
ELIZABETHTON CITY SCHOOLS BOARD OF EDUCATION
REGULAR SCHEDULED MEETING

Thursday, May 15, 2025, @ 5:30 PM 

Board Members

Eddie Pless | Phil Isaacs | Dr. Robert Lewis | Jamie Schaff    
Hudson Smith (Student Liaison) 

The Elizabethton Board of Education will meet on Thursday, May 15, 2025, at 5:30 PM in the 
Mack Pierce Board Room, 804 South Watauga Ave , Elizabethton, TN 37643.

1. CALL TO ORDER
2. MOMENT OF SILENCE
3. PLEDGE TO THE FLAG
4. APPROVE CONSENT AGENDA AND REGULAR AGENDA
5. TIME FOR CITIZENS TO SPEAK
6. SPECIAL RECOGNITION:

A. Health Science Students
B. EHS Drama Students
C. EHS FBLA

 
D. Robotics Team
E. FFA Students
F. Teacher Recognitions:

Katie Dugger
Jerry Agan
Jerome Behrmann

7. CONSENT AGENDA
A. Minutes of Regular Meeting:  Date: April 17, 2025

Minutes of Budget Workshop Date: April 17, 2025
B. Approve General Purpose Fund Financial Statement, Date: April 2025
C. Approve Federal Projects Fund Financial Statement, Date: April 2025
D. Approve School Nutrition Fund Financial Statement, Date: April 2025



E. Approve second reading of the following Board Policies:
5.302  Sick Leave
5.303 Personal and Professional Leave

F. Approve Request for Property/Equipment - Sale/Disposal.
G. Approve the closure of the Student Council Crockett Montgomery Scholarship CD 

at Elizabethton Federal. The remaining balance will be used to support the annual 
Crockett Memorial Scholarship at EHS.

H. Approve for Vanessa Harriman to conduct a research project for her Doctoral 
program.

I. Approve Memorandum of Understanding between Elizabethton City School Board 
of Education and Frontier Health for 2025-2026.

8. REPORT - DIRECTOR OF SCHOOLS/BOARD MEMBERS
A. Personnel Report

NEW HIRES:
Megan Biller-SPED Assistant @ HME, eff. 4/8/2025
Ryan Biller- Educational Assistant @ TAD, eff. 4/8/2025.
April Brazil-Substitute teacher, eff. 4/29/2025
Madeline Isaacs- CIP Swim Instructor @ EHS, eff. 4/11/2025
Emily Peters- Interim teacher @ HME, eff. 4/25-5/9/2025
Rick Addison- Bus driver, eff. 5/5/2025
ADDITIONAL POSITION:
Mary Beth Leonard - Betsy Book Bus Director, eff. 4/21/2025
TRANSFERS:
Alicia Jarrett TR from school nurse to Educational Assistant @ EHS,     eff. 
4/22/2025
Steven Reese- TR from WSE to Interim 4th grade Teacher @ HME,
eff. 4/25/2025-5/23/2025
RESIGNATIONS:
Caroline Craig- ESP Student Leader, eff. 5/5/2025
Noelani Diaz-custodian @ HME, eff. 5/12/2025
Michael Freeman- Educational Assistant @ WSE, eff. 5/26/2025
Ashlynne Harrison- ESP Student Leader, eff. 4/14/2025
Jason Holly- Teacher@ EHS, eff. 6/1/2025
Lauren Hunt- Educational Assistant @ WELC, eff. 4/22/2025
Abbigail White- ESP Student Leader, eff. 5/16/2025
REHIRES:  
Seanna Larkins- ESP Student Leader, eff. 4/22/2025
RETIREMENT:
Cynthia Elliott-Transition Coach @ EHS, eff. 5/26/2025
TERMINATIONS:
LEAVE OF ABSENCE:
Walt Harper-eff. 3/17/2025-5/26/2025
Jacob Davis- eff. 4/25/2025-5/9/2025



Travis Thompson-eff. 4/25/2025-5/12/2025
Travis Pennell-eff. 5/14/2025-5/26/2025
Rebekah Hornyak- eff. 4/25/2025-5/26/2025
 

B. Director's Update
C. Board Member Reports
D. City Council Liaison's Report
E. Student Liaison's Report

9. REGULAR AGENDA
A. Approve first reading of Board Policy 5.602 Staff Time Schedules.
B. Approve Resolution of the Elizabethton Board of Education regarding Federal 

Projects Budget documents and Amendments for Fiscal Year 2025-2026 and 
Henceforth.

C. Approve the 2025-2026 Elizabethton City Schools Budget.
D. Approve the acceptance of Mr. Danny O'Quinn's resignation from his position of 

School Board Member of the Elizabethton City Board of Education, effective 
immediately.

E. Discuss the process for filling board member Danny O'Quinn's vacancy for the 
remainder of the term, which will expire on November 30, 2026. 

F. Discuss moving the June Board Meeting from Thursday, June 19, 2025, to  Tuesday, 
June 17, 2025.

10. FOR YOUR INFORMATION
11. NEXT REGULARLY SCHEDULED BOARD MEETING

The next regularly scheduled Board Meeting will be held on Tuesday, June 17, 2025, 
at 5:30 pm in the Mack Pierce Board Room of the Elizabethton Board of Education at 
804 S. Watauga Avenue, Elizabethton, TN.

12. ADJOURN
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05.25.02.00.00 141 REVENUES FOR BOARD APPROVAL  (Date: 4/2025)  9:51 AM

2024-25 2024-25 2024-25 2024-25 Unencumbered April 2024-25

                               Acct                             Original Budget    Revised Budget     FYTD Activity    FYTD % Balance - YTD Act  Monthly Activity

141 R 40110     000       CURRENT PROPERTY TAX      3,675,000.00      3,675,000.00      3,395,095.00     92.38        279,905.00        172,203.73

141 R 40120     000       TRUSTEE'S COLLECTIONS - PRIOR        100,000.00        100,000.00         78,550.17     78.55         21,449.83         26,834.52

141 R 40130     000       CIR CLK/CLK & MASTER COLLECTIO         23,000.00         23,000.00         12,781.16     55.57         10,218.84          3,122.16

141 R 40140     000       INTEREST AND PENALTY         27,000.00         27,000.00         20,080.88     74.37          6,919.12          7,446.50

141 R 40162     000       PAYMENTS IN LIEU OF TAXES-LOCA         61,000.00         61,000.00              6.23      0.01         60,993.77              0.00

141 R 40163     000       PAYMENTS IN LIEU OF TAXES - OT          2,000.00          2,000.00            346.88     17.34          1,653.12            346.88

141 R 40210     000       LOCAL OPTION SALES TAX      4,250,000.00      4,250,000.00      2,434,778.82     57.29      1,815,221.18        309,896.60

141 R 40275     000       MIXED DRINK TAX         24,000.00         24,000.00         20,057.79     83.57          3,942.21          2,782.75

141 R 40320     000       BANK EXCISE TAX         38,750.00         38,750.00         34,529.86     89.11          4,220.14         34,529.86

141 R 41110     000       MARRIAGE LICENSES            650.00            650.00            381.48     58.69            268.52             22.85

