Policy Committee
Tuesday, August 25, 2026 5:00 PM
This meeting will be held in a virtual format.

1, Opening
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4. Informational Items
5. Other Business
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Policy Committee Meeting Minutes - May 26, 2026

On May 26, 2026, the Policy Committee met and reviewed four revised policies that are
on the agenda this evening for a first reading. Those policies are Policy #221 - Dress
and Grooming, Policy #325 - Dress and Grooming, Policy #332 - Working Periods, and
Policy #619 - District Audit.

The next Policy Committee meeting will be on Tuesday, August 25, 2026 at 5:00 p.m. in
a virtual format.
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Policy 706 — Property Records Printed 8/21/2026

Policy Number 706

Title Property Records
Adopted 1/19/2023
Version v1-8/21/2026 - DRAFT

Property Records

Purpose

The Board recognizes that adequate property and inventory records must be maintained
on all buildings, equipment, and physical property under district control.

Comments

Authority Use Comments to collaborate with reviewers and
document important decisions.

The Board directs that a complete inventory of all district-owned equipment and

records of all district buildings and grounds shall be maintained and updated at intervals
that coincide with property insurance renewal.

Delegation of Responsibility

It shall be the responsibility of the Chief Financial Officer to ensure that equipment
inventories are systematically and accurately recorded, updated, and adjusted annually by
reference to purchase orders and withdrawal reports. Property records of facilities shall be
maintained on an ongoing basis.

Guidelines

Major items of equipment shall be subject to regular physical spot check inventory to
determine loss, location, or depreciation; any major loss shall be reported to the Board.

Records of consumable supplies shall be maintained on a continuous inventory basis.

https://policymain.org/policies/52747bd7-97d2-4c72-9b64-0782f1eb7d71?versionld=d6684aed-dc56-4213-8e80-f2cec6fb3d21&from=draft&return... 1/3
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No equipment shall be removed for personal or nonschool use, except in accordance with
Board policy. [11 [2]

Equipment shall be identified with a permanent tag that provides appropriate school
district identification.

Disposal of Books, Supplies and Equipment

Obsolete Books - Textbooks, supplementary and library books may be declared
obsolete, upon the recommendation of the building principal and with the approval of the
Assistant Superintendent or designee.

Obsolete books, if still in usable condition, may be donated to an educational or charitable
organization; otherwise, obsolete books may be disposed of by the business office.

Comments
All books that have been disposed of shall be;removed from KA ABYSARE Seviewers and

document important decisions.

Obsolete and Surplus Supplies and Equipment - Instructional supplies and equipment
deemed no longer useful may be declared obsolete or surplus by the building principal,
with the approval of the Assistant Superintendent or designee. Noninstructional supplies
and equipment may be declared obsolete or surplus by the Director of Facilities and
Operations or designee.

A descriptive list of surplus instructional items may, when appropriate, be circulated to all
building principals to determine if a use for the items can be found elsewhere in the
district.

Any unwanted surplus items and all obsolete items shall be turned over to the Business
Office or Facilities and Operations Department for disposal. Items may be offered for sale
through the solicitation of quotations from interested parties, put up for auction (including
through the use of an online platform, such as Municibid) donated to educational or
charitable organizations, or otherwise disposed of as deemed appropriate by the Chief
Financial Officer, the Director of Facilities and Operations, or their designees.

All supplies and equipment that have been disposed of shall be removed from the
inventories.

https://policymain.org/policies/52747bd7-97d2-4c72-9b64-0782f1eb7d71?versionld=d6684aed-dc56-4213-8e80-f2cec6fb3d21&from=draft&return... 2/3
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Footnotes

[1] Pol.708

) Open policy B
Policy Reference

[2] Pol.710

Open policy B
Policy Reference

[3] Pol.710

Legal References

[2] Pol. 708
[3] Pol. 710

Comments

Use Comments to collaborate with reviewers and
document important decisions.
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Policy 805-2-6 — School Security Personnel Printed 8/21/2026

Policy Number 805-2-6
Title School Security Personnel
Version v1-8/21/2026

School Security Personnel

Authority

The Board shall employ, contract for and/or assign staff to coordinate the safety and
security of district students, staff, visitors and facilities.

