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challenging education that empowers them with the skills and knowledge needed for a successful future.

WWW.WINDOM.K12.MN.US

July 22 Work Session
Windom City Council Chamber
444 9th Street
Windom, MN 56101
July 22, 2024
6:30 PM
Live at Media SB22 on youtube

Call to order
Joel Bordewyk

The Pledge of Allegiance
Joel Bordewyk

Approval of Agenda (revise as necessary)
Joel Bordewyk

Accept Quote on Milk/Dairy Products for the 2024-2025 School Year. - Action

Jamie Frank

The district received 1 quote for milk and dairy for the 24-25 school year from Prairie

Farms. This is from the same vendor that we used for the 23-24 school year. Kemps from
LeMars, lowa declined to bid at this time due to increasing logistics costs and staffing needs for
our area.

Approve 2024-2025 Substitute Rate - Action

Jamie Frank

The substitute rate of pay sheet is attached. Keeping the tiered compensation approach is
recommended. All positions were increased by $10 this year.

Approve Elementary and MSHS Handbooks - Action

Chairperson

The Elementary and Middle High Handbooks are attached for approval tonight. The principals
described the proposed changes at the July 8 Regular School Board Meeting.

Approval of the short-term solution to create home-field advantage for football and soccer
athletes for this upcoming season - Action

Jamie Frank

The historic flood of 2024 will make it impossible to play home football and soccer games at
Island Park this fall. The grass was underwater for several weeks and was destroyed. Several
options have been explored, including playing at the Rec Center, in Worthington or St. James,
sodding Island Park, and playing inside our track.

It has been determined that playing football and soccer inside of the track is the best option for
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our players. Please see the attached proposal.

This is not a good long-term solution, but is the best short-term situation for our programs this
fall.

Approve Resolution 072224A Relating to the Election of School Board members and Calling the
School District General Election - Action
Chairperson

Review and Approve Resolution 072224B for the FY 2026 Long-Term Facilities Maintenance
(LTFM) Ten-Year Application and Plan - Action
Peggy Pfeffer
There are 3 different parts of the LTFM Application that require approval:
Statement of Assurance - which will be signed by Superintendent Frank
Ten-Year Expenditures Application
Ten-Year Revenue Projection
Approval of the resolution approves all 3 parts of this LTFM process.

Estimated Cash Flow Report for 2024-2025 (FY2025) - Informational

Peggy Pfeffer

This is the preliminary cash flow report for FY2025 - this is brought to the board for review
approximately 3 times per year - but is monitored monthly by the Business Manager. At this
time, unless something major happens, our cash flow is adequate to meet all of our obligations
and there is no need to have any Aid of Anticipation Certificates (AAC). Last time an AAC was
done was back in 2011. This shows good financial strength for our district.

Summary of Superintendent Evaluation - Informational
Joel Bordewyk

Adjourn
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Dairy Products

1% % pt carton

Skim % pt carton

Chocolate Skim % pt carton
Strawberry SkimY: pt carton
1% Milk 1 gallon container
Skim Milk 1 gallon container
Nonfat Vanilla yogurt 24 oz
Nonfat yogurt various flavors
Cottage Cheese 1% milkfat
Cottage Cheese 2% milkfat
Sour Cream Reg 5 |b

2024-2025 Milk Quotation Summary
July 17, 2024

Prairie Farms/East Side Jersey Dairy
Escal*

$.2851
$.2775
$.2947

NA
$4.3809
$4.2447
$2.2358

NA

NA
$10.7029
$11.188

*Quotations are based on an escalating/de-escalating basis.

WINDOM EAGLES SOAR HIGHER

www.windom.k12.mn.us

Kemps _

Declined to bid
due to logistics
costs and staffing
needs for our area

EQUAL OPPORTUNITY EMPLOYER
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Good Comes CApund”

DEB. paRysraNDS

June 2024
WINDOM ISD #177

We regret that we will not be submitting a bid at this fime due to increasing
logistics costs and staffing needs for your area.

We would, however, like to remain on the bidder’s list as circumstances may
change in the future.

If you are looking for an additional bid, we would suggest contacting your
current foodservice provider for milk pricing.

Sincerely,

Debra Carloon

DFA Kemps Le Mars
Attn: Debra Carlson
1345 12'" Ave SW
Le Mars, IA 51031
E-Mail: debra.carlson@kemps.com
Phone: 712-548-2200 x41805

Dlease int\ude an email addrass
on id form.

SYTY

KEMPS LEMARS ~ 1345 12™ AVE SW ~LEMARS, IA 51031
PHONE 712-548-2200 OR TOLL FREE 866-926-5773



Bid “A” 1% Milk in half pint cartons

The ?(0\( v ( €O\VYV\ S agrees to supply 1% milk in half pint cartons to Independent School
(Name of Bidder)
District No. 177, Windom, Minnesota, according to the specifications listed above (not to include the bulk
milk containers, dispensers and cooling facilities) during the 2024-2025 school year at a price of
5i per half pint carton.

Bid “B” Skim Milk in half pint cartons

The ()(0\( ‘\ 4 FOUI 1AM agrees to supply Skim milk in half pint cartons to Independent School
(Name of Bidder)
District No. 177, Windom, Minnesota, according to the specifications listed above (not to include the bulk

milk containers, dispensers and cooling facilities) during the 2024-2025 school year at a price of
+271S  per halfpint carton.

Bid “C” Chocolate Flavored Skim Milk in half pint cartons

The O( e FO\\( NS agrees to supply Chocolate Flavored Skim milk in half pint cartons to
(Name of Bidder)

Independent School District No. 177, Windom, Minnesota, according to the specifications listed above (not

to include the bulk milk containers, dispensers and cooling facilities) during the 2024-2025 school year at a

priceof 24U per half pint carton.

Bid “D” Strawberry Flavored Skim Milk in half pint cartons

The Q{O\\\f V¢ FO\{ YW\S  agrees to supply Strawberry Flavored Skim milk in half pint cartons to
(Name of Bidder)

Independent School District No. 177, Windom, Minnesota, according to the specifications listed above (not

to include the bulk milk containers, dispensers and cooling facilities) during the 2024-2025 school year at a

price of Ny per half pint carton.

The above quotations are baged on the Class 1 Federal Order # 3 2 price of raw
milk announced for WA -u)\ (bid month).

The bid month federal order price for Class 1 milk shall be the base for any increase or decrease in milk
quote. Ifduring the delivery month the federal order price increases or decreases $.10 cwt from the quote
month, the milk quote shall be adjusted $0.00054 per half pint.

The Board reserves the right to accept the low quote of each contract separately.



Additional quotes are requested on:

1. 1% Milk in Gallon containers $ Vi gBOq per gallon.
2. Skim Milk in Gallon containers $ U, U1 per gallon.
3. Nonfat yogurt — Vanilla — 240z $ ’lQ??C}B
4. Nonfat yogurt — various flavors — 40z $ N\W
5. Cottage cheese 1% milkfat 5 Ib $ N¥
6. Cottage cheese 2% milkfat 5 1b $ \0.1009
7. Sour Cream L€ 5 Ib s 1880
L)

Company __ 0{00r e ¥ourms

Address 1200 W15k BuSSeu - Souy Faus, SO 51104
Representative %@X\MN\W\/

Printed Name _ DOWNG \rwinze oer

Tide SO Owvonm <

Date ’11 RIA%




Jul-24
Sioux Falls Office 7631 7029

_,_,w. et =3
f ?gra : 1200 West Russell Windom Area Schools

‘r‘ ' rlﬂ.g Sioux Falls, SD 57104 Windom, MN
; a S Office: (605) 336-1958 - Fax: (605) 336-7206

Thank you for the opportunity to bid on your schools dairy program for the upcoming school year.
Please see the below bid prices quoted for the month printed in the top right corner.

If you have any questions regarding your bid, please contact Dana Hunzeker at:
Email: dana_hunzeker@prairiefarms.com or Voicemail: (800) 568-6616 Ext: 5062

Case

paick ltem # Escalator Ship To's: * Delivery Days and Times to be Determined*
8oz PF Whole (Paper) 50 1165 9918 WINDOM AREA HIGH SCHOOL NCO
80z PF 2% (Paper) 50 1331 10627 WINDOM EARLY CHILDHOOD
NEW 8oz PF Lactose Free 1% (Paper) 50 | 35637 | 0.2851 10628 WINDOM SWWC ELC & ALC
80z PF Fat Free Skim (Paper) 50 5404 | 0.2775 9903 WINDOM WINFAIR ELEMENTARY
NEW 8oz PF Lactose Free 1% Chocolate (Paper) 50 | 35638 | 0.2947
80z PF Fat Free Skim Chocolate (Paper) 50 | 6926 | 0.2947

Please note that for the 24/25 School Year Half Pint 1% White and
1% Chocolate Milk will only be available in Lactose Free.
No changes will be made to Half Pint Skim White or Skim Chocolate Milk.

PANETTaTE. LACTDSE
» FRTER, FREL
SRR, AR WA

| LACTOSE FREE

'MOO:-licious Milk

ﬁ:zi ltem # Escalator
Gallon PF Whole 4 1060 | 4.7236
Gallon PF 2% 4 1229 | 4.5331 Please fill in the below and email to
Gallon PF 1% 4 1350 | 4.3809 dana_hunzeker@prairiefarms.com along with
Gallon PF Fat Free Skim 4 1421 | 4.2447 any other public competitive bids.
Gallon PF 1% Chocolate 4 4994 | 4.5209 .
Half Gallon PF Buttermilk 9 | 5684 | 2.1964 Accept o Decline
Gallon PF Orange Juice 4 1952 | 6.9132 First Day of School:

80z PF Orange Juice 50 1966 | 0.4994
5LB PF Cottage Cheese 4% 2 33244 | 10.7369
5LB PF Cottage Cheese 2% 2 | 33460 | 10.7029 Name of Kitchen/Food Service Director:
5LB PF Sour Cream Reg 2 33245 | 11.1880
1oz Sour Cream Reg (100/Box) 1 4696 | 17.5931
6
9

240z PF LF Yogurt (Plain, Van, Straw, Peach, Bberry) 24837 | 2.2358
Half Gallon PF IC Mix 5% Van and Choc 22303 | 4.3320 Phone #:
140z PF UHT Milks 12 | 29586 | 1.3986
NEW 160z PF Lactose Free Sour Cream 6 35476 | 3.0061
NEW 160z PF Lactose Free Cottage Cheese 6 35475 | 2.7180
NEW Gallon PF Lactose Free VD 4 | 35488 | 5.1236 Email:
4
6

NEW Gallon PF Lactose Free 2% 35489 | 4.9331
HG PF ESL Lactose Free (VD, 2%, 1% Skim, Choc) 26395 | 3.9599

If you are interested in learning more about our Prairie Farms WEB Ordering process, please email Dan at
dan_cieklinski@prairiefarms.com




Milk Escalator / De-Escalator Pricing Clause

The pricing quoted is based on the 2024 Federal Milk Marketing Order for Class I
Skim and Class I Butterfat for the month noted in the top right corner of your bid.

This pricing is subject to change as the cost of raw milk changes each month
according to the USDA Federal Milk Market Price Announcements.

The cost of milk fluctuates up and down each month based on the cost changes in
raw milk. Changes of a minimum of $0.15 per CWT (up or down) will move the
cost of a half pint $ 0.001.

Prices will also be adjusted based on cost changes in packaging, ingredients, labor,
fuel, juice concentrate and re-sale products.

All price changes will become effective on the 1% day of the month following the
price announcement.



Windom Area
Elementary School

2024-2025

Be Responcible Be Proud  Be Respectfuf

A

™

Windom Eagles Soar Higher

WINDOM AREA K-4
1200 17th Street, Windom, MN 56101



It is the mission of the Windom Area School District to create a safe, responsive, and nurturing
environment where every learner receives a high-quality, challenging education that empowers
them with the skills and knowledge needed for a successful future.

Windom Area Elementary  507-831-6925 Bridges Preschool 507-832-8746
Windom Area MS 507-831-6910 Superintendent Office 507-831-6901
Windom Area HS 507-831-6910 Transportation 507-831-6924
Community Education 507-832-8746 Adventure Club 507-832-8746

Mrs. Jamie Frank, Superintendent - jfrank(@isd177.com

Mr. Corey Barfknecht, PreK-4th Grade Elementary Principal - cbarfknecht@isd177.com

Mr. Travis Janssen, K-8 Behavior Specialist - tjanssen@isd177.com

WINDOM AREA SCHOOL INFORMATION

The Windom Area Schools website provides parents, staff and the community with quick links,
resources, and school related activities. The website is located at Windom Schools Website

Board of Education

Joel Bordewyk, Chairman
Angie Klassen, Vice Chairman
Bruce Mews, Clerk
Dustin Stevens, Treasurer
Barb Jones, Director
Brianne Miller, Director
Joe LaCanne, Director
Dustin Stevens, Chairman

School Colors
Royal Blue and Athletic Gold

School Mascot
Eagle


mailto:jfrank@isd177.com
mailto:cbarfknecht@isd177.com
mailto:tjanssen@isd177.com
https://www.windom.k12.mn.us/

School Hymn
Far o'er the distant hill our voices swell

Praising these hallowed halls we love so well
Here sons and daughters stand faithful and true
Praising our high school and the gold and blue.

School Song

We're going to fight to win this game
We're going to fight for Windom's name
We're going to fight with all our might
We're going to fight to show we're right
When we say we'll win this game, you bet!

We're going to fight to win this game

We're going to fight for Windom's fame

We're going to show them that we can
because we're sure we know we can,
we will win this game!

SCHOOL HOURS
School hours for elementary school are as follows:
Students may enter the building: 7:30am
School Begins: 8:10am

Dismissal Time: 3:10pm

Bus Departure: 3:20pm

Breakfast is served starting at 7:30 a.m. If students choose to eat breakfast it should be done

before going to morning recess. Playground supervision begins at 7:45 a.m. Students should not

go outside until supervision begins. Students will be supervised on the playground until 8:00

a.m.
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Windom Area Principal Welcome Statement

Welcome to Windom Area Elementary K-4 School
Dear Students,

Windom Area Elementary is located at 1200 17th Street in Windom. The elementary
building houses K-4th grade. Windom Area Middle/High School is located at 1400 17th
Street and our students in grades 5-12 are located there. Our Bridges Preschool is located
at 68 10th Street (Highland). At the beginning of this school year, approximately 450
students will be enrolled at the Windom Area Elementary School. The School Board has
ensured that you will be provided a vigorous curriculum and excellent, well-maintained
facilities.

All schools have certain rules and procedures that must be followed. These have been
established to ensure your safety, promote honesty, fairness, and respect, and provide an
excellent education for all.

Please review these rules with your parents. If you have questions, concerns, or
suggestions, bring them to our attention. With your cooperation, this will be another
successful school year!

Dear Parents,

Although this handbook is directed to students, it will give you a good overview of the
Windom Area Elementary School (K-4th grade). We will work with you to ensure that
your child is successful in school. Please call 507-831-6925 if you have any questions or
concerns.

Corey Barfknecht, Principal



ABSENCES / ATTENDANCE RECORDS

Windom Eagles, the State of Minnesota requires all students to be enrolled in school. Regular
attendance is directly related to successful academic achievement. Consistent school attendance
is the way a student develops responsibility and self-discipline. For this reason, student absence
from school should be limited to those instances in which absence is genuinely unavoidable.
Please make every attempt to make medical and dental appointments after school hours or during
non-school days. If it is necessary to take a student out of school, parents should contact the
school to make arrangements for the child’s pick up and return to school. The State of Minnesota
requires that every child entering kindergarten this school year must graduate from high school
or remain in high school or in an alternative program until age 18. Only those who have been
accepted into the military or at an institution of higher learning can leave school before they are
18 years old. Because attendance records are an important part of your child’s permanent school
file, Windom Area Schools policy requires parents/guardians to call the Windom Area
elementary office at 507-831-6925 before 8:30 a.m. to inform the school of the student’s absence
or late arrival. Parents may call during the evening hours and leave a voice message. If no call is
received, the school office will attempt to contact the parent. This policy is for the protection and
safety of the student and to assure the school and the parents that the student is attending school.
We want our Windom Eagles at school.

Upon returning to school, a signed note should be brought to the homeroom teacher. If you know
your child will be absent from school in advance, please contact your child’s teacher or the
school office so that any assignments can be completed ahead of time. Vacations should be
pre-arranged with the child’s teacher.

Absences: Excused
An excused absence is a legal absence from school and requires parent/guardian verification with
school staff. The following are situations that constitute an excused absence:

e Student illness: upon returning to school, a student must bring a written note giving the
name, date, days of absence, and reason for the absence signed by their parent/guardian.
Serious illness or death in the student’s family
A death or funeral in the student’s immediate family
Medical, dental or orthodontic treatment, or counseling appointments
Court appearances
Legitimate work of parents

Official school trips or activities

Vacation with prior school approval



e [mpassable roads/inclement weather

e Dismissal of a student pursuant to a suspension. Suspensions are to be handled as
excused absences and students will be permitted to complete makeup work

e Family emergencies

e A student’s condition that requires ongoing treatment for a mental health diagnosis

e In the case of special circumstances, the Administration may approve additional excused
absences

After 15 days of any absence within one semester, a physician’s note is required for
subsequent absences. Failure to provide a doctor’s note within 2 school days will result in
the absence being marked as unexcused. At 7 absences, a letter will be sent home to
communicate the total absences for the current semester.

Absences: Illness During the Day

Any student who becomes ill during the school day must report to the office to go home.
Permission to leave school will not be given unless a parent, relative, or adult is first contacted. If
a student leaves without checking out at the office, his/her absence will be unexcused.

Absences: Reporting

Parents are expected to call the Windom Area Elementary office at 507-831-6925 to inform the
school of the student’s absence or late arrival. Parents may call during the evening hours and
leave a voice message.

Absences: School Related
Official school field trips or other school-sponsored events are excusable absences. In the case of
special circumstances, the administration may approve additional excused absences. Students are

responsible for making up all missed work.

Absences: Suspension Related
Absences due to suspension are excused. The school will coordinate and provide assignments for
all suspensions. These assignments will be available in the main office for pickup.

Absences: Tardy to School

When a student reports to school after class has started, they will be reported as tardy. A student
arriving late to school will report to the office for a late slip. Excessive tardiness will be reviewed
by the classroom teacher and attendance team, which may result in a conference with the parent
and student. At 7 tardies, a letter will be sent home to remind parents/guardians of school policy.



Absences: Truancy

Truancy is defined as being absent unexcused from school for 7 days or more (doesn’t need to be
consecutive). Students who are truant will be reported to Department of Human Services and
disciplined according to a school board-approved policy. A truancy charge may be filed with the
Juvenile Court.

Absences: Unexcused

Unexcused absences are recorded when: the school has not been notified of an absence, or an
absence could have been avoided or delayed, or prior arrangements and/or approval have not
been made through the school office. The following will be examples of unexcused absences:
shopping, hair appointments, alarm clock failure, errands, photo appointments, overslept, no
specific reason given, or the office being unable to reach a parent to confirm a student’s absence.
If in doubt regarding a particular absence please call the principal.

Unexcused: Absent from school without parent or guardian approval.

Minnesota State Law concerning educational neglect states that parents or guardians of a child
under 12 years of age are held accountable for any unexcused absences. Every student regardless
of age enrolled in school, must follow the Compulsory Attendance law.

The consequences of unexcused absences are as follows:

After 3 unexcused absences — parents are notified by certified letter

After 4 unexcused absences - a 2nd letter is sent to parents, County offers truancy remediation
After 5 unexcused absences — a 3rd letter is sent to parents and a meeting is scheduled

After 6 unexcused absences - a 4th letter is sent to parents

After 7 unexcused absences — a 5Sth letter is sent to parents, and the school administration
requests to file a truancy/educational neglect petition with the County Attorney

Attendance Records: Attendance is recorded each morning by the classroom teacher and
updated as necessary throughout the school day. Regular attendance is necessary to maintain a
good and favorable school record. School District #177 insists that students attend school every
day unless they have an excusable reason.

If a student reaches 15 absences, staff will reach out to families in an attempt to establish a
student/family contract so that students are able to be successful at school.



ACCEPTABLE GUIDELINES FOR TECHNOLOGY, SERVICES, AND INTERNET

The school district is committed to the goal of providing a safe and effective digital learning

environment for all students. Acceptable uses of technology are activities that support teaching
and learning and are done so in a responsible, efficient, ethical, educational, and legal manner.
The use of technology and access to the Internet is a privilege and not a right and any misuse

may result in loss of privileges and possible disciplinary action.

ACCIDENTS

Every effort is made to prevent accidents. Students should report all injuries to the teacher in
charge and/or the school office immediately. A parent or guardian will be called if the accident
requires medical treatment. The school does not provide accident insurance.

ADDRESS OR CONTACT INFORMATION CHANGES
Updated information is very important for academic and student safety purposes. Emergency

contact information should be included. Changes in address, telephone number(s), email address,
and other pertinent information should be reported to the school office as soon as possible.
Changes to student contact information may only be made by the custodial parent/guardian.
Parents/guardians should keep the information up to date on Skyward through family access.
Skyward is the School Management Software used by Windom Area Schools.

ALARMS/SAFETY PROTOCOLS
Our school teaches students safety protocols and how to respond when alarms sound. We

practice responses throughout the year. Failure to follow protocols may result in disciplinary
action.

Our school will run at least 5 lock-down drills, 5 fire drills, and 1 tornado drill. Students are
allowed to opt out of participating in an active shooter drill, no negative consequence to
attendance will be imposed. Mental health services will be available to any student seeking
support following the drill.

Emergency Response
Students and staff follow active threat procedures as taught and practiced.
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Containment or Shelter in Place
Normal delivery of instruction occurs and all students remain in the classrooms. Those needing
to leave the classroom for emergency purposes and all visitors are provided with escorts

throughout the building.

Fire

Everyone is to leave the building when an alarm is sounded; persons failing to do so will face
disciplinary and/or legal action. Any student tampering with a fire detection device will face
disciplinary action and will be subject to prosecution by the proper authorities.

Severe Weather
Students and staft follow the evacuation route posted and follow take cover procedures.

