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Independent School District 834 — Stillwater Area Public Schools
Oak Park Building, 6355 Osman Avenue North, Stillwater, MN 55082
Business Meeting Tuesday, July 15, 2025 5:30 PM

L.
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IV.
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VIL
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IX.

XI.

XII.

XII.

Public Comment: George Hoeppner-Commemorative plaque
Call to Order: The meeting was called to order at 5:35 p.m.
Roll Call: Present: Sarah Greevich, Katie Hockert, Pete Kelzenberg, Chris Lauer, Robert
Parker, Alison Sherman, Andrew Thelander.
Pledge of Allegiance
Approval of Agenda: Motion by Sherman, second by Thelander, carried 7-0.
Superintendent Report: The board received an update on the transportation department. The
directors have been busy putting systems in place for the upcoming school year.
Board Chair Report: Nothing to report.
Consent Agenda: A. School Board Meeting Minutes, June 17, 2025; B. Payment of Invoices,
June 14 - July 11, 2025, Treasurer’s Report and Gifts and Donations-March and April, 2025;
C. Acceptance of a $500 gift to Lake Elmo Elementary School - Amigos Unidos; D.
Technology Purchase for ViewSonic Smart Displays; E. Technology Purchase for FY26 iPads
and MacBooks; F: Nutrition Services Employees’ Organization MOA regarding Health
Examination; G. Human Resources Personnel Report. Motion by Hockert, second by Lauer,
carried 7-0.
Strategic Direction A: Ensure the Learning Process is Adaptable to Meet Individual Student
Needs. Nothing to report.
Strategic Direction B: Foster a Safe, Welcoming and Inclusive Environment for all Staff and
Students. Nothing to report.
Strategic Direction C: Utilize Systems and Align Resources in an Efficient Manner to Support
Learning.

A. Report: Gifted Program Review Update. School board members reviewed the work of the

Gifted Programming Committee. The group met this spring to review what we’re currently
doing with gifted programming, including clusters at elementary and middle schools, GATE

4/5, and advanced courses at the high school. Their feedback will be used to help
administrators determine the best way to utilize resources and structure programming to
better support gifted students across the district.

B. Action: Resolution intending to sell 2026 A Go School Building and Facilities Maintenance

Bonds. Motion by Sherman, second by Thelander, carried 7-0.
C. Report: Contract and Terms and Conditions for the Coordinator/Supervisor/Specialists;
Technical Support; Directors, Managers & Program Administrators groups covering the
period of July 1, 2025-June 20, 2027.
D. Action: Coordinators/Supervisors/Specialists Terms and Conditions. Motion by Sherman,
second by Hockert, carried 7-0.
E. Action: Technical Support Terms and Conditions. Motion by Sherman, second by Lauer,
carried 7-0.
F. Action: Directors, Managers & Program Administrators Terms and Conditions. Motion by
Hockert, second by Thelander, carried 7-0.
Strategic Direction D: Develop Strong Partnerships with the Communities We Serve. Nothing
to report. Nothing to report.
Adjourn
A. The meeting adjourned at 6:16 p.m.
Respectfully submitted, Katie Hockert, School Board Clerk



Independent School District 834 — Stillwater Area Public Schools
Oak Park Building, 6355 Osman Avenue North, Stillwater, MN 55082
Business Meeting Tuesday, August 5, 2025 5:30 PM

L.
II.

I1I.
IV.

VL

VIL

XII.

Call to Order: The meeting was called to order at 5:30 p.m.

Roll Call: Present: Sarah Greevich, Katie Hockert, Pete Kelzenberg, Chris Lauer, Robert
Parker, Alison Sherman, Andrew Thelander.

Pledge of Allegiance

Approval of Agenda: Motion by Sherman, second by Grcevich, carried 7-0.

Consent Agenda: A. Payment of Invoices, July 12-August 1, 2025 & Off Cycle Payment from
Previous Register; B.District Handbook Approval. Motion by Lauer, second by Thelander,
carried 7-0.

Business Items

A. The board approved the district's new Lanqguage Access Plan, which outlines how the
district is ensuring families have access to information in their own language. Motion
by Sherman, second by Kelzenberg, carried 7-0.

B. The board approved a settlement agreement in the lawsuit with the district’s former
transportation vendor, Metropolitan Transportation Network (MTN), Inc. Motion by
Sherman, second by Thelander, carried 7-0.

C. Adventure Club is seeing a significant increase in the need for childcare. At this time,

840 students are being fully served and another 72 are partially served, which equates
to 79% of all requests being met. About 240 students remain on the wait list and staff
are continuing to recruit employees to fill the remaining needs.

D. The board received an update from the transportation department, including the
customer support team, the early release of bus routes and the new ticketing system.

E. School board members examined the implementation of multi-grade classrooms at
Brookview, Lake Elmo, Lily Lake and Rutherford to address class size and budgetary
challenges.

Workshop Topic

A. The board received an overview of funding related to student enrollment, growth in the
district, future housing developments and strategies to help grow enrollment and
increase communication and marketing.

B. The board discussed their perspective on the current enrollment situation and shared ideas on
how to increase student enrollment and ways to promote the district.

Closed Session. Motion by Sherman and second by Thelander to adjourn to a closed session at 8:16
p.m. Pursuant to Minnesota Statute 13D.05 Subd. 3, a public body may close a meeting to evaluate
the performance of the superintendent, who is subject to its authority, carried 7-0. Present: Greevich,
Hockert, Lauer, Kelzenberg, Parker, Sherman, Thelander, Funk. Motion to reconvene to open session
by Thelander, second by Greevich at 11:44 p.m. carried 7-0.
Adjourn

A. The meeting adjourned at 11:45 p.m.

Respectfully submitted, Katie Hockert, School Board Clerk
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Consent Agenda: 08/18/25

Stillwater

AREA PUBLIC SCHOOLS EMPLOYEES / PERSONNEL

Mandated Reporting of 414 Approved: 08-23-2001 Three Year
Child Neglect or Physical Renumbered: 03-11-2021
or Sexual Abuse Amended: 03-17-2022

Reviewed: 10-24-2023

I

I1.

I11.

PURPOSE
The purpose of this policy is to make clear the statutory requirements of school personnel to
report suspected child neglect or physical or sexual abuse.

GENERAL STATEMENT OF POLICY

A.

The policy of the school district is to fully comply with Minn. Stat. Ch. 260E
requiring school personnel to report suspected child neglect or physical or sexual
abuse.

A violation of this policy occurs when any school personnel fails to immediately
report instances of child neglect or physical or sexual abuse when the school
personnel knows or has reason to believe a child is being neglected or physically
or sexually abused or has been neglected or physically or sexually abused within
the preceding three years.

DEFINITIONS

A.

“Accidental” means a sudden, not reasonably foreseeable, and unexpected
occurrence or event that:

1. is not likely to occur and could not have been prevented by exercise of due
care; and

2. if occurring while a child is receiving services from a facility, happens
when the facility and the employee or person providing services in the
facility are in compliance with the laws and rules relevant to the
occurrence of event.

“Child” means one under age 18 and, for purposes of Minnesota Statute Chapter

260C (Juvenile Safety and Placement) and Minnesota Statute Chapter 260D

(Child in Voluntary Foster Care for Treatment), includes an individual under age

21 who is in foster care pursuant to Minnesota Statute section\§ 260C.451 (Foster

Care Benefits Past Age 18).

“Immediately” means as soon as possible but in no event longer than 24 hours.

“Mandated reporter” means any school personnel who knows or has reason to
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believe a child is being maltreated or has been maltreated within the preceding
three years.

“Mental injury” means an injury to the psychological capacity or emotional
stability of a child as evidenced by an observable or substantial impairment in the
child’s ability to function within a normal range of performance and behavior with
due regard to the child’s culture.

“Neglect” means the commission or omission of any of the acts specified below,

other than by accidental means:

1. failure by a person responsible for a child’s care to supply a child with
necessary food, clothing, shelter, health care, medical, or other care
required for the child’s physical or mental health when reasonably able to
do so;

2. failure to protect a child from conditions or actions that seriously endanger
the child’s physical or mental health when reasonably able to do so,
including a growth delay, which may be referred to as a failure to thrive,
that has been diagnosed by a physician and is due to parental neglect;

3. failure to provide for necessary supervision or child care arrangements
appropriate for a child after considering factors as the child’s age, mental
ability, physical condition, length of absence, or environment, when the
child is unable to care for the child’s own basic needs or safety, or the
basic needs or safety of another child in his or her cares;

4, failure to ensure that a child is educated in accordance with state law,
which does not include a parent’s refusal to provide his or her child with
sympathomimetic medications;

5. prenatal exposure to a controlled substance as defined in state law used by
the mother for a nonmedical purpose, as evidenced by withdrawal
symptoms in the child at birth, results of a toxicology test performed on
the mother at delivery or the child’s birth, medical effects or
developmental delays during the child’s first year of life that medically
indicate prenatal exposure to a controlled substance, or the presence of a
fetal alcohol spectrum disorder;

6. medical neglect as defined by Minnesota Statute section 260C.007, Subd.
6, Clause (5);

7. chronic and severe use of alcohol or a controlled substance by a person
responsible for the care of the child that adversely affects the child’s basic
needs and safety; or

8. emotional harm from a pattern of behavior that contributes to impaired
emotional functioning of the child, which may be demonstrated by a
substantial and observable effect in the child’s behavior, emotional
response, or cognition that is not within the normal range for the child’s
age and stage of development, with due regard to the child’s culture.

Neglect does not occur solely because the child’s parent, guardian, or other person
responsible for the child’s care in good faith selects and depends upon spiritual
means or prayer for treatment or care of disease or remedial care of the child in
lieu of medical care.
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“Nonmaltreatment mistake” occurs when: (1) at the time of the incident, the
individual was performing duties identified in the center’s child care program plan
required under Minn. Rules Part 9503.0045; (2) the individual has not been
determined responsible for a similar incident that resulted in a finding of
maltreatment for at least seven years; (3) the individual has not been determined
to have committed a similar nonmaltreatment mistake under this paragraph for at
least four years; (4) any injury to a child resulting from the incident, if treated, is
treated only with remedies that are available over the counter, whether ordered by
a medical professional or not; and (5) except for the period when the incident
occurred, the facility and the individual providing services were both in
compliance with all licensing requirements relevant to the incident. This
definition only applies to child care centers licensed under Minnesota. Rules
Chapter 9503.

“Person responsible for the child’s care” means (1) an individual functioning
within the family unit and having responsibilities for the care of the child such as
a parent, guardian, or other person having similar care responsibilities, or (2) an
individual functioning outside the family unit and having responsibilities for the
care of the child such as a teacher, school administrator, other school employee or
agent, or other lawful custodian of a child having either full-time or short-term
care responsibilities including, but not limited to, day care, babysitting whether
paid or unpaid, counseling, teaching, and coaching.

“Physical abuse” means any physical injury, mental injury (under subdivision 13),
or threatened injury (under subdivision 23), inflicted by a person responsible for
the child’s care on a child other than by accidental means; or any physical or
mental injury that cannot reasonably be explained by the child’s history of
injuries, or any aversive or deprivation procedures, or regulated interventions, that
have not been authorized by Minnesota Statute section 125A.0942 or section
245.825.

Abuse does not include reasonable and moderate physical discipline of a child
administered by a parent or legal guardian that does not result in an injury. Abuse
does not include the use of reasonable force by a teacher, principal, or school
employee as allowed by Minnesota Statute section 121A.582.

Actions that are not reasonable and moderate include, but are not limited to, any
of the following: (1) throwing, kicking, burning, biting, or cutting a child; (2)
striking a child with a closed fist; (3) shaking a child under age three; (4) striking
or other actions that result in any nonaccidental injury to a child under 18 months
of age; (5) unreasonable interference with a child’s breathing; (6) threatening a
child with a weapon, as defined in Minn. Stat. § 609.02, Subd. 6; (7) striking a
child under age one on the face or head; (8) striking a child who is at least age one
but under age four on the face or head, which results in an injury; (9) purposely
giving a child poison, alcohol, or dangerous, harmful, or controlled substances
that were not prescribed for the child by a practitioner, in order to control or
punish the child, or other substances that substantially affect the child’s behavior,
motor coordination, or judgment, or that result in sickness or internal injury, or
that subject the child to medical procedures that would be unnecessary if the child
were not exposed to the substances; (10) unreasonable physical confinement or
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restraint not permitted under Minnesota Statute section 609.379, including, but
not limited to, tying, caging, or chaining; or (11) in a school facility or school
zone, an act by a person responsible for the child’s care that is a violation under
Minnesota Statute section 121A.58.

J. “Report” means any communication received by the local welfare agency, police
department, county sheriff, or agency responsible for child protection pursuant to
this section that describes maltreatment of a child and contains sufficient content
to identify the child and any person believed to be responsible for the
maltreatment, if known.

K. “School personnel” means professional employee or professional’s delegate of the
school district who provides health, educational, social, psychological, law
enforcement, or child care services.

L. “Sexual abuse” means the subjection of a child by a person responsible for the
child’s care, by a person who has a significant relationship to the child (as defined
in Minnesota Statute section 609.341, Subdivision 15), or by a person in a current
or recent position of authority (as defined in Minnesota Statute section 609.341,
Subdivison 10) to any act which constitutes a violation of Minnesota statutes
prohibiting criminal sexual conduct. Such acts include sexual penetration, sexual
contact, solicitation of children to engage in sexual conduct, and communication
of sexually explicit materials to children. Sexual abuse also includes any act
involving a minor that constitutes a violation of Minnesota statutes prohibiting
prostitution or use of a minor in a sexual performance. Sexual abuse includes all
reports of known or suspected child sex trafficking involving a child who is
identified as a victim of sex trafficking. Sexual abuse includes threatened sexual
abuse which includes the status of a parent or household member who has
committed a violation that requires registration under Minnesota Statute section
243.166, Subd. 1b(a) or (b).

M. “Threatened injury” means a statement, overt act, condition, or status that
represents a substantial risk of physical or sexual abuse or mental injury.
Threatened injury includes, but is not limited to, exposing a child to a person
responsible for the child’s care who has (1) subjected the child to, or failed to
protect a child from, an overt act or condition that constitutes egregious harm
under Minnesota Statutes, section 260E.03, subdivision 5, or a similar law of
another jurisdiction; (2) been found to be palpably unfit under Minnesota
Statutes, section 260C.301, subdivision 1, paragraph (b), clause 3, or a similar law
of another jurisdiction; (3) committed an act that resulted in an involuntary
termination of parental rightsunder Minnesota Statutes, section 260C.301, or a
similar law of another jurisdiction; or (4) , or committed an act that resulted in
the involuntary transfer of permanent legal and physical custody of a child to a
relative or parent under Minnesota Statutes, section 260C.515, subdivision 4, or a
similar law of another jurisdiction.

IV. REPORTING PROCEDURES

A. A mandated reporter shall immediately report the information to the local welfare
agency, agency responsible for assessing or investigating the report, police
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department, county sheriff, tribal social services agency, or tribal police
department. The reporter will include his or her name and address in the report.

An oral report shall be made immediately by telephone or otherwise, The oral
report shall be followed by a written report within 72 hours (exclusive of
weekends and holidays) to the appropriate police department, the county sheriff,
local welfare agency, or agency responsible for assessing or investigating the
report. Any report shall be of sufficient content to identify the child, any person
believed to be responsible for the maltreatment of the child if the person is
known, the nature and extent of the-maltreatment, and the name and address of the
reporter.

Regardless of whether a report is made, as soon as practicable after a school
receives information regarding an incident that may constitute maltreatment of a
child in a school facility, the school shall inform the parent, legal guardian, or
custodian of the child that an incident has occurred that may constitute
maltreatment of the child, when the incident occurred, and the nature of the
conduct that may constitute maltreatment.

A mandated reporter who knows or has reason to know of the deprivation of
custodial or parental rights or the kidnapping of a child shall report the
information to the local police department or the county sheriff.

With the exception of a health care professional or a social service professional
who is providing the woman with prenatal care or other health care services, a
mandated reporter shall immediately report to the local welfare agency if the
person knows or has reason to believe that a woman is pregnant and has used a
controlled substance for a nonmedical purpose during the pregnancy, including,
but not limited to, tetrahydrocannabinol, or has consumed alcoholic beverages
during the pregnancy in any way that is habitual or excessive.

A person mandated by Minnesota law and this policy to report who-may be
subject to criminal penalties and/or discipline, up to and including termination of
employment.

An employer of a mandated reporter shall not retaliate against the person for
reporting in good faith maltreatment against a child with respect to whom a report
is made, because of the report.

Any person who knowingly or recklessly makes a false report under the
provisions of applicable Minnesota law or this policy shall be liable in a civil suit
for any actual damages suffered by the person or persons so reported and for any
punitive damages set by the court or jury, plus costs and reasonable attorney fees.
Knowingly or recklessly making a false report also may result in discipline.

INVESTIGATION

A.

The responsibility for assessing or investigating reports of suspected maltreatment
rests with the appropriate state, county, or local agency or agencies. The agency
responsible for assessing or investigating reports of maltreatment has the authority
to interview the child, the person or persons responsible for the child’s care, the
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alleged offender, and any other person with knowledge of the maltreatment for the
purpose of gathering facts, assessing safety and risk to the child, and formulating
a plan. The investigating agency may interview the child at school. The
interview may take place outside the presence of the alleged offender or parent,
legal guardian, or school official. The investigating agency, not the school, is
responsible for either notifying or withholding notification of the interview to the
parent, guardian, or person responsible for the child’s care. School officials may
not disclose to the parent, legal custodian, or guardian the contents of the
notification or any other related information regarding the interview until notified
in writing by the local welfare or law enforcement agency that the investigation or
assessment has been concluded.

When the investigating agency determines that an interview should take place on
school property, written notification of intent to interview the child on school
property must be received by school officials prior to the interview. The
notification shall include the name of the child to be interviewed, the purpose of
the interview, and a reference to the statutory authority to conduct an interview on
school property.

Except where the alleged offender is believed to be a school official or employee,
the time and place, and manner of the interview on school premises shall be
within the discretion of school officials, but the local welfare or law enforcement
agency shall have the exclusive authority to determine who may attend the
interview. The conditions as to time, place, and manner of the interview set by
the school officials shall be reasonable, and the interview shall be conducted not
more than 24 hours after the receipt of the notification unless another time is
considered necessary by agreement between the school officials and the local
welfare or law enforcement agency. Every effort must be made to reduce the
disruption of the educational program of the child, other students, or school
employees when an interview is conducted on school premises.

Where the alleged offender is believed to be a school official or employee, the
school district shall conduct its own investigation independent of MDE and, if
involved, the local welfare or law enforcement agency.

Upon request by MDE, the school district shall provide all requested data that are
relevant to a report of maltreatment and are in the possession of a school facility,
pursuant to an assessment or investigation of a maltreatment report of a student in
school. The school district shall provide the requested data in accordance with the
requirements of the Minnesota Government Data Practices Act, Minnesota Statute
Chapter 13, and the Family Educational Rights and Privacy Act, 20 United State
Code section 1232¢.

V. MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR
POTENTIAL ABUSE

A.

When a local welfare or local law enforcement agency determines that a
potentially abused or abused child should be interviewed on school property,
written notification of the agency’s intent to interview on school property must be
received by school officials prior to the interview. The notification shall include
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VII.

VIII.

the name of the child to be interviewed, the purpose of the interview, and a
reference to the statutory authority to conduct the interview. The notification
shall be private data. School officials may not disclose to the parent, legal
custodian, or guardian the contents of the notice or any other related information
regarding the interview until notified in writing by the local welfare or law
enforcement agency that the investigation has been concluded.

B. All records regarding a report of maltreatment, including any notification of intent
to interview which was received by the school as described above in Paragraph
A., shall be destroyed by the school only when ordered by the agency conducting
the investigation or by a court of competent jurisdiction.

PHYSICAL OR SEXUAL ABUSE AS SEXUAL HARASSMENT OR VIOLENCE

Under certain circumstances, alleged physical or sexual abuse may also be sexual
harassment or violence under Minnesota law. If so, the duties relating to the reporting

and investigation of such harassment or violence may be applicable.
DISSEMINATION OF POLICY AND TRAINING

A. This policy shall appear in school personnel handbooks.

B. The school district will develop a method of discussing this policy with school
personnel.
C. This policy shall be reviewed at least annually for compliance with state law.

Legal References:

Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.

Stat. Ch. 13 (Minnesota Government Data Practices Act)

Stat. § 121A.58 (Corporal Punishment)

Stat. § 121 A.582 (Student Discipline; Reasonable Force)

Stat. § 125A.0942 (Standards for Restrictive Procedures)

Stat. § 243.166, Subd. 1b(a)(b) (Registration of Predatory Offenders)
Stat. § 245.825 (Use of Aversive or Deprivation Procedures)

Stat. § 260C.007, Subd. 6, Clause (5) (Child in Need of Protection
Stat. § 260C.301 (Termination of Parental Rights)

Stat. § 260C.451 (Foster Care Benefits Past Age 18)

Stat. Ch. 260D (Child in Voluntary Foster Care for Treatment)
Stat. Ch. 260E (Reporting of Maltreatment of Minors)

Stat. § 609.02, Subd. 6 (Definitions — Dangerous Weapon)

Stat. § 609.341, Subd. 10 (Definitions — Position of Authority)
Stat. § 609.341, Subd. 15 (Definitions — Significant Relationship)
Stat. § 609.379 (Reasonable Force)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

Cross References:
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)
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Consent Agenda: 08/19/2025

Stillwater

AREA PUBLIC SCHOOLS PERSONNEL
POLICY TITLE 10) 5 (6)'% ADOPTED REVIEW
NUMBER FREQUENCY
DRUG, ALCOHOL, AND 416 Adopted: 12-15-1994 ANNUAL
CANNABIS TESTING Revised: 02-28-2023

Revised: 04-09-2024

I. PURPOSE

A. The school board recognizes the significant problems created by drug, alcohol, and cannabis use
in society in general, and the public schools in particular. The school board further recognizes the
important contribution that the public schools have in shaping the youth of today into the adults of
tomorrow.

B. The school board believes that a work environment free of drug, alcohol, and cannabis use will be
not only safer, healthier, and more productive but also more conducive to effective learning. To
provide such an environment, the purpose of this policy is to provide authority so that the school
board may require all employees and/or job applicants to submit to drug, alcohol, and cannabis
testing in accordance with the provisions of this policy and as provided in federal law and
Minnesota Statutes, sections 181.950-181.957.

II. GENERAL STATEMENT OF POLICY

A. All school district employees and job applicants whose positions require a commercial driver’s
license will be required to undergo drug and alcohol testing and cannabis testing in accordance
with federal law and the applicable provisions of this policy. The school district also may request
or require that drivers submit to drug and alcohol testing and cannabis testing in accordance with
the provisions of this policy and as provided in Minnesota Statutes, sections 181.950-181.957.