The district shall employ or contract for at least one (1) full-time school security personnel
who has completed the training required by tagvm%gn@s Board policy to be on duty during

the school day.[1
y-[1] Use Comments to collaborate with reviewers and

document important decisions.

The district shall certify to the state School Safety and Security Committee annuam
it has met the requirements for school security personnel or has received a waivef}
accordance with applicable law.[1]

Definitions

School security personnel - school police officers, school resource officers and school
security officers .[2]

Independent contractor - an individual, including a retired federal agent or retired
state, municipal or military police officer or retired sheriff or deputy sheriff, whose
responsibilities, including work hours, are established in a written contract with the district
for the purpose of performing school security services.[2]

School day - the hours between the morning opening of a school building and the
afternoon dismissal of students on a day which classes are in session. [1]

Delegation of Responsibility

The Superintendent shall appoint a school administrator to serve as the School Safety and
Security Coordinator, in accordance with law. When a vacancy occurs in the role of the
School Safety and Security Coordinator, the Superintendent shall appoint another school
administrator to serve as the School Safety and Security Coordinator within thirty (30)
days of the vacancy and shall notify the Board regarding the appointment.[3]

https://policymain.org/policies/402c11f9-ac92-46f7-b03a-9e6151d46ef1?from=draft&returnTo=%2F policies%3Ftab%3Ddraft%26detached%3D1... 113


https://www.palegis.us/statutes/unconsolidated/law-information/view-statute?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13C&sctn=16&subsctn=0
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https://www.palegis.us/statutes/unconsolidated/law-information/view-statute?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13C&sctn=16&subsctn=0
https://www.palegis.us/statutes/unconsolidated/law-information/view-statute?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13B&sctn=9&subsctn=0
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The Superintendent or designee shall submit the name and contact information for the
appointed School Safety and Security Coordinator to the state's School Safety and
Security Committee within thirty (30) days of the appointment.[3]

The School Safety and Security Coordinator shall report directly to the Superintendent,
and shall be responsible for the following:[3]

1. Oversee all school police officers school and security guards.

2. Review and provide oversight of all Board policies, administrative regulations and
procedures related to school safety and security, and ensure compliance with federal
and state laws and regulations regarding school safety and security.

3. Coordinate training and resources for students and staff related to situational
awareness, trauma-informed approaches, behavioral health awareness, suicide and
bullying awareness, substance use awareness, emergency procedures and training
drills, and identification or recognition of student behavior that may indicate a threat
to the safety of the student, other students, school employees, other individuals,
school facilities or the community, in accordance with the standards established by the

state's School Safety and Security Commlt({ee an% %he requirements of applicable law
and regulations. [4]1 [5] [6] [7] [8] [9] [lﬁllsffbp[mzlltsl%)]collaborate with reviewers and

document important decisions.

4. Meet with school employees annually to seek their input on the mandatory school
safety and security training.[13]

5. Coordinate a tour of the district’s buildings and grounds biennially, or when a building
is first occupied or reconfigured, with law enforcement and first responders responsible
for protecting and securing the district to discuss and coordinate school safety and
security matters.

6. Serve as the liaison with law enforcement and other state committees and agencies on
matters of school safety and security.

7. Serve on the district's threat assessment team(s) and participate in required training
and the threat assessment process. Ul,[ﬁ]‘

8. Coordinate School Safety and Security Assessments, School Safety and Security grant
requirements and respond to School Safety and Security surveys, as applicable. [11]
[15]

9. Coordinate school safety and security meetings with school and building leadership, at
least on a quarterly basis.

The School Safety and Security Coordinator shall, within one (1) year of appointment,
complete required training as specified by the state's School Safety and Security
Committee for serving in the role of a School Safety and Security Coordinator. This

