Dawson-Boyd School Board
Monday, September 11, 2023  Regular Meeting Time
Dawson-Boyd Board Room
Monthly Board Meeting

Google Meet joining info:

Meeting Agenda

Call to order -
Pledge of Allegiance

Google Meet joining info
Video call link: https://meet.google.com/ybc-hwpk-yrf
Or dial: ?(US) +1 442-666-17547? PIN: 7602 302 4307?#

Adopt/Amend Agenda
Public Comments
Consent Agenda: THE FOLLOWING ITEMS ARE SUBMITTED FOR CONSENT APPROVAL

a. Approval of Meeting Minutes:

b. Approval of Financial Report and Monthly Claims and Accounts
c. Approval of Staffing Matters/Personnel
Communications: THE FOLLOWING ITEMS ARE SUBMITTED FOR CONSIDERATION

Student update on Cross Country given by Reese Ochsendorf & James Weber

Information Items:

. MOU with DBEA and DB Public School
. Lane Changes: C. Ludvigson, A. Hurley, A. Schacherer, N. Andrews

Board Member Reports

1
2
a
b. Teacher Reports
c. AD/Community Ed/Transportation Reports
d

School Nurse Reports

No report
e. Principal Reports

f. Technology Director Reports

No report



g. Business Manager Reports

No report
h. Superintendent Report

7. Discussion/Approval ltems:

1. Board Norms
2. Bachground check 3rd party agreement
3. Recind Gate Incentive Desision from August meeting

8. Action Items:

Approve Board Norms

Approve 2023-2024 Countryside Public Health Contract
Approve 2023-2024 PSEO ATCC Contract

Approve 2023-2024 SMSU Concurrent Enroliment Contract
Approve MOU between DBEA and DB Public School
Approve Background check 3rd Party Agreement

Recind gate incentive decision from August meeting

. Approve 2023 Levy Payable 2024

. Set date/time for Truth in Taxation
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8
8
8
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Resolution-District Donations

Approval of School Fundraisers

Band Carnival 6.29.24

Band Post It Note though school year

Homecoming button sales for the 2024-2025 school year
Afterglow raffle

Robotics meal at vendor fair

FFA Corn Drive for Camp Courage

FFA & FCCLA Fruit, meat, cheese and butterbraids

c. Policies:

NooaprwNh=

1) 406-Public and Private Personnel Data

2) 406 form

3) 422 Policies Incorporated by Reference

4) 425 Staff Development and Mentoring (Legal requirements policy)

5) 515 Revised-Protection and Privacy of Pupil Records (Mandatory Policy)-2nd reading
6) 515 form

7) 601-Curriculum and Instructional Goals-2nd reading

8) 604-Instructional Curriculum-2nd reading

9) 614-School Testing Plan and Procedure (Legal requirements policy)-2nd reading
10) 617-School District Ensurance of Preparatory and High School Standards (Legal
requirements policy)-2nd reading

11) 618-Assessment of Student Achievement (Legal requirements policy)-2nd reading
12) 620-Credit for Learning

9. Adjournment



Dawson-Boyd Independent School District No. 378
Regular August Board Meeting
August 14, 2023

The regular August meeting of the Board of Education was held on August 14, 2023 in
the Dawson-Boyd upstairs common area. Members present were Marotzke, Schindler,
Jurgenson, Kelly, Perkins and Lund as well as the administrative staff. Buer was absent. Chair
Lund called the meeting to order at 6:00 p.m. The meeting agenda was approved as amended
(Jurgenson and Schindler). There were no public comments.

Ashley Hibma, who was present and Laura Larson, via cell phone, both with
Countryside Public Health presented on public health programming. Topics that we presented
on were Opioid Education, Public Health Nurse Education Offerings and MDH Opioid use
graphs. Larson is the Assistant Administrator of Programs and Services while Hibma will be the
Health Educator in the schools. While their presentation concerned the use of opioids within the
five-county area, the emphasis will be on youth mental health, anxiety and depression and
teaching students how to cope without the use of drugs.

Regular August claims and accounts totaling $315,105.18, $150.42 for Student Activities
& $0 for the building project were approved as presented (Jurgenson and Schindler). The Board
reviewed electronic transfers and state tax payments made in July. Minutes from the July 10th,
2023, regular meeting and the August 13th, 2023 Treasurer's report were approved as presented
in the consent agenda (Kelly and Marotzke).

RESOLUTION #R1-69- NOW THEREFORE BE IT RESOLVED BY THE DAWSON-
BOYD SCHOOL DISTRICT OF DAWSON, MINNESOTA, that the RESOLUTION
RELATING TO $4,685,000 GENERAL OBLIGATION FACILITIES MAINTENANCE, TAX
ABATEMENT AND SCHOOL BUILDING BONDS, SERIES 2023A; RATIFYING THE
AWARD OF SALE, PRESCRIBING THE FORM AND DETAILS AND PROVIDING FOR
THE PAYMENT THEREOF. Members voting in favor of the resolution were Marotzke,
Schindler, Jurgenson, Kelly, Perkins and Lund. There were no dissenting or abstaining votes.

In district staffing matters, the Board accepted the hiring of Theodore Nelson as
Custodian, effective 7/31/2023; the hiring of Clint Blake, Custodian, effective 7/24/2023; the
hiring of Mark Torgerson Sr., Custodian, effective 7/24/2023; the hiring of Adelle Kallemeyn,
High School Special Education, effective the 2023-2024 school year; the hiring of Elizabeth
Ucker, Kitchen, effective 8/14/2023; the hiring of Patricia Halldorson, Kitchen, effective
8/14/2023; the hiring of Jamie Eschen, Kitchen, effective 8/14/2023; the hiring of Mary Duncan,
Kitchen, effective 8/14/2023; the hiring of Amber Anderson, DB Preschool Teacher, effective
the 2023-2024 school year; the hiring of Ethan Myers, Elementary Paraprofessional, effective the
2023-2024 school year; the hiring of Sandy Mogard, Elementary Paraprofessional, effective the
2023-2024 school year; the hiring of Ilse Olson as long term sub for Bethany Wager (Grade 2)
and Kallie Blascyk (Sped), during the 2023-2024 school year; the hiring of Hailey Gritmacker,
from Preschool to Grade 1, effective the 2023-2024 school year; the hiring of Josh Dorn, Head
Softball Coach, effective the 2023-2024 school year; the resignation of Kimberly Olson, High
School Special Ed, effective 7/15/2023; the resignation of Amber Runyan, High School
Paraprofessional, effective 7/17/2023; the resignation of Christy Eickhoff, Custodian, effective
8/4/2023; the resignation of Jennifer Pillatzke, effective the 2023-2024 school year; the



resignation Carley Strei, Elementary Paraprofessional, effective the 2023-2024 school year; the
resignation of Coltin Rasmussen, Kitchen, effective 7/15/2023; the resignation of Austin
Rasmussen, Kitchen, effective 8/18/2023 (Marotzke and Perkins). The board approved the
Pampered Chef Fundraiser to purchase t-shirts for the Blackjack Babies Daycare program
(Jurgenson and Marotzke).

In the communications/information section of the agenda, Superintendent Ward updated
the board on the importance of families filling out the Educational Benefits form which allows
the school to receive funds no matter if a family qualifies for free and reduced meals or not. She
stated so much is tied to those benefits including curriculum, activities, transportation and much
more. Superintendent Ward presented the board with her 20-page Superintendent Entrance Plan.
“This entrance plan was developed through conversations with board members, administration,
teachers and community leaders. Thank you to everyone who gave of their time to engage in this
dialogue,” she noted. Superintendent Ward has been visiting as many businesses and community
leaders as she is able. “I have been up and down main street in Dawson and Boyd,” she said,
noting that the number one word she is hearing is transparency. The priority areas include
governance, organizational alignment, engagement and communication both internal and
external, curriculum development, accountability, fiscal management and student success. The
timeline is Phase 1: information gathering from July, 2023 to January of 2024; Phase II:
implementation planning from February, 2024 to June of 2024 and Phase I11 is active
implementation from July, 2024 to June of 2028. The complete plan will be available on the
school website. Athletic Director, Transportation Director and Community Education
Coordinator Aafedt reported about fall practices beginning, gym improvements including
installing power winches on the backboards so that drills would no longer have to be used to
raise and lower them which was a safety hazard. He also thanked AGP and Lee Motor Company
for donating the new scorer table. The old one will be repurposed into a press table that Scott
Ireland will be able to use for broadcasting games over NFHS and the new HUDL YouTube
coverage. Aafedt said the Southwest Initative Foundation funded architects to look at possible
four proprieties for the school daycare, but costs came in quite a bit higher than expected. He
said they will be reviewing the needs and gathering 10-15 community leaders to research how to
make this happen for the daycare to be off-site. Also, the Blackjack Babies received a Facilities
Revitalization grant of over $16,000 for furniture and new carpeting. He also noted that the
Community Education fall flyer is online and will print out copies if people want them that way.
Bus driver training will take place on Tuesday, August 22", in the upstairs commons area.
Principals Stotesbery and Hiedeman reviewed a number of student and staff issues including
hiring new staff, changes to the school handbooks, parking & driving changes when students
return to school, new staff orientation on August 17", 2023, tech day, achieve 3000 professional
development and CPI training, MRVED Para workshop in Benson, Special Education work day,
staff workshop dates for all employees on August 22nd-24th. Open House and 7" grade
orientation for parents and students will take place on August 23rd, 2023 with the Midwest
Cattleman’s serving a meal to all families attending. There were no teacher reports.

In action items the board approved Policy #420 Students and Employees With Sexually
Transmitted Infections and Diseases and Certain Other Communicable Diseases and
Infections/Conditions (Kelly and Perkins); Policy #423 revised-Employee-Student Relationships
(Schindler and Perkins), Policy #507 revised-Corporal Punishment and Prone Restraint
(Jurgenson and Perkins); Policy #515 revised-Protection and Privacy of Pupil Records-1°
reading (Kelly and Schindler); Policy #601 Curriculum and Instructional Goals-1% reading



(Kelly and Perkins); Policy #604 Instructional Curriculum-1°% reading (Perkins and Kelly);
Policy #614 School Testing Plan and Procedure-1% reading (Marotzke and Schindler); Policy
#617 School District Esurance of Preparatory and High School Standards-1% reading (Marotzke
and Perkins); Policy #618 Assessment of Student Achievement-1% reading (Kelly and
Jurgenson); approved the Elementary School Handbook for the 2023-2024 school year (Kelly
and Marotzke); approved the High School Handbook for the 2023-2024 school year (Jurgenson
and Perkins); approved the School Readiness Parent Handbook for the 2023-2024 school year
(Kelly and Perkins); approved the Blackjack Child Care Parent Handbook for the 2023-2024
school year (Marotzke and Jurgenson); approved the 2023-2024 PSEO Contract with Minnesota
West (Perkins and Schindler); approved the 2023-2024 contract with SWWC for MARSS
services for the 2023-2024 school year (Marotzke and Jurgenson);

Board member Schindler reported that the youth football program inaugural season has
16 students playing and they are excited to play. The first games are at RTR on September 9" at
10:00 a.m. With no additional issues before the board, Lund adjourned the meeting at 7:40 p.m.
(Marotzke and Perkins).

Tonya Kelly, Board Clerk



Dawson-Boyd Independent School District No. 378
Special Board Retreat
August 16, 2023

The Board of Education held a Board Retreat on August 16, 2023, in the upstairs
common area. The meeting location was moved from Riverside Townhall due to internet
connectivity issues. Marotzke, Schindler, Jurgenson, Kelly, Buer, Perkins and Lund were
present along with Superintendent Ward and HR Coordinator Tara Bachmeier. Chair Lund
called the meeting to order at 9:00 a.m. (Kelly and Buer).

The following items were on the agenda: Welcome activities, Mood Meter and Fold In
the Cheese-What is your biggest “fold in the cheese moment after joining the board?”. “No
Barriers”-Introduction to No Barriers/No Barriers Lifestyle. Introduction to “Rope Teams”

A. Board as a Road Team B. District Leadership Rope Team and C. Building Level Rope Team.
MSBA Board Self-Evaluation led by Gail Gilman of MSBA. Understanding our Rope Team: A.
Understanding Myers-Briggs personality inventories B. M & M House Building activity C.
What are the personality types o our rope team D. Discussion-How does this impact what types
of information each of us needs to consider an issue and/or how we consider an issue when
making a decision? Lastly, Identifying Board Norms.

With no additional issues before the board, Lund adjourned the meeting at 3:47 p.m.
(Perkins and Buer).

Tonya Kelly, School Board Clerk



Dawson-Boyd Independent School District No. 378
Special August Board Meeting
August 24, 2023

A special August meeting of the Board of Education was held on August 24, 2023, in the
Dawson-Boyd District Conference Room. Board members present were Marotzke, Schindler,
Jurgenson, Kelly, Perkins and Lund. Chair Lund called the meeting to order at 7:03 a.m. The
meeting agenda was approved (Perkins and Schindler).

The board accepted the hiring of Merina Marotzke, Elementary Paraprofessional; John
Lund, High School Paraprofessional; Mary Duncan, Kitchen; Martha Acosta, Kitchen/Daycare;
and Gabrielle Hettling, Daycare (Buer and Schindler with Marotzke and Lund abstaining).

With no additional issues before the board, Lund adjourned the meeting at 7:05 a.m.
(Marotzke and Buer).

Tonya Kelly, School Board Clerk



AUGUST 2023 TRANSFERS FROM MSDLAF TO GREATER COMMUNITY CO-OP CREDIT UNTON

8/15/2023
9/01/2023

$ 450,000.00
$ 600,000.00

AUGUST 2023 TRANSFERS FROM INVESTMENTS (CONSTRUCTION TO GREATER COMM CU)

AUGUST 2023 MANUAL CHECK

70857
70858
70859
70860
70861
70862
70863
70864
70865
70866
70867
70868
70869
70870
70871
70872
70873
70874
70875
70876
70877
70878
70879
70880
70881
70882
70883
70884
70885
70886
70887
70888
70889
70890
70891
70892
70893
70854
70895
70896
70897
70898
70899
70900
70901
70902

8/21/2023
8/21/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/25/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023

Sysco Western MN
Kemps-Cass Clay

Aviben

Bramble Park Zoo

BSN Sports

Powers Investments

City of Dawson

CLIA Laboratory Program
Dakota Potters Supply LLC

Department of Employment and Economic Sec.

Great Plains Natural Gas

Sandi Hansen

Harry's Frozen Food

High Point Networks
Hillyard/Hutchinson

ICS Consulting, LLC

Innovative Office Solutions

ISD #318 Grand Rapids Public School
ISD #347 Willmar Public School
IXL Learning

JAMF Software

Jim’s Clothing

Johnson Memorial Health Services
LQP County Courthouse
Lakeshore Curriculum

Learning A-Z

Lehne, Christopher

Madison Bottling Co.

Maland, Camey

Manee, Brandie

Marco Technologies LLC

MESPA

MN Science Teachers' Association
MSHSL

NCS Pearson, Inc.

Office of the Secretary of State
Otter Tail Power

Parallel Technologies Inc.

J.W. Pepper & Son, Inc.

Polzine, Emily

Quill Corporation

Really Good Stuff, LLC

Runnings Farm & Fleet

School Mate

Scripps National Spelling Bee
Southern MN Inspection

LR OF A P B Y T B A O B A B B B O A S B B O B R

$
$
$
$
$
$
$
$
$

10,359.94
1,170.40
128.46
348.30
1,679.97
594.00
4,392.18
180.00
524.88
487255
707.24
81.81
675.00
3,590.60
1,100.41
B172.79
57,813.86
12,003.43
1,181.52
8,033.00
880.00
314.60
52.25
20.00
89.42
2,964.00
318.69
1,869.00
1,233.11
375.00
50,160.00
175.00
150.00
1,600.00
396.02
120.00
14 57967
140,387.91
690.69
59.85
615,78
452.48
3598
1,549.60
187.50
26,577.53



70903
70904
70905
70906
70907
70908
70509
70910
70911

70912
70913
70914
70915
70916
70917
70918
70919
70920
70921
70922
70923
70924
70925
70926
70927
70928
70929
70930
70931
70932
70933
70934
70935
70936
70937
70938
70939
70940
70941
70942

8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/29/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/30/2023
8/31/2023
9/01/2023
9/01/2023
9/01/2023
9/01/2023
9/01/2023
9/07/2023
9/07/2023
9/07/2023
09/07/2023

Stratmoen, Stacy
Summit Fire Protection
SW/WC sC
Sweetwater

The McDowell Agency Inc.
Vendor Void

Titan Machinery

Trane US Inc,

Von Hanson's Snacks Inc.
Voyager Sopris Learning
Woabasso Public School
Wager, Bethany

NGL Insurance Group
vOID

Vendor Void

Aviben

DB Flex Account
Vendor Veid

Vendor Void

Void

Madison National Life
Void

NCPERS Group Life Ins.
Vendor Void

PERA

TRA

WEX

vOID

Madison National Life
NCPERS Group Life Ins
AFLAC

Culligan Water Conditioning
Hilltop Bar & Grill
Hinojosa, Alicia

Midwest Special Instruments

Purchase Power
Asche, Mary
Schiller, Clint
Wyum, Jenna

Yellow Medicine East High School

AUGUST 2023 FEDERAL & STATE TAX PAYMENT

FEDERAL

8/30/2023 $16,292.01 STATE

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

99.86
2,249.00
10,225.94
598.21
320.00
0.00
4,308.48
16,532.44
157.18
250.00
150.00
145.00
965.33
0.00
0.00
645.84
295.85
0.00
0.00
0.00
6100
0.00
8.00
0.00
6,782.36
3,191.98
843.76
0.00
61.00
8.00
1,702.70
564.50
650.00
937.50
45.00
115.10
125.00
125.00
56.00

$ 223916
$ 417 ,927.61

8/30/2023 $2,600.30



3apckp07.p

05.23.06.00.03-010021

Check Nbr
70943
70944
70945
70946
70947
70948
70949
70950
70951
70952
70953
70954
70955
70956
70957
70958
70959
70960
70961
70962
70963
70964
70965
70966

70967

DAWSON-BOYD MN#378

Vendor Name

A & B BUSINESS INC.

AAFEDT, ANTHONY

ADELMAN, KEITH

AL'S MERCANTILE

AMERICAN WELDING & GAS INC
ANHALT PLUMBING AND HEATING
ARAMARK UNIFORM SERVICES
AVIBEN

BAUMBERGER, CHRIS

DAWSON SENTINEL

ERBES, WAYNE

FOLLETT SCHOOL SOLUTIONS INC.
FURY, JERRY

GREATER COMMUNITY CREDIT UNION
GREATER MINNESOTA FAMILIY SVC
GRUWELL ELECTRIC
HILLYARD/HUTCHINSON

HUTT'S TEXACO

ICS CONSULTING, LLC

IFD FOODSERVICE DISTRIBUTOR
JMC COMPUTER SERVICE INC
JOHNSON MEMORIAL HEALTH SVCS
KACZMAREK, GARY

KDMA RADIO

Check Summary

Check Date
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023

09/11/2023

KEMPS LLC (DBA CASS-CLAY CREAM 09/11/2023

1:56 PM
PAGE:

09/11/23

Check Amcunt

47

215.

125.

355

284.
5,805.

188.

64

125.
1,166.
125,
1,283,

125.

15,735

17,736.
27,674.

4,643,

143

7,614.
1,224,
462.
1,848.
125.
300.

2,293.

.48

12

00

.43

06

00

60

.23

00

94

00

72

00

.00

89

15

85

.49

66

76

00

00

00

00

55

1
5 |



3apekpo7.p

05.23.06.00.03-010021

Check Nbr
70968
70968
70970
70971
70572
70973
70974
70975
70976
70977
70978
70979
70980
70981
70982
70983
70984
703985
70986
70987
70988
70989
70990
70991

70992

DAWSON-BOYD MN#378

Vendor Name

KINETIC LEASING

KLEVEN, CARRIE L

LAC QUI PARLE CCOP OIL
LUSTFIELD, ROBERT

MARCO TECHNOLOGIES LLC
MCBRIDE, KENDRA E

MEI TOTAL ELEVATCR SOLUTIONS
MINNWEST BANK CENTRAL

NCS PEARSON, INC

NEWZBRAIN EDUCATION

OLSON SANITATION LLC
PAN-O-GOLD BAKING COMPANY
J.W. PEPPER & SON, INC,
PERKINS LUMBER

PITNEY BOWES GLOBAL FINANCIAL
RO0OS, JORDON

SARLETTES MUSIC

KEN SATHER CONSTRUCTION LLC
SCHOOL NURSE SUPPLY

SEESAW LEARNING INC

SUMMIT FIRE PROTECTION
SW/WC SC

SYSCO WESTERN MN

THE JON GORDON COMPANIES

THE MCDOWELL AGENCY INC

Check Summary

Check Date
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023
09/11/2023

09/11/2023

1%56 BM
PACE:

05741 /%3

Check Amount

17,983

533

2,417.
125.

2,104.

25

205,

15,758

867.
309,
1,226,
357.
108.
3,514.
554.
125.

351.

5,021.

2,500.

4,669

1,448.
8,401,
1,000.

635.

.00

.63

56

00

75

.00

20

.84

75
00
83
96
44
85
19
00

63

.80

24

00

.00

20

02

00

00

2

h




3apckp07.p DAWSON-BOYD MN#378 1:56 PM 09/11/23

05.23.06.00.03-010021 Check Summary PAGE: 3

Check Nbr Vendor Name Check Date Check Amount
70993 TIM'S FOOD PRIDE 09/11/2023 56.53
70994 TITAN MACHINERY 09/11/2023 895.82
70995 TMB VOLLEYBALL 09/11/2023 75.00
70996 WAGER CHIRCPRACTIC P.L.L.C. 09/11/2023 450.00
70997 WARD, HOLLY L 09/11/2023 403.45
70998 WYUM, JENNA E 09/11/2023 56.00
70999 WYUM, JENNA E 09/11/2023 42.00

57 Computer Check (s) For a Total of 161,941.62



3apckp07.p DAWSON-BOYD MN#378 1:56 PM 09/11/23

05.23.06.00.03-010021 Check Summary PAGE: 5
0 Manual Checks For a Total of 0.00
0 Wire Transfer Checks Foxr a Total of 0.00
0 ACH Checks For a Total of 0.00
57 Computer Checks For a Total of 161,941.62
Total For 57 Manual, Wire Tran, ACH & Computer Checks 161,941.62
Less 1 Voided Checks For a Total of 315.00
Net Amount 161,626.62

FUND SUMMARY

Fund Description Balance Sheet Revenue Expense Total
01 GENERAL FUND 8,060.00 0.00 90,106.31 98,166 .31
02 FOOD FUND 0.00 0.00 12,599.27 12,599.27
04 COMMUNITY EDUCAT 0.00 0.00 1,194.54 1,194.54
06 BUILDING CONSTRU 189.66 0.00 0.00 189.66
07 DEBT REDEMPTION 0.00 0.00 49,476.84 49,476.84



3apckp07.p DAWSON-BOYD MN§378 2:25 PM 09/11/23

05.23.06.00.03-~010021 Check Summary PAGE: 1
Check Nbr Vendor Name Check Date Check Amount
71000 ICS CONSULTING, LLC 09/11/2023 174,473.56

1 Computer Check (s} For a Total of 174,473.56



DATE: SEPTEMBER 10 , 2023

INDEPENDENT SCHOOL DISTRICT NO. 378

TREASURER'S REPORT TO SCHOOL BOARD

| BEGINNING OF | END OF MONTH
FUNDS | MONTHBAL. | CURRENTMONTHACTIVITY | OTHER BALANCE
GENERAL | -$623,000.89 -$673,934.46 $0.00 | -$1,296,935.35
FOOD SERVICE | $123,698.39 t -$12,375.75 $0.00 | $111,32264
COMMUNITY SERVICE  $32,319.35 | -$25,661.80 $0.00 $6,657.55
BUILDING/CONST $0.00 - $0.00 $0.00 $0.00
DEBT REDEMPTION $477.526.61 | $248,294.82 | $0.00 $725,821.43
TRUST AND AGENCY $4.75000 | ) . $0.00 $4,750.00
| — | o )
TOTALS $15203.46 | -$463,677.19 | $0.00 -$448,383.73
|
RECONCILLIATION WITH BANK STATEMENT
| LESS | | { |
BALANCE PER LESS OUTSTAN |LESS /ADD BALANCE
BANK |OUTSTANDING |DING ‘INTERST ON INSUFFICIENT | ADD- |AGREES W/
STATEMENT _ CHECKS JEECEIPTS |FUNDS CHECKS OTHER | TREASURER'S
s CHECKS [TREAS! |
| | ‘Ck #70927
| cleared
| | | 'wrong amt |
| -$7,63512 | -440,749.11 | +.50 -$448,383.73
o e —I— - - B ||_ - |— - - 1 - i _|» - B -
INVESTMENTS
_ REGULAR FUND-600216 _| CERTIFICATE NUMBER | _ DOLLAR AMOUNT
IMSDLAF R e _ $0.00
MSDMAX I R $0.00
MNTRUST '_ o $2,084,225.68
TOTAL T T $2,084,225.68




Hiring of Tom Boulton, Paraprofessional, effective August 29, 2023
Hiring of Miranda Palmer, Paraprofessional, effective September 12, 2023
Resignation of Lillie Barron, Paraprofessional, effective September 5, 2023

Resignation of MacKenzie Kotek, Daycare, effective August 25, 2023



Memorandum of Understanding
Between Dawson-Boyd Education Association and Dawson-Boyd Public School District

This Memorandum of Understanding ("MOU") is entered into by and between the Dawson-Boyd
Education Association ("DBEA") and the Independent School District No. 378 ("District") on
08-28-23, with regard to bereavement days and organ playing for funerals for teacher Chris
Lehne.

1. Bereavement Days:

It is acknowledged that under the existing contract between DBEA and the District, teachers are
entitled to a certain number of bereavement days. These days are intended to provide Mr.
Lehne with flexibility to attend to bereavement matters or for other permissible reasons outlined
in the contract.

2. Organ Playing for Funerals:

In recognition of Mr. Lehne's unique talent and contributions to the community, he is also
granted the option to use the allotted bereavement days mentioned above plus one additional
bereavement day to play the organ for funerals within Dawson, MN. This option is extended to
Mr. Lehne based on his role as an organist and his commitment to serving the community
during times of mourning.

3. Incremental Use of Bereavement Days:

Mr. Lehne has the discretion to use his bereavement days in increments of 15 minutes, provided
that such usage is communicated in advance to the appropriate school authorities. This
flexibility allows him to manage his time effectively while attending to both his teaching
responsibilities and his commitment to playing the organ for funerals.

4. Notification and Approval:

Prior to using the additional bereavement days for organ playing, Mr. Lehne shall notify his
immediate supervisor and the school administration about his intent to use these days. The
District agrees to reasonably accommodate Mr. Lehne's requests, ensuring minimal disruption
to the teaching schedule.



5. Implementation and Duration:

This MOU shall take effect on 09-01-23 and shall remain in effect until the latter of the expiration
of the current contract between DBEA and the District or until June 30, 2026, unless otherwise
amended by mutual agreement.

This MOU is entered into with the understanding that both parties are committed to supporting
Mr. Chris Lehne's responsibilities as a teacher and organist within the Dawson community.

Dawson-Boyd Education Association: Independent School District No. 378:
President Chairman
Secretary Clerk

Dated this day of , 2023 Dated this day of , 2023



4 Independent School District No. 378 L2
848 Chestnut Street, Dawson, Minnesota 56232
“Small School...Big Opportunities
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Board Meeting Notes
Dawson-Boyd High School
Ryan Stotesbery
September 11, 2023

Strategic Plan Goals
Goal 5: School Climate
Enrollment at the high school is 274.

Goal 5: School Climate
Blackjack Advisory will begin next Monday, September 11th.

Goal 3: Highly Qualified Staff
All teachers have been approved for their appropriate licensure area. Those at the tier 1 or tier 2 level
have a plan in place to become fully licensed in the future.

