
AGENDA
SALINE COUNTY BOARD OF COMMISSIONERS

SALINE COUNTY COURTHOUSE
Wilber, NE

9:30 AM

DATE: January 31, 2023
This agenda is kept on a daily basis and may change from day to day as requests come in to the County Clerk's office.  
Requests to be on the agenda must be in the County Clerk's office 24 hours prior to the start of the meeting as stated 
above.  This agenda is considered current on the day of the meeting and cannot be changed or altered except for an 
emergency.
      The Board reserves the right to go into executive session if such session is clearly necessary for the protection of 
the public interest or for the prevention of needless injury to the reputation of an individual. 

ROLL CALL
APPROVAL OF AGENDA
APPROVAL OF MINUTES OF THE PREVIOUS MEETING
CITIZENS FORUM
CORRESPONDENCE
REPORT OF OFFICIALS
BUSINESS FOR ACTION
9:45 - Approve/disapprove minor sub-division at NE 1/4 14-7-2(Eret)
Assessors Office Update - CAMA system
Discuss/Approve Resolution #2023-07 - New Pledged Collateral from City Bank & Trust Company.  Par value 
$500,000.00 being CUSIP #912828T26
Discuss/Approve Resolution #2023-06 - elease of Pledged Collateral from City Bank & Trust Company.  Par 
value $250,000.00 being CUSIP #912828ZL7
Discuss/Approve the 2023 Union Contract
Discuss the establishment of a uniform policy including a set dollar limit, for the expenditure of public funds, 
for the items of value awarded to elected or appointed officials, employees or volunteers, including persons 
serving on local government boards or commissioners
Discuss/Approve Interlocal Agreements with Jefferson County regarding Emergency Management and Weeds
Discuss/Approve the Subaward agreement including any addenda and attachments entered into by and between 
the City of Lincoln and Saline County to provide ARPA funding to be used for services that meet the 
requirements of the Older Americans Act
David Solheim, County Attorney - Discussion of case management system and related technological upgrades 
in the county attorney's office
RESOLUTIONS TO TRANSFER FUNDS
HIGHWAY SUPERINTENDENT - ROAD AND BRIDGE MATTERS



Discuss and Approve/disapprove proposal for engineering fees for structure C007614310P.
Discuss and Approve/disapprove Engineering contract for structure C007602625.
Discuss and Approve/disapprove Engineering contract for structure C007601803
Discuss and Approve/Disapprove Nextlink request to Occupy Right of way to bore under County Road.
Discuss and approve/disapprove possibly upgrading semi tractor.
CLAIMS APPROVAL
11:30 COUNTY GENERAL ASSISTANCE AND CLOSED SESSION MATTERS
Personnel Issue
ADJOURNMENT



 SALINE COUNTY BOARD OF COMMISSIONERS
The regular meeting of the Saline County Board of Commissioners was called to 

order at 9:33 a.m. on Tuesday, January 17, 2023, by Chairperson Phil Hardenburger.  
Present were Hardenburger, Russ Karpisek, Marvin A. Kohout, Janet J. Henning and 
Stephanie A. Krivohlavek Commissioners, County Clerk Anita K. Bartels and County 
Attorney David Solheim. 

Notice of said meeting was posted in the County Clerk’s Office and published in 
all three county newspapers on January 11, 2023, in compliance with State Statutes.

Hardenburger advised those present of the open meetings act posted at the back of 
the room and that all proceedings are electronically recorded.

Krivohlavek moved to approve the agenda, seconded by Kohout.  Voting aye 
were Karpisek, Kohout, Krivohlavek, Hardenburger and Henning, nays none, motion 
carried.

Karpisek moved to approve the minutes of the January 3, 2023 meeting, seconded 
by Krivohlavek.  Voting aye were Kohout, Krivohlavek, Hardenburger, Henning and 
Karpisek, nays none, motion carried.

Under Correspondence, Bartels reported receiving from Norris Public Power 
District a Construction Work Plan for 2023-2024; an email with Jefferson County Clerk 
Kris Riggle regarding the Interlocals between Jefferson and Saline County for 
Emergency Management and Weed Services; from the City of Crete their January 17th 
agendas for the City Council and Public Works, Personnel, Legislative Development and 
Finance Committees; the County received $50,000.00 from the Local Assistance and 
Tribal Consistency Fund; and County Government Day has been scheduled for March 8, 
2023.

Hardenburger reported on meeting with Highway Superintendent Bruce Filipi and 
Crete City Administrator Tom Ourada regarding the North Boswell Project; he spoke 
with Brad Swiggart at Northwestern Mutual regarding self-funded insurance, held a 
discussion with John Peterson regarding the Hometown Housing Project’s survey 
responses, which will be available on January 30, 2023 and he visited with the Crete Area 
Industrial Development Corporation regarding the possible availability of ARPA funds.

Kohout reported discussing with John Emergency Manager John McKee, 
reviewing the Interlocal Agreements with Jefferson County for Emergency Manager and 
Weed Services.  The Jefferson County Board is going to discuss the Interlocals at their 
January 24, 2023 meeting.

Under Report of Officials, Krivohlavek report on meetings with the Veteran 
Service Committee, Saline County Area Transit and Saline County Aging Services.

Karpisek reported a meeting and discussions held with Todd Bell regarding the 
Union negotiations/contract and an upcoming Employee Wellness meeting.

Kohout reported on meetings with the University Extension Dean, Planning & 
Zoning Committee, Mutual Aid, Employee Wellness, NACO and Legislative 
Conference.

Henning reported on meetings with Region V and Public Health Solutions.
Hardenburger reported he participated in the Extension office interviews to fill the 

vacant extension office position and meetings with the Saline County Ag Society, Blue 
Valley Community Action and spoke with the Grass Roots Leadership Group.

Approval of the 2023 Union Contract was tabled due to not receiving the written 
ratification from Union Rep Todd Bell.

Henning moved to approve the December 2022 Clerk of the District Court Fees in 
the amount of $13,081.98, seconded by Krivohlavek.  Voting aye were Krivohlavek, 
Hardenburger, Henning, Karpisek and Kohout, nays none, motion carried.

Henning moved to approve the December 2022 County Clerk Fees in the amount 
of $28,467.86, seconded by Krivohlavek.  Voting aye were Hardenburger, Henning, 
Karpisek, Kohout and Krivohlavek, nays none, motion carried.

Henning moved to approve the December 2022 County Sheriff Fees in the 
amount of $4,432.30, seconded by Karpisek.  Voting aye were Henning, Karpisek, 
Kohout, Krivohlavek and Hardenburger, nays none, motion carried.

Weed Administrator Lyle Weber presented the Nebraska Department of 
Agriculture Weed Report for approval.  Henning moved to approve, seconded by Kohout.  
Voting aye were Karpisek, Kohout, Krivohlavek, Hardenburger and Henning, nays none, 
motion carried.

Kohout moved to update the signatories for the Saline County Imprest Account 
XXX 620 to include Anita K. Bartels, Dee Drake, Jennifer Hermsmeier, Phil 



Hardenburger and Stephanie Krivohlavek, removing Russ Karpisek.  Motion was 
seconded by Henning.  Voting aye were Kohout, Krivohlavek, Hardenburger, Henning 
and Karpisek, nays none, motion carried.

County Attorney David Solheim and Sheriff Alan Moore discussed with the 
Board, the duties of the County Coroner and the delegating of those duties per State 
Statutes, with no action taken.

Karpisek moved to approve Addendum #1 to the Zuercher Agreement, adding the 
City of Milford to the current interlocal, seconded by Henning.  Voting aye were 
Krivohlavek, Hardenburger, Henning, Karpisek, and Kohout, nays none, motion carried.

Karpisek moved to approve the Stanard Appraisal Maintenance Agreement, for 
the assessment of commercial property, seconded by Krivohlavek.  Voting aye were 
Hardenburger, Henning, Karpisek, Kohout and Krivohlavek, nays none, motion carried.

Discussion was held on the establishment of a uniform policy, including a dollar 
limit for expenditures of public funds, for item of value awarded to elected or appointed 
officials, employees or volunteers, including persons serving on local government boards 
or commissions, with no action taken pending additional information.

At 10:35 a.m. Hardenburger announced a recess;
At 10:47 a.m. Hardenburger announced the Board would reconvene;
Krivohlavek moved to approve the Treasurer’s July 2022 – December 2022, Semi 

Annual Report, seconded by Karpisek.  Voting aye were Henning, Karpisek, Kohout, 
Krivohlavek and Hardenburger, nays none, motion carried.

County Treasurer Debbie Spanyers presented an official Listing of Certificates of 
Deposits and Investment Balances and a Six Month Listing of Pledged Collateral 
Activity.

Highway Superintendent updated the Board on various road projects, including 
tree removal and replacing rusted out culverts.

Henning moved to approve the claims as presented, seconded by Kohout.  Voting 
aye were Karpisek, Kohout, Krivohlavek, Hardenburger and Henning, nays none, motion 
carried.

GENERAL FUND
General Fund Payroll Salary & Taxes 221,034.96
A&F Construction Building Maint 90.00
Barnas Drug Supplies 255.55
Capital City Transfer Contract 326.50
Carrot-Top Industries Supplies 113.98
City of Wilber Utilities 8,226.22
Clerk of The District Court Assn Training 125.00
Crete Ace Hardware Supplies 149.97
Crete Ace Hardware Supplies 16.98
CAMC Contract 246.07
City of Crete Ambulance Service Reimburse 700.00
Crowne Plaza Training 259.90
Culligan Contract 169.75
Wendy Cutting Supplies 420.00
Dewitt Volunteer Fire & Rescue Reimburse 300.00
Dorchester Volunteer Fire Dept Reimburse 400.00
Eakes Office Supplies 2,505.32
Ecolab Supplies 758.51
Farmers Coop Fuel 1,085.61
Bruce Filipi Reimburse 50.00
First State Bank Contract 20.00
First Wireless Equipment 1,386.50
Friend Community Healthcare System Contract 780.00
Greatamerica Financial Svcs Contract 337.63
Heath Sports Uniform 238.88
Jefferson County Emergency Mgmt Contract 4,350.00
Kiner Supply Supplies 604.57
Matthew Kosmicki Attorney Fees 1,770.18
Matthew Bender & Co Supplies 324.31



Mallory Safety Supplies 282.85
Microfilm Imaging Systems Contract 150.00
Microtel Inn & Suites Training 504.00
MIPS Contract 5,246.57
MMC Mechanical Supplies 1,642.86
NACO Dues 4,300.31
Nebraska Assn of County Assessors Dues 60.00
Nebraska Health & Human Svcs Contract 738.38
Nebraska.Gov Contract 1.00
NIFCO Building Maint 1,632.67
NPPD Utilities 238.00
Physicians Laboratory Contract 5,305.00
PIP Supplies 1,121.10
Region V Systems Contract 11,371.75
Sack Lumber Supplies 201.21
Saline County Court Reimburse 651.00
Saline County Sheriff Reimburse 549.62
Sapp Bros Fuel 6,492.51
Secretary of State Contract 20.00
Seward County Independent Print & Publish 1,043.71
Shop Qwik Fuel 116.17
Sid Dillon Supplies 60.39
Solheim Law Contract 4,680.00
Sparq Data Contract 3,500.00
Stanard Appraisal Services Contract 5,067.00
Summit Supplies 9,283.87
Thomson Reuters Contract 155.57
Timekeeping Systems Supplies 69.74
Unite Private Networks Communication 13,735.23
Visa Office Equip 63.29
Visa Postage 9.55
Visa Communication 52.00
Visa Fees 50.00
Visa Supplies 158.17
Visa Supplies 69.00
Visa Training 321.71
Walker Supplies 72.82
Walker Supplies 78.83
City of Wilber Ambulance Service Reimburse 2,300.00
Yankee Hill Veterinary Hospital Contract 265.88
41 Auto Supplies 26.48
41 Auto Supplies 1,067.40

ROAD FUND
Road Fund Payroll Salary & Taxes 35,516.31
Ace Irrigation Supplies 37,110.90
AKRS Equipment Equipment Rpr 1,478.60
Beatrice Concrete Gravel 2,649.96
Beaver Hardware Supplies 574.95
City of Crete Utilities 357.11
City of Friend Utilities 460.48
City of Wilber Utilities 155.39
Crete Ace Hardware Supplies 125.87
Crete Auto Supplies 657.80
Crete Lumber Supplies 19.99
Farmers Coop Fuel 22,573.80
Farmers Union Coop Supplies 3,876.68
Fastenal Supplies 134.20



G & P Development Contract 244.77
Linde Gas Supplies 88.62
Delmar Mares Reimburse 64.00
MHC Kenworth Supplies 6.34
David Michl Reimburse 16.00
NMC Exchange Equipment Rpr 5,028.40
NPPD Utilities 559.84
Plymouth Electric Supplies 223.50
RDO Truck Center Supplies 625.12
Sapp Bros Fuel 3,522.30
Speece-Lewis Engineer Fees 1,186.13
Truck Center Companies Supplies 23.04
Village of Dorchester Utilities 201.50
Village of Tobias Utilities 56.40
Village of Western Utilities 87.25
Visa Supplies 219.12
Waste Connections Utilities 236.78
Young's Welding Supplies 193.85
41 Auto Supplies 154.32

BAILIFF FUND
Bailiff Fund Payroll Salary & Taxes 1,587.82
Kathy Homolka Mileage 161.25

VISITOR'S PROMOTION FUND
Friend Historical Society Reimburse 932.07

VISITOR'S IMPROVEMENT FUND
American Legion Post 101 Reimburse 1,949.47
Blue River Arts Council Reimburse 1,000.00

AGING SERVICES FUND
Jessica Acosta Program 920.00
Anytime Plumbing Building Maint 80.00
Samantha Cosaert Program 345.00
Marcia Emal Program 238.13
Farmers Coop Fuel 51.36
Food Mesto Supplies 37.63
Hosanna Home Care Program 80.00
Tia Kreshel Program 480.00
Darlene Pribyl Program 190.63
Visa Program 174.55
Visa Program 912.98

JUVENILE SERVICES GRANT FUND
Family Service Assoc Program 4,800.00
Anita Stougard Program 1,065.00

AMERICAN RESCUE PLAN FUND
First Wireless Communication 34,270.60

INHERITANCE TAX FUND
Evelyn Margaret Spilker Estate Tax Refund 88.18

CRIME PREVENTION - LAW ENFORCEMENT FUND
Bluepearl Operations 4,030.32

COMMISSARY FUND
Barnas Supplies 954.27
Bob Barker Company Supplies 1,404.59
Eakes Supplies 919.34
Summit Supplies 6,257.18
Visa Contract 86.52

ALL FUNDS
Ameritas Life Retire 34,572.85
Principal Dental Dental Ins 2,179.51



Madison Nat'l Life Life Ins 386.73
AFLAC Ins 1,143.68
VSP Eye Ins 498.52
Empower Def Comp 2,428.00
First Concord Café 1,925.20
Colonial Supp Ins Ins 164.87
Madison Nat'l Life Dis Ins 518.55
Teamsters Dues 275.00
New York Life Ins 95.64
Globe Life Ins 239.78
Lancaster County Court Garnish 204.20

At 11:07 a.m. Karpisek moved to enter closed session to discuss performance 
reviews and conduct interviews for the Planning & Zoning Committee and County 
Surveyor, seconded by Henning.  Voting aye were Kohout, Krivohlavek, Hardenburger, 
Henning and Karpisek, nays none, motion carried.

At 1:56 p.m. Karpisek moved to exit closed session, seconded by Kohout.  Voting 
aye were Krivohlavek, Hardenburger, Henning, Karpisek and Kohout, nays none, motion 
carried.

Hardenburger announced no action was taken in closed session.
Krivohlavek moved to approve an eight percent (8%) annual increase for 

Maintenance Supervisor Dan Johnson, Highway Superintendent Bruce Filipi, Veteran 
Service Officer Scott Davis, Planning & Zoning Administrator Lyle Weber and Aging 
Services Director Lori Moldenhauer, seconded by Henning.  Voting aye were 
Hardenburger, Henning, Karpisek, Kohout and Krivohlavek, nays none, motion carried.

Karpisek moved to appoint Jeff Koll and Gary Veprovsky to the Saline County 
Board of Adjustments, seconded by Henning.  Voting aye were Karpisek, Kohout, 
Krivohlavek, Hardenburger and Henning, nays none, motion carried.

Krivohlavek moved to appoint Mary Jo Weber, Keith Muller and Dave 
Hermsmeier to the Planning & Zoning Board, seconded by Karpisek.  Voting aye were 
Henning, Karpisek, Kohout, Krivohlavek, and Hardenburger, nays none, motion carried.

Henning moved to appoint Chris Witulski as County Surveyor, seconded by 
Karpisek.  Voting aye were Kohout, Krivohlavek, Hardenburger, Henning and Karpisek, 
nays none, motion carried.

There being no further business to come before the Board, the meeting was 
adjourned at 2:05 p.m. The next regular meeting will be on Tuesday, January 31, 2023 at 
9:30 a.m. in the Saline County Commissioners’ Room, Court House, Wilber, NE.

ATTEST:

Anita K. Bartels, County Clerk             Janet J. Henning

Stephanie A. Krivohlavek, Vice-Chairperson            Marvin A. Kohout

Phil Hardenburger, Chairperson                                 Russ Karpisek

**********************************************************************



I, Anita K. Bartels, County Clerk in and for Saline County, do hereby certify that 
the minutes of the previous meeting held on January 3, 2022 were approved as presented.

Anita K. Bartels, County Clerk               Janet J. Henning

Stephanie A. Krivohlavek, Vice-Chairperson             Marvin A. Kohout

Phil Hardenburger, Chairperson               Russ Karpisek



Resolution 2023-07
Approving of Securities

Of
City Bank and Trust

It was moved by ______________________________ that the following resolution be adopted.

RESOLVED that application for designation as County Depository by City Bank & Trust, Crete 
NE and that the deposit of the following securities aggregating in the amount the sum of: 

$500,000.00     Cusip #912828T26

 as a pledge to secure deposits of the public moneys of this county in said Bank be and the same hereby 
is approved as to said securities and the deposit thereof with said trustee, on condition that said trustee 
issue its trust receipt therefore, as provided for by Section 77-2328 R.S.Neb. 1943.

RESOLVED, further, that said trust receipt when issued by said trustee shall be deposited by said 
Bank with the County Clerk of this County in lieu of the deposit of said securities with said County Clerk 
as a pledge to secure the deposit of said moneys in said Bank.

RESOLVED, further that such trust receipt shall contain the following provisions which shall 
constitute the terms and conditions of the escrow.

I
When the interest coupons attached to said bonds become due, the proceeds of collection 

shall be applied to the credit of said bank.

II
The above securities shall be delivered to said bank only: (1) upon the joint order of the County 

Clerk and County Commissioners or Board of Supervisors of said county with resolution approving 
substitution of other securities, or (2) upon receipt of certificate of said County Treasurer that all deposits 
secured thereby have been repaid.

III

On presentation by the bank to the trustee of a certificate from the County Treasurer under seal, 
stating the amount of the deposits in said ban, together with a certified copy of a resolution of the County 
Board approving such withdrawal, the trustee may deliver to said bank designated securities in excess of 
110 percent of the deposits based on the then market value of securities deposited.

IV

The above securities shall be delivered to the County Clerk of said county upon written demand, 
(without further responsibility on the part of the trustee) supported by certified copy of resolution of the 
County Commissioners or Board of Supervisors of said county and

(1) a certificate from the office of the Department of Banking, under seal                              
certifying that possession of said bank has been taken by said Department, or

(2) proof that a receiver of said bank has been applied for, with an affidavit signed by the         
County Clerk and attested by the County Treasurer under seal, or 

(3) an affidavit of the Treasurer of said county that said bank has been unable to pay any      
check drawn by him on said bank.   

Said county shall have the right to dispose of said securities and reimburse the county to the 
extent and for the amount of the deposit with interest in said bank.

V



The trustee may at any time act in reliance upon the signature of any public officer, attested by 
his official seal, without liability to either the county or said bank.

VI

Said securities shall be held by the trustee without cost to the county and said bank shall pay all 
costs, expenses and charges for the safekeeping, transportation and handling of said securities.  The 
county shall not be responsible for any loss of said securities or coupons thereon. 

VII

The trustee will give to said securities the same care it gives to its own property, but beyond that 
it will not and does not assume any responsibility.

VIII

RESOLVED, further, that a copy of this resolution duly certified by the County Clerk of this 
County be transmitted to said trustee, and shall constitute the escrow agreement.

The motion was seconded by ____________________________ and on roll call, the vote was as 
follows: 

                          AYES          NAYS
          ________________________ ___________________________

          ________________________ ___________________________

          ________________________ ___________________________
     
          ________________________ ___________________________

          ________________________ ___________________________
  

The chairman declared the resolution adopted.

This is to certify that the foregoing is a true and correct copy of the resolution duly adopted by the 
County Board of Saline County, Nebraska, at a regular meeting of said Board held at Wilber, Nebraska, 
on the 31st day of January 2023, at which a quorum was present as shown by the minutes of said 
meeting and that said resolution is now in full force and effect.

In Witness Whereof, I have hereunto subscribed my name and affixed my official seal this 31st 
day of January, 2023.

___________________________________
        County Clerk of Saline County, Nebraska

OFFICIAL SEAL



RESOLUTION #2023-06

A RESOLUTION OF THE BOARD OF COMMISSIONERS OF

SALINE COUNTY, NEBRASKA

WHEREAS, City Bank & Trust
 is a duly authorized bank of the State of Nebraska; and

WHEREAS, City Bank & Trust asked for release of pledged securities in the amount 
of  

$250,000.00 Cusip #912828ZL7
            
WHEREAS, the County Treasurer of Saline County, Nebraska asked that the securities 
be released as requested.

NOW THEREFORE BE IT RESOLVED that the Board of Commissioners of Saline 
County, State of Nebraska, hereby delegates authority to the County Treasurer of Saline 
County, State of Nebraska, to released, the pledged securities hereinabove, upon her 
receipt on behalf of Saline County, of valid securities pledged if so needed.

DATED this 31st day of January, 2023.

Board of Commissioners for Saline County, State of Nebraska

___________________________________________
Chairman

___________________________________________

___________________________________________

___________________________________________

___________________________________________

Attest:  

______________________________________
County Clerk, Saline County





AGREEMENT

BETWEEN

THE COUNTY OF SALINE, NEBRASKA

AND

GENERAL DRIVERS & HELPERS UNION

LOCAL #554

(January 1, 2023 – December 31, 2023)
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1

PREAMBLE

This Agreement, by and between the County of Saline, Nebraska (hereinafter 
referred to as the "Employer"), and the General Drivers & Helpers Union, Local #554 
(hereinafter referred to as the "Union"), is for the purpose of setting forth the 
agreement between the parties concerning wages, hours and working conditions for 
employees of the Roads Department as described below, establishing a mutually 
agreeable means of resolving grievances without work stoppages and lockouts, and 
achieving the highest level of employee performance consistent with safety, good 
health and sustained effort.

ARTICLE 1
UNION RECOGNITION

Section 1.  Scope of Unit.  The County recognizes the Union as the exclusive 
collective bargaining representative with respect to wages, hours and working 
conditions for regular full-time employees of the Roads Department ("Department"), 
but specifically excluding the Highway Superintendent, Assistant Highway 
Superintendent, Bridge Foreman, Mechanic, office clericals, supervisors, confidential 
employees, temporary (seasonal) employees, guards and part-time employees.

Section 2.  Exclusion of Supervisors.  The term "supervisory" means any 
individual having authority, in the interest of the Employer, to hire, transfer, suspend, 
lay off, recall, promote, discharge, assign, reward, or discipline other employees, or 
responsibly to direct them, or to adjust their grievances, or effectively to recommend 
such action, if in connection with the foregoing the exercise of such authority is not of 
a merely routine or clerical nature, but requires the use of independent judgment.  The 
Employer and the Union are in agreement that employees employed as Supervisors 
shall be excluded from the bargaining unit.

Section 3.  Exclusion of Confidential Employees.  The term "confidential 
employee" means any individual who in the regular course of his duties works with, 
has access to, or possesses information relating to the Department's labor relations 
matters.  The Employer and the Union are in agreement that employees employed in 
confidential positions shall be excluded from the bargaining unit.

Section 4.  Exclusion of Temporary (Seasonal) Employees.  The term 
"temporary employee" (to include the term "seasonal") means any individual hired for 
a period of time not to exceed six (6) months.  The Employer and the Union are in 
agreement that employees employed in temporary (seasonal) positions shall be 
excluded from the bargaining unit.

