
AGENDA  

School District #145 - Waverly Public Schools

1. OPENING OF THE MEETING FOR PUBLIC HEARINGS

1.1. Public Hearing-Student Fees Policy

1.2. Public Hearing-Parent Involvement Policy

1.3. Public Hearing-Anti Bullying Policy

1.4. Call to Order

1.5. Open Meetings Act

1.6. Publication of Meeting

1.7. Roll Call

1.8. Pledge of Allegiance

2. APPROVAL OF AGENDA

2.1. Approve Agenda

Approval of the agenda for the meeting Passed with a motion by Board Member #1 
and a second by Board Member #2.

3. REPORTS

3.1. Building / District Administrators

3.2. Superintendent

3.3. Board Reports

4. RECOGNITION OF VISITORS / OPEN FORUM

5. ACTION ITEMS

5.1. Consent Agenda

Approval of the consent agenda Passed with a motion by Board Member #1 and a 
second by Board Member #2.



5.1.1. Meeting Minutes

5.1.2. Staff Resignations / Terminations

5.1.3. Staff Hires / Reassignments

5.1.4. Extra-Duty Assignments

5.1.5. Fund Balances

5.1.6. Fund Claims

5.1.7. Acceptance of Donations

5.2. Tuition Rate for Non Resident Students

Approve the non-resident tuition rate of $13,171 for the 2023-2024 school year 
Passed with a motion by Board Member #1 and a second by Board Member #2.

5.3. Extra Duty Assignments

Approve extra duty assignments for the 2023-2024 school year Passed with a motion 
by Board Member #1 and a second by Board Member #2.

5.4. Extra Duty Additions

Approve the extra duty change of 1 Head Musical Sponsor and 1 Head Musical "Pit" 
Sponsor to both head coaching positions from Category V to Category VI and add 
one assistant musical position at Category IV. Also, remove the Fall Play Director, 
One-Act Play Director and Assistant Fall Play Director titles from the Negotiated 
Agreement. Add 1 Head Play Director Sponsor Stipend at Category VIII and add 
two assistant play directors sponsor stipends at Category V. Passed with a motion by 
Board Member #1 and a second by Board Member #2.

5.5. Reaffirm Board Policies

Reaffirm board policies 1235-Parental Involvement and 5011-Anti Bullying Passed 
with a motion by Board Member #1 and a second by Board Member #2.

5.6. Second Read on Policies

Approve second read on board policies 5010, 6212, 6215, 5015, 6025, 5012, 6921, 
6931, 9370, 5602 and 6288. Passed with a motion by Board Member #1 and a 
second by Board Member #2.

5.7. Approve Policies

Move to dispense with first reading and approve policies as presented and approve 
re-write of policies 1315, 5005, 5008, 5008 resolution, 5014, 4715, 4350, 4355, 
5065, 5067, 5061 and 5033 Passed with a motion by Board Member #1 and a second 
by Board Member #2.



5.8. Review Board Policy

Approve review of board policy 5068 Passed with a motion by Board Member #1 
and a second by Board Member #2.

5.9. Handbooks

Approve Classified, Student/Parent Handbook, Student Computing Device 
Handbook and Activities Handbook Passed with a motion by Board Member #1 and 
a second by Board Member #2.

5.10. Adult Lunch Price Correction

Approve adult breakfast price at $2.75 and adult lunch price at $4.60 for the 2023-
2024 school year. Passed with a motion by Board Member #1 and a second by 
Board Member #2.

6. Discussion Items

6.1. 2023-2024 Budget Preview

6.2. NASB Monthly Update

6.3. Superintendent/Board Goals

7. Convene Closed Session

7.1. Convene Closed Session

7.1.1. Restate Closed Session Reason

8. Reconvene to Open Session

8.1. Reconvene Open Session

To reconvene in open session Passed with a motion by Board Member #1 and a 
second by Board Member #2.

9. Upcoming Board Activities

9.1. Committee Meetings

9.2. Board Meetings

9.3. Board Training/Development

10. Adjournment

11. For Your Information
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 STUDENT FEES POLICY 
 
The Board of Education of School District 145, Waverly adopts the following student fees policy in accordance with the 
Public Elementary and Secondary Student Fee Authorization Act.   
 
The District’s general policy is to provide for the free instruction in school in accordance with the Nebraska Constitution 
and state and federal law.  This generally means that the District’s policy is to provide free instruction for courses, which 
are required by state law or regulation, and to provide the staff, facility, equipment, and materials necessary for such 
instruction, without charge or fee to the students.   
 
The District does provide activities, programs, and services to children, which extend beyond the minimum level of 
constitutionally required free instruction. Students and their parents have historically contributed to the District’s efforts 
to provide such activities, programs, and services.     The District’s general policy is to continue to encourage and to the 
extent permitted by law, to require such student and parent contributions to enhance the educational program provided by 
the District.  
 
Under the Public Elementary and Secondary Student Fee Authorization Act, the District is required to set forth in a 
policy its guidelines or policies for specific categories of student fees.  The District does so by setting forth the following 
guidelines and policies.  This policy is subject to further interpretation or guidance by administrative or Board 
regulations, which may be adopted from time to time.   The Policy includes Appendix “1,” which provides further 
specifics of student fees and materials required of students for the current school year.  Parents, guardians, and students 
are encouraged to contact their building administration or their teachers or activity coaches and sponsors for further 
specifics. 
 
(1) Guidelines for non-specialized attire required for specified courses and activities 
 
Students have the responsibility to furnish and wear non-specialized attire meeting general District grooming and attire 
guidelines, as well as grooming and attire guidelines established for the building or programs attended by the students or 
in which the students participate.  Students also have the responsibility to furnish and wear non-specialized attire 
reasonably related to the programs, courses and activities in which the students participate where the required attire is 
specified in writing by the administrator or teacher responsible for the program, course or activity.   
 
The District will provide or make available to students such safety equipment and attire as may be required by law, 
specifically including appropriate industrial-quality eye protective devices for courses of instruction in vocational, 
technical, industrial arts, chemical or chemical-physical classes which involve exposure to hot molten metals or other 
molten materials, milling, sawing, turning, shaping, cutting, grinding, or stamping of any solid materials, heat treatment, 
tempering, or kiln firing of any metal or other materials, gas or electric arc welding or other forms of welding processes, 
repair or servicing of any vehicle, or caustic or explosive materials, or for laboratory classes involving caustic or 
explosive materials, hot liquids or solids, injurious radiations, or other similar hazards.  Building administrators are 
directed to assure that such equipment is available in the appropriate classes and areas of the school buildings; teachers 
are directed to instruct students in the usage of such devices and to assure that students use the devices as required, and 
students have the responsibility to follow such instructions and use the devices as instructed. 
 
 (2) Personal or consumable items & miscellaneous 

 
(a) Extracurricular Activities - Students have the responsibility to furnish any personal or consumable 

items for participation in extracurricular activities. 
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 (b) Courses 
  (i)  General Course Materials.  Items necessary for students to benefit from courses will be made 

available by the District for the use of students during the school day.  Students may be 
encouraged, but not required, to bring items needed to benefit from courses including, but not 
limited to, pencils, paper, pens, and erasers.  A specific class supply list will be published annually 
in a Board-approved student handbook or supplement or other notice.  The list may include 
refundable damage or loss deposits required for usage of certain District property. 

  (ii)   Damaged or Lost Items.  Students are responsible for the careful and appropriate use of school 
property.  Students and their parents or guardian will be held responsible for damages to school 
property where such damage is caused or aided by the student and will also be held responsible for 
the reasonable replacement cost of school property, which is placed in the care of and lost by the 
student. 

                        (iii)  Materials Required for Course Materials.  Students are permitted to and may be encouraged to 
supply materials for course projects.  Some course projects (such as projects in art and shop 
classes) may be kept by the student upon completion.  In the event the completed project has more 
than minimal value, the student may be required, as a condition of the student keeping the 
completed project, to reimburse the District for the reasonable value of the materials used in the 
project.  Standard project materials will be made available by the District.  If a student wants to 
create a project, or to use materials other than standard project materials, the student will be 
responsible for furnishing or paying the reasonable cost of such materials for the project.  

                        (iv)  Music Course Materials.  Students will be required to furnish musical instruments for participation 
in optional music courses.  Use of a musical instrument without charge is available under the 
District’s fee waiver policy.  The District is not required to provide for the use of a particular type 
of musical instrument for any student.  

                         (v)  Parking.  Students may be required to pay for parking on school grounds or at school-sponsored 
activities, and may be subject to payment of fines or damages caused with or for failure to comply 
with school parking rules. 

(3) Extracurricular Activities – Specialized equipment or attire 
 
Extracurricular activities means student activities or organizations which are supervised or administered by the District, 
which do not count toward graduation or advancement between grades, and in which participation is not otherwise 
required by the District. 
 
The District will generally furnish students with specialized equipment and attire for participation in extracurricular  
activities.  District provided equipment and/or attire may not be kept by the student and may only be used as determined  
by school officials.  The District is not required to provide for the use of any particular type of equipment or attire.   
Equipment or attire fitted for the student and which the student generally wears exclusively, such as dance squad,  
cheerleading, and music/dance activity (e.g. choir or show choir) uniforms and outfits, along with T-shirts for  
teams or band members, will be required to be provided by the participating student. The cost of maintaining any  
equipment or attire, including uniforms, which the student purchases or uses exclusively, shall be the responsibility of the  
participating student.  Equipment, which is ordinarily exclusively used by an individual student participant throughout the  
year, such as golf clubs, softball and baseball gloves, and the like, are required to be provided by the student participant.   
Items for the personal medical use or enhancement of the student (braces, mouthpieces, and the like) are the  



 

 

responsibilities of the student participant.  
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Students have the responsibility to furnish personal or consumable equipment or attire for participation  
in extra curricular activities or for paying a reasonable usage cost for such equipment or attire.  
 
For musical extracurricular activities, students may be required to provide specialized equipment, such as musical 
instruments, or specialized attire, or for paying a reasonable usage cost for such equipment or attire. 
 
(4) Extracurricular Activities–Fees for participation  
 
Any fees for participation in extracurricular activities for the current school year are further specified in Appendix “1.”  
Admission fees are charged for extracurricular activities and events. 
 
(5) Postsecondary education costs  
 
Students are responsible for postsecondary education costs.  The phrase “postsecondary education costs” means tuition 
and other fees only associated with obtaining credit from a postsecondary educational institution. For a course in which 
students receive high school credit and for which the student may also receive postsecondary education credit the course 
shall be offered without charge for tuition, transportation, books, or other fees, except tuition and other fees associated 
with obtaining credits from a postsecondary educational institution. 
 
(6) Transportation costs 
 
Students are responsible for fees established for transportation services provided by the District as and to the extent 
permitted by federal and state laws and regulations. 

 
(7) Copies of student files or records  

 
The Superintendent or the Superintendent's designee shall establish a schedule of fees representing a reasonable cost of 
reproduction for copies of a student's files or records for the parents or guardians of such student. A parent, guardian or 
students who requests copies of files or records shall be responsible for the cost of copies reproduced in accordance with 
such fee schedule.   The imposition of a fee shall not be used to prevent parents of students from exercising their right to 
inspect and review the students' files or records and no fee shall be charged to search for or retrieve any student's files or 
records.   
 
(8) Participation in before-and-after-school or pre-kindergarten services 

 
Students are responsible for fees required for participation in before-and-after-school or pre-kindergarten services offered 
by the District, except to the extent such services are required to be provided without cost. 

 
(9) Participation in summer school or night school 

 
Students are responsible for fees required for participation in summer school or night school.  Students are also 
responsible for correspondence courses. 



 

 

 
(10) Breakfast and lunch programs 

 
Students shall be responsible for items, which students purchase, from the District’s breakfast and lunch programs.  The 
cost of items to be sold to students shall be consistent with applicable federal and state laws and regulations.  
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Students are also responsible for the cost of food, beverages, and personal or consumable items which the students 
purchase from the District or at school, whether from a “school store,” a vending machine, a booster club or parent group 
sale, a book order club, or the like.   

 
Students may be required to bring money or food for field trip lunches and similar activities. 

 
(11) Waiver Policy 

 
The District’s policy is to provide fee waivers in accordance with the Public Elementary and Secondary Student Fee 
Authorization Act.   Students who qualify for free or reduced-price lunches under United States Department of 
Agriculture child nutrition programs shall be provided a fee waiver or be provided the necessary materials or equipment 
without charge for: (1) participation in extracurricular activities, and (2) use of a musical instrument in optional music 
courses that are not extracurricular activities.  Participation in a free-lunch program or reduced-price lunch program is not 
required to qualify for free or reduced-price lunches for purposes of this section.  In order for a fee to be waived the 
student and or student’s parent(s), guardian, or legal representative shall file a fee waiver application with school officials 
prior to the event, activity, purchase of supplies, materials, attire, or the payment of student fees.  The fee waiver 
application will be reviewed and eligibility will be determined in a timely manner by district administrators.     

 
(12) Distribution of Policy 

 
The Superintendent or the Superintendent's designee shall publish the District's student fee policy in the Student 
Handbook or the equivalent (for example, publication may be made in an addendum or a supplement to the student 
handbook).   The Student Handbook or the equivalent shall be provided to every student of the District or to every 
household in which at least one student resides, at no cost. 

 
(13) Student Fee Fund 

 
The School Board hereby establishes a Student Fee Fund.  The Student Fee Fund shall be a separate school district fund 
not funded by tax revenue, into which all money collected from students and subject to the Student Fee Fund shall be 
deposited and from which money shall be expended for the purposes for which it was collected from students.  Funds 
subject to the Student Fee Fund consist of money collected from students for: (1) participation in extracurricular 
activities, (2) postsecondary education costs, and (3) summer school or night school.  

 
 
 
 
 
 
 
 
Policy Adopted:  06/03/02            
Policy Revised:  07/07/03        
Policy Revised:  08/04/03        



 

 

Policy Revised:  07/05/05       SCHOOL DISTRICT 145 
Policy Revised:  07/03/06       WAVERLY, NEBRASKA 
Policy Revised:  07/06/09 
Policy Revised:  07/02/12 
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Appendix“1” to the Student Fees Policy of

 School District 145 

Additional Specification of Required Materials and Fees

(Note)  This information is part of the current Student Fees Policy and is intended to provide supplemental 
information.  For additional specifications, please refer to Policy 5033.  Generally, dollar amounts are stated 
in terms of “maximums.”

Summer school 
courses

Classes offered during the 
summer, or at night, if any

Maximum of $50 per session.

Elementary 
Program

General Description of 
Fee or Material

$ Amount of Fee (Anticipated or Maximum) or Specific 
Material Required

Physical 
Education 
classes

Appropriate clothing (non-
specialized attire)

Tennis shoes

Art classes and 
special projects 
or events

Appropriate clothing
(non-specialized attire)

Old shirt for painting; other clothing which may get paint 
on it or otherwise be damaged

Music—Optional 
band courses; 
chorus 

Musical instruments Musical instruments and accessories (reeds, valve oil, drum 
sticks, lyres, flip folders, slide grease, reed guards, cleaning 
swabs, mouthpiece brushes, pad savers, ligatures, and a "gig 
bag", etc.) Limited instruments available for use by any 
student.  Refundable damage deposit of $20.00 may be 
charged for use of school owned instrument.  Chorus Shirts 
$20.00

Classroom 
supplies

General supplies, such as 
writing instruments (pens, 
pencils, crayons, markers), 
notebooks, etc.  

None--necessary classroom supplies will be made available 
by the school.  Students will be responsible for the 
replacement cost of damaged or lost supplies.  Students are 
encouraged but not required to bring items from class 
supply lists that may be handed out by the office or 
individual teachers.  

 Field Trips Transportation and 
admission costs of field 
trips

None—costs of school sponsored, class-related field trips 
will be paid for by the school.  Parents may be encouraged 
but not required to pay for field trip costs of up to $5.00 per 
student for each field trip to defray costs.  (With 
administrative approval, the requested donation may be up 
to $100.00 for special field trips).  Meals on field trips will 
be at the expense of the student.  School lunches will be 
provided as needed for free-reduced lunch eligible students.  
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Copies Use of school copiers in 

accordance with board 
policy. 

Five cents (.05) per page when charges apply.

School Meals Breakfast / Lunch—Based on Board approved rates 
Prices may vary depending on the number of meals or items 
purchased by the student, and may be adjusted during the 
year. 

Milk and Crackers (K-2) are subject to approved rates. 
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Secondary Program General Description of 
Fee or Material

$ Amount of Fee (Anticipated or 
Maximum) or Specific Material Required

Physical Education 
classes

Appropriate clothing 
(non-specialized attire)

Tennis shoes and athletic socks, running 
shorts, T-shirt

Art, Family and 
Consumer Science, shop 
classes and special 
projects

Appropriate clothing
(non-specialized attire)

Old shirt for painting; other clothing that may 
get paint on it or otherwise be damaged; 
protective clothing for shop classes.  Specific 
project fee not to exceed $20.  Students may 
elect to exceed the per project fee and will 
assume all related costs.

Music—Optional band 
courses 

Musical instruments Musical instruments and accessories (reeds, 
valve oil, etc.) Limited instruments available 
for use by any student.  Damage deposit of 
$20.00 may be assessed for use of school 
owned instrument.  

School Meals Breakfast / Lunch—Based on Board approved 
rates.  Prices may vary depending on the 
number of meals or items purchased by the 
student, and may be adjusted during the year. 

Classroom Supplies General supplies, such as 
writing instruments (pens, 
pencils, crayons, 
markers), notebooks, etc.  

None--necessary classroom supplies will be 
made available by the school.  Students will 
be responsible for the replacement cost of 
damaged or lost supplies.  Students are 
encouraged but not required to bring items 
from class supply lists that may be handed out 
by the office or individual teachers.  

Summer school courses Classes offered during the 
summer, or at night, if 
any.

Maximum of $200 per class for WHS and $50 
per WMS session.

Advanced math or 
science classes

Specialized calculators Refundable damage deposit of $25 per 
semester may be required for students who 
wish to use school calculators outside the 
classroom.  Students are encouraged but not 
required to purchase such equipment for their 
personal use.  

Copies Use of school copiers in 
accordance with board 
policy.

Five cents (.05) per page when charges apply.

Post-secondary education 
classes 

Tuition and fees for 
college courses taken for 
credit.  

None--Any postsecondary education costs are 
to be paid directly by students to the college.
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College entrance tests 
and preparation

Prep programs & tests Costs of college entrance tests or prep 
courses, such as ACT preparation tutoring, 
PSAT test, and ACT test, are optional and to 
be paid directly to the vendors involved.

Locker usage Use of school padlock Refundable damage/loss deposit of $10 per 
year may be required for students who wish to 
use a school locker. 

Parking Use of school parking lot 
during school day

Students will be required to park on school 
grounds in accordance with school 
regulations.  Parking fines may be issued not 
to exceed $5.00  $25.00 per ticket.

Technology Use of chromebooks for 
instruction.

Each student would pay a $20.00 optional fee 
to use a chromebook during the school year.
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Extracurricular and 
other programs

General Description of 
Fee or Material

$ Amount of Fee (Anticipated or 
Maximum) or Specific Material Required

 Athletic Programs
1. Admission Spectator fees for 

admission to events
Admission fees are set annually by the Board 
of Education.  Students may purchase an 
Activity Ticket for the school year.  For 
District and Conference events hosted by the 
School, fee to be determined by the 
conference or by NSAA. 

2. Athletic Physicals NSAA required athletic 
physicals

Cost varies; payable directly to 
student’s physician or clinic.

3. Athletic 
Participation Fee

Fee to participate in 
athletic programs.

None; However, the Board of Education may 
elect to establish an athletic participation fee. 

4. Equipment and 
attire 

Students are responsible 
for required equipment 
and attire appropriate to 
the sport or activity, 
which are not provided by 
the school, and are 
responsible for any 
optional clothing, 
equipment, or other items 
associated with the sport 
or activity.

Required items include athletic undergarments 
(supporter, bra, socks and undershirts), 
practice attire, including shorts, shirts, socks 
and shoes suitable for the activity, and dress 
attire suitable for team travel.  Optional items 
for which students are responsible include:  
personal athletic bags, hair ties, sweat bands, 
non-required gloves, towels, forearm pads and 
personal medical devices (braces, orthopedic 
inserts, etc.). Additional required items for 
particular sports or activities include:
Basketball No additional
Tennis Tennis racquet 
Cross County No additional
Football Mouthpiece 
Golf Golf bag & 

clubs
Soccer Soccer shin 

guards
Softball Softball glove 
Speech/Drama Dress attire; 

copies of 
research

Track No additional 
Volleyball Volleyball knee 

pads
Wrestling No additional
Baseball Baseball glove
Cheerleading 
and Dance 
Team Squads

Shoes, approved 
uniforms (top & 
skirt; pants; 
jacket), poms 
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and other 
Accessories

Bowling Bowling shoes 
and bowling 
ball

5. Locker use Padlock for gym locker Refundable damage deposit of $10 per season 
will be required.

6. Camps and clinics Registration and other 
costs of camps or clinics 

Students are responsible for the cost of all 
clinics, camps and conditioning programs.  
Any personal items purchased at camps or 
clinics, such as t-shirts, shall be at the 
student’s expense.  

7. Marching Band and 
Musical Groups

Equipment and attire. Students will be responsible for the same costs 
as are set out for the athletic program.  
Students will be responsible for supplying 
their own musical instruments and accessories 
and for their own uniforms.   Uniforms for the 
marching band will be supplied by the school; 
students may be required to pay a refundable 
band uniform rental/damage fee of up to 
$50.00. 

Clubs/Organizations
Future Business Leaders 
(FBLA)

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Future Farmers 
(FFA)

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club. 

Future Career/
Community Leaders 
(FCCLA)

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

National Honor Society State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

VICA Club Skills USA State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Spanish / German Club State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Art Club State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Student Council State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Science Club State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Students Against 
Destructive Decisions 
(SADD)

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Quill and Scroll Global 
Voices

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

History Club State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.
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Drama Club State & national dues, 

meals and activities
Annual dues not to exceed $50.00 per club.

Academic Team (Quiz 
Bowl)

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

International Thespian 
Society

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Social & Recognition 
Activities
1. School plays, 

musicals and social 
activities 

Admission to events Admission fees will be set annually and 
reflect admission prices for athletic events.

2. School dances Admission to prom, 
homecoming, etc.  

$50.00 per event Not to exceed $50.00 per 
event.

3. 3.   Class dues None
4. Senior recognition 

assessment 
Optional graduation 
activities

Participation in class activities attendant to 
graduation (such as being part of the 
composite picture, special yearbook pages, 
etc.) is not required in order for students to 
receive their high school diploma. Students 
who choose to participate will be required to 
pay the cost of the items involved in the 
graduation ceremony and attendant class 
activities. These may include the rental or 
purchase of graduation robes, caps, tassels, 
class flowers, class gift, yearbook picture 
page, and class composite picture. A single 
Senior Class Recognition Assessment, not to 
exceed $50, will be assessed to those Seniors 
who elect to participate in such activities.

5. Trips Transportation, lodging, 
meals, admission to 
events, etc.

Students are responsible for costs of school 
sponsored special trips where the trip is an 
extracurricular activity.  The maximum costs 
of such trips will be $2,000 $2,500 per 
student.  
If the trip is not school sponsored, the costs of 
the trip are not subject to this policy and no 
fee waivers will apply.  A trip is not school 
sponsored if it is not supervised or 
administered by the school, attendance on the 
trip does not count towards graduation credit 
or grade advancement, and participation on 
the trip is voluntary for students.

Policy Adopted:  06/03/02       
Policy Revised:  07/07/03
Policy Revised:  08/04/03
Policy Revised:  07/05/05 SCHOOL DISTRICT 145
Policy Revised:  07/03/06 WAVERLY, NEBRASKA
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COMMUNITY RELATIONS 

                          1235 (a) 

  

Parental Involvement 

 

 

The School District 145 Board of Education after having conducted a public hearing concerning 

parental involvement and participation in the school district herewith declares that it shall be the 

policy of the District to provide access to parents to all textbooks, tests, curriculum materials, 

and any other instructional materials used by the school. 

 

It shall further be the policy of the District in the event any parent has a complaint or objection 

to any such materials to make such provision for personal conferences with the parent and 

appropriate school personnel to discuss such concerns as the superintendent or his/her designee 

may deem appropriate.  The superintendent or his/her designee shall cause to be prepared a 

complaint form which may be used by a parent to express objections to any such instructional 

material.  Such complaint forms shall seek information including, but not limited to, the specific 

instructional material complained of, the reason for the complaint, and a proposed resolution of 

the complaint by the parent. 

 

It shall further be the policy of the District to upon reasonable advance request by a parent to 

attend and monitor courses, assemblies, counseling sessions, and other instructional activities, 

to permit such parent to be in attendance at such activities unless such attendance would 

substantially interfere with a legitimate school interest. 

 

It shall further be the policy of the District to encourage communications from parents 

concerning when a parent believes it to be appropriate for his/her student to be excused from 

testing, classroom instruction, and other school experiences that the parent may find 

objectionable.  The superintendent or his/her designee shall make a provision on the complaint 

form hereinabove referred to for receiving information from a parent concerning what specific 

testing, classroom instruction, or other school experience the parent finds objectionable, the 

basis for the parent's objection and a proposed solution for dealing with the objection that would 

be satisfactory to the parent. 

 

It shall further be the policy of the District to provide full access to the records of the students to 

a parent or guardian  as set forth in SS 79-4,157, the Federal Education Right To Privacy Act, 

and other applicable law during regular business hours of the school at the school headquarters 

or wherever the student's records may regularly be maintained by the District. 

 

It is the further policy of the District to notify a parent or parents of any student who may be 

subjected to a standard norm referenced or criterion referenced test or standard tests such as but 

not limited to the California Achievement Test, to notify the parent when reasonable to do so, 

where a sample of such test might be observed and the date upon which such test will be 

administered.    As   to   all   testing   by   the  District  experimental  evaluation  methodologies,  
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experimental testing instruments and any testing instrument which would tend to inquire into 

the values, beliefs, or privacy rights of any student, or parent or guardian of such student shall 

be prohibited unless a parent requests in writing that such tests be administered to his/her 

resident student. 

 

 Prior to any school sponsored survey being administered to the students of the District, it shall 

be the duty of the superintendent or his/her designee to notify the parent or parents of each 

student involved in the survey of the nature of the survey, the date and time when such survey 

shall be administered, and the purpose for which and the uses of which survey exist from the 

school's perspective. 

 

It shall be the policy of the District as a general matter to leave substantive decision-making 

processes to the professional staff, administration and board of education, subject to an effort to 

receive information from parents as to any concerns, objections, or other information such 

parents would wish to provide to the school district concerning a parent's access, involvement, 

and participation in all activities of the school as it relates to the students of the District.  

 

 

 

 

 

 

 

 

 

 

Legal Reference: LB 1161   Parental Involvement in Educational Law 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy Adopted:    06/05/95                   SCHOOL DISTRICT 145 



 



STUDENTS   5011 
 
Anti-Bullying Policy 
 
One of the missions of the District is to provide a physically safe and emotionally 
secure environment for students and staff. 
 
The administration and staff are to implement strategies and practices to reinforce 
and encourage positive behaviors by students. Positive behaviors include non-
violence, cooperation, teamwork, understanding, and acceptance of others.  
 
The administration and staff are to implement strategies and practices to identify 
and prevent inappropriate behaviors by all students, including anti-bullying 
education for all students. Inappropriate behaviors include bullying, intimidation, 
and harassment. Bullying means any ongoing pattern of physical, verbal, or 
electronic abuse on school grounds, in a vehicle owned, leased, or contracted by 
the school being used for a school purpose by a school employee or designee, or at 
school-sponsored activities or school-sponsored athletic events.  
 
The school district shall review the anti-bullying policy annually.  
 
 
 
 
 
 
 
Legal Reference: Laws 2008, LB 205 
  Student Discipline act, Neb. Rev. Stat. “79-254 to 79-296 
  NDE February 2003 State Board Action; Reaffirmed 

December 2006 
 
 
Policy Adopted: 07/07/08    SCHOOL DISTRICT 145 
        WAVERLY, NEBRASKA 
 
 





Per Pupil Costs
Lancaster County School Districts

2021-2022 AFR

Cost Per Pupil         Cost Per Pupil
Average Daily Attendance         Average Daily Membership

Lincoln Public Schools $15, 196         $13,977

Waverly School District 145   $14,004         $13,171

Malcolm Public Schools          $14,348                                                $13,667

Norris School District 160.     $12,475          $11,693

Raymond Central Public
Schools            $17,019         $16,105



COMMUNITY RELATIONS          1200 
 
Public Input to the Board  
 
It is the policy of the Board of Education to provide for and encourage input from its various 
constituents in an appropriate and orderly fashion at regularly scheduled Board of Education 
meetings.  The board is open to and encourages input on school issues from the public.  The board 
would prefer that individuals or groups with school related concerns first attempt to resolve those 
concerns through established administrative channels.  
  

1. Matters concerning an individual school shall be discussed first with the respective 
building administrator of the school.  

  
 2.  If the matter is not resolved satisfactorily at the school level, it may then be brought 

 to the Superintendent.  
  

3. If the matter is not resolved satisfactorily at the Superintendent’s level, it may then be 
brought before the board of education by:  

 
  a. Addressing the matter during Open Forum at a regular, monthly board meeting; 

  individual presentations should be no longer than three (3) minutes and the total 
  allotted Open Forum agenda time will be a maximum of thirty (30) minutes. 

b.  Requesting a formal agenda item by contacting the superintendent or board 
president on or before the Thursday prior to the regular, monthly meeting which, 
unless  otherwise announced, will be on the first Monday of every month. 

c.  Submitting the matter in writing, said documentation can either be presented at 
the regular meeting or appended to the agenda, if received in the 
superintendent's office on the designated Thursday.  

  
4. A response will be provided once the board has the opportunity to inquire about the 

matter.  Possible board responses when appropriate may include, but are not limited to: 
directing the superintendent to address the matter; tabling for further study; appointing 
a temporary board committee to study and/or resolve the matter; scheduling a special 
meeting to hear the matter; or not taking action. Public input to the board is heard 
during Open Forum. Matters brought to the board in this fashion will be taken under 
advisement and not acted upon at that time.  

  
  Note: The chair will not allow complaints about individuals.  There are 

appropriate  channels to address such matters.  Because of the potential of 
introducing bias into board hearings on termination cases, complaints on 
individual employees will be received by the board only through the 
Superintendent of schools.  

 
 
Policy Adopted: 04/10/78 
Policy Revised: 03/07/88                SCHOOL DISTRICT  145 
Policy Revised: 01/02/06                WAVERLY, NEBRASKA  
Policy Revised: 11/03/08 



Board of Education Regular Meeting

Monday, July 10, 2023 7:00 PM Central

Central Office Building, 14511 Heywood 
Street, Waverly, Nebraska

14511 Heywood
Waverly, NE 68462-0426  

1. OPENING OF THE MEETING

1.1. Call to Order

The regular meeting of the School District 145 Board of Education was called to order on 
Monday, July 10, 2023 at 7:00 P.M., at the Central Office Board Room, 14511 Heywood Street, 
Waverly, Nebraska.

1.2. Open Meetings Act

COPY OF OPEN MEETINGS ACT: The Board of Education makes available at least one 
current copy of the Open Meetings Act posted in the meeting room at a location accessible to 
members of the public. The Act is posted on the wall of the meeting room.

1.3. Publication of Meeting

Notice of the meeting was given in advance by posting in accordance with the Board of 
Education approved method for giving notice of meetings. Notice of this meeting was given in 
advance to all members of the Board of Education. Availability of the agenda was communicated 
in the posted notice and a current copy of the agenda was maintained as stated in the posted 
notice.

Notice of the regular board meeting was also published in the July 6th, 2023 edition of the 
Waverly/Wahoo News.

1.4. Roll Call

Members Present: Scott Claycomb, Andy Grosshans, Travis Moore, Chad Kendall, Cheryl 
Landon, and Jessica Zuniga 

Absent: None

1.5. Pledge of Allegiance

2. APPROVAL OF AGENDA

2.1. Approve Agenda

Approval of the agenda for the meeting Passed with a motion by Jessica Zuniga and a second by 
Scott Claycomb.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea



Yea: 6, Nay: 0

3. REPORTS

3.1. Building / District Administrators

-Activity Director Brad McMillan presented this month.  He shared his report last month. Mr. 
McMillan will also follow up on the theater discussion that took place at last month's meeting.

Director of Transportation, Debbie Hennessey provided a written report.  She included the 
Transportation Report and SPED Miles Traveled 

3.2. Superintendent

-Update on Community Facility Committee Meetings.  The last meeting we had was held on 
June 27th.  The next meeting is scheduled for July 18th.

-Personnel Update

-Strategic Planning Goals-Steps we will take to accomplish getting goals started.

-Handbooks-Approve at August board meeting.

3.3. Board Reports

Policy Committee

Building, Grounds, Transportation Committee

Planning and Development Committee

Performance and Assessment Committee

Board Trainings/Activity/Events

4. RECOGNITION OF VISITORS / OPEN FORUM

The regular board meeting agenda provides for citizens to present information or to express 
opinions to the board through public comment.

5. ACTION ITEMS

5.1. Consent Agenda

Approval of the consent agenda Passed with a motion by Cheryl Landon and a second by Jessica 
Zuniga.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea



Yea: 6, Nay: 0

5.1.1. Meeting Minutes

5.1.2. Staff Resignations / Terminations

Rebecca Westring, Food Service, Eagle Elementary, Termination effective 5/23/2023

Joanne Mohr, Media Paraprofessional, Eagle Elementary, Resignation 5/16/2023

Hollison Torkkola, Transportation, Resignation Effective 5/18/2023

5.1.3. Staff Hires / Reassignments

The information may be protected by privacy legislation until the Board of Education takes 
action on the staff recommendations.  Therefore, this attachment(s) is not included in agenda 
materials provided the public and the news media.  Any information in the attachment(s) that is 
not protected by privacy legislation, however, is available for public inspection at the 
Superintendent Office upon request.

Kari Pagles, Administrative Assistant, Waverly High School, $15.35/hr., 8 hrs./day, Step 8, 11 
months/year, Replacement for Brooke Saenz

Osmin Rodriquez, Fifth Grade Teacher, Eagle Elementary, Step 2, BA + 18, Extra teaching 
position, Effective date 8/1/2023

Ballad Hummel, Second Grade Teacher, Hamlow Elementary, Step 5, Level MA+9, Effective 
date 8/7/2023, Replacement for Paxton McClarnen

Tina Johnson, Paraprofessional, Eagle Elementary, 4/hrs./day, $17.12/hr., Effective date 
8/1/2023

Taira Nystron, Media Paraprofessional, Eagle Elementary, 5.5 hrs./day, $17.12/hr, Effective date 
8/1/2023, Replacement for Joanne Mohr

5.1.4. Extra-Duty Assignments

Name, Position, Extra-Duty, School Building, Category, Level, Replacement for...

Kila Jordan, Assistant Volleyball Coach, Waverly High School, Category VI, Level I, 
Replacement for Kaitlyn Seitz

Gabrielle Brady, Frontline Instructor, Waverly High School, Category V, Level I, Replacement 
for Trent Fechtmeister

5.1.5. Fund Balances

5.1.6. Fund Claims



5.1.7. Acceptance of Donations

5.2. SNRP Contract

This is an annual contract we use for services for those students who are deaf and hard of 
hearing. Contract attached

Approve SNRP annual contract for the 2023-2024 school year Passed with a motion by Jessica 
Zuniga and a second by Chad Kendall.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.3. Board of Education/Waverly Transportation Association Negotiated Agreement

The Planning and Development Committee and the Waverly Transportation Association (WTA) 
met on Tuesday, May 23rd and Friday, June 6th to negotiate and reached a preliminary 
agreement on wages and benefits. 

Approve the Board of Education/Waverly Transportation Association Agreement for 2023-2024 
Passed with a motion by Cheryl Landon and a second by Scott Claycomb.
Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.4. Teacher Resignation

Letter of resignation was attached.
BP 4740 Release from Contract

Approve the resignation of Paxton McClarnen Passed with a motion by Jessica Zuniga and a 
second by Travis Moore.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.5. District Facility Rental Rates

In talking with Mr. McMillan, we decided to keep our rental facility fees the same for the 
upcoming school year. I am recommending we keep our rental fees the same for the 2023-2024 
school year as we did for the 2022-2023 school year. Policies related to this are attached.

Approve keeping facility rental rates for the 2023-2024 school year the same as the rates were 
for the 2022-2023 school year Passed with a motion by Chad Kendall and a second by Scott 
Claycomb.



Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.6. Cross-Town Transportation

For a fee, transportation is provided to students in Waverly that live east of 148th street or north 
of Highway 6. We have also transported students that live in the Riley neighborhood the past few 
years. The last rate increase was approved in July 2022 to $100 per individual and $130 per 
family.

We are proposing to increase just the family pass this school year to $135. We would keep the 
individual cost at $100.  With the increase in fuel prices this year, this would help offset some of 
these costs. 

BP 3100, gives the board of education the discretion to provide cross-town bussing.  

Set the 2023-2024 Cross Town Transportation Fee, payable annually at the District Office at 
$135 per family Passed with a motion by Jessica Zuniga and a second by Travis Moore.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.7. Set food prices for 2023-2024

2022 - 2023 Prices
Breakfast = K - 5 of $1.90 ; 6 - 12 of $2.00; Adult of $2.60.  $0.05 increase from last year.

Lunch = K - 5 of $3.04; 6 - 12 of $3.24; Adult of $3.94. $0.10 increase from last year.

Proposed costs for 2023-2024. These are also attached:

Breakfast=K-5 of $1.95; 6-12 of $2.05; Adult of $2.65, $0.05 increase from last year.

Lunch=K-5 of $3.09; 6-12 of $3.29; Adult of $3.99, $0.05 increase from last year.

The District participates in the Federal Nutrition Service Program.  We must follow the Federal 
requirements and use the Paid Lunch Equity Tool Formula to set our breakfast and lunch prices 
to remain in Federal compliance. 

Board Policy 3120 is our "Food Service" policy.  Paragraph three details that meal prices are to 
be approved annually at a board meeting.  

Approve the 2023-2024 breakfast and lunch prices Passed with a motion by Chad Kendall and a 
second by Jessica Zuniga.



Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.8. Milk Bids 2023-2024

We received milk bids for the 2023-2024 school year. 

Approve the bid from Kemps Lemars for milk and other dairy products for the 2023-2024 school 
year Passed with a motion by Travis Moore and a second by Jessica Zuniga.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.9. Extra Duty Additions

The P and D Committee had a discussion with Mr. McMIllan on these additions at a Zoom 
meeting on July 3rd. The proposal includes adding:
-One head coaching stipend at Category VIII for Girls Wrestling
-One Sponsor stipend at Category III for Student Council
-Add 1 assistant coach stipend at Category VI for softball
-Add 1 Head Coach stipend for Esports at Category VI
-Add 1 assistant coach stipend for Track and Field at Category VI

Approve the extra duty addition of one head coach stipend at Category VIII for Girls Wrestling, 
add an additional sponsor stipend at Category III for Student Council, add 1 Assistant coach 
stipend at Category VI for softball, add 1 Head Coach stipend for Esports at Category VI, and 
add one assistant coach stipend for Track and Field at category VI Passed with a motion by 
Cheryl Landon and a second by Scott Claycomb.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.10. Activity Account Correction

Approve transfer of $279,733 from general fund to activity fund Passed with a motion by Jessica 
Zuniga and a second by Scott Claycomb.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.11. Activity Pass Increase

We are looking to increase the activity pass charge from $35 to $50 for students this year.



Approve increase of activity pass for students from $35.00 to $50.00 Passed with a motion by 
Scott Claycomb and a second by Chad Kendall.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.12. Activity Admission Fee Increase

The cost changes we are proposing are to help offset increases in activity costs we have seen the 
past few years. Many of these costs have been due to official costs going up. Currently we 
charge $6/4 at WHS and $2/1 at WMS.

The new costs would be $7 dollars for an adult and $5 dollars for K-12 students to attend an 
event at WHS. 

For our middle school, the new costs would be $3 dollars for an adult and $2 dollars for a K-12 
student to attend an event at WMS.

Approve admission fee increase for activities to $7/5 for the high school and $3/2 for the middle 
school Passed with a motion by Jessica Zuniga and a second by Scott Claycomb.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.13. Substitute Teacher Pay

Current Rate for 2022-2023
1-9 Days Rate=$150.00
10-19 Days Rate=$160.00
20 days and over=$201

We are proposing the changes below for the 2023-2024 school year.
109 Days Rate=$155.00
10-19 Days Rate=$165.00
20 days and over=$208

BP 4650 discusses setting substitute teacher pay. 

Approve substitute teacher rate pay of $155.00 for 1-9 days, $165.00 for 10-19 days and $208.00 
for 20 days and over Passed with a motion by Jessica Zuniga and a second by Chad Kendall.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.14. Review Board Policies



These policies need reviewed this month. They include: 

1. BP 4300-Job Description, Building Custodian
2. BP 4305-Job Description, Building Maintenance Staff
3. BP 4357-Job Description, Courier
4. BP 4625-Teacher Leaders
5. BP 4635-Job Description, Coaches/Sponsors
6. BP 4665-Temporary Volunteer Activity Personnel
7. BP 4670-Student Teachers/Interns
8. BP 4680-Professional Growth (Will look to work on and change this next school year).
9. BP 5020-Student Residence and Contracting for Educational Services

10. BP 5026-Student Records
11. BP 5042-Student Activism
12. BP 5050-Foreign Exchange Students
13. BP 5060-Homeless Students

Review board policies 4300, 4305, 4357, 4625, 4635, 4665, 4670, 4680, 5020, 5026, 5042, 5050 
and 5060 Passed with a motion by Travis Moore and a second by Scott Claycomb.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.15. First Read of Board Policies

A lot of these policy first reads are because of changes that came out of the legislature this 
spring. You will see the changes highlighted in yellow on the attached policies. We also have a 
few policies that are new and we are adopting them for the first time. I have highlighted this in 
the rationale. We are still working through a few other policies at this time and they well be 
prepared before school starts.

BP 5010-Student Discipline-attached
BP 6212 Instruction-Assessments-Academic Content Standards-attached
BP 6215 Collection of Information Relating to Dyslexia. This is a new policy we need to 
approve.
BP 5015 Hazing, Initiation, Secret Clubs, Gang Activity or Outside Organization
BP 6025 Special Education
BP 6700 Firearm Policy-Adopt Perry's policy, this policy will be numbered our current BP 5012.
BP 6921 Sezure Safe Schools. We don't have this policy now. We need to adopt it.
BP 6930 Behavior Points of Contact. This is a new policy. This policy number needs to be 
changed to 6931.
BP  9370. Adopt Perry's policy 8130. Keep numbered 9370. 
BP 5620 Narcon. This is a new policy for us. 
BP 6288 Artificial Intelligence. This is a new policy for us.

BP 5023-After discussion with Dr Plugge, the changes suggested by the Perry Law Firm, we feel 
like we already have this language in our policy.



Approve first read on board policies 5010, 6212, 6215, 5015, 6025, 5012, 6921, 6931, 9370, 
5620 and 6288. Passed with a motion by Travis Moore and a second by Chad Kendall.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

5.16. Student Computing Device Handbook

We are asking for approval of this handbook earlier than normal because we are going to start 
having parents register their students for school on July 17th electronically.

Approve the Student Computing Device Handbook for the 2023-2024 School year Passed with a 
motion by Chad Kendall and a second by Jessica Zuniga.

Scott Claycomb: Yea, Andy Grosshans: Yea, Chad Kendall: Yea, Cheryl Landon: Yea, Travis 
Moore: Yea, Jessica Zuniga: Yea
Yea: 6, Nay: 0

6. Discussion Items

6.1. NASB Monthly Update

July NASB update is attached.

6.2. 2023-2024 Budget Workshop

We need to set a date to hold a budget workshop for the 2023-2024 budget. This could be part of 
our regular August 7th board meeting or a separate meeting.

7. Convene Closed Session

7.1. Convene Closed Session

The Board of Education is authorized by state statute to hold closed sessions. Closed sessions 
may be held when clearly necessary for the protection of the public interest or for the prevention 
of the needless injury to the reputation of the individual. Reasons that meet this standard include 
but are not limited to: (a) strategy sessions with respect to collective bargaining, real estate 
matters, pending litigation, or litigation which is imminent as evidenced by communication of a 
claim or threat of litigation to or by the public body; (b) discussion regarding deployment of 
security personnel or devices; (c) investigative proceedings regarding the allegations of criminal 
misconduct; (d) evaluation of the job performance of a person when necessary to prevent the 
needless injury to the reputation of a person and if such person has not requested a public 
meeting; and (e) legal advice.

7.1.1. Restate Closed Session Reason

Restate that the reason to enter into closed session is for



8. Reconvene to Open Session

8.1. Reconvene Open Session

Official Record of Time Board of Education Reconvenes into Open Session

9. Upcoming Board Activities

9.1. Committee Meetings

Policy Committee

Building, Grounds, Transportation Committee

Planning and Development Committee

Performance and Assessment Committee

Board Trainings/Activity/Events

9.2. Board Meetings

The next regular board meeting is scheduled for Monday, August 7th at 7:00 p.m. at the Central 
Office in Waverly.

9.3. Board Training/Development

Board Training and Development is listed below.

Alicap Summer Safety Workshops
July 12th-Lincoln

2023 Area Membership Meetings
August 24th-York
September 19-La Vista
September 20-Fremont
September 27-Nebraska City

Labor Relations Conference
October 4-5-Lincoln

New Board Member Workshop
November 1-Kearney

State Education Conference
November 15-17-Chi Health Center Omaha

10. Adjournment



The meeting was declared adjourned by the President at 8:26 P.M.

11. For Your Information

The School District #145 – Board of Education reserves the right to convene a Closed Session 
for purposes in accordance with §84-1410(1).

___________________________________ __________________________________





Please accept this letter as notification that I am leaving my position as a Para with Hamlow on 
August 1, 2023. 

If I can be of assistance during this transition, please let me know.

Sincerely,
Kailee McCullock



From: Philip Steffen <philip.steffen@district145.org>
Date: Mon, Aug 7, 2023 at 9:57 AM
Subject: Fwd: Written notice
To: Mikal Shalikow <mikal.shalikow@district145.org>, Keri Cooper 
<keri.cooper@district145.org>, Barb Meyers <barb.meyers@district145.org>, Lois 
Stephenson <lois.stephenson@district145.org>

---------- Forwarded message ---------
From: Amy Rockenbach <amy.rockenbach@district145.org>
Date: Mon, Jul 31, 2023 at 10:31 AM
Subject: Written notice
To: Philip Steffen <philip.steffen@district145.org>

This is to officially notify you that today July 31st 2023 I’ve decided not to return for the 
2023-2024 school year. I’d like to thank you for the opportunity to work at Waverly the 
last 3 years, but I’ve decided to take on more responsibilities at my other job. 

mailto:philip.steffen@district145.org
mailto:mikal.shalikow@district145.org
mailto:keri.cooper@district145.org
mailto:barb.meyers@district145.org
mailto:lois.stephenson@district145.org
mailto:amy.rockenbach@district145.org
mailto:philip.steffen@district145.org


Fund Balances as of:

Fund June 28, 2023 Receipts Expenditures Transfers June 28, 2023

Money Market 10,258,968.70          31,741.93                 -                            (670,534.53)              9,620,176.10            

General 1,639,398.47            455,447.05               2,144,543.23            700,000.00               650,302.29               

Building 219,268.82               6,528.25                   26,774.95                 -                            199,022.12               

Bond 15 Construction 0.33                          -                            -                            -                            0.33                          

Bond 2016-2021B (Debt) 15,716.08                 7,038.53                   -                            (14,000.00)                8,754.61                   

Bond 2015-2015/2020 (Debt) 21,291.34                 10,040.63                 -                            (20,000.00)                11,331.97                 

Bond 11 A/B K-8-2021A Debt 23,679.30                 12,601.80                 -                            (22,000.00)                14,281.10                 

Bond 11 C 9-12-2016B Debt 10,447.02                 4,549.97                   -                            (9,000.00)                  5,996.99                   

Hot Lunch 772,321.23               17,792.47                 45,217.10                 -                            744,896.60               

2003 QCPUF (Env Hazards) 2.33                          -                            -                            -                            2.33                          

2010 QCPUF 4.96                          1.02                          -                            -                            5.98                          

2012 QCPUF 98,421.46                 2,343.62                   133,950.00               35,534.53                 2,349.61                   

2013 QCPUF 170,594.49               5,079.44                   -                            -                            175,673.93               

Depreciation 89,048.37                 949.57                      -                            -                            89,997.94                 

Total 13,319,162.90          554,114.28               2,350,485.28            (0.00)                         11,522,791.90          

July 31, 2023



1Checking

1Checking Fund: GENERAL FUND01

630.00REPLACED BALL FIELD LIGHTSS1981101 2620 431 1 003

630.0070459 ABC ELECTRIC CO, INC

630.00Vendor Total:

218.75CYLINDER RENTAL550008998901 1100 442 2 001
1170

218.7570460 AIRGAS

218.75Vendor Total:

410.93TRACTOR REPAIR353942301 2620 431 1 003

410.94TRACTOR REPAIR353942301 2620 431 1 004

410.94TRACTOR REPAIR353942301 2620 431 1 006

410.94TRACTOR REPAIR353942301 2620 431 2 002

410.94TRACTOR REPAIR353942301 2620 431 2 001

2,054.6970461 AKRS EQUIPMENT SOLUTIONS INC

2,054.69Vendor Total:

303.49MILEAGE 5/29/23-7/28/235/29/23-
7/28/23

01 6408 333 0 000

303.4970462 AMANDA KUEHN

303.49Vendor Total:

23.38Kimbora Numbered Pocket
Chart Classroom

14QD-HGH7-
1CKP

01 1100 610 2 001
1174

75.04LANE LINEN Kitchen Towels
Bulk Set - 100

14QD-HGH7-
1CKP

01 1100 610 2 001
1174

28.78KinHwa Kitchen Washcloths
for Dishes Abs

14QD-HGH7-
1CKP

01 1100 610 2 001
1174

20.14Westcott 8ths 12" Beveled
Clear Ruler, 1

14QD-HGH7-
1CKP

01 1100 610 2 001
1174

170.40Fiskars Classic Loop Rotary
Cutter for F

14QD-HGH7-
1CKP

01 1100 610 2 001
1174

317.7470463 AMAZON CAPITAL SERVICES

377.39SUPPLIES191T-Y4GG-
49JL

01 2710 610 0 000

377.3970463 AMAZON CAPITAL SERVICES

27.86Rocketbook Smart Reusable
Notebook - Lin

1C6W-X77H-
DDTF

01 2320 610 0 000

6.29PILOT FriXion ColorSticks
Erasable Gel I

1C6W-X77H-
DDTF

01 2320 610 0 000

34.1570463 AMAZON CAPITAL SERVICES

399.99ScanSnap iX1600 Deluxe
Color Duplex Docu

1CHY-FYC3-
LPD

01 1100 734 2 001
1111

399.9970463 AMAZON CAPITAL SERVICES

94.82Pendaflex Sureflex
Reinforced Hanging Fi

1CV3-77MR-
3647

01 1100 610 2 002
1111

94.8270463 AMAZON CAPITAL SERVICES

362.48A LIttle Spot Takes Action
Box Set

1DT6-NG4L-
XF3D

01 6997 640 0 000

362.4870463 AMAZON CAPITAL SERVICES

(22.55)Black Self Adhesive Felt
Bumpers 1/2" Di

1FF3-7791-
KHXQ

01 1100 610 2 002
1111

(12.49)Smart Surface 8727 Heavy
Duty Self Adhes

1FF3-7791-
KHXQ

01 1100 610 2 002
1111

(35.04)70463 AMAZON CAPITAL SERVICES

11.95Telephone Phone Line
Network Cable Teste

1HTP-XFKV-
4YQN

01 2230 734 0 000
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841.7270463 AMAZON CAPITAL SERVICES



17.77Synergy Digital Wireless
Headset Battery

1HTP-XFKV-
4YQN

01 2230 734 0 000

152.00TICONN Waterproof
Electrical Junction Bo

1HTP-XFKV-
4YQN

01 2230 734 0 000

37.65QualGear QG-PRO-PM-PC-W
Pro-AV 1.5" Npt

1HTP-XFKV-
4YQN

01 2230 734 0 000

131.69QualGear Pro-AV QG-KIT-S2-
3IN-W Projecto

1HTP-XFKV-
4YQN

01 2230 734 0 000

15.95HQRP 4-Pin Mini Connector
(TA4F) to 1/4-

1HTP-XFKV-
4YQN

01 2230 734 0 000

12.99Eonvic 3.5mm 1/8" TRS Male
Plug to 3 pin

1HTP-XFKV-
4YQN

01 2230 734 0 000

8.72XMSJSIY 4-Pin Female to
Mini XLR 3-Pin M

1HTP-XFKV-
4YQN

01 2230 734 0 000

224.95tomtoc Laptop Shoulder Bag
for 14-inch M

1HTP-XFKV-
4YQN

01 2230 734 0 000

12.86VCE Brush Wall Plate with
Mounting Brack

1HTP-XFKV-
4YQN

01 2230 734 0 000

55.264K HDMI Switch, MT-VIKI
4K@30Hz HDMI Swi

1HTP-XFKV-
4YQN

01 2230 734 0 000

65.52Capshi 4K Long HDMI Cable
50ft/15M, in-W

1HTP-XFKV-
4YQN

01 2230 734 0 000

11.89USB Wall Charger, FONKEN 3-
Pack 5V 2A Po

1HTP-XFKV-
4YQN

01 2230 734 0 000

58.44QualGear QG-PRO-PM-6IN-W
Pro-AV 1.5" Npt

1HTP-XFKV-
4YQN

01 2230 734 0 000

24.08QualGear QG-PRO-PM-1FT-W
Pro-AV 1.5" Npt

1HTP-XFKV-
4YQN

01 2230 734 0 000

37.47Smart Surface 8727 Heavy
Duty Self Adhes

1JCD-DN3G-
DNQH

01 1100 610 2 002
1111

22.55Black Self Adhesive Felt
Bumpers 1/2" Di

1JCD-DN3G-
DNQH

01 1100 610 2 002
1111

60.0270463 AMAZON CAPITAL SERVICES

332.08A Little Spot of Feelings
Box Set

1JNT-GR64-
WXFC

01 6997 640 0 000

17.38Shipping & Handling1JNT-GR64-
WXFC

01 6997 640 0 000

349.4670463 AMAZON CAPITAL SERVICES

279.06ICE MACHINE TAINING RM
REPAIRS

1JWY-LKKQ-
RTPQ

01 2620 610 2 001

279.0670463 AMAZON CAPITAL SERVICES

29.99GOBKA Bike Floor Pump with
Guage, Air Pu

1K43-LQN4-
DNKV

01 2410 610 1 006

29.9970463 AMAZON CAPITAL SERVICES

235.52Lily Queen Natural Canvas
Tote Bags

1KFD-TJQY-
1NDV

01 2410 610 1 006

33.95Bissell Featherweight Stick
lightweight

1KFD-TJQY-
1NDV

01 2410 610 1 006

269.4770463 AMAZON CAPITAL SERVICES

259.55FILTERS1KXC-T46W-
C1H9

01 2620 610 1 003

259.55FILTERS1KXC-T46W-
C1H9

01 2620 610 1 004

259.56FILTERS1KXC-T46W-
C1H9

01 2620 610 1 006

259.56FILTERS1KXC-T46W-
C1H9

01 2620 610 2 002

519.12FILTERS1KXC-T46W-
C1H9

01 2620 610 2 001

1,557.3470463 AMAZON CAPITAL SERVICES
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448.84Serta® Smart Layers™
Hensley Big & Tall

1MF3-6NJN-
6WJC

01 1100 733 2 002
1111

448.8470463 AMAZON CAPITAL SERVICES

15.982 Pcs Stainless Steel
Kitchen Sink Baske

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

74.19Sterilite 5.7 Qt Large
Clear Plastic Sta

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

119.60Stainless Steel Measuring
Cups And Measu

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

45.12Zulay Soup Ladle Spoon with
Comfortable

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

117.98Bartnelli Ironing Board
Made in Europe |

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

234.80Rowenta Access Stainless
Steel Soleplate

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

13.99Rencongzhong Tailors Ham
Pressing Hams S

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

28.78KinHwa Kitchen Washcloths
for Dishes Abs

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

83.32IRIS USA 17.5 Qt Plastic
Storage Contain

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

64.92Fiskars Self Healing
Cutting Mat with Gr

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

65.82Fiskars 12x18 Inch Cutting
Mat (12-83707

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

152.95Fiskars Coastal Colors
Acrylic Clear Rul

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

249.20LIVINGO Premium Tailor
Scissors Heavy Du

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

29.97Scissors, iBayam 8"
Multipurpose Scissor

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

50.97Madam Sew Heat Erasable
Fabric Marking P

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

107.76Mr. Pen- House Plan,
Interior Design and

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

20.14Westcott 8ths 12" Beveled
Clear Ruler, 1

1MJ7-L4QF-
XPCD

01 1100 610 2 001
1174

1,475.4970463 AMAZON CAPITAL SERVICES

775.12Swivel chairs, set of 2
mustard

1NKX-HM11-
WPP7

01 2220 733 1 003

41.76Bold Chalk Markers Dry
Erase Liquid

1NKX-HM11-
WPP7

01 2220 610 1 003

26.38Crayola Colored Pencils 120
ct Bulk

1NKX-HM11-
WPP7

01 2220 610 1 003

843.2670463 AMAZON CAPITAL SERVICES

13.80KEYS1PX1-MCTK-
7YWT

01 2620 610 2 001

13.8070463 AMAZON CAPITAL SERVICES

376.00A Little Spot of Life
Skills

1Q4K-RWKK-
PYTQ

01 6997 640 0 000

30.61Shipping & Handling1Q4K-RWKK-
PYTQ

01 6997 640 0 000

346.48A LIttle Spot Takes Action
Box Set

1Q4K-RWKK-
PYTQ

01 6997 640 0 000

753.0970463 AMAZON CAPITAL SERVICES

55.98BATTERIES1QL3-G64W-
W7TN

01 2620 610 2 002

55.9870463 AMAZON CAPITAL SERVICES
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147.8970463 AMAZON CAPITAL SERVICES



43.68Capshi 4K Long HDMI Cable
50ft/15M, in-W

1RGT-WTFT-
P1DQ

01 2230 734 0 000

14.99Ruaeoda 3.5mm Aux Audio
Cable 50 ft,Nylo

1RGT-WTFT-
P1DQ

01 2230 734 0 000

19.99HDMI Splitter 1 in 4 Out,
MT-ViKI 1x4 Po

1RGT-WTFT-
P1DQ

01 2230 734 0 000

24.994K HDMI Switch, MT-VIKI
4K@30Hz HDMI Swi

1RGT-WTFT-
P1DQ

01 2230 734 0 000

44.99Capshi Fiber Optic Hdmi
Cable 75 Ft/23M,

1RGT-WTFT-
P1DQ

01 2230 734 0 000

(0.75)DISCOUNT1RGT-WTFT-
P1DQ

01 2230 734 0 000

17.77Synergy Digital Wireless
Headset Battery

1RVY-DDPP-
VYJ4

01 2230 734 0 000

17.7770463 AMAZON CAPITAL SERVICES

73.38Really Good Stuff-163319
Durable Magazin

1TW9-D9YV-
3Y4V

01 1100 610 2 001
1111

73.3870463 AMAZON CAPITAL SERVICES

1,219.84K-5 Fitness and Wellness
Equipment

1VHC-PYDG-
14R7

01 2212 640 0 000

1,219.8470463 AMAZON CAPITAL SERVICES

15.98SUPPLIES1VHC-PYDG-
CPKM

01 2320 610 0 000

15.9870463 AMAZON CAPITAL SERVICES

(47.41)Pendaflex Sureflex
Reinforced Hanging Fi

1VN1-FKYW-
99QT

01 1100 610 2 002
1111

(47.41)70463 AMAZON CAPITAL SERVICES

25.81Pendaflex SureHook
Reinforced Hanging Fo

1W9P-9KJD-
HNQ1

01 1100 340 2 002
1111

25.8170463 AMAZON CAPITAL SERVICES

(24.98)Smart Surface 8727 Heavy
Duty Self Adhes

1WNG-7TJV-
K4YK

01 1100 610 2 002
1111

(24.98)70463 AMAZON CAPITAL SERVICES

263.38QualGear Pro-AV QG-KIT-S2-
3IN-W Projecto

1WNG-7TJV-
LDVJ

01 2230 734 0 000

263.3870463 AMAZON CAPITAL SERVICES

8.99AdirOffice Colored Hanging
Key Tags - We

1WNG-VPYD-
1Y7L

01 1100 610 2 001
1111

12.66Island Hanging File Folder
1/5 Cut, Lett

1WNG-VPYD-
1Y7L

01 1100 610 2 001
1111

59.98BlackMarbrasse Desktop
Literature Organi

1WNG-VPYD-
1Y7L

01 1100 610 2 001
1111

8.99Hanging Folder Tabs and
Inserts for Back

1WNG-VPYD-
1Y7L

01 1100 610 2 001
1111

127.99Mophorn 6PCS Stanchion
Queue Post, Black

1WNG-VPYD-
1Y7L

01 1100 733 2 001
1111

42.99Yaomiao 48 Pcs Hanging File
Folders Lett

1WNG-VPYD-
1Y7L

01 1100 610 2 001
1111

261.6070463 AMAZON CAPITAL SERVICES

76.86Pendaflex Sureflex
Reinforced Hanging Fi

1X47-DNRF-
K1MH

01 1100 610 2 002
1111

76.8670463 AMAZON CAPITAL SERVICES

17.15SUPPLIES1X9L-RKH1-
FTTF

01 2710 610 0 000

17.1570463 AMAZON CAPITAL SERVICES

10,576.32Vendor Total:

457.40SOUND PANEL FABRICACOUSTICAL
071023

01 2620 610 2 002
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457.4070464 AMERICAN EXPRESS



457.40ACOUSTICAL
071023

01 2620 610 2 002

426.94SUBSCRIPTION 23/24ALLISON
071423

01 2710 735 0 000

426.9470464 AMERICAN EXPRESS

20.49The MindUP Curriculum,
Grades 3-5: Brain

AMAZON
071123

01 1200 610 0 000
1214

13.79The MindUP Curriculum:
Grades 6–8: Brain

AMAZON
071123

01 1200 610 0 000
1214

11.99Sooez 4 Pack Expanding
Filer Folders, 5

AMAZON
071123

01 1200 610 0 000
1214

23.65The MindUP Curriculum:
Grades PreK–2: Br

AMAZON
071123

01 1200 610 0 000
1214

69.9270464 AMERICAN EXPRESS

149.00NOW ConferenceART OF ED
062623

01 2213 330 2 001

149.0070464 AMERICAN EXPRESS

500.00CASE CONF 2023 - MCMILLANCASE  06062301 1200 340 0 000
1214

500.0070464 AMERICAN EXPRESS

44.91PIZZACASEYS
062023

01 2310 890 0 000

44.9170464 AMERICAN EXPRESS

62.11FUELCENEX 06202301 2710 626 0 000

62.1170464 AMERICAN EXPRESS

92.02SUPPLIESCORNWINN
070523

01 2620 610 0 000

92.0270464 AMERICAN EXPRESS

129.991 YEAR SUBSCRIPTIONEVERNOTE01 2410 320 1 006

129.9970464 AMERICAN EXPRESS

185.61FEES JUL 23FEES 07182301 2320 810 0 000

185.6170464 AMERICAN EXPRESS

129.00HOTEL STAY CONF - BAUMANOZARKS
071623

01 2230 580 0 000

129.0070464 AMERICAN EXPRESS

39.991 YEAR SUBSCRIPTIONRMILK 06302301 2410 320 1 006

39.9970464 AMERICAN EXPRESS

299.00REFRIGERATORSALVAGEWARE
071323

01 1100 733 2 001
1111

299.0070464 AMERICAN EXPRESS

153.53PAINTSHERWINW
062023

01 2620 610 2 001

153.5370464 AMERICAN EXPRESS

66.84ADMIN MEALWATERINGHOLE
071223

01 2320 580 0 000

66.8470464 AMERICAN EXPRESS

2,806.26Vendor Total:

38.66SVS 8/1/23-8/31/23D3201922XH01 2510 382 0 000

38.6670465 AMERICAN MESSAGING

38.66Vendor Total:

245.70Acrylic Letters  :   Font:
Arial Bold

HS0124201 1100 610 2 001
1111

231.00Acrylic Letters  :   Font:
Arial Bold

HS0124201 1100 610 2 001
1111

476.7070466 AMERICAN SIGN LETTERS

476.70Vendor Total:
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13,410.00mClass Dibels with Dyslexia
Screener lic

INV-17129601 2212 640 0 000

13,410.0070467 AMPLIFY EDUCATION INC

13,410.00Vendor Total:

89.00SELECT MEMBERSHIP 2023-2024
- PLUGGE

PLUGGE 23-2401 2212 810 0 000

89.0070468 ASCD

89.00Vendor Total:

382.50VAN/BUS REQUEST FORMS0723-12001 2710 610 0 000

382.5070469 AUGSTUMS PRINTING

382.50Vendor Total:

3,796.00Brent Model B Power Wheel,
Yellow

119050501 1100 733 2 001
1111

200.00Handling Fee119050501 1100 733 2 001
1111

3,996.0070470 BLICK ART MATERIALS

3,996.00Vendor Total:

2,663.53HEALTH BENEFITSAUG 23-000101 1100 281 1 003
1100

8,217.67HEALTH BENEFITSAUG 23-000101 1100 281 1 004
1100

3,243.38HEALTH BENEFITSAUG 23-000101 1100 281 1 003
1101

7,823.44HEALTH BENEFITSAUG 23-000101 1100 281 1 004
1101

4,068.36HEALTH BENEFITSAUG 23-000101 1100 281 1 003
1102

8,930.93HEALTH BENEFITSAUG 23-000101 1100 281 1 004
1102

740.46HEALTH BENEFITSAUG 23-000101 3535 281 0 000

2,034.18HEALTH BENEFITSAUG 23-000101 6200 281 1 003

2,034.18HEALTH BENEFITSAUG 23-000101 6408 281 0 000

1,548.61HEALTH BENEFITSAUG 23-000101 6408 281 1 000

2,461.36HEALTH BENEFITSAUG 23-000101 6408 281 2 000

1,863.67HEALTH BENEFITSAUG 23-000101 2630 286 0 000

777.88HEALTH BENEFITSAUG 23-000101 2620 280 2 001

660.92HEALTH BENEFITSAUG 23-000101 2620 280 2 002

2,582.38HEALTH BENEFITSAUG 23-000101 2710 280 0 000

370.23HEALTH BENEFITSAUG 23-000101 2710 286 0 000

370.23HEALTH BENEFITSAUG 23-000101 2712 286 0 000

629.35HEALTH BENEFITSAUG 23-000101 3540 281 1 003

3,111.52HEALTH BENEFITSAUG 23-000101 2610 280 2 001

2,333.64HEALTH BENEFITSAUG 23-000101 2610 280 2 002

1,555.76HEALTH BENEFITSAUG 23-000101 2630 280 0 000

777.88HEALTH BENEFITSAUG 23-000101 2620 280 1 003

777.88HEALTH BENEFITSAUG 23-000101 2620 280 1 004

0.00HEALTH BENEFITSAUG 23-000101 2620 280 1 006

0.00HEALTH BENEFITSAUG 23-000101 2410 280 2 001

2,087.93HEALTH BENEFITSAUG 23-000101 2410 281 2 002

1,438.80HEALTH BENEFITSAUG 23-000101 2410 280 2 002

1,555.76HEALTH BENEFITSAUG 23-000101 2610 280 1 003

777.88HEALTH BENEFITSAUG 23-000101 2610 280 1 004

1,555.76HEALTH BENEFITSAUG 23-000101 2610 280 1 006

777.88HEALTH BENEFITSAUG 23-000101 2410 280 1 003

1,554.94HEALTH BENEFITSAUG 23-000101 2410 281 1 004
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298,040.1670449 BLUE CROSS BLUE SHIELD



777.88HEALTH BENEFITSAUG 23-000101 2410 280 1 004

2,087.93HEALTH BENEFITSAUG 23-000101 2410 281 1 006

777.88HEALTH BENEFITSAUG 23-000101 2410 280 1 006

4,175.86HEALTH BENEFITSAUG 23-000101 2410 281 2 001

2,087.93HEALTH BENEFITSAUG 23-000101 2230 281 0 000

2,216.68HEALTH BENEFITSAUG 23-000101 2230 284 0 000

2,087.93HEALTH BENEFITSAUG 23-000101 2320 285 0 000

629.35HEALTH BENEFITSAUG 23-000101 2320 286 0 000

3,500.46HEALTH BENEFITSAUG 23-000101 2320 280 0 000

2,087.93HEALTH BENEFITSAUG 23-000101 2410 281 1 003

1,369.84HEALTH BENEFITSAUG 23-000101 2212 281 0 000

2,034.18HEALTH BENEFITSAUG 23-000101 2220 281 1 003

2,034.18HEALTH BENEFITSAUG 23-000101 2220 281 1 004

1,720.90HEALTH BENEFITSAUG 23-000101 2220 281 1 006

1,720.90HEALTH BENEFITSAUG 23-000101 2220 281 2 001

1,289.17HEALTH BENEFITSAUG 23-000101 2220 281 2 002

1,017.09HEALTH BENEFITSAUG 23-000101 2141 281 2 001

513.13HEALTH BENEFITSAUG 23-000101 2141 281 2 002

1,627.34HEALTH BENEFITSAUG 23-000101 2151 281 1 003

2,034.18HEALTH BENEFITSAUG 23-000101 2151 281 1 004

1,235.66HEALTH BENEFITSAUG 23-000101 2151 281 1 006

660.92HEALTH BENEFITSAUG 23-000101 2190 280 2 001

0.00HEALTH BENEFITSAUG 23-000101 2130 282 1 004

777.88HEALTH BENEFITSAUG 23-000101 2130 282 1 006

777.88HEALTH BENEFITSAUG 23-000101 2130 282 2 002

1,017.09HEALTH BENEFITSAUG 23-000101 2141 281 1 003

528.68HEALTH BENEFITSAUG 23-000101 2141 281 1 004

513.13HEALTH BENEFITSAUG 23-000101 2141 281 1 006

1,289.17HEALTH BENEFITSAUG 23-000101 1200 281 2 001
1225

761.24HEALTH BENEFITSAUG 23-000101 2120 281 1 003

740.46HEALTH BENEFITSAUG 23-000101 2120 281 1 004

5,529.73HEALTH BENEFITSAUG 23-000101 2120 281 2 001

777.88HEALTH BENEFITSAUG 23-000101 2120 280 2 001

1,774.65HEALTH BENEFITSAUG 23-000101 2120 281 2 002

3,681.87HEALTH BENEFITSAUG 23-000101 1200 281 1 004
1221

4,808.82HEALTH BENEFITSAUG 23-000101 1200 281 1 006
1221

5,789.26HEALTH BENEFITSAUG 23-000101 1200 281 2 001
1221

7,343.39HEALTH BENEFITSAUG 23-000101 1200 281 2 002
1221

2,034.18HEALTH BENEFITSAUG 23-000101 1200 281 1 004
1222

629.35HEALTH BENEFITSAUG 23-000101 1200 281 2 001
1222

37.02HEALTH BENEFITSAUG 23-000101 1100 281 1 003
1194

421.73HEALTH BENEFITSAUG 23-000101 1100 281 1 006
1194

1,342.56HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1194

973.33HEALTH BENEFITSAUG 23-000101 1100 281 2 002
1194

1,774.65HEALTH BENEFITSAUG 23-000101 1200 281 0 000
1214
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5,413.13HEALTH BENEFITSAUG 23-000101 1200 281 1 003
1221

2,034.18HEALTH BENEFITSAUG 23-000101 1100 281 2 002
1190

1,522.48HEALTH BENEFITSAUG 23-000101 1100 281 1 003
1193

860.45HEALTH BENEFITSAUG 23-000101 1100 281 1 004
1193

860.45HEALTH BENEFITSAUG 23-000101 1100 281 1 006
1193

502.42HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1193

1,020.06HEALTH BENEFITSAUG 23-000101 1100 281 2 002
1193

2,136.27HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1174

2,490.04HEALTH BENEFITSAUG 23-000101 1100 281 2 002
1174

3,091.95HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1176

860.45HEALTH BENEFITSAUG 23-000101 1100 281 1 004
1190

860.45HEALTH BENEFITSAUG 23-000101 1100 281 1 006
1190

629.35HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1190

1,378.03HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1169

1,638.22HEALTH BENEFITSAUG 23-000101 1100 281 2 002
1169

3,441.80HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1170

0.00HEALTH BENEFITSAUG 23-000101 1100 281 2 002
1170

1,070.01HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1172

116.03HEALTH BENEFITSAUG 23-000101 1100 281 2 002
1172

569.62HEALTH BENEFITSAUG 23-000101 1160 281 1 004

1,139.24HEALTH BENEFITSAUG 23-000101 1100 281 1 003
1168

860.45HEALTH BENEFITSAUG 23-000101 1100 281 1 004
1168

860.45HEALTH BENEFITSAUG 23-000101 1100 281 1 006
1168

3,773.36HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1168

3,590.40HEALTH BENEFITSAUG 23-000101 1100 281 2 002
1168

5,651.87HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1130

8,719.36HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1140

569.62HEALTH BENEFITSAUG 23-000101 1150 281 1 004

7,738.92HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1153

629.35HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1155

3,535.88HEALTH BENEFITSAUG 23-000101 1160 281 1 003

11,035.34HEALTH BENEFITSAUG 23-000101 1100 281 2 002
1106

11,343.79HEALTH BENEFITSAUG 23-000101 1100 281 2 002
1107
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11,343.79AUG 23-000101 1100 281 2 002
1107

11,888.68HEALTH BENEFITSAUG 23-000101 1100 281 2 002
1108

8,350.96HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1110

345.81HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1114

4,621.38HEALTH BENEFITSAUG 23-000101 1100 281 2 001
1124

3,755.08HEALTH BENEFITSAUG 23-000101 1100 281 1 003
1103

8,250.62HEALTH BENEFITSAUG 23-000101 1100 281 1 006
1103

2,774.64HEALTH BENEFITSAUG 23-000101 1100 281 1 003
1104

6,819.95HEALTH BENEFITSAUG 23-000101 1100 281 1 006
1104

2,034.18HEALTH BENEFITSAUG 23-000101 1100 281 1 003
1105

8,917.78HEALTH BENEFITSAUG 23-000101 1100 281 1 006
1105

298,040.16Vendor Total:

350.00CABLE, CAMERA & LOCATED
STORM DRAIN LINE

2088301 2620 431 1 004

350.0070471 BRIAN'S HOLMES SEWER & DRAIN INC

350.00Vendor Total:

226.29ATHLETIC TRAINER - MAY 23IN26750301 8000 913 2 001

226.2970472 BRYANLGH MEDICAL CENTER

226.29Vendor Total:

50.00PROSTART REGISTRATIONREIMB 8/8/2301 2213 330 2 001

50.0070473 CALVIN SHELDON

50.00Vendor Total:

420.00TRASH SVS JUL 23696-072301 2620 431 1 003

420.0070474 CASS COUNTY REFUSE

420.00Vendor Total:

95,762.50CISCO MERAKIKV9561201 6998 734 0 000

95,762.5070475 CDW-GOVERNMENT

95,762.50Vendor Total:

3,468.75Intro to Business Print
Text and 3 yr di

8149409201 2212 640 0 000

4,183.00Intro to Business Digital
Access 3 yr

8149409201 2212 640 0 000

382.59Shipping & Handling8149409201 2212 640 0 000

8,034.3470476 CENGAGE LEARNING

8,034.34Vendor Total:

109.98SVS 7/7/23-8/6/23010769007072
3

01 2230 340 0 000

109.9870477 CHARTER COMMUNICATIONS

41.93SVS 7/10/23-8/9/23010815107102
3

01 2320 340 0 000

41.9370477 CHARTER COMMUNICATIONS

151.91Vendor Total:

709.35CHILD MEDICALKENNING
1869089

01 2310 340 0 000

709.3570478 CHI HEALTH

709.35Vendor Total:

School District 145 - Waverly Page: 9

08/04/2023 3:59 PM

BOARD REPORT FOR PERIOD ENDING AUGUST 7, 2023

User ID: BARB

Account Number Invoice

Amount

Description Amount

Check # Vendor Name

1,512.5170479 CITY OF WAVERLY



1,512.51SVS 5/25/23-6/26/231252001-072301 2610 410 1 006

905.54SVS 6/26/23-7/25/231252001-082301 2610 410 1 006

905.5470479 CITY OF WAVERLY

132.84SVS 5/25/23-6/26/231254001-072301 2610 410 1 006

132.8470479 CITY OF WAVERLY

130.96SVS 6/26/23-7/25/231254001-082301 2610 410 1 006

130.9670479 CITY OF WAVERLY

69.67SVS 5/25/23-6/26/231254501-072301 2610 410 0 000

69.6770479 CITY OF WAVERLY

69.67SVS 6/26/23-7/25/231254501-082301 2610 410 0 000

69.6770479 CITY OF WAVERLY

479.01SVS 6/26/23-7/25/231521001-082301 2610 410 1 004

479.0170479 CITY OF WAVERLY

250.36SVS 5/25/23-6/26/231581001-072301 2610 410 2 001

250.3670479 CITY OF WAVERLY

250.36SVS 6/26/23-7/25/231581001-082301 2610 410 2 001

250.3670479 CITY OF WAVERLY

209.16SVS 5/25/23-6/26/231582001-072301 2610 410 2 001

209.1670479 CITY OF WAVERLY

209.16SVS 6/26/23-7/25/231582001-082301 2610 410 2 001

209.1670479 CITY OF WAVERLY

639.12SVS 5/25/23-6/26/231584001-072301 2610 410 2 001

639.1270479 CITY OF WAVERLY

629.72SVS 6/26/23-7/25/231584001-082301 2610 410 2 001

629.7270479 CITY OF WAVERLY

464.69SVS 5/25/23-6/26/231584101-072301 2610 410 2 002

464.6970479 CITY OF WAVERLY

462.81SVS 6/26/23-7/25/231584101-082301 2610 410 2 002

462.8170479 CITY OF WAVERLY

111.73SVS 5/25/23-6/26/231590501-072301 2610 410 0 000

111.7370479 CITY OF WAVERLY

106.09SVS 6/26/23-7/25/231590501-082301 2610 410 0 000

106.0970479 CITY OF WAVERLY

754.27SVS 5/25/23-6/26/232521001-072301 2610 410 1 004

754.2770479 CITY OF WAVERLY

7,387.67Vendor Total:

1,170.00MOWING 6/20/23S 062301 2630 431 2 001

1,170.0070480 CLINT COLTON

1,170.00Vendor Total:

7,770.501 year of Avigilon
Enterprise Smart Plan

4309401 2230 735 0 000

7,770.5070481 COMMONWEALTH ELECTRIC CO

7,770.50Vendor Total:

70.00DOT PHYSICALWILLIAMS
071123

01 2710 340 0 000

70.0070482 COMPLETE CHIROPRACTIC & WELLNESS
CENTER

70.00Vendor Total:

257.40AIR FILTER338831001 2710 610 0 000

257.4070483 CORNHUSKER INTNL TRUCKS INC
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299.8570483 CORNHUSKER INTNL TRUCKS INC



299.85BATTERY BUS 2338893101 2710 610 0 000

924.80GASKETS, BREATHERS338920601 2710 610 0 000

924.8070483 CORNHUSKER INTNL TRUCKS INC

320.96BREATHER BUS 12338924201 2710 610 0 000

320.9670483 CORNHUSKER INTNL TRUCKS INC

1,803.01Vendor Total:

35.47SUPPLIESREIMB 8/8/2301 1100 610 1 006
1111

35.4770484 CRAIG SWEDENBURG

35.47Vendor Total:

37.00RO RENTAL94367-072301 2320 440 0 000

37.0070485 CULLIGAN

37.00Vendor Total:

238.13SVS JUN 23137985601 2230 340 0 000

238.1370486 DAS STATE ACCOUNTING - CENTRAL
FINANCE

238.13Vendor Total:

119.61MOWER 0445881 LEASE PMT AUG
23

AUG4 23-000101 2630 442 0 000

119.6170450 DEERE CREDIT

340.16GATOR 0122749 LEASE PMT AUG
23

AUG5 23-000101 2630 442 0 000

340.1670451 DEERE CREDIT

175.32GATOR 0122750 LEASE PMT AUG
23

AUG6 23-000101 2630 442 0 000

175.3270452 DEERE CREDIT

369.50MOWER LEASE PMT AUG 23AUG7 23-000101 2630 442 0 000

369.5070453 DEERE CREDIT

648.25MOWER LEASE PMT AUG 23AUG8 23-000101 2630 442 0 000

648.2570454 DEERE CREDIT

799.19TRACTOR LEASE PMT AUG 23AUG9 23-000101 2630 442 0 000

799.1970455 DEERE CREDIT

2,452.03Vendor Total:

195.98COPIER STAPLES8761662-001 1100 610 2 002
1111

195.9870487 EAKES OFFICE SOLUTIONS

97.99COPIER STAPLES8762658-001 2410 610 1 004

97.9970487 EAKES OFFICE SOLUTIONS

293.97Vendor Total:

180.60BALLASTSS010119065.
001

01 2620 610 2 001

180.6070488 ECHO GROUP INC

219.45BALLASTSS010129809.
001

01 2620 610 0 000

219.4570488 ECHO GROUP INC

34.54BALLASTSS010129809.
002

01 2620 610 0 000

34.5470488 ECHO GROUP INC

172.70BALLASTSS010129809.
003

01 2620 610 0 000

172.7070488 ECHO GROUP INC

72.30SUPPLIESS010141810.
001

01 2620 610 2 002

72.3070488 ECHO GROUP INC
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679.59Vendor Total:

81.00QTRLY MONITORING 7/1/23-
9/30/23

4500601 2620 431 1 004

81.0070489 ELECTRONIC CONTRACTING

815.00GROUND FAULT4547001 2620 431 1 004

815.0070489 ELECTRONIC CONTRACTING

81.00QTRLY MONITORING 8/1/23-
10/31/23

4623101 2620 431 1 003

81.0070489 ELECTRONIC CONTRACTING

977.00Vendor Total:

6,450.00REPAIR/REPLACE INFIELD
FENCE - EAGLE

EAGLE
BALLFIELD
FENC

01 2620 431 1 003

6,450.0070490 EMPIRE NETTING & FENCE

6,450.00Vendor Total:

150.00POWERSCHOOL CONF - ERDKAMP2356801 2320 320 0 000

150.0070491 ESU #10

150.00Vendor Total:

180.00KAGAN COOPERATIVE LEARNING1037301 2212 320 0 000

180.0070492 ESU #4

180.00Vendor Total:

544.08HEARING IMPAIRED SVS 3RD
QTR 22/23

1883501 6408 320 0 000

544.0870493 ESU #6

2,176.32HEARING IMPAIRED SVS 3RD
QTR 22/23

1883601 1200 320 1 000
1215

2,176.3270493 ESU #6

2,176.32HEARING IMPAIRED SVS 3RD
QTR 22/23

1883701 1200 320 1 000
1215

2,176.3270493 ESU #6

5,440.79HEARING IMPAIRED SVS 3RD
QTR 22/23

1883801 1200 320 2 000
1215

5,440.7970493 ESU #6

544.08HEARING IMPAIRED SVS 3RD
QTR 22/23

1883901 1200 320 2 000
1215

544.0870493 ESU #6

4,733.00SRS FEE 2023-20241891401 1200 735 0 000
1215

4,733.0070493 ESU #6

465.71TECH HOSTED SVS1897001 2230 320 0 000

465.7170493 ESU #6

16,080.30Vendor Total:

93.80SUPPLIESNELIN44534201 2620 610 2 001

93.8070494 FASTENAL COMPANY

58.20SUPPLIESNELIN44604201 2620 610 0 000

58.2070494 FASTENAL COMPANY

333.34SUPPLIESNELIN44618801 2710 610 0 000

333.3470494 FASTENAL COMPANY

485.34Vendor Total:

137.10RADIO ANTENNA BUS 24WT6595601 2710 610 0 000

137.1070495 FIRST WIRELESS INC

137.10Vendor Total:
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1,759.9470496 GB AUTO SERVICE, INC



1,759.94TIRES EXP 31131001 2712 610 0 000

1,091.92TIRES VAN 501178501 2710 610 0 000

1,091.9270496 GB AUTO SERVICE, INC

2,851.86Vendor Total:

19.19SUPPLIES978997599301 2620 610 2 002

19.1970497 GRAINGER

19.19Vendor Total:

324.12PROMATE30164804401 2630 610 1 003

324.12PROMATE30164804401 2630 610 1 004

324.12PROMATE30164804401 2630 610 1 006

324.12PROMATE30164804401 2630 610 2 002

324.12PROMATE30164804401 2630 610 2 001

1,620.6070498 HELENA AGRI-ENTERPRISES, LLC

1,620.60Vendor Total:

1,548.69SCRUBBER REPAIR70055214601 2610 340 0 000

1,548.6970499 HILLYARD/SIOUX FALLS

1,548.69Vendor Total:

372.05SVS 7/1/23-7/31/23P118487101 2710 340 0 000

372.0570500 HIRERIGHT SOLUTIONS INC.

372.05Vendor Total:

47.96SUPPLIES75161003101 2610 610 2 001

47.9670501 HOME DEPOT PRO, THE

57.68SUPPLIES75161004901 2620 610 0 000

57.6870501 HOME DEPOT PRO, THE

396.98SUPPLIES75161005601 2610 610 1 006

396.9870501 HOME DEPOT PRO, THE

179.26SUPPLIES75161006401 2610 610 1 003

179.2670501 HOME DEPOT PRO, THE

185.68SUPPLIES75161007201 2610 610 1 003

185.6870501 HOME DEPOT PRO, THE

60.85SUPPLIES75248758701 2610 610 2 002

60.8570501 HOME DEPOT PRO, THE

66.30SUPPLIES75248759501 2610 610 2 002

66.3070501 HOME DEPOT PRO, THE

21.75SUPPLIES75271252101 2610 610 2 002

21.7570501 HOME DEPOT PRO, THE

70.09SUPPLIES75271253901 2610 610 2 002

70.0970501 HOME DEPOT PRO, THE

21.50SUPPLIES75292025601 2610 610 1 004

21.5070501 HOME DEPOT PRO, THE

26.34SUPPLIES75292026401 2610 610 2 002

26.3470501 HOME DEPOT PRO, THE

158.36SUPPLIES75333113101 2610 610 2 001

158.3670501 HOME DEPOT PRO, THE

1,456.31SUPPLIES75428898301 2610 610 1 003

1,456.3170501 HOME DEPOT PRO, THE

22.82SUPPLIES75428899101 2610 610 2 002

22.8270501 HOME DEPOT PRO, THE

146.29SUPPLIES75454236301 2610 610 2 002

146.2970501 HOME DEPOT PRO, THE
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(56.65)SUPPLIES75479035001 2610 610 1 004

(56.65)70501 HOME DEPOT PRO, THE

73.95SUPPLIES75479036801 2610 610 2 002

73.9570501 HOME DEPOT PRO, THE

8.36SUPPLIES75501755501 2610 610 2 002

8.3670501 HOME DEPOT PRO, THE

12.66SUPPLIES75525190701 2610 610 1 004

12.6670501 HOME DEPOT PRO, THE

309.50SUPPLIES75549101601 2610 610 1 006

309.5070501 HOME DEPOT PRO, THE

1,811.85SUPPLIES75549102401 2610 610 1 004

1,811.8570501 HOME DEPOT PRO, THE

232.10SUPPLIES75549103201 2610 610 1 003

232.1070501 HOME DEPOT PRO, THE

600.30SUPPLIES75573660001 2610 610 2 002

600.3070501 HOME DEPOT PRO, THE

182.75SUPPLIES75573661801 2610 610 1 003

182.7570501 HOME DEPOT PRO, THE

6,092.99Vendor Total:

2,225.48COPIER LEASE AUG 23AUG 23-000101 2510 443 0 000

2,225.4870456 HOMETOWN LEASING

2,225.48Vendor Total:

9.35WATER26603201 2710 610 0 000

9.3570502 IDEAL PURE WATER

61.45WATER26603401 2620 610 0 000

61.4570502 IDEAL PURE WATER

9.35WATER27411501 2710 610 0 000

9.3570502 IDEAL PURE WATER

15.70WATER27411701 2620 610 0 000

15.7070502 IDEAL PURE WATER

11.00WATER27514501 2620 610 0 000

11.0070502 IDEAL PURE WATER

11.00WATER27526901 2710 610 0 000

11.0070502 IDEAL PURE WATER

117.85Vendor Total:

864.24TRASH SVS JUL 232307-340201 2620 431 1 006

283.35TRASH SVS JUL 232307-340201 2620 431 1 004

900.31TRASH SVS JUL 232307-340201 2620 431 2 001

648.64TRASH SVS JUL 232307-340201 2620 431 2 002

36.28TRASH SVS JUL 232307-340201 2620 431 2 001

2,732.8270503 INDUSTRIAL SERVICES INC

48.04TRASH SVS JUL 232307-340301 2620 431 1 006

48.0470503 INDUSTRIAL SERVICES INC

2,780.86Vendor Total:

416.13SVS 6/1/23-6/30/23INV0006800301 2510 382 0 000

416.1370504 INTELEPEER CLOUD COMMUNICATION LLC

416.13Vendor Total:

1,400.00Jamf Connect EDU 1-9999
(Cloud)

INV33102501 2230 735 0 000

1,400.0070505 JAMF SOFTWARE LLC

1,400.00Vendor Total:
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103.49PT SVS 7/10/23-7/19/23213801 2171 334 0 000

493.75PT SVS 7/10/23-7/19/23213801 6408 320 0 000

597.2470506 JUST FOR KIDS THERAPY

597.24Vendor Total:

30.00FABLE EPRINT36528865601 1100 610 2 002
1194

30.0070507 JW PEPPER & SON, INC.

30.00Vendor Total:

284.98SUPPLIES53590101 2710 610 0 000

284.9870508 KRIHA FLUID POWER CO., INC.

284.98Vendor Total:

350.00SVS 7/27/231457001 2330 317 0 000

350.0070509 KSB SCHOOL LAW

350.00Vendor Total:

628.66UTV LEASE PMT AUG 2391216713  -
0027

01 2630 442 0 000

628.6670457 KUBOTA CREDIT CORP, USA

628.66Vendor Total:

56.15FUELREIMB 08082301 2710 626 0 000

56.1570510 LANDON MILLER

56.15Vendor Total:

306.31FUELREIMB 08082301 2710 626 0 000

306.3170511 LAURA HILKEMANN

306.31Vendor Total:

13,965.00K-5 LETRS Materials Bundel
(Print + Lice

Q 573269-101 6997 640 0 000

13,965.0070512 LEXIA LEARNING SYSTEMS, INC.

