
Jordan School District #717
Regular Meeting Agenda

Monday, April 11, 2022 at 6:30 PM
Regular Meeting
CERC Multi-purpose Room
500 Sunset Drive; Suite 3
Jordan, MN 55352

1. Call to Order
2. Pledge of Allegiance
3. Roll Call
4. Consideration of Agenda
5. Public Comments
6. Jordan Pride Awards
7. Consent Agenda 

1. 3/14/22 Regular Board Minutes
2. Monthly Finance Reports 
3. Donations
4. Policies 

1. 102 Equal Educational Opportunity
2. 406 Public and Personnel Data 
3. 501 School Weapons Policy
4. 507 Corporal Punishment
5. 515 Protection and Privacy of Pupil Records
6. 524 Internet Acceptable Use and Safety Policy
7. 534 School Meals Policy
8. 407 Employee Right to Know - Exposure to Hazardous Substances
9. 408 Subpoena of a School District Employee 
10. 409 Employee Publications, Instructional Materials, Inventions, and 

Creations 
11. 412 Expense Reimbursement 
12. 527 Student Use and Parking of Motor Vehicles; Patrols, 

Inspections, and Searches
13. 529 Staff Notification of Violent Behavior by Students 
14. 531 The Pledge of Allegiance 
15. 605 Alternative Programs
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94
108
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16. 606 Textbooks and Instructional Materials 
17. 608 Instructional Services - Special Education 
18. 609 Religion 
19. 612.1 Development of Parental Involvement Policies for Title 1 

Programs 
5. New Hire - HS Building Engineer - Duane Rockne
6. New Hire - ES School Psychologist - Bayly Grosskopf
7. New Hire - Baseball Coach - Jeffrey Henning
8. New Hire - Fall Play/Musical Director - Thom Amundsen
9. Retirement - ES Special Education Teacher - Lauralie Axtell
10. Retirement - MS Physical Education Teacher - Colleen Chambers
11. Retirement - HS Dean of Students - Brian Gustafson
12. Resignation - ES Kindergarten Teacher - Rhea Carlson
13. Resignation - ES Special Education Teacher - Tamra Stensland
14. Resignation - School Psychologist - Jamie Glover
15. Resignation - ES Special Education Paraprofessional - Julie Lowy
16. Resignation - MS Food Service Site Lead - Maya Buss
17. Resignation - ES Teacher - Kylee Ohme
18. Resignation - ES Teacher - Jessica Rance

8. Action / Discussion Items
1. Terms and Conditions Unaffiliated Directors
2. Terms and Conditions Confidential Employees
3. Athletic Fees Annuals Review
4. Summer Programs Update
5. Overnight / Extended Field Trip Request Form - Chad Williams
6. High School Calendar Update

9. Board and Administrative Reports
1. Superintendent's Report 
2. HS Principal's Report
3. MS Principal's Report
4. ES Principal's Report
5. Teaching and Learning Director's Report
6. Activities Director's Report 
7. Community Education & Recreation Director's Report 
8. Communication Specialist's Report
9. Nutritional Services Director's Report
10. Special Services Director's Report
11. Facilities Director's Report 
12. School Board Member Reports / Committee Reports

10. Adjourn Regular Meeting
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Request to Address the School Board

According to School Board Policies 206 & 207, if a citizen wishes to speak to the School Board about

an agenda item, the Superintendent’s office must be notified.  For all other purposes, citizens must

complete the ‘Request to Address the School Board’ form, which must be submitted in person or

email to the School District Clerk, or other designee, any time up to ten (10) minutes prior to the start

of the School Board meeting.  The form may be dropped off at the District Office at 500 Sunset Drive,

Jordan, MN 55352 or emailed to jfremming@isd717.org.

‘During the public comment part of each regular board meeting, up to 30 minutes of time will be allowed for

district constituents to address the board.  Each person may have up to 3 minutes of time to speak.  This is a

time of "listening" by the school board.  The board is here to listen only and will not take action or discuss topics

brought forward during the open forum.  It may, at its discretion, ask questions for clarification of issues.  The

board may, if it deems appropriate, bring said issues forward at a subsequent meeting.  NO PERSONAL ATTACKS

WILL BE ALLOWED.  The open forum is the only opportunity for members of the audience to speak out during

the meeting.  Please attach the form and follow the guidelines for presenting your topic.’

Name:                           ____________________________

Residence (city only): ____________________________

Date: ____________________________

Phone Number:          ____________________________

*This will only be used for follow-up to your shared issue/concern.

Please specifically state your purpose for addressing the School Board.

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

It is highly recommended to first speak to a district employee.  Have you previously contacted a

School Board member and/or school employee about this issue/concern?          YES             NO

If so, please state name of board member/school employee:____________________________

If proper procedures have been followed and the School District Clerk, or other designee, has
determined that proper communication channels have been followed, your request will be
submitted to the Board Chair.  The Board Chair will then call you by name, state the purpose of your
address, and invite you to the podium during the scheduled time for open forum/public comments.

_______________________ __________
School District Clerk Date
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April 6, 2022

Board of Education Meeting 

Finance Report

April, 2022 financial reports show activity that has been completed for FY2021-2022 thru 
March, 2022.  There will be more invoices that will be paid out in the next couple of 
months.  

The Vendor Payment Register gives the detailed activity of all vendors that have been 
paid in the month of March.    

The pie chart shows the expenses by object codes in the General Fund that were paid 
thru March, 2022. This chart is as current as can be at this time and is for the current year 
– FY2021-2022. 

I am still working on the revised budget for FY2022.  With negotiations for this almost 
finished, the revised budget should be presented to the board in June, along with the 
FY2023 Adopted Budget. 

As always, if there any questions, please feel free to contact me.
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FUND 01 - EXP GUIDELINE BY OBJECT

APRIL, 2022

TOTAL EXPENDITURES – FUND 01 -  THRU MARCH, 2022 - $13,700,410.01

$8,320,571.79$2,359,196.35

$1,935,655.76

$734,589.11 $310,171.68 $40,225.35

SALARIES & WAGES - 
$8,320,571.79

EMPLOYEE BENEFITS -      
$2,359,196.35

PURCHASED SERVICES -
$1,935,655.76

SUPPLIES & MATERIALS - 
$734,589.11

CAPITAL EXPENDITURES - 
$310,171.68

OTHER EXPENDITURES - 
$40,225.35
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The following resolution was moved by _________________  and seconded by _________________:

RESOLUTION ACCEPTING DONATIONS

WHEREAS, Minnesota Statutes 123B.02, Subd. 6 provides: “The board may receive, for the
benefit of the district, bequests, donations, or gifts for any proper purpose and apply the same to the
purpose designated. In that behalf, the board may act as trustee of any trust created for the benefit of
the district, or for the benefit of pupils thereof, including trusts created to provide pupils of the district
with advanced education after completion of high school, in the advancement of education.”; and

WHEREAS, Minnesota Statutes 465.03 provides: “Any city, county, school district or town may
accept a grant or devise of real or personal property and maintain such property for the benefit of its
citizens in accordance with the terms prescribed by the donor. Nothing herein shall authorize such
acceptance or use for religious or sectarian purposes. Every such acceptance shall be by resolution of the
governing body adopted by a two-thirds majority of its members, expressing such terms in full.”; and

WHEREAS, every such acceptance shall be by resolution of the governing body adopted by a
two-thirds majority of its members, expressing such terms in full;

THEREFORE, BE IT RESOLVED, that the School Board of Jordan Public Schools ISD 717 gratefully
accepts the following donations as identified below:

Donor Designated Purpose Amount / Item(s)
Anonymous Harmonix $400.00

Jordan Education Foundation Various Grants for JPS staff $9,954.58
Parrott Family Band / Drama $4,000

Michelle & Aaron Norberg Band $500.00

The vote on adoption of the Resolution was as follows:
Aye:_________________________________________________________________________________

_____________________________________________________________________________________

Nay: _________________________________________________________________________________

Absent: ______________________________________________________________________________
Whereupon, said Resolution was declared duly adopted.