ANNUAL FERPA STATEMENT
Access to Student Educational Records Under FERPA and the MGDPA, Windom Area School

recognizes its responsibility in regard to the collection, maintenance, and dissemination of

student records and the protection of the privacy rights of students as provided in federal law and
state statutes. Requests for the release of student information are governed by the Family
Education Rights and Privacy Act (FERPA) and the Minnesota Government Data Practices Act
(MGDPA). The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232¢; 34
CFR Part 99) is a Federal law that protects the privacy of student education records. The law
applies to all schools that receive funds under an applicable program of the U.S. Department of
Education.

FERPA gives parents certain rights with respect to their children's education records. These
rights transfer to the student when he or she reaches the age of 18 or attends a school beyond the

high school level. Students to whom the rights have transferred are "eligible students."

e Parents or eligible students have the right to inspect and review the student's education
records maintained by the school. Schools are not required to provide copies of records
unless, for reasons such as great distance, it is impossible for parents or eligible students
to review the records. Schools may charge a fee for copies

e Parents or eligible students have the right to request that a school correct records which
they believe to be inaccurate or misleading. If the school decides not to amend the record,
the parent or eligible student then has the right to a formal hearing. After the hearing, if
the school still decides not to amend the record, the parent or eligible student has the right
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to place a statement with the record setting forth his or her view about the contested

information

Generally, schools must have written permission from the parent or eligible student in

order to release any information from a student's education record. However, FERPA

allows schools to disclose those records, without consent, to the following parties or
under the following conditions (34 CFR § 99.31):

o

o O O O O O O O

School officials with legitimate educational interest

Other schools to which a student is transferring

Specified officials for audit or evaluation purposes

Appropriate parties in connection with financial aid to a student

Organizations conducting certain studies for or on behalf of the school
Accrediting organizations

To comply with a judicial order or lawfully issued subpoena

Appropriate officials in cases of health and safety emergencies

State and local authorities, within a juvenile justice system, pursuant to specific
State law

Schools may disclose, without consent, information the school district identifies as "directory"

information.

For Windom Area Schools, directory information includes the following:

The student's name

Participation in officially recognized activities and sports

Weight and height of members of athletic teams;

Dates of attendance (e.g. student attended school in Windom Area from 2001-2005, not

specific information about attendance on a particular date)

Degrees and awards received In addition, Windom Area Schools has identified directory

information that may only be shared with law enforcement personnel as follows:

Student’s home address

Telephone number
Date of birth
Class schedule

Parent/guardian names, telephone numbers, and addresses

Digital images of the student Requests for school records should be directed to the
Windom Area School Office.

12



BICYCLES

Bicycle racks are provided for students riding their bikes to school. All bicycles are to be parked
in the bicycle racks during the school day located by the bus drop-off doors (West). Bicycles are
the responsibility of the owner. To avoid accidents on our congested school grounds, students are
not to ride bicycles on the sidewalks surrounding the playground area or on the playground.
Students should leave other students' bicycles alone.

CAFETERIA
Your cooperation and your thoughtful consideration for other students are expected and
appreciated.
e All lunches must be eaten in the cafeteria/commons unless special permission is given
e Students are to conduct themselves in a manner that meets school-wide Eagle Pride
Expectations in the lunch lines and while eating
e Students are responsible for the cleanliness of the table where they eat and for the
surrounding area
e Trays and other items should be returned to the dishwashing area after use. Garbage,
organics, and recycling should be placed in the designated bins.

Eagle Pride Matrix

CODE OF CONDUCT
Students who attend Windom Area Schools have various rights and opportunities. Students also

have responsibilities to all Windom Area School staff, adult and student helpers, and fellow
peers. Please reference the Student Code of Conduct for detailed information.

COMMUNITY EDUCATION

Community Education provides leadership in the creation of an educational environment in
which citizen involvement and lifelong learning are essential. Community Education classes are
offered throughout the year. For more information, please contact the Community Education
office at 507-832-8746.
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DATA PRIVACY ACT
The building principal shall be responsible for maintaining and securing the privacy and/or
confidentiality of student records. Student records may be reviewed only with the written
permission of the parent or the student (if the student is 18 years of age) except under the
following circumstances:
1. When school officials have a legitimate educational interest in the student’s
records.
2. When student records are forwarded to other schools or post-secondary education
institutions to which the student transfers, applies for admissions, and/or enrolls.
3. To federal, state, and local authorities when such information is specifically
required by law.

DISMISSAL AND ARRIVAL POLICY
At ARRIVAL we ask that all students in K-4 use the following guidelines: Students arriving at
school should report to the elementary commons (K-4). Students may eat breakfast or attend

morning recess (7:45-8:00 a.m.). Students walking and being dropped off will enter the building
on the south side in the morning at both the elementary and high school.

At DISMISSAL we ask that all students in K-4 use the following guidelines:

Parent Pick Up/Drop Oft: Students being picked up need to exit the building on the south side.
Bus Riders: Students that ride the bus need to exit on the west side of the elementary building
and the east side of the MS/HS. Unless being escorted by school staff.

These guidelines are aligned with the transportation policy and are in an effort to keep our school
safe during the school day. We as a staff appreciate your cooperation.

DOCTOR, DENTAL, MEDICAL, and OTHER APPOINTMENTS
Parents are asked to make every effort to schedule any appointments outside of school hours.

However, when this is not possible, students will be excused for these special appointments with
a written note from a doctor or medical facility. Only the student with an appointment will be
excused.
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DRESS CODE

The responsibility to dress reasonably and appropriately rests with parents and students
themselves. Clothing should be neat, clean, inoffensive, and reflect appropriate work attire.

A student’s dress practices may be restricted if it is obscene or in poor taste, unclean, or
substantially disrupts the educational process as determined by the principal. We do not, and will
not, accept students wearing clothing that has a message that is obscene, lewd, profane, vulgar,
or that harasses, threatens, intimidates, or demeans any individual or group of individuals
because of sex, color, race, religion, handicap, national origin, sexual orientation or indicates an
activity that is illegal for school-age youth (smoking, drinking, drugs, etc.). We believe that
students should be able to distinguish between appropriate and inappropriate clothing.

Students of all ages should be aware that skirts and dresses should be appropriate in length and
will not be allowed to wear clothing that reveals undergarments. Students that chose to wear a
skirt or dress should wear shorts over their undergarments.

Students will not be allowed to expose the midriff in the front or back when their arms are raised.
We will not accept students wearing clothing that could signify gang affiliation or wearing chains
on the belt loops. Students should also use discretion in the length of the shorts they wear. Hats
may not be worn in the building during the normal school day. Hats worn appropriately will be
allowed during sponsored activities outside the school day. Hats with alcohol, beer, and other
questionable wording will not be allowed.

DUE PROCESS
Students who are currently identified as having a disability under IDEA will be subject to the
provisions of IDEA.

EARLY CHILDHOOD FAMILY EDUCATION

Early Childhood and Family Education (ECFE) is where parents/guardians and their children
between the ages of birth and kindergarten go to discover new things about each other by
spending time together — and apart. ECFE was created to support and strengthen families — the
first and most important influences on the development of a child — through information,
education, and networking. Some classes focus on more specific age groups while others include
the whole family. For more information, contact the Bridges Preschool office at 507-832-8746.
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FIELD TRIPS
At various times during the school year, students may take field trips to enrich their classroom
studies. Details of the trip and parent permission slip to be signed by the parents are sent home

prior to the trip. Participation is available to students enrolled during the current school year.

FOOD AND BEVERAGES
Windom Area Schools has a wellness policy that is approved by the School Board. This policy

can be found on the Windom Area School website. Classroom birthday celebrations which
include food and beverages need to be store-bought and are encouraged to be a healthy snack.
Classroom parties or celebrations such as holiday parties or recognition parties should be limited
to once a month and may include store-bought food brought in from parents. Parents will be
encouraged to bring in foods listed from the "Windom Area Schools Healthy Snacks™ for
Classrooms. Water is encouraged as the beverage of choice for classroom celebrations.

HOMEWORK

Homework is important. It is an extension of the learning that takes place at school. Homework
can provide practice and drill that reinforces classroom learning and can provide opportunities
for independent study, research, and creative thinking. Parents can help their children by
arranging quiet, comfortable places for the students to work and by seeing that assignments are
completed.

ILLNESS OR INJURY

In case of illness or injury, a student will be cared for temporarily by the school nurse or a
member of the school staff. School personnel will render first aid treatment only. If emergency
medical treatment is necessary the parent will be contacted. If parents are not available, the
student will be taken to the emergency room at the hospital. At the discretion of school
personnel, a parent will be contacted or 911 will be called and a parent will be called regarding
the situation.

IMMUNIZATIONS

State law requires that every student who is admitted to public school must show proof of
vaccination for diphtheria, tetanus, whooping cough, polio, measles/mumps/rubella, hepatitis B,
and varicella (chicken pox). Questions regarding immunizations should be directed to the school
nurse.
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INVITATIONS TO PARTIES

Students are asked not to pass out invitations at school unless the student is inviting the entire
class or all the boys/girls to protect the feelings of those not involved.

LOST and FOUND

Students, if you lose something or if you find something, lost and found articles should place
them on the lost and found bench located at the entrance of the elementary gym. Small items can
be brought to the office where they will be kept. The owner may come to the office to claim the
item. After a reasonable time period, all items will be donated or recycled.

LUNCH ACCOUNTS

It has been the policy of the Windom Area Schools that all family lunch accounts operate with a
positive balance. This policy has been approved by the Windom Area School Board and appears
in the school handbook. Therefore any account for student(s) in grades K-12 that is overdrawn
by $20.00 or more, is not allowed to charge for a second entrée or a la carte items, however,
students may purchase these items with cash. If your account becomes negative, an electronic
notice will be sent to the email address that is on file at school. If you do not have email access, a
paper notice will be sent home with your child. It is the responsibility of the parent/student to
monitor their account. You may access your account information through the Windom Area
Schools website or by calling the office. Payments can also be made online with a debit or credit
card. We continue to accept checks and cash payments. The federal application for free or
reduced lunch is available at any time during the school year by contacting the school office or
completing the form. electronically in the Skyward Management Software program.

LUNCH, BREAKFAST & MILK PROGRAMS

Windom Eagles you may either participate in the hot lunch program or bring a sack lunch for

lunchtime. All students (PreK-4) can get one breakfast and one lunch free of charge each day at
school. Extra milk for students is at a cost of $.40. Information and federally funded applications
for free and reduced meals are mailed to all families during the month of August and are also
available in the office, or online electronically in the Skyward Management Software program.
Applications for free/reduced lunches are effective on the date that they are received by the
school district. Lunch money can be given to the homeroom teacher or brought to the office
where it will be directed to the lunch department for deposit in your family lunch account. Each
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student will be issued an ID number at enrollment that acts as their lunch number. Students will
learn their lunch ID number and tell their lunch ID number to the cafeteria staff as they go
through the breakfast/lunch line during the school year.

Students wishing to have milk during the break will pay $15 per quarter for the current milk cost.
Milk prices are subject to changes for future quarters. All kindergarten students are eligible for
free milk during their break.

MANDATED REPORTING
Windom Area school personnel are mandated by law to report suspected abuse or neglect of
children. This includes physical, sexual, or emotional abuse. Abuses of child custody

arrangements are also included.

MEDIA CENTER
Our Elementary Library is open daily to allow our students and staff the opportunity to use

reference materials and interest books. You as a Windom Eagle will receive services from our
Elementary Librarian.

NOTICES TO PARENTS and GUARDIANS

Occasionally we find it necessary to send notices home. Past experience has proven that
frequently these notices do not always reach home. Family notices from the elementary office
will be sent home with the oldest child attending elementary school. Please impress upon your
child the importance of receiving every message or bulletin sent home from school. Windom
Area Schools uses Thrillshare school marketing, messaging, and communication systems to send
out alerts to families. Please be sure your information is up to date in Skyward to receive these
alerts.

PARENTAL CUSTODY
Parents sometimes request that one parent or another not be allowed to visit school, talk to their

child/children, or pick their child/children up at school. In order for Windom Area to honor
restrictions of this nature, the custodial parent must present a court order or other legal document
to the building principal. In most cases, such restrictions are set through legal proceedings. The
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information allows the principal to respond promptly to your request and be in conformance
with the law while recognizing the rights of both parents.

PERMITS TO LEAVE THE BUILDING
Remember students, no one is allowed to leave the building during the school day without
permission. A signed note or verbal communication from a parent or guardian must be provided.

A parent is required to sign out their elementary child in the school office before leaving the

building. Upon returning the student must check-in at the school office.

PRESCRIPTION MEDICATIONS

A frequent request from parents is that a dose of medicine is given to a student during the school
day. If it is imperative that prescription medication be given during school hours, it will be
administered by school staff designated by and under the supervision of the school nurse as per
M.S. 126.202 subd.4. This designee is exempt from any liability, as per chapter 466 Tort Liability
Law for political subdivisions, in the administration of medication when following this school
procedure. The following procedure must be followed:

e Short Term Prescriptions (EX. Antibiotics): Prescription medication to be given for a

short period of time, less than thirty days, must be in a pharmacy labeled container and
accompanied by a signed permission slip from the parent. Medication will be stored in a
locked cabinet. Prescription medications administered three times a day should be taken
at home before school, after school, and at bedtime.

e Long-Term Prescriptions (EX. Ritalin): Prescription medicine which must be taken over a

long period of time, more than thirty days, must be in a pharmacy labeled container,
accompanied by a written order by the physician, and written permission from the parent.
Medication will be stored in a locked cabinet.

e Non-Prescription Medicines: Non-prescription medicines must be in the original

container and accompanied by a written note from the parent with specific instructions.

Over-the-counter medications are not provided by the school.

*** All medications are required to be transported to and from school by an adult. ***

PET POLICY

Due to OSHA indoor clean air requirements, we are no longer permitted to allow pets or animals

from home to be brought inside the school building.
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PHOTOGRAPHING AND VIDEOTAPING

Our school district will be photographing and videotaping activities as a way to highlight our
school and communities. Photographs and video footage could be used on our district’s website,
in newsletters, in video production shown over local television, etc. Any use of pictures or taping
will follow appropriate guidelines for publications, web publishing, and video production. If you
do not want the school to use pictures or taping that may include your child, please make your

request in writing and submit it to the building principal. If you have any questions, please

contact your school office.

RECESS EXPECTATIONS

All students will go outside for recess during their lunch period. Please make sure your child is
dressed appropriately each and every day. During inclement weather, students will not go outside
for recess. If your child has health concerns that will limit him/her from going outside, please
contact the teacher, school nurse, or the office. The school reserves the right to request a doctor’s

note.
EAGLE PRIDE Playground/ .
MATRIX Gym All Settings
o Change into appropriate e Worry about yourself
footwear/outer apparel e Best effort
Respect for Self e Take pride in yourself and school
e Be honest
o Show sportsmanship e Listen to staff
o Share equipment e Keep hands and feet to yourself
Respect for Others e Play safe e Only use what is yours
e Please/Thank you/Excuse me
e Use equipment safely e Leave it better than you found it
Respect for Environment © Treat property appropriately
e Put away equipment e Be ready
Be Responsible e Listen fo.r bell/whistle then e Stay on task
walk to line up e Keep personal space
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Eagle Pride Matrix

Weather permitting, the students will be outside during this time. We use the wind chill as
a guideline in cold weather and do not go outside if the wind chill is below 0 degrees. In
the fall and spring, students will not be outside if it is raining. When students are inside,
they will be in the classroom or flexible learning area.

RECORDS

Student records are maintained in the Elementary School Office. Confidential records will be
protected as required by school policy and law. The following individuals may see student
records:

* A parent or legal guardian of minor students

* A minor or adult student

* A staff member of ISD #177 schools who has an education responsibility for an individual
student.

The school reserves the right to transfer a student's records to another educational institution
upon the institution's request.

SCHOOL NURSE

The school nurse is available to all students of the Windom Area Schools. The main objective of
the school nurse is to maintain, protect, and promote school health. The nurse is available to
provide health counseling to students, parents, and school personnel, in addition to emergency

first aid care.

SCHOOL PATROL

Windom Eagle third, fourth, and fifth-grade students have the option to serve in the School
Safety Patrol Program. Students will have the opportunity to sign up to participate starting at the
end of the 2nd grade for the coming school year. Their participation provides a very important
service to the students at our school while at the same time giving them an opportunity to
practice self-discipline, leadership, and time management skills. All students and visitors should
obey the crossing guards at crossing areas. Violators will be reported to the principal.
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SCHOOL SOCIAL WORKER
School social workers are available in the school district. If you, as a parent, feel there is a need
for these services for your child, please notify your child’s classroom teacher or contact the

school office.

SEVERE WEATHER

In the event of severe weather conditions, parents and students may be kept informed by
listening to KDOM radio. A Thrillshare message will go out to families based on the contact
information provided to the district thereby necessitating frequently updated demographic
information.

SOCIAL MEDIA

Windom Area recognizes that many of our students (as well as staff and parents) are active social
media users. In addition, the District values and encourages the use of new technology tools and
resources to engage and educate all learners. However, student online interactions, both inside
and outside of school, can disrupt the learning environment as well as affect student safety. As a
result, students are expected to adhere to our responsible use policy as outlined in board policy
524.

SPECIAL EDUCATION SERVICES

The Individuals with Disabilities Education Act requires that schools receiving federal funding
ensure adequate and appropriate services for children with disabilities. Educational services for
children with disabilities can begin as early as birth and continue until the child reaches the age
of 22 or receives a high school diploma. School districts have the responsibility to provide free
and appropriate education to every child, regardless of disability. A child is only eligible to
receive Special Education services if the multi-disciplinary team determines that the student is
disabled under one or more specific qualifying conditions and requires specially designed
instruction to benefit education. It is required that parents receive written notice with respect to
the identification, evaluation, and/or placement of a child with disabilities.

STUDENT DROP-OFF PLAN

Students who do not ride a bus to school MUST be dropped off in the parent drop-off loop on the
south side of Windom Elementary School. Please do not drop students off in the south or west
parking lots unless accompanying them into the building. Parents of kindergarten students may

accompany students to breakfast during the first week of school, but will be asked to not pass the
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office area the rest of the year in order to encourage student independence, socializing, and
self-confidence.

STUDENT PICK-UP PLAN

If you pick your child up at the end of the day, please park in the pick-up loop on the south side
of the elementary building. All students MUST be picked up by 3:15 p.m. If 3:15 p.m. is difficult
for pick-up, then the best plan is to enroll your child in Adventure Club After School Child Care
program to provide a safe environment. They can be reached at 507-832-8746 ext. 603. When
students need to be picked up during the school day or at dismissal, or if students are to go home
with another child, a note should be sent to the teacher.

TITLE IX

It is the policy of District #177 not to discriminate on the basis of sex, race, color, and/or
disability in its education programs, activities, or employment policies as required by Title IX of
the 1972 Education Amendments. Inquiries regarding compliance with Title IX may be directed
to the superintendent (507) 831-6901 or the Director of the Office for Civil Rights, Department
of Health, Education, and Welfare, Washington D.C.

VISITORS TO SCHOOL

During school hours, all outside doors will be locked. In order to gain access to our school, all
visitors must wait outside the office. Office staff will be able to respond by unlocking the door.
ALL visitors should report to the elementary office and receive a visitor’s pass when visiting the
school during school hours.

Friends, relatives, or student visitors are not allowed to attend school with students as it is a
disruption to the school day. Parents are welcome to visit their child’s classroom at any time, but

as a courtesy to staff, we ask that arrangements be made with the teacher prior to the visit. All

visitors must check in at the school office.

Curriculum & Instruction

ASSESSMENT & STATE TESTING
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Assessments

Students in grades K-12 take a variety of tests and assessments each school year. We administer
assessments to determine your instructional level and to measure academic growth throughout
the school year, and from year to year, in a variety of areas. You will take some assessments on a
device and some paper/pencil. If you have questions about assessment purposes, time frames, or
results, please contact your teacher directly. Your classroom teacher can provide your family
with additional resources for skill development.

State Testing
The Minnesota Comprehensive Assessment (State testing) will be held during the second half of

the year. For specific dates, please see the online testing calendar.

Parents/Guardians may choose to have their child opt out of statewide assessments. See more
information regarding opt-out at our website (Teaching & Learning, Assessment & Testing,
Parent Refusal Form).

REPORT CARDS

Report cards are issued following the completion of each quarter. A paper copy of the report card
is sent home with students in kindergarten through fifth grade each quarter. Parents, please
review your child’s progress and contact your child’s teacher if you have questions regarding
grades.

TEXTBOOKS

All textbooks are furnished by the school district. Students are requested to exercise care in using

them in order that they may not become soiled or damaged. Lost, stolen, or damaged books must
be paid for by the student.

TITLE I SERVICES

Students who need additional assistance with reading and mathematics may qualify for Title I
services in which they have the opportunity to work with the Title I teacher or the Title I
associate. Title I is funded through federal funding. Parents will be notified if their child qualifies
for this service.
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Behavior & Discipline

(ANTI) BULLYING/SAFE SCHOOLS
Windom Area Board Policy 514 requires that a safe and civil environment is needed for students

to learn and attain high academic success and promote healthy human relationships. Bullying is
conduct that interferes with students’ ability to learn and teachers’ ability to educate in a safe
environment. An act of bullying, by students, employees, or other individuals is expressly
prohibited on Windom Area District 177 Schools property or at school-related functions or
activities, or on school transportation. This policy applies not only to students who directly
engage in an act of bullying but also to students who, by their indirect behavior, condone or
support another student’s act of bullying.

Bullying Defined
Bullying includes intimidating, threatening, abusing, or harming conduct that is objectively
offensive and:

1. there is an actual or perceived imbalance of power between the student engaging in
prohibited conduct and the target of the behavior, and the conduct is repeated or forms a
pattern in or out of school; or

2. materially and substantially interferes with a student's educational opportunities or
performance or ability to participate in school functions or activities or receive school
benefits, services, or privileges.

Reporting Procedures

Victims: All students who believe they have been the victims of bullying shall promptly report
the bullying to a school staff member. Apparent permission or consent by a student being bullied
does not lessen the prohibitions contained in this policy.

Families: All parents who become aware of any bullying are encouraged to report the bullying
to a building administrator or designee. This would include parents of victims, perpetrators or
bystanders.

