Special Meeting of the Board of Education

Board Room, Administration Building, 900 W Choctaw Ave, Chickasha, Oklahoma 73018

Monday, August 30, 2021 at 12:00 PM

If participation at any Board of Education meeting is not possible due to a disability, notification
to the Board Clerk at least 24 hours prior to scheduled meeting is encouraged to make the
necessary accommodations. The Board of Education may discuss, make motions, vote to
approve, vote to disapprove, vote to revise or amend, vote to table, or decide not to discuss any
item on the agenda. Except for items one through three, any agenda item may be considered and
acted on in any order.

Wearing a mask is optional for all patrons.

You can view board meeting live by going to the Chickasha Public Schools website and clicking on the
link provided: https://www.youtube.com/channel/UCBKISTOnRRawummdvOcpTHA

b

Call Meeting to Order

Roll Call

Pledge of Allegiance

Discussion and possible action regarding Revised — Board Policy DI Leave

Pam Ladyman and Rick Croslin

Discussion and possible action regarding Chickasha Association of Support Employees
(CASE) Negotiated agreement

Jennifer Stegman

Discussion and possible action regarding Chickasha United Teaching Association
(CUTA) negotiated agreement

Jennifer Stegman

Discussion and possible action regarding MOU between CUTA and CPS Regarding
Stipends for Powerlifting Head Coaches

Pam Ladyman, Jerry Don Bray

Consent Agenda

The following items, which concern items of a routine nature normally approved at
board meetings, will be approved by one vote unless any board member desires to have a
separate vote on any or all of these items. The Consent Agenda consists of the
discussion, consideration and action on the following items:


https://www.youtube.com/channel/UCBKlST0nRRawummdv0cpTHA

a. New copier for Enrollment Center
9. Motion to Adjourn

This agenda was posted at 12:00 p.m. on the 26th day of August 2021, on the east and west doors of the
Administration Building, Chickasha Public Schools, 900 W. Choctaw, Chickasha, Ok. and emailed to the
concerned public. Notice of the meeting was given to the Grady County Clerk at 1:26 p.m. on the 25" day
of August 2021.

Rochelle Bowens
Board Clerk
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ITEM OF CONSIDERATION
Chickasha Public Schools
Board of Education
August 30, 2021
TOPIC:

Revised - Board Policy - DI Leave

ADMINISTRATIVE RECOMMENDATION:

Please Approve

RATIONALE FOR RECOMMENDATION:

This revised policy aligns the CUTA Negotiated Agreement, the CASE Negotiated Agreement
and Board Policy DI. The additions have been highlighted in Yellow. Removals have
Strikethrough editing.

FISCAL NOTE:
None.
OPTIONS:
1. Approve the policy revisions.
2. Not approve the policy revisions.
3. Request additional information.
CONTACT PERSON:
Pam Ladyman

Implemented: April 2020



CHICKASHA PUBLIC SCHOOLS: DISTRICT POLICY DI

LEAVE

General: The Board recognizes that District employees must occasionally be absent from
work. Therefore, the Board will provide various forms of leave as required by law. This policy shall

apply to all employees of District except those covered by an applicable collective bargaining
agreement which has conflicting provisions for leave.

Sick Leave: An employee who is absent from duty because of personal illness, injury, or
pregnancy, or serious illness in the immediate family shall be allowed sick leave. Immediate family
includes the employee’s spouse, parents, grandparents, children, or corresponding in-laws. Sick
leave may be used for dental and/or medical appointments. Hours per day of paid sick leave shall
not exceed the number of hours per day for which the employee is regularly employed. Sick leave
for part-time employees shall be proportionate to the hours worked by the employee.

The following accrual rates will apply to employees who are not covered by an applicable
collective bargaining agreement:

Support Employees:

10-month contract (200 contract days or less) = 10 days per school year
11-month contract (201-220 contract days) = 11 days per school year
12-month contract (238 contract days or more) = 12 days per school year

Central office Administrators who work 12 months will be provided 15 days per school
year.

