Agenda of Special Meeting

The Board of Trustees
Southwest ISD

A Special Meeting of the Board of Trustees of Southwest ISD will be held Tuesday, August 5,
2025, beginning at 11:30 AM in the Central Office, Bldg. 800, 11914 Dragon Lane, San

Antonio, TX 78252.

The public may access this meeting by clicking on the following
link: http://youtube.com/channel/UC_bEJcktTOZtDmOhIY vWmQw/live

Members of the public who desire to address the board regarding general comments or an item on

this agenda must sign up in person at least 10 minutes before meeting start time. The board president
or designee will call for public comments at the beginning of the meeting. All other public comment
rules will be followed. After the close of public comment, the Board will proceed with the rest of the

agenda.

No formal action will be taken on subjects to be discussed.
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Call meeting to order
Invocation and Pledges to Allegiance
Public comments related to posted agenda items
Consider the approval of the 2025-2026 Student Code of Conduct.
Consider approval to purchase supplies and equipment from Pocket
Nurse.
Consider approval to purchase supplies and equipment from
DiaMedical, USA.
Consider approval to purchase supplies and equipment from zSpace.
Consider approval of the 2024-1015 Secondary New Courses.
Items of Information
A. 2025-2026 Student & Parent Handbook

. 2025-2026 SWISD Employee Handbook

Cell Phone Policy.
. First Read of TASB Update 125 of Local Policies BDAA, BDB,
BDF, EI, FDE, FEC, and FFAC.

B
C. Review of House Bill 1481 Personal Communication Devices - the
D

=

AF, BBB, BE, BED, BQA, BQB, CDA, CFB, CFE, CKEA, CO,
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EFB, EHAD, EHBE, EL EIA, EIC, EIE, FD, FFA, FL, FM,
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(O8]

12
18
22
23

43


https://www.google.com/url?q=http://youtube.com/channel/UC_bEJcktTOZtDm0hIYvWmQw/live&sa=D&source=calendar&ust=1685366608167868&usg=AOvVaw1olY_5RtVq05d59GVht5ug

X. Closed session

As permitted by Sections, 551.001-551.146 of the Texas Government Code (the

Open Meetings Law).

A. Pursuant to Texas Government Code 551.074, discussion on personnel and
administrator employment, resignations, reassignments, leaves of absence,
contract renewals.

XI.  Convene in open session and take appropriate action on items discussed in closed
session.

A. Superintendent's recommendations on personnel and
administrator employment, resignations, reassignments, leaves of absence,
contract renewals

XII.  Superintendent Remarks
XIII. Adjournment

The notice for this meeting was posted in compliance with the Texas Open Meeting Act on
, at the Central Office.

For the Board of Trustees



Consider approval of the 2025-2026 Student Code of Conduct.

1. Background:
The 2025-2026 Student Code of Conduct provides information regarding the expectations

for students’ behavior and consequences for misconduct. The Student Code

of Conduct governs all behavior at school, at school-sponsored and school-related
activities, and during school-sponsored travel. The Student Code of Conduct governs
some designated behavior occurring within 300 feet of school property, some designated
behaviors occurring off campus, and any school-related misconduct regardless of time or
location. Some changes in this year’s Student Code of Conduct include an update to
address uses of artificial intelligence in student misconduct and in academic work for
school, clarity regarding in-school and out-of-school suspensions, and the addition of
examples of student conduct related to school violence.

. Process:
The SWISD Student Code of Conduct is developed using Walsh Gallegos for
consultation and the TASB Model.

. Fiscal Impact:
NA.

. Recommendation:
That the Board approve the 2025-2026 Student Code of Conduct.

. Required:
Board action.



SOUTHWEST INDEPENDENT SCHOOL DISTRICT

Student Code of Conduct
Summary of Changes
2025 - 2026
Topic Summary
Discipline Includes techniques or interventions that would meet the definition of an aversive
Considerations and | technique
Techniques
General Types of Using Al in any way that harms other students, disrupts school operations or otherwise
Prohibited Conduct violates provisions of this code of conduct or the District’s Acceptable Use Policy
Using Al of any kind on any school assignment or assessment explicitly authorized by
the instructor of the class
TEC 37.082 [HB 1481] - New legislation prohibits the use of personal wireless
Personal communication devices by students during the school day in all Texas public schools.
Communication The bill requires that school boards adopt policies to enforce this prohibition and
Devices requires the designation of a secure, out-of-sight area within classrooms for the storage

of these devices during instructional hours or requires students to leave these devices in
their lockers or backpacks. The legislation includes specific exemptions for students with
medical needs or education accommodations. Districts still have discretion regarding cell
phones and other electronic communications devices with regard to whether these
restrictions apply only during the school day or also at school-related activities:

Using, displaying, or having in operational mode a cellular telephone or personal
communications device (see definitions) at school during the school day, including using
a cellular telephone to film other students and/or District employees.

Removal by Teacher

HB 6

A teacher may remove a student from class when:

e The student repeatedly interferes with the teacher’s communication or student
learning

e The student demonstrates behavior that is unruly, disruptive or abusive toward the
teacher, another adult, or another student

o The student engages in conduct that constitutes bullying as defined by law

A teacher may remove a student from class based on a single incident of behavior
described above. A teacher may document any conduct by a student that does not
conform to the Student Code of Conduct and may submit that documentation to the
principal. A teacher must remove a student from class if the student engages in conduct
that requires or permits DAEP placement or expulsion under the Texas Education Code,
in which case the procedures for DAEP placement or expulsion will apply.

Disciplinary Changes
for Nicotine Delivery
Devices

No more mandatory DAEP placement for possession or use of nicotine
First time offense is either a discretionary DAEP placement or ISS for 10 days

In-School Suspension

No time limit for ISS placements - used to be maximum 3 days, however, placement has
to be reviewed every 10 days and student must receive comparable instruction,
behavioral supports. If student is a special education student, they must continue to
receive services as stated in their [EP.




SOUTHWEST INDEPENDENT SCHOOL DISTRICT
Student Code of Conduct
Summary of Changes
2025 - 2026

Topic

Summary

Parental Involvement
Discipline

The District has opted not to adopt a policy providing for parental involvement in school
disciplinary placements.

Out-of-School
Suspensions

A student who is in second grade or younger or designated as homeless cannot receive
an out-of-school suspension unless, while at school or at a school-sponsored activity, the
student engages in conduct that contains the elements of an offense related to weapons,
engages in conduct that threatens the immediate health and safety of other students in the
classroom, engages in documented conduct that results in repeated or significant
disruption to the classroom, or engages in selling, giving, or delivering to another person
or possessing, using, or being under the influence of marijuana or a controlled substance,
a dangerous drug, or an alcoholic beverage.

Parental
Documentation for
Reassignment to ISS

Upon receiving a written request from a student's parent or guardian, the principal or
other appropriate administrator may, at his or her sole discretion, reassign a student
placed in out-of-school suspension to ISS if the student's parent or guardian
demonstrates through supporting information and documentation that they are unable to
provide suitable supervision for the student during school hours during the period of the
suspension. If the administrator decides on ISS instead, the alternative placement may be
used only in extenuating circumstances and may not be used as a routine replacement for
out-of-school suspension. The school district shall maintain documentation of each such
reassignment, including the parent's request, the reason for the parent's unavailability,
and all supporting information and documentation.

Mandatory DAEP

A student must be placed in DAEP if the student engages in the following misconduct,
regardless of whether the conduct occurred on or off campus:

Issues a false alarm or report (see definitions) or a terroristic threat (see definitions)
involving a public school.

Engages in the criminal offense of harassment as defined by law (see definitions) against
any school employee or volunteer.

Engages in the criminal offense of retaliation as defined by law (see definitions) against
any school employee or volunteer.

Is a registered sex offender (see definitions) under court supervision, probation,
community supervision, or parole.

Engages in conduct that contains the elements of the offense of harassment under
specific provisions of the Texas Penal Code (see definitions), against an employee of the
school district.




SOUTHWEST INDEPENDENT SCHOOL DISTRICT
Student Code of Conduct
Summary of Changes
2025 - 2026

Discretionary DAEP | A student may be placed in DAEP :

Engaging in conduct that contains the elements of the offense of disruption of classes as
defined by law (see definitions) unless the student is younger than 12 years of age at the
time of the offense.

Possessing or using an e-cigarette for a first time offense

Topic Summary

DAEDP issues/Impact | For graduating seniors who are in DAEP during the last week of school, the DAEP

on Graduation placement will continue through the last instructional day. The student will be allowed to
participate in commencement exercises unless otherwise specified in the DAEP
placement order

Expulsions Engages in conduct that contains the elements of assault under Section 22.01(a)(1), Penal
Code (see definitions), against a school district employee or volunteer.
Possesses or uses a location restricted knife, on or about his person.

A student may be expelled if the student engages in Title 5 felonies, regardless of
whether the conduct occurred on or off campus:

Virtual Expulsion The principal or other appropriate administrator may place a student who has been
Program expelled under Texas Education Code, Sections 37.007 or 37.0081 into a virtual
expulsion program established by the district and provide virtual instruction and
instructional materials for remote learning to the student only if:
(1) the school district is located in a county that operates a JJAEP program or the school
district contracts with the juvenile board of another county for the provision of a JJAEP,
and the JJAEP rejects admission of the student or returns the student before the
expiration of the discipline assignment; or
If the principal or other appropriate administrator places a student in a virtual expulsion
program under this section, the District shall ensure that the student has suitable
computer equipment and Internet access and provide the computer equipment and
Internet access if necessary




b

Consider Approval of the Purchase of Supplies and Equipment from Pocket Nurse

. Background:

The Health Science Program of Study will purchase supplies and equipment for the 2025-
2026 school year.

Process:
Pocket Nurse is an approved vendor for Southwest Independent School District.

. Fiscal Impact:

The total cost of the materials will not exceed $150,000. CTE grant funds will be used for
this purchase.

Recommendation:
That the Board approve the purchase from Pocket Nurse.

. Required:

Board action.



Consider Approval of the Purchase of Supplies and Equipment from DiaMedical, USA

1. Background:
The Health Science Program of Study will purchase supplies and equipment for the 2025-

2026 school year.

2. Process:
DiaMedical, USA is an approved vendor for Southwest Independent School District.

3. Fiscal Impact:
The total cost of the materials will not exceed $105,000 CTE grant funds will be used for

this purchase.

4. Recommendation:
That the Board approve the purchase from DiaMedical, USA.

5. Required:
Board action.



4.

Consider Approval of the Purchase of Supplies and Equipment from zSpace

. Background:

The Health Science Program of Study will purchase supplies and equipment for the 2025-
2026 school year.

Process:
zSpace is an approved vendor for Southwest Independent School District.

Fiscal Impact:
The total cost of the materials will not exceed $90,000. CTE grant funds will be used for

this purchase.

Recommendation:
That the Board approve the purchase from zSpace.

. Required:

Board action.



Consider approval of the 2025-2026 Secondary New Courses

. Background:
The Texas Education Agency reviewed and updated courses for the 2025-2026 school

year.

. Process:

We are requesting a course to align with the TEA course changes for students in a
practicum course at CAST STEM High School. We are also requesting courses for the
Student Age Parenting Program. Please see page 2 for course descriptions.

. Fiscal Impact:
TBD based on student enrollment in classes.

. Recommendation:

It is recommended that the Board approves the 2025-2026 secondary new courses.

. Required:
Board action.



Secondary New Course Descriptions

Course: Career Preparation for Programs of Study/Extended Career Preparation (Course Code
12701141)

Grade Placement: 11-12
Credit: 3

Description: The course is designed to equip students with essential skills for the modern
workforce. This course, recommended for 12th-grade students, combines classroom learning
with practical work experience.

Course: Parenting Education I (Course Code N1302536)
Grade Placement: 9-12
Credit: 1

Description: This course is designed to address the special needs and interests of students who
are parents or expectant parents. Special emphasis is placed on prenatal care and development,
postnatal care, infant care, child development, and parenting skills. Other units of study address
personal development, responsible parenthood and adult roles, family problems and crises,
conflict resolution, family health issues, nutrition, safety, management, and employability skills.
Students develop the knowledge and skills to the multiple roles of student, parent, family
member, and provider.

Course:Parenting Education II (Course Code N1302537)
Grade Placement: 10-12
Credit: 1

Description: Parenting Education II is designed to build on education and experiences from
Parenting for School Age Parents . This course provides more in-depth knowledge of parenting
and child development including implications of expectations of children, child abuse,
disabilities, and issues impacting young families such as employment, postsecondary education,
transportation, child care, housing, and personal responsibility. Students develop the knowledge
and skills to manage the multiple roles of being a student, parent, family member, and provider.



1.

2025-2026 Student & Parent Handbook

Background:
The 2025-2026 Student & Parent Handbook is designed to serve as a general reference

guide only and is designed to be in harmony with board policy and the Student Code of
Conduct. The Student & Parent Handbook is not a complete statement of all policies,
procedures, or rules that may be applicable in a given circumstance. The Student Code
of Conduct addendum governs all behavior at school, at school-sponsored and school-
related activities, and during school-sponsored travel.

Process:
The Southwest ISD Student & Parent Handbook is developed using the TASB model.

. Fiscal Impact:

NA.

Recommendation:
Item of Information.

. Required:

NA.



SOUTHWEST INDEPENDENT SCHOOL DISTRICT
Student & Parent Handbook

Summary of Changes
2025 - 2026

Department

Topic & Summary

Editor

HR & Pupil Services

Law Enforcement Agencies - wording was included
to comply with Safe Schools Protocol that includes
review of official government issued identification,
process of identification through Raptor, securing a
confidential location and notifying the SWISD
Police and Office of Administration and Human
Resources.

Mary Lou Hernandez

HR & Pupil Services

e Within two (2) days of returning to school after
an absence, parents or guardians of students can
either fill out the online absence form for their
specific campus or submit a note signed by parent
to the attendance office

e Southwest ISD allows 3 parent notes per
semester for up to 6 notes per school year. Once
the 6th note is accumulated, a healthcare
provider’s note or administrator-approved
documentation is required for the absence to be
excused.

e Absences without acceptable documentation may
be marked unexcused and could result in
disciplinary action.

e The District shall not limit an eligible student’s
absences related to participation in extracurricular
activities.

e Health-care appointments for the student or a
child of the student, including absences related to
autism services and mental health appointments

e Absences for attendance in a released time course
in religious instruction

Laura Garza

HR & Pupil Services

Electronic Recording of Communications
Students shall not electronically record any
conversations or meetings pertaining to District
business by audio, video, or other means unless
every person present has been notified and provided
explicit permission to be electronically recorded. A
student making an authorized recording shall ensure
that the recording device 1s located in plain view for
the duration of the conversation or meeting. Secret
recordings shall be prohibited. This provision does
not apply to law enforcement pursuant to protocol or

Mary Lou Hernandez




SOUTHWEST INDEPENDENT SCHOOL DISTRICT
Student & Parent Handbook

Summary of Changes
2025 - 2026

District administration conducting necessary District
business as long as notice of the recording is
provided to others present.

These provisions are not intended to limit or restrict
electronic recording of publicly posted Board
meetings, grievance hearings, and any other Board
sanctioned meeting recorded in accordance with
Board policy, or to limit or restrict electronic
recordings involving authorized investigations
conducted by District personnel.

HR & Pupil Services

Districts should ensure that for the 2025-26 school
year the district’s grievance procedures align with
Chapter 26A. The district should make available on
their website and include in the district’s handbook
the district’s:
e Procedures for resolving grievances
e Standardized forms for filing a grievance, a
notice of appeal, or a request for a hearing
under this chapter; and
e The method by which a grievance may be
filed electronically.

The district should attach its policy for resolving
student and parental grievances in accordance with
SB12 as an appendix to this Handbook.

Mary Lou Hernandez

C&l: Counseling Dpt.

e Bullet #4 under “Class Rank....” - The
beginning part of the bullet statement is not
needed.

e Under “College and University...” - an addition
of “or the equivalent” was added to reflect
TEA’s Chapter 51, Sec. 51.805.

e Under the “Credits Required” Chart, a line was
deleted since it was a repeated line (Fine Arts)
and under the “Foundation Graduation
Program”, the number of credits for Electives
has been corrected to 4.5 credits.

® The chart, “High School Academic Honor Cords
and Stoles” was deleted. This is a document that
potentially has updates in the Fall and will be
available at the high schools once the committee
has made final decisions.

Luis Gonzalez




SOUTHWEST INDEPENDENT SCHOOL DISTRICT
Student & Parent Handbook

Summary of Changes
2025 - 2026

Career and Technical e Updated to reflect the current SWISD Programs

Education (CTE) of Study and added the CTE Continuous
Notification of Nondiscrimination with SWISD
contacts

Zelene Aragon

Health Services Illness (All Grade Levels)

The paragraph that begins with “State rules require
schools... should state “For example, a child with a Lynda Guerrero
fever of 100 degrees...” our handbook states “over
100 degrees” and that is incorrect.

Health Services 2025-2026 Texas Minimum State Requirements for
K-12

Lynda Guerrero
2025 - 2026 Texas Minimum State Vaccine
Requirements for Childcare and Pre-k Facilities

Health Services Update to align with FFAC (local) In accordance
with policy FFAC, authorized employees may
administer:

e Prescription medication in accordance with legal
requirements (current medical order), properly
labeled container, provided by the parent along Lynda Guerrero
with a written request

The district is required to provide notice of each
health-related service offered at a student’s campus.
A parent may withhold consent for or decline a
health-related service

Safety e Removed wording and simplified student
response to emergency.
e Updated with new anonymous reporting system
information
e Addressed interior locked classroom door
expectations
e Adoption of I Love You Guys SRP
e Updated dates for first days of school update
for 25-26 start of school.
Link for Updated document with full wording.

Mark Figueroa

External Funds Parent and Family Engagement Policy for 2025- Loretta Zavala
2026 school year
Child Nutrition e Food provided by the Child Nutrition

Department on campus to students and adults is
not allowed to be taken off campus.
o All district campuses participate in the

Winston Gatlin



https://www.dshs.texas.gov/sites/default/files/LIDS-Immunizations/pdf/pdf_stock/6-14.pdf
https://www.dshs.texas.gov/sites/default/files/LIDS-Immunizations/pdf/pdf_stock/6-14.pdf
https://www.dshs.texas.gov/sites/default/files/LIDS-Immunizations/pdf/pdf_stock/6-15.pdf
https://www.dshs.texas.gov/sites/default/files/LIDS-Immunizations/pdf/pdf_stock/6-15.pdf
https://docs.google.com/document/d/1zMa23dATAcai7LcjOf5786Z8IcoKrOyFvVljfqRVo4k/edit?usp=sharing

SOUTHWEST INDEPENDENT SCHOOL DISTRICT

Student & Parent Handbook
Summary of Changes
2025 - 2026

Community Eligibility Provision (CEP). This
program allows campuses with a high
percentage of students receiving free or reduced
meal benefits to extend free lunch meal benefits
to all students, regardless of their meal
application status.

e Meal applications are not required for students
at CEP campuses.

e Parent monitoring of meal account balance was
deleted

e [f the district is unable to work out an
agreement with the student’s parent on
replenishment of the meal account and payment
of any outstanding balance, the student will
receive a meal. The district will make every
effort to avoid bringing attention to the student.
This wording was deleted.

Extracurricular A student enrolled in a private school, including a
Activities homeschool, shall not be eligible for concurrent
enrollment in the District nor for Mary Lou Hernandez
participation in curricular or extracurricular
activities.
Personal Cell Phone Policy: Aligned to a new state law and
Communication adopted by FNCE (LOCAL); consistent with district Mary Lou Hernandez
Devices policy that will be required by new Texas Education

Code 37.082

Instructional Plan or
Course Syllabus

SB 12 requires teachers to provide a copy of the
teacher’s instructional plan or course syllabus for
each class to district administration and to the parent
of each student enrolled in that class before the
beginning of each semester and to provide
additional copies to a parent on request.

Bonnie Robinson

Distance Learning

SB 569 repeals the Texas School Virtual Network
and allows for students to enroll in virtual or hybrid
courses offered by the district or another district or
school approved in accordance with the new
Education Code Chapter 30B

Zelene Aragon

Parental Consent

State law requires the district to obtain written

parental consent before a student may participate in
a student club that is authorized or sponsored by the
district. By acknowledging receipt of the handbook,
parents are consenting to their child participating in

Mary Lou Hernandez




SOUTHWEST INDEPENDENT SCHOOL DISTRICT

Student & Parent Handbook
Summary of Changes
2025 - 2026

student clubs authorized or sponsored by the district.

Parental Rights and
Options

State law provides that a parent has the right to
direct the moral and religious training of the parent’s
child, make decisions concerning the child’s
education, and consent to medical, psychiatric, and
psychological treatment of the child without
obstruction or interference from a governmental
entity of Texas, including a school district. In
addition to referring to the rights of parents,
including the right to withhold consent for or
exempt the parent’s child from certain activities and
instruction specified throughout this handbook,
parents may access additional information regarding
parental rights at the district’s website at:
www.swisd.net

Mary Lou Hernandez

Safe Storage of
Firearms

A firearm should be stored unloaded in a safe or
locked container, with ammunition stored
elsewhere. It is unlawful to store, transport, or
abandon an unsecured firearm in a place where
children are likely to be and can obtain access to the
fircarm. Under the Penal Code, a person commits
the offense of making a firearm accessible to a child
if the child gains access to a readily dischargeable
firearm, and the person with criminal negligence:

» Failed to secure the firearm; or

* Left the firearm in a place to which the person
knew or should have known the child would gain
access

The penalty for allowing a child access to a firearm
can range from a Class C misdemeanor (punishable
by a $500 fine) to a Class A misdemeanor
(punishable by a $4000 fine, a year in jail, or a
combination of the two)

Mark Figueroa

Library

A parent may submit to the district a list of library
materials that their child may not be allowed to
check out or otherwise access for use outside of the
school library.

The district will provide to parents a record of each
time the parent’s child checks out a library material
that includes the title, author, genre, and return date
of the library material.

Laura David



http://www.swisd.net/

2025-2026 SWISD Employee Handbook

. Background:
The Employee Handbook provides information that will help with questions and pave the

way for a successful year. It is a guide to and a brief explanation of district policies and
procedures related to employment.

. Process:

The SWISD Employee Handbook is developed using the TASB model incorporating
district board policies and regulations.

. Fiscal Impact:
NA.

. Recommendation:

Item of Information.

. Required:
NA.



SOUTHWEST INDEPENDENT SCHOOL DISTRICT
Summary of Employee Handbook Changes

2025 - 2026

Topic

Summary

ADA Accommodations

Added a new topic describing the process for initiation and requests for
reasonable accommodation because of a disability.

Board of Trustees

Changed deadline for required notice of board meetings from 72 hours to
three business days.

Staff Development

Added requirement to annually review the TEA clearinghouse and update
the professional development plan in Local considerations.

Breaks for Expression of
Breast Milk

Removed the implementation date in Local considerations.

Pregnant Workers
Fairness Act

Removed the implementation date in Local considerations.

Outside Employment and
Tutoring

Added information related to restrictions on school administrator’s
performance of outside employment.

Mental Health Training

Added new topic addressing the requirements for mental health training in
19 TAC § 153.1015 which became effective December 2, 2024

Local Procedures for
Implementing Family
and Medical Leave

Edited the paragraph “Use of Paid Leave” to include provision in HB 2
allowing teachers the option to not use paid leave concurrently with FML
for pregnancy or birth or adoption of a child.

Provisions
Added note to Local considerations
Temporary Disability In Local considerations, added direction for District of Innovation districts
Leave to address whether temporary disability leave is extended to noncertified
teachers.
Standards of Conduct Removed the CROWN Act implementation date.
Local considerations
Paychecks Added placeholder for contact for questions about pay statements.

Harassment of Students

Edited fourth paragraph and directions for inserting local procedures for
reporting harassment.

Reporting Suspected Child
Abuse

Changes were made to meet the new reporting deadline and procedures
required by Senate Bill 571.

Sexual Abuse and
Maltreatment of Children

Changes were made to reflect amendments to the definition of abuse in
Senate Bill 571.

Reports to Texas Education
Agency

Topic moved from the Termination section and was edited as a result of SB
571 which amended reporting requirements for all employees.




SOUTHWEST INDEPENDENT SCHOOL DISTRICT
Summary of Employee Handbook Changes

2025 - 2026

Technology Resources

Added an optional bullet addressing appropriate use of artificial
intelligence.

Personal Use of Electronic
Communications

Added reference to Policy CY
Updated reference to Twitter to X in the first paragraph

Edited third bullet in the third paragraph to reflect Policy CY(LOCAL)
changes in Update 124 to include “trademarks”

Electronic Recording of
Communications

Added the following section and information:

Employees shall not electronically record any conversations or meetings
pertaining to District business by audio, video, or other means unless every
person present has been notified and provided explicit permission to be
electronically recorded. An employee making an authorized recording shall
ensure that the recording device is located in plain view for the duration of
the conversation or meeting. Secret recordings shall be prohibited. This
provision does not apply to law enforcement pursuant to protocol or District
administration conducting necessary District business as long as notice of
the recording is provided to others present.

These provisions are not intended to limit or restrict electronic recording of
publicly posted Board meetings, grievance hearings, and any other Board
sanctioned meeting recorded in accordance with Board policy, or to limit or
restrict electronic recordings involving authorized investigations conducted
by District personnel.

Criminal History
Background Checks

Edited to reflect requirement to conduct criminal history checks on all
employees.

Employee Arrests and
Convictions

Edited the third and fourth paragraphs to reflect reporting requirements in
SB 571.

Tobacco & Nicotine
Products & E-Cigarette
Use

Deleted “and nicotine products” from first paragraph since statute doesn’t
prohibit nicotine products

Deleted “and nicotine products” in Local considerations

Copyrighted Materials

Editorial change to sentence.

Emergency School Closing

Added policy reference

Resignations

Updated to reflect revised reporting requirements in SB 571.

Dismissal or Nonrenewal
of Contract Employee

Updated policy reference.

Updated to reflect reporting requirements in SB
571.




SOUTHWEST INDEPENDENT SCHOOL DISTRICT
Summary of Employee Handbook Changes

2025 - 2026

Deleted the second paragraph in local considerations.

Dismissal of Noncontract
Employees

Updated policy reference.

Updated the second paragraph to reflect reporting requirements in SB
571.
Deleted the second paragraph in local considerations.

Discharge of Convicted
Employees

Updated the offenses requiring employee discharge.

Updated the Texas Education Code reference in local considerations.

Reports to Texas
Education Agency

Topic was edited and moved to Employee Conduct and Welfare as a result
of SB 571 which amended reporting requirements for all
employees and is no longer limited to resignations and terminations.

Responding to Immigration
Matters

Add the following wording:

In Southwest ISD, our schools will be a safe haven for every child,
regardless of immigration status. All employees will remain committed to
creating an environment where all students feel welcomed, respected,
valued, and supported.