Witnesses: All students who witness bullying shall immediately report the bullying to a school
staff member. Any school staff who witnesses bullying shall immediately intervene and take

appropriate action to stop the bullying.

Staff: A teacher, volunteer, educational contractor, or other school employees shall be
particularly alert to possible situations, circumstances, or events that might include bullying. Any
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such person who receives a report of, observes, or has other knowledge or belief of conduct that
may constitute bullying shall inform the building principal or designee immediately for

appropriate action.

Administrators: A principal or designee who observes bullying or receives a verbal report of
bullying shall document and promptly investigate the matter. When possible administrators shall
seek to discuss bullying with the victim in a place where the victim feels secure. The initial
discussion with the victim shall not take place in the presence of the offending student(s). If more
than one student is involved in perpetrating the bullying, the administrator shall talk to each of
the offending student(s) separately. After the investigation has been completed, the building
principal shall take appropriate action consistent with the bullying policy.

CAMERAS

Use of any photographic device that infringes upon the rights of others is strictly prohibited. Use
of any such device in a school locker room or bathroom in a way that violates the personal
privacy of the individual is prohibited and may result in school discipline or referral to law

enforcement.

CELL PHONES & CELLULAR WATCHES

Cell phone use is not permitted during the school day at the elementary school. Students are not
allowed to use or carry a cell phone on themselves during-the-seheot-day while at school. If it is
necessary that a child bring a cell phone to school, they must leave their phone turned “off” and
in their backpack. The school is not responsible for any lost or stolen cell phones. Many families
also have cellular watches for elementary students. These watches should be left at home or in
the student's backpack as they are treated like cell phones. If a cell phone should interfere with

the school day, it will be confiscated and returned at an appropriate time.

CONDUCT AT ATHLETIC EVENTS

Everyone should observe the accepted rules for good sportsmanship and conduct. Students
should not walk or stand in front of the spectators while the event is in progress. All who have
paid to see an athletic event can expect this courtesy. Students, please don’t run around the
athletic complexes. We are all there to enjoy the events that are taking place.
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CYBERBULLYING

Cyberbullying is strictly prohibited. The school staff does not monitor the activities of students
outside of school hours and must rely on family supervision to eliminate all incidents of
cyberbullying. However, cyberbullying incidents that impact the school environment will be
addressed.

ELECTRONIC DEVICES
Students are not to bring electronic devices to school. The school will not be responsible for any
lost or stolen entertainment devices. They will be confiscated and returned at an appropriate

time. Gaming devices, watches, phones, etc. should be left at home.

EXPULSION

Expulsion from school may be imposed by the School Board upon the recommendation of the
Superintendent or Principal for a period of time of more than five days up to the end of the
school year. Expulsions may be imposed only after the student has had the opportunity to present
evidence at a hearing as to why he or she should not be expelled. Hearings will be conducted in
accordance with the Minnesota Pupil Fair Dismissal Act.

FIGHTING/PHYSICAL ASSAULTS/HARASSMENT

Students fighting and committing a physical assault may be given up to ten days of In or

Out-Of-School Suspension. If a student is physically assaulted or harassed, he/she should report
the incident immediately to a teacher, coach, counselor, or principal. Physical assaults are against
the law and may be reported to the Liaison officer and Law Enforcement. Fights are considered
disorderly conduct and may also be reported to Law Enforcement. The School Resource Officer
may file charges.

FIREWORKS ON SCHOOL PROPERTY

Possession of fireworks, under Minnesota State Statute, is punishable by a fine of $300 and thirty
(30) days in jail. Students who possess or use fireworks, smoke bombs, or other incendiary
devices will be subject to immediate suspension. Parents will be notified of such infractions. The
information will be given to the local Law Enforcement agency for prosecution.
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IN-SCHOOL SUSPENSION

In-School Suspension (ISS) from regular classes may be for a period of time up to and including
three days, to be imposed by an administrator depending on the type or the frequency of
unacceptable behavior. The student will remain in school but will not attend regular classes.
Instead, he/she will be assigned to an In-School Suspension room to work on school
assignments. All schoolwork will be made up and will count toward the student’s grades.

LIGHTERS AND INCENDIARY DEVICES
Lighters, matches, and other incendiary devices are not allowed in school. They will be
confiscated and a serious consequence will be assigned to the person or persons who had them in

their possession.

OUT-OF-SCHOOL SUSPENSION (DISMISSAL)
Suspension from school or a class may be for a period of time up to and including ten days, to be

imposed by an administrator after an administrative conference. Students may not be dismissed
unless nonexclusionary discipline has been exhausted and there is an ongoing serious safety
threat to the child or others. Students in grades PreK-3 may not be dismissed for more than one
day. Within 48 hours of the suspension, a letter will be sent to the parents and the student
detailing the reason for the suspension and the procedure for readmission. Suspension
procedures, however, do not apply to dismissal for one school day or less. Supervision policies
and guidelines of the State of Minnesota are followed as stated in Chapter 572-S.F. No.2580

Sections 127.26-127.40. A student suspended from school is not able to attend or participate in

school activities during the suspension days and is not allowed on any school grounds without
advance approval from the principal. When a student returns from an Out-Of-School Suspension

that was a result of a classroom incident, a parent-teacher conference may be scheduled with the

staff member(s) involved to establish classroom expectations.

RESPECT FOR SCHOOL PROPERTY
The maintenance of any building is a necessary and continuous effort. Our custodians work hard

to provide a clean and well-kept building for students and staff. Students who damage, disturb, or
destroy property will be required to pay for damages. We realize that accidents do happen. If a
student destroys property without intent, he/she will still be responsible for the damages.
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SEXUAL HARASSMENT AND SEXUAL VIOLENCE

Sexual harassment is a form of sex discrimination, which violates Section 703 of Title VII of the
Civil Rights Act of 1964, as amended, 42 U.S.JC. 200e, et seq., and MN Statute 363.01-.14, the
Minnesota Human Rights Act. Sexual violence is a physical act of aggression that includes a

sexual act or sexual purpose.

It is the policy of Independent School District #177 to maintain a learning and working
environment that is free from sexual harassment and sexual violence. The school district

prohibits any form of sexual harassment and sexual violence.

It shall be a violation of this policy for any student or employee of the School District to harass a
student or employee through conduct or communication of a sexual nature as defined by this

policy.

It shall be a violation of this policy for any student or employee of School District #177 to be
sexually violent to a student or employee.

The School District will act to investigate all complaints, either formal or informal, verbal or
written, of sexual harassment or sexual violence, and to discipline any student or employee who

sexually harasses or is sexually violent to a student or employee of the School District.

The building principal is the person responsible for receiving oral or written reports of sexual
harassment or sexual violence at the building level.

A copy of the complete Sexual Harassment and Sexual Violence policy may be acquired in the
District Office, High School Principal’s Office, Elementary Principal’s Office, Counselor’s
Offices, or Nurse’s Office.

SMOKING, POSSESSION OF CIGARETTES/TOBACCO PRODUCTS, ALCOHOLIC
BEVERAGES, UNPRESCRIBED DRUGS, OR CONTROLLED SUBSTANCES
A student shall not knowingly, buy, sell, possess, use, transmit, be under the influence of, or

show any effect of any narcotic drug, a hallucinogenic drug, amphetamine, barbiturate,
marijuana, alcoholic beverage, cigarette or e-cigarette, tobacco product, or intoxicant of any kind
while on school property. If an administrator has reason to believe that an illegal act or violation
of school rules has been committed, he or she is authorized to search the student and his or her
property or school property and confiscate any contraband. Law Enforcement agencies may be
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contacted. Students who violate the rule against alcoholic beverages, un-prescribed drugs,
tobacco products, or controlled substances may be suspended from school for up to and
including ten days and may be excluded from after-school activities as a spectator for a period of
time determined by the school administrator. The student may also be referred to the Student

Assistance Team for evaluation.

WEAPONS

“Weapon” means any firearm whether loaded or unloaded; any device or instrument designed as
a weapon or, through its use, capable of threatening or producing great bodily harm or death; or
any device or instrument that is used to threaten or cause bodily harm or death. Some examples
of weapons are guns (including pellet guns, look-alike guns, and non-functioning guns that could
be used to threaten others); knives; clubs; metal knuckles (used in a threatening manner);
throwing stars; explosives; stun guns; ammunition. A student that finds a weapon on the way to
school or in the school building and immediately takes the weapon to the principal’s office shall
not be considered in possession of a weapon.

Possession of a weapon may result in:
1. Confiscation of the weapon.
2. An initial suspension of up to 10 days.
3. Law Enforcement referral, and
4. A recommendation to the Superintendent that the student is

expelled.

“Possession” refers to having a weapon on one’s person, or in an area subject to one’s control on
school property or at a school activity. Possession of a weapon on school property is a violation
of Minnesota Law and is considered a felony. Violations of the terms of Minnesota Law will
result in penalties including expulsion from school in addition to significant fines and prison.

“Assault” is a threat of bodily harm or death to another person, without physical contact. A threat
will result in a parent/guardian conference and may lead to suspension of up to ten days. A
student who threatens bodily harm or death to another without physical contact while in
possession of a weapon shall be dealt with under the preceding section of this policy dealing with

“weapons.”
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School Bus Rules

School bus transportation is a privilege, not a right! Infractions will be reported and

disciplinary action will be taken with the following guidelines:

BUS EXPECTATIONS

Expectations of student behavior while on a school bus closely mirror that of the schools.
Bus safety is of the utmost importance for both the rider and the driver, as such
administration and the transportation department work closely together to resolve any
unsafe situations. Infractions will be reported and disciplinary action will be handled by

the transportation director, and/or administration.

BUS EAGLE PRIDE MATRIX
EAGLE PRIDE BUS
Respect for Self e Stay in your seat
e Face forward
e Be prompt
Respect for Others e Be patient

e Keep hands and feet to yourself

o Keep feet on the floor

Respect for Environment  |® Keep food and beverages off the
bus

e Pick up after yourself

e Pick up trash

Be Responsible
e Take belongings

Eagle Pride Matrix

1)  Immediately follow the directions of the driver.
2)  Sit in your seat facing forward.
3)  Talk quietly and use appropriate language.

31


https://docs.google.com/document/d/1_YvblLZjjTzMuEq2yHEvxx3bhJ47prg0srebPlVWqiM/edit?usp=sharing

4)
S)
6)
7)
8)
9)

10)
11)

Keep all parts of your body inside the bus.

Keep arms, legs, and belongings to yourself.

No horseplay, fighting, harassment, or intimidation.

Do not throw any object.

No eating, drinking, or use of tobacco or drugs.

Do not bring any weapon, weapon replica, or dangerous objects
on the school bus.

Do not litter or damage the school bus.

The bus driver is authorized to assign seats.

BUS STOP RULES

1)  Get to your bus stop five (5) minutes before your scheduled pick-up time.

2)  Respect the property of others while waiting.

3) Keep arms, legs, and belongings to yourself.

4)  Use appropriate language.

5) Stay away from the street, road, or highway. Wait until the bus stops before
approaching the bus.

6)  After getting off the bus, move away from the bus.

7) If you must cross the street, always cross in front of the bus. Wait for the
driver to signal to you before crossing the street.

8) No horseplay, fighting, harassment, or intimidation.

9) Possession/use of alcohol, tobacco, or drugs is not allowed.

CONSEQUENCES

Bus safety is of the utmost importance for both the rider and the driver, as such

administration and the transportation department work closely together to resolve any

unsafe situations. Infractions will be reported and disciplinary action will be handled by

the transportation director, and/or administration.

Consequences for school bus or bus stop misconduct will apply to all regular and late

routes. Decisions regarding a student's ability to ride the bus in connection with

co-curricular and extra-curricular events (for example, field trips or competitions) will be

at the sole discretion of the School District. Parents or guardians will be notified of any

suspension of bus privileges.
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BUS PASSES PROCEDURE

Students (K-4) must bring a note from a parent to the elementary office, or a parent must call the
K-4 office where a bus pass will be issued for a student to ride the school bus to a non-registered

location, or for a student not registered to ride a bus. It is important to have all written and/or

phone messages for bus passes include the following each time a request for a bus pass is made:

e an exact street address for the drop

e a first name & last name of the individual responsible for the student at the drop, which
would be the name of another student or an adult at the drop-off location (please be
specific and do not use descriptions such as “grandma’s house,” “daycare,” etc.)

If you are requesting a pick-up or drop at a non-registered location, please contact the
transportation office to determine if the location is on a bus route. To have an additional
passenger on the school bus, the student must bring a permission note for a bus pass.
Individual bus passes are available on a limited basis for up to two students per rider. If your
child is having a birthday party or friends over, we ask that you provide the transportation on
that day. Students are not allowed to get off at a different location on their regular bus route

without a bus pass.

CRIMINAL CONDUCT

In cases involving criminal conduct (for example, assault, weapons possession, or
vandalism), the superintendent, administration, local Law Enforcement officials, and the
Department of Public Safety will be informed.

RECORDS

Records of school bus and bus stop misconduct will be forwarded to the principal and
will be retained. Reports of serious misconduct will be provided to the Department of
Public Safety.

REPORTABLE OFFENSE

Reportable Offenses, which must be reported to police, include misbehavior causing an
immediate and substantial danger to self or surrounding persons or property under
Section 127.29 (Minn. Statute Section 169.4582).
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VANDALISM or DAMAGE TO SCHOOL BUS(ES)

Students damaging school buses will be responsible for damages. Failure to pay such
damages or make arrangements to pay may result in the loss of bus privileges until
damages are paid.

Be Recponcible Be Proud  Be Respectful

™

Windom Eagles Soar Higher
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WINDOM AREA SCHOOL’S MISSION STATEMENT

Windom Schools will create a safe, responsive, and nurturing environment where every learner
receives a high-quality, challenging education that empowers them with the skills and knowledge
needed for a successful future.

WINDOM AREA SCHOOL’S VISION STATEMENT
Learning. Leading. Excelling. Together.

WINDOM AREA MSHS VISION STATEMENT
All students graduate with the knowledge and skills needed to be
productive and engaged citizens.

WINDOM AREA SCHOOL’S CORE VALUES
Safe, Respectful Learning Environment
High-Quality Education
Opportunities for All (academic, athletic, arts)

Collaboration

We sincerely hope that the year ahead will be rewarding and enjoyable. Windom Area Middle/High
School is filled with resources for academic and professional growth. We have a helpful and skilled
faculty who serve students’ curricular and extra/co-curricular needs.

The purpose of this handbook is to provide middle/high school students and their parents with clear
policies and procedures for school operations. Please keep this available for reference purposes, but
note that the handbook is available on the Windom Area School website. We encourage students and
parents to spend time familiarizing themselves with this handbook. We believe that if families
understand the policies of the school, the great majority will make every effort to comply.

It is the position of the school district that a fair and equitable district-wide school discipline policy
will contribute to the quality of a student’s educational experience. Without discipline in the schools,
learning cannot occur. Therefore, these district-wide policies and procedures have been adopted. If
a family has concerns or would like clarification, we encourage contact with our school.

The success of a school is dependent on the support and cooperation of its students and their parents.
We thank you in advance for your support of our school’s discipline policy and procedures.



Windom Area Middle/High School Administration
Mrs. Jamie Frank, Superintendent of Schools

Mr. Bryan Joyce, Principal Grades 9-12
Mr. Dane Nielsen, Principal Grades 5-8
Mr. Jacob Johnson, Activities Director

Board of Education

Joel Bordewyk, Chair
Angie Klassen, Vice-Chair
Bruce Mews, Clerk
Dustin Stevens, Treasurer

Barb Jones, Director
Joe LaCanne, Director
Brianne Miller, Director

School Colors
Royal Blue and Athletic Gold

School Mascot
Eagle

School District Website

School Hvmn
Far o'er the distant hill our voices swell

Praising these hallowed halls we love so well
Here sons and daughters stand faithful and true
Praising our high school and the gold and blue.

School Son

We're Going to Fight to Win This Game

We're Going to Fight for Windom's Name
We're Going to Fight With All Our Might
We're going to Fight to Show We're Right
When We Say We'll Win This Game, YOU BET!

We're Going to Fight to Win This Game

We're Going to Fight for Windom's Fame

We're Going to Show Them That We Can ...

Because We're Sure, We Know, We Can, We Will, WIN THIS
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Middle/High School Faculty and Staff

STUDENT/PARENT HANDBOOK

This handbook was approved by the Windom Area Public Schools’ Board of Education at its regular monthly meeting in
August. Any changes or amendments made during the year will be posted in the Daily Announcements which is viewable
on the school website. If you have any questions about a provision in the handbook, please contact administration.
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Daily Schedules

Attendance/Absence

Our Philosophy: Attendance is a priority at Windom Area Middle/High School. We believe learning is
enhanced by regular attendance. Research indicates that there is a significant correlation between student
absences and achievement. Class attendance is critical to the successful completion of coursework and
outcomes. The entire process of education requires continuity of instruction, classroom participation and a
variety of learning experiences, and consistent study in order to reach the goal of maximum educational benefit
for each student. Absent students cannot expect to make the same progress as they would if they were in
attendance at school. We firmly believe a course cannot be successfully completed with excessive absence.
Teachers are expected to take attendance within the first 10 minutes of each class, and communicate with the
office if there are changes to submitted attendance.

Minnesota statutes require the district to monitor students' attendance. School administration will therefore
inform parents/guardians of any attendance problems concerning their child. However, we need
parents/guardians to be actively involved in resolving any deviations in their child's attendance and to work
with the school district to ensure maximum attendance.

Maximum Absence Rule: A student who misses a class more than 20% (roughly 18 days) of the semester
will be subject to the consequences of the Maximum Absence Rule listed below. ALL absences (including
excused absences) will be counted, except those absences which result from participation in school authorized
activities, official religious holidays, or a death in the immediate family.

Classifications of Absences:
1. School Authorized Absences:
a. These are to be verified at the time of absence and are NOT counted in the Maximum
Absence Rule. Make-up work IS required.
i.  Curricular & co-curricular pre-authorized school events & programs.
ii.  Official religious holidays.
iii. Death of immediate family member (parent, stepparent, guardian, sibling,
Grandparent, child).
2. Excused Absences:
Parents or guardians must verify each hour absent in writing or by phone. Calls should be placed to
the school by 10 am the same day. Students should remind the parent to contact the attendance office
prior to, the day of, or no later than 10:00 a.m. the day after the absence and when possible to schedule
appointments during non-school hours. The number to contact during school hours is 507.831.6910
and extensions 300 (Middle School), 309 (High School) or 311 (Spanish Speaking). You may also
email attendancemshs@isd177.com. You may also login into your Infinite Campus account, go to the
Attendance Tab and then click on the Absence Request button on the right side. The after hour
answering service number is 507-831-6910 ext. 300 (Middle School) or ext 309 (High School). Parent
excuses will not be honored after 48 hours (two school days) after the date of the absence.
Absences not called in for after 48 hours will be coded as unexcused and count toward truancy
calculations. Students (including 18 year olds) must have a parent/guardian communicate all absences
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to the office. Makeup work is required. The following reasons are valid and should be used by parents
and students as guidelines:
a. Illness
i. A day of absence will be counted for each day a student is absent due to illness. In the
event of extended (3+ days) or chronic illness, verified by a medical doctor, the student may
appeal to the Attendance Committee. The attendance committee will consist of the Principal,
Counselor/Social Worker & 1 of the students teachers.
ii. In the event you become ill during the day, please go to the nurse’s office. Office staff will
assist you. If your illness justifies sending you home, arrangements may be made according to
the Emergency Contacts information listed in Infinite Campus.
b. Family emergency
c. Medical/dental appts. that cannot be made outside of school time
d. Court ordered appearances
e. Preplanned absences (family trips, etc), which have been arranged and pre-approved by
administration. Absences in excess of maximum allowable absences that result due to an out of town
family trip may be excused at the discretion of administration. It is the responsibility of the absent
student to make all necessary arrangements with teachers prior to the trip so as to remain caught up in
courses. Makeup work must be completed within the allowable time period (2 days per day absent.)
(Arrangements made prior to the absence in order to be excused; one week ahead recommended.)
h. Driver’s license test
i. Seniors who wish to visit a postsecondary school or college may use two (2) days for this purpose.
ALL COLLEGE VISITS MUST BE COMMUNICATED TO THE SCHOOL ATTENDANCE
SECRETARY.
k. Out-of-School Suspension (OSS): These absences ARE counted in the Maximum Absence
Rule. Completion of make-up work is required and credit given. All students meeting or exceeding 10
absences due to an OSS will discuss attendance and may enter into a behavior/attendance contract at
the re-entry meeting.
1. All students must report to the office to receive a permit to class pass upon returning to school. This
pass must be shown to all teachers. This pass serves as verification of the absence by the office.
m. Parent excused - parents/guardians may excuse an absence for extenuating circumstances not listed
in the reasons above up to 3 times per school year.

3. Part-Day Excused Absences:

a. Medical, dental appointments and court ordered appearances: Parents/guardians are requested to
telephone and/or write a note. Students must obtain a Permit to Leave School prior to the day of
the appointment. Upon return, students must check in with the school office and provide
verification of the appointment. Most of these appointments should be scheduled for times when
school is not in session.

b. Illness or injury during the school day: The student must sign out through the school office.

Parent/guardian authorization is required and a Permit to Leave School is issued.
¢. Emergency during the School Day: Student must sign out through the school office and a
Permit to Leave School is issued.
d. Failure to receive a Permit to Leave School may result in the absence being unexcused.
EXCUSED PARTIAL DAY ABSENCES DO COUNT TOWARD THE MAXIMUM ABSENCE RULE



Consequences for Exceeding Absence Limits:

1. On the third (3) absence for a semester course, the student will be informed in person and the
attendance secretary may send an Attendance Letter and a copy of the policy to the student's
parent/guardian by mail.

2. If the student has reached five (5) absences from a semester course, the student will be informed in
person and the attendance secretary may send, once again, the Attendance Form and an Appeals Form to
the parent/guardian. After 10 excused absences in one semester, a doctor’s note may be required. An
administrator/counselor may conduct a conference after the 5th absence with the parent/guardian. An
attendance contract may be drafted, signed and enforced.

