
School Board Study Session
Monday, May 22, 2023 4:00 PM

District Office Conference Room, Room 164 
Austin High School

401 3rd Ave. NW
Austin, MN 55912 

Agenda

1. Call to Order/Roll Call
Speaker(s): Chairperson

2. Request approval of agenda (Action)
Speaker(s): Chairperson

3. Early warning system
Speaker(s): Director of Information Services Corey Haugen

4. Packer Profile update
Speaker(s): AHS Principal Matt Schmit and Staff

5. K-4 realignment discussion
Speaker(s): Superintendent Page

6. First reading of revised policy 609 - Religion 
Speaker(s): Superintendent Page

7. Consent Agenda (Action)
Speaker(s): Chairperson
7.A. Policy 525 - Violence Prevention
7.B. Policy 527 - Student Use and Parking of Motor Vehicles; Patrols, Inspections, and 

Searches 
7.C. Policy 529 - Staff Notification of Violent Behavior by Students
7.D. Policy 533 - Wellness
7.E.Policy 601 - School District Curriculum and Instruction Goals
7.F.Policy 602 - Organization of School Calendar and School Day
7.G. Policy 606 - Textbooks and Instructional Materials
7.H. Policy 607 - Organization of Grade Levels
7.I. Policy 608 - Instructional Services - Special Education 
7.J. Policy 614 - School Testing Plan and Procedure
7.K. Policy 615 - Testing Accommodations, Modifications, and Exemptions for IEPs, 

Section 504, and LEP Students
7.L.Policy 616 - School District System Accountability
7.M. Policy 618 - Assessment of Student Achievement
7.N. Policy 619 - Staff Development for Students
7.O. Policy 620 - Credit for Learning
7.P.Policy 623 - Summer School Instruction
7.Q. Policy 624 - Online Learning Options
7.R. Policy 701 - Establishment and Adoption of School District Budget
7.S.Policy 702 - Accounting
7.T.Policy 703 - Annual Audit
7.U. Policy 705 - Investments
7.V. Policy 706 - Acceptance of Gifts



7.W. Policy 710 - Extracurricular Transportation
8. BOARD TO ENTER CLOSED SESSION (Action)

Speaker(s): Chairperson
9. Negotiations update

Speaker(s): Exec Dir of Finance and Operations Andrew Adams and HR Director Sue 
Stark

10. BOARD TO ENTER OPEN SESSION (Action)
Speaker(s): Chairperson

11. Adjournment (Action)
Speaker(s): Chairperson

 



Packer Profile
Career Pathways
Meaningful Learning Experiences
Packer Portfolio







Student’s Attending College 

• The six-year graduation rate for 
college students is 62% (Department 
of Education)

• Underemployed:
• Having part-time work but wanting to 

work full-time, or holding a job that 
doesn’t require or utilize your education, 
experience or training

• More than 50% of people who 
complete their degree are 
unemployed or significantly 
underemployed (Mulhere 2017)



• The Packer profile is a direct result of 
feedback from students, staff, and 
family stakeholder groups during the 
2021-22 strategic planning process. 
The Packer Profile identifies the 
community’s shared aspirations for 
students and what it means to be a 
graduate of APS. It reflects what our 
students, staff, and families desire each 
day for our students and support their 
preparation to become college, career, 
and life ready.





Decision-making Process
The Input ProcessThe Input Process

Design Team Design Team 

Choice MakersChoice Makers



Important Dates

December 19th: 
Community and Staff Input

February 6th:
Community and Staff Input

February 24th:
Choice-Making Team



What do you know 
now that you didn’t 
know before?

“I appreciate that the school district is taking an interest in the 
after high school life of students!”

“Excited for my granddaughter’s future.”

“APS has a focused approach to developing students.”

“We all can make it happen.”

“I am impressed with the progress and thought made so far on 
the Packer Profile – keep up the progress and good work.”

“Our community is more engaged in the growth & success of 
our students than I previously knew. This is fantastic!!”

“Tons of awesome people in our community care about our 
kids and their education.”





Career Pathways

• All students will develop a 
four-year plan based on their 
career interest
• Hired a Career Pathway 

Coordinator
• Students don’t know what is 

available to them
• Career Exploration
• Career & College Fair
• Connections with community 

partners









Meaningful Learning Experiences

• Student centered approach 
that provides opportunities 
to collaborate and make 
meaningful connections while 
developing necessary real world and 
critical thinking skills. 



Meaningful Learning Experiences

Research





Community Feedback
Describe ways in your career 
where people use the core value 
of learner.  Why is this important 
in your line of work?

Students learn to take charge of their own learning

Multiple Intelligences/Learning Styles

Being able to identify the new skills that you need to 
learn for new experiences/careers
Be a good listener
Flipped classroom-do the experience in class-may 
work better in some environments or others

Students know the "why"
Reading or talking to someone about their experience 
as a learning tool

Personal Goals

Teachers aren't the keepers of knowledge anymore 
"Google World" application

Mentorship, Job Shadow





Packer Portfolio

• Beginning with the class of 2027, 
students will celebrate by sharing 
their meaningful pathway journey 
and growth in the Packer Core 
Values through a digital portfolio 
with the community.



Packer Portfolio
• Students must prove work in all five of the Packer Core 

Values within their portfolio. Each year will focus on one 
grade level. Students will be required to add examples of 
their work with a description, evidence, and reflection 
for each. 
• Grade 9 = Learner
• Grade 10 = Communicator
• Grade 11 = Responsible
• Grade 12 = Contributor
• Grades 9-12 reflection = Resilient



9th: Learner

• Strengths Finder
• Study skills
• Life skills
• Interests Inventory - ONet
• Research post-secondary options
• Soft skills
• Research Service projects
• Goal setting



10th: Communicator

• Write & Draft professional emails
• Presentation skills 
• Practice collaboration
• Demonstrate technology skills (show different tech used) 
• Giving and receiving feedback
• Resume
• Art/Music performance/work



11th: Responsible 

• Post-secondary planning
• Financial Literacy 
• Letters of recommendation
• Job skills
• Project(s) that show a long-term commitment to finish/completion. 
• Project(s) that show self-initiative and intrinsic decision-making



12th: Contributor 

• Finalize Portfolio 
• Resume 
• Cover letter
• Letters of rec.
• Brag sheet--> create their own 

• Reflect on High School Experience
• Identify areas of growth, areas of weakness
• Thank you letter- what are you grateful for 

• Community service project-
• Research a problem in our community and how can you create something to give back to 

our community and/or solve that problem?

* Reach out to current (12th grade) and former students to see what they could have utilized 
after high school.



9th-12th: Resilient

• By the end of the 9th, 10th, 11th, and 12th-grade year, students will need 
to reflect on the challenges they faced that year and ways they overcame 
those challenges. Students must choose one of the following activities to 
describe their resiliency throughout the year. 
• Write a short reflection each year
• Create a video log each year
• Provide pictures of videos of a project with a brief description of resiliency for that 

year

(Meeting goals, challenges in the future)

Example

https://sway.office.com/4U1D0cORDS4GGALG


Next Steps

Graduation Rate
Attendance
Credit Attainment
Behavior 
Survey Data



Igniting a Fire

• Answering the why for students creates direction and purpose
• Increased student engagement
• APS Core Values develops universal skills that all employers are looking for



Link to Video

https://www.youtube.com/watch?v=AHYw7wHqrjk


Community Feedback

What meaningful learning 
experiences do you want our 
students to have in our 
community that help develop 
these skills?



Staff Survey

• Guest speaker 
• Stock Tracking Project in Economics
• Women's History Month Presentation - interviewing community members and 

family members 
• Washington D.C. Trip multiple grade levels attend the trip in the summer to learn about 

US government, history, culture
• Track and Welding working together
• Partnering with Hormel to provide an opportunity for Chef Karla teaching Austin High 

School students how to make her world-famous biscuits
• Touring local hog farms learning about raising pigs from weaning to finishing stages, 

biosecurity, and the importance of local family farms has on Mower County.
• AgCentric Technology Trailer visits providing various tech tools as students learn about 

technology in agriculture.
• Austin Veterinary Clinic teaching students about caring for dogs
• College Fair, Skilled Trade Career Fair, Military Fairs













 

 

 

 

DATE:  May 22, 2023 

TITLE:  Consent Agenda 

TYPE:  Action 

PRESENTER: Superintendent Dr. Joey Page 

 

BACKGROUND:  Austin Public Schools subscribes to Minnesota School Boards Association’s 

policy service which provides model policies written by their legal department for school 

district’s to use as a guideline for their district’s policy manual. Districts are notified by MSBA 

whenever an update is made to the model policy. School Boards can review and determine if 

updates should be adopted. 

  

RATIONALE:  A recent audit of our current policies found a number of our polices to have 

suggested minor updates which do not change the context of the policy such as changing M.S. 

to Minnesota Statute and slight updates to legal references. When policies updates are minor in 

nature, the updates can be adopted in one reading on a consent agenda. The updates will be 

made to the policies currently posted on the district website. 

 

RECOMMENDATION:  It is recommended the School Board approve these updates to the 

policies as presented. 
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 Adopted:        MSBA/MASA Model Policy 525 

    Orig. 1996 
   Revised:  Rev. 202217 
 
 

525 VIOLENCE PREVENTION [APPLICABLE TO STUDENTS AND STAFF] 
 

 
I. PURPOSE 

 
The purpose of this policy is to recognize that violence has increased and to identify 
measures that the school district will take in an attempt to maintain a learning and 
working environment that is free from violent and disruptive behavior. 

 
The school board is committed to promoting healthy human relationships and learning 
environments that are physically and psychologically safe for all members of the school 

community. It further believes that students are the first priority and they should be 
protected from physical or emotional harm during school activities and on school grounds, 
buses, or field trips while under school district supervision. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to strictly enforce its weapons policy (Policy 501). 
 

B. The policy of the school district is to act promptly in investigating all acts, or formal 
or informal complaints, of violence and take appropriate  disciplinary action against any 
student or staff member who is found to have violated this policy or any related 

policy. 
 

C. The administration will periodically review discipline policies and procedures, prepare 
revisions if necessary, and submit them to the school board for review and adoption. 
 

D. The school district will implement approved violence prevention strategies to promote 

safe and secure learning environments, to diminish violence in our schools, and to aid 
in the protection of children whose health or welfare may be jeopardized through acts 
of violence. 

 
III. IMPLEMENTATION OF POLICY 

 
A. The school board will review and approve policies to prevent and address violence in 

our schools. The superintendent or designee will develop procedures to effectively 
implement the school weapons and violence prevention policies. It shall be incumbent 
on all students and staff to observe all policies and report violations to the school 
administration. 
 

B. The school board and administration will inform staff and students annually of 

policies and procedures related to violence prevention and weapons. 

 

C. The school district will act promptly to investigate all acts and formal and informal 
complaints of violence and take appropriate disciplinary action against any student or 
staff member who is found to have violated this policy or any related policy. 
 

D. The consequences set forth in the school weapons policy (Policy 501) will be imposed 
upon any student or nonstudent who possesses, uses or distributes a weapon when 
in a school location. 
 

E. The consequences set forth in the school hazing policy (Policy 526) will be imposed 
upon any student or staff member who commits an act against a student or staff 

member; or coerces a student or staff member into committing an act, that creates a 
substantial risk of harm to a person in order for the student or staff member to be 
initiated into or affiliated with an organization, or for any other purpose. 
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F. Students who engage in assault or violent behavior will be removed from the 

classroom immediately and for a period of time deemed appropriate by the principal, in 
consultation with the teacher, pursuant to the student  discipline policy (Policy 506). 
 

G. Students with disabilities may be expelled for behavior unrelated to their disabilities, 
subject to the procedural safeguards required by the Individuals with Disabilities 
Education Act (IDEA), Section 504 of the Rehabilitation Act of 1973, and the Pupil Fair 

Dismissal Act. 
 

H. Procedures will be developed for the referral of any person in violation of this policy 
or the weapons policy to the local law enforcement agency in accordance with Minnesota 
Statutes sectionMinn. Stat. § 121A.05. 
 

I. Students who wear objectionable emblems, signs, words, objects, or pictures on clothing 

communicating a message that is racist, sexist, or otherwise derogatory to a protected 
minority group or which connotes gang membership or that approves, advances, or 

provokes any form of religious, racial, or sexual harassment or violence against other 
individuals as defined in the harassment and violence policy (Policy 413) will be subject 
to the procedures set forth in the student dress and appearance policy (Policy 504). 
“Gang” as used in this policy means any ongoing organization, association, or group of 
three or more persons, whether formal or informal, having as one of its primary 

activities the commission of one or more criminal acts, which has an identifiable 
name or identifying sign or symbol, and whose members individually or collectively 
engage in or whose members engaged in a pattern of criminal gang activity. A “pattern 
of gang activity” means the commission, attempt to commit, conspiring to commit, or 
solicitation of two or more criminal acts, provided the criminal acts were committed on 
separate dates or by two or more persons who are members of or belong to the same 

criminal street gang. 

 

J. This policy is not intended to abridge the rights of students to express political, 
religious, philosophical, or similar opinions by wearing apparel on which such 

messages are stated. Such messages are acceptable as long as they are not lewd, 
vulgar, obscene, defamatory, profane, denote gang affiliation, advocate harassment 

or violence against others, are likely to disrupt the education process, or cause others 
to react in a violent or illegal manner (Policy 504). 

 
IV. PREVENTION STRATEGIES 

 
The school district has adopted and will implement the following prevention strategies to 
promote safe and secure learning environments, to diminish violence in our schools, and to 

aid in the protection of children whose health or welfare may be jeopardized through acts of 
violence. 

 
[Note: The school board can adopt any of the prevention strategies that it intends 
to implement in its schools, including some or all of the following sample strategies.] 

 
A. Adopt a district crisis management policy to address potential violent crisis situations in 

the district. 
 

B. Provide training in recognition, prevention, and safe responses to violence and 
development of a positive school climate. 
 

C. Coordinate a local school security review committee or task force comprised of school 

officials, law enforcement, parents, students, and other youth service providers to advise 
on policy implementation. 
 

D. In-service training for personnel in aspects of reporting, visibility, and supervision as 
deterrents to violence. 
 

      E. In-service training for personnel and school board members by experts familiar with 
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sexual abuse, domestic violence, and personal safety issues on the following: helping 

students identify violence in the family and the community so that students may learn 

to resolve conflicts in effective, nonviolent ways; responding to a disclosure of child 
sexual abuse in a supportive, appropriate manner; and/or complying with mandatory 
reporting requirements under the Maltreatment of Minors Reporting Act. 

 

F.  Promote student safety responsibility by encouraging the reporting of suspicious 
individuals and unusual activities on school grounds. 
 

G.  Establish a curriculum committee that explores ways of teaching  students violence 
prevention strategies, law-related education, and character/values education (universal 
values, e.g., honesty, personal responsibility, self-discipline, cooperation, and respect 
for others). 

 
H. Establish clear school rules that prevent and deter violence. 

 

I.  Develop cross-cultural awareness programs to unify students of all cultures and 
backgrounds, to develop mutual respect and understanding of shared experiences and 
values among students, and to promote the message of inclusion. 

 
J.  Establish conflict resolution training, conflict management, or peer mediation programs 

for staff and students to teach conservative approaches to settling disputes. 
 

K. Develop curriculum that teaches social skills such as maintaining self-control, building 
communications skills, forming friendships, resisting peer pressure, being appropriately 
assertive, forming positive relationships with adults, and resolving conflict in nonviolent 

ways. 
 

L.  Develop curriculum that teaches critical viewing and listening skills in analyzing mass 
media to recognize stereotypes, distinguish fact from fantasy, and identify differences 
in behavior and values that conflict with their own. 
 

M.  Develop student safety forums that both inform and elicit students’ ideas about 
particular safety problems in the building. 
 

N.  Develop a student photo or name identification system for quick identification of the 
student in case of emergency. 
 

O.   Develop a staff photo or name identification system using identification badges for 

quick identification of unauthorized people on campus. 
 

P.  Require all visitors to check-in the main office upon their arrival and state their business 
at the school. A visitor badge may be issued for easy identification that the visitor is 
authorized to be present in the school building. 
 

Q.  Develop curriculum on character education including, but not limited to, character 

qualities such as attentiveness, truthfulness, respect for authority, diligence, 
gratefulness, self-discipline, patience, forgiveness, respect for others, peacemaking, 

and resourcefulness. 
 

R. Develop curriculum on child sexual abuse prevention for students, including age- 
appropriate instruction on recognizing sexual abuse and assault, boundary violations, 

and ways offenders groom or desensitize victims, as well as strategies to promote 
disclosure, reduce self-blame, and mobilize bystanders. The curriculum may be created 
in consultation with federal, state, and local agencies and community-based 
organizations, including the Child Welfare Information Gateway website maintained by 
the United States Department of Health and Human Services, to identify research-based 
tools, curricula, and programs to prevent child sexual abuse. 

 

S. Provide training to all school personnel on recognizing and preventing sexual abuse 
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and sexual violence which may include training on mandatory reporting requirements 

provided on the Department of Education’s website and reviewing the Code of Ethics 

for Minnesota Teachers. 

 

V. STUDENT SUPPORT 
 

A. Students will have access to school-based student service professionals, when 
available, including counselors, nurses, social workers, and psychologists who are 
knowledgeable in methods to assist students with violence prevention and 
intervention. 

 
B. Students will be apprised of school board policies designed to protect their personal 

safety. 

 
C. Students will be provided with information as to school district and building rules 

regarding weapons and violence. 
 

D. Students will be informed of resources for violence prevention and proper reporting. 
 

VI. PERSONNEL 
 

A. School district personnel shall comply with the school weapons policy (Policy 
501) and the school hazing policy (Policy 526). 
 

B. School district personnel shall be knowledgeable of violence prevention policies and 
report any violation to school administration immediately. School district personnel 

will be informed annually as to school district and building rules regarding weapons and 
violence prevention. 
 

C. School district personnel or agents of the school district shall not engage in emotionally 
abusive acts including malicious shouting, ridicule, and/or threats or other forms of 
corporal punishment (Policy 507). 

 

 
Legal References: Minn.  Stat.  §  13.43,  Subd.  16  (School  District  or  Charter  School 

Disclosure of Violence or Inappropriate Sexual ContactPersonnel Data) 
Minn. Stat. § 120B.22 (Violence Prevention Education)  
Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)  

Minn. Stat. § 121A.035 (Crisis Management Policy) 
Minn. Stat. § 121A.05 (Policy to Refer Firearms Possessor)  
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)  
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm) 
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class)  
Minn. Stat. § 121A.64 (Notification) 
Minn. Stat. § 121A.69 (Hazing Policy) 

Minn. Stat. § 181.967, Subd. 5 (School District Disclosure of Violence or 
Inappropriate Sexual Contact) 
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18 U.S.C. § 921 (Definition of Firearm) 

20  U.S.C.  §  1400  et  seq.  (Individuals  with  Disabilities  Education 
Improvement Act of 2004) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 

L.Ed.2d 731 (1969) 

Stephenson v. Davenport Cmty. Sch. Dist., 110 F.3d 1303 (8
th 

Cir. 1997) 

McIntire v. Bethel School, 804 F.Supp. 1415, 78 Educ. L.Rep. 828 (W.D. 
Okla. 1992) 

Olesen v. Board of Educ. of Sch. Dist. No. 228, 676 F.Supp. 820, 44 Educ. 
L.Rep. 205 (N.D. Ill. 1987) 

 
Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 501 (School Weapons Policy)  
 MSBA/MASA Model Policy 504 (Student Dress and Appearance) 

MSBA/MASA Model Policy 506 (Student Discipline)  

 MSBA/MASA Model Policy 507 (Corporal Punishment)  
 MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 

MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by 
Students) 
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Adopted:                               MSBA/MASA Model Policy 527 

Orig. 1998 

Revised:                                Rev. 202202 

 

 

527 STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, INSPECTIONS, AND 

SEARCHES 

 

 

I. PURPOSE 

 

The purpose of this policy is to provide guidelines for use and parking of motor vehicles by 

students in school district locations, to maintain order and discipline in the schools, and to 

protect the health, safety, and welfare of students and school personnel. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of this school district is to allow the limited use and parking of motor vehicles by 

students in school district locations.  The position of the school district is that a fair and 

equitable district-wide student motor vehicle policy will contribute to the quality of the 

student’s educational experience, will maintain order and discipline in the schools, and will 

protect the health, safety, and welfare of students and school personnel.  This policy applies to 

all students in the school district. 

 

III. DEFINITIONS 

 

A. “Contraband” means any unauthorized item possession of which is prohibited by 

school district policy and/or law.  It includes, but is not limited to, weapons and “look-

alikes,” alcoholic beverages, controlled substances and “look-alikes,” overdue books 

and other materials belonging to the school district, and stolen property. 

 

B. “Reasonable suspicion” means that a school official has grounds to believe that the 

search will result in evidence of a violation of school district policy, rules, and/or law.  

Reasonable suspicion may be based on a school official’s personal observation, a 

report from a student, parent, or staff member, a student’s suspicious behavior, a 

student’s age and past history or record of conduct both in and out of the school 

context, or other reliable sources of information. 

 

C. “Reasonable scope” means that the scope and/or intrusiveness of the search is 

reasonably related to the objectives of the search.  Factors to consider in determining 

what is reasonable include the seriousness of the suspected infraction, the reliability of 

the information, the necessity of acting without delay, the existence of exigent 

circumstances necessitating an immediate search and further investigation (e.g., to 

prevent violence, serious and immediate risk of harm, or destruction of evidence), and 

the age of the student. 

 

D. “School district location” means property that is owned, rented, leased, or borrowed 

by the school district for school purposes, as well as property immediately adjacent to 

such property that may be used for parking or gaining access to such property.  A 

school district location also shall include off school property at any school-sponsored or 

school-approved activity, event, or function, such as a field trip or athletic event, 

where students are under the jurisdiction of the school district.  
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IV. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 

 

Students generally are not permitted to use motor vehicles during the school day in any school 

district location.  Students may use motor vehicles on the high school campus[es] during the 

school day only if there is an emergency and permission has been granted to the student by    

(designated school official)    to use a motor vehicle.  Students are permitted to use motor 

vehicles in school district locations outside of the school day only on the high school 

campus[es]. 

 

[Note:  This portion of the policy may need to be modified depending upon the 

designation of the high school campus as open or closed.  For example, the school 

district may choose to adopt language for an open campus in the second sentence 

such as “Students may use motor vehicles on the high school campus[es] during the 

school day only during the student’s designated lunch period or if there is an 

emergency and permission has been granted to the student by     (designated school 

official)    to use a motor vehicle during the school day.”] 

