
Work Session
Monday, April 17, 2023 5:30 PM
High School Media Center, 810 First Street North, Pine River, MN 56474

1. Call to Order and Pledge to the Flag

Members:  Leslie Bouchonville, Wanda Carlson, 
Chris Cunningham, Roger D. Hoplin, Nicki Linsten-
Lodge, David Sheley, Ryan Trumble and 
Superintendent Jonathan Clark

 

Speaker(s): Board 
Chair

2. Discussion Items

2.1. Activities Committee

2.2. Policy Review

2.3. Special Education Administrative Assistant 
Posting

2.4. Juneteenth - Monday, June 19, 2023 Holiday

3. Adjourn
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Adopted:                               MSBA/MASA Model Policy 203.6 
Orig. 1997 

Revised:                                Rev. 1999 
 
 
203.6 CONSENT AGENDAS 
 
 
I. PURPOSE 
 

The purpose of this policy is to allow the use of a consent agenda. 
 
II. GENERAL STATEMENT OF POLICY 
 

In order for a more efficient administration of school board meetings, the school board may 
elect to use a consent agenda for the passage of noncontroversial items or items of a similar 
nature. 

 
III. CONSENT AGENDAS 
 

A. The superintendent, in consultation with the school board chair, may place items on the 
consent agenda.  By using a consent agenda, the school board has consented to the 
consideration of certain items as a group under one motion.  Should a consent agenda 
be used, an appropriate amount of discussion time will be allowed to review any item 
upon request. 

 
B. Consent items are those which usually do not require discussion or explanation prior to 

school board action, are noncontroversial and/or similar in content, or are those items 
which have already been discussed and/or explained and do not require further 
discussion or explanation.  Such agenda items might include ministerial tasks such as, 
but not limited to, the approval of the agenda, approval of previous minutes, approval 
of bills, approval of reports, etc.  These items might also include similar groups of 
decisions such as, but not limited to, approval of staff contracts, approval of 
maintenance details for the school district buildings and grounds or approval of various 
schedules. 

 
C. Items shall be removed from the consent agenda by a timely request by an individual 

school board member for independent consideration.  A request is timely if made prior 
to the vote on the consent agenda.  The request does not require a second or a vote by 
the school board.  An item removed from the consent agenda will then be discussed and 
acted on separately immediately following the consideration of the consent agenda. 

 
D. Consent agenda items are approved en masse by one vote of the school board.  The 

consent agenda items shall be separately recorded in the minutes. 
 
 
Legal References: Minn. Stat. § 123B.09, Subd. 7 (Boards of Independent School Districts) 
 
Cross References: MSBA/MASA Model Policy 203.2 (Order of the Regular School Board Meeting) 
   MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda) 

MSBA/MASA Model Policy 204 (School Board Meeting Minutes) 
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Adopted:                               MSBA/MASA Model Policy 405 
Orig. 1995 

Revised:                                Rev. 2016 
 
 
405 VETERAN’S PREFERENCE 
 

[Note: The provisions of this policy substantially reflect legal requirements.] 
 
I. PURPOSE 
 

The purpose of this policy is to comply with the Minnesota Veterans Preference Act (VPA) which 
provides preference points for veterans applying for employment with political subdivisions, 
including school districts, as well as additional rights for veterans in the discharge process. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school district’s policy is to comply with the VPA regarding veteran’s preference 
rights and mandated preference points to veterans and spouses of deceased veterans 
or disabled veterans. 

 
B. The school district’s policy is also to comply with the VPA requirement that no covered 

veteran may be removed from public employment except for incompetency or 
misconduct shown after a hearing upon due notice, upon stated charges, and in writing.  
This paragraph does not apply to the position of teacher. 

 
C. Veteran’s preference points will be applied pursuant to applicable law as follows: 

 
1. A credit of ten points shall be added to the competitive open examination rating 

of a non-disabled veteran, who so elects, provided that the veteran obtained a 
passing rating on the examination without the addition of the credit points. 

 
2. A credit of fifteen points shall be added to the competitive open examination 

rating of a disabled veteran, who so elects, provided that the veteran obtained 
a passing rating on the examination without the addition of the credit points. 

 
3. A credit of five points shall be added to the competitive promotional examination 

rating of a disabled veteran, who so elects, provided that (a) the veteran 
obtained a passing rating on the examination without the addition of the credit 
points and (b) the veteran is applying for a first promotion after securing public 
employment. 

 
4. A preference may be used by the surviving spouse of a deceased veteran and 

by the spouse of a disabled veteran who, because of the disability, is unable to 
qualify. 

 
D. Eligibility for and application of veteran’s preference, the definition of a veteran, and the 

definition of a disabled veteran for purposes of this policy will be pursuant to the VPA. 
 

