
Noble Board of Education
August Regular Meeting in the Board Room 

Administration Building, 111 S. 4th Street, Noble, OK, 73068, [Address], [City], Oklahoma 
[Zip] 

Monday, August 12, 2024 at 5:30 PM
 
Note:  The Board may discuss, vote to approve, vote to disapprove, vote to table, or decide 
not to discuss any item on the agenda.
 

I. Preliminary Business
I.A.Call to Order
I.B.Establishment of a Quorum
I.C.Pledge of Allegiance

II. Executive Session
II.A. Proposed executive session to interview candidates and discuss the 

appointment of an individual to vacant Board Seat #1 per 25 O.S. 
Section 307 (B)(1) and 70 O.S. Section 5-118.

II.B. Vote to convene in executive session
II.C. Acknowledgement of Board to return to open session

III. Action Topics
III.A. Statement of executive session minutes
III.B. Discussion and possible vote to appoint an individual to vacant Seat 

#1.
IV. Reports

IV.A. Class Size Limits
IV.B. Activity Fund Report
IV.C. District Financial Report
IV.D. Resignations/Retirements

V. Public Comment
VI. Consent Agenda

VI.A. Minutes of Regular Board Meeting - June 24, 2024
VI.B. Minutes of Special Board Meeting - June 27, 2024
VI.C. Minutes of Special Board Meeting - July 24, 2024
VI.D. Activity Fund Amendment requests
VI.E. Encumbrances and Change Orders
VI.F. Payroll Encumbrances
VI.G. Policy Revisions
VI.H. Policy Adoption
VI.I. Alternative Education Plan for 2024-25
VI.J. Activity Fund Manual for 24-25
VI.K. Gifted & Talented Local Advisory Committee, Professional 

Development Committee & Professional Development Plan for 2024-25
VI.L. Residency Committees for 2024-25



VI.M. Oklahoma Department of Career and Technology Education 
Contract for Secondary Career and Technology Education Programs(s) 
for school year 2024-25

VI.N. Resolution to Transcript Math, Science, and Technology classes 
taught at Mid-America Technology Center for 2024-25

VI.O. Travel Request
VII. Action Topics

VII.A. Discussion and possible vote on Consent Agenda Items A-O as 
presented. 

VIII. Executive Session
VIII.A. Proposed executive session to discuss the following business 

pursuant to 25 O.S. Section 307 (B)(1), (B)(2), (B)(3), and (B)(4) and 
(B)(7) of the Oklahoma Open Meeting Act:
VIII.A.1. Employments
VIII.A.2. Real Estate
VIII.A.3. Pending Legal Action
VIII.A.4. Certified Agreement for 2024-25
VIII.A.5. Support Agreement for 2024-25

VIII.B. Vote to convene in executive session
VIII.C. Acknowledgement of Board to return to open session

IX. Action Topics
IX.A. Statement of executive session minutes
IX.B. Discussion and possible vote on employments for the 2024-25 school 

year as presented.
IX.C. Discussion and possible vote on Certified Agreement for 2024-25 as 

presented.
IX.D. Discussion and possible vote on Support Agreement for 2024-25 as 

presented.
X. New Business
XI. Superintendent's Reports
XII. Adjournment

Agenda posted August 9, 2024, by
5:30pm at https://www.nobleps.com 
and at the entrance of the Administrative
Office, Noble Public Schools, located at 
111 South 4th Street, Noble, OK, 73068.

 ________________________________________
Dorothy M. Terrill
Minutes Clerk

https://www.nobleps.com/


NOBLE PUBLIC SCHOOLS CLASS LIMITS

SEMESTER 1        2024-2025

         Enrollment Summary as of 7/31/2024          Enrollment Summary as of 8/31/2024             Enrollment Summary as of 9/30/2024
Grade 

Level

# of 

Teachers

Max 

Capacity

Total 

Enrolled

# of 

Transfers

Transfers 

available

Grade 

Level

# of 

Teachers

Max 

Capacity

Total 

Enrolled

# of 

Transfers

Transfers 

available

Grade 

Level

# of 

Teachers

Max 

Capacity

Total 

Enrolled

# of 

Transfers

Transfers 

available

Pre-K 8 160 145 9 15 Pre-K 8 160 Pre-K 8 160
K 10 200 181 15 19 K 10 200 K 10 200
K-T1 2 32 29 0 3 K-T1 2 32 K-T1 2 32
1st 10 200 210 9 -10 1st 10 200 1st 10 200
2nd 10 220 201 14 19 2nd 10 220 2nd 10 220
3rd 10 220 211 17 9 3rd 10 220 3rd 10 220
4th 10 220 210 18 10 4th 10 220 4th 10 220
5th 9 207 224 11 -17 5th 9 207 5th 9 207
6th NA 220 215 14 5 6th NA 220 6th NA 220
7th NA 220 225 20 -5 7th NA 220 7th NA 220
8th NA 220 241 7 -21 8th NA 220 8th NA 220
9th NA 220 230 13 -10 9th NA 220 9th NA 220
10th NA 220 236 15 -16 10th NA 220 10th NA 220
11th NA 220 257 18 -37 11th NA 220 11th NA 220
12th NA 220 212 18 8 12th NA 220 12th NA 220
Total 2999 3027 198 -28 Total 2999 0 0 0 Total 2999 0 0 0

Enrollment Summary as of 10/31/2024             Enrollment Summary as of 11/30/2024        Enrollment Summary as of 12-31/2024
Grade 

Level

# of 

Teachers

Max 

Capacity

Total 

Enrolled

# of 

Transfers

Transfers 

available

Grade 

Level

# of 

Teachers

Max 

Capacity

Total 

Enrolled

# of 

Transfers

Transfers 

available

Grade 

Level

# of 

Teachers

Max 

Capacity

Total 

Enrolled

# of 

Transfers

Transfers 

available

Pre-K 8 160 Pre-K 8 160 Pre-K 8 160
K 10 200 K 10 200 K 10 200
K-T1 2 32 K-T1 2 32 K-T1 2 32
1st 10 200 1st 10 200 1st 10 200
2nd 10 220 2nd 10 220 2nd 10 220
3rd 10 220 3rd 10 220 3rd 10 220
4th 10 220 4th 10 220 4th 10 220
5th 9 207 5th 9 207 5th 9 207
6th NA 220 6th NA 220 6th NA 220
7th NA 220 7th NA 220 7th NA 220
8th NA 220 8th NA 220 8th NA 220
9th NA 220 9th NA 220 9th NA 220
10th NA 220 10th NA 220 10th NA 220
11th NA 220 11th NA 220 11th NA 220
12th NA 220 12th NA 220 12th NA 220
Total 2999 0 0 0 Total 2999 0 0 0 Total 2999 0 0 0

(-) Enrollment Maxed

( ) Transfers Available presented at the school board meeting on  8/12/2024

















2024-25 Resignation/Retirement Board Meeting Report
August

Certified Retired/Resignation Site Position Term Date

Support Site Position Term Date
Jennifer Flores Resignation Hub Title 1 Para 8/16/2024
Ashlee Pelsor Resignation HS Spec Ed Para 8/6/2024
Melissa Moen Resignation Hub CN Helper 8/9/2024

Extra Duty Assignment Site Position Term Date
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The Board of Education of Independent School District No. 40 of the Cleveland County, State of 

Oklahoma, met in a Regular Meeting in the Board Room at the Noble Administration Building, 111 S. 

4h Street, Noble, Oklahoma, in said school district, Monday, June 24, 2024, at 5:30pm.   
 
Attendance taken at 5:30 PM.  

  

 

 

 

 

 

Also in attendance was Superintendent Frank Solomon. 
 
I. Preliminary Business 

I.A. Call to Order 

I.B. Establishment of a Quorum 

I.C. Pledge of Allegiance 
 
II. Reports 

II.A. Activity Fund Report 

II.B. District Financial Report 

II.C. Resignations/Retirements 

 

III. Public Comment 

Comment:  None 

 

IV. Consent Agenda 

IV.A. Minutes of Regular Board Meeting - June 10, 2024 

IV.B. Encumbrances and Change Orders 

IV.C. Payroll Encumbrances 

IV.D. Activity Fund Transfers 

IV.E. 2024-25 District Calendar – Revision 

IV.F. 2024-25 Campus Police Jurisdictional Agreement 

IV.G. BancFirst Worker’s Compensation Insurance bid for 2024-25 

IV.H. Oklahoma Schools Insurance Group bid for property, casualty, general liability, professional, 

employee benefits, fleet overage, and cyber liability insurance for 2024-25 

IV.I. Surplus Item List 

 

V. Action Topic 

V.A. Discussion and possible vote on Consent Agenda Items A-I as presented. 

Motion to approve Consent Agenda Items A- I (Minutes of June 10, 2024 Regular Board Meeting, 

Encumbrances and Change Orders as follows: GF/CN 23-24: #40977-41001 $935,065.26 GF/CN 24-25: 

#50189-50209 $173,822.00 BF 23-24: 24161-24162 $17,653.50 24-25: #25060-25061 $30,000.00 

Payroll Encumbrances, Activity Fund Transfers, 2024-25 District Calendar Revision, 2024-25 Campus 

Police Jurisdictional Agreement, BancFirst Worker's Compensation Insurance bid for 2024-25, Oklahoma 

Schools Insurance Group bid for property, casualty, general liability, professional, employee benefits, 

fleet overage, and cyber liability insurance for 2024-25, and Surplus Item List) as presented passed with a 

motion made by Mr. Scott Milette and seconded by Mrs. Wendy Barnes. 

 

Mrs. Wendy Barnes:  Yes 

Mrs. Wendy Barnes:    Present    
Mr. Randy Sheppard:    Present    

Mr. Leroy Lukinbill:    Present 
Mr. Scott Milette:    Present 
Mr. James Reed:    Present 
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Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 

Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 

 

V.B. Discussion and possible vote on a one-time stipend to be paid by the Oklahoma State 

Department of Education to John K. Hubbard Elementary and Katherine I. Daily Elementary 

teachers who complete the Science of Reading Workshops outside of their contract time for FY25 

as presented. 

Motion to approve a a one-time stipend of $600 to be paid by the Oklahoma State Department of 

Education to John K. Hubbard Elementary and Katherine I. Daily Elementary teachers who complete the 

Science of Reading Workshops outside of their contract time for FY25 as presented passed with a motion 

made by Mr. James Reed and seconded by Mr. Scott Milette. 

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 

Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 

 

VI. Executive Session 

VI.A. Proposed executive session to discuss the following business pursuant to 25 O.S. Section 307 

(B)(1) and (B)(2) of the Oklahoma Open Meeting Act: 

 

VI.A.1. Employments 

VI.A.2. Certified Negotiations for 2024-25 

VI.A.3. Support Negotiations for 2024-25 

VI.A.4. District Employee Stipends 

VI.A.5. Custodial Stipend 

 

VI.B. Vote to convene in executive session 

Motion to convene in executive session at 5:42pm passed with a motion made by Mrs. Wendy Barnes and 

seconded by Mr. Randy Sheppard. 

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 

Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 

 

VI.C. Acknowledgement of Board to return to open session 

Comments:  Board President Mr. Leroy Lukinbill announced the Board's return to open session at 

5:59pm. 

 

 

VI. Executive Session 
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VI.A. Proposed executive session to discuss the following business pursuant to 25 O.S. Section 307 

(B)(1), (B)(2), (B)(3), (B)(4), and (B)(7) of the Oklahoma Open Meeting Act: 

VI.A.1. Employments 

VI.A.2. Discuss Certified Negotiations 

VI.A.3. Discuss Support Negotiations 

VI.A.4. Real Estate 

VI.A.5. Pending Legal Action 

 

VI.B. Vote to convene in executive session 

Motion to convene in executive session at 5:49pm passed with a motion made by Mr. James Reed and 

seconded by Mr. Scott Milette. 

 

VI.C. Acknowledgement of Board to return to open session 

Comments:  Board President Leroy Lukinbill announced the Board’s return to open session at 6:02pm. 

 

VII. Action Topics 

VII.A. Statement of executive session minutes 

The Board of Education convened in executive session in the board room 
located at 111 South 4th Street, Noble, OK, 73068, at 5:49 o’clock p.m., 
Monday, June 10, 2024, to discuss employments, certified negotiations, 
support negotiations, and district employee stipends as authorized by 25 
O.S. Section 307 (B)(1) and (B)(2) of the Oklahoma Open Meeting 
Act.  Board Members present were Leroy Lukinbill, Wendy Barnes, Scott 
Milette, James Reed, and Randy Sheppard, as well as Superintendent Frank 
Solomon.  During the executive session the Board discussed these items 
and no other items.  No action was taken. The Board returned to open 
session at 6:02 o’clock p.m., Monday, June 24, 2024. 
 

VII.B. Discussion and possible vote on employments for the 2024-25 school year as presented.  

Motion to approve Administration's recommendation for employments for the 2024-25 school year as 

presented passed with a motion made by Mr. Scott Milette and seconded by Mrs. Wendy Barnes.  

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 

Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 

 

VII.C. Discussion and possible vote for teachers to be considered as adjunct teachers for the 2024-

25 school year as presented. 

Motion to approve Administration's recommendation to employ adjunct teachers for school year 2024-25: 

Travis Smith for Mid-Level Social Studies (6560), Michael Lightner for Physical Education, Health, and 

Safety (2019), Matthew Thornton for Physical Education, Health, and Safety (2019), Timothy Quigg for 

Mid-Level English (4150), Ryan Farquhar for Mid-Level English (4150), and Robin Schmidt for Physical 
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Education, Health, and Safety (2019) as presented passed with a motion made by Mrs. Wendy Barnes and 

seconded by Mr. Scott Milette. 

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 

Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 

 

VII.D. Discussion and possible vote on a one-time Hazardous Pay Stipend for all returning district 

employees for the FY25 school year in the amount of $750.00, with the exception of the 

Superintendent.  Stipend will be paid on Monday, August 5, 2024. Any employee that does not 

complete the FY25 school year will have the remaining stipend amount removed from their final 

paycheck. The amount deducted will be pro-rated based upon leave date. 

 

Motion to approve a one-time Hazardous Pay Stipend for all returning district employees for the FY25 

school year in the amount of $750.00, with the exception of the Superintendent.  Stipend will be paid on 

Monday, August 5, 2024. Any employee that does not complete the FY25 school year will have the 

remaining stipend amount removed from their final paycheck. The amount deducted will be pro-rated 

based upon leave date passed with a motion made by Mr. James Reed and seconded by Mr. Randy 

Sheppard. 

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 

Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 

 

VII.E. Discussion and possible vote on a one-time Hazardous Pay Stipend for all new district 

employees for the FY25 school year in the amount of $250.00.  Stipend will be paid on Monday, 

August 5, 2024.  Any employee hired after August 5, 2024, will not be eligible for the stipend. Any 

employee that does not complete the FY25 school year will have the remaining stipend amount 

removed from their final paycheck. The amount deducted will be pro-rated based upon leave date. 

 

Motion to approve a one-time Hazardous Pay Stipend for all new district employees for the FY25 school 

year in the amount of $250.00.  Stipend will be paid on Monday, August 5, 2024.  Any employee hired 

after August 5, 2024, will not be eligible for the stipend. Any employee that does not complete the FY25 

school year will have the remaining stipend amount removed from their final paycheck. The amount 

deducted will be pro-rated based upon leave date passed with a motion made by Mr. Randy Sheppard and 

seconded by Mr. James Reed. 

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 

Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 
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VII.F. Discussion and possible vote on a one-time $20 custodial per full day worked from May 28, 

2024-July31, 2024 as presented.  Total amount earned will be paid on August 15, 2024. 