 

V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 

 

A. Students are permitted to park in a school district location as a matter of privilege, not 

of right.  Students driving a motor vehicle to a high school campus may park the 

motor vehicle in the parking lot designated for student parking only.  Students will not 

park vehicles in driveways, on private property, or in [other designated areas, e.g., 

parking lots designated for use only by staff or by the general public]. 

 

B. When there are unauthorized vehicles parked on school district property, school 

officials may: 

 

1. move the vehicle or require the driver or other person in charge of the vehicle 

to move it off school district property; or 

 

2. if unattended, provide for the removal of the vehicle, at the expense of the 

owner or operator, to the nearest convenient garage or other place of safety 

off of school district property. 

 

VI. PATROLS, INSPECTIONS, AND SEARCHES 

 

School officials may conduct routine patrols of school district locations and routine inspections 

of the exteriors of the motor vehicles of students.  In addition, the interiors of motor vehicles 

of students in school district locations may be searched when school officials have a 

reasonable suspicion that the search will uncover a violation of law and/or school policy or 

rule. 

 

A. Patrols and Inspections 

 

School officials may conduct routine patrols of student parking lots and other school 

district locations and routine inspections of the exteriors of the motor vehicles of 

students.  Such patrols and inspections may be conducted without notice, without 

student consent, and without a search warrant. 

 

B. Search of Interior of Student Motor Vehicle 

 

The interiors of motor vehicles of students in school district locations, including glove 

or trunk compartments, may be searched when school officials have a reasonable 

suspicion that the search will uncover a violation of law and/or school policy or rule.  
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The search will be reasonable in its scope and intrusiveness.  Such searches may be 

conducted without notice, without consent, and without a search warrant. A student 

will be subject to withdrawal of parking privileges and to discipline if the student 

refuses to open a locked motor vehicle under the student’s control or its 

compartments upon the request of a school official.  

 

C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches, and/or 

Seizures 

 

A violation of this policy occurs when students store or carry contraband in motor 

vehicles in a school district location or interfere with patrols, inspections, searches, 

and/or seizures as provided by this policy. 

 

D. Seizure of Contraband 

 

If a search yields contraband, school officials will seize the item and may turn it over 

to legal officials for ultimate disposition when appropriate. 

 

E. Dissemination of Policy 

 

A copy of this policy will be printed in the student handbook or disseminated in any 

other way which school officials deem appropriate. 

 

VII. DIRECTIVES AND GUIDELINES 

 

The superintendent is granted authority to develop and present for school board review and 

approval reasonable directives and guidelines which address specific needs of the school 

district related to student use and parking of motor vehicles in school district locations, such 

as a permit system and parking regulations.  Approved directives and guidelines shall be 

attached as an addendum to this policy. 

 

[Note:  Some school districts may choose to allow students to park their cars in 

school district locations, such as designated student parking lots, by permit only.  

Such a permit system can be used to assist in the dissemination and enforcement of 

the motor vehicle policy.  For example, school districts instituting a permit system 

can advise students who apply for a permit that the motor vehicle policy exists and 

that their motor vehicles are subject to inspection and search by school officials.  An 

acknowledgment form, such as the sample attached to this policy, can then be 

utilized to document the notice given and the student’s receipt of the policy.] 

 

[Note: If a school district institutes a permit system and intends to charge students 

a fee for parking permits, the procedures in Minnesota Statutes section. Stat. § 

123B.38 must be followed before the fees are implemented.] 

 

VIII. VIOLATIONS 

 

A student found to have violated this policy and/or the directives and guidelines implementing 

it shall be subject to withdrawal of parking privileges and/or to discipline in accordance with 

the school district’s Student Discipline Policy, which may include suspension, exclusion, or 

expulsion.  In addition, the student may be referred to legal officials when appropriate. 

 

 

Legal References: U. S. Const., amend. IV 

Minn. Const., art. I, §10 

Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent School 
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Districts) 

Minn. Stat. § 123B.38 (Hearing) 

   New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985) 

 

Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

   MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School) 

   MSBA/MASA Model Policy 501 (School Weapons Policy) 

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal 

Possessions, and Student’s Person) 

   MSBA/MASA Model Policy 506 (Student Discipline) 

   MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 
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529 STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS 

 

[Note: School districts are not required to adopt a policy regarding staff notification 

of violent behavior by students.  State law does, however, require school districts to 

provide classroom teachers with notice of the placement of students with a history 

of violent behavior in their classrooms.  Thus, school districts may decide the 

manner in which they provide such notice.  In 2003, the Minnesota Legislature 

required a committee, including a representative from the Minnesota School Boards 

Association (MSBA), to develop a model policy for schools to notify staff about 

violent behavior by students.  That model policy is available on the Minnesota 

Department of Administration’s website.  MSBA has modified the committee-

developed policy for consistency with its other model policies and to reflect 

management perspectives.  MSBA recommends this policy.] 

 

I. PURPOSE 
 

In an effort to provide a safe school environment, the assigned classroom teacher and certain 
staff members should know whether a student to be placed in the classroom has a history of 
violent behavior.  Additionally, decisions should be made regarding how to manage such a 

student. 
 

The purpose of this policy is to address the circumstances in which data should be provided to 
classroom teachers and other school staff members about students with a history of violent 
behavior and to establish a procedure for notifying staff regarding the placement of students 
with a history of violent behavior. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. Any staff member or other employee of the school district who obtains or possesses 

information concerning a student in the building with a history of violent behavior shall 

immediately report said information to the principal of the building in which the 

student attends school. 

 

B. The administration will meet with the assigned classroom teacher and other 

appropriate staff members for the purpose of notifying and determining how staff will 

manage such student. 

 

C. Only staff members who have a legitimate educational interest in the information will 

receive notification. 
 
III. DEFINITIONS 
 

For purposes of this policy, the following terms have the meaning given them. 
 

A. Administration 
 

“Administration” means the superintendent, building principal, or other designee. 
 

B. Classroom Teacher 
 

“Classroom teacher” means the instructional personnel responsible for the course or 

room to which a student is assigned at any given time, including a substitute hired in 
place of the classroom teacher. 
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C. History of Violent Behavior 
 

1. A student will be considered to have a history of violent behavior if incident(s) 
of violence, including any documented physical assault of a school district 

employee by the student, have occurred during the current or previous school 
year. 

 
2. If a student has an incident of violence during the current or previous school 

year, that incident and all other past related or similar incidents of violence will 
be reported. 

 

D. Incident(s) of Violence 
 

“Incident(s) of violence” means willful conduct in which a student endangers or causes 
physical injury to the student, other students, a school district employee, or 
surrounding person(s) or endangers or causes significant damage to school district 
property, regardless of whether related to a disability or whether discipline was 

imposed. 

 
E. Legitimate Educational Interest 

 
“Legitimate educational interest” includes interest directly related to classroom 
instruction, teaching, student achievement and progress, discipline of a student, 
student health and welfare, and the ability to respond to a request for educational 

data.  It includes a person’s need to know in order to: 
 

1. Perform an administrative task required in the school or the employee’s 
contract or position description approved by the school board; 

 
2. Perform a supervisory or instructional task directly related to the student’s 

education; or 

 
3. Perform a service or benefit for the student or the student’s family such as 

health care, counseling, student job placement, or student financial aid. 

 
4. Perform a task directly related to responding to a request for data. 

 

F. School Staff Member 
 

“School staff member” includes: 
 

1. A person duly elected to the school board; 
 

2. A person employed by the school board in an administrative, supervisory, 

instructional, or other professional position; 
 

3. A person employed by the school board as a temporary substitute in a 
professional position for the period of his or her performance as a substitute; 
and 

 

4. A person employed by, or under contract to, the school board to perform a 

special task such as a secretary, a clerk, a public information officer or data 
practices compliance official, an attorney, or an auditor for the period of his or 
her performance as an employee or contractor. 

 

[Note:  School districts may wish to reference other school staff members 

such as paraprofessionals, bus drivers, occupational therapists, or police 

liaison officers in the definition of a “school staff member.”  However, the 

definition of a “school staff member” in this policy should be identical to the 

school district’s definition of a “school official” in Policy 515, Protection and 

Privacy of Pupil Records.] 
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IV. PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT BEHAVIOR 
 

A. Reports of Violent Behavior 
 

Any staff member or other employee of the school district who becomes aware of any 
information regarding the violent behavior of an enrolling student or any student 
enrolled in the school district shall immediately report the information to the building 
principal where the student is enrolled or seeks to enroll. 

 
B. Recipients of Notice 

 

Each classroom teacher of a student with a history of violent behavior (see Section 
III.C., above) will receive written notification from the administration prior to 
placement of the student in the teacher’s classroom.  In addition, written notice will be 
given by the administration to other school staff members who have a legitimate 
educational interest, as defined in this policy, when a student with a history of violent 
behavior is placed in a teacher’s classroom.  The administration will provide notice to 

anyone substituting for the classroom teacher or school staff member, who has 

received notice under this policy, that the substitute will be overseeing a student with 
a history of violent behavior. 

 
The administration may provide other school district employees or individuals outside 
of the school district with information regarding a student, including information 
regarding a student’s history of violent behavior, in accordance with Policy 515, 

Protection and Privacy of Pupil Records. 
 

C. Determination of Who Receives Notice 
 

The determination of which classroom teachers and school staff members have a 
legitimate educational interest in information regarding a student with a history of 
violent behavior will be made by either: (1) the school district’s Responsible Authority 

appointed by the school board under the Minnesota Government Data Practices Act or 
(2) the administration.  In the event the administration makes this determination, the 
Responsible Authority will provide guidance to the administration as to what data will 

be shared. 
 

D. Form of Written Notice 

 
The notice given to classroom teachers and school staff members will be in writing and 
will include the following: 

 
1. Name of the student; 

 
2. Date of notice; 

 
3. Notification that the student has been identified as a student with a history of 

violent behavior as defined in Section III. of this policy; and 
 

4. Reminder of the private nature of the data provided. 
 

 

E. Record of Notice 
 

1. The administration will retain a copy of the notice or other documentation 
provided to classroom teachers and school staff members notified under this 
section. 

 

2. Retention of the written notice or other documentation provided to classroom 
teachers and school staff members is governed by the approved Records 
Retention Schedule. 

 
F. Meetings Regarding Students with a History of Violent Behavior 
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1. If the administration determines, in his or her discretion, that the classroom 

teacher and/or school staff members with a legitimate educational interest in 
such data reasonably require access to the details regarding a student’s 

history of violent behavior for purposes of school safety and/or intervention 
services for the student, the administration also may convene a meeting to 
share and discuss such data. 

 
2. The persons present at the meeting may have access to the data described in 

Section IV.D., above. 
 

G. Law Enforcement Reports 
 

Staff members will be provided with notice of disposition orders or law enforcement 
reports received by the school district in accordance with Policy 515, Protection and 
Privacy of Pupil Records.  Where appropriate, information obtained from disposition 
orders or law enforcement reports also may be included in a Notification of Violent 

Behavior. 

 
V. MAINTENANCE AND TRANSFER OF RECORDS 
 

A report, notice, or documentation pertaining to a student with a history of violent behavior 
are educational records of a student and will be retained, maintained, and transferred to a 
school or school district in which a student seeks to enroll in accordance with Policy 515, 

Protection and Privacy of Pupil Records. 
 
VI. PARENTAL NOTICE 

 

A. The administration will notify parents annually that the school district gives classroom 

teachers and other school staff members notice about students’ history of violent 

behavior. 

 

B. Prior to providing the written notice of a student’s violent behavior to classroom 

teachers and/or school staff members, the administration will inform the student’s 

parent or guardian that such notice will be provided. 

 

C. Parents will be given notice that they have the right to review and challenge records or 

data, including the data documenting the history of violent behavior, in accordance 

with Policy 515, Protection and Privacy of Pupil Records. 
 
VII. TRAINING NEEDS 
 

Representatives of the school board and representatives of the teachers will discuss the needs 

of students and staff.  The parties may discuss necessary training which may include training 
on conflict resolution and positive behavior interventions and may discuss necessary 
intervention services such as student behavioral assessments. 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

   Minn. Stat. § 120A.22, Subd. 7 (Compulsory Instruction)School Attendance - 

Education Records) 

   Minn. Stat. § 121A.45 (Grounds for Dismissal) 

   Minn. Stat. § 121A.64 (Notification; Teachers’ Legitimate Educational Interest) 

of Students with Violent Behavior) 

   Minn. Stat. § 121A.75 (Receipt of Records; Sharing)Law Enforcement Notice to 

Schools) 

   Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 

   20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

   34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA) 

   Minn. Laws 2003, 1st Sp., Ch. 9, Art. 2, § 53 
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Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
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Adopted:                               MSBA/MASA Model Policy 533 

 Orig. 2005 
Revised:                                Rev. 202216 
 

 
533 WELLNESS 
 

[Note:  All school districts that participate in the National School Lunch and School 
Breakfast Programs are required by the Healthy, Hunger-Free Kids Act of 2010 (Act) 
to have a wellness policy that includes standards and nutrition guidelines for foods 
and beverages made available to students on campus during the school day, as well 

as specific goals for nutrition promotion and education, physical activity, and other 
school-based activities that promote student wellness. The Act requires the 
involvement of parents, students, representatives of the school food authority, 
teachers of physical education, school health professionals, the school board, school 
administrators, and the public in the development, implementation, and periodic 
review and update of the wellness policy.  The Act also requires a plan for measuring 

implementation of the policy and reporting wellness policy content and 
implementation issues to the public, as well as the designation of at least one person 
charged with responsibility for the implementation and oversight of the wellness 
policy to ensure the school district is in compliance with the policy.] 

 
I. PURPOSE 
 

The purpose of this policy is to set forth methods that promote student wellness, prevent and 
reduce childhood obesity, and assure that school meals and other food and beverages sold and 
otherwise made available on the school campus during the school day are consistent with 
applicable minimum local, state, and federal standards. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school board recognizes that nutrition promotion and education, physical activity, 
and other school-based activities that promote student wellness are essential 

components of the educational process and that good health fosters student 
attendance and learning. 

 
B. The school environment should promote students’ health, well-being, and ability to 

learn by encouraging healthy eating and physical activity. 
 

C. The school district encourages the involvement of parents, students, representatives 
of the school food authority, teachers, school health professionals, the school board, 
school administrators, and the general public in the development, implementation, and 
periodic review and update of the school district’s wellness policy. 

 

D. Children need access to healthy foods and opportunities to be physically active in 
order to grow, learn, and thrive. 

 
E. All students in grades K-12 will have opportunities, support, and encouragement to be 

physically active on a regular basis. 
 

F. Qualified food service personnel will provide students with access to a variety of 

affordable, nutritious, and appealing foods that meet the health and nutrition needs of 
students; try to accommodate the religious, ethnic, and cultural diversity of the 
student body in meal planning; and will provide clean, safe, and pleasant settings and 
adequate time for students to eat. 
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III. WELLNESS GOALS 

 
[Note:  The Act requires that wellness policies include goals for nutrition promotion 
and education, physical activity, and other school-based activities that promote 

student wellness.] 
 
 A. Nutrition Promotion and Education 
 
  1. The school district will encourage and support healthy eating by students and 

engage in nutrition promotion that is: 
 

   a. offered as part of a comprehensive program designed to provide 
students with the knowledge and skills necessary to promote and 
protect their health; 

 
   b. part of health education classes, as well as classroom instruction in 

subjects such as math, science, language arts, social sciences, and 

elective subjects, where appropriate; and 
 
   c. enjoyable, developmentally appropriate, culturally relevant, and 

includes participatory activities, such as contests, promotions, taste 
testing, and field trips. 

 
  2. The school district will encourage all students to make age appropriate, 

healthy selections of foods and beverages, including those sold individually 
outside the reimbursable school meal programs, such as through a la 
carte/snack lines, vending machines, fundraising events, concession stands, 
and student stores. 

 
 B. Physical Activity 
 

  1. Students need opportunities for physical activity and to fully embrace regular 
physical activity as a personal behavior. Toward that end, health and physical 

education will reinforce the knowledge and self-management skills needed to 
maintain a healthy lifestyle and reduce sedentary activities, such as watching 
television; 

 

  2. Opportunities for physical activity will be incorporated into other subject 
lessons, where appropriate; and 

 
  3. Classroom teachers will provide short physical activity breaks between lessons 

or classes, as appropriate. 
 
 C. Communications with Parents 

 
  1. The school district recognizes that parents and guardians have a primary role 

in promoting their children’s health and well-being. 
 

  2. The school district will support parents’ efforts to provide a healthy diet and 
daily physical activity for their children. 

 

  3. The school district encourages parents to pack healthy lunches and snacks and 
refrain from including beverages and foods without nutritional value. 

 
  4. The school district will provide information about physical education and other 

school-based physical activity opportunities and will support parents’ efforts to 
provide their children with opportunities to be physically active outside of 

school. 
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IV. STANDARDS AND NUTRITION GUIDELINES 

 
[Note:  The Act requires that school districts have standards, selected by the school 
district, for all foods available on the school campus during the school day with the 

objective of promoting student health and reducing childhood obesity.  For foods and 
beverages sold to students during the school day on school campus, the Act requires 
that school districts also have nutrition guidelines.] 

 
A. School Meals 

 
[Note:  The Act specifically requires that the wellness policy contain 

standards and nutrition guidelines for all foods and beverages sold to 
students during the school day that are consistent with the meal 
requirements for lunches and after-school snacks set forth in 7 Code of 
Federal Regulations sectionC.F.R. § 210.10 and the meal requirements for 
breakfasts set forth in Code of Federal Regulations section7 C.F.R. § 220.8.] 

 

1. The school district will provide healthy and safe school meal programs that 
comply with all applicable federal, state, and local laws, rules, and regulations. 

 
2. Food service personnel will provide students with access to a variety of 

affordable, nutritious, and appealing foods that meet the health and nutrition 
needs of students. 

 

3. Food service personnel will try to accommodate the religious, ethnic, and 
cultural diversity of the student body in meal planning. 

 
4. Food service personnel will provide clean, safe, and pleasant settings and 

adequate time for students to eat. 
 

5. Food service personnel will take every measure to ensure that student access 

to foods and beverages meets or exceeds all applicable federal, state, and 
local laws, rules, and regulations and that reimbursable school meals meet 

USDA nutrition standards. 
 

6. Food service personnel shall adhere to all applicable federal, state, and local 
food safety and security guidelines. 

 
7. The school district will make every effort to eliminate any social stigma 

attached to, and prevent the overt identification of, students who are eligible 
for free and reduced-price school meals. 

 
8. The school district will provide students access to hand washing or hand 

sanitizing before they eat meals or snacks. 

 
9. The school district will make every effort to provide students with sufficient 

time to eat after sitting down for school meals and will schedule meal periods 
at appropriate times during the school day. 

 
10. The school district will discourage tutoring, club, or organizational meetings or 

activities during mealtimes unless students may eat during such activities. 

 
B. School Food Service Program/Personnel 

 
1. The school district shall designate an appropriate person to be responsible for 

the school district’s food service program, whose duties shall include the 
creation of nutrition guidelines and procedures for the selection of foods and 

beverages made available on campus to ensure food and beverage choices are 
consistent with current USDA guidelines. 
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2. As part of the school district’s responsibility to operate a food service program, 

the school district will provide continuing professional development for all food 
service personnel in schools. 

 

C. Competitive Foods and Beverages 
 

1. All foods and beverages sold on school grounds to students, outside of 
reimbursable meals, are considered “competitive foods.”   Competitive foods 
include items sold a la carte in the cafeteria, from vending machines, school 
stores, and for in-school fundraisers. 

 

2. All competitive foods will meet the USDA Smart Snacks in School (Smart 
Snacks) nutrition standards and any applicable state nutrition standards, at a 
minimum.  Smart Snacks aim to improve student health and well-being, 
increase consumption of healthful foods during the school day, and create an 
environment that reinforces the development of healthy eating habits. 

 

3. Before and Aftercare (child care) programs must also comply with the school 
district’s nutrition standards unless they are reimbursable under USDA school 
meals program, in which case they must comply with all applicable USDA 
standards. 

 
D. Other Foods and Beverages Made Available to Students 

 

1. Student wellness will be a consideration for all foods offered, but not sold, to 
students on the school campus, including those foods provided through: 

 
a. Celebrations and parties.  The school district will provide a list of 

healthy party ideas to parents and teachers, including non-food 
celebration ideas. 

 

[Note:  Healthy party ideas are available from the USDA.]  
 

b. Classroom snacks brought by parents.  The school district will provide 
to parents a list of suggested foods and beverages that meet Smart 
Snacks nutrition standards. 

 

2. Rewards and incentives.  Schools will not use foods or beverages as rewards 
for academic performance or good behavior (unless this practice is allowed by 
a student’s individual education plan or behavior intervention plan) and will 
not withhold food or beverages as punishment. 

 
3. Fundraising.  The school district will make available to parents and teachers a 

list of suggested healthy fundraising ideas. 

 
E. Food and Beverage Marketing in Schools 

 
1. School-based marketing will be consistent with nutrition education and health 

promotion. 
 

2. Schools will restrict food and beverages marketing to the promotion of only 

those foods and beverages that meet the Smart Snacks nutrition standards. 
 
V. WELLNESS LEADERSHIP AND COMMUNITY INVOLVEMENT 
 

A. Wellness Coordinator 
 

[Note:  The Act requires that local school wellness policies identify the 
position of the local education agency or school official(s) responsible for the 
implementation and oversight of the local school wellness policy.] 
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1. The superintendent will designate a school district official to oversee the school 
district’s wellness-related activities (Wellness Coordinator).  The Wellness 
Coordinator will ensure that each school implements the policy. 

 
2. The principal of each school, or a designated school official, will ensure 

compliance within the school and will report to the Wellness Coordinator 
regarding compliance matters upon request. 

 
B. Public Involvement 

 

[Note: The Act requires a description of the manner in which parents, 
students, representatives of the school food authority, teachers of physical 
education, school health professionals, the school board, school 
administrators, and the general public are provided an opportunity to 
participate in the development, implementation, and periodic review and 
update of the local school wellness policy.] 

 
1. The Wellness Coordinator will permit parents, students, representatives of the 

school food authority, teachers of physical education, school health 
professionals, the school board, school administrators, and the general public 
to participate in the development, implementation, and periodic review and 
update of the wellness policy. 

 

2. The Wellness Coordinator will hold meetings, from time to time, for the 
purpose of discussing the development, implementation, and periodic review 
and update of the wellness policy.  All meeting dates and times will be posted 
on the school district’s website and will be open to the public. 

 
VI. POLICY IMPLEMENTATION AND MONITORING 
 

A. Implementation and Publication 
 

[Note:  The Act requires a description of the plan for measuring the 
implementation of the local school wellness policy.] 

 
1. After approval by the school board, the wellness policy will be implemented 

throughout the school district. 
 