A situation may arise that involves employee interaction with Immigration
and Customs Enforcement (ICE) agents or other non-local law enforcement
agents. The district has established clear procedures for school officials to
follow when interacting with such agents. These procedures are designed to
protect student rights and ensure appropriate legal responses. Incidents
involving law enforcement agents shall be referred to the campus principal
or designee. He or she will follow the district’s Immigration Response
Protocol.

Personal Recording
Devices

Personal recording devices, including but not limited to smart glasses, are
prohibited at school and school-related events. Employees are not allowed
to use such items to record students, even if students and parents give
consent. The presence of personal recording devices at school raises
significant concerns regarding student and staff privacy. In addition, their
presence and use have the potential to create distractions in the classroom
setting.

Payment for Accumulated
Leave Upon Separation

A change was made in a sentence that addresses employees receiving
payment for each day of accumulated state and local leave.




Review of House Bill 1481 Cell Phone Policy

1. Background:
In June of 2025, the State of Texas signed into law HB 1481 which prohibits students

from using personal wireless communication devices during the school day in Texas
public schools. This includes all communication devices such as cell phones,
smartwatches, pagers, and tablets. There will be exceptions to this rule for medical
needs, special education accommodations, adaptive accommodations, and these will be
made on an individual basis. This law requires that all public school districts develop
and adopt policies addressing these restrictions and disciplinary actions for violations to
this new Texas state law.

2. Process:
A committee was formed to work on the development and implementation of this new
policy. District personnel reviewed other districts who piloted this program last year,
worked with intradistrict leaders to find common language, and vetted the final draft with
legal consultants. The first read will be made public then adopted in early August. This
information will go out to the public after the first read through communications.

3. Fiscal Impact:
NA.

4. Recommendation:
Item of Information.

5. Required:
NA.



First Read of TASB Board Policy update 125 for LOCAL Policies BDAA, BDB, BDF, EI, FDE,
FEC, and FFAC.

Background:

First read for TASB Board Policy Update 125, which focuses on twenty-seven (LEGAL) policy
and seven (LOCAL) policy updates summarized below. (LEGAL) policies: Although (LEGAL)
policies are not adopted by the board, TASB recommends that the board review them. Since review of
the (LEGAL) policies may result in discussion, the agenda should, at a minimum, reference “(LEGAL)
policies.” (LOCAL) policies: Board action on the (LOCAL) policies included in the update must occur
within a properly posted, open meeting of the board. The (LOCAL) policy changes — each addition,
deletion, or replacement.

AIA (LEGAL) ACCOUNTABILITY: ACCREDITATION AND PERFORMANCE INDICATORS
Revisions to 19 Administrative Code 97.1003(f)(3), effective February 10, 2025, prompted edits at Local
Accountability Plan — Submission and Audit Standards.

AIE (LEGAL) ACCOUNTABILITY: INVESTIGATIONS
A citation to the Administrative Code has been adjusted at the end of the policy.

B (LEGAL) LOCAL GOVERNANCE
The Section B Table of Contents has been updated to reflect revised names for policies BDB, Board Committees,
and BDF, Advisory Committees.

BBD (LEGAL) BOARD MEMBERS: TRAINING AND ORIENTATION

19 Administrative Code 61.1051 was repealed on December 6, 2024, but 19 Administrative Code 61.1(b)(7), which
references the repealed rule, was not amended. The requirements in the repealed provision were moved to 19
Administrative Code 103.1401. A Note has been added at Identifying and Reporting Abuse to clarify the location
of the requirements.

BDAA (LOCAL) OFFICERS AND OFFICIALS: DUTIES AND REQUIREMENTS OF BOARD OFFICERS
Revisions are recommended to this local policy on board officer duties and requirements. At Board Officers, the
sentence indicating that the board may assign a district employee to provide clerical assistance is recommended
for deletion since the superintendent, rather than the board, manages staff assignments, including providing support

to the board.

BDB (LEGAL) BOARD INTERNAL ORGANIZATION: BOARD COMMITTEES
To coordinate with the recommended changes to the local policy at this code, the subtopic has been changed from
Internal Committees to Board Committees.

BDB (LOCAL) BOARD INTERNAL ORGANIZATION: BOARD COMMITTEES

This policy has been revised in coordination with BDF(LOCAL) to clarify the difference between board
committees and advisory committees. Accordingly, the subtopic of this code has been changed from Internal
Committees to Board Committees, and new provisions are recommended to establish how board committees are
formed and outline their purpose. Text addressing Dissolution of board committees is also recommended for
inclusion. The language previously at Special Committees has been moved to BDF(LOCAL).

BDF (LEGAL) BOARD INTERNAL ORGANIZATION: ADVISORY COMMITTEES
To coordinate with the recommended changes to the local policy at this code, the subtopic has been changed from
Citizen Advisory Committees to Advisory Committees.

BDF (LOCAL) BOARD INTERNAL ORGANIZATION: ADVISORY COMMITTEES

This new local policy is recommended for inclusion to coordinate with the changes at BDB. The subtopic of this
code has been changed from Citizen Advisory Committees to Advisory Committees. Language has been moved
here from BDB(LOCAL) and updated to clarify how advisory committees are formed and the parameters of their
responsibilities. A section on Dissolution of the committees is also recommended for inclusion.




First Read of TASB Board Policy update 125 for LOCAL Policies BDAA, BDB, BDF, EI, FDE,
FEC, and FFAC.

BJB (LEGAL) SUPERINTENDENT: RECRUITMENT AND APPOINTMENT

New rules at 19 Administrative Code 103.1213 regarding the Sentinel system were adopted on December 13, 2024,
and a new section on required reporting in that system after a superintendent change has been added to this legal
framework.

CBA (LEGAL) STATE AND FEDERAL REVENUE SOURCES: STATE

Revisions reflect amendments at 19 Administrative Code 61.1034, effective April 13, 2025, to clarify the criteria
a district must meet to be eligible for the New Instructional Facility Allotment (NIFA). Additional information
about NIFA has also been included to outline eligibility provisions and the application process.

CKA (LEGAL) SAFETY PROGRAM/RISK MANAGEMENT: SAFETY AND SECURITY AUDITS AND
MONITORING

New rules at 19 Administrative Code 103.1213, effective December 15, 2024, relating to the Sentinel system
prompted revisions to this legal framework on safety and security audits and monitoring. A section on Reporting
Through Sentinel has been added, and additional changes reflecting new reporting requirements for vulnerability
assessments and intruder detection audits have been made.

CKC (LEGAL) SAFETY PROGRAM/RISK MANAGEMENT: EMERGENCY PLANS

The new rules regarding the Sentinel system necessitated additional language regarding the Texas School Safety
Center's uploading of multihazard emergency operation plans to that system. The new rules became effective
December 15, 2024, and are found at 19 Administrative Code 103.1213.

CLA (LEGAL) BUILDINGS, GROUNDS, AND EQUIPMENT MANAGEMENT: SECURITY
New requirements have been added at Human Trafficking Warning Signs to reflect a new rule adopted at 19
Administrative Code 103.1403, effective December 11, 2024.

CMD (LEGAL) EQUIPMENT AND SUPPLIES MANAGEMENT: INSTRUCTIONAL MATERIALS
CARE AND ACCOUNTING

Changes at 19 Administrative Code 67.1315, effective December 15, 2024, prompted revisions relating to the
requirement for districts to adopt an open education resource instructional materials plan unless otherwise exempt.

CNB (LEGAL) TRANSPORTATION MANAGEMENT: DISTRICT VEHICLES
A cross-reference to CNC has been added at School Bus Advertising for clarity regarding reporting requirements
for crashes involving buses with advertising.

CNC (LEGAL) TRANSPORTATION MANAGEMENT: TRANSPORTATION SAFETY

At Annual Report to TEA, revisions to this legal framework were required after 19 Administrative Code 61.1028
was repealed and provisions moved to the new 19 Administrative Code 103.1231, effective March 10, 2025. Other
revisions have been made for clarity.

DEAB (LEGAL) COMPENSATION PLAN: WAGE AND HOUR LAWS

At Exempt Employees — Academic Administrators, the salary/fee rate has been removed and replaced with a
reference to the established weekly threshold to prevent the need for continuous updating as the Fair Labor
Standards Act rules are amended over time.

DMA (LEGAL) PROFESSIONAL DEVELOPMENT: REQUIRED STAFF DEVELOPMENT

A citation change at Child Abuse, Trafficking, and Maltreatment reflects provisions from the Administrative Code
that were repealed on December 11, 2024, and moved to 19 Administrative Code 103.1401. At Mental Health,
provisions have been added to reflect the adoption of 19 Administrative Code 153.1015, effective December 2,
2024.

EHBAA (LEGAL) SPECIAL EDUCATION: IDENTIFICATION, EVALUATION, AND ELIGIBILITY
At Evaluation for Change in Eligibility, provisions have been removed to reflect amendments to 19 Administrative
Code 89.1070, adopted November 1, 2024. A cross-reference to EIF has been added for clarity.

EHBAD (LEGAL) SPECIAL EDUCATION: TRANSITION SERVICES



First Read of TASB Board Policy update 125 for LOCAL Policies BDAA, BDB, BDF, EI, FDE,
FEC, and FFAC.

Provisions at Graduation have been revised to reflect amendments to 19 Administrative Code 89.1070, adopted
November 1, 2024.

EHBAF (LEGAL) SPECIAL EDUCATION: VIDEO/AUDIO MONITORING

19 Administrative Code 61.1051 was repealed on December 6, 2024, but 19 Administrative Code 103.1301, which
references the repealed rule, was not amended. The requirements in the repealed provision were moved to 19
Administrative Code 103.1401. A Note has been added at Confidentiality — Duty to Report to clarify the location
of the requirements.

EHBE (LEGAL) SPECIAL PROGRAMS: BILINGUAL EDUCATION/ESL
Extensive revisions throughout this legal framework reflect amendments to numerous Administrative Code rules,
effective February 7, 2025, relating to bilingual and ESL programs.

EHDE (LEGAL) ALTERNATIVE METHODS FOR EARNING CREDIT: DISTANCE LEARNING
Changes throughout this legal framework reflect amendments to the Administrative Code adopted on February 14,
2025.

EI (LOCAL) ACADEMIC ACHIEVEMENT

At Partial Credit, recommended revisions replace the phrase "combined grade for" with "average of" to more
accurately reflect the determination of awarding credit when a student earns a passing grade in only half of a
course.

EIF (LEGAL) ACADEMIC ACHIEVEMENT: GRADUATION
Revisions to this legal framework are a result of amendments to 19 Administrative Code 89.1070, adopted
November 1, 2024.

FDA (LEGAL) ADMISSIONS: INTERDISTRICT TRANSFERS
A paragraph has been added at Discipline and Threat Assessment Records as a result of the new Sentinel rules
found at 19 Administrative Code 103.1213, effective December 15, 2024.

FDE (LOCAL) ADMISSIONS: SCHOOL SAFETY TRANSFERS
At Safe Schools Data, “bullying” is recommended for inclusion as an offense for which the district must collect
and maintain data. The revision aligns with the Unsafe School Choice Option Guidance Handbook.

FEC (LOCAL) ATTENDANCE: ATTENDANCE FOR CREDIT

Revisions throughout this policy are recommended for clarity per the conversation that was had during the district’s
recent policy review session. The information in the first sentence of the policy has been incorporated at Absences
Considered for improved readability. Rather than directing the board to establish attendance committees, the policy
now authorizes the establishment of those committees by the administration. At Methods for Regaining Credit or
Awarding a Final Grade, specifics regarding petitions for credit are recommended for deletion in favor of a
reference to administrative regulations.

Revisions at Imposing Conditions for Awarding Credit or a Final Grade are recommended to clarify requirements
regarding "seat time." For more information, see the TASB.org article TEKS Mastery, Not Seat Time, Required
for Attendance for Credit.

FFAC (LEGAL) WELLNESS AND HEALTH SERVICES: MEDICAL TREATMENT
Extensive changes throughout this legal framework have been made for clarity and to reflect new Department of
State Health Services rules on Maintenance and Administration of Medication for Respiratory Distress.

FFAC (LOCAL) WELLNESS AND HEALTH SERVICES: MEDICAL TREATMENT

The revisions to the legal framework at this code reflect the new Department of State Health Services rules on
unassigned medication for respiratory distress. If your district currently maintains medication that can be used
when a person is experiencing respiratory distress, please contact your policy consultant for appropriate text to
include in your local policy.



First Read of TASB Board Policy update 125 for LOCAL Policies BDAA, BDB, BDF, EI, FDE,
FEC, and FFAC.

FFB (LEGAL) STUDENT WELFARE: CRISIS INTERVENTION
A section on Use of Sentinel Assessment Instrument, Manual, and Field Guide has been added to reflect the new
Sentinel rules found at 19 Administrative Code 103.1213, effective December 15, 2024.

FOC (LEGAL) STUDENT DISCIPLINE: PLACEMENT IN A DISCIPLINARY ALTERNATIVE
EDUCATION SETTING

Revisions to this legal framework at Determination of Violent Conduct reflect new language at 19 Administrative
Code 103.1205, effective October 29, 2024.

FOF (LEGAL) STUDENT DISCIPLINE: STUDENTS WITH DISABILITIES
A new section on Peace Officer or Security Personnel Use of Restraint or Taser has been added to reflect new
language at 19 Administrative Code 89.1053, effective October 7, 2024.

2. Process:
TASB’s recommended the policy updates based on changes to corresponding (LEGAL)
and (LOCAL) policies. TASB Board Policy updates were sent to all division leaders and
administrators in charge of specific policies. Administrators were to review current
policies for alignment and to ensure all necessary staff were alerted to any required changes
and the changes in the policies or practices.

3. Fiscal Impact:
None.

4. Recommendation:
Item of Information - First read of TASB Board Policy update 125 for LOCAL Policies
BDAA, BDB, BDF, EI FDE, FEC, and FFAC.

5. Required:
None.



Explanatory Notes
TASB Localized Policy Manual Update 125

Southwest ISD

AIA(LEGAL) ACCOUNTABILITY: ACCREDITATION AND PERFORMANCE
INDICATORS

Revisions to 19 Administrative Code 97.1003(f)(3), effective February 10, 2025, prompted edits at Local
Accountability Plan — Submission and Audit Standards.

AIE(LEGAL) ACCOUNTABILITY: INVESTIGATIONS

A citation to the Administrative Code has been adjusted at the end of the policy.

B(LEGAL) LOCAL GOVERNANCE

The Section B Table of Contents has been updated to reflect revised names for policies BDB, Board
Committees, and BDF, Advisory Committees.

BBD(LEGAL) BOARD MEMBERS: TRAINING AND ORIENTATION

19 Administrative Code 61.1051 was repealed on December 6, 2024, but 19 Administrative Code
61.1(b)(7), which references the repealed rule, was not amended. The requirements in the repealed pro-
vision were moved to 19 Administrative Code 103.1401. A Note has been added at Identifying and Re-
porting Abuse to clarify the location of the requirements.

BDAA(LOCAL) OFFICERS AND OFFICIALS: DUTIES AND REQUIREMENTS OF BOARD
OFFICERS

Revisions are recommended to this local policy on board officer duties and requirements. At Board Offi-
cers, the sentence indicating that the board may assign a district employee to provide clerical assistance
is recommended for deletion since the superintendent, rather than the board, manages staff assignments,
including providing support to the board.

BDB(LEGAL) BOARD INTERNAL ORGANIZATION: BOARD COMMITTEES

To coordinate with the recommended changes to the local policy at this code, the subtopic has been
changed from Internal Committees to Board Committees.

BDB(LOCAL) BOARD INTERNAL ORGANIZATION: BOARD COMMITTEES

This policy has been revised in coordination with BDF(LOCAL) to clarify the difference between board
committees and advisory committees. Accordingly, the subtopic of this code has been changed from In-
ternal Committees to Board Committees, and new provisions are recommended to establish how board
committees are formed and outline their purpose. Text addressing Dissolution of board committees is also
recommended for inclusion. The language previously at Special Committees has been moved to
BDF(LOCAL).

BDF(LEGAL) BOARD INTERNAL ORGANIZATION: ADVISORY COMMITTEES

To coordinate with the recommended changes to the local policy at this code, the subtopic has been
changed from Citizen Advisory Committees to Advisory Committees.

BDF(LOCAL) BOARD INTERNAL ORGANIZATION: ADVISORY COMMITTEES

This new local policy is recommended for inclusion to coordinate with the changes at BDB. The subtopic
of this code has been changed from Citizen Advisory Committees to Advisory Committees. Language has
been moved here from BDB(LOCAL) and updated to clarify how advisory committees are formed and the
parameters of their responsibilities. A section on Dissolution of the committees is also recommended for
inclusion.
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BJB(LEGAL) SUPERINTENDENT: RECRUITMENT AND APPOINTMENT

New rules at 19 Administrative Code 103.1213 regarding the Sentinel system were adopted on December
13, 2024, and a new section on required reporting in that system after a superintendent change has been
added to this legal framework.

CBA(LEGAL) STATE AND FEDERAL REVENUE SOURCES: STATE

Revisions reflect amendments at 19 Administrative Code 61.1034, effective April 13, 2025, to clarify the
criteria a district must meet to be eligible for the New Instructional Facility Allotment (NIFA). Additional in-
formation about NIFA has also been included to outline eligibility provisions and the application process.
NIFA was created in 1999 for districts to provide for operational expenses associated with the opening of
a new instructional facility and is available to all public school districts that meet the requirements of the
statute and rule.

CKA(LEGAL) SAFETY PROGRAM/RISK MANAGEMENT: SAFETY AND SECURITY
AUDITS AND MONITORING

New rules at 19 Administrative Code 103.1213, effective December 15, 2024, relating to the Sentinel sys-
tem prompted revisions to this legal framework on safety and security audits and monitoring. A section on
Reporting Through Sentinel has been added, and additional changes reflecting new reporting require-
ments for vulnerability assessments and intruder detection audits have been made.

CKC(LEGAL) SAFETY PROGRAM/RISK MANAGEMENT: EMERGENCY PLANS

The new rules regarding the Sentinel system necessitated additional language regarding the Texas
School Safety Center's uploading of multihazard emergency operation plans to that system. The new
rules became effective December 15, 2024, and are found at 19 Administrative Code 103.1213.

CLA(LEGAL) BUILDINGS, GROUNDS, AND EQUIPMENT MANAGEMENT: SECURITY

New requirements have been added at Human Trafficking Warning Signs to reflect a new rule adopted at

19 Administrative Code 103.1403, effective December 11, 2024.

CMD(LEGAL) EQUIPMENT AND SUPPLIES MANAGEMENT: INSTRUCTIONAL
MATERIALS CARE AND ACCOUNTING

Changes at 19 Administrative Code 67.1315, effective December 15, 2024, prompted revisions relating to
the requirement for districts to adopt an open education resource instructional materials plan unless oth-
erwise exempt.

CNB(LEGAL) TRANSPORTATION MANAGEMENT: DISTRICT VEHICLES

A cross-reference to CNC has been added at School Bus Advertising for clarity regarding reporting re-
quirements for crashes involving buses with advertising.

CNC(LEGAL) TRANSPORTATION MANAGEMENT: TRANSPORTATION SAFETY

At Annual Report to TEA, revisions to this legal framework were required after 19 Administrative Code
61.1028 was repealed and provisions moved to the new 19 Administrative Code 103.1231, effective
March 10, 2025. Other revisions have been made for clarity.
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DEAB(LEGAL) COMPENSATION PLAN: WAGE AND HOUR LAWS

At Exempt Employees — Academic Administrators, the salary/fee rate has been removed and replaced
with a reference to the established weekly threshold to prevent the need for continuous updating as the
Fair Labor Standards Act rules are amended over time.

DMA(LEGAL) PROFESSIONAL DEVELOPMENT: REQUIRED STAFF DEVELOPMENT

A citation change at Child Abuse, Trafficking, and Maltreatment reflects provisions from the Administrative
Code that were repealed on December 11, 2024, and moved to 19 Administrative Code 103.1401. At
Mental Health, provisions have been added to reflect the adoption of 19 Administrative Code 153.1015,
effective December 2, 2024.

EHBAA(LEGAL) SPECIAL EDUCATION: IDENTIFICATION, EVALUATION, AND
ELIGIBILITY

At Evaluation for Change in Eligibility, provisions have been removed to reflect amendments to 19 Admin-

istrative Code 89.1070, adopted November 1, 2024. A cross-reference to EIF has been added for clarity.

EHBAD(LEGAL) SPECIAL EDUCATION: TRANSITION SERVICES

Provisions at Graduation have been revised to reflect amendments to 19 Administrative Code 89.1070,

adopted November 1, 2024.

EHBAF(LEGAL) SPECIAL EDUCATION: VIDEO/AUDIO MONITORING

19 Administrative Code 61.1051 was repealed on December 6, 2024, but 19 Administrative Code

103.1301, which references the repealed rule, was not amended. The requirements in the repealed provi-

sion were moved to 19 Administrative Code 103.1401. A Note has been added at Confidentiality — Duty

to Report to clarify the location of the requirements.

EHBE(LEGAL) SPECIAL PROGRAMS: BILINGUAL EDUCATION/ESL

Extensive revisions throughout this legal framework reflect amendments to numerous Administrative

Code rules, effective February 7, 2025, relating to bilingual and ESL programs.

EHDE(LEGAL) ALTERNATIVE METHODS FOR EARNING CREDIT: DISTANCE
LEARNING

Changes throughout this legal framework reflect amendments to the Administrative Code adopted on

February 14, 2025.

EI(LOCAL) ACADEMIC ACHIEVEMENT

At Partial Credit, recommended revisions replace the phrase "combined grade for" with "average of" to
more accurately reflect the determination of awarding credit when a student earns a passing grade in only
half of a course.

EIF(LEGAL) ACADEMIC ACHIEVEMENT: GRADUATION

Revisions to this legal framework are a result of amendments to 19 Administrative Code 89.1070,
adopted November 1, 2024.

FDA(LEGAL) ADMISSIONS: INTERDISTRICT TRANSFERS

A paragraph has been added at Discipline and Threat Assessment Records as a result of the new Sen-
tinel rules found at 19 Administrative Code 103.1213, effective December 15, 2024.

-3-
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FDE(LOCAL) ADMISSIONS: SCHOOL SAFETY TRANSFERS

At Safe Schools Data, “bullying” is recommended for inclusion as an offense for which the district must
collect and maintain data. The revision aligns with the Unsafe School Choice Option Guidance Handbook.

FEC(LOCAL) ATTENDANCE: ATTENDANCE FOR CREDIT

Revisions throughout this policy are recommended for clarity per the conversation that was had during
the district’s recent policy review session.

The information in the first sentence of the policy has been incorporated at Absences Considered for im-
proved readability. Rather than directing the board to establish attendance committees, the policy now
authorizes the establishment of those committees by the administration. At Methods for Regaining Credit
or Awarding a Final Grade, specifics regarding petitions for credit are recommended for deletion in favor
of a reference to administrative regulations.

Revisions at Imposing Conditions for Awarding Credit or a Final Grade are recommended to clarify re-
quirements regarding "seat time." For more information, see the TASB.org article TEKS Mastery, Not
Seat Time, Required for Attendance for Credit.

The Legal Tips for Policy Development, available in the Policy Online® Governance and Management Li-
brary (TASB login required), describe common legal concerns and best practices specific to this policy's
topic.

FFAC(LEGAL) WELLNESS AND HEALTH SERVICES: MEDICAL TREATMENT

Extensive changes throughout this legal framework have been made for clarity and to reflect new Depart-
ment of State Health Services rules on Maintenance and Administration of Medication for Respiratory Dis-
tress.

FFAC(LOCAL) WELLNESS AND HEALTH SERVICES: MEDICAL TREATMENT

The revisions to the legal framework at this code reflect the new Department of State Health Services
rules on unassigned medication for respiratory distress. If your district currently maintains medication that
can be used when a person is experiencing respiratory distress, please contact your policy consultant for
appropriate text to include in your local policy.

FFB(LEGAL) STUDENT WELFARE: CRISIS INTERVENTION

A section on Use of Sentinel Assessment Instrument, Manual, and Field Guide has been added to reflect

the new Sentinel rules found at 19 Administrative Code 103.1213, effective December 15, 2024.

FOC(LEGAL) STUDENT DISCIPLINE: PLACEMENT IN A DISCIPLINARY
ALTERNATIVE EDUCATION SETTING

Revisions to this legal framework at Determination of Violent Conduct reflect new language at 19 Admin-

istrative Code 103.1205, effective October 29, 2024.

FOF(LEGAL) STUDENT DISCIPLINE: STUDENTS WITH DISABILITIES

A new section on Peace Officer or Security Personnel Use of Restraint or Taser has been added to re-
flect new language at 19 Administrative Code 89.1053, effective October 7, 2024.


https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.tasb.org%2Fnews-insights%2Fattendance-for-credit&data=05%7C02%7CAmy.Davis%40tasb.org%7Cc050c12593aa4dfc6cc308dd68c277ae%7C77d7a4cfdca34780b9af2dbe0d482a88%7C0%7C0%7C638781906643673813%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=7asm5LJQiTVVKMg2%2F4wDoRSD5Ic1EiH6WgAVYFN7b9c%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.tasb.org%2Fnews-insights%2Fattendance-for-credit&data=05%7C02%7CAmy.Davis%40tasb.org%7Cc050c12593aa4dfc6cc308dd68c277ae%7C77d7a4cfdca34780b9af2dbe0d482a88%7C0%7C0%7C638781906643673813%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=7asm5LJQiTVVKMg2%2F4wDoRSD5Ic1EiH6WgAVYFN7b9c%3D&reserved=0
https://pol.tasb.org/Member/Collections/Details?id=15

Instruction Sheet
TASB Localized Policy Manual Update 125

Southwest ISD

Code Type Action To Be Taken Note

BDAA (LOCAL) Replace policy Revised policy

BDB (LOCAL) Replace policy Revised policy

BDF (LOCAL) ADD policy See explanatory note
El (LOCAL) Replace policy Revised policy

FDE (LOCAL) Replace policy Revised policy

FEC (LOCAL) Replace policy Revised policy

FFAC (LOCAL) No policy enclosed See explanatory note
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BDAA(LOCAL) OFFICERS AND OFFICIALS: DUTIES AND REQUIREMENTS OF BOARD
OFFICERS

Revisions are recommended to this local policy on board officer duties and requirements. At Board Offi-
cers, the sentence indicating that the board may assign a district employee to provide clerical assistance
is recommended for deletion since the superintendent, rather than the board, manages staff assignments,
including providing support to the board.

BDB(LOCAL) BOARD INTERNAL ORGANIZATION: BOARD COMMITTEES

This policy has been revised in coordination with BDF(LOCAL) to clarify the difference between board
committees and advisory committees. Accordingly, the subtopic of this code has been changed from In-
ternal Committees to Board Committees, and new provisions are recommended to establish how board
committees are formed and outline their purpose. Text addressing Dissolution of board committees is also
recommended for inclusion. The language previously at Special Committees has been moved to
BDF(LOCAL).