141 R 43511     000       TUITION - REGULAR DAY STUDENTS        385,000.00        385,000.00        244,208.49     63.43        140,791.51         54,485.70

141 R 43513     000       TUITION - SUMMER SCHOOL            750.00            750.00              0.00      0.00            750.00              0.00

141 R 43517     000       TUITION - OTHER        227,975.00        227,975.00        180,302.75     79.09         47,672.25         22,395.82

141 R 44110     000       INVESTMENT INCOME        120,000.00        120,000.00         96,785.99     80.65         23,214.01         16,469.82

141 R 44120     000       LEASE/RENTALS          1,000.00          1,000.00            100.00     10.00            900.00              0.00

141 R 44170     000       MISCELLANEOUS REFUNDS              0.00              0.00         44,488.83      0.00        -44,488.83         20,439.91

141 R 44530     000       SALE OF EQUIPMENT              0.00              0.00            400.00      0.00           -400.00              0.00

141 R 44570     000       CONTRIBUTIONS & GIFTS              0.00              0.00         14,764.90      0.00        -14,764.90              0.00

141 R 44990     000       OTHER LOCAL REVENUES          1,000.00          1,000.00        257,988.05 25,798.81       -256,988.05         35,325.33

141 R 46510     000       TISA STATE FUNDING     20,592,093.00     20,592,093.00     18,559,600.56     90.13      2,032,492.44      2,034,663.95

141 R 46515     000       EARLY CHILDHOOD EDUCATION        411,160.00        411,160.00        333,037.83     81.00         78,122.17         41,524.51

141 R 46550     000       DRIVER EDUCATION          6,500.00          6,500.00          8,463.12    130.20         -1,963.12          8,463.12

141 R 46590     000       OTHER STATE EDUCATION FUNDS        232,876.00        232,876.00              0.00      0.00        232,876.00              0.00

141 R 46610     000       CAREER LADDER PROGRAM         23,947.00         23,947.00         11,803.66     49.29         12,143.34          1,905.78

141 R 46790     000       OTHER VOCATIONAL        317,497.00        317,497.00        188,944.71     59.51        128,552.29              0.00

141 R 46980     000       OTHER STATE GRANTS              0.00              0.00        100,920.64      0.00       -100,920.64              0.00

141 R 46990     000       OTHER STATE REVENUES        113,000.00        113,000.00              0.00      0.00        113,000.00              0.00

141 R 47590     000       OTHER FEDERAL THROUGH STATE         64,842.00         64,842.00              0.00      0.00         64,842.00              0.00

141 R 48610     000       DONATIONS         26,400.00         26,400.00         20,235.90     76.65          6,164.10              0.00

141 R 49810     000       CITY GENERAL FUND TRANSFER      2,400,000.00      2,400,000.00      2,004,931.13     83.54        395,068.87        200,000.00

__________________________________________________________________________________________________________________________________________________________________________

Grand Revenue Totals     33,125,440.00     33,125,440.00     28,063,584.83     84.72      5,061,855.17      2,992,859.79

Number of Accounts: 53

************************ End of report ************************
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05.25.02.00.00 141 EXPENDITURES FOR BOARD APPROVAL  (Date: 4/2025)  9:49 AM

2024-25 2024-25 2024-25 2024-25 Unencumbered April 2024-25

                               Acct                             Original Budget    Revised Budget     FYTD Activity    FYTD % Balance - YTD Act  Monthly Activity

141 E 71100 --- --- ----- --- REGULAR INSTRUCTION PROGRAM     14,885,198.00     14,885,198.00      9,989,117.13     67.11      4,866,442.08      1,197,433.61

141 E 71200 --- --- ----- --- SPECIAL EDUCATION PROGRAM      2,701,461.00      2,701,461.00      1,834,584.25     67.91        843,449.70        253,913.76

141 E 71300 --- --- ----- --- VOCATIONAL EDUCATION PROGRAM      1,667,157.00      1,667,157.00      1,101,918.90     66.10        554,641.23        130,205.53

141 E 71400 --- --- ----- --- STUDENT BODY EDUCATION PROGRAM        465,830.00        465,830.00        358,702.26     77.00        107,127.74         12,915.83

141 E 72110 --- --- ----- --- ATTENDANCE        114,300.00        114,300.00         78,099.00     68.33         35,155.98          7,221.47

141 E 72120 --- --- ----- --- HEALTH SERVICES        476,052.00        476,052.00        313,556.64     65.87        160,284.86         36,715.14

141 E 72130 --- --- ----- --- OTHER STUDENT SUPPORT      1,186,085.00      1,186,085.00        757,972.15     63.91        414,367.18         86,421.25

141 E 72210 --- --- ----- --- REGULAR INSTRUCTION PROGRAM      1,357,541.00      1,357,541.00        948,084.40     69.84        406,483.12         88,574.00

141 E 72220 --- --- ----- --- SPECIAL EDUCATION PROGRAM        511,010.00        511,010.00        291,927.93     57.13        218,582.07         35,002.14

141 E 72230 --- --- ----- --- VOCATIONAL EDUCATION PROGRAM        189,611.00        189,611.00        145,324.30     76.64         44,286.70         14,920.31

141 E 72250 --- --- ----- --- TECHNOLOGY      1,053,560.00      1,053,560.00        778,335.10     73.88        228,817.58         66,473.24

141 E 72310 --- --- ----- --- BOARD OF EDUCATION        637,915.00        637,915.00        569,458.21     89.27         66,570.64         25,006.92

141 E 72320 --- --- ----- --- OFFICE OF THE SUPERINTENDENT        449,695.00        449,695.00        356,723.86     79.33         78,208.10         37,668.83

141 E 72410 --- --- ----- --- OFFICE OF THE PRINCIPAL      1,954,133.00      1,954,133.00      1,490,664.57     76.28        463,468.43        158,420.75

141 E 72510 --- --- ----- --- FISCAL SERVICES        439,279.00        439,279.00        365,127.91     83.12         71,005.14         33,132.01

141 E 72610 --- --- ----- --- OPERATION OF PLANT      2,118,961.00      2,118,961.00      1,728,245.21     81.56        388,021.57        129,291.37

141 E 72620 --- --- ----- --- MAINTENANCE OF PLANT      1,302,361.00      1,302,361.00      1,143,748.73     87.82        -48,162.37        109,406.46

141 E 72710 --- --- ----- --- TRANSPORTATION        841,451.00        841,451.00        772,679.98     91.83         36,833.49         50,547.32

141 E 73100 --- --- ----- --- FOOD SERVICE         42,705.00         42,705.00         36,137.84     84.62          6,567.16          2,716.99

141 E 73300 --- --- ----- --- COMMUNITY SERVICES        227,975.00        227,975.00        160,552.47     70.43         63,818.97         21,727.09

141 E 73400 --- --- ----- --- EARLY CHILDHOOD EDUCATION        411,160.00        411,160.00        277,107.97     67.40        134,052.03         33,637.38

141 E 76100 --- --- ----- --- REGULAR CAPITAL OUTLAY         92,000.00         92,000.00      2,303,854.69  2,504.19     -5,418,854.14        128,006.26

__________________________________________________________________________________________________________________________________________________________________________

Grand Expense Totals     33,125,440.00     33,125,440.00     25,801,923.50     77.89      3,721,167.26      2,659,357.66