2. The school district will post its wellness policy on its website, to the extent it 
maintains a website. 

 
[Note:  Per Minnesota Statutes section. Stat. § 121A.215, when 
available, a school district must post its current local school wellness 

policy on its website.] 
 

B. Annual Reporting 
 

[Note:  The Act requires that school districts inform the public about the 
content and implementation of the local wellness policy and make the policy 
and any updates to the policy available to the public on an annual basis.] 

 
The Wellness Coordinator will annually inform the public about the content and 
implementation of the wellness policy and make the policy and any updates to the 
policy available to the public. 

 
C. Triennial Assessment 

 
[Note:  The Act requires a triennial assessment of schools’ compliance with 
the wellness policy.  The Act also requires school districts to inform the public 
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about progress toward meeting the goals of the wellness policy by making 

the triennial assessment available to the public in an accessible and easily 
understood manner.] 

 

1. At least once every three years, the school district will evaluate compliance 
with the wellness policy to assess the implementation of the policy and create 
a report that includes the following information: 

 
a. the extent to which schools under the jurisdiction of the school district 

are in compliance with the wellness policy; 
 

b. the extent to which the school district’s wellness policy compares to 
model local wellness policies; and 

 
c. a description of the progress made in attaining the goals of the school 

district’s wellness policy. 
 

2. The Wellness Coordinator will be responsible for conducting the triennial 
assessment. 

 
3. The triennial assessment report shall be posted on the school district’s website 

or otherwise made available to the public. 
 

D. Recordkeeping 

 
[Note:  The Act requires school districts to retain records to document 
compliance with the requirements of 7 Code of Federal Regulations 
sectionC.F.R. § 210.30.] 

 
The school district will retain records to document compliance with the requirements of 
the wellness policy.  The records to be retained include, but are not limited to: 

 
1. The school district’s written wellness policy. 

 
2. Documentation demonstrating compliance with community involvement 

requirements, including requirements to make the local school wellness policy 
and triennial assessments available to the public. 

 
3. Documentation of the triennial assessment of the local school wellness policy 

for each school under the school district’s jurisdiction efforts to review and 
update the wellness policy (including an indication of who is involved in the 
update and methods the school district uses to make stakeholders aware of 
their ability to participate on the Wellness Committee). 

 

 
Legal References: Minn. Stat. § 121A.215 (Local School District Wellness Policy; Website) 

42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act) 
 42 U.S.C. § 1758b (Local School Wellness Policy) 

 42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966) 
 7 U.S.C. § 5341 (Establishment of Dietary Guidelines) 
 7 C.F.R. § 210.10 (School Lunch Program Regulations) 

 7 C.F.R. § 220.8 (School Breakfast Program Regulations) 
 
Local Resources: Minnesota Department of Education, www.education.state.mn.us 
 Minnesota Department of Health, www.health.state.mn.us 
 County Health Departments 
 Action for Healthy Kids Minnesota, www.actionforhealthykids.org 

 United States Department of Agriculture, www.fns.usda.gov 

http://www.education.state.mn.us/
http://www.health.state.mn.us/
http://www.actionforhealthykids.org/
http://www.fns.usda.gov/
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601 SCHOOL DISTRICT CURRICULUM AND INSTRUCTION GOALS 

 

[Note:  Minnesota Statutes sectionMinn. Stat. § 120B.11 requires school districts to 

adopt a comprehensive long-term strategic plan that addresses the review of 

curriculum, instruction, student achievement, and assessment.  MSBA/MASA Model 

Policies 601, 603, and 616 address these statutory requirements.  In addition, 

MSBA/MASA Model Policies 613-615 and 617-620 provide procedures to further 

implement the requirements of Minn. Stat. §Minnesota Statutes section 120B.11.] 

 

I. PURPOSE 

 

The purpose of this policy is to establish broad curriculum parameters for the school district that 

encompass the Minnesota Academic Standards and federal law and are aligned with creating 

the world’s best workforce. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of the school district is to establish the “world’s best workforce” in which all learning 

in the school district should be directed and for which all school district learners should be held 

accountable. 

 

III. DEFINITIONS 

 

A. “Academic standard” means a summary description of student learning in a required 

content area or elective content area. 

 
 B. “Benchmark” means specific knowledge or skill that a student must master to complete 

part of an academic standard by the end of the grade level or grade band. 
 

C. “Curriculum” means district or school adopted programs and written plans for providing 

students with learning experiences that lead to expected knowledge, skills, and career 

and college readiness. 

 

D. “Instruction” means methods of providing learning experiences that enable students to 

meet state and district academic standards and graduation requirements. 

 
E. “Performance measures” are measures to determine school district and school site 

progress in striving to create the world’s best workforce and must include at least the 
following: 

 

  1. the size of the academic achievement gap and rigorous course taking, including 
college-level advanced placement, international baccalaureate, postsecondary 
enrollment options, including concurrent enrollment, other rigorous courses of 
study or industry certification courses or programs, and enrichment experiences 

by student subgroup; 
 
  2. student performance on the Minnesota Comprehensive Assessments; 
 
  3. high school graduation rates; and 
 

  4. career and college readiness under Minn. Stat. §Minnesota Statutes section 
120B.30, subdivisionSubd. 1. 
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F. “World’s best workforce” means striving to:  meet school readiness goals; have all third-
grade students achieve grade-level literacy; close the academic achievement gap among 
all racial and ethnic groups of students and between students living in poverty and 

students not living in poverty; have all students attain career and college readiness 
before graduating from high school; and have all students graduate from high school. 

 
 G. “Experiential learning” means learning for students that includes career exploration 

through a specific class or course or through work-based experiences such as job 
shadowing, mentoring, entrepreneurship, service learning, volunteering, internships, 
other cooperative work experience, youth apprenticeship, or employment. 

 
IV. LONG-TERM STRATEGIC PLAN 
 

A. The school board, at a public meeting, shall adopt a comprehensive, long-term strategic 
plan to support and improve teaching and learning that is aligned with creating the 
world’s best workforce and includes the following: 

 
  1. clearly defined school district and school site goals and benchmarks for 

instruction and student achievement for all student categories identified in state 
and federal law; 

 
[Note: MSBA/MASA Model Policy 601, Section IV.B. and MSBA/MASA 
Model Policy 616 address this requirement.] 

 
  2. a process to assess and evaluate each student’s progress toward meeting state 

and local academic standards, assess and identify students for participation in 
gifted and talented programs and accelerate their instruction, adopt procedures 
for early admission to kindergarten or first grade of gifted and talented learners 
which are sensitive to under-represented groups, and identify the strengths and 
weaknesses of instruction in pursuit of student and school success and 

curriculum affecting students’ progress and growth toward career and college 
readiness and leading to the world’s best workforce; 

 
[Note:  MSBA/MASA Model Policy 618 addresses this requirement.] 

 
  3. a system to periodically review and evaluate the effectiveness of all instruction 

and curriculum, taking into account strategies and best practices, student 
outcomes, principal evaluations under Minnesota Statutes sectionMinn. Stat. § 
123B.147, subdivisionSubd. 3, students’ access to effective teachers who are 
members of populations under-represented among the licensed teachers in the 
district or school and who reflect the diversity of enrolled students under 
Minnesota Statutes sectionMinn. Stat. § 120B.35, subdivisionSubd. 3(b)(2), and 
teacher evaluations under Minnesota Statutes sectionMinn. Stat. § 122A.40, 

Subd. 8, or 122A.41, subdivisionSubd. 5; 
 

[Note: MSBA/MASA Model Policy 616 addresses this requirement.] 
 

  4. strategies for improving instruction, curriculum, and student achievement, 
including the English and, where practicable, the native language development 
and the academic achievement of English learners; 

 
[Note: MSBA/MASA  Model Policy 616 addresses this requirement.] 

 
  5. a process to examine the equitable distribution of teachers and strategies to 

ensure low-income and minority children are not taught at higher rates than 
other children by inexperienced, ineffective, or out-of-field teachers; 

 
  6. education effectiveness practices that integrate high-quality instruction, 

rigorous curriculum, technology, and a collaborative professional culture that 
develops and supports teacher quality, performance, and effectiveness; and 
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 7. an annual budget for continuing to implement the school district plan. 
 

 B. School district site and school site goals shall include the following: 

 

1. All students will be required to demonstrate essential skills to effectively 

participate in lifelong learning.*  These skills include the following: 

 

 [*Note:  The criteria for acceptable performance in basic skills areas 

may need to be modified for students with unique learning needs.  

These modifications will be reflected in the Individualized Education 

Program (IEP) or Rehabilitation Act Section 504 Accommodation plan.] 

 

a. reading, writing, speaking, listening, and viewing in the English 

language; 

 

b. mathematical and scientific concepts; 

 

c. locating, organizing, communicating, and evaluating information and 

developing methods of inquiry (i.e., problem solving); 

 

d. creative and critical thinking, decision making, and study skills; 

 

e. work readiness skills; 

 

f. global and cultural understanding. 

 

2. Each student will have the opportunity and will be expected to develop and apply 

essential knowledge that enables that student to: 

 

a. live as a responsible, productive citizen and consumer within local, state, 

national, and global political, social, and economic systems; 

 

b. bring many perspectives, including historical, to contemporary issues; 

 

c. develop an appreciation and respect for democratic institutions; 

 

d. communicate and relate effectively in languages and with cultures other 

than the student’s own; 

 

e. practice stewardship of the land, natural resources, and environment; 

 

f. use a variety of tools and technology to gather and use information, 

enhance learning, solve problems, and increase human productivity. 

 

3. Students will have the opportunity to develop creativity and self-expression 

through visual and verbal images, music, literature, world languages, 

movement, and the performing arts. 

 

4. School practices and instruction will be directed toward developing within each 

student a positive self-image and a sense of personal responsibility for: 

 

a. establishing and achieving personal and career goals; 

 

b. adapting to change; 
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c. leading a healthy and fulfilling life, both physically and mentally; 

 

d. living a life that will contribute to the well-being of society; 

 

e. becoming a self-directed learner; 

 

f. exercising ethical behavior. 

 

5. Students will be given the opportunity to acquire human relations skills 

necessary to: 

 

a. appreciate, understand, and accept human diversity and 

interdependence; 

 

b. address human problems through team effort; 

 

c. resolve conflicts with and among others; 

 

d. function constructively within a family unit; 

 

e. promote a multicultural, gender-fair, disability-sensitive society. 

 

[Note: School district and site goals example courtesy of the Winona School 

District.] 

 
 C. Every child is reading at or above grade level no later than the end of grade 3, including 

English learners, and teachers provide comprehensive, scientifically based reading 
instruction, including a program or collection of instructional practices that is based on 
valid, replicable evidence showing that, when the programs or practices are used, 

students can be expected to achieve, at a minimum, satisfactory reading progress.  The 

program or collection of practices must include, at a minimum, effective, balanced 
instruction in all five areas of reading (phonemic awareness, phonics, fluency, 
vocabulary development, and reading comprehension), as well as instructional 
strategies for continuously assessing, evaluating, and communicating the student’s 
reading progress and needs. 

 

1. The school district must identify, before the end of kindergarten, grade 1, and 
grade 2, all students who are not reading at grade level. Students identified as 
not reading at grade level by the end of kindergarten, grade 1, and grade 2 
must be screened for characteristics of dyslexia, unless a different reason for 
the reading difficulty has been identified.  
 

2. Students in grade 3 or higher who demonstrate a reading difficulty to a 
classroom teacher must be screened for characteristics of dyslexia, unless a 
different reason for the reading difficulty has been identified.  

 

[Note: According to Minnesota statutes, dyslexia screening is to be conducted 

in a locally determined manner.] 
 
3. Reading assessments in English and in the predominant languages of district 

students, where practicable, must identify and evaluate students’ areas of 
academic need related to literacy.  The school district also must monitor the 

progress and provide reading instruction appropriate to the specific needs of 
English learners.  The school district must use locally adopted, developmentally 
appropriate, and culturally responsive assessment and annually report summary 
assessment results to the Commissioner of Education by July 1. 
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4. The school district must annually report to the Commissioner of Education by 

July 1 a summary of the district’s efforts to screen and identify students who 
demonstrate characteristics of dyslexia using screening tools such as those 
recommended by the Minnesota Department of Education’s dyslexia specialist. 

With respect to students screened or identified under paragraph (1), the report 
must include: 
(a) a summary of the district’s efforts to screen for dyslexia; 

 
(b) the number of students screened for that reporting year; and 

 
(c) the number of students demonstrating characteristics of dyslexia for that 

year. 
 
 
 

5. A student identified as having a reading difficulty must be provided with 
alternate instruction under Minnesota Statutes sectionMinn. Stat. § 125A.56, 

subdivisionSubd. 1. 
 

6. At least annually, the school district must give the parent of each student who 
is not reading at or above grade level timely information about: 

 
a. the student’s reading proficiency as measured by a locally adopted 

assessment; 

 
b. reading-related services currently being provided to the student and the 

student’s progress; and 
 
c. strategies for parents to use at home in helping their students succeed 

in becoming grade-level proficient in reading English and their native 
languages. 

 
This provision may not be used to deny a student’s right to a special education 

evaluation. 
 

7. For each student who is not reading at or above grade level, the school district 
shall provide reading intervention to accelerate student growth and reach the 

goal of reading at or above grade level by the end of the current grade and 
school year. If a student does not read at or above grade level by the end of 
grade 3, the school district must continue to provide reading intervention until 
the student reads at grade level. Intervention methods shall encourage family 
engagement and, where possible, collaboration with appropriate school and 
community programs.  Intervention methods may include, but are not limited 
to, requiring attendance in summer school, intensified reading instruction that 

may require that the student be removed from the regular classroom for part of 
the school day, extended day programs, or programs that strengthen students’ 
cultural connections. 

 

  [Note:  School districts are strongly encouraged, but not required, to provide 

personal learning plans, as provided in Paragraph  8.] 

 

  8. The school district will provide a personal learning plan for a student who is 

unable to demonstrate grade-level proficiency, as measured by the statewide 

reading assessment in grade 3.  The school district will determine the format of 

the personal learning plan in collaboration with the student’s educators and 

other appropriate professionals.  The school district will develop the personal 

learning plan in consultation with the student’s parent or guardian.  The personal 

learning plan will address knowledge gaps and skill deficiencies through 

strategies such as specific exercises and practices during and outside of the 
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school day, periodic assessments, and reasonable timelines.  The personal 

learning plan may include grade retention if it is in the student’s best interest.  

The student’s school will maintain and regularly update and modify the personal 

learning plan until the student reads at grade level.  This paragraph does not 

apply to a student under an Individualized Education Program. 

 

 

Legal References: Minn. Stat. § 120B.018 (Definitions) 

  Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 

for Minnesota Students) 

Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 

Instruction, and Student Achievement; Striving for the World’s Best Workforce) 
Minn. Stat. § 120B.12 (Reading Proficiently no Later than the End of Grade 3) 
Minn. Stat. § 120B.30, Subd. 1 (Statewide Testing and Reporting System) 
Minn. Stat. § 120B.35, Subd. 3 (Student Academic Achievement and Growth) 
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination) 

 Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First Class; 
Definitions) 
Minn. Stat. § 123B.147, Subd. 3 (Principals) 

Minn. Stat. § 125A.56, Subd. 1 (Alternate Instruction Required before 

Assessment Referral) 

20 U.S.C. § 5801, et seq. (National Education Goals 2000) 

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure) 

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 

Exemptions for IEPs, Section 504 Plans, and LEP Students) 

MSBA/MASA Model Policy 616 (School District System Accountability) 

MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
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602 ORGANIZATION OF SCHOOL CALENDAR AND SCHOOL DAY 

 

 

I. PURPOSE 

 

The purpose of this policy is to provide for a timely determination of the school calendar and 

school day. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school calendar and schedule of the school day are important to parents, students, 

employees, and the general public for advance, effective planning of the school year. 

 

III. CALENDAR RESPONSIBILITY 

 

A. The school calendar shall be adopted annually by the school board.  It shall meet all 

provisions of Minnesota statutes pertaining to minimum number of school days and 

other provisions of law.  The school calendar shall establish student days, workshop 

days for staff, provide for emergency closings and other information related to 

students, staff, and parents. 

 

[Note: The annual school calendar must include at least 425 hours of 

instruction for a kindergarten student without a disability, 935 hours of 

instruction for a student in grades 1 through 6, and 1,020 hours of instruction 

for a student in grades 7 through 12, not including summer school.  The 

school calendar for all-day kindergarten must include at least 850 hours of 

instruction for the school year. If a voluntary prekindergarten program is 

offered by the school district, a prekindergarten student must receive at least 

350 hours of instruction for the school year.  A school board’s annual 

calendar must include at least 165 days of instruction for a student in grades 

1 through 11 unless a four-day week schedule has been approved by the 

Minnesota Commissioner of Education under Minn. Stat. §Minnesota Statutes 

section 124D.126.  A school board’s annual school calendar may include plans 

for up to five days of instruction provided through online instruction due to 

inclement weather.  The inclement weather plans must be developed 

according to Section V., below.] 

 

 [Note: To the extent the school board offers K-12 teachers the opportunity 

for more staff development training under Minnesota Statutes sectionMinn. 

Stat. § 122A.40, subdivisionsSubds. 7 and 7a, or Minnesota Statutes 

sectionMinn. Stat. § 122A.41, subdivisionsSubds. 4 and 4a, the school district 

shall adopt as its school calendar a total of 240 days of student instruction 

and staff development, of which the total number of staff development days 

equals the difference between the total number of days of student instruction 

and 240 days.  The school board may schedule additional staff development 

days throughout the calendar year.] 

 

B. Except for learning programs during summer and flexible learning year programs, the 

school district will not commence an elementary or secondary school year before Labor 

Day, except as provided in Section III.B.1., III.B.2., or III.B.3.  Days devoted to 
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teacher’s workshops may be held before Labor Day. 

 

  1. The school district may begin the school year on any day before Labor Day to 

accommodate a construction or remodeling project of $400,000 or more 

affecting a school district school facility. 

 

  2.  The school district may begin the school year on any day before Labor Day if 

the school district has agreement under Minnesota Statutes sectionMinn. Stat. 

§ 123A.30, § 123A.32, or § 123A.35 with a school district that qualifies under 

Section III.B.1. 

 

  3.  The school district may begin the school year on any day before Labor Day if 

the school district agrees to the same schedule with a school district in an 

adjoining state. 

 

C. Employee and advisory groups shall be provided an opportunity to participate in school 

calendar considerations through a meet and confer process. 

 

[Note: The provisions of the prior law requiring the school board to adopt the 

calendar for the next school year by April 1 have been repealed.  The school board 

should still attempt to establish the calendar as early as possible so proper planning 

can take place by all members of the school community.] 

 

IV. SCHOOL DAY RESPONSIBILITY 

 

A. The superintendent shall be responsible for developing a schedule for the student day, 

subject to review by the school board.  All requirements and provisions of Minnesota 

Statutes and Minnesota Department of Education Rules shall be met. 

 

B. In developing the student day schedule, the superintendent shall consider such factors 

as school bus schedules, cooperative programs, differences in time requirements at 

various grade levels, effective utilization of facilities, cost effectiveness, and other 

concerns deserving of attention. 

 

C. Proposed changes in the school day shall be subject to review and approval by the 

school board. 
 
V. E-LEARNING DAYS 
 

A. An “e-learning day” is a school day where a school offers full access to online 

instruction provided by students’ individual teachers due to inclement weather. 
 

B. A school district may designate up to five e-learning days in one school year. 
 

C. An e-learning day is counted as a day of instruction and included in the hours of 

instruction pursuant to Section III.A., above. 
 

D. The e-learning day plan developed by the school district will include accommodations 
for students without Internet access at home and for digital device access for families 
without the technology or with an insufficient amount of technology for the number of 
children in the household.  The plan must also provide accessible options for students 
with disabilities. 

 

E. The school district must notify parents and students of its e-learning day plan at the 
beginning of each school year. 
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F. When an e-learning day is declared by the school district, notice must be provided to 

parents and students at least two hours prior to the normal school start time that 
students will need to follow the e-learning day plan for that day. 

 

G. On an e-learning day, each student’s teacher must be accessible both online and by 
telephone during normal school hours to assist students and parents. 

 

 

Legal References: Minn. Stat. § 120A.40 (School Calendar) 

Minn. Stat. § 120A.41 (Length of School Year; Days Hours of Instruction) 

Minn. Stat. § 120A.414 (E-Learning Days) 

Minn. Stat. § 120A.415 (Extended School Calendar) 

Minn. Stat. § 120A.42 (Conduct of School on Certain Holidays) 

Minn. Stat. § 122A.40, Subds. 7 and 7a (Employment; Contracts; 

Termination) 

Minn. Stat. § 122A.41, Subds. 4 and 4a (Teacher Tenure Act; Cities of the 

First Class; Definitions) 

Minn. Stat. § 123A.30 (Agreements for Secondary Education) 

Minn. Stat. § 123A.32 (Interdistrict Cooperation) 

Minn. Stat. § 123A.35 (Cooperation and Combination) 
Minn. Stat. § 124D.126 (Powers and Duties of Commissioner; Flexible 
Learning Year Programs) 
Minn. Stat. § 124D.151 (Voluntary Prekindergarten Program) 

Minn. Stat. § 124E.25 (Payment of Aids to Charter Schools) 

Minn. Stat. § 127A.41, Subd. 7 (Distribution of School Aids; Appropriation) 

 

Cross References: MSBA/MASA Model Policy 425 (Staff Development) 
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606 TEXTBOOKS AND INSTRUCTIONAL MATERIALS 

 

 

I. PURPOSE 

 

The purpose of this policy is to provide direction for selection of textbooks and instructional 

materials. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school board recognizes that selection of textbooks and instructional materials is a vital 

component of the school district’s curriculum.  The school board also recognizes that it has the 

authority to make final decisions on selection of all textbooks and instructional materials. 

 

III. RESPONSIBILITY OF SELECTION 

 

A. While the school board retains its authority to make final decisions on the selection of 

textbooks and instructional materials, the school board recognizes the expertise of the 

professional staff and the vital need of such staff to be primarily involved in the 

recommendation of textbooks and instructional materials.  Accordingly, the school board 

delegates to the superintendent the responsibility to direct the professional staff in 

formulating recommendations to the school board on textbooks and other instructional 

materials. 

 

B. In reviewing textbooks and instructional materials during the selection process, the 

professional staff shall select materials whichthat: 

 

1. support the goals and objectives of the education programs; 

 

2. consider the needs, age, and maturity of students; 

 

3. foster respect and appreciation for cultural diversity and varied opinion; 

 

4. fit within the constraints of the school district budget; 

 

5. are in the English language.  Another language may be used, pursuant to 

Minnesota Statutes sectionMinn. Stat. § 124D.61; 

 

6. permit grade-level instruction for students to read and study America’s founding 

documents, including documents that contributed to the foundation or 

maintenance of America’s representative form of limited government, the Bill of 

Rights, our free-market economic system, and patriotism; and 

 

7. do not censor or restrain instruction in American or Minnesota state history or 

heritage based on religious references in original source documents, writings, 

speeches, proclamations, or records. 

