
Jackson County School District
Regular Meeting

Monday, May 11, 2026 - 5:00 PM
Our District Office Board Room

4700 Colonel Vickrey
VANCLEAVE, MS 39565

Jackson County School District
Strategic Plan Goals

1. Decreased Safety Incidents 2. Increased Student Achievement 3. Sound Financial Management 
4. Improved Facilities and Infrastructure 

5. Positive Educational Experience 6. Effective Leadership

In Progress

AGENDA

1. Call to Order
2. Invocation
3. Pledge
4. Approve Consent Agenda Items 
5. Approve Consent Agenda 
6. Approve Agenda
7. Minutes

A. Approve April 13, 2026 Meeting Minutes 
8. Superintendent of Education

A. Acknowledgements and Announcements 
1. East Central Attendance Center
2. St. Martin Attendance Center 
3. Vancleave Attendance Center 

B. Public Comments 
C. f.y.i. Construction Update- Machado|Patano
D. Financial Management 
E. Human Resources and Risk Management 

1. Approve the 2026-2027 Employee Handbook
F. Policies 

1. Approve Policy JCDAC: Drugs and Alcohol
2. Approve Policy JGCB: Student Health Services Inoculations
3. Approve Policy JRD: Detention Facility Records
4. Approve Policy GFABFB: Job Description: Physical Therapist
5. Approve Policy GFABO: Job Description: Occupational 

Therapist
6. Approve Policy GFACC: Job Description: School Food Service 

Worker
7. Approve Policy GAA Professional Educator Code of Conduct 
8. Approve Policy GGBF: Salary Scale: Food Service Employees
9. Approve Policy GBRI: Absence From Duty
10. Approve Policy GFBCJ: Job Description: Instructional 

Interventionist
11. Approve Policy GGBN: Salary Scale: Cafeteria Manager
12. Approve Policy JCA: Student Conduct
13. Rescind Policy JGFD (2004): Leaving School Grounds
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14. Adopt Policy: Professional Personnel Release from Contract 
15. Adopt Inventory Management Policy (Federal Funds)

G. Curriculum and Instruction 
1. Curriculum 
2. Special Education 

A. Approve Renewal Contract between Jackson County School District 
and Access Vision Services, LLC 

B. Approve Renewal Contract between Jackson County School District 
and The Children's Center for Communication and Development at 
USM

3. Student Services/Federal Programs
4. Career and Technology 

H. Operations and Support 
1. Operations 

A. Approve MP Design Group to Design Lights for ECAC
2. Information Technology 
3. Food Services

I. 16th Section Leases 
1. f.y.i.  Past Due Leases 
2. Approve JCBS Request to Prep Site for the Whispering Pines 

Maintenance Location 
3. Approve Byron Johnson Hunting and Fishing Lease SL18150

J. Contracts and Agreements 
K. Fundraisers and Donations 

1. Approve SMAC Boys And Girls Golf Fundraiser
2. Approve SMAC Fundraiser for SMHS Volleyball
3. Approve SMAC Fundraiser for SMHS Volleyball
4. Approve SNAP Mobile Fundraiser VHS
5. Approve Chevron Donation for VHS
6. Approve ECLE Fundraiser Authorization-Yearbook
7. Approve ECLE Library Fundraiser Authorization-Bookfairs
8. Approve ECLE PTO Fundraiser Authorization-Cookie Dough 

Sale
9. Approve ECHS Volleyball Fundraiser Authorizations 

L. Travel Request 
1. Approve Travel Request for Special Education to Attend The Time is Right 

Mega Conference
2. Approve Travel Request for VHS Dance Team 
3. Approve Travel Request for JCTC to Attend Southeast Conference on 

School Climate
4. Approve Travel Request for JCTC to Attend American School Counselor 

Association 2026 Conference
5. Approve Travel Request for JCTC to Attend Methods of Welding
6. Approve Travel Request for CTE Instructor to Attend Methods of Sports 

Medicine
7. Approve Travel Request for CTE Instructor to Attend Methods of 

Business Marketing & Finance
8. Approve SMAC Travel Request for State Track Meet
9. Approve Travel Request for the 2026 MSSCA Conference
10. Approve Travel Request for CTE Instructors to Attend NTI Cohort XIV 

Summer II Training
11. Approve Travel Request CTE Instructor to Attend Methods of Welding
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12. Approve ECAC Travel Request Update-MAPT Conference 
M. f.y.i. Superintendent Update
N. Closed Session 
O. Executive Session

1. Student Discipline
2. Legal/Personnel Matters
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Employee Handbook 
2025-2026 
2026-2027 

 

 

Mr. David Baggett, Superintendent 
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The Jackson County School District is an equal opportunity employer. The Jackson County School District 
does not and shall not discriminate on the basis of race, color, religion (creed), age, national origin (ancestry), 
disability, marital status, sex, military status or any other classification that is protected by federal, state, or 
local law in any of its activities or operations. These activities include, but are not limited to, hiring and firing of 
employees, selection of volunteers and vendors, and provision of services. We are committed to providing an 
inclusive and welcoming environment for all members, clients, volunteers, subcontractors, and vendors. 
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FORWARD  
 
 

Message from Superintendent David Baggett 
 
 

Dear Esteemed Team Members, 

As the Superintendent of Education, I am honored to address you as we embark on our 
collective mission within The Jackson County School District. Our purpose is rooted in the 
belief that every student deserves access to a safe, nurturing environment where quality 
education flourishes. It is our commitment to foster an atmosphere conducive to learning, 
where students not only acquire essential skills but also develop the confidence to pursue 
their aspirations and contribute meaningfully to society. 

At the heart of our mission lies the conviction that education is the cornerstone of personal 
and societal progress. Through our dedication and expertise, we empower students to unlock 
their full potential and shape their futures according to their dreams and aspirations. Together, 
we strive to cultivate responsible, productive citizens who are equipped with the knowledge, 
skills, and values necessary to navigate an ever-changing world with resilience and integrity. 
 
This employee handbook serves as a roadmap, guiding us in our shared endeavor to fulfill 
the mission of The Jackson County School District. It outlines the principles, policies, and 
procedures that underscore our commitment to excellence. As valued members of our 
educational community, your contributions are integral to the realization of our vision. I extend 
my deepest gratitude for your unwavering dedication and tireless efforts in service of our 
students’ success. 

 
  

           

 
 
 
 
 
 
 
 
 
 
 

David Baggett- Superintendent 
Jackson County School District 
dbj3189@jcsd.ms 
(228) 283-3000 
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Dr. Monty Noblitt 

Assistant Superintendent of Curriculum & Instruction 
Jackson County School District 

Montgomery.noblitt@jcsd.ms 
(228) 283-3000 

 
 
 
 

 
Mr. Chris LeBatard 

Assistant Superintendent of Support 
Jackson County School District 

christopher.LeBatard@jcsd.ms 
(228) 283-3000 
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Board Member Bio 

 
Ms. Deanna Smith, Vice Chairwoman- dejsmith1074@gmail.com 

District 1 Representative  
Term Expires: December 31, 2029  
 
Employed with Mississippi Export Railroad 

Education: Bachelor's Degree in Mathematics and Minor in Secondary Education, University of 
Southern Mississippi  

 

 
Mr. Lea Bailey, Secretary- l.mbailey@yahoo.com  

District 2 Representative 
Term Expires: December 31, 2029 

Employed with Airgas USA 

Education: Bachelor in Business Administration from University of Southern Mississippi 
 
“I am honored to have been elected to serve my community and to represent the faculty and 
staff, students, and taxpayers of the Jackson County School District. Together, we can Raise 
the Standard." 

 

 
Mr. William Collier, Member- wcj4383@jcsd.ms 

District 3 Representative 
Term Expires: December 31, 2031 

Employed as a motorcycle officer with the Pascagoula Police Department, serving as an 
instructor, traffic safety enforcement, field training officer, and crisis intervention coordinator. 
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Ms. Stefanie Moran, Member- smj4404@jcsd.ms 

District 4 Representative 
Term Expires: January 4,2027 

Employed as a cybersecurity executive in the financial services industry with a strong 
background in governance, risk management, and fiscal oversight.  

Education: Bachelor of Science in Business Administration in Information Technology 
Management and a Master of Science in Management and Leadership from Western 
Governors University. 

Stefanie is a dedicated community volunteer and proud mother of three, committed to raising 
the standard by strengthening local schools and supporting student success. 
 
  
 
Ms. Amy A. Peterson, Chairwoman- amyapeterson@att.net 

District 5 Representative 
Term Expires: December 31, 2027 
 
Retired Principal from Jackson County School System (Vancleave Lower Elementary) 
  
Education:  Master's Degree in Education Administration, University of Southern Mississippi   
Bachelor's Degree in Elementary Education. University of Southern Mississippi  
 
 
 
 
 
 
 
 
PROFESSIONALISM 

Those in teaching who have reached a professional level are at ease with themselves and 
with their work. Ease with one’s self comes from knowing what to accept and what to reject. 
 
Employees are expected to act in a professional manner with each other, administrators, 
students, parents and the public. As professionals, all employees will follow the MS Code of 
Ethics and assume responsibility for one’s actions. Professional behaviors include being 
respectful and displaying appropriate interactions with others. Confidentiality is expected 
regarding grades and personal student information. Regular attendance and consistently 
being on time for class is expected. All employees are expected to follow all school rules. 
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MISSION STATEMENT 

The mission of the Jackson County School District is to provide a safe, nurturing environment 
conducive to quality education wherein all students have the opportunity to obtain the 
essential skills necessary to achieve the goals of their choice and to become responsible, 
productive citizens. 
 
DISTRICT GOALS 

1. Decrease number of Safety Incidents 
2. Increase Student Achievement 
3. Maintain Sound Financial Management 
4. Develop and Improve Facilities and Infrastructure 
5. Create a Positive Educational Experience 
6. Maintain Positive and Effective Leadership 

 
EMPLOYMENT 

The employment of certified employees depends upon proper licensure by the Mississippi 
Department of Education or other required credentials. Each certified employee is 
recommended by the Principal for the type of license indicated on his/her application. A 
valid copy of each certified employee’s license must be on file in the Office of Human 
Resources. 

CONTRACTS 

A contract shall not be issued to a certified employee who does not possess a valid Mississippi 
Educator’s license with the proper endorsement for employment or other required credentials. 
All contracts shall be based on the issue date of the license. The signature of a certified 
employee on a contract represents good faith on the part of the certified employee to fulfill the 
requirements set forth by the administration and the Board of Education. After a contract is 
signed, any resignation must be approved by the School Board. 
 
All certified employees will be evaluated annually according to the state and district personnel 
appraisal instruments using the competencies appropriate for the employee position. 
 
PUBLIC RELATIONS 

Our school employees are the best public relations persons for The Jackson County School 
District. The teacher’s classroom management, teaching methods, treatment of the children, 
as well as the school employees or almost anything an employee does or says is carried to 
the public by the child. Every employee should show a genuine interest in every child in 
school. 
 
NEWS MEDIA 
 
The Superintendent is the spokesperson for The Jackson County School District. No one 
should talk to the news media without permission from the Superintendent. (The only 
exception is for athletic events). 
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SUBPOENA REQUESTS INVOLVING STUDENTS 

All subpoenas regarding or involving students or student records are to be forwarded to the 
Superintendent, who will seek legal advice prior to any actions occurring. 
 
SCHOOL TERM 

A school calendar will be available to employees prior to the opening of school. 
 
TEST SECURITY FOR STATE ASSESSMENTS 

The Jackson County School District is dedicated to maintaining the integrity and security of 
the Mississippi State Assessments. As such, in accordance with guidelines set forth by the 
Mississippi State Department of Education, the District Test Coordinator will develop an 
annual District Test Security Plan for the approval of the Jackson County School Board. In 
turn, each School Test Coordinator will develop an annual School Test Security Plan. It is the 
responsibility of each individual employed by The Jackson County School District to study 
and implement the provisions set forth by the District Test Security Plan, their School Security 
Plan, as well as Appendix F of the Mississippi Public Schools Accountability Standards. Any 
school employees of The Jackson County School District involved in state testing must attend 
a State Assessment Training each school year. 
 
CELL PHONES 

The Jackson County School District believes that the school district was created for the 
primary purpose of effectively educating the children attending school. The District further 
believes that to accomplish this mission, it is imperative that classroom instructional time be 
protected. Therefore, any activity that distracts the teacher from his or her ability to utilize the 
entire class period for instructional purposes is prohibited. Specifically prohibited is the use of 
personal cell phones by employees while supervising students or when the use is not related 
to instruction. 
 
Alleged violations of this policy shall be discussed in a conference between the employee and 
the building Principal. If the Principal finds the violation(s) to be factual, the Principal may 
issue a written reprimand to the employee(s) involved. This reprimand shall become a part of 
the employee’s personnel file. Repeated violations may result in non-renewal of an 
employee’s contract or dismissal. 
 
Employees should not use cell phones to take inappropriate pictures of students for personal 
use or forward pictures of students to others. 
 
The District further prohibits the use of personal text messaging in any form by all employees 
to individual students. If a teacher receives a text message from a student, he/she should 
make their building Principal aware of this conduct. School personnel are to use the district’s 
approved (by your supervisor and/or Principal) service to communicate with parents and 
students regarding emergency situations, school events, and other important issues. 
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EXTRA DUTY 

All employees will be asked to do extra duty during the school year. This duty will be 
distributed equally and fairly among the faculty. Employees are expected to perform their 
duties as assigned. Teachers who travel from school to school (i.e. Gifted, Speech and 
Language, Occupational, and/or Physical Therapist, ELL, PBS) may not have this same 
expectation due to travel time to and from schools. 
 
TEACHER ABSENCE 

When a teacher is absent for any reason, he/she should notify the Principal at the earliest 
possible hour – one hour prior to the beginning of school on the day of absence unless an 
extreme emergency occurs. 
 
PERSONAL APPEARANCE 

Dress guidelines for Teachers, Teacher Assistants, Administrators, and Office Support Staff 
 
Each employee should follow the below guidelines: 

1. Employee should be neatly groomed. 
2. Employee should wear attire that is neat and clean in appearance. 
3. No shorts or warm-up suits in the classroom or office setting. Coaches/PE teachers 

can wear shorts (no more than 3” above the knee) while teaching PE. 
4. No midriff tops, tank tops, jersey tops, halter tops, spaghetti straps, off the shoulder, 

low cut tops, or revealing apparel. Sleeveless shirts, tops, or dresses may be worn, but 
the shoulder straps must be 2 inches or more in width and not to reveal any 
undergarments. Employees should not wear clothing that would be inappropriate for 
students to wear (length, tightness, etc.). 

5. No beach style flip flop shoes shall be worn. 
6. No sweatshirts or t-shirts bearing inappropriate logos or advertisements. No political 

affiliations may be worn. 
7. School or district mascot/name and holiday sweatshirts or t-shirts will be acceptable, if 

approved by the supervisor. 
8. Undergarments must be worn. 
9. None of the following are allowed: 

• Visible body piercings (other than ears) or a small stud in the nose. No gauges 
or other visible piercings, including tongue piercing. 

• Exposed midriffs. 
• Sunglasses worn in the building. 
• Clothing that is in poor taste, immodest, or offensive because of reference to 

race, sex, ethnic group, etc. 
• Oversized clothing, “sagging” and/or “low-riding” clothing. 
• Unnatural hair colors [Only natural hair colors permitted, i.e., blonde, brunette, 

etc.] 
• Clothing or appearance styles that are deemed as a distraction by other 

employees or administration. 
• Tight clothing or clothing top cut so low in front to expose any part of the breast 

or be excessively low in the back. 
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10. The proper attire for male personnel includes the following: 
• Button-up shirts or polo shirts with collar. 
• Slacks – professional style with appropriate fit 
• Exceptions may be made at the discretion of the school Principal for spirit days, 

motivational activities, cleaning, and moving activities. Blue jeans may be worn 
at the discretion of the Principal. 

• Clothes, to include blue jeans, should be free of rips, holes or tears. 
• Sneakers or other appropriate shoes must be worn. 

11. The proper attire for female personnel includes the following: 
• Blouses must be made of material which cannot be seen through. Sleeveless 

blouses are acceptable as long as the openings adequately cover 
undergarments. No backless apparel allowed. 

• Skirts, dresses, are to be no more than 3” above the knee. Denim skirts and 
dresses are allowed. 

• Slacks, Capri pants – professional style with appropriate fit. 
• Leggings may be worn under a dress as long as the dress is no shorter than 3 

inches above the knee. Leggings and/or yoga pants are not to be worn as 
pants. 

• Exceptions may be made at the discretion of the school Principal for spirit days, 
motivational activities, cleaning, and moving activities. Blue jeans may be worn 
at the discretion of the Principal. 

• Clothes, to include blue jeans, should be free of rips, holes or tears. 
• Sneakers or other appropriate shoes must be worn. 

Specialized employees such as maintenance, mechanics, custodians, transportation, and 
food service should follow a dress code approved by their supervisors. 
 
ARRIVING AND LEAVING SCHOOL GROUNDS 

Employees are expected to arrive on campus at the time set by the building Principal, not to 
exceed 35 minutes prior to the first bell. Employees are expected to remain at school 
continuously through the school day. 
 
If an employee must leave school during the school day, he/she must obtain permission from 
the Principal before leaving. All employees are responsible for all students during the time the 
students are under the supervision of the school. 
 