BDF(LOCAL) BOARD INTERNAL ORGANIZATION: ADVISORY COMMITTEES

This new local policy is recommended for inclusion to coordinate with the changes at BDB. The subtopic
of this code has been changed from Citizen Advisory Committees to Advisory Committees. Language has
been moved here from BDB(LOCAL) and updated to clarify how advisory committees are formed and the
parameters of their responsibilities. A section on Dissolution of the committees is also recommended for
inclusion.

EI(LOCAL) ACADEMIC ACHIEVEMENT

At Partial Credit, recommended revisions replace the phrase "combined grade for" with "average of" to
more accurately reflect the determination of awarding credit when a student earns a passing grade in only
half of a course.

FDE(LOCAL) ADMISSIONS: SCHOOL SAFETY TRANSFERS

At Safe Schools Data, “bullying” is recommended for inclusion as an offense for which the district must
collect and maintain data. The revision aligns with the Unsafe School Choice Option Guidance Handbook.

FEC(LOCAL) ATTENDANCE: ATTENDANCE FOR CREDIT

Revisions throughout this policy are recommended for clarity per the conversation that was had during
the district’s recent policy review session.

The information in the first sentence of the policy has been incorporated at Absences Considered for im-
proved readability. Rather than directing the board to establish attendance committees, the policy now
authorizes the establishment of those committees by the administration. At Methods for Regaining Credit
or Awarding a Final Grade, specifics regarding petitions for credit are recommended for deletion in favor
of a reference to administrative regulations.

Revisions at Imposing Conditions for Awarding Credit or a Final Grade are recommended to clarify re-
quirements regarding "seat time." For more information, see the TASB.org article TEKS Mastery, Not
Seat Time, Required for Attendance for Credit.

The Legal Tips for Policy Development, available in the Policy Online® Governance and Management Li-
brary (TASB login required), describe common legal concerns and best practices specific to this policy's
topic.
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FFAC(LOCAL) WELLNESS AND HEALTH SERVICES: MEDICAL TREATMENT

The revisions to the legal framework at this code reflect the new Department of State Health Services
rules on unassigned medication for respiratory distress. If your district currently maintains medication that
can be used when a person is experiencing respiratory distress, please contact your policy consultant for
appropriate text to include in your local policy.



Southwest ISD
015912

OFFICERS AND OFFICIALS BDAA
DUTIES AND REQUIREMENTS OF BOARD OFFICERS (LOCAL)

Board Officers The Board shall elect a President, a Vice President, a Secretary, |
and an Assistant Secretary who shall be members of the Board.
The B | . Distri I ” ical :
tance-to-the Board--Officers shall be elected by majority vote of the
members present and voting.

Vacancy A vacancy among officers of the Board shall be filled by majority
action of the Board.

Term and Duties Board officers shall serve for a term of ere-yearone year or until a
successor is elected. Officers may succeed themselves in office.
Each officer shall perform any legal duties of the office and other
duties as required by action of the Board.

President In addition to the duties required by law, the President of the Board
shall:: ‘

1. Preside at all Board meetings unless unable to attend.

2.  Have the right to discuss, make motions-ard, propose resolu- |
tions, and vote on all matters coming before the Board.

Vice President The Vice President of the Board shall:

1. Actin the capacity and perform the duties of the President of
the Board in the event of the absence or incapacity of the
President.

2. Become President only upon being elected to the position.
Secretary The Secretary of the Board shall:

1. Ensure that an accurate record is kept of the proceedings of
each Board meeting.

2.  Ensure that notices of Board meetings are posted and sent as
required by law.

3. Inthe absence of the President and Vice President, call the
meeting to order and act as presiding officer.

4.  Sign or countersign documents as directed by action of the
Board.

Assistant Secretary ~ The Assistant Secretary of the Board shall act in the capacity and
perform the duties of the Secretary of the Board in the event of the
Secretary’s absence, disability, or refusal to act. The Assistant Sec-
retary shall also prepare, sign, or countersign all legal documents,
contracts, or checks as may be the responsibility of the Assistant
Secretary.
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BOARD INTERNAL ORGANIZATION BDB
INFERNALBOARD COMMITTEES (LOCAL)
Special C it

Board Committees

Transacting
Business

Dissolution

hoPrecidentehallocoeintmmemmborstecnsial For ad-
visory committees ereated-by-the Board-to-fulfill specific
assignments, unless otherwise provided-

staff, parents, community members, or students, see
BDF.

For purposes of this policy, a Board committee is a committee com-
posed only of current Board members.

Formation of a Board committee shall be by Board action. These

committees-may-include Districtpersonnel\When establishing a

Board committee, the Board action shall, at a minimum, specify
the:

o Number of Board members on the committee;
o Process to appoint Board members to the committee;

° Term of committee membership; and-eitizens—The-function-of
committees

o Responsibilities of the committee.

A Board committee shall be fact-finding, deliberative, and advisory,

but-not-administrative—Specialand shall make recommendations in

the areas of their responsibility. Board committees shall report their
findings and recommendatlons to the Board and shaII be-dissolved

ity-grantedUnless specified by the Board—Fe-be-binding;—all-such

business, a Board committee shall not have final decision-making

authority. Board committee recommendations must be reported to
the Board at the-nexta regular or special meeting-ferapprovaland
entry-into-the-minutes-as-apublierecerd:. The Board shall not ac-

cept a Board committee’s recommendation without due considera-
tion of the matter.

A Board committee shall be dissolved upon Board action.
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BOARD INTERNAL ORGANIZATION BDF
ADVISORY COMMITTEES (LOCAL)
Note: For committees composed only of current Board mem-
bers, see BDB.
Advisory For purposes of this policy, an advisory committee is a committee
Committees composed primarily of District staff, parents, other community
members, and/or students. An advisory committee may also in-
clude Board members in numbers less than a quorum of the
Board.
Formation of an advisory committee shall be by Board action.
When establishing an advisory committee, the Board action shall,
at a minimum, specify the:
) Number of members on the committee;
o Process to appoint members to the committee;
. Term of committee membership; and
o Responsibilities of the committee.
An advisory committee shall be fact-finding, deliberative, and advi-
sory and shall not assume administrative duties or responsibilities.
Advisory committees shall report their findings and recommenda-
tions to the Board.
Transacting An advisory committee may transact business only within the spe-
Business cific authority granted by the Board. To be binding, all such commit-
tee recommendations must be reported to the Board at a regular or
special meeting for approval and entry into the minutes as a public
record.
Dissolution An advisory committee shall be dissolved upon completion of the
assigned task or Board action.
DATE ISSUED: 6/16/2025 Adopted: 1 0of 1
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ACADEMIC ACHIEVEMENT El
(LOCAL)

Certificate of The District shall issue a certificate of coursework completion to a

Coursework student who has successfully completed state and local credit re-

Completion quirements for graduation but has failed to meet all applicable state
testing requirements. [See EIF, FMH]

Partial Credit When a student earns a passing grade in only half of a course and
the eombined-grade-foraverage of both halves is lower than 70, the
District shall award the student credit for the half with the passing
grade.

DATE ISSUED: #44/20206/16/2025 ADOPTED:Adopted: 1 0of 1
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ADMISSIONS FDE
SCHOOL SAFETY TRANSFERS (LOCAL)

Safe Schools Data

School Safety
Transfers

From a Persistently
Dangerous School

The Superintendent shall ensure that the District complies with
Texas Education Agency (TEA) guidelines for the collection and
maintenance of data regarding:

1. Mandatory expellable offenses committed at school or at a
school-related or school-sponsored activity, on or off school
property [see FOD]; and

2. Any student who becomes a victim of one of the following vio-
lent criminal offenses;-as-defined-by-the-Penal-Code; while on
the premises of the school the student attends or while at-
tending a school-sponsored or school-related activity, on or off
school property:

a. Attempted murder;
b.  Indecency with a child;
c. Aggravated kidnapping;

d. Aggravated assault on someone other than a District
employee or volunteer;

e. Sexual assault or aggravated sexual assault against
someone other than a District employee or volunteer;

f.  Aggravated robbery; er

g. Continuous sexual abuse of a young child or disabled
individual; or

g-h. Bullying.

The parent of a student who becomes a victim of a violent criminal
offense as described in the state guidance for unsafe school choice
options or who is assigned to a campus identified by TEA as per-
sistently dangerous shall be offered a transfer to a safe public or
charter school within the District.

For each transfer requested, the District shall explore transfer op-
tions, as appropriate. Options may include a transfer agreement
with another school district.

The parent of a student attending a school identified as persistently
dangerous shall be provided notification of his or her right to re-
quest a transfer. Notification shall occur at least 14 days prior to
the start of the school year or, for a student enrolling subsequently,
upon the student’s enroliment.

The parent must submit to the Superintendent an application for
transfer. The Superintendent shall complete the transfer prior to the

DATE ISSUED: 46/29/20216/16/2025 ABOPTEDB:Adopted: 10f 2
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ADMISSIONS FDE
SCHOOL SAFETY TRANSFERS (LOCAL)

For a Victim of a
Violent Criminal
Offense

Additional Transfer
Options

beginning of the school year, if applicable, or within 14 calendar
days of the request for a subsequently enrolling student.

Any transfer arranged for a student from a campus identified by
TEA as persistently dangerous shall be renewed so long as the
campus from which the student transferred retains that designa-
tion.

The District shall maintain, in accordance with the District’s record
retention schedule, documentation of notification to parents of the
transfer option, transfer applications submitted, and action taken.

Within 14 calendar days after a violent criminal offense described
above occurs in or on the premises of the school the student at-
tends or while attending a school-sponsored or school-related ac-
tivity, on or off school property, the District shall notify the parent of
a student who is a victim of the offense of the parent’s right to re-
quest a transfer. The parent must submit to the Superintendent an
application for transfer. The Superintendent shall approve or disap-
prove the request within 14 calendar days of its submission.

Any transfer arranged for a student who was a victim of a violent
crime as described above shall be renewed so long as the threat to
the student exists at the campus to which the student would typi-
cally be assigned.

For each offense, the District shall maintain for at least five years
documentation of the nature and date of the offense, naotification to
the parent of the transfer option, transfer applications submitted,
action taken, and other relevant information regarding the offense.

In circumstances described by Education Code 25.0341, a parent
of a student who has been the victim of a sexual assault, regard-
less of whether the offense occurred on or off school property, may
request a transfer of the parent’s child or the student assailant from
the same campus.

[For other transfer provisions, see also FDA and FDB.]

DATE ISSUED: 46/29/20216/16/2025 ABOPTEDB:Adopted: 20f2

UPDATE 418125
FDE(LOCAL)-A



Southwest ISD

015912
ATTENDANCE FEC
ATTENDANCE FOR CREDIT (LOCAL)
Absences Except as otherwise provided by law, all absences incurred while
Considered enrolled in the District shall be considered in determining whether a
student has attended-been in attendance for 90 percent of the re-
quired-percentage-of-days underthispelicythe class is offered.
Attendance The Board shall-establish-authorizes the establishment of an at-
Committees tendance committee or as many attendance committees as neces-

Parental Notice of
Excessive Absences

Methods for
Regaining Credit or
Awarding a Final
Grade

sary for efficient implementation of Education-Code-25:092state
law.

The Superintendent shallis authorized to make the specific ap-
pointments in accordance with legal requirements.

A student and the student’s parent or guardian shall be given writ-
ten notice prior to and at such time when a student’s attendance in
any class drops below 90 percent of the days the class is offered.

When a student’s attendance drops below 90 percent but remains
at least at 75 percent of the days the class is offered, the student
may earn credit for the class or a final grade by completing a plan
approved by the principal. This plan must provide for the student to
meet the instructional requirements of the class as determined by
the principal.

If the student fails to successfully complete the plan, or when a stu-
dent’s attendance drops below 75 percent of the days the class is
offered, the student, parent, or representative may request award
of credit or a final grade by submitting a written petition to the ap-
propriate attendance committee.

PetitionsA petition for credit or a final grade may be filed at-any

Herethosudentroeshios netisn bulln s pvenlne lolor thon 20
dasatortholastdayotclessos:

in accordance with administrative regulations. The attendance
committee shall review the student’s entire attendance record and
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ATTENDANCE FEC
ATTENDANCE FOR CREDIT (LOCAL)

Personal lliness

Best Interest
Standard

Guidelines on
Extenuating
Circumstances

Imposing Conditions
for Awarding Credit
or a Final Grade

the reasons for absences and shall determine whether to award
credit or a final grade. Fhe[See Imposing Conditions for Awarding
Credit or a Final Grade, below]

Regardless of whether a petition is filed, the attendance committee
may also-whetherapetitionisfiled-ornot; review the records of all
students whose attendance drops below 90 percent of the days the
class is offered.

A student who has lost credit or has not received a final grade be-
cause of excessive absences may regain credit or be awarded a fi-
nal grade by fulfilling the requirements established by the attend-
ance committee.

The principal or attendance committee may require verification
from a health-care provider in accordance with administrative regu-
lations as a condition of classifying an absence for personal iliness
as one for which there are extenuating circumstances.

In reaching consensus regarding a student’s absences and how

the student can be awarded credit or a final grade, the attendance
committee shall attempt to ensure that its decision is in the best in-
terest of the student. The Superintendent shall develop administra-
tive regulations to document the attendance committee’s decision.

The attendance committee shall consider whether a student has
mastered the essential knowledge and skills and maintained pass-
ing grades in the course or subject.

When makeup work is completed satisfactorily, the attendance
committee shall consider extracurricular absences and other ex-
cused absences as days of attendance for award of credit or a final
grade. [See FEA]

The attendance committee shall consider whether the reasons for
the absences were out of the parent’s or student’s control and
whether documentation for the absence is acceptable.

The student or parent shall be given an opportunity to present any
information to the committee about the absences and to discuss
ways to earn or regain credit or be awarded a final grade.

The attendance committee or principal, as applicable, is not re-
quired to assign a student to attend a specified program for an
amount of time equivalent to the student’s absences (i.e., “seat
time”).

The attendance committee or principal, as applicable, shall con-
sider the student’s unique circumstances and, if necessary, shall
impose other conditions for awarding credit or a final grade that
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ATTENDANCE

ATTENDANCE FOR CREDIT

FEC
(LOCAL)

permit the student to meet the instructional requirements of the

class-ratherthan-assighing-a-studentio-aticnd-a-speciicd-pregram
foran-amountof time-eguivalentio-the student's absences. Condi-

tions may include:

1.
2.

5.

Maintaining attendance standards for the rest of the semester.

Completing additional assignments, as specified by the com-
mittee or teacher.

Attending tutorial sessions as scheduled.

Completing other instructional programs, as specified by the
committee.

Taking an examination to earn credit. [See EHDB]

In all cases, the student must earn a passing grade in order to re-
ceive credit.

Appeal Process A parent or student may appeal the decision of the attendance
committee in accordance with FNG(LOCAL).
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1.

First Read of TASB Board Policy Review changes to LOCAL Policies AE, AF, BBB, BE, BED,

BQA, BQB, CDA, CFB, CFE, CKEA, CO, CQ, DBA, DCA, DCB, DEA, DEC, DFE, DK,
DNB, EB, EEB, EFB, EHAD, EHBE, EI, EIA, EIC, EIE, FD, FFA, FL, FM, FNAA, FNCE,
FNG, FO, GF, GKD, and GKDA.

Background:
Districts periodically review all local policies for alignment to district practice and to ensure

that all policies reflect the expectations of the district. This Spring Southwest ISD, in
partnership with TASB, reviewed local policies to ensure efficiency, equity, and clarity of
practices in our local policies. This is a first read for TASB Board Policy Review change
recommendations, which focuses on forty-one (LOCAL) policy updates summarized below.
The (LOCAL) policy changes may represent addition, deletion, or replacement of words, phrases,
sentences or the policy.

AE ( LOCAL)
Delete policy as the mission statement is not required to be a policy.

AF ( LOCAL)
Statement clarification about the adoption of the innovation plan.

BBB (LOCAL)
Updates the terms and election schedule.

BE ( LOCAL)
Changes the deadline for submitting items for inclusion in the agenda for board meetings.

BED (LOCAL)
Changes the procedures for public comments to “not to exceed three minutes”.

BQA (LOCAL)
Changes to the District Improvement Team, designee. Meetings, communication, composition, representation,
terms and vacancy.

BQB (LOCAL)
Changes to the Campus Improvement Team, designee. Meetings, communication, composition, representation,
terms and vacancy.

CDA (LOCAL)
Changes the investment authority to the Deputy Superintendent.

CFB (LOCAL)
Changes the capitalization threshold from $5000 to $10,000.

CFE (LOCAL)
Deletion of this local policy for interim salary payment.

CKEA (LOCAL)
Adds a section governing the wearing and use of body-worn cameras by official law enforcement officers.

CO (LOCAL)
Allows for unlimited charges for meals for students with exhausted or insufficient balance on meal cards or
accounts.

CQ (LOCAL)
Adds a section for the use of artificial intelligence in classrooms.



First Read of TASB Board Policy Review changes to LOCAL Policies AE, AF, BBB, BE, BED,
BQA, BQB, CDA, CFB, CFE, CKEA, CO, CQ, DBA, DCA, DCB, DEA, DEC, DFE, DK,
DNB, EB, EEB, EFB, EHAD, EHBE, EI, EIA, EIC, EIE, FD, FFA, FL, FM, FNAA, FNCE,
FNG, FO, GF, GKD, and GKDA.

DBA (LOCAL)
Eliminates the wording for the District of Innovation Plan and the flexibility in hiring teachers under DOI.

DCA (LOCAL)
Deletion of this local policy as the District of Innovation Plan cannot allow for an additional year of probationary
contract period.

DCB (LOCAL)
Adds verbiage to include full-time registered nurses to be eligible for an educators term contract.

DEA (LOCAL)
Deletions the section of this local policy created during the pandemic to allow for district employees to receive
premium pay during a disaster.

DEC (LOCAL)

Changes the number of days an employee can be consecutively absent from work from five to three before
requiring a medical certification and simplifies extended sick leave to immediate family. Then allows for
employees to retire from TRS or the equivalent government organization. Then changes the wording for the pursuit
of termination of an employee who has exhausted all available leave.

DFE (LOCAL)
Changes the person who will be able to accept resignation in lieu of the superintendent to a person named by Board
action.

DK (LOCAL)
Deletes the section concerning the District of Innovation Plan specifically for uncertified teachers.

DNB (LOCAL)
Names our principal evaluation system and allows for the appraisal system for the other campus administrators.

EB (LOCAL)
Deletes the section on the District of Innovation Plan for the flexibility in the school start date.

EEB (LOCAL)
Deletion of the local policy as it was based on the District of Innovation Plan flexibility for class-size ration prior
to waiver.

EFB (LOCAL)

Adds information about the development of the collection policy for library books, the responsibilities for the staff,
recommendation for the collection, procurement of materials, and procedures for donated library materials. In
addition, wording was added to explain parents rights for access to library materials and the protection of
inappropriate materials. Lastly, this local policy explains the process for challenging library materials, appeals,
and the removal of library materials.

EHAD (LOCAL)
Deletion of the local policy concerning Hunter education and the teaching of this course on school premises.

EHBE (LOCAL)
Added language to the dual language immersion program.

EI (LOCAL)
Add wording to allow for credentialing in LOTE courses.

EIA (LOCAL)
Changes the wording for interim reports for student grades and adds wording for the use of artificial intelligence
to complete an assignment in the academic dishonesty section.

EIC (LOCAL)
Clarifies class rank calculations and how grades are recorded on the transcript.



First Read of TASB Board Policy Review changes to LOCAL Policies AE, AF, BBB, BE, BED,
BQA, BQB, CDA, CFB, CFE, CKEA, CO, CQ, DBA, DCA, DCB, DEA, DEC, DFE, DK,
DNB, EB, EEB, EFB, EHAD, EHBE, EI, EIA, EIC, EIE, FD, FFA, FL, FM, FNAA, FNCE,
FNG, FO, GF, GKD, and GKDA.

EIE (LOCAL)
Clarifies standards of mastery and how grades will be reported by grade level.

FD (LOCAL)
Addition of wording to prohibit students not enrolled in district (such as home-school) to participate in curricular
or extracurricular activities.

FFA (LOCAL)
Names the Assistant Superintendent of Administration and Human Resources as the person to oversee the
implementation of the District wellness plan and appropriate administrative procedures.

FL (LOCAL)

Names the custodian of records for withdrawn or graduated students to the executive director of pupil services.
For students in special education as the assistant superintendent of special programs is responsible for records,
which will be maintained in the special education office. Then includes changes for directory information.

FM (LOCAL)
Updates the allowability for absences for extracurricular activities and eliminates the requirements for competitive
tryouts.

FNAA (LOCAL)
Names the executive director of pupil services as the designee for the distribution of nonschool literature by
students.

FNCE (LOCAL)
Prohibits the use of Personal communication devices, such as cell phones, smart watches, and ear buds, during the
school day for students, develops the regulations for this policy, and the student exceptions for this policy.

FNG (LOCAL)

An additional section was added for extracurricular activities complaints that states that the Level Two decision is
final and may not be appealed to the Board as long as it is not in violation of Education Code, Chapter 26. It also
allows for the district to add an additional level to resolve issues for student and parent complaints

FO (LOCAL)
Deletes the flexibility of the District of Innovation Plan for Campus Behavior Coordinator. Therefore all campuses
must name only one campus behavior coordinator.

GF (LOCAL)
Additional guidance for community grievances and levels to resolve issues.

GKD (LOCAL)
Change of guidance for the community use of school facilities for nonschool related events. In addition, lists e-
cigaretters and vaping devices as prohibited on school property even with an approval of the use of school facilities
for other events.

GKDA (LOCAL)
Names the Chief Communications Officer as the point of contact for the distribution of nonschool related literature.



First Read of TASB Board Policy Review changes to LOCAL Policies AE, AF, BBB, BE, BED,
BQA, BQB, CDA, CFB, CFE, CKEA, CO, CQ, DBA, DCA, DCB, DEA, DEC, DFE, DK,
DNB, EB, EEB, EFB, EHAD, EHBE, EI, EIA, EIC, EIE, FD, FFA, FL, FM, FNAA, FNCE,
FNG, FO, GF, GKD, and GKDA.

2. Process:
TASB’s recommended the policy updates based on changes to corresponding (LEGAL)
and (LOCAL) policies. TASB Board Policy updates were sent to all division leaders and
administrators in charge of specific policies. Administrators were to review current policies for
alignment and to ensure all necessary staff were alerted to any required changes and the changes
in the policies or practices.

3. Fiscal Impact:
None.

4. Recommendation:
Item of Information - First read of TASB Board Policy Review changes to LOCAL Policies
AE, AF, BBB, BE, BED, BQA, BQB, CDA, CFB, CFE, CKEA, CO, CQ, DBA, DCA, DCB,
DEA, DEC, DFE, DK, DNB, EB, EEB, EFB, EHAD, EHBE, El, EIA, EIC, EIE, FD, FFA, FL,
FM, FNAA, FNCE, FNG, FO, GF, GKD, and GKDA

5. Required:
None.
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Development,
Implementation, and
Review of Guidelines
and Goals

Wellness Plan

Nutrition Guidelines

Foods and
Beverages Sold

FFA(LOCAL)-X

PROPOSED REVISIONS

The District shall support the general wellness of all students by
implementing measureable goals to promote sound nutrition and
student health and to reduce childhood obesity.

[See EHAA for information regarding the District’s coordinated
school health program.]

The local school health advisory council (SHAC), on behalf of the
District, shall review and consider evidence-based strategies and
techniques and shall develop nutrition guidelines and wellness
goals as required by law. In the development, implementation, and
review of these guidelines and goals, the SHAC shall permit partic-
ipation by parents, students, representatives of the District’s food
service provider, physical education teachers, school health pro-
fessionals, members of the Board, school administrators, and
members of the public.

[See BDF for required membership of the SHAC.]

The SHAC shall develop a wellness plan to implement the District’s
nutrition guidelines and wellness goals. The wellness plan shall, at
a minimum, address:

1. Strategies for soliciting involvement by and input from per-
sons interested in the wellness plan and policy;

2. Objectives, benchmarks, and activities for implementing the
wellness goals;

3. Methods for measuring implementation of the wellness goals;

4. The District’s standards for foods and beverages provided,
but not sold, to students during the school day on a school
campus; and

5. The manner of communicating to the public applicable infor-
mation about the District’s wellness policy and plan.

The SHAC shall review and revise the plan on a regular basis and
recommend revisions to the wellness policy when necessary.

The District’s nutrition guidelines for reimbursable school meals
and all other foods and beverages sold or marketed to students
during the school day shall be designed to promote student health
and reduce childhood obesity and shall be at least as restrictive as
federal regulations and guidance, except when the District allows
an exemption for fundraising activities as authorized by state and
federal rules. [See CO and FJ]
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STUDENT WELFARE FFA

WELLNESS AND HEALTH SERVICES (LOCAL)
Foods and The District shall establish standards for all foods and beverages

Beverages Provided

Wellness Goals

Nutrition Promotion
and Education

Physical Activity

FFA(LOCAL)-X

provided, but not sold, to students during the school day. These
standards shall be addressed in the District’s wellness plan.

The District shall implement, in accordance with law, a coordinated
school health program with a nutrition education component. [See
EHAA] The District’s nutrition promotion activities shall encourage
participation in the National School Lunch Program, the School
Breakfast Program, and any other supplemental food and nutrition
programs offered by the District.

The District establishes the following goals for nutrition promotion:

1.  The District’s food service staff, teachers, and other District
personnel shall consistently promote healthy nutrition mes-
sages in cafeterias, classrooms, and other appropriate set-
tings.

2. The District shall share educational nutrition information with
families and the general public to promote healthy nutrition
choices and positively influence the health of students.

The District establishes the following goals for nutrition education:

1. The District shall deliver nutrition education that fosters the
adoption and maintenance of healthy eating behaviors.

2.  The District shall make nutrition education a District-wide pri-
ority and shall integrate nutrition education into other areas of
the curriculum, as appropriate.

The District shall implement, in accordance with law, a coordinated
health program with physical education and physical activity com-
ponents and shall offer at least the required amount of physical ac-
tivity for all grades. [See BDF, EHAA, EHAB, and EHAC]

The District establishes the following goals for physical activity:

1. The District shall provide an environment that fosters safe,
enjoyable, and developmentally appropriate fitness activities
for all students, including those who are not participating in
physical education classes or competitive sports.

2. The District shall encourage parents to support their children’s
participation, to be active role models, and to include physical
activity in family events.

3. The District shall encourage students, parents, staff, and
community members to use the District’s recreational facili-
ties, such as tracks, playgrounds, and the like, that are avail-
able outside of the school day. [See GKD]
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STUDENT WELFARE FFA
WELLNESS AND HEALTH SERVICES (LOCAL)

Other School-Based The District establishes the following goals to create an environ-

Activities ment conducive to healthful eating and physical activity and to
promote and express a consistent wellness message through other
school-based activities:

1.  The District shall allow sufficient time for students to eat
meals in cafeteria facilities that are clean, safe, and comforta-
ble.