 

C. The superintendent shall be responsible for developing procedures and guidelines to 

establish an orderly process for the review and recommendation of textbooks and other 

instructional materials by the professional staff.  Such procedures and guidelines shall 
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provide opportunity for input and consideration of the views of students, parents, and 

other interested members of the school district community.  This procedure shall be 

coordinated with the school district’s curriculum development effort and may utilize 

advisory committees. 

 

IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS 

 

A. The superintendent shall be responsible for keeping the school board informed of 

progress on the part of staff and others involved in the textbook and other instructional 

materials review and selection process. 

 

B. The superintendent shall present a recommendation to the school board on the selection 

of textbooks and other instructional materials after completion of the review process as 

outlined in this policy. 

 

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL MATERIALS 

 

A. The school board recognizes differences of opinion on the part of some members of the 

school district community relating to certain areas of the instruction program.  

Interested persons may request an opportunity to review materials and submit a request 

for reconsideration of the use of certain textbooks or instructional materials. 

 

B. The superintendent shall be responsible for the development of guidelines and 

procedures to identify the steps to be followed to seek reconsideration of textbooks or 

other instructional materials.  

 

C. The superintendent shall present a procedure to the school board for review and 

approval regarding reconsideration of textbooks or other instructional materials.  When 

approved by the school board, such procedure shall be an addendum to this policy. 

 

 

Legal References: Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction – Curriculum) 

Minn. Stat. § 120B.235 (American Heritage Education) 

Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School 

Districts) 

Minn. Stat. § 123B.09, Subd. 8 (School Board Responsibilities) 

Minn. Stat. § 124D.59-124D.61 (Limited English ProficiencyEducation for 

English Learners Act) 

Minn. Stat. § 127A.10 (State Officials and School Board Members to be 

Disinterested; Penalty) 

Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98 L.Ed.2d 

592 (1988) 

Pratt v. Independent Sch. Dist. No. 831, 670 F.2d 771 (8th Cir. 1982) 

 

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 
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607 ORGANIZATION OF GRADE LEVELS 

 

 

I. PURPOSE 

 

The purpose of this policy is to address the grade level organization of schools within the school 

district. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to address the groupings of grade levels as recognized 

in Minn. Stat. § Minnesota Statutes section 120A.05, as follows: 

 

[Note:  Each school district should identify within the groupings as defined in 

Minn. Stat. §Minnesota Statutes section 120A.05, how grade levels shall be 

organized within the school district  from the options listed below: 

 

Elementary:  Grades prekindergarten through 4 

Middle:  Grades 5 - 8 

  Secondary: Grades 9 - 12 

      

B. The superintendent may seek school board approval to administer certain programs on 

a nongraded basis or a design different from that indicated.  Program proposals that 

seek school board approval must meet all state requirements and reflect the rationale 

for the modification. 

 

C. The school district may request documentation that verifies a student falls within the 

school’s minimum and maximum age requirements for admission to publicly funded 

prekindergarten, preschool, kindergarten, or grades 1 through 12. Documentation may 

include a passport, a hospital birth record or physician’s certificate, a baptismal or 

religious certificate, an adoption record, health records, immunization records, 

immigration records, previously verified school records, early childhood screening 

records, Minnesota Immunization Information Connection records, or an affidavit from 

a parent. 

 

 

 

 

 

III. DEFINITIONS 

 

A. “Kindergarten” means a program designed for students five years of age on September 

1 of the calendar year in which the school year commences that prepares students to 

enter first grade the following school year. 

 

B. “Prekindergarten” means a program designed for students younger than five years of 

age on September 1 of the calendar year in which the school year commences that 

prepares students to enter kindergarten the following school year. 
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Legal References: Minn. Stat. § 120A.05, Subds. 9, 10a, 11, 13, 17 (DefinitionsPublic Schools)  

 Minn. Stat. § 120A.20, Subd. 4 (Verification of Age for Admission to Public 

School) 

Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School 

Districts) 

 

Cross References: None 
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608 INSTRUCTIONAL SERVICES – SPECIAL EDUCATION 

 

[Note:  The provisions of this policy substantially reflect statutory and regulatory 

requirements.] 

 

I. PURPOSE 

 

The purpose of this policy is to set forth the position of the school board on the need to provide 

special educational services to some students in the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school board recognizes that some students need special education and further recognizes 

the importance of providing a free appropriate public education and delivery system for students 

in need of special education. 

 

III. RESPONSIBILITIES 

 

A. The school board accepts its responsibility to identify, evaluate, and provide special 

education and related services for disabled children who are properly the responsibility 

of the school district and who meet the criteria to qualify for special education and 

related services as set forth in Minnesota and federal law. 

 

B. The school district shall ensure that all qualified children with a disability are provided 

special education and related services that are appropriate to their educational needs. 

 

C. When such services require or result from interagency cooperation, the school district 

shall participate in such interagency activities in compliance with applicable federal and 

state law. 

 

 

Legal References: Minn. Stat. § 124D.03 (Enrollment Options Program) 

Minn. Stat. § 125A.02 (Definition of Child with a Disability Defined) 

Minn. Stat. §§ 125A.027, (Rulemaking) 

Minn. Stat. § 125A.03 (Special Instruction for Children with a Disability),  

Minn. Stat. § 125A.08, (Individualized Education Programs) 

Minn. Stat. § 125A.15 (Placement in Another District; Responsibility), and  

Minn. Stat. § 125A.29 (Responsibilities of County Boards and School 

Boards)District Obligations) 

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Improvement 

Act of 2004) 

 

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 

MSBA/MASA Model Policy 508 (Extended School Year for Certain Students with 

Individualized Education Programs) 

MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students) 

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
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614 SCHOOL DISTRICT TESTING PLAN AND PROCEDURE 

 

 

I. PURPOSE 

 

The purpose of this policy is to set forth the school district’s testing plan and procedure. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of the school district is to implement procedures for testing, test security, 

documentation, and record keeping. 

 
III. DUTIES OF SCHOOL DISTRICT PERSONNEL REGARDING TEST ADMINISTRATION 
 

[Note: This listing of school personnel may not be consistent with the personnel in the 
school district and, consequently, should be amended to reflect the personnel with 

responsibility for testing in the particular school district.] 
 

A. Superintendent 
 

1. Responsibilities before testing. 
 

a. Designate a district assessment coordinator and district technology 

coordinator. 
 

b.  The superintendent, or a designee who has been authorized to be the 

identified official with authority by the school board, pre-authorizes staff 
access for applicable Minnesota Department of Education (MDE) secure 
systems. 

 
c. Annually review and recertify staff who have access to MDE secure 

systems. 
 

d. Read and complete the Assurance of Test Security and Non-Disclosure. 
 

[Note: This form is available on the Minnesota PearsonAccess 

Next website—see Cross References for website 
address.included in the 614 Form file of the Policy Reference 
Manual.] 

 
e. Establish a culture of academic integrity. 

 

f. Fully cooperate with MDE representatives conducting site visits or 

Minnesota Test of Academic Skills (MTAS) audits during testing. 
 

g. Ensure student information is current and accurate. 
 

h. Ensure that a current district test security procedure is in place and that 
all relevant staff have been provided district training on test 

administration and test security. 
 
i. Ensure that a current process is included for tracking which students 

tested with which test monitors and any other adult(s) who were present 
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in the testing room (e.g., staff providing assistance, paraprofessionals, 

etc.). 
 

j. Confirm the district assessment coordinator has current information and 

training specific to test security and the administration of statewide 
assessments. 

 
k. Confirm the district assessment coordinator completes Pre-test Editing 

in the Test Web Edit System (WES). 
 

l. Post on the school district website the complete Parent/Guardian Guide 

and Refusal for Student Participation in Statewide Testing form. 
 

2. Responsibilities after testing. 
 

a. Confirm the district assessment coordinator and Minnesota Automated 
Reporting Student System (MARSS) coordinator complete Post-test 

Editing in Test WES. 
 

b. Verify with the district assessment coordinator that all test security 
issues have been reported to MDE and are being addressed. 

 
c. Confirm the MARSS coordinator has updated all student records for 

Post-test Editing. 

 
d. Confirm the district assessment coordinator has finalized the district’s 

assessment information prior to the close of Post-test Editing in Test 
WES. 

 
e. Confirm the district assessment coordinator, or designee, has access to 

the Graduation Requirements Records (GRR) system and enters 

necessary information. 
 

f. Discuss assessment results with the district assessment coordinator and 
school administrators. 

 
B. District Assessment Coordinator 

 
1. Responsibilities before testing. 

 
a. Serve as primary contact with MDE regarding policy and procedure 

questions related to test administration. 
 

b. Read and complete the Assurance of Test Security and Non-Disclosure. 

 
c. Confirm all staff who handle test materials, administer tests, or have 

access to secure test content have completed the Assurance of Test 
Security and Non-Disclosure. 

 
(1)  Maintain the completed Assurance of Test Security and Non-

Disclosure for two years after the end of the academic school 

year in which testing took place. 
 

d. Review with all staff the Assurance of Test Security and Non-Disclosure 
and their responsibilities thereunder. 

 
e. Identify appropriate tests for students and ensure student data sent to 

service providers for testing are correct. 
 

f. Establish district testing schedule within the testing windows specified 
by the MDE and service providers. 
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g. Prepare testing conditions, including user access to service provider 
websites, preparing readiness for online testing, preparing a plan for 
tracking which students test on which computers or devices, ensure 

accommodations are indicated as necessary, providing students with 
opportunity to become familiar with test format, item types, and tools 
prior to test administration; establishing process for inventorying and 
distributing secure test materials where necessary; preparing 
procedures for expected and unexpected situations occurring during 
testing; planning for addressing technical issues while testing; identify 
staff who will enter student responses from paper accommodated test 

materials and scores from MTAS administration online. 
 

h. Train school assessment coordinators, test monitors, MTAS test 
administrators, and ACCESS (test for English language learners) and 
Alternate ACCESS test administrators. 

 

(1) Provide training on proper test administration and test security 
(Pearson’s Training Management System). 

 
(2) Verify staff complete any and all test-specific training. 

 
i. Maintain security of test content, test materials, and record of all staff 

involved. 

 
(1) Receive secure paper test materials from the service provider 

and immediately lock them in a previously identified secure 
area, inventory same, and contact service provider with any 
discrepancies. 

 
(2) Organize secure test materials for online administrations and 

keep them secure. 
 

(3) Define chain of custody for providing test materials to test 
monitors and administrators.  The chain of custody must 
address the process for providing test materials on the day of 
testing, distributing test materials to and collecting test 

materials from students at the time of testing, keeping test 
materials secure between testing sessions, and returning test 
materials after testing is completed. 

 
j. Confirm that all students have appropriate test materials. 

 
2. Responsibilities on testing day(s). 

 
a. Conduct random, unannounced visits to testing rooms to observe staff 

adherence to test security and policies and procedures. 
 

b. Fully cooperate with MDE representatives conducting site visits or MTAS 
audits. 

 

c. Contact the MDE assessment contact within 24 hours of a security 
breach and submit the Test Security Notification in Test WES within 48 
hours. 

 
d. Address invalidations and test or accountability codes. 

 

3. Responsibilities after testing. 
 

a. Ensure that student responses from paper accommodated test materials 
and MTAS scores are entered. 
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b. Arrange for secure disposal of all test materials that are not required to 
be returned within 48 hours after the close of the testing window. 

 

c. Return secure test materials as outlined in applicable manuals and 
resources. 

 
d. Collect security documents and maintain them for two years from the 

end of the academic school year in which testing took place. 
 

e. Review student assessment data and resolve any issues. 

 
f. Distribute Individual Student Reports no later than fall parent/teacher 

conferences. 
 

g. Enter Graduation Requirements Records in the GRR system. 
 

C. School Principal 
 

1. Responsibilities before testing. 
 

a. Designate a school assessment coordinator and technology coordinator 
for the building. 

 

b. Be knowledgeable about proper test administration and test security as 
outlined in manuals and directions. 

 
c. Read and complete the Assurance of Test Security and Non-Disclosure. 

 
d. Communicate the importance of test security and expectation that staff 

will keep test content secure and act with honesty and integrity during 

test administration. 
 

e. Provide adequate secure storage space for secure test materials before, 
during, and after testing until they are returned to the service provider 
or securely disposed of. 

 

f. Ensure adequate computers and/or devices are available and rooms are 
appropriately set up for online testing. 

 
g. Verify that all test monitors and test administrators receive proper 

training for test administration. 
 

h. Ensure students taking specified tests have opportunity to become 

familiar with test format, item types, and tools prior to test 
administration. 

 
   i. Include the complete Parent/Guardian Guide and Refusal for Student 

Participation in Statewide Testing form in the student handbook. 
 

2. Responsibilities on testing day(s). 

 
a. Ensure that test administration policies and procedures and test security 

requirements in all manuals and directions are followed. 
 
b. Fully cooperate with MDE representatives conducting site visits or MTAS 

audits. 
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3. Responsibilities after testing. 

 
a. Ensure all secure test materials are collected, returned, and/or disposed 

of securely as required in any manual. 

 
b. Ensure requirements for embargoed final assessment results are 

followed. 
 

D. School Assessment Coordinator 
 

1. Responsibilities before testing. 

 
a. Implement test administration and test security policies and procedures. 

 
b. Read and complete the Assurance of Test Security and Non-Disclosure. 

 
c. Ensure all staff who handle test materials, administer tests, or have 

access to secure test content read and complete the Assurance of Test 
Security and Non-Disclosure. 

 
d. Identify appropriate tests for students and ensure student data sent to 

service providers for testing are correct. 
 

e. Prepare testing conditions, including the following: schedule rooms and 

computer labs; arrange for test monitors and administrators; arrange 
for additional staff to assist with unexpected situations; arrange for 
technology staff to assist with technical issues; develop a plan for 
tracking which students test on which computers or devices; plan 
seating arrangements for students; ensure preparations are completed 
for Optional Local Purpose Assessment (OLPA), Minnesota 
Comprehensive Assessment (MCA), and ACCESS online testing; ensure 

accommodations are properly reported; confirm how secure paper test 
materials will arrive and quantities to expect; address accommodations 

and specific test administration procedures; determine staff who will 
enter the student responses from paper accommodated test materials 
and scores from MTAS administrations online. 

 

f. Train staff, including all state-provided training materials, policies and 
procedures, and test-specific training. 

 
g. Maintain security of test content and test materials. 

 
(1) Receive secure paper test materials from the service provider 

and immediately lock them in a previously identified secure 

area, inventory same, and contact service provider with any 
discrepancies. 

 
(2) Organize secure test materials for online administrations and 

keep them secure. 
 

(3) Follow chain of custody for providing test materials to test 

monitors and administrators.  The chain of custody must 
address the process for providing test materials on the day of 
testing, distributing test materials to and collecting test 
materials from students at the time of testing, keeping test 
materials secure between testing sessions, and returning test 
materials after testing is completed. 

 
(4) Identify need for additional test materials to district assessment 

coordinator. 
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(5) Provide MTAS student data collection forms if necessary. 

 
(6) Distribute applicable ACCESS and Alternate ACCESS Test 

Administrator Scripts and Test Administration Manuals to test 

administrators so they can become familiar with the script and 
prepare for test administration. 

 
(7) Confirm that all students taking ACCESS and Alternate ACCESS 

have appropriate test materials and preprinted student 
information on the label is accurate. 

 

2. Responsibilities on testing day(s). 
 

a. Distribute materials to test monitors and ACCESS test administrators 
and ensure security of test materials between testing sessions and that 
district procedures are followed. 

 

b. Ensure Test Monitor and Student Directions and Test Administrator 
Scripts are followed and answer questions regarding same. 

 
c. Fully cooperate with MDE representatives conducting site visits or MTAS 

audits, as applicable. 
 

d.  Conduct random, unannounced visits to testing rooms to observe staff 

adherence to test security and test administration policies and 
procedures. 

 
e. Report testing irregularities to district assessment coordinator using the 

Test Administration Report. 
 

[Note: This form is available on the Minnesota PearsonAccess 

Next website—see Cross References for website address.Note: 
This form is included in the 614 Form file of the Policy Reference 

Manual.] 
 

f. Report security breaches to the district assessment coordinator as soon 
as possible. 

 
3. Responsibilities after testing. 

 
a. Ensure that all paper test materials are kept locked and secure and 

security checklists completed. 
 

b. Ensure that student responses from paper accommodated test materials 

and MTAS scores are entered. 
 

c. Arrange for secure disposal of all test materials that are not required to 
be returned within 48 hours after the close of the testing window. 

 
d. Return secure test materials as outlined in applicable manuals and 

resources. 

 
e. Prepare materials for pickup by designated carrier on designated 

date(s).  Maintain security of all materials. 
 

f. Ensure requirements for embargoed final assessment results are 
followed. 
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E. Technology Coordinator 

 
1. Ensure that district is prepared for online test administration and provide 

technical support to district staff. 

 
2. Acquire all necessary user identifications and passwords. 

 
3. Read and complete the Assurance of Test Security and Non-Disclosure. 

 
4. Fully cooperate with MDE representatives conducting site visits or MTAS audits. 

 

5. Attend district training and any service provider technology training. 
 

6. Review, use, and be familiar with all service provider technical documentation. 
 

7. Prepare computers and devices for online testing. 
 

8. Confirm site readiness. 
 

9. Provide all necessary accessories for testing, technical support/troubleshooting 
during test administration and contact service provider help desks as needed. 

 
F. Test Monitor 

 

1. Responsibilities before testing. 
 

a. Read and complete the Assurance of Test Security and Non-Disclosure. 
 

b. Attend trainings related to test administration and security. 
 

c. Complete required training course(s) for tests administering. 

 
d. Be knowledgeable about how to contact the school assessment 

coordinator during testing, where to pick up materials on day of test, 
and plan for securing test materials between test sessions. 

 
e. Be knowledgeable regarding student accommodations. 

 
f. Remove or cover any instructional posters or visual materials in the 

testing room. 
 

2. Responsibilities on testing day(s). 
 

a. Before test. 

 
(1) Receive and maintain security of test materials. 

 
(2) Verify that all test materials are received. 

 
(3) Ensure proper number of computers/devices or paper 

accommodated test materials are present. 

 
(4) Verify student testing tickets and appropriate allowable 

materials. 
 

(5) Assign numbered test books to individual students. 
 

(6) Complete information as directed. 
 

(7) Record extra test materials. 
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b. During test. 

 
(1) Verify that students are logged in and taking the correct test or 

using the correct grade-level and tier test booklet for students 

with paper accommodated test materials. 
 

(2) Follow all directions and scripts exactly. 
 

(3) Follow procedures for restricting student access to cell phones 
and other electronic devices, including wearable electronic 
devices. 

 
(4) Stay in testing room and remain attentive during entire test 

session. Practice active monitoring by circulating throughout the 
room during testing. 

 
[Note: School districts may allow test monitors to use 

their cell phones only to alert other staff of issues.  If 
allowed, the school district should train the test monitors 
on proper and improper use.] 

 
(5) Be knowledgeable about responding to emergency or unusual 

circumstances and technology issues. 
 

(6) Do not review, discuss, capture, email, post, or share test 
content in any format. 

 
(7) Ensure all students have been provided the opportunity to 

independently demonstrate their knowledge. 
 

(8) Fully cooperate with MDE representatives conducting site visits 

or MTAS audits. 
 

    (9) Document the students who tested with the test monitor and 
any other adult(s) who were present in the testing room (e.g., 
staff providing assistance, paraprofessionals, etc.). 

 

(10) Document students who require a scribe or translated directions 
or any unusual circumstances and report to school assessment 
coordinator. 

 
(11) Report any possible security breaches as soon as possible. 

 
c. After test. 

 
(1) Follow directions and scripts exactly. 

 
(2) Collect all materials and keep secure after each session.  Upon 

completion return to the school assessment coordinator. 
 
(3) Immediately report any missing test materials to the school 

assessment coordinator. 
 

G. MTAS Test Administrator 
 

1. Before testing. 
 

a. Read and complete the Assurance of Test Security and Non-Disclosure. 
 

b. Attend trainings related to test administration and security. 
 



 614-9 

c. Complete required training course(s) for tests administering. 

 
d. Be knowledgeable as to when and where to pick up MTAS materials and 

the school’s plan for keeping test materials secure. 

 
e. Prepare test materials for administration, including objects and 

manipulatives, special instructions, and specific adaptations for each 
student. 

 
2. Responsibility on testing day(s). 

 

a. Before the test. 
 

(1) Maintain security of materials. 
 

(2) Confirm appropriate MTAS materials are available and prepared 
for student. 

 
b. During the test. 

 
(1) Administer each task to each student and record the score. 

 
(2) Be knowledgeable about how to contact the district or school 

assessment coordinator, if necessary, and responding to 

emergency and unusual circumstances. 
 

(3) Fully cooperate with MDE representatives conducting site visits 
or MTAS audits. 

 
(4) Document and report and unusual circumstances to district or 

school assessment coordinator. 

 
c. After the test. 

 
(1) Keep materials secure. 

 
(2) Return all materials. 

 
(3) Return objects and manipulatives to classroom. 

 
(4) Enter MTAS scores online or return data collection forms to the 

district or school assessment coordinator. 
 

H. MARSS Coordinator 

 
1. Responsibilities before testing. 

 
a. Confirm all eligible students have unique state student identification 

(SSID) or MARSS numbers. 
 

b. Ensure English language and special education designations are current 

and correct for students testing based on those designations. 
 

c. Submit MARSS data on an ongoing basis to ensure accurate student 
demographic and enrollment information. 

 
2. Responsibilities after testing. 

 
a. Ensure accurate enrollment of students in schools during the 

accountability windows. 
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b. Ensure MARSS identifying characteristics are correct, especially for any 

student not taking an accountability test. 
 

c. Work with district assessment coordinator to edit discrepancies during 

the Post-test Edit window in Test WES. 
 

I. Any Person with Access to Test Materials 
 

Read and complete the Assurance of Test Security and Non-Disclosure. 
 
IV. TEST SECURITY  

 
A. Test Security Procedures will be adopted by school district administration. 

 
[Note: This form is available on the Minnesota PearsonAccess Next website—
see Cross References for website address.Note: A sample procedure that has 
been approved by MDE is included in the 614 Form file of the Policy Reference 

Manual.] 
 

B. Students will be informed of the following: 
 

1.  The importance of test security; 
 

2. Expectation that students will keep test content secure; 

 
3.  Expectation that students will act with honesty and integrity during test 

administration;  
 

4. Expectation that students will not access cell phones, wearable technology (e.g., 
smart watches, fitness trackers), or other devices that can electronically send 
or receive information.  The test of a student who wears a device during testing 

must be invalidated. 
 