13,965.00Vendor Total:

2,276.01SVS 6/1/23-6/30/23023814703-
0723

01 2610 621 2 001

2,276.0170513 LINCOLN ELECTRIC SYSTEM

5,570.70SVS 6/1/23-6/30/23023832404-
0723

01 2610 621 2 002

5,570.7070513 LINCOLN ELECTRIC SYSTEM

2,510.20SVS 6/1/23-6/30/23023832504-
0723

01 2610 621 2 002

2,510.2070513 LINCOLN ELECTRIC SYSTEM

19,438.14SVS 6/1/23-6/30/23942809903-
0723

01 2610 621 2 001

19,438.1470513 LINCOLN ELECTRIC SYSTEM

3,155.04SVS 6/1/23-6/30/23944800303-
0723

01 2610 621 1 006

3,155.0470513 LINCOLN ELECTRIC SYSTEM

315.03SVS 6/2/23-7/3/23944800403-
0723

01 2610 621 1 006

315.0370513 LINCOLN ELECTRIC SYSTEM

152.41SVS 6/2/23-7/3/23944800503-
0723

01 2610 621 1 006

152.4170513 LINCOLN ELECTRIC SYSTEM

38.59SVS 6/2/23-7/3/23944800603-
0723

01 2610 621 1 006

38.5970513 LINCOLN ELECTRIC SYSTEM

2,850.14SVS 6/1/23-6/30/23944800703-
0723

01 2610 621 1 006
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2,850.1470513 LINCOLN ELECTRIC SYSTEM



2,850.14944800703-
0723

01 2610 621 1 006

163.14SVS 6/2/23-7/3/23944800803-
0723

01 2610 621 1 006

163.1470513 LINCOLN ELECTRIC SYSTEM

175.43SVS 6/2/23-7/3/23944800903-
0723

01 2610 621 0 000

175.4370513 LINCOLN ELECTRIC SYSTEM

169.16SVS 6/2/23-7/3/23944801003-
0723

01 2610 621 0 000

169.1670513 LINCOLN ELECTRIC SYSTEM

2,592.69SVS 6/1/23-6/30/23944801103-
0723

01 2610 621 1 004

2,592.6970513 LINCOLN ELECTRIC SYSTEM

39,406.68Vendor Total:

160.00eLearning Course298701 2212 640 0 000

100.00Elementary Printed Manual +
1 yr access

298701 2212 640 0 000

25.00Pre-K and K Printed Manual
and 1 year ac

298701 2212 640 0 000

25.00Middle/High Printed Manual
+ 1 year acce

298701 2212 640 0 000

15.00S/H298701 2212 640 0 000

325.0070514 LUSTER LEARNING INSTITUTE, NFP

325.00Vendor Total:

2.40LIFE INSURANCELIFE- AUG -
0006

01 6200 211 1 006

2.40LIFE INSURANCELIFE- AUG -
0006

01 6408 211 0 000

2.16LIFE INSURANCELIFE- AUG -
0006

01 6408 211 1 000

4.80LIFE INSURANCELIFE- AUG -
0006

01 6408 211 2 000

3.00LIFE INSURANCELIFE- AUG -
0006

01 2630 216 0 000

4.80LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 003
1100

12.00LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 004
1100

4.80LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 003
1101

9.60LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 004
1101

7.20LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 003
1102

14.40LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 004
1102

6.00LIFE INSURANCELIFE- AUG -
0006

01 2410 211 2 002

1.50LIFE INSURANCELIFE- AUG -
0006

01 2710 216 0 000

1.50LIFE INSURANCELIFE- AUG -
0006

01 2712 216 0 000

2.40LIFE INSURANCELIFE- AUG -
0006

01 3540 211 1 003

2.40LIFE INSURANCELIFE- AUG -
0006

01 3535 211 0 000

2.40LIFE INSURANCELIFE- AUG -
0006

01 6200 211 1 003
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452.8870458 MADISON NATIONAL LIFE INSURANCE CO
INC



12.00LIFE INSURANCELIFE- AUG -
0006

01 2320 215 0 000

3.00LIFE INSURANCELIFE- AUG -
0006

01 2320 216 0 000

3.00LIFE INSURANCELIFE- AUG -
0006

01 2410 211 1 003

3.00LIFE INSURANCELIFE- AUG -
0006

01 2410 211 1 004

3.00LIFE INSURANCELIFE- AUG -
0006

01 2410 211 1 006

7.50LIFE INSURANCELIFE- AUG -
0006

01 2410 211 2 001

2.40LIFE INSURANCELIFE- AUG -
0006

01 2220 211 1 003

2.40LIFE INSURANCELIFE- AUG -
0006

01 2220 211 1 004

2.40LIFE INSURANCELIFE- AUG -
0006

01 2220 211 1 006

2.40LIFE INSURANCELIFE- AUG -
0006

01 2220 211 2 001

2.40LIFE INSURANCELIFE- AUG -
0006

01 2220 211 2 002

3.00LIFE INSURANCELIFE- AUG -
0006

01 2230 211 0 000

0.79LIFE INSURANCELIFE- AUG -
0006

01 2141 211 2 002

1.92LIFE INSURANCELIFE- AUG -
0006

01 2151 211 1 003

2.40LIFE INSURANCELIFE- AUG -
0006

01 2151 211 1 004

2.40LIFE INSURANCELIFE- AUG -
0006

01 2151 211 1 006

1.50LIFE INSURANCELIFE- AUG -
0006

01 2190 211 2 001

3.00LIFE INSURANCELIFE- AUG -
0006

01 2212 211 0 000

7.20LIFE INSURANCELIFE- AUG -
0006

01 2120 211 2 001

4.80LIFE INSURANCELIFE- AUG -
0006

01 2120 211 2 002

1.20LIFE INSURANCELIFE- AUG -
0006

01 2141 211 1 003

0.82LIFE INSURANCELIFE- AUG -
0006

01 2141 211 1 004

0.79LIFE INSURANCELIFE- AUG -
0006

01 2141 211 1 006

1.20LIFE INSURANCELIFE- AUG -
0006

01 2141 211 2 001

2.40LIFE INSURANCELIFE- AUG -
0006

01 1200 211 1 004
1222

2.40LIFE INSURANCELIFE- AUG -
0006

01 1200 211 2 001
1222

2.40LIFE INSURANCELIFE- AUG -
0006

01 1200 211 2 001
1225

1.20LIFE INSURANCELIFE- AUG -
0006

01 2120 211 1 003

2.40LIFE INSURANCELIFE- AUG -
0006

01 2120 211 1 004

2.40LIFE INSURANCELIFE- AUG -
0006

01 2120 211 1 006

3.00LIFE INSURANCELIFE- AUG -
0006

01 1200 211 0 000
1214
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7.20LIFE INSURANCELIFE- AUG -
0006

01 1200 211 1 003
1221

6.24LIFE INSURANCELIFE- AUG -
0006

01 1200 211 1 004
1221

7.20LIFE INSURANCELIFE- AUG -
0006

01 1200 211 1 006
1221

12.00LIFE INSURANCELIFE- AUG -
0006

01 1200 211 2 001
1221

12.96LIFE INSURANCELIFE- AUG -
0006

01 1200 211 2 002
1221

0.79LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1193

1.61LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1193

0.12LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 003
1194

0.70LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 006
1194

1.58LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1194

2.40LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1194

1.20LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 006
1190

2.40LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1190

2.40LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1190

2.40LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 003
1193

1.20LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 004
1193

1.20LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 006
1193

3.98LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1174

4.63LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1174

4.06LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1176

0.41LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1176

1.20LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 003
1190

1.20LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 004
1190

1.58LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1169

2.38LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1169

4.80LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1170

0.00LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1170

1.99LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1172

0.22LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1172

1.20LIFE INSURANCELIFE- AUG -
0006

01 1160 211 1 004

2.40LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 003
1168
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1.20LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 004
1168

1.20LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 006
1168

4.80LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1168

5.23LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1168

11.57LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1130

13.99LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1140

1.20LIFE INSURANCELIFE- AUG -
0006

01 1150 211 1 004

12.00LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1153

2.40LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1155

6.00LIFE INSURANCELIFE- AUG -
0006

01 1160 211 1 003

18.79LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1106

15.98LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1107

18.38LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 002
1108

13.22LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1110

0.42LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1114

7.97LIFE INSURANCELIFE- AUG -
0006

01 1100 211 2 001
1124

4.80LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 003
1103

12.00LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 006
1103

4.80LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 003
1104

12.00LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 006
1104

2.40LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 003
1105

14.40LIFE INSURANCELIFE- AUG -
0006

01 1100 211 1 006
1105

8.35LTD INSURANCELTD-AUG 23-
0001

01 2710 216 0 000

8.35LTD INSURANCELTD-AUG 23-
0001

01 2712 216 0 000

15.77LTD INSURANCELTD-AUG 23-
0001

01 3540 211 1 003

18.83LTD INSURANCELTD-AUG 23-
0001

01 3535 211 0 000

10.93LTD INSURANCELTD-AUG 23-
0001

01 6200 211 1 003

15.77LTD INSURANCELTD-AUG 23-
0001

01 6200 211 1 006

35.00LTD INSURANCELTD-AUG 23-
0001

01 2320 216 0 000

26.46LTD INSURANCELTD-AUG 23-
0001

01 2410 211 1 003
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3,022.8970458 MADISON NATIONAL LIFE INSURANCE CO
INC



26.80LTD INSURANCELTD-AUG 23-
0001

01 2410 211 1 004

27.12LTD INSURANCELTD-AUG 23-
0001

01 2410 211 1 006

67.70LTD INSURANCELTD-AUG 23-
0001

01 2410 211 2 001

54.13LTD INSURANCELTD-AUG 23-
0001

01 2410 211 2 002

16.97LTD INSURANCELTD-AUG 23-
0001

01 2220 211 1 004

15.90LTD INSURANCELTD-AUG 23-
0001

01 2220 211 1 006

17.41LTD INSURANCELTD-AUG 23-
0001

01 2220 211 2 001

18.24LTD INSURANCELTD-AUG 23-
0001

01 2220 211 2 002

23.85LTD INSURANCELTD-AUG 23-
0001

01 2230 211 0 000

45.10LTD INSURANCELTD-AUG 23-
0001

01 2320 215 0 000

10.15LTD INSURANCELTD-AUG 23-
0001

01 2151 211 1 003

15.77LTD INSURANCELTD-AUG 23-
0001

01 2151 211 1 004

10.94LTD INSURANCELTD-AUG 23-
0001

01 2151 211 1 006

12.61LTD INSURANCELTD-AUG 23-
0001

01 2190 211 2 001

36.81LTD INSURANCELTD-AUG 23-
0001

01 2212 211 0 000

14.25LTD INSURANCELTD-AUG 23-
0001

01 2220 211 1 003

30.37LTD INSURANCELTD-AUG 23-
0001

01 2120 211 2 002

7.22LTD INSURANCELTD-AUG 23-
0001

01 2141 211 1 003

6.44LTD INSURANCELTD-AUG 23-
0001

01 2141 211 1 004

6.25LTD INSURANCELTD-AUG 23-
0001

01 2141 211 1 006

7.22LTD INSURANCELTD-AUG 23-
0001

01 2141 211 2 001

6.25LTD INSURANCELTD-AUG 23-
0001

01 2141 211 2 002

19.32LTD INSURANCELTD-AUG 23-
0001

01 1200 211 2 001
1222

15.89LTD INSURANCELTD-AUG 23-
0001

01 1200 211 2 001
1225

9.12LTD INSURANCELTD-AUG 23-
0001

01 2120 211 1 003

12.45LTD INSURANCELTD-AUG 23-
0001

01 2120 211 1 004

17.77LTD INSURANCELTD-AUG 23-
0001

01 2120 211 1 006

55.41LTD INSURANCELTD-AUG 23-
0001

01 2120 211 2 001

43.72LTD INSURANCELTD-AUG 23-
0001

01 1200 211 1 003
1221

35.99LTD INSURANCELTD-AUG 23-
0001

01 1200 211 1 004
1221

36.20LTD INSURANCELTD-AUG 23-
0001

01 1200 211 1 006
1221
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78.25LTD INSURANCELTD-AUG 23-
0001

01 1200 211 2 001
1221

86.64LTD INSURANCELTD-AUG 23-
0001

01 1200 211 2 002
1221

18.99LTD INSURANCELTD-AUG 23-
0001

01 1200 211 1 004
1222

11.32LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1193

0.72LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 003
1194

5.50LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 006
1194

14.96LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1194

15.93LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1194

34.36LTD INSURANCELTD-AUG 23-
0001

01 1200 211 0 000
1214

16.10LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1190

16.07LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1190

14.05LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 003
1193

5.65LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 004
1193

5.65LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 006
1193

5.58LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1193

29.94LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1174

30.64LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1176

3.04LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1176

5.46LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 003
1190

6.22LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 004
1190

6.22LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 006
1190

14.29LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1169

36.58LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1170

0.00LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1170

15.95LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1172

1.73LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1172

16.52LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1174

12.26LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 003
1168

8.10LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 004
1168

8.10LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 006
1168

39.53LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1168
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31.84LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1168

11.01LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1169

103.36LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1140

8.37LTD INSURANCELTD-AUG 23-
0001

01 1150 211 1 004

63.55LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1153

19.14LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1155

43.25LTD INSURANCELTD-AUG 23-
0001

01 1160 211 1 003

8.37LTD INSURANCELTD-AUG 23-
0001

01 1160 211 1 004

108.96LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1107

132.45LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1108

93.83LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1110

2.51LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1114

51.34LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1124

72.76LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 001
1130

74.77LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 006
1103

28.22LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 003
1104

78.53LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 006
1104

15.49LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 003
1105

91.22LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 006
1105

120.81LTD INSURANCELTD-AUG 23-
0001

01 1100 211 2 002
1106

70.97LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 004
1100

31.56LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 003
1101

66.60LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 004
1101

38.67LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 003
1102

83.89LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 004
1102

32.68LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 003
1103

18.55LTD INSURANCELTD-AUG 23-
0001

01 6408 211 0 000

16.42LTD INSURANCELTD-AUG 23-
0001

01 6408 211 1 000

30.90LTD INSURANCELTD-AUG 23-
0001

01 6408 211 2 000

20.00LTD INSURANCELTD-AUG 23-
0001

01 2630 216 0 000

25.69LTD INSURANCELTD-AUG 23-
0001

01 1100 211 1 003
1100
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3,475.77Vendor Total:

1,149.00Magnetic 365 day  - Day Dry
Erase Calend

65522301 1100 610 2 002
1111

164.02Freight65522301 1100 610 2 002
1111

1,313.0270515 MAGNATAG INC

1,313.02Vendor Total:

2,417.74Device Manager Plus Plugin
for PowerScho

INV-23160801 2230 735 0 000

1,500.00Device Manager Plus Plugin
- Training an

INV-23160801 2230 735 0 000

3,917.7470516 MARCIA BRENNER ASSOCIATES, LLC

3,917.74Vendor Total:

59.39CYLINDER RENTAL 6/1/23-
6/30/23

5218759401 2620 440 0 000

59.3970517 MATHESON TRI-GAS INC

117.95CYLINDER RENTAL 6/1/23-
6/30/23

5218759501 2710 440 0 000

117.9570517 MATHESON TRI-GAS INC

177.34Vendor Total:

23.78MILEAGE 5/23/23-7/7/235/23/23-
7/7/23

01 2230 333 0 000

23.7870518 MATTHEW SCHMEECKLE

23.78Vendor Total:

491.35PAINT AND SUPPLIES6214501 2620 610 0 000

491.3570519 MENARDS LINCOLN-NORTH

755.10PAINT AND SUPPLIES6408701 2620 610 2 001

755.1070519 MENARDS LINCOLN-NORTH

111.05SUPPLIES6478301 2620 610 2 001

111.0570519 MENARDS LINCOLN-NORTH

84.15SUPPLIES6479501 2620 610 1 003

84.1570519 MENARDS LINCOLN-NORTH

649.09PAINT AND SUPPLIES6519001 2620 610 2 001

649.0970519 MENARDS LINCOLN-NORTH

35.94SUPPLIES6541401 2620 610 2 001

35.9470519 MENARDS LINCOLN-NORTH

424.00PAINT6592801 2620 610 1 003

424.0070519 MENARDS LINCOLN-NORTH

288.71SUPPLIES6603801 2710 610 0 000

288.7170519 MENARDS LINCOLN-NORTH

401.37PAINTING SUPPLIES6635001 2620 610 1 003

401.3770519 MENARDS LINCOLN-NORTH

3,240.76Vendor Total:

673.56PAINT AND SUPPLIES1407601 2620 610 2 001

673.5670520 MENARDS LINCOLN-SOUTH

424.00PAINT1469401 2620 610 1 003

424.0070520 MENARDS LINCOLN-SOUTH

21.76SUPPLIES1470801 2620 610 1 003

21.7670520 MENARDS LINCOLN-SOUTH

1,119.32Vendor Total:

195.00RESET UDACT42166601 2620 431 1 006

195.0070521 MIDWEST ALARM SERVICES
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260.0070521 MIDWEST ALARM SERVICES



260.00PANEL WAS FROZEN UP42235501 2620 431 1 006

455.00Vendor Total:

43.14SUPPLIES73006401 2620 610 0 000

43.1470522 MILLARD LUMBER INC

22.80MASKING TAPE73054401 2620 610 2 001

22.8070522 MILLARD LUMBER INC

26.60SUPPLIES73239401 2620 610 2 001

26.6070522 MILLARD LUMBER INC

92.54Vendor Total:

40.0023/24 DUES - PLUGGENACIA-
23/24DUES

01 2212 810 0 000

40.0070523 NACIA

40.00Vendor Total:

40.0023/24 DUES - PLUGGEJULY2023-
JUNE2024DUE

01 2212 810 0 000

40.0070524 NASCD

40.00Vendor Total:

114.00Q-INTERACTIVE STANDARD
LICENSE (DIGITAL)

11053701 2141 320 1 003

114.00Q-INTERACTIVE STANDARD
LICENSE (DIGITAL)

11053701 2141 320 1 004

114.00Q-INTERACTIVE STANDARD
LICENSE (DIGITAL)

11053701 2141 320 1 006

114.00Q-INTERACTIVE STANDARD
LICENSE (DIGITAL)

11053701 2141 320 2 002

114.00Q-INTERACTIVE STANDARD
LICENSE (DIGITAL)

11053701 2141 320 2 001

160.00Q-I SLP CONTENT11053701 2151 320 1 003

160.00Q-I SLP CONTENT11053701 2151 320 1 004

160.00Q-I SLP CONTENT11053701 2151 320 1 006

160.00Q-I SLP CONTENT11053701 2151 320 2 002

160.00Q-I SLP CONTENT11053701 2151 320 2 002

1,370.0070525 NCS PEARSON ASSESMENTS

1,370.00Vendor Total:

315.002023 NCE CONFERENCE7674801 2320 320 0 000

90.002023 NCE CONFERENCE7674801 2213 330 2 001

405.0070526 NCSA

675.002023 NCE CONFERENCE7677701 2320 320 0 000

84.002023 NCE CONFERENCE7677701 2213 330 2 001

759.0070526 NCSA

385.00DUES 23/24 - PLUGGE7750201 2212 810 0 000

385.0070526 NCSA

1,549.00Vendor Total:

366.00POINLER INSPECTION
CERTIFICATES

12834501 2620 610 2 001

366.0070527 NEBRASKA STATE FIRE MARSHAL AGENCY

366.00Vendor Total:

819.99NEWS2YOU / UNIQUE LEARNING
SYSTEM 8/10/2

INV-106665901 1200 735 2 001
1222

819.98UNIQUE LEARNING SYSTEM
8/10/23-8/9/24

INV-106665901 1200 735 2 002
1222

1,639.9770528 NEWS-2-YOU, INC.

1,639.97Vendor Total:

48.70TPMS SENSOR VAN 175824-29045401 2710 610 0 000
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48.7070535 O'REILLY AUTOMOTIVE STORES INC



18.99SUPPLIES5824-29078201 2710 610 0 000

18.9970535 O'REILLY AUTOMOTIVE STORES INC

102.13IRIDIUM, IGN WIRE SET CAR
30

5824-29211001 2712 610 0 000

102.1370535 O'REILLY AUTOMOTIVE STORES INC

64.55BRAKE PADS CAR 355824-29211101 2712 610 0 000

64.5570535 O'REILLY AUTOMOTIVE STORES INC

199.98SUPPLIES5824-29211201 2710 610 0 000

199.9870535 O'REILLY AUTOMOTIVE STORES INC

102.13IRIDIUM, IGN WIRE SET CAR
35

5824-29211401 2712 610 0 000

102.1370535 O'REILLY AUTOMOTIVE STORES INC

536.48Vendor Total:

318.00RANDOMS25732403901 2710 340 0 000

318.0070529 OCCUPATIONAL HEALTH CENTERS OF
NEBRASKA

318.00Vendor Total:

58.62SUPPLIES32442619900101 2320 610 0 000

58.6270530 OFFICE DEPOT

53.31SUPPLIES32453490400101 2320 610 0 000

53.3170530 OFFICE DEPOT

111.93Vendor Total:

5,974.10SVS 6/21/23-7/20/238764000061-
0723

01 2610 621 1 003

5,974.1070531 OMAHA PUBLIC POWER DISTRICT

5,974.10Vendor Total:

1,845.00ADVI0000375227-
0702

01 2310 540 0 000

1,845.0070532 OMAHA WORLD HERALD

1,845.00ADVI0000376871-
0716

01 2310 540 0 000

1,845.0070532 OMAHA WORLD HERALD

3,690.00Vendor Total:

9.86LOCATES JUNE 23306058801 2230 340 0 000

9.8670533 ONE CALL CONCEPTS INC

9.86Vendor Total:

262.50SVS 6/1/23-7/1/23202212730601 2310 350 0 000

262.5070534 ONE SOURCE

109.00SVS 7/1/23-8/1/23202213027201 2310 350 0 000

109.0070534 ONE SOURCE

371.50Vendor Total:

549.00SVS 7/1/23-7/31/2321014-
1857380

01 2310 350 0 000

549.0070536 PAYFLEX

549.00Vendor Total:

672.00SVS 8/25/23-6/15/2341201 2330 317 0 000

672.0070537 PERRY GUTHERY HAASE & GESSFORD

650.00SVS 7/3/23-7/15/2341301 2330 317 0 000

650.0070537 PERRY GUTHERY HAASE & GESSFORD

1,322.00Vendor Total:

814.80BTS Markerboard 454 White/
1/2" Partbd/

SOI-05053401 1100 733 1 006
1111
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2,250.0070538 PLATINUM VISUAL SYSTEMS



1.40Maprail End Stop, 2", SatinSOI-05053401 1100 733 1 006
1111

9.10Flag Holder 2"SOI-05053401 1100 733 1 006
1111

5.60Map Hook 2"SOI-05053401 1100 733 1 006
1111

1.50Mounting L-Clip/Round EndSOI-05053401 1100 733 1 006
1111

0.30#8 x 5/8" Truss Head ScrewsSOI-05053401 1100 733 1 006
1111

11.55Henry 317 30oz. TUBESOI-05053401 1100 733 1 006
1111

480.00Packaging/CratingSOI-05053401 1100 733 1 006
1111

925.75F.O.B. - Corona, CA 93879
Estimated Tail

SOI-05053401 1100 733 1 006
1111

2,250.00Vendor Total:

256.00TURF TIRES FOR MOWER143008715101 2630 610 2 001

256.0070539 POMP'S TIRE SERVICE INC

256.00Vendor Total:

62.15PEST CONTROL SVS 6/21/23281026C01 2620 431 1 003

67.80PEST CONTROL SVS 6/21/23281026C01 2620 431 2 001

68.34PEST CONTROL SVS 6/21/23281026C01 2620 431 2 002

62.15PEST CONTROL SVS 6/21/23281026C01 2620 431 1 004

67.80PEST CONTROL SVS 6/21/23281026C01 2620 431 1 006

328.2470540 PRESTO X COMPANY

328.24Vendor Total:

655.41POSTAGE MACHINE LEASE
8/3/23-11/2/23

N1001405501 2510 531 0 000

655.4170541 QUADIENT LEASING USA, INC

655.41Vendor Total:

362.00ROLL OFF5629001 2620 431 2 001

362.0070542 QUIK DUMP REFUSE

664.50ROLL OFF5630001 2620 431 1 006

664.5070542 QUIK DUMP REFUSE

1,026.50Vendor Total:

50.00PROSTART TRAININGREIMB 8/8/2301 2213 330 2 001

50.0070543 RACHELLE HINRICHS

50.00Vendor Total:

260.00RECY SVS AUG 2323A195801 2620 431 1 004

260.00RECY SVS AUG 2323A195801 2620 431 1 006

340.00RECY SVS AUG 2323A195801 2620 431 2 002

260.00RECY SVS AUG 2323A195801 2620 431 2 001

180.00RECY SVS AUG 2323A195801 2620 431 1 003

1,300.0070544 RECYCLING ENTERPRISES OF NE, INC.

1,300.00Vendor Total:

29.00CABLE, CAMERA TO DVR, 25'50144501 2710 610 0 000

23.00CABLE, CAMERA TO DVR, 15'50144501 2710 610 0 000

30.90ADAPTOR, CAM 5 PIN TO 4 PIN
MOLEX

50144501 2710 610 0 000

235.00CAM STOP ARM LEFT FRNT/RT
REAR

50144501 2710 610 0 000

60.00HARN, EVENT MARK,
ALARM/PANIC, 20' OEM

50144501 2710 610 0 000

26.53ESTIMATED SHIPPING CHARGES50144501 2710 610 0 000

404.4370545 REI
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404.43Vendor Total:

180.00IVERSIDE SCORE ACCESS KEYINV17416201 6408 610 0 000

180.0070546 RIVERSIDE INSIGHTS

1,113.00BDI-3 DEVELOPMENTAL
COMPLETE KIT

INV17429901 6408 610 0 000

111.30S/HINV17429901 6408 610 0 000

1,224.3070546 RIVERSIDE INSIGHTS

1,404.30Vendor Total:

90.00SPECIAL WASTE PERMITLLHD 07212301 2710 340 0 000

90.0070547 SCHOOL DISTRICT #145-IMPREST

90.00Vendor Total:

41.13MILEAGE 5/23/23-7/27/235/23/23-
7/27/23

01 2230 333 0 000

41.1370548 SETH HAUSER

41.13Vendor Total:

36.35EXTRA KEY FOR BUS 2429186301 2710 610 0 000

36.3570549 SID DILLON BUICK NISSAN HYUNDAI
INC

36.35Vendor Total:

21.58CHAINS, BLADES40385701 2630 610 1 003

21.58CHAINS, BLADES40385701 2620 610 1 004

21.58CHAINS, BLADES40385701 2620 610 1 006

21.58CHAINS, BLADES40385701 2620 610 2 002

21.58CHAINS, BLADES40385701 2620 610 2 001

107.9070550 SMALL ENGINE SPECIALISTS INC

107.90Vendor Total:

5,500.00ANNUAL FEE 9/1/23-8/31/2420230620-4901 2320 735 0 000

5,500.0070551 SOFTWARE UNLIMITED INC

5,500.00Vendor Total:

379.50GOLD NEBRASKA BUNDLEQ-22909001 3540 320 1 003

506.00GOLD NEBRASKA BUNDLEQ-22909001 6408 320 0 000

885.5070552 TEACHING STRATEGIES LLC

885.50Vendor Total:

13.98SUPPLIES10027982101 2620 610 2 001

13.9870553 TRACTOR SUPPLY COMPANY

4.99SUPPLIES10028083701 2620 610 1 004

4.9970553 TRACTOR SUPPLY COMPANY

16.99SUPPLIES10028177001 2620 610 0 000

16.9970553 TRACTOR SUPPLY COMPANY

19.15SUPPLIES10028206901 2620 610 0 000

19.1570553 TRACTOR SUPPLY COMPANY

31.99SUPPLIES10028259001 2630 610 1 003

32.00SUPPLIES10028259001 2630 610 1 004

32.00SUPPLIES10028259001 2630 610 1 006

32.00SUPPLIES10028259001 2630 610 2 002

32.00SUPPLIES10028259001 2630 610 2 001

159.9970553 TRACTOR SUPPLY COMPANY

12.58SUPPLIES10028276101 2620 610 1 004

12.5870553 TRACTOR SUPPLY COMPANY

43.96SUPPLIES10028290201 2620 610 1 004

43.9670553 TRACTOR SUPPLY COMPANY
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18.9870553 TRACTOR SUPPLY COMPANY



18.98SUPPLIES10028370901 2710 610 0 000

33.88SUPPLIES10028387001 2630 610 1 003

33.90SUPPLIES10028387001 2630 610 1 004

33.90SUPPLIES10028387001 2630 610 1 006

33.90SUPPLIES10028387001 2630 610 2 002

33.90SUPPLIES10028387001 2630 610 2 001

169.4870553 TRACTOR SUPPLY COMPANY

460.10Vendor Total:

68,670.00100E G4 CAM MTK MT8186 4G
32G 11" CHROME

I00073562501 6998 734 0 000

68,670.0070554 TRAFERA HOLDINGS, LLC

6,720.00Google Chrome Management
Perpetual EDU

I00073699901 6998 734 0 000

6,720.0070554 TRAFERA HOLDINGS, LLC

148.72Open PO with Trafera to pay
for current

I00075517001 2230 432 0 000

148.7270554 TRAFERA HOLDINGS, LLC

89,670.00300E G4 YOGA WFCAM MT8186
4G 32G SSD PEN

I00076622601 6998 734 0 000

6,720.00Google Chrome Management
Perpetual EDU

I00076622601 6998 734 0 000

96,390.0070554 TRAFERA HOLDINGS, LLC

73.99Open PO with Trafera to pay
for current

I00077978201 2230 432 0 000

73.9970554 TRAFERA HOLDINGS, LLC

172,002.71Vendor Total:

1,067.63ETHERNET SVS 7/1/23-7/31/23SI-23-02690501 1100 735 1 003
1111

1,067.63ETHERNET SVS 7/1/23-7/31/23SI-23-02690501 1100 735 2 001
1111

2,135.2670555 UNITE PRIVATE NETWORKS LLC

2,135.26Vendor Total:

129.53SVS 6/13/23-7/11/230990011385-
0723

01 2610 410 1 003

129.5370556 VILLAGE OF EAGLE

129.53Vendor Total:

12,222.00Zuma Chair, 4-Leg, 18"H
Seat, Nylon Glid

9202004401 1100 733 2 001
1111

12,222.0070557 VIRCO INC.

882.00Table, 4000 Series,
Activity Table, Stan

9202249701 1100 733 1 006
1111

2,111.75Task Chair - Standard Black
Air Mesh Sea

9202249701 1100 733 1 006
1111

904.05Desk, Zuma Series, Stand-Up
Boomerang-Sh

9202249701 1100 733 1 006
1111

3,897.8070557 VIRCO INC.

16,119.80Vendor Total:

326.25ADV302561801 2310 540 0 000

326.2570558 VOICE NEWS

326.25Vendor Total:

575.00REWORDS Secondary Student
Activity Book

690860301 2212 640 0 000

57.50Shipping & Handling690860301 2212 640 0 000

632.5070559 VOYAGER SOPRIS LEARNING

632.50Vendor Total:
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5.0070560 WAHOO-WAVERLY-ASHLAND NEWSPAPERS



5.00ADVI0000372189-
0628

01 2310 540 0 000

5.0070560

37.57ADVI0000375224-
0706

01 2310 540 0 000

37.5770560 WAHOO-WAVERLY-ASHLAND NEWSPAPERS

42.57Vendor Total:

81.20MONTHLY WATER TREATMENT SVS3481101 2620 431 1 003

81.21MONTHLY WATER TREATMENT SVS3481101 2620 431 1 004

81.21MONTHLY WATER TREATMENT SVS3481101 2620 431 2 002

81.21MONTHLY WATER TREATMENT SVS3481101 2620 431 2 001

324.8370561 WATERLINK INC

324.83Vendor Total:

60.0023/24 SUBSCRIPTION2708421-
23/24

01 2320 610 0 000

60.0070562 WAVERLY NEWS, THE

60.0023/24 SUBSCRIPTION2708449-
23/24

01 1100 640 2 002
1111

60.0070562 WAVERLY NEWS, THE

60.0023/24 SUBSCRIPTION2711104-
23/24

01 1100 640 2 001
1111

60.0070562 WAVERLY NEWS, THE

60.0023/24 SUBSCRIPTION5330322-
23/24

01 1100 640 2 001
1111

60.0070562 WAVERLY NEWS, THE

240.00Vendor Total:

8.59SUPPLIES37992101 2620 610 2 001

8.5970563 WOLFE ACE HARDWARE

8.59Vendor Total:

659.53SVS 5/19/23-6/20/2334286501 2610 621 1 006

49.77SVS 5/19/23-6/20/2334286501 2610 621 1 004

42.84SVS 5/19/23-6/20/2334286501 2610 621 0 000

511.73SVS 5/19/23-6/20/2334286501 2610 621 1 003

2,253.27SVS 5/19/23-6/20/2334286501 2610 621 2 001

3,517.1470564 WOODRIVER ENERGY LLC

3,517.14Vendor Total:

802,497.90Fund Total:

802,497.90Checking Account Total:
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barb.meyers
Text Box
Payroll:                    1,476,230.15

barb.meyers
Text Box
Windstream:                              748.94

barb.meyers
Text Box
Depreciation:                          87913.41

barb.meyers
Text Box
Total:                  $2,367,390.40



8Checking

8Checking Fund: SPECIAL BUILDING FUND08

4,937.88DUCT CLEANING WIS7304-108 4700 720 0 000

4,937.882922 COMMAND HEATING & AIR CONDITIONING

4,937.88Vendor Total:

202.50WIS AHU 2 NOT OPERATING110208 4700 720 0 000

202.502923 FACILITY ADVOCATES

270.00HS AHU 12 NOT COOLING1108.08 4700 720 0 000

270.002923 FACILITY ADVOCATES

1,998.00HAMLOW REPLACE TRANE UC
400- WSHP 2-2

111008 4700 720 0 000

1,998.002923 FACILITY ADVOCATES

1,066.50MS HP 40 HOSE KITS111808 4700 720 0 000

1,066.502923 FACILITY ADVOCATES

2,830.00MS WSHP 96 CIRCUIT 2112008 4700 720 0 000

2,830.002923 FACILITY ADVOCATES

270.00WIS PORTABLE NOT COOLING112108 4700 720 0 000

270.002923 FACILITY ADVOCATES

7,533.00WIS COMPRESSOR FAILURE1125.08 4700 720 0 000

7,533.002923 FACILITY ADVOCATES

787.00HS REPLACE DUCT PRESSURE
SENSOR

1129.08 4700 720 0 000

787.002923 FACILITY ADVOCATES

270.00WIS CAFETERIA HUMID1131.08 4700 720 0 000

270.002923 FACILITY ADVOCATES

236.25WIS CHILLER NOT OPERATING113208 4700 720 0 000

236.252923 FACILITY ADVOCATES

275.00WIS SERVICE CALL1136.08 4700 720 0 000

275.002923 FACILITY ADVOCATES

540.00HAMLOW HEAT PUMPS NOT
WORKING

113708 4700 720 0 000

540.002923 FACILITY ADVOCATES

337.50EAGLE RTU 3 NOT RUNNING113908 4700 720 0 000

337.502923 FACILITY ADVOCATES

16,615.75Vendor Total:

1,062.95HS ROOF STORM DAMAGE4308808 4700 720 0 000

1,062.952924 MCKINNIS INC

382.47MS ROOF REPAIRS4312308 4700 720 0 000

382.472924 MCKINNIS INC

2,383.78WIS ROOF STORM DAMAGE
REPAIR

4325508 4700 720 0 000

2,383.782924 MCKINNIS INC

3,829.20Vendor Total:

4,080.00REFINISH HS MAIN GYM FLOOR18308 4700 720 0 000

4,080.002925 MIDWEST FLOOR SPECIALISTS LLC

3,970.00REFINISH HS AUX GYM FLOOR19908 4700 720 0 000

3,970.002925 MIDWEST FLOOR SPECIALISTS LLC

8,050.00Vendor Total:

33,432.83Fund Total:

33,432.83Checking Account Total:
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Student Residence and Contracting for Educational Services 

 

Students shall be admitted without charge to School District 145:  

 

 Who reside in the school district or at least one of the student’s parents reside in 

the school district for purposes of school enrollment;  

 

 Who have been approved for option enrollment into School District 145; 

 

 Whose parent or legal guardian has presented to the superintendent a signed 

contract to purchase or build a home in the district that will become the student’s 

permanent residence; 

 

 Who are homeless, defined as: (1) an individual is one who lacks a fixed, regular, 

and adequate nighttime residence (2) has a primary nighttime residence in a 

supervised publicly or privately operated shelter designed to provide for temporary 

accommodations (including welfare hotels, congregate shelters, and transitional 

housing for the mentally ill), an institution providing temporary residence for 

individuals intended to be institutionalized, or a public or private place not 

designated for, or ordinarily used as, a regular sleeping accommodation for human 

beings.  The term “homeless” or “homeless individual” does not include any 

individual imprisoned or otherwise detained by an Act of Congress or State law. 

 

If a student’s residency in District 145 ceases during the school year, the student may be 

allowed to continue attending for the remainder of that school year. 

 

Contracted Students 

 

Any student who is not a resident of District 145, but is a resident of Nebraska may be 

admitted pursuant to a contract between the Boards of Education of District 145 and the 

school district in which the student is a resident and upon the collection of tuition 

pursuant to such contract.  

 

Ward of the State or Court 

 

A child who is a ward of the state or court and (1) has been placed in the School District 

but had resided in a different school district at the time the child became a ward and does 

not reside in a foster family home, or (2) has been placed in an institution which 

maintains a State-approved special education program, may be enrolled in the School 

District to the extent required by law. In such event, costs of education and transportation 

are to be paid by the State, but not in advance.  The child remains a resident of the school 

district in which the child resided at the time the child became a ward.    
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A child who is a ward of the state or court who resides in the School District in a foster 

family home licensed or approved by the Department of Health and Human Services 

(“Department”) or a foster home maintained or used by the Department, remains a 

resident of the school district in which the child resided at the time the child became a 

foster child. This is subject to a determination being made in accordance with the Foster 

Care Review Act that the child will not attend such school district. If such a 

determination is made, the child is deemed to be a resident of the School District and will 

be admitted as a resident student. 

 

A child who is not a ward of the state or court and who is residing in a residential setting 

in the School District for reasons other than to receive an education is subject to the 

following: First, if the residential setting does not maintain an interim-program school, 

the School District will provide the educational services to the child pursuant to a 

contract with the school district in which the child resided immediately prior to such 

placement, as and to the extent required by law. This is subject to the parent or guardian 

and such other school district agreeing to have such other school district provide the 

educational services. Second, if the residential setting does maintain an interim-program 

school, the child’s educational services will be provided by the interim-program school 

without the School District’s involvement. However, the School District may provide 

educational services to the child pursuant to a contract with the school district in which 

the child resided immediately prior to such placement. 

 

District 145 is legally responsible for or authorized to provide educational services to 

children who meet residency requirements and all other admission requirements to the 

extent required by law. 
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School District 145
EXTRA-DUTY ASSIGNMENTS – 2023-2024

HEAD BOYS BASKETBALL               6175                    Garrett Borcher                  Cat. VIII, Lev.2,4 yrs.
RESERVE BOYS BASKETBALL               3135                    Kaleb Unvert                      Cat. VI, Lev.1 ,1 yr.
9TH BOYS BASKETBALL                            3135                   Christian Ghilardi               Cat. VI, Lev.1 ,1 yr
ASST BOYS BASKETBALL                       3705                    John Wheeler ??                  Cat. VI, Lev.4 ,7 yrs.
7-8 BOYS BASKETBALL x 4 2375                    Shawn Ekwall                     Cat. IV, Lev.4,7 yrs.

              2375                     Rob Retzlaff               Cat. IV, Lev 4, 7 yrs.
                                                                       TBA                         Cat. IV, Lev., yrs.                   

2375                    John Wheeler                      Cat. IV,Lev.4, 7 yrs.
INTRAMURAL GIRLS MS BASKETBALL 570                    Andrea Ehrke                        Cat.I, Lev.2 , 4 yrs.

                                                                        TBA                                   Cat.I, Lev.  ,  yrs                                                                                                                                                                             
INTRAMURAL BOYS MS BASKETBALL 760                     Gary Brown                        Cat I, Lev. 3, 6 yrs. 
HEAD GIRLS BASKETBALL 6555                    John Cockerill  Cat. VIII, Lev.4, 7 yrs.
ASST GIRLS BASKETBALL                                                   TBA                                     Cat. VI, Lev ,  yrs.
9TH GIRLS BASKETBALL                3705                   Joel Fritz                             Cat. VI, Lev.4 , 7 yrs.
7-8 GIRLS BASKETBALL x 4  2375                   Brad Bowker                 Cat. IV, Lev.4 ,7yrs.

 2375                   Rob Retzlaff      Cat. IV, Lev. 4 ,7 yrs.
 1805                   Christin Sutter                    Cat. IV, Lev.1,2 yrs.

                                            1995                   Morgan Dehning                 Cat. IV, Lev.2 ,3 yrs 
HEAD CROSS COUNTRY 5700 Laura Hilkemann Cat. VII, Lev. 3, 5 yrs.
ASST CROSS COUNTRY                            3705                    Alek Gaard                         Cat. VI, Lev. 4, 7 yrs.
M.S. CROSS COUNTRY                              2375                     Randy Jensen                     Cat. IV, Lev.1, 2 yrs. 
                                                                        1805                    Mindy Obbink                     Cat. IV, Lev.1, 2 yrs
HEAD FOOTBALL               6555 Reed Manstedt Cat. VIII, Lev.4,7 yrs.
ASSISTANT FOOTBALL x 6 3705                     Matt Brewer Cat. VI, Lev.4 ,7 yrs.

3705 Brian Benson Cat. VI, Lev. 4, 7 yrs.
              3705                     Landon Miller           Cat. VI, Lev. 4, 7 yrs.

                                                                        3705                     Mike Johnson                     Cat.VI, Lev.4, 7yrs.
                                                                        3515                     Tony Jacobson                    Cat. VI, Lev.3, 5 yrs.
                                                                        3705                    Derek Whisenhunt              Cat. VI, Lev. 4, 7 yrs
9TH FOOTBALL x 3 3705                    Aaron Jones                        Cat. VI, Lev.4 ,7 yrs.

                                                          3325                    Creighton Pearse                Cat. VI, Lev 2, 3 yrs.
                                                                        3325                     Hunter Smith                     Cat. VI, Lev. 2 , 3 yrs.
7-8 FOOTBALL x 4               2375                     Garrett Borcher                  Cat IV, Lev. 4, 7 yrs

              1995                     Brayden Dowding              Cat. IV, Lev.2, 3 yrs.
                                                                        2375                     Eric Dolezal                       Cat. IV, Lev, 4, 7yrs  
                                                                        2375                     John Wheeler                     Cat. IV, Lev. 4, 7 yrs                          

                                                          1995                    Connor Sears                      Cat IV, Lev. 2, 3 yrs.
                                                                        2375                     Jacob Cornelius                  Cat. IV, Lev. 4, 7 yrs
HEAD BOYS GOLF  3705                     Mike Cobelens                   Cat. VI, Lev. 4, 7 yrs.
HEAD GIRLS GOLF                                     3705                     Kristi Bowker                    Cat. VI, Lev.4 ,7yrs.
HEAD BOYS SOCCER                                 5510                    Alex Scheuler                     Cat. VII, Lev.2 ,4 yrs.
ASST BOYS SOCCER                                                                           TBA                       Cat. VI, Lev.  ,  yrs.
HEAD GIRLS SOCCER 5890         Joel Fritz Cat. VII, Lev. 4,7 yrs.
ASST GIRLS SOCCER                              3705                    Ben Welch                          Cat. VI, Lev.4,7 yrs.
HEAD GIRLS SOFTBALL 5890                    Elizabeth Singleton             Cat. VII, Lev.4,7 yrs.
ASST GIRLS SOFTBALL               3705                     Joe Selvage                    Cat. VI, Lev.4, 7 yrs.
ASST GIRLS SOFTBALL                            3705                    Michael Otte                       Cat. VI, Lev.4, 7 yrs
ASST GIRLS SOFTBALL                            3135                    Jake Bauer                           Cat. IV, Lev. 1, 2yrs 
HEAD BOYS TENNIS               3705                    Tammy Tegler                     Cat. VI, Lev.4, 7yrs.
ASST BOYS TENNIS                                   1995                    Josh Doppler                       Cat. IV, Lev.2 ,4 yrs.
HEAD GIRLS TENNIS               3705                    Tammy Tegler                    Cat. VI, Lev.4, 7 yrs.
ASST GIRLS TENNIS                                  2185                    Zach Tegler                        Cat. IV, Lev. 3, 6yrs. 
HEAD TRACK                                              6365                    Brian Benson                      Cat. VIII, Lev 3, 5yrs.
ASSISTANT TRACK x 6               3325                    Anna Briggs Cat. VI, Lev.2, 3 yrs.
                                            3705                   Tony Jacobsen               Cat. VI, Lev. 4 ,7 yrs. 
                                                                        3705                   Laura Hilkemann                Cat. VI, Lev 4, 7 yrs.
                                                                        3705                   Anthony Harms                   Cat. VI, Lev.4 , 7 yrs.
                                                                        3705                    Brady Rohlfs                      Cat. VI, Lev 4, 7 yrs.
                                                                        3705                    Allen Osborn                      Cat. VI, Lev.4 , 7yrs.
7-8 BOYS & GIRL’S TRACK X 5 2375              Vicki Fehringer Cat. IV, Lev. 4, 7 yrs.

              2185                    Brad Bowker                      Cat. IV, Lev. 3, 5 yrs.



2375                   Daryl Poppe                       Cat. IV, Lev. 4, 7yrs.
                            1995                     Brayden Dowding              Cat. IV, Lev.2,3 yrs.

                                                                                                     TBA                                   Cat. IV, Lev. ,  yrs.
                                                                        2375                    Creighton Pearse                 Cat. IV, Lev. 4, 7 yrs.
Head Unified Track                                        2185                   Abbie Huenink                    Cat. IV, Lev. 3, 5 yrs
Assistant Unified Track                                  1995                   Reed Manstedt                    Cat. III, Lev. 3, 5 yrs 

HEAD VOLLEYBALL 6464 Terri Neujahr              Cat. VIII, Lev. 4,7 yrs.
ASST VOLLEYBALL               3705                     Karissa Heun                     Cat. VI, Lev.4 ,7 yrs.
                                                                        3135                     Kyla Jordon                        Cat, VI, Lev.1, 1 yr
9TH VOLLEYBALL                                     3135                     McKenzie Hyde                  Cat. VI, Lev.1, 1 yr.                                                                                
7-8 Volleyball x 4                                           2375                     Ty Peteranetz                      Cat. IV, Lev.4, 7 yrs.

                            TBA                                     Cat. IV, Lev ,  yrs.
1995                    Brenda Glunz                      Cat. IV, Lev. 2, 3 yrs                                                                                                                                                                                                                                                                                      

                                                                        1995                     Paxton Dummer                  Cat. IV, Lev.2, 3 yrs.

INTRAMAURAL MS VOLLEYBALL(8th)   570                     Carrie Morgan                    Cat, I, Lev. 2 ,3 yrs.
                                                               (7th)    760                     Tina Kreikemeier                Cat. I, Lev. 3, 6 yrs.

HEAD BOYS BOWLING                             2998                     Mikal Shalikow                  Cat. V, Lev. 4,7 yrs 
HEAD GIRLS BOWLING                            2660                     Tracie Hasenkamp              Cat. V, Lev.2, 3 yrs
 
HEAD ESPORTS COACH                           2470                     Adam Qualset                     Cat. V, Lev. 1, 2 yrs

STRENGTH 
     ASSISTANT     (Winter)                          2375                     Brian Benson                      Cat. IV, Lev. 4, 7 yrs.
     ASSISTANT      (Spring)                          2375                    Reed Manstedt                    Cat. IV, Lev. 4, 7 yrs.
     ASSISTANT       (Fall)                             2375                     Reed Manstedt                    Cat. IV, Lev.4 ,7 yrs.
     ASSISTANT     (Fall)                              2375                     Brian Benson                      Cat. IV, Lev.4, 7 yrs.
     ASSISTANT  (Winter)                             2375                     Tony Jacobsen                 Cat. IV, Lev. 4, 7 yrs
     ASSISTANT  (Spring)                              2375                     Landon Miller                     Cat. IV, Lev.4, 7yrs

      HEAD COACH (Spring)                         5890                    Anthony Harms                   Cat VII, Lev.4, 7 yrs.
     HEAD COACH  (Fall)               5890 Anthony Harms  Cat. VII, Lev. 4, 7 yrs.
     HEAD COACH  (Winter)                         5890                     Landon Miller                     Cat.VII, Lev.4, 7yrs

HEAD WRESTLING               6365 Eric Dolezal Cat. VIII, Lev. 3, 5 yrs.
ASST WRESTLING 3705                     Jordan Malcolm                 Cat. VI, Lev. 4, 7 yrs
                                                                        3705                     Brad Canoyer                     Cat. VI, Lev. 4, 7 yrs
7-8 WRESTLING x 2                             2185                      Shawn Smith                     Cat. IV, Lev.3, 5 yrs.

              1995                      Brayden Dowding             Cat. IV, Lev. 2 ,3 yrs.
HEAD GIRLS WRESTLING                        5925                      Brayden Dowding             Cat. VIII, Lev.1, 2 yrs
HEAD BASEBALL                                                                     TBA                                  Cat. VII, Lev.  ,  yrs.
RESERVE BASEBALL                                3515                     Dale Luber                        Cat. VI, Lev.3, 5 yrs.
ASST BASEBALL                                                                     TBA                                   Cat. VI, Lev. ,  yrs 
                                                                        2660                    Nolan Meyer                       Cat. V, Lev. 2, 3 yrs
                                                                                                     TBA                                  Cat. V, Lev  ,   yrs
                                                                        2470                    Zach Peterson                    Cat. V., Lev. 1, 1yrs
CHEERLEADERS                                         3705                    Jamie Lanik                        Cat. VI, Lev.4, 7 yrs.
ASST CHEERLEADERS                                            TBA                                    Cat. IV, Lev.2, 4 yrs.
DANCE TEAM                                              3040                   Maryn Heald                       Cat.V, Lev.4, 7 yrs.
CHOIR & VOCAL 2375              Rachel Kornfeld Cat. IV, Lev. 4, 7 yrs.
SWING CHOIR                                             2185                    Rachel Kornfeld                 Cat. III, Lev. 4, 7 yrs.
MARCHING BAND 3705 Brady Rohlfs Cat. VI, Lev. 4, 7 yrs.
HS JAZZ BAND 2185 Brady Rohlfs Cat. III, Lev. 4, 7 yrs.
MS JAZZ BAND 1140 Emily Standage Cat. II, Lev. 2, 4 yrs.
PEP BAND 2185 Brady Rohlfs Cat. III, Lev. 4, 7+ yrs.
MS INSTRUMENTAL MUSIC               1520                     Madeleine Aiken Cat. II, Lev. 4, 7 yrs.
ASST. MARCHING BAND                          2375                    Madeleine Aiken               Cat. IV, Lev. 4, 7 yrs.
HS CONCERT BAND 2185 Brady Rohlfs Cat. III, Lev. 4, 7 yrs.
DRUMLINE INSTRUCTOR                         2660                    Jacob Dill                           Cat. V, Lev. 2, 3 yrs 
FRONTLINE INSTRUCTOR                        2470                    Gabrielle Brady                 Cat. V, Lev. 1, 1  yr 
COLOR GUARD                                           2850               Katrina Diensbier               Cat. V, Lev. 3, 6 yrs.
                                                                        2660                    Maggie Cook ??                  Cat. V, Lev. 2, 3 yrs 



                                                                        2470                    Anna Real                            Cat. V, Lev. 1, 1 yr
ELEM MUSIC PERFORMANCE                 1520                    Emily Standage                   Cat. II, Lev.4, 7 yrs.
                                                                                                    TBA                                    Cat. II, Lev. 1, 1 yr

1520 Elliott Crouch Cat. 1I, Lev.4, 7 yrs.
HS MUSICAL                             TBA                Cat. V, Lev.  ,   yrs.
                                                                        2470                    Jeromy Doele                      Cat.V, Lev. 1, 2 yrs .
SCHOOL PLAY DIRECTOR  TBA             Cat. V, Lev.  ,   yrs.
ASSISTANT SCHOOL PLAY DIRECTOR 1805                     Nate Lee                             Cat. III, Lev. 2, 3 yrs.
ONE ACT PLAY                                                                        TBA                                    Cat. V, Lev. ,   yrs
HEAD SPEECH                              TBA                                   Cat. VI, Lev. ,   yrs.
ASSISTANT SPEECH                                                               TBA                                    Cat. IV, Lev. ,  yrs.
FCCLA               2128              .80  Kate Jones                     Cat. V, Lev. 2, 4 yrs.

                                                                                     .20                                        Cat. V, Lev.  , yrs 
FFA               3705 Kris Spath Cat. VI, Lev. 4, 7yrs.
HI-SPOT/VIKING 2660                    Stephanie Flink                   Cat. V, Lev.2, 4yrs.                                                                                         
QUILL & SCROLL                                                       TBA                                  Cat. I, Lev. ,  yr                                                                                              
FBLA                3040 Tara Bohaboj        Cat. V, Lev. 4, 7 yrs.
SKILLS USA  2470                    Kate Jones           Cat. V, Lev.1 ,2yrs.
ACADEMIC TEAM  1520                    David Hartman Cat. II, Lev. 4, 7 yrs.
HS ART CLUB                                              570 Amanda Bultman               Cat. I, Lev.2, 4 yrs.
MS ART CLUB   760                    Amanda Hellerich              Cat. I, Lev.3, 6 yrs.
NATIONAL HONOR SOCIETY   950                   Katrina Darling               Cat. II, Lev, 1,2 yrs.
GERMAN CLUB                              TBA                  Cat. I, Lev.  ,  yrs.
SPANISH CLUB   380                    ½ Laura Hilkemann            Cat. I, Lev. 3, 6 yrs
                                                                          380                    ½ Cass Didier                     Cat. I, Lev. 3, 6 yrs
DRAMA CLUB   570              Brittany Hying     Cat. I, Lev. 3, 5 yrs.
SADD   570                    Kelly Bielenberg                 Cat. I, Lev.2, 3 yrs.
SCIENCE CLUB                                             380                      Holly Burson                     Cat. I, Lev.1, 2yrs.      
MATH CLUB                                                  380                     Alek Gaard                         Cat. 1, Lev.1 ,2yrs.                                         
SR HIGH STUDENT COUNCIL  1615                  TJ Wynn                             Cat. III, Lev. 1, 2 yr
                                                                         1615                  Raelyn Devries                   Cat. III, Lev. 1, 1 yr
HISTORY CLUB                                             570                    Ryan Abbott                      Cat. 1, Lev.2, 4 yrs.
                                                                          
MS STUDENT COUNCIL   380                      ½ Jeromy Doele                Cat. I, Lev.3,6 yrs.

  380                     ½ Caitlin Bell                    Cat. I, Lev.3, 6 yrs.
JR CLASS SPONSOR                1520                     TBA           Cat. II, Lev.4, 7 yrs.

UNIFIED BOWLING                                     2185                   Abbie Huenink                    Cat. IV, Lev.3, 6 yrs 
                                                                         1805                   Kate Jones                           Cat. III, Lev.2, 4 yrs
HAL DIRECTOR                                           1805                   Laurie Little                       Cat. IV, Lev. 1, 1 yr 
ROBOTICS                                                     2375                  Laurie Little                        Cat. IV, Lev.4, 7 yrs  
SLAM POETRY SPONSOR                            TBA                                    Cat. IV, Lev. 2, 3 yrs
                                                                         760                     Cass Didier                        Cat. I, Lev.3, 5 yrs               

SPED UNIT LEADERS            
              EAGLE  3040                    Tammy Gress                Cat. V, Lev. 4 ,7 yrs.
               HAMLOW                                       3040                    Cara Piper                          Cat. V, Lev. 4, 7 yrs.
               INTERMEDIATE                                                        TBA                                   Cat. V, Lev.  ,  yrs.  
              MIDDLE SCHOOL                          2660                    Tracie Hasenkamp             Cat.V, Lev. 2, 3 yrs.
              HIGH SCHOOL   TBA                      Cat. V, Lev. ,  yrs.

TEAM MATE COORDINATORS                 1520                   Christy Scott                       Cat. II, Lev 4, 7 yrs.
                                                                         1330                    Brook Ruhter                     Cat. II, Lev.3, 6 yrs.

CRISIS TEAM COORDINATOR                   1500                  Brook Ruhter 

TECHNOLOGY SPECIALIST x 3  
  500               TBA 
  500 Joel Fritz

                             500 Ann Vrana
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Parental Involvement 

 

 

The School District 145 Board of Education after having conducted a public hearing concerning 

parental involvement and participation in the school district herewith declares that it shall be the 

policy of the District to provide access to parents to all textbooks, tests, curriculum materials, 

and any other instructional materials used by the school. 

 

It shall further be the policy of the District in the event any parent has a complaint or objection 

to any such materials to make such provision for personal conferences with the parent and 

appropriate school personnel to discuss such concerns as the superintendent or his/her designee 

may deem appropriate.  The superintendent or his/her designee shall cause to be prepared a 

complaint form which may be used by a parent to express objections to any such instructional 

material.  Such complaint forms shall seek information including, but not limited to, the specific 

instructional material complained of, the reason for the complaint, and a proposed resolution of 

the complaint by the parent. 

 

It shall further be the policy of the District to upon reasonable advance request by a parent to 

attend and monitor courses, assemblies, counseling sessions, and other instructional activities, 

to permit such parent to be in attendance at such activities unless such attendance would 

substantially interfere with a legitimate school interest. 

 

It shall further be the policy of the District to encourage communications from parents 

concerning when a parent believes it to be appropriate for his/her student to be excused from 

testing, classroom instruction, and other school experiences that the parent may find 

objectionable.  The superintendent or his/her designee shall make a provision on the complaint 

form hereinabove referred to for receiving information from a parent concerning what specific 

testing, classroom instruction, or other school experience the parent finds objectionable, the 

basis for the parent's objection and a proposed solution for dealing with the objection that would 

be satisfactory to the parent. 

 

It shall further be the policy of the District to provide full access to the records of the students to 

a parent or guardian  as set forth in SS 79-4,157, the Federal Education Right To Privacy Act, 

and other applicable law during regular business hours of the school at the school headquarters 

or wherever the student's records may regularly be maintained by the District. 

 

It is the further policy of the District to notify a parent or parents of any student who may be 

subjected to a standard norm referenced or criterion referenced test or standard tests such as but 

not limited to the California Achievement Test, to notify the parent when reasonable to do so, 

where a sample of such test might be observed and the date upon which such test will be 

administered.    As   to   all   testing   by   the  District  experimental  evaluation  methodologies,  

 



 

 

Parental Involvement  (continued)                        1235 (b) 

 

 

experimental testing instruments and any testing instrument which would tend to inquire into 

the values, beliefs, or privacy rights of any student, or parent or guardian of such student shall 

be prohibited unless a parent requests in writing that such tests be administered to his/her 

resident student. 

 

 Prior to any school sponsored survey being administered to the students of the District, it shall 

be the duty of the superintendent or his/her designee to notify the parent or parents of each 

student involved in the survey of the nature of the survey, the date and time when such survey 

shall be administered, and the purpose for which and the uses of which survey exist from the 

school's perspective. 

 

It shall be the policy of the District as a general matter to leave substantive decision-making 

processes to the professional staff, administration and board of education, subject to an effort to 

receive information from parents as to any concerns, objections, or other information such 

parents would wish to provide to the school district concerning a parent's access, involvement, 

and participation in all activities of the school as it relates to the students of the District.  

 

 

 

 

 

 

 

 

 

 

Legal Reference: LB 1161   Parental Involvement in Educational Law 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy Adopted:    06/05/95                   SCHOOL DISTRICT 145 



 



STUDENTS   5011 
 
Anti-Bullying Policy 
 
One of the missions of the District is to provide a physically safe and emotionally 
secure environment for students and staff. 
 
The administration and staff are to implement strategies and practices to reinforce 
and encourage positive behaviors by students. Positive behaviors include non-
violence, cooperation, teamwork, understanding, and acceptance of others.  
 
The administration and staff are to implement strategies and practices to identify 
and prevent inappropriate behaviors by all students, including anti-bullying 
education for all students. Inappropriate behaviors include bullying, intimidation, 
and harassment. Bullying means any ongoing pattern of physical, verbal, or 
electronic abuse on school grounds, in a vehicle owned, leased, or contracted by 
the school being used for a school purpose by a school employee or designee, or at 
school-sponsored activities or school-sponsored athletic events.  
 
The school district shall review the anti-bullying policy annually.  
 
 
 
 
 
 
 
Legal Reference: Laws 2008, LB 205 
  Student Discipline act, Neb. Rev. Stat. “79-254 to 79-296 
  NDE February 2003 State Board Action; Reaffirmed 

December 2006 
 
 
Policy Adopted: 07/07/08    SCHOOL DISTRICT 145 
        WAVERLY, NEBRASKA 
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Students

Student Discipline

A. Development of Uniform Discipline System.  It shall be the responsibility of the 
Superintendent to develop and maintain a system of uniform discipline.   The discipline 
which may be imposed includes actions which are determined to be reasonably necessary 
to aid the student, to further school purposes, or to prevent interference with the 
educational process, such as (without limitation) counseling and warning students, parent 
contacts and parent conferences, rearrangement of schedules, requirements that a student 
remain in school after regular hours to do additional work, restriction of extracurricular 
activity, or requirements that a student receive counseling upon written consent of the 
parent or guardian, or in-school suspension.  The discipline may also include out-of-
school suspension (short-term or long-term) and expulsion.  

1. Short-Term Suspension:  Students may be excluded by the Principal or the 
Principal’s designee from school or any school function for a period of up to five school 
days (short-term suspension) on the following grounds:

a. Conduct that constitutes grounds for expulsion, whether the conduct 
occurs on or off school grounds; or

b. Other violations of rules and standards of behavior adopted by the Board 
of Education or the administrative or teaching staff of the school, which 
occur on or off school grounds, if such conduct interferes with school 
purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

a. The Principal or the Principal’s designee will make a reasonable 
investigation of the facts and circumstances.  A short-term suspension will 
be made upon a determination that the suspension is necessary to help any 
student, to further school purposes, or to prevent an interference with 
school purposes.

b. Prior to commencement of the short-term suspension, the student will be 
given oral or written notice of the charges against the student.  The student 
will be advised of what the student is accused of having done, an 
explanation of the evidence the authorities have, and be afforded an 
opportunity to explain the student's version of the facts.

c. Within 24 hours or such additional time as is reasonably necessary not to 
exceed an additional 48 hours following the suspension, the Principal or 
administrator will send a written statement to the student and the student's 
parent or guardian describing the student's conduct, misconduct or 
violation of the rule or standard and the reasons for the action taken.  

d. An opportunity will be given to the student, and the student's parent or 
guardian, to have a conference with the Principal or administrator ordering 
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the short-term suspension before or at the time the student returns to 
school.  The Principal or administrator shall determine who in addition to 
the parent or guardian is to attend the conference. The Principal shall 
document their attempt to make a reasonable effort to hold a conference 
with the parent or guardian.

e. A student who on a short-term suspension shall not be permitted to be on 
school grounds without the express permission of the Principal.

2. Long-Term Suspension:  A long-term suspension means an exclusion from school 
and any school functions for a period of more than five school days but less then 
twenty school days.  A student who on a long-term suspension shall not be 
permitted to be on school grounds without the express permission of the Principal.  
A notice will be given to the student and the parents/guardian when the Principal 
recommends a long-term suspension. The notice will include a description of the 
procedures for long-term suspension; the procedures will be those set forth in the 
Student Discipline Act.

3. Expulsion:

a. Meaning of Expulsion.  Expulsion means exclusion from attendance in all 
schools, grounds and activities of or within the system for a period not to 
exceed the remainder of the semester in which it took effect unless the 
misconduct occurred (a) within ten school days prior to the end of the first 
semester, in which case the expulsion shall remain in effect through the 
second semester, or (b) within ten school days prior to the end of the 
second semester, in which case the expulsion shall remain in effect for 
summer school and the first semester of the following school year, or (c) 
unless the expulsion is for conduct specified in these rules or in law as 
permitting or requiring a longer removal, in which case the expulsion shall 
remain in effect for the period specified therein.  Such action may be 
modified or terminated by the school district at any time during the 
expulsion period.  A student who has been expelled shall not be permitted 
to be on school grounds without the express permission of the Principal. A 
notice will be given to the student and the parents/guardian when the 
Principal recommends an expulsion. The notice will include a description 
of the procedures for expulsion; the procedures will be those set forth in 
the Student Discipline Act.

b. Suspensions Pending Hearing.  When a notice of intent to discipline a 
student by long-term suspension, expulsion, or mandatory reassignment is 
filed with the superintendent, the student may be suspended by the 
principal until the date the long-term suspension, expulsion, or mandatory 
reassignment takes effect if no hearing is requested or, if a hearing is 
requested, the date the hearing examiner makes the report of his or her 
findings and a recommendation of the action to be taken to the 
superintendent, if the principal determines that the student must be 
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suspended immediately to prevent or substantially reduce the risk of (a) 
interference with an educational function or school purpose or (b) a 
personal injury to the student himself or herself, other students, school 
employees, or school volunteers.  If the student is suspended pending the 
outcome of the hearing, the student may complete classwork and 
homework, including, but not limited to, examinations, missed during the 
period of suspension. During this period, the student will not be required 
to attend the alternative programs for expelled students in order to 
complete classwork or homework.

c. Summer Review.  Any expulsion that will remain in effect during the first 
semester of the following school year will be automatically scheduled for 
review before the beginning of the school year in accordance with law.

d. Alternative Education:  Students who are expelled may be provided 
offered an alternative education program that will enable the student to 
continue academic work for credit toward graduation. A student will not 
be required to attend the alternative education program in order to 
complete classwork and homework. In the event an alternative education 
program is not provided, a conference will be held with the parent, 
student, the Principal or another school representative assigned by the 
Principal, and a representative of a community organization that assists 
young people or that is involved with juvenile justice to develop a plan for 
the student in accordance with law.

e. Suspension of Enforcement of an Expulsion:  Enforcement of an expulsion 
action may be suspended (i.e., “stayed”) for a period of not more than one 
full semester in addition to the balance of the semester in which the 
expulsion takes effect. As a condition of such suspended action, the 
student and parents will be required to sign a discipline agreement.  

f. Students Subject to Juvenile or Court Probation.  Prior to the readmission 
to school of any student who is less than nineteen years of age and who is 
subject to the supervision of a juvenile probation officer or an adult 
probation officer pursuant to the order of the District Court, County Court, 
or Juvenile Court, who chooses to meet conditions of probation by 
attending school, and who has previously been expelled from school, the 
Principal or the Principal’s designee shall meet with the student's 
probation officer and assist in developing conditions of probation that will 
provide specific guidelines for behavior and consequences for misbehavior 
at school (including conduct on school grounds and conduct during an 
educational function or event off school grounds) as well as educational 
objectives that must be achieved.  If the guidelines, consequences, and 
objectives provided by the Principal or the Principal’s designee are agreed 
to by the probation officer and the student, and the court permits the 
student to return to school under the agreed to conditions, the student may 
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be permitted to return to school.  The student may with proper consent, 
upon such return, be evaluated by the school for possible disabilities and 
may be referred for evaluation for possible placement in a special 
education program.  The student may be expelled or otherwise disciplined 
for subsequent conduct as provided in Board policy and state statute.

g. Returning from Expulsion. At the conclusion of an expulsion, the District 
will reinstate the student and accept nonduplicative, grade-appropriate 
credits earned by the student during the term of expulsion from any 
Nebraska accredited institution or institution accredited by one of the six 
regional accrediting bodies in the United States.

h. Exception for Pre-Kindergarten through Second Grade Students. 
Notwithstanding the foregoing, no pre-kindergarten through second grade 
student may be suspended from school, unless the student brings a deadly 
weapon on school grounds, in a school vehicle, or to a school activity. 
Instead, the Principal or Principal’s designee may implement alternative 
disciplinary measures on a case-by-case basis if a pre-kindergarten 
through second-grade student engages in misconduct that would otherwise 
result in a short-term suspension. If a pre-kindergarten through second 
grade student brings a deadly weapon on school grounds, in a school 
vehicle, or to a school activity, then the student may be suspended or 
expelled in accordance with this Policy’s disciplinary procedures.

4. Emergency Exclusion: A student may be excluded from school in the following 
circumstances:

a. If the student has a dangerous communicable disease transmissible 
through normal school contacts and poses an imminent threat to the health 
or safety of the school community; or

b. If the student’s conduct presents a clear threat to the physical safety of 
himself, herself, or others, or is so extremely disruptive as to make 
temporary removal necessary to preserve the rights of other students to 
pursue an education.

Any emergency exclusion shall be based upon a clear factual situation warranting 
it and shall last no longer than is necessary to avoid the dangers described above.

If the emergency exclusion will be for five school days or less, the procedures for 
a short-term suspension shall be followed. If the Superintendent or his or her 
designee determines that an emergency exclusion shall extend beyond five days, a 
hearing is to be held and a final determination made within ten school days after 
the initial date of exclusion. Such procedures shall substantially comply with the 
procedures set forth in this policy for a long-term suspension or expulsion, and be 
modified only to the extent necessary to accomplish the hearing and 
determination within this shorter time period.
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5. Other Forms of Student Discipline: Administrative and teaching personnel may 
also take actions regarding student behavior, other than removal of students from 
school, which are reasonably necessary to aid the student, further school purposes, 
or prevent interference with the educational process. Such actions may include, 
but are not limited to, counseling of students, parent conferences, rearrangement 
of schedules, requirements that a student remain in school after regular hours to 
do additional work, restriction of extracurricular activity, or requirements that a 
student receive counseling, psychological evaluation, or psychiatric evaluation 
upon the written consent of a parent or guardian to such counseling or evaluation.  
The actions may also include in-school suspensions.  When in-school 
suspensions, after-school assignments, or other disciplinary measures are 
assigned, the student is responsible for complying with such disciplinary 
measures.  A failure to serve such assigned discipline as directed will serve as 
grounds for further discipline, up to expulsion from school. 

B. Student Conduct Expectations.  Students are not to engage in conduct which causes or 
which creates a reasonable likelihood that it will cause a substantial disruption in or 
material interference with any school function, activity or purpose or interfere with the 
health, safety, well being or rights of other students, staff or visitors.

C. Grounds for Short-Term Suspension, Long-Term Suspension, Expulsion or Mandatory 
Reassignment.  The following conduct has been determined by the Board of Education to 
have the potential to seriously affect the health, safety or welfare of students, staff and 
other persons or to otherwise seriously interfere with the educational process. Such 
conduct constitutes grounds for long-term suspension, expulsion, or mandatory 
reassignment, and any other lesser forms of discipline. The conduct is subject to the 
consequence of long-term suspension, expulsion, or mandatory reassignment where it 
occurs on school grounds, in a vehicle owned, leased, or contracted by the school and 
being used for a school purpose or in a vehicle being driven for a school purpose by a 
school employee or an employee’s designee, or at a school-sponsored activity or athletic 
event. 

1. Willfully disobeying any reasonable written or oral request of a school staff 
member, or the voicing of disrespect to those in authority. 

2. Use of violence, force, coercion, threat, intimidation, harassment, or similar 
conduct in a manner that constitutes a substantial interference with school 
purposes or making any communication that a reasonable recipient would 
interpret as a serious expression of an intent to harm or cause injury to another.

3. Willfully causing or attempting to cause substantial damage to property, stealing 
or attempting to steal property of substantial value, repeated damage or theft 
involving property, or setting or attempting to set a fire of any magnitude.

4. Causing or attempting to cause personal injury to any person, including any 
school employee, school volunteer, or student. Personal injury caused by accident, 
self-defense, or other action undertaken on the reasonable belief that it was 
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necessary to protect some other person shall not constitute a violation of this 
subdivision.

5. Threatening or intimidating any student for the purpose of or with the intent of 
obtaining money or anything of value from such student or making a threat which 
causes or may be expected to cause a disruption to school operations.

6. Knowingly possessing, handling, or transmitting any object or material that is 
ordinarily or generally considered a weapon or that has the appearance of a 
weapon or bringing or possessing any explosive device, including fireworks.

7. Engaging in selling, using, possessing or dispensing of alcohol, tobacco, 
narcotics, drugs, controlled substance, or an inhalant; being under the influence of 
any of the above; possession of drug paraphernalia, or the selling, using, 
possessing, or dispensing of an imitation controlled substance as defined in 
section 28-401 of the Nebraska statutes, or material represented to be alcohol, 
narcotics, drugs, a controlled substance or inhalant.  Tobacco means any tobacco 
product (including but not limited to cigarettes, cigars, and chewing tobacco), 
vapor products (such as e-cigarettes), electronic nicotine delivery systems, 
alternative nicotine products, tobacco product look-alikes, and products intended 
to replicate tobacco products either by appearance or effect.  Use of a controlled 
substance in the manner prescribed for the student by the student’s physician is 
not a violation. The term “under the influence” has a less strict meaning than it 
does under criminal law; for school purposes, the term means any level of 
impairment and includes even the odor of alcohol or illegal substances on the 
breath or person of a student; also, it includes being impaired by reason of the 
abuse of any material used as a stimulant.

8. Public indecency or sexual conduct.
9. Engaging in bullying, which includes any ongoing pattern of physical, verbal, or 

electronic abuse on school grounds, in a vehicle owned, leased, or contracted by a 
school being used for a school purpose by a school employee or a school 
employee’s designee, or at school-sponsored activities or school-sponsored 
athletic events.

10. Sexually assaulting or attempting to sexually assault any person.  This conduct 
may result in an expulsion regardless of the time or location of the offense if a 
complaint alleging such conduct is filed in a court of competent jurisdiction.

11. Engaging in any activity forbidden by law which constitutes a danger to other 
students or interferes with school purposes. This conduct may result in an 
expulsion regardless of the time or location of the offense if the conduct creates or 
had the potential to create a substantial interference with school purposes, such as 
the use of the telephone or internet off-school grounds to threaten.

12. A repeated violation of any rules established by the school district or school 
officials if such violations constitute a substantial interference with school 
purposes.

13. Truancy or failure to attend assigned classes or assigned activities; or tardiness to 
school, assigned classes or assigned activities.

14. The use of language, written or oral, or conduct, including gestures, which is 
profane or abusive to students or staff members.  Profane or abusive language or 
conduct includes, but is not limited to, that which is commonly understood and 
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intended to be derogatory toward a group or individual based upon race, gender, 
disability, national origin, or religion.

15. Dressing or grooming in a manner which is dangerous to the student's health and 
safety or a danger to the health and safety of others or repeated violations of the 
student dress and grooming standards; dressing, grooming, or engaging in speech 
that is lewd or indecent, vulgar or plainly offensive; dressing, grooming, or 
engaging in speech that school officials reasonably conclude will materially and 
substantially disrupt the work and discipline of the school; dressing, grooming, or 
engaging in speech that a reasonable observer would interpret as advocating 
illegal drug use. 

16. Willfully violating the behavioral expectations for riding school buses or vehicles. 
17. A student who engages in the following conduct shall be expelled for the 

remainder of the school year in which it took effect if the misconduct occurs 
during the first semester, and if the expulsion for such conduct takes place during 
the second semester, the expulsion shall remain in effect for the first semester of 
the following school year, with the condition that such action may be modified or 
terminated by the school district during the expulsion period on such terms as the 
administration may establish:

a. The knowing and intentional use of force in causing or attempting to cause 
personal injury to a school employee, school volunteer, or student, except 
if caused by accident, self-defense, or on the reasonable belief that the 
force used was necessary to protect some other person and the extent of 
force used was reasonably believed to be necessary, or 

b. The knowing and intentional possession, use, or transmission of a 
dangerous weapon other than a firearm. 

18. Knowingly and intentionally possessing, using, or transmitting a firearm on 
school grounds, in a school-owned or utilized vehicle, or during an educational 
function or event off school grounds, or at a school-sponsored activity or athletic 
event. This conduct shall result in an expulsion for one calendar year. “Firearm” 
means a firearm as defined in 18 U.S.C. 921, as that statute existed on January 1, 
1995. That statute includes the following statement: “The term ‘firearm’ means 
(a) any weapon (including a starter gun) which will or is designed to or may 
readily be converted to expel a projectile by the action of an explosive; (b) the 
frame or receiver of any such weapon; (c) any firearm muffler or firearm silencer; 
or (d) any destructive device.” The Superintendent may modify such one year 
expulsion requirement on a case-by-case basis, provided that such modification is 
in writing.   

Bringing a firearm or other dangerous weapon to school for any reason is 
discouraged; however, a student will not be subject to disciplinary action if the 
item is brought or possessed under the following conditions:
a. Prior written permission to bring the firearm or other dangerous weapon to 

school is obtained from the student's teacher, building administrator and 
parent.
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b. The purpose of having the firearm or other dangerous weapon in school is 
for a legitimate educational function.

c. A plan for its transportation into and from the school, its storage while in 
the school building and how it will be displayed must be developed with 
the prior written approval by the teacher and building administrator.  Such 
plan shall require that such item will be in the possession of an adult staff 
member at all times except for such limited time as is necessary to fulfill 
the educational function.

d. The firearm or other dangerous weapon shall be in an inoperable condition 
while it is on school grounds.

D. Additional Student Conduct Expectations and Grounds for Discipline.  The following 
additional student conduct expectations are established.  Failure to comply with such 
rules is grounds for disciplinary action.  When such conduct occurs on school grounds, in 
a vehicle owned, leased, or contracted by a school being used for a school purpose or in a 
vehicle being driven for a school purpose by a school employee or by his or her designee, 
or at a school-sponsored activity or athletic event, the conduct is grounds for long-term 
suspension, expulsion or mandatory reassignment.

1. Student Appearance: Students are expected to dress in a way that is appropriate 
for the school setting.  Students should not dress in a manner that is dangerous to 
the health and safety of anyone or interferes with the learning environment or 
teaching process in our school.  Following is a list of examples of attire that will 
not be considered appropriate, such list is not exclusive and other forms of attire 
deemed inappropriate by the administration may be deemed inappropriate for the 
school setting:
a. Clothing that shows an inappropriate amount of bare skin or underwear 

(midriffs, spaghetti straps, sagging pants) or clothing that is too tight, 
revealing or baggy, or tops and bottoms that do not overlap or any material 
that is sheer or lightweight enough to be seen through, or otherwise of an 
appropriate size and fit so as to be revealing or drag on the ground.

b. Shorts, skirts, or skorts that do not reach mid-thigh or longer.
c. Clothing or jewelry that advertises or promotes beer, alcohol, tobacco, or 

illegal drugs.
d. Clothing or jewelry that could be used as a weapon (chains, spiked 

apparel) or that would encourage “horse-play” or that would damage 
property (e.g. cleats).

e. Head wear including hats, caps, bandannas, and scarves.
f. Clothing or jewelry which exhibits nudity, makes sexual references or 

carries lewd, indecent, or vulgar double meaning.
g. Clothing or jewelry that is gang related.
h. Visible body piercing (other than ears).

Consideration will be made for students who wear special clothing as required by 
religious beliefs, disability, or to convey a particularized message protected by 
law.  The final decision regarding attire and grooming will be made by the 
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Principal or Superintendent.  In the event a student is uncertain as to whether a 
particular item or method of grooming is consistent with the school’s guidelines, 
the student should contact the Principal for approval, and may also review such 
additional posting of prohibited items or grooming which may be available in the 
Principal’s office.

Coaches, sponsors or teachers may have additional requirements for students who 
are in special lab classes, students who are participants in performing groups or 
students who are representing the school as part of an extracurricular activity 
program.  

On a first offense of the dress code, the student may call home for proper apparel.  
If clothes cannot be brought to school, the student will be assigned to in-school 
suspension for the remainder of the day.  Students will not be allowed to leave 
campus to change clothes.  Continual violations of the dress code will result in 
more stringent disciplinary actions, up to expulsion.  Further, in the event the 
dress code violation is determined to also violate other student conduct rules (e.g., 
public indecency, insubordination, expression of profanity, and the like), a first 
offense of the dress code may result in more stringent discipline, up to expulsion.

2. Academic Integrity.   

a. Policy Statement: Students are expected to abide by the standards of 
academic integrity established by their teachers and school administration.  
Standards of academic integrity are established in order for students to 
learn as much as possible from instruction, for students to be given grades 
which accurately reflect the student’s level of learning and progress, to 
provide a level playing field for all students, and to develop appropriate 
values.   

Cheating and plagiarism violate the standards of academic integrity. 
Sanctions will be imposed against students who engage in such conduct.

b. Definitions: The following definitions provide a guide to the standards 
of academic integrity:
(1) “Cheating” means intentionally misrepresenting the source, nature, 

or other conditions of academic work so as to accrue undeserved 
credit, or to cooperate with someone else in such 
misrepresentation. Such misrepresentations may, but need not 
necessarily, involve the work of others.  Cheating includes, but is 
not limited to:
(a)  Tests (includes tests, quizzes and other examinations or 

academic performances):
(i) Advance Information:  Obtaining, reviewing or 

sharing copies of tests or information about a test 
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before these are distributed for student use by the 
instructor. For example, a student engages in 
cheating if, after having taken a test, the student 
informs other students in a later section of the 
questions that appear on the test.  

(ii) Use of Unauthorized Materials: Using notes, 
textbooks, pre-programmed formulae in calculators, 
or other unauthorized material, devices or 
information while taking a test except as expressly 
permitted.  For example, except for “open book” 
tests, a student engages in cheating if the student 
looks at personal notes or the textbook during the 
test. 

(iii) Use of Other Student Answers:  Copying or looking 
at another student’s answers or work, or sharing 
answers or work with another student, when taking 
a test, except as expressly permitted.  For example, 
a student engages in cheating if the student looks at 
another student’s paper during a test.  A student also 
engages in cheating if the student tells another 
student answers during a test or while exiting the 
testing room, or knowingly allows another student 
to look at the student’s answers on the test paper.

(iv) Use of Other Student to Take Test.  Having another 
person take one's place for a test, or taking a test for 
another student, without the specific knowledge and 
permission of the instructor.

(v) Misrepresenting Need to Delay Test. Presenting 
false or incomplete information in order to postpone 
or avoid the taking of a test.  For example, a student 
engages in cheating if the student misses class on 
the day of a test, claiming to be sick, when the 
student’s real reason for missing class was because 
the student was not prepared for the test.

(b) Papers (includes papers, essays, lab projects, and other 
similar academic work):
i) Use of Another’s Paper: Copying another student’s 

paper, using a paper from an essay writing service, 
or allowing another student to copy a paper, without 
the specific knowledge and permission of the 
instructor.    

(ii) Re-use of One’s Own Papers: Using a substantial 
portion of a piece of work previously submitted for 
another course or program to meet the requirements 
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of the present course or program without notifying 
the instructor to whom the work is presented. 

(iii) Assistance from Others:  Having another person 
assist with the paper to such an extent that the work 
does not truly reflect the student’s work.  For 
example, a student engages in cheating if the 
student has a draft essay reviewed by the student’s 
parent or sibling, and the essay is substantially re-
written by the student’s parent or sibling.  
Assistance from home is encouraged, but the work 
must remain the student’s.

(iv) Failure to Contribute to Group Projects.  Accepting 
credit for a group project in which the student failed 
to contribute a fair share of the work.  

(v) Misrepresenting Need to Delay Paper.  Presenting 
false or incomplete information in order to postpone 
or avoid turning in a paper when due.  For example, 
a student engages in cheating if the student misses 
class on the day a paper is due, claiming to be sick, 
when the student’s real reason for missing class was 
because the student had not finished the paper.

(c) Alteration of Assigned Grades.  Any unauthorized 
alteration of assigned grades by a student in the teacher’s 
grade book or the school records is a serious form of 
cheating.  

(2) “Plagiarism” means to take and present as one's own a material 
portion of the ideas or words of another or to present as one's own 
an idea or work derived from an existing source without full and 
proper credit to the source of the ideas, words, or works. 
Plagiarism includes, but is not limited to:
(a) Failure to Credit Sources:  Copying work (words, 

sentences, and paragraphs or illustrations or models) 
directly from the work of another without proper credit.  
Academic work frequently involves use of outside sources.  
To avoid plagiarism, the student must either place the work 
in quotations or give a citation to the outside source.

(b)  Falsely Presenting Work as One’s Own:  Presenting work 
prepared by another in final or draft form as one's own 
without citing the source, such as the use of purchased 
research papers or use of another student’s paper.

(3) “Contributing” to academic integrity violations means to 
participate in or assist another in cheating or plagiarism.  It 
includes but is not limited to allowing another student to look at 
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your test answers, to copy your papers or lab projects, and to fail to 
report a known act of cheating or plagiarism to the instructor or 
administration.  

c. Sanctions: The following sanctions will occur when a student engages 
in cheating, plagiarism, or contributing to an academic integrity offense:
(1) Academic Sanction. The instructor will refuse to accept the 

student’s work in which the academic integrity offense took place, 
assign a grade of "F" or zero for the work, and require the student 
to complete a test or project in place of the work within such time 
and under such conditions as the instructor may determine 
appropriate.  In the event the student completes the replacement 
test or project at a level meeting minimum performance standards, 
the instructor will assign a grade which the instructor determines to 
be appropriate for the work.  

(2) Report to Parents and Administration.  The instructor will notify 
the Principal of the offense and the instructor or Principal will 
notify the student’s parents or guardian. 

(3) Student Discipline Sanctions.  Academic integrity offenses are a 
violation of school rules.  The Principal may recommend sanctions 
in addition to those assigned by the instructor, up to and including 
suspension or expulsion.  Such additional sanctions will be given 
strong consideration where a student has engaged in serious or 
repeated academic integrity offense or other rule violations, and 
where the academic sanction is otherwise not a sufficient remedy, 
such as for offenses involving altering assigned grades or 
contributing to academic integrity violations.  

3. Electronic Devices

a.   Philosophy and Purpose. The District strongly discourages students from 
bringing and/or using electronic devices at school.  The use of electronic 
devices can be disruptive to the educational process and are items that are 
frequently lost or stolen.  In order to maintain a secure and orderly 
learning environment, and to promote respect and courtesy regarding the 
use of electronic devices, the District hereby establishes the following 
rules and regulations governing student use of electronic devices, and 
procedures to address student misuse of electronic devices.

b. Definitions. 

(1) “Electronic devices” include, but are not limited to, cell phones, 
Mp3 players, iPods, personal digital assistants (PDAs), compact 
disc players, portable game consoles, cameras, digital scanners, lap 
top computers, and other electronic or battery powered instruments 
which transmit voice, text, or data from one person to another.



Article 5 STUDENTS Policy No. 5010

Page 13 of  17

(2) “Sexting” means generating, sending or receiving, encouraging 
others to send or receive, or showing others, through an electronic 
device, a text message, photograph, video or other medium that:
(i) Displays sexual content, including erotic nudity, any 

display of genitalia, unclothed female breasts, or unclothed 
buttocks, or any sexually explicit conduct as defined at 
Neb. Rev. Stat. § 28-1463.02; or

(ii) Sexually exploits a person, whether or not such person has 
given consent to creation or distribution of the message, 
photograph or video by permitting, allowing, encouraging, 
disseminating, distributing, or forcing such student or other 
person to engage in sexually explicit, obscene or 
pornographic photography, films, or depictions; or,

(iii) Displays a sexually explicit message for sexual 
gratification, flirtation or provocation, or to request or 
arrange a sexual encounter.

c. Possession and Use of Electronic Devices.
(1) Students are not permitted to possess or use any electronic devices 

during class time or during passing time except as otherwise 
provided by this policy.  Cell phone usage is strictly prohibited 
during any class period; including voice usage, digital imaging, or 
text messaging.

(2) Students are permitted to possess and use electronic devices before 
school hours, at lunch time, and after school hours, provided that 
the student not commit any abusive use of the device (see 
paragraph (d)(1). Administrators have the discretion to prohibit 
student possession or use of electronic devices on school grounds 
during these times in the event the administration determines such 
further restrictions are appropriate; an announcement will be given 
in the event of such a change in permitted use.

(3) Electronic devices may be used during class time when specifically 
approved by the teacher or a school administrator in conjunction 
with appropriate and authorized class or school activities or events 
(i.e., student use of a camera during a photography class; student 
use of a lap top computer for a class presentation).

(4) Students may use electronic devices during class time when 
authorized pursuant to an Individual Education Plan (IEP), a 
Section 504 Accommodation Plan, or a Health Care Plan, or 
pursuant to a plan developed with the student’s parent when the 
student has a compelling need to have the device (e.g., a student 
whose parent is in the hospital could be allowed limited use of the 
cell phone for family contacts, so the family can give the student 
updates on the parent’s condition).

d.    Violations
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(1) Prohibited Use of Electronic Devices:  Students shall not use 
electronic devices for: (a) activities which disrupt the educational 
environment; (b) illegal activities in violation of state or federal 
laws or regulations; (c) unethical activities, such as cheating on 
assignments or tests; (d) immoral or pornographic activities; (e) 
activities in violation of Board or school policies and procedures 
relating to student conduct and harassment; (f) recording others 
(photographs, videotaping, sound recording, etc.) or otherwise 
transmitting images and/or sounds of another person or persons 
without direct administrative approval and consent of the person(s) 
being recorded, other than recording of persons participating in 
school activities that are open to the public; (g) “sexting;” or (h) 
activities which invade the privacy of others.  Such student 
misuses will be dealt with as serious school violations, and 
immediate and appropriate disciplinary action will be imposed, 
including, but not limited to, suspension and expulsion from 
school.

(2) Disposition of Confiscated Electronic Devices:  Electronic devices 
possessed or used in violation of this policy may be confiscated by 
school personnel and returned to the student or parent/guardian at 
an appropriate time.  If an electronic device is confiscated, the 
electronic device shall be taken to the school’s main office to be 
identified, placed in a secure area, and returned to the student 
and/or the student’s parent/guardian in a consistent and orderly 
way.
(i) First Violation:  Depending upon the nature of the violation 

and the imposition of other appropriate disciplinary action, 
consequences at a minimum may include a relinquishment 
of the electronic device to the school administration and a 
conference between the student and school principal or 
assistant principal.  The electronic device shall remain in 
the possession of the school administration until such time 
as the student personally comes to the school’s main office 
and retrieves the electronic device.

(ii) Second Violation:  Depending upon the nature of the 
violation and the imposition of other appropriate 
disciplinary action, consequences at a minimum may 
include a relinquishment of the electronic device to the 
school administration and a conference between the student 
and his/her parent/guardian and the school principal or 
assistant principal.  The electronic device shall remain in 
the possession of the school administration until such time 
as the student’s parent/guardian personally comes to the 
school’s main office and retrieves the electronic device. 

(iii) Third Violation:  Depending upon the nature of the 
violation and the imposition of other appropriate 
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disciplinary action, consequences at a minimum may 
include a relinquishment of the electronic device to the 
school administration, a conference between the student 
and his/her parent/guardian and the school principal or 
assistant principal, and suspension of the student from 
school.  The electronic device shall remain in the 
possession of the school administration until such time as 
the student’s parent/guardian personally comes to the 
school’s main office and retrieves the electronic device.

(3) Penalties for Prohibited Use of Electronic Devices:  Students who 
receive a “sexting” message are to report the matter to a school 
administrator and then delete such message from their electronic 
device. Students shall not participate in sexting or have any 
“sexting” message on their electronic devices regardless of when 
the message was received while on school grounds or at a school 
activity.  Students who violate the prohibitions of this policy shall 
be subject to the imposition of appropriate disciplinary action, up 
to and including expulsion, provided that at a minimum the 
following penalties shall be imposed:
(i) Students found in possession of a “sexting” message shall 

be subject to a one (1) day suspension from school.
(ii) Students who send or encourage another to send a 

“sexting” message shall be subject to a five (5) day 
suspension from school.

(4) Reporting to Law Enforcement:  Violations of this policy 
regarding the prohibited use of electronic devices that may 
constitute a violation of federal or state laws and regulations, 
including, but not limited to, the Nebraska Child Protection Act or 
the Nebraska Child Pornography Prevention Act shall be reported 
to appropriate legal authorities and law enforcement.

e.    Responsibility for Electronic Devices.  Students or their parents/guardians 
are expected to claim a confiscated electronic device within ten (10) days of 
the date it was relinquished.  The school shall not be responsible, financially 
or otherwise, for any unclaimed electronic devices. By bringing such 
devices to school, students and parents authorize the school to dispose of 
unclaimed devices at the end of each semester. The District is not 
responsible for the security and safekeeping of students’ electronic devices 
and is not financially responsible for any damage, destruction, or loss of 
electronic devices.  