Accrued but unused sick leave may be transferred to another school district, to the Oklahoma
School for the Blind, or the Oklahoma School for the Deaf or may be used for service credit with the
Oklahoma Teachers® Retirement System (“OTRS”). According to applicable law, employees may
transfer up to 60 accumulated and unused days of sick leave from another school district, and such
transferred days shall be used first in case of illness.

District shall not compensate an employee for any accrued, unused sick leave, except in the
case of an employee declaring full retirement or leaving the district. Full retirement is defined as an
employee meeting OTRS guidelines for full retirement, declaring and subsequently beginning
withdrawals from OTRS, and resigning employment from his/her current position with District. Any
unused sick leave may be bought back by District at $20.00 per day upon retirement. Unused sick

leave days from other agencies or school districts are not eligible for reimbursement up to one
hundred and twenty (120) days.
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DI

When an employee is unable to work due to personal illness, injury, or pregnancy, or serious

illness in the immediate family, the employee or employee’s designee will notify his/her immediate

supervisor or designee at the work site at a time as established by existing District/department
policy/practice, unless extenuating circumstances preclude this notification.

Any employee who attempts to take unfair advantage of sick leave benefits shall be subject
to dismissal or other disciplinary action. Any employee may be required to submit appropriate
evidence concerning the cause of his absence in order to qualify for sick leave benefits. Claiming
sick leave on unusual or inclement weather days, claiming excessive sick leave during the last two
months of employment, claiming sick leave on days immediately preceding or immediately
following holidays or non-work days other than weekends, absences exceeding five (5) consecutive
days or more, or presenting behaviors and/or patterns creating a reasonable suspicion that sick leave
is being abused are all situations in which appropriate evidence may be requested from the employee
by a supervisor. Appropriate evidence may include:

Medical professional’s statement endorsed by the employee;

Employee statement endorsed by the principal or immediate supervisor;
Copies of claim submitted for insurance benefits; and

Other information, to include District form(s), as may be indicated by the
circumstances.

N

Sick Leave Sharing: District hereby adopts a Sick Leave Sharing program to be
administered in accordance with the applicable law and District Regulation.

Personal Leave: Eulltime Certified employees shall be entitled to three (3) days for
personal business leave. Support employees shall be entitled to three (3) days for personal business
leave; four (4) days for (five) 5 or more consecutive years; five (5) days for 10 or more consecutive
years. Personal business leave is not cumulative, and employees shall not be compensated for such
leave if not used. Unused personal business leave shall be converted to sick leave at the end of the
fiscal year. Personal business leave includes any personal business matters that must be conducted
during normal school hours but shall not be used for the following purposes:

1 Participating in political activities except when pertaining to personal legal and
household business;

2. Performing services for compensation; or

3. Participating in entertainment, recreation, or vacations.

Except in situations which are beyond the control of the employee, personal business leave may
not be taken during the following periods of time:

1. The first or last week that school is in session; or
2. The day preceding or following a holiday or vacation period.

The Board may provide additional days of paid personal leave to employees in the event
that District schools are closed as the result of a sudden emergency, natural disaster, epidemic,
pandemic, or when school closure has been ordered by an authorized government official. In the
event support employees are required to work during school closure and at the discretion of the
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DI
Superintendent or supervising administrator, those support employees may utilize such days of
personal leave when schools have reopened.

Emergency Leave: At any time during the fiscal year, District’s Board may grant up to ten
(03 five (5) days of emergency leave for all employees to be used for days when District’s schools
are closed due to inclement weather, unsafe conditions of physical facilities, lack of proper
supervision of students, unsafe conditions for students, and other unforeseen conditions that are
declared an emergency. Emergency leave will only be available in the year during which the Board
approves such leave or during the following fiscal year. In approving District emergency leave, the
Board or Superintendent may designate that employees whose services are essential are not allowed
district emergency leave for the days designated as an emergency. Provisions may be made to provide
district emergency leave for essential personnel at a later date following the declared emergency.