Upon notification, the student may see the counselor to determine suitable options.
Should absences reach 20% for a semester class a No Credit (NC) will be issued and the student may need
to make up the credit.

a. In the rare event a student has suffered a long-term (chronic) illness, which can be verified by a
doctor's signed statement, the student's record will show an incomplete (I). If the work has been
made up according to the Make Up Work Policy guidelines, the incomplete (I) will be changed to

a grade. If the work is not done according to Make Up Work Policy guidelines,the incomplete (I)
will be changed to (NC) or (F). NOTE: See Make Up Work Policy.

3. The attendance committee will meet with students/parents to address absences exceeding the maximum

absence rule. The attendance committee will consist of the Principal, Counselor/Social Worker & 1 of the

students teachers.

4. Minimum seat time requirement - loss of credit for a course. Students who do not attend class for 80% of the

class periods in session (~68/86 days in a semester) may earn a No Credit and need to retake the course or

complete credit recovery to earn full credit.

***Students with a verified medical condition/extenuating circumstance may appeal and earn full credit

despite exceeding the maximum absence rule at the discretion of the attendance policy committee (Principal,

Counselor/Social Worker & 1 of the students teachers.)

A student receiving a waiver on the maximum absence rule must complete required coursework to earn credit

for all impacted courses.

Check Out Procedure
If a student is to leave the school during the regular school day, the following procedure shall be followed:

1. The student shall present the parental request to leave the school to personnel on duty in the high
school office before school in the morning. Legitimate reasons for out-of-building passes include such
things as medical or dental appointments, court appearances, and special family obligations. The
student may present a written request signed by a parent or guardian OR parents/guardians may also
make arrangements by calling 831-6910. Student requests without parental consent may not be
honored.

2. When the request to leave school is approved, the office personnel may issue a pass stating the time
that the student will be excused from class. At checkout time, the student will report to the office,
show the pass and sign out. A sign-out sheet/form is provided as an official record.

3. A student who becomes ill or injured during the school day must report to the nurse’s office. An

evaluation of the student’s health status will be made. If it is necessary for the student to go home,

the student’s parent/guardian (or parent’s designee on the emergency call sheet) will be called by the

Nurse/main office to come for their student or to authorize the student to drive home. The student will
be given a pass to present to the attendance secretary in the Administration Office. The student will
follow the sign out per procedure.



4. Failure to follow check out procedures may result in absences being counted as unexcused at the

discretion of administration.

Tardiness

Tardiness is defined as being late to a class by any amount of time after the start of the class up to 5 minutes.
Students arriving to class unprepared to learn may be counted tardy at the discretion of the teacher. Teachers
will also use discretion in tardiness so as to create a welcoming environment - students who are in seats ready
to learn when the teacher begins class shall not be counted tardy.

L.

A student may be excused for being late to class only when detained by another teacher or

office personnel.

The detaining teacher or office personnel will issue a pass/email to the detained student making

sure to list the time the student was released on the pass.

After receiving a tardy pass, the student will be expected to report to class immediately.

Students arriving more than five minutes after the tardy pass was issued will be considered
unexcused and the teacher should treat the offense accordingly.

Unexcused tardies are to be counted in the Attendance Policy. Upon receiving a 4" unexcused tardy in
any class during the quarter, a student will be assigned one (1) detention to be served

within 1 week of being assigned the detention and will lose open campus (lunch/TA/Principal’s Hour)
privileges for the remainder of the quarter. Upon receiving further unexcused tardies during the
quarter, consequences for the student will be assigned accordingly: 5" Tardy equals one (1) detention.
Consequences for the 6" Tardy and beyond will be determined at the administration's discretion and
may include a parent meeting, further loss of privileges, Saturday School and up to In School
Suspension.

Make Up Work Policy
As an ICU school, we place great value on the completion of school work. The following items are guidelines
with the understanding that the completion of school work in a timely manner is of the utmost importance.

1.

Students absent one (1) day will have two (2) days to make up work missed for the first (1st) day and
two (2) for each succeeding day missed (or shorter/longer if mutually agreed upon by the teacher and
student upon the student's return). If a student is unable to turn in the make-up assignments due to
another absence, the make-up work from the initial absence will be due the next day the student is in
attendance.

2. Teachers may request the assignments missed due to school-sponsored field trips, co-curricular

activities, official religious holidays or pre-planned absences be completed in advance by the student.

3. Special arrangements may be made for long term (chronic) illnesses verified by a doctor's signed
statement. An incomplete (I) may be given to allow for make-up time.

4. A homework request may be made for absences of more than one school day through the main
Office or via email directly to the teacher by parent/guardian. Students' teachers may be asked to
email students/parents and/or bring assignments to the main office for parents/guardians to collect.

5. Students with unexcused absences will receive make-up work for the class period(s).

Truancy/Skipping

If a student is willfully absent from school/class without permission, he/she assumes the responsibility and the
consequences of violating a right and privilege. Windom Public Schools have adopted the policy of
Cottonwood County in regards to truancy. A copy of this policy is found on our district website.
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1. Unexcused Absences (Truancy) are defined as a student who is absent from school/class without full
knowledge or consent of his/her parents/guardians. The student is absent from school with or without consent
of the parent or guardian for reasons unexcused by the school authorities. Makeup work is required.

Examples of unexcused absences may include, but limited to the following:

a. Leaving school without obtaining a Permit to Leave School from the school office.

. Is absent from school without proper verification from his/her parent/guardian.
. Is absent from class without permission.
. Obtains a pass to go to a certain place and does not report there.
. Becomes ill and goes home instead of reporting to the school office, or staying in the restroom

o o o o

and not returning to classes.
. Comes to school but does not attend classes.
. Leaves for lunch without a pass and not returning without parental consent.
. Oversleeping
. Personal grooming appointments (hair, nails, tanning, etc)
j. Employment/interview
k. Shopping/errands
1. Family vacations
m. Needed at home/babysitting

=21 =B}

—

n. Missed the bus/car trouble

0. Needing to sleep/rest

p. Interpreting for another person
*** Administrative discretion may be used in any of the aforementioned situations to excuse
an absence.***

2. Tardiness: Students who are more than 5 minutes late to a class may be marked with an unexcused absence,

not a tardy.

3. Excessive Absences: Request by parent or guardians may be denied or counted as unexcused if they are
for excessive absences. Excusing absenteeism and tardiness is at the discretion of the
principal/administration.

4. Unexcused absences are made up through detention.

a. One class (45 minutes) = one 45-minute detention.

b. A skipped day of school equals eight (8) 45-minute detentions or 1 Saturday School. Students must
attempt to check in with the teacher whom class was missed with to make up missing content. This
check can be done via email for documentation purposes. Detention supervisor will check for this
communication.

c. A student will lose open campus (lunch/TA/Principal’s Hour) privileges for the remainder of the
quarter for any unexcused absences.

d. Students serving a detention to make up class time are expected to touch base with the teacher for
whom they missed class prior to detention. Students are expected to work on missing content during
the detention period.

5. Students with an unexcused absence will be subject to the school Truancy Policy. (There are no school

sanctioned "Skip" days.)

Saturday School Dates, Locations, Supervisors

Consequence for Skipping Saturday School is a 1 Day In School Suspension



Date Location Supervisor

September 28, 2024 Media Center/Teacher
Determined

October 26, 2024 Media Center/Teacher
Determined

November 23, 2024 Media Center/Teacher
Determined

January 18, 2025 Media Center/Teacher
Determined

February 22, 2025 Media Center/Teacher
Determined

March 29, 2025 Media Center/Teacher
Determined

April 26, 2025 Media Center/Teacher
Determined

May 17. 2025 Media Center/Teacher
Determined

Truancy Policy

According to Minnesota Statutes 120.101, subdivision 5, students under the age of 18 must attend school. If a
16 or 17 year old is in attendance, they must follow the same guidelines as students under the age of 16. In
cooperation with Des Moines Valley Health & Human Services, Cottonwood County Court System and local
law enforcement agencies, Windom Public Schools has developed the following Truancy Diversion Policy:

Step One
After three (3) unexcused absences, a school letter (Certified with Return Receipt Requested) is sent to the
parent of the truant student. Included in this letter will be:

a. Copy of State Truancy Laws

b. Copy of School Truancy Policy

c. Students current attendance report

Step Two

a. Upon the fourth (4th) unexcused absence, a (phone call/letter) parent contact is made.

b. School personnel forward student’s most current attendance report, copies of letters sent to
parents, any other documentation pertinent to the student’s truancy including interactions with the
student and/or parents to the County Attorney’s office.

c. The County Attorney will forward the appropriate information to the Cottonwood County Family

Service Truancy Coordinator to begin the mediation program.

d. The CCFSTC will obtain a release of information and contact the school if the family accepts

services.
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Step Three
a. Upon the fifth (5th) unexcused absence, a (phone call/letter) parent contact is made.
b. School personnel fax updated attendance to Cottonwood County Attorney and Des Moines Valley
Health & Human Services with proper release of information.
c. Upon receipt, the county attorney will write a letter to the parent of the truant student
asking them and the student to participate in a diversionary meeting.

Step Four
a. Upon the sixth (6th) unexcused absence, school personnel may make a (phone call and/or
letter) parent contact and fax updated attendance to Cottonwood County Attorney and Des
Moines Valley Health & Human Services with proper release of information.
Step Five

a. Should the student reach seven (7) unexcused absences and an attempt has been made by the
school to address the student’s attendance concerns as described above: the school should
notify the County Attorney for a CHIPS petition.

Students who are 18 years of age are allowed to “withdraw” from school with their parent’s permission.

THE SAME SET OF ATTENDANCE RULES APPLIES TO ALL STUDENTS REGARDLESS OF AGE.
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Discipline

Windom Schools take pride in the positive behavior of students and rewards those who show a daily
understanding of what we hold as valuable in our daily behavior.

As a school district, we want to see our students soar higher and achieve better and we strongly believe that we
will, if we follow this simple belief:

At Windom Area Schools, learning is first. We take pride in our safe & positive environment. Be proud. Be
respectful. Be Responsible.

You are an EAGLE!

Eagle Pride Matrix

Restorative Discipline

When students fall short of Eagle Pride expectations, restoration of the strained relationship(s) may be
necessary. Restorative discipline practices focus on building back the relationships that were strained as a
result of a poor choice in words/actions. Restorative discipline practices are not punitive and are not focused
on punishment. Restorative practices focus on teaching the student the ways in which their actions fell short of
Eagle Pride expectations, and ways to learn and improve to do better in the future. A major goal of restorative
discipline is keeping the student(s) in the classroom for the learning if at all possible. Restorative discipline
may look differently for each student as natural consequences for actions are at the core of restorative
practices. Windom Schools staff will work with all students to learn from mistakes and repair strained
relationships. Restorative practices may include, but are not limited to:

e Mediation conferences (between students and all stakeholders.)

e Corrective action (example; Conflict: student leaves a lunch table a mess. Staff intervention:
discussion with students about what happened and why. Action: student apologizes to lunchroom
supervisor and lunchroom staff, spends a few minutes cleaning up the area.)

e Time in the office - when the student is not quite ready to be back in class at that time and they need to
work with administration to discuss meeting future expectations.

Time in the student support room (possibly a debrief with the counselor or social worker)

Detention - when extra time is needed beyond the school day (before or after school, or during lunch)
to help the student correct their behavior, or the student was not ready/willing to participate in
mediation.

e Suspension - either in school or out - only when the presence of a student in the classroom causes a
significant disruption to the learning environment and/or the offense was highly severe.

Behavior Flow Chart

Backpack/Bags

Backpacks/book bags/purses/any handbag/belt bag used to carry items to and from school must be left in
lockers during the school day. Backpack searches may be conducted at administrative discretion based on a

reasonable suspicion of a policy violation or for building security safety checks.

Refer to District Policy 502 for search procedures. District Policy Manual.

12


https://docs.google.com/document/d/1_IQcy5Um7uuOub76VHkDicxwPwYEnBTuY-5-_p1S5Qg/edit?usp=sharing
https://drive.google.com/file/d/1nw0oEOZsJWnxSQTJtL9cCKPy6vrbQ-Jw/view?usp=sharing
https://www.windom.k12.mn.us/page/policy-manual

Searches of Student lockers, desks, personal possessions and student’s person

In the event of the existence of reasonable suspicion of a violation of school policy, students may be subject to
a search by school administration. Searches of lockers, backpacks, persons and possessions may be conducted
should reasonable suspicion of a school policy violation exist. When possible, a second adult will be present.
When suspicion exists that a student may have in their possession a vaping device on their person, school
administration may utilize a metal detecting wand. Students will not be asked to expose any part of their
person and should suspicion exist that a device is present, parents will be called to come in and assist in the
search, unless the suspicion relates to a direct safety threat to students and staff.

Book Policy

The Windom School District provides students with all textbooks; if necessary. Normal wear is expected on
these books. Abnormal wear, however, is not expected and students, who intentionally drop, throw, sit on,
write on, or otherwise misuse textbooks in any manner, will be fined for damages to the book. An amendment
to Minnesota Statutes 120.101 provides that schools may charge for lost or destroyed textbooks, workbooks, or
library books. The school will charge an appropriate replacement fee for textbooks, workbooks, or library
books lost or destroyed by students.

Chromebooks

The Windom School District provides Chromebooks, a Chromebook charger cable and a Chromebook charger
block to each student for educational purposes. Students must adhere to Chromebook use guidelines and pay
all appropriate fees as communicated at orientation prior to the start of the school year. Students found to be
using Chromebooks inappropriately may be assigned Chromebook use modules to satisfactorily complete prior
to receiving Chromebook privileges back. Any fees assessed for Chromebook misuse/breaks/losses must be
paid prior to graduation or receiving a Chromebook for the following year. HS Students are issued
Chromebooks to take home and care for throughout the school year. Chromebooks are available for MS
student use, but Chromebooks will remain in classrooms and students will not carry with them throughout the
school day.

Bus Conduct

Bus drivers have the authority to implement and enforce rules of behavior deemed appropriate to assure safety
to and from school. Students are responsible for their behavior during the times they are being transported.
Students with chronic behavior problems on the bus may lose the privilege of riding the bus. The bus is an
extension of the school day. All students will be taught appropriate bus behavior and must submit the
acknowledgement of the bus safety test during the first week of school. School disciplinary policy will be
enforced.

Please keep in mind that the law says:
Riding a school bus is a privilege, not a right.
While waiting for the school bus, students are expected to:

1. Stay back from the curb, driveway, and yellow lines at the school buildings.
2. Wait for the bus to come to a complete stop before approaching the bus.
3. Never chase or run beside a moving bus. Students who ride the bus shall:

a. Take a seat promptly and stay seated while the bus is in motion.

b. Be obedient and respectful of the bus driver.

c. Keep their heads, hands, and other parts of the body inside the bus windows at all times.
d. Not throw any objects through open windows.
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4. Assure that no litter is left on the bus.

5. Refrain from using or having in possession any tobacco products, alcohol, or other contraband.
6. Do not use any obscene gestures or language.

7. Not verbally or physically harass anyone else.

8. Wear appropriate clothing for weather conditions.

9. No Bullying

Student Parking

Parking a motor vehicle on school grounds is a privilege. Parking is permitted in the designated areas. All
vehicles parked on school property are subject to inspection. The use of mini-bikes, snowmobiles, go karts,
all-terrain vehicles such as 4-wheelers are prohibited on school grounds. Student parking is permitted in the
West Student parking lot only.

Discrimination

It is the policy of Independent School District 177 to comply with state and federal laws, which prohibit
discrimination in education programs, activities, or employment on grounds of race, color, creed, religion,
national origin, sex, and marital status, status regard to public assistance or disability. Inquiries regarding
compliance may be directed to the office of the principal at Windom Area High School, telephone 831-6910.

Food and Drink

Water will be allowed with a secure lid. Food/beverages may be allowed in the classroom at the discretion of
the classroom teacher and/or administration. Water may be consumed at lockers in a secure lid. Healthy snacks
may be consumed at lockers during passing times.

Rights of Appeal

If a student feels a right violation has taken place, they should first bring the matter to the attention of the
building principal, unless the alleged violation involves this person. If the principal is involved or an appeal of
a principal's decision is desired, the case may be brought to the Superintendent of Schools, and a further appeal
may be made to the Board of Education at their next regular meeting. A student may appeal their case in court
without going through the administrative process outlined above, but the court may require the student to first
exhaust those channels with the local system. The local Board of Education also has the right of appeal. Here
is the discipline instance complaint/appeal form.

Student Dress

A dress code serves the purpose of establishing and maintaining a respectful environment conducive to
learning. The intent of the dress code is to create an environment grounded in respect for every individual in
the building and their right to feel safe, welcome & treated with dignity throughout their educational journey.
The responsibility to adhere to the dress code rests with the students and their parents/guardians. Students must
use mature judgment when choosing clothing to wear at school and students have the right to choose the
manner in which they project themselves in public unless it causes a disruption with work, creates a classroom
or school disruption or could be interpreted as harassment by others.
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https://docs.google.com/document/d/19hRg9B07hxshFVLe2SF2JbvbsMz6wK9fWwGk7r1xyVs/edit?usp=sharing
https://docs.google.com/document/d/19hRg9B07hxshFVLe2SF2JbvbsMz6wK9fWwGk7r1xyVs/edit?usp=sharing

Clothing that is prohibited (not allowed) includes, but is not limited to:
e Sunglasses

Bottoms that do not extend beyond an extended arm at the side (fist closed)
Bottoms that expose undergarments or private areas
Hats are not to be worn by students in grades 6-8

e (Gang related clothing

e (lothing displaying weapons

e Clothing promoting illegal activity for minors (drug, alcohol, tobacco)

e (lothing promoting profane, suggestive or obscene activity

e Clothing of a racially or ethnically insensitive nature

e Tops that are cut lower than four finger widths (fingers together) of collarbone
e Tops that are cut higher than four finger widths (fingers together) of top of waistband on pants
e Tube Tops

e One shoulder tops

e Blankets

e Coats/jackets - stored in lockers during school hours

e Flags

°

[ ]

°

[ ]

Hats that do not hinder the learning environment can be worn by students in grades 9-12. Teachers
reserve the right to ask a student to remove a hat within the classroom. Hoods are not to be worn
during school hours.

Students suspected to be in violation of the dress code will be asked to correct the violation by staff. A report
to administration will be made should the student not correct the violation in a timely manner. Exceptions to
the student dress code can be made at the discretion of administration.

*Dress code is intended to be self-measurable. Students may be asked to demonstrate the four-finger
rule (necklines), fist length (shorts, skirts, and dresses), and the four-finger rule (midriff) if they are suspected
of violating the dress code. Fingers are to be pressed together when self-measuring.

Weapons

All other weapons policies must be followed. No individual shall possess a weapon when in the school
building, on school grounds, or on any school-sponsored trip or activity. Possession: defined by MN Statute
609.66. Members of the district Clay Target League may possess a weapon at the shooting range. For more
information on the WAHS weapons policy, please refer to the Discipline Policy section of this handbook or the
Windom School’s web page.

UNIFORM GUIDANCE & DISCIPLINE POLICY

Part I: Philosophy and Purpose

Philosophy:

It is the belief of the Board of Education of Independent School District #177 that each individual should be
accepted into the educational program as he or she is; that the student shall be provided with a stimulating
environment and opportunities for learning designed to assist the student in realizing his or her maximum
mental, physical, emotional, and social development.
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The Board also believes that the primary obligation for developing self-discipline, responsibility, and respect
for other people begins in the home and with the parents/guardians. Children who have developed these
qualities usually progress well in school. The school is also concerned with the development of attitudes,
habits, and behavior and must provide a proper climate for learning; therefore, the school strives to work
cooperatively with parents/guardians. Teachers want all students to learn, but their efforts can be thwarted by
disruptive behavior. When students do not follow the rules of proper conduct, the school has a responsibility
to take action in the interest of those students and the other students in the school.

Purpose:

To ensure an atmosphere that is conducive to learning, it is necessary to carefully balance a student's individual
rights with his or her responsibilities for good citizenship. It is in an effort to preserve this proper balance that
the school board has adopted this code. The intended effect is to create an educational climate conducive to
learning, to responsible and considerate behavior and one in which the safety of students and all persons is
assured.

The school district takes very seriously any individual(s) making “terroristic threats.” The school district will
take every means possible in conjunction with law enforcement toward the arrest

and conviction of the individual(s) responsible for making a terroristic threat. The person(s) could face felony
charges, which carry a maximum penalty of five years in jail and a $10,000 fine. (Policy 121A.55 MN
Statute-General Statement.

PART II: DISCIPLINARY POLICIES & PROCEDURES

Introduction:

The development of responsible behavior and self-discipline among students occurs at two levels within a
school. First, since the student spends the greatest amount of time during the school day in the classroom, the
classroom teacher must assume the primary responsibility for gaining the respect and cooperation of the
students so that an effective learning environment may be maintained. Each teacher must apply a carefully
thought out approach to classroom discipline and administer it with a sense of fairness and consistency.

At other times, disciplinary problems, which are beyond the scope of the classroom teacher's area of
responsibility (i.e. between classes, lunchtime, before and after school) or are of a serious enough nature to
require referral to the administration. Through the school-wide discipline program, the principal/assistant
principal sets the tone for acceptable behavior throughout the school and campus. Students may be disciplined
for off campus conduct, which disrupts, interferes with, or otherwise affects the learning environment,
activities, or operation of the school. The principal/assistant principal also must operate from a carefully
developed set of rules and consequences that ensure fair treatment, consistency, and due process.

Part II of this code is designed to describe the approach to classroom and school-wide discipline adopted by
the Board of Education.

Detention:

A period of time beyond the regular school day (before/after school) in a supervised area specified by the
principal/behavior specialist. The administration assigns detention by use of Infinite Campus and the Detention
assignment sheet. If possible, students/parents may be given a minimum of 24 hours advance notice of the

16



serving of such detention. Work/practice is not an excuse for not making up detention. Detention is a time
scheduled upon agreement by administration. Students will be responsible for their own transportation home
after serving detention.

Administration reserves the right to withhold any student with outstanding detentions from any school activity
until all detentions are served.

In-School Support Room:

This room may be used as a cooling down/support room for students after an event has taken place. Students
utilizing the In School Support Room will be supported by Student Support staff and will return to class after
they have cooled down and are ready to enter the academic environment.

