
School Board Meeting
July 7, 2022 6:30 PM
HJSHS Library

I. Call to Order
II. Roll Call
III. Consent Agenda

A. June 2022 Bills
B. June 2022 Financial Report
C. June 9, 2022 Regular Board Meeting

IV. Agenda Approval
V. Regular Agenda

A. 2022 Fall District Meeting
B. 2022 TSBA Leadership Conference & Convention
C. 2022-2023 Non-Licensed Salary Scale
D. 2022-2023 Licensed Salary Scale
E. 2022-2023 Food Service Budget
F. 2022-2023 School Year Budget
G. Board Policy Updates - 1st Reading

1. 1.102 Board Members
2. 1.104 Memberships
3. 1.105 School Board Legislative Involvement
4. 1.204 Board Member Development Opportunities
5. 2.806 Bids and Quotations
6. 3.202 Emergency Preparedness Plan
7. 4.101 Instructional Standards
8. 4.210 Credit Recovery
9. 4.212 Virtual Education Program
10. 4.402 Reconsideration of Textbooks and Instructional Materials and 4.403 Library Materials
11. 4.406 Use of the Internet
12. 4.600 Grading Systems
13. 5.119 Employment of Retirees, 5.200 Separation Practices for Tenured Teachers, 5.201 Separation 

Practices for Non-Tenured Teachers, and 5.701 Substitute Teachers
14. 5.201 Separation Practices for Non-Tenured Teachers
15. 6.200 Attendance
16. 6.204 Attendance of Non-Resident Students
17. 6.318 Admission of Suspended or Expelled Students
18. 6.409 Reporting Child Abuse

H. Superintendent's Report
1. Personnel Report

VI. Citizens Concern
VII. Adjournment



School Board Meeting 

June 9, 2022 6:30 PM 

HJSHS Library 

 

Attendance Taken at 6:30 PM.  

Rev. Mark Hodge:    Present    

Mr. Terry Johnson:    Present    

Mr. Wayne McLemore:    Present    

Mr. Leon McNeal:    Present    

Ms. Valeria Wedley:    Present    

Also present:  Dr. Janice Epperson, Superintendent 

 

 

I. Call to Order 
 

II. Roll Call 
 

III. Consent Agenda 
Motion passed: Motion to approve the Consent Agenda as presented passed 

with a motion by Mr. Terry Johnson and a second by Mr. Wayne McLemore. 

Rev. Mark Hodge:    Yea    

Mr. Terry Johnson:    Yea    

Mr. Wayne McLemore:    Yea    

Mr. Leon McNeal:    Yea    

Ms. Valeria Wedley:    Yea    

Yea: 5, Nay: 0 

 

A. May 2022 Bills 
B. May 2022 Financial Report 
C. May 12, 2022 Regular Board Meeting 
 

IV. Agenda Approval 
Motion passed: Motion to approve the agenda passed with a motion by Mr. 

Wayne McLemore and a second by Mr. Leon McNeal. 

Rev. Mark Hodge:    Yea    

Mr. Terry Johnson:    Yea    

Mr. Wayne McLemore:    Yea    

Mr. Leon McNeal:    Yea    

Ms. Valeria Wedley:    Yea    

Yea: 5, Nay: 0 

 

V. Regular Agenda 
 

A. Energy & Infrastructure Optimization Program 
Presentations were made by representatives from the Perfection Group 

and CMTA Energy Solutions regarding an Energy & Infrastructure 

Optimization Program. 

 

B. Budget Workshop 
The Budget Workshop will be held on Friday, June 10, 2022 at 9:00 a.m. 



C. Resolution for the Gibson County All Hazards Mitigation Plan 
Motion passed: Motion to approve passed with a motion by Rev. Mark 

Hodge and a second by Mr. Leon McNeal. 

Rev. Mark Hodge:    Yea    

Mr. Terry Johnson:    Yea    

Mr. Wayne McLemore:    Yea    

Mr. Leon McNeal:    Yea    

Ms. Valeria Wedley:    Yea    

Yea: 5, Nay: 0 

 

D. Consolidated Application Fiscal Year 2023 
Motion passed: Motion to approve the Consolidated Application Fiscal 

Year 2023 with all appropriate amendments and addendums passed with a 

motion by Mr. Leon McNeal and a second by Rev. Mark Hodge. 

Rev. Mark Hodge:    Yea    

Mr. Terry Johnson:    Yea    

Mr. Wayne McLemore:    Yea    

Mr. Leon McNeal:    Yea    

Ms. Valeria Wedley:    Yea    

Yea: 5, Nay: 0 

 

E. 2021-2022 Budget Amendments 
Motion passed: Motion to approve the 2021-2022 Budget Amendments for 

General Fund and Food Service passed with a motion by Mr. Leon McNeal 

and a second by Mr. Terry Johnson. 

Rev. Mark Hodge:    Yea    

Mr. Terry Johnson:    Yea    

Mr. Wayne McLemore:    Yea    

Mr. Leon McNeal:    Yea    

Ms. Valeria Wedley:    Yea    

Yea: 5, Nay: 0 

 

F. Superintendent's Report 

• Student survey as to what courses they would like to have at school 

with Cosmetology being at the top of the list, along with other CTE 

courses. 

• Introductions of Anthony Ballard as the new Alternative School 

Academic Coordinator; Debbie Sheehan as the new principal at East 

Elementary; and Grover Harwell as the new principal at HJSHS. 

• Participation in the summer programs 

 

1. Personnel Report 
The Board was updated as to the personnel changes that have taken place 

since the May Board Meeting. 

 

VI. Citizens Concern 
 

VII. Adjournment 



Motion passed: Motion to adjourn passed with a motion by Mr. Leon 

McNeal and a second by Mr. Wayne McLemore. 