Bereavement Leave: District will provide up-te-five-(5)-days-of bereavement leave each year
in the event of the death of one of the following relatives ef-a—full-time-employee: spouse, child,
mother, father, brother, sister, aunt, uncle, mother-in-law, father-in-law, daughter-in-law, son-in-law,

brother-in-law, sister-in-law, step child, parent, step parent, sibling, grandchild, or grandparent of the
employee or the employee s spouse or a person 11v1ng in the employee s home who 1s part of the
family. e g : he-ia ; AR
Listed-above: Bereavement leave must be approved by the employee’s supervisor. Bereavement leave
1s not cumulative, and employees shall not be compensated for such leave if not used.

e 4 days — within state

e 6 days — out of state
May use 1 day for someone outside the family.
10 days — spouse/immediate children

Jury or Witness Leave: All employees shall be excused from employment without loss of
pay when summoned for jury service or when subpoenaed in a criminal or civil proceeding.

Military Leave: All employees shall be excused from employment for military leave
according to applicable law. Upon receipt of the proper military orders, such leave shall be granted
without loss of status and shall include his/her regular salary for a period of up to thirty (30) days.

Family Medical Leave: Pursuant to the Family and Medical Leave Act of 1993 (“FMLA”),
an employee who has worked at least one thousand two hundred fifty (1250) hours during the
previous twelve (12) month period and all full-time certified teachers shall be allowed up to twelve
(12) weeks of unpaid leave for the following reasons: 1) the birth or adoption of a child; 2) because
of any qualifying exigency arising out of the fact that the spouse, son, daughter, or parent of the
employee is on active duty or has been notified of an impending call to active duty status in support
of a contingency operation; 3) for the employee’s own serious health condition; or, 4) to care for the
employee’s spouse, child, or parent who has a serious health condition.

In addition, an eligible employee who is the spouse, son, daughter, parent, or next of kin of a
covered service member who is recovering from a serious illness or injury sustained in the line of
duty is entitled to up to 26 weeks of leave in a single 12-month period to care for the service member.
The single 12-month period for military caregiver leave begins on the first day the employee takes
leave for this reason and ends 12 months later. An eligible employee is limited to a combined total of
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DI
26 workweeks of leave for any FMLA qualifying reason during the 12-month period. Up to 12 of the

26 weeks may be for an FMLA-qualifying reason other than military caregiver leave. Military
caregiver leave is available to an eligible employee once per veteran, per serious injury or illness.

Prior to taking unpaid leave, an employee must utilize any accrued paid leave to which the
employee is entitled. An employee may be required to provide certification from a physician of the

necessity of such leave, including the date the condition began, the anticipated duration, and the
medical facts regarding the condition.

With the exception of leave approved for military care-givers, District will abide by the
Rolling 12-Month Period. The 12-month period is to be measured backward from the date an
employee uses any FMLA Leave. Under the Rolling 12-Month Period, each time an employee takes

FMLA leave, the remaining leave entitlement would be the balance of the 12 weeks which has not
been used during the immediately preceding 12 months.
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Leave of Absence: Any certified employee who has been employed full-time for at least three
(3) consecutive years with District may request an unpaid leave of absence for a period which shall
not exceed one (1) school year in duration. Requests for such leave must be made in writing,
submitted to the superintendent, and contain sufficient detail as to the reasons for the leave so that a
decision may be made based on the merits of the request. Requests for an initial Leave of Absence
must be submitted no later than May 1 and be for an approved reason. Requests submitted after May
1 will be contingent on District’s ability to find a suitable replacement. As a condition of approval,
the employee must state that the reason for the leave is not for the purpose of accepting other
employment or other activities for direct personal financial gains. A leave of absence may be used
when all other applicable leave has been exhausted and the employee is unable to return to work. The
Board shall determine if an employee’s request for a leave of absence is to be approved, and approval
of a leave of absence is contingent upon the needs of District. An employee who returns to work after
an approved leave of absence shall be returned to the position previously held or to another
comparable position for which the employee is qualified. Employees on an approved leave of absence
may participate in and pay for continued insurance coverage or professional memberships, however,
sick leave, personal business leave, and vacation leave shall not accrue for the period of time the
employee is on an approved leave of absence. Salary increments or years of experience will not
increase and/or accumulate during a Leave of Absence except in those cases involving military leave
and/or teaching assignments that qualify as teaching experience according to the regulations of the
Oklahoma State Department of Education, provided said teaching experience is not a paid position.

