
Noble Board of Education
August Regular Meeting in the Board Room 

Administration Building, 111 S. 4th Street, Noble, OK, 73068, [Address], [City], Oklahoma 
[Zip]

Monday, August 10, 2026 at 5:30 PM
 
Note:  The Board may discuss, vote to approve, vote to disapprove, vote to table, or decide 
not to discuss any item on the agenda.
 

I. Preliminary Business
I.A.Call to Order
I.B.Establishment of a Quorum
I.C.Pledge of Allegiance

II. Reports
II.A. Class Size Limits
II.B. Activity Fund Report
II.C. District Financial Report
II.D. Resignations/Retirements

III. Public Comment
IV. Consent Agenda

IV.A. Minutes of Regular Board Meeting - July 13, 2026
IV.B. Encumbrances and Change Orders as follows: GF: #317 - 418 $611,550,765.11,Change 

orders: #11, #230, and #234 $54.00, AF: #20 - 271 $256,058.54, BF # 85 - 104 $565,912.00

IV.C. Activity Fund Manual for 2026-27
IV.D. Oklahoma Department of Career and Technology Education 

Contract for Secondary Career and Technology Education Programs for 
school year 2026-27

IV.E. Resolution to Transcript Math, Science, and Technology classes 
taught at Mid-America Technology Center for 2026-27

IV.F. Policy revisions
IV.G. Child Nutrition Adult Meal Price Increase for 2026-27
IV.H. Activity Fund Amendment request

V. Action Topics
V.A. Discussion and possible vote on Consent Agenda Items A-H as 

presented.
V.B. Discussion and possible vote on a $140 stipend for Curtis Inge 

Middle School and Noble High School teachers who participate in a 
Gearup partnership professional development training during the 2026-
27 school year. 

VI. Executive Session
VI.A. Proposed executive session to discuss the following business 

pursuant to 25 O.S. Section 307 (B)(1), (B)(2), (B)(3), and (B)(7) of the 
Oklahoma Open Meeting Act:
 
VI.A.1. Employments



VI.A.2. Certified Negotiations 
VI.A.3. Support Negotiated Agreement for 2026-27
VI.A.4. Real Estate

VI.B. Vote to convene in executive session
VI.C. Acknowledgment of Board to return to open session

VII. Action Topics
VII.A. Statement of executive session minutes
VII.B. Discussion and possible vote on employments for the 2026-27 school 

year as presented.
VII.C. Discussion and possible vote on Support Personnel's Negotiated 

Agreement for 2026-27 as presented.
VIII. New Business
IX. Superintendent's Reports
X. Adjournment

 
Agenda posted July 9, 2026, by
4:30pm at https://www.nobleps.com 
and at the entrance of the Administrative
Office, Noble Public Schools, located at 
111 South 4th Street, Noble, OK, 73068.

 ________________________________________
Dorothy M. Terrill
Minutes Clerk
 

https://www.nobleps.com/


NOBLE PUBLIC SCHOOLS CLASS LIMITS
SEMESTER 1        2026-2027

Enrollment Summary as of 7/31/2026 Enrollment Summary as of 8/31/2026 Enrollment Summary as of 9/30/2026
Grade 
Level

# of 
Teachers

Max 
Capacity

Total 
Enrolled

# of 
Transfers

Transfers 
available

Grade 
Level

# of 
Teachers

Max 
Capacity

Total 
Enrolled

# of 
Transfers

Transfers 
available

Grade 
Level

# of 
Teachers

Max 
Capacity

Total 
Enrolled

# of 
Transfers

Transfers 
available

Pre-K 8 140 138 4 2 Pre-K 8 140 Pre-K 8 140
K 10 200 182 23 18 K 10 200 K 10 200
K-T1 2 32 K-T1 2 32 K-T1 2 32
1st 10 200 189 12 11 1st 10 200 1st 10 200
2nd 10 220 190 13 30 2nd 10 220 2nd 10 220
3rd 10 220 190 12 30 3rd 10 220 3rd 10 220
4th 10 220 202 15 18 4th 10 220 4th 10 220
5th 10 220 194 14 26 5th 10 220 5th 10 220
6th NA 220 217 19 3 6th NA 220 6th NA 220
7th NA 220 237 12 -17 7th NA 220 7th NA 220
8th NA 220 211 14 9 8th NA 220 8th NA 220
9th NA 250 219 22 31 9th NA 250 9th NA 250
10th NA 250 230 14 20 10th NA 250 10th NA 250
11th NA 250 219 23 31 11th NA 250 11th NA 250
12th NA 250 203 18 47 12th NA 250 12th NA 250
Total 3112 2821 215 259 Total 3112 0 0 0 Total 3112 0 0 0

Enrollment Summary as of 10/31/2026 Enrollment Summary as of 11/30/2026 Enrollment Summary as of 12/31/2026
Grade 
Level

# of 
Teachers

Max 
Capacity

Total 
Enrolled

# of 
Transfers

Transfers 
available

Grade 
Level

# of 
Teachers

Max 
Capacity

Total 
Enrolled

# of 
Transfers

Transfers 
available

Grade 
Level

# of 
Teachers

Max 
Capacity

Total 
Enrolled

# of 
Transfers

Transfers 
available

Pre-K 8 140 Pre-K 8 140 Pre-K 8 140
K 10 200 K 10 200 K 10 200
K-T1 2 32 K-T1 2 32 K-T1 2 32
1st 10 200 1st 10 200 1st 10 200
2nd 10 220 2nd 10 220 2nd 10 220
3rd 10 220 3rd 10 220 3rd 10 220
4th 10 220 4th 10 220 4th 10 220
5th 10 220 5th 10 220 5th 10 220
6th NA 220 6th NA 220 6th NA 220
7th NA 220 7th NA 220 7th NA 220
8th NA 220 8th NA 220 8th NA 220
9th NA 250 9th NA 250 9th NA 250
10th NA 250 10th NA 250 10th NA 250
11th NA 250 11th NA 250 11th NA 250
12th NA 250 12th NA 250 12th NA 250
Total 3112 0 0 0 Total 3112 0 0 0 Total 3112 0 0 0

(-) Enrollment Maxed
( ) Transfers Available

Presented at the School Board Meeting on 8/10/2026 













2026-27 Resignation/Retirement Board Meeting Report
August

Certified Retired/Resignation Site Position Term Date
Hope Musser Resignation HS Vocal Music 6/30/2026
Amanda John Resignation KID Pre-K Teacher 6/30/2026

Support Site Position Term Date
Melissa Moen Resignation CN CN Helper 6/30/2026
Cathy Nance Resignation Trans Bus Monitor 6/30/2026
Sierra McGovran Resignation CN CN Helper 8/31/2026
MaeLee Armbrister Resignation Trans Bus Monitor 6/30/2026

Extra Duty Assignment Site Position Term Date
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The Board of Education of Independent School District No. 40 of the Cleveland County, State of 

Oklahoma, met in a Regular Meeting in the Board Room at the Noble Administration Building, 111 S. 

4h Street, Noble, Oklahoma, in said school district, Monday, July 13, 2026, at 5:30pm.   
 
Attendance taken at 5:30 PM.  

  

 

 

 

 

 

Also present were Superintendent Frank Solomon, Assistant Superintendent Nathan Gray, and Executive 

Director Stacy Storey.  

 

I. Preliminary Business 

I.A. Call to Order 

I.B. Establishment of a Quorum 

I.C. Pledge of Allegiance 
 
II. Reports 

II.A. Activity Fund Report 

II.B. District Financial Report 

II.C. Resignations/Retirements 
 
III. Public Comment 

Comments:  None 

 

IV. Consent Agenda 

IV.A. Minutes of Regular Board Meeting - June 23, 2026 

IV.B. Encumbrances and Change Orders as follows: GF: #285-316 $92,405.71 BF: #74-

81  $253,950.00   AF: #1-19  $37,820.00  

IV.C. Payroll Encumbrances 

IV.D. Authorizations for 2026-27 

IV.E. Armstrong Bank Authorizations for 2026-27 

IV.F. First State Bank Authorizations for 2026-27 

IV.G. School Site Statutory Waiver Deregulation for 2026-27 Alt Ed 

IV.H. School Site Statutory Waiver Deregulation for Library Media Services for 2026-2029 

IV.I. Activity Fund Manual for 2026-27 

IV.J. Policy revisions 

IV.K. Policy adoptions 

 

V. Action Topic 

V.A. Discussion and possible vote on Consent Agenda Items A-K as presented. 

 

Motion to approve Consent Agenda Items A-K (Minutes of June 23, 2026 Regular Board Meeting, 

Encumbrances and Change Orders as follows: GF: #285-316 $92,405.71 BF: #74-81 $253,950.00 AF: 

#1-19 $37,820.00 Payroll Encumbrances, Authorizations for 2026-27, Armstrong Bank Authorizations 

for 2026-27, First State Bank Authorizations for 2026-27, School Site Statutory Waiver Deregulation for 

2026-27 Alt Ed, School Site Statutory Waiver Deregulation for Library Media Services for 2026-2029,  

 

Mrs. Wendy Barnes:    Absent    
Mr. William Broom    Present    

Mr. Leroy Lukinbill:    Present 
Mr. James Reed: Present 
Mr. Randy Sheppard: Present 
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Activity Fund Manual for 2026-27, policy revisions, and policy adoptions) as presented passed with a 

motion made by Mr. William Broom and seconded by Mr. Randy Sheppard. 

 

Comments:  Assemble’s voting option did not open for Mr. Leroy Lukinbill so Director Baze connected 

his device to a hotspot.   

 

Mrs. Wendy Barnes:  Absent 

Mr. William Broom  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:  Yes 

Mr. Randy Sheppard:    Yes 

Yes: 4 No: 0, Absent: 1 

 

V.B. Discussion and possible vote on a one-time stipend for all returning district employees for the 

FY26 school year in the amount of $2,000, with the exception of the Superintendent.  Stipend will 

be paid on Friday, August 7, 2026.  Any employee hired after August 7, 2026, will not be eligible for 

the stipend.  Any employee that does not complete the FY27 school year will have the remaining 

stipend amount removed from their final paycheck.  The amount deducted will be pro-rated based 

upon leave date.  All part-time Certified employees will receive a pro-rated stipend. 

 

Comments:  Superintendent Frank Solomon read an email aloud from NACT he’d received earlier in the 

day and also the response from Noble Public Schools’ attorney.  After answering the Board’s questions, 

he asked the Board to approve Items V.B. and V.C. as presented.  

 

Motion to approve a one-time stipend for all returning district employees for the FY26 school year in the 

amount of $2,000, with the exception of the Superintendent.  Stipend will be paid on Friday, August 7, 

2026.  Any employee hired after August 7, 2026, will not be eligible for the stipend.  Any employee that 

does not complete the FY27 school year will have the remaining stipend amount removed from their final 

paycheck.  The amount deducted will be pro-rated based upon leave date.  All part-time Certified 

employees will receive a pro-rated stipend passed with a motion made by Mr. James Reed and seconded 

by Mr. William Broom. 

 

Mrs. Wendy Barnes:  Absent 

Mr. William Broom  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:  Yes 

Mr. Randy Sheppard:    Yes 

Yes: 4 No: 0, Absent: 1 

 

V.C. Discussion and possible vote on a one-time stipend for all new district employees for the FY27 

school year in the amount of $700. Stipend will be paid on Friday, August 7, 2026.  Any employee 

hired after August 7, 2026, will not be eligible for the stipend.  Any employee that does not complete 

the FY27 school year will have the remaining stipend amount removed from their final 

paycheck.  The amount deducted will be pro-rated based upon leave date.  All part-time Support 

employees will receive a pro-rated stipend. 

 

Motion to approve a one-time stipend for all new district employees for the FY27 school year in the 

amount of $700. Stipend will be paid on Friday, August 7, 2026.  Any employee hired after August 7,  
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2026, will not be eligible for the stipend.  Any employee that does not complete the FY27 school year 

will have the remaining stipend amount removed from their final paycheck.  The amount deducted will be 

pro-rated based upon leave date.  All part-time Support employees will receive a pro-rated stipend passed 

with a motion made by Mr. Randy Sheppard and seconded by Mr. James Reed. 

 

Comments:  Assemble’s voting option did not open again for President Lukinbill, however, he cast his 

vote aloud.  

 

Mrs. Wendy Barnes:  Absent 

Mr. William Broom  Yes  
Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:  Yes 

Mr. Randy Sheppard:    Yes 

Yes: 4 No: 0, Absent: 1 

 

VI. Executive Session 

 

VI.A. Proposed executive session to discuss the following business pursuant to 25 O.S. Section 307 

(B)(1) and (B)(2) of the Oklahoma Open Meeting Act: 

  

VI.A.1. Employments 

VI.A.2. Discuss Certified Negotiations for 2026-27 

VI.A.3. Discuss Support Negotiations for 2026-27 

 

VI.B. Vote to convene in executive session 

 

Motion to convene in executive session at 5:57pm passed with a motion made by Mr. James Reed and 

seconded by Mr. William Broom. 