Goal 2: Student Achievement

Level set testing will finish soon in the areas of math and english to get an accurate picture of where
students are at as we start the year. Interventions will be planned for both math and english at the
junior high levels. We will also have after school help available for any student in grades 7-12.

Goal 2: Student Achievement
Along with Andrea Knutson, we will begin weekly attendance checks and connect with families to
address attendance concerns early.

Holly Ward, Superintendent of Schools Rebecca Mortenson, Counselor
Phone —(320)769-2955 Ext. 2301 Fax — (320)769-4502 Phone —(320)769-2955 Ext. 2316
Amy Hiedeman, Elementary Principal Ryan Stotesbery, Secondary Principal
Phone —(320)769-4590 Ext. 2309 Phone —(320)769-2955 Ext. 2305

This Institution Is An Equal Opportunity Provider



DAWSON-BOYD

BLACKJACKS

Amy Hiedeman - Elementary Principal
Notes for September 2023 Board Meeting - 9.11.2023

e Great inservice and training mid to late August! Fun to have staff back in the
building and coming together to make things happen for our students! We've
assembled a great staff this year - teachers, paras, food service, custodians, . . .
.everyone is helping to build a positive culture.

e AWESOME turn out of families for Open House - special thank you to our food service

staff the Midwest Cattlemen’s Association for helping with the meal!

e Wow - what a great first week - and now into week 2! Fun to welcome students
back! Observed a lot of classes practicing routines & procedures! Lots to look
forward to this school year!

e EC Screening - over 50 to screen this fall (Leah coordinates in collaboration with our
PreK teachers); additional screening day - Tuesday, September 26th & Wednesday,

September 27th (NO PRESCHOOL these 2 days)

e Openings -
o Paraprofessionals
o Substitute Paras/Teachers

e Enrollment - 17 new/returning students; 4 left the district due to moves

e Energy Bus Kickoff - Monday, September 11th - Energy Bus Mondays the first
Monday of each month

What we're looking forward to:
% Picture Day - Thursday, September 14th
% Preschool Screening - Tuesday, September 26th & Wednesday, September 27th



DAWSON-BOYD

' BLACKJACKS

Be prepared:

- Members commit to
reviewing agendas and
materials prior to the
meeting.

- Consider agenda items in
relation to strategic plan. %%

Adhere to Agenda:
- Stayon topic
. Listen without response to
A Y public comment
nh\ - Dialogue limited to board.,
superintendent, and .
presenters at the table.

Transparency:
- Engage in meaningful,
professional, focused, and

open discussion.
« Concisely state position A
reason for vote. Ii ’

Model Professionalism:
 Follow chain of responsibilit
o Inboard meetings
o With phone calls
o With emails
o With community
conversations
« Refrain from
micromanagement.
- Model expectations for staff
and students.

Once a decision has
been made:
- Operate with
unity in support of
the decision




SERVICES AGREEMENT

This Services Agreement is made this _16 day of August 16,2023, by and
between The McDowell Agency, Inc., a Minnesota corporation (hereinafter “McDowell”)
and Dawson-Boyd Public Schools ISD 378, a Minnesota Public School District

(hereinafter “District”),.

Scope of Agreement

a. The District, by this Services Agreement (hereinafter “Services Agreement™)
desires to allow McDowell to conduct pre-employment and other business
screening services for the District, including those conducted pursuant to
Minnesota Statutes §123B.03.

The Parties hereby agree, as follows:

1. This Services Agreement will be in effect through August 1 2026.

2. McDowell shall be considered the eligible Third-party Contractor for the District
and Affiliates pursuant to Minnesota Statutes §123B.03, subd. 4,

3. The purposes for which the background check information, criminal history
record information or business screening services may be made available to the District is
to determine employment or volunteer eligibility of teachers, athletic coaches,
extracurricular coaches or other employees, or volunteers, regardless of whether any
compensation is paid to such individuals who are being offered employment or volunteer

opportunities in a school or other location by the District.

4, This Services Agreement shall obligate the parties to institute safeguards to
prevent the access, use, retention, or dissemination of information in violation of the
security and management control outsourcing standard established by the state compact
officer under section 299C.58, article I, paragraph (2), clause (B). The Security and
Management Control Qutsourcing Standard, issued by the Minnesota Bureau of Criminal

Apprehension, is incorporated herein by reference, and made a part hereof.




5. The parties agree that an individual who is the subject of a criminal history

background check has the right to challenge the accuracy and completeness of

information contained in the background check report under Minnesota Statutes §13.04,

subd. 4; McDowell agrees that it will comply with the legal obligations of a business

sereening service pursuant to law, including compliance with the Fair Credit Reporting

Act, United States Code, title 15, section 1681, et seq., and that it is subject to Minnesota

Statutes §13.001, et seq.

THE MCDOWELL AGENCY, INC.

1101 North Srelling Avenue

Saint Paul, MN 5510
* ’ﬂfﬁn

Dawson-Boyd Public Schools
848 Chestnut Street
Dawon, MN 56232
By:
Its:
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COUNTRYSIDE Public Health

r‘l n L L Prevent. Promote. Protect.

August 4, 2023

Dear Superintendent Ward:

On a yearly basis, Countryside Public Health sends out a school contract for nursing services to
cover both billable and non-billable services available from our agency. Some school districts
utilize Countryside Public Health nursing staff, who are trained by MDH, for vision and hearing
screenings, Early Childhood Screening and the preventative health nurse education visits.

Attached you will find two copies of the contract. Please review the contract and sign both copies.
Keep a copy for your records and mail one copy back to:

Countryside Public Health
Attention: Julie Motzko
201 13" St. S

Benson MN 56215

Please sign and return the enclosed contract if you plan to use either the non-billable or billable
services from Countryside Public Health. If you have any questions please feel free to call or email
me-at 320-208-4129 or laura(@countryside.co.swift.mn.us

Sincerely,

%@M K A arago RN, P11V

Laura Larson, RN, PHN
Assistant Administrator of Programs & Services

www.countrysidepublichealth.org

BIG STONE CHIPPEWA LAC QUI PARLE SWIFT YELLOW MEDICINE
342 2ND ST NW 517 N17™ ST 422 5™ AVE STE 305 201 13™STS 415 9™ AVE SUITE106
ORTONVILLE, MN 56278 MONTEVIDEO, MN 56265 MADISON, MN 56256 BENSON, MN 56215 GRANITE FALLS, MN 56241
(320) 843-4546 V/TTY (320) 843-4546 V/TTY (320) 843-4546 V/TTY (320) 843-4546 V/TTY (320) 843-4546 V/TTY
800-657-3291 800-657-3291 800-657-3291 800-657-3291 800-657-3291

AN EQUAL OPPORTUNITY EMPLOYER






Countryside Public Health Service

Agreement for School-based Services

This agreement is made by and between Countryside Public Health, hereinafter referred to as the “health service” and
Dawson-Boyd Public School, hereinafter referred to as the “organization” for the purpose of providing school-based
services.

The agreement time period:

Commencing 09/01/23 and ending 08/31/24

Services by the health service will be deemed either billable or non-billable.

Schedule A:  Billable services will be charged at a rate of $48.00 per hour

This agreement may be canceled by either party at anytime and without cause upon thirty days written notice to the
other party. Both parties hereto agree that records relevant to this agreement are subject to reviews by the health
service, the legislative auditor and/or the auditor for Countryside Public Health.

Countryside Public Health is an Affirmative Action/Equal Opportunity Employer.

-

/J,/Z/m A« A1 BV, Y
Ltaura '[grson, RN, PHN Signature of Responsible Representative

Asst. Administrator of Programs & Services
Countryside Public Health

Date QOrganization/Address



Countryside Public Health Billable Services

Schedule A Rate: $48.00/hour
Billablevs. | .
Non-Billable School Nursing Contract Services Billable vs. Non-Billable
Staff supervision for health services:
: Billable Training and routine supervision of staff performing delegated medical services and medication
management
- | Record review D :
| Billable Review of student health records
' N Policy & Procedure Consultation
Billable Periodic review of health policies and procedures.
Service Coordination
' Non-Billable Coordinating nursing services between school and other community agencies. (i.e. child protection,_
: P_rai_rie_Five Food Shelf, financial assistance programs, and Health Care Providers}. -
Assessments, Exams, Referrals, Medication Management
. Blllable Nursing assessment, screening, intervention, and follow-up
| ' Expanded Screening Services
| Billable Immunization Clinics (Clinic time billable - immunization billable to patien_t) : -
| Referrt;l/_FoIIaw-up of hearing, vision, scoliosis screening e
Billable Making re?ommendations, encouraging compliance, and ongoing monitoring with
recommendations for students identified with potential probiems
) Parents Consultation
' Billable mrsing consultation, education and planning with parents related to their student’s health o
problems
Teacf;ers/Staff Consultation
' Billable | Nursing consultation, education, and planning with teachers/staff related to student health care
i issues
[ | Direct Education Activities = Ay ) = . =
' Non-Billable | Health educatlon/presentatlon; to students and/or staff (examﬁlés? Infection control, AlDS/STD'_S,
smoking, dental health, safety, adolescent health issues).
| | Students with Disabilities i
' Billable ' Child Find and pupil identification; Home V_isits; Pre-referral activities; assessment and IEP plarﬁrg
instruction or related support services; due process; and other related services.
| B \ Immunization Recgrd ievLevi g -
| Billable ‘ Review of student immunization records to determine compllance with school immunization
requirements, notification of parents of immunizations needed and options available to obtain,
‘ updating of school health record as vaccines are reported
Billable | Vision Screenmg (general school screenmgs and Early Childhood screenmg)
Billable He;mn_g Sae;u_ng {general school screening and Early Childhood screening)
Non-Billable | Early Childhood Screening- (ass:stmg with Health history review with parents)
Billable | Disease Surveillance of Reportable Diseases




Countryside Public Health Service

Agreement for School-based Services

This agreement is made by and between Countryside Public Health, hereinafter referred to as the “health service” and
Dawson-Boyd Public School, hereinafter referred to as the “organization” for the purpose of providing school-based
services.

The agreement time period:

Commencing 09/01/23 and ending 08/31/24

Services by the health service will be deemed either billable or non-billable.

Schedule A: Billable services will be charged at a rate of $48.00 per hour

This agreement may be canceled by either party at anytime and without cause upon thirty days written notice to the
other party. Both parties hereto agree that records relevant to this agreement are subject to reviews by the health
service, the legislative auditor and/or the auditor for Countryside Public Health.

‘ Countryside Public Health is an Affirmative Action/Equal Opportunity Employer.

; ) ]
i o
Apura A Aonoen BV, P/
! Laura La%n, RN, PhN Signature of Responsible Representative

Asst. Administrator of Programs & Services
Countryside Public Health

Date Organization/Address



* Billable vs.
Non-Billable

Billable

Billable

' Billable

' Non-lilla_ble

Billable

Billable

' Billable

| Billable

Billable

Non Billable

' Billable

" Billable

' Billable
| Billable

Non-Billable

' Billable

Record review

Service Coordination

Expanded Screening Services

ReferraI/FoIIow-up of hearing, vision, scoliosis screening

Countryside Public Health Billable Services
Schedule A Rate: $48.00/hour

School Nursing Contract Services Billable vs. Non-Billable

Staff supervision for health services:

Training and routine supervision 1 of staff performmg delegated medical services and medication
management

Review of student health records
Pollcy & Procedure Consultation
Periodic review of health policies and procedures.

a)rdinating nursing services between school and other c?mmunity agencies. . (_i e. child protection,
Prairie Five Food Shelf, financial assistance programs, and Health Care Provnders)

Assessments, Exams, Referrals, Medication Management

Nursing assessment, screening, intervention, and follow-up

Immunization Clinics (Clmlc time blllable - immunization blllable to patlent)

Making recommendations, encouraging compliance, and ongoing monitoring with
recommendations for students identified with potential problems

| Parents Consultation

Nursing consultation, education and planning with_parents related to their student’s health
problems

Teachers/Staff Consultation

Nursing consultation, education, and planning with teachers/staff related to student health care
issues

Direct Education Activities

Health education/presentations to students and/or staff (examples: Infection control, AIDS/STD’s,
smokmg, dental health, safety, adolescent health issues). .

Students w:th Dlsabllltles

child Find and pup|I |dent|f|ca_tion; Home Visits; Pre-referral activities; assessment and IEP planning;
instruction or related support services; due process; and other related services.

Immunization Record Review

Review of student immunization records to determine compliance with school immunization
requirements, notification of parents of immunizations needed and options available to obtain,
updating of school health record as vaccines are reported

Vision Screening {general school screenings and EarIy Childhood screening)

Hearmg Screemng (general school screening and Early Childhood screemng)

- Early Childhood Screening- {ass:stmg with Health history review with parents)

Disease Surveillance of Reportable Diseases
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ALEXANDRIA
==\ Grmny COLLEGE

A member of Minnesota State

POSTSECONDARY ENROLLMENT OPTIONS (PSEO) BY CONTRACT
2023-2024 Academic Year

This contract is between Dawson-Boyd Public Schools, ISD 378, (hereinafter "SCHOOL DISTRICT") and the
State of Minnesota, acting through its Board of Trustees of the Minnesota State Colleges and
Universities, on behalf of Alexandria Technical & Community College (hereinafter "COLLEGE”). This
contract does not apply to concurrent enroliment courses.

WHEREAS, the SCHOOL DISTRICT has students enrolled in courses provided by the COLLEGE in
accordance with Minnesota Statutes 124D.09 and Minnesota State Board Policy 3.5 and System
Procedure 3.5.1 and applicable COLLEGE policies.

WHEREAS, the COLLEGE, is empowered to enter into contracts pursuant to Minnesota Statutes, Chapter
136F;

NOW, THEREFORE, it is agreed:

l. DUTIES OF SCHOOL DISTRICT. SCHOOL DISTRICT agrees to provide the following:
a. Perform all duties as required by the Postsecondary Enroliment Options Act Minnesota
Statutes 124D.09 and Minnesota State Board Policy 3.5 and System Procedure 3.5.1.

1. DUTIES OF COLLEGE. COLLEGE agrees to provide the following:
a. Perform all duties as required by the Postsecondary Enroliment Options Act Minnesota
Statutes 124D.09 and Minnesota State Board Policy 3.5 and System Procedure 3.5.1.

. CONSIDERATION AND TERMS OF PAYMENT.
A. Consideration for all services performed by COLLEGE pursuant to this contract shall be paid
by SCHOOL DISTRICT as follows:

1) SCHOOL DISTRICT will pay COLLEGE $236.30 per credit, per term.

2) Additional costs required for students to complete course(s) shall be negotiated
between the two parties.

3) Costs for items the student keeps (tools, uniforms, non-consumable supplies, etc.) are
the responsibility of the student.

B. Terms of Payment. Payments shall be made by SCHOOL DISTRICT as follows:

1) Initial invoices will be sent by COLLEGE to SCHOOL DISTRICT by November 1 for fall
semester and April 1 for spring semester.

2) Payments to COLLEGE by SCHOOL DISTRICT for the credits each semester will be made
within thirty (30) days of SCHOOL DISTRICT receiving the invoice.


https://www.revisor.mn.gov/statutes/cite/124D.09
https://www.minnstate.edu/board/policy/305.html
https://www.minnstate.edu/board/procedure/305p1.html
https://www.minnstate.edu/board/procedure/305p1.html
https://www.revisor.mn.gov/statutes/cite/136F
https://www.revisor.mn.gov/statutes/cite/136F
https://www.revisor.mn.gov/statutes/cite/124D.09
https://www.revisor.mn.gov/statutes/cite/124D.09
https://www.minnstate.edu/board/policy/305.html
https://www.minnstate.edu/board/procedure/305p1.html
https://www.revisor.mn.gov/statutes/cite/124D.09
https://www.revisor.mn.gov/statutes/cite/124D.09
https://www.minnstate.edu/board/policy/305.html
https://www.minnstate.edu/board/procedure/305p1.html
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VI.

VII.

VIIL.

X1

XIl.

TERM OF CONTRACT. This contract shall be effective on August 21, 2023, or upon the date that
the final required signature is obtained by COLLEGE, whichever occurs later, and shall remain in
effect until May 8, 2024, or until all obligations set forth in this contract have been satisfactorily
fulfilled, whichever occurs first.

This contract is effective for the 2023-2024 academic year.

CANCELLATION. This contract may be cancelled by COLLEGE or SCHOOL DISTRICT at any time,
with or without cause, upon thirty (30) days’ written notice to the other party. The timing of a
cancellation shall be such that the Minnesota Department of Education has not processed
payment for either COLLEGE or SCHOOL DISTRICT for the invoiced semester.

ASSIGNMENT. SCHOOL DISTRICT shall neither assign nor transfer any rights or obligations under
this contract without the prior written consent of COLLEGE.

LIABILITY. Each party will be responsible for its own acts and behavior and the results thereof.
COLLEGE and SCHOOL DISTRICT's liability is governed by the Minnesota Tort Claims, Minnesota
Statute 3.736, and other applicable laws.

AMERICANS WITH DISABILITIES ACT COMPLIANCE (hereinafter "ADA"). SCHOOL DISTRICT is
responsible for complying with the ADA Act, 42 U.S.C. 12101, et seq. and regulations
promulgated pursuant to it for educational services it provides to its students. COLLEGE will
inform students of support services available at COLLEGE but IS NOT responsible for issues or
challenges related to compliance with the ADA beyond its own routine use of facilities, services,
or other areas covered by the ADA.

AMENDMENTS. Any amendments to this contract shall be in writing and shall be executed by
the same parties who executed the original contract or their successors in office.

GOVERNMENT DATA PRACTICES ACT. Both parties must comply with the Minnesota
Government Data Practices, Minnesota Statutes Chapter 13, as it applies to all data provided by
either party in accordance with this contract, and as it applies to all data, created, collected,
received, stored, used, maintained, or disseminated by either party in accordance with this
contract. The Civil Remedies of Minnesota Statutes Section 13.08, apply to the release of the
data referred to in this Article by either SCHOOL DISTRICT or COLLEGE. In the event either party
receives a request to release the data referred to in this Article, the receiving party must
immediately notify the other and receive instructions from the other party concerning the
release of the data to the requesting party before the data is released.

JURISDICTION AND VENUE. This contract shall be governed by the laws of the State of
Minnesota. Venue for all legal proceedings arising out of this contract, or the breach thereof,
shall be in the state or federal court with competent jurisdiction in Douglas County, Minnesota.

AUDITS. The books, records, documents, and accounting procedures and practices of either
party relevant to this contract shall be subject to examination by the contracting department
and the Legislative Auditor for COLLEGE and the State Auditor for SCHOOL DISTRICT.


https://www.revisor.mn.gov/statutes/cite/3.736
https://www.revisor.mn.gov/statutes/cite/3.736
https://www.govinfo.gov/content/pkg/USCODE-2009-title42/html/USCODE-2009-title42-chap126.htm
https://www.revisor.mn.gov/statutes/cite/13
https://www.revisor.mn.gov/statutes/cite/13
https://www.revisor.mn.gov/statutes/cite/13.08
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Xl AUTHORIZED REPRESENTATIVES.

SCHOOL DISTRICT'S AUTHORIZED REPRESENTATIVE. SCHOOL DISTRICT’S Authorized

Representative for the purposes of administration of this contract is:

NAME Holly ward

ADDRESS Dawson-Boyd Public Schools
848 Chestnut Street
Dawson, MN 56232

TELEPHONE

EMAIL hward@dwby.k12.mn.us

COLLEGE’S AUTHORIZED REPRESENTATIVE. COLLEGE’S Authorized Representative for the

purposes of administration of this contract is:

NAME Scott Berger

1601 Jefferson Street
Alexandria, MN 56308

ADDRESS Alexandria Technical & Community College

TELEPHONE 320-762-4475

EMAIL scottb@alextech.edu

IN WITNESS WHEREOF, the parties have caused this contract to be duly executed, intending to be bound

thereby.

1. SCHOOL DISTRICT 378
Dawson-Boyd Public Schools

School District certifies that the appropriate person(s) have executed the contract on behalf of the
School District as required by applicable articles, by-laws, resolutions, or ordinances.

Authorized Signature:

Title: Date:
2. MINNESOTA STATE COLLEGES AND UNIVERSITIES
Alexandria Technical & Community College
Authorized Signature:
Date:

Title: Vice President of Academic & Student Affairs
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and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to
receive required notices and consents electronically from us or to sign electronically documents
from us.

All notices and disclosures will be sent to you electronically



Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through the DocuSign system all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or made
available to you during the course of our relationship with you. To reduce the chance of you
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
notices and disclosures to you by the same method and to the same address that you have given
us. Thus, you can receive all the disclosures and notices electronically or in paper format through
the paper mail delivery system. If you do not agree with this process, please let us know as
described below. Please also see the paragraph immediately above that describes the
consequences of your electing not to receive delivery of the notices and disclosures
electronically from us.

How to contact Minnesota State Colleges and Universities:

You may contact us to let us know of your changes as to how we may contact you electronically,
to request paper copies of certain information from us, and to withdraw your prior consent to
receive notices and disclosures electronically as follows:

To contact us by email send messages to: michael.noble-olson@minnstate.edu

To advise Minnesota State Colleges and Universities of your new email address

To let us know of a change in your email address where we should send notices and disclosures
electronically to you, you must send an email message to us at michael.noble-
olson@minnstate.edu and in the body of such request you must state: your previous email
address, your new email address. We do not require any other information from you to change
your email address.

If you created a DocuSign account, you may update it with your new email address through your
account preferences.

To request paper copies from Minnesota State Colleges and Universities

To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an email to michael.noble-

olson@minnstate.edu and in the body of such request you must state your email address, full
name, mailing address, and telephone number. We will bill you for any fees at that time, if any.

To withdraw your consent with Minnesota State Colleges and Universities

To inform us that you no longer wish to receive future notices and disclosures in electronic
format you may:



i. decline to sign a document from within your signing session, and on the subsequent page,
select the check-box indicating you wish to withdraw your consent, or you may;

ii. send us an email to michael.noble-olson@minnstate.edu and in the body of such request you
must state your email, full name, mailing address, and telephone number. We do not need any
other information from you to withdraw consent.. The consequences of your withdrawing
consent for online documents will be that transactions may take a longer time to process..

Required hardware and software
The minimum system requirements for using the DocuSign system may change over time. The

current system requirements are found here: https://support.docusign.com/quides/signer-guide-
signing-system-requirements.

Acknowledging your access and consent to receive and sign documents electronically

To confirm to us that you can access this information electronically, which will be similar to
other electronic notices and disclosures that we will provide to you, please confirm that you have
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for
your future reference and access; or (ii) that you are able to email this ERSD to an email address
where you will be able to print on paper or save it for your future reference and access. Further,
if you consent to receiving notices and disclosures exclusively in electronic format as described
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before
clicking ‘CONTINUE’ within the DocuSign system.

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm
that:

e You can access and read this Electronic Record and Signature Disclosure; and

e You can print on paper this Electronic Record and Signature Disclosure, or save or send
this Electronic Record and Disclosure to a location where you can print it, for future
reference and access; and

« Until or unless you notify Minnesota State Colleges and Universities as described above,
you consent to receive exclusively through electronic means all notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided
or made available to you by Minnesota State Colleges and Universities during the course
of your relationship with Minnesota State Colleges and Universities.
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2023 - 2024 Concurrent Enrollment Program Agreement
Between Southwest Minnesota State University
and Participating High School Districts

The Southwest Minnesota State University (SMSU) Concurrent Enrollment Program called the College Now Program and

high school, agree in partnership to the following policies, procedures, requirements

and conditions of the program.

Agreement of Academic Standards, Rigor and Course Procedures:

>

>
>

High school teachers must submit their credentials for pre-approval by SMSU faculty before they may be authorized
to teach a course under the guidance and mentorship of a university professor.

Participating high school teachers must follow course outcomes/syllabus and textbook/materials for each course.
SMSU faculty must maintain contact with assigned district teachers, provide guidance regarding curricular materials
for the course, maintain contact with the classroom, and take all necessary steps to ensure the course mects SMSU
academic standards equivalent to its on-campus counterparts.

SMSU faculty will either provide university tests and examinations for courses or work with the high school teacher
to develop these required course materials. They will also provide standard grading rubrics for papers and subjective
grading projects when available, co-grade with teachers periodically to ensure paired assessment, review all grading
procedures, and calculate final course grades for university transcripts.

High school teachers are free to grade on high school standard rubrics for the grade posted on high school transcripts.
SMSU will provide annual professional development opportunities in a variety of academic areas for all participating
high school teachers and their school districts as an investment in improving program teaching. This on-going
professional development will focus on innovations in teaching, academic content areas, new research, new
technologies, graduate programs, etc.

Agreement of Student Eligibility and Course Registration:

pS

The school district is responsible for the authorization of student eligibility. Eligibility consists of 3.0 GPA OR top %
of class rank OR score in the 50%% on a nationally standardized test for seniors; 3.0 GPA OR top 1/3 class rank OR
score in the 70%% on a nationally standardized test for juniors. Eligibility for sophomores requires high school
permission AND a 3.5 GPA OR top 10% of class rank OR score in the 90%% on a nationally standardized test
(documentation of eligibility required for sophomores). Registering students not meeting minimum qualifications is
strictly prohibited.

The school district agrees to register eligible students for appropriate courses within the established registration
deadlines each fall and/or spring semester (first 10 days of course). Late registrations may be subject to a late-
registration fee. Roster verification is the responsibility of the high school. SMSU will not make roster changes after
billing has occurred.

Participating high schools will make every effort to schedule discrete enrollment university courses. In instances
where mixed enrollment is unavoidable, high schools must submit requests for approval of mixed enrollment courses.
All mixed enrollment classrooms should have close to 50% of students registered for college credit with SMSU to be
eligible for an approval.

Courses needing a substitute teacher for longer than 2 weeks may no longer be eligible for course credit. Substitute
teachers are required to submit an application for review.

Agreement of Financial Policy and Procedure:

» Minnesota school districts will be billed for the established cost of tuition for the College Now program. An itemized
listing of registered students and charges will be sent with the invoice. Payment on billing is due forty-five (45) days
after the bill is issued.

»  High schools are not responsible for tuition for students who drop within the ten day registration window. High
Schools are responsible for tuition for students who withdraw from courses. (Withdrawal begins following the end of
the registration period for 80% of the duration of the course).

> Any books which may be purchased become the property of either the school district or whoever has incurred the cost
of the books.

School District Administrator Date

(W‘ WI@‘ 8/25/2023

Dire

of Concurrent Enrollment Date



8/17/2023 |Musica|

Josh & Shelby Moen

$200.00

Approved @ the 9/11/23 mtg.