____________________________ _____________
School Board Clerk Date
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JORDAN DISTRICT SCHOOLS 

POLICY 

 

Adopted:  Sept. 12, 2007 

 

Revised:  April 11, 2022 

 

 

 

406 PUBLIC AND PRIVATE PERSONNEL DATA 

 

I. PURPOSE 

 

The purpose of this policy is to provide guidance to school district employees as to the data 

the school district collects and maintains regarding its employees, volunteers, independent 

contractors, and applicants (“personnel”). 

 

II. GENERAL STATEMENT OF POLICY 

 

A. All data on individuals collected, created, received, maintained, or disseminated by 

the school district, which is classified by statute or federal law as public, shall be 

accessible to the public pursuant to the procedures established by the school district. 

 

B. All other data on individuals is private or confidential. 

 

III. DEFINITIONS 

 

A. “Public” means that the data is available to anyone who requests it. 

 

B. “Private” means the data is not public and is accessible only to the following:  the 

subject of the data, as limited by any applicable state or federal law; individuals 

within the school district whose work assignments reasonably require access; 

entities and agencies as determined by the responsible authority who are authorized 

by law to gain access to that specific data; and entities or individuals given access 

by the express written direction of the data subject. 

 

C. “Confidential” means the data are not public and are not accessible to the subject. 

 

D. “Parking space leasing data” means the following government data on an applicant 

for, or lessee  of, a parking space:  residence address, home telephone number, 

beginning and ending work hours, place of employment, location of parking space, 

and work telephone number. 

 

E. “Personnel data” means government data on individuals maintained because they 

are or were employees, applicants for employment, volunteers or independent 

contractors for the school district.  Personnel data include data submitted by an 

employee to the school district as part of an organized self-evaluation effort by the 
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school district to request suggestions from all employees on ways to cut costs, make 

the school district more efficient, or to improve school district operations. 

 

F. “Finalist” means an individual who is selected to be interviewed by the school 

board for a position. 

 

G. “Protected health information” means individually identifiable health information 

as defined in 45 C.F.R. § 160.103, that is transmitted by electronic media, 

maintained in electronic media, or transmitted or maintained in any other form or 

medium by a health care provider, in connection with a transaction covered by 45 

C.F.R. Parts 160, 162 and 164.  “Protected health information” excludes 

individually identifiable health information in education records covered by the 

Family Educational Rights and Privacy Act, employment records held by a school 

district in its role as employer; and records regarding a person who has been 

deceased for more than fifty (50) years.. 

 

H. “Public officials” means business managers; human resource directors; athletic 

directors whose duties include at least fifty (50) percent of their time spent in 

administration, personnel, supervision, and evaluation; chief financial officers; 

directors; and individuals defined as superintendents and principals and in a charter 

school, individuals employed in comparable positions. 

 

IV. PUBLIC PERSONNEL DATA 

 

A. The following information on current and former employees, volunteers and 

independent contractors of the school district, is public: 

 

1. name; 

 

2. employee identification number, which may not be the employee’s Social 

Security number; 

 

3. actual gross salary; 

 

4. salary range; 

 

5. terms and conditions of employment relationship; 

 

6. contract fees; 

 

7. actual gross pension; 

 

8. the value and nature of employer-paid fringe benefits; 

 

9. the basis for and the amount of any added remuneration, including expense 

reimbursement, in addition to salary; 
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10. job title; 

 

11. bargaining unit; 

 

12. job description; 

 

13. education and training background; 

 

14. previous work experience; 

 

15. date of first and last employment; 

 

16. the existence and status of any complaints or charges against the employee, 

regardless of whether the complaint or charge resulted in a disciplinary 

action; 

 

17. the final disposition of any disciplinary action, as defined in Minnesota. 

Statutes, section 13.43, subdivision. 2(b), together with the specific reasons 

for the action and data documenting the basis of the action, excluding data 

that would identify confidential sources who are employees of the school 

district; 

 

18. the complete terms of any agreement settling any dispute arising out of the 

employment relationship, including superintendent buyout agreements, 

except that the agreement must include specific reasons for the agreement 

if it involves the payment of more than $10,000 of public money, and such 

agreement may not have the purpose or effect of limiting access to or 

disclosure of personnel data or limiting the discussion of information or 

opinions related to personnel data; 

 

19. work location; 

 

20. work telephone number; 

 

21. badge number; 

 

22. work-related continuing education; 

 

23. honors and awards received; and 

 

24. payroll time sheets or other comparable data that are used only to account 

for an employee's work time for payroll purposes, except to the extent that 

release of time sheet data would reveal the employee’s reasons for the use 

of sick or other medical leave or other not public data. 

 

B. The following information on current and former applicants for employment by the 

school district is public: 
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1. veteran status; 

 

2. relevant test scores; 

 

3. rank on eligible list; 

 

4. job history; 

 

5. education and training; and 

 

6. work availability. 

 

C. Names of applicants are private data except when certified as eligible for 

appointment to a vacancy or when applicants are considered by the school board to 

be finalists for public employment. 

 

D. Applicants for appointment to a public body. 

 

1. Data about applicants for appointment to a public body collected by the 

school district as a result of the applicant’s application for employment are 

private data on individuals except that the following are public: 

 

a. name; 

 

b. city of residence, except when the appointment has a residency 

requirement that requires the entire address to be public; 

 

c. education and training; 

 

d. employment history; 

 

e. volunteer work; 

 

f. awards and honors; 

 

g. prior government service; 

 

h. any data required to be provided or that are voluntarily provided in 

an application for appointment to a multi member agency pursuant 

to Minnesota Statutes, section 15.0597; and 

 

i. veteran status. 

 

2. Once an individual is appointed to a public body, the following additional 

items of data are public: 

 

a. residential address; 
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b. either a telephone number or electronic mail address where the 

appointee can be reached, or both at the request of the appointee; 

 

c. first and last dates of service on the public body; 

 

d. the existence and status of any complaints or charges against an 

appointee; and 

 

e. upon completion of an investigation of a complaint or charge against 

an appointee, the final investigative report is public, unless access 

to the data would jeopardize an active investigation. 

 

3. Notwithstanding paragraph 2., any electronic mail address or telephone 

number provided by a public body for use by an appointee shall be public.  

An appointee may use an electronic mail address or telephone number 

provided by the public body as the designated electronic mail address or 

telephone number at which the appointee can be reached. 

