
School Board Study Session
Monday, January 23, 2023 4:00 PM

District Office Conference Room, Room 164 
Austin High School

401 3rd Ave. NW
Austin, MN 55912 

Agenda

1. Call to Order/Roll Call
Speaker(s): Chairperson

2. Approval of agenda (Action)
Speaker(s): Chairperson

3. Overview of 2023-24 AHS Registration Guide 
Speaker(s): AHS Principal Matt Schmit and Staff 

4. Request approval of calendar change for Early Childhood (Action)
Speaker(s): Director of Community Education Jennifer Lawhead

5. Facilities Study update
Speaker(s): Kevin Bills and Sue Peterson, ISG Inc.

6. Ameresco project review (Action)
Speaker(s): Exec Dir of Finance and Operations Andrew Adams

7. Policy review
Speaker(s): Chairperson Green
7.A. Policy 101 - Legal Status of the School District
7.B. Policy 101.1 - Name of the School District
7.C. Policy 103 - Complaints - Students, Employees, Parents, Other Persons
7.D. Policy 104 - School District Mission Statement
7.E.Policy 516 - Student Medication
7.F.Policy 707 - Transportation of Public School Students
7.G. Policy 428 - Employee Use of Social Media

8. Inclement weather notice (Action)
Speaker(s): Chairperson

9. Discuss School Board policy 209 - School Board Member Code of Ethics
Speaker(s): Chairperson

10. Discuss book study
Speaker(s): Superintendent Page

11. Adjournment
Speaker(s): Chairperson

 



 

 

 

 

 

DATE:  1/23/2023   

TITLE:  Proposed Calendar Change for Early Childhood 

TYPE:  Action 

PRESENTER(S):  Jennifer Lawhead, Director of Community Education 

BACKGROUND:  

All children in the state of Minnesota must be screened prior to the start of kindergarten. 

Screening children between the ages of 3-4 allows for early intervention and garners 

increased funds from the state of MN.    

We have doubled the number of days we are offering screening each month, and still 

are screening mostly 4–5-year-old children.  

The loss of three instructional days (proposed change) would not decrease our access 

to Pathways scholarships through the state, nor our VPK funding from the state.  

Our request is that we alter the start date for preschool programming to screen all 

registered preschool students (as required by VPK and Pathways funding) prior to the 

start of preschool, freeing up 100+ screening spots for children in the community. 

 

 

 



Preschool Calendar Proposal



Agenda
• The “ask”
• Connection to Vision, Mission, Strategic Priorities, WBW 

Legislation
• What is Early Childhood Screening?
• What are our challenges?
• What solutions have we attempted thus far?
• What potential barriers have we considered?
• The “ask” 
• Questions



The Need – Increase the number of children 
screened between the ages of 3-4

(Most importantly) Intervene early with those students who need intervention

AND

Maximize our state funding - 121A.19 DEVELOPMENTAL SCREENING AID.
• Each school year, the state must pay a district for each child or student screened 

by the district 
• (1) $75 for a child screened at age three; 
• (2) $50 for a child screened at age four; 
• (3) $40 for a child screened at age five or six prior to kindergarten; and 
• (4) $30 for a student screened within 30 days after first enrolling in a public school 
     kindergarten if the student has not previously been screened



For Your Approval
Current Proposed



Strategic Plan and Priority Connection

Mission
Inspire. Empower. Accelerate.

Vision
Preparing all learners to make a difference in the world.



APS Strategic Priorities

1. Support and resources to ensure a safe and 
welcoming learning environment.

2. Packer Profile for all learners.
3. District-wide multi-tiered systems of support for all 

learners.
4. Excellence in resource management.



World’s Best Workforce
The World's Best Workforce (WBWF) was developed in 2013 
(Minnesota Statutes, section 120B.11) to ensure that school districts 
and charter schools in Minnesota enhance student achievement 
through teaching and learning supports. School boards that govern 
districts and charter schools are required to develop comprehensive, 
long-term strategic plans that address the following five WBWF goals:

•All children are ready for school.
•All third-graders can read at grade level.
•All racial and economic achievement gaps between students 
•are closed.
•All students are ready for career and college.
•All students graduate from high school.

https://www.revisor.mn.gov/statutes/cite/120B.11


Early Childhood Screening Required by Law

• 121A.17 §Subdivision 1.Early childhood developmental 
screening.

Every school board must provide for a mandatory program of early 
childhood developmental screening for children at least once before 
school entrance, targeting children who are between three and four 
years old. ….. This screening examination is a mandatory requirement 

for a student to continue attending kindergarten or first grade in a 
public school.



What Happens During Screening?

Who is Involved on Screening 
Days?

• Early Childhood Teachers
• Early Childhood Coordinator
• School Social Worker
• School Nurse
• Austin Aspires



Challenges to Screening All Children 
in the Community Between 3-4

• COVID

• Recent discovery regarding birth data Sec. 144.225 MN 
Statutes

 
• Cross referencing families in Infinite Campus

• Increased promotion in the community

• Required for preschool students on scholarship within 
  30 days

https://www.revisor.mn.gov/statutes/cite/144.225
https://www.revisor.mn.gov/statutes/cite/144.225


Attempts Thus Far

• We have doubled the number of screening days this 
school year, offering screening two days a month vs. the 
same time period in 2021.

  July – November 2021 90 students were screened.
  July – November 22 165 students were screened



Considerations

• Pathways Funding – No impact on funding
• Voluntary PreK– No impact on funding

• Screening prior to school allows for more balanced 
classroom creation



For Your Approval
Current Proposed



Recommendation for Approval – 
Adjust the Calendar

Alter start date for preschool programming  
to screen all registered preschool students (as 
required by VPK and Pathways funding) prior 

to the start of school, freeing up 100+ 
screening spots for other children in the 

community.



Questions?



 
 

 

 

  
   
 
DATE:  January 23, 2023 
 
TITLE:  Ameresco Feasibility Assessment 2023 
 
TYPE:  Action 
 
PRESENTER: Andrew Adams, Executive Director of Finance & Operations  
 
 
Background:  
 
The U.S. Department of Energy (DOE) has a new grant funding program for Schools 
that is making $500 million in grant funding available to some of the nation’s highest-
need K-12 public schools for critical energy upgrades. This first-of-its-kind investment 
in Schools is made possible through the Renew America’s Schools grant program.  
 
Ameresco, Inc. is a leading cleantech integrator and renewable energy asset 
developer, owner and operator. Their comprehensive portfolio includes energy 
efficiency, infrastructure upgrades, asset sustainability and renewable energy 
solutions delivered to clients throughout Minnesota, North America, and Europe. 
They leverage budget neutral solutions through varied approaches that include 
energy savings performance contracts.  

 
Rationale: 
 
The U.S Department of Energy is now accepting applications for the Renew 
America’s Schools Grant program. Austin Public Schools, in partnership with 
Ameresco, must submit concept papers for projects to be considered in the grant 
program by January 26, 2023.  
 