Independent School District No. 378
Dawson-Boyd Public Schools

FUNDRAISER APPLICATION

Today’s Date: | ¥-9-23
-Person Completing Form: (Ui dew_
Organization Represented: 2ynd

Describe Fundraiser Activity: [i.e. varsity hockey team selling
candy door-to-door]

Civectest  Carnivat
Start Date & End Date: Sat. Jwr 29 203Y

Estimated Revenue From Activity: 4 Lﬁ VI°48)

Who Will Collect/Receipt Revenue: band prigrann / % Nne %{

How Will Revenue Be Used: band remn wpsrades  nshu numfé,
band Scoves,
Who Makes Decisions On How
Revenue Will Be Disbursed: L fine, L@&M! &7 w) Satvrese
%AA% ;C/é/t/t P For Office Use Only <«
Signature of Advisor / or / »  Fundraiser <
Organization Representative > Authorized <

Not Authorized



Independent School District No. 378
Dawson-Boyd Public Schools

FUNDRAISER APPLICATION

Today’s Date: | oM -23
Person Completing Form: Chris L(/ZLM
Organization Represented: and

Describe Fundraiser Activity: [i.e. varsity hockey team selling
candy door-to-door]

Post- 1+ WNote Dounattenc (9« m%nlud)

Start Date & End Date: Cehnd Y 2023-3Y é{' ban/ cmantﬁ

Estimated Revenue From Activity: £500. 00

Who Will Collect/Receipt Revenue: bard Pregyam / Chrs Leﬁ,h{

. Va "evrﬁahr\ g, .
How Will Revenue Be Used: MUN MUSKC, Svt!?yh-c,( . repaivs, ete.
Who Makes Decisions On How
Revenue Will Be Disbursed: [Lhris Lebue % Sﬁuw} Shafmeca
MMAW Mw » For Office Use Only <«
Signature of Advisor / or / »  Fundraiser <
Organization Representative > Authorized )|

Not Authorized
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Independent School District No. 378
Dawson-Boyd Public Schools

FUNDRAISER APPLICATION

Today’s Date: T l[ £ l 23
Person Completing Form: ng\/lUlvi(S sdnadndvov
Organization Represented: stV g

Describe Fundraiser Activity: [i.e. varsity hockey team selling
candy door-to-door]

W 00 RAHIVS
_ %va\(tg (%ﬂ %
Start Date & End Date: A\/lvﬁ 20 - sept 30 A4 _,,;xxwvg\m A
star
Estimated Revenue From Activity: ¥ 00

Who Will Collect/Receipt Revenue: A Lﬁ SdAgdngvey

- How Will Revenue Be Used: mvﬁ v fvbard et
- Who Makes Decisions On How
Revenue Will Be Disbursed: /‘V\/\KQL}(U sdrndnrey
&WN shwun— » For Office Use Only <«
Signature of Advisor / or / » Fundraiser <
Organization Representative > Authorized <

Not Authorized



Independent School District No. 378
Dawson-Boyd Public Schools

FUNDRAISER APPLICATION

Today’s Date: | ©2223
Person Completing Form: Nichdter fnduews
Organization Represented: P{ HW rﬂ low

Describe Fundraiser Activity: [i.e. varsity hockey team selling
candy door-to-door]

rabH e

Start Date & End Date:

Estimated Revenue From Activity: § 5000.00

Who Will Collect/Receipt Revenue: \S‘M‘&U/} Johnsoin

How Will Revenue Be Used: A*H"(Y Jﬂ oV

Who Makes Decisions On How | ,
Revenue Will Be Disbursed: After ﬂ\OW Commi 6

WAW L S, 0 »  For Office Use Only <«
Signature of Advisor / or / » Fundraiser <«
Organization Representative > Authorized <

Not Authorized



Independent School District No. 378
Dawson-Boyd Public Schools

FUNDRAISER APPLICATION

Today’s Date: 282>
Person Completing Form: Al ohole Andrews
Organization Represented: Erboti (&

Describe Fundraiser Activity: [i.e. varsity hockey team selling
candy door-to-door]

mead [sandwitn at verdor Faiv

Start Date & End Date: V. Y | 202D

Estimated Revenue From Activity: ?1000. DO

Who Will Collect/Receipt Revenue: Ni onole P(Y\d)/ TING

How Will Revenue Be Used: ‘!@w{{'g oy ko‘@ o

Who Makes Decisions On How ) |
Revenue Will Be Disbursed: Polotics %006f€f Culo.

VG VAU » For Office Use Only <«

Signature of Advisor / or / » Fundraiser <

Organization Representative »  Authorized <
Not Authorized




Independent School District No. 378
Dawson-Boyd Public Schools

FUNDRAISER APPLICATION

Today’s Date: q-§-25
‘Person Completing Form: \) shy § I/l vl
Organization Represented: ?FA

Describe Fundraiser Activity: [i.e. varsity hockey team selling
candy door-to-door]

Qo“@c)@ cared “Qdf Q"\‘m{O CodrAse 'Qfam Aren ’pﬂ/ﬂqu

Start Date & End Date: [ JAY 1 OQ-F wkw fArea *p.wﬂurc—
PN‘Q Cd‘mbi.‘\lr\% C_dr/J

Estimated Revenue From Activity: * [ oo2

Who Will Collect/Receipt Revenue: Joh he. by

- How Will Revenue Be Used: dowatey & can L Cosras
Who Makes Decisions On How
Revenue Will Be Disbursed: chaple Meomber,
OA,Q % P For Office Use Only <«
Slgn re of Advisor / or / »  Fundraiser <
Organization Representative > Authorized <

Not Authorized



Independent School District No. 378
Dawson-Boyd Public Schools

FUNDRAISER APPLICATION

Today’s Date: T-¢-4>
‘Person Completing Form: \Jd‘/\u S L\W(« / [CAren W{(cg
Organization Represented: =FA / Feeln

Describe Fundraiser Activity: [i.e. varsity hockey team selling
candy door-to-door]

SQ INS P\fd‘é Srfwsqj( c['ueec( bUAZ(/b//-lt}l( c}cﬂt{,v /‘lemf

Start Date & End Date: Getlo =2 Nov b

7
Estimated Revenue From Activity: 2, 000

Who Will Collect/Receipt Revenue: _ are (nde. [ Joln Sho

- How Will Revenue Be Used: oAy Yo pctio Troe A
Vel dhovhadt Hl yer,

Who Makes Decisions On How

Revenue Will Be Disbursed: Ql’”‘*ﬂ‘z“’

Q,Q, J/{k »  For Office Use Only <«
81 ature of Advisor / or / »  Fundraiser <
Organization Representative > Authorized <

Not Authorized
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II1.

II1I.

Orig. 1995
Rev. 2023

PUBLIC AND PRIVATE PERSONNEL DATA

[Note:

The provisions of this policy accurately reflect the Minnesota Government

Data Practices Act and are not discretionary in nature.]

PURPOSE

The purpose of this policy is to provide guidance to school district employees as to the data
the school district collects and maintains regarding its employees, volunteers, independent
contractors, and applicants (“personnel”).

GENERAL STATEMENT OF POLICY

A.

B.

All data on individuals collected, created, received, maintained, or disseminated by the
school district, which is classified by statute or federal law as public, shall be
accessible to the public pursuant to the procedures established by the school district.

All other data on individuals is private or confidential.

DEFINITIONS

A.

B.

“Public” means that the data is available to anyone who requests it.

“Private” means the data is not public and is accessible only to the following: the
subject of the data, as limited by any applicable state or federal law; individuals within
the school district whose work assignments reasonably require access; entities and
agencies as determined by the responsible authority who are authorized by law to gain
access to that specific data; and entities or individuals given access by the express
written direction of the data subject.

“Confidential” means the data are not public and are not accessible to the subject.

“Parking space leasing data” means the following government data on an applicant for,
or lessee of, a parking space: residence address, home telephone number, beginning
and ending work hours, place of employment, location of parking space, and work
telephone number.

“Personnel data” means government data on individuals maintained because they are
or were employees, applicants for employment, volunteers or independent contractors
for the school district. Personnel data include data submitted by an employee to the
school district as part of an organized self-evaluation effort by the school district to
request suggestions from all employees on ways to cut costs, make the school district
more efficient, or to improve school district operations.

“Finalist” means an individual who is selected to be interviewed by the school board
for a position.

“Protected health information” means individually identifiable health information as
defined in 45 Code of Federal Regulations, section 160.103, that is transmitted by
electronic media, maintained in electronic media, or transmitted or maintained in any
other form or medium by a health care provider, in connection with a transaction
covered by 45 Code of Federal Regulations, Parts 160, 162 and 164. “Protected health
information” excludes individually identifiable health information in education records
covered by the Family Educational Rights and Privacy Act, employment records held by
a school district in its role as employer; and records regarding a person who has been
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deceased for more than fifty (50) years.

“Public officials” means business managers; human resource directors; athletic
directors whose duties include at least fifty (50) percent of their time spent in
administration, personnel, supervision, and evaluation; chief financial officers;
directors; and individuals defined as superintendents and principals and in a charter
school, individuals employed in comparable positions.

IV. PUBLIC PERSONNEL DATA

A.

The following information on current and former employees, volunteers and
independent contractors of the school district, is public:

1. name;

2. employee identification number, which may not be the employee’s Social
Security number;

3. actual gross salary;

4. salary range;

5. terms and conditions of employment relationship;

6. contract fees;

7. actual gross pension;

8. the value and nature of employer-paid fringe benefits;

9. the basis for and the amount of any added remuneration, including expense

reimbursement, in addition to salary;
10. job title;
11. bargaining unit;

12. job description;

13. education and training background;

14. previous work experience;

15. date of first and last employment;

16. the existence and status of any complaints or charges against the employee,

regardless of whether the complaint or charge resulted in a disciplinary action;

17. the final disposition of any disciplinary action, as defined in Minnesota
Statutes, section 13.43, subdivision. 2(b), together with the specific reasons
for the action and data documenting the basis of the action, excluding data
that would identify confidential sources who are employees of the school
district;

18. the complete terms of any agreement settling any dispute arising out of the
employment relationship, including superintendent buyout agreements, except
that the agreement must include specific reasons for the agreement if it
involves the payment of more than $10,000 of public money, and such
agreement may not have the purpose or effect of limiting access to or
disclosure of personnel data or limiting the discussion of information or
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19.

20.

21.

22.

23.

24.

opinions related to personnel data;

work location;

work telephone number;

badge number;

work-related continuing education;

honors and awards received; and

payroll time sheets or other comparable data that are used only to account for
employee’s work time for payroll purposes, except to the extent that release of

time sheet data would reveal the employee’s reasons for the use of sick or
other medical leave or other not public data.

The following information on current and former applicants for employment by the
school district is public:

1.

2.

5.

6.

veteran status;

relevant test scores;

rank on eligible list;

job history;

education and training; and

work availability.

Names of applicants are private data except when certified as eligible for appointment
to a vacancy or when applicants are considered by the school board to be finalists for
public employment.

Applicants for appointment to a public body.

1.

Data about applicants for appointment to a public body collected by the school
district as a result of the applicant’s application for employment are private
data on individuals except that the following are public:

a. name;

b. city of residence, except when the appointment has a residency
requirement that requires the entire address to be public;

C. education and training;

d. employment history;

e. volunteer work;

f. awards and honors;

g. prior government service;

h. any data required to be provided or that are voluntarily provided in an

application for appointment to a multimember agency pursuant to
Minnesota Statutes, section 15.0597; and
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i veteran status.

2. Once an individual is appointed to a public body, the following additional items
of data are public:

a. residential address;

b. either a telephone number or electronic mail address where the
appointee can be reached, or both at the request of the appointee;

C. first and last dates of service on the public body;

d. the existence and status of any complaints or charges against an
appointee; and

e. upon completion of an investigation of a complaint or charge against
an appointee, the final investigative report is public, unless access to
the data would jeopardize an active investigation.

3. Notwithstanding paragraph 2., any electronic mail address or telephone
number provided by a public body for use by an appointee shall be public. An
appointee may use an electronic mail address or telephone number provided
by the public body as the designated electronic mail address or telephone
number at which the appointee can be reached.

Regardless of whether there has been a final disposition as defined in Minnesota
Statutes, section 13.43, subdivision 2(b), upon completion of an investigation of a
complaint or charge against a public official, as defined in Minnesota Statutes, section
13.43, subdivision 2(e), or if a public official resigns or is terminated from employment
while the complaint or charge is pending, all data relating to the complaint or charge
are public, unless access to the data would jeopardize an active investigation or reveal
confidential sources. Data relating to a complaint or charge against a public official is
public only if:

1. the complaint or charge results in disciplinary action or the employee resigns
or is terminated from employment while the complaint or charge is pending;
or

2. potential legal claims arising out of the conduct that is the subject of the

complaint or charge are released as part of a settlement agreement

Data that is classified as private under another law is not made public by this
provision.

PRIVATE PERSONNEL DATA

A.

All other personnel data not listed in Section IV are private data will not be otherwise
released unless authorized by law.

Data pertaining to an employee’s dependents are private data on individuals.

Data created, collected, or maintained by the school district to administer employee
assistance programs are private.

Parking space leasing data with regard to data on individuals are private.

An individual’s checking account number is private when submitted to a government
entity.
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Personnel data must be disseminated to labor organizations to the extent necessary to
conduct elections, investigate and process grievances, and implement the provisions of
Minnesota Statutes chapters 179 and 179A. Personnel data shall be disseminated to
labor organizations and the Bureau of Mediation Services ("BMS”) to the extent the
dissemination is ordered or authorized by the Commissioner of the BMS. Employee
Social Security humbers are not necessary to implement the provisions of Chapter 179
and 179A.

The home addresses, nonemployer issued phone numbers and email addresses, dates
of birth, and emails or other communications between exclusive representatives and
their members, prospective members, and nonmembers are private data on
individuals.

Dissemination of personnel data to a labor organization pursuant to Minnesota
Statutes, section 13.43, subdivision 6, shall not subject the school district to liability
under Minnesota Statutes, section 13.08.

Personnel data described under Minnesota Statutes, section 179A.07, subdivision 8,
must be disseminated to an exclusive representative under the terms of that
subdivision.

The school district may display a photograph of a current or former employee to
prospective witnesses as part of the school district’s investigation of any complaint or
charge against the employee.

The school district may, if its responsible authority or designee reasonably determines
that the release of personnel data is necessary to protect an employee from harm to
self or to protect another person who may be harmed by the employee, release data
that are relevant to the concerns for safety to:

1. the person who may be harmed and to the attorney representing the person
when the data are relevant to obtaining a restraining order;

2. a prepetition screening team conducting an investigation of the employee
under Minnesota Statutes, section 253B.07, subdivision 1; or

3. a court, law enforcement agency, or prosecuting authority.

Private personnel data or confidential investigative data on employees may be
disseminated to a law enforcement agency for the purpose of reporting a crime or
alleged crime committed by an employee, or for the purpose of assisting law
enforcement in the investigation of a crime or alleged crime committed by an
employee.

A complainant has access to a statement provided by the complainant to the school
district in connection with a complaint or charge against an employee.

When allegations of sexual or other types of harassment are made against an
employee, the employee does not have access to data that would identify the
complainant or other witnesses if the responsible authority determines that the
employee’s access to that data would:

1. threaten the personal safety of the complainant or a witness; or

2. subject the complainant or witness to harassment.

If a disciplinary proceeding is initiated against the employee, data on the complainant

or witness shall be available to the employee as may be necessary for the employee to
prepare for the proceeding.
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The school district must report to the Minnesota Professional Educator Licensing and
Standards Board (“PELSB") or the Board of School Administrators ("BOSA”), whichever
has jurisdiction over the teacher’s or administrator’s license, as required by Minnesota
Statutes, section 122A.20, subdivision. 2, and shall, upon written request from the
licensing board having jurisdiction over the license, provide the licensing board with
information about the teacher or administrator from the school district’s files, any
termination or disciplinary proceeding, and settlement or compromise, or any
investigative file in accordance with Minnesota Statutes, section 122A.20, subdivision
2.

Private personnel data shall be disclosed to the Department of Employment and
Economic Development for the purpose of administration of the unemployment
insurance program under Minnesota Statutes, chapter 268.

When a report of alleged maltreatment of a student in an elementary, middle school,
high school or charter school is made to the Commissioner of the Minnesota
Department of Education ("MDE") under Minnesota Statutes, chapter 260E, data that
are relevant and collected by the school facility about the person alleged to have
committed maltreatment must be provided to the Commissioner on request for
purposes of an assessment or investigation of the maltreatment report. Additionally,
personnel data may be released for purposes of providing information to a parent,
legal guardian, or custodian of a child in accordance with MDE Screening Guidelines.

The school district shall release to a requesting school district or charter school private
personnel data on a current or former employee related to acts of violence toward or
sexual contact with a student, if

1. an investigation conducted by or on behalf of the school district or law
enforcement affirmed the allegations in writing prior to release and the
investigation resulted in the resignation of the subject of the data; or

2. the employee resigned while a complaint or charge involving the allegations
was pending, the allegations involved acts of sexual contact with a student,
and the employer informed the employee in writing, before the employee
resigned, that if the employee resigns while the complaint or charge is still
pending, the employer must release private personnel data about the
employee’s alleged sexual contact with a student to a school district or charter
school requesting the data after the employee applies for employment with
that school district or charter school and the data remain classified as provided
in Minnesota Statutes, chapter 13.

Data that are released under this paragraph must not include data on the student.

Data submitted by an employee to the school district as part of an organized
self-evaluation effort by the school district to request suggestions from all employees
on ways to cut costs, make the school district more efficient, or improve the school
district operations is private data. An employee who is identified in a suggestion,
however, shall have access to all data in the suggestion except the identity of the
employee making the suggestion.

Protected health information, as defined in 45 Code of Federal Regulations, Parts 160
and 164, on employees is private and will not be disclosed except as permitted or
required by law.

Personal home contact information for employees may be used by the school district to
ensure that an employee can be reached in the event of an emergency or other
disruption affecting continuity of school district operations and may be shared with
another government entity in the event of an emergency or other disruption to ensure
continuity of operation for the school district or government entity.
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VI.

VII.

VIII.

IX.

S. The personal telephone number, home address, and electronic mail address of a
current or former employee of a contractor or subcontractor maintained as a result of
a contractual relationship between the school district and a contractor or subcontractor
entered on or after August 1, 2012, are private data. These data must be shared with
another government entity to perform a function authorized by law. The data also
must be disclosed to a government entity or any person for prevailing wage purposes.

T. When a continuing contract teacher is discharged immediately because the teacher’s
license has been revoked due to a conviction for child abuse or sexual offenses
involving a child as set forth in Minnesota Statutes, section 122A.40, subdivision
13(b), or when the Commissioner of the MDE makes a final determination of child
maltreatment involving a teacher under Minnesota Statutes, section 260E.21,
subdivision 4, or 260E.35, the school principal or other person having administrative
control of the school must include in the teacher’s employment record the information
contained in the record of the disciplinary action or the final maltreatment
determination, consistent with the definition of public data under Minnesota Statutes,
section 13.41, subdivision. 5, and must provide PELSB and the licensing division at
MDE with the necessary and relevant information to enable PELSB and MDE'’s licensing
division to fulfill their statutory and administrative duties related to issuing, renewing,
suspending, or revoking a teacher’s license. In addition to the background check
required under Minnesota Statutes, section 123B.03, a school board or other school
hiring authority must contact PELSB and MDE to determine whether the teacher’s
license has been suspended or revoked, consistent with the discharge and final
maltreatment determinations. Unless restricted by federal or state data practices law
or by the terms of a collective bargaining agreement, the responsible authority for a
school district must disseminate to another school district private personnel data on a
current or former teacher (employee or contractor) of the district, including the results
of background investigations, if the requesting school district seeks the information
because the subject of the data has applied for employment with the requesting school
district.

MULTIPLE CLASSIFICATIONS

If data on individuals are classified as both private and confidential by Minnesota Statutes
chapter 13, or any other state or federal law, the data are private.

CHANGE IN CLASSIFICATIONS

The school district shall change the classification of data in its possession if it is required to do
so to comply with either judicial or administrative rules pertaining to the conduct of legal
actions or with a specific statute applicable to the data in the possession of the disseminating
or receiving agency.

RESPONSIBLE AUTHORITY

The school district has designated Holly Ward, Superintendent (320-312-2301), as the
authority responsible for personnel data.

The responsible authority, or a school district employee if so designated, shall serve as the
school district’s data practices compliance official and, as such, shall be the employee to whom
persons may direct questions or concerns regarding problems in obtaining access to data or
other data practices problems.

EMPLOYEE AUTHORIZATION/RELEASE FORM

An employee authorization form is included as an addendum to this policy.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.03 (Access to Government Data)
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Cross References:

Minn. Stat. § 13.05 (Duties of Responsible Authority)

Minn. Stat. § 13.37 (General Nonpublic Data)

Minn. Stat. § 13.39 (Civil Investigation)

Minn. Stat. § 13.41 (Licensing Data)

Minn. Stat. § 13.43 (Personnel Data)

Minn. Stat. § 13.601, subd. 3 (Elected and Appointed Officials)

Minn. Stat. § 15.0597 (Appointment to Multimember Agencies)

Minn. Stat. § 122A.20, Subd. 2 (Mandatory Reporting)

Minn. Stat. § 122A.40, Subds. 13 and 16 (Employment; Contracts;
Termination)

Minn. Stat. § 123B.03 (Background Check)

Minn. Stat. § 123B.143, subd. 2 (Disclose Past Buyouts)

Minn. Stat. Ch. 179 (Minnesota Labor Relations Act)

Minn. Stat. Ch. 179A (Minnesota Public Labor Relations Act)

Minn. Stat. § 253B.07 (Judicial Commitment: Preliminary Procedures)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)

Minn. Stat. Ch. 268 (Unemployment Insurance)

Minn. R. Pt. 1205 (Data Practices)

P.L. 104-191 (HIPAA)

45 C.F.R. Parts 160, 162, and 164 (HIPAA Regulations)

MSBA/MASA Model Policy 206 (Public Participation in School Board
Meetings/Complaints about Persons at School Board Meetings and Data Privacy
Considerations)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 722 (Public Data Requests)

MSBA Law Bulletin “I" (School Records — Privacy — Access to Data)

406-8



Consent to Release Data - Request from an Individual

An individual asks the school district to release private data to an outside entity or person. Because the district
does not have statutory authority to release the data, it must get the individual’s written informed consent.

Explanation of Your Rights

If you have a question about anything on this form, or would like more explanation, please talk to

Tara Bachmeier, Human Resources Coordinator (phone: 320-769-2955 x2304, email:
tbachmeier@dwby.k12.mn.us) before you sign it.

I, , give my permission for

(name of individual) (name of school district)

to release data about me to as described in this consent form.

(name of other entity/person)

1. The specific data I want to release include:
(name of school district)

(explanation of data requested)

2. I understand that I have asked to release the data.
(name of school district)

3. I understand that although the data are classified as private at /
(name of school district)

classification/treatment of the data at depends on laws or policies
(name of other entity/person)

that apply to

(name of other entity/person)

This authorization to release expires

(date/time of expiration)

Individual data subject’s signature Date

Parent/guardian’s signature [if needed] Date

Policy Form 406
Sept. 2023
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422  POLICIES INCORPORATED BY REFERENCE

PURPOSE

Certain policies as contained in this policy reference manual are applicable to employees as

well as to students.

To avoid undue duplication, the school district provides notice by this

section of the application and incorporation by reference of the following policies that also

apply to employees:

Model Policy 505

Model Policy 507
Model Policy 510
Model Policy 511
Model Policy 517

Model Policy 518
Model Policy 519
Model Policy 522

Model Policy 524
Model Policy 525
Model Policy 535

Distribution of Nonschool-Sponsored Materials on School Premises by
Students and Employees

Corporal Punishment
Student Activities
Student Fundraising
Student Recruiting
DNR-DNI Orders

Interviews of Students by Outside Agencies
Title IX Sex Nondiscrimination Policy, Grievance Procedure and Process

Internet Acceptable Use and Safety Policy
Violence Prevention
Service Animals in Schools

Employees are charged with notice that the above cited policies are also applicable to
employees; however, employees are also on notice that the provisions of the various policies
speak for themselves and may be applicable although not specifically listed above.

Legal References: None

Cross References: None
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Adopted: MSBA/MASA Model Policy 425

Orig. 2001
Revised: Rev. 2023
425 STAFF DEVELOPMENT AND MENTORING
[Note: The provisions of this policy substantially reflect statutory requirements. ]
I. PURPOSE
The purpose of this policy is to establish a staff development program and structure to carry
out planning and reporting on staff development that supports improved student learning.
II. ADVISORY STAFF DEVELOPMENT COMMITTEE AND SITE PROFESSIONAL
DEVELOPMENT TEAMS
A. The school board will establish an Advisory Staff Development Committee to develop a

Staff Development Plan, assist Site Professional Development Teams in developing a

site plan consistent with the goals of the Staff Development Plan, and evaluate staff

development efforts at the site level.

1. The majority of the membership of the Advisory Staff Development Committee
shall consist of teachers representing various grade levels, subject areas, and
special education. The Committee also will include nonteaching staff, parents,
and administrators.

2. Members of the Advisory Staff Development Committee shall be appointed by
the school board. Committee members shall serve a two-year term!* based
upon nominations by board members, teachers, and paraprofessionals. The
school board shall appoint replacement members of the Advisory Staff
Development Committee as soon as possible following the resignation, death,
serious illness, or removal of a member from the Committee.

B. The school board will establish the Site Professional Development Teams.

1. Members of the Site Professional Development Teams will be appointed by the
school board. Team members shall serve a two-year term* based upon
nominations by board members, teachers, and paraprofessionals. The school
board shall appoint replacement members of the Site Professional
Development Teams as soon as possible following the resignation, death,
serious illness, or removal of a member from the Team.

2. The majority of the Site Professional Development Teams shall be teachers
representing various grade levels, subject areas, and special education.

III. DUTIES OF THE ADVISORY STAFF DEVELOPMENT COMMITTEE

A. The Advisory Staff Development Committee will develop a Staff Development Plan that
will be reviewed and subject to approval by the school board twice a year.?"

B. The Staff Development Plan must contain the following elements:

1. Staff development outcomes that are consistent with the education outcomes

* This time period may be changed to accommodate individual school district needs.

2
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as may be determined periodically by the school board;
The means to achieve the Staff Development outcomes;

The procedures for evaluating progress at each school site toward meeting
educational outcomes consistent with relicensure requirements under
Minnesota Statutes, section 122A.187;

Ongoing staff development activities that contribute toward continuous
improvement in achievement of the following goals:

a. Improve student achievement of state and local education standards in
all areas of the curriculum, including areas of regular academic and
applied and experiential learning, by using research-based best
practices methods;

b. Effectively meet the needs of a diverse student population, including
at-risk children, children with disabilities, English learners, and gifted
children, within the regular classroom, applied and experiential
learning settings, and other settings;

C. Provide an inclusive curriculum for a racially, ethnically, linguistically,
and culturally diverse student population that is consistent with state
education diversity rule and the district’s education diversity plan;

d. Improve staff collaboration and develop mentoring and peer coaching
programs for teachers new to the school or district;

e. Effectively teach and model violence prevention policy and curriculum
that address early intervention alternatives, issues of harassment, and
teach nonviolent alternatives for conflict resolution;

f. Effectively deliver digital and blended learning and curriculum and
engage students with technology; and

g. Provide teachers and other members of site-based management teams
with appropriate management and financial management skills.

The Staff Development Plan also must:

a. Support stable and productive professional communities achieved
through ongoing and schoolwide progress and growth in teaching
practice;

b. Emphasize coaching, professional learning communities, classroom

action research, and other job-embedded models;

C. Maintain a strong subject matter focus premised on students’ learning
goals consistent with Minnesota Statutes, section 120B.125;

d. Ensure specialized preparation and learning about issues related to
teaching English learners and students with special needs by focusing
on long-term systemic efforts to improve educational services and
opportunities and raise student achievement; and

e. Reinforce national and state standards of effective teaching practice.

Staff development activities must:

a. Focus on the school classroom and research-based strategies that
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improve student learning;

b. Provide opportunities for teachers to practice and improve their
instructional skills over time;

C. Provide opportunities for teachers to use student data as part of their
daily work to increase student achievement;

d. Enhance teacher content knowledge and instructional skills, including
to accommodate the delivery of digital and blended learning and
curriculum and engage students with technology;

e. Align with state and local academic standards;

f. Provide opportunities to build professional relationships, foster
collaboration among principals and staff who provide instruction, and
provide opportunities for teacher-to-teacher mentoring;

g. Align with the plan, if any, of the district or site for an alternative
teacher professional pay system;

h. Provide teachers of English learners, including English as a second
language, and content teachers with differentiated instructional
strategies critical for ensuring students long-term academic success,
the means to effectively use assessment data on the academic literacy,
oral academic language, and English language development of English
learners, and skills to support native and English language
development across the curriculum; and

i. Provide opportunities for staff to learn about current workforce trends,
the connections between workforce trends and postsecondary
education, and training options, including career and technical
education options.

7. Staff development activities may include curriculum development and
curriculum training programs and activities that provide teachers and other
members of site-based teams training to enhance team performance.

8. The school district may implement other staff development activities required
by law and activities associated with professional teacher compensation
models.

