
Regular School Board Meeting
Monday, July 11, 2022 5:30 PM

Austin High School Annex Recital Hall
205 4th Street NW, Annex Door #1

Austin, MN 55912

Agenda

1. Call to Order/Roll Call
2. Pledge of Allegiance
3. Approval of Agenda (Action)

Speaker(s): Chairperson
4. Delegations
5. Superintendent's Report
6. School Board Reports
7. Consent Agenda:  Board Action Requested

7.A. Regular meeting minutes of 6/13/22
7.B. Special meeting minutes of 6/27/22
7.C. Personnel Report
7.D. Bills for payment

8. Request approval of 2022 Truth in Taxation hearing date (Action)
Speaker(s): Exec Dir of Finance and Operations Andrew Adams

9. Request approval of donations (Action)
Speaker(s): Exec Dir of Finance and Operations Andrew Adams

10. Request approval of appointment of John Alberts as LEA (Local Educational Agency-
Title grants) representative for 2022-23 (Action)
Speaker(s): Superintendent Page

11. Request approval of new and revised policies (Action)
Speaker(s): Policy Committee Members
11.A. Policy 613 - Graduation Requirements 
11.B. Policy 704 - Development and Maintenance of Fixed Assets and a Fixed Asset 

Accounting System 
11.C. Policy 909 -  Political Activity 
11.D. Policy 106 - Anonymous Letters, Phone Calls and Other Communications

12. First reading of revised policies
Speaker(s): Policy Committee Members
12.A. Policy 414 - Mandated Reporting 
12.B. Policy 425 - Staff Development and Mentoring
12.C. Policy 427 - Workload Limits for Certain Special Education Teachers 
12.D. Policy 501 - School Weapons Policy

13. Reminder there is no July School Board Study Session. The next meeting of the School 
Board is scheduled for August 8.

14. Adjournment

 



OFFICIAL MINUTES: AUSTIN SCHOOL BOARD                                                    REGULAR MEETING
Independent School District No. 492
Monday, June 13, 2022     5:30 p.m.
Annex Recital Hall
205 4th Street NW, Austin, Minnesota

MEMBERS PRESENT: Angie Goetz Katie Ulwelling
Cece Kroc Peggy Young
Don Leathers Superintendent Joey Page

MEMBERS ABSENT: Kathy Green and Evan Sorenson

MEETING CALLED
TO ORDER: Vice-chairperson Young called the meeting to order at 5:30 p.m. in the 

Annex Recital Hall. The Pledge of Allegiance to the flag was recited.

AGENDA APPROVED: A motion was made by Leathers, seconded by Goetz and carried 
unanimously to approve the agenda as printed. 

TAX ABATEMENT 
APPROVED: A motion was made by Leathers, seconded by Goetz and carried 

unanimously to approve the tax abatement request from Bigelow and 
Lennon Construction for new construction at 2110 14th Ave NE, Austin. The 
estimated project valuation is $350,000.

TAX ABATEMENT
APPROVED: Ulwelling made a motion, seconded by Kroc and carried unanimously to 

approve the tax abatement request from Austin HRA for new construction 
at 901 24th Ave NW, Austin. The estimated project valuation is $325,000.

TAX ABATEMENT
APPROVED: Goetz made a motion and seconded by Kroc to approve the tax abatement 

request from Ann M. Bode for new construction at 6566 296th St East, 
Austin. The estimated project valuation is $600,000. Motion carried
4-1 with Leathers voting against.

(A COPY OF EACH APPLICATION IS ATTACHED IN THE OFFICIAL 
MINUTE BOOK.)

RECOGNITIONS: Adapted Bowling Team Coach Dan Marreel provided an overview of the 
team’s successful season. Student athlete Alex Dube shared season 
highlights.

DELEGATION: Aleta Myers addressed the board regarding the recent failed MSHSL vote 
which would have made boys volleyball a sanctioned MSHSL sport.

SUPERINTENDENT’S 
REPORT: Superintendent Page thanked all those involved with graduation. He also 

attended the recent REACH graduation and CEO Trade Show and thanked 
all involved in these outstanding programs. Dr. Page also recognized 
Woodson and IJ Holton for being recognized as 2022 Sustaining Exemplar 
Cohort Schools for this work with PBIS, encouraged folks to register for the 
annual Packer Golf Classic happening July 18 and encouraged individuals 
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to apply for the frontline worker pay being offered by the State of 
Minnesota.

SCHOOL BOARD
REPORTS: Goetz thanked all those involved with Project Graduation for their work in 

coordinating this year’s event. Kroc encouraged everyone’s participation in 
the upcoming Packer Classic, and Leathers noted the AALASEC 
graduation was a great experience and he also provided an overview of the 
MSBA Phase 3 and 4 training recently attended.  

SCHOOL BOARD 
MINUTES APPROVED: Kroc made a motion, seconded by Goetz and carried unanimously to 

approve the regular meeting minutes of 5/9/22 and special meeting 
minutes of 5/23/22.

(A COMPLETE COPY OF THE MINUTES ARE ATTACHED IN THE 
OFFICIAL MINUTE BOOK.)

PERSONNEL REPORT
APPROVED: Kroc made a motion, seconded by Goetz and carried unanimously to 

approve the following personnel items:

Administrative Staff:
Contract for Approval – Katherine Carter, Athletic Director, effective 7/1/22 

Change in Assignment – Katie Baskin’s title changed from Director of 
Teaching and Learning to Executive Director of Teaching and Learning, 
effective 7/1/22

Certified Staff: 
Contracts for Approval  - Lyle Allen, social studies teacher, effective 
8/22/22; Corainna Becerra Juarez, grade 1 teacher, effective 8/22/22; Erik 
Brekke, SPED teacher, effective 8/22/22; Yuseina Brito Lino, grade 3 
teacher, effective 7/25/22; Joceline Cruz Ramirez, social worker, effective 
8/22/22; Samantha Dalluge, social studies teacher, effective 8/22/22; 
Benjamin Dolan, elementary ed teacher, effective 8/22/22; Lisa Dolph, 
SPED teacher, effective 8/22/22; Nichelle Guillaume, instructional coach, 
effective 8/22/22; Alexandria Hill, grade 2 teacher, effective 7/25/22; 
Kirsten Linkenmeyer, social student teacher, effective 8/22/22; Andrea 
McKichan, grade 6 math, effective 8/22/22; Monica Ocampo, elementary 
ed teacher, effective 8/22/22; Christine Peters, grade 3 teacher, effective 
8/22/22; Nicolas Poe, social studies teacher, effective 8/22/22; Jamie 
Pinski, SPED intervention, effective 8/22/22; Suzanne Rymer, ECFE 
teacher, effective 8/22/22 and McKenzie Weis, elementary ed teacher, 
effective 8/22/22
Resignations– Pam Anfinson, case facilitator, CLC/Woodson, effective 
6/1/22; Darren Guildner, math teacher, effective 6/1/22; Alivia Hansen, 
Southgate teacher, effective 6/1/22; Megan Harris, grade 5 and 6 health 
teacher, effective 6/1/22 and Nicholas Lane, social studies teacher, 
effective 6/1/22

Non-certified Staff:
Contract for Approval – Hannah Biwer, SPED para, 6.75 hrs/day, effective 
8/25/22 
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Changes in Assignment – Madaline Reuter, helper at Ellis to head cook at 
Sumner, effective 8/29/22; Sandy Detwiler, principal secretary to teaching 
and learning secretary, effective 7/1/22; Cody Huinker, custodian at AHS to 
assistant custodial engineer at Holton, effective 5/9/22; Linda Miller, head 
cook at Ellis to head cook at Holton, effective 8/29/22 and Jessica 
Rembao, head cook at Sumner to head cook at Ellis, effective 8/29/22
Resignations – Maddie Bartlett, ECFE assistant, effective 6/1/22; Ivy 
Corporon, SPED para, effective 6/1/22; Ryan Flanders, SPED para, 
effective 8/12/22; Tamara Jax, health assistant, effective 5/6/22; Kaylee 
Johnson, SPED para, effective 5/31/22; Tressie Kinney SPED para, 
effective 6/1/22; Zinnia Ku, Success Coach, effective 5/24/22; Suzanne 
Rymer, para, effective 6/1/22; Elizabeth  Tsobleuw, SPED para, effective 
6/1/22; Andrea Wahlstrom, para, effective 6/1/22; and Connor Williams, IT 
technician, effective 5/20/22
Retirement – Sandy Morgan, SPED para, effective 6/1/22
Non-Renew – Rebecca Grimley, media assistant, effective 6/1/22 and Ed 
Mjoen, mental health practitioner, effective 6/1/22

(A COMPLETE COPY OF THE PERSONNEL REPORT IS ATTACHED IN 
THE OFFICIAL MINUTE BOOK.)

BILLS APPROVED: A motion was made by Kroc, seconded by Goetz and carried unanimously 
to approve the bills as of 6/13/22.

(A COPY OF THE BILLS IS ATTACHED IN THE OFFICIAL MINUTE 
BOOK.)

TREASURER’S REPORT
APPROVED: A motion was made by Kroc, seconded by Goetz and carried unanimously 

to approve the April 2022 treasurer’s report.

(A COPY OF THE TREASURER’S REPORT IS ATTACHED IN THE 
OFFICIAL MINUTE BOOK.)

PALMER BUS SERVICE
CONTRACT APPROVED
FOR 2022-23: Goetz made a motion, seconded by Ulwelling and carried unanimously to 

approve the contract with Palmer Bus Service for 2022-23. The estimated 
cost increase is anticipated to be approximately 10% over last year. 

(A COPY OF THE CONTRACT IS ATTACHED IN THE OFFICIAL MINUTE 
BOOK.)

DONATIONS: Leathers made a motion, seconded by Kroc and carried unanimously to 
approve the donations as presented.

(A COMPLETE COPY OF THE DONATIONS IS ATTACHED IN THE 
OFFICIAL MINUTE BOOK.)

PRIME VENDOR BID
APPROVED: A motion was made by Kroc, seconded by Ulwelling and carried 

unanimously to award a contract for the food service prime vendor for the 
2022-23 school year to Martin Brothers Distributing of Cedar Falls, IA.
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DAIRY BID APPROVED: Goetz made a motion, seconded by Kroc and carried unanimously to 
award a contract for dairy products for the 2022-23 school year to Kemps 
of Rochester, Minnesota. 