Employees who are on an approved Leave of Absence must submit a written request for
reinstatement or request an extension of the approved Leave of Absence by certified mail to the
Superintendent on or before April 1 prior to the contractual year in which the employee wishes to
return. An employee who is on an approved Leave of Absence who fails to submit a request for
reinstatement or a request for extension of the approved Leave of Absence shall be considered to
have resigned his/her employment with District. A Leave of Absence may only be extended one time,
except in the case of an elected/appointed officer.

Leaves of absence may be granted for the following reasons:

1. Parental Leave: Parental leave may be granted for the purpose of child rearing

2. Illness: Personal illness or caring for a sick member of the immediate family.
Requests for such leave must be accompanied by a physician’s statement. Inmediate
family is defined as spouse, children, step-children, parent(s), step-parent(s) and
legal guardian of the employee.
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3. Educational Leave: Employees pursuing the completion of an advanced degree or
additional certification from an institute of higher learning. Proof of satisfactory
completion of at least six (6) hours per semester will be required.
4. Election/Appointed Officer: Employees serving as a full-time elected/appointed
officer of a professional organization at the state or national level for the duration of
the term.

Decisions on whether to grant a leave of absence will be based on the benefit of the employee, the
benefit of the District, and the availability of a replacement teacher who is willing to sign a Duration
of Need contract. This does not apply to parental leave requested prior to May 1.

Vacation Leave: District will provide annual vacation with pay to those employees
assigned to twelve-month positions (253-day contracts or longer). Vacation days are cumulative,
up to a maximum balance of 10 days. It is the employee’s responsibility to monitor his or her
vacation balances. No employee will be credited any days of vacation that result in the balance
exceeding the maximum allowance of 10 days. Days in excess of 10 as of June 30 of each year
will be removed from the employee’s vacation leave balance and will roll over into sick leave.

A full year of service is measured from July 1 to June 30. Vacation time will be accumulated
only for months during which the employee works the majority of the month. Absences of an
employee on sick leave, vacation leave, or other paid approved leave are considered days worked
for the purpose of vacation time accrual. Paid vacation leave will not be accrued for leave taken for
unapproved reasons, or for reasons that result in unpaid leave.

The following accrual rates will apply to those support employees eligible for paid vacation
days:

1-3 years of continuous service as a 12-month employee 1week

3-6 years of continuous service as a 12-month employee 2 weeks
6-15 years of continuous service as a 12-month employee 3 weeks
15 or more years of continuous service as a 12-month employee 4 weeks

Twelve Month Administrators

Certified Administrators and/or Superintendent receive 22 days of vacation to be used
annually in addition to the days central office is closed.

An employee who leaves employment with District will be compensated at the employee’s
daily rate of pay for any accrued vacation leave, up to a maximum of 10 days.

Both the supervisor and the employee should strive to arrange vacation times during periods
that are the least disruptive to the mission of the District.

Professional Leave: The Board may authorize leave for certified employees to attend

professional conferences, conventions, and/or meetings which contribute to the basic functioning of
the certified employee’s assignment in accordance with District Regulation.
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Holidays: District shall provide those holidays which are set forth on a school calendar and
those which are specified by the Superintendent.

