
Pioneer Technology Center Board of Education 
Regular Meeting
Tuesday, December 12, 2023, 6:00 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601 
The Board will meet for a snack supper in Seminar Center West 5:30 p.m. No school board 
action will be discussed or taken; therefore, no agenda items are listed in connection with this 
period prior to convening of the board of education meeting.

1. Call meeting to order 

2. Roll call and establish a quorum 

3. Flag salute and moment of silence 

4. Reports and Presentations
 Adira, Cyber Security Implementation - Kevin Bell & Scott Overman, Network 
Administrators 

5. Discussion and vote to approve or not approve the Minutes of the November 13, 2023 
Special Board of Education meetings 

6. Discussion, review and vote to approve or not approve the Financial Reports; Activity 
Fund Report; and Encumbrances & Change Order Lists for FY24 General Fund #40791-
40888 in the amount of $152,729.66;  Building Fund #40032-40036 in the amount of 
$22,394.52;  Payroll #70169-70172 in the amount of $151,145.03. 

7. Administrative Reports and Anticipated Discussion by the Board and Staff regarding 
facilities, district policy issues, community issues and/or personnel or student needs 

7.A. Traci Thorpe, Superintendent/CEO 

7.B. Kahle Goff, Executive Director Full time Programs 

8. Discussion and vote to approve or not approve the purchases over $10,000 as listed on 
Appendix A. 

9. Discussion and vote to approve or not approve declaring as surplus: 2020 Ford Fusion 
Inventory #VH0008 

10. Discussion, and vote to approve or not approve the transition of the Part-time ABE/HSE 
Data Clerk/Administrative Assistant position to full-time ABE/HSE/FTP (Full-Time 
Programs) Secretary 

11. Proposed Executive Session to discuss the purchase or appraisal of real property as 
authorized by Oklahoma Statutes, title 25. Section 307(B)(3).  



12. Vote to convene in Executive Session 

13. Acknowledge return of the Board to Open Session 

14. Board President statement of Executive Session minutes:  

15. Discussion and Vote to authorize Superintendent/CEO to take action with regard to the 
purchase and/or appraisal of real property consistent with the discussion that occurred in 
the executive session.  

16. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contracts as listed on Appendix B. 

17. Discussion and vote to approve or not approve the employment of an evening custodian. 

18. Discussion and vote to approve or not approve the employment of a Cook, Culinary 
Services 

19. Discussion and vote to approve or not approve the employment of the Work Ready 
Oklahoma Coordinator 

20. Discussion and vote to approve or not approve the employment of the Work Ready 
Oklahoma Manager 

21. Discussion and vote to approve or not approve the employment of a Children's Lab 
Preschool Teacher (Infants)  

22. New Business 

23. Board Comment 

24. Adjournment 

 
NOTE:  The Board may discuss, make motions and vote upon all matters appearing on this agenda.  Such votes may be to adopt, reject, 
table, reaffirm, rescind, or take no action on any agenda matter.
 
 
POSTED:  Pioneer Technology Center, North Entrance
                  Posted ____________________________
                  By Kellie Johnson, Minutes Clerk



Pioneer Technology Center Board of Education Special Meeting
Monday, November 13, 2023 5:00 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601
 

1. President Laurence Beliel called the meeting to order at 5:00 p.m.

2. Flag salute and Moment of Silence

3. Roll call and establish a quorum

Board Members Present:

Mr. Laurence Beliel
Ms. Debbie Leaming
Ms. Gay Norris
Mr. J.D. Soulek

Board Members Absent:

None

4. Proposed Executive Session to discuss the appointment of a new board member for Zone 
4.  Okla. Stat. Title 25, 307(B)(1). 

5. Vote to convene in Executive Session at 5:02 p.m.

Motion to convene to Executive Session to discuss the appointment of a new board member for 
Zone 4. Okla. Stat. Title 25, 307 (B)(1). passed with a motion by Ms. Gay Norris and a second 
by Mr. J.D. Soulek.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Absent   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

6. Acknowledge return of the Board to Open Session

7. Board President made a statement of Executive Session minutes: Board President Beliel 
announced that the board entered into executive session at 5:02 p.m. to discuss the appointment 
of a new board member for Zone 4. Okla. Stat. Title 25, 307 (B)(1). Those present in the 
executive session were Board President, Laurence Beliel, Board Vice- President, Debbie 
Leaming, Board Clerk, J.D. Soulek, Board Vice-Clerk, Gay Norris, and Rachel Shuey. No action 
was taken by the Board of Education. The Board returned to open session at 7:47 p.m.



8. Board Comment

9. Adjournment

Motion to Adjourn passed at 5:48 p.m.with a motion by Mr. Laurence Beliel and a second by 
Ms. Debbie Leaming.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Absent   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

Respectfully submitted,

Kellie Johnson

Kellie Johnson
Board Minutes Clerk

_____________________________________
President, Board of Education

_____________________________________
Clerk, Board of Education

________________________
Date of Approval



Pioneer Technology Center Board of Education Special Meeting
Monday, November 13, 2023 6:30 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601
 

1. Call meeting to order at 6:30 p.m.

2. Roll call and establish a quorum

Also in attendance were Traci Thorpe, Ryan Burkett, Kendra Keelin, Kahle Goff, Stacey Rush, 
Molly Kyler, Terri Busch, Kellie Johnson, Mike Orr, Rachel Shuey and, Karen Shuey.

