
  

 
 

AGENDA
VIENNA TOWNSHIP BOARD REGULAR MEETING

Monday, June 8, 2020
 
 

 
I. Pledge of Allegiance
II. Roll Call
III. Previous Minutes
IV. Bills
V. Treasurer Report
VI. Building Report
VII. Library Report
VIII. Senior Center Report
IX. Fire Authority Report
X. BDA Report
XI. Parks and Recreation Report
XII. Sports Complex Report
XIII. Supervisor Report
XIV. Additions or Changes to the Agenda
XV. Correspondence
XVI. Public Comment
XVII. New Business

1. 2020 Mid-Year Budget Adjustments
2. Clio Area Sports Complex Pavillion
3. Vienna Township COVID Preparedness and Response Plan
4. 10488 Varna, Sewer Backup Claim

XVIII. Public Comment
XIX. Board Comment
XX. Adjourn
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VIENNA TOWNSHIP BOARD MEETING 

MONDAY, May 11, 2020 

 CYNTHIA J. BRYAN, CLERK  

  
Roll Call:    Present: Rizk, Bryan, Faris, Clontz, Thomas, Paulson, Belill 

        Absent: None 

 

Previous Minutes: April 13, 2020.  Moved by Faris, seconded by Clontz to approve the minutes of April 

13, 2020 with any changes or corrections.     All in favor 

  

Bills: Bills in the amount of $ 18,582.69 were presented.  Moved by Faris, seconded by 

Bryan to approve the bills in the amount of $ 18,582.69.  Rizk noted a bill for $4,500 

for upgrades to the office to improve the safety and security. Faris stated the glass 

and doors were installed to create a barrier.   

ROLL CALL:  Yeas – Rizk, Bryan, Faris, Clontz, Thomas, Belill, Paulson 

Nays – None             Motion carried 

 

Treasurer Report: Faris presented the March 2020 Treasurer Report.  Faris noted she has been 

informed that revenue sharing for the balance of 2020 and the next couple years is 

projected to decrease by 15-20%.  Faris stated the final audit report was reviewed 

and presented.  Belill expressed concerns over the Senior Center fund, Rizk stated it 

is continually being looked at.  Belill questioned when the loan for the Senior Center 

would expire, Falardeau stated through Palmer it expires in 2022. 

 

Building Report: Rizk stated the State opened building operations effective May 7th and since that 

time there have been an onslaught of permits pulled.  Rizk stated he would expect 

the Planning Commission to hold their first virtual meeting in the coming weeks to 

approve new construction.   

 

Senior Center Report: Rizk stated Burger has managed to stay busy preparing food to go and doing odd 

projects around the center.  Belill questioned what things will look like when the 

center opens to the public.  Rizk stated it is something that will be addressed.   

 

BDA Report:  Rizk stated they had a special meeting to resume BDA operations, but the employee 

is on vacation.  

 

Sports Complex Report: Clontz stated they are meeting every two weeks as things progress.  The spring 

flag football and AYSO seasons were lost and baseball and softball looks to be in 

jeopardy based on the timeframes.   Clontz stated operating costs were already 
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tough to come by and with the seasons being cancelled, it is worse than ever.  Clontz 

stated the claim for the soccer concessions was approved and a check of around 

$50,000 was mailed.  Clontz stated the board plans to meet soon to determine the 

future of the building and plans to proceed.   

 

Supervisor Report: Rizk stated the bidding process for the Senior Center mowing was done 

inappropriately and for that reason a contract with last years contractor will be 

signed at the same rate as last year.  Rizk thanked Bryan, Falardeau and Palmer for 

their hard work on the May Election. 

  

Additions/Changes: None 

Correspondence: State of Michigan, Public Service Commission  

Public Comment: Ron Belill, 11165 N Webster Road, Clio, MI 

 

New Business:  

1. 2020 Blight Mowing.  Moved by Clontz, seconded by Bryan to approve the award 

of blight mowing to the lowest responsible bidder not to exceed the increase 

proposed by the 2019 contractor. Rizk stated the 2019 contractor made the 

Township aware of an increase in fees, which requires us to go out for bid for 

2020.   

ROLL CALL:  Yeas – Bryan, Faris, Clontz, Thomas, Paulson, Belill, Rizk 

Nays – None            Motion carried 

 

2. Resolution 05-11-20-08, Community Development Block Grant Cooperative 

Agreement.  Moved by Bryan, seconded by Thomas to adopt resolution 05-11-20-

08, Community Development Block Grant Cooperative Agreement.  Bryan 

explained this agreement is required to allow Vienna Township to continue to 

receive grant funds and participate in the program.     

ROLL CALL:  Yeas – Thomas, Paulson, Belill, Rizk, Bryan, Faris, Clontz 

Nays – None      Motion carried 

 

Public Comment:        None 

                                         

Board Comment: Bryan stated the May Election was beyond anything she could have imagined, but 

with the help of staff it went off successfully.  Bryan explained the return was 35%, 

which is very high for a school election.  Bryan thanked Jimmy Johns of Birch Run for 

supplying lunch to the Election workers on Election Day.   

 

 Thomas stated the door on the pod room at the library has been replaced and they 

have applied for two additional grants for the maker space.     
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 Rizk stated he is very pleased with the working relationships with the staff and Board 

and thanked everyone for that.  

