
Regular School Board Meeting
Monday, January 10, 2022 5:30 PM

Austin High School Annex Recital Hall
205 4th Street NW, Annex Door #1

Austin, MN 55912

Agenda

1. Call to Order/Roll Call
2. Pledge of Allegiance
3. Approval of Agenda - Action

Speaker(s): Chairperson
4. Election of Officers - Action

Speaker(s): Chairperson
4.A. Chairperson
4.B. Vice-Chairperson
4.C. Clerk
4.D. Treasurer

5. Official Newspaper - Action
Speaker(s): Chairperson

6. Columbus Day Resolution - Action
Speaker(s): Chairperson

7. 2022 Meeting Schedule - Action
Speaker(s): Chairperson

8. School District Depositories - Action
Speaker(s): Exec Dir of Finance and Operations Andrew Adams

9. Lease, Purchase and Contract for Services Authorization - Action
Speaker(s): Exec Dir of Finance and Operations Andrew Adams

10. 2022 Committee Assignments
Speaker(s): Chairperson

11. Delegations
12. Superintendent's Report
13. School Board Reports
14. Student Representative Reports

Speaker(s): Elizabeth Osura and Katherine Diaz
15. Elementary and Secondary Principal Reports
16. Department Updates/Committee Reports

16.A. Educational Services - John Alberts
16.B. Community Education - Jennifer Lawhead
16.C. Special Services - Sheri Willrodt
16.D. Information Services - Corey Haugen

17. Consent Agenda:  Action
17.A. Regular meeting minutes of 12/13/21
17.B. Personnel report
17.C. Bills as of 1/10/22
17.D. Treasurer's report through August, 2021

18. Donations - Action



Speaker(s): Exec Dir of Finance and Operations Andrew Adams
19. First Reading of Revised Policies

19.A. Policy 720 - Vending Machines
19.B. Policy 721 - Uniform Grant Guidance Policy Regarding Federal Revenue Sources
19.C. Policy 722 - Public Data Requests
19.D. Policy 802 - Disposition of Obsolete Equipment and Material

20. Request Emergency Approval of Policy 491 - Mandatory COVID-19 Vaccination or 
Testing and Face Coverings - Action
Speaker(s): Superintendent Page

21. Reminder of the School Board Study Session scheduled for January 24, 2022, at 4:00 
pm, in the District Office Conference Room.

22. Request approval to enter closed session for the purpose of discussion on upcoming 
Principal Unit negotiations - Action

23. Request approval to enter open session - Action
24. Adjournment - Action

 



Joey Page, Ed.D. 
Superintendent 

 

507-460-1900   •   joey.page@austin.k12.mn.us   •   401 3rd Ave NW, Austin, MN 55912   •   www.austin.k12.mn.us 

  

 
 
 

MEMORANDUM 
 
 
 
TO:  Austin School Board Members 
 
FROM:  Joey Page, Ed.D. 
 
DATE:  January 5, 2021 
 
RE:  Christopher Columbus Day 
 
 
I would like to recommend the following resolution be presented for consideration at 
the organizational meeting of the Austin School Board scheduled for January 10, 2022. 
 
 
BE IT RESOLVED, upon motion by _________________ and second by 
____________________, Austin Public Schools authorizes school business to be 
conducted on Christopher Columbus Day, the second Monday of October, per M.S. 
645.44, Subd. 5. 
 
 
(pass/fail) 

 
 
 



 

 

2022 School Board Meeting Schedule 
 

Monday, January 10, 2022    5:30 pm Regular Meeting 
 
Monday, January 24, 2022    4:00 pm Study Session 
 
Monday, February 14, 2022    5:30 pm Regular Meeting 
 
Monday, February 28, 2022    4:00 pm Study Session 
 
Monday, March 14, 2022    5:30 pm Regular Meeting 
 
Monday, March 28, 2022    12:00 - 4:00 pm Study Session 
 
Monday, April 11, 2022    5:30 pm Regular Meeting 
 
Monday, April 25, 2022    1:00 - 5:00 pm Study Session 
 
Monday, May 9, 2022     5:30 pm Regular Meeting 
 
Monday, May 23 2022    1:00 – 3:00 pm Study Session 
 
Monday, June 13, 2022    5:30 pm Regular Meeting 
 
Monday, June 27, 2022    4:00 pm Study Session 
 
Monday, July 11, 2022    5:30 pm Regular Meeting 
 
Monday, July 25, 2022    4:00 pm Study Session 
 
Monday, August 8, 2022    5:30 pm Regular Meeting 
 
Monday, August 22, 2022    4:00 pm Study Session 
 
Monday, September 12, 2022   5:30 pm Regular Meeting 
 
Monday, September 26, 2022   4:00 pm Study Session 
 
Monday, October 10, 2022    5:30 pm Regular Meeting 
 
Monday, October 24, 2022    4:00 pm Study Session 
 
Monday, November 14, 2022    5:30 pm Regular Meeting 
 
Monday, November 28, 2022    4:00 pm Study Session 
 
Monday, December 12, 2022    5:30 pm Regular Meeting 



Andrew Beenken-Adams, CPA 
Executive Director of Finance and Operations 
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MEMORANDUM 
 
 
TO:  Austin School Board 
  Superintendent Page 
 
FROM:  Andrew Adams, CPA 
  Executive Director of Finance and Operations 
 
DATE:  January 10, 2022 
 
RE:  Depositories for School District Funds 

 
 
           I recommend the following motion: 
 

Upon motion of Board Member _________________and second by Board Member 
___________________ , designate the following banks as depositories for the school 
district’s checking accounts: 
 
Main Account. . . . . . . . . . . . . . . . . . . . . . . . . . . Bremer Bank 
General/Payroll Account. . . . . . . . . . . . . . . . . . Bremer Bank 
Health Insurance Account . . . . . . . . . . . . . . . .  Bremer Bank 
Lease/Purchase Co-Op Bldg . . . . . . . . . . . . . . . Old National 
Certificates of Purchase – MacPhail . . . . . . . .  US Bank 
 
and the following banks and financial institutions as depositories for the investment of 
school district funds: 
Bremer Bank- Austin 
US Bank – Austin 
Wells Fargo Bank – Austin 
Sterling State Bank – Austin 
Home Federal S & L – Austin 
Security State Bank – Austin 
First Farmer’s State Bank – Austin 
Farmer’s and Merchant’s Bank – Austin 
Wells Fargo Bank – Minneapolis 
Dain Bosworth – Minneapolis 



Merrill Lynch, Pierce Fenner & Smith – Minneapolis 
MN School District Liquid Asset Fund Plus – PFM Asset Management – Bohemia, NY 
Putnam Investor Services – Providence, RI 
PMA – Napersville, IL 
MN Trust – Albertville, MN 
 

and that the Superintendent, Executive Director of Finance and Operations, Controller, or the 
Benefits/Cash Manager be authorized to deposit and withdraw money on behalf of the district 
to the checking and investment accounts. 
 

 
 



Andrew Beenken-Adams, CPA 
Executive Director of Finance and Operations 
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MEMORANDUM 
 
 
TO:  Austin School Board 
  Superintendent Page 
 
FROM:  Andrew Adams, CPA 
  Executive Director of Finance and Operations 
 
DATE:  January 10, 2022 
 
RE:  Authorization 

 
 
           The following resolution is presented for school board approval.   

 
The School Board of Independent School District #492 authorizes Joey Page, Superintendent; 
Andrew Beenken-Adams, Executive Director of Finance and Operations; and Amy Hauser, 
Controller, to lease, purchase, and contract for goods and services within the budget as approved by 
the Board, provided any transaction in an amount exceeding the amount for which bids are 
required, must first be authorized by the Board and fulfill other applicable requirements pursuant to 
Minnesota Statutes governing municipal contracting. 

 

 
 



 
 

 

School Board Committees 

 
Curriculum/World’s Best  
Workforce     John Alberts   Cece Kroc 
          Don Leathers 
          Katie Ulwelling 
 
Facilities     Andrew Adams  Angie Goetz 
          Evan Sorenson 
          Peggy Young 
   
Finance     Andrew Adams  Kathy Green 
          Cece Kroc 
          Don Leathers 
   
Personnel     John Alberts   Angie Goetz 
          Kathy Green 
          Katie Ulwelling 
 
Policy      Joey Page   Evan Sorenson 
          Katie Ulwelling 
          Peggy Young 
 

Representatives 

 
Austin Albert Lea Area Special Education Cooperative  Don Leathers 
 

Austin Leaders Council       Peggy Young 
 

Austin Park and Recreation Board     Cece Kroc 
 

Austin Public Education Foundation     Cece Kroc 
 

County Collaborative       Angie Goetz 
 

Minnesota School Boards Association     Kathy Green 
 

Minnesota State High School League     Evan Sorenson  
 

Schools for Educational Equity (SEE)     Cece Kroc 
          Don Leathers 
 

2022 Austin School Board  
Committee Appointments 

 

 
 



  

Advisory Committees 

 
Activities Committee   Lisa Quednow  Angie Goetz 
          Don Leathers 
          Evan Sorenson 
 

Area Learning Center Council  Matt Schmit   Cece Kroc 
          Peggy Young 
 

Calendar      John Alberts   Katie Ulwelling 
          Peggy Young 
 
Communications Committee  Joey Page   Angie Goetz 
 
Community Education Committee Jen Lawhead  Cece Kroc 
          Katie Ulwelling  
    

Early Childhood Family Education Jen Lawhead  Cece Kroc 
          Don Leathers 
 

Gifted and Talented Advisory  Edwina Harder  Kathy Green 
Committee         Cece Kroc 
          Evan Sorenson 
 
Special Education Advisory Council Sheri Willrodt  Cece Kroc 
(SEAC)         Don Leathers 
 

Staff Development    John Alberts   Angie Goetz 
          Kathy Green 
 

Technology Advisory Committee John Alberts   Kathy Green 
          Evan Sorenson 
 

Wellness Committee   Sue Stark   Kathy Green 
          Katie Ulwelling 
 



OFFICIAL MINUTES: AUSTIN SCHOOL BOARD                                                 REGULAR MEETING 
Independent School District No. 492 
Monday, December 13, 2021  5:30 p.m. 
Annex Recital Hall 
205 4th Street NW, Austin, Minnesota 
 
MEMBERS PRESENT: Kathy Green    Evan Sorenson 

Angie Goetz    Katie Ulwelling 
    Cece Kroc    Peggy Young 
    Don Leathers    Superintendent Joey Page 
 
MEMBERS ABSENT:  None 
 
MEETING CALLED 
TO ORDER: Chairperson Green called the meeting to order at 5:30 p.m. in the Annex 

Recital Hall. The Pledge of Allegiance to the flag was recited. 
 
AGENDA APPROVED: Chairperson Green noted the student report has been moved up in the 

agenda. A motion was made Young, seconded by Goetz and carried 
unanimously to approve the agenda as presented. 

 
UPDATE: Superintendent Page and Austin Police Chief McKichan provided an 

update on the unsubstantiated threat circulating earlier today. 
 
STUDENT REPORTS: Student School Board Representative Katherine Diaz provided an update 

on the happenings at Austin High School. 
 
TAX ABATEMENT 
APPROVED: A motion was made by Kroc, seconded by Young and carried unanimously 

to approve the tax abatement request from Bigelow & Lennon Construction 
for property located at 2100 14th Avenue NE, Austin (PIN 34.467.0070). 

 
 (A COPY OF THE TAX ABATEMENT APPLICATION IS ATTACHED IN 

THE OFFICIAL MINUTE BOOK.) 
AUDIT REPORT 
APPROVED: A motion was made by Ulwelling, seconded by Leathers and carried 

unanimously to approve the school district audit report for the year ending 
6/30/21 as presented by Craig Popenhagen from CliftonLarsonAllen. The 
total fund balance at the end of the fiscal year was $9,152,114 and the 
unassigned fund balance was $5,596,169. 

 
 (A COMPLETE COPY OF THE AUDIT REPORT IS AVAILABLE ON THE 

DISTRICT WEBSITE.) 
TRUTH IN TAXATION 
HEARING – 6:00 PM: Executive Director of Finance and Operations Andrew Adams provided a 

review of the Truth in Taxation information.  No members of the public 
addressed the board.  

