
Board of Education Regular Meeting
Monday, July 13, 2020 7:30 PM

Fillmore Central High School
1410 L Street

Geneva, NE 68361-1599 

1. Call to Order

2. Recognize Open Meetings Laws and location of the poster

3. Roll Call

4. Declaration of Legal Meeting/Excuse Absences

1. Declaration of Legal Meeting

2. Excuse Absences

5. Public Comment

6. Reports from Administration

7. Action Items

1. Approval of the Minutes of the following board meetings:  June 15, 2020

2. Receive, review and accept Finance reports

3. Review and approve the General Fund Claims

4. Review and approve the Building Fund Claims

5. Approve Joshua Cumpston as the Fillmore Central Public Schools Authorized 
Representative

6. Discuss, review, and take any necessary action on return to school plans.

8. Discussion Items

1. 2019-2020 Budget Update and Review 2020-2021 Budget

2. 2020-2021 KSB Policy Updates



1. Board Policy #1305 Organization of the Board

2. Board Policy #3010 Disbursements (Remove)

3. Board Policy #4235 Drug Testing of Drivers

4. Board Policy #5230 Student Records

5. Board Policy #5415 Student Discipline

6. Board Policy #6226 Criteria for Selecting Evaluators for Special 
Education

7. Board Policy #6235 Restraint and Seclusion

8. Board Policy #5100.1 Collaborative Plan Addressing Barriers to 
Attendance Plan

3. Potential 2020-2021 KSB Policy Updates

1. Board Policy #3440 Threat Assessment

2. Board Policy #3460 Animals at School

3. Board Policy #3408 Guest Speakers

4. Board Policy #5401 Locker Room Supervision

5. Board Policy #5445 Student Bullying

6. Board Policy #6146 Multicultural Education

4. Possible feasibility study with Exeter-Milligan

5. Next Meeting is August 10, 2020

9. Adjourn meeting





Board Report July 2020 
 
We have great team. 
 
We have felt very welcomed in the community. 
 
School Re-Opening Planning – We have to make plans, but they may have to change the 
closer we get to school.  So many unknowns and new information that comes to us daily.  Our 
goal is to have as normal of a school year as safely as we can.   
 
We will be probably be spending more money to carry out many of the recommendations, 
mandates, guidance, etc. we are receiving to make things as safe as we can. 
 
Our staff will have many decisions to make with regards to school.   School may look a little 
different: how we group kids during the day (cohorts of elementary and possibly middle 
school), having classes like band and choir outside (weather permitting), providing changes 
during the day in scheduling for more outside breaks, eating in classrooms or places other than 
the cafeteria, cleaning regimen, handwashing stations, etc. 
 
Our admin team has met several times already and we will continue to meet frequently.  We 
also may have staff help us through committee work as we try to develop these plans.  Each of 
the admin team has participated in numerous webinars and zoom meetings about returning to 
school.  We have received guidance from NDE, NASB, NRCSA, ESU #6, Public Health Solutions, 
and other governmental and health organizations.  
 
Areas that we are currently working: 
 
Personnel 
Survey 
 
Instruction –  
Canvas and Seesaw 
 
Custodial and Health 
PPE, Hand Sanitizer, Masks, Sneeze Guards –  
 
We are receiving some sanitizer through ESU and UNL.  Working on dispensers. 
 
If we need masks our ESU and the state have ordered masks for every student and staff 
member in Nebraska.  These will fit not most kindergarten-3 graders.  I have been talking with 
Talacko Safety Solutions out of Elkhorn.  They have masks that are washable, adjustable,  



two-ply, and have a pocket for an additional filter if desired.  They also have a wire over the 
nose.  They have a small and adult size currently, but I have been told they’ll have a middle size.  
They also have a clear mouth version that costs a little more.  I have the samples and know that 
others have tried several companies and selected these due to comfort, durability, and  
washability. 
 
A big question to answer is should, when should, at what age should masks be recommended 
or required. 
 
We met with our custodial staff and building principals to discuss what cleaning supplies, 
equipment, and other items we needed in order to safely sanitize and disinfect our buildings, 
rooms, and transportation this fall.  They are in the process of ordering and finding suppliers. 
 
Screenings at home/school? Before practice? 
Parents can help us by keeping children with symptoms home.   
 
Transportation 
 
Activities 
NSAA guidance 
 
Food Service 
 
Special Education/504 
 
Calendar/Logistics/Communication 
School decisions based on risk dial, county cases, community cases, school cases, it may be a 
little like weather decisions.  We’ll get as much information as we can to make decisions. 
We will use website, Facebook, other social media. I will be communicating to staff, students, 
and parents as decisions finalize.  I know that people have questions as to what our plans are 
and we want to inform our staff and families as soon as we can. 
 
Risk dials –3 or 4 categories based on which one you are looking at.  Green is almost normal and 
Red is high-risk.  Yellow and Orange are medium risk.  The health department said to think of 
the dial as a continuum.  Responses can be at each district’s discretion and this is one piece of 
information we will use. 
 
Construction Update 
Elementary building meeting – July 9th 

Change Orders 
 
KSB Policy Updates for you to review 



 
 
 

Budget Information – I have been working with Lynne, she is a great help.  I am working to 
learn the processes in the office for requisitions, approvals, etc.  Some uniqueness this year 
with CARES act money and budgeting for different scenarios due to COVID. 
 
Graduation- 
Mr. Theobald has been checking with families 
 



Board of Education Regular Meeting 
Monday, June 15, 2020 7:30 PM Central 

Fillmore Central High School 
1410 L Street 

Geneva, NE 68361-1599   
   
Shaun Farmer:    Present    
Doug Gergen:    Present    
Christin Lovegrove:    Present    
Mike Motis:    Present    
P.J. O'Connor:    Present    
Jana Schelkopf:    Present    
Present: 6. 
  
1. Call to Order 
President O’Connor called the meeting to order at 7:30 pm 

2. Recognize Open Meetings Laws and location of the poster 

3. Roll Call 

4. Declaration of Legal Meeting/Excuse Absences 

4.1. Declaration of Legal Meeting 
Recommendation that this regular meeting of June 15, 2020 be declared a legal meeting 
passed with a motion by Doug Gergen and a second by Christin Lovegrove. 
Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, Mike Motis: Yea, P.J. 
O'Connor: Yea, Jana Schelkopf: Yea 
Yea: 6, Nay: 0 

4.2. Excuse Absence 
 There were no absences. 

5. Public Comment 

6. Reports from Administration 
**Principals are excused/off duty in June and July. 
 
Mr. Norvell/Superintendent – the next construction meeting for the elementary is June 24.  
Everything appears to be going very smoothly.  There have been no change orders or issues to 
date. This week there will be a few windows and doors installed.  Budget information is being 
left for Mr. Cumpston. Mr. Norvell is very comfortable with the transition. Free hand sanitizer 
was provided by University through ESU.  Masks have not been ordered at this time but will 
likely order some in regards to mandatory requirement.  The biggest issue that Mr. Norvell sees 
will be caution by student families and staff with health issues that are apprehensive about 
returning in-person to school.  Graduation is July 24 at 7 pm with it planned in the gym.  Many  
meetings are being held regarding the start of school but there are a lot of unknowns to make any 
decisions now.  

7. Action Items 



7.1. Approval of the Minutes of the following board meetings:  May 11, 2020 
Recommendation that the Board approve the minutes from the May 11, 2020 regular 
meeting as presented passed with a motion by Shaun Farmer and a second by Mike 
Motis. 
Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, Mike Motis: Yea, P.J. 
O'Connor: Yea, Jana Schelkopf: Yea 
Yea: 6, Nay: 0 

7.2. Receive, review and accept Finance reports 
Recommendation that the Board approve the financial reports as presented passed with a 
motion by Jana Schelkopf and a second by Doug Gergen. 
Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, Mike Motis: Yea, P.J. 
O'Connor: Yea, Jana Schelkopf: Yea 
Yea: 6, Nay: 0 

7.3. Review and approve the General Fund Claims 
Recommendation that the Board approve the General Fund claims as presented in the 
amount of $127,028.66 passed with a motion by Doug Gergen and a second by Christin 
Lovegrove. 
Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, Mike Motis: Yea, P.J. 
O'Connor: Yea, Jana Schelkopf: Yea 
Yea: 6, Nay: 0 

7.4. Review and approve the Building Fund Claims 
Recommendation that the Board approve the Building Fund claims in the amount of 
$290,331.03 as presented passed with a motion by Jana Schelkopf and a second by Doug 
Gergen. 
Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, Mike Motis: Yea, P.J. 
O'Connor: Yea, Jana Schelkopf: Yea 
Yea: 6, Nay: 0 

7.5. Review, Consider, and Approve Miscellaneous Charges Schedule 
Recommendation that the Board approve the 2020-2021 Miscellaneous Charges Schedule 
as presented passed with a motion by Shaun Farmer and a second by Doug Gergen. 
Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, Mike Motis: Yea, P.J. 
O'Connor: Yea, Jana Schelkopf: Yea 
Yea: 6, Nay: 0 

7.6. Consider and Approve Elementary Teaching Contract for Tiffany Scheele 
Recommendation that the Board approve a teaching contract for Tiffany Scheele as an 
elementary instructor for the 2020-2021 school year passed with a motion by Doug 
Gergen and a second by Jana Schelkopf. 
Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, Mike Motis: Yea, P.J. 
O'Connor: Yea, Jana Schelkopf: Yea 
Yea: 6, Nay: 0 

8. Discussion Items 

8.1. Review changes for Elementary, Middle School, High School, and Activity Handbooks 



Fairly minor changes except that all three buildings worked together to make sure there was an 
aligned school attendance policy throughout all three buildings.  

8.2. Review Parent Involvement Policy 
Parent Involvement Policy & Bullying Policy - you have to review the policies every year.  
Intent is that we do want parent involvement and do not want bullying.  KSB has sent the 
policy updates for next year but will be introduced in July, adopted in August.  

8.3. Review Bullying Policy 

8.4. Update on Girls Wrestling and Bowling 
Bowling passed as a co-ed sport during the winter season and is not dual participation. 
Girls wrestling passed as an emerging sport (which means you have 3 years to bring it full 
bore).  The goal is to slowly over the next 3 years there would be girls only wrestling.  Most 
school are incorporating into current wrestling program. 

8.5. Discuss cooperation, sharing, with area school districts 
  
Discussion on long-term opportunities for neighboring districts.  The board discussed the 
desire to have open communication with Exeter-Milligan and review and discuss options.  The 
board decided to approach the Exeter-Milligan board for a feasibility study.  Fillmore Central 
will pay for the study but would like Exeter-Milligan to cooperate and consent to that.  We 
will vote on the feasibility study in July. 
 
Discussion on the potential to add in wrestling with Bruning-Davenport.  There needs to be a 
formal written offer for board to consider.  Need to be open and willing to work with other 
districts but also weigh benefits and issues.  

8.6. Next Meeting is July 13, 2020 at 7:30 pm. 

9. Adjourn meeting 
Recommendation that this regular meeting of June 15, 2020 be adjourned at 8:27 pm passed 
with a motion by Doug Gergen and a second by Shaun Farmer. 
Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, Mike Motis: Yea, P.J. 
O'Connor: Yea, Jana Schelkopf: Yea 
Yea: 6, Nay: 0 



































BEGINNING BALANCE ($991.58)

RECEIPTS
Current Month Received to Date

6/1/20

Students $813.54 $107,027.98
Adults $139.30 $3,323.50
Federal Reimbursement $20,193.61 $147,837.24
State Reimbursement $1,508.91 $1,508.91
District Transfer $0.00 $60,000.00
Milk/Other $0.00 $4,398.73
Interest $0.91 $31.21

Total $22,656.27 $324,127.57

EXPENSES
Current Month Spent to Date

6/1/20

Labor $19,135.50 $160,796.78  
Food $10,026.74 $10,026.74
Equipment $0.00 $1,614.51
Supplies $1,144.95 $8,154.42
Check Write Off's $0.00 $0.00
Ticket Refund $0.00 $176.70
Misc. Expenses $0.00 $0.00
Returned Checks $0.00 $40.00

Total $30,307.19 $180,809.15

ENDING BALANCE ($8,642.50)

*Information received on 6/24/2020

Hot Lunch Report















1305 
 Organization of the Board 

 
1. Membership, Term and Election 

 
a. The Board of Education shall be comprised of six members who will 

be elected at large. 
 

b. Those who wish to serve on the board shall file, be elected, and 
serve terms of office on the board according to law.   