If a student completes testing and then accesses a cell phone or other prohibited 
device (including wearable technology), the school district must take further 
action to determine if the test should be invalidated, rather than automatically 
invalidating the test. 

 
5. Availability of the online Test Security Tip Line on the MDE website for reporting 

suspected incidents of cheating or other improper or unethical behavior. 
 

C. Staff will be informed of the following: 
 

1. Availability of the online Test Security Tip Line on the MDE website for reporting 

suspected incidents of cheating or other improper or unethical behavior. 
 

2. Other contact information and options for reporting security concerns. 
 

V.  REQUIRED DOCUMENTATION FOR PROGRAM AUDIT 
 

A. The school district shall maintain records necessary for program audits conducted by 

MDE.  The records must include documentation consisting of the following: 
 

1. Signed Assurance of Test Security and Non-Disclosure forms must be 
maintained for two years after the end of the academic year in which the testing 
took place. 

 

2. School district security checklists provided in the test materials shipment must 
be maintained for two years after the end of the academic school year in which 
testing took place. 
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3. School security checklists provided in the test materials shipment must be 

maintained for two years after the end of the academic school year in which 
testing took place. 

 

4. Test Monitor Test Materials Security Checklist provided for each group of 
students assigned to a test monitor must be maintained for two years after the 
end of the academic school year in which testing took place. 

 
5. School district test monitor tracking documentation must be maintained for two 

years after the end of the academic year in which the tracking took place. 
 

6. ACCESS and Alternate ACCESS Packing List and Security Checklist provided in 
the test materials shipment must be maintained for two years after the end of 
the academic school year in which testing took place. 

 
7. Documentation of school district staff training on test administration and test 

security must be maintained for two years after the end of the academic school 

year in which testing took place. 
 

8. Test Security Notification must be maintained for two years after the end of the 
academic school year in which testing took place. 

 
9. Test Administration Report must be maintained for one year after the end of the 

academic school year in which testing took place. 

 
10. Record of staff trainings and test-specific trainings must be maintained for one 

year after the end of the academic year in which testing took place. 

 

 

Legal References: Minn. Stat. § 13.34 (Examination Data) 

Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum 

Instruction, and Student Achievement; Striving for the World’s Best Workforce) 

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System) 

Minn. Stat. § 120B.36, Subd. 2 (School Accountability) Adequate Yearly 

Progress 
Minn. Rules Parts 3501.0010-3501.0180 (Graduation Standards – Mathematics 
and Reading) (repealed Minn. L. 2013, Ch. 116. Art. 2, 22) 
Minn. Rules Parts 3501.0200-2501.0290 (Graduation Standards – Written 
Composition) (repealed Minn. L. 2013, Ch. 116, Art. 2, 22) 

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language 

Arts) 

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics) 

Minn. Rules Parts 3501.082 00 3501.0815 (Academic Standards for the Arts) 

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 

Minn. Rules Parts 3501.1000 – 3501.1190 (graduation Required Assessment for 

Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, 22) 

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 

Studies) 

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 

Education) 

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 

Cross References: MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 

Exemptions for IEPs, Section 504 Plans, and LEP Students) 

MSBA/MASA Model Policy 616 (School District System Accountability) 

Minnesota PearsonAccess Next Resources and Forms: 
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http://minnesota.pearsonaccessnext.com/policies-and-procedures/  

 

http://minnesota.pearsonaccessnext.com/policies-and-procedures/
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Adopted:                               MSBA/MASA Model Policy 615 

 Orig. 1997 
Revised:                                Rev. 202219 
 

 
615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR IEPS, 

SECTION 504 PLANS, AND LEP STUDENTS 
 
I. PURPOSE 
 

The purpose of the policy is to provide adequate opportunity for students identified as having 

individualized education program (IEP), Rehabilitation Act of 1973, § 504 accommodation plan 
(504 plan), or English Learner (EL) needs to participate in statewide assessment systems 
designed to hold schools accountable for the academic performance of all students. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Minnesota Test of Academic Skills (MTAS) 
 

1. The school district will utilize the existing annual review of IEPs or 504 plans to 
review, on a case-by-case basis, and determine how a student with a disability 
will participate in statewide testing. 

 
2. Participation decisions will be made separately for mathematics, reading, and 

science.  The assessment options are the Minnesota Comprehensive 
Assessment (MCA) and the MTAS. 

 
3. Eligibility Requirements 

 
a. The following requirements must be met for a student with a significant 

cognitive disability to be eligible for the MTAS: 

 
(1) The IEP team must consider the student’s ability to access the 

MCA, with or without accommodations; 
 

(2) The IEP must review the student’s instructional program to 
ensure that the student is receiving instruction linked to the 

general education curriculum to the extent appropriate.  If 
instruction is not linked to the general education curriculum, the 
IEP team must review the student’s goals and determine how 
access to the general curriculum will be provided; 

 
(3) The IEP team determined the student’s cognitive functioning to 

be significantly below age expectations.  The team also 

determined that the student’s disability has a significant impact 
on his or her ability to function in multiple environments, 
including home, school, and community; 

 

(4) The IEP team determined that the student needs explicit and 
intensive instruction and/or extensive supports in multiple 
settings to acquire, maintain, and generalize academic and life 

skills in order to actively participate in school, work, home, and 
community environments; 

 
(5) The IEP team must document, in the IEP, reasons the MCA is or 

is not an appropriate measure of the student’s academic 
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progress and how the student would participate in statewide 

testing. 
 

b. MTAS participation decisions must not be made on the following factors: 

 
(1) Student’s disability category; 

 
(2) Placement; 

 
(3) Participation in a separate, specialized curriculum; 

 

(4) An expectation that the student will receive a low score on the 
MCA; 

 
(5) Language, social, cultural, or economic differences; 

 
(6) Concern for accountability calculations. 

 
B. Alternate ACCESS for ELs 

 
1. The school district will utilize the existing annual review of IEPs or 504 plans to 

review, on a case-by-case basis, and determine how an identified EL student 
with a disability will participate in statewide testing. 

 

2. Eligibility Requirements 
 

a. The student must be identified as EL in MARSS in order to take an 
English language proficiency assessment. 

 
b. The student must have a significant cognitive disability.  If the student 

has been identified as eligible to take the MTAS in mathematics, reading, 

or science, the student meets this criterion.  
 

c. For students in grades that the MTAS is not administered:  
 

(1) the student must have cognitive functioning significantly below 
age level; 

 
(2) the student’s disability must have a significant impact on his or 

her ability to function in multiple environments, including home, 
school, and community; and 

 
(3) the student needs explicit and intensive instruction and/or 

extensive supports in multiple settings to acquire, maintain, and 

generalize academic and life skills in order to actively participate 
in school, work, home, and community environments. 

 
d. The IEP team must consider the student’s ability to access the ACCESS, 

with or without accommodations. 
 

e. The IEP team must document, in the IEP, reasons the MCA is or is not 

an appropriate English language proficiency assessment for the student. 
 

3. Alternate ACCESS participation decisions must not be made on the following 
factors: 
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a. Student’s disability category; 

 
b. Participation in a separate, specialized curriculum; 

 

c. Current level of English language proficiency; 
 

d. The expectation that the student will receive a low score on the ACCESS 
for ELs; 

 
e. Language, social, cultural, or economic differences; 

 

f. Concern for accountability calculations. 
 

C. EL Students New to the United States 
 

EL students new to the United States will take all assessments, including all academic 
assessments (math, reading, and science), as well as the English Language Proficiency 

Assessment (ACCESS). 
 
III. DEFINITION OF TERMS 
 

See the current “Procedures Manual for the Minnesota Assessments” which is produced by the 
Minnesota Department of Education and available through minnesota 
minnesota.pearsonaccessnext.com. 

 
IV. GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, OR 

EXEMPTIONS FOR TESTING 
 

See Chapter 5 of the current “Procedures Manual for the Minnesota Assessments” and 2020-21 
17-18 Guidelines for Administration of Accommodations and Linguistic Supports 
http://minnesota.pearsonaccessnext.com/resources/resources-

training/manuals/Guidelines%20for%20Accomm_2020-21.pdf  
(http://minnesota.pearsonaccessnext.com/resources/resources-

training/manuals/GuidelinesforAccommandLS_2018.pdf). 
 

V. RECORDS 
 

All test accommodations, modifications, or exemptions shall be reported to the school district 
test administrator.  The school district test administrator shall be responsible for keeping a list 
of all such test accommodations, modifications, and exemptions for school district audit 
purposes.  Testing results will be documented and reported. 

 
 
Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 

Instruction, and Student Achievement; Striving for the World’s Best Workforce) 
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System) 
Minn. Stat. § 125A.08(a)(1) (Individualized Education Programs) 
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language 

Arts) 
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics) 
Minn. Rules Parts 3501.0820 00-3501.0815 (Academic Standards for the Arts) 

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 
Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for 
Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22) 
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies) 

http://minnesota.pearsonaccessnext.com/resources/resources-training/manuals/Guidelines%20for%20Accomm_2020-21.pdf
http://minnesota.pearsonaccessnext.com/resources/resources-training/manuals/Guidelines%20for%20Accomm_2020-21.pdf
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Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 

Education) 
Eligibility Requirements for the Minnesota Test of Academic Skills (MTAS), 
https://education.mn.gov/mdeprod/groups/educ/documents/hidde 

ncontent/mdaw/mda2/~edisp/006087.pdf 
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mda2/~edisp/006087.pdf 
Alternate ACCESS for ELLs Participation Guidelines, 
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mdq5/~edisp/049763.pdf 

 

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure) 
MSBA/MASA Model Policy 616 (School District System Accountability) 
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Adopted:                               MSBA/MASA Model Policy 616 

Orig. 1997 

Revised:                                Rev. 202219 

 

 

616 SCHOOL DISTRICT SYSTEM ACCOUNTABILITY 

 

[Note:  Minn. Stat. § Minnesota Statutes section 120B.11 requires school districts to 

adopt a comprehensive long-term strategic plan that addresses the review of 

curriculum, instruction, student achievement, and assessment.  MSBA/MASA Model 

Policies 601, 603, and 616 address these statutory requirements.  In addition, 

MSBA/MASA Model Policies 613-615 and 617-620 provide procedures to further 

implement the requirements of Minn. Stat. §Minnesota Statutes section 120B.11.] 

 

I. PURPOSE 

 

The purpose of this policy is to focus public education strategies on a process which that 

promotes higher academic achievement for all students and ensures broad-based community 

participation in decisions regarding the implementation of the Minnesota K-12 Academic 

Standards and federal law. 

 

II. GENERAL STATEMENT OF POLICY 

 

Implementation of the Minnesota K-12 Academic Standards and federal law will requires a new 

level of accountability for the school district.  The school district will established a system to 

transition to the graduation requirements of the Minnesota K-12 Academic Standards.  The 

school district also will established a system to review and improve instruction, curriculum, and 

assessment which will include substantial input by students, parents or guardians, and local 

community members.  The school district will be accountable to the public and the state through 

annual reporting. 

 

III. DEFINITIONS 

 

A. “Credit” means a student’s successful completion of an academic year of study or a 

student’s mastery of the applicable subject matter, as determined by the school district. 

 

B. “Graduation Standards” means the credit requirements and locally adopted content 

standards or Minnesota K-12 Academic Standards that school districts must offer and 

certify that students complete to be eligible for a high school diploma. 

 
C. “World’s best workforce” means striving to:  meet school readiness goals; have all third 

grade students achieve grade-level literacy; close the academic achievement gap among 
all racial and ethnic groups of students and between students living in poverty and 
students not living in poverty; have all students attain career and college readiness 

before graduating from high school; and have all students graduate from high school. 

 

IV. ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND REPORTING 

 

A. School District Goals 

 

1. The school board has established school district-wide goals which that provide 

broad direction for the school district.  Incorporated in these goals are the 

graduation and education standards contained in the Minnesota K-12 Academic 
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Standards and federal law.  The broad goals shall be reviewed annually and 

approved by the school board.  The school board shall adopt annual goals based 

on the recommendations of the school district’s Advisory Committee. 

 

2. The Advisory Committee is will be established by the school board to ensure 

active community participation in all phases of planning and improving the 

instruction and curriculum affecting state and district academic standards. 

 

3. The school district-wide improvement goals should address recommendations 

identified through the Advisory Committee process.  The school district’s goal 

setting process will include consideration of individual site goals.  School district 

goals may also be developed through an education effectiveness program, an 

evaluation of student progress committee, or through some other locally 

determined process. 

 

B. System for Reviewing All Instruction and Curriculum.  Incorporated in the process will 

be analysis of the school district’s progress toward implementation of the Minnesota 

Academic Standards.  Instruction and curriculum shall be reviewed and evaluated by 

taking into account strategies and best practices, student outcomes, principal 

evaluations under Minn. Stat. §Minnesota Statutes section 123B.147, Subd. 3, and 

teacher evaluations under Minn. Stat. §Minnesota Statutes section 122A.40, Subd. 8, 

or 122A.41, Subd. 5. 

 

[Insert Local Cycle in this space] 

 

C. Implementation of Graduation Requirements 

 

1. The Advisory Committee shall also advise the school board on implementation 

of the state and local graduation requirements, including K-12 curriculum, 

assessment, student learning opportunities, and other related issues.  

Recommendations of the Advisory Committee shall be published annually to the 

community.  The school board shall receive public input and comment and shall 

adopt or update this policy at least annually. 

 

2. The school board shall annually review and determine if student achievement 

levels at each school site meet federal expectations.  If the school board 

determines that student achievement levels at a school site do not meet federal 

expectations and the site has not made adequate yearly progress for two 

consecutive school years, the Advisory Committee shall work with the school 

site to adopt a plan to raise student achievement levels to meet federal 

expectations. The Advisory Committee may seek assistance from the 

Commissioner of the Minnesota Department of Education (MDE) (Commissioner) 

in developing a plan which must include parental involvement components. 

 

3. The educational assessment system component utilized by the school board to 

measure individual students’ educational progress must be based, to the extent 

annual tests are administered, on indicators of achievement growth that show 

an individual student’s prior achievement.  Indicators of achievement and prior 

achievement must be based on highly reliable statewide or districtwide 

assessments.  The school board will utilize models developed by the 

Commissioner for measuring individual student progress.  The school board 

must coordinate with MDE in evaluating school sites and continuous 

improvement plans, consistent with best practices. 
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D. Comprehensive Continuous Improvement of Student Achievement 

 

1. By [     date      ] of each year, the Advisory Committee will meet to advise and 

assist the school district in the implementation of the school district system 

accountability and comprehensive continuous improvement process. 

 

2. The Advisory Committee, working in cooperation with other committees of the 

school district [such as the Technology, Educational Effectiveness, Grade Level, 

Site Instruction, Curriculum and Assessment Committees, etc.], will provide 

active community participation in: 

 

a. Reviewing the school district instructional and curriculum plan, with 

emphasis on implementing the Minnesota K-12 Academic Standards; 

 

b. Identifying annual instruction and curriculum improvement goals for 

recommendation to the school board; 

 

c. Making recommendations regarding the evaluation process that will be 

used to measure school district progress toward its goals; and, 

 

d. Advising the school board about development of the annual budget. 

 

3. The Advisory Committee shall meet the following criteria: 

 

a. The Advisory Committee shall ensure active community participation in 

all planning for instruction and curriculum affecting Graduation 

Standards. 

 

b. The Advisory Committee shall make recommendations to the school 

board on school district-wide standards, assessments, and program 

evaluation. 

 

c. Building teams may be established as subcommittees to develop and 

implement an education effectiveness plan and to carry out methods to 

improve instruction, curriculum, and assessments as well as methods to 

use technology in meeting the school district improvement plan. 

 

d. A local plan to evaluate student progress, using a local process, shall be 

used for developing a plan for assessment of student progress toward 

the Graduation Standards, as well as program evaluation data for use 

by the Advisory Committee in the instruction and curriculum review 

process.  This plan shall annually be approved by the school board. 

 

4. The Advisory Committee shall, when possible, be comprised of at least two-

thirds community representatives and shall reflect the diversity of the 

community.  To the extent possible, the Advisory Committee shall reflect the 

diversity of the school district and its school sites and include teachers, parents, 

support staff, students, and other community residents.  Included in its 

membership should be: 

 

a. The Director of Curriculum (or similar educational leader) 
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b. Principal 

 

c. School Board Member 

 

d. Student Representative 

 

e. One teacher from each building or instructional level 

 

f. Two parents from each building or instructional level 

 

g. Two residents without school-aged children, non-representative of local 

business or industry 

 

h. Two residents representative of local business or industry 

 

i. District Assessment Coordinator (if different from “a.” above) 

 

[Note:  This Advisory Committee composition is a model only.] 

 

5. Translation services should be provided to the extent appropriate and 

practicable. 

 

6. The Advisory Committee shall meet the following timeline each year: 

 

Month: Organizational meeting of the Committee to review the authorizing 

legislation and the roles and responsibilities of the Committee as 

determined by the school board. 

 

Month(s): Agree on the process to be used.  Become familiar with the 

instruction and curriculum of the cycle content area. 

 

Month(s): Review evaluation results and prepare recommendations. 

 

Month: Present recommendations to the school board for its input and 

approval. 

 

E. Evaluation of Student Progress Committee.  A committee of professional staff shall 

develop a plan for assessment of student progress toward Literacy by Grade 3, the 

Graduation Standards, as well as program evaluation data for use by the Advisory 

Committee to review instruction and curriculum, cultural competencies, including 

cultural awareness and cross-cultural communication, and student achievement at the 

school site.  This plan shall annually be approved by the school board. 

 

F. Reporting 

 

 1. Consistent with Minn. Stat. §Minnesota Statutes section 120B.36, Subd. 1, the 

school board shall publish a report in the local newspaper with the largest 

circulation in the district, by mail, or by electronic means on the school district 

website.  The school board shall hold an annual public meeting to review and 

revise, where appropriate, student achievement goals, local assessment 

outcomes, plans, strategies, and practices for improving curriculum and 

instruction and cultural competency and efforts to equitably distribute diverse, 

effective, experienced, and in-field teachers, and to review school district 
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success in realizing the previously adopted student achievement goals and 

related benchmarks and the improvement plans leading to the world’s best 

workforce.  The school board must transmit an electronic summary of its report 

to the Commissioner in the form and manner the Commissioner determines.  

The school district shall periodically survey affected constituencies in their native 

languages, where appropriate and practicable, about their connection to and 

level of satisfaction with school.  The school district shall include the results of 

this evaluation in its published reports and in its summary report to the 

Commissioner. 

 

  2. The school performance report for a school site and a school district must include 

performance reporting information and calculate proficiency rates as required 

by the most recently reauthorized Elementary and Secondary Education Act. 

 

 

Legal References: Minn. Stat. § 120B.018 (Definitions) 

Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 

for Minnesota’s Students) 

Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 

Instruction, and Student Achievement; Striving for the World’s Best Workforce) 

Minn. Stat. § 120B.35 (Student Academic Achievement Levelsand Growth) 
Minn. Stat. § 120B.36 (School Accountability; Appeals Process) 
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination) 

Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First Class; 

Definitions) 

Minn. Stat. § 123B.04 (Site Decision Making; Individualized Learning 

Agreement; Other Agreements Agreement) 

Minn. Stat. § 123B.147, Subd. 3 (Principals) 

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language 

Arts) 

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics) 

Minn. Rules Parts 3501.0820 00-3501.0815 (Academic Standards for the Arts) 

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 

Studies) 

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 

Education) 

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure) 

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 

Exemptions for IEPs, Section 504 Plans, and LEP Students) 

MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory and 

High School Standards) 

MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 

MSBA/MASA Model Policy 619 (Staff Development for Standards) 

MSBA/MASA Model Policy 620 (Credit for Learning) 
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Adopted:                               MSBA/MASA Model Policy 618 

Orig. 1998 

Revised:                                Rev. 20192022 

 

 

618 ASSESSMENT OF STUDENT ACHIEVEMENT 

 

 

I. PURPOSE 

 

The purpose of this policy is to institute a process for the establishment and revision of 

assessments to measure achievement toward meeting the Minnesota Academic Standards, track 

academic progress over time, and provide Minnesota graduates information related to career 

and college readiness. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school district has established a procedure by which students shall complete Graduation 

Requirements.  This procedure includes the adoption of performance assessment methods to be 

used in measuring student performance.  The school district strives to continually enhance 

student achievement of Graduation Requirements. 

 

III. DEFINITIONS 

 

A. “Above-grade level” test items contain subject area content that is above the grade level 

of the student taking the assessment and is considered aligned with state academic 

standards to the extent it is aligned with content represented in state academic 

standards above the grade level of the student taking the assessment. Notwithstanding 

the student’s grade level, administering above-grade level test items to a student does 

not violate the requirement that state assessments must be aligned with state 

standards. 

 
 B. “Academic standard” means a summary description of student learning in a required 

content area or elective content area. 
 

 C. “Below-grade level” test items contain subject area content that is below the grade level 

of the student taking the test and is considered aligned with state academic standards 

to the extent it is aligned with content represented in state academic standards below 

the student’s current grade level. Notwithstanding the student’s grade level, 

administering below-grade level test items to a student does not violate the requirement 

that state assessments must be aligned with state standards. 

 

D. “Benchmark” means the specific knowledge or skill that a student must master to 

complete part of an academic standard by the end of the grade level or grade band. 

 

E. “Career and college ready,” for purposes of statewide accountability, means a high 
school graduate has the knowledge, skills, and competencies to successfully pursue a 
career pathway, including postsecondary credit leading to a degree, diploma, certificate, 
or industry-recognized credential and employment. Students who are career and college 
ready are able to successfully complete credit-bearing coursework at a two- or four-year 
college or university or other credit-bearing postsecondary program without need for 
remediation. 

 

 F. “Computer-adaptive assessments” means fully adaptive assessments. 
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G. “Cultural competence,” for purposes of statewide accountability, means the ability and 

will to interact effectively with people of different cultures, native languages, and 
socioeconomic backgrounds. 

 

H. “Elective standards” means a locally adopted expectation for student learning in career 

and technical education and world languages. 

 
I. “Experiential learning” means learning for students that includes career exploration 

through a specific class or course or through work-based experiences such as job 
shadowing, mentoring, entrepreneurship, service learning, volunteering, internships, or 
other cooperative work experience, youth apprenticeship, or employment. 

 
J. “Fully adaptive assessments” include on-grade level test items and items that may be 

above or below a student’s grade level. [Note: Fully adaptive mathematics and 
reading assessments must be used for grades 3 through 7 beginning in the 
2015-2016 school year and later.] 