Section 5.  Exclusion of Part-Time Employees.  The term "part-time employee" 
means any individual who works in a position which normally required less than forty 
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(40) hours of work per week.  The Employer and the Union are in agreement that 
employees employed as part-time employees shall be excluded from the bargaining 
unit.

ARTICLE 2
MANAGEMENT RIGHTS

Section 1.  Reservation of Management Rights.  All Management rights, 
functions, responsibilities and authority not specifically limited by the express terms of 
this Agreement are retained by the Employer and remain exclusively within the rights 
of the Employer and nothing contained herein shall be construed or interpreted to 
restrict, limit or impair the rights, powers and authority of the Employer heretofore 
possessed and hereinafter granted by virtue of law, regulations or resolutions.

Section 2.  Inherent Management Rights.  The Union acknowledges the 
concept of "inherent management rights" and agrees that this concept shall be made 
fully applicable to the terms of the Agreement with respect to the utilization of the 
grievance procedure of this Agreement and with respect to any exercise of this Article.

Section 3.  Listing of Management Rights.  In addition to all powers, duties, and 
rights of the Employer established by constitutional provision, statute, ordinance, 
charter, or special act, the Union recognizes the powers, duties, and rights which 
belong solely, exclusively, and without limitation to the Employer:

a) The right to determine, effectuate and implement the objectives 
and goals of the Department.

b) The right to manage and supervise all operations and functions of 
the Department.

c) The right to determine services to be provided, including the right 
to establish, allocate, schedule, assign, modify, change, subcontract and 
discontinue Department operations, work shifts and working hours.

d) The right to establish, modify, change and discontinue work 
standards.

e) The right to direct and arrange working forces including the right 
to hire, examine, classify, promote, train, transfer, assign, and retain 
employees; maintain discipline and control and use of Department 
property; suspend, demote, discharge or take other disciplinary action 
against employees for just cause; and to relieve employees from duty 
due to lack of work, lack of funds, a decision to subcontract or 
discontinue Department operations or other legitimate reasons.
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f) The right to increase, reduce, change, modify and alter the size 
and composition of the work force.

g) The right to determine, establish, set and implement management 
organization policies of the Department for the selection, training, 
transfer and reorganization of employees.

h) The right to create, establish, change, modify, subcontract and 
discontinue any Department function, operation, and department.

i) The right to establish, implement, modify and change financial 
policies, budget control policies, accounting procedures, prices of goods 
or services, public relations and procedures and policies for the safety, 
health and protection of Department property and personnel.

j) The right to adopt, modify, change, enforce or discontinue any 
existing work rules, regulations, procedures, policies and other terms 
and conditions of employment of the Department which are not in conflict 
with this Agreement or state statute.

k) The right to determine and enforce employee work abilities and 
quality and quantity standards.

l) The right to establish the location of offices, including the 
establishment of new offices and the relocation and closing of old offices.

m) The right to maintain order and efficiency.

The listing of the foregoing rights, powers and authority are not in any way intended 
to be exclusive, but are merely intended to illustrate the rights retained by the 
Employer.

ARTICLE 3
UNION BUSINESS

Section 1.  Negotiations.  Union officials, not exceeding two (2) in number, may 
be granted leave from duty without pay for conventions, educational conferences or 
conducting of Union business, when it has been determined by the Employer that 
such absences will not hinder the effective operation of the Department.
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ARTICLE 4
PROHIBITION OF STRIKES

Section 1.  General Prohibition.  The Union acknowledges that Section 48-821 
of the Statutes of the State of Nebraska prohibits strikes.  The Union agrees to abide 
by the laws of the State of Nebraska and to continue to protect the citizens of this 
community at all times including during periods of labor disputes.

Section 2.  Union Obligations.  If a strike, slowdown or work stoppage occurs 
involving bargaining unit members which in any way hinders, delays, limits or 
suspends the continuity or efficiency of any service of the Department, the Highway 
Superintendent shall promptly notify the Union representative as designated in this 
Agreement.  Upon receipt of such notification, the Union agrees to notify all employees 
engaged in such prohibited activity by certified mail and whatever additional means 
are appropriate that such actions are in violation of state law and this Agreement and 
to urge such employees to cease such activity.  The Union also agrees to use its best 
efforts to ensure that any employees involved in such prohibited activity cease such 
prohibited activity as soon as possible.

ARTICLE 5
Check-Off of Dues

Section 1.  Dues Check Off - The County shall, in accordance with the 
provisions of this Article, deduct certified regular monthly union dues from the pay of 
each employee, provided that at the time of such deduction the County has in its 
possession an unrevoked written authorization, executed by the employee.

Section 2. Such written authorization may be cancelled or revoked by the 
Teamsters Union by written notification thereof to the County.

Section 3. The effective date of written authorization or written cancellation or 
revocation shall be the first day of the check-off payroll period immediately following 
receipt by the County.

Section 4. The County shall, within fourteen (14) days from the pay date of such 
payroll deductions, remit to the Treasurer of the Union the amounts thereof showing 
the names of the contributing employees.

Section 5. The Union agrees to indemnify and hold the County harmless 
against any and all claims, suits, orders or judgments brought or issued against the 
County under the provisions of this Article.

Section 6. The County shall check-off certified monthly dues for the payroll 
period involved. If the pay of the employee is insufficient to permit such check-off, 



5

such dues shall not be deducted from subsequent pay periods. In such event, it shall 
be the Union’s responsibility to collect these dues from the employee. If the County 
deducts dues pursuant to the provisions of this Agreement and the employee has 
made a duplicate payment to the Union directly, it shall be the responsibility of the 
employee to collect such duplicate payment from the Union.

Section 7. The Union shall provide the County written notice of any certified 
change in the amount of monthly union dues.

ARTICLE 6
EQUAL OPPORTUNITY POLICY STATEMENT

Saline County endorses the philosophy of equal opportunity and treatment that 
does not discriminate among applicants or employees on the basis of race, color, 
religion, sex, national origin, political affiliation, marital status, age or disability. 
Applicants or employees capable of performing the essential functions of the job may 
not be discriminated against because of a physical or mental disability.

ARTICLE 7
HARASSMENT IN EMPLOYMENT

A. Policy

It is the policy of Saline County to provide a businesslike work environment free 
from all forms of employee discrimination including incidents of sexual harassment. 
No employee or member of the public shall be subjected to unsolicited and 
unwelcome sexual materials, overtures, or conduct, either verbal, written, or physical. 
Severe penalties including discharge will be imposed against those individuals who 
participate in incidents of sexual harassment.

B. Definition

Sexual harassment is the deliberate or repeated behavior of a sexual nature by 
one individual to another that is not welcomed, unasked for or rebuked by the other 
employee. The behavior can be verbal, nonverbal or physical in nature. Examples of 
sexual harassment could include, but are not limited to, the following:

1. Sexual comments of a provocative or suggestive nature

2. Jokes or innuendoes of a sexual nature

3. Suggestive or demeaning looks or leering

4. Creating an intimidating, hostile or offensive working environment 
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5. Making acceptance of unwelcome sexual conduct or advances or 
requests for sexual favors 

6. Physical contact such as patting, pinching, hugging or brushing up 
against another body

7. Materials or photographs of a sexual nature in the workplace

Conduct of this type is improper if:

1. Submission to the conduct is either an explicit or in-explicit term or 
condition of employment.

2. Submission to or rejection of the conduct is used as a basis for 
employment decisions affecting the person involved.

3. The conduct has the purpose or effect of substantially interfering with an 
individual's work performance or environment.

C. Reporting Procedure

Should an instance of unlawful or sexual harassment occur, both the employee 
and County play a role in correcting the harassment.

An employee is responsible for pointing out the harassment. Any employee who 
believes he/she is being harassed is encouraged to:

1. Point out the offensive behavior to the person responsible for the 
behavior; and

2. Request that the offensive behavior stop.

Any employee who is not comfortable approaching the person responsible for 
the offensive behavior, or whose request to stop was unsuccessful, should notify any 
or all of the following:

1. The employee's immediate supervisor

2. The supervisor of the person responsible for the offensive behavior

3. The Highway Superintendent

Any employee, who believes he/she is being harassed by the Highway 
Superintendent, should notify a member of the County Board or the County Attorney.

No employee will be retaliated against for complaining of harassment.
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Saline County is responsible for promptly correcting any harassment. When 
one of the supervisory individuals mentioned above is notified or becomes aware of 
possible harassment, he/she shall promptly investigate the situation. Corrective action 
shall promptly be taken whenever:

1. Any harassment or inappropriate behavior has occurred; or

2. A supervisor has tolerated the harassment or inappropriate behavior.

D. Investigation Procedure

A supervisory official as designated in Section C, in conjunction with the County 
Attorney, will ensure that a thorough investigation is carried out that respects the rights 
and dignity of all individuals concerned. The investigation will be conducted quickly, 
thoroughly and confidentially, and every effort shall be made to protect the rights of 
the accuser, as well as the accused. The following procedures will be followed in the 
investigation of a complaint of harassment:

1. If at all possible, the investigation shall begin the day the conduct is 
reported or discovered.

2. The employee will be encouraged to put the complaint in writing.

3. The supervisory official and the County Attorney will interview the 
complainant in a private area. The interview will be thoroughly 
documented and reviewed for accuracy with the complainant at the end 
of the interview.

4. The supervisory official and the County Attorney will interview the alleged 
harasser in a private area. The interview will be thoroughly documented 
and reviewed for accuracy with the alleged harasser at the end of the 
interview.

5. The supervisory official and the County Attorney will interview witnesses 
and others with relevant information in a private area. The interview will 
be thoroughly documented and reviewed for accuracy with the witnesses 
or other individuals interviewed.

6. Upon completion of a thorough investigation, the investigators will 
determine whether the complaint is substantiated or unsubstantiated.

a. Substantiated Complaint: If it is determined that there is evidence 
to substantiate the complaint, disciplinary action will be taken. The 
disciplinary action taken will depend upon the severity of the 
harassment, however the disciplinary procedure outlined in this 
manual will be followed in all cases. A record of disciplinary action 
taken will become a part of the harasser’s personnel file. Once 
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disciplinary action is taken, supervisory personnel will ensure its 
effectiveness by continuing to monitor the situation.

b.  Unsubstantiated or Inconclusive Complaint: If it is determined that 
the complaint is unsubstantiated or if investigators are unable to 
conclude whether sexual harassment did or did not occur, both 
the complainant and the alleged harasser will be informed of the 
findings. The County's policy against harassment will continue to 
be enforced and the complainant will be encouraged to come 
forward again if he/she perceives harassment.

7. Whether substantiated or unsubstantiated, the investigators will meet 
with both the complainant and alleged harasser to notify them of the 
results of the investigation and any disciplinary measures that will be 
taken.

8. An investigation report will be prepared summarizing interviews, 
conclusions and discipline taken, if any. This report, along with notes, 
written complaints, statements and copies of relative documents will be 
maintained in a separate, confidential file by the Highway 
Superintendent.

ARTICLE 8
SAFETY POLICY

A. PREFICE

Safety is important to the county and to all employees. It is the County's intent 
to provide a safe workplace for an employee's protection. Accidents cost the county 
money through property loss, lost time from work and increased insurance costs. All 
employees are expected to participate in safety programs and meetings, promote 
safety awareness, bring forth safety suggestions, wear protective equipment as 
provided and follow safety rules. Safe work practices protect employees, their families, 
fellow employees and the county.

Each employee will be evaluated on safety activities, which will be recorded in 
their performance review. Failure to follow safety rules or using poor safety judgment 
can result in disciplinary action, up to and including termination of employment.

B. FOOTWARE ALLOWANCE

The County shall, in accordance with the provisions of this Article, provide on 
an annual basis adequate, safety footwear suitable for most workdays by which foot 
and toe safety is a manufactured element of the shoe or boot, and by which the 
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Highway Superintendent with cooperation and consultation with representative(s) of 
the bargaining group, so approve the varied options and selected purchase location 
each year for inclusion in the approved list of available choices. It is agreed this 
amount so agreed will not exceed $175.00 of County funded dollars. Purchase or 
order amounts in excess of $175.00 will be the responsibility of the member who has 
selected the footwear.

ARTICLE 9
DRUG-FREE WORKPLACE POLICY

A. PREFACE

We all must recognize that drug use and abuse negatively affects the County 
of Saline, the employee, job performance and co-workers. In this regard, The County 
of Saline has adopted a Drug-Free workplace policy effective May 18, 1993. While we 
hope that this policy protects and benefits the County of Saline, we hope even more 
that it protects and benefits the employee and co-workers and creates a safe and 
efficient work environment.

For the purposes of clarification, alcohol is considered a drug under this policy.

B. IMPAIRMENT PROHIBITED:

No employee shall report for work, or work impaired by any substance that is 
legal or illegal. "Impaired" means under the influence of a substance such that the 
employee's motor senses (i.e., sight, hearing, balance, reaction and reflex) or 
judgment either are or may be reasonably presumed to be affected.

C. POSSESSION PROHIBITED:

No employee at any work site will possess any quantity of any substance, 
legal or illegal, which in sufficient quantity could cause impaired performance, except 
for authorized substances. "Work site" means any office, building, or property 
(Including parking lots) owned or operated by the County of Saline or any other site 
at which an employee performs work for the County of Saline. "Possess" means to 
have a drug or drugs either in or on an employee's person, personal effects, motor 
vehicle, tools, and areas entrusted to the employee such as desks, files and Saline 
County's vehicles.  The above provision is exempt from storing or holding a controlled 
substance due to the operation of law.

D. INSPECTIONS:

An employee's person, work area, desk, files, Saline County's motor vehicle, 
and similar areas are subject to inspection for drugs at any time on a random or any 
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other nondiscriminatory basis for purpose of complying with this policy. Similarly, an 
employee's own car, lunch box, personal containers, etc. may be inspected for drugs 
when brought onto any work site.

E. HELP AND MEDICAL TREATMENT:

I. The County of Saline believes that drug use and abuse is an illness 
requiring medical treatment. In this regard, the County of Saline will:

a. Encourage affected individuals to voluntarily seek medical help.

b. Assist supervisors in dealing with associated problems related 
to the employees work performance. Discourage supervisors, 
fellow employees, and possibly family members from "covering 
up" for the affected individual.

2. If the employee seeks help prior to the discovery of drug use and abuse, 
then confidentiality, job security and promotional opportunities of the 
employee will be protected; if the employee does not seek help for drug 
abuse, and the problem comes to the attention of the County of Saline, 
then the employee will be subject to disciplinary action.

3. The County of Saline may refer an employee to a drug use and abuse-
counseling agency for help because of deteriorating job performance or 
excessive absenteeism of the employee associated with use and abuse 
of drugs.

F. ELIGIBILITY FOR BENEFITS:

Since misuse of drugs is a treatable illness, and employee participating in the 
County of Saline medical insurance program may be eligible for insurance benefits if 
the same is allowed by the insurance policy schedule.

G. EFFECT ON SALINE COUNTY'S RULES:

It is emphasized that recognizing drug use and abuse as an illness does not 
detract from Saline County's rules and regulations in respect to intoxication on the job, 
or having drugs on Saline County property, which will continue to be enforced unless 
management approves otherwise.

H. DISCIPLINE:

Any violation of this policy may result in summary discipline for the employee, 
up to and including discharge.
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ARTICLE 10
INTRODUCTORY PERIOD

The introductory period is used by the Highway Superintendent to observe the 
employee's ability to satisfactorily perform assigned duties and responsibilities.  
During the introductory period, the employee is expected to demonstrate the 
necessary skills and abilities to perform the duties for which he/she is employed.  The 
Highway Superintendent, when assessing the employee's performance and suitability 
for continued employment, will pay particular attention to punctuality, attendance, 
willingness to work with others, and positive response to supervision.  Successful 
completion of an introductory period does not imply guaranteed continued 
employment with the county.

A. New Hire (including re-hire). All new full-time employees shall be required to 
serve an introductory period of six (6) calendar months from date of hire and 
shall be so notified. An employee shall be removed from original status on the 
day following the end of the introductory period, unless notified of extension 
or termination by the Highway Superintendent.
All new part-time employees shall be required to serve an introductory period 
of six (6) calendar months from the date of hire and shall be notified. An 
employee shall be removed from original status on the day following the end 
of the introductory period, unless notified of extension or termination by the 
Highway Superintendent.

B. Introductory Period for Promotions. All employees who are promoted shall be 
required to serve an introductory period of ninety (90) days in the new job 
classification before being confirmed in the new appointment.

C. Transfer During Introductory Period. An employee who is transferred 
(promotion, demotion, lateral move or move to a lower position) within a 
department while serving an introductory period may have his/her introductory 
period extended, at the discretion of the Highway Superintendent.

D. Extension of Introductory Period. The Highway Superintendent may extend 
the introductory period of an employee for reasons of performance, or transfer 
for a period not to exceed a total of one (1) year from the date of hire or rehire 
or transfer. The employee shall be notified in writing of the extension.

The notification of extension shall include the specific period of extension. In 
cases of extension for performance reasons, the employee shall be provided 
specific performance improvement requirements.

Notification of extension must be accomplished before the expiration of the 
introductory period and shall NOT be backdated once the introductory period 
has ended.
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E. Completion of Introductory Period. Completion of the introductory period in no 
way implies neither a contract of continued employment with the county nor 
does it create a property interest in employment with the county. The 
employee and employer relationship is for the mutual benefit of both parties 
and either party may sever the relationship at their will at any time.

F. Transfer Introductory Periods. In the case of personnel actions (lateral move, 
or move to a lower position), employees MAY be required by the elected or 
appointed official to serve an introductory period. The length of the 
introductory period is at the Highway Superintendent's discretion, but shall not 
exceed six (6) calendar months beginning on the date of the transfer.

If an employee cannot or does not perform satisfactorily in the position to 
which he/she is transferred, the Highway Superintendent may transfer the employee 
to another position of either the same salary grade or a lower salary grade. If no other 
position is available for transfer, the Highway Superintendent may reassign the duties 
of the employee, reclassify the employees to a classification of a lower salary grade, 
or terminate the employee.

ARTICLE 11
PERSONNEL

A. FULL TIME EMPLOYEE: An employee who is hired to work a minimum of 40 
hours per week, 52 weeks per year or the equivalent and is entitled to all 
employee benefits.

B. PART TIME EMPLOYEE AND TEMPORARY EMPLOYEE: an employee hired 
on a part time or temporary basis and whose hourly rate of pay and term of 
employment is determined by the Highway Superintendent. There shall be four 
(4) classes of part time employees.

1. Class A part time employee shall be those employees who work at least 50 
hours per pay period but less than 80 hours per pay period. These 
employees shall be identified as regular part time employees. Their holiday 
pay and vacation shall be prorated to the amount of hours per pay period 
normally worked.

2.  Class B part time employee shall be an employee who works 40 hours or 
more per pay period but less than 50 hours per pay period on a regular 
basis.  The part time employee may from time to time work in excess of 50 
hours per pay period but will be considered as a Class B part time employee 
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until said employee works as a regular part time employee a minimum of 50 
hours per pay period.  Said Class B part time employee shall have their 
holiday pay and vacation time prorated to the amount of hours per pay 
period normally worked.

3.  Class C part time employees shall be those employees who work less than 
40 hours per pay period on an occasional basis.  Class C employees are 
not entitled to holiday pay or vacation time. 

4. Class D employees shall be identified as seasonal and/or temporary                                                                             
employees and will be hired on a temporary/seasonal basis only. Class D 
employees are not entitled to holiday pay or vacation time.

Part time Class A, B, C & D employees should reference the appropriate 
sections in this handbook for possible retirement, insurance and sick leave 
benefits.  

Sample pro-rating of holiday pay and vacation time for Class A and Class   part-
time employees:
50 hours worked per period times 26 weeks = 1300 hours per year
1300 hours divided by 2080 hours per year = .625% part-time hours per                  
year
10 days vacation times 8 hours per day times .625% = 50 hours allowed
vacation time for a part-time 25 hour per week employee
12 days holiday time times 8 hours per day times .625%=60 hours of holiday 
pay
12.5 days holiday time times 8 hours per day times .625% = 62.5 hours of                             
holiday time

ARTICLE 12
HOURS OF WORK

Regular hours of work each day shall be consecutive (except interruption for 
lunch periods) and shall consist of 40 hours to be worked normally in 5 consecutive 8 
hour days. The workweek will commence at 12:01 a.m. on Saturday and end at 12:00 
midnight on Friday. All employees shall be scheduled to work on a regular work shift, 
as designated by the Highway Superintendent, and each shift will have a regular 
starting and quitting time.

It is the policy of the County to keep accurate records regarding time worked 
(including overtime hours where applicable) and work attendance for non-exempt 
employees so that they may be compensated in compliance with Federal, State, and 
local guidelines concerning wages and compensation.  Each employee is expected to 
record their own time on a County approved time sheet.  You must record your time 



14

before beginning work, at the beginning of your lunch period, upon returning from 
lunch and after finishing work.  The County will round your time to the nearest 10th of 
an hour.  It is the responsibility of each employee to see that their time sheet is 
completed accurately and to verify such accuracy, by their signature, prior to their time 
sheet being remitted for such pay period.

Road and bridge employees may have a summer work schedule which may 
vary from the regular hours described above.

Each pay period shall consist of two weeks. Time sheets are due in the county 
clerk’s office by 9:00 a.m. the Monday following end of pay period.  Employees will be 
paid every other Friday for hours worked in the previous two week period.

An employee will be granted a fifteen (15) minute rest period, restricted to the 
job site, during the approximate middle of each one-half (½) shift; provided, however, 
that the needs of the public are met.

Employees shall be given a reasonable notice of shift changes and starting 
times except in case of emergency to include but are not limited to snow, flood, 
tornado, wind damage, etc.

An employee called into work for an extra shift shall be entitled to a minimum 
of four (4) hours show up pay or the actual hours worked, whichever is greater.

Effective upon signing of this agreement by the parties, in any week in which 
paid holidays fall, the guaranteed workweek shall be reduced by eight (8), resulting in 
a 32 hour workweek [ten (10), resulting in a 30 hour workweek for summer work 
schedule] hours for each such holiday when such holidays fall within the scheduled 
workweek.  All hours worked in excess of the hours in the workweek so reduced shall 
be paid at the rate of one and one-half (1½) times the regular rate, provided the holiday 
falls within the scheduled workweek.

The gravel truck driver overtime work on Fridays for the period of May through 
September shall be assigned to the qualified employee who signs up by April 1 based 
on seniority.

ARTICLE 13
COMPENSATION

A. OVERTIME

Employees that are deemed not exempt under the Fair Labor Standards Act 
(FLSA) and who work in excess of forty (40) hours per week, shall receive overtime 



15

pay or compensatory time at a rate of time and one-half (1½) for all hours worked over 
forty (40).

For the purpose of computing overtime, the work week will commence at 
12:01 a.m. Saturday and end at 12:00 midnight on Friday. Days off, such as vacation, 
sick leave, and holidays, shall not be included in the accumulation of hours worked.

Adjustments may be made to an employee’s hours in an effort to maintain the 
hours worked by an employee at or below forty (40) in a week. Such adjustments must 
be made prior to the time an employee works forty (40) hours in a week. Once an 
employee has worked over forty (40) hours, payment for time in excess of forty (40) 
hours must be at time and one-half (1½) or given in compensatory time at time and 
one-half (1½). The Highway Superintendent and the employee shall agree to the 
method in which payment is to be made prior to working the overtime hours.

B. REGULATIONS

1. Authorization to work overtime shall be obtained from the employee's 
immediate supervisor prior to working overtime hours.

2. Failure to obtain authorization before working overtime may subject the 
employee to disciplinary action.

3. Employees working more than forty (40) hours per week must be 
credited overtime during the week in which it was earned and paid during 
the same pay period, if possible, or no later than the subsequent pay 
period; except in cases where compensatory time has been previously 
agreed upon in lieu of overtime payment.

C. COMPENSATORY TIME

Upon proper authorization, up to 116 hours of compensatory time may be 
accumulated by an employee. Time accumulated over the above noted amounts shall 
be paid at time and one-half rate. Payment of overtime shall be paid at the employee’s 
current hourly rate. The county will allow the employee reasonable use of 
compensatory time. All unused compensatory time remaining when the employee 
leaves the employment of the county shall be paid at the employee’s current hourly 
rate, or at the average rate for the final three years of employment, whichever is 
greater.
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ARTICLE 14
WORKERS’ COMPENSATION BENEFITS

Employees may receive worker's compensation benefits if injured on the job, 
or if they contract an employment-related disease. Worker’s compensation benefits 
shall not be received if the employee was willfully negligent at the time of injury or 
under the influence of drugs or alcohol.