 
SUPERINTENDENT’S  
REPORT: Superintendent Page provided a strategic planning update, shared 

information on the Minnesota Principal’s Academy 2021-23 cohort being 
offered in Austin, reported work with Center for Applied Research and 
Educational Improvement (CAREI) will begin in January 2022, COVID 
update, congratulated Austin’s Teacher of the Year John Schneider, 
recognized Emily Hovland for her work with the Mower County CEO 
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program and also Jessica Cabeen for being named 2021 K-12 Dive 
Principal of the Year.  Dr. Page also presented certificates to Cece Kroc 
and Katie Ulwelling for their completion of MSBA’s Phase I-IV training. 

 
BOARD REPORTS: Katie Ulwelling attended the dedication and presentation of the plaque for 

the naming of the Bud Higgins Pool at Ellis Middle School. The dedication 
was organized by the Alumni Association. Angie Goetz congratulated John 
Schneider on being named Austin’s Teacher of the Year and also noted 
how proud we should be of the beautiful high school auditorium to host 
school and community events. Don Leathers shared how much he enjoyed 
the recent band concert.  

 
PRINCIPAL REPORTS: Banfield Elementary Principal Jeff Roland provided the elementary schools 

report and Austin High School Principal Andrea Malo provided the 
secondary schools report. 

CENTRAL OFFICE 
REPORTS: Executive Director of Organizational Development and Administrative 

Services John Alberts, Director of Community Education Jen Lawhead, and 
Executive Director of Special Services Sheri Willrodt each provided a 
department update. Information Services Director Corey Haugen provided 
a CogAT results summary. 

  
MINUTES APPROVED: Young made a motion, seconded by Leathers and carried unanimously to 

approve the regular meeting minutes of 11/8/21 and special meeting 
minutes of 11/18/21 and 11/22/21 as printed.     

 
PERSONNEL REPORT 
APPROVED: A motion was made by Young, seconded by Leathers and carried 

unanimously to approve the following personnel items:     
 

Non-unit Contracts – Administrators, 2021-23 total package 2.53%; non-
unit salary, 2021-23 total package 3.76%; and non-unit hourly 2021-22 total 
package 2.36%. 
 
Administrators: 
Contracts – John Alberts, Ex Dir of Org Dev & Admin Serv, effective 7/1/21; 
Katie Baskin, Director of Teaching and Learning, effective 7/1/21; and Sue 
Stark, Director of Human Resources, effective 7/1/21 
Change in Assignment – Sheri Willrodt, contract extended by 10 days, 
effective 7/1/21 
Certified Staff:  
Contracts – Ashley McLaren, math teacher, effective 11/1/21 
Requests for Leave – Zachary Schara, EXCEL teacher, effective 11/5/21-
1/14/22 and Diana Wald, ECFE teacher, effective 11/8/21-12/31/21 
Resignation – Theran Goodale, SPED teacher, effective 12/10/21 
Retirement – Diana Wald, ECFE teacher, effective 12/31/21 
Non-certified Staff: 
Contracts – Matira Balsley, food service helper, 3 hrs/day, effective 
12/6/21; Ryan Flanders, SPED para, 6.75 hrs/day, effective 11/10/21; 
Maggie James, SPED para, 6.5 hrs/day, effective 11/18/21; Tressie 
Kinney, SPED para, 6.5 hours/day, effective 12/6/21; Zinnia Ku, Success 
Coach, 5 hrs/day, effective 1/3/22; Angie Mlenar, ECFE assistant, 6.75 
hrs/day, effective 12/6/21; Debra Nelson, SPED para, 6.75 hrs/day, 
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effective 12/6/21; Jamie Norton, HR generalist, effective 7/1/21; Ashlee 
Voshart, Kids Korner aide, 30 hrs/week, effective 11/16/21; and Rachel 
Woods, nurse, 7 hrs/day, effective 11/19/21 
Requests for Leave – Erica Steinkamp, MHP, effective 11/31/21-12/22/21 
and Ann Weydert, nurse, effective 10/6/21-12/29/21 
Resignations – Vincent Askelson, SPED para, effective11/17/21; Hannah 
Graves, SPED para, effective 11/26/21; Janine Heskett, SPED para, 
effective 12/3/21; Jill Merten, SPED para, effective 12/31/21; Cassandra 
Olsen, MHP, effective 11/12/21; Amy Smith, SPED para, effective 
11/23/21; Jessica Smith, ECFE assistant, effective 12/2/21 and Paige 
Wangen, SPED para, effective 12/1/21 
 
(A COMPLETE COPY OF THE PERSONNEL REPORT IS ATTACHED IN 
THE OFFICIAL MINUTE BOOK.) 
 

BILLS APPROVED: A motion was made by Young, seconded by Leathers and carried 
unanimously to approve the bills for payment as of 12/13/21.  

 
 (A COMPLETE LISTING OF THE BILLS IS ATTACHED IN THE OFFICIAL 

MINUTE BOOK.) 
 
TREASURER’S REPORT 
APPROVED: Young made a motion, seconded by Leathers and carried unanimously to 

approve the July 2021 treasurer’s report. 
 
 (A COPY OF THE TREASURER’S REPORT IS ATTACHED IN THE 

OFFICIAL MINUTE BOOK.) 
 
2022-2023 MODIFIED 
CALENDAR APPROVED: Young made a motion, seconded by Leathers and carried unanimously to 

approve the revised 2022-23 modified calendar as presented.  
 
 (A COPY OF THE MODIFIED CALENDAR IS ATTACHED IN THE 

OFFICIAL MINUTE BOOK AND POSTED ON THE DISTRICT WEBSITE.) 
ROOFING BIDS  
APPROVED: A motion was made by Goetz, seconded by Kroc and carried unanimously 

to approve the combination of bids in line item 1, line item 2 and add 
alternates 1 and 2 from Jackson and Associates from White Bear Lake, MN 
for 2022 roof improvements.  

 
(A COPY OF BIDS RECEIVED IS ATTACHED IN THE OFFICIAL MINUTE 
BOOK.) 

 
LEVY APPROVED: Young made a motion, seconded by Sorenson and carried unanimously to 

certify the 2021 payable 2022 property tax levy at $8,592,885.85 
representing a 2.74% increase. 
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DONATIONS APPROVED: Ulwelling made a motion, seconded by Sorenson and carried unanimously 
to approve the donations as presented by Executive Director of Finance 
and Operations Andrew Adams. 

  
 (A LIST OF DONATIONS IS ATTACHED IN THE OFFICIAL MINUTE 

BOOK.) 
BUDGET PLANNING 
TIMELINE:  Andrew Adams provided an overview of the 2022-2023 budget planning 

timeline. 
COMBINED POLLING 
PLACE RESOLUTION 
APPROVED:  A motion was made by Leathers, seconded by Kroc and carried 

unanimously to approve the combined polling place resolution for 2022. 
 

(A COPY OF THE RESOLUTION IS ATTACHED IN THE OFFICIAL 
MINUTE BOOK.) 

 
WORLD’S BEST WORKFORCE 
PLAN REVIEW: Executive Director of Organizational Development and Administrative 

Services provided an overview of the district’s World’s Best Workforce 
Plan.  

 
MSHSL GRANT APPLICATION 
APPROVED:  A motion was made by Leathers, seconded by Ulwelling and carried 

unanimously to approve the 2021 Minnesota State High School League  
Foundation grant application as presented by Superintendent Page for 
Activities Director Lisa Quednow.  

 
(A COPY OF THE FORM A WORKSHEET IS ATTACHED IN THE 
OFFICIAL MINUTE BOOK.) 

 
POLICY 908 APPROVED: Young made a motion, seconded by Sorenson and carried unanimously to 

approve new policy 908 – Memorial Policy as presented by Policy 
Committee members. 

 
 (A COPY OF THE NEW POLICY IS ATTACHED IN THE OFFICIAL 

MINUTE BOOK AND POSTED ON THE DISTRICT WEBSITE.) 
 
SUPERINTENDENT PAGE’S 
EVALUATION RESULTS: Chairperson Green provided the results of Superintendent Page’s recent 

evaluation.  A motion was made by Sorenson, seconded by Kroc to 
approve the evaluation results.  

 
 (A COPY OF THE RESULTS IS ATTACHED IN THE OFFICIAL MINUTE 

BOOK.) 
 
NO STUDY SESSION 
IN DECEMBER: Chairperson Green issued a reminder of no study session scheduled for 

December. 
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ORGANIZATIONAL 
MEETING SCHEDULED: The organizational meeting will be part of the regular meeting scheduled 

for 5:30 pm on Monday, January 10, 2022. 
 
ADJOURNED: Young made a motion, seconded by Sorenson and carried unanimously to 

adjourn the meeting at 7:24 pm. 
                                                                                                               

________________________ 
Angie Goetz, Clerk  
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REVISED PERSONNEL AGENDA 

AUSTIN PUBLIC SCHOOLS 

School Board 

Personnel Agenda 

Monday, January 10, 2022 

 
ADMINISTRATIVE STAFF 

 

I. RETIREMENT 

Last,First Name Position     Location    Effective Date 

Harder, Edwina  Principal on Special Assignment  District  2/3/2022 

 

 

CERTIFIED STAFF 

 

II. REQUEST FOR LEAVE 

Last,First Name Position     Location    Effective Date___ 

Aranguren, Megan SPED Teacher     Holton  01/10 - 06/01/22 

 

III. RESIGNATION 

Last,First Name Position     Location    Effective Date 

Schara, Zachary  EXCEL Teacher    Ellis  12/28/2021 

 

 

NON-CERTIFIED STAFF 

 

IV. CONTRACTS FOR APPROVAL 

Last,First Name Position  Rate/Hours     Location    Effective Date 

Getchell, Connor SPED Para  $13.80/6.5 per Day COOP  12/16/2021 

Mjoen, Edward  MHP   $26.37/8 per Day AHS  01/03/2022 

Vargas Jardinez, Monica  SPED Para  $13.80/6.25 per Day Neveln  12/20/2021 

 

V. CHANGE IN ASSIGNMENTS 

Last,First Name Position     Location   Effective Date 

Blake, Merilee  SPED Para  7.0 hrs to 6.5 hrs Banfield 12/13/2021 

Christopherson, Sarah SPED Para  7.0 hrs to 6.5 hrs Ellis  12/09/2021 

Fossey, Amy  SPED Para  6.5 hrs to 7.0 hrs Ellis  12/09/2021 

Stoltz, Allison  SPED Para  6.5 hrs to 7.0 hrs Banfield 12/13/2021 

 

VI. RESIGNATIONS 

Last,First Name Position     Location    Effective Date 

Erwin, Jack  SPED Para     Banfield 12/22/2021 

Sjogren, Baylee  SPED Para     AHS  12/22/2021 

          Weydert, Ann  Nurse      Banfield 12/31/2021 

 

VII. RETIREMENT 

Last,First Name Position     Location    Effective Date 

Merten, Jill  SPED Para     Southgate 12/31/2021    















































































































 BALANCE   BALANCE
BEGINNING    END OF

TREASURER'S BOOKS  OF MONTH DEBITS CREDITS    MONTH
CASH

01 GENERAL FUND (5,310,924.45) 10,655,622.21 4,962,280.33 382,417.43
05 CAPITAL OUTLAY 560,056.40 2,416.12 492,035.41 70,437.11

11 SITE AND COCURRICULAR 614,602.92 48,739.06 24,800.07 638,541.91
12 AUSTIN AREA CONSORTIUM (40,055.57) 211.28 79,667.65 (119,511.94)

66 ATHLETICS 80,149.85 2,311.48 244.00 82,217.33
88 ACTIVITY FUND 186,871.59 2,609.12 408.75 189,071.96
02 FOOD SERVICE 344,342.19 138,565.90 133,704.61 349,203.48

04 COMMUNITY SERVICE 648,697.52 170,760.49 170,437.66 649,020.35
06 CONSTRUCTION FUNDS 265,473.92 2.48 3,754.12 261,722.28

07 DEBT SERVICE 1,525,800.87 225,233.85 0.00 1,751,034.72
08 TRUST FUND 47,233.37 0.00 0.00 47,233.37

20 INTERNAL SERVICE FUND 5,959,608.97 168,383.66 753,875.43 5,374,117.20
TOTAL CASH 4,881,857.58 11,414,855.65 6,621,208.03 9,675,505.20

01 CASHIER'S OFFICE PETTY CASH 3,000.00 0.00 0.00 3,000.00

06 LEASE PURCHASE - OLD NATIONAL BANK 18,820.04 0.32 0.00 18,820.36
06 CERTIFICATES OF PURCHASE - US BANK 361,416.33 1.98 0.00 361,418.31