BAKERY BID APPROVED: A motion was made by Leathers, seconded by Ulwelling and carried 
unanimously to award a contract for bakery products for the 2022-23 
school year to Pan O’Gold Baking Company of St. Cloud, Minnesota.

2022-23 LUNCH PRICES: A motion was made by Goetz, seconded by Leathers and carried 
unanimously to approve lunch prices at $2.60 for elementary, grades 5-8 at 
$2.70 and grades 9-12 at 2.80, reflecting a ten cent increase from previous 
rates.

MEDICAL AND DENTAL
RATES FOR 2022-23 
APPROVED: Leathers made a motion, seconded by Kroc and carried unanimously to 

approve the 2022-23 medical and dental rates as presented by Exec 
Director of Finance and Operations Andrew Adams. The medical plan 
premiums will be increased by 5.5% (single) and 4.5% (family) to offset the 
anticipated shortfall in premiums with reserves from Fund 20 subsidizing 
the remainder of the 10.9% anticipated increase. The dental plan premiums 
will remain the same.

WORKERS COMPENSATION
RENEWAL FOR 2022-23
APPROVED: A motion was made by Ulwelling, seconded by Goetz and carried 

unanimously to approve the 2022-23 workers compensation insurance 
premium renewal of $184,041 and the related injury management fee of 
$7,008 as presented by Andrew Adams.

GENERAL ELECTION
RESOLUTION APPROVED: A motion was made by Leathers, seconded by Kroc and carried 

unanimously to approve the resolution calling the school district general 
election to be held on November 8, 2022, for the purpose of electing four 
school board members for the term of four years.

(A COPY OF THE COMPLETE RESOLUTION IS ATTACHED IN THE 
OFFICIAL MINUTE BOOK.)

RESOLUTION ESTABLISHING DATES
FOR FILING AFFIDAVITS OF 
CANDIDACY APPROVED: Kroc made a motion, seconded by Ulwelling and carried unanimously to 

approve the resolution establishing dates for filing affidavits of candidacy 
for election. The filing period starts August 2 and ends at 5 pm August 16.

(A COPY OF THE COMPLETE RESOLUTION IS ATTACHED IN THE 
OFFICIAL MINUTE BOOK.)

RESOLUTION CALLING FOR
SPECIAL ELECTION FOR
OPERATING REFERENDUM
APPROVED: Leathers made a motion, seconded by Goetz and carried unanimously to 

approve the resolution calling a special election for operating referendum 
as part of the general election on November 8, 2022. 
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(A COPY OF THE COMPLETE RESOLUTION IS ATTACHED IN THE 
OFFICIAL MINUTE BOOK.)

AUDIT FIRM CONTRACT
APPROVED: A motion was made by Ulwelling, seconded by Goetz and carried 

unanimously to approve the audit firm of Clifton Larson Allen (CLA) to 
conduct the district’s 2021-22 audit.

(A COPY OF THE CONTRACT IS ATTACHED IN THE OFFICIAL MINUTE 
BOOK.)

ACTIVITY FEE INCREASES
APPROVED: Leathers made a motion, seconded by Goetz and carried unanimously to 

approve the activity fee increase effective with the 2022-23 school year. 
The last increase was made in 2009. 

(A COPY OF THE REVISED FEE STRUCTURE IS ATTACHED IN THE 
OFFICIAL MINUTE BOOK.)

LONG-TERM FACILITIES
MAINTENANCE PLAN
APPROVED: A motion was made by Ulwelling, seconded by Goetz and carried 

unanimously to approve the Long-Term Facilities Maintenance Plan as 
presented by Andrew Adams.

(A COPY OF THE LTFM REVENUE PLAN AND LTFM EXPENDITURE 
PLAN IS ATTACHED IN THE OFFICIAL MINUTE BOOK.

NON-RENEWAL OF
PROBATIONARY 
TEACHER: Kroc made a motion, seconded by Goetz and carried unanimously to 

approve the non-renewal of the probationary teaching contract of science 
teacher Brady Vizenor effective June 1, 2022.

(A COPY OF THE RESOLUTION IS ATTACHED IN THE OFFICIAL 
MINUTE BOOK.)

HANDBOOKS 
APPROVED: Individual motions were made, seconded and carried unanimously to 

approve the changes to the 2022-23 handbooks for the CLC, elementary 
schools, I.J. Holton Intermediate School, Ellis Middle School and Austin 
High School.

IJ HOLTON COURSE
CHANGES APPROVED: Kroc made a motion, seconded by Ulwelling and carried unanimously to 

approve the two IJ Holton course changes as presented by IJ Holton 
Assistant Principal Blake Henely.

AHS EXTENDED FIELD
TRIP APPROVED: A motion was made by Ulwelling, seconded by Leathers and carried 

unanimously to approve the overnight field trip to Lanesboro, Minnesota by 
the AHS Cross Country Team August 18-20, 2022.
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MSHSL MEMBERSHIP
RENEWAL APPROVED: Kroc made a motion, seconded by Ulwelling and carried unanimously to 

approve membership renewal in the Minnesota State High School League 
for 2022-23.

FIRST READINGS: New and revised policies 613 – Graduation Requirements; 704 – 
Development and Maintenance of Fixed Assets and a Fixed Asset 
Accounting System; 909 – Political Activity; and 106 – Anonymous Letters, 
Phone Calls and Other Communications were presented for first reading.

(COPIES OF PROPOSED REVISIONS/POLICIES ARE ATTACHED IN 
THE OFFICIAL MINUTE BOOK.)

MEETING ADJOURNED: Goetz made a motion, seconded by Ulwelling and carried unanimously to 
adjourn the meeting at 6:38 p.m.

 
                                                                                                                                                                                     

________________________    
Angie Goetz, Clerk



OFFICIAL MINUTES: AUSTIN SCHOOL BOARD                                                      SPECIAL MEETING
Independent School District No. 492
Monday, June 27, 2022    4:00 pm
District Administration Office Conference Room
401 Third Avenue NW, Austin, MN

MEMBERS PRESENT: Kathy Green Evan Sorenson
Angie Goetz Peggy Young
Cece Kroc Superintendent Joey Page

MEMBERS ABSENT: Don Leathers and Katie Ulwelling

MEETING CALLED
TO ORDER: Chairperson Green called the meeting to order at 4 p.m. in the District 

Office Conference Room at Austin High School.

AGENDA APPROVED: A motion was made by Kroc, seconded by Young and carried unanimously 
to approve the agenda as printed.

AHS INTERIM PRINCIPAL
CONTRACT APPROVED: Young made a motion, seconded by Goetz and carried unanimously to 

approve the Austin High School Interim Principal contract as presented by 
Superintendent Page. Dr. Sheri Allen will begin her duties as AHS Interim 
Principal August 1, 2022.The contract is effective 8/1/22 – 6/30/23.

(A COPY OF THE COMPLETE CONTRACT IS ATTACHED IN THE 
OFFICIAL MINUTE BOOK.)

ORIGINAL BUDGET
APPROVED: A motion was made by Young, seconded by Kroc and carried unanimously 

to approve the 2022-23 original budget as presented by Executive Director 
of Finance and Operations Andrew Adams.

(A COPY OF THE ORIGINAL BUDGET IS ATTACHED IN THE OFFICIAL 
MINUTE BOOK.)

DISCUSSION HELD ON
BOARD GOALS: Superintendent Page reviewed the list of board goals identified at an earlier 

meeting including collaboration with other boards, new school board 
member orientation and an effective process for responding to community 
questions and concerns. Discussion was also held on the current school 
board committee structure and any changes the board would like to see to 
their meeting agendas. Chairperson Green will meet with Superintendent 
Page to put together some ideas for possible committee restructure.

MEETING ADJOURNED: Young made a motion, seconded by Sorenson and carried unanimously to 
adjourn the meeting at 5:20 p.m.               

                   
                                                                                                               

________________________
Angie Goetz, Clerk 
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AUSTIN PUBLIC SCHOOLS
School Board

Personnel Agenda
Monday, July 11, 2022

ADMINISTRATION

I. CHANGE IN ASSIGNMENTS
Last,First Name Position Rate Location   Effective Date
Erickson, Karen SPED Case Facilitator (TOSA) District

SPED Supervisor (Admin) $92,450 District 07/01/2022

Irvin, Joni SPED Supervisor $92,450 District 07/01/2022

CERTIFIED STAFF

I.CONTRACT FOR APPROVAL
Last,First Name Position Rate/Lane Step   Location   Effective Date
Eich, Emily Math Teacher $42, 931/BA, 1 Ellis 08/22/2022
Eikren, Hannah Social Studies Teacher$45, 402/BA, 3 AHS 08/22/2022
Gray, Julia FACS Teacher $42, 931/BA, 1 AHS 08/22/2022
Hagen, Alexander Social Studies Teacher$51, 506/MA, 2 AHS 08/22/2022
Haines, Laura SPED Teacher $42, 931/BA, 1 Ellis 08/22/2022
Keenan, Janelle Elementary Teacher $42,931/BA, 1 Southgate 08/22/2022
Kordahl, Hope SPED Teacher $77,764/MA30, 10 Holton 08/22/2022
Lockie, Aliyah Kindergarten Teacher $42, 931/BA, 1 Woodson 08/22/2022
Meyer, Nathan Math Teacher $42, 931/BA, 1 Ellis 08/22/2022
Weis, Alex Phy Ed Teacher $49, 694/BA, 5 Southgate/Banfield 08/22/2022

II. RESIGNATIONS
Last,First Name Position Location   Effective Date
Clevenger, Gretchen SPED Teacher AHS Rescinded Acceptance
Dalluge, Samantha Social Studies Teacher AHS Rescinded Acceptance 
Holst, Emily ECSE Teacher CLC 06/01/2022
Siebe, Maegan Grade 1 Teacher Banfield 06/01/2022
Vesel, Gerilyn Grade 1 Teacher Neveln 06/01/2022
Zoske, Eric Social Studies Teacher AHS 06/01/2022

NON-CERTIFIED STAFF

Recommend Non unit hourly employees receive a 2% rate of pay enhancement for the 2022-23 school year. 
This equates to a 2.52% total package increase as approved in the 2022-23 budget.
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I.CONTRACTS FOR APPROVAL
Last,First Name Position Rate/Hours    Location   Effective Date
Failor, Samuel Custodian $14.86/8 AHS 07/28/2022
Fontes, Patsy SPED Para $14.40/6.5 Sumner 07/22/2022
Henderickson, Blake I.T. Technician $17.00/8 District 07/18/2022
Peterson, Collin I.T. Technician $17.00/8 District 07/11/2022
Schaefer, Amy ECFE Assistant $12.60/27 hrs per week CLC 08/25/2022
Smith, Abigail SPED Para $14.70/27 hrs per week CLC 08/25/2022
Zhou, Xiaging (Jean) I.T. Technician $17.00/8 District 06/20/2022

