Newtown Public Schools

Policy Sub-Committee Agenda BOE Conference Room 1
August 11, 2026 Municipal Building
3 Primrose Street
Newtown, CT 06470
5:00 PM

As citizens of our community, we will conduct ourselves in accordance with Newtown’s Core Character Attributes as displayed in
our character tree. We will be responsible for our actions and show respect for each other. We will interact peacefully,
productively, and politely. We will be trustworthy and honest and show compassion toward others. Newtown’s continued
success is contingent upon our ability to persevere, to follow through with our commitments, and to stay focused on the greater
good.

AGENDA

CALL TO ORDER

PUBLIC PARTICIPATION

APPROVAL OF MINUTES
DISCUSSION AND POSSIBLE ACTION

A. Review Bylaws Recommended for First Read
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1. Code of Conduct for Board Members

2. Removal of Board Officers

3. Meeting Conduct
B. Review Current Newtown Bylaws

1. 9140 Meetings with Town Boards and Commissions
9150 Board Consultants
9160 Board of Education Student Representation
9222 Resignation-removal from Office-Censure
9230 Orientation of Board Members
9240 Board Member Professional Development
9271 Code of Ethics
9310 Dissemination of Policies
9. 9325 Meeting Conduct

10. 9325.3 Parliamentary Procedures (Rules and Procedures)
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11. 9326 Taping Recording Board Meetings Recording Devices



12. 9327 Electronic Mail Communications
13. 9330 Board School System Records
14. 9350 Hearings
15. 9360 School Board Legislative Program
16. 9400 Monitoring Products and Processes
C. Policies Recommended for First Read
1. 4115.3 - Evaluation of Coaches
2. 4118.12/4218.12 - Social Media
3. 4118.2/4218.21 - Principles of Teaching and Learning
4. 4118.231/4218.231 - Alcohol Tobacco and Drug-free Workplace
5

4118.5/4218.5 - Employees Use of District's Computer Systems and Electronic
Communications

6. 4200 - Code of Ethics
D. Item of Information
1. 4300R - Bloodborne Pathogens
E. Recommend to Rescind After the Adoption of New Policies
1. Policy 4118.21 - Academic Freedom and Responsibility
2. 4118.231/4218.231 - Certified Alcohol Tobacco Drug Free Workplace
3. 4118.5-4218.5 - Acceptable Use of Computer Systems and Electronic Communications
4. 4147.11/5141.24 - Students/Staff with HIV
5. 4147.22/4247.22 - Communicable Diseases
F. Recommend to Rescind Non-mandated Policies
1. 4118.211 - Retaliation and Whistleblowing
2. 4121/4221 - Substitute Teachers
3. 4212.42 - Drug Testing for Bus Drivers
4. 4215.1 - Evaluation of Nurses
5. PUBLIC PARTICIPATION
6. ADJOURN



Board of Education 3 Primrose Street

Policy Sub-Committee Meeting Newtown, CT 06470
July 14, 2026 BOE Conf Room
5:00 PM
MINUTES

Anne Uberti, Superintendent
Doria Linnetz

Don Ramsey

Alison Plante - Ex Officio Member
Sarah Connell, Clerk

1. CALL TO ORDER
a. D. Linnetz called the meeting to order at 5:00 pm.

2. PUBLIC PARTICIPATION
a. None

3. APPROVAL OF MINUTES

MOTION: Mr. Ramsey moved to approve the minutes of May 5, 2026. Ms. Linnetz seconded. Motion
passes unanimously.

4. DISCUSSION AND POSSIBLE ACTION
a. Review Bylaws
i.  Code of Conduct for Board Members
ii.  Meeting Conduct
iii. ~ Removal of Board Members
1. The committee agreed that the disciplinary action definitions remain
pending guidance from Shipman Goodwin. No motion was necessary to
postpone the bylaws listed above and agreed the items would remain on a
future agenda until legal guidance is received.
iv.  Filling Vacancies
1. The committee reviewed revisions to ensure consistency with current
Town Charter language regarding Board vacancies and appointment
procedures.

MOTION: Mr. Ramsey moved to send the Filling Vacancies bylaw to the full board for first read. Ms.
Linnetz seconded. Motion passes unanimously.



b. Review Current Newtown Bylaws
i.  9010- Limits of Authority

1. The committee agreed this bylaw was largely duplicative of existing

Board member role policies and unnecessary.
ii. 9012 - Legal Responsibilities
iii. 9020 & 9020.1- Public Statements and Advocacy

1. The committee discussed the distinction between advocacy by a Board
member and advocacy on behalf of the Board as a governing body.

2. Board members retain the right to advocate publicly on educational
issues, legislation, budgets, and district initiatives as private citizens
while recognizing the importance of avoiding conflicts that could impair
future Board deliberations.

3. The committee agreed that this bylaw was largely aspirational and lacked
value.

iv.  9020.3 - Recognition of Individual Accomplishment

1. The committee agreed that recognition practices are valuable but should
remain administrative practice rather than Board policy.

v.  9030- Commitment to Democratic Principles in Relation to Community, Staff
and Students

1. This bylaw continues to provide useful guidance regarding
communication pathways between staff, administration, Board members,
students and the community.

2. The committee valued the language reinforcing that you can resolve
concerns at the lowest possible level while respecting communication
protocols.

3. The committee agreed to change the existing title to Board-Staff
Communications and keep this bylaw.

vi. 9124 - Recording Secretary

1. This bylaw functioned more as a job description than a bylaw and it is

recommended to rescind. The committee agreed.
vil. 9125 - Attorney

1. The committee discussed the distinction between legal counsel
representing the Board and separate counsel retained by the
Superintendent in matters where conflicts may exist, such as student
expulsion hearings.

MOTION: Mr. Ramsey moved to send 9010- Limits of Authority, 9012 - Legal Responsibilities, 9020 &
9020. 1- Public Statements and Advocacy, 9020.3 - Recognition of Individual Accomplishment, 9124 -
Recording Secretary and 9125 - Attorney to the Board to be rescinded. Ms. Linnetz seconded. Motion
passes unanimously.

c. Bylaws to Rescind after Adoption of Replacement Bylaws
i. 9221 Method of Filling Vacancies
ii. 9325 Meeting Conduct



MOTION: Mr. Ramsey moved to send 9221 Method of Filling Vacancies to the full board to be rescinded.
Ms. Linnetz seconded. Motion passes unanimously.

d. Policies Recommended for First Read
i.  6163.Selection of Library Media Resources, Displays, and Programs

1. Mrs. Uberti conducted an extensive review of the revisions required to
align the district’s policy with recent Connecticut legislation. She
explained that Newtown’s existing policy was developed in collaboration

with Board members and legal counsel and has functioned effectively
over several years. The recommendation was to preserve as much of the

existing policy as possible while incorporating statutory changes rather
than just adopting the Shipman model policy.
2. Key revisions include:

a.

Expansion of the policy beyond books to include displays, digital
resources, software, and student programs.

Expansion of eligible complainants to include "individuals with a
vested interest," including staff members and students.

Addition of anti-discrimination and anti-censorship protections.
Prohibition against removing materials solely due to
disagreement with viewpoints or because content is considered
offensive.

Recognition of school libraries as spaces for inquiry, information
access, and free expression.

Protection for library staff acting within professional
responsibilities.

Creation of a standardized sixty-school-day reconsideration
timeline.

Reduction of reconsideration protection periods from five years
to three years.

Requirement that appeal decisions be publicly posted on the
district website.

3. The Committee discussed the importance of age appropriateness and
developmental suitability when evaluating materials. Members reviewed

examples of prior book reconsideration requests and noted that
Newtown's current process has successfully resolved concerns at the
school level without requiring formal Board action.

MOTION: Mr. Ramsey moved to send 6163.1 Selection of Library Media Resources, Displays, and
Programs to the full board for first read. Ms. Linnetz seconded. Motion passes unanimously.

ii. 4100 Appointment of Non-Administrative Certified Personnel

1. The Committee reviewed revisions adopting Shipman language and
clarifying delegation of hiring authority for certified personnel to the

Superintendent.



2. Discussion included distinctions among certified staff, non-certified staff,
and administrators, as well as maintaining separate policies for
administrative hiring due to Newtown's locally developed hiring process
for administrators and assistant principals. Members expressed support
for maintaining robust hiring processes involving multiple stakeholder
perspectives.

iii.  4112.8 Nepotism

1. Discussion focused on restrictions involving access to confidential
information related to relatives, supervisory relationships involving
family members, written approval procedures for exceptions, and Board
member recusals when actions directly affect immediate family
members.

2. Members recognized that family relationships within the district are
common in a community school system and emphasized that the primary
concern is supervisory authority and conflicts of interest rather than
prohibiting family members from working in the district.

iv.  4113/4214 Employment and Student Teacher Checks

1. The Committee reviewed proposed updates concerning criminal
background checks, fingerprinting procedures, and out-of-state child
welfare checks.

2. Members discussed the use of credit checks for positions with significant
financial responsibilities, including payroll and business office functions,
balancing privacy concerns with fiduciary responsibilities to the district.
The Committee generally viewed such information as one factor among
many rather than an automatic disqualifier for employment.
Fingerprinting procedures were updated to reflect current district practice
of conducting fingerprinting in-house.

MOTION: Mr. Ramsey moved to send 6163.Selection of Library Media Resources, Displays, and
Programs, 4100 Appointment of Non-Administrative Certified Personnel, 4200 Appoingment of
Non-Certified Personnel, 4112.8 Nepotism and 4113/4214 Employment and Student Teacher Checks to
the full Board for first read. Ms. Linnetz seconded. Motion passes unanimously.

e. Policies to Rescind after Adoption of Replacement Policies
i.  6163.Selection of Library Media Resources, Displays, and Programs
ii. 4100 Certified Personnel
iii.  4112.8 Nepotism
iv.  4113/4214 Employment and Student Teach Checks

MOTION: Mr. Ramsey moved to send 6163.Selection of Library Media Resources, Displays, and
Programs, 4100 Certified Personnel, 4112.8 Nepotism and 4113/4214 Employment and Student Teacher
Checks to the full Board to be rescinded upon adoption of replacement policies. Ms. Linnetz seconded.
Motion passes unanimously.



f.  Non-Mandated Policies To Be Rescinded
i. 0523 Equity and Diversity

1. The committee reviewed the Equity and Diversity policy and discussed
where this language is more appropriate. The committee agreed that it
would be better suited elsewhere, such as Board goals, resolutions,
climate initiatives or website content.