COVID-19 Staff Leave Protocols

COVID-19 Leave:

CPS is providing ten (10) days of leave for any staff member that tests positive for
COVID-19 during the 2021-2022 school year.

Can be used for taking care of immediate family members that have tested positive
and/or quarantined for COVID-19.

This leave would be used first in the event of a positive COVID-19 diagnosis.

This can be spread out over multiple instances but once a staff member uses all ten
(10) days this leave will not be replenished. This leave does not roll over nor
accumulate.

To use this leave, provide the Personnel Office with proof of a positive COVID-19
test result and enter the reason for absence as COVID-19.

Once the COVID-19 leave has been used a staff member will be able to:

Use their leave provided by CPS per the negotiated agreement.
Use any comp days that might have been accumulated.
If or in the event this leave is depleted, then a staff member may request for sick leave

days to be donated to them through the leave bank. (See the negotiated agreement for
guidelines.)

Additional Notes

In the event a teacher is quarantined due to COVID-19 they may be able to teach
remotely to their students. If this occurs, no leave will be entered that counts against
a staff member on days that remote instruction is used for instruction. These days
will have to be communicated with the site principal and Executive Director of
Personnel. For a full day to be considered requires remotely teaching the regular day
schedule.

For support staff members — please contact your supervisor about online trainings,
working remotely from home, or developing a plan to make up hours in the event
you are quarantined. Note: Time sheets or proper documentation must be submitted
by a given deadline to not have a disruption in payroll.

In the event that schools are closed due to COVID-19, CPS will move over to remote
instruction for all students enrolled in the traditional pathway. No leave will be
counted against a teacher as long as instruction occurs following the regular school
day schedule. Principals, teachers, and staff members will be expected to report to
school sites unless instructed otherwise.

In the event the district completely shuts down again, due to the pandemic, then the
District administration will make announcements on how to proceed.

This leave is retroactive back to July 1, 2021. Any leave previously used for these
purposes will be changed over to COVID-19 leave and their other leave restored.
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ITEM OF CONSIDERATION
Board of Education
August 30, 2021

TOPIC: Chickasha Association of Support Employees (CASE) Negotiated agreement.
ADMINISTRATIVE RECOMMENDATION: Accept agreement

RATIONALE FOR RECOMMENDATION: This is an annual approval between the
Chickasha Board of Education and Chickasha Association of Support Employees. School Year
2021-2022

FINANCIAL IMPACT AND FUNDING: Recommending a step raise and increase of 0.35
per hour. Approximate cost of raises: $125,000

OPTIONS:
1.Approve
2.Not Approve
3. Table

CONTACT PERSON: Jennifer Stegman 405-222-6500 ext 1001 and Mr. Croslin
Superintendent of Chickasha Public Schools

*Forms are due to the Superintendent’s Office by Tuesday, the week before the Board Meeting



CONTRACT AGREEMENT
By and between
THE CHICKASHA BOARD OF EDUCATION
And
THE CHICKASHA ASSOCIATION OF
SUPPORT EMPLOYEES
SCHOOL YEAR 2021-2022
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ARTICLE I: NON-DISCRIMINATION CLAUSE
1.1 Non-Discrimination: The Board and CASE agree to abide by applicable state and federal

laws and regulations pertaining to non-discriminatory practices.

ARTICLE II: SAVINGS CLAUSE

2.1 In the event that any provisions of this agreement be declared invalid by statute or by a
court of competent jurisdiction, now or hereinafter, then such provisions shall no longer be
operative, but all other provisions of this agreement shall continue in effect. Upon request
by the Board or CASE, the teams representing the Board and CASE shall within twenty (20)
working days commence negotiations of a legally permissible replacement for the
provisions affected.

2.2 If a change in statute or decision of a court of last resort results in a change in benefits to

the employee, the change will be incorporated (Revised 2019).