Rev. Mark Hodge:    Yea    

Mr. Terry Johnson:    Yea    

Mr. Wayne McLemore:    Yea    

Mr. Leon McNeal:    Yea    

Ms. Valeria Wedley:    Yea    

Yea: 5, Nay: 0 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

___________________________________________________________               

Valeria Wedley, Chairman     Date 

 

 

 

 

___________________________________________________________              

Dr. Janice Epperson, Superintendent   Date 







Rough Draft HUMBOLDT CITY SCHOOLS

2% SUPPORT STAFF

2022-2023

EXP 0 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15           

BUS DRIVERS 70.98                           

W2% 72.40                          

SEC/BOOKKEEPER 9.93 10.16 10.41 10.73 10.99 11.3 11.62 11.89 12.39 12.72 13.11 13.46 13.84 14.12 14.41 14.7           

ATTEND/EA W/COLL 10.13 10.36 10.62 10.94 11.21 11.53 11.85 12.13 12.64 12.97 13.37 13.73 14.12 14.40 14.70 14.99            

MANAGER - CAFÉ

CUSTODIAN 8.72 8.88 9.04 9.36 9.48 10 10.28 10.65 11.04 11.41 11.77 12.12 12.6 12.87 13.15 13.43            

W2% 8.89 9.06 9.22 9.55 9.67 10.20 10.49 10.86 11.26 11.64 12.01 12.36 12.85 13.13 13.41 13.70           

ED ASST/ATTEND CLERK 8.72 8.88 9.04 9.36 9.48 10 10.28 10.65 11.04 11.41 11.77 12.12 12.6 12.87 13.15 13.43           

W/O COLLEGE 8.89 9.06 9.22 9.55 9.67 10.20 10.49 10.86 11.26 11.64 12.01 12.36 12.85 13.13 13.41 13.70           

FOOD SERVICE WORKER 8.72 8.88 9.04 9.36 9.48 10 10.28 10.65 11.04 11.41 11.77 12.12 12.6 12.87 13.15 13.43           

W2% 8.89 9.06 9.22 9.55 9.67 10.20 10.49 10.86 11.26 11.64 12.01 12.36 12.85 13.13 13.41 13.70           

   

COMPUTER CONSULTANT 16.16

12 MONTH EMPLOYEE 16.48

MAINTENANCE SUPERVISOR 85% based on teacher salary scale divided by 10, multiply by 12 based on experience

12 MONTH EMPLOYEE

MAINTENANCE ASSIST. 20.40

12 MONTH EMPLOYEE 20.81

CENTRAL OFFICE Salary 85% based on teacher salary scale divided by 10, multiply by 12 based on experience

ADMIN ASSIST

12 MONTH EMPLOYEE

CENTRAL OFFICE Salary Teacher salary scale divided by 10, multiply by 12 based on experience

FINANCE DIR/HR/PAYROLL/PUPIL SERVICES

12 MONTH EMPLOYEE

SCHOOL NUTRITION DIRECTOR Salary Teacher salary scale

12 MONTH EMPLOYEE

BUS MONITORS 10.61

 10.82

CAFETERIA MONITORS 8.71

W2% 8.88

MUSIC TEACHER 15.39

W2% 15.70

SCHOOL CROSSING GUARD 12.61

W2% 12.86



2022-2023 HUMBOLDT CITY SCHOOLS

State Minimum Salary Scale Requirements SALARY SCHEDULE

Proposed 2% 2022-2023

 

EXP 0 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25

B.S. 38645 40389 40389 40403 40695 41296 41693 42180 43398 44284 44470 45395 45596 46514 46726 47684 47684 48454 48454 49248 49248 49248 49590 49590 49590 50273

 40000 41197 41197 41211 41509 42122 43370 43370 44266 45170 45359 46900 46900 47444 47661 48638 48638 49423 49423 50233 50233 50233 50582 50582 50582 51278

M.S. 41650 42921 43026 43156 43841 44759 45930 46885 48236 49235 49453 50490 50720 51761 52001 53080 53080 53973 53973 54883 54883 54883 55230 55230 55230 55898

 43605 43779 43887 44019 44718 45654 47365 47823 49201 50220 50442 51500 51734 52796 53041 54142 54142 55052 55052 55981 55981 55981 56335 56335 56335 57016

M.S. +30 44262 45516 45617 45765 46521 47531 48719 49716 51131 52196 52426 53530 53722 54848 55510 56203 56203 57155 57155 58134 58134 58134 58357 58357 58357 59158

 45147 46426 46529 46680 47451 48482 49693 50710 52154 53240 53475 54601 54796 55945 56620 57327 57327 58298 58298 59297 59297 59297 59524 59524 59524 60341

ED. Spec. 46010 46700 46700 47426 48084 49337 50642 51694 53195 54531 54531 55546 55887 57049 57272 58476 58476 59476 59476 60507 60507 60507 60851 60851 60851 61537

 46930 47634 47634 48375 49046 50324 51655 52728 54259 55622 55622 56657 57005 58190 58417 59646 59646 60666 60666 61717 61717 61717 62068 62068 62068 62768

ED.D 49875 50568 50568 51379 51879 53471 54933 56025 57676 58884 59102 60328 60574 62060 62060 63359 63359 64482 64482 65564 65564 65564 65967 65967 65967 66649

 50873 51579 51579 52407 52917 54540 56032 57146 58830 60062 60284 61535 61785 63301 63301 64626 64626 65772 65772 66875 66875 66875 67286 67286 67286 67982

   

 

State Mandated Minimum Salary Scale Requirements met on BS 0 yrs; BS 6 & 7 yrs; BS 11 & 12 yrs; MS 0 yrs; MS 6 yrs

All Other Levels - Salary Scale has a 2% increase



































 

          Version Date: July 1, 2022  

Humboldt City Board of Education 

Monitoring: 

Review: Annually, 

in July 

Descriptor Term: 

Board Members 
Descriptor Code: 

1.102 
Issued Date: 

  

Rescinds: 

  
Issued: 

  

The legal status of board members shall be as follows: 1 

NUMBER OF MEMBERS1 2 

The Board is composed of five (5) members. 3 

QUALIFICATIONS 4 

Any resident of the city of Humboldt who shall have reached the age of twenty-one (21) years by 5 

January 1 of the year subsequent to his election, and who has been a resident of and domiciled in the 6 
ward from which he is to be elected for a period of thirty (30) days prior to the date of qualification, 7 
shall be eligible for election to the Board of Education. 8 

Members of the Board shall be residents elected from districts of substantially equal population and 9 
shall be citizens of recognized integrity, intelligence, and ability to administer the duties of the 10 

office.1,2 To qualify as a candidate, an individual must show proof of: 11 

1. Graduation from high school or receipt of a GED or HiSET;3 and 12 
 13 

2. Being a qualified voter and resident in the county for one (1) year prior to the qualifying 14 

deadline for running as a candidate.4  15 

Members of the county legislative body and other county governmental officials shall not be eligible 16 
for election as members of the county Board of Education.5 17 