2. Members agreed that the district's commitment to diversity, inclusion,
and cultural awareness remains important.

3. The Committee supported rescinding the policy while preserving the
underlying principles through other district communications. Discussion
included the continued importance of school climate work and
maintaining a welcoming environment for all students and staff.

ii.  Resolution on Diversity and Equity
1. This resolution is not a policy and will be moved to another location on
the website.
iii. 4000 Concepts and Roles in Personnel
iv.  4111/4211 Recruitment and Selection
v.  4111.3 Plan for Minority Recruitment and Selection
vi.  4112.52/4212.52 Use and Disclosure of Criminal Justice Information
vii.  4112.6/4212.6 Personnel Records
vili.  4114/4214 Assignment/Transfer/Reassignment
ix. 4115 Evaluation of Certified Staff
The committee members noted that many of these areas are heavily regulated through state statute,
collective bargaining agreements, and professional evaluation systems and no longer require Board-level
policy language.

MOTION: Mr. Ramsey moved to send 0523 Equity and Diversity, 4000 Concepts and Roles in Personnel,
4111/4211 Recruitment and Selection, 4111.3 Plan for Minority Recruitment and Selection,
4112.52/4212.52 Use and Disclosure of Criminal Justice Information, 4112.6/4212.6 Personnel Records,
4114/4214 Assignment/Transfer/Reassignment, 4115 Evaluation of Certified Staff to the full Board to be
rescinded. Ms. Linnetz seconded. Motion passes unanimously.

5. PUBLIC PARTICIPATION
a. None

6. ADJOURNMENT
MOTION: Mr. Ramsey moved to adjourn. Ms. Linnetz seconded. Motion passes unanimously.

Meeting adjourned at 6:54 PM.



Series 9000

Bylaws

CODE OF CONDUCT FOR BOARD MEMBERS

It is the policy of the Newtown Board of Education (the “Board”) that all members of the
Board will:

1.
3.

4.
5.

adhere to all Board policies, rules and regulations;

conduct themselves in a fair and impartial manner;

refrain from interfering with the implementation of a Board policy decision by
the administration;

refrain from interfering with the duties of any school district official; and
refrain from divulging to anyone any aspect of matters considered and discussed
in executive session.

Each member of the Board shall act in complete accordance with the provisions and tenor of
this policy. Should any member of the Board fail to so act, such failure shall constitute cause
for censure or other such disciplinary action as deemed appropriate by the Board.

Procedures for Censure or Other Disciplinary Action

The following procedures shall be used in lieu of any procedures set forth in Robert’s Rules of
Order with respect to any proposed action to censure or take other disciplinary action
regarding a Board member for cause:

1)

2)

The Board shall review the performance and/or conduct of the Board member in
open or executive session (as determined by the Board and the Board member in
accordance with the Freedom of Information Act) at a regular or special meeting of
the Board, prior to initiating any action to censure or take other disciplinary action
regarding a Board member for cause.

If the Board determines as a result of such discussion that censure or other
disciplinary action concerning a Board member may be appropriate, the Board shall
provide the Board member with:

a) reasonable written notice of the Board’s intent to consider censure or other
disciplinary action, including the factual basis for the claimed ”cause” for the
censure or disciplinary action against the member, with such notice to be
provided after being authorized by majority vote of those Board members
present and voting; and

b) an informal opportunity to be heard by the Board regarding such possible
censure or other disciplinary action, at which the Board member shall have the



right to be represented by counsel at the Board member’s own expense and to
present relevant evidence to the Board. The informal opportunity to be heard
shall take place in open or executive session (as determined by the Board and
the Board member in accordance with the Freedom of Information Act) at a
regular or special meeting of the Board.

3) Any action to censure or take other disciplinary action regarding a Board member
for cause following such informal hearing shall require an affirmative vote by
two-thirds majority by-a-majortty of all members of the Board.

Legal References:

Connecticut General Statutes
10-220 Duties of boards of education.

ADOPTED:
REVISED:




Series 9000
Bylaws

REMOVAL OF BOARD OFFICERS

It is the policy of the Newtown Board of Education (the “Board”) that officers of the Board
will:

1. adhere to all Board policies, rules and regulations;
2. conduct themselves in a fair and impartial manner; and
3. carry out the duties of their respective offices in accordance with law.

An officer of the Board may be removed for cause by a majority vote of the entire Board. A
vote to remove a Board officer shall only take place at a regular meeting or a special meeting
called for that purpose. “Cause,” which means a reasonable ground for removal, includes, but
is not limited to, any conduct that:

1. specifically relates to and affects the administration of the office in a manner
deemed to be deleterious to Board operations;

2. negatively and directly affects the rights and interests of the public;

3. violates Board policies, rules and regulations; or

4. interferes with the orderly and efficient operation of the Board.

Procedures for Removal

The following procedures shall be used in lieu of any procedures set forth in Robert’s Rules of
Order with respect to any proposed action to remove or take other disciplinary action regarding
an officer of the Board for cause:

1) The Board shall review the performance and/or conduct of an officer of the
Board in open or executive session (as determined by the Board and the Board
officer in accordance with the Freedom of Information Act) at a regular or
special meeting of the Board, prior to initiating any action to remove or take
other disciplinary action regarding a Board officer for cause.

2) If the Board determines as a result of such discussion that formal action is
necessary, the Board shall provide the Board officer with:

a) reasonable written notice of the Board’s intent to consider removal or
other disciplinary action, including the factual basis for the claimed
“cause” for removal of the officer from office, with such notice to be
provided after being authorized by a two thirds majority vote of those
Board members present and voting; and



b) an informal opportunity to be heard by the Board regarding such possible
removal or other disciplinary action, at which the Board officer shall
have the right to be represented by counsel at the Board member’s own
expense and to present relevant evidence to the Board. The informal
opportunity to be heard shall take place in open or executive session (as
determined by the Board and the Board officer in accordance with the
Freedom of Information Act) at a regular or special meeting of the
Board.

3) Any action to remove or take other disciplinary action regarding a Board officer
for cause following such informal hearing shall require an affirmative vote by a
two thirds majority of all members of the Board.

Service as a Board officer is a privilege, the purpose of which is to assist the Board in

conducting its business in an appropriate, orderly and efficient manner. Therefore, any Board
member serving as an officer shall have no legally protected right to continue in that position.

Legal References:
Connecticut General Statutes
10-218  Officers. Meetings.
10-220 Duties of boards of education.
LaPointe v. Board of Education of the Town of Winchester, 274 Conn. 806 (2005).

ADOPTED:
REVISED:

9/9/2022



Series 9000
Bylaws

MEETING CONDUCT

1. Definitions

For purposes of this policy:

A. “Electronic equipment” means any technology that facilitates real-time
public access to meetings, including, but not limited to, telephonic,
video, or other conferencing platforms.

B. “Electronic transmission” means any form or process of communication
not directly involving the physical transfer of paper or another tangible
medium, which (A) is capable of being retained, retrieved and
reproduced by the recipient, and (B) is retrievable in paper form by the
recipient.

2. Meeting Conduct

A. Meetings of the Newtown Board of Education (the “Board”) shall be
conducted by the Chairperson in a manner consistent with the adopted
bylaws of the Board and the provisions of law, including the Freedom of
Information Act.

B. All Board meetings shall commence at, or as close as practicable to, the
stated time, provided there is a quorum.

C. All regular and special Board meetings shall be guided by an agenda that
will have been prepared and delivered in advance to all Board members
and other designated persons and made available to the public in
accordance with the Freedom of Information Act.

D. Robert's Rules of Order shall govern the proceedings of the Board
except as otherwise provided by these bylaws.

E. In the event that a Board meeting is interrupted by any person or group
of persons so as to render the orderly conduct of such meeting unfeasible
and order cannot be restored by the removal of individuals who are
willfully interrupting the meetings, the Chairperson may order the room
cleared and continue in session.

1. Only matters appearing on the agenda may be considered in such
a session.



2. Duly accredited representatives of the press or other news media,
except those participating in the disturbance, shall be allowed to
attend any such session.

3. Nothing in these bylaws shall prohibit the Board from
establishing a procedure for readmitting an individual or
individuals not responsible for willfully disturbing the meeting.

3. Smoking

A.

Smoking of any kind, including using an electronic nicotine or cannabis
delivery system or vapor product, will not be permitted in any room in
which a meeting of the Board is being conducted, nor during the time
immediately prior to the meeting.

B. When applicable, a sign notifying the public that no smoking is allowed

in the room designated for the meeting will be prominently posted.
4. Procedures for Board Member Participation By Means of Electronic Equipment
A. The Board shall provide Board members the opportunity to participate

in meetings by means of electronic equipment, except that the Board is
not required to adjourn or postpone a meeting if a Board member loses
the ability to participate because of an interruption, failure, or
degradation of that member’s connection by electronic equipment,
unless the member’s participation is necessary to form a quorum.
Conditions for participation are as follows:

1. If a quorum of the Board members attend a meeting, other than
an executive session, by means of electronic equipment from the
same physical location, members of the public must be permitted
to attend such meeting in such physical location.

2. Any physical or demonstrable material that is used in the course
of the proceedings must be present in the physical location, if
any, where the public is located.

3. All those in attendance at the meeting, at whatever location, must
be able to hear and identify all participants in the proceeding,
including their individual remarks and votes.

4. Any vote taken at a meeting during which a Board member
participates by means of electronic equipment shall be taken by
roll call, unless the vote is unanimous.



5. The minutes of the meeting shall record a list of Board members
who attended the meeting in person and a list of Board members
who attended the meeting by means of electronic equipment.

Any Board member who participates orally in a meeting conducted by
means of electronic equipment shall make a good faith effort to state
such member’s name and title, if applicable, at the outset of each
occasion that such member participates orally during an uninterrupted
dialogue or series of questions and answers.