Employees shall report all such incidents or work related injuries to their 
supervisor immediately upon notice of injury, or as soon as practicable after the 
appearing thereof, according to Nebraska laws in order to obtain proper medical 
treatment and to complete the required forms. Eligibility for worker’s compensation 
benefits is determined on the basis of an accurate report of the incident as well as the 
time frame in which it is reported.

The county clerk's office shall be notified as soon as possible of the injury and 
the date of the injury. A report showing the date of the incident, how it happened, 
name of doctor, names of witnesses and other information should be filed with the 
elected official. The county will pay his/her salary the first week while the employee is 
out of work due to the injury. The purpose of the salary payment will be to eliminate 
the employee from having to use sick leave. However, in the event workmen's 
compensation pays for that week then the employee shall reimburse the county for 
the amount paid by workmen's compensation. Payment shall be made to the county 
at the time employee receives payment from workman's compensation.

 
An employee may utilize earned sick leave to the extent that, when added to 

the compensation payable under workmen’s compensation, it would equal the 
employee's regular rate of pay, but shall not exceed said employee's regular rate of 
pay at the time of injury.

An employee who is determined to be disabled and unable to work due to a 
work related injury would be compensated at an amount determined by the worker’s 
compensation laws in effect at the time of injury or disability. Medical expenses 
incurred in the treatment of an injury or illness determined to be work related will be 
paid upon receipt of documented medical statements supporting the claim.

Among other benefits available under worker's compensation are rehabilitation, 
total and partial disability allowances and death benefits.

Employees with further questions may contact the NIRMA Office at 1-800-642-
6671.
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ARTICLE 15
RETIREMENT BENEFITS

1. Mandatory membership- Regular, full-time employees who work one half 
or more of the regularly scheduled work hours during each pay period must enroll in 
the Nebraska County Employees’ Retirement System (which includes full and part-
time class A & B employees.) 

2. Voluntary Membership- Part-time employees (except Planning and 
Zoning Board members, Extension Board members, and Mental Health Board 
members) may elect voluntary membership if they work less than one-half of the 
regularly scheduled work hours during each pay period and attained the age of 20.  
Participation is also voluntary for permanent, full-time employees who work on a 
seasonal basis (includes class C & D employees).

3. Temporary Employees- Temporary employees are not permitted to join 
the NE County Retirement System (anyone not considered permanent full-time or 
part-time).

Once membership is elected, you are subject to all provisions of the plan and 
may not withdraw or cancel participation until employment ceases.

4. Vesting Credit- Prior Nebraska governmental plan participation may 
qualify as credit toward membership eligibility and vesting credit. If at the time you are 
hired by the county in which you have prior Nebraska governmental plan participation, 
that participation may be counted toward the five years required to vest in the county 
plan. However, to qualify you must complete an "Eligibility and Vesting Credit 
Application" within 30 days from your date of hire by the county. Please see your 
County Clerk or call the retirement office for the necessary form

Exceptions- the following employees do not participate in the county plan:

a. Persons eligible for membership in the Nebraska School 
Employees’ or Nebraska State Employees’ Retirement Systems;

5. Contributions- As a member, you will contribute 4.5% of your gross 
earnings to an account established by you.

The county will match your contributions at the rate of 150%, which is credited 
to a separate employer account.

6. Investment Options- Retirement laws permit you a choice of investment 
options. Please refer to your County Retirement Investment Brochure for complete 
investment details.
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7. Death Benefits- Refer to the current retirement handbook for death 
before retirement and death after retirement options.

8. Beneficiary Designation- updating your beneficiary designation will 
ensure that benefits are paid promptly and properly. You should review your choice 
of beneficiaries frequently, but especially when:

You retire;
You or one of your beneficiaries marries or is divorced;
One of your beneficiaries dies;
One of your beneficiaries changes his or her name;
You have a child.

9. Retirement Eligibility- you are eligible for retirement benefits on or after 
your 55th birthday, provided you are no longer working for the county.

10. Vesting- At age 55 you are "vested," which means you are eligible for 
the county matching account, regardless of how long you have been a member of the 
plan.

11. Benefits Determination- Determination of benefits is explained in the 
Retirement handbook.

12. Termination- If you quit working for the county before you are eligible to 
retire (retirement eligibility begins at 55), the options available are explained in detail 
in the retirement handbook.

Contact the County Clerk's Office for any forms you may need.

Contact the County Clerk's Office immediately, if you plan to terminate your 
employment or retire, for current information and procedure.

ARTICLE 16
LEAVES OF ABSENCE

The county may grant an employee the following leaves of absence. Each 
request for a leave of absence will be considered individually. The Highway 
Superintendent shall take into account the nature of the request and how such a 
request would affect the department. The Highway Superintendent in charge must 
approve any request for a leave of absence. No leave of absence may extend beyond 
one year.
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A. UNPAID LEAVE OF ABSENCE

Employees must utilize all available paid leave time (sick leave, vacation, 
personal and compensatory time) prior to requesting an unpaid leave of absence. All 
benefits, including seniority, shall cease or be pro-rated, whichever is appropriate, 
during an unpaid leave. Arrangements may be made to continue insurance benefits 
on a limited basis by paying them in advance.

The County will attempt to hold open the position of an employee on an 
approved unpaid leave of absence, but it retains the right to fill the position should it 
become necessary. In that case, the employee on leave will be notified and offered 
the opportunity to return early. If he/she is unable to return, the County will attempt to 
secure a suitable position for the employee when he/she is available to return to work. 
Each request for leave must include the date the employee will return to work. Failure 
to report on the designated date without approval will be grounds for dismissal.

B. SICK LEAVE

1. PURPOSE

The purpose of sick leave is to provide a benefit to those eligible County 
employees who are unable to attend work due to illness, injury or temporary 
disabilities of themselves or their immediate families.

2. ACCRUAL AND ACCUMULATIONS

Full-time employees shall be credited sick pay benefits at a rate of three and 
eight one-hundredths (3.08) hours per pay period while employed in paid status, not 
including overtime hours.

Regular part-time employees under Class A and B (part-time employees) shall 
be credited sick pay benefits in pro-rated proportion against that of a 40-hour/week 
fulltime employee while employed in paid status, not including overtime hours.

Other employees under Class C & D (part-time employees) shall not accrue 
sick leave.

C. BALANCING OF SICK LEAVE

The sick leave account of each employee shall be balanced to a maximum of 
six hundred and forty (640) working hours on December 31 of each year. Sick leave 
may be accumulated in excess of six hundred and forty (640) hours during a year, but 
the excess shall be forfeited when balanced.
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D. CONDITIONS FOR USING SICK LEAVE

1. When an employee is unable to report to work because of sickness, 
injury or temporary disability. Pregnancy, post-natal recovery and 
miscarriage shall be considered temporary disabilities.

2. When an employee needs to utilize earned sick leave for treatment for 
drug or alcohol addiction, injury, pregnancy or sickness, which renders 
an employee incapable of performing his/her required job duties.

3. When an employee's presence at work jeopardizes the health of others 
by exposing them to a contagious disease.

4. An employee may take sick leave if a member of his/her immediate 
family is sick or injured or needs to obtain medical, surgical, dental or 
optical examinations or treatments. For purpose of this section 
immediate family member shall mean spouse, child or parent.  At the 
Highway Superintendent’s discretion, the definition of immediate family 
may be broadened (guardian, foster parent, step children, etc).  
Employees may use vacation time for care of family members when their 
presence is helpful, but not essential, if approved by the Highway 
Superintendent.

E. REQUEST FOR SICK LEAVE

Sick leave shall be requested in advance when possible. In the case of illness, 
injury, emergency or any other absence not approved in advance, the employee shall 
inform the Highway Superintendent of the circumstances as soon as possible.

1. FOR SICK LEAVE APPROVAL, EMPLOYEES MUST DIRECTLY 
CONTACT THE HIGHWAY SUPERINTENDENT. An employee may be 
required by the Highway Superintendent to submit substantiating 
evidence when the reason for leave request is for medical, surgical, 
dental or optical examination or treatment.

2. Employees on sick leave for three (3) consecutive days shall be required 
to submit a physician's certificate, unless waived by the Highway 
Superintendent. The employee shall pay the cost of the appointment. For 
a lesser period of absence, the Highway Superintendent may, at his/her 
discretion, require evidence of illness from a physician or other reason 
as defined in this section.

a. Sick leave shall not be used as vacation leave, however, upon 
written request, vacation pay may be used to compensate during 
illness when all sick leave has been exhausted.
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b. Holidays that occur during the period an employee takes sick 
leave, will not be counted as sick leave and time will not be 
deducted from employee's sick leave.

c. Sick leave shall be denied when the Highway Superintendent has 
facts showing that the employee is abusing sick leave.

F. SICK LEAVE UPON SEPARATION

Upon retirement or voluntary termination, sick leave which has accumulated up 
to a maximum of 640 hours for forty (40) hour a week employees may be converted 
to regular vacation time for pay purposes using the exchange rate of four (4) hours of 
sick leave for one (1) hour of vacation to be paid at the current hourly rate, provided 
the employee has been employed by the County for the last five (5) consecutive years.

G. CATASTROPHIC ILLNESS LEAVE DONATION

An employee requesting Catastrophic Illness Leave Donation should contact 
the Highway Superintendent to request information regarding this type of leave. 
Catastrophic leave will be available only to employees who have exhausted their own 
paid leave through bona fide serious illness or accident.

Catastrophic illness leave eligibility requires that the employee have an illness 
or condition that meets the following criteria:

1. Has an illness or injury resulting in a prolonged absence of at least one 
continuous month during the past six months, or anticipates a prolonged 
absence of at least one continuous month,

2. Produces satisfactory medical verification,

3. Has one year of county service,

4. Has exhausted all earned leave time.

To ensure consistency with the Saline County System in determining whether 
the illness or condition warrants the use of the Catastrophic Illness Leave Donation 
Program, the Family Medical Leave Act guidelines, excluding normal pregnancy, birth 
of a child and/or adoption or foster care, will be followed which include, but are not 
limited to the following:

1. Inpatient care and subsequent treatment in connection with such care;

2. Continuing treatment by a health care provider, which includes a period 
of incapacity and any subsequent treatment or period of incapacity 
relating to the same condition.
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Employees making donations must complete and sign a Donation Form for 
Catastrophic Illness Leave and send the form to the Saline County Clerk. Donated 
leave will be converted to a dollar value and then converted to hours based on the 
recipient’s hourly rate of pay.

Once a request has been made by an employee for the Catastrophic Illness 
Leave Donation Program, all county employees will be notified of the request at the 
time of receiving their next pay check.

Employees may not donate any more than twenty-four (24) hours of their 
accumulated sick leave within one year.

H. VACATION LEAVE

Regular, full-time employees and part-time Class A & B employees shall earn 
vacation leave from their starting date but cannot take vacation leave until completion 
of their introductory period unless otherwise approved by the Highway 
Superintendent.

Part-time Class A & B employees earn vacation leave in proportion to the time 
that they work.

Employees shall be credited with vacation leave on a pay period basis at the 
rate of one-twenty-sixth (1/26th) of the total vacation allotted for the year. For the first 
pay period of employment, a prorated vacation credit will be calculated. Vacation 
leave may not be taken in less than one (1) hour increments. All requests for Vacation 
Leave require the prior approval of the Highway Superintendent.

Regular, full-time employees shall earn Vacation leave with continuous and 
uninterrupted employment in accordance with the schedule as set forth: 

Year 1 – 40 hours Year 9 – 112 hours
Year 2 – 80 hours Year 10 –120 hours
Year 3 – 80 hours Year 11 –128 hours
Year 4 – 80 hours Year 12 – 136 hours
Year 5 – 80 hours Year 13 – 144 hours
Year 6 – 88 hours Year 14 – 152 hours
Year 7 – 96 hours Year 15+ – 160 hours
Year 8 – 104 hours

In order to encourage the use of vacation time, employees may only accrue a 
maximum of two-hundred and forty (240) hours of vacation leave time. If the maximum 
accrual of vacation is reached, there will be no additional accruals of vacation until the 
employee’s balance drops below the maximum.
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No vacation may be taken until it has been earned. The Highway 
Superintendent must approve advanced scheduling of vacation time.

Vacations shall be scheduled with the approval of the Highway Superintendent.  
Requests for vacation leave must be submitted to and approved by the Highway 
Superintendent.

Holidays occurring during an employee’s vacation leave do not count as 
vacation time; such time is not deducted from the employee's vacation record.

Any employee who voluntarily or involuntarily terminates his or her employment 
will receive a lump sum payment for their unused accumulated vacation leave 
prorated to their date of termination. This shall include employees who voluntarily or 
involuntarily terminate employment during the first year of employment.

I. BEREAVEMENT LEAVE

Bereavement leave of twenty-four (24) working hours’ maximum with pay will 
be granted to an employee, by their supervisor, in the case of death in the immediate 
family for care and bereavement, which may include making arrangements required 
and/or attending the funeral of the employee’s or spouse’s immediate family member. 
"Immediate family" in this case means wife, husband, parents, children, grandparents, 
grandchildren, brothers, sisters or persons bearing the same relationship to the 
spouse. The definition of “immediate family” may be broadened (guardian, foster 
parent, step children, etc.) with the understanding and approval of the Highway 
Superintendent.

To attend funerals of persons not in the immediate family, vacation time, 
compensatory time or leave without pay shall be allowed, not to exceed a reasonable 
length of time.

J.  MATERNITY LEAVE

An employee may request maternity leave because of the birth of a child of the 
employee or because of the adoption or foster care child with the employee. SEE 
FAMILY MEDICAL LEAVE POLICY FOR PROCEDURES. At the discretion of the 
Highway Superintendent, the employee may use any sick and vacation leave 
accumulated prior to the maternity leave under the Family and Medical Leave Policy. 
An employee will not accumulate any additional sick leave or vacation leave while on 
leave without pay.
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K. DISABILITY LEAVE

Employees may be granted an unpaid leave of absence of up to 12 weeks. SEE 
FAMILY MEDICAL LEAVE POLICY for purpose, eligibility, provisions, reasons for 
leave, notice of leave, application for leave, medical certification of leave, benefit 
coverage during leave, restoration to employment, return from leave and failure to 
return from leave policies.

L. OTHER PAID LEAVES:

1. MILITARY LEAVE

a. The Highway Superintendent shall provide an employee with 
military leave with pay pursuant to the provisions of Section 55-
160, and Section 55-161 for a maximum of 120 hours each 
calendar year for employees who normally work or are normally 
scheduled to work 120 hours or more in three consecutive weeks.  
Employees who normally work or are normally scheduled to work 
less than 120 hours in three consecutive weeks shall receive a 
military leave of absence each calendar year equal to the number 
of hours they normally work or would normally be scheduled to 
work, whichever is greater, in three consecutive weeks. Military 
leave with pay shall be in addition to any other paid leave to which 
an employee is entitled.

b. Any employee ordered to active service of the State when the 
Governor declares that a state of emergency exists pursuant to 
the provisions of Section 55-160 shall be entitled to a military 
leave of absence until such employee is released from active 
service by competent authority.  During a state of emergency 
leave of absence, the employee shall receive such portion of his 
or her regular rate of pay as will equal the loss he or she may 
suffer while in the active service of the State.

2. JURY DUTY

a. When an employee is served with a notice to serve as a juror and 
does so serve, he or she will be excused with pay while actually 
on order of the court, and may also retain fees paid him or her as 
a juror. The employee should notify the Highway Superintendent 
as soon as notice is received of the dates required for jury duty.
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3. WITNESS LEAVE

a. When an employee is required by the Highway Superintendent or 
is subpoenaed to testify in connection with his or her official duties 
in a matter pending before a court or other administrative tribunal, 
such time shall be considered hours of work and the employee 
shall receive expenses for travel and subsistence from the county. 
Any witness fee received by the employee shall be paid to the 
county.

b. Employee's involvement in court as a witness in a personal matter, 
or as a plaintiff/petitioner or as a defendant/respondent shall be 
granted leave. The employee may elect to have such time 
charged to vacation leave or may have a leave of absence without 
pay.

c. Any employee attending Court as a party (plaintiff/petitioner or 
defendant/respondent) to a Court case in a personal matter may 
elect to have such time charged to vacation leave or may have a 
leave of absence without pay.

ARTICLE 17
HOLIDAYS

Regular, full-time employees are authorized to receive the following 8-hour 
days as holidays:

New Year's Day January 1
Martin Luther King Jr. Day 3rd Monday in January
Presidents' Day 3rd Monday in February
Arbor Day Last Friday in April
Memorial Day Last Monday in May
Juneteenth June 19
Independence Day July 4
Labor Day 1st Monday in September
Columbus Day 2nd Monday in October
Veterans Day November 11
Thanksgiving Day 4th Thursday in November and the following 

Friday
Christmas Eve Day December 24 (employee will receive 4 hours 

of holiday pay if Christmas Eve falls on a 
normal workday, since the Courthouse will 
close at noon)

Christmas Day December 25
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When a holiday falls on Saturday, the preceding Friday is observed as the paid 
holiday. If a holiday falls on a Sunday, the following Monday will be a paid holiday.

If the Federal, State or County government declares a holiday, all county 
employees will receive that day off with pay.

In order to receive pay for an observed holiday, an employee must not have 
been absent without pay on the workday immediately preceding or immediately 
following the holiday unless excused by the Highway Superintendent. If an employee 
is absent from work the day immediately preceding or following an observed holiday, 
on an authorized vacation, sick or funeral leave, he/she is entitled to holiday pay. If an 
eligible employee is required to work on a holiday, he/she will receive one and one-
half (1½) time his/her straight-time rate of pay for all hours actually worked on that 
day, in addition to eight (8) hours of pay at his/her straight-time rate of pay. 

Part-time employees, as herein referred, shall be paid a percentage of holiday 
pay that corresponds to their percentage of working hours on an annual basis. Class 
A employees shall have a percentage based on regular 25 hours or more but less 
than 40 hours per week. Class B employees shall have a percentage based on 20 or 
more but less than 25 hours per week. Class C & D employees shall receive no holiday 
benefits.

ARTICLE 18
GENERAL PERSONNEL POLICIES

A. PERFORMANCE EVALUATIONS

An employee shall receive a written evaluation after completing an introductory 
period and annually thereafter. The evaluation shall include:

1. The quality of work performed as compared to other similar workers.

2. The quantity of work, where applicable; and 

3. General employment record of absenteeism, etc.

Performance reports shall be completed on official county evaluation forms 
approved by the board.

After completion of the evaluation, the report will be discussed with the 
employee, who shall have the right to add their comments. The signing of the 
performance evaluation by the employee does not signify the employee's agreement 
with the content, but only that they have seen the performance evaluation, that it has 
been discussed with the employee, and that the employee has been given an 
opportunity to comment. The evaluator should sign and date the performance 
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evaluation. If the employee refuses to sign, the Highway Superintendent and witness 
shall document the employee’s refusal on the employee’s performance evaluation 
form.

Each employee shall receive a copy of his or her performance evaluation and 
a copy of each performance evaluation shall be included in the employee’s personnel 
file.

B. CONFLICTS OF INTEREST / CODE OF ETHICS

An employee shall not have any interest, financial or otherwise, direct or 
indirect, or engage in any business or transaction or professional activity or incur any 
obligation of any nature, which is in conflict with the proper discharge of their duties in 
the public interest.

1. An employee is prohibited from using or attempting to use their official 
position to secure unwarranted privileges or exemptions for themselves 
or others.

2. Employees shall not give the impression that any person can improperly 
influence them in the performance of their official duties, or that the 
kinship, rank, position or influence of any party or person improperly 
affects them.

3. Employees shall not accept gifts of value or loans from persons doing 
business with the county which are intended to or which appear to 
influence the official relationship between the donor and recipient.

4. Employees shall not use public office for private gain.

5. Employees shall protect and preserve county property and shall not use 
it for other than authorized activities.

6. Employees are expected to disclose waste, fraud and corruption to 
appropriate authorities.

7. Employees shall adhere to all laws and regulations that mandate equal 
opportunity and treatment regardless of race, color, religion, sex, 
national origin, age, disability or marital status.

C. OUTSIDE EMPLOYMENT

Employees may be entitled to engage in outside employment, with the prior 
approval of the Highway Superintendent, provided that the duties of the outside 
employment do not constitute a conflict of interest nor conflict with an employee's job 
performance with the County. Prior to engaging in outside employment, an employee 
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must submit a request to the Highway Superintendent outlining the place of 
employment, the duties required, and the hours of work.

D. POLITICAL ACTIVITY

No employee shall use his/her official authority or influence to further the cause 
of any political party, or candidate for nomination or election to public office. In 
addition, no employee shall use his/her job to distribute or receive political favors.

If an employee wishes to take part in political activities (other than voting) during 
normal scheduled work hours; he/she must use vacation leave or leave without pay 
to cover his period of absence.

All employees have the right of protection from political coercion of any type 
from any person. Employees may not be interrupted during duty hours by political 
activities.

All employees have the right to vote as they choose and to express their 
opinions on political subjects and candidates.

E. PERSONNEL RECORDS

The county is responsible for maintaining a personnel file for each employee. 
These files are confidential and are available only to the employee to whom they 
pertain, to the Highway Superintendent and to the authorized personnel officer.

An employee’s personnel file contains important information pertaining to 
employment history including but not limited to job classification(s), employee 
benefits, performance evaluation reports, salary and leave history.

Personnel records are the property of the county and any person including the 
person about whom the record is concerned can take no information from the 
personnel records. Such conduct could result in severe disciplinary or corrective 
action up to and including termination. Employees shall make an appointment to 
review their personnel file and are allowed to make copies at their expense.

Documentation (including performance reports) which reflects unfavorably on 
an employee or former employee shall not be placed in their personnel file without 
their knowledge. The employee, prior to it being submitted to his/her personnel file, 
shall sign any such documentation. If the employee refuses to sign the documentation, 
the Highway Superintendent shall so note on the report and shall then submit it to the 
employee’s personnel file.
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Personnel records will be kept in part by the County Clerk (benefits, salary, etc.) 
and the Highway Superintendent who hired the employee (performance evaluations, 
job classification, leave history, etc.)

F. NEPOTISM

It is the policy of Saline County to hire the most qualified applicants available 
for the job openings. Hiring of relatives is at the discretion of each elected or appointed 
official as outlined in Neb. Rev. Stat. 49-1499.04. This statute specifically states that 
“an official or employee of a political subdivision may employ or recommend or 
supervise the employment of an immediate family member if (a) he or she does not 
abuse his or her official position as described in Section 49-1499.05, (b) he or she 
makes a full disclosure on the record to the governing body of the political subdivision 
and a written disclosure to the person in charge of keeping records for the governing 
body, and (c) the governing body of the political subdivision approves the employment 
or supervisory position. No official or employee shall employ an immediate family 
member (a) without first having made a reasonable public solicitation and 
consideration of applications for such employment, (b) who is not qualified for and 
able to perform the duties of the position, (c) for any unreasonably high salary, or (d) 
who is not required to perform the duties of the position."

G. PROMOTIONS AND TRANSFERS 

1. For the purpose of this Article, promotion shall be defined as the 
advancement of an employee from one position classification to another 
in a higher salary grade.  If an employee is assigned to fill a job, then he 
will receive the pay for such job, if higher than his rate.  If he is assigned 
to fill a job at a lower rate, his rate of pay shall apply.  However, if an 
employee bids a job having a lower rate of pay than his present rate 
knowing that it is lower, and he is awarded the job, then he shall accept 
the lower rate of pay.

2. When the Employer determines that a vacancy exists, notice of said 
vacancy shall be posted at all Saline County Shops for a period of not 
less than seven (7) calendar days; describing the position, salary range, 
minimum qualifications required and final date on which applications will 
be accepted.

3. Position vacancies shall be filed on the basis of the most qualified 
applicant, either by transfer or promotion; however, where qualifications 
are not significantly different, the position shall be granted to the most 
senior employee applying. 

4. Promoted and transferred employees shall serve a ninety (90) day trial 
period as described in Article 9.
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5. The transferred or promoted employee shall receive the salary stipulated 
in the attached schedule for the classification into which he has been 
promoted or transferred.

