
WAUNAKEE COMMUNITY SCHOOL DISTRICT
BOARD OF EDUCATION FACILITY COMMITTEE MEETING 

Monday, December 21, 2020
6:30 PM

Waunakee Community School District
905 Bethel Circle

Waunakee, WI 53597

Members of the public may attend Board of Education meetings in-person, subject to space 
limitations, as well as guidelines and orders that are in place for indoor gatherings. 

Public comments will be limited to 3 minutes.  The Board will allow 1 hour for public comments.
Public comments may be sent to Rebecca McDonough 

at district_administrator@waunakee.k12.wi.us up to one hour before the start of the Board 
meeting.  All comments will be reviewed by the Board members.  If you would like your 
comment to be read aloud at the meeting, please state this request clearly in your 
email.  Comments must include the commentator's name, address, and must identify their 
connection to the District (if any) and any group they are representing in order to be considered 
by the Board.  

If you would like to address the Board in-person during the public comments section of the meeting, 
you will be greeted outside the buildings and brought into the meeting individually to present; if 
you are attending the Board meeting in person, you will be asked to check in with District 
personnel when you arrive so that you can be recognized and address the Board when your name 
is called. 

You will be required to abide by guidelines and/or orders required for indoor public locations in Dane 
County and Wisconsin.  

AGENDA

I. CALL TO ORDER
II. ROLL CALL
III. APPROVE AGENDA
IV. PUBLIC COMMENTS
V. FUND 10 CAPITAL MAINTENANCE PROJECTS
The purpose of this agenda item is to discuss additional plumbing enhancements. Attached 
please find a high level summary of the November 2020 Operational Rerendum funds. Also 
attached please find a high level summary of additional plumbing enhancements that could 
be installed throughout the District. Administration is seeking feedback from the Committee 
on these plumbing enhancements and the potential source of funds to pay for them. 
VI. FUND 41 CAPITAL MAINTENANCE PROJECTS
The purpose of this agenda item is to discuss Fund 41 Capital Maintenance Projects. 
Attached please find the Fund 41 budget as approved by the School Board back in July. 
Since July, the School Board approved funding elementary plumbing enhancements and 
district-wide HVAC enhancements out of Fund 41, and then subsequently reallocating these 
costs to the November 2020 referendum. As a result we are back to the budget from July, 
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with the exception of the High School gym reconfiguration. The funds remaining in Fund 41 
is equal to $625,880.

Administration is seeking feedback from the Facility Committee on each of the potential 
projects listed under this agenda item. Each agenda item has an attachment with supporting 
information. We will discuss each project an potential timing at the meeting.

A. HIGH SCHOOL BOILER
B. PRAIRIE ELEMENTARY SCHOOL OVEN
C. HIGH SCHOOL STEAMER
D. BETHEL CIRCLE SECURITY
E. 911 ACTIVATION FROM PANIC BUTTON
F. MIDDLE SCHOOL ROOF

VII. CUSTODIAL/MAINTENANCE SUPERVISOR
The purpose of this agenda item is to discuss a potential custodial supervisor position. This is 
a discussion item only and we have attached the custodial supervisor budget request. We are 
seeking feedback from the Committee regarding this topic.
VIII. FUTURE MEETINGS
 
IX. ADJOURN
 

“Any person who has a qualifying disability as defined by the Americans with Disabilities Act 
who requires assistance with access or materials should contact the Waunakee Community 
School District Office at 849-2000, 905 Bethel Circle Drive Waunakee, WI 53597, at least 
twenty-four hours prior to the commencement of the meeting so that necessary arrangements can 
be made to accommodate the request.”
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REFERENDUM FUNDS SUMMARY

TOTAL FUNDS 2,127,502.00

SPENT 1,370,397.95

ENCUMBERED 192,807.19

AVAILABLE 564,296.86

COVID LEAVES 148,455.45

ADDITIONAL STAFFING NEEDS 191,808.00 (not including OT & bldg subs

FOOD SERVICE 50,000.00 (estimate)

AVAILABLE FUNDS 174,033.41

ADDITIONAL PLUMBING 
ENHANCEMENTS 180,023.00
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Touchless Bottle Filler Quotes
Hooper