E. Inappropriate Public Displays of Affection (IPDA):  Students are not to engage in 
inappropriate public displays of affection on school property or at school activities.  Such 
conduct includes kissing, touching, fondling or other displays of affection that would be 
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reasonably considered to be embarrassing or a distraction to others. Students will face the 
following consequences for IPDA: 
1. 1st Offense: Student will be confronted and directed to cease. 
2. 2nd Offense: Student will be confronted, directed to cease, and parents will be 

notified. 
3. 3rd Offense: Student will be suspended from school for a minimum of 1 day, and 

parents and student will need to meet with Administrator(s) and/or counselor. 
If this type of behavior continues, or if the IPDA is lewd or constitutes sexual conduct, 
the student could face long-term suspension or expulsion.

F. Specific Rule Items: The following conduct may result in disciplinary action which, in 
the repeated violations, may result in discipline up to expulsion:
1. Students are not given locker passes, restroom passes or telephone passes to leave 

a classroom or study hall unless special circumstances arise. 
2. Students in the hallway during class time must have a pass with them. 
3. Gum, candy, seeds, etc. are not allowed in the school building or classrooms. The 

pop machine is closed until after school and pop is to be drunk outside. 
4. Students are expected to bring all books and necessary materials to class. This 

includes study halls. 
5. Assignments for all classes are due as assigned by the teacher.
6. Students are not to operate the mini-blinds or the windows. 
7. Classes are ended by the teacher.  Students are not to begin to pack up or leave the 

class until the dismissal bell has rung or the teacher has dismissed the class. 
8. Students are to be in their seats and ready for class on the tardy bell. 
9. Special classes such as Industrial Technology, Art, P.E., and computer courses 

will have other safety or clean-up rules that will be explained to students by that 
teacher which must be followed. 

10. Students are not to bring “nuisance items” to school. A nuisance item is 
something that is not required for educational purposes and which would cause a 
distraction to the student or others. 

11. Students are to stand back from the entry steps and doors in the mornings before 
school and at noon before the bell so that others may pass in and out of the entry 
doors. 

12. Snow handling is prohibited.  

G. Law Violations

1. Any act of a student which is a basis for expulsion and which the principal or 
designee knows or suspects is a violation of the Nebraska Criminal Code will be 
reported to law enforcement as soon as possible. Conduct to be reported for law 
enforcement referral includes conduct that may constitute a felony, conduct which 
may constitute a threat to the safety or well-being of students or others in school 
programs and activities, and conduct that the legal system is better equipped to 
address than school officials. Conduct that does not need to be reported for law 
enforcement referral includes typical adolescent behavior that can be addressed by 
school administrators without the involvement of law enforcement. In making the 
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decision of whether to report, consideration should be given to the student’s 
maturity, mental capacity, and behavioral disorders, where applicable.  When 
appropriate, it shall be the responsibility of the referring administrator to contact 
the student’s parent of the fact that the referral to legal authorities has been or will 
be made.
The foregoing reporting standards shall be reviewed annually by the school board 
on or before August 1 of each year, be annually reviewed in collaboration with 
the County Attorney each year, be distributed to each student and his or her parent 
or guardian at the beginning of each school year, or at the time of enrollment if 
during the school year, and shall be posted in conspicuous places in each school 
during the school year.

2. When a principal or other school official releases a minor student to a peace 
officer (e.g., police officer, sheriff, and all other persons with similar authority to 
make arrests) for the purpose of removing the minor from the school premises, the 
principal or other school official shall take immediate steps to notify the parent,

guardian, or responsible relative of the minor regarding the release of the minor to the 
officer and regarding the place to which the minor is reportedly being taken, 
except when a minor has been taken into custody as a victim of suspected child 
abuse, in which case the principal or other school official shall provide the peace 
officer with the address and telephone number of the minor's parents or guardian.

Legal Reference: Neb. Rev. Stat. sections 79-254 to 79-296 

Date of Adoption: 8/6/18 SCHOOL DISTRICT 145
Policy Revised:          08/05/19 WAVERLY, NEBRASKA
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Instruction

Assessments—Academic Content Standards

The Board of Education adopts the academic content standards of the State Board of Education 
(“State Board”). The adoption of the academic content standards includes the:

Language Arts standards that were adopted by the State Board in September, 2014; 2021;
Mathematics standards that were approved by the State Board in September, 2015; 2022;
Science standards that were adopted by the State Board in September, 2017; and
Social Studies standards that were adopted by the State Board in December, 2012. 

Unless other action is taken, the Board of Education adopts the standards of the State Board as 
such standards are subsequently adopted or amended by the State Board.  

The administration shall be responsible for implementing assessments on the state standards in 
accordance with the procedures established by the State Board and the Department of Education, 
including conducting assessments in the same subject areas and the same grade levels as 
established in the state standards, and the reporting of scores and sub-scores.

This policy does not supersede the existing standards adopted by the Board of Education except 
as set forth herein.

Legal Reference:         Neb. Rev. Stat. §§ 79-760 to 79-760.05 

Date of Adoption: 8/6/18 SCHOOL DISTRICT 145
WAVERLY, NEBRASKA
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Students

Collection of Information Relating to Dyslexia

The District will collect and maintain the following information relating to dyslexia during each 
school year: 

(1) Testing for a specific learning disability in the area of reading, including tests that identify 
characteristics of dyslexia and the results of such tests;
(2) The number of students identified as having a reading issue, including dyslexia, pursuant to 
the assessment administered under the Nebraska Reading Improvement Act and Policy 6213;
(3) The number of students identified in Paragraph (2) that have shown growth on the measure 
used to identify the reading issue; and
(4) All other data required by law and/or the District’s special education obligations.

By July 1st of each year, the District will provide the Nebraska State Department of Education 
with information collected about dyslexia, as requested by the Department.

Any student or parent/guardian with questions or concerns about dyslexia are encouraged to 
contact the District’s Director of Special Education.

Legal Reference: LB 298 (2023)

Date of Adoption: [Insert Date]



STUDENTS 5015

Hazing, Initiation, Secret Clubs, Gang Activity, or Outside Organizations

Hazing or initiation by any school organizations, groups, clubs, teams or individuals are 
prohibited unless specifically approved by the administration.  Anyone engaging in 
hazing or initiation behavior will be subject to disciplinary action up to and including 
expulsion.

Hazing is any activity by which a person intentionally or recklessly endangers the 
physical or mental health or safety of an individual for the purpose of initiation into, 
admission into, affiliation with, or continued membership with any school organization. 
Such hazing activity includes whipping, beating, branding, an act of sexual penetration, 
an exposure of the genitals of the body done with intent to affront or alarm any person, a 
lewd fondling or caressing of the body of another person, forced and prolonged 
calisthenics, prolonged exposure to the elements, forced consumption of any food, liquor, 
beverage, drug, or harmful substance not generally intended for human consumption, 
prolonged sleep deprivation, or any brutal treatment or the performance of any unlawful 
act which endangers the physical or mental health or safety of any person or the coercing 
of any such activity. Hazing by classes, clubs, athletic teams or other student 
organizations are prohibited. Hazing is prohibited even though the person who has been 
the subject of the hazing consents to the activity.

The Board of Education prohibits the organization of school-sponsored fraternities, 
sororities or secret organizations wherein membership is determined by members 
themselves rather than on the basis of free choice. The Board considers those 
organizations or memberships in those organizations detrimental to the good conduct and 
discipline of the school. Interference with the instructional program of the district by 
those groups will not be condoned, and no organizational activities are permitted under 
the sponsorship of the school district or its personnel.

In addition, the use of hand signals, graffiti, or the presence of any apparel, jewelry, 
accessory, or manner of grooming which, by virtue of its color, arrangement, trademark, 
symbol, or any other attribute which indicates or implies membership or affiliation with 
such a group, may be considered disruptive of a positive learning environment.

It is unlawful for any person, whether a student of the District or not, to enter upon the 
school grounds or any school building for the purpose of rushing or soliciting, while 
there, any student to join any fraternity, society, or association organized outside of the 
schools. Any person who violates this restriction is subject to criminal prosecution and 
removal and exclusion from school grounds.

Legal Reference: Neb. Rev. Stat. Sections 79-2, 101 to 79-2, 103 102
Student Discipline Act, Neb. Rev. Stat. Sections 79-
254 to 79-296
Neb. Rev. Stat. Sections 28-311.06 to 28-311.07
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Instruction

Special Education

District 145-Waverly [Name] Public Schools adopts this special education policy with the intent 
that the policy maintains the District’s compliance with all applicable laws affecting special 
education services and programs. The Superintendent or designees shall develop regulations or 
procedures to implement these policies. Employees and contractors of the District are expected to 
comply with these policies and all regulations, guidelines and procedures related to this policy in 
all respects.

The District will abide by all state and federal laws relating to special education. The District’s 
special education policy and regulations, guidelines and procedures related to this policy are to be 
interpreted so as to be in compliance with such laws.  In the event of changes in law, the school 
administration shall be authorized to implement modifications of practice to comply with such 
changes (whether the changes impose more or less stringent procedural or substantive 
requirements) until such time as amended policies are adopted by the Board of Education.  
References herein to 92 NAC 51 citations are made to Rule 51 as in effect on the date of the 
adoption of these policies. In the event of renumbering or other revisions to Rule 51, the policy 
shall be interpreted and implemented consistent with such renumbering or revisions.

1. Free Appropriate Public Education 
A free appropriate public education shall be made available to all children with disabilities residing 
in the District, including children with disabilities who have been suspended or expelled, from date 
of verification through the school year in which the child is no longer eligible or the student reaches 
twenty-one (21) years of age, whichever occurs earlier.  An Individualized Education Plan (“IEP”) 
will be created for each such child that will enable the student to make progress appropriate in 
light of the student’s unique circumstances

Legal Reference: 92 NAC 51-004.01 through 004.03A and 007.07C2 through 
007.07C6

2. Full Educational Opportunity Goal
The District shall take steps to ensure that its children with verified disabilities, through the age of 
school year in which the child reaches age twenty-one, have available to them the variety of 
educational programs and services available to children without disabilities in the areas served by 
the District, including art, music, industrial arts, family consumer science education, and 
vocational education.

Legal Reference: 92 NAC 51-004.11A

3. Child Find
All children from birth through the school year in which the child reaches to age twenty-

one (21) with disabilities residing in the District, including children with disabilities who are 
homeless or are wards of the state or attending nonpublic schools, regardless of the severity of 
their disabilities, who are in need of special education and related services, will be identified, 
located and evaluated.  A practical method shall be developed and implemented by the 
administration to determine which children with disabilities are currently receiving needed 
special education and related services. The District will implement multiple methods to provide 
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parents, guardians, and community members with information regarding how to refer a child for 
an evaluation and the identification process and will publish an annual notice of any significant 
activity that is designed to identify, locate, or evaluate children to publicly notify parents, 
guardians, or appointed surrogates.  The District’s child find process will be consistent with 
Federal and Nebraska regulations. Legal Reference: 92 NAC 51-006.01 through 006.01A2

4. Pre-Referral Interventions
For a school age student, a general education student assistance team (SAT) or a comparable 
problem solving team shall be used prior to referral for multidisciplinary team evaluation. The 
SAT or comparable problem solving team shall utilize and document problem solving and 
intervention strategies to assist the teacher in the provision of general education. If the student 
assistance team or comparable problem solving team feels that all viable alternatives have been 
explored, a referral for multidisciplinary evaluation shall be completed. A referral shall include 
information from the SAT or comparable problem solving team, meeting the requirements of 92 
NAC 51-006.01B and a listing of the members of the SAT or comparable problem solving team. 

Legal Reference: 92 NAC 51-006.01B

5. Disability Verification and Eligibility
Eligibility for services will be determined by a multidisciplinary team based on the results of a 
comprehensive evaluation.  The multidisciplinary team will identify whether a child is eligible for 
special education services based on the disability categories identified by Nebraska and Federal 
regulations.  The multidisciplinary team will rule out the determinant factor is due to a lack of 
appropriate instruction in reading or math or due to lack of English proficiency.  The team will 
prepare a written report documenting all evaluation findings in accordance with Federal and 
Nebraska requirements that will be provided to the parent, guardian, or appointed surrogate.  When 
a child is not eligible for services, the multidisciplinary team will determine if general education 
interventions or strategies are needed.

Legal Reference: 92 NAC 51-006.03; 92 NAC 51-006.04B through 006.04N; 

6. Individualized Education Program (IEP)
An individualized education program, or an individualized family service plan, is to be developed, 
reviewed, and revised for each child with a disability in accordance with 92 NAC 51-007 by teams 
that will include all roles identified within Federal and Nebraska rules.  Any draft of an IEP that is 
developed will not be considered final until it is reviewed and revised based on the team, including 
the parent, guardian, or appointed surrogate, input, and consensus.  The district will make 
reasonable efforts to obtain informed consent from the parent, guardian, or appointed surrogate for 
special education placement on the IEP form before services are initiated.  Revocation of consent 
for services must be documented by the parent, guardian, or appointed surrogate in writing.

Legal Reference: 92 NAC 51-007

7. Least Restrictive Environment
To the maximum extent appropriate, children with disabilities, through the school year in which 
the child reaches age twenty-one, including children in public or private institutions or other care 
facilities, are to be educated with children who are not disabled.  Placement for a student with a 
disability will be based upon a completed IEP developed by a group of persons, including the 
parent, guardian, or appointed surrogate, knowledgeable about the child, the meaning of the 
evaluation data, and the placement options.  Special classes, separate schooling, or other removal 



Article 6 SPECIAL EDUCATION Policy 6025

Page 3 of  7

of children with disabilities from the regular educational environment will occur only when the 
nature or severity of the disability of a child is such that education in regular classes with the use 
of supplementary aids and services cannot be achieved satisfactorily (the “Least Restrictive 
Environment Rules”).  The District will ensure that a continuum of alternative placements is 
available to meet the needs of children with disabilities, particularly those in disproportionate 
groups, for special education and related services. 

Legal Reference: 92 NAC 51-008.01

8. Procedural Safeguards
Children with disabilities and their parents, guardians, or appointed surrogates shall be afforded 
the required procedural safeguards.  Parents, guardians, and appointed surrogates will be given a 
copy of their procedural safeguards annually or upon initial referral or parental (parent, guardian, 
or appointed surrogate) request for evaluation; upon request by a parent, guardian, or appointed 
surrogate; upon receipt by the school district or approved cooperative of the first occurrence of the 
filing of a complaint under 92 NAC 51-009.11 and the first occurrence of filing a special education 
due process case under 92 NAC 55; and in accordance with the discipline procedures in 92 NAC 
51-016.

Legal Reference: 92 NAC 51-009.01 through 009.07; 009.10 through 009.12; 009.14, 
006.07

 
9. Disciplinary Removal of Children with Disabilities
School personnel may remove a child with a disability who violates a code of student conduct 
from his or her current placement to an appropriate interim alternative educational setting, another 
setting, or suspension, as long as those removals do not constitute a change of placement. The 
District defines a change of placement as it is defined under 92 NAC 51-016 for no more than ten 
(10) consecutive school days and for additional removals of not more than ten (10) consecutive 
school days in the same school year for separate incidents of misconduct, as long as those removals 
do not constitute a change of placement.  If a student with a disability violates a code of student 
conduct, the The school district will ensure that school personnel appropriately consider unique 
circumstances on a case-by-case basis when determining whether a change in placement, has 
occurred. as defined in Federal and Nebraska rules, is appropriate for the student.  Change of 
placement decisions related to disciplinary removals will be consistent with Federal and Nebraska 
regulations.  Within 10 school days of any decision to change the placement of a child with a 
disability because of a violation of a code of student conduct, the school district, the parent, and 
relevant members of the student’s IEP shall conduct a manifestation determination pursuant to 92 
NAC 51-016. If the conduct which gave rise to the violation of the school code is determined to 
be a manifestation of the student’s disability, any change of placement for the student will only be 
made by a student’s IEP team. For disciplinary changes in placement that would exceed ten (10) 
consecutive school days, if the behavior that gave rise to the violation of the school code is 
determined not to be a manifestation of the child’s disability, school personnel may apply the 
relevant disciplinary procedures to children with disabilities in the same manner and for the same 
duration as the procedures that would be applied to children without disabilities.   

Legal Reference: 92 NAC 51-016

10. Evaluation, Identification, and Reevaluation Procedures
Children with disabilities shall be evaluated, identified, and reevaluated by a team of 
multidisciplinary qualified professionals in accordance with 92 NAC 51-006.  The MDT of a child 
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suspected of having a specific learning disability shall include the additional requirements in 
accordance with 92 NAC 51-006.04K.  The District will make reasonable efforts to obtain written 
permission for evaluation in accordance with Federal and Nebraska rules.  Revocation for consent 
for evaluation must be documented by the parent, guardian, or appointed surrogate in writing.

The documented results of the evaluation will be provided to parent, guardian, or appointed 
surrogate and included in student files.  All evaluation components will be at district expense.  The 
District will utilize a variety of assessment instruments to ensure district teams have access to 
appropriate measures to complete evaluations.  The district will follow any publisher guidelines 
for assessments and will not use outdated or culturally inappropriate tools.  

The District will respond to a request for an Independent Educational Evaluation without 
unnecessary delay.  The parent, guardian, or appointed surrogate will be given written notice of 
the District’s decision to either move forward with the Independent Educational Evaluation or to 
initiate a hearing to determine the appropriateness of the evaluation.  If the District agrees to move 
forward with the evaluation, locations of any evaluator shall be within a reasonable distance of the 
District. A reasonable distance means within 100 miles of the school building the child attends and 
within Nebraska. In the event this geographic area restriction would prevent a parent, guardian, or 
appointed surrogate from obtaining an Independent Educational Evaluation, the location of the 
evaluator may be outside the specified geographic area but must be within Nebraska.  The District 
will provide the parent, guardian, or appointed surrogate with a list of qualified agencies/evaluators 
within the geographic area. The evaluators are to have their rates approved by the Nebraska 
Department of Education to be authorized to conduct the evaluation. 

Legal Reference: 92 NAC 51-006

11. Confidentiality of Personally Identifiable Information
A system of safeguards will be implemented to protect the confidentiality of student records and 
information in accordance with law. 

Legal Reference: 92 NAC 51-003.16, 003.20, 009.03 through 009.03M3

12. Transition of Children from Part C to Preschool Programs
Children participating in early intervention programs under Part C of the IDEA (early intervention 
services) will be appropriately evaluated, identified, and have services under Part B of the IDEA 
by age 3 in a manner consistent with 92 NAC 52-008.  Children receiving early intervention 
services under Part C of the IDEA may continue to receive Part C services, upon parental consent, 
until the August 31st following the child’s third birthday.  The District will participate in transition 
planning conferences arranged by the designated lead agency.  

Legal Reference: 92 NAC 52-008

13. Children in Nonpublic Schools
To the extent consistent with the number and location of children with disabilities in the District 
who are enrolled by their parents, guardians, or appointed surrogates in nonpublic elementary and 
secondary schools in the District, provision will be made for the participation of those children in 
the programs assisted or carried out under Part B of the IDEA (services for school-aged children) 
by providing them with special education and related services.  

Legal Reference: 92 NAC 51-012.08 and 015

14. Personnel Standards and Personnel Development
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Personnel providing special education or related services to children with disabilities shall be 
appropriately and adequately prepared and trained in accordance with IDEA requirements and the 
District will take measurable steps to recruit, hire, train and retain personnel meeting the 
requirements of IDEA to provide such services. 

Legal Reference: 92 NAC 51-010

15. Accessibility of IEP and Responsibility to Implement
A child’s IEP shall be accessible to each regular education teacher, special education teacher, 
related service provider, and other service provider who is responsible for the IEP’s 
implementation. Each of the aforementioned providers shall be informed of his or her 
specific responsibilities related to implementing the child’s IEP, and the specific 
accommodations, modifications, and supports that must be provided for the child in 
accordance with the IEP. All providers who are responsible for the implementation of a 
child’s IEP are expected to implement the child’s IEP according to its terms.

16. Participation in and Reporting of State and District Wide Assessments
All children with disabilities shall be included in all general state and district wide assessment 
programs, including assessments described under section 612(a)(16)(A) of the IDEA with 
appropriate accommodations and alternate assessments where necessary and as indicated in their 
respective individualized education programs.  The District will make available to the Nebraska 
Department of Education the information necessary to carry out its duties relating to the reporting 
of children with disabilities participation in assessments.

Legal Reference: 92 NAC 51-004.05 

17. Suspension and Expulsion Rates
The District will examine data, including data disaggregated by race/ethnicity, gender, LEP status, 
and disability category, to determine if significant discrepancies are occurring in the rate of long-
term suspensions and expulsions of children with disabilities.  

Legal Reference: 92 NAC 51-004.06E

18. Access to Instructional Materials
As part of any printed instructional materials adoption process, procurement contract, or other 
practice or instrument used for purchase of printed instructional materials, the District will enter 
into a written contract with the publisher of the printed instructional materials to:

A. Require the publisher to prepare and, on or before delivery of the print instructional 
materials, provide to the National Instructional Material Access Center, electronic files 
containing the contents of the printed instructional materials using the National 
Instructional Materials Accessibility Standard, or

B. Purchase instructional materials from the publisher that are produced in, or may be 
rendered in specialized formats.  
Legal Reference: 92 NAC 51-004.15

19. Over-Identification and Disproportionality
Procedures shall be in place to ensure that testing and evaluation materials and procedures utilized 
for the evaluation and placement of children with disabilities will be selected and administered so 
as not to be racially or culturally discriminatory.  Such materials or procedures shall be provided 
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and administered in the child’s native language or mode of communication, unless it is clearly not 
feasible to do so, and no single procedure shall be the sole criterion for determining an appropriate 
educational program for a child. All District special education provisions will be equitably 
available to all children regardless of race, ethnicity, language, location, transience, income level, 
and access to medical care.

Legal Reference: 92 NAC 51-006.02C

20. Prohibition on Mandatory Medication
Children shall not be required to obtain a prescription for a controlled substance as a condition of 
attending school, receiving an evaluation to determine whether a child has a disability or the nature 
and extent of special education and related services the child needs, or receiving special education 
services.  

Legal Reference: 92 NAC 51-004.11D; 21 U.S.C. §812(c)

21. Transportation
Transportation will be provided for children with disabilities who are eligible for transportation 
and residents of the school district as required by law to access academic, related services, and 
nonacademic services and activities as determined by the child’s IEP.  Except when a parent is 
transporting only his or her child, the District shall require that the driver and vehicle meet the 
standards required by 92 NAC 91 and 92.

Legal Reference: 92 NAC 51-014.01 through 014.02

22. Surrogates
A surrogate will be appointed, and other action taken to ensure the rights of children with a 
disability as required by law.  The surrogate may represent the child in all matters related to the 
identification, evaluation, and educational placement of a child and the provision of a free 
appropriate public education to the child.

Legal Reference: 92 NAC 51-009.10

23. Early Intervention Services – Consent
When a parent refuses to provide consent under 92 NAC 52, a meeting will be held or offered to 
explain to the parents how their failure to consent affects the ability of their child to receive 
services under 92 NAC 52.

Legal Reference: 92 NAC 52
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Legal Reference: 34 CFR Parts 300, 303 and 304 
Neb. Rev. Stat. Sec. 79-1110 to 79-1167
92 NAC 51, 52 and 55

Date of Adoption:  08/01/16 SCHOOL DISTRICT 145
Policy Revised: 08/03/2021 WAVERLY, NEBRASKA
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Instruction

Firearm Policy

It shall be the policy of the [Name] Public School DistrictDistrict 145-Waverly to undertake all 
reasonable efforts to prohibit the unlawful possession, the knowingly and intentionally selling, 
attempting to sell, providing, loaning, delivering, or in any other way transferring the possession 
of a firearm to a juvenile, and to prevent the unlawful possession of a firearm, including concealed 
firearms, in a school, on school grounds, in a school owned vehicle, or at a school sponsored 
activity or athletic event.  This policy shall not apply to the issuance of firearms to or possession 
by members of the Armed Services of the United States, active or reserve, National Guard of the 
State, or reserve officers training corp, peace officers, off duty cops, or other duly authorized law 
enforcement officers when on duty or training or when contracted by a school to provide school 
security or school event contract services.  Further, nothing in this policy shall be construed to 
require school action when a firearm is lawfully possessed by a person receiving instruction, or 
instruction under the immediate supervision of an adult instructor, or as to firearms contained 
within a private vehicle operated by a non-student adult when the firearm is not loaded, is encased, 
and is either in a locked firearm rack that is on a motor vehicle or is in a case that is expressly 
made for the purpose of containing a firearm and that is completely zipped, snapped, buckled, tied 
or otherwise fastened with no part of a firearm exposed.

Any unlawful use or possession of a firearm, including concealed firearms, as described in this 
policy and as described by statute shall as soon as is reasonably possible be reported to an 
appropriate peace officer.  Nothing in this policy shall be construed to prevent the district from 
carrying out regular disciplinary procedures as have been adopted by the Board of Education or as 
otherwise authorized by law.

Legal Reference: Neb. Rev. Stat. Sec. 28-1204.04

Date of Adoption: [Insert Date]
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Instruction

Seizure Safe Schools

Each school building will have a “seizure action plan” if the following criteria are met: (1) at least 
one student in that building has been identified as having a seizure disorder; and (2) that student’s 
parent or guardian and health care provider have worked with the school to develop a seizure action 
plan.  

Every building with a seizure action plan will have at least one employee who has met the training 
requirements necessary to administer or assist with the self-administration of a seizure rescue 
medication or medication prescribed to treat seizure disorder symptoms.

In accordance with state law, except in the case of an emergency, prior to the administration of a 
seizure rescue medication or medication prescribed to treat seizure disorder symptoms by a school 
employee, a student's parent or guardian must:

1. Provide the school with a written authorization to administer the medication at school;

2. Provide a written statement from the student's health care practitioner containing the 
following information:

a. The student's name;
b. The name and purpose of the medication;
c. The prescribed dosage;
d. The route of administration;
e. The frequency that the medication may be administered; and
f. The circumstances under which the medication may be administered.

3. Provide the medication to the school in its unopened, sealed package with the intact label 
affixed by the dispensing pharmacy; and

4. Collaborate with school employees to create a seizure action plan.

If permitted by the student's seizure action plan, a student shall be allowed to possess the supplies, 
equipment, and medication necessary to treat a seizure disorder in accordance with such seizure 
action plan.

Any authorization provided by a parent or guardian shall be effective only for the school year in 
which it is provided and shall be renewed each following school year.

Legal Reference: Neb. Statute 79-3201 to 3207

Date of Adoption: [Insert Date]
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Instruction

Behavioral Points of Contact

The Superintendent is delegated the authority to designate one or more behavioral awareness and 
health points of contact for each school building in the District. The behavioral awareness and 
health point of contact may be an administrator, nurse, psychologist, or another appropriate staff 
member.  Each behavioral awareness and health point of contact will be trained in behavioral 
awareness and health and have knowledge of community service providers and other resources 
that are available for the students and families in the District.  The District will maintain or have 
access to a registry of local mental health and counseling resources for students and parents.  

The points of contact will be listed on the District’s website and in the student handbook.

The Superintendent shall report the designated behavioral awareness and health points of contact 
to the Nebraska State Department of Education each year when requested by the Department.

In addition, all District employees who interact with students, as determined by the Superintendent, 
shall receive at least one hour of behavioral and mental health training with a focus on suicide 
awareness and prevention training each year.  The Superintendent or designee shall be responsible 
for coordinating this training.

Legal Reference: Neb. Rev. Stat. § 79-11,159
LB 705, § 4 (2023)

Date of Adoption: [Insert Date]
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Internal Board Policies - Organization

Annual Organizational Meeting

A. An organizational meeting of the [Name] School District Board of Education shall 
be held on or before the third Monday of January of each year for the purposes of 
seating any new members and electing officers.

The following are procedures for election of officers and other business to take 
place at the annual organizational meeting of the Board:

1. After new Board members are sworn in, the Board will elect from its 
members a President, Vice President, Secretary and Treasurer, and if it is 
determined by the Board of Education to be needed an ex officio secretary 
and treasurer and those elected will assume office at the organizational 
meeting.

Upon call for nominations for each office by the Chair, nominations shall 
be made by written or oral ballot.  Voting will be by oral or written ballot 
on all members nominated and repeated until a majority is achieved for a 
nominee.  If no member receives a majority of votes after  _____ ballots or 
______ hours, the Board member who was the President of the Board during 
the immediately preceding term shall continue as President.  In the event 
that the previous Board President is no longer a Board member, then the 
Vice President from the immediately preceding term shall become the 
President.  In the event that both the prior President and Vice President are 
no longer members of the Board, then the longest tenured Board member 
shall serve as President. The vote may be taken by secret ballot, but the total 
number of votes for each candidate shall be recorded in the minutes of the 
meeting.  

2. The President shall assume the chair immediately upon the President's 
election.

3. The motions for the officer elections should read: Move that ___________ 
be elected as ___________ (name of office) to serve a term of one year, or 
until the person’s successor is elected and qualified.

B. The order of business for meeting should be as follows:

1. Call to Order and Roll Call 

2. Oath of office for most recently elected

3. Elections
a.  President
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b.  Vice President
c.  Treasurer
d.  Secretary

4. Approval of committees, positions, and designations
a.  Consider, discuss and take action to elect Recording Secretary 
ofto the BOE
b.  Consider, discuss and take action to select Legal counsel
c.  Consider, discuss and take action to elect Committees as 
     determined by the BOE
d.  Consider, discuss and take action to select Depository bank(s)
e.  Consider, discuss and take action to select District newspaper(s) 
     of record

5. Approval of current Board policies and regulations

6. Designate date for the annual review of BOE policies

7. Dissemination to each Board member of conflict of interest statutes

8. Adjournment

Date of Adoption: [Insert Date]
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Students

Naloxone in School 

The Board hereby permits the storage, administration, and implementation of naloxone (also 
known as Narcan) in school, so long as such storage, administration, and implementation complies 
with all legal requirements and the best interests of student health.  

The Superintendent is hereby delegated the authority to develop rules and regulations to handle 
and administer naloxone in the event of a suspect opioid overdose, or in other emergency situations 
that require prompt attention.  

Legal Reference: Neb. Rev. Stat. § 28-470

Date of Adoption: [Insert Date]
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Instruction

Artificial Intelligence

Introduction

District 145-Waverly acknowledges that artificial intelligence continues to emerge as a resource 
that may assist students with future technology and different wants of learning.  However, artificial 
intelligence also poses a challenge to delineate the responsible use of artificial intelligence with 
student plagiarism.  As a result, the Board of Education adopts this Policy to specifically address 
how the District will address academic honesty and integrity regarding a student’s use of artificial 
intelligence/

Permissible Uses of Artificial Intelligence in School Assignments

Students may use artificial intelligence or related platforms when any of the following occurs:

1. The student receives advance permission from the teacher for the given assignment or 
project; or

2. The teacher’s classroom rules or expectations established artificial intelligence as a 
permissible resource for students to access.

Any student with questions about the use of artificial intelligence should contact their teacher in 
advance of using artificial intelligence to assist with any assignment.  It is the responsibility of 
each student to understand the permissible use (if any) of artificial intelligence in a given class or 
a particular assignment.  Students must be fully forthright and honest about their use of artificial 
intelligence to assist with any school assignment.  

Impermissible Uses of Artificial Intelligence in School Assignments

Unless otherwise permitted by this Policy, students may not use artificial intelligence or related 
platforms to assist or complete any assignment, project, test, or other school-related task.  The 
impermissible use of artificial intelligence may subject the student to discipline in accordance with 
the District’s plagiarism policy and academic dishonesty rules.  

Date of Adoption: [Insert Date] SCHOOL DISTRICT 145
WAVERLY, NEBRASKA
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USE OF SCHOOL FACILITIES AND EQUIPMENT

In order to assure a close relationship between School District #145 - Waverly and the community, it 
shall be the policy of the board to grant and encourage use of school facilities to responsible and 
properly organized School District #145 - Waverly recreational/community groups.  

The superintendent or designee may approve the use of school facilities by non-school organizations.  
Charges shall be made according to the schedule of fees approved by the board.  The superintendent 
shall establish rules and regulations as needed to implement this policy as well as to assure the 
preservation of School District #145 - Waverly property.  

Access by Youth Organizations.  The District will allow, upon request, a representative of a recognized youth 
organization to provide: (1) oral or written information to students regarding the youth organization and how 
such youth organization furthers the educational interests and civic involvement of students in a manner 
consistent with good citizenship; and (2) services and activities to any student who is a member of such youth 
organization.  A “recognized youth organization” is limited to those group listed in 36 U.S.C. Subtitle II, Part B.  
Each requesting youth organization will be permitted to provide information at school at least once during each 
school year.  The administration will make a good faith effort to find a mutually agreeable date, time, and 
location for each requesting youth organization, though the administration shall have the ultimate authority to 
select the date, time, and location for any requesting youth organization.  Under no circumstances will any 
requesting youth organization be permitted to provide oral information to students during instructional time, 
unless previously approved by the Superintendent or Superintendent’s designee.  Every representative from a 
requesting youth organization must submit to, at the organization’s cost, a background check.  The 
Superintendent or Superintendent’s designee may refuse to allow an individual to be on school grounds if the 
individual's background check discloses a prior felony conviction or if, in the Superintendent’s discretion, the 
background check otherwise reveals concerns about student safety.  Nothing in this Paragraph preempts or 
undermines any provision of the District’s Parental Involvement Policy.
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Full-Time and Part-Time Enrollment

Full-Time Enrollment

Students must be enrolled in School District 145 schools on a full-time basis. Full-time  basis is 
defined as attending classes for the full instructional day within the district system.

Exceptions are permitted only for:

1. enrolled students attending another state accredited institution such as a 
vocational-technical school or a college or university for school credit;

2. enrolled students taking the limited number of credits needed to graduate in the 
school year;

3. enrolled students in need of modified school attendance as an accommodation for a 
disability or similar unique circumstance;

4. enrolled students receiving special education services where the student's IEP 
requires a modified schedule, or non-enrolled students receiving special education 
services or other legally mandated services required to be provided to eligible 
resident children under state and federal laws and regulations;

5. students from Waverly High School or other school districts participating in programs 
offered by the district pursuant to an inter-local agreement or other arrangement 
approved by the School Board; and

6. non-public school students in accordance with the policies and procedures set forth 
in this policy.

Part-Time Enrollment of Non-Public School Students

The School Board shall allow the part-time enrollment of students who are residents of the 
school district and who are also enrolled in a private, denominational, or parochial school or in a 
school which elects pursuant to state statute not to meet accreditation or approval requirements. 
Such students are referred to herein as “non-public school students."

The School Board establishes the following guiding principles for enrollment of non- public 
school students:

(1) The primary school for a non-public school student is the student's private, 
denominational, parochial or home school.
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(2) Enrollment of a.non-public school student in School District 145 schools is 
allowed for the purpose of providing enhanced educational opportunities not 
otherwise available to the non-public school student. Non-public school 
students are not to be given priority over full-time students.

(3) Non-public school students are to be enrolled only in programs or courses that 
are educationally appropriate for the student.

(4) Enrollment of non-public school students is not to negatively affect the 
educational services to be provided to full-time students.

The School Board establishes the following specific policies and procedures for enrollment of 
non-public school students. In the event the specific policies and procedures require 
interpretation or do not fully resolve an issue, the above established  guiding principles are to 
be considered.

A. Non-Public School Student Enrollment Application Procedures.

l. Application. Parent or guardian must submit an Application of Non- Public 
School Student for Part-Time Enrollment to the principal of the school the 
student desires to attend.

2. Deadline for Applications. The application must be received by 
August lst or December 1st preceding the semester the student 
wishes to enroll.

a. Change of Residence Exception: The application deadline for  a 
student who becomes a resident of the district after the school year 
has commenced is: 20 calendar days after the student becomes a 
resident of the District. The principal may delay enrollment until the 
next following quarter or semester starts, or at such other time as 
determined to be educationally appropriate.

3. Action on Applications. The principal will review the application and 
will notify the parent of the approval or denial of the application.

4. Annual Applications. Part-time enrollment is determined annually. 
Application must be made each school year. There will be no guarantee 
that enrollment will be continued from one year to the next.
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B. Non-Public School Student Admission

l. Admission Requirements. Students must meet the normal admission 
requirements. This includes the requirements that the student: be a resident 
of the District, be of school attendance age, not have graduated or have 
received a GED, or not have been expelled or in the process of being 
expelled from the last school attended.

2. Admission Process. Students must complete the normal enrollment process 
and forms required by the district and/or the building for enrollment of all 
children. This includes the requirements relating to: birth certificates, 
immunizations, physical examinations, and visual evaluations.

C. Non-Public School Student Enrollment Standards

1. Students are required to enroll in at least a minimum of two consecutive 
middle school or high school periods for coursework during any one 
semester. Elementary students are required to enroll in programming of 90 
consecutive minutes or greater for each instructional day.

2. Capacity Limits. Enrollment wi11 ordinarily be subject to capacity limits. Any  
grade level, program, or course which has been determined to be at 
capacity for option enrollment purposes shall  will not ordinarily not be 
available for non-public school students. School administrators shall also 
establish capacity limits for particular courses each semester. Students 
will not be permitted to enroll in courses beyond the established 
capacity limits.

3. Integrated Courses. Students must meet pre-requisite requirements to be 
enrolled in a course by appropriate credits earned through an accredited 
program. The principal may on a discretionary basis allow pre-requisite 
requirements to be satisfied where the student provides reasonable 
indications that the academic criteria have been met, such as results from 
achievement tests or other indications of adequate preparation.

4. Educationally Appropriate Programs and Courses. Students will not be 
allowed to enroll in programs or courses which the school administration 
determines to not be educationally appropriate for the student. 
Determination of whether a program or course is educationally appropriate 
will be made based on the standards the district uses for making academic 
placement decisions.

5. Selection of Courses. Subject to Paragraphs 1 through 4 of this 
Paragraph C, and all other applicable provisions of this Policy. Non-
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public school students may select their courses.   
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D. Non-Public School Student Policies

1. General Standard. Non-public school students who are enrolled part-
time are to be subject to the same standards as full-time enrolled 
students except where appropriate to reflect their part-time status.

2. Building assignment. Students must enroll in the attendance center 
that serves the student’s residence; however, school administrators 
reserve the authority to make a different attendance center 
assignment. A student may request assignment to an attendance 
center other than that of the student’s residence under the intra-district 
transfer procedures.

3. No Partial Part-Time Enrollment. Students accepted for enrollment must 
attend the entire semester or year for which enrollment is made. Students 
must apply for enrollment and attend the entire school year for which 
enrollment is made or, for high school courses, for the full length of the 
course. Once enrolled, part-time students will be required to participate in 
all activities, programs, assessments, and tests related to the program or 
course for which the student is enrolled, including as applicable State or 
District-wide assessments, as full-time students.

4. Student Conduct Policies. Students enrolled on a part-time basis shall be 
required to follow all school policies that apply to other students at any time 
the part-time student is present on school grounds or at a school-
sponsored activity or athletic event. This includes the district's student 
conduct       policies. Students enrolled on a part-time basis shall be subject to 
discipline, including suspension or expulsion, for violation of student 
conduct rules.

5. Attendance. Students enrolled on a part-time basis are not exempt from 
the compulsory attendance laws or from the district's attendance policies. 
Students who engage in excessive absenteeism as defined in Board 
policy are to be reported under the truancy laws.

6. Presence on School Grounds. Students enrolled on a part-time basis are to 
be present on school grounds during the school day only at the times 
required for their attendance in the program or course in which they are 
enrolled. Exceptions may be made in the discretion of the principal or the 
principal's designee. Students are responsible for being aware of any 
changes in the school schedule during inclement weather or for other 
reasons.



6

7. Transportation. Students enrolled on a part-time basis are not 
entitled to transportation or transportation 
reimbursement, unless otherwise required by law. Full-
time students will be given first consideration for 
parking on the high school campus.

8. Academic Honors. Students enrolled on a part-time 
basis will not be eligible to graduate or receive a 
diploma from the District or receive academic honors 
(for example, class rank and honor roll) except to the 
extent the student meets an requirement of the district’s 
policies for such, including attainment of minimum 
credits and semesters of attendance. 

9. Extracurricular Activities. Students enrolled on a part-time 
basis may be permitted at the discretion of the principal and 
activities director to participate in extracurricular activities. 
Participation in activities that are subject to the bylaws of the 
Nebraska School Activities Association (NSAA) wil1 be 
limited to those students who  meet the NSAA eligibility  
r equ i r emen t s .

Policy Adopted: 07/03/17 SCHOOL DISTRICT 145

Policy Reviewed: 12/05/2022 WAVERLY, NEBRASKA
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RECEIVED
__________________

School District 145 Part - 
Time Enrollment

Complete this Application and submit to building principal or District Office. 
Form must be submitted prior to August 1 or December 1 for student to 
participate the following semester.

Student Name DOB Grade _ 

Parent/Guardian Name(s) _ 

Address. _ 

Phone Cell. _ 

School Currently Attending _

Special Needs/Concerns (e.g. health concerns; information is requested for 
accommodation planning purposes):    

Special Education Needs  _YES _NO If "yes" please describe below

In which Course(s) or Program(s) does your student seek to enroll?
Students are required to enroll at minimum in two consecutive middle school 
or high school periods for coursework during any one semester. Elementary 
students are required to enroll in programming of 90 consecutive minutes or 
greater for each instructional day Board Policy 5005
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Option Enrollment Program 

A. Application Process and Time Lines

For a student to attend School District 145-Waverly as an option student, the student’s parent 
or legal guardian shall submit an application to the Board of Education between September 1 
and March 15 for enrollment during the following school year.  A new application must be 
submitted each year.

The application deadline may be waived by the Board of Education between March 16 and 
August 1, provided that the application contains a release approval from the resident district 
and satisfies any other requirements of law. 

The School District 145-Waverly Superintendent or designee shall inform applicants of their 
status, and provide the resident school district with the name of the applicant on or before 
April 1 or, in the case of an application submitted after March 15, within 14  sixty days after 
submission. 

The Superintendent or designee is hereby authorized to execute such waivers as established 
and process option enrollment applications per policy on behalf of the School District #145 
Board of Education. 

B. Reasons for rejection of applications: 

1. Capacity – An option enrollment application shall be rejected in the event that it would 
cause to exceed the maximum capacity set annually by the board of education at an official 
meeting.  The capacity of all programs, classes, grade levels, and special education programs 
is based on available staff, facilities, projected enrollment, contractual arrangements and 
availability of appropriate special education programs. For any option application for a 
student that would receive or could be eligible to receive special education or related 
services, the Director of Special Education or designee shall conduct a case-by-case analysis 
to determine if the District has the capacity to provide the student with the appropriate 
service and accommodations.

2. Timeliness – An option enrollment application shall be rejected in the event the 
application is not filed on a timely basis in accordance to establish filing deadlines and the 
filing deadline has not been waived.  All option students must be officially enrolled in 
classes/grades by August 1 of the school year for which they have applied. Failure to do so, 
will result in rejection of application.

3. Previous Option Enrollment – An option enrollment application shall be rejected in the 
event the student has previously filed an option enrollment application for enrollment in any 
school district and has had such application accepted, unless a statutory exception to the 
“one-time” rule is applicable to the student’s circumstance. 



4. Other Reasons – An option enrollment application may be rejected in the event the 
Superintendent or designee determines that the application:

was not submitted on a form prescribed by the State Department of Education, 

was not complete, or accurately filled in, 

does not contain additional information which was requested, 

is not required by law to be accepted. 

The Director of Special Education shall review on a case-by-case basis all option 
applications for students that would receive or could be eligible to receive special education 
or related services. If the Director of designee determines that the District does not have the 
capacity to provide the student with the appropriate services and accommodations, ten the 
Director or designee shall send a denial notice to the parent(s) or guardian(s) and include a 
description of services and accommodations that the District does not have the capacity to 
provide.

However, any acceptance or rejection of applications may NOT be legally made on the basis 
of previous academic achievement, athletic or extracurricular ability, disabilities, proficiency 
in the English language, previous disciplinary proceedings, and (without limitation) race, 
national origin, and gender.

C. Priority of Acceptance 

Priority shall be accorded in the following order: 

1. Applicants required by law to be accepted regardless of capacity.
2. Children of employees, or of newly hired certified employees of the district.
3. Applicants who were residing in District 145 when their residence was annexed into 

another district.  These students must complete option enrollment applications for 
subsequent years, but are not subject to capacity limits*. 

4. Applicants who have moved out of the district, but who were attending District 145 at the 
time of the move.  Students may conclude the current school year as residents. These 
students must complete option enrollment applications for subsequent years, but are not 
subject to capacity limits*.

5.  Applicants who plan to move into District 145, and who provide evidence in the form of 
a rental agreement, purchase agreement, or building contract. Applicants must occupy a 
residence in the district within one year of the initial application, or lose priority status.

6. Earliest filing date. Filing dates are determined by the Superintendent or the 
Superintendent’s designee. In the event applications within a group are received at the 
same or substantially the same time, priority as between such same-date applications 
shall be determined on the basis of random drawing.

  D. Applications Subsequent to Relocations or Mergers 



An option enrollment application does not require a release and shall be accepted or rejected 
within forty-five days after filing in the following circumstances: 

1. The student relocated to a different resident school district after February 1, or 

2. The student’s option school district merged with another district effective after 
February 1, and the application is for attendance during the immediately following and 
subsequent school years.

 E. Status of Option Student 

A student who is admitted under the enrollment option program shall be treated as a resident 
student, and in such regard shall be required to provide such enrollment information and 
documentation as is required for enrollment of other students (e.g., evidence of birth date, 
physical examination, and immunization), shall be required to enroll on a full-time basis, and 
shall be required to adhere to conduct, rules and regulations. The building assignment for an 
option student, as well as classroom and grade level assignments, shall be determined by the 
administration. 

The parent or legal guardian of the option student shall be responsible for required 
transportation. An option student may be transported, free of charge, provided the student meets 
the assigned bus at a pick-up location at a regular pick-up stop within the assigned route and the 
bus is not at capacity as determined by the administration. Option students who qualify for free 
lunches are eligible for either free transportation or reimbursement of transportation costs from 
the school district as provided by state statute. For option students receiving special education 
services, the transportation services required in the student’s Individualized Education Plan shall 
be provided by the resident school district. 

Policy Revised:   8/6/18 SCHOOL DISTRICT 145   
Policy Revised:   9/06/2021 WAVERLY, NEBRASKA
Policy Reviewed: 12/05/2022



RESOLUTION

WHEREAS, the School Board is required by law to adopt by resolution policies and 
specific standards for acceptance or rejection of option enrollment applications by October 15th 
for the following school year; and,

WHEREAS, the School Board has received and reviewed evidence and information 
submitted by the administration and other sources and made determinations thereon with respect 
to standards for acceptance or rejection and with respect to the capacity of this school district to 
accept option enrollment students based upon available staff, available facilities, projected 
enrollment, and availability of special education programs for the following school year; and,

WHEREAS, the School Board has determined that the educational interests of this school 
district would be best served by adoption of the resolutions, and the policies and specific standards 
herein contained.

NOW, THEREFORE, BE IT RESOLVED that the Option Enrollment Policy presented 
to the School Board as Policy 5006, and Appendix “1” to such Policy 50086, should be and the 
same are hereby adopted, and any previous policy or interpretation or application of the option 
enrollment program which is or has been inconsistent with the Policy 50086, and Appendix “1” to 
such Policy 50086, are repealed effective on the date of the passage of this resolution,

BE IT FURTHER RESOLVED that all paragraphs, subparagraphs, and portions of 
words of this Resolution, of Policy 50086, and Appendix “1” to such Policy 50086 are severable 
and that in the event any of the same are determined to be invalid for any reason, such 
determination shall not affect the validity of any of the remainder of the same.

BE IT FURTHER RESOLVED that policies and specific standards for acceptance or 
rejection of option enrollment applications should be and are hereby adopted, for applications filed 
after adoption of this resolution, and are hereinafter set forth:

The above Resolution, having been read in its entirety, member ____________ moved for 
its passage and adoption, member                           seconded the same.  After discussion and on 
roll call vote, the following members voted in favor of passage and adoption of the above 
Resolution:                                                                                                                                        .
The following members voted against the same:                                                                              .
The following members were absent or not voting:                                                                  .   The 
Resolution having been consented to and approved by a majority of the members of the School 
Board, was declared as passed and adopted by the President at a duly held and lawfully convened 
meeting in full compliance with the Nebraska open meetings law.

DATED this ____ day of ____________________, 20__.

[NAME]District 145 PUBLIC SCHOOLS-
Waverly

By: ________________________________                                                      
Attest: ____________________________ President

Secretary



Appendix “1” to Option Enrollment Policy

The following is Appendix “1” to Policy 50086 for the current school year.  The Board of 
Education hereby sets forth the maximum number of option students for the current school year in 
any program, class, grade level or school building or in any special education programs operated 
by this school district, based upon available staff, facilities, projected enrollment of resident 
students, projected number of students with which this school district will contract based on 
existing contractual arrangements, and availability of appropriate special education programs.  
Any program, class, grade level, or school building which has “0” as the No. of Option Students 
is hereby declared unavailable to option students due to lack of capacity.

PROGRAM PROGRAM
CAPACITY

PROJECTED
ENROLLMENT

NO. OF 
OPTION 
STUDENTS

Kindergarten

First

Second

Third

Fourth 

Fifth

Building Capacity, Elementary 

Level  I Elementary Special Education 

Level  II & III Elementary Special Education 

Sixth

Seventh

Eighth

Building Capacity, Middle School Attendance 
Center

Level I Middle School Special Education Program

Level II and III Middle School Special Education

Ninth

Tenth

Eleventh

Twelfth

Building Capacity, Sr. High School Attendance 
Center

Level I Sr. High School Special Education 
Program

Level II and III Sr. High School Special Education

* Special education capacity will be determined on a case-by-case basis in accordance with state 



law and the available resources as determined by the District’s Director of Special Education or 
designee.
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Alternative Schools, Class, or Educational Program 

School District #145 shall provide an alternative school, class, or educational program for 
expelled students as required by state statute and the Nebraska Department of Education.  
The alternative school, class, or program shall include an individualized learning 
program, to enable the expelled student to continue to work for credit toward graduation.  

District #145 administration shall make judgments on a case-by-case basis as to whether 
reassignment to the district’s alternative school is in the best interest of the student, the 
best interest of the other students, and the best interest of the school district.  If the 
administration determines that the student's demonstrated conduct is so disruptive as to 
present a threat to the operation of the district’s alternative school or the goals of the 
alternative school, the administration may determine that the student is not eligible to 
attend the district’s alternative school.  Should this be so determined, an individualized 
learning program will be determined utilizing other class(es) or programs.

The Superintendent or Superintendent’s designee is hereby granted the authority to 
arrange and plan for a student’s alternative educational program on the available 
resources and student’s individual circumstances. 

Educational Plan Program:
 If the administration elects not to provide an alternative education program, of if the 
student declines to participate in the alternative education program, the following 
procedures shall be followed: 

(1) A conference shall be called by a school administrator and held to assist the district in the 
development of a plan with the participation of a parent or a legal guardian, the student, a school 
representative, and a representative of either a community organization with a mission of assisting 
young people or a representative of an agency involved with juvenile justice.

(2)  The plan shall be in writing and adopted by a school administrator and presented to the 
student and the parent or legal guardian.

(3)  The plan shall:

(a) Specify guidelines and consequences for behaviors which have been identified 
as preventing the student from achieving the desired benefits from the educational 
opportunities provided,

(b) Identify educational objectives that must be achieved in order to receive credits 
toward graduation,

(c)  Specify the financial resources of the community programs available to meet 
both the educational and behavioral objects identified, and
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d)  Require the student to attend monthly reviews in order to assess the student's 
progress toward meeting the specified goals and objectives.

The school district shall submit such plan on the form "Section 79-266(2) Plan" attached to this 
policy as Appendix "1".

Policy Adopted:   08/03/15             SCHOOL DISTRICT145 
Policy Reviewed:  01/02/2023      WAVERLY, NEBRASKA
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APPENDIX "1"
SECTION 79-266(2) PLAN

Student: ______________________________________________________________________
Date and Participants: ___________________________________________________________

(List parent or legal guardian, school representative, and community or 
agency representative)

(a) Guidelines and Consequences for Behaviors

The student has been recommended for expulsion for conduct as specified in 
correspondence and memoranda recently provided to the student and the student's parents or 
guardian.  This conduct has had the effect of preventing the student from achieving the desired 
benefits from the educational opportunities provided.  The student is expected to conform his 
conduct to the school rules for which he has been recommended for expulsion and all other 
established school rules.  Further disciplinary measures, including possible future expulsions, can 
result from future violations of such behavioral guidelines and expectations.

(b) Educational Objectives

In order to graduate, the student needs to receive the credits listed in Attachment "A", 
subject to future modifications in graduation requirements.

(c) Financial Resources and Community Programs Available

The financial resources and community programs available to meet the educational and 
behavioral objectives identified in this plan include school resources (e.g., upon return from the 
recommended expulsion, counseling with the school counselor, and meetings with the school 
administration and teachers) and community organizations which assist young people (e.g., civic 
organizations, local college and university programs, and community college programs).

(d) Monthly Reviews & Other

During the period of the expulsion, the student shall be required to attend monthly reviews 
with the Principal or designee to assess the student's progress toward meeting the specified goals 
and objectives.  The student shall be responsible for contacting the named school official to 
schedule the monthly meetings.  (Attach separate sheet for any additional information or terms of 
plan).  

Dated this ______ day of _________________, 20___, adopted by the school 
administrator after a conference held to assist the district in the development of the plan with the 
participation of a parent or legal guardian, the student, a school representative, and a representative 
of either a community organization with a mission of assisting young people or a representative of 
an agency involved in juvenile justice, and presented to the student and parent or legal guardian at 
the conference prior to the student being expelled in accordance with law.

Adopted by ___________________________
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       [Administrator]
Attachments: Attachment "A" (academic credits needed to graduate or other, if applicabl



PERSONNEL (CERTIFIED STAFF) 4715

Teacher Evaluation

Purpose

The fundamental purpose of teacher evaluation is to improve instruction in the 
district’s schools. Also, the certified staff evaluation process will provide a basis for 
administrator decisions in recommending continued employment for certified staff. 
Moreover, information gleaned from annual certified staff evaluations will be utilized 
in designing staff growth and in-service programs for certificated personnel. 

These purposes reflect and are consistent with the district’s instructional goals.

Procedures

Evaluation procedures will be communicated annually to certificated personnel; 
evaluations will be completed using the district approved process in compliance with 
the established district timelines; evaluations will be completed using the district 
approved forms. Employees’ evaluation documents will be maintained in the district-
approved records management system, with the certified staff member reserving the 
right to append a narrative response or rebuttal to said evaluation. Deficiencies, when 
specified, will be accompanied by recommendations for improvement and timelines 
for implementation.  The district evaluation procedures, process, and forms are listed 
in the District 145 Evaluation Handbook.  

As a minimum, each formal observation will consist of a period (1) pre-conference, 
(2) classroom visitation for the entire period, and (3) post-visitation conference.

A committee of teachers and administrators will be convened periodically to review 
and update the evaluation instrument.

Personnel To Be Evaluated

Each probationary teacher (for three years) will receive a minimum of one formal 
observation each semester; Each permanent certified employee shall be evaluated 
according to the approved district process.
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Teacher Evaluation

Evaluators

The district’s administrators will conduct the formal certified staff evaluation process 
and, in special circumstances, utilize the assistance of mutually agreed upon peers. 
Said administrators will possess valid Nebraska Administrative Certificates and (1) 
receive annual, in-district training on the administration of the district’s teacher
instrument and (2) attend periodically conferences and workshops sponsored by other 
education agencies, which pertain to teacher evaluation.

Policy Adopted: 02/02/87 SCHOOL DISTRICT 145
Policy Reviewed: 02/08/05 WAVERLY, NEBRASKA
Policy Revised:        08/10/2022



ANNUAL, FORMAL-OBSERVATION SUMMARY

          KEY:          Meets District Standards:         A
       Does Not Meet District Standards: B

I. INSTRUCTIONAL PERFORMANCE

A. Planning: The lesson is well planned with clear, concise, and appropriate 
student objectives. 

A     B
   

DISTRICT STANDARDS
1. Designs lessons consistent with board approved curriculum
2. Develops clear, concise lesson plans with learning objectives stated.
3. Selects and uses appropriate activities and materials
4. Plans appropriate goals and objectives
5. Monitors student performance during study time to determine if assistance 
    is needed
6. Uses class time effectively

B. Variety of Teaching Techniques: The teacher uses a variety of teaching
activities and materials to promote instructional goals. 

A     B
   

DISTRICT STANDARDS
1. Maintains daily curriculum continuity
2. Uses appropriate instructional methods
3. Adapts methods and materials to students’ learning levels
4. Promotes active student involvement in instructional activities
5. Experiments with new ideas and methods
6. Demonstrates ability to change objective/activities to suit individual student needs
7. Utilizes a variety of outside resources



C. Communicates Ideas Effectively: The teacher provides instruction in a
clear, concise manner to give each student a successful learning experience
at an appropriate level of difficulty. 

A     B
   

DISTRICT STANDARDS
1. Makes expectations known to the student
2. States objectives of the lesson (set)
3. Informs students as to their progress
4. Provides immediate feedback to students and returns graded work promptly
5. Conveys subject matter effectively
6. Defines new vocabulary
7. Uses grammatically correct oral and written communication
8. Summarizes the lesson (closure)

D. Student Participation: The teacher allows time for students to participate
in their own education, encouraging them to express opinions and to build their
self-concepts. 

A     B
   

DISTRICT STANDARDS
1. Allows students to help plan learning activities
2. Acknowledges student contributions
3. Encourages class discussion, via appropriate-level questioning
4. Listens and responds to students when they speak
5. Displays enthusiasm, initiative, and imagination

E. Knowledge About Students: The teacher is positive and supportive of 
students and maintains personal relationships, which generate acceptance 
between student and teacher and contribute to a cooperative classroom 
environment. 

 A    B
   

DISTRICT STANDARDS
1. Stimulates students’ intellectual creativity



2. Utilizes appropriate information provided by staff and counselors
3. Identifies and seeks out students who need assistance or support
4. Maintains positive contacts with parents

ADDITIONAL COMMENT:

II. CLASSROOM ORGANIZATION AND MANAGEMENT

A. Learning Environment: The teacher provides a physical and affective 
learning environment conducive to learning. 

A     B
   

DISTRICT STANDARDS
1. Encourages students to take part and be active learners
2. Displays a sense of humor
3. Provides positive verbal and non-verbal reinforcement for proper
    student contribution
4. Helps students appreciate each other’s individual differences
5. Designs and maintains an attractive classroom

B. Classroom Control: The teacher maintains a controlled classroom that
enhances student learning. 

A     B
   

DISTRICT STANDARDS
1. Establishes and applies classroom rules and routines effectively
2. Has clear classroom rules stated in a positive manner and on display in 
    the classroom
3. Deals calmly with interruptions
4. Keeps students on task
5. Changes procedures to maintain a productive environment
6. Monitors students engaged in independent study
7. Handles negative student behavior in a professional and appropriate manner

C. Use of the Classroom, Materials, and Equipment: The teacher uses the 
classroom, materials, and equipment to maximize learning. 

A     B
   

DISTRICT STANDARDS
1. Arranges classroom furniture to enhance learning
2. Has materials and supplies on hand for the lesson being presented



3. Arranges visuals (transparencies, maps, charts, etc.) for maximum viewing 
    by students

ADDITIONAL COMMENT:

III. PROFESSIONAL CONDUCT

A. Commitment to the Profession: The teacher, in accord with professional
standards, demonstrates a commitment to the profession. 

A     B
   

DISTRICT STANDARDS
1. Makes efforts to maintain a positive working relationship with colleagues,
    administrators, and board
2. Strives to improve the profession by membership and active participation in 
    professional organizations and by serving willingly on professional committees
3. Respects and maintains confidentiality
4. Uses appropriate channels of communication in a timely manner
5. Collaborates effectively with other resource personnel

B. Commitment to Students: The teacher practices the profession with
genuine interest, concern, and consideration for the student. 

A     B
   

DISTRICT STANDARDS
1. Accords just and equitable treatment to every student regardless of race, color,
    creed, sex, marital status, national origin or ethnic background
2. Keeps in confidence information that has been obtained in the course of  
    professional service, unless disclosure serves professional purposes or is required  
    by law
3. Maintains current, complete, and accurate student records
4. Initiates contact with parents regarding student progress

C. Commitment to the General Public: Teachers, by their conduct, convey
to the general public personal integrity and respect for the education 
profession. 

A     B
   

DISTRICT STANDARDS
1. Uphold respect for the rule of law and democratic processes



2. Uphold and support district policies

ADDITIONAL COMMENT:

IV. PERSONAL CONDUCT

A. Rapport with Students: The teacher is student oriented and gains respect
of students by establishing a positive and caring classroom atmosphere. 

A     B
   

DISTRICT STANDARDS
1. Is fair and impartial
2. Respects students and their opinions
3. Displays empathy toward students
4. Accepts students “as is” regarding individual differences and unique needs

B. Rapport with Professional Peers: The teacher shares professional knowledge
and techniques with other faculty, works cooperatively with all school staff,
and recognizes and appreciates the work of others. 

A     B
   

DISTRICT STANDARDS
1. Cooperates with other colleagues in carrying out school-related responsibilities
2. Provides input willingly on school-related decisions
3. Expresses differences of opinion openly and tactfully
4. Receives constructive criticism in a positive manner

C. Judgment: The teacher uses good judgment regarding the safety of students
and the care of the facility and furnishings. 

A     B
   

DISTRICT STANDARDS
1. Takes reasonable precautions to ensure student safety
2. Cares for the facility, materials, and equipment
3. Considers the emotional well being of students when making decisions
4. Dresses appropriately for assigned tasks
5. Uses language that does not profane, belittle, or intimidate



D. Enthusiastic Attitude: The teacher views the school positively and exhibits
an excitement for teaching that inspires students in their studies. 

A     B
   

DISTRICT STANDARDS
1. Stresses the positive aspects of school and students
2. Displays a caring attitude about the profession
3. Is punctual regarding meetings and assignments
4. Exhibits an excitement for their own learning

ADDITIONAL COMMENT:

Policy Adopted: 02/02/87 SCHOOL DISTRICT 145
Policy Reviewed: 02/08/05 WAVERLY, NEBRASKA
Policy Revised:        08/10/2022
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SUMMARY SHEET FOR
CENTRAL OFFICE PERSONNEL FILE

KEY: Meets District Standards:               A
Does Not Meet District Standards: B

I. INSTRUCTIONAL PERFORMANCE A     B 
   

A. Planning
B. Variety of Teaching Techniques
C. Communicates Ideas Effectively
D. Student Participation
E. Knowledge About Students

II. CLASSROOM ORGANIZATION AND MANAGEMENT A     B
   

A. Learning Environment
B. Classroom Control
C. Use of Classroom, Materials, and Equipment

III. PROFESSIONAL CONDUCT A     B
   

A. Commitment to the Profession
B. Commitment to Students
C. Commitment to the General Public

IV. PERSONAL CONDUCT A     B
   

A. Rapport With Students
B. Rapport With Professional Peers
C. Judgment
D. Enthusiastic Attitude

ADDITIONAL COMMENT:

Materials Appended = Yes ___; No___
_______________________________ ______________________
(Evaluator Signature) (Date)
Materials Appended = Yes___; No___
_______________________________ ______________________



(Employee Signature) (Date)
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Job Description, Health Assistants

Health assistants will be assigned, supervised, and evaluated by the respective building principals, 
and their duties shall include, but not be limited to, the following:

1. Working with the School Health Nurse in reporting cumulative absences because of 
illness and specific health situations. Monitoring attendance in relation to illness and 
specific health situations.

2. Keeping the building principal informed regarding the general health situation of the 
student body and about specific health problems of the individual students.

           
3. Initiating parent contacts to inform them of their children’s health needs.

4. Providing routine health care to students and emergency first aid. Providing routine 
health care to students and emergency first aid under the direction of a registered nurse.

5. Administering medicine to individual students when directed by parents and approved 
by the principal and registered nurse.

6. Conducting vision and hearing screening, periodic measuring of students’ weight and 
height, and maintenance of student health records. Documenting and maintaining 
student health records.

             
7. Maintaining confidentiality of sensitive health information.

8. Maintaining a cooperative working relationship with all personnel, students, and 
patrons. 

9. Participate in individual student meetings as requested.

10. Complete routine trainings as determined by RN or administration.

Policy Adopted:    02/03/92
Policy Revised:  05/01/95 SCHOOL DISTRICT 145
Policy Revised:     02/08/05 WAVERLY, NEBRASKA
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Job Description, School Health Nurse

The School Health Nurse will be assigned, supervised, and evaluated by the high school respective 
building principal, and duties shall include, but not be limited to, the following:

1. Assist with coordinating the district’s health services program.

2. Providing routine health care to students and emergency first aid.

3. Assisting and advising health assistants at the elementary buildings as needed.

4. Being a liaison with county health department officials regarding routine health reports 
and other health-related concerns.

5. Serving as an instructional resource in regular classrooms on health careers and health-
related topics.

      
6. Attending WHS activities as scheduled by the principal. 

7. Holding a valid Registered Nurse License and Basic Life Support.

8. Maintaining a cooperative working relationship with all personnel, students, and 
Patrons.

9. All duties included on Health Assistant BP 4350.

Policy Adopted:    02/03/92
Policy Revised:  05/01/95 SCHOOL DISTRICT 145
Policy Revised:     02/08/05 WAVERLY, NEBRASKA
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Concussions

1. Training.

The Superintendent or designee shall make available training approved by the chief medical 
officer of the State to all coaches of school athletic teams to recognize the symptoms of a 
concussion or brain injury and ways to seek proper medical treatment for these conditions.

2. Education.

The Superintendent or designee shall require that concussion and brain injury information be 
provided on an annual basis to students and the students’ parents or guardians prior to such 
students initiating practice or competition. The information provided to students and the 
students’ parents or guardians shall include, but need not be limited to:
a. the signs and symptoms of a concussion;
b. the risks posed by sustaining a concussion; and
c. the actions a student should take in response to sustaining a concussion, including the 

notification of his or her coaches.

3. Response to Concussions.

a. Removal. After observation by a coach or a licensed health care professional who is 
professionally affiliated with or contracted by the school, A student who participates on 
a school athletic team shall be removed from a practice or game when it is reasonably 
suspected that he or she has sustained a concussion or brain injury in such practice or 
game after observation by a coach or a licensed health care professional who is 
professionally affiliated with or contracted by the school,

b. Return-to-Play. A student who has been removed from a practice or game as a result of 
being reasonably suspected of having sustained a concussion or brain injury student 
shall not be permitted to participate in any school supervised team athletic activities 
involving physical exertion, including, but not limited to, practices or games, until the 
student: (i) has been evaluated by a licensed health care professional, (ii) has received 
written and signed clearance to resume participation in athletic activities from the 
licensed health care professional, and (iii) has submitted the written and signed 
clearance to resume participation in athletic activities to the school accompanied by 
written permission to resume participation from the student’s parent or guardian. 

The coach or administration may require that the student’s return to full activities be on 
a stepwise progression back to full participation, or otherwise establish conditions for 
return to participation that are more restrictive than those defined by the licensed health 
care professional if the coach or an administrator reasonably deems such to be 
appropriate.
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The signature of an individual who represents that he or she is a licensed health care 
professional on a written clearance to resume participation that is provided to the 
school shall be deemed to be conclusive and reliable evidence that the individual who 
signed the clearance is a licensed health care professional. The school is not required to 
determine or verify the individual’s qualifications.

c. Parent Notification. If a student is reasonably suspected after observation of having 
sustained a concussion or brain injury and is removed from an athletic activity per the 
preceding paragraph, the parent or guardian of the student shall be notified by the 
Superintendent or designee of the date and approximate time of the injury suffered by 
the student, the signs and symptoms of a concussion or brain injury that were observed, 
and any actions taken to treat the student.

d. Return to Learn.  The Superintendent or designee shall develop a return to learn 
protocol for students who have sustained a concussion. The return to learn protocol 
shall recognize that students who have sustained a concussion and returned to school 
may need informal or formal accommodations, modifications of curriculum, and 
monitoring by medical or academic staff until the student is fully recovered. The 
Nebraska Department of Education Guidance will be utilized as the basis for the return 
to learn protocol, with the recognition that each student who has sustained a concussion 
will require an individualized response.

4. Responsibility of Coaches.

Coaches shall comply with this policy and apply their safety and injury prevention training. A 
coach who fails to do is subject to disciplinary action, including but not limited to termination 
of employment. 

5. Students and Parents.

It is recognized that coaches cannot be aware of every incident in which a student has 
symptoms of a possible concussion or brain injury.  As such, students and their parents have a 
responsibility to honestly report symptoms of a possible concussion or brain injury to the 
student’s coaches on a timely basis. whether or not such injury happened during a school 
activity or an activity or incident outside of school.

Policy Adopted:   07/07/14         SCHOOL DISTRICT  145
                              WAVERLY, NEBRASKA

Law 2011, LB 260, Neb. Rev. Stat. 88, 71-9102 to 71906 
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Automated External Defibrillators

Recognizing that cardiac arrest is a threat for students, staff, and visitors, the School District 145 
Board of Education shall place Automated External Defibrillators (AEDs) in each school, and 
designated school personnel shall be trained to use AEDs according to procedures that have been 
approved by the superintendent or designee.  Such designated school personnel shall also be trained 
in cardiopulmonary resuscitation (CPR).  

The building principal shall determine the placement of the AEDs, taking into consideration the 
coverage that must be provided during the school day, at after-school activities, and times of district 
facilities’ usage.  The AEDs shall be placed in supervised areas where they can be observed by 
supervisory personnel, surveillance cameras, or secured with an alarm device.  AEDs will not be 
placed in locked rooms or areas that might limit availability after school hours.  Signs will be posted 
indicating where the AED is located.

The Waverly High School District Lead Nurse shall oversee the AED training in district schools.  
Designated school personnel will be trained to operate the AEDs by qualified personnel.  Training 
will be provided to a minimum of three designated staff members from each building.  Designated 
staff members from each school will be appointed by the building principal or designee. Designated 
and trained staff members must complete annual CPR/AED training every two years in order to 
continue serving as a designated AED operator.  

AEDs in school buildings shall be available and staffed during school hours, while school sponsored 
after-school practices and activities are in session, at school sponsored athletic contests and student 
activities conducted at district facilities, and at times when non-school groups are using school 
facilities.  Although recommended, non-school groups may decide not to have AEDs available for 
facility use, providing a hold-harmless agreement is signed, releasing the district of liability. 

AEDs acquired for use within the district shall meet district specifications.  Efforts shall be made to 
purchase AEDs of the same manufacturer and model.  The individual school may purchase additional 
AEDs at any time.  

Unless the subject's medical conditions and/or circumstances dictate otherwise, the following 
standing procedures for emergency response cardiac arrest will be followed. 

1. Call 911 

2. CPR – Begin chest compressions. 

3. AED – Turn on AED and follow the AED instructions.  

4. Notify parents, guardians, or contacts as known.



STUDENTS             5067

As soon as reasonably practical following the emergency administration of an AED, those involved 
shall provide a written report to the WHS District Nurse that should include, at a minimum, the 
following: 

A. The circumstances giving rise to the administration of the AED 

B. The results; and 

C. Names of individuals that were involved with the emergency administration of the 
AED  

On an annual basis, the Waverly High School Nurse will conduct a review of this policy and 
present a report to the superintendent.  Said report to include procedures and circumstances 
utilized in the administration of the AEDs, post-use records, a list of the District's designated 
trained staff members, and any other materials or information thought to be relevant to 
improving the District's use of AEDs. 

The Waverly High School District Lead Nurse will monitor and be the point of contact 
schedule monthly for battery testing and battery replacement as recommended by AED 
manufacturer for every 2 to 5 years and monthly AED pad inspection and pad replacement. 
every 1 to 5 years.  AED unit replacement will occur every 5 to 7 years as recommended by 
manufacturer national healthcare guidelines.

Definitions 

A. AED - AED shall mean Automated External Defibrillator. 

B. CPR - CPR shall mean Cardiopulmonary Resuscitation. 

C. Qualified Personnel - Qualified personnel shall mean people who have met an 
educational and/or legal requirement necessary to provide instruction on the use of the 
AEDs. 



Policy Adopted:  07/03/17            SCHOOL DISTRICT 145
           WAVERLY, NEBRASKA
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Illness and Injury

When a student becomes ill or is injured at school, the school district shall attempt to notify the 
student's parents as soon as possible. An ill or injured child will be turned over to the care of the 
parents or qualified medical professionals as soon as possible. Annually, parents shall complete a 
medical emergency authorization form for their child. The authorization form will include the 
phone numbers of the parents and alternative numbers to call in case of an injury or illness.

Students with a communicable disease will be allowed to attend school provided their presence 
does not create a substantial risk of illness or transmission to other students or employees. The 
term "communicable disease" shall mean an infectious or contagious disease spread from person 
to person, or animal to person, or as defined by the Nebraska Department of Health.

The health risk to others in the school district environment from the presence of a student with a 
communicable disease shall be determined on a case-by-case basis by the student's personal 
physician, a physician chosen by the school district or public health officials. A student with a 
communicable disease will be admitted to school after confirmation that the student does not 
pose a substantial risk of harm to other students, employees or others at school. 

Injury and First Aid

All injuries to students should be reported to the nurse or health aide on duty in the health room, 
a report of the injury will be filled out and filed with the student's school records.  Accident 
report forms are available from the health aide or the office.  Major accidents are reported to the 
principal, and the parents or guardians of the injured student are called.  In cases of emergency, 
school personnel will call 911.

All athletic injuries will be dealt with by the coach and the assistant coach and/or certified 
athletic trainer.   but Reports shall be made to the building office as soon as possible.

Students shall have the opportunity to participate in the health and accident insurance plan 
selected by the school district. The cost of the health and accident insurance program shall be 
borne by the student. Participation in the insurance health and accident plan is not a contract with 
the school district, but rather, a contract between the insurance company and the student.

The board does not assume financial responsibility for accidents or injuries to students engaged 
in school-related activities.

Policy Adopted: 12/05/16       SCHOOL DISTRICT 145
   WAVERLY, NEBRASKA
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 STUDENT FEES POLICY 
 
The Board of Education of School District 145, Waverly adopts the following student fees policy in accordance with the 
Public Elementary and Secondary Student Fee Authorization Act.   
 
The District’s general policy is to provide for the free instruction in school in accordance with the Nebraska Constitution 
and state and federal law.  This generally means that the District’s policy is to provide free instruction for courses, which 
are required by state law or regulation, and to provide the staff, facility, equipment, and materials necessary for such 
instruction, without charge or fee to the students.   
 
The District does provide activities, programs, and services to children, which extend beyond the minimum level of 
constitutionally required free instruction. Students and their parents have historically contributed to the District’s efforts 
to provide such activities, programs, and services.     The District’s general policy is to continue to encourage and to the 
extent permitted by law, to require such student and parent contributions to enhance the educational program provided by 
the District.  
 
Under the Public Elementary and Secondary Student Fee Authorization Act, the District is required to set forth in a 
policy its guidelines or policies for specific categories of student fees.  The District does so by setting forth the following 
guidelines and policies.  This policy is subject to further interpretation or guidance by administrative or Board 
regulations, which may be adopted from time to time.   The Policy includes Appendix “1,” which provides further 
specifics of student fees and materials required of students for the current school year.  Parents, guardians, and students 
are encouraged to contact their building administration or their teachers or activity coaches and sponsors for further 
specifics. 
 
(1) Guidelines for non-specialized attire required for specified courses and activities 
 
Students have the responsibility to furnish and wear non-specialized attire meeting general District grooming and attire 
guidelines, as well as grooming and attire guidelines established for the building or programs attended by the students or 
in which the students participate.  Students also have the responsibility to furnish and wear non-specialized attire 
reasonably related to the programs, courses and activities in which the students participate where the required attire is 
specified in writing by the administrator or teacher responsible for the program, course or activity.   
 
The District will provide or make available to students such safety equipment and attire as may be required by law, 
specifically including appropriate industrial-quality eye protective devices for courses of instruction in vocational, 
technical, industrial arts, chemical or chemical-physical classes which involve exposure to hot molten metals or other 
molten materials, milling, sawing, turning, shaping, cutting, grinding, or stamping of any solid materials, heat treatment, 
tempering, or kiln firing of any metal or other materials, gas or electric arc welding or other forms of welding processes, 
repair or servicing of any vehicle, or caustic or explosive materials, or for laboratory classes involving caustic or 
explosive materials, hot liquids or solids, injurious radiations, or other similar hazards.  Building administrators are 
directed to assure that such equipment is available in the appropriate classes and areas of the school buildings; teachers 
are directed to instruct students in the usage of such devices and to assure that students use the devices as required, and 
students have the responsibility to follow such instructions and use the devices as instructed. 
 
 (2) Personal or consumable items & miscellaneous 

 
(a) Extracurricular Activities - Students have the responsibility to furnish any personal or consumable 

items for participation in extracurricular activities. 
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 (b) Courses 
  (i)  General Course Materials.  Items necessary for students to benefit from courses will be made 

available by the District for the use of students during the school day.  Students may be 
encouraged, but not required, to bring items needed to benefit from courses including, but not 
limited to, pencils, paper, pens, and erasers.  A specific class supply list will be published annually 
in a Board-approved student handbook or supplement or other notice.  The list may include 
refundable damage or loss deposits required for usage of certain District property. 

  (ii)   Damaged or Lost Items.  Students are responsible for the careful and appropriate use of school 
property.  Students and their parents or guardian will be held responsible for damages to school 
property where such damage is caused or aided by the student and will also be held responsible for 
the reasonable replacement cost of school property, which is placed in the care of and lost by the 
student. 

                        (iii)  Materials Required for Course Materials.  Students are permitted to and may be encouraged to 
supply materials for course projects.  Some course projects (such as projects in art and shop 
classes) may be kept by the student upon completion.  In the event the completed project has more 
than minimal value, the student may be required, as a condition of the student keeping the 
completed project, to reimburse the District for the reasonable value of the materials used in the 
project.  Standard project materials will be made available by the District.  If a student wants to 
create a project, or to use materials other than standard project materials, the student will be 
responsible for furnishing or paying the reasonable cost of such materials for the project.  

                        (iv)  Music Course Materials.  Students will be required to furnish musical instruments for participation 
in optional music courses.  Use of a musical instrument without charge is available under the 
District’s fee waiver policy.  The District is not required to provide for the use of a particular type 
of musical instrument for any student.  

                         (v)  Parking.  Students may be required to pay for parking on school grounds or at school-sponsored 
activities, and may be subject to payment of fines or damages caused with or for failure to comply 
with school parking rules. 

(3) Extracurricular Activities – Specialized equipment or attire 
 
Extracurricular activities means student activities or organizations which are supervised or administered by the District, 
which do not count toward graduation or advancement between grades, and in which participation is not otherwise 
required by the District. 
 
The District will generally furnish students with specialized equipment and attire for participation in extracurricular  
activities.  District provided equipment and/or attire may not be kept by the student and may only be used as determined  
by school officials.  The District is not required to provide for the use of any particular type of equipment or attire.   
Equipment or attire fitted for the student and which the student generally wears exclusively, such as dance squad,  
cheerleading, and music/dance activity (e.g. choir or show choir) uniforms and outfits, along with T-shirts for  
teams or band members, will be required to be provided by the participating student. The cost of maintaining any  
equipment or attire, including uniforms, which the student purchases or uses exclusively, shall be the responsibility of the  
participating student.  Equipment, which is ordinarily exclusively used by an individual student participant throughout the  
year, such as golf clubs, softball and baseball gloves, and the like, are required to be provided by the student participant.   
Items for the personal medical use or enhancement of the student (braces, mouthpieces, and the like) are the  



 

 

responsibilities of the student participant.  
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Students have the responsibility to furnish personal or consumable equipment or attire for participation  
in extra curricular activities or for paying a reasonable usage cost for such equipment or attire.  
 
For musical extracurricular activities, students may be required to provide specialized equipment, such as musical 
instruments, or specialized attire, or for paying a reasonable usage cost for such equipment or attire. 
 
(4) Extracurricular Activities–Fees for participation  
 
Any fees for participation in extracurricular activities for the current school year are further specified in Appendix “1.”  
Admission fees are charged for extracurricular activities and events. 
 
(5) Postsecondary education costs  
 
Students are responsible for postsecondary education costs.  The phrase “postsecondary education costs” means tuition 
and other fees only associated with obtaining credit from a postsecondary educational institution. For a course in which 
students receive high school credit and for which the student may also receive postsecondary education credit the course 
shall be offered without charge for tuition, transportation, books, or other fees, except tuition and other fees associated 
with obtaining credits from a postsecondary educational institution. 
 
(6) Transportation costs 
 
Students are responsible for fees established for transportation services provided by the District as and to the extent 
permitted by federal and state laws and regulations. 

 
(7) Copies of student files or records  

 
The Superintendent or the Superintendent's designee shall establish a schedule of fees representing a reasonable cost of 
reproduction for copies of a student's files or records for the parents or guardians of such student. A parent, guardian or 
students who requests copies of files or records shall be responsible for the cost of copies reproduced in accordance with 
such fee schedule.   The imposition of a fee shall not be used to prevent parents of students from exercising their right to 
inspect and review the students' files or records and no fee shall be charged to search for or retrieve any student's files or 
records.   
 
(8) Participation in before-and-after-school or pre-kindergarten services 

 
Students are responsible for fees required for participation in before-and-after-school or pre-kindergarten services offered 
by the District, except to the extent such services are required to be provided without cost. 

 
(9) Participation in summer school or night school 

 
Students are responsible for fees required for participation in summer school or night school.  Students are also 
responsible for correspondence courses. 



 

 

 
(10) Breakfast and lunch programs 

 
Students shall be responsible for items, which students purchase, from the District’s breakfast and lunch programs.  The 
cost of items to be sold to students shall be consistent with applicable federal and state laws and regulations.  
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Students are also responsible for the cost of food, beverages, and personal or consumable items which the students 
purchase from the District or at school, whether from a “school store,” a vending machine, a booster club or parent group 
sale, a book order club, or the like.   

 
Students may be required to bring money or food for field trip lunches and similar activities. 

 
(11) Waiver Policy 

 
The District’s policy is to provide fee waivers in accordance with the Public Elementary and Secondary Student Fee 
Authorization Act.   Students who qualify for free or reduced-price lunches under United States Department of 
Agriculture child nutrition programs shall be provided a fee waiver or be provided the necessary materials or equipment 
without charge for: (1) participation in extracurricular activities, and (2) use of a musical instrument in optional music 
courses that are not extracurricular activities.  Participation in a free-lunch program or reduced-price lunch program is not 
required to qualify for free or reduced-price lunches for purposes of this section.  In order for a fee to be waived the 
student and or student’s parent(s), guardian, or legal representative shall file a fee waiver application with school officials 
prior to the event, activity, purchase of supplies, materials, attire, or the payment of student fees.  The fee waiver 
application will be reviewed and eligibility will be determined in a timely manner by district administrators.     

 
(12) Distribution of Policy 

 
The Superintendent or the Superintendent's designee shall publish the District's student fee policy in the Student 
Handbook or the equivalent (for example, publication may be made in an addendum or a supplement to the student 
handbook).   The Student Handbook or the equivalent shall be provided to every student of the District or to every 
household in which at least one student resides, at no cost. 

 
(13) Student Fee Fund 

 
The School Board hereby establishes a Student Fee Fund.  The Student Fee Fund shall be a separate school district fund 
not funded by tax revenue, into which all money collected from students and subject to the Student Fee Fund shall be 
deposited and from which money shall be expended for the purposes for which it was collected from students.  Funds 
subject to the Student Fee Fund consist of money collected from students for: (1) participation in extracurricular 
activities, (2) postsecondary education costs, and (3) summer school or night school.  
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Appendix“1” to the Student Fees Policy of

 School District 145 

Additional Specification of Required Materials and Fees

(Note)  This information is part of the current Student Fees Policy and is intended to provide supplemental 
information.  For additional specifications, please refer to Policy 5033.  Generally, dollar amounts are stated 
in terms of “maximums.”

Summer school 
courses

Classes offered during the 
summer, or at night, if any

Maximum of $50 per session.

Elementary 
Program

General Description of 
Fee or Material

$ Amount of Fee (Anticipated or Maximum) or Specific 
Material Required

Physical 
Education 
classes

Appropriate clothing (non-
specialized attire)

Tennis shoes

Art classes and 
special projects 
or events

Appropriate clothing
(non-specialized attire)

Old shirt for painting; other clothing which may get paint 
on it or otherwise be damaged

Music—Optional 
band courses; 
chorus 

Musical instruments Musical instruments and accessories (reeds, valve oil, drum 
sticks, lyres, flip folders, slide grease, reed guards, cleaning 
swabs, mouthpiece brushes, pad savers, ligatures, and a "gig 
bag", etc.) Limited instruments available for use by any 
student.  Refundable damage deposit of $20.00 may be 
charged for use of school owned instrument.  Chorus Shirts 
$20.00

Classroom 
supplies

General supplies, such as 
writing instruments (pens, 
pencils, crayons, markers), 
notebooks, etc.  

None--necessary classroom supplies will be made available 
by the school.  Students will be responsible for the 
replacement cost of damaged or lost supplies.  Students are 
encouraged but not required to bring items from class 
supply lists that may be handed out by the office or 
individual teachers.  

 Field Trips Transportation and 
admission costs of field 
trips

None—costs of school sponsored, class-related field trips 
will be paid for by the school.  Parents may be encouraged 
but not required to pay for field trip costs of up to $5.00 per 
student for each field trip to defray costs.  (With 
administrative approval, the requested donation may be up 
to $100.00 for special field trips).  Meals on field trips will 
be at the expense of the student.  School lunches will be 
provided as needed for free-reduced lunch eligible students.  



STUDENTS                           Appendix to 5033
Copies Use of school copiers in 

accordance with board 
policy. 

Five cents (.05) per page when charges apply.

School Meals Breakfast / Lunch—Based on Board approved rates 
Prices may vary depending on the number of meals or items 
purchased by the student, and may be adjusted during the 
year. 

Milk and Crackers (K-2) are subject to approved rates. 
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Secondary Program General Description of 
Fee or Material

$ Amount of Fee (Anticipated or 
Maximum) or Specific Material Required

Physical Education 
classes

Appropriate clothing 
(non-specialized attire)

Tennis shoes and athletic socks, running 
shorts, T-shirt

Art, Family and 
Consumer Science, shop 
classes and special 
projects

Appropriate clothing
(non-specialized attire)

Old shirt for painting; other clothing that may 
get paint on it or otherwise be damaged; 
protective clothing for shop classes.  Specific 
project fee not to exceed $20.  Students may 
elect to exceed the per project fee and will 
assume all related costs.

Music—Optional band 
courses 

Musical instruments Musical instruments and accessories (reeds, 
valve oil, etc.) Limited instruments available 
for use by any student.  Damage deposit of 
$20.00 may be assessed for use of school 
owned instrument.  

School Meals Breakfast / Lunch—Based on Board approved 
rates.  Prices may vary depending on the 
number of meals or items purchased by the 
student, and may be adjusted during the year. 

Classroom Supplies General supplies, such as 
writing instruments (pens, 
pencils, crayons, 
markers), notebooks, etc.  

None--necessary classroom supplies will be 
made available by the school.  Students will 
be responsible for the replacement cost of 
damaged or lost supplies.  Students are 
encouraged but not required to bring items 
from class supply lists that may be handed out 
by the office or individual teachers.  

Summer school courses Classes offered during the 
summer, or at night, if 
any.

Maximum of $200 per class for WHS and $50 
per WMS session.

Advanced math or 
science classes

Specialized calculators Refundable damage deposit of $25 per 
semester may be required for students who 
wish to use school calculators outside the 
classroom.  Students are encouraged but not 
required to purchase such equipment for their 
personal use.  

Copies Use of school copiers in 
accordance with board 
policy.

Five cents (.05) per page when charges apply.

Post-secondary education 
classes 

Tuition and fees for 
college courses taken for 
credit.  

None--Any postsecondary education costs are 
to be paid directly by students to the college.
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College entrance tests 
and preparation

Prep programs & tests Costs of college entrance tests or prep 
courses, such as ACT preparation tutoring, 
PSAT test, and ACT test, are optional and to 
be paid directly to the vendors involved.

Locker usage Use of school padlock Refundable damage/loss deposit of $10 per 
year may be required for students who wish to 
use a school locker. 

Parking Use of school parking lot 
during school day

Students will be required to park on school 
grounds in accordance with school 
regulations.  Parking fines may be issued not 
to exceed $5.00  $25.00 per ticket.

Technology Use of chromebooks for 
instruction.

Each student would pay a $20.00 optional fee 
to use a chromebook during the school year.
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Extracurricular and 
other programs

General Description of 
Fee or Material

$ Amount of Fee (Anticipated or 
Maximum) or Specific Material Required

 Athletic Programs
1. Admission Spectator fees for 

admission to events
Admission fees are set annually by the Board 
of Education.  Students may purchase an 
Activity Ticket for the school year.  For 
District and Conference events hosted by the 
School, fee to be determined by the 
conference or by NSAA. 

2. Athletic Physicals NSAA required athletic 
physicals

Cost varies; payable directly to 
student’s physician or clinic.

3. Athletic 
Participation Fee

Fee to participate in 
athletic programs.

None; However, the Board of Education may 
elect to establish an athletic participation fee. 

4. Equipment and 
attire 

Students are responsible 
for required equipment 
and attire appropriate to 
the sport or activity, 
which are not provided by 
the school, and are 
responsible for any 
optional clothing, 
equipment, or other items 
associated with the sport 
or activity.

Required items include athletic undergarments 
(supporter, bra, socks and undershirts), 
practice attire, including shorts, shirts, socks 
and shoes suitable for the activity, and dress 
attire suitable for team travel.  Optional items 
for which students are responsible include:  
personal athletic bags, hair ties, sweat bands, 
non-required gloves, towels, forearm pads and 
personal medical devices (braces, orthopedic 
inserts, etc.). Additional required items for 
particular sports or activities include:
Basketball No additional
Tennis Tennis racquet 
Cross County No additional
Football Mouthpiece 
Golf Golf bag & 

clubs
Soccer Soccer shin 

guards
Softball Softball glove 
Speech/Drama Dress attire; 

copies of 
research

Track No additional 
Volleyball Volleyball knee 

pads
Wrestling No additional
Baseball Baseball glove
Cheerleading 
and Dance 
Team Squads

Shoes, approved 
uniforms (top & 
skirt; pants; 
jacket), poms 
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and other 
Accessories

Bowling Bowling shoes 
and bowling 
ball

5. Locker use Padlock for gym locker Refundable damage deposit of $10 per season 
will be required.

6. Camps and clinics Registration and other 
costs of camps or clinics 

Students are responsible for the cost of all 
clinics, camps and conditioning programs.  
Any personal items purchased at camps or 
clinics, such as t-shirts, shall be at the 
student’s expense.  

7. Marching Band and 
Musical Groups

Equipment and attire. Students will be responsible for the same costs 
as are set out for the athletic program.  
Students will be responsible for supplying 
their own musical instruments and accessories 
and for their own uniforms.   Uniforms for the 
marching band will be supplied by the school; 
students may be required to pay a refundable 
band uniform rental/damage fee of up to 
$50.00. 

Clubs/Organizations
Future Business Leaders 
(FBLA)

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Future Farmers 
(FFA)

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club. 

Future Career/
Community Leaders 
(FCCLA)

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

National Honor Society State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

VICA Club Skills USA State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Spanish / German Club State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Art Club State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Student Council State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Science Club State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Students Against 
Destructive Decisions 
(SADD)

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Quill and Scroll Global 
Voices

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

History Club State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.
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Drama Club State & national dues, 

meals and activities
Annual dues not to exceed $50.00 per club.

Academic Team (Quiz 
Bowl)

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

International Thespian 
Society

State & national dues, 
meals and activities

Annual dues not to exceed $50.00 per club.

Social & Recognition 
Activities
1. School plays, 

musicals and social 
activities 

Admission to events Admission fees will be set annually and 
reflect admission prices for athletic events.

2. School dances Admission to prom, 
homecoming, etc.  

$50.00 per event Not to exceed $50.00 per 
event.