B. The school district may request or require that any school district employee or job applicant, other
than an employee or applicant whose position requires a commercial driver’s license, submit to
drug and alcohol testing and cannabis testing in accordance with the provisions of this policy and
as provided in Minnesota Statutes, sections 181.950-181.957.

C. The use, possession, sale, purchase, transfer, or dispensing of any drugs not medically prescribed,
including medical cannabis, whether or not it has been prescribed for the employee, is prohibited
on school district property (which includes school district vehicles), while operating school
district vehicles or equipment, and at any school-sponsored program or event. Use of drugs that
are not medically prescribed, including medical cannabis, whether or not it has been prescribed
for the employee, is also prohibited throughout the school or work day, including lunch or other
breaks, whether or not the employee is on or off school district property. Employees under the
influence of drugs that are not medically prescribed are prohibited from entering or remaining on
school district property.



D. The use, possession, sale, purchase, transfer, or dispensing of alcohol or cannabis is prohibited on
school district property (which includes school district vehicles), while operating school district
vehicles or equipment, and at any school-sponsored program or event. Use of alcohol or cannabis
is also prohibited throughout the school or work day, including lunch or other breaks, whether or
not the employee is on or off school district property. Employees under the influence of alcohol
or cannabis are prohibited from entering or remaining on school district property.

E. Any employee who violates this section shall be subject to discipline that includes, but is not
limited to, immediate suspension without pay and immediate discharge.

F. The school district may discipline, discharge, or take other adverse personnel action against an
employee for cannabis flower, cannabis product, lower-potency hemp edible, or hemp-derived
consumer product use, possession, impairment, sale, or transfer while an employee is working, on
school district premises, or operating a school district vehicle, machinery, or equipment as
follows:

1. 1if, as the result of consuming cannabis flower, a cannabis product, a lower-potency hemp
edible, or a hemp-derived consumer product, the employee does not possess that clearness
of intellect and control of self that the employee otherwise would have;

2. if cannabis testing verifies the presence of cannabis flower, a cannabis product, a
lower-potency hemp edible, or a hemp-derived consumer product following a
confirmatory test;

3. as provided in the school district’s written work rules for cannabis flower, cannabis
products, lower-potency hemp edibles, or hemp-derived consumer products and cannabis
testing, provided that the rules are in writing and in a written policy that contains the
minimum information required by Minnesota Statutes, section 181.952; or

4. as otherwise authorized or required under state or federal law or regulations, or if a failure
to do so would cause the school district to lose a monetary or licensing-related benefit
under federal law or regulations.

III. FEDERALLY MANDATED DRUG AND ALCOHOL TESTING FOR SCHOOL BUS
DRIVERS

A. General Statement of Policy
All persons subject to commercial driver’s license requirements shall be tested for alcohol, cannabis

(including medical cannabis), cocaine, amphetamines, opiates (including heroin), and phencyclidine
(PCP), pursuant to federal law. Drivers who test positive for alcohol or drugs shall be subject to
disciplinary action, which may include termination of employment.

B. Definitions

1. “Actual Knowledge” means actual knowledge by the school district that a driver has used
alcohol or controlled substances based on: (a) direct observation of the employee’s use
(not observation of behavior sufficient to warrant reasonable suspicion testing); (b)
information provided by a previous employer; (c) a traffic citation; or (d) an employee’s
admission, except when made in connection with a qualified employee self-admission
program.

2. “Alcohol Screening Device” (ASD) means a breath or saliva device, other than an
Evidential Breath Testing Device (EBT), that is approved by the National Highway Traffic
Safety Administration and placed on its Conforming Products List for such devices.

3.  “Breath Alcohol Technician” (BAT) means an individual who instructs and assists
individuals in the alcohol testing process and who operates the EBT.



10.

11.

12.

“Commercial Motor Vehicle” (CMV) includes a vehicle that is designed to transport 16 or
more passengers, including the driver.

“Designated Employer Representative” (DER) means an employee authorized by the
school district to take immediate action to remove employees from safety-sensitive duties,
or cause employees to be removed from these covered duties, and to make required
decisions in the testing and evaluation process. The DER receives test results and other
communications for the school district.

“Department of Transportation” (DOT) means United States Department of
Transportation.

“Direct Observation” means observation of alcohol or controlled substances use and does
not include observation of employee behavior or physical characteristics sufficient to
warrant reasonable suspicion testing.

“Driver” is any person who operates a CMV, including full-time, regularly employed
drivers, casual, intermittent, or occasional drivers, leased drivers, and independent
owner-operator contractors.

“Evidential Breath Testing Device” (EBT) means a device approved by the National
Highway Traffic Safety Administration for the evidentiary testing of breath for alcohol
concentration and placed on its Conforming Products List for such devices.

“Licensed Medical Practitioner” means a person who is licensed, certified, and/or
registered, in accordance with applicable Federal, State, local, or foreign laws and
regulations, to prescribe controlled substances and other drugs.

“Medical Review Officer” (MRO) means a licensed physician responsible for receiving
and reviewing laboratory results generated by the school district’s drug testing program
and for evaluating medical explanations for certain drug tests.

“Refusal to Submit” (to an alcohol or controlled substances test) means that a driver: (a)
fails to appear for any test within a reasonable time, as determined by the school district,
consistent with applicable DOT regulations, after being directed to do so; (b) fails to
remain at the testing site until the testing process is complete; (c) fails to provide a urine
specimen or an adequate amount of saliva or breath for any DOT drug or alcohol test; (d)
fails to permit the observation or monitoring of the driver’s provision of a specimen in the
case of a directly observed or monitored collection in a drug test; (e) fails to provide a
sufficient breath specimen or sufficient amount of urine when directed and a determination
has been made that no adequate medical explanation for the failure exists; (f) fails or
declines to take an additional test as directed by the school district or the collector; (g)
fails to undergo a medical examination or evaluation, as directed by the MRO or the DER;
(h) fails to cooperate with any part of the testing process (e.g., refuses to empty pockets
when so directed by the collector, behaves in a confrontational way that disrupts the
collection process, fails to wash hands after being directed to do so by the collector, fails
to sign the certification on the forms); (i) fails to follow the observer’s instructions, in an
observed collection, to raise the driver’s clothing above the waist, lower clothing and
underpants, and to turn around to permit the observer to determine if the driver has any
type of prosthetic or other device that could be used to interfere with the collection
process; (j) possesses or wears a prosthetic or other device that could be used to interfere
with the collection process; (k) admits to the collector or MRO that the driver adulterated
or substituted the specimen; or (1) is reported by the MRO as having a verified adulterated
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14.

15.

16.

or substituted test result. An applicant who fails to appear for a pre-employment test, who
leaves the testing site before the pre-employment testing process commences, or who does
not provide a urine specimen because he or she has left before it commences is not
deemed to have refused to submit to testing.

“Safety-Sensitive Functions™ are on-duty functions from the time the driver begins work
or is required to be in readiness to work until relieved from work and all responsibility for
performing work, and include such functions as driving, loading and unloading vehicles,
or supervising or assisting in the loading or unloading of vehicles, servicing, repairing,
obtaining assistance to repair, or remaining in attendance during the repair of a disabled
vehicle.

“Screening Test Technician” (STT) means anyone who instructs and assists individuals in
the alcohol testing process and operates an ASD.

“Stand Down” means the practice of temporarily removing an employee from performing
safety-sensitive functions based only upon a laboratory report to the MRO of a confirmed
positive test for a drug or drug metabolite, an adulterated test, or a substituted test before
the MRO completes the verification process.

“Substance Abuse Professional” (SAP) means a qualified person who evaluates
employees who have violated a DOT drug and alcohol regulation and makes
recommendations concerning education, treatment, follow-up testing, and aftercare.

C. Policy and Educational Materials

D.

The school district shall provide a copy of this policy and procedures to each driver prior
to the start of its alcohol and drug testing program and to each driver subsequently hired or
transferred into a position requiring driving of a CMV.

The school district shall provide to each driver information required under Title 49 of the
Code of Federal Regulations, including information concerning the effects of alcohol and
controlled substances use on an individual’s health, work, and personal life; signs and
symptoms of an alcohol or controlled substance problem (the driver’s or a coworker’s);
and available methods of intervening when an alcohol or controlled substance problem is
suspected, including confrontation, referral to an employee assistance program, and/or
referral to management.

The school district shall provide written notice to representatives of employee
organizations that the information described above is available.

The school district shall require each driver to sign a statement certifying that the driver
received a copy of the policy and materials. This statement should be in the form of
Attachment A to this policy. The school district will maintain the original signed
certificate and will provide a copy to the driver if the driver so requests.

Alcohol and Controlled Substances Testing Program Manager

1.

The program manager will coordinate the implementation, direction, and administration of



the alcohol and controlled substances testing policy for bus drivers. The program manager
is the principal contact for the collection site, the testing laboratory, the MRO, the BAT,
the SAP, and the person submitting to the test. Employee questions concerning this policy
shall be directed to the program manager.

The school district shall designate a program manager and provide written notice of the
designation to each driver along with this policy.

E. Specific Prohibitions for Drivers

1.

Alcohol Concentration. No driver shall report for duty or remain on duty requiring the
performance of safety-sensitive functions while having an alcohol concentration of 0.04 or
greater. Drivers who test greater than 0.04 will be taken out of service and will be subject
to evaluation by a professional and retesting at the driver’s expense.

Alcohol Possession. No driver shall be on duty or operate a CMV while the driver
possesses alcohol.

On-Duty Use. No driver shall use alcohol while performing safety-sensitive functions.

Pre-Duty Use. No driver shall perform safety-sensitive functions within four (4) hours
after using alcohol.

Use Following an Accident. No driver required to take a post-accident test shall use
alcohol for eight (8) hours following the accident, or until the driver undergoes a
post-accident alcohol test, whichever occurs first.

Refusal to Submit to a Required Test. No driver shall refuse to submit to an alcohol or
controlled substances test required by post-accident, random, reasonable suspicion,
return-to-duty, or follow-up testing requirements. A verified adulterated or substituted
drug test shall be considered a refusal to test.

Use of Controlled Substances. No driver shall report for duty or remain on duty requiring
the performance of safety-sensitive functions when the driver uses any controlled
substance, except when the use is pursuant to instructions (which have been presented to
the school district) from a licensed medical practitioner who is familiar with the driver’s
medical history and has advised the driver that the substance does not adversely affect the
driver’s ability to safely operate a CMV. Controlled substances include medical cannabis,
regardless of whether the driver is enrolled in the state registry program.

Positive, Adulterated, or Substituted Test for Controlled Substance. No driver shall report
for duty, remain on duty, or perform a safety-sensitive function if the driver tests positive
for controlled substances, including medical cannabis, or has adulterated or substituted a
test specimen for controlled substances.

General Prohibition. Drivers are also subject to the general policies and procedures of the
school district that prohibit possession, transfer, sale, exchange, reporting to work under
the influence of drugs or alcohol, and consumption of drugs or alcohol while at work or
while on school district premises or operating any school district vehicle, machinery, or
equipment.

F. Other Alcohol-Related Conduct




No driver found to have an alcohol concentration of 0.02 or greater but less than 0.04 shall
perform safety-sensitive functions for at least twenty-four (24) hours following administration of
the test. The school district will not take any action under this policy other than removal from
safety-sensitive functions based solely on test results showing an alcohol concentration of less
than 0.04 but may take action otherwise consistent with law and the policies of the school district.

G. Prescription Drugs/Cannabinoid Products

A driver shall inform the driver’s supervisor if at any time the driver is using a controlled
substance pursuant to a physician’s prescription. The physician’s instructions shall be presented
to the school district upon request. Use of a prescription drug shall be allowed if the physician
has advised the driver that the prescribed drug will not adversely affect the driver’s ability to
safely operate a CMV. Use of medical cannabis is prohibited notwithstanding the driver’s
enrollment in the patient registry. Use of nonintoxicating cannabinoids or edible cannabinoid
products is not a legitimate medical explanation for a confirmed positive test result for cannabis.
MROs will verify a drug test confirmed as positive, even if a driver claims to have only used
nonintoxicating cannabinoids or edible cannabinoid product.

H. Testing Requirements

1. Pre-Employment Testing

a. A driver applicant shall undergo testing for [alcohol and] controlled substances,
including medical cannabis, before the first time the driver performs
safety-sensitive functions for the school district.

b. Tests shall be conducted only after the applicant has received a conditional offer of
employment.

c. To be hired, the applicant must test negative and must sign an agreement in the form of
Attachment B to this policy, authorizing former employers to release to the school
district all information on the applicant’s alcohol tests with results of blood alcohol
concentration of 0.04 or higher, or verified positive results for controlled substances,
including medical cannabis, or refusals to be tested (including verified adulterated or
substituted drug test results), or any other violations of DOT agency drug and alcohol
testing regulations, or, if the applicant violated the testing regulations, documentation of
the applicant’s successful completion of DOT return-to-duty requirements (including
follow-up tests), within the preceding two (2) years.

d. The applicant also must be asked whether he or she has tested positive, or refused
to test, on any pre-employment drug or alcohol test administered by an employer to
which the employee, during the last two (2) years, applied for, but did not obtain,
safety-sensitive transportation work covered by DOT testing rules.

e.Before employing a driver subject to controlled substances and alcohol testing, the
school district must conduct a full pre-employment query of the federal
Commercial Driver’s License (CDL) Drug and Alcohol Clearinghouse
(“Clearinghouse™) to obtain information about whether the driver (1) has a verified
positive, adulterated, or substituted controlled substances test result; (2) has an
alcohol confirmation test with a concentration of 0.04 or higher; (3) has refused to



submit to a test in violation of federal law; or (4) that an employer has reported
actual knowledge that the driver used alcohol on duty, before duty, or following an
accident in violation of federal law or used a controlled substance in violation of
federal law. The applicant must give specific written or electronic consent for the
school district to conduct the Clearinghouse full query (see Attachment C to this
policy). The school district shall retain the consent for three (3) years from the date
of the query.

2. Post-Accident Testing

a.As soon as practicable following an accident involving a CMV, the school district
shall test the driver for alcohol and controlled substances, including medical
cannabis, if the accident involved the loss of human life or if the driver receives a
citation for a moving traffic violation arising from an accident which results in
bodily injury or disabling damage to a motor vehicle.

b.Drivers should be tested for alcohol use within two (2) hours and no later than
eight (8) hours after the accident.

c.Drivers should be tested for controlled substances, including medical cannabis, no
later than thirty-two (32) hours after the accident.

d.A driver subject to post-accident testing must remain available for testing, or shall
be considered to have refused to submit to the test.

e.If a post-accident alcohol test is not administered within two (2) hours following
the accident, the school district shall prepare and maintain on file a record stating
the reasons the test was not promptly administered and continue to attempt to
administer the alcohol test within eight (8) hours.

f. If a post-accident alcohol test is not administered within eight (8) hours following
the accident or a post-accident controlled substances test is not administered within
thirty-two (32) hours following the accident, the school district shall cease attempts
to administer the test, and prepare and maintain on file a record stating the reasons
for not administering the test.

g.The school district shall report drug and alcohol program violations to the
Clearinghouse as required under federal law.

3. Random Testing

a. The school district shall conduct tests on a random basis at unannounced times
throughout the year, as required by the federal regulations.

b. The school district shall test for alcohol at a minimum annual percentage rate of
10% of the average number of driver positions, and for controlled substances,
including medical cannabis, at a minimum annual percentage of 50%.

c. The school district shall adopt a scientifically valid method for selecting drivers
for testing, such as a random number table or a computer-based random number
generator that is matched with identifying numbers of the drivers. Each driver
shall have an equal chance of being tested each time selections are made. Each
driver selected for testing shall be tested during the selection period.



d.Random tests shall be unannounced. Dates for administering random tests shall be
spread reasonably throughout the calendar year.

e.Drivers shall proceed immediately to the collection site upon notification of
selection; provided, however, that if the driver is performing a safety-sensitive
function, other than driving, at the time of notification, the driver shall cease to
perform the function and proceed to the collection site as soon as possible.

4. Reasonable Suspicion Testing

a.The school district shall require a driver to submit to an alcohol test and/or
controlled substances, including medical cannabis, test when a supervisor or school
district official, who has been trained in accordance with the regulations, has
reasonable suspicion to believe that the driver has used alcohol and/or controlled
substances, including medical cannabis, on duty, within four (4) hours before
coming on duty, or just after the period of the work day. The test shall be done as
soon as practicable following the observation of the behavior indicative of the use
of controlled substances or alcohol.

b.The reasonable suspicion determination must be based on specific,
contemporaneous, articulable observations concerning the driver’s appearance,
behavior, speech, or body odors. The required observations for reasonable
suspicion of a controlled substances violation may include indications of the
chronic and withdrawal effects of controlled substances.

c. Alcohol testing shall be administered within two (2) hours following a
determination of reasonable suspicion. Ifit is not done within two (2) hours, the
school district shall prepare and maintain a record explaining why it was not
promptly administered and continue to attempt to administer the alcohol test within
eight (8) hours. If an alcohol test is not administered within eight (8) hours
following the determination of reasonable suspicion, the school district shall cease
attempts to administer the test and state in the record the reasons for not
administering the test.

d.The supervisor or school district official who makes observations leading to a
controlled substances reasonable suspicion test shall make and sign a written
record of the observations within twenty-four (24) hours of the observed behavior
or before the results of the drug test are released, whichever is earlier.

5. Return-To-Duty Testing. A driver found to have violated this policy shall not return to
work until an SAP has determined the employee has successfully complied with
prescribed education and/or treatment and until undergoing return-to-duty tests indicating
an alcohol concentration of less than 0.02 and a confirmed negative result for the use of
controlled substances. The school district is not required to return a driver to
safety-sensitive duties because the driver has met these conditions; this is a personnel
decision subject to collective bargaining agreements or other legal requirements.

6. Follow-Up Testing. When an SAP has determined that a driver is in need of assistance in
resolving problems with alcohol and/or controlled substances, the driver shall be subject to
unannounced follow-up testing as directed by the SAP for up to sixty (60) months after
completing a treatment program.

7. Refusal to Submit and Attendant Consequences




a.A driver or driver applicant may refuse to submit to drug and alcohol testing.

b.Refusal to submit to a required drug or alcohol test subjects the driver or driver
applicant to the consequences specified in federal regulations as well as the civil
and/or criminal penalty provisions of 49 United States Code section 521(b). In
addition, a refusal to submit to testing establishes a presumption that the driver or
driver applicant would test positive if a test were conducted and makes the driver
or driver applicant subject to discipline or disqualification under this policy.

c.A driver applicant who refuses to submit to testing shall be disqualified from
further consideration for the conditionally offered position.

d.An employee who refuses to submit to testing shall not be permitted to perform
safety-sensitive functions and will be considered insubordinate and subject to
disciplinary action, up to and including dismissal. If an employee is offered an
opportunity to return to a DOT safety-sensitive duty, the employee will be
evaluated by an SAP and must submit to a return-to-duty test prior to being
considered for reassignment to safety-sensitive functions.

e.Drivers or driver applicants who refuse to submit to required testing will be
required to sign Attachment D to this policy.

I.  Testing Procedures
1. Drug Testing

a. Drug testing is conducted by analyzing a donor’s urine specimen. Split urine
samples will be collected in accordance with federal regulations. The donor will
provide a urine sample at a designated collection site. The collection site
personnel will then pour the sample into two sample bottles, labeled “primary” and
“split,” seal the specimen bottles, complete the chain of custody form, and prepare
the specimen bottles for shipment to the testing laboratory for analysis. The
specimen preparation shall be conducted in sight of the donor.

b.If the donor is unable to provide the appropriate quantity of urine, the collection
site person shall instruct the individual to drink up to forty (40) ounces of fluid
distributed reasonably through a period of up to three (3) hours to attempt to
provide a sample. If the individual is still unable to provide a complete sample, the
test shall be discontinued and the school district notified. The DER shall refer the
donor for a medical evaluation to determine if the donor’s inability to provide a
specimen is genuine or constitutes a refusal to test. For pre-employment testing,
the school district may elect to not have a referral made, and revoke the
employment offer.

c.Drug test results are reported directly to the MRO by the testing laboratory. The
MRO reports the results to the DER. If the results are negative, the school district
is informed and no further action is necessary. If the test result is confirmed
positive, adulterated, substituted, or invalid, the MRO shall give the donor an
opportunity to discuss the test result. The MRO will contact the donor directly, on
a confidential basis, to determine whether the donor wishes to discuss the test
result. The MRO shall notify each donor that the donor has seventy-two (72) hours
from the time of notification in which to request a test of the split specimen at the
donor’s expense. No split specimen testing is done for an invalid result.



J.

d. If the donor requests an analysis of the split specimen within seventy-two (72)
hours of having been informed of a confirmed positive test, the MRO shall direct,
in writing, the laboratory to provide the split specimen to another Department of
Health and Human Services — SAMHSA certified laboratory for analysis. If the
donor has not contacted the MRO within seventy-two (72) hours, the donor may
present the MRO information documenting that serious illness, injury, inability to
contact the MRO, lack of actual notice of the confirmed positive test, or other
circumstances unavoidably prevented the donor from timely making contact. If
the MRO concludes that a legitimate explanation for the donor’s failure to contact
him/her within seventy-two (72) hours exists, the MRO shall direct the analysis of
the split specimen. The MRO will review the confirmed positive test result to
determine whether an acceptable medical reason for the positive result exists. The
MRO shall confirm and report a positive test result to the DER and the employee
when no legitimate medical reason for a positive test result as received from the
testing laboratory exists.

e. If, after making reasonable efforts and documenting those efforts, the MRO is
unable to reach the donor directly, the MRO must contact the DER who will direct
the donor to contact the MRO. If the DER is unable to contact the donor, the
donor will be suspended from performing safety-sensitive functions.

f. The MRO may confirm the test as a positive without having communicated
directly with the donor about the test results under the following circumstances:

i.  The donor expressly declines the opportunity to discuss the test results;

il. The donor has not contacted the MRO within seventy-two (72) hours of
being instructed to do so by the DER; or

iii.  The MRO and the DER, after making and documenting all reasonable
efforts, have not been able to contact the donor within ten (10) days of the
date the confirmed test result was received from the laboratory.