In-School Suspension:
This is the act of prohibiting a student from attending classes for a period of no more than five school days.
The student serves the suspension time in the school building in the in-school suspension room.

Out-of-School Suspension:
This is the act of prohibiting a student from attending school for a period of no more than 10 (ten) school days.

Expulsion:
An action taken by the school board to prohibit an enrolled student from further attendance for a period that
shall not extend beyond an amount of time equal to one school year from the date a student is expelled.
Grounds for expulsion include MS. 121A.45, which states a student may be dismissed on any of the following
grounds:

1. Willful violation of any reasonable school board regulation;

2.  Willful conduct that significantly disrupts the rights of others to an education;

3. Willful conduct that endangers the student or other students, surrounding persons or the

property of the school.

Reasonable Force:
Principals, teachers, and staff may use reasonable force when it is necessary under the circumstances to
restrain or correct a student to prevent bodily harm or death to another.

Student Discipline:

1. School Board Policy 506 will be used to address all issues of student discipline.

2. A good learning atmosphere in the classroom is the joint responsibility of the teacher and students.
This atmosphere will be promoted through clearly established and understood expectations and
regulations. Because of varying classroom environments, these expectations may differ somewhat
from teacher to teacher.

3. Classroom expectations, once established, are to be posted in each classroom.

4. The teacher or designee has the responsibility to act on infractions of classroom expectations. In cases
where corrective actions prove ineffective, the teacher may remove the student from the classroom and
refer him/her to the office and fill out an office Disciplinary Referral form on Infinite Campus.
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Progressive Discipline Guidelines:

To establish continuity and provide for guidance for progressive discipline when behaviors fall short of

expectations and violate school policy, the following guidance is provided;

peer/staff
(including
harassment of a
racial/sexual
nature, verbal
abuse,

inappropriate

language)

to office), upon
investigation
results, the student
will complete a
restorative
assignment in an
after school
detention. Re-entry
conference will be
held with staff
before the student
returns to class.

instance (referred
to office), upon
investigation
results, the student
will serve an in
school suspension
and complete a
re-entry meeting
with staff before
the student returns
to class. The
student will also
have a parent
meeting with

instance (referred
to office), upon
investigation
results, the student
will serve a 5 day
in school
suspension and
complete a re-entry
meeting with staff
before the student
returns to class.
The student will
also have a parent
meeting with

Offense(s) 1st Offense 2nd Offense 3rd Offense >3 Offenses
Tardiness Documentation Documentation Documentation Detention/Saturday
School
Tardies are
documented each
quarter and reset
after each quarter
Skipping Class | Detention/Saturday | Detention/Saturday | Detention/Saturday | Detention/Saturday
School (Per period | School (Per period | School (Per period | School (Per period
missed/Skipped) & | missed/Skipped) & | missed/Skipped) & | missed/Skipped) &
Loss of privileges | Loss of privileges | Loss of privileges | Loss of privileges
as outlined above as outlined above as outlined above as outlined above
& Parent
Conference/Attend
ance Contract
Vaping (Nicotine | 1-2 Days In School | 5 Days In School Up to 10 Days Out | Up to 10 Days Out
Based) Suspension & Suspension, of School of School
Completion of Referral to Law Suspension, Suspension,
Re-Education enforcement Referral to Law Referral to Law
Curriculum Enforcement Enforcement
Drug/Alcohol Use | 5 Days In School Up to 10 Days Out | Up to 10 Days Out | Possible Expulsion
- On Campus Suspension, of School of School
Referral to Law Suspension, Suspension,
enforcement Referral to Law Referral to Law
Enforcement Enforcement
Disrespect toward | If major (referred | If 2nd major If 3rd major If 4th major

instance (referred
to office), upon
investigation
results, the student
will serve an out of
school suspension
and complete a
re-entry meeting
with staff before
the student returns
to class. The
student will also
have a parent
meeting with
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administration. The
student will also be
referred to the
student support
team for potential
services that may
be needed.

administration.

administration.

Disruptions to

If major (referred

If 2nd major

If 3rd major

If 4th major

class/school/Non- | to office), upon instance (referred | instance (referred | instance (referred
Compliance investigation to office), upon to office), upon to office), upon
results, the student | investigation investigation investigation
will complete a results, the student | results, the student | results, the student
restorative will serve an in will serve a 5 day | will serve an out of
assignment in an school suspension | in school school suspension
after school and complete a suspension and and complete a
detention. Re-entry | re-entry meeting complete a re-entry | re-entry meeting
conference will be | with staff before meeting with staff | with staff before
held with staff the student returns | before the student | the student returns
before the student | to class. Student returns to class. to class. Student
returns to class. may be assigned Student may be may be assigned
community service | assigned community service
within the school community service | within the school
setting. The within the school setting. The
student will also setting. The student will also
have a parent student will also have a parent
meeting with have a parent meeting with
administration. The | meeting with administration.
student will also be | administration.
referred to the
student support
team for potential
services that may
be needed.
Bullying Upon results of Upon results of Upon results of Upon results of
investigation investigation investigation investigation
showing that the showing that the showing that the showing that the

behavior was
targeted, presented
an imbalance of
power, and conduct
was present
beyond one
occurrence, the
student will be
issued a cease and
desist order and
will complete a
restorative

behavior was
targeted, presented
an imbalance of
power, and conduct
was present
beyond one
occurrence, the
student will be
issued a 5 day in
school suspension.
A meeting with the
student, their

behavior was
targeted, presented
an imbalance of
power, and conduct
was present
beyond one
occurrence, the
student will be
issued a 5 day out
of school
suspension. A
meeting with the

behavior was
targeted, presented
an imbalance of
power, and conduct
was present
beyond one
occurrence, the
student will be
issued a 10 day out
school suspension
with a potential
expulsion referred
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worksheet in a 2
day in school
suspension. A
meeting with the
student, their
parent and
administration will
also be held.

parent and
administration will
also be held.

student, their
parent and
administration will
also be held.

to the
superintendent. A
meeting with the
student, their
parent and
administration will
also be held.

Weapon

5 Day Out of
School Suspension,
parent meeting
with admin

If weapon is a gun
or student intends
to cause harm on
school property the
student is
suspended for 10
days pending
exclusionary
proceedings

Physical assault

5 Day in or out of
school suspension
(depending on
disruption and
threat, as
determined by
administration.) A
meeting with the
student, their
parent(s) and
administration will
also be held.

10 day out of
school suspension.
A meeting with the
student, their
parent(s) and
administration will
also be held.

10 day out of
school suspension.
Recommendation
for expulsion.

Terroristic
Threats

10 day out of
school suspension
pending referral for
expulsion.

Fighting

5 Day in or out of
school suspension
(depending on
disruption and
threat, as
determined by
administration.) A
meeting with the

10 day out of
school suspension.
A meeting with the
student, their
parent(s) and
administration will
also be held.

10 day out of
school suspension.
Recommendation
for expulsion.
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student, their
parent(s) and
administration will

also be held.
Vandalism/Property | If material If material If material If material
Damage damages, the damages, the damages, the damages, the
student will be student will be student will be student will be
assigned a fee. assigned a fee. assigned a fee. assigned a fee.
Contact will be Contact will be Contact will be Contact will be
made home. made home. made home. made home.
Student(s) will be | Student(s) will be | Student(s) will be | Student(s) will be
assigned assigned assigned assigned
community service | community service | community service | community service
within the school. | within the school. | within the school. | within the school.
Student(s) will be | Student(s) will be | Student(s) will be
assigneduptoa5 | assigneduptoal | assigneduptoal0
day in school day out of school day out of school
suspension. suspension. suspension and
potentially referred
for expulsion.
Inappropriate The student will The student will The student will The student will
touching/physical | serveuptoa5day | serveuptoa5day | serveuptoalO serveup toa 10
contact in school out of school day out of school day out of school

suspension and
will be assigned
restorative
community service
within the school
setting to be
completed after
school hours.

suspension and
will be assigned
restorative
community service
within the school
setting to be
completed after
school hours. The
student will be
referred to the
student services
team for potential
addition of services
to address
behaviors.

suspension and
will be assigned
restorative
community service
within the school
setting to be
completed after
school hours.

suspension and be
referred to the
superintendent for
expulsion.

Administration will use the table above as a guide, but reserves the right to exercise discretion in the
issuance of progressive discipline at any time to maintain the order of the school so all students can
learn in a safe and positive environment and all staff can work in the same safe and positive
environment. Through PBIS (Eagle Pride) Windom Area Schools strives to help students learn
positive, responsible and respectful behaviors. When students fall short of taught expectations, the
above list shall serve as a guide to help reinforce to students the importance of their behavior
choices. Correcting the undesired behavior is always the goal within our disciplinary proceedings.
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Rights and Responsibilities:
1. Student/Student Relationships:
(See Sexual Harassment/Violence Policy also)
Right: Each student has the right to attend school and school activities and be free from
Threats against his or her feelings, physical well-being, and property.
Responsibility: Each student shall be responsible to respect the feelings, property, and
physical well-being of other students.
Policy: Students will refrain from physical and verbal abuse directed at other students,
as well as any damage or theft of the property of a fellow student.
2. Student/Staff Relationships:
(See Sexual Harassment/Violence Policy also)
Right: Students and staff have a right to work, study, and teach/learn in an atmosphere of
mutual respect. They also have the right to free inquiry and expression while being mindful
of the responsibilities listed.
Responsibility: Students have the responsibility to respect authority, feelings, physical well-being, and
property of members of the school staff.
Policy: Students shall refrain from disobedience, disrespect, threats, or attacks directed at members of the
school staff, as well as damage to—or thefts of—property belonging to school staff members.
3. School Property:
Right: Each student is entitled to a well-equipped, well-maintained, clean, and aesthetically pleasing school

environment.
Responsibility: Each student is responsible to respect and help maintain the appearance and cleanliness of
the building.
Policy: Acts of vandalism, theft, and abuse of the school buildings and grounds are prohibited.
4. Protection of the Public Safety:
Right: Each student has a right to be safe and secure from physical harm while attending school.

Responsibility: Students have a responsibility to conduct themselves in such a manner as not to pose a
threat to the health and safety of other students.
Policy: The infractions listed below, as well as any act that poses a threat to the health and safety of students
and/or staff, are strictly forbidden.

5. Alcohol, Tobacco, Electronic Cigarette (Vaping Devices) and Drugs:
Right: Each student has the right to associate with students who are free from the use of alcohol, tobacco,
and drugs and not be subjected to those wishing to buy, sell, or use such substances.
Responsibility: Each student has the responsibility to keep his or her mind and body in a sound, healthy
condition.

Policy: It is the policy of this school district to maintain a positive, safe, and secure learning and working
environment. In striving to attain such an environment, the district takes the position of “no tolerance” for
illegal drug/alcohol possession, being under the influence, consumption, sale or distribution in our schools.
In addition, the district takes a position of “no tolerance” for assault in our schools. Students are forbidden
to be under the influence, knowingly or voluntarily possess, sell, consume, or distribute illegal drugs/drug
paraphernalia, tobacco or electronic cigarette (vaping) devices or alcohol on school grounds, in school
vehicles, or at school related activities at any site. The immediate consequence for a first offense for
knowingly possessing or consuming from a vaping device shall be a 2 day in-school suspension. The
suspended student will have an anti-vaping curriculum to re-educate themselves on the dangers of
vaping. Should the student complete the curriculum and have a follow up conversation with
administration, the suspension may be reduced to no less than 1 day.
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6.

7.

Weapons:

No student shall possess a weapon when in the school building, on school grounds, within 300 feet of
school property, or on any school-sponsored trip or activity. Members of the district Clay Target League
may possess a weapon at the shooting range. “Possession” refers to having a weapon on one’s person or in
an area subject to one’s control on school property or at a school trip/activity. A student who finds a weapon
on the way to school or in a school location, or a student who discovers that he or she accidentally has a
weapon in his/her possession, and takes the weapon immediately to the principal’s office shall not be
considered to possess a weapon. If it would be impractical or dangerous to take the weapon to the
principal’s office, a student shall not be considered to possess a weapon if he or she immediately turns the
weapon over to an administrator, teacher or head coach or immediately notifies an administrator, teacher or
head coach of the weapon’s location.

“Weapons” are identified in two (2) categories:

A. articles commonly used or designed to inflict bodily harm and/or intimidate other persons. Examples
are: firearms, whether loaded or unloaded; knives; clubs; metal knuckles; nunchucks; throwing stars;
explosives; stun guns; ammunition; chains; pellet guns; look alike guns; and other non functioning
guns that could be used to threaten others;

B. articles designed for other purposes but which are actually used to inflict bodily harm and/or
intimidate. Examples include, but are not limited to: belts, combs, pencils, files, scissors, compasses,
letter openers, and laser pens. Hunting items in a student’s possession on school property will result in
ISS.

Other Disciplinary Infractions

Suspension Procedures

1.  While on suspension, a student may be assigned to the in-school suspension room except when the
infraction is serious enough to warrant a mandatory five day out-of-school suspension or when the
student's presence in the building poses a threat to the health and safety of the students or staff or to the
orderly operation of the school. Students assigned to in-school suspension will request work
assignments from their teachers and be allowed to make up missed class assignments and tests
receiving credit (please refer to the Attendance Policy regarding unexcused absences for an exception
to this rule). All other rules pertaining to conduct in the ISS room are applicable

2. No suspension from school shall be imposed without an informal administrative conference with the
student, except where it appears that the student will create an immediate and substantial danger to
him or herself or to persons or property around the student.

3. A written notice containing the grounds for suspension, a brief statement of the facts, a description of
the testimony, a readmission plan and a copy of sections 121A.40 to 121A.56, shall be personally
served upon the student at or before the time the suspension is to take effect and upon his or her parent
or guardian notification by mail within 48 hours of the conference. The district shall make reasonable
efforts to notify the parents of the suspension by telephone as soon as possible following the
suspension. In the event a student is suspended without an informal administrative conference on the
grounds that the student will create an immediate and substantial danger to persons or property around
him or her, the written notice shall be served either personally or by mail upon the student and his or
her parent or guardian within 48 hours of the suspension. Service by mail is complete upon mailing.
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4. Notwithstanding the provisions of subdivisions 2 & 3, the student may be suspended pending the
school board's decision in the expulsion to the extent that suspension may exceed five days.

Exclusion and Expulsion Procedures:
1. No exclusion or expulsion shall be imposed without a hearing, unless the student and parent or
guardian waives the right to a hearing in writing. The school board or its agent shall initiate the action.
2. Written notice of intent to take action shall:

a. Be served upon the student and his parent or guardian by certified mail;

b. Contain a complete statement of the facts, a list of the witnesses and a description
of their testimony;

C. State the date, time, and place of the hearing;

d. Be accompanied by a copy of sections 121A.40 to 121A.56;

e. Describe alternative educational programs accorded the student in an effort to

avoid the expulsion proceedings; and
f. Inform the student and parent or guardian of the right to:
i. Have legal counsel at the hearing;

ii. Examine the student's records before the hearing;

11i. Present evidence; and

iv. Confront and cross-examine witnesses.

3. The hearing shall be scheduled within ten days of the service of the written notice unless

an extension, not to exceed five days, is requested for good cause by the school board,
student, parent or guardian.

4. The hearing shall be at a time and place reasonably convenient to student, parent or
guardian.

5. The hearing shall be closed unless the student, parent/guardian requests an open
hearing.

6. The student shall have a right to representation of his or her own choosing, including

legal counsel; the school board shall advise the student's parent or guardian of available
legal assistance.

7. The hearing shall take place before:

a. An independent hearing officer;

b. A member of the school board;

c. A committee of the school board or

d. The full school board; as determined by the school board.

8. The proceedings of the hearing shall be recorded and preserved, at the expense of the
school district, pending ultimate disposition of the action. Testimony shall be given under
oath. The hearing officer or a member of the school board shall have the power to issue
subpoenas and administer oaths.

9. At a reasonable time prior to the hearing, the student, parent or guardian, or his or her
representative, shall be given access to all public school system records pertaining to the
student, including any tests or reports upon which the proposed action may be based.

10.  The student, parent or guardian, or representative, shall have the right to compel the
attendance of any official employee or agent of the public school system or any public
employee or any other person who may have evidence upon which the proposed action
may be based, and to confront and to cross examine any witness testifying for the public
school system.
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11.  The student, parent or guardian, or his or her representative, shall have the right to
present evidence and testimony, including expert psychological or educational testimony.

12.  The student cannot be compelled to testify in the dismissal proceedings.

13.  The recommendation of the hearing officer or school board member or committee shall be
based solely upon substantial evidence presented at the hearing and be made to the
school board within two days of the end of the hearing.

14.  The decision by the school board shall be based upon the recommendation of the hearing
officer or school board member of committee and shall be rendered at a special meeting
within five days after receipt of the recommendation. The decision shall be in writing and
the controlling facts found upon which the decision is made shall be stated in sufficient
detail to apprise the parties and the commissioner of education of the basis and reason for
the decision.

Re-entry Procedures:

1. Re-entry conferences following a suspension are required. The
conference shall include the administration, parent or parent(s), student, classroom
teacher when possible and any other party deemed appropriate by the principal/designee
in charge.

2. A written re-entry contract shall be developed and signed by all parties involved upon re-entry from an
out of school suspension. The re-entry contract will serve to detail the conditions for re-entry to
school. It must be reasonable in the demands placed upon the student and the school. It shall include:

A statement by the student reflecting his or her commitment to follow the rules of conduct.
A list of requirements the student must complete upon his or her return to school.
A listing of any adjustments in the student's program of studies or school day.

/e o

A statement by the school citing the resources that will be utilized to assist the student's

re-entry.

e. A statement relative to procedures or action to be taken if the agreement between the
school and students are broken.

f. One copy of the re-entry contact shall be filed in the student's disciplinary file. One copy
shall be given to the student and his or her parent/guardian.

g. A student’s failure to abide by the re-entry contract or a portion of it may be interpreted as

a violation of contract and may lead to further disciplinary action as provided by the terms

of the contract.

PART III: STUDENT BEHAVIOR & PARTICIPATION IN SCHOOL ACTIVITIES

Participation in the co-curricular activities offered by Windom Area High School is a privilege earned through
maintaining satisfactory progress toward the school's graduation requirements and demonstrating responsible
behavior. The Board of Education believes that students involved in disciplinary infractions resulting in
suspension should be denied the right to participate in co-curricular and extra-curricular activities during the
period of suspension.

Local Policy:

Any student placed on suspension for a period of a day(s) or any part of a day(s) (in-school or out-of-school)
will not be allowed to practice, participate in, attend, or in any other way take part in a school activity
sponsored by Windom Area Middle/High School until the suspension is completed. This rule will apply to
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ALL activities (athletic, music, club, organizations, dances, etc.) sponsored by Windom Area Middle/High
School.

Discipline of Special Education Students:

Generally speaking, this discipline code applies to all students of Windom Area Middle/High School.
However, a suspension or expulsion of a special education student may be construed as a change of the
student's Individualized Educational Plan (I.E.P.) and may not occur without a team meeting. A team meeting
shall be held within 5 school days of a 5-day suspension.

The team shall:

a. Determine whether the misconduct is related to the handicapping condition;

b. Review any assessments and determine the need for further assessment; and

c. Review the L.E.P. and amend the goals and objectives or develop an alternative I.E.P. program.

The team shall include (minimum) a school administrator or designee, the student's regular classroom teacher,
appropriate special education personnel, other qualified personnel, the parent/guardian and when appropriate,
the student. An exception would be made in the event that the student poses an immediate threat to the health
or safety of other students or staff. In this case, the student shall be excluded temporarily from school until
such time as a team meeting can be arranged.

Drug and Alcohol Offenses

No student shall distribute, dispense, possess, use or be under the influence of any alcoholic beverage, malt
beverage or fortified wine or other intoxicating liquor or unlawfully manufacture, distribute, dispense, possess,
use or be under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana,
anabolic steroids, inhalants, or any other controlled substance, as defined in schedules I through V of section
202 of the Controlled Substances Act (21 U.S.C. &812) and as further defined by regulation at 21 C.F.R.
1300.11 through 1300.15, or tobacco or electronic cigarette (vaping) devices, before, during, or after school
hours at school or in any other school district location as defined below.

"School district location" means in any school building or on any school premises; on any school-owned
vehicle or in any other school-approved vehicles used to transport students to and from school or school
activities; off school property at any school-sponsored or school-approved activity, event or function, such as a
field trip or athletic event, where students are under the jurisdiction of the school district.

A student who violates the terms of this policy will be subject to disciplinary action in accordance with the
school district's discipline policy.

Harassment and Violence Policy

I. General Statement of Policy

It is the policy of Independent School District No. 177 (the "School District") to maintain a learning and
working relationship that is free from religious, racial or sexual harassment and violence. The School District
prohibits any form of religious, racial or sexual harassment and violence.

It shall be a violation of this policy for any student, teacher, administrator or other school personnel of the

School District to harass a student, teacher, administrator or other school personnel through conduct or
communication of a sexual nature or regarding religion and race as defined by this policy. (For purposes of
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this policy, school personnel includes: school board members, school employees, agents, volunteers,
contractors or persons subject to the supervision and control of the District).

It shall be a violation of this policy for any student, teacher, administrator or other school personnel of the
School District to inflict, threat to inflict, or attempt to inflict religious, racial or sexual violence upon any
student, teacher, administrator or other school personnel.

The School District will act to investigate all complaints, formal or informal, verbal or written, of religious,
racial or sexual harassment, or violence, and to discipline or take appropriate action against any student,
teacher, administrator or other school personnel who is found to have violated this policy.

Any student found to be in violation of the religious, racial, sexual harassment or violence policy listed below
will be subject to discipline including, but not limited to, parent phone call, in school suspension, out of school
suspension and a behavior improvement plan as outlined in the table above.

II. Religious, Racial and Sexual Harassment and Violence Defined

1. Sexual Harassment Definition: Sexual harassment consists of unwelcome sexual advances, request for
sexual favors, sexually motivated physical conduct or other verbal or physical conduct or communication of a
sexual nature when:

a. submission to that conduct or communication is made a term or condition, either explicitly or
implicitly, of obtaining or retaining employment, or of obtaining an education; or

b.  submission to or rejection of that conduct or communication by an individual is used as a factor in
decisions affecting that individual's employment or education; or

c. that conduct or communication has the purpose or effect of substantially or unreasonably
interfering with an individual's employment or education, or creating an intimidating, hostile or
offensive employment or educational environment.