INVESTMENTS
01 OPERATING INVESTMENTS - MN TRUST 9,730,701.31 0.00 487,700.00 9,243,001.31

01 SCHOLARSHIP INVESTMENTS 19,117.23 0.33 0.00 19,117.56
08 SCHOLARSHIP TRUST INVESTMENTS 62,502.54 0.53 0.00 62,503.07

88 ACTIVITY FUND 20,000.00 0.00 0.00 20,000.00
TOTAL INVESTMENTS 9,832,321.08 0.86 487,700.00 9,344,621.94

GRAND TOTAL PER TREASURER'S BOOKS 15,097,415.03 11,414,858.81 7,108,908.03 19,403,365.81

DEPOSITS
BALANCE NOT SHOWN OTHER BALANCE PER
PER BANK OUTSTANDING ON BANK RECONCILING TREASURER'S

BANK ACCOUNTS STATEMENT CHECKS STATEMENT ITEMS BOOKS

BREMER - SAVINGS 7,773,674.18 0.00 0.00 0.00 7,773,674.18
BREMER - MAIN 453,181.20 0.00 17,195.00 272.21 470,648.41

BREMER - FINANCE & PAYROLL 0.00 (372,931.66) 0.00 0.00 (372,931.66)
BREMER - HEALTH INSURANCE TRUST 0.00 0.00 0.00 0.00 0.00

MSDLAF+ Liquid Class 554,226.98 0.00 0.00 0.00 554,226.98
MSDLAF+ MAX Class 0.00 0.00 0.00 0.00 0.00

MN TRUST OPERATING ACCOUNT 971,493.97 0.00 0.00 0.00 971,493.97
MN TRUST CAPITAL FACILITY BONDS 2018A 278,393.32 0.00 0.00 0.00 278,393.32

CASHIER'S OFFICE PETTY CASH 3,000.00 0.00 0.00 0.00 3,000.00
LEASE PURCHASE  - OLD NATIONAL BANK 18,820.36 0.00 0.00 0.00 18,820.36

CERTIFICATES OF PURCHASE - US BANK 361,418.31 0.00 0.00 0.00 361,418.31
OPERATING INVESTMENTS - MN TRUST 9,243,001.31 0.00 0.00 0.00 9,243,001.31

SCHOLARSHIP INVESTMENTS 19,117.56 0.00 0.00 0.00 19,117.56
SCHOLARSHIP TRUST INVESTMENTS 62,503.07 0.00 0.00 0.00 62,503.07

ACTIVITY FUND 20,000.00 0.00 0.00 0.00 20,000.00

BALANCE 19,758,830.26 (372,931.66) 17,195.00 272.21 19,403,365.81

0.00

AUGUST 2021 TREASURER'S REPORT
INDEPENDENT SCHOOL DISTRICT NO. 492 - AUSTIN

RECONCILIATION OF TREASURER'S BALANCE WITH BANK



DONATIONS 
January 10, 2021 

 
 

School Board Policy 706 - Acceptance of Gifts establishes guidelines for the 
acceptance of gifts to the District.  Following is the list of gifts received December 8, 
2021 through January 5, 2022. 
 

DONOR 
 

AMOUNT RECIPIENT(S) PURPOSE 

Dugan-Scallon Foundation $4,000.00 SPED Department Expenses 

Hormel Plant $550.00 Gymnastics Program Expenses 

Hormel Employee Match/Alan 
Bumgardner 

$200.00 Neveln Elementary - $160.00 
Woodson Kindergarten - $40.00 

Expenses 

Hormel Employee Match 
Program/11 Donors 

$1182.00 Southgate Elementary Expenses 

6 Hormel Employee 
Donations and 11 Matching 
Donations 

$3,289.70 Girls Basketball – $1,103.69 
Boys Cross Country – $1,138.00 
Girls Cross Country – $1,138.01 

 
 
Expenses 

Austin Shriners & Masons $200.00 AHS Austinaires Program Expenses 

Hormel Plant $200.00 Girls Hockey Program Expenses 

Parent Donations $1,355.00 Cross Country Program Expenses 

Hormel Plant $1,600.00 CLC, Woodson and 4 
Elementaries 

Expenses 

 
 
RECOMMENDATION 
It is recommended that the School Board of Independent School District #492 approve 
the gifts as presented. 
       
RESOLUTION 
WHEREAS, School Board Policy 706 establishes guidelines for the acceptance of gifts  
to the District; and     
WHEREAS, Minnesota Statute 465.03 states the School Board may accept a gift, grant,  
or devise of real or personal property only by the adoption of a resolution approved by  
two-thirds of its members; and 
BE IT RESOLVED that the School Board of Independent School District #492 approve 
the gifts received December 8, 2021 through January 5, 2022. 
 
 

 

  
 

 
   



 720-1 

Adopted:                               MSBA/MASA Model Policy 720 

Orig. 1996 

Revised:                                Rev. 2008 2019 

 

 

720 VENDING MACHINES 

 

 

I. PURPOSE 

 

The purpose of this policy is to establish procedures to govern vending machines installed in 

school facilities in the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

It is tThe policy of the school district is to contract for, supervise, maintain, and account for 

the proceeds from vending machines located in school facilities in a manner that is fair, that 

maximizes the revenues from those machines, that allows those revenues to be included in 

the budget of the facility in which they are generated, and that establishes controls to avoid 

fraud, theft, or the appearance of impropriety. 

 

III. AUTHORIZATION 

 

Automatic vending machines for the dispensing of food, beverages, or other approved items 

are authorized in any school facility in the school district provided that all contracts for such 

vending machines must be approved by the school board as provided in this policy. 

 

[Note: This provision can be narrowed to apply only to specific facilities.] 

 

IV. SUPERVISION; APPROVAL; LOCATION 

 

A. All vending machines shall be under the supervision of the school principal or other 

person in charge of the facility in which the machine is located.  That administrator 

shall be responsible to supervise the machine in compliance with this policy and any 

applicable laws. 

 

B. The items to be dispensed from a vending machine located in a school facility shall be 

approved by the principal or other person in charge of that facility.  All food, 

beverages, or other items approved shall be appropriate to the school setting.  

Machines dispensing cigarettes or tobacco products are not authorized under any 

circumstances.  In the event a written complaint is filed with the superintendent 

regarding the approval or disapproval of any item, the school board, after proper 

review, shall make the final determination. 

 

C. Vending machines may be approved that will dispense items only during certain hours, 

through the use of timers or otherwise.  Vending machines should not be operated in 

competition with the school cafeteria or food service.  The principal or other person in 

charge of the school facility may regulate the hours of operation of any machine. 

 

D. Vending machines shall be located to meet any applicable building, fire, or life/safety 

codes and to provide convenience of operation, accessibility, and ease of maintenance.  

The principal or other person in charge of the facility shall review the location of each 

machine with appropriate maintenance and food service staff. 
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V. CONTRACT APPROVAL 

 

A. All contracts for the purchase or rental of vending machines shall be considered by the 

school board on a facility-by-facility basis. 

 

[Note:  These provisions may need to be amended if the school board 

determines to contract for vending machine services on an exclusive and 

district-wide basis.] 

 

B. If it is the estimated that the aggregate receipts from all vending machines located in 

a school facility will be $10,000 or more in a fiscal year, the contract for any vending 

machine in that facility must be awarded after the receipt of sealed bids and 

compliance with Minn. Stat. § 123B.52. 

 

[Note:  This dollar figure is lower than the $100,000 $175,000 statutory 

requirement for sealed bids but is recommended to protect the interests of 

the public.] 

 

C. If it is the estimated that the aggregate receipts from all vending machines located in 

a school facility will be less than $10,000 in a fiscal year, the contract for any vending 

machine in that facility may be awarded after the receipt of two or more quotations 

after taking into consideration conformity with the specifications, terms of delivery, 

other conditions imposed in the call for quotations, and compliance with Minn. Stat. § 

123B.52. 

 

[Note:  This dollar figure is lower than the $25,000 statutory requirement for 

quotations but is recommended to protect the interests of the public.] 

 

D. The contracting process shall be conducted in compliance with Minn. Stat. § 123B.52.  

A copy of this policy shall be included in any specifications or request for proposals or 

quotations.  A record shall be kept of all bids or quotations received with the names, 

amounts, and successful bidder indicated.  All bids and quotations shall be kept on file 

as a public record for a period of at least one year after their receipt. 

 

E. Any bid or quotation must specify all commissions to be paid from the machine and 

any other noncommission amounts to be paid as a result of the award of the contract.  

The noncommission amounts include, but are not limited to, cash payments, in-kind 

payments, equipment donations, scholarship contributions, bonus payments, or other 

payments or contributions of any kind or nature.  The noncommission amounts shall 

be reduced to a cash equivalency and shall be specified on the bid or quotation as an 

additional amount to be paid for the award of the contract. 

 

F. If a contract contains a provision allowing exclusivity, such as all machines in the 

building carrying only a certain manufacturer’s brand of pop, that provision must be 

reviewed by the administration prior to requesting bids or quotations to ensure that it 

does not conflict with other contracts of the school district. 

 

G. All contracts for vending machines must be approved by the school board.  Any 

contract not made in compliance with this policy shall be void.  Any district employee 

signing an unauthorized contract may be subject to personal liability thereon and may 

be disciplined for said action. 

 

H. All vending machines are to be installed at the expense of the facility in which located.  

All financial responsibility for the maintenance and repair of machines shall remain 

with the individual facility in which located to the extent not addressed in the contract. 
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I. No teacher, administrator, school district employee, or school board member shall be 

interested, directly or indirectly, in a vending machine contract with the school district 

or personally benefit financially therefrom. 

 

VI. ACCOUNTING 

 

A. Proceeds from vending machine sales and contracts shall be under the control of the 

school board, shall be accounted for in one of the regular school district funds, and 

must be accounted for and reported in compliance with UFARS. 

 

B. An amount equal to the amount of the proceeds from the machines in each facility 

shall be included in the budget of the facility in which the proceeds are generated.  

That amount may be expended in accordance with established expenditure 

procedures. 

 

C. Pursuant to the vending machine contract or otherwise, proper auditing and inventory 

control procedures shall be established to ensure that commissions are being correctly 

calculated and paid.  These controls must include daily, weekly, or other periodic 

inventories and written reconciliations of variances between inventory and cash.  Each 

time cash is removed from, or inventory is added to a machine, a written reconciliation 

between cash and inventory must be performed by the person taking the cash from 

the machine and must be signed by the principal or other person in charge of the 

facility.  The original written reconciliation reports shall be filed with the business office 

monthly and a copy shall be retained by the principal’s office. 

 

 

Legal References: Minn. Stat. § 123B.20 (Dealing in Supplies) 

Minn. Stat. § 123B.52 (Contracts) 

Minn. Stat. § 471.345 (Contracts) 

Minn. Stat. § 471.87 (Conflict of Interest) 

 

Cross References: MSBA/MASA Model Policy 210 (Conflict of Interest – School Board Members) 

MSBA/MASA Model Policy 702 (Accounting) 
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721 UNIFORM GRANT GUIDANCE POLICY REGARDING FEDERAL REVENUE SOURCES 
 

[Note: School districts are required by the federal Uniform Grant Guidance 
regulations, 2 C.F.R. Part 200, to have the policies which establish uniform 
administrative requirements, cost principles, and audit requirements for federal 
awards to non-federal entities including school districts.  In June 2018, Tthe United 
States Office of Management and Budget published the final regulations December 

26, 2013.  The Uniform Grant Guidance is effective for new and continuation federal 
grant awards issued on or after December 26, 2014. The regulations do not affect 
grant funds awarded prior to December 26, 2014, unless funds made available under 
those grants are carried forward into a new federal fiscal year or a continuation 
grant.  2 C.F.R. § 200.110 increased the threshold dollar amounts for both simplified 

acquisition costs ($250,000) and micro-purchases ($10,000).] 

 
I. PURPOSE 
 

The purpose of this policy is to ensure compliance with the requirements of the federal 
Uniform Grant Guidance regulations by establishing uniform administrative requirements, cost 
principles, and audit requirements for federal grant awards received by the school district. 

 

II. DEFINITIONS 
 

A. Grants 
 
1. “State-administered grants” are those grants that pass through a state agency 

such as the Minnesota Department of Education (MDE). 
 

