
AGENDA
SALINE COUNTY BOARD OF COMMISSIONERS

SALINE COUNTY COURTHOUSE
Wilber, NE

9:30 AM

DATE: April 28, 2020
This agenda is kept on a daily basis and may change from day to day as requests come in to the County Clerk's office.  
Requests to be on the agenda must be in the County Clerk's office 24 hours prior to the start of the meeting as stated 
above.  This agenda is considered current on the day of the meeting and cannot be changed or altered except for an 
emergency.
      The Board reserves the right to go into executive session if such session is clearly necessary for the protection of 
the public interest or for the prevention of needless injury to the reputation of an individual. 

ROLL CALL
APPROVAL OF AGENDA
APPROVAL OF MINUTES OF THE PREVIOUS MEETING
CITIZENS FORUM
CORRESPONDENCE
REPORT OF OFFICIALS
BUSINESS FOR ACTION
9:45 - Discuss and possibly take action on approval of a temporary COVID-19 Addendum to the SC Employee 
Handbook.
10:00 - Saline County Planning & Zoning - discuss & approve/disapprove sub-divison for Kline/Velder.
Discuss/Consider/Possibly approve opening of the first floor of the courthouse on May 12th, 2020 to 
accommodate the primary election.
Resolution #2020-024 - Approval of Pledged Security @ Farmers & Merchants Bank CUSIP 63967TAW5
RESOLUTIONS TO TRANSFER FUNDS
HIGHWAY SUPERINTENDENT - ROAD AND BRIDGE MATTERS
11:30 COUNTY GENERAL ASSISTANCE AND CLOSED SESSION MATTERS
CLAIMS APPROVAL
ADJOURNMENT



H. OTHER PAID LEAVES - ADDENDUM 
 
5) Families First Coronavirus Response Act (FFCRA) 
 
The Families First Coronavirus Response Act was enacted into law March 18, 2020.  The act 
contains two paid leave provisions that affect public agencies and private employers.  The two 
provisions take effect April 1, 2020 and expire December 31, 2020.  The two sections are the 
Emergency Family and Medical Leave Expansion Act (EFMLEA) and the Emergency Paid Sick 
Leave Act (EPSLA).  
 
Saline County is resolved to provide its employees with the protections offered by the FFCRA 
and EFMLEA and EPSLA. Elected officials and department heads are responsible for notifying 
the County Payroll Clerk and HR of an employee who may qualify, and thus use EFMLEA or 
EPSLA leave. 
  

5.1) Emergency Family and Medical Leave Expansion Act (EFMLEA) - effective 
only until December 31, 2020 

 
Emergency Family and Medical Leave Expansion (EFMLEA) is an expansion of the Family and 
Medical Leave Act (FMLA) and provides employees with twelve (12) weeks of job-protected 
leave for certain reasons related to COVID-19.  
  
Employee Eligibility.  In order to be eligible for EFMLEA leave, an employee must have 
worked for Saline County for at least 30 days and are unable to work (or telework) due to the 
need to care for minor children due to: 

1) A school or place of care being closed, or 
2) The child care provider of such children being unavailable, due to a COVID-19 

emergency declared by a federal, state or local authority. 
 
Leave Entitlements.  Eligible employees are entitled to 12 weeks of job protected leave.  The 
first 10 days of leave shall be unpaid.  However, an employee can substitute any accrued paid 
vacation, personal, medical or sick leave.  After the first 10 days, employees will receive paid 
leave at a rate of two-thirds the employees’ regular rate at the number of hour’s employees 
normally would be scheduled to work.  Paid leave cannot exceed $200 in one day or $10,000 
total. 
 
Job-Protected Leave and Job Restoration.  Employees will be restored to his or her original 
job or to an equivalent job with equivalent pay, benefits, and other terms and conditions of 
employment.  Saline County will continue group health insurance coverage for employees on 
FMLA under the same terms and conditions as if the employee had not taken leave. Under 
EFMLEA employees are generally entitled to the same job protected leave as granted under 
FMLA.   
 