Sexual harassment may include but is not limited to:

a. unwelcome verbal harassment or abuse;
b. unwelcome pressure for sexual activity;
c. unwelcome, sexually motivated or inappropriate patting, pinching or physical contact, other than

necessary restraint of student(s) by teachers, administrators or other school personnel to avoid
physical harm to persons or property;

d. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by
implied or overt threats concerning an individual's employment or educational status;

e. unwelcome sexual behavior or words, including demands for sexual favor, accompanied by
implied or overt promises of preferential treatment with regard to an individual's employment or
educational status; or

f. unwelcome behavior or words directed at an individual because of gender.
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2. Racial Harassment Definition: Racial harassment consists of physical or verbal conduct
relating to an individual's race when the conduct:

a. has the purpose or effect of creating an intimidating, hostile or offensive working or
academic environment;

b. has the purpose or effect of substantially or unreasonably interfering with an individual's
work or academic performance; or

c. otherwise adversely affects an individual's employment or academic opportunities.

3. Religious Harassment Definition: Religious harassment consists of physical or
verbal conduct which is related to an individual's religion when the conduct:

a. has the purpose or effect of creating an intimidating, hostile or offensive working or

academic environment;

b. has the purpose or effect of substantially or unreasonably interfering with an individual's
work or academic performance; or

c. otherwise adversely affects an individual's employment or academic opportunities.

4. Sexual Violence Definition: Sexual violence is a physical act of aggression or force or the threat thereof
which involves the touching of another's intimate parts, or forcing a person to touch any person's intimate
parts. Intimate parts, as defined in Minnesota Statutes Section 609.341, include the primary genital area,
groin, inner thigh, buttocks, or breast, as well as the clothing covering these areas.

Sexual violence may include, but is not limited to:

a. touching, patting, grabbing, or pinching another person's intimate parts, whether that
person is of the same sex or the opposite sex;

b. coercing, forcing or attempting to coerce or force the touching of anyone's intimate parts;

c. coercing, forcing or attempting to coerce or force sexual intercourse or a sexual act on
another, or

d. threatening to force or coerce sexual acts, including the touching of intimate parts or

intercourse, on another.

5. Racial Violence Definition: Racial violence is a physical act of aggression or assault upon another
because of, or in a manner reasonably related to, race.

6. Religious Violence Definition: Religious violence is a physical act of aggression or assault upon another
because of, or in a manner reasonably related to, religion.

7. Assault Definition:

a. an act done with intent to cause fear in another of immediate bodily harm or death;
b. the intentional infliction of or attempt to inflict bodily harm upon another;
c. the threat to do bodily harm to another with present ability to carry out the threat.

III. Reporting Procedures
Any person who believes he or she has been the victim of religious, racial or sexual harassment or violence by
a student, teacher, administrator or other school personnel of the School District, or any person with
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knowledge or belief of conduct which may constitute religious, racial or sexual harassment or violence toward
a student, teacher, administrator or other school personnel should report the alleged acts immediately to an
appropriate School District official designated by this policy. The School District encourages any reports to be
filed using the To Report Bullying Form on the Safe and Supportive Schools link on the school website.

For more information regarding this policy refer to the School District policy manual on the school website.
Policy #413 Harassment & Violence.

Bullying Prohibition
See Appendix “A”

Hazing Prohibition

Hazing is an act against a student or coercing a student into committing an act that creates a risk of harm to a
person including but not limited to physical brutality, initiation into an unauthorized organization, acts which
are demeaning in nature, and activities promoting disrespect for school or community. Hazing activities of any
type are inconsistent with the educational goals of the school district and are prohibited at all times. In
accordance with Windom School District policy #526 Hazing Prohibition, students guilty of this activity will
be dealt with in accordance with school policy.

For more information regarding this policy refer to District Policy Manual on school website policy #526
Hazing Prohibition

Technology Policy
For more information regarding this policy refer to District Policy Manual on the School website Policy #524

or view the Eagle Pride matrix online.

Using the computers/Chromebooks and the internet is a privilege. Violation of the rules will result in loss of
computer and internet use. Consequences for inappropriate use of technology will be at the discretion of the
administration.

Students and parents/guardians must sign an agreement to these terms prior to using the computers.

1. Equipment and software must be used appropriately. Hardware and software needs to be left the
way it was found. If a student finds a computer/Chromebook altered in any way, they should
notify the teacher/supervisor immediately.

2. Food and beverages are not allowed in the computer labs.

Computers/Chromebooks are to be used for educational purposes; therefore, games; chat lines and
chat rooms; inappropriate messages or graphics; and changing passwords, settings, or folder names
are not an appropriate use.

4. Proxy sites are not to be used at any time.

Web access is available to students. However, any use of the school’s technology resources which are
unlawful, failure to follow school board policy and student handbook guidelines, or failure to adhere to local
and state statutes can result in discipline, fines, restitution, and referral to outside agencies.
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Grievance Procedures:

Student's complaints and grievances shall be resolved through orderly processes and at the lowest possible
level. If a student feels he or she has not been dealt with fairly under the provisions of this code, the student
may grieve the matter through the following process:

1. The opportunity shall be provided to any student and his/her parent/guardian to discuss with the
teacher (or principal/designee if the difficulty is with the principal/designee) a decision or situation which he or
she considers unfair.

2. If the matter remains unresolved, the student and his/her parent/guardian may request the assistance of
the classroom teacher or another teacher of the student's choice. That person should strive to resolve the
problem within three school days.

3. If the matter remains unresolved, the student, his/her parent/guardian, or the teacher may bring the
matter to the principal's/designee's attention for their consideration and action. If the original difficulty were
with the principal/designee, it would be taken directly to the superintendent; the principal/designee or
superintendent should strive to resolve the problem in one week.

4. If the matter is still unresolved, it may be brought by any of the concerned parties to the superintendent
for his consideration; the superintendent shall deal with the matter within a reasonable period of time, not to
exceed one week.

5. Complaints that remain unresolved following any action of the superintendent may be referred in
writing to the Board of Education, to be considered at the next meeting of the Board.
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Grades/Honor Roll
Grading System

Windom Area Schools are focused on academic standards that will challenge students to excel beyond their
own expectations. Grades communicate student achievement at a point in time. An academic grade based on
course content aligned with local and Minnesota Academic State Standards will be communicated at the
conclusion of each nine-week period for each subject taken. College courses will be graded as required by the
college. The academic grade will be a measure of student growth toward the mastery of standards in that
subject. Separate grades for each subject will also be reported that will encompass behaviors related to respect
and responsibility such as effort, participation, attendance, and timeliness of homework. Additional comments
may also be included on the report card. Although teachers have different styles of grading, grades for the
student’s report card may follow a scale similar to this:

Student academic grades will be calculated using the following scale:

93-100: A = 4.0
90-92: A- = 3.5 - 3.99
87-89: B+ = 3.25 - 3.49
83-86: B = 3.0 - 3.24
80-82: B- = 2.5 - 2.99
77-79: C+ = 2.25 - 2.49
73-76: C=2.0-2.24
70-72: C-=1.5-1.99
67-69: D+ = 1.25 - 1.49
63-66: D=1.0-1.24
60-62: D- = .5 - .99
50-59: F (Fail)

Changes in Registration
Changes to schedules need to be completed within two weeks of the first day of classes for the semester.
College course changes fall under the guidelines of each institution.
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Student academic grades are calculated for each term using the following breakdown:

Semester 1 Semester 2

Quarter 1: Quarter 3:

Academic Grade = 40% Academic Grade = 40%
Engagement Grade = 10% Engagement Grade = 10%
Quarter 2: Quarter 4:

Academic Grade = 40% Academic Grade = 40%
Engagement Grade = 10% Engagement Grade = 10%
Semester 1 Total: Semester 2 Total:
Academic Grade = 80% Academic Grade = 80%
Engagement Grade = 20% Engagement Grade = 20%
Total =100% Total =100%

Employability skills such as attendance, collaboration, respect, responsibility, timeliness, completing
work on time & engagement in class are skills that Windom Area Middle and High School students
must practice in order to graduate with the skills needed to have success in the 21st century
employment climate. To aid students in these areas, and to provide meaningful feedback, an
engagement grade will make up 10% of each students quarter (20% per semester.) This will help
comprise the overall academic grade for a student. Teachers will utilize the following rubric to help
provide feedback to students in this category.

College classes are always weighted 5 higher - example: A student in College Biology who earned a
85% B - 3.0, this would be weighted as a 88% B+ - 3.33 in our grading system. The teacher puts the
85% B in the grading system, the system automatically bumps the grade 5 higher for the HS
transcript.
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Honor Roll

To be eligible for the ‘A’ or ‘B’ semester honor roll, students must have the minimum G.P.A. (Grade Point
Average) as listed below with at least five (5) subjects carrying letter grades (A-F). All subjects for which
letter grades (A-F) are given are included in the determination of honor roll eligibility.

G.P.A. required for ‘A’ Honor Roll—
G.P.A. 0f 3.5 t0 4.00

G.P.A. required for ‘B’ Honor Roll—
G.P.A. 0f 3.00 to 3.49

Honor Graduates
Honor graduates must have a cumulative GPA of 3.33 or above (starting with grade 9 through Semester 1 of
the student's 12th grade year).

Highest Honor Graduates
Honor graduates must have a cumulative GPA of 3.67 or above (starting with grade 9 through Semester 1 of
the student's 12th grade year). No valedictorian or salutatorian will be named.

Work Release/Open Campus/Honor Pass Lunch Privilege
QUALIFICATIONS: Any student in grades 11 & 12 who is 16+ & who is not failing a course or
currently on the ICU list for one week or greater.

RULES:

1. May leave during lunch period or Principal’s Hour only.

2. Must exit through the new gym foyer only for open campus lunch.

3. Must present a pass to staff when asked to do so.

4. Any student serving detention, having an unexcused absence, or having in excess of 3
unexcused tardies to any one class period may lose their Honor Pass for the quarter.

5. Irresponsible driving, loitering or any other behavior issues will result in loss of privileges for
a time to be designated by administration.

Open Lunch/ Principal's Hour/Work Release form

Student of the Week

Open to all students in grades 5-12. Each week two students will be selected from the Middle School (gr. 5-8)
and High School (gr. 9-12). Student of the week criteria is up to the department, but things considered include:
attitude, aptitude, cooperation, enthusiasm and dedication.
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Graduation Requirements
Graduating students must earn 26 credits in gr. 9-12 to earn a diploma from Windom Area High School.
Credits shall include:
(1) Four (4) credits in English. Included in these credits are English 9, English 10, English 11,
English 12
(2) Four (4) credits in Social Studies. Included in these credits are Social 9, Social 10, Social 11,
Social 12

(3) Three (3) credits in Mathematics: Basic-Int. Algebra, Geometry, Advanced Algebra
(4) Three (3) credits in Science: Earth & Space Science 9, Biology, Chemistry
(5) One (1) credit in Health and Physical Education
(6) One (1) credit in Arts: Music, Visual Arts or Media Arts
(7) One-half (1/2) credit in Computers/Careers or Ag Pathways
(8) One-half (1/2) credit in Personal Finance
(9) Nine (9) credits in Electives
Complete Eagle Achievement Project

Successfully complete a nationally normed exam.

Incompletes

If a student is absent, he/she is given two days for each day absent in order to complete work that was missed.
If the absence occurs near the end of the quarter/semester, the student may receive a grade of “Incomplete” on
their report card. The grade of “incomplete” indicates a student has two weeks from the end of the grading
period in order to complete required work. In cases of extended illness, the student may be given more time to
complete the required work. Teachers are expected to change the “Incomplete” to a letter grade within two
weeks of the end of the marking period.

** Students who are failing a class, or have incomplete(s), must be referred to participate in the Extended
Learning Period and/or Study Table. Extended learning is available Monday, Tuesday, Thursday, Friday
through from 3:20-4:05, Study Table is available Wednesday from 2:45-3:45.

Transfers and Withdrawals

It is the intent of this administration and faculty to give each student the best possible education we can. In
order for that to occur, students must be in school on a very regular basis and participate in the activities of the
individual classes on a satisfactory basis. However, in a few instances, Windom Middle High School may not
be the most appropriate setting for a student’s education; therefore, the student or the guidance office may
request for a transfer/withdrawal from our school.

Withdrawing from a College Course offered at Windom Area Schools
When students drop a college class they will receive a “W” (Withdrawal) on their high school and college
transcript. The drop period is from day one of class until the official drop date given by the college.

Windom Middle/High School Academic Eligibility Policy

Our primary focus at Windom Middle/High School is the academic progress of each student. Because of this,
an academic eligibility requirement has been established to promote student academic responsibility.

34



Academic Eligibility

The criteria for academic eligibility is to maintain a passing grade throughout each quarter of the school year.
Students who do not sustain the criteria for academic eligibility will be placed on the Ineligibility List. To
prevent failure, the student will be placed on the ICU list to receive support. The Ineligibility List is generated
every two weeks starting September 17. Should a student be placed on the Ineligibility List due to academic
failure/insufficient progress, she/he will be ineligible in the current activity if participating at that time until the
grade has increased to a passing grade or a teacher signs off on an appeal form. Students placed on the
Ineligibility List may be removed from ineligibility if a teacher determines the student is making satisfactory
academic progress towards a passing grade. Should a student complete credit recovery summer school they
will be removed from the ineligibility list and be fully eligible during the subsequent season. A form to verify
a student has made satisfactory progress is available in the office. It is the responsibility of the student to have
the form completed and present the form to their coach when completed and fully eligible. While the student is
on the Ineligibility List, she/he is not allowed to compete in the activities listed below. The school’s
ineligibility policy applies to all school activities and events listed below. The ineligibility list shall be pulled
from Infinite Campus and any student failing a class at the time of the list being populated will be determined
to be ineligible.

***Academic eligibility probation*** Students failing an entire semester or quarter for which they no longer
have that course have the opportunity to meet with the high school counselor, activities director and high
school principal to discuss the possibility of academic eligibility probation. The high school counselor,
activities director and high school principal may meet with a student and discuss terms and expectations for
academic probation. Should the student fall short of the expectations laid out in the probationary agreement,
they will serve their ineligibility period of one (1) week or one (1) contest whichever is greater.

Category 1 Category 11

Baseball Class Trips/Activities/Field Trips*
Basketball, B/G Clay Target League
Cross Country, B/G Clubs*

Fastpitch Softball FFA*

Football Knowledge Bowl

Golf, B/G Musical*

Gymnastics National Honors Society
Hockey, B/G Robotics*

Soccer Winter Play*

Speech Cheerleading™*

Track, B/G

Volleyball

Wrestling

*These activities follow the guidelines of the MSHSL, but are not governed by them, thus their penalties do
not satisfy the violations of the league. In all situations the punishment can be more than the expectations laid
out by the MSHSL, but cannot be less.

1. Students ineligible due to academic failures may be allowed to practice but may not compete
or perform. Ineligible students are not allowed to travel with the team.
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2. If a student’s academic performance is affected by insufficient time being applied to coursework and
assignments, students may not be allowed to practice if the teacher, coach/advisor, principal, and/or activities
director feel that the student needs to use the practice and or competition time to make up work. If deemed
necessary, a parent conference will be held either in person or by telephone to agree on action to be taken.

3. Receiving an incomplete does not make a student ineligible. Teachers and Administration may assign a
student an incomplete grade.

The Activities Director will monitor academic eligibility of student participation and will coordinate policy
administration with coaches and advisors.
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Medication/Drugs

Student Medication Policy

I. Purpose

The purpose of this policy is to set forth the provisions that must be followed when administering
non-emergency medication to students at school.

I1. General Statement of Policy

The school district acknowledges that some students may require prescribed medication during the school day
to function as near to their potential as possible. The school district's licensed school nurse or school staff
member, who has been trained to administer medications under the supervision of the licensed school nurse,
will administer the prescribed medications in accordance with law and school district procedures.

II1. Requirements

A. Prescription and over-the-counter medications require a signed authorization from the student's parent or
guardian which requests school staff to administer medications to the student. Acetaminophen &

Ibuprofen- and over-the-counter medication authorization form signed by a parent/guardian is required.

Medication will be given per the directions on the bottle. An alternate dose can be given only after a

physician’s order has been submitted. Grades K-5 over-the-counter medications must be kept in the health

office and administered by trained staff. Students in grades 6-12 may carry their own, but a signed parent
consent and student agreement must be signed and on file.

B. Both prescription and over-the-counter medications require a signed, written order from a health care
professional that is licensed to prescribe medication. The order must indicate the student’s name, date of
authorization, the name of the medication, the dose to be given, the time to be given, how it is to be given,
special instructions pertinent to the child or medication, duration of need for medication to be given at
school and possible side effects or adverse reactions to the medication.

C. Over-the-counter cough drops may be used by students to suppress non-productive coughs. The child’s
teacher will manage cough drop usage. Physician’s orders are not required but parental authorization for
use of cough drops is appreciated.

D. Prescription medication must be brought to school by the parent or guardian in the current container
appropriately labeled for the student by the pharmacy or physician in accordance with law. The
following information must be on the label: child's full name, name and dosage of medication, time and
directions for administration, physician's name, date that the prescription was filled. The school nurse may

request to receive further information about the prescription, if needed, prior to administration of the

substance. A physician’s order and a written parent/guardian authorization are required to give prescription
medication at school. Please note the directions on the medication bottle must match the order. The pharmacy
will split medications into two bottles upon request if needed.

E. Only the amount of prescription medication that is needed to be taken during school should be brought to

school. If any medication remains, it must be picked up by the guardian or destroyed by school staff at the end

of the school year. Prescription medication will not be sent home with a student.

F. Prescription medications are not to be carried by the student. Prescription medications shall be left with

the appropriate school district personnel and will be kept in a locked drawer, cabinet or refrigerator, except as
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noted in a written agreement between the school district and the parent/guardian or as specified in an IEP

(individual education plan), Sec. 504 Plan or IHP (individual health plan).

G. Prescription medication will be taken by the student, under the supervision of authorized school personnel,

at the designated time in a manner consistent with the prescribed instructions on the label.

H. Students may be allowed to possess and use inhalers prescribed for asthma or reactive airway disease.

Requirements which must be met prior to a student being given permission to carry and self-medicate
with asthma medication in school:

1. The parent/guardian has not requested that school personnel administer the student’s

asthma Medication.

2. The school nurse receives annual written authorization from the student’s parent/guardian for
the student to self-administer their asthma medication.

3. An appropriate asthma action plan is developed annually and revised as needed.

4. The inhaler is properly labeled for the student.

5. The school nurse has assessed the student’s knowledge and skills to safely possess and use
his/her inhaler in a school setting and has entered a plan to implement safe possession and use
of the inhaler into the student’s school health record.

6. A contract between the student, parent/guardian and school nurse has been signed to
indicate agreement with conditions 1-5.

7. Inhalers- An Asthma Action plan completed by the physician must be on file and updated

annually.

I. New written physician's orders and written guardian's requests for administration of prescription
medication are required at the beginning of each school year. The school nurse must have immediate

written notification from the guardian of any change in the student’s medication or if the medication is no

longer required. For medication dosage or time of administration changes, the school nurse must receive
written notification from the physician. A new container labeled with new pharmacy instructions shall be
required for each change.

J. Epi-Pens- Each building does stock epi-pens for emergencies. Students requiring an epi-pen for a

life-threatening allergy will need an Allergy Action Plan completed by a physician on file and updated

annually.

K. The school nurse shall be responsible for supervising the recording of every dose of medication given.
Records of medications taken by students along with their physician's order and parental/guardian

authorization will be kept in the student health file or cumulative folder.

L. Procedures for administration of drugs and medicine at school and school activities shall be developed in
consultation with the licensed school nurse. The school district administration shall submit these

procedures and any additional guidelines and procedures necessary to implement this policy to the
school board for approval. Upon approval by the school board, such guidelines and procedures shall be
an addendum to this policy.

M. Special health treatments such as, but not limited to, catheterization, tracheostomy suctioning, and
gastrostomy feedings do not constitute administration of drugs and medicine but do require the same
written physician’s order and guardian’s authorization.

N. The provisions of this policy do not apply to medications:

e that are administered by the student’s parent or guardian;

e that are used off school grounds except for those needed during a one-day school field trip;
e that are used in connection with athletics or extracurricular activities;

e that is used in connection with activities that occur before or after the regular school day.
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Mood Altering Chemicals

The Minnesota State High School League eligibility requirements will be in effect for all extra-curricular
activities, athletics, band, choir, dramatics, F.F.A., etc. Listed below are the disciplinary actions for students in
activities who are in violation of the MSHSL (Minnesota State High School League) and WAHS rules and
regulations regarding mood altering chemicals. Please see the activities director if you have questions.

District Policy 419 Tobacco-Free Environment
Policy 418 Drug Free Workplace/Drug Free School

Student Services/Activities
Activities
Athletics, publications, music, dramatics, and clubs provide a varied program for interested students. A
student becomes a part of his school by participating in these activities. A student should choose his/her

activities wisely and give their best to those they choose. Some of the activities listed should appeal to every
student. In case you are in doubt about any activity, see your counselor for advice.

*These activities follow the guidelines of the MSHSL, but are not governed by them, thus their penalties do
not satisfy the violations of the league. In all situations the punishment can be more than the expectations laid
out by the MSHSL, but cannot be less.

Category I Activities:
(Includes all athletics, cheerleading, & speech.)

A. Rule

During the school year or during the season of practice, play, or rehearsal, regardless of the quantity,

a student shall not use a beverage containing alcohol; possess or consume from a vaping device, use
tobacco; or use or consume, have in possession, buy, sell, or give away marijuana or any substance
defined by law as a drug. It is not a violation for a student to be in possession of a legally defined drug
specifically prescribed for the student's own use by his/her doctor.

B. Penalties

1. First Violation
Penalty: After confirmation of the 1st violation, the student shall lose eligibility for the next two
(2) consecutive interscholastic contests or two (2) weeks or 14 calendar days of a season in which
the student is a participant, whichever is greater. No exception is permitted for a student who
becomes a participant in a treatment program.