2. The District shall promote wellness for students and their fam-
ilies at suitable District and campus activities.

3. The District shall promote employee wellness activities and
involvement at suitable District and campus activities.

Implementation The assistant superintendent of administration and human re-
sources-District SHAC-coerdinator shall oversee the implementa-
tion of this policy and the development and implementation of the
wellness plan and appropriate administrative procedures.

Evaluation The District shall comply with federal requirements for evaluating
this policy and the wellness plan.

Public Notification The District shall annually inform and update the public about the
content and implementation of the wellness policy, including post-
ing on its website copies of the wellness policy, the wellness plan,
and the required implementation assessment.

Records Retention The District shall retain all the required records associated with the
wellness policy, in accordance with law and the District’s records
management program. [See CPC and FFA(LEGAL)]

3of3
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CLASS RANKING

Consistent
Application for
Graduating Class

Calculation

Exclusions

Weighted Grade
System

Categories

AP/DC/OnRamps

Honors

Regular

Weighted Grade
Point Average

EIC(LOCAL)-X

(LOCAL)

PROPOSED REVISIONS

The District shall apply the same class rank calculation method
and rules for local graduation honors for all students in a graduat-
ing class, regardless of the school year in which a student first
earned high school credit.

The District shall include in the calculation of class rank term
grades earned in high school credit courses taken at any grade
level, unless excluded below.

The class rank calculation shall not include semester grades from
a course that is retaken after a passing grade has been earned,
and the new grade shall not be recorded on the transcript.

The calculation shall include failing grades.

The calculation of class rank shall exclude grades earned in sum-
mer school; any course for which credit is earned outside the regu-
lar school day or regular school year; a distance learning course,
unless the course is assigned to the student by the District as part
of the dual credit or OnRamps program; or through credit by exam-
ination, with or without prior instruction.

[l 3 3

The District shall categorize and weight eligible courses as Ad-
vanced Placement (AP)/dual credit (DC)/OnRamps, Honors, and

Regular in accordance with provisions of this policy and as desig-
nated in appropriate District publications.

Eligible AP, DC, and OnRamps courses shall be categorized and
weighted as AP/DC/OnRamps courses.

Eligible courses locally designated as honors shall be categorized
and weighted as Honors courses.

All other eligible courses shall be categorized and weighted as
Regular courses.

ahted I . SPAY:

Grade AP/DC/ Honors Regular
CnlRamps

Seib Lt b e 3.5-3.0
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CLASS RANKING (LOCAL)
89-85 3.9-35 3.4-30 2925
Below-70 0 0 0

Transferred Grades

Local Graduation
Honors

EIC(LOCAL)-X

Beginninrg-with-studentsinthegraduatingclass-of 2024+t he Dis-

trict shall convert term grades earned in eligible courses to grade
points in accordance with the following chart and shall calculate a
weighted grade point average (GPA):

Grade AP/DC/ Honors Regular
OnRamps
100-96 5.0-4.6 4.5-4.1 4.0-3.6
95-90 4.5-4.0 4.0-3.5 3.5-3.0
89-85 3.9-3.5 3.4-3.0 2.9-25
84-80 3.4-3.0 29-25 24-20
79-75 2.9-25 24-2.0 1.9-1.5
74-70 24-2.0 1.9-1.5 1.4-1.0
69-65 1.9-1.5 0 0
64-60 1.4-1.0 0 0
Below 60 0 0 0

The state passing standard for high school credit is 70; therefore, a
student must earn an overall 70 for an AP course, a dual credit
course, or an OnRamps course in order to receive high school
credit. Although a grade of 60—69 in a dual credit course generally
counts for college credit, each institution of higher education deter-
mines its own passing standard.

When a student transfers term grades for courses that would be el-
igible under the Regular category and the District has accepted the
credit, the District shall include the grades in the calculation of
class rank.

When a student transfers term grades for courses that would be el-
igible to receive additional weight under the District’s weighted
grade system, the District shall assign additional weight to the
grades based on the categories and grade weight system used by
the District only if a similar or an equivalent course is offered to the
same class of students in the District.

For the purpose of determining honors to be conferred during grad-
uation activities, the District shall calculate class rank in accord-
ance with this policy and administrative regulations by using
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CLASS RANKING

Valedictorian and
Salutatorian

Ties

Highest-Ranking
Graduate

EIC(LOCAL)-X

(LOCAL)

grades available at the time of calculation after the fall semester
first18-weeks of the senior year.

For the purpose of applications to institutions of higher education,
the District shall also calculate class rank as required by state law.
The District’s eligibility criteria for local graduation honors shall ap-
ply only for local recognitions and shall not restrict class rank for
the purpose of automatic admission under state law. [See EIC(LE-
GAL)]

The valedictorian and salutatorian shall be the eligible students
with the highest and second-highest rank, respectively. To be
eligible for this local graduation honor, a student must:

1. Have been continuously enrolled in the District high school for
the two years immediately preceding graduation;

2. Be graduating after exactly four years of enrollment in high
school; and

3. Have completed the foundation program with the distin-
guished level of achievement.

In case of a tie in weighted GPAs, after calculation to the fourth
decimal place, the District shall apply the following methods, in this
order, to determine recognition as valedictorian or salutatorian:

1. Count the number of AP, DC, and OnRamps courses taken by
each student involved in the tie.

2. Calculate a weighted GPA using only eligible grades in AP,
DC, or OnRamps courses taken by each student involved in
the tie.

If the tie is not broken after applying these methods, the District
shall recognize all students involved in the tie as sharing the honor
and title.

The student meeting the local eligibility criteria for recognition as
the valedictorian shall also be considered the highest-ranking
graduate for purposes of receiving the honor graduate certificate
from the state of Texas.
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INSTRUCTIONAL RESOURCES EFB
LIBRARY MATERIALS (LOCAL)
PROPOSED REVISIONS
Note: For information related to the selection of instructional

Collection |
Development Policy

Responsibility

Collection
Development Goals

materials, see EFA.

The purpose of this policy is to ensure that the District provides a
wide range of library materials for students and faculty that support
student achievement and present varying levels of difficulty, diver-
sity of appeal, and a variety of points of view. This policy also pro-
vides standards for collection development and the selection and
evaluation of library materials.

In this policy, “library materials” is defined by law and may include
printed and electronic library acquisitions, including online cata-
logs, and other ancillary or supplementary materials maintained in
a campus library. [See EFB(LEGAL)]

The library collection development standards shall apply to all li-
brary materials available for use or display, including material con-
tained in school libraries, classroom libraries, online catalogs, li-
brary mobile applications used in the District, and any other library

catalog a student may accessand-online-catalegs.

In developing library collections, the District shall consider the age
groups, grade levels, and access to library material by all students
on a campus.

The District shall ensure librarians, professional library staff, and
other designated professional staff are trained or receive infor-
mation on the proper collection development standards-selestand

oocuiro b rmaiodale in secordonen b elote v oncmiloes

The Superintendent shall develop administrative procedures to en-
sure that library collections comply with applicable law, library
standards, and the District’s collection development purpose and
goals.

In addition to the requirements in state law and rules, the District’s
library collections shall:

1. Present multiple viewpoints related to controversial issues
[see EMB regarding instruction about controversial issues].

2. Provide a wide range of background information that will ena-
ble students to make intelligent decisions in their daily lives.

3. Include accurate and authentic factual content from authorita-
tive sources.
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INSTRUCTIONAL RESOURCES EFB

LIBRARY MATERIALS

RecommendatignS
election and
ProcurementEvalua
tien of Materials

(LOCAL)

4. Have a high degree of potential user appeal and interest.

5.  Offer a global perspective that promotes equity of access, in-
cluding print and nonprint materials such as electronic and
multimedia, to meet the needs of individual learners.

6. Represent diverse viewpoints and cultural groups of the state
and their contributionseuhtures-appropriate to the state, the
nation, and the world,eaeh-campus to ensure the collection
embodies the unigue-background of all studentsits-student
sepulation,

Library materials shall be recommendedseleeted and procure-

daeguired in accordance with guidelines adopted by the Texas

State Library and Archives Commission and the District standards

and priorities expressed in this policy.

Librarians and other professional staff shall develop recommenda-

tions to be presented to the Board. TheWhen-selecting;-acquiring;
and-evaluating-librany-materials; librarians and other professional

staff shall ensure that the materials:

1. Enrich and support the TEKS and the state and local curricu-
lum, taking into consideration students’ varied interests, ma-
turity levels, abilities, and learning styles.

2. Foster growth in factual knowledge, literary appreciation, aes-
thetic values, and societal standards.

3. Encourage the enjoyment of reading, foster high-level thinking
skills, support personal learning, and encourage discussion
based on rational analysis.

4. Represent ethnic, religious, and cultural groups of the state
and their contributions to the state, the nation, and the world.

The Superintendent shall ensure that administrative procedures re-
garding the development of recommendationsselestion of library
materials consider at least two of the following factors:

1. Recommendations from students, parents or guardians,

teachers, and District residentseemmunity-members.

Consultation with District teachers and library staff.
Consultation with library staff from other districts.

Extensive review of the library material.

o > N

Context of the library material, including overall fit within the
existing collection and support of District curriculum.
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LIBRARY MATERIALS

Donated and

Proposed
Procurement Lid

—

Access Plan

Parental
Involvement

(LOCAL)

6. Reviews of the library material from sources such as profes-
sional journals in library science, recognized professional ed-
ucation or content journals with book reviews, national and
state award recognition lists, library science field experts, and
highly acclaimed author and literacy expert recommendations.

7. Coverage of topics, authors, series, or genres that fill gaps in
the school library collection.

The Board shall consider the list of library materials that have been
donated or proposed by the administration for procurement. Each
Board member may propose changes before the Board takes ac-
tion on the list of donated or proposed library materials.

The Board shall either approve or reject the library materials that
have been donated or proposed for procurement.

At least 30 days prior to the Board’s vote to accept donated library

materials or approve procurement of library materials, the Superin-
tendent shall make accessible to the public the list of library materi-
als in accordance with law.

The District shall allow efficient parental access to the District’s li-
brary and any available online catalogs.

Online catalogs shall be publicly available. The District shall pub-
lish information about library material titles, including how and
where material can be accessed.

Each campus shall communicate the following to parents and
guardians:

e  Access to policies relating to school libraries and library mate-
rials;

. Consistent access to library materials and resources; and

° Opportunities for students, parents and guardians, educators,
and community members to provide feedback on library mate-
rials and services.

Parents and guardians are the primary decision--makers regarding
their child’sstudent’s access to library material. In general, a stu-
dent is afforded the opportunity to self-select library materials as
part of literacy development and the library program. District staff
may assist a student in selecting library material; however, the ulti-
mate determination of appropriateness remains with the student
and parent or guardian. Parents and guardians are encouraged to
communicate with the campus librarian and their child’s teacher
about special considerations regarding library materials self-se-
lected by their childstudent.
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LIBRARY MATERIALS

Access
Procedures

School Library

LibraryOnlide
Catalog

Protection from
Inappropriate
Material

(LOCAL)

In accordance with state law and administrative procedures, par-
ents or guardians may submit to the principal or a staff member
designated by the principal a list of library materials that the par-
ent’s or guardian’s child shall not be allowed to check out or access
for use outside of the school library. The Superintendent shall de-
velop procedures that permit a parent or guardian to submit the re-
quest in at least one of the methods permitted by law.

The parent or guardian may select alternative library materials for
their childstudent. [For information on parental rights regarding in-
structional materials and other instructional resources, see
EFA(LEGAL).]

The District shall focus on maximizing transparency with parents

while meeting student needs and providing enrichment opportuni-
ties with library materials. Parental involvement in library acquisi-
tion, maintenance, and campus activities is encouraged.

A parent or guardian who wishes to access a school’s library shall
first submit a request to the principal. The principal or a staff mem-
ber designated by the principal shall work with the parent or guard-
ian to determine a time to access the library that will not interfere
with the delivery of instruction or disrupt student use of library ser-
vices.

A parent or guardian who wishes to access thean-enline catalog of
library materials for any school in the District shall submit a written
request to the school’s principal. The principal or a staff member
designated by the principal shall respond to the request in accord-
ance with administrative procedures.

In accordance with law and guidance from the Texas State Library
and Archives Commission, library materials shall not include

“‘harmful material”’;>as-defined-by-Penal-Code43-24{a}2);—ob-
seenclmateralosdetfined-by-Penal Code 42 24000 any library

material that is pervasively vulgar or educationally unsuitable; any
library material containing indecent or profane content; any library
material that refers a person to a website, including by use-asref-
erenced-in-Beard of a link or QR code, containing content legally
prohibited under lawEdueation~Pico; or any other material legally
prohibited from inclusion in a public school library. [See EFB(LE-
GAL)]

Obscene material is not protected by the First Amendment to the
United States Constitution.

Library materials shall comply with the Children’sChildren's Internet
Protection Act (CIPA), including technology protection measures.
[See CQ]
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LIBRARY MATERIALS

ChallengeRecons
ration of Library
Material

Guiding Principl

Hele

[
(]

Informal

Challenge
eration

(LOCAL)

A District employee,-er a parent or guardian of a District student, or

District resident may challengeregquestthereconsideration-ofa li-

brary material maintained in the District’s library program.

The following principles shall guide the review of a challenge ofre-
questtoreconsidera library material:

1. Anindividual may challengeraise-an-objectionto-a library ma-
terial used in the District’s library program, despite the fact

that the professional staff andselecting the Boardmaterials

were-gualified-to-make-the-selection; followed the proper pro-
cedure; and adhered to the objectives and criteria for recom-
mending and procuring library materials set out in this policy.

3-2. Access to a-challenged material shall ret-be restricted during

the challengereconsideration process;-exceptthe Districtrmay

e e e

Sroording,
In addition to compliance with state law and this policy, a criterion
for the final decision on challenged library materials is the appropri-
ateness of the material for its intended use. No challenged library
material shall be removed solely because of the ideas expressed in
the library material or the personal background of the library mate-
rial’s author or the personal background of the characters in the
material.

When the District or a campus receives an objection to the appro-
priateness of a library material, the appropriate librarian or adminis-
trator shall try to resolve the matter informally. The librarian or ad-
ministrator shall explain the selection process and discuss the
intended purpose for the library material.

The librarian or administrator shall offer a concerned parent or
guardian an alternative library material to be used by the child in
place of the material and, if requested, shall restrict the child’s ac-
cess to the material objected to by the parent or guardian.

If the individual wishes to make a formal challenge, the administra-
tor shall make available to the individual a copy of this policy and
thea form to request a formal challengereconsideration of the li-
brary material.
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LIBRARY MATERIALS (LOCAL)
Formal The District shall make the Texas Education Agency a-form to chal-

ChallengeRequéest lenge requestrecensideration-oflibrary material available on the
forReconsideration  District’'s website.in-the District's-administrative-office-

If a Districtan employee,-or a parent or guardian of a District stu-

dent, or a District resident wishes to challengeregquestreconsidera-
tion-ofa library material, they shall follow the procedures to com-

plete and submit the challengerequestforreconsideration form.
After a challengeregquestforreconsideration form is submitted, the

form shall be provided to the Superintendent. Copies of the form
shall be provided to the school librarian, the Board, and any other
staff designated in administrative procedures.

i ”

J

ChallengeRe¢ons j iy
Y , . .
Committee o ) . _ )
The principal shall appoint a challengerecensideration committee
and notify committee members in accordance with administrative

- within10-daysofreceiving-therequest-forreconsidera-
tionform.

The challengerecensideration committee shall include the librarian
and at least one member of the instructional staff who is familiar
with the material’'s content. Other members of the committee may
include District-level staff, secondary-level students, parents or
guardians, and any other appropriate individuals.

| - Within 10 days of appointment of the committee the District

shall provide members of the committee the relevant materials to
review in accordance with the deadlines established in administra-
tive procedures and in accordance with law.

Any meeting of the committee must comply with the meeting re-
quirements under Education Code 33.025(g) and (h), including—
additionaltime-is required notices, meeting minutes, audio or video
recordings, and submission of minutes and audio or video record-
B = T e e o)
the meeting to the Districtcommittee-shall be-informed-thatarea-

All members of the committee shall review the challenged library
material in its entirety and determine whether the material con-
forms to this policy and whether the material will continue to be
available in the library. The committee shall prepare a written report
of its findings.
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LIBRARY MATERIALS

Appeal

Frequency of|
Review

Removal of Libr|

ziaY

The Superintendent, the school librarian, the individual submitting

the challengerequestforreconsideration, and any other appropri-
ate staffadministrators shall receive a copy of the committee’s re-

port.
An individual who submitted a challengeregquestforreconsideration

may appeal the decision toef the Board. The individual must pro-
vide the notice of appealreconsideration-committee in accordance
with administrative procedures.

The Board shall hear the appealapprepna%e—eemp@nt—pel%es—

a—eemplamt—[See—DGBA and render a decrsron in accordance wrth
the timelines established in law.ENG]

When considering the appeal, the Board shall consider the factors
in Education Code 33.027(f). The Board shall consider appeals in
accordance with timelines set out in law.

After a library material has been challenged andreviewed-through
the Board determines not to remove the library material from a

school library catalogreconsideration-process, it mayshall not be
challengedreviewed again before the second anniversarywithintwo

calendaryears of the Board'sreconsideration-committee’s final de-
cision_not to remove the material.

If a challenge to a library material results in the removal of the li-

Materials

Maintenance of
Library Materials

brary material from the school library catalog, each teacher as-
signed as the classroom teacher at the grade level for which the li-
brary material was removed shall be notified and instructed to
remove any copy of the library material from the teacher’s class-
room library, if applicable.

In accordance with state guidelines and District administrative pro-
cedures, collections shall be evaluated and updated regularly
based on the collections’ age, relevance, diversity, and variety. The
Superintendent shall ensure administrative procedures are estab-
lished for regular maintenance of the library collection on each
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LIBRARY MATERIALS

Gifts and Donatidns

Policy Review

(LOCAL)

campus. Standard maintenance procedures for any library collec-
tion include repair, replacement, and removal of materials as nec-
essary. Regular maintenance shall also include scheduled invento-
ries of the collection. Disposal of any District-owned library
materials shall be in accordance with District policy and proce-
dures. [See ClI]

The BoardBistriet shall accept gifts and donations of library materi-
als with the understanding that the use and disposition of the mate-
rials and monies will be in accordance with District policy and the
selection criteria noted above. [See CDC]

This policy shall be reviewed at least every three years and revised
as necessary.
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STUDENT CONDUCT

FNCE

PERSONAL COMMUNICATION DEVICES/ELECTRONIC DEVICES (LOCAL)

Personal

Communicationi:

Devices

Exceptions

Implementation

FNCE(LOCAL)-Ato S1

PROPOSED REVISIONS

Note: For searches of personal communicationtelecemmunica-
tions devices or other personal electronic devices, see
FNF.

A student shall not use a personal communication device on school
property during the school day. While on school property, the stu-
dent shall store any personal communication device in accordance
with administrative requlations.

A student who violates this policy or any requlations shall be sub-
ject to discipline in accordance with the Board-adopted Student
Code of Conduct.

An authorized District employee shallmay confiscate a student’s
personal communicationtelecemmunications device that is-inelud-
ing-a-mobile-telephone; used in violation of this policy or any appli-
cable requlationseampus—rules.

The District shall not dispose of the personal communicationA-cen-

H-a-personaktelecommunications device. The District shall provide

appropriate notice, and devices that are -s-not retrieved-the-Dis-
trict shall be stored according to administrative requlations.

A student shall be authorized to use a personal communicationdis-
pose-of-the device on school property during the school day only
under the following circumstances:

1. The student’s use is necessary for implementation of the stu-
dent’s individualized education program, a 504 plan, or a simi-
lar program or plan;

2. The student’s use isafterproviding-notice required due to a

documented need based on a directive from a qualified physi-
cian; or

3. The student’s use is necessary to comply with a health or
safety requirement imposed by by-law or as part of the District
or campus safety protocols.

The Superintendent shall develop requlations to implement this
policy.
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FNCE

PERSONAL COMMUNICATION DEVICES/ELECTRONIC DEVICES (LOCAL)

Compliance

FNCE(LOCAL)-Ato S1

Annually, the Superintendent shall report to the Board on the imple-
mentation and compliance of this policy.
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STUDENT EXPRESSION

FNAA

DISTRIBUTION OF NONSCHOOL LITERATURE (LOCAL)

Limitations on
Content

FNAA(LOCAL)-A1

PROPOSED REVISIONS

Written or printed materials, handbills, photographs, pictures, films,
tapes, or other visual or auditory materials not sponsored by the
District or by a District-affiliated school-support organization shall
not be sold, circulated, distributed, or posted on any District prem-
ises by any District student, except in accordance with this policy.

The District shall not be responsible for, nor shall the District en-
dorse, the contents of any nonschool literature distributed by stu-
dents.

For purposes of this policy, “distribution” means the circulation of
more than ten copies of material from a source other than the Dis-
trict.

Materials distributed under the supervision of instructional person-
nel as a part of instruction or other authorized classroom activities
shall not be considered nonschool literature and shall not be gov-
erned by this policy.

[For distribution of nonschool literature by nonstudents, see GKDA]

Nonschool literature shall not be distributed by students on District
property if:

1.  The materials are obscene, vulgar, or otherwise inappropriate
for the age and maturity of the audience.

2. The materials endorse actions endangering the health or
safety of students.

3. The materials promote illegal use of drugs, alcohol, or other
controlled substances.

4. The distribution of such materials would violate the intellectual
property rights, privacy rights, or other rights of another per-
son.

5. The materials contain defamatory statements about public fig-
ures or others.

6. The materials advocate imminent lawless or disruptive action
and are likely to incite or produce such action.

7. The materials are hate literature or similar publications that
scurrilously attack ethnic, religious, or racial groups or contain
content aimed at creating hostility and violence, and the mate-
rials would materially and substantially interfere with school
activities or the rights of others.
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STUDENT EXPRESSION FNAA
DISTRIBUTION OF NONSCHOOL LITERATURE (LOCAL)

Prior Review

Exceptions to Prior
Review

Time, Place, and
Manner Restrictions

Violations of Policy

FNAA(LOCAL)-A1

8. There is reasonable cause to believe that distribution of the
nonschool literature would result in material and substantial
interference with school activities or the rights of others.

All nonschool literature intended for distribution by students on
school campuses or other District premises under this policy shall
be submitted to the campus principal for prior review in accordance
with the following:

1. Materials shall include the name of the person or organization
sponsoring the distribution.

2. Using the standards found in this policy at Limitations on Con-
tent, the campus principal shall approve or reject submitted
materials within two school days of the time the materials
were received.

Prior review shall not be required for distribution of nonschool liter-
ature by District students only in the following circumstances:

1. Distribution of materials by a student to other attendees dur-
ing a meeting of a noncurriculum-related student group au-
thorized to meet at school during noninstructional time in ac-
cordance with FNAB(LOCAL); or

2. Distribution of nonschool materials in circumstances for which
exceptions to prior review are authorized at GKDA(LOCAL).

Even when prior review is not required, all other provisions of this
policy shall apply.

Each campus principal shall designate times, locations, and means
by which nonschool literature that is appropriate for distribution, as
provided in this policy, may be made available or distributed by stu-
dents to students or others at the principal’s campus.

The executive director of pupil services assistant-superintendent
forbusiness-and-finance-shall designate times, locations, and

means for distribution of nonschool literature by students at District
facilities other than school campuses, in accordance with this pol-

icy.

Failure to comply with this policy regarding distribution of
nonschool literature shall result in appropriate administrative ac-
tion, including but not limited to confiscation of nonconforming ma-
terials, suspension of a noncurriculum-related student group’s use
of District facilities, and/or other disciplinary action in accordance
with the Student Code of Conduct.
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Appeals Decisions made by the administration in accordance with this pol-

icy may be appealed in accordance with FNG(LOCAL).

30of3

FNAA(LOCAL)-A1



Southwest ISD
015912

STUDENT RECORDS

Comprehensive
System

Cumulative Record

Custodian of
Records |

Types of Education
Records

FL(LOCAL)-X-edit

FL
(LOCAL)

PROPOSED REVISIONS

The Superintendent shall develop and maintain a comprehensive
system of student records and reports dealing with all facets of the
school program operation and shall ensure through reasonable
procedures that records are accessed by authorized persons only,
as allowed by this policy. These data and records shall be stored in
a safe and secure manner and shall be conveniently retrievable for
use by authorized school officials.

A cumulative record shall be maintained for each student from en-
trance into District schools until withdrawal or graduation from the
District.

This record shall move with the student from school to school and
be maintained at the school where currently enrolled until gradua-
tion or withdrawal. Records for nonenrolled students shall be re-
tained for the period of time required by law. No permanent records
may be destroyed without explicit permission from the Superinten-
dent. [See CPC]

The principal is custodian of all records for currently enrolled stu-
dents. The executive director of pupil services prineipatis the cus-
todian of records for students who have withdrawn or graduated.
The student handbook made available to all students and parents
shall contain a listing of the addresses of District schools, as well
as the Superintendent’s business address.

The record custodian shall be responsible for the education rec-
ords of the District. These records may include:

1.  Admissions data, personal and family data, including certifica-
tion of date of birth.

2. Standardized test data, including intelligence, aptitude, inter-
est, personality, and social adjustment ratings.

3.  All achievement records, as determined by tests, recorded
grades, and teacher evaluations.

4. All documentation regarding a student’s testing history and
any accelerated instruction he or she has received, including
any accelerated education plan developed for the student.

5. Health services record, including:

a. The results of any tuberculin tests required by the Dis-
trict.

b.  The findings of screening or health appraisal programs
the District conducts or provides. [See FFAA]
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FL(LOCAL)-X-edit

FL
(LOCAL)

c. Immunization records. [See FFAB]
6. Attendance records.
7. Student questionnaires.

8. Records of teacher, school counselor, or administrative con-
ferences with the student or pertaining to the student.

9. Verified reports of serious or recurrent behavior patterns.

10. Copies of correspondence with parents and others concerned
with the student.

11. Records transferred from other districts in which the student
was enrolled.

12. Records pertaining to participation in extracurricular activities.

13. Information relating to student participation in special pro-
grams.

14. Records of fees assessed and paid.
15. Records pertaining to student and parent complaints.

16. Other records that may contribute to an understanding of the
student.

The District shall make a student’s records available to the stu-
dent’s parents, as permitted by law. The records custodian or de-
signee shall use reasonable procedures to verify the requester’s
identity before disclosing student records containing personally
identifiable information.