2. “Direct grants” are those grants that do not pass through another agency such 

as MDE and are awarded directly by the federal awarding agency to the 
grantee organization. These grants are usually discretionary grants that are 
awarded by the U.S. Department of Education (DOE) or by another federal 
awarding agency. 

 

[Note: All of the requirements outlined in this policy apply to both direct 
grants and state-administered grants.] 

 
 B. “Non-federal entity” means a state, local government, Indian tribe, institution of 

higher education, or nonprofit organization that carries out a federal award as a 
recipient or subrecipient. 

 

 C. “Federal award” has the meaning, depending on the context, in either paragraph 1. or 
2. of this definition: 

 

1. a. The federal financial assistance that a non-federal entity receives 
directly from a federal awarding agency or indirectly from a pass-
through entity, as described in 2 C.F.R. § 200.101 (Applicability); or 

 

b. The cost-reimbursement contract under the federal Acquisition 
Regulations that a non-federal entity receives directly from a federal 
awarding agency or indirectly from a pass-through entity, as described 
in 2 C.F.R. § 200.101 (Applicability). 

 
 

2. The instrument setting forth the terms and conditions. The instrument is the 
grant agreement, cooperative agreement, other agreement for assistance 
covered in paragraph (b) of 2 C.F.R. § 200.40 (Federal Financial Assistance), 
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or the cost-reimbursement contract awarded under the federal Acquisition 

Regulations. 
 
3. “Federal award” does not include other contracts that a federal agency uses to 

buy goods or services from a contractor or a contract to operate federal-
government-owned, contractor-operated facilities. 

 
 D. “Contract” means a legal instrument by which a non-federal entity purchases property 

or services needed to carry out the project or program under a federal award.  The 
term, as used in 2 C.F.R. Part 200, does not include a legal instrument, even if the 
non-federal entity considers it a contract, when the substance of the transaction meets 

the definition of a federal award or subaward. 
 
 E. Procurement Methods 
   

1. “Procurement by micro-purchase” is the acquisition of supplies or services, the 
aggregate dollar amount of which does not exceed the micro-purchase 

threshold (generally $3,000 $10,000, except as otherwise discussed in 48 
C.F.R. Subpart 2.1 or as periodically adjusted for inflation). 

 
2. “Procurement by small purchase procedures” are those relatively simple and 

informal procurement methods for securing services, supplies, or other 
property that do not cost more than $150,000 $250,000 (periodically adjusted 
for inflation). 

 
3. “Procurement by sealed bids (formal advertising)” is a publicly solicited and a 

firm, fixed-price contract (lump sum or unit price) awarded to the responsible 
bidder whose bid, conforming to all the material terms and conditions of the 
invitation for bids, is the lowest in price. 

 
4. “Procurement by competitive proposals” is normally conducted with more than 

one source submitting an offer, and either a fixed-price or cost-reimbursement 
type contract is awarded. Competitive proposals are generally used when 

conditions are not appropriate for the use of sealed bids. 
 
5. “Procurement by noncompetitive proposals” is procurement through 

solicitation of a proposal from only one source. 

 
F. “Equipment” means tangible personal property (including information technology 

systems) having a useful life of more than one year and a per-unit acquisition cost 
which exceeds the lesser of the capitalization level established by the non-federal 
entity for financial statement purposes, or $5,000. 

 
 G. “Compensation for personal services” includes all remuneration, paid currently or 

accrued, for services of employees rendered during the period of performance under 
the federal award, including, but not necessarily limited to, wages and salaries.  
Compensation for personal services may also include fringe benefits which are 
addressed in 2 C.F.R. § 200.431 (Compensation - Fringe Benefits). 

 
 H. “Post-retirement health plans” refer to costs of health insurance or health services not 

included in a pension plan covered by 2 C.F.R. § 200.431(g) for retirees and their 

spouses, dependents, and survivors. 
 

I. “Severance pay” is a payment in addition to regular salaries and wages by the non-
federal entities to workers whose employment is being terminated. 

 
J. “Direct costs” are those costs that can be identified specifically with a particular final 

cost objective, such as a federal award, or other internally or externally funded 
activity, or that can be directly assigned to such activities relatively easily with a high 
degree of accuracy. 
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 K. “Relocation costs” are costs incident to the permanent change of duty assignment (for 

an indefinite period or for a stated period not less than 12 months) of an existing 
employee or upon recruitment of a new employee. 

 

 L. “Travel costs” are the expenses for transportation, lodging, subsistence, and related 
items incurred by employees who are in travel status on official business of the school 
district. 
 

III. CONFLICT OF INTEREST  
 

A. Employee Conflict of Interest.  No employee, officer, or agent may participate in the 

selection, award, or administration of a contract supported by a federal award if he or 
she has a real or apparent conflict of interest.  Such a conflict of interest would arise 
when the employee, officer, or agent, any member of his or her immediate family, his 
or her partner, or an organization which employs or is about to employ any of the 
parties indicated herein, has a financial or other interest in or a tangible personal 
benefit from a firm considered for a contract.  The employees, officers, and agents of 

the school district may neither solicit nor accept gratuities, favors, or anything of 
monetary value from contractors or parties to subcontracts.  However, the school 
district may set standards for situations in which the financial interest is not 
substantial or the gift is an unsolicited item of nominal value.  The standards of 
conduct must provide for disciplinary actions to be applied for violations of such 
standards by employees, officers, or agents of the school district. 

 

B. Organizational Conflicts of Interest.  The school district is unable or appears to be 
unable to be impartial in conducting a procurement action involving the related 
organization because of relationships with a parent company, affiliate, or subsidiary 
organization. 
 

C. Disclosing Conflicts of Interest.  The school district must disclose in writing any 
potential conflict of interest to MDE in accordance with applicable federal awarding 

agency policy. 
 

IV. ACCEPTABLE METHODS OF PROCUREMENT 
 
A. General Procurement Standards.  The school district must use its own documented 

procurement procedures which reflect applicable state laws, provided that the 

procurements conform to the applicable federal law and the standards identified in the 
Uniform Grant Guidance. 
 

B. The school district must maintain oversight to ensure that contractors perform in 
accordance with the terms, conditions, and specifications of their contracts or 
purchase orders. 
 

C. The school district’s procedures must avoid acquisition of unnecessary or duplicative 
items.  Consideration should be given to consolidating or breaking out procurements 
to obtain a more economical purchase.  Where appropriate, an analysis will be made 
of lease versus purchase alternatives and any other appropriate analysis to determine 

the most economical approach. 
 

D. The school district must award contracts only to responsible contractors possessing 

the ability to perform successfully under the terms and conditions of a proposed 
procurement.  Consideration will be given to such matters as contractor integrity, 
compliance with public policy, record of past performance, and financial and technical 
resources. 
 

E. The school district must maintain records sufficient to detail the history of 

procurement.  These records will include, but are not necessarily limited to, the 
following:  rationale for the method of procurement; selection of the contract type; 
contractor selection or rejection; and the basis for the contract price. 
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F. The school district alone must be responsible, in accordance with good administrative 

practice and sound business judgment, for the settlement of all contractual and 
administrative issues arising out of procurements.  These issues include, but are not 
limited to, source evaluation, protests, disputes, and claims.  These standards do not 

relieve the school district of any contractual responsibilities under its contracts. 
 

G. The school district must take all necessary affirmative steps to assure that minority 
businesses, women’s business enterprises, and labor surplus area firms are used when 
possible. 
 

H. Methods of Procurement.  The school district must use one of the following methods of 

procurement: 
 
1. Procurement by micro-purchases.  To the extent practicable, the school district 

must distribute micro-purchases equitably among qualified suppliers.  Micro-
purchases may be awarded without soliciting competitive quotations if the 
school district considers the price to be reasonable. 

 
2. Procurement by small purchase procedures.  If small purchase procedures are 

used, price or rate quotations must be obtained from an adequate number of 
qualified sources. 

 
3. Procurement by sealed bids (formal advertising).  
 

4. Procurement by competitive proposals. If this method is used, the following 
requirements apply: 

 
a. Requests for proposals must be publicized and identify all evaluation 

factors and their relative importance. Any response to publicized 
requests for proposals must be considered to the maximum extent 
practical; 

 
b. Proposals must be solicited from an adequate number of qualified 

sources; 
 

c. The school district must have a written method for conducting 
technical evaluations of the proposals received and for selecting 

recipients; 
 

d. Contracts must be awarded to the responsible firm whose proposal is 
most advantageous to the program, with price and other factors 
considered; and 

 
e. The school district may use competitive proposal procedures for 

qualifications-based procurement of architectural/engineering (A/E) 
professional services whereby competitors’ qualifications are evaluated 
and the most qualified competitor is selected, subject to negotiation of 
fair and reasonable compensation. The method where price is not used 

as a selection factor can only be used in procurement of A/E 
professional services; it cannot be used to purchase other types of 
services, though A/E firms are a potential source to perform the 

proposed effort. 
 

5. Procurement by noncompetitive proposals. Procurement by noncompetitive 
proposals may be used only when one or more of the following circumstances 
apply: 

 

a. The item is available only from a single source; 
 
b. The public exigency or emergency for the requirement will not permit 

a delay resulting from competitive solicitation; 
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c. The DOE or MDE expressly authorizes noncompetitive proposals in 
response to a written request from the school district; or 

 

d. After solicitation of a number of sources, competition is determined 
inadequate. 

 
I. Competition.  The school district must have written procedures for procurement 

transactions.  These procedures must ensure that all solicitations: 
 
1. Incorporate a clear and accurate description of the technical requirements for 

the material, product, or service to be procured. Such description must not, in 
competitive procurements, contain features which unduly restrict competition. 
The description may include a statement of the qualitative nature of the 
material, product, or service to be procured and, when necessary, must set 
forth those minimum essential characteristics and standards to which it must 
conform if it is to satisfy its intended use. Detailed product specifications 

should be avoided if at all possible. When making a clear and accurate 
description of the technical requirements is impractical or uneconomical, a 
“brand name or equivalent” description may be used as a means to define the 
performance or other salient requirements of procurement.  The specific 
features of the named brand which must be met by offers must be clearly 
stated; and 
 

2. Identify all requirements which the offerors must fulfill and all other factors to 
be used in evaluating bids or proposals. 
 

J. The school district must ensure that all prequalified lists of persons, firms, or products 
which are used in acquiring goods and services are current and include enough qualified 
sources to ensure maximum open and free competition. Also, the school district must 
not preclude potential bidders from qualifying during the solicitation period. 

 
K. Non-federal entities are prohibited from contracting with or making subawards under 

“covered transactions” to parties that are suspended or debarred or whose principals 
are suspended or debarred.  “Covered transactions” include procurement contracts for 
goods and services awarded under a grant or cooperative agreement that are expected 
to equal or exceed $25,000. 

 
L. All nonprocurement transactions entered into by a recipient (i.e., subawards to 

subrecipients), irrespective of award amount, are considered covered transactions, 
unless they are exempt as provided in 2 C.F.R.  § 180.215. 

 
V. MANAGING EQUIPMENT AND SAFEGUARDING ASSETS  
 

A. Property Standards.  The school district must, at a minimum, provide the equivalent 
insurance coverage for real property and equipment acquired or improved with federal 
funds as provided to property owned by the non-federal entity.  Federally owned 
property need not be insured unless required by the terms and conditions of the 

federal award. 
 
The school district must adhere to the requirements concerning real property, 

equipment, supplies, and intangible property set forth in 2 C.F.R. §§ 200.311,  
200.314, and 200.315. 

 
B. Equipment 

 
Management requirements.  Procedures for managing equipment (including 

replacement equipment), whether acquired in whole or in part under a federal award, 
until disposition takes place will, at a minimum, meet the following requirements: 
 
1. Property records must be maintained that include a description of the 
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property; a serial number or other identification number; the source of the 

funding for the property (including the federal award identification number 
(FAIN)); who holds title; the acquisition date; the cost of the property; the 
percentage of the federal participation in the project costs for the federal 

award under which the property was acquired; the location, use, and condition 
of the property; and any ultimate disposition data, including the date of 
disposition and sale price of the property. 

 
2. A physical inventory of the property must be taken and the results reconciled 

with the property records at least once every two years. 
 

3. A control system must be developed to ensure adequate safeguards to prevent 
loss, damage, or theft of the property.  Any loss, damage, or theft must be 
investigated. 

 
4. Adequate maintenance procedures must be developed to keep property in 

good condition. 