II. CHANGE IN ASSIGNMENTS
Last,First Name Position Rate Location   Effective Date
Bergemann, Joann 1.0 FTE Speech Clinician District

 To 0.8 FTE Speech Clinician District 08/22/2022

Cauble, Alex Apprentice Systems & Network Administrator District
Systems Administrator $50,000 District 06/08/2022

Jones, Mike Network Coordinator District
Network Coordinator/Supervisor $75,000 District 07/01/2022

Thuesen, Amy Technology Integrationist AHS
I.T. Coordinator $85,000 District 07/01/2022

III. RESIGNATIONS
Last,First Name Position Location   Effective Date
Dunn, Michael SPED Para Ellis 06/01/2022
Erickson, Brittney Gen Ed Para Ellis 06/01/2022































































































































Andrew Beenken-Adams, CPA 
Executive Director of Finance & Operations 

 

 

507-460-1913      andrew.adams@austin.k12.mn.us      401 3rd Ave NW, Austin, MN 55912      www.austin.k12.mn.us    

  
   
 
DATE:  July 11, 2022 
 
TITLE:  Establishing Date for Truth in Taxation Hearing 
 
TYPE:  Action 
 
PRESENTER: Andrew Adams, Executive Director of Finance & Operations  
 
 
Background:  
 
Minnesota Statute 275.065, subdivision 3, requires school districts to discuss their 
Payable 2023 levy and 2022/2023 budget at a regularly scheduled School Board 
meeting and allow the public to speak.  The meeting must take place at 6:00 p.m. 
or later, and the district may adopt the final levy at the same meeting.   
 
Rationale: 
 
Monday, December 12, 2022, is the date for the regularly scheduled School Board 
meeting in December.  As part of that meeting, the School Board could hold their 
Truth in Taxation hearing, as well as approve the Payable 2023 levy. 
 
Recommendation:   
 
It is recommended that the school board approve Monday, December 12, 2022, as 
the date to hold the annual Truth in Taxation hearing at 6:00 p.m. or later in the 
Austin High School Annex Recital Hall, 205 4th Street NW, as part of their regular 
School Board meeting. 
 
 
 
 

 
 



DONATIONS
July 11, 2022

School Board Policy 706 - Acceptance of Gifts establishes guidelines for the 
acceptance of gifts to the District.  Following is the list of gifts received June 9, 2022 
through July 7, 2022.

DONOR AMOUNT RECIPIENT(S) PURPOSE

Karen Erickson Adaptive 
bike valued 
at $1,500

Southgate Elementary Adaptive bike for student 
use

Quality Pork Processors $500.00 Austin Packer Dance Team Expenses

RECOMMENDATION
It is recommended that the School Board of Independent School District #492 approve 
the gifts as presented.
      
RESOLUTION
WHEREAS, School Board Policy 706 establishes guidelines for the acceptance of gifts 
to the District; and    
WHEREAS, Minnesota Statute 465.03 states the School Board may accept a gift, grant, 
or devise of real or personal property only by the adoption of a resolution approved by 
two-thirds of its members; and
BE IT RESOLVED that the School Board of Independent School District #492 approve 
the gifts received June 9, 2022 through July 7, 2022.

 



DATE: July 7, 2022

TITLE: LEA Appointment

TYPE: Action

PRESENTER:  Superintendent Dr. Joey Page

BACKGROUND:

Each year the School Board is required to designate the Local Educational Agent (LEA) for the 
district. This designation is for the oversight of Federal Title funds as well as work with any 
required district/site improvement plans that may result from AYP (Adequate Yearly Progress) 
status.
 
RATIONALE:

Mr. Alberts has years of experience in working with Title funding and has served as our LEA for 
many years.

RECOMMENDATION:

I recommend the appointment of John Alberts as the Local Educational Agent for Austin Public 
Schools for the 2022-23 school year. 
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GRADUATION REQUIREMENTS                        613 - Updated

[Note:  The requirements set forth in this policy govern the graduation standards that 
Minnesota public schools must require for a high school diploma for all students.]

I. PURPOSE

The purpose of this policy is to set forth requirements for graduation from the school 
district. 

II. GENERAL STATEMENT OF POLICY

The policy of the school district is that all students entering grade 8 in the 2012-2013 
school year and later must demonstrate, as determined by the school district, their 
satisfactory completion of the credit requirements and their understanding of academic 
standards.  The school district must adopt graduation requirements that meet or exceed 
state graduation requirements established in law or rule.

III. DEFINITIONS

A. “Academic standard” means: (1) a statewide adopted expectation for student 
learning in the content areas of language arts, mathematics, science, social 
studies, physical education, or the arts, or (2) a locally adopted expectation for 
student learning in health, the arts, career and technical education, or world 
languages.

B. “Credit” means a student’s successful completion of an academic year of study or 
a student’s mastery of the applicable subject matter, as determined by the school 
district.

C. “Section 504 Accommodation” means the defined appropriate accommodations or 
modifications that must be made in the school environment to address the needs 
of an individual student with disabilities.

D. “Individualized Education Program” or “IEP” means a written statement 
developed for a student eligible by law for special education and services.

E. “English learner” or “EL” student means an individual whose first language is not 
English and whose test performance may be negatively impacted by lack of 
English language proficiency.

IV. DISTRICT ASSESSMENT COORDINATOR

The Director of Information Services shall be named the District Assessment 
Coordinator.  Said person shall be in charge of all test procedures and shall bring 
recommendations to the school board annually for approval.
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VI. GRADUATION CREDIT REQUIREMENTS

A All students must fulfill graduation assessment requirements as established by 
Minnesota Statute 120B.30.

B. A student must complete the required Minnesota Academic Standards in language 
arts, math, science, social studies, the arts, physical education and locally 
developed standards in health.

C. Students beginning 8th grade in the 2012-2013 school year and later must 
successfully complete, as determined by the school district, the following high 
school level credits for graduation:

1. Four credits of language arts sufficient to satisfy all academic standards in 
English language arts;

2. Three credits of mathematics, including an algebra II credit or its 
equivalent, geometry, or its equivalent, sufficient to satisfy all of the 
academic standards in mathematics;

3. Student in the graduation class of 2015 and beyond must complete an 
algebra 1 credit by the end of 8th grade sufficient to satisfy all of the 8th 
grade standards in mathematics;

4. Three credits of science, including at least: (A) one credit of biology; (b) 
one credit of chemistry and/or physics; and (c) one elective of science. 
The combination of credits must be sufficient to satisfy (i) all of the 
academic standards in either chemistry or physics and (ii) all other 
academic standards in science.

5. Four credits of  social studies, encompassing at least United States history, 
geography, government and citizenship, world history, and economics 
sufficient to satisfy all of the academic standards in social studies;

6. One credit in the arts sufficient to satisfy all of the state or local academic 
standards in the arts; and

7. One credit of physical education and one-half credit of health; and

8. A minimum of seven and one-half elective credits.

D. Credit equivalencies

1. A one-half credit of economics taught in a school’s agriculture education 
or business department may fulfill a one-half credit in social studies under 
Paragraph C5., above, if the credit is sufficient to satisfy all of the 
academic standards in economics.
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2. An agriculture science or career and technical education credit may fulfill 
the elective science credit required under Paragraph C4., above, if the 
credit meets the state physical science, life science, earth and space 
science, chemistry, or physics academic standards or a combination of 
these academic standards as approved by the school district. An 
agriculture or career and technical education credit may fulfill the credit in 
chemistry or physics required under Paragraph C4., above, if the credit 
meets the state chemistry or physics academic standards as approved by 
the school district. A student must satisfy either all of the chemistry or 
physics academic standards prior to graduation.  An agriculture science or 
career and technical education credit may not fulfill the required biology 
credit under Paragraph C4, above.

3. A career and technical education credit may fulfill a mathematics or arts 
credit requirement under Paragraph C2 or Paragraph C6., above.

4. A computer science credit may fulfill a mathematics credit requirement 
under Paragraph C2, above, if the credit meets state academic standards in 
mathematics.

5. A Project Lead the Way credit may fulfill a mathematics or science credit 
requirement under Paragraph C2. or Paragraph C4., above, if the credit 
meets the state academic standards in mathematics or science.

E. Students in the graduating class of 2027 and later must successfully complete, as 
determined by the school district, the requirements of the Packer Profile in 
addition to completing all necessary credit requirements.

VII. GRADUATION STANDARDS REQUIREMENTS

A. All students must demonstrate their understanding of the following academic 
standards:

1. School District Standards, Health (K-12);

2. School District Standards, Career and Technical Education (K-12); and

3. School District Standards, World Languages (K-12).

B. Academic standards in health, world languages, and career and technical 
education will be reviewed on an annual basis.*  A school district must use the 
current world languages standards developed by the American Council on the 
Teaching of Foreign Languages.

* Reviews are required to be conducted on a periodic basis.  Therefore, this time 
period may be changed to accommodate individual school district needs.
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C. All students must satisfactorily complete the following required Graduation 
Standards in accordance with the standards developed by the Minnesota 
Department of Education (MDE):

1. Minnesota Academic Standards, English Language Arts K-12;

2. Minnesota Academic Standards, Mathematics K-12;

3. Minnesota Academic Standards, Science K-12;

4. Minnesota Academic Standards, Social Studies K-12; and

5. Minnesota Academic Standards, Physical Education K-12.

D. State standards in the Arts K-12 are available, or school districts may choose to 
develop their own standards.

E. The academic standards for language arts, mathematics, and science apply to all 
students except the very few students with extreme cognitive or physical 
impairments for whom an IEP team has determined that the required academic 
standards are inappropriate.  An IEP team that makes this determination must 
establish alternative standards.