 

Motion to approve a one-time $20 custodial per full day worked from May 28, 2024 -July 31, 2024 as 

presented.  Total amount earned will be paid on August 15, 2024 passed with a motion made by Mrs. 

Wendy Barnes and seconded by Mr. Scott Milette. 

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 

Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 

 

VIII. New Business 

Comments:  Superintendent Frank Solomon informed the Board of DHAC policy revision requirement 

from OKSDE by July 1, 2024, and OSSBA had emailed the policy to him only today. He also informed 

them that Board Clerk Mr. Scott Milette’s resignation would be effective at the conclusion of this meeting 

and a Special Board Meeting would need to be held to notify the public.  

 

Motion to approve revision to Noble Board of Education policy DHAC (Staff Members and Social 

Networking Sites) as presented passed with a motion made by Mrs. Wendy Barnes and seconded by Mr. 

Scott Milette.  

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 

Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 

 

Motion to accept the resignation of Board Clerk Mr. Scott Milette effective at the conclusion of this 

meeting passed with a motion made by Mr. Randy Sheppard and seconded by Mr. James Reed.  

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 

Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 

 

Motion to schedule a Special Board Meeting for June 27, 2024, at 11:30am in the Board Room passed 

with a motion made by Mrs. Wendy Barnes and seconded by Mr. Randy Sheppard.  

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 
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Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 

 

IX. Superintendent's Reports 

Comments:  Superintendent Frank Solomon showed the Board a plaque for the 2020 NHS Baseball Team 

that had arrived.  He also reminded them that at 5:00pm on Thursday the District Closure would begin 

and would reopen Monday, July 8, 2024. 

 

X. Adjournment 

Motion to adjourn at 6:19pm passed with a motion made by Mr. James Reed and seconded by Randy 

Sheppard. 

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. Scott Milette:  Yes 

Mr. James Reed:    Yes 

Yes: 5 No: 0, Absent: 0 

 

 

 

 

______________________________                                    _________________________________ 

PRESIDENT- Leroy Lukinbill                                               VICE-PRESIDENT-Wendy Barnes 

 

 

 

________________________________                               ___________________________________ 

CLERK-                                                           DEPUTY CLERK-James Reed 

 

 

 

________________________________                          ___________________________________ 

MEMBER-Randy Sheppard                                                  MINUTES CLERK- Dot Terrill 
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The Board of Education of Independent School District No. 40 of the Cleveland County, State of 

Oklahoma, met in a Special Meeting in the Board Room at the Noble Administration Building, 111 S. 4h 

Street, Noble, Oklahoma, in said school district, Thursday, June 27, 2024, at 11:38am.   
 
Attendance taken at 11:38 AM.  

  

 

 

 
 

I. Preliminary Business 

I.A. Call to Order 

I.B. Establishment of a Quorum 
 
II. Discussion 

II.A. Candidate interviews and possible appointment to vacant Board Seat #1 to be conducted 

August 12, 2024. 

 

III. Action Topic 
V.A. Discussion and possible vote to determine the process to be utilized to fill vacant Board Seat #1. 

Motion to approve process to fill vacant Board Seat #1 as presented passed with a motion made by Mr. 

James Reed and seconded by Mr. Randy Sheppard. 

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Absent 

Mr. James Reed:    Yes 

Yes: 3 No: 0, Absent: 1 

 

IV. Adjournment 

Motion to adjourn at 11:42am passed with a motion made by Mr. James Reed and seconded by Mr. 

Randy Sheppard.  

 

Mrs. Wendy Barnes:  Yes 

Mr. Randy Sheppard:  Yes 

Mr. Leroy Lukinbill:  Absent 

Mr. James Reed:    Yes 

Yes: 3 No: 0, Absent: 1 

 

 

______________________________                                      _________________________________ 

PRESIDENT- Leroy Lukinbill                                                  VICE-PRESIDENT-Wendy Barnes 

 

 

________________________________                                  ___________________________________ 

CLERK-                                                             DEPUTY CLERK-James Reed 

 

 

________________________________                         ___________________________________ 

MEMBER-Randy Sheppard                                                      MINUTES CLERK- Dot Terrill 

Mrs. Wendy Barnes:    Present    
Mr. Randy Sheppard:    Present    

Mr. Leroy Lukinbill:    Absent 
Mr. James Reed:    Present 
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The Board of Education of Independent School District No. 40 of the Cleveland County, State of Oklahoma, 

met in a Special Meeting in the Board Room at the Noble Administration Building, 111 S. 4th St., Noble, 

Oklahoma, in said school district, Wednesday, July 24, 2024, 5:30 PM. 
 
Attendance taken at 5:30PM. 

 

 

 

 
 
Also present was Superintendent Frank Solomon, Assistant Superintendent Dr. Jon Myers, and Executive 

Director Nathan Gray. 
 
I. Preliminary Business 

I.A. Call to Order 

I.B. Establishment of a Quorum 
 
II.  Action Topic 

II.A. Discussion and possible vote on payroll encumbrances as presented. 

Motion to approve payroll encumbrances as presented passed with a motion made by Mr. James Reed and 

seconded by Mr. Randy Sheppard. 
 

Mrs. Wendy Barnes:  Absent 

Mr. Randy Sheppard  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:    Yes 

Yes: 3 No: 0, Absent: 1 

 

II.B. Discussion and possible vote on Encumbrances and Change Orders (BF: #25062-#25087  

$520,593.00 and GF: #50210-#50288  $877,716.28) as presented.  

Motion to approve Encumbrances and Change Orders (BF: #25062-#25087  $520,593.00 and GF: 

#50210-#50288  $877,716.28) as presented passed with a motion made by Mr. Randy Sheppard and 

seconded by Mr. James Reed. 

 

Mrs. Wendy Barnes:  Absent 

Mr. Randy Sheppard  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:    Yes 

Yes: 3 No: 0, Absent: 1 

 

II.C. Discussion and possible vote on Child Nutrition Adult Meal Price Increase for 2024-25 

revision as presented.  

Motion to approve Child Nutrition Adult Meal Price Increase for 2024-25 revision as presented passed 

with a motion made by Mr. James Reed and seconded by Mr. Randy Sheppard. 

 

Mrs. Wendy Barnes:  Absent 

Mr. Randy Sheppard  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:    Yes 

Mrs. Wendy Barnes:    Absent    

Mr. Randy Sheppard:    Present    
Mr. Leroy Lukinbill:    Present 
Mr. James Reed:    Present   
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Yes: 3 No: 0, Absent: 1 

 

II.D. Discussion and possible vote on 2024-25 Student Handbooks as presented. 

Motion to approve 2024-25 Student Handbooks as presented passed with a motion made by Mr. Randy 

Sheppard and seconded by Mr. James Reed. 

 

Mrs. Wendy Barnes:  Absent 

Mr. Randy Sheppard  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:    Yes 

Yes: 3 No: 0, Absent: 1 
 

II.E. Discussion and possible vote to approve position statement on Curriculum and Instruction as 

presented.  

Motion to approve position statement on Curriculum and Instruction as presented passed with a motion 

made by Mr. Randy Sheppard and seconded by Mr. James Reed. 

 

Mrs. Wendy Barnes:  Absent 

Mr. Randy Sheppard  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:    Yes 

Yes: 3 No: 0, Absent: 1 

 

II.F.  Discussion and possible vote on July 2024 Surplus List (miscellaneous desks, chairs, 

stanchions, office equipment, folding chairs, file cabinets, broken and worn-out school furniture) as 

presented.  

Motion to approve July 2024 Surplus List (miscellaneous desks, chairs, stanchions, office equipment, 

folding chairs, file cabinets, broken and worn-out school furniture) as presented passed with a motion 

made by Mr. James Reed and seconded by Mr. Randy Sheppard. 

 

Mrs. Wendy Barnes:  Absent 

Mr. Randy Sheppard  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:    Yes 

Yes: 3 No: 0, Absent: 1 

 
III.  Executive Session 
 
III.A.  Proposed executive session to discuss the following business pursuant to 25 O.S. Section 307 (B)(1) of 

the Oklahoma Open Meeting Act: 
 
III.A.1. Employments 
 
III.B. Vote to convene in executive session 
 
III.C. Acknowledgement of Board to return to open session 

 

IV. Action Topics 
 
IV.A. Statement of executive session minutes 

 
Comments:  President Leroy Lukinbill asked the Board if there was a need to convene into executive session.  The 

Board agreed there was no need, so no action was taken for Items III through IV.A.  
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IV.B. Discussion and possible vote on employments for the 2024-25 school year as presented.  

Motion to approve Administration's recommendation of employments for the 2024-25 school year as 

presented passed with a motion made by Mr. Randy Sheppard and seconded by Mr. James Reed. 

 

Mrs. Wendy Barnes:  Absent 

Mr. Randy Sheppard  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:    Yes 

Yes: 3 No: 0, Absent: 1 

 

V. Superintendent’s Reports 

Comments:  Superintendent Frank Solomon reminded the Board of Welcome Back Day, the first day of 

classes for 2024-25, and the next Regular Board Meeting on August 12, 2024. 
 
 
VI. Adjournment 

Motion to adjourn at 5:48pm passed with a motion made by Mr. James Reed and seconded by Mr. Randy 

Sheppard. 

Mrs. Wendy Barnes:  Absent 

Mr. Randy Sheppard  Yes 

Mr. Leroy Lukinbill:  Yes 

Mr. James Reed:    Yes 

Yes: 3 No: 0, Absent: 1 

 

 

 

 

______________________________                                     _________________________________ 

PRESIDENT- Leroy Lukinbill                                                 VICE-PRESIDENT - Wendy Barnes 

 

 

 

________________________________                                 _________________________________ 

CLERK -                                                              DEPUTY CLERK - James Reed 

 

 

 

________________________________                            ________________________________ 

MEMBER - Randy Sheppard           MINUTES CLERK - Dot Terrill 
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STAFF MEMBERS AND ELECTRONIC OR DIGITAL 

COMMUNICATIONS  SOCIAL NETWORKING SITES 
 

 

The Superintendent and the School Principals will annually remind staff members and orient new staff members 

concerning the importance of maintaining proper decorum in the on-line, digital world as well as in person.  

Employees must conduct themselves in ways that do not distract from or disrupt the educational process. The 

orientation and reminders will give special emphasis to the following prohibited behaviors:  

 

1. Improper fraternization with students using Facebook and similar internet sites or social networks, or via cell 

phone, texting or telephone electronic or digital communication. Noble Public Schools will use Parent Square 

as our district communication platform.   

1.  

a. School employees may not list current students as “friends” on networking sites. 

b. All e-contacts with students should be through the district’s school-approved platform computer and 

telephone system. and shall include the parent or legal guardian of the student. 

c. All contacts and messages by coaches with team members shall be sent to all team members, except 

messages involving medical or academic privacy matters, in which case the messages will be copied to 

the parent or legal guardian, the athletic director and the school principal.  

d. School employess will not give out their private cell phone or home phone numbers to students without 

prior written approval of the district and the parent of the minor student. 

e. Improper private contact via e-mail or phone is prohibited. 

 

2. Inappropriateness of posting items with sexual content 

 

3. Inappropriateness of posting items exhibiting or advocating use of drugs and alcohol 

 

4. Monitoring and penalties for improper use of district computers and technology 

 

As per state law, employees are discouraged from sharing content or comments containing the following 

when directed at a citizen of the State of Oklahoma: 

 

1) Obscene sexual content or links to obscene sexual content; 

2) Abusive behavior and bullying language or tone; 

3) Conduct or encouragement of illegal activity; and 

4) Disclosure of any information required to be maintained as confidential by law, regulation, or 

internal policy. 

 

“Social networking or “social media” means interaction with external websites or services based upon participant 

contributions to the content.  Types of social media include social and professional networks, blogs, micro blogs, 

video or phone sharing and social bookmarking; and 

 

“Comment” means a response to an article or social media content submitted by a commenter.   

 

The Superintendent or designees will periodically conduct internet searches to see if school employees have posted 

inappropriate materials on-line. When inappropriate use of computers and websites is discovered, the School 

Principals and Superintendent will download the offensive material and promptly bring that misconduct to the 

attention of the school district’s legal counsel for review. 
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The board of education shall designate school-approved platforms.  The administration shall publish school-approved 

platforms on the district’s website and in student or staff handbooks.  

 

STAFF MEMBERS AND ELECTRONIC OR DIGITAL COMMUMNICATIONS SOCIAL 

NETWORKING SITES (Cont.) 

 
School personnel engaging in electronic or digital communication with an individual student shall include the  
student’s parent or guardian in any electronic or digital communication, unless such communication is on a school- 

approved platform and related to school and academic communications.  The only exception to this requirement may 

be made in case of an emergency, subject to subsequent notification to the parent or guardian.  School employees  

shall make reasonable efforts to use school-approved platforms, systems, or applications that allow automatic 

inclusion of parents or guardians in communications with students.   

 

School employees reported to have engaged in electronic or digital communications that would violate this policy and 

state law shall be placed on administrative leave while the school district investigates the incident.  If the investigation  

finds that no misconduct occurred, the school employee shall be reinstated, and the incident noted in the personnel 

file.   

 

Employees who engage in any of the above-referenced prohibited behaviors are subject to the possibility of penalties, 

including termination of employment, for failure to exercise good judgment in online conduct. Incidents will be 

reported in compliance with district policy FFG and state law. 

 

 

REFERENCE:  74 O.S. § 840-8.1   

   70 O.S. § 6-401. 

 

*A copy of this policy shall be distributed to each affected employee by email. 
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GRADUATION REQUIREMENTS 
 

 

The Noble Board of Education recognizes that a 12-year course of study in certain specific subject areas has proven to 

be beneficial in assisting students to become productive citizens and to prepare for advanced study.  Therefore, it is 

the policy of the board of education that a minimum of 23 units of credit be earned in the subject areas listed below to 

be eligible for graduation.  All students, in order to graduate from an Oklahoma public school, will be required to 

complete the “college preparatory/work ready curriculum units or sets of competencies” at the secondary level.  A 

student will be allowed to enroll in the core curriculum in lieu of the requirements of the college preparatory/work 

ready curriculum upon the written approval of the parent or legal guardian of the student.  Current state graduation 

requirements will be deemed to be the “core curriculum” option.  The “college preparatory/work ready curriculum” 

will include the following: 

 

 4 units of English to include Grammar, Composition, Literature, or any English course approved 

for college admission requirements; 

 

 3 units of mathematics, limited to Algebra I, Algebra II, Geometry, Trigonometry, Math Analysis, 

Calculus, Advanced Placement Statistics or any mathematics course with content and/or rigor 

above Algebra I and approved for college admission requirements; 

 

 3 units of laboratory science, limited to Biology, Chemistry, Physics, or any laboratory science 

course with content and/or rigor equal to or above Biology and approved for college admission 

requirements; 

 

 3 units of history and citizenship skills, including one unit of American History, one-half unit of 

Oklahoma History, one-half unit of United States Government and one unit from the subjects of 

History, Government, Geography, Economics, Civics, or Non-Western culture and approved for 

college admission requirements; 

 

 2 units of the same world or non-English language or two units of computer technology approved 

for college admission requirements, whether taught at a high school or technology center school, 

including computer programming, hardware, and business computer applications, such as word 

processing, databases, spreadsheets, and graphics, excluding keyboarding or typing courses; 

 

 1 additional unit selected from the above categories or career and technology education courses, 

concurrently enrolled course, Advanced Placement courses or International Baccalaureate courses 

approved for college admission requirements; and 

 

 1 unit or set of competencies of fine arts, such as music, art, or drama, or 1 unit or set of 

competencies of speech.    