Number of Accounts: 600

************************ End of report ************************
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05.25.02.00.00 142 Revenues for Board Approval  (Date: 4/2025)  9:53 AM

2024-25 2024-25 2024-25 2024-25 Unencumbered April 2024-25

                               Acct                             Original Budget    Revised Budget     FYTD Activity    FYTD % Balance - YTD Act  Monthly Activity

142 R 47141     0CA       TITLE 1 GRANTS TO LOCAL EDUC A         99,623.00         99,623.00         74,124.94     74.41         25,498.06          7,185.54

142 R 47189     0CA       EISENHOWER PROF DEVELOPMENT ST          9,030.00          9,030.00          9,850.32    109.08           -820.32            890.26

142 R 47131     0CP       VOCATIONAL EDUC - BASIC GRANTS         41,597.00         41,597.00         38,770.59     93.21          2,826.41              0.00

142 R 47143     0ID       SPECIAL EDUCATION - GRANTS TO        628,419.00        628,419.00        399,612.58     63.59        228,806.42         48,489.33

142 R 47145     0PS       SPECIAL EDUCATION PRESCHOOL GR         17,353.00         17,353.00         11,912.96     68.65          5,440.04          1,489.12

142 R 47141     0T1       TITLE 1 GRANTS TO LOCAL EDUC A        589,659.00        589,659.00        424,114.73     71.93        165,544.27         36,046.41

142 R 47590     0T1       OTHER FEDERAL THROUGH STATE         54,018.00         54,018.00         39,220.50     72.61         14,797.50          3,333.66

142 R 47189     0T2       EISENHOWER PROF DEVELOPMENT ST         94,515.00         94,515.00         87,420.38     92.49          7,094.62          5,612.81

142 R 47590     0VR       OTHER FEDERAL THROUGH STATE         51,018.00         51,018.00         34,016.15     66.67         17,001.85          4,282.18

142 R 47147     21C       SAFE AND DRUG-FREE SCHOOLS-ST        110,059.00        110,059.00        110,058.75    100.00              0.25              0.00

142 R 47404     702       ARP Homeless              0.00              0.00          4,519.88      0.00         -4,519.88          1,171.19

142 R 47149     703       EDUCATION FOR HOMELESS CHILDRE              0.00              0.00            439.20      0.00           -439.20              0.00

142 R 47401     933       ESSER 3.0              0.00              0.00         62,069.30      0.00        -62,069.30              0.00

142 R 47990     CPS       OTHER DIRECT FEDERAL REVENUE              0.00              0.00        458,899.00      0.00       -458,899.00              0.00

142 R 47141     T1N       TITLE 1 GRANTS TO LOCAL EDUC A         23,800.00         23,800.00         28,597.65    120.16         -4,797.65         14,093.86

__________________________________________________________________________________________________________________________________________________________________________

Grand Revenue Totals      1,719,091.00      1,719,091.00      1,783,626.93    103.75        -64,535.93        122,594.36

Number of Accounts: 15

************************ End of report ************************
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05.25.02.00.00 142 Expenditures for Board Approval  (Date: 4/2025)  9:52 AM

2024-25 2024-25 2024-25 2024-25 Unencumbered April 2024-25

                               Acct                             Original Budget    Revised Budget     FYTD Activity    FYTD % Balance - YTD Act  Monthly Activity

142 E 71100 --- --- ----- --- REGULAR INSTRUCTION PROGRAM        554,341.00        554,341.00        425,349.33     76.73        125,652.57         50,256.88

142 E 71200 --- --- ----- --- SPECIAL EDUCATION PROGRAM        645,772.00        645,772.00        419,523.50     64.96        226,248.50         54,040.61

142 E 71300 --- --- ----- --- VOCATIONAL EDUCATION PROGRAM         19,951.00         19,951.00         21,738.64    108.96         -1,787.64         -1,177.06

142 E 72130 --- --- ----- --- OTHER STUDENT SUPPORT        116,029.00        116,029.00         78,038.65     67.26         30,536.75          7,475.98

142 E 72210 --- --- ----- --- REGULAR INSTRUCTION PROGRAM        271,173.00        271,173.00        224,335.60     82.73         38,325.66         20,761.73

142 E 72230 --- --- ----- --- VOCATIONAL EDUCATION PROGRAM          1,766.00          1,766.00          1,599.68     90.58            166.32             72.00

142 E 72710 --- --- ----- --- TRANSPORTATION              0.00              0.00          4,959.08      0.00         -4,959.08             73.19

142 E 73300 --- --- ----- --- COMMUNITY SERVICES        110,059.00        110,059.00        110,058.75    100.00              0.25              0.00

142 E 76100 --- --- ----- --- REGULAR CAPITAL OUTLAY              0.00              0.00        503,497.76      0.00       -512,881.37              0.00

__________________________________________________________________________________________________________________________________________________________________________

Grand Expense Totals      1,719,091.00      1,719,091.00      1,789,100.99    104.07        -98,698.04        131,503.33

Number of Accounts: 107

************************ End of report ************************



3frbud12.p 76-4 Elizabethton City SD, TN 05/07/25 Page:1

05.25.02.00.00 143 Revenues for Board Approval  (Date: 4/2025)  9:54 AM

2024-25 2024-25 2024-25 2024-25 Unencumbered April 2024-25

                               Acct                             Original Budget    Revised Budget     FYTD Activity    FYTD % Balance - YTD Act  Monthly Activity

143 R 43521     000       LUNCH PAYMENTS - CHILDREN              0.00              0.00            -34.73      0.00             34.73              0.00

143 R 43522     000       LUNCH PAYMENTS - ADULTS         22,000.00         22,000.00         14,587.77     66.31          7,412.23          1,598.60

143 R 43525     000       A LA CARTE SALES         55,280.00         55,280.00         39,222.64     70.95         16,057.36          4,771.05

143 R 43990     000       OTHER CHARGES FOR SERVICES         12,500.00         12,500.00          2,180.21     17.44         10,319.79              0.00

143 R 44110     000       INVESTMENT INCOME         40,000.00         40,000.00         26,071.31     65.18         13,928.69          2,788.68

143 R 44170     000       MISCELLANEOUS REFUNDS              0.00              0.00              0.00      0.00              0.00              0.00

143 R 46520     000       SCHOOL FOOD SERVICE         11,000.00         11,000.00         10,950.05     99.55             49.95              0.00

143 R 47111     000       USDA SCHOOL LUNCH PROGRAM        785,000.00        785,000.00        627,734.22     79.97        157,265.78              0.00

143 R 47112     000       USDA COMMODITIES         93,500.00         93,500.00         33,945.73     36.31         59,554.27              0.00

143 R 47113     000       USDA BREAKFAST        447,500.00        447,500.00        350,201.12     78.26         97,298.88              0.00

143 R 47114     000       USDA - ESP SNACK PROGRAM         31,000.00         31,000.00         18,291.89     59.01         12,708.11              0.00

__________________________________________________________________________________________________________________________________________________________________________

Grand Revenue Totals      1,497,780.00      1,497,780.00      1,123,150.21     74.99        374,629.79          9,158.33

