
Study Session
Tuesday, September 12, 2023 6:00 PM
Stillwater Area High School, 5701 Stillwater Blvd, Oak Park Heights, 
Minnesota 55082

I. Call to Order Speaker(s): Ms. 
Alison Sherman, 
School Board Chair

II. Roll Call Speaker(s): Ms. 
Alison Sherman, 
School Board Chair

III. Pledge of Allegiance Speaker(s): Ms. 
Alison Sherman, 
School Board Chair

IV. Approval of Agenda Speaker(s): Ms. 
Alison Sherman, 
School Board Chair

V. Consent Agenda

V.A. Payment of Invoices - August 19, 2023 - 
September 8, 2023 & Off-Cycle Payments from 
Previous Register

Speaker(s): Ms. Marie 
Schrul, Executive 
Director of Finance

VI. Strategic Direction A: Ensure the learning 
process is adaptable to meet individual student 
needs

VI.A. Report: Back to School Report Speaker(s): Dr. Mike 
Funk, Superintendent

VI.B. Report: Elementary MCA Results Speaker(s): Dr. Caleb 
Drexler Booth, 
Director of Teaching 
and Learning

VI.C. Report: First Reading Policy 613 - 
Graduation Requirements

Speaker(s): Dr. Caleb 
Drexler Booth, 
Director of Teaching 
and Learning

VI.D. Report: Review Policy 601 - School 
District Curriculum

Speaker(s): Dr. Caleb 
Drexler Booth, 
Director of Teaching 
and Learning

VI.E. Report: Review Policy 616 - School 
District System Accountability

Speaker(s): Dr. Caleb 
Drexler Booth, 
Director of Teaching 
and Learning

VI.F. Report: Review Policy 722 - Public Data 
Request

Speaker(s): Mr. Bob 
Graf, Executive 
Director of Human 
Resources

VII. Strategic Direction B: Foster a safe, welcoming 
and inclusive environment for all staff and 
students

VII.A. Report:Summer 2023 Long-Term Facility 
Maintenance (LTFM) Accomplishments  

Speaker(s): Mr. Mark 
Drommerhausen, 
Director of 
Operations

VIII. Strategic Direction C: Utilize systems 
and align resources in an efficient manner to 



support learning
VIII.A. Action: 2022-2024 Master Contract – St. 
Croix Paraprofessional Association

Speaker(s): Mr. Bob 
Graf, Executive 
Director of Human 
Resources

VIII.B. Report: First Reading Policy 424 - 
License Status

Speaker(s): Mr. Bob 
Graf, Executive 
Director of Human 
Resources

VIII.C. Report: First Reading Policy 516.5 - 
Overdose Medication

Speaker(s): Mr. Bob 
Graf, Executive 
Director of Human 
Resources

VIII.D. Report: First Reading Policy 708 - 
Transportation on Nonpublic School Students

Speaker(s): Mr. Bob 
Graf, Executive 
Director of Human 
Resources

IX. Strategic Direction D: Develop strong 
partnerships with the communities we serve

IX.A. Report: Referendum Update Speaker(s): Ms. 
Carissa Keister, 
Chief of Staff

X. Adjournment Speaker(s): Ms. 
Alison Sherman, 
School Board Chair



First Reading: 09-12-2023
New Policy

Educational Programs

POLICY TITLE POLICY NUMBER ADOPTED REVIEW FREQUENCY

Graduation Requirements 613 Annual

I. PURPOSE
The purpose of this policy is to set forth requirements for graduation from the school district.

II. GENERAL STATEMENT OF POLICY
The policy of the school district is that all students must demonstrate, as determined by the
school district, their satisfactory completion of the credit requirements and their understanding
of academic standards. The school district must adopt graduation requirements that meet or
exceed state graduation requirements established in law or rule.

III. DEFINITIONS
A. “Credit” means a student’s successful completion of one semester of study or a

student’s mastery of the applicable subject matter, as determined by the school district.
B. “Individualized Education Program” or “IEP” means a written statement developed for

a student eligible by law for special education and services.
C. “English language learners” or “ELL” student means an individual whose first language

is not English and whose test performance may be negatively impacted by lack of
English language proficiency.

D. “Required standard” means: (1) a statewide adopted expectation for student learning in
the content areas of language arts, mathematics, science, social studies, physical
education, and the arts, and (2) a locally adopted expectation for student learning in
health.

E. “Section 504 Accommodation” means the defined appropriate accommodations or
modifications that must be made in the school environment to address the needs of an
individual student with disabilities.

IV. DISTRICT ASSESSMENT COORDINATOR
The Data and Assessment Coordinator shall be in charge of all test procedures and shall bring
recommendations to the school board annually for approval.

V. GRADUATION ASSESSMENT REQUIREMENTS
Students’ state graduation requirements, based on a longitudinal, systematic approach to student
education and career planning, assessment, instructional support, and evaluation, include the
following:

A. Achievement and career and college readiness in mathematics, reading, and writing, as
measured against a continuum of empirically derived, clearly defined benchmarks
focused on students’ attainment of knowledge and skills so that students, their parents,
and teachers know how well students must perform to have a reasonable chance to



succeed in a career or college without the need for postsecondary remediation and which
facilitates the monitoring of students’ continuous development of and growth in
requisite knowledge and skills; analysis of students’ progress and performance levels,
identification of students’ academic strengths and diagnosis of areas where students
require curriculum or instructional adjustments, targeted interventions, or remediation;
and determination of students’ learning and instructional needs and the instructional
tools and best practices that support academic rigor for the student based on analysis of
students’ progress and performance data; and

B. Consistent with this paragraph and Minnesota Statutes section 120B.125 (see Policy
604, Section II.H.), age-appropriate exploration and planning activities and career
assessments to encourage students to identify personally relevant career interests and
aptitudes and help students and their families develop a regularly reexamined transition
plan for postsecondary education or employment without need for postsecondary
remediation.

C. Based on appropriate state guidelines, students with an IEP may satisfy state graduation
requirements by achieving an individual score on the state-identified alternative
assessments.

D. Students meeting the state graduation requirements under this section must receive
targeted, relevant, academically rigorous, and resourced instruction which may include a
targeted instruction and intervention plan focused on improving the student’s knowledge
and skills in core subjects so that the student has a reasonable chance to succeed in a
career or college without need for postsecondary remediation.

E. Students meeting the state graduation requirements under this section and who are
students in grade 11 or 12 and who are identified as academically ready for a career or
college are actively encouraged by the school district to participate in courses and
programs awarding college credit to high school students. Students are not required to
achieve a specified score or level of proficiency on an assessment to graduate from high
school.

F. A student’s progress toward career and college readiness must be recorded on the
student’s high school transcript.

VI. GRADUATION CREDIT REQUIREMENTS
Students must successfully complete, as determined by the school district, the following high
school level credits for graduation:

A. Eight credits of language arts sufficient to satisfy all academic standards in English
language arts;

B. Six credits of mathematics, including an algebra II credit or its equivalent, sufficient to
satisfy all of the academic standards in mathematics;

C. An algebra I credit by the end of 8th grade sufficient to satisfy all of the 8th grade
standards in mathematics;

D. Six credits of science, including at least: (a) one credit of biology; (b) one credit of
chemistry or physics; and (c) one elective credit of science. The combination of credits
must be sufficient to satisfy (i) all of the academic standards in either chemistry or
physics and (ii) all other academic standards in science;



E. Eight and one-half credits of social studies, encompassing at least United States history,
geography, government and citizenship, world history, and economics sufficient to
satisfy all of the academic standards in social studies;

F. Two credits in the arts sufficient to satisfy all of the state or local academic standards in
the arts;

G. One Health credit; and
H. One PE credit
I. A minimum of eleven elective credits.
J. Credit equivalencies

1. One credit of economics taught in a school’s agricultural, food, and natural
resources education or business education program or department may fulfill one
credit in social studies under Paragraph E., above, if the credit is sufficient to
satisfy all of the academic standards in economics.