3. Flag salute and moment of silence

4. Motion and vote to approve appointing new board member for Zone 4

Motion to approve appointing Rachel Shuey as the new board member for zone 4 passed with a 
motion by Ms. Debbie Leaming and a second by Ms. Gay Norris.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

5. Oath of office for appointed board member Rachel Shuey

6. Discussion and vote to approve or not approve the Minutes of the October 10 ,2023 regular 
Board of Education meeting

Motion to approve the Minutes of the October 10 ,2023 regular Board of Education meeting 
passed with a motion by Mr. Laurence Beliel and a second by Ms. Gay Norris.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

7. Discussion, review and vote to approve or not approve the Financial Reports; Activity Fund 
Report; and Encumbrances & Change Order Lists for FY24 General Fund #40665-40790 in the 
amount of $264,795.20; Building Fund #40025-40031 in the amount of $63,403.14; Payroll 
#70167-70168 in the amount of $105,007.00.



Motion to approve the Financial Reports; Activity Fund Report; and Encumbrances & Change 
Order Lists as presented passed with a motion by Mr. J.D. Soulek and a second by Ms. Rachel 
Shuey.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

8. Discussion and vote to approve or not approve the purchases over $10,000 as listed on 
Appendix A.

Motion to approve the purchase over $10,000 as listed on Appendix A. passed with a motion by 
Mr. Laurence Beliel and a second by Ms. Debbie Leaming.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

9. Administrative Reports and Anticipated Discussion by the Board and Staff regarding facilities, 
district policy issues, community issues and/or personnel or student needs

Traci Thorpe, Superintendent/CEO

Cowley County MOU signing for articulation with Criminal Justice degree. I have been 
watching multiple interim studies on concurrent enrollment and Higher Ed/CTE. PTC hosted the 
B&I Breakfast with construction trades. A former PTC welding student has been selected to be 
interviewed by Lieutenant Governor Matt Pinnell in his second series about CTE in Oklahoma. 
PTC student Rodrigo Navarro, an Automotive student, participating on the PTC E-Sports team 
will be moving on to the State Smash Brothers Tournament in Weatherford in December. Capital 
planning has wrapped up most of the HVAC graphics with a few more adjustments to the DOAS 
unit. I met with One Gas (ONG) about the fenced property adjacent to the north of PTC’s main 
parking lot. They indicated an interest and sent a representative to the site to visit with us. I will 
be in Lawton for the next two days for Superintendent meeting. We have the PTC Christmas 
party scheduled for December 15, 2023. 

 Molly Kyler, Executive Director, Business & Industry Services

Traci covered quite a bit and if anyone has questions about the Director’s report, we would like 
to answer those for you. 

10. Discussion and vote to approve or not approve list of proposed Board Meeting dates for 2024



Motion to approve list of proposed Board Meeting dates for 2024 passed with a motion by Mr. 
J.D. Soulek and a second by Ms. Gay Norris.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

11. Discussion and vote to approve or not approve the hiring of an AT&D Health Facilitator. 

Motion to approve the hiring of Staci DeNoya as the AT&D Health Facilitator passed with a 
motion by Ms. Debbie Leaming and a second by Mr. J.D. Soulek.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

12. Discussion and vote to approve or not approve the hiring of a Safety Instructor.

Motion to approve hiring Braden Fields as the Safety Instructor passed with a motion by Ms. 
Debbie Leaming and a second by Ms. Rachel Shuey.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

13. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contracts as listed on Appendix B.

Motion to approve individuals on part-time and temporary employment contracts, and addenda 
to contracts as listed on Appendix B. passed with a motion by Ms. Gay Norris and a second by 
Ms. Rachel Shuey.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   



Yea: 5, Nay: 0

14. New Business - None

15. Board Comment – All board members welcomed Dr. Shuey to the board.

16. Adjournment 

Motion to adjourn at 7:07 pm passed with a motion by Ms. Gay Norris and a second by Ms. 
Debbie Leaming.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

Respectfully submitted,

Kellie Johnson

Kellie Johnson
Board Minutes Clerk

_____________________________________
President, Board of Education

_____________________________________
Clerk, Board of Education

________________________
Date of Approval

























December 2023

Meetings and Activities
•  November– 14-15 – CTE Superintendent meeting – Great Plains Technology Center - Lawton
•  16 – RCB Bank Community Advisory Board meeting; 2nd Interview for open custodial staff position; 