Teachers are not to leave the school grounds any earlier than 15 minutes after the last bell 
each afternoon. Exceptions must be arranged with the Principal. Several times during the 
year employees will remain at school beyond the normal dismissal time for professional 
development, conferences or other duties as required. 
 
VISITORS TO THE SCHOOL CAMPUS 

The Board of Education of The Jackson County School District is dedicated to maintaining a 
secure and educationally sound environment for its students and employees. Therefore, to 
ensure safety, security, and an atmosphere conducive to teaching and learning on all 

26



9  

campuses, it shall be the policy of this Board that upon entering the campus of any school 
within this district, all visitors must report immediately to the school office and obtain 
permission before visiting any part of the campus. 
Each visitor must sign a visitor list in the school office. A visitor’s badge will be issued and 
must be worn at all times while on the school campus. The badge will be returned to the 
school office when the visitor departs the campus. 
 
Teachers observing unauthorized visitors on campus should follow the school’s guidelines for 
notifying the office. 
 
STUDENT HANDBOOKS 
Each teacher and employee will have available a Student Handbook which becomes a part 
of the Employee Handbook. Each employee should become equally as familiar with the 
Student Handbook as with the Employee Handbook. The Employee Handbook and Student 
Discipline Policy JD JCA are School Board policies that all employees should know and 
follow. 
 
STUDENT ATTENDANCE 
Employees should stress the importance of daily attendance and help administrators enforce 
attendance policies. Employees should encourage students to come to school every day. 

STUDENT DISMISSAL 
Teachers are not to dismiss students from class before the bell rings unless instructed to do 
so by their Principal. 

DISCIPLINE 
The Jackson County School District Board of Education expects all employees to maintain an 
atmosphere conducive for learning. Each employee is expected to become thoroughly 
knowledgeable of procedures applicable to students. 
 
Teachers are encouraged to handle the discipline of their classes as much as possible; but 
should never hesitate to take students to the office. Students are not to be sent from the room 
with no place to go, nor placed in the hall. If a teacher sends a student to the office, the 
decision for punishing the student rests with the Principal. Teachers shall not prescribe what 
is to be done after the student has been referred to the Principal and in no case should the 
teacher tell a student that the Principal is going to have the student paddled or suspended. 
 
When involved in a confrontational situation with a student(s), the employee should refrain 
from using physical restraint with the student(s) unless the student(s) is physically assaulting 
another student and/or employee. If a student fails to follow instructions from an employee, 
the employee should report the incident to the Principal and let him/her proceed with further 
action. 
 
CONFERENCES WITH PARENTS 
Conferences with parents will not be scheduled during class periods. Conferences will be 
arranged after school or during planning periods and should be conducted professionally and 
with the student’s best interest as the ultimate goal. 
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LESSON PLANS 
Each teacher must develop lesson plans as instructed by the Principal. Each teacher shall 
file with the Principal a teaching plan to be used in case of an emergency absence. Substitutes 
must have information to carry on class work during any period of a teacher’s absence. 
 
PAY DAY 
All JCSD personnel will receive their pay checks on the last business day of the month 
according to the 12 month/232-day work calendar. All checks will be directly deposited. 
 
PURCHASING 
School personnel are to follow School Board Policy DJEG when making purchases. School 
personnel are to submit purchase requisitions to the Principal for approval. If the requisition 
meets all levels of approval, a purchase order will be issued. School personnel are not 
permitted to charge any purchase to the school unless they have an approved purchase order 
or an EEF card order to give vendor at the time of purchase. Any unauthorized purchases will 
be the responsibility of the buyer. 
 
Personnel receiving invoices shall verify receipt of merchandise by signing and dating the 
invoice and packing receipt and promptly submitting it to the Principal’s Office so payment 
can be made in a timely manner. Personnel who fail to submit invoices to the Principal’s Office 
in a timely manner will be responsible for late charges assessed by vendors. 

School personnel are responsible for all equipment and materials under their supervision. 
School property shall be used with care and consideration. School personnel are responsible 
for reporting any damage to school property or missing equipment to the Principal 
immediately. 
 
All supplies, materials, equipment, and other property purchased by the school shall remain 
the property of the school, even those purchased with an EEF card or grant. Equipment 
purchases must follow district purchasing guidelines. All equipment purchased must remain 
at the school. 
 
PURCHASE OF EQUIPMENT BY ORGANIZATIONS OR GROUPS 
Any technology equipment purchased must have approval of the Director of Information 
Technology. The equipment, when purchased for school use, will become the property of the 
school. 
 
STUDENT ACTIVITY FUNDS 
The Board of Education of The Jackson County School District authorizes the expenditures 
of local school activity funds, or other available school district funds, other than minimum 
education program funds, for any necessary expenses or travel costs incurred by students 
and their chaperons in attending any in-state or out-of-state school related programs, 
conventions or seminars and/or any commodities, equipment, travel expenses, purchased 
services or school supplies which the School Board, in its discretion, shall deem beneficial to 
the official or extracurricular programs of the district, including items which may subsequently 
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become the personal property of students, including yearbooks, athletic apparel, book covers, 
and trophies. 
 
“Activity funds” shall mean all funds received by school officials paid or collected to participate 
in any school activity, such activity being part of the school program and partially financed 
with public funds or supplemented by public funds. The term “activity funds” shall not include 
any funds raised and/or expended by any organization unless commingled in a bank account 
with existing activity funds, regardless of whether the funds were raised by school employees 
or received by school employees during school hours or using school facilities and regardless 
of whether a school employee exercises influence over the expenditure or disposition of such 
funds. 
 
Each Attendance Center’s Bookkeeper’s Coordinator’s Office, Jackson County Technology 
Center Office, and JCSD Fab Lab Office will maintain its own bank account for the receipt of 
activity funds. The account must be approved by the School Board and entered into its 
minutes along with the name of the only persons authorized to sign checks on the account. 
Accounts must be in financial institutions selected by the School Board in accordance with 
state statutes. A copy of the school activity account will be kept on file in each Attendance 
Center Bookkeeper’s Office, the Jackson County Technology Center Office, and JCSD Fab 
Lab Office available at any time to the teachers, students, or parents. 
 
All activity funds received by a local school must be deposited into its activity fund bank 
account. 
 
The Bookkeeper Coordinator of the Attendance Center, Director of the Technology Center, 
and JCSD Fab Lab must maintain a permanent three-part receipt book in which to record all 
receipts. A person remitting activity funds for deposit will be given the original receipt, the 
second copy will be attached to the transmittal report to the Business Office, and the third 
copy will be kept in the book and on permanent file in the Bookkeeper Coordinator of the 
Attendance Center’s Office, Jackson County Technology Center Office and JCSD Fab Lab 
Office. All of these pre-numbered receipts must be accounted for. A copy of the deposit slip 
indicating the amounts of money deposited to the bank must also be attached to the 
transmittal report. The deposit slip should indicate the sequence of receipt numbers that 
particular deposit covers. No more than Five Hundred Dollars ($500.00) shall be maintained 
in a school building beyond bank closing hours. 
 
Funds raised by any organization (such as PTA, PTO, PTSO or Booster Club) will be separate 
and not part of the activity fund. 
 
If any organization donates any assets to the school district, the School Board must 
acknowledge in its official minutes who has title to the donated assets. 
 
Pre-numbered tickets shall be used at any event at a local school for which a fee is charged 
for admission. 
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Any activity fund which becomes dormant and inactive may have its surplus, if any, transferred 
to another activity fund if approval is granted by the School Board. 
 
This School Board may authorize to conduct, on behalf of the school district, fund-raising 
activities deemed by the Board, in its discretion, to be appropriate or beneficial to the official 
or extracurricular programs of the district. Any proceeds of such fund-raising activities shall 
be treated as activity funds and shall be accounted for as are other activity funds. Approval 
of all fund-raising activities must have prior approval of the Principal, Superintendent and 
School Board. Booster Club accounts are exempt from this step. 
 
Any arrangement between a local school and a company supplying merchandise, such as 
school pictures, class rings and caps and gowns, shall be by written contract, signed by the 
Superintendent and the company’s representative, approved by the School Board, and on file 
available for public review in the Superintendent’s office. The contract shall include all 
provisions of the arrangement including any rebate or commission to the school. Any rebate 
or commission provision in a contract shall be fully disclosed in the School Board minutes and 
to any prospective purchasers of the merchandise. In cases where the merchandise is 
purchased by the student directly from the vendor, any such rebate or commission to the 
school shall be paid by check from the company directly to the school’s activity fund. Under 
no circumstances shall a company or a purchaser make a payment directly to an individual 
person. 
 
Purchases made for school activities which are totally financed with privately generated funds 
that are not accounted for in a school district’s financial accounting system (e.g. student 
purchases directly from a vendor) are not required to be made pursuant to state purchasing 
laws or have prior approval by the School Board (ex. Club accounts). 
 
NOTE: Please also refer to Financial Accounting Manual for Mississippi School District. 
 
Expenses for the following may be made prior to Board approval: 
 

Athletic Officials, Game guarantees, ROTC purchases, Tournament fees, Field Trips 
(only if vendor will not accept a purchase order at the time of entrance). 

 
Expenses related to travel incurred for scheduled athletic activities (as sanctioned by 
MHSAA Mississippi High School Activities Association). Examples of such expenses 
are: meals, hotel accommodations, etc. 

 
These reports will be presented as part of the transmittal report on the claim docket. 
Exceptions to this policy will be approved by the Superintendent of Education and presented 
to the Board at the next scheduled Board meeting. 
 
Legal Reference: Mississippi Code Section 37-7-301(s) 
Cross Reference: Policies DI- Accounting and Reporting 

DJEA-Purchasing Authority 
DK-Student Activities Fund Management 
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FUND-RAISING ACTIVITIES 

The School Board may authorize to conduct, on behalf of the school district, fund-raising 
activities deemed by the Board, in its discretion, to be appropriate and beneficial to the official 
or extracurricular programs of the district. Any proceeds of such fund-raising shall be treated 
as activity funds and shall be accounted for, as are other activity funds. All fund-raising 
activities must have prior approval of the Principal, Superintendent and School Board in 
accordance with Policy DK. Food sold on campus during the school day to students must 
meet Federal smart snack regulations. 
 
Fund-raising activities conducted or authorized by the Board for the sale of school pictures, 
the rental of caps and gowns or the sale of graduation invitations for which the School Board 
receives a commission, rebate or fee shall contain a disclosure statement advising that a 
portion of the proceeds shall be contributed to the student activity fund. 
 
 
LENDING EQUIPMENT 

The Jackson County School District maintains property records for all Fixed Assets and has 
custodial responsibility for all such equipment. These Fixed Asset records document the value 
of all buildings, equipment and all highly walkable items. It may be necessary, from time to 
time, for school employees to use school equipment away from school (and during non-school 
hours) in the performance of their job responsibilities. 
 
In such an occasion, appropriate records should be kept documenting the removal of said 
equipment from school property. Furthermore, use of any school equipment for non-school 
purposes shall be strictly prohibited. Specifically, use of any school equipment for personal 
use by employees of the district or loaning of school equipment to others for non-school 
business shall be strictly prohibited. 
 
BORROWING EQUIPMENT 

Borrowing district equipment for personal use is prohibited. 
 
CARE OF ROOMS 

Desks are expected to be kept in an orderly arrangement. Ingenuity on the part of the teacher 
can improve the appearance of classrooms. Care should be taken to see that each class 
leaves the classroom in a neat and clean condition. The teacher should carefully check 
desktops, tables, etc., for marks and see that paper is off the floor and out of the desks. When 
the teacher is out, the room lights are to be off, and the door is to be locked. 
 
ENERGY 

As most employees realize, energy costs have more than doubled in the past few years. In 
order to maintain a reasonable budget for utilities, please be “energy conscious” in the use of 
water, lights, air conditioning, and heat. 
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TOBACCO AND VAPE FREE ENVIRONMENT POLICY 

It is the philosophy of the Board of Education of the Jackson County School District that the 
use of tobacco threatens the physical well-being of students and employees in the 
environment, is addictive, results in increased maintenance for facilities and grounds, and is 
not in the best interests of students or employees of the school system. Therefore, it shall 
be the policy of this board to create a tobacco free environment in the Jackson County 
School District. 
 
To accomplish this end, the following conditions shall be met: 
 

1. The use or display of tobacco in any form, including smokeless tobacco products, by 
employees and/or visitors shall be prohibited while such employees and/or visitors 
are on or in property, facilities, and vehicles owned by the district or under its control. 

2. This prohibition includes any school function or extra-curricular activity which is held 
on any school property, including outdoor athletic fields or recreational areas. 

 
Penalties for violations of this board policy shall be the following: 

1. Upon the First violation, the employee will be given a written reprimand stating the 
date and the place of the violation. This reprimand will be placed in the employees 
personnel file. The employee will receive a warning that further violations shall be 
considered an act of insubordination and will result in further consequences stated in 
items 2 and 3. The written reprimand will be removed from the employee’s file if the 
employee remains free of tobacco incidences for a period of two years. 

2. The Second violation shall result in the employee’s suspension without pay for ten 
working days. However, if the employee agrees to immediately enroll in an approved 
tobacco cessation program; this suspension will be reduced to five working days 
without pay. 

3. A Third violation shall result in the initiation of dismissal procedures, subject to 
appropriate procedural requirements. 

 
Possession or use of tobacco by students, administration and staff is prohibited while on 
school property, at any school-sponsored activity, or while under the supervision of the 
school personnel. 
 
LEGAL REFERENCE: Mississippi Adult Tobacco Use on Educational Property Act of 2000. 
(Section 97-32-25, 97-32-27, and 97-32-29). 
 
 
REFERENCES: Mississippi Adult Tobacco Use on Educational Property Act of 2000. 
(Sections 97-32-25, 97-32-27, and 97-32-29). 
 
Failure to maintain a Tobacco Free Environment will jeopardize the receipt of all federal funds. 
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GUM CHEWING 

Teachers are not to chew gum while instructing. 
 

GRADING SYSTEM 

The number of grades and grading policy must be followed according to the student 
handbook. Grades will be posted in a timely manner based on the grade level. 
 
 

PROGRESS REPORTS 

All students will receive progress reports according to the approved school calendar. 
 
 

REPORT CARDS 

Grades will be posted according to the approved school calendar. Report cards will be sent 
home to parents by students four times during the school year one week after each nine-week 
term ends. All students will receive their reports the same day. 
 
Grades will be issued for academic work. No student is to receive a report card unless he/she 
has been enrolled in the school for at least one-half the current term. When a student transfers 
from another school during the course of the nine weeks term, the grades the student had 
earned at the previous school until time of withdrawal should be included when computing 
that student’s nine-week average. 
 
If a student is financially indebted to the school for damage, misuse, or loss of school property, 
such as library fines, charges for lost or damaged textbooks, Chromebook, or disciplinary 
fines imposed for vandalism, the Principal may hold all report cards until the debt is cleared. 
Students withdrawing from school prior to the last day of the term will not receive a report 
card. A withdrawal form will be issued to those students with partial grades recorded by the 
teacher. There will be no exceptions. 
 
 

CUMULATIVE AND PERMANENT RECORDS 

The keeping of cumulative and permanent records is required by state law. The records are 
to be kept in black ink and are the responsibility of the person(s) designated by the building 
Principal. The recording of grades on progress reports, grade sheets, and grade books is the 
responsibility of the teacher. Averages are to be reported no later than two weeks after the 
first semester and before the teacher checks out at the end of the school year. 
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NOTIFICATION OF RIGHTS UNDER THE FAMILY EDUCATIONAL RIGHTS AND 
PRIVACY ACT (FERPA) FOR ELEMENTARY AND SECONDARY INSTITUTIONS 
 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 
18 years of age (“eligible students”) certain rights with respect to the student’s educational 
records. They are: 
 

1. The right to inspect and review the student’s educational records with 45 days of the 
day the district receives a request for access. 

 
Parents or eligible students should submit to the school Principal or appropriate school 
official, a written request that identifies the record(s) they wish to inspect. The Principal 
will make arrangements for access and notify the parent or eligible student of the time 
and place where the records may be inspected. The right to request the amendment 
of the student’s education records that the parent or eligible student believes is 
inaccurate or misleading. 

 
Parents or eligible students may ask The Jackson County School District to amend a 
record that they believe is inaccurate or misleading. They should write to the school 
Principal, clearly identifying the part of the record they want changed, and specify why 
it is inaccurate or misleading. 

 
If the district decides not to amend the record as requested by the parent or eligible 
student, the district will notify the parent or eligible student of the decision and advise 
them of their right to a hearing regarding the request for amendment. Additional 
information regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the right to hearing. 

 
2. The right to consent to disclosures of personally identifiable information contained in 

the student’s education records except to the extent that FERPA authorizes disclosure 
without consent. 

One exception which permits disclosure without consent is disclosure to school officials 
with legitimate educational interests. A school official is a person employed by the 
district as an administrator, supervisor, instructor, or support staff member including 
health or medical staff and law enforcement unit personnel; a person serving on the 
School Board; a person or company with whom the district has contracted to perform 
a special task (such as an attorney, auditor, medical consultant, or therapist); or a 
parent or student serving on an official committee, such as a disciplinary or grievance 
committee, or assisting another school official in performing his or her tasks. 

 
A school official has a legitimate educational interest if the official needs to review an 
education record in order to fulfill his or her professional responsibility. 