Ameresco is proposing the district submit a grant cover letter, concept paper, 
energy justice documentation and the needs analysis narrative for multiple projects 
which include LED light upgrades, Geothermal Boiler replacement options (Neveln), 
window upgrades at all buildings, Ellis Pool Rehabilitation.  

  



 

 

Recommendation:   
 
It is recommended that the School Board move to award the district-wide energy 
efficiency project to Ameresco through a cooperative purchasing agreement to 
execute the energy efficiency project development and to authorize Ameresco to 
submit concept papers on behalf of Austin Public Schools to the DOE in pursuit of 
grant funding for these projects.  
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Adopted:                               MSBA/MASA Model Policy 101 

Orig. 1995 

Revised:                                Rev. 2022 

 

 

101 LEGAL STATUS OF THE SCHOOL DISTRICT 

 

 

I. PURPOSE 

 

A primary principle of this nation is that the public welfare demands an educated and informed 

citizenry.  The power to provide for public education is a state function vested in the state 

legislature and delegated to local school districts.  The purpose of this policy is to clarify the 

legal status of the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The school district is a public corporation subject to the control of the legislature, limited 

only by constitutional restrictions.  The school district has been created for educational 

purposes. 

 

B. The legislature has authority to prescribe the school district’s powers and privileges, its 

boundaries and territorial jurisdictions. 

 

C. The school district has only the powers conferred on it by the legislature; however, the 

school board’s authority to govern, manage, and control the school district, to carry out 

its duties and responsibilities, and to conduct the business of the school district includes 

implied powers in addition to any specific powers granted by the legislature. 

 

III. RELATIONSHIP TO OTHER ENTITIES 

 

A. The school district is a separate legal entity. 

 

B. The school district is coordinate with and not subordinate to the county(ies) in which it 

is situated. 

 

C. The school district is not subservient to municipalities within its territory. 

 

IV. POWERS AND AUTHORITY OF THE SCHOOL DISTRICT 

 

A. Funds 

 

1. The school district, through its school board, has authority to raise funds for the 

operation and maintenance of its schools and authority to manage and expend 

such funds, subject to applicable law. 

 

2. The school district has wide discretion over the expenditure of funds under its 

control for public purposes, subject to the limitations provided by law. 

 

3. School district officials occupy a fiduciary position in the management and 

expenditure of funds entrusted to them. 

 

B. Raising Funds 

 

1. The school district shall, within the limitations specified by law, provide by levy 
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of tax necessary funds for the conduct of schools, payment of indebtedness, and 

all proper expenses. 

 

2. The school district may issue bonds in accordance with the provisions of 

Minnesota Statutes chapter 475Minn. Stat. Ch. 475, or other applicable law. 

 

3. The school district has authority to accept gifts and donations for school 

purposes, subject to applicable law. 

 

C. Property 

 

1. The school district may acquire property for school purposes.  It may sell, 

exchange, or otherwise dispose of property which is no longer needed for school 

purposes, subject to applicable law. 

 

2. The school district shall manage its property in a manner consistent with the 

educational functions of the district. 

 

3. The school district may permit the use of its facilities for community purposes 

which are not inconsistent with, nor disruptive of, its educational mission. 

 

4. School district officials hold school property as trustees for the use and benefit 

of students, taxpayers, and the community. 

 

D. Contracts 

 

1. The school district is empowered to enter into contracts in the manner provided 

by law. 

 

2. The school district has authority to enter into installment purchases and leases 

with an option to purchase, pursuant to Minnesota Statutes section 465.71Minn. 

Stat. § 465.71 or other applicable law. 

 

3. The school district has authority to make contracts with other governmental 

agencies and units for the purchase, lease or other acquisition of equipment, 

supplies, materials, or other property, including real property. 

 

4. The school district has authority to enter into employment contracts.  As a public 

employer, the school district, through its designated representatives, shall meet 

and negotiate with public employees in an appropriate bargaining unit and enter 

into written collective bargaining agreements with such employees, subject to 

applicable law. 

 

E. Textbooks, Educational Materials, and Studies 

 

1. The school district, through its school board and administrators, has the 

authority to determine what textbooks, educational materials, and studies 

should be pursued. 

 

2. The school district shall establish and apply the school curriculum. 

 

F. Actions and Suits 

 

The school district has authority to sue and to be sued. 
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Legal References: Minn. Const. art. 13, § 1 

Minn. Stat. Ch. 123B (School Districts, Powers and Duties) 

Minn. Stat. Ch. 179A (Public Employment Labor Relations) 

Minn. Stat. § 465.035 (Public Corporation, Conveyance or Lease of Land) 

Minn. Stat. §§ 465.71; 471.345; 471.6161; 471.6175; 471.64 (Rights, Powers, 

Duties; Municipalities of Political Subdivisions) 

Minnesota Association of Public Schools v. Hanson, 287 Minn. 415, 178 N.W.2d 

846 (1970) 

Independent School District No. 581 v. Mattheis, 275 Minn. 383, 147 N.W.2d 

374 (1966) 

Village of Blaine v. Independent School District No. 12, 272 Minn. 343, 138 

N.W.2d 32 (1965) 

Huffman v. School Board, 230 Minn. 289, 41 N.W.2d 455 (1950) 

State v. Lakeside Land Co., 71 Minn. 283, 73 N.W.970 (1898) 

 

Cross References: MSBA/MASA Model Policy 201 (Legal Status of School Board) 

MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 

MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 

MSBA/MASA Model Policy 704 (Development and Maintenance of an Inventory 

of Fixed Assets and a Fixed Asset Accounting System) 

MSBA/MASA Model Policy 705 (Investments) 

MSBA/MASA Model Policy 706 (Acceptance of Gifts) 

MSBA/MASA Model Policy 801 (Equal Access to School Facilities) 

MSBA School Law Bulletin “F” (School District Contract and Bidding Procedures) 



101.1-1 

NAME OF THE SCHOOL DISTRICT                  101.1 

 

 

I. PURPOSE 

 

The purpose of this policy is to clarify the name of the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

Pursuant to statute, the official name of the school district is Independent School District 

No. 492.  However, the school district is often referred to by other informal names.  In 

order to avoid confusion and to encourage consistency in school district letterheads, 

signage, publications and other materials, the school board intends to establish a uniform 

name for the school district. 

 

III. UNIFORM NAME 

 

A. The name of the school district shall be Austin Public Schools. 

 

B. The name specified above may be used to refer to the school district and may be 

shown on school district letterheads, signage, publications and other materials. 

 

C. In official communications and on school district ballots, the school district shall 

be referred to as Independent School District No. 492, but inadvertent failure to 

use the correct name shall not invalidate any legal proceeding or matter or affect 

the validity of any document. 