 

E. Regardless of whether there has been a final disposition as defined in Minnesota 

Statutes, section 13.43, subdivision 2(b), upon completion of an investigation of a 

complaint or charge against a public official, as defined in Minnesota Statutes, 

section 13.43, subdivision 2(e), or if a public official resigns or is terminated from 

employment while the complaint or charge is pending, all data relating to the 

complaint or charge are public, unless access to the data would jeopardize an active 

investigation or reveal confidential sources.Data relating to a complaint or charge 

against a public official is public only if: 

 

 1. the complaint or charge results in disciplinary action or the employee 

resigns or is terminated from employment while the complaint or charge is 

pending; or 

 

2. potential legal claims arising out of the conduct that is the subject of the 

complaint or charge are released as part of a settlement agreement 

 

Data that is classified as private under another law is not made public by this 

provision. 

 

 

 

V. PRIVATE PERSONNEL DATA 

 

A. All other personnel data not listed in Section IV are private data will not be 

otherwise released unless authorized by law. 

 

B. Data pertaining to an employee’s dependents are private data on individuals. 

 

C. Data created, collected, or maintained by the school district to administer employee 
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assistance programs are private. 

 

D. Parking space leasing data with regard to data on individuals are private. 

 

E. An individual’s checking account number is private when submitted to a 

government entity. 

 

F. Personnel data may be disseminated to labor organizations to the extent the 

responsible authority  determines if the dissemination is necessary for the labor 

organization to conduct elections, notify employees of fair share fee assessments 

and implement the provisions of Minnesota Statutes chapters 179 and 179A.  

Personnel data shall be disseminated to labor organizations and the Bureau of 

Mediation Services (“BMS”) to the extent the dissemination is ordered or 

authorized by the Commissioner of the BMS. 

 

G. The school district may display a photograph of a current or former employee to 

prospective witnesses as part of the school district’s investigation of any complaint 

or charge against the employee. 

 

H. The school district may, if its responsible authority or designee reasonably 

determines that the release of personnel data is necessary to protect an employee 

from harm to self or to protect another person who may be harmed by the employee, 

release data that are relevant to the concerns for safety to: 

 

1. the person who may be harmed and to the attorney representing the person 

when the data are relevant to obtaining a restraining order; 

 

2. a prepetition screening team conducting an investigation of the employee 

under Minnesota Statutes. section  253B.07, subdivision 1; or 

 

3. a court, law enforcement agency, or prosecuting authority. 

 

I. Private personnel data or confidential investigative data on employees may be 

disseminated to a law enforcement agency for the purpose of reporting a crime or 

alleged crime committed by an employee, or for the purpose of assisting law 

enforcement in the investigation of a crime or alleged crime committed by an 

employee. 

 

J. A complainant has access to a statement provided by the complainant to the school 

district in connection with a complaint or charge against an employee. 

 

K. When allegations of sexual or other types of harassment are made against an 

employee, the employee does not have access to data that would identify the 

complainant or other witnesses if the responsible authority determines that the 

employee’s access to that data would: 

 

1. threaten the personal safety of the complainant or a witness; or 
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2. subject the complainant or witness to harassment. 

 

If a disciplinary proceeding is initiated against the employee, data on the 

complainant or witness shall be available to the employee as may be necessary for 

the employee to prepare for the proceeding. 

 

L. The school district must report to the Minnesota Professional Educator Licensing 

and Standards Board (“PELSB”) or the Board of School Administrators (“BOSA”), 

whichever has jurisdiction over the teacher’s or administrator’s license, as required 

by Minnesota Statutes, section 122A.20, subdivision. 2, and shall, upon written 

request from the licensing board having jurisdiction over  license, provide the 

licensing board with information about the teacher or administrator from the school 

district’s files, any termination or disciplinary proceeding, and settlement or 

compromise, or any investigative file in accordance with Minnesota Statutes, 

section  122A.20, subdivision 2.   

 

 

M. Private personnel data shall be disclosed to the Department of Employment and 

Economic Development for the purpose of administration of the unemployment 

insurance program under Minnesota Statutes. Ch. 268. 

 

N. When a report of alleged maltreatment of a student in an elementary, middle school, 

high school or charter school is made to the Commissioner of the Minnesota 

Department of Education (“MDE”) under Minnesota Statutes Chapter 260E, data 

that are relevant and collected by the school facility about the person alleged to 

have committed maltreatment must be provided to the Commissioner on request 

for purposes of an assessment or investigation of the maltreatment report.  

Additionally, personnel data may be released for purposes of providing information 

to a parent, legal guardian, or custodian of a child in accordance with MDE 

Screening Guidelines. 

 

O. The school district shall release to a requesting school district or charter school 

private personnel data on a current or former employee related to acts of violence 

toward or sexual contact with a student, if  

 

 

1. an investigation conducted by or on behalf of the school district or law 

enforcement affirmed the allegations in writing prior to release and the 

investigation resulted in the resignation of the subject of the data; or  

 

2. the employee resigned while a complaint or charge involving the allegations 

was pending, the allegations involved acts of sexual contact with a student, 

and the employer informed the employee in writing, before the employee 

resigned, that if the employee resigns while the complaint or charge is still 

pending, the employer must release private personnel data about the 

employee’s alleged sexual contact with a student to a school district or 

charter school requesting the data after the employee applies for 
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employment with that school district or charter school and the data remain 

classified as provided in Minnesota Statutes Chapter 13.   

 

 Data that are released under this paragraph must not include data on the student. 

 

P. Data submitted by an employee to the school district as part of an organized self-

evaluation effort by the school district to request suggestions from all employees 

on ways to cut costs, make the school district more efficient, or improve the school 

district operations is private data. An employee who is identified in a suggestion, 

however, shall have access to all data in the suggestion except the identity of the 

employee making the suggestion. 

 

Q. Protected health information, as defined in 45 C.F.R. Parts 160 and 164, on 

employees, are private and will not be disclosed except as permitted or required by 

law. 

 

R. Personal home contact information for employees may be used by the school 

district to ensure that an employee can be reached in the event of an emergency or 

other disruption affecting continuity of school district operations and may be shared 

with another government entity in the event of an emergency or other disruption to 

ensure continuity of operation for the school district or government entity. 

 

S. The personal telephone number, home address, and electronic mail address of a 

current or former employee of a contractor or subcontractor maintained as a result 

of a contractual relationship between the school district and a contractor or 

subcontractor entered on or after August 1, 2012, are private data.  These data must 

be shared with another government entity to perform a function authorized by law.  

The data also must be disclosed to a government entity or any person for prevailing 

wage purposes. 

 

T.  When a continuing contract teacher is discharged immediately because the 

teacher’s license has been revoked due to a conviction for child abuse or sexual 

offenses involving a child as set forth in Minnesota Statutes, section 122A.40, 

subdivision 13(b), or when the Commissioner of the MDE makes a final 

determination of child maltreatment involving a teacher under Minnesota Statues, 

section 260E.21, subdivision 4 or 260E.35, the school principal or other person 

having administrative control of the school must include in the teacher’s 

employment record the information contained in the record of the disciplinary 

action or the final maltreatment determination, consistent with the definition of 

public data under Minnesota Statutes, section 13.41, subdivision. 5, and must 

provide PELSB and the licensing division at MDE with the necessary and relevant 

information to enable  PELSB and MDE’s licensing division to fulfill their statutory 

and administrative duties related to issuing, renewing, suspending, or revoking a 

teacher’s license.  In addition to the background check required under Minnesota 

Statutes, section 123B.03, a school board or other school hiring authority must 

contact PELSB and MDE to determine whether the teacher’s license has been 

suspended or revoked, consistent with the discharge and final maltreatment 
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determinations.  Unless restricted by federal or state data practices law or by the 

terms of a collective bargaining agreement, the responsible authority for a school 

district must disseminate to another school district private personnel data on a 

current or former teacher (employee or contractor) of the district, including the 

results of background investigations, if the requesting school district seeks the 

information because the subject of the data has applied for employment with the 

requesting school district. 