H.  RESIGNATION / EXIT INTERVIEWS

Upon the decision of an employee to resign, a written resignation should be 
submitted to the Highway Superintendent stating the reason for resigning and the 
termination date. The County encourages all employees to submit this written notice 
at least fourteen (14) calendar days in advance of the final work day in order to provide 
the employer with adequate time to fill the position. All compensation and fringe 
benefits accrued up to the resignation date will be paid to the employee as outlined in 
this Agreement.

I. NO SMOKING POLICY

Smoking is not allowed in any buildings, motor vehicles owned by Saline 
County or on the courthouse and jail premises.

J. LAYOFF AND RECALL

1. Whenever there is a reduction in work force, layoffs shall be made on 
the basis of seniority in classification provided that employees retained 
are qualified to perform the work.

2. Employees subject to layoff shall be given written notice by registered 
mail at least ten (10) days prior to the effective date of same.  Such notice 
shall be mailed to their last known address as shown on the Employer’s 
records.  A copy of said notice shall be mailed to the Union.  The time 
limit provided in this Section may be extended if the affected employee(s) 
did not have reasonable opportunity to have received the written notice.

3. Employees subject to layoff shall have the option within the time period 
provided in Section 2 to exercise their layoff rights provided in this Article 
or to accept layoff.  Failure to respond within the time limit provided in 
Section 2 shall constitute employee’s acceptance of layoff.

4. No regular employee shall be laid off from his job while there are 
probationary employees working in his department in the same or lower 
classification grade for which such affected employee meets the 
minimum employment qualifications.

5. In the event an employee is laid off in his classification by virtue of the 
provisions of Section 1, and is qualified to perform in a lower 
classification in his department, he shall be permitted to take such lower 
classification at that classification’s rate of pay.  The rate of pay shall be 
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that which most nearly approximates his former rate of pay provided, 
however, the actual rate of pay does not exceed the maximum rate of 
pay of the lower classification.  In the event an employee is laid off by 
virtue of this section, such an employee shall have the right to exercise 
classification seniority as outlined in Section 1.

6. The names of regular employees who have been laid off shall be placed 
on a layoff list maintained by the department and such employees shall 
be eligible for reemployment for a period of one (1) year.  The Employer 
shall rehire in the reverse order of layoff, provided such employees are 
otherwise qualified to perform the duties of the position.  A laid-off 
employee subject to recall who is employed elsewhere shall not be 
required by the Employer to report to work until after two (2) weeks from 
the date of recall notice.  If such employee is not employed elsewhere, 
he shall be required to report for work at such reasonable time as 
required by the Employer, giving consideration to all attendance 
circumstances.  The Employer shall provide employees subject to recall 
with written notice by registered mail to their last known address as 
shown on the Employer’s records, and a copy of same to the Union.

7. No new bargaining unit employees shall be hired until all bargaining unit 
employees on layoff status who desire to return to work have been 
recalled, provided the employee on layoff is qualified to perform the work.

K. DISCIPLINE

1. Disciplinary actions or measures shall include the following: Verbal 
counseling, Written reprimand, Suspension with pay, Suspension 
without pay, and Discharge.  The employee may request the presence 
of a Union representative at any step in the discipline procedure.

2. Disciplinary action may be imposed on an employee only for proper 
cause.  Any disciplinary actions, for employees who have completed 
their probationary period shall be subject to the grievance procedure.

3. If the Employer has reason to reprimand an employee, it shall be done 
in a reasonable and professional manner and not before other 
employees or the public, and within five (5) days of the County having 
knowledge of the event giving cause for the reprimand.  A copy of all 
written reprimands will be sent to the Union office.  Reprimands shall be 
effective for twelve (12) months from date of issuance and shall have no 
force or effect for further discipline, nor be the basis of disqualifying an 
employee from a promotion after this period. 
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ARTICLE 19
GRIEVANCE PROCEDURE

Section 1.  Grievance as defined in this Agreement is a claim of an employee 
arising during the term of this Agreement, which is limited to matters concerning the 
application, or meaning or interpretation of this Agreement.

Section 2.  Any grievance submitted under the provisions of this Article may be 
presented and processed individually by the employee, by the employee and the 
Union, or by a representative of the employee’s choice.  Where an employee 
processes a grievance individually, or through a representative other than the Union, 
the Union shall have the right to be present and/or intervene at any step of the 
grievance procedure. 

Section 3.  Any grievance shall designate the specific Article(s) and Sections(s) 
upon which the grievance is based, together with the reason therefore.

Section 4.  The term "days" as used in this Article shall mean calendar days 
except where otherwise specified.  

Section 5.  The following procedure shall be used in the submission of a 
grievance, as defined in Section 1 hereof.

Step 1. The aggrieved employee shall first submit the grievance in writing 
to his immediate non-bargaining unit supervisor or his designated 
representative within five (5) working days from the date on which 
the employee becomes aware of such grievance.  In the event, 
the immediate supervisor is unavailable, this time period shall be 
extended until said immediate supervisor is available to hear said 
grievance.  The non-bargaining unit supervisor shall attempt to 
adjust the matter and may respond verbally to the party presenting 
the grievance within five (5) working days from its presentation. 

Step 2. If satisfactory settlement is not reached under Step 1, the 
grievance shall be reduced to writing and presented to the 
Highway Superintendent, or his designated representative, and 
the Union Business Representative, within ten (10) days from the 
date any decision was made or the time the non-bargaining unit 
supervisor was given under Step 1 in which to adjust the 
grievance, whichever event occurs first.  The Highway 
Superintendent shall review the alleged grievance and offer his 
decision within five (5) days after receipt of same.

Step 3. If satisfactory settlement is not reached in Step 2, the Union may, 
within five (5) days from date of the decision of the Highway 
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Superintendent's refusal, may appeal to the Hearings Panel.  The 
Hearings Panel shall be a three member panel comprised of one 
member appointed by the County Board, one member appointed 
by the Union, and a third member chosen jointly by the County 
Board appointee and the Union appointee.  It shall be the Hearing 
Panel's responsibility to resolve any dispute or grievance.  The 
decision of the Hearings Panel shall be final and binding.

Section 6.  Any time limitation provided herein may be waived or extended in 
writing by mutual agreement of the parties involved.  Any grievance not processed 
within the time limitations provided herein shall constitute a withdrawal of same.  If the 
Highway Superintendent shall fail to process a grievance within the time limitations 
provided in the Article, the grievance shall be solved based on the employee’s 
requested remedy.

Section 7.  Any grievance filed, which resulted from disciplinary action, shall be 
appealed directly to Step 3 of Section 5 within five (5) days after the employee 
received notification of the disciplinary action.

ARTICLE 20
TERMS AND DEFINITIONS

ABANDONMENT OF POSITION- any employee who is absent from duty for three (3) 
consecutive workdays without proper notification to and authorization from the 
Highway Superintendent, shall be deemed to have resigned.

ANNIVERSARY DATE- the date an employee begins his/her most recent 
employment with Saline County. An anniversary date will be adjusted to exclude 
breaks in service such as suspensions and leaves of absences without pay.

APPLICANT- a person who has filed an application for employment with the County.

APPOINTING AUTHORITY- County officials who have the final authority to appoint 
an individual to a position in the County service.

CHILD- A biological, adopted or foster child, a step child, a legal ward, or a child of a 
person standing in loco parentis (in place of a parent). The child must be under 18 of 
age or 18 years of age and older if incapable of self-care because of a mental or 
physical disability.

COMPENSATORY TIME- time off from regularly scheduled work time in lieu of 
overtime pay.

COUNTY- Saline County, NE
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COUNTY BOARD- Saline County Board of Commissioners

DEMOTION- the movement of an employee from one class to another class with a 
lower pay grade or lower maximum rate of pay.

DISCIPLINARY ACTION- the action taken to discipline an employee, which may 
include any action from a verbal admonishment up to and including discharge.

DISMISSAL- the involuntary termination of employment for reasons other than lack 
of funds or work.

ELECTED OFFICIAL- Assessor, Clerk of the District Court, County Attorney, County 
Board, County Clerk, Employer, Surveyor and Treasurer.

EMPLOYER- Saline County, Nebraska, acting through its Board, or other persons 
designed by the Board to act on its behalf.

EXEMPT POSITION- a position which is not required by the Fair Labor Standards Act 
to be paid overtime for hours worked over the standard work period.

FULL TIME REGULAR EMPLOYEE- An employee who is regularly scheduled to 
work 40 hours per week or more.

GRIEVANCE- an employee or employee's complaints regarding alleged unjust 
application of discipline or unfair application, interpretation or violation of the rules and 
regulations of the County or the department for whom the employee works.

INTRODUCTORY PERIOD- a working test period, during which the employee is 
required to demonstrate ability and fitness for the position.

LAYOFF- the involuntary separation of an employee because of lack of work, lack of 
funds, or the abolishment of a position.

LEAVE- an authorized absence from regularly scheduled work hours, which has been 
approved by proper authority.

NEW POSITION- a position officially added to the department’s table of organization 
that did not previously exist.

NON-EXEMPT POSITION- a position which is eligible, according to the Fair Labor 
Standards Act, to receive overtime pay for hours worked over the standard work 
period.

OVERTIME- work performed by eligible employees in excess of 40 hours of work and 
which the Highway Superintendent has approved.
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PARENT- an employee's biological parent or an individual who stands or stood in loco 
parentis to an employee when the employee was a child. This term does not include 
parents "in laws."

PART-TIME REGULAR EMPLOYEE- an employee who is regularly or temporally 
scheduled to work at least 40 hours per pay period and less than 80 hours per pay 
period and whose hourly rate of pay and term of employment is determined by the 
Highway Superintendent. There shall be 2 classes: Class A and Class B.

PAY PERIOD- consists of fourteen (14) day period commencing at 12:01 a.m. 
Saturday and ending at midnight on Friday.

POSITION- a group of duties, tasks or responsibilities assigned by the Highway 
Superintendent to be performed by an employee.

PROMOTION- the movement of an employee from a position of one class to a position 
of another class having a higher maximum salary rate.

PUBLIC RECORDS- those records which a governmental unit is required by law to 
keep or which it is necessary to keep in discharge of duties imposed by law.

REGULAR EMPLOYEE- a person who is hired to work for an indefinite period of time 
and who has successfully completed his/her introductory period.

SENIORITY- an employee's length of continuous service with Saline County from 
his/her most recent date of hire.

SEPARATION- the removal of an employee from the payroll for either voluntary or 
involuntary reasons.

STANDARD WORK WEEK- the normal working days and hours of attendance for an 
employee with a department. Normally, this is a forty (40) hour workweek, Monday 
through Friday, 8 hours a day.

SUPERVISOR- an employee having the authority in the interest of the county, to 
responsibly direct the work efforts of other employees, evaluation of their 
performance, and recommend actions, such as transfer, promotion, discipline and 
termination.

VACANCY- a duly created position which is not occupied and for which funds have 
been provided.

WRITTEN REPRIMAND- a formal written notice to an employee informing him/her of 
a specific manner in which his/her conduct or work performance does not meet 
prescribed standards.
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ARTICLE 21
USE OF COUNTY VEHICLES

The following rules and regulations govern the general operation of all county 
vehicles. Each department has specific guidelines for the use of vehicles assigned to 
that department. Employees shall comply with both the general rules and the 
departmental rules when operating any County owned vehicles.

1. An employee must have the appropriate valid driver’s license for the vehicle 
or equipment to be operated and must be in compliance with any restrictions 
listed on the license in order to operate any County vehicle or equipment.

2. An employee, who drives a county vehicle, even on an occasional basis, must 
notify the Highway Superintendent immediately if their driver’s license is 
suspended or in any other way restricted.

3. County vehicles may not be operated at work or taken home by an employee 
without prior authorization of the Highway Superintendent.

4. County vehicles shall be used for County business only and not for any 
personal use or gain.

5. A County vehicle shall not be operated by anyone other than the employee it 
is assigned to.

6. During the time the vehicle is under the employee’s control, it shall be the 
responsibility of the employee to operate the vehicle safely, comply with all 
traffic and parking rules and regulations and to secure the vehicle when 
leaving it unattended.

7. An employee must call for a local law enforcement agency to come to the 
scene of any work related vehicular accident immediately, even if there is no 
apparent damage. Every accident shall also be immediately reported to the 
employee’s supervisor.

8. An employee may be held personally responsible for damage to a County 
vehicle if an investigation discloses negligence, carelessness or misuse.

9. It is the responsibility of the employee to wear seat belts while operating 
and/or riding in County vehicles.

10. Employees shall not transport non-work related passengers in County 
vehicles at any time without prior approval from the Highway Superintendent.

11. Employees shall not attempt to make any mechanical repairs to the vehicle 
unless properly authorized by the Highway Superintendent or unless assigned 
to such duties.
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12. Employees shall immediately report to the Highway Superintendent any 
hazardous or unsafe condition of the vehicle, which may result in injury to 
themselves or others.

13. Employees shall keep all county vehicles free of objects that might lodge 
under the brake pedal or interfere with safe operation of the vehicle.

14. It is the responsibility of the employee operating a County vehicle or 
equipment to ensure that all supplies, equipment, machines and vehicles 
being hauled or transported are properly secured to the transporting vehicle 
or trailer.

15. Any employee shall, not use vehicles or equipment that has been tagged 
unsafe to use, until such tag has been removed by order of a representative 
of the department.

16.

ARTICLE 22
FAMILY AND MEDICAL LEAVE POLICY

1. PURPOSE. The purpose of this policy is to define Saline County's policy and 
procedure with regard to family and medical leave in accordance with the 
provisions of the Federal Family and Medical Leave Act (FMLA) of 1993, as 
amended, and the federal regulations pertaining thereto.

2. ELIGIBILITY. Employees who have been employed for at least one (1) year 
and for at least 1,250 hours during the preceding 12-month period, and who 
work in an office or work site which employs 50 or more employees, or there 
are 50 or more employees within 75 miles of the office or work site, are eligible 
for family and medical leave.

3. GENERAL LEAVE PROVISIONS. Family or medical leave will be unpaid 
leave. An employee’s paid leave time shall run concurrent with FMLA leave. 
Employees are required to utilize all of their accrued paid leave (sick leave 
and vacation time) prior to receiving leave without pay. All leave paid or unpaid 
shall count toward an employee's FMLA period if supported by a qualifying 
reason. Employees utilizing vacation or sick leave shall adhere to the rules 
governing such leave as set out in their respective collective bargaining 
agreement(s) or Personnel Policy Manual. For example, in order to utilize sick 
leave for a family member with a serious illness, the employee and employer 
should review the collective bargaining agreement or Personnel Policy 
Manual which represents the employee, in order to determine how many days 
of sick leave can be allotted for family illness. Any employee who incurs a 
work-related illness or injury, provided it meets the definition of “serious health 
condition” as described in section 4, and is absent from work as a result will 
have this time counted against their FMLA leave entitlement.
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In those cases in which a husband and wife are both employed by Saline 
County and both are eligible for family and medical leave, they will be 
permitted to take only a combined total of 12 weeks of leave during any 12 
month period if the leave is taken: (1) for the birth of a son or daughter or to 
care for the child after birth; (2) for the placement of a son or daughter with 
the employees for adoption or foster care, or to care for the child after 
placement; or (3) to care for a parent (but not a parent “in law”  with a serious 
health condition (or 26 weeks of leave to care for a covered service member 
with a serious injury or illness). If one spouse is ineligible for family and 
medical leave, the other spouse is entitled to a full 12 weeks of family and 
medical leave. If the husband and wife both use a portion of the total 12 week 
family and medical leave entitlement for one of the purposes enumerated 
above, the husband and wife would each be entitled to the difference between 
the amount he or she has taken individually and 12 weeks for family and 
medical leave for a purpose other than those enumerated above. For 
example, if each spouse took 6 weeks of leave for the birth of a child, each 
could later use an additional 6 weeks due to a personal illness or to care for a 
sick child.

In certain cases, with the approval of the Highway Superintendent and with 
proper medical certification, an employee may be allowed intermittent use of 
the family or medical leave or a reduced workweek. If approved and the need 
to use leave is foreseeable and based on pre-planned and/or pre-scheduled 
medical treatment and/or for other recognized purposes, then the employee 
is responsible for scheduling these matters in a manner that does not unduly 
disrupt the County’s operations. In some cases, the County may temporarily 
transfer an employee using leave intermittently or under a reduced work week 
to a different job with equivalent pay and benefits if another position would 
better accommodate the intermittent or reduced schedule.

4. REASONS FOR LEAVE.  All employees who meet the applicable time of 
service and other eligibility requirements set forth in sections 2 and 3 above 
may be granted a total of twelve (12) work weeks of unpaid family leave and 
paid sick, vacation, and personal leave combined during any 12 month period. 
The 12-month period shall be measured starting with the date the employee 
first uses family and medical leave and will expire 12 months thereafter. The 
12 weeks of family and medical leave may be granted for the following reason:

a. The birth of the employee's child and in order to care for the child;
b. The placement of a child with the employee for adoption or foster care;
c. To care for a spouse, child or parent who has a serious health condition;
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d. A serious health condition that renders the employee incapable of 
performing the functions of his/her job; or

e. Qualifying exigencies arising out of the fact that the employee's spouse, 
son, daughter, or parent is on active duty or called to active duty status 
as a member of the National Guard or Reserves in support of a 
contingency operation.

The entitlement to leave for the birth or placement of a child for adoption or 
foster care will expire twelve (12) months from the date of the birth or 
placement.

NOTE:  Spouse does not include unmarried domestic partners. Child may include 
stepchildren, foster children, or certain other children having more than a short-term 
residence in the employee's home such as legal wards of the employee. Care for 
mother-in-law or father-in-law is not included. However, parent may include individuals 
other than natural or adoptive parents who served in a long-term parental role for the 
employee.

NOTE: "Serious health conditions" are defined as illness, injury, impairment or 
physical or mental conditions that involve: (1) inpatient care, (2) absence from work, 
school or other regular daily activities for more than three consecutive calendar days 
and continuing treatment by a health care provider, or (3) continuing treatment by (or 
under the supervision of) a health care provider for a chronic or long-term health 
condition that is incurable or so serious that, if not treated, would likely result in a 
period of incapacity of more than three calendar days, or prenatal care. Examples of 
serious health conditions include but are not limited to the following: heart attack, heart 
by-pass or valve operations and other conditions requiring surgery; most cancers; 
back conditions requiring extensive therapy or surgery; strokes; severe nervous 
disorders; severe respiratory conditions; spinal conditions, appendicitis, pneumonia; 
emphysema; Alzheimer’s; severe arthritis; need for prenatal care; severe morning 
sickness, childbirth; and recovery from childbirth; physical, eye, or dental 
examinations as a result of a serious health condition; and injuries caused by serious 
accidents. This does not include voluntary or cosmetic treatments; routine medical 
appointments; short-term illnesses; flu; the common cold; earaches; upset stomach; 
and headaches other than migraines; and other such illnesses.

5. MILITARY FAMILY LEAVE.  An eligible employee who is a spouse, son, 
daughter, parent, or next of kin of a current member of the Armed Forces, 
including a member of the National Guard or Reserves, with a serious injury or 
illness will be granted up to a total of 26 workweeks of unpaid leave during a 
single 12-month period to care for the service member.

6. NOTICE OF LEAVE. An employee intending to take family or medical leave 
because an expected birth or placement, or because of a planned medical 
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treatment, must submit an application for leave at least thirty (30) days before 
the leave is to begin. If leave is to begin within thirty (30) days, or thirty (30) 
days is not practicable, an employee must give notice to the Highway 
Superintendent as soon as the necessity for the leave arises. If an employee is 
unable to notify the employer personally that FMLA is needed, a representative 
of the employee may do it.

7. APPLICATION FOR LEAVES. All employees requesting leave under this policy 
must complete the “Application For Family and Medical Leave” available from 
the County Clerk and return it to the Highway Superintendent. The completed 
application must state the reason for the leave, the duration of the leave, and 
the starting and ending dates of the leave.

If the employee does not specifically request FMLA leave, the employer may 
designate any leave time, paid or unpaid, as FMLA leave based upon the 
qualifying reason given for the leave. Once the employer has acquired 
knowledge that leave is being taken for an FMLA-qualifying reason, the 
employer shall within five business days notify the employee that the leave is 
designated and will be counted towards the employee’s twelve (12) week FMLA 
period. The employers notice that the leave has been designated as FMLA 
leave may be made orally or in writing to the employee. If the notice is made 
orally, the employer shall confirm it in writing, no later than the following payday.

8. MEDICAL CERTIFICATION OF LEAVE.   An application for leave based on the 
serious health condition of the employee or the employee’s spouse, child or 
parent must also be accompanied by a "Medical Certification Statement" as 
provided by the County to be completed by the applicable health care provider. 
The certification must state the date on which the serious health condition 
commenced the probable duration of the condition, and the appropriate medical 
facts regarding the condition.

If the employee is needed to care for a spouse, child or parent, the certification 
must so state along with an estimate of the amount of time the employee will 
be needed to provide such care. If the employee has a serious health condition, 
the certification must state that the employee cannot perform the essential 
functions of his or her job.

The County may require a second opinion at a health care provider selected 
and paid for by the County. If the second opinion differs from the original 
certification, the County may require a third opinion from a medical provider 
selected jointly by the County and the employee, again at the County’s 
expense. The results of the third opinion are final.

9. BENEFITS COVERAGE DURING LEAVE.  During a period of family or medical 
leave, an employee will be retained on Saline County’s group health, dental 
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and life plans under the same conditions that applied before leave commenced. 
To continue the group dependent coverage, the employee must continue to 
make any contributions that he/she made to the plans before taking leave as 
arranged. Failure of the employee to timely pay his/her share of the health 
insurance premium may result in loss of coverage. 

If the employee fails to return to work after the expiration of the leave, the 
employee will be required to reimburse Saline County for payment of health 
insurance premiums made by the County during the family or medical leave, 
unless the reason the employee fails to return is the presence of a serious 
health condition which prevents the employee from performing his/her essential 
job functions or due to circumstances beyond the employee’s control.

An employee on an unpaid leave is not entitled to the accrual of any seniority 
or employment benefits that would have accrued if not for taking the leave. An 
employee who takes family or medical leave will not lose any seniority or 
employment benefits that accrued before the date of leave began. However, an 
employee's seniority will be lost relative to the other employees as their 
seniority accrues.

10. RESTORATION TO EMPLOYMENT. An employee eligible for family and 
medical leave, except for an employee designated as a "highly compensated 
employee" will be restored to his/her old position or to a position with equivalent 
pay, benefits, and other terms and conditions of employment. Employees who 
may be exempted will be informed of this status when they request leave. 
Saline County cannot guarantee that an employee will be returned to his/her 
original job. Saline County will make a determination as to whether a position 
is an "equivalent position."

11. RETURN FROM LEAVE.  An employee must complete a "Notice of Intention 
to Return from Family or Medical Leave" before he/she can be returned to 
active status. If an employee wishes to return to work prior to the expiration of 
a family or medical leave of absence, notification must be given to the Highway 
Superintendent at least five (5) working days prior to the employee's planned 
return.

12. FAILURE TO RETURN FROM LEAVE. The failure of an employee to return to 
work upon the expiration of a family or medical leave of absence will be 
considered a resignation unless an extension is granted. An employee who 
requests an extension of family leave or medical leave due to the continuation, 
recurrence or onset of his/her own serious health condition, or of the serious 
health condition of the employee’s spouse, child or parent, must submit a 
request for an extension, in writing, to the Highway Superintendent setting forth 
the reason(s) for the extension, along with a current "Medical Certification 
Statement" prepared pursuant to section 7. This written request should be 
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made as soon as the employee realizes that she/he will not be able to return at 
the expiration of the leave period. Under no circumstance will an extension 
beyond the 12-week period be authorized pursuant to the Family and Medical 
Leave Act and Saline County's policy as outlined herein is granted.

Contact the County Clerk's office for the current forms to apply for FMLA.

ARTICLE 23
VIOLENCE IN THE WORKPLACE POLICY AND PROCEDURES

It is the policy of Saline County to provide a safe and healthy working 
environment for all Saline County employees.

In order to achieve this goal, the tolerance for any negative verbal language 
exchanged between either an employee and a co-worker or an employee and a 
private citizen or a private citizen and an employee will not be tolerated.

Any negative verbal act or non-verbal gesture will not be tolerated.

Instances of verbal or non-verbal harassment, sexual or non-sexual, will not be 
tolerated.

No employee or private citizen will be subjected or exposed to intimidating or 
hostile conduct at any county workplace.  This would include, when during the course 
of work, a county employee is in a public or private location.