Mrs. Wendy Barnes:  Absent 

Mr. William Broom  Yes  
Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:  Yes 

Mr. Randy Sheppard:    Yes 

Yes: 4 No: 0, Absent: 1 

 

Comments:  Assemble’s voting option did not open again for President Lukinbill, however, he cast his 

vote aloud.  

 

VI.C. Acknowledgement of Board to return to open session 

Comments:  Board President Mr. Leroy Lukinbill announced the Board's return to open session 6:24pm. 

VII. Action Topics 

 

VII.A. Statement of executive session minutes 

 

The Board of Education convened in executive session in the board room located at 
111 South 4th Street, Noble, OK, 73068, at 5:57pm, Monday, July 13, 2026, to discuss  
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employments, certified negotiated agreement for 2026-27, and support negotiated 
agreement for 2026-27, as authorized by 25 O.S. Section 307 (B)(1) and (B)(2) of the 
Oklahoma Open Meeting Act.  Board Members present were Leroy Lukinbill, James 
Reed, Randy Sheppard, and William Broom, as well as Superintendent Frank Solomon, 
Assistant Superintendent Nathan Gray, and Executive Director Stacy Storey.  During 
the executive session the Board discussed these items and no other items.  No action 
was taken. The Board returned to open session at 6:24pm, Monday, July 13, 2026. 
 

VII.B. Discussion and possible vote on employments for the 2026-27 school year as presented. 

 

Motion to approve Administration's recommendation of employments for the 2026-27 school year as 

presented passed with a motion made by Mr. William Broom and seconded by James Reed. 

 

Mrs. Wendy Barnes:  Absent 

Mr. William Broom  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:  Yes 

Mr. Randy Sheppard:    Yes 

Yes: 4 No: 0, Absent: 1 

 

VIII. New Business 

 

Comments: Superintendent Solomon informed the Board he’d received a bus and driver request and 

someone had accepted a job offer after the agenda had been posted and asked the Board to approved them 

both. 

Motion to approve Twelve Corners Baptist Church of Noble the use of Noble Schools bus and drivers at 

their own expense for Summer, 2026 as presented passed with a motion made by Mr. Randy Sheppard 

and seconded by Mr. William Broom.  

Mrs. Wendy Barnes:  Absent 

Mr. William Broom  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:  Yes 

Mr. Randy Sheppard:    Yes 

Yes: 4 No: 0, Absent: 1 

 

Motion to approve Administration’s recommendation of employment for Chloe Henry as Noble High 

School Choir Teacher for 2026-27 as presented passed with a motion made by Mr. James Reed and 

seconded by Mr. William Broom. 

Mrs. Wendy Barnes:  Absent 

Mr. William Broom  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:  Yes 

Mr. Randy Sheppard:    Yes 

Yes: 4 No: 0, Absent: 1 
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IX. Superintendent's Reports 

Comments:  Executive Director Storey informed the Board that different trainings are going to be 

implemented in the New Hire Trainings and told them of the Noble High School Library renovation 

updates.  Assistant Superintendent Gray informed the Board of student dress code enforcement, summer 

camps, updated them on sports, and provided information regarding Welcome Back Day.  Superintendent 

Solomon told the Board of the new carved bear in front of Katherine I. Daily Elementary, provided 

updates on renovations/summer projects, reminded them of the August 25, 2026 vote on a potential new 

bond, and gave kudos to Technology Director Austin Baze for the new, modernized website.  He also 

presented Dot Terrill with a service recognition plaque. 

X. Adjournment 

 

Motion to adjourn at 6:40pm passed with a motion made by Mr. William Broom and seconded by Mr. 

Randy Sheppard.  

Mrs. Wendy Barnes:  Absent 

Mr. William Broom  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:  Yes 

Mr. Randy Sheppard:    Yes 

Yes: 4 No: 0, Absent: 1 

 

 

______________________________                                      _________________________________ 

PRESIDENT- Leroy Lukinbill                                                  VICE-PRESIDENT-James Reed 

 

 

 

________________________________                                  ___________________________________ 

CLERK-Randy Sheppard                                                            DEPUTY CLERK-William Broom 

 

 

 

________________________________                         ___________________________________ 

MEMBER-Wendy Barnes                                                         MINUTES CLERK- Dot Terrill 
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Encumbrance Register

Options: Year: 2026-2027, Date Range: 7/9/2026 - 6/30/2027, PO Range: 85 - 999, Fund(s): 21-BUILDING FUND

Fund PO No Date Vendor No Vendor Description Amount

21 85 07/13/2026 10396 DRIVE HOLDINGS LLC HS / DEN PROJECTION SYSTEM 82,500.00

HS / Luxedo / Projection System 21-000-2620-653-800-3300-000-705 07/13/2026 82,500.00

21 86 07/13/2026 10397 QUALITY FOOD EQUIPMENT KID - Replace Vent Hood with
install

31,492.00

KID - Replace Vent Hood with install 21-002-2620-490-000-0000-000-105 07/13/2026 31,492.00

21 87 07/13/2026 940 VIRCO HS / Library shelving, furniture 100,000.00

HS / Library shelving, furniture 21-002-2620-651-100-0000-000-705 07/13/2026 100,000.00

21 88 07/13/2026 817 SUN CONSTRUCTION District Maintenance Building 250,000.00

District Maintenance Building 21-000-4720-438-000-0000-000-050 07/13/2026 250,000.00

21 89 07/14/2026 62 ARVEST BANK IT / IT Building / District /
Amazon

8,000.00

IT / IT Building / District /
AmazonGeneral Equipment, Tools,
Hardware, Cables, Accessories,
Supplies, Replacement Parts, and
Miscellaneous Operational Items

21-013-2620-653-100-0000-000-105 07/14/2026 1,600.00

21-013-2620-653-100-0000-000-110 07/14/2026 1,600.00

21-013-2620-653-100-0000-000-115 07/14/2026 1,600.00

21-013-2620-653-100-0000-000-510 07/14/2026 1,600.00

21-013-2620-653-100-0000-000-705 07/14/2026 1,600.00

21 90 07/14/2026 62 ARVEST BANK IT / IT Building / District / Battery
Shark

3,000.00

IT / IT Building / District /Battery
SharkUninterruptible Power Supply
(UPS) Batteries, Replacement Battery
Packs, Power Protection
Components, Accessories, and
Related Supplies.

21-013-2620-653-000-0000-000-105 07/14/2026 600.00

21-013-2620-653-000-0000-000-110 07/14/2026 600.00

21-013-2620-653-000-0000-000-115 07/14/2026 600.00

21-013-2620-653-000-0000-000-510 07/14/2026 600.00

21-013-2620-653-000-0000-000-705 07/14/2026 600.00

21 91 07/14/2026 327 HOME DEPOT CREDIT SERVICES IT / IT Building / District / Home
Depot

1,000.00

IT / IT Building / District / Home
DepotGeneral Maintenance, Repair,
and Operations (MRO) Supplies
Including Tools, Hardware, Building
Materials, Electrical, Plumbing, HVAC,
Paint, Safety, and Miscellaneous
Facility Items.

21-013-2620-653-000-0000-000-050 07/14/2026 1,000.00

21 92 07/14/2026 388 LOWE'S IT / IT Building / District / Lowes 1,000.00

IT / IT Building / District
/LowesGeneral Maintenance, Repair,
and Operations (MRO) Supplies
Including Tools, Hardware, Building
Materials, Electrical, Plumbing, HVAC,
Paint, Safety, and Miscellaneous
Facility Items.

21-013-2620-653-000-0000-000-050 07/14/2026 1,000.00

21 93 07/15/2026 10408 TRANE U.S. INC. HS / Trane / HVAC repairs 5,000.00

HS / Trane / HVAC service, repairs,
parts

21-000-2620-433-000-0000-000-705 07/15/2026 5,000.00

21 94 07/20/2026 107 BOWLES & BOWLES
CONSTRUCTION

District / Snow Removal Services 10,000.00

District / Snow Removal Services 21-000-2630-438-000-0000-000-105 07/20/2026 2,000.00

21-000-2630-438-000-0000-000-110 07/20/2026 2,000.00

21-000-2630-438-000-0000-000-115 07/20/2026 2,000.00

21-000-2630-438-000-0000-000-510 07/20/2026 2,000.00

21-000-2630-438-000-0000-000-705 07/20/2026 2,000.00

21 95 07/23/2026 10408 TRANE U.S. INC. HS / Trane / HVAC Repairs 5,000.00

HS / Trane / HVAC Repairs 21-000-2620-433-000-0000-000-705 07/23/2026 5,000.00
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Encumbrance Register

Options: Year: 2026-2027, Date Range: 7/9/2026 - 6/30/2027, PO Range: 85 - 999, Fund(s): 21-BUILDING FUND

Fund PO No Date Vendor No Vendor Description Amount

21 96 07/23/2026 66 ASCO EQUIPMENT Dist - Service and Repair on
Equipment

10,000.00

Dist - Service and Repair on
Equipment

21-000-2620-438-000-0000-000-105 07/23/2026 2,000.00

21-000-2620-438-000-0000-000-110 07/23/2026 2,000.00

21-000-2620-438-000-0000-000-115 07/23/2026 2,000.00

21-000-2620-438-000-0000-000-510 07/23/2026 2,000.00

21-000-2620-438-000-0000-000-705 07/23/2026 2,000.00

21 97 07/23/2026 203 CROWN EQUIPMENT
CORPORATION

District - Service and Repair on
Equipment

5,000.00

District - Service and Repair on
Equipment

21-000-2620-438-000-0000-000-105 07/23/2026 1,000.00

21-000-2620-438-000-0000-000-110 07/23/2026 1,000.00

21-000-2620-438-000-0000-000-115 07/23/2026 1,000.00

21-000-2620-438-000-0000-000-510 07/23/2026 1,000.00

21-000-2620-438-000-0000-000-705 07/23/2026 1,000.00

21 98 07/27/2026 10413 Bargain Barns & Buildings LLC HS - Storage Building
Replacement

12,000.00

HS - Storage Building
ReplacementInsurance Proceeds
from Waste Management Company

21-000-4620-438-000-0000-000-705 07/27/2026 12,000.00

21 99 07/28/2026 391 M & M EQUIPMENT & MOWERS District - Equipment repair, parts
and supplies

3,000.00

District - Equipment repair, parts and
supplies

21-000-2640-618-000-0000-000-105 07/28/2026 600.00

21-000-2640-618-000-0000-000-110 07/28/2026 600.00

21-000-2640-618-000-0000-000-115 07/28/2026 600.00

21-000-2640-618-000-0000-000-510 07/28/2026 600.00

21-000-2640-618-000-0000-000-705 07/28/2026 600.00

21 100 07/29/2026 592 OKLAHOMA STEEL BUILDERS, LLC KID / Concrete planter for the
Bear carving

5,120.00

KID / Concrete planter for the Bear
carving

21-000-2620-450-000-0000-000-105 08/06/2026 5,120.00

21 101 07/29/2026 592 OKLAHOMA STEEL BUILDERS, LLC KID / Sidewalk 6,300.00

KID / Sidewalk 21-000-2620-450-000-0000-000-105 07/29/2026 6,300.00

21 102 07/29/2026 592 OKLAHOMA STEEL BUILDERS, LLC HUB / Steel Guttering between
walkway & buildings

7,500.00

HUB / Steel Guttering between
walkway & buildings

21-000-2620-450-000-0000-000-115 07/29/2026 7,500.00

21 103 08/04/2026 10052 GRISSOM CONSTRUCTION SERVICE District - Sod, Sprigs, Sprinklers 10,000.00

District - Sod, Sprigs, Sprinklers 21-002-2630-450-000-0000-000-105 08/04/2026 2,000.00

21-002-2630-450-000-0000-000-110 08/04/2026 2,000.00

21-002-2630-450-000-0000-000-115 08/04/2026 2,000.00

21-002-2630-450-000-0000-000-510 08/04/2026 2,000.00

21-002-2630-450-000-0000-000-705 08/04/2026 2,000.00

21 104 08/04/2026 304 GRISSOM LANDSCAPE NURSERY,
LLC

District - Tree work & hauling /
Summer Storm

10,000.00

District - Tree work & hauling /
Summer Storm

21-000-2630-438-000-0000-000-105 08/04/2026 2,000.00

21-000-2630-438-000-0000-000-110 08/04/2026 2,000.00

21-000-2630-438-000-0000-000-115 08/04/2026 2,000.00

21-000-2630-438-000-0000-000-510 08/04/2026 2,000.00

21-000-2630-438-000-0000-000-705 08/04/2026 2,000.00
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Options: Year: 2026-2027, Date Range: 7/9/2026 - 6/30/2027, PO Range: 85 - 999, Fund(s): 21-BUILDING FUND

Fund PO No Date Vendor No Vendor Description Amount

Non-Payroll Total: $565,912.00

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $565,912.00
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General Information

The following handbook was written to assist Principals, School Activity Fund sponsors, 
teachers, secretaries, and students in the proper procedures for handling School Activity Funds. 

It is imperative for every person who handles School Activity Funds to read this handbook.  
Failure to do so may halt or slow down the process of getting requisitions approved, purchases 
made, bill paid, money receipted, etc. 