 

VI. MULTIPLE CLASSIFICATIONS 

 

If data on individuals are classified as both private and confidential by Minnesota Statutes 

Chapter 13, or any other state or federal law, the data are private. 

 

VII. CHANGE IN CLASSIFICATIONS 

 

The school district shall change the classification of data in its possession if it is required 

to do so to comply with either judicial or administrative rules pertaining to the conduct of 

legal actions or with a specific statute applicable to the data in the possession of the 

disseminating or receiving agency. 

 

VIII. RESPONSIBLE AUTHORITY 

 

The school district has designated the Superintendent as the authority responsible for 

personnel data.   

 

The responsible authority, or a school district employee if so designated, shall serve as the 

school district’s data practices compliance official and, as such, shall be the employee to 

whom persons may direct questions or concerns regarding problems in obtaining access to 

data or other data practices problems. 

 

IX. EMPLOYEE AUTHORIZATION/RELEASE FORM 

 

An employee authorization form is included as an addendum to this policy. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data 

Practices Act)Minn. Stat. § 13.02 (Definitions) 

Minn. Stat. § 13.03 (Access to Government Data) 

Minn. Stat. § 13.05 (Duties of Responsible Authority)  

Minn. Stat. § 13.37 (General Nonpublic Data) 

Minn. Stat. § 13.39 (Civil Investigation Data) 

Minn. Stat. § 13.41 (Licensing Data – Public Data) 

Minn. Stat. § 13.43 (Personnel Data) 

Minn. Stat. § 13.601, subd. 3 (Applicants for Employment) 

Minn. Stat. § 15.0597 (Appointment to Multimember Agencies) 

Minn. Stat. § 122A.20, subd. 2 (Mandatory Reporting) 

Minn. Stat. § 122A.40, subds. 13 and 16 (Employment; Contracts; 
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Termination) 

Minn. Stat. § 123B.03 (Background Check) 

Minn. Stat. § 123B.143, subd. 2 (Disclose Past Buyouts)Minn. Stat. Ch. 179 

(Minnesota Labor Relations Act) 

Minn. Stat. Ch. 179A (Minnesota Public Labor Relations Act) 

Minn. Stat. § 253B.07(Judicial Commitment: Preliminary Procedures) 

Minn. Stat. Ch. 260E  (Reporting of Maltreatment of Minors) 

Minn. Stat. Ch. 268 (Unemployment Insurance) 

Minn. R. Pt. 1205 (Data Practices) 

P.L. 104-191 (HIPAA) 

45 C.F.R. Parts 160, 162 and 164 (HIPAA Regulations) 

 

Cross References: MSBA/MASA Model Policy 206 (Public Participation in School Board 

Meetings/Complaints about Persons at School Board Meetings and Data 

Privacy Considerations) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 

MSBA/MASA Model Policy 722 (Public Data Requests) 

MSBA Law Bulletin “I” (School Records – Privacy – Access to Data) 
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Consent to Release Data – Request from an Individual

An individual asks the government entity to release his/her private data to an outside entity or
person.   Because the entity does not have statutory authority to release the data, it must get
the individual’s written informed consent.

Explanation of Your Rights

If you have a question about anything on this form, or would like more explanation, please talk to

before you sign it.
[entity contact person name and contact information]

I, , give my permission for

[name of individual data subject] [name of government entity]

to release data about me to as described on this form.
[name of other entity or person]

1. The specific data I want to release .

[name of government entity] [explanation of data]

2. I understand that I have asked to release the data.
[name of government entity]

3. I understand that although the data are classified as private at , the
[name of government entity]

classification/treatment of the data at depends on laws or
[name of other entity or person]

policies that apply to .
[name of other entity or person]

This authorization to release expires .
[date/time of expiration]

Individual data subject’s signature Date

Parent/guardian’s signature [if needed] Date

406-10F
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501 SCHOOL WEAPONS POLICY

I. PURPOSE

The purpose of this policy is to assure a safe school environment for students, staff and
the public.

II. GENERAL STATEMENT OF POLICY

No student or nonstudent, including adults and visitors, shall possess, use, or distribute a
weapon when in a school location except as provided in this policy. The school district
will act to enforce this policy and to discipline or take appropriate action against any
student, teacher, administrator, school employee, volunteer, or member of the public who
violates this policy.

III. DEFINITIONS

A. “Weapon”

1. A “weapon” means any object, device or instrument designed as a weapon
or through its use is capable of threatening or producing bodily harm or
which may be used to inflict self-injury including, but not limited to, any
firearm, whether loaded or unloaded; airguns; pellet guns; BB guns; all
knives; blades; clubs; metal knuckles; nunchucks; throwing stars;
explosives; fireworks; mace and other propellants; stun guns; ammunition;
poisons; chains; arrows; and objects that have been modified to serve as a
weapon.

2. No person shall possess, use, or distribute any object, device or instrument
having the appearance of a weapon and such objects, devices or
instruments shall be treated as weapons including, but not limited to,
weapons listed above which are broken or non-functional, look-alike guns;
toy guns; and any object that is a facsimile of a real weapon.
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3. No person shall use articles designed for other purposes (i.e., lasers or
laser pointers, belts, combs, pencils, files, scissors, etc.), to inflict bodily
harm and/or intimidate and such use will be treated as the possession and
use of a weapon.

B. “School Location” includes any school building or grounds, whether leased,
rented, owned or controlled by the school, locations of school activities or trips,
bus stops, school buses or school vehicles, school-contracted vehicles, the area of
entrance or departure from school premises or events, all locations where
school-related functions are conducted, and anywhere students are under the
jurisdiction of the school district.

C. “Possession” means having a weapon on one’s person or in an area subject to
one’s control in a school location.

D. “Dangerous Weapon” means any firearm, whether loaded or unloaded, or any
device designed as a weapon and capable of producing death or great bodily
harm, any combustible or flammable liquid or other device or instrumentality that,
in the manner it is used or intended to be used, is calculated or likely to produce
death or great bodily harm, or any fire that is used to produce death or great
bodily harm. As used in this definition, "flammable liquid" means any liquid
having a flashpoint below 100 degrees Fahrenheit and having a vapor pressure not
exceeding 40 pounds per square inch (absolute) at 100 degrees Fahrenheit but
does not include intoxicating liquor. As used in this subdivision, "combustible
liquid" is a liquid having a flash point at or above 100 degrees Fahrenheit.