 
K. “On-grade level” test items contain subject area content that is aligned to state 

academic standards for the grade level of the student taking the assessment. 

 
L. “Required standard” means a statewide adopted expectation for student learning in the 

content areas of English language arts, mathematics, science, social studies, physical 
education, and the arts, or a locally adopted expectation for student learning in health 
or the arts. 

 

IV. ESTABLISHMENT OF CRITERIA FOR ASSESSMENT 

 

A. The [school board/superintendent/director of instruction] shall establish criteria 

by which student performance of local academic standards and elective standards are 

to be evaluated and approved.  The criteria will be submitted to the school board for 

approval.  Upon approval by the school board, the criteria shall be deemed part of this 

policy. 

 

B. The superintendent shall ensure that students and parents or guardians are provided 

with notice of the process by which academic standards will be assessed. 

 

C. Staff members will be expected to utilize staff development opportunities to the extent 

necessary to ensure effective implementation and continued improvement of the 

implementation of assessments under the Minnesota Academic Standards.   

 

V. STANDARDS FOR MINNESOTA ACADEMIC STANDARDS PERFORMANCE ASSESSMENTS 

 

A. Benchmarks 

 

The school district will offer and students must achieve all benchmarks for an academic 

standard to satisfactorily complete that state standard. These benchmarks will be used 

by the school district and its staff in developing tests to measure student academic 

knowledge and skills. 

 

[School districts are required to formally establish a periodic review cycle for 

academic standards and related benchmarks in health, world languages, and 

career and technical education.] 

 

B. Statewide Academic Standards Testing 

 

1. The school district will utilize statewide assessments developed from and aligned 

with the state’s required academic standards as these tests become available to 
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evaluate student progress toward career and college readiness in the context of 

the state’s academic standards. 

 

2. The school district will administer annually, in accordance with the process 

determined by the Minnesota Department of Education, the state-constructed 

tests aligned with state standards to all students in grades 3 through 8 and at 

the high school level as follows: 

 
a. computer-adaptive reading and mathematics assessments in grades 3 

through 8; 
 

b. high school reading in grade 10, mathematics in grade 11, and a high 

school writing test, when it becomes available; and 

 

c. science assessments in one grade in the grades 3 through 5 span, the 

grades 6 through 8 span, and a life science assessment in the grades 9 

through 12 span (a passing score on high school science assessments is 

not a condition of receiving a diploma). 

 

3. The school district will develop and administer locally constructed tests in social 

studies, health and physical education, and the arts to determine if a student 

has met the required academic standards in these areas. 

 

4. The school district may use a student’s performance on a statewide assessment 

as one of the multiple criteria to determine grade promotion or retention.  The 

school district also may use a high school student’s performance on a statewide 

assessment as a percentage of the student’s final grade in a course, or place a 

student’s assessment score on the student’s transcript. 
 

5. For students in grade 8 in the 2012-2013 school year and later, the school 

district must record on the high school transcript a student’s progress toward 

career and college readiness.  For other students, this record of progress must 

be made as soon as practicable. In addition, the school district may include a 

notation of high achievement on the high school diplomas of those graduating 

seniors who, according to established school board criteria, demonstrate 

exemplary academic achievement during high school. 

 
6. Students who do not meet or exceed the Minnesota Academic Standards, as 

measured by the Minnesota Comprehensive Assessments administered in high 
school, must be informed that admission to a public school is free and available 
to any resident under 21 years of age.  The school district will determine how 
this notice is given. 

 

C. Student Participation 

 

1. The Commissioner of Education must create and publish a form for parents and 

guardians that: 

 

 a. explains the need for state academic standards; 

 

 b. identifies the state assessments that are aligned with state standards; 

 

 c. identifies the consequences, if any, the school or student may face if a 

student does not participate in state or locally required standardized 

assessments; 
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 d. states that students who receive a college ready benchmark on the high 

school Minnesota Comprehensive Assessment are not required to take 

a remedial, noncredit course at a Minnesota state college or university 

in the corresponding subject area; 

 

 e. summarizes the provisions in Minnesota Statutes sectionMinn. Stat. § 

120B.301(a) and (c); and 

 

 f. notifies a parent of the right to not have the parent’s child participate in 

the state and locally required assessments and asks a parent that 

chooses to not have a child participate in the assessments the basis for 

the decision. 

 

2. The school district must post the form created by the Commissioner on the 

school district website and include it in the school district’s student handbook. 

 

VI. RIGOROUS COURSE OF STUDY WAIVER 

 

A. Upon receiving a student’s application signed by the student’s parent or guardian, the 

school district must declare that a student meets or exceeds a specific academic 

standard required for graduation if the school board determines that the student: 

 

1. is participating in a course of study, including an advanced placement or 

international baccalaureate course or program; a learning opportunity outside 

the curriculum of the school district; or an approved preparatory program for 

employment or post-secondary education that is equally or more rigorous than 

the corresponding state or local academic standard required by the school 

district; 

 

2. would be precluded from participating in the rigorous course of study, learning 

opportunity, or preparatory employment or post-secondary education program 

if the student were required to achieve the academic standard to be waived; 

and 

 

3. satisfactorily completes the requirements for the rigorous course of study, 

learning opportunity, or preparatory employment or post-secondary education 

program. 

 

B. The school board also may formally determine other circumstances in which to declare 

that a student meets or exceeds a specific academic standard that the site requires for 

graduation under this section. 

 

C. A student who satisfactorily completes a post-secondary enrollment options course or 

program or an advanced placement or international baccalaureate course or program is 

not required to complete other requirements of the academic standards corresponding 

to that specific rigorous course of study. 

 
VII. CAREER EXPLORATION ASSESSMENT 
 

A. Student assessments, in alignment with state academic standards, shall include clearly 
defined career and college readiness benchmarks and satisfy Minnesota’s postsecondary 

admissions requirements. Achievement and career and college readiness in 
mathematics, reading, and writing must also be assessed. When administering 
formative or summative assessments used to measure the academic progress, including 
the oral academic development, of English learners and inform their instruction, schools 
must ensure that the assessments are accessible to the students and students have the 
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modifications and supports they need to sufficiently understand the assessments. 

 
B. On an annual basis, the school district must use the career exploration elements in these 

assessments, beginning no later than grade 9, to help students and their families explore 

and plan for postsecondary education or careers based on the students’ interests, 
aptitudes, and aspirations.  The school district must use timely regional labor market 
information and partnerships, among other resources, to help students and their families 
successfully develop, pursue, review, and revise an individualized plan for 
postsecondary education or a career.  This process must help increase students’ 
engagement in and connection to school, improve students’ knowledge and skills, and 
deepen students’ understanding of career pathways as a sequence of academic and 

career courses that lead to an industry-recognized credential, an associate’s degree, or 
a bachelor’s degree and are available to all students, whatever their interests and career 
goals. 

 
C. All students, except those eligible for alternative assessments, will be encouraged to 

participate on a nationally normed college entrance exam in grade 11 or 12.  A student 

under this paragraph who demonstrates attainment of required state academic 
standards on these assessments, which include career and college readiness 
benchmarks, is academically ready for a career or college and is encouraged to 
participate in courses awarding college credit to high school students.  Such courses and 
programs may include sequential courses of study within broad career areas and 
technical skill assessments that extend beyond course grades. 

 

To the extent state funding for college entrance exam fees is available, the school district 
will pay the cost, one time, for an interested student in grade 11 or 12, who is eligible 
for a free or reduced-priced meal, to take a nationally recognized college entrance exam 
before graduating.  The school district may require a student who is not eligible for a 
free or reduced-priced meal to pay the cost of taking a nationally recognized college 
entrance exam.  The school district will waive the cost for a student who is unable to 
pay. 

 
D. As appropriate, students through grade 12 must continue to participate in targeted 

instruction, intervention, or remediation and be encouraged to participate in courses 
awarding college credit to high school students. 

 

 E. In developing, supporting, and improving students’ academic readiness for a career or 

college, the school district must have a continuum of empirically derived, clearly defined 

benchmarks focused on students’ attainment of knowledge and skills so that students, 

their parents, and teachers know how well students must perform to have a reasonable 

chance to succeed in a career or college without need for postsecondary remediation. 

 

 

Legal References: Minn. Stat. § 120B.018 (Definitions) 

   Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 

for Minnesota’s Students) 

Minn. Stat. § 120B.021 (Required Academic Standards) 

Minn. Stat. § 120B.022 (Elective Standards) 

Minn. Stat. § 120B.023 (Benchmarks) 

Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 

Instruction, and Student Achievement; Striving for the World’s Best 

Workforce) 

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System) 

Minn. Stat. § 120B.31 (System Accountability and Statistical Adjustments) 

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language 

Arts) 

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 

Mathematics) 
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Minn. Rules Parts 3501.082000-3501.0815 (Academic Standards for the Arts) 

Minn. Rules Parts 3501.0900-3501.096055 (Academic Standards in Science) 

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 

Studies) 

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 

Education) 

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction 

Goals) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure) 

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 

Exemptions for IEPs, Section 504 Plans, and LEP Students) 

MSBA/MASA Model Policy 616 (School District System Accountability) 
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Adopted:        MSBA/MASA Model Policy 619  

    Orig. 1998 
Revised:             Rev. 2017 
 
 

619 STAFF DEVELOPMENT FOR STANDARDS 
 

 
I. PURPOSE 

 
The purpose of this policy is to establish opportunities for staff development which 
advance the staff’s ability to work effectively with the Graduation Assessment Requirements 
and with students as they progress to achievement of those Graduation Assessment 

Requirements and meet the requirements of federal law. 
 
II. GENERAL STATEMENT OF POLICY 

 
The school district is committed to developing staff policies and processes for continuous 
improvement of curriculum, instruction, and assessment to ensure effective implementation 
of the Graduation Assessment Requirements and federal law at all levels. 

 
III. STANDARDS FOR STAFF DEVELOPMENT 

 
A. The Advisory Committee for Comprehensive Continuous Improvement of Student 

Achievement (Committee) shall address the needs of all staff in prioritizing staff 
development which will ensure effective implementation of the Graduation Assessment 
Requirements and federal law at all levels. The Committee will advise the school 

board on the planning of staff development opportunities. 
 

B. The school district shall place a high priority on staff development including 
activities, programs, and other efforts to implement the Graduation Assessment 
Requirements effectively and to upgrade that implementation continuously. 

 

C. Staff development plans for the school district shall address identified needs for 
Graduation Assessment Requirements implementation throughout all levels of the 
school district programs. 

 
D. In service, staff meeting, and district and building level staff development plans and 

programs shall focus on improving implementation of the Graduation Assessment 
Requirements at all levels for all students, including those  with special needs. 

 
IV. TRAINING AND PROFESSIONAL DEVELOPMENT 

 
A. Paraprofessionals. The school district will provide each paraprofessional who assists a 

licensed teacher in providing student instruction with initial training. Such  training  
will  include  training  in  emergency  procedures,  confidentiality, 
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vulnerability, reporting obligations, discipline, policies, roles and responsibilities, and 

building orientation. Training will be provided within the first 60 days a 
paraprofessional begins supervising or working with students. 

 
Additionally, with regard to paraprofessionals providing support to special education 
students, the school district will ensure that annual training opportunities are required 
to enable the paraprofessional to further develop the knowledge and skills that are 

specific to the students with whom the paraprofessional works, including understanding 
disabilities, the unique and individual needs of each student according to the student’s 
disability and how the disability affects the student’s education and behavior, following 
lesson plans, and implementing follow-up instructional procedures and activities. 

 

B. Teachers/Administrators 

 

The school district will provide high quality and ongoing professional 
development activities as required by state and federal laws. 

 
 
 

Legal References: Minn. Stat. § 120B.02 (Educational Expectations and Graduation 
Requirements for Minnesota’s Students) 
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement; Striving for the World’s Best Workforce) 
Minn. Stat. § 120B.363 (Credential for Education Paraprofessionals)  

Minn. Stat. § 122A.16 (Qualified Teacher Defined) 
Minn. Stat. § 122A.60 (Staff Development Program) 
Minn.   Rules   Parts   3501.0640-3501.0655   (Academic   Standards   for 
Language Arts) 
Minn.   Rules   Parts   3501.0700-3501.0745   (Academic   Standards   for 
Mathematics) 
Minn.  Rules  Parts  3501.0800-3501.082015  (Academic  Standards  for  the 

Arts) 

Minn. Rules Parts 3501.0900-3501.096055 (Academic Standards in Science) 
Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required 
Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)  
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 
Language Development) 

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies) 
Minn.   Rules   Parts   3501.1400-3501.1410   (Academic   Standards   for 
Physical Education) 
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 
Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 
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MSBA/MASA  Model  Policy  601   (School  District  Curriculum  and 

Instruction Goals) 
MSBA/MASA Model Policy 613 (Graduation Requirements)  
MSBA/MASA Model Policy 616 (School District System Accountability) 
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620 CREDIT FOR LEARNING 

 

[Note: School districts statutorily are required to provide students with credit for 

approved post-secondary courses, as set forth in Section V.; online learning courses, 

as set forth in Section VI.; and accelerated or advanced academic courses offered by 

a higher education institution or nonprofit public agency, as set forth in Section VII.  

Additionally, school districts are required by statute to identify whether the school 

district offers weighted grades and, if it does, identify the courses for which a 

student may earn a weighted grade (Section VIII).  Optional provisions related to 

awarding credit to students transferring from out-of-state, private, or home schools 

and the issuance of student grades for purposes of awarding certain honors, as set 

forth in Section IV., are not required by statute.  Therefore, the language contained 

in Section IV. is suggested language, and a school district may or may not include 

this section or may modify this section at its discretion.] 

 

I. PURPOSE 

 

The purpose of this policy is to recognize student achievement which occurs in Post-Secondary 

Enrollment Options and other advanced enrichment programs.  The purpose of this policy also 

is to recognize student achievement which occurs in other schools, in alternative learning 

sites, and in out-of-school experiences such as community organizations, work-based learning, 

and other educational activities and opportunities.  The purpose of this policy also is to 

address the transfer of student credit from out-of-state, private, or home schools and online 

learning programs and to address how the school district will recognize student achievement 

obtained outside of the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of the school district is to provide a process for awarding students credit toward 

graduation requirements for credits and grades students complete in other schools, post-

secondary or higher education institutions, other learning environments, and online courses 

and programs. 

 
III. DEFINITIONS 
 

A. “Accredited school” means a school that is accredited by an accrediting agency, 
recognized according to Minnesota Statutes sectionMinn. Stat. § 123B.445 or 

recognized by the Commissioner of the Minnesota Department of Education 
(CommissionerMDE). 

 

B. “Blended learning” is a form of digital learning that occurs when a student learns part 
time in a supervised physical setting and part time through digital delivery of 
instruction, or a student learns in a supervised physical setting where technology is 
used as a primary method to deliver instruction. 

 
C. “Commissioner” means the Commissioner of MDE. 

 
D. “Digital learning” is learning facilitated by technology that offers students an element 

of control over the time, place, path, or pace of their learning and includes blended 
and online learning. 

 
E. “Eligible institution” means a Minnesota public post-secondary institution, a private, 
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nonprofit two-year trade and technical school granting associate degrees, an 

opportunities industrialization center accredited by an accreditor recognized by the 
United States Department of Education, or a private, residential, two-year or four-
year, liberal arts, degree-granting college or university located in Minnesota. 

 
F. “Nonpublic school” is a private school or home school in which a child is provided 

instruction in compliance with the Minnesota compulsory attendance laws.  
 

G. “Online learning” is a form of digital learning delivered by an approved online learning 
provider. 

 

 H. “Online learning provider” is a school district, an intermediate school district, an 

organization of two or more school districts operating under a joint powers agreement, 

or a charter school located in Minnesota that provides online learning to students and 

is approved by MDE to provide online learning courses. 

 

 I. “Weighted grade” is a letter or numerical grade that is assigned a numerical advantage 

when calculating the grade point average. 

 
IV. TRANSFER OF CREDIT FROM OTHER SCHOOLS 
 

A. Transfer of Academic Requirements from Other Minnesota Public Secondary Schools 
 

1. The school district will accept and transfer secondary credits and grades 
awarded to a student from another Minnesota public secondary school upon 

presentation of a certified transcript from the transferring public secondary 
school evidencing the course taken and the grade and credit awarded. 

 
2. Credits and grades awarded from another Minnesota public secondary school 

may be used to compute honor roll and/or class rank if a student has earned 
at least [insert number] credits from the school district. 

 

B. Transfer of Academic Requirements from Other Schools 
 

1. The school district will accept secondary credits and grades awarded to a 
student for courses successfully completed at a public school outside of 
Minnesota or an accredited nonpublic school upon presentation of a certified 
transcript from the transferring public school in another state or nonpublic 
school evidencing the course taken and the grade and credit awarded. 

 
a. When a determination is made that the content of the course aligns 

directly with school district graduation requirements, the student will 
be awarded commensurate credits and grades. 

 
b. Commensurate credits and grades awarded from an accredited 

nonpublic school or public school in another state may be used to 
compute honor roll and/or class rank if a student has earned at least 
[insert number] credits from the school district. 

 
c. In the event the content of a course taken at an accredited nonpublic 

school or public school in another state does not fully align with the 
content of the school district’s high school graduation requirements but 

is comparable to elective credits offered by the school district for 
graduation, the student may be provided elective credit applied toward 
graduation requirements.  Credit that does not fully align with the 
school district’s high school graduation requirements will not be used 
to compute honor roll and/or class rank. 

 
d. If no comparable course is offered by the school district for which high 

school graduation credit would be provided, no credit will be provided 
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to the student. 

 
2. Students transferring from a non-accredited, nonpublic school shall receive 

credit from the school district upon presentation of a transcript or other 

documentation evidencing the course taken and grade and credit awarded. 
 

a. Students will be required to provide copies of course descriptions, 
syllabi, or work samples for determination of appropriate credit.  In 
addition, students also may be asked to provide 
interviews/conferences with the student and/or student’s parent 
and/or former administrator or teacher; review of a record of the 

student’s entire curriculum at the nonpublic school; and review of the 
student’s complete record of academic achievement. 

 
b. Where the school district determines that a course completed by a 

student at a non-accredited, nonpublic school is commensurate with 
school district graduation requirements, credit shall be awarded, but 

the grade shall be “P” (pass). 
 

c. In the event the content of a course taken at an non-accredited, 
nonpublic school does not fully align with the content of the school 
district’s high school graduation requirements but is comparable to 
elective credits offered by the school district for graduation, the 
student may be provided elective credit applied toward graduation 

requirements. 
 

d. If no comparable course is offered by the school district for which local 
high school graduation credit would be provided, no credit will be 
provided to the student. 

 
e. Credit and grades earned from a non-accredited nonpublic school shall 

not be used to compute honor roll and/or class rank. 
 

V. POST-SECONDARY ENROLLMENT CREDIT 

 

A. A student who satisfactorily completes a post-secondary enrollment options course or 

program under Minnesota Statutes sectionMinn. Stat. § 124D.09 that has been 

approved as meeting the necessary requirements is not required to complete other 

requirements of the Minnesota Academic Standards content standards corresponding 

to that specific rigorous course of study. 

 

B. Secondary credits granted to a student through a post-secondary enrollment options 

course or program that meets or exceeds a graduation standard or requirement shall 

be counted toward the graduation and credit requirements of a student completing the 

Minnesota Academic Standards. 

 
1. Course credit will be considered by the school district only upon presentation 

of a certified transcript from an eligible institution evidencing the course taken 
and the grade and credit awarded. 

 

2. Seven quarter or four semester post-secondary credits shall equal at least one 
full year of high school credit.  Fewer post-secondary credits may be prorated. 

 
3. When a determination is made that the content of the post-secondary course 

aligns directly with a required course for high school graduation, the 
commensurate credit and grade will be recorded on the student’s transcript as 
a course credit applied toward graduation requirements. 

 
4. In the event the content of the post-secondary course does not fully align with 
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the content of a high school course required for graduation but is comparable 

to elective credits offered by the school district for graduation, the school 
district may provide elective credit and the grade will be recorded on the 
student’s transcript as an elective course credit applied toward graduation 

requirements. 
 

5. If no comparable course is offered by the school district for which high school 
graduation credit would be provided, the school district will notify the 
Commissioner, who shall determine the number of credits that shall be 
granted to a student. 

 

6. When secondary credit is granted for post-secondary credits taken by a 
student, the school district will record those credits on the student’s transcript 
as credits earned at a post-secondary institution. 

 

C. A list of the courses or programs meeting the necessary requirements may be 

obtained from the school district. 

 
VI. CREDIT FROM ONLINE LEARNING COURSES 
 

A. Secondary credits granted to a student through an online learning course or program 

that meets or exceeds a graduation standard or requirement shall be counted toward 
the graduation and credit requirements of a student completing the Minnesota 
Academic Standards. 

 
B. Course credit will be considered only upon official documentation from the online 

learning provider evidencing the course taken and the grade and credit awarded to the 
student. 

 
C. When a student provides documentation from an online learning provider, the course 

credit and course grade shall be recorded and counted toward graduation credit 
requirements for all courses or programs that meet or exceed the school district’s 

graduation requirements in the same manner as credits are awarded for students 
transferring from another Minnesota public school as set forth in Section IV.A. above. 

 

VII. ADVANCED ACADEMIC CREDIT 
 

A. The school district will grant academic credit to a student attending an accelerated or 
advanced academic course offered by a higher education institution or a nonprofit 
public agency, other than the school district. 

 

B. Course credit will be considered only upon official documentation from the higher 
education institution or nonprofit public agency that the student successfully 
completed the course attended and passed an examination approved by the school 
district. 

 
C. When a determination is made that the content of the advanced academic course 

aligns directly with a required course for high school graduation, the commensurate 

credit and grade will be recorded on the student’s transcript as a course credit applied 
toward graduation requirements. 

 
D. In the event the content of the advanced academic course does not fully align with the 

content of a high school course required for graduation but is comparable to elective 
credits offered by the school district for graduation, the school district may provide 
elective credit and the grade will be recorded on the student’s transcript as an elective 

course credit applied toward graduation requirements. 
 

E. If no comparable course is offered by the school district for which high school 
graduation credit would be provided, the school district will notify the Commissioner 
and request a determination of the number of credits that shall be granted to a 
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student. 

 
VIII. WEIGHTED GRADES 

 

[Note:  School districts must identify in policy whether they offer courses with 
weighted grades.  Therefore, school districts must include one of the following 
options in their policies.] 

 
 A. The school district does not offer weighted grades. 
 

[or] 

 
A. The school district offers weighted grades for courses that are identified as more 

rigorous or academically challenging as follows: 
 

[List the types of courses that will be awarded weighted grades and the 
multiplier, similar to the following examples.] 

 
1. A grade awarded in an Advanced Placement course will be multiplied by a 

factor of ____ (i.e., 1.07). 
 