https://policymain.org/policies/402c11f9-ac92-46f7-b03a-9e6151d46ef1?from=draft&returnTo=%2F policies%3Ftab%3Ddraft%26detached%3D1... 2/13
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https://www.palegis.us/statutes/unconsolidated/law-information/view-statute?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13B&sctn=9&subsctn=0
https://policymain.org/policies/8632e979-a69c-4623-b380-10886b22c14c?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=4&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://policymain.org/policies/4be3793c-b696-49ef-92ef-acd78090959e?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=5&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://policymain.org/policies/8317f252-31b5-49ea-9865-ca2ed16183f1?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=6&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://policymain.org/policies/8632e979-a69c-4623-b380-10886b22c14c?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=7&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://policymain.org/policies/f04c9c56-0133-44dd-9cb5-8c6f945676a9?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=8&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://policymain.org/policies/8632e979-a69c-4623-b380-10886b22c14c?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=9&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://policymain.org/policies/9c35874e-95a9-4e45-86ab-8a1a16882495?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=10&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://policymain.org/policies/a5fcc0bd-127a-439f-abf4-5afdf53f34c4?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=11&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://policymain.org/policies/8632e979-a69c-4623-b380-10886b22c14c?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=12&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://policymain.org/policies/8632e979-a69c-4623-b380-10886b22c14c?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=13&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://policymain.org/policies/8632e979-a69c-4623-b380-10886b22c14c?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=13&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://policymain.org/policies/8632e979-a69c-4623-b380-10886b22c14c?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=7&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://www.palegis.us/statutes/unconsolidated/law-information/view-statute?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13E&sctn=2&subsctn=0
https://policymain.org/policies/a5fcc0bd-127a-439f-abf4-5afdf53f34c4?from=policy-reference&fromPolicyId=402c11f9-ac92-46f7-b03a-9e6151d46ef1&fromVersionId=4b93021a-9230-4025-ad34-18b6218d6593&fromCitation=11&returnTo=%2Fpolicies%2F402c11f9-ac92-46f7-b03a-9e6151d46ef1%3Ffrom%3Ddraft%26returnTo%3D%252Fpolicies%253Ftab%253Ddraft%2526detached%253D1%26versionId%3D4b93021a-9230-4025-ad34-18b6218d6593
https://www.palegis.us/statutes/unconsolidated/law-information/view-statute?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13B&sctn=5&subsctn=0
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training shall be in addition to other training requirements for school administrators, but
shall count toward professional education credit, where applicable.[3][16][17][18]

The School Safety and Security Coordinator must complete any additional continuing
education as required by the state's School Safety and Security Committee.[3]

By June 30 of each year, the School Safety and Security Coordinator shall make a report
to the Board at an executive session on the district’s current safety and security practices,
and identify strategies to improve school safety and security.[;].[lg]

The Board directs the School Safety and Security Coordinator to include the following
information in the annual report:

1. Threat assessment team information, including verification of compliance with law and
regulations, the number and composition of the district's threat assessment team(s),
the total number of threats assessed in the past year and additional information on
threat assessment required by the Superintendent or designee, in accordance with
Board policy. [71[14] Comments

Use Comments to collaborate with reviewers and

2. The number and type(s) of school securify’ BEPEShHRPCOARAEE B employed by the

district, including:[3]

a. The number of school security personnel that are armed, listed by type(s) of
personnel.

b. The school building at which each school security personnel is assigned, listed by
type(s) of personnel.

c. The training, including the type of training and completion dates, of each school
security personnel, listed by type(s) of personnel.

d. A listing of other individuals utilized by the district for school safety-related duties.

3. An attendance report of the school and building personnel present at each school
safety and security meeting, including yearly attendance totals.

4. Reports of required emergency preparedness, fire, bus evacuation and school security
drills. [11]

5. Information on required school safety and security training and resources provided to
students and staff. [11]

6. Safe2Say Something aggregate data, including a breakdown of Life Safety and Non-
Life Safety reports received.

https://policymain.org/policies/402c11f9-ac92-46f7-b03a-9e6151d46ef1?from=draft&returnTo=%2F policies%3Ftab%3Ddraft%26detached%3D1...
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https://www.palegis.us/statutes/unconsolidated/law-information/view-statute?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13B&sctn=9&subsctn=0
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7. Behavioral health and school climate information, including aggregate data from
surveys and assessments issued in the district, information on referrals and services
accessed by students and families, and identification of additional resources needed in
the district. [20]

8. School safety and security incident reports for the previous year(s) and/or data
collected to date for the current year. [21]

9. Updates regarding the district’'s memorandum of understanding with law enforcement
agencies. [21]

10. Updates to laws, regulations and/or Board policies related to school safety and
security.

11. Information on tours, inspections and/or School Safety and Security Assessments of
school facilities and programs.

12. Information on grants or funding applied for and/or received in support of school

safety and security efforts.
Comments

Use Comments to collaborate with reviewers and
A copy of the report, including the required HformatiomuH tHtelEisEsEssment and school
security personnel, shall be submitted to the state’s School Safety and Security
Committee.[3]

The Superintendent or designee shall implement job descriptions and procedures to
address the responsibilities and requirements specific to each category of school security
personnel in carrying out their duties.