TERMS OF OFFICE 18 

Members of the Board shall serve four (4) year terms.1 19 

METHOD OF ELECTION 20 

Members of the Board shall be elected by popular vote by the qualified voters of Humboldt City at the 21 

November election every two (2) years. 22 

VACANCIES 23 

Vacancies shall be declared to exist on account of death, resignation, removal, or through due process 24 
proceedings.6 25 
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When a vacancy occurs, the unexpired term shall be filled at the next regular or special meeting of the 1 

local legislative body.7 Such appointment shall continue until the next regular election. 2 

 

 

 

 

_____________________________  

Legal References  

1. TCA 49-2-201(a)(1) 

2. TCA 49-2-202(a)(1) 

3. TCA 49-2-202(a)(4) 

4. Public Acts of 2022, Chapter No. 809 

5. TCA 49-2-202(a)(2) 

6. TCA 8-47-101; TCA 49-1-611; TCA 49-2-202(e)(2); 

Tenn. Att’y Gen. Op. No. 21-14 (September 1, 2021) 

7. TCA 49-2-202(e)(1) 

 

 











 

          Version Date: July 1, 2022  

Humboldt City Board of Education 

Monitoring: 

Review: Annually, 

in September 

Descriptor Term: 

Bids and Quotations 

Descriptor Code: 

2.806 
Issued Date: 

  

Rescinds: 

  
Issued: 

  

All purchases of supplies, materials, equipment, and contractual services in excess of twenty-five 1 

thousand dollars ($25,000), including those of individual schools, shall be based on competitive bids.1 2 
These bids shall be solicited by advertisement in a newspaper of general circulation within the school 3 
district. The purchasing agent shall advertise for bids and receive quotations. The advertisement may be 4 
waived by the purchasing agent in an emergency.2 5 

All purchases of twenty-five thousand dollars ($25,000) or less, including those of individual schools, 6 
may be made in the open market without newspaper notice but shall, whenever possible, be based on at 7 
least three (3) competitive bids.2 8 

The lowest and/or best bid shall be accepted, provided the purchaser reserves the right to reject any or 9 
all bids or any part of any bid, and if applicable, to accept the bid which is best as evidenced by reasons 10 

relative to the purpose of the purchase.3 Any bid may be withdrawn prior to the scheduled time for the 11 
opening of bids. Any bid received after the time and date specified shall not be considered. 12 

The bidder to whom the award is made may be required to enter into a written contract. 13 

The practice of splitting an order or dividing items to be purchased in order to avoid the use of bidding 14 

or other purchasing procedures is strictly prohibited. 15 

EXEMPTIONS FROM COMPETITIVE BIDDING 16 

Contracts for legal services, educational consultants, services from an insurance provider, and similar 17 

services by professional persons or groups of high ethical standards shall not be based upon 18 
competitive bids but shall be awarded on the basis of recognized competence and integrity.4 19 

_____________________________ _____________________________ 

Legal References Cross References 

1. TCA 49-2-203(a)(3); Public Acts of 2022, Chapter 

No. 1016 

2. TCA 49-2-203(a)(3)(A)-(B); TCA 49-2-206(b)(2); 

Public Acts of 2022, Chapter No. 1016 

3. TCA 49-2-203(a)((D)(c) 

4. TCA 12-3-1209; TCA 12-4-107; Public Acts of 

2022, Chapter No.  719; TCA 29-20-407 

 

Executive Committee 1.301 

Consultants 1.303 

Conflict of Interest 5.601 

 















 

          Version Date: July 1, 2022  

Humboldt City Board of Education 

Monitoring: 

Review: Annually, in 

November 

Descriptor Term: 

Virtual Education Program 

Descriptor Code: 

4.212 
Issued Date: 

  

Rescinds: 

  
Issued: 

  

General 1 

The Humboldt City School System virtual education program is a course or series of courses offered 2 

by a school district to provide students a broader range of educational opportunities through the use of 3 

technology. Utilizing this program is temporary and shall not replace a student’s regular instructional 4 
program.1  5 

Class size ratios for the virtual education program shall comply with the requirements as outlined in 6 

state law.2  7 

Virtual education programs3 shall be made available to students for the following purposes: 8 

1. Academic remediation, enrichment, or providing students access to a wider range of courses; 9 
 10 

2. Continuity of educational service for students who are homebound;4 11 

 12 
3. Continuity of educational service for students who are quarantining;5  13 

 14 
4. Continuity of educational service for students enrolled in an alternative school;6 or 15 

 16 
5. Continuity of educational service when the district utilizes remote instruction due to dangerous 17 

or extreme weather conditions, a serious outbreak of illness affecting or endangering students 18 
or staff, or during the administration of end of course examinations or other examinations as 19 
allowed per state law.7 20 

ELIGIBILITY AND PARTICIPATION REQUIREMENTS 21 

Students shall be eligible to utilize a virtual education program if participating in one of the above 22 

educational opportunities. The following factors shall also be taken into consideration when 23 
determining eligibility: 24 

1. Attendance; 25 
 26 

2. Grades;  27 
 28 

3. Technology survey; and 29 
 30 
 31 
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ATTENDANCE 1 

Student attendance in the virtual education program shall adhere to the general requirements of board 2 

policy 6.200 and any relevant administrative procedures.  3 

Methods of confirming student attendance shall include two or more of the following: 4 

1. Students participating in a phone call with a teacher, with parent/guardian support as 5 
appropriate for the age of the student; 6 
 7 

2. Students participating in synchronous virtual instruction; 8 
 9 

3. Students completing work in a learning management system; 10 
 11 

4. Students submitting work via hard-copy or virtual formats; or 12 
 13 

REMOVAL FROM VIRTUAL EDUCATION PROGRAM 14 

A student may be removed from the virtual education program or denied future enrollment in a virtual 15 
education program based on disciplinary issues, attendance issues, or poor academic performance.  16 

Before a student is removed based on poor academic performance, the following interventions shall 17 
occur: 18 

1. Notification of parent/guardian; 19 

 20 

2. One-on-one assessment conducted by the principal/designee regarding any learning needs and 21 
academic performance; and 22 
 23 

 

 