IV. EXCEPTIONS

A. A student who finds a weapon on the way to school or in a school location, or a
student who discovers that he or she accidentally has a weapon in his or her
possession, and takes the weapon immediately to the principal’s office shall not
be considered to possess a weapon. If it would be impractical or dangerous to
take the weapon to the principal’s office, a student shall not be considered to
possess a weapon if he or she immediately turns the weapon over to an
administrator, teacher or head coach or immediately notifies an administrator,
teacher or head coach of the weapon’s location.

B. It shall not be a violation of this policy if a nonstudent (or student where
specified) falls within one of the following categories:

1. active licensed peace officers;

2. military personnel, or students or nonstudents participating in military
training, who are on duty performing official duties;

3. persons authorized to carry a pistol under Minnesota Statutes, section
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624.714 while in a motor vehicle or outside of a motor vehicle for the
purpose of directly placing a firearm in, or retrieving it from, the trunk or
rear area of the vehicle;

4. persons who keep or store in a motor vehicle pistols in accordance with
Minnesota Statutes sections 624.714 or 624.715 or other firearms in
accordance with Minnesota Statutes, section 97B.045;

a. Section 624.714 specifies procedures and standards for obtaining
pistol permits and penalties for the failure to do so. Section
624.715 defines an exception to the pistol permit requirements for
“antique firearms which are carried or possessed as curiosities or
for their historical significance or value.”

b. Section 97B.045 generally provides that a firearm may not be
transported in a motor vehicle unless it is (1) unloaded and in a gun
case without any portion of the firearm exposed; (2) unloaded and
in the closed trunk; or (3) a handgun carried in compliance with
Sections 624.714 and 624.715.

5. firearm safety or marksmanship courses or activities for students or
nonstudents conducted on school property;

6. possession of dangerous weapons, BB guns, or replica firearms by a
ceremonial color guard;

7. a gun or knife show held on school property;

8. possession of dangerous weapons, BB guns, or replica firearms with
written permission of the principal or other person having general control
and supervision of the school or the director of a child care center; or

9. persons who are on unimproved property owned or leased by a child care
center, school or school district unless the person knows that a student is
currently present on the land for a school-related activity.

C. Policy Application to Instructional Equipment/Tools

While the school district does not allow the possession, use, or distribution of
weapons by students or nonstudents, such a position is not meant to interfere with
instruction or the use of appropriate equipment and tools by students or
nonstudents. Such equipment and tools, when properly possessed, used, and
stored, shall not be considered in violation of the rule against the possession, use,
or distribution of weapons. However, when authorized instructional and work
equipment and tools are used in a potentially dangerous or threatening manner,
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such possession and use will be treated as the possession and use of a weapon.

D. Firearms in School Parking Lots and Parking Facilities

A school district may not prohibit the lawful carry or possession of firearms in a
school parking lot or parking facility. For purposes of this policy, the “lawful”
carry or possession of a firearm in a school parking lot or parking facility is
specifically limited to non student permit-holders authorized under Minnesota
Statutes, section 624.714 to carry a pistol in the interior of a vehicle or outside the
motor vehicle for the purpose of directly placing a firearm in, or retrieving it
from, the trunk or rear area of the vehicle. Any possession or carry of a firearm
beyond the immediate vicinity of a permit-holder’s vehicle shall constitute a
violation of this policy.

V. CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/
DISTRIBUTION

A. The school district does not allow the possession, use, or distribution of weapons
by students. Consequently, the minimum consequence for students willfully
possessing, using, or distributing weapons shall include:

1. immediate out-of-school suspension;

2. confiscation of the weapon;

3. immediate notification of police;

4. parent or guardian notification; and

5. recommendation to the superintendent of dismissal for a period of time not
to exceed one year.

B. Pursuant to Minnesota law, a student who brings a firearm, as defined by federal
law, to school will be expelled for at least one year. The school board may
modify this requirement on a case-by-case basis.

C. The building principal shall, as soon as practicable, refer to the criminal justice or
juvenile delinquency system, as appropriate, a student who brings a firearm to
school unlawfully.

D. Administrative Discretion

While the school district does not allow the possession, use, or distribution of
weapons by students, the superintendent may use discretion in determining
whether, under the circumstances, a course of action other than the minimum
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consequences specified above is warranted. If so, other appropriate action may be
taken, including consideration of a recommendation for lesser discipline.

VI. CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY
NONSTUDENTS

A. Employees

1. An employee who violates the terms of this policy is subject to
disciplinary action, including nonrenewal, suspension, or discharge as
deemed appropriate by the school board.

2. Sanctions against employees, including nonrenewal, suspension, or
discharge shall be pursuant to and in accordance with applicable statutory
authority, collective bargaining agreements, and school district policies.

3. When an employee violates the weapons policy, law enforcement may be
notified, as appropriate.

B. Other Non Students
1. Any member of the public who violates this policy shall be informed of

the policy and asked to leave the school location. Depending on the
circumstances, the person may be barred from future entry to school
locations. In addition, if the person is a student in another school district,
that school district may be contacted concerning the policy violation.

2. If appropriate, law enforcement will be notified of the policy violation by
the member of the public and may be asked to provide an escort to remove
the member of the public from the school location.

VII. REPORTS OF DANGEROUS WEAPON INCIDENTS IN SCHOOL ZONES

A. The school district must electronically report to the Commissioner of Education
incidents involving the use or possession of a dangerous weapon in school zones,
as required under Minnesota Statutes, section 121A.06.

Legal References: Minn. Stat. § 97B.045 (Transportation of Firearms)
Minn. Stat. § 121A.05 (Referral to Police)
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School
Zones)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)
Minn. Stat. § 152.01, subd. 14(a) (Definition of a School Zone)
Minn. Stat. § 609.02, subd. 6 (Definition of Dangerous Weapon)
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Minn. Stat. § 609.605 (Trespass)
Minn. Stat. § 609.66 (Dangerous Weapons)
Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties)
Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments)
18 U.S.C. § 921 (Definition of Firearm)
In re C.R.M., 611 N.W.2d 802 (Minn. 2000)
In re A.D., 883 N.W.2d 251 (Minn. 2016)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal
of School District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 525 (Violence Prevention)
MSBA/MASA Model Policy 903 (Visitors to School District Buildings
and Sites)
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507 CORPORAL PUNISHMENT

I. PURPOSE

The purpose of this policy is to describe limitations on corporal punishment of students.

II. GENERAL STATEMENT OF POLICY

No employee or agent of the school district or charter school shall cause corporal
punishment to be inflicted upon a student to reform unacceptable conduct or as a penalty
for unacceptable conduct. As used in this policy, the term “corporal punishment” means
conduct involving hitting or spanking a person with or without an object, or unreasonable
physical force that causes bodily harm or substantial emotional harm.

III. EXCEPTIONS

A teacher or school principal may use reasonable force when it is necessary under the
circumstances to correct or restrain a student or prevent bodily harm or death to another.
Other school district employees, school bus drivers, or other agents of a school district
may use reasonable force when necessary under the circumstances to restrain a student or
prevent bodily harm or death to another.