Portions of this handbook are taken from the Oklahoma School Law book and the Noble Board 
of Education Policy Manual and will be updated periodically.  The Board of Education shall 
exercise control over all funds on hand or hereafter received or collected, as herein provided, 
from student or extracurricular activities conducted in the school district.  Such funds shall be 
deposited to the credit of the account maintained for the benefit of the particular activity within 
the School Activity Fund.  (Title 70 Section 5-129 of the Oklahoma Statutes)

It is important to have a clear understanding of the function and purpose of each account to avoid 
misapplication of funds.  The purpose of most accounts is generally understood by the account 
titles, written descriptions such as charters, etc., and by customary usage of the account.

The organization must comply with all state and federal laws as well as Board policies. Outside 
organizations may not use the District’s federal tax ID number to transact business. 

Responsibilities of the Principal

Principals are responsible for their school’s overall program, are accountable for knowing, and 
enforcing all rules governing School Activity Funds.   Although administrative styles may vary, 
the basic duties required of all principals are as follows:

1. To inform the sponsor of the nature and extent of authority regarding the School Activity   
    Fund.

2. To inform the sponsor of the practices and procedures which are acceptable and within the 
     rules and regulations governing student body activities as a whole.

3. To select appropriate sponsors to represent all authorized student groups. The sponsor will 
    conduct all fundraising activities. 

4. To be certain that every responsibility and authority is properly delegated and thoroughly 
     understood by those upon whom such authority is conferred.

5. To periodically evaluate the performance of each sponsor involved to determine that all 
    functional duties are being substantially carried out.

6. To inform all faculty members (especially new teachers) concerning the proper use of funds  
    and proper purchasing procedures.

7. To report to the Superintendent or Activity Fund Custodian/Clerk cases of theft or suspected   
    theft of cash and/or merchandise belonging to the School Activity Fund.
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Responsibilities of Sponsors

Sponsors for any group, club, or student organization are responsible for the following duties 
depending on the nature of the organization:

1. Work closely with the group and give supervision and guidance to student officers exerting 
     leadership and counsel where required.

2.  All sponsors must notify the site financial secretary no less than 10 days prior to the start date 
     of the proposed fundraising event. (NPS POLICY FJ) 

3.  Gift cards purchased with Activity Funds must have signature of recipient(s) using the district 
    approved acknowledgment form.

4. Organize and conduct student projects and ascertain that all receipts are properly accounted 
    for and deposited with the school finance secretary. A Sponsor Receipt form must be filled 
    out completely, signed and dated by the sponsor, and given to the school finance secretary.  

5. Plan in advance. Determine purchasing needs and present requisitions to principal in time to 
    obtain approval prior to the actual purchase. Many emergency requisitions and violations of 
    proper purchasing procedures can be avoided by this process. Furthermore, sponsors should  
    bear in mind that when they make purchases prior to proper approval and issuance of a 
    purchase order, it is agreed the sponsor shall bear personal financial responsibility.

6. Inspect materials received and authorize payment when delivery is complete and quality of 
    merchandise is determined to be satisfactory. The sponsor’s signature on the invoice along 
    with the PO number, and whether or not the invoice is partial or full signifies that the claim is 
    approved for payment. 

7. Submit all fundraiser requests for the new school year to the principal for approval using the
Fundraiser and Expenditure Request for Activity Sub Account form.  The site finance 
secretary will need to turn them into the Board Minutes Clerk no later than 12pm on Tuesday 
the week before the regularly scheduled Board of Education Meeting. Absolutely no ordering 
or spending money for the fundraiser before it is board approved.

8. Sponsors are responsible for shipping/handling costs.  Ensure that funds are available to cover 
    them. Estimate charges at 20% of your total purchase, if actual charges are unknown. Note on 
    the requisition if shipping/handling is free.

9. Make sure that no sub-account (project number) operates in an unapproved negative balance.

10. Sponsors must complete a Fundraiser Profit/Loss Statement for each fundraiser during the 
school year and submit to the site finance secretary upon the completion of each fundraiser. 

11. InTouch Receipting accounts are to be acquired from the District Office Administration or 
designee. Any revenue received using InTouch Receipting must have already been school board 
approved on the Fundraiser & Expenditure Report for this fiscal year.     
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Responsibilities of School Finance Secretary

1. Verify all cash/checks presented to you for deposit at the time you receive them. Sign a copy 
    of the Activity Deposit form and give a copy to the sponsor.

2. Make daily deposits to the bank and submit documentation to the District Activity Fund 
    Custodian/Clerk each day. 

3. Be prepared for an impromptu audit.

4. Notify the Activity Fund Custodian of discrepancies, noncompliance, and/or minimal record 
    keeping. The Custodian will report the non-compliance to the Principal for corrective action.

5. Sponsors should have daily deposits and all required documentation turned in no later than 
    2pm or the deposit must be taken to the First State Bank depository in a locked bag.

6. Collects non-sufficient funds.

7.Checks account balances monthly. 

8. Students can receive a refund ONLY if there is a receipt to show money collected. Refunds 
can only be issued after a W-9 and Vendor Form is received. 

9.  Issue receipts, maintain a cash journal, prepare and make daily deposits to bank, ensure all 
sponsors have an InTouch login to receipt for each sub account, reconcile records monthly with 
the District Office. 

10. Money collected at the end of the day is more than $100.00 and not deposited should use the 
     First State Bank night deposit drop. (70 O.S. Section 5-129 AND NPS Policies CFB, CFB-
R1)

11.  Make adjustment to the activity fund if a check is returned NSF.  There will be a reasonable 
       attempt to collect on the check before it’s turned over the District Attorney, (within 30 
       days).

12.  If a check needs to be voided, please notify the Encumbrance Clerk to request that 
       transaction.

13.  Collect Fundraiser Profit/Loss Statements from each sponsor and maintain for audit. 
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Responsibilities of the District Activity Fund Custodian/Clerk

1. The District Activity Fund Custodian/Clerk is responsible for maintaining an accurate account 
    of each sub-account (project number) within the district.

2. Posts all deposits to proper sub-accounts.

3. Ensures that sub-accounts do not have an unapproved deficit balance; notifies the sponsor 
    when funds are not sufficient; has proper documentation attached; insures two signatures are 
    attained on the check.

4. Reconciles bank statements each month.

5. Issues a monthly financial report to the Board of Education.

6. Prepares all activity fund records/reports and presents them to the school district auditor.

7. Available to always assist school secretaries and sponsors.

Procedures for Fundraisers

All fundraisers must be approved in advance by the NPS Board of Education. Unless the school 
board grants authorization (employees must complete a fundraiser form), no employee may 
solicit donations for any purpose connected with the school. This prohibition includes, but is not 
limited to raffles, any type of sale (bake sales, rummage sales, etc.), requests for donations, 
and/or the use of crowdfunding websites (GoFundMe.com, etc.).  The following guidelines for 
fundraisers shall be followed; any alterations may cause your fundraiser to become invalid.  To 
submit a fundraiser request, secure the proper document from the school secretary and follow the 
guidelines below.  Using the proper procedures in filling out the request form will expedite the 
approval of the request.

1. Incomplete or incorrect request forms will be returned to the sponsor to be properly filled out.

2. The source of revenue for the fundraiser shall be stated, along with expenditures associated 
    with the fundraiser, e.g., Source of Revenue is candy sales and Expenditures is field trip 
    expenses, supplies, materials, equipment, etc.

3. The fundraiser shall be held on the date or dates requested on the form. If the fundraiser 
    cannot be on the dates requested, please notify the Activity Fund Custodian / Clerk in writing 
    within five (5) days prior to the dates on the original request. Finally, if the fundraiser goes 
    beyond the dates submitted, the Activity Fund Custodian / Clerk must be notified in
    writing when the last day the fundraiser will occur.  
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4. A requisition shall be submitted and approved by the Principal and a Purchase Order issued 
    before you order the items for the fundraiser.

5. All revenue received from the fundraiser must be identified on the receipt. All revenue must 
    be received by the school finance secretary within two weeks after the last date of the 
    fundraiser. If this is not possible, the school finance secretary must be notified 
    immediately after the fundraiser and given a date when all revenue will be collected.

6. If two (2) or more fundraisers are in progress for the same organization at one time, they must 
    be receipted separately or listed separately on the receipt with the amount received for each 
    fundraiser.

7. If the revenue from the fundraiser is not going to be used for its purpose in the fiscal year it 
    was raised, the school finance secretary must be notified in writing to determine if this 
    will be permissible. The school finance secretary will approve or disapprove the 
    transaction and you will be notified in writing within five (5) days.

Fundraising activities MUST have prior approval of the Board of Education. These activities must 
be noted on your Fundraiser and Expenditure Request for Activity Sub Account form. Revisions 
must have the Principal’s and the Board of Education’s approval. 

The Board of Education requires a complete and accurate accounting of all inventories received 
for sale from the time it is received until the remaining product is either sold or returned for credit.  
An accounting for every product, by name of student or sponsor, from the point it is received to 
the point it’s turned in as sales or unsold product.

Students or volunteer will be responsible for using a “Student/Volunteer Cash or Check Roster” 
to collect funds.  This form requires funds “collected by” signature and amount collected.  The 
sponsor must use InTouch to receipt each student or volunteer as they turn in their 
“Student/Volunteer Cash or Check Roster” and funds collected. 

Examples are as follows: 

Direct Sales: candy, spirit ribbons etc.  There MUST be enough funds available for payment of 
product before purchasing.

Taking Orders:  A chosen fund-raising company will supply the students or parent groups with 
appropriate “catalog” or “brochure” with the necessary order forms.  The students or parent groups 
will sell items by taking orders.  The order is placed with the company, and purchases will be 
shipped to the sponsor.  When the shipment arrives, the sponsor will verify the accuracy and 
distribute the items to the students.  An invoice will accompany the items when shipped and “full 
payment” is made. Money must be collected on each individual order as it is delivered.  There 
MUST be enough funds available for payment of product before purchasing.

Donations: Car wash, Sonic tip night, bowl-a-thon, etc.  Safeguards and caution must be used when 
using money raised.
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Procedures for Purchasing

1. Before making any purchase, a purchase order requisition must be properly completed. This 
includes 
    quantity, item name, item number, description, and cost. When requests are submitted for 
    entry fees, the dates and proper information must be submitted. If the request form is not 
    properly filled out, it will be returned to the sponsor.

2. All purchases made from School Activity Funds must be for the benefit of the students, e.g., 
    entry fees for contests, field trips, etc. However, certain items not directly benefiting the 
    students can be purchased if a fundraiser was held for that specific purpose.

3. The invoiced costs of the purchase order cannot exceed the estimated costs by more than 
    ten percent (10%).

4. Each request is to be used only for the purpose intended. Any additional purchases will require
    approval by the Principal.

5. Upon approval by the District Office, the requisition will have a purchase order number   
    assigned and be sent to the sponsor or authorized person for placing the order with the vendor. 
    Please provide the purchase order number to the vendor when placing the order.

6. All signed invoices and supporting documents must be sent to the Encumbrance Clerk for 
documentation for payment. All invoices must be original, include the name of the business, 
be itemized, dated, and signed by the employee with the PO #. Statements do not constitute 
adequate support. Please inspect all items purchased for proper quantities and quality.

7. Do not hold invoices. Vendors must be paid in a timely manner. This also eliminates the 
possibility of invoices being lost and late fees. It’s imperative to turn in invoices/receipts 
within 5 business days or during the month the purchase is made, whichever is first. 
If invoice is lost, an Illegal Expenditure Form will be signed. 

8. Properly signed invoices and paperwork relating to the PO received by the Encumbrance 
     Clerk will be processed for payment.
 
9.   The purchase order will be closed upon receipt of an invoice for product(s). Other purchases 
      will not be permitted on the purchase order, unless partial payment is requested. 

10. The administrative procedures for the use of district credit cards and P-Cards must be 
followed.  Cards may never be passed from person to person as the person who originally 
checked the card out is responsible for it. (NPS Policy CHD-R) 

11. Under no circumstances should any expenditure be made from collections or cash on hand! 
      This is in direct violation of state law (70 O.S. Section 5-129) and is expressly forbidden.   
      IMPORTANT-IF AN ORDER IS PLACED PRIOR TO APPROVAL, IT IS AGREED THE 
      SPONSOR SHALL BEAR PERSONAL FINANCIAL RESPONSIBILITY

No purchases will be made until a Purchase Order requisition has been approved in Sylogist and 
assigned a Purchase Order number.
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Purchase order form should be filled out with the following information:

1. Complete vendor information
2. Sub account number
3. OCAS code completed
4. Complete Sylogist approval process
5. Description of merchandise/services being requested with total amount being requested.

The following is needed on all invoices before payment will be made:

1. Signature of sponsor making purchase stating merchandise received and “Okay to Pay”
2. Purchase Order number on all invoices.
3. Invoices marked “Order complete/partial payment”.
4. Payments will be made from itemized invoices not statements.
5. Payments will not be made until all merchandise has been received.
6. Please use stamp provided, complete with necessary information.

Personal reimbursements:

1. All personal reimbursements must have been assigned a Purchase Order number before 
any payments will be made.

2. All receipts must be attached to the Payment/Reimbursement Claim Form.
3. Payment/Reimbursement form must be completed with proper information, purchase 

order number, must be signed by person making request for payment and site 
administrator.