 

 

______________________________________________________________________________ 

 

Legal References:  
• Minn. Stat. § 123A.55 (Classes, Number) 

 

 

 

 

 

 

 

 

 

 

 

 

Policy Adopted:  1/12/04 

Policy Reviewed 5/10/10 

Policy Reviewed: 5/13/13 

Policy Reviewed 11/10/14 

Policy Reviewed: 3/13/17 

Policy Reviewed: 09/09/19 
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Adopted:                               MSBA/MASA Model Policy 103 

Orig. 1995 

Revised:                                Rev. 202205 

 

 

103 COMPLAINTS – STUDENTS, EMPLOYEES, PARENTS, OTHER PERSONS 

 

 

I. PURPOSE 

 

The school district takes seriously all concerns or complaints by students, employees, parents 

or other persons.  If a specific complaint procedure is provided within any other policy of the 

school district, the specific procedure shall be followed in reference to such a complaint.  If a 

specific complaint procedure is not provided, the purpose of this policy is to provide a procedure 

that may be used. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. Students, parents, employees, or other persons, may report concerns or complaints to 

the school district.  While written reports are encouraged, a complaint may be made 

orally.  Any employee receiving a complaint shall advise the principal or immediate 

supervisor of the receipt of the complaint.  The supervisor shall make an initial 

determination as to the seriousness of the complaint and whether the matter should be 

referred to the superintendent.  A person may file a complaint at any level of the school 

district; i.e., principal, superintendent or school board.  However, persons are 

encouraged to file a complaint at the building level when appropriate. 

 

B. Depending upon the nature and seriousness of the complaint, the supervisor or other 

administrator receiving the complaint shall determine the nature and scope of the 

investigation or follow-up procedures.  If the complaint involves serious allegations, the 

matter shall promptly be referred to the superintendent, who shall determine whether 

an internal or external investigation should be conducted.  In either case, the 

superintendent shall determine the nature and scope of the investigation and designate 

the person responsible for the investigation or follow-up relating to the complaint.  The 

designated investigator shall ascertain details concerning the complaint and respond 

promptly to the appropriate administrator concerning the status or outcome of the 

matter. 

 

C. The appropriate administrator shall respond in writing to the complaining party 

concerning the outcome of the investigation or follow up, including any appropriate 

action or corrective measure that was taken.  The superintendent shall be copied on the 

correspondence and consulted in advance of the written response when appropriate.  

The response to the complaining party shall be consistent with the rights of others 

pursuant to the applicable provisions of Minn. Stat. Ch.Minnesota Statutes chapter 13 

(Minnesota Government Data Practices Act) or other law. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

 

Cross References: MSBA/MASA Model Policy 206 (Public Participation in School Board 

Meetings/Complaints about Persons at School Board Meetings and Data Privacy 

Considerations) 

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 
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MSBA/MASA Model Policy 514 (Bullying Prohibition) 

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records – 

Privacy – Access to Data) 
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SCHOOL DISTRICT MISSION STATEMENT           104  

 

 

I. PURPOSE 

 

The purpose of this policy is to establish a clear statement of the purpose for which the 

school district exists. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school board believes that a mission statement should be adopted.  The mission 

statement should be based on the beliefs and values of the community, should direct any 

change effort and should be the basis on which decisions are made.  The school board, on 

behalf of and with extensive participation by the community, should develop a consensus 

among its members regarding the nature of the enterprise the school board governs, the 

purposes it serves, the constituencies it should consider, including student representation, 

and the results it intends to produce. 

 

III. REVIEW 

 

The school board will conduct a comprehensive review of the mission, including the 

beliefs and values of the community, every three years. 

 

 

Legal References:  

• Minn. Rule Parts 3501.0010-3501.0180 

 

 

 

 

 

 

 

 

 

 

 

 

Policy Adopted:  10/24/05 

Policy Reviewed:  5/10/10 

Policy Reviewed: 6/10/13  

Policy Reviewed: 11/10/14 

Policy Reviewed: 3/13/17 

Policy Revised 12/11/17 

Policy Updated: 12/9/19 



Policy 516 - Student Medication 

[Note: The necessary provisions for complying with Minn. Stat. §§ 121A.22, 
Administration of Drugs and Medicine, 121A.221, Possession and Use of Asthma 
Inhalers by Asthmatic Students, and 121A.222, Possession and Use of 
Nonprescription Pain Relievers by Secondary Students are included in this policy. 
The statutes do not regulate administration of drugs and medicine for students age 
18 and over or other nonprescription medications. Please note that §121A.22 does 
not require school districts to apply the administration of medication rule to drugs or 
medicine used off school grounds, drugs or medicines used in connection with 
athletics or extra-curricular activities, and drugs and medicines that are used in 
connection with activities that occur before or after the regular school day.] 

I. PURPOSE 

The purpose of this policy is to set forth the provisions that must be followed when 
administering nonemergency prescription medication to students at school. 

II. GENERAL STATEMENT OF POLICY 

The school district acknowledges that some students may require prescribed drugs or 
medication during the school day. The school district’s licensed school nurse, trained health 
clerk, principal, or teacher will administer prescribed medications, except any form of 
medical cannabis, in accordance with law and school district procedures. 

III. REQUIREMENTS 

• The administration of prescription medication or drugs at school requires a completed 
signed request from the student’s parent. An oral request must be reduced to writing 
within two school days, provided that the school district may rely on an oral request until 
a written request is received. 

• An “Administrating Prescription Medications” form must be completed annually (once 
per school year) and/or when a change in the prescription or requirements for 
administration occurs. Prescription medication as used in this policy does not include 
any form of medical cannabis as defined in Minn. Stat. § 152.22, Subd. 6. 

• Prescription medication must come to school in the original container labeled for the 
student by a pharmacist in accordance with law, and must be administered in a manner 
consistent with the instructions on the label. 

• The school nurse may request to receive further information about the prescription, if 
needed, prior to administration of the substance. 

• Prescription medications are not to be carried by the student, but will be left with the 
appropriate school district personnel. Exceptions to this requirement are: prescription 



asthma medications self-administered with an inhaler (See Part J.5. below), and 
medications administered as noted in a written agreement between the school district 
and the parent or as specified in an IEP (individualized education program), Section 
504 plan, or IHP (individual health plan). 

• The school must be notified immediately by the parent or student 18 years old or older 
in writing of any change in the student’s prescription medication administration. A new 
medical authorization or container label with new pharmacy instructions shall be 
required immediately as well. 

• For drugs or medicine used by children with a disability, administration may be as 
provided in the IEP, Section 504 plan or IHP. 

• The District will make reasonable efforts to obtain Narcan (naloxone) to be clearly 
labeled and stored in a safe location that is accessible by trained staff at the high school 
and middle school. Narcan may be administered by trained school staff to a student or 
other individual if it is determined in good faith that the person is experiencing an opioid 
overdose, in accordance with Minnesota Statutes, section 151.37 and 604A.04. 

o the District shall obtain a standing order for Narcan (naloxone) by a licensed 
medical prescriber and update as needed. 