HES
north cafeteria 3133
3rd fl 4501 2987

6120

PES
gym 4366
door 8 #2 2987

7353

AES
gym 4366

4,366

WIS
14 of same 2987

41,818

MS
gym 7022
weight room 3988
girls locker 145 2987
storage 149 2987
boys locker 147 2987
door #1 3118
boys & girls 114 3118
boys & girls 120 4636
boys & girls 212 3118
boys & girls 244 3118
cafeteria 3988

41,067

HS
main office 2987
music 1803 2987
orchestra 1805 2987
band 1807 2987
pool hall door 26 2987
pool 4270
weight room 160
fh 1700 mens rr 2987
fh1700 wmns rr 2987
dance 1605 3118
door 19 restrms 3118

4



door 13 3118
door 12 3118
door 11 3118
door 10 3118
room 1315 3118
room 1413 3118
room 110 3118
café/commons 2987
power 1212 3988
room 2309 3988
wrestling room 2987
2nd floor restrm 2987
mens lockr 1603 2987
wmns lockr 1705 2987
the cave 2987

79299
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hẀ R��HI���	�I��U��
Q�QP�H�����DP�C�

I���
	C�H�����N�SP�	�i
E��������F
��	N ���� �� ����

����������
���������� ��\��	���	 @�aED����_


��B����H��HI��
�	 J�LK��� J��K��� J LK�M�N��

RH���
U����N�B����H��HI�T��
�	�H
	�
H�
_̀ �N��T���HI��HI�T��
���D�H	�
H�_̀ �

��AB
B�I�F�
G��	�����̂E�I

���Me��	
�
�
HH��	�P�����

F������G�HU�


	�

J� J �YY ��
���	���H��

�I

����������
���������� �M\��	���	 VD��U�H�E�T

Q�T������ J��K��� J@KM�� J �LK@��N�� �̀II
��B�C


��

Q�OP
	���J���G � ��M������

����������
���������� ��\��	���	 VD��U�H�E�AjW��T�������k�l JM�K��� J��K��� J �K���N��

RDD�I��	��H��I���I�H	�Q��I�̂E�_̀ ��
J�K���K��L

��\��	���	 VD��U�H�E��
PD̂ �HU�T������ J��K��� JMK�M� J �LK�@�N�L
RDD�I��	��H��I���I�H	�Q��I�̂E�_̀ ��
J@�LK���

�@XAB �


�D��H	�H�H�� J��K��� JMK@LL J �LKM��N�M � ���M������

���������� ��\��	���	 fP�
I�HU�T�������k�l J�@K��� J�KL�� J �K���N��
X���VD��U�H�E�T�������VOP��D�H	�
T��
���D�H	

�LAB �W���HI�m
I�WPI�	
��PD JLK��� J�K�@L J @K�M�NM@ T��G�f��PH�	
��Ib����m
I�WPI�
�UC	�HU����P�

����������
���������� ��a�
PHI� B���E��������I�� J��K��� J�K�M� J �@�N��

T��


��	�I�	
�S�	�C�H��̀ ���
U��Dn�B	�b��
BN�W���
b�
�ZJML��N���e�J�@��N��[

��f�	C�

\�U�	�o��T��
�I��f
P����H	����
f�RK�WG�	�̂
pg J��K��� J ��K���N��

RD�
�	�H	�Q
���������
�HH�HUK�I�U�	�
�
������K�����IK��HI����C�b�


���������� ��WVB�
�����	���̀P����T

D�f����e�
q��	�����A�

F�E J��K��� J��KM�� J ZM��N��[

���������� ��X B̀
�����	���T

D����K�T

D��M��
e�q��	�����A�

F�E J��K��� J��KL�� J ���N�� �

�MXAB �


�

�G����C
F����

D� J��K��� J ��K���N�� _̀ ��I
���H
	����P��	�
E���Q
��	��
HI�	�
H ��

���������� ���VB
�
����

D������	�	C����W�F�HU�
�
����

D� J��KM�� J��KM�� J �YY

XR� �LAB f


��I����
PHI�	C����P
�	P�� JLK��� J LK���N��

rs�st��� r�uut/vv J��LK���NLL

W���
b�I @�L������̀��	�HU

fq\aVc���������� rs�st���

J� 6



7



Radel, LaDonna <ladonnaradel@waunakee.k12.wi.us>

Fwd: high school boiler status
1 message

Cramer, John <johncramer@waunakee.k12.wi.us> Wed, Dec 16, 2020 at 1:43 PM
To: LaDonna Radel <ladonnaradel@waunakee.k12.wi.us>