Number of Accounts: 39

************************ End of report ************************
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05.25.02.00.00 143 Expenditures for Board Approval  (Date: 4/2025)  9:53 AM

2024-25 2024-25 2024-25 2024-25 Unencumbered April 2024-25

                               Acct                             Original Budget    Revised Budget     FYTD Activity    FYTD % Balance - YTD Act  Monthly Activity

143 E 73100 --- --- ----- --- FOOD SERVICE      1,497,780.00      1,497,780.00      1,303,406.26     87.02        194,373.74        136,241.36

__________________________________________________________________________________________________________________________________________________________________________

Grand Expense Totals      1,497,780.00      1,497,780.00      1,303,406.26     87.02        194,373.74        136,241.36

Number of Accounts: 87

************************ End of report ************************



 

  
  

  

  
  Version Date: June 8, 2023

  

PROPOSED 

Elizabethton City Board of Education 

Monitoring: 

Review: Annually, 

in February 

Descriptor Term: 

Sick Leave 

Descriptor Code: 

5.302 
Issued 0ate: 

07/21/23 

Rescinds: 

5.302 
Issued: 

11/16/21 

PROFESSIONAL PERSONNEL 1 

Professional personnel shall earn one (1) day of sick leave for each month employed during the school 2 
year, and these days shall accumulate for an unlimited number of days.1 3 
Sick leave shall be defined as:  illness of a teacher from natural causes or accident, quarantine, or illness 4 

or death of a member of the immediate family of a teacher, including the teacher's wife or husband, 5 
parents, grandparents, children, grandchildren, brothers, sisters, mother-in-law, father-in-law, daughter-6 

in-law, son-in-law, brother-in-law, and sister-in-law.2 7 

Sick leave shall be defined as: illness of a teacher from natural causes or accident, quarantine, or 8 
illness or death of a family member of an ECS employee and the immediate family of their spouse. 9 
The following is an approved list of immediate family:  10 

 11 

Grandparents, parents, stepparents, legal guardian, spouse (including a former spouse of a 12 

professional employee where school-age children are concerned), brothers (spouse), sisters 13 

(spouse), children (including an unborn child) (spouse), and grandchildren (spouse). 14 

A signed statement listing the cause of absence shall be provided by the employee on forms furnished 15 
by the Director of Schools and shall promptly be given to the immediate supervisor in support of all 16 

claims for sick leave pay.  A falsified statement shall be grounds for dismissal. 17 

Documentation from a physician may be required in support of any claim for sick leave pay. 18 

The principal shall notify the Director of Schools' office at once if an employee is sick beyond the limit 19 
of his sick leave accumulation.  20 

Permanent, cumulative sick leave records for each active professional employee shall be kept in the 21 

Director of Schools' office. 22 

A teacher, upon employment, may transfer his accumulated sick leave from another Tennessee school  23 
district provided that the Director of Schools of the district in which the accumulated leave was held 24 
provides notarized verification.3 25 

SUPPORT PERSONNEL 26 

Support personnel shall earn one (1) day of sick leave for each month an employee is employed.  No 27 
sick leave is allowed for bus drivers. 28 



Sick Leave  5.302 
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Sick leave shall be defined as: illness of an employee from natural causes or accident, quarantine, or 1 

illness or death of a family member of an ECS employee and the immediate family of their spouse. 2 

The following is an approved list of immediate family:  3 
 4 

Grandparents, parents, stepparents, legal guardian, spouse (including a former spouse of a 5 

professional employee where school-age children are concerned), brothers (spouse), sisters 6 

(spouse), children (including an unborn child) (spouse), and grandchildren (spouse). 7 

 8 
At the termination of the employment of any employee, all unused sick leave accumulated by the 9 
employee shall be forfeited.  10 

Documentation from a physician may be required in support of any claim for sick leave pay. 11 

The immediate supervisor may require documentation from a physician stating the reason for absence.  12 

Frequent and misuse of sick leave by an individual are sufficient grounds for requiring medical 13 

certification. Such medical certification may be provided by a physician, physician’s assistant or nurse 14 
practitioner. 15 

SICK LEAVE BANK  16 

The purpose of the sick leave bank is to provide sick leave to all employees4 who have suffered an 17 

unplanned personal illness, injury, disability, or quarantine and whose personal sick leave is exhausted. 18 

To form a sick leave bank, a minimum of twenty (20) employees from the school district shall petition 19 

the Board for permission to establish a sick leave bank.5 Upon approval, sick leave bank trustees shall 20 
be appointed and shall operate as the governing body of the sick leave bank and shall enact rules and 21 
regulations consistent with state law.6 Employees wishing to participate shall initially give a maximum 22 

of three (3) days of sick leave. These days are to be deducted from the employee's personal accumulation 23 

and donated to the sick leave bank. Donations of sick leave to the bank are nonrefundable and non 24 
transferable.7 25 

At any time the number of days in the sick leave bank is less than twenty (20), or one (1) per employee 26 

if there are more than twenty (20) members, or at any time deemed advisable, the trustees shall assess 27 
each member one (1) or more days of accumulated sick leave. If an employee has no accumulated sick 28 

leave at the time of assessment, the first earned days shall be donated as they are accrued by the 29 
employee.7 30 

An employee who is a member of the sick leave bank may request an allotment of days (for the 31 
employee's personal illness or on account of an illness of his/her minor child) in the manner designated 32 
by the trustees. The need for these days shall be verified by a statement from a physician.8  33 

By written notice to the trustees, an employee may withdraw from bank participation on June 30th of any 34 
year.9 Membership withdrawal results in forfeiture of all days contributed. 35 

The sick leave bank shall be operated in accordance with state law.10 36 

_____________________________ _____________________________ 

Legal References Cross References 
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1. TCA 49-5-710(a)(1) 

2. TRR/MS 0520-01-02-.04(2) 

3. TCA 49-5-710(a)(5) 

4. TCA 49-5-811 

5. TCA 49-5-803 

6. TCA 49-5-804; TCA 49-5-805 

7. TCA 49-5-807 

8. Public Acts of 2023, Chapter No. 151 

9. TCA 49-5-808(j) 

10. TCA 49-5-801 et seq. 

 

 

Workers’ Compensation 3.602 

Orientation and Probation 5.107 

Short Term Leaves of Absence 5.300 

Family and Medical Leave 5.305 

Physical Assault Leave 5.307 
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PROFESSIONAL PERSONNEL 1 

 

Personal and professional leave shall be granted in accordance with laws of the State of Tennessee and 2 

rules and regulations of the State Board of Education. 3 

 

Each professional employee shall be given four (4) personal days.  At the end of the current school year, 4 

two (2) unused days will be carried over to two (2) equivalent sick days.  The remaining days, if unused, 5 

will carry over as one-half (1/2) sick day (each).1 6 

 

As a result of COVID-19, at the end of the 2020-2021 school year, four (4) unused days will be carried 7 

over to four (4) equivalent sick days.  The remaining days, if unused, will carry over as one-half (1/2) 8 

sick day (each). 9 

 

If, at the termination of services, any employee has been absent for more days than leave has been earned, 10 

an amount sufficient to cover the excess days used shall be deducted from the employee’s final salary 11 

payment.2 12 

 