E. When notifying applicants that they have been accepted into the selection process, the 
school district shall notify applicants that they may elect to use veteran’s preference. 

 
F. The school district’s policy is to use a 100-point hiring system to enable allocation of 

veteran’s preference points. The school district may or may not use a 100-point hiring 
system for filling teaching positions. If a 100-point hiring system is not used for filling a 
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teaching position, preference points will not be added, but all veteran applicants who 
have proper licensure for the teaching position will be granted an interview for the 
position. 

 
G. If the school district rejects a member of the finalist pool who has claimed veteran’s 

preference, the school district shall notify the finalist in writing of the reasons for the 
rejection and file the notice with the school district’s personnel officer. 

 
[Note: A school district may require a veteran to complete an initial hiring 
probationary period as defined in Minnesota Statutes section 43A.16.] 
 
H. In accordance with the VPA, no honorably discharged veteran shall be removed from a 

position of employment except for incompetency, misconduct, or good faith abolishment 
of position. 

 
 1. Incompetency or misconduct must be shown after a hearing, upon due notice, 

upon stated charges, in writing. 
 
 2. A veteran must irrevocably elect to be governed either by the VPA or by 

arbitration provisions set forth in a collective bargaining agreement in the event 
of a discharge. 

 
I. The VPA and the provisions of this policy do not apply to the position of private secretary, 

superintendent, head of a department, or any person holding a strictly confidential 
relation to the school board or school district.  The VPA and the provisions of this policy 
apply to teachers only with respect to the hiring process, as set forth in Paragraph F., 
above. 

 
Legal References: Minn. Stat. § 43A.11 (Veteran’s Preference) 

 Minn. Stat. § 197.455 (Veteran’s Preference Applied) 
 Minn. Stat. § 197.46 (Veterans Preference Act) 
 Hall v. City of Champlin, 463 N.W.2d 502 (Minn. 1990) 

Young v. City of Duluth, 410 N.W.2d 27 (Minn. Ct. App. 1987) 
 
Cross References: MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 
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Adopted:                               MSBA/MASA Model Policy 507 
Orig. 1995 

Revised:                                Rev. 2021 
 
 
507 CORPORAL PUNISHMENT 
 

[Note: The provisions of this policy substantially reflect statutory requirements.] 
 
I. PURPOSE 
 

The purpose of this policy is to describe limitations on corporal punishment of students. 
 
II. GENERAL STATEMENT OF POLICY 
 

No employee or agent of the school district or charter school shall cause corporal punishment 
to be inflicted upon a student to reform unacceptable conduct or as a penalty for unacceptable 
conduct.   As used in this policy, the term “corporal punishment” means conduct involving hitting 
or spanking a person with or without an object, or unreasonable physical force that causes bodily 
harm or substantial emotional harm. 

 
III. EXCEPTIONS 
 

A teacher or school principal may use reasonable force when it is necessary under the 
circumstances to correct or restrain a student or prevent bodily harm or death to another.  Other 
school district employees, school bus drivers, or other agents of a school district may use 
reasonable force when necessary under the circumstances to restrain a student or prevent bodily 
harm or death to another. 

 
IV. VIOLATION 
 

Employees who violate the provisions of this policy shall be subject to disciplinary action as 
appropriate.  Any such disciplinary action shall be made pursuant to and in accordance with 
applicable statutory authority, collective bargaining agreements and school district policies.  
Violation of this policy may also result in civil or criminal liability for the employee. 

 
 
Legal References: Minn. Stat. § 121A.58 (Corporal Punishment) 

Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
Minn. Stat. § 123B.25 (Legal Actions Against Districts and Teachers) 
Minn. Stat. § 609.06 Subd. 1 (6)(7) (Authorized Use of Force) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 
or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 
Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
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Adopted:                               MSBA/MASA Model Policy 516.5 

Orig. 2023 
Revised:                                 
 
 
516.5 OVERDOSE MEDICATION 
 

[Note: School districts are not required to adopt a policy on the use of emergency 
drugs for the treatment of drug-related overdoses. School districts and their 
employees are legally permitted to purchase, store, and administer Naloxone 
(Narcan) in response to an opiate overdose in schools and those who do assist with 
such administration are immune from civil liability as well as exempt from criminal 
prosecution from possession, use, etc. of a prescription medication, particularly to an 
individual to whom it was not prescribed.  The provisions of this policy outline the 
requirements of the law with respect to the use of Naloxone (Narcan) in schools.] 