2. A grade awarded in an Honors course will be multiplied by a factor of _____. 
 

3. A grade awarded in a College In the Schools course will be multiplied by a 

factor of ____. 
 

4. A grade awarded in a course taken through a Post-Secondary Enrollment 
Options program will be multiplied by a factor of _____. 

 
5. A grade awarded in a course in a duel enrollment course will be multiplied by a 

factor of ____. 

 
B. The school district will update its website prior to the beginning of each school year 

with a listing of the courses for which a student may earn a weighted grade. 
 
IX. PROCESS FOR AWARDING CREDIT 
 

A. The building principal will be responsible for carrying out the process to award credits 
and grades pursuant to this policy.  The building principal will notify students in writing 
of the decision as to how credits and grades will be awarded. 

 
B. A student or the student’s parent or guardian may seek reconsideration of the decision 

by the building principal as to credits and/or grades awarded upon request of a 
student or the student’s parent or guardian if the request is made in writing to the 

superintendent within five school days of the date of the building principal’s decision.  
The request should set forth the credit and/or grade requested and the reason(s) why 
credit(s)/grade(s) should be provided as requested.  Any pertinent documentation in 
support of the request should be submitted. 

 
C. The decision of the superintendent as to the award of credits or grades shall be a final 

decision by the school district and shall not be appealable by the student or student’s 

parent or guardian except as set forth in Section IX.D. below. 
 

D. If a student disputes the number of credits granted by the school district for a 
particular post-secondary enrollment course, online learning course, or advanced 
academic credit course, the student may appeal the school district’s decision to the 
Commissioner.  The decision of the Commissioner shall be final. 

 
E. At any time during the process, the building principal or superintendent may ask for 

course descriptions, syllabi, or work samples from a course where content of the 
course is in question for purposes of determining alignment with graduation 
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requirements or the number of credits to be granted.  Students will not be provided 

credit until requested documentation is available for review, if requested. 
 

Legal References: Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 

for Minnesota’s Students) 

Minn. Stat. § 120B.021 (Required Academic Standards) 

Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 

Instruction, and Student Achievement; Striving for the World’s Best 

Workforce) 

Minn. Stat. § 120B.14 (Advanced Academic Credit) 

Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 

Minn. Stat. § 123B.445 (Nonpublic Education Council) 

Minn. Stat. § 124D.03, Subd. 9 (Enrollment Options Program) 

Minn. Stat. § 124D.09 (Posts-Secondary Enrollment Options Act) 

Minn. Stat. § 124D.095 (Online Learning Option) 

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language 

Arts) 

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 

Mathematics) 

Minn. Rules Parts 3501.082000-3501.0815 (Academic Standards for the Arts) 

Minn. Rules Parts 3501.0900-3501.096055 (Academic Standards in Science) 

Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for 

Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22) 

Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 

Language Development) 

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 

Studies) 

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 

Education) 

 

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction 

Goals) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure) 

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 

Exemptions for IEPs, Section 504 Plans, and LEP Students) 

MSBA/MASA Model Policy 616 (School District System Accountability) 

MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 

MSBA/MASA Model Policy 624 (Online Learning Options) 
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623 SUMMER SCHOOL INSTRUCTION 

 

 

I. PURPOSE 

 

The purpose of this policy is to establish program parameters and student attendance guidelines 

and requirements for the school district relating to the provision of mandatory summer school 

educational services. 

 

II. GENERAL STATEMENT OF POLICY 

 

Summer school educational services and instruction shall be directed toward the fulfillment of 

the goals and objectives of the educational program and graduation standards of the school 

district. 

 

III. PROCEDURES 

 

A. The school district shall offer summer school instruction providing opportunities for: 

 

1. Remedial instruction; 

 

2. Make-up and review courses; 

 

3. Special education instruction and services related to mandatory 

summer school instruction consistent with applicable state and federal 

authority for all qualified disabled children where appropriate to their 

educational needs; 

 

4. Reading intervention programs or instruction for students who are at 

risk of not learning to read before the end of second grade; and 

 

5. Other summer school programs as determined by the school district. 

 

B. All services of the summer school program will be free to residents of the school district 

whose need for a summer program has been identified by teachers or the school 

principal and who are required to attend pursuant to established school district criteria 

and the provisions of this policy. 

 

C. The summer school curriculum will be established in line with the needs of students and 

in accordance with rules of the Minnesota Department of Education.  Remedial, make-

up, and review courses shall provide opportunities for students to qualify for promotion 

and/or credit in areas and subjects where previous work has not met promotion/credit 

standards.  It shall further be designed to assist students who have not passed one or 

more basic requirements tests and who are in need of remediation services relating to 

the school district’s graduation standards or who have been identified as at risk of not 

learning to read before the end of second grade. 

 

D. Summer school provides the opportunity for students to improve basic skills, further 

their academic progress, and/or accelerate in designated academic areas.  The intent of 

the school district is to ensure that courses taught during the summer session are of the 
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same level of instructional breadth and difficulty as provided during the regular school 

year. 

 

IV. SUMMER SCHOOL INSTRUCTION 

 

Pursuant to Minnesota Statutes section 120B.12, school districts must identify, before the end 

of kindergarten, grade 1, and grade 2, students who are not reading at grade level before the 

end of the current school year.  Such students must be screened for characteristics of dyslexia. 

School districts are required to provide reading intervention methods for such students, which 

may include requiring student attendance in summer school. 

 

District Administration will identify and develop specific criteria and standards for determining 

which students must receive summer school instruction. The instruction information and 

availability will be shared with school families on an annual basis. 

 

 

V. TRANSPORTATION SERVICES 

 

A. The school district shall make available transportation services for all students required 

to receive instruction in the school district’s summer school program in accordance with 

Minn. Stat. §Minnesota Statutes section 120A.22, subdivisionSubd. 5(b).  The school 

district recognizes that transportation is an essential part of the school district services 

to students and parents but further recognizes that transportation by school bus is a 

privilege and not a right for an eligible student. 

 

B. The school board shall retain sole discretion, control, and management of scheduling 

routes, establishment of the location of bus stops, manner and method of transportation, 

control and discipline of school children, and any other matter relating to the provision 

of transportation services. 

 

VI. SCHOOL BOARD REVIEW 

 

The superintendent or designated representative shall report at least annually to the school 

board regarding the status and utilization of programs under this policy.  All summer school 

programs will be subject to annual review and approval by the school board. 

 

 

Legal References: Minn. Stat. § 120A.20 (Admission to Public School) 

Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 120B.12 (Reading Proficiently no Later than the End of Grade 3) 

Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 

Minn. Stat. § 123B.09 (Boards of Independent School Districts) 

Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 

Minn. Stat. § 125A.50 (Alternative Delivery of Specialized Instructional 

Services) 

Minn. Rules Chapter Part 3501 (Graduation Standards) 

 

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 

MSBA/MASA Model Policy 605 (Alternative Programs) 

MSBA/MASA Model Policy 707 (Transportation of Public School Students) 
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624 ONLINE LEARNING OPTIONS 
 

 [Note: The provisions of this policy substantially reflect the statutory requirements 
of Minnesota Statutes sectionMinn. Stat. § 124D.095, the Online Learning Option Act.] 

 

I. PURPOSE 
 

The purpose of this policy is to recognize and govern online learning options of students enrolled 
in the school district for purposes of compulsory attendance and address enrollment of students 
with an online learning provider for supplemental or full-time online learning. 

 

II. GENERAL STATEMENT OF POLICY 

 
A. The school district shall not prohibit an enrolled student from applying to enroll in online 

learning. 
 

B. The school district shall grant academic credit for completing the requirements of an 
online learning course or program. 

 
C. The school district shall allow an online learning student to have the same access to the 

computer hardware and education software available in the school district as all other 
students in the school district.  An online learning provider must assist an online learning 
student whose family qualifies for education tax credit to acquire computer hardware 
and educational software for online learning purposes. 

 

D. The school district shall continue to provide non-academic services to online learning 
students. 

 
E. Online learning students may participate in the extracurricular activities of the school 

district on the same basis as other enrolled students. 
 

[Note: The school district may itself offer digital learning to its enrolled students.  

Such digital learning does not generate online learning funds.  To the extent digital 
learning is offered by the school district only to its enrolled students, it is not subject 
to the Minnesota Department of Education (MDE) reporting or review requirements 
unless the school district is a full-time online learning provider.  See Minnesota 
Statutes sectionMinn. Stat. § 124D.095, subdivisionSubd. 4(d) and (e). 
 

To the extent the school district provides to resident students curriculum that has 
both physical and electronic components, the school district must make the electronic 
component accessible to a resident student in a home school at the request of the 
home-schooled student or student’s parent or guardian, provided that the school 
district does not incur more than an incidental cost as a result of providing access 

electronically.  See Minnesota Statutes sectionMinn. Stat. § 123B.42.] 
 

III. DEFINITIONS 
 

A. “Blended learning” is a form of digital learning that occurs when a student learns part 
time in a supervised physical setting and part time through digital delivery of instruction, 
or a student learns in a supervised physical setting where technology is used as a 
primary method to deliver instruction. 

 

B. “Digital learning” is learning facilitated by technology that offers students an element of 
control over the time, place, path, or pace of their learning and includes blended and 
online learning. 
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C. “Enrolling district” means the school district or charter school in which a student is 
enrolled under Minnesota Statutes sectionMinn. Stat. § 120A.22, subdivisionSubd. 4, for 
purposes of compulsory education. 

 
D. “Full-time online learning provider” means an enrolling school authorized by the 

Minnesota Department of Education (MDE) to deliver comprehensive public education at 
any or all of the elementary, middle, or high school levels. 

 
E. “Online learning course syllabus” is a written document that an online learning provider 

transmits to the enrolling school district using a format prescribed by the Commissioner 

of MDE (Commissioner) to identify the state academic standards embedded in an online 
learning course, the course content outline, required course assessments, expectations 
for actual teacher contact time, and other student-to-teacher communications, and the 
academic support available to the online learning student. 

 
F. “Online learning” is a form of digital learning delivered by an approved online learning 

provider under Paragraph III.H. 
 

G. “Online learning student” is a student enrolled in an online learning course or program 
delivered by an authorized online learning provider. 

 
H. “Online learning provider” is a school district, an intermediate school district, or an 

organization of two or more school districts operating under a joint powers agreement, 

or a charter school located in Minnesota that provides online learning to students and is 
approved by MDE to provide online learning courses. 

 
I. “Student” is a Minnesota resident enrolled in a public school, a nonpublic school, church 

or religious organization, or home school in which a child is provided instruction in 
compliance with Minnesota Statutes sectionsMinn. Stat. §§ 120A.22 and 120A.24. 

 

J. “Supplemental online learning” means an online learning course taken in place of a 
course period at a local district school. 

 
IV. PROCEDURES 
 

A. Dissemination and Receipt of Information 

 
1. The school district shall make available information about online learning to all 

interested people.  The school district may utilize the list of approved online 
learning providers and online learning courses and programs developed, 
published, and maintained by MDE. 

 
2. The school district will receive and maintain information provided to it by online 

learning providers. 
 

3. The online learning provider must report or make available information on an 
individual student’s progress and accumulated credit to the student, the 

student’s parent, and the enrolling district in a manner specified by the 
Commissioner unless the enrolling district and the online learning provider agree 
to a different form of notice and notify the Commissioner. 

 
4. The enrolling district must designate a contact person to help facilitate and 

monitor the student’s academic progress and accumulated credits toward 
graduation. 

 
B. Student Enrollment 

 
1. A student may apply for full-time enrollment in an approved online learning 

program.  The student must have the written consent of a parent or guardian 
to do so if the student is under eighteen (18) years of age. 
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2. The student and the student’s parents must submit an application to the online 
learning provider and identify the student’s reason for enrolling.  An online 
learning provider that accepts a student under this section must notify the 

student and the enrolling district in writing within ten days if the enrolling district 
is not the online learning provider.  The student and the student’s parent must 
notify the online learning provider of the student’s intent to enroll in online 
learning within ten days of being accepted, at which time the student and the 
student’s parent must sign a statement indicating that they have reviewed the 
online course or program and understand the expectations of enrolling in online 
learning.  The online learning provider must use a form provided by MDE to 

notify the enrolling district of the student’s application to enroll in online 
learning. 

 
3. The supplemental online learning notice to the enrolling district when a student 

applies to the online learning provider will include the courses or program, 
credits to be awarded, and the start date of the online learning course or 

program.  An online learning provider must make available the supplemental 
online learning course syllabus to the enrolling district.  Within 15 days after the 
online learning provider makes information in this paragraph available to the 
enrolling district, the enrolling district must notify the online learning provider 
whether the student, the student’s parent, and the enrolling district agree or 
disagree that the course meets the enrolling district’s graduation requirements.  
A student may enroll in a supplemental online learning course up to the midpoint 

of the school district’s term.  The school district may waive this requirement for 
special circumstances with the agreement of the online learning provider. 

 
4. An online learning course or program that meets or exceeds a graduation 

standard or the grade progression requirement of the enrolling district as 
described in the provider’s online learning course syllabus meets the 
corresponding graduation requirements applicable to the student in the enrolling 

district.  If the enrolling district does not agree that the course or program meets 
its graduation requirements, then the enrolling district must make available an 

explanation of its decision to the student, the student’s parent, and the online 
learning provider; and the online learning provider may make available a 
response to the enrolling district, showing how the course or program meets the 
graduation requirements of the enrolling district. 

 
5. An online learning student may enroll in supplemental online learning courses 

equal to a maximum of 50 percent of the student’s full schedule of courses per 
term during a single school year, and the student may exceed the supplemental 
online learning registration limit if the enrolling district permits for supplemental 
online learning enrollment above the limit or if the enrolling district and the 
online learning provider agree to the instructional services.  To enroll in more 

than 50 percent of the student’s full schedule or courses per term in online 
learning, the student must qualify to exceed the supplemental online learning 
registration limit or apply to enroll in an approved full-time online learning 
program consistent with Paragraph IV.B.2. above.  Full-time online learning 

students may enroll in classes at a local school under a contract for instructional 
services between the online learning provider and the school district. 

 

6. An online learning student may complete course work at a grade level that is 
different from the student’s current grade level. 

 
7. An online learning student may enroll in additional courses with the online 

learning provider under a separate agreement that includes terms for paying 
any tuition or course fees. 

 
 
C. Classroom Membership and Teacher Contact Time 
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1. The enrolling district may reduce an online learning student’s regular classroom 

instructional membership in proportion to the student’s membership in online 
learning courses. 

 

2. The school district may reduce the course schedule of an online learning student 
in proportion to the number of online learning courses the student takes from 
an online learning provider other than the school district. 

 
3. A teacher with a Minnesota license must assemble and deliver instruction to 

enrolled students receiving online learning from an enrolling district.  The 
delivery of instruction occurs when the student interacts with the computer or 

the teacher and receives ongoing assistance and assessment of learning.  The 
instruction may include curriculum developed by persons other than a teacher 
holding a Minnesota license. 

 
4. The online learning provider, other than a digital learning provider offering 

digital learning to its enrolled students only under Minnesota Statutes 

sectionMinn. Stat. § 124D.095, Subd. 4(d), must give the Commissioner written 
assurance that all courses meet state academic standards and the online 
learning curriculum, instruction, and assessment expectations for actual teacher 
contact time or other student-teacher communications and academic support 
meet nationally recognized standards and are described as such in an online 
learning course syllabus that meets the Commissioner’s requirements. 

 

D. Academic Credit; Graduation Standards or Requirements 
 

1. The school district shall apply the same graduation requirements to all students, 
including online learning students. 

 
2. The school district shall use the same criteria for accepting online learning 

credits or courses as it does for accepting credits or courses for nonresident 

transfer students under Minnesota law. 
 

3. The school district may challenge the validity of a course offered by an online 
learning provider.  Such a challenge will be filed with MDE. 

 
4. The school district shall count secondary credits granted to an online learning 

student toward its graduation and credit requirements. 
 

5. If a student completes an online learning course or program that meets or 
exceeds a graduation standard or grade progression requirement at the school 
district, that standard or requirement will be met. 

 
6. Weighted grades will also be applicable if the school district has adopted a policy 

to offer weighted grades. 
 
 
Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 120A.24 (Reporting) 
Minn. Stat. § 123B.42, Subd. 1a (Textbooks; Individual Instruction or 
Cooperative Learning Material; Standard TestsT) 

Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.09 (Posts-Secondary Enrollment Options Act) 
Minn. Stat. § 124D.095 (Online Learning Option Act) 

 
Cross References: MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students) 

MSBA/MASA Model Policy 605 (Alternative Programs) 

MSBA/MASA Model Policy 608 (Instructional Services – Special Education) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 620 (Credit for Learning) 
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701 ESTABLISHMENT AND ADOPTION OF SCHOOL DISTRICT BUDGET 

 

[Note:  The provisions of this policy substantially reflect the requirements of 

Minnesota Statutes.] 

 

I. PURPOSE 

 

The purpose of this policy is to establish lines of authority and procedures for the establishment 

of the school district’s revenue and expenditure budgets. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of the school district is to establish its revenue and expenditure budgets in accordance 

with the applicable provisions of law.  Budget planning is an integral part of program planning 

so that the annual budget will effectively express and implement school board goals and the 

priorities of the school district. 

 

III. REQUIREMENT 

 

A. The superintendent or such other school official as designated by the superintendent or 

the school board shall each year prepare preliminary revenue and expenditure budgets 

for review by the school board or its designated committee or committees.  The 

preliminary budgets shall be accompanied by such written commentary as may be 

necessary for them to be clearly understood by the members of the school board and 

the public.  The school board shall review the projected revenues and expenditures for 

the school district for the next fiscal year and make such adjustments in the expenditure 

budget as necessary to carry out the education program within the revenues projected. 

 

B. The school district must maintain separate accounts to identify revenues and 

expenditures for each building.  Expenditures shall be reported in compliance with Minn. 

Stat. § Minnesota Statutes section 123B.76. 

 

C. Prior to July 1 of each year, the school board shall approve and adopt its initial revenue 

and expenditure budgets for the next school year.  The adopted expenditure budget 

document shall be considered the school board’s expenditure authorization for that 

school year.  No funds may be expended for any purpose in any school year prior to the 

adoption of the budget document which authorizes that expenditure for that year, or 

prior to the adoption of an amendment to that budget document by the school board to 

authorize that expenditure for that year. 

 

D. Each year, the school district shall publish its adopted revenue and expenditure budgets 

for the current year, the actual revenues, expenditures, and fund balances for the prior 

year, and the projected fund balances for the current year in the form prescribed by the 

Minnesota Commissioner of Education within one week of the acceptance of the final 

audit by the school board, or November 30, whichever is earlier.  A statement shall be 

included in the publication that the complete budget in detail may be inspected by any 

resident of the school district upon request to the superintendent.  A summary of this 

information and the address of the school district’s official website where the information 

can be found must be published in a newspaper of general circulation in the school 

district.  At the same time as this publication, the school district shall publish the other 
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information required by Minn. Stat. §Minnesota Statutes section  123B.10. 

 

E. At the public hearing on the adoption of the school district’s proposed property tax levy, 

the school board shall review its current budget and the proposed property taxes 

payable in the following calendar year. 

 

F. The school district must also post the materials specified in Paragraph III.D. above on 

the school district’s official website, including a link to the school district’s school report 

card on the Minnesota Department of Education’s website, and publish a summary of 

information and the address of the school district’s website where the information can 

be found in a qualified newspaper of general circulation in the district. 

 

IV. IMPLEMENTATION 

 

A. The school board places the responsibility for administering the adopted budget with the 

superintendent.  The superintendent may delegate duties related thereto to other school 

officials, but the superintendent maintains the ultimate responsibility for this function. 

 

B. The program-oriented budgeting system will be supported by a program-oriented 

accounting structure organized and operated on a fund basis as provided for in 

Minnesota statutes through the Uniform Financial Accounting and Reporting Standards 

for Minnesota School Districts (UFARS). 

 

C. The superintendent or the superintendent’s designee is authorized to make payments 

of claims or salaries authorized by the adopted or amended budget prior to school board 

approval. 

 

D. Supplies and capital equipment can be ordered prior to budget adoption only by 

authority of the school board.  If additional personnel are provided in the proposed 

budget, actual hiring may not occur until the budget is adopted unless otherwise 

approved by the school board.  Other funds to be expended in a subsequent school year 

may not be encumbered prior to budget adoption unless specifically approved by the 

school board. 

 

E. The school district shall make such reports to the Minnesota Commissioner of Education 

as required relating to initial allocations of revenue, reallocations of revenue, and 

expenditures of funds. 

 

 

Legal References: Minn. Stat. § 123B.10 (Publication of Financial Information) 

Minn. Stat. § 123B.76 (Expenditures; Reporting) 

Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting Requirements) 

 

Cross References: MSBA/MASA Model Policy 701.1 (Modification of School District Budget) 

MSBA/MASA Model Policy 702 (Accounting) 

MSBA Service Manual, Chapter 7, Education Funding 
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702 ACCOUNTING 

 

[Note:  The provisions of this policy reflect the applicable statutes and are not 

discretionary in nature.] 

 

I. PURPOSE 

 

The purpose of this policy is to adopt the Uniform Financial Accounting and Reporting 

Standards for Minnesota School Districts (UFARS) provided for in guidelines adopted by the 

Minnesota Department of Education. 

 

II. GENERAL STATEMENT OF POLICY 

 

It is the policy of this school district to comply with the Uniform Financial Accounting and 

Reporting Standards for Minnesota School Districts. 

 

III. MAINTENANCE OF BOOKS AND ACCOUNTS 

 

The school district shall maintain its books and records and do its accounting in compliance 

with the Uniform Accounting and Reporting Standards for Minnesota School Districts (UFARS) 

provided for in the guidelines adopted by the Minnesota Department of  Education and in 

compliance with applicable state laws and rules relating to reporting of revenues and 

expenditures. 

 

IV. PERMANENT FUND TRANSFERS 

 

Unless otherwise authorized pursuant to Minn. Stat. §Minnesota Statutes section 123B.80, as 

amended, or any other law, fund transfers shall be made in compliance with UFARS and 

permanent fund transfers shall only be made in compliance with Minnesota Statutes section  

Minn. Stat. §123B.79, as amended, or other applicable statute. 

 

V. REPORTING 

 

The school board shall provide for an annual audit of the books and records of the school 

district to assure compliance of its records with UFARS.  Each year, the school district shall 

also provide for the publication of the financial information specified in Minnesota Statutes 

section Minn. Stat. §123B.10 in the manner specified therein. 