3. 3.   Class dues None
4. Senior recognition 

assessment 
Optional graduation 
activities

Participation in class activities attendant to 
graduation (such as being part of the 
composite picture, special yearbook pages, 
etc.) is not required in order for students to 
receive their high school diploma. Students 
who choose to participate will be required to 
pay the cost of the items involved in the 
graduation ceremony and attendant class 
activities. These may include the rental or 
purchase of graduation robes, caps, tassels, 
class flowers, class gift, yearbook picture 
page, and class composite picture. A single 
Senior Class Recognition Assessment, not to 
exceed $50, will be assessed to those Seniors 
who elect to participate in such activities.

5. Trips Transportation, lodging, 
meals, admission to 
events, etc.

Students are responsible for costs of school 
sponsored special trips where the trip is an 
extracurricular activity.  The maximum costs 
of such trips will be $2,000 $2,500 per 
student.  
If the trip is not school sponsored, the costs of 
the trip are not subject to this policy and no 
fee waivers will apply.  A trip is not school 
sponsored if it is not supervised or 
administered by the school, attendance on the 
trip does not count towards graduation credit 
or grade advancement, and participation on 
the trip is voluntary for students.

Policy Adopted:  06/03/02       
Policy Revised:  07/07/03
Policy Revised:  08/04/03
Policy Revised:  07/05/05 SCHOOL DISTRICT 145
Policy Revised:  07/03/06 WAVERLY, NEBRASKA
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STUDENTS           5068 

 

Eye and Face Protection 

 

Eye protection will be provided as required by Nebraska Revised Statue. The guidelines refer to 

students and also to visitors, teachers, or any individual within the area requiring eye protection. 

 

Every student and teacher in schools, colleges, universities, or other educational institutions shall 

be required to wear appropriate industrial-quality eye protective devices at all times while 

participating in or observing the following courses of instruction: 

 

(a) Vocational, technical, industrial technology, chemical, or chemical-physical, involving 

exposure to: 

(i) Hot molten metals or other molten materials; 

(ii) Milling, sawing, turning, shaping, cutting, grinding, or stamping of any solid 

materials; 

(iii) Heat treatment, tempering, kiln firing of any metal or other materials; 

(iv) Gas or electric welding or other forms of welding processes; 

(v) Repair or servicing of any vehicle; or 

(vi) Caustic or explosive materials; and 

(b) Chemical, physical, or combined chemical-physical laboratories involving caustic or 

explosive materials, hot liquid or solids, injurious radiations, or other hazards not enumerated. 

 

The instructor should make an inspection of the premises to determine potentially hazardous 

conditions which may require the wearing of eye and face protection devices. 

 

General guidelines: 

Any person entering the area while hazardous conditions are present must wear the appropriate 

protection. 

 Students wearing contact lenses and/or “street wear” glasses should be informed that 

these sight correction glasses do not provide adequate eye protection. 

 The Food and Drug Administration approved impact-resistant (RX) lenses and/or glasses 

must be covered by additional goggles or shield which do meet the industrial standards. 

 Glasses containing photo-gray or photographic (photo chromic) lenses are not an 

acceptable substitute for industrial quality safety glasses. The ANSI Z 87.1-1979 standard 

specifically states that these lenses may not be worn in lieu of an approved eye protection 

device. 

 Protective devices need to be worn when hazardous activities are in progress within the 

walled confines of the room. Classes observing a chemical demonstration must use 

protective devices.  

 Protective devices must be kept clean, sanitary, and in wearable condition. A disinfectant 

spray and tissues should be provided in an accessible location. 

 Warning signs are to be posted in those areas designated as requiring eye and face 

protection. 

 Students failing to adhere to the policy will be removed from the hazardous area until 

they can or will comply. 

 The classroom teacher may require more specific standards in addition to the minimum 

requirements for specific activities having a potential hazard. 
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Responsible Use Agreement for Students
I will demonstrate digital citizenship by taking care of any Student Computing Device issued to
me by District 145.  I agree to return devices in good condition at the end of my loan period.

I will…
➔ Use District 145 student computing devices

to access school assigned content and
complete school work in accordance with
District 145 Board policies (       : Technology
Resources and Internet safety) and
regulations (     :Acceptable Use of
Computers, Network, Internet and Websites.

➔ Demonstrate proper care of the device by
using the provided protective bag or cover
when transporting or storing it.

➔ Bring the device, fully charged, to school
each day.

➔ Charge the device only with the power cord
provided with the device.

➔ Save all documents and school-related files
to approved network servers so that no data
will be lost in the event the device must be
completely reset.

➔ Promptly report any damage to the device
and/or problems with the operation of the
device.

➔ Report loss or theft within 24 hours to school
officials and authorities (Police)

➔ Obtain permission from individuals prior to
using the device to record them visually or
audibly.

➔ Keep the device free of any decorative
writing, drawing, stickers, paint, tape, and
decals.

➔ Turn over the device to staff upon request.
➔ Only use District 145 approved technology

tools that use my district username and
password.

➔ Keep my district 145 username and
password private.

I will not…
➔ Throw, drop, or damage the district device in

any way.
➔ Give the device to another student, friend, or

family member for his/her use.

➔ Use anyone else’s username and password
at any time.

➔ Allow anyone else to use my username
and password at any time.

➔ Allow anyone else to use my device while it
is signed into my District 145 account.

➔ Attempt to alter the configuration or user
permissions of the device.

➔ Remove or copy any of the software
applications or management/security
utilities.

➔ Leave the device unsupervised (on desk, in
hall, in car, etc)

➔ Redistribute any recordings of my teacher or
classroom.

➔ Distribute, exchange, upload, attach, or
archive any type of audio/video recordings
unless the content has been reviewed and
approved by a teacher who directs where the
content will be stored.

➔ Download copyrighted or proprietary data or
material.

➔ Order replacement parts for or have anyone
other than District 145 personnel fix the
device.

No Expectation of Privacy
Because School District 145 owns the device, students have no expectation of confidentiality or
privacy with respect to the device.  District 145 may, without prior notice or consent, log into,
view, monitor, and record the use of the device and any corresponding technology tools at any
time for any reason related to the operations of School District 145.

I indicated on the Acknowledgement & Consent Form that the Parent/Guardian has
reviewed this and understands the expectations.



Responsible Technology Use Agreement
for School District 145 Elementary Students

Be Respectful
❏ I will follow my teacher’s instructions when using technology.

❏ I will use the device for learning, not entertainment.

❏ I will be polite and use appropriate language.

❏ I will keep my hands on my own device.

❏ I will ask permission before taking photos or using photos of others.

Be Responsible
❏ I will take good care of all school technology.

❏ I will give credit for words or images in my work that came from someone else.

❏ I will report inappropriate digital behavior to an adult.

❏ I will report any technology problems or broken parts to an adult right away.

Be Safe
❏ I will not share my password.

❏ If another student knows my password I will tell an adult so it can be changed.

❏ I will only visit web sites appropriate for learning.

❏ I will respect the web filtering and security of the District 145 network by not trying to bypass it.

❏ I will talk to a trusted adult whenever I feel uncomfortable or need help with technology.

I understand that my teacher and/or other School District 145 staff members can see
my device screen at any time and that I might face consequences for making poor
choices when using technology.

I indicated on the Acknowledgement & Consent Form that the Parent/Guardian has
reviewed this and understands the expectations.
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2023-2024 CHANGES/UPDATES IN ACTIVITIES HANDBOOK

● All activity participants will begin their official seasons with the first practice date of the fall NSAA (Nebraska
School Activities Association) calendar (Monday, August 7, 2023). All consequences for all activity participants
begin with this date for the 2023-2024 school year.

● Academic Eligibility -page 7; Once ineligibility has been determined, students will not be permitted to travel with
teams or organizations to events and/or contests until the activities office has cleared them. There is no appeal
process for a student who is academically ineligible.

● Academic Eligibility -page 7; Coaches and sponsors are expected to follow these guidelines; however, they may
be more restrictive. Students will be required to follow their sponsor’s or team’s rules and may face
consequences for failing to do so.

In addition, the District generally follows NSAA guidelines and eligibility criteria for all lower level
activities including middle school.

● Activities Code - page 9; CONDUCT: Expectations/Procedures/Violations:
​​Nothing in this handbook preempts or overrides a coach’s decision on playing time decisions. Each coach
maintains the discretion to manage and direct the participation (or lack thereof) of each team member during
practices and competitions.

● Participation Procedures - page 19; ALL forms will now be accessed through the parent portal
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VISION
Committed to Excellence

MISSION
The Waverly Activities Department provides meaningful extracurricular

opportunities in a positive environment for student growth.

VALUES
Integrity
Pride

Positive Relationships
Leadership

STRATEGIC FOCUS AREAS
Student Achievement

Communication
Facilities

OBJECTIVES
Offer participation in a wide and varied range of activities, reinforcing the instructional program

Provide the physical, mental, and emotional growth and development to include:
a. Developing high ideals of fairness in all human relationships
b. Practicing self-discipline and emotional maturity in learning to make decisions under

pressure
c. Operating within a set of rules, thus gaining a respect for the rights of others
d. Creating the desire to succeed and excel
e. Appreciating a worthy use of leisure time now and in the future

Offer acquisition and development of special skills in a democratic self-government

Provide achievement of initial goals as set by the activity in general and the student in particular

Build a strong sense of student morale and spirit of positive support for the school

Develop the most skilled that will enable them to expand their possibilities for future pursuits

Honor outstanding student achievement
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ACTIVITIES
STUDENT CLUBS, SPONSORS & COACHES

The following student organizations and groups are approved and sanctioned by School District #145 and are a part of the
School District #145 Activities program. Membership in these groups is open to all students of the district who meet the
specific membership requirements of the specific group as set forth in their constitution and/or by-laws. This information
is available from sponsors of the groups or in the office of the activities director.

(Students need to have Activities Guidelines Compliance Form, student profile and NSAA Student and Parent Consent form signed and
returned to participate in activities.)

ART CLUB / Amanda Bultman - Provides current art students seeking aesthetic growth in art beyond the actual studio
training received in an art class. It presents several art shows and is involved in community service.

CHEER / Jamie Lanik / TBD - Squad tryouts are held in the spring for the following year. Members demonstrate a high
level of commitment to support the various athletic teams and boost school and community spirit. Cheerleaders also
compete in area competitions.

CLASS COUNCILS / TBD - Class councils are elected to represent classes and make class decisions. Freshmen and
Sophomores raise money with dues. Juniors are in charge of prom. Seniors pick announcements, class flower and motto.
Class Councils also help with graduation exercises.

DANCE / Maryn Heald - Squad tryouts are held in the spring for the following year. Members demonstrate a high level of
commitment to support the various athletic teams and boost school and community spirit. Dancers also compete in area
competitions.

THESPIANS / Chase King - Troupe 6186 is Waverly's local chapter of the International Thespian society open to Waverly
students; to be inducted, students must earn points by being involved in Waverly Theatre productions. Inducted members
have access to special events, performances, professional training and performance masterclasses, leadership
opportunities, and are able to attend both the State and National Festivals.

PLAY PRODUCTIONS / Chase Kings & TBD - This production is normally a full-length play (drama, comedy or
Shakespearian), and will require approximately a six-week commitment. Rehearsals are after school and/or evenings.
Auditions will be announced. Stage crews are selected from student volunteers. Participants are not required to be in
Drama Club.

FBLA - Future Business Leaders of America / Tara Bohaboj - This club is a national student association for students who
are interested in developing leadership skills and self-confidence, participating in community and school service activities,
and learning a variety of business aspects.

FCCLA / Audrey Foster/Rachelle Hinrichs - Family, Career, & Community Leaders of America is a career and student
technical organization that promotes personal growth, leadership development, and career preparation opportunities as
an integral part of Family and Consumer Sciences education. Focusing on the multiple roles of family member, wage
earner and community leader, members develop skills for life-planning, goal setting, problem solving, decision making,
and interpersonal communication.

FFA / Kristine Spath - FFA is a nationally affiliated club for youth who are studying areas involved with the food and fiber
industry. It is designed to develop character, thrift, scholarship, and citizenship. Its activities will enhance leadership and
develop “hands on” skills in agriculture and agribusiness areas such as food science, sales and marketing.

NATIONAL HONOR SOCIETY / Katrina Darling - NHS is an honorary club that recognizes scholastic achievement,
leadership, and service. Membership is awarded at the Honors Convocation.

JOURNALISM / Stephanie Flink – Journalism is made up of high school journalists designed to encourage and reward
individual student achievement in journalism and school publications.

QUIZ BOWL / David Hartman - Consists of groups of students selected by competition to compete in area quiz bowls.

SPANISH CLUB / Laura Hilkemann & Cass Didier - This club promotes awareness of Spanish/Latino cultures and an
5



understanding of people around the world. Generally, for students who have been or are enrolled in Spanish.

HISTORY CLUB / Ryan Abbott - The goal of the Viking History Club is to promote student interest in history.

SADD / Kelly Bielenberg - Students Against Destructive Decisions makes an effort to alert and inform students about the
potential dangers of alcohol and drug use or abuse. SADD sponsors a number of service projects.

SCIENCE CLUB / Holly Burson - This club’s goal is to foster an appreciation for science and technology among students.
The Science Club will create activities to educate and inform students on opportunities to succeed in the sciences at the
individual, school, and community levels.

SPEECH TEAM / TBD - Speech Team is a NSAA sanctioned activity which runs from November through March. Contests
are primarily on Saturdays. There are ten events including original speeches, interpretive selections, and group pieces.
Practices are held after school and evenings. Speech team camp is held the last week in July.

MUSICAL / Chase King & TBD - This musical production requires a two-month commitment and is usually in the second
semester. Auditions are announced.

STUDENT COUNCIL / TJ Wynn & Raelyn DeVries- These elected representatives promote better relations and
understanding between the students and administration/faculty and between the students and the community.
Participation in Student Council affords training in leadership and citizenship and allows for service to the community.

SkillsUSA / Kate Jones - SkillsUSA is a national student organization representing trade, industrial, technical and health
occupations training. SkillsUSA emphasizes respect for the dignity of work, high standards of trade ethics, workmanship,
scholarship and safety.

ROBOTICS / Laurie Little - Robotics is a world-wide organization that has two styles of competitions: Vex & CREATE. Vex
has rigorous guidelines to the competition. CREATE is a more open platform. Both styles use the same game/challenge
presented at Vex Robotics Worlds Competition each spring. Teams design, program and build robots to compete at state
wide tournaments or leagues. Points and ranks are given at each event and are used to determine who qualifies for state.
Season completion points and state performance determines who qualified for nationals. Nationals rankings can qualify
teams for worlds competition.

MATH CLUB / Alek Gaard - Math Club is devoted to increasing students' enjoyment of math, the development of strong
math skills, and to help others succeed with mathematics in their own personal endeavors. Math Club looks to assist both
middle school and high school students with various math related activities as well as aid the improvement of the
mathematics program within School District #145 - Waverly.  

GLOBAL VOICES / Cass Didier – Global Voices is a club in which student’s research, present, debate and, ultimately,
learn about the many perspectives surrounding current domestic and international events. 

SLAM POETRY / Kelly Bielenberg – Slam poetry helps students develop their writing and performance skills in the area of
slam poetry.  Students who participate in slam poetry will write original poems, work on performance techniques, and
receive feedback from peers and coaches in order to continually grow as a poet.  Students may participate at different
levels in the club, but the ultimate goal would be to prepare for competition in the Louder Than a Bomb - Great Plains
poetry competition in the spring.  

ESPORTS / Adam Qualset - Waverly Esports is for students who want to play video games both for fun and competitively.
There is a fall, winter and spring season during the school year, each season having different video game titles. In person
and online competitions are held throughout the year against other schools in the state.

OTHER ACTIVITIES INCLUDE:
Marching Band - Brady Rohlfs Concert Band - Brady Rohlfs Pep Band - Brady Rohlfs
Jazz Band - Brady Rohlfs Concert Choir - Rachel Kornfeld Waverly Show Choir – Rachel Kornfeld

GRADUATION MAY BE CONSIDERED AN ACTIVITY
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Athletics Available at Waverly High School

Fall Season Winter Season Spring Season
Girl’s Softball – Beth Singleton Boy’s Basketball – Garrett Borcher Boy’s Track – Brian Benson
Girl’s Golf – Kristi Bowker Girl’s Basketball – John Cockerill Girl’s Track – Brian Benson
Boy’s Tennis – Tammy Tegler Boy’s Wrestling – Eric Dolezal Boy’s Golf – Mike Cobelens
Girl’s Cross Country – Laura Hilkemann Girl’s Wrestling - Brayden Dowdingl Girl’s Tennis – Tammy Tegler
Boy’s Cross Country – Laura Hilkemann Boy’s Bowling - Mikal Shalikow Boy’s Soccer – Jorge Zuniga
Girl’s Volleyball – Terri Neujahr Girl’s Bowling - Tracie Hasenkamp Girl’s Soccer – Joel Fritz
Boy’s Football – Reed Manstedt Baseball – TBD
Unified Bowling – Abbie Huenink Unified Track – Abbie Huenink

Note: All students must have all forms necessary on file before they are allowed to participate in any sports or activities.

ACADEMIC ELIGIBILITY

The purpose of the Waverly Activities Academic Participation Policy is to help provide awareness for kids and open the
communication barrier between students and teachers in regards to their academic standing. It strives to teach the
students self-advocacy and understand how this and communication can help them socially as young adults.

NSAA Eligibility:
Basic academic eligibility standards are set by the NSAA for varsity eligibility. A student/athlete must pass 20 credit hours
the preceding semester to be eligible for varsity competition. Failure to do so would make you ineligible the
following semester. 
 
Additionally, Waverly High/Middle School students who are involved in any extra-curricular activity must meet the following
academic standards to participate (activity meetings, special events, theater shows or competitions) in any activity
recognized by Waverly High/Middle School. 
 
School District #145 Eligibility:
Academic eligibility grade checks will follow the Waverly High/Middle School Powerschool Grade Update
Schedule. This schedule can be found at 2023-2024 WHS PowerSchool Update Schedule

A student becomes academically ineligible if they have 2 or more D’s OR is failing 1 or more classes on the
two-week pulled grade report.

If a student receives a RED CARD, they are ineligible to participate, effective immediately, in club meetings and special
club events, theater shows, competitions (including Marching Band), athletic contests, field trips and other special events
determined by administration. If applicable, the student is expected to attend practice sessions.

Once ineligibility has been determined, students will not be permitted to travel with teams or organizations to events
and/or contests until the activities office has cleared them. There is no appeal process for a student who is academically
ineligible.

It is the responsibility of the student to pick up their red card, communicate with the teacher(s) to develop a plan to bring
their grade up, follow through with those plans, acquire the necessary signatures from teachers, and hand their red cards
back into the activities office. Students MUST have their red card signed by ALL teachers where they obtain 2 or more D’s
or 1 or more F’s.

Coaches and sponsors are expected to follow these guidelines; however, they may be more restrictive. Students will be
required to follow their sponsor’s or team’s rules and may face consequences for failing to do so.

In addition, the District generally follows NSAA guidelines and eligibility criteria for all lower level activities including
middle school.
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The following steps are taken for Academic Eligibility Participation:
1. Grade reports will be run on the morning of the scheduled date. The dates can be found on our district website,

under Waverly High School and the Counseling tab; 2023-2024 Powerschool Update Schedule . A spreadsheet of
ineligible students will be populated and shared with teachers and sponsors.   If a student has two D’s and/or one
F in a course, that student qualifies for a Red Card.

2. On the same day grades are pulled, students and parents will be notified via email of ineligibility.
3. Students will also receive an office pass the day grades are pulled to have them pick up their red cards and be

notified of when ineligibility becomes effective. This pass will allow them to, when excused by the teacher, report
to the office to physically pick up their printed red card. Students are also encouraged to pick them up in between
classes, at lunch, or after school. Red cards will list all grades and give instructions on which grades need to be
cleared and by which teacher(s).

4. The student will then need to communicate with specific teacher(s) regarding their grade and develop a plan for
the grade to improve. If the teacher(s) and student agree to the plan of action, the teacher can sign the red card
indicating the student has fulfilled their academic responsibilities.

a. NOTE – the student grade does not have to change before they become eligible. As long as they
have a plan in place to help their grade and the teacher/student feel good about the plan, the
student should receive a signature pending other circumstances.

b. This has been an excellent communication step for students and developing self-advocacy. However,
they will need to make sure they follow through with their plan.

5. Once each teacher(s) have signed the students red card, they must physically turn in the signed red card to the
Activities Office to become eligible to participate.

6. The Activities office will notify specific coaches and sponsors when each student is cleared to participate.

● They have two weeks to get their grades up and become eligible before the next grade checks are pulled
● Students have up until the event begins or the buses leave to hand in their red card to become eligible.
● Special circumstances do present themselves when teachers or students are absent. The high school

administration will meet with those students when that time comes.

● If a Head Coach or Sponsor chooses to have a policy that is more stringent than the above, the policy needs to
be submitted to the Activities Director, in writing, for review before the season starts. Once the Activities Director
approves it, the Head Sponsor and their assistants will communicate these expectations to the students and
their parents.

AFTER HOURS 
● After Hours sessions take place after school and are scheduled. Students can be assigned After Hours for a

number of interventions including: missing work, retaking tests and quizzes or disciplinary behavior.  Students
assigned an After Hours session must report to the appropriate area after school. Sessions will last two hours.
Students do have the option of leaving when they are finished with all of their work if the classroom teacher has
advised the After Hours supervisor.

● Students assigned After Hours are expected to report to After Hours before attending any after school
event/practice.

● Students who fail to report for an After Hours session or exhibit inappropriate behavior will be out-of-school
suspended and be expected to complete another After Hours session.

ACTIVITIES CODE

School District #145 activities program is before the public eye throughout the school year. The activities program
functions on an extracurricular basis; therefore, student participation is completely voluntary. All activity participants
will begin their official seasons with the first practice date of the fall NSAA (Nebraska School Activities
Association) calendar (Monday, August 7, 2023). All consequences for all activity participants begin with this date
for the 2023-2024 school year.
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People judge the school system by the way participants in the various activities conduct themselves. It is imperative
that quality standards of conduct, dress, grooming and training are established as part of the activities program.

The administration and coaching staff of School District #145 feel that it is very important that our teams/groups are
portrayed in a positive way, and will work to promote an image that is highly regarded and respected. To produce
these ideals, the following guidelines and standards are in effect:

1. Dress - Individual coaches and sponsors may request certain dress on days of events and trips.
2. Grooming - The participants should be neat and clean in appearance. Hair should be of such length that it does

not create a health or safety problem.
3. Training - Participants are to demonstrate acceptable standards of conduct and training at all times. These

standards of conduct and training shall be maintained in season as well as throughout the school calendar year.
Under activities training rules, the standards of conduct prohibit AT ALL TIMES, the possession, procurement,
use or distribution of alcohol, drugs, tobacco (smoking or chewing) look-alike drugs, look-alike tobacco, look-alike
alcoholic beverages, behavior-affecting substances and/or drug paraphernalia.

4. Attendance - A participant must be in attendance at school for one-half of the day immediately prior to the
scheduled event in which he/she is to participate, practice, perform or compete. Example: On a normal school
day, the student would need to be in attendance by 12:00pm. NOTE: Exceptions may be made by school
administration in the case of emergency scheduled professional appointments (medical/dental) or other
unforeseen circumstances.

5. Enforcement - Any student who is in violation of School District #145 Drug, Alcohol and Tobacco standards of
conduct will have further sanctions placed against them under the Waverly Public School Activities Code if they
participate in extracurricular activities, including sports, clubs, contests, performances, homecoming, prom,
dances, and any other school sponsored events.

CONDUCT: Expectations/Procedures/Violations:
As representatives of School District #145, participants are expected to conduct themselves in a manner which
exemplifies good sportsmanship and good citizenship at home and away contests, in-season and off-season, and while
either on or off campus. Activity participants should note that a Violation of the Activities Code can occur through
improper actions and/or activities related to poor conduct choices. School District #145 administration in conjunction
with the head coach/sponsor will address these violations on an independent basis, will weigh the severity and
repetitiveness of poor conduct choices, and will place sanctions after completing their investigation on all conduct
violations. Penalties, consequences and ineligibility time frames will be enforced at the completion of each violation after
all information is investigated and processed.

Due Process procedures outlined in the Student Handbook will be followed.

​​Nothing in this handbook preempts or overrides a coach’s decision on playing time decisions. Each coach maintains the
discretion to manage and direct the participation (or lack thereof) of each team member during practices and
competitions.

ACTIVITIES AND SOCIAL EVENTS

A student organization desiring to sponsor an activity (such as a money raising project, a student dance, an assembly,
spirit week, etc.) must submit a request for an approval from the activity director at least TWO WEEKS IN ADVANCE of
the desired starting time for the activity. The application must also be signed by the organization sponsor before it is
submitted.

The activity is not to begin (other than advance planning) until the APPROVAL FORM is returned to the sponsor by
the activities director. Only those approved events will be allowed at school.

Activities and social events usually require the expenditure of class or organization funds. Payment from an organization
account in the Activity Fund must be requested on an ACTIVITY ACCOUNT EXPENSE CLAIM and should be supported
by a purchase order, invoice, sales ticket, itemized receipt etc. Students who charge purchases outside of Waverly for
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their organizations are to have a signed PURCHASE ORDER at the time they make the purchase.

Social events are to be scheduled through the activity director’s office. The conduct and appearance of the students
attending these events are the responsibility of the sponsoring organization.

High school dances will be held during the school year. The sponsors of the dance will indicate which grades are invited
and if outside dates will be allowed. School District #145 students desiring to bring outside dates to school dances must
submit the names of their date(s) to the office. The school reserves the right to deny any person entrance to the dance.
The names of outside dates must be submitted before the end of the school day (3:40 p.m.) at least one day prior to the
event. Students leaving a school dance may not re-enter the dance.

Social events are to be scheduled through the Activity Director's office. The conduct and appearance of the students
attending these events are the responsibility of the sponsoring student group. Three major dances will be held during
the school year. They include:

Homecoming Dance
Snowball Dance
Junior-Senior Prom

Other all-school dances may be held during the school year. These are open only to District 145 students and their dates.
School dances are specifically for grades 9-12 unless otherwise indicated.

ACTIVITIES ON WEDNESDAY & SUNDAY’S

No NSAA sanctioned activity may be scheduled on Sunday. In addition to this, the school wishes to work cooperatively
with the churches in the community. Thus, there will be no regularly scheduled activities on Wednesday evenings or on
Sundays. Exceptions that can be justified must be requested through the principal’s office. See Board Policy 5034 for
further information. www.district145.org >District> Board of Education> Board of Education Policies

ACTIVITIES STUDENT FEES

Information regarding District #145 School Board approved activities (5032), or student fees policy (5033), can be located
at www.district145.org > District > Board of Education > Board of Education Polices.

ADMISSION PRICES

Admission prices for athletic contests will be:

ALL High School Sporting Events - $7 for adults and $5 for students
ALL Middle School Sporting Events - $3 for adults and $2 for students

School District #145 elementary, middle school and secondary students may purchase an Activity Card for $70 that will
admit them to all home athletic events during the school year with the exception of EMC tournaments and NSAA district
and state events.

Additional admission prices for extra-curricular activities will be set between school administration and the sponsor(s) of
that activity.

ADMISSION PASSES

● All patrons of District #145 have the opportunity to purchase Activity passes through the booster club and
activities department. The following is offered to patrons of District #145, including staff/students:

1. Booster Pass – become a Maroon Tier member and receive 2 complimentary 15 punch pass cards
good for any home regular season sporting event (excludes any conference, district, or state
tournaments)

10

http://www.district145.org
http://www.district145.org


2. Adult Punch Card –12 adult admissions good for any home regular season sporting event (excludes
any conference, district, or state tournaments)

3. Adult Punch Card –6 adult admissions good for any home regular season sporting event (excludes
any conference, district, or state tournaments)

4. All Sports Pass ($70) – for students in grades K-12 will admit the student whose name appears on the
pass to ALL home regular season sporting event (excludes any conference, district, or state
tournaments)

ADMISSION TO PLAYING FIELDS & ATHLETIC AREAS

● Only certified personnel and those designated by the school administration to act as officials, or to have specific
assignments at athletic practices or contests, are to have access to dressing rooms, athletic training rooms,
equipment rooms, and other athletic rooms or playing areas. It shall be the responsibility of the coach or school
employee in charge of practice or contest to exclude unauthorized persons from the areas designated.

● Students attending events that are PreK-8 grades are required to be under the direct supervision of a parent.
● Middle or High School students will NOT be allowed reentry if they choose to leave an event.
● At scheduled games, adult personnel on the team bench shall be limited to coaching personnel, those persons

who are officially assigned to the sports squad, and the team trainer/doctor.
● It is important that all coaches respect each other’s work/storage areas and at all times keeping them clean and

secure. This includes the training room.

ANTI-BULLYING POLICY (5011)

One of the missions of the district is to provide a physically safe and emotionally secure environment for all students and
staff. Positive behaviors (cooperation, teamwork, understanding, and acceptance of others) are to be encouraged in the
educational program and are required of all staff. Inappropriate behaviors (bullying, intimidation, and harassment) are to
be identified and students and staff are required to avoid such behaviors. Strategies and practices are to be implemented
to reinforce positive behaviors and to discourage and protect others from inappropriate behaviors.

ATHLETIC TRAINING
Mission
Waverly High School Athletic Trainer provides care under the supervision of a physician. Waverly High School Athletic
Trainer’s mission is to prevent, evaluate, treat, and rehabilitate injuries and illnesses of student-athletes in the most
effective manner available, within the athletic training room or referring to other health care professionals.

Philosophy
Waverly High School Athletic Trainer’s philosophy is to provide safe and effective healthcare to each Waverly High school
student-athlete.

Athletic Training Staff & Physicians
● Cassie Metzner - Athletic Trainer; cassie.metzner@district145.org (402) 245-0156
● Lincoln Orthopedic Center Team Orthopedic Physicians (402) 436-2000

Athletic Training Room Guidelines:
1. No profanity.
2. No self-treatment.
3. Do not remove anything from the athletic training room without asking permission.
4. Be clean before entering the athletic training room for treatment.
5. T-shirt and shorts must be worn for treatment.
6. No shoes on tables.

Injury Protocol:
In order for Waverly High School to provide your student with proper athletic related medical care, we request any injuries
(fractures, concussions, etc.), including those on and off the field, during school, or unrelated to school, be communicated
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to WHS health staff.  It is imperative that students notify the athletic trainer promptly when injury is suspected or known. 
The athletic trainer can assist in seeking proper medical care for student injuries. In the event of an emergency,
appropriate emergency medical personnel should be contacted. WHS requires written documentation from a licensed
medical provider when the student requires medical care outside of the athletic training room. The athletic trainer will be
involved in the decision-making process when determining a student's return to WHS practice or competition. 

Concussion and brain injury information will be provided on an annual basis to students and the students’ parents or
guardians. The information provided to students and the students’ parents or guardians shall include, but need not be
limited to: a. the signs and symptoms of a concussion; b. the risks posed by sustaining a concussion; and c. the actions a
student should take in response to sustaining a concussion, including the notification of his or her coaches. A student who
participates on a school athletic team shall be removed from a practice or game when it is reasonably suspected that he
or she has sustained a concussion or brain injury. The student shall not resume participation in the sport or activity until it
is deemed appropriate by school officials. "Return to Play" and "Return to Learn" protocols will be followed as specified in
District #145 Policy 5065.

Parents/Guardians are encouraged to review all policies and procedures regarding Athletic Training Services. The full manual
can be obtained from the district website under Waverly High School/WHS Activities.

ATTENDANCE

Attendance at Practice and Contests:
A participant must be in attendance at school for one-half of the day immediately prior to the scheduled event in which
he/she is to participate, practice, perform or compete. Example: On a normal school day (including Wednesday late
starts), the student would need to be in attendance by 12:00pm. NOTE: Exceptions may be made by school
administration in the case of emergency scheduled professional appointments (medical/dental) or other unforeseen
circumstances.

Unexcused Absences:
Participants are expected to be at all scheduled practices. Should an individual not be able to attend a practice, he/she
must contact the sponsor in advance. Exception: when the individual is absent from school, he/she does not need to
notify the sponsor; however, most sponsors appreciate knowing the reason for the absence from school. Participants are
always expected to be on time for all practices, contests, and departures for contests. Should a practice or contest be
missed without being excused in advance, he/she may be required to make up this time. Should a second practice or
contest be missed without being excused in advance, he/she may be withheld from the next contest in which he/she is
scheduled to take part. A third missed practice or contest without being excused in advance may result in being
dismissed from the activity for the remainder of the season.

Excused Absences: All practices are important, not only to the individual, but to the group as a whole. In some cases,
where an individual must miss practice when he/she is excused in advance, he/she may be required to also spend some
extra time before or after a regular practice to make up for the practice time lost.

CHEMICAL PROCEDURE
Philosophy and Purpose:
Health problems of youth are primarily the responsibility of the home and the community. However, schools share in that
responsibility because chemical problems often interfere with school behavior, student learning, and the continual
development of each student. To share this responsibility, the schools nurture successful interpersonal relationships and
promote skills in decision-making, problem solving, and physical ability, while providing for student academic growth.

In spite of such efforts, we understand that a student may become involved with certain chemicals, creating pain for the
student and others. Therefore, a program of education and support encouraging a chemical-free lifestyle is offered, and
rules and consequences for using chemicals are strictly enforced.

These guidelines are designed for participants and spectators for school activities, and are separate from disciplinary
action taken for the regular school academic program.
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Specific Rule:
During the school year a student shall not, regardless of quantity, use or consume, have in possession, buy, sell, transfer
or give away any tobacco product including electronic nicotine (or look alike), controlled substance (or look alike),
beverage containing alcohol, or illegal substance.

1. The rule applies to the entire school year and any school sponsored activity which occurs prior to or after that
year.

2. It is not a violation for a student to be in possession of and to use a controlled substance specifically prescribed
for the student by his or her doctor.

3. Consequences shall be accumulative grades 9 – 12, and will be considered for each student’s entire school
career if applicable.

CONSEQUENCES FOR VIOLATIONS OF RULE
After confirmation of the violation, in addition to established state statutes and local school policies, the student shall be
suspended from participation and attending all school activities, which includes any school related activities in which the
student is not a direct participant of, for a specified number of calendar days starting from the date of confirmation.

Students Under Suspension
Students who are in In-School Suspension or Out-of-School Suspension will not be permitted to
practice or compete until the student is off suspension and back in the regular school setting.

Minimum consequences for violations are as follows: (All timelines are determined by calendar days rather than school
days.)

First Violation: Tobacco product, including electronic nicotine, drug paraphernalia (or look alike), --seven (7)
days suspension; Controlled substance (or look alike), or alcohol--fourteen (14) days
suspension; illegal substance (or look alike), --twenty-one (21) days suspension. In addition,
the student may be required to complete an educational program endorsed by the school
prior to reinstatement in school activities. The school may require the student to participate
in a professional evaluation.

Second Violation: Tobacco product, including electronic nicotine, drug paraphernalia (or look alike), --fourteen (14)
days suspension or subsequent violation for tobacco products; Controlled substance (or look
alike), or alcohol—twenty-eight (28) days suspension; Illegal substance (or look alike), --forty-two
(42) days suspension. In addition, the student will be required to show evidence in writing that he
or she has sought and received counseling from a professional individual, i.e., school
alcohol/drug counselor, psychiatrist, psychologist. The school may require the student to
participate in a professional evaluation.

Third Violation or Subsequent Violation: Tobacco product, including electronic nicotine, controlled substance,
alcohol, drug paraphernalia, illegal substance, or any look alike, sixty (60) days suspension. In
addition, the student will be required to participate in a professional evaluation for chemical
dependency. If the student becomes a participant in a chemical dependency program the
student may be reinstated in school activities upon completion of the program. Verification of
completion of the chemical dependency treatment program must be provided in writing by the
director or counselor of the dependency center prior to reinstatement of the student.

*Sponsors are expected to follow these guidelines; however, they may be more restrictive in accordance with
announced rules and regulations.

Self-Reporting of Violations
Students are reminded and encouraged to self-report any violation that is applicable to the Activities Handbook. The
benefit to the students is immediate onset of their consequence timeline. As a learned behavior, this is a positive step by
the activity participant. Students will be recognized by both their coaches and school administration for their admittance of
an infraction and their acceptance of their consequences.
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COLLEGE ATHLETIC ELIGIBILITY

NCAA
The National Collegiate Athletic Association (NCAA) has established guidelines that Division I and II member schools
must follow before awarding scholarships and granting eligibility to high school students who wish to compete as
freshmen on college athletic teams after completion of high school.

NCAA Division I & Division II Athletes
Student athletes who wish to participate in NCAA Division I or Division II sports during the college year following high
school graduation- MUST BE CERTIFIED by the NCAA Initial-Eligibility Clearinghouse, which will analyze your academic
information to determine if you meet NCAA initial eligibility requirements. The three steps for being certified are clearly
explained in a booklet entitled "Making Sure You Are Eligible to Participate in College Sports." Obtain a copy of this
booklet (available on-line) early in the first semester of your senior year. Don't delay this process--if you are uncertain
about participation in Division I or II it is best to complete this process anyway. This process does not bind you to
participate, however, it is a necessary procedure should you elect to participate.

Failure to be certified may affect visitations to colleges regarding athletics, and college coaches may be reluctant to
make commitments to athletes who have not completed the NCAA Initial-Eligibility certification. Students who have
questions should see their counselor regarding items such as whether a college is a Division l or II institution in the sport
in which they are interested. Students interested in participating in athletics at NCAA Division III colleges or NAIA
institutions should obtain the appropriate athletic guidelines that pertain to them. Athletes or their parents are
encouraged to obtain additional references pertaining to student athletes. The best single reference which may be
available in limited quantities in the counseling office, or can be purchased is: NCAA Guide For the College Bound
Student Athlete published by the NCAA, 6201 College Boulevard, Overland Park, Kansas 66211-2422. The phone
number is (913) 339-1806.

You are encouraged to visit with your counselor or obtain the most recent NCAA booklet to review the policies, which will
affect you. Those student athletes first entering collegiate institutions must follow NCAA Bylaw 14.3 requires that they:

● Graduate from high school
● Register online
● Meet eligibility standards specified at https://web3.ncaa.org/ecwr3/

NAIA
The National Association of Intercollegiate Athletics requires a participant in athletics during the first year in school to
meet two of three basic education requirements:

● Attain a composite score of 18 on the ACT or 700 on the SAT, and/or have an overall high school grade point
average of 2.000 on a scale of 4.000 and/or Graduate in the top half of his/her high school class.

● Students must now register with the NAIA at http://www.playnaia.org.

NJCAA
The National Junior College Athletic Association allows a student immediate eligibility if they:

● Are a high school graduate have received a high school equivalency test, such as a G.E.D. Non-high school
graduates can establish eligibility by completing one term of college work, and passing 12 credits with a 1.75
grade point average or higher.

Information pertaining to NCAA and NAIA Student-Athlete Eligibility will be provided to students and parents at
an October meeting.  Students interested must sign up for this Academic Eligibility Meeting at their September
Class Meeting. 
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COMMUNITY RELATIONS

Sportsmanship, Ethics, and Integrity: School Board Policy 1207

The Board of Education recognizes the value of extracurricular activities in the educational process and the values that
students may develop when they have an opportunity to participate in organized activities outside of the traditional
classroom.
Student participants and district appointed sponsors involved with school approved extracurricular activities are expected
to demonstrate the same level of responsibility and behavior at practice, competitions, and extracurricular events as is
expected in the classroom. School district representatives and students are responsible for maintaining sportsmanlike
behavior, exhibiting ethical conduct, and demonstrating integrity. The Board of Education further encourages the
development and promotion of sportsmanship, ethics, and integrity in all phases of the educational process as well as all
segments of the community. This includes administrators, participants, adult supervisors, parents, fans, spirit groups, and
support/booster groups.

Spectators are permitted to attend extracurricular activities only as guests of the school district and they must comply with
the school district's expectations, rules and policies. Spectators are expected to display mature behavior and
sportsmanship. The failure of spectators to do so is not only disruptive but also embarrassing to the students, the school
district and the entire community.

Any spectator, who behaves in a manner that is not consistent with school district expectations and this policy, may be
removed from the event by security personnel, school officials, or by the individual in charge of the event. In addition, the
individual may be denied admittance to future school events or activities for a specified period of time. School officials
shall send a notice of exclusion from future extracurricular activities to the spectator involved. Such notice is to be
provided from the activities director and/or the respective building principal. Due process shall be provided in accordance
with school district policies and shall include the opportunity for a hearing with school officials. In the event the spectator
removed or denied future admittance is a student from a visiting school, an effort will be made to work with the
administration of the visiting school with respect to future exclusion.

The district shall also have full authority to invoke penalties or pursue legal action as consistent with district rules,
regulations, school board policies, and Nebraska and Federal laws.

To protect the rights of students to participate without fear of interference, and to permit the sponsors and officials of
extracurricular activities to perform their duties without interference, the following provisions are in effect, but not limited to:

1. Abusive, verbal or physical conduct of spectators directed at participants, officials or sponsors of extracurricular
activities or conduct that interferes with the administration of the extracurricular activity will not be tolerated.

2. The use of vulgar or obscene language directed at students, officials or sponsors participating in an
extracurricular activity or at other spectators will not be tolerated.

Sponsors and officials will enforce the Spectator Code of Sportsmanship Behavior, Ethics, and Integrity.
1. Keep cheers positive. There should be no profanity or degrading language / gestures.
2. Avoid actions that offend visiting teams or individual players.
3. Show appreciation of good play by both teams.
4. Learn the rules of the game in order to be a better-informed spectator.
5. Treat all visiting teams in a manner in which you would expect to be treated.
6. Accept the judgment of coaches and officials.
7. Encourage other spectators to participate in the spirit of good sportsmanship.
8. Obey the instructions of school employees and officials supervising the extracurricular activity.

Policy Reviewed: 04/01/19
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CONFLICT RESOLUTION FOR PARENTS

Sometimes the need to contact a coach occurs during the school year. The correct sequence to take is:

Level-1: Each head coach/sponsor will have a parent meeting during the pre-season to establish
guidelines and expectations for their student-athletes, with parents invited to ask questions at this
time.

Level 2: During the season, please contact your son/daughter's head coach/sponsor if you have question
or concerns. Please wait 24 hours after a contest to contact your son/daughter's coach.

Teachable Moment: Have your son/daughter visit with their head coach first. If we are preparing students for
life’s lessons, this is a critical piece of their education.

Level 3: If you have contacted the head coach, and wish to also have the activities director involved,
please contact the head coach, and request that the activity director is involved. (The head coach
may also request that the activity director sit in on a parent meeting.)

Level 4: If you are interested, the building administrators are also available to sit in on a parent meeting if
#1, #2, and #3 do not work out. The administration also has several parent communication
meetings during the school year, and may be available either during or after one of those
meetings.

Level 5: If the above are not satisfactory, please contact the activities director office, and contact will be
made with the Superintendent of Schools if there are still concerns.

NOTE: If a parent meeting is necessary between the head coach/sponsor, and/or the activities director,
or other school/district administration, the presence of your son/daughter may be required.

DRESSING ROOM POLICIES

All participants will be under the supervision of the sponsor in charge while dressing. An individual must respect the
privacy of others, not linger in the dressing room, be rowdy, or endanger the safety of others. All cases of misconduct
while dressing will be dealt with by the coach/sponsor in charge. All athletes are encouraged to lock their lockers at all
times. Locks can be obtained from the activities desk. NO PERSONAL locks; ONLY school issued locks are to be used.
Any personal locks used will be removed.

Coaches’ offices, equipment rooms, and storage areas are off-limits to all students except those designated as
assistants or managers or when supervised by a sponsor.

DUE PROCESS

Due process procedures regarding any of the rules, regulations, or guidelines will be followed if violations occur. Should a
question arise regarding a rule or regulation of the Nebraska School Activities Association, procedures to be followed are
listed in the NSAA Yearbook. See the activities director or assistant principal to review the NSAA Yearbook.

EQUIPMENT
Students will be responsible for equipment checked out to them and are required to pay the cost of replacement if it is
not checked-in in reasonable condition at the end of the season or immediately if they should quit the activity. All
collections for lost or damaged school property will be handled in the activity office. At no time should a student wear
costumes/equipment checked out to him/her except for practices and contests or when authorized by the coach to do so.
Any individual found to be wearing school equipment outside of the above-mentioned situations or possessing school
equipment, can expect to be treated as possessing property not belonging to him or her.
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FACILITY USAGE

● In season programs will have first priority when scheduling facility usage. The next priority will be programs in
the next season (Example: during the fall season, winter programs will have second priority when scheduling
facilities).

● Any group/team not affiliated with District 145 or the High School Activities programs will have to schedule any
facility usage through the activities director.

● Outside organizations will be required to complete and submit an application for facility use in accordance of
board policy (3080)

● Rental Fees for any facility use will follow what is outlined in board policy (3080)
● At no point will facilities be used for personal/private use.
● Facility Usage on Sundays will be prohibited unless approved by the activities director.

FOOTBALL HELMET PURCHASE PROCESS
School District #145 - Waverly provides safe equipment according to standards ascribed to by the National Federation of
State High School Associations (NFHS). Equipment is checked, cleaned and otherwise reconditioned as is necessary,
meeting the requirements set forth by the National Operating Committee on Standards for Athletic Equipment (NOCSAE).
Waverly chooses to recondition football equipment each year after use.

Waverly equipment meets standards of shelf life set forth by the manufacturer. Helmets exceeding 10 years of life are
automatically discarded, regardless of use. An independent vendor selected by the Waverly High School Activities
Director reviews helmet conditions and provides recommendations to maintain NFHS quality standards.

Waverly provides up to date equipment in its inventory. The equipment provided for use may not be the brand or model
preferred by the parent. The following option is available for a parent/guardian to select the football helmet for your child’s
exclusive use.

If a parent chooses to purchase a helmet for his/her student rather than accept what is issued by the school the following
steps must take place:

1. The helmet(s) and required information must be presented to the Waverly High School Activities Office.
Information includes the purchase receipts and the parent/guardian agreement form. (SEE APPENDIX IV)

2. The helmet must be accepted by the Board of Education as a donated item prior to being used by the
student-athlete.

o Only brand new and unused helmets will be accepted as a donation to the Activities Department.
3. After the helmet has been accepted as a donation by the Board of Education, the helmet becomes the property of

School District #145 - Waverly.
4. After approval, the helmet will be issued to the designated student-athlete through the equipment check-out

process.
5. The manufacturer’s identification number will be used to track the helmet.
6. In the event the donated helmet becomes damaged, cracked, or otherwise deemed not safe for use, it will be

disposed in the manner prescribed by the athletic department.

A request must be submitted by July 1 for consideration at the August Board of Education Meeting in order for a
helmet to be approved in time for the start of the fall season.

School District #145 – Waverly Board of Education meetings are held on the first Monday of each month.

At the conclusion of the student’s participation, the helmet becomes part of the regular inventory of School District #145 -
Waverly for the remaining life of the helmet. At the end of the helmet’s useful life it will be destroyed.

Helmets not turned in at the end of the season will be treated in the same manner as any piece of school equipment or
property. The student will be expected to pay the current replacement value for the unreturned item.

A helmet purchased by the parent/guardian for use by their child to play football will be allowed for use in School District
#145’s athletic programs only after following this process.
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HAZING POLICY

Hazing or initiation by any school organizations, groups, clubs, teams or individuals are prohibited unless
specifically approved by the administration. Anyone engaging in hazing or initiation behavior will be subject to disciplinary
action up to and including expulsion.

Hazing is any activity by which a person intentionally or recklessly endangers the physical or mental health or
safety of an individual for the purpose of initiation into, admission into, affiliation with, or continued membership with any
school organization. Such hazing activity includes whipping, beating, branding, an act of sexual penetration, an exposure
of the genitals of the body done with intent to affront or alarm any person, a lewd fondling or caressing of the body of
another person, forced and prolonged calisthenics, prolonged exposure to the elements, forced consumption of any food,
liquor, beverage, drug, or harmful substance not generally intended for human consumption, prolonged sleep deprivation,
or any brutal treatment or the performance of any unlawful act which endangers the physical or mental health or safety of
any person or the coercing of any such activity. Hazing by classes, clubs, athletic teams or other student organizations are
prohibited. Hazing is prohibited even though the person who has been the subject of the hazing consents to the activity.

The Board of Education prohibits the organization of school-sponsored fraternities, sororities or secret
organizations wherein membership is determined by members themselves rather than on the basis of free choice. The
Board considers those organizations or memberships in those organizations detrimental to the good conduct and
discipline of the school. Interference with the instructional program of the district by those groups will not be condoned,
and no organizational activities are permitted under the sponsorship of the school district or its personnel.

In addition, the use of hand signals, graffiti, or the presence of any apparel, jewelry, accessory, or manner of
grooming which, by virtue of its color, arrangement, trademark, symbol, or any other attribute which indicates or implies
membership or affiliation with such a group, may be considered disruptive of a positive learning environment.

It is unlawful for any person, whether a student of the District or not, to enter upon the school grounds or any
school building for the purpose of rushing or soliciting, while there, any student to join any fraternity, society, or association
organized outside of the schools. Any person who violates this restriction is subject to criminal prosecution and removal
and exclusion from school grounds.

INSURANCE COVERAGE
School District #145 does not provide injury insurance for students who participate in athletics or other activities.
However, the Nebraska School Activities Association does provide liability/lifetime medical catastrophic insurance. Each
parent/guardian must return the parent/guardian consent form before the student athlete may participate. The consent
form includes a section in which the parent confirms that his/her child is sufficiently covered by their own family insurance
for injuries that occur while participating in extracurricular activities associated with District #145.
For those students who are not covered by insurance, there is a low-cost supplementary option made available for
football coverage, school-time coverage, or year-round supplementary coverage. Application forms are available in the
high school office.

LEVELS OF PARTICIPATION

Student athletes will participate at the level or levels appropriate for their own improvement and the improvement of the
athletic program in which they are participating. Ninth graders may play at the varsity level if the coach, his/her parents,
and the activities director agree that participation at that level is appropriate.

LOCKS

● All students involved in athletics and/or physical activity or classes are required to use a lock issued by the
school.  

● Athletic locks are checked out from the Activities Office.  
● Athletic Lock ID's and combination codes are listed on Sport Cards.  
● Coaches are required to record locker numbers on Sport Cards. 
● Physical Education locks may be checked out from the Physical Education Teacher(s).
● A $5 "Student Hold Fee" will be charged for any lost and/or damaged lock.   
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OUT OF SEASON WORKOUTS

● Coaches are encouraged to conduct off-season programs to promote increased athletic skills, however these
programs are not to interfere with programs which are currently in-season. Nothing will ever be done by any
coach or athlete to take away from the sport that is in-season. All coaches should encourage athletes to
participate in sports/activities that are in-season.

● All off-season activities must be properly supervised at all times and follow all NSAA guidelines regarding the
organized practice rule. Communication between coaches of Waverly High School athletic and activity programs
is expected at all times.

● Pre-season/post-season conditioning programs and activities may not begin for the upcoming season until all
in-season sports have held their first contests (Spring sports after the first of the year). As stated above, if there
is a conflict regarding the use of facilities the in-season sport has precedence, then the pre-season sport, with
the out-of-season sport having the last preference in use of facilities.

PARTICIPANT LIMITATIONS

At School District #145 it is hoped that everyone who chooses to participate in an activity will have the opportunity to do
so. However, there may be times when there are a limited number of slots available, or when the number of individuals
seeking to participate is so large that it restricts the sponsor from adequately developing each individual the proper skills
and training necessary to develop to the utmost of his or her potential. At that time, the sponsor may find it necessary to
limit the number on the team in the best interest of all concerned.

Cutting of an athlete will be done at the discretion of the coach in consultation with their staff and the activities director if
necessary. Any athlete who gets cut from a team may, if he/she desires, try out for another sport during the same
season or try out again the following year. Cuts in non-athletic activities will be at the discretion of the sponsor of that
activity. Individuals may also be cut when they choose NOT to follow the rules in the Activities Guidelines Handbook or
team/club regulations.

PARTICIPATION PROCEDURES ACTIVITIES/ATHLETICS
1. All required forms must be completed to participate in any activity or sport. All required forms can be found on

your parent/student portal.

ADDITIONAL PARTICIPATION PROCEDURES (ATHLETICS)

1. Baseline ImPact Testing: Student-athletes who need to take the Baseline ImPact Test are the following: Any
incoming 7th, 9th, 11th, or transfer students; or anyone who sustained a concussion over the previous school
year. Testing requirements apply to student-athletes planning on participating in Middle School or High School
athletics during the upcoming school year.

a. Testing Dates: Testing dates will take place during finals week at Waverly High School. Information will
be sent to students and parents once those dates have been solidified. Tentatively, they are set for May
20-24th. Sign-up instructions and details will be communicated to all parents and students prior to testing
dates.

2. Pre-participation Physical Examination Form AND/OR Clearance Form: At least one of these two forms must
be completed and signed by a health care provider AFTER May 1, 2023, in order to be eligible for the 2023/2024
school year. Competed physical forms can be uploaded via the parent portal. REQUIRED FOR ATHLETICS.

3. Sport Cards: Sport Cards are issued to student-athletes after ImPact Baseline Testing requirements AND all
required forms have been completed, signed, and submitted via the parent/student portal. Once a sports card is
issued, the athlete must turn it into their coach prior to official tryouts, practices, and contests.

Athletic Participation Card (ORANGE CARD): Athletic Participation Cards are issued to student-athletes after ImPact
Baseline Testing requirements have been met, and all required forms have been turned in the activities office.
Student-athletes must turn in their athletic participation card to their coach prior to any official try-outs, practices and/or
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contests. *Athletic participation cards are not required to participate in pre-season activities including conditioning,
camps and/or summer leagues. This procedure is required prior to each athletic season throughout the school year.

Online Form Submission Starts
● Monday July 17, 2023

Sport Card Pick-Up Dates:
● Monday, July 31st - Friday, August 4th, 8:00 AM - 4:00 PM, High School Office and/or Activities Office

2023/2024 Dates to Remember:
● Fall Practice Begins: Monday, August 7, 2023
● Winter Practice Begins: Monday, November 13, 2023
● Spring Practice Begins: Monday, February 26, 2024

PICTURE DAY

● Pictures for the Game Programs and Yearbook are set up by the Activities Director and the Booster Club.
● Callam Photography will take individual and squad pictures during the current school year. Every squad member

is to be included in the group picture as these pictures are used for the yearbook. Individual pictures are
optional. If you wish to have an individual picture taken, the money must be paid in advance. The group pictures
may be purchased by anyone, but must be paid for before the order is sent. All money is to be paid to Callam
Photography at the time of the pictures being taken. THE MONEY MUST BE PAID PRIOR TO GETTING THE
PICTURE TAKEN.

Senior Banners
● All Seniors of their respective sport will have the option of getting a Senior banner picture taken on picture day.

Each individual family is required to pay for the senior banner BEFORE a picture is taken.
● Senior banners will be allowed to be hung in the respective locations of their sport competition area.
● Seniors will be allowed to take their banners at the end of the season as long as they have submitted full

payment for them. The activities department will not allow any senior banner hung until their payment has been
received.

● For outdoor sports, it is the responsibility of Senior parent(s) representatives to hang posters and take them
down throughout the season.

PROFANITY

● As a representative of any District #145 activity, it is expected students, parents, and staff are held with the
utmost integrity. Profanity will not be tolerated at any point during a school activity. In the locker room, at practice,
on the competition stage, or in the spectator viewing areas.

● Students and spectators may be warned if necessary. If the behavior continues it may result in a suspension or
removal from his/her team/organization, or contest.

RECRUITING VISITS

Athletic Recruiters/Colleges will typically reach out to the head sponsor regarding a player. Whenever possible, the visit
will need to be scheduled during a student’s non-academic time (Before/After School, during lunch). However, it is
recognized this is not always a possibility due to travel and other visits a recruiter might already have planned.

The head sponsor is expected to communicate with parents, as well as the activity director and activities assistant when
they have been contacted by a recruiter who requests a visit. The head sponsor and activities director will collaboratively
work to set a date and time for the student-athlete and recruiter to visit. Considerations for a visit will be as followed:

● Non-academic time (Before/After School, during lunch)
● During academic time will be determined by student’s grades in each of his/her classes. Elective classes will be

looked at first, followed by general ed. classes and, if necessary, AP or other college level classes.

SCHEDULING

All scheduling of activities, officials, and facilities will be handled through the activity director’s office. No contests,
scrimmages, practices or meetings will be held without proper clearance through the activity office.
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www.easternmidconference.org contains all of the scheduled events at Waverly High School. This is the only calendar
that is updated, verified, and recognized by the school. Please contact the Activities Director if you have any questions
about an event that is scheduled or would like to schedule an event.

Conflicts in extracurricular activities: An individual student who attempts to participate in several extracurricular activities
will, undoubtedly, be in a position of a conflict of obligations. The activity department recognizes that each student should
have the opportunity for a broad range of experiences in the area of extracurricular activities, and to this end, will attempt
to schedule events in a manner to minimize conflicts. Students have a responsibility to do everything they can to avoid
continuous conflicts. This would include being cautious about belonging to too many activities where conflicts are bound
to happen.

It also means notifying the faculty sponsors/coaches involved immediately when a conflict does arise. When a conflict
arises the sponsors/coaches will work out a solution so the student does not feel caught in the middle. If a solution
cannot be found, the activities director will make the decision based on all of the following:

● The relative importance of each event.
● NSAA Sanctioned Event

▪ Level of Placement (varsity, non-varsity)
▪ District or state competition

● The importance of each event to the student.
● The relative contribution the student can make.
● How long each event has been scheduled.
● Talk with parents.

Once the decision has been made and the student has followed that decision, he/she will not be penalized in any way by
the sponsor. If it becomes obvious that a student cannot fulfill the obligation of a school activity, he/she should withdraw
from that activity without penalty.

SCHOOL WELLNESS POLICY

Information regarding District #145 School Board Approved School Wellness Policy (5049), can be located at
www.district145.org > District > Board of Education > Board of Education Polices.

● To see how this affects Team meals and other Activities, see Appendix V

SOCIAL MEDIA/ELECTRONIC DEVICES

Activity participants are reminded that anytime you share information electronically, it is NO LONGER PRIVATE
INFORMATION!!!!!! Examples may include, but are not limited to: Facebook, computers, cell phones, (including text
messages), personal blogs, twitter, snap chat, and any/all other electronic devices, apps, or resources. Students are thus
notified, that the school administration, while possibly not initially involved in securing information in the sharing process of
electronic information, WILL follow normal investigative procedures if a possible school violation and/or activity
suspension may be involved. Social media misconduct or violations of these rules or team expectations may result in
discipline.

STUDENT PARTICIPATION

Each activity shall have written guidelines/standards for membership, participation and lettering (if applicable). These
guidelines/standards will be subject to approval by the administration to assure compliance with District #145 and State of
Nebraska policies. The guidelines/standards and other regulatory policies are available in the activity director's office for
review.

Nebraska School Activities Association Rules: (NSAA)
A. Waverly High School is a member of the NSAA and is subject to and governed in part by the rules and

regulations for activities sponsored by that organization. These rules and regulations include but are not limited
to such subjects as eligibility, entry fees, awards, seasons, practices, summer activities, out-of-state contests,
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state-wide contests, Sunday contests, physical examinations, participation on non-high school teams in
non-school competition, all-star events, amateur rules, assumed names, prohibited activities, playing rules, and
equal opportunity for participation.

B. Per NSAA Bylaw 3.1.1.2: If a student is participating in one sport during a sports season and decides to quit that
sport and participate in another sport during the same season, the student shall be restricted from practice and
competing for seven school days. No student who has practiced or competed in one sport will be allowed to
switch to another sport if the district or state meet in the student’s former sport is in progress or has been
completed or a season has ended.

C. If an individual is cut from a squad by the coaching staff, he/she may then participate in another sport the same
season under the rules of the NSAA bylaw 3.1.1.2.

D. These NSAA rules and regulations are available online at www.nsaahome.org or in the office of the activities
director. The NSAA has a due process appeal procedure for alleged violations of their rules and regulations.

E. Summary of NSAA Rules as to eligibility of Participants. [See Appendix II]

In order to maintain the integrity of the athletic program, those individuals who are dropped from an athletic team for
disciplinary reasons or who quit on their own volition, will not be allowed to take part in any sport-specific activity
conducted at District #145 facilities and under the supervision of his/her coach until the completion of the sport which
he/she did not finish.

No student will ever use school facilities unless he/she is under the direct supervision of a coach or sponsor.

STUDENT RELEASE FROM CLASS

It is the fundamental policy of the Waverly School System to keep to the very minimum the number of times an athlete is
given permission to leave class for activity and athletic participation. The time that athletes are to be dismissed for
activity and athletic events will be decided by the activities director conferring with the building principal.

It is the expectation that the sponsor communicates to the attendance secretary at least one day in advance of the trip on
which students will be attending. A secretary will cross-reference the travel manifest with the Google
academic eligibility form.  If a student’s name has not been cleared academically, the sponsor/student will be notified and
the student(s) will not be eligible to go until they have fulfilled their requirements with the teacher(s).  Students will be
notified of their academic status via email and personal pass if they are ineligible.

In addition, coaches/Sponsors will be responsible for checking the Google academic eligibility form. If a student’s name
is not cleared, the student(s) are in danger of not being released for any activity participation. If a student receives a Red
Card, it is the students’ responsibility to talk with the teacher and make arrangements to take care of their academic
responsibilities. It is the teacher’s responsibility to approve/deny the students’ leave for the activity.

For all activities, student’s will be released via intercom. Any students released/leaving class prior to any
announcement by the office will be sent back to class and subject to disciplinary measures.

SUMMER ACTIVITIES (NSAA bylaw 3.2.7)

“Summertime” shall be defined as the Tuesday following Memorial Day to July 31. During the “summertime” there shall
be no restrictions on the amount of contact between students and high school coaches. Attendance shall be voluntary,
and coaches/school representative may not directly or by implication require a student to attend “summertime” activities
as a condition for membership on a high school team or restrict the level of team participation within the high school
program.

22

http://www.nsaahome.org


Allowable Summer Activities:

3.2.7.1 NSAA Catastrophic Insurance does not cover coaches/students/schools during the summertime period.

3.2.7.2 Summertime School-Sponsored Camps/Clinics: A school may organize a camp or clinic in any sport from the
Tuesday following Memorial Day through July 31. The camp shall be limited to no more than ten days starting with the
first date of the camp/clinic.

A. Summertime school-sponsored camps/clinics include planned physical activities that are instructional and
competitive in nature where actual games can be played or simulated by camp attendees.

B. Summertime school-sponsored camps/clinics shall be voluntary and open to all interested students from grades
9-12.

C. The use of school facilities and equipment is permitted in accordance with the district’s Board of Education
policy.

D. Football summertime school-sponsored camps/clinics must adhere to the following contact limitation
progression:
(1) On day one and day two unlimited “air” and “bag” contact is allowed with the use of handheld dummies only.
Contact with blocking sleds and other mechanical devices, as well as with other players is prohibited. The
no-contact rule does not preclude incidental or inadvertent contact, or the touching of a ball carrier with the
hand(s). The only pieces of general football equipment shall be footballs, shoes, helmets, kicking tees and
hand-held blocking dummies.
(2) On day three through ten, contact with blocking sleds and other mechanical devices is permitted. Unlimited
“air,” “bag,” and “control” contact is permitted. A maximum of 30 minutes per day and no more than two
consecutive days of “thud” contact is permitted. In addition to general football equipment, shoulder pads are
permitted, but full protective equipment may not be worn.
(3) If a football camp/clinic is not held over ten consecutive days, the camp/clinic must restart with day one of the
progression.

3.2.7.3 Summertime Conditioning Program. A member school may organize and supervise a summer conditioning
program to include weightlifting, running, and exercising. Conditioning sessions shall be no longer than 75 minutes in
length per day or no more than 5 hours per week, and no student shall participate in more than one such session per
day.

3.2.7.4 Summertime Open Gym/Facilities. It is permissible for students to be involved in NSAA activities of a school’s
open training program during the summertime. Permitting the participation by non-high school students (graduates,
adults, or individuals not a member of the school) shall be determined by the district’s Board of Education policy.

3.2.7.5 Summertime Regulations for Athletes and Coaches. From the Tuesday following Memorial Day or final day of
school (whichever is later) until July 31, there shall be no restrictions on the contact between students and high school
coaches

3.2.7.7 Summer Leagues. High school coaches are permitted to coach students from their school in summer league
competition and games, provided there is no direct support from the school.

A. All league fees and costs are to be paid by the athlete and/or his/her parents. The school, booster clubs,
individuals and/or other organizations shall not provide expenses or support for individuals participating in such
leagues.

B. Team fundraisers may be used to finance summer league and camp activities. The AD/coach can hold money
collected from fundraising in a school account until the money is needed to pay for summer league or camp
activities. Any athlete receiving money for summer league/camps must participate in the fundraising activity.

C. The use of school-issued game uniforms is prohibited.

3.2.8 Summertime College/Professional/Commercial Team Sport Camps/Clinics. High school coaches are
permitted to accompany students from their school to college, professional, or commercial sports specialized team
camps/clinics during the summer.

A. The purpose of a specialized sports camp/clinic/school is to give team members an opportunity to improve their
skills in a particular activity.

B. The athlete and/or his/her parents shall pay the fees and expenses for attendance to such camps or schools.
The school, booster clubs, individuals and/or other organizations shall not provide expenses or support for
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individuals participating in camps, schools, and non-school competition.
C. Team fundraisers may be used to finance team commercial camp/clinic activities. The AD/coach can hold money

collected from fundraising in a school account until the money is needed to pay for camp activities. Any athlete
receiving money for summer team camps/clinics must participate in the fundraising activity.

D. The school shall not provide school-issued uniforms but may provide transportation for individuals participating

3.2.9 Summertime Individual Commercial Camps/Clinics. During the summer, students may attend any individual
skill/technique camps or clinics.

A. The purpose of an individual camp/clinic/school is to give a student an opportunity to improve his/her skills in a
particular activity.

B. The athlete and/or his/her parents shall pay the fees and expenses for attendance to such camps or schools.
The school, booster clubs, individuals and/or other organizations shall not provide expenses or support for
individuals participating in camps.

C. Team fundraisers may be used to finance individual commercial camp/clinic activities. The AD/coach can hold
money collected from fundraising in a school account until the money is needed to pay for summer individual
camp/clinic activities. Any athlete receiving money for camps/clinics must participate in the fundraising activity.

D. The school shall not provide school-issued uniforms.

TEAM SELECTION
● Each Head Sponsor and their Assistant sponsors will conduct team selection and placement (if applicable).
● Placement on competitive teams will be made with regard to ability first and grade in school second.
● Students need to be aware that this does not mean they are guaranteed a uniform at any level. Suiting up for

games must be earned and will be up to the discretion of the coaching staff.
● Sponsors are expected to clearly communicate this to their student and parents/guardians beforehand.
● Each sponsor has the discretion to make playing time determinations and no student has the right to appeal any

sponsor’s decision to allow (or not) any student to participate in any activity.

TRAVEL
● In most cases, transportation will be provided by School District #145. Students are expected to travel to and from

events by school bus or other-school vehicles. Students may ride home from an event with their parent if the
parent gives written permission for the student to do so and checks the student out with the sponsor prior to
leaving.

● Administration recognizes that unforeseen circumstances occur and, at times, may need to transport their child to
the activity/event, or, have their child ride home from an event with another parent. In this case, PRIOR approval
from building administration needs to occur and the proper checkout procedures will still need to happen following
the event.

● In certain circumstances a student may arrange for alternative transportation to or from an event with consent
from the activities director, sponsor, and written parental permission prior to the event. [See Appendix III]

WEIGHT ROOM
● Any student can lift weights in the school weight room. No one is to be lifting weights without proper adult

supervision present.
● The Head Strength Coach, along with the activities director, will determine weight room hours, schedules, and

workouts in conjunction with head sponsors.
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APPENDIX I. NOTICE OF NON-DISCRIMINATION

School District 145 does not discriminate on the basis of sex, disability, race, color, religion, veteran status, national or
ethnic origin, marital status, pregnancy, childbirth or related medical condition, or other protected status, or other protected
status in its programs and activities and provides equal access to the Boy Scouts and other designated youth groups. The
Director of Special Education/Student Services Coordinator has been designated to handle inquiries regarding the
non-discrimination policies, including Federal Title IX and Section 504 compliance procedures, for students, employees
and others:

Delanie McMillan, 14511 Heywood Street, P.O. Box 426, Waverly, NE 68462 (402) 786-2321.

School District 145 is committed to offering educational opportunity to its students in a climate free of discrimination.
Accordingly, unlawful discrimination, harassment and retaliation of any kind by district employees, including, coworkers,
non-employees (such as volunteers), third parties, and others is strictly prohibited and will not be tolerated. 

Students (or parents on behalf of students) should report all instances of discrimination, harassment or retaliation to a
teacher or to the compliance coordinator designated to handle complaints of discrimination. If the student is uncomfortable
in presenting the problem to the teacher, or if the teacher is the problem, the student may report the alleged
discrimination, harassment or retaliation to the designated coordinator, or in the case of students, to another staff person
(such as a counselor or principal). Reference Board of Education Policy 5009.

For further information about anti-discrimination laws and regulations, or to file a complaint of discrimination with the Office
for Civil Rights in the U.S. Department of Education (OCR), please contact the OCR at 601 East 12th Street, Room 353,
Kansas City, MO 64106, (800) 368-1019 (voice), Fax (816) 426-3686, (800) 537-7697 (telecommunications device for the
deaf), or ocr.kansascity@ed.gov.
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APPENDIX II. REGULATIONS GOVERNING STUDENT PARTICIPATION
In order to represent a high school in interscholastic athletic competition, a student must abide by eligibility rules of the
Nebraska School Activities Association. A summary of the major rules is given below. Contact the principal or
activities director for an explanation of the complete rule. If you would like to view all NSAA eligibility rules, visit
www.nsaahome.org and click on “About the NSAA”, scroll down for constitution and bylaws. Eligibility is under 2.1.

1. Student must be an undergraduate.
2. Student must be enrolled in at least twenty hours per week and regular in attendance, in accordance with the

school’s attendance policy at the school he/she wishes to represent in interscholastic competition.
3. Student must be enrolled in some high school on or before the eleventh school day of the current year.
4. Student is ineligible if nineteen years of age before August 1 of current school year. (Student may participate on a

high school team if he/she was 15 years of age prior to August 1 of current school year.)
5. After a student’s initial enrollment in grade nine, he/she shall be ineligible after eight semesters of school

membership.
6. Student must have been enrolled in school the immediate preceding semester.
7. Student must have received twenty hours of credit the immediate preceding semester.
8. Once the season of a sport begins, a student shall compete only in athletic contests/meets in that sport which are

scheduled by his/her school. Any other competition will render the student ineligible for a portion of, or all of, the
season in that sport. The season of a sport begins with the first date of practice as permitted by NSAA rules.

9. A student shall not participate in sports camps or clinics during the season of a sport in which he/she is involved,
either as an individual or as a member of a team.

10. A student shall not participate on an all-star team while a high school undergraduate.
11. When a student enters a high school for the first time after promotion from grade eight of a two-year junior high

school, or a sixth, seventh, and eighth grade middle school, or from grade nine of a seventh, eighth, and ninth
grade junior high school, he/she may enter the high school of his/her choice and be eligible immediately if eligible
in all other respects. Any subsequent transfer to another high school, unless there has been a change in domicile
by his/her legal parents, or the student returns to his/her home school district and name appears on the May 1
Transfer List (2.7.8.1), shall render the student ineligible for varsity competition for ninety school days.

12. If a student in grades seven, eight or nine participates in interschool competition on a high school team at any
level of competition, he/she has established his/her eligibility at the high school he/she has represented in such
competition. Any subsequent transfer to another high school, unless there has been a change in domicile by
his/her legal parents, shall render the student ineligible for varsity competition for ninety school days.

13. Any student whose parents reside in a school district that has a high school, shall become ineligible to represent
that high school for varsity interscholastic competition for ninety school days upon the change of domicile by the
parent(s) from that school to another school district that has a high school except:

a. If this domicile is changed during the school year, the student is eligible for the remainder of that school
year in the school district from which the parents moved.

b. If a student elects to remain at the high school where he/she initially enrolled after being promoted from
grade eight of a middle or junior high school, or grade nine of a junior high school, he/she is eligible at
that school, or is eligible at a high school located within the school district in which the parents established
their domicile.

c. If this domicile is changed during the summer months that immediately precede the school year and the
student is in grade twelve and has attended the high school for two or more years, the student may be
eligible for that school year in the school district from which the parents moved.

d. If the student transfers prior to May 1 and the new school notified the NSAA in writing (Option Enrollment
Application), postmarked no later than May 1, the student is eligible at the start of the fall semester.

14. A student shall not participate in a contest under an assumed name.
15. A student must maintain his/her amateur status.
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APPENDIX III. WAVERLY ACTIVITIES TRANSPORTATION GUIDELINES

ATHLETICS AND ACTIVITIES: All participants are expected to use school-provided transportation to and from the site of all away
events when such transportation is provided by the school district. If parents/legal guardians choose to check their son/daughter out
and take them home following an event, they will need to communicate that with the head coach/sponsor ahead of time and sign them
out following the event.

In the event of special circumstances parents/legal guardians need to contact the school and speak with administration for approval.

Due to some practice and game facilities being located "off campus", parents/guardians need to be aware that students may be allowed
to drive themselves. These dates/times will be determined by the head coach/sponsor. If and/or when the school is not able to provide
transportation to a practice or event, the proper form(s) must be on file at the school for the affected students to use alternative
transportation. The appropriate consent form can be accessed from the head coach/sponsor or by contacting the school office. A brief
summary of each request form is described below:

1. STUDENTS TRANSPORTING THEMSELVES ONLY, with prior written approval from the appropriate administrator and
his/her parents/legal guardians.

2. STUDENTS BEING TRANSPORTED BY ANOTHER STUDENT, with prior written permission from the appropriate
school administrator and the parents/legal guardians of the students being transported, as well as the parents/legal
guardians of the student providing the transportation.

3. STUDENTS MAY BE TRANSPORTED BY A DISTRICT EMPLOYEE FOR SCHOOL-RELATED BUSINESS, with prior
written permission from the appropriate administrator and his/her parents/legal guardians.

USE OF ACTIVITY TRIP AND INTERSCHOLASTIC ACTIVITIES TRANSPORTATION GUIDELINES FORM

STUDENTS TRANSPORTING THEMSELVES:
1. Print the name(s) of parents/legal guardians and student in appropriate spaces provided, and indicate gender and grade of

student.
2. Check the FIRST consent box on the ACTIVITY TRIP AND INTERSCHOLASTIC ACTIVITIES TRANSPORTATION

GUIDELINES FORM
3. Sign/date the form and check the box that indicates which extracurricular event(s) apply.
4. Submit completed form to the Activities Office AT LEAST TWO DAYS PRIOR TO THE CONTEST OR EVENT.
5. The coach/sponsor will receive a record of all students who have school permission for alternative transportation. A copy of

the form will be retained by the Activities Office.
STUDENTS BEING TRANSPORTED BY ANOTHER STUDENT:

1. Print the name(s) of parents/legal guardians and student in appropriate spaces provided, and indicate gender and grade of
student.

2. Check the SECOND consent box on the ACTIVITY TRIP AND INTERSCHOLASTIC ACTIVITIES TRANSPORTATION
GUIDELINES FORM

3. Sign/date the form and check the box that indicates which extracurricular event(s) apply.
4. Submit completed form to the Activities Office AT LEAST TWO DAYS PRIOR TO THE CONTEST OR EVENT.
5. The coach/sponsor will receive a record of all students who have school permission for alternative transportation. A copy of

the form will be retained by the Activities Office.
STUDENTS BEING TRANSPORTED BY A DISTRICT EMPLOYEE FOR SCHOOL-RELATED BUSINESS:

1. Print the name(s) of parents/legal guardians and student in appropriate spaces provided, and indicate gender and grade of
student.

2. Check the THIRD consent box on the ACTIVITY TRIP AND INTERSCHOLASTIC ACTIVITIES TRANSPORTATION
GUIDELINES FORM

3. Sign/date the form and check the box that indicates which extracurricular event(s) apply.
4. Submit completed form to the Activities Office AT LEAST TWO DAYS PRIOR TO THE CONTEST OR EVENT.
5. The coach/sponsor will receive a record of all students who have school permission for alternative transportation. A copy of

the form will be retained by the Activities Office.
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SCHOOL DISTRICT #145 - WAVERLY
ACTIVITY TRIP AND INTERSCHOLASTIC ACTIVITIES TRANSPORTATION GUIDELINES
Please provide the information below and place an “X” in the appropriate box or boxes.

I/We, __________________________________ and __________________________________, parent(s)/legal
guardian(s) (Printed first and last name of parent/guardian) (Printed first and last name of parent/guardian)

of ______________________________________,
(Printed first and last name of student) ___ Male ___ Female Grade: _______

☐consent and approve of the use of alternative transportation provided by our daughter/son named above to and/or from the activity
trip, practice, game, contest, or event for the current school year, provided that the use of alternative transportation is approved by the
school administration. I/We acknowledge that by signing this document that I/we are voluntarily releasing the District of any
responsibility, duty or obligation to provide the transportation to and/or from the activity trip, practice, game, contest or event.

☐consent and approve of the use of alternative transportation provided by another student for our daughter/son named above to
and/or from the activity trip, practice, game, contest, or event for the current school year, provided that the use of alternative
transportation is approved by the school administration. I/We acknowledge that by signing this document that I/we are voluntarily
releasing the District of any responsibility, duty or obligation to provide the transportation to and/or from the activity trip, practice, game,
contest or event.

☐consent and approve the use of alternative transportation of our daughter/son named above provided by a School District #145 -
Waverly employee or volunteer to and/or from the activity trip, practice, game, contest, or event for the current school year, provided
that the use of alternative transportation is approved by the school administration. I/We acknowledge that by signing this document that
I/we are voluntarily releasing the District of any responsibility, duty or obligation to provide the transportation to and/or from the activity
trip, practice, game, contest or event.

☐I/We acknowledge that the vehicle used for alternate transportation shall carry insurance coverage on such vehicle in an amount
equal to or greater than the minimum required by Nebraska law and that seat belts must be used by all occupants of the vehicle used
for alternative transportation. I/We acknowledge that I/we must inform the school administration if and/or when the vehicle used for
alternative transportation no longer carries insurance coverage on such vehicle in an amount equal to or greater than the minimum
required by Nebraska law. I/We acknowledge that the school does not verify the licensure, driving records, or the insurance coverage of
parents, students, district employees and volunteers, and/or vehicles used for alternative transportation of students to and/or from
off-campus activities. I/We acknowledge that the use of alternative transportation involves inherent risks of an accident that may result
in property damages, personal injuries, or death, and I/we voluntarily accept and assume such inherent risks and voluntarily waive and
release the District of any and all responsibility, duty, obligation, or liability therefor.
Please indicate the sport/activity in which you give the above consent:

Sport: _____________________________________________________________

Activity: ____________________________________________________________

Other: ____________________________________

____________________________________________ ___________
(Parent’s/Legal Guardian’s Signature) (Date)

____________________________________________ ___________
(Parent’s/Legal Guardian’s Signature) (Date)

____________________________________________ ____________
(Student’s Signature, If 19 years or older, student must also sign) (Date)

____________________________________________________ ____________
(Administrator Signature) (Date
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APPENDIX IV. PARENT/GUARDIAN HELMET PURCHASE AGREEMENT
School District #145 – Waverly agrees to allow your child to utilize an independently purchased adult football helmet under the following conditions:

1. A new and unused helmet is purchased directly from the manufacturer or the manufacturer’s authorized dealer.
2. The helmet has the National Operating Committee on Standards for Athletic Equipment (NOCSAE) safety standards stamp.
3. The new and unused purchased helmet must be taken to a school district approved vendor to have the official, school-approved color applied

to the helmet. The cost shall be incurred by parent/guardian.
4. Parent/guardian must bring the helmet, the purchase receipt and signed waiver form to the Waverly High School Activities Director for

verification.
5. The high school Activities Director shall submit the purchase receipt and waiver agreement to the superintendent. The superintendent will

place the donation request on the agenda at the next regularly scheduled Board of Education meeting.
6. The Board of Education will take action whether or not to accept the donation. Equipment shall not be used until after action is taken by the

District #145 Board of Education.
7. Each donated helmet shall become the property of School District #145 - Waverly and shall remain district property for the duration of the

equipment’s useful lifetime.
8. Each item will be earmarked for your son/daughter as long as the helmet meets current safety standards, properly fits your child, and remains

a member of this team.

Acknowledgement of Helmet Donation and Waiver of Liability
As the Parent/Guardian of the student-athlete named below, I hereby agree to the requirements and conditions and donate the independently purchased
helmet to School District #145 - Waverly. Any intentional or unintentional falsification of information regarding the donated helmet makes this agreement
null and void and releases District #145 - Waverly from any liability. I am entering into this Agreement freely and voluntarily and I understand and
acknowledge that the terms contained herein are and shall be binding on me.

PARENT/GUARDIAN SIGNATURE

______________________________________________DATE___________
ATHLETE NAME: _____________________________________________________ GRADE _____________

NAME OF SCHOOL: ____________________________________________________________

HELMET
Brand: _____________________________________________________ *Model:

__________________________________________

HELMET ID #: _____________________________________________ NOCSAE STAMP: YES / NO

Certification Date: ________________________________ Date Helmet Received:

__________________________________

…………………………………………………………….
OFFICE USE ONLY

Date Waiver Received: ___________________________ Date Helmet Received:

___________________________________

Date Approved by Board of Education: _______________________________

Signature of Activities Director: _________________________________________ Date:

_______________________________
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APPENDIX V: District #145 Student Wellness Policy Information
(NOTE: To see full version, visit www.district145.org ; Policy #5049

Policy Language

“To support healthy food choices and improve student
health and well- being, all foods and beverages outside
the reimbursable school meal programs that are sold to
students on the school campus during the school day
will meet or exceed the USDA Smart Snacks nutrition
standards or, if the state policy is stronger, will meet or
exceed state nutrition standards. These standards will

apply in all locations...”

“Except as otherwise allowed by the Nebraska
Department of Education (NDE), all foods and

beverages sold during the school day as part of a
fundraiser or for any other purpose in competition with

the National School Lunch and Breakfast Programs
must meet the nutrition standards of those programs.”

“It shall not be sold in competition with school meals in
the food service area during the meal service.”

“It shall not be sold or otherwise made available to
students anywhere on school premises during the
period beginning one half hour prior to the serving

period for breakfast and/or lunch and lasting until one
half hour after the serving of breakfast and/or lunch.”

“The sale of food items during the school day shall
meet the USDA Smart Snacks in School nutrition

requirements.”

“This restriction does not apply to food sold during non-
school hours, weekends, and off- campus fundraising

events such as concessions during after- school
sporting events, school plays, or concerts or to bulk

food items that are sold for consumption at home. (Ex:
frozen pizzas, cookie dough tubs, etc.)”

What this means for Parents/Students

Meals/Snacks sold to students outside the school
meal program must meet or exceed the USDA

Smart Snacks standards (this includes meals sold
during activities/athletics/clubs).

All food and beverages sold during the school day
must meet the nutrition standards (this includes

meals sold during activities/athletics/clubs as
stated under the ‘for any other purpose in

competition with the National School Lunch and
Breakfast Programs’).

No other food can be sold during the meal service
time which is to include 30 minutes before and 30
minutes after meal times. Approximately 7:30 AM

to 9:10 AM and 10:55 AM to 2:20 PM.

No other food can be sold during the meal service
time which is to include 30 minutes before and 30
minutes after meal times. Approximately 7:30 AM

to 9:10 AM and 10:55 AM to 2:20 PM.

All foods sold to students throughout the school
day must meet the USDA Smart Snacks standards.

Any foods or beverages not meeting the
requirements cannot be sold (this includes meals

sold during activities/athletics/clubs).

This policy does not include foods provided free of
charge to students and does not include foods

sold off- campus or after school hours. This does
NOT apply concession stan
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FOREWORD
Section 1 Intent of Handbook
Welcome to Lancaster County School District #145.  This handbook is intended to be used by 
classified employees to provide general information about the District and to serve as a guide to 
the District’s policies, rules, and regulations, benefits of employment, and performance 
expectations. 
References in this handbook to “classified employees” are intended to apply to all staff who are 
not required by their position to hold a teaching or administrative certificate.  
Each classified employee is responsible for becoming familiar with the handbook and knowing the 
information contained in it.  Although the information found in this handbook is detailed and 
specific on many topics, the handbook is not intended to be all encompassing so as to cover every 
situation and circumstance that may arise.  This handbook is intended to supplement other 
documents that deal with your employment, including your employment contract and the policies 
and regulations of the Board of Education.  In reading this handbook, please understand that where 
a direct conflict exists, state or federal law, the negotiated agreement, and Board policies and 
regulations adopted after this handbook, will control.
This handbook does not create a “contract” of employment. Classified employee positions and 
assignments may be ended or changed on an “at will” basis notwithstanding anything in this 
handbook or any other publication or statement, except for a contract approved by the Board of 
Education. 
The administration will be responsible for interpreting the rules contained in the handbook and 
shall have the right to make decisions and make rule revisions at any time.  Should a situation or 
circumstance arise that is not specifically covered in this handbook, the administration will make 
a decision based upon applicable school district policies, state and federal statutes and regulations, 
and the best interests of the District. In the event that a staff member does not understand a 
provision of this Handbook, it is the staff member’s responsibility to seek the administration’s 
interpretation of such provision.    
This handbook will be in effect for the 2023-2024 and subsequent school years unless replaced 
by a later edition.
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Section 2Board of Education Goals

• Develop positive relationships with our students by staying engaged and visible     
within our community, while acknowledging community involvement 
contributing to student success.

• Emphasize attention to building improvements and maintenance of our school 
facilities to assure safety and security for our building, students, and staff.

• Maintain cash reserve strength while adhering to budgeting limitations and 
parameters.

• Recruit and attract quality staff as that need develops over the next few years.
• Reduce paperwork for parents, patrons, and staff.
 

Section 3School Mission Statement
The Board of Education, administration and staff are committed to providing an environment 
where every child can grow and learn in a positive environment. 
The mission of School District #145 is to provide its students with equitable opportunities for an 
essential education in an efficient manner.  An essential education is one that enables students to 
reach the following outcomes:

• Proficient in meeting the State’s academic content standards and essential 
learnings and such additional standards as are established by the Board of 
Education

• Successful at each educational level and in transitioning between those levels 
from early childhood through postsecondary education and/or career entry

• Effective in functioning in and contributing to our culturally diverse democratic 
society  

The district seeks to satisfy this mission by developing and maintaining: 
• Qualified and competent administrative, teaching, paraprofessional, and 

operational staff;
• Integrated, planned curriculum that prepares students to achieve state standards 

and such additional standards as are established by the Board of Education and to 
reach the student outcomes identified above;

• Comprehensive support programs and services that meet the diverse needs of 
students;

• Safe, clean and supportive facilities and learning environments;
• Implementation of a curriculum that meets the following:

o Is based on state standards and such additional standards; as are established 
by the Board of Education;

o Is appropriate for the developmental level of the students;
o Addresses diverse learning needs;
o Instills a passion for learning and the importance of life-long learning;
o Develops problem solving and critical thinking skills, decision making skills, 

data gathering, and critical use of information;
o Develops expected work ethics, as well as group participation and leadership 

skills;
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o Incorporates character education and multicultural education, including 
respect for diversity;

o Provides for application of technology in all learning areas;
o Provides access to advanced courses; and 
o Is organized in a schedule that is functional and meets student needs in all 

curriculum areas.
• Providing a supportive learning environment which includes:

o a welcoming and inviting environment that is emotionally safe, nurturing, 
supportive, and disciplined; that promotes respect, trust, integrity, and regard 
for self and others; and that honors diversity;

o learning as the central purpose with students engaged in meaningful, relevant, 
and productive learning experiences; and

o Implementation of policies and practices that result in an orderly environment 
with emphasis on consistent school-wide positive behavior.