B. When a Board member is participating in a meeting by means of
electronic equipment, the Chairperson shall take the necessary steps to
ensure that the conditions enumerated above are met. In addition, the
Chairperson shall take the necessary steps to ensure that a Board
member participating by means of electronic equipment has adequate
opportunity for participation in Board discussion, including the
opportunity to take the floor and make motions.

5. Procedures for Public Participation By Means of Electronic Equipment

The Board may hold a public meeting that is accessible to the public by means of
electronic equipment or by means of electronic equipment in conjunction with an
in-person meeting. If the Board allows for the public to participate by means of
electronic equipment, it shall do so in accordance with the following procedures:

A. Not less than forty-eight (48) hours before the Board conducts a regular
meeting by means of electronic equipment, the Board shall provide direct
notification in writing or by electronic transmission to each member of the
Board, and post a notice that the Board intends to conduct the meeting
solely or in part by means of electronic equipment, (a) in the Board’s
Administrative Offices; (b) in the office of the Town Clerk; and (c) on the
Board’s Internet web site, if any.

B. Not less than twenty-four (24) hours prior to any such meeting, the Board
shall post the agenda for any such meeting in the same manner as the

notice of the meeting as set forth in Section 5.A.

C. Such notice and agenda shall include instructions for the public to attend
and provide comment or otherwise participate in the meeting, by means of

-3-



electronic equipment or in person, as applicable and permitted by law.
Any such notice and agenda shall be posted in accordance with the
provisions of Connecticut General Statutes § 1-225.

If the Board holds a meeting, other than an executive session or special
meeting, solely by means of electronic equipment:

1. The Board shall provide any member of the public

a. upon a written request submitted not less than twenty-four
(24) hours prior to such meeting, with a physical location
and any electronic equipment necessary to attend such
meeting in real-time, and

b. the same opportunities to provide comment or testimony
and otherwise participate in such meeting that such
member of the public would be accorded if such meeting
were held in person, except that the Board is not required
(i) to adjourn or postpone a meeting if a member of the
public loses the ability to participate because of an
interruption, failure or degradation of such person’s
connection to the meeting by electronic equipment, or (ii)
to offer members of the public who attend a meeting by
means of electronic equipment the opportunity for public
comment, testimony, or other participation if the
provision of such opportunity is not required by law for
members of the public who attend such meeting in person.

2. The Board shall not be required to adjourn or postpone the meeting if
a member of the public loses the ability to participate because of an
interruption, failure, or degradation of such person’s connection to
the meeting by means of electronic equipment.

3. The Board shall ensure that such meeting is recorded or transcribed,
excluding any portion of the meeting that is conducted in executive
session. Such transcription or recording shall be posted on the
Board’s Internet web site and made available to the public to view,
listen to, and copy in the Board’s Administrative Offices not later
than seven (7) days after the meeting and for not less than forty-five
(45) days thereafter.

4. If a quorum of Board members attend a meeting by means of
electronic equipment from the same physical location, the Board shall
permit members of the public to attend such meeting in such physical
location.



If the Board holds a special meeting and any portion of such meeting is to
be conducted by means of electronic equipment, it must include in the
notice of such meeting if the meeting will be conducted solely or in part by
means of electronic equipment.

1. Not less than twenty-four (24) hours prior to such meeting, the Board
shall post such notice and an agenda of the meeting in accordance
with applicable law.

2. If such meeting is to be conducted by means of electronic equipment,
such notice and agenda shall include instructions for the public, by
means of electronic equipment or in person, to attend and provide
comment or otherwise participate in the meeting, as applicable and
permitted by law.

Any member of the public who participates orally in a meeting conducted
by means of electronic equipment shall make a good faith effort to state
such member’s name and title, if applicable, at the outset of each occasion
that such member participates orally during an uninterrupted dialogue or
series of questions and answers.

Whenever a meeting being conducted by means of electronic equipment is
interrupted by the failure, disconnection or, in the Chairperson's
determination, unacceptable degradation of the electronic means of
conducting a meeting, or if a Board member necessary to form a quorum
loses the ability to participate because of the interruption, failure or
degradation of such member’s connection by electronic equipment, the
Board may, not less than thirty (30) minutes and not more than two (2)
hours from the time of the interruption or the Chairperson’s determination,
resume the meeting (1) in person, if a quorum is present in person, or (2)
if a quorum is restored by means of electronic equipment, solely or in part
by such electronic equipment.

1. In each case of resumption of such meeting, electronic access
shall be restored to the public if such capability has been
restored.

2. The Board shall, if practicable, post a notification on its
Internet web site and inform attendees by electronic
transmission of the expected time of resumption or of the
adjournment or postponement of the meeting, as applicable,
and may announce at the beginning of any meeting what
preplanned procedures are in place for resumption of a
meeting in the event of an interruption.



In the event that a Board meeting is interrupted by any person or group of
persons so as to render the orderly conduct of such meeting unfeasible,
and if such person or group of persons is attending such meeting by means
of electronic equipment, the Chairperson may terminate such person’s or
group of persons’ attendance by electronic equipment until such time as
such person or group of persons conforms to order or, if need be, until
such meeting is closed.

[Note: The following section is optional:

6.

Public Address

A.

The Board may permit any individual or group to address the Board
concerning any subject that lies within its jurisdiction during a portion
of the Board’s regular [or special] meetings so designated for such

purpose.

(1) minutes may be allotted to each speaker and a maximum
of minutes to each subject matter. The Board may
modify these limitations at the beginning of a meeting if the
number of persons wishing to speak makes it advisable to do so.

(2) A Board member shall be appointed by the Chairperson prior to
the meeting to act as timekeeper for the meeting, if deemed
necessary by the Chairperson.

A3) No boisterous conduct shall be permitted at any Board meeting.
Persistence in boisterous conduct shall be grounds for summary
termination, by the Chairperson, of that person’s privilege of
address.

(4)  All speakers must identify themselves by name and address. |

Legal References:

Connecticut General Statutes

Public Act 22-3, “An Act Concerning Remote Meetings Under the Freedom of
Information Act.”

1-200
1-206

Definitions
Denial of access to public records or meetings. Appeals. Notice.
Orders. Civil penalty. Petition for relief from vexatious requester.
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Service of process upon commission. Frivolous appeals. Appeal re
state hazardous waste program records

1-225 Meetings of government agencies to be public. Recording of votes.
Schedule and agenda of certain meetings to be filed and posted on
web sites. Notice of special meetings. Executive sessions

1-232 Conduct of meetings

19a-342 Smoking prohibited. Exceptions. Signs required. Penalties
Freedom of Information Commission Advisory Opinion #41 (April 9, 1980)

ADOPTED:
REVISED:

5/6/2022



Series 4000 4115.3
Personnel

EVALUATION, TERMINATION AND NON-RENEWAL OF ATHLETIC
COACHES

It is the policy of the Newtown Board of Education (the “Board”) that an athletic coach
employed by the Board shall:

1) adhere to all Board policies, rules and regulations;

2) conduct himself or herself in a professional manner;

3) serve as a role model for students; and

4) demonstrate competence and proficiency in his or her role as an athletic

coach of a particular sport.

For purposes of this policy, the term “athletic coach” means any person holding (and
required to hold) a coaching permit issued by the Connecticut State Board of Education
who is hired by the Board to act as a coach for a sport season. The term “athletic
coach” under this policy shall include only coaches who have direct responsibility for
one or more teams (including assistant coaches if they serve as a coach to another team
(e.g., JV)), and the term shall not include other assistant coaches and volunteer
coaches.

For purposes of this policy, the term “athletic director” means an individual
responsible for administering the athletic program of a school or school district under
the jurisdiction of the Board, and who is responsible for the supervision of athletic
coaches.

The Superintendent may adopt administrative regulations in accordance with this
policy.

1. Evaluations

Pursuant to state law, the Board requires that an athletic coach employed by the Board
be evaluated on an annual basis by the athletic director or the coach’s immediate
supervisor. An athletic coach shall be provided with a copy of any such evaluation.
Other assistant and volunteer coaches may be evaluated as directed by the
Superintendent of Schools or his/her designee.

II. Employment of an Athletic Coach
A. Athletic coaches serve at the discretion of the Superintendent, and their

employment in their specific coaching positions (e.g., basketball, golf) may be
non-renewed or terminated at any time, subject to the provisions set forth below



III.

which apply to athletic coaches who have served in the same coaching position
for three or more consecutive school years.

If the Superintendent non-renews or terminates the coaching contract of an
athletic coach who has served in the same coaching position for three or more
consecutive school years, the Superintendent shall inform such coach of the
decision within ninety (90) calendar days of the end of the athletic season
covered by the contract. In such cases, the athletic coach will have an
opportunity to appeal the decision of the Superintendent in accordance with the
procedures set forth below in Section III.

Notwithstanding any rights an athletic coach may have to a hearing, nothing
prohibits a Superintendent from terminating the employment contract of any
athletic coach at any time, including an athletic coach who has served in the
same coaching position for three or more consecutive school years:

1) for reasons of moral misconduct, insubordination, failure to comply with
the Board’s policies, rules and regulations; or

2) because the sport has been canceled by the Board.
If a decision to terminate a coach’s employment is made during the athletic
season, the Superintendent shall remove the coach from duty during the

pendency of any hearing conducted pursuant to this policy.

Hearing Procedures:

An athletic coach who has served in the same coaching position for three or more
consecutive school years may appeal any such non-renewal or termination decision
(except if such decision was due to cancellation of the sport) to the Board in accordance
with the following procedures:

A.

The athletic coach must file a written appeal with the Board within ten (10)
calendar days of the Superintendent’s written notification of non-renewal or
termination. Such appeal shall set forth the basis on which the athletic coach
seeks review of that decision, and a copy of said appeal shall be sent to the
Superintendent. Failure to submit a timely written appeal shall constitute a
waiver of said appeal opportunity.