 

 

Legal References: Minn. Stat. § 123B.02 (General Powers of Independent School Districts)School 

District Powers) 

Minn. Stat. § 123B.09 (Boards of Independent School Districts)School Board 

Powers) 

Minn. Stat. § 123B.10 (Publication of Financial Information) 

Minn. Stat. § 123B.14, Subd. 7 (Officers of Independent School 

Districts)Duties of School Board Clerk) 

Minn. Stat. § 123B.75 (Revenue; Reporting) 

Minn. Stat. § 123B.76 (Expenditures; Reporting) 

Minn. Stat. § 123B.77 (Accounting, Budgeting and Reporting Requirements) 

Minn. Stat. § 123B.78 (Cash Flow;, School District Revenues;, Borrowing for 
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Current Operating Costs; Capital Expenditure, Deficits) 

Minn. Stat. § 123B.79 (Permanent Fund Transfers) 

Minn. Stat. § 123B.80 (Exceptions for Permanent Fund Transfers) 

 

 

Cross References: MSBA/MASA Model Policy 703 (Annual Audit) 

MSBA Service Manual, Chapter 7, Education Funding 
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703 ANNUAL AUDIT 

 

[Note:  The provisions of this policy reflect the applicable statutes and are not 

discretionary in nature.] 

 

I. PURPOSE 

 

The purpose of this policy is to provide for an annual audit of the books and records of the school 

district in order to comply with law, to provide a permanent record of the financial position of 

the school district, and to provide guidance to the school district to correct any errors and 

discrepancies in its practices. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of this school district is to comply with all laws relating to the annual audit of the 

books and records of the school district. 

 

III. REQUIREMENT 

 

A. The school board shall appoint independent certified public accountants to audit, 

examine, and report upon the books and records of the school district.  The school board 

may enter into a contract with a person or firm to provide the agreed upon services. 

 

B. After the close of each fiscal year, the books, records, and accounts of the school district 

shall be audited by said independent certified public accountants in accordance with 

applicable standards and legal requirements.  The superintendent and members of the 

administration shall cooperate with the auditors. 

 

C. The school district shall, prior to September 15 of each year, submit unaudited financial 

data for the preceding year to the Minnesota Commissioner of Education (Commissioner) 

on forms prescribed by the Commissioner.  The report shall also include those items 

required by Minn. Stat. §Minnesota Statutes section 123B.14, subdivisionSubd. 7. 

 

D. The school district shall, prior to November 30 of each year, provide to the Commissioner 

audited financial data for the preceding fiscal year.  The school district shall, prior to 

December 31 of each year, provide to the Commissioner and the State Auditor an 

audited financial statement in a form that will allow comparison with and correction of 

material differences in the unaudited data.  The audited financial statement must also 

provide a statement of assurance pertaining to compliance with uniform financial 

accounting and reporting standards and a copy of the management letter submitted to 

the school district by its auditor. 

 

E. The audit must be conducted in compliance with generally accepted governmental 

auditing standards, the Federal Single Audit Act, and the Minnesota Legal Compliance 

Audit Guide for School Districts issued by the Office of the State Auditor. 

 

F. The school board must approve the audit report by resolution or require a further or 

amended report. 

 

G. The administration shall report to the school board regarding any actions necessary to 



 703-2 

correct any deficiencies or exceptions noted in the audit. 

 

H. The accounts and records of the school district shall also be subject to audit and 

inspection by the State Auditor to the extent provided in Minnesota Statutes 

chapterMinn. Stat. Ch. 6. 

 

 

Legal References: Minn. Stat. Ch. 6 (State Auditor) 

Minn. Stat. § 123B.02 (General Powers of Independent School DistrictsSchool 

District Powers) 

Minn. Stat. § 123B.09 (Boards of Independent School DistrictsSchool Board 

Powers) 

Minn. Stat. § 123B.14, Subd. 7 (Officers of Independent School DistrictsDuties 

of School Board Clerk) 

Minn. Stat. § 123B.77, Subds. 2 and 3 (Audited Financial Statements; 

Statement for Comparison and CorrectionAccounting, Budgeting, and 

Reporting Requirement) 

 

Cross References: MSBA/MASA Model Policy 702 (Accounting) 

MSBA Service Manual, Chapter 7, Education Funding 
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705 INVESTMENTS 

 

[Note:  The provisions of this policy substantially reflect legal requirements.] 

 

I. PURPOSE 

 

The purpose of this policy is to establish guidelines for the investment of school district funds. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of this school district is to comply with all state laws relating to investments and to 

guarantee that investments meet certain primary criteria. 

 

III. SCOPE 

 

This policy applies to all investments of the surplus funds of the school district, regardless of the 

fund accounts in which they are maintained, unless certain investments are specifically 

exempted by the school board through formal action. 

 

IV. AUTHORITY; OBJECTIVES 

 

A. The funds of the school district shall be deposited or invested in accordance with this 

policy, Minn. Stat. Minnesota Statutes chapterCh. 118A and any other applicable law or 

written administrative procedures. 

 

B. The primary criteria for the investment of the funds of the school district, in priority 

order, are as follows 

 

1. Safety and Security.  Safety of principal is the first priority.  The investments of 

the school district shall be undertaken in a manner that seeks to ensure the 

preservation of the capital in the overall investment portfolio. 

 

2. Liquidity.  The funds shall be invested to assure that funds are available to meet 

immediate payment requirements, including payroll, accounts payable, and debt 

service. 

 

3. Return and Yield.  The investments shall be managed in a manner to attain a 

market rate of return through various economic and budgetary cycles, while 

preserving and protecting the capital in the investment portfolio and taking into 

account constraints on risk and cash flow requirements. 

 

V. DELEGATION OF AUTHORITY 

 

A. The Executive Director of Finance and Operations of the school district is designated as 

the investment officer of the school district and is responsible for investment decisions 

and activities under the direction of the school board.  The investment officer shall 

operate the school district’s investment program consistent with this policy.  The 

investment officer may delegate certain duties to a designee or designees but shall 

remain responsible for the operation of the program. 
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B. All officials and employees that are a part of the investment process shall act 

professionally and responsibly as custodians of the public trust and shall refrain from 

personal business activity that could conflict with the investment program or which could 

reasonably cause others to question the process and integrity of the investment 

program.  The investment officer shall avoid any transaction that could impair public 

confidence in the school district.  

 

VI. STANDARD OF CONDUCT 

 

The standard of conduct regarding school district investments to be applied by the investment 

officer shall be the “prudent person standard.”  Under this standard, the investment officer shall 

exercise that degree of judgment and care, under the circumstances then prevailing, that 

persons of prudence, discretion, and intelligence would exercise in the management of their own 

affairs, investing not for speculation and considering the probable safety of their capital as well 

as the probable investment return to be derived from their assets.  The prudent person standard 

shall be applied in the context of managing the overall investment portfolio of the school district.  

The investment officer, acting in accordance with this policy and exercising due diligence, 

judgment, and care commensurate with the risk, shall not be held personally responsible for a 

specific security’s performance or for market price changes.  Deviations from expectations shall 

be reported in a timely manner and appropriate actions shall be taken to control adverse 

developments. 

 

VII. MONITORING AND ADJUSTING INVESTMENTS 

 

The investment officer shall routinely monitor existing investments and the contents of the 

school district’s investment portfolio, the available markets, and the relative value of competing 

investment instruments. 

 

VIII. INTERNAL CONTROLS 

 

The investment officer shall establish a system of internal controls which shall be documented 

in writing.  The internal controls shall be reviewed by the school board and shall be annually 

reviewed for compliance by the school district’s independent auditors.  The internal controls 

shall be designed to prevent and control losses of public funds due to fraud, error, 

misrepresentation, unanticipated market changes, or imprudent actions by officers, employees, 

or others.  The internal controls may include, but shall not be limited to, provisions relating to 

controlling collusion, separating functions, separating transaction authority from accounting and 

record keeping, custodial safekeeping, avoiding bearer form securities, clearly delegating 

authority to applicable staff members, limiting securities losses and remedial action, confirming 

telephone transactions in writing, supervising and controlling employee actions, minimizing the 

number of authorized investment officials, and documenting transactions and strategies. 

 

IX. PERMISSIBLE INVESTMENT INSTRUMENTS 

 

The school district may invest its available funds in those instruments specified in Minn. Stat. 

§§Minnesota Statutes sections 118A.04 and 118A.05, as these sections may be amended from 

time to time, or any other law governing the investment of school district funds.  The assets of 

an other postemployment benefits (OPEB) trust or trust account established pursuant to Minn. 

Stat. §Minnesota Statutes section  471.6175 to pay postemployment benefits to employees or 

officers after their termination of service, with a trust administrator other than the Public 

Employees Retirement Association, may be invested in instruments authorized under Minn. Stat. 

Ch.Minnesota Statutes chapter 118A or Minnesota Statutes section§ 356A.06, subdivisionSubd. 

7.  Investment of funds in an OPEB trust account under  Minn. Stat. § Minnesota Statutes section 

356A.06, subdivisionSubd. 7, as well as the overall asset allocation strategy for OPEB 

investments, shall be governed by an OPEB Investment Policy Statement (IPS) developed 
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between the investment officer, as designed                   herein, and the trust administrator. 

 

X. PORTFOLIO DIVERSIFICATION; MATURITIES 

 

A. Limitations on instruments, diversification, and maturity scheduling shall depend on 

whether the funds being invested are considered short-term or long-term funds.  All 

funds shall normally be considered short-term except those reserved for building 

construction projects or specific future projects and any unreserved funds used to 

provide financial-related managerial flexibility for future fiscal years. 

 

B. The school district shall diversify its investments to avoid incurring unreasonable risks 

inherent in over-investing in specific instruments, individual financial institutions or 

maturities. 

 

1. The investment officer shall prepare and present a table to the school board for 

review and approval.  The table shall specify the maximum percentage of the 

school district’s investment portfolio that may be invested in a single type of 

investment instrument, such as U.S. Treasury Obligations, certificates of 

deposit, repurchase agreements, banker’s acceptances, commercial paper, etc.  

The approved table shall be attached as an exhibit to this policy and shall be 

incorporated herein by reference. 

 

2. The investment officer shall prepare and present to the school board for its 

review and approval a recommendation as to the maximum percentage of the 

total investment portfolio that may be held in any one depository.  The approved 

recommendation shall be attached as an exhibit or part of an exhibit to this 

policy and shall be incorporated herein by reference. 

 

3. Investment maturities shall be scheduled to coincide with projected school 

district cash flow needs, taking into account large routine or scheduled 

expenditures, as well as anticipated receipt dates of anticipated revenues.  

Maturities for short-term and long-term investments shall be timed according to 

anticipated need.  Within these parameters, portfolio maturities shall be 

staggered to avoid undue concentration of assets and a specific maturity sector.  

The maturities selected shall provide for stability of income and reasonable 

liquidity. 

 

XI. COMPETITIVE SELECTION OF INVESTMENT INSTRUMENTS 

 

Before the school district invests any surplus funds in a specific investment instrument, a 

competitive bid or quotation process shall be utilized.  If a specific maturity date is required, 

either for cash flow purposes or for conformance to maturity guidelines, quotations or bids shall 

be requested for instruments which meet the maturity requirement.  If no specific maturity is 

required, a market trend analysis, which includes a yield curve, will normally be used to 

determine which maturities would be most advantageous.  Quotations or bids shall be requested 

for various options with regard to term and instrument.  The school district will accept the 

quotation or bid which provides the highest rate of return within the maturity required and within 

the limits of this policy.  Generally, all quotations or bids will be computed on a consistent basis, 

i.e., a 360-day or a 365-day yield.  Records will be kept of the quotations or bids received, the 

quotations or bids accepted, and a brief explanation of the decision that was made regarding 

the investment.  If the school district contracts with an investment advisor, bids are not required 

in those circumstances specified in the contract with the advisor. 
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XII. QUALIFIED INSTITUTIONS AND BROKER-DEALERS 

 

A. The school district shall maintain a list of the financial institutions that are approved for 

investment purposes. 

 

B. Prior to completing an initial transaction with a broker, the school district shall provide 

to the broker a written statement of investment restrictions which shall include a 

provision that all future investments are to be made in accordance with Minnesota 

statutes governing the investment of public funds.  The broker must annually 

acknowledge receipt of the statement of investment restrictions and agree to handle the 

school district’s account in accordance with these restrictions.  The school district may 

not enter into a transaction with a broker until the broker has provided this annual 

written agreement to the school district.  The notification form to be used shall be that 

prepared by the State Auditor.  A copy of this investment policy, including any 

amendments thereto, shall be provided to each such broker. 

 

XIII. SAFEKEEPING AND COLLATERALIZATION 

 

A. All investment securities purchased by the school district shall be held in third-party 

safekeeping by an institution designated as custodial agent.  The custodial agent may 

be any Federal Reserve Bank, any bank authorized under the laws of the United States 

or any state to exercise corporate trust powers, a primary reporting dealer in United 

States Government securities to the Federal Reserve Bank of New York, or a securities 

broker-dealer defined in Minn. Stat. § Minnesota Statutes section 118A.06.  The 

institution or dealer shall issue a safekeeping receipt to the school district listing the 

specific instrument, the name of the issuer, the name in which the security is held, the 

rate, the maturity, serial numbers and other distinguishing marks, and other pertinent 

information. 

 

B. Deposit-type securities shall be collateralized as required by Minn. Stat. § Minnesota 

Statutes section 118A.03 for any amount exceeding FDIC, SAIF, BIF, FCUA, or other 

federal deposit coverage. 

 

C. Repurchase agreements shall be secured by the physical delivery or transfer against 

payment of the collateral securities to a third party or custodial agent for safekeeping.  

The school district may accept a safekeeping receipt instead of requiring physical 

delivery or third-party safekeeping of collateral on overnight repurchase agreements of 

less than $1,000,000. 

 

XIV. REPORTING REQUIREMENTS 

 

A. The investment officer shall generate daily and monthly transaction reports for 

management purposes.  In addition, the school board shall be provided a monthly report 

that shall include data on investment instruments being held as well as any narrative 

necessary for clarification. 

 

B. The investment officer shall prepare and submit to the school board a quarterly 

investment report that summarizes recent market conditions, economic developments, 

and anticipated investment conditions.  The report shall summarize the investment 

strategies employed in the most recent quarter and describe the investment portfolio in 

terms of investment securities, maturities, risk characteristics, and other features.  The 

report shall summarize changes in investment instruments and asset allocation strategy 

approved by the investment officer for an OPEB trust in the most recent quarter.  The 
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report shall explain the quarter’s total investment return and compare the return with 

budgetary expectations.  The report shall include an appendix that discloses all 

transactions during the past quarter.  Each quarterly report shall indicate any areas of 

policy concern and suggested or planned revisions of investment strategies. Copies of 

the report shall be provided to the school district’s auditor. 

 

C. Within ninety (90) days after the end of each fiscal year of the school district, the 

investment officer shall prepare and submit to the school board a comprehensive annual 

report on the investment program and investment activity of the school district for that 

fiscal year.  The annual report shall include 12-month and separate quarterly 

comparisons of return and shall suggest revisions and improvements that might be 

made in the investment program. 

 

D. If necessary, the investment officer shall establish systems and procedures to comply 

with applicable federal laws and regulations governing the investment of bond proceeds 

and funds in a debt service account for a bond issue.  The record keeping system shall 

be reviewed annually by the independent auditor or by another party contracted or 

designated to review investments for arbitrage rebate or penalty calculation purposes. 

 

XV. DEPOSITORIES 

 

The school board shall annually designate one or more official depositories for school district 

funds.  The treasurer or the chief financial officer of the school district may also exercise the 

power of the school board to designate a depository.  The school board shall be provided notice 

of any such designation by its next regular meeting.  The school district and the depository shall 

each comply with the provisions of Minn. Stat. § Minnesota Statutes section 118A.03 and any 

other applicable law, including any provisions relating to designation of a depository, qualifying 

institutions, depository bonds, and approval, deposit, assignment, substitution, addition, and 

withdrawal of collateral. 

 

XVI. ELECTRONIC FUNDS TRANSFER OF FUNDS FOR INVESTMENT 

 

The school district may make electronic fund transfers for investments of excess funds upon 

compliance with Minn. Stat. § Minnesota Statutes section 471.38. 

 

 

Legal References:  Minn. Stat. § 118A.01 (DefinitionsPublic Funds; Depositories and 

Investments) 

Minn. Stat. § 118A.02 (Depositories; Investing; Sales, Proceeds, 

ImmunityAuthorization for Deposit and Investment) 

Minn. Stat. § 118A.03 (When and What Collateral RequiredDepositories 

and Collateral) 

Minn. Stat. § 118A.04 (Investments) 

Minn. Stat. § 118A.05 (Contracts and Agreements) 

Minn. Stat. § 118A.06 (Delivery and Safekeeping; Acknowledgements) 

Minn. Stat. § 356A.06, Subd. 7 (Investments; Additional 

DutiesAuthorized Investment Securities) 

Minn. Stat. § 471.38 (Claims) 

Minn. Stat. § 471.6175 (Trust for Postemployment Benefits) 

 

Cross References:  MSBA/MASA Model Policy 703 (Annual Audit) 

 MSBA Service Manual, Chapter 7, Education Funding 

Minnesota Legal Compliance Audit Guide for School Districts Prepared 

by the Office of the State Auditor 
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706 ACCEPTANCE OF GIFTS 

 

[Note: The provisions of this policy substantially reflect statutory requirements.] 

 

I. PURPOSE 

 

The purpose of this policy is to provide guidelines for the acceptance of gifts by the school 

board. 

 

II. GENERAL STATEMENT OF POLICY 

 

It is the policy of this school district to accept gifts only in compliance with state law. 

 

III. ACCEPTANCE OF GIFTS GENERALLY 

 

The school board may receive, for the benefit of the school district, bequests, donations or 

gifts for any proper purpose.  The school board shall have the sole authority to determine 

whether any gift or any precondition, condition, or limitation on use included in a proposed gift 

furthers the interests of or benefits the school district and whether it should be accepted or 

rejected. 

 

IV. GIFTS OF REAL OR PERSONAL PROPERTY 

 

The school board may accept a gift, grant or devise of real or personal property only by the 

adoption of a resolution approved by two-thirds of its members.  The resolution must fully 

describe any conditions placed on the gift.  The real or personal property so accepted may not 

be used for religious or sectarian purposes. 

 

[Note: This voting requirement and gift use provision is specified by Minnesota 

Statutes section. Stat. § 465.03.] 

 

V. ADMINISTRATION IN ACCORDANCE WITH TERMS 

 

If the school board agrees to accept a bequest, donation, gift, grant or devise which contains 

preconditions, conditions or limitations on use, the school board shall administer it in 

accordance with those terms.  Once accepted, a gift shall be the property of the school district 

unless otherwise provided in the agreed upon terms. 

 

 

Legal References:  Minn. Stat. § 123B.02, Subd. 6 (General Powers of Independent 

School BoardsBequests, Donations, Gifts) 

 Minn. Stat. § 465.03 (Gifts to Municipalities) 

 

Cross References:  None 
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710 EXTRACURRICULAR TRANSPORTATION 

 

 

I. PURPOSE 

 

The purpose of this policy is to make clear to students, parents, and staff the school district’s 

policy regarding extracurricular transportation. 

 

II. GENERAL STATEMENT OF POLICY 

 

The determination as to whether to provide transportation for students, spectators, or 

participants to and from extracurricular activities shall be made solely by the school district 

administration.  This determination shall include, but is not limited to, the decision to provide 

transportation, the persons to be transported, the type or method to be utilized, all 

transportation scheduling and coordination, and any other transportation arrangements or 

decisions.  Employees who are involved in extracurricular activities shall be advised by the 

administration as to the transportation arrangements made, if any. 

 

III. ARRANGEMENT OF EXTRACURRICULAR TRANSPORTATION 

 

School district employees shall not undertake independent arrangement, scheduling, or 

coordination of transportation for extracurricular activities unless specifically directed or 

approved by the school district administration.  All transportation arrangements made by a 

school district employee must be approved by a building administrator.  If the school district 

makes no arrangements for extracurricular transportation, students who wish to participate are 

responsible for arranging for or providing their own transportation.  

 

IV. NO EMPLOYEE TRANSPORTATION OF STUDENTS WITH PERSONAL VEHICLES 

 

An employee must not use a personal vehicle to transport one or more students except as 

provided herein. However, employees may make appropriate transportation arrangements for 

students as necessary in an emergency or other unforeseeable circumstance. 

 

In a nonemergency situation, an employee must get prior, written approval from the 

administration before transporting a student in a personal vehicle.  If a school vehicle is 

available, the employee will use the school vehicle.  The administration has the sole discretion 

to make a final determination as to the appropriate use of a personal vehicle to transport one 

or more students. 

 

If any emergency transportation arrangements are made by employees pursuant to this section, 

the relevant facts and circumstances shall be reported to the administration as soon thereafter 

as practicable. 

 

All vehicles used to transport students shall be properly registered and insured. 
 
[Note:  This policy provides that employees may use a personal vehicle to transport students 
in an emergency or other unforeseeable circumstance.  An “emergency or other 
unforeseeable circumstance” does not include situations where regular transportation is 

available or scheduled.  
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For example, if a scheduled extracurricular event occurs outside of the school district and the 

school district transports a team or group of students to and from the event, an employee 
would be prohibited by law from using a personal vehicle to transport some students to the 
event.  In contrast, if a student attending this same event became ill or injured and required 

immediate transportation home or to a health care facility, the exigent need to transport one 
student would not constitute regular or scheduled transportation.  An employee would have 
authority to transport the student in a personal vehicle under these circumstances, if using a 
vehicle that is properly registered and insured.  The expectation of the school district is that 
the employee would immediately contact administration about these circumstances to ensure 
oversight of the employee’s use of this exception. 
 

Nonregular and nonscheduled transportation also would include situations where some 
notice may be provided of the need for transportation to a nonscheduled event for which 
transportation generally is not provided by the school district.  For example, a group of 
students may participate in a scheduled debate competition for which regular school district 
transportation is provided.  Two students advance to a regional competition the following 
day.  Transportation would not have been scheduled to the regional competition as the 

students’ advancement was not predicted.  These circumstances may justify an employee’s 
use of a personal vehicle to transport the two students to the regional competition, if the 
vehicle is properly registered and insured.  Because the employee has sufficient time to 
contact an administrator, advance written permission by an administrator would be expected 
for the purpose of overseeing that the reasons for an employee using a personal vehicle 
comply with the requirements of the law.] 

 

V. FEES 

 

In its discretion, the school district may charge fees for transportation of students to and from 

extracurricular activities conducted at locations other than school, where attendance is optional. 

 

 

Legal References:  Minn. Stat. § 123B.36 (Authorized Fees) 
Minn. Stat. § 169.011, Subd. 71(a) (Definitions of a School Bus) 

Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards – 
Exemption) 

 

Cross References:  MSBA/MASA Model Policy 610 (Field Trips) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

 MSBA Service Manual, Chapter 2, Transportation 
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