Section 4Members of the Board of Education

Ward I Jessica Zuniga 402-429-3980 jessica.zuniga@district145.org

Ward II Travis Moore 308-440-1377 travis.moore@district145.org

Ward III Scott Claycomb 402-617-3980 scott.claycomb@district145.org

Ward IV Andy Grosshans 402-525-2522 andy.grosshans@district145.org

Ward V Chad Kendall 402-304-8472 chad.kendall@district145.org

Ward VI Cheryl Landon 402-944-2471 cheryl.landon@district145.org

Section 5Administrative Staff

Name Position Contact Information

Dr. Cory Worrell Superintendent cory.worrell@district145.org

Mikal Shalikow Business Manager mikal.shalikow@district145.org

Adam Bauman Director of Technology adam.bauman@district145.org

Dr. Angela Plugge Director of Learning – Curriculum angie.plugge@district145.org

Delanie McMillan Director of Student Services delanie.mcmillan@district145.org

Philip Steffen Director of Food Service philip.steffen@district145.org

Section 6For other staff contacts, please visit the school’s webpage at: 
https://www.district145.org/vnews/display.v/SEC/District%7CStaff%20Directory. 

mailto:jessica.zuniga@district145.org
mailto:travis.moore@district145.org
mailto:scott.claycomb@district145.org
mailto:andy.grosshans@district145.org
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mailto:cheryl.landon@district145.org
mailto:cory.worrell@district145.org
mailto:mikal.shalikow@district145.org
mailto:adam.bauman@district145.org
mailto:angie.plugge@district145.org
mailto:delanie.mcmillan@district145.org
mailto:philip.steffen@district145.org
https://www.district145.org/vnews/display.v/SEC/District%7CStaff%20Directory
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Article 1 – SCHOOL CALENDAR AND SCHEDULES

Section 1 School Calendar
The school calendar is found at Appendix “E.”
Section 2 Severe Weather and School Cancellations 
The Superintendent is authorized by the Board of Education to close the schools in case of severe 
weather. Representatives of the Superintendent’s staff will notify local news media when 
inclement weather warrants such action. The information is broadcast regularly by radio and 
television stations and the School Messenger System. 
Decision to Close Schools.  A decision to close school is made when forecasts by the weather 
service and civil defense officials indicate that it would be unwise for students to go to school. If 
possible, a decision about the next school day will be made by 9 p.m. for announcement during 
the 10 p.m. news. An early decision is not always possible because of uncertain weather 
conditions. School officials will make periodic assessments of conditions during the night and 
will decide early in the morning (by 6 a.m. if possible). In any case, an announcement will be 
made to the news media when schools will be closed and through the School Messenger 
System. In some instances, schools will be open, but certain services may be cancelled (bus 
transportation, kindergarten, student activities).  Some staff may be designated as being required 
to come to school even in the event of a school closing. 
After School Starts.  Every attempt will be made to avoid closing school once classes are in 
session. In some instances closing school during the day is inevitable if children are to safely 
return home before the brunt of a major storm hits. In these cases as much advance notice as 
possible will be given. If school is closed during the day, staff and parents will be notified via 
media broadcast and the School Messenger System.  Employees will be responsible for 
remaining with students until all students have safely left school or the administration has made 
arrangements for the remaining students. 
Parental Decisions. Parents may decide to keep their children at home in inclement weather 
because of personal circumstances. Students absent because of severe weather when school is in 
session will be marked absent.  In this case, employees should treat the absence like any other 
absence for legitimate causes provided parents properly notify the school of their decision. 
Parents may pick up their children in inclement weather (except in case of a tornado) at any time 
during the school day. Students will not normally be dismissed from school during severe 
weather on the basis of a telephone request. 
Emergency Conditions. School District #145 has a signal which, when activated, includes the 
necessity to either evacuate the building or to move to safer areas of the building.  All regular 
drills are held as required by law through the school year.  There are plans for Emergency Exit 
system, Tornado Warning System, and Critical Incident Response.  School officials are not 
permitted to release students from the school building during a tornado warning.  In the 
event of an emergency exit alert or tornado warning, employees should implement the school’s 
established safety procedures.
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Article 2 – EMPLOYMENT, COMPENSATION AND BENEFITS
Section 1 Employment 
Employment occurs when the employee is recommended for employment by the Superintendent 
and approved by the Board of Education.  
Classified employees may be asked in the spring whether they wish to continue in employment 
during the following school year.  This is done for staff planning purposes and does not constitute 
an offer of employment.
Should an employee wish to resign from employment, the employee should give two weeks’ 
written notice of resignation to the Superintendent.  The request to resign will be acted upon by 
the Board of Education.  
Classified employees are “at-will” employees, and may be terminated at any time by the school 
district.  Notice of termination may be delivered by the administration or Board of Education.  The 
termination of employment will be acted upon by the Board of Education at a regular or special 
meeting.
Section 2 Assignments 
The superintendent and superintendent’s designees are authorized to assign employees to positions 
described in board policy and, should staffing needs dictate, transfer employees to different 
positions for which they are qualified, said actions being subject to board approval. Unless 
emergency situations prevail, all staff vacancies will be posted in designated offices or work areas. 
Current employees may apply for existing vacancies by writing a letter of interest to the 
appropriate administrator who will be identified on the posting notice.
Ordinarily, unless time and the number of in-house applicants mitigates against such, current 
employees will be granted an interview for other positions for which they are qualified. However, 
the District does not regard it an obligation to guarantee current employees priority consideration 
over candidates from outside district employ.
Section 3  Personnel File (Policy No. 4030)
Individual, confidential, employee files will be maintained at the superintendent’s office. To the 
extent necessary, separate employee files, with duplicate information, may be maintained by 
principals and supervisors. 
Employee files shall contain only information pertinent to payroll processing; job performance; 
initial employment application; any legally required health information, certificates, and 
transcripts; and employee-initiated response to performance evaluations. Employees are 
responsible for the accuracy of information on the initial job application as well as relaying any 
necessary updated payroll-related information to the superintendent’s office. Further, it is expected 
that employees will provided the superintendent’s office with current information regarding 
addresses and phone numbers. 
The superintendent, other administrators designated by the superintendent, the employee’s 
immediate supervisor, payroll and personnel clerical staff, and the employee or the employee’s 
designated representative will have access to personnel files. No new information is to be added 
to an employee’s file without the knowledge of the employee. Employees may place materials in 
their personal file relating to job performance or evaluations thereof. No materials may be removed 
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from an employee’s file without the mutual consent of the employee and the superintendent of 
schools. 
All materials in employee files will be considered confidential, except that information which is 
legally subpoenaed or is subject to federal and state open record statutes. Employees will not have 
access to written recommendations on their behalf, which were submitted with an understanding 
of confidentiality. Anyone having access to personnel files that divulges confidential information 
about another employee will be subject to disciplinary action.
Section 4  Grievances and Complaints (Policy No. 4405)
Any classified employee who has a work-related grievance shall first discuss the nature of the 
grievance with an administrative supervisor. If not satisfied with the administrative supervisor’s 
resolution of the problem, the employee shall, within 10 working days of having received the 
administrative supervisor’s decision, send a written description of the grievance to the 
superintendent. Upon receiving the written grievance, the superintendent shall, within 10 working 
days, meet with the employee and attempt to resolve the grievance. If not satisfied with the 
superintendent’s decision, the employee shall, within 10 working days, request in writing to the 
superintendent that a board of education committee be convened to listen to the grievance. The 
superintendent shall schedule a meeting, within 15 working days, for the board committee to listen 
to the grievance. Said meeting will be held in closed session and may be attended by the 
superintendent, administrative supervisor, the employee and, at the employee’s discretion, an 
advocate for the employee. The board committee will render a decision at the close of the meeting, 
and said decision will terminate the grievance procedure. 
Note that if more than one employee has a grievance of a similar nature, they may as a group 
invoke the grievance procedure described herein.
Section 5 Compensation
A committee of the Board of Education will be appointed annually to review and recommend 
salary increases and benefits for all classified staff job categories. If new salary rates are 
established or increases approved by the Board of Education, they will become effective with the 
initial pay period of the new school year. The superintendent’s office shall be responsible for 
maintaining research on comparable pay levels for similarly sized districts in the immediate area 
and for designing procedures to collect staff input on salary and benefit issues. Current salary 
schedules will be made available in the Central Office and placed in the Classified Staff 
Handbook. (Appendix I.)
Paychecks will be issued on the 8th day of the month.  Should the 8th fall on a weekend, holiday, 
or non-work day for employees, the pay date shall be the last employee’s workday prior to the 
weekend, holiday, or non-work day for employees. Paychecks are subject to federal and state 
mandated deductions. Other deductions maybe designated and authorized by the employee, 
subject to the approval of the superintendent.
Section 6 Benefits
Classified employees are provided benefits in accordance with their employment position and 
Board policy.  Annual fringe benefit elections are to be made by September 1 of each school year.  
Should an employee fail to make such election, the employee election from the immediately 
preceding school and contract year shall be continued.  Employees are responsible for informing 
the Superintendent’s Office in writing of any changes in benefit status.  
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Continued health insurance benefits are available through COBRA, subject to certain qualifying 
requirements.  A Notice of COBRA Continuation Coverage Rights is incorporated into this 
handbook as Appendix “A.”  
The Health Insurance Portability and Accountability Act (HIPAA) provides rights and protections 
for participants and beneficiaries in group health plans. HIPAA includes protections for coverage 
under group health plans that limit exclusions for preexisting conditions; prohibit discrimination 
against employees and dependents based on their health status; and allow a special opportunity to 
enroll in a new plan to individuals in certain circumstances. HIPAA may also give you a right to 
purchase individual coverage if you have no group health plan coverage available, and have 
exhausted COBRA or other continuation coverage.  Further information may be obtained from the 
Plan Administrator of the group health plan.
Section 7 Payroll and Payroll Deductions
Payroll deductions are made in accordance with law and elections made by employees.  
Section 8 Expense Reimbursement (Policy No. 3130)

Mileage reimbursement will be paid to employees who are required to provide their own vehicles 
during regularly scheduled working hours. Claims for reimbursement will be honored only if the 
supervisor authorized the travel. Reimbursement per mile will be determined annually. 
(Appendix F.) Mileage reimbursement forms must be submitted during the proper fiscal year for 
reimbursement.
Reimbursement for purchase of materials or for meals or other expenses related to travel must be 
submitted to and approved by either the Superintendent or, if the expense relates to an activity, by 
the Athletic Director.  The request for reimbursement should include a voucher sufficient to 
establish that the expense was actually incurred and that the expense was reasonable and related 
to a school purpose.
Reimbursable mileage or other reimbursement expenses will be considered separate from 
compensation and be paid at the time of the next monthly payroll after sufficient support 
documentation is provided.
Necessary materials and supplies are provided by the district.  If an employee needs additional 
materials for performance of duties, the request should be made to the Superintendent.   Employees 
who purchase materials or supplies without advance approval may not be reimbursed. 
Reimbursement for meals or other expenses related to District-required travel must be submitted 
to and approved by either the Superintendent or, if the expense relates to an activity, by the Athletic 
Director. The request for reimbursement should include a voucher sufficient to establish that the 
expense was actually incurred and that the expense was reasonable and related to a school purpose.
Section 9 403(b) Salary Reduction Agreements
The district will cooperate with any employee who chooses to participate in an investment program 
under Internal Revenue Code Section 403(b) that has been approved by the Board of Education.
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Section 10 Overtime
Overtime is paid to classified employees in accordance with the Fair Labor Standards Act 
(FLSA).  A publication provided by the federal government which provides more information 
about the FLSA is attached as Appendix “D” to this handbook.
Classified employees may be classified as either “exempt” or “non-exempt” for overtime 
purposes.  Employees who are classified as exempt employees are not eligible for overtime. 
Those who are “non-exempt” are eligible for overtime.  
The regular workweek for overtime purposes is from 12:00 a.m. on Sunday through 11:59 p.m. 
on Saturday. The administration may establish a different 7-day period workweek from time to 
time for specified employees or employee groups.
Employees will be expected to accurately report hours worked.  Falsification of time cards is a 
serious offense.
Non-exempt employees must receive prior approval from the Superintendent or their designee to 
work additional hours beyond their regular work schedule.  Non-exempt employees will be paid 
for each hour worked in excess of 40 hours in a workweek and are expected to accurately and 
timely report overtime hours to their supervisor.  
Overtime pay for non-exempt employees will be paid at the rate of not less than 1½ times the 
employee’s regular rate of pay for hours worked in excess of the 40-hour workweek.  Employees 
with two or more non-exempt positions may be eligible for overtime pay based upon the total 
number of hours worked in one workweek.  If applicable, the employee and the Superintendent 
will agree upon the overtime rate, in compliance with FLSA regulations. 
A non-exempt employee may request compensatory time in lieu of overtime pay, with approval 
of the employer, with the rate figured as 1½ times the number of hours worked in excess of 40 
hours in any work week. Compensatory time may be accumulated up to 40 hours upon approval 
by their supervisor.  Any accumulation of compensatory time over 40 hours must be approved by 
the Superintendent.  The FLSA limits the accumulation of compensatory time to 240 hours.
The district’s policy is to not permit improper deductions from the salary of exempt employees 
who are required to meet a “salaried basis” test for the overtime exemption to be applicable.  An 
employee who feels an improper deduction affecting exemption status has occurred shall submit 
a complaint to the Superintendent or the Superintendent’s designee, who shall promptly 
investigate the complaint.  Reimbursement shall be made and a good faith commitment to 
comply in the future will be given in the event it is determined that an improper deduction 
affecting overtime exemption has been made.   
The Superintendent or Superintendent’s designee may suspend an employee with or without pay 
for the employee’s violation of District policy or rules.  Such suspensions and deductions (when 
applicable) will be made pursuant to law.
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Article 3 – ABSENCES FROM WORK
Section 1 Absence Procedures 

Requesting Leave.  Leave requests should be made as soon as practicable under the 
circumstances.     An employee who wants to use available leave is to submit a Request for Leave 
form to the employee’s supervisor.  The request is to be submitted at least 5 duty days prior to the 
leave.  The supervisor may require that more advance notice be given depending on the nature of 
the employee’s duties or the need to schedule a substitute.  

Giving Notice of Unscheduled Absences. An employee who is unable to request advance 
approval for an absence because of the nature of the circumstance requiring the absence (such as 
personal illness or unforeseen emergency) is to report the need to be absent as soon as the situation 
is known.  To report the need to take a sick or bereavement leave, employees are to contact their 
supervisor before 7:00 A.M.   Before the end of the day on the first day of the absence, and on 
each subsequent day of absence, the employee is to report to their immediate supervisor whether 
the employee will be able to return to work on the next duty day. For sick or bereavement leaves 
occurring in circumstances where the need for the leave can be determined in advance, the 
employee is to make a report of the need to take the leave as soon as possible.

Returning from Absences
1. Justification for Absences Taken Without Prior Approval.  If an employee is absent 

without advance approval either: (1) the day immediately preceding or immediately 
following a regularly scheduled school break (such as winter break, spring break, 
and quarter or semester breaks) or (2) during the first two weeks or the last two 
weeks of school (student contact days), the employee will be required to give 
verification (for example, a doctor’s note) to establish that the employee was unable 
to work for an excusable condition or excusable reason.

2. Establishing Fitness for Duty. Employees must present a written statement from 
their physician or health care provider to their supervisor when absent for any 
period of time because of injury requiring care from a physician or health care 
provider, or absent from work for 10 days or more due to a personal health 
condition. The statement is to clearly verify that the employee is mentally and 
physically able to return to duty.  This statement is to be presented in person to the 
employee’s supervisor before the employee returns to duty in order that the 
readiness to perform work can be observed and discussed. 
Employees are required to disclose any medical restrictions that limit their ability 
to perform the essential functions of their position to their supervisor and to request 
a meeting with the Americans with Disabilities Act (ADA) Coordinator to discuss 
the provision of reasonable accommodations.  The District will not discriminate 
against any employee due to disability and will provide reasonable 
accommodations. Information provided about medical conditions or disabilities 
shall be treated as confidential, as required by state and federal statutes, and will be 
divulged only to the extent necessary to provide reasonable accommodations.
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Section 2 Paid Leave - Sick and Personal Leaves
Twelve-month 

• Will receive nine (9) sick days annually accumulative to forty-five (45) days; 
6+ Hours Daily 

• Will receive seven (7) sick days annually accumulative to thirty-five (35) days; 
Less than 6 hours daily

• Including all bus, van drivers and special education van assistants, will receive two 
(2) days, (three) (3) after ten years of service sick days annually accumulative to 
twenty (20) days.

All classified staff may contribute one day annually to a sick-leave bank, and one sick-leave day 
may be used annually to attend to personal business.
Sick leave may be used for personal illness or illness in the immediate family or the illness of an 
individual who assumes the role of an immediate family member.
Bereavement leave is to be used for purposes of addressing issues related to the death and to attend 
funeral services.  Bereavement leave shall be granted in the event of death of spouse, child, son-
in-law, daughter-in-law, parent, parent-in-law, brother, sister, brother-in-law, sister-in-law, 
grandparents and any other member of the immediate family.  Additional bereavement leave may 
be granted by the Superintendent as needed. Such additional days would come from sick leave. 
The taking of a bereavement leaves without attending funeral services would be an abuse of 
bereavement leave, except in the case of the death of the employee’s parent, child or spouse, where 
grief would be expected to impair the employee’s ability to function at work.
Section 3 Payroll Deductions for Absences in Excess of Paid Leave
Should an employee be absent from work in excess of the employee’s accumulated sick leave or 
other paid leaves, the employee’s salary and fringe benefits (including the cost of premiums for 
group health insurance) may be reduced by the day or days of work missed on a per diem basis 
calculated using the number of days missed as the numerator, and the number of total contract 
days for the school year as the denominator. 
Section 4 Leaves of Absence
An employee may apply to the Board of Education for a leave of absence from the employee’s 
duties.  The Board of Education considers such requests on a case-by-case basis.  No leave of 
absence shall extend beyond one school year.  All leaves of absence shall be without pay except 
as may be required under applicable state or federal laws.
Section 5 Unpaid Leaves
At the superintendent’s discretion, limited nonpaid leave will be available to classified staff for 
emergencies and other family-related events.
Section 6 Jury Duty Leave 
An employee who is summoned for jury service must promptly notify the Building Principal.  The 
employee will be allowed time off for jury duty, pursuant to law.
There will be no loss of salary or deduction to the employee for time spent in jury service. The 
District will reduce the employee’s salary by an amount equal to any compensation, other than 
expenses, paid by the court for jury duty service.  
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If an employee reports for jury duty in the morning and is then dismissed from jury duty for the 
remainder of the day, the employee is to report for work and resume duties for the balance of the 
day, except as may be otherwise arranged by their immediate supervisor.  

Section 7 Family and Medical Leave (Policy No. 4005)
Employee Rights and Responsibilities under the Family and Medical Leave Act

Family and medical leaves shall be allowed under the terms and conditions of the Family and 
Medical Leave Act of 1993, as amended (FMLA).
The “leave year” for purposes of the FMLA is a “rolling” 12-month period, measured backward 
from the date of any FMLA leave usage.
Substitution of accrued paid leaves for otherwise unpaid FMLA leaves may be required in the 
discretion of the Superintendent or the Board.
Employees shall be required to submit medical certifications to support a request for FMLA leave 
because of a serious health condition, or a sick leave, when such leave is for a duration in excess 
of five (5) successive days, and in such other cases as deemed appropriate by the Superintendent 
or the Board based on the nature of the illness or other circumstances surrounding the leave. 
Second and third medical opinions may, in the Superintendent or the Board's discretion, be 
required. Employees shall be required to report periodically, at such times as requested by the 
Superintendent or the Board, on their intent to return to work from FMLA leaves and other leaves. 
Employees shall be required to submit a fitness-for-duty certification from their health care 
provider as a condition of returning to work from a FMLA leave taken because of the employee’s 
serious health condition, or from a sick leave taken by reason of the employee's illness, when such 
leave was of a duration in excess of five (5) successive days, and upon request of the 
Superintendent or the Board when such is deemed appropriate by the Superintendent or the Board 
based upon the nature of the illness or other circumstances surrounding the leave. 
An "equivalent position" for FMLA restoration purposes shall, in the case of certificated 
employees, be any administrative, teaching, or instruction related position for which the employee 
is qualified by reason of endorsement, college preparation, or experience, or other indicia; in the 
case of coaching or other similar extracurricular duty assignments, be any extracurricular duty 
assignment, and in the case of other employees or positions, be in a position with or at equivalent 
pay, benefits, and working conditions, involving similar or related duties, as determined by the 
Superintendent or the Board.

Section 7 Military and Family Military Leave (Policy No. 4051)
Military leave and family military leave will be granted to the extent required by state and federal 
law and in accordance with Board policy.
Employees requesting military leave must notify the Superintendent as soon as they receive 
notification of activation. Employees are to attach a copy of their orders to a District leave request 
form when they prepare the request for military leave. 
Employees requesting to take family military leave under the Nebraska statutes must notify the 
Superintendent at least 14 days in advance of taking such a leave if the leave will be for 5 or more 
consecutive days, consult with their supervisor to schedule the leave so as to not unduly disrupt 
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operations of the school, and for leaves of less than 5 days, notify the Superintendent of the leave 
request as soon as practicable. 

Family military leave under the Family and Medical Leave Act (FMLA) will be provided in 
accordance with that law and subject to the provisions of the Board policy pertaining to FMLA 
leave.
Section 8 Adoption Leave (Policy No. 4223)
School District 145 may grant a leave of absence to an adoptive parent when a child is adopted 
and physically placed with the employee. Said leave shall be administered in the same manner 
and upon the same terms as granted to an employee upon the birth of the employee’s child 
pursuant to the district’s leave policy, or any other policy of the school district granting leave to 
an employee because of the birth of the employee’s child, except as provided below. Certified 
teachers should refer to the negotiated agreement between the Board of Education and the 
Waverly Education Association. 
Unless determined otherwise by the Board of Education, the adoptive parent leave absence shall 
not be granted if the child being adopted is: 

1) special needs child over eighteen years of age; 
2) child who is over eight years of age and is not a special needs child; 
3) stepchild being adopted by his or her stepparent; 
4) foster child being adopted by his or her foster parent; or 
5) child who was originally under a voluntary placement for purposes other than 

adoption without assistance from an attorney, physician, or other individual or 
agency which later results in a petition for the adoption of the child by the person 
with whom the voluntary placement was made. 

“Special needs child” means a child with mental retardation, hearing impairments including 
deafness, speech or language impairments, visual impairments including blindness, serious 
emotional disturbance or behavior disorders, orthopedic impairments, autism, traumatic brain 
injury, other health impairments, or specific learning disabilities.
Section 9 Subpoena to Testify Leave
An employee must promptly notify the Building Principal when the employee receives a lawfully 
issued subpoena to testify in court or to give a deposition that may require an absence from duty.  
In the event the subpoena involves a job-related matter in which the employee is testifying on 
behalf of the district, the absence will be treated similar to a jury duty leave.  
In the event the subpoena involves a personal matter, the employee will be required to use available 
leave days. The Superintendent shall make the final determination as to whether a matter is 
personal to the employee.  
Section 11 Voting Leave 
Employees will be allowed paid time off to vote in an election if the employee: (a) is a registered 
voter; (b) does not have 2 consecutive hours between the time of the opening and closing of the 
polls during which the employee is not required to be present at work; and (c) applies for voting 
leave prior to or on election day with the Building Principal. 
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When voting leave is available, an employee will be entitled to be absent from work on election 
day for such period of time as will, when considering the employee’s non-working time, total 2 
consecutive hours between the time of the opening and closing of the polls. When voting leave is 
used, no deduction shall be made from the employee’s salary or wages on account of such absence. 
The Building Principal may specify the hours during which the employee may be absent for voting 
leave.
Section 12 Paid Vacation
On the employee’s service anniversary date, twelve-month employees will receive annual, paid 
vacation as follows; ten (10) days after one year; twelve (12) days after five years; fifteen (15) 
days after ten years and twenty (20) days after fifteen years.  

Building secretaries who are not twelve-month employees, but work seven- and one-half hours 
(7.5) hours a day, five (5) days a week during the school will receive five (5) days’ vacation paid 
annually.  Vacation days must be scheduled with the approval of the employee’s supervisor.  

Employees will receive a payout for unused vacation time on their anniversary date, thus resetting 
their paid vacation to their allotted days each year.  Starting with the 2023-2024 school year and 
continuing until otherwise modified, the district will annually on the employees hire anniversary 
date buy out all unused vacation days at the rate of $50.00 per day.  Because the District offers 
vacation leave as a benefit to employees to recharge and take a break from work, the district 
expects its employees to exhaust their vacation leave and not accrue vacation leave for additional 
pay.  If an employee is unable to use their desired vacation leave prior to August 01, 2024, that 
employee may request an extension from the District's Business Manager. Any employee who 
disagrees with their vacation days or buyout amount must schedule a meeting with the District's 
Business Manager within 14 calendar days of receiving pay for unused vacation leave.  If the 
employee is not satisfied with the decision of the District's Business Manager, the employee may 
appeal that decision to the Superintendent within ten calendar days of receiving the Business 
Manager's decision.  The Superintendent's decision shall be final and no employee may appeal that 
decision to the Board of Education. 
Section 13 Paid Holidays
Twelve-month employees will receive eight (8) paid holidays: Labor Day, Thanksgiving Day, 
Christmas Day, New Year’s Day, Good Friday, Memorial Day, July 4th and an additional day 
that can be used on the Friday after Thanksgiving or on Christmas Eve.  Those employed during 
the school year only for six hours or more daily will receive five paid holidays from those listed 
above and a sixth on Memorial Day should they be scheduled to work beyond that date.  In 
addition, if building secretaries are scheduled to work beyond July4, that day will be considered 
a paid holiday.
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Section 14 Non-Paid Leave
At the superintendent’s discretion, limited non-paid leave will be available to classified staff for 
emergencies and other family-related events.
Section 15 Health Related Absences
Any employee who is unable to report to work because of a health-related condition shall contact 
his or her supervisor or designate at the earliest opportunity.
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Article 4 – DUTIES AND RESPONSIBILITIES

Section 5 Hours of Work & Meetings

The normal workday will be 8-1/2 hours unless otherwise assigned. Within the 8-1/2 hours, one-
half hour is allowed for lunch. Two other break times, not to exceed 15-minutes will be arranged 
by the immediate supervisor. Approved overtime, in excess of 40 hours per week, will be paid at 
time and a half of the employee’s regular hourly rate.
Regular, dependable in-person attendance at work is an essential function of a classified 
employee’s employment position.
Employees are required to attend meetings called by the administration or their supervisors, except 
those meetings which are designated for optional attendance.  
Section 6 Arrival to Duty Assignments
Classified employees’ work assignments may or may not be related to the regular school day.  
Classified employees are expected to know their duty dates and times, and to be on time for work. 
Section 7 Leaving School 
Employees are to be on duty at all times during the assigned work day.  Employees may not leave 
school or their assigned area during duty hours without approval of the Principal.  If approval is 
given, employees must sign out in the office when leaving the building. 
Employees who leave the school during their designated lunch period or for an approved absence 
must check out and check back in the office.  Employees who need to leave during the school day 
for reason of illness or emergency are to make sure that a responsible person has been notified of 
their unexpected absence so work coverage may be provided.   
Section 8 School Procedures
Employees are expected to adhere to the following school procedures in the performance of their 
duties: 

1. Use of Cell Phones. Employees are not to use personal cell phones for any 
purpose during duty time. 
Employees are not to use cell phones or otherwise engage in distracted driving 
while transporting students or using student vehicles. This rule applies to the 
driver regardless of whether the vehicle is in motion. The only exception to these 
rules is in the case of emergencies. Employees will abide by all rules of the road 
and any applicable rules of the Nebraska Department of Education and the 
District relating to driving a motor vehicle.  Seat belts and child restraint systems 
are to be utilized by all occupants.  

2. Checking Out of Equipment. All equipment must be checked out through the 
Superintendent.  School equipment may be used only for school purposes.  School 
equipment and other resources may be used for personal purposes only as 
authorized by Board policy and Superintendent’s approval.  
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3. Requisition of Equipment and Supplies. Books and supplies which are needed for 
instruction should be requested through the Superintendent’s office.  Employees 
shall not make purchases on behalf of the district without prior approval of the 
Superintendent.

4. E-mail.  Employees may be assigned a school e-mail address for purposes of 
intra-school and inter-school e-mail correspondence.  Employees timely respond 
to e-mails which require a response, but should avoid checking and responding to 
e-mails during instructional time.  Use of the District’s e-mail system for personal 
communications should be limited to emergency situations, and is subject to the 
rules governing overall computer usage found in Board policy and this handbook.

5. Employee Mail Box.   Employees may be assigned a mailbox.  Employees should 
check for mail upon arrival, in the course of the school day, if possible, and upon 
departure.  If something requires an answer employees are responsible for 
responding promptly.  

Section 9 Supervision of Students 
Proper supervision of students is necessary.  Employees responsible for student supervision are 
expected to meet the four “P’s” for student supervision and safety. All employees of the school 
should be familiar with these principles, to the extent they may be involved in supervision of 
students or interacting with students.

1. Proper Supervision
- Report to all duty assignments on time.
- Circulate through your duty area.  Pay particular attention to areas and 

activities that pose an increased risk of injury.
- Be vigilant while supervising students.  Never leave the students unattended; 

the need to make a copy is not greater than the need to supervise the students.  
If an emergency requires that an employee leave students, request that another 
nearby staff member provide supervision for the students, or notify the office 
so someone can provide assistance. If the employee is on recess duty, the 
employee’s responsibility is to supervise the students in the assigned area.  
When talking with other adults or students, remember that the employee’s 
primary duty is supervision and the employee is to be aware of what all 
students are doing. 

- If the employee has seen or have been informed that a particular student has a 
propensity to act dangerously or in an unpredictable manner, the employee’s 
supervision of that student must increase with the known risk of injury.  
(Remember, though, that this type of information may be confidential—do not 
share confidential information about students except with other staff who need 
to know the information to perform their jobs).

- Be careful with touching students.   Touching students should be limited to 
that necessary to protect the student.  Corporal punishment is prohibited in our 
school district and is not to be used.  Physical force may only be used to the 
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extent reasonably necessary to protect the student, yourself and others, and to 
protect property as may be reasonable.

- Use good judgment when dealing with difficult situations involving students. 
Physical confrontation generally escalates tense situations. 

- Be careful with language.  Profanity or abusive language should not be used.  
Be a good role model for students.  If a student uses such language, you 
should correct the student and take such disciplinary action as is appropriate, 
which may include making a report to administration.   

2. Proper Instructions
- Proper instructions are important to reduce the risk of injury when students 

undertake an activity, especially an activity that has an increased risk of harm 
to students.

- Repeat the instructions on how to complete a task that has a heightened risk of 
danger, as often as needed.  Do not assume because students heard the 
directions once that they will be remembered.

- When going over safety rules with students, note it in your written records.
3. Proper Maintenance of Buildings, Grounds, and Equipment

- Conduct periodic inspections of equipment under your control or in your area 
of supervision.  

- If equipment is broken and presents a risk of injury, immediately take it out of 
service (if it can’t be moved, tape a “Do Not Use” sign) and notify the 
Principal immediately so repairs may be undertaken.

4. Proper Warnings 
- If you have knowledge of a hazard that can likely cause injury, take steps to 

warn other staff and students.  Tell the Principal immediately so additional 
warnings may be given.    

Contact the Principal for Assistance 
The Principal should be contacted immediately when a situation exists which could cause 
injury to students or others.  Examples include:  

- fight
- health problem (fainting, bleeding, high temperature, difficulty breathing, 

etc.); if the principal cannot be immediately located, call 911 if the problem 
appears to be of immediate and serious concern 

- report or a suspicion that a student has a weapon or other dangerous item or 
drugs, alcohol, or other illegal substances

- presence of an intruder (a non-student or staff member who refuses to go to 
the office)  

Violations of student rules which are also violations of state law are required to be 
reported to law enforcement.  Make a report of such conduct to the Principal so this law 
may be followed.
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Student Searches
The Principal must be contacted so they can be present during searches of students or 
their belongings.  A student suspected of having an item in violation of school rules 
should be directed to wait until another adult is present, or to follow the employee to the 
office if the employee cannot leave his or her assigned area without causing risk of harm 
to others.  Do not use physical force to detain the student or to make the student 
accompany you except as reasonably necessary to protect the student or others.
Student Rights
Treat students fairly and consistently without consideration of race (including skin color, 
hair texture and protective hairstyles), color, religion, gender, or disability.  Students who 
need reasonable special accommodations are to be given those accommodations as 
needed for them to participate in school and school activities.  Follow IEP and 504 Plans 
for the students for whom you are responsible.  Be attentive and respond to “bullying.” 
Maintain the confidentiality of student records.  Student record information should be 
shared only with other school staff with a need to know the information to perform their 
duties.

Section 7 Dispensing Medication
Employees are not permitted to give any medication to students unless trained under the 
Medication Aid Act.  To ensure the proper care of our students, employees who are asked to take 
the medication training and administer medications shall do so.
Students who need to take prescription medicine must have a signed parent release form on file 
in the office.  Medications are to be taken in the presence of the office staff, the nurse, or 
medication aide and are to be stored in the nurse’s office; with the exception of students who 
have a diabetes self-management or asthma self-management plan.  Medical procedures are not 
to be administered in the classroom except in accordance with the District’s Safety and Security 
Management Plan and the District’s Emergency Protocol (asthma/anaphylaxis protocol).
If students must take medication and/or perform medical procedures prescribed by a duly licensed 
physician or, for asthma and anaphylaxis, a health care professional who prescribed the medication 
for treatment of the student’s condition, during school hours, it is the responsibility of the parents 
or guardians to sign permission slips to dispense the medicine at the school and to submit a note 
or prescription from the physician authorizing the medicine and/or medical procedure or, for 
asthma and anaphylaxis, a health care professional who prescribed the medication for treatment of 
the student’s condition.  School district personnel are not to administer medicine, including over 
the counter medicine, without this signed form and note or prescription.  Any medication brought 
to school needs to be properly labeled.  The label should include the following information:  
student’s name, name of medication, dosage needed, and time of dispensing the medication.
Any questions about these rules are to be addressed with the principal.
Section 7 Reporting Child Abuse (Policy No. 5073)
School employees shall promptly report to the appropriate law enforcement agency and the 
principal when they have reasonable cause to believe that a child has been subjected to abuse or 
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neglect, including sexual abuse, or circumstances which reasonably would result in abuse or 
neglect. The principal will ensure that the report has been made to the proper law enforcement 
agency or other agency as required by law. 
This requirement shall apply to all school employees, including coaches and volunteers, 
participating in interstate amateur athletic competition. The term “promptly” means “within a 24-
hour period.”
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Article 5 – PERSONAL AND PROFESSIONAL CONDUCT

Section 1 Ethics Standards
School District #145 expects its classified employees to adhere to ethics standards which are 
modified from those established by the Nebraska Department of Education for certificated 
employees.  The classified school employment job ethics standards which classified employees 
are expected to adhere to include those set forth below.
Principle I - Commitment as a School Employee:
Employees shall exhibit good moral character, maintain high standards of performance and 
promote equality of opportunity.
In fulfillment of the employee's contractual and personal responsibilities, the employee:

1. Shall not interfere with the exercise of political and citizenship rights and 
responsibilities of students, colleagues, parents, school patrons, or school board 
members.

2. Shall not discriminate on the basis of sex, disability, race (including skin color, hair 
texture and protective hairstyles), color, religion, veteran status, national or ethnic 
origin, age, marital status, pregnancy, childbirth or related medical condition, or 
other protected status.

3. Shall not use coercive means, or promise or provide special treatment to students, 
colleagues, school patrons, or school board members in order to influence personal 
decisions.

4. Shall not make any fraudulent statement or fail to disclose a material fact for which 
the employee is responsible.

5. Shall not exploit school relationships with students, colleagues, parents, school 
patrons, or school board members for personal gain or private advantage.

6. Shall not sexually harass students, parents or school patrons, employees, or board 
members.

7. Shall not engage in conduct involving dishonesty, fraud, deceit, or 
misrepresentation in the performance of job duties.

8. Shall report to the Superintendent any known violation of paragraphs 2 or 5 above.
9. Shall seek no reprisal against any individual who has reported a violation of this 

rule.

Principle II - Commitment to the Student:
Mindful that the employee’s classified position exists for the purpose of serving the best interests 
of the school district’s students and patrons, the classified employee shall perform his/her job 
duties with genuine interest, concern, and consideration for the student. The employee shall work 
to stimulate the spirit of inquiry, the acquisition of knowledge and understanding, and the 
thoughtful formulation of worthy goals.
In fulfillment of the obligation to the student, the employee:

1. Shall make reasonable effort to protect the student from conditions which interfere 
with the learning process or are harmful to health or safety.
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2. Shall keep in confidence personally identifiable information that has been obtained 
in the course of employment, unless disclosure is approved by the administration 
or is required by law.

3. Shall not discipline students using corporal punishment.
Principle III - Commitment to the Public:
The magnitude of the responsibility inherent in the education process requires dedication to the 
principles of our democratic heritage. The classified employee bears responsibility for instilling 
an understanding of the confidence in the rule of law, respect for individual freedom, and a 
responsibility to promote respect by the public for the integrity of the profession.
In fulfillment of the obligation to the public, the employee:

1. Shall not misrepresent an institution with which the employee is affiliated, and shall 
take added precautions to distinguish between the employee's personal and 
institutional views.

2. Shall not use institutional privileges for private gain or to promote political 
candidates, political issues, or partisan political activities.

3. Shall neither offer nor accept gifts or favors that will impair judgment to be 
exercised in the course of employment.

4. Shall support the principle of due process and protect the political, citizenship, and 
natural rights of all individuals.

5. Shall not commit any act of moral turpitude, nor commit any felony under the laws 
of the United States or any state or territory.

6. Shall, with reasonable diligence, attend to the duties of the employee’s position.
Principle IV - Commitment to Classified Position Employment Practices:
The employee shall regard the employment agreement as a pledge to be executed both in spirit and 
in fact. The employee shall believe that sound personnel relationships with governing 
administration and board of education are built upon personal integrity, dignity, and mutual 
respect.
In fulfillment of the obligation to employment practices, the employee:

1. Shall apply for, accept, offer, or assign a position or responsibility on the basis of 
preparation and legal qualifications.

2. Shall not knowingly withhold information regarding a position from an applicant 
or employer, or misrepresent an assignment or conditions of employment.

3. Shall give prompt notice to the employer of any change in availability of service.
4. Shall conduct job related business through designated procedures, when available, 

that have been approved by the employing agency.
5. Shall not assign to unqualified personnel, tasks for which an employee is 

responsible.
6. Shall permit no commercial or personal exploitation of his or her employment 

position.
7. Shall use time on duty and leave time for the purpose for which intended.

Competent Performance 
Employees must possess the abilities and skills necessary to accomplish the designated task. 
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Therefore, each employee shall:
1. Keep records for which he or she is responsible in accordance with law and policies 

of the school system;
2. Supervise others in accordance with law and policies of the District;
3. Recognize the role and function of community agencies and groups as they relate 

to the District and to his or her position, including but not limited to health and 
social services, employment services, community teaching resources, cultural 
opportunities, educational advisory committees, and parent organizations.

Each employee shall:
1. Utilize available materials and equipment necessary to accomplish the designated 

task;
2. Adhere to and enforce written and dated administrative policy of the District which 

has been communicated to the educator;
3. Use channels of communication when interacting with educators, community 

agencies, and groups, in accordance with policy.
Each supervisor shall:

1. Make reasonable assignment of tasks and duties in light of individual abilities and 
specialties and available personnel resources.

Communication Skills: In communicating with students and other employees, each employee, 
within the limits prescribed by his or her assignment and role, shall:

1. Utilize information and materials that are relevant to the designated task;
2. Use language and terminology which are relevant to the designated task;
3. Use language which reflects an understanding of the ability of the individual or 

group;
4. Assure that the designated task is understood;
5. Use feedback techniques which are relevant to the designated task;
6. Consider the entire context of the statements of others when making judgments 

about what others have said;
7. Encourage each individual to state his ideas clearly.

Management techniques: The employee shall:
1. Resolve discipline problems in accordance with law, board policy, and 

administrative regulations and policies;
2. Maintain consistency in the application of policy and practice;
3. Develop and maintain positive standards of conduct.

Human and Interpersonal Relationships: Employees shall possess effective human and 
interpersonal relations skills and therefore:

1. Shall allow others who hold and express differing opinions or ideas to freely 
express such ideas;

2. Shall not knowingly misinterpret the statement of others;
3. Shall not show disrespect for or lack of acceptance of others;
4. Shall provide leadership and direction for others by appropriate example;
5. Shall offer constructive criticism when necessary;
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6. Shall comply with reasonable requests and orders given by and with proper 
authority;

7. Shall not assign unreasonable tasks;
8. Shall demonstrate self-confidence and self-sufficiency in exercising authority.

Personal Requirements:  Each employee within the scope of delegated authority shall:
1. Be able to engage in physical activity appropriate to the designated task except for 

temporary disability;
2. Be able to communicate so effectively as to accomplish the designated task;
3. Appropriately control his or her emotions;
4. Possess and demonstrate sufficient intellectual ability to perform designated tasks.

Contractual Obligations: Employees shall adhere fully to the terms of a contract or appointment.
Section 2 Role Model
Employees serve as role models for students and their actions and conduct reflect on the school 
as a whole.  Employees are in all respects to conduct themselves in a professional manner.  
Section 3 Professional Boundaries (Policy No. 4025)
All employees are expected to observe and maintain professional boundaries between themselves 
and students. A violation of professional boundaries will be regarded as a form of misconduct 
and may result in disciplinary action. 
The following non-exclusive list of actions will be regarded as a violation of the professional 
boundaries that employees are expected to maintain with a student: 

• Using e-mail, text messaging, instant messaging or social networking sites to discuss with 
a student a matter that does not pertain to school-related activities, such as the student's 
homework, class activity, school sport or club, or other school-sponsored activity. 
Electronic communications with students are to be sent simultaneously to multiple 
recipients, not to just one student, except where the communication is clearly school--
related and inappropriate for persons other than the individual student to receive (for 
example, e-mailing a message about a student's grades). 

• Engaging in social-networking friendships with a student on social networking sites. 
Material that employees post on social networks that is publicly available to those in the 
school community must reflect the professional image applicable to the employee's 
position and not impair the employee's capacity to maintain the respect of students and 
parents or impair the employee's ability to serve as a role model for children. Employees 
shall not friend or follow students on any social networking site. 

• Engaging in sexual activity, a romantic relationship, or dating a student or a former 
student within one year of the student graduating or otherwise leaving the district.

• Making any sexual advance - verbal, written, or physical - towards a student. 

• Showing sexually inappropriate materials or objects to a student. 

• Discussing with a student sexual topic that are not related to a specific curriculum. 
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• Telling sexual jokes to a student. 

• Invading a student's physical privacy (e.g., walking in on the student in a restroom). 

• Hugging or other physical contact with a student that is initiated by the employee when 
the student does not seek or want this attention. 

• Being overly "touchy" with a specific student. 

• Allowing a specific student to get away with misconduct that is not tolerated from other 
students, except as appropriate for students with an IEP or 504 Plan. 

• Discussing with the student the employee's problems that would normally be discussed 
with adults (e.g., marital problems). 

• Giving a student a ride in the employee's personal vehicle without express permission of 
the student's parent or school administrator unless another adult is in the vehicle. 

• Taking a student on an outing without obtaining prior express permission of the student's 
parent or school administrator. 

• Inviting a student to the employee's home without prior express permission of the 
student's parent and school administrator. 

• Going to the student's home when the student's parent or a proper chaperone is not 
present. 

• Giving gifts of a personal nature to a specific student. 

• Discussing alcohol, tobacco or other illicit drugs in a non-instructional setting, such as 
describing a party that the employee attended. 

• Discussing another student’s or employee’s personal matters when it is not appropriate 
outside of the instructional setting.   

• “Grooming,” which includes building trust with a student and individuals close to the 
student in an effort to gain access to and time alone with the student, with the ultimate 
goal of engaging in sexual contact or sexual penetration with the student, regardless of 
when in the student's life the sexual contact or sexual penetration would take place.

Appropriate exceptions are permitted to the foregoing for legitimate health or educational 
purposes and for reasons of family relationships between employees and their children who are 
students in the district.  A staff member seeking an exception must receive advance approval 
from his or her administrator.  If a staff member is unable to communicate with an administrator 
in advance (such as in the event of an emergency), the staff member must notify the 
administrator as soon as possible, but not later than 24 hours immediately following the event.  
Any person who suspects a District employee of engaging in any prohibited conduct under this 
policy, including grooming, should contact the Superintendent as soon as practical.  
An employee who violates this policy may face discipline, up to and including termination of 
employment, and may be referred to the appropriate certification or credentialing agencies for 
further discipline.  
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A violation of this policy will result in referral to the Department of Health and Human Services, 
law enforcement, or both.
Section 4 Relationships
It is important for employees to maintain an effective working relationship with the administration 
and all co-workers.  Employees are also to maintain appropriate relationships with students.  
Appropriate relationships are established by extending social courtesies, following through on 
commitments and promises, complying with administrative directives and Board policies, being 
honest and consistent, and not intruding into personal matters outside the scope of duties or 
gossiping or spreading rumors about others.
Section 5 Civility
All employees shall behave with civility, fairness and respect in dealing with fellow employees, 
students, parents, patrons, visitors, and anyone else having business with the district. Uncivil 
behaviors are prohibited. Employees may be subject to disciplinary action up to and including 
termination for engaging in uncivil behaviors.
Uncivil behaviors are any behaviors that are physically or verbally threatening, either overtly or 
implicitly, as well as behaviors that are coercive, intimidating, violent or harassing.  Such 
interactions are prohibited in all forms of communication, including telephone conversations, 
voice mail messages, face-to-face conversations, written communications, and email messages.
Any employee aware of another employee’s uncivil behavior shall report the conduct to the 
employee’s immediate supervisor or to the Superintendent.  There will be no retaliation against a 
person for making the report.
Section 6 Notification of Arrest, etc. (Policy No. 4023) 
Employees must notify Superintendent by the next working day after:

1. Arrest or Criminal Charges. The employee is arrested, ticketed, or issued a criminal 
charge where:
a. The maximum penalty for the crime equals or exceeds six months incarceration;
b. The crime relates to abuse, neglect or endangerment of a minor, a minor was 

allegedly a victim or a witness, or the crime involves alleged sexual misconduct;
c. Conviction would impact performance of employee’s job responsibilities, 

including offenses that: 
i. Would impact the responsibility to be a role model for students or relations 

with other employees of the District;
ii. Would impact the employee’s ability to operate a motor vehicle if the 

employee’s work duties include driving; or 
iii. Would impact the employee’s Commercial Driver’s License if the 

employee’s job requires that the employee have a CDL. 
d. The arrest or the alleged criminal activity occurred while the employee was on 

duty, on District property, or in a school owned or utilized vehicle, or at a 
school-supervised activity or school-sponsored function.
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Employees must also promptly report to the Superintendent whenever the employee 
has been sentenced to be incarcerated for any period of time, even if the offense is 
not otherwise reportable. 

2. Certificate or License. The employee becomes aware that a complaint has been filed 
against the employee that could affect a certificate or license required for the 
employee’s position. This includes proceedings of the Nebraska Department of 
Education related to an alleged violation of the NDE Standards of Conduct and 
Ethics, Chapter 27, and proceedings of the Health and Human Services related to 
an alleged violation of the professional standards of conduct for the employee’s 
position.

3. Child Abuse. The employee becomes aware that a report of child abuse or neglect 
has been made against the employee under the Child Protection Act. 
Further, employee must give full disclosure of any Child Protection Act 
investigation that resulted in an “inconclusive” determination that occurred at any 
time. Current employees must give such disclosure within ten days following 
receipt of this handbook. As a condition of employment, applicants for employment 
must give such disclosure prior to commencement of employment. Any hiring 
made without such disclosure shall be subject to being immediately revoked in the 
event the required disclosure was not given.

Employees must give full disclosure of the existence and nature of the above proceedings and must 
also promptly notify Superintendent of the disposition of the proceedings.  
Legal documents relating to the proceedings shall be treated and maintained as part of the 
employee’s confidential criminal background file.
Failure to notify as required under this policy may subject the employee to disciplinary action, 
including termination.

Section 7 Evaluations (Policy No. 4115)
Classified employees will receive an annual evaluation of their work performance from an 
administrator or supervisor as designated by the superintendent of schools. The evaluation forms 
will be designed and supplied by the superintendent’s office; one copy will be provided to the 
employee, and one copy will be kept in a confidential file at the superintendent’s office. If they 
choose, employees may append materials to the file copy of the evaluation.  
Section 8 Employee Complaints or Concerns 
Employees are to inform their supervisor or the Superintendent of any complaints or concerns 
about the operations of the district using the established chain of command (immediate supervisor, 
next higher-level supervisor, etc.) on all matters that require administrative attention; that is, on all 
matters or issues that their job responsibilities require them to report to a supervisor.
It is important to the efficient and successful operation of the district and a duty of all employees 
to share any such complaints or concerns in a responsible, professional manner such as to: (1) not 
disrupt the proper functioning of their duties, (2) not undermine the authority of their co-workers, 
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supervisors, or superiors, (3) maintain close working relationships with their co-workers, 
supervisors, and superiors, and (4) ensure that all applicable laws and regulations are followed. All 
official communications from employees must be accurate, demonstrate sound judgment, and 
promote the District’s mission.  Employees must ensure that all applicable laws and regulations 
are followed by the District and its employees. In the event an employee becomes aware of any 
such non-compliance, the employee is to report such to the employee’s immediate supervisor (or 
the next higher level, if the supervisor is responsible for the problem) and maintain the 
confidentiality of the report so that the problem can be appropriately corrected in the best interests 
of the District.
Employees are to use the appropriate complaint or grievance mechanism for matters involving 
discrimination or harassment or other established mechanism specific to the nature of the 
complaint or concern.
The district will not tolerate unlawful retaliation against an employee for engaging in legally 
protected activity.  A protected activity includes an employee’s act of opposing an unlawful 
practice prohibited by employment discrimination or other laws that protect the conduct in 
question. Any act of unlawful retaliation by a supervisor or other employee may result in serious 
disciplinary action up to and including termination. Any employee may file a complaint with the 
Superintendent or appropriate Coordinator if the employee feels that they have experienced 
unlawful retaliation in any form.
Section 9 Attire (Policy No. 4075)
The Board of Education expects that all staff, including substitute workers and volunteers will be 
appropriately attired and groomed in accordance with the specific and general guidelines of this 
policy and their respective assignments. Staff members are continuously observed by students, 
parents, patrons, and members of the school community. It is of paramount importance that the 
members of the staff set good examples in conduct, manners, dress, and grooming. Should an 
interpretation of “appropriate” be needed, the building administrator or supervisor will determine 
whether any particular mode of dress, apparel, or grooming is not in compliance with the intent 
of this policy. 
Specific examples that are considered to be inappropriate include spandex apparel, leggings, 
warmup suits, and no jeans or overalls of any color or fabric are permitted (except as approved 
for field trips and/or special events). 
Administrators may on occasion deviate from this policy for special activities or events and may 
authorize attire as appropriate for specific work assignments such as physical education, 
coaching, industrial technology, agriculture, and welding. It is the expectation of the Board of 
Education that all staff will contribute to the formation of a positive, professional public image 
by maintaining high standards of personal appearance through appropriate attire and grooming.
Section 10 Outside Employment
Employees shall not perform duties unrelated to District employment during duty hours.  In 
addition, employees shall not engage in employment which conflicts with their school duties.  
Employees are not required to notify the District of outside employment except:  (1) employees 
who are also employed by another Nebraska school district in order to comply with Nebraska 
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State Retirement System regulations and (2) employees who have a work-related injury in order 
to comply with workers’ compensation requirements.
Section 11 Employee Fundraising 
Any employee who directly or indirectly seeks to use their position as a District employee to 
fundraise (such as through a crowd funding initiative) must obtain prior approval from the 
Superintendent or Superintendent’s designee before taking any action to fundraise.
An employee who receives permission to fundraise shall abide by the following requirements:

a. The employee shall inform the Superintendent or Superintendent’s designee of any 
content (including online messages or requests) that the employee intends to publish.

b. The employee shall not violate any District policy, rule or law in any fundraising 
efforts and shall keep all student information confidential.

c. The employee must account for any money raised through the approved fundraising 
effort and shall provide evidence to the Superintendent or Superintendent’s designee 
as to how the money was spent.

District employees who engage in fundraising efforts in their private capacities need not abide by 
this policy.
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Article 6 – USE OF SCHOOL FACILITIES AND EQUIPMENT

Section 1 Drug-Free Workplace (Policy No. 4020)

The Board of Education expressly prohibits the unlawful possession, use, or distribution of illicit 
drugs and alcohol by school employees, volunteers, and students on school property or at any 
school sponsored event or activity. Any employee, volunteer, or student found to be under the 
influence of alcohol or illegal drugs while on school property or at a school sponsored event or 
activity will be subject to disciplinary measures. Moreover, the board authorizes and directs 
school administrators or their representatives to discipline employees, volunteers, or students, 
consistent with pertinent state and federal law, for any violations of this policy. Discipline for 
employees may extend to a recommendation for dismissal. While the board does not sponsor 
directly rehabilitative services, it reserves the right to require that any disciplined employee 
undergo rehabilitation as a condition of continued employment.
Section 2 Smoke and Tobacco-Free Workplace (Policy No. 4021)
In order to promulgate a healthy environment for students and staff and to encourage healthy 
behavior in students, there will be no tobacco use on school district property, including, but not 
limited to any school buildings, outdoor athletic complex and practice areas, or school vehicles. 
The regulation applies to all students, staff, patrons, and visitors.
For purposes of this policy, tobacco means any tobacco product (including but not limited to 
cigarettes, cigars, and chewing tobacco), vapor products (such as e-cigarettes), electronic 
nicotine delivery systems, alternative nicotine products, tobacco product look-alikes, and 
products intended to replicate tobacco products either by appearance or effect.
School administrators are charged with the responsibility of administering this policy including, 
if
necessary, the disciplining of violators.

Section 3 Weapon-Free Workplace (Policy No. 5012) 
School District #145 prohibits the possession of firearms at school, on school grounds, in school-
owned vehicles, and at school-sponsored activities, except as allowed by law. 
Firearms may be in the physical possession of a person at school, on school grounds, in a school-
owned vehicle, or at a school-sponsored activity, only if that person is: 

• a member of the Armed Services of the United States, National Guard of the 
State, or reserve officers training corps, peace officers, or other duly authorized 
law enforcement officer when on duty or training or when contracted by a school 
to provide school security or school event contract services, or 

• an authorized firearms instructor or a student under his or her immediate 
supervision.

Firearms may be present in a vehicle on school grounds only if that vehicle is a private vehicle 
operated by a non-student adult and the firearm(s) are not loaded and are either (a) enclosed in a 
case that is expressly made for the purpose of containing a firearm and which is completely 
zipped, snapped, buckled, tied, or otherwise fastened with no part of the firearm exposed, or (b) 
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held in a locked firearm rack that is within the vehicle. A handgun may be carried as a concealed 
handgun by a valid non-student adult holder of a permit issued under the Concealed Handgun 
Permit Act in a vehicle or on his or her person while riding in or on a vehicle into or onto any 
parking area, which is open to the public and used by a school. However, prior to exiting the 
vehicle, the handgun must be locked inside the glove box, trunk, or other compartment of the 
vehicle, a storage box securely attached to the vehicle, or, if the vehicle is a motorcycle, a 
hardened compartment securely attached to the motorcycle while the vehicle is in, or on such 
parking area. 
School district personnel shall report any firearm unlawfully present at school, on school 
grounds, in school-owned vehicles, or at school-sponsored activities to the Resource Officer, 
Superintendent, or designee.

Section 4 Use of District Computer Network, Internet and Social Media (Policy No. 4043)

It is the policy of District 145 to comply with the Children’s Internet Protection Act (CIPA). 
With respect to the District’s computer network, the District shall: (a) prevent user access to, or 
transmission of, inappropriate material via Internet, electronic mail, or other forms of direct 
electronic communications; (b) provide for the safety and security of minors when using 
electronic mail, chat rooms, and other forms of direct electronic communications; (c) prevent 
unauthorized access, including so-called “hacking,” and other unlawful activities online; (d) 
prevent unauthorized online disclosure, use, or dissemination of personal identification 
information of minors; and (e) implement measures designed to restrict minors’ access to 
materials (visual or non-visual) that are harmful to minors.
Definitions. Key terms are as defined in CIPA. “Inappropriate material” for purposes of this 
policy includes material that is obscene, child pornography, or harmful to minors. The term 
“harmful to minors” means any picture, image, graphic image file, or other visual depiction that: 
(1) taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or 
excretion; (2) depicts, describes, or represents, in a patently offensive way with respect to what is 
suitable for minors, an actual or simulated sexual act or sexual contact, actual or simulated 
normal or perverted sexual acts, or a lewd exhibition of the genitals; and (3) taken as a whole, 
lacks serious literary, artistic, political, or scientific value as to minors. 
Access to Inappropriate Material. To the extent practical, technology protection measures (or 
“Internet filters”) shall be used to block or filter Internet, or other forms of electronic 
communications, access to inappropriate information. Specifically, as required by the CIPA, 
blocking shall be applied to visual depictions of material deemed obscene or child pornography, 
or to any material deemed harmful to minors. Subject to staff supervision, technology protection 
measures may be disabled or, in the case of minors, minimized only for bona fide research or 
other lawful purposes. 
Inappropriate Network Usage. To the extent practical, steps shall be taken to promote the safety 
and security of users of the District’s online computer network when using electronic mail, chat 
rooms, instant messaging, and other forms of direct electronic communications. Specifically, as 
required by CIPA, prevention of inappropriate network usage includes: (a) unauthorized access, 
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including so-called ‘hacking,’ and other unlawful activities; and (b) unauthorized disclosure, use, 
and dissemination of personal identification information regarding minors. 

Supervision and Monitoring. It shall be the responsibility of all members of the District staff to 
supervise and monitor usage of the online computer network and access to the Internet in 
accordance with this policy and CIPA. Procedures for the disabling or otherwise modifying any 
technology protection measures shall be the responsibility of the Superintendent and the 
Superintendent’s designees. 
Social Networking. Students shall be educated about appropriate online behavior, including 
interacting with others on social networking websites and in chat rooms, and cyberbullying 
awareness and response. The plan shall be for all students to be provided education on these 
subjects. The Superintendent or the Superintendent’s designee shall be responsible for 
identifying educational materials, lessons, and/or programs suitable for the age and maturity 
level of the students and for ensuring the delivery of such materials, lessons, and/or programs to 
students. 
Parental Consent. The district shall obtain verifiable parental consent prior to students providing 
or otherwise disclosing personal information online. 
Adoption. This Internet Safety Policy was adopted by the Board at a public meeting, following 
normal public notice. 
SOPPA. The district shall comply with the Nebraska Student Online Personal Protection Act and 
will endeavor to take all reasonable and necessary steps to protect the online privacy of all 
students. 
Computer Acceptable Use Policy
Technology Subject to this Policy. This Computer Acceptable Use Policy applies to all 
technology resources as made available by the District.  Technology resources include, without 
limitation, computers and related technology equipment, all forms of e-mail and electronic 
communications, and the internet.  
Access and User Agreements. Use of the District technology resources is a privilege and not a 
right. The Superintendent or designee shall develop appropriate user agreements and shall 
require that employees, students (and their parents or guardians), and others to sign such user 
agreements as a condition of access to the technology resources, as the Superintendent 
determines appropriate. Parents and guardians of students in programs operated by the District 
shall inform the Superintendent or designee in writing if they do not want their child to have 
access.
The Superintendent and designees are authorized and directed to establish and implement such 
other regulations, forms, procedures, guidelines, and standards to implement this Policy. 
The technology resources are not a public forum.  The District reserves the right to restrict any 
communications and to remove communications that have been posted. 
Acceptable Uses.  The technology resources are to be used for the limited purpose of advancing 
the District’s mission. The technology resources are to be used, in general, for educational 
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purposes, meaning activities that are integral, immediate, and proximate to the education of 
students as defined in the E-rate program regulations. 
Unacceptable Uses.
The following are unacceptable uses of the technology resources: 

Personal Gain:  Technology resources shall not be used, and no person shall authorize its use, for 
personal financial gain other than in accordance with prescribed constitutional, statutory, and 
regulatory procedures, other than compensation provided by law.   
Personal Matters: Technology resources shall not be used, and no person shall authorize its use, 
for personal matters. 
Occasional use that the Superintendent or designee determines to ultimately facilitate the mission 
of the district is not prohibited by this provision. Examples of occasional use that may be 
determined to ultimately facilitate the mission of the District: sending an email to a minor child 
or spouse; sending an e-mail related to a community group in which an employee is a member 
where the membership in the community group facilitates the District’s mission. 
This occasional use exception does not permit use by employees contrary to the expectations of 
their position. For example, employees may not play games or surf the net for purposes not 
directly related to their job during duty time; nor may students do so during instructional time. 
The occasional use exception also does not permit use of the technology resources for private 
business, such as searching for or ordering items on the internet for non-school use; or sending 
an e-mail related to one’s own private consulting business. 
Campaigning:  Technology resources shall not be used, and no person shall authorize its use, for 
the purpose of campaigning for or against the nomination or election of a candidate or the 
qualification, passage, or defeat of a ballot question. 
Technology-Related Limitations:  Technology resources shall not be used in any manner which 
impairs its effective operations or the rights of other technology users.  Without limitation,

1. Users shall not use another person’s name, log-on, password, or files for any 
reason, or allow another to use their password (except for authorized staff 
members).

2. Users shall not erase, remake, or make unusable another person’s computer, 
information, files, programs or disks. 

3. Users shall not access resources not specifically granted to the user or engage in 
electronic trespassing.  

4. Users shall not engage in “hacking” to gain unauthorized access to the operating 
system software or unauthorized access to the system of other users.

5. Users shall not copy, change, or transfer any software without permission from 
the network administrators.

6. Users shall not write, produce, generate, copy, propagate, or attempt to introduce 
any computer code designed to self-replicate, damage, or otherwise hinder the 
performance of any computer’s memory, file system, or software.  Such software 
is often called a bug, virus, worm, Trojan horse, or similar name.
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7. Users shall not engage in any form of vandalism of the technology resources. 
8. Users shall follow the generally accepted rules of network etiquette. The 

Administrator or designees may further define such rules. 
Other Policies and Laws:  Technology resources shall not be used for any purpose contrary to 
any District policy or any applicable law.  Without limitation, this means that technology 
resources may not be used:

1. To access any material contrary to the District’s Internet Safety Policy; or to 
create or generate any such material.

2. To engage in unlawful harassment or discrimination, such as sending e-mails that 
contain sexual jokes or images.

3. To engage in violations of employee ethical standards and employee standards of 
performance, such as sending e-mails that are threatening or offensive or which 
contain abusive language; use of end messages on e-mails that may imply that the 
District is supportive of a particular religion or religious belief system, a political 
candidate or issue, or a controversial issue; or sending e-mails that divulge 
protected confidential student information to unauthorized persons. 

4. To promote or tolerate violations of student conduct rules.
5. To engage in illegal activity, such as gambling.
6. In a manner contrary to copyright laws. 
7. In a manner contrary to software licenses.

Disclaimer. The technology resources are supplied on an “as is, as available” basis. The District 
does not imply or expressly warrant that any information accessed will be valuable or fit for a 
particular purpose or that the system will operate error free. The District is not responsible for 
the integrity of information accessed, or software downloaded from the Internet. 
Filter. A technology protection measure is in place that blocks and/or filters access to prevent 
access to Internet sites that are not in accordance with policies and regulations.  In addition to 
blocks and/or filters, the District may also use other technology protection measures or 
procedures as deemed appropriate. 
Notwithstanding technology protection measures, some inappropriate material may be accessible 
by the Internet, including material that is illegal, defamatory, inaccurate, or potentially offensive 
to some people.  Users accept the risk of access to such material and responsibility for promptly 
exiting any such material.  
The technology protection measure that blocks and/or filters Internet access may be disabled 
only by an authorized staff member for bona fide research or educational purposes: (a) who has 
successfully completed District training on proper disabling circumstances and procedures, (b) 
with permission of the immediate supervisor of the staff member requesting said disabling, or (c) 
with the permission of the Administrator.  An authorized staff member may override the 
technology protection measure that blocks and/or filters Internet access for a minor to access a 
site for bona fide research or other lawful purposes provided the minor is monitored directly by 
an authorized staff member. 
Monitoring. Use of the technology resources, including but not limited to internet sites visited 
and e-mail transmitted or received, is subject to monitoring by the administration and network 
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administrators at any time to maintain the system and insure that users are using the system 
responsibly, without notice to the users.  Users have no privacy rights or expectations of privacy 
with regard to use of the District’s computers or Internet system.
Sanctions.  Violation of the policies and procedures concerning the use of the District’s 
technology resources may result in suspension or cancellation of the privilege to use the 
technology resources and disciplinary action, up to and including expulsion of students and 
termination of employees. Use that is unethical may be reported to the Commissioner of 
Education. Use that is unlawful may be reported to the law enforcement authorities. Users shall 
be responsible for damages caused and injuries sustained by improper or non-permitted use.

Section 5 Use of School Facilities 
An employee who is issued school keys shall not lose their keys and shall not allow others to 
have access to or to use their keys.  Employees are permitted to have access to school facilities 
during non-school time provided such access is for work-related purposes and the Principal or 
supervisor has given permission for such access.  When employees leave the building, they are to 
close all windows, lock doors, and make sure that the entry door is fully closed and locked.  This 
is especially important when employees are using the school facilities prior to the beginning of 
the school year and during any weekend or evening usage.
Use of school supplies (paper, staples, etc.), school equipment (copiers, fax machines, 
telephones, etc.) and school postage is to be for approved school-related purposes only.  Excess 
or surplus supplies or equipment, including items which have been placed in the trash, must not 
be removed for non-school use without approval from the Principal.
Section 6 Care of School Property  
Employees are responsible for the proper care of all books, equipment, computers, supplies and 
furniture supplied by the school.  If an item is in need of maintenance or repair, report it to the 
Principal.  If you learn that a student has damaged school property or equipment, or if you are 
responsible for damage to school property, promptly report it to the principal so the item may be 
replaced or repaired if possible and appropriate responsibility for the cost of replacement or 
repair may be determined. 
Section 7 Use of Cell Phone
Personal telephone calls shall not be made during duty time except in the event of an emergency.  
Employees shall not text or be on their cell phones during duty time. 
Section 8 Salespersons 
Employees are not to permit any salesperson or representative or agent of any commercial 
enterprise or theatrical presentation to contact the employee while engaged in the employee’s 
duties except for such times as may be designated by the Superintendent or designee.  
Employees must not use classrooms, buildings or other school property for personal use or profit 
without specific approval from the Superintendent or designee.  Employees must not use time for 
which the employee is on duty or paid by the District to engage in any activity for personal 
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financial profit including any advertisements that directly or indirectly benefit the employee.  
Any violation of these restrictions will be considered to be willful insubordination.
Section 9 Security of Desks and Lockers
Offices, employee desks, lockers, computers, file cabinets and other such storage devices 
(“storage devices”) are owned by the school and are to be properly cared for and maintained.   
Appropriate security measures should be used to protect school and personal property kept in 
storage devices from theft or vandalism and to protect confidential student records.  
The district exercises exclusive control over school property and reserves the right to search 
offices and storage devices provided to or used by employees where permitted by law, such as 
where reasonable grounds exist for suspecting that a search will turn up evidence that the 
employee has committed work-related misconduct, or that a search is necessary for a non-
investigatory work-related purpose, such as to retrieve a file.  School-related documents or 
records must remain readily available to administration and other appropriate school staff.  Any 
personal items an employee wants to have kept private should be kept in a separate personal 
storage device, such as a brief case, purse or backpack. 
The district is not responsible for any personal property that employees bring to school.  
Employees are cautioned not to bring large amounts of money or items of significant value to 
school.   
Section 10 Video Surveillance
The Board of Education has authorized the use of video cameras on District property to ensure 
the health, welfare and safety of all staff, students and visitors to District property, and to 
safeguard District facilities and equipment.  Video cameras may be used in locations as deemed 
appropriate by the Superintendent.  
Section 11 Recording of Others (Policy No. 1102)
To ensure the privacy and confidentiality of student information, no person is authorized to 
record or transmit any sound or image of any person (including themselves) without the prior 
consent or authorization of either (1) the person or persons being recorded or whose image or 
sound is being transmitted, (2) by authorized staff for purposes of child welfare (for example, to 
record images of injuries to students caused or believed to be caused by another person), or (3) 
the Superintendent or Superintendent’s designee.  This prohibition applies to all persons, 
including staff, students and community members, regardless of the content or context of the 
image or sound; however, this provision shall not apply to District-sponsored athletic or activity 
events where the focus of the recording or transmission is on the student performances or 
activity.  Nothing in this provision shall prohibit the recording of an Individualized Education 
Program meeting if the recording is necessary to ensure that the parent understands the IEP or 
the IEP process or to implement other parental rights guaranteed by the Individuals with 
Disabilities Education Act.
Section 12 Bulletins and Web Page
Bulletin boards and electronic media (web page) and other communication devices are 
maintained for the purposes of conveying information about the district’s activities and programs 
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and for educational purposes related to such activities and programs.  The District’s 
communication devices are designated as non-public forums, meaning that the devices are not 
open for public use. 
Information posted or displayed on the district’s communication devices may not include 
political advertising, communications promoting particular religious beliefs, controversial topics 
or positions not consistent with the mission of the district, or communications that promote 
activities not suitable for school-age children.  
Any website links on the district’s web page that are permitted to be posted shall not be 
considered to be endorsed or sponsored by the district.  The District makes no representations or 
warranties of any kind with regard any such links.
Section 12 Copyright and Fair Use Policy (Policy No. 6800)
All district staff shall adhere to the provisions of the federal copyright law and maintain high 
ethical standards in using copyrighted materials. Persons securing permission, licenses, or 
entering into other contractual arrangements shall maintain adequate records regarding the use of 
copyrighted materials. The district shall provide no legal support to any employee who violates 
the copyright law. Willful infringement of this law by students or staff may result in disciplinary 
action. 
The Board of Education recognizes that computer software piracy contributes to higher costs and 
decreases commercial incentives for the development of quality educational computer software. 
In circumstances where the interpretation of the copyright law is ambiguous, the district shall 
determine appropriate use of computer software by referring to the license agreement and / or 
policy statements contained in the software packages used in the district.
The “fair use” doctrine allows limited reproduction of copyrighted works for educational and 
research purposes.  The relevant portion of the copyright statute provides that the “fair use” of a 
copyrighted work, including reproduction “for purposes such as criticism, news reporting, 
teaching (including multiple copies for classroom use), scholarship, or research” is not an 
infringement of copyright.  The law lists the following factors as the ones to be evaluated in 
determining whether a particular use of a copyrighted work is a permitted “fair use,” rather than 
an infringement of the copyright:

• the purpose and character of the use, including whether such use is of a commercial 
nature or is for nonprofit educational purposes;

• the nature of the copyrighted work;
• the amount and substantiality of the portion used in relation to the copyrighted work as a 

whole, and
• the effect of the use upon the potential market for or value of the copyrighted work.

Although all of these factors will be considered, the last factor is the most important in 
determining whether a particular use is “fair.”  Employees should seek assistance from 
administration if there are any questions regarding what may be copied.   
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Section 13 Lost and Found
Employees who find lost articles are asked to take them to the office, where the articles can be 
claimed by the owner.  
Section 14 Safety (Policy No. 6360)
Safety Program and Safety Committee
The District has established safety committees and safety plans, including plans and procedures 
to address emergency and crisis situations.  Employees are expected to be familiar with these 
plans.  These plans may be obtained for review or copy from the Principal or the Superintendent. 
The district also has a safety committee to address employee accidents, injuries and work place 
conditions.  A representative from each bargaining group plus representatives appointed by 
administration serve on the committee.  If you have a desire to serve on the committee, you 
should contact the President of the teachers’ association.  Employees can make suggestions 
and/or report concerns to the safety committee in the following ways: (1) contact the teachers’ 
association representative of the safety committee, (2) contact the President of the teachers’ 
association, or (3) contact the Safety Committee in care of the Superintendent.

Safety Practices
Guidelines for safe work practices for employees include the following: 

1. Never stand on chairs, counters, tables, etc.  Only use step stools, ladders and 
locking stools to stand, climb, etc., to reach high places, put things on bulletin 
boards, etc.

2. Always wear protective equipment (i.e., goggles, aprons, gloves, and ear 
protection).

3. Wipe up spills or report promptly to appropriate personnel.  DO NOT assume 
someone else will do it.

4. Be aware of your surroundings.  Pick up clutter, keep your work area or room 
clean and free of clutter, debris, etc.

5. Identify and report all hazards (i.e., broken equipment, broken or uneven floor 
surfaces, non-operating tools, windows, doors, etc.).  Follow up if not repaired.

6. Do not use equipment if you are not familiar with it or operate machinery without 
proper training.

7. Do not carry heavy or bulky objects.  Get a cart, dolly or assistance.  Know how 
to properly lift.

8. Report any injuries or medical problems to your supervisor immediately and 
complete the employee accident report.  

9. Wear seatbelts when in vehicles where provided.
10. Do not do repetitive tasks for long periods of time (i.e., keyboarding, dipping 

cookies, cutting out things, filing, typing, etc.).  Take breaks, learn and do 
stretching exercises, etc.  Every accident in the school building, on the school 
grounds, at practice sessions, or at any athletic event sponsored by the school 
must be reported immediately to the Principal. 
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As required by law, approved safety glasses will be required of every student and employee 
while participating in or observing vocational, technical, industrial technology, science, and art 
classes. All visitors to these areas must check out a pair of safety glasses when entering any of 
these areas.  
Safe Driving 
Employees who drive school vehicles or volunteer to use their personal automobile to transport 
students must have a valid driver’s license and proof of insurance.  Employees will be provided a 
Driver’s Certification form to verify this information and to be given instruction on emergency 
evacuation and first aid.  
Employees who drive school vehicles or transport students in their personal vehicles are 
responsible for following safe driving practices and are responsible for any injury or accident. 
Employees are to abide by all rules of the road and any applicable rules of the Nebraska 
Department of Education and the District relating to driving a motor vehicle.  Seat belts and 
child restraint systems will be utilized by all occupants.  When transporting students or using a 
school vehicle, employees are not to use cell phones or otherwise engage in distracted driving.  
This rule applies to the driver when the vehicle is in motion. The only exception would be in the 
case of emergencies.
Vehicle drivers of small vehicles on activity trips  
The District will provide drivers of small vehicles with instruction on and guidance for 
emergency evacuation procedures, first aid, and emergency equipment.  Drivers of small 
vehicles are generally expected to follow this Plan in the event of an emergency evacuation. The 
District’s director of transportation may provide additional guidance for drivers of small vehicles 
to increase student safety.
Student Instruction  
At least twice during each school year, each pupil who is transported in a school vehicle shall be 
instructed in safe riding practices and participate in emergency evacuation drills.
Driver Capacity  
To confirm a driver has the ability to conduct daily tasks and emergency evacuations, drivers 
must:  (a) pass a prescribed physical examination administered by a Certified Medical Examiner 
at least every two years and provide the employer with a copy of the medical certificate; (b) pass 
a transportation screening every year; (c) participate in required in-service training which 
includes emergency evacuation training; and (d) if required, to have a Commercial Driver’s 
License (CDL) to operate the vehicle, participate in the drug and alcohol testing program as 
required by federal law.  Should a driver have a medical concern throughout the year, the 
Superintendent or Superintendent’s designee will work with the driver to confirm a drivers’ 
ability to conduct the daily tasks and emergency evacuations prior to transporting students.
Accidents
Every accident which results in a personal injury must be reported to the Principal or supervisor 
immediately.  In the event the injury involves a student, the employee who is responsible for the 
supervision of the student is responsible for making the report.  If the injury occurs in the 
presence of the employee, the employee is also responsible for making a report.  
Workers Compensation
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Employees are required to immediately report any work-related injury and/or work-related 
medical condition to their supervisor and complete all appropriate paperwork.  
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Article 7 – STATE AND FEDERAL PROGRAMS

Section 1 Notice of Nondiscrimination (Policy No. 4010) 
School District #145 does not discriminate on the basis of sex, disability, race (including skin color, hair 
texture and protective hairstyles), color, religion, veteran status, national or ethnic origin, age, marital status, 
pregnancy, childbirth or related medical condition, or other protected status in admission or access to, or 
treatment of employment, in its programs and activities. The Coordinators listed in Section 2 have been 
designated to handle inquiries regarding complaints, grievance procedures or the application of these policies 
of nondiscrimination.  
Local complaint or grievance procedures are provided for by the district and set forth in this handbook.  If an 
employee does not feel that a complaint of nondiscrimination has been satisfactorily resolved at the school 
level, the employee may file a complaint with the appropriate federal or state agency.  Complaints are to be 
filed with the regional Department of Education, Office for Civil Rights where the complaint relates to Title 
IX (discrimination, harassment or lack of equity based on gender), Title VI (discrimination or harassment 
based on race (including skin color, hair texture and protective hairstyles), color, or national origin) or 
Section 504 (discrimination, harassment or failure to accommodate a disability). Complaints are to be filed 
with the regional U.S. Equal Employment Opportunity Commission (EEOC) if the complaint relates to Title 
VII (discrimination or harassment based on race (including skin color, hair texture and protective hairstyles), 
color, gender, national origin, or religion), the Americans with Disabilities Act (discrimination, harassment 
or failure to accommodate a disability), or the Age Discrimination in Employment Act (discrimination based 
on age).  The contact information for the OCR and the EEOC in this regard are: 

Office for Civil Rights (OCR)  The U.S. Equal Employment 
One Petticoat Lane Opportunity Commission (EEOC)
1010 Walnut St. 3rd Floor, Suite 320 Gateway Tower II
Kansas City, MO 64106 400 State Avenue, Suite 905
(816) 268-0550 (voice) Kansas City, MO  66101
Fax (816) 268-0599 (800) 669-4000; TDD: (800) 669-6820
(800) 877-8339 (telecommunications device
for the deaf), or ocr.kansascity@ed.gov.

A publication provided by the federal government concerning rights of non-discrimination is attached as 
Appendix “C” to this handbook.
Section 2 Designation of Coordinators (Policy No. 4010)
Any person having inquiries concerning the District’s compliance with anti-discrimination laws or policies 
or other programs should contact or notify the following person(s) who are designated as the coordinator for 
such laws, policies or programs.  The contact address for the coordinator is:  School District #145, Box 426, 
Waverly, NE  68462; phone number 94020 786-2321:

Law, Policy or 
Program

Issue or Concern Coordinator

Title VI Discrimination or harassment 
based on race (including skin 
color, hair texture and 
protective hairstyles), color, or 
national origin; harassment 

Superintendent

mailto:ocr.kansascity@ed.gov
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Title IX Discrimination or harassment 
based on sex; gender equity 

Superintendent

Section 504 of the 
Rehabilitation Act and 
the Americans with 
Disability Act (ADA)

Discrimination, harassment or 
reasonable accommodations of 
persons with disabilities

Superintendent
Special Services Director for 
student matters

Homeless student laws Children who are homeless Superintendent
Safe and Drug Free 
Schools and 
Communities 

Safe and drug free schools Superintendent

Section 3 Anti-discrimination & Harassment Policy (Policy No. 4010)
ZERO TOLERANCE FOR HARASSMENT 
School District 145 – Waverly is committed to offering employment based on ability and performance, in a 
productive climate, free of discrimination. Harassment of any kind by supervisors or co-workers will not be 
tolerated. In addition, School District 145 – Waverly will protect employees in the workplace.
In general, ethnic or racial slurs, jokes or other verbal or physical conduct relating to a person’s race 
(including skin color, hair texture and protective hairstyles), color, age, sex, national origin, religion, marital 
status, or disability constitute harassment when they unreasonably interfere with the person’s work 
performance or create an intimidating work environment.
Sexual harassment by members of the same or opposite sex has been defined by federal and state regulations 
as a form of sex discrimination. It can consist of unwelcome sexual advances, requests for sexual favors, or 
other physical and verbal conduct of a sexual nature by supervisors or others in the workplace.
Sexual harassment may also exist when co-workers (or non-employees, such as vendors and clients) engage 
in such conduct, when the conduct unreasonably interferes with an employee’s work performance or creates 
an intimidating, hostile, or offensive work environment.
If an employee believes that he/she is being harassed by another employee, supervisor, or any other person in 
connection with his/her employment, he/she should bring the incident to the attention of his/her supervisor. If 
that would prove to be uncomfortable or the employee is not satisfied with his/her supervisor’s handling of 
the complaint or feel more comfortable bypassing his/her supervisor, the matter should be brought to the 
attention of the principal.
If the employee is still not satisfied with the handling or outcome of the complaint, or he/she feels more 
comfortable bypassing the other steps, the matter should be taken to the Superintendent. School District 145 
– Waverly will promptly investigate all allegations of harassment in as confidential manner as possible and 
take appropriate corrective action if warranted.
Under no circumstances will a supervisor be allowed to threaten or retaliate against an employee who alleges 
harassment.
For more information refer to Board Policy 4010.
Section 4 Grievance Procedure for Persons with a Disability 
The Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act address 
discrimination, harassment or failure to provide reasonable accommodations to persons with a disability.  
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The following grievance procedure shall be used for resolution of complaints by employees of alleged 
violations of the ADA or Section 504:

1. Complaints shall be filed with the ADA and Section 504 Coordinator.  Complaints shall be 
made in writing, unless the Complainant’s disability prevents such, in which event the 
Complaint can be made verbally.

2. Complaints shall set forth: (a) the name of the Complainant, (b) the address and telephone 
number or other such information sufficient to enable the Coordinator to contact the 
Complainant, (c) a brief description of the alleged violation, and (d) the relief requested by the 
Complainant.

3. Complaints shall be investigated by the Coordinator or the Coordinator’s designee.  
Investigations shall be thorough, but informal, and the Complainant shall be given a full 
opportunity to submit evidence relevant to the complaint.

4. The Coordinator shall make a decision on the Complaint within 30 days of the filing of the 
Complaint, unless such time period is extended by agreement with the Complainant or a 
longer period is reasonably necessitated by the circumstances.  The decision shall be made in 
writing, shall set forth the Coordinator’s proposed resolution of the Complaint, and shall be 
forwarded to the Complainant.

5. The Complainant shall have 10 days from the date the Coordinator’s decision is sent to the 
Complainant to accept or reject the Coordinator’s proposed resolution. The Complainant shall 
be deemed to have accepted the proposed resolution unless the Complainant rejects the 
proposed resolution within such time period.  

6. In the event the Complainant rejects the proposed resolution, the Complainant shall be given 
the opportunity to file a request for reconsideration within 10 days from the date the 
Coordinator’s decision is sent to the Complainant.  The request for reconsideration shall be 
filed with the Coordinator.  Upon receipt of the request for reconsideration, the Coordinator 
shall promptly forward the request for reconsideration and all evidence received by the 
Coordinator in connection with the Complaint to a third person for review (either an 
administrator or other employee of the District, or members of the Board of Education or 
Committee of the Board).  

7. A decision on the request for reconsideration shall be made within 10 days after the request 
for reconsideration was filed unless the Board or Committee of the Board is the reviewer, in 
which event the decision shall be made within 30 days of the filing of the request for 
reconsideration, unless such time period is extended by agreement with the Complainant or a 
longer period is reasonably necessitated by the circumstances.

Section 5 Confidentiality of Student Records (FERPA) (Policy No. 5026)
Family Educational Rights and Privacy Act (FERPA) is a federal law that protects the privacy of student 
education records. Schools must have written permission from the parent or guardian to release any 
information from a student’s education record. Educators shall “keep in confidence personally identifiable 
information that has been obtained in the course of professional service, unless disclosure serves professional 
purposes, or is required by law”. 

A file relating to a student shall exist. All materials placed in the student’s file and originating with the 
school district shall be available to the student and his/her parent or guardian on request for inspection in the 
presence of the person(s) responsible for keeping the files. 
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The student shall have the right to answer any material filed and the answer shall be submitted to the 
person(s) responsible for keeping the files, who shall attach to it all file copies. 
Test results and records prepared by any department shall be made available to principals and to the 
superintendent in a confidential manner.
Section 6 Disclosure of Student Information to Military Recruiters and Colleges (Policy No. 5016)
The district will provide access to routine directory information to each student in a high school grade upon 
request made by a military recruiter, unless the student’s parent or guardian has submitted a written request 
that the student’s information not be shared with a military recruiter. The District will provide military 
recruiters with the same access to a student in a high school grade as the District provides to postsecondary 
educational institutions or to prospective employers of such students.
If a parent or guardian does not want his or her student’s information to be provided to a military
recruiter, the parent must submit a written request to the Superintendent.  
Section 7 Breakfast and Lunch Programs 
The district participates in the National School Lunch Program.  Employees are expected to keep information 
about the participation of students in the program confidential.  
Section 8 Confidentiality of Protected Health Information
It is the policy of the district to develop and implement all necessary practices, policies, and procedures to 
comply with the Health Insurance Portability and Accountability Act of 1996 (HIPAA) where and to the 
extent applicable and to maintain the privacy of protected health information (PHI), as that term is defined 
by HIPAA, that it receives, obtains, or transmits for employees and students.  The District designates the 
Superintendent as its HIPAA privacy officer.  Student and employee records containing PHI shall be 
accessible only to those who require such information to carry out their duties. 
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Appendix F
Classified Pay Scale
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Appendix H
Job Classifications and Pay Incentives

District Building Maintenance and Grounds

Classifications

Maintenance
Grounds

General Maintenance and Grounds.

Student 
Worker

Currently enrolled student.  Students who graduated, but were enrolled in the last semester are 
eligible for student employment.
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Paraeducator

Classifications

Para I General Instruction, Media, ELL, Title I Paras, Security Entrance Monitors, Courier

Para II Special Education Paraeducators II (MH Mild, MH Moderate, and LD/Resource)

Para III In-School Support/Recovery and Intervention Paraeducators

Extensive Intensive care for students with severe adaptive and behavior.  This level is determined at the 
District Level.  This level will include $1.00 added to level III for the duration of care for students 
with increased care.

SPED Student 
Support

Approved by the Student Services Director, this category is not a regular SPED Staff Assignment 
and does not qualify for any extra incentives listed below.  This must be a certified teacher and a 
majority of the time must be outside normal contract hours.

Starting with the 2023-2024 School year, all new hires will qualify for the incentives below.
Paraeducators are provided extra incentive pay for the following:

• Any Paraeducator who has a Bachelor’s Degree in Education from an accredited college will have an 
additional $1.00 added to their base pay.

• Any Paraeducator who has a Bachelor’s Degree from an accredited college will have an additional $0.50 
added to their base pay.

• Any Paraeducator who has a 2-year associates degree from an accredited college will have an additional 
$0.25 added to their base pay.
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School and Central Office Administrative Assistant

Classifications

District 12 – month, District Office Administrative Assistants

Building 9 – month, Building Specific Administrative Assistant

Starting with the 2023-2024 School year, all new hires will qualify for the incentives below.
Administrative Assistants are provided extra incentive pay for the following:

• Any Administrative Assistant who has a Bachelor’s Degree from an accredited college will have an additional 
$1.00 added to their base pay.

• Any Administrative Assistant who has a 2-year associates degree from an accredited college will have an 
additional $0.25 added to their base pay.
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Food Services

Classifications

Food I Food Services Prep, General

Food II Assistant Head cook 

Food III Head Cook

Starting with the 2023-2024 School year, all new hires will qualify for the incentives below.
Food Services are provided extra incentive pay for the following:

• Any Food Services worker who has a culinary degree from an accredited college or approved program by the 
Food Services director will have an additional $1.00 added to their base pay.
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Health Services

Classifications

Lead Nurse Must be an RN, assigned by student services director

Health Assistant LPN, CNA, Med Aide

RN Registered Nurse (RN), Advance Practice Registered Nurse (APRN)

Starting with the 2023-2024 School year, all new hires will qualify for the incentives below.
Health Services workers are provided extra incentive pay for the following:

• Any Health Assistant (not RN) worker who has a Bachelor’s Degree in a Health Field from an accredited 
college will have an additional $1.00 added to their hourly pay.

• Any Health Services worker who has an LPN will have an additional $0.50 added to their hourly pay.
• Any Health Services worker who has any of the following, Medication Aide or CNA will receive an additional 

$0.25 added to their hourly pay.
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Technology Services
Starting with the 2023-2024 School year, all new hires will qualify for the incentives below.
Technology Services workers are provided extra incentive pay for the following:

• Any Technology Services worker who has a Bachelor’s Degree in a Technology Field from an accredited 
college will have an additional $1.00 added to their hourly pay.

• Any Health Services worker who has an LPN will have an additional $0.50 added to their hourly pay.
• Any Technology Services worker who has a 2-year associates degree will receive an additional $0.25 added 

to their hourly pay.
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Appendix G
RECEIPT OF 2023-2024 CLASSIFIED EMPLOYEE HANDBOOK OF

SCHOOL DISTRICT #145

This signed receipt acknowledges receipt of the 2023-2024 Classified Employee Handbook of School 
District #145.   This receipt acknowledges that I understand that I am to read and be familiar with the 
handbook, that I understand the handbook contains a disclaimer of contract, that I understand that the 
handbook includes the District’s policies of non-discrimination and equity, and that specific complaint and 
grievance procedures exist in the handbook which should be used for responding to harassment or 
discrimination.  

Date: _______________________________

____________________________________
Employee’s Signature

Return to the Principal’s Office
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School District #145 Student-Parent Handbook
2023-2024 School Year

Foreword

Section 1 : Intent of Handbook
This handbook is intended to be used by students, parents and staff as a guide to the rules,
regulations, and general information about School District #145. Each student is responsible for
becoming familiar with the handbook and knowing the information contained in it. Parents are
encouraged to use this handbook as a resource and to assist their child in following the rules
contained in this handbook.

Although the information found in this handbook is detailed and specific on many topics, the
handbook is not intended to be all encompassing so as to cover every situation and circumstance
that may arise during any school day, or school year. This handbook does not create a
“contract.” The administration reserves the right to make decisions and make rule revisions at
any time to implement the educational program and to assure the well-being of all students and
the educational program. The administration will be responsible for interpreting the rules
contained in the handbook. Should a situation or circumstance arise that is not specifically
covered in this handbook, the administration will make a decision based upon all applicable
school district policies, and state and federal statutes and regulations.

Section 2 : Members of the Board of Education
Ward I Jessica Zuniga 402-429-3980 jessica.zuniga@district145.org

Ward II Travis Moore 308-440-1377 travis.moore@district145.org

Ward III Scott Claycomb 402-617-3980 scott.claycomb@district145.org

Ward IV Andy Grosshans 402-525-2522 andy.grosshans@district145.org

Ward V Chad Kendall 402-304-8472 chad.kendall@district145.org

Ward VI Cheryl Landon 402-944-2471 cheryl.landon@district145.org

Section 3 : Administrative Staff
Name Position School Contact Information

Dr. Cory Worrell Superintendent Central Office cory.worrell@district145.org

Mikal Shalikow Business Manager Central Office mikal.shalikow@district145.org

Delanie McMillan Director of Student
Services

Central Office delanie.mcmillan@district145.org
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Dr. Angie Plugge Director of
Learning

Central Office angela.plugge@district145.org

Adam Bauman Technology
Director

Middle School adam.bauman@district145.org

Dr. Megan Myers Principal High School megan.myers@district145.org

Kristin Delehant Assistant Principal High School kristen.delehant@district145.org

Brad McMillan Activities Director/
Assistant Principal

High School brad.mcmillan@district145.org

Ross Ricenbaw Principal Middle School ross.ricenbaw@district145.org

George Schere Assistant Principal Middle School george.schere@district145.org

Craig Patzel WIS Principal Intermediate
School

craig.patzel@district145.org

Michelle Rezek Principal Hamlow
Elementary

michelle.rezek@district145.org

Megan Flohr Principal Eagle
Elementary

megan.flohr@district145.org

Section 4 : Behavioral Support Staff
Name Position School Contact Information

Angie Cobelens
School
Psychologist

Behavioral Points
of Contact

Hamlow,
Intermediate
and Middle
School

angie.cobelens@district145.org

Nicholle Todd
School
Psychologist

Behavioral Points
of Contact

Eagle
Elementary &
High School

nicholle.todd@district145.org
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Behavioral Points of Contact (6931)

The Superintendent is delegated the authority to designate one or more behavioral awareness and
health points of contact for each school building in the District. The behavioral awareness and
health point of contact may be an administrator, nurse, psychologist, or another appropriate staff
member. Each behavioral awareness and health point of contact will be trained in behavioral
awareness and health and have knowledge of community service providers and other resources
that are available for the students and families in the District. The District will maintain or have
access to a registry of local mental health and counseling resources for students and parents.

The points of contact will be listed on the District’s website and in the student handbook.

The Superintendent shall report the designated behavioral awareness and health points of contact
to the Nebraska State Department of Education each year when requested by the Department.

In addition, all District employees who interact with students, as determined by the
Superintendent, shall receive at least one hour of behavioral and mental health training with a
focus on suicide awareness and prevention training each year. The Superintendent or designee
shall be responsible for coordinating this training.
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Article 1 – Mission and Goals

Section 1 : School Mission Statement
Welcome to School District #145. The Board of Education, administration and staff are
committed to providing an environment where every child can grow and learn in a positive
environment.

Section 2 : Goals and Objectives
The goals and objectives of the School District #145 are to provide:

1. A curriculum that is based on state standards; comprehensive, coordinated, and
sequential and is directed toward locally approved goals and standards for student
learning. It draws upon research, best practice, and reputable theory and provides
the foundation for standards-based instruction. The instructional program focuses
on achievement and provides for the diverse learning needs of all students
including learners with disabilities and high ability learners. Curriculum and
instruction help students develop content and skill mastery, analytical thinking,
problem solving, work ethics, creativity, and respect for diversity.

2. An instructional program that focuses on achievement and provides for the needs
of all students including learners with disabilities and high ability learners. It
draws upon research, best practice, and reputable theory broad enough yet with
sufficient depth to allow education for all of the students.

3. Assessment procedures and results that assist teachers in planning and providing
appropriate instruction for all students. Assessment results also provide
information for monitoring program success, and for reporting to parents, policy
makers, and the community. The school periodically reviews procedures to
improve assessment quality and increase student learning. The information assists
schools in establishing and achieving improvement goals.

4. A library/media/technology program that provides a wide range of accessible
print and electronic resources that expand opportunity for learning, contribute to
information literacy, support the local curriculum, and enhance and enrich
learning experiences for all students. The program provides materials through
onsite and electronic access that complement, supplement, and enrich curriculum
and instruction. It facilitates research, supports and encourages personal interest in
reading and the study of current events, and develops technological and other
skills for accessing, evaluating, and using resources.

5. Instructional staff who have appropriate training and preparation to work with the
students assigned to them, who are knowledgeable of principles of child growth
and development and of the curriculum content for which they are responsible,
who use teaching strategies that engage students actively in learning, and who
help students understand and apply content across subject areas. Staff
development activities that support the school’s efforts in curriculum
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development, instructional improvement, assessment, and general school
improvement to achieve school improvement goals.

6. Administration that exercises leadership in the development and implementation
of school goals and policies. Administrators who demonstrate leadership in
management and operation of the school system and in the improvement of
curriculum and instruction. Building administrators who provide leadership to
curriculum, instruction, assessment, and school improvement. They guide staff
and students in achieving goals and fulfill other functions supportive of quality
learning.

7. A systematic ongoing process that guides planning, implementation, and
evaluation and renewal of school improvement activities to meet local and
statewide goals and priorities. The school improvement process focuses on
improving student learning. The process includes a periodic review by visiting
educators who provide consultation to the school/community in continued
accomplishment of plans and goals.

8. A school system that demonstrates accountability to the school community.
School staff periodically assesses and reports student progress toward
accomplishment of academic content standards. Results are used to plan and make
needed changes to improve instruction for all students.