 
I. PURPOSE 
 

As a means of enhancing the health and safety of its students, staff and visitors, the school 
district will acquire, administer, and store doses of an opiate antagonist, specifically Naloxone 
(Narcan)i, and administration devices or kits for emergency use to assist a student, staff 
member, or other individual believed or suspected to be experiencing an opioid overdose on 
school district property during the school day or at school district activities. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school board authorizes school district administration to obtain and possess opioid overdose 
reversal medication, such as Naloxone to be maintained and administered to a student or other 
individual by trained school staff if the staff member determines in good faith that the person 
to whom the medication is administered is experiencing an opioid overdose.  Authorization for 
obtaining, possessing and administering Naloxone or similar permissible medications under this 
policy are contingent upon: 1) the continued validity of state and federal law that permit a 
person who is not a healthcare professional to dispense an opiate antagonist to the school district 
and its employees by law; 2) that the school district and its staff are immune from criminal 
prosecution and not otherwise liable for civil damages for administering the opiate antagonist 
to another person who the staff member believes in good faith to be suffering from a drug 
overdose; and 3) the availability of funding either from outside sources or as approved by the 
school board to obtain and administer opioid overdose reversal medication.  

 
III. DEFINITIONS 
 

A. “Drug-related overdose” means an acute condition, including mania, hysteria, 
extreme physical illness, respiratory depression or coma, resulting from the 
consumption or use of a controlled substance, or another substance with which a 
controlled substance was combined, and that a layperson would reasonably believe to 
be a drug overdose that requires immediate medical assistance. 

 
B. “Naloxone Coordinator” is a school district staff person or administrator appointed to 

monitor adherence to protocols outlined in this policy and referenced procedures.  The 
Naloxone Coordinator is responsible for building-level administration and management 
of Opiate Antagonist medications and supplies.  The school district’s Naloxone 
Coordinator is [insert title of staff person appointed as coordinator]. 

 
C. “Opiate” means any dangerous substance having an addiction forming or addiction 
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sustaining liability similar to morphine or being capable of conversion into a drug having 
such addiction forming or addiction sustaining liability. 

 
D. “Opiate Antagonist” means naloxone hydrochloride (“Naloxone”) or any similarly 

acting drug approved by the federal Food and Drug Administration for the treatment of 
a drug overdose. 

 
E. “Standing Order” means directions from the school district’s medical provider that 

sets forth how to house and administer Naloxone or other Opiate Antagonist medications 
to students, staff members or other individuals believed or suspected to be experiencing 
an opioid overdose.  This Standing Order should include the following information: 

 
1.  Administration type 
 
2.  Dosage 
 
3.  Date of issuance  
 
4.   Signature of the authorized provider 
 

IV. GENERAL STATEMENT OF POLICY AND RESPONSIBILITIES 
 

A. District Collaborative Planning and Implementation Team 
 

To the extent Naloxone is obtained for use consistent with this policy, the school district 
will establish a district-wide collaborative planning and implementation team (“District 
Planning Team”) who will oversee the general development and operations related to 
the use of opiate antagonist Naloxone and regularly report to the school board as to its 
activities.  
 
1. The District Planning Team will include the Naloxone Coordinator and may 

include the superintendent (or designee), school nurse, public health experts, 
first responders, student or family representatives, and community partners 
who will be assigned to the Team by the superintendent or designee or solicited 
as volunteers by the superintendent.  

 
2. The District Planning Team, through the Naloxone Coordinator, will obtain a 

protocol or Standing Order from a licensed medical prescriber for the use of 
Naloxone or other Opiate Antagonist by school district staff in all school facilities 
and activities and will update or renew the protocol or Standing Order annually 
or as otherwise required.  A copy of the protocol or Standing Order will be 
maintained in the office of the Naloxone Coordinator. 

 
3. The District Planning Team will develop district-wide guidelines and procedures 

and determine the form(s) of Naloxone to be used within the school district 
(nasal, auto injector, manual injector) and the method and manner of arranging 
for the financing and purchasing, storage and use of Naloxone to be approved 
by the school board.  Once approved by the school board, these guidelines and 
procedures will be attached and incorporated into this policy.  At a minimum, 
these guidelines and procedures will: 

 
a. Ensure that when Naloxone is administered, school district employees 

must activate the community emergency response system (911) to 
ensure additional medical support due to the limited temporary effect of 
Naloxone and the continued need of recipients of additional medical 
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care; 
 

b. Require school district employees to contact a school district healthcare 
professional to obtain medical assistance for the recipient of the 
Naloxone, if possible, pending arrival of emergency personnel; 

 
c. Direct school district employees to make immediate attempts to 

determine if the recipient is a minor and, if so, locate the identity of the 
parent or guardian of the minor and ensure contact with that parent or 
guardian is made as soon as possible after administration of the 
Naloxone for the purpose of informing the parent or guardian of the 
actions that have been taken; and 

 
d. Require school district staff to inform the building administrator or other 

administrator overseeing an event or activity of the administration of 
Naloxone, as well as the Naloxone Coordinator, after taking necessary 
immediate emergency steps.  