Subject to the following conditions, personal leave may be taken at the discretion of the employee: 13 

 

1. Except in emergency, each employee shall give the principal at least one day’s notice in writing 14 

of intent to take leave; 15 

 16 

2. The approval of the principal of the school shall be required:3 17 

 18 

a. If more than ten percent (10%) of the teachers in any given school request its use on the same 19 

day; 20 

b. If requested during any prior established student examination period; 21 

c. If requested on the day immediately preceding or following a holiday or vacation period; or 22 

d. If the proposed request imposes an undue hardship on the educational process of the school. 23 
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Professional leave is a short, temporary absence for the purpose of attending workshops and other 1 

meetings relating to school business or serving on boards and commissions which meet during daytime 2 

hours when appointed by a mayor, city council, county executive or county commission.4 3 

 

Requests shall be submitted to the principal at least five (5) days prior to requested leave of absence. 4 

 

In addition, certificated employees shall be granted leave to serve on any board or commission of the 5 

state when the appointment is made by the Governor or General Assembly.  Such leave shall not be 6 

counted against any other accumulated leave credits.  The employee shall notify the principal at least 7 

five (5) days prior to leave being taken.4 8 

 

SUPPORT PERSONNEL 9 

 

Persons employed in support positions shall be granted three (3) personal days per year.  Personal leave 10 

may be taken at the employee's discretion, provided it shall not be the day before or the day after a legal 11 

holiday, except with the department head's prior approval.  Leave for personal reasons shall be requested 12 

at least one (1) day in advance of the anticipated leave and approved by the department head.  Personal 13 

leave is non-cumulative.  At the end of the current school year, one (1) unused personal days will be 14 

converted over to one (1) equivalent sick days.  The remaining days, if unused, will carry over as one-15 

half (1/2) sick day. 16 

 17 

Bus drivers shall be compensated at the end of each fiscal year for unused personal days. 18 

 

BEREAVEMENT LEAVE 19 

 

A maximum of three (3) working days per occurrence may be granted to a certified or a non-certified 20 

employee following the death of an immediate family member.  Bereavement leave is non-accumulative.  21 

Leave is granted by the director of schools or his designee. 22 

 

Immediate family shall include spouse, parents, legal guardian, step-parent, grandparents, children 23 

(including an unborn child), step-children, grandchildren, brothers, sisters, mother-in-law, father-in-law, 24 

son-in-law, daughter-in-law, brother-in-law, and sister-in-law. 25 

Leave may be granted for an immediate family member of an ECS employee and the immediate family 26 

of their spouse. The following is an approved list of immediate family:  27 

 28 

Grandparents, parents, stepparents, legal guardian, spouse (including a former spouse of a 29 

professional employee where school-age children are concerned), brothers (spouse), sisters 30 

(spouse), children (including an unborn child) (spouse), and grandchildren (spouse). 31 

 32 
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No sick leave is allowed for bus drivers.  Bus drivers shall be compensated at the end of each fiscal year 1 

for unused personal days. 2 

 

 

 

 

 

 

_____________________________  

Legal References  

1. TCA 49-5-711(a); TRR/MS 0520-01-02-.04(3) 

2. TCA 49-5-711(b) 

3. TCA 49-5-711(c)(1) 

4. TCA 49-5-205 
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Memorandum of Understanding 
between 

Elizabethton City School Board of Education  
and  

Frontier Health  
 
 
This is a Memorandum of Understanding (MOU) between Elizabethton City Board of 
Education and Frontier Health for the purpose of establishing and maintaining effective 
working relationships in developing and implementing behavioral health counseling 
services provided in the school setting.  The term of the MOU commences August 1, 
2025 and extends through July 31, 2026, but is renewable thereafter by written 
agreement of both parties.  In the event that any one or more provisions of this 
agreement are deemed null, void, or unachievable due to unforeseen events, the 
parties shall renegotiate or terminate the remaining provisions of this agreement within 
30 days of written notice by either party.   
 

I. Frontier Health agrees to: 
A. In accordance with school safety and mental health service 

needs, Frontier Health will provide a School-Based Behavioral 
Health Liaison (SBBHL) to provide early intervention, prevention, 
consultation, assessment, and referral services to Elizabethton 
City Schools at Harold McCormick Elementary and East Side 
Elementary Schools. 

B. Be accountable for mental health services performed by Frontier 
Health staff and will provide supervision of Counselors. 

C. Warrant that all School-Based Behavioral Health Liaison 
employees who will provide services under this contract are duly 
certified, trained and licensed, and accredited to offer and perform 
such services. 

D. Carry and maintain adequate professional and/or liability 
insurance to provide coverage for Frontier Health’s conduct and 
duties in the fulfillment of this contract. 

E. Hold the Elizabethton City Board of Education, its employees, 
agents and assigns harmless from any negligent wrongful acts, 
omissions, misfeasance, or malfeasance on the part of its officers, 
agents or employees in the performance of its duties and 
responsibilities pursuant to the terms and provisions of this 
contract, and shall maintain liability insurance not less than 
$1,000,000.00 and provide evidence of such insurance to the 
Elizabethton City Board of Education. 

F. Follow and monitor all policies and procedures of Elizabethton 
City Schools, including behavioral health services. 

G. Provide feedback to Elizabethton City staff on students referred 
as to status of the referral situation when Frontier Health has the 
appropriate releases necessary to provide the requested 
information. 

H. Assist the Elizabethton City Board of Education with data 
collection for counseling data as requested. 

I. Provide supplies and materials needed for counseling services by 
Frontier Health staff. 
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J. Individuals engaged by Frontier Health to perform services under 
this contract shall not be considered employees of the 
Elizabethton City School System and shall not be entitled to 
benefits or compensation arising there from, other than those 
specifically provided for in this contract. 

K. Follow the guidelines of TCA 49-5-413; require all employees in a 
position requiring proximity to, or providing direct student care, to 
submit to a fingerprinting and criminal history records check to be 
conducted by the Tennessee Bureau of Investigation prior to 
permitting the person to have contact with the children or enter 
school grounds.  A copy of the results of the investigation will be 
provided to the Elizabethton City Board of Education.  No 
employee of Frontier Health whose records check indicates that 
he/she has been convicted to an offense that is classified as a 
sexual offense or a violent sexual offender as defined in TCA 40-
39-202 shall be allowed to enter the school grounds.  

L. Frontier Health staff will provide school-based behavioral health 
interventions and will monitor student progress based on those 
interventions in accordance with Tier II expectations on the 
Student Behavioral Support Structure Model. 

M. Frontier Health acknowledges that the provision of any services to 
students identified as having a disability, shall be in accordance 
with the student’s Individualized Education Program (IEP), any 
behavior intervention plan, Section 504 Plan, and any applicable 
Board policies. 

N. Frontier Health shall require all employees to immediately report 
to the school administrator instances where a student 
communicates a serious threat of harm to him/herself or others. 

O. In the event of an unexpected school closure, Frontier Health 
School-based Liaison will remain available to assigned schools to 
provide virtual/distance services for identified students and faculty 
as needed. 

         
II. Elizabethton City Board of Education agrees to: 

A. Follow all policies and procedures of Frontier Health pertaining to 
confidentiality unless otherwise provided by law. 