 
5. If the school district is authorized or required to sell the property, proper sales 

procedures must be established to ensure the highest possible return. 
 

VI. FINANCIAL MANAGEMENT REQUIREMENTS 
 
A. Financial Management.  The school district’s financial management systems, including 

records documenting compliance with federal statues, regulations, and the terms and 
conditions of the federal award, must be sufficient to permit the preparation of reports 
required by general and program-specific terms and conditions; and the tracing of 
funds to a level of expenditures adequate to establish that such funds have been used 
according to the federal statutes, regulations, and the terms and conditions of the 
federal award. 

 

B. Payment.  The school district must be paid in advance, provided it maintains or 
demonstrates the willingness to maintain both written procedures that minimize the 

time elapsing between the transfer of funds and disbursement between the school 
district and the financial management systems that meet the standards for fund 
control. 

 

Advance payments to a school district must be limited to the minimum amounts 
needed and timed to be in accordance with the actual, immediate cash requirements 
of the school district in carrying out the purpose of the approved program or project.  
The timing and amount of advance payments must be as close as is administratively 
feasible to the actual disbursements by the non-federal entity for direct program or 
project costs and the proportionate share of any allowable indirect costs.  The school 
district must make timely payment to contractors in accordance with the contract 

provisions. 
 
C. Internal Controls.  The school district must establish and maintain effective internal 

control over the federal award that provides reasonable assurance that the school 

district is managing the federal award in compliance with federal statutes, regulations, 
and the terms and conditions of the federal award.  These internal controls should be 
in compliance with guidance in “Standards for Internal Control in the Federal 

Government,” issued by the Comptroller General of the United States, or the “Internal 
Control Integrated Framework,” issued by the Committee of Sponsoring Organizations 
of the Treadway Commission (COSO). 

 
The school district must comply with federal statutes, regulations, and the terms and 
conditions of the federal award. 

 
The school district must also evaluate and monitor the school district’s compliance with 
statutes, regulations, and the terms and conditions of the federal award. 
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The school district must also take prompt action when instances of noncompliance are 

identified, including noncompliance identified in audit findings. 
 
The school district must take reasonable measures to safeguard protected personally 

identifiable information considered sensitive consistent with applicable federal and 
state laws regarding privacy and obligations of confidentiality. 

 
VII. ALLOWABLE USE OF FUNDS AND COST PRINCIPLES 
 

A. Allowable Use of Funds.  The school district administration and board will enforce 
appropriate procedures and penalties for program, compliance, and accounting staff 

responsible for the allocation of federal grant costs based on their allowability and 
their conformity with federal cost principles to determine the allowability of costs. 
 

B. Definitions 
 
1. “Allowable cost” means a cost that complies with all legal requirements that 

apply to a particular federal education program, including statutes, 
regulations, guidance, applications, and approved grant awards. 
 

2. “Education Department General Administrative Regulations (EDGAR)” means a 
compilation of regulations that apply to federal education programs.  These 
regulations contain important rules governing the administration of federal 
education programs and include rules affecting the allowable use of federal 

funds (including rules regarding allowable costs, the period of availability of 
federal awards, documentation requirements, and grants management 
requirements).  EDGAR can be accessed at: 
http://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html. 
 

3. “Omni Circular” or “2 C.F.R. Part 200s” or “Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards” 

means federal cost principles that provide standards for determining whether 
costs may be charged to federal grants. 

 
4. “Advance payment” means a payment that a federal awarding agency or 

passthrough entity makes by any appropriate payment mechanism, including a 
predetermined payment schedule, before the non-federal entity disburses the 

funds for program purposes. 
 

C. Allowable Costs. The following items are costs that may be allowable under the 2 
C.F.R. Part 200s under specific conditions: 
 
1. Advisory councils; 

 

2. Audit costs and related services; 
 

3. Bonding costs; 
 

4. Communication costs; 
 

5. Compensation for personal services; 

 
6. Depreciation and use allowances; 

 
7. Employee morale,  health, and welfare costs; 

 
8. Equipment and other capital expenditures; 

 
9. Gains and losses on disposition of depreciable property and other capital 

assets and substantial relocation of federal programs; 
 

http://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html
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10. Insurance and indemnification; 

 
11. Maintenance, operations, and repairs; 

 

12. Materials and supplies costs; 
 

13. Meetings and conferences; 
 

14. Memberships, subscriptions, and professional activity costs; 
 

15. Security costs; 

 
16. Professional service costs; 

 
17. Proposal costs; 

 
18. Publication and printing costs; 

 
19. Rearrangement and alteration costs; 

 
20. Rental costs of building and equipment; 

 
21. Training costs; and 

 

22. Travel costs. 
 

D. Costs Forbidden by Federal Law.  2 CFR Part 200s and EDGAR identify certain costs 
that may never be paid with federal funds.  The following list provides examples of 
such costs.  If a cost is on this list, it may not be supported with federal funds.  The 
fact that a cost is not on this list does not mean it is necessarily permissible.  Other 
important restrictions apply to federal funds, such as those items detailed in the 2 CFR 

Part 200s; thus, the following list is not exhaustive: 
 

1. Advertising and public relations costs (with limited exceptions), including 
promotional items and memorabilia, models, gifts, and souvenirs; 

 
2. Alcoholic beverages; 

 
3. Bad debts; 

 
4. Contingency provisions (with limited exceptions); 

 
5. Fundraising and investment management costs (with limited exceptions); 

 

6. Donations; 
 

7. Contributions; 
 

8. Entertainment (amusement, diversion, and social activities and any associated 
costs); 

 

9. Fines and penalties; 
 

10. General government expenses (with limited exceptions pertaining to Indian 
tribal governments and Councils of Government (COGs)); 

 
11. Goods or services for personal use; 

 
12. Interest, except interest specifically stated in 2 C.F.R. § 200.441 as allowable; 

 
13. Religious use; 
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14. The acquisition of real property (unless specifically permitted by programmatic 
statute or regulations, which is very rare in federal education programs); 

 

15. Construction (unless specifically permitted by programmatic statute or 
regulations, which is very rare in federal education programs); and 

 
16. Tuition charged or fees collected from students applied toward meeting 

matching, cost sharing, or maintenance of effort requirements of a program. 
 

E. Program Allowability 

 
1. Any cost paid with federal education funds must be permissible under the 

federal program that would support the cost. 
 
2. Many federal education programs detail specific required and/or allowable uses 

of funds for that program.  Issues such as eligibility, program beneficiaries, 

caps or restrictions on certain types of program expenses, other program 
expenses, and other program specific requirements must be considered when 
performing the programmatic analysis. 

 
3. The two largest federal K-12 programs, Title I, Part A, and the Individuals with 

Disabilities Education Act (IDEA), do not contain a use of funds section 
delineating the allowable uses of funds under those programs.  In those cases, 

costs must be consistent with the purposes of the program in order to be 
allowable. 
 

F. Federal Cost Principles 
 

1. The Omni Circular defines the parameters for the permissible uses of federal 
funds.  While many requirements are contained in the Omni Circular, it 

includes five core principles that serve as an important guide for effective 
grant management.  These core principles require all costs to be: 

 
a. Necessary for the proper and efficient performance or administration 

of the program. 
 

b. Reasonable.  An outside observer should clearly understand why a 
decision to spend money on a specific cost made sense in light of the 
cost, needs, and requirements of the program. 
 

c. Allocable to the federal program that paid for the cost.  A program 
must benefit in proportion to the amount charged to the federal 
program – for example, if a teacher is paid 50% with Title I funds, the 

teacher must work with the Title I program/students at least 50% of 
the time.  Recipients also need to be able to track items or services 
purchased with federal funds so they can prove they were used for 
federal program purposes. 

 
d. Authorized under state and local rules.  All actions carried out with 

federal funds must be authorized and not prohibited by state and local 

laws and policies. 
 

e. Adequately documented.  A recipient must maintain proper 
documentation so as to provide evidence to monitors, auditors, or 
other oversight entities of how the funds were spent over the lifecycle 
of the grant. 

 
G. Program Specific Fiscal Rules.  The Omni Circular also contains specific rules on 

selected items of costs.  Costs must comply with these rules in order to be paid with 
federal funds. 
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1. All federal education programs have certain program specific fiscal rules that 
apply.  Determining which rules apply depends on the program; however, 
rules such as supplement, not supplant, maintenance of effort, comparability, 

caps on certain uses of funds, etc., have an important impact when analyzing 
whether a particular cost is permissible. 
 

2. Many state-administered programs require local education agencies (LEAs) to 
use federal program funds to supplement the amount of state, local, and, in 
some cases, other federal funds they spend on education costs and not to 
supplant (or replace) those funds.  Generally, the “supplement, not supplant” 

provision means that federal funds must be used to supplement the level of 
funds from non-federal sources by providing additional services, staff, 
programs, or materials.  In other words, federal funds normally cannot be 
used to pay for things that would otherwise be paid for with state or local 
funds (and, in some cases, with other federal funds). 
 

3. Auditors generally presume supplanting has occurred in three situations: 
 
a. School district uses federal funds to provide services that the school 

district is required to make available under other federal, state, or local 
laws. 
 

b. School district uses federal funds to provide services that the school 

district provided with state or local funds in the prior year. 
 

c. School district uses Title I, Part A, or Migrant Education Program funds 
to provide the same services to Title I or Migrant students that the 
school district provides with state or local funds to nonparticipating 
students. 

 

4. These presumptions apply differently in different federal programs and also in 
schoolwide program schools.  Staff should be familiar with the supplement not 

supplant provisions applicable to their program. 
 

H. Approved Plans, Budgets, and Special Conditions 
 

1. As required by the Omni Circular, all costs must be consistent with approved 
program plans and budgets. 
 

2. Costs must also be consistent with all terms and conditions of federal awards, 
including any special conditions imposed on the school district’s grants. 
 

I. Training 

 
1. The school district will provide training on the allowable use of federal funds to 

all staff involved in federal programs. 
 

2. The school district will promote coordination between all staff involved in 
federal programs through activities, such as routine staff meetings and 
training sessions. 

 
J. Employee Sanctions.  Any school district employee who violates this policy will be 

subject to discipline, as appropriate, up to and including the termination of 
employment. 

 
VIII. COMPENSATION – PERSONAL SERVICES EXPENSES AND REPORTING 

 
A. Compensation – Personal Services 

 
Costs of compensation are allowable to the extent that they satisfy the specific 
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requirements of the Uniform Grant Guidance and that the total compensation for 

individual employees: 
 

1. Is reasonable for the services rendered and conforms to the established 

written policy of the school district consistently applied to both federal and 
non-federal activities; and 

 
2. Follows an appointment made in accordance with a school district’s written 

policies and meets the requirements of federal statute, where applicable. 
 

Unless an arrangement is specifically authorized by a federal awarding agency, a 

school district must follow its written non-federal, entitywide policies and practices 
concerning the permissible extent of professional services that can be provided outside 
the school district for non-organizational compensation. 
 

B. Compensation – Fringe Benefits 
 

1. During leave. 
 

The costs of fringe benefits in the form of regular compensation paid to 
employees during periods of authorized absences from the job, such as for 
annual leave, family-related leave, sick leave, holidays, court leave, military 
leave, administrative leave, and other similar benefits, are allowable if all of 
the following criteria are met: 

 
a. They are provided under established written leave policies; 

 
b. The costs are equitably allocated to all related activities, including 

federal awards; and 
 

c. The accounting basis (cash or accrual) selected for costing each type 

of leave is consistently followed by the school district. 
 

2. The costs of fringe benefits in the form of employer contributions or expenses 
for social security; employee life, health, unemployment, and worker’s 
compensation insurance (except as indicated in 2 C.F.R. § 200.447(d)); 
pension plan costs; and other similar benefits are allowable, provided such 

benefits are granted under established written policies.  Such benefits must be 
allocated to federal awards and all other activities in a manner consistent with 
the pattern of benefits attributable to the individuals or group(s) of employees 
whose salaries and wages are chargeable to such federal awards and other 
activities and charged as direct or indirect costs in accordance with the school 
district’s accounting practices. 

 

3. Actual claims paid to or on behalf of employees or former employees for 
workers’ compensation, unemployment compensation, severance pay, and 
similar employee benefits (e.g., post-retirement health benefits) are allowable 
in the year of payment provided that the school district follows a consistent 

costing policy. 
 