2. An agriculture science or career and technical education credit may fulfill the
elective science credit required under Paragraph D., above, if the credit meets the
state physical science, life science, earth and space science, chemistry, or physics
academic standards or a combination of these academic standards as approved by
the school district. An agriculture or career and technical education credit may
fulfill the credit in chemistry or physics required under Paragraph D., above, if
the credit meets the state chemistry or physics academic standards as approved
by the school district. A student must satisfy either all of the chemistry or
physics academic standards prior to graduation. An agriculture science or career
and technical education credit may not fulfill the required biology credit under
Paragraph D., above.

3. A career and technical education credit may fulfill a mathematics or arts credit
requirement under Paragraph B. or Paragraph F., above.

4. A computer science credit may fulfill a mathematics credit requirement under
Paragraph B., above, if the credit meets state academic standards in mathematics.

5. A Project Lead the Way credit may fulfill a mathematics or science credit
requirement under Paragraph B. or Paragraph D., above, if the credit meets the
state academic standards in mathematics or science.

6. An ethnic studies course may fulfill a social studies, language arts, arts, math,
or science credit if the course meets the applicable state academic standards. An
ethnic studies course may fulfill an elective credit if the course meets applicable
local standards or other requirements.
[Note: Starting in the 2026-27 school year, a high school must offer an ethnic
studies course; in elementary and middle schools by the 2027-28 school year.]

VII. GRADUATION STANDARDS REQUIREMENTS
A. All students must demonstrate their understanding of the following academic standards:

1. School District Standards, Health (K-12);
2. School District Standards, Career and Technical Education (K-12); and
3. School District Standards, World Languages (K-12).

B. Academic standards in health, world languages, and career and technical education will



be reviewed on a periodic basis. A school district must use the current world languages
standards developed by the American Council on the Teaching of Foreign Languages.

C. All students must satisfactorily complete the following required Graduation Standards
in accordance with the standards developed by the Minnesota Department of Education
(MDE):

1. Minnesota Academic Standards, English Language Arts K-12;
2. Minnesota Academic Standards, Mathematics K-12;
3. Minnesota Academic Standards, Science K-12;
4. Minnesota Academic Standards, Social Studies K-12; and
5. Minnesota Academic Standards, Physical Education K-12.

D. State standards in the Arts K-12 are available, or school districts may choose to develop
their own standards.

E. The academic standards for language arts, mathematics, and science apply to all students
except the very few students with extreme cognitive or physical impairments for whom
an IEP team has determined that the required academic standards are inappropriate. An
IEP team that makes this determination must establish alternative standards.

VIII. EARLY GRADUATION
Students may be considered for early graduation, as provided for within Minnesota Statutes
section 120B.07, upon meeting the following conditions:

A. All course or standards and credit requirements must be met;
B. The principal or designee shall conduct an interview with the student and parent or

guardian, familiarize the parties with opportunities available in post-secondary
education, and arrive at a timely decision; and

C. The principal’s decision shall be in writing and may be subject to review by the
superintendent and school board.

Legal References:
Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements for Minnesota’s
Students)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.024 (Credits)
Minn. Stat. § 120B.07 (Early Graduation)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, Instruction, and Student
Achievement; Striving for the World’s Best Workforce)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to Postsecondary Education and
Employment; Personal Learning Plans)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Part 3501.0820 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)



Cross References:
MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and Exemptions for IEPs,
Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 616 (School District System Accountability)



Reviewed: 9/12/2023

EDUCATION PROGRAMS

POLICY TITLE POLICY NUMBER ADOPTED REVIEW
FREQUENCY

School District
Curriculum
Instruction and
Goals

601 Adopted: 8-09-2001
Renumbered: 3-11-2021
Revised: 01-24-2023

3 Years
Annual

I. PURPOSE
The purpose of this policy is to establish broad curriculum parameters for the school
district that encompass the Minnesota Academic Standards and federal law and are aligned
with creating the world’s best workforce.

II. GENERAL STATEMENT OF POLICY
Students’ academic success and learning in Stillwater Area Public Schools is based on
effective implementation of the interrelated components of standards, assessment,
curricula, and instruction. Successful implementation of these systems results in a
continuous improvement cycle of instruction, assessment of clearly defined learning
objectives, and equity of access and opportunity for each and every student.
Strategic and operational plans that provide for the focused delivery of learning will be
developed and regularly made available to the community with the intent of ongoing
dialogue to support improvement and student achievement.
The policy of the school district is to establish the “world’s best workforce” in which all
learning in the school district should be directed and for which all school district learners
should be held accountable.

III. DEFINITIONS
A. “Academic standard” means a summary description of student learning in a

required content area or elective content area. defines expectations for the
educational achievement of public school students across the state in grades K-12.
Standards and benchmarks are important because they:

1. identify the knowledge and skills that all students must achieve by the end
of a grade level or grade band;

2. help define the course credit requirements for graduation; and
3. serve as a guide for the local adoption and design of curricula.

B. “Benchmark” means specific knowledge or skill that a student must master to complete
part of an academic standard by the end of the grade level or grade band.

C. "Culturally sustaining" means integrating content and practices that infuse the culture
and language of Black, Indigenous, and People of Color communities.

D. “Curriculum” means district or school adopted programs and written plans for
providing students with learning experiences that lead to expected knowledge and



skills.
E. “Ethnic studies” as defined in Minnesota Statutes, section 120B.25, has the same

meaning for purposes of this section. Ethnic studies curriculum may be integrated in
existing curricular opportunities or provided through additional curricular offerings.

F. “Experiential learning” means learning for students that includes career exploration
through a specific class or course or through work-based experiences such as job
shadowing, mentoring, entrepreneurship, service learning, volunteering, internships,
other cooperative work experience, youth apprenticeship, or employment.

G. “Instruction” means methods of providing learning experiences that enable students
to meet state and district academic standards and graduation requirements including
applied and experiential learning.

H. “Performance measures” are measures to determine school district and school site
progress in striving to create the world’s best workforce and must include at least the
following:

1. the size of the academic achievement gap; rigorous course taking, including
college-level advanced placement, international baccalaureate, postsecondary
enrollment options, including concurrent enrollment, other rigorous courses of
study or industry certification courses or programs, and enrichment experiences
by student subgroup;

2. student performance on the Minnesota Comprehensive Assessments;
3. high school graduation rates; and
4. career and college readiness under Minnesota Statutes, section 120B.30,

subdivision 1.
I. “World’s best workforce” under Minn. Stat. § 120B.11 means striving to

accomplish the following goals: meet school readiness goals; have all third-grade
students achieve grade-level literacy; close the academic achievement gap among all
racial and ethnic groups of students and between students living in poverty and
students not living in poverty; have all students attain career and college readiness
before graduating from high school; and have all students graduate from high school.

1. 1. all children are ready for school;
2. all third-grade students achieve grade-level literacy;
3. all racial and economic achievement gaps between students are closed; 4.

all students are ready for career and college; and
4. all students graduate from high school.