2. Alcohol Testing

Dri

a. The federal alcohol testing regulations require testing to be administered by a
BAT using an EBT or an STT using an ASD. EBTs and ASDs can be used for
screening tests but only EBTs can be used for confirmation tests.

b.Any test result less than 0.02 alcohol concentration is considered a “negative” test.

c.If the donor is unable to provide sufficient saliva for an ASD, the DER will immediately
arrange to use an EBT. If the donor attempts and fails to provide an adequate amount of
breath, the school district will direct the donor to obtain a written evaluation from a
licensed physician to determine if the donor’s inability to provide a breath sample is
genuine or constitutes a refusal to test.

d. If the screening test results show alcohol concentration of 0.02 or higher, a
confirmatory test conducted on an EBT will be required to be performed between
fifteen (15) and thirty (30) minutes after the completion of the screening test.

e. Alcohol tests are reported directly to the DER.

r/Driver Applicant Right



1. All drivers and driver applicants subject to the controlled substances testing provisions of
this policy who receive a confirmed positive test result for the use of controlled substances
have the right to request, at the driver’s or driver applicant’s expense, a confirming retest
of the split urine sample. If the confirming retest is negative, no adverse action will be
taken against the driver, and a driver applicant will be considered for employment.

2. The school district will not discharge a driver who, for the first time, receives a confirmed
positive drug or alcohol test UNLESS:

a.The school district has first given the employee an opportunity to participate in, at
the employee’s own expense or pursuant to coverage under an employee benefit
plan, either a drug or alcohol counseling or rehabilitation program, whichever is
more appropriate, as determined by the school district after consultation with the
SAP; and

b.The employee refuses to participate in the recommended program, or fails to
successfully complete the program as evidenced by withdrawal before its
completion or by a positive test result on a confirmatory test after completion of
the program.

c. This limitation on employee discharge does not bar discharge of an employee for
reasons independent of the first confirmed positive test result.

K. Testing Laboratory
The testing laboratory for controlled substances will be HealthPartners Clinic, 1500 Curve Crest

Blvd, Door 3, Stillwater, MN 55082, 952-883-6999, which is a laboratory certified by the
Department of Health and Human Services — SAMHSA to perform controlled substances testing
pursuant to federal regulations.

L. nfidentiality of Test Result
All alcohol and controlled substances test results and required records of the drug and alcohol
testing program are considered confidential information under federal law and private data on
individuals as that phrase is defined in Minnesota Statutes, chapter 13. Any information
concerning the individual’s test results and records shall not be released without written
permission of the individual, except as provided for by regulation or law.

M. Recordkeeping Requirements and Retention of Records

1. The school district shall keep and maintain records in accordance with the federal
regulations in a secure location with controlled access.

2. The required records shall be retained for the following minimum periods:
Basic records 5 years

“Basic records” includes records of: (a) alcohol test results with concentration of 0.02 or
greater; (b) verified positive drug test results; (c) refusals to submit to required tests
(including substituted or adulterated drug test results); (d) SAP reports; (e) all follow-up
tests and schedules for follow-up tests; (f) calibration documentation; (g) administration of
the testing programs; and (h) each annual calendar year summary.

Information obtained from previous employers 3 years
Alcohol and controlled substance collection procedures 2 years
Negative and canceled controlled substance tests 1 year



Alcohol tests with less than 0.02 concentration 1 year
Education and training records indefinite

“Education and training records” must be maintained while the individuals perform the
functions which require training and for the two (2) years after ceasing to perform those
functions.

. Personal Information

Personal information about all individuals who undergo any required testing under this
policy will be shared with the U.S. DOT Drug & Alcohol Clearinghouse (“Clearinghouse)
as required under federal law, including:

a.The name of the person tested;
b.Any verified positive, adulterated, or substituted drug test result;
c.Any alcohol confirmation test with a BAC concentration of 0.04 or higher;
d.Any refusal to submit to any test required hereunder;
e.Any report by a supervisor of actual knowledge of use as follows
1. Any on-duty alcohol use;

ii.  Any pre-duty alcohol use;

iii.  Any alcohol use following an accident; and

iv.  Any controlled substance use.

f. Any report from a substance abuse professional certifying successful completion of
the return-to-work process;

g.Any negative return-to-duty test; and

h.Any employer’s report of completion of follow-up testing.

N. Training
The school district shall ensure all persons designated to supervise drivers receive training. The
designated employees shall receive at least sixty (60) minutes of training on alcohol misuse and at
least sixty (60) minutes of training on controlled substances use. The training shall include
physical, behavioral, speech, and performance indicators of probable misuse of alcohol and use of
controlled substances. The training will be used by the supervisors to make determinations of
reasonable suspicion.

O. Consequences of Prohibited Conduct and Enforcement

l.

Removal. The school district shall remove a driver who has engaged in prohibited
conduct from safety-sensitive functions. A driver shall not be permitted to return to
safety-sensitive functions until and unless the return-to-duty requirements of federal DOT
regulations have been completed.

2. Referral, Evaluation. and Treatment

a.A driver or driver applicant who has engaged in prohibited conduct shall be
provided a listing of SAPs readily available to the driver or applicant and



acceptable to the school district.

b. If the school district offers a driver an opportunity to return to a DOT
safety-sensitive duty following a violation, the driver must be evaluated by an SAP
and the driver is required to successfully comply with the SAP’s evaluation
recommendations (education, treatment, follow-up evaluation(s), and/or ongoing
services). The school district is not required to provide an SAP evaluation or any
subsequent recommended education or treatment.

c. Drivers are responsible for payment for SAP evaluations and services unless a
collective bargaining agreement or employee benefit plan provides otherwise.

d. Drivers who engage in prohibited conduct also are required to comply with
follow-up testing requirements.

3. Disciplinary Action

a.Any driver who refuses to submit to post-accident, random, reasonable suspicion,
or follow-up testing not only shall not perform or continue to perform
safety-sensitive functions, but also may be subject to disciplinary action, which
may include immediate suspension without pay and/or immediate discharge.

b.Drivers who test positive with verification of a confirmatory test or are otherwise
found to be in violation of this policy or the federal regulations shall be subject to
disciplinary action, which may include immediate suspension without pay and/or
immediate discharge.

c.Nothing in this policy limits or restricts the right of the school district to discipline
or discharge a driver for conduct which not only constitutes prohibited conduct
under this policy but also violates the school district’s other rules or policies.

P.  Other Testin
The school district may request or require that drivers submit to cannabis testing or drug and

alcohol testing other than that required by federal law. For example, drivers may be requested or
required to undergo cannabis testing or drug and alcohol testing on an annual basis as part of a
routine physical examination. Such additional testing of drivers will be conducted only in
accordance with the provisions of this policy and as provided in Minnesota Statutes, sections
181.950-181.957. For purposes of such additional, non-mandatory testing, drivers fall within the
definition of “other employees” covered by Section IV. of this policy.

Q. Report to Clearinghouse
The school district shall promptly submit to the Clearinghouse any record generated of an
individual who refuses to take an alcohol or controlled substance test required under Title 49,
Code of Federal Regulations, tests positive for alcohol or a controlled substance in violation of
federal regulations, or violates subpart B of Part 382 of Title 49, Code of Federal Regulations (or
any subsequent corresponding regulations).

R. Annual Clearinghouse Query

1. The school district must conduct a query of the Clearinghouse record at least once per year
for information for all employees subject to controlled substance and alcohol testing
related to CMV operation to determine whether information exists in the Clearinghouse
about those employees. In lieu of a full query, the school district may obtain the
individual driver’s consent to conduct a limited query to satisfy the annual query



requirement. The limited query will tell the employer whether there is information about
the driver in the Clearinghouse but will not release that information to the employer. If the
limited query shows that information exists in the Clearinghouse about the driver, the
school district must conduct a full query within twenty-four (24) hours or must not allow
the driver to continue to perform any safety-sensitive function until the employee conducts
the full query and the results confirm the driver’s Clearinghouse record contains no
prohibitions showing the driver has a verified positive, adulterated or substitute controlled
substance test, no alcohol confirmation test with a concentration of 0.04 or higher, refuses
to submit to a test, or was reported to have used alcohol on duty, before duty, following an
accident or otherwise used a controlled substance in violation of the regulations except
where the driver completed the SAP evaluation, referral and education/treatment process
as required by the regulations. The school district shall comply with the query
requirements set forth in 49 Code of Federal Regulations 382.701.

2. The school district may not access an individual’s Clearinghouse record unless the school
district (1) obtains the individual’s prior written or electronic consent for access to the
record; and (2) submits proof of the individual’s consent to the Clearinghouse. The school
district must retain the consent for three (3) years from the date of the last query. The
school district shall retain for three (3) years a record of each request for records from the
Clearinghouse and the information received pursuant to the request.

3. The school district shall protect the individual’s privacy and confidentiality of each
Clearinghouse record it receives. The school district shall ensure that information
contained in a Clearinghouse record is not divulged to a person or entity not directly
involved in assessing and evaluating whether a prohibition applies with respect to the
individual to operate a CMV for the school district.

4. The school district may use an individual’s Clearinghouse record only to assess and
evaluate whether a prohibition applies with respect to the individual to operate a CMV for
the school district.

IV.  CANNABIS TESTING OR DRUG AND ALCOHOL TESTING FOR OTHER
EMPLOYEES

The school district may request or require drug and alcohol testing or cannabis testing for other
school district personnel, i.e., employees who are not school bus drivers, or job applicants for
such positions. The school district does not have a legal duty to request or require any employee
or job applicant to undergo drug and alcohol testing or cannabis testing as authorized in this
policy, except for school bus drivers and other drivers of CMVs who are subject to federally
mandated testing. (See Section III. of this policy.) If a school bus driver is requested or required
to submit to drug or alcohol testing beyond that mandated by federal law, the provisions of
Section IV. of this policy will be applicable to such testing.

A. Definitions

1. “Cannabis testing” means the analysis of a body component sample according to the standards
established under one of the programs listed in Minnesota Statutes, section 181.953,
subdivision 1, for the purpose of measuring the presence or absence of cannabis flower, as
defined in Minnesota Statutes, section 342.01, subdivision 16, cannabis products, as defined in
section 342.01, subdivision 20, lower-potency hemp edibles as defined in section 342.01,
subdivision 50, hemp-derived consumer products as defined in section 342.01, subdivision 37,
or cannabis metabolites in the sample tested. The definitions in this section apply to cannabis
testing unless stated otherwise.



2. “Confirmatory test” and “confirmatory retest” mean a drug or alcohol test that uses a method
of analysis allowed under one of the programs listed in Minnesota Statutes, section 181.953,
subdivision 1

3. “Drug” means a controlled substance as defined in Minnesota Statutes, section 152.01,
subdivision 4, but does not include marijuana, tetrahydrocannabinols, cannabis flower as
defined in section 342.01, subdivision 16, cannabis products as defined in section 342.01,
subdivision 20, lower-potency hemp edibles as defined in section 342.01, subdivision 50, and
hemp-derived consumer products as defined in section 342.01, subdivision 37.

4. “Drug and Alcohol Testing,” “Drug or Alcohol Testing,” and “Drug or Alcohol Test” mean
analysis of a body component sample by a testing laboratory that meets one of the criteria listed
in Minnesota Statutes, section 181.953, subdivision 1, for the purpose of measuring the
presence or absence of drugs, alcohol, or their metabolites in the sample tested. "Drug and
alcohol testing," "drug or alcohol testing," and "drug or alcohol test" do not include cannabis or
cannabis testing, unless stated otherwise.

5. "Employee" means a person, independent contractor, or person working for an independent
contractor who performs services for compensation, in whatever form, for an employer.

6. "Initial screening test" means a drug or alcohol test or cannabis test which uses a method of
analysis under one of the programs listed in Minnesota Statutes, section 181.953. subdivision 1.

7. “Job Applicant” means a person, independent contractor, or person working for an independent
contractor who applies to become an employee of the school district in a position that does not
require a commercial driver’s license, and includes a person who has received a job offer made
contingent on the person’s passing drug or alcohol testing. Job applicants for positions
requiring a commercial driver’s license are governed by the provisions of the school district’s
drug and alcohol testing policy relating to school bus drivers (Section III.).

8. “Oral fluid test” means analysis of a saliva sample for the purpose of measuring the presence of
the same substances as drug and alcohol testing and cannabis testing that:

a.can detect drugs, alcohol, cannabis, or their metabolites in levels at or above the
threshold detection levels contained in the standards of one of the programs listed in
Minnesota Statutes, section 181.953, subdivision 1; and

b.does not require the services of a testing laboratory under section 181.953, subdivision
1.

9. “Other Employees” means any persons, independent contractors, or persons working for an
independent contractor who perform services for the school district for compensation, either
full time or part time, in whatever form, except for persons whose positions require a
commercial driver’s license, and includes both professional and nonprofessional personnel.
Persons whose positions require a commercial driver’s license are primarily governed by the
provisions of the school district’s drug and alcohol testing policy relating to school bus drivers
(Section III.). To the extent that the drug and alcohol testing of persons whose positions require
a commercial driver’s license is not mandated by federal law and regulations, such testing shall
be governed by Section IV. of this policy and the drivers shall fall within this definition of
“other employees.”

10. “Positive Test Result” means a finding of the presence of drugs, alcohol, or their metabolites in
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the sample tested in levels at or above the threshold detection levels contained in the standards
of one of the programs listed in Minnesota Statutes, section 181.953, subdivision 1.

11. “Random Selection Basis” means a mechanism for selection of employees that:

a.results in an equal probability that any employee from a group of employees subject to
the selection mechanism will be selected; and

b. does not give the school district discretion to waive the selection of any employee
selected under the mechanism.

12. “Reasonable Suspicion” means a basis for forming a belief based on specific facts and rational
inferences drawn from those facts.

13. “Safety-Sensitive Position” means a job, including any supervisory or management position, in

which an impairment caused by drug, alcohol, or cannabis usage would threaten the health or
safety of any person.

B. Circumstances Under Which Cannabis Testing or Drug or Alcohol Testing May Be Requested or
Required; Exceptions

1. General Limitations

a.The school district may not request or require an employee or job applicant whose
position does not require a commercial driver’s license to undergo drug or alcohol
testing or cannabis testing, unless the testing is done pursuant to this policy; and either
(1) is conducted by a testing laboratory that meets one of the criteria listed in Minnesota
Statutes, section 181.953, subdivision 1; or (2) complies with the oral fluid test
procedures under section 181.953, subdivision 5a.

b.The school district will not request or require an employee or job applicant whose
position does not require a commercial driver’s license to undergo drug and alcohol
testing or cannabis testing on an arbitrary and capricious basis.

2. Cannabis Testing Exceptions

For the following positions, cannabis and its metabolites are considered a drug and subject to
the drug and alcohol testing provisions in Minnesota Statutes, sections 181.950 to 181.957:

a. safety-sensitive position, as defined in Minnesota Statutes, section 181.950, subdivision
13;

b.position requiring face-to-face care, training, education, supervision, counseling,
consultation, or medical assistance to children;

c.position requiring a commercial driver's license or requiring an employee to operate a
motor vehicle for which state or federal law requires drug or alcohol testing of a job
applicant or an employee;

d.position of employment funded by a federal grant; or

e.any other position for which state or federal law requires testing of a job applicant or an
employee for cannabis.



3.

4.

5.

6.

Job Applicant Testing

The school district may request or require any job applicant whose position does not require a
commercial driver’s license to undergo drug and alcohol testing, provided a job offer has been

made to the applicant and the same test is requested or required of all job applicants

conditionally offered employment for that position. If a job applicant has received a job offer
that is contingent on the applicant’s passing drug and alcohol testing, the school district may
not withdraw the offer based on a positive test result from an initial screening test that has not
been verified by a confirmatory test. In the event the job offer is subsequently withdrawn, the

school district shall notify the job applicant of the reason for its action.

a.The school district must not request or require a job applicant to undergo cannabis

testing solely for the purpose of determining the presence or absence of cannabis as a

condition of employment unless otherwise required by state or federal law.

b. Unless otherwise required by state or federal law, the school district must not refuse to
hire a job applicant solely because the job applicant submits to a cannabis test or a drug

and alcohol test authorized by Minnesota law and the results of the test indicate the
presence of cannabis.

c.The school district must not request or require an employee or job applicant to undergo

cannabis testing on an arbitrary or capricious basis.

d.Cannabis testing authorized under paragraph (d) must comply with the safeguards for

testing employees provided in Minnesota Statutes, sections 181.953 and 181.954.

Oral fluid testing

a. When drug and alcohol testing or cannabis testing is otherwise authorized under

Minnesota Statutes, section 181.951, the school district may request an employee or job

gpphcant to undergo oral fluid testing according to the procedures under Minnesota
tatutes, section 181.953, subdivision 5a as an alternative to using the services of a
testing laboratory under Minnesota Statutes, section 181.953, subdivision 1.

b.The employee must be informed of the test result at the time of the oral fluid test.
Within 48 hours of an oral fluid test that indicates a positive test result or that is
inconclusive or invalid, the employee or job ap]fhcant may request drug or alcohol
testing or cannabis testing at no cost to the emp

{b , and subdivisions 7 to 8 and 10 to 11 apply to an employee or job applicant and a
aboratory test conducted pursuant to this paragraph.

c.If the laboratory test under paragraph (b) above indicates a positive result, any

subsequent confirmatory retest, 1f re%uested by the employee or job applicant, must be

conducted following the retest procedures provided in Minnesota Statutes, section
181.953, subdivision 6, paragraph (c), and subdivision 9 at the employee's or job
applicant's own expense.

d.Nothing in this subdivision is intended to modify the exist%\r}[g requirements for drug and
innesota Statutes, sections

alcohol testing or cannabis testing in the workplace under
181.950 to 18.957, unless stated otherwise.

Random Testing

The school district may request or require "other employees" to undergo cannabis testing or

drug and alcohol testing on a random selection basis only if they are employed in
safety-sensitive positions.

Reasonable Suspicion Testing

The school district may request or require any employee to undergo cannabis testing or drug

and alcohol testing if the school district has a reasonable suspicion that the employee:

) ] oyee or job applicant using the services
of a testing laboratory under Minnesota Statutes, section 181.953, subdivision 1, and

according to the existing laboratory testing standards in subdivisions 1 to 5. The rights
notice, and limitations in Minnesota Statutes, section 181.953, subdivision 6, paragrap



a. is under the influence of cannabis, drugs, or alcohol;

b.has violated the school district’s written work rules prohibiting the use, possession, sale,
or transfer of drugs or alcohol, cannabis flower, cannabis products, lower-potency hemp
edibles, or hemp-derived consumer products while the employee is working or while the
employee is on the school district’s premises or operating the school district’s vehicles,
machinery, or equipment;

c.has sustained a personal injury, as that term is defined in Minnesota Statutes, section
176.011, subdivision 16, or has caused another employee to sustain a personal injury; or

d.has caused a work-related accident or was operating or helping to operate machinery,
equipment, or vehicles involved in a work-related accident.

7. Treatment Program Testing

The school district may request or require any employee to undergo cannabis testing and drug
and alcohol testing if the employee has been referred by the school district for chemical
dependency treatment or evaluation or is participating in a chemical dependency treatment
program under an employee benefit plan, in which case the employee may be requested or
required to undergo cannabis testing and drug and alcohol testing without prior notice during
the evaluation or treatment period and for a period of up to two (2) years following completion
of any prescribed chemical dependency treatment program.

Routine Physical Examination Testing
The school district may request or require any employee to undergo drug and alcohol testing as

part of a routine physical examination provided the drug or alcohol test is requested or required
no more than once annually and the employee has been given at least two weeks’ written notice
that a drug or alcohol test may be requested or required as part of the physical examination.

C. No Legal Duty to Test
The school district does not have a legal duty to request or require any employee or job applicant

whose position does not require a commercial driver’s license to undergo drug and alcohol testing.

D. Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing and Consequences of
Such Refusal

E.

1.

Right of Other Empl I Applicant to Refuse Drug and Alcohol Testin

Any employee or job applicant whose position does not require a commercial driver’s license
has the right to refuse drug and alcohol testing subject to the provisions contained in Paragraphs
2. and 3. of Section IV.D.

Consequences of an Employee’s Refusal to Undergo Drug and Alcohol Testing
Any employee in a position that does not require a commercial driver’s license who refuses to

undergo drug and alcohol testing in the circumstances set out in the Random Testing,
Reasonable Suspicion Testing, and Treatment Program Testing provisions of this policy may be
subject to disciplinary action, up to and including immediate discharge.

Consequences of a Job Applicant’s Refusal to Undergo Drug and Alcohol Testing

Any job applicant for a position which does not require a commercial driver’s license who
refuses to undergo drug and alcohol testing pursuant to the Job Applicant Testing provision of
this policy shall not be employed.

Reliability and Fairness Safeguards



e

Pretest Notice

Before requesting an employee or job applicant whose position does not require a commercial
driver’s license to undergo drug or alcohol testing or requesting cannabis testing, the school
district shall provide the employee or job applicant with a Pretest Notice in the form of
Attachment D to this policy on which to acknowledge that the employee or job applicant has
received the school district’s drug and alcohol testing or cannabis testing policy.

Notice of Test Results

Within three (3) working days after receipt of a test result report from the testing laboratory, the
school district shall inform in writing an employee or job applicant who has undergone drug or
alcohol testing or cannabis testing of a negative test result on an initial screening test or of a
negative or positive test result on a confirmatory test.

Notice of and Right to Test Result Report

Within three (3) working days after receipt of a test result report from the testing laboratory, the
school district shall inform in writing, an employee or job applicant who has undergone drug or
alcohol testing of the employee or job applicant’s right to request and receive from the school
district a copy of the test result report on any drug or alcohol test or cannabis test.

Notice of and Right to Explain Positive Test Result

a.If an employee or job applicant has a positive test result on a confirmatory test, the
school district shall provide the individual with notice of the test results and, at the same
time, written notice of the right to explain the results and to submit additional
information (see Attachment G to this policy).

b.The school district may request that the employee or job applicant indicate any
over-the-counter or prescription medication that the individual is currently taking or has
recently taken and any other information relevant to the reliability of, or explanation for,
a positive test result.

c.The employee may present verification of enrollment in the medical cannabis patient
registry or of enrollment in a Tribal medical cannabis program as part of the employee’s
explanation.

d.Use of nonintoxicating cannabinoids or edible cannabinoid products is not a legitimate
medical explanation for a confirmed positive test result for cannabis. MROs will verify
a drug test confirmed as positive, even if an employee claims to have only used non
intoxicating cannabinoids or edible cannabinoid products.

e. Within three (3) working days after notice of a positive test result on a confirmatory
test, an employee or job applicant may submit information (in addition to any
information already submitted) to the school district to explain that result.

ti fand Right to R t Confirmatory Retest

a. If an employee or job applicant has a positive test result on a confirmatory test, the
school district shall provide the individual with notice of the test results and, at the same
time, written notice of the right to request a confirmatory retest of the original sample at
his or her expense.

b.An employee or job applicant may request a confirmatory retest of the original sample
at his or her own expense after notice of a positive test result on a confirmatory test.
Within five (5) working days after notice of the confirmatory test result, the employee



6.

or job applicant shall notify the school district in writing of his or her intention to obtain
a confirmatory retest. Within three (3) working days after receipt of the notice, the
school district shall notify the original testing laboratory that the employee or job
applicant has requested the laboratory to conduct the confirmatory retest or to transfer
the sample to another laboratory licensed under Minnesota Statutes, section 181.953,
subdivision 1 to conduct the confirmatory retest. The original testing laboratory shall
ensure that appropriate chain-of-custody procedures are followed during transfer of the
sample to the other laboratory. The confirmatory retest must use the same drug,
alcohol, or cannabis threshold detection levels as used in the original confirmatory test.
If the confirmatory retest does not confirm the original positive test result, no adverse
personnel action based on the original confirmatory test may be taken against the
employee or job applicant.