VIII. EARLY GRADUATION

Students may be considered for early graduation, as provided for within Minn. Stat. § 
120B.07, upon meeting the following conditions:

A. All course or standards and credit requirements must be met;

B. The principal or designee shall conduct an interview with the student and parent 
or guardian, familiarize the parties with opportunities available in post-secondary 
education, and arrive at a timely decision; and

C. The principal’s decision shall be in writing and may be subject to review by the 
superintendent and school board.

Legal References: Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s 
Students)
Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.024 (Graduation Requirements; Course Credits)
Minn. Stat. § 120B.07 (Early Graduation)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to 
Postsecondary Education and Employment; Involuntary Career Tracking 
Prohibited)
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Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for 
Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 
Mathematics)
Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the 
Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for 
Physical Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and 
Instruction Goals)
MSBA/MASA Model Policy 614 (School District Testing Plan and 
Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, 
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 
Students)
MSBA/MASA Model Policy 616 (School District System Accountability)

Policy Adopted: 07/28/14 
Policy Revised: 12/12/16
Policy Updated: 8/9/21
First Reading of Revised Policy: 6/13/22
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DEVELOPMENT AND MAINTENANCE OF AN INVENTORY OF             7 0 4            
FIXED ASSETS AND A FIXED ASSET ACCOUNTING SYSTEM

   1. PURPOSE
The purpose of this policy is to provide for the development and maintenance of an inventory of 
the fixed assets of the school district and the establishment and maintenance of a fixed asset 
accounting system. This policy defines capital assets and dollar thresholds for the District.

II.        GENERAL STATEMENT OF POLICY
  The policy of the school district is that a fixed asset accounting system and an inventory    
  of fixed assets be developed and maintained.

III. DEVELOPMENT OF INVENTORY AND ACCOUNTING SYSTEM
The superintendent or such other school official as designated by the superintendent or the 
school board shall be responsible for the development and maintenance of an inventory of the 
fixed assets of the school district and for the establishment and maintenance of a formal fixed 
asset accounting system. The accounting system shall be operated in compliance with the 
applicable provisions of the Uniform Financial Accounting and Reporting Standards for 
Minnesota School Districts (UFARS). In addition, the inventory shall specify the location of all 
continued abstracts showing the conveyance of the property to the school district; certificates of 
title showing title to the property in the school district; title insurance policies; surveys; and 
other property records relating to the real property of the school district.

A. Capital Assets Definition
Capital assets include land, land improvements, buildings, building improvements, 
construction in progress, machinery and equipment, vehicles, easements, works of art 
and historical treasurers acquired by the District for use in providing services to the 
public. A capital asset is to be reported and depreciated in government-wide financial 
statements. In the government-wide financial statements, assets that are not 
capitalized are expended in the year of acquisition.

B. Inventory Record
The District shall inventory all capital assets. Each inventory record should include: 
description, year of acquisition, cost or estimated cost, salvage value, estimated useful 
life, location, and asset #.

C. Estimated Useful Life 
An asset must have an estimated useful life greater than one (1) year to be considered for 
capitalization and depreciation. Assets that are consumed, used, habitually lost or worn out in one 
year or less will not be capitalized.

D. Asset Cost 
The second criterion for determining depreciable capital assets is cost. The capitalization 
threshold shall be $5,000 per individual  asset item.
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E. Depreciation Definition
Depreciation is the process of allocating the cost of tangible property over a period of 
time rather than deducting the cost as an expense in the year of acquisition. It is the 
District’s policy to use the straight-line depreciation method. 

IV. REPORT
The administration shall annually update the property records of the school district and 
provide an inventory of the fixed assets of the school district to the school board.

Legal References: Minn. Stat. § 123B.02 (School District Powers)
Minn. Stat. § 123B.09 (School Board Powers)
Minn. Stat. § 123B.51 (Schoolhouse and Sites; Access for Noncurricular 
Purposes)

Cross References: MSBA/MASA Model Policy 702 (Accounting)

Policy Adopted: 12/13/04
Policy Reviewed: 4/14/14
Policy Reviewed: 6/13/16
Policy Reviewed: 04/08/19
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ANONYMOUS LETTERS, PHONE CALLS AND OTHER COMMUNICATIONS       106 

I. PURPOSE 

The purpose of this policy is to establish a clear statement in regard to the school 
district’s response to anonymous letters, phone calls and other communications.

II. GENERAL STATEMENT OF POLICY 

A. Due to the fact that no one can be held liable for what is said in anonymous 
communication, it may be impossible to glean further information about the subject 
of the anonymous communication. The school district will not place any importance 
on such communication. Written material will be destroyed, verbal communication 
ignored and no further action taken on the complaint.

B. Any anonymous information received that pertains to a real or perceived threat to the 
school district or any person/property within the school district will be dealt with 
immediately with specific procedures followed in reference to such a threat.

First Reading: 06/13/22
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Adopted:                              MSBA/MASA Model Policy 414
Orig. 1995

Revised:                               Rev. 20192022

414 MANDATED REPORTING OF CHILD NEGLECT OR PHYSICAL OR SEXUAL 
ABUSE

[Note: This policy reflects the mandatory law regarding reporting of maltreatment of 
minors and is not discretionary in nature.]

I. PURPOSE

The purpose of this policy is to make clear the statutory requirements of school personnel 
to report suspected child neglect or physical or sexual abuse.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to fully comply with Minn. Stat. Ch. 260E§ 
626.556 requiring school personnel to report suspected child neglect or physical or 
sexual abuse.

B. A violation of this policy occurs when any school personnel fails to immediately 
report instances of child neglect or physical or sexual abuse when the school 
personnel knows or has reason to believe a child is being neglected or physically 
or sexually abused or has been neglected or physically or sexually abused within 
the preceding three years.

III. DEFINITIONS

A. “Accidental” means a sudden, not reasonably foreseeable, and unexpected 
occurrence or event whichthat:

1. is not likely to occur and could not have been prevented by exercise of due 
care; and

2. if occurring while a child is receiving services from a facility, happens when 
the facility and the employee or person providing services in the facility are 
in compliance with the laws and rules relevant to the occurrence of event.

B. “Child” means one under age 18 and, for purposes of Minn. Stat. Ch. 260C 
(Juvenile Safety and Placement) Child Protection) and Minn. Stat. Ch. 260D (Child 
in Voluntary Foster Care for Treatment), includes an individual under age 21 who 
is in foster care pursuant to Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 
18).

C. “Immediately” means as soon as possible but in no event longer than 24 hours.
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D. “Mandated reporter” means any school personnel who knows or has reason to 
believe a child is being neglected or physically or sexually abusedmaltreated, or 
has been neglected or physically or sexually abused maltreated within the preceding 
three years.

E. “Mental injury” means an injury to the psychological capacity or emotional stability 
of a child as evidenced by an observable or substantial impairment in the child’s 
ability to function within a normal range of performance and behavior with due 
regard to the child’s culture.

FE. “Neglect” means the commission or omission of any of the acts specified below, 
other than by accidental means:

1. failure by a person responsible for a child’s care to supply a child with 
necessary food, clothing, shelter, health care, medical care, or other care 
required for the child’s physical or mental health when reasonably able to 
do so;, including a growth delay, which may be referred to as a failure to 
thrive, that has been diagnosed by a physician and is due to parental neglect;

2. failure to protect a child from conditions or actions that seriously endanger 
the child’s physical or mental health when reasonably able to do so, 
including a growth delay, which may be referred to as a failure to thrive, 
that has been diagnosed by a physician and is due to parental neglect;;

3. failure to provide for necessary supervision or child care arrangements 
appropriate for a child after considering factors such as the child’s age, 
mental ability, physical condition, length of absence, or environment, when 
the child is unable to care for the child’s his or her own basic needs or safety, 
or the basic needs or safety of another child in his or her care;

4. failure to ensure that a child is educated in accordance with state law, which 
does not include a parent’s refusal to provide his or her child with 
sympathomimetic medications;

5. prenatal exposure to a controlled substance as defined in state law used by 
the mother for a nonmedical purpose, as evidenced by withdrawal 
symptoms in the child at birth, results of a toxicology test performed on the 
mother at delivery or the child’s birth, or medical effects or developmental 
delays during the child’s first year of life that medically indicate prenatal 
exposure to a controlled substance, or the presence of a fetal alcohol 
spectrum disorder;

6. medical neglect as defined by Minn. Stat. § 260C.007, Subd. 6, Clause (5);

7. chronic and severe use of alcohol or a controlled substance by a parent or 
person responsible for the care of the child that adversely affects the child’s 
basic needs and safety; or
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8. emotional harm from a pattern of behavior which that contributes to 
impaired emotional functioning of the child, which may be demonstrated 
by a substantial and observable effect in the child’s behavior, emotional 
response, or cognition that is not within the normal range for the child’s age 
and stage of development, with due regard to the child’s culture.

Neglect does not occur solely because the child’s parent, guardian, or other person 
responsible for the child’s care in good faith selects and depends upon spiritual 
means or prayer for treatment or care of disease or remedial care of the child in lieu 
of medical care.  does not include spiritual means or prayer for treatment or care of 
disease where the person responsible for the child’s care in good faith has selected 
and depended on those means for treatment or care of disease, except where the 
lack of medical care may cause serious danger to the child’s health.

GF. “Nonmaltreatment mistake” meansoccurs when: (1) at the time of the incident, the 
individual was performing duties identified in the center’s child care program plan 
required under Minn. Rules Part 9503.0045; (2) the individual has not been 
determined responsible for a similar incident that resulted in a finding of 
maltreatment for at least seven years; (3) the individual has not been determined to 
have committed a similar nonmaltreatment mistake under this paragraph for at least 
four years; (4) any injury to a child resulting from the incident, if treated, is treated 
only with remedies that are available over the counter, whether ordered by a 
medical professional or not; and (5) except for the period when the incident 
occurred, the facility and the individual providing services were both in compliance 
with all licensing requirements relevant to the incident.  This definition only applies 
to child care centers licensed under Minn. Rules Ch. 9503. 

H. “Person responsible for the child’s care” means (1) an individual functioning within 
the family unit and having responsibilities for the care of the child such as a parent, 
guardian, or other person having similar care responsibilities, or (2) an individual 
functioning outside the family unit and having responsibilities for the care of the 
child such as a teacher, school administrator, other school employee or agent, or 
other lawful custodian of a child having either full-time or short-term care 
responsibilities including, but not limited to, day care, babysitting whether paid or 
unpaid, counseling, teaching, and coaching.

IG. “Physical abuse” means any physical injury, mental injury (under subdivision 13), 
or threatened injury (under subdivision 23), inflicted by a person responsible for 
the child’s care on a child other than by accidental means; or any physical or mental 
injury that cannot reasonably be explained by the child’s history of injuries, or any 
aversive or deprivation procedures, or regulated interventions, that have not been 
authorized by Minn. Stat. § 125A.0942 or § 245.825.