4. Pension plan costs may be computed using a pay-as-you-go method or an 

acceptable actuarial cost method in accordance with the written policies of the 
school district. 

 
5. Post-retirement costs may be computed using a pay-as-you-go method or an 

acceptable actuarial cost method in accordance with established written 
policies of the school district. 

 
6. Costs of severance pay are allowable only to the extent that, in each case, 

severance pay is required by law; employer-employee agreement; established 
policy that constitutes, in effect, an implied agreement on the school district’s 
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part; or circumstances of the particular employment. 

 
C. Insurance and Indemnification.  Types and extent and cost of coverage are in 

accordance with the school district’s policy and sound business practice. 

 
D. Recruiting Costs.  Short-term, travel visa costs (as opposed to longer-term, 

immigration visas) may be directly charged to a federal award, so long as they are: 
 

1. Critical and necessary for the conduct of the project; 
 
2. Allowable under the cost principles set forth in the Uniform Grant Guidance; 

 
3. Consistent with the school district’s cost accounting practices and school 

district policy; and 
 
4. Meeting the definition of “direct cost” in the applicable cost principles of the 

Uniform Grant Guidance. 

 
E. Relocation Costs of Employees.  Relocation costs are allowable, subject to the 

limitations described below, provided that reimbursement to the employee is in 
accordance with the school district’s reimbursement policy. 

 
F. Travel Costs.  Travel costs may be charged on an actual cost basis, on a per diem or 

mileage basis in lieu of actual costs incurred, or on a combination of the two, provided 

the method used is applied to an entire trip and not to selected days of the trip, and 
results in charges consistent with those normally allowed in like circumstances in the 
school district’s non-federally funded activities and in accordance with the school 
district’s reimbursement policies. 

 
Costs incurred by employees and officers for travel, including costs of lodging, other 
subsistence, and incidental expenses, must be considered reasonable and otherwise 

allowable only to the extent such costs do not exceed charges normally allowed by the 
school district in its regular operations according to the school district’s written 

reimbursement and/or travel policies. 
 
In addition, when costs are charged directly to the federal award, documentation must 
justify the following: 

 
1. Participation of the individual is necessary to the federal award; and 
 
2. The costs are reasonable and consistent with the school district’s established 

travel policy. 
 
Temporary dependent care costs above and beyond regular dependent care that 

directly results from travel to conferences is allowable provided the costs are: 
 
1. A direct result of the individual’s travel for the federal award; 
 

2. Consistent with the school district’s documented travel policy for all school 
district travel; and 

 

3. Only temporary during the travel period. 
 

[Note:  Noncompliance. If a school district fails to comply with federal statutes, 
regulations, or the terms and conditions of a federal award, the DOE or MDE may 
impose additional conditions, as described in 2 C.F.R. § 200.207 (Specific 
Conditions).  If the DOE or MDE determines that noncompliance cannot be remedied 

by imposing additional conditions, the DOE or MDE may take one or more of the 
following actions, as appropriate under the circumstances: 1) Temporarily withhold 
cash payments pending correction of the deficiency by the school district or more 
severe enforcement action by the DOE or MDE; 2) Disallow (that is, deny both use of 
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funds and any applicable matching credit for) all or part of the cost of the activity or 

action not in compliance; 3) Wholly or partly suspend or terminate the federal 
award; 4) Initiate suspension or debarment proceedings as authorized under 2 
C.F.R. Part 180 and DOE regulations (or, in the case of MDE, recommend such a 

proceeding be initiated by the DOE); 5) Withhold further federal awards for the 
project or program; and/or 6) Take other remedies that may be legally available.] 
 

 
Legal References: 2 C.F.R. § 200.12 (Capital Assets) 
   2 C.F.R. § 200.112 (Conflict of Interest) 
   2 C.F.R. § 200.113 (Mandatory Disclosures) 

   2 C.F.R. § 200.205(d) (Federal Awarding Agency Review of Risk Posed by 
Applicants) 

   2 C.F.R. § 200.212 (Suspension and Debarment) 
   2 C.F.R. § 200.300(b) (Statutory and National Policy Requirements) 
   2 C.F.R. § 200.302 (Financial Management) 
   2 C.F.R. § 200.303 (Internal Controls) 

   2 C.F.R. § 200.305(b)(1) (Payment) 
   2 C.F.R. § 200.310 (Insurance Coverage) 
   2 C.F.R. § 200.311 (Real Property) 
   2 C.F.R. § 200.313(d) (Equipment) 
   2 C.F.R. § 200.314 (Supplies)  
   2 C.F.R. § 200.315 (Intangible Property) 
   2 C.F.R. § 200.318 (General Procurement Standards) 

   2 C.F.R. § 200.319(c) (Competition) 
   2 C.F.R. § 200.320 (Methods of Procurement to be Followed) 
   2 C.F.R. § 200.321 (Contracting with Small and Minority Businesses, Women’s 

Business Enterprises, and Labor Surplus Area Firms) 
   2 C.F.R. § 200.328 (Monitoring and Reporting Program Performance) 
   2 C.F.R. § 200.338 (Remedies for Noncompliance) 
   2 C.F.R. § 200.403(c) (Factors Affecting Allowability of Costs) 

   2 C.F.R. § 200.430 (Compensation – Personal Services) 
   2 C.F.R. § 200.431 (Compensation – Fringe Benefits) 

   2 C.F.R. § 200.447 (Insurance and Indemnification) 
   2 C.F.R. § 200.463 (Recruiting Costs) 
   2 C.F.R. § 200.464 (Relocation Costs of Employees) 
   2 C.F.R. § 200.473 (Transportation Costs) 

   2 C.F.R. § 200.474 (Travel Costs) 
 
Cross References: MSBA/MASA Model Policy 208 (Development, Adoption, and Implementation of 

Policies) 
   MSBA/MASA Model Policy 210 (Conflict of Interest – School Board Members) 

 MSBA/MASA Model Policy 210.1 (Conflict of Interest – Charter School Board 
Members) 

 MSBA/MASA Model Policy 412 (Expense Reimbursement) 
 MSBA/MASA Model Policy 701 (Establishment and Adoption of School District 

Budget) 
 MSBA/MASA Model Policy 701.1 (Modification of School District Budget) 

 MSBA/MASA Model Policy 702 (Accounting) 
 MSBA/MASA Model Policy 703 (Annual Audit) 
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Adopted: ______________ MSBA/MASA Model Policy 722 

 Orig. 2017 
Revised: ______________ 
 

 
722 PUBLIC DATA REQUESTS 
 

[Note:  School districts are required by statute to establish procedures consistent 
with the Minnesota Government Data Practices Act for public data requests.] 

 
I. PURPOSE 

 
The school district recognizes its responsibility relative to the collection, maintenance, and 
dissemination of public data as provided in state statutes. 

 
II. GENERAL STATEMENT OF POLICY 

 

The school district will comply with the requirements of the Minnesota Government Data 
Practices Act, Minn. Stat. Ch. 13 (MGDPA), and Minn. Rules Parts 1205.0100-1205.2000 in 
responding to requests for public data. 
 

III. DEFINITIONS 
 
A. Government Data 

 
“Government data” means all recorded information that the school district has, 
including paper, email, flash drives, CDs, DVDs, photographs, etc. 
 

B. Inspection 
 
“Inspection” means the visual inspection of paper and similar types of government 

data.  Inspection does not include printing copies by the school district, unless printing 
a copy is the only method to provide for inspection of the data.  For data stored in 

electronic form and made available in electronic form on a remote access basis to the 
public by the school district, inspection includes remote access to the data by the 
public and the ability to print copies of or download the data on the public’s own 
computer equipment. 

 
C. Public Data 

 
“Public data” means all government data collected, created, received, maintained, or 
disseminated by the school district, unless classified by statute, temporary 
classification pursuant to statute, or federal law, as nonpublic or protected nonpublic; 
or, with respect to data on individuals, as private or confidential. 

 
 D. Responsible Authority 

 
 “Responsible authority” means the individual designated by the school board as the 

individual responsible for the collection, use, and dissemination of any set of data on 
individuals, government data, or summary data, unless otherwise provided by state 
law. Until an individual is designated by the school board, the responsible authority is 

the superintendent. 
 

 E. Summary Data 
 

“Summary data” means statistical records and reports derived from data on 
individuals but in which individuals are not identified and from which neither their 

identities nor any other characteristic that could uniquely identify an individual is 
ascertainable. 
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IV. REQUESTS FOR PUBLIC DATA  

 
A. All requests for public data must be made in writing directed to the responsible 

authority. 

 
1. A request for public data must include the following information: 

 
a. Date the request is made; 
 
b. A clear description of the data requested; 

 

c. Identification of the form in which the data is to be provided (e.g., 
inspection, copying, both inspection and copying, etc.); and 

 
d. Method to contact the requestor (such as phone number, address, or 

email address). 
 

2. A requestor is not required to explain the reason for the data request. 
 

3. The identity of the requestor is public, if provided, but cannot be required by 
the government entity. 
 

4. The responsible authority may seek clarification from the requestor if the 
request is not clear before providing a response to the data request. 

 
B. The responsible authority will respond to a data request at reasonable times and 

places as follows: 
 
1. The responsible authority will notify the requestor in writing as follows: 

 
a. The requested data does not exist; or 

 
b. The requested data does exist but either all or a portion of the data is 

not accessible to the requestor; or 
 

(1) If the responsible authority determines that the requested data 
is classified so that access to the requestor is denied, the 

responsible authority will inform the requestor of the 
determination in writing, as soon thereafter as possible, and 
shall cite the specific statutory section, temporary 
classification, or specific provision of federal law on which the 
determination is based. 

 
(2) Upon the request of a requestor who is denied access to data, 

the responsible authority shall certify in writing that the 
request has been denied and cite the specific statutory section, 
temporary classification, or specific provision of federal law 
upon which the denial was based. 

 
c. The requested data does exist and provide arrangements for 

inspection of the data, identify when the data will be available for pick-

up, or indicate that the data will be sent by mail.  If the requestor does 
not appear at the time and place established for inspection of the data 
or the data is not picked up within ten (10) business days after the 
requestor is notified, the school district will conclude that the data is 
no longer wanted and will consider the request closed.  

 

2. The school district’s response time may be affected by the size and complexity 
of the particular request, including necessary redactions of the data, and also 
by the number of requests made within a particular period of time. 
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3. The school district will provide an explanation of technical terminology, 

abbreviations, or acronyms contained in the responsive data on request. 
 

4. The school district is not required by the MGDPA to create or collect new data 

in response to a data request, or to provide responsive data in a specific form 
or arrangement if the school district does not keep the data in that form or 
arrangement.   
 

5. The school district is not required to respond to questions that are not about a 
particular data request or requests for data in general. 
 

V. REQUEST FOR SUMMARY DATA  
 
A. A request for the preparation of summary data shall be made in writing directed to the 

responsible authority. 
 
1. A request for the preparation of summary data must include the following 

information: 
 

a. Date the request is made; 
 

b. A clear description of the data requested; 
 

c. Identify the form in which the data is to be provided (e.g., inspection, 

copying, both inspection and copying, etc.); and 
 

d. Method to contact requestor (phone number, address, or email 
address). 
 

B. The responsible authority will respond within ten (10) business days of the receipt of a 
request to prepare summary data and inform the requestor of the following: 

 
1. The estimated costs of preparing the summary data, if any; and 

 
2. The summary data requested; or 

 
3. A written statement describing a time schedule for preparing the requested 

summary data, including reasons for any time delays; or 
 

4. A written statement describing the reasons why the responsible authority has 
determined that the requestor’s access would compromise the private or 
confidential data. 
 

C. The school district may require the requestor to pre-pay all or a portion of the cost of 

creating the summary data before the school district begins to prepare the summary 
data. 
 

VI. COSTS 

 
A. Public Data 

 

1. The school district will charge for copies provided as follows: 
 
a. 100 or fewer pages of black and white, letter or legal sized paper 

copies will be charged at 25 cents for a one-sided copy or 50 cents for 
a two-sided copy. 
 

b. More than 100 pages or copies on other materials are charged based 
upon the actual cost of searching for and retrieving the data and 
making the copies or electronically sending the data, unless the cost is 
specifically set by statute or rule. 



722-4 

 

 

(1) The actual cost of making copies includes employee time, the 
cost of the materials onto which the data is copied (paper, CD, 
DVD, etc.), and mailing costs (if any). 