Records may be reviewed in person during regular school hours
without charge upon written request to the records custodian. For
in-person viewing, the records custodian or designee shall be
available to explain the record and to answer questions. The confi-
dential nature of the student’s records shall be maintained at all
times, and records to be viewed shall be restricted to use only in
the Superintendent’s, principal’s, or school counselor’s office, or
other restricted area designated by the records custodian. The
original copy of the record or any document contained in the cumu-
lative record shall not be removed from the school.

Copies of records are available at a per copy cost, payable in ad-
vance. Copies of records must be requested in writing. Parents
may be denied copies of records if they fail to follow proper proce-
dures or pay the copying charge. If the student qualifies for free or
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Officials

FL(LOCAL)-X-edit

FL
(LOCAL)

reduced-price lunches and the parents are unable to view the rec-
ords during regular school hours, upon written request of a parent,
one copy of the record shall be provided at no charge.

A parent may continue to have access to his or her child’s records
under specific circumstances after the student has attained 18
years of age or is attending an institution of postsecondary educa-
tion. [See FL(LEGAL)]

A school official shall be allowed access to student records if he or
she has a legitimate educational interest in the records.

For the purposes of this policy, “school officials” shall include:

1. An employee, Board member, or agent of the District, includ-
ing an attorney, a consultant, a contractor, a volunteer, a
school resource officer, and any outside service provider used
by the District to perform institutional services.

2.  An employee of a cooperative of which the District is a mem-
ber or of a facility with which the District contracts for place-
ment of students with disabilities.

3.  Acontractor retained by a cooperative of which the District is
a member or by a facility with which the District contracts for
placement of students with disabilities.

4.  Aparent serving on an official committee, such as a discipli-
nary or grievance committee, or assisting another school offi-
cial in performing his or her tasks.

5.  Aperson appointed to serve on a team to support the Dis-
trict’s safe and supportive school program.

All contractors provided with student records shall follow the same
rules as employees concerning privacy of the records and shall re-
turn the records upon completion of the assignment.

A school official has a “legitimate educational interest” in a stu-
dent’s records when he or she is:

1. Working with the student;

2. Considering disciplinary or academic actions, the student’s
case, or an individualized education program for a student
with disabilities;

3. Compiling statistical data;

4. Reviewing an education record to fulfill the official’s profes-
sional responsibility; or
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5. Investigating or evaluating programs.

The District may request transcripts from previously attended
schools for students transferring into District schools; however, the
ultimate responsibility for obtaining transcripts from sending
schools rests with the parent or student, if 18 or older.

For purposes of a student’s enroliment or transfer, the District shall
promptly forward in accordance with the timeline provided in law
education records upon request to officials of other schools or
school systems in which the student intends to enroll or enrolls.
[See FD(LEGAL), Required Documentation]. The District may re-
turn an education record to the school identified as the source of
the record.

The assistant superintendent of special programs executive

directorof special-education-shall be responsible for ensuring the

confidentiality of any personally identifiable information in records
of students in special education.

A current listing of names and positions of persons who have ac-
cess to records of students in special education is maintained at
the special education-PAC-office.

Within 15 District business days of the record custodian’s receipt of
a request to amend records, the District shall notify the parents in
writing of its decision on the request and, if the request is denied,
of their right to a hearing. If a hearing is requested, it shall be held
within 10 District business days after the request is received.

Parents shall be notified in advance of the date, time, and place of
the hearing. An administrator who is not responsible for the con-
tested records and who does not have a direct interest in the out-
come of the hearing shall conduct the hearing. The parents shall
be given a full and fair opportunity to present evidence and, at their
own expense, may be assisted or represented at the hearing.

The parents shall be notified of the decision in writing within 10
District business days of the hearing. The decision shall be based
solely on the evidence presented at the hearing and shall include a
summary of the evidence and reasons for the decision. If the deci-
sion is to deny the request, the parents shall be informed that they
have 30 District business days within which to exercise their right
to place in the record a statement commenting on the contested in-
formation and/or stating any reason for disagreeing with the Dis-
trict’s decision.

Directory information for District students has been classified into
two separate categories:
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1. Items for use only for school-sponsored purposes-fer-al-stu-
dents; and

2. Items for all other purposes-military-recruiters-and-institutions
f hil I onf I I .
For the following school-sponsored purposes — all District
publications and announcements — directory information shall in-
clude student name; address; telephone listing; photograph; date
and place of birth; major field of study; degrees, honors, and
awards received; dates of attendance; grade level; most recent
educational institution attended; participation in officially recognized
activities and sports; and weight and height of members of athletic

teams.

For all other purposes, directory information shall include student
name; grade level; and participation in officially recognized
activities or sports.
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In accordance with state law, the District has completed all re-
quirements for designation as an innovation district, and the Board
has adopted an innovation plan."

" Innovation Plan: http://www.swisd.net
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PROPOSED REVISIONS
The Board shall consist of seven members.
Election of Board members shall be at large.

General election of Board members shall be on the May uniform
election date.

Board members shall be elected for three-year terms, with elec-
tions conducted annually, as follows:

The election of three Board members shall be held in 2024--2027,
2030, 2033, and in three-year intervals thereafter.

The election of two Board members shall be held in 2025.-2028,
2031, 2034, and in three-year intervals thereafter.

The election of two Board members shall be held in 2023,-2026,
2029, 2032, and in three-year intervals thereafter.

The candidates receiving the highest number of votes for the num-
ber of seats with expiring terms shall be elected.
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PROPOSED REVISIONS

The notice for a Board meeting shall reflect the date, time, and lo-
cation of the meeting.

Regular meetings of the Board shall normally be held on the third
Tuesday of each month at 6:00 p.m. When determined necessary
and for the convenience of Board members, the Board President
may change the date, time, or location of a regular meeting with
proper notice.

The Board President shall call special meetings at the Board Presi-
dent’s discretion or on request by two members of the Board.

The Board President shall call an emergency meeting when it is

determined by the Board President or two members of the Board
that an emergency or urgent public necessity, as defined by law,

warrants the meeting.

The deadline for submitting items for inclusion on the agenda is the
third calendarfeurth-working day before regular meetings and the
third calendarfeurth-werking day before special meetings.

In consultation with the Board President, the Superintendent shall
prepare the agenda for all Board meetings. Any Board member
may request that a subject be included on the agenda for a meet-
ing, and the Superintendent shall include on the preliminary
agenda of the meeting all topics that have been timely submitted
by a Board member.

Before the official agenda is finalized for any meeting, the Superin-
tendent shall consult the Board President to ensure that the
agenda and the topics included meet with the Board President’s
approval. In reviewing the preliminary agenda, the Board President
shall ensure that any topics the Board or individual Board members
have requested to be addressed are either on that agenda or
scheduled for deliberation at an appropriate time in the near future.
The Board President shall not have authority to remove from the
agenda a subject requested by a Board member without that Board
member’s specific authorization.

Members of the Board shall be given notice of regular and special
meetings at least 72 hours prior to the scheduled time of the meet-
ing and at least one hour prior to the time of an emergency meet-
ing.

Notice of all meetings shall provide for the possibility of a closed
meeting during an open meeting, in accordance with law.
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The Board may conduct a closed meeting when the agenda sub-
ject is one that may properly be discussed in closed meeting. [See
BEC]

The order of business for regular Board meetings shall be as set
out in the agenda accompanying the notice of the meeting. At the
meeting, the order in which posted agenda items are taken may be
changed by consensus of Board members.

The Board shall observe the parliamentary procedures as found in
Robert’s Rules of Order, Newly Revised, except as otherwise pro-

vided in Board procedural rules or by law. Procedural rules may be
suspended at any Board meeting by majority vote of the members

present.

Voting shall be by voice vote or show of hands, as directed by the
Board President. Any member may abstain from voting, and a
member’s vote or failure to vote shall be recorded upon that mem-
ber’s request. [See BDAA(LOCAL) for the Board President’s voting
rights]

When the agenda is prepared, the Board President shall determine
items, if any, that qualify to be placed on the consent agenda. A
consent agenda shall include items of a routine and/or recurring
nature grouped together under one action item. For each item
listed as part of a consent agenda, the Board shall be furnished
with background material. All such items shall be acted upon by
one vote without separate discussion, unless a Board member re-
quests that an item be withdrawn for individual consideration. The
remaining items shall be adopted under a single motion and vote.

Board action shall be carefully recorded by the Board Secretary or
clerk; when approved, these minutes shall serve as the legal rec-
ord of official Board actions. The written minutes of all meetings
shall be approved by vote of the Board and signed by the Board
President and the Board Secretary.

The official minutes of the Board shall be retained on file in the of-
fice of the Superintendent and shall be available for examination
during regular office hours.

Discussions shall be addressed to the Board President and then
the entire membership. Discussion shall be directed solely to the
business currently under deliberation, and the Board President
shall halt discussion that does not apply to the business before the
Board.

The Board President shall also halt discussion if the Board has
agreed to a time limitation for discussion of an item, and that time
limit has expired. Aside from these limitations, the Board President
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shall not interfere with debate so long as members wish to address
themselves to an item under consideration.
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Audience participation at a Board meeting is limited to the portion
of the meeting designated to receive public comment in accord-
ance with this policy. At all other times during a Board meeting, the
audience shall not enter into discussion or debate on matters being
considered by the Board, unless requested by the presiding officer.

At regular Board meetings, the Board shall permit public comment,
regardless of whether the topic is an item on the agenda posted
with notice of the meeting.

At all other Board meetings, public comment shall be limited to
items on the agenda posted with notice of the meeting.

Individuals who wish to participate during the portion of the meet-
ing designated for public comment shall sign up with the presiding
officer or designee before the meeting begins as specified in the
Board’s procedures on public comment and shall indicate the
agenda item or topic on which they wish to address the Board.

Public comment shall occur at the beginning of the meeting.

Except as permitted by this policy and the Board’s procedures on
public comment, an individual’s comments to the Board shall not
exceed threefive minutes per meeting.

When necessary for effective meeting management or to accom-
modate large numbers of individuals wishing to address the Board,
the presiding officer may make adjustments to public comment pro-
cedures, including adjusting when public comment will occur during
the meeting, reordering agenda items, deferring public comment
on nonagenda items, continuing agenda items to a later meeting,
providing expanded opportunity for public comment, or establishing
an overall time limit for public comment and adjusting the time al-
lotted to each speaker. However, no individual shall be given less
than one minute to make comments.

Specific factual information or recitation of existing policy may be
furnished in response to inquiries, but the Board shall not deliber-
ate or decide regarding any subject that is not included on the
agenda posted with notice of the meeting.

The presiding officer or designee shall determine whether an indi-
vidual addressing the Board has attempted to solve a matter ad-
ministratively through resolution channels established by policy. If
not, the individual shall be referred to the appropriate policy to seek
resolution:

. Employee complaints: DGBA
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e  Student or parent complaints: FNG
. Public complaints: GF
Disruption The Board shall not tolerate disruption of the meeting by members

of the audience. If, after at least one warning from the presiding of-
ficer, any individual continues to disrupt the meeting by his or her
words or actions, the presiding officer may request assistance from
law enforcement officials to have the individual removed from the
meeting.
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In compliance with law, the District shall establish a District im-

Team

Board’s Designeg¢

provement team to advise the Board or its designee in establishing
and reviewing the District improvement plan [see BQ], as well as
the District’s educational goals, performance objectives, and major
District-wide classroom instructional programs.

The committee shall approve District-wide staff development. [See

DMA]

The Superintendent shall serve as the Board’s designee and shall

Meetings

Communications

reqularly consult with the committee.

The chairperson of the committee shall set its agenda and shall
schedule at least two meetings per vear, including the public meet-
ing required by law.

The Superintendent shall ensure that the District-level committee
establishes communication strategies to periodically obtain broad-
based community, parent, and staff input and provide information
to those persons regarding the recommendations of the committee.

Composition The committee shall be composed of members who shall represent
campus-based professional staff, District-level professional staff,
parents, businesses, and the community. When practicable, profes-
sional staff representation shall include a representative with the
primary responsibility for educating students with disabilities. For
purposes of this policy, District-level professional staff shall be de-
fined as professionals who have responsibilities at more than one
campus, including, but not limited to, central office staff.

Selected Parent, community member, and business representatives shall be
Representatives selected in accordance with this policy and administrative requla-
tions.

Parents The committee shall include at least two parents of students cur-
rently enrolled in the District. The Superintendent shall, through
various channels, inform all parents of District students about the
committee’s duties and composition and shall solicit volunteers.

Community The committee shall include at least two community members se-

Members lected by a process that provides for adequate representation of

BQA(LOCAL)-X-edit

the community’s diversity. The Superintendent shall use several
methods of communication to ensure that community residents are
informed of the committee and are provided the opportunity to par-
ticipate and shall solicit volunteers. Community representatives
must reside in the District.
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The committee shall include at least two business representatives
selected by a process that provides for adequate representation of

Professional Staff

the community’s diversity. The Superintendent shall use several
methods of communication to ensure that area businesses are in-
formed of the committee and are provided the opportunity to partic-
ipate and shall solicit volunteers. Business representatives do not
need to reside in or operate businesses in the District.

Professional staff representatives shall be nhominated and elected

Elections

Terms

Vacancy

BQA(LOCAL)-X-edit

in accordance with this policy and administrative requlations.

Classroom teacher representatives shall comprise at least two-
thirds of the total professional staff representation on the commit-
tee and shall be nominated and elected by all professional staff.

At least one campus-based nonteaching professional representa-
tive shall be nominated and elected by the campus-based non-
teaching professional staff.

At least one District-level professional representative, other than
the Superintendent, shall be nominated and elected by the District-
level professional staff.

An employee’s affiliation or lack of affiliation with any organization
or association shall not be a factor in either the nomination or elec-
tion of the employee to the committee. [See DGA]

A nominee must consent before the person’s name may appear on
a ballot. Election of the committee shall be held at a time deter-
mined by the Board or its designee.

All representatives shall serve staggered two-year terms and shall
not be limited as to the number of consecutive terms they may
serve on the committee.

A vacancy during a term shall be filled for the remainder of the term
by election or selection as appropriate for the category.
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In compliance with law, each campus shall establish a campus im-
provement committee to ensure that effective planning and site-
based decision-making occur to direct and support the improve-
ment of student performance for all students. The committees shall
assist the principal, as the Board’s designee, in establishing and
reviewing the goals, performance objectives, and major classroom
instructional programs of each campus.

Each committee shall assist with the development, evaluation, and
revision of the respective campus improvement plan and shall ap-
prove campus staff development needs identified in the campus
improvement plan [see BQ and DMA].

The principal shall be responsible for the agenda and shall sched-
ule at least two meetings per year, including the public meeting re-

quired by law.

The principal shall ensure that the campus-level committee estab-

lishes communication strateqgies to periodically obtain broad-based
community, parent, and staff input and provide information to those
persons regarding the recommendations of the committee.

Composition The committee shall be composed of members who shall represent
campus-based professional staff, District-level professional staff,
parents, businesses, and the community. When practicable, pro-
fessional staff representation shall include a representative with the
primary responsibility for educating students with disabilities. For
purposes of this policy, District-level professional staff shall be de-
fined as professionals who have responsibilities at more than one
campus, including, but not limited to, central office staff.

Selected Parent, community member, and business representatives shall be
Representatives selected in accordance with this policy and administrative requla-
tions.

Parents The committee shall include at least two parents of students cur-
rently enrolled in the District. The principal shall, through various
channels, inform all parents of campus students about the commit-
tee’s duties and composition and shall solicit volunteers.

Community The committee shall include at least two community members se-

Members lected by a process that provides for adequate representation of

BQB(LOCAL)-X-edit

the community’s diversity. The principal shall use several methods
of communication to ensure that community residents are informed
of the committee and are provided the opportunity to participate
and shall solicit volunteers. Community representatives must re-
side in the District.
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The committee shall include at least two business representatives
selected by a process that provides for adequate representation of

Professional Staff

the community’s diversity. The principal shall use several methods
of communication to ensure that area businesses are informed of
the committee and are provided the opportunity to participate and
shall solicit volunteers. Business representatives do not need to
reside in or operate businesses in the District.

Professional staff representatives shall be nhominated and elected

Elections

Terms

Vacancy

BQB(LOCAL)-X-edit

in accordance with this policy and administrative requlations.

Classroom teacher representatives shall comprise at least two-
thirds of the professional staff representation on the committee and
shall be nhominated and elected by classroom teachers assigned to

the campus.

At least one campus-based nonteaching professional representa-
tive shall be nominated and elected by nonteaching professional
staff assigned to the campus.

At least one District-level professional representative shall be nom-
inated and elected by District-level professional staff.

An employee’s affiliation or lack of affiliation with any organization
or association shall not be a factor in either the nomination or elec-
tion of the employee to the committee. [See DGA]

A nominee must consent before the person’s name may appear on
the ballot. Election of the committee shall be held at a time deter-
mined by the Board or its designee.

All representatives shall serve staggered two-year terms and shall
not be limited as to the number of consecutive terms they may
serve on the committee.

A vacancy during a term shall be filled for the remainder of the term
by election or selection as appropriate for the category.
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PROPOSED REVISIONS

The deputy-assistant superintendent or other person designated by
Board resolution shall serve as the investment officer of the District
and shall invest District funds as directed by the Board and in ac-
cordance with the District’s written investment policy and generally
accepted accounting procedures. All investment transactions ex-
cept investment pool funds and mutual funds shall be settled on a
delivery versus payment basis.

Investments shall be made with judgment and care, under circum-
stances then prevailing, that a person of prudence, discretion, and
intelligence would exercise in the management of his or her own
affairs, not for speculation but for investment, considering the prob-
able safety of principal, as well as the probable income to be de-
rived.

The main goal of the investment program is to ensure preservation
and safety of principal and to maximize financial returns within cur-
rent market conditions in accordance with this policy. Investments
shall be made in a manner that ensures the preservation of capital
in the overall portfolio. No individual investment transaction shall
be undertaken that jeopardizes the total capital position of the
overall portfolio.

The District’'s investment portfolio shall have sufficient liquidity to
meet anticipated cash flow requirements. The District shall deter-
mine cash flow requirements for guidance. Liquidity shall be further
ensured through diversification of the portfolio.

The total portfolio of the District shall have a maximum dollar
weighted maturity of three years. The maximum allowable stated
maturity of any other individual investment owned by the District
shall not exceed five years from the time of purchase. The Board
may specifically authorize a longer maturity for a given investment,
within legal limits.

The investment portfolio shall be diversified in terms of investment
instruments, maturity scheduling, and financial institutions to re-
duce risk of loss resulting from overconcentration of assets in a
specific class of investments, specific maturity, or specific issuer.

The District’s investment portfolio shall be proactive and designed
with the objective of attaining a reasonable market yield throughout
budgetary and economic cycles, commensurate with the District’s
investment risk constraints and cash flow needs. Based on the au-
thorized securities and strategy, the one-year U.S. Treasury Bill
shall be used as the benchmark for portfolio risk and performance.
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From those investments authorized by law and described further in
CDA(LEGAL) under Authorized Investments, the Board shall per-
mit investment of District funds, including bond proceeds and
pledged revenue to the extent allowed by law, in only the following
investment types, consistent with the strategies and maturities de-
fined in this policy:

1. Obligations of, or guaranteed by, the U.S. Government or its
agencies and instrumentalities, excluding mortgage-backed
securities.

2. Fully insured or collateralized Texas depository certificates of
deposit and credit union share.

3. Fully collateralized repurchase agreements permitted by stat-
ute with Texas banks or primary dealers, not to exceed one
day to maturity with 102 percent collateral and under the
terms of a master repurchase agreement. Flex repurchase
agreements may be used for bond proceeds, matched to the
expenditure schedule not to exceed the expenditure schedule
of proceeds.

4. Asecurities lending program as permitted by Government
Code 2256.0115.

5.  Prime banker’s acceptances as permitted by Government
Code 2256.012.

6. Commercial paper rated no less than A1/P1 or its equivalent
by two nationally recognized rating agencies, not to exceed
365 days to stated maturity.

7. AAA-rated, SEC-registered money market mutual funds.

A guaranteed investment contract as an investment vehicle
for bond proceeds, provided it meets the criteria and eligibility
requirements established by Government Code 2256.015.

9. AAA-rated Texas public funds investment pools.

10. FDIC-insured brokered certificates of deposit securities from a
bank in any U.S. state, delivered versus payment to the Dis-
trict’'s safekeeping depository, not to exceed one year to
stated maturity. Before purchase, the investment officer or ad-
viser must verify the FDIC status of the issuing bank to en-
sure the bank is insured.

11. Debt obligations of any state or political entity of any state
rated A or better by a nationally recognized rating agency.

12. Fully insured or collateralized interest-bearing accounts in any
bank in Texas.
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In accordance with Government Code 2256.005(b)(3), the quality
and capability of investment management for District funds shall be
in accordance with the standard of care, investment training, and
other requirements set forth in Government Code Chapter 2256.

The investment officer shall monitor the investment portfolio and
shall keep the Board informed of significant changes in the market
value of the District’s investment portfolio. Information sources may
include financial/investment publications and electronic media,
available software for tracking investments, depository banks, com-
mercial or investment banks, financial advisers, and representa-
tives/advisers of investment pools or money market funds. Monitor-
ing shall be done monthly or more often as economic conditions
warrant by using appropriate reports, indices, or benchmarks for
the type of investment.

In accordance with Government Code 2256.005(b), the investment
officer shall develop a procedure to monitor changes in investment
ratings and to liquidate investments that do not maintain satisfac-
tory ratings.

The investment officer or investment advisor shall monitor, on no
less than a weekly basis, the credit rating on all authorized, rated
investments in the portfolio based upon independent information
from a nationally recognized rating agency. If any security falls be-
low the minimum rating required by policy, the investment officer or
investment advisor shall notify the assistant superintendent of the
loss of rating, conditions affecting the rating and possible loss of
principal with liquidation options available.

The investment officer or investment adviser shall monitor, on no
less than a weekly basis, the status and ownership of all banks is-
suing brokered CDs owned by the District based upon information
from the FDIC. If any bank has been acquired or merged with an-
other bank in which brokered CDs are owned, the investment of-
ficer or investment adviser shall immediately liquidate any brokered
CD that places the District above the FDIC insurance level.

Investments of the following fund categories shall be consistent
with this policy and in accordance with the applicable strategy de-
fined below. All strategies described below for the investment of a
particular fund should be based on an understanding of the suita-
bility of an investment to the financial requirements of the District
and consider preservation and safety of principal, liquidity, market-
ability of an investment if the need arises to liquidate before ma-
turity, diversification of the investment portfolio, and yield.

District funds may be commingled or invested as separate portfo-
lios defined by their type of funds. The strategy developed for each
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type of fund group shall address the varying needs, goals, and ob-
jectives of each fund. The strategy for each portfolio shall be to en-
sure that cash flows are matched with adequate liquidity. In each
fund type, this may be accomplished by purchasing high credit
quality, short-term securities in a laddered structure, and using con
stant dollar investment pools or banks and other liquid alternatives
for liquidity.

Investment strategies for operating funds (including any commin-
gled pools containing operating funds) shall have as their primary
objectives preservation and safety of principal, investment liquidity,
and maturity sufficient to meet anticipated cash flow requirements.

Investment strategies for custodial funds shall have as their pri-
mary objectives preservation and safety of principal, investment li-
quidity, and maturity sufficient to meet anticipated cash flow re-
quirements.

Investment strategies for debt service funds shall have as their pri-
mary objective sufficient investment liquidity to timely meet debt
service payment obligations in accordance with provisions in the
bond documents. Maturities longer than one year are authorized
provided legal limits are not exceeded.

Investment strategies for capital project funds shall have as their
primary objective sufficient investment liquidity to timely meet capi-
tal project obligations. Maturities longer than one year are author-
ized provided legal limits are not exceeded.

The District shall retain clearly marked receipts providing proof of

the District’s ownership. The District may delegate, however, to an
investment pool the authority to hold legal title as custodian of in-

vestments purchased with District funds by the investment pool.

Prior to handling investments on behalf of the District, a bro-
ker/dealer or a qualified representative of a business organization
must submit required written documents in accordance with law.
[See Sellers of Investments, CDA(LEGAL)]

Representatives of brokers/dealers and representatives with dis-
tributors of investment pools shall be registered with the Texas
State Securities Board and must have membership in the Securi-
ties Investor Protection Corporation (SIPC) and be in good stand-
ing with the Financial Industry Regulatory Authority (FINRA). Dis-
tributors of investment pools shall also be a registrant in good
standing with the Municipal Securities Rulemaking Board (MSRB).

In order to get the best return on its investments, the District may
solicit bids for certificates of deposit in writing, by telephone, or
electronically, or by a combination of these methods.
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To reduce exposure to changes in interest rates that could ad-
versely affect the value of investments, the District shall use final
and weighted-average-maturity limits and diversification.

The District shall monitor interest rate risk using weighted average
maturity and specific identification.

All security transactions including collateral for repurchase agree-
ments shall be cleared and settled on a delivery versus payment
basis into the District’'s depository or with a safekeeping agent. Se-
curities shall be held by an independent third-party custodian des-
ignated by the District and evidenced by original safekeeping re-
ceipts.

A system of internal controls shall be established and documented
in writing and must include specific procedures designating who
has authority to withdraw funds. Also, they shall be designed to
protect against losses of public funds arising from fraud, employee
error, misrepresentation by third parties, unanticipated changes in
financial markets, or imprudent actions by employees and officers
of the District. Controls deemed most important shall include:

1. Separation of transaction authority from accounting and
recordkeeping and electronic transfer of funds.

Avoidance of collusion.
Custodial safekeeping.
Clear delegation of authority.

Written confirmation of telephone transactions.

o o A w0 N

Documentation of dealer questionnaires, quotations and bids,
evaluations, transactions, and rationale.

These controls shall be reviewed by the District’s independent au-
diting firm.

The District’s investment officer shall prepare a quarterly report as
required by law, as well as a monthly investment report. All reports
shall be signed by the investment officer. The prices used for valu-
ation of market value shall be obtained from an independent
source.

To reduce exposure to changes in interest rates that could ad-
versely affect the value of investments, the District shall use stated
final and weighted average maturity limits and diversification.

Collateralization shall be required on time and demand deposits
and repurchase agreements. In order to anticipate market changes
and provide a level of security for all funds, the collateralization
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CDA(LOCAL)-X

CDA
(LOCAL)

level shall be 102 percent of market value of principal and accrued
interest. Mortgage-backed collateral for time and demand deposit
is required at a margin of 110 percent. Acceptable collateral shall
include only obligations of the U.S. Government, or its agencies
and instrumentalities, including mortgage-backed securities and
municipal bonds of any state rated A or better by two nationally rec-
ognized rating agencies.

Collateral shall always be held by an independent third party with
whom the District has a current custodial agreement. A clearly
marked evidence of ownership (safekeeping receipt/report) must
be supplied to the District and retained. The custodian shall be re-
quired to provide monthly collateral reports directly to the District.

The bank or counter-party shall be responsible for monitoring and
maintaining the margins daily. With prior District approval, the right
of collateral substitution shall be granted.