 
Upon request to officials of another school district in which a student seeks or intends 
to enroll, the district discloses educational records without consent. 
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The district discloses directory information regarding its students. Directory information 
means information contained in an educational record of a student which would not 
generally be considered harmful or an invasion of privacy if disclosed. It may include 
the student’s name, address, telephone listing, date and place of birth, major field of 
study, participation in officially recognized activities and sports, weight and height of 
members of athletic terms, dates of attendance, degrees and awards received, and 
the most recent previous educational agency or institution attended. 

 
The parent or eligible student has the right to refuse to let the district designate any or 
all types of information about the student as directory information. The parent or eligible 
student must notify the Principal (or designee) in writing within five (5) days of receipt 
of the Handbook and Code of Conduct for Students and Parents that he or she does 
not want any or all of those types of information about the student designated as 
directory information. Otherwise, consent is implied for The Jackson County School 
District to release directory information to others including military recruiters as outlined 
below. 

 
In the event that the school district provides either post-secondary educational 
institutions or perspective employers of secondary student’s access to its school 
campuses, it must also provide military recruiters the same type of access. The school 
district must also provide, upon request of military recruiters, the names of students, 
their addresses, and telephone numbers unless the secondary school student or the 
parent has requested that the school not release this information without prior written 
parental consent. 

 
The district may disclose directory information about former students without meeting 
these conditions. 

 
3. The right to file a complaint with the U.S. Department of Education concerning alleged 

failures by the district to comply with the requirements of FERPA. The name and 
address of the Office that administers FERPA is: 

Family Policy Compliance Office 
Student Privacy Policy Office 
U.S. Department of Education 
600 Independence Avenue, S.W.  
400 Maryland Ave, SW 
Washington, DC 20202-8520 

 
Legal Reference: Section 438 of the General Education Provisions Act (PL. 93-380) 
November 17, 1974 
Section 37-15-1, 37-15-3; Mississippi Code of 1972 
45, CFR Part 99, 45 CFR Part 121A 
 
TEXTBOOKS AND CHROMEBOOKS 
 
Textbooks and Chromebooks are the responsibility of the teacher issuing the books. The 
condition of textbooks and Chromebooks should be noted when issued to students and 
condition recorded. 
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Teachers are responsible for assessing and collecting fines for lost or damaged textbooks 
and Chromebooks. Teachers should stress proper use and care of books and Chromebooks. 
 
If a textbook or Chromebook is lost or not returned by a student who withdraws from the 
district, the parent or legal guardian will be required to compensate the district for the fair 
market value of the book(s) or Chromebooks. (HB1063) Assessment of damages which show 
unnecessary wear or abuse of textbooks or Chromebooks will be left to the judgement of the 
school administrator. 
 
LUNCH FEES FOR TEACHERS 

All lunches must be paid for at the time of sale. Adults will not be allowed to charge their 
lunches. Advance sales are available. 

 
COLLECTION OF MONEY 

School Board Policy DK should be followed in the collection of money. Class funds, school 
club funds, and other student funds must be turned in on the day collected to the office of the 
Principal to be banked. For any funds collected from students or parents, receipts will be 
given. 
 
RESPONSIBILITY FOR LOSS OF FUNDS 

Money will be accepted in the office Monday through Friday until 1:00 P.M. No monies will 
be accepted on Saturday or Sunday. Money is not to be left in the classroom and is the 
responsibility of the teacher. 
 
ADVERTISING OR PROMOTIONS WITHIN THE SCHOOL 

There will be no advertising or promotional materials of any type passed out to students at 
school or displayed within the school without consent of the Principal and Superintendent. All 
other advertising or promotional materials will be approved by the Principal. 
 
COMMUNICABLE DISEASES 

The Board of Education of The Jackson County School District has the power, authority and 
duty to exclude from school employees and/or students with what appears to be infectious or 
contagious diseases; provided, however, such employee or student may be allowed to return 
to school upon presenting a certification from a public health officer, duly licensed physician 
or nurse practitioner that the individual is free from such disease. Section 37-7-301(h) (1995) 
 
 
SECTION I: 
Any employee or student having evidence of communicable diseases will have a physician 
diagnose the disease and prescribe suitable treatment. Common communicable diseases will 
automatically result in exclusion from school and school-related activities for the designated 
period of time. 
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An employee with a communicable disease should remain at home until the disease is no 
longer a threat to others. If any employee is absent more than five (5) consecutive days due 
to illness, he/she shall submit a medical excuse from a medical doctor regarding the time 
missed from work. 
 
SECTION II: 

Decisions regarding a person infected with a disease(s) shall be made on an individual basis 
with regard to the behavior, physical condition of the employee and the expected interactions 
with others in that setting. 
 
These decisions shall be made using the team approach, including the employee or student’s 
physician, public health personnel, and personnel associated with the educational setting 
and/or workplace. In each case, risks and benefits to all affected shall be weighed. As 
conditions change, cases may be reevaluated. 
Legal Reference: Mississippi Code Section 37-7-301(h) (1995) 
 
 
PROCEDURES FOR CARING FOR ILL AND INJURED STUDENTS 
 
1. ROUTINE ILLNESS and/or INJURY: 

a. Send student to the office. Refer to District Student Information System or other 
District approved resources for specific medical condition and/or instructions. 

b. If student is seriously ill or injured and cannot remain in school, school authorized 
personnel shall call parent/guardian to notify him/her of child’s condition. Parent or 
approved designee will come to the school and have student dismissed in his/her 
care. 

c. If student is NOT seriously ill or injured; requiring dismissal from school, school 
authorized personnel shall administer appropriate first aid treatment. 

d. Dependent upon the severity and nature of the illness and/or injury, notify 
parent/guardian of the condition and treatment given. 

e. If the student’s condition indicates evidence of his/her having a communicable 
disease, send the student to the office. Notify the parent/guardian or parent 
approved designee, and have the student dismissed in his/her care. 

f. Authorized school personnel are to record date, student’s name, type of condition 
and treatment in a log. 

2. EMERGENCY ILLNESS and/or INJURY: 
a. In the case of a medical emergency, DO NOT MOVE student or leave student 

unattended. Send for the Principal or designee. Follow first aid procedure. 
b. If student is able to be moved, school authorized personnel will accompany student 

to office. 
c. Refer to District Student Information System or other District approved resources 

for specific medical condition and/or instructions. Notify parent/guardian 
immediately. 

d. If emergency is life-threatening: 
i. Principal or school-authorized personnel should call ambulance (911). 
ii. Parent or approved designee will be called. 
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e. Authorized school personnel are to record dates, student’s name, type of condition 
and treatment in a log. 

f. If not life-threatening but immediate medical attention is required, notify nurse and 
parent/guardian.  If parent/guardian or approved designee cannot be contacted 
within a reasonable length of time, the Principal or authorized personnel may have 
the student transported to the nearest hospital, but will continue to try and contact 
the parent/guardian. Any expense involved will be the responsibility of the 
parent/guardian. 

 
TITLE IX and TITLE VI 

The Jackson County School System does not discriminate on the basis of sex, race, color, 
religion, national origin, or disability, and is in compliance with Title IX of the Education 
Amendments of 1972 and Title VI of the Civil Rights Act of 1964. Please contact Human 
Resources at P.O. Box 5069, Vancleave, Mississippi 39565, or reach out by phone at 228-
283-3000 (See JCSD Board Policy JAA and GAEA, PL 92-318). 
 
Grievance Procedure – The basic intent of the grievance procedure is to provide quick and 
fair resolution of complaints of discrimination. 
 

Step #1  Any person with an alleged grievance of discrimination shall file a written 
complaint with the local school Principal, forwarding a copy to the 
Department of Human Resources. 

 
Step #2  If the problem is not mutually solved; the complainant shall appeal to the 

Department of Human Resources. 
 

Step #3   If the problem is not mutually solved, the complainant shall further appeal 
to the Superintendent of Schools. 

 
Step #4  If the problem is not mutually solved, the complainant may appeal to the 

Board of Education. 

ATHLETICS and ACTIVITIES 

All programs for athletics will be under the supervision of the Athletic Director, Principal and 
the Assistant Superintendent. 

Athletic Schedule – The Athletic Director will be responsible for finalizing schedules in all 
sports with approval of the Assistant Superintendent 
 
Athletic Contests – The Athletic Director will be responsible for the assignment of duties to 
the coaches at all contests. 
 
FIELD TRIPS 

The Jackson County Board of Education recognizes the need and desirability of field trips to 
enrich the experiences of students. A well-planned field trip is considered a worthwhile 
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educational experience. Therefore, educational field trips related to class subjects may be 
authorized: 
 

1. The Principal shall be notified in advance of the trip. Field trips must have the 
endorsement of the Principal and must be designed to augment the lesson plans of 
the teacher. 

2. A trip permission form must be endorsed by the Assistant Superintendent in advance 
of the trip. 

3. All field trip arrangements are the teacher’s responsibility, including transportation, 
waivers, chaperones, etc. Students shall be under the direct supervision of a teacher 
and/or other school personnel. Students will not be excluded because additional 
supervision for them is needed. The teacher must request in advance for additional 
supervision. School buses may be used for transportation for field trips. Only 
authorized personnel may drive a school bus. 

4. Before each field trip, each pupil must present to his/her teacher a document signed 
by the parent/guardian, giving the pupil permission to participate in the field trip. 

5. Field trips shall not be taken after May 1. An exception to the May 1 deadline can be 
made if the following conditions are met: 

a. If the trip complies with the guidelines and approval process stated in this policy. 
b. If the trip has been approved by the Assistant Superintendent. 

6. Fees charged for trips using district-owned vehicles will be charged .50 per mile each 
way. Individual schools will be responsible for paying this fee. The sponsoring school 
is also responsible for driver fees, additional gasoline and oil, and other incidental fees. 
Reward trips are trips that are not necessarily related to instructional goals but are a 
form of reward for students/organizations. If students may be excluded from such trips 
for not meeting the criteria established by the Principal (or designee), parents shall be 
of notified said criteria and shall sign a document verifying receipt of the notification 
from the school. Students should not be arbitrarily disallowed from participation in 
these trips. 

 
Field trips will follow School Board Policy IFCB. 
 

EMERGENCY PROCEDURES 

Employees should refer to School Board Policy EBBC and supervisors for drill procedures. 
Each school will follow its school crisis plan during bad weather days or in any time of 
emergency or crisis. 

EMPLOYEE BADGES 

All staff are required to wear employee ID badges while on campus. There is a fee associated 
for replacement badges. Contact Human Resources for more information. 
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PROCEDURE FOR SICK, PERSONAL AND VACATION LEAVE 

Employees should refer to School Board Policy GBRI and supervisors for policies governing 
certified, non-certified, and administrative procedures. 
 
Pursuant to Section 37-7-307, Mississippi Code of 1972, as amended, each employee at the 
beginning of each school year, shall be credited with a minimum sick leave allowance, with 
pay, of seven (7) days for absences caused by illness or physical disability of the employee 
during that school year. Employees who work ten, eleven or twelve months will receive an 
additional day of sick leave for each additional month of full-time work. Part-time employees 
shall receive sick leave on a prorated basis for their equivalent schedule of workdays. 
Employees hired after the beginning of the school year shall receive a prorated leave 
allowance equivalent to the number of days on their contract. 
 
 
Leaves and Absences: 
Except as otherwise provided for herein, for purposes of this policy, the term “employee” 
means any employee of the Jackson County School District other than bus drivers and bus 
aides, who are recommended to work twenty (20) hours or more per week. “Certified 
employees” means any employee of the Jackson County School District required to hold a 
valid license by the Commission on Teacher and Administrator Education, Certification and 
Licensure and Development. This policy is mean to comply with Miss. Code Ann. §37-7-307 
and shall be interpreted in accordance therewith. 
 
Sick Leave: 
Each employee at the beginning of each school year, shall be credited with a minimum sick 
leave allowance, with pay, of seven (7) days for absences caused by illness or physical 
disability of the employee during that school year. Part time employees shall receive sick 
leave on a prorated for their equivalent schedule of work days. Employees hired after the 
beginning of the school year shall receive a prorated leave allowance equivalent to the 
number of days on their contract. 
 
Any unused part of the total sick leave allowance shall be carried over to the next school year 
and credited to such employee if the employee remains employed with the District. In the 
event certified employee or teacher assistant transfers to another public-school district in 
Mississippi, any unused portion of the total sick leave allowance credited to such certified 
employee or teacher assistant shall be credited to such certified employee or teacher 
assistant in the computation of unused leave for retirement purposes under Miss. Code Ann. 
§25-11-109. Accumulation of sick leave allowed under this policy shall be unlimited. 

Employees shall be credited one (1) additional day of sick leave, cumulative to seven (7) days 
per school year. Employees who work ten, eleven, or twelve months per their contracts will 
receive an additional day of sick leave for each additional month of full-time work. 
 
No deduction from the pay of such employee may be made because of absence of such 
employee caused by illness or physical disability until after all sick leave allowance credited 
to such licensed employee or teacher assistant has been used. 
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Sick leave can only be used for illness or physical disability of the employee or employee’s 
family during the school year. Sick leave may be used for illness, or death of members of the 
immediate family: father, mother, spouse, brother, sister, child, father-in-law, mother-in-law, 
brother-in-law, sister-in-law, or foster parents and foster children, or grandparents of 
employee or spouse. Sick leave may also be used to bond with the newborn child of, adopted 
child of, or child placed for foster care with the employee. Bonding may only be used within 
twelve (12) months of the birth or placement. 
 
Sick leave can only be used for illness or physical disability of the employee or 
employee’s family during the school year. Sick leave may be used for illness and/or 
death of members of the immediate family: a father, mother, spouse, brother, sister, 
child, father-in-law, mother-in-law, brother-in-law, sister-in-law, or foster parents and 
foster children, grandchildren or grandparents of employee or spouse. Sick leave 
may also be used to bond with the newborn child of, adopted child of, or child placed 
for foster care with the employee. Bonding may only be used within twelve (12) 
months of the birth or placement. 
 
After being absent five (5) consecutive days due to any employee or family illness or physical 
disability, a certified employee is required to submit a written statement to the JCSD 
superintendent for School Board for review. This requirement is waived for certified 
employees who are on FMLA. An individual abusing this policy may have all cumulative and 
credited current leave canceled. 
 
After being absent five (5) consecutive days due to an employee, family illness, or physical 
disability, an employee may be required to submit a written statement to his/her supervisor 
for review. If requested, the employee will furnish the JCSD superintendent with an official 
medical statement of justification of the extended absence for possible review by the Board 
of Education. These requests will not be made for employees out of FMLA. An individual 
abusing this policy may have all cumulative and credited current leave canceled. 

After being absent five (5) consecutive days due to employee or family illness or 
physical disability, certified employees are required to submit a written statement to the 
JCSD superintendent for School Board review. This requirement is waived for certified 
employees who are on FMLA. 

Under the same circumstances, non-certified employees may be required to submit a 
written statement to their supervisor for review. If requested, the employee will furnish 
the JCSD superintendent with an official medical statement justifying the extended 
absence for possible review by the Board of Education. These requests will not be 
made for employees who are on FMLA. 

An individual abusing this policy may have all cumulative and credited current leave 
canceled. 

 
For the first ten (10) days of absence of a certified employee because of illness or physical 
disability, in any school year, in excess of the sick leave allowance credited to such licensed 
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employee, there shall be deducted from the pay of such certified employee the established 
substitute amount of certified employee compensation paid in that local school district. In lieu 
of deducting the established substitute amount from the pay of such certified employee, the 
policy may allow the certified employee to receive full pay for the first ten (10) days of absence 
because of illness or physical disability, in any school year, in excess of the sick leave 
allowance credited to such certified employee. Thereafter, the regular pay of such absent 
certified employee shall be suspended and withheld in its entirety for any period of absence 
because of illness or physical disability during that school year. 
 
For the first ten (10) days of absence of an employee due to illness or physical disability, in 
any school year, in excess of the sick leave allowance credited to the employee, there shall 
be deducted from the pay of such employee the amount equal to the minimum wage rate 
times the number of hours that employee was absent. Thereafter, an amount equal to the 
annual salary divided by the number of hours per year the person is to be on duty times the 
number of hours absent will be deducted from his/her salary. 

The monthly cut-off date used for twelve (12) month staff shall be as follows: Dock pay will be 
turned in on twelve-month staff through the end of the month if the employee is expected to 
be out through that date. If dock pay has already been turned in prior to a twelve-month 
employee’s absence not covered by leave days, a telephone call shall be made to payroll 
before direct deposit/paychecks are processed for that month, followed by revised dock 
sheets. 
 
Professional Leave: 
Paid leave for professional development, training, or other work outside the employee’s 
normal workdays may be approved by the employee’s supervisor. Each employee shall be 
credited with a professional leave allowance, with pay, for each day of absence by reason of 
such employee’s required attendance at a regular or special meeting held within the State of 
Mississippi of the State Board of Education, The Commission on Teacher and Administrator 
Education, Certification and Licensure and Development, the Commission on School 
Accreditation, the meetings of the state textbook rating committees, or other meetings 
authorized by local School Board or superintendent. 
 
 
Personal Leave and Vacation: 
Each employee will be credited with two (2) personal days for absences caused by personal 
reasons during the school year. Personal days may be used in lieu of sick days only when all 
sick days have been exhausted. Employees may not utilize more than two (2) consecutive 
personal days during a school year without prior approval from the Superintendent. In the 
event an employee wishes to seek approval to utilize more than two (2) consecutive personal 
days during a school year, the requesting employee shall submit a letter of request to the 
Superintendent before the first proposed day of absence from duty. 
 