4. All receipts must be itemized. (NPS Policies CHD & CHD-R)

Sponsor Procedures for Receipting Money

1. A receipt from InTouch Receipting shall be issued via email, print, or QR code, for all daily 
collections.  

2. Sponsors will complete the End of Period Transfer process by the end of each day funds are 
collected, fill out an activity deposit form and turn it in along with all his/her collections, to the 
school finance secretary.

3. A current phone number and address must be on all checks. Write the sub-account (project 
    number) on the front side of the check.

4. Sponsors collecting money after school hours should continue receipting all money in 
InTouch. 

5. Sponsors CANNOT receipt themselves for money collected! Each student/person turning in 
    money must be written a receipt; a copy of that receipt must accompany the deposit.

6. Students can receive a refund ONLY if there is a receipt to show money collected.

7. Sponsors should keep all transmittal copies returned from their school finance secretary.  
    This shows how much money has been deposited into your account.
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8. Your account should be treated as a checkbook. You will be responsible to reconcile each 
fundraiser balance at the end of the fundraiser.

School Finance Secretary Procedures for Receipting Money

1. The school finance secretary will count all revenue received from each sub-account (project 
    number) sponsor, make sure the sub-account receipts balance with the collections, and give a 
    signed receipt to the sponsor.

2. All receipts sent to the District Activity Fund Custodian/Clerk must show the sub account 
    number, revenue source (Fundraiser: t-shirt, candy bar sales).

3. All deposit slips and receipts must clearly define the revenue source (fundraiser: t-shirts,  
    candy bar sales). If an organization has more than one fundraiser at a time, the revenue must 
    be receipted separately or listed separately on the receipt with the amount received for each 
    fundraiser.

4. A current phone number and address must be on all checks. Write the sub-account number on 
    the front of the check.

5. The school finance secretary will deposit funds into the bank. The bank deposit slip and all 
    Supporting documentation will be sent to the District Activity Fund Custodian/Clerk for 
    receipting on the school district’s software program.

Important Points to Remember for Sponsors

Funds are to be spent for the purpose that the account was established. The Noble Board of 
Education exercises control over all funds, regardless if they are School Activity or 
General Fund.  

Deposit all funds on a daily basis. (NPS Policies CFB, CFB-R1)

Document all transactions in all accounts on a daily basis. Provide an accurate and complete 
audit trail.

Never make payments of any type from available cash. Payments of any type, for goods or 
services are to be made by check only.

Do not make purchases without a purchase order. 

Estimate shipping/handling charge at 20% of your total purchase, if actual charges are unknown. 
Note on the requisition if shipping/handling is free.

After services and goods have been received and are in good order, sign and send all packing 
slips/invoices to the Encumbrance Office for payment. Do not use statements in place of 
invoices. Original invoices are required before payment can be made.
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Do not make purchases in excess of the approved amounts without approval from the Activity 
Fund Custodian. The invoiced costs of the purchase order cannot exceed the estimated costs by 
more than ten percent (10%).

If money is not collected on returned checks, the amount will be deducted from the activity 
account.

If deposits are brought to secretary after the 2pm deadline, the sponsor is responsible for getting 
an overnight bag from the school finance secretary and putting the money in the overnight 
depository at First State Bank.

No taxes will be reimbursed to the employee, if the school has a charge account established with 
that vendor (i.e. Walmart, Sam’s Club, Lowes…) Be sure and check with the Encumbrance 
Clerk if you have any questions BEFORE purchasing.

If purchasing meals with your activity fund account, you must attach a name of all those who ate 
on the ITEMIZED receipt. Only students, sponsors and chaperones can be reimbursed for meals.

For overnight trips, a list of room assignments (students and chaperones names i.e. Rm 412- 
Kelly, Mel and Stacie) for the hotel must be attached to the paperwork upon your return.

PRIOR TO ALL OUT OF STATE TRAVEL, SPONSOR MUST COMPLETE THE ACTIVITY 
TRIP TICKET AND TRAVEL MUST BE SCHOOL BOARD APPROVED BEFORE  
SCHEDULING THE ACTIVITY OR ATHLETIC TRIP.

Overnight Travel Needs Prior Approval by:  
Principal/Athletic Director
Superintendent

Out of State Travel Needs Prior Approval by:
Approved by: Principal/ Athletic Director
Superintendent
Board of Education

All costs for fieldtrips must be paid by the activity group/booster club with proper accounting 
through the school activity fund prior to travel. (All other costs will be paid for by the booster 
club i.e. food, rooms etc…)

Any services provided by a Noble School Employee, per I.R.S. must go through payroll. (i.e. 
Jane Doe caters a Chorus Banquet for $400.00, this will go through payroll and all appropriate 
taxes will be taken out of the check).

Important Points to Remember for School Finance Secretary

Deposit all funds on a daily basis. Submit deposit slip along with supporting documentation to 
the District Activity Fund Custodian/Clerk on a daily basis. 

If deposits are brought to you after money has been deposited, the sponsor is responsible for 
putting the money in the overnight depository at First State Bank.
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How to Open a New Account

To open a NEW account within the Activity Fund:
• The “Student Activity New Account Request Form” and the Fundraiser and Expenditure 

Request for Activity Sub Account form must be completed and approved by the site 
principal.  

• File the New Account Request and Fundraiser and Expenditure Request for Activity Sub 
Account form with the Activity Fund Custodian located in the District Administration 
building by 12pm on the Tuesday before the next regularly scheduled Board of Education 
meeting for placement on the board agenda.

Filing a Yearly Budget 

• Each activity account is required to submit an estimated budget for the beginning of each 
new fiscal year prior for the regularly scheduled June Board Meeting. 

• These budgets must be submitted to the Board of Education for approval. Activity 
Accounts that do not have an approved budget on file by July 1st will NOT be authorized 
to raise funds or make any expenditures.  

• If an account has a change in source of revenue or expenses, an amendment to the school 
activity sub-account budget MUST be submitted to the Minutes Clerk/District Activity 
Fund Custodian for approval by the Board.

Collections 

Individual Sales

• Profit and Loss Statements must be completed and turned into the Activity Fund Site 
Secretary for each fundraiser. 

• The law requires all collected funds have a receipt issued to individuals who have 
collected funds on behalf of the activity fund organization. 

• Activity Fund deposit sheet and funds will be filled out by the sponsor and remitted daily 
to the Activity Fund Site Secretary.

• Checks must be listed individually and made out to the activity account name to which 
the check is to be deposited. The Activity Fund Site Secretary shall count the funds 
received, verify the receipt sequence and total amount and issue a receipt to the sponsor 
for the funds received.
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• The EOP issued by the Activity Fund Site Secretary should reflect the following 
information: date money received; person from whom the money was received; amount 
received which should reflect the total checks and cash; the account number and source 
of revenue to which the fund should be credited.

• The Activity Fund Site Secretary or site Administrator will deposit the funds received. 
All money shall be deposited on a daily basis.

• Documents turned into the District Office after the deposit is made should include the 
following: deposit slips; activity fund receipts, collections sheets and checks listed 
individually. The site finance secretary will keep a copy for reference.

(Include voided receipts so all receipts will be consecutively numbered)
                            

Admissions to Athletic and Other Events     
Noble Public Schools uses the web based program HUDL Tickets for event ticket 
purchases.  The patron may choose to “scan-to-buy” or visit 
https://fan.hudl.com/usa/ok/noble/organization/5279/noble-high-school  to make their 
purchase. The patron shows their device to an assigned gate worker who will verify the 
information to allow entry to the event.  An Ending Balance Reconciliation Report with 
event details such as name, date, price of ticket, and amount of tickets is emailed to the 
site finance secretary. Funds from STRIPE, the payment processing company for HUDL 
Tickets, are scheduled to be deposited into Noble Schools’ bank account weekly so that 
reconciliation may be conducted.  

      Concession Sales   

There should be at least one non-student adult present in the concessions area at each event a 
concession is hosted.  Two (2) of the individuals involved should count the money received and 
reconcile it to the roster or money box.  The reconciliation sheet provided must also be signed by 
the two individuals.  A receipt from InTouch Receipting shall be issued via email, print, or QR 
code, for all daily collections.  Concession Sponsors will complete the End of Period Transfer 
process by the end of each day funds are collected, print the EOP Report, and turn it in along 
with all his/her collections, to the school finance secretary.

After the collections are counted and reconciled, the sponsor should issue a pre-numbered 
receipt. If the concession sales are after school hours, the deposit should be made in the same 
manner as the deposit for the athletic and special event gate sales noted previously or given to 
the administrator on duty of the event.

https://fan.hudl.com/usa/ok/noble/organization/5279/noble-high-school
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Accounts Payable/Check Processing

Checks are processed weekly on Thursdays.  Invoices should be in the Administration Office 
no later than 12:00 p.m. on Wednesday prior to Thursday.  “PLEASE PLAN AHEAD”.

Field Trip Process 

1. Approved purchase order must be to the Administration Office at least one week before 
the scheduled field trip with complete information (date, head count, etc).  Some vendors 
require pre-payment.  Be sure to have all paperwork completed prior to the trip.

2. A Payment/Reimbursement form must be filled out with information of field trip signed 
by sponsor/teacher and site principal if applicable.

3. Turn into the Encumbrance Clerk to be processed for payment.
4. Check will be issued and returned to the sponsor/teacher prior to the field trip if invoice is 

turned in with applicable time. 
5. Sponsor/teacher will be responsible for any refund if head count differs from original 

count.
6. Refund will be returned to the site activity custodian to be deposited back into the field 

trip sub account.

7. Procedure to Withdraw Cash for a Change Fund  
(1) Code:  7 60 (_ _ _) 5200 950 900 0000 000 (_ _ _)

   Project        Site
(2) Check should be payable to the person responsible for cashing the check and setting 

up the change fund.

(3) Requisition must be submitted to the activity office one week prior to date of event. 

(4) The check will be available in the Activity Office.   Lock bags and night-drop deposit 
keys are available to be checked out in the activity office.   

Procedure to Redeposit Change Fund
The change/cash withdrawn from your account should always be re-deposited on a separate 
transmittal from the actual receipts of the activity event.
  

Source code 5120 should be used for re-depositing change bag monies.
Code: 7 60 (_ _ _) 5120 950 900 (_ _ _)

          Project          Site
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For after school hour events, use the night-drop to deposit all funds.  Never take money home. If 
the deposit has been reconciled by the activity sponsor, the sponsor should notify the activity 
secretary that it is ready to be verified. If the deposit has not been reconciled, the sponsor should 
go and pick the deposit up from the school finance secretary. The reconciliation form should be 
placed in the bag before taking it to the bank making sure the form has the name of event and date 
on it.

All deposits are required to be counted, verified and signed with two signatures before being 
submitted to the Activity Secretary for verification.  Do not sign the transmittal if you have not 
counted and verified the deposit.

Closing the Year  

Reconcile your activity sub-account by running reports withing Sylogist and InTouch. If you do 
this, closing the year will be easy.

Each sponsor should reconcile at the end of the year by making an appointment with the Activity 
Fund Custodian during the last few weeks of school.

Verify that your ending balance in your ledger agrees with the balance on the district’s records.

Record your balance on a ledger sheet for starting the new year.

Collect all records for the year, label them prominently with the school year, and store them where 
they could be easily retrieved if requested by the auditor. Records must be kept for at least five (5) 
years.

If you have any questions please talk with your school finance secretary, Principal, or feel free to 
call the Activity Account Custodian.

SUMMARY

The goal of this manual is to provide each user of the Noble Public Schools activity fund a "how-
to/hands-on" guide for collecting, depositing and expending funds gathered for special purposes.  
The handling of all public funds is a sacred trust and many more audit tracks must be visible than 
in handling personal funds.  The following are reminders to the sub-account sponsors of the most 
crucial procedures to follow:

1. All collections made by sponsors must first be receipted by the sponsor, turned into 
the school activity fund custodian each day and a receipt obtained from the custodian 
for all such collections. 

2. There is no statutory authority for cashing personal checks from available collections, 
and, as a result, it is not legal to do so.  

3. Sufficient cash must be on hand to cover all outstanding checks, all unpaid bills, and 
all new indebtedness before any new debt can be incurred in any sub-account of the 
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activity fund.  If the sponsor is unsure, they must contact the school activity fund 
custodian and acquire their net balance in the sub-account before any additional 
transactions or proposed new debt is incurred.

4. All bills incurred in any given sub-account of the activity fund should be promptly 
paid within one (1) month of the receipt of goods or services.  

5. In the event of fund raisers, the Board of Education requires a complete and accurate 
accounting of all inventory received for sale from the time it is received on site until 
the last item is either sold or turned back in for credit.  These procedures must include 
a requirement to account for every item of product, by name of student or sponsor, 
from the point they receive possession to the point they turn in sales collections or 
unsold product.  

6. Transacting business in any sub-account of the activity fund will not be allowed until 
a budget has been submitted for Board of Education approval at the beginning of each 
fiscal year. The Activity Fund Policy and Procedure Affidavit found on the last page 
of this manual must be signed.  