 

Students entering the eighth grade in the 2025- 2026 school year, in order to graduate from a public high school 

accredited by the State Board of Education with a standard diploma, shall complete a minimum of the following 

23 curriculum units or sets of competencies at the secondary level:    

 

4 units of English to include Grammar, Composition, Literature, or any English course; 

 

4 units of mathematics, two of which shall be Algebra I and either Algebra II or Geometry.  The other two 

units may include Algebra II, Geometry, Trigonometry, Math Analysis, Calculus, Statistics, Math of 

Finance, Computer Science, college courses approved for dual credit, an approved full-time postsecondary 
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career and technology program, or locally approved math-based application course, or any mathematics 

course with content and/or rigor above Algebra I; 

 

3 units of laboratory science approved for college admission requirements including one unit of life science 

meeting the standards for Biology I, one unit of physical science meeting the standards for Physical 

Science, Chemistry or Physics; and one unit from the domains of physical science, life science, or earth and 

space science, or approved full-time postsecondary career and technology program or locally approved 

science-based application course, or any course with content and/or rigor above Biology I or Physical 

Science; 

 

3 units of history and citizenship skills including one unit of American History, ½ unit of Oklahoma 

History, ½ unit of United States Government, and one unit from the subjects of History, Government, 

Geography, Economics, Civics or non-Western culture; 

 

6 pathway units which align with the student’s Individual Career and Academic Plan (ICAP) which may 

include, but are not limited to, any additional math, science, English, history, world or non-English 

language, computer technology, Junior Reserve Officers’ Training Corp, internship or apprenticeship 

programs, career and technology education courses, concurrently enrolled courses, advanced placement 

courses, International Baccalaureate courses approved for college admission requirements, music, art, 

drama, speech, dance, media arts, or other approved courses; and 

 

3 units of elective courses.   

 

Beginning with the 2024-2025 school year, a student whose parent or legal guardian approves modification of the 

student’s existing graduation track, subject to school approval, may complete a minimum of 23 curriculum units or 

sets of competencies at the secondary level as listed above. All other students graduating prior to 2030, Iin order to 

graduate from the district with a standard diploma, students shall complete the following core curriculum units at the 

secondary level: 
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GRADUATION REQUIREMENTS (Cont.) 
 

Science 

3 units or sets of competencies of laboratory science 

approved for college admission requirements:   

       1 unit or set of competencies of life science, 

meeting the standards for Biology I:   

       1 unit or set of competencies of physical science, 

meeting the standards for Physical Science, 

Chemistry or Physics; and  

  1 unit or set of competencies from the domains of 

physical science,  life science or earth and 

space science such that content and rigor is 

above Biology I or Physical Science.   

 

Language Arts 

4 units or sets of competencies 

 1 unit of Grammar and Composition 

  and 

 3 units which may include 

  American Literature 

  English Literature 

  World Literature 

  Advanced English Courses 

  Other English courses with content and/or rigor 

equal to or above grammar and composition 

 

Social Studies 

3 units or sets of competencies  

 1 unit of United States History 

 ½ to 1 unit of United States Government 

 ½ unit of Oklahoma History 

 ½ unit to 1 unit which may include: 

  World History 

  Geography  

  Economics 

  Anthropology 

  Other social studies courses with content and/or 

rigor equal to or above United States History, 

United States Government, and Oklahoma 

history 

Mathematics 

3 units or sets of competencies 

 1 unit of Algebra I 1 

  and 

 2 units which may include: 

  Algebra II 

  Geometry 1 

  Trigonometry 

  Math Analysis or Precalculus 

  Statistics and/or Probability 

  Calculus 

  Computer Science or acceptance and successful 

completion of one (1) year of a full-time, 

three-hour career and technology program 

leading to an industry credential/certificate or 

college credit.  The list of accepted industry 

valued credentials shall be reviewed annually 

and updated at least every three (3) years by 

the State Board of Career and Technology 

Education. 

  Intermediate Algebra 

  Mathematics of Finance 

  Contextual mathematics courses that enhance 

technology preparation whether taught at a 

(1) comprehensive high school, or (2) 

technology center school when taken in the 

tenth, eleventh, or twelfth grade, taught by a 

certified teacher, and approved by the State 

Board of Education and the district board of 

education 

  Mathematics courses taught at a technology 

center school by a teacher certified in the 

secondary subject area when taken in the 

tenth, eleventh, or twelfth grade upon 

approval of the State Board of Education and 

the district board of education 

  Other mathematics courses with content and/or 

rigor equal to or above Algebra I 

  A science, technology, engineering and math 

(STEM) block course. 
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GRADUATION REQUIREMENTS 

(Cont.) 
 

 

The Computer Education 

1 unit or set of competencies which may include, but 

is not  limited to, courses in Visual Arts and General Music and 1 unit or set of competencies of computer technology, whether taught at a high school or a technology center school, including computer programming, hardware and business computer applications, such as word processing, databases, spreadsheets, and graphics, excluding 

keyboarding or typing classes 

 

Electives 

8 units or sets of competencies 

 

 

 

 

In addition to the curriculum requirements, students shall complete the requirements for a personal financial literacy 

passport as set forth in the Passport to Financial Literacy Act.  

 

All students are strongly encouraged to complete two units or sets of competencies of foreign world language classes 

and two units or sets of competencies of physical and health education as part of the core curriculum. 

 

Credit may be given for the above-referenced classes for the college preparatory/work-ready and core curriculum 

diploma pathways when the courses are taken in the seventh or eighth grades if the teachers are certified or authorized 

by law to teach the subjects for high school credit and the required course rigor is maintained. 

 

Courses offered by a supplemental education organization that is accredited by a national accrediting body and that 

are taught by a certified teacher and which provide for the teaching and learning of the appropriate skills and 

knowledge in the OAS (Oklahoma Academic Standards) may, upon approval of the State Board of Education and the 

school district board of education, be counted for academic credit and toward meeting state graduation requirements.  

 

No student will be allowed to receive credit more than once for completion of the same unit or sets of competencies.  

All of the above-referenced classes may not be offered by the district.  However, sufficient courses shall be offered to 

allow students to meet the graduation requirements during the secondary grade years of the student. 

 

The remaining units need to consist of coursework designed to meet the individual needs and interests of the student.  

However, all students in grades nine through twelve are required to enroll in a minimum of six periods, or the equiva-

lent in block scheduling, of rigorous academic and/or rigorous vocational courses each day, which may include arts, 

vocal and instrumental music, speech classes, and physical education classes.  

 

Students who transfer into this school district from out of state after their junior year of high school shall not be 

denied, because of differing graduation requirements, the opportunity to be awarded a standard diploma.  This applies 

to students who would be unable to meet the specific graduation requirements listed above without extending the date 

of graduation.  Exception from the graduation requirements will be based on rules established by the State Department 

of Education.  All exceptions and the reasons therefore shall be reported to the State Department of Education on or 

before July 1 of each year. 

 

All course credit earned through examination by students in required curriculum areas shall be appropriately noted on 

the student’s transcript and/or student record.  Completion may be recorded with a letter grade or pass notation, credits 

earned by a student through examination in accordance with the provisions of 210:35-27-2 shall be transferrable to or 

from any other school district within the State of Oklahoma in which the student was enrolled, is currently enrolled, or  
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GRADUATION REQUIREMENTS (Cont.) 
 

 

 

 

may be enrolled.  Credit for units of secondary coursework in curriculum areas required for graduation count toward 

meeting the requirements for the high school diploma.   

 

All students shall be required to receive instruction in cardiopulmonary resuscitation (CPR) and the awareness of the 

purpose of an automated external defibrillator at least once between ninth grade and high school graduation.  A school 

administrator may waive this requirement for an eligible student who has  

a disability.  A student may also be excused from this requirement if a parent or guardian of the student objects in 

writing.   

 

All sStudents will be are required to complete an assessment in order to graduate with a standard diploma.  The 

assessment required will be one that is required or has been required by the Oklahoma School Testing Program or an 

alternate assessment as approved by the superintendent.   

 

The highest-achieved score on the assessment and any business and industry-recognized endorsements attained will be 

reflected on the student’s transcript. 

 

Beginning with ninth graders in the 2021-2022 school year, in order to graduate from a public high school accredited 

by the State Board of Education, students shall pass the United States naturalization test.  The United States 

naturalization test shall be provided at least once per school year, beginning as early as eighth grade.  Students may 

retake the exam upon request and as often as desired until earning a passing score.  A passing score shall be 60 out of 

100 questions.  The district shall exempt students with disabilities who individualized education program (IEP), 

consistent with state law, indicates that the student is to be assessed with alternative achievement standards through 

the Oklahoma Alternative Assessment Program (OAAP). 

 

Students shall be allowed to earn released time elective credit in accordance with state law and the Oklahoma 

Accreditation Standards.   

 

 

 

REFERENCE: 70 O.S. § 11-101.3 

 70 O.S. § 11-103.2c 

 70 O.S. § 11-103.6 

 70 O.S. § 1210.199 

 70 O.S. § 1210.508 
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STUDENT RESIDENCY 
 

 

It is the policy of the Noble Board of Education that the residence of any child for school purposes shall be the legal 

residence of the parents, guardian, or person having legal custody within the district as defined in 70 O.S. §1-113 (C).  

Provided that such parent, legal guardian, person, or institution having legal custody contributes in a major degree to 

the support of such child.  Provided, further, that any child residing in the district who is entirely self-supporting shall 

be considered a resident of the school district if the child works and attends school in the school district.  Questions 

concerning legal residence of children shall be determined pursuant to procedures utilized by the State Department of 

Education in accordance with 70 O.S. §1-113. 

 

An adult who does not fall within the categories listed above, who holds legal residence in the district, and who has 

assumed permanent care and custody of the child may file an affidavit with the school district attesting that custody 

has been assumed.  The affidavit must include the reasons for assuming custody.  Power of Attorney may not solely 

be used to establish residency. The residency officer shall consider the facts of each case and shall approve residency 

only if it is demonstrated that the custody arrangement is permanent and the adult contributes in a major degree to the 

support of the child. 

 

The superintendent or designee may require the submission of evidence of residency in order to determine whether the 

student is eligible to attend the public schools or programs without payment of nonresident tuition.  Such evidence 

may include, but is not necessarily limited to, the following: 

 

 1. Proof of payment of local personal income tax or ad valorem taxes; 

 

 2. Title to residential property in the district, or a valid unexpired lease agreement, or receipts for payment of rent 

on a district residence in which the applicant actually resides; 

 

 3.1. Proof of provisions of utilities dated within the last 30 days of enrollment date; 

 

 4. A valid, unexpired motor vehicle operator’s permit or motor vehicle registration; 

 

 5. Maintenance of voter registration; 

 

 6.2. Notarized affidavit verifying residency and that the affiant has assumed the permanent care and custody of the 

student.  (The filing of a false affidavit shall be subject to punishment in accordance with 70 O.S. 

§1-113(A)(1).) 

 

Homeless Students 

 

In accordance with the Federal McKinney Homeless Assistance Act, homeless children shall have access to the same 

free and appropriate public education as provided to other children.  The board shall make reasonable efforts to iden-

tify homeless children within the district, encourage their enrollment, and eliminate existing barriers to their education 

that may exist in district policies or practices.  No child or youth shall be discriminated against in this school district 

because of homelessness. 

 

Children are deemed to be homeless under the following conditions: 

 

1. A child who is lacking a fixed regular and adequate nighttime residence and who has a primary nighttime resi-

dence that is a publicly or privately operated shelter designed to provide temporary living accommodations, a  
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temporary residence prior to institutionalization, or a place not designed or ordinarily used as a regular sleeping 

accommodation for human beings. 

 

 2. A child who is placed in a transitional or emergency shelter before placement in a foster home or home for 

neglected children. 

 

 3. A child who is temporarily living in a trailer park or camping area due to lack of adequate living 

accommodations. 

 

 4. A child who is living in doubled-up accommodations due to loss of housing or other similar situation. 

 

 5. A migratory child who is staying in accommodations not fit for habitation. 

 

 6. A child who has run away from home and lives in a runaway shelter, abandoned building, the street, or other 

inadequate accommodations. 

 

 7. A child who is placed in a state institution because s/he has no other place to live. 

 

 8. A child who has been abandoned by his/her family and who is staying in a hospital. 

 

 9. A child whose parents or guardian will not permit him/her to live at home and who lives on the street, in a 

shelter, or in other transitional or inadequate accommodation. 

 

 10. School-age unwed mothers or expectant mothers who are living in homes for unwed mothers because they 

have no other available living accommodations. 

 

The district administration shall attempt to remove existing barriers to school attendance by children in foster care and 

homeless children: 

 

 1. Enrollment requirements that may constitute a barrier to the education of a child in foster care or the homeless 

child or youth shall be waived.  If the district is unable to determine the student's grade level due to missing or 

incomplete records, the district shall administer tests or utilize other reasonable means to determine the 

appropriate grade level for the child. 

 

 2. Fees and charges that may present a barrier to the enrollment or transfer of a child in foster care or a homeless 

child or youth shall be waived. 

 

 3. Customary transportation policies and regulations shall be waived. 

 

 4. Official school records policies and regulations shall be waived. 

 

 5. The district shall make a reasonable effort to locate immunization records from information available or shall 

arrange for students to receive immunizations through health agencies and at district expense if no other 

recourse is available.  Immunizations may, however, be waived for homeless youth only in accordance with 

provisions of board policy on immunizations.  (See policy FFAB.) 

 

 6. Other barriers to school attendance by a child in foster care or a homeless youth shall be waived. 

STUDENT RESIDENCY (Cont.) 
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  7.   Information about a homeless child’s or youth’s living situation shall be treated as a student education record 

and shall not be deemed to be directory information under state or federal law. 

 

The district will provide to each homeless child such school services that are comparable to services offered to other 

students in the district and that are determined to be in the child's best interest.  Such services will include: 

 

 1. Public preschool programs; 

 

 2. Special education, Title I, and limited English proficiency programs for which they are eligible; 

 

 3. Vocational education programs; 

 

 4. Gifted and talented programs; 

 

 5. Before and after school programs; 

 

 6. School meal programs; and 

 

 7. Transportation services. 

 

Residency Officer 

 

The school district designates district superintendent or designee as residency officer.  The residency officer may be 

contacted by calling the school district at 405-872-3452 or by writing to the residency officer at the following address, 

or by personally visiting the residency officer at 111 South 4th Street, Noble, OK 73068. 

 

If this school district denies admittance of a student who claims to be a resident of the district, the parent, guardian, or 

person having care and custody of the student may request a review of the residency officer's decision.  Such request 

for review shall be in writing and must be received by the residency officer within three school days of the denial of 

admittance.  The request for review shall include any additional pertinent information that may justify the admittance 

of the child to the school district. 

 

Upon receipt of a written request for review, the residency officer will render a decision and notify the parent of the 

decision within three school days of the receipt of the request for review. 

 

If the parent disagrees with the findings of the residency officer, the parent will notify the residency officer within 

three school days of the receipt of the decision.  The residency officer will submit his/her findings and all documents 

reviewed to the board of education. 

 

The board of education will review the decision and the documents submitted by both the residency officer and the 

student and render a decision at the next board meeting.  The board’s decision may be appealed only pursuant to 

procedures utilized by the State Department of Education. 

 

The Superintendent will designate a Point of Contact (POC) to coordinate activities relating to the District’s provision 

of services to children placed in foster care, including transportation services.   

 

The District will collaborate with Child Welfare Agencies when transportation is required for children placed in foster 

care to attend the school of origin outside their usual attendance area or the district when in the best interest of the  
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STUDENT RESIDENCY (Cont.) 
 