ARTICLE Ill: PRINTING AND DISTRIBUTION OF THE CONTRACT

3.1 For the parties to discuss responsibility for the master agreement and assuring, that within
a reasonable time following approval of annual changes or additions to the master
agreement, a final agreement is prepared, timely circulated, and available to the respective
parties. The Superintendent will designate a primary contact for the Association Officers to
communicate with to comply with this expectation of completion within a timely period.

3.2 The negotiating teams (The Association Team and the Board Team) will collaboratively
proof a draft copy of the master contract prior to closing negotiations. Following
ratification by both parties, the Superintendent (under the direction of the Board) will
provide a proof perfect copy for posting. (Revised 2020)

3.3 The ratified CASE Master Contract/ Agreement will be posted to the Chickasha Public

Schools website within ten (10) days following approval by the Board. (Revised 2020)
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ARTICLE IV: ORGANIZATION RIGHTS AND PRIVILEGES

4.1

4.2

4.3

4.4

4.5

4.6

4.7

Organization Meetings: Upon approval of the Superintendent or his/her designee, CASE
may hold meetings in District-owned buildings.

Mail: Upon approval of the Superintendent or his/her designee, CASE may use the inter-
school mail service to communicate with its members.

Printing and Email: Upon approval of the Superintendent or his/her designee, CASE shall
be permitted to use (District) Email, District-owned printing and copying equipment.
Supplies used for CASE publications shall be furnished or paid for by CASE. A usage charge
may be mutually agreed upon by the Superintendent and CASE President.

Bulletin Board: CASE will be permitted to use bulletin board space in a designated area of
each school site for posting of materials, provided such materials have been approved by
the Superintendent or his/her designee prior to the posting.

Board Packet: The Board shall provide the CASE President a copy and/or email of the
complete general public record information agenda packet of every Board meeting at the
time the agenda packet is distributed to the School Board members. (Revised 2020)

Board Minutes: The Board shall provide the CASE President a copy and/or email of official
minutes of each Board meeting at the time approved by the Board.

Board Policy Updates: Updates to the Board Policies will be maintained on the district
website and will be available to CASE via District website. The Superintendent and his/her
designees will make every effort to ensure that all updated District Policies and Procedures
are posted on the district website as soon as possible after they are approved/ adopted by

the Chickasha School Board of Education.

ARTICLE V: REPRESENTATION ON COMMITTEES

51

Case shall have at least one representative of its choosing on all committees established by
the Board, for the purpose of making recommendations which will affect change in

compensation and/or working conditions of support employees.
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ARTICLE VI: PAYROLL DEDUCTIONS

6.1

In addition to those deductions required by state and federal law, each support

employee may, upon written authorization, initiate the following payroll deductions:

1)
2)
3)
4)
5)

Oklahoma Educators Credit Union/ Focus Credit Union
District approved insurance programs

OEA/NEA/CASE Dues

U.S. Savings Bonds

Tax-Sheltered Annuities

Political Action Committee Contributions

6.2

Additional payroll deduction programs may be added based on approval of the Board

and availability of computer slots.

ARTICLE VII: SAFETY AND HEALTH
7.1 Working Conditions: Chickasha School Support Employees are protected in regard to

working conditions and safety, according to state and federal statutes and regulations, and

by Chickasha District Policies. (These include and not limited to the following regulatory

agencies: OSHA, FLSA, State Workers Compensation Regulations, and State and Federal

Homeland Security Regulations).

7.2 Uniforms and Clothing Allowances:

1)

2)

3)

4)

The District shall provide a $200.00 (two hundred dollars) stipend per year uniform
allowance for all food service personnel. The stipend will be provided in the October pay
check. All cook/ servers MUST wear uniforms, including non-skid leather shoes. NO
SHORTS ALLOWED. (Revised 2020)

The District shall provide $150.00 (one hundred fifty dollars) per year uniform allowance
for security guard personnel required to wear uniforms. This includes appropriate shoe
wear. Reimbursement will not be made unless the person applying has a signed
itemized receipt showing what was purchased. Also, reimbursement can only be made
one time per year, per employee.