IV. LONG-TERM STRATEGIC PLAN
A. The school board, at a public meeting, shall must adopt a comprehensive,

long-term strategic plan to support and improve teaching and learning that is
aligned with creating the world’s best workforce and includes the following:

1. clearly defined school district and school site goals for instruction and
student achievement for all student categories identified in Minnesota Statutes,
section 120B.35, subdivision 3, paragraph (b)(2)

2. a process to assess and evaluate each student’s progress toward meeting
state and local academic standards, assess and identify students for
participation in gifted and talented programs and services and accelerate their
instruction, adopt early-admission procedures consistent with Minnesota
Statutes, section 120B.15 and identifying the strengths and weaknesses of
instruction in pursuit of student and school success and curriculum affecting
students’ progress and growth toward career and college readiness and leading
to the world’s best workforce;

3. a system to periodically review and evaluate the effectiveness of all
curriculum and instruction, taking into account strategies and best practices,
student outcomes, principal evaluations under Minnesota Statutes, section
123B.147, subdivision 3, students’ access to effective teachers who are
members of populations under-represented among the licensed teachers in the
district or school and who reflect the diversity of enrolled students under
Minnesota Statutes, section 120B.35, subdivision 3(b)(2), and teacher



evaluations under Minnesota Statutes, section 122A.40, subdivision. 8, or
122A.41, subdivision 5;

4. strategies for improving curriculum, instruction, and student achievement,
including the English and, where practicable, the native language development
and the academic achievement of English learners;

5. a process to examine the equitable distribution of teachers and strategies to
ensure children in low-income and Black, Indigenous, and children of color
families, children in families of People of Color, and children in American Indian
families are not taught at higher rates than other children by inexperienced,
ineffective, or out-of-field teachers;

6. education effectiveness practices that
a) integrate high-quality instruction, rigorous curriculum, technology

and and a collaborative professional culture that develops and
supports teacher quality, performance, and effectiveness; curriculum
that is rigorous, accurate, and culturally sustaining;

b) ensures learning and work environments validate, affirm, embrace, and
integrate cultural and community strengths for all students, families,
and employees;

c) provides a collaborative professional culture that develops and
supportsseeks to retain qualified, racially and ethnically diverse staff
effective at working with diverse students while developing and
supporting teacher quality, performance, and effectiveness;

7. an annual budget for continuing to implement the school district plan; and
B. School district and school site goals shall include the following:

8. for identifying a list of suggested and required materials, resources, sample
curricula, and pedagogical skills for use in kindergarten through grade 12 that
accurately reflect the diversity of the state of Minnesota.

B. The school district is not required to include information regarding literacy in a plan
or report required under this section, except with regard to the academic achievement
of English learners

1. All students will be prepared to effectively participate in lifelong learning. Each
student will have the opportunity and will be expected to develop and apply
essential knowledge that aligns with the district’s Profile of a Graduate. A
Stillwater Area Public Schools student will be an effective:

a. Communicator: Can express themselves effectively in both written and
oral communications. Listens actively to others and treats them with
kindness and respect. Shows cultural understanding and global awareness
when engaging with others.

b. Collaborator: Builds strong relationships and works effectively and
respectfully with diverse teams. Seeks out diverse ideas and perspectives.
Values the individual contributions made by each

team member.

c. Critical Thinker: Shows empathy for others. Can solve complex
problems and is able to discern accurate and relevant information.
Reasons effectively to make sound judgments and decisions.

d. Creator: Is courageous, takes risks and learns from failure. Is
open-minded and responsive to new and diverse perspectives. Is



flexible and can adapt to new environments and situations.
Carefully considers ideas in order to improve and maximize
creative efforts.

e. Self-Advocate: Remains curious and loves to learn new things.
nderstands personal strengths and weaknesses and is motivated
and confident. Follows their passions and interests.

C. Multiple performance measures will be utilized to determine progress in striving to
create the world’s best workforce and must include at least the following:

1. rigorous course taking, including college-level advanced placement,
postsecondary enrollment options, concurrent enrollment, industry certification
courses or programs, and other enrichment experiences;

2. student performance on the Minnesota Comprehensive Assessments;
3. high school graduation rates; and

4. career and college readiness under Minn. Stat. § 120B.30, Subd. 1.

Each measure will include analysis of all students as well as by subgroup to
identify achievement gaps and inform continuous improvement efforts.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement; Striving for the World’s Best
Workforce)
Minn. Stat. § 120B.12 (Read Act Goal and Interventions)
Minn. Stat. § 120B.30, Subd. 1 (Statewide Testing and Reporting System)
Minn. Stat. § 120B.35, Subd. 3 (Student Academic Achievement and
Growth)
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination)
Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First Class;
Definitions)
Minn. Stat. § 123B.147, Subd. 3 (Principals)
Minn. Stat. § 125A.56, Subd. 1 (Alternate Instruction Required before
Assessment Referral)
20 U.S.C. § 5801, et seq. (National Education Goals)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and
Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 616 (School District System Accountability)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
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Shared Responsibility and
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I. PURPOSE
The purpose of this policy is to focus public education strategies on a process that promotes higher academic
achievement for all students and ensures broad-based community participation in decisions regarding
implementation of the Minnesota K-12 Academic Standards and federal law.

II. GENERAL STATEMENT OF POLICY
Implementation of the Minnesota K-12 Academic Standards and federal law requires accountability for the
school district. The school district established a system to transition to the graduation requirements of the
Minnesota K-12 Academic Standards. The school district also established a system to review and improve
instruction, curriculum, and assessment which will include substantial input by students, parents or
guardians, and local community members. The school district will be accountable to the public and the state
through annual reporting.

III. DEFINITIONS
A. “Credit” means a student’s successful completion of an academic year of study or a student’s mastery

of the applicable subject matter, as determined by the school district.
B. “World’s best workforce” means striving to: meet school readiness goals; close the academic

achievement gap among all racial and ethnic groups of students and between students living in
poverty and students not living in poverty; have all students attain career and college readiness
before graduating from high school; and have all students graduate from high school.

IV. ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND REPORTING
A. School District Goals

1. The school board has established school district-wide goals that provide broad direction for
the school district. Incorporated in these goals are the graduation and education standards
contained in the Minnesota K-12 Academic Standards and federal law. The broad goals shall
be reviewed annually and approved by the school board. The school board shall adopt annual
goals based on the recommendations of the school district’s Advisory Committee.

2. The District Advisory Committee created under Policy 603 (Curriculum Development) is
established by the school board to ensure active community participation in all phases of
planning and improving the instruction and curriculum affecting state and district academic
standards

3. The school district-wide improvement goals should address recommendations identified
through the District Advisory Committee process. The school district’s goal setting process
will include consideration of individual site goals. School district goals may also be developed
through an education effectiveness program, an evaluation of student progress committee, or
through some other locally determined process

B. System for Reviewing All Instruction and Curriculum. Incorporated in the process will be analysis of
the school district’s progress toward implementation of the Minnesota Academic Standards.
Instruction and curriculum shall be reviewed and evaluated by taking into account strategies and best
practices, student outcomes, principal evaluations under Minnesota Statutes section 123B.147, and
teacher evaluations under Minnesota Statutes section 122A.40 or 122A.41.

C. Implementation of Graduation Requirements
1. The District Advisory Committee shall also advise the school board district leadership on

implementation of the state and local graduation requirements, including K-12 curriculum,
assessment, student learning opportunities, and other related issues.

2. The educational assessment system component utilized by the school board to measure
individual students’ educational progress must be based, to the extent annual tests are
administered, on indicators of current achievement that show growth relative to an individual
student’s prior achievement. Indicators of achievement and prior achievement must be
based on highly reliable statewide or districtwide assessments. The school board will utilize



models developed by the Commissioner for measuring individual student progress. The
school board must coordinate with MDE in evaluating school sites and continuous
improvement plans, consistent with best practices.

D. Comprehensive Continuous Improvement of Student Achievement
1. By [ Oct 30 ] of each year, the District Advisory Committee will meet to review the

implementation of the school district system accountability and comprehensive continuous
improvement process.