Nor shall employees be exposed to negative language, harassment, 
threatening or intimidating acts while conducting county business by telephone 
communications including other electronic means of communication (e.g. FAX and e-
mail).

Any employee exposed to any of the above acts shall immediately report such 
act to the Highway Superintendent, or in the instance where it is the Highway 
Superintendent who is instigating such action against the employee, the employee 
shall report the act to the county attorney or a commissioner.

The employee also has the right to report the act to law enforcement or other 
outside agencies.

When such acts are reported, the county will immediately investigate and take 
appropriate corrective actions.  Any investigation will be confidential and will respect 
the rights and dignity of all parties.  The investigating team shall consist of at least the 
following:
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1. The County Attorney or an employee delegated by him or her.
2. A law enforcement officer or a deputy delegated by him or her.
3. The Highway Superintendent.
4. One commissioner.

If the County Attorney is the complainant or the accused, an attorney should be 
retained by the county for the investigation process.

The investigation will be conducted quickly, thoroughly and confidentially.  
Every aspect shall be made to protect the rights of the accuser as well as those of the 
accused.  The following procedures will be followed in investigating a complaint:

The investigation will begin the day the act is reported, or as soon thereafter as 
practicable; 

The employee will put the complaint in writing;

The complainant will be interviewed, in private, by the investigating team.  The 
interview will be documented and reviewed by the complainant at the end of the 
interview or as soon as practicable thereafter;

The alleged perpetrator will be interviewed in a private area by the investigating 
team.  The interview will be documented and reviewed by the complainant at the end 
of the interview or as soon as practicable thereafter;

Witnesses or others with relevant information will be interviewed by the 
investigating team.  The interview will be documented and reviewed by the 
complainant at the end of the interview or as soon as practicable thereafter.

Upon completion of the investigation, the investigating team will determine if 
the complaint is substantiated or unsubstantiated.

Substantiated Complaint:  Action will be taken as directed by the County 
Attorney.  In the case where the perpetrator is a county employee, disciplinary action 
in addition to any action recommended by the attorney may be taken;

Unsubstantiated Complaint or Inconclusive Complaint:  If it is determined the 
complaint is unsubstantiated or if the team is unable to conclude if the alleged act did 
or did not occur, both parties will be informed of the findings;

Whether substantiated or unsubstantiated, the team will meet with both parties 
and notify them of the results of the investigation and the actions being taken;

An investigation report will be prepared summarizing the interviews, 
conclusions and action taken, if any.  This report with all relevant notes, interviews, 
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statements and copies of relative documents will be maintained in a confidential file 
in the County Attorney's office.  If the County Attorney is either the complainant or the 
accused, the file will be maintained by the County Clerk or other elected official as 
determined by the investigating team.

ARTICLE 24
C.I.R. WAIVER

As a result of negotiations, and in consideration of this entire collective 
bargaining agreement, the General Drivers and Helpers Union Local #554, on behalf 
of all of its members, hereby knowingly, intelligently, and voluntarily waives its right to 
file any proceedings with the Nebraska Commission of Industrial Relations alleging 
lack of comparability with respect to any wages, fringe benefits or any other conditions 
of employment with respect to the time period between January 1, 2022 through 
December 31, 2022.

ARTICLE 25
SCOPE OF AGREEMENT

The parties mutually agree that this contract constitutes the entire agreement 
and understanding concerning all proper subjects of collective bargaining for the 
duration of the contract between the parties, and supersedes all previous agreements.  
This contract shall not be modified, altered, changed or amended in any respect 
unless in writing and signed by both parties.  There are no oral agreements nor is this 
Agreement based upon any oral representation covered the subject matter of this 
Agreement.  This Agreement has been executed in accordance with the statutes and 
laws of the State of Nebraska, and any dispute, disagreement or litigation arising 
under this Agreement shall be adjudged in accordance with the statutes and laws of 
the State of Nebraska.

ARTICLE 26
SAVINGS CLAUSE

If any provision of this Agreement is subsequently declared by the proper 
legislative or judicial authority to be unlawful or unenforceable, all other provisions of 
this Agreement shall remain in full force and effect for the duration of this Agreement.
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ARTICLE 27
DURATION OF AGREEMENT

This Agreement shall be and shall remain in full force and effect from and after 
January 1, 2022 until December 31, 2022.

ARTICLE 28
INSURANCE

1. The County agrees to pay BCBSN 90% of the entire employee monthly 
premium for health insurance (employee only coverage).  Beginning July 1, 
2014 the employee agrees to pay 10% of the entire employee monthly premium 
for health insurance (employee only coverage). The County agrees to allow the 
employees to opt out of the Blue Cross-Blue Shield Health Insurance plan upon 
proof of adequate health insurance coverage from another source. Those 
employees who choose to opt out of the health insurance plan will be 
reimbursed by the County at the rate of one-half of the Employer’s portion of 
the total cost of the monthly premium for employee only coverage.  The decision 
to opt out must be made prior to the start of the fiscal year which begins on July 
1.

2. The County agrees to pay 44% of the difference between the entire employee 
premium and the employee and spouse/children or employee and family only 
premium for all employees who are employed for 20 hours per week or more.

3. The employee agrees to pay the first $400.00 of the $2,600.00 deductible under 
the health insurance (employee only coverage) and the County agrees to pay 
the remaining $2,200.00 of the deductible.  The employee with employee and 
spouse/children coverage or employee and family coverage agrees to pay the 
first $800.00 of the $5,200.00 deductible and the County agrees to pay the 
remaining $4,400.00 of the deductible.

4. The County provides a $15,000.00 Life Insurance Policy as part of the BCBSN 
Plan.

5. The County will continue with the present Dental Plan with Principal Insurance 
Company.

6. The County will pay the entire cost per month per employee for participation in 
the BCBS 125 Plan.

7. Effective in 2014, the County will begin to phase in elements of a fully developed 
results-based Wellness Plan. The elements to be implemented are annual Heath 
Risk Assessments, Biometric Screenings and year-long Healthy Living 
Challenges. These elements are designed to increase awareness and provide 
incentive regarding health and risk factors that influence future health. 
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Implementation of more elements of a “biometric screening/results” plan will 
require future work through the employee Wellness Committee. (See Appendix A 
– MOU; and the example shown in Appendix D.

8. The County reserves the right to choose the method of providing the health and 
dental benefits (i.e. self-insured or insurance) and the benefits provided 
including the deductible and co-payment amounts.  

ARTICLE 29
WAGES

Section 1. For the contract period (January 1, 2023 - December 31, 2023), all 
employees shall receive a 18.0% pay raise as set forth below effective January 1, 
2023.

o If Federal Covid Funds are dispersed to employees, the funds will be 
dispersed fairly amongst all employees.

Effective January 1, 2023

Step Road and 
Bridge Crew

Gravel Truck 
Driver

Road and Bridge 
Crew Assistant

Foreman
Entry $23.38 $23.38 $23.93
After Sixth 
Month $23.98 $23.98 $24.53

Section 2.   Introductory Pay Increases.  The County and Union agree to a six-
month introductory period for the Road and Bridge Crew, Gravel Truck Driver, and 
Road and Bridge Crew Assistant Foreman. Upon which time the introductory period 
has expired, the Road and Bridge Crew, Gravel Truck Driver, and Road and Bridge 
Crew Assistant Foreman shall receive an increase of $.60/hr.
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ARTICLE 30
WAGE AND HEALTH INSURANCE REOPENER

The Union or County may reopen the Agreement for the purpose of negotiating 
wages and health insurance if the cost of the employee monthly premium for health 
insurance to cover his/her spouse or children or to cover his/her family increases more 
than fifteen percent.  This Agreement will be reopened for said purpose only if the 
Union delivers to the County Board Chairman or the County delivers to the Union 
Business Agent of Record a written notice of its intent to reopen the Agreement.
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APPENDIX C

COUNTY/GENERAL DRIVERS & HELPERS UNION LOCAL #554
CONTRACT NEGOTIATIONS

TENTATIVE AGREEMENT FOR CONTRACT SETTLEMENT

1. This tentative agreement resolves the collective bargaining agreement between the 
County and the General Drivers & Helpers Union Local #554 (Teamsters) for the time 
period of 1/1/23 to 12/31/23. Provided this tentative agreement is accepted by the Union 
membership and the County, any pending or future proceedings to resolve the 2022 
Collective Bargaining Agreement between the County and the Union will be considered 
moot and of no force and effect.

** Saline County reserves the right at any time during negotiations to make 
changes, add to and/or delete portions of this Proposal.

2. This tentative agreement involves agreed upon changes relative only to the following 
articles (…otherwise all other articles, appendices and provisions of the agreement that 
were in effect during the 2021 Agreement remain unchanged):

• Cover Page – Date Change – “January 1, 2023 - December 31, 2023”
• Article 15 – RETIREMENT 

Retirement Benefits were discussed.
• Article 27 – DURATION OF AGREEMENT - Date change - “January 1, 2023 

until December 31, 2023”
9. Article 28 Section 3 – INSURANCE – The employee agrees to pay the first 

$400.00 of the $2,600.00 deductible under the health insurance (employee only 
coverage) and the County agrees to pay the remaining $2,200.00 of the 
deductible.  The employee with employee and spouse/children coverage or 
employee and family coverage agrees to pay the first $800.00 of the $5,200.00 
deductible and the County agrees to pay the remaining $4,400.00 of the 
deductible.

• Article 29 Section 1 – Wages – ATB hourly increase of 18.00% (eighteen 
percent) beginning January 1, 2023.
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Effective January 1, 2023

Step Road and 
Bridge Crew

Gravel Truck 
Driver

Road and Bridge 
Crew Assistant

Foreman
Entry $23.38 $23.38 $23.93
After Sixth 
Month $23.98 $23.98 $24.53

• Appendix C – UPDATED: 2023 Tentative Agreement Outline – (This document)

3. Both parties agree any/all other offers and counteroffers are withdrawn.

Tentative Agreement

Negotiating Negotiating
For the Union: __________________________ For the County: 
_________________________

Negotiating 
For the Union: __________________________ 

Date:____________________________________ Date: 
_________________________________
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APPENDIX D
Health Insurance – Presumptive EXAMPLE ONLY

FYE 2015-16 Monthly Premiums with subjective Wellness Participation 

(Premiums listed below are relative to those applied during FYE 2015-16. They in no 
way assert any basis for future premium costs relating to the County/NACO connection 

with Blue-Cross Blue-Shield of Nebraska, or the employees of Saline County. The 
information provided here exemplifies the mechanical impact of premiums with/without 
proper Wellness Program participation and are shown here as a provisional example if 

incentives were available to date with which to apply to premiums to date.)

Employee Only Monthly Premium County Share Employee Share

w/no Wellness Incentives 
Applied* $606.87 $67.43

w/33% Wellness Incentives 
Applied* $629.65 $44.65

w/66% Wellness Incentives 
Applied* $651.82 $22.48

w/100% Wellness 
Incentives Applied*

$674.30

$674.30 $0.00

Employee w/Spouse or 
Child
w/no Wellness Incentives 
Applied* $889.28 $439.69

w/33% Wellness Incentives 
Applied* $911.32 $417.65

w/66% Wellness Incentives 
Applied* $933.37 $395.60

w/100% Wellness 
Incentives Applied*

$1,353.56

$955.48 $373.49

Employee w/Family

w/no Wellness Incentives 
Applied* $973.53 $546.91

w/33% Wellness Incentives 
Applied* $995.57 $524.87

w/66% Wellness Incentives 
Applied* $1,017.62 $502.82

w/100% Wellness 
Incentives Applied*

$1,548.58

$1,039.73 $480.71

*Applied Incentives are based on Wellness Committee sanctioned results received from 
previous year participation in the Saline County Wellness Incentive Program.
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IN WITNESS WHEREOF, the parties have executed this Agreement on this 31st day 

of January, 2023.

COUNTY OF SALINE

BY: ________________________________
      Phil Hardenburger, County Board Chairperson

GENERAL DRIVERS & HELPERS UNION LOCAL #554

BY: ________________________________
      Todd Bell, Recording Secretary















THE CITY OF LINCOLN, NEBRASKA  
AND SALINE COUNTY, NEBRASKA 

 
This Subaward agreement, including any addenda and attachments (collectively, 
"Subaward'') is entered into by and between the City of Lincoln, Nebraska (City), and 
Saline County, Nebraska (herein after "Subrecipient"). 
 
PURPOSE. The purpose of this Subaward is to provide ARPA funding to be used 
for services that meet the requirements of the Older Americans Act as amended 
through P.L. 116-131, enacted March 25, 2020. The Assistance Listing Numbers 
(ALN) for this subaward are 93.044 (Title III B) and 93.045 (Title III C1).   
 
1. FUNDING. This Subaward is solely funded with federal funds received by the City    
pursuant to a federal funds grant agreement.     
 
2. TERM. This Subaward is in effect from January 1, 2023, through August 31, 2023. 

 
3. TERMINATION. This Subaward may be terminated at any time upon mutual written 
consent, or by either party for any reason upon submission of written notice to the other 
party at least thirty (30) days prior to the effective date of termination. In the event of 
termination under this section, the Subrecipient shall be entitled to payment, determined 
on a pro rata basis, for products or services satisfactorily performed or provided as 
approved by the City. The City may also terminate the Subaward to the extent otherwise 
provided herein. 
 
In the event of any breach or default hereunder by the Subrecipient during the term of this 
Subaward in performing the terms and conditions required hereunder, then and upon the 
happening of such event the City shall give written notice of such breach or default within 
thirty days of the date of breach or default and the Subrecipient shall immediately 
surrender to the authorized agent(s) of the City any grant funds advanced or collected 
and not yet approved or expended  on the date of the breach or default.  
 
4. TOTAL SUBAWARD. The City shall pay the Subrecipient, on a reimbursable basis, a 
total amount not to exceed $23,700 for the activities described In the Project Description, 
below. Project Budget is Attachment A.  
 
5. PAYMENT STRUCTURE. Payment shall be structured as follows:  

a. As consistent with all applicable federal statutes, regulations, and policies, 
the City shall reimburse Subrecipient for its costs to perform the project described 
herein, as consistent with the terms set forth herein. 
b. Subrecipient shall submit requests for payment to the City on a monthly 
basis by the 15th of the month following the expense. 
c. Final Invoice and Spend Date. The dates for final invoicing, finalizing and 
spending of the funds awarded under the Subaward are set forth in Attachment B. 
Failure to meet these deadlines may result in City disallowing costs or taking any 
other available remedy, as provided herein. 



 
6. BUDGET CHANGES. Subrecipient will have the discretion to transfer funds from 
one line item to another line item within the approved budget (see Attachment A). If funds 
are reassigned between line items, prior approval from the City is required for cumulative 
budget transfer requests for costs exceeding five percent (5%) of the current total 
approved budget.  Budget revision requests shall be submitted in writing to the City. The 
City will provide written notification of approval or disapproval of the request within thirty 
(30) days of its receipt.  
 
7.  PROGRAM INCOME. Any program income shall be handled under the addition 
method, as consistent with 2 CFR § 200.307 or 45 CFR § 75.307, or other applicable law.  
 
8.  PROJECT DESCRIPTION.   

    a. The subrecipient has agreed to do the following activities:    
  1.  Implement Bridging the Gap, consisting of pop-up senior centers 
for persons whose primary language is Spanish. Refer to Attachment A1. 

2. Provide congregate meals and Health Promotion services to 
community members in the County.   

 
 b. Subrecipient agrees to use granted funds only for programs that 
meet the requirements of the Older Americans Act, State of Nebraska regulations 
and statutes, and the approved Agency Area plan.  
 
 c. City has agreed to monitor that services are provided in accordance 
with this subaward, both programmatically and financially, and, contingent on 
availability of funding and satisfactory reporting, reimburse the subrecipient up to 
the line item amount in the budget on Attachment A.  

  
 
9. REPORTING REQUIREMENTS. The Subrecipient agrees to do the  

following: 
a. Request for Funds and the Monthly Financial Reports as referenced in 
Attachment B shall be submitted electronically by the 15th day of the following 
month to the Attention of: Aging Partners Accounting. August 31, 2023, is the final 
day to request reimbursement.  Requests submitted after August 31, 2023, will not 
be reimbursed by City. Subrecipient must inform City by May 31, 2023, if the full 
subaward amount will not be spent.  
b. Train program staff or contractors related to preparing and reviewing 
program budgets and maintaining fiscal accountability related to expending federal 
funds. 
c. Institute and maintain effective internal fiscal controls that comply with 
guidance Issued by the Comptroller General of the United State or the Committee 
of Sponsoring Organizations. 
d. Prepare all financial statements in accordance with Generally Accepted 
Accounting Principles (GAAP). 



e. The Subrecipient shall immediately notify City, in writing, if it is not in 
compliance with the above requirements. During any period of noncompliance, City 
may withhold 10% from all payments due until the noncompliance is corrected. 

 
10. INDEPENDENT CONTRACTOR.  

a. The City is interested only in the results produced by this Agreement. 
County shall perform as an independent contractor and it is expressly understood 
that the County and County's employees are not an employee of the City and are 
not entitled to any City employee benefits including, but not limited to, overtime, 
retirement benefits, worker's compensation, sick leave, or injury leave. 
b. County covenants that it has no interest, including but not limited to, other 
projects or independent contracts, and shall not acquire any such interest, direct 
or indirect, which would conflict in any manner or degree with the performance of 
services required to be performed under this Agreement. County further covenants 
that in the performance of this Agreement no person having any such interest shall 
be employed or retained by it under this Agreement. 

 
11. INSURANCE COVERAGE AND INDEMNIFICATION. Subrecipient, prior to 
beginning the Work, agrees to City’s Indemnification requirements and shall provide proof 
of insurance coverage in a form satisfactory to City, which shall not withhold approval 
unreasonably, with the coverages, minimum limits, and endorsements described in the 
attached INSURANCE REQUIREMENTS and the insurance clause shall be attached and 
incorporated herein to the Agreement.  
 
12. RESERVATION OF RIGHTS. The City reserves the right to require a higher limit 
of insurance or additional coverages when the City determines that a higher limit or 
additional coverage is required to protect the City or the interests of the public. Such 
changes in limits or coverages shall be eligible for a change order or amendment. 
 
13. FAIR LABOR STANDARDS. County shall maintain Fair Labor Standards in the 
performance of this Agreement, as required by Chapter 73, Nebraska Reissue Revised 
Statutes of 1996. 
 
14. FAIR EMPLOYMENT PRACTICES. County shall not discriminate against any 
employee (or applicant for employment) with respect to compensation, terms, 
advancement potential, conditions, or privileges of employment, because of such 
person's race, color, religion, sex, disability, national origin, ancestry, age, or marital 
status pursuant to the requirements of Lincoln Municipal Code Chapter 11.08 and Section 
§48-1122, Nebraska Reissue Revised Statutes of 1998. 
 
15. ADDENDUM A.  Subrecipient agrees to the terms provided in Addendum A as 
if the County is the subrecipient and the obligations outlined in Addendum A to 
“DHHS” is to “City of Lincoln”. Subrecipient may be subject to DHHS requirements 
as appropriate for paragraphs in Addendum A. If there are conflicting terms between 
Addendum A and this Agreement, the terms in the Agreement shall control. 

 



16. AMENDMENT. This Subaward may be modified only by written amendment 
executed by both parties. No alteration or variation of the terms of Subaward shall 
be valid unless made in writing and signed by the parties. 
 
17. ASSIGNMENT. The Subrecipient shall not assign or transfer any interest, 
rights, or duties under this Subaward to any person, firm, or corporation without prior 
written consent of the CITY. In the absence of such written consent, any assignment 
or attempt to assign shall constitute material noncompliance with this Subaward. 

 
18. COMPLIANCE WITH CIVIL RIGHTS AND EQUAL OPPORTUNITY 
EMPLOYMENT LAWS.  

a. The Subrecipient shall comply with all applicable local, state, and 
federal law regarding civil rights, including but not limited to: Title VI of the 
Civil Rights Act of 1964, 42 U.S.C. §§ 2000(d) et seq.; the Rehabilitation 
Act of 1973, 29 U.S.C. §§ 794 et seq.; the Americans with Disabilities Act 
of 1990, 42 U.S.C. §§ 12101 et seq.; the Age Discrimination in Employment 
Act, 29 U.S.C. §§ 621 et seq.; the Age Discrimination Act of 1975, 42 U.S.C. 
§§ 6101 et seq.; and the Nebraska Fair Employment Practice Act, Neb. 
Rev. Stat. §§ 48-1101 to 48-1125. 
b. Violation of the above statutes and regulations will constitute material 
non-compliance with the terms of this Subaward and may result in any of 
the Remedies for Noncompliance listed herein, or any other remedy 
available under law. 
c. To comply with law, including but not limited to Neb. Rev. Stat.§ 48-
1122, Subrecipient shall insert a similar provision to the above, into all 
Subawards and contracts under this Subaward. 

 
 
19. CONFIDENTIALITY. 

a. Any and all confidential or proprietary information gathered in the 
performance of this Subaward, either independently or through THE CITY, 
shall be held in the strictest confidence and shall be released to no one other 
than THE CITY without the prior written authorization of THE CITY; 
provided, however, that contrary provisions set forth herein shall be deemed 
to be authorized exceptions to this general confidentiality provision. 
b. For the purposes of this section, "confidential or proprietary 
information" means any information subject to any legal requirement 
governing its use or disclosure. This may include, but is not limited to, 
protected health information as defined by HIPAA. 
c. Subrecipient agrees to the terms in Addendum B as if the Business 
Associate is the subrecipient and Covered Entity is City and DHHS.  

 
20. COSTS. 

a. The Subrecipient shall only pay for costs that are actual and 
allowable. A cost is "actual" if it is finalized and spent during the term of this 



Subaward. A cost is "allowable" if the cost is “necessary”, "reasonable" and 
"allocable" to the Subaward's objectives. For the purpose of this Subaward: 

i. A cost is necessary if the goods or services are needed to carry out 
activities of this subaward; and 

ii. A cost is reasonable if, in its nature and amount, it does not exceed that 
which would be incurred by a prudent person under the circumstances 
prevailing at the time the decision was made to incur the cost; and 

iii. A cost is allocable if the goods or services involved are chargeable or 
assignable to the purposes and objectives of the Subaward and 
statute or appropriation, in accordance with relative benefits received. 
This is met if the cost is incurred specifically for the Subaward; if it 
benefits the Subaward and the other work of the Subrecipient and 
can be distributed in proportions that may be approximated using 
reasonable methods; and if it is necessary for the overall operation of 
the Subrecipient and is assignable in part to the Subaward in 
accordance with the terms set forth herein. 

b. All Capital Expenditures exceeding $5,000 must be pre-approved by 
THE CITY, in writing, before they are incurred. "Capital Expenditures" shall 
be defined as set forth in 2 CFR § 200.13. "Capital Assets," as used in 2 
CFR § 200.13, shall be defined as set forth in 2 CFR § 200.12. 

 
21. FUNDING OF THE SUBAWARD COSTS 

a. The Subrecipient will submit to the CITY documentation that the funds 
were used for actual and allowable costs, and in conformance with the approved 
Areawide Plan. 
b. The City must be notified by May 31, 2023, of funds not expected to be 
spent by the end of the subaward period.    
 

22. FUNDING AVAILABILITY. In lieu of paragraph 17 in Addendum A, the 
parties agree that the CITY may terminate the Subaward, in whole or in part, in the 
event funding is no longer available. Should funds not be appropriated, THE CITY 
may terminate the Subaward with respect to those payments for the fiscal years 
for which such funds are not appropriated. THE CITY shall give Subrecipient 
written notice thirty (30) days prior to the effective date of any termination. The 
Subrecipient shall be entitled to receive just and equitable compensation for any 
authorized work that has been satisfactorily completed as of the termination date. 
 
23. GOVERNING LAW.  The parties shall comply with all applicable federal, state, 
and local law in the performance of this Subaward.  
 
24. REMEDIES FOR NON-COMPLIANCE. 

a. THE CITY may, if Subrecipient fails to comply with state or federal 
statutes, regulations, or the terms of the Subaward: 

i. Require additional or more detailed reporting; 
ii. Conduct additional project monitoring; 



iii. Require the Subrecipient to obtain technical or management assistance; 
iv. Establish additional prior approvals; 
v. Temporarily withhold any payments pending the correction of the 

deficiency by Subrecipient; 
vi. Disallow all or part of the cost of the activity or action not in compliance; 
vii. Wholly or partly suspend or terminate the Subaward (see also 

Termination); and 
viii. Take any other remedy that may be legally available. 

b. If THE CITY imposes items a. vi, vii, or viii above, THE CITY may 
withhold future payments or seek repayment to recoup costs paid by THE 
CITY. 
c. Subrecipient shall be liable for audit exceptions and shall return to 
THE CITY all payments made under Subaward for which an exception has 
been taken or that has been disallowed because of such an exception, 
upon demand from THE CITY. 
d. Nothing in this provision shall preclude the pursuit of other remedies as 
allowed by law. 