  
  

Moved to adjourn at 6:01 PM 

 

 

       

Cynthia J. Bryan 

Clerk 

 

CERTIFICATION: 

STATE OF MICHIGAN 

COUNTY OF GENESEE 

 

I, the undersigned, do herby certify that the foregoing is a true and complete copy of the minutes of the 

regular meeting of the Township Board of the Charter Township of Vienna, Genesee County, Michigan, held 

on the 10th day of February, 2020. 

 

 

               

Joseph A. Rizk       Cynthia J. Bryan 

Supervisor       Clerk  
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INVOICE REGISTER FOR VIENNA TOWNSHIP

BILLS TO BE APPROVED ON JUNE 8, 2020

06/02/2020 01:19 PM
User: Sherry
DB: Vienna Twp

INVOICE DUE DATES 06/09/2020 - 06/09/2020
JOURNALIZED

OPEN

Amount DescriptionInvoice #Vendor NameVendor
ID
107 MICHIGAN TOWNSHIPS ASSOCIATION O-1730 2020 MTA DUES 5,990.05 

121 ARNOLD SALES 1308912-1 CLEANING SUPPLIES: TWP & POLICE 161.89 

121 ARNOLD SALES 1314673 CLEANING SUPPLIES: TWP & POLICE 77.80 

159 MAPLE TOWNE PRINTING 16676 ELECTION SUPPLIES - 5000 WINDOW ENVELOPES 340.00 

22 PETER M. DOERR, P.C. 27996 LEGAL FEES: 5/4 - 5/11 152.00 

26 GENESEE COUNTY ROAD COMMISSION 703951 MILLING & PAVING:JENNINGS (M-57 TO WILSON) 43,920.74 

26 GENESEE COUNTY ROAD COMMISSION 28096 PLAZA DRIVE SIGNAL MAINTENANCE 365.41 

28 GENESEE COUNTY HERALD, INC H153954CL PUBLICATIONS: TWP BOARD 127.55 

280 SOME COMFORT PEST CONTROL, LLC 17206 PEST CONTROL: TOWNSHIP OFFICE 80.00 

412 KEENE SMALL ENGINE SALES & SERVICE27107 SWITCH FOR SCAG MOWER 9.08 

60 TRACTOR SUPPLY CREDIT PLAN 701341 MAINTENACE SUPPLIES-SCAG MOWER 39.99 

64 LEO CAREY P.C. 1762 MAY 2020 PROSECUTION FEES 375.00 

713 I.T. RIGHT 20164559 SERVICE CONTRACT RENEWAL - TWP 3,060.00 

750 ROWE PROFESSIONAL SERVICES CO. 0094158 PREPARE OPEN HOUSE BOARDS-MASTER PLAN 1,358.00 

78 GILL ROYS COMPLETE HARDWARE 2006-259810 5/20 MAINTENANCE SUPPLIES - TWP 32.93 

Totals: $56090.44
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FUND & ACCOUNT TYPE

GENERAL FUND:

   Checking Account-Independent Bank

   High Yield Checking - Independent Bank

   Huntington Bank Money Market Investment Acct

   MBIA Class Account-Commercial Paper

   High Yield Savings - Chase Bank

   Prestige Savings - ELGA Credit Union

TOTAL GENERAL FUND

BUILDING INSPECTION FUND:

   Checking Account-Independent Bank

   MBIA Class Account-Commercial Paper

MEDICAL RETIREMENT BENEFIT FUND:

   Checking Account-Independent Bank

   Huntington Bank Money Market Investment Acct

   MBIA Class Account-Commercial Paper

TOTAL MEDICAL RETIREMENT FUND

SENIOR CENTER FUND:

   Checking Account-Independent Bank

COMMUNITY DEVELOPMENT FUND:

   Checking Account-Independent Bank

SEWER FUND:

   Checking Account-Independent Bank 

   MBIA Class Account-Commercial Paper

WATER FUND:

   Checking Account-Independent Bank 

   Savings Account-Independent Bank

   MBIA Class Account-Commercial Paper

TOTAL WATER FUND

SANITATION FUND:

   Checking Account-Independent Bank 

   MBIA Class Account-Commercial Paper

   Money Market Savings - Chemical Bank

TOTAL SANITATION FUND

CAPITAL PROJECTS FUND:

   Checking Account-Independent Bank

   MBIA Class Account-Commercial Paper

TOTAL CAPITAL PROJECTS FUND

GRAND TOTAL

Very Low N/A

Moderate N/A

Very Low N/A $99,423.71

$158,031.35

Very Low 2.10% N/A

Very Low 0.50% N/A $275,742.53

$26,335.32

Moderate

Very Low 2.10% N/A

$86,325.11

Very Low 1.00%

VIENNA TOWNSHIP TREASURER'S REPORT

PAM FARIS - TREASURER

MARCH 31, 2020

CREDIT RISK INTEREST RATE MATURITY DATE BALANCE

Very Low 2.10% N/A $1,078,392.84

Very Low 1.25% N/A $228,283.57

N/A $1,637.93

Very Low 1.00% N/A $179,507.77

Moderate 1.45% N/A $1,462,763.64

$2,992,029.50

Very Low 0.45% N/A $41,443.75

Very Low 0.70%

N/A $72,514.32

1.45% N/A $166,682.54

Very Low 2.10% N/A $13,810.79

Moderate

N/A

1.45%

$351,049.21

Very Low 2.10% N/A $6,194.53

Very Low 2.10% N/A $0.00

Very Low 2.10% N/A $479,011.52

$1,439,256.11

Moderate 1.45% N/A $1,361,403.66

$1,840,415.18

$266,628.95

1.45% $105,823.23

0.500%

$533,303.74

Moderate 1.45% $630,209.84N/A

Very Low

Moderate N/A

$471,875.89

2.10%

$94,000.19

$213,608.06

1.45% $119,607.87

2.10% N/A

$7,400,753.59
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REVENUE AND EXPENDITURE REPORT 1/1Page:04/28/2020 01:14 PM
User: Sherry
DB: Vienna Twp

PERIOD ENDING 03/31/2020
% Fiscal Year Completed: 24.86

AVAILABLE
BALANCE

NORM (ABNORM)

ACTIVITY FOR
MONTH 03/31/20

INCR (DECR)

YTD BALANCE
03/31/2020

NORM (ABNORM)
2020

AMENDED BUDGET

2020
ORIGINAL

BUDGET

END BALANCE
12/31/2019

NORM (ABNORM)DESCRIPTIONGL NUMBER

Fund 101 - GENERAL FUND
1,650,963.32 25,204.10 1,608,626.68 3,259,590.00 3,259,590.00 3,252,983.26   000

1,650,963.32 25,204.10 1,608,626.68 3,259,590.00 3,259,590.00 3,252,983.26   TOTAL REVENUES

114,017.80 25,037.06 364,920.14 478,937.94 478,937.94 486,975.23   101 - TOWNSHIP BOARD
54,480.84 5,969.99 19,765.16 74,246.00 74,246.00 61,863.97   171 - ADMINISTRATION
71,225.37 7,498.36 29,402.63 100,628.00 100,628.00 85,608.20   215 - CLERK
59,268.38 5,171.02 16,086.62 75,355.00 75,355.00 63,321.07   253 - TREASURER
64,875.14 6,631.75 26,369.86 91,245.00 91,245.00 87,946.56   257 - ASSESSOR/EQUALIZATION DEPARTMENT
25,866.83 8,027.85 10,508.17 36,375.00 36,375.00 5,528.32   262 - ELECTIONS
99,783.26 4,426.66 22,741.74 122,525.00 122,525.00 62,569.49   265 - TOWNSHIP BULDINGS & GROUNDS 

1,492,648.86 110,942.39 525,190.64 2,017,839.50 2,017,839.50 1,643,172.68   345 - PUBLIC SAFETY DEPARTMENT (POLICE & FIRE)
253,995.00 (16,947.72)(6,945.00)247,050.00 247,050.00 209,505.13   446 - ROADS, STREETS AND BRIDGES
22,334.01 6,960.57 20,815.99 43,150.00 43,150.00 33,371.38   448 - STREET LIGHTING
18,194.15 1,143.62 1,730.85 19,925.00 19,925.00 32,465.47   567 - CEMETERY
16,395.24 1,835.83 4,954.76 21,350.00 21,350.00 40,503.55   701 - PLANNING
10,710.00 0.00 1,000.00 11,710.00 11,710.00 8,504.39   751 - PARKS AND RECREATION DEPARTMENT
35,404.67 145.33 145.33 35,550.00 35,550.00 33,560.87   790 - RECREATION & CULTURE (INCLUDING LIBRARY)

2,339,199.55 166,842.71 1,036,686.89 3,375,886.44 3,375,886.44 2,854,896.31   TOTAL EXPENDITURES

(688,236.23)(141,638.61)571,939.79 (116,296.44)(116,296.44)398,086.95 NET OF REVENUES & EXPENDITURES

2,339,199.55 166,842.71 1,036,686.89 3,375,886.44 3,375,886.44 2,854,896.31 TOTAL EXPENDITURES
1,650,963.32 25,204.10 1,608,626.68 3,259,590.00 3,259,590.00 3,252,983.26 TOTAL REVENUES

Fund 101 - GENERAL FUND:
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VIENNA TOWNSHIP
MAY 2020

BUILDING - VIENNA TWP
 YEAR TO DATE:
ADDRESS DESCRIPTION TOTAL FEE INSP FEE TWP NET TOTAL FEE: INSP FEE: TWP NET:
11150 PHYLLIS DR SIDING $175.00 $75.00 $100.00 $22,700.00 $4,615.00 $18,085.00
14266 N NEFF RD SUNROOM $175.00 $75.00 $100.00
6320 W FARRAND RD ROOF $175.00 $75.00 $100.00
2077 DAVE DR NEW SHED $175.00 $75.00 $100.00
4484 STACY CT FOUNDATION REPAIR $390.00 $150.00 $240.00
6120 W VIENNA RD ROOF $175.00 $75.00 $100.00
4469 STACY CT FOUNDATION REPAIR $365.00 $150.00 $215.00
3429 W DODGE RD DECK $175.00 $75.00 $100.00
1460 W LAKE RD RE-MODEL $625.00 $300.00 $325.00
6100 W VIENNA RD POLE BARN $420.00 $75.00 $345.00
11413 HIDDEN OAKS DR EGRESS WINDOW $175.00 $75.00 $100.00
10411 N LINDEN RD POLE BARN $290.00 $75.00 $215.00
10235 N WEBSTER RD POLE BARN $495.00 $75.00 $420.00
13104 N WEBSTER RD SIDING HOUSE $175.00 $75.00 $100.00
5169 W FARRAND RD FARRAND RD PUMP STATION $9,215.00 $450.00 $8,765.00
2341 MEADOWBROOK LN EGRESS WINDOW $175.00 $75.00 $100.00
10174 N ELMS RD SUNROOM USING DECK AS BASE $175.00 $75.00 $100.00
11279 AUTUMN BREEZE TRL DECK $175.00 $75.00 $100.00
4061 BARKER DECK $175.00 $75.00 $100.00