Within a reasonable period of time of its receipt of a written appeal of the
Superintendent’s decision, the Board or a committee of the Board as designated
by the Chairperson shall conduct a hearing to consider such appeal. Reasonable
notice of the time and place for such hearing shall be issued to the athletic coach
prior to the commencement of the hearing.

2



C. At the hearing, the athletic coach shall have an opportunity to present facts and
evidence in support of renewal and/or reinstatement, and the Superintendent
shall have the opportunity (but shall not be obligated) to present facts and
evidence in support of the decision of non-renewal and/or termination. For
good cause shown, the athletic coach may call a limited number of witnesses to
testify if there is a clear need for witnesses to present factual information (rather
than simply expressing an opinion on the skill or competence of the athletic
coach). In any event, cumulative or redundant testimony shall not be allowed.

D. The decision of non-renewal or termination shall be affirmed unless the Board
determines that the decision is arbitrary and capricious. The coach shall bear
the burden of proof on this point.

E. Within a reasonable period of time following the hearing, the Board shall
determine whether the Superintendent acted in an arbitrary and capricious
manner in making his/her decision not to renew and/or to terminate, and shall
provide a written decision to the coach. The decision of the Board shall be
final.

Legal References:

Conn. Gen. Stat. § 10-222e Policy on evaluation and termination of athletic
coaches.

Conn. Gen. Stat. § 10-149d Athletic directors. Definitions, Qualifications and
hiring. Duties.

ADOPTED:
REVISED:
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SOCIAL MEDIA

The Newtown Board of Education (the “Board”) recognizes the importance and utility
of social media and networks for its employees. The laws regarding social media
continue to evolve and change. Nothing in this policy, its implementing regulations or
its enforcement is intended to limit an employee’s right to use social media or personal
online accounts under applicable law, as it may evolve. The Board acknowledges, for
example, that its employees have the right under the First Amendment, in certain
circumstances, to speak out on matters of public concern. The Board will resolve any
conflict between this policy and applicable law in favor of the law.

Ordinarily, the use of social media by employees, including employees’ use of personal
online accounts, will not be a legal or policy issue. However, the Board will regulate
disruptive communications and/or actions by members of the school community when
school officials determine that such communications or actions:

1) cause legally sufficient interference with, disruption to, or undermining of the
effective operation of the Newtown Public Schools (the “District™) or a school
or program operated by the District such that regulation of such communications
comports with the First Amendment and other applicable laws;

2) are used to engage in harassing, defamatory, obscene, abusive, discriminatory,
threatening, or similarly inappropriate communications (e.g., when such speech
relates to a matter of public concern and its disruptive impact outweighs the
importance of the speech);

3) create a hostile work environment;

4) breach confidentiality obligations of Board employees; and/or

5) violate the law, Board policies, and/or other school rules or regulations.

Employees’ use of social media on behalf of the District will be addressed as speech
pursuant to duty under applicable First Amendment principles.

The Board, through its Superintendent, will adopt and maintain administrative
regulations to implement this policy.

Legal References:

U.S. Constitution, Amend. I

Pickering v. Board of Education, 391 U.S. 563 (1968)
Connick v. Myers, 461 U.S. 138 (1983)

Garcetti v. Ceballos, 547 U.S. 410 (2006)

Lindke v. Freed, 601 U.S. 187 (2024)

Electronic Communication Privacy Act, 18 U.S.C. §§ 2510 through 2520



Conn. Constitution, Article I, Sections 3, 5, 6
Conn. Gen. Stat. § 31-40x

Conn. Gen. Stat. § 31-48d

Conn. Gen. Stat. § 31-51q

Conn. Gen. Stat. §§ 53a-182; 53a-183

ADOPTED:
REVISED:
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ADMINISTRATIVE REGULATIONS REGARDING USE OF SOCIAL MEDIA

The [ Board of Education (the “Board”) recognizes the importance and
utility of social media and networks for its employees. The laws regarding social media
continue to evolve and change. Nothing in the Board’s policy, these administrative
regulations or the enforcement thereof is intended to limit an employee’s right to use
social media or personal online accounts under applicable law, as it may evolve. The
Board acknowledges, for example, that its employees have the right under the First
Amendment, in certain circumstances, to speak out on matters of public concern. The
Board will resolve any conflict between the Board’s policy or these regulations and
applicable law in favor of the law.

Ordinarily, the use of social media by employees, including employees’ use of personal
online accounts, will not be a legal or policy issue. However, the Board will regulate
disruptive communications and/or actions by members of the school community when
school officials determine that such communications or actions:

1) cause legally sufficient interference with, disruption to, or undermining
of the effective operation of the Board or the Newtown Public Schools
(the “District™) or a school or program operated by the District such that
regulation of such communications comports with the First Amendment
and other applicable laws;

2) are used to engage in harassing, defamatory, obscene, abusive,
discriminatory, threatening, or similarly inappropriate communications
(e.g., when such speech relates to a matter of public concern and its
disruptive impact outweighs the importance of the speech);

3) create a hostile work environment;
4) breach confidentiality obligations of Board employees; and/or
5) violate the law, Board policies, and/or other school rules or regulations.

Employees’ use of social media on behalf of the District will be addressed as speech
pursuant to duty under applicable First Amendment principles.

Definitions

“Social media” includes a variety of online tools and services that allow users to
publish content and interact with their audiences. By way of example, social media
includes, but is not limited to, the following websites or applications, including an
employee’s personal online account using such social media:

(D) social-networking (e.g., Facebook, LinkedIn, BlueSky);
2) blogs and micro-blogs (e.g., X, Tumblr, Medium);
3 content-sharing (e.g., Scribd, SlideShare, DropBox, Box, iCloud);



“4) image sharing, video sharing or livestreaming (e.g., TikTok, Snapchat,
YouTube, Instagram, Pinterest, Twitch, Discord);

(&) other sharing sites or apps such as by sound, location, news, or
messaging, etc. (e.g., Reddit, Kik, SoundCloud, WhatsApp). The rapid
speed at which technology continuously evolves makes it difficult, if not
impossible, to identify all types of social media.

“Board of Education” or “Board” includes all names, logos, buildings, images, and
entities under the authority of the Board and/or the District.

“Electronic communications device” includes any electronic device that is capable of
transmitting, accepting or processing data, including, but not limited to, a computer,
computer network and computer system, and a cellular or wireless device.

“Personal online account” includes any online account that is used by an employee
exclusively for personal purposes and unrelated to any business purpose of the Board,
including, but not limited to electronic mail, social media, and retail-based Internet
websites. Personal online account does not include any account created, maintained,
used or accessed by an employee for a business, educational, or instructional purpose of
the Board.

Rules Concerning District-Sponsored Social Media Activity

1. In order for an employee to use social media sites as an educational tool or in
relation to extracurricular activities or programs of the District, the employee must
seek and obtain the prior permission of the employee’s supervisor.

2. Employees may not use personal online accounts to access social media for
classroom activities without express permission of the employee’s supervisor.
Where appropriate and with permission, District-sponsored social media accounts
should be used for such purposes.

3. If an employee wishes to use social media sites to communicate meetings, activities,
games, responsibilities, announcements, etc., for a school-based club, school-based
activity, official school-based organization, or official school-based sports team
(collectively, a “school-based group”), the employee must also comply with the
following rules:

o The employee must receive the permission of the employee’s immediate
supervisor.

o The employee must not use the employee’s personal online account for
such purpose but shall use a Board-issued account.

o The employee must ensure that such social media use is compliant with all
Board policies, regulations, and applicable state and federal law, including
the provision of required legal notices and permission slips to parents.



o The employee must set up the school-based group as a group list which
will be "closed” (e.g., membership in the group is limited to students,
parents/guardians, and appropriate school personnel), and “monitored”
(e.g., the employee has the ability to access and supervise communications
on the social media site).

o Parents/guardians shall be permitted to access any page that their child has
been invited to join.

o Access to the page may only be permitted for educational purposes related
to the school-based group.

o The employee responsible for the page will monitor it regularly. If
members of the group are permitted to contribute or comment on the site,
the employee will monitor the communications and address any
inappropriate communications in a manner designed to be consistent with
Board policies, administrative regulations, and applicable law.

o The employee’s supervisor shall be permitted access to any page
established by the employee for a school-based group or school-related
purpose.

o Employees are required to maintain appropriate professional boundaries in
the establishment and maintenance of all such District-sponsored social
media activity.

Employees are prohibited from making harassing, defamatory, obscene, abusive,
discriminatory or threatening or similarly inappropriate statements in their social
media communications using District-sponsored sites or accounts or through
Board-issued electronic accounts.

Employees are required to comply with all Board policies and procedures and all
applicable laws with respect to the use of electronic communications devices,
networks, Board-issued accounts, or when accessing District-sponsored social media
sites or while using personal devices on the District’s wireless network or while
accessing District servers.

The Board reserves the right to monitor all employee use of District computers and
other electronic devices, including employee blogging and social networking
activity. An employee should have no expectation of personal privacy in any
communication made through social media, including personal online accounts,
while using District electronic communications devices or while accessing District
networks from a privately owned device.

All communications through District-sponsored social media or Board-issued
electronic accounts must comply with the Board’s policies concerning
confidentiality, including the confidentiality of student information. If an employee
is considering sharing information and is unsure about the confidential nature of the
information, the employee shall consult with the employee’s supervisor prior to
communicating such information.



8. An employee may not link a District-sponsored social media page to any personal
online account or sites not sponsored by the District.

9. An employee may not use District-sponsored social media or Board-issued
electronic accounts for communications for private financial gain, political,
commercial, advertisement, proselytizing or solicitation purposes.

10. An employee may not use District-sponsored social media or Board-issued
electronic accounts in a manner that misrepresents the views of the Board,
individual school, or District, or in a manner that could reasonably be construed as
such.

Rules Concerning Personal Online Accounts

1. The Board understands that employees access social media and the web for personal
matters. The Board reserves the right to monitor all employee use of District
electronic communications devices, including a review of online and personal social
media activities using such devices. An employee should have no expectation of
personal privacy in any personal communication made through social media while
using District computers, District-issued cellular telephones, other electronic
communications devices or when accessing District networks. While the Board
reserves the right to monitor use of its electronic communications devices,
employees may engage in incidental personal use of social media in the workplace
so long as such use is not during times the employee is responsible for supervising
or instructing students or otherwise engaged in their job duties, does not interfere
with operations and productivity, and does not violate other Board policies and/or
procedures.