If an employee or job applicant has a positive test result on a confirmatory test, the school
district, at the time of providing notice of the test results, shall also provide written notice to
inform the individual of other rights provided under Sections F. or G., below, whichever is
applicable.

Attachments F and G to this policy provide the Notices described in Paragraphs 2. through 6. of
this Section E.

F. Discharge and Discipline of Employees Whose Positions Do Not Require a Commercial Driver’s
License

1.

4.

The school district may not discharge, discipline, discriminate against, request, or require
rehabilitation of an employee on the basis of a positive test result from an initial screening test
that has not been verified by a confirmatory test.

In the case of a positive test result on a confirmatory test, the employee shall be subject to
discipline which includes, but is not limited to, immediate suspension without pay and
immediate discharge, pursuant to the provisions of this policy.

The school district may not discharge an employee for whom a positive test result on a
confirmatory test was the first such result for the employee on a drug or alcohol test or cannabis
test requested by the school district, unless the following conditions have been met:

a.The school district has first given the employee an opportunity to participate in, at the
employee’s own expense or pursuant to coverage under an employee benefit plan, either
a drug, alcohol, or cannabis counseling or rehabilitation program, whichever is more
appropriate, as determined by the school district after consultation with a certified
chemical abuse counselor or a physician trained in the diagnosis and treatment of
chemical dependency; and

b.The employee has either refused to participate in the counseling or rehabilitation
program or has failed to successfully complete the program, as evidenced by withdrawal
from the program before its completion or by a positive test result on a confirmatory test
after completion of the program.

Notwithstanding Paragraph 1., the school district may temporarily suspend the tested employee
or transfer that employee to another position at the same rate of pay pending the outcome of the
confirmatory test and, if requested, the confirmatory retest, provided the school district believes
that it is reasonably necessary to protect the health or safety of the employee, co-employees or



the public. An employee who has been suspended without pay must be reinstated with back
pay if the outcome of the confirmatory test or requested confirmatory retest is negative.

The school district may not discharge, discipline, discriminate against, request, or require
rehabilitation of an employee on the basis of medical history information or the employee’s
status as a patient enrolled in the medical cannabis registry program revealed to the school
district, unless the employee was under an affirmative duty to provide the information before,
upon, or after hire, or failing to do so would violate federal law or regulations or cause the
school district to lose money or licensing-related benefit under federal law or regulations.

The school district may not discriminate against any employee in termination, discharge, or any
term of condition of employment or otherwise penalize an employee based upon an employee
registered patient’s positive drug test for cannabis components or metabolites, unless the
employee used, possessed, or was impaired by medical cannabis on school district property
during the hours of employment.

An employee must be given access to information in the individual’s personnel file relating to
positive test result reports and other information acquired in the drug and alcohol testing
process or cannabis testing process and conclusions drawn from and actions taken based on the
reports or other acquired information.

G. Withdrawal of Job Offer for an Applicant for a Position That Does Not Require a Commercial Driver’s

License

If a job applicant has received a job offer made contingent on the applicant’s passing drug and alcohol
testing, the school district may not withdraw the offer based on a positive test result from an initial
screening test that has not been verified by a confirmatory test. In the case of a positive test result on a
confirmatory test, the school district may withdraw the job offer.

H. Chain-of-Custody Procedures

The school district has established its own reliable chain-of-custody procedures to ensure proper record
keeping, handling, labeling, and identification of the samples to be tested. The procedures require the

following:
1. Possession of a sample must be traceable to the employee from whom the sample is collected,
from the time the sample is collected through the time the sample is delivered to the laboratory;
2. The sample must always be in the possession of, must always be in view of, or must be placed
in a secure area by a person authorized to handle the sample;
3. A sample must be accompanied by a written chain-of-custody record; and
4. Individuals relinquishing or accepting possession of the sample must record the time the

possession of the sample was transferred and must sign and date the chain-of-custody record at
the time of transfer.

I. Privacy. Confidentiality and Privilege Safeguards

1.

Privacy Limitations
A laboratory may only disclose to the school district test result data regarding the presence or
absence of drugs, alcohol or their metabolites in a sample tested.

Confidentiality Limitations
With respect to employees and job applicants, test result reports and other information acquired
in the drug or alcohol testing process are private data on individuals as that phrase is defined in




Minnesota Statutes, Chapter 13, and may not be disclosed by the school district or laboratory to
another employer or to a third-party individual, governmental agency, or private organization
without the written consent of the employee or job applicant tested.

3. Exceptions to Privacy and Confidentiality Disclosure Limitations
Notwithstanding Paragraphs 1. and 2., evidence of a positive test result on a confirmatory test

may be: (1) used in an arbitration proceeding pursuant to a collective bargaining agreement,
an administrative hearing under Minnesota Statutes, chapter 43A or other applicable state or
local law, or a judicial proceeding, provided that information is relevant to the hearing or
proceeding; (2) disclosed to any federal agency or other unit of the United States government as
required under federal law, regulation or order, or in accordance with compliance requirements
of a federal government contract; and (3) disclosed to a substance abuse treatment facility for
the purpose of evaluation or treatment of the employee.

4. Privilege
Positive test results from the school district drug or alcohol testing program may not be used as
evidence in a criminal action against the employee or job applicant tested.

Notice of Testing Policy to Affected Empl

The school district shall provide written notice of this drug, alcohol, and cannabis testing policy to all
affected employees upon adoption of the policy, to a previously non-affected employee upon transfer to
an affected position under the policy, and to a job applicant upon hire and before any testing of the
applicant if the job offer is made contingent on the applicant’s passing drug and alcohol testing.
Aftected employees and applicants will acknowledge receipt of this written notice in the form of
Attachment H to this policy.

V. POSTING
The school district shall post notice in an appropriate and conspicuous location on its premises that it
has adopted a drug and alcohol testing policy and that copies of the policy are available for inspection
during regular business hours by its employees or job applicants in its personnel office or other suitable
locations.

Legal References:  Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. Ch. 43A (State Personnel Management)
Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products)
Minn. Stat. § 152.01 (Definitions)
Minn. Stat. § 152.22 (Definitions; Medical Cannabis)
Minn. Stat. § 152.23 (Limitations; Medical Cannabis)
Minn. Stat. § 152.32 (Protections for Registry Program Participation)
Minn. Stat. § 176.011, subd. 16 (Definitions; Personal Injury)
Minn. Stat. §§ 181.950-181.957 (Drug and Alcohol Testing in the Workplace)
Minn. Stat. § 221.031 (Motor Carrier Rules)
49 U.S.C. § 31306 (Omnibus Transportation Employee Testing Act of 1991)
49 U.S.C. 31306a (National Clearinghouse for Controlled Substance and Alcohol
Test Results of Commercial Motor Vehicle Operators)
49 U.S.C. § 521(b) (Civil and Criminal Penalties for Violations)
49 C.F.R. Parts 40 (Department of Transportation Rules Implementing Omnibus
Transportation Employee Testing Act of 1991)
49 C.F.R. Part 382 (Controlled Substances and Alcohol Use and Testing)

Cross-References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School



District Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School)
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I.  PURPOSE
The purpose of this policy is to recognize and govern online instruction options of students
enrolled in the school district for purposes of compulsory attendance. and address enrollment
of students with an online instruction site for supplemental or full-time online learning.

[I.  GENERAL STATEMENT OF POLICY

A. The school district shall not prohibit an enrolled student from applying to enroll in
online instruction.

B. The school district shall grant academic credit for completing the requirements of an
online instruction course or program.

III. DEFINITIONS

A. "Blended instruction" means a form of digital instruction that occurs when a student
learns part time in a supervised physical setting and part time through online
instruction under paragraph (E).

B. "Digital instruction" means instruction facilitated by technology that offers students
an element of control over the time, place, path, or pace of learning and includes
blended and online instruction.

C. "Enrolling district" means the school district in which a student is enrolled under
Minnesota Statutes, section 120A.05, subdivision 8, or chapter 124E.

D. "Online course syllabus" means a written document that identifies the state academic
standards taught and assessed in a supplemental online course under paragraph (I);
course content outline; required course assessments; instructional methods;
communication procedures with students, guardians, and the enrolling district under
paragraph (C); and supports available to the student.

E. "Online instruction" means a form of digital instruction that occurs when a student
learns primarily through digital technology away from a supervised physical setting.

F. "Online instructional site" means a site that offers courses using online instruction
under paragraph (E) and may enroll students receiving online instruction under
paragraph (E).

G. "Online teacher" means an employee of the enrolling district under paragraph (C) or
the supplemental online course provider under paragraph (J) who holds the
appropriate licensure under Minnesota Rules, chapter 8710, and is trained to provide
online instruction under paragraph (E).

H. "Student" means a Minnesota resident enrolled in a school defined under Minnesota
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Statutes, section 120A.22, subdivision 4, in kindergarten through grade 12 up to the
age of 21.

"Supplemental online course" means an online learning course taken in place of a
course provided by the student's enrolling district under paragraph (C).

"Supplemental online course provider" means a school district, an intermediate
school district, a state-operated school, an organization of two or more school districts
operating under a joint powers agreement, or a charter school located in Minnesota
that is authorized by the Minnesota Department of Education (MDE) to provide
supplemental online courses under paragraph (I).

IV.  DIGITAL INSTRUCTION

A.

An enrolling district may provide digital instruction, including blended instruction
and online instruction, to the district's own enrolled students. Enrolling districts may
establish agreements to provide digital instruction, including blended instruction and
online instruction, to students enrolled in the cooperating schools.

When online instruction is provided, an online teacher shall perform all duties of
teacher of record under Minnesota Rules, part 8710.0310. Unless the Commissioner
of MDE grants a waiver, a teacher providing online instruction shall not instruct more
than 40 students in any one online learning course or section.

. Students receiving online instruction full time shall be reported as enrolled in an

online instructional site.

Curriculum used for digital instruction shall be aligned with Minnesota's current
academic standards and benchmarks.

Digital instruction shall be accessible to students under section 504 of the federal
Rehabilitation Act and Title IT of the federal Americans with Disabilities Act.

An enrolling district providing digital instruction and a supplemental online course
provider shall assist an enrolled student whose family qualifies for the education tax
credit under Minnesota Statutes, section 290.0674 to acquire computer hardware and
educational software so they may participate in digital instruction. Funds provided to
a family to support digital instruction or supplemental online courses may only be
used for qualifying expenses as determined by the provider. Nonconsumable
materials purchased with public education funds remain the property of the provider.
Records for any funds provided must be available for review by the public or MDE.
An enrolling district providing digital instruction shall establish and document
procedures for determining attendance for membership and keep accurate records of
daily attendance under Minnesota Statutes, section 120A.21.

V. SUPPLEMENTAL ONLINE COURSES

A.

B.

Notwithstanding Minnesota Statutes, sections 124D.03 and 124D.08 and Minnesota
Statutes, chapter 124E, procedures for applying to take supplemental online courses
other than those offered by the student's enrolling district are as provided in this
subdivision.

Any kindergarten through grade 12 student may apply to take a supplemental online
course. The student, or the student's parent or guardian for a student under age 17,
must submit an application for the proposed supplemental online course or courses. A
student may:

1. apply to take an online course from a supplemental online course provider that
meets or exceeds the academic standards of the course in the enrolling district
they are replacing;

2. apply to take supplemental online courses for up to 50 percent of the student's
scheduled course load; and
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G.

3. apply to take supplemental online courses no later than 15 school days after
the student's enrolling district's term has begun. An enrolling district may
waive the 50 percent course enrollment limit or the 15-day time limit.

4. enroll in additional courses with the online learning provider under a separate
agreement that includes terms for paying any tuition or course fees.

. A student taking a supplemental online course must have the same access to the

computer hardware and education software available in a school as all other students
in the enrolling district.

. A supplemental online course provider must have a current, approved application to

be listed by MDE as an approved provider. The supplemental online course provider
must:

1. use an application form specified by MDE;

2. notify the student, the student's guardian if they are age 17 or younger, and
enrolling district of the accepted application to take a supplemental online
course within ten days of receiving a completed application;

3. notify the enrolling district of the course title, credits to be awarded, and the
start date of the online course. A supplemental online course provider must
make the online course syllabus available to the enrolling district;

4. request applicable academic support information for the student, including a
copy of the IEP, EL support plan, or 504 plan; and

5. track student attendance and monitor academic progress and communicate
with the student, the student's guardian if they are age 17 or younger, and the
enrolling district's designated online learning liaison.

A supplemental online course provider may limit enrollment if the provider's school
board or board of directors adopts by resolution specific standards for accepting and
rejecting students' applications. The provisions may not discriminate against any
protected class or students with disabilities.

A supplemental online course provider may request that MDE review an enrolling
district's written decision to not accept a student's supplemental online course
application. The student may participate in the supplemental online course while the
application is under review. Decisions shall be final and binding for both the enrolling
district and the supplemental online course provider.

A supplemental online course provider must participate in continuous improvement
cycles with MDE.

VI. ENROLLING DISTRICT

A.

B.

An enrolling district may not restrict or prevent a student from applying to take
supplemental online courses.
An enrolling district may request an online course syllabus to review whether the
academic standards in the online course meet or exceed the academic standards in the
course it would replace at the enrolling district.
Within 15 days after receiving notice of a student applying to take a supplemental
online course, the enrolling district must notify the supplemental online course
provider whether the student, the student's guardian, and the enrolling district agree
that academic standards in the online course meet or exceed the academic standards
in the course it would replace at the enrolling district. If the enrolling district does not
agree that the academic standards in the online course meet or exceed the academic
standards in the course it would replace at the enrolling district, then:

1. the enrolling district must provide a written explanation of the district's

decision to the student, the student's guardian, and the supplemental online

3



VII.

course provider; and

2. the online provider must provide a response to the enrolling district explaining
how the course or program meets the graduation requirements of the enrolling
district.

. An enrolling district may reduce the course schedule of a student taking supplemental

online courses in proportion to the number of supplemental online learning courses
the student takes.

. An enrolling district must appoint an online learning liaison who:

1. provides information to students and families about supplemental online
courses;
2. provides academic support information including IEPs, EL support plans, and
504 plans to supplemental online providers; and
3. monitors attendance and academic progress, and communicates with
supplemental online learning providers, students, families, and enrolling
district staff.
An enrolling district must continue to provide support services to students taking
supplemental online courses as they would for any other enrolled student including
support for English learners, case management of an individualized education
program, and meal and nutrition services for eligible students.

. An online learning student must receive academic credit for completing the

requirements of a supplemental online learning course. If a student completes an
online learning course that meets or exceeds a graduation standard or the grade
progression requirement at the enrolling district, that standard or requirement is met.

. Secondary credits granted to a supplemental online learning student count toward the

graduation and credit requirements of the enrolling district. The enrolling district
must apply the same graduation requirements to all students, including students
taking supplemental online courses.

An enrolling district must provide access to extracurricular activities for students
taking supplemental online courses on the same basis as any other enrolled student.

REPORTING
Courses that include blended instruction and online instruction must be reported in the
manner determined by the Commissioner of MDE.

Legal Reference:

Minn
Minn
Minn
Minn
Minn
Minn
Minn

. Stat. § 120A.21 (Enrollment of a Student in Foster Care)

. Stat. § 120A.22 (Compulsory Instruction)

. Stat. § 120A.24 (Reporting)

. Stat.  124D.03 (Enrollment Options Program)

. Stat. § 124D.08 (School Board’s Approval to Enroll in Nonresident District; Exceptions)
. Stat. § 124D.094 (Online Instruction Act)

. Rules Ch. 8710 (Teacher and Other School Professional Licensing)

CROSS REFERENCES:
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 620 (Credit for Learning)
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I. PURPOSE
The purpose of this policy is to provide for the transportation of students consistent with the
requirements of law.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to provide for the transportation of students in a
manner which will protect their health, welfare, and safety.

B. The school district recognizes that transportation is an essential part of the school district
services to students and parents but further recognizes that transportation by school bus
is a privilege and not a right for an eligible student.

III. DEFINITIONS

A. “Child with a disability” includes every child identified under federal and state special
education law as deaf or hard of hearing, blind or visually impaired, deafblind, or having
a speech or language impairment, a physical impairment, other health disability,
developmental cognitive disability, an emotional or behavioral disorder, specific
learning disability, autism spectrum disorder, traumatic brain injury, or severe multiple
impairments, and who needs special education and related services, as determined by the
rules of the Commissioner of the Minnesota Department of Education
("Commissioner"). A licensed physician, an advanced practice nurse, a physician
assistant, or a licensed psychologist is qualified to make a diagnosis and determination
of attention deficit disorder or attention deficit hyperactivity disorder for purposes of
identifying a child with a disability. In addition, every child under age three, and at the
school district’s discretion from age three to seven, who needs special instruction and
services, as determined by the rules of the Commissioner, because the child has a
substantial delay or has an identifiable physical or mental condition known to hinder
normal development is a child with a disability. A child with a short-term or temporary
physical or emotional illness or disability, as determined by the rules of the
Commissioner, is not a child with a disability.

B. “Home” is the legal residence of the child. In the discretion of the school district,
“home” also may be defined as a licensed day care facility, school day care facility, a
respite care facility, the residence of a relative, or the residence of a person chosen by
the student’s parent or guardian as the home of a student for part or all of the day, if
requested by the student’s parent or guardian, or an afterschool program for children
operated by a political subdivision of the state, if the facility, residence, or program is
within the attendance area of the school the student attends. Unless otherwise
specifically provided by law, a homeless student is a resident of the school district if



enrolled in the school district.

C. “Homeless student” means a student, including a migratory student, who lacks a fixed,
regular, and adequate nighttime residence and includes: students who are sharing the
housing of other persons due to loss of housing, economic hardship, or a similar reason;
are living in motels, hotels, trailer parks, or camping grounds due to the lack of
alternative adequate accommodations; are living in emergency or transitional shelters;
are abandoned in hospitals; are awaiting foster care placement; have a primary nighttime
residence that is a public or private place not designed for or ordinarily used as a regular
sleeping accommodation for human beings; are living in cars, parks, public spaces,
abandoned buildings, substandard housing, bus or train stations, or similar settings, and
migratory children who qualify as homeless because they are living in any of the
preceding listed circumstances.

D. “Nonpublic school” means any school, church, or religious organization, or home school
wherein a resident of Minnesota may legally fulfill the compulsory instruction
requirements of Minnesota Statutes, section 120A.22, which is located within the state,
and which meets the requirements of Title VI of the Civil Rights Act of 1964.

E. “Nonresident student” is a student who attends school in the school district and resides
in another district, defined as the “nonresident district.” In those instances when the
divorced or legally separated parents or parents residing separately share joint physical
custody of a student and the parents reside in different school districts, the student shall
be a resident of the school district designated by the student’s parents. When parental
rights have been terminated by court order, the legal residence of a student placed in a
residential or foster facility for care and treatment is the district in which the student
resides.

F. “Pupil support services” are health, counseling, and guidance services provided by the
public school in the same district where the nonpublic school is located.

G. “School of origin,” for purposes of determining the residence of a homeless student, is
the school that the student attended when permanently housed or the school in which the
student was last enrolled.

H. “Shared time basis” is a program where students attend public school for part of the
regular school day and who otherwise fulfill the requirements of Minnesota Statutes,
section 120A.22 by attendance at a nonpublic school.

I. “Student” means any student or child attending or required to attend any school as
provided in Minnesota law and who is a resident or child of a resident of Minnesota.

IV. ELIGIBILITY

A. Upon the request of a parent or guardian, the school district shall provide transportation
to and from school, at the expense of the school district, for all resident students who
reside two miles or more from the school, except for those students whose transportation
privileges have been revoked or have been voluntarily surrendered by the student’s
parent or guardian.



B. The school district may, in its discretion, also provide transportation to any student to
and from school, at the expense of the school district, for any other purpose deemed
appropriate by the school board.

[NOTE: In this section, school districts may wish to outline those discretionary
areas where they intend to provide transportation. For example, some school
districts may provide that transportation shall be provided for all resident
elementary students who reside one mile or more from the school.]

C. In the discretion of the school district, transportation along regular school bus routes
may also be provided, where space is available, to any person where such use of a bus
does not interfere with the transportation of students. The cost of providing such
transportation must be paid by those individuals using these services or some third-party
payor. Bus transportation also may be provided along school bus routes when space is
available for participants in early childhood family education programs and school
readiness programs if these services do not result in an increase in the school district’s
expenditures for transportation.

D. For purposes of stabilizing enrollment and reducing mobility, the school district may, in
its discretion, establish a full-service school zone and may provide transportation for
students attending a school in that full-service school zone. A full-service school zone
may be established for a school that is located in an area with higher than average crime
or other social and economic challenges and that provides education, health or human
services, or other parental support in collaboration with a city, county, state, or nonprofit
agency.

V.  TRANSPORTATION OF NONRESIDENT STUDENTS
A. If requested by the parent of a nonresident student, the school district shall provide
transportation to a nonresident student within its borders at the same level of service that
is provided to resident students.

B. If the school district decides to transport a nonresident student within the student’s
resident district, the school district will notify the student’s resident district of its
decision, in writing, prior to providing transportation.

C. When divorced or legally separated parents or parents residing separately reside in
different school districts and share physical custody of a student, the parents shall be
responsible for the transportation of the student to the border of the school district during
those times when the student is residing with the parent in the nonresident school
district.

D. The school district may provide transportation to allow a student who attends a
high-need English language learner program and who resides within the transportation
attendance area of the program to continue in the program until the student completes
the highest grade level offered by the program.

VI. TRANSPORTATION OF RESIDENT STUDENTS TO NONDISTRICT SCHOOLS
A. 1In general, the school district shall not provide transportation between a resident

student’s home and the border of a nonresident district where the student attends school
under the Enrollment Options Program. A parent may be reimbursed by the nonresident



district for the costs of transportation from the pupil’s residence to the border of the
nonresident district if the student is from a family whose income is at or below the
poverty level, as determined by the federal government. The reimbursement may not
exceed the pupil’s actual cost of transportation or 15 cents per mile traveled, whichever
is less. Reimbursement may not be paid for more than 250 miles per week (Minnesota
Statutes, section 124D.03, subdivision 8).