TOTAL $13,900.00 $2,175.00 $11,725.00

BUILDING - CLIO CITY
 YEAR TO DATE:
ADDRESS DESCRIPTION TOTAL FEE INSP FEE TWP NET TOTAL FEE: INSP FEE: TWP NET:

NO BUILDING PERMITS FOR CITY OF CLIO IN MAY 2020 $0.00 $0.00 $0.00 $375.00 $275.00 $100.00
TOTALS: $0.00 $0.00 $0.00
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VIENNA TOWNSHIP
MAY 2020

ELECTRICAL - VIENNA TWP
 YEAR TO DATE:
ADDRESS DESCRIPTION TOTAL FEE INSP FEE TWP NET TOTAL FEE: INSP FEE: TWP NET:
13417 N JENNINGS RD SERVICE $160.00 $50.00 $110.00 $5,721.00 $2,250.00 $3,471.00
14153 N SAGINAW RD ELECTRICAL TO LIGHTS GOING UP THE DRIVEWAY $231.00 $100.00 $131.00
4091 W VIENNA RD RE-MODEL $379.00 $150.00 $229.00
12324 SEQUOIA LN ELEC TO NEW BUILD $300.00 $150.00 $150.00
1460 W LAKE RD REMODEL $300.00 $150.00 $150.00
11493 N LINDEN RD ADDING CIRCUITS & LIGHTING AT WALMART $235.00 $50.00 $185.00
14240 N NEFF RD EMERGENCY SERVICE REPAIR $160.00 $50.00 $110.00
11470 N LINDEN RD ELECTRICAL TO NEW COMMERCIAL BUILDING $382.00 $150.00 $232.00
3480 W FARRAND RD ELECTRICAL TO NEW BUILD $300.00 $150.00 $150.00
2455 VAUGHN DR SERVICE UPGRADE $160.00 $50.00 $110.00

TOTALS: $2,607.00 $1,050.00 $1,557.00

ELECTRICAL - CLIO CITY
 YEAR TO DATE:
ADDRESS DESCRIPTION TOTAL FEE INSP FEE TWP NET TOTAL FEE: INSP FEE: TWP NET:
608 STONE CREEK PASS ELECTRICAL TO EJECTOR PUMP $155.00 $50.00 $105.00 $1,390.00 $550.00 $840.00
204 N MILL ST EMERGENCY SERVICE REPAIR $160.00 $50.00 $110.00
545 POPLAR ST NEW SERVICE $160.00 $50.00 $110.00

TOTALS: $475.00 $150.00 $325.00
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VIENNA TOWNSHIP
MAY 2020

MECHANICAL - VIENNA TWP
 YEAR TO DATE:
ADDRESS DESCRIPTION TOTAL FEE INSP FEE TWP NET TOTAL FEE: INSP FEE: TWP NET:
1299 W DODGE RD NEW FURNACE $185.00 $50.00 $135.00 $3,705.00 $1,200.00 $2,505.00
1460 W LAKE RD MECH TO REMODEL $300.00 $150.00 $150.00

TOTALS: $485.00 $200.00 $285.00

MECHANICAL - CLIO CITY
 YEAR TO DATE:
ADDRESS DESCRIPTION TOTAL FEE INSP FEE TWP NET TOTAL FEE: INSP FEE: TWP NET:

NO MECHANICAL PERMITS FOR CITY OF CLIO IN MAY 2020 $0.00 $0.00 $0.00 $830.00 $200.00 $630.00
TOTALS: $0.00 $0.00 $0.00

PLUMBING - VIENNA TWP YEAR TO DATE:
 TOTAL FEE: INSP FEE: TWP NET:
ADDRESS DESCRIPTION TOTAL FEE INSP FEE TWP NET $2,801.00 $1,100.00 $1,701.00
1460 W LAKE RD WHOLE HOUSE $300.00 $150.00 $150.00
4091 W VIENNA RD RE-MODEL $337.00 $100.00 $237.00
12587 N SAGINAW RD ADDITION TO CLIO AUTO MALL $414.00 $150.00 $264.00

TOTALS: $1,051.00 $400.00 $651.00

PLUMBING - CLIO CITY YEAR TO DATE:
 TOTAL FEE: INSP FEE: TWP NET:
ADDRESS DESCRIPTION TOTAL FEE INSP FEE TWP NET $465.00 $150.00 $315.00
608 STONE CREEK PASS EJECTOR PUMP $155.00 $50.00 $105.00