John Cramer 
Director of Facilities & Safety
Waunakee Community School District
608-849-2000 ext 8296

905 Bethel Circle Waunakee, WI 53597

---------- Forwarded message --------- 
From: Cramer, John <johncramer@waunakee.k12.wi.us> 
Date: Thu, Nov 19, 2020 at 6:19 PM 
Subject: high school boiler status 
To: Summers, Steve <stevesummers@waunakee.k12.wi.us> 
Cc: Venske, Audrey <audreyvenske@waunakee.k12.wi.us>, Bauer, Scott <scottbauer@waunakee.k12.wi.us> 

Hi Steve,

Just to keep you in the loop... I met with NAMI today at the high school to review the impaired boiler there. The
boiler is used to heat mainly the older section of the building. There are two of the same vintage units side-by-
side that serve that part of the building for heat. It has been brought to my attention that the 27 year old boiler is
leaking water, which indicates internal failure is occurring.

According to the Findorff LRFMP the boiler has a typical lifespan of 20 years, putting it at 35% over its lifespan.   

The unit is currently able to run and heat without massive concern. The biggest concern (beside a cold building)
is that it may fail completely and flood the room below it, an electrical room. The probability is not real high for
that, but it is a concern. I am having Scott put together an emergency shutdown procedure checklist to place at
the stairwell that leads up to the bad unit.

The sister unit (right next to it, same vintage) is working fine and can heat that part of the building now, until it
gets really cold out. The challenge is that when the outside air temperature gets below around 10 degrees both
of the heating units are required to keep indoor temp. With just one unit running the building will be pretty cold
(60?) and outside entry doors may start freezing due to unit heaters at doors not working (fed from the boiler).

With NAMI, here is the plan I have come up with:
- run the limping boiler now to heat the building. Set it as the LEAD (primary) device and set the good boiler
as the LAG (secondary) device. With its good sister boiler as the lag device it should keep the primary boiler on
and at a constant internal temperature. This strategy will hopefully reduce the risk of internal fissures getting
bigger or multiplying due to constant expansion and contraction from cycling on and off (as the secondary).
- It will leak water however, when it runs. We are preparing the floor surface to attempt to better route the leak
into the floor drain. Right now it seeps through the floor into the storage/electrical room below. The leak is not
significant right now.
- NAMI believes we can get through Winter especially if there are no kids in the school in the coldest Winter
months. We realize that is an unknown. 8

https://www.google.com/maps/search/905+Bethel+Circle+Waunakee,+WI+53597?entry=gmail&source=g
mailto:johncramer@waunakee.k12.wi.us
mailto:stevesummers@waunakee.k12.wi.us
mailto:audreyvenske@waunakee.k12.wi.us
mailto:scottbauer@waunakee.k12.wi.us


- I informed NAMI this will be planned for a 2021 project unless there is an emergency with the unit. ($47k for
one unit. We should do both. See attached)

Three of these same units were already replaced at the Middle School, so unfortunately, it's about the right time
to expect failures.

My goal is to create a tickler system from the LRFMP. Unfortunately, I have not been able to take on that project
yet. My desire is to engage AkitaBox for the alerting/work order system, as our facilities inventory is already in
there.

Let me know if you have objections or questions on that plan.

Thanks!

John Cramer 
Director of Facilities & Safety
Waunakee Community School District
608-849-2000 ext 8296

905 Bethel Circle Waunakee, WI 53597

WCSD HS Boiler replacement.pdf 
271K
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AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER

14 Marsh Court ● Madison, WI  53718 ● 608-663-8016
750 Cedar Cross Road ● Dubuque, IA 52001 ● 563-690-0003

3725 N. 126th Street – Suite F ● Brookfield, WI 53005 ● 262-894-5330
www.gctech.us

June 17, 2020

WCSD District Office
905 Bethel Cir
Waunakee, WI 53597

Waunakee District Office Access Control

Thank you for considering Globalcom Technologies to submit a proposal for the following work.  