B. Resident students shall be eligible for transportation to and from a nonresident school
district at the expense of the school district, if in the discretion of the school district,
inadequate room, distance to school, unfavorable road conditions, or other facts or
conditions make attendance in the resident student’s own district unreasonably difficult
or impracticable.  The school district, in its discretion, may also provide for
transportation of resident students to schools in other districts for grades and
departments not maintained in the district, including high school, for the whole or a part
of the year or for resident students who attend school in a building rented or leased by
the school district in an adjacent district.

C. In general, the school district is not responsible for transportation for any resident
student attending school in an adjoining state under a reciprocity agreement but may
provide such transportation services at its discretion.

VII. SPECIAL EDUCATION STUDENTS/STUDENTS WITH A DISABILITY/ STUDENTS
WITH TEMPORARY DISABILITIES

A. Upon a request of a parent or guardian, the board must provide necessary transportation,
consistent with Minnesota Statutes, section 123B.92, subdivision 1(b)(4), for a resident
child with disabilities not yet enrolled in kindergarten for the provision of special
instruction and services. Special instruction and services for a child with disabilities not
yet enrolled in kindergarten include an individualized education program (IEP) team
placement in an early childhood program when that placement is necessary to address
the child’s level of functioning and needs.

B. Resident students with disabilities who are transported on a special route for the
purpose of attending an approved special education program shall be entitled to special
transportation at the expense of the school district or the day training and habilitation
program attended by the student. The school district shall determine the type of vehicle
used to transport students with a disability on the basis of the handicapping condition
and applicable laws. This provision shall not be applicable to parents who transport
their own child under a contract with the school district.

C. Resident students with a disability who are boarded and lodged at Minnesota state
academies for educational purposes, but who also are enrolled in a public school within
the school district, shall be provided transportation, by the school district to and from
said board and lodging facilities, at the expense of the school district.

D. If a resident student with a disability attends a public school located in a contiguous
school district and the school district of attendance does not provide special instruction
and services, the school district shall provide necessary transportation for the student
between the school district boundary and the educational facility where special
instruction and services are provided within the school district. The school district may
provide necessary transportation of the student between its boundary and the school



attended in the contiguous district, but shall not pay the cost of transportation provided
outside the school district boundary.

E. When a student with a disability or a student with a short-term or temporary disability is
temporarily placed for care and treatment in a day program located in another school
district and the student continues to live within the school district during the care and
treatment, the school district shall provide the transportation, at the expense of the
school district, to that student. The school district may establish reasonable restrictions
on transportation, except if a Minnesota court or agency orders the child placed at a day
care and treatment program and the school district receives a copy of the order, then the
school district must provide transportation to and from the program unless the court or
agency orders otherwise. Transportation shall only be provided by the school district
during regular operating hours of the school district.

F. When a nonresident student with a disability or a student with a short-term or temporary
disability is temporarily placed in a residential program within the school district,
including correctional facilities operated on a fee-for-service basis and state institutions,
for care and treatment, the school district shall provide the necessary transportation at
the expense of the school district. Where a joint powers entity enters into a contract
with a privately owned and operated residential facility for the provision of education
programs for special education students, the joint powers entity shall provide the
necessary transportation.

G. Each driver and aide assigned to a vehicle transporting students with a disability will be
provided with appropriate training for the students in their care, will assist students with
their safe ingress and egress from the bus, will ensure the proper use of protective safety
devices, and will be provided with access to emergency health care information as
required by law.

H. Any parent of a student with a disability who believes that the transportation services
provided for that child are not in compliance with the applicable law may utilize the
alternative dispute resolution and due process procedures provided for in Minnesota
Statutes, chapter 125A.

VIII. HOMELESS STUDENTS

A. Homeless students shall be provided with transportation services comparable to other
students in the school district.

B. Upon request by the student’s parent, guardian, or homeless education liaison, the school
district shall provide transportation for a homeless student as follows:

1. A resident student who becomes homeless and is residing in a public or private
shelter location or has other non-shelter living arrangements within the school
district shall be provided transportation to and from the student’s school of origin
and the shelter or other non-shelter location on the same basis as transportation
services are provided to other students in the school district.

2. A resident student who becomes homeless and is residing in a public or private
shelter location or has other non-shelter living arrangements outside of the
school district shall be provided transportation to and from the student’s school



IX.

XI.

XII.

of origin and the shelter or other non-shelter location on the same basis as
transportation services are provided to other students in the school district, unless
the school district and the school district in which the student is temporarily
placed agree that the school district in which the student is temporarily placed
shall provide transportation.

3. If a nonresident student is homeless and is residing in a public or private
homeless shelter or has other non-shelter living arrangements within the school
district, the school district may provide transportation services between the
shelter or non-shelter location and the student’s school of origin outside of the
school district upon agreement with the school district in which the school of
origin is located.

4. A homeless nonresident student enrolled under Minnesota Statutes section
124D.08, subdivision 2a, must be provided transportation from the student’s
district of residence to and from the school of enrollment.

AVAILABILITY OF SERVICES

Transportation shall be provided on all regularly scheduled school days or make-up days.
Transportation will not be provided during the summer school break. Transportation may be
provided for summer instructional programs for students with a disability or in conjunction with
a learning year program. Transportation between home and school may also be provided, in the
discretion of the school district, on staff development days.

MANNER OF TRANSPORTATION

The scheduling of routes, establishment of the location of bus stops, manner and method of
transportation, control and discipline of school children, the determination of fees, and any other
matter relating thereto shall be within the sole discretion, control and management of the school
board. The school district may, in its discretion, provide room and board, in lieu of
transportation, to a student who may be more economically and conveniently provided for by
that means.

RESTRICTIONS

Transportation by the school district is a privilege and not a right for an eligible student. A
student’s eligibility to ride a school bus may be revoked for a violation of school bus safety or
conduct policies, or violation of any other law governing student conduct on a school bus
pursuant to the school district’s discipline policy. Revocation of a student’s bus riding privilege
is not an exclusion, expulsion, or suspension under the Pupil Fair Dismissal Act. Revocation
procedures for a student who is an individual with a disability under 20 United States Code,
section 1415 (Individuals with Disabilities Act), 29 United States Code, section 794 (the
Rehabilitation Act), and 42 United States Code, section 12132, (Americans with Disabilities
Act) are governed by these provisions.

FEES

A. In its discretion, the school district may charge fees for transportation of students to and
from extracurricular activities conducted at locations other than school, where



attendance is optional.

. The school district may charge fees for transportation of students to and from school

when authorized by law. If the school district charges fees for transportation of students
to and from school, guidelines shall be established for that transportation to ensure that
no student is denied transportation solely because of inability to pay. The school district
also may waive fees for transportation if the student’s parent is serving in, or within the
past year has served in, active military service as defined in Minnesota Statutes, section
190.05.

. The school district may charge reasonable fees for transportation of students to and from

post-secondary institutions for students enrolled under the post-secondary enrollment
options program. Families who qualify for mileage reimbursement may use their state
mileage reimbursement to pay this fee.

. Where, in its discretion, the school district provides transportation to and from an

instructional community-based employment station that is part of an approved
occupational experience vocational program, the school district may require the payment
of reasonable fees for transportation from students who receive remuneration for their

participation in these programs.

Legal References:

Minn.
Minn.
Minn.

Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.

Minn.
Minn.

Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.

Stat. § 120A.22 (Compulsory Instruction)
Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Stat. § 121A.59 (Bus Transportation is a Privilege Not a Right)

Stat. § 123B.36 (Authorized Fees)

Stat. § 123B.41 (Definitions)

Stat. § 123B.44 (Provision of Pupil Support Services)

Stat. § 123B.84 (Policy)

Stat. § 123B.88 (Independent School Districts, Transportation)
Stat. § 123B.92 (Transportation Aid Entitlement)

Stat. § 124D.03 (Enrollment Options Program)

Stat. § 124D.04 (Options for Enrolling in Adjoining States)
Stat. § 124D.041 (Reciprocity with Adjoining States)

Stat. § 124D.08 (School Board’s Approval to Enroll in Nonresident District; Exceptions)
Stat. Ch. 125A (Special Education and Special Programs)

Stat. § 125A.02 (Child with a Disability, Defined)

Stat. § 125A.12 (Attendance in Another District)

Stat. § 125A.15 (Placement in Another District; Responsibility)

Stat. § 125A.51 (Placement of Children Without Disabilities; Education and Transportation)
Stat. § 125A.515 (Placement of Students; Approval of Education Program)
Stat. § 125A.65 (Attendance at Academies for the Deaf and Blind)

Stat. § 126C.01 (Definitions)

Stat. § 127A.47 (Payments to Resident and Nonresident Districts)

Stat. § 190.05 (Definitions)

Rules Part 7470.1600 (Transporting Pupils with Disability)

Rules Part 7470.1700 (Drivers and Aides for Pupils with Disabilities)



20 U.S.C. § 1415 (Individuals with Disabilities Education Act)

29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504)

42 U.S.C. § 2000d (Prohibition Against Exclusion from Participation in, Denial of Benefits of,
andDiscrimination under Federally Assisted Programs on Ground of Race, Color, or National Origin)
42 U.S.C. § 11431 et seq. (McKinney-Vento Homeless Assistance Act of 2001)

42 U.S.C. § 12132 et seq. (Americans with Disabilities Act)

Cross References:

MSBA/MASA Model Policy 708 (Transportation of Nonpublic School Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA/MASA Model Policy 710 (Extracurricular Transportation)
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PUBLIC DATA AND 722 Adopted: 12/12/2019 Annual
SUBJECT REQUESTS Amended: 03-03-2022

Amended: 09-26-2023

I. PURPOSE
The school district recognizes its responsibility relative to the collection, maintenance,
and dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY
The school district will comply with the requirements of the Minnesota Government Data
Practices Act, Minn. Stat. Ch. 13 (MGDPA), and Minn. Rules Parts
1205.0100-1205.2000 in responding to requests for public data.

III. DEFINITIONS

A. Confidential Data on Individuals
Data made not public by statute or federal law applicable to the data and are
inaccessible to the individual subject of those data.

B. Data on Individuals
All government data in which any individual is or can be identified as the subject
of that data, unless the appearance of the name or other identifying data can be
clearly demonstrated to be only incidental to the data and the data are not
accessed by the name or other identifying data of any individual.

C. Data Practices Compliance Officer
The data practices compliance official is the designated employee of the school

district to whom persons may direct questions or concerns regarding problems in
obtaining access to data or other data practices problems. The responsible
authority may be the data practices compliance official.

D. Government Data
All data collected, created, received, maintained or disseminated by any
government entity regardless of its physical form, storage media or conditions of
use.

E. Individual
“Individual” means a natural person. In the case of a minor or an incapacitated
person as defined in Minnesota Statutes section 524.5-102, subdivision 6,
"individual" includes a parent or guardian or an individual acting as a parent or
guardian in the absence of a parent or guardian, except that the responsible
authority shall withhold data from parents or guardians, or individuals acting as
parents or guardians in the absence of parents or guardians, upon request by the

722-1



minor if the responsible authority determines that withholding the data would be
in the best interest of the minor.

F. Inspectio
“Inspection” means the visual inspection of paper and similar types of
government data. Inspection does not include printing copies by the school
district, unless printing a copy is the only method to provide for inspection of the
data. For data stored in electronic form and made available in electronic form on
a remote access basis to the public by the school district, inspection includes
remote access to the data by the public and the ability to print copies of or
download the data on the public’s own computer equipment.

G. Not Public Data
Any government data classified by statute, federal law, or temporary classification
as confidential, private, nonpublic, or protected nonpublic.

H. Nonpublic Data
Data not on individuals made by statute or federal law applicable to the data: (a)

not accessible to the public; and (b) accessible to the subject, if any, of the data.

I.  Private Data on Individuals
Data made by statute or federal law applicable to the data: (a) not public; and (b)
accessible to the individual subject of those data.

J. Protected Nonpublic Data
Data not on individuals made by statute or federal law applicable to the data (a)
not public and (b) not accessible to the subject of the data.

K. Public Data
all government data collected, created, received, maintained, or disseminated by
the school district, unless classified by statute, temporary classification pursuant
to statute, or federal law, as nonpublic or protected nonpublic; or, with respect to
data on individuals, as private or confidential.

L. Public Data Not on Individuals
Data accessible to the public pursuant to Minnesota Statutes section 13.03.

M. Public Data on Individuals
Data accessible to the public in accordance with the provisions of section 13.03.

N. Responsible Authority
the individual designated by the school board as the individual responsible for the

collection, use, and dissemination of any set of data on individuals, government
data, or summary data, unless otherwise provided by state law. Until an individual
is designated by the school board, the responsible authority is the superintendent.

O. Summary Data
statistical records and reports derived from data on individuals but in which

individuals are not identified and from which neither their identities nor any other
characteristic that could uniquely identify an individual is ascertainable. Unless
classified pursuant to Minnesota Statutes section 13.06, another statute, or federal
law, summary data is public.
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IV. REQUESTS FOR PUBLIC DATA

A. All requests for public data must be made in writing directed to the responsible

authority.

1. A request for public data must include the following information:

a)
b)

c)

d)

Date the request is made;

A clear description of the data requested;

Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and
Method to contact the requestor (such as phone number, address,
or email address).

2. Unless specifically authorized by statute, the school district may not
require persons to identify themselves, state a reason for, or justify a
request to gain access to public government data. A person may be asked
to provide certain identifying or clarifying information for the sole
purpose of facilitating access to the data.

3. The identity of the requestor is public, if provided, but cannot be required
by the government entity.

4. The responsible authority may seek clarification from the requestor if the
request is not clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and
places as follows:

1. The responsible authority will notify the requestor in writing as follows:

a)
b)

c)

The requested data does not exist; or
The requested data does exist but either all or a portion of the data
is not accessible to the requestor; or

(1) If the responsible authority determines that the requested
data is classified so that access to the requestor is denied,
the responsible authority will inform the requester of the
determination in writing, as soon thereafter as possible, and
shall cite the specific statutory section, temporary
classification, or specific provision of federal law on which
the determination is based.

(2) Upon the request of a requestor who is denied access to
data, the responsible authority shall certify in writing that
the request has been denied and cite the specific statutory
section, temporary classification, or specific provision of
federal law upon which the denial was based.

The requested data does exist and provide arrangements for
inspection of the data, identify when the data will be available for
pick-up, or indicate that the data will be sent by mail. If the
requestor does not appear at the time and place established for
inspection of the data or the data is not picked up within ten (10)
business days after the requestor is notified, the school district will
conclude that the data is no longer wanted and will consider the
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request closed.

The school district’s response time may be affected by the size and
complexity of the particular request, including necessary redactions of the
data, and also by the number of requests made within a particular period of
time.

The school district will provide an explanation of technical terminology,
abbreviations, or acronyms contained in the responsive data on request.

The school district is not required by the MGDPA to create or collect new
data in response to a data request, or to provide responsive data in a
specific form or arrangement if the school district does not keep the data
in that form or arrangement.

The school district is not required to respond to questions that are not
about a particular data request or requests for data in general.

V.  REQUEST FOR SUMMARY DATA

A. A request for the preparation of summary data shall be made in writing directed to
the responsible authority.

1.

A request for the preparation of summary data must include the following
information:
a) Date the request is made;
b) A clear description of the data requested;
¢) Identify the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and
d) Method to contact requestor (phone number, address, or email
address).

B. The responsible authority will respond within ten (10) business days of the receipt
of a request to prepare summary data and inform the requestor of the following:

1.

2.

The estimated costs of preparing the summary data, if any; and
The summary data requested; or

A written statement describing a time schedule for preparing the requested
summary data, including reasons for any time delays; or

A written statement describing the reasons why the responsible authority
has determined that the requestor’s access would compromise the private
or confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the cost
of creating the summary data before the school district begins to prepare the
summary data.
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VI

DATA BY AN INDIVIDUAL DATA SUBJECT

A.

Collection and storage of all data on individuals and the use and dissemination of
private and confidential data on individuals shall be limited to that necessary for
the administration and management of programs specifically authorized by the
legislature or local governing body or mandated by the federal government.

Private or confidential data on an individual shall not be collected, stored, used, or
disseminated by the school district for any purposes other than those stated to the
individual at the time of collection in accordance with Minnesota Statutes section
13.04, except as provided in Minnesota Statutes section 13.05, subdivision 4.

. Upon request to the responsible authority or designee, an individual shall be

informed whether the individual is the subject of stored data on individuals, and
whether it is classified as public, private or confidential. Upon further request, an
individual who is the subject of stored private or public data on individuals shall
be shown the data without any charge and, if desired, shall be informed of the
content and meaning of that data.

After an individual has been shown the private data and informed of its meaning,
the data need not be disclosed to that individual for six months thereafter unless a
dispute or action pursuant to this section is pending or additional data on the
individual has been collected or created.

The responsible authority or designee shall provide copies of the private or public
data upon request by the individual subject of the data. The responsible authority
or designee may require the requesting person to pay the actual costs of making
and certifying the copies.

The responsible authority or designee shall comply immediately, if possible, with
any request made pursuant to this subdivision, or within ten days of the date of the
request, excluding Saturdays, Sundays and legal holidays, if immediate
compliance is not possible.

An individual subject of the data may contest the accuracy or completeness of
public or private data. To exercise this right, an individual shall notify in writing
the responsible authority describing the nature of the disagreement. The
responsible authority shall within 30 days either: (1) correct the data found to be
inaccurate or incomplete and attempt to notify past recipients of inaccurate or
incomplete data, including recipients named by the individual; or (2) notify the
individual that the authority believes the data to be correct. Data in dispute shall
be disclosed only if the individual's statement of disagreement is included with
the disclosed data.

The determination of the responsible authority may be appealed pursuant to the
provisions of the Administrative Procedure Act relating to contested cases. Upon
receipt of an appeal by an individual, the commissioner shall, before issuing the
order and notice of a contested case hearing required by Minnesota Statutes
chapter 14, try to resolve the dispute through education, conference, conciliation,
or persuasion. If the parties consent, the commissioner may refer the matter to
mediation. Following these efforts, the commissioner shall dismiss the appeal or
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issue the order and notice of hearing.

I. Data on individuals that have been successfully challenged by an individual must
be completed, corrected, or destroyed by a government entity without regard to
the requirements of Minnesota Statutes section 138.17.

J. After completing, correcting, or destroying successfully challenged data, the
school district may retain a copy of the commissioner of administration's order
issued under Minnesota Statutes chapter 14 or, if no order were issued, a summary
of the dispute between the parties that does not contain any particulars of the
successfully challenged data.

VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A. All requests for individual subject data must be made in writing directed to the
responsible authority.

B. A request for individual subject data must include the following information:
1. Statement that one is making a request as a data subject for data about the

individual or about a student for whom the individual is the parent or
guardian;

2. Date the request is made;
3. A clear description of the data requested;

4. Proof that the individual is the data subject or the data subject’s parent or
guardian;

5. Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

6. Method to contact the requestor (such as phone number, address, or email
address).

C. The identity of the requestor of private data is private.

D. The responsible authority may seek clarification from the requestor if the request
is not clear before providing a response to the data request.

E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of
students or their parents for educational records and data.

VIII.  COSTS
A. Public Data

1. The school district will charge for copies provided as follows:
a) 100 or fewer pages of black and white, letter or legal sized paper
copies will be charged at 25 cents for a one-sided copy or 50 cents
for a two-sided copy.
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b) More than 100 pages or copies on other materials are charged
based upon the actual cost of searching for and retrieving the data
and making the copies or electronically sending the data, unless the
cost is specifically set by statute or rule.

(1) The actual cost of making copies includes employee time,
the cost of the materials onto which the data is copied
(paper, CD, DVD, etc.), and mailing costs (if any).

(2) Also, if the school district does not have the capacity to
make the copies, e.g., photographs, the actual cost paid by
the school district to an outside vendor will be charged.

2. All charges must be paid for in cash in advance of receiving the copies.

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the
requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of
summary data as follows:

a) The cost of materials, including paper, the cost of the labor
required to prepare the copies, any schedule of standard copying
charges established by the school district, any special costs
necessary to produce such copies from a machine-based
record-keeping system, including computers and microfilm
systems;

b) The school district may consider the reasonable value of the
summary data prepared and, where appropriate, reduce the costs
assessed to the requestor.

C. Data Belonging to an Individual Subject

1. The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies.
The responsible authority shall not charge the data subject any fee in those
instances where the data subject only desires to view private data.
The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies. Based on the
factors set forth in Minnesota Rule 1205.0300, subpart 4, the school
district determines that a reasonable fee would be the charges set forth in
section VIII.A of this policy that apply to requests for data by the public.

2. The school district may not charge a fee to search for or to retrieve
educational records of a child with a disability by the child’s parent or
guardian or by the child upon the child reaching the age of majority.

IX. Annual Review and Posting

A. The responsible authority shall prepare a written data access policy and a written
policy for the rights of data subjects (including specific procedures the school
district uses for access by the data subject to public or private data on
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individuals). The responsible authority shall update the policies no later than
August 1 of each year, and at any other time as necessary to reflect changes in
personnel, procedures, or other circumstances that impact the public’s ability to
access data.

B. Copies of the policies shall be easily available to the public by distributing free
copies to the public or by posting the policies in a conspicuous place within the
school district that is easily accessible to the public or by posting them on the
school district’s website.

Data Practices Contacts

Responsible Authority:
Superintendent

Data Practices Compliance Official:
Chief of Staff

Legal References:

Minn.
Minn.

Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.