2. The District Advisory Committee will provide active community participation in:
a) Reviewing the school district instructional and curriculum plan, with emphasis on

implementing the Minnesota K-12 Academic Standards;
b) Reviewing annual instruction and curriculum improvement goals for recommendation

to the school board;
3. The District Advisory Committee shall meet the following criteria:

a) The District Advisory Committee shall ensure active community participation in all
planning for instruction and curriculum affecting Graduation Standards.

b) The District Advisory Committee shall make recommendations to the school board on
school district-wide standards, assessments, and program evaluation.

c) Building teams may be established as subcommittees to develop and implement an
education effectiveness plan and to carry out methods to improve instruction,
curriculum, and assessments as well as methods to use technology in meeting the
school district improvement plan.

d) A local plan to evaluate student progress, using a local process, shall be used for
developing a plan for assessment of student progress toward the Graduation
Standards, as well as program evaluation data for use by the District Advisory
Committee in the instruction and curriculum review process. This plan shall annually
be approved by the school board.

4. Translation services should be provided to the extent appropriate and practicable.
E. Evaluation of Student Progress Committee. A committee of professional staff shall develop a plan for

assessment of student progress the Graduation Standards, as well as program evaluation data for
use by the District Advisory Committee to review instruction and curriculum, cultural competencies,
including cultural awareness and cross-cultural communication, and student achievement at the
school site. This plan shall annually be approved by the school board.

F. Reporting
1. Consistent with Minnesota Statutes, section 120B.36, subdivision 1, the school board shall

publish a report in the local newspaper with the largest circulation in the district, by mail, or
by electronic means on the school district website. The school board shall hold an annual
public meeting to review and revise, where appropriate, student achievement goals, local
assessment outcomes, plans, strategies, and practices for improving curriculum and
instruction and cultural competency and efforts to equitably distribute diverse, effective,
experienced, and in-field teachers, and to review school district success in realizing the
previously adopted student achievement goals and related benchmarks and the improvement
plans leading to the world’s best workforce. The school board must transmit an electronic
summary of its report to the Commissioner in the form and manner the Commissioner
determines. The school district shall periodically survey affected constituencies in their
native languages, where appropriate and practicable, about their connection to and level of
satisfaction with school. The school district shall include the results of this evaluation in its
published reports and in its summary report to the Commissioner.

2. The school performance report for a school site and a school district must include
performance reporting information and calculate proficiency rates as required by the most
recently reauthorized Elementary and Secondary Education Act.

3. The school district must annually report the district's class size ratios by each grade to the
commissioner of education in the form and manner specified by the commissioner.

4. The school district must report whether programs funded with compensatory revenue are
consistent with best practices demonstrated to improve student achievement.

1. The Board of Education is committed to identifying meaningful measures of student
performance in order to monitor and improve student learning. These measures will assist in
making informed decisions related to the use of staff and financial resources.

2. Shared Responsibility for Student Learning
2.1. Students are responsible for their own learning.

2.1.1. It is expected that, through opportunities made available by District 834, students
will develop their academic talents in order to become lifelong learners.

2.2. Parents/guardians are expected to be active participants in student learning.
2.2.1. Parents/guardians are expected to ensure their child(ren)’s attendance at school,



insist on the completion of student work, monitor student performance, and
advocate for the needs of their child(ren).

2.3. Teachers are recognized as having the most important impact on day-to-day student
learning.
2.3.1. Through the use of innovative practices, positive relationships, and the

implementation of district curriculum, high achievement for all learners is
expected.

2.3.2. Teachers’ professional learning plans, as well as the evaluation of teachers, must
have student learning as their ultimate outcome.

2.4. The community plays a vital role in student learning.
2.4.1. Through its financial support, the community will determine the scope of the

district educational programming and opportunities for student choice.
2.4.2. The community’s willingness to partner, as volunteers, community experts, and as

a support system for our students, will help determine how effective the District
can be in helping all students reach their potential.

2.5. The Superintendent shall administer district programs and evaluate the outcomes through
seven measures of student performance.
2.5.1. Measures of Student Performance

2.5.1.1. Student Engagement

2.5.1.2. Student Social, Emotional and Behavioral Development

2.5.1.3. Kindergarten Readiness

2.5.1.4. Third Grade Literacy Proficiency

2.5.1.5. Closing of Identified Achievement Gaps

2.5.1.6. College and Career Readiness

2.5.1.7. High School Graduation Rates

2.5.2. Success in
the results

these measures of performance is defined as maintaining or improving
over time.

2.6.
The Board of Education, in its governance capacity, will bi-annually review the results of
the measures of student performance.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements for
Minnesota’s Students)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, Instruction, and
Student Achievement; Striving for the World’s Best Workforce)
Minn. Stat. § 120B.35 (Student Academic Achievement and Growth)
Minn. Stat. § 120B.36 (School Accountability)
Minn. Stat. § 122A.40 (Employment; Contracts; Termination)
Minn. Stat. § 122A.41 (Teacher Tenure Act; Cities of the First Class; Definitions)
Minn. Stat. § 123B.04 (Site Decision Making; Individualized Learning Agreement; Other
Agreements)
Minn. Stat. § 123B.147 (Principals)
Minn. Stat. § 126C.12 (Learning and Development Revenue Amount and Use)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)



Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and Exemptions for
IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory and High School
Standards)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
MSBA/MASA Model Policy 619 (Staff Development for Standards)
MSBA/MASA Model Policy 620 (Credit for Learning)
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NON-INSTRUCTIONAL OPERATIONS

POLICY TITLE POLICY
NUMBER

ADOPTED/REVIEWED REVIEW
FREQUENCY

PUBLIC DATA
REQUESTS

722 12/12/2019 3 Year
Annual

I. PURPOSE
The school district recognizes its responsibility relative to the collection, maintenance,
and dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY
The school district will comply with the requirements of the Minnesota Government Data
Practices Act, Minn. Stat. Ch. 13 (MGDPA), and Minn. Rules Parts
1205.0100-1205.2000 in responding to requests for public data.

III. DEFINITIONS
A. Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and are
inaccessible to the individual subject of those data.

B. Data on Individuals
All government data in which any individual is or can be identified as the subject
of that data, unless the appearance of the name or other identifying data can be
clearly demonstrated to be only incidental to the data and the data are not
accessed by the name or other identifying data of any individual.

C. Data Practices Compliance Officer
The data practices compliance official is the designated employee of the school
district to whom persons may direct questions or concerns regarding problems in
obtaining access to data or other data practices problems. The responsible
authority may be the data practices compliance official.

D. Government Data
“Government data” means all recorded information that the school district has,
including paper, email, flash drives, CDs, DVDs, photographs, etc.
All data collected, created, received, maintained or disseminated by any
government entity regardless of its physical form, storage media or conditions of
use.

E. Individual
“Individual” means a natural person. In the case of a minor or an incapacitated
person as defined in Minnesota Statutes section 524.5-102, subdivision 6,
"individual" includes a parent or guardian or an individual acting as a parent or
guardian in the absence of a parent or guardian, except that the responsible
authority shall withhold data from parents or guardians, or individuals acting as
parents or guardians in the absence of parents or guardians, upon request by the
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minor if the responsible authority determines that withholding the data would be
in the best interest of the minor.

F. Inspection
“Inspection” means the visual inspection of paper and similar types of
government data. Inspection does not include printing copies by the school
district, unless printing a copy is the only method to provide for inspection of the
data. For data stored in electronic form and made available in electronic form on
a remote access basis to the public by the school district, inspection includes
remote access to the data by the public and the ability to print copies of or
download the data on the public’s own computer equipment.

G. Not Public Data
Any government data classified by statute, federal law, or temporary classification
as confidential, private, nonpublic, or protected nonpublic.

H. Nonpublic Data
Data not on individuals made by statute or federal law applicable to the data: (a)
not accessible to the public; and (b) accessible to the subject, if any, of the data.

I. Private Data on Individuals
Data made by statute or federal law applicable to the data: (a) not public; and (b)
accessible to the individual subject of those data.