Scope of Work:
 Base Bid: Add the District Office to the existing RS2 Access Control System.
 Access control system will consist of the following doors:

o Door 3 will consist of a card reader, electric strike, and a door position switch.
o The Main Entrance will consist of a card reader, panic bar, electric strike, and a 

door position switch.
o The Reception Door will consist of a card reader, electric strike, and a door 

position switch.
o The Board Room Door will consist of a card reader, electric strike, and a door 

position switch.
o The Supply Closet will consist of a card reader, power transfer, electric strike, 

and a door position switch.
 Provide and install new access control cable from the RS2 panel to the proposed doors.
 Furnish and install (1) access control panel and (1) power supply with fused outputs.

o Provide 120VAC power for access control panel.
 Terminate, program, and test doors.   
 Locations will be identified and site verified before installation per customer requirements.
 J-hook installation to establish compliant cable pathway & routing within the free air 

space of the facility.
 Cable and conduit penetrations will be fire stopped according to applicable smoke 

wall/floor ratings. 
 Computer generated labels will be supplied at each end of cable locations.

 Option #1: Add the Data Closet Door to the access control system.  
o The door will consist of a card reader, electric strike, and a door position switch.

 Option #2: Add Door 2 to the access control system.  
o The door will consist of a card reader, power transfer, electric strike, and a door 

position switch.

Our proposal is based on the following assumptions:
 Proposed labor is based on work performed during normal construction/business hours.
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AN EQUAL OPPORTUNITY/AFFIMATIVE ACTION EMPLOYER

14 Marsh Court ● Madison, WI  53718 ● 608-663-8016
750 Cedar Cross Road ● Dubuque, IA 52001 ● 563-690-0003

3725 N. 126th Street – Suite F ● Brookfield, WI 53005 ● 262-894-5330
www.gctech.us

Base Bid………..……………………….….....…………………...$16,065.00
Option #1……...………………….…….….....…………………......$2,125.00
Option #2………..………………...………….....…………………..$2,345.00
Total………………..……………………….....………………..…..$20,535.00

**WI Sales Tax not included in the above pricing*

We appreciate the opportunity to submit a proposal on this project, and look forward to discussing 
with you further.  Please feel free to contact us with any questions regarding this proposal.

Sincerely,

Nick Skaife
Globalcom Technologies
Security Engineer
Office 608.216.9572
nicks@gctech.us

Globalcom Technologies adheres to the following standards:

NFPA Article 70 NEC
EIA/TIA-568-C.0 Generic Telecommunications Cabling For Customer Premises 
EIA/TIA-568-C.1 Commercial Building Telecommunications Cabling Standards
EIA/TIA-568-C.2 Balanced Twisted-Pair Telecommunications Cabling & Component Standards
EIA/TIA-568-C.3 Optical Fiber Cabling Components Standard
EIA/TIA-569 Pathways and Spaces Standard
EIA/TIA-606 Administration Standard
EIA/TIA-607 Grounding and Bonding Standard

Terms & Conditions:

 The scope of work is based on our knowledge of the current requirements and project goals.
 The fees stated in this engagement will be honored for 30 days from the date of this proposal, except copper 

materials which are subject to adjustment per market price changes.
 The fees do not include applicable sales tax and/or shipping charges.
 Fees and expenses will be billed as incurred.
 A Change Order for work that is outside the agreed-upon scope of this proposal will require authorization to 

proceed.
 Payment of our progress billing is expected within 30 days after invoice date.

26
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AN EQUAL OPPORTUNITY/AFFIMATIVE ACTION EMPLOYER

14 Marsh Court ● Madison, WI  53718 ● 608-663-8016
750 Cedar Cross Road ● Dubuque, IA 52001 ● 563-690-0003

3725 N. 126th Street – Suite F ● Brookfield, WI 53005 ● 262-894-5330
www.gctech.us

If the above terms are acceptable to you and the services outlined are in 
accordance with your needs, please sign the original of this proposal letter and 
return it to us.  

PO#_________________________ Amount $_____________________________________________________

Approved By:______________________________________Contact Number:_______________________         

Signature:____________________________Date: _____________

Billing Address:                                  
___________________________________________________________________________________________________________________________ 

Company Name (if different than above)    

___________________________________________________________________________________________________________________________ 

Contact Name and Telephone Number     

___________________________________________________________________________________________________________________________  

Address                                                         Address

___________________________________________________________________________________________________________________________  

City, State, Zip 

_______________________________________________________________________
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AES 1058.22
HES 1049.96
PES 1058.22
IS 937.26
HS 1057.87
MS 1058 confirm this price
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WAUNAKEE COMMUNITY SCHOOL DISTRICT
Facility Maintenance Plan
Report Date January 22, 2018
Current Date February 10, 2020