Stat. Ch. 13 (Minnesota Government Data Practices)
Stat. § 13.01 (Government Data)

Stat. § 13.02 (Definitions)

Stat. § 13.025 (Government Entity Obligation)
Stat. § 13.03 (Access to Government Data)
Stat. § 13.04 (Rights of Subjects to Data)

Stat. § 13.05 (Duties of Responsible Authority)
Stat. § 13.32 (Educational Data)

Rules Part 1205.0300 (Access to Public Data)
Rules Part 1205.0400 (Access to Private Data)

Cross References:
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

722-8



PERSONNEL CHANGES:

(New Hires, Resignations, Retirements, Terminations, Leave Requests)

RETIREMENT/RESIGNATION/RELEASE

BOARD MEETING 08/19/2025

NAME STATUS ASSIGNMENT GROUP EFFECTIVE DATE
Anderson, Mary Retirement Elementary School Teacher, 1.0 FTE SCEA May 26, 2026
42 years Brookview Elementary
Brown, Kevin Resigned Nutrition Services Employee, 4.0 hours/day Nutrition Services June 2, 2025
Stillwater Area High School
Brunberg, Florensa Resigned Nutrition Services Employee, 4.0 hours/day Nutrition Services June 6, 2025
Mahtomedi High School
Buss, Luca Resigned Early Childhood Family Education Assistant CIE July 23, 2025
Early Childhood Education Center
De Ruyck, Michael Resigned Elementary School Teacher, 1.0 FTE SCEA August 1, 2025
Afton-Lakeland Elementary
Eis, Stephanie Resigned Paraprofessional, 6.0 hours/day SCPA June 3, 2025
Lily Lake Elementary
Holger, Jerry Retirement Custodian, 8 hours/day Custodial September 2, 2025
25 years Afton-Lakeland
Kettler, Laura Resigned Elementary School Teacher, 1.0 FTE SCEA July 29, 2025
Andersen Elementary
Kirby, Laurel Terminated Nutrition Services Employee, 5.5 hours/day Nutrition Services July 22, 2025
Stillwater Area High School
Loida, Donald Retirement Custodian, 8 hours/day Custodial August 8, 2025
6.75 years Central Service Building
Taschuk, Christina Resigned Nutrition Services Employee, 4.0 hours/day Nutrition Services July 31, 2025
Oak-Land Middle School
HIRES/REHIRES
NAME ASSIGNMENT SALARY PLACEMENT/ HOURLY RATE REASON GROUP EFFECTIVE DATE
Antolick, McKinney Paraprofessional, 6.0 hours/day $21.00 / hour 2025-2026 SCPA August 12, 2025
Stillwater Area High School Staffing
Basley, Kaitlyn Paraprofessional, 6.5 hours/day $21.00 / hour 2025-2026 SCPA August 12, 2025
Brookview Elementary Staffing
Bates, Isabella Paraprofessional, 6.0 hours/day $21.20 / hour 2025-2026 SCPA August 12, 2025
Stillwater Middle School Staffing
Bispala, Jill Paraprofessional, 6.0 hours/day $21.00 / hour 2025-2026 SCPA August 19, 2025
Stillwater Area High School Staffing
Crnich, Claire Paraprofessional, 12 hrs/week $21.00 / hour 2025-2026 SCPA August 12, 2025
Early Childhood Family Center Staffing
Dammann, Amy Paraprofessional, 6.5 hours/day $21.00 / hour 2025-2026 SCPA August 12, 2025
Stonebridge Elementary Staffing
Delahunt, Hannah Occupational Therapist $71,751 2025-2026 SCEA August 11, 2025
District Wide Staffing
Dobbie, Jennifer Special Education Teacher, 1.0 FTE $68,834 2025-2026 SCEA August 5, 2025
Oak-Land Middle School Staffing
Dudley, Katherine Kindergarten Teacher, 1.0 FTE $91,917 2025-2026 SCEA August 11, 2025
Lily Lake Elementary Staffing
Durose, Jamie Kindergarten Teacher, 1.0 FTE $60,420 2025-2026 SCEA August 11, 2025
Brookview Elementary Staffing
Ehlers, Tammy Paraprofessional, 6.5 hours/day $24.50 / hour 2025-2026 SCPA August 12, 2025
Brookview Elementary Staffing
Erickson, Sara Parent Educator, 0.46 FTE $32,136 2025-2026 SCEA August 5, 2025
Early Childhood Family Center Staffing
Ertle, Jeanne Paraprofessional, 6.5 hours/day $23.50 / hour 2025-2026 SCPA August 12, 2025
Stonebridge Elementary Staffing
Everest, Adrien Media Technician $25.97 / hour 2025-2026 Technical Support August 18, 2025
Lily Lake Elementary Staffing
Fisher, Anna Math Teacher, 1.0 FTE $53,710 2025-2026 SCEA August 5, 2025

Oak-Land Middle School

Staffing




PERSONNEL CHANGES:

(New Hires, Resignations, Retirements, Terminations, Leave Requests)

BOARD MEETING 08/19/2025

Forcier, Susan Nutrition Services Employee, 4.0 hours/day 18.92 / hour 2025-2026 Nutrition Services August 18, 2025
Stillwater Area High School Staffing
Hanson, Matthew English- Immersion, 1.0 FTE $90,148.00 2025-2026 SCEA August 5, 2025
Oak-Land Middle School Staffing
Harrod, Elizabeth Community Education Preschool Assistant, 5 hours/day $19.06 / hour 2025-2026 Community Education August 13, 2025
Lily Lake Elementary Staffing
Hyland, Ann-Marie French Teacher, .80 FTE $55,963 2025-2026 SCEA August 11, 2025
Stillwater Area High School/ Stillwater Middle School Staffing
Jacobson, Katie Nutrition Services Employee, 4.0 hours/day $18.92 / hour 2025-2026 Nutrition Services August 18, 2025
Stillwater Area High School Staffing
Jacobson, Sarah Elementary Teacher, 1.0 FTE $90,148 2025-2026 SCEA August 11, 2025
Afton-Lakeland Elementary Staffing
Janke, Jason Special Education Teacher, 1.0 FTE $101,338.00 2025-2026 SCEA August 11, 2025
Oak-Land Middle School Staffing
Keene, Anne Paraprofessional, 6.25 hours/day $21.00 / hour 2025-2026 SCPA August 12, 2025
Lily Lake Elementary Staffing
Klima, Mackenzie Elementary Teacher, 1.0 FTE $62,830 2025-2026 SCEA August 5, 2025
Lake Elmo Elementary Staffing
Kocon, Jessica Special Education Teacher, 1.0 FTE $90,148 2025-2026 SCEA August 5, 2025
Oak-Land Middle School Staffing
Koehn, Jon Paraprofessional, 6.0 hours/day $21.20 / hour 2025-2026 SCPA August 12, 2025
Stillwater Area High School Staffing
Larson, Abigail Paraprofessional, 6.0 hours/day $21.00 / hour 2025-2026 SCPA August 12, 2025
Lily Lake Elementary Staffing
Lengyel, Jennifer Elementary School Teacher (LTS), 1.0 FTE $75,192 2025-2026 SCEA August 5, 2025
Rutherford Elementary Staffing
McDonald, Erika Physical Education Teacher, 0.7 FTE $51,154.60 2025-2026 SCEA August 5, 2025
Stillwater Middle School Staffing
McDowell, Shirley Nutrition Services Employee, 4.0 hours/day $18.92 / hour 2025-2026 Nutrition Services September 2, 2025
Mahtomedi High School Staffing
Mogren, Colleen Nutrition Services Employee, 5.75 hours/day $18.92 / hour 2025-2026 Nutrition Services September 2, 2025
Mahtomedi Middle School Staffing
Noreen, Brady Custodian V, 8.0 hours/day $25.24 / hour 2025-2026 Custodial July 22, 2025
Rutherford Elementary Staffing
Olson, Cecilie Paraprofessional, 4.0 hours/day $21.00 / hour 2025-2026 SCPA August 20, 2025
Transition Program Staffing
Olson-Cox, Melanie Supervisor of Communications and Marketing $90,123.97 2025-2026 CSS August 4, 2025
Central Services Building Staffing
Ortiz-Robles, Martha Elementary Teacher, 1.0 FTE $91,917 2025-2026 SCEA August 5, 2025
Lake Elmo Elementary Staffing
Pelletier, Katherine Paraprofessional, 6.25 hours/day $21.20 / hour 2025-2026 SCPA August 12, 2025
Lily Lake Elementary Staffing
Reinhardt, Katherine Float Health Care Specialist, 6.5 hours/day $43.65 / hour 2025-2026 Technical Support August 11, 2025
District Wide Staffing
Rowan, Kara Science Specialist, .60 FTE $55,341.09 2025-2026 SCEA August 14, 2025
Andersen Elementary Staffing
Smith, Bridget Science Teacher, 1.0 FTE $53,710 2025-2026 SCEA August 11, 2025
Oak-Land Middle School Staffing
Solovitz, Nerissa Nutrition Services Employee, 4.0 hours/day $18.92 / hour 2025-2026 Nutrition Services August 19, 2025
Stillwater Middle School Staffing
Snyder, Victoria Nutrition Services Employee, 4.75 hours/day $18.58 / hour 2025-2026 Nutrition Services August 21, 2025
Afton-Lakeland Elementary Staffing
Stange, Kristin Occupational Therapist, 1.0 FTE $90,148 2025-2026 SCEA August 5, 2025
District Wide Staffing
Stanley, Britta Special Education Teacher, 1.0 FTE $90,148 2025-2026 SCEA August 5, 2025
Lily Lake Elementary Staffing
Stanton, Thippawan Nutrition Services Employee, 4.0 hours/day $18.92 / hour 2025-2026 Nutrition Services August 19, 2025
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Mahtomedi High School Staffing
Stensrud, Jeff Assistant Principal, 1.0 FTE $123,869.34 2025-2026 Principals July 22, 2025
Brookview and Lake EImo Elementary Staffing
Stewart, Tyler Nutrition Services Employee, 4.0 hours/day $18.92 / hour 2025-2026 Nutrition Services August 18, 2025
Stillwater Area High School Staffing
Wilks, James Nutrition Services Employee, 4.0 hours/day $18.92 / hour 2025-2026 Nutrition Services August 18, 2025
Stillwater Area High School Staffing
Wilson, Atsuko Nutrition Services Employee, 5.75 hours/day $18.58 / hour 2025-2026 Nutrition Services August 21, 2025
Rutherford Elementary Staffing
Winters, Katherine Special Education Teacher, 1.0 FTE $95,516.00 2025-2026 SCEA August 5, 2025
Lake Elmo Elementary Staffing
LEAVES OF ABSENCE
NAME STATUS ASSIGNMENT GROUP EFFECTIVE DATE
Boyd, Samantha Approved Math Teacher, 1.0 FTE SCEA 08/11/25-09/30/25
Stillwater Middle School
Donovan, Lisa Approved Special Education Teacher, 1.0 FTE SCEA 08/11/25-09/15/25
Stillwater Area High School
Knippenberg, Megan Approved Kindergarten Teacher, 1.0 FTE SCEA 2025-2026 School Year
Brookview Elementary
ASSIGNMENT CHANGES
NAME FROM TO REASON GROUP EFFECTIVE DATE
Anderson, Bobbett Paraprofessional, 6.25 hours/day Paraprofessional, 6.5 hours/day 2025-2026 SCPA August 12, 2025
Lily Lake Elementary Lily Lake Elementary Staffing
Anderson, Cassandra Paraprofessional, 6.25 hours/day Paraprofessional, 6.5 hours/day 2025-2026 SCPA August 12, 2025
Lily Lake Elementary Transition Staffing
Bernard, Kristin Green Room Paraprofessional, 7.0 hours/day Paraprofessional, 7.0 hours/day 2025-2026 SCPA August 12, 2025
Lake EImo Elementary Lake Elmo Elementary Staffing
Brainard, Alexis Summer Community Ed Assistant Paraprofessional, 6.0 hours/day 2025-2026 SCPA August 12, 2025
Brookview Elementary Stillwater Area High School Staffing
Brummel, Laurie Paraprofessional, 4.2 hours/day Paraprofessional, 6.0 hours/day 2025-2026 SCPA August 12, 2025
Stillwater Area High School Stillwater Area High School Staffing
Brugioni, Dawn Nutrition Services Manager (Float) Nutrition Services Manager, 7.5 hours/day 2025-2026 Nutrition Services August 21, 2025
District Wide Afton-Lakeland Elementary Staffing
Cheban, Zinaida Nutrition Services Employee, 4.0 hours/day Nutrition Services Employee, 4.0 hours/day 2025-2026 Nutrition Services August 21, 2025
Stillwater Area High School Brookview Elementary Staffing
Christian, Tammie Paraprofessional, 6.5 hours/day Paraprofessional, 28 hours/week 2025-2026 SCPA August 12, 2025
Stonebridge Elementary Early Childhood Family Center Staffing
Deleo, Shelbee Paraprofessional, 6.25 hours/day Paraprofessional, 6.5 hours/day 2025-2026 SCPA August 12, 2025
Andersen Elementary Andersen Elementary Staffing
DiMartino, Emily Paraprofessional, 6.25 hours/day Paraprofessional, 6.75 hours/day 2025-2026 SCPA August 12, 2025
Andersen Elementary Andersen Elementary Staffing
Eder, Janet Nutrition Services Employee, 4.0 hours/day Nutrition Services Employee, 4.0 hours/day 2025-2026 Nutrition Services August 21, 2025
Stillwater Area High School Lake Elmo Elementary Staffing
Edwards, Karla Community Education: Enrichment and Athletics Welcome Center Coordinator 2025-2026 CSS August 1, 2025
Central Services Building Central Services Building Staffing
Farmer, Alicia Math Teacher, 1.0 FTE Instructional Coach 2025-2026 SCEA August 11, 2025
Oak-Land Middle School Oak Park Staffing
Feldkamp, Kelly First Grade Teacher, 1.0 FTE Kindergarten Teacher 2025-2026 SCEA August 11, 2025
Brookview Elementary Brookview Elementary Staffing
Fitzgerald, Carah Summer Community Ed Assistant, 6.5 hours/day Paraprofessional, 6.5 hours/day 2025-2026 SCPA August 12, 2025
Rutherford Elementary Lily Lake Elementary Staffing
Flom, Stephanie Speech Language Pathologist, 1.0 FTE Speech Language Pathologist, .80 FTE 2025-2026 SCEA August 11, 2025
Rutherford Elementary Rutherford Elementary Staffing
Flug, Joelle Fifth Grade Teacher, 1.0 FTE Second Grade Teacher 2025-2026 SCEA August 11, 2025
Andersen Elementary Andersen Elementary Staffing
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Green, Teagan Community Ed Assistant, 6.25 hours/day Paraprofessional (temporary), 6.25 hours/day 2025-2026 SCPA August 12, 2025
Lake EImo Elementary Lily Lake Elementary Staffing

Hansen, Heather Nutrition Services Employee, 4.0 hours/day Nutrition Services Employee, 5.25 hours/day 2025-2026 Nutrition Services August 18, 2025
Stillwater Area High School Stillwater Area High School Staffing

Harris, Heather Fifth Grade Teacher, 1.0 FTE Fourth/Fifth Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Brookview Elementary Brookview Elementary Staffing

Hassenstab, Erik Paraprofessional, 6.0 hours/day Paraprofessional, 6.5 hours/day 2025-2026 SCPA August 12, 2025
Stillwater Middle School Stillwater Middle School Staffing

Hazelroth, Roberta Fourth Grade Teacher, 1.0 FTE Third/Fourth Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Brookview Elementary Brookview Elementary Staffing

Heilhecker, Emily Fifth Grade Teacher, 1.0 FTE Fourth/Fifth Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Lake Elmo Elementary Lake Elmo Elementary Staffing

Heller, Jeffrey Paraprofessional, 12.5 hours/week Paraprofessional, 13 hours/week 2025-2026 SCPA August 12, 2025
Andersen Elementary Andersen Elementary Staffing

Henderson, Kelsie Paraprofessional, 6.25 hours/day Paraprofessional, 6.35 hours/day 2025-2026 SCPA August 12, 2025
Lily Lake Elementary Stillwater Middle School Staffing

Hilgers, Sarah Preschool Assistant, 27 hours/week Paraprofessional, 6.25 hours/day 2025-2026 SCPA August 12, 2025
Lily Lake Elementary Lily Lake Elementary Staffing

Hobrough, Max Third Grade Teacher, 1.0 FTE First Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Brookview Elementary Brookview Elementary Staffing

Hydukovich, Marie Fourth Grade Teacher, 1.0 FTE Fifth Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Lily Lake Elementary Lake Elmo Elementary Staffing

Lind, Mary Special Education Teacher, 0.5 FTE Special Education, 0.5 FTE 2025-2026 SCEA August 11, 2025
Non-Publics Afton-Lakeland Staffing

Linnell, Ashley Paraprofessional, 26 hours/week Paraprofessional, 24 hours/week 2025-2026 SCPA August 12, 2025
Early Childhood Family Center Early Childhood Family Center Staffing

Lundgren, Tessa Paraprofessional, 6.5 hours/day Paraprofessional, 6.0 hours/day 2025-2026 SCPA August 12, 2025
Oak-Land Middle School Oak-Land Middle School Staffing

Kindler, Annmarie Grade 4 Teacher, 1.0 FTE Grade 5 Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Rutherford Elementary Rutherford Elementary Staffing

Konrad, Liudmyla Nutrition Services Employee, 4.0 hours/day Nutrition Services Employee, 4.75 hours/day 2025-2026 Nutrition Services August 21, 2025
Brookview Elementary Brookview Elementary Staffing

Kragness, Michelle Paraprofessional, 6.25 hours/day Paraprofessional, 6.5 hours/day 2025-2026 SCPA August 12, 2025
Lily Lake Elementary Lily Lake Elementary Staffing

Krannich, Ansel Summer Community Ed Assistant, 8.0 hours/day Paraprofessional, 6.5 hours/day 2025-2026 SCPA August 12, 2025
Lake Elmo Elementary Brookview Elementary Staffing

Olson, Amanda Nutrition Services Employee, 5.5 hours/day Nutrition Services Employee, 5.0 hours/day 2025-2026 Nutrition Services September 2, 2025

Lake EImo Elementary Stillwater Middle School Staffing

Madeline, Carrie Paraprofessional, 6.05 hours/day Paraprofessional, 6.0 hours/day 2025-2026 SCPA August 12, 2025
Rutherford Elementary Rutherford Elementary Staffing

Mankowski, Tracy Kindergarten Teacher, 1.0 FTE Kindergarten/1st Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Lake Elmo Elementary Lake Elmo Elementary Staffing

Marcello, Lisa Paraprofessional, 6.5 hours/day Paraprofessional, 6.0 hours/day 2025-2026 SCPA August 12, 2025
Rutherford Elementary Rutherford Elementary Staffing

Martin, Haily Nutrition Services Employee, 5.5 hours/day Nutrition Services Floating Manager, 7.5 hours/day 2025-2026 Nutrition Services July 30, 2025

Saint Croix Catholic School District Wide Staffing

Mulcahy, Jackie Paraprofessional, 6.5 hours/day Paraprofessional, 6.14 hours/day 2025-2026 SCPA August 12, 2025
Rutherford Elementary Rutherford Elementary Staffing

Papke, Katie Grade 5 Teacher, 1.0 FTE Fourth/Fifth Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Rutherford Elementary Rutherford Elementary Staffing

Perez, Daniela Fourth Grade Teacher, 1.0 FTE Fourth/Fifth Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Lake Elmo Elementary Lake EImo Elementary Staffing

Petrich, Alyson Preschool Assistant, 26.75 hours/week Paraprofessional, 6.25 hours/day 2025-2026 SCPA August 12, 2025
Lily Lake Elementary Lily Lake Elementary Staffing

Reyes Garcia, Pedro Fifth Grade Teacher, 1.0 FTE Fourth/Fifth Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Lake Elmo Elementary Lake Elmo Elementary Staffing

Rutkowski, Lisa Nutrition Services Employee, 5.75 hours/day Nutrition Services Employee, 4.25 hours/day 2025-2026 Nutrition Services August 21, 2025
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Rutherford Elementary Rutherford Elementary Staffing

Scamehorn, Emelia Science Specialist, .50 FTE Grade 5 Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Andersen Elementary Andersen Elementary Staffing

Smith, Laura Grade 5 Teacher, 1.0 FTE Grade 4 Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Andersen Elementary Andersen Elementary Staffing

Spain, Maggie Paraprofessional, 6.0 hours/day Paraprofessional, 6.5 hours/day 2025-2026 SCPA August 12, 2025
Lily Lake Elementary Lily Lake Elementary Staffing

Strom, Reba Paraprofessional, 6.5 hours/day Paraprofessional, 26 hours/week 2025-2026 SCPA August 12, 2025
Lake Elmo Elementary Lake Elmo Elementary Staffing

Tasch, John Fifth Grade Teacher, 1.0 FTE Fourth/Fifth Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Rutherford Elementary Rutherford Elementary Staffing

Tocko, Joe Custodian V, 8 hours/day Custodian V, 8 hours/day 2025-2026 Custodians August 11, 2025
Afton-Lakeland Brookview Elementary Staffing

Turnquist, Leah Paraprofessional, 6.0 hours/day Paraprofessional, 5.5 hours/day 2025-2026 SCPA August 12, 2025
Rutherford Elementary Rutherford Elementary Staffing

Tuset, Marc Fourth Grade Teacher, 1.0 FTE Fourth/Fifth Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Lake Elmo Elementary Lake Elmo Elementary Staffing

Welch, Brady Health Care Specialist, 6.5 hours/day Health Care Specialist, 6.5 hours/day 2025-2026 Technical Support August 11, 2025
Oak Park Learning Center Stillwater Area High School Staffing

Wilson, Jarl Grade 5 Teacher, 1.0 FTE Fourth/Fifth Grade Teacher, 1.0 FTE 2025-2026 SCEA August 11, 2025
Lily Lake Elementary Lily Lake Elementary Staffing

Wodaszewski, Charmaine Paraprofessional, 6.25 hours/day Paraprofessional, 6.5 hours/day 2025-2026 SCPA August 12, 2025
Andersen Elementary Andersen Elementary Staffing

Zaccagnini, Scott Paraprofessional, 6.5 hours/day Paraprofessional, 6.5 hours/day 2025-2026 SCPA August 12, 2025
Lake EImo Elementary Brookview Elementary Staffing

ADDITIONAL ASSIGNMENTS
NAME Reason Group EFFECTIVE DATE

Brown, Melissa Health Care Specialist, 3.5 hours/day 2025-2026 Technical Support August 11, 2025
St. Croix Catholic Staffing

Gerber, Anne Speech Language Pathologist, 0.4 FTE 2025-2026 SCEA August 11, 2025
Lake Elmo Elementary Staffing

Nelson, Grace Community Education Aide 2025-2026 Community Education August 11, 2025
Rutherford Elementary Staffing

Steil, Rachel Online Coordinator, .2 FTE 2025-2026 SCEA August 11, 2025

Staffing
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PURPOSE

The purpose of this policy is to focus public education strategies on a process that promotes higher
academic achievement for all students and ensures broad-based community participation in decisions
regarding implementation of the Minnesota K-12 Academic Standards and federal law.

GENERAL STATEMENT OF POLICY

Implementation of the Minnesota K-12 Academic Standards and federal law requires accountability for
the school district. The school district established a system to transition to the graduation requirements
of the Minnesota K-12 Academic Standards. The school district also established a system to review
and improve instruction, curriculum, and assessment which will include substantial input by students,
parents or guardians, and local community members. The school district will be accountable to the
public and the state through annual reporting.

DEFINITIONS

A. “Credit” means a student’s successful completion of an academic year of study or a student’s
mastery of the applicable subject matter, as determined by the school district.

B. Comprehensive achievement and civic readiness-means striving to: meet school readiness
goals; close the academic achievement gap among all racial and ethnic groups of students and
between students living in poverty and students not living in poverty; have all students attain
career and college readiness before graduating from high school; and have all students graduate
from high school; and prepare students to be lifelong learners.

ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND REPORTING

A. School District Goals

1. The school board has established school district-wide goals that provide broad direction
for the school district. Incorporated in these goals are the graduation and education
standards contained in the Minnesota K-12 Academic Standards and federal law. The
broad goals shall be reviewed annually and approved by the school board. The school
board shall adopt annual goals that take into account the recommendations of the school
district’s Curriculum Advisory Committee.