 

student. Under the supervision of the Superintendent/designee, the District POC will invite appropriate District 

officials, Child Welfare Agencies, and officials from other districts or agencies to consider how such transportation is 

to be promptly arranged and funded in a cost effective manner.  

 

DEFINITIONS 

 

“Foster Care” means 24-hour care and supportive services provided to children placed away from their parents, 

guardians, or person exercising custodial control or supervision and for whom the foster parent has placement care 

and responsibility.  

 

“School of origin” means the school in which a child is enrolled at the time of placement in foster care. 

 

“Best Interest” means a case -by-case determination of the appropriateness of the current educational setting and the 

proximity of placement as required by ESEA section 1111(g)(1)(E)(i).  Factors be utilized in this determination 

include, but are certainly not limited to, the following:  

 

1. Safety considerations;  

2. Proximity of the resource family home to the child’s present school;  

3. Age and grade level of the child as it relates to the other best interests factors;  

4. Needs of the child, including social adjustment and well-being;  

5. Child’s performance, continuity of education and engagement in the school the child presently attends;  

6. Child’s special education programming if the child is classified;  

7. Point of time in the school year;  

8. Child’s permanency goal and likelihood of reunification;  

9. Anticipated duration of the placement; 

10. Preferences of the child; 

11. Preferences of the child’s parent(s) or education decision maker(s) 

12. The child’s attachment to the school, including meaningful relationships with staff and peers; 

13. Placement of the child’s sibling(s);  

14. Influence of the school climate on the child, including safety;  

15. Availability and quality of the services in the school to meet the child’s educational and socio-emotional 

needs;  

16. History of school transfers and how they have impacted the child;  

17. How the length of the commute would impact the child, based on the child’s developmental stage;  

18. Whether the child is a student with a disability under the IDEA who is receiving special education and related 

services or a student with a disability under Section 504 who is receiving special education or related aids and 

services and, if so, the availability of those required services in a school other than the school of origin; and  

19. Whether the child is an EL and is receiving language services, and, if so, the availability of those required 

services in a school other than the school of origin, consistent with Title VI and the EEOA.  

 

REFERENCE: 70 O.S. §1-113, §1-114 

 70 O.S. §18-111 

 42 U.S.C. § 11432 

 

A POLICY ON THIS TOPIC IS REQUIRED BY LAW. 
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STUDENTS: 

ENROLLMENT REQUIREMENTS 
 

It is the policy of the Noble Board of Education that children who are at least four (4) years of age but not more than 

five (5) years of age on or before September 2 and have not attended a public school kindergarten may be enrolled in 

either a half-day or full-day non-compulsory, early childhood program free of charge.  No child shall be enrolled in 

Kindergarten unless the child has reached five years of age on or before the second day of September of the year the 

child intends to enroll.  No child shall be enrolled in the first grade unless the child will have reached the age of six 

(6) on or before September 2 of the school year.  Age may be verified by either a birth certificate, parent's statement, 

a physician's statement, or previous educational records. 

 

The superintendent or designee will be responsible for the receipt of all applications for admission, the conduct of 

registration procedures, and for certification that all admission requirements and prerequisites have been properly met 

by the student. 

 

All children between the ages of 5 and 21 on or before September 2 1 who reside within this school district are enti-

tled to attend public school regardless of nationality or citizenship provided other age and residence requirements 

are met.  Maximum age to which students may attend school tuition-free is twenty-one except that any person 

between the ages of 21 and 26 may attend school if it was impossible for the person to have finished the twelfth 

grade before the age of 21.  Students over the age of 21 must be able to provide evidence satisfactory to the board of 

education that he or she was unable to attend school for a definite period or periods of time by reason whereof it was 

impossible for him or her to complete the 12th grade before reaching the age of 21.   Such person must show an 

inability to attend school for definite periods of time because of a physical disability or service in the armed 

services. 

 

Termination of attendance before graduation from high school or before reaching the age of eighteen may be per-

mitted by mutual consent of the superintendent and the parent, legal custodian, or legal guardian of the student. 

 

A student who has been suspended out-of-school from a public or private school in the State of Oklahoma or another 

state for a violent act or an act showing deliberate or reckless disregard for the health or safety of faculty or other 

students shall not be entitled to enroll in this school district until the terms of the suspension have been met or the 

time of suspension has expired. 

 

This district shall not provide education services in the regular school setting to any student who has been removed 

from any public or private school in Oklahoma or any other state until the district determines that the student no 

longer poses a threat to himself or others. 

 

The district may consider providing alternative educational services such as home-based instruction.  If the student 

is on an individualized education plan (IEP), education services will be provided according to that plan. 

 

Optional: Off-Formula Districts that Allow Students from a Continuous, Out-of-State School District 

The district will allow nonresident students from a contiguous, out-of-state school district to enroll in the district as 

the district does not receive payment of any State Aid funds and the district has a per-pupil expenditure that is above 

the state average per-pupil expenditure.  Any such students enrolled shall not be eligible for State Aid.  The district 

will not receive any funding from the out-of-state school district for the student.   

 

 

REFERENCE: 70 O.S. §1-114 

 70 O.S. §5-132 

 70 O.S. §18-108, §18-111 
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ATTENDANCE POLICY 

(REGULATION) 
 

 

The board of education believes that attendance in regularly scheduled classes is a key factor in student achievement.  

However, it is important for those students who are ill to stay home when sick.  Students who have a fever or 

measured temperature great than or equal to 100 degrees Fahrenheit should not be at school or school activities.  The 

board recognizes, however, that the cocurricular program of the school also has educational benefit.  Therefore, it 

shall be the policy of this board to minimize absenteeism from regular classes while providing students the 

opportunity to participate in cocurricular activities. 

 

ABSENCES 

 

Excused absence will be granted for the following reasons: 

 

 1. Personal or family illnesses 

 

 2. Medical appointments 

 

 3. Legal matters, including service on a grand, multicounty grand, or petit jury * 

 

 4. Extenuating circumstances deemed necessary by the principal 

 

 5. Observance of holidays required by student's religious affiliation. 

 

   6.      Documented participation in up to ten (10) extracurricular absences, including 4-H activities each school year.  

 

   7.      Documented speech therapy, occupational therapy, or any other service related to the child’s Individualized 

Education Program (IEP).   

 

 

It is the responsibility of the parent to notify the school if a child is to be absent for enumerated items 1-5 in a 

reasonable amount of time.  If no contact is made, the parent must send a note or call the day the child returns before 

the student can be excused.  The student may promptly make up all work missed without penalty.  It is the 

responsibility of the student, on the day of return, to make arrangements to see that the work is made up. 

 

Enumerated items 6-7 are statutorily excused absences which will require notification to the school district prior to the 

absence and documentation from the 4-H educator or service provider after the absence to identify the absence as  

excused.  

 

Students will be given the opportunity to make up any schoolwork missed while they are participating in activities 

or programs sponsored by 4-H.  Grades cannot be adversely affected for lack of attendance or participation due to 

their participation in activities or programs sponsored by 4-H so long as the district was notified prior to the absence 

and the appropriate documentation was provided by the 4-H educator after the absence which substantiates the 

student’s attendance at the 4-H event or activity.   

 

Students will not be provided an excused 4-H absence for any student who participates in an activity or program 

sponsored by 4-H if the 4-H activity occurs during the scheduled statewide student assessment window set by the 

State Board of Education or if the student has been disciplined or suspended by the school district and a condition of 

the punishment would preclude the student from participation in any school field trips or extracurricular activities.   
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ATTENDANCE POLICY, REGULATION (Cont.) 
 

The district will not require medical documentation to support personal or family illness that results in an excused 

absence.  However, students will be required to make up any work that has been missed. Student absences due to a 

sever, chronic, or life-threatening physical or mental illness, injury, or trauma will be exempted from inclusion in the 

calculation of the chronic absenteeism indicator of the applicable school site so long as the determination of eligibility 

is made by the district’s medical exemption review committee.  The district’s medical exemption review committee 

will be designated by the superintendent on a yearly basis and shall report student absences that are medically exempt 

to the Oklahoma State Department of Education (OSDE) Office of Accountability.  

 

A student will not be considered absent from school if: 

 

1. They are not physically present at school but are completing work in a distance learning program or virtual online 

program approved by the school district, or and are meeting the following attendance requirements; 

 

a. The student has completed instructional activities on no less than ninety (90%) percent of the time that 

services were provided in a virtual or distance learning format to include online logins to curriculum or 

programs, offline activities, completed assignments, testing, face-to-face communications or meetings with 

school personnel via teleconference, videoconference, email, text, or phone. 

 

b. The student is on pace for on-time completion of the course as required by the school district, 

 

 

c. The student has completed instructional activities within the time that services were provided in a virtual or 

distance learning format during the academic year. 

 

2. They have a medical condition that incapacities the student and precludes them from participating in instruction 

in a traditional school setting and the student is able to progress in instruction via alternative education delivery 

methods approved by the local board of education.   

 

3. They are participating in a released time program held by an independent entity off school premises for no more 

than three class periods per week or a maximum of 125 class periods per school year provided that: 

 

a.  The student’s parent or legal guardian provides written consent prior to the student’s participation in the 

released time course;  

 

b. No school funds other than de minimis administrative costs are expended and no school district personnel, 

equipment or resources are involved in providing the instruction;  

 

c.  The independent entity maintains attendance records and makes the records available to the school district and 

board of education; 

 

d.  Transportation is provided to and from the place of instruction by the independent entity, the student or the 

student’s parent or legal guardian; 

 

e.   The independent entity or the student’s parent or legal guardian indemnifies the school district and holds it 

harmless with regard to any liability arising from conduct that does not occur on school property under the control 

or supervision of the school district and the independent entity maintains adequate insurance for that purpose;  

 

f.  The student assumes responsibility for any missed schoolwork; and 
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g.  The student may not be excused to participate in a released time course during any class in which the subject 

matter being taught is subject to the assessment requirements of Section 1210.508 of Title 70.   

 

 

School Activity 

 

 1. The student will be allowed to be absent from the classroom for a maximum of ten days per school year to 

participate in activities sponsored by the school.   Any deviation from the ten days absence rule shall not 

exceed five days. 

 

 2. The student will be allowed to make up any work missed while participating.  

 

Absences 

 

1. A student may make up all work missed without penalty.  It is up to the student, on the day of return, to make 

arrangements to see that the work is made up. 

 

2. In order to take an absence by arrangement, the parent, or guardian, must submit, at least two days prior to the 

absence, a written request for the student to be absent.  If the request is not made as required, the absence will 

be treated as an unexcused absence. 

 

3. Absences by arrangement will count against a student's exemption from semester tests. 

 

Unexcused Absence 

 

This is any absence that does not fall within one of the above categories.  Work may be made up.  

Fifty percent (50%) of the grade will be counted.  Unexcused absences count towards the absence limit of excused 

absences for the semester. 

 

Truancy 

 

A student is considered truant when absent from the classroom without the knowledge of either the school or the 

parent.  The student may be subject to further disciplinary action. 

 

Tardies 

 

 1. A student is tardy who is not in class when the bell to begin the period sounds. 

 

 2. A student who is more than 15 minutes late is counted absent for the period.  

 

4. Each 3 tardies will constitute an unexcused absence from that class. 
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ATTENDANCE POLICY, REGULATION (Cont.) 
 

 

 

 

Any student who exceeds the ten (10) day limit for absences may appeal to the Board of Education for reinstatement 

of credit.  Consideration will be given as to the reason for the absences as well as to the attempts by parents to 

minimize the absenteeism.  

 

Chronic Absenteeism 

 

Chronic absentee means a student who is absent 10 percent or more of the school days in the school year exclusive of 

a significant medical condition, when the total number of days the student is absent is divided by the total number of 

days the student is enrolled and school was actually taught in the regular schools of the district, exclusive of Saturdays 

and Sundays.  When a student is identified as a chronic absentee, the Superintendent or designee shall communicate 

with the student and his/her parents/guardians to determine the reason(s) for the excessive absences, ensure the student 

and parents/guardians are aware of the adverse consequences of poor attendance, and jointly develop a plan for 

improving the student's school attendance.   

 

A significant medical condition means a sever, chronic, or life-threatening physical or mental illness, infection, injury, 

disease, or emotional trauma.  Any COVID-19 related absences due to a child’s medical needs will be considered a 

significant medical condition.  

 

 

 

 

*LEGAL REFERENCE:  38 O.S. §37 

          70 O.S. §10-105 

         70 O.S. § 3-145.8 

                                             70 O.S. § 11-101.3 
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TRANSFERS FOR SPECIAL EDUCATION STUDENTS 
 

 

If a transfer application is received for a child with disabilities to a school district other than the district of residence of 

the child pursuant to the Education Open Transfer Act the following provisions shall apply: 

 

1. The school district shall establish availability of the appropriate program, staff, and services prior to approval 

of the transfer; 

 

2. Prior to the approval of the transfer of a student child on an individualized education program (IEP), a joint 

IEP conference shall be required between the district of residence and the receiving district; and 

 

3. Upon approval of the transfer, the receiving district shall claim the student child in the average daily 

membership for state and for federal funding purposes and shall assume all responsibility for education of the 

student child.  For state funding purposes, the State Department of Education shall include the appropriate 

grade level weight and all category weights to which the pupil is assigned pursuant to the provisions 

of Section 18-201.1 of this title when calculating State Aid pursuant to the provisions of Section 18-200.1 of 

this title, regardless of whether the receiving district provides education to the student using traditional in-

class means or via online instruction.  When applicable, the receiving district may apply to the Oklahoma 

Special Education Assistance Fund for assistance in meeting any extraordinary costs incurred. 

 

Once a student transfer application is received, the superintendent or their designee shall review the application. The 

review process shall include: 

 

1. A joint IEP conference between the previous district and the receiving district to review the services the 

student has received at their previous district; 

2. A determination as to whether the district has the availability of the appropriate program, staff and 

services to provide appropriate services to the student who has applied for a transfer. 

 

If a transfer request is denied by the school district, the district shall provide notification of the denial in writing to the 

parent by either hand-delivery, by U.S. Mail or electronic mail.  The notification shall include: 

 

1. An explanation including but not limited to any citation of the statute, regulation, or school district policy 

under which the denial was made; 

2. A copy of the policy adopted by the district for transfers of students with disabilities; 

3. A copy of the State Board of Education rule governing appeals (after adoption); and 

4. The date upon which the appeal will be due.   

 

The parent or legal guardian of a student with disabilities or an adult student with disabilities who is age 18 or older 

but under the age of 22 may appeal the denial within 10 days of notification of the denial to the board of education.  

The board shall consider the appeal at its next regularly scheduled board meeting.  If notification was hand-delivered, 

the appeal period shall begin the day after the notification is delivered.  If notification is sent by U.S. Mail, the appeal 

period shall begin three (3) days after the notification is mailed.  If notification is sent via electronic mail, the appeal 

period shall begin the day after the notification is sent.  The board of education shall consider the appeal at its next 

regularly scheduled board meeting if notice is provided prior to the statutory deadline for posting the agenda for the 

meeting. The board of education shall accept an otherwise untimely appeal if a parent of a student can establish that 

they did not receive actual notice of the notification denying the transfer request, and the appeal was submitted within 

10 days after the parent of the student received notice.     

 

https://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=436942
https://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=440397
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The appeal to the board of education shall be submitted to the office of the superintendent.  The appeal shall include 

the following: 

 

1. The name, address and telephone number of the parent of the student and the student for whom the appeal is 

being taken; 

2. The date the district gave notice denying the transfer request; 

3. The basis for appealing the decision of the school district; and 

4. The name, address and telephone number of the legal representative, if applicable.   
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TRANSFER POLICY(Cont.) 
 