The school auditor will scrutinize activity funds very closely because most of the collections 
are in cash and most discrepancies that occur in school funds are within the activity fund.  
Spend a little more time, follow the law and this procedure manual and fund-raising will be 
less stressful.
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Student Activity- New Account Request Form

Date:

From:

Name of Account:

Purpose of Account:

Person Responsible for Account:

(name) (address/site)    (phone number/ext.)

(signature) (title)

Principal/Administrator for Account:

(name) (site) (extension)

(signature) (title)

Activity Office Use Only - Do not write below

Date approved by Board

Name of Account

Project Number  
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AMENDMENT TO SCHOOL ACTIVITY SUBACCOUNT BUDGET

               
               
 School Name    Site Number     
               
 Account Name and Number           
               
 Assigned Project Reporting           
               
 For the period of   Through      
               
  I. Beginning Cash Balance      
    II.   Approved budgeted receipts:      
  III. Proposed amended receipts:       
               
               
               
               
               
               
               
               
               
               
               
               
  TOTAL RECEIPTS          
               
  IV. Approved budgeted expenditure:     
               
  V. Proposed amended expenditures:      
               
               
               
               
               
               
               
               
               
               
               
               
               
  TOTAL EXPENSES          
  V. Ending Cash Balance       
               
               
   Signature of Teacher/Sponsor    Position  
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   Signature of Principal/School Activity Custodian      
               

FUNDRAISER & EXPENDITURE REQUEST FOR ACTIVITY SUB ACCOUNT

              
               
 School Name    Site Number     
               
 Account Name and Number           
               
 Assigned Project Reporting           
               
 For the period of   through      
               
  I. Fundraisers and Estimated Revenue     
               
               
               
               
               
               
               
               
               
               
               
               
  TOTAL RECEIPTS         $  

               
  II. Expenditures and Estimated Amounts     
               
               
               
               
               
               
               
               
               
               
               
               
               
  TOTAL EXPENSES         $  
  
               
               
   Signature of Teacher/Sponsor    Position  
               
   Signature of Principal/School Activity Custodian      
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Please sign and date the AFFIDAVIT at the bottom of this page and return it to the 
District Office.

The receipt of the affidavit at the bottom of this page by the District Office  
acknowledges that the sponsor for said account has read and understands the 
policies and procedures of the Activity Fund.

No funds will be available for expenditures until the District Office receives a 
signed and dated Affidavit.

AFFIDAVIT

FOR

ACTIVITY FUND

POLICY AND PROCEDURES MANUAL
   

I, _____________________________________, hereby certify that a printed copy 
of the Activity Fund Policies and Procedures Manual has been presented to me or 
made available online and I understand that these policies and procedures are an 
integral part of my sponsorship with the Noble Public Schools Activity Fund Sub 
Account for the fiscal year July 1, 2026 to June 30, 2027, or until such time as 
changes are made by the District Office.

(Date) (Sponsor’s Signature)

________________________________
(Account Name and Project No.)





[Type here] 

 

Resolution to Transcript 
Math, Science and Technology Classes 

Taught at Mid-America Technology Center

_________________________ Public Schools and Mid-America Technology Center 
enters into an agreement, pursuant to rules set forth by the Legislature and the 
State Department of Education, which relates to high school graduation
requirements. Under these rules, mathematics and science courses may be taught 
at the Technology Center, by a certified instructor, and count toward the math and 
science competencies required for high school graduation. The attached list
contains the Academic and Technology classes available at Mid-America Technology 
Center approved by the ______________Board of Education. 

Passed at a regular Board Meeting on ____________. 

Signed: Board President __________________________ 

  Superintendent ___________________________ 



[Type here] 

Academic Classes 
• Algebra II 
• Anatomy & Physiology 
• Biology II 
• Trigonometry 

Primary Career Majors – in accordance with HB3278, may count as math and/or science credit with MATC and 
local board approval 

• Advanced Nursing Services
• Automotive Service Technician 
• Broadband Technician 
• Business Office Assistant 
• CADD 
• CNC Machinist 
• Combination Collision Repair Technician 
• Cosmetologist 
• Criminal Justice Officer 
• Cyber Security Foundations
• Cyber Security Professional
• Electrical Apprentice  
• Emergency Medical Technician 
• Equine Production 
• Graphic Design 
• Health Careers Explorer 
• Horticulture Technician 
• Industrial Automation
• Maintenance Technician
• Medical Office Assistant 
• Medium-Heavy Diesel Service Technician 
• Multimedia Specialist 
• Plumbing Apprentice  
• Residential Carpentry 
• Residential HVAC Technician 
• Retail & Dining Assistant
• Therapeutic Health Services 
• Veterinary Assistant 
• Welding
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STUDENT TRANSFERS FOR 

CHILDREN OF ACTIVE-DUTY MILITARY MEMBERS 
 

 

Students who are the dependent children of a member of the active uniformed military services of the United 

States on full-time active duty status and students who are the dependent children of a member of the military 

reserve on active duty orders shall be eligible for admission to the school district of their choice if he or she is a 

student whose parent or legal guardian is transferred or is pending transfer to a military installation within the state 

while on active military duty pursuant to a valid military order. Students shall be eligible if at least one parent of 

the student has a Department of Defense-issued identification card.  The school district shall allow the transfer of 

students who are dependent children of a member of the active uniformed military services of the United States on 

full-time active-duty status and for whom Oklahoma is the home of record and students who are the dependent 

children of a member of the military server on active-duty orders and for whom Oklahoma is the home of record.  

Transfers will be approved if:  

 

a. At least one parent of the student has a Department of Defense-issued identification card; and 

 

b. The student will be residing with a relative of the student who lives in the receiving school district 

or who will be living in the receiving school district within six (6) months of the filing of the 

application for transfer.   

 

A student shall not be precluded from enrollment prior to residency for any of the following: 

 

a. Having an individualized education program (IEP) or an individualized family service plan under the 

Individuals with Disabilities Education Act; 

b. Receiving or qualifying for special education courses or services; or  

c. Receiving or qualifying for accommodations or services under the Rehabilitation Act of 1973 (Section 504).  

 

Students who currently reside outside of a district they select for admission shall be treated by the receiving district as 

residing within the receiving district for purposes of enrollment. 

 

 

If the enrolling student is transferring with on an IEP, an individualized family service plan, or a Section 504 plan, the 

district shall take the necessary steps including, but not limited to, the transfer of records and any prior evaluations, 

the performance of reevaluations, if necessary, and meetings to ensure that comparable services are in placed prior to 

the student’s first day of school in the state.   

 

 

 

 

REFERENCE: 70 O.S. §8-103.1  

 

 

 

 

 

 

POLICY REQUIRED BY LAW 
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REPORTING SUSPECTED CHILD ABUSE 

AND/OR NEGLECT 
 

 

In accordance with Oklahoma law, any person is required to immediately report suspected cases of physical abuse or 

neglect involving students under the age of eighteen (18) to the statewide toll free hotline of the Department of Human 

Services.  The statewide DHS hotline number is 1-800-522-3511.  Any person having reason to believe that a student 

age eighteen (18) or older is a victim of abuse or neglect shall immediately report the matter to local law enforcement.  

In addition to the above, every school employee having reason to believe, or receiving an allegation or disclosure, that 

a student is the victim of sexual abuse, sexual assault, or sexual misconduct shall report the disclosure, allegation or 

information within twenty-four hours to local law enforcement.   

 

 

Local law enforcement means a law enforcement agency that is independent of the school district, campus police 

department and shall not include a school resource officer employed by the school district unless directed by the 

independent law enforcement agency.  When a school resource officer is utilized, the office shall submit a written 

report describing the circumstances and any actions taken to the independent law enforcement agency.  Reports must 

be made prior to any formal investigation or questioning of the subject of the disclosure or allegation.   

 

No school investigator, administrator or official shall conduct formal interviews of the subject of the disclosure or 

allegation or engage in disciplinary proceedings until law enforcement has been notified and has had the opportunity 

to interview the involved parties, unless law enforcement determines that an immediate school response is necessary 

to protect student safety.   

 

Any school employee with knowledge of a report shall not disclose information identifying the reporting school 

employee unless otherwise ordered by the court or as part of an investigation by local law enforcement or the State 

Department of Education.   

 

The board of education fully supports that requirement and has established this policy to facilitate such reporting. 

 

Every teacher, support person, or other employee of this school district shall immediately report any suspected 

physical, mental, or sexual abuse or neglect of any school student to the Department of Human Services by telephone.  

The employee shall also inform the building principal who will advise the superintendent that the report was made 

using Form FFG-E. 

 

“Child Abuse and Neglect” shall include, but is not limited to:  

 

1. Child abuse as defined in Section 843.5 of Title 21 of the Oklahoma Statutes; 

 

2. Sexual abuse or sexual exploitation as defined in Section 1-1-105 of Title 10A of the Oklahoma Statutes; 

 

3. Contributing to the delinquency of a minor as defined in Section 856 of Title 21 of the Oklahoma Statutes; 

 

4. Trafficking in children, as defined in Section 866 of Title 21 of the Oklahoma Statutes; 

 

5. Incest as described in Section 885 of Title 21 of the Oklahoma Statutes; 

 

6. Forcible sodomy, as described in Section 888 of Title 21 of the Oklahoma Statutes; 

 

 

http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=455672
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=455456
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69394
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=446504
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69416
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69419
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REPORTING SUSPECTED CHILD ABUSE (Cont.)  

 

 
 

7. Maliciously, forcibly or fraudulently taking or enticing a child away, as described in Section 891 of Title 21 

of the Oklahoma Statutes; 

 

8. Soliciting or aiding a minor child to perform or showing, exhibiting, loaning or distributing obscene material 

or child pornography, as described in Section 1021 of Title 21 of the Oklahoma Statutes; 

 

9. Procuring or causing the participation of any minor child in any child pornography or knowingly possessing, 

procuring or manufacturing child pornography, as described in Section 1021.2 of Title 21 of the Oklahoma 

Statutes; 

 

10. Permitting or consenting the participation of a minor child in any child pornography, as described in Section 

1021.3 of Title 21 of the Oklahoma Statutes; 

 

11. Facilitating, encouraging, offering or soliciting sexual conduct with a minor, as described in Section 

1040.13a of Title 21 of the Oklahoma Statutes; 

 

12. Offering or offering to secure a minor child for the purposes of prostitution or any other lewd or indecent act, 

as described in Section 1087 of Title 21 of the Oklahoma Statutes; 
 

13.  Causing, inducing, persuading or encouraging a minor child to engage or continue to engage in prostitution, 

as described in Section 1088 of Title 21 of the Oklahoma Statutes; 

 

14. Rape or rape by instrumentation, as described in Sections 1111.1 and 1114 of Title 21 of the Oklahoma 

Statutes; and 

 

15. Making any oral, written or electronically or computer-generated lewd or indecent proposals to a minor child 

under the age of sixteen (16) as described in Section 1123 of Title 21 of the Oklahoma Statutes. 

 

16. Sexual battery, when committed upon a person who is at least sixteen (16) years of age and is less than 

twenty (20) years of age and is a student, or in the legal custody or supervision of any public or private 

elementary or secondary school, or technology center, by a person who is eighteen (18) years of age or older 

and is an employee of a private or public school system. 

 

The reporting obligations under this section are individual, and no employer, supervisor or administrator of a person 

required to provide information pursuant to this section shall discharge, or in any manner discriminate or retaliate 

against, any such person who in good faith provides such child abuse reports or information, testifies, or is about to 

testify in any proceeding involving child abuse or neglect; provided, that such person did not perpetrate or inflict such 

abuse or neglect. Any such employer, supervisor, or administrator who discharges, discriminates, or retaliates against 

such person shall be liable for damages, costs, and attorney fees.   

 

Any person who knowingly and willfully fails to promptly report any incident of child abuse may be reported to local 

law enforcement for criminal investigation and, upon conviction thereof, shall be guilty of a misdemeanor.  Any 

person who knowingly and willfully makes a false report, or makes a report that the person knows lacks factual 

foundation may be reported by the Department of Human Services to local law enforcement for criminal investigation 

and, upon conviction thereof, shall be guilty of a misdemeanor.  Any  

 

http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69420
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=436998
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69512
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69513
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69513
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69535
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69593
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69594
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69603
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69606
http://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=69615
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REPORTING SUSPECTED CHILD ABUSE (Cont.)  
 

 

 

 

superintendent or school administrator who knowingly and willfully fails to promptly report or interferes with the 

prompt reporting of abuse or neglect shall, upon conviction be guilty of a felony in accordance with 21 O.S. § 593.   

 

 

Any person participating in good faith and exercising due care in the making of a report or any person who, in good 

faith and exercising due care, allows access to a child by persons authorized to investigate a report concerning the 

child shall have immunity from any liability, civil or criminal, that might otherwise be incurred or imposed.  Any such 

participant shall have the same immunity from any liability with respect to participation in any judicial proceeding 

resulting from such report. 

 

A school employee with knowledge that a report has been made shall not disclose information identifying the 

reporting employee unless otherwise ordered by the court or as part of an investigation by local law enforcement or 

the Department. 