2. The District Curriculum Advisory Committee created under Policy 603 (Curriculum
Development) is established by the school board to ensure active community



participation in all phases of planning and improving the instruction and curriculum
affecting state and district academic standards.

The school district-wide improvement goals should address recommendations identified
through the District Curriculum Advisory Committee process. The school district’s goal
setting process will include consideration of individual site goals. School district goals
may also be developed through an education effectiveness program, an evaluation of
student progress committee, or through some other locally determined process.

B. System for Reviewing All Instruction and Curriculum.

Incorporated in the process will be analysis of the school district’s progress toward
implementation of the Minnesota Academic Standards. Instruction and curriculum shall be
reviewed and evaluated by taking into account strategies and best practices, student outcomes,
principal evaluations under Minnesota Statutes section 123B.147, and teacher evaluations under
Minnesota Statutes section 122A.40 or 122A.41.

C. Implementation of Graduation Requirements

1.

The District Curriculum Advisory Committee shall advise the district leadership on
implementation of the state and local graduation requirements, including K-12
curriculum, assessment, student learning opportunities, and other related issues.

The school board shall annually review and determine if student achievement levels at
each school site meet federal expectations. If the school board determines that student
achievement levels at a school site do not meet federal expectations and the site has not
made adequate yearly progress for two consecutive school years, the District Curriculum
Advisory Committee shall work with the school site to adopt a plan to raise student
achievement levels to meet federal expectations. The District Curriculum Advisory
Committee may seek assistance from the Commissioner of the Minnesota Department of
Education (MDE) (Commissioner) in developing a plan which must include parental
involvement components.

The educational assessment system component utilized by the school board to measure
individual students’ educational progress must be based, to the extent annual tests are
administered, on indicators of current achievement that show growth relative to an
individual student’s prior achievement. Indicators of achievement and prior
achievement must be based on highly reliable statewide or districtwide assessments.
The school board will utilize models developed by the Commissioner for measuring
individual student progress. The school board must coordinate with MDE in evaluating
school sites and continuous improvement plans, consistent with best practices.

mprehensi ntin Improvement of Student Achi

1.

By October 30 of each year, the District Curriculum Advisory Committee will meet to
review the implementation of the school district system accountability and
comprehensive continuous improvement process.

The District Curriculum Advisory Committee will provide active community
participation in:
a) Reviewing the school district instructional and curriculum plan, with emphasis
on implementing the Minnesota K-12 Academic Standards;



b) Identifying annual instruction and curriculum improvement goals for
recommendation to the school board;

¢) Making recommendations regarding the evaluation process that will be used to
measure school district progress toward its goals; and,

d) Advising the school board about development of the annual budget
3. The District Curriculum Advisory Committee shall meet the following criteria:

a) The District Curriculum Advisory Committee shall ensure active community
participation in all phases of planning and improving for instruction and
curriculum affecting state and district academic standards.

b) The District Curriculum Advisory Committee shall make recommendations to
the school board on school district-wide standards, assessments, and program
evaluation.

c) Building teams shall develop and implement an education effectiveness plan and
to carry out methods to improve instruction, curriculum, and assessments as well
as methods to use technology in meeting the school district improvement plan.

d) A local plan to evaluate student progress, using a local process, shall be used for
developing a plan for assessment of student progress toward the Graduation
Standards, as well as program evaluation data for use by the District Curriculum
Advisory Committee in the instruction and curriculum review process. This plan
shall annually be approved by the school board.

4. Translation services should be provided to the extent appropriate and practicable.

5. The District Curriculum Advisory Committee shall meet the following timeline each
year:

Fall: Organizational meeting of the Committee to review the authorizing legislation and
the roles and responsibilities of the Committee as determined by the school board. Agree
on the process to be used. Become familiar with the instruction and curriculum of the
cycle content area.

Winter: Review evaluation results and prepare recommendations.

Spring: Present recommendations to the school board for its input and approval.

E. Evaluation of Student Progress Committee.

Professional staff shall develop a plan for assessment of student progress toward the state and
district academic standards as well as program evaluation data for use by the District
Curriculum Advisory Committee to review instruction and curriculum, cultural competencies,
including cultural awareness and cross-cultural communication, and student achievement at the
school site. This plan shall annually be approved by the school board.

F. Reporting



Legal References:

1.

Consistent with Minnesota Statutes, section 120B.36, subdivision 1, the school board
shall publish a report in the local newspaper with the largest circulation in the district,
by mail, or by electronic means on the school district website. The school board shall
hold an annual public meeting to review and revise, where appropriate, student
achievement goals, local assessment outcomes, plans, strategies, and practices for
improving curriculum and instruction and cultural competency and efforts to equitably
distribute diverse, effective, experienced, and in-field teachers, and to review school
district success in realizing the previously adopted student achievement goals and
related benchmarks and the improvement plans leading to comprehensive achievement
and civic readiness. The school board must transmit an electronic summary of its report
to the Commissioner in the form and manner the Commissioner determines. The school
district shall periodically survey affected constituencies in their native languages, where
appropriate and practicable, about their connection to and level of satisfaction with
school. The school district shall include the results of this evaluation in its published
reports and in its summary report to the Commissioner.

The school performance report for a school site and a school district must include
performance reporting information and calculate proficiency rates as required by the
most recently reauthorized Elementary and Secondary Education Act.

The school district must annually report the district's class size ratios by each grade to
the Commissioner of Education in the form and manner specified by the Commissioner.

The school district must report whether programs funded with compensatory revenue are
consistent with best practices demonstrated to improve student achievement.

Minn. Stat. § 120B.018 (Definitions)

Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements for Minnesota’s Students)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, Instruction, and Student
Achievement Goals; Striving for Comprehensive Achievement and Civic Readiness the World’s Best

Workforce)

Minn. Stat. § 120B.35 (Student Academic Achievement and Growth)

Minn. Stat. § 120B.36 (School Accountability)

Minn. Stat. § 122A.40 (Employment; Contracts; Termination)

Minn. Stat. § 122A.41 (Teacher Tenure Act; Cities of the First Class; Definitions)
Minn. Stat. § 123B.04 (Site Decision Making; Individualized Learning Agreement; Other Agreements)
Minn. Stat. § 123B.147 (Principals)

Minn. Stat. § 126C.12 (Learning and Development Revenue Amount and Use)

Minn. Rules Parts 3501.066040-3501.0655 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical Education)
20 U.S.C. § 6301, ef seq. (Every Student Succeeds Act)

Cross References:

MSBA/MASA Model Policy 104 (School District Mission Statement)

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)

MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and Exemptions for [EPs, Section



504 Plans,and LEP Students)

MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory and High School Standards)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)

MSBA/MASA Model Policy 619 (Staff Development for Standards)

MSBA/MASA Model Policy 620 (Credit for Learning)
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PURPOSE

The purpose of this policy is to focus public education strategies on a process that promotes higher
academic achievement for all students and ensures broad-based community participation in decisions
regarding implementation of the Minnesota K-12 Academic Standards and federal law.

GENERAL STATEMENT OF POLICY

Implementation of the Minnesota K-12 Academic Standards and federal law requires accountability for
the school district. The school district established a system to transition to the graduation requirements
of the Minnesota K-12 Academic Standards. The school district also established a system to review
and improve instruction, curriculum, and assessment which will include substantial input by students,
parents or guardians, and local community members. The school district will be accountable to the
public and the state through annual reporting.

DEFINITIONS

A. “Credit” means a student’s successful completion of an academic year of study or a student’s
mastery of the applicable subject matter, as determined by the school district.

B. Comprehensive achievement and civic readiness-means striving to: meet school readiness
goals; close the academic achievement gap among all racial and ethnic groups of students and
between students living in poverty and students not living in poverty; have all students attain
career and college readiness before graduating from high school; and have all students graduate
from high school; and prepare students to be lifelong learners.

ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND REPORTING

A. School District Goals

1. The school board has established school district-wide goals that provide broad direction
for the school district. Incorporated in these goals are the graduation and education
standards contained in the Minnesota K-12 Academic Standards and federal law. The
broad goals shall be reviewed annually and approved by the school board. The school
board shall adopt annual goals that take into account the recommendations of the school
district’s Curriculum Advisory Committee.

2. The District Curriculum Advisory Committee created under Policy 603 (Curriculum
Development) is established by the school board to ensure active community



participation in all phases of planning and improving the instruction and curriculum
affecting state and district academic standards.

The school district-wide improvement goals should address recommendations identified
through the District Curriculum Advisory Committee process. The school district’s goal
setting process will include consideration of individual site goals. School district goals
may also be developed through an education effectiveness program, an evaluation of
student progress committee, or through some other locally determined process.

B. System for Reviewing All Instruction and Curriculum.

Incorporated in the process will be analysis of the school district’s progress toward
implementation of the Minnesota Academic Standards. Instruction and curriculum shall be
reviewed and evaluated by taking into account strategies and best practices, student outcomes,
principal evaluations under Minnesota Statutes section 123B.147, and teacher evaluations under
Minnesota Statutes section 122A.40 or 122A.41.

C. Implementation of Graduation Requirements

1.

The District Curriculum Advisory Committee shall advise the district leadership on
implementation of the state and local graduation requirements, including K-12
curriculum, assessment, student learning opportunities, and other related issues.

The school board shall annually review and determine if student achievement levels at
each school site meet federal expectations. If the school board determines that student
achievement levels at a school site do not meet federal expectations and the site has not
made adequate yearly progress for two consecutive school years, the District Curriculum
Advisory Committee shall work with the school site to adopt a plan to raise student
achievement levels to meet federal expectations. The District Curriculum Advisory
Committee may seek assistance from the Commissioner of the Minnesota Department of
Education (MDE) (Commissioner) in developing a plan which must include parental
involvement components.

The educational assessment system component utilized by the school board to measure
individual students’ educational progress must be based, to the extent annual tests are
administered, on indicators of current achievement that show growth relative to an
individual student’s prior achievement. Indicators of achievement and prior
achievement must be based on highly reliable statewide or districtwide assessments.
The school board will utilize models developed by the Commissioner for measuring
individual student progress. The school board must coordinate with MDE in evaluating
school sites and continuous improvement plans, consistent with best practices.

mprehensi ntin Improvement of Student Achi

1.

By October 30 of each year, the District Curriculum Advisory Committee will meet to
review the implementation of the school district system accountability and
comprehensive continuous improvement process.

The District Curriculum Advisory Committee will provide active community
participation in:
a) Reviewing the school district instructional and curriculum plan, with emphasis
on implementing the Minnesota K-12 Academic Standards;



b) Identifying annual instruction and curriculum improvement goals for
recommendation to the school board;

¢) Making recommendations regarding the evaluation process that will be used to
measure school district progress toward its goals; and,

d) Advising the school board about development of the annual budget
3. The District Curriculum Advisory Committee shall meet the following criteria:

a) The District Curriculum Advisory Committee shall ensure active community
participation in all phases of planning and improving for instruction and
curriculum affecting state and district academic standards.

b) The District Curriculum Advisory Committee shall make recommendations to
the school board on school district-wide standards, assessments, and program
evaluation.

c) Building teams shall develop and implement an education effectiveness plan and
to carry out methods to improve instruction, curriculum, and assessments as well
as methods to use technology in meeting the school district improvement plan.

d) A local plan to evaluate student progress, using a local process, shall be used for
developing a plan for assessment of student progress toward the Graduation
Standards, as well as program evaluation data for use by the District Curriculum
Advisory Committee in the instruction and curriculum review process. This plan
shall annually be approved by the school board.

4. Translation services should be provided to the extent appropriate and practicable.

5. The District Curriculum Advisory Committee shall meet the following timeline each
year:

Fall: Organizational meeting of the Committee to review the authorizing legislation and
the roles and responsibilities of the Committee as determined by the school board. Agree
on the process to be used. Become familiar with the instruction and curriculum of the
cycle content area.

Winter: Review evaluation results and prepare recommendations.

Spring: Present recommendations to the school board for its input and approval.

E. Evaluation of Student Progress Committee.

Professional staff shall develop a plan for assessment of student progress toward the state and
district academic standards as well as program evaluation data for use by the District
Curriculum Advisory Committee to review instruction and curriculum, cultural competencies,
including cultural awareness and cross-cultural communication, and student achievement at the
school site. This plan shall annually be approved by the school board.

F. Reporting



Legal References:

1.

Consistent with Minnesota Statutes, section 120B.36, subdivision 1, the school board
shall publish a report in the local newspaper with the largest circulation in the district,
by mail, or by electronic means on the school district website. The school board shall
hold an annual public meeting to review and revise, where appropriate, student
achievement goals, local assessment outcomes, plans, strategies, and practices for
improving curriculum and instruction and cultural competency and efforts to equitably
distribute diverse, effective, experienced, and in-field teachers, and to review school
district success in realizing the previously adopted student achievement goals and
related benchmarks and the improvement plans leading to comprehensive achievement
and civic readiness. The school board must transmit an electronic summary of its report
to the Commissioner in the form and manner the Commissioner determines. The school
district shall periodically survey affected constituencies in their native languages, where
appropriate and practicable, about their connection to and level of satisfaction with
school. The school district shall include the results of this evaluation in its published
reports and in its summary report to the Commissioner.

The school performance report for a school site and a school district must include
performance reporting information and calculate proficiency rates as required by the
most recently reauthorized Elementary and Secondary Education Act.

The school district must annually report the district's class size ratios by each grade to
the Commissioner of Education in the form and manner specified by the Commissioner.

The school district must report whether programs funded with compensatory revenue are
consistent with best practices demonstrated to improve student achievement.

Minn. Stat. § 120B.018 (Definitions)

Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements for Minnesota’s Students)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, Instruction, and Student
Achievement Goals; Striving for Comprehensive Achievement and Civic Readiness the World’s Best

Workforce)

Minn. Stat. § 120B.35 (Student Academic Achievement and Growth)

Minn. Stat. § 120B.36 (School Accountability)

Minn. Stat. § 122A.40 (Employment; Contracts; Termination)

Minn. Stat. § 122A.41 (Teacher Tenure Act; Cities of the First Class; Definitions)
Minn. Stat. § 123B.04 (Site Decision Making; Individualized Learning Agreement; Other Agreements)
Minn. Stat. § 123B.147 (Principals)

Minn. Stat. § 126C.12 (Learning and Development Revenue Amount and Use)

Minn. Rules Parts 3501.066040-3501.0655 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical Education)
20 U.S.C. § 6301, ef seq. (Every Student Succeeds Act)

Cross References:

MSBA/MASA Model Policy 104 (School District Mission Statement)

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)

MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and Exemptions for [EPs, Section



504 Plans,and LEP Students)

MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory and High School Standards)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)

MSBA/MASA Model Policy 619 (Staff Development for Standards)

MSBA/MASA Model Policy 620 (Credit for Learning)
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PURPOSE

The purpose of this policy is to encourage and facilitate involvement by parents of students
participating in Title I in the educational programs and experiences of students. The policy
shall provide the framework for organized, systematic, ongoing, informed, and timely parental
involvement in relation to decisions about the Title I services within the school district. The
involvement of parents by the school district shall be directed toward both public and private
school children whose parents are school district residents or whose children attend school
within the boundaries of the school district.

GENERAL STATEMENT OF POLICY

A. The policy of the school district is to plan and implement, with meaningful consultation
with parents of participating children, programs, activities, and procedures for the
engagement of parents and families in its Title I programs.

B. The policy of the school district 1s to fully comply with 20 United States Code section
6318 which requires the school district to develop jointly with, agree upon with, and
distribute to parents of children participating in Title I programs written parent and
family engagement policies.

DEVELOPMENT OF DISTRICT LEVEL POLICY

The school board will direct the administration to develop jointly with, agree upon with, and
distribute to parents and family members of participating children a written parent and family
engagement policy that will be incorporated into the school district’s Title I plan. The policy
will establish the expectations for meaningful parent and family involvement and describe how
the school district will:

A. Involve parents and family members in the joint development of the school district’s
Title I plan and the development of support and improvement plans;
B. Provide the coordination, technical assistance, and other support necessary to assist and



IV.

build the capacity of all participating schools within the school district in planning and
implementing effective parent and family involvement activities to improve student
academic achievement and school performance, which may include meaningful
consultation with employers, business leaders, and philanthropic organizations, or
individuals with expertise in effectively engaging parents and family members in
education;

C. Coordinate and integrate parent and family engagement strategies with similar
strategies, to the extent feasible and appropriate, with other relevant federal, state, and
local laws and programs;

D. Conduct, with the meaningful involvement of parents and family members, an annual
evaluation of the content and effectiveness of the parent and family engagement policy
in improving the academic quality of the schools served, including identifying barriers
to greater participation by parents in parental involvement activities (with particular
attention to parents who are economically disadvantaged, disabled, have limited English
proficiency, have limited literacy, or who are of a racial or ethnic minority background);
the needs of parents and family members to assist with the learning of their children,
including engaging with school personnel and teachers; and strategies to support
successful school and family interactions;

E. Use the findings of such evaluations to design evidence-based strategies for more
effective parental involvement and to revise, if necessary, the district-level and
school-level parent and family engagement policies; and

F. Involve parents in the activities of the schools, which may include establishing a parent
advisory board comprised of a sufficient number and representative group of parents or
family members served by the school district to adequately represent the needs of the
population served by the school district for the purposes of developing, revising, and
reviewing the parent and family engagement policy.

DEVELOPMENT OF SCHOOL LEVEL POLICY
The school board will direct the administration of each school to develop (or amend an existing
parental involvement policy) jointly with, and distribute to, parents and family members of
participating children a written parent and family engagement policy, agreed upon by such
parents and families, that shall describe the means for carrying out the federal requirements of
parent and family engagement. Parents shall be notified of the policy in an understandable and
uniform format and, to the extent practicable, provided in a language the parents can
understand. Such policy shall be made available to the local community and updated
periodically to meet the changing needs of parents and the school.

A. The policy will describe the means by which each school with a Title I program will:

1. Convene an annual meeting, at a convenient time, to which all parents of
participating children shall be invited and encouraged to attend, to inform parents
of their school’s participation in Title [ programs, and to explain to parents of
participating children the program, its requirements, and their right to be
involved;

2. Offer a flexible number of meetings, such as meetings in the morning or evening,



and may provide with Title I funds transportation, child care, or home visits, as
such services relate to parental involvement;

Involve parents in an organized, ongoing, and timely way in the planning,
review, and improvement of the parental involvement programs, including the
planning, review, and improvement of the school parent and family engagement
policy and the joint development of the school-wide program plan, except that if
a school has in place a process for involving parents in the joint planning and
design of the school’s programs, the school may use that process, if such process
includes an adequate representation of parents of participating children;

Provide parents of participating children with: timely information about Title I
programs; a description and explanation of the curriculum in use at the school,
the forms of academic assessment used to measure student progress, and the
achievement levels of the challenging state academic standards; if requested by
parents, opportunities for regular meetings to formulate suggestions and to
participate, as appropriate, in decisions relating to the education of their children,
and respond to any such suggestions as soon as practicably possible; and

If the school-wide program plan is not satisfactory to the parents of participating
children, submit any parent’s comments on the plan when it is submitted to the
school district.

B. As a component of this policy, each school shall jointly develop with parents a

school/parent compact which outlines how parents, staff, and students will share the

responsibility for improved student academic achievement and the means by which the

school and parents will build and develop a partnership to help children achieve the

state’s high standards. The compact shall:

1.

Describe the school’s responsibility to provide high-quality curriculum and
instruction in a supportive and effective learning environment that enables
participating students to meet state student academic achievement standards;
Describe the ways each parent will be responsible for supporting his or her
child’s learning by volunteering in his or her child’s classroom and participating,
as appropriate, in decisions relating to his or her child’s education and use of
extracurricular time.

Address the importance of communication between teachers and parents on an
on-going basis through the use of:
a) Annual parent-teacher conferences to discuss the compact and the child’s
achievement;
b) Frequent progress reports to the parents; and
c) Reasonable access to staff, opportunities to volunteer, participate in the
child’s class, and observe in the child’s classroom.
d) Ensuring regular two-way, meaningful communication between family
members and school staff and, to the extent practicable, in a language that
family members can understand.

C. To ensure effective involvement of parents and to support a partnership among the

school, parents, and community to improve student academic achievement, the policy



will describe how each school and the school district will:

1.

Provide assistance to participating parents in understanding such topics as the
state’s academic content standards and state academic achievement standards,
state and local academic assessments, Title I requirements, and how to monitor a
child’s progress and work with educators to improve the achievement of their
children;

Provide materials and training to assist parents in working with their children to
improve their children’s achievement, such as literacy training and using
technology, as appropriate, to foster parental involvement;

Educate school staff, with the assistance of parents, in the value and utility of
contributions of parents and in how to reach out to, communicate with, and work
with parents as equal partners, implement and coordinate parent programs, and
build ties between parents and school;

Coordinate and integrate parental involvement programs and activities with other
federal, state, and local programs, including public preschool programs, and
conduct other activities, such as parent resource centers, that encourage and
support parents in more fully participating in the education of their children to
the extent feasible and appropriate;

Ensure, to the extent practicable, that information about school and parent
meetings, programs, and activities is sent to the parents of participating children
in a format and, to the extent practicable, in a language the parents can
understand; and
Provide such other reasonable support for parental involvement activities as
requested by parents.

D. The policy will also describe the process to be taken if the school district and school

choose to:

1. Involve parents in the development of training for school staff to improve the
effectiveness of such training;

2. Provide necessary literacy training with funds received under Title I programs if
all other funding has been exhausted,

3. Pay reasonable and necessary expenses associated with parental involvement
activities, including transportation and child care costs, to enable parents to
participate in school-related meetings and training sessions;

4. Train parents to enhance the involvement of other parents;

5. Arrange meetings at a variety of times or conduct in-home conferences between
teachers or other educators, who work directly with participating children, and
parents who are unable to attend such conferences at school in order to maximize
parental involvement and participation in school-related activities;

6. Adopt and implement model approaches to improving parental involvement;

7. Develop appropriate roles for community-based organizations and business in
parental involvement activities; and

8. Establish a district-wide parent advisory council to provide advice on all matters

related to parental involvement in Title I programs.



E. To carry out the requirements of parent and family engagement, the school district and
schools, to the extent practicable, will provide opportunities for the informed
participation of parents and family members (including parents and family members
who have limited English proficiency, parents and family members with disabilities, and
parents and family members of migratory children), including providing information and
school reports in a format and, to the extent practicable, in a language that is
understandable by the parents.

F. The school district and each school shall inform parents and parent organizations of the
existence of family engagement in education programs.

The policies will be updated periodically to meet the changing needs of parents and the
school.