School police officers are authorized to carry weapons, including firearms, in performance
of their duties.

Guidelines

School Police Officers

The district shall employ for one or more school police officers and apply to the
appropriate court for appointment and powers of authority, in accordance with the
provisions of law.[2][22][23][24] [25] [26]

Unless otherwise recommended by the Superintendent, individuals hired to serve as
school police officers must have previously completed at least one (1) year of satisfactory
service as a school guard/officer with the district.
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Within thirty (30) days of court approval for appointment of a school police officer, the
district shall notify the state's School Safety and Security Committee and submit a copy of
the court's order. [22]

A law enforcement officer employed by the district whose responsibilities, including work
hours, are established by the district.

Background Checks -

Prior to receiving an offer of employment, all school police officers shall comply with the
requirements for background checks/certifications and employment history reviews for all
school employees, in accordance with applicable law, Board policy and administrative
regulations. These requirements are addressed separately in Board policy 304 for school
police employed by the district. [25] [26] [27][28][29][30]

The district shall conduct a law enforcement agency background investigation in
compliance with applicable law and regulatidr®T3P&MSchool police employed by the
district and shall review a background investigatiom esnduttedifhosisehidolepisticas and
employed by the district .[31][32] document important decisions.

Following an offer of employment, the district shall request the separation record for a
school police officer employed or contracted by the district, in accordance with applicable
law and regulations for a law enforcement agency.[33][34

Requirements -

The district shall annually report the following information regarding school police officers
receiving required training to the PA Department of Education, the state's School Safety
and Security Committee, and the PA Commission on Crime and Delinquency:[35]

1. The district’'s name and the number of school police officers employed or contracted by
the district.

2. The municipalities comprising the district.

3. The date and type of training provided to each school police officer.

The district shall make reports regarding hiring and separation, and shall maintain all
records, as required for a law enforcement agency, in accordance with applicable law and
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School police officers shall take and subscribe to the Oath of Office required by law.[37]

The district shall request that the court grant the school police officer authority to carry a
firearm, in accordance with law. The school police officer shall maintain all applicable
firearm license and training requirements, in accordance with applicable law and Board

School police officers shall successfully complete required training, in accordance with law,
and other required staff training, including district training on the use of positive behavior
supports, de-escalation techniques and appropriate responses to behavior for students

with disabilities, in accordance with law, regulations and Board policy.[38][39][40][41]
[42]

School police officers shall possess and exercise the following duties:[43]

1. Enforce good order in school buildings, on school buses or vehicles owned or leased by
the district, and on school grounds.
Comments
2. If authorized by the court, issue summaryS€it£tiRE Bt GetaliAtindivitiiaIswRy arein
school buildings, on school buses and on®S&HEYIN PBIRREET: LRESHEErict until local law

enforcement is notified.

3. If authorized by the court, a school police officer who is a law enforcement officer
employed by the district whose responsibilities, including work hours, are established
by the district, may exercise the same powers as exercised under authority of law or
ordinance by the police of the municipality in which the school property is located.

School police officers shall wear the assigned metallic shield or badge provided by the
district in plain view when on duty.[44]

School Security Guards/Officers

The district shall employ and/or contract for one or more school security guards/officers,
in accordance with the provisions of law.[2][251 [26]1[47

School security guard/officer - an individual employed by the district who is assigned
to a school for routine safety and security duties, and has not been granted powers by the
court to issue citations, detain individuals or exercise the same powers as exercised by
police of the municipality in which the school property is located, in accordance with law.