TOTALS: $155.00 $50.00 $105.00

SEWER DISCHARGE - VIENNA TWP YEAR TO DATE:
 TOTAL INSP: INSP FEE: TWP NET:
ADDRESS DESCRIPTION TOTAL FEE 21 $50.00 $1,050.00
10193 N CLIO RD SEWER DISCHARGE $50.00
3179 CENTENNIAL OAK CT SEWER DISCHARGE $50.00
11198 BARE DR SEWER DISCHARGE $50.00

TOTALS: $150.00

SEWER - VIENNA TWP YEAR TO DATE:
 TOTAL FEE: INSP FEE: TWP NET:
ADDRESS DESCRIPTION TOTAL FEE INSP FEE TWP NET $61,700.00 $100.00 $61,600.00
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NO SEWER TAPS IN MAY 2020 $0.00 $0.00
TOTALS: $0.00 $0.00 $0.00

WATER - VIENNA TWP YEAR TO DATE:
 TOTAL FEE:
ADDRESS DESCRIPTION TOTAL FEE $60,000.00

NO WATER TAPS IN MAY 2020 $0.00
TOTALS: $0.00
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Clio Senor Center 

Report for May 2020 

May was a slow month, but rather productive.  I’ve been able to do many repairs that required “down 

time” as well as the updating. I’ve repaired drains in the craft room and kitchen, replaced a faucet in 

the dish room, worked on some doors, beefed up the hand rails in the hallways.  I’ve also built sneeze 

guards for the reception area and kitchen pass-through.  The building will function better and look 

different when we reopen.   

We were able to: 

 Provide 263 lunches in May to 14 people.  Karen Smith did a wonderful job preparing the meals 

on Monday, Thursday and Friday, we used GCCARD on Tuesday and Wednesday.  

 Deliver “Q” boxes to several seniors.   

 Distribute commodities to 53 people.    

 Register for Senior Project Fresh distribution.   

Calls continue to come in asking about when we will re-open and what we will be able to offer - 

Pickleball and Line Dancing seem to be highest priorities.      

Zoom meetings each week with the other directors have been helpful and productive.  We met each 

Thursday to discuss the latest from the Governor and to discuss plans about re-opening.  At this point, 

we are planning on reopening June 15th with limited activities and limited participants.  In order to 

participate, a person must: 

 Be able to truthfully say “no” to the 7-questions on the health checklist before entering the 

building.   

 Properly wear a mask at all times while they are inside the building (exceptions are being 

considered for the physically active programs). 

 Pre-register for all events to ensure proper capacity.   

 Comply with all social distancing requirements. 

 

 Lunches will continue to be delivered daily for the near future.  No congregate meals will be 

held on-site.   

 There will be no “hanging out” for the day at this time  
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June 2, 2020 

Vienna Township Board 
3400 W. Vienna Rd. 
Clio, MI 48420 

Dear Township Board Members, 

My name is Jeff Corcoran and I am Vice President of the Clio Youth Baseball and Softball 
Association and a Baseball/Softball representative on the Clio Area Youth Sports Complex 
Board as well.  I am writing to thank you for your support of us rebuilding the concession 
stand on the west side of the Complex.  Rebuilding this concession stand will show the 
public we are re-investing & supporting our youth and helping to improve the image of 
our community.  The re-built concession stand will support activities on the football and 
soccer fields which are over one tenth of a mile walk away from the main concession stand 
located in the middle of the baseball fields.   Thank you again for helping us improve our 
community.  Have a great day! 

Sincerely, 

Jeff Corcoran 

Jeff Corcoran

810-577-4882 jeffcork@mac.com  2201 W. Wilson Rd. Clio, MI 48420
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Vienna Township COVID-19  

Preparedness and Response Plan 

June 8, 2020 

 

Introduction 

 

The novel coronavirus (“COVID-19”) pandemic is a respiratory infection that has spread 

throughout the United States, including Michigan, bringing thousands of deaths, resulting in tens 

of thousands of confirmed cases, and deeply disrupting this state’s economy, homes, 

educational, civic, social, and religious institutions.1  At this time, there is no known vaccine to 

treat COVID-19 and Executive Orders issued by the Governor require governmental agencies that 

remain open for in-person work to develop a COVID-19 preparedness and response plan 

consistent with recommendations in Guidance on Preparing Workplaces for COVID-19, 

developed by the Occupational Health and Safety Administration (“OSHA”).2  

 

The Department of Labor (“DOL”) and OSHA have stated that it is important to plan now for 

potential COVID-19 outbreaks in order to reduce the impact of these outbreaks at the workplace. 

Pursuant to Executive Order 2020-96, the Vienna Township Board of Trustees (“Township”) has 

adopted this Preparedness and Response Plan (“Plan”) to promote the health, safety and general 

welfare of its employees and public offices in order to reduce the impact of COVID-19 infections 

at the workplace. 

 

Executive Order 2020-96 prohibits all in-person government activities except for critical 

infrastructure workers and workers that are necessary to conduct the minimum basic operations 

whose in-person presence is strictly necessary as defined by the EO 2020-96.3 

 

This Plan designates Joseph Rizk as the Township’s WORKPLACE COORDINATOR to oversee and 

implement the policies of this Plan. Pam Faris is designated as back-up workplace coordinator in 

the event that Joseph Rizk is absent, sick or otherwise unavailable to oversee and implement the 

policies of this Plan.  