 
2. Internal Organization and Officers 

 
a. President   

 
i. At the regular January meeting, the board shall elect from 

among its members a president who shall serve in that 
capacity for one year.   
 

ii. The president shall preside at all board meetings, and shall 
perform such other duties as may be prescribed by law or by 
action of the board. 

 
b. Vice President  

 
i. At the regular January meeting, the board shall elect from 

among its members a vice president who shall serve in that 
capacity for one year. 
 

ii. The vice president shall preside in the absence of the 
president, and shall perform such other duties as are 
assigned by the board. 

 
c. Secretary   

 
i. At the regular January meeting, the board shall elect a 

secretary who need not be a member of the board.  The 
secretary shall serve in that capacity for one year.  If the 
secretary is a member of the board, an assistant secretary 
may be named and his or her duties and compensation set 
by the board. 
 

ii. The secretary shall see that an accurate record of the 
proceedings of the board is kept, that a copy of the 
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proceedings is provided to each board member and to the 
superintendent, and that a concise summary of each month’s 
meeting is published along with a list of all approved claims.  
The secretary shall perform such other duties as are 
prescribed by law and assigned by the board. 

 
d. Treasurer   

 
i. At the regular January meeting, the board shall elect, 

employ, or appoint a treasurer who need not be a member 
of the board if permitted by law.  The treasurer shall serve 
in that capacity for one year, unless the board designates a 
longer term for the treasurer.  .   
 

ii. The treasurer may be designated to sign checks and certain 
other documents.  The treasurer is the custodian of the 
monies of the district.   

 
 

iii. The treasurer shall give bond or equivalent insurance 
coverage payable to the district as prescribed by law with the 
cost of the bond being paid by the district.   

 
 

iv. The treasurer shall issue no warrant of payment of claim 
against the district until such claim has been duly authorized.   

 
 

3. Signing and Authorizing Checks, Warrants, and other Instruments. 
 

a. Unless otherwise delegated by the board, the president and 
secretary of the board shall sign checks, warrants, and other 
instruments of the district. 
 

b. The board may delegate another person to sign and validate any 
checks, warrants, and other instruments.  Facsimile signatures of 
board members may be used.   
 

c. The board delegates that the vice president or treasurer may sign 
any warrant in the absence of either the president or the 
secretary.. 
 

d.  
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e.    
 

4. Board Officer Voting and Tie Breakers 
 

a. The vote to elect board officers may be taken by secret ballot, but 
the total number of votes for each candidate shall be recorded in 
the minutes. 
 

b. In the event any officer cannot be elected by a majority after 10 
votes; no votes occur after ten motions fail for lack of a “second,”; 
or no member volunteers to serve as an officer for a particular 
position, the tie will be broken by the applicable method: 

 
i. [Option 1]: If the board is split between two members, they 

will each serve as the officer for six months of the year.  The 
initial six-month term will be determined by coin flip. 
 
[Option 2]: If the board is split between two members, the 
officer will be determined by coin flip.  The winning member 
will be the officer for the upcoming year unless the position 
changes by action of the board. 

 
ii. If the board is split between more than two members who 

wish to serve as the officer, any member wanting to serve 
as the officer will put his or her name into a drawing.  The 
name drawn out will be the officer for the upcoming year 
unless the position changes by action of the board. 
 

iii. If no member is willing to serve as an officer for a position 
which is required to be a member of the board, all non-
officers’ names will be put into a drawing.  The name drawn 
out will be the officer for the upcoming year unless the 
position changes by action of the board. 

 
5. Committees 

 
a. The board shall authorize such special committees as it deems 

necessary. The board president shall appoint members to the 
committee, and designate its function, tasks it is to perform, and 
a completion date for its work.  

 
b. On or before the beginning of each calendar year, the board shall 

appoint three members to form a Committee on American Civics.  

Moved (insertion) [1]
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The committee’s duties shall be those prescribed by Nebraska 
statutes, which include: 

i. Hold no fewer than two public meetings annually, at least 
one when public testimony is accepted; 

ii. Keep minutes of each meeting showing the time and place of 
the meeting, which members were present or absent, and 
the substance and details of all matters discussed; 

iii. Examine and ensure that the social studies curriculum used 
in the district is aligned with the social studies standards 
adopted pursuant to section 79-760.01 and teaches 
foundational knowledge in civics, history, economics, 
financial literacy, and geography;   

iv. Review and approve the social studies curriculum to ensure 
that it stresses the services of the men and women who 
played a crucial role in the achievement of national 
independence, establishment of our constitutional 
government, and preservation of the union and includes the 
incorporation of multicultural education as set forth in 
sections 79-719 to 79-723 in order to instill a pride and 
respect for the nation's institutions and not be merely a 
recital of events and dates; 

v. Ensure that any curriculum recommended or approved by 
the committee on American civics is made readily accessible 
to the public and contains a reference to this section; 

vi. Ensure that the district develops and utilizes formative, 
interim, and summative assessments to measure student 
mastery of the social studies standards adopted pursuant to 
section 79-760.01; 

vii. Ensure that the social studies curriculum in the district 
incorporates one or more of the following for each student: 

1. Administration of a written test that is identical to the 
entire civics portion of the naturalization test used by 
United States Citizenship and Immigration Services 
prior to the completion of eighth grade and again prior 
to the completion of twelfth grade with the individual 
score from each test for each student made available 
to a parent or guardian of such student; or 

2. Attendance or participation between the 
commencement of eighth grade and completion of 
twelfth grade in a meeting of a public body as defined 
by section 84-1409 followed by the completion of a 
project or paper in which each student demonstrates 
or discusses the personal learning experience of such 
student related to such attendance or participation; or 



3. Completion of a project or paper and a class 
presentation between the commencement of eighth 
grade and the completion of twelfth grade on a person 
or persons or an event commemorated by a holiday 
listed in section 79-724(6) or on a topic related to such 
person or persons or event; and 

viii. Take all such other steps as will assure the carrying out of 
the provisions of this section and provide a report to the 
school board regarding the committee's findings and 
recommendations. 

 
6. Vacancies   

 
a. A vacancy on the board of education shall exist when any one of 

the following occurs: 
 

i. A member submits his or her formal resignation from the 
board. 
 

ii. A member removes himself or herself from the district or is 
absent from the district for a continuous period of sixty days. 

 
iii. A member misses more than two consecutive regular board 

meetings unless excused by a majority of the remaining 
members. 
 

iv. Such other reasons as are set forth in Nebraska statutes. 
 

b. The board shall make note the vacancy in its minutes and shall 
give notice of the date the vacancy occurred, the office vacated, 
and the length of the unexpired term to (1) the election 
commissioner or county clerk, and (2) the public by published 
notice in a newspaper of general circulation in the district.   
 

c. Vacancies shall be filled in the manner set forth in Nebraska 
statutes. 

 
Adopted on: _______________ 
Revised on: _______________ 
Reviewed on: ______________ 
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Adopted on: _________________________ 

Revised on: _________________________ 

Reviewed on: ________________________ 
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4235 
Drug Policy Regarding Drivers 

 
Policy Statement.  Drivers for the school district must be free from 
drug and alcohol abuse, and the use of illegal drugs or improper use of 
alcohol is prohibited.  The overall goal of drug and alcohol testing is to 
insure a drug-free and alcohol-free transportation environment, and to 
reduce accidents, injuries and fatalities. 
 
Designated Contact.  The school district has designated [insert 
designated individual] as the individual any driver may contact with 
questions about this policy or the school district’s drug testing program 
and procedures for drivers.  This individual further maintains and will 
provide drivers informational materials concerning the effects of alcohol 
and controlled substances use on an individual’s health, work, and 
personal life; signs and symptoms of an alcohol or a controlled 
substances problem (the driver’s or a co-worker’s); and available 
methods of intervening when an alcohol or controlled substances 
problem is suspected, including confrontation, referral to any employee 
assistance program and/or referral to management.   
 
[Insert designated individual] may be contacted at [insert contact 
information.] 
 
Covered Drivers.  Any person who operates a commercial motor 
vehicle on behalf of the school district is covered by this policy and the 
school district’s drug testing program and procedures for drivers.  All 
covered drivers must provide the school district a signed statement 
certifying that he or she has received a copy of this policy and related 
materials. 
 
Covered Workday.  A driver is required to comply with this policy and 
the terms of the school district’s drug testing program and procedures 
for drivers at all times they are assigned, or may be assigned, to perform 
safety-sensitive functions.  This includes all time from the time a driver 
begins to work or is required to be in readiness to work until the time 
he/she is relieved from work and all responsibility for performing work.  
Safety-sensitive functions include: (1) all time at a school district facility 
or property, contractor facility or property, or on any public property, 
waiting to be dispatched, unless the driver has been relieved from duty 
by the school district; (2) all time inspecting equipment as required by 
state or federal law or regulation and any and all other time inspecting, 
servicing, or conditioning any commercial motor vehicle; (3) all time 
spent at the driving controls of a commercial motor vehicle in operation; 
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(4) all time, other than driving time, in or upon any commercial motor 
vehicle; (5) all time loading or unloading a vehicle, supervising, or 
assisting in the loading or unloading, attending a vehicle being loaded 
or unloaded, remaining in readiness to operate the vehicle, or in giving 
or receiving receipts for shipments loaded or unloaded; and (6) all time 
repairing, obtaining assistance, or remaining in attendance upon a 
disabled vehicle. 
 
Prohibited Conduct.  No driver shall: (1) report for duty or remain on 
duty requiring the performance of safety-sensitive functions while 
having an alcohol concentration of 0.04 or greater; (2) use alcohol while 
performing safety-sensitive functions; (3) perform safety-sensitive 
functions within four hours after using alcohol; or (4) refuse to submit 
to a pre-employment controlled substance, a post-accident alcohol or 
controlled substance test, a random alcohol or controlled substances 
test, a reasonable suspicion alcohol or controlled substance test, a 
return-to-duty alcohol or controlled substances test, or a follow-up 
alcohol or controlled substance test required under state or federal law 
or this policy.  No driver required to take a post-accident alcohol test 
shall use alcohol for eight hours following the accident, or until he/she 
undergoes a post-accident alcohol test, whichever occurs first.   
 
No driver shall: (1) report for duty or remain on duty requiring the 
performance of safety sensitive functions when the driver uses any drug 
or substance identified in 31 CFR 1308.11 Schedule 1; (2) report for 
duty or remain on duty requiring the performance of safety-sensitive 
functions when the driver uses any non-Schedule I drug or substance 
that is identified in the other Schedules in 21 CFR part 1308 except when 
the use is pursuant to the instructions of a licensed medical practitioner 
who is familiar with the driver's medical history and has advised the 
driver that the substance will not adversely affect the driver's ability to 
safely operate a commercial motor vehicle; or (3) report for duty, 
remain on duty or perform a safety-sensitive function, if the driver tests 
positive or has adulterated or substituted a test specimen for controlled 
substances. 
 
Types of Testing.  Pursuant to regulations promulgated by the 
Department of Transportation (DOT), the district has implemented four 
types of testing: (1) pre-employment testing, (2) reasonable cause 
testing, (3) post-accident testing and (4) random testing. 
 
Refusal to Submit to Testing.  A driver shall not refuse to submit to 
testing.  A driver will be considered to have refused to submit to testing 
if the driver fails to provide a sample or specimen necessary for testing 



upon a lawful request, consistent with the required testing protocols.  
The refusal to submit to the testing used by the district will be grounds 
for refusal to hire driver applicants and to terminate the employment of 
existing drivers.   
 
Consequences for Violations.  Any driver who becomes unqualified 
on the basis of violation of the terms of this policy will be subject to 
disciplinary action which may include termination of the driver’s 
employment, and shall include the immediate removal from safety-
sensitive functions in compliance with federal law.  No driver tested 
pursuant to this policy and the school district’s drug testing program and 
procedures who is found to have an alcohol concentration of 0.02 or 
greater but less than 0.04 shall perform or continue to perform safety-
sensitive functions until the start of the driver’s next regularly scheduled 
duty period, but not less than 24 hours following administration of the 
test. 
 