 Health Services and School Administration will identify appropriate staff to be 
trained annually at the high school and middle school.   

o Minnesota Statutes, section 604A.04, subdivision 2(a) states that ““[a] person 
who is not a health care professional may possess or administer an opiate 
antagonist that is prescribed, dispensed, or distributed by a licensed health 
care professional pursuant to subdivision 3.” 

o Minnesota Statutes, section 604A.04, subdivision 2(b) states that “[a] person 
who is not a health care professional who acts in good faith in administering 
an opiate antagonist to another person whom the person believes in good 
faith to be suffering a drug overdose is immune from criminal prosecution for 
the act and is not liable for any civil damages for acts or omissions resulting 
from the act.” 

o Minnesota Statutes, section 604A.04, subdivision 3 states that “[a] licensed 
health care professional who is permitted by law to prescribe an opiate 
antagonist to a person without being subject to civil liability or criminal 
prosecution for the act.” 

• The school nurse, or other designated person, shall be responsible for the filing of the 
Administering Prescription Medications form in the health records section of the student 
file. The school nurse, or other designated person, shall be responsible for providing a 
copy of such form to the principal and to other personnel designated to administer the 
medication. 

• Procedures for administration of drugs and medicine at school and school activities 
shall be developed in consultation with a school nurse, a licensed school nurse, or a 
public or private health organization or other appropriate party (if appropriately 
contracted by the school district under Minn. Stat. § 121A.21). The school district 
administration shall submit these procedures and any additional guidelines and 
procedures necessary to implement this policy to the school board for approval. Upon 
approval by the school board, such guidelines and procedures shall be an addendum to 
this policy. 

• If the administration of a drug or medication described in this section requires the 
school district to store the drug or medication, the parent or legal guardian must inform 
the school if the drug or medication is a controlled substance. For a drug or medication 



that is not a controlled substance, the request must include a provision designating the 
school district as an authorized entity to transport the drug or medication for the 
purpose of destruction if any unused drug or medication remains in the possession of 
school personnel. For a drug or medication that is a controlled substance, the request 
must specify that the parent or legal guardian is required to retrieve the drug or 
controlled substance when requested by the school. 

• Specific Exceptions: 
o Special health treatments and health functions such as catheterization, 

tracheostomy suctioning, and gastrostomy feedings do not constitute 
administration of drugs and medicine; 

o Emergency health procedures, including emergency administration of drugs and 
medicine are not subject to this policy; 

o Drugs or medicine provided or administered by a public health agency to prevent 
or control an illness or a disease outbreak are not governed by this policy; 

o Drugs or medicines used at school in connection with services for which a minor 
may give effective consent are not governed by this policy; 

o Drugs or medicines that are prescription asthma or reactive airway disease 
medications can be self-administered by a student with an asthma inhaler if: 

▪ the school district has received a written authorization from the pupil’s 
parent permitting the student to self-administer the medication; 

▪ the inhaler is properly labeled for that student; and 
▪ the parent has not requested school personnel to administer the 

medication to the student. The parent must submit written authorization 
for the student to self-administer the medication each school year. In a 
school that does not have a school nurse or school nursing services, the 
student’s parent or guardian must submit written verification from the 
prescribing professional which documents that an assessment of the 
student’s knowledge and skills to safely possess and use an asthma 
inhaler in a school setting has been completed. If the school district 
employs a school nurse or provides school nursing services under 
another arrangement, the school nurse or other appropriate party must 
assess the student’s knowledge and skills to safely possess and use an 
asthma inhaler in a school setting and enter into the student’s school 
health record a plan to implement safe possession and use of asthma 
inhalers; 

o Medications: 
▪ that are used off school grounds; 
▪ that are used in connection with athletics or extracurricular activities; or 
▪ that are used in connection with activities that occur before or after the 

regular school day are not governed by this policy. 
o Nonprescription Medication 

A secondary student may possess and use nonprescription pain relief in a 
manner consistent with the labeling, if the school district has received written 
authorization from the student’s parent or guardian permitting the student to self-
administer the medication. The parent or guardian must submit written 
authorization for the student to self-administer the medication each school year. 
The school district may revoke a student’s privilege to possess and use 
nonprescription pain relievers if the school district determines that the student is 
abusing the privilege. This provision does not apply to the possession or use of 



any drug or product containing ephedrine or pseudoephedrine as its sole active 
ingredient or as one of its active ingredients. Except as stated in this paragraph, 
only prescription medications are governed by this policy. 

o At the start of each school year or at the time a student enrolls in school, 
whichever is first, a student’s parent, school staff, including those responsible for 
student health care, and the prescribing medical professional must develop and 
implement an individualized written health plan for a student who is prescribed 
epinephrine auto-injectors that enables the student to: 

▪ possess epinephrine auto-injectors; or 
▪ if the parent and prescribing medical professional determine the student 

is unable to possess the epinephrine, have immediate access to 
epinephrine auto-injectors in close proximity to the student at all times 
during the instructional day. 
 
The plan must designate the school staff responsible for implementing 
the student’s health plan, including recognizing anaphylaxis and 
administering epinephrine auto-injectors when required, consistent with 
state law. This health plan may be included in a student’s § 504 plan. 

▪o A student may possess or apply a topical sunscreen product during the 
school day while on school property or at a school sponsored event without a 
prescription, physician’s note, or other documentation from a licensed health 
care professional. School personnel are not required to provide sunscreen or 
assist students in applying sunscreen. 

• “Parent” for students 18 years old or older is the student. 
• Districts and schools may obtain and possess epinephrine auto-injectors to be 

maintained and administered by school personnel to a student or other individual if, in 
good faith, it is determined that person is experiencing anaphylaxis regardless of 
whether the student or other individual has a prescription for an epinephrine auto-
injector. The administration of an epinephrine auto-injector in accordance with this 
section is not the practice of medicine.  A district or school may enter into arrangements 
with manufacturers of epinephrine auto-injectors to obtain epinephrine auto-injectors at 
fair-market, free, or reduced prices. A third party, other than a manufacturer or supplier, 
may pay for a school’s supply of epinephrine auto-injectors. 

• Procedure regarding unclaimed drugs or medications. 
o The school district has adopted the following procedure for the collection and 

transport of any unclaimed or abandoned prescription drugs or medications 
remaining in the possession of school personnel in accordance with this 
policy. Before the transportation of any prescription drug or medication under 
this policy, the school district shall make a reasonable attempt to return the 
unused prescription drug or medication to the student’s parent or legal 
guardian. Transportation of unclaimed or unused prescription drugs or 
medications will occur at least annually, but may occur more frequently at the 
discretion of the school district. 

o If the unclaimed or abandoned prescription drug is not a controlled substance 
as defined under Minnesota Statutes, section 152.01, subdivision 4, or is an 
over-the-counter medication, the school district will either designate an 
individual who shall be responsible for transporting the drug or medication to 
a designated drop-off box or collection site or request that a law enforcement 



agency transport the drug or medication to a drop-off box or collection site on 
behalf of the school district. 