J. Protected Nonpublic Data
Data not on individuals made by statute or federal law applicable to the data (a)
not public and (b) not accessible to the subject of the data.

K. Public Data
“Public data” means all government data collected, created, received, maintained,
or disseminated by the school district, unless classified by statute, temporary
classification pursuant to statute, or federal law, as nonpublic or protected
nonpublic; or, with respect to data on individuals, as private or confidential.

L. Public Data Not on Individuals
Data accessible to the public pursuant to Minnesota Statutes section 13.03.

M. Public Data on Individuals
Data accessible to the public in accordance with the provisions of section 13.03.

N. Responsible Authority
“Responsible authority” means the individual designated by the school board as
the individual responsible for the collection, use, and dissemination of any set of
data on individuals, government data, or summary data, unless otherwise provided
by state law. Until an individual is designated by the school board, the responsible
authority is the superintendent.

O. Summary Data
“Summary data” means statistical records and reports derived from data on
individuals but in which individuals are not identified and from which neither
their identities nor any other characteristic that could uniquely identify an
individual is ascertainable. Unless classified pursuant to Minnesota Statutes
section 13.06, another statute, or federal law, summary data is public.

IV. REQUESTS FOR PUBLIC DATA
A. All requests for public data must be made in writing directed to the responsible

authority.
1. A request for public data must include the following information:

a) Date the request is made;
b) A clear description of the data requested;
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c) Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

d) Method to contact the requestor (such as phone number, address,
or email address).

2. A requestor is not required to explain the reason for the data request.
Unless specifically authorized by statute, the school district may not
require persons to identify themselves, state a reason for, or justify a
request to gain access to public government data. A person may be asked
to provide certain identifying or clarifying information for the sole
purpose of facilitating access to the data.

3. The identity of the requestor is public, if provided, but cannot be required
by the government entity.

4. The responsible authority may seek clarification from the requestor if the
request is not clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and
places as follows:

1. The responsible authority will notify the requestor in writing as follows:
a) The requested data does not exist; or
b) The requested data does exist but either all or a portion of the data

is not accessible to the requestor; or
(1) If the responsible authority determines that the requested

data is classified so that access to the requestor is denied,
the responsible authority will inform the requester of the
determination in writing, as soon thereafter as possible, and
shall cite the specific statutory section, temporary
classification, or specific provision of federal law on which
the determination is based.

(2) Upon the request of a requestor who is denied access to
data, the responsible authority shall certify in writing that
the request has been denied and cite the specific statutory
section, temporary classification, or specific provision of
federal law upon which the denial was based.

c) The requested data does exist and provide arrangements for
inspection of the data, identify when the data will be available for
pick-up, or indicate that the data will be sent by mail. If the
requestor does not appear at the time and place established for
inspection of the data or the data is not picked up within ten (10)
business days after the requestor is notified, the school district will
conclude that the data is no longer wanted and will consider the
request closed.

2. The school district’s response time may be affected by the size and
complexity of the particular request, including necessary redactions of the
data, and also by the number of requests made within a particular period of
time.

3. The school district will provide an explanation of technical terminology,
abbreviations, or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new
data in response to a data request, or to provide responsive data in a
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specific form or arrangement if the school district does not keep the data
in that form or arrangement.

5. The school district is not required to respond to questions that are not
about a particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA
A. A request for the preparation of summary data shall be made in writing directed to

the responsible authority.
1. A request for the preparation of summary data must include the following

information:
a) Date the request is made;
b) A clear description of the data requested;
c) Identify the form in which the data is to be provided (e.g.,

inspection, copying, both inspection and copying, etc.); and
d) Method to contact requestor (phone number, address, or email

address).
B. The responsible authority will respond within ten (10) business days of the receipt

of a request to prepare summary data and inform the requestor of the following:
1. The estimated costs of preparing the summary data, if any; and
2. The summary data requested; or
3. A written statement describing a time schedule for preparing the requested

summary data, including reasons for any time delays; or
4. A written statement describing the reasons why the responsible authority

has determined that the requestor’s access would compromise the private
or confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the cost
of creating the summary data before the school district begins to prepare the
summary data.

VI. DATA BY AN INDIVIDUAL DATA SUBJECT
A. Collection and storage of all data on individuals and the use and dissemination of

private and confidential data on individuals shall be limited to that necessary for
the administration and management of programs specifically authorized by the
legislature or local governing body or mandated by the federal government.

B. Private or confidential data on an individual shall not be collected, stored, used, or
disseminated by the school district for any purposes other than those stated to the
individual at the time of collection in accordance with Minnesota Statutes section
13.04, except as provided in Minnesota Statutes section 13.05, subdivision 4.

C. Upon request to the responsible authority or designee, an individual shall be
informed whether the individual is the subject of stored data on individuals, and
whether it is classified as public, private or confidential. Upon further request, an
individual who is the subject of stored private or public data on individuals shall
be shown the data without any charge and, if desired, shall be informed of the
content and meaning of that data.

D. After an individual has been shown the private data and informed of its meaning,
the data need not be disclosed to that individual for six months thereafter unless a
dispute or action pursuant to this section is pending or additional data on the
individual has been collected or created.

722-4



E. The responsible authority or designee shall provide copies of the private or public
data upon request by the individual subject of the data. The responsible authority
or designee may require the requesting person to pay the actual costs of making
and certifying the copies.

F. The responsible authority or designee shall comply immediately, if possible, with
any request made pursuant to this subdivision, or within ten days of the date of the
request, excluding Saturdays, Sundays and legal holidays, if immediate
compliance is not possible.

G. An individual subject of the data may contest the accuracy or completeness of
public or private data. To exercise this right, an individual shall notify in writing
the responsible authority describing the nature of the disagreement. The
responsible authority shall within 30 days either: (1) correct the data found to be
inaccurate or incomplete and attempt to notify past recipients of inaccurate or
incomplete data, including recipients named by the individual; or (2) notify the
individual that the authority believes the data to be correct. Data in dispute shall
be disclosed only if the individual's statement of disagreement is included with
the disclosed data.

H. The determination of the responsible authority may be appealed pursuant to the
provisions of the Administrative Procedure Act relating to contested cases. Upon
receipt of an appeal by an individual, the commissioner shall, before issuing the
order and notice of a contested case hearing required by Minnesota Statutes
chapter 14, try to resolve the dispute through education, conference, conciliation,
or persuasion. If the parties consent, the commissioner may refer the matter to
mediation. Following these efforts, the commissioner shall dismiss the appeal or
issue the order and notice of hearing.

I. Data on individuals that have been successfully challenged by an individual must
be completed, corrected, or destroyed by a government entity without regard to
the requirements of Minnesota Statutes section 138.17.

J. After completing, correcting, or destroying successfully challenged data, the
school district may retain a copy of the commissioner of administration's order
issued under Minnesota Statutes chapter 14 or, if no order were issued, a summary
of the dispute between the parties that does not contain any particulars of the
successfully challenged data.

VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA
A. All requests for individual subject data must be made in writing directed to the

responsible authority.
B. A request for individual subject data must include the following information:

1. Statement that one is making a request as a data subject for data about the
individual or about a student for whom the individual is the parent or
guardian;

2. Date the request is made;
3. A clear description of the data requested;
4. Proof that the individual is the data subject or the data subject’s parent or

guardian;
5. Identification of the form in which the data is to be provided (e.g.,

inspection, copying, both inspection and copying, etc.); and
6. Method to contact the requestor (such as phone number, address, or email

address).
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C. The identity of the requestor of private data is private.
D. The responsible authority may seek clarification from the requestor if the request

is not clear before providing a response to the data request.
E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of

students or their parents for educational records and data.
VIII. COSTS

A. Public Data
1. The school district will charge for copies provided as follows:

a) 100 or fewer pages of black and white, letter or legal sized paper
copies will be charged at 25 cents for a one-sided copy or 50 cents
for a two-sided copy.

b) More than 100 pages or copies on other materials are charged
based upon the actual cost of searching for and retrieving the data
and making the copies or electronically sending the data, unless the
cost is specifically set by statute or rule.