Return to Duty Process.  A driver who has violated this policy or the 
school district drug testing program and procedures cannot again 
perform any safety-sensitive functions until and unless the employee 
completes the return-to-duty process, including the substance-abuse 
professional’s (SAP) evaluation, referral, and recommended education 
or treatment.  The school district will provide employees the relevant 
contact information for available and acceptable SAPs as necessary, but 
the school district is not required under the law to provide a SAP 
evaluation or any subsequent recommended education or treatment for 
a driver.  Any driver completing the return-to-duty process must 
complete a return-to-duty test and test negatively.  
 
Disqualification.  Any applicant who tests positive for the presence of 
the following drugs is medically unqualified to drive and will not be 
considered for the position of driver: (1) marijuana, (2) cocaine, (3) 
opiates, (4) amphetamines, or (5) phencyclidine (PCP).  Any district 
driver who tests positive shall be medically unqualified and removed 
from service immediately. 
 
Pre-employment Testing.  All applicants for employment must submit 
to drug and alcohol tests as a condition of being considered for 
employment. 
 
Reasonable Cause Testing.  The district shall have reasonable cause 
to require a driver to submit to drug testing when a driver manifests 
physical or physiological symptoms or reactions commonly attributed to 
the use of controlled substances or alcohol.  
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Post-Accident Testing.  A driver who has been involved in a reportable 
accident must submit to drug and alcohol testing as soon as possible.  A 
reportable accident includes any accident in which there is a fatality, a 
person is injured and must be treated away from the accident site, the 
driver receives a citation for a moving violation, or a vehicle is towed 
from the scene.  The driver must notify the district immediately 
regarding any reportable accident.  
 
Serious Injury to the Driver.  If a driver is so seriously injured that 
he or she cannot submit to testing at or immediately after the time of 
the accident, the driver must provide the necessary authorization for 
the district to obtain hospital reports or other documents that would 
indicate whether there were controlled substances or alcohol in the 
driver's system. 
 
Random Testing.  All drivers will be subject to unannounced random 
testing for drugs and alcohol.  The district or its agents will periodically 
select drivers at random for testing.  A district official will notify a driver 
when his or her name has been selected and will instruct the driver to 
report immediately for testing.  By its very nature, random selection 
may result in one driver being tested more than once in a 12-month 
period, while another driver may not be selected at all during the same 
12 months. 
 
Frequency of Random Testing.  Under DOT regulations, the district 
must test at least 50 percent of its average number of driver positions 
for drugs and 25 percent of its average number of driver positions for 
alcohol each year.  The tests must be unannounced and spread evenly 
throughout the year.  DOT regulations also require that every driver 
selected at random must have his or her name placed back in the 
random pool for the next selection period. 
 
Testing Procedure.  All urine and blood specimens collected under the 
policy will be submitted to an approved laboratory for testing.  
Specimens that initially test positive for drugs will be subjected to a 
subsequent confirmation test before being reported by the laboratory as 
positive.  All such specimens collected and submitted will be maintained 
securely to safeguard the validity of the test results and maintain the 
integrity of the testing process while ensuring the results are attributed 
to the correct driver.  
 
Medical Resource Officer.  All laboratory test results will be reported 
by the laboratory to a medical review officer (MRO) designated by the 



district.  Negative test results will be reported as such by the MRO to 
the district.  Before reporting a positive test result to the district, the 
MRO will attempt to contact the driver to discuss the test result.  If the 
MRO is unable to contact the driver directly, the MRO will contact a 
district official designated in advance by the district, who shall in turn 
contact the driver and direct the driver to contact the MRO.  Upon being 
so directed, the driver shall contact the MRO immediately or, if after the 
MRO's business hours and the MRO is unavailable, at the start of the 
MRO's next business day.  If required by DOT regulations, personal 
information collected and maintained pursuant to this policy shall be 
reported to the Clearinghouse by the MRO in the event of: (1) a verified 
positive, adulterated, or substituted drug test result; (2) an alcohol 
confirmation test with a concentration of 0.04 or higher; (3) a refusal to 
submit to any test required by this policy and the school district’s drug 
testing program and procedures; (4) an employer’s report of actual 
knowledge that a driver has used alcohol or controlled substances based 
on the employer's direct observation of the employee, information 
provided by the driver's previous employer(s), a traffic citation for 
driving a CMV while under the influence of alcohol or controlled 
substances or an employee's admission of alcohol or controlled 
substance use; (5) on duty alcohol use as prohibited above; (6) pre-
duty alcohol use as prohibited above; (7) alcohol use following an 
accident as prohibited above; (8) controlled substance use as prohibited 
above; (9) a substance abuse professional report of the successful 
completion of the return-to-duty process; (10) a negative return-to-
duty test; and (11) an employer’s report of completion of follow-up 
testing.  
 
Confidentiality.  Pursuant to DOT regulations, individual test results 
for applicants and drivers will be released to the district and will be kept 
confidential unless the tested individual consents to their release or 
release is required by law (such as the release of information to the 
Clearinghouse.)  Any person who has submitted to drug testing in 
compliance with this policy is entitled to receive the results of such 
testing upon timely written request.   
 
Retesting.  An individual who tested positive for the presence of drugs 
may request that the original sample be retested.  The request for a 
retest must be submitted in writing on a form provided by the district 
within 3 working days of the district’s notification to the individual that 
he or she has a positive test result.  The individual making the request 
must pay all costs associated with the retest and transfer of the sample 
to another laboratory before the retest will be performed. 
 



 
Adopted on: _______________ 
Revised on: _______________ 
Reviewed on: ______________ 
 



       5230 
 Student Records 
 
The school district shall manage student records and reports as is necessary 
for effective administration and in compliance with law.  In general "student 
records" shall not include transitory communications such as e-mail, text 
messages, handwritten communication between school and home, and the 
like, and these items will not generally be maintained by the district.  “Student 
records” also shall not include any records created and maintained by the 
district’s law enforcement unit for a law enforcement purpose.  
 
[OPTION 1] For purposes of the district’s compliance with state and federal 
law, the district “maintains” only those student records which are reduced to 
paper or physical format and placed within a student’s file in the district’s 
central offices or in the file pertaining to the student’s special education or 
Section 504 services.  Records which can be printed in paper form must be 
printed in order to be “maintained.”  Other records such as video recordings, 
which constitute student records, must be reduced to a physical medium in 
order to be “maintained.”  For example, a video must be put on a compact 
disk or other compatible hardware and placed within the student’s file to be 
“maintained.” 
 
[OPTION 2] For purposes of the district’s compliance with state and federal 
law, the district “maintains” student records which are printed and kept in the 
student’s physical file or which school district staff have intentionally saved 
within the official school district digital student information system that 
specifically identifies the student for whom those records are maintained.  The 
school district may also use learning management systems, which deliver and 
manage instructional content. The school district maintains student records 
within its student information system but not in its learning management 
system.  The official school district student information system 
is____________ [INSERT YOUR SYSTEM, E.G. POWERSCHOOL, INFINITE 
CAMPUS, ETC.]    
 
 
[OPTION 3] For purposes of the district’s compliance with state and federal 
law, the district “maintains” as “student records” all records, files, and 
documents which are located in any format and within any storage unit of the 
district, whether in hard copy, digital, or otherwise.   
 
Each building principal will assign responsibilities for the preparation and 
maintenance of records and will ensure compliance with the applicable federal 
and state laws, regulations, and record retention schedules regarding their 
storage and use in the building.  No “student record” or record required to be 
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retained by the Nebraska Secretary of State’s Record Retention Schedules 
applicable to the district will be destroyed unless it is first saved in a 
retrievable, digital format.  This includes only records required to be kept by 
the applicable Retention Schedules and “student records” as defined by state 
and federal law, and this policy does not prohibit the district from following its 
record expungement procedures for all other records. 
 
Students or their parents, guardians, teachers, counselors, or school 
administrators shall have access to the school's files or records maintained 
concerning themselves or their students. For purposes of this policy, 
“teachers” include paraeducators and volunteers who are providing 
educational services to a student on behalf of the School District.  A school 
official may access, maintain, and use education records containing personally 
identifiable information (PII) when he or she has a legitimate educational 
interest in such.  “School official” includes any agent, volunteer, or contractor 
performing an institutional service or function for which the school would 
otherwise use its own employees and who is under the school district’s direct 
control with respect to their access to, maintenance of, and use of PII from 
student records.  For example, a school official may include, but would not be 
limited to, a teacher or other educator, administrator, supervisor, instructor, 
or support staff member (including health or medical staff and law 
enforcement unit personnel); school board member; volunteer; contractor or 
consultant who, while not employed by the school, performs an institutional 
service or function for which the school would otherwise use its own 
employees and who is under the direct control of the school with respect to 
the use and maintenance of PII from education records, such as an attorney,  
representative of the district’s insurance providers, auditor, medical 
consultant, therapist, or a third-party website operator who has contracted 
with the school district or its agent to offer online programs for the benefit of 
students and/or the district; members of law enforcement acting on behalf of 
the school district; a parent or student volunteering to serve on an official 
committee, such as a disciplinary or grievance committee; or a parent, 
student, or other volunteer assisting another school official in performing his 
or her tasks.  A school official typically has a “legitimate educational interest” 
if the official needs to review an education record in order to fulfill a school-
related professional, contractual, statutory, or regulatory responsibility. 
 
All disciplinary material shall be removed and destroyed upon the pupil's 
graduation or after the pupil's continuous absence from the school for a period 
of three years, and after authorization is given by the State Records Board 
pursuant to state law.  Upon request, the school district will disclose education 
records without consent to officials of another school district in which a student 
seeks or intends to enroll.  
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Outside agencies such as physicians, probation officers, psychologists, child 
guidance clinics, and other agencies concerned with child welfare who are 
working directly with a child may have access to information pertaining to that 
child with written parental consent or upon issuance of a valid court order.   
 
The school district shall share student data, records, and information with 
school districts, educational service units, learning communities, and the State 
Department of Education to the fullest extent practicable unless otherwise 
prohibited by law.  This includes sharing information with the Department of 
Education necessary to comply with the requirement of state law that all third-
year high school students take a college entrance exam.  Any redisclosure of 
information related to the administration of this exam shall be governed by 
the agreement between the Nebraska Department of Education and the third-
party testing company. 
 
Each year, the school district will notify parents and guardians of their rights 
under this policy and the Family Educational Rights and Privacy Act.  
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________  
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5415 
Student Discipline 

 
Administrative and teaching personnel may take actions regarding student 
behavior, other than those specifically provided in this policy and the Student 
Discipline Act, which are reasonably necessary to aid the student, further 
school purposes, or prevent interference with the educational process. Such 
actions may include, but need not be limited to, counseling of students, parent 
conferences, referral to restorative justice practices or services, 
rearrangement of schedules, requirements that a student remain in school 
after regular hours to do additional work, restriction of extracurricular activity, 
or requirements that a student receive counseling, psychological evaluation, 
or psychiatric evaluation upon the written consent of a parent or guardian to 
such counseling or evaluation.  Disciplinary consequences may also include in-
school suspension, Saturday School, and any other consequence authorized 
by law.  District administrators may develop building-specific protocols for the 
imposition of student discipline.   
 
In this policy, references to "Principal" shall include building principals, the 
principal's designee, or other appropriate school district administrators.   
 
Any statement, notice, recommendation, determination, or similar action 
specified in this policy shall be effectively given at the time written evidence 
thereof is delivered personally to or upon receipt of certified or registered mail 
or upon actual knowledge by a student or his or her parent or guardian. 
 
Any student who is suspended or expelled from school pursuant to this policy 
may not participate in any school activity during the duration of that exclusion 
including adjacent school holidays and weekends.  The student activity 
eligibility of a student who is mandatorily reassigned shall be determined on 
a case-by-case basis by the principal of the building to which the student is 
reassigned.   
 
Short-Term Suspension 
 
The Principal may exclude students from school or any school function for a 
period of up to five school days (short-term suspension) on the following 
grounds: 
 
1. Conduct constituting grounds for expulsion as hereinafter set forth; or, 
 
2. Other violations of rules and standards of behavior adopted by the Board 

of Education or the administrative or teaching staff of the school, that 
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occur on or off school grounds, if such conduct interferes with school 
purposes or there is a connection between such conduct and school. 

 
The following process applies to short-term suspension: 
 
1. The Principal shall make a reasonable investigation of the facts and 

circumstances.  Short-term suspension shall be imposed only after a 
determination that the suspension is necessary to help any student, to 
further school purposes, or to prevent an interference with school 
purposes. 