CTE Superintendent Economic Impact Study sub-committee Zoom meeting; 
•  17 - Meeting with Joe Steele, Meridian Tech Apprenticeship Coordinator; After board meeting report 

with staff; OK CTE Superintendents’ Economic Impact Study Zoom meeting
•  18 – Ponca City Arts Council – Top Chef Competition Event in PTC’s Culinary Arts Teaching Kitchen
•  20 – 24 – Thanksgiving Break – campus closed
•  27 – ARPA Site Monitoring visit for PN Select funds; Integris/PTC/NOC luncheon to discuss pathways 

from LPN >RN> BSN; 2nd Interview open culinary staff position
•  28 – PC Chamber Board of Directors meeting
•  29 – 2nd Interviews open WRO staff positions; PTC Incubator Advisory Board meeting and interview of 

new clients – Sunny Creek Trading Post; 
•  30 – Adira Cybersecurity Briefing – PTC implementation progress and update; PTC Enrollment 

discussion meeting;
•  December 4 – Admin Team meeting; NWOSU Articulation Agreement signing; Goals review meeting 

with Executive Directors
•  6 – 1 Million Cups with TD Leather; OASA Region 4/PTC Area Superintendent meeting;
•  7 – UC Board meeting; Blackwell Economic Development Luncheon; PC Chamber Board of Director 

Retreat
•  8 – Business and Industry Breakfast – Emergency Services industry sector focus; ADPC tour; 

CookShack – BIS luncheon; 2nd Interview open Children’s Lab and Preschool position
•  11 -  LegisOk Bill Tracking Training at OkACTE; 
•  12 – Economic Impact Study Kickoff Zoom Meeting with CTE Superintendents; Ponca City Library 

Board meeting; PTC Board meeting

Full-Time Programs
• Rodrigo Navarro, Automotive student participating on the PTC E-Sports team, placed 4th at the State 

Smash Brothers Tournament in Weatherford on December 2nd. 
• PTC hosted the area 8th graders on Dec. 7-8th.  We saw approximately 650 students in the two-day 

event.  It is always a busy time, but our PTC instructors, students and staff did a great job highlighting 
the program offerings at PTC. A big kudos to Cortney Horne and the Student Services team for taking 
the lead on organizing the event as well as all the PTC staff who helped make the event a success.

• PTC hosted the B&I Breakfast for the Emergency Services sector on Dec. 8th.  Thirty-two participants 
were in attendance and discussed workforce needs and trends, challenges and opportunities to 
address recruitment, retention and growing the workforce.  

Business and Industry Services  
• PTC is nominating Centerline, Inc. as this year’s Partner in Progress. The recognition event will be held 

on February 20th at the Hilton Garden Inn – Edmond from 4-6:30 pm. We are excited to recognize a 
company that has a long history with PTC and who continues to serve as an innovative partner in 
workforce development. 

• Sunny Creek Trading Post has been approved as our newest incubator client.  They will serve as a hub 
for local produce, food producers and vendors and offer subscription boxes for locally sourced, fresh 
produce (and value-added items- jams, jellies, canned goods and breads).  We’re excited for their 
business to grow at PTC and look forward to the seasonal offerings they will provide. 

• Class A and B Truck Driver training classes will begin on January 8th.  PTC is providing the Class B 
training and Central Tech is the trainer for the Class A students.  Central Tech is in the process of 
expanding their outreach program to other technology centers across the state and has hired additional 
trainers.  With the addition of new instructors, PTC will rotate with Autry and will be able to offer training 
more frequently. 



Capital Planning
• Work on the Work Ready Oklahoma site at City Central is progressing.  The carpet has been installed 

and the wall framing is up. The sheet rock and electrical are in the process of completion. They 
anticipate by mid-January that we may be able to move into the space. 

• The OSU Senior Engineering students completed their project and shared their designs on December 
1st.  They will be finalizing their graphics and will send them to us for our files.  We appreciated their 
efforts to listen to our possible future needs and provide an analysis of the available property 
surrounding PTC’s campus and the infrastructure needs that might be anticipated for a capital project.  

Retirements/Resignations/Staff Changes
• Steve Bookout, Service Careers instructor, has submitted his retirement from PTC.  He has been 

with the district in a variety of capacities for the past 33 years. We have an internal candidate for the 
WRO Employment Specialist that we will be transferring to that position, so we will not be posting 
that position for interviewing. That candidate will be on the January agenda for board approval. 

Upcoming Events
• December 7-8 – 8th Grade Days at PTC
• December 15 – Melody Denke Retirement Party; PTC Christmas Party
• December 18 – Holiday Work Day
• December 19 – Jan 1 – Campus Closed – Christmas Break
• January 2nd – Holiday Work Day
• January 3rd – 2nd Semester – classes in session



Paperclips
Nov. 2023















































Directors’ Report to the PTC Board of Education – December 2023
(Alphabetic by Area)

Business & Industry Services & Safety
• The BIS team conducted 78 one-on-ones for 95.25 counseling hours & 14 marketing visits.
• Jeff Lockett provided technical assistance to clients, saving approximately $480,000.
• The BIS team also logged 

o 658 Safety Contact Hours
o 813 AT&D/Open Enrollment Contact Hours 
o 715 Customized Contact Hours (Type 31)

• The revenue generated from our Safety training is $15,995.
• Our BIS classes generated revenues of $4,770.
• Our AT&D classes generated revenues of $9,978. 
• AT&D offered 13 on-campus classes, classes made 7, classes canceled 6, new classes 3 offered, 

new classes made 3, fulfilled registrations 76, enrollments in online courses 2. 
• Of the 7 on-campus classes starting this month – 2 offer certification.