 
4. The District Planning Team will determine the type and method of annual 

training, identify staff members at each school site to be trained and coordinate 
the implementation of the training with the assistance of the Naloxone 
Coordinator. 
 

B. Site Planning Teams 
 

1. In consultation with the District Planning Team, the administrator at each school 
site may establish, in the manner the superintendent or Naloxone Coordinator 
deems appropriate, a Site Planning Team within the school site. 

 
2. The Site Planning Team will be responsible for the coordination and 

implementation of this policy, district-wide guidelines and procedures within the 
school site and will develop and implement any specific guidelines and procedure 
for the storage and use of Naloxone within the school site in a manner consistent 
with this policy and district wide procedures and guidelines.  

 
C.  School District Staff 
 

School district staff members will be responsible for attending all required training 
pertaining to the policy, procedures and guidelines for the storage and use of Naloxone 
and performing any assigned responsibilities pursuant to the guidelines and procedures. 
 

V. NALOXONE STORAGE 
 

A. The Site Planning Team will select numerous Naloxone storage locations within the 
school site and outside the school site when activities are conducted off school grounds 
(i.e., transportation services, field trips, etc.).   
 
[Note: School districts may decide that Naloxone will not be sent on field trips, 
transportation or activities that occur outside of the typical school day or off 
school property and may modify this statement accordingly.  If Naloxone is 
provided during these auxiliary activities, schools should ensure that it is only 
provided if there is an available trained staff member to administer it and that 
the medication can be safely and legally stored and transported.] 
 

B. The selected storage locations of Naloxone will be classified as non-public “security 
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information" as the school board has determined that the disclosure of this data to the 
general public would be likely to substantially jeopardize the security of the medication 
that could be subject to theft, tampering, and improper use.  Therefore, the identity of 
the storage locations will be shared only with those school district staff members whom 
the District Planning Team or Site Team have determined need access to this information 
to aid public health and safety as determined in the procedures and guidelines. 

 
C. Stock Naloxone will be clearly labeled, monitored for expiration dates, and stored in a 

secured location that is accessible by trained staff as set forth in paragraph V.B.  
 

VI. Privacy Protections 
 

The school district will maintain the privacy of students and staff related to the administration 
of Naloxone as required by law. 

 
Legal References:  Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 13.43 (Personnel Data) 
Minn. Stat. § 13.37 (General Nonpublic Data) 
Minn. Stat. § 121A.21 (School Health Services) 
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 
Minn. Stat. § 144.344 (Emergency Treatment) 
Minn. Stat. § 151.37 (Legend Drugs; Who May Prescribe, Possess) 
Minn. Stat. § 152.01 (Definitions) 
Minn. Stat. § 152.02 (Schedules of Controlled Substances) 
Minn. Stat. § 152.212 (Labeling of Prescription Drug Containers) 
Minn. Stat. § 604A.01 (Good Samaritan Law) 
Minn. Stat. § 604A.015 (School Bus Driver Immunity from Liability) 
Minn. Stat. § 604A.04 (Good Samaritan Overdose Prevention) 
Minn. Stat. § 604A.05 (Good Samaritan Overdose Medical Assistance) 
Minn. R. Pt. 6800.4220 (Schedule II Controlled Substances) 
20 U.S.C. § 1232g (Family Educational and Privacy Rights) 

 
Cross Reference: MSBA/MASA Model Policy 516 (Student Medication) 

Minnesota Department of Health Toolkit on the Administration of Naloxone 

i Naloxone is the medication that reverses an opioid overdose.  Narcan® is the brand name for the internasal 
applicator (nasal spray) form of naloxone.  Naloxone usually refers to an intermuscular (IN+M) naloxone form that 
comes in a vial and is administered with a syringe, normally dispensed as an “IM kit.” 

                                                      



Policy 535 Form 
2022 

APPROVAL REQUEST FORM FOR USE OF A SERVICE ANIMAL 
 

Please turn in your request to the [Superintendent] OR [Director of Student Services] (Students) 
or the [Superintendent] OR [Director of Human Resources] (Employees) 

Student/Employee Name:       Date:      

Parent or authorized representative name(s) and contact information (please include email, phone 
number, and address):            
             

Building:             

Type of service animal:           

Name of service animal:      Name of handler:      

Is the service animal required because of a disability:         
             

What work or tasks is the service animal trained to perform:        
             
             

Checklist for Completion of Form 

Attached is documentation that the service animal is: 

____ Properly licensed 
____ Properly and currently vaccinated 
 

I have read and understand the School District’s policy regarding service animals and will abide by the 
terms of the policy. 

I understand that if my service animal: is out of control and/or the animal’s handler does not effectively 
control the animal’s behavior; is not housebroken or the animal’s presence or behavior fundamentally 
interferes in the functions of the School District; or behaves in a way that poses a direct threat to the 
health or safety of others, has a history of such behavior, or otherwise poses a direct threat to the health 
and safety of others that cannot be eliminated by reasonable modifications, the School District has the 
discretion to exclude or remove my service animal from its property. 