 
25. SUBSUBRECIPIENTS OR CONTRACTORS UNDER THIS SUBAWARD. 

a. Subrecipient shall not Subaward or contract any portion of this 
Subaward without written notice to THE CITY (a budget attached to this 
Subaward or approved, in writing, by THE CITY shall be considered written 
notice for this section). THE CITY reserves the right to reject a 
Subrecipient or contractor, but such rejection shall not be arbitrary or 
capricious. 
b. Subrecipient shall maintain copies of all Subaward agreements, 
procurement contracts and documentation of its compliance with the 
provisions cited above. 
c. Subrecipient shall ensure that all contractors and Subrecipients 
comply with all requirements of this Subaward and applicable federal, 
state, Saline County and municipal laws, ordinances, rules, and 
regulations. 

 
26. SURVIVAL. All provisions hereof that by their nature are to be performed 
or complied with following the expiration or termination of Subaward, including 
but not limited to those clauses that specifically state survival, survive the 
expiration or termination of this Subaward.  
 
27. NOTICES. Notices shall be in writing and shall be effective upon mailing, 
unless otherwise specified herein, all notices, reporting requirements, and other 
communications concerning this Subaward shall be sent to the following 
individuals and addresses. 
 
 
 



FOR THE COUNTY:                               FOR THE CITY OF LINCOLN: 
Anita Bartels     Randall Jones 
Saline County Clerk                                City of Lincoln dba Aging Partners 
PO Box 865                                           1005 O St 
Wilber, NE  68465                          Lincoln, NE 68508 
402-821-2374                                       402-441-7070  
clerk@salinecountyne.us   rsjones@lincoln.ne.gov 

 
Either party may change the individual to be noticed under this section via letter to 
the other party sent by U.S Mail or email. 

 
 
28. SIGNATURES.  In witness hereof, the parties do hereby execute this Agreement 

upon completion of signatures on: 
 

County Signature Page 
City Signature Page 
 

 

mailto:clerk@salinecountyne.us
mailto:rsjones@lincoln.ne.gov


County Signature Page 
 

 

 

 

AGREEMENT 

City of Lincoln 

Saline County 

 

 

EXECUTION BY SALINE COUNTY, NEBRASKA 

 

 

 

ATTEST:     SALINE COUNTY 

 

 

_________________________  ______________________________ 

County Clerk     Board of Commissioners Chair 

 

 

      ______________________________ 

      Dated 

 

  



City of Lincoln Signature Page 

 

 

 

 

AGREEMENT 

City of Lincoln 

Saline County 

 

 

EXECUTION BY THE CITY OF LINCOLN, NEBRASKA 

 

 

 

ATTEST:     CITY OF LINCOLN, NEBRASKA 

 

 

_________________________  ______________________________ 

City Clerk     Director, Aging Partners 

 

      Approved by Directorial Order No.______________ 

 

      ______________________________ 

      Dated 

 

 
 

  



Attachment A 
 

Budget 
 

             
Bridging the Gap 
  Interpreter ($20/hr * 15 hours/wk*32 weeks)   up to $9600 
  Rental space ($60/day * 16 days)    up to $  960 
  OAA congregate meal ($8/meal*30 clients*16 days)  up to $3840 
  Health Promotion-Non Evidence Based   up to $  300 
  Social Activities      up to $  800 
          
 
Saline County Aging Services 
  Health Promotion-Non Evidence Based   up to $4000 
  Congregate Meals ($6/meal*up to 700 meals)   up to $4200 
 
 
Total           up to $23,700 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

EXPENSE CATEGORIES TOTAL 
1 Personnel  
2 Travel  
3 Printing & Supplies  

4 Equipment  
5 Building Space  
6 Communication & Utilities  
7 Other 0 

8a. Raw Food  
8b. Contractual Services 23,940 
9 GROSS COST  

REVENUE CATEGORIES TOTAL 
101 Client Contributions 240 
102 User Fees 0 
103 Medicaid 0 
104 Title XX 0 
105 USDA 0 
106 Donations/Fundraising 0 
107 Misc. Grants 0 
108 Foundations 0 
109 Other Revenue 0 
110 State Other 0 
111 Federal Other 0 
112 City/Towns  
113 Counties  
114 Title III-B 0 
115 Title III-C(1) 0 
116 Title III-C(2) 0 
117 Title III-D 0 
118 Title III-E 0 
119 CASA 0 
120 CASA ADRC 0 
121 SUA Match on OAA Funds 0 
122 MAC Return 0 
123 Federal Carryover - FY19 0 
124 Federal Carryover - FY20 0 
125 Federal Carryover - FY21 0 
126 VAC5 0 
127 ARPA 23700 
128 CARES Act 0 
129 Held for future use 0 

TOTAL REVENUES: 23,940 



Attachment A1 
Bridging the Gap  

Saline County Aging Services along with City of Crete propose to bridge the language gap 
between Hispanic Seniors in Saline County and services available to them through Saline County 
Aging Services (SCAS).  SCAS proposes to have two days a month at a Community Center in 
Downtown Crete where SCAS, along with an interpreter would be available to assist and to 
provide services.  Planning to begin end of April with a mailer and a one day.  

The day will consist of any necessary appointments for counseling of Medicare, Social Security, 
Medicaid, Homestead Exemption, etc. We will offer an OAA congregate meal either made there 
or catered by a local restaurant along with an informative presentation.  The meal’s menu will 
be prior approved by Aging Partners. The rest of the day will consist of social and a physical 
activity.  
Other services that are planned be offered include material distribution by way of the Feed 
America, our meat packages and potentially foot clinics and Tai Chi. The clients would be able 
to stay for the day or come and go. Transportation will be provided through SCAT. The servicing 
time would be 10:00 am to 2:00 p.m. Along with the service day, SCAS plans to provide 
Information to them through a monthly Newsletter. 

Long term goals are to grow participant numbers and possibly days depending on need and 
attendance. Another long-term goal is to offer this service a day in Wilber at SCAS location.  

Project Summary: Saline County Aging Services will hire an interpreter for approximately 15 
hours a week for $20.00 an hour. Two days a month from 10:00 am to 2:00 pm services will be 
provided in the Community Center, downtown Crete, NE.  An OAA congregate meal costing 
$8/meal will be provided for approximately 20 people.  The suggested contribution for the meal 
is $6.  Other services will be offered as follows:  

Services Provided.  

1. OAA Congregate Meals 
2. Nutrition Education 
3. Information and Assistance 
4. Non-Evidence Based Health Promotion-Flu Shot Clinics, Health Clinics, Foot Clinics 
5. Senior Center Hours 
6. Material Distribution-Feed America, Meat packages and other 
7. Social Activities 
8.  Counseling 
9.  Information Services 
10.  Caregiver Assistance 
11.  Transportation  

 



Attachment B 

Subaward Cost Reimbursement Request  

 

County______Saline_____________________________ 

Date_________________________________________ 

 

Item purchased Date purchased Cost 
   
   
   
   
   
   
   
   
   
Total Cost   

 

This form and supporting documentation, including the county clerk report, must be 
submitted to Aging Partners for purchases made under the terms of this subaward by 
the 15th business day of month following the purchase.  Counties may not hold all 
purchase documentation and submit as one reimbursement request at the end of the 
subaward term.   

The final reimbursement request must be submitted by 8/31/2023.  Requests submitted 
after 8/31/23 will not be reimbursed by City.  

 

Total subaward $23,700 
Current reimbursement amount $ 
Previously submitted reimbursement $ 
Remaining amount $ 
  

 

Printed Name____________________________________________ 

Signature_______________________________________________ 

 

 



ATTACHMENT 6

Name: Month:

Number of Hours (to the nearest quarter hour; Example: 0.25, 0.50, 0.75,
1.0)

Day of Week
Mon, Tue, Wed, Thu, Fri, Sat,

Sun

Day

1

2

3

4

5

6

7

8

9

Congregate Meals (OAA)

Nutrition Education
Information &
Assistance
Health Promotion - NON
EB

Senior Center Hours

Social Activities
Caregiver Info &
Assistance

Health Promotion - EB

Material Distribution

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

Number of Hours (to the nearest quarter hour; Example: 0.25, 0.50, 0.75,
1.0)

Day of Week
Mon, Tue, Wed, Thu, Fri, Sat,

Sun

Day

1

2

3

4

5

6

7

8

9

Congregate Meals (OAA)

Nutrition Education
Information &
Assistance
Health Promotion - NON
EB

Senior Center Hours

Social Activities
Caregiver Info &
Assistance

Health Promotion - EB

Material Distribution

16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31

attest this is a complete and accurate record of hours worked on this program.

Employee Signature and Date

.Supervisor Signature and Date



 

ADDENDUM A 

DHHS GENERAL TERMS - SUBAWARDS 
Note: This Addendum A cites the Uniform Grant Guidance, 2 CFR 200 et seq. 
('UGG"), which applies to awards from the United States Department of Agriculture 
(USDA), the Department of Housing and Urban Development (HUD), the Department 
of Labor (DOL), the Environmental Protection Agency (EPA) or other federal agencies 
that have adopted the UGG. The United States Department of Health and Human 
Services (HHS) has adopted the UGG, but has implemented and recodified it at 45 
CFR 75 et seq.; for awards funded by HHS, those regulations apply. 45 CFR 75 et 
seq., including 45 CFR 75 Subpart E ("Cost Principles"; UGG equivalent 2 CFR 200 
Subpart E) shall apply to block grant awards authorized by the Omnibus Budget 
Reconciliation Act of 1981 ("block grant subawards") unless Nebraska statute or 
regulation has established provisions for the payment costs and services; otherwise, 
as provided herein, those block grant subawards are governed by 45 CFR 96 et seq. 

Definitions: For the purposes of this Addendum, 'Federal Funding Agency" means the 
United States federal agency providing funding for this Subaward. Unless otherwise 
specified herein, the definitions in 2 CFR 200 Subpart A or 45 CFR 75.2 shall apply 
to all terms used herein. For DOL subawards, the definitions in 2 CFR 2900 Subpart A 
also apply. 

1. ACCESS TO RECORDS. 
1.1. Subrecipient shall provide access for DHHS, or its authorized 

representative, to any documents, papers, or other records pertinent to 
Subaward, in order to make audits, examinations, excerpts, and transcripts. 
The Subrecipient shall provide the same access to the Federal Funding 
Agency, the Inspectors General, the Comptroller General of the United 
States, or any of their authorized representatives. These rights also includes 
timely and reasonable access to Subrecipient's personnel for the purpose of 
interview and discussion related to such documents, papers or other records. 
These rights are not limited to the retention periods included herein but 
continue as long as the records are retained by Subrecipient. 

1.2. Subrecipient shall maintain all financial records, supporting documents, 
statistical records, and all other records pertinent to Subaward, for three (3) 
years from the date of submission of the final expenditure report. 

1.3. In addition to the foregoing retention periods, all records must be retained 
as specified in 2 CFR SS 200.333 (a) through (f) or 45 CFR SS 75.361 (a) 
through (f), as applicable. This includes, but is not limited to: if any litigation, 
claim, or audit is started before the expiration of the three-year period, the 
records must be retained until all litigation, claims, or audit findings involving 
the records have been resolved and final action taken. 

1.4. The above access to record and retention requirements apply for block 
grant subawards. 

1.5. Different Retention Periods Required by Law. 
1.5.1. If the federal law requires a different record retention length, 

that shall apply. These include but are not limited to subawards with 
funding from the EPA and HUD, and may be more fully set forth herein. 



 

1.5.2. As required by law, records that fall under the provisions of 
the Health Insurance Portability and Accountability Act (HIPAA) and all 
associated rules and regulations, including but not limited to the policies 
and procedures identified in 45 CFR S 164.316, shall be maintained for 
six (6) years from the date of their creation or date when the policy or 
procedures were last in effect. 

1.6. For subawards funded by HUD Emergency Solutions Grants (ESG), 
Subrecipient must provide citizens, public agencies, and other interested 
parties with reasonable access (consistent with federal, state and local laws 
regarding privacy and obligations of confidentiality) to records regarding any 
uses of ESG funds the Subrecipient received during the preceding five (5) 
years. 

Source: 2 CFR SS 200.333 through *337; 45 CFR SS 75.361 through 75.364; 45 CFR 
S 160 and S 164, including S 164.316; 24 CFR S 576.500, Other statutes and 
regulations may apply. 

2. ACKNOWLEDGEMENT OF FUNDING. 

2.1. If Subaward involves funds from HHS, the following applies: Subrecipient 
must acknowledge federal and DHHS funding when issuing statements, 
press releases, requests for proposals, bid invitations, and other documents 
describing projects or programs funded in whole or in part with federal and 
DHHS funds. Subrecipient is required to state: (1) the percentage and dollar 
amounts of the total program or project costs financed with federal and DHHS 
funds; and (2) the percentage and dollar amount of the total costs financed 
by nongovernmental sources. 

2.2. If this Subaward involves funds from USDA, Subrecipient shall comply with 
2 CFR S 4152, and shall acknowledge USDA and DHHS support of any 
audiovisual or publication, as set forth in said regulation. 

2.3. Subrecipient shall comply with any other requirement regarding 
publications contained herein, with the applicable Federal Notice of Award, 
and with law. 

Source: Departments of Labor, HHS, and Education and Related Agencies 
Appropriations Bill; 2 CFR S 415.2. 

3. AUDIT AND ACCOUNTING RESPONSIBILITIES. 
3.1. The Subrecipient shall comply with all applicable federal audit 

requirements, including but not limited to those in 2 CFR S 200 Subpart F or 
45 CFR S 75 Subpart F; an audit required by these regulations must be 
prepared and issued by an independent auditor in accordance with generally 
accepted government auditing standards. A copy of the audit is to be made 
electronically available or sent to: Nebraska Department of Health and 
Human Services, Financial Services, P.O. Box 95026, Lincoln, NE 68509-
5026. 

3.2. Subrecipient shall comply with 2 CFR 200.508 through 200.512 or 45 CFR 
75.508 through 75.512, as applicable, including but not limited to: (a) procure 
or otherwise arrange for the audit required by this part in accordance with S 
200.509 (S 75.509), and ensure it is properly performed and submitted when 



 

due in accordance with S 200.512 (S 75.512); (b) prepare appropriate 
financial statements, including the schedule of expenditures of Federal 
awards in accordance with S 200.510 (S 75.510); (c) promptly follow up and 
take corrective action on audit findings, including preparation of a summary 
schedule of prior audit findings and a corrective action plan in accordance 
with S 200.511 (S 75.511); (d) provide the auditor with access to personnel, 
accounts, books, records, supporting documentation, and other information 
as needed for the auditor to perform the audit required by law. 

3.3. In addition to, and in no way in limitation of any obligation in this Subaward, 
Subrecipient shall be liable for audit exceptions, and shall return to DHHS all 
payments made under this Subaward for which an exception has been taken 
or that has been disallowed because of such an exception, upon demand 
from DHHS. 

3.4. The Subrecipient shall maintain its accounting records in accordance with 
generally accepted accounting principles. DHHS reserves the right to require 
Subrecipient to submit required financial reports on the accrual basis of 
accounting. If Subrecipient's records are not normally kept on the accrual 
basis, Subrecipient is not required to convert its accounting system but shall 
develop and submit in a timely manner such accrual information through an 
analysis of the documentation on hand (such as accounts payable). 

Source: 31 U.S.C. SS 7501 et seq.; 2 CFR 200 Subpart F; 45 CFR SS 75 Subpart F. 

4. AMENDMENT. This Subaward may be modified only by written amendment 
executed by both parties. No alteration or variation of the terms of Subaward shall 
be valid unless made in writing and signed by the parties. Notwithstanding the 
above, DHHS may add additional funding as specifically set forth in the paragraph 
entitled "Award of Additional Funding" in the Subaward. 

5. ASSIGNMENT. The Subrecipient shall not assign or transfer any interest, rights, or 
duties under this Subaward to any person, firm, or corporation without prior written 
consent of DHHS. In the absence of such written consent, any assignment or 
attempt to assign shall constitute material noncompliance with Subaward. 

6. CLOSEOUT AND POST-CLOSEOUT. 
6.1. Closeout. The following closeout procedures apply to this Subaward at the 

end of each Period of Performance: 
6.1.1. Subrecipient shall follow all invoicing and liquidation 

requirements contained in the Subaward. 
6.1.2. Consistent with the terms of the federal award, and after all 

reports are received, DHHS shall make any necessary adjustments 
upward or downward in the federal share of costs. 

6.1.3. DHHS shall make prompt payments, as consistent with the 
terms set forth herein, for all actual and allowable costs under the terms 
of this Subaward. 

6.1.4. Subrecipient shall immediately return to DHHS any 
unobligated balance of cash advanced or shall manage such balance in 
accordance with DHHS instructions. 

6.2. Post-Closeout Adjustments and Continuing Responsibilities. The closeout 
of the Subaward does not affect any of the following: 



 

6.2.1. The right of DHHS to disallow costs and recover funds on the 
basis of a later audit or other review. DHHS shall make any cost 
disallowance determination and notify Subrecipient within the record 
retention period. 

6.2.2. The obligation of Subrecipient to return any funds due as a 
result of later refunds, corrections, or other transactions including final 
indirect cost rate adjustments. 

6.2.3. Audit requirements in 2 CFR S 200 Subpart F or 45 CFR S 75 
Subpart F. 

6.2.4. As applicable, property management and disposition 
requirements in 2 CFR SS 200.310 through 200.316 or 45 CFR SS 
75.317 through 75.323. 

6.2.5. Records retention as required Section 1 of this Addendum, 
6.3. After closeout of the federal award, a relationship created under the federal 

award may be modified or ended in whole or in part with the consent of DHHS 
and the Subrecipient, provided the responsibilities of the Subrecipient 
referred to above, including those for property management as applicable, 
are considered and provisions made for continuing responsibilities of the 
Subrecipient, as appropriate. 

6.4. At the end of the latest running Period of Performance identified in 
Attachment 1, Subrecipient shall assist and cooperate in the orderly transition 
and transfer of Subaward activities and operations with the objective of 
preventing disruption of services, if necessary. 

Source: 2 CFR S 200.331 or 45 CFR S  2 CFR S 200.343 or 45 CFR S 
75.386; 45 CFR S 

75.309; 2 CFR S 200.344 or 45 CFR S 75.386. 

7. COMPLIANCE WITH CIVIL RIGHTS AND EQUAL OPPORTUNITY 
EMPLOYMENT LAW. 

7.1. The Subrecipient shall comply with all applicable local, state and federal 
law regarding civil rights, including but not limited to: Title VI of the Civil Rights 
Act of 1964, 42 U.S.C. SS 2000(d) et seq.; the Rehabilitation Act of 1973, 29 
U.S.C. SS 794 et seq.; the Americans with Disabilities Act of 1990, 42 U.S.C. 
SS 12101 et seq.; the Age Discrimination in Employment Act, 29 U.S.C. SS 
621 et seq., the Age Discrimination Act of 1975, 42 U.S.C. SS 6101 et seq: 
and the Nebraska Fair Employment Practice Act, Neb. Rev. stat. 48-1101 to 
48-1125. 

7.2. Subrecipient, by execution of Subaward, also understands and 
acknowledges this Subaward is subject to the following regulations regarding 
nondiscrimination: 45 CFR SS 75 et seq. and 45 CFR SS 80 et seq. 
(nondiscrimination under programs receiving or benefitting from assistance 
through HHS); 45 CFR SS 84 et seq. (nondiscrimination on the basis of 
handicap in programs and activities receiving or benefitting from federal 
financial assistance); 45 CFR SS 85 et seq. (nondiscrimination on the basis 
of handicap in HHS programs or activities receiving federal financial 
assistance); 45 CFR SS 86 et seq. (nondiscrimination on the basis of sex in 
education programs and activities receiving or benefitting from federal 
financial assistance); 45 CFR SS 87 et seq. (Equal Treatment for Faith-Based 



 

Organizations); and 45 CFR SS 91 et seq. (nondiscrimination on the basis of 
age in HHS programs or activities receiving federal financial assistance). 

7.3. Violation of the above statutes and regulations will constitute material non-
compliance with the terms of this Subaward and may result in any of the 
Remedies for Noncompliance listed herein, or any other remedy available 
under law. 

7.4. To comply with law, including but not limited to Neb. Rev. Stat. S 48-1122, 
Subrecipient shall insert a similar provision to .1, above, into all subawards 
and contracts under this Subaward. 

Source: Statutes and regulations cited above. 
8. CONFIDENTIALITY. 

8.1. Any and all confidential or proprietary information gathered in the 
performance of this Subaward, either independently or through DHHS, shall 
be held in the strictest confidence and shall be released to no one other than 
DHHS without the prior written authorization of DHHS; provided, however, 
that contrary provisions in this Subaward shall be deemed to be authorized 
exceptions to this general confidentiality provision. 

8.2. If this Subaward involves HUD ESG funds, the Subrecipient shall develop 
and implement written procedures to ensure: 

8.2.1. All records containing personally identifying information (as 
defined in HUD's standards for participation, data collection, and 
reporting in a local Homeless Management Information System) of any 
individual or family who applies for and/or receives DHHS assistance will 
be kept secure and confidential; 

8.2.2. The address or location of any domestic violence, dating 
violence, sexual assault, or stalking shelter project assisted under this 
Subaward shall not be made public, except with written authorization of 
the person responsible for the operation of the shelter; and 

8.2.3. The address or location of any housing of a program 
participant shall not be made public, except as provided under a 
preexisting privacy policy of the recipient or subrecipient and consistent 
with state and local laws regarding privacy and obligations of 
confidentiality. 

8.2.4. The confidentiality procedures of Subrecipient shall be in 
writing and must be maintained in accordance with this section. 

8.3. For the purposes of this section, "confidential or proprietary information" 
means any information subject to any legal restriction governing its use or 
disclosure. This may include, but is not limited to, protected health information 
as defined by HIPAA. 

Source: Various statutes as may apply to the particular information being gathered, 
including but not limited to HIPAA; 24 CFR S 576.500. 

9. CONFLICTS OF INTEREST. 
9.1. . In the performance of this Subaward, Subrecipient shall avoid all conflicts 

of interest and all appearances of conflicts of interest. Subrecipient shall not 
acquire an interest either directly or indirectly that will conflict in any manner 
or degree with performance, and shall immediately notify DHHS in writing of 
any such instances encountered. 



 

9.2. If this Subaward involves funds from HHS, Subrecipient must be in 
accordance with applicable HHS awarding agency (the organization or 
component of HHS authorized to make and administer awards) policy. 
Current policies may be found online. 

9.3. If this Subaward involves funds from the USDA, Subrecipient must maintain 
written standards of conduct covering conflict of interest and governing the 
performance of its employees in the selection, award and administration of 
federal awards, as consistent with 2 CFR S 400.2(b)(1) and (2). 

9.4. If this Subaward involves funds from the EPA, Subrecipient shall comply 
with subsection 1, above, as consistent with the EPRs Final Financial 
Assistance Conflict of Interest Policy, currently available online at: htt 
s://www.e a. ov/ rants/e as-final-financial-assistance-conflictinterest-policy. 

9.5. If this Subaward involves ESG funds from HUD, Subrecipient must also 
follow 24 CFR S 576.404, as applicable. 

Source: 2 CFR S 200,112 or 45 CFR S 75.112; 2 CFR S 400.2. 
10. COSTS. 

10.1. Under this Subaward, DHHS shall only pay for actual and allowable costs 
(as defined in this section) incurred during the Period of Performance. 

  10.1 .1 . To be allowable, all costs must be: 
• Necessary for the performance of the subaward activities; 
• Reasonable, as provided in 2 CFR S 200.404 or 45 CFR S 

75.404; 
• Allocable to the federal award, as provided in 2 CFR S 200.405 

or 45 CFR S 75.405; 
• Consistent with all other requirements of the Cost Principles; 

and 
• Consistent with all other law,regulation, policy, or other 

requirements applicable to the state or federal funds involved. 
10.1 .2. To be actual, all costs must be finalized and spent by the 

appropriate dates set forth in Close and Post Close-Out, 
Attachments, and as otherwise set forth herein. 