_____________________________ _____________________________ 

Legal References Cross References 

1. TRR/MS 0520-01-03-.05(2) 

2. TCA 49-1-104(h); State Board of Education Policy 

3.206 

3. TCA 49-16-101; TRR/MS 0520-01-03-.05(2)(a) 

4. TRR/MS 0520-01-02-.10; TRR/MS 0520-01-09-.07 

5. TRR/MS 0520-01-13-.01(1)(d)(1) 

6. TRR/MS 0520-01-02-.09; Public Acts of 2022, 

Chapter No. 960 

7. Public Acts of 2022, Chapter No.  897 

Emergency Closings 1.8011 

Homebound Instruction 4.206 

Credit Recovery 4.210 

Alternative Education 6.319 

 



 

          Version Date: July 1, 2022  

Humboldt City Board of Education 

Monitoring: 

Review: Annually, in 

November 

Descriptor Term: 

Reconsideration of Textbooks and 

Instructional Materials 

Descriptor Code: 

4.402 
Issued Date: 

  

Rescinds: 

  
Issued: 

  

If a complaint is filed by a parent/guardian, employee, or student regrading textbooks or instructional 1 
materials, this process is to be followed:1 2 

1. Inform the complainant of the selection procedures and make no commitments. 3 

 4 
2. Request the complainant to submit a Request for Reconsideration of Textbooks and 5 

Instructional Materials form. 6 

 7 
3. Inform the principal (and other appropriate personnel). 8 

 9 
4. Keep challenged materials available for use during the reconsideration process. The materials 10 

shall be removed immediately if they:2 11 

 12 
a. Were created to align exclusively with Common Core; or 13 

 14 
b. Are marketed or otherwise identified as Common Core textbooks or instructional 15 

materials. 16 

 17 

5. Upon receipt of the completed form, the principal shall notify the Director of Schools.  18 
 19 

6. The principal shall request review of the challenged materials by an ad hoc materials review 20 

committee within fifteen (15) working days. The review committee is appointed by the 21 
principal and includes representatives from classroom teachers, one or more parents, and may 22 

include one or more students. The principal will inform the Director of Schools of the review 23 
committee’s progress.  24 
 25 

7. The review committee shall take the following steps after receiving the challenged materials: 26 
 27 

a. Read, view, or listen to the contested material in its entirety;  28 

b. Check general acceptance of the material by reading recognized and evaluative reviews; 29 
c. Determine the extent to which the material supports the curriculum; 30 
d. Complete the appropriate Checklist for Reconsideration of Textbooks and Instructional 31 

Materials, judging the material for its strength and value; and 32 
e. Present recommendation to principal for further action and to the Director of Schools 33 

for purposes of information. 34 
 35 
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8. If the complainant desires further action after receiving the recommendation of the committee 1 

and the decision of the principal, an appeal may be made to the Board. 2 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

_____________________________ _____________________________ 

Legal References Cross References 

1. Board of Education, Island Trees Union Free 

School District No. 26 v. Pico, 457 U.S. 853, 

102 S. Ct. 2799 (1982) 

2. TCA 49-1-302(a)(8); TCA 49-1-314; TCA 49-

6-2206; Public Acts of 2022, Chapter No. 1085 

 

 

Instructional Standards 4.101 

Textbooks and Instructional Materials 4.400 

School and System Websites 4.407 

Controversial Materials 4.801 

 



 

          Version Date: July 1, 2022  

Humboldt City Board of Education 

Monitoring: 

Review: Annually, in 

November 

Descriptor Term: 

Library Materials 

Descriptor Code: 

4.403 
Issued Date: 

  

Rescinds: 

  
Issued: 

  

General 1 

The Academic Coordinator shall be responsible for library collection development. Library materials 2 

shall be reviewed to ensure the content aligns with state law.1 The library collection shall adhere to the 3 

following criteria: 4 

1. Materials shall be suitable for and consistent with the educational mission of the school; 5 
 6 

2. Materials shall be appropriate for the age and maturity levels of the students who may access 7 
them. The determining factor will be based on an assessment of any mature themes or content 8 

(i.e., violence, sexual content, vulgar language, substance abuse); 9 
 10 

3. Materials shall contain literary, historical, and/or artistic value and merit; and 11 

 12 
4. The collection as a whole shall offer a variety of viewpoints. 13 

The Academic Coordinator shall be responsible for periodically reviewing the district’s library collection 14 

in line with these established standards.  15 

COMPLAINTS 16 

If a complaint is made by an employee, student, or parent/guardian, this process is to be followed: 17 

1. Inform the complainant of the selection procedures and make no commitments. 18 
 19 

2. Request the complainant to submit a Request for Reconsideration of Library Materials form. 20 
 21 

3. Inform the principal (and other appropriate personnel). 22 

 23 
4. Keep challenged materials available for use during the reconsideration process. 24 

 25 
5. Upon receipt of the completed form, the principal shall notify the Director of Schools.  26 

 27 
6. The principal shall request review of the challenged materials by an ad hoc materials review 28 

committee within fifteen (15) days. The review committee is appointed by the principal and 29 

includes certified library media personnel, representatives from classroom teachers, one or 30 
more parents, and may include one or more students. The principal will inform the Director of 31 
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Schools of the review committee’s progress.  1 

 2 

7. The review committee shall take the following steps after receiving the challenged materials: 3 
 4 

a. Read, view, or listen to the contested material in its entirety;  5 
b. Check general acceptance of the material by reading recognized and evaluative reviews; 6 
c. Determine the extent to which the material is appropriate for the age and maturity levels 7 

of the students who have access to the materials and whether the material is suitable for, 8 
and consistent with, the educational mission of the school; 9 

d. Complete the appropriate Checklist for Reconsideration of Library Materials, judging 10 
the material for its strength and value; and 11 

e. Present a recommendation to the Director of Schools and the Board. 12 

 13 

8. The Board shall review the recommendation presented by the review committee and make the 14 
determination whether the material is appropriate for the age and maturity levels of the students 15 

who have access to the materials and whether the material is suitable for, and consistent with, 16 

the educational mission of the school.  17 
 18 

9. If it is determined that the material is not appropriate for the age and maturity levels of the 19 

students who have access to them or is not suitable for, and consistent with, the educational 20 
mission of the school, the Board shall require the school to remove the material from the library 21 

collection.  22 

 

 

 

 

 

 

 

_____________________________ _____________________________ 

Legal References Cross References 

1. Board of Education, Island Trees Union Free 

School District No. 26 v. Pico, 457 U.S. 853, 

102 S. Ct. 2799 (1982); Public Acts of 2022, 

Chapter No. 744 

 

 

Textbooks and Instructional Materials 4.400 

School and System Websites 4.407 

Controversial Materials 4.801 

 



 

          Version Date: July 1, 2022  

Humboldt City Board of Education 

Monitoring: 

Review: Annually, 

in November 

Descriptor Term: 

Use of the Internet 

Descriptor Code: 

4.406 
Issued Date: 

Click here to 
enter a 
date. 