 
(2) Also, if the school district does not have the capacity to make 

the copies, e.g., photographs, the actual cost paid by the 
school district to an outside vendor will be charged. 
 

2. All charges must be paid for in cash in advance of receiving the copies. 
 

B. Summary Data 
 
1. Any costs incurred in the preparation of summary data shall be paid by the 

requestor prior to preparing or supplying the summary data. 
 

2. The school district may assess costs associated with the preparation of 

summary data as follows: 
 
a. The cost of materials, including paper, the cost of the labor required to 

prepare the copies, any schedule of standard copying charges 
established by the school district, any special costs necessary to 
produce such copies from a machine-based record-keeping system, 
including computers and microfilm systems; 

  
b. The school district may consider the reasonable value of the summary 

data prepared and, where appropriate, reduce the costs assessed to 
the requestor. 

 
 
Data Practices Contacts 

 
Responsible Authority: 

[Name] 
[Location] 
[Phone number; email address] 
 

 
 
Data Practices Compliance Official: 
[Name] 
[Location] 
[Phone number; email address] 
 

Data Practices Designee(s):   
[Name] 
[Location] 
[Phone number; email address] 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

  
Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
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802 DISPOSITION OF OBSOLETE EQUIPMENT AND MATERIAL 

 

[Note: The provisions of this policy substantially reflect statutory requirements.] 

 

I. PURPOSE 

 

The purpose of this policy is to provide guidelines for the superintendent to assist in timely 

disposition of obsolete equipment and material. 

 

II. GENERAL STATEMENT OF POLICY 

 

Effective use of school building space, and consideration for safety of personnel, will at times 

require disposal of obsolete equipment and material. 

 

III. DEFINITIONS 

 

A. “Contract” means an agreement entered into by the school district for the sale of 

supplies, materials, or equipment. 

 

B. “Official newspaper” is a regular issue of a qualified legal newspaper. 

 

IV. MANNER OF DISPOSITION 

 

A. Authorization 

 

The superintendent shall be authorized to dispose of obsolete equipment and materials 

by selling it at a fair price consistent with the procedures outlined in this policy.  Any 

sale exceeding the minimum amount for which bids are required must first be 

specifically authorized by the school board.  The superintendent shall be authorized to 

properly dispose of used books, materials, and equipment deemed to have little or no 

value. 

 

B. Contracts Over $175,000 

 

1. If the value of the equipment or materials is estimated to exceed $175,000, 

sealed bids shall be solicited by two weeks’ published notice in the official 

newspaper.  This notice shall state the time and place of receiving bids and 

contain a brief description of the subject matter.  Additional publication in the 

official newspaper or elsewhere may be made as the school board shall deem 

necessary. 

 

2. The sale shall be awarded to the highest responsible bidder, be duly executed 

in writing, and be otherwise conditioned as required by law. 

 

3. A record shall be kept of all bids, with names of bidders and amounts of bids, 

and an indication of the successful bid.  A bid containing an alteration or 

erasure of any price contained in the bid which is used in determining the 

highest responsible bid shall be rejected unless the alteration or erasure is 

corrected by being crossed out and the correction printed in ink or typewritten 

adjacent thereto and initialed in ink by the person signing the bid. 
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4. In the case of identical high bids from two or more bidders, the school board 

may, at its discretion, utilize negotiated procurement methods with the tied 

high bidders so long as the price paid does not go below the high tied bid 

price.  In the case where only a single bid is received, the school board may, 

at its discretion, negotiate a mutually agreeable contract with the bidder so 

long as the price paid does not fall below the original bid.  If no satisfactory 

bid is received, the board may readvertise. 

 

5. All bids obtained shall be kept on file for a period of at least one year after 

their receipt.  Every contract made without compliance with the foregoing 

provisions shall be void. 

 

6. Data submitted by a business to a school in response to a request for bids are 

private until opened.  Once opened, the name of the bidder and the dollar 

amount specified become public; all other data are private until completion of 

the selection process, meaning the school has completed its evaluation and 

ranked the responses.  After completion of the selection process, all data 

submitted by all bidders are public except trade secret data.  If all responses 

are rejected prior to completion of the selection process, all data remain 

private, except the name of the bidder and the dollar amount specified which 

were made public at the bid opening for one year from the proposed opening 

date or until resolicitation results in completion of the selection process or until 

a determination is made to abandon the purchase, whichever occurs sooner, 

at which point the remaining data becomes public.  Data created or 

maintained by the school district as part of the selection or evaluation process 

are protected as nonpublic data until completion of the selection or evaluation 

process.  At that time, the data are public with the exception of trade secret 

data. 

 

C. Contracts From $25,000 to $175,000 

 

If the amount of the sale is estimated to exceed $25,000 but not to exceed $175,000, 

the contract may be made either upon sealed bids in the manner directed above or by 

direct negotiation, by obtaining two or more quotations for the purchase or sale when 

possible, and without advertising for bids or otherwise complying with the 

requirements of competitive bidding notice.  All quotations obtained shall be kept on 

file for a period of at least one year after receipt. 

 

D. Contracts $25,000 or Less 

 

If the amount of the sale is estimated to be $25,000 or less, the contract may be 

made either upon quotation or in the open market, in the discretion of the school 

board.  The sale in the open market may be by auction.  If the contract is made on 

quotation, it shall be based, so far as practicable, on at least two quotations which 

shall be kept on file for a period of at least one year after receipt. 

 

E. Electronic Sale of Surplus Supplies, Materials, and Equipment 

 

Notwithstanding the other procedural requirements of this policy, the school district 

may contract to sell supplies, materials, and equipment which is surplus, obsolete, or 

unused through an electronic selling process in which purchasers compete to purchase 

the supplies, materials, or equipment at the highest purchase price in an open and 

interactive environment. 
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F. Notice of Quotation 

 

Notice of procedures to receive quotations shall be given by publication or other 

means as appropriate to provide reasonable notice to the public. 

 

G. Sales to Employees 

 

No officer or employee of the school district shall sell or procure for sale or possess or 

control for sale to any other officer or employee of the school district any property or 

materials owned by the school district unless the property and materials are not 

needed for public purposes and are sold to a school district employee after reasonable 

public notice, at a public auction or by sealed response, if the employee is not directly 

involved in the auction or sale process.  Reasonable notice shall include at least one 

week’s published or posted notice.  A school district employee may purchase no more 

than one motor vehicle from the school district at any one auction.  This section shall 

not apply to the sale of property or materials acquired or produced by the school 

district for sale to the general public in the ordinary course of business.  Nothing in 

this section shall prohibit an employee of the school district from selling or possessing 

for sale public property if the sale or possession for sale is in the ordinary course of 

business or the normal course of the employee’s duties. 

 

H. Exceptions for Surplus School Computers 

 

1. A school district may bypass the requirements for competitive bidding and is 

not subject to any other laws relating to school district contracts if it is 

disposing of surplus school computer and related equipment, including a tablet 

device, by conveying the property and title to: 

 

 1 a. another school district; 

 

 2 b. the state department of corrections; 

 

 3 c. the board of trustees of Minnesota State Colleges and Universities; or 

 

 4 d. the family of a student residing in the district whose total family 

income meets the federal definition of poverty; or. 

 

 e. a charitable organization under section 501(c)(3) of the Internal 

Revenue Code that is registered with the attorney general’s office for 

educational use. 

 

2. If surplus school computers are not disposed of as described in Paragraph 1., 

upon adoption of a written resolution of the school board, when updating or 

replacing school computers, including tablet devices, used primarily by 

students, the school district may sell or give used computers or tablets to 

qualifying students at the price specified in the written resolution.  A student is 

eligible to apply to the school board for a computer or tablet under this 

subdivision if the student is currently enrolled in the school and intends to 

enroll in the school in the year following the receipt of the computer or tablet.  

If more students apply for computers or tablets than are available, the school 

must first qualify students whose families are eligible for free or reduced-price 

meals and then dispose of the remaining computers or tablets by lottery. 
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Legal References: Minn. Stat. § 13.591 (Business Data) 

Minn. Stat. § 15.054 (Public Employees Not to Purchase Merchandise from 

Governmental Agencies; Exceptions; Penalty) 

Minn. Stat. § 123B.29 (Sale of School Building at Auction) 

Minn. Stat. § 123B.52 (Contracts) 

Minn. Stat. § 471.345 (Uniform Municipal Contracting Law) 

Minn. Stat. § 645.11 (Published Notice) 

 

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “F” (School District 

Contract and Bidding Procedures) 
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MANDATORY COVID-19 VACCINATION OR TESTING          491  

AND FACE COVERINGS 

 

 

I. PURPOSE 

 

The purpose of this policy is to comply with federal and state legal requirements related to 

the health and safety of school district students, staff and visitors due to the COVID-19 

pandemic. The school district’s intent is that this policy meet, and should be read consistent 

with, the procedures mandated by the Occupational Safety and Health Administration’s 

(“OSHA’s”) Emergency Temporary Standard on Vaccination and Testing (“ETS”) (see 29 

C.F.R. § 1910.501) as adopted by the Minnesota Occupational Safety and Health 

Administration (“MNOSHA”), to the extent these regulations are adopted and enforceable. 

This policy shall be governed by the laws of, and applicable to, the State of Minnesota. If 

any part of this policy is construed to be in violation of any law, it shall not be enforced, 

but portions remaining valid shall remain in full force and effect. 

 

II. SCOPE 

 

This policy applies to all employees of the school district, both full and part-time. For 

purposes of this policy, the term “employees” includes all part-time employees, student 

employees, and temporary or seasonal employees, but does not apply to volunteers, 

independent contractors, employees who are employed through a staffing agency, or 

employees who do not report to a workplace where other employees or students are present, 

except as modified by law. 

 

III. DEFINITIONS 

 

A. “Authorized telehealth proctor” means someone who is trained to observe sample 

collection and provide instructions and result interpretation assistance to 

individuals taking a COVID-19 test. 

 

B. “COVID-19 antigen test” means an in vitro diagnostic test used to detect active 

SARS-CoV-2 infection approved or authorized for emergency use by the U.S. Food 

and Drug Administration (“FDA”). 

 

C. “COVID-19 nucleic acid amplification test (“NAAT”)” means a molecular test that 

detects the ribonucleic acid (“RNA”) sequences that compromise the genetic 

material of the virus approved or authorized for emergency use by the FDA. 

 

 

IV. OVERVIEW AND GENERAL INFORMATION 

 

A. Any employee that chooses to be vaccinated against COVID-19 must be fully 

vaccinated no later than January 10, 2022. Any employee not fully vaccinated by 

January 10, 2022, will be subject to the regular testing and face covering 

requirements of this policy until fully vaccinated. 
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B. Employees must provide the District with proof of vaccination. Employees will be 

considered fully vaccinated two weeks after receiving the requisite number of doses 

of a COVID-19 vaccine. Employees will be considered partially vaccinated if they 

received only one dose of a two-dose vaccine. This policy does not require booster 

vaccinations. 

 

C. Employees are responsible for scheduling their own vaccination appointments 

through their medical provider or pharmacy. The school district may hold vaccine 

clinics that the employee may attend, but the availability of a vaccine clinic does 

not shift the responsibility of obtaining a vaccination from the employee. 

 

D. An employee who does not comply with this policy will be subject to disciplinary 

action as set forth in School District policy and the employee’s collective 

bargaining agreement (“CBA”) or employment contract or other agreement, to the 

extent applicable. 

 

V. VACCINATION STATUS AND ACCEPTABLE FORMS OF PROOF OF 

VACCINATION 

 

A. All vaccinated employees are required to provide proof of full COVID-19 

vaccination, regardless of where they are vaccinated, and even if employees 

received a vaccination through a school district sponsored clinic. Proof must be 

provided before January 10, 2022. If the school district does not receive proof of 

full vaccination from an employee by January 10, 2022, that employee will be 

considered unvaccinated until such proof is received. 

 

B. Proof of vaccination must be submitted to Executive Director of Organizational 

Development and Administrative Services, John Alberts, or designee. Acceptable 

submissions include emailing a copy of the proof of vaccination, providing a 

physical copy of the proof of vaccination, or bringing the proof of vaccination for 

the Executive Director of Organizational Development and Administrative 

Services, John Alberts, or designee to copy. 