10.2. For HUD subawards, all costs must also meet the requirements of 24 CFR 
SS 570 et seq., 24 CFR SS 574 et seq., and 24 CFR SS 576 et seq., as 
applicable. 

10.3. For DOL subawards, all costs must also meet the requirements of 2 CFR SS 
2900 Subpart E. 

10.4. If anything in any budget attached to this Subaward conflicts with the 
regulations cited herein, or with any applicable law or the federal Notice of 
Award, the regulations, and law and federal Notice of Award, shall govern. 

10.5. If this Subaward is a block grant award, and if there are not existing statute 
or regulations governing the manner and method of payment of the particular 
costs or services, DHHS will apply the requirements in .1 of this section, 
above, to determine whether the costs shall be paid. Said costs must also be 
consistent with the requirements for the particular block grant in 45 CFR SS 
96 et seq. 

10.6. If this Subaward involves both federal and state funds, any requirements 
applicable to the federal funds shall also be applied to the state funds. 



 

Source: Regulations cited in this section, 

11. DATA OWNERSHIP AND INTELLECTUAL PROPERTY. 
11.1. Data Except as may be otherwise provided in the Federal Notice of Award, 

DHHS shall own all rights in data resulting from this Subaward. The Federal 
Funding Agency reserves the right to obtain, reproduce, publish, or 
otherwise use the data produced under this Subaward, and to authorize 
others to receive, reproduce, publish, or otherwise use such data for federal 
purposes. 

11.2. Copyright. As consistent with federal law, Subrecipient may copyright any 
of the copyrightable material and may patent any of the patentable products 
produced in conjunction with the Scope of Work under Subaward without 
written consent from DHHS. DHHS and any Federal Funding Agency hereby 
reserve a royalty-free, nonexclusive, and irrevocable right to reproduce, 
publish, or otherwise use, and to authorize others to use, the copyrightable 
material for federal or state government purposes. 

11.3. Patent. All patent rights under this Subaward shall be as set forth in the 
clause contained in 37 C.F.R. S 401.14, and consistent with all other 
applicable federal law. 

11.4. This section shall survive termination or expiration of this Subaward. 

Source: Various statutes depending on information; 2 CFR S 200.315 or 45 CFR S 
75.322; HHS Grants Policy Statement; 37 CFR SS 401 et seq.; Federal Notices of 
Award (as applicable). 

12. DEBARMENT SUSPENSION OR DECLARED INELIGIBLE. The Subrecipient 
certifies that neither it nor its principals are debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any state or federal department or agency. The Subrecipient certifies 
that it is registered with the System of Award Management (SAM) 
(https://www.sam.gov), in good standing, and that the entity will maintain annual 
certification in accordance with Federal Acquisition Regulations. Failure to comply 
with this section, including maintaining an active registration and/or good standing 
with SAM, may result in withholding of payments or immediate termination of the 
Subaward. 

Source: 2 CFR S 200.213 or 45 CFR S 75.213; 2 CFR SS 180 et seq.; 2 CFR SS 25 
et seq. 

13. DOCUMENTS INCORPORATED BY REFERENCE. All references in this 
Subaward to laws, rules, regulations, guidelines, directives, addenda, and 
attachments, which set forth standards or procedures to be followed by 
Subrecipient in discharging its obligations under Subaward, shall be deemed 
incorporated by reference and made a part of Subaward with the same force and 
effect as if set forth in full text herein, 

14. DRUG-FREE WORKPLACE. Subrecipient certifies that it maintains a drug-free 
workplace environment to ensure worker safety and workplace integrity. 
Subrecipient shall provide a copy of its drug-free workplace policy at any time upon 
request by DHHS. 



 

Source: State of Nebraska Drug-Free Workplace Policy. 

15. FEDERAL FINANCIAL ASSISTANCE / FAITH-BASED ACTIVITIES. 
15.1. Federal Financial Assistance. Subrecipient shall comply with all applicable 

provisions of 45 C.F R . SS 87.1-87.2. The Subrecipient certifies that it shall 
not use direct federal financial assistance to engage in inherently religious 
activities, such as worship, religious instruction, or proselytization. This 
provision, however, does not apply to subawards listed in 45 CFR S 87.2, or 
to subawards funded with HUD funds. 

15.2. Faith-Based Activities. If this Subaward involves HUD funds, and as per 24 
CFR S 576.406 or 24 CFR S 574.300(c), as applicable, the Subrecipient shall 
comply with the requirements found in 24 CFR S 5.109 for full participation 
by Faith-Based and Community Organizations. These requirements may be 
more fully set forth herein. 

Source: 45 C.F.R. SS 87.1-87.2; 24 CFR S 576.406; 24 CFR S 574.300(c). 
16. FORCE MAJEURE. Neither party shall be liable for any costs or damages resulting 

from its inability to perform any of its obligations under Subaward due to a natural 
disaster, or other similar event outside the control and not the fault of the affected 
party ("Force Majeure Event"). A Force Majeure Event shall not constitute 
noncompliance with Subaward. The party so affected shall immediately give notice 
to the other party of the Force Majeure Event. Upon such notice, all obligations of 
the affected party under Subaward which are reasonably related to the Force 
Majeure Event shall be suspended, and the affected party shall do everything 
reasonably necessary to resume the work described in the Project Description as 
soon as possible. Labor disputes with the impacted party's own employees will not 
be considered a Force Majeure Event and will not suspend any requirements under 
Subaward. 

17. FUNDING AVAILABILITY. DHHS may terminate the Subaward, in whole or in part, 
in the event funding is no longer available. Should funds not be appropriated, 
DHHS may terminate the award with respect to those payments for the fiscal years 
for which such funds are not appropriated. DHHS shall give Subrecipient written 
notice thirty (30) days prior to the effective date of any termination under this 
section. DHHS shall give full credit to Subrecipient for noncancelable obligations 
properly incurred by Subrecipient prior to termination, and costs incurred on, or 
prior to, the termination date. If the amount contained in any attached budget is 
greater than the amount contained in Attachment 1, that additional amount does 
not represent a guarantee of additional funding. Budgets attached to this Subaward 
may be based on total amount of expected funding, not actually available funding 
awarded to DHHS from the Federal Funding Agency. Any attached budget only 
represents a guarantee of the amount of funding included in Attachment 1. 

18. GOVERNING LAW. 
18.1. Notwithstanding any other provision of Subaward, or any amendment or 

addendum(s) entered into contemporaneously or at a later time, the parties 
understand and agree that, (1) the State of Nebraska is a sovereign state and 
DHHS' authority to subaward is therefore subject to limitation by the State's 
Constitution, statutes, common law and regulation; (2) Subaward will be 



 

interpreted and enforced under the laws of the State of Nebraska, except 
where preempted by federal law; (3) any action to enforce the provisions of 
Subaward must be consistent with federal and state law; (4) the person 
signing Subaward on behalf of DHHS does not have the authority to waive 
the States sovereign immunity, statutes, common law, or regulations; (5) the 
indemnity, limitation of liability, remedy, and other similar provisions of the 
final agreement, if any, are entered into subject to the State of Nebraska’s 
Constitution, statutes, common law, regulations, and sovereign immunity; 
and, (6) all terms of the final Subaward, including but not limited to any 
clauses concerning third party use, licenses, warranties, limitations of liability, 
governing law and venue, usage verification, indemnity, liability, remedy or 
other similar provisions of the final agreement are entered into specifically 
subject to the State of Nebraska’s Constitution, statutes, common law, 
regulations, and sovereign immunity. 

18.2. The parties shall comply with all applicable federal, state, and local law in 
the performance of Subaward, and with all terms and conditions established 
by the Federal Funding Agency in the applicable Terms and Conditions or 
Federal Notice of Award, and in the HHS Grants Policy Statement, if this is 
applicable and the Subaward involves HHS funds. Legal obligations required 
hereunder include, but are not limited to: 2 CFR SS 200 et seq. or 45 CFR 
SS 75 et seq., all statutes and regulations specific to the funds involved, and 
all applicable confidentiality and privacy statutes and regulations, current and 
as amended, including but not limited to HIPAA. 

19. HUMAN TRAFFICKING PROVISIONS. Subrecipient shall comply with and be 
subject to the requirements of the Trafficking Victims Protection Act of 2000, 22 
USC SS 7101 et seq. 

19.1. The Subrecipient, its employees, any subrecipients the Subrecipient may 
award under this award, and subrecipients' employees may not— 

19.1.1. Engage in severe forms of trafficking in persons during the 
period of time that the award is in effect; 

19.1.2. Procure a commercial sex act during the period of time that 
the award is in effect; or 

19.1.3. Use forced labor in the performance of the Subaward. 

Source: 22 USC SS 7101 et seq. 

20. INDEMNIFICATION. 
20.1. The Subrecipient shall defend, indemnify, hold, and save harmless DHHS 

and its employees, volunteers, agents, and its elected and appointed officials 
("the indemnified parties") from and against any and all claims, liens, 
demands, damages, liability, actions, causes of action, losses, judgments, 
costs, and expenses of every nature, including investigation costs and 
expenses, settlement costs, and attorney fees and expenses ("the claims"), 
sustained or asserted against DHHS, arising out of, resulting from, or 
attributable to the willful misconduct, negligence, error, or omission of 
Subrecipient, its employees, consultants, representatives, and agents, except 
to the extent such Subrecipient's liability is attenuated by any action of DHHS 
that directly and proximately contributed to the claims. 



 

20.2. DHHS' liability is limited to the extent provided by the Nebraska Tort Claims 
Act, the Nebraska Contract Claims Act, the Nebraska Miscellaneous Claims 
Act, and any other applicable provisions of law. DHHS does not assume 
liability for the action of its subrecipients. 

20.3. Notwithstanding the above, if Subrecipient is a local governmental agency 
or political subdivision of the State of Nebraska, nothing in Subaward shall be 
construed as an indemnification by one party of the other for liabilities of a 
party or third parties for property loss or damage or death or personal injury 
arising out of and during the performance of Subaward. Any liabilities or 
claims for property loss or damages or for death or personal injury by a party 
or its agents, employees, contractors or assigns or by third persons shall be 
determined according to applicable law. 

21. INDEPENDENT ENTITY. Subrecipient is an independent entity and neither it nor 
any of its employees shall, for any purpose, be deemed employees of DHHS. The 
Subrecipient shall employ and direct such personnel as it requires to perform the 
project activities under the Subaward, exercise full authority over its personnel, and 
comply with all workers' compensation, employer's liability and other federal, state, 
county, and municipal laws, ordinances, rules and regulations required of an 
employer completing work as contemplated by this Subaward. 

22. INTEGRATION. This written Subaward represents the entire agreement between 
the parties, and any prior or contemporaneous representations, promises, or 
statements by the parties, that are not incorporated herein, shall not serve to vary 
or contradict the terms set forth in this Subaward. 

23. LOBBYING. 
23.1. No federal or state funds paid under this Subaward shall be paid for any 

lobbying costs as set forth herein. 
23.2. Lobbying Prohibited by 31 U.S.C. 1352 and 45 CFR 93 et seq., and 

Required Disclosures. 
23.2.1. Subrecipient certifies that no federal or state appropriated 

funds shall be paid, by or on behalf of Subrecipient, to any person for 
influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or 

an employee of a Member of Congress in connection with this award for: 
(a) the awarding of any federal agreement; (b) the making of any 
federal grant; (c) the entering into of any cooperative agreement; and 
(d) the extension, continuation, renewal, amendment, or modification of 
any federal agreement, grant, loan, or cooperative agreement. 
23.2.2. If any funds, other than federal appropriated funds, have been 

paid or will be paid to any person for influencing or attempting to 
influence: an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of 
Congress in connection with Subaward, Subrecipient shall complete and 
submit Federal Standard Form-LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions. 

23.3. Lobbying Activities Prohibited under Federal Appropriations Bills. 



 

23.3.1. No funds under Subaward shall be used, other than for normal 
and recognized executive legislative relationships, for publicity or 
propaganda purposes, for the preparation, distribution, or use of any kit, 
pamphlet, booklet, publication, electronic communication, radio, 
television, or video presentation designed to support or defeat the 
enactment of legislation before the Congress or any State or local 
legislature or legislative body, except in presentation of the Congress or 
any State or local legislature itself, or designed to support or defeat any 
proposed or pending regulation, administrative action, or order issued by 
the executive branch of any state or local government itself. 

23.3.2. No funds under this Subaward shall be used to pay the salary 
or expenses of any grant or subaward recipient, or agent acting for such 
recipient, related to any activity designed to influence the enactment of 
legislation, appropriations, regulation, administrative action, or Executive 
order proposed or pending before the Congress or any State 
government, State legislature or local legislature or legislative body, 
other than normal and recognized executive legislative relationships or 
participation by an agency or officer of an State, local or tribal 
government in policymaking and administrative processes within the 
executive branch of that government. 

23.3.3. The prohibitions in the two sections immediately above shall include 
any activity to advocate or promote any proposed, pending or future 
federal, state or local tax increase, or any proposed, pending, or future 
requirement or restriction on any legal consumer product, including its 
sale of marketing, including but not limited to the advocacy or 
promotion of gun control. 

23.4. Lobbying Costs Unallowable Under the Cost Principles. In addition to the 
above, no funds shall be paid for executive lobbying costs as set forth in 2 
CFR S 200.450(b) or 45 CFR S 75.450(b). If Subrecipient is a nonprofit 
organization or an Institute of Higher Education, other costs of lobbying are 
also unallowable as set forth in 2 CFR S 200.450(c) or 45 CFR S 75.450(c). 

Source: 31 U.S.C. S 1352; 45 CFR 93 et seq.; Appropriations bills; 2 CFR S 200.450 or 
45 CFR S 75.450. 

24. MANDATORY DISCLOSURES. The Subrecipient must disclose to DHHS, in a 
timely manner and in writing, all violations of Federal criminal law involving fraud, 
bribery, or gratuity violations potentially affecting this Subaward in accordance with 
2 CFR S 200.113 or 45 CFR S 75.113, as applicable. Failure to make required 
disclosures can result in any of the remedies described in 2 CFR S 200.338 or 45 
CFR S 75,371, as applicable, including suspension or debarment. (See also 2 CFR 
S 180 et seq. and 31 U.S.C. s 3321). 

Source: 2 CFR S 200.113 or 45 CFR S 75.113. 

25. NEBRASKA NONRESIDENT INCOME TAX WITHHOLDING. Subrecipient 
acknowledges that Nebraska law requires DHHS to withhold Nebraska income tax 
if payments for personal services are made in excess of six hundred dollars ($600) 
to any Subrecipient who is not domiciled in Nebraska or has not maintained a 
permanent place of business or residence in Nebraska for a period of at least six 



 

months. This provision applies to: individuals; to a corporation, if 80% or more of 
the voting stock of the corporation is held by the shareholders who are performing 
personal services, and to a partnership or limited liability company, if 80% or more 
of the capital interest or profits interest of the partnership or limited liability company 
is held by the partners or members who are performing personal services. The 
parties agree, when applicable, to properly complete the Nebraska Department of 
Revenue Nebraska Withholding Certificate for Nonresident individuals Form W-
4NA or its successor. The form is available at: 
http://www.revenue.nebraska.aov/tax/current/fill-in/f w4na.pdf 

26. NEBRASKA TECHNOLOGY ACCESS STANDARDS. The Subrecipient shall 
review the Nebraska Technology Access Standards, found at htt 
://www.nitc.nebraska. ov/standards/2-201 .html and ensure that products or 
services provided under the Subaward comply with the applicable standards. In the 
event such standards change during Subrecipient's performance, DHHS may 
create an amendment to the Subaward to request that Subrecipient comply with the 
changed standard at a cost mutually acceptable to the parties. This section shall 
apply only if, under Neb. Rev. Stat. S 73-205, this Subaward involves the 
expenditure of state funds in the purchase of information technology or an 
automated information system. 

27. NEW EMPLOYEE WORK ELIGIBILITY STATUS. 
27.1. The Subrecipient shall use a federal immigration verification system to 

determine the work eligibility status of new employees physically performing 
project activities within the State of Nebraska. A federal immigration 
verification system means the electronic verification of the work authorization 
program authorized by the Illegal Immigration Reform and Immigrant 
Responsibility Act of 1996, 8 U.S.C. S 1324(a), known as the E-Verify 
Program, or an equivalent federal program designated by the United States 
Department of Homeland Security or other federal agency authorized to verify 
the work eligibility status of a newly hired employee. 

27.2. If Subrecipient is an individual or sole proprietorship, the following applies: 
27.2.1. The Subrecipient must complete the United States 

Citizenship Attestation Form, available on the Department of 
Administrative Services website at www.das.state.ne.us. 

27.2.2. If Subrecipient indicates on such attestation form that he or 
she is a qualified alien, Subrecipient agrees to provide the U.S. 
Citizenship and Immigration Services documentation required to verify 
Subrecipient's lawful presence in the United States using the Systematic 
Alien Verification for Entitlements (SAVE) Program. 

27.2.3. The Subrecipient understands and agrees that lawful 
presence in the United States is required and Subrecipient may be 
disqualified or the Subaward terminated if such lawful presence cannot 
be verified as required by Neb, Rev. Stat. S 4-108. 

Source: Neb. Rev. Stat. S 4-108 et seq. 

28. NOTICE OF STATE-DESIGNATED CLUSTER OF PROGRAMS. Pursuant to 2 
CFR S 200.331 or 45 CFR S 75.352, this provision provides notice that DHHS has 
designated the Public Health Emergency Preparedness / Hospital Preparedness 



 

Program grants (CFDAs 93.069 and 93.889, under 93.074) as a Cluster of 
programs. For auditing purposes, and as set forth in 2 CFR S 200.518 or 45 CFR S 
75.518, a Cluster of programs must be considered as one program for Major 
program determinations. 

Source: 2 CFR S 200.17 or 45 CFR S 75.2. 

29. ORDER OF PREFERENCE. 
29.1. Unless otherwise specifically stated in an amendment to this Subaward, in 

case of any conflict between the incorporated documents, the documents 
shall govern in the following order of preference: 

1. Amendments to the Subaward with the most recently dated amendment 
having highest priority, 

2. The Subaward, excluding any attachments, with the following addenda in 
order of preference: DHHS General Terms — Subawards; DHHS HIPAA 
Business Associate Agreement Provisions — Subawards (if included); 
DHHS Insurance Requirements — Subawards (if included). 

3. Attachment 1. 
   4. All other attachments to this Subaward. 

29.2. These documents constitute the entirety of the Subaward. Any ambiguity or 
conflict in the Subaward discovered after its execution, not otherwise addressed 
herein, shall be resolved in accordance with the rules of interpretation as 
established in the State of Nebraska, unless other rules are set forth according 
to federal law. 

30. PAYMENT AND PAYMENT REQUESTS. 
30.1. Payment. Unless otherwise provided herein, and if payment is being made 

by reimbursement, DHHS will make payment to the Subrecipient within 30 
days of receipt of Subrecipient's payment request, unless the request is 
improper or contains deficiencies, Payments may be withheld as set forth in 
2 CFR S  or 45 CFR S  as otherwise provided herein, 
or according to other applicable law. 

30.2. Payment Requests. All requests for payments submitted by Subrecipient 
shall contain sufficient detail to support payment. Subrecipient must be able 
to provide source documentation or other verification of all claimed costs, 
either provided with its request for payment, or available to DHHS. 

30.3. ACH. The Subrecipient shall complete and sign the State of Nebraska 
Automated Clearing House (ACH) Enrollment Form and obtain the necessary 
information and signatures from its financial institution. The completed form 
must be submitted before payments to Subrecipient can be made. 

ACH Form: http://www.das.state.ne.us/accounting/nis/address book info.htm 

 Source: Neb. Rev. stat.  81-2401 through 81-2408; 2 CFR S 200.302 or 45 CFR S 
75.302. 
31. PUBLIC COUNSEL. In the event Subrecipient provides health and human services 

to individuals on behalf of DHHS under the terms of this award, Subrecipient shall 
submit to the jurisdiction of the Public Counsel under Neb. Rev. Stat. SS 81-8,240 
through 81-8,254 with respect to the project activities under Subaward. This clause 



 

shall not apply to subawards between DHHS and long-term care facilities subject to 
the jurisdiction of the state long-term care ombudsman pursuant to the Long-Term 
Care Ombudsman Act. 

Source: Neb. Rev. Stat. S 73-401. 

32. REMEDIES FOR NON-COMPLIANCE. 
32.1. DHHS may, if Subrecipient fails to comply with federal statutes, regulations, 

or with the terms of the Subaward: 
32.1.1. Impose any of the Specific Conditions listed in 2 CFR S 200.207 or 45 

CFR S 75.207; 
321.2. Temporarily withhold any payments pending the correction of the 

deficiency by Subrecipient; 
32.1.3. Disallow all or part of the cost of the activity or action not in 

compliance; 
32.1.4. Wholly or partly suspend or terminate Subaward (see also 

Termination, below); 
32.1.5. Recommend suspension or debarment proceedings be initiated by 

the Federal Funding Agency; and 
321.6. Take any other remedies that may be legally available. 

32.2. If DHHS imposes items .3, .4, or .6, above, DHHS may withhold future 
payments or seek repayment to recoup costs paid by DHHS. 

32.3. If DHHS has determined, in its sole discretion, that this Subaward is also a 
contract for services as defined in Chapter 73 of the Nebraska Revised Statutes, 
the following provisions apply: 
32.31. Corrective Action Plan. If Subrecipient fails to meet the Scope of Work 

as set forth in the Subaward, DHHS may require Subrecipient to 
complete a Corrective Action Plan (hereinafter "CAP"). 

32.3.1.1 . DHHS shall set a deadline for the CAP to be provided to DHHS, 
but shall provide Subrecipient reasonable notice of said deadline. 
In its notice, DHHS shall identify each issue to be resolved. 

32.3.1.2. The CAP will include, but is not limited to, a written response noting 
the steps being taken by Subrecipient to resolve each issue(s), 
including a date that the issue(s) will be resolved. 

32.3.1.3. If Subrecipient fails to provide a CAP by the deadline set by DHHS, 
fails to provide DHHS with a CAP demonstrating the issues 
regarding performance will be remedied, or fails to meet the 
deadline(s) set in the CAP for resolution of the issue(s), DHHS 
may withhold payments (for the work or deliverables) related to the 

issues identified by DHHS, or exercise any other remedy set forth in 
this Subaward or available under law, 

32.3.2. Breach of Subaward. DHHS may terminate the Subaward, in whole or 
in part, if Subrecipient fails to perform its obligations under the 
Subaward in a timely and proper manner. DHHS may, by providing a 
written notice to Subrecipient, allow Subrecipient to cure a breach within 
a period of thirty (30) days or longer at DHHS's discretion, considering 
the gravity and nature of the breach. Said notice shall be delivered by 
Certified Mail, Return Receipt Requested, or in person with proof of 



 

 

delivery. Allowing Subrecipient time to cure a breach does not waive 
DHHS's right to immediately terminate the Subaward for the same or 
different breach at a different time. 

32.3.2.1. DHHS' failure to make payment shall not be a breach, and the 
Subrecipient shall retain all available statutory remedies and 
protections. 

32.4. Nothing in this section shall preclude the pursuit of other remedies as allowed by 
law. 

Source: 2 CFR S 200.338 or 45 CFR S 75.371. 
33. RESEARCH. The Subrecipient shall not engage in research utilizing the information 

obtained through the performance of Subaward without the express written consent 
of DHHS. The term "research" shall mean the investigation, analysis, or review of 
information, other than aggregate statistical information, which is used for purposes 
unconnected with this Subaward. 

Source: Various privacy statutes, rules and regulations depending on information; 
DHHS Research Policy. 

34. SEVERABILITY. If any term or condition of Subaward is declared by a court of 
competent jurisdiction to be illegal or in conflict with any law, the validity of the 
remaining terms and conditions shall not be affected, and the rights and obligations 
of the parties shall be construed and enforced as if Subaward did not contain the 
particular provision held to be invalid. 