Rescinds: 

  
Issued: 

  

The Board supports the right of staff and students to have reasonable access to various information 1 
formats and believes that it is incumbent upon staff and students to use this privilege in an appropriate 2 
and responsible manner. 3 

EMPLOYEES 4 

Before any employee is allowed use of the district's internet or intranet access, the employee shall sign 5 
a written agreement, developed by the Director of Schools/designee that sets out the terms and conditions 6 

of such use. Any employee who accesses the district's computer system for any purpose agrees to be 7 
bound by the terms of that agreement, even if no signed written agreement is on file. 8 

The Director of Schools shall develop and implement procedures for appropriate internet use which shall 9 
address the following: 10 

1. Development of the Network and Internet Use Agreement; 11 

 12 
2. General rules and ethics of internet access; 13 

 14 
3. Guidelines regarding appropriate instruction and oversight of student internet use;  15 

 16 
4. A uniform signature block for use by all district employees; and 17 

 18 

5. Prohibited and illegal activities including, but not limited to, the following:1 19 

• Sending or displaying offensive messages or pictures; 20 

• Using obscene language; 21 

• Harassing, insulting, defaming, or attacking others; 22 

• Damaging computers, computer systems, or computer networks; 23 

• Hacking or attempting unauthorized access to any computer; 24 

• Violation of copyright laws; 25 

• Trespassing in another's folders, work, or files; 26 

• Intentional misuse of resources; 27 

• Using another's password or other identifier (impersonation); 28 

• Using the network for commercial purposes; and 29 

• Buying or selling on the internet. 30 
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STUDENTS 1 

The Director of Schools shall develop and implement procedures for appropriate internet use by students. 2 

Procedures shall address the following: 3 

1. General rules and ethics of internet use; and 4 
2. Prohibited or illegal activities including, but not limited to:1 5 

• Sending or displaying offensive messages or pictures; 6 
• Using obscene language; 7 

• Harassing, insulting, defaming, or attacking others; 8 
• Damaging computers, computer systems, or computer networks; 9 
• Hacking or attempting unauthorized access; 10 
• Violation of copyright laws; 11 
• Trespassing in another's folders, work, or files; 12 

• Intentional misuse of resources; 13 
• Using another's password or other identifier (impersonation); 14 

• Using the network for commercial purposes; and 15 
• Buying or selling on the internet. 16 

INTERNET SAFETY MEASURES2 17 

Internet safety measures shall be implemented that effectively address the following: 18 

1. Controlling access by students to inappropriate matter on the internet and world wide 19 

web; 20 
 21 

2. Safety and security of students when they are using electronic mail, chat rooms, and 22 
other forms of direct electronic communications; 23 

 24 
3. Preventing unauthorized access, including "hacking" and other unlawful activities by 25 

students online; 26 
 27 

4. Unauthorized disclosure, use, and dissemination of personal information regarding 28 

students; and 29 
 30 

5. Restricting students' access to materials harmful to them. 31 

The Director of Schools/designee shall establish a process to ensure the district's education technology 32 
is not used for purposes prohibited by law or for accessing sexually explicit materials. The process shall 33 

include, but not be limited to: 34 

1. Utilizing technology that filters, blocks, or otherwise prevents internet access (for both 35 
students and adults) to material that is obscene or pornographic;3 36 
 37 

2. Prohibiting and preventing a use from sending, receiving, viewing, or downloading 38 

materials that are deemed to be harmful to minors;4 39 
 40 



Use of the Internet  4.406 

 

Page 3 of 4 

 

3. Maintaining and securing a usage log; and 1 

 2 

4. Monitoring online activities of students.2 3 

The Board shall provide reasonable public notice of and at least one (1) public hearing or meeting to 4 
address and communicate its internet safety measures.2 5 

A written parental consent shall be required prior to the student being granted access to electronic media 6 
involving district technological resources. The required permission/agreement form, which shall specify 7 

acceptable uses, rules of online behavior, access privileges, and penalties for policy/procedural 8 
violations, must be signed by the parent/guardian of minor students (those under 18 years of age) and 9 
also by the student. This document shall be executed each year and shall be valid only in the school year 10 
in which it was signed unless parent(s)/guardian(s) provide written notice that consent is withdrawn. In 11 
order to rescind the agreement, the student's parent/guardian (or the student who is at least 18 years old) 12 

must provide the Director of Schools with a written request. 13 

Complaints alleging a violation of the internet safety measures shall be submitted to the Technology 14 

Director. All complaints shall be reviewed to determine how to appropriately respond. 15 

EMAIL 16 

Users with network access shall not utilize district resources to establish electronic mail accounts through 17 
third-party providers or any other nonstandard electronic mail system. All data including email 18 
communications stored or transmitted on school district computers shall be monitored. 19 

Employees/students have no expectation of privacy with regard to such data. Email correspondence may 20 
be a public record under the public records law and may be subject to public inspection.5 21 

INTERNET SAFETY INSTRUCTION6 22 

Students will be given appropriate instruction in internet safety as a part of any instruction utilizing 23 

computer resources. The Director of Schools shall provide adequate in-service instruction on internet 24 
safety. Parent(s)/guardian(s) and students will be provided with material to raise awareness of the 25 
dangers posed by the internet and ways in which the internet may be used safely. 26 

SOCIAL NETWORKING 27 

1. District staff who have a presence on social networking websites are prohibited from posting 28 
data, documents, photographs, or inappropriate information that is likely to create a material and 29 
substantial disruption of classroom activity. 30 

2. District staff are prohibited from accessing personal social networking sites on school computers 31 
or during school hours except for legitimate instructional purposes. 32 

3. The Board discourages district staff from socializing with students on social networking 33 

websites. The same relationship, exchange, interaction, information, or behavior that would be 34 
unacceptable in a non-technological medium is unacceptable when done through the use of 35 
technology. 36 
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VIOLATIONS 1 