 

C. Acceptable Proof of Vaccination Status 

 

The following forms of proof of vaccination status will be accepted:  

 

1. The record of immunization from a healthcare provider or pharmacy;  

 

2. A copy of the COVID-19 vaccination Record Card;  

 

3. A copy of medical records documenting the vaccination;  

 

4. A copy of immunization records from a public health, state, or tribal 

immunization information system; or  

 

5. A copy of any other official documentation that contains the type of vaccine 

administered, date(s) of administration, and the name of the healthcare 
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professional(s) or clinic site(s) administering the vaccine(s). 

 

D. Proof of vaccination must include the employee’s name and should include the type 

of vaccine administered, the date(s) of administration, and the name of the 

healthcare professional(s) or clinic site(s) that administered the vaccine. In some 

cases, state immunization records may not include one or more of these data fields, 

such as clinic site. In those circumstances the school district will accept the state 

immunization record as acceptable proof of vaccination. 

 

E. If an employee is unable to produce one of these acceptable forms of proof of 

vaccination, despite attempts to do so (e.g., by trying to contact the vaccine 

administrator or state health department), the employee can provide a signed and 

dated statement attesting to his/her vaccination status (fully vaccinated or partially 

vaccinated); attesting that the employee lost and is otherwise unable to produce one 

of the other forms of acceptable proof; and including the following language:  

 

“I declare (or certify, verify, or state) that this statement about my 

vaccination status is true and accurate. I understand that knowingly 

providing false information regarding my vaccination status on this 

form may subject me to criminal penalties.” 

 

Employees who attest to their vaccination status in this manner shall, to the best of 

their recollection, include in their attestation the type of vaccine administered, the 

date(s) of the administration, and the name of the healthcare professional(s) or 

clinic site(s) administering the vaccine. 

 

F. To satisfy this policy, the COVID-19 vaccine must be approved or authorized for 

emergency use by the Federal Food and Drug Administration (“FDA”) or listed for 

emergency use by the World Health Organization (“WHO”).  

 

VI. SUPPORTING COVID-19 VACCINATION 

 

A. An employee may take up to four hours of paid leave per dose to travel to the 

vaccination site, receive a COVID-19 vaccination, and return to work. A maximum 

of eight hours of paid leave will be provided for employees receiving two primary 

doses. Paid leave provided for obtaining a COVID-19 vaccination will not affect or 

reduce any accrued leave time (e.g., vacation or sick leave). If an employee does 

not require the full use of four or eight hours to obtain the vaccine, only the 

necessary amount of duty time will be granted. Employees who take longer than 

four or eight hours to obtain the vaccine must send their supervisor an email 

documenting the reason for the additional time. Any additional time requested will 

be granted, if reasonable, but will not be paid by the school district. An employee 

may elect, however, to substitute accrued paid leave in lieu of unpaid leave. 

Employees vaccinated outside of their approved work hours will not be 

compensated unless previously agreed to in writing by the school district.  

 

B. Employees may utilize up to two workdays of accrued paid sick leave immediately 

following receipt of each primary dose if they experience side effects from the 
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COVID-19 vaccination that prevent them from working. Employees who have no 

accrued sick leave will be granted up to two days of additional paid sick leave 

immediately following each primary dose, if necessary, upon written approval by 

the school district. 

 

C. Employees are to follow the school district procedures in requesting sick leave for 

duty time missed to obtain the COVID-19 vaccine or sick leave to recover from 

side effects.  

 

D. Paid leave will not be provided by the school district for booster shots for 

employees who have been fully vaccinated. 

 

E. Nothing in this policy should be construed to create a right to paid leave for any 

vaccination other than the one or two primary COVID-19 vaccination doses. 

 

VII. ACCOMMODATION REQUESTS 

 

Employees may request an accommodation from this vaccination policy if the vaccine is 

medically contraindicated for them or medical necessity requires a delay in vaccination. 

Employees also may be legally entitled to a reasonable accommodation if they cannot be 

vaccinated, test for COVID-19, and/or wear a face covering (as otherwise required by 

this policy) because of a disability, or if the provisions in this policy for vaccination, 

and/or testing for COVID-19, and/or wearing a face covering conflict with a sincerely 

held religious belief, practice, or observance. Requests for reasonable accommodations 

must be initiated by the employees by submitting a written request to Executive Director 

of Organizational Development and Administrative Services, John Alberts, or designee. 

All such requests will be handled in accordance with applicable laws and regulations. 

 

 

VIII. COVID-19 TESTING  

 

A. Effective January 10, 2022, all employees who are not fully vaccinated and who 

have not received a reasonable accommodation pursuant to Section VII. of this 

policy will be required to comply with Sections VIII. and IX. of this policy. 

 

B. Effective February 9, 2022, employees who report to the workplace at least once 

every seven days:  

 

1. Must be tested for COVID-19 at least once every seven days; and  

 

2. Must provide documentation of the most recent COVID-19 test result to 

Executive Director of Organizational Development and Administrative 

Services, John Alberts or designee no later than the seventh day following 

the date on which the employee last provided a test result.  

 

C. An employee who does not report to the workplace during a period of seven or 

more days (e.g., teleworking or on vacation for two weeks):  
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1. Must be tested for COVID-19 within seven days prior to returning to the 

workplace; and  

 

2. Must provide documentation of that test result to Executive Director of 

Organizational Development and Administrative Services, John Alberts or 

designee upon return to the workplace.  

 

D. Employees who do not provide documentation of a COVID-19 test result as 

required by this policy, will be removed from the workplace until a test result is 

provided.  

 

E. Employees who received a positive COVID-19 test or have been diagnosed with 

COVID-19 by a licensed healthcare provider are not required to undergo COVID-

19 testing for 90 days following the date of their positive test or diagnosis. 

Employees must provide proof of the positive test result or diagnosis to Executive 

Director of Organizational Development and Administrative Services, John Alberts 

or designee. 

 

F. Approved COVID-19 Tests 

 

Approved COVID-19 tests are tests for SARS-CoV-2 that are: 

 

1. Cleared, approved, or authorized, including in an Emergency Use 

Authorization (EUA), by the FDA to detect current infection with the 

SARS-CoV-2 virus;  

 

2. Administered in accordance with the authorized instructions; and  

 

3. Not both self-administered and self-read unless observed by the school 

district or an authorized telehealth proctor. 

 

G. Employees who elect to complete weekly testing in lieu of getting fully vaccinated 

may test during the regular workday. Employees must abide by the following 

testing procedures:  

 

Austin Public Schools FDA approved rapid testing on the employer’s premises for 

hourly employees, during what are otherwise working hours (e.g., the employee 

reports to work at the “normal” time and proceeds directly to the testing location). 

 

Employees may be responsible for paying the cost of testing depending on the 

employee’s CBA or contract with the school district. 

 

 

IX. FACE COVERINGS 

  

A. Employees covered by this policy who are not fully vaccinated will be required to 

wear a face covering. Face coverings must (1) completely cover the nose and 

mouth; (2) be made with two or more layers of a breathable fabric that is tightly 
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woven (i.e. fabrics that do not let light pass through when held up to a light source); 

(3) be secured to the head with ties, ear loops, or elastic bands that go behind the 

head; (4) fit snugly over the nose, mouth, and chin with no large gaps on the outside 

of the face; and (5) be a solid piece of material without slits, exhalation valves, 

visible holes, punctures, or other openings. Acceptable face coverings include clear 

face coverings or cloth face coverings with a clear plastic panel that, despite the 

non-cloth material allowing light to pass through, otherwise meet these criteria and 

which may be used to facilitate communication with people who are deaf or hard-

of-hearing or others who need to see a speaker’s mouth or facial expressions to 

understand speech or sign language respectively. If gaiters are worn, they should 

have two layers of fabric or be folded to make two layers. 

 

B. Employees must wear face coverings over the nose and mouth when indoors and 

when occupying a vehicle with another person for work purposes.  

 

C. Employees are responsible for providing their own face covering that complies with 

this policy.  

 

D.  The following are exceptions to the school district’s requirements for face coverings 

required by this policy:  

 

1. When an employee is alone in a room with floor-to-ceiling walls and a 

closed door.  

 

2. For a limited time, while an employee is eating or drinking at the workplace 

or for identification purposes in compliance with safety and security 

requirements.  

 

3. When an employee is wearing a respirator or facemask, as those terms are 

defined by 29 C.F.R. § 1910.501(c) or other applicable OSHA/MNOSHA 

regulation.  

 

4. Where the school district has determined that the use of face coverings is 

infeasible or creates a greater hazard (e.g., when it is important to see the 

employee’s mouth for reasons related to the employee’s job duties, when 

the work requires the use of the employee’s uncovered mouth, or when the 

use of a face covering presents a risk of serious injury or death to the 

employee). 

 

             E.      The face covering requirements are applicable regardless of any other school district  

                      policy, resolution, regulation or administrative directives regarding face coverings. 

 

 

X. EMPLOYEE NOTIFICATION OF COVID-19 AND REMOVAL FROM THE 

WORKPLACE 

 

A. The school district will require employees to promptly notify Executive Director 

of Organizational Development and Administrative Services, John Alberts, or 
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designee when they test positive for COVID-19 or are diagnosed with COVID-19 

by a licensed healthcare provider. 

 

Employees will notify the District COVID-19 Coordinator and their direct 

supervisor of a positive COVID-19 diagnosis. 

 

For employees who test positive or are diagnosed with COVID-19, sick leave will 

be used to cover the required leave. If an employee runs out of sick leave, personal 

leave or vacation leave may be used. If an employee expends all available leave, 

the employee may take unpaid leave. 

 

B. Medical Removal from the Workplace 

 

The school district also implemented a policy for keeping COVID-19 positive 

employees from the workplace in certain circumstances. The school district will 

immediately remove employees from the workplace if they received a positive 

COVID-19 test or are diagnosed with COVID-19 by a licensed healthcare provider 

(i.e., immediately send them home or to seek medical care, as appropriate). 

 

Employees who test positive or are diagnosed with COVID-19 will be on sick leave 

and not return to work until a negative test or diagnosis is received. 

 

C. Return to Work Criteria 

 

1. For employees removed because they are COVID-19 positive, the school 

district will keep them removed from the workplace until the employees 

receive a negative result on a COVID-19 nucleic acid amplification test 

(“NAAT”) following a positive result on a COVID-19 antigen test if the 

employees choose to seek a NAAT test for confirmatory testing; meet the 

return to work criteria in the “Isolation Guidance” of the Centers for Disease 

Control and Prevention (“CDC”); or receive a recommendation to return to 

work from a licensed healthcare provider.  

 

2. Under the CDC’s “Isolation Guidance,” asymptomatic employees may 

return to work once 10 days have passed since a positive test, and 

symptomatic employees may return to work after all the following are true:  

 

a. At least 10 days have passed since symptoms first appeared, and 

 

b. At least 24 hours have passed with no fever without fever-reducing 

medication, and 

 

c. Other symptoms of COVID-19 are improving (loss of taste and 

smell may persist for weeks or months and need not delay the end 

of isolation).  

 

If an employee has severe COVID-19 or an immune disease, the school 

district will follow the guidance of a licensed healthcare provider regarding 
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return to work.   

 

XI. NEW HIRES 

 

All new employees are required to be in compliance with this policy before arriving at the 

workplace as a condition of employment. Potential candidates for employment will be 

notified of the requirements of this policy prior to the start of employment. 

 

XII. CONFIDENTIALITY AND PRIVACY 

 

All medical information collected from individuals, including vaccination information, test 

results, and any other information obtained as a result of testing, will be treated in 

accordance with applicable laws and policies on confidentiality and policy.  

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act 

Minn. Stat. Ch. 182 (Occupational Safety and Health) 

Minn. Stat. § 363A.20 (Exemption Based on Employment) 

Minn. R. Pt. 5205.0010, subp. 2, QQ (Adoption of Federal Occupational 

Health and Safety Standards by Reference) 

29 C.F.R. § 1910.501 (Emergency Temporary Standard on Vaccination and 

Testing) 

42 U.S.C. § 2000-e, et seq. (Equal Employment Opportunity) 

42 U.S.C. § 12101, et seq. (Americans with Disabilities Act) 

29 C.F.R. § 1630.14(d)(4) (Medical Examinations and Inquiries 

Specifically Permitted) 

 

Cross References: MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 

MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 

MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

MSBA/MASA Model Policy 412 (Expense Reimbursement) 

MSBA/MASA Model Policy 807 (Health and Safety) 

Centers for Disease Control’s “Isolation Guidance” found at: 

https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-

isolation.html. 
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