 

1. Symptoms of COVID-19: 

 

                                                           
1 EO 2020-96. 
2 EO 2020-96. See paragraph 11(a). 
3 See attachment A, Sections 8 and 9 of EO 2020-96: definitions of critical infrastructure workers. 
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Employees of the Township should familiarize themselves with the symptoms for COVID-19 for 

self-monitoring purposes. Any employee experiencing COVID-19 symptoms should immediately 

inform the Workplace Coordinator and go home. The Centers for Disease Control and Prevention 

(“CDC”) describes symptoms for COVID-19 to include: 

 

 Cough 

 Shortness of breath or difficult breathing 

 Fever 

 Chills 

 Muscle Pain 

 Sore Throat 

 New loss of taste or smell 

 nausea, vomiting, or diarrhea4 

 

Essential Workers 

 

Executive Order 2020-96 requires the Township to restrict the number of workers present on the 

premises to no more than those strictly necessary to perform in-person work.  

 

The order states that “[n]o person or entity shall operate a business or conduct operations that 

require workers to leave their homes or places of residence except to the extent that those 

workers are necessary to sustain or protect life, to conduct minimum basic operations, or to 

perform a resumed activity within the meaning of this order.”5  The order distinguishes between 

two types of essential worker:  “critical infrastructure workers” and workers “necessary to 

conduct minimum basic operations.” 

 

Critical Infrastructure Workers 

 

The Township consists of 9 employees who are classified as critical infrastructure workers.  The 

order lists these workers as those in conformance definitions provided by the Director of the U.S. 

Cybersecurity and Infrastructure Security Agency.6  These workers include public safety, law 

enforcement and first responders; wastewater and water officials, public works employees, etc7.   

 

                                                           
4 https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html 
5 Executive Order 2020-96; section 4. 
6 https://www.cisa.gov/sites/default/files/publications/CISA-Guidance-on-Essential-Critical-Infrastructure-
Workers-1-20-508c.pdf  
7 Executive Order 2020-96; section 8. 
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Workers Necessary to Conduct Minimum Basic Operations 

 

The Township consists of 9 employees who are classified as workers necessary “to conduct the 

minimum basic operations, and whose in-person presence is strictly necessary to allow the 

business or operation to maintain the value of inventory and equipment, care for animals, ensure 

security, process transactions (including payroll and employee benefits), or facilitate the ability 

of other workers to work remotely.”8 

 

The Township has identified and informed its critical infrastructure workers or other workers in 

writing who are necessary to conduct the minimum basic operations of the Township. Only these 

workers/employees are permitted to work on Township premises or complete their job duties 

away from their homes.  All other employees will work remotely. 

 

2. Preventative Measures 

 

Working Remotely 

 

All employees are encouraged to work remotely to the extent that they can. Non-essential 

employees are required to work remotely and are not permitted at the Township Offices.  

 

Daily screening for workers 

 

Employees who are sick are encouraged to stay home. The Workplace Coordinator is responsible 

for measuring an employee’s temperature and observing any COVID-19 symptoms before the 

employee’s shift begins. Employees who do not have a temperature over 100.4 degrees over 

100.4 degrees shall monitor themselves for any COVID-19 symptoms.9 Pursuant to Executive 

Order 2020-96, anyone entering the workplace is required to answer a questionnaire covering 

the symptoms and suspected or confirmed exposure to people with possible COVID-19 contact 

or infections.  

 

The Workplace Coordinator shall ask every worker entering Township Offices the following 

questions: 

                                                           
8 Executive Order 2020-96; paragraph 4(b). 
9 “CDC considers a person to have a fever when he or she has a measured temperature of 100.4° F (38° C) 
or greater, or feels warm to the touch, or gives a history of feeling feverish.” See, 
https://www.cdc.gov/quarantine/air/reporting-deaths-illness/definitions-symptoms-reportable-
illnesses.html.  
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1. Are you feeling sick? 

2. Are you experiencing any COVID-19 symptoms? 

3. In the past 72 hours did you have a fever? 

4. Have you been exposed anyone who is a suspected case or confirmed case of 

COVID-19? 

 

Any employee or worker entering a Township Office who answers “yes” any of these questions 

shall be sent home and may not return to work until the provisions of Section 4, “Sick Employees 

Returning to Work” are satisfied. 

 

Self-Monitoring  

 

Employees must monitor themselves and self-report if they are exposed to COVID-19 and/or are 

experiencing any symptoms. Employees experiencing COVID-19 symptoms shall leave work 

immediately. Employees shall immediately disclose to the Workplace Coordinator if s/he was 

exposed to COVID-19. Any employee who knowingly comes in contact with COVID-19 or is 

experiencing COVID-19 symptoms must inform his/her employer immediately.  

 

Social Distancing 

 

Employees shall comply with social distancing standards defined by the Centers for Disease 

Control and Prevention (“CDC”). The CDC defines “social distancing” to mean keeping space 

between yourself and other people outside your home.10 Employees are required to stay at least 

six (6) feet away from other people and shall not gather in groups where social distancing 

standards cannot be satisfied. 