CNA 05
CMA/CE 08
Total Students 13

• As a result of one of our B&I Breakfasts, Brook is working with a group of our local non-profit 
leaders to host a non-profit conference at Pioneer Tech. It is scheduled for February 9.

•  Our 1 Million Cups presenters for February was 2 Guys and a Watergun. 
• Janet Schwabe and Brook Lindsay participated in City Centrals Donuts and Dilemmas event.
• Heather Smith put on a ChatGPT Lunch n Learn session.
• Brook taught a Canva session at City Central for their tenants.
• The team welcomed Braden Fields (Safety Instructor) and Staci DeNoya (Health Facilitator) to 

Pioneer Tech on November 16.
• In addition to our typical safety training, our team continues to provide written safety 

programs for local industry. In particular we helped Asbury Machine this month.
• Janet coordinated a special Homemade Food Sales program at Pioneer Tech.
• The incubator advisor committee met with and approved the newest incubator tenant, Sunny 

Creek Trading post. Liz Threlkeld and her business partner Courtney will be moving in soon.
• Jenn Miller worked with the Po-HI BPA chapter on teambuilding. She also co-facilitated a core 

value session with Molly for a local insurance agency.
• Johnny Thornburgh and Sylvia coordinated a customized Heavy Equipment Operator course for 

Kaw Nation’s Maintenance Crew.
• The BIS Team hosted the PCDA staff for the PTC Thanksgiving Lunch.
• The BIS Team went to Tonkawa for the November outreach lunch.
• Six of the BIS Team coordinators completed PSO’s “Energizing Economic Development” 

program for community leaders.
• Janet and team members participated in the North Central Oklahoma Center for Workforce 

Excellence Legislative Lunch on November 3.



• Jenn and Molly met with Marland’s Place leadership to discuss future strategic planning work.
• Molly met with the Equity Bank board for their quarterly meeting.
• Molly conducted the coordinators’ mid-year evaluations.
• Molly attended Leadership Tonkawa. The session’s focus was on the Tonkawa Schools & NOC.
• Members of the BIS team participated in the meeting with Joe Steele the Apprenticeship 

Coordinator from Pioneer Tech.

Communications & Marketing
• Terri Busch did new Employee On-Boarding for Staci DeNoya and Braden Fields.
• The AT&D Winter/Spring Schedule dropped to mailboxes, the team added new classes to 

Facebook and promoted the new schedule in all areas.
• The C&M Team helped CEA with RSVP’s for the Christmas Reunion Party and graphics for 

both the Children’s party and the Reunion party. Name tags were also created.
• The C&M Team assisted with 8th Grade days, took photos, posted to social media, and created 

graphics for the event. 
• In conjunction with CTSO and the Holiday Market Committee we made almost $3800 on the 

Holiday Market and served 300 for the Thanksgiving meal. It was a great day for Pioneer Tech. 
• The C&M Team celebrated Students of the Month on displays, on social media, and in print.
• Terri Busch shot live video, set-up and helped host the 1 Million Cups presentation with TD 

Custom Leather, Angie Ogden also assisted with PowerPoint.
• Angie Ogden made banners and printed them for the Children’s Lab to be in the Veterans 

Parade. We also purchased new magnets for the parade.
• The C&M Team assisted the parade committee with all of their needs for the many different 

parades.
• A new Esports page was created and Terri Busch added all Esports activities to the events 

calendar.



• The C&M Team assisted Student Services with the Counselor Retreat, making graphics and 
providing promo items for the event.

• Terri Busch attended a Zoom Board meeting for the Tri State District over the Thanksgiving 
break.

• Numerous pictures were taken and featured on social media and sent to area newspaper by 
the C&M Team. 

• Several BIS flyers were created to promote BIS classes coming up in December and January by 
Angie Ogden. 

• Angie Ogden assisted numerous team with promo items and goody bags for speakers.
• Videos for new instructors and coordinators were completed and Terri Busch is adding these 

to the website and to Youtube. 
• Terri Busch had meetings with possible new website designers and hosts for the PTC website.
• The C&M team attended the December BIS monthly meeting.
• Terri Busch attended the Instructional Staff December meeting.

Instructional Directors / Full Time Programs 
Instructional Directors

• The Full-Time programs team participated in a credentialing and badging training put on by 
the Oklahoma Department of CareerTech. 

• Kendra Knight, Dr. Ryan Burkett, and Kahle Goff met with Lisa Jackson to discuss any Financial 
Aid concerns related to reducing career major hours.