 

The school district shall post, in a clearly visible location in a public area of the school that is readily accessible to all 

students, a sign in English and Spanish that contains the toll-free number operated by the Department of Human 

Services. 

 

Every school employee shall annually sign an attestation acknowledging his or her responsibility to report suspected 

child abuse or neglect pursuant to state law.   

 

 

 

REFERENCE: 10A O.S. § 1-2-101 

 10A O.S. § 1-2-104 

 63 O.S. §1-120 (G) 

 70 O.S. §1210.162, 1210.163 and 1210.164 

 Atty. Gen. Op. No. 78-202 (Dec. 28, 1978) 
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RECORDS INVESTIGATION 
 

 

The Noble Board of Education believes that it has a responsibility to employ only those persons who are qualified in 

every respect.  The board further believes that it should avail itself of means and methods provided by the legislature 

to assist in the selection of employees.  Therefore, it is the policy of this board of education that a national criminal 

history record check shall be conducted of all prospective employees.  The board of education is not required to obtain 

a new criminal history record check for an individual who has obtained certification from the Oklahoma State 

Department of Education within the previous twelve (12) months.  A national criminal history record check is defined 

at 74 O.S. § 150.9 and requires a check of criminal history records entailing the fingerprinting of the individual and 

submission of the fingerprints to the United States Federal Bureau of Investigation (FBI) for the purpose of obtaining 

the national criminal history record of the person from the FBI.   

 

Any teacher employed prior to May 19, 2020 who does not have an Oklahoma criminal history record check from the 

Oklahoma State Bureau of Investigation as well as a national criminal history record check as defined above on file 

with the school district shall complete the criminal history background checks upon the next renewal of his or her 

Standard Teaching Certificate.  Any other employee employed by the district prior to May 19, 2020 who does not 

have an Oklahoma criminal history record check from the Oklahoma State Bureau of Investigation as well as a 

national criminal history record check as defined above on file with the school district shall have until July 1, 2022 to 

complete the criminal history background checks.   

 

A written consent will be required from the prospective employee consenting to a felony records check to be 

conducted as authorized by Oklahoma law.  The records check shall be initiated by the school district's written 

request, through the superintendent, to the State Department of Education.  Effective November 1, 2012, the school 

district may contract with a third-party vendor who is a member in good standing with the National Association of 

Professional Background Screeners to perform any and all employment screenings, background checks, and credit 

checks.   

 

Any person applying for employment as a substitute teacher shall only be required to have one such national criminal 

history records check for the school year.  Upon request of the substitute teacher, that felony records search results 

may be sent to any other school district in which the substitute teacher is applying to teach.  The board of education 

may choose whether to require a national criminal history record check from a prospective substitute teacher who has 

been employed by the school district in the last year.   

 

Any person employed as a full-time teacher by a school district in Oklahoma in the five (5) years immediately 

preceding an application for employment as a substitute teacher may not be required to have a national criminal 

history record check, if the teacher produces a copy of a national criminal history record check completed within the 

preceding five (5) years and an affidavit  a letter from the school district in which the teacher was last employed 

stating the teacher left in good standing. The affidavit shall attest  and whether the teacher was the subject of any 

allegation of inappropriate behavior with a student and whether there was a pending or ongoing investigation of 

inappropriate behavior between the teacher and a student.  If an allegation of inappropriate behavior was investigated 

by an employing school district, the affidavit shall state whether the allegation was substantiated, unsubstantiated or 

closed with no finding of misconduct.  The affidavit shall include contact information for the prior employing school 

district, which the prospective employing school district shall contact to determine the validity of the submitted 

affidavit.   

  

 

Any person who has been employed as a full-time teacher by a school district who applies for employment as a full-

time teacher in another school district may not be required to have a national criminal history background check 

completed if the teacher produces a copy of a national criminal history record check completed within the preceding  
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RECORDS INVESTIGATION (Cont.) 
 

five (5) years and a letter from the school district in which the teacher was employed stating the teacher left in good 

standing and whether the teacher was the subject of any allegation of inappropriate behavior with a student.   

 

Any person who has been employed as a substitute teacher by a school for a minimum of five (5) years preceding an 

application to be employed as a full-time teacher may not be required to have a national criminal history record check 

completed if the teacher can produce a copy of a national criminal history record check completed within the 

preceding five (5) years and an affidavit  a letter from the school district in which the teacher was employed as a 

substitute teacher stating that the teacher left in good standing. The affidavit shall attest as to whether the teacher was 

the subject of any allegation of inappropriate behavior with a student and whether there was a pending or ongoing 

investigation of inappropriate behavior between the teacher and a student.  If an allegation of inappropriate behavior 

was investigated by an employing school district, the affidavit shall state whether the allegation was substantiated, 

unsubstantiated or closed with no finding of misconduct.  The affidavit shall include contact information for the prior 

employing school district, which the prospective employing school district shall contact to determine the validity of 

the submitted affidavit.   

 

 

Any person employed as a full-time teacher by a school district in Oklahoma for ten (10) or more consecutive years 

immediately preceding an application for employment as a substitute teacher in the same school district is not required 

to have a national criminal history record check for as long as that person remains employed for consecutive years by 

that school.  If the substitute teacher wishes to work in another Oklahoma school district, a national criminal history 

background check will be required.   

 
If the applicant for employment meets all other criteria for employment in this school district, the applicant may be 

employed on a temporary basis for a maximum of sixty (60) days pending receipt of the national criminal history 

record check results.  The temporary employment of the prospective employee shall terminate after sixty (60) days 

unless the school district receives the results of the national criminal history records check.  The sixty (60) day 

temporary employment period shall begin on the first day the prospective employee reports for duty at the employing 

school district.  If the applicant is offered permanent employment following the review of the records search, the 

search fee will/will not be reimbursed in full. 

 

 

 

 

REFERENCE: 70 O.S. §5-142 
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SOCIAL NETWORK POLICY 

DISTRICT COMMUNICATION AND STAFF STUDENT INTERACTION 

STAFF MEMBERS AND ELECTRONIC OR DIGITAL 

COMMUNICATIONS 
 

 

Staff and Student Interaction  

 

Appropriate, productive relationships between students and school staff are essential for effective teaching and 

learning.  Internet-based social networking and cellular-based messaging provides additional opportunities for staff 

and student interaction.  Employees of Noble Public Schools are expected to maintain an appropriate and professional 

relationship with students, parents and patrons at all times, locations and forums. Employees must conduct themselves 

in ways that do not distract from or disrupt the educational process.  

 

District Communication  

 

The District provides several mechanisms for school-related interaction between school employees and parents and 

students. District-provided, email, voicemail, site and classroom-based district-authorized websites, and parent/student 

portals for student academic information are among the tools available for district communication. School sites may 

establish social networking profiles for communication of school information of a general nature. School-related 

social networking sites maintained by the school must be fully secured so that only authorized employees may post 

and edit content. The site administrator is responsible for monitoring, maintaining and ensuring the information posted 

is appropriate, current, and accurate. Classroom and department level social networking profiles must be authorized 

by the supervising administrator. When communicating with students in their roles as district employees, staff 

members should not post content to personal websites, personal social networking profiles. Posting or disclosure of 

personally identifiable and/or confidential student information is prohibited.  

 

Employees are to communicate with students, parents and patrons in a professional manner.  

 

Privacy 

 

When conducting district business there is no inherent right to privacy concerning communication between staff, 

students, parents, and patrons regardless of the medium, ownership of devices or social media profiles.  Such 

communication may be subject to Open Records provisions in Oklahoma Law.  

 

Texting/Messaging 

 

Texting via cellular device may be used provided that group texting is the primary format for student communication.  

There may be occasions where a student and staff member have one-to-one communication and that students in crisis 

may reach out to staff members for support.  Staff members should use discretion in such contact and, where 

appropriate, notify the supervising administrator.  

  

Business and Personal Liability  

 

Employees who interact with students through cellular device and web-based systems including social networking 

profiles may be liable for any action or inaction on their part regarding content transmitted or received.  This includes 

information concerning a student's personal life that may affect their health and welfare.  Any communication with a 

student that indicates the potential for negative impact on the health and welfare of any student must be reported 

immediately to the supervising administrator.  
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SOCIAL NETWORK POLICY, DISTRICT COMMUNICATION AND STAFF-STUDENT 

INTERACTION (Cont.) 
 

 

 

 

Recommendations 

 

The district strongly recommends employees of Noble Public Schools adhere to the following recommendations.  

 

1. Do not associate with current students using non-district sanctioned on-line profiles until the student has 

graduated, excepting family members and commonalities such as mutual participation in civic/religious 

organizations.  

 

2. Consider politely discontinuing existing, personal social media profile interaction with current students.  

 

Personal Conduct on Social Networks  

 

Employees of Noble Public Schools are expected to comport themselves in a manner that does not adversely impact 

their ability to effectively perform their job responsibilities.  Any production, posting, transmission or maintaining of 

content on any web-based platform or other communication medium that negatively impacts an employee's ability to 

effectively perform their job responsibilities may result in discipline ranging from informal admonition to termination.   

Employees who engage in an inappropriate on-line relationship with a student are subject to discipline and or 

dismissal from employment for failure to exercise good judgment in online conduct.  Employees should not associate 

their district email account with personal social networking profiles.  

 

 

The Superintendent and the School Principals will annually remind staff members and orient new staff members 

concerning the importance of maintaining proper decorum in the online, digital world as well as in person.  

Employees must conduct themselves in ways that do not distract from or disrupt the educational process.  The 

orientation and reminders will give special emphasis to the following prohibited behaviors:  

 

1. Improper fraternization with students using electronic or digital communication.  

 

a. Teachers may not list current students as “friends” on networking sites.  

b. All e-contacts with students should be through the district’s school-approved platform.  

c. Improper private contact via electronic or digital communication e-mail or phone is prohibited.  

 

2. Inappropriateness of posting items with sexual content. 

 

3. Inappropriateness of posting items exhibiting or advocating use of drugs and alcohol. 

 

4. Monitoring and penalties for improper use of district computers and technology. 

 

As per state law, employees are discouraged from sharing content or comments containing the following 

when directed at a citizen of the State of Oklahoma:  
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STAFF MEMBERS AND ELECTRONIC OR DIGITAL COMMUMNICATIONS (Cont.) 

 

1) Obscene sexual content or links to obscene sexual content; 
2) Abusive behavior and bullying language or tone;  

3) Conduct or encouragement of illegal activity; and  

4) Disclosure of any information required to be maintained as confidential by law, regulation, or 

internal policy.  

 

“Electronic or digital communication” includes, but is not limited to, emails, text messages, instant messages, direct 

messages, social media messages, messages sent through software applications, and any other electronic or digital 

means of communication.  

 

The Superintendent or designees will periodically conduct internet searches to see if teachers have posted 

inappropriate materials online.  When inappropriate use of computers and websites is discovered, the School  

 

Principals and Superintendent will download the offensive material and promptly bring that misconduct to the 

attention of the school district’s legal counsel for review.  

 

The board of education shall designate school-approved platforms.  The administration shall publish school-approved 

platforms on the district’s website and in student or staff handbooks.  

 

School personnel engaging in electronic or digital communication with an individual student shall include the 

student’s parent or guardian in any electronic or digital communication, unless such communication is on a school 

approved platform and related to school and academic communications.  The only exception to this requirement may 

be made in case of an emergency as determined by the board of education, subject to subsequent notification to the 

parent or guardian.  School employees shall make reasonable efforts to use school-approved platforms, systems, or 

applications that allow automatic inclusion of parents or guardians in communications with students.  

 

School employees who are the subject of a corroborated report of having engaged in electronic or digital 

communications that would violate this policy and state law shall be placed on administrative leave while the school 

district investigates the incident.  If the investigation finds that no misconduct occurred, the incident shall not be noted 

in the personnel file.  If the employee was placed on administrative leave during the investigation of the incident but 

the investigation finds that no misconduct occurred, the employee shall be reinstated, and the personnel file shall 

include a note of the finding of no misconduct.    

 

Employees who engage in any of the above-referenced prohibited behaviors are subject to the possibility of penalties, 

including termination of employment. Incidents will be reported in compliance with district policy FFG and state law. 

 

 

 

 

REFERENCE: 74 O.S. § 840-8.1  

70 O.S. § 6-401.  

 

*A copy of this policy shall be distributed to each affected employee by email. 
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DUE PROCESS FOR ADMINISTRATORS 

 
Pursuant to a proposed recommendation that a full-time certified administrator be dismissed or non-reemployed from 

an administrative position within the school district, the Board will follow this procedure: 

1. A written statement will be submitted to the administrator before the dismissal or non-reemployment advising of 

the proposed action, listing the reasons for the action, and notifying the administrator of his/her right to request a 

hearing before the Board prior to the action. 

2. A hearing by the Board will be granted upon the administrator’s request before the Board takes action on the 

proposal. Such request for a hearing must be submitted to the Board by certified mail, restricted delivery with 

return receipt requested, no later than ten (10) days after the administrator has been notified of the proposed 

action. 

 

3. Upon receipt of the administrator's request for a hearing, the Board will conduct such hearing at its next 

regularly scheduled meeting or at a special meeting. The failure of the administrator to timely request a hearing 

after being properly notified will be deemed a waiver of the right to a hearing and the decision of the Board will 

be final. 