 

Increased Facility Cleaning and Disinfection 

 

The spread of COVID-19 occurs most frequently between people who are in close proximity to 

each other (less than 6 feet).11 The Township shall provide and ensure sufficient hand cleaners, 

disinfecting supplies and sanitizers. Employees are required to clean and disinfect their 

workspaces daily. Employees shall clean their work spaces with soap and water if disinfectant 

cleaners are not available. 

                                                           
10 https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html 
11https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cleaning-
disinfection.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-
ncov%2Fprepare%2Fcleaning-disinfection.html 
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Proper Workplace Hygiene Etiquette  

 

Employees should wash hands regularly with soap and water for at least 20 seconds and use 

alcohol-based hand sanitizers when available. Employees should not use co-workers’ telephones, 

workspaces or other personal items. Employees should disinfect their workspaces daily.  

 

Classifying Department Risks  

 

The Township Board shall examine every department and employee’s job description according 

to the worker exposure risk to COVID-19 pursuant to the Occupation Risk Pyramid developed by 

OSHA:  

 
The Township will provide the appropriate Personal Protection Equipment to employees based 

on the individual occupational risk. 

 

Personal Protection Equipment (“PPE”) 

 

Employees are encouraged to wear PPE to prevent exposure to contaminated surfaces. PPE 

includes gloves, protective eyewear, face shields, masks and respirators. PPE will be provided to 

workers who are at greater risk to exposure. Executive Order 2020-96 states that employees are 

required to wear masks where the work environment is such that they cannot consistently 

maintain six (6) feet of separation from other people.  
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3. Suspected or Confirmed COVID-19 Cases. 

 

“Suspected COVID-19 Case” means an employee who experiences COVID-19 symptoms or was 

exposed to COVID-19.  

 

 An employee who experiences COVID-19 symptoms or has been exposed to an infected 

person shall immediately notify the Workplace Coordinator.  

 

 The infected employee’s name shall remain confidential and the Workplace Coordinator 

shall inform all employees or workers who came in contact with the infected person that 

they might have been exposed to COVID-19.  

 

 Employees who experience COVID-19 symptoms or become sick must go home 

immediately.  

 

 The Workplace Coordinator shall ensure the infected employee’s workspace and any 

other area s/he came in contact with is thoroughly disinfected and cleaned.  

 

 An employee who is a “Suspected of COVID-19 Case” may return to work once the 

provisions of Section 4 of this Plan are satisfied.  

 

“Confirmed COVID-19 Cases” means an employee who has tested positive for COVID-19.  

 

 Any employee who tests positive for COVID-19 shall inform the Workplace Coordinator 

immediately and must go home immediately.  

 

 An employee who is a “Confirmed COVID-19 Case” shall immediately disclose the names 

of other employees or workers s/he came in contact with during the past 14 days to the 

Workplace Coordinator.  

 

 The infected employee’s name shall remain confidential and the Workplace Coordinator 

shall inform all employees or workers who came in contact with the infected person that 

they might have been exposed to COVID-19.  

 

 The Workplace Coordinator shall ensure the infected employee’s workspace and any 

other area s/he came in contact with is thoroughly disinfected and cleaned.  
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 An employee who is a “Confirmed COVID-19 Case” may return to work once the 

provisions of Section 4 of this Plan are satisfied.  

 

 

4. Sick Employees Returning to Work. 

 

This Plan adopts recommendations from the CDC regarding when an employee may return to 

work if s/he is a suspected or confirmed case of COVID-19. The CDC has developed two 

acceptable strategies to help determine when an employee with a suspected or confirmed of 

case COVID-19 may return to work12: 

 

1. Symptom-based Strategy: Employee will be excluded from work until: at least three 

(3) days or seventy-two (72 hours) have passed since the employee has recovered,  

defined by resolution of fever without the use of fever reducing medications and 

improvement in respiratory symptoms such as cough or shortness of breath; and, at 

least 10 days have passed since symptoms first appeared.13 

 

Test-Based Strategy: Employee will be excluded from work until: resolution of fever 

without the use of fever-reducing medications, and improvement in respiratory 

symptoms such as cough or shortness of breath; and a Negative result of an FDA 

Emergency Use Authorized COVID-19 molecular assay for detection of SARS-CoV-2 

RNA from at least two consecutive respiratory specimens collected ≥24 hours apart.14  

 

 

 

 

(This space intentionally left blank) 

 

 

 

 

 

 

 

5. Families First Coronavirus Response Act (“FFCRA”): Employee Paid Leave Rights. 

                                                           
12 https://www.cdc.gov/coronavirus/2019-ncov/hcp/return-to-work.html 
13 Id. 
14 Id.  
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The FFCRA requires the Township to provide employees with paid sick leave or expanded family 

and medical leave for certain reasons related to COVID-19.15 Employees are entitled to the 

following benefits provided by the FFCRA: 

 

 Two weeks (up to 80 hours) of paid sick leave at the employee’s regular rate 
of pay where the employee is unable to work because the employee is 
quarantined (pursuant to Federal, State, or local government order or advice 
of a health care provider), and/or experiencing COVID-19 symptoms and 
seeking a medical diagnosis; or 
 

 Two weeks (up to 80 hours) of paid sick leave at two-thirds the employee’s 
regular rate of pay because the employee is unable to work because of a bona 
fide need to care for an individual subject to quarantine (pursuant to Federal, 
State, or local government order or advice of a health care provider), or to care 
for a child (under 18 years of age) whose school or child care provider is closed 
or unavailable for reasons related to COVID-19, and/or the employee is 
experiencing a substantially similar condition as specified by the Secretary of 
Health and Human Services, in consultation with the Secretaries of the 
Treasury and Labor; and 