• The Full-Time programs team completed the ODCTE Follow-Up Report. 
• Kahle Goff attended Leadership Blackwell events. 
• Dr. Ryan Burkett, Kendra Knight, and Kahle Goff met with Joe Steele, Meridian Technology 

Centers Apprenticeship Coordinator to discuss implementing more apprenticeships at PTC. 
• Kahle Goff, Kendra Knight, and Michelle Tripp met with the ODCTE for a PN Select on site 

ARPA monitoring visit. 
• Kendra Knight, Kahle Goff, and Wendy Burg conducted Work Ready Oklahoma Coordinator 

and Manager interviews. 
• Kendra Knight, Kahle Goff, and Kylia Carlson conducted Children’s Lab Instructor interviews.
• Kahle Goff attended the Opportunity Center Board Meeting. 
• Kahle Goff and Traci Thorpe met with Shane Dent and Dr. Dalana Hawkins with PCPS to 

discuss boosting PTC enrollment.  
• Kendra Knight, Kahle Goff, Wendy Burg, and Janet Schwabe toured the Work Ready 

Oklahoma programs construction progress at City Central.
• Kahle Goff, Lori Evans and the Student Services team participated in ODCTE’s Oklahoma 

Career Guide training. 
• Dr. Ryan Burkett provided a welcome at the Special Education Advisory Committee meeting. 
• Kahle Goff provided a welcome at the Student Services Advisory Committee meeting. 
• Full – Time Programs staff participated in the annual 8th Grade Tours event. 
• Dr. Ryan Burkett got to drive the Christmas train in Newkirk for the first time!

Practical Nursing 



• The Fall 23 pinning ceremony was held on Nov 4th.  Nineteen students participated in the 
event, with over 300 family members in attendance.  It was a wonderful evening celebrating 
the students.

• NWOSU’s Director of the BSN program, Heidi Ritchie, was the guest speaker during contract 
day for December. She talked about the articulation agreement with PTC and their LPN-BSN 
program.

• Students in the PN Select and Sept 23 cohort are working hard through fundamentals and 
learning skills to start clinicals in January.

• Elissa Rowton was the PN Select SOM for November.  
• Emily Tate is the PN SOM for December. 
• Michelle is attending Career Tech Women in Leadership training. 

Health, BITE and Special Programs

Medical Services
• Homeland Pharmacy has agreed to be a clinical partner for next years Pharmacy Technician 

students. 
• Pharmacy students are testing to get their micro -credentialing this month. 
• Shonda Garrison has started building the medical assisting clinical schedule and students are 

very eager to get started on their hands-on training. 
• Medical assisting students have been preforming venipuncture and shots. We have some 

talented students who’ve picked up phlebotomy so well!! 
Academic Math

• The High School Academic Lab Math and Science students are doing very.  All will reach by the 
end of semester.   

• The two Adult Medical Terminology and A&P Students are progressing well.  One has finished 
Medical Terminology Course as of 11/18/23.

Teacher Prep

• Field Trip with the Lab kids to the Pumpkin Patch
• Field Trip to NERA to help pack the 800 Thanksgiving pumpkin pie sacks we decorated
• Safe Sleep Certification
• Field Trip to UCO for the Prospective Teacher Academy
• Vicki Braden went to UCO to attend the Teach OK conference
• Food Handlers Certificate Course
• CPR/First Aid Certification by Carl Storm
• Lindsay McGee spoke to the students about herself and how she organized the One year old 

classroom and her procedures.
•

Children’s Lab and Preschool
• Kylia Carlson completed a Preschool stipend which consists of 30 hours of professional 

development. 
• We had a Fall Party before we dismissed for Thanksgiving where parents were invited to 

come, and we had a great turnout of parents. 
• The Children’s Lab decorated their float for the Ponca City Christmas Parade. 



HCC
• In Health Careers this month we have continued learning anatomy and physiology. We 

learned about the Skeletal system, we did fun relay races to see which team could label all 
the bones on the skeleton the fastest. 

• We also got through our Medical Math Chapter learning about military time and dosage 
calculations. We studied the integumentary system and did labs on the use of sunscreen and 
fingerprints.

•  We are currently in the chapter on Senses specifically the eyes and ears and the students got 
to dissect cow eyes which they seemed to enjoy. 

ABE/HSE
• November Data

·         147 students enrolled in the ABE and TANF programs
·         14 new students enrolled in the ABE and TANF programs
·         11 HiSET tests were passed
·         5 students earned a level gain
·         2 students earned their High School Equivalency Diploma 

• ABE Staff attended virtual and face-to-face training:
·         LACES and Coffee Meeting
·         Oklahoma Adult Education and Literacy Conference
·         Provided Clifton Strengths Training with Leadership Fairview for Northwest Technology   
Center
·         Individualized Learning Plans on the Aztec Platform
·         Critical Thinking Skills
·         Engagement and Retention Strategies
· Pipeline, Projects and Pathways: Aligning Adult Education Programming to Registered 

Apprenticeship Opportunities
· Connecting Adult Education to Pre-Apprenticeship and Registered Apprenticeship: 