I agree to be responsible for any and all damage to School District property, personal property, and any 
injuries to individuals caused by my service animal. I agree to indemnify, defend, and hold harmless 
the School District, its school board members, administrators, employees, and agents, from and against 
any and all claims, actions, suits, judgments, and demands brought by any party arising on account of, 
or in connection with, any activity of or damage caused by my service animal. 
 
Superintendent/Administrator Signature:      Date:     
Parent/Guardian Signature:        Date:     
Employee Signature:         Date:     

Note: This Registration/Agreement is valid until the end of the current school year. It must be renewed 
prior to the start of each subsequent school year or whenever a different service animal will be 
used. 
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Adopted:                               MSBA/MASA Model Policy 535 
Orig. 2019 

Revised:                                 
 
 
535 SERVICE ANIMALS IN SCHOOLS 
 
 
I. PURPOSE 
 

The purpose of this policy is to establish parameters for the use of service animals by 
students, employees, and visitors within school buildings and on school grounds. 

 
II. GENERAL STATEMENT OF POLICY 
 

Individuals with disabilities shall be permitted to bring their service animals into school 
buildings or on school grounds in accordance with, and subject to, this policy. 

 
III. DEFINITIONS 
 

A. Service Animal 
 

A “service animal” is a dog (regardless of breed or size) or miniature horse that is 
individually trained to perform “work or tasks” for the benefit of an individual with a 
disability, including an individual with a physical, sensory, psychiatric, intellectual, or 
mental disability. Other species of animals, whether wild or domestic, trained or 
untrained, are not service animals. Service animals are working animals that perform 
valuable functions; they are not pets. The work or tasks performed by the service 
animal must be directly related to the individual’s disability. An animal accompanying 
an individual for the sole purpose of providing emotional support, therapy, comfort, or 
companionship is not a service animal. 

 
B. Handler 

 
A “handler” is an individual with a disability who uses a service animal. In the case of 
an individual who is unable to care for and supervise the service animal for reasons 
such as age or disability, “handler” means the person who cares for and supervises the 
animal on that individual’s behalf. School district personnel are not responsible for the 
care, supervision, or handling responsibilities of a service animal. 

 
C. Work or Tasks 

 
1. “Work or tasks” are those functions performed by a service animal. 

 
2. Examples of “work or tasks” include, but are not limited to, assisting 

individuals who are blind or have low vision with navigation and other tasks, 
alerting individuals who are deaf or hard of hearing to the presence of people 
or sounds, providing non-violent protection or rescue work, pulling a 
wheelchair, assisting an individual during a seizure, alerting individuals to the 
presence of allergens, retrieving items such as medicine or the telephone, 
providing physical support and assistance with balance and stability to 
individuals with mobility disabilities, and helping persons with psychiatric and 
neurological disabilities by preventing or interrupting impulsive or destructive 
behaviors. 
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3. The crime deterrent effects of an animal’s presence and the provision of 

emotional support, well-being, comfort, or companionship are not “work or 
tasks” for the purposes of this policy. 

 
D. Trainer 

 
A “trainer” is a person who is training a service animal and is affiliated with a 
recognized training program for service animals.  

 
IV. ACCESS TO PROGRAMS AND ACTIVITIES; PERMITTED INQUIRIES 
 

A. In general, handlers (i.e., individuals with disabilities or trainers) are permitted to be 
accompanied by their service animals in all areas of school district properties where 
members of the public, students, and employees are allowed to go. A handler has the 
right to be accompanied by a service animal whenever and to the same extent that 
the handler has the right: (a) to be present on school district property or in school 
district facilities; (b) to attend or participate in a school- sponsored event, activity, or 
program; or (c) to be transported in a vehicle that is operated by or on behalf of the 
school district. 

 
B. When an individual with a disability brings a service animal to a school district 

property, school district employees shall not ask about the nature or extent of a 
person’s disability, but may make the following two inquiries to determine whether the 
animal qualifies as a service animal: 

 
1. Is the service animal required because of a disability; and 

 
2. What work or tasks is the service animal trained to perform. 

 
C. School district employees shall not make these inquiries of an individual with a 

disability bringing a service animal to school district property when it is readily 
apparent that an animal is trained to do work or perform tasks for an individual with a 
disability. However, school district employees may inquire whether the individual with 
a disability has completed and submitted the request form described in Part VI., 
below. 

 
D. An individual with a disability may not be required to provide documentation such as 

proof that the animal has been certified, trained, or licensed as a service animal. 
 

V. REQUIREMENTS FOR ALL SERVICE ANIMALS 
 

A. The service animal must be required for the individual with a disability. 
 

B. The service animal must be individually trained to do work or tasks for the benefit of 
the individual with a disability. 