Personal leave shall not be taken by employees on the first day of the school term, the last 
day of the school term, on a day previous to a holiday, or a day after a holiday, except in the 
following circumstances: (i) Personal leave may be taken on the first day of the school term, 
the last day of the school term, on a day previous to a holiday or a day after a holiday if, on 
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the applicable day, an immediate family member of the employee is being deployed for 
military service. (ii) Personal leave may be taken on a day previous to a holiday or a day after 
a holiday if an employee of a school district has either a minimum of ten (10) years’ experience 
as an employee of that school district or a minimum of thirty (30) day of unused accumulated 
leave that has been earned while employed in that school district. (iii) Personal leave may be 
taken on the first day of the school term, the last day of the school term, on a day previous to 
a holiday or a day after a holiday if, on the applicable day, the employee has been summoned 
to appear for jury duty or as a witness in court. 
 
Full-time employees who work twelve (12) months will receive ten (10) days of vacation days 
per year. If a 12-month employee leaves early in a fiscal year, that employee will have 0.83 
days of vacation removed from their balance for each full month not worked. 

Any unused personal and vacation leave at the end of the school year, up to five (5) days, 
may be carried over to the next school year, if the employee remains employed in the District. 
Any unused personal or vacation leave at the end of the school year, in excess of five (5) 
days, shall be converted to sick leave and carried over to the next school year (as sick leave). 
Thus, unused personal and vacation leave beyond five (5) days will convert to sick leave the 
following school year. The annual conversion of unused vacation or personal leave for sick 
days shall not exceed the allowable number of personal leave days provided in Miss. Code 
Ann. §25-3-93. The annual total number of converted unused vacation and/or personal days 
added to the annual unused sick days for any employee shall not exceed the combined 
allowable number of days per year provided in Miss. Code Ann. §25-3-93 and §25-3-95. 
 
 
If a certified/exempt employee is absent ½ day or less, ½ day of leave will be charged. 
Certified employees absent more than ½ day will be charged one full day leave. If a non-
certified/non-exempt employee is absent from work their time will be charged hour for hour. 
 
Disposition of Leave upon Notice of Termination or Retirement: 
Employees, upon termination, will be compensated for any unused compensatory leave 
balance, per school policy GADB. 
 
Certified employees, upon retirement from employment, may elect to be paid for not more 
than thirty (30) days of unused accumulated leave earned while employed with this district at 
a rate equal to the daily long-term substitute teacher rate per day. Upon retirement from 
employment, employees may elect to be paid for not more than 240 hours of unused 
accumulated leave earned while employed with this district at a rate equal to the federal 
minimum wage per hour. The payment shall be made on their final paycheck and shall be 
treated in the same manner for retirement purposes as a lump sum payment for personal 
leave as provided in Miss. Code Ann. §25-11-103. Any remaining lawfully credited unused 
leave, for which payment has not been made, shall be credited to PERS subject to the 
limitations provided by law. 
 
In the event of death, a maximum of thirty (30) days of paid leave may be reported as wages. 
All such payments are subject to the maximum annual earnings limitation. 
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Unless retiring, under no circumstances will a terminating employee receive compensation 
for any accumulated leave. Unused leave will be counted as credited service and certified to 
PERS. 
 
Legal Reference: MS Code of 1972, Section 37-7-307 (2015) MS Code of 1972, Section 25- 
3-93 (2013) MS Code of 1972, Section 25-3-95 (2013) AG Opinion No 2003-0335 dated July 
7, 2003 
 

 
WORKERS COMPENSATION 

All employees of the Jackson County School District are protected under the Mississippi 
Workers Compensation Law (MWCL). The MWCL provides indemnity and medical payments 
for work-related injuries. Indemnity payments cover your loss of wages if you are unable to 
work due to an injury and medical payments cover any/all medical expenses including 
mileage. Indemnity is paid at 66 2/3% of your average weekly earnings based on the previous 
12 months from the date of injury. For more information concerning maximum indemnity rates, 
mileage rates, and fee schedules go to the Mississippi Workers Compensation Commission’s 
website (www.mwcc.ms.gov). 
 
All accidents should be reported to your immediate supervisor immediately and the school 
must complete all required forms and submit them to the Human Resources Department in 
the District Office within 24 hours, even if the employee does not seek treatment. Should you 
need further information about workers compensation, please contact the Director of Human 
Resources (228-283-3000). 
 
Absences due to a Workers Compensation injury may run concurrent with FMLA. 

 
FAMILY MEDICAL LEAVE ACT (FMLA) 

The Family and Medical Leave Act (FMLA) provides an entitlement of up to 12 work weeks of 
job-protected, unpaid leave during any 12-month period to eligible, covered employees for 
the following reasons: 1) birth and care of the eligible employee’s child, or placement for 
adoption or foster care of a child with the employee; 2) care of an immediate family member 
(spouse, child, parent) who has a serious health condition; or 3) care of the employee’s own 
serious health condition. It also requires that employee’s group health benefits are maintained 
during the leave. The FMLA is administered by the Employment Standards Administration’s 
Wage and Hour Division within the U.S. Department of Labor. 
 
An eligible employee must have been employed with the District for one year and they must 
have worked 1,250 hours in the previous 12 months prior to the commencement of the 
beginning of FMLA leave. An eligible employee shall be entitled to a total of 12 work-weeks 
of family and medical leave during any 12-month period. The District uses a calendar 
forward year method to determine how much time an employee is entitled to under FMLA. 
 
Military Family Leave: 

Military Caregiver Leave (also known as Covered Service-Member Leave): Under the 
first of these military leave entitlements, eligible employees who are family members 
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of covered service members will be able to take up to 26 work-weeks of leave in a 
“single 12-month period” to care for a covered service member with a serious illness 
or injury incurred in the line of duty on active duty. Based on recommendation of the 
President’s Commission on Care for America’s Returning Wounded Warriors, this 26 
work-week entitlement is a special provision that extends FMLA job-protected leave 
beyond the normal 12 work weeks of FMLA leave. This provision also extends FMLA 
protection to additional family members (i.e., next of kin) beyond those who may take 
FMLA for other qualifying reasons. 
 

• Qualifying Exigency Leave: The second military leave entitlement helps families of 
members of the National Guard and Reserves manage their affairs while the member 
is on active duty in support of a contingency operation. This provision makes the 
normal 12 work-weeks of FMLA job protection leave available to eligible employees 
with a covered military exigency arising out of the fact that covered military member is 
on active duty or called to active duty status in support of a contingency operation. The 
Department’s final rule defines qualifying exigency by referring to a number of broad 
categories for which employees can use FMLA leave: 

1) Short-notice deployment 
2) Military events and related activities 
3) Childcare and school activities 
4) Financial and legal arrangements 
5) Counseling 
6) Rest and recuperation 
7) Post-deployment activities 
8) Additional activities not encompassed in the other categories but agreed to by 

the employer and the employee 

Requests for leave should be made through Human Resources Department. 
The FMLA request form can be found under the JCSD website under 
Human Resource and the HR Forms tab.  Paid leave runs concurrently with 
FMLA. 
 
Advance Notice and Medical Certification: 

The employee may be required to provide advance leave notice and medical certification. 
Taking leave may be denied if requirements are not met. 
 
The employee ordinarily must provide 30 days advance notice when the leave is foreseeable. 
 
An employer may require medical certification to support a request for leave because of a 
serious health condition and may require second or third opinions (at the employer’s expense) 
and a fitness for duty report to return to work is required prior to returning to work.  
 
Job Benefits and Protection: 

For the duration of FMLA leave, the employer must maintain the employee’s health coverage 
under any group health plan. 
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Upon return from FMLA leave, most employees must be restored to their original or equivalent 
posts with equivalent pay, benefits, and other employment terms. 
 
The use of FMLA leave cannot result in the loss of any employment benefit that accrues prior 
to the start of an employee’s leave. 
 
 

Unlawful Acts by Employers: 

FMLA makes it unlawful for any employer to: interfere with, restrain, or deny the exercise of 
any right provided under FMLA discharge or discriminate against any person for opposing any 
practice made unlawful by FMLA or for involvement in any proceeding under or relating to 
FMLA. 

Enforcement: 

The U.S. Department of Labor is authorized to investigate and resolve complaints of 
violations. 

An eligible employee may bring a civil action against an employer for violations. FMLA does 
not affect any Federal or State law prohibiting discrimination or supersede any State or local 
law or collective bargaining agreement, which provides greater family or medical leave rights. 
 
For Additional Information: 

Contact the nearest office of the Wage and Hour Division, listed in most telephone 
directories under U.S. Government, Department of Labor at the following website: 
https://www.dol.gov/whd/fmla/index.htm 
 
NOTICE OF EMPLOYEES RIGHTS TO CONTINUE GROUP HEALTH COVERAGE 

On April 7, 1986, a federal law was enacted (Public Law 99-272, Title X) requiring that more 
employers sponsoring group health plans offer employees and their families the opportunity 
for a temporary extension of health coverage (called continuation coverage) at group rates in 
certain instances where coverage under the plan would otherwise end. 
 
This notice is intended to inform you, in a summary fashion, of your rights and obligations 
under the continuation coverage provisions of the law. (Both you and your spouse should take 
the time to read this notice carefully). 
 
If you are an employee of The Jackson County School District covered by the Public-School 
Employees Health Insurance Plan (PSEHIP), you have a right to choose this continuation 
coverage if you lose your group health coverage because of a reduction in your hours of 
employment or the termination of your employment (for reasons other than gross misconduct 
on your part). 
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If you choose continuation coverage, coverage is identical to the coverage provided under 
the plan to similarly situated employees or family members. The law requires that you be 
afforded the opportunity to maintain continuation coverage for three years. If you lose group 
health coverage because of a termination of employment or a reduction in hours, the required 
continuation coverage period is 18 months. These 18 months may be extended to 36 months 
if other events (such as death, divorce, legal separation, or Medicare entitlement) occur during 
that 18-month period. The only time that coverage is extended beyond 36 months is in the 
event of the death of an active employee with less than 25 years of service. Coverage for that 
event will be extended to 48 months. 
The 18 months may be extended to 29 months if an individual is determined to be disabled 
(for Social Security disability purposes) and the Claims Administrator is notified of that 
determination within 60 days. The affected individual must also notify the Claims Administrator 
within 30 days of any final determination that the individual is no longer disabled. In no event 
(except death of an employee with less than 25 years of service) will continuation coverage 
last beyond 3 years from the date of the event that originally made a qualified beneficiary 
eligible to elect coverage. 
 
However, the law provides that the continuation coverage may be terminated for any of the 
following five reasons: 

1. Jackson County School District no longer provides group health coverage to any of its 
employees; 

2. The premium for your continuation coverage is not paid on time; 
3. You become covered by another group plan, unless the plan contains any exclusions 

or limitations with respect to any pre-existing condition you or your covered dependents 
may have; 

4. You become entitled to Medicare; or 
5. You extend coverage for up to 29 months due to your disability and there has been a 

final determination that you are no longer disabled. 
 
You do not have to show that you are insurable to choose continuation coverage. However, 
under the law, you may have to pay all or part of the premium for your continuation coverage. 
There is a grace period of 30 days for payment of the regularly scheduled premium. 
 
 
The law applies to the Public Employees Health Insurance Plan beginning on July 1, 1986. If 
you have questions about the law, please contact: 

Blue Cross and Blue Shield of Mississippi 
Claims Administrator 
P O Box 23071 
Jackson, MS 39225-3071 
 

 
Also, if you have changed marital status or you or your spouse have changed addresses, 
please call The Jackson County School Human Resources Department, 228-283-3000. 
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TITLE IX and TITLE VI 
 
The Jackson County School System does not discriminate on the basis of sex, race, 
color, religion, national origin, or disability, and is in compliance with Title IX of the 
Education Amendments of 1972 and Title VI of the Civil Rights Act of 1964. Please 
contact Human 

 
Resources at P.O. Box 5069, Vancleave, Mississippi 39565, or reach out by phone at 
228-283-3000 (See JCSD Board Policy JAA and GAEA GAE, PL 92-318). 
 
Grievance Procedure – The basic intent of the grievance procedure is to provide 
quick and fair resolution of complaints of discrimination. 
 

 
GRIEVANCE PROCEDURE FOR STAFF 

 
Reference: School Board Policy GAE 
Grievances of staff shall be processed according to the following procedures: 
 

1. The grievant must inform orally his/her immediate supervisor of the grievance within 
five (5) days from the date of the alleged grievance. The grievant and immediate 
supervisor will attempt to resolve the grievance informally. 

2. If the grievance is not resolved and the grievant elects to pursue the issue, he/she 
within five (5) days after meeting with the immediate supervisor, must file a written 
statement with the Assistant Superintendent. This statement shall contain the time, 
place, and nature of the alleged violation of the grievant rights and shall be signed and 
dated by the grievant. 

3. Within five (5) days, the Assistant Superintendent shall provide his/her decision in 
writing with supportive evidence and reasons. 

4. If the grievant chooses to appeal the decision of the Assistant Superintendent he/she 
shall submit, within five (5) days, a written request of appeal to the Superintendent. 
Within five (5) days, the Superintendent shall provide his/her decision in writing with 
supporting evidence and reasons. 

5. If the grievant chooses to appeal the decision of the Superintendent, he/she shall 
submit, within five (5) days of the Superintendent’s decision, a written request to the 
Superintendent’s office to present his/her grievance before the Board of Education at 
the next regular meeting or at a social meeting set by the Superintendent. 

6. The Board shall render its decision within seven (7) days of the grievant hearing. The 
Superintendent shall provide copies of the decision to any parties involved. 

 
A grievance may be withdrawn at any time without prejudice or record. 
 
The following definitions shall apply to this grievance procedure: 
 

1. A “grievance” is a complaint by an individual based upon an alleged violation of a 
person’s rights under state or federal law or Board policy. 
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2. A “grievant” is a person or persons making the complaint. 
3. The term “days” shall mean working school days and shall exclude weekends or 

vacation days. 
 
In the adoption and implementation of this grievance procedure, it shall be understood that 
the Board of Education is not a court of law and that rules of jurisprudence shall not apply. 
 
SECTION 504 / AMERICANS WITH DISABILITIES ACT 
 

SECTION 504 OF THE REHABILITATION ACT OF 1973, AMERICANS 
WITH DISABILITIES ACT, TITLE VI OF THE CIVIL RIGHTS ACT OF 1964, 

AND TITLE IX OF THE EDUCATIONAL AMENDMENTS OF 1972 
 
The Jackson County School District is in compliance with the requirements of Section 504 of 
the Rehabilitation Act of 1973, Americans with Disabilities Act (ADA), Title VI of the Civil 
Rights Act of 1964, and Title IX of the Educational Amendments of 1972 in admission or 
access to, or treatment or employment in, its program and activities to the extent provided by 
law. 
The Jackson County School District is an equal opportunity employer. The Jackson County 
School District does not and shall not discriminate on the basis of race, color, religion (creed), 
gender, age, national origin (ancestry), disability, marital status, sex, military status, or any 
other classification that is protected by federal, state, or local law in any of its activities or 
operations. These activities include, but are not limited to, hiring and firing of employees, 
selection of volunteers and vendors, and provision of services. We are committed to providing 
an inclusive and welcoming environment for all members of our employees, clients, 
volunteers, subcontractors, vendors, and clients. 

The person holding the position of Director of Curriculum and Instruction, Dr. Tanya Sonnier, 
has been designated as the Section 504 and ADA Coordinator: 
 

Director of Curriculum and Instruction 
Dr. Tanya Sonnier 

4700 Colonel Vickrey Road 
Vancleave, MS 39565 

228-283-3000 
 
The Title VI, and Title IX Coordinator will handle inquiries regarding The Jackson County 
School District’s nondiscrimination policies covering discrimination. Any person having 
inquiries concerning The Jackson County School District’s compliance with the regulations 
regarding discrimination is directed to contact: 
 

Director of Human Resources 
Karen Glass 

Title IX Coordinator 
4700 Colonel Vickrey Road 

Vancleave, MS 39565 
228-283-3000 
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BULLYING – EMPLOYEES AND STUDENTS 
 

The Jackson County School District does not condone and will not tolerate bullying or 
harassing behavior. Bullying or harassing behavior is any pattern of gestures or written, 
electronic or verbal communications, or any physical act or any threatening communication, 
or any act reasonably perceived as being motivated by any actual or perceived differentiating 
characteristics that (a) places a student or school employee in actual or reasonable fear of 
harm to his or her person or damage to his or her property, or (b) creates or is certain to create 
a hostile environment by substantially interfering with or impairing a student’s educational 
performance, opportunities or benefits. A “hostile environment” means that the victim 
subjectively views the conduct as bullying or harassing behavior and the conduct is objectively 
severe or pervasive enough that a reasonable person would agree that it is bullying or 
harassing behavior. Bullying or harassing behavior will not be condoned or tolerated when it 
takes place on school property, at any school-sponsored function, or on a school bus, or when 
it takes place off school property when such conduct, in the determination of the school 
Superintendent or Principal, renders the offending person’s presence in the classroom a 
disruption to the educational environment of the school or a detriment to the best interest and 
welfare of the pupils and teacher of such class as a whole. 
 