Abuse does not include reasonable and moderate physical discipline of a child 
administered by a parent or legal guardian which that does not result in an injury.  
Abuse does not include the use of reasonable force by a teacher, principal, or school 
employee as allowed by Minn. Stat. § 121A.582.
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Actions which that are not reasonable and moderate include, but are not limited to, 
any of the following: (1) throwing, kicking, burning, biting, or cutting a child; (2) 
striking a child with a closed fist; (3) shaking a child under age three; (4) striking 
or other actions which that result in any nonaccidental injury to a child under 18 
months of age; (5) unreasonable interference with a child’s breathing; (6) 
threatening a child with a weapon, as defined in Minn. Stat. § 609.02, Subd. 6; (7) 
striking a child under age one on the face or head; (8) striking a child who is at least 
age one but under age four on the face or head, which results in an injury; (9) 
purposely giving a child poison, alcohol, or dangerous, harmful, or controlled 
substances which that were not prescribed for the child by a practitioner, in order 
to control or punish the child, or giving the child other substances that substantially 
affect the child’s behavior, motor coordination, or judgment, or that result in 
sickness or internal injury, or that subject the child to medical procedures that 
would be unnecessary if the child were not exposed to the substances; (10) 
unreasonable physical confinement or restraint not permitted under Minn. Stat. § 
609.379, including, but not limited to, tying, caging, or chaining; or (11) in a school 
facility or school zone, an act by a person responsible for the child’s care that is a 
violation under Minn. Stat. § 121A.58.

JH. “Report” means any communication received by the local welfare agency, police 
department, county sheriff, or agency responsible for child protection pursuant to 
this section that describes neglect or physical or sexual abusemaltreatment of a 
child and contains sufficient content to identify the child and any person believed 
to be responsible for the maltreatment, neglect or abuse, if known.

KI. “School personnel” means professional employee or professional’s delegate of the 
school district who provides health, educational, social, psychological, law 
enforcement, or child care services.

LJ. “Sexual abuse” means the subjection of a child by a person responsible for the 
child’s care, by a person who has a significant relationship to the child (as defined 
in Minn. Stat. § 609.341, Subd. 15), or by a person in a current or recent position 
of authority (as defined in Minn. Stat. § 609.341, Subd. 10) to any act which 
constitutes a violation of Minnesota statutes prohibiting criminal sexual conduct.  
Such acts include sexual penetration, sexual contact, solicitation of children to 
engage in sexual conduct, and communication of sexually explicit materials to 
children.  Sexual abuse also includes any act involving a minor which that 
constitutes a violation of Minnesota statutes prohibiting prostitution or use of a 
minor in a sexual performance.  Sexual abuse includes all reports of known or 
suspected child sex trafficking involving a child who is identified as a victim of sex 
trafficking.  Sexual abuse includes threatened sexual abuse which includes the 
status of a parent or household member who has committed a violation which that 
requires registration under Minn. Stat. § 243.166, Subd. 1b(a) or (b) (Registration 
of Predatory Offenders).

M. “Threatened injury” means a statement, overt act, condition, or status that 
represents a substantial risk of physical or sexual abuse or mental injury.  
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Threatened injury includes, but is not limited to, exposing a child to a person 
responsible for the child’s care who has (1) subjected the child to, or failed to 
protect a child from, an overt act or condition that constitutes egregious harm; (2) 
been found to be palpably unfit; (3) committed an act that resulted in an involuntary 
termination of parental rights; (4) ,  or committed an act that resulted in the 
involuntary transfer of permanent legal and physical custody of a child to a relative..

K. “Mental injury” means an injury to the psychological capacity or emotional stability 
of a child as evidenced by an observable or substantial impairment in the child’s 
ability to function within a normal range of performance and behavior with due 
regard to the child’s culture.

L. “Person responsible for the child’s care” means (1) an individual functioning within 
the family unit and having responsibilities for the care of the child such as a parent, 
guardian, or other person having similar care responsibilities, or (2) an individual 
functioning outside the family unit and having responsibilities for the care of the 
child such as a teacher, school administrator, other school employees or agents, or 
other lawful custodian of a child having either full-time or short-term care 
responsibilities including, but not limited to, day care, babysitting whether paid or 
unpaid, counseling, teaching, and coaching.

M. “Threatened injury” means a statement, overt act, condition, or status that 
represents a substantial risk of physical or sexual abuse or mental injury.  
Threatened injury includes, but is not limited to, exposing a child to a person 
responsible for the child’s care who has subjected the child to, or failed to protect 
a child from, egregious harm, or a person whose parental rights were involuntarily 
terminated, been found palpably unfit, or one from whom legal and physical 
custody of a child has been involuntarily transferred to another.

IV. REPORTING PROCEDURES

A. A mandated reporter as defined herein shall immediately report the information 
neglect or physical or sexual abuse, which he or she knows or has reason to believe 
is happening or has happened within the preceding three years, to the local welfare 
agency, agency responsible for assessing or investigating the report, police 
department, county sheriff, tribal social services agency, or tribal police 
department.  The reporter will include his or her name and address in the report.

B. If the immediate report has been made orallyAn oral report shall be made 
immediately, by telephone or otherwise.,  tThe oral report shall be followed by a 
written report within 72 hours (exclusive of weekends and holidays) to the 
appropriate police department, the county sheriff, local welfare agency, or agency 
responsible for assessing assisting or investigating maltreatmentthe report.  Any 
The written report shall be of sufficient content to identify the child, any person 
believed to be responsible for the abuse or neglectmaltreatment of the child if the 
person is known, the nature and extent of the abuse or neglectmaltreatment, and the 
name and address of the reporter.
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C. Regardless of whether a report is made, as soon as practicable after a school 
receives information regarding an incident that may constitute maltreatment of a 
child in a school facility, the school shall inform the parent, legal guardian, or 
custodian of the child that an incident has occurred that may constitute 
maltreatment of the child, when the incident occurred, and the nature of the conduct 
that may constitute maltreatment.

D. A mandated reporter who knows or has reason to know of the deprivation of 
custodial or parental rights or the kidnapping of a child shall report the information 
to the local police department or the county sheriff.

E. With the exception of a health care professional or a social service professional who 
is providing the woman with prenatal care or other health care services, a mandated 
reporter shall immediately report to the local welfare agency if the person knows 
or has reason to believe that a woman is pregnant and has used a controlled 
substance for a nonmedical purpose during the pregnancy, including, but not 
limited to, tetrahydrocannabinol, or has consumed alcoholic beverages during the 
pregnancy in any way that is habitual or excessive.

F. A person mandated by Minnesota law and this policy to report who fails to report 
may be subject to criminal penalties and/or discipline, up to and including 
termination of employment.

G. An employer of a mandated reporter shall not retaliate against the person for 
reporting in good faith maltreatment against a child with respect to whom a report 
is made, because of the report.

G. Submission of a good faith report under Minnesota law and this policy will not 
adversely affect the reporter’s employment, or the child’s access to school.

H. Any person who knowingly or recklessly makes a false report under the provisions 
of applicable Minnesota law or this policy shall be liable in a civil suit for any actual 
damages suffered by the person or persons so reported and for any punitive 
damages set by the court or jury, plus costs and reasonable attorney fees. and the 
reckless Knowingly or recklessly making of a false report also may result in 
discipline.  The court may also award attorney’s fees.

[Note: The Minnesota Department of Education (MDE) is responsible for assessing or 
investigating allegations of child maltreatment in schools.  Although a report may be made to 
any of the agencies listed in Section IV. A., above, and there is no requirement to file more than 
one report, if the initial report is not made to MDE, it would be helpful to MDE if schools also 
report to MDE.]

V. INVESTIGATION

A. The responsibility for assessing or investigating reports of suspected maltreatment 
neglect or physical or sexual abuse rests rests with the appropriate state, county, 
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state, or local agency or agencies.  The agency responsible for assessing or 
investigating reports of child maltreatment has the authority to interview the child, 
the person or persons responsible for the child’s care, the alleged 
perpetratoroffender, and any other person with knowledge of the abuse or neglect 
maltreatment for the purpose of gathering the facts, assessing safety and risk to the 
child, and formulating a plan.  The investigating agency may interview the child at 
school.  The interview may take place outside the presence of the alleged offender 
or parent, legal guardian, or a school official.  The investigating agency, not the 
school, is responsible for either notifying or withholding notification of the 
interview to the parent, guardian, or person responsible for the child’s care. School 
officials may not disclose to the parent, legal custodian, or guardian the contents of 
the notification or any other related information regarding the interview until 
notified in writing by the local welfare or law enforcement agency that the 
investigation or assessment has been concluded.

B. When the investigating agency determines that an interview should take place on 
school property, written notification of intent to interview the child on school 
property will must be received by school officials prior to the interview.  The 
notification shall include the name of the child to be interviewed, the purpose of 
the interview, and a reference to the statutory authority to conduct an interview on 
school property. 

C. Except where the alleged perpetrator offender is believed to be a school official or 
employee, the time and place, and manner of the interview on school premises shall 
be within the discretion of school officials, but the local welfare or law enforcement 
agency shall have the exclusive authority to determine who may attend the 
interview.  The conditions as to time, place, and manner of the interview set by the 
school officials shall be reasonable, and the interview shall be conducted not more 
than 24 hours after the receipt of the notification unless another time is considered 
necessary by agreement between the school officials and the local welfare or law 
enforcement agency.  Every effort must be made to reduce the disruption of the 
educational program of the child, other students, or school employees when an 
interview is conducted on school premises.

D. Where the alleged perpetrator offender is believed to be a school official or 
employee, the school district shall conduct its own investigation independent of 
MDE and, if involved, the local welfare or law enforcement agency.

E. Upon request by MDE, the school district shall provide all requested data that are 
relevant to a report of maltreatment and are in the possession of a school facility, 
pursuant to an assessment or investigation of a maltreatment report of a student in 
school.  The school district shall provide the requested data in accordance with the 
requirements of the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, 
and the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g.

VI. MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR 
POTENTIAL ABUSE
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A. When a local welfare or local law enforcement agency determines that a potentially 
abused or abused child should be interviewed on school property, written 
notification of the agency’s intent to interview on school property must be received 
by school officials prior to the interview.  The notification shall include the name 
of the child to be interviewed, the purpose of the interview, and a reference to the 
statutory authority to conduct the interview.  The notification shall be private data.  
School officials may not disclose to the parent, legal custodian, or guardian the 
contents of the notice or any other related information regarding the interview until 
notified in writing by the local welfare or law enforcement agency that the 
investigation has been concluded.