The District will provide district-designated shirts for maintenance, grounds, and
custodial staff. The shirts will be directly purchased through the District at a rate of
$65.00 (sixty-five dollars) per relevant employee.

The District will provide appropriate outerwear for employees assigned outdoor work
tasks in inclement weather and in extreme conditions such as sewer cleaning, Mail
Person, etc.
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5) Bus Monitors Rain Gear: The District will provide rain gear for bus monitors to be used
while on duty getting on and off the buses during inclement weather. Each bus monitor
will be responsible for maintaining the rain gear in useable condition for a minimum of
one school year.

6) As per standards of the Internal Revenue Service, uniform reimbursements of uniform
costs will be calculated as additional compensation with appropriate withholdings.

7.3 Site Level Professional Development for Custodial Procedures and Processes: Each
building site will schedule a meeting prior to the opening of the school, to include certified
and support employees, to discuss the cleaning procedures and processes for the facilities.
The meeting date, time and place will be determined by each site’s Building Principal.
Suggested items to discuss (but not limited to) will include: procedures for cleaning;
materials to be used and not to be used for cleaning; whom to contact when there are
needs, safety and health issues, and classroom procedures for collaborating and

communicating between the building site employees and the building site custodians.

ARTICLE VIII: POSTING OF VACANCIES

8.1 The administration shall cause notices of vacancies for any support positions to be posted
on the vacancy list on the Chickasha Public Schools Website and designated bulletin boards
at each work site. Any new positions will be posted in the same manner. These notices shall
be posted at least five (5) working days, ten (10) days if the vacancy occurs during the time
when school is not in session, prior to the application deadline. In case of internal bus route
opening created by a driver taking a different route, this route opening shall be posted for
no less than twenty-four (24) hours if school is in session and not less than five (5) days if
school is not in session.

8.2 These notices shall contain job title and date. Interested parties or applicants may contact
the Superintendent’s office for more information.

8.3 Any employee who is on leave or for some reason away from his/her job may submit a
letter of interest or transfer request form for any vacancy which may occur during his/her
leave.

8.4 SUPPORT PERSONNEL POSIITON TITLES:

= Child Nutrition Personnel: Assistant Leader, Department Head, Cook/ Server
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8.5
(8.5.1)

1)
2)

(8.5.2)

1)
2)
3)
4)
5)
6)
7)
8)

9)

Secretaries: Building Secretary

Deputy Treasurer, Board Clerk, Director’s Assistant and Activity Lunch Fund: Deputy
Treasurer, Board Clerk, Director’s Assistant, Activity/ Lunch Fund Custodian
Custodians: Head Custodians, Regular Custodians, Security Guards, Child Nutrition
Delivery

Grounds Maintenance:

Maintenance Personnel: Unlicensed, Licensed I, Licensed Il, Licensed Ill, and
Maintenance Supervisor

Bus Mechanic and Mechanics’ Helper: Mechanic’s Helper, Mechanic |, Mechanic I, and
Mechanic Il

Skilled Labor: Helper, Level |, Level Il and Level Il

Building Assistant, Library Assistant, Teacher Assistant Mail Delivery Person, In-School
Suspension (ISS), Bus Monitor, Nurse Assistant, Paraprofessional |, Teacher Assistant,
Bus Drivers and Interpreters:

EMPLOYEE OF THE QUARTER
The Employee of the Quarter selection process:

the selection will be decided by the District’s team and CASE.
the recipient will receive a $300 stipend to be included in the following month’s pay
period and will be recognized at the next regular board meeting.