 

During the appeal, the board will review the action of the administration and the appeal paperwork submitted by the 

parent of the student to make sure that the district policy was followed with regard to the denial of the transfer.  The 

board of education will meet in an executive session to review the educational records of the student.  If the policy 

was not followed, the board of education shall return to open session to vote to overturn the denial and the transfer 

will be granted.  This will be a paper appeal and will include the written documentation utilized by the school district 

as well as a written response from the parent or legal guardian which explains why the policy was not followed.   

 

If the board of education votes to deny an appeal of a request to transfer, the board of education shall instruct the 

superintendent to provide notification of denial in writing to the parent of the student by either hand-delivery, by U.S. 

Mail, or by electronic mail.  The notification shall include: 

 

1. An explanation, including the legal citation to the statute, regulation, or school district policy under which 

the denial was made; 

2. A copy of the policy adopted by the board of education for determining the number of transfer students the 

district has capacity to accept; 

3. A copy of the State Board of Education’s prescribed form for an appeal; and  

4. A copy of the rule adopted by the State Board of Education which identifies the Accreditation standard for 

appealing the denial of a student transfer.   

 

If the board of education denies the appeal, the parent or legal guardian of the student with disabilities or the adult 

student with disabilities who is age eighteen (18) or older but under the age of twenty-two (22) may appeal the denial 

within ten (10) days of notification of the appeal denial to the State Board of Education.  The appeal shall be 

considered by the State Board of Education at its next regularly scheduled meeting.   

 

The parent or legal guardian shall submit to the State Board of Education and to the superintendent of the district, a 

notice of appeal on the form prescribed by the State Board of Education.  The superintendent shall immediately 

provide a copy of the appeal to each member of the board of education.  Upon receipt of notice of an appeal, but not 

later than five (5) days prior to the date at which the State Board of Education is scheduled to consider the appeal the 

board of education may submit a written response to the appeal.  Responses should not exceed five (5) pages.  If not 

submitted by the parent, the board of education shall provide a copy of the policy adopted to determine the number of 

transfer students the district has the capacity to accept in each grade level for each school site within the district.  The 

parent and the school district will have an opportunity to appear in person or by authorized representative or by 

attorney to address the State Board at the meeting.   

 

  

REFERENCE: 70 O.S. §13-103 
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RELEASED TIME COURSES 
 

 

The board of education will approve released time courses for elective credit.  A released time course is defined by 

law as a period of time during which a student is excused from school to attend a course in religious or moral 

instruction taught by an independent entity off school property.  Any independent entity that would like to offer a 

course to be considered for elective credit shall discuss the proposal with the superintendent or superintendent’s 

designee.  The proposal shall include a course syllabus, a calendar of when the course will be offered, the methods of 

assessment utilized in the course, the qualifications of the course instructor, and a template written consent form that 

will be provided by the independent entity to parents or legal guardians for student’s enrollment in the released time 

program.  The school superintendent, principal for the school site where the student is enrolled, or their designees 

shall have reasonable discretion over the scheduling and timing of released time courses.   

 

The superintendent shall then present the item to the board of education to consider at a lawfully convened meeting 

under an appropriately worded agenda item.   

 

At the board meeting, the board of education will evaluate the course in a neutral and secular manner that does not 

involve any test for religious content or denominational affiliation.  The secular criteria utilized to evaluate the 

released time course is limited to: 

 

1.  The amount of classroom instructional time. 

 

2.  The course syllabus which reflects requirement and materials utilized in the course. 

 

3.  Methods of assessment that will be utilized in the course. 

 

4.  The qualifications of the course instructor.     

 

If a course is approved for elective credit, students may be excused from school to attend the released time course for 

no more than three class periods per week or a maximum of 125 class periods per school year.  In order for the student 

to be eligible to participate in the released time program and receive an excused absence, the following must occur:   

 

1. The student’s parent or legal guardian must provide written consent prior to the student’s participation in the 

released time course. 

 

2. No school funds may be expended, and no school district personnel, equipment or resources may be involved in 

providing the instruction.   

 

3. The independent entity must maintain attendance records for students and make them available to the school 

district and board of education. 

 

4. Transportation provided to and from the place of instruction is the sole responsibility of the independent entity, 

the student, or the student’s parent or legal guardian.   

 

5. The independent entity or the student’s parent or legal guardian indemnifies the school district and holds it 

harmless with regard to any conduct that does not occur on school property under the control or supervision of 

the school district and the independent entity maintains adequate insurance for that purpose. 
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RELEASED TIME COURSES (CON’T) 
 

 

 

6. The student assumes responsibility for any missed schoolwork as a result of the excused absence. 

 

7. The student may not be excused to participate in a released time course during any class in which the subject 

matter being taught is subject to state assessments.   

 

Students who participate in released time courses are considered in attendance in the school district and the time is 

calculated as a part of the school day.  Upon successful completion of the course elective credit will be provided to 

students when the work completed is substantiated by a transcript from the independent entity providing the course.   

 

The school district, board of education and school employees shall not be liable for any claim arising or occurring as a 

result of a student’s participation in a released time program when the student is not under the control or supervision 

of the school district.   

 

Legal Reference:  70 O.S. Section 11-101.3 



Noble Public Schools 

Alternative Education Plan  

School Year 2024-2025 
 

The Noble High School Alternative Program serves students on the high school campus after the 

traditional school day, Monday-Thursday from 4:00 p.m. until 8:15 p.m. The program serves up 

to 22 students at any one time during the year. The students are referred by administration and 

the Alternative Education Committee at Noble High School. This committee includes counselors 

and teachers in addition to the administration. Certified teachers are provided for the program, 

with assistance from other staff and non-certified instructors as needed. Noble Public Schools 

provides Chromebooks for all students in the program.  

Our curriculum is aligned through Canvas LMS, Edgenuity and Edmentum, in addition to 

coursework provided by instructors of NHS. Life Skills and Family and Consumer Science courses 

are implemented, using resources through our partnership with Career Tech Oklahoma.  

Counseling Services are provided by Certified Counselors at NHS, and we use additional outside 

resources as needed. Approximately 20 students graduated from the program in May of 2024. 

Fine Arts Education assistance is provided by NHS Fine Art Teachers. We have applied for a 

grant from the Oklahoma Arts Academy as well. Students are provided with meals and snacks 

daily, as prepared by the NHS Child Nutrition Staff.  

Students in the Alternative Education program are allowed to participate in all activities and 

programs offered to regular education students of NHS. These include classes at Mid-America 

Technology Center, extra-curricular activities at NHS, Concurrent Education courses from post-

secondary institutions, as well as events including Prom, Homecoming, assemblies, etc.  Mr. 

Billy Hiatt, the administrator in charge of the program with assistance from Mr. Jeff Allen, Mr. 

Tony Morgan, and NHS Principal, Mrs. Kristal Standridge. Superintendent Frank Solomon will 

serve as a consultant as well.    



1 

 

 

NOBLE PUBLIC SCHOOLS 
 

 

 

 
 

 

Activity Fund 

 
Policies and Procedures Manual 

 

 

 

 

Fiscal Year 2024-2025 

 

 

 

 
 

 

 
 
 
 
 
 

 

Noble Schools 

Administration Building 

PO Box 499 

Noble, OK  73068 

Phone:  405.872.3452 

 Fax Number:  405.872.3271 



2 

 

Table of Contents 
Page       

 
General Information                      3 

 

Responsibilities of the Principal                3 

 

Responsibilities of Sponsors                      4 

 

Responsibilities of School Finance Secretary                   4-5 

 

Responsibilities of District Activity Fund Custodian/Clerk              5-6 

 

Procedures for Fundraisers                6-7 

 

Procedures for Purchasing                   7-9 

 

Sponsor Procedures for Receipting Money                    9 

 

School Finance Secretary Procedures for Receipting Money         9-10 

 

Important Points to Remember for Sponsors             10-11 

 

Important Points to Remember for School Finance Secretary           11 

 

How to Open a New Account                11 

  

Filing a Yearly Budget                      11-12 

 

Collections                  12 

 

Admissions to Athletic and Other Events              13 

 

Concession Sales                 13 

 

Accounts Payable / Check Processing              14 

 

Field Trip Process                 14 

 

Procedure to Withdraw Cash for a Change Fund             14 

    

Procedure to Redeposit Change Fund         14-15 

 

Closing the Year                 15 

 

Summary             15-16 

 

 

 



3 

 

General Information 
 

The following handbook was written to assist Principals, School Activity Fund sponsors, 

teachers, secretaries, and students in the proper procedures for handling School Activity Funds.  

 

It is imperative for every person who handles School Activity Funds to read this handbook.  

Failure to do so may halt or slow down the process of getting requisitions approved, purchases 

made, bill paid, money receipted, etc.  

 

Portions of this handbook are taken from the Oklahoma School Law book and the Noble Board 

of Education Policy Manual and will be updated periodically.  The Board of Education shall 

exercise control over all funds on hand or hereafter received or collected, as herein provided, 

from student or extracurricular activities conducted in the school district.  Such funds shall be 

deposited to the credit of the account maintained for the benefit of the particular activity within 

the School Activity Fund.  (Title 70 Section 5-129 of the Oklahoma Statutes) 

 

It is important to have a clear understanding of the function and purpose of each account to avoid 

misapplication of funds.  The purpose of most accounts is generally understood by the account 

titles, written descriptions such as charters, etc., and by customary usage of the account. 

 

The organization must comply with all state and federal laws as well as Board policies. Outside 

organizations may not use the District’s federal tax ID number to transact business.  

 

Responsibilities of the Principal 
 

Principals are responsible for their school’s overall program, are accountable for knowing, and 

enforcing all rules governing School Activity Funds.   Although administrative styles may vary, 

the basic duties required of all principals are as follows: 

 

1. To inform the sponsor of the nature and extent of authority regarding the School Activity    

    Fund. 

 

2. To inform the sponsor of the practices and procedures which are acceptable and within the  

     rules and regulations governing student body activities as a whole. 

 

3. To select appropriate sponsors to represent all authorized student groups. The sponsor will  

    conduct all fundraising activities. Because the Principal is the approving officer, he/she may    

    not act as group sponsor. 

 

4. To be certain that every responsibility and authority is properly delegated and thoroughly  

     understood by those upon whom such authority is conferred. 

 

5. To periodically evaluate the performance of each sponsor involved to determine that all  

    functional duties are being substantially carried out. 

 

6. To inform all faculty members (especially new teachers) concerning the proper use of funds   

    and proper purchasing procedures. 

 

7. To report to the Superintendent or Activity Fund Custodian/Clerk cases of theft or suspected    

    theft of cash and/or merchandise belonging to the School Activity Fund. 
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Responsibilities of Sponsors 
 

Sponsors for any group, club, or student organization are responsible for the following duties 

depending on the nature of the organization: 

 

1. Work closely with the group and give supervision and guidance to student officers exerting  

     leadership and counsel where required. 

 

2.  All sponsors must notify the site financial secretary no less than 10 days prior to the start date  

     of the proposed fundraising event. (NPS POLICY FJ)  

 

3.  Gift cards purchased with Activity Funds must have signature of recipient(s) using the district  

    approved acknowledgment form. 

 

4. Organize and conduct student projects and ascertain that all receipts are properly accounted  

    for and deposited with the school finance secretary. A Sponsor Receipt form must be filled  

    out completely, signed and dated by the sponsor, and given to the school finance secretary.   

 

5. Plan in advance. Determine purchasing needs and present requisitions to principal in time to  

    obtain approval prior to the actual purchase. Many emergency requisitions and violations of  

    proper purchasing procedures can be avoided by this process. Furthermore, sponsors should   

    bear in mind that when they make purchases prior to proper approval and issuance of a  

    purchase order, it is agreed the sponsor shall bear personal financial responsibility. 

 

6. Inspect materials received and authorize payment when delivery is complete and quality of  

    merchandise is determined to be satisfactory. The sponsor’s signature on the invoice along  

    with the PO number, and whether or not the invoice is partial or full signifies that the claim is  

    approved for payment. 

 

7. Submit all fundraiser requests for the new school year to the principal for approval using the 

Fundraiser and Expenditure Request for Activity Sub Account form.  The site finance 

secretary will need to turn them in to the Board Minutes Clerk no later than 12pm on Tuesday 

the week before the regularly scheduled Board of Education Meeting. Absolutely no ordering 

or spending money for the fundraiser before it is board approved. 

 

8. Sponsors are responsible for shipping/handling costs.  Ensure that funds are available to cover  

    them. Estimate charges at 20% of your total purchase, if actual charges are unknown. Note on  

    the requisition if shipping/handling is free. 

 

9. Make sure that no sub-account (project number) operates in an unapproved deficit balance. 

 

10.  Sponsors must complete a Fundraiser Profit/Loss Statement for each fundraiser during the 

school year and turn it in to the site finance secretary upon the completion of each fundraiser.  

 

11. MySchoolBucks (MSB) accounts are to be acquired from your site financial secretary. Any 

revenue received using MSB must have already been school board approved on the Fundraiser & 

Expenditure Report for this fiscal year.      

 

Responsibilities of School Finance Secretary 
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1. Verify all cash/checks presented to you for deposit at the time you receive them. Sign a copy  

    of the Sponsor Receipt form and give it to the sponsor. 

 

2. Make daily deposits to the bank and submit documentation to the District Activity Fund  

    Custodian/Clerk each day.  

 

3. Be prepared for an impromptu audit. 

 

4. Notify the Activity Fund Custodian of discrepancies, noncompliance, and/or minimal record  

    keeping. The Custodian will report the non-compliance to the Principal for corrective action. 

 

5. Sponsors should have daily deposits and all required documentation turned in no later than  

    2pm or the deposit must be taken to the First State Bank depository in a locked bag. 

 

6. Collects non-sufficient funds. 

 

7. Generates and sends a monthly financial statement for each sub-account by the 15th of each  

    month. 

 

8.  Students can receive a refund ONLY if there is a receipt to show money collected. 

 

9.  Issue receipts, maintain a cash journal, prepare and make daily deposits to bank, issue pre- 

     numbered receipt books to sponsors for each sub-account, reconcile records monthly with the   

     District Office.  

  

10. Money collected at the end of the day is more than $100.00 and not deposited should use the  

      night deposit drop. (70 O.S. Section 5-129 AND NPS Policies CFB, CFB-R1) 

 

11.  Make adjustment to the activity fund if a check is returned NSF.  There will be reasonable  

       attempts to collect on the check before it’s turned over the District Attorney, (within 30  

       days). 

 

12.  If a check needs to be voided, please notify the Encumbrance Clerk to request that  

       transaction. 

 

13.  Collect Fundraiser Profit/Loss Statements from each sponsor and maintain for audit.  

 

Responsibilities of the District Activity Fund Custodian/Clerk 
 

1. The District Activity Fund Custodian/Clerk is responsible for maintaining an accurate account  

    of each sub-account (project number) within the district. 

 

2. Posts all deposits to proper sub-accounts. 

 

3. Ensures that sub-accounts do not have an unapproved deficit balance; notifies the sponsor  

    when funds are not sufficient; has proper documentation attached; insures two signatures are  

    attained on the check. 

 

4. Reconciles bank statements each month. 



6 

 

 

5. Issues a monthly financial report to the Board of Education. 

 

6. Prepares all activity fund records/reports and presents them to the school district auditor. 

 

7. Available to assist school secretaries and sponsors at all times. 

 

Procedures for Fundraisers 
 

Unless the school board grants authorization (employee must complete a fundraiser form) , no 

employee may solicit donations for any purpose connected with the school. This prohibition 

includes, but is not limited to: raffles, any type of sale (bake sales, rummage sales, etc.), requests 

for donations, and/or the use of crowdfunding websites (GoFundMe.com, etc.).  The following 

guidelines for fundraisers shall be followed; any alterations may cause your fundraiser to become 

invalid.  To submit a fundraiser request, secure the proper document from the school secretary 

and follow the guidelines below.  Using the proper procedures in filling out the request form will 

expedite the approval of the request. 