2. An employee may not mention, discuss, reference, or link to the Board of
Education, the District or its individual schools, programs or school-based groups,
including sports teams, using personal online accounts or other sites or applications
in a manner that could reasonably be construed as an official Board or District
communication, unless the employee also states within the communication that such
communication is the personal view of the employee of the District and that the
views expressed are the employee’s alone and do not represent the views of the
District or the Board. An example of such a disclaimer is: “The opinions and views
expressed are those of the author and do not necessarily represent the position or
opinion of the school district or Board of Education.” For example, except as may
be permitted by Board policy, employees may not provide job references for other
individuals on social media that indicate that such references are made in an official
capacity on behalf of the Board or District.

3. Employees should be aware that, in certain circumstances, their posts on personal
social media pages could be considered “mixed use” for both personal and
government (e.g., school district) action. To avoid a finding of state action on their
personal pages, employees should take reasonable steps to refrain from posting



anything that could be interpreted as an official action attributable to the Board or
the District. Employees who fail to make clear that they are speaking in their
personal, not official, capacity may expose themselves to liability in certain
circumstances, including the liability associated with deleting comments from
and/or blocking an individual from their social media pages.

Employees should not use the buildings, grounds or equipment of the District to
which they have access as an employee to record any audio or video file intended to
be posted to personal social media. This provision shall not prevent employees
from creating personal social media posts in appropriate circumstances when in the
buildings or on the grounds of the District as a community member, for example,
when attending a school event as a parent.

Employees are required to maintain appropriate professional boundaries with
students, parents and guardians, and colleagues. For example, absent an unrelated
online relationship (e.g., relative, family friend, other affiliation (such as scout
troop, religious affiliation, or community organization) or pre-existing personal
friendship unrelated to school), it is not appropriate for a teacher or administrator to
“friend,” “follow,” or otherwise establish special relationships with selected
students, parents, or guardians through personal online accounts, and it is not
appropriate for an employee to give students or parents access to personal postings
unrelated to school.

Employees are advised to refrain from engaging in harassing, defamatory, obscene,
abusive, discriminatory or threatening or similarly inappropriate communications
through personal online accounts. Such communications reflect poorly on the
District’s reputation, can affect the educational process and may substantially and
materially interfere with an employee’s ability to fulfill the employee’s professional
responsibilities.

Employees are individually responsible for their personal communications through
social media and personal online accounts. Employees may be sued by other
employees, parents, guardians, or others, and any individual that views an
employee’s communication through social media and personal online accounts as
defamatory, pornographic, proprietary, harassing, libelous or creating a hostile
work or educational environment. In addition, employees should consider
refraining from posting anything that belongs to another person or entity, such as
copyrighted publications or trademarked images. As all of these activities are
outside the scope of employment, employees may be personally liable for such
claims.

Employees are required to comply with all Board policies and procedures with
respect to the use of electronic communications devices when accessing personal
online accounts and/or social media through District computer systems. Any access
to personal online accounts and/or personal social media activities while on school



property or using District equipment must comply with those policies and may not
interfere with an employee’s duties at work.

9. All communications through personal online accounts and/or social media must
comply with the Board’s policies concerning confidentiality, including the
confidentiality of student information. If an employee is considering sharing
information and is unsure about the confidential nature of the information, the
employee shall consult with the employee’s supervisor prior to communicating such
information.

10. An employee may not post official Board or District material using a personal
online account without written permission of the employee’s supervisor.

11. All of the Board’s policies and administrative regulations apply to employee use of
personal online accounts in the same way that they apply to conduct that occurs in

the workplace and off duty conduct.

Access to Personal Online Accounts

1. An employee may not be required by the employee’s supervisor to provide the
employee’s username, password, or other means of authentication of a personal
online account.

2. An employee may not be required to authenticate or access a personal online
account in the presence of the employee’s supervisor.

3. An employee may not be required to invite or accept an invitation from the

employee’s supervisor or required to join a group with the employee’s personal
online account.

Use of Crowdfunding Activities

Prior to engaging in any crowdfunding activities (e.g., DonorsChoose, Kickstarter,
GoFundMe, etc.) for the Board, its schools, classes, or extracurricular teams or clubs,
an employee must first apply in writing to the building principal and receive approval
for the crowdfunding activity. Such written application must include the name of

the website or application to be utilized, a full description of the reason for the
crowdfunding activity, a copy of the proposed personal profile to be listed on the
site/application, and the proposed content to be uploaded to the crowdfunding website
or application, including images. Any money received from crowdfunding activities
must be deposited directly into a school activity fund and may not first be received by
the employee. Crowdfunding activities must comply with all Board policies,
regulations and procedures, and shall not include photos of students or the sharing of
any confidential student information.



OR

Prohibiti Crow ing A
Employees are prohibited from engaging in crowdfunding activities (e.g., the use of
websites or applications such as DonorsChoose, Kickstarter, GoFundMe, etc.) on

behalf of the Board, its schools, classes, or extracurricular teams or clubs./

Disciplinary Consequences

Violation of the Board’s policy concerning the use of social media or these
administrative regulations may lead to discipline up to and including the termination of
employment consistent with state and federal law.

An employee may face disciplinary action up to and including termination of
employment if an employee transmits, without the Board’s permission, confidential
information to or from the employee’s personal online account.

An employee may not be disciplined for failing to provide the employee’s username,
password, or other authentication means for accessing a personal online account, failing
to authenticate or access a personal online account in the presence of the employee’s
supervisor, or failing to invite the employee’s supervisor or refusing to accept an
invitation sent by the employee’s supervisor to join a group affiliated with a personal
online account, except as provided herein.

Notwithstanding, the Board may require that an employee provide the employee’s
username, password, or other means of accessing or authenticating a personal online
account for purposes of accessing any account or service provided by the Board for
business purposes or any electronic communications device supplied by or paid for, in
whole or in part, by the Board.

Nothing in this policy or regulations shall prevent the District from conducting an
investigation for the purpose of ensuring compliance with applicable state or federal
laws, regulatory requirements, or prohibitions against work-related employee
misconduct based on the receipt of specific information about an activity on an
employee’s personal online account or based on specific information about the transfer
of confidential information to or from an employee’s personal online account. During
the course of such investigation, the District may require an employee to allow the
District to access the employee’s personal online account for the purpose of conducting
such investigation. However, the employee will not be required to provide the
employee’s username and/or password or other authentication means in order for the
District to access the personal online account.

Legal References:

U.S. Constitution, Amend. I



Pickering v. Board of Education, 391 U.S. 563 (1968)

Connick v. Myers, 461 U.S. 138 (1983)

Garcetti v. Ceballos, 547 U.S. 410 (2006)

Lindke v. Freed, 601 U.S. 187 (2024)

Electronic Communication Privacy Act, 18 U.S.C. §§ 2510 through 2520

Conn. Constitution, Article I, Sections 3, 5, 6
Conn. Gen. Stat. § 31-40x

Conn. Gen. Stat. § 31-48d

Conn. Gen. Stat. § 31-51q

Conn. Gen. Stat. §§ 53a-182; 53a-183

ADOPTED:
REVISED:
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Principles of Teaching and Learning

The Board of Education recognizes that effective teaching and learning are grounded in academic freedom,
intellectual inquiry, and mutual respect. The Board supports an educational environment in which students are
encouraged to think critically, ask questions, evaluate evidence, and engage in respectful discussion of ideas
consistent with the district's curriculum, applicable law, and Board policy.

The Board affirms that the purpose of instruction is to educate students through objective, age-appropriate, and
standards-based teaching that promotes knowledge, understanding, and independent thinking, rather than to
promote or discourage particular political, religious, or ideological viewpoints.



Series 4000 4118.231/4218.231
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ALCOHOL, TOBACCO AND DRUG-FREE WORKPLACE

PURPOSE

The purpose of this policy is to establish a workplace that is free of the effects of alcohol
and second-hand smoke, and free from drug abuse. By accomplishing this purpose, the
Board of Education (the “Board”) also seeks to promote a safe, healthy working
environment for all employees and to reduce absenteeism, tardiness, and other job
performance problems that may be caused by alcohol and/or drug abuse. This policy is
adopted in accordance with state law and the Drug Free Workplace Act.

STATEMENT OF POLICY

Employees shall not be involved with the unlawful manufacture, distribution, possession,
or use of an illegal drug, a controlled substance, or alcohol, and shall not be under the
influence of such substances while on school property or while conducting Board
business on or off school property. Any employee who discovers illegal drugs, a
controlled substance, or alcohol on school property shall notify the Superintendent or the
Superintendent’s designee who shall investigate the matter.

An employee must report any conviction under a criminal drug statute for violations
occurring on or off school property while on Board business to the Superintendent or
his/her designee within five (5) days after the conviction. The Board will notify any
agency awarding a grant to the Board of such conviction within ten (10) days thereafter.

Employees shall only use prescription drugs on school property, or during the conduct of
Board business, that have been prescribed to them by a licensed medical practitioner, and
such drugs shall be used only as prescribed. However, in accordance with Conn. Gen.
Stat. § 21a-408a through 408q, the Board specifically prohibits the palliative use of
marijuana on school property, at a school-sponsored activity, or during the conduct of
Board business, and specifically prohibits employees from being under the influence of
intoxicating substances, including marijuana used for palliative purposes, during work
hours.

The Board prohibits smoking, including smoking using an electronic nicotine delivery
system (e.g., e-cigarettes), electronic cannabis delivery system, or vapor product, and
the use of tobacco products in any area of a school building, on school property,
including property owned, leased, contracted for, or utilized by the Board, or at any
school-sponsored activity.

While Connecticut law allows for the legal use of marijuana under certain circumstances,
because marijuana use is still prohibited under federal law, the use of marijuana at work,

SWDoclID J238836v11 © 2021 Shipman & Goodwin LLP. All rights reserved.



or outside of work if it impairs an employee’s ability to perform their job, constitutes a
violation of this policy.