B. All records regarding a report of maltreatment, including any notification of intent 
to interview which was received by the school as described above in Paragraph A., 
shall be destroyed by the school only when ordered by the agency conducting the 
investigation or by a court of competent jurisdiction.

VII. PHYSICAL OR SEXUAL ABUSE AS SEXUAL HARASSMENT OR VIOLENCE

Under certain circumstances, alleged physical or sexual abuse may also be sexual 
harassment or violence under Minnesota law.  If so, the duties relating to the reporting and 
investigation of such harassment or violence may be applicable.

VIII. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall appear in school personnel handbooks.

B. The school district will develop a method of discussing this policy with school 
personnel.

C. This policy shall be reviewed at least annually for compliance with state law.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 121A.58 (Corporal Punishment)
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)
Minn. Stat. § 125A.0942 (Standards for Restrictive Procedures)
Minn. Stat. § 243.166, Subd. 1b(a)(b) (Registration of Predatory Offenders)
Minn. Stat. § 245.825 (Use of Aversive or Deprivation Procedures)
Minn. Stat. § 260C.007, Subd. 6, Clause (5) (Child in Need of Protection)
Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18)
Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for Treatment)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
Minn. Stat. § 609.02, Subd. 6 (Definitions – Dangerous Weapon)
Minn. Stat. § 609.341, Subd. 10 (Definitions – Position of Authority)
Minn. Stat. § 609.341, Subd. 15 (Definitions – Significant Relationship)
Minn. Stat. § 609.379 (Reasonable Force)
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)
Minn. Stat. § 626.5561 (Reporting of Prenatal Exposure to Controlled 
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Substances)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

Cross References: MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 
Vulnerable Adults)
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Adopted:                              MSBA/MASA Model Policy 425
Orig. 2001

Revised:                               Rev. 201621

425 STAFF DEVELOPMENT AND MENTORING

[Note: The provisions of this policy substantially reflect statutory requirements.]

I. PURPOSE

The purpose of this policy is to establish a staff development program and structure to carry 
out planning and reporting on staff development that supports improved student learning.

II. ADVISORY STAFF DEVELOPMENT COMMITTEE AND SITE 
PROFESSIONAL DEVELOPMENT TEAMS

A. The school board will establish an Advisory Staff Development Committee to 
develop a Staff Development Plan, assist Site Professional Development Teams in 
developing a site plan consistent with the goals of the Staff Development Plan, and 
evaluate staff development efforts at the site level.

1. The majority of the membership of the Advisory Staff Development 
Committee shall consist of teachers representing various grade levels, 
subject areas, and special education. The Committee also will include 
nonteaching staff, parents, and administrators.

2. Members of the Advisory Staff Development Committee shall be appointed 
by the school board. Committee members shall serve a two-year term* 
based upon nominations by board members, teachers, and 
paraprofessionals. The school board shall appoint replacement members of 
the Advisory Staff Development Committee as soon as possible following 
the resignation, death, serious illness, or removal of a member from the 
Committee.

B. The school board will establish the Site Professional Development Teams.

1. Members of the Site Professional Development Teams will be appointed by 
the school board. Team members shall serve a two-year term* based upon 
nominations by board members, teachers, and paraprofessionals. The 
school board shall appoint replacement members of the Site Professional 
Development Teams as soon as possible following the resignation, death, 
serious illness, or removal of a member from the Team.

* This time period may be changed to accommodate individual school district needs.
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2. The majority of the Site Professional Development Teams shall be teachers 
representing various grade levels, subject areas, and special education.

III. DUTIES OF THE ADVISORY STAFF DEVELOPMENT COMMITTEE

A. The Advisory Staff Development Committee will develop a Staff Development 
Plan whichthat will be reviewed and subject to approval by the school board twice 
a year.*

B. The Staff Development Plan must contain the following elements:

1. Staff development outcomes whichthat are consistent with the education 
outcomes as may be determined periodically by the school board;

[Note: The board-determined education outcomes for your district could be 
inserted here.]

2. The means to achieve the Staff Development outcomes; 

3. The procedures for evaluating progress at each school site toward meeting 
educational outcomes consistent with relicensure requirements under 
Minnesota. Statutes.,  §section 122A.187, Subd. 4;

4. Ongoing staff development activities that contribute toward continuous 
improvement in achievement of the following goals:

a. Improve student achievement of state and local education standards 
in all areas of the curriculum, including areas of regular academic 
and applied and experiential learning, by using research-based best 
practices methods;

b. Effectively meet the needs of a diverse student population, including 
at-risk children, children with disabilities, English learners, and 
gifted children, within the regular classroom, applied and 
experiential learning settings, and other settings;

c. Provide an inclusive curriculum for a racially, ethnically, 
linguistically, and culturally diverse student population that is 
consistent with state education diversity rule and the district’s 
education diversity plan;

d. Improve staff collaboration and develop mentoring and peer 
coaching programs for teachers new to the school or district;

* This time period may be changed to accommodate individual school district needs.
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e. Effectively teach and model violence prevention policy and 
curriculum that address early intervention alternatives, issues of 
harassment, and teach nonviolent alternatives for conflict resolution;

f. Effectively deliver digital and blended learning and curriculum and 
engage students with technology; and

g. Provide teachers and other members of site-based management 
teams with appropriate management and financial management 
skills.

5. The Staff Development Plan also must:

a. Support stable and productive professional communities achieved 
through ongoing and schoolwide progress and growth in teaching 
practice;

b. Emphasize coaching, professional learning communities, classroom 
action research, and other job-embedded models;

c. Maintain a strong subject matter focus premised on students’ 
learning goals consistent with Minnesota. Statutes. §section 
120B.125;

d. Ensure specialized preparation and learning about issues related to 
teaching English learners and students with special needs by 
focusing on long-term systemic efforts to improve educational 
services and opportunities and raise student achievement; and

e. Reinforce national and state standards of effective teaching practice.

6. Staff development activities must:

a. Focus on the school classroom and research-based strategies that 
improve student learning;

b. Provide opportunities for teachers to practice and improve their 
instructional skills over time;

c. Provide opportunities for teachers to use student data as part of their 
daily work to increase student achievement;

d. Enhance teacher content knowledge and instructional skills, 
including to accommodate the delivery of digital and blended 
learning and curriculum and engage students with technology;
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e. Align with state and local academic standards;

f. Provide opportunities to build professional relationships, foster 
collaboration among principals and staff who provide instruction, 
and provide opportunities for teacher-to-teacher mentoring;

g. Align with the plan, if any, of the district or site for an alternative 
teacher professional pay system;

h. Provide teachers of English learners, including English as a second 
language, and content teachers with differentiated instructional 
strategies critical for ensuring students long-term academic success, 
the means to effectively use assessment data on the academic 
literacy, oral academic language, and English language 
development of English learners, and skills to support native and 
English language development across the curriculum; and

i. Provide opportunities for staff to learn about current workforce 
trends, the connections between workforce trends and 
postsecondary education, and training options, including career and 
technical education options.

7. Staff development activities may include curriculum development and 
curriculum training programs and activities that provide teachers and other 
members of site-based teams training to enhance team performance.

8. The school district may implement other staff development activities 
required by law and activities associated with professional teacher 
compensation models.

[Note: To the extent the school board offers K-12 teachers the opportunity for more staff 
development training under Minnesota. Statutes. §section 122A.40, Subdivisions. 7 and 
7a, or Minnesota. Statutes. §section 122A.41, Ssubdivisions. 4 and 4a, such additional 
days of staff development should include peer mentoring, peer gathering, continuing 
education, professional development, or other training which enable teachers to achieve 
the staff development outcomes enumerated above in Section III.B.4.]

C. The Advisory Staff Development Committee will assist Site Professional 
Development Teams in developing a site plan consistent with the goals and 
outcomes of the Staff Development Plan.

D. The Advisory Staff Development Committee will evaluate staff development 
efforts at the site level and will report to the school board on a quarterly basis* the 

* This time period may be changed to accommodate individual school district needs.
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extent to which staff at the site have met the outcomes of the Staff Development 
Plan.

E. In addition to developing a Staff Development Plan, the Staff Development 
Advisory Committee also must develop teacher mentoring programs for teachers 
new to the profession or school district, including teaching residents, teachers of 
color, teachers who are American Indian, teachers in license shortage areas, 
teachers with special needs, or experienced teachers in need of peer coaching.  
Teacher mentoring programs must be included in or aligned with the school 
district's teacher evaluation and peer review processes under Minnesota Statutes, 
sections 122A.40, subdivision 8 or 122A.41, subdivision 5. 

EF. The Advisory Staff Development Committee shall assist the school district in 
preparing any reports required by the Department of Education relating to staff 
development or teacher mentoring including, but not limited to, the reports 
referenced in Section VII. below.

IV. DUTIES OF THE SITE PROFESSIONAL DEVELOPMENT TEAM 

A. Each Site Professional Development Team shall develop a site plan, consistent with 
the goals of the Staff Development Plan. The school board will review the site plans 
for consistency with the Staff Development Plan twice a year.*

B. The Site Professional Development Team must demonstrate to the school board the 
extent to which staff at the site have met the outcomes of the Staff Development 
Plan. The actual reports to the school board can be made by the Advisory Staff 
Development Committee to avoid duplication of effort.

C. If the school board determines that staff development outcomes are not being met, 
it may withhold a portion of the initial allocation of revenue referenced in Section 
V. below.