9. School facilities and a general environment that supports quality learning.
Facilities and grounds are safe, orderly, and well maintained, and facilities that
have adequate space, lighting, and furnishings. The system has plans or provisions
for climate-controlled buildings to the extent feasible. The environment is
emotionally safe and supportive and promotes respect, trust, and integrity.

10. A Board of Education that governs through orderly procedures which focus
efforts of the school upon quality learning, result in equitable opportunities for
learning for all students, and insure accountability to the local community.

11. An activities program that is scheduled outside the regular school day, focuses on
active participation of all students involved in the activity, and promotes a
positive image of the school and community.

12. A welcoming environment for parents and the community.
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Section 3 : Mutual Respect
The School District #145 expects every staff member and student to be treated with respect and
dignity. A show of disrespect toward a staff member or insubordination on the part of students
will not be tolerated.

Section 4 : Complaint Procedures
The proper procedure for a parent or student to make complaints or raise concerns is to begin
with the school employee who is most immediately or directly involved in the matter, as
illustrated in the complaint procedure set forth below. There are specific procedures to address
certain complaints or concerns, such as discrimination or harassment, bullying, disciplinary
actions. Those procedures should be used where applicable.

1. Complaint procedure
Step 1. Schedule a conference with the staff person most immediately or directly

involved in the matter.
Step 2. Address the concern to the Principal if the matter is not resolved at Step 1.
Step 3. Address the concern to the Superintendent if the matter is not resolved at Step 2.
Step 4. Address the concern to the Board of Education if the matter is not resolved at

Step 3.
2. Conditions Applicable to All Levels of Complaint Procedure
All information to be considered at each step should be placed in writing in order to be
most effective. Action or decisions will be expedited as quickly as possible, typically
within ten (10) calendar days, depending on the nature of the complaint and the need for
prompt resolution.
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Article 2 – School Day

Section 1 : Daily Schedule

Section 2 : Severe Weather and School Cancellations

The Superintendent may close public schools in case of severe weather. Representatives of the
Superintendent’s staff will notify local news media when inclement weather warrants such
action. The information is broadcast regularly by radio and television stations.

Decision to Close Schools. A decision to close school is made when forecasts by the weather
service, law enforcement advisories or civil defense officials indicate that it would be unwise to
hold school. If possible, a decision about the next school day will be made by 9 p.m. for
announcement during the 10 p.m. news. An early decision is not always possible because of
uncertain weather conditions. School officials will make periodic assessments of conditions
during the night and will decide early in the morning (by 6 a.m. if possible). In any case, an
announcement will be made to the news media or by district alert system when schools will
be closed. In some instances, schools will be open, but certain services may be canceled (bus
transportation, pre-school, kindergarten, student activities).

After School Starts. Every attempt will be made to avoid closing school once classes are in
session. In some instances closing school during the day is inevitable if children are to safely
return home before the brunt of a major storm hits. In these cases as much advance notice as
possible will be given to parents. If school is closed during the day the notice will be broadcast
by the media. Parents should have a plan in place to accommodate these circumstances.

Parental Decisions. Parents may decide to keep their children at home in inclement weather
because of personal circumstances. Students absent because of severe weather when school is
in session will be marked absent. The absence will be treated like any other absence for
legitimate causes provided parents properly notify the school of their decision. Parents may pick
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up their children in inclement weather during the school day. Students will not normally be
dismissed from school during severe weather on the basis of a telephone request.

What Not To Do. Parents should not attempt to come to school during a tornado warning. School
officials are not permitted to release students from the school building during a tornado
warning. Tornado safety procedures are practiced regularly by students and staff members. Also,
parents are urged not to call radio and television stations and school buildings during severe
weather.

Emergency Conditions. The school has a signal which, when activated, includes the necessity to
either evacuate the building or to move to safer areas of the building. Regular drills are held as
required by law through the school year. There are plans for Emergency Exit system, Tornado
Warning System, and Critical Incident Response.

Section 3 : Closed Campus
All students are required to remain on campus during the school day. Students are not excused to
leave school grounds during lunch periods unless they have received specific permission to do so
by a principal.

Section 4 : Supervision Responsibility Before/After School

Arrival at School/Dismissal From School

Students are expected to arrive at school no more than 15 to 20 minutes prior to the first class or
school program in which they are participating. Prior to that time, the school is not
responsible for supervision of the students. Students will not be permitted to enter earlier
unless the Principal determines it to be necessary due to inclement weather or other factors.
Students are to enter through their assigned entrance and proceed to designated areas.

Students will be dismissed at the end of the last period of the school day unless there are other
circumstances (early dismissal, detention etc.). Upon dismissal, students must leave the school
grounds and proceed home or to a previously designated location unless participating in a
school-sponsored activity. The school is not responsible for supervision of students once the
students are to have left school grounds.

Certain days on the calendar are “shortened days,” meaning that the school day starts or ends
other than on the normal schedule. Parents are strongly encouraged to be aware of those days so
their children are not left in an unsupervised situation or without a means to get home upon
dismissal.

Signing a Child In and Out of School

Parents or guardians are required to sign their children in and/or out of school if they are entering
after their first class or leaving prior to their final class. The parent or guardian must report to the
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main office for this purpose. The sheet for signing a child in and/or out of school is located on
the front counter. If a child is being signed out, the school secretary will call the appropriate
classroom and indicate to the teacher that the child is leaving. Parents are not to go directly to the
classrooms. The schools will only release children to adults designated by the parent on the
emergency card.

If there is a special circumstance, such as a court order limiting access to a student by a parent or
guardian, affecting who a student can be released to, the parent must inform the Principal and
provide the Principal with a copy of that order to maintain on file at the school.

Supervision at Dismissal

Parents or guardians of children in grades Pre-K to 6, where the child does not use
district-provided transportation after dismissal, may request the school or program not release the
child to walk home after dismissal unless the child is released to the parent or legal guardian or
an escort designated by the parent or guardian. The parent or guardian may designate up to two
(2) escorts. Parents or guardians requesting their children only be released to the parent or
guardian or a designated escort after dismissal must submit a completed written request with the
Principal to this effect.

Students who leave before the end of the day are to be signed out by a parent or guardian or an
escort designated by the parent or guardian.

Emergency Closing Procedures

Parents are requested to provide an emergency contact telephone number to have on file in the
event of an emergency closing or any other general or individual situation that requires the
immediate presence of a parent/guardian. In the event that parents do not have such a number or
cannot be contacted, it will be assumed that the parent has instructed their children concerning
the procedure they are to follow should school be dismissed early. Realizing that the school
might be unable to reach all parents, it is suggested that all children be advised as to what they
are to do should they ever be dismissed early. It is recommended that parents give their children
an alternate destination and that the building principal be made aware of this information.

If conditions allow and supervision is available in the event of an early dismissal, the child will
be held in school until the normal dismissal time. If the parent or guardian has not arrived to pick
up the child by the normal dismissal time, law enforcement or child protective services may be
contacted to ensure the safety of the child.
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Article 3 – Use of Building and Grounds

Section 1 : Visitors
All visitors must report to the office, upon entering the main entrance, to sign in and receive a
visitor's pass. Visits to classrooms during the first week of school and the last week of school
may be limited to ensure a smooth transition. Visits by parents to classrooms are encouraged;
provided that the visits do not disrupt the educational program, individual students, or create a
safety concern. Visits should be kept under an hour. If a parent wants to observe the classroom,
the parent should contact the principal to arrange this so the principal can arrange an appropriate
time. Observation should be kept to under a half-hour. All decisions regarding outside visitors
will be at the discretion of the building principal.

Section 2 : Smoke-Free Environment
All of our school buildings and grounds are smoke and tobacco-free. We would appreciate your
help in meeting the goal of a smoke and tobacco-free environment for our children. When you
attend school events, including athletic events, please abide by our District’s policy.

Section 3 : Care of School Property
1. Students are responsible for the proper care of all books, equipment, supplies and

furniture supplied by the school.

2. Students who disfigure property, break windows or do other damage to school property or
equipment will be required to pay for the damage done or replace the item and/or face
additional school consequences.

Fines are determined on books according to the following criteria:

Lost Book: Replacement cost

Missing one or both covers: Same as lost book

Loose Cover: $1.00

Missing Page: 50 cents per page (up to
replacement cost)

Torn Page: 20 cents per page (up to
replacement cost)

Marks that cannot be erased: 20 cents per mark (up to
replacement cost)
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School-issued items that are stolen or damaged from unlocked lockers are the responsibility of
the student to whom they were issued. Students must pay all fines before they can receive school
publications and final grades.

Section 4 : Lockers
Each student will have access to a locker. Students must use their own lockers and are not to
share lockers with other students except as assigned by school officials. We recommend that the
locker be locked with a combination lock. Students may turn in an extra key to homeroom
teachers if they choose to use a key lock. Students are expected to keep all books, etc., in their
assigned locker. Students are also responsible for the cleanliness inside their locker and the door
of their locker. Students may be assessed a fine for damage to lockers.

Students may not display images, information or messages that may cause a substantial
disruption to the operations of the school. If a principal sees or learns of an image or message
that may cause a disruption, the principal will ask the student to remove the image or message
from the locker. If the student refuses, then the principal will meet with the student and parents
to discuss the situation. The principal shall have the final say on whether a student needs to
remove the image or message from the locker.

Section 5 : Searches of Lockers and Other Types of Searches
Student lockers, desks, computer equipment, and other such property are owned by the school.
The school exercises exclusive control over school property. Students should not expect privacy
regarding usage of or items placed in or on school property, including student vehicles parked on
school property, because school property is subject to search at any time by school officials.
Periodic, random searches of lockers, desks, computers and other such property may be
conducted in the discretion of the administration.

The following rules apply to searches of students and of a student's personal property and to the
seizure of items in a student's possession or control:

1. School officials may conduct a search if there is a reasonable basis to believe that
the search will uncover evidence of a crime or a school rule violation. The search
is to be conducted in a reasonable manner under the circumstances.

2. Random searches of student lockers, desks, and other similar school property
provided for use by students may be conducted in the discretion of the
administration.

3. Drug or alcohol tests may be conducted on students based on reasonable
suspicion.

4. Drug or alcohol tests may be conducted on a random basis for students
participating in extracurricular activities, provided that: a) the student gave
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consent for testing in advance (attendance at or participation in the extracurricular
activity may be withheld in the absence of consent), b) the testing actually be
random, c) that the testing procedures limit any intrusion on student privacy, and
provide for an appropriate level of confidentiality and accuracy, and d) that the
response to positive tests take into consideration student safety and compliance
with laws related to reporting and releasing students to law enforcement.

5. School officials may search offices and storage devices provided to or used by
employees where permitted by law, such as where reasonable grounds exist for
suspecting that a search will turn up evidence that the employee has committed
work-related misconduct, or that a search is necessary for a non-investigatory
work-related purpose, such as to retrieve a file.

6. Searches of the District’s computer system may be conducted in the discretion of
the administration at any time.

Section 6 : Video Surveillance
The Board of Education has authorized the use of video cameras on School District property to
ensure the health, welfare and safety of all staff, students and visitors to District property, and to
safeguard District facilities and equipment. Video cameras may be used in locations as deemed
appropriate by the Superintendent.

Notice is hereby given that video surveillance may occur on District property. In the event a
video surveillance recording captures a student or other building user violating school policies or
rules or local, state or federal laws, the video surveillance recording may be used in appropriate
disciplinary proceedings against the student or other building user and may also be provided to
law enforcement agencies.

Section 7 : Recording of Others (Board Policy 1102)
To ensure the privacy and confidentiality of student information, no person is authorized to
record or transmit any sound or image of any person (including themselves) without the prior
consent or authorization of either (1) the person or persons being recorded or whose image or
sound is being transmitted, (2) by authorized staff for purposes of child welfare (for example, to
record images of injuries to students caused or believed to be caused by another person), or (3)
the Superintendent or Superintendent’s designee. This prohibition applies to all persons,
including staff, students and community members, regardless of the content or context of the
image or sound; however, this provision shall not apply to District-sponsored athletic or activity
events where the focus of the recording or transmission is on the student performances or
activity. Nothing in this provision shall prohibit the recording of an Individualized Education
Program meeting if the recording is necessary to ensure that the parent understands the IEP or
the IEP process or to implement other parental rights guaranteed by the Individuals with
Disabilities Education Act.
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Section 8 : Use of Telephone
There is a courtesy phone available for student use in the school office. The office phone will
only be allowed in an emergency or when a student is ill.

Section 9 : Bicycles
Bicycles must be parked in the racks provided. All bicycles should be equipped with locks and
comply with city ordinances. The school is not responsible for damage or theft of parts while
bicycles are on school property.

Section 10 : Student Valuables
Students, not the school, are responsible for their personal property. Students are cautioned not to
bring large amounts of money or items of value to school. If it is necessary to bring valuable
items or more money than is needed to pay for lunch, leave the money or valuables with a staff
member in the school office for temporary safe-keeping. Even then, the school is not in a
position to guarantee that the student’s property will not be subject to loss, theft, or damage.

Section 11 : Lost and Found
Students who find lost articles are asked to take them to the office, where the articles can be
claimed by the owner. If articles are lost at school, report that loss to office personnel. Items not
claimed will be donated.

Section 12 : Accidents
Every accident in the school building, on the school grounds, at practice sessions, or at any
athletic event sponsored by the school must be reported immediately to the Principal.

Section 13 : Laboratory Safety Glasses
As required by law, approved safety glasses will be required of every student and teacher while
participating in or observing vocational, technical, industrial technology, science, and art classes.
All visitors to these areas must check out a pair of safety glasses when entering any of these
areas.

Section 14 : Insurance
Under Nebraska law the District may not use school funds to provide general student accident or
athletic insurance. The District requires that all student participants in athletic programs have
injury and accident insurance and encourages all students who are in classes with risk of personal
injury or accident to have insurance coverage. The District does not make recommendations nor
handle the premiums or claims for any insurance company, agent or carrier. Information about
student insurance providers will be available in the school office or on school bulletin boards.
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Section 15 : Bulletins and Announcements
Bulletin boards and display cases are available for school-related and approved materials to be
posted and displayed. Posters to be used in the halls or materials for distribution will need to be
approved by the Principal’s office. Posters are not to be attached to any painted wall surfaces.
Place posters on marble, glass, metal, brick and wood. The person or organization responsible
for distributing the posters is responsible to see that all posters are removed within 48 hours after
the event.

Section 16 : Copyright and Fair Use Policy (Board Policy 6800)
All district staff shall adhere to the provisions of the federal copyright law and maintain high
ethical standards in using copyrighted materials. Persons securing permission, licenses, or
entering into other contractual arrangements shall maintain adequate records regarding the use of
copyrighted materials. The district shall provide no legal support to any employee who violates
the copyright law. Willful infringement of this law by students or staff may result in disciplinary
action.

The Board of Education recognizes that computer software piracy contributes to higher costs and
decreases commercial incentives for the development of quality educational computer software.
In circumstances where the interpretation of the copyright law is ambiguous, the district shall
determine appropriate use of computer software by referring to the license agreement and / or
policy statements contained in the software packages used in the district.
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Article 4 – Attendance

Section 1 : Attendance Policy (Board Policy 5000)
All children who reside in the school district and are of legal school age are eligible to attend
school. The admission of students shall be strictly in accordance with the provisions of the state
law.

District 145 requires regular and punctual student attendance. Administration is responsible for
developing further attendance rules and regulations which are published in student handbooks.
Principals and teachers are required to maintain an accurate record of student attendance.

Every person residing in the school district, who is a parent or legal guardian of any student, who
is enrolled in a district school, shall cause such student to attend regularly, each day school is in
session unless excused by school authorities or exempted by law, or has received a high school
diploma or General Equivalency Diploma.

Section 2 : Attendance and Absences (Board Policy 5000)
A child is of mandatory attendance age if the child will reach age 6 prior to January 1 of the then
current school year and has not reached 18 years of age.

Exceptions for Younger Students Attendance is not mandatory for a child who has reached the
age of 6 years prior to January 1 of the then current school year, and who will not reach age 7
prior to January 1 of such school year, if the child’s parent or legal guardian has signed and filed
with the school district, in which the child resides, an affidavit stating either the child is
participating in an education program which the parent or legal guardian believes will prepare
the child to enter grade one for the following school year; or the parent or legal guardian intends
for the child to participate in a school which has elected or will elect, pursuant to law, not to meet
accreditation or approval requirements and the parent or legal guardian intends to provide the
Commissioner of Education with a statement pursuant to section 79-1601(3) on or before the
child’s seventh birthday.

Exceptions for Older Students Attendance is not mandatory for a child who has obtained a high
school diploma by meeting statutory graduation requirements; or has completed the program of
instruction offered by a school which elects, pursuant to law, not to meet accreditation or
approval requirements; or has reached the age of 16 years and has been withdrawn from school
in the manner prescribed by law.

A person who has legal or actual charge or control of a child who is at least 16 but less than 18
years of age may withdraw such child from school before graduation and be exempt from the
mandatory attendance requirements if an exit interview is conducted and a withdrawal form is
signed.
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Exit Interview The process is initiated by a person who has legal or actual charge or control of
the child submitting a withdrawal form. The form is to be as prescribed by the Commissioner of
Education. Upon submission of the form, the Superintendent or Superintendent’s designee shall
set a time and place for an exit interview if the child is enrolled in District 145 or resides in
District 145 and is enrolled in a private, denominational, or parochial school.

The exit interview shall be personally attended by (a) the child, unless the withdrawal is being
requested due to an illness of the child making attendance at the exit interview impossible or
impracticable;(b) the person who has legal or actual charge or control of the child who requested
the exit interview; (c) the Superintendent or Superintendent's designee; (d) the child's principal or
the principal's designee if the child at the time of the exit interview is enrolled in a school
operated by the school district; (e) any other person requested by any of the required parties who
agrees to attend the exit interview and is available at the time designated for the exit interview
which may include, for example, other school personnel or the child's principal if the child is
enrolled in a private school.

At the exit interview, the person making the written request must present evidence that (a) the
person has legal or actual charge or control of the child and (b) the child would be withdrawing
due to either financial hardships requiring the child to be employed to support the child’s family
or one or more dependents of the child, or an illness of the child making attendance impossible
or impracticable.

The Superintendent or designee shall identify all known alternative educational opportunities,
including vocational courses of study, that are available to the child in the school district and
how withdrawing from school is likely to reduce potential future earnings for the child and
increase the likelihood of the child being unemployed in the future. Any other relevant
information may be presented and discussed by any of the parties in attendance.

At the conclusion of the exit interview, the person making the written request may sign a
withdrawal form provided by the school district agreeing to the withdrawal of the child or may
rescind the written request for the withdrawal.

Withdrawal Form. Any withdrawal form signed by the person making the written request shall
be valid only if the child also signs the form, unless the withdrawal is being requested due to an
illness of the child making attendance at the exit interview impossible or impracticable, and the
Superintendent or designee signs the form acknowledging that the interview was held, the
required information was provided and discussed at the interview, and, in the opinion of the
Superintendent or designee, the person making the written request does in fact have legal or
actual charge or control of the child and the child is experiencing either (i) financial hardship, or
(ii) an illness making attendance impossible or impracticable.

Early Withdrawal for Students Enrolled in an Exempt School (Home Schools) A person who has
legal or actual charge or control of a child who is at least 16 but less than 18 years of age may
withdraw such child from school before graduation and be exempt from the mandatory
attendance requirements if such child has been enrolled in a school that elects not to meet the
accreditation or approval requirements by filing with the State Department of Education a signed
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notarized release on a form prescribed by the Commissioner of Education.

Excessive Absenteeism Reported to the County Attorney.

The school may report to the county attorney of the county in which the person resides when the
school has documented the efforts to address excessive absences, the collaborative plan to reduce
barriers identified to improve regular attendance has not been successful, and the student has
accumulated more than twenty (20) absences per year. The school shall notify the child’s family
in writing prior to referring the child to the county attorney. Illness that makes attendance
impossible or impracticable shall not be the basis for referral to the county attorney. A report to
the county attorney may also be made when a student otherwise accrues excessive absences as
herein defined.

Reporting to the Commissioner. The superintendent or designee shall report to the Commissioner
of Education as directed by the Commissioner regarding the number of and reason for any
long-term suspension, expulsion, or excessive absenteeism of a student; referral of a student to
the office of the county attorney for excessive absenteeism; or contacting of law enforcement
officials (other than law enforcement officials employed by or contracted by the school district as
school resource officer) by the district relative to a student enrolled in the district.

School district affidavit forms for a child age 6 to not attend school is attached to the board
policy.

Excused and Unexcused Absences. An absence from school will be reported as: (a) an excused
absence or (b) an unexcused absence.

1. Excused Absences. Absences should be cleared through the Principal's office in
advance whenever possible. An absence or tardy, even by parental approval, may
not be excused. All absences, except for illness and/or death in the family, require
advance approval. An absence for any of the following reasons will be excused,
provided the required procedures have been followed:
a. Attendance at a funeral for a member of the immediate family (parents,

siblings, and grandparents).
b. Illness which causes a student to be absent from school.
c. Doctor or dental appointment which require student to be absent from school.
d. Court appearances that are required by a court order and the student is not

responsible for needing to be in court.
e. School sponsored activities which require students to be absent from school.
f. Other absences which have received prior approval from the Principal.

2. Unexcused Absences: An absence which is not excused is unexcused. If a
student’s absence is unexcused the student may receive zeros for any class work
missed during the absence, and may be required to make-up work and the time
missed.

Tardy to School. Students will be considered tardy to school if they are not in their assigned
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class or ready and attentive in their assigned area when the bell for their first class rings.

Tardy to Class. Students have a sufficient time period between classes to make it to their next
assigned class on time. Students will be considered tardy to class if they are not in their assigned
classroom when the tardy bell rings, unless they have a pass from the teacher who detained them.
Specific tardy guidelines once students are in the classroom doorway are at the discretion of the
classroom teacher. **At the high school, once a student reaches 10 tardies in one class period it
counts as a tardy absence which may result in the loss of credit if 10 absences are reached in one
class period.**

Leaving School or Class. Students who leave school for any reason during the school day must
check out at the office before leaving. Students leaving school must be cleared in advance by a
note or phone call from the student’s parent or legal guardian. Upon returning to school that
same day, students are expected to sign in at the office.
Students who leave school without permission and without signing out in the proper manner, or
who leave their assigned classroom without teacher permission, will be considered truant.

Section 3 : Absence Procedures
A student will not be allowed to enter class after an absence until an admit slip, based upon a
written or verbal parental excuse, or a conditional admit slip, is issued by the Principal's office.

Section 4 : Make-up Work
Written make-up work may be assigned for each day missed regardless of the type of absence. If
make-up work is not completed, students will receive no credit for the work required.

The student has the responsibility to contact teachers, initially, regarding make-up assignments.

For excused absences, two school days will be allowed to make up the work for each day missed
with a maximum of ten (10) days allowed to complete make up work.

Section 5 : Attendance is Required to Participate in School-Sponsored Activities
Students participating in school activities must be in attendance at school for at least a half day
immediately prior to scheduled activity, including school dances. Exceptions may be made in
the cases of previously scheduled medical appointments or other unforeseen circumstances.
Requests for such exceptions must be made to the building administration prior to the time of the
absence and the activity

Section 6 : Truancy
A student who engages in unexcused absences may be considered truant as per state law.
Truancy is a violation of school rules. The consequence of truancies may include disciplinary
action up to expulsion and referral to the county attorney for compulsory attendance violations.
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Reporting and Responding to Truant Behavior. Any administrator, teacher, or member of the
board of education who knows of any failure on the part of any child age six (6) to eighteen (18)
to attend school regularly without lawful reason, shall within three days report such violation to
the Superintendent. The Superintendent shall immediately cause an investigation into any such
report to be made. The Superintendent shall also investigate any case when, based on the
Superintendent’s personal knowledge or based on a report or complaint from any resident of the
district, the Superintendent believes that any child is unlawfully absent from school. The school
shall render all services in its power to compel such child to attend some public, private,
denominational, or parochial school, which the person having control of the child shall designate,
in an attempt to remediate the child's truant behavior.

Excessive Absenteeism. Students who accumulate five (5) unexcused absences in a quarter shall
be deemed to have "excessive absences." Such absences shall be determined on a per day basis
for elementary students and on a per class basis for secondary students. When a student has
excessive absences, the following procedures shall be implemented:

1. One or more meetings shall be held between a school attendance officer, school
social worker, or other person designated by the school administration and the
parent/guardian and the student to report and attempt to solve the truancy
problem. If the parent/guardian refuses to participate in such meeting, the
principal shall place in the student's attendance records documentation of such
refusal.

2. Educational counseling to determine whether curriculum changes, including but
not limited to, enrolling the child in an alternative education program that meets
the specific educational and behavioral needs of the child.

3. Educational evaluation, which may include a psychological evaluation, to assist in
determining the specific condition, if any, contributing to the truancy problem,
supplemented by specific efforts by the school to help remedy any condition
diagnosed.

4. Investigation of the truancy problem by the school social worker, or if such school
does not have a school social worker, another person designated by the
administration to identify conditions which may be contributing to the truancy
problem. If services for the child and his or her family are determined to be
needed, the person performing the investigation shall meet with the
parent/guardian and the child to discuss any referral to appropriate community
agencies for economic services, family or individual counseling, or other services
required to remedy the conditions that are contributing to the truancy problem.

Reporting Habitual Truancy. Students who accumulate twenty (20) unexcused absences or the
hourly equivalent per year shall be deemed to be habitually truant. If the student continues to be
or becomes habitually truant, the principal shall serve a written notice to the person violating the
Nebraska truancy laws (i.e., the person who has legal or active charge or control of the student)
warning him or her to comply with the provisions of that law. If within one (1) week after the
time the notice is given such person is still violating the school attendance laws or policies, the
Principal shall file a report with the county attorney of the county in which such person resides.
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Attendance Process Flowchart
It is the expectation that the student’s
parent(s)/guardian(s) is/are contacting their
student’s respective school to report an absence.
The school will record any information and
document the reason for the absence. Absences
are coded as either School Excused or School
Unexcused.

Nebraska State Law, 79-209, requires schools to
monitor attendance and notify parents of student
absences. It also allows schools/districts to refer
any student, regardless of age or grade level, who
exceeds 20 days of School Unexcused absences
to the County Attorney.

Stage 1
The student has missed 5 days of school or the hourly equivalent this school year.

● The school sends the Stage 1 letter to the student’s parent(s)/guardian(s).
● School staff reviews the student’s attendance history.
● The school contacts the student’s parent(s)/guardian(s) about their student’s problematic

attendance.
● School staff (administrator, counselor, psychologist) meets with the student about their

problematic attendance.

Stage 2
The student has missed more than 10 days of school or the hourly equivalent this school year.
● The school sends the Stage 2 letter to the student’s parent(s)/guardian(s).
● School staff (administrator, counselor, psychologist) meets with the student about their

problematic attendance.
● The school contacts the student’s parent(s)/guardian(s) regarding their student’s continued

problematic attendance and schedules a Collaborative Plan Meeting with school personnel.

A referral to the County Attorney may also be made
by the school at Stages 1, 2, or 3, based upon a
student’s prior attendance history and if absences
from previous school years were excessive.

↓
Parents can monitor their student’s attendance on
PowerSchool Parent Portal.

Stage 3
The student has missed 15 days or the hourly equivalent this school year.

● The school sends the Stage 3 letter to the student’s parent(s)/guardian(s)
● School staff (administrator, counselor, psychologist) meets with the student about their

problematic attendance.
● The school contacts the student’s parent(s)/guardian(s) regarding their student’s continued

problematic attendance and/or scheduling a meeting to review the Collaborative Plan with
school personnel.

Stage 4
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The student has accumulated more than 20 days of absences or the hourly equivalent of 20 days of
absences this school year.

● The school sends out to the student’s parent(s)/guardian(s) the Stage 4 letter.
● After the Stage 4 letter is sent, the school may send a referral to the County Attorney.

County Attorney Referral
● The school sends out the following documents to the County Attorney: the County Attorney

Referral Letter, the Collaborative Plan(s), and information regarding the dates the stage letters
were sent and the dates regarding meetings with the student and their parent(s)/guardian(s).

● The school sends the student’s parents(s)/guardian(s) a copy of the County Attorney Referral
Letter.
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Article 5 – Scholastic Achievement

Section 1 : Grading System (Board Policy 5021, 5022, 5023, 5030)

Promotion/Retention Students in grades K through 8 will be promoted to the next grade level at
the end of each school year based on the student’s academic achievement, age, maturity, work
habits, and school behavior.

Students will normally progress annually from grade to grade. Exceptions may be made when, in
the judgment of the teachers and the principal, such exceptions are in the best educational
interest of the students involved. Exceptions will always be made after prior notification and
explanation to the student’s parents, but the final decision will rest with the school principal.

Students who cannot demonstrate proficiency at their grade levels will be considered for
retention. Teachers must notify the principal of these students, make a recommendation to the
principal concerning their promotion or retention, and hold a conference with parents. The
principal may require remediation as a condition of promotion to the next grade level. Such
remediation may include, but shall not necessarily be limited to, a mandatory summer program
focused on the area(s) of deficiency or other such alternatives conducted by the district outside
the regular school day.

Waverly Middle School Academic Requirements and Grading

The Waverly Middle School credit system is designed to enhance student accountability and to
promote and support the educational success of each student. This system requires students to
meet specific academic requirements in order to attain promotion from grade to grade in the
Waverly Middle School. Students not meeting the requirements of the credit system may need
additional time to learn. When a student fails to make progress toward meeting the academic
requirements, teachers will work with parents and school administrators to establish appropriate
educational strategies in order to provide an opportunity to remediate student deficiencies.
Waverly Middle School students may earn credits on a quarter basis; 2.5 credits for passing each
core course.

Sixth (6th) and Seventh (7th) Grade Credits

I. Each core class (math, science, social studies, English, and reading) counts for 2.5
credits per quarter – a total of fifty (50) credits per school year.

II. Students must earn forty (40) credits in core classes by earning a grade of 70% or
above.

III. III. Students must pass 75% of their exploratory classes.

Eighth (8th) Grade Credits
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I. Each core class (math, science, social studies and English) counts for 2.5 credits per
quarter – a total of 40 credits per school year.

II. Students must earn thirty (30) credits in core classes by earning a grade of 70% or
above.

III. Students are required to pass 75% of their elective classes.

Placement Options

If a student fails to meet the aforementioned requirements, the student’s teaching team will meet to make
a recommendation for placement.

Placement options for sixth (6th) and seventh (7th) grade include:
1. The student may enroll in summer school and successfully complete the requirements of the summer

school program.
2. If scheduling permits, the student may be assigned to repeat classes in which the requirements were

not met, and/or complete credit recovery courses in which the requirements were not met. 3.The
student may be recommended to repeat the entire grade.

Placement options for eighth (8th) grade include:

1.The student may enroll in summer school and successfully complete the requirements of the summer
school program and/or complete credit recovery courses in which the requirements were not met.

2. The student may be recommended to repeat the entire grade.

When a child’s educational progress indicates that he/she may be a candidate for retention, board policy
with respect to promotion and retention of students will be followed.

GRADING SYSTEM – K through 2

Kindergarten M Mastered

S Satisfactory Progress or Introduced

N Needs Improvement

Grades 1 & 2 E Excellent

S+ Exceeds Satisfactory Progress

S Satisfactory Progress

S- Limited Satisfactory Progress

N Needs Improvement

GRADING SYSTEM – Grades 3 through 12
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A = 93 - 100
B = 85 - 92
C = 77 - 84
D = 69 - 76
F = 0 - 68
I = Incomplete
P = Achieving to ability, credit awarded

Section 2 : Graduation Requirements (Board Policy 5023)

The board approved graduation requirements for Waverly High School represent abilities that are
necessary not just for employment and further education, but also those that are essential to
becoming a productive and contributing member of society. These requirements are not meant to
define minimum competencies; rather, they set a standard for an educated citizen. Students must
complete all requirements for graduation prior to the graduation ceremony. Students not
completing ALL requirements prior to graduation will not participate in the ceremony.

Two hundred twenty (220) earned credits are required for graduation from Waverly High School.
Two hundred forty (240) credit hours are required for the Class of 2024 and later.

The following are the graduation requirements:

English – 40 credit hours, including English 9, 10, 11, and Speech or the equivalent.

Mathematics – 30 credit hours, including Algebra or the equivalent.

Social Studies – 30 credit hours, including American History, World History, and Constitution,
or the equivalent.

Science – 30 credit hours, including Earth Science, Biology, or the equivalent.

Physical Education/Health – 15 credit hours, including health.

Fine Arts – 10 credit hours may include music, art, drama, or foreign language.

Business -- 5 credit hours, including Personal Finance to be taken as a senior (for the Class of
2024)

Credits Waverly High School students may enroll for 35 credits a semester or 70 credits a year.
Semester credits are awarded according to the number of hours a class is scheduled to meet
during a week, i.e. 5 credits for a class that meets 5 days per week. Credits are awarded only on a
semester basis.
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Section 3 : Promotion and Retention (Board Policy 5022)
Students will be placed at the grade level and in the courses best suited to them academically,
socially and emotionally as determined by the professional staff. Students will typically progress
annually from grade to grade. A student may be retained at a grade level or be required to repeat
a course or program when such is determined in the judgment of the professional staff to be
appropriate for the educational interests of the student and the educational program.

Section 4 : Schedule Changes
Students needing schedule changes should notify the Principal. Schedule changes must be
initiated by the teachers involved, the Principal or counselor, and the student’s parent. Final
approval of all schedule changes will be made by the Principal only.

Section 5 : Interim Reports
Various supplemental reports may be made available to parents throughout the school year
concerning student’s performance. These reports may describe student work of an exceptional
nature or work which needs improving. These reports will be sent as the teacher determines
appropriate.

Included in the academic improvement report will be a request from the teacher for parents to
contact the teacher by phone to discuss the student’s academic progress. Teachers will arrange
with the parents for days when the student can meet with the teacher outside the regular class
period until the student returns to satisfactory academic standing.

Section 6 : Report Cards
Report cards are issued at the end of each quarter. Letter grades are used to designate a student’s
progress. A grade of “F” (failing) carries no credit. A grade of “I” (incomplete) received at the
end of a grading period must be made up within two weeks or missing assignments will receive
grades of “0” and those grades will be averaged into the final grade. No incompletes will be
given at the end of the fourth quarter, as all course work must be completed by the end of the
fourth quarter.

Section 7 : Parent-Teacher Conferences
Parent-teacher conferences will be held first and second semester. Refer to the school calendar
for the schedule. Conferences with teachers, at any other time, are possible by calling the school
office and making arrangements with the teachers.

Section 8 : Honor Roll
The purpose of the honor roll is to recognize those students who demonstrate academic excellence.

Middle School Honor Roll:
31



Each student in grades 6-8 who have a 93.0% grade point average or above and no D’s or F’s for a
quarter will be placed on the honor roll. Grade averages will be computed by the counselors'
office and reviewed by the principal’s office.

High School Honor Roll:
Each student in grades 9-12 who have a 3.5 GPA or above and no D’s or F’s for a semester will be

placed on the honor roll. GPA will be computed by the counselors' office and reviewed by the
principal’s office.

ACADEMIC LETTER REQUIREMENTS: To qualify for an Academic Letter, students must have
maintained a cumulative GPA of 3.5 or above. Students may receive additional awards each year
if they continue to display scholarly excellence.

Section 9 : National Honor Society
The National Honor Society chapter of Waverly High School is a duly chartered and affiliated
chapter of this prestigious national organization.

Admission to the National Honor Society
(in accordance with Article IX of the National NHS Constitution)
Membership is open to those students who meet the required standards in four (4) areas of
evaluation: scholarship, leadership, service, and character. Standards for selection are established
by the national office of NHS and have been revised to meet our local chapter needs. Students
are selected to be members by a five (5) member Faculty Council, appointed by the principal,
which bestows this honor upon qualified students on behalf of the faculty of our school each
semester.

Students in the 10th, 11th, or 12th grades are eligible for membership. For the scholarship
criterion, a student must have a cumulative grade point average of 3.5 or better on a 4.0 scale.
Those students who meet this criterion are invited, by the NHS adviser, to complete a Student
Activity Information Form that provides the Faculty Council with information regarding the
candidate’s leadership and service. A history of leadership experiences and participation in
school or community service is required.

To evaluate a candidate’s character, the faculty council uses two forms of input: first, school
disciplinary records are reviewed; second, members of the faculty are solicited for input
regarding their professional reflections on a candidate’s service activities, character, and
leadership. These forms and the Student Activity Information Forms are carefully reviewed by
the Faculty Council to determine membership. A majority vote of the council is necessary for
selection. Candidates are notified regarding selection or non-selection according to a
predetermined schedule.

Following notification, a formal induction ceremony is held at the school to recognize all the
newly selected members. Once inducted, new members are required to maintain the same level
of performance in all four criteria (or better) that led to their selection. This obligation includes
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regular attendance at chapter meetings when and as scheduled and participation in the chapter
service projects(s).

Students or parents who have questions regarding the selection process or membership
obligations can contact the chapter adviser.

Removal from National Honor Society
A student may be removed from the NHS by action of the Faculty Council, per Article X of the
National NHS Constitution, upon a determination that the student:

1. Prior Conduct. Engaged in conduct prior to induction which was not known at the
time of induction and which, if known, would have caused denial of induction;

2. Post-Induction Conduct. Engaged in conduct after induction which is grounds for
a student to be long-term suspended or expelled from school under the student
code of conduct; which is grounds for suspension or removal from any
extracurricular activity of the school, or which would cause denial of induction if
such conduct had taken place prior to the time of induction.

The student may appeal the Faculty Council’s decision by following the appeal process
outlined in Article X in the National NHS Constitution.

Article X: Discipline and Dismissal (from the National NHS Constitution)

Section 1. The Faculty Council, in compliance with the rules and regulations of the
National Honor Society, shall determine the procedure for dismissal. A
written description of the dismissal procedure shall be available to
interested parties. 3

Section 2. Members who fall below the standards that were the basis for their
selection shall be promptly warned in writing by the chapter adviser and
given a reasonable amount of time to correct the deficiency, except that in
the case of flagrant violation of school rules or the law, a member does not
have to be warned.

Section 3. The Faculty Council shall determine when an individual has exceeded a
reasonable number of warnings.

Section 4. In all cases of pending dismissal, a member shall have a right to a hearing
before the Faculty Council. (Note: This hearing is required and is
considered “due process” for all members.)

Section 5. For purposes of dismissal, a majority vote of the Faculty Council is
required.

Section 6. A member who has been dismissed may appeal the decision of the Faculty
Council to the principal and thereafter under the same rules for
disciplinary appeals in the school district.

Section 7. NASSP shall hear no appeals in dismissal cases. (Note: Refer to Article
VIII, Section 7 regarding the permanent consequences for members when
dismissed.
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Article 6 - Support Services

Section 1 : Special Education Services (Board Policy 6025)
District 145-Waverly adopts this special education policy with the intent that the policy
maintains the District’s compliance with all applicable laws affecting special education services
and programs. The Superintendent or designees shall develop regulations or procedures to
implement these policies. Employees and contractors of the District are expected to comply with
these policies and all regulations, guidelines and procedures related to this policy in all respects.

The District will abide by all state and federal laws relating to special education. The District’s
special education policy and regulations, guidelines and procedures related to this policy are to
be interpreted so as to be in compliance with such laws. In the event of changes in law, the
school administration shall be authorized to implement modifications of practice to comply with
such changes (whether the changes impose more or less stringent procedural or substantive
requirements) until such time as amended policies are adopted by the Board of Education.
References herein to 92 NAC 51 citations are made to Rule 51 as in effect on the date of the
adoption of these policies. In the event of renumbering or other revisions to Rule 51, the policy
shall be interpreted and implemented consistent with such renumbering or revisions.

1. Free Appropriate Public Education
A free appropriate public education shall be made available to all children with disabilities
residing in the District, including children with disabilities who have been suspended or
expelled, from date of verification through the school year in which the child is no longer
eligible or the student reaches twenty-one (21) years of age, whichever occurs earlier. An
Individualized Education Plan (“IEP”) will be created for each such child that will enable the
student to make progress appropriate in light of the student’s unique circumstances

Legal Reference: 92 NAC 51-004.01 through 004.03A and
007.07C2 through 007.07C6

2. Full Educational Opportunity Goal
The District shall take steps to ensure that its children with verified disabilities, through the age
of school year in which the child reaches age twenty-one, have available to them the variety of
educational programs and services available to children without disabilities in the areas served
by the District, including art, music, industrial arts, family consumer science education, and
vocational education.
Legal Reference: 92 NAC 51-004.11A

3. Child Find
All children from birth through the school year in which the child reaches twenty-one (21) with
disabilities residing in the District, including children with disabilities who are homeless or are
wards of the state or attending nonpublic schools, regardless of the severity of their disabilities,
who are in need of special education and related services, will be identified, located and
evaluated. A practical method shall be developed and implemented by the administration to
determine which children with disabilities are currently receiving needed special education and

34



related services. The District will implement multiple methods to provide parents, guardians, and
community members with information regarding how to refer a child for an evaluation and the
identification process and will publish an annual notice of any significant activity that is
designed to identify, locate, or evaluate children to publicly notify parents, guardians, or
appointed surrogates. The District’s child find process will be consistent with Federal and
Nebraska regulations. Legal Reference: 92 NAC 51-006.01 through 006.01A2

4. Pre-Referral Interventions
For a school age student, a general education student assistance team (SAT) or a comparable
problem solving team shall be used prior to referral for multidisciplinary team evaluation. The
SAT or comparable problem solving team shall utilize and document problem solving and
intervention strategies to assist the teacher in the provision of general education. If the student
assistance team or comparable problem solving team feels that all viable alternatives have been
explored, a referral for multidisciplinary evaluation shall be completed. A referral shall include
information from the SAT or comparable problem solving team, meeting the requirements of 92
NAC 51-006.01B and a listing of the members of the SAT or comparable problem solving team.

Legal Reference: 92 NAC 51-006.01B

5. Disability Verification and Eligibility
Eligibility for services will be determined by a multidisciplinary team based on the results of a
comprehensive evaluation. The multidisciplinary team will identify whether a child is eligible
for special education services based on the disability categories identified by Nebraska and
Federal regulations. The multidisciplinary team will rule out the determinant factor is due to a
lack of appropriate instruction in reading or math or due to lack of English proficiency. The
team will prepare a written report documenting all evaluation findings in accordance with
Federal and Nebraska requirements that will be provided to the parent, guardian, or appointed
surrogate. When a child is not eligible for services, the multidisciplinary team will determine if
general education interventions or strategies are needed.

Legal Reference: 92 NAC 51-006.03; 92 NAC 51-006.04B through 006.04N;

6. Individualized Education Program (IEP)
An individualized education program, or an individualized family service plan, is to be
developed, reviewed, and revised for each child with a disability in accordance with 92 NAC
51-007 by teams that will include all roles identified within Federal and Nebraska rules. Any
draft of an IEP that is developed will not be considered final until it is reviewed and revised
based on the team, including the parent, guardian, or appointed surrogate, input, and consensus.
The district will make reasonable efforts to obtain informed consent from the parent, guardian, or
appointed surrogate for special education placement on the IEP form before services are
initiated. Revocation of consent for services must be documented by the parent, guardian, or
appointed surrogate in writing.
Legal Reference: 92 NAC 51-007

7. Least Restrictive Environment
To the maximum extent appropriate, children with disabilities, through the school year in which
the child reaches age twenty-one, including children in public or private institutions or other care
facilities, are to be educated with children who are not disabled. Placement for a student with a
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disability will be based upon a completed IEP developed by a group of persons, including the
parent, guardian, or appointed surrogate, knowledgeable about the child, the meaning of the
evaluation data, and the placement options. Special classes, separate schooling, or other removal
of children with disabilities from the regular educational environment will occur only when the
nature or severity of the disability of a child is such that education in regular classes with the use
of supplementary aids and services cannot be achieved satisfactorily (the “Least Restrictive
Environment Rules”). The District will ensure that a continuum of alternative placements is
available to meet the needs of children with disabilities, particularly those in disproportionate
groups, for special education and related services.
Legal Reference: 92 NAC 51-008.01

8. Procedural Safeguards
Children with disabilities and their parents, guardians, or appointed surrogates shall be afforded
the required procedural safeguards. Parents, guardians, and appointed surrogates will be given a
copy of their procedural safeguards annually or upon initial referral or parental (parent, guardian,
or appointed surrogate) request for evaluation; upon request by a parent, guardian, or appointed
surrogate; upon receipt by the school district or approved cooperative of the first occurrence of
the filing of a complaint under 92 NAC 51-009.11 and the first occurrence of filing a special
education due process case under 92 NAC 55; and in accordance with the discipline procedures
in 92 NAC 51-016.

Legal Reference: 92 NAC 51-009.01 through 009.07; 009.10
through 009.12; 009.14, 006.07

9. Disciplinary Removal of Children with Disabilities
School personnel may remove a child with a disability who violates a code of student conduct
from his or her current placement to an appropriate interim alternative educational setting,
another setting, or suspension, as long as those removals do not constitute a change of placement.
The District defines a change of placement as it is defined under 92 NAC 51-016 The school
district will ensure that school personnel appropriately consider unique circumstances on a
case-by-case basis when determining whether a change in placement, has occurred. Within 10
school days of any decision to change the placement of a child with a disability because of a
violation of a code of student conduct, the school district, the parent, and relevant members of
the student’s IEP shall conduct a manifestation determination pursuant to 92 NAC 51-016. If the
conduct which gave rise to the violation of the school code is determined to be a manifestation of
the student’s disability, any change of placement for the student will only be made by a student’s
IEP team. For disciplinary changes in placement that would exceed ten (10) consecutive school
days, if the behavior that gave rise to the violation of the school code is determined not to be a
manifestation of the child’s disability, school personnel may apply the relevant disciplinary
procedures to children with disabilities in the same manner and for the same duration as the
procedures that would be applied to children without disabilities.

Legal Reference: 92 NAC 51-016

10. Evaluation, Identification, and Reevaluation Procedures
Children with disabilities shall be evaluated, identified, and reevaluated by a team of
multidisciplinary qualified professionals in accordance with 92 NAC 51-006. The MDT of a
child suspected of having a specific learning disability shall include the additional requirements
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in accordance with 92 NAC 51-006.04K. The District will make reasonable efforts to obtain
written permission for evaluation in accordance with Federal and Nebraska rules. Revocation for
consent for evaluation must be documented by the parent, guardian, or appointed surrogate in
writing.

The documented results of the evaluation will be provided to parent, guardian, or appointed
surrogate and included in student files. All evaluation components will be at district expense.
The District will utilize a variety of assessment instruments to ensure district teams have access
to appropriate measures to complete evaluations. The district will follow any publisher
guidelines for assessments and will not use outdated or culturally inappropriate tools.

The District will respond to a request for an Independent Educational Evaluation without
unnecessary delay. The parent, guardian, or appointed surrogate will be given written notice of
the District’s decision to either move forward with the Independent Educational Evaluation or to
initiate a hearing to determine the appropriateness of the evaluation. If the District agrees to
move forward with the evaluation, locations of any evaluator shall be within a reasonable
distance of the District. A reasonable distance means within 100 miles of the school building the
child attends and within Nebraska. In the event this geographic area restriction would prevent a
parent, guardian, or appointed surrogate from obtaining an Independent Educational Evaluation,
the location of the evaluator may be outside the specified geographic area but must be within
Nebraska. The District will provide the parent, guardian, or appointed surrogate with a list of
qualified agencies/evaluators within the geographic area. The evaluators are to have their rates
approved by the Nebraska Department of Education to be authorized to conduct the evaluation.
Legal Reference: 92 NAC 51-006

11. Confidentiality of Personally Identifiable Information
A system of safeguards will be implemented to protect the confidentiality of student records and
information in accordance with law.
Legal Reference: 92 NAC 51-003.16, 003.20, 009.03 through 009.03M3

12. Transition of Children from Part C to Preschool Programs
Children participating in early intervention programs under Part C of the IDEA (early
intervention services) will be appropriately evaluated, identified, and have services under Part B
of the IDEA by age 3 in a manner consistent with 92 NAC 52-008. Children receiving early
intervention services under Part C of the IDEA may continue to receive Part C services, upon
parental consent, until the August 31st following the child’s third birthday. The District will
participate in transition planning conferences arranged by the designated lead agency.
Legal Reference: 92 NAC 52-008

13. Children in Nonpublic Schools
To the extent consistent with the number and location of children with disabilities in the District
who are enrolled by their parents, guardians, or appointed surrogates in nonpublic elementary
and secondary schools in the District, provision will be made for the participation of those
children in the programs assisted or carried out under Part B of the IDEA (services for
school-aged children) by providing them with special education and related services.
Legal Reference: 92 NAC 51-012.08 and 015
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14. Personnel Standards and Personnel Development
Personnel providing special education or related services to children with disabilities shall be
appropriately and adequately prepared and trained in accordance with IDEA requirements and
the District will take measurable steps to recruit, hire, train and retain personnel meeting the
requirements of IDEA to provide such services.
Legal Reference: 92 NAC 51-010

15. Accessibility of IEP and Responsibility to Implement
A child’s IEP shall be accessible to each regular education teacher, special education teacher,
related service provider, and other service provider who is responsible for the IEP’s
implementation. Each of the aforementioned providers shall be informed of his or her specific
responsibilities related to implementing the child’s IEP, and the specific accommodations,
modifications, and supports that must be provided for the child in accordance with the IEP. All
providers who are responsible for the implementation of a child’s IEP are expected to implement
the child’s IEP according to its terms.

16. Participation in and Reporting of State and District Wide Assessments
All children with disabilities shall be included in all general state and district wide assessment
programs, including assessments described under section 612(a)(16)(A) of the IDEA with
appropriate accommodations and alternate assessments where necessary and as indicated in their
respective individualized education programs. The District will make available to the Nebraska
Department of Education the information necessary to carry out its duties relating to the
reporting of children with disabilities participation in assessments.
Legal Reference: 92 NAC 51-004.05

17. Suspension and Expulsion Rates
The District will examine data, including data disaggregated by race/ethnicity, gender, LEP
status, and disability category, to determine if significant discrepancies are occurring in the rate
of long-term suspensions and expulsions of children with disabilities.
Legal Reference: 92 NAC 51-004.06E

18. Access to Instructional Materials
As part of any printed instructional materials adoption process, procurement contract, or other
practice or instrument used for purchase of printed instructional materials, the District will enter
into a written contract with the publisher of the printed instructional materials to:

1. Require the publisher to prepare and, on or before delivery of the print instructional
materials, provide to the National Instructional Material Access Center, electronic files
containing the contents of the printed instructional materials using the National
Instructional Materials Accessibility Standard, or

2. Purchase instructional materials from the publisher that are produced in, or may be
rendered in specialized formats.

Legal Reference: 92 NAC 51-004.15

19. Over-Identification and Disproportionality
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Procedures shall be in place to ensure that testing and evaluation materials and procedures
utilized for the evaluation and placement of children with disabilities will be selected and
administered so as not to be racially or culturally discriminatory. Such materials or procedures
shall be provided and administered in the child’s native language or mode of communication,
unless it is clearly not feasible to do so, and no single procedure shall be the sole criterion for
determining an appropriate educational program for a child. All District special education
provisions will be equitably available to all children regardless of race, ethnicity, language,
location, transience, income level, and access to medical care.
Legal Reference: 92 NAC 51-006.02C

20. Prohibition on Mandatory Medication
Children shall not be required to obtain a prescription for a controlled substance as a condition of
attending school, receiving an evaluation to determine whether a child has a disability or the
nature and extent of special education and related services the child needs, or receiving special
education services.
Legal Reference: 92 NAC 51-004.11D; 21 U.S.C. §812(c)

21. Transportation
Transportation will be provided for children with disabilities who are eligible for transportation
and residents of the school district as required by law to access academic, related services, and
nonacademic services and activities as determined by the child’s IEP. Except when a parent is
transporting only his or her child, the District shall require that the driver and vehicle meet the
standards required by 92 NAC 91 and 92.
Legal Reference: 92 NAC 51-014.01 through 014.02

22. Surrogates
A surrogate will be appointed, and other action taken to ensure the rights of children with a
disability as required by law. The surrogate may represent the child in all matters related to the
identification, evaluation, and educational placement of a child and the provision of a free
appropriate public education to the child.
Legal Reference: 92 NAC 51-009.10

23. Early Intervention Services – Consent
When a parent refuses to provide consent under 92 NAC 52, a meeting will be held or offered to
explain to the parents how their failure to consent affects the ability of their child to receive
services under 92 NAC 52.
Legal Reference: 92 NAC 52

Section 2 : Students with Disabilities: Section 504
Accommodations and related services are made available to students with disabilities under
Section 504 of the Rehabilitation Act of 1973. Under Section 504, parents have the following
rights:

1. Have your child take part in, and receive benefits from, public education
programs without discrimination because of your child’s disability.

2. Have the school district advise you of your rights under federal law.
3. Receive notice with respect to identification, evaluation or placement of your
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child.
4. Have your child receive a free appropriate public education. This includes the

right to be educated with non-disabled students to the maximum extent
appropriate. It also includes the right to have the school district make reasonable
accommodations to allow your child an equal opportunity to participate in school
and school-related activities.

5. Have your child receive services and be educated in facilities which are
comparable to those provided to students without disabilities.

6. Have your child receive an individualized evaluation and receive special
education and related services if your child is found eligible under Section 504.

7. Have evaluation, eligibility, educational and placement decisions made based on a
variety of information sources and by persons who know your child and who are
knowledgeable about the evaluation data and placement options.

8. Have transportation provided to and from an alternative placement setting at no
greater cost to you than would be incurred if your child were placed in a program
operated by the school district.

9. Have your child be given an equal opportunity to participate in nonacademic and
extracurricular activities offered by the school district.

10. Examine all relevant records relating to decisions regarding your child’s
identification, evaluation and placement. Obtain copies of educational records at a
reasonable cost on the same terms as records are provided students without a
disability unless the fee would effectively deny you access to the records.

11. Receive a response from the school district to reasonable requests for
explanations and interpretations of your child’s records.

12. Request amendment of your child’s educational records if there is reasonable
cause to believe that they are inaccurate, misleading or otherwise in violation of
the privacy rights of your child. If the school district refuses this request, it shall
notify you within a reasonable time, and advise you of the right to a hearing.

13. File a local grievance in accordance with school policy.
14. Request an impartial hearing related to decisions regarding your child’s

identification, eligibility, and educational program or placement with opportunity
for participation by the person's parents or guardian and representation by
counsel, and a review procedure. This is provided in the local grievance
procedure.

Section 3 : Guidance Services (Policy No. 6845)
The school counseling program shall be an integral part of the total program of instruction. The
primary areas of school counseling activities, programs and services are educational
development, career planning and exploration, and self knowledge and the skills to interact
positively with others.

Counselors shall make every effort to respect student confidentially as appropriate and shall
consult with the Superintendent or designee at such times when unsure of how to respond to a
student’s individual concern. A primary function of the school counselor is to work directly with
students to serve students’ diverse needs and to encourage productive learning experiences.
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Goals of the school counseling programs include, but are not limited to, help all students
understand the importance of effective career decision making and planning, assist all students in
developing an on-going educational plan, and improve student achievement at all levels by
integrating school counseling information into other relevant curricular areas. The goals of the
school counseling program shall include age-appropriate curriculum, matching activities to the
needs of elementary, middle, and high school students, and their families; individual planning
with students and parents, supporting them with academic and career information; responsive
services for crisis intervention; and support for administrators, teachers, parents and community
with regard to school counseling issues by providing consultation, information, and/or referral.

Section 4 : Health Services

Student Illnesses
Ill students shall seek out the health office in their building to be evaluated prior to contacting
parents/guardians. School health personnel will notify parents when a student needs to be sent
home from school due to illness. Conditions requiring a student be sent home include:
Temperature greater than 100.0°F., vomiting, diarrhea, unexplained rashes, live head lice, or on
determination by the school nurse that the child’s condition prevents meaningful participation in
the educational program, presents a health risk to the child or others, or that medical consultation
is warranted unless the condition resolves. Students shall not return to school until they have
been fever, vomiting, or diarrhea free WITHOUT the use of medication for at least 24 hours.

Students with communicable/infectious diseases may be required to have a doctor’s permission
slip to return to school in accordance with State Health Guidelines. Some of these may also
require proof of treatment and/or sitting out of school until a full 24 hour’s worth of medication
has been taken. These could include but are not limited to: Mumps, Measles, Rubella, Varicella,
Influenza, Scabies, Conjunctivitis, Pertussis, Impetigo, Ringworm, other non-specific rashes,
Mononucleosis, and Streptococcal Infections. Chronic or serious infectious diseases will be
handled through the school nurse on a case by case basis. Other school staff may also become
involved if an alteration to the school day or attendance may be affected long term. By default,
the health staff will follow the Nebraska Emergency Guidelines for schools on the Department of
Health and Human Services (DHHS) website, Center for Disease Control (CDC)
guidelines/recommendations, and/or Lincoln Lancaster County Department of Health (LLCDH)
recommendations.

Please include and update emergency daytime phone numbers on your child’s registration and/or
student profile so that you can be reached if your child becomes ill or injured while at school.
Please also inform your school health office staff of health related information you feel is
important for your student’s success in the classroom and/or safety at school. District 145 is
required to track illnesses, specifically those that are communicable. Communication with the
school’s health staff regarding your child’s symptoms and/or diagnosis is vital.

Guidelines for Head Lice
The following guidelines are in place to: better control a nuisance condition; reduce absenteeism
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due to head lice; and involve parents as partners with the school in control efforts:

1. Children will be sent home from school for live head lice. In the event a child has two (2)
cases of live lice in a semester, the child will be sent home until free of both live lice and
nits (eggs).

2. Health office staff will provide written treatment information and instructions,
including how to check and identify head lice*.

3. A child who is sent home from school for head lice should miss no more than two
(2) school days.

4. A child who has been sent from school due to head lice must come to the health office
for inspection before returning to class.

5. A child who returns to class with nits (eggs) will be checked again in 7-10 days.
6. Families are encouraged to report head lice to the school health office.

*Nit removal will be emphasized for effective management of the condition. For more
information call the health staff at your child’s school.

Guidelines for Administering Medication
Whenever possible, your child should be provided medications by you outside of school hours.
In the event it is necessary that your child take or have medication available at school, the
parents/guardians must provide a signed written consent for the child to be given medication at
school. A consent form is available on the district website or at the school health office.
Medications must be provided to the school by the parent/guardian in the pharmacy-labeled or
manufacturer-labeled bottle. Repackaged medications will not be accepted.

Specific medications such as those for Asthma, Diabetes, Epilepsy, or any other chronic
diagnoses may also require their medication to accompany written consent as well as an action
plan per NDE Rule 59 Protocol. These forms are available on the district website or in your
child’s health office. These need to be turned in annually prior to the start of the school year. If
the student is capable of self- managing his or her health condition or need to carry their own
medication. If the parent/guardian and/or student chooses to carry their own medication, contact
the health office to obtain a self- management authorization form to be signed by the student,
parent/guardian, and medical professional. This form is also available on the district website.

School Health Screening
Children in Preschool and Kindergarten through fourth grade, as well as children in seventh and
tenth grades are screened for vision, hearing, dental defects, height and weight. Those students
that are mid-year transfers, out- of - state transfers, and/or new to the district in any grade level
will be screened. Because Nebraska statutes require school-age screening, parents who remove
their child from the screening program must submit school equivalent screening results
performed by a qualified medical or dental professional dated within the last six (6) months from
the first day of school. These results should be turned into the school no later than November 1st.
Should the information not be provided, the child will be screened by school health staff.

Physical and Visual Examination
Evidence of a physical examination and a visual evaluation is required within six (6) months
from the date of the first day of school prior to entrance into kindergarten and, in the case of
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transfer from out of state, to any other grade. A physical examination is also required prior to
entrance into the seventh grade. The physical examination is to be completed by a physician, a
physician’s assistant, or an advanced practice registered nurse; the visual evaluation is to be
completed by any of the foregoing or an optometrist. A parent or guardian who objects to the
physical examination and/or visual evaluation may submit a written statement of refusal for his
or her child. Waiver forms are available in the school health office. Additional physical
examination requirements exist for students participating in athletic participation in seventh
through twelfth grades.

Immunizations
Students must show proof of immunization per the Nebraska State Statute and Immunization
Schedule. A student who does not comply with the immunization requirements will not be
permitted to continue in school after November 1. Students with medical conditions or sincerely
held religious beliefs which do not allow immunizations must complete a waiver statement or
affidavit. Forms are available in school health offices or on the district website.

Unimmunized students may be excluded from school in the event of a disease outbreak.

A valid release of information is required before information can be shared with a private
provider (e.g. physician, therapist, advocate, psychologist, etc). Information includes but is not
limited to transcripts, special education records, observational data, discipline records, teacher
input, and/ behavior rating scales. All requested information will be submitted directly to the
provider.
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Summary of the School Immunization Rules and Regulations
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Birth Certificate Requirements
State law requires that a certified copy of a student’s birth certificate be provided within 30 days
of enrollment of a student in school for the first time. You may obtain a certified copy from the
Bureau of Vital Statistics in the state in which your child was born. Assistance in obtaining birth
certificates may be obtained from Health Records Management, P.O. Box 95065, Lincoln, NE
68509-5065. There is a fee per certificate.

Please note: The document parents receive from the hospital looks like a birth certificate, but it is
not a certified copy. A certified copy has the raised seal of the state of Nebraska on it and is
signed by the director of vital statistics.

If a birth certificate is unavailable, other reliable proof of a student's identity may be used. These
documents could include naturalization or immigration documents showing date of birth or
official hospital birth records, a passport, or a translation of a birth certificate from another
country. The documents must be accompanied by an affidavit explaining the inability to produce
a copy of the birth certificate.

Section 5 : Transportation Services (Board Policy 3100)
District 145 will provide via purchase or lease, an efficient, safe, and functional fleet of vehicles
for transporting students on regular and special education routes and field trips. The board
authorizes the use of school vehicles for approved staff and organizational use, and
administrative and maintenance functions. Private vehicles may be used instead of district
transportation for school related trips under the provisions outlined in Administrative
Regulations.

Those eligible to ride school vehicles on regular routes include assigned staff and resident
students who live outside the corporate limits of their attendance center. The board reserves the
discretion to provide at–cost route service to groups of parents who live within the Eagle and
Waverly corporate limits. Students outside the district who attend a School District #145 school
as an option student may use district transportation to the extent they can utilize established
pick–up and drop–off sites. The district will provide transportation services to qualified students
attending state approved, nonprofit, private schools to the extent required by law.

It is the board’s intent that one–way riding times on any regular route not exceed 60 minutes
Routes will be established on hard surfaced or well maintained, properly marked, two-lane
public through streets or roadways. Buses shall utilize surfaces that meet county roadway
specifications.

Drivers are responsible for covering the prescribed routes, for proper care of assigned equipment,
and for accounting of all students on their assigned bus routes.

The District will provide appropriate transportation for designated student activity and field trips
that relate to educational purposes. Students are not charged a fee for field trip transportation
when scheduled as a regular part of the school day or a required part of the instructional
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program. Extended or special field trips which involve purchasing transportation from other
carriers, out- of-town destinations or other expenses may be planned providing district approval
is received and supporting funds are raised in a manner consistent with board policy.

School activity groups may be charged a transportation fee by the district if the activity is not a
requirement for the group’s participation. The fee may include mileage and transportation
personnel costs. Advance approval of the trip by the central office is required.

After–school activity routes will be provided during the regular sports seasons to selected
drop-off points outside of Waverly.

Student conduct on district transportation will meet the same expectations as established for the
classroom setting. Student behavior regulations will be formulated by the transportation director
with input from building principals. Drivers are responsible for student behavior on regular
routes and will report infractions to the transportation director; student riding privileges will not
be suspended without consultation with the appropriate principal.

All complaints concerning transportation services shall be submitted to the Director of
Transportation. Specific complaints about bus drivers will be referred in writing to the Director
of Transportation. Complaints of student behavior will be reported in writing to the building
principal with a copy to the Director of Transportation.

The Business Manager is responsible for evaluating transportation plans and procedures and for
recommending ways to improve effectiveness. The Transportation Director is responsible for
implementing procedures and administering the transportation program.

Behavior on School Buses

I. General Conduct Rules Apply: While riding school buses you are expected to
follow the same student conduct rules which apply when you are on school property or
attending school activities, functions or events.  There are also special conduct rules for
riding school buses. These rules also apply to riding other school vehicles.

II. Special Conduct Rules for Riding School Buses.

A. Rules for Getting On and Off the Bus
1. Be on time to be picked up. As a general rule, get to your bus stop five (5)

minutes before your scheduled pick up time.  If you miss the bus, immediately
return to your home and tell your parents so they can get you to school.

2. While waiting for the bus, stay at least five (5) feet away from the street, road
or highway.  Wait until the bus comes to a complete stop before approaching
the bus.

3. You may exit the bus only at your approved destination (your school or your
approved bus stop). Exit the bus as directed by the driver. Do not run.
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4. If you must cross the street after exiting the bus, always cross in front of the
bus where the driver can see you.  Wait for the driver to signal to you before
crossing the street.

B. Rules on the Bus
1. Be respectful of the bus driver. Immediately follow all directions of the driver

and any paraeducator or adult on the bus.
2. Sit in your seat facing forward. Use seat belts in vehicles in which they are

available.
3. Talk quietly and use appropriate language.
4. Keep all parts of your body inside the bus.
5. Keep your arms, legs and belongings to yourself.
6. No fighting, harassment, bullying, intimidation or horseplay.
7. Do not throw any object.
8. No eating, drinking, use of tobacco, alcohol, drugs or flammables.
9. Do not bring any weapon (real or imitation) or dangerous objects on the

school bus.
10. Do not damage the school bus.

III.Getting the Driver’s Assistance: If you need assistance from the driver, wait until the
bus is at a full stop. If you are close enough, tell the driver what you need. If you are
too far away for the driver to hear you, ask a student in front of you to get the driver’s
attention. If necessary, walk up to the driver, while the bus is at a full stop. If you
need immediate assistance for an emergency, take all action needed to safely get the
help of the driver.

IV. Consequences for Rule Violations: Consequences for school bus misconduct may
include restriction or suspension of bus privileges and other disciplinary measures, up
to and including expulsion from school.
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Article 7 – Drugs, Alcohol and Tobacco

Section 1 : Drug-Free Schools
The District implements regulations and practices which will ensure compliance with the federal
Safe and Drug-Free Schools and Communities Act and all regulations and rules promulgated
pursuant thereto. The District’s safe and drug-free schools program is established in accordance
with principles of effectiveness as required by law to respond to such harmful effects. The
consistent message of the program is that the use of illicit drugs and the unlawful possession and
use of alcohol is wrong and harmful.

Section 2 : Education and Prevention
The District promotes comprehensive, age appropriate, developmentally based drug and alcohol
education and prevention programs. The curriculum includes the teaching of both proper and
incorrect use of drugs and alcohol for all students in all grades. The District provides in-service
orientation and training for staff with regard to drug and alcohol education and prevention
programs.
Drug and Alcohol Use and Prevention. Each student of the District is hereby provided a copy of
the standards of conduct for student behavior in the District which prohibit the unlawful
possession, use, or distribution of illicit drugs and alcohol on school premises or as a part of any
of the school's activities.

Drug and Alcohol Education and Prevention Program of the District Pursuant to the Safe and
Drug-Free Schools and Communities Laws and Regulations. All students are provided an age
appropriate, developmentally based drug and alcohol education and prevention program. The
program educates on the adverse effects of the use of illicit drugs and alcohol, with the primary
objective being the prevention of illicit drug and alcohol use by students.

Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs. Information concerning
available drug and alcohol counseling, rehabilitation, and re-entry programs is available to all of
the students upon request of the Counselor. In the event of disciplinary proceedings against a
student for any District policy pertaining to the prohibition against the unlawful possession, use,
or distribution of illicit drugs and alcohol, appropriate school personnel will confer with the
student and the student’s parents or guardian concerning available drug and alcohol counseling,
rehabilitation, and re-entry programs that appropriate school personnel consider to be of benefit.

Safe and Drug-Free Schools—Parental Notice. Pursuant to the provisions of federal law, if upon receipt
of information regarding the content of safe and drug free school programs and activities other
than classroom instruction a parent objects to the participation of their child in such programs
and activities, the parent may notify the District of such objection in writing. Upon the receipt of
such notice the student will be withdrawn from the program or activity to which parental
objection has been made.
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Section 3 : Standards of Student Conduct Pertaining to Drugs, Alcohol and Tobacco
(Board Policy 5048)
The board expressly prohibits the unlawful possession, use, or distribution of illicit drugs,
tobacco, or alcohol by students on school property or at any school sponsored event or activity.
Tobacco means any tobacco product (including but not limited to cigarettes, cigars, and chewing
tobacco), vapor products (such as e-cigarettes), alternative nicotine products, tobacco product
look-alikes, and products intended to replicate tobacco products either by appearance or effect.

Any student found to be under the influence of alcohol or illegal drugs while on school property
or at a school sponsored event or activity will be subject to disciplinary measures. The board
authorizes administrators or their representatives to discipline students consistent with state and
federal law for any violations of this policy.

The board supports the use of current technologies and resources to detour student use of drugs,
tobacco, and alcohol.

These standards are in addition to standards of student conduct elsewhere adopted by board
policy or administrative regulation. The District’s standards prohibit the possession, use, or
distribution of illicit drugs or alcohol on school premises, in school vehicles, or as a part of any
of the school's activities on or off school premises. Conduct prohibited at places and activities as
hereinabove described shall include, but not be limited to, the following:

1. Possession, use, distribution or being under the influence of any controlled
substance, including but not limited to marijuana, any narcotic drug, any
hallucinogen, any stimulant, or any depressant.

2. Possession of any prescription drug in an unlawful fashion.
3. Possession, use, distribution or being under the influence of alcohol.
4. Possession, use, distribution, or being under the influence of any abusable glue or

aerosol paint or any other chemical substance for inhalation, including but not
limited to lighter fluid, whiteout, and reproduction fluid, when such activity
constitutes a substantial interference with school purposes.

5. Possession, use, or distribution of any look-alike drug or look-alike controlled
substance when such activity constitutes a substantial interference with school
purposes.

6. Possession, use or distribution of any tobacco product.

SCHOOL CONSEQUENCES FOR TOBACCO USE REGULATIONS
First Occurrence: The student will be assigned to one day (or seven class periods) of

in-house suspension. Parents will be notified.
Second Occurrence: The student will be assigned to three days (or 21 class periods) of

In-School Suspension. Parents will again be notified and informed of consequences for
subsequent violations of the tobacco regulations.

Third occurrence: The student will be suspended-out-of-school for a period of three (3)
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days and a parent conference will be held prior to the student’s return to school.
Fourth occurrence: Consequences will be determined by an administrator after

reviewing the student's record.
ACTIVITY CONSEQUENCES FOR VIOLATIONS OF DRUG, ALCOHOL USE OR POSSESSION AT
SCHOOL OR SCHOOL ACTIVITIES can be found in the Activity Handbook

STUDENTS WHO DO NOT PARTICIPATE IN ACTIVITIES
Students who are not participants in school activities will be restricted from attendance at school activities

for the same timeline as participants. Restrictions from activities will be concurrent with other disciplinary action
that may be taken by the school.

Disciplinary Sanctions
Violation of any of the above prohibited acts will result in disciplinary sanction being taken
within the bounds of applicable law, up to and including expulsion and referral to appropriate
authorities for criminal prosecution. In particular, students should be aware that:

1. Violation of these standards may result in suspension or expulsion.
2. Prohibited substances will be confiscated and unlawful substances will be turned

over to law enforcement authorities.
3. The student may be referred for counseling or treatment.
4. Parents or legal guardian will be notified.
5. Law enforcement will be notified.
6. If it appears there is imminent danger to the student, other students, school

personnel, or students involved, emergency medical services will be contacted.

Intervention
The District does not have the authority or responsibility to make medical or health
determinations regarding chemical dependency. However, when observed behavior indicates
that a problem exists which may affect the student's ability to learn or function in the educational
environment, the school has the right and responsibility to refer the student for a formal chemical
dependency diagnosis based on behavior observed by school staff.

Administration
The administration is authorized to adopt such administrative rules, regulations or practices
necessary to properly implement this policy. Such regulations, rules or practices may vary the
procedures set forth herein to the extent necessary to fit the circumstances of an individual
situation. Such rules, regulations and practices may include administrative forms, such as
checklists to be used by staff to record observed behavior and to determine the proper plan of
action.

50



Article 8 – Student Conduct Rules

Section 1 : Purpose of Student Conduct Rules (Board Policy 5010)
These student conduct rules are established to maintain a school atmosphere which is conducive
to learning, to aid student development, to further school purposes, and to prevent interference
with the educational process. Violations of the rules will result in disciplinary action.

Section 2 : Forms of School Discipline

A. Development of Uniform Discipline System
It shall be the responsibility of the Superintendent to develop and maintain a system of
uniform discipline. The discipline which may be imposed includes actions which are
determined to be reasonably necessary to aid the student, to further school purposes, or to
prevent interference with the educational process, such as (without limitation) counseling
and warning students, parent contacts and parent conferences, rearrangement of
schedules, requirements that a student remain in school after regular hours to do
additional work, restriction of extracurricular activity, or requirements that a student
receive counseling upon written consent of the parent or guardian, or in-school
suspension. The discipline may also include out-of-school suspension (short-term or
long-term) and expulsion.

Sub 1 : Short-Term Suspension
Students may be excluded by the Principal or the Principal’s designee from school
or any school function for a period of up to five school days (short-term
suspension) on the following grounds:

a. Conduct that constitutes grounds for expulsion, whether the conduct
occurs on or off school grounds; or

b. Other violations of rules and standards of behavior adopted by the Board
of Education or the administrative or teaching staff of the school, which
occur on or off school grounds, if such conduct interferes with school
purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

a. The Principal or the Principal’s designee will make a reasonable
investigation of the facts and circumstances. A short-term suspension will
be made upon a determination that the suspension is necessary to help any
student, to further school purposes, or to prevent an interference with
school purposes.

b. Prior to commencement of the short-term suspension, the student will be
given oral or written notice of the charges against the student. The student

51



will be advised of what the student is accused of having done, an
explanation of the evidence the authorities have, and be afforded an
opportunity to explain the student's version of the facts.

c. Within 24 hours or such additional time as is reasonably necessary not to
exceed an additional 48 hours following the suspension, the Principal or
administrator will send a written statement to the student and the student's
parent or guardian describing the student's conduct, misconduct or
violation of the rule or standard and the reasons for the action taken.

d. An opportunity will be given to the student, and the student's parent or
guardian, to have a conference with the Principal or administrator ordering
the short-term suspension before or at the time the student returns to
school. The Principal or administrator shall determine who in addition to
the parent or guardian is to attend the conference. The Principal shall
document their attempt to make a reasonable effort to hold a conference
with the parent or guardian.

e. A student who on a short-term suspension shall not be permitted to be on
school grounds without the express permission of the Principal.

Sub 2 : Long-Term Suspension
A long-term suspension means an exclusion from school and any school functions
for a period of more than five school days but less then twenty school days. A
student who on a long-term suspension shall not be permitted to be on school
grounds without the express permission of the Principal. A notice will be given to
the student and the parents/guardian when the Principal recommends a long-term
suspension. The notice will include a description of the procedures for long-term
suspension; the procedures will be those set forth in the Student Discipline Act.

Sub 3 : Expulsions
a. gg.Meaning of Expulsion. Expulsion means exclusion from attendance in

all schools, grounds and activities of or within the system for a period not
to exceed the remainder of the semester in which it took effect unless the
misconduct occurred (a) within ten school days prior to the end of the first
semester, in which case the expulsion shall remain in effect through the
second semester, or (b) within ten school days prior to the end of the
second semester, in which case the expulsion shall remain in effect for
summer school and the first semester of the following school year, or (c)
unless the expulsion is for conduct specified in these rules or in law as
permitting or requiring a longer removal, in which case the expulsion shall
remain in effect for the period specified therein. Such action may be
modified or terminated by the school district at any time during the
expulsion period. A student who has been expelled shall not be permitted
to be on school grounds without the express permission of the Principal. A
notice will be given to the student and the parents/guardian when the
Principal recommends an expulsion. The notice will include a description
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of the procedures for expulsion; the procedures will be those set forth in
the Student Discipline Act.

b. Suspensions Pending Hearing. When a notice of intent to discipline a
student by long-term suspension, expulsion, or mandatory reassignment is
filed with the superintendent, the student may be suspended by the
principal until the date the long-term suspension, expulsion, or mandatory
reassignment takes effect if the principal determines that the student must
be suspended immediately to prevent or substantially reduce the risk of (a)
interference with an educational function or school purpose or (b) a
personal injury to the student himself or herself, other students, school
employees, or school volunteers. If the student is suspended pending the
outcome of the hearing, the student may complete classwork and
homework, including, but not limited to, examinations, missed during the
period of suspension. During this period, the student will not be required
to attend the alternative programs for expelled students in order to
complete classwork or homework.

c. Summer Review. Any expulsion that will remain in effect during the first
semester of the following school year will be automatically scheduled for
review before the beginning of the school year in accordance with law.

d. Alternative Education: Students who are expelled may be provided
offered an alternative education program that will enable the student to
continue academic work for credit toward graduation. A student will not
be required to attend the alternative education program in order to
complete classwork and homework. In the event an alternative education
program is not provided, a conference will be held with the parent,
student, the Principal or another school representative assigned by the
Principal, and a representative of a community organization that assists
young people or that is involved with juvenile justice to develop a plan for
the student in accordance with law.

e. Suspension of Enforcement of an Expulsion: Enforcement of an expulsion
action may be suspended (i.e., “stayed”) for a period of not more than one
full semester in addition to the balance of the semester in which the
expulsion takes effect. As a condition of such suspended action, the
student and parents will be required to sign a discipline agreement.

f. Students Subject to Juvenile or Court Probation. Prior to the readmission
to school of any student who is less than nineteen years of age and who is
subject to the supervision of a juvenile probation officer or an adult
probation officer pursuant to the order of the District Court, County Court,
or Juvenile Court, who chooses to meet conditions of probation by
attending school, and who has previously been expelled from school, the
Principal or the Principal’s designee shall meet with the student's
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probation officer and assist in developing conditions of probation that will
provide specific guidelines for behavior and consequences for misbehavior
at school (including conduct on school grounds and conduct during an
educational function or event off school grounds) as well as educational
objectives that must be achieved. If the guidelines, consequences, and
objectives provided by the Principal or the Principal’s designee are agreed
to by the probation officer and the student, and the court permits the
student to return to school under the agreed to conditions, the student may
be permitted to return to school. The student may with proper consent,
upon such return, be evaluated by the school for possible disabilities and
may be referred for evaluation for possible placement in a special
education program. The student may be expelled or otherwise disciplined
for subsequent conduct as provided in Board policy and state statute.

g. Returning from Expulsion: At the conclusion of an expulsion, the District will
reinstate the student and accept non duplicative, grade-appropriate credits
earned by the student during the term of expulsion from any Nebraska
accredited institution or institution accredited by one of the six regional
accrediting bodies in the United States.

h. Exception for Pre-Kindergarten through Second Grade Students.
Notwithstanding the foregoing, no pre-kindergarten through second grade
student may be suspended from school, unless the student brings a deadly
weapon on school grounds, in a school vehicle, or to a school activity. Instead,
the Principal or Principal’s designee may implement alternative disciplinary
measures on a case-by-case basis if a pre-kindergarten through second-grade
student engages in misconduct that would otherwise result in a short-term
suspension. If a pre-kindergarten through second grade student brings a
deadly weapon on school grounds, in a school vehicle, or to a school activity,
then the student may be suspended or expelled in accordance with this
Policy’s disciplinary procedures.

Sub 4 : Emergency Exclusion
A student may be excluded from school in the following circumstances:

1. If the student has a dangerous communicable disease transmissible
through normal school contacts and poses an imminent threat to the health
or safety of the school community; or

2. If the student’s conduct presents a clear threat to the physical safety of
himself, herself, or others, or is so extremely disruptive as to make
temporary removal necessary to preserve the rights of other students to
pursue an education.

Any emergency exclusion shall be based upon a clear factual situation warranting
it and shall last no longer than is necessary to avoid the dangers described above.
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If the emergency exclusion will be for five school days or less, the procedures for
a short-term suspension shall be followed. If the Superintendent or his or her
designee determines that an emergency exclusion shall extend beyond five days, a
hearing is to be held and a final determination made within ten school days after
the initial date of exclusion. Such procedures shall substantially comply with the
procedures set forth in this policy for a long-term suspension or expulsion, and be
modified only to the extent necessary to accomplish the hearing and
determination within this shorter time period.

Sub 5 : Other Forms of Student Discipline
Administrative and teaching personnel may also take actions regarding student
behavior, other than removal of students from school, which are reasonably
necessary to aid the student, further school purposes, or prevent interference with
the educational process. Such actions may include, but are not limited to,
counseling of students, parent conferences, rearrangement of schedules,
requirements that a student remain in school after regular hours to do additional
work, restriction of extracurricular activity, or requirements that a student receive
counseling, psychological evaluation, or psychiatric evaluation upon the written
consent of a parent or guardian to such counseling or evaluation. The actions may
also include in-school suspensions. When in-school suspensions, after-school
assignments, or other disciplinary measures are assigned, the student is
responsible for complying with such disciplinary measures. A failure to serve
such assigned discipline as directed will serve as grounds for further discipline, up
to expulsion from school.

B. Student Conduct Expectations
Students are not to engage in conduct which causes or which creates a reasonable

likelihood that it will cause a substantial disruption in or material interference
with any school function, activity or purpose or interfere with the health, safety,
well-being or rights of other students, staff or visitors.

C. Grounds for Short-Term Suspension, Long-Term Suspension, Expulsion or Mandatory
Reassignment
The following conduct has been determined by the Board of Education to have the

potential to seriously affect the health, safety or welfare of students, staff and
other persons or to otherwise seriously interfere with the educational process.
Such conduct constitutes grounds for long-term suspension, expulsion, or
mandatory reassignment, and any other lesser forms of discipline. The conduct is
subject to the consequence of long-term suspension, expulsion, or mandatory
reassignment where it occurs on school grounds, in a vehicle owned, leased, or
contracted by the school and being used for a school purpose or in a vehicle being
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driven for a school purpose by a school employee or an employee’s designee, or
at a school-sponsored activity or athletic event.

1. Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.

2. Use of violence, force, coercion, threat, intimidation, harassment, or similar
conduct in a manner that constitutes a substantial interference with school
purposes or making any communication that a reasonable recipient would
interpret as a serious expression of an intent to harm or cause injury to another.

3. Willfully causing or attempting to cause substantial damage to property, stealing
or attempting to steal property of substantial value, repeated damage or theft
involving property, or setting or attempting to set a fire of any magnitude.

4. Causing or attempting to cause personal injury to any person, including any
school employee, school volunteer, or student. Personal injury caused by accident,
self-defense, or other action undertaken on the reasonable belief that it was
necessary to protect some other person shall not constitute a violation of this
subdivision.

5. Threatening or intimidating any student for the purpose of or with the intent of
obtaining money or anything of value from such student or making a threat which
causes or may be expected to cause a disruption to school operations.

6. Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon or that has the appearance of a
weapon or bringing or possessing any explosive device, including fireworks.

7. Engaging in selling, using, possessing or dispensing of alcohol, tobacco,
narcotics, drugs, controlled substance, or an inhalant; being under the influence of
any of the above; possession of drug paraphernalia, or the selling, using,
possessing, or dispensing of an imitation controlled substance as defined in
section 28-401 of the Nebraska statutes, or material represented to be alcohol,
narcotics, drugs, a controlled substance or inhalant. Tobacco means any tobacco
product (including but not limited to cigarettes, cigars, and chewing tobacco),
vapor products (such as e-cigarettes), electronic nicotine delivery systems,
alternative nicotine products, tobacco product look-alikes, and products intended
to replicate tobacco products either by appearance or effect. Use of a controlled
substance in the manner prescribed for the student by the student’s physician is
not a violation. The term “under the influence” has a less strict meaning than it
does under criminal law; for school purposes, the term means any level of
impairment and includes even the odor of alcohol or illegal substances on the
breath or person of a student; also, it includes being impaired by reason of the
abuse of any material used as a stimulant.

8. Public indecency or sexual conduct.
9. Engaging in bullying, which includes any ongoing pattern of physical, verbal, or

electronic abuse on school grounds, in a vehicle owned, leased, or contracted by a
school being used for a school purpose by a school employee or a school
employee’s designee, or at school-sponsored activities or school-sponsored
athletic events.
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10. Sexually assaulting or attempting to sexually assault any person. This conduct
may result in an expulsion regardless of the time or location of the offense if a
complaint alleging such conduct is filed in a court of competent jurisdiction.

11. Engaging in any activity forbidden by law which constitutes a danger to other
students or interferes with school purposes. This conduct may result in an
expulsion regardless of the time or location of the offense if the conduct creates or
had the potential to create a substantial interference with school purposes, such as
the use of the telephone or internet off-school grounds to threaten.

12. A repeated violation of any rules established by the school district or school
officials if such violations constitute a substantial interference with school
purposes.

13. Truancy or failure to attend assigned classes or assigned activities; or tardiness to
school, assigned classes or assigned activities.

14. The use of language, written or oral, or conduct, including gestures, which is
profane or abusive to students or staff members. Profane or abusive language or
conduct includes, but is not limited to, that which is commonly understood and
intended to be derogatory toward a group or individual based upon race (including
skin color, hair texture and protective hairstyles), gender, disability, national
origin, or religion.

15. Dressing or grooming in a manner which is dangerous to the student's health and
safety or a danger to the health and safety of others or repeated violations of the
student dress and grooming standards; dressing, grooming, or engaging in speech
that is lewd or indecent, vulgar or plainly offensive; Students are not to wear
clothing, accessories, or any other items with words phrases, symbols, pictures or
signs that are indecent, profane, or substantially disruptive, including items that
are reasonably expected to intimidate other students on the basis of race (for
example KKK, swastika, and the Confederate Flag), color, national origin, sex,
gender, sexual orientation, disability, age, or religious affiliation. Dressing,
grooming, or engaging in speech that school officials reasonably conclude will
materially and substantially disrupt the work and discipline of the school;
dressing, grooming, or engaging in speech that a reasonable observer would
interpret as advocating illegal drug use.

16. Willfully violating the behavioral expectations for riding school buses or vehicles.
17. A student who engages in the following conduct shall be expelled for the

remainder of the school year in which it took effect if the misconduct occurs
during the first semester, and if the expulsion for such conduct takes place during
the second semester, the expulsion shall remain in effect for the first semester of
the following school year, with the condition that such action may be modified or
terminated by the school district during the expulsion period on such terms as the
administration may establish:
a. The knowing and intentional use of force in causing or attempting to cause

personal injury to a school employee, school volunteer, or student, except
if caused by accident, self-defense, or on the reasonable belief that the
force used was necessary to protect some other person and the extent of
force used was reasonably believed to be necessary, or
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b. The knowing and intentional possession, use, or transmission of a
dangerous weapon other than a firearm.

18. Knowingly and intentionally possessing, using, or transmitting a firearm on
school grounds, in a school-owned or utilized vehicle, or during an educational
function or event off school grounds, or at a school-sponsored activity or athletic
event. This conduct shall result in an expulsion for one calendar year. “Firearm”
means a firearm as defined in 18 U.S.C. 921, as that statute existed on January 1,
1995. That statute includes the following statement: “The term ‘firearm’ means
(a) any weapon (including a starter gun) which will or is designed to or may
readily be converted to expel a projectile by the action of an explosive; (b) the
frame or receiver of any such weapon; (c) any firearm muffler or firearm silencer;
or (d) any destructive device.” The Superintendent may modify such one year
expulsion requirement on a case-by-case basis, provided that such modification is
in writing.

19. Violation of Internet Safety & Acceptable Use Policy 6600
20. Bringing a firearm or other dangerous weapon to school for any reason is

discouraged; however, a student will not be subject to disciplinary action if the
item is brought or possessed under the following conditions:
a. Prior written permission to bring the firearm or other dangerous weapon to

school is obtained from the student's teacher, building administrator and
parent.

b. The purpose of having the firearm or other dangerous weapon in school is
for a legitimate educational function.

c. A plan for its transportation into and from the school, its storage while in
the school building and how it will be displayed must be developed with
the prior written approval by the teacher and building administrator. Such
plan shall require that such item will be in the possession of an adult staff
member at all times except for such limited time as is necessary to fulfill
the educational function.

d. The firearm or other dangerous weapon shall be in an inoperable condition
while it is on school grounds.

D. Additional Student Conduct Expectations and Grounds for Discipline
The following additional student conduct expectations are established. Failure to comply
with such rules is grounds for disciplinary action. When such conduct occurs on school
grounds, in a vehicle owned, leased, or contracted by a school being used for a school
purpose or in a vehicle being driven for a school purpose by a school employee or by his
or her designee, or at a school-sponsored activity or athletic event, the conduct is grounds
for long-term suspension, expulsion or mandatory reassignment.

Sub 1 : Student Appearance
Students are expected to dress in a way that is appropriate for the school setting.

Students should not dress in a manner that is dangerous to the health and safety of anyone
or interferes with the learning environment or teaching process in our school. Following
is a list of examples of attire that will not be considered appropriate, such list is not
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exclusive and other forms of attire deemed inappropriate by the administration may be
deemed inappropriate for the school setting:

a. Clothing that shows an inappropriate amount of bare skin or underwear
(midriffs, spaghetti straps, sagging pants) or clothing that is too tight,
revealing or baggy, or tops and bottoms that do not overlap or any material
that is sheer or lightweight enough to be seen through, or otherwise of an
appropriate size and fit so as to be revealing or drag on the ground.

b. Shorts, skirts, or skorts that do not reach mid-thigh or longer.
c. Clothing or jewelry that advertises or promotes beer, alcohol, tobacco, or

illegal drugs.
d. Students are not to wear clothing, accessories, or any other items with

words phrases, symbols, pictures or signs that are indecent, profane, or
substantially disruptive, including items that are reasonably expected to
intimidate other students on the basis of race (for example KKK, swastika,
and the Confederate Flag), color, national origin, sex, gender, sexual
orientation, disability, age, or religious affiliation.

e. Clothing or jewelry that could be used as a weapon (chains, spiked
apparel) or that would encourage “horse-play” or that would damage
property (e.g. cleats).

f. Head wear including hats, caps, bandannas, and scarves.
g. Clothing or jewelry which exhibits nudity, makes sexual references or

carries lewd, indecent, or vulgar double meaning.
h. Clothing or jewelry that is gang related.
i. Visible body piercing (other than ears).

Consideration will be made for students who wear special clothing as required by
religious beliefs, disability, or to convey a particularized message protected by
law. The final decision regarding attire and grooming will be made by the
Principal or Superintendent. In the event a student is uncertain as to whether a
particular item or method of grooming is consistent with the school’s guidelines,
the student should contact the Principal for approval, and may also review such
additional posting of prohibited items or grooming which may be available in the
Principal’s office.

Coaches, sponsors or teachers may have additional requirements for students who
are in special lab classes, students who are participants in performing groups or
students who are representing the school as part of an extracurricular activity
program.

On a first offense of the dress code, the student may call home for proper apparel.
If clothes cannot be brought to school, the student will be assigned to in-school
suspension for the remainder of the day. Students will not be allowed to leave
campus to change clothes. Continual violations of the dress code will result in
more stringent disciplinary actions, up to expulsion. Further, in the event the
dress code violation is determined to also violate other student conduct rules (e.g.,
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public indecency, insubordination, expression of profanity, and the like), a first
offense of the dress code may result in more stringent discipline, up to expulsion.

Sub 2 : Academic Integrity
a. Policy Statement: Students are expected to abide by the standards of

academic integrity established by their teachers and school administration.
Standards of academic integrity are established in order for students to
learn as much as possible from instruction, for students to be given grades
which accurately reflect the student’s level of learning and progress, to
provide a level playing field for all students, and to develop appropriate
values.