B. Respect the boundaries set by Frontier Health and Elizabethton 
City Board of Education for adherence regarding requiring 
parental permission to be obtained before a student can receive 
services from Frontier Health staff 

C. Handle all mental health emergencies, including those clients of 
Frontier Health Systems, in the same manner noted for all 
students enrolled in the Elizabethton City Schools when Frontier 
Health is not on site. Elizabethton City Schools may contact 
Frontier Health staff for consultation via telephone. 

D. Provide space, utilities, maintenance, housekeeping, security, and 
safe access as available.  Strive to obtain the most confidential 
space available for counseling site.   

E. Provide access to students during instructional time according to 
mutually developed procedures, preferable study hall period or 
other non-academic time. 
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F. Participate in quality assessment activities. 
G. Provide demographic and disciplinary data to Frontier Health staff 

as needed for program assessment use as defined in the 
outcome data requirements of the State Contract for SBBHL 
services. 

H. Provide a school-based liaison/contact (Elizabethton City Schools 
employee identified by the school and agreed upon by Frontier 
Health) between Elizabethton City Board of Education and 
Frontier Health whose duties include monitoring scheduling, team 
collaborations, and policy adherence and updates. In order to 
enhance the effectiveness of the SBBHL program, the principal/ 
assistant principal/Director of Schools will be available as needed 
to address SBBHL concerns and issues related to school-based 
services. 

I. Provide a referral base from school counselors, teachers, and 
school nurses as appropriate. Assist with completion of periodic 
student survey and access to student and staff demographics in 
accordance with the evaluation policy. 

J. Refer Child Abuse and Neglect incidents to the Department of 
Children Services per Elizabethton City Department of Education 
Board policy.   

 
In order to enhance the effectiveness of the SBBHL program, 
Assurances: 

 
III. Both parties agree to comply with the following statuses, regulations, 

standards, policies and procedures in the operation of the program which is 
the subject of this MOU: 

 
A. All applicable federal and state laws and regulations for the 

assurance of the individual rights of clients served by the 
program. 

B. In accordance with Titles VI and VII of the Civil rights Act of 1964, 
as amended, Sections 503 and 504 of Rehabilitation Act of 1978, 
as amended, and Age Discrimination Act of 1975, and 
subsequent amendments, and regulations developed pursuant 
thereto, to the effect that no person shall, on the grounds of 
handicap, race, sex, age, religious affiliation, or national origin be 
excluded from participation in, or be denied benefits of, or be 
otherwise subject to the discrimination in the performance of this 
MOU or in the employment practices of either party.   

 
IV. Other Provisions: 

A. This MOU, together with the other agreements specifically 
required herein, represents the entire agreement between the 
parties.  All previous communications between parties, either 
verbal or written, are hereby superseded or abrogated.  Any 
modification or deletion of any of the terms and conditions of the 
agreement shall not be binding unless agreed to by all parties in 
writing. 
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B. This Agreement is based solely on the funding from the 
Tennessee Department of Mental Health and Substance Abuse 
Services (TDMHSAS) and is therefore contingent upon such 
funding and will be terminated at any time such funding is no 
longer available. 

C. The determination of school systems for funded SBBHL services 
is at the discretion of TDMHSAS. Placement of SBBHL staff is 
based on mutually agreed upon individual schools within the 
school district between Frontier Health and the school system. 
This is subject to change given the needs within the school 
systems or other school systems, with 60 days’ notice to the 
school system and based on appropriation of available staff. 

D. Neither Party is, nor shall be deemed to be, an employee, agent, 
or legal representative of the other Party for any purpose. Neither 
Party shall be entitled to enter into any contracts in the name of, 
or on behalf of the other Party, nor shall either Party be entitled to 
pledge the credit of the other Party in any way or hold itself out as 
having the authority to do so.  Neither party shall engage in the 
recruitment, solicitation, enlistment, or contracting of active 
employees of the other party for the purpose of employment 
during the duration of this agreement, and shall avoid the hiring of 
active contracted employees who are working in positions 
identified within this agreement. 
 

 
 
 
The signatures below represent agreement of both parties with the understanding 
outlined in this document. 
 
 
 

___________________________________________________ _________ 
Elizabethton City Director of Schools                               Date 
 
 
___________________________________________________ _________ 
Frontier Health Representative       Date 
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SERVICES AGREEMENT 

BETWEEN ELIZABETHTON CITY SCHOOLS AND 
FRONTIER HEALTH 

2025-2026 
 

The purpose of this Agreement is to make certain our schools and community are under the 

provision, Integration, and coordination of mental health services. 

WHEREAS, the Elizabethton City Schools (ECS) desires to incorporate and encourage mental 

health throughout the district; and, 

WHEREAS, Frontier Health (FH) has the required expertise and experience necessary to provide 

appropriate services within the scope of this effort; 

NOW THEREFORE, ECS and FH mutually agree to the following terms of this Agreement beginning 
August 1, 2025 and ending on July 31, 2026. 

I. ECS agrees to do the following: 

 

• Assist in the identification and referral of students to Frontier Health in the event 
of a major school crisis or behavioral health need of a student or faculty member. 

• Identify and offer onsite facilities for Frontier Health staff for the purpose of 
providing two (2) School Based Therapists as deemed appropriate for any student, 

faculty member, or administrator with a behavioral health need, or for consultation and 

education of any behavioral and mental health situation. 

• Promote parental information and involvement in collaboration with mental 

health services as necessary for the students effected by any behavioral health need. 
Recognize this collaboration as an essential effort toward school implementation of an 
integrate partnership with FH for the availability of recovery and behavioral health 

services for the student of Elizabethton City. 

• Recognize this collaboration as an essential effort toward school implementation 

of an integrated partnership with FH for the availability of recovery and behavioral 
health services for the students of Elizabethton City. 

 

 

II. FH agrees to do the following: 

• FH will accept referrals from ECS for services when appropriate and dependent on 
admission criteria while utilizing referral procedures as agreed upon for any 
mental/behavioral health need including in the event of a major school crisis situation. 

• FH will collaboratively work with ECS to help resolve crisis situation, student behavioral 
health problems, and provide a decision on eligibility for public mental health services. 

FH staff will assist in administrative consultation for the development of classroom 
based behavioral health plans in the support of social and emotional learning of 

students. For students who are not eligible for public mental health services and 



supports, FH will provide the eligibility decision and an opportunity for a second opinion. 

FH will provide referrals for appropriate community services. Exact timeframe of 
appointments is contingent on the urgency of the individual situation. 

• FH will communicate with referring school personnel on behalf of the students as 

appropriate and authorized. 

• FH staff will provide school-based behavioral health interventions and will monitor 
student progress based on those intervention in accordance with Tier II expectations in 

the Student Behavioral Support Structure model. 

• FH will provide qualified and trained personnel as School Based Therapists to work on 
campus for up to a maximum or four (4) days per week at the identified schools as 

determined by ECS. 

• School Based Therapists will provide services as deemed appropriate for referred 

students with behavioral health needs and upon the request of authorized ECS staff. 

• FH acknowledges that the provision of any services to students identified as having a 

disability, shall be in accordance with the student’s individualized education plan (IEP), 

any behavior interventions plans, Section 504 plans, and any applicable Board policies. 