 
C. A service animal must have a harness, leash, or other tether, unless either the handler 

is unable, because of a disability, to use a harness, leash, or other tether, or the use 
of a harness, leash, or other tether would interfere with the service animal’s safe, 
effective performance of work or tasks, in which case, the service animal must be 
otherwise under the handler’s control (e.g., voice control, signals, or other effective 
means). 

 
D. The service animal must be housebroken. 
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E. The service animal must be under the control of its handler at all times. The handler is 

responsible for the care and supervision of a service animal, including walking the 
service animal, feeding the service animal, grooming the service animal, providing 
veterinary care to the service animal, and responding to the service animal’s need to 
relieve itself, including the proper disposal of the service animal’s waste. 

 
F. The school district is not responsible for providing a staff member to walk the service 

animal or to provide any other care or assistance to the animal. 
 

G. In the case of a student who is unable to care for and/or supervise his or her service 
animal, the student’s parent/guardian is responsible for arranging for such care and 
supervision. In the case of an employee or other individual who is unable to care for 
and/or supervise his or her service animal, the employee or other individual’s 
authorized representative is responsible for arranging for a service animal’s care and 
supervision. 

 
H. The service animal must be properly licensed and vaccinated in accordance with 

applicable state laws and local ordinances. 
 
VI. REQUESTING THE USE OF A SERVICE ANIMAL AT SCHOOL 
 

A. Students with a disability seeking to be accompanied by a service animal are 
requested to submit the Approval Request Form to the building principal of the school 
the student attends. The principal will notify the superintendent or the administrator 
designated with responsibility to address such requests. School district employees 
seeking to be accompanied by a service animal are requested to submit the Approval 
Request Form to the superintendent or the administrator designated with responsibility 
to address such requests. 

 
B. Students or employees seeking to bring a service animal onto district premises are 

requested to identify whether the need for the service animal is required because of a 
disability and to describe the work or tasks that the service animal is trained to 
perform. 

 
C. The owner of the service animal shall provide written evidence that the service animal 

has received all vaccinations required by state law or local ordinance. 
 
VII. REMOVAL OR EXCLUSION OF A SERVICE ANIMAL 
 

A. A school official may require a handler to remove a service animal from school district 
property, a school building, or a school-sponsored program or activity, if: 

 
1. Any of the requirements described in Part V., above, are not met. 

 
2. The service animal is out of control and/or the handler does not effectively 

control the animal’s behavior; 
 

3. The presence of the service animal would fundamentally alter the nature of a 
service, program or activity; or 

 
4. The service animal behaves in a way that poses a direct threat to the health or 

safety of others, has a history of such behavior, or otherwise poses a 
significant health or safety risk to others that cannot be eliminated by 
reasonable accommodations. 
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B. If the service animal is properly excluded, the school district shall give the individual 

with a disability the opportunity to participate in the service, program, or activity 
without the service animal, unless such individual has violated a law or school rule or 
regulation that would warrant the removal of the individual. 

 
VIII. ADDITIONAL LIMITATIONS FOR MINIATURE HORSES 
 

In assessing whether a miniature horse may be permitted in a school building or on school 
grounds as a service animal, the following factors shall be considered: 

 
A. The type, size, and weight of the miniature horse and whether the facility can 

accommodate these features; 
 
B. Whether the handler has sufficient control of the miniature horse; 

 
C. Whether the miniature horse is housebroken; and 

 
D. Whether the miniature horse’s presence in a specific building or on school grounds 

compromises legitimate health and safety requirements. 
 
IX. ALLERGIES; FEAR OF ANIMALS 
 
 If a student or employee notifies the school district that he or she is allergic to a service 

animal, the school district will balance the rights of the individuals involved. In general, 
allergies that are not life threatening are not a valid reason for prohibiting the presence of a 
service animal. Fear of animals is generally not a valid reason for prohibiting the presence of a 
service animal. 

 
X. NON-SERVICE ANIMALS FOR STUDENTS WITH INDIVIDUALIZED EDUCATION 

PROGRAMS (IEPS) OR SECTION 504 PLANS 
 

If a special education student or a student with a Section 504 plan seeks to bring an animal 
onto school property that is not a service animal, the request shall be referred to the student’s 
IEP team or Section 504 team, as appropriate, to determine whether the animal is necessary 
for the student to receive a free appropriate public education (FAPE) or, in the case of a 
Section 504 student, to reasonably accommodate the student’s access to the school district’s 
programs and activities. 