Notice Requirements.  Employees whose EFMLEA leave is foreseeable must provide their 
immediate supervisor with as much notice as is practicable under the circumstances. 
 

5.2) Emergency Paid Sick Leave Act (EPSLA) – effective only until December 31, 
2020 
 
Emergency Paid Sick Leave (EPSLA) provides employees with up to 80 hours of paid sick 
leave.  Unlike the EFMLEA, the EPSLA applies to all employees, regardless of how long they 
have been employed with Saline County.  
 
Reasons for Leave.  EPSLA provides paid sick leave to employees who are unable to work due 
to: 

1) Being subject to a federal, state, or local quarantine or isolation order related to 
COVID-19; 

2) Being advised by a health care provider to self-quarantine due to COVID-19 related 
concerns; 

3) Experiencing COVID-19 symptoms and seeking a diagnosis; 
4) Caring for an individual subject to a federal, state, or local quarantine or isolation 

order related to COVID-19, or an individual that has been advised to self-quarantine 
by a health care provider due to COVD-19 related concerns; 

5) Caring for their own child because the child’s school or place of care is closed, or 
their childcare provider being unavailable, due to COVID-19 concerns; and 

6) Experiencing any substantially similar conditions specified by the Secretary of Health 
and Human Services in consultation with the Secretary of the Treasury and the 
Secretary of Labor. 

 
Leave Requirements.  EPSLA provides up to 80 hours of paid sick leave for full-time 
employees who regularly average 40 hours of work per week. Part-time employees are entitled to 
paid sick leave for the average number of hours they work over a 2-week period.  For employees 
who have not begun working, sick leave will be based on the number of hours they would have 
been scheduled to work. 
 
Required Compensation.   Under the EPSLA, an employee whose leave falls within categories 
1, 2 and 3 above would be compensated at the employee’s regular rate of pay up to $511 per day 
of $5,110 total.  Employees eligible for leave under categories 4, 5, and 6 are to be compensated 
at a rate that is two-thirds (2/3) of the regular rate of pay up to $200 per day of $2,000 total. 
 
Relationship to Other Paid Leave Provided by Employers.  Employees are not required to use 
other types of employer-provided paid leave before using EPSLA leave. 
 
Saline County will not pay employees unused EPSLA upon separation of employment.   
Saline County will not discriminate against or retaliate against employees who utilize EPSLA. 
 



5.3) Advance of Unaccrued Sick Leave – effective only until December 31, 2020 
 
In the event that previously accrued and banked sick leave falls below levels needed to provide 
for its precautionary use, as for other ailments such as colds, coughs or flu unassociated with 
COVID-19, an advance of sick leave use will be allowed. This may especially be needed for new 
employees yet having an opportunity to bank such leave. The purpose of this is to eliminate the 
concern of an employee who feels they have no choice but to report to work feeling ill.  
 
 
 
GENERAL PERSONNEL POLICIES - ADDENDUM 
 

N. REMOTE WORKING/TELECOMMUNTING – effective only until December 31, 
2020, Trial Period w/periodic evaluations 
 
Objective 

Telecommuting allows employees to work at home, on the road or in a satellite location for all or 
part of their workweek. Temporarily, through December 31, 2020 and reevaluated periodically, 
Saline County considers telecommuting to be a viable, flexible work option when both the 
employee and the job are suited to such an arrangement. Telecommuting may be appropriate for 
some employees and jobs but not for others. Telecommuting is not an entitlement, it is not a 
countywide benefit, and it in no way changes the terms and conditions of employment with 
Saline County.  

Procedures 

Telecommuting can be informal, such as working from home for a short-term project or on the 
road during business travel, or a formal, set schedule of working away from the office as 
described below. Either an employee or a supervisor can suggest telecommuting as a possible 
work arrangement – provided all other alternatives are explored. 

Any telecommuting arrangement made will be on a trial basis for the first three months and may 
be discontinued at will and at any time at the request of either the telecommuter or the county. 
Every effort will be made to provide 30 days' notice of such change to accommodate commuting, 
child care and other issues that may arise from the termination of a telecommuting arrangement. 
There may be instances, however, when no notice is possible. 