• FH shall require all employees to immediately report to the school administrator 
instances where a student communicates a serious threat of harm to himself or others. 

 

III.  FH agrees to the following in order to ensure quality and continuity of care: 

 

1. Provider Staff 

a. FH shall assign only individuals who are properly licensed, certified, and/or 

credentialed to provide services under this agreement and shall ensure that the 

licensure and/or certification status of any individual providing services under 

this agreement remains in good standing during the term of this agreement. FH 
shall assume and retain responsibility for credentialing. Due to the direct 

interaction that FH will have with the District’s students by providing services 
under this agreement. FH acknowledges that any employee assigned to deliver 

the services will be removed and replaced upon request by the District’s 

Administration or designed, provided. However, FH shall retain final decision-
making authority over its hiring and other employment decisions regarding the 

employee(s). 

2. Background Checks 
a. FH represents and warrants that it will comply with Tennessee Code Annotated 

§ 49-5-413 for all employees or agents who are assigned to work in the District’s 
schools or have any direct contact with District’s students. All background checks 

shall be performed by a Tennessee licensed background company at the expense 

of FH and must be completed before any such individual will be permitted to 
begin working in any of the District’s schools. In addition, FH shall comply with 

the hiring standards set forth in Tennessee Code Annotated 33-2-1202© with 

respect to checking past work and personal references prior to allowing any 
employee to work on school premises. 

 



 

3. Liability Insurance 

a. FH staff providing services under the terms of this agreement will be covered by 
professional liability insurance through FH. 

4. Continuity of Care/Services 

a. FH staff will provide person-centered services that are in the best interests of 
mutual consumers and are in compliance with standards and guidelines set forth 

in federal and state law related to mental health services. FH staff will also assure 

compliance by any entities providing third party reimbursement.  
5. Non-Discrimination 

a. FH hereby agrees, warrants, and assures that no person shall be excluded from 
participation in, be denied benefits of, or be otherwise subject to discrimination 

in the performance of this agreement or in the employment practices of FH on 

the grounds of disability, age, race, color, religion, sex, national origin, or any 
other classification protected by federal, Tennessee state constitutional, or 

statutory law. FH shall, upon request, provide proof of non-discrimination and 

shall post in conspicuous places, available to all employee and applicants, notices 

of nondiscrimination. 

6. Legal Compliance 
a. FH agrees to comply with all applicable federal, state, and local laws, statutes, 

ordinances, and regulations in the performance of its duties under the agreement. 

These laws specifically include, but are not limited to, the Family Education Rights and 
Privacy Act of 1974 (20 U.S.C. 1232g) ("FERPA"), the Health Insurance Portability and 

Accountability Act of 1996 ("HIPAA"), the Alcohol and Drug Abuse Treatment 

Confidentiality Regulations (42 CFR Part 2) the Tennessee Data Accessibility, 

Transparency and Accountability Act (Tenn. Code Ann. § 5 49-1703), Tennessee's 

mandatory child abuse and child sexual abuse reporting laws (Tenn. Code Ann. §  37-

1-403; §  37-1-605) and all administrative rules and regulations accompanying these 
laws. FH agrees to cooperate with the District as required by these laws in the 

performance of Its duties under this Agreement. 
7. Drug-Free Workplace 

a. FH represents and warrants that it maintains a drug-free workplace and that none 

of its employees will be assigned to provide services under this Agreement unless 

they have cleared a pre-employment drug screening. 

8. Confidentiality 

a. FH agrees to take necessary physical, administrative, and technical safeguards to 
protect the confidentiality of all personally identifiable Information and data 

related to ECS students and/or employees provided to or acquired by FH, 
whether maintained physically, electronically, or otherwise. Such Information 

will not be copied, used, or disclosed by FH for any purpose except as reasonably 

required to provide services under the terms of this Agreement. FH agrees that it 
will immediately notify ECS of any breach of confidentiality or other violation of 

law and will reasonably cooperate with any remedial efforts taken by ECS. At the 

termination of this agreement, FH shall return to ECS all personally identifiable or 
otherwise confidential information provided by ECS or its agents, and if not 



returnable, shall identify such information to ECS and provide written assurance 

to ECS that the information is destroyed. 
9. Place of Service 

a. Services will be provided at ECS facilities if possible but may be provided off-site 

according to the desires and needs of the student. 
 

IV.  Both parties agree to the following: 

1. Billing Procedures 

a. This agreement allows for FH to bill ECS for the provision of staff in the role of Student 
Assistance Therapist on a monthly basis as agreed to by the school administration 

and based on the current budget of $60,000 per therapist with an annual total cost 

of $120,000 per year. ECS agrees to allow for FH staff to bill third party insurance 
when and as appropriate for medically necessary behavioral health services with 

consent of the parent/guardian/eligible student.  

2. Governing Law 

a. This Agreement, and all claims relating to or arising out of this Agreement, or the 

breach thereof, whether sounding in contract, tort or otherwise, shall be governed 
by and interpreted in accordance with the laws of the State of Tennessee, excluding 

its choice of law principles. Any claim of whatever character arising under this 
Agreement or under any statute or common law relating in any way, directly or 

indirectly, to the subject matter of this Agreement or to the dealings between the 

parties during the term of this Agreement shall be brought exclusively in a state court 
of competent jurisdiction in Carter County, Tennessee. 

3. Term and Termination 

a. This Agreement shall commence on August 1, 2025. Each party agrees to meet at 

least yearly to evaluate this Agreement and make any adjustments deemed 

necessary. The parties stipulate and agree that this Agreement shall terminate 

automatically and without the need for any action by the Parties upon receipt of 

notice by either party that FH l s licensure status has been suspended or revoked. 

Any agreed upon early termination of this Agreement shall be provided to each party 

with a 60-day notice prior to termination of the Agreement. 

4. Assignability 

a. FH agrees that its obligations or duties arising out of or defined in this Agreement 

shall not be transferred or assigned by FH without prior written consent of ECS. 
5. Entire Agreement 

a. This Agreement constitutes the entire agreement between the parties and 

supersedes all prior written and oral negotiations and understandings. Each and 
every modification and amendment of this Agreement must be in writing and signed 

by an authorized representative of each party. No waiver of the provisions of this 

Agreement shall be deemed, or shall constitute, a waiver of any other provision 
whether or not similar, nor shall any waiver constitute a continuing waiver. 

 



6. Surviving Obligation 

a. The obligations of confidentiality provided herein will survive the expiration or 

termination of this Agreement, regardless of the reason for such termination. 

 

7. Severability 

a. If one or more of the provisions contained in this agreement shall for any reason be 
invalid, Illegal or unenforceable for any reason, such invalidity, illegality or 

unenforceability shall not affect any other provision of this agreement, which shall be 
construed as if such Invalid, illegal, or unenforceable provision had never been 

contained. 

8. Non-Compete 
a. Neither Party is, nor shall be deemed to be, an employee, agent, or legal 

representative of the other Party for any purpose. Neither Party shall be entitled to 
enter into any contracts in the name of, or on behalf of the other Party, nor shall 
either Party be entitled to pledge the credit of the other Party in any way or hold itself 
out as having the authority to do so.  Neither party shall engage in the recruitment, 
solicitation, enlistment, or contracting of active employees of the other party for the 
purpose of employment during the duration of this agreement, and shall avoid the 
hiring of active contracted employees who are working in positions identified within 
this agreement.    