Resources to Support Adult Education to Programs
·         Exciting New Ways to Monitor Student Progress

SHARE
• Share had one more student finish their coursework for graduation.
• We have had a few students contact us to come next semester

New Beginning
• We have had 1 new for Nov. from Payne Co. 
• 17 students in New Beginning
• 12 students in follow up 
• Guest speakers for the November were Mental Health from NOYS and Living Hope, and Child 

Nutrition 
• We are now serving students from Payne Co. who are on TANF

BITE
• The Visual Communication and Information Technology (Vis Com and IT) departments have 

been diligently finalizing their curriculum before the break. 
• The Esports program enjoyed a prosperous Fall season, with a total of 18 students actively 

engaged in various games. 
• The Vis Com students organized a photoshoot capturing the team in their jerseys, and they 

have been crafting engaging social media posts to introduce the team and express gratitude 



to our sponsors. Additionally, the Business Professionals of America (BPA) entered four 
students into a virtual competition, and they are currently immersed in completing their 
respective projects.

Biomed
• Students are currently learning the ins and outs of an autopsy. We have reviewed a medical 

examiner report to help us determine postmortem changes. This helps us determine time of 
death. We also look at the examiners notes on the external and internal examination of the 
body, which helps us determine cause of death. Ultimately, we will use this new knowledge to 
help us determine the death of the ongoing case of Anna Garcia.

• Students have been learning all about the kidneys! We have looked at how they filter blood 
and some common diseases and disorders that can make this process more complicated. 

• Students have had an opportunity to build a paper model of the kidney and examine how a 
kidney filters blood by making a simulated kidney in the lab using dialysis tubing. 

• Coming up, we will be looking at how someone gets diagnosed with kidney disease and what 
a patient goes through being a kidney donor and recipient

T&I and Service Programs

Automotive
• ASE certification tests next week
• Going to try a hand on shop final for the first time next week.
• Going to extend the Engine Performance area into the next semester to ensure adequate 

class hours are met.
Construction

• Basic finishing techniques  
• Sanding 
• Painting
• Staining and sealing 
• Sheetrock Finishing 
• Students also re decked a utility trailer

Cosmetology
• First years are wrapping up learning manicure and pedicures.
• 2nd year adults are taking state board exams. The five adults should be finished by the end of 

January. Three of the students have officially accepted salon jobs. 
• Cosmetology is hosting the SkillsUSA district Contest on February 5th. Students are beginning 

to prepare for contest. 
• Second year students are focusing on reviewing salon skills and becoming more confident in 

providing services.
Criminal Justice

• Students toured the Newkirk Police Department and the Kaw Nation Police Department. 
• Students participated in the Skills USA District Leadership Conference at Metro Tech in 

Oklahoma City. 
• Students assisted in the parking of cars and directing traffic for the opening night of the 

Festival of Angels at Lake Ponca.
Culinary Arts

• Students helped prep our annual Thanksgiving lunch
• Got great reviews from the Holiday market for our French-bread and butter candles



• Field trip to tour some of OSU's frat houses for food production with Benchmark Food group. 
We then took a chef lead tour of OSU's hospitality and tourism program where they fed us 
lunch and students got to try Cuban cuisine. I think this peaked a lot of interest.

• Helped with the arts council fundraiser and cook-off, which was pretty cool,
Firefighter/EMT

• Students have completed their Firefighter 1 training, next on the list is hazmat operations.
• EMT students have started their ride outs with Ponca FD for clinicals.
• Some students will be in the candidate testing process for employment at Ponca Fire on 

Friday, December 8.
Mechatronics 

• 90% of class att4ended SkillsUSA Leadership Conference.
• 5 students were awarded the Statesman Award.
• Student accepted into OSU Firefighting program.

Precision Machining 
• Met with Chad from Precision Machining about shop tours.
• Met with sales rep for Hurco to discuss possible equipment.
• Students finished parts for the Newkirk Safety Center.

Service Careers
• Students went for Hospitibilities Testing
• Students attended the Skills/USA Fall leadership conference
• Preparing for Skills/USA Regional Contest

Welding
• Class-wide certification testing on the 12th. 
• We have several students working with Trailer Butler on WBL. 
• We have former student and longtime welding instructor Bob Moffatt doing subject matter 

expert demonstrations. 
• We toured Ditch Witch. 
• One student is working for CSE Bliss in the mornings.

Student Services  
Student Services

• The team supported Cortney in very successful 8th grade days.
• Working on semester changes and possible enrollment.
• Met with the Foundation Board to review scholarship applications.
• Beginning to work on changes and planning for next year enrollment kick off.
• Hosted area special education teachers and counselor for advisory meetings.
• Participated in Holiday Market for CTSO fundraiser and Thanksgiving Community Lunch
• It has been super busy and we are rushing to finish everything for semester end! 
• Wishing each of you a Merry Christmas and a Happy New Year – the SS Team

WorkKeys:
• Students have been making steady progress through the WorkKeys curriculum. We have 

administered 76 WorkKeys assessments during the month of November. Of those students 
that took the WorkKeys assessments 14 students completed their WorkKeys curriculum and 
earned their Career Readiness Certificate.