The Jackson County School District will make every reasonable effort to ensure that no 
student or school employee is subjected to bullying and harassing behavior by other school 
employees or students. Likewise, the District will make every reasonable effort to ensure that 
no person engages in any act of reprisal or retaliation against a victim, witness or a person 
with reliable information about an act of bullying harassing behavior. The District encourages 
anyone who has witnessed or has information that a student or school employee has been 
subject to any act of bullying or harassing behavior to report the incident to the appropriate 
school official. 
 
The Jackson County School Board directs the Superintendent or designee to design and 
implement procedures for reporting, investigating, and addressing bullying and harassing 
behaviors. The procedure should be appropriately placed in District personnel policy 
handbooks, school handbooks that include discipline policies and procedures, and any other 
policy or procedures that deals with student or employee behavior. The discipline policies and 
procedures must recognize the fundamental right of every student to take “reasonable 
actions.” Furthermore, The Jackson County School District defines “reasonable action” as 
promptly reporting the behavior to a teacher, Principal, counselor or other school employee 
when subjected to bullying or harassing behavior. 
Reference: SB 2015; Mississippi Code Annotated 37-7-301€ 
 
 

SEXUAL HARASSMENT – EMPLOYEES AND STUDENTS 

The Policy GBR of the Board of Education forbids discrimination against any employee, or 
applicant for employment on the basis of sex. The Board of Education will not tolerate 
sexual harassment activity by any of its employees. This policy similarly applies to non-
employee volunteers who work subject to the control of school authorities. 
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A. General Prohibitions 
1) Unwelcome conduct of a Sexual Nature may include 

a) Verbal or physical sexual advances, including subtle pressure for sexual 
activity; touching, pinching, patting, or brushing against; comments 
regarded physical or personality characteristics of a sexual nature; and 
sexually-oriented “kidding,” “teasing,” double-entendres, and jokes. 

b) Verbal or physical harassment of a sexual nature when the allegedly 
harassed employee has indicated, by his or her conduct, that it is 
unwelcome. 

c) An employee who has initially welcomed such by active participation 
must give specific notice to the alleged harasser that such conduct is no 
longer welcome. 

2) Sexual Harassment 
For the purpose of this policy, unwelcome sexual advances, requests for sexual 
favors, and other verbal or physical conduct of a sexual nature constitutes sexual 
harassment if: 

a) submission to the conduct is made either an explicit or implicit condition 
of employment; 

b) submission to or rejection of the conduct is used as a basis for an 
employment decision affecting the harassed employee; or 

c) the conduct substantially interferes with an employee’s work 
performance, or creates an intimidating, hostile, or offensive work 
environment. 

B. Specific Prohibitions 
1) Administrators and Supervisors 

a) It is sexual harassment for an administrator or supervisor to use his or her 
authority to solicit sexual favors or attention from subordinates when the 
subordinate’s failure to submit will result in adverse treatment, or when the 
subordinate’s acquiescence will result in preferential treatment. 

b) No administrator shall reside in the same residence with anyone he/she 
supervises. 

c) Administrators and supervisors who either engage in sexual harassment or 
tolerate such conduct by other employees shall be subject to sanctions, as 
described below. 

2) Non-Administrative and Non-Supervisory Employees 
a) It is sexual harassment for a non-administrative and non-supervisory 

employee to subject another such employee to any unwelcome conduct of 
a sexual nature. Employees who engage in such conduct shall be subject to 
sanctions as described below. 

3) District Employees 
a) Relationships between supervisors and an employee under their supervision 

is prohibited. 
b) If there are relationships between individuals who occupy equal levels of 

authority, then these individuals will exhibit professional conduct in the 
workplace. 

 

51



34  

C. Reporting, Investigating and Sanctions 
1) It is the express policy of the Board of Education to encourage victims of a sexual 

harassment to come forward with such claims. This may be done through the 
Employee Grievance Resolution Procedure. (Policy GAE) 
a) Employees who feel that administrators or supervisors are conditioning 

promotions, increases in wages, continuation of employment, or other terms or 
conditions of employment upon sexual favors, are encouraged to report the 
conditions to the appropriate administrator. If the employee’s direct 
administrator or supervisor is the offending person, the report shall be made to 
the next higher level of administration or supervision. 

b) Employees are also urged to report any unwelcome conduct of a sexual nature 
by supervisors or fellow employees if such conduct is unwelcome, interferes 
with the individual’s work performance, or creates a hostile or offensive working 
environment. 

c) Confidentiality will be maintained and no reprisals or retaliation will be allowed 
to occur as a result of the good faith reporting of charges of sexual harassment. 

2) In determining whether alleged conduct constitutes sexual harassment, the totality 
of the circumstances, the nature of the conduct and the context in which the alleged 
conduct occurred will be investigated. The Superintendent has the responsibility of 
investigating and resolving complaints of sexual harassment, as stated in The 
Jackson County School District Policy GAE. 

3) Any employee found to have engaged in sexual harassment shall be subject to 
sanctions, including, but not limited to warning, suspension, or termination subject 
to applicable procedural requirements. 

 

DRUG-FREE WORKPLACE POLICY- Policy GBRL 
  
No employee engaged in work in connection with the Jackson County School District shall 
unlawfully manufacture, distribute, dispense, possess or use on or in the workplace any 
narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana or any other 
controlled substance, as defined under state and federal law. 

"Workplace" is defined to mean the site for the performance of work done in connection the 
Jackson County School District. That includes any school building or any school premises; 
any school-owned vehicle or any other school approved vehicle used to transport students 
to and from school or school activities; off school property during any school-sponsored or 
school-approved activity, event or function, such as a field trip or athletic event, where 
students are under the jurisdiction of the school district. 

As a condition of employment in the Jackson County School District, each employee shall 
notify his or her supervisor of his or her conviction of any criminal drug statute for a violation 
occurring in the workplace as defined above, no later than 5 days after such conviction. 

As a condition of employment in the Jackson County School District, each employee 
shall abide by the terms of the school district policy respecting a drug-free workplace. 
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An employee who violates the terms of this policy may be nonrenewed or his or her 
employment may be suspended or terminated, at the discretion of the board. Sanctions 
against employees, including non-renewal, suspension, and termination shall be in 
accordance with prescribed school district administrative regulations and procedures. 
 
MEDICAL MARIJUANA 

This policy applies to medical cannabis. Under the Mississippi Medical Cannabis Act, this 
school district: 

1. Is not required to permit, accommodate, or allow the medical use of medical 
cannabis, or to modify any job or working conditions of any employee who engages 
in the medical use of medical cannabis or who for any reason seeks to engage in 
the medical use of medical cannabis. 

2. May refuse to hire, discharge, discipline, or otherwise take an adverse 
employment action against an individual with respect to hiring, discharging, 
tenure, terms, conditions, or privileges of employment as a result, in whole or in 
part, of that individual’s use of medical cannabis, regardless of the individual’s 
impairment or lack of impairment resulting from the medical use of medical 
cannabis. 

3. Does not allow the use of medical cannabis by employees while on district property, 
while at a district sponsored event, or while performing district business. 

DENIAL OF LICENSE 
 
The State Board of Education, acting through the commission, may deny an application for any 
teacher or administrator license if the applicant is actively addicted to or actively dependent on 
alcohol or other habit-forming drugs or is a habitual user of narcotics, barbiturates, 
amphetamines, hallucinogens, or other drugs having a similar effect, at the time of application 
for a license. 37-3-2 
(11) (c) 
 
SUSPENSION OF LICENSE 
 
The State Board of Education, acting on the recommendation of the commission, may 
revoke or suspend any teacher or administrator license for specified periods of time if the 
teacher or administrator has been convicted, has pled guilty or entered a plea of nolo 
contendere to a felony, as defined by federal or state law. 37-3-2 (12) (d) 

Dismissal or suspension of a licensed employee by a local school board pursuant 
to Section 37-9-59 may result in the suspension or revocation of a license for a length of time 
which shall be determined by the commission and based upon the severity of the offense. 37-
3-2 (13) (a) 

LEGAL REF.: MS CODE as cited 
21 U.S.C. 812 
21 CFR 1300.11-1300.15 

CROSS REF.: Policy GBRM-2 Drug and Alcohol Testing Policy 
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NOTICE to EMPLOYEES ENGAGED in WORK on FEDERAL GRANTS 

YOU ARE HEREBY NOTIFIED that it is a violation of the policy of this school district for 
any employee to unlawfully manufacture, distribute, dispense, possess or use on or in the 
workplace any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana or 
any other controlled substance, as defined in schedules I through V of section 202 of the 
Controlled Substances Act (21 U.S.C. 812) and as further defined by regulation at 21 CFR 
1300.11 through 1300.15. 
 
"Workplace" is defined as the site for the performance of work done in connection with a 
federal grant. That includes any place where work on a school district federal grant is 
performed, including a school building or other school premises; any school-owned vehicle 
or any other school-approved vehicle used to transport students to and from school or 
school activities; off school property during any school-sponsored or school-approved 
activity, event or function, such as a field trip or athletic event, where students are under the 
jurisdiction of the school district. 
 
YOU ARE FURTHER NOTIFIED that it is a condition of your continued employment on any 
federal grant that you will comply with the above policy of the school district and will notify 
your supervisor of your conviction of any criminal statute for a violation occurring in the 
workplace, no later than 5 days after such conviction. 
 
Any employee who violates the terms of the school district's drug-free workplace policy may 
be non-renewed or his or her employment may be suspended or terminated, at the 
discretion of the school district. 
 
 

SECTION 504 / AMERICANS WITH DISABILITIES ACT 
SECTION 504 OF THE REHABILITATION ACT OF 1973, AMERICANS 

WITH DISABILITIES ACT, TITLE VI OF THE CIVIL RIGHTS ACT OF 1964, 
AND TITLE IX OF THE EDUCATIONAL AMENDMENTS OF 1972 

 
The Jackson County School District is in compliance with the requirements of Section 504 of 
the Rehabilitation Act of 1973, Americans with Disabilities Act (ADA), Title VI of the Civil 
Rights Act of 1964, and Title IX of the Educational Amendments of 1972 in admission or 
access to, or treatment or employment in, its program and activities to the extent provided by 
law. 
The Jackson County School District is an equal opportunity employer. The Jackson County 
School District does not and shall not discriminate on the basis of race, color, religion (creed), 
gender, age, national origin (ancestry), disability, marital status, sex, military status, or any 
other classification that is protected by federal, state, or local law in any of its activities or 
operations. These activities include, but are not limited to, hiring and firing of employees, 
selection of volunteers and vendors, and provision of services. We are committed to providing 
an inclusive and welcoming environment for all members of our employees, clients, 
volunteers, subcontractors, vendors, and clients. 

The person holding the position of Director of Curriculum and Instruction, Dr. Tanya Sonnier, 
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has been designated as the Section 504 and ADA Coordinator: 
 

Director of Curriculum and Instruction 
Dr. Tanya Sonnier 

4700 Colonel Vickrey Road 
Vancleave, MS 39565 

228-283-3000 
 
The Title VI, and Title IX Coordinator will handle inquiries regarding The Jackson County 
School District’s nondiscrimination policies covering discrimination. Any person having 
inquiries concerning The Jackson County School District’s compliance with the regulations 
regarding discrimination is directed to contact: 
 

Director of Human Resources 
Karen Glass 

Title IX Coordinator 
4700 Colonel Vickrey Road 

Vancleave, MS 39565 
228-283-3000 

 
PREVENTION OF SCHOOL VIOLENCE 

The Jackson County School District shall be in compliance with the following Mississippi 
Code: 

SECTION 1. Section 97-37-17, Mississippi Code of 1972, is amended as follows: 

97-37-17. (1) The following definitions apply to this section: 

“Educational property” shall mean any public or private school building or bus, public or private 
school campus, grounds, recreational area, athletic field, or other property owned, used or 
operated by any local school board, school college or university board of trustees, or directors 
for the administration of any public or private educational institution or during a school related 
activity; provided however, that the term “educational property” shall not include any sixteenth 
section school land or lieu land on which is not located a school building, school campus, 
recreational area or athletic field. 
 
“Student” shall mean a person enrolled in a public or private school, college or university, or 
a person who has been suspended or expelled within the last five (5) years from a public or 
private school, college or university, whether the person is an adult or minor. 
 
“Switchblade knife” shall mean a knife containing a blade or blades which open automatically 
by the release of a spring or similar contrivance. 
 
“Weapon” shall mean any device enumerated in subsection (2) or (4) of this section. 
 
It shall be a felony for any person to possess or carry, whether openly or concealed, any gun, 
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rifle, pistol, or other firearm of any kind, or any dynamite cartridge, bomb, grenade, mine or 
powerful explosive on educational property. However, this subsection shall not apply to a 
BB gun, air rifle, or air pistol. Any person violating this subsection shall be guilty of a felony 
and, upon conviction thereof, shall be fined not more than Five Thousand Dollars ($5,000.00), 
or committed to the custody of the State Department of Corrections for not more than three 
(3) years, or both. 

It shall be a felony for any person to cause, encourage or aid a minor who is less than eighteen 
(18) years old to possess or carry, whether openly or concealed, any gun, rifle, pistol or other 
firearm of any kind or any dynamite cartridge, bomb, grenade, mine or powerful explosive on 
educational property. However, this subsection shall not apply to a BB gun, air rifle, or air 
pistol. Any person violating this subsection shall be guilty of a felony and, upon conviction 
thereof, shall be fined not more than Five Thousand Dollars ($5,000.00), or committed to the 
custody of the State Department of Corrections for not more than three (3) years, or both. 
 
It shall be a misdemeanor for any person to possess or carry, whether openly or concealed, 
any BB gun, air rifle, air pistol, Bowie knife, dirk, dagger, slingshot, leaded can, switchblade 
knife, blackjack, metallic knuckles, razors, razor blades (except solely for personal shaving), 
and any sharp-pointed or edged instrument except instructional supplies, unaltered nail files 
and clips and tools used solely for preparation of food, instruction and maintenance on 
educational property. Any person violating this subsection shall be guilty of a misdemeanor 
and, upon conviction thereof, shall be fined not more than One Thousand Dollars ($1,000.00), 
or be imprisoned not to exceed six (6) months, or both. 
 
It shall not be a violation of this section for any person to possess or carry, whether openly or 
concealed any gun, rifle, pistol, or other firearm of any kind on educational property if: 
 

a) The person is not a student attending school on the educational property and 
b) The firearm is within a motor vehicle and 
c) The person does not brandish, exhibit, or display the firearm in any careless, angry or 

threatening manner. 
 
This section shall not apply to: 

a) A weapon used solely for educational or school-sanctioned ceremonial purposes, or 
used in a school-approved program conducted under the supervision of an adult whose 
supervision has been approved by the school authority. 

b) Armed forces personnel of the United States, officers and soldiers of the militia and 
National Guard, law enforcement personnel, any private police employed by an 
educational institution, State Militia or Emergency Management Corps and any guard 
or patrolman in a state or municipal institution, when acting in the discharge of their 
official duties. 

c) Home schools as defined in the compulsory school attendance law, Section 37-13-91, 
Mississippi Code of 1972. 

d) Competitors while participating in organized shooting events. 
e) Any person as authorized in Section 97-37-7 while in the performance of his official 

duties. 
f) Any mail carrier while in the performance of his official duties. 
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g) Any weapon not prescribed by Section 97-37-1 which is in a motor vehicle under the 
control of a parent, guardian, or custodian, as defined in Section 43-21-105, which is 
used to bring or pick up a student at a school building, school property or school 
function. 

 

COMPUTER / INTERNET APPROPRIATE USE POLICY 

Employees should use computers only for work purposes. Abuse of Appropriate Use Policy 
IJ-R will not be tolerated. 

 

PERSONAL SAFETY 

1. Users will not disclose, use, disseminate, or divulge personal and/or private information 
about him/her, minors or others including personal identification information, etc. 
Jackson County School District will not disclose personal information on websites – 
such as their full name, home or email address, telephone number, and social security 
number. 

2. Users will immediately report to The Jackson County School District authorities any 
attempt by other Internet users to engage in inappropriate conversations or personal 
contact. 

 
ETHICS AND STANDARDS OF CONDUCT CODE 

All employees are required to sign and follow the state and district ethics and standards of 
conduct code located in Policy GAA. You may find the MS Educator Code of Ethics on our 
Jackson County School District website under Human Resources or your may access it on line 
at www.mdek12.org/educatormisconduct/educator. 
.  
 
 
ALL DISTRICT EMPLOYEES ARE EXPECTED TO FOLLOW ALL SCHOOL BOARD 
POLICIES THAT CAN BE FOUND ON OUR DISTRICT WEBSITE. 
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Policy JCDAC: Drugs and Alcohol (Possession or Reasonable Suspicion) Status: DRAFT

Original Adopted Date: 11/18/2024 | Last Reviewed Date: 11/18/2024

DRUGS AND ALCOHOL

Students are absolutely prohibited from carrying, possessing in any manner, using or selling alcoholic beverages,
morphine, marijuana, cocaine, opium, heroin or their deriva$ves or compounds, drugs commonly called LSD, "pep"
pills, tranquilizers, or any other narco$c drug, barbiturate, substance ingredient or compound which, when taken
orally, intravenously, inhaled or in any other manner, may cause the person to be under the influence thereof or any
other controlled substance regulated by law. 

The provisions of this policy shall not apply to any student who is under the care of a licensed physician and who is
taking medica$on which is under the supervision and direc$on of such physician.  The district does not allow the use
of medical cannabis while on district property. With regard to prescrip$on medica$ons, the Jackson County School
District student handbook applies.  