Violations of this policy may result in disciplinary action, up to and including possible
termination of employment.

DEFINITIONS

“Any area” means the interior of a school building and the outside area within
twenty-five feet of any doorway, operable window or air intake vent of a school
building.

“Cannabis” means marijuana, as defined in Conn. Gen. Stat. § 21a-240.

“Controlled substance” means a controlled substance in schedules I through V of section
202 of the Comprehensive Drug Abuse Prevention and Control Act of 1970 (21 U.S.C.
812), including marijuana.

“Electronic cannabis delivery system” means an electronic device that may be used to
simulate smoking in the delivery of cannabis to a person inhaling the device and
includes, but is not limited to, a vaporizer, electronic pipe, electronic hookah and any
related device and any cartridge or other component of such device.

“Electronic nicotine delivery system” means an electronic device used in the delivery of
nicotine to a person inhaling from the device, and includes, but is not limited to, an
electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe or electronic
hookah and any related device and any cartridge or other component of such device,
including, but not limited to, electronic cigarette liquid or synthetic nicotine.

“School property” means any land and all temporary and permanent structures
comprising the district’s school and administrative office buildings and includes, but is
not limited to, classrooms, hallways, storage facilities, theatres, gymnasiums, fields, and
parking lots.

“School-sponsored activity” means any activity sponsored, recognized, or authorized by
a board of education and includes activities conducted on or off school property.

“Smoke” or “smoking” means the burning of a lighted cigar, cigarette, pipe or any other
similar device, whether containing, wholly or in part, tobacco, cannabis or hemp.

“Vapor product” means any product that employs a heating element, power source,
electronic circuit or other electronic, chemical or mechanical means, regardless of shape
or size, to produce a vapor that may or may not include nicotine or cannabis and is
inhaled by the user of such product.

EMPLOYEE ASSISTANCE

_D-
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In appropriate circumstances, the Board shall provide an employee with an opportunity
for rehabilitation in overcoming addiction to, dependence upon or other problem with
alcohol or drugs.

Employees who feel they have developed an addiction to, dependence upon, or other
problem with alcohol or drugs are encouraged to seek assistance. Certain benefits for
alcoholism or drug addiction are provided under the Board's group medical insurance
plan. An employee may be given an opportunity to participate in a rehabilitation
program that requires absence from work for bona fide treatment. Such absence may be
charged to the employee's accrued and unused sick leave, subject to the provisions of the
employee's collective bargaining agreement and/or any applicable Board policies and
regulations.

Any request for assistance with a drug or alcohol problem will be treated as confidential
and only those persons "needing to know" will be made aware of such request.

Legal References:

Connecticut General Statutes:
Conn. Gen. Stat. § 10-233a(h) (definition of school-sponsored activity)
Conn. Gen. Stat. § 19a-342
Conn. Gen. Stat. § 19a-342a
Conn. Gen. Stat. § 21a-408a through 408q (palliative use of marijuana)
June Special Session, Public Act No. 21-1

United States Code:

Pro-Children Act of 2001, 20 U.S.C. § 7973, as amended by the Every Student
Succeeds Act, Public Law 114-95, § 4001

Drug Free Workplace Act, 41 U.S.C. § 8101 et seq.

ADOPTED:
REVISED:

10/11/21
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EMPLOYEE USE OF
THE DISTRICT’S COMPUTER SYSTEMS AND ELECTRONIC COMMUNICATIONS

Computers, computer networks, electronic devices, Internet access, and electronic messaging systems
are effective and important technological resources. The Newtown Board of Education (the “Board”) has
installed computers and a computer network(s), including Internet access and electronic messaging systems,
on Board premises and may provide other electronic devices that can access the network(s) and/or have the
ability to send and receive messages with an operating system or network communication framework.
Devices include but are not limited to personal computing devices, cellular phones, Smartphones,
Smartwatches, network access devices, radios, personal cassette players, CD players, tablets, walkie-talkies,
personal gaming systems, Bluetooth speakers, personal data assistants, and other electronic signaling devices.
Electronic messaging systems include mobile, chat, and instant message; cloud collaboration platforms,
including internal chat, peer-to-peer messaging systems, and draft email message transfer; and products that
have the ability to create duration-based or subjective removal of content, such as Snapchat, and security
focused platforms, such as Signal. The Board’s computers, computer networks, electronic devices, Internet
access, and electronic messaging systems are referred to collectively as “the computer systems” and are
provided in order to enhance both the educational opportunities for our students and the business operations
of the Newtown Public Schools (the “District”).

These computer systems are business and educational tools. As such, they are made available to
Board employees for business and education-related uses. The Administration shall develop regulations
setting forth procedures to be used by the Administration in an effort to ensure that such computer systems
are used for appropriate business and education-related purposes.

In accordance with applicable laws and the Administrative Regulations associated with this policy, the
system administrator and others managing the computer systems may access electronic messaging systems
(including email) or monitor activity on the computer system or electronic devices accessing the computer
systems at any time and for any reason or no reason. Typical examples include when there is reason to
suspect inappropriate conduct or there is a problem with the computer systems needing correction. Further,
the system administrator and others managing the computer systems can access or monitor activity on the
systems despite the use of passwords by individual users and can bypass such passwords. In addition, review
of electronic messaging systems (including email), messages or information stored on the computer systems,
which can be forensically retrieved, includes those messages and/or electronic data sent, posted and/or
retrieved using social networking sites, including but not limited to, Twitter/X, Facebook, LinkedlIn,
Instagram, YouTube and TikTok.

Incidental personal use of the computer systems may be permitted solely for the purpose of email
transmissions and access to the Internet on a limited, occasional basis. Such incidental personal use of the
computer systems, however, is subject to all rules, including monitoring of all such use, as the Superintendent
may establish through regulation. Moreover, any such incidental personal use shall not interfere in any
manner with work responsibilities.

Users should not have any expectation of personal privacy in the use of the computer system or
other electronic devices that access the computer system. Use of the computer system represents an
employee’s acknowledgement that the employee has read and understands this policy and any
applicable regulations in their entirety, including the provisions regarding monitoring and review of
computer activity.



Legal References:

Conn. Gen. Stat. § 31-40x

Conn. Gen. Stat. § 31-48b

Conn. Gen. Stat. § 31-48d

Conn. Gen. Stat. §§ 53a-182b; 53a-183; 53a-250 ef seq.

Electronic Communications Privacy Act, 18 U.S.C. §§ 2510 through 2523

ADOPTED:
REVISED:
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ADMINISTRATIVE REGULATIONS REGARDING EMPLOYEE USE OF
THE DISTRICT’S COMPUTER SYSTEMS AND ELECTRONIC COMMUNICATIONS

Introduction

Computers, computer networks, electronic devices, Internet access, and electronic messaging systems
are effective and important technological resources. The Newtown Board of Education (the “Board”) has
installed computers and a computer network(s), including Internet access and electronic messaging systems,
on Board premises and may provide electronic devices that can access the network(s) and/or have the ability
to send and receive messages with an operating system or network communication framework. Devices
include but are not limited to personal computing devices, cellular phones, Smartphones, network access
devices, radios, personal cassette players, CD players, tablets, walkie-talkies, personal gaming systems,
Bluetooth speakers, personal data assistants, and other electronic signaling devices. Electronic messaging
systems include mobile, chat, and instant message; cloud collaboration platforms, including internal chat,
peer-to-peer messaging systems, and draft email message transfer; and products that have the ability to create
duration-based or subjective removal of content, such as Snapchat, and security focused platforms, such as
Signal. The Board’s computers, computer networks, electronic devices, Internet access, and electronic
messaging systems are referred to collectively as “the computer systems” and are provided in order electronic
devices, to enhance the educational and business operations of the Newtown Public Schools (the “District”).
In these regulations, the computers, computer network, electronic devices, Internet access and email system
are referred to collectively as "the computer systems."

These computer systems are business and educational tools. As such, they are being made available to
employees of the District for District-related educational and business purposes. All users of the computer
systems must restrict themselves to appropriate District-related educational and business purposes. Incidental
personal use of the computer systems may be permitted solely for the purpose of email transmissions and
similar communications, including access to the Internet on a limited, occasional basis. Such incidental
personal use of the computer systems is subject to all rules, including monitoring of all such use, set out in
these regulations. Moreover, any such incidental personal use shall not interfere in any manner with work
responsibilities.

These computer systems are expensive to install, own and maintain. Unfortunately, these computer
systems can be misused in a variety of ways, some of which are inadvertent and others deliberate. Therefore,
in order to maximize the benefits of these technologies to the District, our employees and all our students,
this regulation shall govern all use of these computer systems.

Monitoring

It is important for all users of these computer systems to understand that the Board, as the owner of
the computer systems, reserves the right to monitor the use of the computer systems to ensure that they are
being used in accordance with these regulations. The District intends to monitor in a limited fashion but will
do so as needed to ensure that the systems are being used appropriately for District-related educational and
business purposes and to maximize utilization of the systems for such business and educational purposes. The
Superintendent reserves the right to eliminate personal use of the District’s computer systems by any or all
employees at any time.



The system administrator and others managing the computer systems may access electronic messaging
systems (including email) or monitor activity on the computer system or electronic devices accessing the
computer systems at any time and for any reason or no reason. Typical examples include when there is
reason to suspect inappropriate conduct or there is a problem with the computer systems needing correction.
Further, the system administrator and others managing the computer systems can access or monitor activity
on the systems despite the use of passwords by individual users, and can bypass such passwords. In addition,
review of emails, messages or information stored on the computer systems, which can be forensically
retrieved, includes those messages and/or electronic data sent, posted and/or retrieved using social
networking sites, including, but not limited to, Twitter/X, Facebook, LinkedIn, Instagram, YouTube and
TikTok.