 

1. Incomplete or incorrect request forms will be returned to the sponsor to be properly filled out. 

 

2. The source of revenue for the fundraiser shall be stated, along with expenditures associated  

    with the fundraiser, e.g., Source of Revenue is candy sales and Expenditures is field trip  

    expenses, supplies, materials, equipment, etc. 

 

3. The fundraiser shall be held on the date or dates requested on the form. If the fundraiser  

    cannot be on the dates requested, please notify the Activity Fund Custodian / Clerk in writing  

    within five (5) days prior to the dates on the original request. Finally, if the fundraiser goes  

    beyond the dates submitted, the Activity Fund Custodian / Clerk must be notified in 

    writing when the last day the fundraiser will occur.   

 

4. A requisition shall be submitted and approved by the Principal and a Purchase Order issued  

    before you order the items for the fundraiser. 

 

5. All revenue received from the fundraiser must be identified on the receipt. All revenue must  

    be received by the school finance secretary within two weeks after the last date of the  

    fundraiser. If this is not possible, the school finance secretary must be notified  

    immediately after the fundraiser, and given a date when all revenue will be collected. 

 

6. If two (2) or more fundraisers are in progress for the same organization at one time, they must  

    be receipted separately or listed separately on the receipt with the amount received for each  

    fundraiser. 

 

7. If the revenue from the fundraiser is not going to be used for its purpose in the fiscal year it  

    was raised, the school finance secretary must be notified in writing to determine if this  

    will be permissible. The school finance secretary will approve or disapprove the  

    transaction and you will be notified in writing within five (5) days. 
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Fundraising activities MUST have prior approval of the Board of Education. These activities must 

be noted on your Fundraiser and Expenditure Request for Activity Sub Account form. Revisions 

must have the Principal’s and the Board of Education’s approval.  

 

The Board of Education requires a complete and accurate accounting of all inventory received for 

sale from the time it is received until the remaining product is either sold or returned for credit.  

An accounting for every product, by name of student or sponsor, from the point it is received to 

the point it’s turned in as sales or unsold product. 

 

Students or volunteer will be responsible for using a “Student/Volunteer Cash or Check Roster” 

to collect funds.  This form requires funds “collected by” signature and amount collected.  The 

sponsor must use the Noble Activity Receipt Book to receipt each student or volunteer as they turn 

in their “Student/Volunteer Cash or Check Roster” and funds collected.  

 

Examples are as follows:  

 

Direct Sales: candy, spirit ribbons etc.  There MUST be enough funds available for payment of 

product before purchasing. 

  

Taking Orders:  A chosen fund-raising company will supply the students or parent groups with 

appropriate “catalog” or “brochure” with the necessary order forms.  The students or parent groups 

will sell items by taking orders.  The order is placed with the company and purchases will be 

shipped to the sponsor.  When the shipment arrives, the sponsor will verify the accuracy and 

distribute the items to the students.  An invoice will accompany the items when shipped and “full 

payment” is made. Money must be collected on each individual order as it is delivered.  There 

MUST be enough funds available for payment of product before purchasing. 

 

Donations: Car wash, Sonic tip night, bowl-a-thon, etc.  Safeguards and caution must be used when 

collecting and spending these funds. 

 

Procedures for Purchasing 
 

1. Before making any purchase, a purchase order must be properly completed. This includes  

    quantity, item name, item number, description, and cost. When requests are submitted for  

    entry fees, the dates and proper information must be submitted. If the request form is not  

    properly filled out, it will be returned to the sponsor. 

 

2. All purchases made from School Activity Funds must be for the benefit of the students, e.g.,  

    entry fees for contest, field trips, etc. However, certain items not directly benefiting the  

    students can be purchased if a fundraiser was held for that specific purpose. 

 

3. The invoiced costs of the purchase order cannot exceed the estimated costs by more than  

    ten percent (10%). 

 

4. Each request is to be used only for the purpose intended. Any additional purchases will require 

    approval by the Principal. 

 

5. Upon approval by the District Office, the requisition will have a purchase order number    

    assigned and be sent to the sponsor or authorized person for placing the order with the vendor.  
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    Please provide the purchase order number to the vendor when placing the order. 

 

6. All signed invoices and supporting documents must be sent to the Encumbrance Clerk for  

documentation for payment. All invoices must be original, include the name of the business, 

be itemized, dated, and signed by the employee.  

    Statements do not constitute adequate support. Please inspect all items purchased for proper 

    quantities and quality. 

 

7.  Do not hold invoices. Vendors must be paid in a timely manner. This also eliminates the  

     possibility of invoices being lost and late fees.  Vendors statements containing all of the  

     current charges are sent out on the last day of the month.  It’s imperative to turn in  

     invoices/receipts during the month the purchase is made.  

 

8.  Properly signed invoices and paperwork relating to the PO received by the Encumbrance  

     Clerk will be processed for payment. 

  

9.   The purchase order will be closed upon receipt of an invoice for product(s). Other purchases  

      will not be permitted on the purchase order, unless partial payment is requested.  

 

10.  The administrative procedures for the use of district credit cards and P-Cards must be 

followed.  Cards should never be passed from person to person as the person who originally 

checked the card out is responsible for it. (NPS Policy CHD-R)  

 

11. Under no circumstances should any expenditure be made from collections or cash on hand!  

      This is in direct violation of state law (70 O.S. Section 5-129) and is expressly forbidden.    

      IMPORTANT-IF AN ORDER IS PLACED PRIOR TO APPROVAL, IT IS AGREED THE  

      SPONSOR SHALL BEAR PERSONAL FINANCIAL RESPONSIBILITY 

 

No purchases will be made until a Purchase Order has been filled out and assigned a Purchase 

Order number. 

 

Purchase order form should be filled out with the following information: 

 

1. Complete vendor information 

2. Sub account number 

3. OCAS code completed 

4. Signature of  sponsor and signature of site principal 

5. Description of merchandise/services being requested with total amount being requested. 

 

The following is needed on all invoices before payment will be made: 

 

1. Signature of sponsor making purchase stating merchandise received and “Okay to Pay” 

2. Purchase Order number on all invoices. 

3. Invoices marked “Order complete/partial payment”. 

4. Payments will be made from itemized invoices not statements. 

5. Payments will not be made until all merchandise has been received. 

 

Personal reimbursements: 

 



9 

 

1. All personal reimbursements must have been assigned a Purchase Order number before 

any payments will be made. 

2. All receipts must be attached to the Payment/Reimbursement Claim Form. 

3. Payment/Reimbursement form must be completed with proper information, purchase 

order number, must be signed by person making request for payment and site 

administrator. 

4. All receipts must be itemized. (NPS Policies CHD & CHD-R) 

 

Sponsor Procedures for Receipting Money 
 

1. A receipt shall be issued for all daily collections.  Receipt books will be issued in triplicate,   

    with one (1) copy distributed to the individual, one (1) copy shall remain in receipt book and  

    the final copy will be turned into the school finance secretary with supporting collections. 

 

2. Sponsors will fill out required documents, along with all his/her receipts and collections, to  

    the school finance secretary. 

 

3. A current phone number and address must be on all checks. Write the sub-account (project  

    number) on the front side of the check. 

 

4. Sponsors collecting money after school hours should date the receipts for the next day. 

 

5. Sponsors CANNOT receipt themselves for money collected! Each student/person turning in  

    money must be written a receipt; a copy of that receipt must accompany the deposit. 

 

6. Students can receive a refund ONLY if there is a receipt to show money collected. 

 

7. Sponsors should keep all transmittal copies returned from their school finance secretary.   

    This shows how much money has been deposited into your account. 

 

8. Your account should be treated as a checkbook. You will be responsible to reconcile each  

     fundraiser balance at the end of the fundraiser. 

 

School Finance Secretary Procedures for Receipting Money 
 

1. The school finance secretary will count all revenue received from each sub-account (project  

    number) sponsor, make sure the sub-account receipts balance with the collections, and give a  

    signed receipt to the sponsor. 

 

2. All receipts sent to the District Activity Fund Custodian/Clerk must show the sub account  

    number, revenue source (Fundraiser: t-shirt, candy bar sales). 

 

3. All deposit slips and receipts must clearly define the revenue source (fundraiser: t-shirts,   

    candy bar sales). If an organization has more than one fundraiser at a time, the revenue must  

    be receipted separately or listed separately on the receipt with the amount received for each  

    fundraiser. 

 

4. A current phone number and address must be on all checks. Write the sub-account number on  

    the front of the check. 
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5. The school finance secretary will deposit funds into the bank. The bank deposit slip and all  

    Supporting documentation will be sent to the District Activity Fund Custodian/Clerk for  

    receipting on the school district’s software program. 

 

 

 

 

Important Points to Remember for Sponsors 
 

Funds are to be spent for the purpose that the account was established. The Noble Board of 

Education exercises control over all funds, regardless if they are School Activity or  

General Fund.   

 

Deposit all funds on a daily basis. (NPS Policies CFB, CFB-R1) 

 

Document all transactions in all accounts on a daily basis. Provide an accurate and complete 

audit trail. 

 

Do not make payments of any type from available cash. Payments for goods or services are to be 

made by check only. 

 

Do not make purchases without a purchase order.  

 

Estimate shipping/handling charge at 20% of your total purchase, if actual charges are unknown. 

Note on the requisition if shipping/handling is free. 

 

After services and goods have been received and are in good order, sign and send all packing 

slips/invoices to the Encumbrance Office for payment. Do not use statements in place of 

invoices. Original invoices are required before payment can be made. 

 

Do not make purchases in excess of the approved amounts without approval from the Activity 

Fund Custodian. The invoiced costs of the purchase order cannot exceed the estimated costs by 

more than ten percent (10%). 

 

If money is not collected on returned checks, the amount will be deducted from the activity 

account. 

 

If deposits are brought to secretary after the 2pm deadline, the sponsor is responsible for getting 

an overnight bag from the school finance secretary and putting the money in the overnight 

depository at First State Bank. 

 

No taxes will be reimbursed to the employee, if the school has a charge account established with 

that vendor (i.e. Walmart, Sam’s Club, Lowes…) Be sure and check with the Encumbrance 

Clerk if you have any questions BEFORE purchasing. 

 

If purchasing meals with your activity fund account, you must attach a name of all those who ate 

on the ITEMIZED receipt. Only students, sponsors and chaperones can be reimbursed for meals. 

 

For overnight trips, a list of room assignments (students and chaperones names i.e. Rm 412- 

Kelly, Mel and Stacie) for the hotel must be attached to the paperwork upon your return. 
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PRIOR TO ALL OUT OF STATE TRAVEL, SPONSOR MUST COMPLETE THE ACTIVITY 

TRIP TICKET AND TRAVEL MUST BE SCHOOL BOARD APPROVED BEFORE  

SCHEDULING THE ACTIVITY OR ATHLETIC TRIP. 

 

Overnight Travel Needs Prior Approval by:   

Principal/Athletic Director 

Superintendent 

Transportation Director 

 

Out of State Travel Needs Prior Approval by: 

Approved by: Principal/ Athletic Director 

Superintendent 

Board of Education 

 

All costs for fieldtrips must be paid by the activity group/booster club with proper accounting 

through the school activity fund prior to travel. (All other costs will be paid for by the booster 

club i.e. food, rooms etc…) 

 

Any services provided by a Noble School Employee, per I.R.S. must go through payroll. (i.e. 

Jane Doe caters a Chorus Banquet for $400.00, this will go through payroll and all appropriate 

taxes will be taken out of the check). 

 

Important Points to Remember for School Finance Secretary 

 
Deposit all funds on a daily basis. Submit deposit slip along with supporting documentation to 

the District Activity Fund Custodian/Clerk on a daily basis.  

 

If deposits are brought to you after money has been deposited, the sponsor is responsible for 

putting the money in the overnight depository at First State Bank. 

 

How to Open a New Account  

 
To open a NEW account within the Activity Fund: 

• The “Student Activity New Account Request Form” and the Fundraiser and Expenditure 

Request for Activity Sub Account form must be completed and approved by the site 

principal.   

 

• File the New Account Request and Fundraiser and Expenditure Request for Activity Sub 

Account form with the Activity Fund Custodian located in the District Administration 

building by 12pm on the Tuesday before the next regularly scheduled Board of Education 

meeting for placement on the board agenda. 
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Filing a Yearly Budget  

• Each activity account is required to submit an estimated budget for the beginning of each 

new fiscal year prior for the regularly scheduled June Board Meeting.  

• These budgets must be submitted to the Board of Education for approval. Activity 

Accounts that do not have an approved budget on file by July 1st will NOT be authorized 

to raise funds or make any expenditures.  Deposits can be made as required. 

 

• If an account has a change in source of revenue or expenses, an amendment to the school 

activity sub-account budget MUST be submitted to the Minutes Clerk/District Activity 

Fund Custodian for approval by the Board. 

Collections  

 

Individual Sales 

 

• Profit and Loss Statements must be completed and turned into the Activity Fund Site 

Secretary for each fundraiser.  

 

• The law requires all collected funds have a receipt issued to individuals who have 

collected funds on behalf of the activity fund organization.  

 

• Collections less than $5.00: the sponsor shall maintain a list of these collections that 

include the name, date, amount and source of funds.  At the end of the day, the sponsor 

shall issue a receipt for the total amount listed.  The list shall be maintained with the 

receipt issued. 

 

• Activity Fund collection sheets and funds will be filled out by the sponsor and remitted 

daily to the Activity Fund Site Secretary. 

 

• Checks must be listed individually and made out to the activity account name to which 

the check is to be deposited. The Activity Fund Site Secretary shall count the funds 

received, verify the receipt sequence and total amount and issue a receipt to the sponsor 

for the funds received. 

 

• The receipt issued by the Activity Fund Site Secretary should reflect the following 

information: date money received; person from whom the money was received; amount 

received which should reflect the total checks and cash; the account number and source 

of revenue to which the fund should be credited. 

 

• The Activity Fund Site Secretary or site Administrator will deposit the funds received. 

All money shall be deposited on a daily basis. 
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• Documents turned into the District Office after the deposit is made should include the 

following: deposit slips; activity fund receipts, collections sheets and checks listed 

individually. The site finance secretary will keep a copy for reference. 

 (Include voided receipts so all receipts will be consecutively numbered) 

                             

 

Admissions to Athletic and Other Events      

Noble Public Schools uses the web based program Hometown Tickets for event ticket 

purchases.  The patron may choose to “scan-to-buy” or visit 

https://www.nobleps.com/o/noble-athletics/page/tickets to make their purchase. The 

patron shows their device to an assigned gate worker who will verify the information to 

allow entry to the event.  An Ending Balance Reconciliation Report with event details 

such as name, date, price of ticket, and amount of tickets is emailed to the site finance 

secretary. Funds from STRIPE, the payment processing company for Hometown Tickets, 

are scheduled to be deposited into Noble Schools’ bank account on the next business day 

so that reconciliation may be conducted.   

 

 

      Concession Sales    

  

There should be at least one non-student adult present in the concessions area at each 

event a concession is hosted.  Two (2) of the individuals involved should count the 

money received and reconcile it to the roster or money box.  The reconciliation sheet 

provided must also be signed by the two individuals. 