Employability Skills:



• Students have logged into Oklahoma Career guide or created a new account if they didn’t 
have one. Shown the advantages of OKCG and the resources they can utilize on it 

• Working on team building skills as well as problem solving skills
Career Development Facilitator

• Organized volunteers for 8th Grade Tours
• Explored the Transportation, Distribution, and Logistics Career Cluster with district 8th 

graders
• Explored the Science, Technology, Engineering, and Mathematics Career Cluster with district 

8th graders
• Explored the Architecture and Construction Career Cluster with district 8th graders
• Met with Recruitment and Retention Committee to plan for 8th Grade Days event
• Met with West Middle School counselor regarding a 6th grade gifted and talented field trip to 

PTC 
Counselor

• Met one on one with students in the following programs: Biomed, Health Careers, Medical 
Services, PN Select, Information Technology, Visual Communications, Teacher Prep, 
Mechatronics, 

• Attended Campus Safety and Security Summit
• Attended Frontier College and Career Fair
• Attended PREpARE workshop 2 on Responding to an Acute Traumatic Stressor in Schools

Testing Specialist
• The testing center proctored 277 assessments in the month of November. This brings our 

fiscal year total up to 1068. 
• The Automotive program completed two ASE assessments: Engine Repair & Engine 

Performance. They are scheduled to complete a few more before the end of the semester. 
• Teacher Preparation completed their first round of testing through CareerTech, earning 

several students their certifications. I am working with CTIMS to get an account set up to 
allow me to upload student certificates in order for them to get their digital badges through 
Credily. Three individuals completed prerequisite assessments for the upcoming BPOC class.

Disabilities Specialist/Job Placement Facilitator
• Met with IEP/504 Students for Check-in Conferences to review career goals, grades, and 

attendance. 
• Presented Dyslexia training for Instructional Staff.
• Continued attending IEP/504 meetings.
• Covered the Career Center as needed.
• Attended the Frontier Schools College and Career Fair.
• Hosted the Annual Area Special Education Teachers Meeting.

Plant/Facilities/Maintenance 

• Polishing project on the concrete drain area in Fire Fighter/EMT.
• LVP install over the holiday break in the new infant room.
• New evening custodian (pending board approval) to start Dec 18th, 2023.
• Addition lights installed at BIS building in the back area.
• Demolition of old cosmetology building during the holiday break. 
• Surplusage of the 2020 Ford Fusion for trading in a new vehicle during purchase request time. 

This vehicle is very unreliable and cannot be fixed via the dealer. 



• Working with the city central Ponca City building for items needed for the new WRO program.
• Fleet personnel has passed their CDL school bus driving road test and is currently driving a 

routine bus route.
•  Holiday routine deep cleaning of the facility.
• Punch list and walk-thru of the new completed playground area for teacher prep class.
• Semi-annual bus maintenance.
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 Full-Time Programs & ABE/HSE 
Secretary Proposal

Rationale 

Pioneer Technology Center’s (PTC) Full-Time Programs (FTP) Registrar, Holly Farmer, is extremely 
capable of meeting all of the demands of the position. However, a portion of the Registrar’s 
position requires extended sessions of working without interruption to complete state and federal 
reporting. Due to the nature of the registrar position, providing student tardy slips, collecting 
attendance documentation, receiving parent phone calls, answering teacher requests, and 
inputting attendance data, it is nearly impossible to find the necessary uninterrupted time to 
complete the required reports. PTC is proposing moving Brisa Medrano from a part time Adult Basic 
Education (ABE)/ High School Equivalency (HSE) Data Clerk & Administrative Assistant (29.5 hours 
per week) position, to a full time (combined) ABE/HSE & FTP Secretary position (40 hours per 
week). This move will provide the necessary assistance with clerical responsibilities and allow 
uninterrupted time for the Registrar to complete PTC’s state and federal reports. The addition of 
this part time staffing in the Full-Time Programs office will allow for accurate data submissions and 
more availability to assist with teacher needs and communicate effectively to students, clients, and 
parents. In previous years, PTC has employed an Assistant Registrar in the Full-Time Programs 
Office; however, we feel this part-time staffing will meet current needs.

Staffing 

Staffing this position will require moving the Adult Basic Education (ABE)/ High School 
Equivalency (HSE) Data Clerk & Administrative Assistant position from a part time contract 29.5 
hours per week to a full-time employee contract. Over the past months, Brisa the ABE/HSE Data 
Clerk & Administrative Assistant has temporarily been working in the Full-Time Programs Office 
to provide support to the Registrar. With Brisa spending 2 hours per day, in the Full-Time 
Programs Office completing clerical tasks during the “student rush timeframe” has afforded the 
Registrar uninterrupted time to complete the Oklahoma Department of Career and Technology 
Education (ODCTE) Enrollment Report and Federal Integrated Postsecondary Education Data 
System (IPEDS) Report. 