 
XI. NON-SERVICE ANIMAL AS AN ACCOMMODATION FOR EMPLOYEES 
 

If an employee seeks to bring an animal onto school property that is not a service animal, the 
request shall be referred to the superintendent or the administrator designated to handle such 
requests. A school district employee who is a qualified individual with a disability will be 
allowed to bring such animal onto school property when it is determined that such use is 
required to enable the employee to perform the essential functions of his or her position or to 
enjoy the benefits of employment in a manner comparable to those similarly situated non-
disabled employees. 

 
XII. LIABILITY 
 

A. The owner of the service animal or non-service animal is responsible for any harm or 
injury to an individual and for any property damage caused by the service animal 
while on school district property. 
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B. An individual who, directly or indirectly through statements or conduct, intentionally 
misrepresents an animal in that person’s possession as a service animal may be 
subject to criminal liability. 

 
Legal References: Section 504 of the Rehabilitation Act of 1973 
   28 C.F.R. § 35.104, 28 C.F.R. § 35.130(b)(7), and 28 C.F.R. § 35.136 (ADA 

Regulations) 
   20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act) 
   Minn. Stat. § 256C.02 (Public Accommodations) 
   Minn. Stat. § 363A.19 (Discrimination Against Blind, Deaf, or Other Persons 

with Physical or Sensory Disabilities Prohibited) 
   Minn. Stat. § 609.226 (Harm Caused by Dog) 
   Minn. Stat. § 609.833 (Misrepresentation of Service Animal) 
 
Cross References: MSBA/MASA Policy 402 (Disability Nondiscrimination Policy) 
   MSBA/MASA Policy 521 (Student Disability Nondiscrimination) 
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Adopted:                               MSBA/MASA Model Policy 906 
                  Orig. 1997 
Revised:                                                                                                                        Rev. 2022 
 
 
906 COMMUNITY NOTIFICATION OF PREDATORY OFFENDERS 
 

[Note:  School board adoption of a policy regarding a predatory offender notification 
is discretionary. Minnesota Statutes section 244.052 imposes duties on law 
enforcement agencies but does not impose mandatory notification duties on school 
districts except as set forth in Paragraph IV.B.6., below.] 

 
I. PURPOSE 
 

The purpose of this policy is to assist school administrators and staff members in responding 
to a notification by a law enforcement agency that a convicted predatory offender is moving 
into the school district so that they may better protect individuals in the school’s care while 
they are on or near the school district premises or under the control of the school district. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to provide information to staff regarding known 
predatory offenders that are moving into the school district so that they may monitor 
school premises for the safety of the school, its students, and employees.  Staff will be 
notified as appropriate and have access to Offender Fact Sheets. 

 
B. The superintendent, in cooperation with appropriate school transportation officials, will 

evaluate bus routes and bus stops.  Bus drivers will have access to Offender Fact 
Sheets.  If necessary, bus stops may be moved if they place children in close 
proximity to a predatory offender who has been convicted of crimes against children of 
similar ages. 

 
C. The superintendent, in conjunction with the building principal or designee, shall 

prepare or provide safety information for distribution to students regarding protecting 
themselves from abuse, abduction, or exploitation.  The school district will prepare a 
list of available resources.  Staff will provide safety information to students on how to 
protect themselves against abuse, abduction, or exploitation.  School officials may ask 
their police liaison officer or local law enforcement officials for assistance in providing 
instruction to staff and students. 

 
III. DEFINITIONS 
 

A.  Minnesota Statutes section 244.052, as amended, allows law enforcement agencies to 
disclose information about certain predatory offenders when they are released into the 
community.  The information disclosed and to whom it is disclosed will depend upon 
their assessment of the level of risk posed by the predatory offender. 

 
B. “Risk Level Assessment” is the level of danger to the community as established by the 

Minnesota Department of Corrections following a review by a committee of experts.  
The level of risk assigned to a soon-to-be-released offender determines the scope of 
notification.   

 
C. “Risk Levels” 

 
1. “Level I” – Risk Level I is assigned to a predatory offender whose risk 
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assessment score indicates a low risk of reoffense. 
 

2. “Level II” – Risk Level II is assigned to a predatory offender whose risk 
assessment score indicates a moderate risk of reoffense. 

 
3. “Level III” – Risk Level III is assigned to a predatory offender whose risk 

assessment score indicates a high risk of reoffense. 
 
 

D. “Notification or Disclosure by Law Enforcement Agency” 
 

1. Risk Level I – The local law enforcement agency may disclose certain 
information to other law enforcement agencies and to any victims of or 
witnesses to the offense committed by the offender.  There will be no 
disclosure to school districts. 

 
2. Risk Level II – In addition to those notified in Level I, a law enforcement 

agency may notify agencies and groups the offender is likely to encounter that 
the offender is about to move into the community and provide to those 
agencies and groups an Offender Fact Sheet on the offender.  School districts, 
private schools, day care centers, and other institutions serving those likely to 
be victimized by the predatory offender are included in a Level II notification. 