The provisions of this policy shall apply to all students during all of the period of $me that they are under and subject
to the jurisdic$on of this school district, while par$cipa$ng in or going to or from any school-related ac$vity, while
under the supervision and direc$on of any teacher, principal or other authority of this school district or when such
conduct does or may threaten to interfere with or disrupt the educa$onal process or pose a threat to the safety of
the student or others.  

Any student viola$ng any of the provisions of this policy shall be automa$cally suspended and recommended for
expulsion by the superintendent or principal of the school in which the student is enrolled.  The suspension shall be
effective immediately subject to the procedures of due process as stated in JCA Policy. 

This policy is for the discipline and protec$on of the students of this school district and their general welfare.
Nothing herein contained shall be construed to avoid any prosecu$on under any per$nent criminal statute of the
State of Mississippi.  
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Policy JGCB: Student Health Services Inoculations Status: DRAFT

Original Adopted Date: 01/05/2004 | Last Revised Date: 11/18/2024 | Last Reviewed Date: 11/18/2024

STUDENT HEALTH SERVICE INOCULATIONS

This school board has the power, authority and duty to require those vaccinations specified by the state health
officer as provided in Section 41-23-37. 37-7-301 (i).  

Whenever indicated, the state health officer shall specify such immunization practices as may be considered best for
the control of vaccine preventable diseases.  A listing shall be promulgated annually or more often, if necessary.  

Except as provided hereinafter, it shall be unlawful for any child to attend any school, kindergarten or similar type of
facility intended for the instruction of children (hereinafter called "schools"), either public or private, with the
exception of any legitimate home instruction program as defined in Section 37-13-9, for ten (10) or less children who
are related within the third degree computed according to the civil law to the operator, unless they shall first have
been vaccinated against those diseases specified by the state health officer.  

A certificate of exemption from vaccination for medical or religious reasons may be offered on behalf of a child by a
duly licensed physician and may be accepted by the local health officer who, in his opinion, such exemption will not
cause undue risk to the community.  

Certificates of vaccination shall be issued by local health officers or physicians on forms specified by the Mississippi
State Board of Health.  These forms shall be the only acceptable means for showing compliance with these
immunization requirements, and the responsible school officials shall file the form with the child's record.  

If a child shall offer to enroll at a school without having completed the required vaccinations, the local health officer
may grant a period of time up to ninety (90) days for such completion when, in the opinion of the health officer, such
delay will not cause undue risk to the child, the school or the community.  No child shall be enrolled without having
had at least one (1) dose of each specified vaccine.  

Within thirty (30) days after the opening of the fall term of school (on or before October 1 of each year), the person
in charge of each school shall report to the county or local health officer, on forms provided by the Mississippi State
Board of Health, the number of children enrolled by age or grade or both, the number fully vaccinated, the number in
process of completing vaccination requirements, and the number exempt from vaccination by reason for such
exemption.  

Within one hundred twenty (120) days after the opening of the fall term (on or before December 31), the person in
charge of each school shall certify to the local or county health officer that all children enrolled are in compliance
with immunization requirements.  

For the purpose of assisting in supervising the immunization status of the children, the local health officer, or his
designee, may inspect the children's records or be furnished certificates of immunization compliance by the school.  

It shall be the responsibility of the person in charge of each school to enforce the requirements for immunization. 
Any child not in compliance at the end of ninety (90) days from the opening of the fall term must be suspended until
in compliance, unless the health officer shall attribute the delay to lack of supply of vaccine or some other such
factor clearly making compliance impossible. 41-23-37
 

Children with a Certificate of Medical/Religious Exemption who are not adequately immunized will be excluded from
school if there is a threat of vaccine preventable diseases occurring in the community. The child will be excluded until
the infectious disease is no longer present or is no longer a threat to the safety and welfare of the child or other
children in the school.

The Superintendent or his/her designee will develop procedures to support this policy.

The Mississippi Public School Accountability Standard for this policy is Standard 6 and 28.
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Policy JRD: Detention Facility Records Status: DRAFT

Original Adopted Date: 11/18/2024 | Last Reviewed Date: 11/18/2024

To ensure students in youth detention facilities continue to receive appropriate educational services, local
educational agencies (LEAs) must have policies and procedures to ensure the relevant records of students who move
to, and from, youth detention facilities are sent to and received from the sponsoring school district as soon as
practicable to enable the effective delivery of educational services.

Grades received from the Juvenile Detention Center (JDC) education program shall be incorporated into each
student's academic performance grade.
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Policy GFABFB: Job Description: Physical Therapist Status: DRAFT

Original Adopted Date: 08/11/2011 | Last Reviewed Date: 08/11/2011

QUALIFICATIONS:
1.  Hold a BS degree or higher in Physical Therapy from an accredited program.
2.  Certification to practice in Mississippi by the MS Board of Physical Therapy.

 
REPORTS TO:
Director of Special Education

DUTIES:

1. Administer therapy to students identified with a disability requiring physical therapy as determined by a
physician or referred by a teacher and to the MET Team for whom physical therapy would be beneficial.

2. Shall administer manual exercises, increase the student’s strength, and decrease or prevent deformity and
crippling in the areas of motor development:

a. Gross motor development;
b. Sensory perception;
c. Functional capacity;
d. Respiratory and circulatory efficiency;
e. Environmental and equipment adaptations/modifications to increase participation in functional daily
activities. 

3. Shall provide a therapy plan parents can administer at home to integrate therapeutic practices noted above
into the student’s education program; and assist the student in integrating into and participating in normalized
school, home and community environments.

4. Shall develop and maintain written therapy plans annually for individual IEPs and participate in meetings for
review.

5. Shall obtain parental permission before administering therapy.

6. Shall provide direct treatment within the LRE to assist the student in achieving the goals and objectives on the
IEP and provide progress monitoring for growth.

7. Shall perform evaluations for JCSD Special Education Department.

8. Shall interpret assessment findings and correctly convey information to parents and school teams.

9. Shall provide documentation for equipment assessment as it relates to the educational environment.

10. Evaluate, fit, and adjust prosthetic and orthotic devices.

11. Procure, maintain, and inventory equipment, materials, and supplies.

12. Plan for transition from school to community, preparing students to function independently of therapy service
when targeted outcomes are achieved.

13. Perform such other duties as may be assigned by the Principal and/or Director of Special Education.

14. Ability to lift/carry 30-40 lbs. as needed.

15. Ability to push/pull 50-70 lbs. for wheelchair and/or equipment as needed.
 

TERMS OF EMPLOYMENT:
187 days employment, salary to be approved by the Board of Education

EVALUATION:
Performance in this position shall be evaluated regularly by the Director of Special Education and/or the Principal at
each individual school.
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Policy GFABO: Job Description: Occupational Therapist Status: DRAFT

Original Adopted Date: 11/10/2008 | Last Revised Date: 04/16/2009 | Last Reviewed Date: 04/16/2009

QUALIFICATIONS:
Hold a BS degree or higher in occupational therapy

REPORTS TO:
Director of Special Education

DUTIES:

1. Administer therapy to those students requiring occupational therapy as determined by a physician or to those
students referred by a teacher and to whom occupational therapy would be beneficial.

2. Shall employ conditioning exercises in the areas of motor development:

a. Positioning, adapting to the environment;
b. Gross motor skills;
c. Posture, ambulation;
d. Cardio respiratory functioning;
e. Joint mobility, muscle strength;
f.  Fine motor, perceptual-motor, and sensorimotor skills, sensory integration;
g. Environmental and equipment adaptations to increase participation in functional daily activities. 

3. Shall provide a therapy plan parents can administer at home to integrate therapeutic practices noted above
into the student’s education program; and assist the student in integrating into and participating in normalized
school, home and community environments.

4. Shall maintain written therapy plans annually for individual IEPs.

5. Shall obtain parental permission before administering therapy.

6. Shall provide direct treatment to student to assist the student in achieving the goals and objectives on the IEP.

7. Shall perform evaluations for JCSD Special Education Department.

8. Shall provide documentation for equipment assessment as it relates to the educational environment.

9. Perform such other duties as may be assigned by the Principal and/or Director of Special Education.

10. Ability to lift/carry 30–40 lbs. as needed.

11. Ability to push/pull 50–70 lbs. for wheelchair and/or equipment as needed.

 

TERMS OF EMPLOYMENT:
187 days employment, salary to be approved by the Board of Education
 

EVALUATION:
Performance in this position shall be evaluated regularly by the Director of Special Education and/or the
Principal at each individual school.
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Policy GFACC: Job Description: School Food Service Worker Status: DRAFT

Original Adopted Date: 10/21/2002 | Last Revised Date: 04/15/2024 | Last Reviewed Date: 04/15/2024

QUALIFICATIONS:

1. Ability to communicate well.
2. Good physical condition; i.e., able to stand, lift up to 40 lbs, and stoop for long periods.
3. Diplomatic, congenial manner; neat, well-groomed appearance. 

 
REPORTS TO: Food Service Manager
 
JOB GOAL: Assists in preparing and serving attractive, nutritious meals to students and staff in a clean, cheerful
atmosphere.
 
DUTIES AND RESPONSIBILITIES:

1. Follow supervisor’s instructions in producing, portioning and serving food. 

2. Organize food in an attractive manner for presentation and fast service.

3. Serve correct portions of food to students and staff in a friendly manner.

4. Ensure that during meal service periods the supply of food offered is replenished.

5. Store all food products to assure freshness and safety.

6. Clean and sanitize the kitchen and service work areas daily utilizing all sanitary guidelines.

7. Perform major cleaning of all equipment and storerooms at regularly scheduled intervals as determined by the
manager.

8. Assist with physical count of inventory, receiving of inventory and record keeping of inventory. 

9. Maintain storerooms in an orderly manner.

10. If cashiering, record all school lunch monetary transactions and checks/verifies lunch information.

11. Remove trash to the pick-up area, maintain the area in a sanitary manner.

12. Perform related duties as assigned and as required.

PHYSICAL DEMANDS: The job requires lifting up to 40 lbs. in varying frequencies.  The job requires walking,
standing, kneeling, bending, carrying, pushing, pulling and/or squatting in various intervals as needed for long periods
of time.
 
TERMS OF EMPLOYMENT: Full-time and part time Food Service workers are employed 184 days. Salaries are
established by Board policy GGBF.

EVALUATION: Performance for this position will be evaluated annually by the Cafeteria Manager in accordance with
the Board’s policies and procedures on evaluation.
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Policy GAA: Professional Educator Code of Conduct Status: DRAFT

Original Adopted Date: 09/12/2011 | Last Revised Date: 02/10/2025 | Last Reviewed Date: 02/10/2025

PROFESSIONAL EDUCATOR CODE OF ETHICS AND STANDARDS OF CONDUCT  

All professional educators in the school district shall comply with the Mississippi Professional Educator Code of
Ethics and Standards of Conduct as outlined in Mississippi Department of Education policy Rules 14.10 and 14.17.   

The superintendent or his or her designee shall establish procedures to assure that all school district employees
comply with this policy.  The procedures shall include, but are not limited to:
 

Providing all licensed employees with a copy of the Mississippi Educator Code of Ethics and Standards of
Conduct — located on the JCSD website under Human Resources.   

1. Maintaining a signed statement in each licensed employee’s personnel file verifying that he or she has
been given notice of the Mississippi Educator Code of Ethics and Standards of Conduct;  
 

2. Advising all licensed employees that his or her contract with the school district is subject to
the Mississippi Educator Code of Ethics and Standards of Conduct; and may be revoked or suspended
pursuant to its terms; and   
 

3. Providing annual in-service training for all employees on the Mississippi Professional Educator Code of
Ethics and Standards of Conduct.

The Superintendents shall report to the Mississippi Department of Education all license holders who engage in
unethical conduct relating to an educator/student relationship.  

The Mississippi Public School Accountability Standard for this policy is standard 2.
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Policy GGBF: Salary Scale: Food Service Employees Status: DRAFT

Original Adopted Date: 07/24/2008 | Last Revised Date: 06/09/2025 | Last Reviewed Date: 06/09/2025

The salary scale for Food Service employees shall be as follows:
                                                 

Yrs Exp Food
Service

 

0 $10.25 $12.75
1 $10.50 $13.00
2 $10.75 $13.25
3 $11.00 $13.50
4 $11.25 $13.75
5 $11.50 $14.00
6 $11.75 $14.25
7 $12.00 $14.50
8 $12.25 $14.75
9 $12.50 $15.00

10 $12.75 $15.25
11 $13.00 $15.50
12 $13.25 $15.75
13 $13.50 $16.00
14 $13.75 $16.25
15 $14.00 $16.50
16 $14.25 $16.75
17 $14.50 $17.00
18 $14.75 $17.25
19 $15.00 $17.50
20 $15.25 $17.75
21 $15.50 $18.00
22 $15.75 $18.25
23 $16.00 $18.50
24 $16.25 $18.75
25 $16.50 $19.00
26 $16.75 $19.25
27 $17.00 $19.50
28 $17.25 $19.75
29 $17.50 $20.00
30 $17.75 $20.25
31 $18.00 $20.50
32 $18.25 $20.75
33 $18.50 $21.00
34 $18.75 $21.25
35 $19.00 $21.50
   

 
The definition of full-time Food Service Employee is an employee who works from the time the cafeteria is officially
opened by the manager until it is officially closed by the manager.Food Service employees Employees will be paid in
twelve (12) monthly payments with the hourly rate being based on working 1,183 hours  184 days annually and will
be considered full-time when scheduled 4 hours or more. Food Service employees are to be paid at the rate of time
and a half of their hourly wages for Summer Feeding and all special functions approved by the Child Nutrition
Director.

Staff filling the position of food service worker may be credited with previous experience if the previous
employment was in a job requiring skills related to this position. Verification of this experience must be provided by
the previous employer(s). 
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Policy GBRI: Absence From Duty Status: DRAFT

Original Adopted Date: 09/17/2007 | Last Revised Date: 03/09/2026 | Last Reviewed Date: 03/09/2026

Except as otherwise provided for herein, for purposes of this policy, the term “employee” means any employee of
the Jackson County School District other than bus drivers and bus aides, who are recommended to work twenty (20)
hours or more per week. “Certified employees” means any employee of the Jackson County School District required
to hold a valid license by the Commission on Teacher and Administrator Education, Certification and Licensure and
Development. This policy is meant to comply with Miss. Code Ann. §37-7-307 and shall be interpreted in accordance
therewith.

Sick Leave:

Each employee at the beginning of each school year, shall be credited with a minimum sick leave allowance, with
pay, of seven (7) days for absences caused by illness or physical disability of the employee during that school year.
Part-time employees shall receive sick leave on a prorated for their equivalent schedule of work days. Employees
hired after the beginning of the school year shall receive a prorated leave allowance equivalent to the number of
days on their contract.

Any unused part of the total sick leave allowance shall be carried over to the next school year and credited to such
employee if the employee remains employed with the District. In the event a certified employee or teacher assistant
transfers to another public school district in Mississippi, any unused portion of the total sick leave allowance credited
to such certified employee or teacher assistant shall be credited to such certified employee or teacher assistant in
the computation of unused leave for retirement purposes under Miss. Code Ann. §25-11-109. Accumulation of sick
leave allowed under this policy shall be unlimited.

Employees shall be credited one (1) additional day of sick leave, cumulative to seven (7) days per school year.
Employees who work ten, eleven, or twelve months per their contracts will receive an additional day of sick leave for
each additional month of full-time work.

No deduction from the pay of such an employee may be made because of the absence of such employee caused by
illness or physical disability until after all sick leave allowance credited to such licensed employee or teacher's
assistant has been used.

Sick leave can only be used for illness or physical disability of the employee or employee’s family during the school
year. Sick leave may be used for illness and/or death of members of the immediate family: a father, mother, spouse,
brother, sister, child, father-in-law, mother-in-law, brother-in-law, sister-in-law, or foster parents and foster children,
grandchildren or grandparents of employee or spouse. Sick leave may also be used to bond with the newborn child
of, adopted child of, or child placed for foster care with the employee. Bonding may only be used within twelve (12)
months of the birth or placement.

After being absent five (5) consecutive days due to any employee or family illness or physical disability, a certified
employee is required to submit a written statement to the JCSD superintendent for the school board for review. This
requirement is waived for certified employees who are on FMLA. An individual abusing this policy may have all
cumulative and credited current leave canceled.

After being absent five (5) consecutive days due to an employee, family illness, or physical disability, an employee
may be required to submit a written statement to his/her supervisor for review. If requested, the employee will
furnish the JCSD superintendent with an official medical statement of justification of the extended absence for
possible review by the board of Education. These requests will not be made for employees out of FMLA. An
individual abusing this policy may have all cumulative and credited current leave canceled.

For the first ten (10) days of absence of a certified employee because of illness or physical disability, in any school
year, in excess of the sick leave allowance credited to such licensed employee, there shall be deducted from the pay
of such certified employee the established substitute amount of certified employee compensation paid in that local
school district. In lieu of deducting the established substitute amount from the pay of such certified employee, the
policy may allow the certified employee to receive full pay for the first ten (10) days of absence because of illness or
physical disability, in any school year, in excess of the sick leave allowance credited to such certified employee.
Thereafter, the regular pay of such absent certified employee shall be suspended and withheld in its entirety for any
period of absence because of illness or physical disability during that school year.
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For the first ten (10) days of absence of an employee due to illness or physical disability, in any school year, in excess
of the sick leave allowance credited to the employee, there shall be deducted from the pay of such employee the
amount equal to the minimum wage rate times the number of hours that employee was absent. Thereafter, an
amount equal to the annual salary divided by the number of hours per year the person is to be on duty times the
number of hours absent will be deducted from his/her salary.