Data Entry Life Span Updates Cost Data

# Facility Category 01 Category 02
Item/Equipment/
Scope Description

Entry
Date

Original
Date

Expected
(yrs)

Adjustment
(yrs)

Total Targeted
Life Span

Scheduled 
Replacement 

Date

Remaining
Life (yrs)

Remaining
Life (%)

Replacement
Date

Actual
Cost

Comments
Complete
(Y / N)

Qty Units $/Unit
Estimated

Total

23 1 Arboretum B3010 Roof Coverings Roofs Asphalt Shingle Roof 1/25/2018 8/1/2006 15 0 15 7/28/2021 1.0 7% No sf $5 $0
186 2 District Office B3010 Roof Coverings Roofs Adhered Membrane Roof 1/25/2018 8/1/1994 20 5 25 7/26/2019 (1.0) ‐5% No sf $12 $0
187 3 District Office B3010 Roof Coverings Roofs Asphalt Shingle Roof 1/25/2018 8/1/1994 15 0 15 7/28/2009 (11.0) ‐73% No sf $5 $0
188 4 District Office B3010 Roof Coverings Roofs Ballasted Roof 1/25/2018 8/1/1994 20 0 20 7/27/2014 (6.0) ‐30% No sf $10 $0
189 5 District Office B3010 Roof Coverings Roofs Built up roof 1/25/2018 8/1/1994 30 0 30 7/24/2024 4.0 13% No sf $35 $0
190 6 District Office B3010 Roof Coverings Roofs Metal Roof 1/25/2018 8/1/1994 30 0 30 7/24/2024 4.0 13% No 33,000 sf $18 $594,000
401 7 Heritage B3010 Roof Coverings Roofs Asphalt Shingle Roof 1/25/2018 8/1/1980 15 0 15 7/29/1995 (25.0) ‐167% No sf $5 $0
402 8 Heritage B3010 Roof Coverings Roofs Ballasted Roof 1/25/2018 8/1/1980 20 0 20 7/27/2000 (20.0) ‐100% No sf $10 $0
403 9 Heritage B3010 Roof Coverings Roofs Built up roof 1/25/2018 8/1/1980 30 0 30 7/25/2010 (10.0) ‐33% No sf $35 $0
404 10 Heritage B3010 Roof Coverings Roofs Metal Roof 1/25/2018 8/1/1980 30 0 30 7/25/2010 (10.0) ‐33% No sf $18 $0
597 11 High B3010 Roof Coverings Roofs Asphalt Shingle Roof 1/25/2018 8/1/1991 15 0 15 7/28/2006 (14.0) ‐93% No sf $5 $0
598 12 High B3010 Roof Coverings Roofs Ballasted Roof 1/25/2018 8/1/1991 15 0 15 7/28/2006 (14.0) ‐93% No sf $10 $0
599 13 High B3010 Roof Coverings Roofs Built up roof 1/25/2018 8/1/1991 30 0 30 7/24/2021 1.0 3% No sf $35 $0
600 14 High B3010 Roof Coverings Roofs Metal Roof 1/25/2018 8/1/1991 30 0 30 7/24/2021 1.0 3% No sf $18 $0
602 15 High B3010 Roof Coverings Roofs Roof 02, ballast 1/25/2018 8/1/1993 15 0 15 7/28/2008 (12.0) ‐80% No 1,530 sf $12.0 $18,360
610 16 High B3010 Roof Coverings Roofs Roof 10, ballast 1/25/2018 8/1/1995 15 0 15 7/28/2010 (10.0) ‐67% No 1,200 sf $12.0 $14,400
611 17 High B3010 Roof Coverings Roofs Roof 11, ballast 1/25/2018 8/1/1995 15 0 15 7/28/2010 (10.0) ‐67% No 11,040 sf $12.0 $132,480
612 18 High B3010 Roof Coverings Roofs Roof 12, ballast 1/25/2018 8/1/2005 15 0 15 7/28/2020 0.0 0% No 10,080 sf $12.0 $120,960
626 19 High B3010 Roof Coverings Roofs Roof 26, ballast 1/25/2018 8/1/2005 15 0 15 7/28/2020 0.0 0% No 1,400 sf $12.0 $16,800
1109 20 Middle B3010 Roof Coverings Roofs Asphalt Shingle Roof 1/25/2018 8/1/1992 15 0 15 7/29/2007 (13.0) ‐87% No sf $5 $0