Eligibility 

Individuals requesting formal telecommuting arrangements must be employed with Saline 
County for a minimum of 12 months of continuous, regular employment and must have a 
satisfactory performance record. 

Before entering into any telecommuting agreement, the employee and Department Head or 
Elected Official, with the assistance of the human resource department, will evaluate the 
suitability of such an arrangement, reviewing the following areas: 



 Employee suitability. The employee and Department Head will assess the needs and 
work habits of the employee, compared to traits customarily recognized as appropriate 
for successful telecommuters. 

 Job responsibilities. The employee and Department Head will discuss the job 
responsibilities and determine if the job is appropriate for a telecommuting arrangement. 

 Equipment needs, workspace design considerations and scheduling issues. The employee 
and Department Head will review the physical workspace needs and the appropriate 
location for the telework.  

 Tax and other legal implications. The employee must determine any tax or legal 
implications under IRS, state and local government laws, and/or restrictions of working 
out of a home-based office. Responsibility for fulfilling all obligations in this area rests 
solely with the employee. 

If the employee and Department Head agree, and the human resource department concurs, a copy 
of this telecommuting policy, with all signatures confirming the understanding of this policy 
agreement, will be prepared and signed by all parties, and this temporary trial period will 
commence. 

Evaluation of telecommuter performance during the trial period will include regular interaction 
by phone and e-mail between the employee and the Department Head, and weekly face-to-face 
meetings to discuss work progress and problems. At the end of the trial period, the employee and 
Department Head will each complete an evaluation of the arrangement and make 
recommendations for continuance or modifications. Evaluation of telecommuter performance 
beyond the trial period will be consistent with that received by employees working at the office 
in both content and frequency but will focus on work output and completion of objectives rather 
than on time-based performance. 

An appropriate level of communication between the telecommuter and supervisor will be agreed 
to as part of the discussion process and will be more formal during the trial period. After 
conclusion of the trial period, the Department Head and telecommuter will communicate at a 
level consistent with employees working at the office or in a manner and frequency that is 
appropriate for the job and the individuals involved. 

Equipment   

On a case-by-case basis, Saline County will determine, with information supplied by the 
employee and the Department Head, the appropriate equipment needs (including hardware, 
software, phone and data lines and other office equipment) for each telecommuting arrangement. 
The human resource and IT representative will serve as resources in this matter. Equipment 
supplied by the county will be maintained by the county. Equipment supplied by the employee, if 
deemed appropriate by the County, will be maintained by the employee. Saline County accepts 
no responsibility for damage or repairs to employee-owned equipment. Saline County reserves 
the right to make determinations as to appropriate equipment, subject to change at any time. 
Equipment supplied by the County is to be used for business purposes only. The telecommuter 



must sign an inventory of all Saline County property received and agree to take appropriate 
action to protect the items from damage or theft. Upon termination of employment, all company 
property will be returned to the company, unless other arrangements have been made. 

Saline County will supply the employee with appropriate office supplies (pens, paper, etc.) as 
deemed necessary. Saline County will also reimburse the employee for business-related 
expenses, such as phone calls and shipping costs, that are reasonably incurred in carrying out the 
employee's job. 

The employee will establish an appropriate work environment within his or her home for work 
purposes. Saline County will not be responsible for costs associated with the setup of the 
employee's home office, such as remodeling, furniture or lighting, nor for repairs or 
modifications to the home office space.  

Security 

Consistent with the County’s expectations of information security for employees working at the 
office, telecommuting employees will be expected to ensure the protection of proprietary County 
and customer information accessible from their home office. Steps include the use of locked file 
cabinets and desks, regular password maintenance, and any other measures appropriate for the 
job and the environment. 