Notwithstanding the above and in accordance with state law, the District may not: (1) request or
require that an employee provide the District with a user name and password, password or any other
authentication means for accessing a personal online account; (2) request or require that an employee
authenticate or access a personal online account in the presence of a District representative; or (3) require that
an employee invite a supervisor employed by the Board or accept an invitation from a supervisor employed
by the District to join a group affiliated with any personal online account of the employee. However, the
District may request or require that an employee provide the District with a username and password,
password or any other authentication means for accessing (1) any account or service provided by the District
or by virtue of the employee’s employment relationship with the Board or that the employee uses for the
Board’s business purposes, or (2) any electronic communications device supplied or paid for, in whole or in
part, by the Board.

In accordance with applicable law, the District maintains the right to require an employee to allow the
District to access the employee’s personal online account, without disclosing the username and password,
password or other authentication means for accessing such personal online account, for the purpose of:

(A)  Conducting an investigation for the purpose of ensuring compliance with applicable state or federal
laws, regulatory requirements or prohibitions against work-related employee misconduct based on the
receipt of specific information about activity on an employee’s personal online account; or

(B)  Conducting an investigation based on the receipt of specific information about an employee’s
unauthorized transfer of the Board’s proprietary information, confidential information or financial data
to or from a personal online account operated by an employee or other source.

For purposes of these Administrative Regulations, “personal online account” means any online account that is
used by an employee exclusively for personal purposes and unrelated to any business purpose of the Board,
including, but not limited to, electronic mail, social media and retail-based Internet web sites. “Personal
online account” does not include any account created, maintained, used or accessed by an employee for a
business purpose of the Board.

Why Monitor?

The computer systems are expensive for the Board to install, operate and maintain. For that reason
alone it is necessary to prevent misuse of the computer systems. However, there are other equally important
reasons why the Board intends to monitor the use of these computer systems, reasons that support its efforts
to maintain a comfortable and pleasant work environment for all employees.

These computer systems can be used for improper, and even illegal, purposes. Experience by other
operators of such computer systems has shown that they can be used for such wrongful purposes as sexual



harassment, intimidation of co-workers, threatening of co-workers, breaches of confidentiality, copyright
infringement, and the like.

Monitoring will also allow the District to continually reassess the utility of the computer systems, and
whenever appropriate, make such changes to the computer systems as it deems fit. Thus, the District
monitoring should serve to increase the value of the system to the District on an ongoing basis.

Privacy Issues

Employees must understand that the District has reserved the right to conduct monitoring of these
computer systems and can do so despife the assignment to individual employees of passwords for system
security. Any password systems implemented by the District are designed solely to provide system security
from unauthorized users, not to provide privacy to the individual system user.

The system’s security aspects, message delete function and personal passwords can be bypassed for
MONitoring purposes.

Therefore, emplovees must be aware that they should not have any expectation of personal privacy in
the use of these computer systems. This provision applies to any and all uses of the District’s computer

systems and electronic devices that access same, including any incidental personal use permitted in
accordance with these regulations.

Use of the computer system represents an emplovee’s acknowledgement that the emplovee has read
and understands these regulations and any applicable policy in their entirety, including the provisions
regarding monitoring and review of computer activity.

Prohibited Uses

Inappropriate use of District computer systems is expressly prohibited, including, but not limited to,
the following:

¢ Sending any form of solicitation not directly related to the business of the Board;

¢ Sending any form of slanderous, harassing, threatening, or intimidating message, at any time,
to any person (such communications may also be a crime);

¢ Gaining or seeking to gain unauthorized access to computer systems;

¢ Downloading or modifying computer software of the District in violation of the District’s
licensure agreement(s) and/or without authorization from supervisory personnel;

¢ Sending any message that breaches the Board’s confidentiality requirements, including the
confidentiality rights of students;

¢ Sending any copyrighted material over the system;



¢ Sending messages for any purpose prohibited by law;

¢ Transmission or receipt of inappropriate email communications or accessing inappropriate
information on the Internet, including vulgar, lewd or obscene words or pictures;

¢ Using computer systems for any purposes, or in any manner, other than those permitted under
these regulations;

¢ Using social networking sites such as Facebook, Twitter/X, LinkedIn, Instagram, YouTube
and TikTok in a manner that violates the Board’s Social Networking policy.

¢ Using generative artificial intelligence in a manner that disrupts or undermines the effective

operation of the District; is used to engage in harassing, defamatory, obscene, abusive,
discriminatory or threatening or similarly inappropriate communications, creates a hostile work
environment; breaches confidentiality obligations of school employees; or violates the law,
Board policies and/or other school rules and regulations. For purposes of this policy,
“generative artificial intelligence” refers to a technology system, including but not limited to
ChatGPT, capable of learning patterns and relationships from data, enabling it to create
content, including but not limited to text, images, audio, or video, when prompted by a user.

In addition, if a particular behavior or activity is generally prohibited by law and/or Board policy, use
of these computer systems for the purpose of carrying out such activity and/or behavior is also prohibited.

Electronic Communications

The Board expects that all employees will comply with all applicable Board policies and standards of
professional conduct when engaging in any form of electronic communication, including texting, using the
District’s computer system, or through the use of any electronic messaging system or electronic device or
mobile device owned, leased, or used by the Board. As with any form of communication, the Board expects
District personnel to exercise caution and appropriate judgment when using electronic communications with
students, colleagues and other individuals in the context of fulfilling an employee’s job-related
responsibilities, including when engaging in remote teaching or use of a digital teaching platform.

Disciplinary Action

Misuse of these computer systems will not be tolerated and will result in disciplinary action up to and
including termination of employment. Because no two situations are identical, the Board reserves the right to
determine the appropriate discipline for any particular set of circumstances.

Complaints of Problems or Misuse

Anyone who is aware of problems with or misuse of these computer systems, or has a question
regarding the appropriate use of the computer systems, should report this to a District administrator or
supervisor.

Most importantly, the Board urges any employee who receives any harassing, threatening,
intimidating or other improper message through the computer systems to report this immediately. It is the



Board’s policy that no employee should be required to tolerate such treatment, regardless of the identity of
the sender of the message. Please report these events.

Implementation

This regulation is effective as of

Legal References:

Conn. Gen. Stat. § 31-40x

Conn. Gen. Stat. § 31-48d

Conn. Gen. Stat. §§ 53a-182; 53a-183; 53a-250

Electronic Communication Privacy Act, 18 U.S.C. §§ 2510 through 2520
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Code of Ethics and Professional Responsibility for Personnel
The Newtown Board of Education (the “Board”) requires all Board employees to follow
any applicable Board policy concerning employee conduct, maintain high ethical and
professional standards, and exhibit professional conduct and responsibility.

Board employees shall comply with the following standards:

1. Maintain a just and courteous professional relationship with students, parents, staff
members, Board members, and others.

2. Make the well-being of students the fundamental value of all decision-making and
actions.

3. Fulfill professional responsibilities with honesty and integrity.

4. Support the principle of due process and protect the civil and human rights of all
individuals.

5. Obey local, state, and national laws.

6. Adhere to, implement, and (as applicable) enforce the Board’s policies and
administrative rules and regulations.

7. Avoid using positions for personal gain through political, social, religious, economic,
or other influence.

8. Accept academic degrees or professional certification only from duly accredited
institutions.

9. Maintain the standards and seek to improve the effectiveness of the profession through
research and continuing professional development.

10. Honor all contracts until fulfillment, release, or dissolution mutually agreed upon by
all parties to the contract.

11. Refrain from engaging or participating in any activity and/or conduct, whether on
duty or off duty, that is incompatible with the proper discharge of the employee’s official
duties, that would tend to impair the employee’s independent judgment or action in the
performance of the employee’s professional duties, and/or that would erode the public’s
trust in the employee’s ability to fulfill his/her professional duties.



12. Exhibit candor with supervisors and report to a supervisor any arrest or conviction of
the employee that could erode the public’s trust in the employee’s ability to fulfill his/her
professional duties.

13. Refrain from soliciting, accepting, or receiving, directly or indirectly, from any
person, by rebate, gifts, or otherwise, any money, or anything of value whatsoever, or any
promise, obligation, or contract for future reward or compensation in exchange for the
performance of his/her duties as a Board employee. It is recognized that instructional
personnel may receive unsolicited gifts from time to time from students and their
families, typically associated with holidays, the end of the year or other special occasions.
This policy is not intended to prevent school personnel from accepting typical and
customary gifts from students and their families in such circumstances.

14. Refrain from offering or providing any special consideration, treatment, favor, or
advantage to any person, beyond that which is generally available to students and their
families.

15. Teachers must adhere to the Connecticut Code of Professional Responsibility for
Teachers (Regulations of Connecticut State Agencies Section 10-145d-400a), which Code
is incorporated herein by reference.

16. Administrators must adhere to the Connecticut Code of Professional Responsibility
for School Administrators (Regulations of Connecticut State Agencies

Section 10-145d-400b), which Code is incorporated herein by reference.

Violations of this policy may result in disciplinary action, up to and including termination
of employment.

Legal References:

Regulations of Connecticut State Agencies, § 10-145d-400a Code of Professional
Responsibility for Teachers; Connecticut Code of Professional

Regulations of Connecticut State Agencies, § 10-145d-400b, Code of Professional
Responsibility for School Administrators
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ADMINISTRATIVE REGULATIONS REGARDING BLOODBORNE
PATHOGENS

The Newtown Board of Education (the “Board”) is committed to promoting a
safe and healthful work environment for its staff. In pursuit of this goal and in
accordance with the United States Department of Labor, Occupational Safety and
Health Administration (“OSHA”) regulations dealing with “Safe Workplace” standards
relating to exposure to bloodborne pathogens, the following will be the procedures of
the Board for at risk personnel.

The Board shall establish a written exposure control plan in accordance with the
federal standards for dealing with potentially infectious materials in the workplace to
protect employees from possible infection due to contact with Bloodborne pathogens.
Pursuant to these procedures, the school will take reasonably necessary actions to
protect its employees from infectious disease and in particular H.I.V. and H.B.V.
infection.

The school will provide the training and protective equipment to those persons
who are at risk by virtue of their job performance and may come in contact with
infectious disease. Furthermore, all Board personnel defined by OSHA and the school
who may come in contact with blood and body fluids will be offered the vaccine for the
hepatitis B Virus which is a life threatening bloodborne pathogen. The vaccination will
be done at no cost to the personnel and is provided as a precaution for personnel safety.