Violations of this policy or a corresponding administrative procedure shall be handled in accordance 2 

with the existing disciplinary procedures of the district. 3 

VENDOR CONTRACTS3 4 

Prior to entering into any contract for the provision of digital or online materials created or marketed 5 
for kindergarten through grade twelve (K-12), the district shall obtain an assurance that the vendor 6 
shall adhere to state law.  This determination includes ensuring that the vendor filters, blocks, or 7 

otherwise prevents access to pornography or obscenity and verifying that the technology prevents a 8 
user from sending, receiving, viewing, or downloading materials that are harmful to minors.9 

 

_____________________________ _____________________________ 

Legal References Cross References 

1. TCA 39-14-602 

2. 47 USCA § 254 (h)(5)(A) – (C), 254(l); 47 CFR § 

54.520(c)(1)(i); 20 USCA § 7131 

3. Public Acts of 2022, Chapter No. 1002 

4. TCA 39-17-901; Public Acts of 2022, Chapter No. 

1002 

5. TCA 10-7-512 

6. TCA 49-1-221 

 

Use of Email 1.805 
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Controversial Materials 4.801 
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Substitute teachers are those teachers used to replace teachers on leave or to fill temporary vacancies 1 

until a licensed teacher is available.1,2 Substitute teachers may be employed and paid directly by the 2 
Board or by a third-party employer through an agreement between such third-party employer and the 3 
Board.   4 

Substitute teachers employed by third party entities shall be subject to the same unemployment benefit 5 

eligibility conditions as substitute teachers employed directly by the Board.2 6 

APPLICATION/QUALIFICATIONS 7 

Criminal history record checks and fingerprinting of applicants for substitute teaching are required.3 8 

Applicants with revoked licenses or certificates according to the Department of Education shall not be 9 
hired.4 10 

Qualifications for substitute teachers shall be determined by the Director of Schools in compliance with 11 
board policy, state laws, and State Board of Education rules and regulations. 12 

A list of substitute teacher(s) will be prepared by the Human Resource Director who will maintain file(s) 13 
which may include transcripts, credentials, recommendations, and other pertinent information. 14 

COMPENSATION 15 

If employed directly by the district, the compensation of substitute teachers shall be determined annually 16 
by the Board. 17 

Retired teachers serving as substitutes who do not have an active teaching license shall be paid the same 18 
as a retired substitute teacher with an active teaching license. This only applies to teachers who retired 19 
after July 1, 2011 through July 1, 2016.5  20 

CERTIFICATION 21 

When substituting for a regular teacher who has been absent for twenty (20) consecutive days, a 22 

substitute teacher shall possess a teaching certificate with endorsement in the discipline(s) to be taught 23 
or shall be a retired teacher that held the appropriate endorsement.6  24 

When substituting for a teacher without sick leave, the substitute shall be certified and paid according to 25 
the state salary schedule.1 26 
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EMERGENCY NEEDS 1 

All teacher aides, secretaries, and clerks are approved substitute teachers for use in emergency situations. 2 

Emergency use shall be defined as less than a full day due to the regular or substitute teacher being 3 
unable to arrive on time or remain for the full day. 4 

Said substitutes shall receive the proportionate equivalent salary regular substitute teachers would 5 
receive under similar circumstances or their regular salary, if higher; however, they shall not receive pay 6 
for both positions at the same time. 7 

TRAINING AND ORIENTATION 8 

The Director of Schools shall be responsible for ensuring that there are appropriate training and 9 
development programs for substitute teachers. 10 

RESPONSIBILITIES 11 

Substitute teachers shall assume the same responsibilities as the regular teacher, including but not limited 12 
to, bus duty and playground supervision. 13 

RE-EMPLOYMENT/TERMINATION 14 

On an annual basis, the Director of Schools, with input from the principals, shall determine which 15 
substitute teachers performed at an acceptable level. Substitute teachers who performed below an 16 

acceptable level shall not be re-employed. 17 

All substitutes shall be responsible for providing correct addresses and phone numbers and for notifying 18 

the principal and/or third-party employer if they wish to terminate their service as substitutes. 19 

 

_____________________________ _____________________________ 

Legal References Cross References 

1. TRR/MS 0520-01-02-.04(5) 

2. TCA 49-5-709 

3. TCA 49-5-413(a)(2) 

4. TCA 49-2-203(a)(14) 

5. TCA 49-3-312(b) 

6. TCA 49-3-312(a); TRR/MS 0520-01-02-.04(5)(b) 

 

Background Investigations 5.118 

Employment of Retirees 5.119 
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General 1 

Attendance is a key factor in student achievement; therefore, students are expected to be present each 2 

day school is in session.  3 

The Director of Schools/designee shall ensure that this policy is posted in each school building and 4 

disseminated to all students, parent(s)/guardian(s), teachers, and administrative staff. 5 

The Attendance Supervisor shall oversee the entire attendance program which shall include:1 6 

1. All accounting and reporting procedures and their dissemination; 7 
 8 

2. Alternative program options for students who severely fail to meet minimum attendance      9 
requirements; 10 
 11 

3. Ensuring that all school age children attend school; 12 
 13 

4. Providing documentation of enrollment status upon request for students applying for new or 14 
reinstatement of driver's permit or license; and  15 

 16 
5. Notifying the Department of Safety whenever a student with a driver's permit or license  17 

withdraws from school or fails to maintain satisfactory academic progress.2 18 
 

Student attendance records shall be given the same level of confidentiality as other student records.  19 

Only authorized school officials with legitimate educational purposes may have access to student 20 
information without the consent of the student or parent(s)/guardian(s).3 21 

Absences shall be classified as either excused or unexcused as determined by the principal/designee.  22 
Excused absences shall include:4 23 

1. Personal illness/injury; 24 
 25 

2. Illness of immediate family member; 26 
 27 

3. Death in the family; 28 

 29 
4. Extreme weather conditions; 30 

 31 
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5. Religious observances;5  1 

 2 

6. Pregnancy;  3 
 4 

7. School endorsed activities; 5 
 6 

8. Summons, subpoena, or court order; or 7 

 8 
9. Circumstances which in the judgment of the principal create emergencies over which the 9 

student has no control. 10 

The principal shall be responsible for ensuring that:6 11 

 1.  Attendance is checked and reported daily for each class; 12 
  13 

2.  Daily absentee sheets contain sign in/sign out sheets and indicate students present or absent        14 
     for the majority of the day; 15 