 

After the collections are counted and reconciled, the sponsor should issue a pre-numbered 

receipt. If the concession sales are after school hours, the deposit should be made in the 

same manner as the deposit for the athletic and special event gate sales noted previously 

or given to the administrator on duty of the event. 

 

Accounts Payable/Check Processing  

 
Checks are processed weekly on Thursdays.  Invoices should be in the Administration Office 

no later than 12:00 p.m. on Wednesday prior to Thursday.  “PLEASE PLAN AHEAD”. 

 
 

 

https://www.nobleps.com/o/noble-athletics/page/tickets
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Field Trip Process  

 

1. Approved purchase order must be to the Administration Office at least one week before 

the scheduled field trip with complete information (date, head count, etc).  Some vendors 

require pre-payment.  Be sure to have all paperwork completed prior to the trip. 

2. A Payment/Reimbursement form must be filled out with information of field trip signed 

by sponsor/teacher and site principal if applicable. 

3. Turn into the Encumbrance Clerk to be processed for payment. 

4. Check will be issued and returned to the sponsor/teacher prior to the field trip. 

5. Sponsor/teacher will be responsible for any refund if head count differs from original 

count. 

6. Refund will be returned to the site activity custodian to be deposited back into the field 

trip sub account. 

7. Procedure to Withdraw Cash for a Change Fund   
(1) Code:  5 60 (_ _ _) 5200 950 900 0000 000 (_ _ _) 

     Project          Site 

(2) Check should be payable to the person responsible for cashing the check and setting 

up the change fund. 

 

(3) Requisition must be submitted to the activity office one week prior to date of event.  

 

(4) The check will be available in the Activity Office.   Lock bags and night-drop deposit 

keys are available to be checked out in the activity office.    

Procedure to Redeposit Change Fund 

The change/cash withdrawn from your account should always be re-deposited on a separate 

transmittal from the actual receipts of the activity event. 

   

Source code 5120 should be used for re-depositing change bag monies. 

 Code:  5 60 (_ _ _) 5120 950 900 (_ _ _) 

            Project           Site 
  

For after school hour events, use the night-drop to deposit all funds.  Never take money home 

overnight.  If the deposit has been reconciled by the activity sponsor, the sponsor should notify 

the activity secretary that it is ready to be verified. If the deposit has not been reconciled, the 

sponsor should go and pick the deposit up from the school finance secretary. The reconciliation 

form should be placed in the bag before taking to the bank making sure the form has the name of 

event and date on it. 

 

All deposits are required to be counted, verified and signed with two signatures before being 

submitted to the Activity Secretary for verification.  Do not sign the transmittal if you have not 

counted and verified the deposit. 
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Closing the Year   

 
Reconcile your activity sub-account with the print-out from the activity fund custodian each 

month. If you do this, closing the year will be easy. 

 

Each sponsor should reconcile at the end of the year by making an appointment with the Activity 

Fund Custodian during the last few weeks of school. 

 

Verify that your ending balance in your ledger agrees with the balance on the district’s records. 

 

Record your balance on a ledger sheet for starting the new year. 

 

Collect all records for the year, label them prominently with the school year, and store them where 

they could be easily retrieved if requested by the auditor. Records must be kept for at least five (5) 

years. 

 

If you have any questions please talk with your school finance secretary, Principal, or feel free to 

call the Activity Account Custodian. 

SUMMARY 

 
The goal of this manual is to provide each user of the Noble Public Schools activity fund a "how-

to/hands-on" guide for collecting, depositing and expending funds gathered for special purposes.  

The handling of all public funds is a sacred trust and many more audit tracks must be visible than 

in handling personal funds.  The following are reminders to the sub-account sponsors of the most 

crucial procedures to follow: 

 

1. All collections made by sponsors must first be receipted by the sponsor, turned into 

the school activity fund custodian each day and a receipt obtained from the custodian 

for all such collections.  

2. There is no statutory authority for cashing personal checks from available collections, 

and, as a result, it is not legal to do so.  Therefore, all sponsors, student groups and 

adult organizations who control sub-accounts within the school activity fund must 

clearly understand that this action is prohibitive and do not cash personal checks 

under any circumstances. 

3. Sufficient cash must be on hand to cover all outstanding checks, all unpaid bills, and 

all new indebtedness before any new debt can be incurred in any sub-account of the 

activity fund.  If the sponsor is unsure, they must contact the school activity fund 

custodian and acquire their net balance in the sub-account before any additional 

transactions or proposed new debt is incurred. 

4. All bills incurred in any given sub-account of the activity fund should be promptly 

paid within one (1) month of the receipt of goods or services.   

5. In the event of fund raisers, the Board of Education requires a complete and accurate 

accounting of all inventory received for sale from the time it is received on site until 

the last item is either sold or turned back in for credit.  These procedures must include 

a requirement to account for every item of product, by name of student or sponsor, 
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from the point they receive possession to the point they turn in sales collections or 

unsold product.   

6. Transacting business in any sub-account of the activity fund will not be allowed until 

a budget has been submitted for Board of Education approval at the beginning of each 

fiscal year and the Activity Fund Policy and Procedure Affidavit found on the last 

page of this manual must be signed.   
 

The school auditor will scrutinize activity funds very closely because most of the collections 

are in cash and most discrepancies that occur in school funds are within the activity fund.  

Spend a little more time, follow the law and this procedure manual and fund-raising will be 

less stressful. 
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Student Activity- New Account Request Form 

 

Date:   

 

From:   

 

Name of Account: 

   

Purpose of Account: 

   

   

   

   

Person Responsible for Account: 

   

  (name) (address/site)    (phone number/ext.) 

 

   

  (signature) (title) 

 

Principal/Administrator for Account: 

   

  (name) (site) (extension) 

 

   

  (signature) (title) 

 

 

Activity Office Use Only - Do not write below 

Date approved by Board  

Name of Account   

Project Number    
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AMENDMENT TO SCHOOL ACTIVITY SUBACCOUNT BUDGET 

                              

                              

  School Name        Site Number          

                              

  Account Name and Number                     

                              

  Assigned Project Reporting                     

                              

  For the period of       Through            

                              

    I. Beginning Cash Balance              

      II.   Approved budgeted receipts:            

    III. Proposed amended receipts:             

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

    TOTAL RECEIPTS                    

                              

    IV. Approved budgeted expenditure:          

                              

    V. Proposed amended expenditures:           

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

    TOTAL EXPENSES                    

    V. Ending Cash Balance               

                              

                              

      Signature of Teacher/Sponsor       Position   

                              

      Signature of Principal/School Activity Custodian           
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FUNDRAISER & EXPENDITURE REQUEST FOR ACTIVITY SUB ACCOUNT 

                             

                              

  School Name        Site Number          

                              

  Account Name and Number                     

                              

  Assigned Project Reporting                     

                              

  For the period of       through            

                              

    I. Fundraisers and Estimated Revenue             

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

    TOTAL RECEIPTS                 $   

               

                              

    II. Expenditures and Estimated Amounts          

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

    TOTAL EXPENSES                 $   

              

                              

                              

      Signature of Teacher/Sponsor       Position   

                              

      Signature of Principal/School Activity Custodian           
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Please sign and date the AFFIDAVIT at the bottom of this page and return it to the 

District Office. 

 

The receipt of the affidavit at the bottom of this page by the District Office  

acknowledges that the sponsor for said account has read and understands the 

policies and procedures of the Activity Fund. 

 

No funds will be available for expenditures until the District Office receives a 

signed and dated Affidavit. 

   

 

AFFIDAVIT 

FOR 

ACTIVITY FUND 

POLICY AND PROCEDURES MANUAL 

    

 

I, _____________________________________, hereby certify that a printed copy 

of the Activity Fund Policies and Procedures Manual has been presented to me or 

made available online and I understand that these policies and procedures are an 

integral part of my sponsorship with the Noble Public Schools Activity Fund Sub 

Account for the fiscal year July 1, 2024 to June 30, 2025 , or until such time as 

changes are made by the District Office. 

 

 

     

 (Date)   (Sponsor’s Signature) 

 

________________________________ 

(Account Name and Project No.)        

   
 



Noble Public Schools 
Gifted & Talented  

Local Advisory Committee 
2024-2025 

 
Jon Myers – Administrator & District Coordinator 
Terrie Carson – KID/HUB GT Enrichment 

Diane Huff – CIMS GT Coordinator 
Lacey Turner – NHS Coordinator 
Sarah Kinnamon – Parent 
Tim Shortes – Parent 
Heather Perez – Parent 
Darissa Harkey – Parent 
 



Noble Professional Development 
Committee 

2024-2025 
 

KID – Shelly Prough (2023-2024) 
HUB – Valerie Wright (2023-2024) 

PIO – Jessica Marshall (2024-2025) 
MS – Donna Bear (2024-2025) & Pamela Donica (2024-2025) 

HS – Kevan Dunkelberg (2023-2024) & Toni Swope (2023-2024) 
ADM – Jon Myers 

Parent – Heather Maguire (mag2020@hotmail.com) 
Counselor – Deanna Wyche 

 
**At the end of the 2023-2024 school year, the PDC will align with the 
NACT Negotiated Contracts and move to a 2-year committee member 

rotation. 
 

The NPS PDC is also in contact when needed with the following 
Colleges and Universities: 

 
OU – via Nathan Gray, Jon Myers 

ECU – via Jon Myers 
 



Noble  

Public Schools 
 

 
Professional 

Development Plan 
 

 

Annual Update 

2024-2025 

 
 

    

 

_____________________________________ 

Date Approved by NPS Board of Education 
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“Teachers and students go hand in hand as learners – or they don’t go at all.” 
Roland S. Barth – author of Improving Schools from Within 

 



 3 

The Need for Professional Development  
Noble Public Schools 

 
Noble Public Schools (NPS) will support professional development 

opportunities at the district, building, and individual level to ensure that there 
is a continued focus on student achievement, organizational effectiveness, 
and compliance with state and federal regulations.  The need for professional 

growth, whether at the district, site, or personal level, must become a staple 
if school improvement is at the forefront of the school district’s goals.  

Professional development ideas may be generated by assessing Oklahoma 
State Department of Education and Organizations, the Standards for 
Professional Learning, teacher surveys, staff development evaluations, 

district plans and policies, and state/federal regulations. 

 
Oklahoma State Department of Education 

• http://www.ok.gov/sde/ 

 
Oklahoma Association for Supervision and Curriculum Development 

• http://www.oascd.org/ 

 
Noble Public Schools Professional Development 

• http://www.nobleps.com 
 
The Standards for Professional Learning – These seven standards were 

developed by Learning Forward:  The Professional Learning Association 
(formerly known as the National Staff Development Council) to outline the 

characteristics of professional learning. 
 

• Learning Communities: 

o Professional learning that increases educator effectiveness and 
results for all students occurs within learning communities 

committed to continuous improvement, collective responsibility, 
and goal alignment. 

 
▪ Leadership: 

o Professional learning that increases educator effectiveness and 

results for all students requires skillful leaders who develop 
capacity, advocate, and create support systems for professional 

learning.  
 

▪ Resources: 

o Professional learning that increases educator effectiveness and 
results for all students requires prioritizing, monitoring, and 

coordinating resources for educator learning.  
 

▪ Data: 

o Professional learning that increases educator effectiveness and 
results for all students uses a variety of sources and types of 

http://www.ok.gov/sde/
http://www.oascd.org/
http://www.nobleps.com/
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student, educator, and system data to plan, assess, and 
evaluate professional learning.  

 
▪ Learning Designs: 

o Professional learning that increases educator effectiveness and 
results for all students integrates theories, research, and models 
of human learning to achieve its intended outcomes. 

 
▪ Implementation: 

o Professional learning that increases educator effectiveness and 
results for all students applies research on change and sustains 
support for implementation of professional learning for long-

term change. 
 

▪ Outcomes: 
o Professional learning that increases educator effectiveness and 

results for all students aligns its outcomes with educator 

performance and student curriculum standards. 
 

Learning Forward:  The Professional Learning Association (2015)  
• http://learningforward.org/ 

 

 

It is the goal of the Noble Public Schools to develop a Professional 
Development Plan and Guide that will strive to benefit all members within the 

district to assist NPS to “ensure all learners reach their highest potential.”  
The NPS Professional Development Plan will state the district’s staff 
development competencies and professional development guidelines that will 

help in achieving this goal.  These competencies and guidelines will be 
guided by proven standards, district input (which may include the 

Comprehensive Local Education Plan, Site Level Plans, District Title I 
Plan, surveys), and local, state, and federal regulations.  
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

 

http://learningforward.org/
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NPS Professional Development Plan 
 

I. Professional Development Competencies for 2023-2024 
 

Certified/licensed personnel shall: 
A. Continue to focus on improving the instruction of all curriculum 

areas, Goals for the core curriculum areas are as follows: 

1. Increasing the academic performance data scores for 
the district and each school site. 

2. Closing the achievement gaps among student 
subgroups. 

3. Increasing student achievement as demonstrated on 

state-mandated tests and the ACT. 
4. Increasing high school graduation rates; 

5. Decreasing college remediation rates (State 
Guideline). 

B. Continue to focus on the horizontal and vertical alignment of the 

Oklahoma Academic Standards. 
C. Continue to focus on understanding social changes outside the 

school that affect student and teacher performance. 
D. Continue to focus on effective classroom management, student 

discipline strategies, and bullying prevention (State Guideline).  
E. Continue to understand how to teach children with special 

physical and/or emotional needs. 

F. Continue to acquire knowledge in health-related issues such as 
AIDS, Bloodborne Pathogens, Hazardous Communications, Drug 

and Alcohol Awareness, CPR, and 1st Aid (State Guideline). 
G. Continue to function effectively with all students in a 

multicultural society and appreciate the diversity that each 

student brings to the classroom (State Guideline). 
H. Continue to develop programs to promote the participation of 

parents in the education of their children (State Guideline). 
I. Continue to develop an understanding of the needs of children 

and their varied learning styles. 

J. Continue to develop the skills needed to teach children with 
academically exceptional abilities. 

K. Continue to develop skills in using and implementing advanced 
technology within the classroom. 

L. Continue to develop and participate in programs that focus on 

improving school climate. 
M. Continue to allow for effective collaboration in regard to 

curriculum alignment, benchmark assessments, student data, 
district goals, best-proven practices, etc. 

N. Continue to be aware of state and federal laws and how they 

affect the learning environment, such as FERPA, Workplace 
Safety, Digital Teaching/Learning, Mental Health Needs of 

Students, etc. (State Guideline). 
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O. Continue teacher training on recognition and reporting of child 
abuse and neglect, as well as child sex abuse (State 

Guideline). 
P. Continue to train all resident teachers of students in early 

childhood through Grade Three in the awareness of the 
characteristics of autistic children, resources available, and an 
introduction to positive behavior support to challenging behavior 

(State Guideline). 
Q. Continue teacher training on dyslexia awareness (State 

Guideline). 
R. Train on Evidence-based Suicide Awareness and Prevention 

(State Guideline) 

 
II. Noble Professional Development Committee (PDC) 

A. The NPS Professional Development Committee will include 
classroom teachers, administrators, at least one school 
counselor, and parents/guardians of children in the school 

district and shall consult with a higher education faculty.  A 
majority of the members of the professional development 

committee shall be composed of classroom teachers.  The 
teacher members shall be selected by a designated 

administrator of the school district from a list of names 
submitted by the teachers in the district.  The members selected 
shall be subject to the approval of a majority vote of the 

teachers in the district.  The local professional development 
committee shall be headed by a chairperson to be elected by the 

full committee.  The chairperson and co-chairperson will be 
chosen at the end of each school term to begin serving the 
following school year.  The chairperson should be a professional 

development member with one year of experience on the 
committee.  Members of the PDC will be elected to serve for a 

2-year term.  The term is from July 1 of the current year to June 
30 of the following year. 