2. Second Violation
Penalty: After confirmation of the 2nd violation, the student shall lose eligibility for the next six
(6) consecutive interscholastic contests or 3 weeks, 21 calendar days, whichever is greater, in
which the student is a participant. No exception is permitted for a student who becomes a
participant in a treatment program.
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3. Third & Subsequent Violations Penalty:
a) After confirmation of the third or subsequent violation, the student shall lose eligibility for the
next twelve (12) consecutive interscholastic contests in which the student is a participant or four

(4) weeks, whichever is greater.
b) If after the third or subsequent violation, the student on his/her violation becomes a participant
in a chemical dependency program or treatment program, the student may be certified for
reinstatement in MSHSL activities after a minimum period of six (6) weeks. Such certification
must be issued by the director or a counselor of a chemical dependency treatment center.

4. Accumulative Penalties: Penalties shall be accumulative beginning with the student's first
participation in a League activity and continuing through the student's high school career.

5. Denial Disqualification: A student shall be disqualified from all interscholastic athletics for nine
(9) additional weeks beyond the student's original period of ineligibility when the student denies
violation of the rule is allowed to participate and then is subsequently found guilty of the

violation.

Category II Activities
(All other extra-curricular activities not included in Category 1.)
A. First Violation
Ineligible to participate for a period of two (2) weeks. This two (2) week period must include at
least one (1) activity not included in Category I.
B. Second Violation
Ineligible to participate for a period of six (6) weeks. This six (6) week period must include at

least one (1) event not included in Category 1.

C. Third and Subsequent Violations
Ineligible to participate for a period of twelve (12) weeks. This twelve (12) week period must
include at least two (2) events not included in Category I.

Code of Conduct

All students who participate in activities are subject to the MSHSL code of conduct as found in the activity
participation bylaws and agreed to annually in the pre-activity paperwork. Students who are found to be in
violation of the code of conduct may be subject to school disciplinary action.

Activity Attendance

Students who wish to participate in school activities must, on the day of the activity, be in school by 11:30am
in order to be eligible to participate in practices, rehearsals, games, concerts, etc. Students who fall ill during
the school day and leave school are not eligible to participate in extracurricular activities that day. This rule
applies to all areas of the activities program -- music, athletics, and plays. Any special circumstances such as
previously scheduled appointments must be approved by the AD/principal. The AD will supervise coaches and
advisors monitoring student attendance/participation in activities.

Student Clubs and Organizations

Students that desire to form a Windom Area Schools club or organization shall meet with the building
principal to seek approval, receive approval from a Windom Area Schools staff member to supervise the
club/organization, develop bylaws for the club/organization, and present the bylaws to the Windom Area
Schools board of education for approval.
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Honor Societies
Windom Schools encourages the acknowledgement of student accomplishments through the recognition of
Honor Societies. To maintain a uniform guideline for acceptable honor societies, the following procedures and
specifications shall be followed:

e Any proposed honor society must be affiliated with Windom Schools. Examples include Windom
National Honor Society & Windom Robotics Honor Society.
Any proposed honor society must have a Windom Schools approved advisor.
Any proposed honor society must have an advisory process for selecting members.
Any proposed honor society must establish and maintain standards of acceptance for membership.
Any proposed honor society applicant shall maintain a GPA of 3.0.
Any proposed honor society must be open to juniors & seniors, or sophomores who have a GPA of 3.5

and complete a public service component.
e Any proposed candidate must have a clean record from major code of conduct violations.
Any proposed honor society must first meet with the Windom Area High School Principal to discuss the
application and receive initial approval. Initial approval qualifies the application to seek school board approval.

Graduation Dress Guidelines
To maintain a consistent look of uniformity among all graduating seniors, Windom Area Schools has
established the following guidance for dress and decorum at the commencement ceremony:
e Cords/stoles which are school affiliated (NHS, Robotics Honor Society, Honor Grad) & Eagle Scout
are the only approved cords which may be worn over the graduation gown

e Pins & patches are not to be used to fasten anything to the cap &/or gown

e Semi-Formal under gown - dress will be addressed in school prior to graduation

e No adornments to cap and/or gown

e (Graduate will process on their own unless assistance is necessary due to a medical condition
Announcements

Announcements will be emailed to staff and students by 9:45 AM. They will also be posted on the Windom
Schools’ website: https://www.windom.k12.mn.us/. Special announcements/changes in schedule will be read

over the intercom.

Class Advisors

These are staff members who are appointed to supervise, administer and guide all activities, which are
undertaken by the class as a whole. The class advisor sponsors and supervises class elections, activities, social
functions, and the financial support of these activities. The purpose of these activities is to teach students how
to work together democratically. They are also there to advise on other phases of citizenship training.

Student Services

Students are encouraged to use the Student Services office for guidance. Students are encouraged to send a
Google Calendar invite and have the meeting accepted, or an email that is replied to, in order to leave
class. The counselor’s availability does change daily; however, if you would like to talk to a counselor, social
worker, nurse or school psychologist, please make an appointment via Google Calendar. Student Services staff
is available to discuss personal matters on a confidential basis or just seek information on class scheduling,
occupational information, etc.

Lockers/Padlocks
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One padlock for each locker in the middle high school will be provided by the school district on a student’s
first day of school. These padlocks must be returned to the school district on their last day of school. If a
padlock is lost or broken during their enrollment, the student will be responsible for paying $15.00 to have it
replaced. ONLY SCHOOL ISSUED PADLOCKS MAY BE USED. ALL OTHER PADLOCKS WILL BE
REMOVED UNLESS APPROVED BY ADMINISTRATION.

It is the policy of the state of Minnesota that:
"School lockers are the property of the school district. At no time does the school district relinquish its

exclusive control of lockers provided for the convenience of students. Inspection of the interior of lockers may
be conducted by school authorities for any reason at any time, without notice, without student consent, and
without a search warrant. The personal possessions of students within a school locker may be searched only
when school authorities have a reasonable suspicion that the search will uncover evidence of a violation of law
or school rules. As soon as practicable after the search of a student's personal possessions, the school
authorities must provide notice of the search to students whose lockers were searched unless disclosure would
impede an ongoing investigation by police or school officials." During the course of the school year, a canine
unit may be requested to search the school property including lockers, storage areas, and the parking lot
without advanced notice.

Students will be responsible for keeping their personal possessions locked in their lockers at all times when
they are not needed for class. The personal possessions of students within a school locker may be searched
only when school authorities have a reasonable suspicion that the search will uncover evidence of a violation
of law or school rules. As soon as practicable after the search of a student's personal possessions, the school
authorities must provide notice of the search to students whose lockers were searched unless disclosure would
impede an ongoing investigation by police or school officials.

Students are each assigned one locker and may only use one locker throughout the school year. This does not
include gym lockers.

Lost and Found
Please report all lost and found articles to the high school office.

Media Center

The media center/computer lab will be used for Principal’s Hour as well as as a place for students completing
online courses through Edmentum. Teachers assistants may also be utilizing space in the media center.
Students are encouraged to use the library and its computers for schoolwork. Rules for library use will be
posted. Become familiar with the rules and use your library accordingly.

School Dances/Parties

School dances are primarily for the students currently enrolled at Windom Middle/High School. All guests
must be in the same age group and accompanied by a student currently enrolled in Windom Middle High
School. The same rules of conduct shall apply to all students and guests alike.

All dances are set up through Student Senate or other school organizations with Administrative/Activities
Director’s approval. A law enforcement officer will be available/present at all dances. Students must complete
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a School Dance Guest Request form and submit it to the office prior to the end of the school day the day before
the dance.The link to the form: School Dance Guest Request Form

Prom
The link to the form: School Prom Guest Request Form.

Homecoming/Winterfest

Students may participate in Homecoming/Winterfest activities as planned by the school. Any student may be
withheld from activities should their presence be determined to negatively influence the positive participation
of the other participants. Administration retains discretion in determining eligibility for participation in
activities, including royal courts. Students may be stripped of titles won (i.e. Homecoming (King/Queen) for
violations of school policy.

Miscellaneous

Arriving at School before 7:45

We ask students to arrive at 7:45 or after for the school day. Students arriving at school before 7:45 a.m. that
are not working with their teacher are asked to go to their lockers and then report to the commons areas or
another supervised area.

Directory Information

Directory information means information contained in an education record of a student which would not
generally be considered harmful, or an invasion of privacy is disclosed. It includes, but is not limited to: the
student’s name, address, telephone listing, electronic mail address, photograph, date and place of birth, major
field of study, dates of attendance, grade level, enrollment status (i.e. full-time or part-time), participation in
officially recognized activities and sports, weight and height of members of athletic teams, degrees, honors and
awards received, and the most recent educational agency or institution attended. It also includes the name,
address, and telephone number of the student’s parent(s). Directory information does not include personally
identifiable data, which references religion, race, color, social position or nationality. Such information is
public and by law must be released upon request that Directory Information not be released on their child by
requesting in writing. Persons having questions regarding records may contact the building Principal or
Counselor.

A parent whose child received special education services under P.L. 94-142 may request that records be
destroyed when they are no longer needed to provide educational services to their child. (NOTE: parents or
students may find that these records are needed for social security benefits or other purposes at a later date).

Parents, Please Read:

Occasionally students’ photos will be used in connection with the Windom Area Schools. If you would prefer
your child's photo not be used, you must submit a request in writing before October 1st to: Windom Area
Schools, PO Box 177, Windom, Minnesota 56101. You can also email the principal with your request.

Persons having questions regarding records may contact any of the principals or school counselors. Here is the
notification of rights under FERPA.
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Electronic Devices/Cell Phone/Ear Bud/Nuisance Items Usage Policy
Students in grades 5, 6, 7 & 8 are required to keep cellular phones/smart watches silenced in their lockers
throughout the school day. Cell phones/smart watches are not permitted in classrooms for students in grades 5,
6, 7 & 8. Violations to the middle school cell phone policy are as follows:

1) Phone/watch brought to office, student gets back at end of the day

2) Phone/watch brought to office, parent must pick up

3) Phone/watch brought to office, parent must pick up, student no longer permitted to bring cell

phone/smart watch to school

Students in grades 9-12 may use electronic devices (iPads, iPods, Cell Phones, etc...) in the hallway during
passing time, and during lunch. Electronic devices (iPads, iPods, Cell Phones, etc...) are prohibited from the
classroom. All electronic devices must be kept silent throughout the school day. Staff reserves the right to
collect nuisance items from students that are disruptive to the learning environment at any time throughout the
school day. Inappropriate use of cell phones, earbuds, personal audio devices, cameras or video cameras
includes, but is not limited to: use during instructional class time; improper use in the Media Center; sending
harassing messages/calls to other students or staff; and taking pictures/video without consent or knowledge of
the parties involved. The school district reserves the ability to have a student check their electronic devices into
the office and return at the end of the school day, or to ask the student, after parent communication, to leave
their electronic devices at home.

Students in grades 9-12 who violate the guidelines above will be subject to the following disciplinary actions:
1) Phone/watch brought to office, student gets back at end of the day
2) Phone/watch brought to office, parent must pick up
3) Phone/watch brought to office, parent must pick up, student no longer permitted to bring cell
phone/smart watch to school

Taking pictures/videos in bathrooms and locker rooms is prohibited by Minnesota Law

Students in violation of Minnesota Law shall receive school disciplinary action and referral to local law
enforcement. Electronic devices including Chromebooks and cell phones are not allowed in the locker room
or bathroom areas. ISD 177 is not responsible for any lost, stolen, or damaged technology devices.

Crisis Management Plan

5 Fire drills, 5 emergency lockdown drills and 1 tornado drill will be conducted annually. These emergency
preparedness drills are required by law for the safety and protection of all students and staff. Emergency
preparedness plans will be communicated to students by staff during the school year. Parents will be notified of
any active shooter drills and given the opportunity to opt students out via communication with the school with
24 hours of notice prior to the drill. Mental health services will be available to any students seeking support
following each drill.

Notification of Pesticide Application
Notification of the pesticide application schedule will be published in the District Newsletter annually. Any

questions regarding this should be directed to the Director of Building and Grounds, Doug Holtz.

Hallway Passing During Class
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Students wishing to speak with any adult in the building need to send a Google Calendar invite and have that
invite accepted, or send an email and receive a reply indicating availability in order to leave a classroom, or
receive a paper pass. Students must sign out of the classroom they are leaving and sign back in upon re-entry.
Students leaving for the restroom/any passing during class should have the hall pass from the teacher they are
leaving from.

Pledge of Allegiance
Since the 2003/04 school year, all public and charter school students shall recite the Pledge of Allegiance to
the United States of America one or more times each week. The recitation shall be conducted in one of two
ways;
1. by each individual classroom teacher or the teacher’s surrogate
2. over a school intercom system by a person designated by the school principal or other person
having administrative control over the school.

Visiting children and students

Students that have out of town friends and relatives visiting school must fill out a guest approval form 24 hours
in advance of the visit. Students who are not registered at Windom Area Middle High School may not be
permitted to be in the school before, during or after school unless they have official business. If a student has
official business, it is recommended they call the school for an appointment prior to that day. All visitors must
sign in at the office and wear a visitor's badge while in the building. If a student is in school without official
business they will be warned, the policy will be explained to them, and subsequently asked to leave the
building. The second time the student is in the building without official business, law enforcement may be
called. Parents may eat lunch with their student one time per week but must sign into the office to do so.
Parents who wish to visit a classroom must have administrative and teacher approval prior to the visit.
Administration reserves the right to deny any parent this privilege at any time.

Student Information Hub
All outside information must be approved by the administration. Once approved, the information may be
posted on the Student Information Hub located outside the main MSHS office.

Yearbook

The yearbook advisor(s) must approve all visual images submitted for publication in hard copy or digital
version of the yearbook. All visual images and content are subject to review and approval by the school
administration.

College Concurrent Enrollment Admission Eligibility
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The following criteria will be used to determine eligibility for concurrent enrollment courses. Administration
reserves the right to determine the final eligibility for available college course seats.

TIER 1
Step 1. Top 50% of Seniors
Step 2. Top (33% SMSU) (67% MSU) of Juniors

TIER 2
Step 3. Senior 3.0 GPA or ACT of 25 or greater
Step 4. Junior (3.0 SMSU) (3.3 MSU) GPA

TIER 3
Step 5. Senior 21 ACT
Step 6. Junior 24 ACT

TIER 4
Step 7. Eligible Sophomores top 10% and score over 90% on a national normed test

PSEO (post-secondary enrollment options) information is shared with students at the initial registration
meetings held with students prior to requesting courses. State PSEO information can be found here.

In addition to state/institutional admission requirements for Concurrent courses, Windom Area Schools
requirements are as follows:
e GPA for courses within a discipline must be a 3.0 or higher
o Example - Biology would be a course within the discipline of College Biology that a student
must maintain a 3.0 GPA in
e STAR/MCA data indicates student readiness for success in Concurrent courses
o Scores in the Meets or Exceeds category within the discipline
o For courses with no immediate STAR/MCA data available the Reading MCA test or a
Pre-ACT test may be utilized
e Students must maintain an attendance rate of 90% for the semester immediately preceding
enrollment in a concurrent course
***Students who do not meet any/all the criteria listed above may appeal for admission into Concurrent
courses by seeking a Letter of Recommendation for a teacher within the discipline they are seeking to take
a college course in. Example - should a student fall short in up to 3 categories listed above and wish to take
College Algebra, the student must seek a Letter of Recommendation from a HS math teacher in order for
admission into a College Algebra course.***

Students who receive a Failing Grade for a PSEO or Concurrent course, or who drop a course after the 10
day drop period, will pay the school for the cost of books/supplies related to taking the course.

Students who fail to return books/supplies for PSEO courses may lose the privilege of walking in the
graduation commencement ceremony.

MCA/MTAS Opt Out
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Below is a link to the MCA/MTAS opt-out form. This form needs to be submitted to the office by March 15. If
students are not enrolled by March 15 they will have two weeks to submit this form upon their registration
date.

Link to MCA/MTAS Opt Out Form - Under Student Participation.

Items Not Covered In Handbook

It would be impossible to address every situation that arises during the school day and its related curricular,
co-curricular, and extracurricular activities. School officials reserve the right to amend any provision in this
handbook deemed to be in the best interest of the educational process. Furthermore, the principal may exercise
administrative discretion and retains the right to issue penalties for acts of discipline not specifically stated
herein and to alter any penalties as the principal considers necessary. Each situation is different and will be
handled on an individual basis.

ALL School Policies are available on the district web page.

WEIGHT ROOM POLICY

The weight room is a privilege not a right.

Windom 7-12th grade students, and 6th graders who have completed POWER, may use the weight
room only if there’s a supervisor. If there’s no supervisor, the students will be asked to leave. We will
have adult supervision from 3:30-5:00 PM on Monday, Tuesday, Thursday and Friday & 2:45-3:45 on
Wednesdays for students to use the weight room. The weight room may also be available in the
morning as communicated by supervisors. Students must be eligible academically to use the weight
room. Students should not use the Weight Room during the school day unless under direct and
constant supervision by a supervisor.

If you have any questions, please see Jacob Johnson, Activities Director.

APPENDIX A
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To report bullying, click here

Adopted: 02/14/2011 Policy 514
Reviewed: 08/14/2023 Revised 2023
514 BULLYING PROHIBITION POLICY

II.

[Note: School districts are required by statute to have a policy addressing bullying.]
PURPOSE

A safe and civil environment is needed for students to learn and attain high academic standards
and to promote healthy human relationships. Bullying, like other violent or disruptive behavior,
is conduct that interferes with a student’s ability to learn and/or a teacher’s ability to educate
students in a safe environment. The school district cannot monitor the activities of students at
all times and eliminate all incidents of bullying between students, particularly when students are
not under the direct supervision of school personnel. However, to the extent such conduct
affects the educational environment of the school district and the rights and welfare of its
students and is within the control of the school district in its normal operations, the school
district intends to prevent bullying and to take action to investigate, respond to, and to
remediate and discipline for those acts of bullying which have not been successfully prevented.
The purpose of this policy is to assist the school district in its goal of preventing and responding
to acts of bullying, intimidation, violence, reprisal, retaliation, and other similar disruptive and
detrimental behavior.

GENERAL STATEMENT OF POLICY

A. An act of bullying, by either an individual student or a group of students, is expressly
prohibited:
1. on the school premises, at the school functions or activities, on the school

transportation;

2. by the use of electronic technology and communications on the school premises,
during the school functions or activities, on the school transportation, or on the
school computers, networks, forums, and mailing lists; or

3. by use of electronic technology and communications off the school premises to

the extent such use substantially and materially disrupts student learning or the
school environment.

48


https://docs.google.com/forms/d/e/1FAIpQLSclqkNHOcf3RQURWoOnYL74I8TSIpnVhQ7Ynjn0d_ppPB618Q/viewform

A school-aged child who voluntarily participates in a public school activity, such as a
cocurricular or extracurricular activity, is subject to the policy provisions applicable to
the public school students participating in the activity.

This policy applies not only to students who directly engage in an act of bullying but also
to students who, by their indirect behavior, condone or support another student’s act of
bullying. This policy also applies to any student whose conduct at any time or in any
place constitutes bullying or other prohibited conduct that interferes with or obstructs
the mission or operations of the school district or the safety or welfare of the student or
other students, or materially and substantially interferes with a student’s educational
opportunities or performance or ability to participate in school functions or activities or
receive school benefits, services, or privileges. This policy also applies to an act of
cyberbullying regardless of whether such act is committed on or off school district
property and/or with or without the use of school district resources. This policy also
applies to sexual exploitation.

514-1

Malicious and sadistic conduct involving race, color, creed, national origin, sex, age,
marital status, status with regard to public assistance, disability, religion, sexual
harassment, and sexual orientation and gender identity as defined in Minnesota
Statutes, chapter 363A is prohibited. This prohibition applies to students, independent
contractors, teachers, administrators, and other school personnel.

Malicious and sadistic conduct and sexual exploitation by a school district or school staff
member, independent contractor, or enrolled student against a staff member,
independent contractor, or student that occurs as described in Article II.A above is
prohibited.
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No teacher, administrator, volunteer, contractor, or other employee of the school district
shall permit, condone, or tolerate bullying.

Apparent permission or consent by a student being bullied does not lessen or negate
the prohibitions contained in this policy.

Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited.
False accusations or reports of bullying against another student are prohibited.

A person who engages in an act of bullying, reprisal, retaliation, or false reporting of
bullying or permits, condones, or tolerates bullying shall be subject to discipline or other
remedial responses for that act in accordance with the school district’s policies and
procedures, including the school district’s discipline policy (See MSBA/MASA Model Policy
506). The school district may take into account the following factors:

1. The developmental ages and maturity levels of the parties involved;

2. The levels of harm, surrounding circumstances, and nature of the behavior;
3. Past incidences or past or continuing patterns of behavior;

4, The relationship between the parties involved; and

5. The context in which the alleged incidents occurred.

Consequences for students who commit prohibited acts of bullying may range from
remedial responses or positive behavioral interventions up to and including suspension
and/or expulsion. The school district shall employ research-based developmentally
appropriate best practices that include preventative and remedial measures and
effective discipline for deterring violations of this policy, apply throughout the school
district, and foster student, parent, and community participation.

Consequences for employees who permit, condone, or tolerate bullying or engage in an
act of reprisal or intentional false reporting of bullying may result in disciplinary action
up to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of bullying may include,
but not be limited to, exclusion from school district property and events.
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1. The school district will act to investigate all complaints of bullying reported to the school
district and will discipline or take appropriate action against any student, teacher,
administrator, volunteer, contractor, or other employee of the school district who is

514-2

found to have violated this policy.
III. DEFINITIONS
For purposes of this policy, the definitions included in this section apply.

A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is
objectively offensive and:

1. an actual or perceived imbalance of power exists between the student engaging
in the prohibited conduct and the target of the prohibited conduct, and the
conduct is repeated or forms a pattern; or

2. materially and substantially interferes with a student’s educational opportunities
or performance or ability to participate in school functions or activities or receive
school benefits, services, or privileges.