 
2. Prior to commencement of the short-term suspension, the student will 

be given oral or written notice of the charges against the student.  The 
student will be advised of what he or she is accused of having done, be 
given an explanation of the evidence the authorities have, and be given 
an opportunity to explain the student's version of the facts. 

 
3. Within 24 hours or such additional time as is reasonably necessary 

following the suspension, the Principal will send a written statement to 
the student, and the student's parent or guardian, describing the 
student's conduct, misconduct or violation of the rule or standard and 
the reasons for the action taken.  An opportunity will be given to the 
student, and the student's parent or guardian, to have a conference with 
the Principal ordering the short-term suspension before or at the time 
the student returns to school.  The Principal shall determine who, in 
addition to the parent or guardian, is to attend the conference. 
 

4. Students who are short-term suspended will/will not be given the 
opportunity to complete classwork, including but not limited to 
examinations, under the following conditions: _____________.   

 
Emergency Exclusion 
 
Students may be emergency excluded from school pursuant to the board's 
separate policy on emergency exclusion or state law.   
 
Weapons and/or Firearms 
 
Students may be disciplined for the possession of weapons and/or firearms 
pursuant to the board's separate policy on weapons and firearms or state law.   
 
Long-Term Suspension   
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Students may be excluded by the Principal from school or any school function 
for a period of more than five school days but less then twenty school days 
(long-term suspension) for any conduct constituting grounds for expulsion as 
hereinafter set forth.  The process for long-term suspension is set forth below. 
 
Expulsion 
 
1. Meaning of Expulsion.  Expulsion means exclusion from attendance in 

all schools, grounds and activities of or within the system for a period 
not to exceed the remainder of the semester in which it took effect 
unless the misconduct occurred (a) within ten school days prior to the 
end of the first semester, in which case the expulsion shall remain in 
effect through the second semester, or (b) within ten school days prior 
to the end of the second semester, in which case the expulsion shall 
remain in effect for summer school and the first semester of the 
following school year, or (c) unless the expulsion is for conduct specified 
in these rules or in law as permitting or requiring a longer removal, in 
which case the expulsion shall remain in effect for the period specified 
therein.  Such action may be modified or terminated by the school 
district at any time during the expulsion period. 

 
2. Summer Review.  Any expulsion that will remain in effect during the 

first semester of the following school year will be automatically 
scheduled for review before the beginning of the school year.  The 
review will be conducted by the hearing officer who conducted the initial 
expulsion hearing, or a hearing officer appointed by the Superintendent 
in the event no hearing was previously held or the initial hearing officer 
is no longer available or willing to serve, after the hearing officer has 
given notice of the review to the student and the student's parent or 
guardian.  This review shall be limited to newly discovered evidence or 
evidence of changes in the student's circumstances occurring since the 
original hearing.  This review may lead to a recommendation by the 
hearing officer that the student be readmitted for the upcoming school 
year.  If the school board or board of education or a committee of such 
board took the final action to expel the student, the student may be 
readmitted only by action of the board.  Otherwise the student may be 
readmitted by action of the Superintendent. 

 
3. Suspension of Enforcement of an Expulsion:  Enforcement of an 

expulsion action may be suspended (i.e., "stayed") for a period of not 
more than one full semester in addition to the balance of the semester 
in which the expulsion takes effect, and as a condition of such suspended 
action, the student may be assigned to a school, class, or program/plan 
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and to such other consequences which the school district deems 
appropriate.   
 

4. Alternative School or Pre-expulsion Procedures. The school shall 
either provide an alternative school, class or educational program for 
expelled students or shall follow the pre-expulsion procedures outlined 
in NEB. REV. STAT. 79-266.   

 
Grounds for Long-Term Suspension, Expulsion or Mandatory 
Reassignment:  
 
 The following conduct constitutes grounds for long-term suspension, 
expulsion, or mandatory reassignment, subject to the procedural provisions 
of the Student Discipline Act, NEB. REV. STAT. § 79-254 through 79-296, when 
such activity occurs on school grounds, in a vehicle owned, leased, or 
contracted by a school being used for a school purpose or in a vehicle being 
driven for a school purpose by a school employee or by his or her designee, 
or at a school-sponsored activity or athletic event: 
  
1. Use of violence, force, coercion, threat, intimidation, or similar conduct 

in a manner that constitutes a substantial interference with school 
purposes; 

2. Willfully causing or attempting to cause substantial damage to property, 
stealing or attempting to steal property of substantial value, or repeated 
damage or theft involving property; 

3. Causing or attempting to cause personal injury to a school employee, to 
a school volunteer, or to any student. Personal injury caused by 
accident, self-defense, or other action undertaken on the reasonable 
belief that it was necessary to protect some other person shall not 
constitute a violation of this subdivision; 

4. Threatening or intimidating any student for the purpose of or with the 
intent of obtaining money or anything of value from such student; 

5. Knowingly possessing, handling, or transmitting any object or material 
that is ordinarily or generally considered a weapon (see also board policy 
on weapons and firearms); 

6. Engaging in the unlawful possession, selling, dispensing, or use of a 
controlled substance or an imitation controlled substance, as defined in 
section 28-401, a substance represented to be a controlled substance, 
or alcoholic liquor as defined in section 53-103.02 or being under the 
influence of a controlled substance or alcoholic liquor (note:  the term 
“under the influence” for school purposes has a less strict meaning than 
it does under criminal law; for school purposes, the term means any 
level of impairment and includes even the odor of alcohol on the breath 
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or person of a student; also, it includes being impaired by reason of the 
abuse of any material used as a stimulant); 

7. Public indecency as defined in section 28-806, except that this 
prohibition shall apply only to students at least twelve years of age but 
less than nineteen years of age; 

8. Engaging in bullying as defined in section 79-2,137 and in these policies; 
9. Sexually assaulting or attempting to sexually assault any person if a 

complaint has been filed by a prosecutor in a court of competent 
jurisdiction alleging that the student has sexually assaulted or 
attempted to sexually assault any person, including sexual assaults or 
attempted sexual assaults which occur off school grounds not at a school 
function, activity, or event. For purposes of this subdivision, sexual 
assault means sexual assault in the first degree as defined in section 
28-319, sexual assault in the second degree as defined in section 28-
320, sexual assault of a child in the second or third degree as defined in 
section 28-320.01, or sexual assault of a child in the first degree as 
defined in section 28-319.01, as such sections now provide or may 
hereafter from time to time be amended; 

10. Engaging in any other activity forbidden by the laws of the State of 
Nebraska which activity constitutes a danger to other students or 
interferes with school purposes; or  

11. A repeated violation of any of the following rules if such violations 
constitute a substantial interference with school purposes: 

a. The use of language, written or oral, or conduct, including 
gestures, which is profane or abusive to students or staff 
members.  Profane or abusive language or conduct includes, but 
is not limited to, that which is commonly understood and intended 
to be derogatory toward a group or individual based upon race, 
gender, national origin, or religion; 

b. Dressing or grooming in a manner which violates the school 
district’s dress code and/or is dangerous to the student's health 
and safety, a danger to the health and safety of others, or which 
is disruptive, distracting or indecent to the extent that it interferes 
with the learning and educational process; 

c. Violating school bus rules as set by the school district or district 
staff; 

d. Possessing, using, selling, or dispensing tobacco, drug 
paraphernalia, an electronic nicotine delivery system, or a tobacco 
imitation substance or packaging, regardless of form, including 
cigars, cigarettes, chewing tobacco, and any other form of 
tobacco, tobacco derivative product or imitation or electronic 
cigarettes, vapor pens, etc.; 

e. Possessing, using, selling, or dispensing any drug paraphernalia 
or imitation of a controlled substance regardless of whether the 
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actual substance possessed is a controlled substance by Nebraska 
law;  

f. Possession of pornography;  
g. Sexting or the possession of sexting images (a combination of sex 

and texting - the act of sending sexually explicit messages or 
photos electronically); 

h. Engaging in hazing, defined as any activity expected of someone 
joining a group, team, or activity that humiliates, degrades or 
risks emotional and/or physical harm, regardless of the person's 
willingness to participate.  Hazing activities are generally 
considered to be:  physically abusive, hazardous, and/or sexually 
violating and include but are not limited to the following: personal 
servitude; sleep deprivation and restrictions on personal hygiene; 
yelling, swearing and insulting new members/rookies; being 
forced to wear embarrassing or humiliating attire in public; 
consumption of vile substances or smearing of such on one's skin; 
branding; physical beatings; binge drinking and drinking games; 
sexual simulation and sexual assault; 

i. Bullying which shall include cyberbullying, defined as the use of 
the internet, including but not limited to social networking sites 
such as Facebook, cell phones or other devices to send, post or 
text message images and material intended to hurt or embarrass 
another person.  This may include, but is not limited to; continuing 
to send e-mail to someone who has said they want no further 
contact with the sender; sending or posting threats, sexual 
remarks or pejorative labels (i.e., hate speech); ganging up on 
victims by making them the subject of ridicule in forums, and 
posting false statements as fact intended to humiliate the victim; 
disclosure of personal data, such as the victim's real name, 
address, or school at websites or forums; posing as the identity of 
the victim for the purpose of publishing material in their name that 
defames or ridicules them; sending threatening and harassing 
text, instant messages or emails to the victims; and posting or 
sending rumors or gossip to instigate others to dislike and gang 
up on the target; 

j. Violation of the district’s computer acceptable computer use policy 
are subject to discipline, up to and including expulsion;  

k. Knowingly possessing, handling, or transmitting any object or 
material that is ordinarily or generally considered a simulated or 
“look-a-like” weapon; 

l. Using any object to simulate possession of a weapon;  
m. Knowingly making a false statement or knowingly submitting false 

information during the Title IX grievance process or any other 
school investigation or making a materially false statement in bad 
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faith in the course of a Title IX grievance proceeding or any other 
school investigation; and 

n. Any other violation of a rule or regulation established by a school 
district staff member pursuant to authority delegated by the 
board. 

  
Due Process Afforded to Students Facing Long-term Suspension or 
Expulsion 
 
The following procedures shall be followed regarding any long-term 
suspension, expulsion or mandatory reassignment 
 
1. On the date of the decision to discipline, the Principal shall file with the 

Superintendent a written charge and a summary of the evidence 
supporting such charge.   
 

2. The Principal shall serve the student and the student's parents or 
guardian with a written notice by registered or certified mail or personal 
service within two school days of the date of the decision to recommend 
long-term suspension or expulsion.  The notice shall include the 
following: 

 
a. The rule or standard of conduct allegedly violated and the acts of 

the student alleged to constitute a cause for long-term 
suspension, expulsion, or mandatory reassignment, including a 
summary of the evidence to be presented against the student; 
 

b. The penalty, if any, which the principal has recommended in the 
charge and any other penalty to which the student may be 
subject; 
 

c. A statement that, before long-term suspension, expulsion, or 
mandatory reassignment for disciplinary purposes can be invoked, 
the student has a right to a hearing, upon request, on the specified 
charges; 
 

d. A description of the hearing procedures provided by the act, along 
with procedures for appealing any decision rendered at the 
hearing; 
 

e. A statement that the principal, legal counsel for the school, the 
student, the student's parent, or the student's representative or 
guardian has the right (i) to examine the student's academic and 
disciplinary records and any affidavits to be used at the hearing 
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concerning the alleged misconduct and (ii) to know the identity of 
the witnesses to appear at the hearing and the substance of their 
testimony; and 

 
f. A form on which the student, the student's parent, or the student's 

guardian may request a hearing, to be signed by such parties and 
delivered to the principal or superintendent in person or by 
registered or certified mail. 
 

3. When a notice of intent to discipline a student by long-term suspension, 
expulsion, or mandatory reassignment is filed with the superintendent, 
the student may be suspended by the principal until the date the long-
term suspension, expulsion, or mandatory reassignment takes effect if 
no hearing is requested or, if a hearing is requested, the date the 
hearing examiner makes the report of his or her findings and a 
recommendation of the action to be taken to the superintendent, if the 
principal determines that the student must be suspended immediately 
to prevent or substantially reduce the risk of (a) interference with an 
educational function or school purpose or (b) a personal injury to the 
student himself or herself, other students, school employees, or school 
volunteers. 
 

4. Nothing in this policy shall preclude the student, student's parents, 
guardian or representative from discussing and settling the matter with 
appropriate school personnel prior to the hearing stage. 
 