V. STAFF DEVELOPMENT FUNDING 

A. Unless the school district is in statutory operating debt or a majority of the school 
board and a majority of its licensed teachers annually vote to waive the requirement 
to reserve basic revenue for staff development, the school district will reserve an 
amount equal to at least two percent of its basic revenue for: (1) teacher 
development and evaluation under Minnesota Statutes, section 122A.40, 
Ssubdivision. 8 or 122A.41, Ssubdivision. 5; (2) principal development and 
evaluation under section 123B.147, Ssubdivision. 3; (3) professional development 
under section 122A.60; and (4) in-service education for programs under section 
120B.22, Ssubdivision. 2; and (5) teacher mentorship under section 122A.70, 
subdivision 1. violence prevention programs to help students learn how to resolve 
conflicts within their families and communities in non-violent, effective ways; staff 
development plans; curriculum development and programs; other in-service 

https://www.revisor.mn.gov/statutes/cite/122A.40#stat.122A.40.8
https://www.revisor.mn.gov/statutes/cite/122A.41
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education; teachers’ workshops; teacher conferences; the cost of substitute teachers 
for staff development purposes; preservice and in-service education for special 
education professionals and paraprofessionals; and other related costs for staff 
development efforts.  To the extent extra funds remain, staff development revenue 
may be used for development plans, including plans for challenging instructional 
activities and experiences under section 122A.60, and for curriculum development 
and programs, other in-service education, teacher’s workshops, teacher 
conferences, the cost of substitute teachers for staff development purposes, 
preservice and in-service education for special education professionals and 
paraprofessionals, and other related costs for staff development efforts. The school 
district also may use the revenue reserved for staff development for grants to the 
school district’s teachers to pay for coursework and training leading to certification 
as either a college in the schools teacher or a concurrent enrollment teacher.  In 
order tTo receive a grant, the teacher must be enrolled in a program that includes 
coursework and training focused on teaching a core subject.

B. The school district may, in its discretion, expend an additional amount of 
unreserved revenue for staff development based on its needs.

C. Release time provided for teachers to supervise students on field trips and school 
activities, or independent tasks not associated with enhancing the teacher’s 
knowledge and instructional skills, such as preparing report cards, calculating 
grades, or organizing classroom materials, may not be counted as staff development 
time that is financed with staff development reserved revenue under Minnesota. 
Statutes. §section 122A.61.

D. The school district may use staff development revenue, special grant programs 
established by the legislature, or another funding source to pay a stipend to a mentor 
who may be a current or former teacher who has taught at least three (3) years and 
is not on an improvement plan.  Other initiatives using such funds. or funds 
available under Minnesota Statutes, sections 124D.861 and 124D.862, may 
include:

1. additional stipends as incentives to mentors of color or who are American 
Indian; 

2. financial supports for professional learning community affinity groups 
across schools within and between districts for teachers from 
underrepresented racial and ethnic groups to come together throughout the 
school year;

3. programs for induction aligned with the school district or school mentorship 
program during the first three (3) years of teaching, especially for teachers 
from underrepresented racial and ethnic groups; or

4. grants supporting licensed and nonlicensed educator participation in 
professional development, such as workshops and graduate courses, related 

https://www.revisor.mn.gov/statutes/cite/124D.861
https://www.revisor.mn.gov/statutes/cite/124D.862
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to increasing student achievement for students of color and American Indian 
students in order to close opportunity and achievement gaps.

To the extent the school district receives a grant for any of the above purposes, it 
will negotiate additional retention strategies or protection from unrequested leave 
of absences in the beginning years of employment for teachers of color and teachers 
who are American Indian.  Retention strategies may include providing financial 
incentives for teachers of color and teachers who are American Indian to work in 
the school or district for at least five (5) years and placing American Indian 
educators at sites with other American Indian educators and educators of color at 
sites with other educators of color to reduce isolation and increase opportunity for 
collegial support.

VI. PROCEDURE FOR USE OF STAFF DEVELOPMENT FUNDS

A. On a yearly* basis, the Advisory Staff Development Committee, with the assistance 
of the Site Professional Development Teams, shall prepare a projected budget 
setting forth proposals for allocating staff development and mentoring funds 
reserved for each school site.  Such budgets shall include, but not be limited to, 
projections as to the cost of building site training programs, costs of individual staff 
seminars, and cost of substitutes.

B. Upon approval of the budget by the school board, the Advisory Committee shall be 
responsible for monitoring the use of such funds in accordance with the Staff 
Development Plan and budget. The requested use of staff development funds must 
meet or make progress toward the goals and objectives of the Staff Development 
Plan. All costs/expenditures will be reviewed by the school board and/or 
superintendent for consistency with the Staff Development Plan on a quarterly 
basis.*

C. Individual requests from staff for leave to attend staff development activities shall 
be submitted and reviewed according to school district policy, staff procedures, 
contractual agreement, and the effect on school district operations.  Failure to 
timely submit such requests may be cause for denial of the request.

VII. REPORTING

A. The school district and site staff development committee shall prepare a report of 
the previous fiscal year’s staff development activities and expenditures as part of 
the school district’s world’s best workforce report.

1. The report must include assessment and evaluation data indicating progress 

* This time period may be changed to accommodate individual school district needs.
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toward district and site staff development goals based on teaching and 
learning outcomes, including the percentage of teachers and other staff 
involved in instruction who participate in effective staff development 
activities.

2. The report will provide a breakdown of expenditures for:

a. Curriculum development and curriculum training programs; 

b. Staff development training models, workshops, and conferences; 
and

c. The cost of releasing teachers or providing substitute teachers for 
staff development purposes.

The report also must indicate whether the expenditures were incurred at the 
district level or the school site level and whether the school site expenditures 
were made possible by the grants to school sites that demonstrate exemplary 
use of allocated staff development revenue.  These expenditures must be 
reported using the uniform financial and accounting and reporting standards 
(UFARS).

B.3 The report will be signed by the superintendent and staff development chair.

B. To the extent the school district receives a grant for mentorship activities described 
in Section V.D., by June 30 of each year after receiving a grant, the site staff 
development committee must submit a report to the Professional Educator 
Licensing and Standards Board on program efforts that describes mentoring and 
induction activities and assesses the impact of these programs on teacher 
effectiveness and retention.

Legal References: Minn. Stat. § 120A.41 (Length of School Year; Days of Instruction)
Minn. Stat. § 120A.415 (Extended School Calendar)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to 
Postsecondary Education and Employment; Personal Learning Plans)
Minn. Stat. § 120B.22, Ssubd. 2 (Violence Prevention Education)
Minn. Stat. § 122A.187, Subd. 4  (Board to Issue Licenses; Expiration and 
Renewal)
Minn. Stat. § 122A.40, Ssubds. 7,  and 7a and 8 (Employment; Contracts; 
Termination - Additional Staff Development and Salary)
Minn. Stat. § 122A.41, Ssubds. 4,  and 4a and 5 (Teacher Tenure Act; Cities 
of the First Class; Definitions - Additional Staff Development and Salary)
Minn. Stat. § 122A.60 (Staff Development Program)
Minn. Stat. § 122A.70 (Teacher Mentorship and Retention of Effective 
Teachers)
Minn. Stat. § 122A.61 (Reserved Revenue for Staff Development)
Minn. Stat. § 123B.147, subd. 3 (Principals)
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Minn. Stat. § 124D.861 (Achievement and Integration for Minnesota)
Minn. Stat. § 124D.862 (Achievement and Integration Revenue)
Minn. Stat. § 126C.10, Ssubds. 2 and 2b (General Education Revenue)
Minn. Stat. § 126C.13, Ssubd. 5 (General Education Levy and Aid)

Cross References: None.
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Adopted:                              MSBA/MASA Model Policy 427
Orig. 202215

Revised:                               

427 WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION TEACHERS 

[Note:  School districts are required by Minnesota. Rule 3525.2340, Subpart. 4.B., to 
have a policy for determining the workload limits of special education staff who provide 
services to students who receive direct special education services 60 percent or less of the 
instructional day.] 

[Note:  Minn. Stat. §Minnesota Statutes section 179A.07, Subd. 1, of the Public 
Employment Labor Relations Act (PELRA) provides that a public employer is not 
required to meet and negotiate on matters of inherent managerial policy. Matters of 
inherent managerial policy include, but are not limited to, the organizational structure, 
selection of personnel, and direction and number of personnel. MSBA’s position is that 
this policy is not a mandatory subject of bargaining.  School districts, therefore, are 
cautioned to not relinquish their inherent managerial right to determine workload limits 
for special education teachers.]

I. PURPOSE

The purpose of this policy is to establish general parameters for determining the workload 
limits of special education staff who provide services to children with disabilities receiving 
direct special education services 60 percent or less of the instructional day.

II. DEFINITIONS

A. Special Education Staff; Special Education Teacher

“Special education staff” and “special education teacher” both mean a teacher 
employed by the school district who is licensed under the rules of the Minnesota 
Professional Educator Licensing and Standards Board to instruct children with 
specific disabling conditions.

B. Direct Services

“Direct services” means special education services provided by a special education 
teacher or a related service professional when the services are related to instruction, 
including cooperative teaching.

C. Indirect Services

“Indirect services” means special education services provided by a special 
education teacher or a related service professional which include ongoing progress 
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reviews; cooperative planning; consultation; demonstration teaching; modification 
and adaptation of the environment, curriculum, materials, or equipment; and direct 
contact with children with disabilitiesthe pupil to monitor and observe.

D. Workload

“Workload” means a special education teacher’s total number of minutes required 
for all due process responsibilities, including direct and indirect services, evaluation 
and reevaluation time, management of individualized education programs (IEPs), 
travel time, parental contact, and other services required in the IEPs.

III. GENERAL STATEMENT OF POLICY

A. Workload limits for special education teachers shall be determined by the 
appropriate special education administrator, in consultation with the building 
principal and the superintendent.

B. In determining workload limits for special education staff, the school district shall 
take into consideration the following factors: student contact minutes, evaluation 
and reevaluation time, indirect services, management of IEPs, travel time, and other 
services required in the IEPs of eligible students.

IV. COLLECTIVE BARGAINING AGREEMENT UNAFFECTED

This policy shall not be construed as a reopening of negotiations between the school district 
and the special education teachers’ exclusive representative, nor shall it be construed to 
alter or limit in any way the managerial rights or other authority of the school district set 
forth in the Public Employment Labor Relations Act or in the collective bargaining 
agreement between the school district and the special education teachers’ exclusive 
representative.

Legal References: Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy)
Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49 (Definitions of “Direct 
Services,” “Indirect Services,” “Teacher,” and “Workload”)
Minn. Rule 3525.2340, Subp. 4.B. (Case Loads for School-Age Educational 
Service Alternatives)

Cross References: MSBA/MASA Model Policy 508 (Extended School Year for Certain 
Students with Individualized Education Programs)
MSBA/MASA Model Policy 608 (Instructional Services – Special 
Education)
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Adopted:                              MSBA/MASA Model Policy 501
Orig. 1995

Revised:                               Rev. 20142021

501 SCHOOL WEAPONS POLICY

[Note: School districts are required by statute to have a policy addressing these issues. 
ATTENTION:  This policy incorporates certain provisions of the Minnesota Citizens’ 
Personal Protection Act (often referred to as the “conceal and carry” law).]