Cheating and plagiarism violate the standards of academic integrity. Sanctions
will be imposed against students who engage in such conduct.

b. Definitions: The following definitions provide a guide to the standards
of academic integrity:
(1) “Cheating” means intentionally misrepresenting the source, nature,

or other conditions of academic work so as to accrue undeserved
credit, or to cooperate with someone else in such
misrepresentation. Such misrepresentations may, but need not
necessarily, involve the work of others. Cheating includes, but is
not limited to:
(a) Tests (includes tests, quizzes and other examinations or

academic performances):
(i) Advance Information: Obtaining, reviewing or

sharing copies of tests or information about a test
before these are distributed for student use by the
instructor. For example, a student engages in
cheating if, after having taken a test, the student
informs other students in a later section of the
questions that appear on the test.

(ii) Use of Unauthorized Materials: Using notes,
textbooks, pre-programmed formulae in calculators,
or other unauthorized material, devices or
information while taking a test except as expressly
permitted. For example, except for “open book”
tests, a student engages in cheating if the student
looks at personal notes or the textbook during the
test.

(iii) Use of Other Student Answers: Copying or looking
at another student’s answers or work, or sharing
answers or work with another student, when taking
a test, except as expressly permitted. For example,
a student engages in cheating if the student looks at
another student’s paper during a test. A student also
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engages in cheating if the student tells another
student answers during a test or while exiting the
testing room, or knowingly allows another student
to look at the student’s answers on the test paper.

(iv) Use of Other Student to Take Test. Having another
person take one's place for a test, or taking a test for
another student, without the specific knowledge and
permission of the instructor.

(v) Misrepresenting Need to Delay Test. Presenting
false or incomplete information in order to postpone
or avoid the taking of a test. For example, a student
engages in cheating if the student misses class on
the day of a test, claiming to be sick, when the
student’s real reason for missing class was because
the student was not prepared for the test.

(b) Papers (includes papers, essays, lab projects, and
other similar academic work):

i) Use of Another’s Paper: Copying
another student’s paper, using a paper from an essay
writing service, or allowing another student to copy
a paper, without the specific knowledge and
permission of the instructor.

(ii) Re-use of One’s Own Papers: Using
a substantial portion of a piece of work previously
submitted for another course or program to meet the
requirements of the present course or program
without notifying the instructor to whom the work is
presented.

(iii) Assistance from Others: Having
another person assist with the paper to such an
extent that the work does not truly reflect the
student’s work. For example, a student engages in
cheating if the student has a draft essay reviewed by
the student’s parent or sibling, and the essay is
substantially re-written by the student’s parent or
sibling. Assistance from home is encouraged, but
the work must remain the student’s.

(iv) Failure to Contribute to Group
Projects. Accepting credit for a group project in
which the student failed to contribute a fair share of
the work.

(v) Misrepresenting Need to Delay
Paper. Presenting false or incomplete information
in order to postpone or avoid turning in a paper
when due. For example, a student engages in
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cheating if the student misses class on the day a
paper is due, claiming to be sick, when the student’s
real reason for missing class was because the
student had not finished the paper.

(c) Alteration of Assigned Grades. Any unauthorized
alteration of assigned grades by a student in the teacher’s
grade book or the school records is a serious form of
cheating.

(2) “Plagiarism” means to take and present as one's own a material
portion of the ideas or words of another or to present as one's own
an idea or work derived from an existing source without full and
proper credit to the source of the ideas, words, or works.
Plagiarism includes, but is not limited to:
(a) Failure to Credit Sources: Copying work (words,

sentences, and paragraphs or illustrations or models)
directly from the work of another without proper credit.
Academic work frequently involves use of outside sources.
To avoid plagiarism, the student must either place the work
in quotations or give a citation to the outside source.

(b) Falsely Presenting Work as One’s Own: Presenting work
prepared by another in final or draft form as one's own
without citing the source, such as the use of purchased
research papers or use of another student’s paper.

(3) “Contributing” to academic integrity violations means to
participate in or assist another in cheating or plagiarism. It
includes but is not limited to allowing another student to look at
your test answers, to copy your papers or lab projects, and to fail to
report a known act of cheating or plagiarism to the instructor or
administration.

c. Sanctions: The following sanctions will occur when a student engages
in cheating, plagiarism, or contributing to an academic integrity offense:

(1) Academic Sanction. The instructor will refuse to accept the
student’s work in which the academic integrity offense took place,
assign a grade of "F" or zero for the work, and require the student
to complete a test or project in place of the work within such time
and under such conditions as the instructor may determine
appropriate. In the event the student completes the replacement
test or project at a level meeting minimum performance standards,
the instructor will assign a grade which the instructor determines to
be appropriate for the work.
(2) Report to Parents and Administration. The instructor will
notify the Principal of the offense and the instructor or Principal
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will notify the student’s parents or guardian.
(3) Student Discipline Sanctions. Academic integrity offenses
are a violation of school rules. The Principal may recommend
sanctions in addition to those assigned by the instructor, up to and
including suspension or expulsion. Such additional sanctions will
be given strong consideration where a student has engaged in
serious or repeated academic integrity offense or other rule
violations, and where the academic sanction is otherwise not a
sufficient remedy, such as for offenses involving altering assigned
grades or contributing to academic integrity violations.

Sub 3 : Electronic Devices
a. Philosophy and Purpose. The District strongly discourages students from

bringing and/or using non-district owned electronic devices at school. The
use of non-district owned electronic devices can be disruptive to the
educational process and are items that are frequently lost or stolen. In
order to maintain a secure and orderly learning environment, and to
promote respect and courtesy regarding the use of non-district owned
electronic devices, the District hereby establishes the following rules and
regulations governing student use of non-district owned electronic
devices, and procedures to address student misuse of non-district owned
electronic devices.

b. Definitions.

(1) “Electronic devices” include, but are not limited to, cell phones,
Mp3 players, iPods, personal digital assistants (PDAs), compact
disc players, portable game consoles, cameras, digital scanners,
laptop computers, and other electronic or battery powered
instruments which transmit voice, text, or data from one person to
another.

(2) “Sexting” means generating, sending or receiving, encouraging
others to send or receive, or showing others, through an electronic
device, a text message, photograph, video or other medium that:
(i) Displays sexual content, including erotic nudity, any

display of genitalia, unclothed female breasts, or unclothed
buttocks, or any sexually explicit conduct as defined at
Neb. Rev. Stat. § 28-1463.02; or

(ii) Sexually exploits a person, whether or not such person has
given consent to creation or distribution of the message,
photograph or video by permitting, allowing, encouraging,
disseminating, distributing, or forcing such student or other
person to engage in sexually explicit, obscene or
pornographic photography, films, or depictions; or,

(iii) Displays a sexually explicit message for sexual
gratification, flirtation or provocation, or to request or
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arrange a sexual encounter.

c. Possession and Use of Electronic Devices.
(1) Students are not permitted to possess or use any
non-district owned electronic devices during class time or during
passing time except as otherwise provided by this policy. Cell
phone usage is strictly prohibited during any class period;
including voice usage, digital imaging, or text messaging.
(2) Students are permitted to possess and use electronic devices
before school hours, at lunch time, and after school hours,
provided that the student not commit any abusive use of the device
(see paragraph (d)(1). Administrators have the discretion to
prohibit student possession or use of electronic devices on school
grounds during these times in the event the administration
determines such further restrictions are appropriate; an
announcement will be given in the event of such a change in
permitted use.
(3) Electronic devices may be used during class time when
specifically approved by the teacher or a school administrator in
conjunction with appropriate and authorized class or school
activities or events (i.e., student use of a camera during a
photography class; student use of a laptop computer for a class
presentation).
(4) Students may use electronic devices during class time when
authorized pursuant to an Individual Education Plan (IEP), a
Section 504 Accommodation Plan, or a Health Care Plan, or
pursuant to a plan developed with the student’s parent when the
student has a compelling need to have the device (e.g., a student
whose parent is in the hospital could be allowed limited use of the
cell phone for family contacts, so the family can give the student
updates on the parent’s condition).

d. Violations
(1) Prohibited Use of Electronic Devices: Students shall not
use electronic devices for: (a) activities which disrupt the
educational environment; (b) illegal activities in violation of state
or federal laws or regulations; (c) unethical activities, such as
cheating on assignments or tests; (d) immoral or pornographic
activities; (e) activities in violation of Board or school policies and
procedures relating to student conduct and harassment; (f)
recording others (photographs, videotaping, sound recording, etc.)
or otherwise transmitting images and/or sounds of another person
or persons without direct administrative approval and consent of
the person(s) being recorded, other than recording of persons
participating in school activities that are open to the public; (g)
“sexting;” or (h) activities which invade the privacy of others.

64



Such student misuses will be dealt with as serious school
violations, and immediate and appropriate disciplinary action will
be imposed, including, but not limited to, suspension and expulsion
from school.
(2) Disposition of Confiscated Electronic Devices: Electronic
devices possessed or used in violation of this policy may be
confiscated by school personnel and returned to the student or
parent/guardian at an appropriate time. If an electronic device is
confiscated, the electronic device shall be taken to the school’s
main office to be identified, placed in a secure area, and returned to
the student and/or the student’s parent/guardian in a consistent and
orderly way.

(i) First Violation: Depending upon the nature of the
violation and the imposition of other appropriate
disciplinary action, consequences at a minimum may
include a relinquishment of the electronic device to the
school administration and a conference between the student
and school principal or assistant principal. The electronic
device shall remain in the possession of the school
administration until such time as the student personally
comes to the school’s main office and retrieves the
electronic device.
(ii) Second Violation: Depending upon the nature of
the violation and the imposition of other appropriate
disciplinary action, consequences at a minimum may
include a relinquishment of the electronic device to the
school administration and a conference between the student
and his/her parent/guardian and the school principal or
assistant principal. The electronic device shall remain in
the possession of the school administration until such time
as the student’s parent/guardian personally comes to the
school’s main office and retrieves the electronic device.
(iii) Third Violation: Depending upon the nature of the
violation and the imposition of other appropriate
disciplinary action, consequences at a minimum may
include a relinquishment of the electronic device to the
school administration, a conference between the student
and his/her parent/guardian and the school principal or
assistant principal, and suspension of the student from
school. The electronic device shall remain in the
possession of the school administration until such time as
the student’s parent/guardian personally comes to the
school’s main office and retrieves the electronic device.

(3) Penalties for Prohibited Use of Electronic Devices:
Students who receive a “sexting” message are to report the matter
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to a school administrator and then delete such message from their
electronic device. Students shall not participate in sexting or have
any “sexting” message on their electronic devices regardless of
when the message was received while on school grounds or at a
school activity. Students who violate the prohibitions of this
policy shall be subject to the imposition of appropriate disciplinary
action, up to and including expulsion, provided that at a minimum
the following penalties shall be imposed:

(i) Students found in possession of a “sexting”
message shall be subject to a one (1) day suspension from
school.

(ii) Students who send or encourage another to
send a “sexting” message shall be subject to a five (5) day
suspension from school.

(4) Reporting to Law Enforcement: Violations of this policy
regarding the prohibited use of electronic devices that may
constitute a violation of federal or state laws and regulations,
including, but not limited to, the Nebraska Child Protection Act or
the Nebraska Child Pornography Prevention Act shall be reported
to appropriate legal authorities and law enforcement.

e. Responsibility for Electronic Devices. Students or their parents/guardians
are expected to claim a confiscated electronic device within ten (10) days of
the date it was relinquished. The school shall not be responsible, financially
or otherwise, for any unclaimed electronic devices. By bringing such
devices to school, students and parents authorize the school to dispose of
unclaimed devices at the end of each semester. The District is not
responsible for the security and safekeeping of students’ electronic devices
and is not financially responsible for any damage, destruction, or loss of
electronic devices.

E. Inappropriate Public Displays of Affection (IPDA)
Students are not to engage in inappropriate public displays of affection on school
property or at school activities. Such conduct includes kissing, touching, fondling or
other displays of affection that would be reasonably considered to be embarrassing or a
distraction to others. Students will face the following consequences for IPDA:
a. 1st Offense: Student will be confronted and directed to cease.
b. 2nd Offense: Student will be confronted, directed to cease, and parents will be

notified.
c. 3rd Offense: Student will be suspended from school for a minimum of 1 day, and

parents and student will need to meet with Administrator(s) and/or counselor.
If this type of behavior continues, or if the IPDA is lewd or constitutes sexual conduct,
the student could face long-term suspension or expulsion.
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F. Specific Rule Items
The following conduct may result in disciplinary action which, in the repeated violations,
may result in discipline up to expulsion:
1. Students are not given locker passes, restroom passes or telephone passes to leave

a classroom or study hall unless special circumstances arise.
2. Students in the hallway during class time must have a pass with them.
3. Gum, candy, seeds, etc. are not allowed in the school building or classrooms. The

pop machine is closed until after school and pop is to be drunk outside.
4. Students are expected to bring all books and necessary materials to class. This

includes study halls.
5. Assignments for all classes are due as assigned by the teacher.
6. Students are not to operate the mini-blinds or the windows.
7. Classes are ended by the teacher. Students are not to begin to pack up or leave the

class until the dismissal bell has rung or the teacher has dismissed the class.
8. Students are to be in their seats and ready for class on the tardy bell.
9. Special classes such as Industrial Technology, Art, P.E., and computer courses

will have other safety or clean-up rules that will be explained to students by that
teacher which must be followed.

10. Students are not to bring “nuisance items” to school. A nuisance item is
something that is not required for educational purposes and which would cause a
distraction to the student or others.

11. Students are to stand back from the entry steps and doors in the mornings before
school and at noon before the bell so that others may pass in and out of the entry
doors.

12. Snow handling is prohibited.

G. Law Violations
1. Any act of a student which is a basis for expulsion and which the principal or

designee knows or suspects is a violation of the Nebraska Criminal Code will be
reported to law enforcement as soon as possible. Conduct to be reported for law
enforcement referral includes conduct that may constitute a felony, conduct which
may constitute a threat to the safety or well-being of students or others in school
programs and activities, and conduct that the legal system is better equipped to
address than school officials. Conduct that does not need to be reported for law
enforcement referral includes typical adolescent behavior that can be addressed by
school administrators without the involvement of law enforcement. In making the
decision of whether to report, consideration should be given to the student’s
maturity, mental capacity, and behavioral disorders, where applicable. When
appropriate, it shall be the responsibility of the referring administrator to contact
the student’s parent of the fact that the referral to legal authorities has been or will
be made.
The foregoing reporting standards shall be reviewed annually by the school board
on or before August 1 of each year, be annually reviewed in collaboration with the
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County Attorney each year, be distributed to each student and his or her parent or
guardian at the beginning of each school year, or at the time of enrollment if
during the school year, and shall be posted in conspicuous places in each school
during the school year.

2. When a principal or other school official releases a minor student to a peace
officer (e.g., police officer, sheriff, and all other persons with similar authority to
make arrests) for the purpose of removing the minor from the school premises, the
principal or other school official shall take immediate steps to notify the parent,
guardian, or responsible relative of the minor regarding the release of the minor to
the officer and regarding the place to which the minor is reportedly being taken,
except when a minor has been taken into custody as a victim of suspected child
abuse, in which case the principal or other school official shall provide the peace
officer with the address and telephone number of the minor's parents or guardian.

H. Artificial Intelligence (Board Policy 6288)
District 145-Waverly acknowledges that artificial intelligence continues to emerge

as a resource that may assist students with future technology and different wants of learning.
However, artificial intelligence also poses a challenge to delineate the responsible use of artificial
intelligence with student plagiarism. As a result, the Board of Education adopts this Policy to
specifically address how the District will address academic honesty and integrity regarding a
student’s use of artificial intelligence/

Permissible Uses of Artificial Intelligence in School Assignments

Students may use artificial intelligence or related platforms when any of the following occurs:

1. The student receives advance permission from the teacher for the given
assignment or project; or
2. The teacher’s classroom rules or expectations established artificial intelligence as
a permissible resource for students to access.

Any student with questions about the use of artificial intelligence should contact their teacher in
advance of using artificial intelligence to assist with any assignment. It is the responsibility of
each student to understand the permissible use (if any) of artificial intelligence in a given class or
a particular assignment. Students must be fully forthright and honest about their use of artificial
intelligence to assist with any school assignment.

Impermissible Uses of Artificial Intelligence in School Assignments

Unless otherwise permitted by this Policy, students may not use artificial intelligence or related
platforms to assist or complete any assignment, project, test, or other school-related task. The
impermissible use of artificial intelligence may subject the student to discipline in accordance
with the District’s plagiarism policy and academic dishonesty rules.
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I. Anti-Bullying Policy (Board Policy 5011)
One of the missions of the District is to provide safe and secure environments for all students and

staff.

The administration and staff are to implement strategies and practices to reinforce and encourage
positive behaviors by students. Positive behaviors include non-violence, cooperation,
teamwork, understanding, and acceptance of others.

The administration and staff are to implement strategies and practices to identify and prevent
inappropriate behaviors by all students, including anti-bullying education for all students.
Inappropriate behaviors include bullying, intimidation, and harassment. Bullying means any
ongoing pattern of physical, verbal, or electronic abuse on school grounds, in a vehicle
owned, leased, or contracted by the school being used for a school purpose by a school
employee or designee, or at school-sponsored activities or school-sponsored athletic events.

The school district shall review the anti-bullying policy annually.

Positive behaviors (non-violence, cooperation, teamwork, understanding, and acceptance of
others) are encouraged in the educational program and required of all students and staff.
Inappropriate behaviors (bullying, intimidation and harassment are to be identified and
corrected. Students and staff are to avoid such behaviors. Strategies and practices are
implemented to reinforce positive behaviors and to discourage and protect others from
inappropriate behaviors.

“Bullying” is behavior where one person or group engages in harmful action towards another
person or group acting on a real or perceived imbalance of power or view of superiority.
The behavior typically includes verbal (e.g. teasing or name-calling) and physical
aggression (e.g., hitting, pushing), threatening, excluding or ignoring, spreading rumors,
or taking, defacing or destroying the others’ property. “Harassment” includes the same
actions, though not necessarily from a standpoint of perceived power. Harassment is
prohibited. Bullying and harassment is a violation of student conduct rules and
appropriate disciplinary measures, up to expulsion, will be enforced. When bullying or
harassment is done on the basis of gender, disability, race (including skin color, hair
texture and protective hairstyles), or other protected status, it is considered a very serious
offense for which expulsion may be a likely consequence depending on the severity of
the conduct.

Students who are the victim of bullying or harassment or who observe such occurring are to
promptly report the problem to their teacher or to the Principal so the problem can
be addressed. Students who make reports of bullying activity will not be
retaliated against for making the report.

J. Initiations, Hazing, Secret Clubs and Outside Organizations (Board Policy 5015)
Hazing or initiation by any school organizations, groups, clubs, teams or
individuals are prohibited unless specifically approved by the administration.
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Anyone engaging in hazing or initiation behavior will be subject to disciplinary
action up to and including expulsion. Hazing is any activity by which a person
intentionally or recklessly endangers the physical or mental health or safety of an
individual for the purpose of initiation into, admission into, affiliation with, or
continued membership with any school organization. Such hazing activity includes whipping,
beating, branding, an act of sexual penetration, an exposure of the genitals of the body done with
intent to affront or alarm any person, a lewd fondling or caressing of the body of another person,
forced and prolonged calisthenics, prolonged exposure to the elements, forced consumption of
any food, liquor, beverage, drug, or harmful substance not generally intended for human
consumption, prolonged sleep deprivation, or any brutal treatment or the performance of any
unlawful act which endangers the physical or mental health or safety of any person or the
coercing of any such activity. Hazing by classes, clubs, athletic teams or other student
organizations are prohibited. Hazing is prohibited even though the person who has been the
subject of the hazing consents to the activity. The Board of Education prohibits the organization
of school-sponsored fraternities, sororities or secret organizations wherein membership is
determined by members themselves rather than on the basis of free choice. The Board considers
those organizations or memberships in those organizations detrimental to the good conduct and
discipline of the school. Interference with the instructional program of the district by those
groups will not be condoned, and no organizational activities are permitted under the sponsorship
of the school district or its personnel. In addition, the use of hand signals, graffiti, or the presence
of any apparel, jewelry, accessory, or manner of grooming which, by virtue of its color,
arrangement, trademark, symbol, or any other attribute which indicates or implies membership or
affiliation with such a group, may be considered disruptive of a positive learning environment. It
is unlawful for any person, whether a student of the District or not, to enter upon the school
grounds or any school building for the purpose of rushing or soliciting, while there, any student
to join any fraternity, society, or association organized outside of the schools. Any person who
violates this restriction is subject to criminal prosecution and removal and exclusion from school
grounds.

K.
Network, E-Mail, Internet and Other Computer Use Rules

(a) General Rules:
(i) The network is provided to staff and students to conduct research and

communicate with others. Access to network services is given to staff and
students who have agreed to act in a responsible manner. Parental
permission is required for student use. Access for all staff and students is
a privilege and not a right.

(ii) Individual users of the district network are responsible for their behavior,
actions, problems, and communications involving and over the network.
Users will comply with district rules and will honor the agreements they
have signed. Beyond clarification of such rules, the district is not
responsible for restricting, monitoring, editing, or controlling the
information, equipment or communications of individuals utilizing the
network or the end product or result of such utilization.

(iii)Network storage areas shall be treated like school lockers for students.
Network administrators may review files, information, equipment,
messages and communications of staff and students to maintain system
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integrity and insure that users are using the network system responsibly.
Users should not expect that files or any information stored or otherwise
used or retained on the network, district servers, or in computers, will be
private. No reasonable expectation of privacy shall exist in relation to
network use.

(iv)Users should not expect, and the district does not warrant, any information
or products obtained from the network, that files or information stored,
obtained or used on the network will be private, and use of the network
waives and relinquishes all such privacy rights, interests or claims to
confidentiality the user may have under state or federal law.

(v) The district will not be liable for, and does not warrant in any way,
purchases made by any user over the network. Users shall not make
purchases of goods and/or services via the district's network.

(b) Policy and Rules for Acceptable Use of Computers and the Network: The
following policy and rules for acceptable use of computers and the network,
including Internet, shall apply to all district administrators, faculty, staff and
students. The term "Users", as contained herein, shall apply to all such
individuals. The Superintendent, or the Superintendent's designee, is hereby
delegated all authority and is the ultimate person in charge of the district
network and technology resources or equipment, and the same shall also be
under the direct supervision of the site or building administrator where
located, sometimes herein called "network administrators."

(i) Users shall not erase, remake, or make unusable anyone else's computer,
information, files, programs or disks. In addition to any other disciplinary
action or legal action that may occur, any user violating this rule shall be
liable for any and all damages to the computer, information, files,
programs or disks.

(ii) Users shall not let other persons use their name, account, log-on password,
or files for any reason (except for authorized staff members).

(iii)Users shall not use or try to discover another user's account or password.
(iv)Users shall not use the computers or network for non-instructional or

non-administrative purposes (e.g., games or activities for personal profit).
(v) Users shall not use the computer for unlawful purposes, such as illegal

copying or installation of unauthorized software.
(vi)Users shall not copy, change, or transfer any software or documentation

provided by teachers, or other students without permission from the
network administrators.

(vii) Users shall not write, produce, generate, copy, propagate, or attempt to
introduce any computer code, software or information designed to
self-replicate, damage, or otherwise hinder the performance of the network
or any computer's memory, file system, or software. Such software is
often called a bug, virus, worm, Trojan horse, or similar name.

(viii) Users shall not use the computer to annoy or harass others with
language, images, or threats. Users shall not access, accept, create or send
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any obscene, vulgar, lewd, tasteless, or objectionable messages,
information, language, or images.

(ix)Users shall not damage the network or equipment, damage information
belonging to others, misuse network resources, or allow others to misuse
network resources. In addition to any other disciplinary action or legal
action that may occur, any user violating this or any other rule shall be
liable for any and all damages to the computer, network, information, files,
programs or disks.

(x) Users shall not tamper with computers, networks, printers, or other
associated equipment except as directed by the teacher or network
administrator.

(xi)Users shall not take technology equipment (hardware or software) from
the school grounds or remove such from computer work areas without
written permission of the network administrator.

(c) Etiquette and Rules for Use of Computers and the Network: All users of
computers and the network are expected to abide by the generally accepted
rules of network etiquette. Informal rules of behavior have evolved for the
use of and communication on the network, Internet and other on-line services.
Breaches can result in harsh criticism by others. These rules of behavior
include (but are not limited to) the following:

(i) Be polite. Do not become abusive in your messages to others.
(ii) Use appropriate language. Do not swear, use vulgarities or any other

inappropriate language, message, information or images.
(iii)Do not reveal your personal account, address or phone numbers, or that of

other students or colleagues.
(iv)Note that electronic mail (e-mail) is specifically not guaranteed to be

private. People who operate the system do have access to mail. Messages
relating to or in support of illegal activities may be reported to the
authorities. Messages which violate the rules will result in disciplinary
action.

(v) All communications and information accessible via the network should be
assumed to be private property of others.

(vi)Do not place unlawful information on any network system.
(vii) Keep paragraphs and messages short and to the point. Focus on one

subject per message.
(viii) Include your signature at the bottom of e-mail messages. Your

signature footer should include your name, position, affiliation, and
network or Internet address.

(ix)Other rules may be established by the network administrators or teachers
from time to time.

(d) Penalties for Violation of Rules: All of the policies, rules, and procedures for
acceptable use of computers and the network are intended to make the
computers and the network more reliable for users. They are also intended to
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minimize the burden of administrating the networks so that more time can be
spent on education and enhancing services. Use of the computer and access to
telecommunications resources is a privilege and not a right. Violation of the
policies, rules, and procedures concerning the use of computers and the
network may result in disciplinary action up to, and including, loss of access,
suspension and/or expulsion of students from school and loss of access,
suspension, termination, non-renewal or cancellation of the contract of
administrators, teachers, or other school employees.

(e) Student and Parent Agreements: Students and parents are required to sign a
computer and network use agreement as a condition of the student being
permitted to use such equipment.

L. Risks of Facebook and Similar Social Networking
The purpose of this message is to give our students information about the risks of using

Facebook and similar social networking sites.

These sites are public sources of information. The information may be seen by your
school administrators, your parents, and law enforcement. It is also
accessible to people who you don’t even know now, but may later want to
impress—such as university admissions and scholarship officials and
prospective employers. In fact, many large companies now search the
internet as a means of conducting background checks on job applicants.
What you say now on Facebook and similar social networking sites may
affect you years later.

What you say now on Facebook and similar social networking sites may also affect you
right now. Pictures or writings that show that you have violated student
conduct rules may result in school discipline. A picture of a student
drinking a beer may very well lead to a suspension from activities if the
school learns about it. Criminal charges may be filed against you based on
information posted on Facebook and similar social networking sites.

Here are some common sense guidelines that you should follow when using Facebook
and similar social networking sites and the Internet in general:

⮚ Don’t forget that your profile and Facebook and similar social networking
sites forums are public spaces. Don’t post anything you wouldn’t want the
world to know (e.g., your phone number, address, IM screens name, or
specific whereabouts).

⮚ Avoid posting anything that would make it easy for a stranger to find you,
such as where you hang out every day after school.

⮚ People aren’t always who they say they are. Be careful about adding
strangers to your friends list. It’s fun to connect with new Facebook and
similar social networking sites friends from all over the world, but avoid
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meeting people in person whom you do not fully know. If you must meet
someone, do it in a public place and bring a friend or trusted adult.

⮚ Harassment, hate speech and inappropriate content should be reported. If
you feel someone’s behavior is inappropriate, react. Talk with a trusted
adult, or report it to Facebook and similar social networking sites or the
authorities.

⮚ Don’t post anything that would embarrass you later. Think twice before
posting a photo or info you wouldn’t want your parents or boss to see!

⮚ Don’t mislead people into thinking that you’re older or younger. If you lie
about your age, Facebook and similar social networking sites will delete
your profile.

We urge all students to follow these common sense guidelines.
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Article 9 – State and Federal Programs

Section 1 : Notice of Nondiscrimination
The School District #145 does not discriminate on the basis of sex, disability, race (including
skin color, hair texture and protective hairstyles), color, religion, veteran status, national or ethnic
origin, age, marital status, pregnancy, childbirth or related medical condition, or other protected
status in the admission, access to its facilities or programs or activities, treatment, or
employment.

Section 2 : Designation of Coordinators
Any person having concerns or needing information about the District’s compliance with
anti-discrimination laws or policies should contact the District’s designated Coordinator for the
applicable anti-discrimination law.

Law, Policy or Program Issue or Concern Coordinator
Title VI Discrimination or harassment

based on race (including skin
color, hair texture and
protective hairstyles), color, or
national origin; harassment

Superintendent

Title IX Discrimination or harassment
based on sex; gender equity

Superintendent

Section 504 of the
Rehabilitation Act and the
Americans with Disability
Act (ADA)

Discrimination, harassment or
reasonable accommodations
of persons with disabilities

Superintendent

Homeless student laws Children who are homeless Superintendent
Safe and Drug Free Schools
and Communities

Safe and drug free schools Superintendent

The Coordinator may be contacted at: School District #145, Box 426, Waverly, NE 68462;
phone number (402) 786-2321.

Section 3 : Anti-discrimination & Harassment Policy (Board Policy 5009)
Elimination of Discrimination. The School District #145 hereby gives this statement of
compliance and intent to comply with all state and federal laws prohibiting discrimination or
harassment and requiring accommodations. This school district intends to take necessary
measures to assure compliance with such laws against any prohibited form of discrimination or
harassment or which require accommodations.
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Preventing Harassment and Discrimination of Students.
Purpose: School District #145 is committed to offering employment and educational
opportunities to its employees and students in a climate free of discrimination. Accordingly,
unlawful discrimination or harassment of any kind by administrators, teachers, co-workers,
students or other persons is prohibited. In addition, School District #145 will try to protect
employees and students from reported discrimination or harassment by non-employees or others
in the work place and educational environment.

For purposes of this policy, discrimination or harassment based on a person's sex, disability, race
(including skin color, hair texture and protective hairstyles), color, religion, veteran status,
national or ethnic origin, age, marital status, pregnancy, childbirth or related medical condition,
or other protected status, is prohibited. The following are general definitions of what might
constitute prohibited harassment.

In general, ethnic or racial slurs or other verbal or physical conduct relating to a person's sex,
disability, race (including skin color, hair texture and protective hairstyles), color,
religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth
or related medical condition, or other protected status constitute harassment when they
unreasonably interfere with the person's work performance or create an intimidating
work, instructional or educational environment.

Age harassment (40 years of age and higher) has been defined by federal regulations as a form of
age discrimination. It can consist of demeaning jokes, insults or intimidation based on a
person's age.

Sexual harassment is defined by federal and state regulations as a form of sex discrimination. It
can consist of unwelcome sexual advances, requests for sexual favors, or physical or
verbal conduct of a sexual nature by supervisors or others in the work place, classroom or
educational environment.

Sexual harassment may exist when:

Submission to such conduct is either an explicit or implicit term and condition of employment or
of participation and enjoyment of the school’s programs and activities;

Submission to or rejection of such conduct is used or threatened as a basis for employment
related decisions, such as promotion, performance, evaluation, pay adjustment, discipline,
work assignment, etc., or school program or activity decisions, such as admission, credits,
grades, school assignments or playing time.

The conduct has the purpose or effect of unreasonably interfering with an individual's work or
educational performance or creating an intimidating, hostile, or offensive working, class
room or educational environment.

Sexual harassment may include explicit sexual propositions, sexual innuendo, suggestive
comments, sexually oriented "kidding" or "teasing", "practical jokes", jokes about
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gender-specific traits, foul or obscene language or gestures, displays of foul or obscene
printed or visual material, and physical contact, such as patting, pinching or brushing
against another's body.

Complaint and Grievance Procedures:
Employees or students should initially report all instances of discrimination or harassment to
their immediate supervisor or classroom teacher. However, if the employee or student is
uncomfortable in presenting the problem to the supervisor or teacher, or if the supervisor or
teacher is the problem, the employee or student is encouraged to go to the next level of
supervision. In the case of a student, the Principal would be the next or alternative person to
contact.

If the employee or student's complaint is not resolved to his or her satisfaction within five (5) to
ten (10) calendar days, or if the discrimination or harassment continues, or if as a student you
feel you need immediate help for any reason, please report your complaint to the Superintendent
of School District #145. If a satisfactory arrangement cannot be obtained through the
Superintendent, the complaint may be processed to the Board of Education.

The supervisor, teacher or the Superintendent will promptly and thoroughly investigate all
complaints. These situations will be treated with the utmost confidence, consistent with
resolution of the problem. Based on the results of the investigation, appropriate corrective
action, up to and including discharge of offending employees, and disciplinary action up to
expulsion against a harassing student, may be taken. Under no circumstances will any threats or
retaliation be permitted to be made against an employee or student for alleging in good faith a
violation of this policy.

Section 4 : Multicultural Policy
The philosophy of the District’s multicultural education program is that students will have
improved ability to function as productive members of society when provided with: (a) an
understanding of diverse cultures and races, the manner in which the existence of diverse
cultures and races have affected the history of our Nation and the world, and of the contributions
made by diverse cultures and races (including but not be limited to African Americans, Hispanic
Americans, Native Americans, Asian Americans and European Americans) and (b) with the
ability and skills to be sensitive toward and to study, work and live successively with persons of
diverse cultures and races. The mission shall also include preparing students to eliminate
stereotypes and discrimination or harassment of others based on ethnicity, religion, gender,
socioeconomic status, age, or disability.

Section 5 : Notice to Parents of Rights Afforded by Section 504 of the Rehabilitation Act of
1973
The following is a description of the rights granted to qualifying students with disabilities under
Section 504 of the Rehabilitation Act. The intent of the law is to keep you fully informed
concerning the decisions about your child and to inform you of your rights if you disagree with
any of these decisions. You have the right to:
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1. Have your child take part in, and receive benefits from, public education
programs without discrimination because of his/her disability.

2. Have the school district advise you of your rights under federal law.
3. Receive notice with respect to identification, evaluation or placement of your
child.
4. Have your child receive a free appropriate public education.
5. Have your child receive services and be educated in facilities which are
comparable to those provided to every student.

6. Have evaluation, educational and placement decisions made based on a variety of
information sources and by persons who know the student and who are
knowledgeable about the evaluation data and placement options.

7. Have transportation provided to and from an alternative placement setting (if the setting
is a program not operated by the district) at no greater cost to you than would be
incurred if the student were placed in a program operated by the district.
8. Have your child be given an equal opportunity to participate in nonacademic and

extracurricular activities offered by the district.
9. Examine all relevant records relating to decisions regarding your child’s

identification, evaluation and placement.
10. Request mediation or an impartial due process hearing related to decisions or

actions regarding your child’s identification, evaluation, educational program or
placement. (You and your child may take part in the hearing. Hearing requests are
to be made to the Superintendent.)

11. File a local grievance.

Section 6 : Notification of Rights Under FERPA
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18
years of age (“eligible students”) certain rights with respect to the student’s education records.
They are:

1. The right to inspect and review the student’s education records within 45 days of
the day the District receives a request for access.

Parents or eligible students should submit to the school principal (or appropriate school
official) a written request that identifies the record(s) they wish to inspect. The
principal will make arrangements for access and notify the parent or eligible
student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the
parent or eligible student believes are inaccurate or misleading.

Parents or eligible students may ask the School District to amend a record that they
believe is inaccurate or misleading. They should write the school principal,
clearly identify the part of the record they want changed, and specify why it is
inaccurate or misleading. If the District decides not to amend the record as
requested by the parent or eligible student, the District will notify the parent or
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eligible student of the decision and advise them of their right to a hearing
regarding the request for amendment. Additional information regarding the
hearing procedures will be provided to the parent or eligible student when notified
of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that FERPA
authorizes disclosure without consent.

One exception which permits disclosure without consent is disclosure to school officials
with legitimate educational interests. A school official is a person employed by
the District as an administrator, supervisor, instructor or support staff member
(including health or medical staff and law enforcement unit personnel); a person
serving on the School Board; a person or company with whom the District has
contracted to perform a special task (such as an attorney, auditor, medical
consultant or therapist); or a parent or student serving on an official committee,
such as a disciplinary or grievance committee or assisting another school official
in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.

Upon request, the District discloses education records without consent to officials of
another School District in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the District to comply with the requirements of FERPA. The
name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-4605

Notice Concerning Directory Information
The District may disclose directory information. The types of personally identifiable information
that the District has designated as directory information are as follows:

1. Student’s Name, address, telephone listing, and the name, address, telephone listings (if
not unlisted), e-mail address and work or other contact information of the student’s
parent/guardian or other adult acting in loco parentis or with authority to act as parent or
guardian in educational matters for the student;

2. School and dates of attendance;
3. Student’s current grade;
4. Student’s enrollment status (e.g. full-time or part-time);
5. Student’s date of birth and place of birth;
6. Student’s extra-curricular participation;
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7. Student’s achievement awards or honors;
8. Student’s weight and height if a member of an athletic team;
9. Student’s photograph; and
10. School or school district the student attended before he or she enrolled in School District

#145.

Notwithstanding the foregoing, the District does not designate as directory information
personally identifiable information from students’ education records where the District
determines that the disclosure to the potential recipient poses a risk to student safety or
well-being, including but not limited to circumstances where the potential recipient is a
registered sex offender and the personally identifiable information would permit the potential
recipient to communicate with or otherwise contact the student.

A parent or eligible student has the right to refuse to let the District designate information about
the student as directory information. The period of time within which a parent or eligible student
has to notify the District in writing that he or she does not want information about the student
designated as directory information is as follows: two (2) weeks from the time this information is
first received. Please contact the Superintendent’s office to indicate your refusal to have your
child’s information designated as directory information.

The District may disclose information about former students without meeting the conditions in
this section.

The District’s policy is for education records to be kept confidential except as permitted by the
FERPA law, and the District does not approve any practice which involves an unauthorized
disclosure of education records. In some courses student work may be displayed or made
available to others. Also, some teachers may have persons other than the teacher or school staff,
such as volunteers or fellow students, assist with the task of grading student work and returning
graded work to students. The District does not either approve or disapprove such teaching
practices, and designates such student work as directory information and/or as non-education
records. Each parent and eligible student shall be presumed to have accepted this designation in
the absence of the parent or eligible student giving notification to the District in writing in the
manner set forth above pertaining to the designation of directory information. Consent will be
presumed to have been given in the absence of such a notification from the parent or eligible
student.

Notice Concerning Designation of Law Enforcement Unit:
The District designates the Lancaster County Sheriff's Department as the District's “law
enforcement unit” for purposes of (1) enforcing any and all federal, state or local law, (2)
maintaining the physical security and safety of the schools in the District, and (3) maintaining
safe and drug free schools.

Section 7 : Military Recruiters
The District will provide military recruiters with access to routine directory information of each
high school student, unless the student’s parent or guardian requests in writing that their student’s
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information not be shared with a military recruiter. Parents and guardians who do not want their
student’s information to be shared with a military recruiter must notify the high school principal
in writing. If a parent or guardian does not notify the high school principal in writing, the
District will provide a military recruiter with the student’s routine directory information.

Section 8 : Combined District and School Title I Parent and Family Involvement (Board
Policy 6410)
School District #145 intends to follow the Title I Parent and Family Engagement Policy
guidelines in accordance with federal law, Section 1116(a-f) ESSA (Every Student Succeeds Act)
of 2015.

In General
The written District parent and family engagement policy has been developed jointly with,
updated periodically and distributed to parents and family members of participating children and
the local community in an understandable and uniform format. This policy agreed on by such
parents describes the means for carrying out the requirements as listed below.

• Parents and family members of all students are welcomed and encouraged to
become involved with their child’s school and education; this includes parents and family
members that have limited English proficiency, limited literacy, are economically disadvantaged,
have disabilities, racial or ethnic minority background or are migratory children. Information
related to school and parent programs, meetings, school reports and other activities are sent to
the parents of participating children in a format, and to the extent practicable, in a language the
parents can understand.

• Parents are involved in the planning, review, evaluation and improvement of the
Title I program, Parent and Family Engagement Policy and the School-Parent Compact at an
annual parent meeting scheduled at a convenient time. This would include the planning and
implementation of effective parent and family involvement activities.

• Conduct, with meaningful parent and family involvement, an annual evaluation of
the content and effectiveness of the Parent and Family Engagement Policy. Use the evaluation
findings to design evidence-based strategies for more effective parental involvement, and to
revise the Parent and Family Engagement Policy.

• Opportunities are provided for parents and family members to participate in
decisions related to the education of their child/children. The school and local educational
agency shall provide other reasonable support for parental involvement activities.

• Parents of participating children will be provided timely information about
programs under this part, a description and explanation of the curriculum in use, the forms of
academic assessment used to measure student progress and the achievement levels of the
challenging State academic standards. The school will provide assistance, opportunities, and/or
materials and training to help parents work with their children to improve their children’s
academic achievement in a format, and when feasible, in a language the parents and family
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members can understand.

• Educate teachers, specialized instructional support personnel, principals, and
other school leaders, with the assistance of parents in the value and utility of contributions of
parents, how to reach out to, communicate with and work with parents as equal partners.

• Coordinate and integrate parental involvement programs and activities with other
Federal, State and local programs, including preschool programs that encourage and support
parents in more fully participating in the education of their children.

Section 9 : Student Privacy Protection Policy
It is the policy of School District #145 to develop and implement policies which protect the
privacy of students in accordance with applicable laws. The District’s policies in this regard
include the following:

Right of Parents to Inspect Surveys Funded or Administered by the United States Department of
Education or Third Parties: Parents shall have the right to inspect, upon the parent’s request, a
survey created by and administered by either the United States Department of Education or a
third party (a group or person other than the District) before the survey is administered or
distributed by the school to the parent’s child.

Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive: The
District will require, for any survey of students which contain one or more matters deemed to be
sensitive (see section headed “Definition of Surveys of Matters Deemed to be Sensitive”), that
suitable arrangements be made to protect student privacy (that is, the name or other identifying
information about a particular student). For such surveys, the District will also follow the
procedures set forth in the section entitled: “Notification of and Right to Opt-Out of Specific
Events.”

Right of Parents to Inspect Instructional Materials: Parents have the right to inspect, upon
reasonable request, any instructional material used as part of the educational curriculum for their
child. Reasonable requests for inspection of instructional materials shall be granted within a
reasonable period of time after the request is received. Parents shall not have the right to access
academic tests or academic assessments, as such are not within the meaning of the term
“instructional materials” for purposes of this policy. The procedures for making and granting a
request to inspect instructional materials are as follows: the parent shall make the request, with
reasonable specificity, directly to the building principal. The building principal, within five (5)
school days, shall consult with the teacher or other educator responsible for the curriculum
materials. In the event the request can be accommodated, the building principal shall make the
materials available for inspection or review by the parent, at such reasonable times and place as
will not interfere with the educator’s intended use of the materials. In the event there is a
question as to the nature of the curriculum materials requested or as to whether the materials are
required to be provided, the building principal shall notify the parent of such concern, and assist
the parent with forming a request which can reasonably be accommodated. If the parent does not
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formulate such a request, and continues to desire certain curriculum materials, the parent shall be
asked to make their request to the Superintendent.

Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations or
Screenings. The general policy and practice of the District is to not administer physical
examinations or screenings of students which require advance notice or parental opt-out rights
under the applicable federal laws, for the reason that the physical examinations or screenings to
be conducted by the District will usually fit into one of the following exceptions: (1) hearing,
vision, or scoliosis screenings; (2) physical examinations or screenings that are permitted or
required by an applicable State law; and (3) surveys administered to students in accordance with
the Individuals with Disabilities Education Act. For physical examinations or screenings which
do not fit into the applicable exceptions, the District will follow the procedures set forth in the
section entitled: “Notification of and Right to Opt-Out of Specific Events.”

Protection of Student Privacy in Regard to Personal Information Collected from Students: The
general policy and practice of the District is to not engage in the collection, disclosure, or use of
personal information collected from students for the purpose of marketing or for selling that
information. The District will make reasonable arrangements to protect student privacy to the
extent possible in the event of any such collection, disclosure, or use of personal information.
“Personal information” for purposes of this policy means individually identifiable information
about a student including: a student or parent’s first and last name, home address, telephone
number, and social security number. The term “personal information,” for purposes of this
policy, does not include information collected from students for the exclusive purpose of
developing, evaluating, or providing educational products or services for, or to, students or
educational institutions. This exception includes the following examples: (i) college or
postsecondary education recruitment, or military recruitment; (ii) book clubs, magazines, and
programs providing access to low-cost literary products; (iii) curriculum and instructional
materials used by elementary schools and secondary schools; (iv) tests and assessments used by
elementary schools and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about student, or to generate other statistically useful data
for the purpose of securing such tests and assessments, and the subsequent analysis and public
release of the aggregate date from such tests and assessments; (v) the sale by student of products
or services to raise funds for school-related or education-related activities; (vi) student
recognition programs.

Parental Access to Instruments used in the Collection of Personal Information: While the general
practice of the District is to not engage in the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for selling that information,
parents shall have the right to inspect, upon reasonable request, any instrument which may be
administered or distributed to a student for such purposes. Reasonable requests for inspection
shall be granted within a reasonable period of time after the request is received. The procedures
for making and granting such a request are as follows: the parent shall make the request, with
reasonable specificity, directly to the building principal and shall identify the specific act and the
school staff member or program responsible for the collection, disclosure, or use of personal
information from students for the purpose of marketing that information. The building principal,
within five (5) school days, shall consult with the school staff member or person responsible for
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the program which has been reported by the parent to be responsible for the collection,
disclosure, or use of personal information from students. In the event such collection, disclosure,
or use of personal information is occurring or there is a plan for such to occur, the building
principal shall consult with the Superintendent for determination of whether the action shall be
allowed to continue. If not, the instrument for the collection of personal information shall not be
given to any students. If it is to be allowed, such instrument shall be provided to the requesting
parent as soon as such instrument can be reasonably obtained.

Annual Parental Notification of Student Privacy Protection Policy: The District provides parents
with reasonable notice of the adoption or continued use of this policy and other policies related
to student privacy. Such notice shall be given to parents of students enrolled in the District at
least annually, at the beginning of the school year, and within a reasonable period of time after
any substantive change in such policies.

Notification to Parents of Dates of and Right to Opt-Out of Specific Events: The District will
directly notify the parents of the affected children, at least annually at the beginning of the school
year, of the specific or approximate dates during the school year when any of the following
activities are scheduled, or are expected to be scheduled:

The collection, disclosure, or use of personal information collected from students for the
purpose of marketing or for selling that information. (Note: the general practice of the District
is to not engage in the collection, disclosure, or use of personal information collected from
students for the purpose of marketing or for selling that information).

Surveys of students involving one or more matters deemed to be sensitive in accordance
with the law and this policy; and,

Any non-emergency, invasive physical examination or screening that is required as a
condition of attendance; administered by the school and scheduled by the school in
advance; and not necessary to protect the immediate health and safety of the student or of
other students. (Note: the general practice of the District is to not engage in physical
examinations or screenings which require advance notice, for the reason that the physical
examinations or screenings to be conducted by the District will usually fit into one of the
following exceptions to the advance notice requirement and parental opt-out right: (1)
hearing, vision, or scoliosis screenings; (2) physical examinations or screenings that are
permitted or required by an applicable State law, and (3) surveys administered to students
in accordance with the Individuals with Disabilities Education Act ).

Parents shall be offered an opportunity in advance to opt their child out of participation in any of
the above listed activities.

In the case of a student of an appropriate age (that is, a student who has reached the age of 18, or
a legally emancipated student), the notice and opt-out right shall belong to the student.

Definition of Surveys of Matters Deemed to be Sensitive: Any survey containing one or more of
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the following matters shall be deemed to be “sensitive” for purposes of this policy:

1. Political affiliations or beliefs of the student or the student’s parent;
2. Mental or psychological problems of the student or the student’s parent;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating or demeaning behavior;
5. Critical appraisals of other individuals with whom the student has close family

relationships;
6. Legally recognized privileged or analogous relationships, such as those of

lawyers, physicians, and ministers;
7. Religious practices, affiliations, or beliefs of the students or the student’s parent;
8. Income (other than that required by law to determine eligibility for participation

in a program or for receiving financial assistance under such program).

Section 10 : Parental Involvement

A. General - Parental/Community Involvement in Schools:
School District #145 welcomes parental involvement in the education of their children.

We recognize that parental involvement increases student success. It is the District’s policy to
foster and facilitate, to the extent appropriate and in their primary language, parental information
about, and involvement in, the education of their children. Policies and regulations are
established to protect the emotional, physical and social well-being of all students.

1. Parental involvement is a part of the ongoing and timely planning, review and
improvement of district and building programs.

2. Parents are encouraged to support the implementation of district policies and
regulations.

3. Parents are encouraged to monitor their student’s progress by reviewing quarterly
report cards and attending parent-teacher conferences.

4. Textbooks, tests and other curriculum materials used in the district are available
for review by parents upon request.

5. Parents are provided access to records of students according to law and school
policy.

6. Parents are encouraged to attend courses, assemblies, counseling sessions and
other instructional activities with prior approval of the proper teacher or counselor
and administrator. Parents’ continued attendance at such activities will be based
on the students’ well-being.

7. Testing occurs in this school district as determined to be appropriate by district
staff to assure proper measurement of educational progress and achievement.

8. Parents submitting written requests to have their student excused from testing,
classroom instruction and other school experiences will be granted that request
when possible and educationally appropriate. Requests should be submitted to the
proper teacher or administrator within a reasonable time prior to the testing,
classroom instruction or other school experience and should be accompanied by a
written explanation for the request. A plan for an acceptable alternative shall be
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approved by the proper teacher and administrator prior to, or as a part of, the
granting of any parent request.

9. Participation in surveys of students occurs in this district when determined
appropriate by district staff for educational purposes. Parents will be notified prior
to the administration of surveys in accordance with district policy. Timely written
parental requests to remove students from such surveys will be granted in
accordance with district policy and law. In some cases, parental permission must
be given before the survey is administered.

10. Parents are invited to express their concerns, share their ideas and advocate for
their children’s education with board members, administrators and staff.

11. School district staff and parents will participate in an annual evaluation and
revision, if needed, of the content and effectiveness of the parental involvement
policy.

Section 11 : Homeless Students (Board Policy 5060)
School District 145 will comply with the federal and state law related to homeless students.

A “homeless child” for purposes of this Policy is a child who lacks a fixed, regular, and adequate
nighttime residence, as defined by applicable federal and state law related to homeless students.
An “unaccompanied youth” is a child who is not in the physical custody of a parent or guardian.

1. Homeless Coordinator: The District’s designated Homeless Coordinator is the
Superintendent. The Homeless Coordinator may delegate the specified duties as the
Homeless Coordinator determines to be appropriate. The Homeless Coordinator shall
serve as the school liaison for homeless children and youth.

a. Responsibilities. The responsibilities of the Homeless Coordinator are to assist
with identification, enrollment, and placement of homeless children and to
provide staff development activities to all school personnel regarding the
educational rights and needs of homeless children and youth. The Homeless
Coordinator shall ensure that:
i. homeless children are identified by school personnel;
ii. homeless children enroll in, and have a full and equal opportunity to

succeed in school;
iii. homeless children and their families receive educational service for which

they are eligible and referrals to health, dental, and mental health services
and other appropriate services;

iv. the parents or guardians of homeless children are informed of the
educational and related opportunities available to their children and are
provided with meaningful opportunities to participate in the education of
their children;

v. public notice of the educational rights of homeless children is
disseminated where such children receive services under the federal
homeless children laws, such as schools, family shelters, and soup
kitchens;
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vi. enrollment disputes are mediated in accordance with law; and
vii. the parents or guardians of homeless children, and any unaccompanied

youth, are fully informed of transportation services available under law.

a. Coordination. The Homeless Coordinator shall coordinate with State coordinators
and community and school personnel responsible for the provisions of education
and related services to homeless children. Coordination activities with area
shelters and other homeless service providers are to be established by the
Homeless Coordinator.

c. Financial. The Homeless Coordinator shall ensure that financial records are
maintained to show expenditures are for authorized activities. Title I, Part A
homeless set-aside funds are also to be used for services for homeless children.
Materials and equipment purchased with grant funds are properly identified and
inventoried.

d. Program Activities. The Homeless Coordinator shall design program activities to
meet the greatest need as determined by the District and homeless service
providers.

e. Documentation. The Homeless Coordinator shall document the number of
homeless children and youth receiving services.

f. Student Records. The Homeless Coordinator shall ensure that any record
ordinarily kept related to students, including immunization or medical records,
academic records, birth certificates, guardianship records, and evaluations for
special services or programs, are to be maintained so that the records of a
homeless child are available, in a timely fashion, when the child enters a new
school or school district and in a manner consistent with the Federal Education
Rights and Privacy Act.

2. Enrollment and Placement of Homeless Children: The enrollment and placement of
homeless children shall be in compliance with federal and state law.

a. Enrollment. A homeless child shall be immediately enrolled even if the child is
unable to produce records normally required for enrollment. Lack of previous
school records, immunization and medical records, birth certificate, or other
documentation from the previous school will not delay the enrollment of a
homeless child or youth. Guardianship issues, uniform or dress code
requirements, and residency requirements will not be obstacles to delay or deny
enrollment. The District may nonetheless require the parent or guardian of the
homeless child to submit contact information.

a. Obtaining Records. The District shall immediately contact the school last attended
by the homeless child to obtain relevant academic and other records. If the
homeless child needs to obtain immunizations or medical records, the District
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shall immediately refer the parent or guardian of the homeless child to the
Homeless Coordinator, who shall assist in obtaining necessary immunizations or
medical records.

b. Placement. Placement decisions for a homeless child shall be made according to
the District’s determination of the child’s best interests.

i. The placement shall be at either:

1. The child’s “school of origin,” which is the school that the child
attended when permanently housed or the school in which the child
was last enrolled; or

2. The school of the attendance area in which the child is actually
living.

ii. If placed in the school of origin, the placement shall continue for the
duration of the child’s homelessness. If the child becomes permanently
housed (no longer homeless) during the school year, the placement in the
school of origin will be continued for the remainder of that school year.

iii. Presume that keeping the child or youth in the school of origin is in the
child’s or youth’s best interest, except when doing so is contrary to the
request of the child’s or youth’s parent or guardian, or in the case of an
unaccompanied youth, the youth.

iv. Consider student-centered factors related to the child’s or youth’s best
interest, including factors related to the impact of mobility on
achievement, education, health, and safety of homeless children and
youth, giving priority to the request of the child’s or youth’s parent or
guardian or, in the case of an unaccompanied youth, the youth. If the
placement is not in the school of origin or a school requested by the
homeless child’s parent or legal guardian, the District shall provide a
written explanation of the placement decision and a statement of appeal
rights to the parent or guardian.

v. If the homeless child is an unaccompanied youth, the Homeless
Coordinator shall assist in the placement decision, consider the views of
the unaccompanied youth, and provide the unaccompanied youth with
notice of the right to appeal.

vi. The grade placement for the homeless child will be the appropriate grade
level as determined by the building principal or designee using the same
procedures that are used for placing non-homeless children attending that
school.

3. Educational Services and Stigmatization or Segregation: It is the District’s policy that
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homeless children not be stigmatized or segregated on the basis of their status as
homeless. Homeless children will be provided the same free, appropriate public
education as other students. Homeless students will be provided services comparable to
services offered to other students in the school in which the homeless child has been
placed, including the following: transportation services, educational services for which
the student meets the eligibility criteria, such as services provided under Title I,
educational programs for children with disabilities, and educational programs for students
with limited English proficiency, programs in vocational and technical education,
programs for gifted and talented students, and school nutrition programs.

4. Transportation: Transportation will be provided to homeless students to the extent
required by law.

a. Comparable Service. Transportation will be provided to a homeless student
comparable to that provided to students who are not homeless.

b. School of Origin. When the homeless student attends the school of origin,
transportation will be provided to and from the school of origin upon request of
the parent or guardian of the homeless child, or upon request of the Homeless
Coordinator in the case of an unaccompanied youth. If the homeless child
relocates out of the District but continues to be enrolled in this School District
based on it being the school of origin, this School District will negotiate with the
school district in which the child is residing to develop a method to apportion the
responsibility and costs for providing the child with transportation to and from the
school of origin. If agreement is not reached, the responsibility and cost for
transportation shall be shared equally.

c. Eliminate Barriers. Transportation will be provided when necessary to eliminate
barriers to school enrollment and the retention of students experiencing
homelessness.

5. Dispute Resolution. The dispute procedure must be available for disputes over eligibility,
as well as school selection or enrollment.

a. In the event of a dispute regarding where a child or youth should enroll, the child
or youth shall be immediately enrolled in the school in which enrollment is sought
pending final resolution of the dispute, including all available appeals. The district
shall immediately provide the child’s parent or guardian or, in the case of an
unaccompanied youth, the youth a written explanation of the decision made
regarding the school selection including the right to appeal such decision. Said
writing shall be provided in a manner and form understandable to such parent,
guardian, or unaccompanied youth and also include the district contact
information. The district shall carry out the dispute resolution process within 30
calendar days from the date of said writing pursuant to 92 Nebraska
Administrative Code 19-005.02.
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b. Dispute Resolution Process. The district’s liaison will assist unaccompanied
homeless youth, parent, or guardian in carrying out the dispute resolution process.
The process to resolve disputes concerning the enrollment or placement of a child
or youth experiencing homelessness is as follows:

i. The district will provide a written response and explanation of a decision
regarding any complaint or dispute of a parent, guardian or other person
having legal or actual charge or control of a homeless child or youth
within thirty (30) calendar days of the time such complaint or dispute is
brought. In the case of an unaccompanied youth, the district liaison will
ensure that the homeless youth is enrolled immediately in the school in
which enrollment is sought pending resolution of the dispute and provides
notice to such youth of the right to appeal.

ii. The district will ensure the immediate enrollment of the homeless child or
youth in the school in which enrollment is sought pending resolution of
the dispute.

iii. The district’s written response will include a notice of the right to appeal.
Refer to NDE, Rule 19, Section 005.03.
https://www.education.ne.gov/legal/webrulespdf/CLEAN19_2016.pdf

c. Right to Appeal.

i. Any parent, guardian or other person having legal or actual charge or
control of a homeless child or youth or an unaccompanied youth that is
dissatisfied with the decision of the district after the dispute resolution
process may file a written appeal with the Nebraska Commissioner of
Education within thirty (30) calendar days of receipt of the decision. Refer
to NDE, Rule 19, Section 005.03 for further details.
https://www.education.ne.gov/legal/webrulespdf/CLEAN19_2016.pdf

ii. A party may appeal the decision of the Commissioner or designee by
filing a Petition with the State Board of Education within thirty (30)
calendar days of the receipt of the decision. Refer to NDE, Rule 19,
Section 005.03C for further details.
https://www.education.ne.gov/legal/webrulespdf/CLEAN19_2016.pdf

Section 12 : Pregnant and Parenting Students (Board Policy 5070)
School District #145 recognizes that pregnant and parenting students have the right and
responsibility to attend school. This attendance right and responsibility applies to students
regardless of their marital or parental status. Further, the district will educate pregnant and
parenting students and will provide reasonable accommodations to support and encourage all
pregnant and parenting students to obtain their high school diploma. No student will be excluded
from, denied the benefit of, or discriminated against under any educational program or activity
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because of pregnancy or parenting responsibilities. There shall be no discrimination on the basis
of sex, marital status of any person, or the condition of being a parent.

Attendance and Leave of Absences
Pregnant and parenting students will be permitted to attend to their own health care, their child’s
medical care, or other pregnancy- or parenting- related appointments with the benefit of having
any such absences or tardiness excused. A student will be permitted to take a leave of absence
for pregnancy, childbirth, and any other pre- and post-natal related medical needs, along with
recovery therefrom for the duration that is deemed medically necessary by the student’s licensed
health care provider. At the conclusion of the leave of absence, a student will be immediately
enrolled in the district at the same grade and status as when the leave began. Pregnant and
parenting students shall be allowed to participate in all activities including extracurricular
activities throughout the student’s pregnancy and thereafter unless the district deems such
participation poses a substantial risk of injury to the student or to others. A pregnant and
parenting student may be asked to obtain certification from the student’s licensed healthcare
provider regarding the student’s safe participation in an extracurricular activity when such
certification is required of students for other conditions which require the attention of a licensed
healthcare provider.

Any absences accumulated due to pregnancy or pregnancy-related conditions, or care for an ill
child, should not count towards any district policies in effect under compulsory attendance
requirements. Pregnant and parenting students with excused absences or tardiness shall be
treated like all other students with excused absences or tardiness for any other medical reasons.

Pregnant and parenting students will be provided with assignments, classwork and any additional
support needed to ensure that the student can keep up with class requirements when absent for
pregnancy or parenting-related absences.

Alternative Means to Complete Course Work
The district will provide at least one alternate method, in addition to traditional classroom
instruction, to keep pregnant and parenting students in school. Such accommodation(s) may
include accessing coursework online, home-based independent study, or at-home tutoring.
Alternative methods of instruction or other alternative program for pregnant and parenting
students are voluntary for the student who may elect whether to engage in an alternative method
of instruction or the traditional methods of instruction available to their peers. Pregnant and
parenting students shall be allowed to attend their regular classrooms and complete regular
coursework.

Lactation
The district will provide reasonable time and space to accommodate lactating students to express
breast milk or breastfeed during the school day. Such accommodations will be in a location,
other than a bathroom or closet, that is private, clean, has an electrical outlet, a chair and is
reasonably accessible. Students shall also be provided a food safe refrigerator to store breast milk
safely.
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Child Care
If in-school child care is not provided, a list of qualified licensed child care providers will be
provided upon request to pregnant or parenting students. Such list will be updated annually and
include providers that participate in the quality rating and improvement system and meet all of
the quality rating criteria for at least a stepthree rating pursuant to the Step Up to Quality Child
Care Act. Nothing in this policy is intended to prohibit or limit any referral for a student or a
student’s child to an early head start program or any other available community resources.

Privacy and Confidentiality
Pregnant and parenting students have the right to have their health and personal information kept
confidential in accordance with law. School staff will make every effort to keep personal
information and health records confidential and in compliance with Nebraska and federal law.

Information about students’ pregnancies and related conditions will not appear in their
cumulative records and will not be used when they are being considered for educational or job
opportunities, awards or scholarships.

Other Accommodations
Pregnant and parenting students may request additional reasonable accommodations to ensure
continued participation and enrollment in school. Accommodation requests will be evaluated on
a case-by-case basis. Such accommodations may include but are not limited to: additional
frequency allowed for bathroom breaks, additional time allowed in between class periods, a
larger desk or additional work space, and adjustments to requirements for physical education as
needed. Students seeking additional reasonable accommodation should make such requests to the
building principal.

Bullying and Harassment
Pregnant and parenting students have the same rights as other students to be free from
discrimination, bullying, and harassment. Such school policies are incorporated herein and apply
to all students.

Policy Dissemination
This policy will be available at the beginning of each school year on the district’s website and
will be incorporated into the student handbook.

Section 13 : Married Students
Married students shall have the same educational opportunities in this school system as
unmarried students. There shall be no discrimination on the basis of sex, marital status of any
person, or the condition of being a parent. To enforce this prohibition, aggrieved persons shall
use the District’s anti-discrimination policies.

Section 14 : Title IX (4095)
"The School Distrct 145-Waverly does not discriminate on the basis of sex in any
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educational program or activity that it operates. The District is required by Title
IX (20 U.S.C. § 1681) and 34 CFR Part 106 not to discriminate in such a manner.
This requirement not to discriminate also applies to admission and employment.
Any inquiries about the application of Title IX may be referred to the District
Title IX Coordinator, Superintendent of Schools, to the Assistant Secretary of the
Office of Civil Rights, or both. "

District 145-Waverly-Superintendent
14511 Heywood
Waverly, NE 68462
402-786-2321

"For information regarding the District 145-Waverly procedure for complaints of
sexual harassment including the complaint process, how to file a report or a
complaint of sexual harassment, how to file a formal complaint of sexual
harassment, and how the District will respond to such complaints see Board
Policy 4095 located at www.district145.org. The grievance procedure is located
within board policy 4095.
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Acknowledgment of Receipt Form

RECEIPT OF 2023-2024 STUDENT - PARENT HANDBOOK
OF SCHOOL DISTRICT #145

This signed receipt acknowledges receipt of the 2023-2024 Student-Parent Handbook of
School District #145. It is understood that the handbook contains student conduct and discipline
rules and information about Safe and Drug-Free Schools and that the undersigned, as student,
agrees to follow such conduct and discipline rules. This receipt also serves to acknowledge that it
is understood that the District’s policies of non-discrimination and equity, and that specific
complaint and grievance procedures exist in the handbook which should be used to respond to
harassment or discrimination.

Date:_______________________________ Date:_______________________________

____________________________________ ____________________________________
Student’s Signature Parent or Legal Guardian’s Signature

Return to:

____________________
School District #145
14511 Heywood Street
PO Box 426
Waverly, Nebraska 68462
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School District #145 Teacher
Handbook 2023-2024 School Year

FOREWORD

Section 1 - Intent of Handbook
Welcome to School District #145. This handbook is intended to be used by teachers and other
certificated staff to provide general information about School District #145 and to serve as a
guide to the District’s policies, rules, and regulations, benefits of employment, and performance
expectations.

References in this handbook to “teachers” are intended to apply to all certificated staff. This
includes administrative staff to the extent the handbook deals with professional expectations and
conduct.

Each teacher is responsible for becoming familiar with the handbook and knowing the
information contained in it. Although the information found in this handbook is detailed and
specific on many topics, the handbook is not intended to be all encompassing so as to cover
every situation and circumstance that may arise. This handbook is intended to supplement other
documents that deal with your employment, including your employment contract, the negotiated
agreement between the School District #145 and the Waverly Education Association, and the
policies and regulations of the Board of Education. In reading this handbook, please understand
that where a direct conflict exists, state or federal law, the negotiated agreement, and Board
policies and regulations will control.

This handbook does not create a “contract” of employment. Staff positions and assignments
which do not legally require a certificate or are otherwise not protected by the teacher tenure
laws may be ended or changed on an “at will” basis notwithstanding anything in this handbook
or any other publication or statement, except for a contract approved by the Board of Education.

The administration will be responsible for interpreting the rules contained in the handbook and
shall have the right to make decisions and make rule revisions at any time. Should a situation or
circumstance arise that is not specifically covered in this handbook, the administration will make
a decision based upon applicable school district policies, state and federal statutes and
regulations, and the best interests of the District. In the event that a staff member does not
understand a provision of this Handbook, it is the staff member’s responsibility to seek the
administration’s interpretation of such provision.

This handbook will be in effect for the 2023-2024 and subsequent school years unless replaced
by a later edition.

Section 2 - Information About School District #145
School District #145 serves the communities of Alvo, Eagle, Prairie Home, Walton, and Waverly.
Currently the district educates more than 2100 students in grades K-12 and employs over 310
staff members.
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Our district's vision statement, "Inspire Our Students to Seek Excellence in Their Lives" can be
seen in action every day school is in session. Our "Commitment to Excellence" is a source of
pride amongst our students, staff, parents, and patrons.

The physical boundaries of School District #145 encompass approximately 300 square miles
with district property in four counties: Lancaster, Cass, Otoe, and Saunders. The district is
governed by a six-member board of education, elected by wards. School District #145 is a Class
III school district accredited by the Nebraska Department of Education.

Section 3 - School Mission Statement
Welcome to School District #145. The Board of Education, administration and staff are
committed to providing an environment where every child can grow and learn in a positive
environment.

The mission of School District #145 is to provide its students with equitable opportunities for an
essential education in an efficient manner. An essential education is one that enables students to
reach the following outcomes:

● Proficient in meeting the State’s academic content standards and essential learnings
and such additional standards as are established by the Board of Education

● Successful at each educational level and in transitioning between those levels from
early childhood through postsecondary education and/or career entry

● Effective in functioning in and contributing to our culturally diverse democratic
society

The District seeks to provide an essential education by developing and maintaining:

● Qualified and competent administrative, teaching, paraprofessional, and operational
staff;

● Integrated, planned curriculum that prepares students to achieve state standards and
such additional standards as are established by the Board of Education and to reach
the student outcomes identified above;

● Comprehensive support programs and services that meet the diverse needs of
students;

● Safe, clean and supportive facilities and learning environments;
● Implementation of a curriculum that meets the following:

o Is based on state standards in reading, writing, speaking, listening,
mathematics, science and social studies/history and essential learnings in
visual and performing arts, world languages, technology, health and physical
education, and career and technical education and such additional standards;
as are established by the Board of Education;

o Is appropriate for the developmental level of the students;
o Addresses diverse learning needs;
o Instills a passion for learning and the importance of life-long learning;
o Develops problem solving and critical thinking skills, decision making skills,

data gathering, and critical use of information;
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o Develops expected work ethics, as well as group participation and leadership
skills;

o Incorporates character education and multicultural education, including
respect for diversity;

o Provides for application of technology in all learning areas;
o Provides access to advanced courses; and
o Is organized in a schedule that is functional and meets student needs in all

curriculum areas.
● Providing a supportive learning environment which includes:

o a welcoming and inviting environment that is emotionally safe, nurturing,
supportive, and disciplined; that promotes respect, trust, integrity, and regard
for self and others; and that honors diversity;

o learning as the central purpose with students engaged in meaningful, relevant,
and productive learning experiences; and

o Implementation of policies and practices that result in an orderly environment
with emphasis on consistent school-wide positive behavior.

Section 4 - Members of the Board of Education
Ward I Jessica Zuniga 402-429-3980 jessica.zuniga@district145.org

Ward II Travis Moore 308-440-1377 travis.moore@district145.org

Ward III Scott Claycomb 402-617-3980 scott.claycomb@district145.org

Ward IV Andy Grosshans 402-525-2522 andy.grosshans@district145.org

Ward V Chad Kendall 402-304-8472 chad.kendall@district145.org

Ward VI Cheryl Landon 402-944-2471 cheryl.landon@district145.org

Section 5 - Administrative Staff
Name Position School Contact Information

Dr. Cory Worrell Superintendent Central Office cory.worrell@district145.org

Dr. Megan
Myers

Principal High School megan.myers@district145.org

Kristin Delehant Assistant Principal High School kristen.delehant@district145.org

Brad McMillan Activities Director/
Assistant Principal

High School brad.mcmillan@district145.org

Ross Ricenbaw Principal Middle School ross.ricenbaw@district145.org

George Schere Assistant Principal Middle School george.schere@district145.org
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Foreword

Craig Patzel WIS Principal Intermediate
School

craig.patzel@district145.org

Michelle Rezek Principal Hamlow
Elementary

michelle.rezek@district145.org

Megan Flohr Principal Eagle
Elementary

megan.flohr@district145.org

Section 6 - District Staff
See School District Website www.district145.org
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Article 1 – SCHOOL CALENDAR AND SCHEDULES

Section 1 - School Calendar
See 2023-2024 School year calendar attached hereto as Appendix E.

Section 2 - Daily Schedule
See 2023-2024 School year calendar.

Section 3 - Shortened Schedule
See 2023-2024 School year calendar.

Waverly High School operates a 7 period day. When possible, organizational meeting will be held
during the traditional day to avoid interference with bus transportation.

Section 4 - Severe Weather and School Cancellations
The Superintendent of schools is authorized by the Board of Education to close the schools in
case of severe weather. Representatives of the Superintendent’s staff will notify local news media
when inclement weather warrants such action. The information is broadcast regularly by radio
and television stations.

Decision to Close Schools. A decision to close school is made when forecasts by the weather
service and civil defense officials indicate that it would be unwise for students to go to school. If
possible, a decision about the next school day will be made by 9 p.m. for announcement during
the 10 p.m. news. An early decision is not always possible because of uncertain weather
conditions. School officials will make periodic assessments of conditions during the night and
will decide early in the morning (by 6 a.m. if possible). In any case, an announcement will be
made to the news media when schools will be closed. In some instances, schools will be open,
but certain services may be canceled (bus transportation, kindergarten, student activities). Some
staff may be designated as being required to come to school even in the event of a school closing.

After School Starts. Every attempt will be made to avoid closing school once classes are in
session. In some instances, closing school during the day is inevitable if children are to safely
return home before the brunt of a major storm hits. In these cases as much advance notice as
possible will be given. If school is closed during the day, staff and parents will be notified via
media broadcast. Teachers will be responsible for remaining with students until all students have
safely left school or the administration has made arrangements for the remaining students.

Parental Decisions. Parents may decide to keep their children at home in inclement weather
because of personal circumstances. Students absent because of severe weather when school is in
session will be marked absent. In this case, teachers should treat the absence like any other
absence for legitimate causes provided parents properly notify the school of their decision.
Parents may pick up their children in inclement weather (except in case of a tornado) at any time
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Article 1 - School Calendar and Schedules

during the school day. Students will not normally be dismissed from school during severe
weather on the basis of a telephone request.

Emergency Conditions. School District #145 has a signal which, when activated, includes the
necessity to either evacuate the building or to move to safer areas of the building. All regular
drills are held as required by law through the school year. There are plans for Emergency Exit
system, Tornado Warning System, and Critical Incident Response. School officials are not
permitted to release students from the school building during a tornado warning. In the
event of an emergency exit alert or tornado warning, teachers should implement the school’s
established safety procedures.

Section 5 - Contract Days
Teachers are contracted for 186 contract days for school year (hereinafter referred to as the
“contract year”). Such contract days shall be serviced by individual teachers on varying
schedules as established by the Board of Education and administration.

Section 6 - Make-Up Days
In the event teachers are not required to report for duty due to inclement weather conditions or
other circumstance whereby a duty day is canceled, such days shall not be credited as a contract
day served. Make-up days will be scheduled by the administration during the contract year as
needed to allow all teaching staff to serve the full number of contract days.
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Article 2 – EMPLOYMENT, COMPENSATION AND BENEFITS

Section 1 - Employment
A teacher is employed by School District #145 when the teacher signs the Teacher’s Contract
and the Board of Education approves such contract of employment. The teacher’s employment
continues absent action by the administration and the Board of Education to non-renew,
terminate, amend or cancel the teacher’s employment contract with the school district, or action
by the Board of Education to accept a resignation of employment.

On or after March 15 of each school year teachers may be requested to accept employment for
the next school year. Teachers shall be required to signify such acceptance on or before April 1,
or such other date after March 15 as may be designated in the notice. It is important for teachers
to respond to the request to signify acceptance as a failure to signify acceptance of employment
by the April 1 or other designated date shall constitute cause for amendment of termination of the
teacher’s contract.

Should a teacher wish to resign from employment the teacher should give written notice of
resignation to the Superintendent. The request to resign will be acted upon by the Board of
Education. Mid-year resignations and resignations given late in the spring for the following
school year can present significant planning problems for the District. If a mid-year resignation
is submitted, or a resignation for the following school year is submitted after May 15 or after the
teacher has signified acceptance of employment for the next school year, the Board of Education
may act to not accept the resignation unless a suitable replacement can be found.

Section 2 - Assignments
The professional duties to be performed by a teacher with the District shall be subject to
assignment by the Superintendent of the District or Superintendent’s designee. A teacher will be
expected to devote full time during days of school to the teacher’s position and to diligently and
faithfully perform the assigned duties to the best of the teacher’s professional ability. Job
descriptions, where available, may provide additional information about the position duties.

In addition to the normal duties traditionally required of teachers, a teacher may be assigned such
“extra duty” assignments to support the extra-curricular programs of the District, which shall be
upon such terms and conditions and at such additional rate of compensation as the Teacher and
the District may agree upon or as set forth in the negotiated agreement. The extra-curricular
program of the District is an integral part of the overall educational program of the District. As
such, a teacher shall not unreasonably refuse to accept such extra-duty assignments. In addition,
performance in an extra duty assignment is a part of the evaluation of the teacher’s overall
performance to the District.

Section 3 - Personnel File (Policy No. 4030)
The District will follow the requirements of state and federal law and regulation with regard to a
teacher’s personnel file.
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Section 4 - Grievances and Complaints (Policy No. 4010)
Employees should initially report all instances of discrimination or harassment to their
immediate supervisor. However, if the employee is uncomfortable in presenting the problem to
the supervisor, or if the supervisor is the problem, the employee is encouraged to go to the next
level of supervision.

If the employee's complaint is not resolved to his or her satisfaction within five (5) to ten (10)
calendar days, or if the discrimination or harassment continues, please report your complaint to
the Superintendent of School District #145. If a satisfactory arrangement cannot be obtained
through the Superintendent, the complaint may be processed to the Board of Education.

The supervisor or the Superintendent will promptly and thoroughly investigate all complaints.
These situations will be treated with the utmost confidence, consistent with resolution of the
problem. Based on the results of the investigation, appropriate corrective action, up to and
including discharge of offending employees, may be taken. Under no circumstances will any
threats or retaliation be permitted to be made against an employee for alleging in good faith a
violation of this policy.

Section 5 - Compensation
Regular Salary and Extra-Duty Compensation. Compensation is paid only as authorized by the
Board of Education. Teachers are paid a salary based on placement on the salary schedule set
forth in the collectively bargained negotiated agreement between the District and the collective
bargaining agent for the certificated teaching staff (referred to in this handbook as the
“negotiated agreement”), and the extra-duty salary schedule also incorporated into the negotiated
agreement.

Changes in Salary Schedule Placement. Changes in a teacher’s placement on the salary schedule
shall be governed by the provisions of the negotiated agreement. Teachers shall provide the
Superintendent with a transcript for all graduate hours earned for purposes of advancement on
the salary schedule on or before August 31st of the school year in which such hours are to be
credited for the teacher’s placement on the salary schedule. Failure to timely provide an official
transcript from the post-graduate institution of the graduate hours earned will result in a loss of
such credit for such school year.

Payday. (Policy No. 4525) Pay will be issued on the 8th day of the month and subject to federal
and state mandated deductions. The school district will provide monthly pay to all regular school
district employees through direct deposit. Employees may elect to utilize a bank of their choice.
Other deductions may be designated and authorized by the employee; however, the board may
limit the collective number of companies to which annuities are sent.

Wage and Deduction Information. Within ten working days after a written request is made by
an employee, the superintendent or designee shall furnish the employee with an itemized
statement
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listing the wages earned and the deductions made from the employee’s wages for each pay
period requested. The statement may be in print or electronic format.

Additional compensation over and above regular compensation, extra-duty pay and supplemental
pay shall be disbursed as it is earned and deductions from compensation due to unpaid leave
shall be taken out as they are reported to the payroll office. Reimbursements for mileage or other
expenses will be considered separate from compensation.

Wage Information

The District will not terminate or retaliate against any employee for inquiring about or sharing
compensation information for the purpose of determining whether the District gives equal pay
for equal work. However, an employee with authorized access to wage information as part of
their job function, who discloses the wages of other employees to those who do not have
authorized access to other employees’ compensation information, may be disciplined for such
disclosure, up to and including termination, unless the disclosure is made in response to a
complaint or investigation proceeding, hearing or other similar action.

Section 6 - Extended Duty Pay
Extended duty for any teacher beyond the number of contract days established by the Board of
Education for the school year shall be paid on a per diem basis for such teacher’s extended time.

Section 7 - Benefits
Teachers are provided benefits in accordance with the negotiated agreement, group health
insurance plan requirements, and the school district’s Section 125 Plan document. Teachers shall
make annual fringe benefit elections by August 31st of each school year. Should a teacher fail to
make such election, the teacher election from the immediately preceding school and contract
year shall be continued. Each teacher is responsible for informing the Office of the
Superintendent in writing of any changes in benefit status.

Continued health insurance benefits are available through COBRA subject to certain qualifying
requirements. A Notice of COBRA Continuation Coverage Rights is attached to this handbook
as Appendix “A.”

The Health Insurance Portability and Accountability Act (HIPAA) provides rights and
protections for participants and beneficiaries in group health plans. HIPAA includes protections
for coverage under group health plans that limit exclusions for preexisting conditions; prohibit
discrimination against employees and dependents based on their health status; and allow a
special opportunity to enroll in a new plan to individuals in certain circumstances. HIPAA may
also give you a right to purchase individual coverage if you have no group health plan coverage
available, and have exhausted COBRA or other continuation coverage. Further information may
be obtained from the Plan Administrator of the group health plan.

9



Section 8 - Payroll and Payroll Deductions
Salary and benefits are paid in accordance with the individual employment contracts and
negotiated agreement. Payroll deductions shall be made in accordance with law and the
negotiated agreement.

Section 9 - Expense Reimbursement
Reimbursement for authorized mileage will be paid to teachers required to drive their own
vehicles during their regularly scheduled working hours between two or more work sites.
Teachers shall receive approval from their supervisor before incurring any mileage. Claims for
reimbursement should be submitted to the appropriate supervisor. The allowable rate shall be
governed by Board policy, unless otherwise required by law. The District is not liable for
physical damage to employee vehicles. A request for reimbursement shall be accurate. Any
teacher who falsifies a reimbursement request may be terminated from employment.

Materials necessary for instruction are provided by the District. If teachers need additional
materials for instruction or school-related purposes, the request should be made to the Building
Principal.

Reimbursement for purchase of materials or for meals or other expenses related to travel must be
submitted to and approved by either the Building Principal or, if the expense relates to an
activity, by the Athletic Director. The request for reimbursement should include a voucher
sufficient to establish that the expense was actually incurred and that the expense was reasonable
and related to a school-purpose. There is no guarantee that teachers will be reimbursed for the
purchase of materials or meals. Therefore, teachers should obtain prior authorization from the
Building Principal before making such purchases.

Section 10 - 403(b) Salary Reduction Agreements
The District will cooperate with any teacher who chooses to participate in an investment program
under Internal Revenue Code Section 403(b), provided that (1) the certificated employee
executes a "Salary Reduction Agreement" provided by the District and (2) the vendor of the
403(b) Plan has entered into a "Service Provider Agreement" with the District holding the
District harmless from any liability that may arise out of such 403(b) Plan, including, but not
limited to, the calculation of the maximum exclusion allowance, tax reporting, notices and
income withholding.

Section 11 - Overtime
Teaching professionals are classified as exempt from overtime under the Fair Labor Standards
Act (FLSA). The overtime exemption for teaching professionals is not dependent on whether the
employee is paid on a “salary basis.” Exempt employees are not eligible for overtime or
compensatory time. A publication provided by the federal government which provides more
information about the FLSA is attached as Appendix “A” to this handbook.
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The District’s policy is to not permit improper deductions from the salary of exempt employees
who are required to meet a “salaried basis” test for the exemption to be applicable. (Teaching
professionals are not subject to the “salaried basis” test). An employee who feels an improper
deduction affecting exemption status has occurred shall submit a complaint to the Superintendent
or the Superintendent’s designee, who shall promptly investigate the complaint. Reimbursement
shall be made and a good faith commitment to comply in the future will be given in the event it
is determined that an improper deduction affecting overtime exemption has been made.

The Superintendent or Superintendent’s designee may suspend a teacher with or without pay for
the teacher’s violation of District policy or rules. Such suspensions and deductions (when
applicable) will be made pursuant to law.
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Article 3 – ABSENCES FROMWORK

Section 1 - Paid Leave - Sick and Personal Leaves
Paid Leaves

1. Paid Leaves Available Subject to the Terms of the Negotiated Agreement. School
District #145 makes the following forms of paid leaves available to certificated
employees: Sick Leave, Bereavement Leave and Personal Leave, Adoption Leave,
Association Leave and Leave without pay.

2. Nature of Paid Leave. Paid leave is available to employees when the following
specific conditions are met: (1) the employee is currently employed by the
District; (2) the paid leave day is taken on a day the employee would otherwise be
expected to be at work; and (3) the employee has met the conditions that are
applicable to the type of paid leave that has been requested.

3. Leave Year. The leave year for paid leaves is the District’s fiscal year.

4. Leave Days. Paid leave days are provided based on the same number of hours the
employee is scheduled to work on the day the leave is taken. For example, if an
employee is scheduled to work 6 hours on a day that sick leave is used, the use of
the sick leave on that day constitutes the use of 1 full sick day. Paid leave days
may not be used in increments of less than one-half day unless otherwise
specified or approved by the Superintendent.

5. [Optional] Carry-over and Accumulation. Unused sick leave may be carried over
from one leave year to the next succeeding leave year to a maximum of 60 sick
leave days. Once the maximum is accumulated, no further sick leave days will be
available or granted for the ensuing leave year or years until the accumulated
number of days is less than 60 and then only to the extent necessary to restore the
total number of available sick leave days to the maximum of 60 days. Employees
who have accumulated sick leave days in excess of said maximum prior to the
2023-2024 school year will continue to have the excess days available for use, but
will not be given any additional sick leave days until their unused days are less
than the maximum of 60 and then only to the extent necessary to restore the total
number of available sick leave days to the maximum of 60 days in a leave year.

Return from Leaves
Employees who have an accident (regardless of where or when) resulting in injury or treatment,
have a major health issue such as loss of consciousness, heart attack, stroke, etc., or a major
illness, must have a release to return to work that details dates of treatment, diagnosis and
whether or not there are any physical restrictions. The release must be presented to the
Superintendent for approval prior to returning to work.

12



All health-related absences of five or more days require a written statement from the treating
physician stating that the employee is physically able to return to duty. Supervisors may request a
release to return to work at any time they deem circumstances warrant. The release must be
presented to the Superintendent for approval to return to work.

Employees released to return to work with restrictions must provide written documentation to the
supervisor in advance of the designated return date. The supervisor will confer with the
Superintendent to determine if and when the employee is able to return to work.

Section 2 - Payroll Deductions for Absences in Excess of Paid Leave
Should a teacher be absent from work in excess of the teacher’s accumulated sick leave or other
paid leaves called for in the negotiated agreement, the teacher’s salary and fringe benefits
(including the cost of premiums for group health insurance) may be reduced by the day or days
of work missed on a per diem basis calculated using the number of days missed as the numerator,
and the number of total contract days for the school years as the denominator.

Section 3 - Unpaid Leaves (Policy No. 4720)
Certified staff members with three or more years of service may be granted, at the
superintendent’s discretion, leave without pay for a period of time up to one year. Such leave
cannot be counted for vertical movement on the salary schedule. See also the negotiated
agreement on file in the superintendent’s office.

Certified staff members may be granted, at the superintendent’s discretion, short leaves of
absence without pay for personal reasons. Such leave shall be limited to once a year and no more
than five days duration.

Pay deductions for approved leave without pay will include salary and benefits as calculated on a
per day basis.

Section 4 - Jury Duty Leave (Policy No. 4050)
Employees called to jury duty will be excused without loss of pay or benefits. The employee will
receive regular salary and may keep any expense money paid by the court, but shall remit jury
pay to the district.
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Section 5 - Family and Medical Leave Act (Policy No. 4005)

Employee Rights and Responsibilities under the Family and Medical Leave Act

Family and Medical Leave Policy Family and medical leaves shall be allowed under the terms
and conditions of the Family and Medical Leave Act of 1993 (FMLA).

The "leave year" for purposes of the FMLA shall be a "rolling" twelve-month period, measured
backward from the date an employee last used an FMLA leave.

Substitution of accrued paid leaves for otherwise unpaid FMLA leaves may be required in the
discretion of the Superintendent or the Board.

Employees shall be required to submit medical certifications to support a request for FMLA
leave because of a serious health condition, or a sick leave, when such leave is for a duration in
excess of five (5) successive days, and in such other cases as deemed appropriate by the
Superintendent or the Board based on the nature of the illness or other circumstances
surrounding the leave. Second and third medical opinions may, in the Superintendent or the
Board's discretion, be required. Employees shall be required to report periodically, at such times
as requested by the Superintendent or the Board, on their intent to return to work from FMLA
leaves and other leaves. Employees shall be required to submit a fitness-for-duty certification
from their health care provider as a condition of returning to work from a FMLA leave taken
because of the employee’s serious health condition, or from a sick leave taken by reason of the
employee's illness, when such leave was of a duration in excess of five (5) successive days, and
upon request of the Superintendent or the Board when such is deemed appropriate by the
Superintendent or the Board based upon the nature of the illness or other circumstances
surrounding the leave.

An "equivalent position" for FMLA restoration purposes shall, in the case of certificated
employees, be any administrative, teaching, or instruction related position for which the
employee is qualified by reason of endorsement, college preparation, or experience, or other
indicia; in the case of coaching or other similar extracurricular duty assignments, be any
extracurricular duty assignment, and in the case of other employees or positions, be in a position
with or at equivalent pay, benefits, and working conditions, involving similar or related duties, as
determined by the Superintendent or the Board.

Military Leave Entitlement. Eligible employees with a spouse, son, daughter, or parent on active
duty or call to active duty status in the National Guard or Reserves in support of a contingency
operation may use their 12-week leave entitlement to address certain qualifying exigencies.
Qualifying exigencies may include attending certain military events, arranging for alternative
childcare, addressing certain financial and legal arrangements, attending certain counseling
sessions, and attending post-deployment reintegration briefings.

FMLA also includes a special leave entitlement that permits eligible employees to take up to 26
weeks of leave to care for a covered servicemember during a 12-month period. A covered
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servicemember is a current member of the Armed Forces, including a member of the National
Guard or Reserves, who has a serious injury or illness incurred in the line of duty on active duty
that may render the servicemember medically unfit to perform his or her duties for which the
servicemember is undergoing medical treatment, recuperation, or therapy; or is in outpatient
status; or is on the temporary disability retired list.

Benefits and Protections. During FMLA leave, a teacher’s health coverage under a ''group health
plan” will be maintained on the same terms as if the teacher had continued to work. Upon return
from FMLA leave, most employees must be restored to their original or an equivalent position
with equivalent pay, benefits, and other employment terms.

A teacher’s use of FMLA leave will not result in the loss of any employment benefit that accrued
prior to the start of the FMLA leave.

Eligibility Requirements. A teacher is eligible if her or she has been employed with School
District #145 for at least one year, for 1,250 hours over the previous 12 months, and if there are
at least 50 employees of School District #145 within 75 miles of your work location.

Definition of Serious Health Condition. A serious health condition is an illness, injury,
impairment, or physical or mental condition that involves either an overnight stay in a medical
care facility, or continuing treatment by a health care provider for a condition that either prevents
the teacher from performing the functions of his or her job, or prevents the qualified family
member from participating in school or other daily activities.

Subject to certain conditions, the continuing treatment requirement may be met by a period of
incapacity of more than three consecutive calendar days combined with at least two visits to a
health care provider or one visit and a regiment of continuing treatment, or incapacity due to
pregnancy, or incapacity due to a chronic condition. Other conditions may meet the definition of
continuing treatment.

Use of Leave. A teacher does not need to use FMLA leave entitlement in one block. Leave can
be taken intermittently or on a reduced leave schedule when medically necessary. The teacher
must make reasonable efforts to schedule leave for planned medical treatment so as not to
unduly disrupt the District’s operations. Leave due to qualifying exigencies may also be taken on
an intermittent basis.

Substitution of Paid Leave for Unpaid Leave. The teacher may choose or School District #145
may require use of accrued paid leave while taking FMLA leave. In order to use paid leave for
FMLA leave, the teacher must comply with the District’s normal paid leave policies.

Employee Responsibilities. The teacher must provide sufficient information for the District to
determine if the leave may qualify for FMLA protection and the anticipated timing and duration
of the leave. Sufficient information may include that the teacher is unable to perform job
functions, the family member is unable to perform daily activities, the need for hospitalization or
continuing treatment by a health care provider, or circumstances supporting the need for military

15



family leave. The teacher also must inform the District if the requested leave is for a reason for
which FMLA leave was previously taken or certified. The teacher also may be required to
provide a certification and periodic recertification supporting the need for leave.

Employer Responsibilities. The District will inform employees requesting leave whether they are
eligible under FMLA. If they are, the notice will specify any additional information required as
well as the employees’ rights and responsibilities. If they are not eligible, the District will
provide a reason for the ineligibility.

The District will inform employees if leave will be designated as FMLA-protected and the
amount of leave counted against the employee’s leave entitlement. If the District determines that
the leave is not FMLA-protected, the District will notify the employee.

Unlawful Acts by Employers. FMLA makes it unlawful for any employer to:
● Interfere with, restrain, or deny the exercise of any right provided under FMLA;
● Discharge or discriminate against any person for opposing any practice made unlawful by

FMLA or for involvement in any proceeding under or relating to FMLA.

Enforcement. An employee may file a complaint with the U.S. Department of Labor or may bring a
private lawsuit against an employer.

FMLA does not affect any Federal or State law prohibiting discrimination, or supersede any
State or local law or collective bargaining agreement which provides greater family or medical
leave rights.