IV. VIOLATION

Employees who violate the provisions of this policy shall be subject to disciplinary action
as appropriate. Any such disciplinary action shall be made pursuant to and in accordance
with applicable statutory authority, collective bargaining agreements and school district
policies. Violation of this policy may also result in civil or criminal liability for the
employee.
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Legal References: Minn. Stat. § 121A.58 (Corporal Punishment)
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)
Minn. Stat. § 123B.25 (Actions Against Districts and Teachers)
Minn. Stat. § 609.06 Subd. 1 (6)(7) (Authorized Use of Force)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal
of School District Employees)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect
or Physical or Sexual Abuse)
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment
of Vulnerable Adults)
MSBA/MASA Model Policy 506 (Student Discipline)
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515 PROTECTION AND PRIVACY OF PUPIL RECORDS

I. PURPOSE

The school district recognizes its responsibility in regard to the collection, maintenance,
and dissemination of pupil records and the protection of the privacy rights of students as
provided in federal law and state statutes.

II. GENERAL STATEMENT OF POLICY

The following procedures and policies regarding the protection and privacy of parents
and students are adopted by the school district, pursuant to the requirements of 20 U.S.C.
§ 1232g, et seq., (Family Educational Rights and Privacy Act (FERPA)) 34 C.F.R. Part 99
and consistent with the requirements of the Minnesota Government Data Practices Act,
Minnesota Statutes Chapter. 13, and Minnesota. Rules Parts 1205.0100-1205.2000.

III. DEFINITIONS

A. Authorized Representative

“Authorized representative” means any entity or individual designated by the
school district, state, or an agency headed by an official of the Comptroller of the
United States, the Attorney General of the United States, the Secretary of the U.S.
Department of Education, or state and local educational authorities to conduct,
with respect to federal or state supported education programs, any audit or
evaluation or any compliance or enforcement activity in connection with federal
legal requirements that relate to these programs.

B. Biometric Record

“Biometric record,” as referred to in “Personally Identifiable,” means a record of
one or more measurable biological or behavioral characteristics that can be used
for automated recognition of an individual (e.g., fingerprints, retina and iris
patterns, voiceprints, DNA sequence, facial characteristics, and handwriting).
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C. Dates of Attendance

“Dates of attendance,” as referred to in “Directory Information,” means the period
of time during which a student attends or attended a school or schools in the
school district, including attendance in person or by paper correspondence,
videoconference, satellite, Internet, or other electronic information and
telecommunications technologies for students who are not in the classroom, and
including the period during which a student is working under a work-study
program. The term does not include specific daily records of a student’s
attendance at a school or schools in the school district.

D. Directory Information

“Directory information” means information contained in an education record of a
student that would not generally be considered harmful or an invasion of privacy
if disclosed. It includes, but is not limited to, the student’s name; address;
telephone listing; electronic mail address; photograph; date and place of birth;
major field of study; dates of attendance; grade level; enrollment status (i.e.,
full-time or part-time); participation in officially recognized activities and sports;
weight and height of members of athletic teams; degrees, honors and awards
received; and the most recent educational agency or institution attended. It also
includes the name, address, and telephone number of the student’s parent(s).
Directory information does not include:

1. a student’s social security number;

2. a student’s identification number (ID), user ID, or other unique personal
identifier used by a student for purposes of accessing or communicating in
electronic systems if the identifier may be used to access education
records without use of one or more factors that authenticate the student’s
identity such as a personal identification number (PIN), password, or other
factor known or possessed only by the authorized user;

3. a student ID or other unique personal identifier that is displayed on a
student ID badge if the identifier can be used to gain access to educational
records when used in conjunction with one or more factors that
authenticate the student’s identity, such as a PIN, password, or other factor
known or possessed only by the student;

4. personally identifiable data which references religion, race, color, social
position, or nationality; or

5. data collected from nonpublic school students, other than those who
receive shared time educational services, unless written consent is given
by the student’s parent or guardian.
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E. Education Records

1. What constitutes “education records.” Education records means those
records that are: (1) directly related to a student; and (2) maintained by the
school district or by a party acting for the school district.

2. What does not constitute education records. The term “education records”
does not include:

a. Records of instructional personnel  that are:
(1) kept in the sole possession of the maker of the record;

(2) used only as a personal memory aid;(3) not accessible
or revealed to any other individual except a temporary
substitute teacher; and

(4) destroyed at the end of the school year.

b. Records of a law enforcement unit of the school district, provided
education records maintained by the school district are not
disclosed to the unit, and the law enforcement records are:

(1) maintained separately from education records;

(2) maintained solely for law enforcement purposes; and

(3) disclosed only to law enforcement officials of the same
jurisdiction.

c. Records relating to an individual, including a student, who is
employed by the school district which:

(1) are made and maintained in the normal course of business;

(2) relate exclusively to the individual in that individual’s
capacity as an employee; and

(3) are not available for use for any other purpose.

However, records relating to an individual in attendance at the
school district who is employed as a result of his or her status as a
student are education records.

d. Records relating to an eligible student, or a student attending an
institution of post-secondary education, that are:
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(1) made or maintained by a physician, psychiatrist,
psychologist, or other recognized professional or
paraprofessional acting in his or her professional or
paraprofessional capacity or assisting in that capacity;

(2) made, maintained, or used only in connection with the
provision of treatment to the student; and

(3) disclosed only to individuals providing the treatment;
provided that the records can be personally reviewed by a
physician or other appropriate professional of the student’s
choice. For the purpose of this definition, “treatment” does
not include remedial educational activities or activities that
are a part of the program of instruction within the school
district.

e. Records created or received by the school district after an
individual is no longer a student at the school district and that are
not directly related to the individual’s attendance as a student.

f. Grades on peer-related papers before the papers are collected and
recorded by a teacher.

F. Eligible Student

“Eligible student” means a student who has attained eighteen (18) years of age or
is attending an institution of post-secondary education.

G. Juvenile Justice System
“Juvenile justice system” includes criminal justice agencies and the judiciary
when involved in juvenile justice activities.

H. Legitimate Educational Interest

“Legitimate educational interest” includes an interest directly related to classroom
instruction, teaching, student achievement and progress, discipline of a student,
student health and welfare, and the ability to respond to a request for education
data.  It includes a person’s need to know in order to:

1. Perform an administrative task required in the school or employee’s
contract or position description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s
education;
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3. Perform a service or benefit for the student or the student’s family such as
health care, counseling, student job placement, or student financial aid;or

4. Perform a task directly related to responding to a request for data.

I. Parent

“Parent” means a parent of a student and includes a natural parent, a guardian, or
an individual acting as a parent of the student in the absence of a parent or
guardian. The school district may presume the parent has the authority to exercise
the rights provided herein, unless it has been provided with evidence that there is
a state law or court order governing such matters as marriage dissolution,
separation or child custody, or a legally binding instrument which provides to the
contrary.

J. Personally Identifiable

“Personally identifiable” means that the data or information includes, but is not
limited to: (a) a student’s name; (b) the name of the student’s parent or other
family member; (c) the address of the student or student’s family; (d) a personal
identifier such as the student’s social security number or student number or
biometric record; (e) other indirect identifiers, such as the student’s date of birth,
place of birth, and mother’s maiden name; (f) other information that, alone or in
combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal
knowledge of the relevant circumstances, to identify the student with reasonable
certainty; or (g) information requested by a person who the school district
reasonably believes knows the identity of the student to whom the education
record relates.

K. Record

“Record” means any information or data recorded in any way including, but not
limited to, handwriting, print, computer media, video or audio tape, film,
microfilm, and microfiche.