I. PURPOSE

The purpose of this policy is to assure a safe school environment for students, staff and the 
public.

II. GENERAL STATEMENT OF POLICY

No student or nonstudent, including adults and visitors, shall possess, use, or distribute a 
weapon when in a school location except as provided in this policy.  The school district 
will act to enforce this policy and to discipline or take appropriate action against any 
student, teacher, administrator, school employee, volunteer, or member of the public who 
violates this policy.

III. DEFINITIONS

A. “Weapon”

1. A “weapon” means any object, device or instrument designed as a weapon 
or through its use is capable of threatening or producing bodily harm or 
which may be used to inflict self-injury including, but not limited to, any 
firearm, whether loaded or unloaded; airguns; pellet guns; BB guns; all 
knives; blades; clubs; metal knuckles; numchucks; throwing stars; 
explosives; fireworks; mace and other propellants; stunguns; ammunition; 
poisons; chains; arrows; and objects that have been modified to serve as a 
weapon.

2. No person shall possess, use, or distribute any object, device or instrument 
having the appearance of a weapon and such objects, devices or instruments 
shall be treated as weapons including, but not limited to, weapons listed 
above which are broken or non-functional, look-alike guns; toy guns; and 
any object that is a facsimile of a real weapon.

3. No person shall use articles designed for other purposes (i.e., lasers or laser 
pointers, belts, combs, pencils, files, scissors, etc.), to inflict bodily harm 
and/or intimidate and such use will be treated as the possession and use of 
a weapon.
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B. “School Location” includes any school building or grounds, whether leased, rented, 
owned or controlled by the school, locations of school activities or trips, bus stops, 
school buses or school vehicles, school-contracted vehicles, the area of entrance or 
departure from school premises or events, all locations where school-related 
functions are conducted, and anywhere students are under the jurisdiction of the 
school district.

C. “Possession” means having a weapon on one’s person or in an area subject to one’s 
control in a school location.

D. “Dangerous Weapon” means any firearm, whether loaded or unloaded, or any 
device designed as a weapon and capable of producing death or great bodily harm, 
any combustible or flammable liquid or other device or instrumentality that, in the 
manner it is used or intended to be used, is calculated or likely to produce death or 
great bodily harm, or any fire that is used to produce death or great bodily harm.  
As used in this definition, "flammable liquid" means any liquid having a flash point 
below 100 degrees Fahrenheit and having a vapor pressure not exceeding 40 pounds 
per square inch (absolute) at 100 degrees Fahrenheit but does not include 
intoxicating liquor.  As used in this subdivision, "combustible liquid" is a liquid 
having a flash point at or above 100 degrees Fahrenheit.

IV. EXCEPTIONS

A. A student who finds a weapon on the way to school or in a school location, or a 
student who discovers that he or she accidentally has a weapon in his or her 
possession, and takes the weapon immediately to the principal’s office shall not be 
considered to possess a weapon.  If it would be impractical or dangerous to take the 
weapon to the principal’s office, a student shall not be considered to possess a 
weapon if he or she immediately turns the weapon over to an administrator, teacher 
or head coach or immediately notifies an administrator, teacher or head coach of 
the weapon’s location.

B. It shall not be a violation of this policy if a nonstudent (or student where specified) 
falls within one of the following categories:

1. active licensed peace officers;

2. military personnel, or students or nonstudents participating in military 
training, who are on duty performing official duties;

3. persons authorized to carry a pistol under Minnesota. Statutes., §section 
624.714 while in a motor vehicle or outside of a motor vehicle for the 
purpose of directly placing a firearm in, or retrieving it from, the trunk or 
rear area of the vehicle;

4. persons who keep or store in a motor vehicle pistols in accordance with 
Minnesota. Statutes. §§sections 624.714 or 624.715 or other firearms in 
accordance with §Minnesota Statutes, section 97B.045;
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a. Section 624.714 specifies procedures and standards for obtaining 
pistol permits and penalties for the failure to do so.  Section 624.715 
defines an exception to the pistol permit requirements for “antique 
firearms which are carried or possessed as curiosities or for their 
historical significance or value.”

b. Section 97B.045 generally provides that a firearm may not be 
transported in a motor vehicle unless it is (1) unloaded and in a gun 
case without any portion of the firearm exposed; (2) unloaded and 
in the closed trunk; or (3) a handgun carried in compliance with 
§§Sections 624.714 and 624.715.

5. firearm safety or marksmanship courses or activities for students or 
nonstudents conducted on school property;

6. possession of dangerous weapons, BB guns, or replica firearms by a 
ceremonial color guard;

7. a gun or knife show held on school property;

8. possession of dangerous weapons, BB guns, or replica firearms with written 
permission of the principal or other person having general control and 
supervision of the school or the director of a child care center; or

9. persons who are on unimproved property owned or leased by a child care 
center, school or school district unless the person knows that a student is 
currently present on the land for a school-related activity.

[Note: Nothing prevents a school district from being more stringent in its weapons policy 
with respect to students and school district employees than the criminal law, except that 
the school district may not prohibit the lawful carry or possession of firearms in a 
parking facility or parking area.  Although some school districts may choose to 
incorporate all of the exceptions to the criminal law, other school districts may choose 
either not to incorporate some or all of the exceptions or to further limit them.  For 
example, a school district may choose to require written permission from the 
superintendent, not just a principal, for someone to possess a dangerous weapon in a 
school location.  This would impose a more stringent requirement than the exceptions to 
the general prohibition of having a weapon on school grounds set forth in (7) to 
Minnesota Statutes, Ssection 609.66, Subdivision 1d (f) listed in Section IV.B. above..  
However, a school district may not regulate firearms, ammunition, or their respective 
components, when possessed or carried by nonstudents or nonemployees, in a manner 
that is inconsistent with Minnesota Statutes, Ssection 609.66, Subdivision 1d.]

C. Policy Application to Instructional Equipment/Tools

While the school district does not allow the possession, use, or distribution of 
weapons by students or nonstudents, such a position is not meant to interfere with 
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instruction or the use of appropriate equipment and tools by students or 
nonstudents.  Such equipment and tools, when properly possessed, used, and stored, 
shall not be considered in violation of the rule against the possession, use, or 
distribution of weapons.  However, when authorized instructional and work 
equipment and tools are used in a potentially dangerous or threatening manner, such 
possession and use will be treated as the possession and use of a weapon.

D. Firearms in School Parking Lots and Parking Facilities

A school district may not prohibit the lawful carry or possession of firearms in a 
school parking lot or parking facility.  For purposes of this policy, the “lawful” 
carry or possession of a firearm in a school parking lot or parking facility is 
specifically limited to nonstudent permit-holders authorized under Minnesota. 
Statutes,. §section 624.714 to carry a pistol in the interior of a vehicle or outside 
the motor vehicle for the purpose of directly placing a firearm in, or retrieving it 
from, the trunk or rear area of the vehicle.  Any possession or carry of a firearm 
beyond the immediate vicinity of a permit-holder’s vehicle shall constitute a 
violation of this policy.

V. CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ 
DISTRIBUTION

A. The school district does not allow the possession, use, or distribution of weapons 
by students.  Consequently, the minimum consequence for students willfully 
possessing, using, or distributing weapons shall include:

1. immediate out-of-school suspension;

2. confiscation of the weapon;

3. immediate notification of police;

4. parent or guardian notification; and

5. recommendation to the superintendent of dismissal for a period of time not 
to exceed one year.

B. Pursuant to Minnesota law, a student who brings a firearm, as defined by federal 
law, to school will be expelled for at least one year.  The school board may modify 
this requirement on a case-by-case basis.

C. The appropriate school officialbuilding principal shall, as soon as practicable, refer 
to the criminal justice or juvenile delinquency system, as appropriate, a pupilstudent 
who brings a firearm to school unlawfully.

CD. Administrative Discretion

While the school district does not allow the possession, use, or distribution of 
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weapons by students, the superintendent may use discretion in determining 
whether, under the circumstances, a course of action other than the minimum 
consequences specified above is warranted.  If so, other appropriate action may be 
taken, including consideration of a recommendation for lesser discipline.

VI. CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY 
NONSTUDENTS

A. Employees

1. An employee who violates the terms of this policy is subject to disciplinary 
action, including nonrenewal, suspension, or discharge as deemed 
appropriate by the school board.

2. Sanctions against employees, including nonrenewal, suspension, or 
discharge shall be pursuant to and in accordance with applicable statutory 
authority, collective bargaining agreements, and school district policies.

3. When an employee violates the weapons policy, law enforcement may be 
notified, as appropriate.

[Note:  An employer may establish policies that restrict the carry or possession of 
firearms by its employees while acting in the course and scope of employment.  
Employment-related sanctions may be invoked for a violation.  Thus, for example, 
reasonable limitations may be imposed on the method of storing firearms by permit-
holding employees while at work or performing employment-related duties.  Reasonable 
limitations may include requiring firearms to have trigger locks and to be stored in a 
locked container or locked compartment of the vehicle.]

B. Other Nonstudents

1. Any member of the public who violates this policy shall be informed of the 
policy and asked to leave the school location.  Depending on the 
circumstances, the person may be barred from future entry to school 
locations.  In addition, if the person is a student in another school district, 
that school district may be contacted concerning the policy violation.

2. If appropriate, law enforcement will be notified of the policy violation by 
the member of the public and may be asked to provide an escort to remove 
the member of the public from the school location. 

VII. REPORTS OF DANGEROUS WEAPON INCIDENTS IN SCHOOL ZONES

A. The school district must electronically report to the Commissioner of Education 
incidents involving the use or possession of a dangerous weapon in school zones, 
as required under Minnesota Statutes, section 121A.06.

Legal References: Minn. Stat. § 97B.045 (Transportation of Firearms)
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Minn. Stat. § 121A.05 (Referral to Police)
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School 
Zones)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)
Minn. Stat. § 152.01, subd. 14(a) (Definition of a School Zone)
Minn. Stat. § 609.02, Ssubd. 6 (Definition of Dangerous Weapon)
Minn. Stat. § 609.605 (Trespass)
Minn. Stat. § 609.66 (Dangerous Weapons)
Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties)
Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments)
18 U.S.C. § 921 (Definition of Firearm)
In re C.R.M., 611 N.W.2d 802 (Minn. 2000)
In re A.D., 883 N.W.2d 251 (Minn. 2016) 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 
of School District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 525 (Violence Prevention)
MSBA/MASA Model Policy 903 (Visitors to School District Buildings and 
Sites)
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