(1) The actual cost of making copies includes employee time,
the cost of the materials onto which the data is copied
(paper, CD, DVD, etc.), and mailing costs (if any).

(2) Also, if the school district does not have the capacity to
make the copies, e.g., photographs, the actual cost paid by
the school district to an outside vendor will be charged.

2. All charges must be paid for in cash in advance of receiving the copies.
B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the
requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of
summary data as follows:

a) The cost of materials, including paper, the cost of the labor
required to prepare the copies, any schedule of standard copying
charges established by the school district, any special costs
necessary to produce such copies from a machine-based
record-keeping system, including computers and microfilm
systems;

b) The school district may consider the reasonable value of the
summary data prepared and, where appropriate, reduce the costs
assessed to the requestor.

C. Data Belonging to an Individual Subject
1. The responsible authority or designee may require the requesting person to

pay the actual costs of making and certifying the copies.
The responsible authority shall not charge the data subject any fee in those
instances where the data subject only desires to view private data.
The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies. Based on the
factors set forth in Minnesota Rule 1205.0300, subpart 4, the school
district determines that a reasonable fee would be the charges set forth in
section VIII.A of this policy that apply to requests for data by the public.

2. The school district may not charge a fee to search for or to retrieve
educational records of a child with a disability by the child’s parent or
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guardian or by the child upon the child reaching the age of majority.

IX. Annual Review and Posting
A. The responsible authority shall prepare a written data access policy and a written

policy for the rights of data subjects (including specific procedures the school
district uses for access by the data subject to public or private data on
individuals). The responsible authority shall update the policies no later than
August 1 of each year, and at any other time as necessary to reflect changes in
personnel, procedures, or other circumstances that impact the public’s ability to
access data.

B. Copies of the policies shall be easily available to the public by distributing free
copies to the public or by posting the policies in a conspicuous place within the
school district that is easily accessible to the public or by posting them on the
school district’s website.

This section is duplicated in our policy section III
DEFINITIONS - MOVED TO SECTION III.

C. Government Data
“Government data” means all recorded information that the school district has,
including paper, email, flash drives, CDs, DVDs, photographs, etc.

D. Inspection
“Inspection” means the visual inspection of paper and similar types of
government data. Inspection does not include printing copies by the school
district, unless printing a copy is the only method to provide for inspection of the
data. For data stored in electronic form and made available in electronic form on
a remote access basis to the public by the school district, inspection includes
remote access to the data by the public and the ability to print copies of or
download the data on the public’s own computer equipment.

E. Public Data
“Public data” means all government data collected, created, received, maintained,
or disseminated by the school district, unless classified by statute, temporary
classification pursuant to statute, or federal law, as nonpublic or protected
nonpublic; or, with respect to data on individuals, as private or confidential.

F. Responsible Authority
“Responsible authority” means the individual designated by the school board as
the individual responsible for the collection, use, and dissemination of any set of
data on individuals, government data, or summary data, unless otherwise provided
by state law.

G. Summary Data
“Summary data” means statistical records and reports derived from data on
individuals but in which individuals are not identified and from which neither
their identities nor any other characteristic that could uniquely identify an
individual is ascertainable.

Data Practices Contacts

Responsible Authority:
Superintendent
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Data Practices Compliance Official:
Chief of Staff

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices)
Minn. Stat. § 13.01 (Government Data)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.025 (Government Entity Obligation)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.04 (Rights of Subjects to Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority)
Minn. Stat. § 13.32 (Educational Data)
Minn. Rules Part 1205.0300 (Access to Public Data)
Minn. Rules Part 1205.0400 (Access to Private Data)

Cross References:
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
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First Reading: 9-12-2023
New Policy

SCHOOL BOARD

POLICY TITLE POLICY NUMBER ADOPTED REVIEW
FREQUENCY

License Status 424 Annual

I. PURPOSE
The purpose of this policy is to ensure that qualified teachers are employed by the school district and
to fulfill its duty to ascertain the licensure status of its teachers. A school board that employs a
teacher who does not hold a valid teaching license or permit places itself at risk for a reduction in
state aid. This policy does not negate a teacher’s duty and responsibility to maintain a current and
valid teaching license.

II. GENERAL STATEMENT OF POLICY
A. A qualified teacher is one holding a valid license to perform the particular service for

which the teacher is employed by the school district.
B. No person shall be a qualified teacher until the school district verifies, through the

Minnesota education licensing system available on the Minnesota Professional Educator
Licensing and Standards Board website, that the person is a qualified teacher consistent with
state law.

C. The school district has a duty to ascertain the licensure status of its teachers and ensure that the
school district’s teacher license files are up to date. The school district shall establish a procedure
for annually reviewing its teacher license files to verify that every teacher’s license is current and
appropriate to the particular service for which the teacher is employed by the school district.

D. The school district must annually report to the Professional Educator Licensing and
Standards Board: (1) all new teacher hires and terminations, including layoffs, by race and
ethnicity; and (2) the reasons for all teacher resignations and requested leaves of absence.
The report must not include data that would personally identify individuals.

III. PROCEDURE

A. The superintendent or the superintendent’s designee shall establish a schedule for the
annual review of teacher licenses.

B. Where it is discovered that a teacher’s license will expire within one year from the date of
the annual review, the superintendent or the superintendent’s designee will advise the
teacher in writing of the approaching expiration and that the teacher must complete the
renewal process and file the license with the superintendent prior to the expiration of the
current license. However, failure to provide this notice does not relieve a teacher from
his/her duty and responsibility of ensuring that his/her teaching license is valid, current and
appropriate to his/her teaching assignment.

C. If it is discovered that a teacher’s license has expired, the superintendent will immediately
investigate the circumstances surrounding the lack of license and will take appropriate



action. The teacher shall be advised that the teacher’s failure to have the license reinstated
will constitute gross insubordination, inefficiency and willful neglect of duty which are
grounds for immediate discharge from employment.

D. The duty and responsibility of maintaining a current and valid teaching license appropriate
to the teaching assignment as required by this policy shall remain with the teacher,
notwithstanding the superintendent’s failure to discover a lapsed license or license that does
not support the teaching assignment. A teacher’s failure to comply with this policy may be
grounds for the teacher’s immediate discharge from employment.

Legal References:
Minn. Stat. § 122A.16 (Qualified Teacher Defined)
Minn. Stat. § 122A.22 (District Verification of Teacher Licenses)
Minn. Stat. § 122A.40 (Employment; Contracts; Termination – Immediate Discharge)
Minn. Stat. § 127A.42 (Reduction of Aid for Violation of Law)
Vettleson v. Special Sch. Dist. No. 1, 361 N.W.2d 425 (Minn. App. 1985)
Lucio v. School Bd. of Independent Sch. Dist. No. 625, 574 N.W.2d 737 (Minn. App. 1998)
In the Matter of the Proposed Discharge of John R. Statz (Christine D. VerPloeg), June 8, 1992, affirmed,
1993 WL 129639 (Minn. App. 1993)

Cross References: None



First Reading: 9-12-2023
New Policy

Students

POLICY TITLE POLICY NUMBER ADOPTED REVIEW
FREQUENCY

Overdose Medication 516.5 Annual

I. PURPOSE
As a means of enhancing the health and safety of its students, staff and visitors, the school district will
acquire, administer, and store doses of an opiate antagonist, specifically Naloxone (Narcan)1, and
administration devices or kits for emergency use to assist a student, staff member, or other individual
believed or suspected to be experiencing an opioid overdose on school district property during the school day
or at school district activities.