L. Responsible Authority

“Responsible authority” means [designate title and actual name of individual].

515-563



M. Student

“Student” includes any individual who is or has been in attendance, enrolled, or
registered at the school district and regarding whom the school district maintains
education records. Students also include applicants for enrollment or registration
at the school district and individuals who receive shared time educational services
from the school district.

N. School Official

“School official” includes: (a) a person duly elected to the school board; (b) a
person employed by the school board in an administrative, supervisory,
instructional, or other professional position; (c) a person employed by the school
board as a temporary substitute in a professional position for the period of his or
her performance as a substitute; and (d) a person employed by, or under contract
to, the school board to perform a special task such as a secretary, a clerk, a public
information officer or data practices compliance official, an attorney, or an auditor
for the period of his or her performance as an employee or contractor.

O. Summary Data

“Summary data” means statistical records and reports derived from data on
individuals but in which individuals are not identified and from which neither
their identities nor any other characteristic that could uniquely identify the
individual is ascertainable.

P. Other Terms and Phrases

All other terms and phrases shall be defined in accordance with applicable state
and federal law or ordinary customary usage.

IV. GENERAL CLASSIFICATION

State law provides that all data collected, created, received, or maintained by a school
district are public unless classified by state or federal law as not public or private or
confidential. State law classifies all data on individuals maintained by a school district
which relates to a student as private data on individuals. This data may not be disclosed
to parties other than the parent or eligible student without consent, except pursuant to a
valid court order, certain state statutes authorizing access, and the provisions of FERPA
and the regulations promulgated thereunder.
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V. STATEMENT OF RIGHTS

A. Rights of Parents and Eligible Students

Parents and eligible students have the following rights under this policy:

1. The right to inspect and review the student’s education records;

2. The right to request the amendment of the student’s education records to
ensure that they are not inaccurate, misleading, or otherwise in violation of
the student’s privacy or other rights;

3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that such
consent is not required for disclosure pursuant to this policy, state or
federal law, or the regulations promulgated thereunder;

4. The right to refuse release of names, addresses, and home telephone
numbers of students in grades 11 and 12 to military recruiting officers and
post-secondary educational institutions;

5. The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the school district to comply with the
federal law and the regulations promulgated thereunder;

6. The right to be informed about rights under the federal law; and

7. The right to obtain a copy of this policy at the location set forth in Section
XXI. of this policy.

B. Eligible Students

All rights and protections given to parents under this policy transfer to the student
when he or she reaches eighteen (18) years of age or enrolls in an institution of
post-secondary education. The student then becomes an “eligible student.”
However, the parents of an eligible student who is also a “dependent student” are
entitled to gain access to the education records of such student without first
obtaining the consent of the student. In addition, parents of an eligible student
may be given access to education records in connection with a health or safety
emergency if the disclosure meets the conditions of any provision set forth in 34
C.F.R. § 99.31(a).
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C. Students with a Disability

The school district shall follow 34 C.F.R. §§ 300.610-300.617 with regard to the
privacy, notice, access, record keeping and accuracy of information related to
students with a disability.

VI. DISCLOSURE OF EDUCATION RECORDS

A. Consent Required for Disclosure

1. The school district shall obtain a signed and dated written informed
consent of the parent of a student or the eligible student before disclosing
personally identifiable information from the education records of the
student, except as provided herein.

2. The written consent required by this subdivision must be signed and dated
by the parent of the student or the eligible student giving the consent and
shall include:

a. a specification of the records to be disclosed;

b. the purpose or purposes of the disclosure;

c. the party or class of parties to whom the disclosure may be made;

d. the consequences of giving informed consent; and

e. if appropriate, a termination date for the consent.

3. When a disclosure is made under this subdivision:

a. if the parent or eligible student so requests, the school district shall
provide him or her with a copy of the records disclosed; and

b. if the parent of a student who is not an eligible student so requests,
the school district shall provide the student with a copy of the
records disclosed.

4. A signed and dated written consent may include a record and signature in
electronic form that:

a. identifies and authenticates a particular person as the source of the
electronic consent; and

b. indicates such a person's approval of the information contained in
the electronic consent.
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5. If the responsible authority seeks an individual’s informed consent to the
release of private data to an insurer or the authorized representative of an
insurer, informed consent shall not be deemed to have been given unless
the statement is:

a. in plain language;

b. dated;

c. specific in designating the particular persons or agencies the data
subject is authorizing to disclose information about the data
subject;

d. specific as to the nature of the information the subject is
authorizing to be disclosed;

e. specific as to the persons or agencies to whom the subject is
authorizing information to be disclosed;

f. specific as to the purpose or purposes for which the information
may be used by any of the parties named in Clause e. above, both
at the time of the disclosure and at any time in the future; and

g. specific as to its expiration date which should be within a
reasonable time, not to exceed one year except in the case of
authorizations given in connection with applications for: (i) life
insurance or non cancellable or guaranteed renewable health
insurance and identified as such, two years after the date of the
policy, or (ii) medical assistance under Minnesota Statutes Chapter
256B or Minnesota Care under Minnesota Statutes Chapter 256L,
which shall be ongoing during all terms of eligibility, for
individualized education program health-related services provided
by a school district that are subject to third party reimbursement.

6. Eligible Student Consent

Whenever a student has attained eighteen (18) years of age or is attending
an institution of post-secondary education, the rights accorded to and the
consent required of the parent of the student shall thereafter only be
accorded to and required of the eligible student, except as provided in
Section V. of this policy.
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B. Prior Consent for Disclosure Not Required

The school district may disclose personally identifiable information from the
education records of a student without the written consent of the parent of the
student or the eligible student unless otherwise provided herein, if the disclosure
is:

1. To other school officials, including teachers, within the school district
whom the school district determines have a legitimate educational interest
in such records;

2. To a contractor, consultant, volunteer, or other party to whom the school
district has outsourced institutional services or functions provided that the
outside party:

a. performs an institutional service or function for which the school
district would otherwise use employees;

b. is under the direct control of the school district with respect to the
use and maintenance of education records; and

c. will not disclose the information to any other party without the
prior consent of the parent or eligible student and uses the
information only for the purposes for which the disclosure was
made;

3. To officials of other schools, school districts, or post-secondary
educational institutions in which the student seeks or intends to enroll, or
is already enrolled, as long as the disclosure is for purposes related to the
student’s enrollment or transfer. The records shall include information
about disciplinary action taken as a result of any incident in which the
student possessed or used a dangerous weapon, and with proper annual
notice (see Section XIX.), suspension and expulsion information pursuant
to section 7917 of the federal Every Student Succeeds Act, 20 U.S.C. §
7917, [insert the following if the school district has a policy regarding
Staff Notification of Violent Behavior by Students] and, if applicable, data
regarding a student’s history of violent behavior. The records also shall
include a copy of any probable cause notice or any disposition or court
order under Minnesota. Statutes section 260B.171, unless the data are
required to be destroyed under Minnesota Statutes section 120A.22,
subdivision 7(c) or section 121A.75. On request, the school district will
provide the parent or eligible student with a copy of the education records
that have been transferred and provide an opportunity for a hearing to
challenge the content of those records in accordance with Section XV. of
this policy;
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4. To authorized representatives of the Comptroller General of the United
States, the Attorney General of the United States, the Secretary of the U.S.
Department of Education, or the Commissioner of the State Department of
Education or his or her representative, subject to the conditions relative to
such disclosure provided under federal law;

5. In connection with financial aid for which a student has applied or has
received, if the information is necessary for such purposes as to:

a. determine eligibility for the aid;

b. determine the amount of the aid;

c. determine conditions for the aid; or

d. enforce the terms and conditions of the aid.