35. SMOKE FREE. Public Law 103-227, also known as the Pro-Children Act of 1994 
("Act"), requires that smoking not be permitted in any portion of any indoor facility 
owned or leased or contracted for by an entity and used routinely or regularly for the 
provision of health, day care, early childhood development services, education or 
library services to children under the age of 18, if the services are funded by federal 
programs either directly or through state or local governments, by federal grant, 
contract, loan, or loan guarantee. The law also applies to children's services that are 
provided in indoor facilities that are constructed, operated, or maintained with such 
federal funds. The law does not apply to children's services provided in private 
residences; portions of facilities used for inpatient drug or alcohol treatment; service 
providers whose sole source of applicable federal funds in Medicare or Medicaid; or 
facilities where WIC coupons are redeemed. Failure to comply with the provisions of 
the law may result in the imposition of a civil monetary penalty of up to $1000 for each 
violation and/or the imposition of an administrative compliance order on the 
responsible entity. By signing this Subaward, Subrecipient certifies that Subrecipient 
will comply with the requirements of the Act and will not allow smoking within any 
portion of any indoor facility used for the provision of services for children as defined 
by the Act. 

Source: Public Law 103-227. 

36. SUBRECIPIENTS OR CONTRACTORS UNDER THIS SUBAWARD. 
36.1. Subrecipient shall not subaward nor contract any portion of Subaward 

without written notice to DHHS (a budget attached to this Subaward or approved, 
in writing, by DHHS shall be considered written notice for this section). DHHS 



 

 

reserves the right to reject a subrecipient or contractor, but such rejection shall 
not be arbitrary or capricious. 

36.2. In contracting or subawarding any portions of Subaward, Subrecipient shall 
follow 2 CFR SS 200.318 through 200,326 or 45 CFR SS 75.327 through 
75.335, as applicable. If subawarding out any portion of Subaward, 
Subrecipient shall monitor the subaward as necessary to ensure that the 
subaward is used for authorized purposes, in compliance with federal statutes, 
regulations, and the terms and conditions of the subaward, and that subaward 
performance goals are achieved. As applicable, Subrecipient shall follow the 
requirements for pass-through entities, including but not limited to 2 CFR S 
200.331 or 45 CFR S 75.352. 

36.3. Subrecipient shall maintain copies of all procurement contracts and 
documentation of its compliance with the provisions cited above. 

36.4. Subrecipient shall ensure that all contractors and subrecipients comply with 
all requirements of this Subaward and applicable federal, state, county and 
municipal laws, ordinances, rules, and regulations. 

Source: 2 CFR 200.318 through 200.326 or 45 CFR SS 75.327 through 75.335; 2 CFR 
S 200.331 or 45 CFR S 75.352. 

37. SURVIVAL. All provisions hereof that by their nature are to be performed or complied 
with following the expiration or termination of Subaward, including but not limited to 
those clauses that specifically state survival, survive the expiration or termination of 
this Subaward. 

38. TERMINATION. 
38.1. This Subaward may be terminated in whole or in part as follows: 

38.1.1. DHHS may terminate the Subaward if the Subrecipient fails to 
comply with the terms of this Subaward; for cause; or as otherwise set 
forth in Addendum A, applicable law, or the Subaward. 

38.1.2. The Subrecipient may terminate the Subaward upon sending written 
notification to DHHS setting forth the reasons for such termination, the 
effective date, and, in the case of partial termination, the portion to be 
terminated. However, if DHHS determines in the case of partial 
termination that the reduced or modified portion of the Subaward will not 
accomplish the purposes for which the Federal award was made, DHHS 
may terminate the Subaward in its entirety. In either case, the effective 
date shall be as provided by the Subrecipient and as consistent with the 
period set forth in the Subaward. 

38.1.3. DHHS and the Subrecipient may agree to terminate this Subaward; 
however, the two parties must agree, in writing, upon the termination 
conditions, including the effective date and, in case of partial termination, 
the portion to be terminated. 38.2. All notices of termination must be 
consistent with 2 CFR S 200.339 or 45 CFR S 75,372 and shall provide 
a notice period and effective date as set forth in this Subaward. 

38.3. In addition to the procedures set forth in Close-Out and Post Close-Out, 
above (if applicable), if this Subaward is terminated by Subrecipient, or by 
DHHS for any reason including but not limited to Remedies for 
Noncompliance, the Subrecipient shall not incur new obligations after the 



 

 

notice of termination of the Subaward, and shall cancel as many outstanding 
obligations as possible. DHHS shall give full credit to Subrecipient for the 
federal share of noncancelable obligations properly incurred by Subrecipient 
prior to termination, and costs incurred on, or prior to, the termination date.  
Source: 2 CFR S 200.339 or 45 CFR S 75.372. 

39. WHISTLEBLOWER PROTECTIONS. The Subrecipient shall comply with the 
provisions of 41 U.S.C. S 4712, which states an employee of a contractor, 
subcontractor, grantee, or subrecipient may not be discharged, demoted or otherwise 
discriminated against as a reprisal for "whistleblowing." In addition, whistleblower 
protections cannot be waived by any agreement, policy, form, or condition of 
employment. 
39.1. The Subrecipient's employees are encouraged to report fraud, waste, and 

abuse. The Subrecipient shall inform their employees in writing they are subject 
to federal whistleblower rights and remedies. This notification must be in the 
predominant native language of the workforce. 

39.2. The Subrecipient shall include this requirement in any agreement made with 
a subcontractor or subrecipient. 

Source: 41 U.S.C. S 4712



 

 

ADDENDUM B 
DHHS HIPAA BUSINESS ASSOCIATE AGREEMENT PROVISIONS 

SUBAWARDS 
1 . BUSINESS ASSOCIATE. "Business Associate" shall generally have the same 

meaning as the term "business associate" at 45 CFR S 160.103, and in reference to 
the party in this subaward, shall mean Subrecipient. 

2. COVERED ENTITY. "Covered Entity" shall generally have the same meaning as the 
term "covered entity" at 45 CFR S 160.103, and in reference to the party to this 
subaward, shall mean DHHS. 

3. HIPAA RULES. "HIPAA Rules" shall mean the Privacy, Security, Breach Notification, 
and Enforcement Rules at 45 CFR Part 160 and Part 164. 

4. SECURITY INCIDENT. "Security Incident" shall mean the attempted or successful 
unauthorized access, use, disclosure, modification, or destruction of information or 
interference with system operations in an information system. 

5. OTHER TERMS. The following terms shall have the same meaning as those terms in 
the HIPAA Rules: Breach, Data Aggregation, Designated Record Set, Disclosure, 
Health Care Operations, Individual, 
Minimum Necessary, Notice of Privacy Practices, Protected Health Information, 
Required by Law, Secretary, Unsecured Protected Health Information, and Use. The 
term Subrecipient shall have the meaning set forth in 2 CFR S 200.93 / 45 CFR S 
75.2. Contractor as used herein shall mean the same as the term Subcontractor in 
the HIPAA Rules. 

6. THE SUBRECIPIENT shall do the following: 
6.1 . Not use or disclose Protected Health Information other than as permitted or 

required by this subaward or as required by law. Subrecipient may use Protected 
Health Information for the purposes of managing its internal business processes 
relating to its functions and performance under this subaward. Use or disclosure 
must be consistent with DHHS' minimum necessary policies and procedures. 

6.2 Implement and maintain appropriate administrative, physical, and technical 
safeguards to prevent access to and the unauthorized use and disclosure of 
Protected Health Information. Comply with Subpart C of 45 CFR Part 164 with 
respect to electronic Protected Health Information, to prevent use or disclosure 
of Protected Health Information other than as provided for in this subaward and 
assess potential risks and vulnerabilities to the individual health data in its care 
and custody and develop, implement, and maintain reasonable security 
measures. 

6.3 To the extent Subrecipient is to carry out one or more of the DHHS' obligations 
under Subpart E of 45 CFR Part 164, comply with the requirements of Subpart E 
that apply to DHHS in the performance of such obligations. Subrecipient may not 
use or disclosure Protected Health Information in a manner that would violate 
Subpart E of 45 CFR Part 164 if done by DHHS. 

6.4 In accordance with 45 CFR SS  and 164.308(b)(2), if applicable, 
ensure that any agents and contractors that create, receive, maintain, or transmit 



 

 

Protected Health Information received from DHHS, or created by or received from 
the Subrecipient on behalf of DHHS, agree in writing to the same restrictions, 
conditions, and requirements relating to the confidentiality, care, custody, and 
minimum use of Protected Health Information that apply to the Subrecipient with 
respect to such information. 

6.5 Obtain reasonable assurances from the person to whom the information is 
disclosed that the information will remain confidential and used or further 
disclosed only as required by law or for the purposes for which it was disclosed 
to the person, and the person notifies the Subrecipient of any instances of which 
it is aware that the confidentiality of the information has been breached. 

6.6 Subrecipient shall maintain and make available within fifteen (15) days in a 
commonly used electronic format: 

6.6.1. Protected Health Information to DHHS as necessary to satisfy 
DHHS' obligations under 45 CFR S 164.524; 
6.6.2.  Any amendment(s) to Protected Health Information as directed or 
agreed to by DHHS pursuant to 45 CFR S 164.526, or take other measures 
as necessary to satisfy DHHS' obligations under 45 CFR S 164.526; 
6.6.3. The information required to provide an accounting of disclosures to 
DHHS as necessary to satisfy DHHS' obligations under 45 CFR S 164.528. 

6.7 Make its internal practices, books, and records relating to the use and disclosure 
of Protected Heath Information received from, or created or received by the 
Subrecipient on behalf of the DHHS available to the Secretary or DHHS for 
purposes of determining compliance with the HIPAA rules. Subrecipient shall 
provide DHHS with copies of the information it has made available to the 
Secretary at the same time as it was made available to the Secretary. 

6.8 Report to DHHS within fifteen (15) days of which the Subrecipient becomes 
aware, any unauthorized use or disclosure of Protected Health Information made 
in violation of this subaward, or the HIPAA rules, including any security incident 
that may put electronic Protected Health Information at risk. Subrecipient shall, 
as instructed by DHHS, take immediate steps to mitigate any harmful effect of 
such unauthorized disclosure of Protected Health Information pursuant to the 
conditions of this subaward through the preparation and completion of a written 
Corrective Action Plan subject to the review and approval by DHHS. The 
Subrecipient shall be responsible for all breach notifications in accordance with 
HIPAA rules and regulations and all costs associated with security incident 
investigations and breach notification procedures. 

6.9 Business Associate shall indemnify, defend, and hold harmless DHHS for any 
financial loss as a result of claims brought by third parties and which are caused 
by the failure of Subrecipient, its officers, directors, agents or subcontractors to 
comply with the terms of this Subaward or for penalties imposed by the HHS 
Office of Civil Rights for any violations of the HIPAA rules caused by Subrecipient, 
its officers, directors, agents or subcontractors. Additionally, Subrecipient shall 
indemnify DHHS for any time and expenses it may incur from breach notifications 
that are necessary under the HIPAA Breach Notification Rule, which are caused 
by a failure of Subrecipient, its officers, directors, agents or subcontractors to 
comply with the terms of this Subaward. 

 



7. TERMINATION.
7.1 DHHS may immediately terminate this subaward and any and all associated

subawards if DHHS determines that the Subrecipient has violated a material term 
of this subaward. 

7.2 Within thirty (30) days of expiration or termination of this subaward, or as agreed, 
unless Subrecipient requests and DHHS authorizes a longer period of time, 
Subrecipient shall return or at the written direction of DHHS destroy all Protected 
Health Information received from DHHS (or created or received by Subrecipient 
on behalf of DHHS) that Subrecipient still maintains in any form and retain no 
copies of such Protected Health Information. Subrecipient shall provide a written 
certification to DHHS that all such Protected Health Information has been 
returned or destroyed (if so instructed), whichever is deemed appropriate. If such 
return or destruction is determined by DHHS to be infeasible, Subrecipient shall 
use such Protected Health Information only for purposes that makes such return 
or destruction infeasible and the provisions of this subaward shall survive with 
respect to such Protected Health Information. 

7.3 The obligations of the Subrecipient under the Termination Section shall survive 
the termination of this subaward. 



Insurance Requirements

Submission date: 30 December 2022, 3:28PM

Receipt number: 686

Related form version: 17

The requirements herein apply to contracts to be issued by the City of Lincoln, Lancaster County, the Lincoln-

Lancaster County Public Building Commission, and the West Haymarket Joint Public Agency. For purposes of

certificates, endorsements and other proof required herein, only include the entity issuing the contract.

DEFINITIONS: For purposes of these Requirements, the following definitions apply:

“Agreement” shall mean the contract between the Owner and the Contractor into which these Insurance

Requirements are incorporated by reference.

“City” shall mean the City of Lincoln, NE.

“COI” shall mean a Certificate of Insurance.

“Contractor” shall mean the individual, company, etc. being hired to perform the Work under the

Agreement. Contractor shall include all owners, officers, employees, agents, and subcontractors and

employees of any of them.

“County” shall mean the County of Lancaster, Nebraska.

“Owner(s)” shall mean any, all, or a combination of the City of Lincoln, NE, County of Lancaster, Nebraska,

Lincoln-Lancaster County Public Building Commission, and/or the West Haymarket Joint Public Agency and

their elected and appointed officials, officers, employees, agents, contractors, and consultants.

“PBC” shall mean the Lincoln-Lancaster County Public Building Commission.

“Site” shall mean the location the Work is being completed and/or delivered to.

“WHJPA” shall mean the West Haymarket Joint Public Agency.

“Work” shall mean the project being completed, products being delivered, and/or services being provided as

contemplated in the Agreement.

OWNERS: The Insurance Requirements apply to the

following:

City

PROVISIONS: 3. Commercial General Liability
4. Automobile Liability
5. Workers' Compensation

Contractor shall comply with the following provisions:
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1. Insurance; Coverage Information

A. The Contractor shall, prior to beginning work, satisfy all provisions of these Insurance Requirements and

shall provide proof of insurance coverage in a form satisfactory to the Owner, which shall not unreasonably

withhold approval. Contractor shall comply with these Insurance Requirements, including maintaining all

coverages required by these Insurance Requirements, at all times the Work is being done pursuant to the

Agreement.

B. Contractor’s insurance shall be primary and non-contributory with any insurance coverage maintained by

the Owner. Owner’s insurance policies, if any, operate secondary, in excess, separately and independently

from policies required to be provided by Contractor. The policies shall be written for not less than the limits of

liability required herein. If Contractor maintains higher limits than the minimums shown, the Owner requires

and shall be entitled to the higher limits. Any available insurance proceeds in excess of the specified

minimum limits of insurance and coverage shall be available to the Owner.

Deductibles/Retentions: Deductibles/Retentions above $25,000.00 shall not be permitted unless written consent is

given by the Owner prior to close of an RFP or bid, or upon execution of the Agreement if a formal bid or RFP is not

issued. 

Owner has sole and exclusive discretion to reject deductibles/retentions that do not meet Owner's satisfaction.

 Self-Insurance: In the event Contractor is self-insured for any insurance coverages required in this Agreement,

Contractor is required to complete a Self-Insured Certification. If Contractor is self-insured for Workers

Compensation, Contractor shall provide Owner a copy of Nebraska Certificate of Self-Insurance for Workers'

Compensation.

Owner(s) checked below shall be listed as the

Certificate Holder on the COI using the following

address: 555 S. 10th St., Lincoln, NE 68508

City of Lincoln

2. Certificates

A. The Contractor shall provide to Owner, in a form acceptable to Owner, a COI demonstrating the coverage

required herein and include copies of all necessary endorsements, waivers, or other documents required by

these Insurance Requirements before being permitted to begin the Work pursuant to this Agreement.
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3. Commercial General Liability: The Contractor shall have, maintain, and provide proof of Commercial General

Liability Insurance.

A. Basis: Occurrence basis.

B. Limits: Not less than $1,000,000 combined single limit (CSL) each occurrence; $2,000,000 general

aggregate and $2,000,000 products-completed operations aggregate.

C. Coverage: Coverage shall include: Premises-Operations, Products/ Completed Operations, Contractual,

Broad Form Property Damage, and Personal and Advertising Injury. The required insurance must include

coverage for all projects and operations by or on behalf of Contractor or similar language that meets the

approval of the Owner, which approval shall not be unreasonably withheld. Blanket contractual liability

coverage, to the extent permitted by law, including but not limited to coverage of Contractor’s contractual

indemnity obligations in this agreement. Policy shall have a Cross-Liability/Separation of Insureds Clause

specifying the insureds' protection under the policy as if each insured had a separate policy, with the

exception of the limits of liability and any rights or duties that are designated to be for the first named insured

only.

D. Additional Insured Endorsement Form: The Contractor shall name the Owner as additional insured on

Contractor’s Commercial General Liability policy.

E. Waiver of Subrogation/Waiver of Right of Recovery Endorsement Form: Contractor shall have policy

endorsed with a waiver of subrogation/waiver of right of recovery in favor of Owner.

4. Automobile Liability: The Contractor shall have, maintain, and provide proof of Automobile Liability insurance.

A. Basis: Occurrence basis.

B. Limits: Not less than $1,000,000 CSL per accident. Auto Liability shall not be subject to an aggregate.

C. Coverage: Coverage shall include liability arising out of the ownership, maintenance, or use of any motor

vehicle, including Owned, Leased, Hired and Non-Owned.

D. Additional Insured Endorsement Form: The Contractor shall name the Owners as additional insured on

Contractor’s Automobile Liability policy. 

E. Waiver of Subrogation/Waiver of Right of Recovery Endorsement Form: Contractor shall have policy

endorsed with a waiver of subrogation/waiver of right of recovery in favor of Owner.
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5. Workers' Compensation; Employers’ Liability: The Contractor shall have, maintain, and provide proof of

Workers’ Compensation insurance. 

A. Limits: Workers’ Compensation coverage not less than statutory requirements under the laws of the

State of Nebraska and any other applicable State where Work may be performed. Employer’s Liability

coverage with limits of not less than $500,000 each accident or injury shall be included.

B. Waiver of Subrogation/Waiver of Right of Recovery Endorsement Form: Contractor shall have

policy endorsed with a waiver of subrogation/waiver of right of recovery in favor of Owner. The Contractor

shall have its Workers’ Compensation insurance carrier, or, if the Contractor is self-insured, then the

Contractor itself shall, waive its subrogation rights/rights of recovery against the Owner and shall provide to

Owner, in a form acceptable to Owner, a written document, signed by an authorized Officer of the Contractor

confirming Contractor has waived their right of subrogation/waived their right of recovery.

C. Sole proprietors and certain very small entities may be exempt from these requirements and it is the

obligation of the Contractor to submit documentation to the Owner of the basis for any such exemption.

Contractor will not hire/engage any employees or independent contractors without procuring a Workers

Compensation policy and providing proof to the Owner.

Subcontractors: The Contractor shall ensure that all tiers of Contractor’s subcontractors comply with insurance

requirements identical to the Insurance Requirements between the Contractor and Owner. Contractor shall provide,

upon Owner’s request, all documentation evidencing such compliance, to Owner on behalf of Contractor and

Contractor’s subcontractors.

Cancellation/Renewal Notice: Contractor’s policies must contain a provision or endorsement that the coverage

afforded will not be canceled, materially changed, non-renewed or aggregate limits exhausted until at least 30 days

prior written notice has been given to Contractor. Within three days of receipt of any such written notice from

insurer, Contractor shall provide a copy of the notice to Owner. If coverage required under this Agreement is

cancelled or non-renewed, Contractor shall provide evidence of replacement coverage, with no lapse in coverage

between the policies. Contractor shall provide, prior to expiration of any policy(ies), certificates of insurance and

endorsement forms evidencing renewal insurance coverages as required in this Agreement.

Owner’s Option: Owner may purchase and maintain at Owner’s expense, liability insurance. Contractor cannot rely

upon Owner’s liability policy(ies) for any of Contractor’s insurance obligations required herein.

Umbrella or Excess Liability:  The Contractor may use an Umbrella, Excess Liability, or similar coverage to

supplement the primary insurance stated above in order to meet or exceed the minimum coverage levels required

by this Agreement provided such umbrella/excess coverage is not more restrictive than the primary coverage. Such

coverage shall be excess of the Commercial General Liability, Auto Liability and Employer’s Liability. If the

Contractor is required to have, maintain and provide proof of Garage Liability, the Umbrella/Excess Liability shall

also be excess of Garage Liability.

Minimum Rating - Insurer: All insurance coverage are to be placed with insurers authorized to do business in the
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State of Nebraska and must be placed with an insurer that has an A.M. Best's Rating of no less than “A-“ VIII,

unless Owner has expressly approves in writing.

Reservation of Rights: The Owner reserves the right to require a higher limit of insurance or additional coverages

when the Owner determines that a higher limit or additional coverage is required to protect the Owner or the

interests of the public.

Sovereign Immunity: Nothing contained in this clause or other clauses of this Agreement shall be construed to

waive the Sovereign Immunity of the Owner.

No Waiver by Owner: Failure of the Owner to object to the form or content of the certificate or endorsement or to

demand such proof as is required herein shall not constitute a waiver of any insurance requirement set forth herein.

Failure of Owner to demand such certificates of insurance, endorsements or other evidence of the Contractor’s full

compliance with these insurance requirements, or failure of Owner to identify any deficiency in compliance from the

evidence provided, shall not be construed as a waiver of the Contractor’s obligation to obtain and maintain such

insurance at all tiers.

Claims-made Tail Coverage: Any liability insurance arranged on a claims-made basis, will require an Extended

Reporting coverage for the duration specified or the maximum time period the Contractor's insurer will provide, if

less than the duration specified. Contractor will be responsible for furnishing certification of Extended Reporting

coverage as described or continuous "claims made" liability coverage for the additional period. Continuous "claims

made" coverage is acceptable in lieu of Extended Reporting coverage, provided the retroactive date is on or before

the effective date of this Agreement and there is no prior or pending date added to the policy after the inception of

this Agreement.

QUESTIONS

Consult with your insurance agent or broker on how to acquire the required coverages, endorsements, and waivers

needed for your Agreement.

For additional information or questions concerning coverage or acceptable forms, Contractor may contact the

Purchasing Division at 402-441-8103, or the Department that issues the Agreement. For general questions

regarding Insurance Requirements, please contact the City of Lincoln Risk Management at 402-441-7671 or

County of Lancaster, Nebraska’s Risk Management at 402-441-6510, as appropriate.

E-mail Address (Internal use only) kwenzl@lincoln.ne.gov
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	Agenda
	ROLL CALL
	APPROVAL OF AGENDA
	APPROVAL OF MINUTES OF THE PREVIOUS MEETING
	BOC 01-17-2023

	CITIZENS FORUM
	CORRESPONDENCE
	REPORT OF OFFICIALS
	BUSINESS FOR ACTION
	9:45 - Approve/disapprove minor sub-division at NE 1/4 14-7-2(Eret)
	Assessors Office Update - CAMA system
	Discuss/Approve Resolution #2023-07 - New Pledged Collateral from City Bank & Trust Company.  Par value $500,000.00 being CUSIP #912828T26
	Security Approval 2023-07

	Discuss/Approve Resolution #2023-06 - elease of Pledged Collateral from City Bank & Trust Company.  Par value $250,000.00 being CUSIP #912828ZL7
	Release City Bank Security 2023-06

	Discuss/Approve the 2023 Union Contract
	Union 12-27-2022 Negotiation
	2023 Union Contract

	Discuss the establishment of a uniform policy including a set dollar limit, for the expenditure of public funds, for the items of value awarded to elected or appointed officials, employees or volunteers, including persons serving on local government boards or commissioners
	Discuss/Approve Interlocal Agreements with Jefferson County regarding Emergency Management and Weeds
	Jefferson Saline Interlocal 23 EM Services
	Jefferson Saline Interlocal 23 Weed Services

	Discuss/Approve the Subaward agreement including any addenda and attachments entered into by and between the City of Lincoln and Saline County to provide ARPA funding to be used for services that meet the requirements of the Older Americans Act
	SubawardArpa0123-0823

	David Solheim, County Attorney - Discussion of case management system and related technological upgrades in the county attorney's office

	RESOLUTIONS TO TRANSFER FUNDS
	HIGHWAY SUPERINTENDENT - ROAD AND BRIDGE MATTERS
	Discuss and Approve/disapprove proposal for engineering fees for structure C007614310P.
	C007614310P

	Discuss and Approve/disapprove Engineering contract for structure C007602625.
	C007602625

	Discuss and Approve/disapprove Engineering contract for structure C007601803
	C007601803

	Discuss and Approve/Disapprove Nextlink request to Occupy Right of way to bore under County Road.
	Nextlink Request to Occupy ROW

	Discuss and approve/disapprove possibly upgrading semi tractor.

	CLAIMS APPROVAL
	Claims 02-10-2023

	11:30 COUNTY GENERAL ASSISTANCE AND CLOSED SESSION MATTERS
	Personnel Issue

	ADJOURNMENT