The monthly cut-off date used for twelve (12) month staff shall be as follows: Dock pay will be turned in on twelve-
month staff through the end of the month if the employee is expected to be out through that date. If dock pay has
already been turned in prior to a twelve-month employee’s absence not covered by leave days, a telephone call shall
be made to payroll before direct deposit/paychecks are processed for that month, followed by revised dock sheets.

Professional Leave:

Paid leave for professional development, training, or other work outside the employee’s normal workdays may be
approved by the employee’s supervisor. Each employee shall be credited with a professional leave allowance, with
pay, for each day of absence by reason of such employee’s required attendance at a regular or special meeting held
within the State of Mississippi of the State Board of Education, The Commission on Teacher and Administrator
Education, Certification and Licensure and Development, the Commission on School Accreditation, the meetings of
the state textbook rating committees, or other meetings authorized by local school board or superintendent.

Personal Leave and Vacation:

Each employee will be credited with two (2) personal days for absences caused by personal reasons during the
school year. Personal days may be used in lieu of sick days only when all sick days have been exhausted. Employees
may not utilize more than two (2) consecutive personal days during a school year without prior approval from the
Superintendent. In the event an employee wishes to seek approval to utilize more than two (2) consecutive personal
days during a school year, the requesting employee shall submit a letter of request to the Superintendent before the
first proposed day of absence from duty.

Personal leave shall not be taken by employees on the first day of the school term, the last day of the school term,
on a day previous to a holiday, or a day after a holiday, except in the following circumstances: (i) Personal leave may
be taken on the first day of the school term, the last day of the school term, on a day previous to a holiday or a day
after a holiday if, on the applicable day, an immediate family member of the employee is being deployed for military
service. (ii) Personal leave may be taken on a day previous to a holiday or a day after a holiday if an employee of a
school district has either a minimum of ten (10) years experience as an employee of that school district or a minimum
of thirty (30) day of unused accumulated leave that has been earned while employed in that school district. (iii)
Personal leave may be taken on the first day of the school term, the last day of the school term, on a day previous to
a holiday or a day after a holiday if, on the applicable day, the employee has been summoned to appear for jury duty
or as a witness in court.

Full-time employees who work twelve (12) months will receive ten (10) days of vacation days per year. If a 12-month
employee leaves early in a fiscal year, that employee will have 0.83 days of vacation removed from their balance for
each full month not worked.

Any unused personal and vacation leave at the end of the school year, up to five (5) days, may be carried over to the
next school year, if the employee remains employed in the District. Any unused personal or vacation leave at the end
of the school year, in excess of five (5) days, shall be converted to sick leave and carried over to the next school year
(as sick leave). Thus, unused personal and vacation leave beyond five (5) days will be converted to sick leave the
following school year. The annual conversion of unused vacation or personal leave for sick days shall not exceed the
allowable number of personal leave days provided in Miss. Code Ann. §25-3-93. The annual total number of
converted unused vacation and/or personal days added to the annual unused sick days for any employee shall not
exceed the combined allowable number of days per year provided in Miss. Code Ann. §25-3-93 and §25-3-95.

If a certified employee is absent ½ day or less, ½ day of leave will be charged. Certified employees absent more than
½ day will be charged one full day's leave. If a non-certified employee is absent from work, their time will be charged
hour for hour.

Disposition of Leave upon Notice of Termination or Retirement:

Employees, upon termination, will be compensated for any unused compensatory leave balance, per school policy
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Certified employees, upon retirement from employment, may elect to be paid for not more than thirty (30) days of
unused accumulated leave earned while employed with this district at a rate equal to the daily long-term substitute
teacher rate per day. Upon retirement from employment, employees may elect to be paid for not more than 240
hours of unused accumulated leave earned while employed with this district at a rate equal to the federal minimum
wage per hour. The payment shall be made on their final paycheck and shall be treated in the same manner for
retirement purposes as a lump sum payment for personal leave as provided in Miss. Code Ann. §25-11-103. Any
remaining lawfully credited unused leave, for which payment has not been made, shall be credited to PERS subject to
the limitations provided by law.

In the event of death, a maximum of thirty (30) days of paid leave may be reported as wages. All such payments are
subject to the maximum annual earnings limitation.

Unless retiring, under no circumstances will a terminating employee receive compensation for any accumulated
leave. Unused leave will be counted as credited service and certified to PERS. 
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Policy GGBN: Salary Scale: Cafeteria Manager Status: DRAFT

Original Adopted Date: 09/15/2008 | Last Revised Date: 06/09/2025 | Last Reviewed Date: 06/09/2025

Salary Scale: Cafeteria Manager

The salary scale for the Cafeteria Manager shall be as follows:

 
Yrs Exp Cafeteria

Manager
 

0 $14.00 $16.75
1 $14.25 $17.00
2 $14.50 $17.25
3 $14.75 $17.50
4 $15.00 $17.75
5 $15.25 $18.00
6 $15.50 $18.25
7 $15.75 $18.50
8 $16.00 $18.75
9 $16.25 $19.00

10 $16.50 $19.25
11 $16.75 $19.50
12 $17.00 $19.75
13 $17.25 $20.00
14 $17.50 $20.25
15 $17.75 $20.50
16 $18.00 $20.75
17 $18.25 $21.00
18 $18.50 $21.25
19 $18.75 $21.50
20 $19.00 $21.75
21 $19.25 $22.00
22 $19.50 $22.25
23 $19.75 $22.50
24 $20.00 $22.75
25 $20.25 $23.00
26 $20.50 $23.25
27 $20.75 $23.50
28 $21.00 $23.75
29 $21.25 $24.00
30 $21.50 $24.25
31 $21.75 $24.50
32 $22.00 $24.75
33 $22.25 $25.00
34 $22.50 $25.25
35 $22.75 $25.50

   
 
Employees Cafeteria Managers will be paid in twelve (12) monthly payments, with
the hourly rate being based on working 8 hours per day for 187 days or 1496 hours
annually.
       

Board Policy Manual
Jackson County School District

73



Staff filling this position may be credited with previous experience if the previous
employment was in a job with skills related to this position.  Cafeteria Managers are
to be paid at the rate of time and a half of their hourly wages for Summer Feeding
and all special functions approved by the Child Nutrition Director.
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Policy JCA: Student Conduct Status: DRAFT

Original Adopted Date: 01/05/2004 | Last Revised Date: 11/13/2023 | Last Reviewed Date: 11/13/2023

Student Code of Conduct

In implementing conduct and personal appearance regulations, it should be kept in mind that the primary
responsibility for the conduct and personal appearance of a student rests with the student and the parents. Every
effort should be made to impress upon the students and the parents that discipline and order can only be maintained
in the school when the school is not used as a vehicle for disruptive influences. In carrying out school regulations,
students, parents, teachers and the administrative staff should observe the following:
 

a. Fighting

b. Disorderly conduct 

c. Harassment, intimidation or threats

d. Disruption of school operations, functions, purposes or activities 

e. Disobedience

f. Disrespect

g. Insubordination

h. Insulting language

i. Insulting behavior

j. Obscene Language or Gestures

k. Vandalism

l. Malicious mischief

m. The0 or damage to Public or Private Property. Res2tu2on shall be made within a reasonable period of 2me. If
res2tu2on is not made, students will not be allowed to a3end school un2l complete res2tu2on is made, the days
missed will be unexcused, and work missed cannot be made up.

n. Unauthorized use of school property

o. Unauthorized entry of school premises

p. Loitering

q. Use of tobacco

r. Student a3emp2ng to sell or distribute an object or substance which has not been authorized for sale or
distribution by the administration.

s. Public display of affection

t. Chewing gum on campus 
 

Possession of:
 

a.Fireworks, explosives or incendiary materials

b. Knives, firearms, slingshots, or any item which would readily lend itself for the use as a weapon

c. Pornographic materials

Board Policy Manual
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d. Contraceptives

e. Stolen property

f. Tobacco

g. Cards or gambling paraphernalia

h. Noise making devices (this includes radios, tape players, and televisions)

i. Other disruptive materials

j. Other materials, possession of which is punishable by law

k. Chewing gum

l. All of the above will apply to students who are transported on a school bus
 

1. Administrators and teachers shall hold students to strict account for disorderly conduct or misconduct at any
school, on the way to and from school, on the playgrounds during recess, at school meetings, programs,
functions and activities, and upon school buses. The Superintendent or principal/school administrator of any
school may suspend any pupil from school for good cause. Any suspension of a student for more than ten (10)
days shall be forwarded to the Superintendent for review.

2. The superintendent or the principal/school administrator of a school shall have the power to suspend a pupil
for any reason for which such pupil might be suspended, dismissed or expelled by the Board of Education, but
such action of the superintendent or principal shall be subject to review by the District Discipline Appeal
Committee. The following steps should be followed by the parents should they wish to appeal a decision made
by the administrator: Step 1 -   Appeal to the District Discipline Appeal Committee Step 2 Appeal to the
School Board.

3. Courts have ruled that teachers must maintain their effectiveness and respect in order to perform their duties
as a teacher. The effectiveness and respect must be maintained on or off the school premises and during or
after school hours. (ref. MS Code 37-11-21) 

4. The School Safety Act of 2001 provides a procedure for disciplining students whose behavior, as determined
by the principal or designated administrator of each school, seriously interferes with the school environment as
defined by the Act. The Superintendent is authorized to develop and implement this procedure in the Jackson
County School District. These provisions of the School Safety Act of 2001 are cumulative and in addition to
existing district discipline proceduresThe superintendent or principals are authorized to institute appropriate
disciplinary action including immediate suspension and/or recommendation for expulsion, if warranted, of any
student for disorderly conduct or misconduct including but not limited to, the following:

5. Students will be recommended for expulsion for the remainder of the semester for the following offenses:
6. a. Use of alcoholic beverages

b. Under the influence of alcoholic beverages 
c. Use of illegal drugs
d. Under the influence of illegal drugs
e. Possession of illegal drugs
f. Possession of alcoholic beverages
g. Possession of drug paraphernalia
h. Indecent exposure 
i. Public indecent displays or actions (including in cars parked in the vicinity of any school building or activity).

Any student who brings a firearm to school shall be expelled from school or placed in the Alternative School
for a period of not less than one calendar year.
 

Student Search and Seizure -- Courts have ruled that teachers and school administrators are "in loco
parentis" of students. This means that teachers and administrators are acting in place of parents during
the school day and may do anything a parent would do to maintain discipline. In addition, school officials
must protect all students from possible harm. Therefore, courts have ruled that school officials may
conduct searches of students when there is reasonable suspicion that the student might possess items
that might harm themselves, or other students (drugs or drug paraphernalia, alcohol, weapons, stolen
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items, tobacco, or any other items that might cause harm to the student or other students). These court
rulings were made in order to protect all students from possible harm. "Emerging First and Fourth
Amendment Rights of the Student, "1 J. Law and Education 449, 451 (1972). "In re Donaldson" 269 Cal.
App. 2nd 509, 75 Cal. Rptr. 220 (1969) "Mercer v. State" 450 S.W. 2nd 715 (1970).

A student who is recommended for expulsion will be suspended out of school a minimum of five (5) days
or until a hearing is held before the District Discipline Appeal Committee. The parent has five (5) days in
which to contact the superintendent's office to request a hearing before the District Discipline Appeal
Committee.

Should the parent or guardian of the student be dissatisfied with the findings and recommendations of
the District Discipline Appeal Committee, the parent or guardian may request in writing within five (5)
days of receipt of notice of such findings, a hearing before the Board of Education.

Other disciplinary action may consist of corporal punishment under existing school policy, loss of
privileges, lower grade in citizenship, denial of participation in school activities, probation, or a
combination of one or more of such actions, including appropriate constructive assignments, depending
on the seriousness and circumstances of the offense and the attitude of the student.

As a result of the violence and numerous shootings that have taken place nationally on school campuses, the Jackson
County School District feels that it must take action to prevent an incident of this nature from occurring in our
district. The following actions will be taken with students making threats to do bodily harm on a school campus or at
a school function:

1. Students making threats, to other students, teachers, administrators, other school personnel or in the
community that they would like to do bodily harm to someone on the school campus or at a school function
will be reported to the sheriff’s department. Students making these threats will be recommended to the school
board for expulsion. Before the student returns to school, he/she will need to provide school officials with
documentation that he/she has undergone counseling and/or psychological evaluation and that he/she poses
no threat to students or school personnel. 

2. Students who hear other students making threats to do bodily harm to students, teachers, administrators or
other school personnel are encouraged to report this to a teacher or a school administrator. The names of
students making such reports will be kept in confidence. 

3. School personnel are aware of the unwritten code that you do not “tattle” on a fellow student, but feel that,
when the lives of one or more students, teachers, administrators or other school personnel are threatened, this
code does not apply. Students who withhold such information could face disciplinary action.

The term "minor" when used in any statute, shall include any person, male or female, under twenty-one years of age. 
MS Code Section 1-3-27
 
A student code of conduct, developed under the leadership of the school and district administration, and in
cooperation with staff, will be made available and distributed to parents and students outlining student conduct
expectations and possible disciplinary actions, including consequences for disorderly conduct.  In addition, each
school publishes a student/parent handbook detailing additional rules specific to that school and the established
procedures for the school to meet the criteria set forth in the applicable board policies.
 
Students in violation of Board of Trustees (BOT) policy, administrative regulation and/or code of conduct provisions
will be subject to discipline up to and including expulsion.  Students may be denied participation in extracurricular
activities.  Titles and/or privileges available to or granted to students may also be denied and/or revoked (e.g.,
valedictorian, salutatorian, student body, class or club office positions, senior trip, prom, etc.).  A referral to law
enforcement may also be made.

 
SECONDARY SCHOOLS
 
The administration of the Jackson County School District (JCSD) is based on the theory that secondary students are
young ladies and young gentlemen and, as such, should be capable of conducting themselves in accordance with
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accepted standards of conduct.  Every student is expected at all times to keep in mind that his/her conduct should
not interfere with others, rather that it should be an example to others.
 
The primary emphasis of the schools is to provide the best quality education for the boys and girls of the district. 
The school system feels strongly that a basic prerequisite for any successful instructional program is that a clear
understanding of the operation is based upon the policies and resulting rules.  Therefore, it is imperative that policies
and resulting rules be understood and followed without exception.

 
ELEMENTARY SCHOOLS
 
Helping children to develop self-discipline and to conduct themselves in an acceptable manner is a major behavioral
objective of the school as well as of the home.   Parents may assume that a student's behavior is satisfactory or
better unless they are notified differently.  In most cases it is believed that a call will suffice -- if not, the parents may
be asked to come to the school for a conference in order to affect an acceptable solution to the problem.
 
The school will expect and demand nothing less than good conduct on the part of students.  It is believed that the
above described procedure will be effective in achieving a desirable learning atmosphere and in guiding students
toward assuming a greater degree of responsibility for their behavior.  It should be fully understood that any student
whose conduct interferes with the learning of others will be removed from the classroom and dealt with accordingly.

GENERAL RULES OF STUDENT CONDUCT 
 

1. Students are expected to conduct themselves in all school activities in such a manner that will promote
development rather than inhibit it.
 

2. A teaching situation which is conducive to learning must be maintained.  Therefore, any student whose actions
make it impossible for the teacher to devote full attention to the class will be disciplined, including but not
limited to being sent to the principal's office.  The principal and/or their designee will review the case and try
to resolve the problem.  A student who has been sent from class repeatedly will be suspended from school.
 

3. Any student who starts a disturbance or who participates in one will be suspended from school immediately
and will be able to re-enter only after satisfactory assurance has been given in writing to the principal by the
student and by his/her parents or guardians that there will not be a recurrence of this sort of behavior.
 

4. Corridor courtesy requires that students walk in an orderly manner on the right side of the corridor.
 

5. Profanity, cheating, stealing, and gambling can never be accepted by the schools of this system.  Such offenses
can result in suspension or expulsion.
 

6. Radios and/or other sound reproducers shall be forbidden on campus unless specifically requested by the
teacher in charge.
 

7. All schools in the JCSD are smoke-free and tobacco free zones.  Smoking, vaping and any use of tobacco are
prohibited on property owned or used by the school, whether during school, after school or at school-related
events. Students caught smoking, vaping or using other forms of tobacco will face discipline consequences.
 

8. A student is strictly prohibited by law from possessing a weapon, as identified in Policy JCDAE, while on school
property, going to school, going from school or during school-related activities.  Any student violating this rule
shall be subject to immediate suspension and recommendation of expulsion by the principal, his/her designee
or the Superintendent and subject to all other penalties and requirements provided by law and JCSD policies.
 

9. A student is strictly prohibited by law from possessing, using, being under the influence or selling any
controlled substance, including drugs and alcohol as identified in JCSD policy, while on school property, going
to school, going from school or during school-related activities.  JCSD does not allow the use of medical
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cannabis while on JCSD property.  Any student violating this rule shall be subject to immediate suspension,
placement at the Alternative School or expulsion by the principal, his/her designee or the superintendent and
subject to all other penalties and requirements provided by law and JCSD Policies.
 

10. A student who commits an unlawful or violent act shall be subject to immediate suspension, placement at the
Alternative School or expulsion and subject to all other penalties and requirements provided by law and JCSD
policies.
 