For additional information you may refer to FMLA posters on employee bulletin boards or contact
the U.S. Wage and Hour Division at:

1-866-4US-WAGE (1-866-487-9243) TTY: 1-877-889-5627
www.wagehour.dol.gov

To submit a request for use of FMLA, or to make arrangements for payment of benefits while on
an FMLA leave, contact Robin Hoffman at (402) 786-2321.

Section 6 - Military and Family Military Leave (Policy No. 4051)
Military leave and family military leave will be granted to the extent required by state and
federal law.

Employees requesting military leave must notify the Superintendent as soon as they receive
notification of activation. Employees are to attach a copy of their orders to a District leave
request form when they prepare the request for military leave.

Employees requesting to take family military leave under the Nebraska statutes must notify the
Superintendent at least 14 days in advance of taking such a leave if the leave will be for five or
more consecutive days, consult with their supervisor to schedule the leave so as to not unduly
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disrupt operations of the school, and for leaves of less than 5 days, notify the Superintendent of
the leave request as soon as practicable.

Family military leave under the Family and Medical Leave Act (FMLA) will be provided in
accordance with that law and subject to the provisions of the Board policy pertaining to FMLA
leave.

Section 7 - Adoption Leave (Policy No. 4223)
School District 145 may grant a leave of absence to an adoptive parent when a child is adopted
and physically placed with the employee. Said leave shall be administered in the same manner
and upon the same terms as granted to an employee upon the birth of the employee’s child
pursuant to the district’s leave policy, or any other policy of the school district granting leave to
an employee because of the birth of the employee’s child, except as provided below. Certified
teachers should refer to the negotiated agreement between the Board of Education and the
Waverly Education Association.

Unless determined otherwise by the Board of Education, the adoptive parent leave absence shall
not be granted if the child being adopted is:

1) a child with special needs child over eighteen years of age;
2) a child who is over eight years of age and is not a special needs child;
3) a stepchild being adopted by his or her stepparent;
4) a foster child being adopted by his or her foster parent; or
5) a child who was originally under a voluntary placement for purposes other than

adoption without assistance from an attorney, physician, or other individual or
agency which later results in a petition for the adoption of the child by the person
with whom the voluntary placement was made.

A child with special needs may include a child with intellectual disabilities, hearing impairments
including deafness, speech or language impairments, visual impairments including blindness,
serious emotional disturbance or behavior disorders, orthopedic impairments, autism, traumatic
brain injury, other health impairments, or specific learning disabilities.

Section 8 - Subpoena to Testify Leave
A teacher must promptly notify the Building Principal when the teacher receives a lawfully
issued subpoena to testify in court or to give a deposition that may require an absence from duty.

In the event the subpoena involves a job-related matter in which the teacher is testifying on behalf
of the District, the absence will be treated similar to a jury duty leave.

17



In the event the subpoena involves a personal matter, the teacher will be required to use available
leave days. The Superintendent shall make the final determination as to whether a matter is
personal to the teacher.

Section 9 - Voting Leave
Teachers will be allowed paid time off to vote in an election if the teacher: (a) is a registered
voter; (b) does not have 2 consecutive hours between the time of the opening and closing of the
polls during which the teacher is not required to be present at work; and (c) applies for voting
leave prior to or on election day with the Building Principal.

When voting leave is available, a teacher will be entitled to be absent from work on election day
for such period of time as will, when considering the employee’s non-working time, total 2
consecutive hours between the time of the opening and closing of the polls. When voting leave is
used, no deduction shall be made from the teacher’s salary on account of such absence. The
Building Principal may specify the hours during which the employee may be absent for voting
leave.
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Article 4 – DUTIES AND RESPONSIBILITIES

Section 1 - Hours of Work & Meetings (Policy No. 4515)
The general work day for teachers is from 8:00 AM until 4:00 PM. However, teachers are on call
until 5:00 P.M. Teachers shall be scheduled for a 30-minute uninterrupted lunch break. The
superintendent or principals may on occasion require teachers to report for duty prior to 8:00
A.M. or remain beyond 4:00 PM to discharge assigned professional duties that include but are
not limited to teacher meetings, committee assignments, student staffings, and parent
conferences. Principals may require teacher attendance and supervision at evening events such as
open houses, conferences, meetings, parent-teacher conferences, and scheduled student activities.
Attendance at required events is part of teachers’ professional responsibility in addition to the
regular school day.

Principals may exercise their discretion in releasing teachers after students have been dismissed
on
Fridays and days prior to vacation breaks.

Section 2 - Arrival to Duty Assignments
Elementary school teachers are to be in the building by no later than [insert time], to be in their
classroom no later than [insert time], and to remain on duty until [insert time]. Secondary school
teachers are to be in the building by no later than [insert time], to be in their classroom no later
than [insert time], and to remain on duty until [insert time]. Certificated employees other than
teachers are expected to meet the same guidelines for entry to the building, being in their
assigned duty area, and duty departure time. Teachers and other certificated employees who are
part-time or work on adjusted schedules are to be in the building at least 15 minutes before their
class or assigned duty begins, and to be in their classroom or assigned duty area at least 15
minutes after their class or assignment ends. During the school day, teachers are to be in their
assigned classroom at least five minutes before each period begins to assure that students are not
unsupervised within the classroom.

Section 3 - Leaving School
Teachers are to be on duty at all times during the school day. Teachers are considered on duty
even during designated planning periods. An uninterrupted lunch period of not less than
30-minutes each day is provided to teachers during which they are not assigned teaching,
supervisory, or other duties. Teachers who leave the school during the designated lunch period
must check out with the Principal’s office.

Teachers may not leave school during duty hours without approval of the Principal. If the
absence has been approved, the teacher must check out with the Principal’s office when leaving,
and check back in with the Principal’s office upon return. Teachers who need to leave during the
school day for reason of illness or emergency are to check out with the Principal’s office and
make sure that a responsible person has been notified of their unexpected absence so student
coverage may be provided.

Section 4 - Lesson Plans
Teachers will prepare written lesson plans which cover at least three days of advance instruction.
The plans must be in the plan book. Teachers shall maintain the plan book, including lesson
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plans, class rosters, and other relevant materials in the top right hand drawer of the teacher's
desk. If that is not possible, the plan book should be kept in a place in which the plan book will
be readily available in the teacher’s absence. If the plans are in electronic format, the teacher
must give the Building Principal access to these materials

The lesson plans must be sufficiently clear in establishing objectives and related activities so that
they are easily used by a substitute teacher or other staff member not familiar with previous
classroom activities or progress. The plan book must give specific reference to other instructional
sources immediately available which will enhance the instructional lesson.

Section 5 - Daily Class Record Books
Every teacher is required to keep a complete and easily understandable written or electronic
record of the attendance and achievement of every student in a class record book. This class
record book must be kept current and include the following minimum information in a readily
understandable fashion:

1. The names and any assigned student numbers of all students enrolled in the class
at the beginning of the semester.

2. The name and date of entry for each student who enrolls after the semester opens.
3. The date of withdrawal for each student who withdraws from the class previous to

the close of the semester—dropouts or early withdrawals.
4. A complete record of the attendance of each student enrolled showing:

A. Days on which the student was tardy.
B. Days on which the student was absent, with a differentiation

between excused and unexcused absences.
5. A complete report of all recorded grades for each student. There is no minimum

requirement for the frequency of recorded grades (or for the giving of written
lessons or examinations). Be sure that you test frequently enough and that you
record grades frequently enough to readily and realistically justify the term and
final grades which are reported to parents.

Upon request, a student's individual record in the teacher's class record book shall be made
available for review or copying. Information relating to other students should not be allowed to
be seen by other students or parents.

Because the entries in the class record book constitute a source of original entry for information
which may be needed in the absence of the teacher, teachers are required to deliver the teachers'
class record books to the Principal at the close of the school year for filing in the permanent
records. Teachers who return to School District #145 and who wish to refer to the previous year's
class record book may request the return of the class record book. Such books shall again be
brought to the office for permanent filing when the teacher is finished with them, or at the close
of the current term.

Section 6 - Classroom and School Procedures
Teachers are expected to adhere to the following classroom and school procedure in the
performance of their duties:
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1. ​Bulletin Boards
Each teacher shall be responsible for completing an appropriate bulletin board
regarding curriculum related matters in their primary classroom. Bulletin boards
are to be completely changed no less that twice during each school year.

2. ​Text Book and Room Inventory
All school purchased materials must be inventoried with the building bookkeeper
or secretary. Textbooks are to be numbered and either have cards in pockets or a
form for writing the name of the student whom the book is assigned. Teachers
should keep good records of who has which book. At the start of the year, note
condition of the textbook on the inventory sheet and keep this sheet. When a book
is turned in, again note its condition, and if the book shows abuse (other than
normal wear) assess a fine that you consider is fair. Insist that students put covers
on their books by the end of the first week after receiving them. Teachers shall
work with the Building Principal to inventory electronic devices.

3. ​Use of Cell Phones
Teachers shall not use personal cell phones for any purpose during duty time.

Teachers are not to use cell phones or otherwise engage in distracted driving
while transporting students. This rule applies to the driver regardless of whether
the vehicle is in motion.

The only exception to these rules is in the case of emergencies.

Teachers will abide by all rules of the road and any applicable rules of the
Nebraska Department of Education and the District relating to driving a motor
vehicle. Seat belts and child restraint systems will be utilized by all occupants.

4. ​Use of Teacher Aides
Teacher aides provide valuable assistance in the educational process and allow
teachers to carry out their responsibilities in a more efficient and effective manner.
A teacher aide must not, however, assume teaching responsibilities. The teacher
must maintain the role of leadership and responsibility for the students, with the
teacher aide in a supportive role. Teachers ultimately bear responsibility of the
actions that occur in the classroom. A teacher aide is not a sufficient substitute for
a teacher’s duties. Teacher aides may be used to assist the teacher by, among other
tasks, assisting with instructional activities under the direction of the teacher,
helping to supervise students, copying tests and other written material, organizing
class materials, preparing bulletin boards, grading tests or class work, and
calculating grades and recording grades. Teacher aides are to work only on their
assigned work days and within their assigned work day. If the teacher desires the
aide to work hours other than the assigned work hours or assigned work day,
contact the administration for approval.
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5. ​Use of Student Aides
Student aides are to be directly supervised by the teacher and are not to leave the
building or be in the halls or anywhere they are not being supervised. Student
aides are not to be used to assist the teacher by helping supervise another student,
grade tests or class work, calculate student grades or record grades. Keys are
never to be given to students, whether they are student aides or not. A student aide
should not be present and assisting a teacher without another adult present after
the end of regular teacher duty hours.

6. ​Checking Out of Equipment
All equipment must be checked out through the Building Principal. All school
equipment may be used only for school purposes. No school equipment may be
directed to the personal use of a teacher or another District employee.

7. ​Requisition of Equipment and Supplies
Books and supplies which are needed for instruction should be requested through
the Principal’s office. No equipment or supplies ordered through the District may
be directed to the personal use of a teacher or another District employee.

8. ​E-mail
Each teacher will be assigned a school e-mail address for purposes of intra-school
and inter-school e-mail correspondence. Teachers should timely respond to
e-mails which require a response, but should avoid checking and responding to
e-mails during instructional time. Use of the District’s e-mail system for personal
communications should be limited to emergency situations, and is subject to the
rules governing overall computer usage found in Board policy and this handbook.

9. ​Teacher Mail Box
Each teacher will be assigned a mailbox located in the [insert location of mail
box]. Teachers should check for mail each morning and also later in the school
day, if possible. If something requires an answer teachers are responsible for
responding promptly. Teacher mail boxes are to be limited to communications
regarding school business.

10. ​Teachers Meetings
Teachers’ meetings will be held at various times throughout the school year. All
teachers are expected to be present for the meetings, unless they are absent from
school for good cause or have made prior arrangements.

Section 7 - Supervision of Students
Proper supervision of students is necessary for teachers and other adults responsible for students.
Teachers and other adults responsible for student supervision are expected to meet the four “P’s”
for student supervision and safety.

1. ​Proper Supervision
- Report to all duty assignments on time.
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- Circulate through your duty area. Pay particular attention to areas and
activities that pose an increased risk of injury.

- Be vigilant while supervising students. Never leave the classroom unattended;
the need to make a copy is not greater than the need to supervise students. If
an emergency requires that a teacher leave the classroom, request that another
nearby staff member cover the class, or notify the office so someone can
provide assistance. If the teacher is on recess duty, the teacher’s responsibility
is to supervise the students in the assigned area. When talking with other
adults or students, the primary duty is supervision and the teacher is to be
aware of what all students are doing.

- If the teacher has seen or has been informed that a particular student has a
propensity to act dangerously or in an unpredictable manner, the teacher’s
supervision of that student must increase with the known risk of injury.
(Remember, though, that this type of information may be confidential—do not
share confidential information about students except with other staff who need
to know the information to perform their jobs).

- Be careful with touching students. Use of corporal punishment is prohibited at
School District #145. Touching students should be limited to that necessary to
protect the student from harm (e.g., falling from playground equipment) and
that which professional educators determine appropriate for purposes of
proper student relationships.

- Be careful with language. Profanity or abusive language should not be used.
Teachers must be a good role model for students. If a student uses such
language, the teacher should correct the student and take such disciplinary
action as is appropriate, which may include making a report to administration.

2. Proper Instructions
- Proper instructions are important to reduce the risk of injury when students

undertake an activity, especially an activity that has an increased risk of harm
to students.

- Repeat the instructions on how to complete a task that has a heightened risk of
danger, as often as needed. Do not assume because students heard the
directions once that they will be remembered.

- When going over safety rules with students, note it in your written records
(e.g., your lesson plan book or daily reports).

- Review playground and classroom safety rules with students at least once
each semester and note when you do it in your written records. Also, if any
students are absent when you review the rules, contact the student(s) to review
the same information and also note that contact in your written records.

3. Proper Maintenance of Buildings, Grounds, and Equipment
- Conduct periodic inspections of equipment under your control or in your area

of supervision.
- If equipment is broken and presents a risk of injury, immediately take it out of

service (if it can’t be moved, tape a “Do Not Use” sign) and notify the
Principal immediately so repairs may be undertaken.
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4. ​Proper Warnings
- If you have knowledge of a hazard that can likely cause injury, take steps to

warn other staff and students. Tell the Principal immediately so additional
warnings may be given.

Contact the Principal for Assistance
The Principal should be contacted immediately when a situation exists which could cause
injury to students or others. Examples include:

- student fight
- student health problem (fainting, bleeding, high temperature, difficulty

breathing, etc.); if the Principal cannot be immediately located, call 911 if the
problem appears to be of immediate and serious concern

- a report or a suspicion that a student has a weapon or other dangerous item or
drugs, alcohol, or other illegal substances

- presence of an intruder (a non-student or staff member who refuses to go to
the office)

Student Searches
The Principal should also be contacted before performing searches of students or their
belongings. A student suspected of having an item in violation of school rules should be
directed to wait until another adult is present, or to follow the teacher to the office if the
teacher cannot leave his or her assigned area without causing risk of harm to others. Do
not use physical force to detain the student or to make the student accompany you except
as reasonably necessary to protect the student or others.

Student Rights
Students should be treated fairly and given the same treatment without consideration of
race (including skin color, hair texture and protective hairstyles), color, religion, gender,
or disability. Students who need reasonable special accommodations should be given
those accommodations as needed for them to participate in school and school activities.
Further, students have the right to have their school records kept confidential. Such
information should be shared only with other school staff with a need to know the
information to perform their duties.

Section 8 - Managing Student Conduct
Discipline is everyone's responsibility. It begins with the student being responsible for his/her
own behavior and understanding the consequences it may cause. The teacher is responsible for
articulating classroom expectations at the beginning of the school year, implementing the
classroom expectations on a consistent basis, and being familiar with the student handbook. All
staff are responsible for all students in the hallways, in the rest rooms, at assemblies, at pep
rallies, in other open spaces and during lunch. Consequences for inappropriate behavior may
include students making up time before or after school, a student or a parent conference, or a
referral to an administrator.

The following guidelines will assist in maintaining appropriate student conduct and complying
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with the process required for student discipline.

1. On the first day of class, students must be made aware of classroom expectations.
These expectations should be in writing. Give one copy to the students, post one
copy in the room and provide one copy for the Principal.

2. It is important to document student behavior in your classroom, calls to parents,
referrals, and/or communications with a student.

3. If, after attempts to improve student behavior, problems continue, talk to the
student’s counselor or the Principal about possible alternatives in discipline
procedures. Be attentive and respond to “bullying.”

4. If a student continues to cause problems, inform the Principal. Be sure to state the
problem clearly and expectations in terms of assistance, as, at times, the student’s
and teacher’s stories are different. Be prepared to provide documentation.

5. Follow up on any referral. The student may not go to the Principal or the
counselor when sent.

6. Refer students with continued and significant behavioral problems to the student
assistance team for a determination of whether the student is in need of special
services. Contact the counselor if you have questions as to the procedure.

7. Talk with other teachers about the classroom management techniques they use to
establish an atmosphere conducive to learning in their classroom. A large
repertoire of classroom management techniques always enhances learning.

8. Read and understand the student handbook and the student conduct rules of the
District.

9. Use good judgment when dealing with difficult situations involving students.
Physical confrontation generally escalates tense situations. Corporal punishment
is prohibited in the District and is not to be used. Physical force may only be used
to the extent reasonably necessary to protect the student, yourself and others, and
to protect property as may be reasonable.

10. Violations of student rules which are also violations of state law are required to be
reported to law enforcement. Make a report of such conduct to the Principal so
this law may be followed.

Section 9 - Dispensing Medication
Teachers are not permitted to give any medication to students unless trained under the
Medication Aid Act, Neb. Rev. Stat. §71-6718 to 71-6743. Students who need to take
prescription medicine must have a signed parent release form on file in the office. Medications
are to be taken in the presence of the office staff, the nurse, or medication aide and are to be
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stored in the nurse’s office; with the exception of students who have a diabetes self-management
or asthma self-management plan. Medical procedures are not to be administered in the classroom
except in accordance with the District’s Safety and Security Management Plan and the District’s
Emergency Protocol (asthma/anaphylaxis protocol).

If students must take medication and/or perform medical procedures prescribed by a duly
licensed physician or, for asthma and anaphylaxis, a health care professional who prescribed the
medication for treatment of the student’s condition, during school hours, it is the responsibility of
the parents or guardians to sign permission slips to dispense the medicine at the school and to
submit a note or prescription from the physician authorizing the medicine and/or medical
procedure or, for asthma and anaphylaxis, a health care professional who prescribed the
medication for treatment of the student’s condition. School district personnel will not administer
medicine, including over the counter medicine, without this signed form and note or prescription.
Any medication brought to school needs to be properly labeled. The label should include the
following information: Student’s name, name of medication, dosage needed, and time of
dispensing the medication.
Any questions about these rules are to be addressed with the Principal.

Section 10 - Reporting Child Abuse and Neglect (Policy No. 5073)
School employees shall promptly report to the appropriate law enforcement agency and the
principal when they have reasonable cause to believe that a child has been subjected to abuse or
neglect, including sexual abuse, or circumstances which reasonably would result in abuse or
neglect. The principal will ensure that the report has been made to the proper law enforcement
agency or other agency as required by law.

This requirement shall apply to all school employees, including coaches and volunteers,
participating in interstate amateur athletic competition. The term “promptly” means “within a
24-hour period.”

Section 11 - Curriculum – Assessments

1. State Assessments.

School District #145 has adopted an assessment plan and has aligned the curriculum with the
state approved content standards. The assessment plan includes a schedule and procedures for
assessing success in achieving state standards.

Teachers are to clearly articulate the learning targets and align instruction to the learning targets
within each of the content standards. Teachers are to give students instruction on the content
prior to students being assessed on each content standard in order to provide learning
opportunities for all students.

The assessments are to be conducted in accordance with the assessment plan schedule. Teachers
are to conduct the assessments in a manner that assures it accurately assesses whether or not
students are meeting the targets outlined by the content standards.
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Assessment results are to be reported by the teachers in the manner and within the time directed
by the administration. The assessment data is to be used to meet state standards, to provide
students and parents with information about student progress, to enhance school improvement
planning, and to improve instruction. The assessment data is to be evaluated by teachers to
monitor student learning and to improve instruction or terminate ineffective teaching practices to
ensure students are being given the opportunity to meet the standards.

2. Achieving Valid Assessments.

Educators are responsible for maintaining the integrity of the assessments to ensure that
assessments provide a valid measure of student progress and accomplishments. Educators are not
to engage in any practice that may result in assessment results that do not reflect student
learning, knowledge, skills or abilities in the area assessed.

For purposes of this policy, student assessments include both “standardized assessments”
(including state assessments, norm referenced tests, and evaluations conducted for special
education eligibility) and “coursework assessments” (e.g., classroom tests, quizzes, and other
evaluative tools used to assign grades).

The following specific assessment expectations and rules apply:

a. Integrity of the Assessment Instrument. The integrity of the assessment
instrument is to be maintained.

i. Standardized Assessments. Standardized assessment instruments are not
to be made available to students at any time before the student takes the
assessment. The assessment instrument is to be maintained in a secure
manner.

ii. Coursework Assessments. Coursework assessment instruments are to be
periodically modified to keep the assessments current and prevent students
from effectively using “test banks.” For coursework assessments that are
given on a repeat basis to students at different times (e.g., a test that is
given to students throughout the school day), the educator is to remind
students to not share the content of the assessment with students who will
be taking the assessment later.

b. Teaching for Success on Assessments.

It is appropriate for educators to prepare students to do well on assessments. This
is to be accomplished in a manner that assures the assessment accurately reflects
the student’s knowledge, and not simply test preparation.

i. Teach the Content. Educators are to prepare students to do well on
assessments by teaching the subject content. Educators are not to “teach to
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the test” by teaching based solely on the content of the assessment. The
content is to be taught to the students over an appropriate amount of time
prior to the assessment. “Cramming” assessment content just before the
assessment is to be taken is not appropriate. Review of content previously
taught is appropriate.

ii. Practice Tests. Educators are to prepare students by teaching test taking
skills independent of the subject matter being assessed. Educators are not
to conduct reviews (drills) using earlier (no longer published) versions of
the same test, using alternate (parallel) forms of the same published test, or
using actual items from the current form of a standardized test that will be
administered to students. Educators are not to conduct reviews (drills)
using items of identical format (for example, multiple choice) to the
exclusion of other formats.

c. Conditions for Successful Assessments.

i. Communications. Educators are to communicate to students and parents
when assessments will be administered, the purpose of the assessment and
how the assessment results will be used. Educators are to motivate
students to do their best on assessments. Educators are to read and be
familiar with assessment administration directions in advance and
communicate the rules to students accurately and clearly.

ii. Climate. Educators are to have sufficient assessment materials available
(e.g., No. 2 pencils, if needed). The classroom is to be arranged to allow
comfortable seating. Distractions are to be eliminated. Educators in nearby
classrooms are to be informed that the assessment is to be administered so
noises from neighboring classrooms are kept at a minimum. Activities or
arrangements are to be made for students who finish early so such students
do not cause a distraction to other students still taking the assessment.

iii. Security. Educators are to monitor students while administering
assessments to ensure students are complying with standards of academic
integrity. Students who violate standards of academic integrity are to be
reported to the administration.

d. Full Participation. Educators are to make efforts to have all eligible students take
the assessments. The educator should develop a list of students who will be
exempted from assessment and the reason for the exemption and submit the list
for review and approval by the Principal.

e. Assistance During Assessments.
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i. Standardized Assessments. Educators are not to provide assistance to
students while a standardized assessment is being administered except as
provided for in a student’s 504 Plan or IEP. This includes giving “hints,”
giving extra time, reading the tests to students or defining or pronouncing
words for students, allowing students access to instructional material
related to the content of the assessment (e.g., displaying a map during a
social studies assessment) or allowing students access to mechanical aids
(e.g., calculators).

ii. Coursework Assessments. For coursework assessments, students may be
allowed access to instructional materials or mechanical aids only when all
students being given the assessment are given the aids and use of the aids
does not hinder the students from learning the content of the lesson.

f. Student Answers. Assessments are to reflect the students’ work as submitted by
the students. During the assessments, educators are to monitor students to make
sure directions are being followed (e.g., students are using a No. 2 pencil on all
“bubble” sheet assessments and completely erase mistaken answers and extra
marks on “bubble” sheet assessments). Educators are not to change answers on a
student’s assessment sheet or otherwise participate in the submission of false or
misleading assessment results.

Violations of these rules and expectations will be considered to be a breach of the District’s
standard of ethics and may result in disciplinary consequences. Educators shall immediately
report suspected violations of the expectation to the administration.
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Article 5 – PERSONAL AND PROFESSIONAL CONDUCT

Section 1 - Professional Ethics Standards
The School District #145 expects its certificated employees to adhere to the professional ethics
standards established by the Nebraska Department of Education as such standards may be
modified from time to time. The professional ethics standards which certificated employees are
expected to adhere to include those set forth below. References to “educator” shall include all
certificated employees of the District.

Preamble
The educator shall believe in the worth and dignity of human beings. Recognizing the
supreme importance of the pursuit of truth, the devotion to excellence and the nurture of
democratic citizenship, the educator shall regard as essential to these goals the protection
of the freedom to learn and to teach and the guarantee of equal educational opportunity
for all. The educator shall accept the responsibility to practice the profession to these
ethical standards.
The educator shall recognize the magnitude of the responsibility he or she has accepted in
choosing a career in education, and engages, individually and collectively with other
educators, to judge his or her colleagues, and to be judged by them, in accordance with
the provisions of this code of ethics.
The standards listed in this section are held to be generally accepted minimal standards
for public school certificate holders in the State of Nebraska and for all educators,
including administrators, with respect to ethical and professional conduct.
Principle I - Commitment as a Professional Educator:
Fundamental to the pursuit of high educational standards is the maintenance of a
profession possessed of individuals with high skills, intellect, integrity, wisdom, and
compassion. The educator shall exhibit good moral character, maintain high standards of
performance and promote equality of opportunity.
In fulfillment of the educator's contractual and professional responsibilities, the educator:
A. Shall not interfere with the exercise of political and citizenship rights and

responsibilities of students, colleagues, parents, school patrons, or school board
members.

B. Shall not discriminate on the basis of sex, disability, race (including skin color,
hair texture and protective hairstyles), color, religion, veteran status, national or
ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status in its
programs and activities.

C. Shall not use coercive means, or promise or provide special treatment to students,
colleagues, school patrons, or school board members in order to influence
professional decisions.

D. Shall not make any fraudulent statement or fail to disclose a material fact for
which the educator is responsible.

E. Shall not exploit professional relationships with students, colleagues, parents,
school patrons, or school board members for personal gain or private advantage.

F. Shall not sexually harass students, parents or school patrons, employees, or board
members.
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G. Shall not have had revoked for cause in another state a teaching certificate,
administrative certificate, or any certificate enabling a person to engage in any of
the activities for which a special services counseling certificate is issued in
Nebraska.

H. Shall not engage in conduct involving dishonesty, fraud, deceit, or
misrepresentation in the performance of professional duties.

I. Shall report to the Superintendent any known violation of paragraphs G, E, or B
above.

J. Shall seek no reprisal against any individual who has reported a violation of this
rule.

Principle II - Commitment to the Student:
Mindful that a profession exists for the purpose of serving the best interests of the client,
the educator shall practice the profession with genuine interest, concern, and
consideration for the student. The educator shall work to stimulate the spirit of inquiry,
the acquisition of knowledge and understanding, and the thoughtful formulation of
worthy goals.
In fulfillment of the obligation to the student, the educator:
A. Shall permit the student to pursue reasonable independent scholastic effort, and

shall permit the student access to varying points of view.
B. Shall not deliberately suppress or distort subject matter for which the educator is

responsible.
C. Shall make reasonable effort to protect the student from conditions which

interfere with the learning process or are harmful to health or safety.
D. Shall conduct professional educational activities in accordance with sound

educational practices that are in the best interest of the student.
E. Shall keep in confidence personally identifiable information that has been

obtained in the course of professional service, unless disclosure serves
professional purposes, or is required by law.

F. Shall not tutor for remuneration students assigned to his or her classes unless
approved by the Board of Education.

G. Shall not discipline students using corporal punishment.
Principle III - Commitment to the Public:
The magnitude of the responsibility inherent in the education process requires dedication
to the principles of our democratic heritage. The educator bears particular responsibility
for instilling an understanding of the confidence in the rule of law, respect for individual
freedom, and a responsibility to promote respect by the public for the integrity of the
profession.
In fulfillment of the obligation to the public, the educator:
A. Shall not misrepresent an institution with which the educator is affiliated, and

shall take added precautions to distinguish between the educator's personal and
institutional views.

B. Shall not use institutional privileges for private gain or to promote political
candidates, political issues, or partisan political activities.

C. Shall neither offer nor accept gifts or favors that will impair professional
judgment.
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D. Shall support the principle of due process and protect the political, citizenship,
and natural rights of all individuals.

E. Shall not commit any act of moral turpitude, nor commit any felony under the
laws of the United States or any state or territory.

F. Shall, with reasonable diligence, attend to the duties of his or her professional
position.

Principle IV - Commitment to the Profession:
In belief that the quality of the services to the education profession directly influences the
nation and its citizens, the educator shall exert every effort to raise professional standards,
to improve service, to promote a climate in which the exercise of professional judgment
is encouraged, and to achieve conditions which attract persons worthy of the trust to
careers in education. The educator shall believe that sound professional relationships with
colleagues are built upon personal integrity, dignity, and mutual respect.
In fulfillment of the obligation to the profession, the educator:
A. Shall provide upon the request of an aggrieved party, a written statement of

specific reasons for recommendations that lead to the denial of increments,
significant changes in employment, or termination of employment.

B. Shall not misrepresent his or her professional qualifications, nor those of
colleagues.

C. Shall practice the profession only with proper certification, and shall actively
oppose the practice of the profession by persons known to be unqualified.

Principle V - Commitment to Professional Employment Practices:
The educator shall regard the employment agreement as a pledge to be executed both in
spirit and in fact. The educator shall believe that sound personnel relationships with
governing boards are built upon personal integrity, dignity, and mutual respect.
In fulfillment of the obligation to professional employment practices, the educator:
A. Shall apply for, accept, offer, or assign a position or responsibility on the basis of

professional preparation and legal qualifications.
B. Shall not knowingly withhold information regarding a position from an applicant

or employer, or misrepresent an assignment or conditions of employment.
C. Shall give prompt notice to the employer of any change in availability of service.
D. Shall conduct professional business through designated procedures, when

available, that have been approved by the employing agency.
E. Shall not assign to unqualified personnel, tasks for which an educator is

responsible.
F. Shall permit no commercial or personal exploitation of his or her professional

position.
G. Shall use time on duty and leave time for the purpose for which intended.

Section 2 - Evaluations (Policy No. 4715)
Purpose
The fundamental purpose of teacher evaluation is to improve instruction in the district’s schools.
Also, the certified staff evaluation process will provide a basis for administrator decisions in
recommending continued employment for certified staff. Moreover, information gleaned from
annual certified staff evaluations will be utilized in designing staff growth and in-service
programs for certificated personnel. These purposes reflect and are consistent with the district's
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instructional goals. evaluation process will provide a basis for administrator decisions in
recommending continued employment for certified staff. Moreover, information gleaned from
annual certified staff evaluations will be utilized in designing staff growth and in-service
programs for certificated personnel. These purposes reflect and are consistent with the district’s
instructional goals.

Procedures
Evaluation procedures will be communicated annually to certificated personnel; evaluations will
be completed using the district approved process in compliance with the established district
timelines; evaluations will be completed using the district approved forms. Employees’
evaluation documents will be maintained in the district-approved records management system,
with the certified staff member reserving the right to append a narrative response or rebuttal to
said evaluation. Deficiencies, when specified, will be accompanied by recommendations for
improvement and timelines for implementation. The district evaluation procedures, process and
forms are listed in the District 145 Evaluation Handbook.

As a minimum, each formal observation will consist of a period (1) pre-conference, (2)
classroom visitation for the entire period, and (3) post-visitation conference.

A committee of teachers and administrators will be convened periodically to review and update
the evaluation instrument.

Personnel to be Evaluated
Each probationary teacher (for three years) will receive a minimum of one formal observation each
semester;.
Each permanent certified employee shall be evaluated according to the approved district process.

Section 3 - Role Model
At all times, teachers serve as role models for students and their actions and conduct reflect on
the school as a whole. Teachers are in all respects to conduct themselves in a professional
manner.

A. Notification of Arrest, etc. (Policy No. 4023)

Employees must notify Superintendent by the next business day after:

1. Arrest or Criminal Charges. The employee is arrested, ticketed, or issued a
criminal charge where:
a. The maximum penalty for the crime equals or exceeds six months

incarceration;
b. The crime relates to abuse, neglect or endangerment of a minor, a minor was

allegedly a victim or a witness, or the crime involves alleged sexual
misconduct;

c. Conviction would impact performance of employee’s job responsibilities,
including offenses that:
i. Would impact the responsibility to be a role model for students;
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ii. Would impact the teacher’s ability to operate a motor vehicle if the teacher
at times needs to travel during duty time or the teacher at times drives our
students, including on extracurricular activities; or

iii. Would impact the teacher’s Commercial Drivers License if the employee's
job requires that the employee have a CDL.

d. The arrest or the alleged criminal activity occurred while the employee was on
duty, on school property or in a school owned or utilized vehicle, or at a
school-supervised activity or school-sponsored function.

e. Employees must also promptly report to the Superintendent whenever the
employee has been sentenced to be incarcerated for any period of time, even if
the offense is not otherwise reportable.

2. Certificate or License. The employee becomes aware that a complaint has been
filed against the employee that could affect a certificate or license required for the
employee’s position. This includes proceedings of the Nebraska Department of
Education related to an alleged violation of the NDE Standards of Conduct and
Ethics, Chapter 27, and proceedings of the Health and Human Services related to
an alleged violation of the professional standards of conduct for the employee’s
position.

3. Child Abuse. The teacher becomes aware that a report of child abuse or neglect
has been made against the employee under the Child Protection Act.

Further, employee must give full disclosure of any Child Protection Act investigation that
resulted in an “inconclusive” determination that occurred at any time. Current employees must
give such disclosure within ten days following adoption of this Policy. As a condition of
employment, applicants for employment must give such disclosure prior to commencement of
employment. Any hiring made without such disclosure shall be subject to being immediately
revoked in the event the required disclosure was not given.

Employees must give full disclosure of the existence and nature of the above proceedings and
must also promptly notify Superintendent of the disposition of the proceedings.

Legal documents relating to the proceedings shall be treated and maintained as part of the
employee’s confidential criminal background file.

Failure to notify as required under this policy may subject the employee to disciplinary action,
including termination.

B. Civility

All employees shall behave with civility, fairness and respect in dealing with fellow employees,
students, parents, patrons, visitors, and anyone else having business with School District #145.
Uncivil behaviors are prohibited. Employees may be subject to disciplinary action up to and
including termination for engaging in uncivil behaviors.
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Uncivil behaviors are any behaviors that are physically or verbally threatening, either overtly or
implicitly, as well as behaviors that are coercive, intimidating, unprofessional, violent or
harassing. Such interactions are prohibited in all forms of communication, including telephone
conversations, voice mail messages, face-to-face conversations, written communications, social
media communications and email messages.

Any teacher aware of another teacher’s uncivil behavior shall report the conduct to the teacher’s
immediate supervisor or to the Superintendent. There will be no retaliation against a person for
making the report.

C. Visitors to Teachers

Teachers are not to have visitors while on duty other than as appropriate for the performance of
their duties except on a short-term basis and only with permission of the Superintendent or
designee. Teachers are responsible for ensuring that their visitors follow posted procedures for
being on School District #145’s property. Teachers are not to bring their children to work with
them in lieu of taking them to childcare.

D. Tobacco (Policy No. 4021)

The use of tobacco products is prohibited in all school buildings and all school vehicles.
Smoking shall also be prohibited in any area where school staff, students or members of the
public may be present or may be affected by smoke, including without limitation the stands and
bleachers of outdoor athletic fields and near the entry of school buildings.

For purposes of this policy, tobacco means any tobacco product (including but not limited to
cigarettes, cigars, and chewing tobacco), vapor products (such as e-cigarettes), electronic
nicotine delivery systems, alternative nicotine products, tobacco product look-alikes, and
products intended to replicate tobacco products either by appearance or effect. This does not
preclude adults from wearing non-visible nicotine patches, or using nicotine gum without
displaying the product container, as part of a smoking cessation program.

Legal Reference: §§ 71-5716 to 71-5734
Date of Adoption:

E. Complaints or Concerns of Teachers

Teachers are to inform School District #145 of any complaints or concerns about the operations
of School District #145 using the established chain of command (immediate supervisor, next
higher level supervisor, etc.) on all matters that require administrative attention; that is, on all
matters or issues that their job responsibilities require them to report to a supervisor.

It is important to the efficient and successful operation of School District #145 and a duty of all
of the District’s employees to share any such complaints or concerns in a responsible,
professional manner such as to: (1) not disrupt the proper functioning of their office, department,
or position, (2) not undermine the authority of their co-workers, supervisors, or superiors, (3)
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maintain close working relationships with their co-workers, supervisors, and superiors, and (4)
ensure that all applicable laws and regulations are followed. All official communications must be
accurate, demonstrate sound judgment, and promote School District #145 mission. Employees
must ensure that all applicable laws and regulations are followed by School District #145 and its
employees. In the event a teacher becomes aware of any such non-compliance, the teacher is to
report such to the teacher’s immediate supervisor (or the next higher level, if the supervisor is
responsible for the problem) and maintain the confidentiality of the report so that the problem
can be appropriately corrected in the best interests of School District #145.

Teachers are to use the appropriate complaint or grievance mechanism for matters involving
discrimination or harassment or other established mechanism specific to the nature of the
complaint or concern.

School District #145 will not tolerate unlawful retaliation against a teacher for engaging in
legally protected activity. A protected activity includes a teacher’s act of opposing an unlawful
practice prohibited by employment discrimination or other laws that protect the conduct in
question. Any act of unlawful retaliation by a supervisor or other teacher may result in serious
disciplinary action up to and including termination. Any teacher may file a complaint with the
Administration or appropriate Coordinator if the teacher feels that they have experienced
unlawful retaliation in any form.

Section 4 - Relationships
It is important for teachers to maintain an effective working relationship with the administration
and all co-workers, including other teachers and support staff. Teachers are also to maintain
appropriate relationships with students and the community, including parents and patrons.
Appropriate relationships are established by extending social courtesies, following through on
commitments and promises, complying with administrative directives and Board policies, being
prompt and responsive to questions and concerns, being honest and consistent, and not intruding
into personal matters outside the scope of duties or gossiping or spreading rumors about others.

Professional Boundaries Between Employees and Students (Policy No. 4025)

All employees are expected to observe and maintain professional boundaries between
themselves and students. A violation of professional boundaries will be regarded as a form of
insubordination and misconduct and may result in disciplinary action.

The following non-exclusive list of actions will be regarded as a violation of the professional
boundaries that employees are expected to maintain with a student:

● Using e-mail, text messaging, instant messaging or social networking sites to discuss with
a student a matter that does not pertain to school-related activities, such as the student’s
homework, class activity, school sport or club, or other school-sponsored activity.
Electronic communications with students are to be sent simultaneously to multiple
recipients, not to just one student, except where the communication is clearly
school-related and inappropriate for persons other than the individual student to receive
(for example, e-mailing a message about a student grades).
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● Engaging in social-networking friendships with a student on social networking sites.
Material that employees post on social networks that is publicly available to those in the
school community must reflect the professional image applicable to the employee’s
position and not impair the employee’s capacity to maintain the respect of students and
parents or impair the employee’s ability to serve as a role model for children. Employees
shall not friend or follow students on any social networking site.

● Engaging in sexual activity, a romantic relationship, or dating a student or a former
student within one year of the student graduating or otherwise leaving the District.

● Making any sexual advance - verbal, written, or physical - towards a student.

● Showing sexually inappropriate materials or objects to a student.

● Discussing with a student sexual topics that are not related to a specific curriculum.

● Telling sexual jokes to a student.

● Invading a student’s physical privacy (e.g., walking in on the student in a restroom).

● Hugging or other physical contact with a student that is initiated by the employee when
the student does not seek or want this attention.

● Being overly “touchy” with a specific student.

● Allowing a specific student to get away with misconduct that is not tolerated from other
students, except as appropriate for students with an IEP or 504 Plan.

● Discussing with the student the employee’s problems that would normally be discussed
with adults (e.g., marital problems).

● Giving a student a ride in the employee’s personal vehicle without express permission of
the student’s parent or school administrator unless another adult is in the vehicle.

● Taking a student on an outing without obtaining prior express permission of the student’s
parent or school administrator.

● Inviting a student to the employee’s home without prior express permission of the
student’s parent and school administrator.

● Going to the student’s home when the student’s parent or a proper chaperone is not
present.

● Giving gifts of a personal nature to a specific student.

● Discussing alcohol, tobacco or other illicit drugs in a non-instructional setting, such as
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describing a party that the employee attended.

● Discussing another student’s or employee’s personal matters when it is not appropriate
outside of the instructional setting.

Appropriate exceptions are permitted to the foregoing for legitimate health or educational
purposes and for reasons of familial relationships between employees and their children who are
students in the District.

Section 5 - Professional Attire (Policy No. 4075)
The Board of Education expects that all staff, including substitute workers and volunteers will be
appropriately attired and groomed in accordance with the specific and general guidelines of this
policy and their respective assignments. Students, parents, patrons, and members of the school
community continuously observe staff members. It is of paramount importance that the members
of the staff set good examples in conduct, manners, dress, and grooming. Should an
interpretation of “appropriate” be needed, the building administrator or supervisor will determine
whether any particular mode of dress, apparel or grooming is not in compliance with the intent
of this policy.

Specific examples that are considered to be inappropriate include spandex apparel, leggings,
warm-up suits, no jeans or overalls of any color or fabric are permitted (except as approved for
field trips and/or special events).

Administrators may on occasion deviate from this policy for special activities or events and may
authorize attire as appropriate for specific work assignments such as physical education,
coaching, industrial technology, agriculture, and welding. It is the expectation of the Board of
Education that all staff will contribute to the formation of a positive, professional public image
by maintaining high standards of personal appearance through appropriate attire and grooming.

Section 6 - Private Tutoring
Teachers are encouraged to provide individual assistance to students as a part of their duties.
Teachers who engage in private tutoring for pay (compensation of any kind from a source other
than the District) are subject to the following rules:

1. The teacher may not arrange to provide private tutoring for any child enrolled in
the teacher’s class.

2. The teacher is not to provide private tutoring in a school building.
3. The teacher is not to provide private tutoring during duty time.
4. The teacher is not to advertise or promote the teacher’s private tutoring services

in the school or in the school’s communications systems except with the express
permission of the Superintendent or designee.

Section 7 - Outside Employment
Teachers shall not perform duties unrelated to District employment during duty hours. In
addition, teachers shall not engage in employment which conflicts with their school duties.
Teachers are not required to notify the District of outside employment except: (1) teachers who
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are also employed by another Nebraska school district in order to comply with Nebraska State
Retirement System regulations and (2) teachers who have a work-related injury in order to
comply with workers’ compensation requirements.

Section 8 - Safe Pupil Transportation Plan (Policy No. 3110)
The Safe Pupil Transportation Plan sets forth the District’s plan for providing safe transportation
to students being transported in pupil transportation vehicles. See Board Policy 3110 for
additional information.

Section 9 - Employee Fundraising
Any employee who directly or indirectly seeks to use their position as a District employee to
fundraise (such as through a crowd funding initiative) must obtain prior approval from the
Superintendent or Superintendent’s designee before taking any action to fundraise.

An employee who receives permission to fundraise shall abide by the following requirements:

a. The employee shall inform the Superintendent or Superintendent’s designee of any
content (including online messages or requests) that the employee intends to publish.

b. The employee shall not violate any District policy, rule or law in any fundraising
efforts and shall keep all student information confidential.

c. The employee must account for any money raised through the approved fundraising
effort and shall provide evidence to the Superintendent or Superintendent’s designee
as to how the money was spent.

District employees who engage in fundraising efforts in their private capacities need not abide by
this policy.
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Article 6 – ACADEMIC MATTERS

Section 1 - Purpose and Goals of Academic Achievement
The School District #145’s Board of Education is committed to providing a quality education for
all School District #145’ students consistent with the school’s mission statement. Effective,
quality instruction by teachers is an essential means of meeting the District’s mission of
providing a quality education.

Section 2 - Teaching to Student Understanding to Assure Learning
Each teacher is responsible for teaching in a manner to meet the mission of the District and to
assure student understanding and learning of the principles and concepts to be presented to
students within the curriculum adopted by the District. Teachers will model classroom
instruction on the educational model implemented by the District and reflected in the teacher
evaluation instrument adopted by the Board of Education. Teachers are responsible for
familiarizing themselves with the instructional model and the principles of instruction set forth in
the evaluation instrument. The administration shall provide periodic in-services regarding the
instructional model.

State and federal laws and regulations have been enacted which require that students with certain
needs be provided instruction and services consistent with those special needs. Examples include
students who have been verified as in need of special education (“special education students”),
students with other disabilities which impact the educational program (“504 students”), and
limited English proficient students (“LEP or ELL students”). The District’s policy is to comply
with the state and federal laws and regulations in all respects. Teachers who are assigned special
education, 504, or LEP/ELL students are required to provide instruction and services consistent
with legal requirements and the requirements of Board policy and regulation.

Section 3 - Instruction in the Curriculum
Teachers shall instruct students in the curriculum, including the use of curriculum materials,
adopted and implemented by the Board of Education and as directed by the administration.

Section 4 - Measuring and Reporting Academic Achievement
Grades and Grading. Measuring and accurately reporting the level of each student’s academic
achievement is of critical importance to students, parents, staff, the board of education and
community. To this end, each teacher shall develop a variety of assessment instruments and
techniques to measure student achievement in the curriculum adopted and implemented by the
school district, record the results of such assessment, and report such results on Report Cards.
Teachers should endeavor to measure student learning and understanding on a frequent basis
during each quarter to provide an accurate evaluation of each student’s academic achievement
for that period. It is recommended that the teacher record at least two grades per week. It is
generally preferable to give numerical grades for tests, quizzes, and daily work. GRADES
MUST BE RECORDED FOR ALL CURRICULAR AREAS.

Recording Grades. Each teacher shall record grades in the daily class book or other applicable
electronic format. A sufficient number of grades must be recorded in the grade book to justify
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all quarter and semester grades for each student. Please keep consistent and complete records.
Teachers must be able to support and justify the grades that each individual student earns.

Grade Scales. Teachers are to use only the grading scales set forth below. Any deviation from the
approved grade scales must be approved by the building principal.

STUDENT EVALUATION SCALE: The grade scales to be used for reporting student progress
in [insert grade levels] are as follows:

GRADING SYSTEM – WMS Grades 6-8 and Grades 9-12 (Board Policies 5021 and 5023)

A = 93 - 100
B = 85 - 92
C = 77 - 84
D = 69 - 76
F = 0 - 68
I = Incomplete
P = Achieving to ability, credit awarded

The preceding grade scales are expected to be used according to the following guidelines:

1. No other grade scales are to be used on official records or reports.
2. "Failing," "unsatisfactory" or equivalent terms indicate that student
performance does not meet the minimum requirements established for the course.
A final mark of "failing" or "unsatisfactory" in a credit-bearing course means that
credit hours will not be granted.
3. The mark given at the end of each reporting period is considered an
evaluation of the pupil's status at the time (for example, the final mark in a
semester course is an evaluation of the pupil's status as of the close of the
semester; not an average of two nine-week marks).
4. Teachers may exercise professional judgment in distributing marks. Marks
are not expected to be distributed on a normal curve.

Reconsideration of Grades/Marks
Questions raised concerning duly assigned grades will be resolved cooperatively in a conference
which includes the teacher(s) involved and the Principal. In the event a grade is questioned by
parents or students, the parents/guardians and/or student may be included in the conference.

Failure to resolve the issue will result in a second conference involving the Superintendent or
designee and the participants in the initial conference described above. The grades designated by
teachers will not be changed unilaterally by the Superintendent unless the Superintendent
determines that the grade is not consistent with the requirements of law, Board policy, or the best
interests of the District.
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Reduced Credit. Some students in certain situations may qualify for less than the number of
credits normally granted for a course. If a student is excessively absent from a class for any
particular reason, a teacher may request reduced credit. All cases of reduced credit should be
approved by the Principal.

Reports to Parents. Grades and credit are assigned on a quarter (9 weeks) or semester basis (18
weeks). Reports are made available to parents at the close of each nine weeks during the school
year; the reporting periods are referred to as first quarter, first semester, third quarter, and second
semester.

The grade reports are produced from information supplied by teachers and distributed to students
at school or are mailed to parents.

All term or mid-quarter grades are calculated on a cumulative basis; i.e., the grade given at the
end of the first quarter represents an evaluation of work done during that quarter, and the grade
given at the close of the semester represents an evaluation of all the work done during the entire
18 weeks.

The end-of-quarter and end-of-semester reports are directed to parents, not to students. Students
probably know quite well how they stand in such areas as citizenship, attitude, cooperation,
attendance, preparation of assignments, etc. The parents do not have this knowledge. If any such
factors have significant bearing on the student’s grades or their relationship with teachers, notes
should be sent to parents. Arrangements will be made to place these teacher-written notes with
the grade report forms. The notes may call attention to deficiencies, faults, or failures; or they
may be commendatory in nature. If carefully prepared, they can be most valuable. Parents need
to have information about areas of strengths and areas needing improvement and progress being
made by their child. For their instruction, and for our ultimate well-being, if and when problems
arise, it is essential that the reports be as informative as possible. Teachers should, in all cases,
plan to keep on file duplicate copies of the notes which are made available to parents.

Please accept, cooperatively and professionally, the responses that parents may make subsequent
to the distribution of term or mid-quarter reports. Parents are not always helpful or reasonable
under these circumstances but they do need information and direction. Please encourage parents
to discuss their student-centered problems with you and give them all possible assistance.

Mid-Quarter Progress Reports To Parents. Mid-quarter progress reports are prepared at or near
the middle of the fourth and the thirteenth weeks of each semester. These reports will be mailed
to all parents.

Section 5 - Parent-Teacher Conferences
Parent-Teacher conferences are a critical opportunity for teachers to dialogue with parents (or
guardians) of students regarding student achievement and learning. To this end, Parent-Teacher
conferences will be scheduled and held during the school year each semester. Teacher attendance
at Parent-Teacher conferences is mandatory. A teacher may only be excused from
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attendance at Parent-Teacher conferences in writing by the Superintendent. The schedule setting
forth the dates and times for the Parent-Teacher conferences for the school years is as follows:

[Insert Parent-Teacher Conference Schedule]

Teachers are expected to be prepared for such conferences. Being prepared includes having
completed grade books which include all student assignments, work or tests completed within
five (5) days of the date of the Parent-Teacher conference.
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Article 7 – USE OF SCHOOL FACILITIES AND EQUIPMENT

Section 1 - Drug-Free Workplace (Policy No. 4020)
ALCOHOL AND ILLICIT DRUG USE PROHIBITED
The board of education expressly prohibits the unlawful possession, use, or distribution of illicit
drugs and alcohol by school employees, volunteers, and students on school property or at any
school sponsored event or activity. Any employee, volunteer, or student found to be under the
influence of alcohol or illegal drugs while on school property or at a school sponsored event or
activity will be subject to disciplinary measures. Also, the board authorizes the district school
administrators or their representatives to discipline employees, volunteers, or students, consistent
with pertinent state and federal law, for any violations of this policy. Discipline for employees
may extend to a recommendation for dismissal. While the board does not sponsor directly
rehabilitative services, it reserves the right to require that any disciplined employee undergo
rehabilitation as a condition of continued employment. Discipline for students may include
suspension, expulsion, and/or a referral to a rehabilitative agency. Information on area agency
rehabilitative services may be obtained from any of the school counselors.

The board will carry out and support curricular materials and activities that teach about the
harmful effects of alcohol and illegal drugs and serve as prevention and intervention programs.

Finally, the board directs that this policy be included in all staff and student handbooks and that
this policy be posted in staff lounges and workrooms.

Section 2 - Smoke and Tobacco-Free Workplace (Policy No. 4021)
In order to promulgate a healthy environment for students and staff and to encourage healthy
behaviors in students, it is the board’s policy that there will be no tobacco use in any school
building or school vehicles at any time. Furthermore, in a like manner, tobacco use is prohibited
on school grounds at all times. This regulation applies to all students, staff, patrons, and visitors.

Section 3 - Weapon-Free Workplace
The District prohibits any person from being in possession of a weapon at a school attendance
facility, on school property, at a school-supervised activity, or at a school-sponsored function.
Any teacher found to be in violation of this policy shall be subject to disciplinary action, up to
and including termination.

The term "weapon" means an instrument or object used, or which may be used, as a means of
attack, defense, or destruction, including, without limitation:

1. Any object which will, or is designed to, or may readily be converted to, expel a
projectile by the action of an explosive or other means;

2. The frame or receiver of any object described in the preceding example;
3. Any firearm muffler or silencer;
4. Any explosive, incendiary or gas (a) bomb, (b) grenade, (c) rocket, (d) missile, (e)

mine, or similar device;
5. Any bludgeon, sandclub, metal knuckles, or throwing star;
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6. Any knife other than as used for strictly instructional or personal care or eating
purposes. A pocket knife with a blade of 2-1/2 inches or more is a prohibited
weapon. A switch-blade knife is prohibited regardless of size of the blade. A
switch-blade knife is defined as a knife with a blade that opens automatically by
hand pressure applied to a button, spring, or other device in the handle of a knife,
or any knife having a blade that opens or falls or is ejected into position by the
force of gravity or by an outward, downward, or centrifugal thrust or movement;

7. Any electronic device designed to discharge immobilizing levels of electricity,
such as a stun gun; and

8. A teacher may possess mace or other similar chemical agents in quantity and/or
concentration typically designed for individual personal defensive purposes and it
shall not be considered as possession of a weapon. Possession of larger quantities
and/or concentrations of mace or other similar chemical agents than is typically
designed for individual personal defensive purposes will be considered as
possession of a weapon. Usage of mace or other similar chemical agents will be
considered as usage of a weapon if the usage is found to be for non-defensive
purposes. A teacher who is negligent in their possession of mace or other similar
chemical agents will be subject to disciplinary action.

9. A teacher may possess an item which may be considered a weapon where such
item is used for instructional purposes and the teacher has received approval of
the administration to possess the item, provided it is used in the manner approved
and is maintained in such manner as the administration has directed.

10. Any other object that is designed for or intended for use as a destructive or
injurious device.

The phrase "possession of a weapon" includes, without limitation, a weapon in a teacher's
personal possession or within reach (such as in the teacher’s vehicle), as well as in a teacher's
desk, locker, briefcase, backpack, or purse.

Section 4 - Internet Usage Information & Requirements (Policy No. 4043)
The faculty at School District 145 utilize Internet access to supplement the curriculum. Students
will not be able to randomly search the internet. Teachers will provide direct explicit instruction
and will supervise students when the Internet is being used. Teachers need to follow the
provisions of Board Policy 4043 in regards to appropriate use.

Administrative Regulations for Board Policy 4043

District 145 uses content filtering and protection measures, which blocks and/or filters Internet
access to prevent access to certain Internet sites that are not in accordance with the policies of
the District.

The filtering measures that block or filters Internet access may be disabled by an authorized staff
member for bona fide research purposes or for specific sites if recommended by a District
administrator or approved by a District technology staff member. An authorized District
technology staff member may override these protection measures to provide access to a site for a
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student, during which time the student will be monitored directly by the authorized staff member
or designee.

Any issues with the content filtering systems need to be brought to the attention of the
administration, or the District Technology Director. These filtering systems are not guaranteed to
filter all content that is not in line with the policies and educational goals of District 145,
therefore all Internet use is at the liability of the user.

Objections to Internet Protection Policies:

An individual who has been granted access to the Internet and desires to access an Internet site
that is not compliant with board policy may challenge the enforcement of the policy according to
the following procedures:

Internet site review requests should be directed to a member of the District technology staff in
writing for consideration. If it is determined that the site has educational purpose, the site may be
unblocked or a change may occur in the filter of that site. The educational validity of the site is
subject to the review of the Technology Director and/or administration.

If deemed appropriate for educational or work-related purposes, the Technology Director or
designee will unblock the site. Challenges to the application or enforcement of Internet Safety
Policy that cannot be resolved will be addressed through the District 145 administrators and the
established grievance procedures.

Regulations for District 145 staff receiving a laptop computer or other technology device:

Laptop computers, I-pad, I-pod, or other mobile device will herein be referred to as a
“technology device.” The technology device assigned to a staff member is to be utilized to
support all school related activities. The technology device must accompany the staff member to
school every day that school is in session. The technology device can leave school with the staff
member but must return the following school day.

The staff member is responsible for the safety and security of the assigned technology device at
all times. The technology device shall be secured in a locked drawer, office, cabinet, or closet
when not in use before, during or after the school day. The staff member accepts the
responsibility if the assigned technology device is left in a vehicle in which theft or damage from
temperature extremes could occur.

The assigned technology device is the property of District 145 and will be managed by the
Technology Department. The technology device shall be labeled for the purpose of property
identification. The tag will not be removed for any reason.

The assigned technology device will need periodic upgrades and/or repairs that will be
performed by the Technology Department. The technology device shall not be used by an
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unknown or unauthorized person. All contents of technology device can be accessed at any time
necessary by the Technology Department or Administration.

If software/hardware problems arise, the laptop/computer may need to be restored to its original
settings, which may result in all work files lost during the restore process. The employee will
maintain backups of all files to an external device or file server. All files housed on the
technology device are the property of District 145 and may be accessed by the Technology
Department or Administration at any time.

The employee may be responsible for any costs that can be attributed to negligence, intentional
misuse, carelessness, or the loss of the technology device and/or all peripheral items. Vandalism
is defined as any willful or malicious act of destruction or an attempt to harm or destroy any
hardware, software or data belonging to District 145 or another user. This includes uploading or
creation of computer viruses. Vandalism will result in the employee paying for repair and/or
technician time to restore the technology device to previous conditions.

It is expected that each employee assigned a technology device understands the responsibility for
following and abiding by policies and regulations at all times while using any technology device.
Upon resignation from the District, the assigned technology device will be returned to the
Technology Department in working order and all files will be removed prior to reassignment in
the District.

Section 5 - Use of School Facilities (Policy No. 4040)
Teachers will be issued keys to the school. Teachers shall not lose their keys and shall not allow
others to have access to or to use their keys. Teachers are permitted to have access to school
facilities during non-school time provided such access is for work-related purposes. When
teachers leave the building, they are to close all windows, lock their classroom door, and make
sure that the entry door is fully closed and locked. This is especially important when teachers are
using the school facilities prior to the beginning of the school year and during any weekend or
evening usage.

School property is to be used for approved work-related purposes and not for personal purposes
or for personal gain or benefit. Use of school supplies (paper, staples, etc.), school equipment
(copiers, fax machines, telephones, etc.), and school postage is to be for approved school-related
purposes only. Excess or surplus supplies or equipment, including items which have been placed
in the trash, should not be removed for non-school use without approval from the administration.

Section 6 - Care of School Property
Teachers are responsible for the proper care of all books, equipment, computers, supplies and
furniture supplied by the school. If an item is in need of maintenance or repair, report it to the
Principal. If you learn that a student has damaged school property or equipment, or if you are
responsible for damage to school property, promptly report it to the Principal so the item may be
replaced or repaired (if possible) and appropriate responsibility for the cost of replacement or
repair may be determined.
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Section 7 - Use of Cell Phone
Teachers shall not use personal cell phones for any non-school purpose during teacher duty time.

Section 8 - Salespersons
Teachers need not allow, and should not permit, any salesperson or representative or agent of any
commercial enterprise to contact the teacher while engaged in the teacher’s duties. Teachers shall
not use time for which the teacher is on duty or paid by the District to engage in any activity for
personal financial profit.

Section 9 - Security of Desks and Lockers
Offices, teacher desks, lockers, file cabinets and other such storage devices (“storage devices”)
are owned by the school and are to be properly cared for and maintained. The school exercises
exclusive control over school property and reserves the right search offices and storage devices
provided to or used by employees where permitted by law, such as where reasonable grounds
exist for suspecting that a search will turn up evidence that the employee has committed
work-related misconduct, or that a search is necessary for a non-investigatory work-related
purpose, such as to retrieve a file. School-related documents or records must remain readily
available to administration and other appropriate school staff.

The District is not responsible for any personal property teachers may bring to school. Teachers
are cautioned not to bring large amounts of money or items of significant value to school.

Section 10 - Video Surveillance
School District #145 is monitored by security systems. Information gathered through use of the
security cameras can and will be used in the investigation of incidents that occur on school
grounds. School officials may access and review videotapes from the security cameras as they
deem necessary.

Section 11 - Recording of Others (Policy No. 1102)
To ensure the privacy and confidentiality of student information, no person is authorized to
record or transmit any sound or image of any person (including themselves) without the prior
consent or authorization of either (1) the person or persons being recorded or whose image or
sound is being transmitted, (2) by authorized staff for purposes of child welfare (for example, to
record images of injuries to students caused or believed to be caused by another person), or (3)
the Superintendent or Superintendent’s designee. This prohibition applies to all persons,
including staff, students and community members, regardless of the content or context of the
image or sound; however, this provision shall not apply to District-sponsored athletic or activity
events where the focus of the recording or transmission is on the student performances or
activity. Nothing in this provision shall prohibit the recording of an Individualized Education
Program meeting if the recording is necessary to ensure that the parent understands the IEP or
the IEP process or to implement other parental rights guaranteed by the Individuals with
Disabilities Education Act.
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Section 12 - Bulletins and Announcements
Each teacher shall be responsible for completing appropriate bulletin boards regarding
curriculum related matters in their classroom and designated locations through the school
building.

Bulletin boards and display cases are available for school-related and approved materials to be
posted and displayed. Posters to be used in the halls or materials for distribution will need to be
approved by the Principal’s office. Posters are not to be attached to any painted wall surfaces.
The person or organization responsible for distributing the posters is responsible to see that all
posters are removed within 48 hours after the event.

Section 13 - Copyright and Fair Use Policy (Policy No. 6800)
All district staff shall adhere to the provisions of the federal copyright law and maintain high
ethical standards in using copyrighted materials. Persons securing permission, licenses, or
entering into other contractual arrangements shall maintain adequate records regarding the use of
copyrighted materials. The district shall provide no legal support to any employee who violates
the copyright law. Willful infringement of this law by students or staff may result in disciplinary
action.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and
research purposes. The relevant portion of the copyright statute provides that the “fair use” of a
copyrighted work, including reproduction “for purposes such as criticism, news reporting,
teaching (including multiple copies for classroom use), scholarship, or research” is not an
infringement of copyright.

Section 14 - Lost and Found
Teachers who find lost articles are asked to take them to the office, where the articles can be
claimed by the owner.

Section 15 - Safety (Policy No. 6360)
Safety Program and Safety Committee
The District has established safety committees and safety plans, including plans and procedures
to address emergency and crisis situations. Teachers are expected to be familiar with and to
comply with these plans. These plans may be obtained for review or copy from the Principal or
the Superintendent.

The District also has a safety committee to address employee accidents, injuries and work place
conditions. A representative from each bargaining group plus representatives appointed by
administration serve on the committee. If you have a desire to serve on the committee, you
should contact the President of the teachers’ association. Teachers can make suggestions and/or
report concerns to the safety committee in the following ways: (1) contact the teachers’
association representative of the safety committee, (2) contact the President of the teachers’
association, or (3) contact the Safety Committee in care of the Superintendent.

Safety Practices
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Guidelines for safe work practices which teachers should follow include the following:

1. Never stand on chairs, counters, tables, etc. Only use step stools, ladders and
locking stools to stand, climb, etc., to reach high places, put things on bulletin
boards, etc.

2. Always wear protective equipment (i.e., goggles, aprons, gloves, and ear
protection).

3. Wipe up spills or report promptly to appropriate personnel. DO NOT assume
someone else will do it.

4. Be aware of your surroundings. Pick up clutter, keep your work area or room
clean and free of clutter, debris, etc.

5. Identify and report all hazards (i.e., broken equipment, broken or uneven floor
surfaces, non-operating tools, windows, doors, etc.). Follow up if not repaired.

6. Do not use equipment if you are not familiar with it or operate machinery without
proper training.

7. Do not carry heavy or bulky objects. Get a cart, dolly or assistance. Know how to
properly lift.

8. Report any injuries or medical problems to your supervisor immediately and
complete the employee accident report.

9. Wear seatbelts when in vehicles where provided.
10. Do not do repetitive tasks for long periods of time (i.e., keyboarding, dipping

cookies, cutting out things, filing, typing, etc.). Take breaks, learn and do
stretching exercises, etc. Every accident in the school building, on the school
grounds, at practice sessions, or at any athletic event sponsored by the school
must be reported immediately to the Principal.

As required by law, approved safety glasses will be required of every student and teacher while
participating in or observing vocational, technical, industrial technology, science, and art classes.
All visitors to these areas must check out a pair of safety glasses when entering any of these
areas.

Use of Personal Vehicles
Teachers who drive school vehicles or volunteer to use their personal automobile to transport
students must have a valid driver's license and proof of insurance. Teachers will be provided a
Driver’s Certification form to verify this information and to be given instruction on emergency
evacuation and first aid. Teachers who drive school vehicles or transport students in their
personal vehicles are responsible for following safe driving practices, including use of seat belts
by all occupants, and are responsible for any injury or accident. Teachers are not to use cell
phones while driving a school vehicle or while transporting children.

Accidents
Every accident which results in a personal injury must be reported to the Principal immediately.
In the event the injury involves a student, the teacher responsible for the student either as
teacher, coach or sponsor is responsible for making the report. If the injury occurs in the
presence of the teacher, the teacher is also responsible for making a report.
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Workers Compensation
Teachers are required to immediately report any work-related injury and/or work-related medical
condition to their supervisor and complete all appropriate paperwork.
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Article 8 – STATE AND FEDERAL PROGRAMS

Section 1 - Notice of Nondiscrimination (Policy No. 4010)
The School District #145 does not discriminate on the basis of sex, disability, race (including
skin color, hair texture and protective hairstyles), color, religion, veteran status, national or ethnic
origin, age, marital status, pregnancy, childbirth or related medical condition, sexual orientation
or gender identity, or other protected category in admission or access to, or treatment of
employment, in its programs and activities. The Coordinators listed in Section 2 have been
designated to handle inquiries regarding complaints, grievance procedures or the application of
these policies of nondiscrimination.

Local complaint or grievance procedures are provided for by the District and set forth in this
handbook. If an employee does not feel that a complaint of nondiscrimination has been
satisfactorily resolved at the school level, the employee may file a complaint with the appropriate
federal or state agency. Complaints are to be filed with the regional Department of Education,
Office for Civil Rights where the complaint relates to Title IX (discrimination, harassment or
lack of equity based on gender), Title VI (discrimination or harassment based on race (including
skin color, hair texture and protective hairstyles), color, or national origin) or Section 504
(discrimination, harassment or failure to accommodate a disability). Complaints are to be filed
with the regional U.S. Equal Employment Opportunity Commission (EEOC) if the complaint
relates to Title VII (discrimination or harassment based on race (including skin color, hair texture
and protective hairstyles), color, gender, national origin, or religion), the Americans with
Disabilities Act (discrimination, harassment or failure to accommodate a disability), or the Age
Discrimination in Employment Act (discrimination based on age). The contact information for
the OCR and the EEOC in this regard are:

Office for Civil Rights in the U.S. Department of Education (OCR)
One Petticoat Lane
1010 Walnut Street, 3rd Floor, Suite 320
Kansas City, Missouri 64106
(816) 268-0550; Fax (816) 268-0599, (800) 877-8339 (telecommunications device for the
deaf), or ocr.kansascity@ed.gov.

The U.S. Equal Employment Opportunity Commission (EEOC)
Gateway Tower II
400 State Avenue, Suite 905
Kansas City, KS 66101
(800) 669-4000; TTY: (800) 669-6820; Fax (913) 551-6957

A publication provided by the federal government concerning rights of non-discrimination is
attached as Appendix “D” to this handbook.

Section 2 - Designation of Coordinators (Policy No. 4010)
Any person having inquiries concerning the District’s compliance with anti-discrimination laws
or policies or other programs should contact or notify the following person(s) who are designated
as the coordinator for such laws, policies or programs. The contact address for the coordinator is
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School District #145, Box 426, Waverly, NE 68462; phone number (402) 786-2321.

Law, Policy or
Program

Issue or Concern Coordinator

Title VI Discrimination or harassment
based on race (including skin
color, hair texture and
protective hairstyles), color, or
national origin; harassment

Superintendent

Title IX Discrimination or harassment
based on sex; gender equity

Superintendent

Section 504 of the
Rehabilitation Act and
the Americans with
Disability Act
(ADA)

Discrimination, harassment or
reasonable accommodations of
persons with disabilities

Superintendent

Homeless student laws Children who are homeless Superintendent
Safe and Drug Free
Schools and
Communities

Safe and drug free schools Superintendent

Section 3 - Anti-discrimination & Harassment Policy (Policy No. 4010)
ZERO TOLERANCE FOR HARASSMENT
School District 145 – Waverly is committed to offering employment based on ability and
performance, in a productive climate, free of discrimination. Harassment of any kind by
supervisors or co-workers will not be tolerated. In addition, School District 145 – Waverly will
protect employees in the workplace.

In general, ethnic or racial slurs, jokes or other verbal or physical conduct relating to a person’s
race (including skin color, hair texture and protective hairstyles), color, age, sex, national origin,
religion, marital status, or disability constitute harassment when they unreasonably interfere with
the person’s work performance or create an intimidating work environment.

Sexual harassment by members of the same or opposite sex has been defined by federal and state
regulations as a form of sex discrimination. It can consist of unwelcome sexual advances,
requests for sexual favors, or other physical and verbal conduct of a sexual nature by supervisors
or others in the workplace.

Sexual harassment may also exist when co-workers (or non-employees, such as vendors and
clients) engage in such conduct, when the conduct unreasonably interferes with an employee’s
work performance or creates an intimidating, hostile, or offensive work environment.

If an employee believes that he/she is being harassed by another employee, supervisor, or any
other person in connection with his/her employment, he/she should bring the incident to the
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attention of his/her supervisor. If that would prove to be uncomfortable or the employee is not
satisfied with his/her supervisor’s handling of the complaint or feel more comfortable bypassing
his/her supervisor, the matter should be brought to the attention of the principal.
If the employee is still not satisfied with the handling or outcome of the complaint, or he/she
feels more comfortable bypassing the other steps, the matter should be taken to the
Superintendent. School District 145 – Waverly will promptly investigate all allegations of
harassment in as confidential manner as possible and take appropriate corrective action if
warranted.

Under no circumstances will a supervisor be allowed to threaten or retaliate against an employee
who alleges harassment.

For more information refer to Board Policy 4010.

Section 4 - Grievance Procedure for Persons with a Disability
The Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act address
discrimination, harassment or failure to provide reasonable accommodations to persons with a
disability. The following grievance procedure shall be used for resolution of complaints of
alleged violations of the ADA or Section 504:

1. Complaints shall be filed with the ADA and Section 504 Coordinator. Complaints
shall be made in writing, unless the Complainant’s disability prevents such, in
which event the Complaint can be made verbally.

2. Complaints shall set forth: (a) the name of the Complainant, (b) the address and
telephone number or other such information sufficient to enable the Coordinator
to contact the Complainant, (c) a brief description of the alleged violation, and (d)
the relief requested by the Complainant.

3. Complaints shall be investigated by the Coordinator or the Coordinator’s
designee. Investigations shall be thorough, but informal, and the Complainant
shall be given a full opportunity to submit evidence relevant to the complaint.

4. The Coordinator shall make a decision on the Complaint within thirty (30) days of
the filing of the Complaint, unless such time period is extended by agreement
with the Complainant or a longer period is reasonably necessitated by the
circumstances. The decision shall be made in writing, shall set forth the
Coordinator’s proposed resolution of the Complaint, and shall be forwarded to the
Complainant.

5. The Complainant shall have ten (10) days from the date the Coordinator’s
decision is sent to the Complainant to accept or reject the Coordinator’s proposed
resolution. The Complainant shall be deemed to have accepted the proposed
resolution unless the Complainant rejects the proposed resolution within such
time period.

6. In the event the Complainant rejects the proposed resolution, the Complainant
shall be given the opportunity to file a request for reconsideration within ten (10)
days from the date the Coordinator’s decision is sent to the Complainant. The
request for reconsideration shall be filed with the Coordinator. Upon receipt of the
request for reconsideration, the Coordinator shall promptly forward the
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request for reconsideration and all evidence received by the Coordinator in
connection with the Complaint to a third person for review (either an
administrator or other employee of the District, or members of the Board of
Education or Committee of the Board).

7. A decision on the request for reconsideration shall be made within ten (10) days
after the request for reconsideration was filed unless the Board or Committee of
the Board is the reviewer, in which event the decision shall be made within thirty
(30) days of the filing of the request for reconsideration, unless such time period
is extended by agreement with the Complainant or a longer period is reasonably
necessitated by the circumstances.

Section 5 - Confidentiality of Student Records (FERPA) (Policy No. 5026)
Family Educational Rights and Privacy Act (FERPA) is a federal law that protects the privacy of
student education records. Schools must have written permission from the parent or guardian to
release any information from a student’s education record. Educators shall “keep in confidence
personally identifiable information that has been obtained in the course of professional service,
unless disclosure serves professional purposes, or is required by law”.

A file relating to a student shall exist. All materials placed in the student’s file and originating
with the school district shall be available to the student and his/her parent or guardian on request
for inspection in the presence of the person(s) responsible for keeping the files.

The student shall have the right to answer any material filed and the answer shall be submitted to
the person(s) responsible for keeping the files, who shall attach to it all file copies.

Test results and records prepared by any department shall be made available to principals and to
the superintendent in a confidential manner.

Section 6 - Disclosure of Student Information to Military Recruiters and Colleges
(Policy No. 5016)

The District will provide access to routine directory information to each student in a high school
grade upon request made by a military recruiter, unless the student’s parent or guardian has
submitted a written request that the student’s information not be shared with a military recruiter.
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The District will provide military recruiters with the same access to a student in a high school
grade as the District provides to postsecondary educational institutions or to prospective
employers of such students.

If a parent or guardian does not want his or her student’s information to be provided to a
military recruiter, the parent must submit a written request to the Superintendent.

Section 7 - Disclosure of Staff Qualifications
At the beginning of each school year, upon the request of a parent, if the District receives Title I
funding, the District will notify the parents of information regarding the professional
qualifications of the student’s classroom teachers, including at a minimum, the following:

(A) Whether the student’s teacher—
(i) has met State qualification and licensing criteria for the grade levels and

subject areas in which the teacher provides instruction;
(ii) is teaching under emergency or other provisional status through which

State qualification or licensing criteria have been waived; and
(iii) is teaching in the field of discipline of the certification of the teacher.

(B) Whether the child is provided services by paraprofessionals and, if so, their
qualifications.

Section 8 - Student Privacy Protection
Federal law requires the District to protect the privacy of students. Further information about
student privacy and the District’s policies with regard to student privacy are found in Board
policy and in the student handbook. In general, employees are expected to comply with these
provisions of the ESSA and related Board policy, as follows:

1. Student surveys created by and administered by either the United States
Department of Education or a third party (a group or person other than the
District)—give parent/guardian the opportunity to inspect the survey upon request
before the survey is administered or distributed to the students;

2. Student surveys which involve “sensitive” matters—make suitable arrangements
to protect student privacy (that is, do not include the name or other identifying
information about a particular student) and give parents and family members the
opportunity, in advance, to “opt-out” their child from the survey. Sensitive matters
include:

1. Political affiliations or beliefs of the student or the student’s parent;
2. Mental or psychological problems of the student or the student’s

parent;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating or demeaning behavior;
5. Critical appraisals of other individuals with whom the student has

close family relationships;
6. Legally recognized privileged or analogous relationships, such as

those of lawyers, physicians, and ministers;
7. Religious practices, affiliations, or beliefs of the students or the

student’s parent;
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8. Income (other than that required by law to determine eligibility for
participation in a program or for receiving financial assistance
under such program).

3. Instructional materials—permit parents and family members upon reasonable
request to inspect any instructional material used as part of the educational
curriculum for their child. The term “instructional materials” does not include
academic tests or academic assessments for purposes of this parent inspection
requirement. If you receive such a request, direct the parent to contact your
building principal and also inform the building principal yourself about the
request to get instructions.

4. Collection, disclosure, or use of personal information collected from students for
the purpose of marketing or for selling that information—the District policy is to
not gather such information for such purposes.

Mental Health Assessment or Service

The District shall obtain informed consent from the parent of each child who is under 18 years of
age to participate in any mental-health assessment or service that is funded under the Every
Student Succeeds Act (“ESSA”). Before obtaining the consent, the District shall provide the
parent written notice describing in detail such mental health assessment or service, including the
purpose for such assessment or service, the provider of such assessment or service, when such
assessment or service will begin, and how long such assessment or service may last.

Section 9 - Parental and Family Involvement
General - Parental/Community Involvement in Schools
The District’s policy is to welcome parental and family involvement in the education of their
children. As a part of this policy, employees are expected to:

1. provide parents and family members timely information about their child’s
progress, including use of quarterly report cards, active and constructive
attendance at parent-teacher conferences, and more frequent parent contacts
where warranted by the student’s academic and behavioral needs;

2. make textbooks, completed tests and other curriculum materials available for
review by parents and family members upon request;

3. permit parents and family members access to their child’s records according to
law and school policy;

4. encourage parents and family members to attend courses, assemblies, counseling
sessions and other instructional activities with prior approval of the proper
teacher, counselor or administrator, provided that such parent attendance be
educationally appropriate and not disruptive to the educational program;

5. assure that testing occurs to assure proper measurement of each child’s
educational progress and achievement;

6. permit parents and family members to excuse their child from testing, classroom
instruction and other school experiences when possible and educationally
appropriate;

7. notify parents and family members of student surveys in accordance with district
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policy, obtain parental permission for surveys where required by District policy or
law, and allow parents and family members to opt-out of such surveys in
accordance with District policy and law; and

8. encourage parents and family members to express their concerns, share their ideas
and advocate for their child’s education.

Title I Parental and Family Engagement (Policy No. 6410)
The written District Parent and Family Engagement Policy has been developed jointly with,
updated periodically and distributed to parents and family members of participating children and
the local community in an understandable and uniform format. This policy agreed on by such
parents describes the means for carrying out the requirements as listed below.

• Parents and family members of all students are welcomed and encouraged to
become involved with their child’s school and education; this includes parents and family
members that have limited English proficiency, limited literacy, are economically disadvantaged,
have disabilities, racial or ethnic minority background or are migratory children. Information
related to school and parent programs, meetings, school reports and other activities are sent to
the parents of participating children in a format, and to the extent practicable, in a language the
parents can understand.

• Parents are involved in the planning, review, evaluation and improvement of the
Title I program, Parent and Family Engagement Policy and the School-Parent Compact at an
annual parent meeting scheduled at a convenient time. This would include the planning and
implementation of effective parent and family involvement activities.

• Conduct, with meaningful parent and family involvement, an annual evaluation of
the content and effectiveness of the Parent and Family Engagement Policy. Use the evaluation
findings to design evidence-based strategies for more effective parental involvement, and to
revise the Parent and Family Engagement Policy.

• Opportunities are provided for parents and family members to participate in
decisions related to the education of their child/children. The school and local educational
agency shall provide other reasonable support for parental involvement activities.

• Parents of participating children will be provided timely information about
programs under this part, a description and explanation of the curriculum in use, the forms of
academic assessment used to measure student progress and the achievement levels of the
challenging State academic standards. The school will provide assistance, opportunities, and/or
materials and training to help parents work with their children to improve their children’s
academic achievement in a format, and when feasible, in a language the parents and family
members can understand.

• Educate teachers, specialized instructional support personnel, principals, and other
school leaders, with the assistance of parents in the value and utility of contributions of parents,
how to reach out to, communicate with and work with parents as equal partners.
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• Coordinate and integrate parental involvement programs and activities with other
Federal, State and local programs, including preschool programs that encourage and support
parents in more fully participating in the education of their children.

The District has a separate policy established pursuant to federal law relating to parental and
family engagement applicable to parents and family members of children enrolled in Title I
programs. The policy requires that parents and family members of Title I children have been
given the opportunity to participate in regular, two-way, and meaningful communication
involving student academic learning and other school activities, including ensuring–(A) that
parents and family members play an integral role in assisting their child’s learning; (B) that
parents and family members are encouraged to be actively involved in their child’s education at
school; (C) that parents and family members are full partners in their child’s education and are
included, as appropriate, in decision making and on advisory committees to assist in the
education of their child; and (D) the carrying out of other activities, such as those described in
the parental and family engagement policy. Employees are expected to comply with the Title I
parental and family engagement policy.

Section 10 - Homeless Students (Policy No. 5060)
Federal law requires that homeless students not be stigmatized or segregated on the basis of their
status as homeless. Homeless children generally include children who lack a fixed, regular, and
adequate nighttime residence. The Superintendent serves as the District’s designated Homeless
Coordinator and should be contacted for questions relating to a homeless student.

Section 11 - Breakfast and Lunch Programs (Policy No. 3120)
The District participates in the National School Lunch Program. Teachers are expected to keep
information about the participation of students in the program confidential.

Section 12 - Confidentiality of Protected Health Information
It is the policy of the District to develop and implement all necessary practices, policies, and
procedures to comply with the Health Insurance Portability and Accountability Act of 1996
(HIPAA) where and to the extent applicable and to maintain the privacy of protected health
information (PHI), as that term is defined by HIPAA, that it receives, obtains, or transmits for
employees and students. The District designates the Superintendent as its HIPAA privacy officer.
Student and employee records containing PHI shall be accessible only to those who require such
information to carry out their duties.

59



Appendix E - School Calendar

60



61



RECEIPT OF TEACHER HANDBOOK OF SCHOOL DISTRICT #145

2023-2024

This signed receipt acknowledges receipt of the 2023-2024 Teacher Handbook of School
District #145. This receipt acknowledges that it is understood that I am to read and be familiar
with the handbook, that I understand the handbook contains a disclaimer of contract and that I
understand that the handbook includes the District’s policies of non-discrimination and equity,
and that specific complaint and grievance procedures exist in the handbook which should be used
for responding to harassment or discrimination.

Date:

Teacher’s Signature

Return to:

Dr. Cory Worrell, Superintendent
School District #145
14511 Heywood Street
PO Box 426
Waverly, Nebraska 68462
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Leadership  -  Innovation  -  Vision  -  Engagement  -  #liveNASB  -  #weLIVEhere  -  www.NASBonline.org

Monthly Update for your Board Meeting Agenda

August 2023
Networking & Events 

Latest ‘Board Notes’ – Monthly Newsletter
Annual Board Calendar Summary

Government Relations & Advocacy
This Month In … 

Monthly Agenda Video Updates & NASB’s Video Resources
Contact Us

Networking & Events … Register Now
https://members.nasbonline.org/events

(www.NASBonline.org – Events)
All Dates & Locations Tentative & Subject to Change

Area Membership Meetings – Vision: Engaged
• Join us as we tour the state for training, recognition, networking, engagement and more.  Vision and 

training session topics include: “Vision: Engaged - A Preview of the 2023 NASB Delegate Assembly, 
Program Review, and the Open Meetings Law.”  “This Year, Everything but the Kitchen Sink (a policy 
overview).”  “Effectively Engaging Your Community.”  “Board Governance Essentials.”  “Christmas Came 
Early:  A look at the presents & coal the Legislature left us this year.”  “ALICAP’s School Safety Pooling.” 
and “It’s That Time of Year! Time for the annual superintendent evaluation.”

• https://members.nasbonline.org/events/area-membership-meetings 
o August 22 - Valentine
o August 23 - Gering
o August 24 - York
o August 29 – North Platte
o September 6 - Norfolk
o September 13 - Kearney
o September 19 - La Vista
o September 20 - Fremont
o September 27 - Nebraska City

Labor Relations Conference – October 4-5 - Lincoln

New Board Member Workshop – November 1 - Kearney

State Education Conference – November 15-17  - CHI Health Center, Omaha

https://members.nasbonline.org/events
https://members.nasbonline.org/events/area-membership-meetings


Leadership  -  Innovation  -  Vision  -  Engagement  -  #liveNASB  -  #weLIVEhere  -  www.NASBonline.org

Latest ‘Board Notes’ – Monthly Newsletter
https://members.nasbonline.org/news-resources/board-notes-newsletter

(www.NASBonline.org - News & Resources - Board Notes)

• It’s Pink Postcard Season: A Walk Through on Timelines for Postcard Printing & Joint Public Hearings 
• At The Board Table
• Network with Peers at this Year’s Area Meetings
• Seeing Your District Clearly
• Order Your 2023 Nebraska Education Laws Books Now 
• NASB Participates in National Forum on Ed Policy
• Your 2023 NASB Affiliates
• This Month In ... And Much More!

“Annual Board Calendar Summary”
View the full detailed calendar at: 

https://members.nasbonline.org/board-leadership/resources
(www.NASBonline.org – Board Leadership – Resources)

August Board Agenda Items
In addition to routine agenda items, time sensitive topics include: 

Policy Review  
• Personnel Report. On or before September 15 § 79-804
• Federal Protection of Pupil Rights Amendment (PPRA). Annual notice provided to parents of the policies 

regarding surveys of students, instructional materials, physical examinations, personal information used 
for marketing.

• Federal Child Nutrition Programs. If school districts participate in National School Lunch Programs the 
School Breakfast Program or the Special Milk Program, they must provide parents and the public 
information about free and reduced-price meals and/or free milk and must provide parents with an 
application form.

• Federal McKinney-Vento Homeless Assistance Act. Requires public notice of the education rights of 
homeless students.

• Federal Non-Discrimination. Requires all recipients of federal funds to notify their students, parents, and 
others that they do not discriminate on the basis of race, color, national origin, sex, disability, and age, 
and if applicable, that they provide equal access to the Boy Scouts of America and other designated youth 
groups.

• Federal Individuals with Disabilities Education Act (IDEA). Annual notice to parents of a child with a 
disability of the district’s procedural safeguards. A notice must also be placed on the district’s website. 
The notice must be easily understandable and in the native language of the parents. 

Budget 
• Collective Bargaining; Timelines. On or before September 15, negotiations contract dispute decision; 

Boards may enter into collective bargaining agreements for periods not to exceed four years. § 48-811, § 
48-816 , and § 48-818

https://members.nasbonline.org/news-resources/board-notes-newsletter
http://www.nasbonline.org/
https://members.nasbonline.org/board-leadership/resources
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• Collective Bargaining Timeline. On or before September 1, of the year preceding the contract year in 
question, the certificated and instructional employees’ collective-bargaining agent shall request 
recognition as bargaining agent. The governing board shall respond to such request not later than the 
following October 1 § 48-818.01

• *Certification of District’s Assessed Valuation Public Budget Hearing / Adopt Budget; Due on or before 
September 20 § 13-508 § 79-1084, § 79-1085, § 79-1086, § 13-506, §13-518

• *Board Adopted Budget. On or before September 30, General Budget Adoption. The board shall file with, 
certify to the levying board, and file with the auditor a copy of the adopted budget statement together 
with the amount of the tax required to fund the adopted budget. § 13-508

• Report to County Board. On or before September 30, a [Class III school district boards] are required to 
report to the county board and the learning community coordinating council (if applicable) the entire 
revenue raised by taxation and all other sources for the previous fiscal year and a budget for the ensuing 
fiscal year. § 79-1084

**Review the full July Agenda on page 30 of the 2023 NASB Board Meeting Guide & Annual Board Calendar.

Board Retreat
To support our members who did not have the opportunity to participate in the New Board Member Workshops 
consider a Board Retreat to engage with your newly elected board members as they continue to transition into 
their new role.  Please contact Marcia Herring, NASB Director of Board Leadership at mherring@NASBonline.org  
or 402-817-0296 to schedule a board retreat or private sessions through Microsoft Teams to review the board 
role and responsibilities.

Upcoming NASB Board Leadership Events
Board President Circle Teams Meeting – Please mark your calendar for Tuesday, August 8 for the Board President 
Circle Teams Meeting.  We have three options available and look forward to connecting with you!   

Option I – 12:00 PM CT          Option II – 12:00 PM MT          Option III – 7:00 PM CT

NASB New Board Member Workshop - Wednesday, November 1, 2023 – Join the NASB Board Leadership Team in 
Kearney for the opportunity to engage newly elected board members who did not have the opportunity to attend 
the NASB New Member Workshop in December 2022.  We are also including an invitation to all newly appointed 
board members.  The agenda will include discussion and review of best practice board governance, meeting 
protocols, committee work, policy, Open Meetings Law, scenarios, goal planning, superintendent evaluation, and 
more.  Stay tuned for more information regarding the registration details.

Government Relations & Advocacy
https://members.nasbonline.org/government-relations  

(www.NASBonline.org – Government Relations)

This year’s Session is done, the work is not!  Now is a great time to engage your lawmaker while they are in the
district. Reach out if NASB can help you make a connection. Advocacy starts at home!

Reminder, many bills passed this year will require a policy change by the board. Policies on option enrollment, 
dress code, and graduation requirements for example will require board review and/or action.

A number of Interim Hearings have been introduced on topics like Truancy, School Choice, Parental Involvement, 
SEL, Mandates, Security, Equalization, Consolidation, and more.

mailto:mherring@nasbonline.org
https://members.nasbonline.org/government-relations
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The first of these was LR 147, an Interim study relating to parental involvement in public schools, held
July 31. NASB was invited to testify. A huge thanks to Mike Pate of the Millard Board of Education, and Lisa 
Wagner of the Central City Board of Education who came to Lincoln to sit in front of the Education Committee to 
share their stories.  Here are some quotes from their testimony: 

• “Parents have access and input to educational materials. The school allows parents to withdraw their 
student from certain lessons/material by request through district website.” – Mike Pate

• "Parents who have concerns need to raise them with their children’s teachers, their school administrators 
and local school board members – the people who are parents themselves and who are fellow neighbors 
and community members. This is a local issue.” – Lisa Wagner

Call Colby & Matt with questions any time!

This Month In …
https://members.nasbonline.org/news-resources/board-notes-newsletter

(www.NASBonline.org - News & Resources - Board Notes)

To see a quick glimpse at the various items the NASB is involved in, check out pages 10 & 11 each month in the 
Board Notes newsletter for “This Month In …”  

Advocacy & Government Relations - ALICAP & Insurance - Board Leadership - Data Analytics - Energy Purchasing - 
Member Engagement - Policy - Search, Strengths & Awards - Technology

Monthly Agenda Video Updates & NASB’s Video Resources
https://members.nasbonline.org/news-resources/video-library  

(www.NASBonline.org - News & Resources – Video Library)

Monthly Board Agenda videos, Legal Resources, NASB’s Live & Learn Series, Member Zoom’s, Q&A’s with the 
Governor and Commissioner Blomstedt, EHA Updates, Advocacy breakdowns, and MUCH more!

Contact Us
https://members.nasbonline.org/about-us 

(www.NASBonline.org – About Us)

Follow NASB on twitter at www.twitter.com/NASBonline using the hashtag #liveNASB
and on Facebook at www.facebook.com/NASBonline

https://members.nasbonline.org/news-resources/board-notes-newsletter
http://www.nasbonline.org/
https://members.nasbonline.org/news-resources/video-library
http://www.nasbonline.org/
https://members.nasbonline.org/about-us
http://www.nasbonline.org/
http://www.twitter.com/NASBonline
http://www.facebook.com/NASBonline


Goal #1: By 2028, at least 25% of all three and four year olds residing in District 145-Waverly, will 
have access to a quality early childhood program provided by the School District.

Goal #2: By 2026, School District 145 will have in place a written Human Resource document that 
outlines procedures for recruitment, development and retention of all employees.

Goal #3: By 2027, District 145 will graduate all students with the knowledge and skills to pursue life 
after high school graduation.

Goal #4: by 2025-2026, School District 145 will enact a parent/community engagement plan.
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