Employee of the Quarter Form Rules:

one submission per person per quarter.

submissions deadline is the end of each quarter.

all nominations must be in sealed envelopes.

all sealed envelopes will be opened only at the selection meetings.

no anonymous entries; all anonymous entries will be discarded.

any Chickasha Public School Employee may make a nomination.

nominations may be delivered or sent to the Superintendent’s office.

reminders, promotion and scheduling committee meetings of the Employee of the
Quarter shall be initiated by CASE.

if no Employee of the Quarter is nominated for a specific quarter, none will be
recognized in the future for that quarter. (Note: Possibly set committee meeting dates
on Google Calendar for all quarters)

ARTICLE IX: INDIVIDUAL CONTRACT

9.1 Contracts: Each support employee shall enter into an individual contract with the Board.

This contract shall give details as to salary, hours and contract days. Such contract will be

consistent with the terms of this agreement. In addition:
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= All Support Staff will have his/her employment contract ready to sign not later than
November 15% of the current school year.

= Extra-Duty employment contracts will be signed at the time the extra-duty assignment is
confirmed, or not later than ten (10) days following approval by the Chickasha Board of
Education.

= |f Collective bargaining/ negotiations are pending, the employment contracts will be
signed within thirty (30) days following ratifications and approval of the Board, of the
Master Contract/ Agreement. (Revised 2020)

9.2 All terms of this agreement shall be considered as terms of the individual contract between

the Board and the support employee.

9.3  Full Time and Part Time Personnel:

a) Definition of Support Personnel: Full-time employees of the school district as
determined by the standard period of labor which is customarily understood to
constitute full-time employment for the type of services performed by the employees
who are employed a minimum of six (6) hours per day for a minimum of one hundred
seventy-two (172) days or a minimum of six (6) hours per day for one thousand thirty-
two (1,032) hours per year and provide services not performed by certified personnel,
which is necessary for the efficient and satisfactory functioning of the school district,
and shall include but not limited to: cooks, custodians, maintenance personnel, bus
drivers, non-certified or non-registered nurses, non-certified librarians, and clerical
employees of the school district {70 0.S. §26-103(4)}.

b) Definition of Part-Time Support Personnel: Any individual who does not meet the
definition of a full-time support employee, as defined in the above paragraph, and who
meets all definitions on the basis of less than a minimum of six (6) hours per day, and/or
less than one hundred seventy-two (172) days, and less than one thousand thirty-two
(1,032) hours per year will be considered as “Part-time Support Personnel.”

9.4 On the day each contract is signed, a detailed job description will be attached.
9.5 On November 2001 support employees hired in the district for the first time begin on “Step

0” of the appropriate salary schedule with the following exception provision:

The employee may on the recommendation of the site leader where the vacancy
exists, be advanced one (1) additional step for every two years of verified non-
school experience from the most immediate employer to a maximum placement
of “Step 5.” A letter on company letterhead from the previous immediate
employer must be provided with the following information: the classification of
employment, a brief description of duties, a general comment on quality of
service, beginning date and ending date.

Page 15 of 68



9.6

9.7

Right to Representation: Support staff members are entitled to have a representative of
their choice present during a scheduled conference with an administrator. The nature of
the meeting shall be disclosed in writing at the time the meeting is scheduled if it is a
meeting for disciplinary action of any kind. If during a conference between a support
employee and an administrator either the administrator or the employee feels that it
would be in his/her best interest to have another person present, he/she may adjourn the
conference and it shall be rescheduled on a mutually agreeable date/ time, and when a
representative may be present and within two (2) business days. The nature of the meeting
shall be disclosed in writing at the time the meeting is rescheduled. The Right to
Representation will not supersede or override any part of the Grievance Articles and
Processes (Revised 2020).

Dignity: While individual behavior cannot be negotiated or set into policy, it is
nevertheless the desire of both the administration and support employees to state herein
that they intend to treat each other with civility, dignity and respect. Administrators and
support employees agree to make every effort to ensure that this message is conveyed not
only to each other, but to the students and parents within the district, so that civility,
dignity and respect will be reciprocated as it is given. By doing so the district is working
toward its goals of strengthening community relations and improving the quality of

education in Chickasha.

ARTICLE X: BREAK ROOM FACILITIES

10.1 Break and Lunch Periods: All support employees shall have break and lun