 
 Up to an additional 10 weeks of paid expanded family and medical leave at 

two-thirds the employee’s regular rate of pay where an employee, who has 
been employed for at least 30 calendar days, is unable to work due to a bona 
fide need for leave to care for a child whose school or child care provider is 
closed or unavailable for reasons related to COVID-19.”16 

 

An employee may choose to substitute any accrued vacation leave, personal leave or 

medical/sick leave for the first two weeks of partial paid leave.17 Although notice of leave is not 

required, employees are encouraged to inform the Workplace Coordinator if leave is foreseeable.  

 

 

 

 

 

 

A. Qualified Reasons for Leave. 

 

                                                           
15 https://www.dol.gov/agencies/whd/pandemic/ffcra-employee-paid-leave 
16 Id. 
17 Id. See also, FFCRA, Section 110. Public Health Emergency Leave, sub-section (b)(1)(B). 
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The FFCRA provides the following qualifying reasons for leave: 

 

1. Is subject to a Federal, State, or local quarantine or isolation order related to 
COVID-19; 
 

2. Has been advised by a health care provider to self-quarantine related to COVID-
19; 

 
3. Is experiencing COVID-19 symptoms and is seeking a medical diagnosis; 

 
4. Is caring for an individual subject to an order described in (1) or self-quarantine as 

described in (2); 
 

5. Is caring for a child whose school or place of care is closed (or child care provider 
is unavailable) for reasons related to COVID-19; or 

 
6. Is experiencing any other substantially-similar condition specified by the Secretary 

of Health and Human Services, in consultation with the Secretaries of Labor and 
Treasury.18 

 

B. Duration of Leave. 

 
For reasons (1)-(4) and (6): A full-time employee is eligible for 80 hours of leave, and a part-time 
employee is eligible for the number of hours of leave that the employee works on average over 
a two-week period.19 
 
For reason (5): A full-time employee is eligible for up to 12 weeks of leave (two weeks of paid 
sick leave followed by up to 10 weeks of paid expanded family & medical leave) at 40 hours a 
week, and a part-time employee is eligible for leave for the number of hours that the employee 
is normally scheduled to work over that period.20 
 
 
 
 
 
 

C. Calculation of Pay. 

 

                                                           
18 https://www.dol.gov/agencies/whd/pandemic/ffcra-employee-paid-leave#; see also, FFCRA Section 
5102(a)-(6). 
19 Id. See also, FFCRA Section 5102(b) Duration of Sick Paid Sick Time, sub-paragraphs (2)(A) and (B). 
20 Id. 
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For leave reasons (1), (2), or (3): employees taking leave are entitled to pay at either their regular 
rate or the applicable minimum wage, whichever is higher, up to $511 per day and $5,110 in the 
aggregate (over a 2-week period).21 
 
For leave reasons (4) or (6): employees taking leave are entitled to pay at 2/3 their regular rate 
or 2/3 the applicable minimum wage, whichever is higher, up to $200 per day and $2,000 in the 
aggregate (over a 2-week period).22 
 
For leave reason (5): employees taking leave are entitled to pay at 2/3 their regular rate or 2/3 
the applicable minimum wage, whichever is higher, up to $200 per day and $12,000 in the 
aggregate (over a 12-week period).23 
 

                                                           
21 Id. 
22 Id. 
23 Id. 
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10488 Varna Claim Detail

Antique Bar $1,978.00
Stools $345.00
Flooring $999.54
Theatre Seating $1,166.00
Rugs $254.33
Plumber $100.00

Total Claim $4,842.87
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From: Peter Doerr [mailto:peter@doerrpc.com]
Sent: Thursday, June 4, 2020 1:14 PM
To: Joe <jrizk@viennatwp.com>
Subject: Sewer Back Up Claim

Joe: This email follows our conversation today during which I
understood you to say that the sewer line servicing Michelle
Finney's property had not been cleaned since 2013, and
therefore, the township is not in position to say that it acted
diligently in maintaining  the line.  Accordingly, the township
should pay the claim. Please contact me if you have any
questions. Thank you. Pete

--
Peter M. Doerr
Peter M. Doerr PC
Attorney at Law
11500 N. Saginaw Street
Mount Morris MI  48458
Phone:  (810) 686 7030
Fax:  (810) 686 4387
Email:  peter@doerrpc.com

NOTICE: The information contained in and attached to this electronic mail 
transmission is intended by Peter M.
Doerr PC for the use of the named individual or entity to which it is 
directed and may contain information that is
legally privileged or otherwise confidential. It is not intended for 
transmission to, or receipt by, anyone other than
the named addressee (or a person authorized to deliver it to the named 
addressee). If you are not the intended
recipient, you are hereby notified that any unauthorized review, use, 
disclosure, dissemination, distribution, or
copying of this communication, or any of its contents, is strictly 
prohibited. If you have received this electronic mail
transmission in error, please delete it from your system without copying 
or forwarding it, and notify the sender of
the error by reply email or by calling Peter M. Doerr, P.C. at (810) 686-
7030 so that our address record can be
corrected
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