5. If a hearing is requested within five days after receipt of the notice, the 
Superintendent shall appoint a hearing officer who shall follow the 
"hearing procedures" outlined below. 
 

6. If a hearing is requested more than five school days following the receipt 
of the written notice, but not more than thirty calendar days after 
receipt, the Superintendent shall appoint a hearing officer who shall 
follow the "hearing procedures" outlined below, except that the time 
constraints set forth may differ as provided by law and this policy.  The 
student shall be entitled to a hearing but the consequence imposed may 
continue in effect pending final determination.   

 
7. If a request for hearing is not received within thirty calendar days 

following the mailing or delivery of the written notice, the student shall 
not be entitled to a hearing. 

 
In the event a hearing is requested, the hearing, hearing procedures, 

the student's rights and any appeals or judicial review permitted by law shall 
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be governed by the applicable provisions of the Nebraska Student Discipline 
Act (NEB. REV. STAT. § 79-254 to 79-294).  The school district will provide 
parents with copies of the relevant statutes upon request.   
 
 
Reporting Requirement to Law Enforcement 
 
Violations of this section will result in a report to law enforcement if:  
 

1. The violation includes possession of a firearm; 
2. The violation results in child abuse; 
3. It is a violation of the Nebraska Criminal Code that the administration 

believes cannot be adequately addressed solely by discipline from the 
school district; 

4. It is a violation of the Nebraska Criminal Code that endangers the health 
and welfare of staff or students;  

5. It is a violation of the Nebraska Criminal Code that interferes with school 
purposes; 

6. The report is required or requested by law enforcement or the county 
attorney. 

 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________  
 



6226 
District Criteria for Selecting Evaluators to be Used for Special 

Education Evaluation and Verification and Independent Educational 
Evaluations 

  
 The following criteria shall be used for selecting evaluators according to 
92 Nebraska Administrative Code 51-006.07B: 
 
1. Those in-state service agencies that have approved rates for the current 

year established by the Nebraska Department of Education.  A list of 
service agencies with approved rates, including state agencies, 
individual providers, and in-state providers may be found at 
https://www.education.ne.gov/sped/service-agencies/. 

 
2. Those Nebraska providers located within 100 miles of the building of the 

district where the child attends when driving by ordinary public 
roadways, except [include here any exceptions to these criteria 
necessary for specific assessments which the district would not obtain 
within the indicated area.  Based on feedback from ESU Special 
Education Directors statewide, these exceptions might include the 
following: vision-related evaluations (___ miles); evaluations for severe 
autism spectrum disorder (___ miles); evaluations for severe 
psychiatric disorders (____ miles); evaluations for significant or atypical 
orthopedic disorders (____ miles); threat assessments (___ miles); 
profound hearing impairments (____ miles).  You should specifically 
identify such assessments after consulting with your special education 
or educational service unit staff, and include those and their relevant 
mileage range.  If no assessments would require a deviation from this 
area, simply conclude this paragraph after the word “roadways.”] 
 

3. Evaluations must consider the educational, health, or other student 
records of the student provided by the district.  The parents, guardians, 
or age-appropriate student must provide any required consent to the 
disclosure of these records unless disclosure is already authorized by 
state and federal law. 

 
4. Evaluations must be provided to the district, including all educational, 

health, student, or other records created as part of or relied upon to 
complete the evaluation.  The parents, guardians, or age-appropriate 
student must provide any required consent to the disclosure of these 
records unless disclosure is already authorized by state and federal law. 
 

5. Evaluations must be conducted by a provider that is authorized, 
available, and willing to discuss, confer, or otherwise cooperate with the 
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district regarding the evaluation, its results, or any other information 
related to the evaluation.  Such cooperation may include reasonable 
participation in, or the submission of additional reports or information 
to, an IEP, MDT, or SAT team.  The parents, guardians, or age-
appropriate student must provide any required consent to the disclosure 
of these records or information unless disclosure is already authorized 
by state and federal law. 
 

6. Evaluations must be sufficiently comprehensive for the evaluator to 
submit to the district a report that specifically details whether the 
student should be considered eligible for special education and related 
services, the nature of special education and related services 
recommended to accommodate the student’s suspected disability, and 
the particular facts or findings underlying the evaluator’s conclusions.  
This report must be submitted to the district within 45 days after the 
conclusion of the evaluation. 

 
7. Evaluations must meet the then-current state standards for reliability, 

research-based processes, and educational or professional best 
practices. 
 

8. Reimbursement to any evaluator chosen in conformance with this policy 
shall not exceed the cost that would be charged by the school district’s 
contracted providers for the same or substantially similar evaluation.     

 
 All special education evaluations, including those independently 
obtained at the district’s expense, must be obtained in a manner consistent 
with the criteria set forth above, unless state or federal law requires waiver of 
one or more criteria in order to accommodate unique circumstances. 
 

 
 

Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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6235 
Restraint and Seclusion of Students 

 
Restraint and seclusion, as defined below, are behavioral interventions.  The 
use of such behavioral interventions must be in accordance with this policy.  
The following interventions do not constitute seclusion and restraint, and are 
not governed by this policy: voice control, limited to loud, firm commands; 
time-limited ignoring of specific behaviors; brief physical prompts to interrupt 
or prevent a specific behavior; physical interventions which a student’s health 
care provider has indicated are medically necessary for the treatment or 
protection of the individual; or other similar interventions.   
 
Definitions 
 
Physical restraint refers to a personal restriction that immobilizes or reduces 
the ability of a student to move his or her torso, arms, legs, or head freely.  
The term physical restraint does not include a physical escort.  Physical escort 
means a temporary touching or holding of the hand, wrist, arm, shoulder or 
back for the purpose of inducing a student who is acting out to walk to a safe 
location. Physical restraint does not include incidental touching that comes 
along with movement inside a classroom, lunch line, or other areas of the 
school building where maintaining order is required. 
 
Mechanical restraint refers to the use of any device or equipment to restrict a 
student’s freedom of movement.  The term does not include devices 
implemented by trained school personnel, or utilized by a student that have 
been prescribed by an appropriate medical or related services professional and 
are used for the specific and approved purposes for which such devices were 
designed, such as: 
 

• Adaptive devices or mechanical supports used to achieve proper body 
position, balance, or alignment to allow greater freedom of mobility than 
would be possible without the use of such devices or mechanical 
supports; 

• Vehicle safety restraints when used as intended during the transport of 
a student in a moving vehicle; 

• Restraints for medical immobilization; or 
• Orthopedically prescribed devices that permit a student to participate in 

activities without risk of harm. 
 
Chemical restraint refers to the administration of medication for the purpose 
of restraint, but does not include the administration of medication in 
accordance with the directions and prescription of a physician with the consent 
of the student’s parent or guardian. 
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Seclusion refers to the involuntary confinement of a student alone in a room 
or area from which the student is physically prevented from leaving.  It does 
not include a timeout, which is a behavior management technique that is part 
of an approved program, involves the monitored separation of the student in 
a non-locked setting, and is implemented for the purpose of calming. 
 
Use of Restraint and Seclusion 
 
The use of chemical restraint is strictly prohibited.  The use of any seclusion 
or restraint intervention for punitive or disciplinary purposes is strictly 
prohibited.  Similarly, the use of any technique that constitutes corporal 
punishment, which is the infliction of bodily pain as a penalty for disapproved 
behavior, is strictly prohibited.  Seclusion and/or restraint shall not be used 
for the convenience of staff or as a substitute for an educational program.  
When restraint or seclusion is used to respond to the danger of harm posed 
by a student’s behavior, the intervention shall be discontinued as soon as the 
danger of harm has dissipated.  
 
[Option A: Most Aggressive Approach] 
The use of physical restraint, mechanical restraint, and seclusion is permitted 
in a manner consistent with this policy as reasonably necessary to aid the 
student, further school purposes, or prevent interference with the educational 
process.   
 
[Option B: Aggressive Approach] 
The use of physical restraint, mechanical restraint, and seclusion is permitted 
in a manner consistent with this policy: 
 

• as reasonably necessary where the student’s behavior risks causing 
physical harm to self, others, and property;  

• in accordance with the student’s IEP, Section 504, or behavior 
intervention plan; or 

• as otherwise prescribed, recommended, or suggested by a medical or 
related services provider.   

 
[Option C: Conservative Approach] 
The use of mechanical restraint is strictly prohibited.  The use of physical 
restraint and seclusion is permitted in a manner consistent with this policy as 
reasonably necessary where the student’s behavior risks causing physical 
harm to self or others. 
 
Procedures  
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No technique shall restrict a student’s breathing, deprive a student of basic 
needs, or unnecessarily expose a student to physical pain or discomfort. 
 
Seclusion shall not be used for students who are severely self-injurious or 
suicidal.  When seclusion is utilized as permitted by this policy, the following 
procedures shall be followed: 
 

• The student shall be monitored by an adult in close proximity who is 
able to regularly observe the student; 

• The confining space shall be approved for such use, unless the use of 
such a space is impossible or impracticable under the circumstances; 

• The confining space shall be appropriately lighted, ventilated, and 
heated or cooled; and 

• The confining space shall be free from objects that unreasonably expose 
the student or others to harm. 

 
If a pattern of behavior emerges that requires or is anticipated to require the 
use of restraint and/or seclusion for the student, the appropriate educators 
and/or team members shall review what assessments, evaluations, supports, 
services, programs, or placements are appropriate in light of the student’s 
needs and circumstances.  
 
Recording and Reporting 
 
Each incident of restraint or seclusion must be recorded and reported as 
required by the building administrators. 
 
Training 
 
All staff members shall be provided notice of this policy and will be trained on 
its contents.  The Superintendent or his or her designee will identify school 
staff members likely to implement the restraint or seclusion interventions 
authorized by this policy and arrange for those individuals to receive 
appropriate training on the appropriate implementation of such interventions 
and the use of other behavioral supports and interventions. 
 
 
Adopted on: _________________________ 
Revised on: _________________________ 
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5100.1 
 

Collaborative Plan Addressing Barriers to Attendance 
 
 
Student Name: __________________________Student Grade: _________ 
 
Building Assignment: __________________  
 
Classroom/Homeroom Teacher: __________________ 
 
Number of student absences at time of meeting: _________ 
 
What are the primary reasons the student has been absent: 
 
Based on that information, meeting participants considered the following 
issues: 
 

� Illness related to physical or behavioral health of the child 
 

� Educational Counseling 
 

� Referral to community agencies for economic services 
 

� Family or individual counseling 
 

� Assisting the family in working with other community services 
 

� Referral to restorative justice practices or services 
 

� Referral to student assistance team for possible Section 504 or IDEA 
eligibility 
 

� Other: ___________________________ 
 
Attendance Plan 
 
Based on the above considerations, this attendance plan will be put into 
place: 
 
Steps to be taken by school staff:   
 
 
Steps to be taken by student: 



 
 
Steps to be taken by parent/guardian: 
 
 
Steps to be taken by third parties:   
 
 
Parent/Guardian*: __________________________________________ 
 
Student: _________________________________________________ 
 
Attendance Officer: _________________________________________ 
 
Social Worker or School Administrator: __________________________ 
 
Other (indicate title): ___________________________________________ 
  
Other (indicate title): ___________________________________________  
 
Other (indicate title): ___________________________________________  
 
Other (indicate title): ___________________________________________ 
 
Notice to family: Nebraska law requires students to be in attendance at 
school each day that such school is open and in session, except when 
excused by school authorities or when illness or severe weather conditions 
make attendance impossible or impracticable.  Nebraska law also requires 
school officials to investigate any possible violation of this requirement.  
Please note that if your student accrues more absences than are 
allowed by the board of education’s policy, the school district may 
refer the child to the county attorney for action under Neb. Rev. Stat. 
§ 43-247(3)(a) and (b). 
 
I have received a copy of this Plan, including the above notice: 
 
Parent/Guardian*: __________________________________________ 
 
Student: _________________________________________________ 
 
*If parents/guardians are not present at the meeting, please attach 
documentation showing that the school made reasonable efforts to invite the 
parents.   
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Threat Assessment and Response  

[Option 1: Team Concept] 

The board of education is committed to providing a safe environment 
for members of the school community.  Students, staff and patrons are 
urged to immediately report any statements or behavior that makes the 
observer fearful or uncomfortable about the safety of the school 
environment. 