 
3. Risk Level III – In most cases, the local law enforcement agencies will hold a 

community meeting and distribute an Offender Fact Sheet with information 
concerning and a photograph of the soon-to-be-released Level III offender. 

 
 

E. “Offender Fact Sheet” is a data sheet compiled by the Department of Corrections or 
local law enforcement agency.  The Offender Fact Sheet contains both public and 
private data including a photograph and physical description of the predatory offender, 
as well as the general location of the offender’s residence. 

 
1. A local law enforcement agency will generally provide Offender Fact Sheets for 

Level II predatory offenders directly to the school district. 
 

2. Level III Offender Fact Sheets will be distributed at a community meeting 
conducted by the local law enforcement agency. 

 
F. “Law enforcement agency” means the law enforcement agency having primary 

jurisdiction over the location where the offender expects to reside upon release.   
 

G. “Criminal history conviction data” is public data on a convicted criminal which is 
compiled by the State Bureau of Criminal Apprehension (BCA).   

 
 
IV. PROCEDURES 
 

A. Level II Notification 
 

In keeping with the statutorily designated purpose that Offender Fact Sheets are to be 
used by staff members to secure the school and protect individuals in the school 
district’s care while they are on or near the school district’s premises or under the 
control of the school district, the school district will take the following steps: 
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1. The superintendent shall notify the law enforcement agencies within the school 
district that all appropriate Level II and Level III notifications are to be 
provided at least to the superintendent of schools. 

 
2. Upon notification of the release of a Level II predatory offender, the 

superintendent shall forward the Offender Fact Sheet to all building principals 
and central office administrators. This would include transportation, food 
service and buildings and grounds supervisors. 

 
3. Principals of schools in close proximity to the Level II predatory offender’s 

residence shall meet with staff and show the Offender Fact Sheet to persons 
within the buildings who supervise students or who would be in a position to 
observe if the Level II offender was in or around the school.  This includes, but 
is not limited to, administrators, teachers, coaches, paraprofessionals, 
custodians, clerical and office workers, food service workers, volunteers, and 
transportation providers. 

 
4. The school district shall request criminal history conviction data on the Level II 

predatory offender from its local law enforcement agency.  On a case-by-case 
basis, the superintendent may determine whether to send a letter to parents 
with general information regarding release of the Level II offender and a copy 
of the criminal history conviction data that the school district obtained from its 
local law enforcement agency.  The offender fact sheet contains data classified 
as private or not public under Minnesota law and may only be distributed to 
parents, students, or others outside the school district if it determines the 
release is for the purpose of securing the schools and protecting individuals 
under the school district’s care while they are on or near school premises. 

 
5. The building administrator shall cause the Offender Fact Sheet to be posted in 

each building in an area accessible to staff and employees but not the general 
public unless a determination has been made that public posting will help 
secure the school or protect students. 

 
6. The school district shall not distribute or provide access to Level II Offender 

Fact Sheets to parents, students, or others outside the school district unless a 
determination has been made that dissemination of the data will help secure 
the school or protect students. 

 
 

[Note: The Minnesota Department of Administration issued an opinion 
confirming that the Predatory Offender Fact Sheet contains private 
data or not public data.  However, it is the department’s opinion that a 
school district may release any information contained in the 
notification to anyone, including staff, students, parents, and 
guardians, if it determines that the release of data will help secure the 
school or protect students.] 

 
B. Level III Notification 

 
1. The superintendent shall notify the law enforcement agencies within the school 

district that all Level III notifications of community meetings are to be 
provided to the superintendent of schools. 

 
2. When a Level III predatory offender is released into a community, generally 

the local law enforcement agency will notify the school district of the time and 
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location of the community meeting at which the Level III Offender Fact Sheet 
will be distributed to the community. 

 
3. When the school district receives this information, the superintendent shall 

determine on a case-by-case basis whether the school district will notify 
parents and students of the time, date, and location of the community 
meeting. 

 
4. When notified of a Level III predatory offender community meeting the 

superintendent or another school district administrator designated by the 
superintendent shall attend the community notification meeting. 

 
5. When the school district receives information that a Level III predatory 

offender is moving into the school district, in addition to following the 
procedures specified above, the school district shall follow the procedures 
outlined for a Level II notification. 

 
6. If the predatory offender is participating in programs offered by the school 

district that require or allow the person to interact with children other than the 
person’s children, the superintendent shall notify parents of children in the 
school district of the contents of the Offender Fact Sheet. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 244.052 (Predatory Offenders; Notice) 
   20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

34 U.S.C. 20901 et seq. (Jacob Wetterling, Megan Nicole Kanka, and Pam 
Lychner Sex Offender Registration and Notification Program) 

   Dept. of Admin. Advisory Op. No. 98-004 
 
Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 

or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of  
Vulnerable Adults) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites) 
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