Legal References:
29 C.F.R. § 1910.1030 OSHA Bloodborne pathogens standards

ADOPTED:
REVISED:

3660580v3 © 2020 Shipman & Goodwin LLP. All rights reserved.



II.

Series 4000
Personnel

EXPOSURE CONTROL PLAN FOR BLOODBORNE PATHOGENS

Definitions

A.

Contaminated Sharps: any contaminated object that can penetrate the
skin including, but not limited to, needles, scalpels, broken glass, broken
capillary tubes, and exposed ends of dental wires.

Engineering Controls: controls (e.g., sharps disposal containers,
self-sheathing needles, safer medical devices, such as sharps with
engineered sharps injury protections and needless systems) that isolate or
remove the bloodborne pathogens hazard from the workplace.

Work Practice Controls: controls that reduce the likelihood of
exposure by altering the manner in which a task is performed (e.g.,
prohibiting recapping of needles by a two-handed technique).

Exposure Determination

[Note: The exposure determination plan need only identify classes of
employees that, as a product of their job duties, have some level of
occupational exposure. This is merely one example of a way to classify such

employees]

A. Category I: Those personnel who come in direct contact with blood and
body fluids for which precautions must be taken.

B. Category II: Personnel who participate in activities without blood
exposure but exposure may occur in an emergency.

C. Category III: Personnel performing tasks that do not entail predictable

or unpredictable exposure to blood.

1. School nurses or nurse practitioners assisting and treating injured
students may come in contact with blood and other bodily fluids
(Category I).

2. School staff, including physical education teachers, OT, PT,
general aides, technical instructors, athletic coaches and
principals may come in contact with blood and other bodily fluids

3660580v3 © 2020 Shipman & Goodwin LLP. All rights reserved.



in the performance of their jobs in treating injured students
(Category I).

3. Special education teachers and aides in self-contained and
behavioral programs, nursing program students, and custodial
staff, and other staff who substitute for them, may have to clean
up after injured persons where they may come in contact with
blood and other bodily fluids (Category I).

4. All staff certified in first aid may have contact with blood in an
emergency (Category II).

I11. Methods of Compliance

A.

Avoid direct contact with blood, bodily fluids or other potentially
infectious materials - use gloves.

Contaminated needles and other contaminated sharps shall not be bent,
recapped or removed. Shearing or breaking of contaminated needles is
prohibited.

Contaminated reusable sharps shall be placed in containers that are
puncture resistant, leakproof, color-coded or labeled in accordance with
Section X of this plan and shall not require employees to reach by hand
into the container.

Protective gloves will be worn if you have any open wounds on your
hands. If there is any doubt in your mind regarding some contact with
blood or bodily fluids - use gloves.

Wash hands immediately or as soon as feasible after removal of gloves
or other personal protective equipment.

If you become contaminated, wash that area immediately with a strong
antiseptic soap or solution.

If clothing becomes contaminated with blood or body fluids, it should be
placed in a bag labeled in accordance with Section X of this plan and
placed in a contaminated clothing container for proper cleaning and/or
discarding.

Any areas of the school that may become contaminated will be washed
with a strong solution of bleach and water or other appropriate
disinfectant; rubber gloves, sanitary suit, face and eye protection, and
long handled scrub utensils should be used.

-3-
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IV.

VL

Pr

All locker rooms, restrooms, and nurses’ offices will be cleaned daily
using disinfectant. Custodial staff members are required to wear rubber
gloves and use long-handled scrubbing utensils during these cleaning
procedures at these locations.

When a spill occurs, the building administrator or his/her designee will
limit access to areas of potential exposure and notify the staff and
students. The janitorial staff will be notified to immediately clean the
area.

All procedures involving blood or other potentially infectious materials
shall be performed in such a manner as to minimize splashing, spraying,
spattering and generation of droplets of these substances.

Mouth pipetting/suctioning of blood or other potentially infectious
materials is prohibited.

Specimens of blood or other potentially infectious materials shall be
placed in a container labeled in accordance with Section X of this plan,
which prevents leakage during collection, handling, processing, storage,
transport, or shipping.

ive M I

The Superintendent or his/her designee shall use engineering and work practice
controls to eliminate or minimize employee exposure, and shall regularly
examine and update controls to ensure their effectiveness.

Hepatitis B Vaccination

A.

The hepatitis B vaccination series shall be made available at no cost to all
Category I employees. The hepatitis B vaccination shall be made
available after an employee with occupational exposure has received the
required training and within 10 working days of initial assignment,
unless the employee has previously received the complete hepatitis B
vaccination series, or antibody testing has revealed that the employee is
immune, or vaccination is contraindicated by medical reasons.

Employees who decline to accept the vaccination shall sign the hepatitis
B vaccination declination statement.

Training for Exposure Control

A.

Each year, all at risk personnel will be supplied with written materials
relating to precautions, risks, and actions to take if contaminated by
blood or other body fluids containing the following:

-4 -
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(14)

An accessible copy of the regulatory text of the OSHA standards
regarding bloodborne pathogens and an explanation of its contents;
A general explanation of the epidemiology and symptoms of
bloodborne diseases;

An explanation of the modes of transmission of bloodborne
pathogens;

An explanation of the employer's exposure control plan and the
means by which the employee can obtain a copy of the written
plan;

An explanation of the appropriate methods for recognizing tasks
and other activities that may involve exposure to blood and other
potentially infectious materials;

An explanation of the use and limitations of methods that will
prevent or reduce exposure including appropriate engineering
controls, work practices, and personal protective equipment;
Information on the types, proper use, location, removal, handling,
decontamination and disposal of personal protective equipment;
An explanation of the basis for selection of personal protective
equipment;

Information on the hepatitis B vaccine, including information on its
efficacy, safety, method of administration, the benefits of being
vaccinated, and that the vaccine and vaccination will be offered free
of charge;

Information on the appropriate actions to take and persons to
contact in an emergency involving blood or other potentially
infectious materials;

An explanation of the procedure to follow if an exposure incident
occurs, including the method of reporting the incident and the
medical follow-up that will be made available;

Information on the post-exposure evaluation and follow-up that the
employer is required to provide for the employee following an
exposure incident;

An explanation of the signs and labels and/or color coding; and
An opportunity for interactive questions and answers with the
person conducting the training session.

VII. Reporting Incidents

A. All exposure incidents shall be reported as soon as possible to [insert
school officer responsible].

B. All at risk personnel who come in contact with blood and body fluids in
the performance of their duties will take steps to safeguard their health.

VIII. Post-Exposure Evaluation and Follow-up

_5-
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Following a report of an exposure incident, the Superintendent or his/her
designee shall immediately make available to the exposed employee, at no cost,
a confidential medical evaluation, post-exposure evaluation and follow-up. He
or she shall at a minimum:

A. Document the route(s) of exposure and the circumstances under which
the exposure incident occurred;

B. Identify and document the source individual, unless that identification is
infeasible or prohibited by law;

C. Provide for the collection and testing of the employee’s blood for HBV
and HIV serological status;

D. Provide for post-exposure prophylaxis, when medically indicated as
recommended by the U.S. Public Health service;

E. Provide counseling and evaluation of reported illnesses;

F. The Superintendent or designee shall provide the health care professional
with a copy of the OSHA regulation; a description of the employee’s
duties as they relate to the exposure incident; documentation of the
route(s) of exposure and circumstances under which exposure occurred;
results of the source individual’s blood testing, if available; and all
medical records maintained by the school relevant to the appropriate
treatment of the employee, including vaccination status; and

G. The school shall maintain the confidentiality of the affected employee
and the exposure source during all phases of the post-exposure

evaluation.
IX.  Records
A. Upon an employee’s initial employment and at least annually thereafter,

the Superintendent or his/her designee shall inform employees with
occupational exposure of the existence, location and availability of
related records; the person responsible for maintaining and providing
access to records; and the employee’s right of access to these records.

B. Medical records for each employee with occupational exposure shall be
kept confidential and not disclosed or reported without the employee’s
written consent to any person within or outside the workplace except as
required by law.

-6 -
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C. Upon request by an employee, or a designated representative with the
employee’s written consent, the Superintendent or designee shall provide
access to a record in a reasonable time, place and manner, no later than
15 days after the request is made.

D. Records shall be maintained as follows:

1. Medical records shall be maintained for the duration of
employment plus 30 years.

2. Training records shall be maintained for three years from the date
of training.
3. The sharps injury log shall be maintained five years from the date

the exposure incident occurred.
4. Exposure records shall be maintained for 30 years.

5. Each analysis using medical or exposure records shall be
maintained for at least 30 years.

X. Labels

A. Warning labels shall be affixed to containers used to store, transport or
ship blood or other potentially infectious material.

B. Labels shall include the following:

)

BIOHAZARD

C. The labels shall be fluorescent orange or orange-red or predominantly
so, with lettering and symbols in a contrasting color.

D. Labels shall be affixed as close as feasible to the container by string,
wire, adhesive, or other method that prevents their loss or unintentional
removal.

E. Labels required for contaminated equipment shall be in accordance with

this paragraph and shall also state which portions of the equipment
remain contaminated.

Legal References:

-7 -
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29 C.F.R. § 1910.1030 OSHA Bloodborne pathogens standards

8/4/16
Technical Rev. 11/16/2020
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HEPATITIS B VACCINATION DECLINATION STATEMENT (MANDATORY)

I understand that due to my occupational exposure to blood or other potentially
infectious materials I may be at risk of acquiring the hepatitis B virus (HBV) infection.
I have been given the opportunity to be vaccinated with hepatitis B vaccine, at no
charge to myself. However, I decline hepatitis B vaccination at this time. I understand
that by declining this vaccine, I continue to be at risk of acquiring hepatitis B, a serious
disease. If in the future I continue to have occupational exposure to blood or other
potentially infectious materials and I want to be vaccinated with hepatitis B vaccine, I
can receive the vaccination series at no charge to me.

EMPLOYEE SIGNATURE

By:

Date:

3660580v3 © 2020 Shipman & Goodwin LLP. All rights reserved.
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