Legal References:
20 U.S.C. § 6318 (Parent and Family Engagement)

Cross References:
None
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Development of Parent and

Family Engagement 612.1 Adopted: Three Year
Policies for Title I

Programs

I1.

I11.

PURPOSE

The purpose of this policy is to encourage and facilitate involvement by parents of students
participating in Title I in the educational programs and experiences of students. The policy
shall provide the framework for organized, systematic, ongoing, informed, and timely parental
involvement in relation to decisions about the Title I services within the school district. The
involvement of parents by the school district shall be directed toward both public and private
school children whose parents are school district residents or whose children attend school
within the boundaries of the school district.

GENERAL STATEMENT OF POLICY

A. The policy of the school district is to plan and implement, with meaningful consultation
with parents of participating children, programs, activities, and procedures for the
engagement of parents and families in its Title I programs.

B. The policy of the school district 1s to fully comply with 20 United States Code section
6318 which requires the school district to develop jointly with, agree upon with, and
distribute to parents of children participating in Title I programs written parent and
family engagement policies.

DEVELOPMENT OF DISTRICT LEVEL POLICY

The school board will direct the administration to develop jointly with, agree upon with, and
distribute to parents and family members of participating children a written parent and family
engagement policy that will be incorporated into the school district’s Title I plan. The policy
will establish the expectations for meaningful parent and family involvement and describe how
the school district will:

A. Involve parents and family members in the joint development of the school district’s
Title I plan and the development of support and improvement plans;
B. Provide the coordination, technical assistance, and other support necessary to assist and



IV.

build the capacity of all participating schools within the school district in planning and
implementing effective parent and family involvement activities to improve student
academic achievement and school performance, which may include meaningful
consultation with employers, business leaders, and philanthropic organizations, or
individuals with expertise in effectively engaging parents and family members in
education;

C. Coordinate and integrate parent and family engagement strategies with similar
strategies, to the extent feasible and appropriate, with other relevant federal, state, and
local laws and programs;

D. Conduct, with the meaningful involvement of parents and family members, an annual
evaluation of the content and effectiveness of the parent and family engagement policy
in improving the academic quality of the schools served, including identifying barriers
to greater participation by parents in parental involvement activities (with particular
attention to parents who are economically disadvantaged, disabled, have limited English
proficiency, have limited literacy, or who are of a racial or ethnic minority background);
the needs of parents and family members to assist with the learning of their children,
including engaging with school personnel and teachers; and strategies to support
successful school and family interactions;

E. Use the findings of such evaluations to design evidence-based strategies for more
effective parental involvement and to revise, if necessary, the district-level and
school-level parent and family engagement policies; and

F. Involve parents in the activities of the schools, which may include establishing a parent
advisory board comprised of a sufficient number and representative group of parents or
family members served by the school district to adequately represent the needs of the
population served by the school district for the purposes of developing, revising, and
reviewing the parent and family engagement policy.

DEVELOPMENT OF SCHOOL LEVEL POLICY
The school board will direct the administration of each school to develop (or amend an existing
parental involvement policy) jointly with, and distribute to, parents and family members of
participating children a written parent and family engagement policy, agreed upon by such
parents and families, that shall describe the means for carrying out the federal requirements of
parent and family engagement. Parents shall be notified of the policy in an understandable and
uniform format and, to the extent practicable, provided in a language the parents can
understand. Such policy shall be made available to the local community and updated
periodically to meet the changing needs of parents and the school.

A. The policy will describe the means by which each school with a Title I program will:

1. Convene an annual meeting, at a convenient time, to which all parents of
participating children shall be invited and encouraged to attend, to inform parents
of their school’s participation in Title [ programs, and to explain to parents of
participating children the program, its requirements, and their right to be
involved;

2. Offer a flexible number of meetings, such as meetings in the morning or evening,



and may provide with Title I funds transportation, child care, or home visits, as
such services relate to parental involvement;

Involve parents in an organized, ongoing, and timely way in the planning,
review, and improvement of the parental involvement programs, including the
planning, review, and improvement of the school parent and family engagement
policy and the joint development of the school-wide program plan, except that if
a school has in place a process for involving parents in the joint planning and
design of the school’s programs, the school may use that process, if such process
includes an adequate representation of parents of participating children;

Provide parents of participating children with: timely information about Title I
programs; a description and explanation of the curriculum in use at the school,
the forms of academic assessment used to measure student progress, and the
achievement levels of the challenging state academic standards; if requested by
parents, opportunities for regular meetings to formulate suggestions and to
participate, as appropriate, in decisions relating to the education of their children,
and respond to any such suggestions as soon as practicably possible; and

If the school-wide program plan is not satisfactory to the parents of participating
children, submit any parent’s comments on the plan when it is submitted to the
school district.

B. As a component of this policy, each school shall jointly develop with parents a

school/parent compact which outlines how parents, staff, and students will share the

responsibility for improved student academic achievement and the means by which the

school and parents will build and develop a partnership to help children achieve the

state’s high standards. The compact shall:

1.

Describe the school’s responsibility to provide high-quality curriculum and
instruction in a supportive and effective learning environment that enables
participating students to meet state student academic achievement standards;
Describe the ways each parent will be responsible for supporting his or her
child’s learning by volunteering in his or her child’s classroom and participating,
as appropriate, in decisions relating to his or her child’s education and use of
extracurricular time.

Address the importance of communication between teachers and parents on an
on-going basis through the use of:
a) Annual parent-teacher conferences to discuss the compact and the child’s
achievement;
b) Frequent progress reports to the parents; and
c) Reasonable access to staff, opportunities to volunteer, participate in the
child’s class, and observe in the child’s classroom.
d) Ensuring regular two-way, meaningful communication between family
members and school staff and, to the extent practicable, in a language that
family members can understand.

C. To ensure effective involvement of parents and to support a partnership among the

school, parents, and community to improve student academic achievement, the policy



will describe how each school and the school district will:

1.

Provide assistance to participating parents in understanding such topics as the
state’s academic content standards and state academic achievement standards,
state and local academic assessments, Title I requirements, and how to monitor a
child’s progress and work with educators to improve the achievement of their
children;

Provide materials and training to assist parents in working with their children to
improve their children’s achievement, such as literacy training and using
technology, as appropriate, to foster parental involvement;

Educate school staff, with the assistance of parents, in the value and utility of
contributions of parents and in how to reach out to, communicate with, and work
with parents as equal partners, implement and coordinate parent programs, and
build ties between parents and school;

Coordinate and integrate parental involvement programs and activities with other
federal, state, and local programs, including public preschool programs, and
conduct other activities, such as parent resource centers, that encourage and
support parents in more fully participating in the education of their children to
the extent feasible and appropriate;

Ensure, to the extent practicable, that information about school and parent
meetings, programs, and activities is sent to the parents of participating children
in a format and, to the extent practicable, in a language the parents can
understand; and
Provide such other reasonable support for parental involvement activities as
requested by parents.

D. The policy will also describe the process to be taken if the school district and school

choose to:

1. Involve parents in the development of training for school staff to improve the
effectiveness of such training;

2. Provide necessary literacy training with funds received under Title I programs if
all other funding has been exhausted,

3. Pay reasonable and necessary expenses associated with parental involvement
activities, including transportation and child care costs, to enable parents to
participate in school-related meetings and training sessions;

4. Train parents to enhance the involvement of other parents;

5. Arrange meetings at a variety of times or conduct in-home conferences between
teachers or other educators, who work directly with participating children, and
parents who are unable to attend such conferences at school in order to maximize
parental involvement and participation in school-related activities;

6. Adopt and implement model approaches to improving parental involvement;

7. Develop appropriate roles for community-based organizations and business in
parental involvement activities; and

8. Establish a district-wide parent advisory council to provide advice on all matters

related to parental involvement in Title I programs.



E. To carry out the requirements of parent and family engagement, the school district and
schools, to the extent practicable, will provide opportunities for the informed
participation of parents and family members (including parents and family members
who have limited English proficiency, parents and family members with disabilities, and
parents and family members of migratory children), including providing information and
school reports in a format and, to the extent practicable, in a language that is
understandable by the parents.

F. The school district and each school shall inform parents and parent organizations of the
existence of family engagement in education programs.

The policies will be updated periodically to meet the changing needs of parents and the
school.

Legal References:
20 U.S.C. § 6318 (Parent and Family Engagement)

Cross References:
None
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. PURPOSE
The purpose of this policy is to assist the school district in promoting health and safety, reducing
injuries, and complying with federal, state, and local health and safety laws and regulations.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to implement a health and safety program that includes plans
and procedures to protect employees, students, volunteers, and members of the general public
who enter school district buildings and grounds. The objective of the health and safety program
will be to provide a safe and healthy learning environment; to increase safety awareness; to help
prevent accidents, illnesses, and injuries; to reduce liability; to assign duties and responsibilities
to school district staff to implement and maintain the health and safety program; to establish
written procedures for the identification and management of hazards or potential hazards; to
train school district staff on safe work practices; and to comply with all health and safety,
environmental, and occupational health laws, rules, and regulations.

B. All school district employees have a responsibility for maintaining a safe and healthy
environment within the school district and are expected to be involved in the health and safety
program to the extent practicable. For the purpose of implementing this policy, the school
district may form a health and safety advisory committee to be appointed by the superintendent.
The health and safety advisory committee will be composed of employees and other individuals
with specific knowledge of related issues. The advisory committee will provide
recommendations to the administration regarding plans and procedures to implement this policy
and to establish procedures for identifying, analyzing, and controlling hazards, minimizing
risks, and training school district staff on safe work practices. The committee will also
recommend procedures for investigating accidents and enforcement of workplace safety rules.
Each recommendation shall include estimates of annual costs of implementing and maintaining
that proposed recommendation. The superintendent may request that the safety committee
established under Minnesota Statutes section 182.676 carry out all or part of the duties of the
advisory committee or the advisory committee may consider recommendations from a separate
safety committee established under Minnesota Statutes section 182.676.

I1. PROCEDURES
A. Based upon recommendations from the health and safety advisory committee and subject to the

budget adopted by the school board to implement or maintain these recommendations, the
administration will adopt and implement written plans and procedures for identification and



management of hazards or potential hazards existing within the school district in accordance
with federal, state, and local laws, rules, and regulations. Written plans and procedures will be
maintained, updated, and reviewed by the school board on an annual basis and shall be an
addendum to this policy. The administration shall identify in writing a contact person to
oversee compliance with each specific plan or procedure.

B. To the extent that federal, state, and local laws, rules, and regulations do not exist for
identification and management of hazards or potential hazards, the health and safety advisory
committee shall evaluate other available resources and generally accept best practice
recommendations. Best practices are techniques or actions which, through experience or
research, have consistently proven to lead to specific positive outcomes.

C. The school district shall monitor and make good faith efforts to comply with any new or
amended laws, rules, or regulations to control potential hazards.

IV. PROGRAM AND PLANS

A. For the purpose of implementing this policy, the administration will, within the budgetary
limitations adopted by the school board, implement a health and safety program that includes
specific plan requirements in various areas as identified by the health and safety advisory
committee. Areas that may be considered include, but are not limited to, the following:

Asbestos

Fire and Life Safety

Employee Right to Know

Emergency Action Planning

Combustible and Hazardous Materials Storage
Indoor Air Quality

Mechanical Ventilation

Mold Cleanup and Abatement

Accident and Injury Reduction Program: Model AWAIR Program for Minnesota
Schools

10. Infectious Waste/Bloodborne Pathogens

11. Community Right to Know

12. Compressed Gas Safety

13. Confined Space Standard

14. Electrical Safety

15. First Aid/CPR/AED

16. Food Safety Inspection

17. Forklift Safety

18. Hazardous Waste

19. Hearing Conservation

20. Hoist/Lift/Elevator Safety

21. Integrated Pest Management

22. Laboratory Safety Standard/Chemical Hygiene Plan
23. Lead

24. Control of Hazardous Energy Sources (Lockout/Tagout)
25. Machine Guarding

26. Safety Committee

27. Personal Protection Equipment (PPE)

28. Playground Safety
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29. Radon

30. Respiratory Protection

31. Underground and AboveGround Storage Tanks

32. Welding/Cutting/Brazing

33. Fall Protection

34. National Emission Standards for Hazardous Air Pollutants for School Generators
established by the United States E.P.A.

35. Other areas determined to be appropriate by the health and safety advisory committee.

If a risk is not present in the school district, the preparation of a plan or procedure for
that risk will not be necessary.

B. The administration shall establish procedures to ensure, to the extent practicable, that all
employees are properly trained and instructed in job procedures, crisis response duties, and
emergency response actions where exposure or possible exposure to hazards and potential
hazards may occur.

C. The administration shall conduct or arrange safety inspections and drills. Any identified
hazards, unsafe conditions, or unsafe practices will be documented and corrective action will be
taken to the extent practicable to control that hazard, unsafe condition, or unsafe practice.

D. Communication from employees regarding hazards, unsafe or potentially unsafe working
conditions, and unsafe or potentially unsafe practices is encouraged in either written or oral
form. No employee will be retaliated against for reporting hazards or unsafe or potentially
unsafe working conditions or practices.

E. The administration shall conduct periodic workplace inspections to identify potential hazards
and safety concerns.

F. In the event of an accident or a near miss, the school district shall promptly cause an accident
investigation to be conducted in order to determine the cause of the incident and to take action
to prevent a similar incident. All accidents and near misses must be reported to an immediate
supervisor as soon as possible.

BUDGET

The superintendent shall be responsible to provide for periodic school board review and approval of the
various plan requirements of the health and safety program, including current plan requirements and
related written plans and procedures and recommendations for additional plan requirements proposed to
be adopted. The superintendent, or such other school official as designated by the superintendent, each
year shall prepare preliminary revenue and expenditure budgets for the school district’s health and
safety program. The preliminary budgets shall be accompanied by such written commentary as may be
necessary for them to be clearly understood by the members of the school board and the public. The
school board shall review the projected revenues and expenditures for this program and make such
adjustments within the expenditure budget to carry out the current program and to implement new
recommendations within the revenues projected and appropriated for this purpose. No funds may be
expended for the health and safety program in any school year prior to the adoption of the budget
document authorizing that expenditure for that year, or prior to the adoption of an amendment to that
budget document by the school board to authorize that expenditure for that year. The health and safety
program shall be implemented, conducted, and administered within the fiscal restraints of the budget so
adopted.



VI. ENFORCEMENT

Enforcement of this policy is necessary for the goals of the school district’s health and safety program
to be achieved. Within applicable budget limitations, school district employees will be trained and
receive periodic reviews of safety practices and procedures, focusing on areas that directly affect the
employees’ job duties. Employees shall participate in practice drills. Willful violations of safe work
practices may result in disciplinary action in accordance with applicable school district policies.

Legal References:

Minn. Stat. § 123B.56 (Health, Safety, and Environmental Management)

Minn. Stat. § 123B.57 (Health and Safety Projects)

Minn. Stat. § 182.676 (Safety Committees)

Minn. Rules Part 5208.0010 (Accident and Injury Reduction Program; Applicability)

Minn. Rules Part 5208.0070 (Accident and Injury Reduction Program; Alternative Forms of Committee)

Cross References:

MSBA/MASA Model Policy 407 (Employee Right to Know - Exposure to Hazardous Substances)
MSBA/MASA Model Policy 701 (Establishment and Adoption of School District Budget)
MSBA/MASA Model Policy 806 (Crisis Management Policy)
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. PURPOSE
The purpose of this policy is to assist the school district in promoting health and safety, reducing
injuries, and complying with federal, state, and local health and safety laws and regulations.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to implement a health and safety program that includes plans
and procedures to protect employees, students, volunteers, and members of the general public
who enter school district buildings and grounds. The objective of the health and safety program
will be to provide a safe and healthy learning environment; to increase safety awareness; to help
prevent accidents, illnesses, and injuries; to reduce liability; to assign duties and responsibilities
to school district staff to implement and maintain the health and safety program; to establish
written procedures for the identification and management of hazards or potential hazards; to
train school district staff on safe work practices; and to comply with all health and safety,
environmental, and occupational health laws, rules, and regulations.

B. All school district employees have a responsibility for maintaining a safe and healthy
environment within the school district and are expected to be involved in the health and safety
program to the extent practicable. For the purpose of implementing this policy, the school
district may form a health and safety advisory committee to be appointed by the superintendent.
The health and safety advisory committee will be composed of employees and other individuals
with specific knowledge of related issues. The advisory committee will provide
recommendations to the administration regarding plans and procedures to implement this policy
and to establish procedures for identifying, analyzing, and controlling hazards, minimizing
risks, and training school district staff on safe work practices. The committee will also
recommend procedures for investigating accidents and enforcement of workplace safety rules.
Each recommendation shall include estimates of annual costs of implementing and maintaining
that proposed recommendation. The superintendent may request that the safety committee
established under Minnesota Statutes section 182.676 carry out all or part of the duties of the
advisory committee or the advisory committee may consider recommendations from a separate
safety committee established under Minnesota Statutes section 182.676.

I1I. PROCEDURES

A. Based upon recommendations from the health and safety advisory committee and subject to the
budget adopted by the school board to implement or maintain these recommendations, the
administration will adopt and implement written plans and procedures for identification and
management of hazards or potential hazards existing within the school district in accordance



with federal, state, and local laws, rules, and regulations. Written plans and procedures will be
maintained, updated, and reviewed by the school board on an annual basis and shall be an
addendum to this policy. The administration shall identify in writing a contact person to
oversee compliance with each specific plan or procedure.

B. To the extent that federal, state, and local laws, rules, and regulations do not exist for
identification and management of hazards or potential hazards, the health and safety advisory
committee shall evaluate other available resources and generally accept best practice
recommendations. Best practices are techniques or actions which, through experience or
research, have consistently proven to lead to specific positive outcomes.

C. The school district shall monitor and make good faith efforts to comply with any new or
amended laws, rules, or regulations to control potential hazards.

IV. PROGRAM AND PLANS

A. For the purpose of implementing this policy, the administration will, within the budgetary
limitations adopted by the school board, implement a health and safety program that includes
specific plan requirements in various areas as identified by the health and safety advisory
committee. Areas that may be considered include, but are not limited to, the following:

Asbestos

Fire and Life Safety

Employee Right to Know

Emergency Action Planning

Combustible and Hazardous Materials Storage
Indoor Air Quality

Mechanical Ventilation

Mold Cleanup and Abatement

Accident and Injury Reduction Program: Model AWAIR Program for Minnesota
Schools

10. Infectious Waste/Bloodborne Pathogens

11. Community Right to Know

12. Compressed Gas Safety

13. Confined Space Standard

14. Electrical Safety

15. First Aid/CPR/AED

16. Food Safety Inspection

17. Forklift Safety

18. Hazardous Waste

19. Hearing Conservation

20. Hoist/Lift/Elevator Safety

21. Integrated Pest Management

22. Laboratory Safety Standard/Chemical Hygiene Plan
23. Lead

24, Control of Hazardous Energy Sources (Lockout/Tagout)
25. Machine Guarding

26. Safety Committee

27. Personal Protection Equipment (PPE)

28. Playground Safety

29. Radon
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30. Respiratory Protection

31. Underground and AboveGround Storage Tanks

32. Welding/Cutting/Brazing

33. Fall Protection

34. National Emission Standards for Hazardous Air Pollutants for School Generators
established by the United States E.P.A.

35. Other areas determined to be appropriate by the health and safety advisory committee.

If a risk is not present in the school district, the preparation of a plan or procedure for
that risk will not be necessary.

B. The administration shall establish procedures to ensure, to the extent practicable, that all
employees are properly trained and instructed in job procedures, crisis response duties, and
emergency response actions where exposure or possible exposure to hazards and potential
hazards may occur.

C. The administration shall conduct or arrange safety inspections and drills. Any identified
hazards, unsafe conditions, or unsafe practices will be documented and corrective action will be
taken to the extent practicable to control that hazard, unsafe condition, or unsafe practice.

D. Communication from employees regarding hazards, unsafe or potentially unsafe working
conditions, and unsafe or potentially unsafe practices is encouraged in either written or oral
form. No employee will be retaliated against for reporting hazards or unsafe or potentially
unsafe working conditions or practices.

E. The administration shall conduct periodic workplace inspections to identify potential hazards
and safety concerns.

F. In the event of an accident or a near miss, the school district shall promptly cause an accident
investigation to be conducted in order to determine the cause of the incident and to take action
to prevent a similar incident. All accidents and near misses must be reported to an immediate
supervisor as soon as possible.

BUDGET

The superintendent shall be responsible to provide for periodic school board review and approval of the
various plan requirements of the health and safety program, including current plan requirements and
related written plans and procedures and recommendations for additional plan requirements proposed to
be adopted. The superintendent, or such other school official as designated by the superintendent, each
year shall prepare preliminary revenue and expenditure budgets for the school district’s health and
safety program. The preliminary budgets shall be accompanied by such written commentary as may be
necessary for them to be clearly understood by the members of the school board and the public. The
school board shall review the projected revenues and expenditures for this program and make such
adjustments within the expenditure budget to carry out the current program and to implement new
recommendations within the revenues projected and appropriated for this purpose. No funds may be
expended for the health and safety program in any school year prior to the adoption of the budget
document authorizing that expenditure for that year, or prior to the adoption of an amendment to that
budget document by the school board to authorize that expenditure for that year. The health and safety
program shall be implemented, conducted, and administered within the fiscal restraints of the budget so
adopted.



VI.  ENFORCEMENT

Enforcement of this policy is necessary for the goals of the school district’s health and safety program
to be achieved. Within applicable budget limitations, school district employees will be trained and
receive periodic reviews of safety practices and procedures, focusing on areas that directly affect the
employees’ job duties. Employees shall participate in practice drills. Willful violations of safe work
practices may result in disciplinary action in accordance with applicable school district policies.

Legal References:

Minn. Stat. § 123B.56 (Health, Safety, and Environmental Management)

Minn. Stat. § 123B.57 (Health and Safety Projects)

Minn. Stat. § 182.676 (Safety Committees)

Minn. Rules Part 5208.0010 (Accident and Injury Reduction Program; Applicability)

Minn. Rules Part 5208.0070 (Accident and Injury Reduction Program; Alternative Forms of Committee)

Cross References:

MSBA/MASA Model Policy 407 (Employee Right to Know - Exposure to Hazardous Substances)
MSBA/MASA Model Policy 701 (Establishment and Adoption of School District Budget)
MSBA/MASA Model Policy 806 (Crisis Management Policy)
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Update on 2023 Bond Projects:
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Replacing Lake EImo Elementary Replacing Andersen Elementary Expanding and remodeling Oak- Improving safety and security
Land Middle School district-wide and the high school




New Bayport Elementary School
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Oak-Land Middle School
Addition and Renovation
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Stillwater Area High School
Renovation







District-Wide Security Updates

® Security strobes
® Radio communication

e Security camera upgrades
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