[Note: To the extent the school board offers K-12 teachers the opportunity for more
staff development training under Minnesota Statutes, section 122A.40, Subdivisions.
7 and 7a, or Minnesota Statutes section 122A.41, subdivisions. 4 and 4a, such
additional days of staff development should include peer mentoring, peer gathering,
continuing education, professional development, or other training which enable
teachers to achieve the staff development outcomes enumerated above in Section
III.B.4.]

C. The Advisory Staff Development Committee will assist Site Professional Development
Teams in developing a site plan consistent with the goals and outcomes of the Staff
Development Plan.

D. The Advisory Staff Development Committee will evaluate staff development efforts at
the site level and will report to the school board on a guarterly basis®* the extent to

3 This time period may be changed to accommodate individual school district needs.
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IV.

V.

which staff at the site have met the outcomes of the Staff Development Plan.

In addition to developing a Staff Development Plan, the Staff Development Advisory
Committee also must develop teacher mentoring programs for teachers new to the
profession or school district, including teaching residents, teachers of color, teachers
who are American Indian, teachers in license shortage areas, teachers with special
needs, or experienced teachers in need of peer coaching. Teacher mentoring
programs must be included in or aligned with the school district's teacher evaluation
and peer review processes under Minnesota Statutes, sections 122A.40, subdivision 8
or 122A.41, subdivision 5.

The Advisory Staff Development Committee shall assist the school district in preparing
any reports required by the Minnesota Department of Education (MDE) relating to staff
development or teacher mentoring including, but not limited to, the reports referenced
in Section VII. below.

DUTIES OF THE SITE PROFESSIONAL DEVELOPMENT TEAM

A.

Each Site Professional Development Team shall develop a site plan, consistent with the
goals of the Staff Development Plan. The school board will review the site plans for
consistency with the Staff Development Plan twi r.*

The Site Professional Development Team must demonstrate to the school board the
extent to which staff at the site have met the outcomes of the Staff Development Plan.
The actual reports to the school board can be made by the Advisory Staff Development
Committee to avoid duplication of effort.

If the school board determines that staff development outcomes are not being met, it
may withhold a portion of the initial allocation of revenue referenced in Section V.
below.

STAFF DEVELOPMENT FUNDING

A.

Unless the school district is in statutory operating debt or a majority of the school
board and a majority of its licensed teachers annually vote to waive the requirement
to reserve basic revenue for staff development, the school district will reserve an
amount equal to at least two percent of its basic revenue for: (1) teacher development
and evaluation under Minnesota Statutes, section 122A.40, subdivision 8 or 122A.41,
subdivision 5; (2) principal development and evaluation under section 123B.147,
subdivision. 3; (3) professional development under section 122A.60; (4) in-service
education for programs under section 120B.22, subdivision 2; and (5) teacher
mentorship under section 122A.70, subdivision 1. . To the extent extra funds remain,
staff development revenue may be used for development plans, including plans for
challenging instructional activities and experiences under section 122A.60, and for
curriculum development and programs, other in-service education, teacher’s
workshops, teacher conferences, the cost of substitute teachers for staff development
purposes, preservice and in-service education for special education professionals and
paraprofessionals, and other related costs for staff development efforts. The school
district also may use the revenue reserved for staff development for grants to the
school district’s teachers to pay for coursework and training leading to certification as
either a college in the schools teacher or a concurrent enrollment teacher. To receive a
grant, the teacher must be enrolled in a program that includes coursework and
training focused on teaching a core subject.

The school district may, in its discretion, expend an additional amount of unreserved
revenue for staff development based on its needs.

Release time provided for teachers to supervise students on field trips and school
activities, or independent tasks not associated with enhancing the teacher’s knowledge
and instructional skills, such as preparing report cards, calculating grades, or
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organizing classroom materials, may not be counted as staff development time that is
financed with staff development reserved revenue under Minnesota Statutes, section
122A.61.

VI. PROCEDURE FOR USE OF STAFF DEVELOPMENT FUNDS

A.

On a yearly*" basis, the Advisory Staff Development Committee, with the assistance of
the Site Professional Development Teams, shall prepare a projected budget setting
forth proposals for allocating staff development and mentoring funds reserved for each
school site. Such budgets shall include, but not be limited to, projections as to the
cost of building site training programs, costs of individual staff seminars, and cost of
substitutes.

Upon approval of the budget by the school board, the Advisory Committee shall be
responsible for monitoring the use of such funds in accordance with the Staff
Development Plan and budget. The requested use of staff development funds must
meet or make progress toward the goals and objectives of the Staff Development Plan.
All costs/expenditures will be reviewed by the school board and/or superintendent for

consistency with the Staff Development Plan gn a gquarterly basis.*

Individual requests from staff for leave to attend staff development activities shall be
submitted and reviewed according to school district policy, staff procedures,
contractual agreement, and the effect on school district operations. Failure to timely
submit such requests may be cause for denial of the request.

The school district may use staff development revenue, special grant programs
established by the legislature, or another funding source to pay a stipend to a mentor
who may be a current or former teacher who has taught at least three (3) years and is
not on an improvement plan. Other initiatives using such funds. or funds available
under Minnesota Statutes, sections 124D.861 and 124D.862, may include:

1. additional stipends as incentives to mentors of color or who are American
Indian;
2. financial supports for professional learning community affinity groups across

schools within and between districts for teachers from underrepresented racial
and ethnic groups to come together throughout the school year;

3. programs for induction aligned with the school district or school mentorship
program during the first three (3) years of teaching, especially for teachers
from underrepresented racial and ethnic groups; or

4. grants supporting licensed and nonlicensed educator participation in
professional development, such as workshops and graduate courses, related to
increasing student achievement for students of color and American Indian
students in order to close opportunity and achievement gaps.

To the extent the school district receives a grant for any of the above purposes, it will
negotiate additional retention strategies or protection from unrequested leave of
absences in the beginning years of employment for teachers of color and teachers who
are American Indian. Retention strategies may include providing financial incentives
for teachers of color and teachers who are American Indian to work in the school or
district for at least five (5) years and placing American Indian educators at sites with
other American Indian educators and educators of color at sites with other educators
of color to reduce isolation and increase opportunity for collegial support.

4" This time period may be changed to accommodate individual school district needs.
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VII. PARAPROFESSIONALS, TITLE I AIDES, AND OTHER INSTRUCTIONAL SUPPORT STAFF

A.

The school district must provide a minimum of eight hours of paid orientation or
professional development annually to all paraprofessionals, Title I aides, and other
instructional support staff. Six of the eight hours must be completed before the first
instructional day of the school year or within 30 days of hire.

The orientation or professional development must be relevant to the employee's
occupation and may include collaboration time with classroom teachers and planning
for the school year.

For paraprofessionals who provide direct support to students, at least 50 percent of
the professional development or orientation must be dedicated to meeting the
requirements of this section. Professional development for paraprofessionals may also
address the requirements of Minnesota Statutes, section 120B.363, subdivision 3.

A school administrator must provide an annual certification of compliance with this
requirement to the MDE Commissioner.

VIII. REPORTING

A.

The school district and site staff development committee shall prepare a report of the
previous fiscal year’s staff development activities and expenditures as part of the
school district’s world’s best workforce report.

1. The report must include assessment and evaluation data indicating progress
toward district and site staff development goals based on teaching and
learning outcomes, including the percentage of teachers and other staff
involved in instruction who participate in effective staff development activities.

2. The report will provide a breakdown of expenditures for:
a. Curriculum development and curriculum training programs;
b. Staff development training models, workshops, and conferences; and
C. The cost of releasing teachers or providing substitute teachers for staff

development purposes.

The report also must indicate whether the expenditures were incurred at the
district level or the school site level and whether the school site expenditures
were made possible by the grants to school sites that demonstrate exemplary
use of allocated staff development revenue. These expenditures must be
reported using the uniform financial and accounting and reporting standards
(UFARS).

3. The report will be signed by the superintendent and staff development chair.

To the extent the school district receives a grant for mentorship activities described in
Section V.D., by June 30 of each year after receiving a grant, the site staff
development committee must submit a report to the Professional Educator Licensing
and Standards Board on program efforts that describes mentoring and induction
activities and assesses the impact of these programs on teacher effectiveness and
retention.

Legal References: Minn. Stat. § 120A.41 (Length of School Year; Days of Instruction)

Minn. Stat. § 120A.415 (Extended School Calendar)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to
Postsecondary Education and Employment; Personal Learning Plans)
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Cross References:

Minn. Stat. § 120B.22, Subd. 2 (Violence Prevention Education)

Minn. Stat. § 121A.642 (Paraprofessional Training)

Minn. Stat. § 122A.187 (Expiration and Renewal)

Stat. § 122A.40, Subds. 7, 7a and 8 (Employment; Contracts;
Termination - Additional Staff Development and Salary)

Minn. Stat. § 122A.41, Subds. 4, 4a and 5 (Teacher Tenure Act; Cities of the
First Class; Definitions - Additional Staff Development and Salary)

Minn. Stat. § 122A.60 (Staff Development Program)

Stat. § 122A.70 (Teacher Mentorship and Retention of Effective
Teachers)

Minn.

Minn.

Minn.
Minn.
Minn.
Minn.
Minn.
Minn.

None.

Stat
Stat
Stat
Stat
Stat
Stat

. § 122A.61 (Reserved Revenue for Staff Development)

. § 123B.147, subd. 3 (Principals)

. § 124D.861 (Achievement and Integration for Minnesota)
. § 124D.862 (Achievement and Integration Revenue)

. § 126C.10, Subds. 2 and 2b (General Education Revenue)
. § 126C.13, Subd. 5 (General Education Levy and Aid)
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427

II.

I1I1.

WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION TEACHERS

[Note: School districts are required by Minnesota Rules 3525.2340, subpart 4.B., to
have a policy for determining the workload limits of special education staff who
provide services to students who receive direct special education services 60
percent or less of the instructional day.]

[Note: Minnesota Statutes, section 179A.07, subdivision 1, of the Public
Employment Labor Relations Act (PELRA) provides that a public employer is not
required to meet and negotiate on matters of inherent managerial policy. Matters of
inherent managerial policy include, but are not limited to, such areas of discretion or
policy as the functions and programs of the employer, its overall budget, utilization
of technology, the organizational structure, selection of personnel, and direction of
personnel.]

PURPOSE
The purpose of this policy is to establish general parameters for determining the workload

limits of special education staff who provide services to children with disabilities receiving
direct special education services 60 percent or less of the instructional day.

DEFINITIONS
A. Special Education Staff; Special Education Teacher

“Special education staff” and “special education teacher” both mean a teacher
employed by the school district who is licensed under the rules of the Minnesota
Professional Educator Licensing and Standards Board to instruct children with specific
disabling conditions.

B. Direct Services

“Direct services” means special education services provided by a special education
teacher or a related service professional when the services are related to instruction,
including cooperative teaching.

C. Indirect Services

“Indirect services” means special education services provided by a special education
teacher or a related service professional which include ongoing progress reviews;
cooperative planning; consultation; demonstration teaching; modification and
adaptation of the environment, curriculum, materials, or equipment; and direct
contact with the pupil to monitor and observe.

D. Workload
“Workload” means a special education teacher’s total humber of minutes required for
all due process responsibilities, including direct and indirect services, evaluation and
reevaluation time, management of individualized education programs (IEPs), travel
time, parental contact, and other services required in the IEPs.

GENERAL STATEMENT OF POLICY
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A. Workload limits for special education teachers shall be determined by the appropriate
special education administrator, in consultation with the building principal and the
superintendent.

B. In determining workload limits for special education staff, the school district shall take
into consideration the following factors: student contact minutes, evaluation and
reevaluation time, indirect services, management of IEPs, travel time, and other
services required in the IEPs of eligible students.

IV. COLLECTIVE BARGAINING AGREEMENT UNAFFECTED

This policy shall not be construed as a reopening of negotiations between the school district
and the special education teachers’ exclusive representative, nor shall it be construed to alter
or limit in any way the managerial rights or other authority of the school district set forth in
the Public Employment Labor Relations Act or in the collective bargaining agreement between
the school district and the special education teachers’ exclusive representative.

Legal References: Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy)

Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49 (Definitions)
Minn. Rule 3525.2340, Subp. 4.B. (Case Loads for School-Age Educational
Service Alternatives)

Cross References: MSBA/MASA Model Policy 508 (Extended School Year for Certain Students with

Individualized Education Programs)
MSBA/MASA Model Policy 608 (Instructional Services - Special Education)
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515

II.

II1I.

PROTECTION AND PRIVACY OF PUPIL RECORDS

PURPOSE

The school district recognizes its responsibility in regard to the collection, maintenance, and
dissemination of pupil records and the protection of the privacy rights of students as provided
in federal law and state statutes.

GENERAL STATEMENT OF POLICY

The following procedures and policies regarding the protection and privacy of parents and
students are adopted by the school district, pursuant to the requirements of 20 United States
Code, section 1232g, et seq., (Family Educational Rights and Privacy Act (FERPA)) 34 Code of
Federal Regulations part 99 and consistent with the requirements of the Minnesota
Government Data Practices Act, Minnesota Statutes, chapter 13, and Minnesota Rules, parts
1205.0100-1205.2000.

DEFINITIONS

A. Authorized Representative

“Authorized representative” means any entity or individual designated by the school
district, state, or an agency headed by an official of the Comptroller of the United
States, the Attorney General of the United States, the Secretary of the U.S.
Department of Education, or state and local educational authorities to conduct, with
respect to federal or state supported education programs, any audit or evaluation or
any compliance or enforcement activity in connection with federal legal requirements
that relate to these programs.

B. Biometric Record

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or
more measurable biological or behavioral characteristics that can be used for
automated recognition of an individual (e.g., fingerprints, retina and iris patterns,
voiceprints, DNA sequence, facial characteristics, and handwriting).

C. Dates of Attendance

“Dates of attendance,” as referred to in “Directory Information,” means the period of
time during which a student attends or attended a school or schools in the school
district, including attendance in person or by paper correspondence, videoconference,
satellite, Internet, or other electronic information and telecommunications
technologies for students who are not in the classroom, and including the period
during which a student is working under a work-study program. The term does not
include specific daily records of a student’s attendance at a school or schools in the
school district.

D. Directory Information
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“Directory information,” under federal law, means information contained in an
education record of a student that would not generally be considered harmful
or an invasion of privacy if disclosed. It includes the student’s name; address;
telephone listing; electronic mail address; photograph; date and place of birth;
major field of study; dates of attendance; grade level; enroliment status (i.e.,
full-time or part-time); participation in officially recognized activities and
sports; weight and height of members of athletic teams; degrees, honors and
awards received; and the most recent educational agency or institution
attended. It also includes the name, address, and telephone number of the
student’s parent(s). Directory information does not include:

a. a student’s social security number;

b. a student’s identification number (ID), user ID, or other unique
personal identifier used by a student for purposes of accessing or
communicating in electronic systems if the identifier may be used to
access education records without use of one or more factors that
authenticate the student’s identity such as a personal identification
number (PIN), password, or other factor known or possessed only by
the authorized user;

C. a student ID or other unique personal identifier that is displayed on a
student ID badge if the identifier can be used to gain access to
educational records when used in conjunction with one or more factors
that authenticate the student’s identity, such as a PIN, password, or
other factor known or possessed only by the student;

d. personally identifiable data which references religion, race, color, social
position, or nationality; or

e. data collected from nonpublic school students, other than those who
receive shared time educational services, unless written consent is
given by the student’s parent or guardian.

Under Minnesota law, a school district may not designate a student’s home
address, telephone number, email address, or other personal contact
information as “directory information.”

[Note: The federal definition includes all of the types of
information specifically referenced as directory information.
The federal definition applies to information requests by
military recruiting officers, as set out in Article XI below.

The Minnesota definition imposes additional restrictions upon
the types of information that may be designated as directory
information.]

ion R r

What constitutes “education records.” Education records means those records
that are: (1) directly related to a student; and (2) maintained by the school
district or by a party acting for the school district.

What does not constitute education records. The term “education records”
does not include:

a. Records of instructional personnel that are:
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(1) kept in the sole possession of the maker of the record;
(2) used only as a personal memory aid;

(3) not accessible or revealed to any other individual except a
temporary substitute teacher; and

4) destroyed at the end of the school year.

Records of a law enforcement unit of the school district, provided
education records maintained by the school district are not disclosed to
the unit, and the law enforcement records are:

(1) maintained separately from education records;

(2) maintained solely for law enforcement purposes; and

(3) disclosed only to law enforcement officials of the same
jurisdiction.

Records relating to an individual, including a student, who is employed
by the school district which:

(1) are made and maintained in the normal course of business;

(2) relate exclusively to the individual in that individual’s capacity
as an employee; and

(3) are not available for use for any other purpose.

However, records relating to an individual in attendance at the school
district who is employed as a result of his or her status as a student
are education records.

Records relating to an eligible student, or a student attending an
institution of post-secondary education, that are:

(1) made or maintained by a physician, psychiatrist, psychologist,
or other recognized professional or paraprofessional acting in
his or her professional or paraprofessional capacity or assisting
in that capacity;

(2) made, maintained, or used only in connection with the
provision of treatment to the student; and

(3) disclosed only to individuals providing the treatment; provided
that the records can be personally reviewed by a physician or
other appropriate professional of the student’s choice. For the
purpose of this definition, “treatment” does not include
remedial educational activities or activities that are a part of
the program of instruction within the school district.

Records created or received by the school district after an individual is
no longer a student at the school district and that are not directly
related to the individual’s attendance as a student.
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f. Grades on peer-related papers before the papers are collected and
recorded by a teacher.

Education S Services Daf

"Education support services data" means data on individuals collected, created,
maintained, used, or disseminated relating to programs administered by a government
entity or entity under contract with a government entity designed to eliminate
disparities and advance equities in educational achievement for youth by coordinating
services available to participants, regardless of the youth's involvement with other
government services. Education support services data does not include welfare data
under Minnesota Statutes, section 13.46.

Unless otherwise provided by law, all education support services data are private data
on individuals and must not be disclosed except according to Minnesota Statutes,
section 13.05 or a court order.

Eligible Student

“Eligible student” means a student who has attained eighteen (18) years of age or is
attending an institution of post-secondary education.

Juvenile Justice System
“Juvenile justice system” includes criminal justice agencies and the judiciary when
involved in juvenile justice activities.

" Educati I

“Legitimate educational interest” includes an interest directly related to classroom
instruction, teaching, student achievement and progress, discipline of a student,
student health and welfare, and the ability to respond to a request for education data.
It includes a person’s need to know in order to:

1. Perform an administrative task required in the school or employee’s contract or
position description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s
education;
3. Perform a service or benefit for the student or the student’s family such as

health care, counseling, student job placement, or student financial aid; or
4. Perform a task directly related to responding to a request for data.

Parent

“Parent” means a parent of a student and includes a natural parent, a guardian, or an
individual acting as a parent of the student in the absence of a parent or guardian.
The school district may presume the parent has the authority to exercise the rights
provided herein, unless it has been provided with evidence that there is a state law or
court order governing such matters as marriage dissolution, separation or child
custody, or a legally binding instrument which provides to the contrary.

Personally Identifiable

“Personally identifiable” means that the data or information includes, but is not limited
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to: (a) a student’s name; (b) the name of the student’s parent or other family
member; (c) the address of the student or student’s family; (d) a personal identifier
such as the student’s social security nhumber or student number or biometric record;
(e) other indirect identifiers, such as the student’s date of birth, place of birth, and
mother’s maiden name; (f) other information that, alone or in combination, is linked
or linkable to a specific student that would allow a reasonable person in the school
community, who does not have personal knowledge of the relevant circumstances, to
identify the student with reasonable certainty; or (g) information requested by a
person who the school district reasonably believes knows the identity of the student to
whom the education record relates.

Record

“Record” means any information or data recorded in any way including, but not limited
to, handwriting, print, computer media, video or audio tape, film, microfilm, and
microfiche.

R ible Authorit
“Responsible authority” means Superintendent, Holly Ward.

Student

“Student” includes any individual who is or has been in attendance, enrolled, or
registered at the school district and regarding whom the school district maintains
education records. Student also includes applicants for enrollment or registration at
the school district and individuals who receive shared time educational services from
the school district.

S Offici

“School official” includes: (a) a person duly elected to the school board; (b) a person
employed by the school board in an administrative, supervisory, instructional, or other
professional position; (c) a person employed by the school board as a temporary
substitute in a professional position for the period of his or her performance as a
substitute; and (d) a person employed by, or under contract to, the school board to
perform a special task such as a secretary, a clerk, a public information officer or data
practices compliance official, an attorney, or an auditor for the period of his or her
performance as an employee or contractor.

[Note: School districts may wish to reference police liaison officers in the
definition of a "school official.” Depending on the circumstances of the
relationship, this may be added in subpart (d) of the definition or in a new
subpart (e). Caution should be used to ensure that police liaison officers are
considered “school officials” only when performing duties as a police liaison
officer and that they are trained as to their obligations pursuant to this
policy. Consultation with the school district’s legal counsel is recommended. ]

Summary Data

“Summary data” means statistical records and reports derived from data on
individuals but in which individuals are not identified and from which neither their
identities nor any other characteristic that could uniquely identify the individual is
ascertainable.

Other Terms and Phrases

All other terms and phrases shall be defined in accordance with applicable state and
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IV.

federal law or ordinary customary usage.

GENERAL CLASSIFICATION

State law provides that all data collected, created, received, or maintained by a school district
are public unless classified by state or federal law as not public or private or confidential.
State law classifies all data on individuals maintained by a school district which relates to a
student as private data on individuals. This data may not be disclosed to parties other than
the parent or eligible student without consent, except pursuant to a valid court order, certain
state statutes authorizing access, and the provisions of FERPA and the regulations
promulgated thereunder.

STATEMENT OF RIGHTS

A.

Rights of Parents and Eligible Students

Parents and eligible students have the following rights under this policy:
1. The right to inspect and review the student’s education records;

2. The right to request the amendment of the student’s education records to
ensure that they are not inaccurate, misleading, or otherwise in violation of
the student’s privacy or other rights;

3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that such
consent is not required for disclosure pursuant to this policy, state or federal
law, or the regulations promulgated thereunder;

4. The right to refuse release of hames, addresses, and home telephone numbers
of students in grades 11 and 12 to military recruiting officers and
post-secondary educational institutions;

5. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the school district to comply with the federal law and the
regulations promulgated thereunder;

6. The right to be informed about rights under the federal law; and
7. The right to obtain a copy of this policy at the location set forth in Section XXI.
of this policy.

Eligible Students

All rights and protections given to parents under this policy transfer to the student
when he or she reaches eighteen (18) years of age or enrolls in an institution of
post-secondary education. The student then becomes an “eligible student.” However,
the parents of an eligible student who is also a “dependent student” are entitled to
gain access to the education records of such student without first obtaining the
consent of the student. In addition, parents of an eligible student may be given
access to education records in connection with a health or safety emergency if the
disclosure meets the conditions of any provision set forth in 34 Code of Federal
Regulations section 99.31(a).

Students with a Disability

The school district shall follow 34 Code of Federal Regulations sections
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300.610-300.617 with regard to the privacy, notice, access, recordkeeping, and
accuracy of information related to students with a disability.

VI. DISCLOSURE OF EDUCATION RECORDS

A. Consent Required for Disclosure

1.

The school district shall obtain a signed and dated written informed consent of
the parent of a student or the eligible student before disclosing personally
identifiable information from the education records of the student, except as
provided herein.

The written consent required by this subdivision must be signed and dated by
the parent of the student or the eligible student giving the consent and shall
include:

a. a specification of the records to be disclosed;

b. the purpose or purposes of the disclosure;

C. the party or class of parties to whom the disclosure may be made;
d. the consequences of giving informed consent; and

e. if appropriate, a termination date for the consent.

When a disclosure is made under this subdivision:

a. if the parent or eligible student so requests, the school district shall
provide him or her with a copy of the records disclosed; and

b. if the parent of a student who is not an eligible student so requests,
the school district shall provide the student with a copy of the records
disclosed.

A signed and dated written consent may include a record and signature in
electronic form that:

a. identifies and authenticates a particular person as the source of the
electronic consent; and

b. indicates such person’s approval of the information contained in the
electronic consent.

If the responsible authority seeks an individual’s informed consent to the
release of private data to an insurer or the authorized representative of an
insurer, informed consent shall not be deemed to have been given unless the
statement is:

a. in plain language;
b. dated;
C. specific in designating the particular persons or agencies the data

subject is authorizing to disclose information about the data subject;
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d. specific as to the nature of the information the subject is authorizing to
be disclosed;

e. specific as to the persons or agencies to whom the subject is
authorizing information to be disclosed;

f. specific as to the purpose or purposes for which the information may
be used by any of the parties named in Clause e. above, both at the
time of the disclosure and at any time in the future; and

g. specific as to its expiration date which should be within a reasonable
time, not to exceed one year except in the case of authorizations given
in connection with applications for: (i) life insurance or noncancellable
or guaranteed renewable health insurance and identified as such, two
years after the date of the policy, or (ii) medical assistance under
Minnesota Statutes, chapter 256B or Minnesota Care under Minnesota
Statutes, chapter 256L, which shall be ongoing during all terms of
eligibility, for individualized education program health-related services
provided by a school district that are subject to third party
reimbursement.

Eligible Student Consent

Whenever a student has attained eighteen (18) years of age or is attending an
institution of post-secondary education, the rights accorded to and the consent
required of the parent of the student shall thereafter only be accorded to and
required of the eligible student, except as provided in Section V. of this policy.

Prior Consent for Disclosure Not Required

The school district may disclose personally identifiable information from the education
records of a student without the written consent of the parent of the student or the
eligible student unless otherwise provided herein, if the disclosure is:

1.

To other school officials, including teachers, within the school district whom the
school district determines have a legitimate educational interest in such
records;

To a contractor, consultant, volunteer, or other party to whom the school
district has outsourced institutional services or functions provided that the
outside party:

a. performs an institutional service or function for which the school
district would otherwise use employees;

b. is under the direct control of the school district with respect to the use
and maintenance of education records; and

C. will not disclose the information to any other party without the prior
consent of the parent or eligible student and uses the information only
for the purposes for which the disclosure was made;

To officials of other schools, school districts, or post-secondary educational
institutions in which the student seeks or intends to enroll, or is already
enrolled, as long as the disclosure is for purposes related to the student’s
enrollment or transfer. The records shall include information about disciplinary
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action taken as a result of any incident in which the student possessed or used
a dangerous weapon, and with proper annual notice (see Section XIX.),
suspension and expulsion information pursuant to section 7917 of the federal
Every Student Succeeds Act, 20 United States Code section 7917. The records
also shall include a copy of any probable cause notice or any disposition or
court order under Minnesota Statutes, section 260B.171, unless the data are
required to be destroyed under Minnesota Statutes, section 120A.22,
subdivision 7(c) or section 121A.75. On request, the school district will
provide the parent or eligible student with a copy of the education records that
have been transferred and provide an opportunity for a hearing to challenge
the content of those records in accordance with Section XV. of this policy;

To authorized representatives of the Comptroller General of the United States,
the Attorney General of the United States, the Secretary of the U.S.
Department of Education, or the Commissioner of the State Department of
Education or his or her representative, subject to the conditions relative to
such disclosure provided under federal law;

In connection with financial aid for which a student has applied or has
received, if the information is necessary for such purposes as to:

a. determine eligibility for the aid;

b. determine the amount of the aid;

C. determine conditions for the aid; or

d. enforce the terms and conditions of the aid.