11. A student who carries or otherwise has in his/her possession a firearm on campus, in violation of Policy JCBH,
shall be subject to immediate suspension and recommendation of expulsion for a minimum of one calendar
year by the principal, his/her designee or the superintendent and subject to all other penalties and
requirements provided by law and JCSD policies.
 

12. A student, upon his/her second suspension for a disciplinary reason, will be informed that any further
suspensions may result in a recommendation for placement in the Alternative School or expulsion.
 

13. Student behavior that harasses, threatens or bullies other students or school personnel will not be tolerated. 
The JCSD shall treat hazing, as defined in MS Code 97-3-105; and bullying, as defined in MS Code 37-7-301 as
serious offenses subject to criminal prosecution.
 
The JCSD's administrators may also take disciplinary action against a student for off-campus conduct occurring
at any time that would have a detrimental impact on school discipline, the educational environment, or the
welfare of the students and/or staff including but not limited to bullying, cyber-bullying, defamation,
intimidation or other threatening behavior.
 
"Cyber-bullying" includes, but is not limited to the following misuses of technology:  harassing, teasing,
intimidating, threatening, or terrorizing another person by sending or posting inappropriate and hurtful e-mail
messages, instant messages, text messages, digital pictures or images, or website postings, including blogs
through JCSD's network and the internet, whether accessed on campus or off campus, during or after schools
hours.  In the situation that cyber-bullying originated from a non-school device, but brought to the attention of
school officials, any disciplinary actions shall be based on whether the conduct is determined to be disruptive
of the educational environment or detrimental to the students and staff of the school.  Administration may, in
its discretion, contact law enforcement or other appropriate authorities.
 

14. Student-to-student sexual harassment will not be tolerated.  Complaints of student-to-student sexual
harassment will be handled in accordance with Policy JB, Students Complaints of Sexual
Discrimination/Harassment - Title IX.
 

15. Any student in any school who possesses any controlled substance in violation of the Uniform Controlled
Substance Law, a knife, handgun, other firearm or any other instrument considered to be dangerous and
capable of causing bodily harm or who commits a violent act on educational property as defined in MS Code
Section 97-37-17, shall be subject to automatic expulsion or placement at the Alternative School  for up to a
calendar year by the Superintendent or principal of the school in which the student is enrolled; provided,
however, that the Superintendent is authorized to modify the period of time for such expulsion on a case by
case basis.  Such expulsion shall take effect immediately subject to the constitutional rights of due process,
which shall include the student's right to appeal to the District Discipline Appeal Committee.

ARTIFICIAL INTELLIGENCE (AI)

Students are expected to use all technology responsibly and ethically.  Obtaining assistance from Artificial
Intelligence (AI) tools for the purpose of plagiarism is strictly prohibited.  Any attempt to obtain assistance from AI
tools for the purpose of plagiarism will be subject to discipline up to and including academic penalty, suspension, or
expulsion. 

SEXUAL MISCONDUCT PROHIBITED   
 
If any person eighteen (18) years or older who is employed by any public school district or private school in this state
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is accused of fondling or having any type of sexual involvement with any child under the age of eighteen (18) years
who is enrolled in such school, the principal of such school and  the superintendent of such school district shall timely
notify the district attorney with jurisdiction where the school is located of such accusation, the Mississippi
Department of Education (MDE) and the  Department of Human Services (DHS), provided that such accusation is
reported to the principal and to the school superintendent and  that there is a reasonable basis to believe that such
accusation is true.  

Any superintendent, or his/her designee, who fails to make a report required by this section shall be subject to the
penalties provided in Section 37-11-35. Any superintendent, principal, teacher or other school personnel
participating in the making of a required report pursuant to this section or participating in any judicial proceeding
resulting therefrom shall be presumed to be acting in good faith. Any person reporting in good faith shall be immune
from any civil liability that might otherwise be incurred or imposed.  (MS Code Section 97-5-24)  
  

Further, JCSD prohibits sexual harassment of or by any student.  This policy applies to conduct during and relating to
school and school-sponsored activities.  Sexual harassment is inappropriate behavior and offensive.  Any student
who engages in the sexual harassment of anyone in the school setting may be subject to disciplinary action up to and
including expulsion.

 
HARASSMENT PROHIBITED
 
JCSD affirms student protection provided under Title VII, and therefore "shall not tolerate verbal or physical conduct
by any student, male or female, which harasses, disrupts, or interferes with another's work performance or which
creates an intimidating, offensive, or hostile environment."  Such offenses can result in suspension or expulsion.
   
 
SPECIAL EDUCATION STUDENTS 
 
Special education students are responsible for adhering to the same rules of conduct as non-disabled students.  All
special education students are entitled to a free, appropriate public education, even those who have been suspended
or expelled.  Whenever a special education student is removed for disciplinary reasons from his/her current
education setting and placed in an interim alternative setting, the setting must be one which enables the student to
continue to participate in the general curriculum, to continue to receive services and modifications designed to
address the student’s behavior. The Director of Special Education or his/her designee should be contacted
immediately when a special education student commits a violation of the rules of conduct which may result in the
removal from the classroom by alternative placement or expulsion.  All procedural safeguards described in IDEA shall
be followed whenever a special education student is disciplined.
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Policy JGFD: Leaving School Grounds Status: DRAFT

Original Adopted Date: 01/05/2004 | Last Reviewed Date: 01/05/2004

Leaving School Grounds

When the student leaves home, their parents assume that they are in school. In order for the teachers and
administration to locate the student in the event of an emergency call from home, it is very important that all
students follow their schedule closely.

A student is not allowed to leave the school grounds without his/her parent(s) making prearrangements with the
school as specified by the principal.

A student should never leave school for any reason without permission from the principal. Once a student boards a
school bus or arrives on the campus by other means, then the student must check out through the office before
leaving school for any reason. Failure to do so will result in the time missed being unexcused and will result in
disciplinary action.

Any student who has permission to leave campus early and takes another student with him/her, who has not
properly checked out through the office, will receive the same punishment as the student leaving without
permission. The earliest a senior, who is not in Co-Op, can leave school is at the end of 4th period, or the second
block of each semester.

Students failing a class will not be allowed to check out each day just to miss that class.

Board Policy Manual
Jackson County School District
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Pending MSBA: to Adopt

Professional Personnel Release from Contract 

Original Adopted Date: 

All contracted licensed employees desiring to be released from contract shall submit a written 
request to the school board for release. Such request shall be made through Superintendent's 
office and shall include clearly stated reasons for the release. The licensed employee seeking 
such release may appear before the school board to address the board regarding such request at 
the meeting where such application for release is being considered upon providing notice of their 
intent to appear to the Superintendent's office along with their request for release. If the board 
acts favorably upon the request for release, the licensed employee shall be released from his/her 
contract, and said contract shall be null and void on the date specified in the school board's order. 
$37-9-55 

If any licensed employee in this school district shall arbitrarily or willfully breach his or her 
contract and abandon his or her employment without being released therefrom as provided by 
law, the contract of such licensed employee shall be null and void. In addition, upon the written 
recommendation of the majority of the members of the school board, the license or certificate of 
the licensed employee may be suspended by the State Board of Education for a period of one (1) 
school year as provided by law. $37-9-57

ing MSBA: to Adoptendi

Professional Personnel Release from 

Original Adopted Date: 

All contracted licensed employees desiring to be released from contract shall submit a written 
request to the school board for release. Such request shall be made through Superintendent's 
office and shall include clearly stated reasons for the release. The licensed employee seeking
such release may appear before the school board to address the board regarding such request at 
the meeting where such application for release is being considered upon providing notice of their 
intent to appear to the Superintendent's office along with their request for release. If the board 
acts favorably upon the request for release, the licensed employee shall be released from his/her 
contract, and said contract shall be null and void on the date specified in the school board's order. 
$37-9-55 

If any licensed employee in this school district shall arbitrarily or willfully breach his or her 
contract and abandon his or her employment without being released therefrom as provided by 
law, the contract of such licensed employee shall be null and void. In addition, upon the written
recommendation of the majority of the members of the school board, the license or certificate of 
the licensed employee may be suspended by the State Board of Education for a period of one (1)
school year as provided by law. $37-9-57

 Contract

Pe
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​Inventory Management (Federal Funds)​

​Policy Status: DRAFT for Board Review​

​Legal Citation: 2 C.F.R. § 200.313​

​I. Purpose and Scope​​In accordance with the Uniform Grant Guidance (​​2 C.F.R. §​
​200.313)​​, the Jackson County School District establishes this policy to ensure the​
​effective management, tracking, and safeguarding of all equipment acquired as a whole​
​or in part with federal funds. This policy applies to all departments and personnel​
​responsible for the procurement and oversight of federally funded assets.​

​II. Inventory Records and Reporting​​the District’s Inventory Management System​
​shall maintain accurate records for all federally funded equipment. These records must​
​include the description, serial number or other identification, funding source (including​
​the Federal Award Identification Number), acquisition date, and cost. To maintain​
​compliance with federal monitoring standards, the system must specifically track and​
​report:​

​●​ ​Asset Condition​​: The current physical state of the equipment (e.g., New, Good,​
​Fair, Poor).​

​●​ ​Disposition Data​​: Complete records regarding the ultimate disposal of the asset,​
​including the date of disposal and sale price if applicable.​

​III. Safeguarding and Preventative Measures​​To prevent loss, damage, or theft of​
​federally funded property, the district implements the following internal controls:​

​●​ ​Physical Security​​: Equipment must be stored in secured, restricted-access​
​locations when not in use. High-value portable electronics (e.g., laptops, tablets)​
​must be secured in locking carts or cabinets.​

​●​ ​Identification​​: All items must be permanently tagged and identified as property​
​of the Jackson County School District, noting the specific federal program (e.g.,​
​IDEA Part B).​

​●​ ​Reconciliation​​: A physical inventory of the property must be conducted, and the​
​results reconciled with the property records, at least once every two years.​
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JACKSON COUNTY SCHOOL DISTRICT 

Fundraiser Authorization Form 

This form must be completed and have administrative approval before entering into any agreement with a vendor, 

before any advertising and before any solicitation begins. 

Fundraisers requested by clubs and activities that are part of the school’s student activity program will be prioritized 

over fundraisers of external clubs and activities. 

If a contract with an outside money vendor is required, please attach the unsigned contract to this request form.  

School Name:  _______________________________________________________________________________ 

The requesting club or activity is a(n):  ____________________________________________________________ 

The resulting money will be collected by:  ___________________________________ 

Name of Activity/Sport/Outside Organization:  _____________________________________________________ 

Full Name of Sponsor/Coach/Outside Officer:  _____________________________________________________ 

Ending -Dates of fundraising activity:  Beginning - _____________   _____________   

of 3 fundraisers # of Fundraiser:  Location of fundraising: ____________________________          _____ 

Describe the fundraiser:  _______________________________________________________________________ 

___________________________________________________________________________________________ 

Anticipated revenue:  $# of students involved:  ______ ______________ 

Anticipated use of revenue:  ____________________________________________________________________ 

________________________________________ ___________________________________________________

Were students informed in writing that the fundraiser is voluntary? _________ 

______________________ _______________________________________________    

Signature of Sponsor/Coach/Outside Organization Officer Date 

Approved by: 

______________________ _______________________________________________       

Signature of Principal  Date 

______________________ _______________________________________________   

Signature of Asst. Superintendent Date 

______________________ _______________________________________________   

Signature of Superintendent  Date 

______________________ _______________________________________________   

Signature of Board Chairman  Date 

Revised January 2024 

SMAC Athletics

school student activity program/club

school employees

SMHS boys and girls golf teams
Adam Poelma and Catherine Bridges

04/27/2026 07/30/2026

In school and community 1

25 $8,000.00

Yes

Catherine M. Bridges (Apr 14, 2026 08:39:13 CDT)
Catherine M. Bridges Apr 14, 2026

Wilson Scarborough (Apr 14, 2026 09:20:47 CDT)
Wilson Scarborough Apr 14, 2026

Christopher Lebatard (Apr 15, 2026 09:46:36 CDT)
Apr 15, 2026

Banner that lists business sponsorships names and/or logos. The banner will be displayed on social media. Players will 
hold up the banner after every golf tournament for pictures to be displayed on social media promoting team and local 

businesses. 

Golf membership at Bay Breeze GC, tournament fees, uniforms and 

equipment.
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Revised January 2024 

Complete after Fundraiser: 

 
Actual use of revenue:    

Total revenue generated:   

Bank and name of account where revenue was deposited into:   
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JACKSON COUNTY SCHOOL DISTRICT 

Fundraiser Authorization Form 

This form must be completed and have administrative approval before entering into any agreement with a vendor, 

before any advertising and before any solicitation begins. 

Fundraisers requested by clubs and activities that are part of the school’s student activity program will be prioritized 

over fundraisers of external clubs and activities. 

If a contract with an outside money vendor is required, please attach the unsigned contract to this request form.  

School Name:  _______________________________________________________________________________ 

The requesting club or activity is a(n):  ____________________________________________________________ 

The resulting money will be collected by:  ___________________________________ 

Name of Activity/Sport/Outside Organization:  _____________________________________________________ 

Full Name of Sponsor/Coach/Outside Officer:  _____________________________________________________ 

Ending -Dates of fundraising activity:  Beginning - _____________   _____________   

of 3 fundraisers # of Fundraiser:  Location of fundraising: ____________________________          _____ 

Describe the fundraiser:  _______________________________________________________________________ 

___________________________________________________________________________________________ 

Anticipated revenue:  $# of students involved:  ______ ______________ 

Anticipated use of revenue:  ____________________________________________________________________ 

________________________________________ ___________________________________________________

Were students informed in writing that the fundraiser is voluntary? _________ 

______________________ _______________________________________________    

Signature of Sponsor/Coach/Outside Organization Officer Date 

Approved by: 

______________________ _______________________________________________       

Signature of Principal  Date 

______________________ _______________________________________________   

Signature of Asst. Superintendent Date 

______________________ _______________________________________________   

Signature of Superintendent  Date 

______________________ _______________________________________________   

Signature of Board Chairman  Date 

Revised January 2024 

SMAC Athletics

school student activity program/club

members of an outside organization

St Martin High School Volleyball
Jason Quaregna

05/14/2026 05/28/2026

Online (GoFundMe, Donors Choose, etc.) 3

45 $1,000.00

Yes

Jason Quaregna (Apr 15, 2026 11:37:34 CDT)
Jason Quaregna Apr 15, 2026

David Lapointe (Apr 15, 2026 13:54:57 CDT)
David Lapointe Apr 15, 2026

Christopher Lebatard (Apr 15, 2026 14:42:30 CDT)
Apr 15, 2026

SNAP! Online donation fundraiser. Athletes submit emails and phone numbers, 

and the company promotes using the information to collect donations.

To help offset seasonal costs with team 

expenses and help to upgrade equipment.
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Revised January 2024 

Complete after Fundraiser: 

 
Actual use of revenue:    

Total revenue generated:   

Bank and name of account where revenue was deposited into:   
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JACKSON COUNTY SCHOOL DISTRICT 

Fundraiser Authorization Form 

This form must be completed and have administrative approval before entering into any agreement with a vendor, 

before any advertising and before any solicitation begins. 

Fundraisers requested by clubs and activities that are part of the school’s student activity program will be prioritized 

over fundraisers of external clubs and activities. 

If a contract with an outside money vendor is required, please attach the unsigned contract to this request form.  

School Name:  _______________________________________________________________________________ 

The requesting club or activity is a(n):  ____________________________________________________________ 

The resulting money will be collected by:  ___________________________________ 

Name of Activity/Sport/Outside Organization:  _____________________________________________________ 

Full Name of Sponsor/Coach/Outside Officer:  _____________________________________________________ 

Ending -Dates of fundraising activity:  Beginning - _____________   _____________   

of 3 fundraisers # of Fundraiser:  Location of fundraising: ____________________________          _____ 

Describe the fundraiser:  _______________________________________________________________________ 

___________________________________________________________________________________________ 

Anticipated revenue:  $# of students involved:  ______ ______________ 

Anticipated use of revenue:  ____________________________________________________________________ 

________________________________________ ___________________________________________________

Were students informed in writing that the fundraiser is voluntary? _________ 

______________________ _______________________________________________    

Signature of Sponsor/Coach/Outside Organization Officer Date 

Approved by: 

______________________ _______________________________________________       

Signature of Principal  Date 

______________________ _______________________________________________   

Signature of Asst. Superintendent Date 

______________________ _______________________________________________   

Signature of Superintendent  Date 

______________________ _______________________________________________   

Signature of Board Chairman  Date 

Revised January 2024 

SMAC Athletics

school student activity program/club

members of an outside organization

St Martin High School Volleyball
Jason Quaregna

06/01/2026 06/14/2026

In school and community 2

45 $2,000.00

Yes

Jason Quarenga (Apr 15, 2026 11:21:34 CDT)
Jason Quarenga Apr 15, 2026

David Lapointe (Apr 15, 2026 13:55:19 CDT)
David Lapointe Apr 15, 2026

Christopher Lebatard (Apr 15, 2026 14:41:56 CDT)
Apr 15, 2026

coco cola case sale fundraiser. Athletes will offer cases of coco cola products. Cases will be delivered and the 
athletes

will distribute to those who purchased.

To help offset seasonal cost with team

expenses and help to upgrade equipment.
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Revised January 2024 

Complete after Fundraiser: 

 
Actual use of revenue:    

Total revenue generated:   

Bank and name of account where revenue was deposited into:   
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