Investment securities, including certificates of deposit, shall be pur-
chased or sold after a minimum of three offers/bids are taken to
verify that the District is receiving fair market value for the invest-
ment. In order to get the best return on its investments, the District
may solicit bids in writing, by telephone, or electronically. Competi-
tive bids need not be solicited from investment pools. The invest-
ment officers shall analyze the pool rates’ relative value to other
securities.

The Board shall review this investment policy and investment strat-
egies not less than annually and shall document its review in writ-
ing, which shall include whether any changes were made to either
the investment policy or investment strategies.

In conjunction with the annual financial audit, the District shall per-
form a compliance audit of management controls on investments
and adherence to the District’s established investment policies.
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Capitalization The capitalization threshold for purposes of classifying capital as-

Threshold | sets shall be $105,000 for items with a useful life of more than one

year.

The Superintendent shall determine the capitalization threshold for
a group of assets, the individual cost of which does not exceed the
capitalization threshold above but for which the cost in the aggre-
gate is significant.
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Jurisdiction

Police Authority and
Duties

CKEA(LOCAL)-D to D1

PROPOSED REVISIONS

To ensure sufficient security and protection of students, staff, and
property, the Board authorizes the formation of a District police de-
partment and shall employ and commission police officers.

The chief of police shall be accountable to and shall report to the
Superintendent. In accordance with law, the Superintendent shall
not delegate this supervisory responsibility.

The jurisdiction of District police officers shall include all territory
within District boundaries, as well as all real and personal property
outside the boundaries of the District that is owned, leased, or
rented by the District, or is otherwise under the District’s control.

Each District police officer shall have all the powers, privileges, and
immunities of police officers on or off duty within the jurisdiction of
the District. Subject to limitations in law, each District police officer
shall:

1.  Protect the safety and welfare of any person in the jurisdiction
of the District and protect the property of the District.

2. Enforce all laws, including municipal ordinances, county ordi-
nances, and state laws, and investigate violations of law as
needed. In doing so, District police officers may serve search
warrants in connection with District-related investigations in
compliance with the Texas Code of Criminal Procedure.

3. Arrest suspects consistent with state and federal statutory
and constitutional standards governing arrests, including ar-
rests without warrant, for offenses that occur in the officer’s
presence or under the other rules set out in the Texas Code of
Criminal Procedure.

4. Coordinate and cooperate with commissioned officers of all
other law enforcement agencies in the enforcement of this
policy as necessary.

5.  Enforce District policies, rules, and regulations on District
property, in school zones, at bus stops, or at District functions.

6. Investigate violations of District policy, rules, and regulations
as requested by the Superintendent and participate in hear-
ings concerning alleged violations.

7. Carry weapons as directed by the chief of police and ap-
proved by the Superintendent.

8.  Carry out all other duties as directed by the chief of police or
Superintendent.
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A District police officer shall not be assigned routine classroom dis-
cipline or administrative tasks.

No officer commissioned under this policy shall provide law en-
forcement or security services for an outside employer without prior
written approval from the chief of police and Superintendent. Each
District police officer shall enforce all laws, including municipal ordi-
nances, county ordinances, and state laws within another law en-
forcement agency’s jurisdiction while working off-duty or temporar-
ily assigned to another agency.

The District’s police department and the law enforcement agencies
with which it has overlapping jurisdiction shall enter into memo-
randa of understanding and other appropriate interlocal agree-
ments that outline reasonable communication and coordination ef-
forts among the department and the agencies. The chief of police
and the Superintendent shall review the memoranda of under-
standing and other agreements at least once every year. All such
agreements shall be approved by the Board.

While operating pursuant to an interlocal agreement for mutual aid
or other support for another law enforcement agency, each District
police officer shall perform the duties and have the authorities set
out in the agreement, including enforcing all laws within the other
agency’s jurisdiction.

If available, video equipment shall be used on a District police car
for safety purposes whenever the flashing lights on the car are in
use.

Recordings shall be considered law enforcement records, shall re-
main in the custody of the chief of police, and shall be maintained
as required by the department regulations manual and law. A par-
ent or student who wishes to view a video recording in response to
disciplinary action taken against the student may request such ac-
cess under the procedures set out by law. [See FL(LEGAL)]

A District police officer shall use a body-worn camera only when
performing official law enforcement duties for the District and in ac-
cordance with the provisions of the District police department’s
body-worn camera program. Each District police officer shall re-

ceive training on the program, including proper use and operation

of cameras. Any District employee who has access to data from

body-worn cameras shall receive training on storage, retention,

and release of recordings.

Each District police officer shall receive at least the minimum
amount of education and training required by law.
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CKEA(LOCAL)-D to D1

shall compile and maintain a manual that describes and sets forth
operational procedures, rules, and regulations pertaining to the ad-
ministration of police services. The chief of police and the Superin-
tendent shall review the manual annually and make any appropri-
ate revisions.

The chief of police shall develop and implement regulations to en-
sure compliance with laws regarding racial profiling. A District po-
lice officer shall not initiate any law enforcement action based on
an individual’s race, ethnicity, or national origin.

The use of force, including deadly force, shall be authorized only
when reasonable and necessary, as outlined in the department
regulations manual.

A District police officer shall not engage in high-speed chases in a
motor vehicle when the immediate danger to the public or the of-
ficer created by the pursuit exceeds the immediate or potential
danger presented by the offenders remaining at large. Guidelines
for high-speed pursuits shall be addressed in the department regu-
lations manual.

Complaints against a District police officer shall be in writing on a
form provided by the District and shall be signed by the person
making the complaint. In accordance with law, the District shall pro-
vide to the police officer a copy of the complaint.

Appeals regarding this complaint process shall be filed in accord-
ance with DGBA, FNG, or GF, as appropriate.

[See CKE(LEGAL) and CKEA(LEGAL)]
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Food Donation The Superintendent shall be authorized to develop regulations for
the District to donate or otherwise dispose of leftover food in ac-
cordance with law.

Meal Charges As established by the Board, a student with an exhausted or insuf-
ficient balance on his or her meal card or meal account shall be al-
lowed to continue to purchase meals for an unlimited time-up-to-ten
Is lont in ol hool and ” Is £
studentin-secondary-school. The Superintendent shall develop ad-

ministrative regulations for this grace period to address:

State Law

1. The District’'s processes for parent notification during the
grace period, including a schedule for repayment; and

2.  Whether the student will be limited to certain foods or bever-
ages during this grace period, and, if so, the District’s efforts
to minimize overt identification of the student.

No fees or interest shall be charged by the District for meals pur-
chased during the grace period.

10of 1
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Note: For Board member use of District technology resources,
see BBI. For student use of personal electronic devices,
see FNCE.
For purposes of this policy, “technology resources” means elec-
tronic communication systems and electronic equipment.
Availability of Access to the District’s technology resources, including the inter-
Access net, shall be made available to students and employees primarily

Limited Personal
Use

Use by Members of
the Public

Acceptable Use

CQ(LOCAL)-A to X

for instructional and administrative purposes and in accordance
with administrative regulations.

Limited personal use of the District’'s technology resources shall be
permitted if the use:

1. Imposes no tangible cost on the District;

2. Does not unduly burden the District’s technology resources;
and

3. Has no adverse effect on an employee’s job performance or
on a student’s academic performance.

Access to the District’s technology resources, including the inter-
net, shall be made available to members of the public, in accord-
ance with administrative regulations. Such use shall be permitted
so long as the use:

1. Imposes no tangible cost on the District; and
2. Does not unduly burden the District’s technology resources.

The Superintendent shall develop and implement administrative
regulations, guidelines, and user agreements consistent with the
purposes and mission of the District and with law and policy.

Access to the District’s technology resources is a privilege, not a
right. All users shall be required to acknowledge receipt and under-
standing of all administrative regulations governing use of the Dis-
trict’s technology resources and shall agree in writing to allow mon-
itoring of their use and to comply with such regulations and
guidelines. Noncompliance may result in suspension of access or
termination of privileges and other disciplinary action consistent
with District policies. [See DH, FN series, FO series, and the Stu-
dent Code of Conduct] Violations of law may result in criminal pros-
ecution as well as disciplinary action by the District.

10f 3



Southwest ISD
015912

TECHNOLOGY RESOURCES cQ

Avrtificial Intelliggnce

(LOCAL)
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Internet Safety

Filtering
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CQ(LOCAL)-A to X

telligence (Al) and implement its use in and out of the classroom in
accordance with policy and administrative regulations. The use of
Al shall only be as a support tool to enhance student outcomes
and shall never take the place of teacher and student decision-
making. Any use of Al must comply with law, policy, and administra-
tive requlations relating to student and employee privacy and data

security.

A student shall only use Al tools with teacher permission and shall
be expected to produce original work and properly credit sources,
including Al tools used in creating the work. [See Academic Dis-
honesty at EIA(LOCAL)] Students who use Al tools to deceptively
harm, bully, or harass others shall be disciplined in accordance
with the Student Code of Conduct and policy. [See FFH, FFI, and

the FO series]

The Superintendent shall develop and implement an internet safety
plan to:

1. Control students’ access to inappropriate materials, as well as
to materials that are harmful to minors;

2. Ensure student safety and security when using electronic
communications;

3. Prevent unauthorized access, including hacking and other un-
lawful activities;

4. Restrict unauthorized disclosure, use, and dissemination of
personally identifiable information regarding students; and

5. Educate students about cyberbullying awareness and re-
sponse and about appropriate online behavior, including inter-
acting with other individuals on social networking websites
and in chat rooms.

Each District computer with internet access and the District’s net-
work systems shall have filtering devices or software that blocks
access to visual depictions that are obscene, pornographic, inap-
propriate for students, or harmful to minors, as defined by the fed-
eral Children’s Internet Protection Act and as determined by the
Superintendent.

The Superintendent shall enforce the use of such filtering devices.
Upon approval from the Superintendent, an administrator, supervi-
sor, or other authorized person may disable the filtering device for
bona fide research or other lawful purpose.
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(LOCAL)

Electronic mail transmissions and other use of the District’s tech-
nology resources by students, employees, and members of the
public shall not be considered private. Designated District staff
shall be authorized to monitor the District’s technology resources at
any time to ensure appropriate use.

The District shall not be liable for users’ inappropriate use of the
District’s technology resources, violations of copyright restrictions
or other laws, users’ mistakes or negligence, and costs incurred by
users. The District shall not be responsible for ensuring the availa-
bility of the District’'s technology resources or the accuracy, age ap-
propriateness, or usability of any information found on the internet.

A District employee shall retain electronic records, whether created
or maintained using the District’s technology resources or using
personal technology resources, in accordance with the District’s
record management program. [See CPC]

At the District’s discretion, the District may make certain transac-
tions available online, including student admissions documents,

student grade and performance information, contracts for goods
and services, and employment documents.

To the extent the District offers transactions electronically, the Dis-
trict may accept electronic signatures in accordance with this pol-

icy.

When accepting electronically signed documents or digital signa-
tures, the District shall comply with rules adopted by the Depart-
ment of Information Resources, to the extent practicable, to:

° Authenticate a digital signature for a written electronic com-
munication sent to the District;

° Maintain all records as required by law;

. Ensure that records are created and maintained in a secure
environment;

) Maintain appropriate internal controls on the use of electronic
signatures;

) Implement means of confirming transactions; and

o Train staff on related procedures as necessary.
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Social Security
Number

DBA(LOCAL)-X to A

PROPOSED REVISIONS

Note EI I."E.E,EE'I. policy-has EIEE.4"E“'EEEI raceordance with-the

All employees who have earned certificates, endorsements, or de-
grees of higher rank since the previous school year shall file with
the District:

1. An official college transcript showing the highest degree
earned and date conferred.

2. Proof of the certificate or endorsement.

The Superintendent or designee shall ensure that contract person-
nel possess valid credentials before issuing contracts.

The District shall not use an employee’s social security number as
an employee identifier, except for tax purposes [see DC]. In ac-
cordance with law, the District shall keep an employee’s social se-
curity number confidential.
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PROPOSED REVISIONS

Contracts Required After any applicable probationary contract period required by the
by Law District, term contracts governed by Chapter 21 of the Education
Code (educator term contracts) shall be provided to:

1. Any employees in positions required by statute to receive
such contracts, including SBEC-certified employees serving
full-time as principals, assistant principals, teachers, school
counselors, diagnosticians, librarians, and athletic directors;

2. Full-time professional employees in other positions for which
the District requires current SBEC certification; and

3. Full-time nurses.

For purposes of this policy, the District shall consider only full-time
reqistered nurses to be eligible for educator term contracts.
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Pay During Closing

DEA(LOCAL)-X to A1

(LOCAL)

PROPOSED REVISIONS

The Superintendent shall recommend an annual compensation
plan for all District employees. The compensation plan may include
wage and salary structures, stipends, benefits, and incentives.
[See also DEAA] The recommended plan shall support District
goals for hiring and retaining highly qualified employees. The
Board shall review and approve the compensation plan to be used
by the District. The Board shall also determine the total compensa-
tion package for the Superintendent. [See BJ series]

The Superintendent shall implement the compensation plan and
establish procedures for plan administration consistent with the
budget. The classification of each job title within the compensation
plan shall be based on the qualifications, duties, and market value
of the position.

The District shall pay all salaried employees over 12 months in
equal monthly or semi-monthly installments, regardless of the num-
ber of months employed during the school year. Salaried employ-
ees hired during the school year shall be paid in accordance with
administrative regulations.

The Superintendent shall recommend to the Board an amount for
employee pay increases as part of the annual budget. Any pay ad-
justments for individual employees shall be determined within the
approved budget following established procedures.

A contract employee’s pay may be increased after performance on
the contract has begun only if authorized by the compensation plan
of the District or there is a change in the employee’s job assign-
ment or duties during the term of the contract that warrants addi-
tional compensation. Any such changes in pay that do not conform
with the compensation plan shall require Board approval. [See
DEA(LEGAL) for provisions on pay increases and public hearing
requirements.]

The Superintendent may grant a pay increase to a noncontract em-
ployee after duties have begun because of a change in the em-
ployee’s job assignment or to address pay equity. The Superinten-
dent shall report any such pay increases to the Board at the next
regular meeting.

If the Board chooses to pay employees during an emergency clo-
sure for which the workdays are not scheduled to be made up at a
later date, then that authorization shall be by resolution or other
Board action and shall reflect the purpose served by the expendi-
ture. [See EB for the authority to close schools.]
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Leave The Superintendent shall develop administrative regulations ad-

Administration

Definitions
Immediate Family

Family Emergency

Leave Day

School Year

Catastrophic lliness
or Injury

DEC(LOCAL)-X-edit

dressing employee leaves and absences to implement the provi-
sions of this policy.

The term “immediate family” is defined as:
1.  Spouse.

2. Son or daughter, including a biological, adopted, or foster
child, a son- or daughter-in-law, a stepchild, a legal ward, or a
child for whom the employee stands in loco parentis.

3. Parent, stepparent, parent-in-law, or other individual who
stands in loco parentis to the employee.

4. Sibling, stepsibling, and sibling-in-law.
5. Grandparent and grandchild.

6. Any person residing in the employee’s household at the time
of illness or death.

For purposes of the Family and Medical Leave Act (FMLA), the
definitions of spouse, parent, son or daughter, and next of kin are
found in DECA(LEGAL).

The term “family emergency” shall be limited to disasters and life-
threatening situations involving the employee or a member of the
employee’s immediate family.

A “leave day” for purposes of earning, using, or recording leave
shall mean the number of hours per day equivalent to the em-
ployee’s usual assignment, whether full-time or part-time.

A “school year” for purposes of earning, using, or recording leave
shall mean the term of the employee’s annual employment as set
by the District for the employee’s usual assignment, whether full-
time or part-time.

A catastrophic illness or injury is a severe condition or combination
of conditions affecting the mental or physical health of the em-
ployee or a member of the employee’s immediate family that re-
quires the services of a licensed practitioner for a prolonged period
of time and that forces the employee to exhaust all leave time
earned by that employee and to lose compensation from the Dis-
trict. Such conditions typically require prolonged hospitalization or
recovery or are expected to result in disability or death. Conditions
relating to pregnancy or childbirth shall be considered catastrophic
if they meet the requirements of this paragraph.
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Use

Discretionary Use

DEC(LOCAL)-X-edit

Note: For District contribution to employee insurance during
leave, see CRD(LOCAL).

The District shall make state personal leave and local leave for the
current year available for use at the beginning of the school year.

If an employee separates from employment with the District before
his or her last duty day of the school year or begins employment
after the first duty day of the school year, state personal leave shall
be prorated based on the actual time employed.

If an employee separates from employment before the last duty
day of the school year, the employee’s final paycheck shall be re-
duced for state personal leave the employee used beyond his or
her pro rata entitlement for the school year.

An employee shall submit medical certification of the need for
leave if:

1.  The employee is absent more than three-five consecutive
workdays because of personal iliness or illness in the immedi-
ate family;

2.  The District requires medical certification due to a questiona-
ble pattern of absences or when deemed necessary by the
supervisor or Superintendent; or

3. The employee requests FMLA leave for the employee’s seri-
ous health condition; a serious health condition of the em-
ployee’s spouse, parent, or child; or for military caregiver
leave.

In each case, medical certification shall be made by a health-care
provider as defined by the FMLA. [See DECA(LEGAL)]

The Board requires employees to differentiate the manner in which
state personal leave is used.

Nondiscretionary use of leave shall be for the same reasons and in
the same manner as state sick leave accumulated before May 30,
1995. [See DEC(LEGAL)]

Nondiscretionary use includes leave related to the birth or place-
ment of a child and taken within the first year after the child’s birth,
adoption, or foster placement.

Discretionary use of leave is at the individual employee’s discre-
tion, subject to limitations set out below.
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DEC(LOCAL)-X-edit

In deciding whether to approve or deny a request for discretionary
use of state personal leave, the supervisor shall not seek or con-
sider the reasons for which an employee requests to use leave.
The supervisor shall, however, consider the duration of the re-
quested absence in conjunction with the effect of the employee’s
absence on the educational program and District operations, as
well as the availability of substitutes.

Discretionary use of state personal leave shall not exceed three
five consecutive workdays.

Each full-time employee shall earn paid local leave days per school
year in accordance with administrative regulations and the
following:

Days of Service Local Leave Days
190 days or fewer 5
191-209 days 6
210 days or more 7

Local leave shall accumulate to a maximum of 30 leave days.

Local leave shall be used according to the terms and conditions of
state personal leave. [See State Personal Leave, above]
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After all available paid leave days and any applicable compensa-
tory time have been exhausted, an employee shall be granted two
days of bereavement leave upon the death of a member of the em-
ployee’s immediate family.

The District shall deduct the average daily rate of pay of a substi-
tute for the employee’s position for each day of bereavement leave
taken, whether or not a substitute is employed.

After all available paid leave days and any applicable compensa-
tory time have been exhausted, an employee who has been em-
ployed with the District for at least 12 months shall be granted in a
school year a maximum of 20 leave days of extended sick leave to
be used for the employee’s catastrophic illness or injury, including
pregnancy-related illness or injury, or for absences related to the
catastrophic illness or injury of the employee’s immediate fam-
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DEC(LOCAL)-X-edit

The District shall deduct the average daily rate of pay of a substi-
tute for the employee’s position for each day of extended sick leave
taken, whether or not a substitute is employed.

A District peace officer who experiences a traumatic event in the

scope of employment shall be granted a maximum of two days of
mental health leave per traumatic event. Such leave shall be pro-
vided in accordance with administrative regulations and shall not

be deducted from the employee’s pay or leave balance.

The Superintendent shall develop regulations regarding mental
health leave that address the following:

1. Circumstances or reasons under which an eligible employee
may use mental health leave;

2.  Procedures for requesting mental health leave and maintain-
ing the anonymity of the requester;

3. The administrator authorized to approve requests for mental
health leave; and

4.  Other procedures deemed necessary for administering this
provision.

A District peace officer shall be granted quarantine leave when or-
dered by the local health authority or the peace officer’s supervisor
to quarantine or isolate due to possible or known exposure to a
communicable disease while on duty. Such leave shall be provided
in accordance with administrative regulations and shall not be de-
ducted from the employee’s pay or leave balance.

The Superintendent shall develop regulations regarding quarantine
leave that address the following:

1. Continuation of all employment benefits and compensation for
the duration of the leave;

2. Reimbursement for reasonable costs related to the quaran-
tine; and

3.  Other procedures deemed necessary for administering this
provision.

Following a leave of absence with full pay as required by law, the
District shall not extend the leave of absence for a police officer’s
line of duty illness or injury. In accordance with law, the police of-
ficer may use accumulated leave.

FMLA leave shall run concurrently with applicable paid leave and
compensatory time, as applicable.
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COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Twelve-Month
Period

Combined Leave for
Spouses

Intermittent or
Reduced Schedule
Leave

Certification of
Leave

Fitness-for-Duty
Certification

Leave at the End of
Semester

Temporary Disability
Leave

Workers’
Compensation

DEC(LOCAL)-X-edit

Note: See DECA(LEGAL) for provisions addressing FMLA.

For purposes of an employee’s entitlement to FMLA leave, the 12-
month period shall be measured backward from the date an em-
ployee uses FMLA leave.

When both spouses are employed by the District, the District shall
limit FMLA leave for the birth, adoption, or placement of a child, or
to care for a parent with a serious health condition, to a combined
total of 12 weeks. The District shall limit military caregiver leave to
a combined total of 26 weeks.

The District shall not permit use of intermittent or reduced schedule
FMLA leave for the care of a newborn child or for the adoption or
placement of a child with the employee.

When an employee requests leave, the employee shall provide
certification, in accordance with FMLA regulations, of the need for
leave.

In accordance with administrative regulations, when an employee
takes FMLA leave due to the employee’s own serious health condi-
tion, the employee shall provide, before resuming work, a fitness-
for-duty certification.

When a teacher takes leave near the end of the semester, the Dis-
trict may require the teacher to continue leave until the end of the
semester.

Any full-time employee shall be eligible for temporary disability
leave. The maximum length of temporary disability leave shall be
180 calendar days. [See DBB(LOCAL) for temporary disability
leave placement and DEC(LEGAL) for return to active duty.]

An employee’s notification of need for extended absence due to
the employee’s own medical condition shall be forwarded to the
Superintendent as a request for temporary disability leave.

The District shall require the employee to use temporary disability
leave and paid leave, including any compensatory time, concur-
rently with FMLA leave.

Note: Workers’ compensation is not a form of leave. The work-
ers’ compensation law does not require the continuation
of the District’s contribution to health insurance.
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COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

No Paid Leave
Offset

Court Appearances

Annual Payment for
Unused Leave

Payment for
Accumulated Leave
Upon Retirement

DEC(LOCAL)-X-edit

An absence due to a work-related injury or illness shall be desig-
nated as FMLA leave, temporary disability leave, and/or assault
leave, as applicable.

The District shall not permit the option for paid leave offset in con-
junction with workers’ compensation income benefits. [See CRE]

Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be de-
ducted from the employee’s pay or leave balance.

Each employee shall receive an annual payment for unused local
leave in excess of the 30 days of allowable accumulated local
leave.

The employee shall receive payment for each day of unused local
leave at a rate established by the Board. Days for which the em-
ployee received payment shall not be available to that employee
for use in the District.

The rate established by the Board shall be in effect until a new rate
is adopted. Any changes to the rate shall apply beginning with the
school year following the adoption of the rate change.

The following leave provisions shall apply to state and local leave
accumulated beginning on the original effective date of this pro-
gram.

An employee who retires from the District shall be eligible for pay-
ment for accumulated state and local leave under the following
conditions:

not being discharged or nonrenewed.

1. The employee’s retirement is voluntary, i.e., the employee is

4.2. The employee is retiring under the Teacher Retirement Sys-
tem of Texas (TRS) or the equivalent.

2-3. The employee provides advance written notice of intent to re-
tire. Contract employees must provide written notice at least
90 days before the last day of employment. Noncontract em-
ployees must provide written notice at least two weeks before
the last day of employment.

3-4. The employee has at least five consecutive years of service
with the District.

The employee shall receive payment for each day of accumulated
state and local leave at a rate established by the Board. If the em-
ployee is reemployed with the District, days for which the employee
received payment shall not be available to that employee.
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COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Neutral Absence
Control

DEC(LOCAL)-X-edit

The rate established by the Board shall be in effect until the Board
adopts a new rate. Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change.

If an employee does not return to work after exhausting all availa-
ble paid and unpaid leave, the District shall provide the employee
written notice that he or she no longer has leave available for use.
The District shall automatically pursue termination of an employee
who has exhausted all available leave, regardless of the reason for
the absence [see DF series]. The employee’s eligibility for reasona-
ble accommodations, as required by the Americans with Disabili-
ties Act [see DAA(LEGAL)], shall be considered before termination.
If terminated, the employee may apply for reemployment with the

District.
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Job-Abandonment
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TERMINATION OF EMPLOYMENT DFE

RESIGNATION (LOCAL)
PROPOSED REVISIONS

General All resignations shall be submitted in writing to the Superintendent

Requirements

At-Will Employees

Contract Employfes

Withdrawal of
Resignation

DFE(LOCAL)-X to A

or other person designated by Board action in accordance with this
policy. The employee shall give reasonable notice and shall include
in the letter a statement of the reasons for resigning. A prepaid cer-
tified or registered letter of resignation shall be considered submit-
ted upon mailing.

The Superintendent shall be authorized to accept the resignation of
an at-will employee at any time. The Superintendent may delegate
to other administrators the authority to accept a resignation of an
at-will employee.

The Superintendent or other person designated by Board actionthe
shall be authorized to receive a contract employee’s resignation ef-
fective at the end of the school year or submitted after the last day
of the school year and before the penalty-free resignation date. If
an employee provides a resignation to a supervisor who has not
been designated by the Board to accept resignations, the supervi-
sor shall instruct the employee to submit the resignation to the Su-
perintendent or other person designated by Board action.the-assis-
opbousosRiorcor e e dninicimiicnand s nnoeneoes The
resignation requires no further action by the District and is ac-
cepted upon receipt by the Superintendent or other person desig-

nated by Board actionthe-assistantsuperintendentforadministra-
tion-and-humanresources.

The Superintendent or other person designated by Board actionthe
shall be authorized to accept a contract employee’s resignation
submitted or effective at any other time. If an employee provides a
resignation to a supervisor who has not been designated by the
Board to accept resignations, the supervisor shall instruct the em-
ployee to submit the resignation to the Superintendent or other per-

son designated by Board action.the-assistant-superintendentfor
administration-and-human-resources: The Superintendent or other

person designated by Board actionthe-assistant-superintendentfor
administration-and-humanreseources shall either accept the resig-
nation or submit the matter to the Board in order to pursue sanc-
tions allowed by law.