“Financial aid” for purposes of this provision means a payment of funds
provided to an individual or a payment in kind of tangible or intangible
property to the individual that is conditioned on the individual’s attendance at
an educational agency or institution;

To state and local officials or authorities to whom such information is
specifically allowed to be reported or disclosed pursuant to state statute
adopted:

a. before November 19, 1974, if the allowed reporting or disclosure
concerns the juvenile justice system and such system’s ability to
effectively serve the student whose records are released; or

b. after November 19, 1974, if the reporting or disclosure allowed by
state statute concerns the juvenile justice system and the system’s
ability to effectively serve, prior to adjudication, the student whose
records are released, provided the officials and authorities to whom
the records are disclosed certify in writing to the school district that
the data will not be disclosed to any other party, except as provided by
state law, without the prior written consent of the parent of the
student. At a minimum, the school district shall disclose the following
information to the juvenile justice system under this paragraph: a
student’s full name, home address, telephone number, and date of
birth; a student’s school schedule, attendance record, and
photographs, if any; and parents’ names, home addresses, and
telephone numbers;

To organizations conducting studies for or on behalf of educational agencies or
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10.

11.

institutions for the purpose of developing, validating, or administering
predictive tests, administering student aid programs, or improving instruction;
provided that the studies are conducted in a manner which does not permit
the personal identification of parents or students by individuals other than
representatives of the organization who have a legitimate interest in the
information, the information is destroyed when no longer needed for the
purposes for which the study was conducted, and the school district enters
into a written agreement with the organization that: (a) specifies the purpose,
scope, and duration of the study or studies and the information to be
disclosed; (b) requires the organization to use personally identifiable
information from education records only to meet the purpose or purposes of
the study as stated in the written agreement; (c) requires the organization to
conduct the study in a manner that does not permit personal identification of
parents and students by anyone other than representatives of the organization
with legitimate interests; and (d) requires the organization to destroy all
personally identifiable information when information is no longer needed for
the purposes for which the study was conducted and specifies the time period
in which the information must be destroyed. For purposes of this provision,
the term, “organizations,” includes, but is not limited to, federal, state, and
local agencies and independent organizations. In the event the Department of
Education determines that a third party outside of the school district to whom
information is disclosed violates this provision, the school district may not
allow that third party access to personally identifiable information from
education records for at least five (5) years;

To accrediting organizations in order to carry out their accrediting functions;

To parents of a student eighteen (18) years of age or older if the student is a
dependent of the parents for income tax purposes;

To comply with a judicial order or lawfully issued subpoena, provided, however,
that the school district makes a reasonable effort to notify the parent or
eligible student of the order or subpoena in advance of compliance therewith
so that the parent or eligible student may seek protective action, unless the
disclosure is in compliance with a federal grand jury subpoena, or any other
subpoena issued for law enforcement purposes, and the court or other issuing
agency has ordered that the existence or the contents of the subpoena or the
information furnished in response to the subpoena not be disclosed, or the
disclosure is in compliance with an ex parte court order obtained by the United
States Attorney General (or designee not lower than an Assistant Attorney
General) concerning investigations or prosecutions of an offense listed in 18
United States Code section 2332b(g)(5)(B), an act of domestic or international
terrorism as defined in 18 U.S.C. § 2331, or a parent is a party to a court
proceeding involving child abuse and neglect or dependency matters, and the
order is issued in the context of the proceeding. If the school district initiates
legal action against a parent or student, it may disclose to the court, without a
court order or subpoena, the education records of the student that are
relevant for the school district to proceed with the legal action as a plaintiff.
Also, if a parent or eligible student initiates a legal action against the school
district, the school district may disclose to the court, without a court order or
subpoena, the student’s education records that are relevant for the school
district to defend itself;

To appropriate parties, including parents of an eligible student, in connection
with an emergency if knowledge of the information is necessary to protect the
health, including the mental health, or safety of the student or other
individuals. The decision is to be based upon information available at the time
the threat occurs that indicates that there is an articulable and significant
threat to the health or safety of a student or other individuals. In making a
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12.

13.

14.

15.

16.

17.

18.

determination whether to disclose information under this section, the school
district may take into account the totality of the circumstances pertaining to a
threat and may disclose information from education records to any person
whose knowledge of the information is necessary to protect the health or
safety of the student or other students. A record of this disclosure must be
maintained pursuant to Section XIII.E. of this policy. In addition, an
educational agency or institution may include in the education records of a
student appropriate information concerning disciplinary action taken against
the student for conduct that posed a significant risk to the safety or well-being
of that student, other students, or other members of the school community.
This information may be disclosed to teachers and school officials within the
school district and/or teachers and school officials in other schools who have
legitimate educational interests in the behavior of the student;

To the juvenile justice system if information about the behavior of a student
who poses a risk of harm is reasonably necessary to protect the health or
safety of the student or other individuals;

Information the school district has designated as “directory information”
pursuant to Section VII. of this policy;

To military recruiting officers and post-secondary educational institutions
pursuant to Section XI. of this policy;

To the parent of a student who is not an eligible student or to the student
himself or herself;

To appropriate health authorities to the extent necessary to administer
immunization programs and for bona fide epidemiologic investigations which
the commissioner of health determines are necessary to prevent disease or
disability to individuals in the public educational agency or institution in which
the investigation is being conducted;

To volunteers who are determined to have a legitimate educational interest in
the data and who are conducting activities and events sponsored by or
endorsed by the educational agency or institution for students or former
students;

To the juvenile justice system, on written request that certifies that the
information will not be disclosed to any other person except as authorized by
law without the written consent of the parent of the student:

a. the following information about a student must be disclosed: a
student’s full name, home address, telephone number, date of birth; a
student’s school schedule, daily attendance record, and photographs, if
any; and any parents’ names, home addresses, and telephone
numbers;

b. the existence of the following information about a student, not the
actual data or other information contained in the student’s education
record, may be disclosed provided that a request for access must be
submitted on the statutory form and it must contain an explanation of
why access to the information is necessary to serve the student: (1)
use of a controlled substance, alcohol, or tobacco; (2) assaultive or
threatening conduct that could result in dismissal from school under
the Pupil Fair Dismissal Act; (3) possession or use of weapons or
look-alike weapons; (4) theft; or (5) vandalism or other damage to
property. Prior to releasing this information, the principal or chief
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19.

20.

administrative officer of a school who receives such a request must, to
the extent permitted by federal law, notify the student’s parent or
guardian by certified mail of the request to disclose information. If the
student’s parent or guardian notifies the school official of an objection
to the disclosure within ten (10) days of receiving certified notice, the
school official must not disclose the information and instead must
inform the requesting member of the juvenile justice system of the
objection. If no objection from the parent or guardian is received
within fourteen (14) days, the school official must respond to the
request for information.

The written requests of the juvenile justice system member(s), as well as a
record of any release, must be maintained in the student’s file;

To the principal where the student attends and to any counselor directly
supervising or reporting on the behavior or progress of the student if it is
information from a disposition order received by a superintendent under
Minnesota Statutes, section 260B.171, subdivision 3. The principal must notify
the counselor immediately and must place the disposition order in the
student’s permanent education record. The principal also must notify
immediately any teacher or administrator who directly supervises or reports on
the behavior or progress of the student whom the principal believes needs the
information to work with the student in an appropriate manner, to avoid being
needlessly vulnerable, or to protect other persons from needless vulnerability.
The principal may also notify other school district employees, substitutes, and
volunteers who are in direct contact with the student if the principal
determines that these individuals need the information to work with the
student in an appropriate manner, to avoid being needlessly vulnerable, or to
protect other persons from needless vulnerability. Such notices from the
principal must identify the student, outline the offense, and describe any
conditions of probation about which the school must provide information if this
information is provided in the disposition order. Disposition order information
received is private educational data received for the limited purpose of serving
the educational needs of the student and protecting students and staff. The
information may not be further disseminated by the counselor, teacher,
administrator, staff member, substitute, or volunteer except as necessary to
serve the student, to protect students and staff, or as otherwise required by
law, and only to the student or the student’s parent or guardian;

To the principal where the student attends if it is information from a peace
officer’s record of children received by a superintendent under Minnesota
Statutes, section 260B.171, subdivision 5. The principal must place the
information in the student’s education record. The principal also must notify
immediately any teacher, counselor, or administrator directly supervising the
student whom the principal believes needs the information to work with the
student in an appropriate manner, to avoid being needlessly vulnerable, or to
protect other persons from needless vulnerability. The principal may also
notify other district employees, substitutes, and volunteers who are in direct
contact with the student if the principal determines that these individuals need
the information to work with the student in an appropriate manner, to avoid
being needlessly vulnerable, or to protect other persons from needless
vulnerability. Such notices from the principal must identify the student and
describe the alleged offense if this information is provided in the peace
officer’s notice. Peace officer's record information received is private
educational data received for the limited purpose of serving the educational
needs of the student and protecting students and staff. The information must
not be further disseminated by the counselor, teacher administrator, staff
member, substitute, or volunteer except to communicate with the student or
the student’s parent or guardian as necessary to serve the student, to protect
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VII.

21.

22.

students and staff, or as otherwise required by law.

The principal must delete the peace officer's record from the student’s
education record, destroy the data, and make reasonable efforts to notify any
teacher, counselor, staff member, administrator, substitute, or volunteer who
received information from the peace officer's record if the county attorney
determines not to proceed with a petition or directs the student into a
diversion or mediation program or if a juvenile court makes a decision on a
petition and the county attorney or juvenile court notifies the superintendent
of such action;

To the Secretary of Agriculture, or authorized representative from the Food
and Nutrition Service or contractors acting on behalf of the Food and Nutrition
Service, for the purposes of conducting program monitoring, evaluations, and
performance measurements of state and local educational and other agencies
and institutions receiving funding or providing benefits of one or more
programs authorized under the National School Lunch Act or the Child
Nutrition Act of 1966 for which the results will be reported in an aggregate
form that does not identify any individual, on the conditions that: (a) any data
collected shall be protected in a manner that will not permit the personal
identification of students and their parents by other than the authorized
representatives of the Secretary; and (b) any personally identifiable data shall
be destroyed when the data are no longer needed for program monitoring,
evaluations, and performance measurements; or

To an agency caseworker or other representative of a State or local child
welfare agency, or tribal organization (as defined in 25 United States Code
section 5304), who has the right to access a student’s case plan, as defined
and determined by the State or tribal organization, when such agency or
organization is legally responsible, in accordance with State or tribal law, for
the care and protection of the student, provided that the education records, or
the personally identifiable information contained in such records, of the
student will not be disclosed by such agency or organization, except to an
individual or entity engaged in addressing the student’s education needs and
authorized by such agency or organization to receive such disclosure and such
disclosure is consistent with the State or tribal laws applicable to protecting
the confidentiality of a student’s education records.

Nonpublic School Students

The school district may disclose personally identifiable information from the education
records of a nonpublic school student, other than a student who receives shared time
educational services, without the written consent of the parent of the student or the
eligible student unless otherwise provided herein, if the disclosure is:

1.

Pursuant to a valid court order;
Pursuant to a statute specifically authorizing access to the private data; or

To appropriate health authorities to the extent necessary to administer
immunization programs and for bona fide epidemiological investigations which
the commissioner of health determines are necessary to prevent disease or
disability to individuals in the public educational agency or institution in which
the investigation is being conducted.

RELEASE OF DIRECTORY INFORMATION

A.

Educational Data
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1. Educational data designated as directory information is public data on
individuals to the extent required under federal law. Directory information
must be designated pursuant to the provisions of:

a. Minnesota Statutes, section 13.32, subdivision 5; and
b. United States Code, title 20, section 1232g, and Code of Federal
Regulations, title 34, section 99.37, which were in effect on January 3,
2012.
2. The school district may not designate a student’s home address, telephone

number, email address, or other personal contact information as directory
information under this section.

3. When requested, the school district must share personal contact information
and directory information, whether public or private, with the Minnesota
Department of Education, as required for federal reporting purposes.

[Note: This section became effective on the day following final enactment
(May 19, 2023). Beginning on the effective date, a student’s personal contact
information subject to this section must be treated as private educational
data under Minnesota Statutes, section 13.32, regardless of whether that
contact information was previously designated as directory information under
Minnesota Statutes, section 13.32, subdivision 5].

Former Students

Unless a former student validly opted out of the release of directory information while
the student was in attendance and has not rescinded the opt out request at any time,
the school district may disclose directory information from the education records
generated by it regarding the former student without meeting the requirements of
Paragraph C. of this section. In addition, under an explicit exclusion from the
definition of an “education record,” the school district may release records that only
contain information about an individual obtained after he or she is no longer a student
at the school district and that are not directly related to the individual’s attendance as
a student (e.g., a student’s activities as an alumnus of the school district).

Pr nt St nts and Parent

The school district may disclose directory information from the education records of a
student and information regarding parents without prior written consent of the parent
of the student or eligible student, except as provided herein.

1. When conducting the directory information designation and notice process
required by federal law, the school district shall give parents and students
notice of the right to refuse to let the district designate specified data about
the student as directory information.

2. The school district shall give annual notice by any means that are reasonably
likely to inform the parents and eligible students of:

a. the types of personally identifiable information regarding students
and/or parents that the school district has designated as directory
information;

b. the parent’s or eligible student’s right to refuse to let the school district
designate any or all of those types of information about the student
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and/or the parent as directory information; and

C. the period of time in which a parent or eligible student has to notify
the school district in writing that he or she does not want any or all of
those types of information about the student and/or the parent
designated as directory information.

[Note: Federal law allows a school district to specify that the disclosure of
directory information will be limited to specific parties, for specific purposes,
or both. If the school district chooses to impose these limitations, it is
advisable to add a new paragraph VII.C.1.d. that specifies that disclosures of
directory information will be limited to specific parties and/or for specific
purposes and identify those parties and/or purposes. To the extent a school
district adds these restrictions, it must then limit its directory information
disclosures to those individuals and/or purposes specified in this public
notice. Procedures to address how these restrictions will be enforced by the
school district are advised. This is an important policy decision for the local
school board which must balance not only the privacy interests of the student
against public disclosure, but also the additional administrative requirements
such restrictions will place on the school district.]

2. Allow a reasonable period of time after such notice has been given for a parent
or eligible student to inform the school district in writing that any or all of the
information so designated should not be disclosed without the parent’s or
eligible student’s prior written consent, except as provided in Section VI. of
this policy.

3. A parent or eligible student may not opt out of the directory information
disclosures to:

a. prevent the school district from disclosing or requiring the student to
disclose the student’s name, ID, or school district e-mail address in a
class in which the student is enrolled; or

b. prevent the school district from requiring a student to wear, to display
publicly, or to disclose a student ID card or badge that exhibits
information that may be designated as directory information and that
has been properly designated by the school district as directory
information.

4. The school district shall not disclose or confirm directory information without
meeting the written consent requirements contained in Section VI.A. of this
policy if a student’s social security number or other non-directory information
is used alone or in combination with other data elements to identify or help
identify the student or the student’s records.

P for Obtaining Nondiscl f Di Inf .

The parent’s or eligible student’s written notice shall be directed to the responsible
authority and shall include the following:

1. Name of the student and/or parent, as appropriate;

2. Home address;

3. School presently attended by student;

4. Parent’s legal relationship to student, if applicable; and
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5. Specific categories of directory information to be made not public without the
parent’s or eligible student’s prior written consent, which shall only be
applicable for that school year.

Duration
The designation of any information as directory information about a student or parents

will remain in effect for the remainder of the school year unless the parent or eligible
student provides the written notifications provided herein.

VIII. DISCLOSURE OF PRIVATE RECORDS

A.

Private Records

For the purposes herein, education records are records which are classified as private
data on individuals by state law and which are accessible only to the student who is
the subject of the data and the student’s parent if the student is not an eligible
student. The school district may not disclose private records or their contents except
as summary data, or except as provided in Section VI. of this policy, without the prior
written consent of the parent or the eligible student. The school district will use
reasonable methods to identify and authenticate the identity of parents, students,
school officials, and any other party to whom personally identifiable information from
education records is disclosed.

Private Records Not Accessible to Parent

In certain cases, state law intends, and clearly provides, that certain information
contained in the education records of the school district pertaining to a student be
accessible to the student alone, and to the parent only under special circumstances, if
at all.

1. The responsible authority may deny access to private data by a parent when a
minor student who is the subject of that data requests that the responsible
authority deny such access. The minor student’s request must be submitted in
writing setting forth the reasons for denying access to the parent and must be
signed by the minor. Upon receipt of such request the responsible authority
shall determine if honoring the request to deny the parent access would be in
the best interest of the minor data subject. In making this determination the
responsible authority shall consider the following factors:

a. whether the minor is of sufficient age and maturity to be able to
explain the reasons for and understand the consequences of the
request to deny access;

b. whether the personal situation of the minor is such that denying
parental access may protect the minor data subject from physical or
emotional harm;

C. whether there are grounds for believing that the minor data subject’s
reasons for precluding parental access are reasonably accurate;

d. whether the data in question is of such a nature that disclosure of it to
the parent may lead to physical or emotional harm to the minor data
subject; and

e. whether the data concerns medical, dental or other health services
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provided pursuant to Minnesota Statutes, sections 144.341-144.347,
in which case the data may be released only if the failure to inform the
parent would seriously jeopardize the health of the minor.

Pri ; Is Not / ibl S

Students shall not be entitled to access to private data concerning financial records
and statements of the student’s parent or any information contained therein.

Military-Connected Youth Identifier

When a school district updates its enrollment forms in the ordinary course of business,
the school district must include a box on the enrollment form to allow students to
self-identify as a military-connected vyouth. For purposes of this section, a
"military-connected youth" means having an immediate family member, including a
parent or sibling, who is currently in the armed forces either as a reservist or on active
duty or has recently retired from the armed forces. Data collected under this provision
is private data on individuals, but summary data may be published by the Department
of Education.

IX. DISCLOSURE OF CONFIDENTIAL RECORDS

A.

Confidential Records

Confidential records are those records and data contained therein which are made not
public by state or federal law, and which are inaccessible to the student and the
student’s parents or to an eligible student.

R r nder the Maltreatment of Minors R rting A

Pursuant to Minnesota Statutes, chapter 260E , written copies of reports pertaining to
a neglected and/or physically and/or sexually abused child shall be accessible only to
the appropriate welfare and law enforcement agencies. In respect to other parties,
such data shall be confidential and will not be made available to the parent or the
subject individual by the school district. The subject individual, however, may obtain a
copy of the report from either the local welfare agency, county sheriff, or the local
police department subject to the provisions of Minnesota Statutes, chapter 260E.

Regardless of whether a written report is made under Minnesota Statutes, chapter
260E, as soon as practicable after a school receives information regarding an incident
that may constitute maltreatment of a child in a school facility, the school shall inform
the parent, legal guardian, or custodian of the child that an incident occurred that may
constitute maltreatment of the child, when the incident occurred, and the nature of the
conduct that may constitute maltreatment.

Investigative Data

Data collected by the school district as part of an active investigation undertaken for
the purpose of the commencement or defense of pending civil legal action, or are
retained in anticipation of a pending civil legal action are classified as protected
nonpublic data in the case of data not on individuals, and confidential data in the case
of data on individuals.

1. The school district may make any data classified as protected non-public or
confidential pursuant to this subdivision accessible to any person, agency, or
the public if the school district determines that such access will aid the law
enforcement process, promote public health or safety, or dispel widespread
rumor or unrest.

515-17



XI.

2. A complainant has access to a statement he or she provided to the school
district.

3. Parents or eligible students may have access to investigative data of which the
student is the subject, but only to the extent the data is not inextricably
intertwined with data about other school district students, school district
employees, and/or attorney data as defined in Minnesota Statutes, section
13.393.

4. Once a civil investigation becomes inactive, civil investigative data becomes
public unless the release of the data would jeopardize another pending civil
legal action, except for those portions of such data that are classified as not
public data under state or federal law. Any civil investigative data presented
as evidence in court or made part of a court record shall be public. For
purposes of this provision, a civil investigation becomes inactive upon the
occurrence of any of the following events:

a. a decision by the school district, or by the chief attorney for the school
district, not to pursue the civil legal action. However, such
investigation may subsequently become active if the school district or
its attorney decides to renew the civil legal action;

b. the expiration of the time to file a complaint under the statute of
limitations or agreement applicable to the civil legal action; or

C. the exhaustion or expiration of rights of appeal by either party to the
civil legal action.

5. A “pending civil legal action” for purposes of this subdivision is defined as
including, but not Ilimited to, judicial, administrative, or arbitration
proceedings.

Chemical Abuse Records

To the extent the school district maintains records of the identity, diagnosis, prognosis,
or treatment of any student which are maintained in connection with the performance
of any drug abuse prevention function conducted, regulated, or directly or indirectly
assisted by any department or agency of the United States, such records are classified
as confidential and shall be disclosed only for the purposes and under the
circumstances expressly authorized by law.

DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION HEARING

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s
parent or guardian or representative shall be given access to all school district records
pertaining to the student, including any tests or reports upon which the action proposed by the
school district may be based, pursuant to the Minnesota Pupil Fair Dismissal Act, Minnesota
Statutes, section 121A.40, et segq.

DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POST-SECONDARY
EDUCATIONAL INSTITUTIONS

A.

The school district will release the names, addresses, electronic mail address (which
shall be the electronic mail addresses provided by the school district, if available, that
may be released to military recruiting officers only), and home telephone numbers of
students in grades 11 and 12 to military recruiting officers and post-secondary
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educational institutions within sixty (60) days after the date of the request unless a
parent or eligible student has refused in writing to release this data pursuant to
Paragraph C. below.

Data released to military recruiting officers under this provision:

1. may be used only for the purpose of providing information to students about
military service, state and federal veterans’ education benefits, and other
career and educational opportunities provided by the military;

2. cannot be further disseminated to any other person except personnel of the
recruiting services of the armed forces; and

3. copying fees shall not be imposed.

A parent or eligible student has the right to refuse the release of the name, address,
electronic mail addresses (which shall be the electronic mail addresses provided by the
school, if available, that may be released to military recruiting officers only) or home
telephone number to military recruiting officers and post-secondary educational
institutions. To refuse the release of the above information to military recruiting
officers and post-secondary educational institutions, a parent or eligible student must
notify the responsible authority, building principal, in writing by September 30 each
year. The written request must include the following information:

1. Name of student and parent, as appropriate;

2. Home address;

3. Student’s grade level;

4. School presently attended by student;

5. Parent’s legal relationship to student, if applicable;

6. Specific category or categories of information which are not to be released to

military recruiting officers and post-secondary educational institutions; and

7. Specific category or categories of information which are not to be released to
the public, including military recruiting officers and post-secondary educational
institutions.

Annually, the school district will provide public notice by any means that are
reasonably likely to inform the parents and eligible students of their rights to refuse to
release the names, addresses, and home phone numbers of students in grades 11 and
12 without prior consent.

A parent or eligible student’s refusal to release the above information to military
recruiting officers and post-secondary educational institutions does not affect the
school district’s release of directory information to the rest of the public, which
includes military recruiting officers and post-secondary educational institutions. In
order to make any directory information about a student private, the procedures
contained in Section VII. of this policy also must be followed. Accordingly, to the
extent the school district has designated the name, address, home phone number, and
grade level of students as directory information, absent a request from a parent or
eligible student not to release such data, this information will be public data and
accessible to members of the public, including military recruiting officers and
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XII.

post-secondary educational institutions.

LIMITS ON REDISCLOSURE

A.

Redisclosure

Consistent with the requirements herein, the school district may only disclose
personally identifiable information from the education records of a student on the
condition that the party to whom the information is to be disclosed will not disclose the
information to any other party without the prior written consent of the parent of the
student or the eligible student, except that the officers, employees, and agents of any
party receiving personally identifiable information under this section may use the
information, but only for the purposes for which the disclosure was made.

Redisclosure Not Prohibited

1. Subdivision A. of this section does not prevent the school district from
disclosing personally identifiable information under Section VI. of this policy
with the understanding that the party receiving the information may make
further disclosures of the information on behalf of the school district provided:

a. The disclosures meet the requirements of Section VI. of this policy;
and
b. The school district has complied with the record-keeping requirements

of Section XIII. of this policy.

2. Subdivision A. of this section does not apply to disclosures made pursuant to
court orders or lawfully issued subpoenas or litigation, to disclosures of
directory information, to disclosures to a parent or student or to parents of
dependent students, or to disclosures concerning sex offenders and other
individuals required to register under 42 United States Code section 14071.
However, the school district must provide the notification required in Section
XII.D. of this policy if a redisclosure is made based upon a court order or
lawfully issued subpoena.

[Note: 42 United States Code section§ 14071 was repealed. School
districts should retain this statutory reference, however, as it remains
a reference in FERPA and the Minnesota Government Data Practices
Act and still may apply to individuals required to register prior to the
repeal of this law.]

lassification of Discl D

The information disclosed shall retain the same classification in the hands of the party
receiving it as it had in the hands of the school district.

Notification

The school district shall inform the party to whom a disclosure is made of the
requirements set forth in this section, except for disclosures made pursuant to court
orders or lawfully issued subpoenas, disclosure of directory information under Section
VII. of this policy, disclosures to a parent or student, or disclosures to parents of a
dependent student. In the event that the Family Policy Compliance Office determines
that a state or local educational authority, a federal agency headed by an official listed
in 34 Code of Federal Regulations section 99.31(a)(3), or an authorized representative
of a state or local educational authority or a federal agency headed by an official listed
in section 99.31(a)(3), or a third party outside of the school district improperly
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XIII.

rediscloses personally identifiable information from education records or fails to
provide notification required under this section of this policy, the school district may
not allow that third party access to personally identifiable information from education
records for at least five (5) years.

RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING

A.

Responsible Authority

The responsible authority shall be responsible for the maintenance and security of
student records.

Record Security

The principal of each school subject to the supervision and control of the responsible
authority shall be the records manager of the school, and shall have the duty of
maintaining and securing the privacy and/or confidentiality of student records.

Plan for Securing Student Records

The building principal shall submit to the responsible authority a written plan for
securing students records by September 1 of each school year. The written plan shall
contain the following information:

1. A description of records maintained;

2. Titles and addresses of person(s) responsible for the security of student
records;

3. Location of student records, by category, in the buildings;

4. Means of securing student records; and

5. Procedures for access and disclosure.

Review of Written Plan for Securing Student Records

The responsible authority shall review the plans submitted pursuant to Paragraph C. of
this section for compliance with the law, this policy, and the various administrative
policies of the school district. The responsible authority shall then promulgate a chart
incorporating the provisions of Paragraph C. which shall be attached to and become a
part of this policy.

Record Keeping

1. The principal shall, for each request for and each disclosure of personally
identifiable information from the education records of a student, maintain a
record, with the education records of the student, that indicates:

a. the parties who have requested or received personally identifiable
information from the education records of the student;

b. the legitimate interests these parties had in requesting or obtaining
the information; and

C. the names of the state and local educational authorities and federal
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officials and agencies listed in Section VI.B.4. of this policy that may
make further disclosures of personally identifiable information from the
student’s education records without consent.

In the event the school district discloses personally identifiable information
from an education record of a student pursuant to Section XII.B. of this policy,
the record of disclosure required under this section shall also include:

a. the names of the additional parties to which the receiving party may
disclose the information on behalf of the school district;

b. the legitimate interests under Section VI. of this policy which each of
the additional parties has in requesting or obtaining the information;
and

C. a copy of the record of further disclosures maintained by a state or

local educational authority or federal official or agency listed in Section
VI.B.4. of this policy in accordance with 34 Code of Federal Regulations
section 99.32 and to whom the school district disclosed information
from an education record. The school district shall request a copy of
the record of further disclosures from a state or local educational
authority or federal official or agency to whom education records were
disclosed upon a request from a parent or eligible student to review
the record of requests for disclosure.

Section XIII.E.1. does not apply to requests by or disclosure to a parent of a
student or an eligible student, disclosures pursuant to the written consent of a
parent of a student or an eligible student, requests by or disclosures to other
school officials under Section VI.B.1. of this policy, to requests for disclosures
of directory information under Section VII. of this policy, or to a party seeking
or receiving the records as directed by a federal grand jury or other law
enforcement subpoena and the issuing court or agency has ordered that the
existence or the contents of the subpoena or the information provided in
response to the subpoena not be disclosed or as directed by an ex parte court
order obtained by the United States Attorney General (or designee not lower
than an Assistant Attorney General) concerning investigations or prosecutions
of an offense listed in 18 United States Code section 2332b(g)(5)(B) or an act
of domestic or international terrorism.