1110 21 Middle B3010 Roof Coverings Roofs Ballasted Roof 1/25/2018 8/1/1992 20 0 20 7/27/2012 (8.0) ‐40% No sf $10 $0
1111 22 Middle B3010 Roof Coverings Roofs Built up roof 1/25/2018 8/1/1992 30 0 30 7/25/2022 2.0 7% No sf $35 $0
1112 23 Middle B3010 Roof Coverings Roofs Metal Roof 1/25/2018 8/1/1992 30 0 30 7/25/2022 2.0 7% No sf $18 $0
1113 24 Middle B3010 Roof Coverings Roofs Roof 01 ‐ Ballast 1/25/2018 8/1/1992 20 0 20 7/27/2012 (8.0) ‐40% No 32,984 sf $12.0 $395,808
1114 25 Middle B3010 Roof Coverings Roofs Roof 02 ‐ Ballast 1/25/2018 8/1/1992 20 0 20 7/27/2012 (8.0) ‐40% No 8,295 sf $12.0 $99,540
1115 26 Middle B3010 Roof Coverings Roofs Roof 03 ‐ Ballast 1/25/2018 8/1/1992 20 0 20 7/27/2012 (8.0) ‐40% No 3,250 sf $12.0 $39,000
1116 27 Middle B3010 Roof Coverings Roofs Roof 04 ‐ Ballast 1/25/2018 8/1/1992 20 0 20 7/27/2012 (8.0) ‐40% No 714 sf $12.0 $8,568
1120 28 Middle B3010 Roof Coverings Roofs Roof 08 ‐ Ballast 1/25/2018 8/1/1992 20 0 20 7/27/2012 (8.0) ‐40% No 828 sf $12.0 $9,936
1325 29 Prairie B3010 Roof Coverings Roofs Adhered Membrane Roof 1/25/2018 8/1/1996 20 5 25 7/26/2021 1.0 5% No sf $12 $0
1326 30 Prairie B3010 Roof Coverings Roofs Asphalt Shingle Roof 1/25/2018 8/1/2009 15 0 15 7/28/2024 4.0 27% No 64,904 sf $5 $324,520
1327 31 Prairie B3010 Roof Coverings Roofs Ballasted Roof 1/25/2018 8/1/1996 20 0 20 7/27/2016 (4.0) ‐20% No sf $10 $0
1496 32 TLC B3010 Roof Coverings Roofs Adhered Membrane Roof 1/25/2018 8/1/1994 20 5 25 7/26/2019 (1.0) ‐5% No sf $12 $0
1498 33 TLC B3010 Roof Coverings Roofs Ballasted Roof 1/25/2018 8/1/1994 20 0 20 7/27/2014 (6.0) ‐30% No sf $10 $0
1499 34 TLC B3010 Roof Coverings Roofs Built up roof 1/25/2018 8/1/1994 30 0 30 7/24/2024 4.0 13% No sf $35 $0
1500 35 TLC B3010 Roof Coverings Roofs Metal Roof 1/25/2018 8/1/1994 30 0 30 7/24/2024 4.0 13% No sf $18 $0

$1,774,372
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Budget Request/Reduction/Reallocation Form 
2020-21 

 
 
Description: Custodial Services Supervisor 
 
School/Department: Facilities 
 
Requested by: John Cramer 
 
Type of Request: Budget Request 
 
Nature of Request: Position 
 
Full Time Equivalency: 1.0 FTE 
 
Classification: unsure 
 
Grades Affected: NA 
 
Population Served: District Custodians 
 
Salary/Benefits Cost: $51,275 base + 26,195 ER + $0 (hourly)= $77,470 
 
Rationale: To assist the Facilities Director in key aspects of custodial services including: 

supervision, scheduling, training, safety reporting, time reporting, snow removal 
operations, events. 

 
Attachment? Yes 
 
Submitted: 1/24/2020 17:57:50 
 

 
 
 

For Business Office Use 
❏ Approved 
❏ Denied 
❏ Budget/Acct # ______________________________ 
❏ Budgeted amount  $_________________________ 
❏ Notified Requestor 
❏ Notified Dept: ______________________________ 
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