•o If the unclaimed or abandoned prescription drug is a controlled substance as 
defined in Minnesota Statutes, section 152.01, subdivision 4, the school 
district or school personnel is prohibited from transporting the prescription 
drug to a drop-off box or collection site for prescription drugs identified under 
this paragraph. The school district must request that a law enforcement 
agency transport the prescription drug or medication to a collection bin that 
complies with Drug Enforcement Agency regulations, or if a site is not 
available, under the agency’s procedure for transporting drugs. 

 

Legal References: 

• Minn. Stat. § 13.32 (Student HealthEducational Data) 
• Minn. Stat. § 121A.21 (Hiring of Health Personnel) 
• Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 
• Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by Asthmatic 

Students) 
• Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain Relievers by 

Secondary Students) 
• Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-Injectors; Model 

Policy) 
• Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock Supply of 

Epinephrine Auto-Injectors) 
• Minn. Stat. § 121.223 (Possession and Use of Sunscreen) 
• Minn. Stat. § 151.212 (Label of Prescription Drug Containers) 
• Minn. Stat. § 151.37 (Legend Drugs; Who May Prescribe, Possess) 
• Minn. Stat. § 152.22 (Medical Cannabis; Definitions) 
• Minn. Stat. § 152.23 (Medical Cannabis; Limitations) 
• Minn. Stat. § 604A.04 (Good Samaritan Overdose Prevention) 
• 20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Improvement Act of 

2004) 
• 29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

Cross References: 

• MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School) 

Policy Adopted: 11/15/95 
Policy Revised: 2/99 
Policy Revised: 8/13/08 
Policy Reviewed: 04/09/12 
Policy Revised: 03/10/14 
Policy Reviewed: 11/9/15 
Policy Revised: 10/8/18 



 



   
 

   
 

Naloxone Procedure  

 

*This Procedure aligns with Austin Public School District School Board Policy 516 (Student Medication) 

and the Steve Rummler HOPE Network Overdose Prevention Program Standing Order (hereinafter 

“SRHN Standing Order”). 

1. Medication Acquisition 

a. Austin Public Schools (APS) will maintain a current standing order for Naloxone through 

the Steve Rummler HOPE Network. 

b. APS will obtain a free supply of Naloxone through the Steve Rummler HOPE Network for 

Austin High School and Ellis Middle School subject to SRHN approval as noted per the 

SRHN Standing Order. 

c. APS will only receive, use, and distribute naloxone rescue kits in accordance with all 

applicable laws, rules and regulations, including compliance with the SRHN Standing Order 

and expectations outlined therein.  

d. In the event a free supply is not available, the District will make reasonable efforts to obtain 

additional doses of Naloxone  

2. Medication Storage and Access 

a. Naloxone will be clearly labeled and stored with AED emergency equipment at Austin High 

School and Ellis Middle School. Naloxone will be stored at room temperature with limited 

exposure to natural light. 

b. Buildings and Grounds staff will ensure kits are complete and not beyond the expiration 

date.  

3. Training 

a. Trained staff may administer Naloxone to a student, staff, or visitor if the trained staff 

believes in good faith that the individual is suffering a drug overdose, in accordance with 

Minnesota Statutes, sections 151.37 and 604A.04. Trained staff shall follow the SRHN 

Standing Order when administering Naloxone. 

b. Identified staff will receive yearly training presented by the Steve Rummler HOPE Network. 

4. Usage 

a. Usage will follow steps outlined in the SRHN Standing Order (attached). 

b. In the event Naloxone is administered by a trained staff member, notify: 

• Building Nurse 

• Building Administration 

• Supervisor of Health Services (507-460-1915) 
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TRANSPORTATION OF PUBLIC SCHOOL STUDENTS      707 

 

[Note: The obligations stated in this policy are largely governed by statute.  A school 

district may choose to add obligations to the model policy.] 

 

I. PURPOSE 

 

The purpose of this policy is to provide for the transportation of students consistent with the 

requirements of law. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to provide for the transportation of students in a 

manner which will protect their health, welfare, and safety. 

 

B. The school district recognizes that transportation is an essential part of the school district 

services to students and parents but further recognizes that transportation by school 

bus is a privilege and not a right for an eligible student. 

 

III. DEFINITIONS 

 

A. “Child with a disability” includes every child identified under federal and state special 

education law as deaf or hard of hearing, blind or visually impaired, deafblind, or having 

a speech or language impairment, a physical impairment, other health disability, 

developmental cognitive disability, an emotional or behavioral disorder, specific learning 

disability, autism spectrum disorder, traumatic brain injury, or severe multiple 

impairments, and who needs special education and related services, as determined by 

the rules of the Commissioner of the Minnesota Department of Education 

(“Commissioner”).  A licensed physician, an advanced practice nurse, a physician 

assistant, or a licensed psychologist is qualified to make a diagnosis and determination 

of attention deficit disorder or attention deficit hyperactivity disorder for purposes of 

identifying a child with a disability.  In addition, every child under age three, and at the 

school district’s discretion from age three to seven, who needs special instruction and 

services, as determined by the rules of the Commissioner, because the child has a 

substantial delay or has an identifiable physical or mental condition known to hinder 

normal development is a child with a disability.  A child with a short-term or temporary 

physical or emotional illness or disability, as determined by the rules of the 

Commissioner, is not a child with a disability.  

 

B. “Home” is the legal residence of the child.  In the discretion of the school district, “home” 

also may be defined as a licensed day care facility, school day care facility, a respite 

care facility, the residence of a relative, or the residence of a person chosen by the 

student’s parent or guardian as the home of a student for part or all of the day, if 

requested by the student’s parent or guardian, or an afterschool program for children 

operated by a political subdivision of the state, if the facility, residence, or program is 

within the attendance area of the school the student attends.  Unless otherwise 

specifically provided by law, a homeless student is a resident of the school district if 

enrolled in the school district.   

 

C. “Homeless student” means a student, including a migratory student, who lacks a fixed, 

regular, and adequate nighttime residence and includes:  students who are sharing the 

housing of other persons due to loss of housing, economic hardship, or a similar reason; 

are living in motels, hotels, trailer parks, or camping grounds due to the lack of 

alternative adequate accommodations; are living in emergency or transitional shelters; 

are abandoned in hospitals; are awaiting foster care placement; have a primary 
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nighttime residence that is a public or private place not designed for or ordinarily used 

as a regular sleeping accommodation for human beings; are living in cars, parks, public 

spaces, abandoned buildings, substandard housing, bus or train stations, or similar 

settings, and migratory children who qualify as homeless because they are living in any 

of the preceding listed circumstances.  

 

D. “Nonpublic school” means any school, church, or religious organization, or home school 

wherein a resident of Minnesota may legally fulfill the compulsory instruction 

requirements of Minnesota Statutes section 120A.22, which is located within the state, 

and which meets the requirements of Title VI of the Civil Rights Act of 1964.  