[Note: While Section XIII.E.1. does not apply to requests for or
disclosures of directory information under Section VII. of this policy,
to the extent the school district chooses to limit the disclosure of
directory information to specific parties, for specific purposes, or both,
it is advisable that records be kept to identify the party to whom the
disclosure was made and/or purpose for the disclosure.]

The record of requests of disclosures may be inspected by:
a. the parent of the student or the eligible student;

b. the school official or his or her assistants who are responsible for the
custody of the records; and

C. the parties authorized by law to audit the record-keeping procedures
of the school district.

The school district shall record the following information when it discloses
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personally identifiable information from education records under the health or
safety emergency exception:

a. the articulable and significant threat to the health or safety of a
student or other individual that formed the basis for the disclosure;
and

b. the parties to whom the school district disclosed the information.

6. The record of requests and disclosures shall be maintained with the education

records of the student as long as the school district maintains the student’s
education records.

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS

A.

Parent of tudent, an Eligibl t nt or the Parent of an Eligibl t nt Who i
Also a Dependent Student

The school district shall permit the parent of a student, an eligible student, or the
parent of an eligible student who is also a dependent student who is or has been in
attendance in the school district to inspect or review the education records of the
student, except those records which are made confidential by state or federal law or as
otherwise provided in Section VIII. of this policy.

Response to Request for Access

The school district shall respond to any request pursuant to Subdivision A. of this
section immediately, if possible, or within ten (10) days of the date of the request,
excluding Saturdays, Sundays, and legal holidays.

Right to Inspect and Review

The right to inspect and review education records under Subdivision A. of this section
includes:

1. The right to a response from the school district to reasonable requests for
explanations and interpretations of records; and

2. If circumstances effectively prevent the parent or eligible student from
exercising the right to inspect and review the education records, the school
district shall provide the parent or eligible student with a copy of the records
requested or make other arrangements for the parent or eligible student to
inspect and review the requested records.

3. Nothing in this policy shall be construed as limiting the frequency of inspection
of the education records of a student with a disability by the student’s parent
or guardian or by the student upon the student reaching the age of majority.

Eorm of Request
Parents or eligible students shall submit to the school district a written request to

inspect education records which identify as precisely as possible the record or records
he or she wishes to inspect.

Collection of Student Records

If a student’s education records are maintained in more than one location, the
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responsible authority may collect copies of the records or the records themselves from
the various locations so they may be inspected at one site. However, if the parent or
eligible student wishes to inspect these records where they are maintained, the school
district shall attempt to accommodate those wishes. The parent or eligible student
shall be notified of the time and place where the records may be inspected.

R s Containing Inf , More Than One.S

If the education records of a student contain information on more than one student,
the parent or eligible student may inspect and review or be informed of only the
specific information which pertains to that student.

Authority to Inspect or Review

The school district may presume that either parent of the student has authority to
inspect or review the education records of a student unless the school district has been
provided with evidence that there is a legally binding instrument or a state law or
court order governing such matters as marriage dissolution, separation, or custody
which provides to the contrary.

F for i f Recor

1. The school district shall charge a reasonable fee for providing photocopies or
printed copies of records unless printing a copy is the only method to provide
for the inspection of data. In determining the amount of the reasonable fee,
the school district shall consider the following:

a. the cost of materials, including paper, used to provide the copies;
b. the cost of the labor required to prepare the copies;
C. any schedule of standard copying charges established by the school

district in its normal course of operations;

d. any special costs necessary to produce such copies from
machine-based record-keeping systems, including but not limited to
computers and microfilm systems; and

e. mailing costs.

2. If 100 or fewer pages of black and white, letter or legal size paper copies are
requested, actual costs shall not be used, and, instead, the charge shall be no
more than 25 cents for each page copied.

3. The cost of providing copies shall be borne by the parent or eligible student.

4. The responsible authority, however, may not impose a fee for a copy of an
education record made for a parent or eligible student if doing so would
effectively prevent or, in the case of a student with a disability, impair the
parent or eligible student from exercising their right to inspect or review the
student’s education records.

REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA

A.

Reguest to Amend Education Records
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The parent of a student or an eligible student who believes that information contained
in the education records of the student is inaccurate, misleading, or violates the
privacy rights of the student may request that the school district amend those records.

1. The request shall be in writing, shall identify the item the requestor believes to
be inaccurate, misleading, or in violation of the privacy or other rights of the
student, shall state the reason for this belief, and shall specify the correction
the requestor wishes the school district to make. The request shall be signed
and dated by the requestor.

2. The school district shall decide whether to amend the education records of the
student in accordance with the request within thirty (30) days after receiving
the request.

3. If the school district decides to refuse to amend the education records of the
student in accordance with the request, it shall inform the parent of the
student or the eligible student of the refusal and advise the parent or eligible
student of the right to a hearing under Subdivision B. of this section.

Right to a Hearing

If the school district refuses to amend the education records of a student, the school
district, on request, shall provide an opportunity for a hearing in order to challenge the
content of the student’s education records to ensure that information in the education
records of the student is not inaccurate, misleading, or otherwise in violation of the
privacy or other rights of the student. A hearing shall be conducted in accordance
with Subdivision C. of this section.

1. If, as a result of the hearing, the school district decides that the information is
inaccurate, misleading, or otherwise in violation of the privacy or other rights
of the student, it shall amend the education records of the student accordingly
and so inform the parent of the student or the eligible student in writing.

2. If, as a result of the hearing, the school district decides that the information is
not inaccurate, misleading, or otherwise in violation of the privacy or other
rights of the student, it shall inform the parent or eligible student of the right
to place a statement in the record commenting on the contested information in
the record or stating why he or she disagrees with the decision of the school
district, or both.

3. Any statement placed in the education records of the student under
Subdivision B. of this section shall:

a. be maintained by the school district as part of the education records of
the student so long as the record or contested portion thereof is
maintained by the school district; and

b. if the education records of the student or the contested portion thereof
is disclosed by the school district to any party, the explanation shall
also be disclosed to that party.

Conduct of Hearing

1. The hearing shall be held within a reasonable period of time after the school
district has received the request, and the parent of the student or the eligible
student shall be given notice of the date, place, and time reasonably in
advance of the hearing.
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2. The hearing may be conducted by any individual, including an official of the
school district who does not have a direct interest in the outcome of the
hearing. The school board attorney shall be in attendance to present the
school board’s position and advise the designated hearing officer on legal and
evidentiary matters.

3. The parent of the student or eligible student shall be afforded a full and fair
opportunity for hearing to present evidence relative to the issues raised under
Subdivisions A. and B. of this section and may be assisted or represented by
individuals of his or her choice at his or her own expense, including an
attorney.

4. The school district shall make a decision in writing within a reasonable period
of time after the conclusion of the hearing. The decision shall be based solely
on evidence presented at the hearing and shall include a summary of evidence
and reasons for the decision.

Appeal

The final decision of the designated hearing officer may be appealed in accordance
with the applicable provisions of Minnesota Statutes, chapter 14 relating to contested
cases.

PROBLEMS ACCESSING DATA

A.

The data practices compliance official is the designated employee to whom persons
may direct questions or concerns regarding problems in obtaining access to data or
other data practices problems.

Data practices compliance official means Superintendent, Holly Ward.

Any request by an individual with a disability for reasonable modifications of the school
district’s policies or procedures for purposes of accessing records shall be made to the
data practices compliance official.

COMPLAINTS FOR NONCOMPLIANCE WITH FERPA

A.

Where to File Complaints

Complaints regarding alleged violations of rights accorded parents and eligible
students by FERPA, and the rules promulgated thereunder, shall be submitted in
writing to the U.S. Department of Education, Student Privacy Policy Office, 400
Maryland Avenue S.W., Washington, D.C. 20202-8520.

Content of Complaint

A complaint filed pursuant to this section must contain specific allegations of fact
giving reasonable cause to believe that a violation of FERPA and the rules promulgated
thereunder has occurred.

XVIII. WAIVER

XIX.

A parent or eligible student may waive any of his or her rights provided herein pursuant to
FERPA. A waiver shall not be valid unless in writing and signed by the parent or eligible
student. The school district may not require such a waiver.

ANNUAL NOTIFICATION OF RIGHTS
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Contents of Notice

The school district shall give parents of students currently in attendance and eligible
students currently in attendance annual notice by such means as are reasonably likely
to inform the parents and eligible students of the following:

1.

That the parent or eligible student has a right to inspect and review the
student’s education records and the procedure for inspecting and reviewing
education records;

That the parent or eligible student has a right to seek amendment of the
student’s education records to ensure that those records are not inaccurate,
misleading, or otherwise in violation of the student’s privacy or other rights
and the procedure for requesting amendment of records;

That the parent or eligible student has a right to consent to disclosures of
personally identifiable information contained in the student’s education
records, except to the extent that federal and state law and the regulations
promulgated thereunder authorize disclosure without consent;

That the parent or eligible student has a right to file a complaint with the U.S.
Department of Education regarding an alleged failure by the school district to
comply with the requirements of FERPA and the rules promulgated thereunder;

The criteria for determining who constitutes a school official and what
constitutes a legitimate educational interest for purposes of disclosing
education records to other school officials whom the school district has
determined to have legitimate educational interests; and

That the school district forwards education records on request to a school in
which a student seeks or intends to enroll or is already enrolled as long as the
disclosure is for purposes related to the student’s enrollment or transfer and
that such records may include suspension and expulsion records pursuant to
the federal Every Student Succeeds Act and, if applicable, a student’s history
of violent behavior.

Notification to. P f Stud Havi Pri H - T

English

The school district shall provide for the need to effectively notify parents of students
identified as having a primary or home language other than English.

Notification to Parents or Eligible Students Who are Disabled

The school district shall provide for the need to effectively notify parents or eligible
students identified as disabled.

DESTRUCTION AND RETENTION OF RECORDS

Destruction and retention of records by the school district shall be controlled by state and
federal law.

COPIES OF POLICY

Copies of this policy may be obtained by parents and eligible students at the superintendent’s
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Legal References:

Cross References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 13.32, Subd. 5 (Directory Information)

Minn. Stat. § 13.393 (Attorneys)

Minn. Stat. Ch. 14 (Administrative Procedures Act)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)

Minn. Stat. § 121A.75 (Receipt of Records; Sharing)

Minn. Stat. § 127A.852 (Military-Connected Youth Identifier)

Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services)
Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons)

Minn. Stat. Ch. 256L (MinnesotaCare)

Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer
Records of Children)

Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)

Minn. Stat. § 363A.42 (Public Records; Accessibility)

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)

10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation
of Directory Information)

18 U.S.C. § 2331 (Definitions)

. § 2332b (Acts of Terrorism Transcending National Boundaries)
§ 1232g et seq. (Family Educational Rights and Privacy Act)
§ 6301 et seq. (Every Student Succeeds Act)

§ 7908 (Armed Forces Recruiting Information)

§ 7917 (Transfer of School Disciplinary Records)

§ 5304 (Definitions — Tribal Organization)

§§ 151 and 152 (Internal Revenue Code)

§ 1711 et seq. (Child Nutrition Act)

§ 1751 et seq. (Richard B. Russell National School Lunch Act)
34 C.F.R. 88§ 99.1-99.67 (Family Educational Rights and Privacy)

34 C.F.R. § 300.610-300.627 (Confidentiality of Information)

42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records)
Gonzaga University v. Doe, 536 U.S. 273 309 (2002)

Dept. of Admin. Advisory Op. No. 21-008 (December 8, 2021)
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MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)

MSBA/MASA Model Policy 417 (Chemical Use and Abuse)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies)
MSBA/MASA Model Policy 520 (Student Surveys)

MSBA/MASA Model Policy 711 (Video Recording on School Buses)

MSBA/MASA Model Policy 722 (Public Data Requests)

MSBA/MASA Model Policy 906 (Community Notification of Predatory Offenders)
MSBA School Law Bulletin “I” (School Records - Privacy — Access to Data)
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PUBLIC NOTICE

Independent School District No. 378 gives notice to parents of students currently in attendance in the
District, and eligible students currently in attendance in the District, of their rights regarding pupil

records.

1. Parents and eligible students are hereby informed that they have the following rights:

a.

That a parent or eligible student has a right to inspect and review the student’s
education records within 45 days after the day the request for access is received by
the school district. A parent or eligible student should submit to the school district
a written request to inspect education records which identify as precisely as
possible the record or records he or she wishes to inspect. The parent or eligible
student will be notified of the time and place where the records may be inspected;

That the parent or eligible student has a right to seek amendment of the student’s
education records to ensure that those records are not inaccurate, misleading, or
otherwise in violation of the student’s privacy rights. A parent or eligible student
may ask the school district to amend a record that they believe is inaccurate or
misleading. The request shall be in writing, identify the item the parent or eligible
student believes to be inaccurate, misleading, or in violation of the privacy rights of
the student, shall state the reason for this belief, and shall specify the correction
the parent or eligible student wishes the school district to make. The request shall
be signed by the parent or eligible student. If the school district decides not to
amend the record as requested by the parent or eligible student, the school district
will notify the parent or eligible student of the decision and advise him or her of the
right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible student
when notified of the right to a hearing;

That the parent or eligible student has a right to consent to disclosures of
personally identifiable information contained in the student’s education records,
except to the extent that federal and state law and the regulations promulgated
thereunder authorize disclosures without consent;

. That the school district may disclose education records to other school officials

within the school district if the school district has determined they have legitimate
educational interests. For purposes of such disclosure, a “school official” is a
person employed by the school district as an administrator, supervisor, instructor, or
support staff member (including health or medical staff and law enforcement unit
personnel) or other employee; a person serving on the school board; a person or
company with whom the school district has consulted to perform a specific task
(such as an attorney, auditor, medical consultant, therapist, public information
officer, or data practices compliance official); or a parent or student serving on an
official committee, such as a disciplinary or grievance committee; or any individual
assisting a school official in the performance of his or her tasks. A school official
has a “legitimate educational interest” if the individual needs to review an
education record in order to fulfill his or her professional responsibility and includes,
but is not limited to, an interest directly related to classroom instruction, teaching,
student achievement and progress, discipline of a student, and student health and
welfare and the ability to respond to a request for educational data;

That the school district forwards education records on request to a school or
post-secondary educational institution in which a student seeks or intends to enroll,
or is already enrolled, as long as the disclosure is for purposes related to the
student’s enrollment, including information about disciplinary action taken as a
result of any incident in which the student possessed or used a dangerous weapon,
suspension and expulsion information pursuant to 20 U.S.C. § 7917, part of the
federal Every Student Succeeds Act and any disposition order which adjudicates the
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student as delinquent for committing an illegal act on school district property and
certain other illegal acts;

f. That the parent or eligible student has a right to file a complaint with the U.S.
Department of Education regarding an alleged failure by the school district to
comply with the requirements of 20 U.S.C. § 1232g and the rules promulgated
thereunder. The name and address of the office that administers the Family
Education Rights and Privacy Act is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue S.W.
Washington, D.C. 20202-8520

g. That the parent or eligible student has a right to obtain a copy of the school
district’s policy regarding the protection and privacy of pupil records; and

h. That copies of the school district’s policy regarding the protection and privacy of
school records are located at 848 Chestnut St, Dawson, MN 56232.

Independent School District No. 378 has adopted a school board policy in order to
comply with state and federal laws regarding education records. The policy does the
following:

a. It classifies records as public, private, or confidential.

b. It establishes procedures and regulations to permit parents or students to inspect
and review a student’s education records. These procedures include the method of
determining fees for copies, a listing of the locations of these education records,
and the identity of the individuals in charge of the records.

c. It establishes procedures and regulations to allow parents or students to request
the amendment of a student’s education records to ensure that the records are not
inaccurate, misleading, or otherwise in violation of the student’s privacy rights.

d. It establishes procedures and regulations for access to and disclosure of education
records.

e. It establishes procedures and regulations for safeguarding the privacy of education
records and for obtaining prior written consent of the parent or student when
required prior to disclosure.

Copies of the school board policy and accompanying procedures and regulations are
available to parents and students upon written request to the Superintendent.

Pursuant to applicable law, Independent School District No. 378 gives notice to parents
of students currently in attendance in the school district, and eligible students
currently in attendance in the school district, of their rights regarding “directory
information.”

“Directory information” includes the following information relating to a student: the
student’s name; photograph; date and place of birth; major field of study; dates of
attendance; grade level; enrollment status; participation in officially recognized
activities and sports; weight and height of members of athletic teams; degrees,
honors and awards received; the most recent educational agency or institution
attended by the student; and other similar information. "“Directory information” also
includes the name, address, and telephone number of the student’'s parent(s).
“Directory information” does not include a student’s social security number or a
student’s identification number (ID) if the ID may be used to access education records
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without use of one or more factors that authenticate the student’s identity such as a
personal identification number, password, or other factor known or possessed only by
the authorized user. It also does not include identifying information on a student’s
religion, race, color, social position, or nationality.

[Note: The definition of directory information is found on page 515-2 of the
school district’s policy. This definition includes all of the types of information
specifically referenced by state and federal law as directory information. A
school district may choose not to include some or all of the enumerated
information as directory information. A school district also may add to the
list of directory information, as long as the added data is not information that
generally would be deemed as an invasion of privacy or information that
references the student’s religion, race, color, social position, or nationality. A
school district also may specify in this section that the disclosure of directory
information will be limited to specific parties, for specific purposes, or both.
The identity of those parties and/or purposes should be identified. To the
extent a school district adds these restrictions, it must then limit its directory
information disclosures to those individuals and/or purposes specified in this
public notice. Procedures to address how these restrictions will be enforced
by the school district are advised. Designation of directory information is an
important policy decision for the local school board which must balance not
only the privacy interests of the student against public disclosure but also the
additional administrative requirements such restrictions on disclosures will
place on the school district.]

a. THE INFORMATION LISTED ABOVE SHALL BE PUBLIC INFORMATION
WHICH THE SCHOOL DISTRICT MAY DISCLOSE FROM THE EDUCATION
RECORDS OF A STUDENT OR INFORMATION REGARDING A PARENT.

b. SHOULD THE PARENT OF A STUDENT OR THE STUDENT SO DESIRE,
ANY OR ALL OF THE LISTED INFORMATION WILL NOT BE DISCLOSED
WITHOUT THE PARENT’S OR ELIGIBLE STUDENT’'S PRIOR WRITTEN
CONSENT EXCEPT TO SCHOOL OFFICIALS AS PROVIDED UNDER
FEDERAL LAW.

C. IN ORDER TO MAKE ANY OR ALL OF THE DIRECTORY INFORMATION
LISTED ABOVE “PRIVATE” (I.E., SUBJECT TO CONSENT PRIOR TO
DISCLOSURE), THE PARENT OR ELIGIBLE STUDENT MUST MAKE A
WRITTEN REQUEST TO THE BUILDING PRINCIPAL WITHIN THIRTY
(30) DAYS AFTER THE DATE OF THE LAST PUBLICATION OF THIS
NOTICE. THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING
INFORMATION:

(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;

(2) HOME ADDRESS;

(3) SCHOOL PRESENTLY ATTENDED BY STUDENT;

(4) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;

(5) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY
INFORMATION WHICH IS NOT TO BE MADE PUBLIC WITHOUT
THE PARENT’'S OR ELIGIBLE STUDENT'S PRIOR WRITTEN
CONSENT.

Pursuant to applicable law, Independent School District No. 378 hereby gives notice to

parents of students and eligible students in grades 11 and 12 of their rights regarding
release of information to military recruiting officers and post-secondary educational
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institutions. The school district must release the names, addresses, electronic mail
address (which shall be the electronic mail addresses provided by the school district, if
available, that may be released to military recruiters only), and home telephone
numbers of students in grades 11 and 12 to military recruiting officers and
post-secondary educational institutions within sixty (60) days after the date of the
request. Data released to military recruiting officers under this provision may be used
only for the purpose of providing information to students about military service, state
and federal veterans’ education benefits, and other career and educational
opportunities provided by the military and cannot be further disseminated to any other
person except personnel of the recruiting services of the armed forces.

SHOULD THE PARENT OF A STUDENT OR THE ELIGIBLE STUDENT SO DESIRE, ANY OR ALL
OF THE LISTED INFORMATION WILL NOT BE DISCLOSED TO MILITARY RECRUITING
OFFICERS AND POST-SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR
CONSENT.

IN ORDER TO REFUSE THE RELEASE OF THIS INFORMATION WITHOUT PRIOR CONSENT,
THE PARENT OR ELIGIBLE STUDENT MUST MAKE A WRITTEN REQUEST TO THE
RESPONSIBLE AUTHORITY, BUILDING PRINCIPAL, BY SEPTEMBER 30 EACH YEAR. THIS
WRITTEN REQUEST MUST INCLUDE THE FOLLOWING INFORMATION:

(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;

(2) HOME ADDRESS;

(3) STUDENT’'S GRADE LEVEL;

(4) SCHOOL PRESENTLY ATTENDED BY STUDENT;

(5) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;

(6) SPECIFIC CATEGORY OR CATEGORIES OF INFORMATION WHICH ARE
NOT TO BE RELEASED TO MILITARY RECRUITING OFFICERS AND
POST-SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR
CONSENT;

(7) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY INFORMATION
WHICH ARE NOT TO BE RELEASED TO THE PUBLIC, INCLUDING
MILITARY RECRUITING OFFICERS AND POST-SECONDARY
EDUCATIONAL INSTITUTIONS.

Notice: Refusal to release the above information to military recruiting officers and
post-secondary educational institutions alone does not affect the school district’s release of
directory information to the public, including military recruiting officers and post-secondary
educational institutions. In order to make any directory information about a student
private, the procedures contained in the Directory Information section of this notice also
must be followed. If you do not want your child’s or eligible student’s directory information
released to military recruiting officers or post-secondary educational institutions, you also
must notify the school district that you do not want this directory information released to
any member of the public, including military recruiting officers and post-secondary
educational institutions.

INDEPENDENT SCHOOL DISTRICT NO. 378
DAWSON, MINNESOTA

Dated:

Chair
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JUVENILE JUSTICE SYSTEM
REQUEST FOR INFORMATION

Family Educational Rights and Privacy Act
Minnesota Government Data Practices Act, Minn. Stat. § 13.32, Subds. 3(i) and 8(b)

DATE/TIME OF REQUEST:

TO:
(Superintendent of school district or chief administrative officer of school)
FROM:
(Requester’s name/agency)
STUDENT:

BASIS FOR REQUEST:
Juvenile delinquency investigation/prosecution
Child protection assessment/investigation
Investigation/filing of CHIPS or delinquency petition

REASON FOR REQUEST: (Requester must describe why information regarding existence of the data
marked below is necessary to effectively serve the student)

RESPONSE TO REQUEST:

The school must indicate whether it has data on the student that document any activity or behavior
marked by the requester.

INFORMATION REQUESTED: (mark all that apply) RESPONSE PROVIDED: (yes / no)
Indicate whether you have data that document the student’s:
Use of a controlled substance, alcohol, or tobacco

Assaultive or threatening conduct as defined in
Minn. Stat. § 13.32, Subd. 8

Possession or use of weapons or look-alike weapons
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Theft

Vandalism and damage to property

CERTIFICATION: The undersigned certifies that he or she is a member of the juvenile justice
system. The requested data are needed by the juvenile justice system so it may effectively serve,
prior to adjudication, the student whose records are released. The undersigned will not disclose the
information received to any other party, except as provided under state law, without prior written
consent as required by Code of Federal Regulations, title 34, section 99.38(b). The undersigned
further certifies that he or she understands that, by signing this request, he or she is subject to the
penalties in Minn. Stat. § 13.09.

Signature/Title

[Note: A principal or chief administrative officer of a school who receives such a request to
disclose information about a student to the juvenile justice system shall, to the extent
permitted by federal law, notify the student’s parent or guardian by certified mail of the
request to disclose information before disclosing the information. If the student’s parent or
guardian notifies the principal or chief administrative officer within ten (10) days of
receiving the certified notice that the parent or guardian objects to the disclosure, the
principal or chief administrative officer must not disclose the information. The principal or
chief administrative officer must inform the requesting member of the juvenile justice
system of the objection. If no objection from the parent or guardian is received within
fourteen (14) days, the principal or chief administrative officer must respond to the data
request.]
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Adopted: MSBA/MASA Model Policy 601

Orig. 1995
Revised: Rev. 2023
601 SCHOOL DISTRICT CURRICULUM AND INSTRUCTION GOALS
I. PURPOSE
The purpose of this policy is to establish broad curriculum parameters for the school district
that encompass the Minnesota Academic Standards and federal law and are aligned with
creating the world’s best workforce.
II. GENERAL STATEMENT OF POLICY
The policy of the school district is to establish the “world’s best workforce” in which all learning
in the school district should be directed and for which all school district learners should be held
accountable.
III. DEFINITIONS
A. “Academic standard” means a summary description of student learning in a required

content area or elective content area.

B. “Antiracist” means actively working to identify and eliminate racism in all forms in
order to change policies, behaviors, and beliefs that perpetuate racist ideas and
actions.

C. “Benchmark” means specific knowledge or skill that a student must master to

complete part of an academic standard by the end of the grade level or grade band.

D. "Culturally sustaining"” means integrating content and practices that infuse the culture
and language of Black, Indigenous, and People of Color communities who have been
and continue to be harmed and erased through the education system.

E. “Curriculum” means district or school adopted programs and written plans for
providing students with learning experiences that lead to expected knowledge, skills,
and career and college readiness.

F. “Ethnic studies” as defined in Minnesota Statutes, section 120B.25, has the same
meaning for purposes of this section. Ethnic studies curriculum may be integrated in
existing curricular opportunities or provided through additional curricular offerings.

G. “Experiential learning” means learning for students that includes career exploration
through a specific class or course or through work-based experiences such as job
shadowing, mentoring, entrepreneurship, service learning, volunteering, internships,
other cooperative work experience, youth apprenticeship, or employment.

H. "Institutional racism" means structures, policies, and practices within and across
institutions that produce outcomes that disadvantage those who are Black,
Indigenous, and People of Color.

1. “Instruction” means methods of providing learning experiences that enable students to
meet state and district academic standards and graduation requirements including
applied and experiential learning.

J. “Performance measures” are measures to determine school district and school site
progress in striving to create the world’s best workforce and must include at least the
following:
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the size of the academic achievement gap; rigorous course taking, including
college-level advanced placement, international baccalaureate, postsecondary
enrollment options, including concurrent enrollment, other rigorous courses of
study or industry certification courses or programs, and enrichment
experiences by student subgroup;

student performance on the Minnesota Comprehensive Assessments;
high school graduation rates; and

career and college readiness under Minnesota Statutes, section 120B.30,
subdivision 1.

“World’'s best workforce” means striving to: meet school readiness goals; close the
academic achievement gap among all racial and ethnic groups of students and
between students living in poverty and students not living in poverty; have all
students attain career and college readiness before graduating from high school; and
have all students graduate from high school.

Iv. LONG-TERM STRATEGIC PLAN

A.