II. GENERAL STATEMENT OF POLICY
The school board authorizes school administration to obtain and possess opioid overdose reversal
medication, such as Naloxone, to be maintained and administered to a student or other individual by trained
school staff if the staff member determines in good faith that the person to whom the medication is
administered is experiencing an opioid overdose. Authorization for obtaining, possessing and administering
Naloxone or similar permissible medications under this policy are contingent upon: 1) the continued validity
of state and federal law that permit a person who is not a healthcare professional to dispense an opiate
antagonist to the school district and its employees by law; 2) that the school district and its staff are
immune from criminal prosecution and not otherwise liable for civil damages for administering the opiate
antagonist to another person who the staff member believes in good faith to be suffering from a drug
overdose; and 3) the availability of funding either from outside sources or as approved by the school board
to obtain and administer opioid overdose reversal medication.

III. DEFINITIONS
A. “Drug-related overdose” means an acute condition, including mania, hysteria, extreme physical

illness, respiratory depression or coma, resulting from the consumption or use of a controlled
substance, or another substance with which a controlled substance was combined, and that a
layperson would reasonably believe to be a drug overdose that requires immediate medical
assistance.

B. “Naloxone Coordinator” is a school district staff person or administrator appointed to monitor
adherence to protocols outlined in this policy and referenced procedures. The Naloxone Coordinator
is responsible for building-level administration and management of Opiate Antagonist medications
and supplies. The school district’s Naloxone Coordinator is Executive Director of Special Services.

C. “Opiate” means any dangerous substance having an addiction forming or addiction sustaining
liability similar to morphine or being capable of conversion into a drug having such addiction forming
or addiction sustaining liability.

D. “Opiate Antagonist” means naloxone hydrochloride (“Naloxone”) or any similarly acting drug
approved by the federal Food and Drug Administration for the treatment of a drug overdose.

E. “Standing Order” means directions from the school district’s medical provider that sets forth how
to house and administer Naloxone or other Opiate Antagonist medications to students, staff
members or other individuals believed or suspected to be experiencing an opioid overdose. This
Standing Order should include the following information:

1. Administration type
2. Dosage

1 Naloxone is the medication that reverses an opioid overdose. Narcan® is the brand name for the internasal applicator (nasal
spray) form of naloxone. Naloxone usually refers to an intermuscular (IN+M) naloxone form that comes in a vial and is
administered with a syringe, normally dispensed as an “IM kit.”



3. Date of issuance
4. Signature of the authorized provider

IV. GENERAL STATEMENT OF POLICY AND RESPONSIBILITIES
A. The school district must maintain a supply of opiate antagonists at each school site to be

administered in compliance with Minnesota law. Each school building must have two doses of nasal
naloxone available on-site.

B. A licensed physician, a licensed advanced practice registered nurse authorized to prescribe drugs
pursuant to Minnesota Statutes, section 148.235, or a licensed physician assistant may authorize a
nurse or other personnel employed by, or under contract with, a public school may be authorized to
administer opiate antagonists as defined under Minnesota Statutes, section 604A.04, subdivision 1.

C. A licensed practical nurse is authorized to possess and administer an opiate antagonist in a school
setting notwithstanding Minnesota Statutes, 148.235, subdivisions 8 and 9.

D. School District Collaborative Planning and Implementation Team
To the extent Naloxone is obtained for use consistent with this policy, the school district will establish
a school district-wide collaborative planning and implementation team (“School District Planning
Team”) who will oversee the general development and operations related to the use of opiate
antagonist Naloxone and regularly report to the school board as to its activities.

1. The School District Planning Team will include the Naloxone Coordinator and may include the
superintendent (or designee), school nurse, public health experts, first responders, student
or family representatives, and community partners who will be assigned to the Team by the
superintendent or designee or solicited as volunteers by the superintendent.

2. The School District Planning Team, through the Naloxone Coordinator, will obtain a protocol
or Standing Order from a licensed medical prescriber for the use of Naloxone or other Opiate
Antagonist by school district staff in all school facilities and activities and will update or
renew the protocol or Standing Order annually or as otherwise required. A copy of the
protocol or Standing Order will be maintained in the office of the Naloxone Coordinator.

3. The School District Planning Team will develop school district-wide guidelines and procedures
and determine the form(s) of Naloxone to be used within the school district (nasal, auto
injector, manual injector) and the method and manner of arranging for the financing and
purchasing, storage and use of Naloxone to be approved by the school board. Once
approved by the school district board, these guidelines and procedures will be attached and
incorporated into this policy. At a minimum, these guidelines and procedures will:

a) Ensure that when Naloxone is administered, school district employees must activate
the community emergency response system (911) to ensure additional medical
support due to the limited temporary effect of Naloxone and the continued need of
recipients of additional medical care;

b) Require school district employees to contact a school district healthcare professional
to obtain medical assistance for the recipient of the Naloxone, if possible, pending
arrival of emergency personnel;

c) Direct school district employees to make immediate attempts to determine if the
recipient is a minor and, if so, locate the identity of the parent or guardian of the
minor and ensure contact with that parent or guardian is made as soon as possible
after administration of the Naloxone for the purpose of informing the parent or
guardian of the actions that have been taken; and

d) Require school district staff to inform the building administrator or other
administrator overseeing an event or activity of the administration of Naloxone, as
well as the Naloxone Coordinator, after taking necessary immediate emergency
steps.

4. The School District Planning Team will determine the type and method of annual training,
identify staff members at each school site to be trained and coordinate the implementation of
the training with the assistance of the Naloxone Coordinator.

E. Site Planning Teams
1. In consultation with the School District Planning Team, the administrator at each school site

may establish, in the manner the superintendent or Naloxone Coordinator deems
appropriate, a Site Planning Team within the school site.

2. The Site Planning Team will be responsible for the coordination and implementation of this
policy, school district-wide guidelines and procedures within the school site and will develop
and implement any specific guidelines and procedure for the storage and use of Naloxone
within the school site in a manner consistent with this policy and school district wide
procedures and guidelines.

F. School District Staff
School district staff members will be responsible for attending all required training pertaining to the
policy, procedures and guidelines for the storage and use of Naloxone and performing any assigned
responsibilities pursuant to the guidelines and procedures.



V. NALOXONE STORAGE
A. The Site Planning Team will select numerous Naloxone storage locations within the school site and

outside the school site when activities are conducted off school grounds (i.e., transportation services,
field trips, etc.).

B. The selected storage locations of Naloxone will be classified as non-public “security information" as
the school board has determined that the disclosure of this data to the general public would be likely
to substantially jeopardize the security of the medication that could be subject to theft, tampering,
and improper use. Therefore, the identity of the storage locations will be shared only with those
school district staff members whom the School District Planning Team or Site Team have determined
need access to this information to aid public health and safety as determined in the procedures and
guidelines.

C. Stock Naloxone will be clearly labeled, monitored for expiration dates, and stored in a secured
location that is accessible by trained staff as set forth in paragraph V.B.

VI. Privacy Protections
The school school district will maintain the privacy of students and staff related to the administration of
Naloxone as required by law.