1. Definitions 

a. A threat is an expression of a willful intent to physically or 
sexually harm someone or to damage property in a way that 
indicates that an individual poses a danger to the safety of 
school staff, students or other members of the school 
community.  

i. The threat may be expressed/communicated 
behaviorally, orally, visually, in writing, electronically, 
or through any other means.   

ii. A transient threat is an expression of anger or 
frustration that can be quickly or easily resolved.  

iii. A substantive threat is an expression of serious 
intent to harm others which includes, but is not limited 
to, any threat which involves a detailed plan and 
means.   

b. A threat assessment is a fact-based process emphasizing 
an appraisal of observed (or reasonably-observable) 
behaviors to identify potentially dangerous or violent 
situations, to assessment them and to manage/address 
them.  Threat assessment is the process of identifying and 
responding to serious threats in a systematic, data-informed 
way.   

i. The threat assessment process is distinct from 
student disciplinary procedures.  The mere fact that 
the district is conducting a threat assessment does not 
by itself necessitate suspension, expulsion or 
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emergency exclusion without complying with state law 
and board policy related governing those actions.  

ii. The threat assessment process is distinct from 
specialized instruction which a student with a 
disability may receive from the school district.  The 
school district will not change a student’s educational 
placement as that term is used in the Individuals with 
Disabilities in Education Act solely as part of a threat 
assessment. 

2. Obligation to Report Threatening Statements or Behaviors. 

All staff and students must report substantive threats to a member of 
the administration immediately and comply with any other mandatory 
reporting obligations. Staff and students who are unsure whether a 
threat is substantive or transient should report the situation.  Staff and 
students must make such report regardless of the nature of the 
relationship between the individual who initiated the threat or 
threatening behavior and the person(s) who were threatened or who 
were the focus of the threatening behavior.  Staff and students must 
also make such reports regardless of where or when the threat was 
made or the threatening behavior occurred. 

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION 
SHOULD BE REPORTED TO THE POLICE AT 911. 

3. Threat Assessment Team 

The threat assessment team (team) shall consist of 
____________________. [Note to be deleted: This team should 
include at least the superintendent of schools, building 
principal(s), guidance counselor and local law enforcement.  It 
also could include information technology staff, the school 
nurse, members of the mental health profession who would be 
willing to work with the school.  It should not include parents or 
board members.  Members of the school crisis team may also 
serve on the threat assessment team.]  Not every team member 
need participate in every threat assessment. If the threat has been 
made by or is directed towards, a student with a disability, the threat 
assessment team must include a staff member who is knowledgeable 
about special education services or Section 504 of the Rehabilitation Act, 
as appropriate.  Neither the student nor their student’s family members 
are part of the threat assessment team. 
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The team is responsible for investigating all reported threats to school 
safety, evaluating the significance of each threat, and devising an 
appropriate response.    The threat assessment team shall work closely 
with the crisis team in planning for crisis situations.  The threat 
assessment team shall be familiar with mental health resources 
available to students, staff and patrons and shall collaborate with local 
mental health service providers as appropriate.    

4. Threat Assessment Investigation and Response 

When a threat is reported, the school administrator shall initiate an 
initial inquiry/triage and, in consultation with members of the threat 
assessment team, make a determination of the seriousness of the threat 
as expeditiously as possible.  The school administrator must contact law 
enforcement if the administrator believes that an individual poses a clear 
and immediate threat of serious violence.   

If there is no reasonably apparent imminent threat present or once such 
an imminent threat is contained, the threat assessment team will meet 
to evaluate and respond to the threatening behavior.  The team may, 
but is not required to, review the following types of information:  

• Review of the threatening behavior and/or communication;  
• Interviews with the individuals involved including students, staff 

members, and family members as necessary and/or appropriate; 
• Review of school and other records for any prior history or 

interventions with the students involved;  
• Any other investigatory methods that the team determines to be 

reasonable and useful.   

At the conclusion of the investigation, the team will determine what, if 
any, response to the threat is appropriate.  The team is authorized to 
disclose the results of its investigation to law enforcement and to the 
target(s) of any threatened acts.  The team may refer the individual of 
concern to the appropriate school administrator for consequences under 
the school’s student discipline policy or, if appropriate, report the results 
of its investigation to the student’s individualized education plan team. 
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Regardless of threat assessment activities, disciplinary action and 
referral to law enforcement will occur consistent with board policy and 
Nebraska law.  

5. Communication with the Public about Reported Threats 

The team will keep members of the school community appropriately 
informed about substantive threats and about the team’s response to 
those threats.  This communication may include oral announcements, 
written communication sent home with students, or communication 
through print or broadcast media.  However, the team will not reveal 
the identity of the individual of concern or of any target(s) of threatened 
violence unless permitted by law.  

6. Coordination with the Crisis Team After Resolution of 
Threat 

The threat assessment team will confer with the district’s crisis team 
after a threat has been investigated to provide the crisis team with 
information that the crisis team may use in assessing or revising the 
district’s All-Hazard School Safety Plan.     
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[Option 2: Superintendent as Primary Investigator and 
Decision-Maker] 

The board of education is committed to providing a safe environment 
for members of the school community.  Students, staff and patrons are 
urged to immediately report any statements or behavior that makes the 
observer fearful or uncomfortable about the safety of the school 
environment. 

1. Definitions 

a. A threat is an expression of willful intent to physically or 
sexually harm someone or to damage property in a way that 
indicates that an individual poses a danger to the safety of 
school staff, students or other members of the school 
community.   

i. The threat may be expressed/communicated 
behaviorally, orally, visually, in writing, electronically, 
or through any other means.   

ii. A transient threat is an expression of anger or 
frustration that can be quickly or easily resolved.  

iii. A substantive threat is an expression of serious 
intent to harm others which includes, but is not limited 
to, any threat which involves a detailed plan and 
means 

b. A threat assessment is a fact-based process emphasizing 
an appraisal of observed (or reasonably-observable) 
behaviors to identify potentially dangerous or violent 
situations, to assessment them and to manage/address 
them.  Threat assessment is the process of distinguishing 
“transient” threats from serious ones in a systematic, data-
informed way.   

i. The threat assessment process is distinct from 
student disciplinary procedures.  The mere fact that 
the district is conducting a threat assessment does not 
by itself necessitate suspension, expulsion or 
emergency exclusion without complying with state law 
and board policy related governing those actions.  
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ii. The threat assessment process is distinct from 
specialized instruction which a student with a 
disability may receive from the school district.  The 
school district will not change a student’s educational 
placement as that term is used in the Individuals with 
Disabilities in Education Act solely as part of a threat 
assessment. 

2. Obligation to Report Threatening Statements or Behaviors. 

All staff and students must report substantive threats to a member of 
the administration immediately and comply with any other mandatory 
reporting obligations.  Staff and students who are unsure whether a 
threat is substantive or transient should report the situation. Staff and 
students must make such report regardless of the nature of the 
relationship between the individual who initiated the threat or 
threatening behavior and the person(s) who were threatened or who 
were the focus of the threatening behavior.  Staff and students must 
also make such reports regardless of where or when the threat was 
made or the threatening behavior occurred. 

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION 
SHOULD BE REPORTED TO THE POLICE AT 911. 

3. Threat Assessment Investigation and Response 

When a threat is reported, the school administrator shall initiate an 
initial inquiry/triage and, in consultation with members of the threat 
assessment team, make a determination of the seriousness of the threat 
as expeditiously as possible.  The school administrator must contact law 
enforcement if the administrator believes that an individual poses a clear 
and immediate threat of serious violence.   

If there is no reasonably apparent imminent threat present or once such 
an imminent threat is contained, the threat assessment team will meet 
to evaluate and respond to the threatening behavior.  The 
superintendent may, but is not required to, review the following types 
of information:  

• Review of the threatening behavior and/or communication; 
• Interviews with the individuals involved including students, staff 

members, and family members as necessary and/or appropriate; 
• Review of school and other records for any prior history or 

interventions with the students involved;  
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• Any other investigatory methods that the law enforcement unit 
determines to be reasonable and useful.   

• The superintendent must confer with at least on member of the 
school’s guidance counseling staff as part of his/her investigation.  
If the threat has been made by, or is directed towards, a student 
with a disability, the superintendent must confer with a staff 
member who is knowledgeable about special education services 
or Section 504 of the Rehabilitation Act, as appropriate. 

At the conclusion of the investigation, the superintendent will determine 
what, if any, response to the threat is appropriate.  The superintendent 
is authorized to disclose the results of his/her investigation to law 
enforcement and to the target(s) of any threatened acts.  The 
superintendent may refer the individual of concern to the appropriate 
school administrator for consequences under the school’s student 
discipline policy or, if appropriate, report the results of his/her 
investigation to the student’s individualized education plan team. 

Regardless of threat assessment activities, disciplinary action and 
referral to law enforcement will occur consistent with board policy and 
Nebraska law.  

4. Communication with the Public about Reported Threats 

To the extent possible, the superintendent will keep members of the 
school community informed about substantive threats and about the 
District’s response to those threats.  This communication may include 
oral announcements, written communication sent home with students, 
and communication through print or broadcast media.  However, the 
superintendent will not reveal the identity of the individual of concern 
or of any target(s) of threatened violence unless permitted by law.   

5. Coordination with the Crisis Team After Resolution of 
Threat 

The superintendent will confer with the district’s crisis team after a 
threat has been investigated to provide the crisis team with information 
that the crisis team may use in assessing or revising the district’s All-
Hazard School’s Safety Plan.    

  

  

Forma&ed: List Paragraph, Bulleted + Level: 1 + Aligned at: 
0.25" + Indent at:  0.5"

Deleted: , physical searches of the individual of 
concern’s person, possessions, and home (as 
allowed by law and in cooperation with law 
enforcement), and any 

Deleted: superintendent 

Forma&ed: Font: (Default) Verdana

Forma&ed: Font: (Default) Verdana

Deleted: 3

Deleted: possible 

Deleted: 4



 

Page 8 of 6 

[Option 3: Law Enforcement Unit as Primary Investigator; 
Superintendent as Primary Decision Maker – Please note, this 

option is only available if you have adopted Policy 3054 
designating a Law Enforcement Unit] 

The board is committed to providing a safe environment for members 
of the school community.  Students, staff and patrons are urged to 
immediately report any statements or behavior that makes the observer 
fearful or uncomfortable about the safety of the school environment. 

1. Definitions 

a. A threat is an expression of willful intent to physically or 
sexually harm someone or to damage property in a way that 
indicates that an individual poses a danger to the safety of 
school staff, students or other members of the school 
community.   

i. The threat may be expressed/communicated 
behaviorally, orally, visually, in writing, electronically, 
or through any other means.   

ii. A transient threat is an expression of anger or 
frustration that can be quickly or easily resolved.  

iii. A substantive threat is an expression of serious 
intent to harm others which includes, but is not limited 
to, any threat which involves a detailed plan and 
means.   

b. A threat assessment is a fact-based process emphasizing 
an appraisal of observed (or reasonably-observable) 
behaviors to identify potentially dangerous or violent 
situations, to assessment them and to manage/address 
them.  Threat assessment is the process of distinguishing 
“transient” threats from serious ones in a systematic, data-
informed way.   

i. The threat assessment process is distinct from 
student disciplinary procedures.  The mere fact that 
the district is conducting a threat assessment does not 
by itself necessitate suspension, expulsion or 
emergency exclusion without complying with state law 
and board policy related governing those actions.  
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ii. The threat assessment process is distinct from 
specialized instruction which a student with a 
disability may receive from the school district.  The 
school district will not change a student’s educational 
placement as that term is used in the Individuals with 
Disabilities in Education Act solely as part of a threat 
assessment. 

2. Obligation to Report Threatening Statements or Behaviors. 

All staff and students must report substantive threats to a member of 
the administration immediately and comply with any other mandatory 
reporting obligations.  Staff and students who are unsure whether a 
threat is substantive or transient should report the situation. Staff and 
students must make such report regardless of the nature of the 
relationship between the individual who initiated the threat or 
threatening behavior and the person(s) who were threatened or who 
were the focus of the threatening behavior.  Staff and students must 
also make such reports regardless of where or when the threat was 
made or the threatening behavior occurred. 

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION 
SHOULD BE REPORTED TO THE POLICE AT 911. 