 3.  All student absences are verified; 16 

 4.  Written excuses are submitted for absences and tardiness; and 17 

 5.  System-wide procedures for accounting and reporting are followed. 18 

TRUANCY 19 

Annually, the Director of Schools/designee will provide written notice to parent(s)/guardian(s) that 20 

attendance at school is required. Students shall be present at least fifty percent (50%) of the scheduled 21 
school day in order to be counted present. Students may attend part-time days, alternating days, or for a 22 

specific amount of time as indicated in their Individualized Education Plan or 504 Plan and shall be 23 
considered present for school attendance purposes. If a student is required to participate in a remedial 24 

instruction program outside of the regular school day where there is no cost to the parent(s)/guardian(s) 25 
and the school district provides transportation, unexcused absences from these programs shall be 26 
reported in the same manner.7 27 

A student who is absent five (5) days without adequate excuse shall be reported to the Director of 28 
Schools/designee who will, in turn, provide written notice to the parent(s)/guardian(s) of the student's 29 
absence. If a parent/guardian does not provide documentation within adequate time excusing those 30 

absences or request an attendance hearing, then the Director of Schools shall implement the progressive 31 

truancy intervention plan described below prior to referral to juvenile court. 32 

Progressive Truancy Plan8 33 

Tier I of the progressive truancy plan shall apply to all students within the district and include schoolwide 34 
prevention-oriented supports to assist with satisfactory attendance. These supports shall include, but are 35 
not limited to, a signed attendance agreement by the parent/guardian of all students during the 36 
registration process. 37 
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Tier II of the progressive truancy plan shall be implemented after the student accumulates five (5) 1 

unexcused absences, but before referral to juvenile court, and includes the following: 2 

1. A conference with the student and the student’s parent(s)/guardian(s); 3 
 4 

2. An attendance contract, based on the conference, signed by the student, the parent(s)/guardian(s), 5 
and the Attendance Supervisor/designee. The contract shall include: 6 
 7 

a. A specific description of the school’s attendance expectations for the student; 8 
b. The period for which the contract is effective; and 9 
c. Penalties for additional absences and alleged school offenses, including additional 10 

disciplinary action and potential referral to juvenile court. 11 
 12 

3. Regularly scheduled follow-up meetings to discuss the student’s progress; and 13 
 14 

4. A school employee shall conduct an individualized assessment detailing the reasons a student 15 
has been absent from school. The employee may refer the student to counseling, community-16 

based services, or other services to address the student’s attendance problems. 17 

Tier III shall be implemented if the truancy interventions under Tier II are unsuccessful. Tier III shall 18 
consist of the following interventions: These interventions shall be determined by a team formed at each 19 

school. The interventions shall address students’ needs in an age-appropriate manner. Finalized plans 20 
shall be approved by the Director of Schools/designee.   21 

NON-SCHOOL SPONSORED EXTRACURRICULAR ACTIVITY9 22 

A principal/designee may excuse a student to participate in non-school sponsored extracurricular 23 

activities. The principal shall document the approval in writing and shall excuse no more than ten (10) 24 
absences each school year. No later than seven (7) business days prior to the student’s absence, the 25 

student shall provide documentation to the school as proof of the student’s participation along with a 26 
written request for the excused absence from the student’s parent/guardian. The request shall include 27 
the following: 28 

1. Student’s name and personal identification number; 29 
 30 

2. Student’s grade; 31 

 32 
3. The dates of the student’s absence; 33 

 34 

4. The reason for the student’s absence; and 35 
 36 

5. The signatures of the student and parent/guardian. 37 

RELEASED TIME COURSE10 38 
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A principal/designee may excuse a student to attend a course in religious moral instruction for up to 1 

one (1) class period per school day. Students shall not be excused during any class which requires an 2 

examination for state or federal accountability purposes. 3 

The student shall submit a written consent form signed by the student’s parent/guardian prior to 4 
participation in the released time course. The principal/designee shall document the approval in 5 
writing. The student shall provide documentation to the principal/designee as proof of the student’s 6 
participation in the released time course. 7 

The district shall not be responsible for transporting students to and from the place of instruction. 8 

Upon submission of the student’s transcript from the entity that provided the released time course, the 9 
student may be awarded one-half (1/2) unit of elective credit. The Director of Schools shall develop 10 
procedures with secular criteria for determining whether credit shall be awarded.]  11 

MAKE-UP WORK 12 

Students with excused or unexcused absences shall have the opportunity to make up missed work; 13 
however, it is the student’s responsibility for contacting and arranging for makeup work in each class 14 

or subject matter. Each school principal may set an appropriate time limit for makeup work. 15 

STATE-MANDATED ASSESSMENT 16 

Students who are absent the day of the scheduled end-of-course (EOC) exams shall present a signed 17 
doctor’s excuse or have been given an excused release by the principal prior to testing to receive an 18 
excused absence. Students who have excused absences will be allowed to take a make-up exam. 19 

Excused students will receive an incomplete in the course until they have taken the EOC exam.  20 

Students who have an unexcused absence shall receive a failing grade on the EOC exam which shall be 21 
averaged into their final grade.  22 

CREDIT/PROMOTION DENIAL 23 

Credit/promotion denial determinations may include student attendance; however, student attendance 24 
may not be the sole criterion.11 If attendance is a factor prior to credit/promotion denial, the following 25 
shall occur: 26 

1. The student and the parent(s)/guardian(s) shall be advised if the student is in danger of 27 
credit/promotion denial due to excessive absenteeism; and  28 
 29 

2. Procedures in due process are available to the student when credit or promotion is denied. 30 

DRIVER'S LICENSE REVOCATION2 31 

A student who has more than ten (10) consecutive or fifteen (15) unexcused absences during any 32 
semester shall be ineligible to retain a driver's permit or license. 33 