Once submitted and accepted, the resignation of a contract em-
ployee may not be withdrawn without consent of the Board.
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ASSIGNMENT AND SCHEDULES DK

Superintendent’s
Authority

Campus
Assignments

Supplemental Duties

Work Calendars and
Schedules

DK(LOCAL)-X to A

(LOCAL)

PROPOSED REVISIONS

Note El ris-local policy has blee_i revised-in-accordance-with-the

All personnel are employed subject to assignment and reassign-
ment by the Superintendent or designee when the Superintendent
determines that the assignment or reassignment is in the best in-
terest of the District. Reassignment shall be defined as a transfer
to another position, department, or facility that does not necessitate
a change in the employment contract of a contract employee. Any
change in an employee’s contract shall be in accordance with poli-
cy DC.

Any employee may request reassignment within the District to an-
other position for which he or she is qualified.

The principal’s criteria for approval of campus assignments and
reassignments shall be consistent with District policy regarding
equal opportunity employment, and with staffing patterns approved
in the District and campus plans. [See BQ series] In exercising
their authority to approve assignments and reassignments, princi-
pals shall work cooperatively with the central office staff to ensure
the efficient operation of the District as a whole.

Noncontractual supplemental duties for which supplemental pay is
received may be discontinued by either party at any time. An em-
ployee who wishes to relinquish a paid supplemental duty may do
so by notifying the Superintendent or designee in writing. Paid
supplemental duties are not part of the District’s contractual obliga-
tion to the employee, and an employee shall hold no expectation of
continuing assignment to any paid supplemental duty.

Subiject to the Board-adopted budget and compensation plan and
in harmony with employment contracts, the Superintendent shall
determine required work calendars for all employees. [See DC, EB]
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Daily time schedules for all employees shall be determined by the
Superintendent or designee and principals.
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PERFORMANCE APPRAISAL DNB

EVALUATION OF CAMPUS ADMINISTRATORS (LOCAL)

PROPOSED REVISIONS

Principals The District shall appraise principals using the Texas Principal
Evaluation and Support System (T-PESS) alocal-appraisal-pro-
cess-developed in accordance with law and administrative regula-
tions.

Other Campus The appraisal system used for campus administrators other than

Administrators

Frequency

DNB(LOCAL)-B to A1

principals shall be determined by each administrator’s position and
job responsibilities and shall consist of either a local appraisal sys-
tem developed in accordance with law and administrative regula-
tions or a modified version of the T-PESS.

District principals and other campus administrators shall be ap-
praised annually.
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SCHOOL YEAR EB
(LOCAL)

PROPOSED REVISIONS
School Start Date
School Calendar The Superintendent shall be authorized to approve variations from
the Board-adopted school calendar, as necessary.
School Closure The Board delegates to the Superintendent the authority to close

schools for reasons of public health and safety.
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DELETE POLICY
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DELETE POLICY
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SPECIAL PROGRAMS EHBE
BILINGUAL EDUCATION/ESL (LOCAL)

PROPOSED REVISIONS
Language The professional staff members of the LPAC(s) shall be assigned
Proficiency those duties by the Superintendent or designee. Selection of par-
Assessment ent members of LPAC(s) shall be made after soliciting volunteers
Committees and upon the recommendation of professionals involved in the bi-
lingual/ESL programs.

Training The District shall provide orientation and training for all members of
the LPAC(s), which shall include a discussion of the committee’s
duties and a thorough explanation and review of all laws and rules
governing the confidentiality of information regarding individual stu-
dents. In performing their duties, committee members shall be act-
ing for the District and shall observe requirements regarding confi-
dentiality of student records. [See FL]

Dual Langquage The District shall implement for students enrolled in elementary

Immersion Program school grades a dual language immersion (DLI) program to de-
velop students who achieve high academic standards and are bilin-
qual, biliterate, and bicultural.

The program shall begin in [prekindergarten OR kindergarten
OR grade 1] and shall add a subsequent grade level each succes-
sive school year to include all elementary grades.

Eligibility In accordance with law, access to the program shall not be based
on race, creed, color, religious affiliation, age, or disability. [See
EHBE(LEGAL)]

The District shall use a Texas Education Agency-approved lan-
quage proficiency test of all students in the program, including both
lanquage groups, to establish baseline data in academic language.

Equitable Acceds The District is committed to providing equitable access to services

for English learners. The program shall maintain in each classroom
the ratios of emergent bilingual students to non-emergent bilingual

students and speakers of the partner lanquage to speakers of Eng-
lish as established in state rules.

The District shall ensure continuity of program for all current pro-
gram participants. Enrollment in any available positions remaining
in the program shall be determined by a lottery among interested
students from across the District.

The district will nEed to provide information for the next two sections on program

goals and allocatjon plans. This may be new information for inclusion in the policy
since it was not gart of the previous sample text.

10f3
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SPECIAL PROGRAMS

BILINGUAL EDUCATION/ESL

Program Goals

EHBE
(LOCAL)

The District establishes the following program goals:

1

The text to address lanquage allocation should include information about the percent-

age of instruction that will be in Spanish and in English. This should be customized

for each district gnd may be reflected by individual grade levels or groupings of grade

levels as indicated in the examples below:

Language
Allocation

EHBE(LOCAL)-A to X

The District’s language allocation plan shall include:

1.

For students in [kindergarten through grade 5], the ability to

develop proficiency in two languages by receiving 50 percent
of their academic instruction in English and 50 percent in
Spanish in the DLI program.

2. The equally split academic instruction shall be employed in all
core content subject areas so that students learn to read,
write, listen, and speak in both languages through research-
based instruction and an advanced and rigorous curriculum
while gaining a rich appreciation of other cultures.

OR

The District’s language allocation plan shall include:

1.

For students in [prekindergarten and kindergarten], the

ability to develop proficiency in two languages by receiving 30
percent of their academic instruction in English and 70 per-
cent in Spanish in the DLI program.

2. For students in [grades 1-2], the ability to develop proficiency
in two lanquages by receiving 40 percent of their academic in-
struction in English and 60 percent in Spanish in the DLI pro-
gram.

3. For students in [grades 3-5], the ability to develop proficiency
in two lanquages by receiving 50 percent of their academic in-
struction in English and 50 percent in Spanish in the DLI pro-
gram.

OR

The District’s language allocation plan shall include:
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SPECIAL PROGRAMS EHBE
BILINGUAL EDUCATION/ESL (LOCAL)

Language Allocation Percentages
English/Spanish

Grade Level

Prekindergarten and

Kindergarten 70/30
Grades 1-2 60/40
Grades 3-5 50/50

The following segtions should be included in all policies.

Support The Board and administration shall support the DLI program by hir-
ing and retaining quality staff, funding appropriate professional de-
velopment, and providing program facilities and instructional re-

sources.
Expectations for The District shall expect each student enrolled in the DLI program
Students and to:

Parents .
1.  Commit to the program throughout the elementary school

grades; and

2. Maintain a high record of attendance.

The District shall expect each parent of a student enrolled in the
DLI program to:

1.  Support the continued development of the native language at
home;

2.  Support the child’s academic, linquistic, and socio-cultural de-
velopment;

3. Attend two-way dual language parent meetings; and

4. Advocate for and support the dual language program.
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ACADEMIC ACHIEVEMENT El

Certificate of
Coursework
Completion

Partial Credit

Credentialing

EI(LOCAL)-A to X

(LOCAL)

PROPOSED REVISIONS

The District shall issue a certificate of coursework completion to a
student who has successfully completed state and local credit re-
quirements for graduation but has failed to meet all applicable state
testing requirements. [See EIF, FMH]

When a student earns a passing grade in only half of a course and
the combined grade for both halves is lower than 70, the District
shall award the student credit for the half with the passing grade.

The District shall award credit for a credentialed lower-level course
in a language other than English (LOTE) on a pass/fail basis if a
student completes the higher-level LOTE course with an overall
grade of 70 or higher or earns credit for the higher-level LOTE
course through credit by examination.
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ACADEMIC ACHIEVEMENT EIA
GRADING/PROGRESS REPORTS TO PARENTS (LOCAL)

Relation to Essential
Knowledge and
Skills

Guidelines for
Grading

Progress Reporting

Interim Reports

Conferences

Academic
Dishonesty

EIA(LOCAL)-X

PROPOSED REVISIONS

The District shall establish instructional objectives that relate to the
essential knowledge and skills for grade-level subjects or courses.
These objectives shall address the skills needed for successful
performance in the next grade or next course in a sequence of
courses.

Assignments, tests, projects, classroom activities, and other in-
structional activities shall be designed so that each student’s per-
formance indicates the level of mastery of the designated District
objectives.

The Superintendent or designee shall ensure that each campus or
instructional level develops guidelines for teachers to follow in de-
termining grades for students. These guidelines shall ensure that
grading reflects a student’s relative mastery of an assignment and
that a sufficient number of grades are taken to support the grade
average assigned. Guidelines for grading shall be clearly commu-
nicated to students and parents.

The District shall permit a student who meets the criteria detailed in
the grading guidelines a reasonable opportunity to redo an assign-
ment or retake a test for which the student received a failing grade.

The District shall issue grade reports/report cards every nine
weeks on a form approved by the Superintendent or designee.
Performance shall be measured in accordance with this policy and
the standards established in EIE.

Interim progress reports shall be issued for all students after the
third week and the sixth week of each grading period-for-students

wihesosendomissorermoneciobolen I odneloole pasa s inooen
a-higherfrequency-forprogressreports— Supplemental progress

reports may be issued at the teacher’s discretion.

performing-below70-percent-Additionally-In addition to confer-

ences scheduled on the campus calendar, conferences may be re-
quested by a teacher or parent as needed.

A student found to have engaged in academic dishonesty shall be
subject to grade penalties on assignments or tests and disciplinary
penalties in accordance with the Student Code of Conduct. Aca-
demic dishonesty includes cheating or copying the work of another
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ACADEMIC ACHIEVEMENT EIA
GRADING/PROGRESS REPORTS TO PARENTS (LOCAL)

student, plagiarism, the use of artificial intelligence to complete an
assignment in part or in whole unless approved by the classroom
teacher, and unauthorized communication between students during
an examination. The determination that a student has engaged in
academic dishonesty shall be based on the judgment of the class-
room teacher or another supervising professional employee, taking
into consideration written materials, observation, erinformation
from students, or the use of an artificial intelligence detection tool
selected by the District.
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ACADEMIC ACHIEVEMENT EIE
RETENTION AND PROMOTION (LOCAL)

Students Receiving
Special Education
Services

Standards for
Mastery

Grades 1-2

Grades 3-85

EIE(LOCAL)-X

PROPOSED REVISIONS

Expectations and standards for promotion shall be established for
each grade level, content area, and course and shall be
coordinated with compensatory, intensive, and/or accelerated
services. [See EHBC] The District shall comply with applicable
state and federal requirements when determining methods for
students with disabilities [see FB] or students who are English
language learners [see EHBE and EKBA] to demonstrate mastery
of the curriculum.

Any modified promotion standards for a student receiving special
education services shall be determined by the student’s admission,
review, and dismissal (ARD) committee and documented in the
student’s individualized education program (IEP). [See EHBA se-
ries and EKB]

In addition to the factors in law that must be considered for promo-
tion, mastery shall be determined as follows:

1. Course assignments and unit evaluation shall be used to de-
termine student grades in a subject. An average of 70 or
above on a scale of 100 based on course-level, grade-level
standards (essential knowledge and skills)-higher shall be
considered a passing grade.

2. Mastery of the skills necessary for success at the next level
shall be validated by assessments that may either be incorpo-
rated into unit or final exams or may be administered sepa-
rately. Mastery of at least 70 percent of the objectives shall be
required.

In grades 1-2, promotion to the next grade level shall be based on

an overall average-mastery of 70 or above for percent-of the-grade
level skills {essential- knowledge-and-skills}-incore  subject areas
and a grade of 70 or above in reading language arts (RLA) and
- leecdipeloneuogeorismathemeticsselenec—and
coslolotudine o thn clonconde boond snoorbennd ondl o tindning
he District’ lished lina lovel f I lovel.

In grades 3-85, promotion to the next grade level shall be based on
an overall average of 70 or above -on-a-secale-of100-based-on
coweolovcl oo sl atnndonds Loconntiol linondocon ol
skills)-for all subject areas and a grade of 70 or above in_three-feur
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RETENTION AND PROMOTION (LOCAL)

| of the following areas: RLA, readinglanguage-arts-mathematics,
science, and social studies.

Grades 9-12 Grade-level advancement for students in grades 9-12 shall be
earned by course credits. [See El]
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ADMISSIONS

Persons Age 21
and Over

Registration Forms

Proof of Residency

Minor Living Apart

Person Standing in
Parental Relation

Misconduct

Exceptions

Extracurricular
Activities

Students Not
Enrolled

Nonresident Student
in Grandparent’s
After-School Care

“Accredited” Defined

FD(LOCAL)-B to X

FD
(LOCAL)

PROPOSED REVISIONS

The District shall admit persons who are at least age 21 and under
age 26 for the purpose of completing the requirements for a high
school diploma.

The student’s parent, legal guardian, or other person having lawful
control shall annually complete registration forms. A student who
has reached age 18 shall be permitted to complete these forms.

In accordance with administrative regulations, the parent, guardian,
or other person having lawful control of the student under order of
a court shall present proof of residency. The District may investi-
gate stated residency as necessary.

A minor student residing in the District but whose parent, guardian,
or other person having lawful control under a court order does not
reside in the District shall present a power of attorney or an author-
ization agreement as provided in Chapter 34 of the Family Code
assigning responsibility for the student in all school-related matters
to an adult resident of the District.

A minor student living apart who has engaged in misconduct that
results in any of the consequences found in Education Code
25.001(d) shall not be permitted to attend a District school.

Based on an individual student’s circumstance, the Superintendent
shall have authority to grant exceptions to the requirement for a
power of attorney or authorization agreement and to the exclusion
for misconduct.

The Superintendent shall determine whether a minor student living
apart is present in the District for the primary purpose of participat-
ing in extracurricular activities.

A student enrolled in a private school, including a homeschool,
shall not be eligible for concurrent enrollment in the District nor for
participation in curricular or extracurricular activities. [See EEL and

FM]

The parent and grandparent of a nonresident student requesting
admission under Education Code 25.001(b)(9) shall provide to the
Superintendent the required information on the grandparent’s resi-
dency and complete a form provided by the District describing the
extent of after-school care to be provided by the grandparent.

The Superintendent shall have authority to approve or deny such
admissions requests in accordance with criteria approved by the
Board.

For the purposes of this policy, “accredited” shall be defined as ac-
creditation by TEA, an equivalent agency from another state, or an
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ADMISSIONS

Grade-Level
Placement

Accredited Schools

Nonaccredited
Schools

Transfer of Credit

Accredited Texas
Public Schools

Other Accredited or
Nonaccredited
Schools

Transition
Assistance

FD(LOCAL)-B to X

FD
(LOCAL)

accrediting association recognized by the commissioner of educa-
tion.

The parent, guardian, or other person having lawful control of a
student enrolling in a District school from an accredited public, pri-
vate, or parochial school shall provide evidence of the prior school-
ing outside the District. The student shall be placed initially at the
grade level reached elsewhere, pending observation by the class-
room teacher, guidance personnel, and the principal. On the basis
of these observations and results of tests that may be administered
by appropriate District personnel, the principal shall determine the
final grade placement.

A student enrolling in a District school from a nonaccredited public,
private, or parochial school, including a homeschool, shall be
placed initially at the discretion of the principal, pending observa-
tion by classroom teachers, guidance personnel, and the principal.
Criteria for placement may include:

1. Scores on achievement tests, which may be administered by
appropriate District personnel.

2. Recommendation of the sending school.
3. Prior academic record.

4. Chronological age and social and emotional development of
the student.

5. Other criteria deemed appropriate by the principal.

Credit toward state graduation requirements earned in an accred-
ited public school district in Texas shall be transferable and recog-
nized by the District.

Before recognizing credit in a course earned in an accredited non-
public school, an accredited school outside of Texas, or a nonac-
credited school, appropriate personnel shall evaluate a student’s
records and transcript. The District may require the student to
demonstrate mastery of the content or use alternative methods to
verify course content for the award of credit.

In accordance with law, when a student who is identified as home-
less or in substitute care enrolls in the District, the District shall as-
sess the student’s available records and other relevant information
to ensure credit, including proportionate credit, is awarded appro-
priately for all subjects and courses taken prior to enroliment.

[See El]
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ADMISSIONS

Withdrawal

FD(LOCAL)-B to X

FD
(LOCAL)

A parent or guardian wishing to withdraw a minor student shall pre-
sent a signed statement that includes the reason for the with-
drawal. A student who is 18 or older may submit a withdrawal
statement without a parent’s or guardian’s signature.

[For District withdrawal of students no longer in attendance, see
FEA(LOCAL).]
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STUDENT ACTIVITIES

Extracurricular
Activity Absences

Use of District
Facilities

- tive Trvol

FM(LOCAL)-X

FM
(LOCAL)

PROPOSED REVISIONS

The District shall make no distinction between absences for UIL ac-
tivities and absences for other extracurricular activities approved
by the Board.-A-studentshall-be-allowed-in-a-schoolyeara-maxi-

‘ cular ol lated lictri

The District shall not limit an eligible student’'s absences related to
participation in extracurricular activities. [See Record of Absences
in FM(LEGAL)]

[For eligibility of a private school student, including a homeschool
student, to participate in extracurricular activities, see FD(LOCAL).]

School-sponsored student groups may use District facilities with
prior approval of the appropriate administrator. Other student
groups may use District facilities in accordance with policy FNAB.
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STUDENT RIGHTS AND RESPONSIBILITIES FNG
STUDENT AND PARENT COMPLAINTS/GRIEVANCES (LOCAL)
PROPOSED REVISIONS
Complaints In this policy, the terms “complaint” and “grievance” shall have the
same meaning.
Other Complaint Student or parent complaints shall be filed in accordance with this
Processes policy, except as required by the policies listed below. Some of

FNG(LOCAL)-B to X

these policies require appeals to be submitted in accordance with
FNG after the relevant complaint process:

1.

10.

Complaints alleging discrimination or harassment based on
race, color, religion, sex, gender, national origin, age, or disa-
bility shall be submitted in accordance with the FFH series.

Complaints concerning dating violence shall be submitted in
accordance with the FFH series.

Complaints concerning retaliation related to discrimination
and harassment shall be submitted in accordance with the
FFH series.

Complaints concerning bullying or retaliation related to bully-
ing shall be submitted in accordance with FFI.

Complaints concerning failure to award credit or a final grade
on the basis of attendance shall be submitted in accordance
with FEC.

Complaints concerning expulsion shall be submitted in ac-
cordance with FOD and the Student Code of Conduct.

Complaints concerning any final decisions of the gifted and
talented selection committee regarding selection for or exit
from the gifted program shall be submitted in accordance with
EHBB.

Complaints within the scope of Section 504, including com-
plaints concerning identification, evaluation, or educational
placement of a student with a disability, shall be submitted in
accordance with FB and the procedural safeguards hand-
book.

Complaints within the scope of the Individuals with Disabilities
Education Act, including complaints concerning identification,
evaluation, educational placement, or discipline of a student
with a disability, shall be submitted in accordance with
EHBAE, FOF, and the procedural safeguards handbook pro-
vided to parents of all students referred to special education.

Complaints concerning instructional resources shall be sub-
mitted in accordance with the EF series.
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Extracurricular
Activity Complaints

11. Complaints concerning a commissioned peace officer who is
an employee of the District shall be submitted in accordance
with the CKE series.

12. Complaints concerning intradistrict transfers or campus as-
signment shall be submitted in accordance with FDB.

13. Complaints concerning admission, placement, or services
provided for a homeless student shall be submitted in accord-
ance with FDC.

14. Complaints concerning disputes regarding a student’s eligibil-
ity for free or reduced-priced meal programs shall be submit-
ted in accordance with COB.

Compilaints regarding refusal of entry to or ejection from District
property based on Education Code 37.105 shall be filed in accord-
ance with this policy. However, the timelines shall be adjusted as
necessary to permit the complainant to address the Board in per-
son within 90 calendar days of filing the initial complaint, unless the
complaint is resolved before the Board considers it. [See GKA(LE-
GAL)]

For a complaint concerning a student’s participation in an extracur-
ricular activity that does not involve a violation of a right quaran-

Notice to Students
and Parents

Guiding Principles
Informal Process

Formal Process

FNG(LOCAL)-B to X

teed by Education Code Chapter 26, the Level Two decision is final
and may not be appealed to the Board.

The District shall inform students and parents of this policy through
appropriate District publications.

The Board encourages students and parents to discuss their con-
cerns with the appropriate teacher, principal, or other campus ad-
ministrator who has the authority to address the concerns. Con-
cerns should be expressed as soon as possible to allow early
resolution at the lowest possible administrative level.

Informal resolution shall be encouraged but shall not extend any
deadlines in this policy, except by mutual written consent.

A student or parent may initiate the formal process described be-
low by timely filing a written complaint form.

Even after initiating the formal complaint process, students and
parents are encouraged to seek informal resolution of their con-
cerns. A student or parent whose concerns are resolved may with-
draw a formal complaint at any time.

The process described in this policy shall not be construed to cre-
ate new or additional rights beyond those granted by law or Board

20f8



Southwest ISD

015912
STUDENT RIGHTS AND RESPONSIBILITIES FNG
STUDENT AND PARENT COMPLAINTS/GRIEVANCES (LOCAL)

Freedom from
Retaliation

General Provisions
Filing

Scheduling
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Response |

Days

Representative

FNG(LOCAL)-B to X

policy, nor to require a full evidentiary hearing or “mini-trial” at any
level.

Neither the Board nor any District employee shall unlawfully retali-
ate against any student or parent for bringing a concern or com-
plaint.

Complaint forms and appeal notices may be filed by hand-delivery,
by electronic communication, including email and fax, or by U.S.
Mail. Hand-delivered filings shall be timely filed if received by the
appropriate administrator or designee by the close of business on
the deadline. Filings submitted by electronic communication shall
be timely filed if they are received by the close of business on the
deadline, as indicated by the date/time shown on the electronic
communication. Mail filings shall be timely filed if they are post-
marked by U.S. Mail on or before the deadline and received by the
appropriate administrator or designated representative no more
than three days after the deadline.

The District shall make reasonable attempts to schedule confer-
ences at a mutually agreeable time. If a student or parent fails to
appear at a scheduled conference, the District may hold the con-
ference and issue a decision in the student’s or parent’'s absence.

At Levels One, Two, and ThreeFwe, “response” shall mean a writ-
ten communication to the student or parent from the appropriate
administrator. Responses may be hand-delivered, sent by elec-
tronic communication to the student’s or parent’s email address of
record, or sent by U.S. Mail to the student’s or parent’s mailing ad-
dress of record. Mailed responses shall be timely if they are post-
marked by U.S. Mail on or before the deadline.

“Days” shall mean District business days, unless otherwise noted.
In calculating timelines under this policy, the day a document is
filed is “day zero.” The following business day is “day one.”

“‘Representative” shall mean any person who or organization that is
designated by the student or parent to represent the student or
parent in the complaint process. A student may be represented by
an adult at any level of the complaint.

The student or parent may designate a representative through writ-
ten notice to the District at any level of this process. If the student
or parent designates a representative with fewer than three days’
notice to the District before a scheduled conference or hearing, the
District may reschedule the conference or hearing to a later date, if
desired, in order to include the District’'s counsel. The District may
be represented by counsel at any level of the process.
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Compilaints arising out of an event or a series of related events
shall be addressed in one complaint. A student or parent shall not
file separate or serial complaints arising from any event or series of
events that have been or could have been addressed in a previous
complaint.

All time limits shall be strictly followed unless modified by mutual
written consent.

If a complaint form or appeal notice is not timely filed, the com-
plaint may be dismissed, on written notice to the student or parent,
at any point during the complaint process. The student or parent
may appeal the dismissal by seeking review in writing within ten
days from the date of the written dismissal notice, starting at the
level at which the complaint was dismissed. Such appeal shall be
limited to the issue of timeliness.

Each party shall pay its own costs incurred in the course of the
complaint.

Complaints and appeals under this policy shall be submitted in
writing on a form provided by the District.

Copies of any documents that support the complaint should be at-
tached to the complaint form. If the student or parent does not
have copies of these documents, copies may be presented at the
Level One conference. After the Level One conference, no new
documents may be submitted by the student or parent unless the
student or parent did not know the documents existed before the
Level One conference.

A complaint or appeal form that is incomplete in any material as-
pect may be dismissed but may be refiled with all the required in-
formation if the refiling is within the designated time for filing.

Complaint forms must be filed:

1. Within 15 days of the date the student or parent first knew, or
with reasonable diligence should have known, of the decision
or action giving rise to the complaint or grievance; and

2. With the lowest level administrator who has the authority to
remedy the alleged problem.

In most circumstances, students and parents shall file Level
One complaints with the campus principal.

If the only administrator who has authority to remedy the al-
leged problem is the Superintendent or designee, the com-
plaint may begin at Level ThreeTwe following the procedure,
including deadlines, for filing the complaint form at Level One.
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Level Two

FNG(LOCAL)-B to X

If the complaint is not filed with the appropriate administrator, the
receiving administrator must note the date and time the complaint
form was received and immediately forward the complaint form to
the appropriate administrator.

The appropriate administrator shall investigate as necessary and
schedule a conference with the student or parent within ten days
after receipt of the written complaint. The administrator may set
reasonable time limits for the conference.

Absent extenuating circumstances, the administrator shall provide
the student or parent a written response within ten days following
the conference. The written response shall set forth the basis of the
decision. In reaching a decision, the administrator may consider in-
formation provided at the Level One conference and any other rel-
evant documents or information the administrator believes will help
resolve the complaint.

If the student or parent did not receive the relief requested at Level
One or if the time for a response has expired, the student or parent
may request a conference with the designated administratorSuper-

intendent-or-designee to appeal the Level One decision.

The appeal notice must be filed in writing, on a form provided by
the District, within ten days of the date of the written Level One re-
sponse or, if no response was received, within ten days of the
Level One response deadline.

After receiving notice of the appeal, the Level One administrator
shall prepare and forward a record of the Level One complaint to
the Level Two administrator. The student or parent may request a
copy of the Level One record.

The Level One record shall include:
1. The original complaint form and any attachments.

2. All other documents submitted by the student or parent at
Level One.

3.  The written response issued at Level One and any attach-
ments.

4.  All other documents relied upon by the Level One administra-
tor in reaching the Level One decision.

The Level Two administratorSuperintendent-or-designhee shall

schedule a conference within ten days after the appeal notice is

filed. The conference shall be limited to the issues and documents
considered at Level One. At the conference, the student or parent
may provide information concerning any documents or information
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relied upon by the administration for the Level One decision. The

Level Two administratorSuperintendent-or-designee may set rea-

sonable time limits for the conference.

The Level Two administratorSuperintendent-or-designee shall pro-

vide the student or parent a written response within ten days fol-
lowing the conference. The written response shall set forth the ba-
sis of the decision. In reaching a decision, the Level Two
administratorSuperintendent-or-desighee may consider the Level
One record, information provided at the Level Two conference, and
any other relevant documents or information the Level Two Admin-

istratorSuperintendent-or-designee believes will help resolve the

complaint.