The school board, at a public meeting, must adopt a comprehensive, long-term
strategic plan to support and improve teaching and learning that is aligned with
creating the world’s best workforce and includes the following:

1.

clearly defined school district and school site goals and benchmarks for
instruction and student achievement for all student categories identified in
Minnesota Statutes, section 120B.345, subdivision 3, paragraph (b)(2).,;

a process to assess and evaluate each student’s progress toward meeting state
and local academic standards, assess and identify students for participation in
gifted and talented programs and services and accelerate their instruction,
adopt early-admission procedures consistent with Minnesota Statutes, section
120B.15 and identifying the strengths and weaknesses of instruction in pursuit
of student and school success and curriculum affecting students’ progress and
growth toward career and college readiness and leading to the world’s best
workforce;

a system to periodically review and evaluate the effectiveness of all instruction
and curriculum, taking into account strategies and best practices, student
outcomes, principal evaluations under Minnesota Statutes, section 123B.147,
subdivision 3, students’ access to effective teachers who are members of
populations underrepresented among the licensed teachers in the district or
school and who reflect the diversity of enrolled students under Minnesota
Statutes, section 120B.35, subdivision 3(b)(2), and teacher evaluations under
Minnesota Statutes, section 122A.40, subdivision. 8, or 122A.41, subdivision
5;

strategies for improving instruction, curriculum, and student achievement,
including the English and, where practicable, the native language development
and the academic achievement of English learners;
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a process to examine the equitable distribution of teachers and strategies to
ensure children in low-income families, children in families of People of Color,
and children in American Indian families are not taught at higher rates than
other children by inexperienced, ineffective, or out-of-field teachers;

education effectiveness practices that

a. integrate high-quality instruction, technology, and curriculum that is
rigorous, accurate, antiracist, and culturally sustaining;

b. ensure learning and work environments validate, affirm, embrace, and
integrate cultural and community strengths for all students, families,
and employees;

C. provide a collaborative professional culture that seeks to retain
qualified, racially and ethnically diverse staff effective at working with
diverse students while developing and supporting teacher quality,
performance, and effectiveness; and

an annual budget for continuing to implement the school district plan; and
identifying a list of suggested and required materials, resources, sample

curricula, and pedagogical skills for use in kindergarten through grade 12 that
accurately reflect the diversity of the state of Minnesota.

B. The school district is not required to include information regarding literacy in a plan
or report required under this section, except with regard to the academic achievement
of English learners.

C. Every child is reading at or above grade level every year, beginning in kindergarten,
and multilingual learners and students receiving special education services are
receiving support in achieving their individualized reading goals.

Legal References:

Cross References:

Minn. Stat. § 120B.018 (Definitions)

Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements
for Minnesota Students)

Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement; Striving for the World’s Best Workforce)
Minn. Stat. § 120B.12 (Read Act Goal and Interventions)

Minn. Stat. § 120B.30, Subd. 1 (Statewide Testing and Reporting System)
Minn. Stat. § 120B.35, Subd. 3 (Student Academic Achievement and Growth)
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination)

Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First Class;
Definitions)

Minn. Stat. § 123B.147, Subd. 3 (Principals)

Minn. Stat. § 125A.56, Subd. 1 (Alternate Instruction Required before
Assessment Referral)

20 U.S.C. § 5801, et seq. (National Education Goals)

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

MSBA/MASA Model Policy 104 (School District Mission Statement)

MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and
Exemptions for IEPs, Section 504 Plans, and LEP Students)

MSBA/MASA Model Policy 616 (School District System Accountability)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
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Adopted:

MSBA/MASA Model Policy 604

Revised:

604

II.

Orig. 1995
Rev. 2023

INSTRUCTIONAL CURRICULUM

PURPOSE

The purpose of this policy is to provide for the development of course offerings for students.

GENERAL STATEMENT OF POLICY

A.

Instruction must be provided in at least the following subject areas:

1. basic communication skills including reading and writing, literature, and fine
arts;

2. mathematics and science;

3. social studies, including history, geography, economics, government, and

citizenship that includes civics (see II.1.);
4. health and physical education;
[Note: Health curriculum may include child sexual abuse prevention in

consultation with other federal, state, or local agencies and community-based
organizations to identify research-based tools, curricula, and programs. ]

5. The arts;
6. Career and technical education; and
7. World languages.

[Note: The school district must use the current world languages standards
developed by the American Council on the Teaching of Foreign Languages.
World languages programs should be developed and implemented to
acknowledge and reinforce the language proficiency and cultural awareness
that non-English language speakers already possess and encourage students’
proficiency in multiple world languages. Programs also must encompass
indigenous American Indian languages and cultures, among other world
languages and cultures. School districts may award Minnesota World
Language Proficiency Certificates consistent with Minnesota Statutes section
120B.022.]

The basic instructional program shall include all courses required for each grade level
by the Minnesota Department of Education (MDE) and courses required in all elective
subject areas. The instructional approach will be nonsexist and multicultural.

Public elementary and middle schools must offer at least three and require at least
two, of the following four art areas: dance, music, theater, and visual arts. High
schools shall offer at least three, and require at least one, of the following five arts
areas: dance, media arts, music, theater, and visual arts.

The school district must establish and regularly review its own standards for career
and technical education (CTE) programs. Standards must align with CTE frameworks
developed by the Department of Education, standards developed by national CTE
organizations, or recognized industry standards.
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II1I.

Iv.

The school board, at its discretion, may offer additional courses in the instructional
program at any grade level.

Each instructional program shall be planned for optimal benefit taking into
consideration the financial condition of the school district and other relevant factors.
Each program plan should contain goals and objectives, materials, minimum student
competency levels, and methods for student evaluation.

The superintendent shall have discretionary authority to develop guidelines and
directives to implement school board policy relating to instructional curriculum.

The school district or charter school may not discriminate against or discipline a
teacher or principal on the basis of incorporating into curriculum contributions of
persons in a federally protected class or state protected class when the included
contribution is in alignment with standards and benchmarks adopted under Minnesota
Statutes, sections 120B.021 and 120B.023.

REQUIRED ACADEMIC STANDARDS

A.

The following subject areas are required for statewide accountability:
1. language arts;

2. mathematics, encompassing algebra II, integrated mathematics III, or an
equivalent in high school, and to be prepared for the three credits of
mathematics in grades 9 through 12, the grade 8 standards include the
completion of algebra;

3. science, including earth and space science, life science, and the physical
sciences, including chemistry and physics;

4. social studies, including history, geography, economics, and government and
citizenship that includes civics;

5. physical education;
6. health, for which locally developed academic standards apply; and
7. the arts.

Elementary and middle schools must offer at least three and require at least two of the
following five arts areas: dance, media arts, music, theater, and visual arts. High
schools must offer at least three and require at least one of the following five arts
areas: media arts, dance, music, theater, and visual arts.

PARENTAL CURRICULUM REVIEW

The school district shall have a procedure for a parent, guardian, or an adult student,
18 years of age or older, to review the content of the instructional materials to be
provided to a minor child or to an adult student and, if the parent, guardian, or adult
student objects to the content, to make reasonable arrangements with school
personnel for alternative instruction. Alternative instruction may be provided by the
parent, guardian, or adult student if the alternative instruction, if any, offered by the
school board does not meet the concerns of the parent, guardian, or adult student.
The school board is not required to pay for the costs of alternative instruction provided
by a parent, guardian, or adult student. School personnel may not impose an
academic or other penalty upon a student merely for arranging alternative instruction
under this section. School personnel may evaluate and assess the quality of the
student's work.
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VI.

CPR AND AED INSTRUCTION

The school district will provide onetime cardiopulmonary resuscitation (CPR) and automatic
external defibrillator (AED) instruction as part of its grade 7 to 12 curriculum.

A.

In the school district’s discretion, training and instruction may result in CPR
certification.

CPR and AED instruction must include CPR and AED training that have been
developed:

1. by the American Heart Association or the American Red Cross and incorporate
psychomotor skills to support the instruction; or

2. using nationally recognized, evidence-based guidelines for CPR and incorporate
psychomotor skills to support the instruction. “Psychomotor skills” means
hands-on practice to support cognitive learning; it does not mean
cognitive-only instruction and training.

The school district may use community members such as emergency medical
technicians, paramedics, police officers, firefighters, and representatives of the
Minnesota Resuscitation Consortium, the American Heart Association, or the American
Red Cross, among others, to provide instruction and training.

A school administrator may waive this curriculum requirement for a high school
transfer student regardless of whether or not the student previously received
instruction under this section, an enrolled student absent on the day the instruction
occurred under this section, or an eligible student who has a disability.

COLLEGE AND CAREER PLANNING

A.

The school district shall assist all students by no later than grade 9 to explore their
educational college and career interests, aptitudes, and aspirations and develop a plan
for a smooth and successful transition to postsecondary education or employment. All
students’ plans must:

1. provide a comprehensive plan to prepare for and complete career and
college-ready curriculum by meeting state and local academic standards and
developing career and employment-related skills such as teamwork,
collaboration, creativity, communication, critical thinking, and good work
habits;

2. emphasize academic rigor and high expectations and inform the student, and
the student’'s parent or guardian if the student is a minor, of the student’s
achievement level score on the Minnesota Comprehensive Assessments that
are administered during high school;

3. help students identify interests, aptitudes, aspirations, and personal learning
styles that may affect their career and college-ready goals and_postsecondary
education and employment choices;

4. set appropriate career and college-ready goals with timelines that identify
effective means for achieving those goals;

5. help students access education and career options;

6. integrate strong academic content into career-focused courses and applied and
experiential learning opportunities and integrate relevant career-focused
courses and applied and experiential learning opportunities into strong
academic content;
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7. help identify and access appropriate counseling and other supports and
assistance that enable students to complete required coursework, prepare for
postsecondary education and careers, and obtain information about
postsecondary education costs and eligibility for financial aid and scholarship;

8. help identify collaborative partnerships among pre-kindergarten through grade
12 schools, postsecondary institutions, economic development agencies, and
local and regional employers that support students’ transitions to
postsecondary education and employment and provide students with applied
and experiential learning opportunities; and

9. be reviewed and revised at least annually by the student, the student’s parent
or guardian, and the school district to ensure that the student’s course-taking
schedule keeps the student making adequate progress to meet state and local
academic standards and high school graduation requirements and with a
reasonable chance to succeed with employment or postsecondary education
without the need to first complete remedial course work.

B. The school district may develop grade-level curricula or provide instruction that
introduces students to various careers, but must not require any curriculum,
instruction, or employment-related activity that obligates an elementary or secondary
student to involuntarily select or pursue a career, career interest, employment goals,
or related job training.

C. Educators must possess the knowledge and skills to effectively teach all English
learners in their classrooms. School districts must provide appropriate curriculum,
targeted materials, professional development opportunities for educators, and
sufficient resources to enable English learners to become career and college ready.

D. When assisting students in developing a plan for a smooth and successful transition to
postsecondary education and employment, school districts must recognize the unique
possibilities of each student and ensure that the contents of each student’s plan reflect
the student’s unique talents, skills, and abilities as the student grows, develops, and
learns.

E. If a student with a disability has an Individualized Education Program (IEP) or
standardized written plan that meets the plan components herein, the IEP satisfies the
requirement, and no additional transition plan is needed.

F. Students who do not meet or exceed the Minnesota Academic Standards, as measured
by the Minnesota Comprehensive Assessments that are administered during high
school, shall be informed that admission to a public school is free and available to any
resident under 21 years of age or who meets the requirements of the compulsory
attendance law. A student’s plan under this provision shall continue while a student is
enrolled.

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 120B.101 (Curriculum)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to
Postsecondary Education and Employment; Personal Learning Plans)
Minn. Stat. § 120B.20 (Parental Curriculum Review)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.022 (Elective Standards)
Minn. Stat. § 120B.023 (Benchmarks Implement, Supplement Statewide
Academic Standards)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic
External Defibrillator Instruction)

604-4



Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 605 (Alternative Programs)
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Adopted: MSBA/MASA Model Policy 614

Orig. 1997

Revised: Rev. 2022
614 SCHOOL DISTRICT TESTING PLAN AND PROCEDURE
1. PURPOSE

The purpose of this policy is to set forth the school district’s testing plan and procedure.
II. GENERAL STATEMENT OF POLICY

The policy of the school district is to implement procedures for testing, test security,

documentation, and record keeping.
III. DUTIES OF SCHOOL DISTRICT PERSONNEL REGARDING TEST ADMINISTRATION

A. Superintendent
1. Responsibilities before testing.

a. Designate a district assessment coordinator and district technology
coordinator.

b. The superintendent, or a designee who has been authorized to be the
identified official with authority by the school board, pre-authorizes
staff access for applicable Minnesota Department of Education (MDE)
secure systems.

C. Annually review and recertify staff who have access to MDE secure
systems.
d. Read and complete the Assurance of Test Security and Non-Disclosure.

[Note: This form is available on the Minnesota PearsonAccess
Next website—see Cross References for website address.]

e. Establish a culture of academic integrity.

f. Fully cooperate with MDE representatives conducting site visits or
Minnesota Test of Academic Skills (MTAS) audits during testing.

g. Ensure student information is current and accurate.

h. Ensure that a current district test security procedure is in place and
that all relevant staff have been provided district training on test
administration and test security.

i Ensure that a current process is included for tracking which students
tested with which test monitors and any other adult(s) who were
present in the testing room (e.g., staff providing assistance,
paraprofessionals, etc.).

j- Confirm the district assessment coordinator has current information

and training specific to test security and the administration of
statewide assessments.
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Confirm the district assessment coordinator completes Pre-test Editing
in the Test Web Edit System (WES).

Post on the school district website the complete Parent/Guardian Guide
and Refusal for Student Participation in Statewide Testing form.

2. Responsibilities after testing.

a.

Confirm the district assessment coordinator and Minnesota Automated
Reporting Student System (MARSS) coordinator complete Post-test
Editing in Test WES.

b. Verify with the district assessment coordinator that all test security
issues have been reported to MDE and are being addressed.

C. Confirm the MARSS coordinator has updated all student records for
Post-test Editing.

d. Confirm the district assessment coordinator has finalized the district’s
assessment information prior to the close of Post-test Editing in Test
WES.

e. Confirm the district assessment coordinator, or designee, has access to
the Graduation Requirements Records (GRR) system and enters
necessary information.

f. Discuss assessment results with the district assessment coordinator
and school administrators.

B. District Assessment Coordinator
1. Responsibilities before testing.

a. Serve as primary contact with MDE regarding policy and procedure
questions related to test administration.

b. Read and complete the Assurance of Test Security and Non-Disclosure.

C. Confirm all staff who handle test materials, administer tests, or have
access to secure test content have completed the Assurance of Test
Security and Non-Disclosure.

(1) Maintain the completed Assurance of Test Security and
Non-Disclosure for two years after the end of the academic
school year in which testing took place.

d. Review with all staff the Assurance of Test Security and Non-Disclosure
and their responsibilities thereunder.

e. Identify appropriate tests for students and ensure student data sent to
service providers for testing are correct.

f. Establish district testing schedule within the testing windows specified
by the MDE and service providers.

g. Prepare testing conditions, including user access to service provider

websites, preparing readiness for online testing, preparing a plan for
tracking which students test on which computers or devices, ensure
accommodations are indicated as necessary, providing students with
opportunity to become familiar with test format, item types, and tools
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j-

prior to test administration; establishing process for inventorying and
distributing secure test materials where necessary; preparing
procedures for expected and unexpected situations occurring during
testing; planning for addressing technical issues while testing; identify
staff who will enter student responses from paper accommodated test
materials and scores from MTAS administration online.

Train school assessment coordinators, test monitors, MTAS test
administrators, and ACCESS (test for English language learners) and
Alternate ACCESS test administrators.

(1) Provide training on proper test administration and test security
(Pearson’s Training Management System).

(2) Verify staff complete any and all test-specific training.

Maintain security of test content, test materials, and record of all staff
involved.

(1) Receive secure paper test materials from the service provider
and immediately lock them in a previously identified secure
area, inventory same, and contact service provider with any
discrepancies.

(2) Organize secure test materials for online administrations and
keep them secure.

(3) Define chain of custody for providing test materials to test
monitors and administrators. The chain of custody must
address the process for providing test materials on the day of
testing, distributing test materials to and collecting test
materials from students at the time of testing, keeping test
materials secure between testing sessions, and returning test
materials after testing is completed.

Confirm that all students have appropriate test materials.

Responsibilities on testing day(s).

a.

d.

Conduct random, unannounced visits to testing rooms to observe staff
adherence to test security and policies and procedures.

Fully cooperate with MDE representatives conducting site visits or
MTAS audits.

Contact the MDE assessment contact within 24 hours of a security
breach and submit the Test Security Notification in Test WES within 48
hours.

Address invalidations and test or accountability codes.

Responsibilities after testing.

a.

Ensure that student responses from paper accommodated test
materials and MTAS scores are entered.

Arrange for secure disposal of all test materials that are not required
to be returned within 48 hours after the close of the testing window.
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g.

School Principal

Return secure test materials as outlined in applicable manuals and
resources.

Collect security documents and maintain them for two years from the
end of the academic school year in which testing took place.

Review student assessment data and resolve any issues.

Distribute Individual Student Reports no later than fall parent/teacher
conferences.

Enter Graduation Requirements Records in the GRR system.

1. Responsibilities before testing.

a. Designate a school assessment coordinator and technology coordinator
for the building.

b. Be knowledgeable about proper test administration and test security
as outlined in manuals and directions.

C. Read and complete the Assurance of Test Security and Non-Disclosure.

d. Communicate the importance of test security and expectation that
staff will keep test content secure and act with honesty and integrity
during test administration.

e. Provide adequate secure storage space for secure test materials
before, during, and after testing until they are returned to the service
provider or securely disposed of.

f. Ensure adequate computers and/or devices are available and rooms
are appropriately set up for online testing.

g. Verify that all test monitors and test administrators receive proper
training for test administration.

h. Ensure students taking specified tests have opportunity to become
familiar with test format, item types, and tools prior to test
administration.

i Include the complete Parent/Guardian Guide and Refusal for Student
Participation in Statewide Testing form in the student handbook.

2. Responsibilities on testing day(s).

a. Ensure that test administration policies and procedures and test
security requirements in all manuals and directions are followed.

b. Fully cooperate with MDE representatives conducting site visits or
MTAS audits.

3. Responsibilities after testing.
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Ensure all secure test materials are collected, returned, and/or
disposed of securely as required in any manual.

Ensure requirements for embargoed final assessment results are
followed.

n rdin r

Responsibilities before testing.

a.

Implement test administration and test security policies and
procedures.

Read and complete the Assurance of Test Security and Non-Disclosure.

Ensure all staff who handle test materials, administer tests, or have
access to secure test content read and complete the Assurance of Test
Security and Non-Disclosure.

Identify appropriate tests for students and ensure student data sent to
service providers for testing are correct.

Prepare testing conditions, including the following: schedule rooms and
computer labs; arrange for test monitors and administrators; arrange
for additional staff to assist with unexpected situations; arrange for
technology staff to assist with technical issues; develop a plan for
tracking which students test on which computers or devices; plan
seating arrangements for students; ensure preparations are completed
for Optional Local Purpose Assessment (OLPA), Minnesota
Comprehensive Assessment (MCA), and ACCESS online testing; ensure
accommodations are properly reported; confirm how secure paper test
materials will arrive and quantities to expect; address accommodations
and specific test administration procedures; determine staff who will
enter the student responses from paper accommodated test materials
and scores from MTAS administrations online.

Train staff, including all state-provided training materials, policies and
procedures, and test-specific training.

Maintain security of test content and test materials.

(1) Receive secure paper test materials from the service provider
and immediately lock them in a previously identified secure
area, inventory same, and contact service provider with any
discrepancies.

(2) Organize secure test materials for online administrations and
keep them secure.

(3) Follow chain of custody for providing test materials to test
monitors and administrators. The chain of custody must
address the process for providing test materials on the day of
testing, distributing test materials to and collecting test
materials from students at the time of testing, keeping test
materials secure between testing sessions, and returning test
materials after testing is completed.

4) Identify need for additional test materials to district
assessment coordinator.
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(5) Provide MTAS student data collection forms if necessary.

(6) Distribute applicable ACCESS and Alternate ACCESS Test
Administrator Scripts and Test Administration Manuals to test
administrators so they can become familiar with the script and
prepare for test administration.

(7) Confirm that all students taking ACCESS and Alternate ACCESS
have appropriate test materials and preprinted student
information on the label is accurate.

2. Responsibilities on testing day(s).

a.

Distribute materials to test monitors and ACCESS test administrators
and ensure security of test materials between testing sessions and
that district procedures are followed.

b. Ensure Test Monitor and Student Directions and Test Administrator
Scripts are followed and answer questions regarding same.

C. Fully cooperate with MDE representatives conducting site visits or
MTAS audits, as applicable.

d. Conduct random, unannounced visits to testing rooms to observe staff
adherence to test security and test administration policies and
procedures.

e. Report testing irregularities to district assessment coordinator using
the Test Administration Report.

[Note: This form is available on the Minnesota PearsonAccess
Next website—see Cross References for website address.]

f. Report security breaches to the district assessment coordinator as
soon as possible.

3. Responsibilities after testing.

a. Ensure that all paper test materials are kept locked and secure and
security checklists completed.

b. Ensure that student responses from paper accommodated test
materials and MTAS scores are entered.

C. Arrange for secure disposal of all test materials that are not required
to be returned within 48 hours after the close of the testing window.

d. Return secure test materials as outlined in applicable manuals and
resources.

e. Prepare materials for pickup by designated carrier on designated
date(s). Maintain security of all materials.

f. Ensure requirements for embargoed final assessment results are

followed.

Technology Coordinator
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1. Ensure that district is prepared for online test administration and provide
technical support to district staff.

2. Acquire all necessary user identifications and passwords.

3. Read and complete the Assurance of Test Security and Non-Disclosure.

4. Fully cooperate with MDE representatives conducting site visits or MTAS audits.
5. Attend district training and any service provider technology training.

6. Review, use, and be familiar with all service provider technical documentation.
7. Prepare computers and devices for online testing.

8. Confirm site readiness.

9. Provide all necessary accessories for testing, technical support/troubleshooting

during test administration and contact service provider help desks as needed.

Test Monitor
1. Responsibilities before testing.

a. Read and complete the Assurance of Test Security and Non-Disclosure.

b. Attend trainings related to test administration and security.

C. Complete required training course(s) for tests administering.

d. Be knowledgeable about how to contact the school assessment
coordinator during testing, where to pick up materials on day of test,
and plan for securing test materials between test sessions.

e. Be knowledgeable regarding student accommodations.

f. Remove or cover any instructional posters or visual materials in the
testing room.

2. Responsibilities on testing day(s).
a. Before test.
(1) Receive and maintain security of test materials.
(2) Verify that all test materials are received.
(3) Ensure proper number of computers/devices or paper

accommodated test materials are present.

(4) Verify student testing tickets and appropriate allowable

materials.
(5) Assign numbered test books to individual students.
(6) Complete information as directed.
(7) Record extra test materials.
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G.

MTAS T

1.

Before testing.
a.

b.

During test.

(1)

Verify that students are logged in and taking the correct test or
using the correct grade-level and tier test booklet for students
with paper accommodated test materials.

(2) Follow all directions and scripts exactly.

(3) Follow procedures for restricting student access to cell phones
and other electronic devices, including wearable electronic
devices.

(4) Stay in testing room and remain attentive during entire test

session. Practice active monitoring by circulating throughout
the room during testing.
[Note: School districts may allow test monitors to use
their cell phones only to alert other staff of issues. If
allowed, the school district should train the test
monitors on proper and improper use.]

(5) Be knowledgeable about responding to emergency or unusual
circumstances and technology issues.

(6) Do not review, discuss, capture, email, post, or share test
content in any format.

(7) Ensure all students have been provided the opportunity to
independently demonstrate their knowledge.

(8) Fully cooperate with MDE representatives conducting site visits
or MTAS audits.

(9) Document the students who tested with the test monitor and
any other adult(s) who were present in the testing room (e.g.,
staff providing assistance, paraprofessionals, etc.).

(10) Document students who require a scribe or translated
directions or any unusual circumstances and report to school
assessment coordinator.

(11) Report any possible security breaches as soon as possible.

After test.

(1) Follow directions and scripts exactly.

(2) Collect all materials and keep secure after each session. Upon
completion return to the school assessment coordinator.

(3) Immediately report any missing test materials to the school
assessment coordinator.

Administrator

Read and complete the Assurance of Test Security and Non-Disclosure.

Attend trainings related to test administration and security.
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Complete required training course(s) for tests administering.

Be knowledgeable as to when and where to pick up MTAS materials
and the school’s plan for keeping test materials secure.

Prepare test materials for administration, including objects and
manipulatives, special instructions, and specific adaptations for each
student.

2. Responsibility on testing day(s).

a.

Before the test.
(1) Maintain security of materials.

(2) Confirm appropriate MTAS materials are available and
prepared for student.

During the test.

(1) Administer each task to each student and record the score.

(2) Be knowledgeable about how to contact the district or school
assessment coordinator, if necessary, and responding to

emergency and unusual circumstances.

(3) Fully cooperate with MDE representatives conducting site visits
or MTAS audits.

4) Document and report and unusual circumstances to district or
school assessment coordinator.

After the test.

(1) Keep materials secure.

(2) Return all materials.

(3) Return objects and manipulatives to classroom.

4) Enter MTAS scores online or return data collection forms to the
district or school assessment coordinator.

H. MARSS Coordinator

1. Responsibilities before testing.

a.

Confirm all eligible students have unique state student identification
(SSID) or MARSS numbers.

Ensure English language and special education designations are
current and correct for students testing based on those designations.

Submit MARSS data on an ongoing basis to ensure accurate student
demographic and enrollment information.

2. Responsibilities after testing.

614-9



a. Ensure accurate enrollment of students in schools during the
accountability windows.

b. Ensure MARSS identifying characteristics are correct, especially for any
student not taking an accountability test.

C. Work with district assessment coordinator to edit discrepancies during
the Post-test Edit window in Test WES.

Any Person with Access to Test Materials

Read and complete the Assurance of Test Security and Non-Disclosure.

IV. TEST SECURITY

A. Test Security Procedures will be adopted by school district administration.
[Note: This form is available on the Minnesota PearsonAccess Next
website—see Cross References for website address..]

B. Students will be informed of the following:

1. The importance of test security;

2. Expectation that students will keep test content secure;

3. Expectation that students will act with honesty and integrity during test
administration;

4. Expectation that students will not access cell phones, wearable technology

(e.g., smart watches, fitness trackers), or other devices that can electronically
send or receive information. The test of a student who wears a device during
testing must be invalidated.
If a student completes testing and then accesses a cell phone or other
prohibited device (including wearable technology), the school district must
take further action to determine if the test should be invalidated, rather than
automatically invalidating the test.

5. Availability of the online Test Security Tip Line on the MDE website for
reporting suspected incidents of cheating or other improper or unethical
behavior.

C. Staff will be informed of the following:

1. Availability of the online Test Security Tip Line on the MDE website for
reporting suspected incidents of cheating or other improper or unethical
behavior.

2. Other contact information and options for reporting security concerns.

V. REQUIRED DOCUMENTATION FOR PROGRAM AUDIT
A. The school district shall maintain records necessary for program audits conducted by

MDE. The records must include documentation consisting of the following:

1.

Signed Assurance of Test Security and Non-Disclosure forms must be
maintained for two years after the end of the academic year in which the
testing took place.
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10.

Legal References:

Cross References:

School district security checklists provided in the test materials shipment must
be maintained for two years after the end of the academic school year in which
testing took place.

School security checklists provided in the test materials shipment must be
maintained for two years after the end of the academic school year in which
testing took place.

Test Monitor Test Materials Security Checklist provided for each group of
students assigned to a test monitor must be maintained for two years after the
end of the academic school year in which testing took place.

School district test monitor tracking documentation must be maintained for
two years after the end of the academic year in which the tracking took place.

ACCESS and Alternate ACCESS Packing List and Security Checklist provided in
the test materials shipment must be maintained for two years after the end of
the academic school year in which testing took place.

Documentation of school district staff training on test administration and test
security must be maintained for two years after the end of the academic
school year in which testing took place.

Test Security Notification must be maintained for two years after the end of
the academic school year in which testing took place.

Test Administration Report must be maintained for one year after the end of
the academic school year in which testing took place.

Record of staff trainings and test-specific trainings must be maintained for one
year after the end of the academic year in which testing took place.