 

9. Authorization 

a. Each Party stipulates that the signor below is fully authorized to execute this 

agreement on its behalf. 
 

 

 
 

 
 

_________________________________________    _______________ 

Director of Schools, Elizabethton City Schools (ECS)   Date 
 

 

 

__________________________________________    _______________ 

Kristie Hammonds, President & CEO, Frontier Health  Date 
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Staff Time Schedules
Rescinds:

5.602
Issued:

02/17/05

1 WORK SCHEDULES

2 The workday for full-time licensed and professional staff will be a minimum of seven hours and thirty 
3 minutes1 and will continue until professional responsibilities to the student and the school are 
4 completed. Administrative meetings, curriculum development, student supervision, assigned duties, 
5 parent conferences, group or individual planning and extra-curricular activities may require hours 
6 beyond the stated minimum. Teachers shall be allotted a duty-free planning period of two and one-half 
7 (2 1/2) hours each week to provide time for planning, preparation for effective teaching and attention 
8 to major program improvement.2 A regular work week will be defined as a 5-day time period from 
9 Monday through Friday.  Work schedules for other employees will be de fined and/or modified by the 

10 director of schools or his/her designee, consistent with the Fair Labor Standards Act and the provisions 
11 of this policy.

12 WORKWEEK DEFINED

13 Working hours for all employees not exempted under the Fair Labor Standards Act 3 including 
14 secretaries, bus drivers, cafeteria, janitorial and maintenance personnel, will conform to federal and 
15 state regulations. The director of schools will ensure that job positions are classified as exempt or non-
16 exempt and that employees are made aware of such classifications. Supervisors will make every effort 
17 to avoid circumstances which will require non-exempt employees to work more than forty (40) hours 
18 each week.

19 For purposes of compliance with the Fair Labor Standards Act, the workweek for school district 
20 employees will be 12:00 a.m. Saturday until 11:59 p.m. Friday.

21 OVERTIME AND COMPENSATORY TIME 4

22 The Board discourages overtime work by non-exempt employees. A non-exempt employee will not 
23 work overtime without the express approval of his/her supervisor. All overtime work must be 
24 expressly approved in writing by the director of schools or his/her designee. All supervisory personnel 
25 must monitor overtime on a weekly basis and report such time to the director of schools/designee. 
26 Principals and supervisors will monitor employees’ work, will ensure that overtime provisions of this 
27 policy and the Fair Labor Standards Act are followed and will ensure that all employees are 
28 compensated for any overtime worked. Principals or supervisors may need to adjust daily schedules to 
29 prevent non-exempt employees from working more than forty (40) hours in a workweek. Accurate and 
30 complete time sheets of actual hours worked during the workweek will be signed by each employee 
31 and submitted to the finance director. The finance director will review work records of employees on a 
32 regular basis to make an assessment of overtime use.

PROPOSED
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1 In lieu of overtime compensation, non-exempt employees may receive compensatory time off at a rate 
2 of not less than one and one-half (1.5) hours for one hour of overtime worked, if such compensatory 
3 time (1) is pursuant to an agreement between the employer and employee reached before overtime 
4 work is performed, and (2) is authorized by the immediate supervisor.

5 Employees will be allowed to use compensatory time within a reasonable period after requesting such 
6 use if the requested use of the compensatory time does not unduly disrupt the operation of the school 
7 division. Employees may accrue a maximum of 240 compensatory time hours before they will be 
8 provided overtime pay at the rate earned by the employee at the time the employee receives such 
9 payment. In addition, upon leaving the school division, an employee must be paid for any unused 

10 compensatory time at the rate of not less than the higher of (1) the average regular rate received by the 
11 employee during his/her last three (3) years of employment, or (2) the final regular rate received by the 
12 employee.

13 Non-exempt employees whose workweek is less than forty (40) hours will be paid at the regular rate of
14 pay for time worked up to forty (40) hours. Such employees shall be provided overtime pay or 
15 compensatory time as provided for working more than forty (40) hours in a workweek.

16 This policy shall be included in the staff handbook, however, employees will be provided with a copy 
17 of this policy and will be required to sign this policy to acknowledge their understanding of overtime 
18 and compensatory time provisions. Such signed policy shall be placed in the employee’s personnel fi le 
19 and shall constitute the written agreement required in this section.

20 ATTENDANCE EXPECTATIONS

21 All employees are expected to be present during all work hours, unless approved by their supervisor. 
22 Absence without prior approval, chronic absences, habitual tardiness or abuses of designated working 
23 hours are all considered neglect of duty and will result in disciplinary action up to and including 
24 dismissal.

_____________________________ _____________________________

Legal References Cross References

1. TRR/MS 0520-01-03-.03(1)
2. TRR/MS 0520-01-03-.03(4); TCA 49-1-302 (e)(2)
3. 29 CFR 553.20—23 
4. 29 CFR 541.100—.101, .200, .204, .300, .303 

School Day  1.801
Curriculum Development  4.200
Reporting Student Progress  4.601
In-Service & Staff Development Activities  5.113
Supervision of Students  6.408



RESOLUTION OF THE ELIZABETHTON BOARD OF EDUCATION  

REGARDING FEDERAL PROJECTS BUDGET DOCUMENTS AND AMENDMENTS 

FOR FISCAL YEAR 2025-2026 AND HENCEFORTH 

 
 

WHEREAS, the Elizabethton Board of Education is committed to the effective and efficient use 

of funds to support educational projects and initiatives; and  

WHEREAS, the Federal Projects Fund is a vital source of financial support for various programs 

and projects within the school district  

WHEREAS, it is essential for the purpose of federal monitoring to ensure that the frequently 

changing budgets for federal grants are the same as the Federal Projects Budget approved by the 

Elizabethton Board of Education  

WHEREAS, the Tennessee Department of Education provides both guidance and oversight 

related to federal grants administered by the local Board of Education  

NOW, THEREFORE, BE IT RESOLVED, that the Board of Education hereby approves and 

adopts the budgets for the Federal Projects Fund as submitted and approved by the Tennessee 

Department of Education; and  

BE IT FURTHER RESOLVED, that the budgets of the Federal Projects Fund be the budget 

approved for separate projects within the fund by the Tennessee Department of Education; and  

BE IT FURTHER RESOLVED, that the Board of Education authorizes the Director of Schools 

and the Federal Programs Supervisor to approve, implement, and manage federal budgets in 

accordance with the approvals provided by the Tennessee Department of Education and to approve 

necessary mid-year adjustments as needed for optimal instructional operations and compliance 

with federal and state laws and regulations.  

ADOPTED this 15th day of May, 2025, by the Elizabethton Board of Education. 

 
 

 

    _______________________________      _________________________________ 

    Eddie Pless, Board Chair        Jamie Schaff, Board Vice-Chair 

 

    _______________________________            _________________________________  

    Phil Isaacs, Board Member                Dr. Robert Lewis, Board Member   

 

    _________________________________ 

    Richard VanHuss, Director of Schools 
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