 

4. Pending final determination of an administrator’s dismissal or non-reemployment, the Board or superintendent 

may suspend the administrator if it believes that the immediate suspension is in the best interest of the school 

district. Such suspension will not deprive the administrator of any compensation or benefits to which the 

administrator may be entitled. The Board will initiate dismissal action within ten (10) days from the effective 

date of suspension. However, in cases involving a criminal charge or indictment, the suspension may extend to 

such time as the administrator’s case is finally adjudicated at trial. 

After full implementation of the Oklahoma Teacher and Leader Effectiveness Evaluation System (TLE) as McREL 

Administrative Evaluation System set forth in Section 6-101.10 of this title, a principal who has received a rating of 

“ineffective” as measured pursuant to the TLE as set forth in Section 6-101-16 of this title for two (2) consecutive 

school years, shall not be reemployed by the school district, subject to the due process procedures of this section. 

 

 

 

 

REFERENCE: 70 O.S. §6-101.13 

 

Adoption Date: July 13, 2026 

 

Revision Date(s): 
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ARTIFICIAL INTELLIGENCE  SYSTEMS AND TOOLS 

USE IN THE SCHOOL DISTRICT 
 

 

The introduction of AI offers unprecedented opportunities for enhancing teaching methods, expanding learning 

resources, and fostering innovative educational experiences. However, Artificial Intelligence (“AI”) also presents 

unique risks, challenges, and responsibilities, particularly in terms of ethical use, data privacy and security, and the 

accuracy and integrity of academic work. 

 

The parent or legal guardian of a student may provide written notice opting the student out of participating in student-

facing AI tools at any time.  Those students who have opted out shall not be academically penalized or denied access 

to core instructional content.   

  

This Policy serves to responsibly harness the potential of these AI technologies while also safeguarding the interests 

and well-being of our students, teachers, and professional staff. Through this Policy, the District endeavors to (i) 

prepare our students, teachers, and professional staff for the future and (ii) equip them with the knowledge and skills 

to use these systems and tools wisely and ethically. The District will continue to support our teachers in incorporating 

AI into their teaching practices in ways that enrich the teaching and learning experience while upholding the District’s 

educational standards and values. 

  

1. AI systems and tools must comply with data privacy and security laws and policies..  

2. AI systems and tools will serve to enhance the District’s commitment to high-quality learning.  

3. Safeguards are essential to the use of AI systems and tools to minimize bias, promote fairness, and 

preserve the rigor and integrity of learning,    

4. The use of AI systems and tools by students, teachers and professional staff must account for the 

context of teaching and learning and should be adopted, implemented and utilized in ways that 

maximize equity of access, use and benefit.   

 

Student Use Guidelines: 

Certain assignments may permit, encourage or require the use of AI systems and tools. In each case, it will be clearly 

stated in the assignment or specified by the teacher. Use beyond the specified guidelines of the teacher or assignment 

should be understood as prohibited.  It is each student’s responsibility to assess the validity and applicability of any AI 

output that is submitted with an assignment.  
 

1. Students are allowed to use AI for explanations of concepts, exploration of new topics of interest, and 

seeking guidance on research directions. However, students should be mindful that some AI is prone to 

“hallucinations”, false answers/information, or outdated information.  Accordingly, AI can generate 

erroneous, misleading, and/or biased information. Thus, students must always verify the information 

provided by AI using reliable sources such as textbooks, scientific papers, and reputable educational 

websites.  Students must verify that any response from an AI tool that they intend to rely on, or use is 

appropriate, accurate, not a violation of any other individual or entity’s property or privacy rights, and 

consistent with the District’s academic policies. 

 

2. Students should not upload or input any personal, confidential, proprietary, or sensitive information into 

any AI tool. Examples include passwords and other personal information such as names, likenesses, 

social security numbers, credit card or bank account numbers. 

 

3. Offenses or violations of this Policy will be addressed by the teacher and professional staff.  Procedures 

should be clearly established in the student discipline code or academic integrity policies 
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ARTIFICIAL INTELLIGENCE (Cont.) 

 

 

 

 
Staff Use Guidelines:  

 

1. Teachers and professional staff may consult AI for ideas, outlines and to enhance the educational 

experience, such as supplementing lesson plans, providing differentiated instruction, and aiding in 

curriculum development.  

 

2. Teachers and professional staff must ensure that their use of any AI tool complies with applicable laws 

such as those governing data and student privacy and District policies, including, without limitation, 

those regarding student information. All tools are compliant if no protected information is entered into  

the tool.   

 

3. Teachers and professional staff should not upload or input any confidential, proprietary, or sensitive 

information, including any such District or student information into any AI tool. Examples include 

passwords, personal information such as names, likeness, social security numbers, credit card or bank 

account numbers and other credentials, personnel material, information from non-public District 

documents, including those identified as or understood to be confidential or sensitive (based on their 

nature or context) or any other non-public District information that might be harmful to the District if 

disclosed.  

 

4. Teachers and district/site professional staff should guide students in using AI.  

 

5. Teachers and professional staff should carefully evaluate the appropriateness of AI for educational 

purposes on a case by case basis, considering their appropriateness for each educational context, 

accuracy, reliability, and alignment with curriculum standards. 

 

6. Teachers and professional staff must supervise student use of AI to ensure it is being used appropriately 

and constructively in the learning process. 

 

7. Teachers who suspect plagiarism or use of AI that violates district policy should first have a 

conversation with a student to ensure that they understand expectations for acceptable use.  Teachers 

should consult with administration to determine appropriate steps to investigate any possible violation 

of policy.  AI detection tools will not be the basis of information relied upon in an investigation when it 

is believed that policy has been violated with regard to the use of AI by students. 

 

District Level Guidelines: 

 

Approved tools and their uses should be determined by the appropriate school district personnel after consideration of 

security, privacy, data usage, and academic integrity and quality standards, regulations, and values.  The 

superintendent shall designate the employees who will be responsible for approving and overseeing the use of 

artificial intelligence tools.   
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CONCURRENT ENROLLMENT 

STUDENT 
 

 

The Noble Board of Education believes that students should be encouraged to prepare themselves for study beyond 

high school when possible. Concurrent enrollment is authorized for students who are at least thirteen years of age but 

not twenty-one years of age or older. 

 

 

Therefore, all senior students who wish to attend college courses may request appearance at a regularly scheduled 

board of education meeting to present their request.  Parents or guardian may be requested to be present. 

 

Prior to appearance at the board of education meeting, the student must complete the necessary scheduling of courses 

required for graduation from high school and must meet the requirements set forth in the regulation which 

accompanies this policy. 

 

The superintendent will designate a staff member who will make personal contact with every junior and their parents 

or guardians, individually or in groups, during the fall semester to present materials and to explain the concurrent 

enrollment program. 

 

The superintendent will post notices in at least two places conspicuous to students calling attention to the concurrent 

enrollment program and naming the contact person. 

 

The superintendent is directed to prepare a regulation implementing this policy. 

 

Students who wish to participate in concurrent enrollment courses must meet requirements set by the State Regents for 

Higher Education, Oklahoma law and the Standards for Accreditation.  In order for a high school student to enroll in a 

concurrent enrollment course, the minor student must have a signed statement from the high school principal or 

counselor stating that they are eligible to satisfy requirements for graduation from high school (including curricular 

requirements for college admission) no later than the spring of the senior year.  Minor students must also provide 

written permission from a parent or legal guardian prior to enrolling in concurrent enrollment courses.   

 

 A high school student may enroll in a combined number of high school and college courses per semester not to 

exceed a full-time college workload of 19 semester credit hours. For purposes of calculating workload, one-half high 

school unit is equivalent to three semester credit hours of college work. 

 

Concurrent students may not enroll in remedial (zero-level) course work offered by colleges and universities designed 

to remove high school deficiencies, including co-requisite support courses. 

 

When a student earns college credit through concurrent enrollment, the school district will be required to provide 

academic credit for any concurrently enrolled higher education courses that are correlated with the academic credit 

awarded by the institution of higher education.  The district cannot transcript the academic credit as “elective credit” 

unless there is no correlation between the concurrent enrollment higher education course and a course provided by the 

school district. 

 

 

 

REFERENCE: 70 O.S. §628.13 

 Department of Education, Administrator's Handbook 
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STUDENT RETENTION 

(REGULATION) 
 

 

In accordance with the policy of the board of education, the following criteria for the selection of students to be 

retained in their current grade, or denied course credit, will be used in this school district. 

 

Students shall be promoted or receive credit for a course of study if a grade average of 60% has been achieved for an 

entire course of study as determined by the teacher. 

 

Students in grades one through eight must achieve a grade average of 60% or higher in at least three major courses of 

study to be promoted to the next higher grade.  The major courses of study are math, language arts, science, reading, 

and social studies. 

 

1. Any first-grade, second-grade, or third-grade student who demonstrates end of year proficiency in reading at the 

third-grade level through a screening instrument which meets the acquisition of reading skills criteria shall not be 

subject to retention. Upon demonstrating proficiency through screening, the district shall provide notification to 

the parent(s) and/or guardian(s) of the student that they have satisfied the requirements of the Reading 

Sufficiency Act and will not be subject to retention pursuant to this section. 

 

2. If a third-grade student is identified at any point of the academic year as having a significant reading deficiency, 

which shall be defined as not meeting the grade level targets scoring below proficient on a screening instrument 

which meets the acquisition of reading skills criteria, the district shall immediately begin a student reading 

portfolio and shall provide notice to the parent of the deficiency. 

 

3. If a student has not yet satisfied the proficiency requirements of this section prior to the completion of third 

grade and still has a significant reading deficiency, as identified based on assessments administered as required 

by law, has not accumulated evidence of third-grade proficiency through a student portfolio, or is not subject to a 

good cause exemption, then the student shall not be eligible for automatic promotion to fourth grade. 

 

4. The minimum criteria for grade-level performance of third grade students pursuant to the Reading Sufficiency 

Act hall be that student are able to read and comprehend grade level text.  To determine the promotion and 

retention of third grader students pursuant to the Reading Sufficiency Act, the State Board of Education shall use 

only the scores for reading foundations/processes and vocabulary portions of the statewide third-grade 

assessment and administered pursuant to Oklahoma law.  The performance levels established by the Commission 

for Educational Quality and Accountability shall ensure that students meeting the performance-level criteria are 

performing at grade level on the reading foundations and vocabulary portions of the statewide third grade 

assessment.   

 

5. Beginning with the 2017-2018 school years, a student not eligible for automatic promotion as provided for under 

paragraph 3 of this subsection and who do not meet the performance criteria established by the Commission for 

Educational Quality and Accountability on the reading portion of the statewide third-grade assessment  may be 

evaluated for “probationary promotion” by the Student Reading Proficiency Team.  The Student Reading 

Proficiency Team shall be composed of: 

 

6.  

(1) the parent(s) and/or guardian(s) of the student, 

 

(2) the teacher assigned to the student who had responsibility for reading instruction in that academic year, 
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STUDENT RETENTION (Cont.) 
 

 

 

 

(3) a teacher who is responsible for reading instruction and is assigned to teach in the next grade level of the 

student, and 

 

(4) a certified reading specialist if one is available. 

 

The student shall be promoted to the fourth grade if the team members unanimously recommend "probationary 

promotion" to the school principal and the school district superintendent and the principal and the superintendent 

approve the recommendation that promotion is the best option for the student.  If a student is allowed a 

"probationary promotion," the team shall continue to review the reading performance of the student and repeat 

the requirements of this paragraph each academic year until the student demonstrates grade-level reading 

proficiency, as identified through a screening instrument which meets the acquisition of reading skills criteria, 

for the corresponding grade level in which the student is enrolled or transitions to a locally designed remediation 

plan after the fifth grade which shall have the goal of ensuring that the student is on track to be college and 

career ready. 

 

7. Students who do not meet the performance criteria established by the Commission for Educational Quality and 

Accountability on the reading portion of the statewide third-grade assessment and who are not subject to a good 

cause exemption as provided in subsection K of this section, and who do not qualify for promotion or 

“probationary promotion”  shall be retained in the third grade and provided intensive instructional services and 

supports.   

 

8. The school district shall annually report to the State Department of Education the number of students promoted 

to the fourth grade as required by law.   

 

A third-grade student may be promoted for “good cause” if the student meets one of the following statutory 

exemptions: 

 

(1) English language learner students who have had less than two years of instruction in an English 

language learner program;  

 

(2) Students with disabilities whose individualized education plans, consistent with state law, indicates that 

the student is to be assessed with alternative achievement standards through the Oklahoma Alternate 

Assessment Program (OAAP);  

 

(3) Students who demonstrate an acceptable level of performance on an alternative standardized reading 

assessment approved by the State Board of Education;   

 

(4) Students who demonstrate through a student portfolio, that the student is reading on grade level as 

evidenced by demonstration of mastery of the state standards beyond the retention level; 

 

(5) Students with disabilities who participate in the statewide assessments and who have an individualized 

education plan that reflects that the student has received intensive remediation for reading and has made 

adequate progress in reading pursuant to the student’s individualized education program and  
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STUDENT RETENTION (Cont.) 
 