Minn. Stat. § 13.34 (Examination Data)

Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum
Instruction, and Student Achievement; Striving for the World’s Best Workforce)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)

Minn. Stat. § 120B.36, Subd. 2 (School Accountability)

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language
Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)

Minn. Rules Parts 3501.082 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction
Goals)

MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and
Exemptions for IEPs, Section 504 Plans, and LEP Students)

MSBA/MASA Model Policy 616 (School District System Accountability)
Minnesota PearsonAccess Next Resources and Forms:
http://minnesota.pearsonaccessnext.com/policies-and-procedures
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Adopted: MSBA/MASA Model Policy 617

Orig. 1998
Revised: Rev. 2023
617 SCHOOL DISTRICT ENSURANCE OF PREPARATORY AND HIGH SCHOOL STANDARDS

[Note: With repeal of the Profile of Learning, school districts no longer are required

to comply with the procedures set forth in this policy. School districts that retain

any portion of the Profile of Learning graduation requirements, however, may
choose to retain all or a portion of this policy and may implement and manage the

Profile of Learning content standards in whatever manner they deem appropriate.]

I. PURPOSE

The purpose of this policy is to ensure that all locally adopted preparatory and high school

content standards of the Profile of Learning are addressed directly in both curriculum and

assessment for all students, including those with special needs.
II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to implement the Minnesota Graduation Standards,
including local adoption of the former Profile of Learning content standards, during the
transition to the implementation of the required Minnesota Academic Standards.

B. This policy ensures that all students who qualify and elect to satisfy their graduation
requirements will continue to receive instruction, curriculum and assessment which
address the preparatory and high school content standards This policy also defines
how technology will be integrated across student learning areas. [Note: With
repeal of the Profile of Learning, school districts are not required to integrate
technology across learning areas and may, in their discretion, delete this
provision.] In implementing the preparatory and high school content standards, the
school district will work to improve the scope and sequences of curriculum,
research-based instructional skills of teachers and other district staff who work with
students, and alternative assessments of student achievement while making the
transition to the required Minnesota Academic Standards.

III. ESTABLISHMENT OF CURRICULUM AND INSTRUCTION

A. Preparatory Content Standards

[To the extent school districts retain preparatory content standards as part of their
locally adopted academic standards, school districts should insert in this section how
their curriculum and instructional opportunities for all students will address the
preparatory content standards, including the primary, intermediate and middle level
standards. This section should contain an outline of each learning area’s sequence in
a manner which provides notice as to when various achievements are expected. ]

B. High School Content Standards

The school district will follow Policy 613, Graduation Requirements, as it implements
the graduation standards. This policy ensures that all students will receive instruction,
curriculum and assessment which addresses the high school content standards of the
Profile of Learning in all learning areas and that the uses of technology are integrated
across student learning areas. [Note: With the repeal of the Profile of Learning,
school districts are not required to integrate technology across learning areas
and may, in their discretion, delete this provision.]
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[Note: School districts should examine existing graduation requirements and
align them to the new requirements.]

C. Assessment of Conten ndar

[School districts should insert their procedure for determining where student
achievement of preparatory and high school content standards will be assessed. ]

D. Additional Requirements

[School districts may wish to consider including additional graduation requirements
beyond those required by the Minnesota Academic Standards. ]

E. Special Needs Students

[School districts should insert their procedure for addressing preparatory and high
school content standards for students with special needs.]

F. Integration of Technology

[School districts may insert their procedure for addressing how technology will be
integrated across the learning areas. With the repeal of the Profile of Learning, school
districts are not required to integrate technology across learning areas and may, in
their discretion, delete this provision.]

G. Evaluation and Remediation of Student Difficulties and Achievement

[School districts should insert their procedure for addressing how diagnosis of student
difficulties and remediation will be accomplished as well as how diagnosis of student
achievement and acceleration or continuous progress will be accomplished. ]

Legal References: Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements
for Minnesota’s Students)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement; Striving for the World’s Best Workforce)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language
Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English
Language Development)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction
Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and
Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 616 (School District System Accountability)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
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Adopted: MSBA/MASA Model Policy 618

Orig. 1998

Revised: Rev. 2023

618

II.

I1I1.

IV.

ASSESSMENT OF STUDENT ACHIEVEMENT

PURPOSE

The purpose of this policy is to institute a process for the establishment and revision of
assessments to measure achievement toward meeting the Minnesota Academic Standards,
track academic progress over time, and provide Minnesota graduates information related to
career and college readiness.

GENERAL STATEMENT OF POLICY

The school district has established a procedure by which students shall complete Graduation
Requirements. This procedure includes the adoption of performance assessment methods to
be used in measuring student performance. The school district strives to continually enhance
student achievement of Graduation Requirements.

DEFINITIONS

A. Academic standard” means a summary description of student learning in a required
content area or elective content area.

B. “Benchmark” means the specific knowledge or skill that a student must master to
complete part of an academic standard by the end of the grade level or grade band.

C. “Career and college ready,” for purposes of statewide accountability, means a high
school graduate has the knowledge, skills, and competencies to successfully pursue a
career pathway, including postsecondary credit leading to a degree, diploma,
certificate, or industry-recognized credential and employment. Students who are
career and college ready are able to successfully complete credit-bearing coursework
at a two- or four-year college or university or other credit-bearing postsecondary
program without need for remediation.

D. “Cultural competence,” for purposes of statewide accountability, means the ability and
will to interact effectively with people of different cultures, native languages, and
socioeconomic backgrounds.

E. “Elective standards” means a locally adopted expectation for student learning in career
and technical education and world languages.

F. “Experiential learning” means learning for students that includes career exploration
through a specific class or course or through work-based experiences such as job
shadowing, mentoring, entrepreneurship, service learning, volunteering, internships,
or other cooperative work experience, youth apprenticeship, or employment.

G. “Required standard” means (1) a statewide adopted expectation for student learning in
the content areas of language arts, mathematics, science, social studies, physical
education, and the arts, and (2) a locally adopted expectation for student learning in
health.

ESTABLISHMENT OF CRITERIA FOR ASSESSMENT

A. The superintendent shall establish criteria by which student performance of local
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academic standards and elective standards are to be evaluated and approved. The
criteria will be submitted to the school board for approval. Upon approval by the
school board, the criteria shall be deemed part of this policy.

The superintendent shall ensure that students and parents or guardians are provided
with notice of the process by which academic standards will be assessed.

Staff members will be expected to utilize staff development opportunities to the extent
necessary to ensure effective implementation and continued improvement of the
implementation of assessments under the Minnesota Academic Standards.

V. STANDARDS FOR MINNESOTA ACADEMIC STANDARDS PERFORMANCE ASSESSMENTS

A.

Benchmarks

The school district will offer and students must achieve all benchmarks for an
academic standard to satisfactorily complete that state standard. These benchmarks
will be used by the school district and its staff in developing tests to measure student
academic knowledge and skills.

[School districts are required to formally establish a periodic review cycle for
academic standards and related benchmarks in health, world languages, and
career and technical education.]

Statewide Academic Standards Testing

1. The school district will utilize statewide assessments developed from and
aligned with the state’s required academic standards as these tests become
available to evaluate student progress toward career and college readiness in
the context of the state’s academic standards.

2. The school district will administer annually, in accordance with the process
determined by the Minnesota Department of Education, the state-constructed
tests aligned with state standards to all students in grades 3 through 8 and at
the high school level as follows:

a. computer-adaptive reading and mathematics assessments in grades 3
through 8;
b. high school reading in grade 10, mathematics in grade 11, and a high

school writing test, when it becomes available; and

C. science assessments in one grade in the grades 3 through 5 span, the
grades 6 through 8 span, and a life science assessment in the grades 9
through 12 span (a passing score on high school science assessments
is not a condition of receiving a diploma).

3. The school district will develop and administer locally constructed tests in
social studies, health and physical education, and the arts to determine if a
student has met the required academic standards in these areas.

4, The school district may use a student’s performance on a statewide
assessment as one of the multiple criteria to determine grade promotion or
retention. The school district also may use a high school student’s
performance on a statewide assessment as a percentage of the student’s final
grade in a course, or place a student’s assessment score on the student’s
transcript.

5. For students in grade 8 in the 2012-2013 school year and later, the school
district must record on the high school transcript a student’s progress toward
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C.

career and college readiness. For other students, this record of progress must
be made as soon as practicable. In addition, the school district may include a
notation of high achievement on the high school diplomas of those graduating
seniors who, according to established school board criteria, demonstrate
exemplary academic achievement during high school.

Students who do not meet or exceed the Minnesota Academic Standards, as
measured by the Minnesota Comprehensive Assessments administered in high
school, must be informed that admission to a public school is free and
available to any resident under 21 years of age. The school district will
determine how this notice is given.

Student Participation

1.

2.

The Minnesota Commissioner of Education must create and publish a form for
parents and guardians that:

a. explains the need for state academic standards;

b. identifies the state assessments that are aligned with state standards;

C. identifies the consequences, if any, the school or student may face if a
student does not participate in state or locally required standardized
assessments;

d. states that students who receive a college ready benchmark on the

high school Minnesota Comprehensive Assessment are not required to
take a remedial, noncredit course at a Minnesota state college or
university in the corresponding subject area;

e. summarizes the provisions in Minnesota Statutes section 120B.301(a)
and (c); and

f. notifies a parent of the right to not have the parent’s child participate
in the state and locally required assessments and asks a parent that
chooses to not have a child participate in the assessments the basis for
the decision.

The school district must post the form created by the Commissioner on the
school district website and include it in the school district’s student handbook.

VI. RIGOROUS COURSE OF STUDY WAIVER

A.

Upon receiving a student’s application signed by the student’s parent or guardian, the
school district must declare that a student meets or exceeds a specific academic
standard required for graduation if the school board determines that the student:

1.

is participating in a course of study, including an advanced placement or
international baccalaureate course or program; a learning opportunity outside
the curriculum of the school district; or an approved preparatory program for
employment or post-secondary education that is equally or more rigorous than
the corresponding state or local academic standard required by the school
district;

would be precluded from participating in the rigorous course of study, learning
opportunity, or preparatory employment or post-secondary education program
if the student were required to achieve the academic standard to be waived;
and

satisfactorily completes the requirements for the rigorous course of study,
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learning opportunity, or preparatory employment or post-secondary education
program.

The school board also may formally determine other circumstances in which to declare
that a student meets or exceeds a specific academic standard that the site requires for
graduation under this section.

A student who satisfactorily completes a post-secondary enrollment options course or
program or an advanced placement or international baccalaureate course or program
is not required to complete other requirements of the academic standards
corresponding to that specific rigorous course of study.

VII. CAREER EXPLORATION ASSESSMENT

A.

Student assessments, in alignment with state academic standards, shall include clearly
defined career and college readiness benchmarks and satisfy Minnesota’s
postsecondary admissions requirements. Achievement and career and college
readiness in mathematics, reading, and writing must also be assessed. When
administering formative or summative assessments used to measure the academic
progress, including the oral academic development, of English learners and inform
their instruction, schools must ensure that the assessments are accessible to the
students and students have the modifications and supports they need to sufficiently
understand the assessments.

On an annual basis, the school district must use the career exploration elements in
these assessments, beginning no later than grade 9, to help students and their
families explore and plan for postsecondary education or careers based on the
students’ interests, aptitudes, and aspirations. The school district must use timely
regional labor market information and partnerships, among other resources, to help
students and their families successfully develop, pursue, review, and revise an
individualized plan for postsecondary education or a career. This process must help
increase students’ engagement in and connection to school, improve students’
knowledge and skills, and deepen students’ understanding of career pathways as a
sequence of academic and career courses that lead to an industry-recognized
credential, an associate’s degree, or a bachelor’'s degree and are available to all
students, whatever their interests and career goals.

All students, except those eligible for alternative assessments, will be encouraged to
participate in a nationally normed college entrance exam in grade 11 or 12. A student
under this paragraph who demonstrates attainment of required state academic
standards on these assessments, which include career and college readiness
benchmarks, is academically ready for a career or college and is encouraged to
participate in courses awarding college credit to high school students. Such courses
and programs may include sequential courses of study within broad career areas and
technical skill assessments that extend beyond course grades.

To the extent state funding for college entrance exam fees is available, the school
district will pay the cost, one time, for an interested student in grade 11 or 12, who is
eligible for a free or reduced-priced meal, to take a nationally recognized college
entrance exam before graduating. The school district may require a student who is
not eligible for a free or reduced-priced meal to pay the cost of taking a nationally
recognized college entrance exam. The school district will waive the cost for a student
who is unable to pay.

As appropriate, students through grade 12 must continue to participate in targeted
instruction, intervention, or remediation and be encouraged to participate in courses
awarding college credit to high school students.

In developing, supporting, and improving students’ academic readiness for a career or
college, the school district must have a continuum of empirically derived, clearly
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defined benchmarks focused on students’ attainment of knowledge and skills so that
students, their parents, and teachers know how well students must perform to have a
reasonable chance to succeed in a career or college without need for postsecondary
remediation.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements
for Minnesota’s Students)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.022 (Elective Standards)
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement; Striving for the World’s Best Workforce)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Stat. § 120B.31 (System Accountability and Statistical Adjustments)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language
Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)
Minn. Rules Parts 3501.3520 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction
Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and
Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 616 (School District System Accountability)
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Adopted: MSBA/MASA Model Policy 620

Orig. 1998

Revised: Rev. 2023

620

II.

III.

Iv.

CREDIT FOR LEARNING

PURPOSE

This policy recognizes student achievement that occurs in postsecondary enrollment option
and other advanced enrichment programs. This policy also recognizes student achievement
that occurs in other schools, in alternative learning sites, and in out-of-school experiences
such as community organizations, work-based learning, and other educational activities and
opportunities. This policy addresses transfer of student credit from out-of-state, private, or
home schools and online learning programs and to address how the school district will
recognize student achievement obtained outside of the school district.

GENERAL STATEMENT OF POLICY

The policy of the school district is to provide a process for awarding students credit toward
graduation requirements for credits and grades students complete in other schools,
postsecondary or higher education institutions, other learning environments, and online
courses and programs.

DEFINITIONS

A. “Accredited school” means a school that is accredited by an accrediting agency,
recognized according to Minnesota Statutes, section 123B.445 or recognized by the
Commissioner of the Minnesota Department of Education (Commissioner).

B. "Concurrent enrollment" means nonsectarian courses in which an eligible pupil under
subdivision 5 or 5b enrolls to earn both secondary and postsecondary credits, are
taught by a secondary teacher or a postsecondary faculty member, and are offered at
a high school for which the district is eligible to receive concurrent enrollment program
aid under Minnesota Statutes, section 124D.091.

C. “Course” means a course or program.

D. “Eligible institution” means a Minnesota public postsecondary institution, a private,
nonprofit two-year trade and technical school granting associate degrees, an
opportunities industrialization center accredited by an accreditor recognized by the
United States Department of Education, or a private, residential, two-year or four-year,
liberal arts, degree-granting college or university located in Minnesota.

E. “Nonpublic school” is a private school or home school in which a child is provided
instruction in compliance with the Minnesota compulsory attendance laws.

F. “Weighted grade” is a letter or numerical grade that is assigned a numerical advantage
when calculating the grade point average.

TRANSFER OF CREDIT FROM OTHER SCHOOLS

A. Transfer of Academic Requirements from Other Minnesota Public Secondary Schools

1. The school district will accept and transfer secondary credits and grades
awarded to a student from another Minnesota public secondary school upon
presentation of a certified transcript from the transferring public secondary
school evidencing the course taken and the grade and credit awarded.
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2. Credits and grades awarded from another Minnesota public secondary school
may be used to compute honor roll and/or class rank if a student has earned
at least [insert number] credits from the school district.

Transfer of A ic Requi f . Scl

1. The school district will accept secondary credits and grades awarded to a
student for courses successfully completed at a public school outside of
Minnesota or an accredited nonpublic school upon presentation of a certified
transcript from the transferring public school in another state or nonpublic
school evidencing the course taken and the grade and credit awarded.

a.

When a determination is made that the content of the course aligns
directly with school district graduation requirements, the student will
be awarded commensurate credits and grades.

Commensurate credits and grades awarded from an accredited
nonpublic school or public school in another state may be used to
compute honor roll and/or class rank if a student has earned at least
[insert number] credits from the school district.

In the event the content of a course taken at an accredited nonpublic
school or public school in another state does not fully align with the
content of the school district’s high school graduation requirements but
is comparable to elective credits offered by the school district for
graduation, the student may be provided elective credit applied toward
graduation requirements. Credit that does not fully align with the
school district’s high school graduation requirements will not be used
to compute honor roll and/or class rank.

If no comparable course is offered by the school district for which high
school graduation credit would be provided, no credit will be provided
to the student.

2. Students transferring from a non-accredited, nonpublic school shall receive
credit from the school district upon presentation of a transcript or other
documentation evidencing the course taken and grade and credit awarded.

a.

Students will be required to provide copies of course descriptions,
syllabi, or work samples for determination of appropriate credit. In
addition, students also may be asked to provide
interviews/conferences with the student and/or student’s parent
and/or former administrator or teacher; review of a record of the
student’s entire curriculum at the nonpublic school; and review of the
student’s complete record of academic achievement.

Where the school district determines that a course completed by a
student at a non-accredited, nonpublic school is commensurate with
school district graduation requirements, credit shall be awarded, but
the grade shall be “P” (pass).

In the event the content of a course taken at an non-accredited,
nonpublic school does not fully align with the content of the school
district’'s high school graduation requirements but is comparable to
elective credits offered by the school district for graduation, the
student may be provided elective credit applied toward graduation
requirements.

If no comparable course is offered by the school district for which local
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V.

VI.

high school graduation credit would be provided, no credit will be
provided to the student.

e. Credit and grades earned from a non-accredited nonpublic school shall
not be used to compute honor roll and/or class rank.

C. A student must provide the school with a copy of the student’s grades in each
course taken for secondary credit under this policy, including interim or
nonfinal grades earned during the academic term.

POSTSECONDARY ENROLLMENT CREDIT

A.

A student who satisfactorily completes a postsecondary enrollment options course or
program under Minnesota Statutes, section 124D.09 that has been approved as
meeting the necessary requirements is not required to complete other requirements of
the academic standards corresponding to that specific rigorous course of study.

Secondary credits granted to a student through a postsecondary enrollment options
course or program must be counted toward the graduation requirements and subject
area requirements of the district.

1. Course credit will be considered by the school district only upon presentation
of a certified transcript from an eligible institution evidencing the course taken
and the grade and credit awarded.

2. Seven quarter or four semester postsecondary credits shall equal at least one
full year of high school credit. Fewer postsecondary credits may be prorated.

3. When a determination is made that the content of the postsecondary course
aligns directly with a required course for high school graduation, the
commensurate credit and grade will be recorded on the student’s transcript as
a course credit applied toward graduation requirements.

4. In the event the content of the postsecondary course does not fully align with
the content of a high school course required for graduation but is comparable
to elective credits offered by the school district for graduation, the school
district may provide elective credit and the grade will be recorded on the
student’s transcript as an elective course credit applied toward graduation
requirements.

5. If no comparable course is offered by the school district for which high school
graduation credit would be provided, the school district will notify the
Commissioner, who shall determine the number of credits that shall be granted
to a student.

6. When secondary credit is granted for postsecondary credits taken by a
student, the school district will record those credits on the student’s transcript
as credits earned at a postsecondary institution.

A list of the courses or programs meeting the necessary requirements may be
obtained from the school district.

By the earlier of (1) three weeks prior to the date by which a student must register for
district courses for the following school year, or (2) March 1 of each year, the school
district must provide up-to-date information on the district's website and in materials
that are distributed to parents and students about the program, including information
about enrollment requirements and the ability to earn postsecondary credit to all
pupils in grades 8, 9, 10, and 11.

CREDIT FOR EMPLOYMENT WITH HEALTH CARE PROVIDERS
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VII.

Consistent with the career and technical pathways program, a student in grade 11 or 12 who
is employed by an institutional long-term care or licensed assisted living facility, a home and
community-based services and supports provider, a hospital or health system clinic, or a child
care center may earn up to two elective credits each year toward graduation under Minnesota
Statutes, section 120B.024, subdivision 1, paragraph (a), clause (7), at the discretion of the
enrolling school district. A student may earn one elective credit for every 350 hours worked,
including hours worked during the summer. A student who is employed by an eligible employer
must submit an application, in the form or manner required by the school district, for elective
credit to the school district in order to receive elective credit. The school district must verify
the hours worked with the employer before awarding elective credit.

ADVANCED ACADEMIC CREDIT

A. The school district will grant academic credit to a student attending an accelerated or
advanced academic course offered by a higher education institution or a nonprofit
public agency, other than the school district.

B. Course credit will be considered only upon official documentation from the higher
education institution or nonprofit public agency that the student successfully
completed the course attended and passed an examination approved by the school
district.

C. When a determination is made that the content of the advanced academic course
aligns directly with a required course for high school graduation, the commensurate
credit and grade will be recorded on the student’s transcript as a course credit applied
toward graduation requirements.

D. In the event the content of the advanced academic course does not fully align with the
content of a high school course required for graduation but is comparable to elective
credits offered by the school district for graduation, the school district may provide
elective credit and the grade will be recorded on the student’s transcript as an elective
course credit applied toward graduation requirements.

E. If no comparable course is offered by the school district for which high school
graduation credit would be provided, the school district will notify the Commissioner
and request a determination of the number of credits that shall be granted to a
student.

VIII. WEIGHTED GRADES
[Note: School districts must identify in policy whether they offer courses with

weighted grades. Therefore, school districts must include one of the following
options in their policies. ]

A. The school district does not offer weighted grades.
[or]
A. The school district offers weighted grades for courses that are identified as more

rigorous or academically challenging as follows:

[List the types of courses that will be awarded weighted grades and the
multiplier, similar to the following examples.]

1. A grade awarded in an Advanced Placement course will be multiplied by a
factor of (i.e., 1.07).
2. A grade awarded in an Honors course will be multiplied by a factor of
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IX.

B.

3. A grade awarded in a College In the Schools course will be multiplied by a
factor of .

4. A grade awarded in a course taken through a Postsecondary Enrollment
Options program will be multiplied by a factor of

5. A grade awarded in a course in a duel enrollment course will be multiplied by a
factor of .

The school district will update its website prior to the beginning of each school year
with a listing of the courses for which a student may earn a weighted grade.

PROCESS FOR AWARDING CREDIT

A.

The building principal will be responsible for carrying out the process to award credits
and grades pursuant to this policy. The building principal will notify students in writing
of the decision as to how credits and grades will be awarded.

A student or the student’s parent or guardian may seek reconsideration of the decision
by the building principal as to credits and/or grades awarded upon request of a
student or the student’s parent or guardian if the request is made in writing to the
superintendent within five school days of the date of the building principal’s decision.
The request should set forth the credit and/or grade requested and the reason(s) why
credit(s)/grade(s) should be provided as requested. Any pertinent documentation in
support of the request should be submitted.

The decision of the superintendent as to the award of credits or grades shall be a final
decision by the school district and shall not be appealable by the student or student’s
parent or guardian except as set forth in Section IX.D. below.

If a student disputes the number of credits granted by the school district for a
particular postsecondary enrollment course, or advanced academic credit course, the
student may appeal the school district’s decision to the Commissioner. The decision of
the Commissioner shall be final.

At any time during the process, the building principal or superintendent may ask for
course descriptions, syllabi, or work samples from a course where content of the
course is in question for purposes of determining alignment with graduation
requirements or the number of credits to be granted. Students will not be provided
credit until requested documentation is available for review, if requested.

Legal References: Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements

for Minnesota’s Students)

Minn. Stat. § 120B.021 (Required Academic Standards)

Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement; Striving for the World’s Best Workforce)
Minn. Stat. § 120B.14 (Advanced Academic Credit)

Minn. Stat. § 123B.02 (General Powers of Independent School Districts)
Minn. Stat. § 123B.445 (Nonpublic Education Council)

Minn. Stat. § 124D.03, Subd. 9 (Enrollment Options Program)

Minn. Stat. § 124D.09 (Postsecondary Enrollment Options Act)

Minn. Stat. § 124D.094 (Online Instruction Act)

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language
Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)

Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English
Language Development)
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Cross References:

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)

MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction
Goals)

MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and
Exemptions for IEPs, Section 504 Plans, and LEP Students)

MSBA/MASA Model Policy 616 (School District System Accountability)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
MSBA/MASA Model Policy 624 (Online Instruction)
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	Agenda
	1. Call to order -

   Pledge of Allegiance



 



Google Meet joining info

Video call link: https://meet.google.com/ybc-hwpk-yrf

Or dial: ?(US) +1 442-666-1754? PIN: ?602 302 430?#
	2. Adopt/Amend Agenda
	3. Public Comments
	4. Consent Agenda:  THE FOLLOWING ITEMS ARE SUBMITTED FOR CONSENT APPROVAL
	a. Approval of Meeting Minutes:
	2023 August Regular
	2023 August-Board retreat
	2023 August 24, Special

	b. Approval of Financial Report and Monthly Claims and Accounts
	September 2023 Financials

	c. Approval of Staffing Matters/Personnel
	Staffing matters


	5. Communications:  THE FOLLOWING ITEMS ARE SUBMITTED FOR CONSIDERATION



 Student update on Cross Country given by Reese Ochsendorf & James Weber
	6. Information Items:



1.  MOU with DBEA and DB Public School

2.  Lane Changes:  C. Ludvigson, A. Hurley, A. Schacherer, N. Andrews
	a. Board Member Reports
	b. Teacher Reports
	c. AD/Community Ed/Transportation Reports
	d. School Nurse Reports



No report
	e. Principal Reports
	Principal Stotesbery board report 9.11.23
	Principal Hiedeman board report 9.11.23

	f. Technology Director Reports



No report
	g. Business Manager Reports



No report
	h. Superintendent Report
	Memorandum of Understanding between DBEA and DBPS

	7. Discussion/Approval Items:



1.  Board Norms

2.  Bachground check 3rd party agreement

3.  Recind Gate Incentive Desision from August meeting
	School Board Norms
	Background Check 3rd Party Agreement

	8. Action Items:



8. d.  Approve Board Norms

8. e.  Approve 2023-2024 Countryside Public Health Contract

8. f.   Approve 2023-2024 PSEO ATCC Contract

8. g.  Approve 2023-2024 SMSU Concurrent Enrollment Contract

8. h.  Approve MOU between DBEA and DB Public School

8. i.   Approve Background check 3rd Party Agreement

8. j.   Recind gate incentive decision from August meeting

8 k.  Approve 2023 Levy Payable 2024

8. l.  Set date/time for Truth in Taxation
	a. Resolution-District Donations
	donations for sept 2023

	b. Approval of School Fundraisers



1.  Band Carnival 6.29.24

2.  Band Post It Note though school year

3.  Homecoming button sales for the 2024-2025 school year

4.  Afterglow raffle

5.  Robotics meal at vendor fair

6.  FFA Corn Drive for Camp Courage

7.  FFA & FCCLA Fruit, meat, cheese and butterbraids
	Band Carnival 6.29.24
	Band Post It Note FR
	Homecoming buttons etc for 2024-2025 school year
	Afterglow
	Robotics
	FFA Corndrive
	FFA-FCCLA Fruit.meat.cheese

	c. Policies:



1)  406-Public and Private Personnel Data

2)  406 form

3)  422 Policies Incorporated by Reference

4)  425 Staff Development and Mentoring (Legal requirements policy)

5)  515 Revised-Protection and Privacy of Pupil Records (Mandatory Policy)-2nd reading

6)  515 form

7)  601-Curriculum and Instructional Goals-2nd reading

8)  604-Instructional Curriculum-2nd reading

9)  614-School Testing Plan and Procedure (Legal requirements policy)-2nd reading 

10) 617-School District Ensurance of Preparatory and High School Standards (Legal requirements policy)-2nd reading

11) 618-Assessment of Student Achievement (Legal requirements policy)-2nd reading

12) 620-Credit for Learning
	406 071423.docx (1)
	406 Form 033122.docx
	422 012022.docx
	425 060823.docx
	427 080123.docx
	515 062323 (1).docx
	515 Form 071223.docx
	601 071423.docx (1)
	604 rev 8.14.23.docx (1)
	614 012022.docx (1)
	617 060523.docx (1)
	618 060523.docx (1)
	620 072023.docx

	2023-2024 Countryside Public Health Contract
	2023-2024 PSEO ATCC Contract
	2023-2024 SMSU Concurrent Enrollment Contract

	9. Adjournment