Safety 

Employees are expected to maintain their home workspace in a safe manner, free from safety 
hazards. Injuries sustained by the employee in a home office location and in conjunction with his 
or her regular work duties are normally covered by the company's workers' compensation policy. 
Telecommuting employees are responsible for notifying the employer of such injuries as soon as 
practicable. The employee is liable for any injuries sustained by visitors to his or her home 
worksite. 

Telecommuting is not designed to be a replacement for appropriate child care. Although an 
individual employee's schedule may be modified to accommodate child care needs, the focus of 
the arrangement must remain on job performance and meeting business demands. Prospective 
telecommuters are encouraged to discuss expectations of telecommuting with family members 
prior to entering a trial period. 

Time Worked 

Telecommuting employees who are not exempt from the overtime requirements of the Fair 
Labor Standards Act will be required to accurately record all hours worked using Saline County's 
time-keeping system. Hours worked in excess of those scheduled per day and per workweek 
require the advance approval of the telecommuter's Department Head. Failure to comply with 
this requirement may result in the immediate termination of the telecommuting agreement. 

Ad Hoc Arrangements 

Temporary telecommuting arrangements may be approved for circumstances such as inclement 



weather, special projects or business travel. These arrangements are approved on an as-needed 
basis only, with no expectation of ongoing continuance.  

Other informal, short-term arrangements may be made for employees on family or medical leave 
to the extent practical for the employee and the County and with the consent of the employee's 
health care provider, if appropriate.  

All informal telecommuting arrangements are made on a case-by-case basis, focusing first on the 
business needs of Saline County.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Signatures of Understanding/Agreement 

This Agreement may be amended at any time by Saline County. A copy of this agreement and 
any addendums or amendments will be provided to the Department Head, the HR Representative 
and the County Payroll Clerk, as well placed in the employee’s personnel file. 

 

EMPLOYEE: By signing, the employee states they have read, understood, and agree to the terms 
and conditions of this agreement: 

Employee Signature ___________________________________________________  

Date ____________________________ 

 

DEPARTMENT HEAD: By signing this statement, the Department Head agrees to work with 
the employee to implement telecommuting as described in the telecommuting policy and this 
agreement. 

Department Head Signature ___________________________________________________  

Date ____________________________ 

 

HUMAN RESOURCE REPRESENTATIVE: By signing this statement, the HR Representative 
agrees to work with the Department Head to implement telecommuting as described in the 
telecommuting policy and this agreement. 

HR Signature _______________________________________________________  

Date ____________________________ 

 



Telecommuting Safety Checklist

Date Completed  ____________ By ____________________

Enter Yes or No, if No please notify Supervisor or Department Head once rectified.

Work Site Safety
Employee has a clearly defined work space that is kept clean and orderly.

The work area is adequately illuminated.

Exits are free of obstructions.

Supplies and equipment (both County owned and employee owned) are in good condition.

The area is well heated and ventilated.

Storage is organized to minimize risk of fire and other hazards.

Walkways are kept clear to reduce the risk of a slip, trip or fall.

All extension cords have grounding conductors.

Exposed or frayed wiring and cords are repaired or replaced immediately.

Electrical enclosures (switches, outlets, receptacles, junction boxes) have tight-fitting covers or plates.

Surge protectors are used for computers, fax machines, and printers.

Heavy items are securely placed on sturdy stands close to walls.

Work related injuries shall be reported promptly.

Emergency Preparedness
A first aid kit is easily accessible and replenished as needed.

Portable fire extinguishers are easily accessible and serviced as needed.

A fire evacuation plan is in place.

A severe weather plan is in place.



 
 
It is understood on this _______ day of ____________________, 2020 by the Saline County 
Board of Commissioners, that the above and attached addendum along with any and all 
supporting forms are now said to be included into the Personnel Policy Manual in dealing with 
the COVID-19 Pandemic, retroactive March 18, 2020, effective until December 31, 2020 unless 
otherwise extended or revoked by the same. 
 
 
Saline County Board 
 
______________________________________________ 
Board Chairperson 
 
______________________________________________ 
Date 
 
 
 
Attest 
 
 
______________________________________________ 
County Clerk 
 
______________________________________________ 
Date 
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