Legal References: Minn. Stat. § 13.32 (Educational Data)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.37 (General Nonpublic Data)
Minn. Stat. § 121A.21 (School Health Services)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.224 (Opiate Antagonists)
Minn. Stat. § 144.344 (Emergency Treatment)
Minn. Stat. § 148.235 (Prescribing Drugs and Therapeutic Devices)
Minn. Stat. § 151.37 (Legend Drugs; Who May Prescribe, Possess)
Minn. Stat. § 152.01 (Definitions)
Minn. Stat. § 152.02 (Schedules of Controlled Substances)
Minn. Stat. § 604A.01 (Good Samaritan Law)
Minn. Stat. § 604A.015 (School Bus Driver Immunity from Liability)
Minn. Stat. § 604A.04 (Good Samaritan Overdose Prevention)
Minn. Stat. § 604A.05 (Good Samaritan Overdose Medical Assistance)
Minn. R. Pt. 6800.4220 (Schedule II Controlled Substances)
20 U.S.C. § 1232g (Family Educational and Privacy Rights)

Cross Reference: MSBA/MASA Model Policy 516 (Student Medication)
Minnesota Department of Health Toolkit on the Administration of Naloxone
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Transportation of
Nonpublic Students
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I. PURPOSE
The purpose of this policy is to address transportation rights of nonpublic school students and
to provide equality of treatment in transporting such students pursuant to law.

II. GENERAL STATEMENT OF POLICY
The policy of the school district is to recognize the rights of nonpublic school students and to
provide equal transportation to those students as required by law.

III. ELIGIBILITY
A. The school district shall provide equal transportation within the district for all students

to any school when transportation is deemed necessary by the school district because
of distance or traffic conditions in like manner and form as provided in Minnesota
Statutes, sections 123B.88 and 123B.92 when applicable.

B. Upon the request of a parent or guardian, the school district must provide school bus
transportation to the school district boundary for students residing in the school
district at least the same distance from a nonpublic school actually attended in another
school district as public school students are transported in the transporting school
district. Such transportation must be provided whether or not there is another
nonpublic school within the transporting school district, if the transportation is to
schools maintaining grades or departments not maintained in the school district or if
the attendance of such students at school can more safely, economically, or
conveniently be provided for by such means.

C. The school district may provide school bus transportation to a nonpublic school in
another school district for students residing in the school district and attending that
school, whether there is or is not another nonpublic school within the transporting
school district, if the transportation is to schools maintaining grades or departments
not maintained in the school district or if the attendance of such students at school can
more safely, economically, or conveniently be provided for by such means. If the
school district transports students to a nonpublic school located in another school
district, the nonpublic school shall pay the cost of such transportation provided outside
the school district boundaries.

D. The school district must provide the necessary transportation within school district
boundaries between the nonpublic school and a public school or neutral site for
nonpublic school students who are provided pupil support services if the school district
elects to provide pupil support services at a site other than a nonpublic school.

E. When transportation is provided, the scheduling of routes, manner and method of
transportation, control and discipline of students, and any other matter relating
thereto shall be within the sole discretion, control, and management of the school
district. A nonpublic or charter school student transported by the school district shall
comply with school district student bus conduct and student bus discipline policies.

F. The school board and a nonpublic school may mutually agree to a written plan for the
board to provide nonpublic pupil transportation to nonpublic school students. The
school district must report the number of nonpublic school students transported
and the nonpublic pupil transportation expenditures incurred in the
form and manner specified by the Minnesota Commissioner of Education.

G. If the school board provides pupil transportation through the school's employees, the
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school board may transport nonpublic school students according to the plan and
retain the nonpublic pupil transportation aid attributable to that plan. A nonpublic
school may make a payment to the school district to cover additional transportation
services agreed to in the written plan for nonpublic pupil transportation services not
required under Minnesota Statutes, sections 123B.84 to 123B.87.

H. A school board that contracts for pupil transportation services may enter into a
contractual arrangement with a school bus contractor according to the written plan
adopted by the school board and the nonpublic school to transport nonpublic school
students and retain the nonpublic pupil transportation aid attributable to that plan for
the purposes of paying the school bus contractor. A nonpublic school may make a
payment to the school district to cover additional transportation services agreed to in
the written plan for nonpublic pupil transportation services included in the contract
that are not required under Minnesota Statutes, sections 123B.84 to 123B.87.

I. Additional transportation to and from a nonpublic school may be provided at the
expense of the school district when such services are provided in the discretion of the
school district.

IV. STUDENTS WITH DISABILITIES
A. If a resident student with a disability attends a nonpublic school located within the

school district, the school district must provide necessary transportation for the
student within the school district between the nonpublic school and the educational
facility where special instruction and services are provided on a shared-time basis. If
a resident student with a disability attends a nonpublic school located in another
school district and if no agreement exists for the provision of special instruction and
services on a shared time basis to that student by the school district of attendance and
where the special instruction and services are provided within the school district, the
school district shall provide necessary transportation for that student between the
school district boundary and the educational facility. The school district may provide
necessary transportation for that student between its boundary and the nonpublic
school attended, but the nonpublic school shall pay the cost of transportation provided
outside the school district boundary. School districts may make agreements for who
provides transportation. Parties serving students on a shared time basis have access
to a due process hearing system as provided by law.

B. When the disabling conditions of a student with a disability are such that the student
cannot be safely transported on the regular school bus and/or school bus route and/or
when the student is transported on a special route for the purpose of attending an
approved special education program, the student shall be entitled to special
transportation at the expense of the school district or the day training and habilitation
program attended by the student. The school district shall determine the type of
vehicle used to transport students with a disability on the basis of the disabling
conditions and applicable laws. This section shall not be applicable to parents who
transport their own child under a contract with the school district.

C. Each driver and aide assigned to a vehicle transporting students with a disability must
(1) be instructed in basic first aid and procedures for the students under their care:
(2) within one month after the effective date of assignment, participate in a program
of in-service training on the proper methods of dealing with the specific needs and
problems of students with disabilities; (3) assist students with disabilities on and off
the bus when necessary for their safe ingress and egress from the bus; and (4)
ensure that proper safety devices are in use and fastened properly.

D. Each driver and aide assigned to a vehicle transporting students with a disability shall
have available to them the following information in hard copy or immediately
accessible through a two-way communication system: (1) the student’s name and
address; (2) the nature of the student’s disabilities; (3) emergency health care
information; and (4) the names and telephone numbers of the student’s physician,
parents, guardians, or custodians, and some person other than the student’s parents
or custodians who can be contacted in case of an emergency.

E. Any parent of a student with a disability who believes that the transportation services
provided for that child are not in compliance with the applicable law may utilize the
due process procedures provided for in Minnesota Statutes chapter 125A

V. APPLICATION OF GENERAL POLICY
The provisions of the school district’s policy on transportation of public school students [Model
Policy 707] shall apply to the transportation of nonpublic school students except as specifically
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provided herein.

Legal References: Minn. Stat. § 123B.44 (Provision of Pupil Support Services)
Minn. Stat. § 123B.84 (Policy)
Minn. Stat. § 123B.86 (Equal Treatment)
Minn. Stat. § 123B.88 (Independent School Districts, Transportation)
Minn. Stat. § 123B.91, Subd. 1a (School District Bus Safety
Requirements)
Minn. Stat. § 123B.92 (Transportation Aid Entitlement)
Minn. Stat. Ch. 125A (Special Education and Special Programs)
Minn. Stat. § 125A.18 (Special Instruction; Nonpublic Schools)
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability)
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with
Disability)
Americans United, Inc. as Protestants and Other Am. United for
Separation of Church and State, et al. v. Independent Sch. Dist. No.
622, et al., 288 Minn. 1996, 179 N.W.2d 146 (Minn. 1970)
Eldredge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 (Minn.
Ct. App. 1988)
Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8th Cir. 1992)
Minn. Op. Atty. Gen. 166a-7 (June 3, 1983)
Minn. Op. Atty. Gen. 166a-7 (Sept. 14, 1981)
Minn. Op. Atty. Gen. 166a-7 (July 15, 1976)
Minn. Op. Atty. Gen. 166a-7 (July 17, 1970)
Minn. Op. Atty. Gen. 166a-7 (Oct. 3, 1969)
Minn. Op. Atty. Gen. 166a-7 (Sept. 12, 1969)

Cross References: MSBA/MASA Model Policy 707 (Transportation of Public School
Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
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