An alternative option to consider is to contract with SchoolPass an automated student 
attendance management system which integrates into PTC’s student management system 
PowerSchool.  With this system, students check themselves into each class period using a QR 
code, barcode, or RFID tag.  Implementing SchoolPass would require an $9800 investment the 
first year and an additional $8500 each subsequent year.  While technology may meet a portion 
on the need listed above, it’s the belief of the district that technology can’t provide customer 
service. Students, parents, and staff members deserve a friendly smile and a kind voice to 
maintain a culture of support. Additionally, this staffing solution will allow for office coverage in 
times of staff absences and provide more flexibility within the Full-Time Programs office. 
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Estimated Salary/Expense

• 12 Month Contract (GL-2, Step 1) - $16.35/ hour or $31,390/year
• Benefits @ 25% of salary - $ 7,847.5
• Total: $39,237.50/year

Staff Salary Change: 

• Current Salary - $15/Hour - 29.5 hours/week (48 Weeks) $21,240 – No Benefits 
o Grant Funded Position

• Future Salary - $39,237.50 - Future Salary & Benefits (annual expense)  
o Grant Funded 75% - PTC Funded 25%

Annual additional PTC cost (estimated): $17,997.50



Appendix B 

PIONEER TECHNOLOGY CENTER 

Part-Time & Temporary Employment Contracts and/or Addenda to Contracts 

December 12, 2023    FY 2023/2024 
 

 

Name   Position/Class Taught  Dates      Contract amount 
Steve Bookout  Evening Supervisor Additional  10/16 – 11/15 (3.75 hrs)    93.75 

Carol Bottoms  ABE/TANF Instructor  12/01 – 12/31 (21 hrs)    525.00 

Vicki Braden  ABE/HSE Instructor  12/01 – 12/31 (14 hrs)    364.00 

Christina Chapman ABE/TANF Instructor  12/01 – 12/31 (7 hrs)    175.00 

Aimee Clark  ABE/HSE Instructor  12/01 – 12/31 (7 hrs)    175.00 

Tessa Cramer  CSO Skills Check-off  11/08 (2 hrs/4:30-6:30pm)    50.00 

Jackson Gallagher Diabetic Cooking   11/16 (4.5 hrs)     67.50 

Anna George  Cloud-Based Quickbooks  11/13 – 11/14 (8 hrs)    500.00 

Larry Godley  ABE/HSE Instructor  12/01 – 12/31 (16 hrs)    480.00 

Elaine Harman  ABE/TANF Instructor  12/01 – 12/31 (7 hrs)    175.00 

Elaine Harman  ABE/HSE Instructor  12/01 – 12/31 (14 hrs)    350.00 

Tonya Jackson  ABE/HSE Instructor  12/01 – 12/31 (10.5 hrs)    273.00 

Aletha Kearney  Diabetic Cooking   11/16 (5 hrs)     150.00 

Julie Lawrence  ABE/Corrections Instructor 12/01 – 12/31 (3.5 hrs)    87.50 

Allyson Leonard  ABE/HSE Instructor  12/01 – 12/31 (11.5 hrs)    287.50 

Tyler Lickliter  BLS CPR    12/01 (8 hrs)     200.00 

Steven Long  Paramedic Skills    10/26 – 11/02 (19 hrs)    475.00 

John Munger  School Bus Training  11/16 – 11/22 (22 hrs/4-8pm)   660.00 

John Munger  CPR/First Aid   12/05 – 12/06 (6 hrs)    180.00 

Joni Murphy  ABE/HSE Instructor  12/01 – 12/31 (9 hrs)    225.00 

James Page  School Bus Examiner  11/01 – 11/30 (14.25 hrs)    498.75 

Eric Payne  School Bus Instructor  10/23 – 11/03 (1.5 hrs)    37.50 

Pam Powers  ABE/HSE Instructor   12/01 – 12/31 (31.5 hrs)    787.50 

Pam Powers  ABE/TANF Instructor  12/01 – 12/31 (14 hrs)    350.00 

Chuck Rector  Resin Art (Cutting Board)  11/08 (3 hrs/6-9pm)    84.00 

Chuck Rector  Resin Art (Cutting Board)  12/05 (3 hrs)     84.00 

Kristi Reed  CNA Instructor   11/10 – 12/12 (95.5 hrs)    2,196.50 

Kristi Reed  Cont. CMA Education  11/17 (8 hrs)     184.00 

Jeremy Sackett  Excel 2019 Level 3  11/27 – 12/05 (10 hrs)    250.00 

Rebecca Stephens ABE/TANF Instructor  12/01 – 12/31 (21 hrs)    525.00 

Rebecca Stephens ABE/HSE Instructor  12/01 – 12/31 (28 hrs)    700.00 

Colton Tripp  Extra Computer Tech Help 12/07 – 02/29 (up to 20 hrs/wk)   12.00/hr 

Mary Ann Sudbury ABE/Corrections Instructor 12/01 – 12/31 (14 hrs)    350.00 
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