 

E. “Nonresident student” is a student who attends school in the school district and resides 

in another district, defined as the “nonresident district.”  In those instances when the 

divorced or legally separated parents or parents residing separately share joint physical 

custody of a student and the parents reside in different school districts, the student shall 

be a resident of the school district designated by the student’s parents.  When parental 

rights have been terminated by court order, the legal residence of a student placed in a 

residential or foster facility for care and treatment is the district in which the student 

resides.   

 

F. “Pupil support services” are health, counseling, and guidance services provided by the 

public school in the same district where the nonpublic school is located.   

 

G. “School of origin,” for purposes of determining the residence of a homeless student, is 

the school that the student attended when permanently housed or the school in which 

the student was last enrolled.   

 

H. “Shared time basis” is a program where students attend public school for part of the 

regular school day and who otherwise fulfill the requirements of Minnesota Statutes 

section 120A.22 by attendance at a nonpublic school.   

 

I. “Student” means any student or child attending or required to attend any school as 

provided in Minnesota law and who is a resident or child of a resident of Minnesota.   

 

IV. ELIGIBILITY 

 

A. Upon the request of a parent or guardian, the school district shall provide transportation 

to and from school, at the expense of the school district, for all resident students who 

reside two miles or more from the school, except for those students whose 

transportation privileges have been revoked or have been voluntarily surrendered by 

the student’s parent or guardian.   

 

B. The school district may, in its discretion, also provide transportation to any student to 

and from school, at the expense of the school district, for any other purpose deemed 

appropriate by the school board. 

 

1. The District provides transportation to students as follows: 

a. Woodson Kindergarten Center – all Kindergarten students 

b. Banfield, Neveln, Southgate, Sumner – 1 mile or greater 

c. IJ Holton – 1 mile or greater 

d. Ellis Middle School – 1 mile or greater 

e. Austin High School – 1 mile or greater 

 

[Note:  In this section, school districts may wish to outline those discretionary 

areas where they intend to provide transportation.  For example, some school 
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districts may provide that transportation shall be provided for all resident 

elementary students who reside one mile or more from the school.] 

 

C. In the discretion of the school district, transportation along regular school bus routes 

may also be provided, where space is available, to any person where such use of a bus 

does not interfere with the transportation of students.  The cost of providing such 

transportation must be paid by those individuals using these services or some third-

party payor.  Bus transportation also may be provided along school bus routes when 

space is available for participants in early childhood family education programs and 

school readiness programs if these services do not result in an increase in the school 

district’s expenditures for transportation 

 

D. For purposes of stabilizing enrollment and reducing mobility, the school district may, in 

its discretion, establish a full-service school zone and may provide transportation for 

students attending a school in that full-service school zone.  A full-service school zone 

may be established for a school that is located in an area with higher than average crime 

or other social and economic challenges and that provides education, health or human 

services, or other parental support in collaboration with a city, county, state, or nonprofit 

agency. 

 

V. TRANSPORTATION OF NONRESIDENT STUDENTS 

 

A. If requested by the parent of a nonresident student, the school district shall provide 

transportation to a nonresident student within its borders at the same level of service 

that is provided to resident students.  

 

B. If the school district decides to transport a nonresident student within the student’s 

resident district, the school district will notify the student’s resident district of its 

decision, in writing, prior to providing transportation.   

 

C. When divorced or legally separated parents or parents residing separately reside in 

different school districts and share physical custody of a student, the parents shall be 

responsible for the transportation of the student to the border of the school district 

during those times when the student is residing with the parent in the nonresident school 

district.   

 

D. The school district may provide transportation to allow a student who attends a high-

need English language learner program and who resides within the transportation 

attendance area of the program to continue in the program until the student completes 

the highest grade level offered by the program.   

 

VI. TRANSPORTATION OF RESIDENT STUDENTS TO NONDISTRICT SCHOOLS 

 

A. In general, the school district shall not provide transportation between a resident 

student’s home and the border of a nonresident district where the student attends school 

under the Enrollment Options Program.  A parent may be reimbursed by the nonresident 

district for the costs of transportation from the pupil’s residence to the border of the 

nonresident district if the student is from a family whose income is at or below the 

poverty level, as determined by the federal government.  The reimbursement may not 

exceed the pupil’s actual cost of transportation or 15 cents per mile traveled, whichever 

is less.  Reimbursement may not be paid for more than 250 miles per week.  (Minn. 

Stat. § 124D.03, Subd. 8) 

 

B. Resident students shall be eligible for transportation to and from a nonresident school 

district at the expense of the school district, if in the discretion of the school district, 
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inadequate room, distance to school, unfavorable road conditions, or other facts or 

conditions make attendance in the resident student’s own district unreasonably difficult 

or impracticable.  The school district, in its discretion, may also provide for 

transportation of resident students to schools in other districts for grades and 

departments not maintained in the district, including high school, for the whole or a part 

of the year or for resident students who attend school in a building rented or leased by 

the school district in an adjacent district.   

 

 C. In general, the school district is not responsible for transportation for any resident 

student attending school in an adjoining state under a reciprocity agreement but may 

provide such transportation services at its discretion.   

 

VII. SPECIAL EDUCATION STUDENTS/STUDENTS WITH A DISABILITY/ STUDENTS WITH 

TEMPORARY DISABILITIES 

 

A. Upon a request of a parent or guardian, the board must provide necessary 

transportation, consistent with Minnesota Statutes section 123B.92, subdivision 1(b)(4), 

for a resident child with a disability not yet enrolled in kindergarten for the provision of 

special instruction and services.  Special instruction and services for a child with a 

disability not yet enrolled in kindergarten include an individualized education program 

(IEP) team placement in an early childhood program when that placement is necessary 

to address the child’s level of functioning and needs.   

 

B. Resident students with a disability whose disabling conditions are such that the student 

cannot be safely transported on the regular school bus and/or school bus route and/or 

when the student is transported on a special route for the purpose of attending an 

approved special education program shall be entitled to special transportation at the 

expense of the school district or the day training and habilitation program attended by 

the student.  The school district shall determine the type of vehicle used to transport 

students with a disability on the basis of the disabling condition and applicable laws.  

This provision shall not be applicable to parents who transport their own child under a 

contract with the school district.   

 

C. Resident students with a disability who are boarded and lodged at Minnesota state 

academies for educational purposes, but who also are enrolled in a public school within 

the school district, shall be provided transportation, by the school district to and from 

said board and lodging facilities, at the expense of the school district.   

 

D. If a resident student with a disability attends a public school located in a contiguous 

school district and the school district of attendance does not provide special instruction 

and services, the school district shall provide necessary transportation for the student 

between the school district boundary and the educational facility where special 

instruction and services are provided within the school district.  The school district may 

provide necessary transportation of the student between its boundary and the school 

attended in the contiguous district, but shall not pay the cost of transportation provided 

outside the school district boundary.   