The term “bullying” specifically includes cyberbullying, malicious and sadistic conduct,
and sexual exploitation.
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"Cyberbullying” means bullying using technology or other electronic communication,
including, but not limited to, a transfer of a sign, signal, writing, image, sound, or data,
including a post on a social network Internet website or forum, transmitted through a
computer, cell phone, or other electronic device. The term applies to prohibited conduct
which occurs on school premises, on school district property, at school functions or
activities, on school transportation, or on school computers, networks, forums, and
mailing lists, or off school premises to the extent that it substantially and materially
disrupts student learning or the school environment.

"Immediately” means as soon as possible but in no event longer than 24 hours.

“Intimidating, threatening, abusive, or harming conduct” means, but is not limited to,
conduct that does the following:

1. Causes physical harm to a student or a student’s property or causes a student
to be in reasonable fear of harm to person or property;

2. Under Minnesota common law, violates a student’s reasonable expectation of
privacy, defames a student, or constitutes intentional infliction of emotional
distress against a student; or

3. Is directed at any student or students, including those based on a person’s
actual or perceived race, ethnicity, color, creed, religion, national origin,
immigration status, sex, marital status, familial status, socioeconomic status,
physical appearance, sexual orientation including gender identity and
expression, academic status related to student performance, disability, or status
with regard to public assistance, age, or any additional characteristic defined in
the Minnesota Human Rights Act (MHRA). However, prohibited conduct need
not be based on any particular characteristic defined in this paragraph or the
MHRA.

"Malicious and sadistic conduct” means creating a hostile learning environment by acting
with the intent to cause harm by intentionally injuring another without just cause or
reason or engaging in extreme or excessive cruelty or delighting in cruelty.

"0On school premises, on school district property, at school functions or activities, or on
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school transportation” means all school district buildings, school grounds, and school
property or property immediately adjacent to school grounds, school bus stops, school
buses, school vehicles, school contracted vehicles, or any other vehicles approved for
school district purposes, the area of entrance or departure from school grounds,
premises, or events, and all school-related functions, school-sponsored activities,
events, or trips. School district property also may mean a student’s walking route to or
from school for purposes of attending school or school-related functions, activities, or
events. While prohibiting bullying at these locaticns and events, the school district does
not represent that it will provide supervision or assume liability at these locations and
events.

“Prohibited conduct” means bullying, cyberbullying, malicious and sadistic conduct,
sexual exploitation, or retaliation or reprisal for asserting, alleging, reporting, or
providing information about such conduct or knowingly making a false report about
prohibited conduct. .

“Remedial response” means a measure to stop and correct prohibited conduct, prevent
prohibited conduct from recurring, and protect, support, and intervene on behalf of a

student who is the target or victim of prohibited conduct.

“Student” means a student enrolled in a public school or a charter school.

IV. REPORTING PROCEDURE

A.

Any person who believes he or she has been the target or victim of bullying or any
person with knowledge or belief of conduct that may constitute bullying or prohibited
conduct under this policy shall report the alleged acts immediately to an appropriate
school district official designated by this policy. A person may report bullying
anonymously. However, the school district may not rely solely on an anonymous report
to determine discipline or other remedial responses.

The school district encourages the reporting party or complainant to use the report form

available from the principal or building supervisor of each building or available in the
school district office, but oral reports shall be considered complaints as well.
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C. The building principal, the principal’s designee, or the building supervisor (hereinafter
the “building report taker”) is the person responsible for receiving reports of bullying or
other prohibited conduct at the building level. Any person may report bullying or other
prohibited conduct directly to a school district human rights officer or the
superintendent. If the complaint involves the building report taker, the complaint shall
be made or filed directly with the superintendent or the school district human rights
officer by the reporting party or complainant.

The building report taker shall ensure that this policy and its procedures, practices,
consequences, and sanctions are fairly and fully implemented and shall serve as the
primary contact on policy and procedural matters. The building report taker or a third
party designated by the school district shall be responsible for the investigation. The
building report taker shall provide information about available community resources to
the target or victim of the bullying or other prohibited conduct, the perpetrator, and
other affected individuals as appropriate.

D. A teacher, school administrator, volunteer, contractor, or other school employee shall
be particularly alert to possible situations, circumstances, or events that might include
bullying. Any such person who witnesses, observes, receives a report of, or has other
knowledge or belief of conduct that may constitute bullying or other prohibited conduct
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shall make reasonable efforts to address and resolve the bullying or prohibited conduct
and shall inform the building report taker immediately. School district personnel who
fail to inform the building report taker of conduct that may constitute bullying or other
prohibited conduct or who fail to make reasonable efforts to address and resolve the
bullying or prohibited conduct in a timely manner may be subject to disciplinary action.
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Reports of bullying or other prohibited conduct are classified as private educational
and/or personnel data and/or confidential investigative data and will not be disclosed
except as permitted by law. The building report taker, in conjunction with the
responsible authority, shall be responsible for keeping and regulating access to any
report of bullying and the record of any resulting investigation.

Submission of a good faith complaint or report of bullying or other prohibited conduct
will not affect the complainant’s or reporter’s future employment, grades, work
assignments, or educational or work environment.

The school district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as possible, consistent
with the school district’s obligation to investigate, take appropriate action, and comply
with any legal disclosure obligations.

V. SCHOOL DISTRICT ACTION

A

Within three days of the receipt of a complaint or report of bullying or other prohibited
conduct, the school district shall undertake or authorize an investigation by the building
report taker or a third party designated by the school district.

The building report taker or other appropriate school district officials may take
immediate steps, at their discretion, to protect the target or victim of the bullying or
other prohibited conduct, the complainant, the reporter, and students or others, pending
completion of an investigation of the bullying or other prohibited conduct, consistent
with applicable law.

The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the

opportunity to present a defense during the investigation or prior to the imposition of
discipline or other remedial responses.
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D. Upon completion of an investigation that determines that bullying or other prohibited
conduct has occurred, the school district will take appropriate action. Such action may
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer,
remediation, termination, or discharge. Disciplinary consequences will be sufficiently
severe to try to deter violations and to appropriately discipline prohibited conduct.
Remedial responses to the bullying or other prohibited conduct shall be tailored to the
particular incident and nature of the conduct and shall take into account the factors
specified in Section IL.F. of this policy. School district action taken for violation of this
policy will be consistent with the requirements of applicable collective bargaining
agreements; applicable statutory authority, including the Minnesota Pupil Fair Dismissal
Act; the student discipline policy (See MSBA/MASA Model Policy 506) and other
applicable school district policies; and applicable regulations.

E: The school district is not authorized to disclose to a victim private educational or
personnel data regarding an alleged perpetrator who is a student or employee of the
school district. School officials will notify the parent(s) or guardian(s) of students who
are targets of bullying or other prohibited conduct and the parent(s) or guardian(s) of
alleged perpetrators of bullying or other prohibited conduct who have been involved in
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a reported and confirmed bullying incident of the remedial or disciplinary action taken,
to the extent permitted by law.

F. In order to prevent or respond to bullying or other prohibited conduct committed by or
directed against a child with a disability, the school district shall, when determined
appropriate by the child’s individualized education program (IEP) team or Section 504
team, allow the child’s IEP or Section 504 plan to be drafted to address the skills and
proficiencies the child needs as a result of the child’s disability to allow the child to
respond to or not to engage in bullying or other prohibited conduct.

56



VI.

VII.

RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher,
administrator, volunteer, contractor, or other employee of the school district who commits an
act of reprisal or who retaliates against any person who asserts, alleges, or makes a good faith
report of alleged bullying or prohibited conduct, who provides information about bullying or
prohibited conduct, who testifies, assists, or participates in an investigation of alleged bullying
or prohibited conduct, or who testifies, assists, or participates in a proceeding or hearing relating
to such bullying or prohibited conduct. Retaliation includes, but is not limited to, any form of
intimidation, reprisal, harassment, or intentional disparate treatment. Disciplinary
consequences will be sufficiently severe to deter violations and to appropriately discipline the
individual(s) who engaged in the prohibited conduct. Remedial responses to the prohibited
conduct shall be tailored to the particular incident and nature of the conduct and shall take into
account the factors specified in Section II.F. of this policy.

TRAINING AND EDUCATION

A. The school district shall discuss this policy with school personnel and volunteers and
provide appropriate training to school district personnel regarding this policy. The school
district shall establish a training cycle for school personnel to occur during a period not
to exceed every three school years. Newly employed school personnel must receive the
training within the first year of their employment with the school district. The school
district or a school administrator may accelerate the training cycle or provide additional
training based on a particular need or circumstance. This policy shall be included in
employee handbooks, training materials, and publications on school rules, procedures,
and standards of conduct, which materials shall also be used to publicize this policy.

B. The school district shall require ongoing professional development, consistent with
Minnesota Statutes section 122A.60, to build the skills of all school personnel who
regularly interact with students to identify, prevent, and appropriately address bullying
and other prohibited conduct. Such professional development includes, but is not limited
to, the following:

1. Developmentally appropriate strategies both to prevent and to immediately and
effectively intervene to stop prohibited conduct;

2. The complex dynamics affecting a perpetrator, target, and witnesses to
prohibited conduct;
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3. Research on prohibited conduct, including specific categories of students at risk
for perpetrating or being the target or victim of bullying or other prohibited
conduct in school;

4, The incidence and nature of cyberbullying; and
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5. Internet safety and cyberbullying.

C. The school district annually will provide education and information to students regarding
bullying, including information regarding this school district policy prohibiting bullying,
the harmful effects of bullying, and other applicable initiatives to prevent bullying and
other prohibited conduct.

D. The administration of the school district is directed to implement programs and other
initiatives to prevent bullying, to respond to bullying in a manner that does not
stigmatize the target or victim, and to make resources or referrals to resources available
to targets or victims of bullying.

E. The administration is encouraged to provide developmentally appropriate instruction
and is directed to review programmatic instruction to determine if adjustments are
necessary to help students identify and prevent or reduce bullying and other prohibited
conduct, to value diversity in school and society, to develop and improve students’
knowledge and skills for solving problems, managing conflict, engaging in civil discourse,
and recognizing, responding to, and reporting bullying or other prohibited conduct, and
to make effective prevention and intervention programs available to students.
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The administration must establish strategies for creating a positive school climate and
use evidence-based social-emotional learning to prevent and reduce discrimination and
other improper conduct.

The administration is encouraged, to the extent practicable, to take such actions as it
may deem appropriate to accomplish the following:

1. Engage all students in creating a safe and supportive school environment;

2. Partner with parents and other community members to develop and implement
prevention and intervention programs;

3. Engage all students and adults in integrating education, intervention, and other
remedial responses into the school environment;

4, Train student bystanders to intervene in and report incidents of bullying and
other prohibited conduct to the schools’ primary contact person;

5. Teach students to advocate for themselves and others;

6. Prevent inappropriate referrals to special education of students who may engage
in bullying or other prohibited conduct; and

7. Foster student collaborations that, in turn, foster a safe and supportive school
climate.

The school district may implement violence prevention and character development
education programs to prevent or reduce policy violations. Such programs may offer
instruction on character education including, but not limited to, character qualities such
as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-
discipline, patience, forgiveness, respect for others, peacemaking, and resourcefulness.

The school district shall inform affected students and their parents of rights they may
have under state and federal data practices laws to obtain access to data related to an
incident and their right to contest the accuracy or completeness of the data. The school
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VIII.

IX.

district may accomplish this requirement by inclusion of all or applicable parts of its
protection and privacy of pupil records policy (See MSBA/MASA Model Policy 515) in the
student handbook.

NOTICE

A.

The school district will give annual notice of this policy to students, parents or guardians,
and staff, and this policy shall appear in the student handbook.

This policy must be conspicuously posted throughout each school building, in the
administrative offices of the school district, and in the office of each school.

This policy must be distributed to each school district or school employee and
independent contractor at the time of hiring or contracting.

Notice of the rights and responsibilities of students and their parents under this policy
must be included in the student discipline policy (See MSBA/MASA Model Policy 506)
distributed to parents at the beginning of each school year.

This policy shall be available to all parents and other school community members in an
electronic format in the language appearing on the school district’s or a school’s website.

Each school must develop a process for discussing this policy with students, parents of
students, independent contractors, and school employees.

The school district shall provide an electronic copy of its most recently amended policy
to the Minnesota Commissioner of Education.

POLICY REVIEW

To the extent practicable, the school board shall, on a cycle consistent with other school district
policies, review and revise this policy. The policy shall be made consistent with Minnesota
Statutes, sections 121A.031 and 121A.0312 and other applicable law. Revisions shall be made
in consultation with students, parents, and community organizations.
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Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definitions)
Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 121A.03 (Model Policy)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. § 121A.0312 (Malicious and Sadistic Conduct)
Minn. Stat. § 121A.0311 (Notice of the Rights and Responsibilities of Students
and Parents under the Safe and Supportive Minnesota Schools Act)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.69 (Hazing Policy)
Minn. Stat. Ch. 124E (Charter Schools)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)
34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)
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MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of
Vulnerable Adults)

MSBA/MASA Model Policy 423 (Employee-Student Relationships)
MSBA/MASA Model Policy 501 (School Weapons Policy)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 507 (Corporal Punishment)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy)
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)
MSBA/MASA Model Policy 525 (Violence Prevention)

MSBA/MASA Model Policy 526 (Hazing Prohibition)

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by
Students)

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA/MASA Model Policy 711 (Video Recording on School Buses)
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)

61



Home Field Advantage

Island park has served as our home for Football and Baseball and has been one of the most
pristine well kept ball fields in all of Southwest Minnesota. We were excited this fall to be hosting
soccer for the first time in addition to the football that we had already been playing there. In
total, Island park was going to host 8 soccer games between Varsity/JV boys and girls. 12
Football games between Varsity,JV, and Junior high. It would be 16 different nights of events
that would need to change locations. That does not include 4th-6th grade youth football
programs who will also need a place to play. Unfortunately the flooding and the damage to
Island park in late June have rendered the field unplayable and unable to be restored to
playable conditions before our fall sports season.
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Home games foster a sense of community and school spirit. They provide an opportunity for
students, parents, teachers, and community members to come together and support their local
team. Windom is a very special place, and we want to give our student athletes the opportunity
to continue to compete in front of their home crowd. We have been extremely fortunate to have
a group of community leaders come together to help assist us with a plan that will allow this to
happen with minimal cost to the school district.
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Solution- Soccer/Football on the Inside of the track

:::::

Windom HightTrack: ¢

Football and Soccer will play home games on the track's interior during the Fall 2024 season.
This is a short-term plan that will give our students the best opportunity in this difficult time after
the flood damaged Island Park.

Steps to transition the track into a makeshift football field.

1.

Removal of long jump, triple jump, high jump, and pole vault areas inside the track. We
will do this in a manner that does not damage the track and damages the least amount
of existing grass.

Hauling in fill and ground preparation for laying down new sod in the areas where the
field events were previously located.

Laying sod and irrigating the field. We will be looking for volunteers to help with this part
of the project.

Moving Island Park goal posts to campus or installing new goal posts. We have a
business in town who is willing to build us new goal posts if needed.

Moving in portable bleachers to ensure we have adequate spectator bleachers. We have
two large sets of portable bleachers that we usually use at Island Park for visitor
bleachers. We may need to see if more are available.

Reinstall the high jump,long jump,triple jump, and pole vault events on an area outside
of the track in a location chosen by the district. This would be completed this fall to be
ready for the track and field student athletes to use in the spring.



Advantages of choosing this location:
1. Existing infrastructure
- We already have existing bleachers in place
- The bleachers we normally use as the visiting side for Football are movable and can be
placed near the track for spectators as well.
- The interior of the track already has high quality grass growing.
- The interior of the track is equipped with an irrigation system that will be useful especially
after we lay sod down where the field events were located.
- There is a small press box that could be used for our scoreboard operator, public
address announcer, and possibly radio.
2. Proximity to the school
- We will not have to bus students across town for home events
- We plan to keep the school open during these events so spectators can come
inside to use the bathroom and visit the concessions stand.

Additional notes:

1. Scoreboard, the district currently owns a portable scoreboard that could be used:
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2. Without the crows nest above the press box like at island park we will need 2 scissor lifts
one for each team's coaches, and for teams to film the game.
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3. Without lights we will need to make adjustments to the current schedule. We will need to
work with opposing schools and officials to confirm these changes.

- Soccer typically runs a 5pm JV start time and a 7pm Varsity Start time. We
would be looking to start JV games at 3pm and Varsity at 5pm to ensure we are
done before dark.
- JV Football typically starts at 5pm we may need to bump that start time up as
we get later into the season to ensure we are done by dark.
-JH starts at 4:30 pm and should be able to finish by dark without any changes to
the schedule.
- Varsity football. The 4 home varsity football games were slated for Friday 7:00
pm kickoffs. This will need to change they will either need to move earlier on
Friday such as 4pm or 4:30 pm to finish by dark or move to Saturday. We are
exploring the possibility of using temporary light towers to keep some or all game
as a true Friday night game.
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This project would be done at little to no cost to the district, a group of community leaders have
stepped up to cover this project.



Resolution 072224A

Member introduced the following resolution and moved its adoption:

RESOLUTION RELATING TO THE ELECTION OF SCHOOL BOARD MEMBERS
AND CALLING THE SCHOOL DISTRICT GENERAL ELECTION

BE IT RESOLVED by the School Board of Independent School District No.177, State of Minnesota as
follows:

(a) 1. Itis necessary for the school district to hold its general election for the purpose of electing four school
board members for terms of four (4) years each.

(b) The clerk shall include on the ballot the names of the individuals who file or have filed affidavits of
candidacy during the period established for filing such affidavits, as though they had been included by name in this
resolution. The clerk shall not include on the ballot the names of individuals who file timely affidavits of withdrawal in
the manner specified by law.

1. The general election is hereby called and elected to be held in conjunction with the state general election on
Tuesday the 5" day of November 2024

2. Pursuant to Minnesota Statutes, Section 205A.11, the precincts and polling places for this general election are those
polling places and precincts or parts of precincts located within the boundaries of the school district, and which have
been established by the cities or towns located in whole or in part within the school district. The voting hours at
those polling places shall be the same as for the state general election.

3. The clerk is hereby authorized and directed to cause written notice of said general election to be provided to the
county auditor of each county in which the school district is located, in whole or in part, at least seventy-four (74)
days before the date of said election. The notice shall include the date of said general election and the office or
offices to be voted on at said general election. Any notice given prior to the date of the adoption of this resolution is
ratified and confirmed in all respects.

4. The clerk is hereby authorized and directed to cause notice of said general election to be posted at the
administrative offices of the school district at least ten (10) days before the date of said general election.

The clerk is hereby authorized and directed to cause a sample ballot to be posted at the administrative offices of the
school district at least four (4) days before the date of said general election and to cause two sample ballots to be posted
in each polling place on Election Day. The sample ballot shall not be printed on the same color paper as the official
ballot. The sample ballot for a polling place must reflect the offices, candidates and rotation sequence on the ballots
used in that polling place.

The clerk is hereby authorized and directed to cause notice of said general election to be published in the official
newspaper of the school district for two (2) consecutive weeks with the last publication being at least one (1) week before
the date of said election.

The notice of election so posted and published shall state the offices to be filled set forth in the form of ballot below and
shall include information concerning each established precinct and polling place.

The clerk is authorized and directed to cause the rules and instructions for use of the optical scan voting system to be
posted in each polling place on Election Day.

5. The clerk is authorized and directed to acquire and distribute such election materials as may be necessary for the
proper conduct of this election, and generally to cooperate with election authorities conducting other elections on
that date. The clerk and members of the administration are authorized and directed to take such actions as may be
necessary to coordinate this election with those other elections, including entering into agreements or
understandings with appropriate election officials regarding preparation and distribution of ballots, election
administration and cost sharing.
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Resolution 072224A

The clerk is further authorized and directed to cause or to cooperate with the proper election officials to cause
ballots to be prepared for use at said election in substantially the following form, with such changes in form, color
and instructions as may be necessary to accommodate an optical scan voting system.

General Election Ballot

Independent School District No. 177
(Windom Area Schools)

November 5, 2024

Instructions to Voters:

To vote, completely fill in the oval(s) next to your choice(s) like this: -

School Board Member
Vote for Up to Four

0000000

Candidate U

Candidate V

Candidate W

Candidate X

write-in, if any

write-in, if any

write-in, if any

Optical scan ballots must be printed in black ink on white material, except those marks to be read by the automatic
tabulating equipment may be printed in another color ink. The name of the precinct and machine-readable identification
must be printed on each ballot. Voting instructions must be printed at the top of the ballot on each side that includes
ballot information. The instructions must include an illustration of the proper mark to be used to indicate a vote. Lines
for initials of at least two election judges must be printed on one side of the ballot so that the judges’ initials are visible
when the ballots are enclosed in a secrecy sleeve.

7.

The name of each candidate for office at this election shall be rotated with the names of the other candidates for
the same office in the manner specified in Minnesota law.

If the school district will be contracting to print the ballots for this election, the clerk is hereby authorized and
directed to prepare instructions to the printer for layout of the ballot. Before a contract in excess of $1,000 is awarded
for printing ballots, the printer shall, if requested by the election official, furnish, in accordance with Minnesota
Statutes, Section 204D.04, a sufficient bond, letter of credit, or certified check acceptable to the clerk in an amount
not less than $1,000 conditioned on printing the ballots in conformity with the Minnesota election law and the
instructions delivered. The clerk shall set the amount of the bond, letter of credit, or certified check in an amount
equal to the value of the purchase.



Resolution 072224A

9. The individuals designated as judges for the state general election shall act as election judges for
this election at the various polling places and shall conduct said election in the manner
described by law. The election judges shall act as clerks of election, count the ballots cast and
submit them to the school board for canvass in the manner provided for other school district
elections. The general election must be canvassed between the third and the tenth day following
the general election.

10. The School District clerk shall make all Campaign Financial Reports required to be filed with the
school district under Minnesota Statutes, Section 211A.02, available on the school district’s
website. The clerk must post the report on the school district’s website as soon as possible, but
no later than thirty (30) days after the date of the receipt of the report. The school district must
make a report available on the school district’s website for four years from the date the report
was posted to the website. The clerk must also provide the Campaign Finance and Public
Disclosure Board with a link to the section of the website where reports are made available.

Member seconded the motion. A roll call vote was taken with the following voting in favor
of the Resolution: those opposed: ; absent: the resolution passed
unanimously.
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