ATTENDANCE HEARING12 34 
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Students with excessive (more than five (5)) unexcused absences or those in danger of credit/promotion 1 

denial shall have the opportunity to appeal to an attendance hearing committee appointed by the 2 

principal. If the student chooses to appeal, the student or his/her parent(s)/guardian(s) shall be provided 3 
written or actual notice of the appeal hearing and shall be given the opportunity to address the committee. 4 
The committee will conduct a hearing to determine if any extenuating circumstances exist to excuse an  5 
absence(s) or to determine if the student has met attendance requirements that will allow him/her to pass 6 
the course or be promoted. Upon notification of the attendance committee decision, the principal shall 7 

send written notification to the Director of Schools/designee and the parent(s)/guardian(s) of the student 8 
of any action taken regarding the excessive unexcused absences. The notification shall advise 9 
parent(s)/guardian(s) of their right to appeal such action within two (2) school days to the Director of 10 
Schools/designee. 11 

The appeal shall be heard no later than ten (10) school days after the request for appeal is received. 12 

Within five (5) school days of the Director of Schools/designee rendering a decision, the student's 13 
parent(s)/guardian(s) may request a hearing by the Board, and the Board shall review the record.  14 

Following the review, the Board may affirm or overturn the decision of the Director of Schools/designee. 15 
The action of the Board shall be final. 16 

_____________________________ _____________________________ 

Legal References 

 

Cross References 

1. TCA 49-6-3006 

2. TCA 49-6-3017(c); Public Acts of 2022, 

Chapter No. 878 

3. 20 USCA § 1232g 

4. TRR/MS 0520-01-02-.17(5); State Board of 

Education Policy 4.100 

5. TCA 49-6-2904(b)(5) 

6. TCA 49-6-3007 

7. TCA 49-6-3021 

8. TCA 49-6-3007; TCA 49-6-3009 

9. TCA 49-6-3022 

10. TCA 49-2-130 

11. TCA 49-2-203(b)(7); TCA 49-6-3002(b) 

12. TRR/MS 0520-01-02-.17(7) 
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Students residing outside the boundaries of the school district may attend schools within the school 1 
district under the following conditions: 2 

1. They shall be approved by the Director of Schools.1 3 

2. They shall pay a tuition fee established annually by the Board. Annual tuition may not exceed 4 
per student, per annum, an amount equal to the amount of local funds actually used for school 5 
purposes by the school district per student during the preceding school year minus any funds 6 

received from the student's resident district. Tuition for out-of-state students shall be charged at 7 
the same rate as the average cost per student (state and local funds) in the district attended.2  8 

3. Non-resident students shall make application at least two weeks prior to the first day of school.3 9 
The Director of Schools/designee shall provide non-resident students notice of eligibility for re-10 
enrollment by the end of the school year. 11 

4. Requests from students from adjoining states to attend school shall be considered on a case-by-12 
case basis.4 13 

5. Students who become residents of the school district shall be refunded any unused portion of the 14 
tuition on a pro-rata basis. 15 

6. When payment is not made on all or any part of the required tuition for a previous year, the 16 
student(s) shall be excluded from future attendance until all prior and current tuition is paid. 17 

7. If an employee of this school district has a residence outside the school district, his/her 18 

children may be allowed to attend if the appropriate tuition requirements are met.5 [Note: This 19 
is discretionary. Districts can choose to waive tuition.] 20 
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____________________________ ____________________________ 

Legal References Cross References 

1. TCA 49-6-3104 

2. TCA 49-6-3003; TCA 49-6-403(f); Public Acts of 

2022, Chapter No. 709 

3. TCA 49-6-3105 

4. TCA 49-6-3108; TCA 49-6-403(f) 

5. TCA 49-6-3113; TCA 49-6-3103; Public Acts of 2022, 

Chapter No. 709 

Revenues 2.400 

Students from Military Families 6.506 









Resignations 
 
Renette Coleman – East Elem. Special Ed. 
Brittanie Doaks – East Elem. Principal 
Kenya Hudson – HJSHS Guidance 
Jasmine Lee – East Bookkeeper 
 
 
Non-Renewals 
 
Leah Dotson – HJSHS 7th ELA 
Teresa Gray – HJSHS 8th Social Studies 
Kimberly Hollomom – East 1st Grade 
Pete Norville – HJSHS 7th Science, Personal Finance 
John Parramore – HJSHS 7th/8th Guidance Counselor 
 
 
New Hires 
 
Terri Cummins – HJSHS 7th Grade Science 
Rachel Dreyer – HJSHS Instructional Coach 
Sheena Parker – East Elem. 2nd grade 
Grover Harwell – HJSHS Principal 
Katrina Smith – HJSHS English IV 
Ericka Hamilton – HJSHS Guidance Counselor 
Terissa Rutherford – HJSHS Librarian/Instructional Learning Loss 
Jaime Vanalstine – East Elem. 4th Grade 
Jeremy Vonner – HJSHS History 
 
 
Transfer 
 
Sarah Jones – East 4th to East Special Ed. 
Deborah Lambert – HJSHS Interim Principal to HJSHS Asst. Principal 
Sheri Hopper – East Consulting Teacher to East Instructional Coach 
LaQuisha Webb – East Instructional Coach to Stigall Instructional Coach 
Ron Abernathy – HJSHS Interim Asst. Principal to HJSHS Personal Finance/Psychology 
Elizabeth Lynch – Elementary Art Teacher to HSJSH Art Teacher 
Anthony Melton – HJSHS Art Teacher to Elementary Art Teacher 
Charity Pankey – HJSHS Math Interventionist to HJSHS 7th Math 
Karen Patrick – East Special Ed. Asst. to Stigall Special Ed. Asst. 
Chandra Maclin – HJSHS Instructional Coach to 8th Math 
Carla Brown – RTI Interven/Interim Alternative School Principal to HJSHS Special Ed. Inclusion Teacher 
Rhonda Randolph – HJSHS Special Ed. to East CDC Special Ed. 
April Henley – East 5th to East Special Ed. Inclusion 
Justin Parrish – East CDC Special Ed. To East Special Ed. Inclusion 
Jenny Reed – East Computer Lab Educational Asst. to Coordinated School Health Admin. Asst. 
Dominique Shivers – East Special Ed. Educational Asst. to Alternative School Special Ed. Asst. 
Treyvon Brown – High School Special Ed. Asst. to Middle School Special Ed. Asst. 
Kenneth Hollis – Middle School Special Ed. Asst. to High School Special Ed. Asst. 
Austin Patten – Stigall Librarian to East 2nd Grade 
 
Vacancies 
 
Stigall – 1 ½ positions 
East Elem. – 4 positions 
HJSHS – 4 positions 
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