 

 

E. When a student with a disability or a student with a short-term or temporary disability 

is temporarily placed for care and treatment in a day program located in another school 

district and the student continues to live within the school district during the care and 

treatment, the school district shall provide the transportation, at the expense of the 

school district, to that student. The school district may establish reasonable restrictions 

on transportation, except if a Minnesota court or agency orders the child placed at a day 

care and treatment program and the school district receives a copy of the order, then 



 707-5 

the school district must provide transportation to and from the program unless the court 

or agency orders otherwise.  Transportation shall only be provided by the school district 

during regular operating hours of the school district.   

 

F. When a nonresident student with a disability or a student with a short-term or temporary 

disability is temporarily placed in a residential program within the school district, 

including correctional facilities operated on a fee-for-service basis and state institutions, 

for care and treatment, the school district shall provide the necessary transportation at 

the expense of the school district.  Where a joint powers entity enters into a contract 

with a privately owned and operated residential facility for the provision of education 

programs for special education students, the joint powers entity shall provide the 

necessary transportation.   

 

G. Each driver and aide assigned to a vehicle transporting students with a disability will be 

provided with appropriate training for the students in their care, will assist students with 

their safe ingress and egress from the bus, will ensure the proper use of protective 

safety devices, and will be provided with access to emergency health care information 

as required by law.   

 

H. Any parent of a student with a disability who believes that the transportation services 

provided for that child are not in compliance with the applicable law may utilize the 

alternative dispute resolution and due process procedures provided for in Minnesota 

Statutes chapter 125A.   

 

VIII. HOMELESS STUDENTS 

 

A. Homeless students shall be provided with transportation services comparable to other 

students in the school district.   

 

B. Upon request by the student’s parent, guardian, or homeless education liaison, the 

school district shall provide transportation for a homeless student as follows: 

 

1. A resident student who becomes homeless and is residing in a public or private 

shelter location or has other non-shelter living arrangements within the school 

district shall be provided transportation to and from the student’s school of origin 

and the shelter or other non-shelter location on the same basis as transportation 

services are provided to other students in the school district.    

 

2. A resident student who becomes homeless and is residing in a public or private 

shelter location or has other non-shelter living arrangements outside of the 

school district shall be provided transportation to and from the student’s school 

of origin and the shelter or other non-shelter location on the same basis as 

transportation services are provided to other students in the school district, 

unless the school district and the school district in which the student is 

temporarily placed agree that the school district in which the student is 

temporarily placed shall provide transportation.   

 

3. If a nonresident student is homeless and is residing in a public or private 

homeless shelter or has other non-shelter living arrangements within the school 

district, the school district may provide transportation services between the 

shelter or non-shelter location and the student’s school of origin outside of the 

school district upon agreement with the school district in which the school of 

origin is located.   
 

4. A homeless nonresident student enrolled under Minnesota Statutes section 
124D.08, subdivision 2a, must be provided transportation from the student’s 
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district of residence to and from the school of enrollment.   

 

IX. AVAILABILITY OF SERVICES 

 

Transportation shall be provided on all regularly scheduled school days or make-up days.  

Transportation will not be provided during the summer school break.  Transportation may be 

provided for summer instructional programs for students with a disability or in conjunction with 

a learning year program. Transportation between home and school may also be provided, in the 

discretion of the school district, on staff development days.   

 

X. MANNER OF TRANSPORTATION 

 

The scheduling of routes, establishment of the location of bus stops, manner and method of 

transportation, control and discipline of school children, the determination of fees, and any other 

matter relating thereto shall be within the sole discretion, control and management of the school 

board.  The school district may, in its discretion, provide room and board, in lieu of 

transportation, to a student who may be more economically and conveniently provided for by 

that means.   

 

XI. RESTRICTIONS 

 

Transportation by the school district is a privilege and not a right for an eligible student.  A 

student’s eligibility to ride a school bus may be revoked for a violation of school bus safety or 

conduct policies, or violation of any other law governing student conduct on a school bus 

pursuant to the school district’s discipline policy.  Revocation of a student’s bus riding privilege 

is not an exclusion, expulsion, or suspension under the Pupil Fair Dismissal Act.  Revocation 

procedures for a student who is an individual with a disability under 20 United States Code 

section 1415 (Individuals with Disabilities Act), 29 United States Code section 794 (the 

Rehabilitation Act), and 42 United States Code section 12132, (Americans with Disabilities Act) 

are governed by these provisions.   

 

XII. FEES 

 

A. In its discretion, the school district may charge fees for transportation of students to 

and from extracurricular activities conducted at locations other than school, where 

attendance is optional.   

 

B. The school district may charge fees for transportation of students to and from school 

when authorized by law.  If the school district charges fees for transportation of students 

to and from school, guidelines shall be established for that transportation to ensure that 

no student is denied transportation solely because of inability to pay. The school district 

also may waive fees for transportation if the student’s parent is serving in, or within the 

past year has served in, active military service as defined in Minnesota Statutes section 

190.05.   

 

C. The school district may charge reasonable fees for transportation of students to and 

from post-secondary institutions for students enrolled under the post-secondary 

enrollment options program.  Families who qualify for mileage reimbursement may use 

their state mileage reimbursement to pay this fee 

 

D. Where, in its discretion, the school district provides transportation to and from an 

instructional community-based employment station that is part of an approved 

occupational experience vocational program, the school district may require the 

payment of reasonable fees for transportation from students who receive remuneration 

for their participation in these programs.  
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Legal References:  Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.59 (Bus Transportation a Privilege Not a Right) 

Minn. Stat. § 123B.36 (Authorized Fees) 

Minn. Stat. § 123B.41 (Definitions) 

Minn. Stat. § 123B.44 (Provision of Pupil Support Services) 

Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 

Minn. Stat. § 123B.92 (Transportation Aid Entitlement) 

Minn. Stat. § 124D.03 (Enrollment Options Program) 

Minn. Stat. § 124D.04 (Options for Enrolling in Adjoining States) 

Minn. Stat. § 124D.041 (Reciprocity with Adjoining States) 
Minn. Stat. § 124D.08 (School Board’s Approval to Enroll in Nonresident 
District; Exceptions) 

Minn. Stat. Ch. 125A (Special Education and Special Programs) 

Minn. Stat. § 125A.02 (Children with a Disability Defined) 

Minn. Stat. § 125A.12 (Attendance in Another District) 

Minn. Stat. § 125A.15 (Placement in Another District; Responsibility) 

Minn. Stat. § 125A.51 (Placement of Children Without Disabilities; 

Education and Transportation) 

Minn. Stat. § 125A.515 (Placement of Students; Approval of Education 

Program) 

Minn. Stat. § 125A.65 (Attendance at Academies for the Deaf and Blind) 

Minn. Stat. § 126C.01 (Definitions) 

Minn. Stat. § 127A.47 (Payments to Resident and Nonresident Districts) 

Minn. Stat. § 190.05 (Definitions) 

Minn. Rules Part 7470.1600 (Transporting Pupils with Disability) 

Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disability) 

20 U.S.C. § 1415 (Individuals with Disabilities Education Act) 

29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 

42 U.S.C. § 2000d (Prohibition against Exclusion from Participation in, 

Denial of Benefits of, and Discrimination under Federally Assisted 

Programs on Ground of Race, Color, or National Origin) 

42 U.S.C. § 11431 et seq. (McKinney-Vento Homeless Assistance Act of 

2001) 

42 U.S.C. § 12132 et seq. (Americans with Disabilities Act) 

 

Cross References:  MSBA/MASA Model Policy 708 (Transportation of Nonpublic School 

Students) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

MSBA/MASA Model Policy 710 (Extracurricular Transportation) 

 

 

 



 

 

 

 

DATE:  January 20, 2023 

TITLE:  Inclement Weather Notice 

TYPE:  Action 

PRESENTER:  Chairperson  

 

BACKGROUND:  Inclement weather conditions can occasionally create the need to reschedule a 

regular school board meeting or study session. Minnesota Statute requires School Boards to 

provide a three-day public notice to conduct a meeting of the Board or to change the date of 

any of the posted meeting notices.  