3. Threat Assessment Investigation and Response 

All reports of violent, threatening, stalking or other behavior or 
statements which could be interpreted as posing a threat to school 
safety will immediately be forwarded to the designated law enforcement 
unit.  Upon receipt of an initial report of any threat, the law enforcement 
unit shall initiate an initial inquiry/triage and make a determination of 
the seriousness of the threat as expeditiously as possible.  The law 
enforcement unit must contact local law enforcement if it determines 
that an individual poses a clear and immediate threat of serious 
violence.   

If there is no reasonably apparent imminent threat present or once such 
an imminent threat is contained, the law enforcement unit will meet to 
evaluate and respond to the threatening behavior.  The law enforcement 
unit may, but is not required to, review the following types of 
information:  

• Review of the threatening behavior and/or communication; 
• Interviews with the individuals involved including students, staff 

members, and family members as necessary and/or appropriate; 
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• Review of school and other records for any prior history or 
interventions with the students involved;  

• Any other investigatory methods that the law enforcement unit 
determines to be reasonable and useful.   

If the threat has been made by, or is directed towards, a student with a 
disability, the superintendent must confer with a staff member who is 
knowledgeable about special education services or Section 504 of the 
Rehabilitation Act, as appropriate. 

At the conclusion of the investigation, the law enforcement unit will 
share its findings with the superintendent.  The superintendent will 
determine what, if any, response to the threat is appropriate.  The 
superintendent is authorized to disclose the results of the investigation 
to law enforcement and to the target(s) of any threatened acts.  The 
superintendent may refer the individual of concern to the appropriate 
school administrator for consequences under the school’s student 
discipline policy or, if appropriate, report the results of the investigation 
to the student’s individualized education plan team. 

4. Communication with the Public about Reported Threats 

To the extent possible, the superintendent will keep members of the 
school community informed about substantive threats and about the 
district’s response to those threats.  This communication may include 
oral announcements, written communication sent home with students, 
and communication through print or broadcast media.  However, the 
superintendent will not reveal the identity of the individual of concern 
or of any target(s) of threatened violence unless permitted by law.   

5. Coordination with the Crisis Team After Resolution of 
Threat 

The superintendent will confer with the district’s crisis team after a 
threat has been investigated to provide the crisis team with information 
that the crisis team may use in assessing or revising the district’s All-
Hazard School’s Safety Plan.    

 

 
Adopted on: _____________ 
Revised on: _____________ 
Reviewed on: ____________ 
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3460 
Animals at Schools 

 
Animals are not allowed in school district buildings or on school district 
property without the written permission of the superintendent or his or her 
designee except as provided in this policy or as otherwise required by law. 
 
I.  USE OF ANIMALS FOR INSTRUCTIONAL PURPOSES 
 
Animals that support a district program or curriculum or that are used for 
instructional purposes are allowed in school district buildings or on school 
district property with the written permission of the superintendent or building 
principal.   
 
II.  SERVICE ANIMALS 
 
The school district does not permit discrimination against individuals with 
disabilities, including those who require the assistance of a service animal.  An 
individual with a disability is permitted to be accompanied by his/her service 
animal on school property when required by law, subject to the conditions of 
this policy. 
 
Service Animal.  A “service animal” is a dog that has been individually trained 
to do work or perform tasks for the benefit of an individual with a disability, 
including a physical, sensory, psychiatric, intellectual, or other mental 
disability.  Work or tasks do not include the crime deterrent effects of an 
animal´s presence and the provision of emotional support, well-being, 
comfort, or companionship.  The work or tasks performed by a service animal 
must be directly related to the handler’s disability or necessary to mitigate a 
disability.  Other species of animals, whether wild or domestic, trained or 
untrained, are not service animals for the purposes of this definition. See 
also, Miniature Horses below.   
 
School District Inquiries.  School officials may ask the owner or handler of 
an animal whether the animal is required because of a disability and what 
work or task the animal has been trained to do unless the answers to these 
inquiries are readily apparent.  School officials may not ask about the nature 
or extent of a person’s disability and may not require documentary proof of 
certification or licensing as a service animal. 
 
Procedural Requirements.  The following requirements must be satisfied 
before a service animal will be allowed in school buildings or on school 
grounds: 
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Request.  A person who wants to be accompanied by his/her service 
animal must submit a written request form to a principal or 
superintendent.    The request form is attached to this policy.  These 
requests must be renewed each school year or whenever a different 
service animal will be used.  When a request to be accompanied by a 
service animal is submitted by, or on behalf of, a student who has an 
Individualized Education Program (IEP) and/or a Section 504 Plan, then 
the request shall be promptly referred to the student’s respective IEP 
Team and/or 504 Team for its consideration and/or input. 
 
Health and Vaccination.  The owner or handler must have proof of 
current licensure from the local licensing authority including proof of the 
service animal’s current vaccinations and immunizations required by 
law. 

 
Service animals will not be allowed in school buildings or other school property 
until the school has approved the request. 
 
Control.  A service animal must be under the control of its handler at all 
times.  The service animal must have a harness, backpack, vest identifying 
the dog as a trained service dog, leash, or other tether.  If the handler is 
unable to use a harness, backpack, vest, leash, or other tether, because of a 
disability or the use of a harness, backpack, vest, leash, or other tether would 
interfere with the service animal’s safe, effective performance of work or 
tasks, the use of these items is not required.  However, the service animal 
must be otherwise under the handler’s control. 

 
Exclusion or Removal from School.  A service animal may be excluded 
from school property and buildings if a school administrator determines that: 
 

(1) A handler does not have control of the service animal; 
(2) The service animal is not housebroken;   
(3) The service animal presents a direct and immediate threat to 

others in   the school; or  
(4) The animal’s presence fundamentally alters the nature of the 

service, program, or activity.   
 

The handler or the student’s parent or guardian shall be required to remove 
the service animal from school premises immediately upon such a 
determination.  If the service animal is removed, the individual with a disability 
shall be provided with the opportunity to participate in the service, program, 
or activity without the service animal.   
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Allergic Reactions.  If any student or school employee assigned to a 
classroom or mode of transportation in which a service animal is permitted 
suffers an allergic reaction to the service animal, the person having custody 
and control of the animal will be required to remove the animal to a different 
location designated by an administrator.  The school will arrange a meeting 
between school personnel, the individual with the disability, and the parents 
or guardian(s) of the person with the disability if that person is a student to 
develop an alternate plan. 

 
Supervision and Care of Service Animals.  The owner or handler of a 
service animal is solely responsible for the supervision and care of the animal, 
including any feeding, exercising, and clean up while the animal is in a school 
building or on school property.  The student’s parent or guardian is responsible 
for providing for the supervision and the care of the animal in the event that 
his or her student is not able to do so.  The school district is not responsible 
for providing any care, supervision, or assistance for a service animal. 
 
Extra Charges.  The owner or handler of a service animal will not be required 
to pay an admission fee or a charge for the animal to attend events for which 
a fee is charged. 
 
Damage to School Property and Injuries.  The owner or handler of a 
service animal is solely responsible and liable for any damage to school 
property or injury to personnel, students, or others caused by the animal. 
 
Miniature Horses.  Requests to permit the use of a miniature horse by an 
individual with a disability will be addressed on a case-by-case basis by 
considering the following factors: 
 

(1) The type, size, and weight of the miniature horse and whether the  
facility can accommodate these features; 

(2) Whether the handler has sufficient control of the miniature horse; 
(3) Whether the miniature horse is housebroken; and 
(4) Whether the miniature horse’s presence in a specific facility 

compromises legitimate safety requirements that are necessary 
for safe operation. 

 
All additional requirements outlined in this policy, which apply to service 
animals, shall apply to miniature horses. 
 
Service Animal in Training.  This policy shall also be applicable to service 
animals in training that are accompanied by a bona fide trainer.   
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Denial of Access and Grievance.  If a school official denies a request for 
access of a service animal, the disabled individual or parent or guardian can 
file a written grievance with the school’s Section 504 Coordinator. 
 
 
[NOTE TO BE DELETED:  There are 2 options below.  The first option 
allows therapy animals brought by school employees as approved by 
the administration.  The second does not allow therapy animals 
“except as required by law.”  YOU MUST PICK AN OPTION AND DELETE 
THE OTHER.] 
 

[OPTION 1] 
 
III.  THERAPY ANIMALS 
 
The school district supports the use of therapy animals by teachers or other 
qualified school personnel (“Owner”) for the benefit of its students subject to 
the conditions of this policy. 
 
Therapy Animal.  A “therapy animal” is an animal that has been individually 
trained and certified to work with its Owner to provide emotional support, 
well-being, comfort, or companionship to school district students.  Therapy 
animals are not “service animals” as that term is used in the American with 
Disabilities Act.  The animal must be well behaved and have a temperament 
that is suitable for interaction with students and others in a public school.  
Therapy animals are personal property of the Owner and are not owned by 
the school district.    
 
Therapy Animal Standards and Procedures.  The following requirements 
must be satisfied before a therapy animal will be allowed in school buildings 
or on school grounds: 
 

Request.  An Owner who wants to bring a therapy animal to school 
must submit a written request form to a principal or superintendent.  
The request form is attached to this policy.  The request must be 
renewed each school year or whenever a different therapy animal will 
be used.  When a request to bring a therapy animal to school is 
submitted by, or on behalf of, a student who has an Individualized 
Education Program (IEP) and/or a Section 504 Plan, then the request 
shall be promptly referred to the student’s respective IEP Team  and/or 
504 Team for its consideration and/or input. 
 
Training and Certification.  The Owner must submit training and 
certification information requested by the Superintendent or his or her 
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designee. Any certification required by the school district must remain 
current at all times.     
 
Health and Vaccination.  The therapy animal must be clean, well 
groomed, in good health, house broken, and immunized against 
diseases common to such animals.  The Owner must submit proof of 
current required licensure from the local licensing authority and proof of 
the therapy animal’s current vaccinations and immunizations from a 
licensed veterinarian, if applicable. 

 
Control.  A therapy animal must be under the control of the Owner at 
all times.     
 
Identification. The therapy animal must have appropriate 
identification identifying it as a therapy animal.    
 
No Disruption.  The therapy animal must not disrupt the educational 
process by any of its behaviors. 
 
Health and Safety.  The therapy animal must not pose a health and 
safety risk to any student, employee, or other person at school. 
 
Supervision and Care of Therapy Animals.  The Owner is solely 
responsible for the supervision and care of the therapy animal, including 
any feeding, exercising, and clean up while the animal is in a school 
building or on school property.  The school district is not responsible for 
providing any care, supervision, or assistance for a therapy animal. 
 
Authorized Area(s).  The Owner shall only allow the therapy animal 
to be in areas in school buildings or on school property that are 
authorized by school district administrators. 
 
Insurance.  The Owner must submit a copy of an insurance policy that 
provides liability coverage for the therapy animal while on school 
property. 
 

Exclusion or Removal from School.  A therapy animal may be excluded 
from school property and buildings if a school administrator determines that: 
 

(1) A handler does not have control of the therapy animal; 
(2) The therapy animal is not housebroken;   
(3) The therapy animal presents a direct and immediate threat to 

others in the school; or  
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(4) The animal’s presence otherwise interferes with the educational 
process.   

 
The Owner shall be required to remove the therapy animal from school 
premises immediately upon such a determination.     

 
Allergic Reactions.  If any student or school employee assigned to a 
classroom in which a therapy animal is permitted suffers an allergic reaction 
to the therapy animal, the Owner of the animal will be required to remove the 
animal to a different location designated by an administrator.   
 
Damages to School Property and Injuries.  The Owner of a therapy animal 
is solely responsible and liable for any damage to school property or injury to 
personnel, students, or others caused by the therapy animal. 
 
Other Therapy Animals.  Therapy animals (1) owned by students, patrons, 
or other non-school employees or (2) owned by school employees for their 
own benefit will not be allowed on school grounds or school property except 
as otherwise required by law. 
 

[OPTION 2] 
 
III.  THERAPY ANIMALS 
 
A “therapy animal” is an animal that has been individually trained and certified 
to work with its owner to provide emotional support, well-being, comfort, or 
companionship.  Therapy animals are not “service animals” as that term is 
used in the Americans with Disabilities Act.   
 
Therapy animals will not be allowed on school grounds or school property 
except as otherwise required by law. 
 
 
Adopted on: _____________ 
Revised on: _____________ 
Reviewed on: ____________ 
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3408 
Guest Speakers 

The school board recognizes that guest speakers with demonstrated expertise 
in areas of interest to the school district and its students may enrich the 
students’ educational experiences.  The school district has adopted this policy 
to ensure that the messages provided by outside speakers do not conflict with 
school district policies, the fundamental values of a public school education, 
or the legal limitations placed on public school districts.  Individuals who wish 
to invite a guest speaker must follow the procedures outlined below. 