Recordings of the Level One and Level Two conferences, if any,
shall be maintained with the Level One and Level Two records.

With the exception of complaints regarding extracurricular activi-
ties, described above, if the student or parent did not receive the
relief requested at Level Two or if the time for a response has ex-
pired, the student or parent may request a conference with the Su-
perintendent or designee to appeal the Level Two decision-te-the
oo

The appeal notice must be filed in writing, on a form provided by
the District, within ten days of the date of the written Level Two re-
sponse or, if no response was received, within ten days of the
Level Two response deadline.

After receiving notice of the appeal, the Level Two administrator
shall prepare and forward a record of the Level Two appeal to the

LeveI Three administrator. Ihe%upemtendentepdeslfgneesha#

e#the—l:evet—'liweeppeal—The student or parent may request a copy

of the Level Two record.

The Level Two record shall include:

1.  The Level One record.

2. The notice of appeal from Level One to Level Two.

3. The written response issued at Level Two and any attach-
ments.

4.  All other documents relied upon by the Level Two administra-
toradministration in reaching the Level Two decision.
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The Level Three administrator shall schedule a conference within
then days after the appeal notice is filed. The conference shall be
limited to the issues and documents considered at Level One and
Level Two and identified in the Level Three appeal notice. At the
conference, the student or parent may provide information con-
cerning any documents or information relied upon by the admin-
istration for the Level Two decision. The Level Three administrator
may set reasonable time limits for the conference.;-exceptthatifat

the Level Three hearing the administration intends to rely on evi-

The Level Three administrator shall provide the student or parent a
written response within ten days following the conference. The writ-
ten response shall set forth the basis of the decision. In reaching a
decision, the Level Three administrator may consider the Level
One and Level Two records, information provided at the Level
Three conference, and any other relevant documents or infor-
mation the Level Three administrator believes will help resolve the

complaint.

Recordings of the Level One, Level Two, and Level Three confer-
ences, if any, shall be maintained with the Level One, Level Two,
and Level Three records.

If the student or parent did not receive the relief requested at Level
Three or if the time for a response has expired, the student or par-
ent may appeal the decision to the Board.

The appeal notice must be filed in writing, on a form provided by
the District, within ten days of the date of the written Level Three
response or, if no response was received, within ten days of the
Level Three response deadline.

The Superintendent or designee shall inform the student or parent
of the date, time, and place of the Board meeting at which the com-
plaint will be on the agenda for presentation to the Board.

The Superintendent or designee shall provide the Board the record
of the Level Three appeal. The student or parent may request a
copy of the Level Three record.

The Level Three record shall include:

1.  The Level One record.

2. The Level Two record.

3. The notice of appeal from Level Two to Level Three.
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4. The written response issued at Level Three and any attach-
ments.

5. All other documents relied upon by the administration in
reaching the Level Three decision.

The appeal shall be limited to the issues and documents consid-
ered at Level Three, except that if at the Level Four hearing the ad-
ministration intends to rely on evidence not included in the Level
Three record, the administration shall provide the student or parent
notice of the nature of the evidence at least three days before the

hearing.

The District shall determine whether the complaint will be pre-
sented in open or closed meeting in accordance with the Texas
Open Meetings Act and other applicable law. [See BE]

The presiding officer may set reasonable time limits and guidelines
for the presentation, including an opportunity for the student or par-
ent and administration to each make a presentation and provide re-
buttal and an opportunity for questioning by the Board. The Board
shall hear the complaint and may request that the administration
provide an explanation for the decisions at the preceding levels.

In addition to any other record of the Board meeting required by
law, the Board shall prepare a separate record of the Level

| FourFhree presentation. The Level FourFhree presentation, includ-
ing the presentation by the student or parent or the student’s repre-
sentative, any presentation from the administration, and questions
from the Board with responses, shall be recorded by audio record-
ing, video/audio recording, or court reporter.

The Board shall then consider the complaint. It may give notice of
its decision orally or in writing at any time up to and including the
next regularly scheduled Board meeting. If the Board does not
make a decision regarding the complaint by the end of the next
regularly scheduled meeting, the lack of a response by the Board
upholds the administrative decision at Level ThreeFwe.
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PROPOSED REVISIONS

Note El ris-local policy has blee_i revised-in-accordance-with-the

The District’s rules of discipline are maintained in the Board-
adopted Student Code of Conduct and are established to support
an environment conducive to teaching and learning.

Rules of conduct and discipline shall not have the effect of discrimi-
nating on the basis of gender, race, color, disability, religion, ethnic-
ity, or national origin.

At the beginning of the school year and throughout the school year
as necessary, the Student Code of Conduct shall be:

1. Posted and prominently displayed at each campus or made
available for review in the principal’s office, as required by
law; and

2. Made available on the District’'s website and/or as a hard copy
to students, parents, teachers, administrators, and others on
request.

Revisions to the Student Code of Conduct approved by the Board
during the year shall be made available promptly to students and
parents, teachers, administrators, and others.

With the approval of the principal and Superintendent, sponsors
and coaches of extracurricular activities may develop and enforce
standards of behavior that are higher than the District-developed
Student Code of Conduct and may condition membership or partic-
ipation in the activity on adherence to those standards. Extracurric-
ular standards of behavior may take into consideration conduct that
occurs at any time, on or off school property.
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A student shall be informed of any extracurricular behavior stand-
ards at the beginning of each school year or when the student first
begins participation in the activity. A student and his or her parent
shall sign and return to the sponsor or coach a statement that they
have read the extracurricular behavior standards and consent to
them as a condition of participation in the activity.

Standards of behavior for an extracurricular activity are independ-
ent of the Student Code of Conduct. Violations of these standards
of behavior that are also violations of the Student Code of Conduct
may result in independent disciplinary actions.

A student may be removed from participation in extracurricular ac-
tivities or may be excluded from school honors for violation of ex-
tracurricular standards of behavior for an activity or for violation of
the Student Code of Conduct.

Throughout the Student Code of Conduct and discipline policies,
the term “parent” includes a parent, legal guardian, or other person
having lawful control of the child.

A District employee shall adhere to the following general guidelines
when imposing discipline:

1. Astudent shall be disciplined when necessary to improve the
student’s behavior, to maintain order, or to protect other stu-
dents, school employees, or property.

2. Astudent shall be treated fairly and equitably. Discipline shall
be based on an assessment of the circumstances of each
case. Factors to consider shall include:

a. The seriousness of the offense;
b. The student’s age;

c. The frequency of misconduct;
d. The student’s attitude;

e. The potential effect of the misconduct on the school en-
vironment;

f. Requirements of Chapter 37 of the Education Code; and
g. The Student Code of Conduct adopted by the Board.

3. Before a student under 18 is assigned to detention outside
regular school hours, notice shall be given to the student’s
parent to inform him or her of the reason for the detention and
permit arrangements for necessary transportation.
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The Board prohibits the use of corporal punishment in the District.
Students shall not be spanked, paddled, or subjected to other
physical force as a means of discipline for violations of the Student
Code of Conduct.

Note: A District employee may restrain a student with a disabil-
ity who receives special education services only in ac-
cordance with law. [See FOF(LEGAL)]

Within the scope of an employee’s duties, a District employee may
physically restrain a student if the employee reasonably believes
restraint is necessary in order to:

1. Protect a person, including the person using physical re-
straint, from physical injury.

2.  Obtain possession of a weapon or other dangerous object.
3.  Protect property from serious damage.

4. Remove a student refusing a lawful command of a school em-
ployee from a specific location, including a classroom or other
school property, in order to restore order or to impose discipli-
nary measures.

Video and audio recording equipment shall be used for safety pur-
poses to monitor student behavior on District property.

The District shall post signs notifying students and parents about
the District’s use of video and audio recording equipment. Students
shall not be notified when the equipment is turned on.

The principal shall review recordings as needed, and evidence of

student misconduct shall be documented. A student found to be in
violation of the District’'s Student Code of Conduct shall be subject
to appropriate discipline.

Recordings shall remain in the custody of the campus principal and
shall be maintained as required by law. A parent or student who
wishes to view a recording in response to disciplinary action taken
against the student may request such access under the proce-
dures set out by law. [See FL(LEGAL)]
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PROPOSED REVISIONS

In this policy, the terms “complaint” and “grievance” shall have the
same meaning.

Complaints by members of the public shall be filed in accordance
with this policy, except as required by the policies listed below.
Some of these policies require appeals to be submitted in accord-
ance with GF after the relevant complaint process:

1. Complaints concerning instructional resources shall be filed in
accordance with the EF series.

2.  Complaints concerning a commissioned peace officer who is
an employee of the District shall be filed in accordance with
the CKE series.

Complaints regarding refusal of entry to or ejection from District
property based on Education Code 37.105 shall be filed in accord-
ance with this policy. However, the timelines shall be adjusted as
necessary to permit the complainant to address the Board in per-
son within 90 calendar days of filing the initial complaint, unless the
complaint is resolved before the Board considers it. [See GKA(LE-
GAL)]

The Board encourages the public to discuss concerns with an ap-
propriate administrator who has the authority to address the con-
cerns. Concerns should be expressed as soon as possible to allow
early resolution at the lowest possible administrative level.

Informal resolution shall be encouraged but shall not extend any
deadlines in this policy, except by mutual written consent.

An individual may initiate the formal process described below by
timely filing a written complaint form.

Even after initiating the formal complaint process, individuals are
encouraged to seek informal resolution of their concerns. An indi-
vidual whose concerns are resolved may withdraw a formal com-
plaint at any time.

The process described in this policy shall not be construed to cre-
ate new or additional rights beyond those granted by law or Board
policy, nor to require a full evidentiary hearing or “mini-trial” at any
level.

Neither the Board nor any District employee shall unlawfully retali-
ate against any individual for bringing a concern or complaint.
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Complaint forms and appeal notices may be filed by hand-delivery,
by electronic communication, including email and fax, or by U.S.
Mail. Hand-delivered filings shall be timely filed if received by the
appropriate administrator or designee by the close of business on
the deadline. Filings submitted by electronic communication shall
be timely filed if they are received by the close of business on the
deadline, as indicated by the date/time shown on the electronic
communication. Mail filings shall be timely filed if they are post-
marked by U.S. Mail on or before the deadline and received by the
appropriate administrator or designated representative no more
than three days after the deadline.

The District shall make reasonable attempts to schedule confer-
ences at a mutually agreeable time. If the individual fails to appear
at a scheduled conference, the District may hold the conference
and issue a decision in the individual’s absence.

At Levels One, Two, and ThreeFwe, “response” shall mean a writ-
ten communication to the individual from the appropriate adminis-
trator. Responses may be hand-delivered, sent by electronic com-
munication to the individual’'s email address of record, or sent by
U.S. Mail to the individual’'s mailing address of record. Mailed re-
sponses shall be timely if they are postmarked by U.S. Mail on or
before the deadline.

“Days” shall mean District business days, unless otherwise noted.
In calculating timelines under this policy, the day a document is
filed is “day zero.” The following business day is “day one.”

“‘Representative” shall mean any person who or organization that is
designated by an individual to represent the individual in the com-
plaint process.

The individual may designate a representative through written no-
tice to the District at any level of this process. If the individual des-
ignates a representative with fewer than three days’ notice to the
District before a scheduled conference or hearing, the District may
reschedule the conference or hearing to a later date, if desired, in
order to include the District’s counsel. The District may be repre-
sented by counsel at any level of the process.

Compilaints arising out of an event or a series of related events
shall be addressed in one complaint. An individual shall not file
separate or serial complaints arising from any event or series of
events that have been or could have been addressed in a previous
complaint.

All time limits shall be strictly followed unless modified by mutual
written consent.
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If a complaint form or appeal notice is not timely filed, the com-
plaint may be dismissed, on written notice to the individual, at any
point during the complaint process. The individual may appeal the
dismissal by seeking review in writing within ten days from the date
of the written dismissal notice, starting at the level at which the
complaint was dismissed. Such appeal shall be limited to the issue
of timeliness.

Each party shall pay its own costs incurred in the course of the
complaint.

Complaints and appeals under this policy shall be submitted in
writing on a form provided by the District.

Copies of any documents that support the complaint should be at-
tached to the complaint form. If the individual does not have copies
of these documents, they may be presented at the Level One con-
ference. After the Level One conference, no new documents may
be submitted by the individual unless the individual did not know
the documents existed before the Level One conference.

A complaint or appeal form that is incomplete in any material as-
pect may be dismissed but may be refiled with all the required in-
formation if the refiling is within the designated time for filing.

Complaint forms must be filed:

1. Within 15 days of the date the individual first knew, or with
reasonable diligence should have known, of the decision or
action giving rise to the complaint or grievance; and

2. With the lowest level administrator who has the authority to
remedy the alleged problem.

If the only administrator who has authority to remedy the al-
leged problem is the Superintendent or designee, the com-
plaint may begin at Level ThreeTwe following the procedure,
including deadlines, for filing the complaint form at Level One.

If the complaint is not filed with the appropriate administrator, the
receiving administrator must note the date and time the complaint
form was received and immediately forward the complaint form to
the appropriate administrator.

The appropriate administrator shall investigate as necessary and
schedule a conference with the individual within ten days after re-
ceipt of the written complaint. The administrator may set reasona-
ble time limits for the conference.
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Absent extenuating circumstances, the administrator shall provide
the individual a written response within ten days following the con-
ference. The written response shall set forth the basis of the deci-
sion. In reaching a decision, the administrator may consider infor-
mation provided at the Level One conference and any other
relevant documents or information the administrator believes will
help resolve the complaint.

If the individual did not receive the relief requested at Level One or
if the time for a response has expired, he or she may request a

conference with the designated administratorSuperintendent-or-de-
signee-to appeal the Level One decision.

The appeal notice must be filed in writing, on a form provided by
the District, within ten days of the date of the written Level One re-
sponse or, if no response was received, within ten days of the
Level One response deadline.

After receiving notice of the appeal, the Level One administrator
shall prepare and forward a record of the Level One complaint to
the Level Two administrator. The individual may request a copy of
the Level One record.

The Level One record shall include:
1. The original complaint form and any attachments.
2. All other documents submitted by the individual at Level One.

3.  The written response issued at Level One and any attach-
ments.

4.  All other documents relied upon by the Level One administra-
tor in reaching the Level One decision.

The Superintendent-ordesigneelevel Two administrator shall

schedule a conference within ten days after the appeal notice is
filed. The conference shall be limited to the issues and documents
considered at Level One. At the conference, the individual may
provide information concerning any documents or information re-
lied upon by the administration for the Level One decision. The

Level Two administrator Superintendent-or-desighee-may set rea-

sonable time limits for the conference.

The Level Two administrator Superintendent-or-designee-shall pro-

vide the individual a written response within ten days following the
conference. The written response shall set forth the basis of the
decision. In reaching a decision, the Level Two administrator Su-

perintendent-or-desighee-may consider the Level One record, infor-
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mation provided at the Level Two conference, and any other rele-
vant documents or information the Level Two administrator Super-

intendent-or-designee-believes will help resolve the complaint.

Recordings of the Level One and Level Two conferences, if any,
shall be maintained with the Level One and Level Two records.

If the individual did not receive the relief requested at Level Two or
if the time for a response has expired, he or she may request a
conference with the Superintendent or designee to appeal the
Level Two decision-te-the-Board.

The appeal notice must be filed in writing, on a form provided by
the District, within ten days of the date of the written Level Two re-
sponse or, if no response was received, within ten days of the
Level Two response deadline.

After receiving notice of the appeal, the Level Two administrator
shall prepare and forward a record of the Level Two appeal to the

LeveI Three admlnlstrator Ihe—SHpemqfeendem—er—eleagnee—ehaH

ef—the—l:evel—'liwe—appeaJ—The |nd|V|duaI may request a copy of the

Level Two record.

The Level Two record shall include:
1. The Level One record.
2.  The notice of appeal from Level One to Level Two.

3. The written response issued at Level Two and any attach-
ments.

4.  All other documents relied upon by the Level Two administra-
toradministration in reaching the Level Two decision.

The Level Three administrator shall schedule a conference within
then days after the appeal notice is filed. The conference shall be
limited to the issues and documents considered at Level Two. At
the conference, the individual may provide information concerning
any documents or information relied upon by the administration for
the Level One and Level Two decisions. The Level Three adminis-

trator may set reasonable time limits for the conference.-except
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The Level Three administrator shall provide the individual a written
response within ten days following the conference. The written re-
sponse shall set forth the basis of the decision. In reaching a deci-
sion, the Superintendent or designee may consider the Level One
and Level Two records, information provided at the Level Three
conference, and any other relevant documents or information the
Level Three administrator believes will help resolve the complaint.

Recordings of the Level One, Level Two, and Level Three confer-
ences, if any, shall be maintained with the Level One, Level Two,
and Level Three records.

If the individual did not receive the relief requested at Level Three
or if the time for a response has expired, he or she may appeal the
decision to the Board.

The appeal notice must be filed in writing, on a form provided by
the District, within ten days of the date of the written Level Three
response or, if no response was received, within ten days of the
Level Three response deadline.

The Superintendent or designee shall inform the individual of the
date, time, and place of the Board meeting at which the complaint
will be on the agenda for presentation to the Board.

The Superintendent or designee shall provide the Board the record
of the Level Three appeal. The individual may request a copy of
the Level Three record.

The Level Three record shall include:

1. The Level One record.

The Level Two record.

2
3. The notice of appeal from Level Two to Level Three.
4

The written response issued at Level Three and any attach-
ments.

5. All other documents relied upon by the administration in
reaching the Level Three decision.

The appeal shall be limited to the issues and documents consid-
ered at Level Three, except that if at the Level Four hearing the ad-
ministration intends to rely on evidence not included in the Level
Three record, the administration shall provide the individual notice
of the nature of the evidence at least three days before the hear-

ing.
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The District shall determine whether the complaint will be pre-
sented in open or closed meeting in accordance with the Texas
Open Meetings Act and other applicable law. [See BE]

The presiding officer may set reasonable time limits and guidelines
for the presentation, including an opportunity for the individual and
administration to each make a presentation and provide rebuttal
and an opportunity for questioning by the Board. The Board shall
hear the complaint and may request that the administration provide
an explanation for the decisions at the preceding levels.

In addition to any other record of the Board meeting required by
law, the Board shall prepare a separate record of the Level
FourThree presentation. The Level FourFhree presentation, includ-
ing the presentation by the individual or his or her representative,
any presentation from the administration, and questions from the
Board with responses, shall be recorded by audio recording,
video/audio recording, or court reporter.

The Board shall then consider the complaint. It may give notice of
its decision orally or in writing at any time up to and including the
next regularly scheduled Board meeting. If the Board does not
make a decision regarding the complaint by the end of the next
regularly scheduled meeting, the lack of a response by the Board
upholds the administrative decision at Level ThreeFwe.
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Scope of Use

Nonprofit Fund-
Raising

For-Profit Use

Scheduling

GKD(LOCAL)-X

PROPOSED REVISIONS

The District has established a limited open forum for nonschool
use of District facilities in accordance with this policy.

The District shall provide equal access to youth groups designated
in federal law, including the Boy Scouts, as it provides to other
nonschool users of District facilities. [See Patriotic Societies in

GKD(LEGAL)

The District shall permit nonschool use of designated District facili-
ties for educational, recreational, civic, or social activities when
these activities do not conflict with District-sehesl use or with this

policy.

Approval shall not be granted for any purpose that would damage
school property or to any group that has damaged District property.

Note: See the following policies for other information regarding
facilities use:

. Use by employee professional organizations: DGA

. Use of facilities for school-sponsored and school-
related activities: FM

. Use by noncurriculum-related student groups:
FNAB

. Use by District-affiliated school-support organiza-
tions: GE

The District shall permit nonprofit organizations to conduct fund-
raising events on District property when these activities do not con-
flict with_District-seheel use or with this policy.

The District shall permit individuals and for-profit organizations to
use its facilities for financial gain when these activities do not con-
flict with_District-seheeol use or with this policy.

Requests for nonschool use of District facilities shall be considered
on a first-come, first-served basis.

Academic and extracurricular activities sponsored by the District
shall always have priority when any use is scheduled. [See FM]
The deputy superintendent assistant-superintendentforbusiness
and-finanee-shall have authority to cancel a scheduled nonschool
use if an unexpected conflict arises with a District activity.
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Approval of Use
Exception

Emergency Use‘

Facilities Available

Repeated Use

Exception

Use Agreement

Fees for Use

GKD(LOCAL)-X

The campus principal is authorized to approve use of facilities on a
school campus. The deputy superintendent assistant-superinten-
dentfor-business-and-finance-is authorized to approve use of all
other District facilities except athletic facilities. The athletic director
is authorized to approve use of District athletic facilities.

No approval shall be required for nonschool-related recreational
use of the District’s unlocked, outdoor recreational facilities, such
as the track, playgrounds, tennis courts, and the like, when the fa-
cilities are not in use by the District or for a scheduled nonschool
purpose.

In case of emergencies or disasters, the deputy superintendent as-

sistant-superintendentfor-businress-and-finance-may authorize the

use of school facilities by civil defense, health, or emergency ser-
vice authorities.

The following facilities shall be available for nonschool use:

1. School cafeterias (cafeteria kitchens shall not be available for
use);

2. Elementary and middle school gyms; and

3. Athletic facilities for Southwest community groups and official
UIL groups, according to the approved fee schedule.

The District shall permit repeated use by any group or organization
for nonschool purposes for no longer than six months at a time-with
thoteitainonelle menod W maenihe,

The limitations on repeated use by a nonschool group or organiza-

tion shall not apply to any group or organization when the primary
participants in the activities are school-aged children.

Any organization or individual approved for a nonschool use of Dis-
trict facilities shall be required to complete a written agreement in-
dicating receipt and understanding of this policy and any applicable
administrative regulations, and acknowledging that the District is
not liable for any personal injury or damages to personal property
related to the nonschool use.

Nonschool users shall be charged a fee for the use of designated
facilities.

The deputy superintendent assistant-superintendentforbusiness
and-finanee-shall establish and publish a schedule of fees based

on the cost of the physical operation of the facilities, as well as any

20f3



Southwest ISD

015912

COMMUNITY RELATIONS GKD

NONSCHOOL USE OF SCHOOL FACILITIES (LOCAL)
applicable personnel costs for supervision, custodial services, food
services, security, and technology services.

Required Conduct Persons or groups using school facilities shall:

1. Conduct business in an orderly manner.

2. Abide by all laws and policies, including but not limited to
those prohibiting the use, sale, or possession of alcoholic
beverages, illegal drugs, and firearms, and the use of tobacco
products, e-cigarettes, or other electronic vaping devices on
District sehoolproperty. [See GKA]

3. Make no alteration, temporary or permanent, to District-schoeol
property without prior written consent from the Superinten-
dent.

All groups using school facilities shall be responsible for the cost of
repairing any damages incurred during use and shall be required to
indemnify the District for the cost of any such repairs.
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NONSCHOOL USE OF SCHOOL FACILITIES GKDA
DISTRIBUTION OF NONSCHOOL LITERATURE (LOCAL)

Distribution of
Nonschool Literature
Permitted

Limitations on
Content

Prior Review

GKDA(LOCAL)-A1

PROPOSED REVISIONS

Written or printed materials, handbills, photographs, pictures, films,
tapes, or other visual or auditory materials not sponsored by the
District or by a District-affiliated school-support organization shall
not be sold, circulated, distributed, or posted on any District prem-
ises by any District employee or by persons or groups not associ-
ated with the District, except in accordance with this policy.

The District shall not be responsible for, nor shall the District en-
dorse, the contents of any nonschool literature distributed on any
District premises.

[See CPAB regarding use of the District’s internal mail system and
FNAA regarding distribution of nonschool literature by students.]

Nonschool literature shall not be distributed on District property if:

1. The materials are obscene, vulgar, or otherwise inappropriate
for the age and maturity of the audience.

2. The materials endorse actions endangering the health or
safety of students.

3. The materials promote illegal use of drugs, alcohol, or other
controlled substances.

4. The distribution of such materials would violate the intellectual
property rights, privacy rights, or other rights of another per-
son.

5. The materials contain defamatory statements about public
figures or others.

6. The materials advocate imminent lawless or disruptive action
and are likely to incite or produce such action.

7. The materials are hate literature or similar publications that
scurrilously attack ethnic, religious, or racial groups or contain
content aimed at creating hostility and violence, and the mate-
rials would materially and substantially interfere with school
activities or the rights of others.

8. There is reasonable cause to believe that distribution of the
nonschool literature would result in material and substantial
interference with school activities or the rights of others.

All nonschool literature intended for distribution on school campus-
es or other District premises under this policy shall be submitted to

the chief communications officer assistant-superintendentforbusi-
ness-and-finance-for prior review in accordance with the following:
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Exceptions to Prior
Review

Time, Place, and
Manner Restrictions

Violations of Policy

GKDA(LOCAL)-A1

1. Materials shall include the name of the person or organization
sponsoring the distribution.

2. Using the standards found in this policy at Limitations on Con-

tent, the chief communications officer assistant-superinten-
dentforbusiness-and-finance-shall approve or reject submit-

ted materials within two school days of the time the materials
were received.

Prior review shall not be required for distribution of nonschool liter-
ature in the following circumstances:

1.  Distribution of materials by an attendee to other attendees at
a school-sponsored meeting intended for adults and held after
school hours;

2. Distribution of materials by an attendee to other attendees at
a community group meeting held in accordance with
GKD(LOCAL) or a noncurriculum-related student group meet-
ing held in accordance with FNAB(LOCAL); or

3. Distribution for electioneering purposes during the time a
school facility is being used as a polling place in accordance
with state law [see BBBA].

All nonschool literature distributed under these exceptions shall be
removed from District property immediately following the event at
which the materials were distributed.

Even when prior review is not required, all other provisions of this
policy shall apply.

Each campus principal shall designate times, locations, and means
by which nonschool literature that is appropriate for distribution, as
provided in this policy, may be made available or distributed to stu-
dents or others at the principal’s campus.

The chief communications officer assistant-superintendentfor
business-and-finance-shall designate times, locations, and means

for distribution of nonschool literature at District facilities other than
school campuses, in accordance with this policy.

Failure to comply with this policy regarding distribution of
nonschool literature shall result in appropriate administrative ac-
tion, including but not limited to confiscation of nonconforming ma-
terials and/or suspension of use of District facilities. Appropriate
law enforcement officials may be called if a person refuses to com-
ply with this policy or fails to leave the premises when asked. [See
GKA]

20f3



Southwest ISD

015912

NONSCHOOL USE OF SCHOOL FACILITIES GKDA
DISTRIBUTION OF NONSCHOOL LITERATURE (LOCAL)
Appeals Decisions made by the administration in accordance with this poli-

cy may be appealed in accordance with the appropriate District
complaint policy. [See DGBA or GF]
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