 

 

 

(6) Students who have received intensive remediation in reading through a program of reading instruction 

for two or more years but still demonstrate a deficiency in reading and who were previously retained in 

prekindergarten for academic reasons, kindergarten, first grade, second grade, or third grade; and  

 

(7) Students who have been granted an exemption for medical emergencies by the State Department of 

Education.   

 

Requests to exempt students from the mandatory retention requirements based on one of the good-cause exemptions 

shall be made using the following process: 

 

1. Documentation submitted from the teacher of the student to the school principal that indicates the student 

meets one of the good-cause exemptions and promotion of the student is appropriate.  Documentation shall 

be limited to the alternative assessment results or student portfolio work and the individual education plan 

(IEP), as applicable; 

 

2. The principal of the school shall review and discuss the documentation with the teacher.  If the principal 

determines that the student meets one of the good-cause exemptions and should be promoted based on the 

documentation provided, the principal shall make a recommendation in writing to the school district 

superintendent; and  

 

3. After review, the school district superintendent shall accept or reject the recommendation of the principal in 

writing.   

 

In the elementary and middle schools, a placement committee consisting of the principal, counselor, and teacher(s) 

shall determine if a student is to be assigned to the next higher grade.  The committee shall consider standardized test 

scores and the student's age. 

 

Beginning with the 2027-2028 school year, third-grade students shall demonstrate sufficient reading skills for 

promotion to fourth grade. Students shall be provided the following options to demonstrate sufficient reading skills for 

promotion to fourth grade: 

 

a. scoring above the below basic level on the third-grade statewide English Language Arts assessment, or 

 

b. earning an acceptable score on an alternative standardized reading assessment as recommended by the 

Commission for Educational Quality and Accountability and approved by the State Board of Education. 

 

If a third-grade student cannot demonstrate sufficient reading skills on one of the two options described in paragraph 1 

of this subsection and does not qualify for a good-cause exemption, the student shall be retained in the third grade for 

the next school year. Screening instruments described in this section shall not be used for promotion purposes. 

 

The board of education may only exempt students from mandatory third-grade retention for good cause. A student 

who is promoted to fourth grade with a good-cause exemption, except for students who meet the definition of a 

student with the most significant cognitive disabilities, shall continue to receive reading intervention services that 

includes specific reading strategies prescribed in the student's individual reading intervention plan until the deficiency 

is remedied. Good-cause exemptions shall be limited to the following: 
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STUDENT RETENTION (CON’T) 
 

 

1. Students with disabilities whose individualized education program (IEP) indicates that participation in the 

statewide student assessment system is not appropriate, consistent with state law; 

 

2. Students identified as English language learners who have had less than two (2) consecutive school years of 

instruction in an English-learner program; 

 

3. Students with disabilities who participate in the statewide English Language Arts assessment and who have an 

IEP that reflects that the student has received reading intervention for more than two (2) school years but still 

demonstrates a reading deficiency, or who was previously retained for one (1) year in kindergarten, first, second, 

or third grade; and 

 

4. Students who have received reading intervention services for two (2) or more years but still demonstrate a 

reading deficiency, and who were previously retained in kindergarten, first, second, or third grade for a total of 

two (2) years. No student shall be retained twice in third grade. 

 

Requests to exempt students from the mandatory third-grade retention requirement, using one of the good-cause 

exemptions shall be made consistent with the following: 

 
 

1. Documentation shall be submitted from the student's teacher to the principal indicating that the promotion of 

the student is appropriate. Such documentation shall consist only of the good-cause exemption being requested 

and the existing reading intervention plan or IEP; 

 

2. The principal shall review and discuss the recommendation for exemption with the student's teacher. If the 

principal determines that the student meets one of the good-cause exemptions based on the discussion and 

documentation provided, the principal shall make such recommendation in writing to the superintendent. The 

superintendent shall accept or reject the school principal's recommendation in writing; and 

 

3. The parents or legal guardians of a third-grade student eligible for a good-cause exemption may choose that 

the student be retained for one (1) year even if the superintendent accepts a recommendation for a good-cause 

exemption pursuant to this subsection. 

 

The school district shall provide written notification to the parent or legal guardian of any student who is retained. 

Such notification shall state that his or her child has not met the reading level required for promotion to the fourth 

grade, the reasons the child is not eligible for a good-cause exemption, and that his or her child will be retained in 

third grade. The notification shall include a description of the proposed reading intervention services and the intensity 

of instruction that will be provided to the child to remedy the identified areas of reading deficiency in the retained 

year. 

 

Students that are withdrawn from public school to bypass third-grade retention requirements shall be subject to 

screening upon return to the public school system to determine appropriate grade level upon re-entry. 

 

If a third-grade student subject to retention transfers to the district the requirements to retain the student in third grade 

shall remain in effect for the placement of the student.   

 

Beginning with the 2027-2028 school year, students retained shall be provided Tier 2 or Tier 3 reading interventions 

to remedy the student's specific reading deficiency. The reading intervention services shall include effective  
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STUDENT RETENTION (CON’T) 

 

instructional strategies to accelerate student progress. Each school district shall conduct a review of student reading 

intervention plans for all students retained in third grade. The review shall address additional supports and services  

needed to remedy the identified areas of reading deficiency and ensure the following are provided to retained students: 

 

1. A teacher with appropriate training and demonstrated competency in evidence-based reading intervention. 

School districts with only one third-grade teacher are exempt from the requirements of this paragraph; 

 

2. Tier 2 or Tier 3 reading intervention services and supports to correct the identified areas of reading deficiency; 

 

3. One of the following intervention supports: 

 

a. before-, during-, or after-school supplemental research-based reading intervention delivered by a teacher or 

tutor with specialized reading training, or 

 

b. summer academy programs designed to ensure that participating students successfully complete grade-

level competencies in reading to enhance next-grade readiness; and 

 
 

4. A "Read at Home" plan as created by the Office of Educational Quality and Accountability shall be outlined in 

a parental or legal guardian notification, including participation in parent or legal guardian training workshops or 

regular parent-guided or legal guardian-guided home reading activities which are aligned to scientifically based 

reading research. 

 

 

Whenever a teacher or a placement committee recommends that a student be retained at the present grade level or not 

passed in a course, the parent(s) or guardian, if dissatisfied with the recommendation, may appeal the decision by 

complying with the district’s appeal process.  The decision of the board of education shall be final.  The parent(s) or  

guardian may prepare a written statement to be placed in and become a part of the permanent record of the student 

stating the parent(s)’s or guardian’s reason(s) for disagreeing with the decision of the board. 

 

 

 

 

REFERENCE: 70 O.S. §24-114.1 

 70 O.S. §1210.508C 
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READING SUFFICIENCY TESTING 

STRONG READERS ACT 

 
 

 

Reading sufficiency testing will be conducted in this school district to ensure that each student has attained the 

necessary reading skills upon completion of the third grade. 

 

To identify students who have a reading deficiency or characteristics of dyslexia, every student enrolled in 

kindergarten, first, second, and third grades shall be assessed at the beginning, middle, and end of each school year 

using a screening instrument approved by the State Board of Education for monitoring of progress and for 

measurement of  for the acquisition of reading skills. including, but not limited to, phonemic awareness, phonics, 

reading fluency, vocabulary, and comprehension.  Any student who is assessed and found not to be reading at the ap-

propriate grade level before the close of each school year shall be provided a program meeting grade level targets shall 

be provided a program of reading instruction designed to enable to the student to acquire the appropriate grade level 

reading skills. The program of reading instruction required shall align with the subject matter standards adopted by the 

State Board of Education and shall include provision of the READ Initiative adopted by the school district. be based 

on scientific reading research and shall align with the subject matter standards adopted by the State Board of 

Education. A program of reading shall also include, but not be limited to: 

 

 1. Sufficient additional in-school instructional time for the acquisition of phonemic awareness, phonics, spelling, 

reading fluency, vocabulary, and comprehension; 

 

 2. If necessary, and if funding is available, tutorial instruction after regular school hours, on Saturdays, and 

during the summer; however, such instruction may not be counted toward the 180 181 day or 1080 1086 hour 

school year required by law; 

 

 3. Assessments identified for diagnostic purposes and periodic monitoring to measure the acquisition of reading 

skills including, but not limited to, phonemic phonological awareness, phonics decoding, reading fluency, 

vocabulary, and comprehension, as identified in the student’s program of reading instruction. 

 

 4.  High-quality instructional materials grounded in scientifically based reading research, and  

 

 5. A means of providing every family of a student in prekindergarten, kindergarten, first, second, and third grade 

access to free online evidence-based literacy instruction resources to support the student’s literacy 

development at home.   

 

 

The program will be continued until the student is determined by the results of approved reading assessments to be 

meeting grade level targets in reading.  The program of reading instruction for each student shall be developed by a 

Student Reading Proficiency Team and shall include supplemental instructional services and supports in reading until 

the student is determined by the results of a screening instrument to be meeting grade level targets in reading.  Each 

team for a first or second grade student shall be composed of: 

 

a. The parent(s) or guardian of the student, 

b. The teacher assigned to the student who had responsibility for reading instruction in that academic year, 

c. A teacher who is responsible for reading instruction and is assigned to teach in the next grade level of the 

student, and  

d. A certified reading specialist, if one is available. 
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READING SUFFICIENCY ACT, (Cont.) 
 

 

Teams for third grade students shall be comprised of:   

 

a. The parent(s) or guardian of the student, 

b. The teacher assigned to the student who had responsibility for reading instruction in that academic year, 

c. A teacher in reading who teaches in the subsequent grade level, and  

d. A certified reading specialist. 

 

A student enrolled in kindergarten, first, second, or third grade who exhibits a deficiency in reading at any time based 

upon the screening instrument shall receive an individual reading intervention plan no later than thirty (30) days after 

the identification of the deficiency in reading.  The reading intervention services shall not occur during math 

instruction.  The reading intervention plan shall be provided in addition to core reading instruction that is provided to 

all students.  The reading intervention plan shall: 

 

1. Describe the research-based reading intervention services, and the needed intensity of instruction the student will 

receive to remedy the deficiency in reading deficiency, 

 

2. Provide explicit and systematic instruction in phonological awareness, decoding, fluency, vocabulary, and 

comprehension as applicable,  

 

3. Monitor the reading progress of each student’s reading skills throughout the school year and adjust instruction 

according to the student’s needs; and 

 

4. Continue until the student is determined to be meeting grade-level targets in reading based on the screening 

instruments or assessments.  

 

The district reading sufficiency plan shall be adopted and annually updated, with input from school administrators, 

teachers, and parents, and legal guardians, and if possible a reading specialists, and which shall be submitted to and 

approved by the State Board of Education.  This plan shall include a plan for each site that includes an analysis of the 

data provided by the Oklahoma School Testing Program and other reading assessments utilized which outlines how 

each school site shall comply with the provision of the Reading Sufficiency ActStrong Readers Act. 

 

 

Beginning with the 2022-2023 school year, Any student enrolled in first, second, or third grade who is assessed 

through the Reading Sufficiency Act  Strong Readers Act and is not meeting grade level targets in reading after the 

beginning of the year assessment shall be screened for dyslexia.  Screening may also be requested for a student by his 

or her parent or guardian, teacher, counselor, speech-language pathologist or school psychologist.  

 

 

REFERENCE: 70 O.S. §1210.508A, et seq. 

 

NOTE: Referenced statute requires each school district to adopt and annually update a district plan 

that includes a plan for each site and which outlines how each school site will comply with the 

provisions of the Reading Sufficiency Act Strong Readers Act. 



July 21, 2026

Dear School Board Members,

The Child Nutrition Department is required to increase our adult lunch price for 
the 2026-2027 school year to comply with the Healthy, Hunger-Free Kids Act of 
2010, Section 205. 

Adult 
Lunch from $5.25 to $5.30

Sincerely,

Frank Solomon





New Hire Board Meeting Report 2026-27
August

Position Name/# of Positions Site Position Start Date
Coaching 1 HS Assistant Wrestling 9/1/2026
Coaching 1 HS Assistant Girls Track 8/11/2026
Coaching 1 HS Assistant Girls Soccer 9/1/2026
Coaching 1 MS Assistant Fast Pitch/Girls Track 8/11/2026
Coaching 1 MS Head Boys Track 8/11/2026
Coaching 1 MS Assistant Baseball 9/1/2026
Coaching 1 MS Assistant Cross Country 8/11/2026
Support 1 KID CN Helper 8/11/2026
Support 1 PIO CN Helper 8/11/2026
Support 1 Trans Bus Driver 8/11/2026
Support 1 KID Special Ed Para 8/11/2026
Support 1 Trans Bus Driver 8/11/2026
Support 1 Hub Title I Assistant 8/11/2026
Support 1 CIMS Custodian 8/11/2026
Support 1 KID Custodian 8/11/2026
Support 1 KID Pre-K Assistant 8/11/2026
Support 1 KID Cook 8/11/2026
Support 1 HS CN Helper 8/11/2026
Support 1 Trans Bus Driver 8/11/2026
Support 1 DW PT Media Events Technician 8/11/2026
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