[2][24]1[261[47]

Background Checks -
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Prior to receiving an offer of employment, all school security guards/officers shall comply
with the requirements for background checks/certifications and employment history
reviews for all school employees, in accordance with applicable law, Board policy and
administrative regulations. These requirements are addressed in Board policy 304 for
school security guards/officers employed by the district. [25]1 [26]1[271[28][29][30]

The district shall conduct a law enforcement agency background investigation in
compliance with applicable law and regulations for all school security guards/officers

Following an offer of employment, the district shall request the separation record for a
school security guard/officer employed or contracted by the district, in accordance with

Requirements -

School security guards/officers shall provide the following services, as directed by the

district:[47] Comments

_ Use Comments to collaborate with reviewers and
1. School safety support services.

document important decisions.
2. Enhanced campus supervision.

3. Assistance with disruptive students.

. Monitoring visitors on campus. [48]

N

5. Coordination with law enforcement officials, including school police officers.

(9]

. Security functions which improve and maintain school safety.

School security guards/officers shall successfully complete required training, in
accordance with law, and applicable staff training in accordance with Board policy.[47

The district shall make reports regarding hiring and separation, and shall maintain all
records, as required for a law enforcement agency, in accordance with applicable law and

regulations. [32][36

Other Agreements

The district shall enter into a cooperative police service agreement(s) with a
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NORTH PENN SCHOOL DISTRICT

School Board Policy

1251(a)
COMMUNITY Reference:

Nondiscrimination on the Basis of Disability

The board prohibits unlawful discrimination against community members on the basis of
disability with regard to the district’s services, programs and activities in accordance with the
Americans with Disabilities Act (“ADA”) and Section 504 of the Rehabilitation Act of 1973
(“Section 504”).

The board designates the following individual to coordinate the district’s efforts to comply with
and carry out its responsibilities under the ADA and Section 504 as they pertain to community
members:

ADA/Section 504 Coordinator (Community Members)
Director of School/Community Engagement

North Penn School District

401 East Hancock Street

Lansdale, PA 19446

Phone: (215) 853-1020

Email: ada504_community@npenn.org

Grievance Procedures
The board adopts the following grievance procedures for the purpose of ensuring that
complaints alleging that a community member was discriminated against in violation of the ADA

and/or Section 504 are resolved in a prompt and equitable manner.

Step 1: Reporting

A community member who believes that conduct that constitutes a violation of this policy has
occurred is encouraged to immediately submit a complaint, or otherwise report the conduct, to
the ADA/Section 504 Coordinator (Community Members).

District employees and contractors who are aware of conduct that constitutes discrimination
against a community member on the basis of disability shall immediately report the conduct to
the ADA/Section 504 Coordinator (Community Members).

CONTINUED
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The complaint should be in writing and contain information about the alleged conduct such as
name, address, phone number of the person filing the complaint and location, date and
description of the problem. When an oral complaint is made, the ADA/Section 504 Coordinator
(Community Members) shall reduce the complaint to writing.

Step 2: Review Complaint/Conduct Investigation

Within fifteen (15) calendar days after receipt of a complaint, the ADA/Section 504 Coordinator
(Community Members) or her/his designee will review the complaint with the grievant to discuss
its content as well as possible resolutions.

To the extent deemed necessary by the ADA/Section 504 Coordinator (Community Members)
or her/his designee, an investigation of the allegations contained within the complaint shall
occur.

Step 3: Written Response

Within thirty (30) days of receipt of a complaint or upon the conclusion of an investigation as
referenced in Step 2, the ADA/Section 504 Coordinator (Community Members) or her/his
designee shall provide a written response to the grievant that explains the position of the district
with regard to the complaint.

Step 4: District Action

To the extent that the Written Response prepared by the ADA/Section 504 Coordinator
(Community Members) or her/his designee in Step 3 indicates that conduct in violation of this
policy has, in fact, occurred, the district shall take any and all action which is necessary to
ensure that said conduct ceases and does not recur.

Appeal Procedure

In the event that a grievant is not satisfied with the Written Response and/or District Action
described in Steps 3 and 4 of this Grievance Procedure, she/he may file an appeal with the
Superintendent of Schools within fifteen (15) calendar days. Within fifteen (15) calendar days
after receipt of an appeal, the Superintendent of Schools shall respond in writing with a final
resolution of the complaint.

Policy:
Adopted: November 19, 2015
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