B. The NPS Professional Development Committee shall include: 

1. 1 administrator to be appointed by the superintendent and 
approved by the board 

2. 1 teacher from each elementary school site within the district 
3. 2 teachers from each secondary school site within the district 
4. 1 school counselor 

5. And at least 1 parent to be selected by administrators and 
the PDC and approved by the board. 

 
III. Professional Development Funds 

A. The PDC may provide funds, if available, upon requests for 

additional workshops as solicited to meet individual building or 
program needs as they arise. 

B. The PDC may provide funds, if available, for and encourage 
participation in individual workshops that support professional 
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growth.  If registration is paid for by the PDC, participants may 
be asked to present workshop material to the district for staff 

development and provide feedback on the workshop attended. 
C. The PDC may provide funds, if available, to send district 

employees to receive “Train the Trainers” In-Services.  
Registrants will be expected to provide training to NPS teachers 
upon completion of this type of in-service.  

D. Payment may be made to NPS certified personnel who wish to 
present a professional development program to compensate for 

the extra time and preparation involved.  The PDC provides 
funds for workshop preparation and/or presentation in the 
amount of $50.00 per workshop hour, per presenter, as funds 

are available. 
E. The PDC provides funds for registration fees for certified 

personnel in the amount of $250.00 per person (or more based 
on cost of workshop) per school year, as funds are available for 
workshops.  Knowing that professional development workshops 

and services have been increasing prices, as well as knowing 
that certain trainings are needed for certain teachers and/or 

school sites, additional money may be considered.  The funding, 
if available, for the CPR training of support staff (1 per site per 

year) to comply with state regulations will be allowed. Proof of 
attendance is required for all workshops upon completion.  

F. The PDC will consider providing funds within the professional 

development budget to target additional training and workshops 
for teachers and administrators in areas in which district 

students scored below the state average.  These funds will be in 
addition to the allotted money stated in III-E and must have 
PDC and site administration approval. 

G. Professional Development funds are not available to pay dues to 
any organization on the behalf of individuals. 

H. PDC may request funds, if available, to be used to pay for 
substitutes when release time is granted for teachers to attend 
curriculum workshops. 

I. Requesting funds for workshop registrations through the PDC 
can be done by Purchase Orders and Reimbursement Forms.   

1. Purchase Orders – Purchase orders may be filled out 
and approved for any amount prior to registering for 
any workshop.  All POs must have building principal 

approval before coming to the PDC for funding.  After 
the PO is approved, if the registrant does not attend the 

workshop, he/she is responsible for the cancellation fee 
if applicable.  Funds provided by the PDC are for early 
or normal registration amounts only.  The PDC may 

consider late registration fees if applicable.   Any 
registration that costs over $75.00 must be pre-

approved by the PDC through a purchase order.  It is 
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important not to sign “for payment” on any invoices that 
arrive prior to the workshop date. 

2. Reimbursement Forms – The PDC highly requests 
certified personnel use purchase orders.  However, 

reimbursement forms may need to be utilized at certain 
times and the expense preapproved by the PDC or 
Executive Director of Instruction.  Reimbursement forms 

not preapproved may be approved at the discretion of 
the PDC.  Reimbursement forms must be accompanied 

by proof of payment (processed checks or receipts). 
3. Whether a purchase order or reimbursement form, the 

person requesting funds must provide to the PDC the 

following information: 
a. Name of workshop 

b. Location of workshop 
c. Date of workshop 
d. Amount of registration 

e. Number of people attending  
4. It is important to note, that the PDC will only meet 

periodically.  If needing to submit a PO, POs may be 
approved by the District Administrator and/or the site 

administrator, as long as the request complies with III-
E.  If needed, the PDC Chairperson and a second PDC 
member may be notified for approval. 

J. During times of educational budget downfalls, the PDC may 
allocate state and district funds to each school site.  This 

allocation will be based on a percentage of certified staff within 
the school site and guidelines III A-I will fall in accordance 
within this allocation.  The PDC will continue to try and maintain 

a minimal budget to assist with district and/or additional site 
professional development activities. 

   
IV. Professional Development Days and Points 

A. Professional Development Days are the same length as other 

contracted teaching days.  All certified employees are required 
to attend in-service activities or take the appropriate leave. 

B. Professional development points, when appropriate, will be 
based on the state and/or board regulations and shall not be 
given for routine job-related assignments. 

C. Strong emphasis is placed on in-service programs at the district 
and building level; however, the importance of individual and 

district wide programs are recognized.  The following is a list of 
approved alternate activities in which the faculty may 
participate to meet the district’s professional development 

competencies.   
D. List of Approved Alternate Activities for Obtaining Professional 

Development Points: 
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1. Attendance of workshops, seminars, in-service days, 
etc. in relation to education or subject area. 

a. 1 hour = 1 professional development point 
2. College course work in regards to education. 

a. 1 semester hour = 15 points 
3. Receipt of “Certificate of Completion” for National Board 

Certification 

a. Portfolio = 45 points 
4. Observation of programs related to the educational 

setting.  This may include visits to other schools and or 
school districts.  A Certificate of Attendance must be 
signed by the person observed and the building 

principal. 
a. 1 hour = 1 point 

5. Publication of Professional Articles in a Professional 
Journal or other recognized educational publication.  A 
copy of the actual publication must be submitted to the 

PDC. 
a. Points to be deemed by the PDC 

6. Supervised planning, benchmark assessment 
development or curriculum writing of a new educational 

program to be used in the schools. 
a. 1 hour = 1 point (max 5 points per year) 

7. The PDC may authorize staff development points for an 

individual’s reading of articles and viewing or listening 
to video or audio tapes on topics required by state and 

federal agencies. 
8. The PDC recognizes that there are many activities that 

may be classified as professional development.  The 

PDC welcomes individuals to submit outlines and 
descriptions of those activities to the committee, which 

will be evaluated on an individual basis. 
 

V. Professional Development Point Requirement for NPS 

A. All certified and licensed personnel in the Noble Public Schools 
should earn at least 15 points per year and must earn 75 points 

within a five-year period.  It is recommended that at least 1/3 of 
these points must be related to the academic teaching 
assignment and/or classroom instructional strategies.   

B. Professional development point requirements for certified 
employees that work less than 120 days, will obtain at least 2 

points per year. 
C. In the event a teacher’s year of service, within the 5-year cycle, 

is interrupted by two or more years, that teacher can choose 

whether to continue the 5-year cycle or begin a new 5-year 
cycle. 
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D. The PDC calendar year is from July 1 through June 30.  All 
points must be submitted to the PDC within the same calendar 

year of completion of the staff development.   
E. Summer workshops and/or courses will be applied toward the 

next professional development year. 
F. The Noble School District shall maintain in the professional 

development file of each staff member a record of participation 

in the staff development program.  It is the responsibility of the 
certified staff member to upload professional development forms 

in Frontline.  May 1st of each year, the superintendent, or 
designee will verify each certified staff member current point 
tally and each certified staff member will be informed in writing 

of their professional development point total. 
G. The superintendent and/or designee, as well as the site 

administrator will work with each certified staff member in 
assisting them in meeting the five-year 75-point requirement as 
stated in the Noble Public School Board Policy (DMB).  

 
VI. Evaluation of Professional Development 

A. The workshop evaluation procedure for NPS is as follows: 
1. Participants may be asked to complete an evaluation 

form at the end of certain locally sponsored staff 
development in-service activities.  The evaluations need 
to be turned in to the PDC representative for your 

building. 
2. The evaluations will be formally reviewed by the PDC. 

3. The PDC will continue to monitor professional 
development activities. 

4. Each Certified PDC representative may conduct surveys 

and discussions to determine ways to improve the 
Professional Development Program. 

B. The PDC may write a formal evaluation of the year’s 
Professional Development Program in the spring to determine 
how well the identified needs and competencies were met.  

 
VII. Professional Development Budget for 2024-2025 

 

Professional Development Revenue Appropriation  $0.00 

Professional Development Revenue Funds Carry-Over $0.00 

Total $0.00 

 
The NPS Professional Development Plan is respectfully submitted by the 2023-2024 
Professional Development Committee. 

▪ Valerie Wright – Hubbard ES  
▪ Jessica Marshall – Pioneer ES 
▪ Shelly Prough – KID ES 
▪ Donna Bear – CIMS 
▪ Pamela Donica – CIMS 

▪ Kevan Dunkelberg – NHS 
▪ Toni Swope – NHS  
▪ Heather Maguire – Parent  
▪ Deanna Wyche - Counselor 
▪ Dr. Jon Myers – Asst. Supt. 
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NOBLE PUBLIC SCHOOLS 

PROFESSIONAL DEVELOPMENT PROGRAM 

 
 

 

Certificate of Attendance 
 

 

 

This certificate acknowledges that ______________________________ 
        Name of Participant 

 

 

successfully completed ________________________________________ 
       Name of Workshop/Activity 

 

 

on ____________________ and has been awarded ______________ 
  Date        # of Points 

 

 

professional development points. 
 

 

 

 

 

 

 

 

 

 

 

 

 

      ______________________________ 

       Presenter/School Official 
 



Noble Public Schools 

2024-2025 

Residency Committees 

 

KID 

• Shelby McDonald - Kindergarten 

o Diana Basurto – Mentor 

o Janice Busick – Principal 

o Jon Myers – District Administration 

 

• Maddie Jones - Kindergarten 

o Shelly Prough – Mentor 

o Janice Busick – Principal 

o Jon Myers – District Administration 

HUB 

• Maddie Burns – 1st Grade 

o Sarah Trexler – Mentor 

o Julie Curry – Principal 

o Jon Myers – District Administration 

 

• Kayla Richards – 2nd Grade 

o Denise Nash – Mentor 

o Julie Curry – Principal 

o Jon Myers – District Administration 

CIMS 

• Brad Beers – MS Special Education 

o Sierra Kisinger – Mentor 

o Joey Slate – Principal 

o Jon Myers – District Administration 

 

• Tymothy Quigg – MS ELA 

o Mildred Bates – Mentor 

o Joey Slate –Principal 

o Jon Myers – District Administration 

 

 



It is understood and agreed that Oklahoma Career and Technology Education funds will be used to assist in the 
development and maintenance of a Career and Technology Education program that meets the standards, provisions, 
and requirements contained in the State Plan for Career and Technology Education, the CareerTech state rules and 
regulations, and policies pertaining to Career and Technology Education, state laws, and federal policies pertaining to 
Career and Technology Education. The aforementioned district will provide the funds necessary for quality programs 
and report such expenditures to the Oklahoma Department of Career and Technology Education (ODCTE). All 
programs supported under this contract have been coordinated with other training agencies and institutions in the area.

It is also understood and agreed that necessary records shall be kept, and all reports required by the State Board shall 
be submitted to the appropriate area of ODCTE by the established due date. The Salary and Teaching Schedule, due 
by September 30, 2024 is one of these reports and is considered a part of this contract in addition to CESI Enrollment 
and Follow-Up reports. Those programs delinquent in submitting accurate reports are subject to having reimbursement 
withheld or withdrawn by ODCTE.

The program(s) on the listed attachment shall have an established local advisory committee to assist in their 
development and/or direction.

The teacher(s) of the program(s) listed herein shall have a valid teaching certificate in the specific subject matter area. 
Other Career and Technology Education personnel involved in the delivery of the programs listed shall meet the 
minimum requirements for the duties and responsibilities for which funds are requested.

It is understood that program(s) provided for in this contract, as indicated on the list of programs included with this 
contract, and the Salary and Teaching Schedule, shall be operated for ten or twelve calendar months.  Ag Education is a 
twelve (12) month program.  All other CTE programs follow the school calendar. Should any program(s) not be 
operational for the entire period and led by a certified instructor(s) as indicated on this contract, it is understood that 
funding will be reduced proportionately.

Program assistance funds received from ODCTE shall be spent on CareerTech programs and will be coded to 412. 
Salary supplement received from ODCTE shall be coded to 411.

Furthermore, the aforementioned school district certifies that all such program(s) listed in this contract are open with 
respect to equal access to males and females and that disabled students who, under the direction of a planning 
committee apply for admission, are provided Career and Technology Education as specified in the Individual Education 
Plan (IEP) as appropriate.

This contract, once signed and completed, should be returned to renae.burke@careertech.ok.gov no later than 
September 30, 2024.

Approved:

President, Board of Education Date

Superintendent of Schools Date

Noble School System
Brent Haken, State Director Date District Name (please print)

OKLAHOMA DEPARTMENT OF CAREER AND TECHNOLOGY EDUCATION
CONTRACT FOR SECONDARY CAREER AND TECHNOLOGY EDUCATION PROGRAM(S) FOR SCHOOL YEAR 2024-2025









2024-25 New Hire Board Meeting Report
August 

Position EmployEmployee Name/# of Positions Site Position Start Date
Support 1 PIO Special Ed Para 8/12/2024
Support 1 PIO Title 1 Para 8/12/2024
Support 1 HUB PT Library Asst 8/12/2024
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	I.A. Call to Order
	I.B. Establishment of a Quorum
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	II. Executive Session
	II.A. Proposed executive session to interview candidates and discuss the appointment of an individual to vacant Board Seat #1 per 25 O.S. Section 307 (B)(1) and 70 O.S. Section 5-118.
	II.B. Vote to convene in executive session
	II.C. Acknowledgement of Board to return to open session

	III. Action Topics
	III.A. Statement of executive session minutes
	III.B. Discussion and possible vote to appoint an individual to vacant Seat #1.

	IV. Reports
	IV.A. Class Size Limits
	August 2024 Class Size Limits

	IV.B. Activity Fund Report
	ACT Fund Report - 8-12-2024

	IV.C. District Financial Report
	District Financial Report - 8-12-2024

	IV.D. Resignations/Retirements
	August 2024 Resignation-Retirement Board Meeting Report


	V. Public Comment
	VI. Consent Agenda
	VI.A. Minutes of Regular Board Meeting - June 24, 2024
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	August 2024 GF Encumbrance Report
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	FDC-R1 Attendance Policy Regulation revision proposal
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	2024-25 OK Dept Career Tech Ed Contract for Sec Career & Tech Ed Programs

	VI.N. Resolution to Transcript Math, Science, and Technology classes taught at Mid-America Technology Center for 2024-25
	Resolution to Transcript Math Science and Tech Classes 24-25

	VI.O. Travel Request
	Twelve Corners Baptist Church of Noble bus request - 8-12-2024


	VII. Action Topics
	VII.A. Discussion and possible vote on Consent Agenda Items A-O as presented.

	VIII. Executive Session
	VIII.A. Proposed executive session to discuss the following business pursuant to 25 O.S. Section 307 (B)(1), (B)(2), (B)(3), and (B)(4) and (B)(7) of the Oklahoma Open Meeting Act:
	VIII.A.1. Employments
	VIII.A.2. Real Estate
	VIII.A.3. Pending Legal Action
	VIII.A.4. Certified Agreement for 2024-25
	VIII.A.5. Support Agreement for 2024-25

	VIII.B. Vote to convene in executive session
	VIII.C. Acknowledgement of Board to return to open session

	IX. Action Topics
	IX.A. Statement of executive session minutes
	IX.B. Discussion and possible vote on employments for the 2024-25 school year as presented.
	August 2024 New Hire Board Meeting Report - POSTING

	IX.C. Discussion and possible vote on Certified Agreement for 2024-25 as presented.
	IX.D. Discussion and possible vote on Support Agreement for 2024-25 as presented.

	X. New Business
	XI. Superintendent's Reports
	XII. Adjournment