  
 

RATIONALE:  In order to maintain efficiency in conducting the business of the School Board, a 

public notice of the School Board’s inclement weather procedure would waive the required 

three-day notice in the event inclement weather prevents the School Board from meeting at the 

posted meeting date. 

 

RECOMMENDATION:  I would recommend the Board approved the following notice. 

In the event inclement weather causes the cancelation of a regular School Board meeting or 

study session, the meeting will be rescheduled for the same time on the following business day.  
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CODE OF ETHICS               209 

 

[NOTE: A code of ethics establishes standards of conduct that members of a school 

board create and agree to follow. The principles and values embodied in this code of 

ethics prioritize board members’ obligations to students, the district, and the 

community. As a written set of expectations, a code of ethics guides board members’ 

decision making and behavior. This model policy offers a starting point for school 

boards as they create a code that establishes parameters for board member conduct 

that best serve their district. Minnesota law and rules of parliamentary procedure 

establish sanctions that a school board may choose to pursue.] 

 

 

I. PURPOSE 

 

The purpose of this policy is to assist the individual school board member in 

understanding his or her role as part of a school board and in recognizing the contribution 

that each member must make to develop an effective and responsible school board. 

 

II. GENERAL STATEMENT OF POLICY 

 

Each school board member shall follow the code of ethics stated in this policy. 

 

A. AS A MEMBER OF THE SCHOOL BOARD, I WILL: 

 

1. Attend school board meetings. 

 

2. Come to the meetings prepared for discussion of the agenda items. 

 

3. Listen to the opinions and views of others (including, but not limited to, 

other school board members, administration, staff, students, and 

community members). 

 

4. Vote my conscience after informed discussion, unless I abstain because a 

conflict of interest exists. 

 

5. Support the decision of the school board, even if my position concerning 

the issue was different. 

 

6. Recognize the integrity of my predecessors and associates and appreciate 

their work. 

 

7. Be primarily motivated by a desire to provide the best possible education 

for the students of my school district. 

 

8. Inform myself about the proper duties and functions of a school board 

member. 
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B. IN PERFORMING THE PROPER FUNCTIONS OF A SCHOOL BOARD 

MEMBER, I WILL: 

 

1. Focus on education policy as much as possible. 

 

2. Remember my responsibility is to set policy – not to implement policy. 

 

3. Consider myself a trustee of public education and do my best to protect, 

conserve, and advance its progress. 

 

4. Recognize that my responsibility, exercised through the actions of the 

school board as a whole, is to see that the schools are properly run – not to 

run them myself. 

 

5. Work through the superintendent – not over or around the superintendent. 

 

6. Delegate the implementation of school board decisions to the 

superintendent. 

 

C. TO MAINTAIN RELATIONS WITH OTHER MEMBERS OF THE SCHOOL 

BOARD, I WILL: 

 

1. Respect the rights of others to have and express opinions. 

 

2. Recognize that authority rests with the school board in legal session – not 

with the individual members of the school board except as authorized by 

law. 

 

3. Make no disparaging remarks, in or out of school board meetings, about 

other members of the school board or their opinions. 

 

4. Keep an open mind about how I will vote on any proposition until the 

board has met and fully discussed the issue. 

 

5. Make decisions by voting in school board meetings after all sides of 

debatable questions have been presented. 

 

6. Insist that committees be appointed to serve only in an advisory capacity 

to the school board. 

 

D. IN MEETING MY RESPONSIBILITIES TO MY COMMUNITY, I WILL: 

 

1. Attempt to appraise and plan for both the present and future educational 

needs of the school district and community. 

 

2. Attempt to obtain adequate financial support for the school district’s 

programs. 
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3. Insist that business transactions of the school district be ethical and open. 

 

4. Strive to uphold my responsibilities and accountability to the taxpayers in 

my school district. 

 

E. IN WORKING WITH THE SUPERINTENDENT OF SCHOOLS AND STAFF, 

I WILL: 

 

1. Hold the superintendent responsible for the administration of the school 

district. 

 

2. Give the superintendent authority commensurate with his or her 

responsibilities. 

 

3. Assure that the school district will be administered by the best 

professional personnel available. 

 

4. Consider the recommendation of the superintendent in hiring all 

employees. 

 

5. Participate in school board action after considering the recommendation of 

the superintendent and only after the superintendent has furnished 

adequate information supporting the recommendation. 

 

6. Insist the superintendent keep the school board adequately informed at all 

times. 

 

7. Offer the superintendent counsel and advice. 

 

8. Recognize the status of the superintendent as the chief executive officer 

and a non-voting, ex officio member of the school board. 

 

9. Refer all complaints to the proper administrative officer or insist that they 

be presented in writing to the whole school board for proper referral 

according to the chain of command. 

 

10. Present any personal criticisms of employees to the superintendent. 

 

11. Provide support for the superintendent and employees of the school 

district so they may perform their proper functions on a professional level. 

 

F. IN FULFILLING MY LEGAL OBLIGATIONS AS A SCHOOL BOARD 

MEMBER, I WILL: 

 

1. Comply with all federal, state, and local laws relating to my work as a 

school board member. 
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2. Comply with all school district policies as adopted by the school board. 

 

3. Abide by all rules and regulations as promulgated by the Minnesota 

Department of Education and other state and federal agencies with 

jurisdiction over school districts. 

 

4. Recognize that school district business may be legally transacted only in 

an open meeting of the school board. 

 

5. Avoid conflicts of interest and refrain from using my school board 

position for personal gain. 

 

6. Take no private action that will compromise the school board or 

administration. 

 

7. Guard the confidentiality of information that is protected under applicable 

law. 

 

 

Legal References:  Minn. Stat. § 123B.02, Subd. 1 (General Powers of Independent School 

Districts) 

   Minn. Stat. § 123B.09 (Boards of Independent School Districts) 

Minn. Stat. § 123B.143, Subd. 1 (Superintendent) 

 

Cross References: None 
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