Classroom or School-Sponsored Activity Guest Speakers.  Teachers or 
activity sponsors who desire to invite a guest speaker to address his or her 
class or activity members must: 

1. Research the guest speaker, have a clear understanding of the guest 
speaker’s purpose and message, and determine that the speaker’s 
message complies with the school district’s policies and fundamental 
values.  

2. Complete a Guest Speaker Request Form and submit it to the building 
principal at least ___ days prior to the proposed appearance. 

3. Notify the main office of name, time, and date of the guest speaker’s 
appearance (if the request is approved). 

4. Notify parents of the name, time, date, and topic and summary of the 
presentation at least ___ days before the presentation (if the request is 
approved). 

5. Require the guest speaker to submit a copy of any visual or written 
materials to the employee at least 24 hours prior to any 
presentation.  The employee shall submit the materials to the principal 
upon receipt. 

6. Prepare students in advance for the experience. 

7. Inform the guest speaker that students or employees may ask 
challenging questions or offer differing viewpoints.  

8. Terminate the presentation if the speaker fails to limit his or her remarks 
to the subject on which he or she has been invited to speak. 

9. Remain with the speaker and students to facilitate and monitor the 
discussion. 
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10. Provide appropriate follow-up activities and education. 

Assembly Speakers.  Employees who desire to invite a guest speaker to 
address staff or students at an assembly must follow the identical procedures 
outlined above.  In addition, the employee must submit the Guest Speaker 
Request Form to the superintendent at least ___ days prior to the proposed 
appearance and the speaker submitted materials upon receipt. 

Request Consideration.  The administrator(s) must research the guest 
speaker and determine that the speaker’s message complies with the school 
district’s policies and fundamental values.  If it does not comply, the 
administrator will reject the request.  If it does comply, the administrator shall 
then consider the following factors when approving or denying the request: 

1. The guest speaker’s ability to appropriately and adequately address 
the topic with the students based upon the speaker’s education, 
training, expertise, or other qualifications. 

2. The materials submitted by the guest speaker. 

3. The educational value to students of the presentation. 

4. The relevance of the presentation to the class, activity, or school’s 
educational mission. 

5. Whether the topic of the presentation is appropriate for the students’ 
ages and level of maturity. 

6. Whether the speaker has a history of providing factual information in 
a fair and balanced manner or if he or she has previously advocated 
for a particular position or espoused personal opinion, bias, or 
partisanship.  

7. Whether the speaker’s proposed presentation is consistent with the 
fundamental values of a public school education and/or encourages the 
fundamental values, habits, or manners of civility. 

8. Whether the speaker’s proposed presentation will satisfy the Nebraska 
Department of Education’s accreditation, curriculum, or standards 
requirements or recommendations. 

The administrator shall notify the employee of his or her decision. 

Controversial Issues.   If the employee or administrator determine that the 
guest speaker’s topic or presentation is partisan or controversial but will still 
be of benefit to the students, (1) the employee and administrator will work 
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with the guest speaker to develop a plan that will allow the issue to be 
presented in an objective and unbiased manner and/or (2) the employee and 
administrator will develop a plan that will allow opposing viewpoints to be 
presented.  The employee will notify students and their parents at least ___ 
days in advance of the nature of the presentation.  If a student does not wish 
to attend a controversial presentation, the employee will either excuse the 
student from attending or provide an alternative assignment.      

Other Requirements.  The inviting employee or appropriate administrator 
may interrupt or stop the presentation if it violates this or any other school 
policy. 

 

Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
  

 

 



Guest Speaker Request Form 
Classroom or School-Sponsored Activity 

 
Teacher/Sponsor: ____________________   Date: _________ 
 
Class/Activity: ____________________ 
 
Proposed Date and Time:  ____________________ 
 
Speaker: ____________________ 
 
Speaker Affiliation:  ____________________ 
 
Purpose and Message of Presentation:  ______________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
 
Speaker Qualifications: __________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
 
 
I have read school district policy regarding guest speakers and have complied 
or will comply with all of its requirements.     
 
_____________________________  _______________________ 
Teacher       Date 
 
_____________________________  _______________________ 
Principal        Date 
 
 
Approved: _____________________ 
 
Denied: _______________________ 
 
Reason: ______________________________________________________ 
 

 

  



Guest Speaker Request Form 
Assembly 

 
Teacher/Sponsor: ____________________   Date: _________ 
 
Proposed Date and Time:  ____________________ 
 
Speaker: ____________________ 
 
Speaker Affiliation:  ____________________ 
 
Purpose and Message of Presentation:  ______________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
 
Speaker Qualifications: __________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
 
 
I have read school district policy regarding guest speakers and have complied 
or will comply with all of its requirements.     
 
_____________________________  _______________________ 
Teacher       Date 
 
_____________________________  _______________________ 
Superintendent      Date 
 
 
Approved: _____________________ 
 
Denied: _______________________ 
 
Reason: ______________________________________________________ 
 

 



5401 
 Locker Room Supervision 

Staff members, coaches, sponsors, and students must comply with the 
requirements of this policy while using locker rooms at the school district or 
at other locations. 

Staff members, coaches, and sponsors must appropriately supervise students 
in locker rooms and other locations where students dress, change, or engage 
in similar activities.  This supervision must occur at all times during curricular 
and extracurricular activities and includes, but is not limited to, the following: 

● Entering and walking through the entire locker room at regular and 
irregular intervals to provide direct supervision and to assess student 
behavior. 

● Maintaining an orderly locker room free from “horseplay” and other 
prohibited conduct. 

● Maintaining a visual presence. 
● Adequately addressing any misbehaviors. 
● Escorting students to and from the locker room and the activity or 

instructional area. 
● Unlocking the locker room so that students may enter, and locking the 

locker room after all students have exited the locker room. 
● Searching the locker room to determine that all students have exited 

the locker room before locking it. 
● Ensuring that the locker room remains locked during any activity.  

If a student is found missing during an activity, the staff member, coach, or 
sponsor or adult designee shall check the locker room for the missing student. 

The locker room must be locked at all times when unsupervised.  

Only students whose team or activity is currently playing or are in-season or 
who are involved in a school-sponsored activity that requires or allows 
presence in the locker room are allowed access to the locker room before or 
after the regular school day. 

Students are not allowed to enter or reenter the locker room without 
appropriate supervision. 

If the staff member, coach, or sponsor is the opposite sex of the students, he 
or she may designate another adult of the same sex as the students to provide 
the required locker room supervision.  This delegation does not remove 
ultimate responsibility from the staff member, coach, or sponsor who is 
subject to the obligations under this policy to ensure that such obligations are 



met.  By allowing their students to participate in an activity with a cross-
gender coach, parents/guardians consent to the entry of the staff member or 
his or her designee into the locker room at any time as necessary to maintain 
student safety and order.   

Staff members, coaches, and sponsors must remain with students until they 
are picked up by the parent, guardian, or other authorized person or the 
student leaves in his or her own transportation.  Students must never be left 
unattended after a game, practice, or other school-sponsored activity.  In 
other words, the staff member, coach, or sponsor should be the first one to 
arrive at the activity and the last one to leave.  

Cell phones and other devices with visual or auditory recording capability may 
not be used in the locker room at any time or for any reason.  

Under no circumstance may a staff member, coach, or sponsor delegate any 
responsibility under this policy to a student or other minor. 

School administrators or their designees may make random checks to assess 
policy compliance.   

 

Adopted on: _______________ 
Reviewed on: _______________ 
Amended on: _______________ 

 

 



 

 

5445 
Student Bullying 

 
Definition of Bullying. Nebraska statute defines bullying as “an 
ongoing pattern of physical, verbal or electronic abuse.”  The Centers 
for Disease Control and Prevention defines bullying as “any unwanted 
aggressive behavior(s) by another youth or group of youths who are not 
siblings or current dating partners that involves an observed or 
perceived power imbalance and is repeated multiple times or is highly 
likely to be repeated.”  The school district’s administrators will consider 
these definitions when determining whether any specific situation 
constitutes bullying.  These definitions include both in-person and 
cyberbullying behaviors.  
 
Bullying Prohibited.  Students are prohibited from engaging in any 
form of bullying behavior.  
 
Reporting Bullying.  Students who experience or observe bullying 
behavior must immediately report what happened to a teacher or 
administrator.  Students can use the district’s anonymous platform 
________ to make this report.  Students may always confer with their 
parents or guardians about bullying they experience or witness, but the 
students must also ultimately report the situation to a teacher or 
administrator.  
 
Bullying Investigations.  School district staff will investigate 
allegations of bullying using the same practices and procedures that the 
district observes for student disciplinary matters.  In no circumstance 
will school district staff be deliberately indifferent to allegations of 
bullying.      
 
Disciplinary Consequences.  The disciplinary consequences for 
bullying behavior will depend on the frequency, duration, severity and 
effect of the behavior. 
 
A student who engages in bullying behavior on school grounds, in a 
vehicle owned, leased, or contracted by a school being used for a school 
purpose by a school employee or his or her designee, or at school-
sponsored activities or school-sponsored athletic events may be subject 
to disciplinary consequences including but not limited to long-term 
suspension, expulsion, or mandatory reassignment. 
 
Without limiting the foregoing, a student who engages in bullying 
behavior that materially and substantially interferes with or disrupts the 



 

 

educational environment, the district’s day-to-day operations, or the 
education process, regardless of where the student is at the time of 
engaging in the bullying behavior, may be subject to discipline to the 
extent permitted by law. 
 
Bullying Based on Protected Class Status.  Bullying based on 
protected class status is unique and may require additional 
investigation.  The appropriate district staff member or coordinator will 
promptly investigate bullying complaints that violate the district’s 
antidiscrimination policies. 
 
Support for Students Who Have Experienced Bullying.  Regardless 
of where the bullying occurred, the district will consider whether victims 
of bullying are suffering an adverse educational impact and, if 
appropriate, will refer those students to the district’s student assistance 
team.  
 
Bullying Prevention and Education.  Students and parents are 
encouraged to inform teachers or administrators orally or in writing 
about bullying behavior or suspected bullying behavior.  School 
employees are required to inform the administrator of all such reports.  
The appropriate administrator shall promptly investigate all such 
reports.  Each building shall engage in activities which educate students 
about bullying, bullying prevention and digital citizenship.  

 
Policy Review.  The school district shall review this policy annually. 
 
 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 



 

 

6146 
Multicultural Education 

 
In every curriculum area and at all grades, the school district will provide 
programs which foster and develop an appreciation and understanding of the 
racial, ethnic, and cultural heritage of all students.  These programs will allow 
students to explore the history and contributions made by various ethnic 
groups and will emphasize human relations, sensitivity toward all races, and 
the rich diversity of the population of the United States.  The programs shall 
be implemented within the guidelines of the State Department of Education 
and in accordance with any other applicable laws and/or regulations. 
 
Philosophy, Mission, and Program Goals.  The school district respects and 
appreciates cultural diversity and seeks to promote the understanding of 
unique cultural and ethnic heritage.  The district will promote the development 
of a culturally responsible and responsive curriculum.  The school district’s 
program will explore the attitudes, skills, and knowledge necessary to function 
in various cultures. 
 
District Guides, Frameworks, or Standards.  Appropriate district staff 
and/or committee(s) will review the school district curriculum guides, 
frameworks, or standards to determine that they appropriately incorporate 
multicultural education. 
 
Selecting Appropriate Instructional Materials.  Appropriate school 
district staff and/or committee(s) will review instructional materials and make 
a recommendation regarding those that are appropriate for the school 
district’s multicultural education program.   
 
Providing Staff Development.  Appropriate school district staff and/or 
committee(s) will review the staff development provided for administrators, 
teachers, and support staff to determine that it includes appropriate 
multicultural education that is consistent with school district and program 
goals.   
 
Periodic Assessment.  Appropriate school district staff and/or committee(s) 
will periodically review the school district’s multicultural education program by 
reviewing the criteria in this policy to assess whether the school district is 
adequately and appropriately incorporating multicultural education in all 
curriculum areas in all grades. 
 
Annual Status Report.  The superintendent will provide the board with a 



 

 

report on the status of the school district’s multicultural education program 
annually.  
      
 
 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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