“Financial aid” for purposes of this provision means a payment of funds
provided to an individual or a payment in kind of tangible or intangible
property to the individual that is conditioned on the individual’s
attendance at an educational agency or institution;

6. To state and local officials or authorities to whom such information is
specifically allowed to be reported or disclosed pursuant to state statute
adopted:

a. before November 19, 1974, if the allowed reporting or disclosure
concerns the juvenile justice system and such system’s ability to
effectively serve the student whose records are released; or

b. after November 19, 1974, if the reporting or disclosure allowed by
state statute concerns the juvenile justice system and the system’s
ability to effectively serve, prior to adjudication, the student whose
records are released, provided the officials and authorities to whom
the records are disclosed certify in writing to the school district
that the data will not be disclosed to any other party, except as
provided by state law, without the prior written consent of the
parent of the student. At a minimum, the school district shall
disclose the following information to the juvenile justice system
under this paragraph: a student’s full name, home address,
telephone number, and date of birth; a student’s school schedule,
attendance record, and photographs, if any; and parents’ names,
home addresses, and telephone numbers;

7. To organizations conducting studies for or on behalf of educational
agencies or institutions for the purpose of developing, validating, or
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administering predictive tests, administering student aid programs, or
improving instruction; provided that the studies are conducted in a manner
which does not permit the personal identification of parents or students by
individuals other than representatives of the organization who have a
legitimate interest in the information, the information is destroyed when
no longer needed for the purposes for which the study was conducted, and
the school district enters into a written agreement with the organization
that: (a) specifies the purpose, scope, and duration of the study or studies
and the information to be disclosed; (b) requires the organization to use
personally identifiable information from education records only to meet
the purpose or purposes of the study as stated in the written agreement; (c)
requires the organization to conduct the study in a manner that does not
permit personal identification of parents and students by anyone other than
representatives of the organization with legitimate interests; and (d)
requires the organization to destroy all personally identifiable information
when information is no longer needed for the purposes for which the study
was conducted and specifies the time period in which the information
must be destroyed. For purposes of this provision, the term,
“organizations,” includes, but is not limited to, federal, state, and local
agencies and independent organizations. In the event the Department of
Education determines that a third party outside of the school district to
whom information is disclosed violates this provision, the school district
may not allow that third party access to personally identifiable information
from education records for at least five (5) years;

8. To accrediting organizations in order to carry out their accrediting
functions;

9. To parents of a student eighteen (18) years of age or older if the student is
a dependent of the parents for income tax purposes;

10. To comply with a judicial order or lawfully issued subpoena, provided,
however, that the school district makes a reasonable effort to notify the
parent or eligible student of the order or subpoena in advance of
compliance therewith so that the parent or eligible student may seek
protective action, unless the disclosure is in compliance with a federal
grand jury subpoena, or any other subpoena issued for law enforcement
purposes, and the court or other issuing agency has ordered that the
existence or the contents of the subpoena or the information furnished in
response to the subpoena not be disclosed, or the disclosure is in
compliance with an ex parte court order obtained by the United States
Attorney General (or designee not lower than an Assistant Attorney
General) concerning investigations or prosecutions of an offense listed in
18 U.S.C. § 2332b(g)(5)(B), an act of domestic or international terrorism
as defined in 18 U.S.C. § 2331, or a parent is a party to a court proceeding
involving child abuse and neglect or dependency matters, and the order is
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issued in the context of the proceeding. If the school district initiates legal
action against a parent or student, it may disclose to the court, without a
court order or subpoena, the education records of the student that are
relevant for the school district to proceed with the legal action as a
plaintiff. Also, if a parent or eligible student initiates a legal action against
the school district, the school district may disclose to the court, without a
court order or subpoena, the student’s education records that are relevant
for the school district to defend itself;

11. To appropriate parties, including parents of an eligible student, in
connection with an emergency if knowledge of the information is
necessary to protect the health, including the mental health, or safety of
the student or other individuals. The decision is to be based upon
information available at the time the threat occurs that indicates that there
is an articulable and significant threat to the health or safety of a student or
other individuals. In making a determination whether to disclose
information under this section, the school district may take into account
the totality of the circumstances pertaining to a threat and may disclose
information from education records to any person whose knowledge of the
information is necessary to protect the health or safety of the student or
other students. A record of this disclosure must be maintained pursuant to
Section XIII.E. of this policy. In addition, an educational agency or
institution may include in the education records of a student appropriate
information concerning disciplinary action taken against the student for
conduct that posed a significant risk to the safety or well-being of that
student, other students, or other members of the school community. This
information may be disclosed to teachers and school officials within the
school district and/or teachers and school officials in other schools who
have legitimate educational interests in the behavior of the student;

12. To the juvenile justice system if information about the behavior of a
student who poses a risk of harm is reasonably necessary to protect the
health or safety of the student or other individuals;

13. Information the school district has designated as “directory information”
pursuant to Section VII. of this policy;

14. To military recruiting officers and post-secondary educational institutions
pursuant to Section XI. of this policy;

15. To the parent of a student who is not an eligible student or to the student
himself or herself;

16. To appropriate health authorities to the extent necessary to administer
immunization programs and for bona fide epidemiologic investigations
which the commissioner of health determines are necessary to prevent
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disease or disability to individuals in the public educational agency or
institution in which the investigation is being conducted;

17. To volunteers who are determined to have a legitimate educational interest
in the data and who are conducting activities and events sponsored by or
endorsed by the educational agency or institution for students or former
students;

18. To the juvenile justice system, on written request that certifies that the
information will not be disclosed to any other person except as authorized
by law without the written consent of the parent of the student:

a. the following information about a student must be disclosed: a
student’s full name, home address, telephone number, date of birth;
a student’s school schedule, daily attendance record, and
photographs, if any; and any parents’ names, home addresses, and
telephone numbers;

b. the existence of the following information about a student, not the
actual data or other information contained in the student’s
education record, may be disclosed provided that a request for
access must be submitted on the statutory form and it must contain
an explanation of why access to the information is necessary to
serve the student: (1) use of a controlled substance, alcohol, or
tobacco; (2) assaultive or threatening conduct that could result in
dismissal from school under the Pupil Fair Dismissal Act; (3)
possession or use of weapons or look-alike weapons; (4) theft; or
(5) vandalism or other damage to property. Prior to releasing this
information, the principal or chief administrative officer of a
school who receives such a request must, to the extent permitted by
federal law, notify the student’s parent or guardian by certified
mail of the request to disclose information. If the student’s parent
or guardian notifies the school official of an objection to the
disclosure within ten (10) days of receiving certified notice, the
school official must not disclose the information and instead must
inform the requesting member of the juvenile justice system of the
objection. If no objection from the parent or guardian is received
within fourteen (14) days, the school official must respond to the
request for information.

The written requests of the juvenile justice system member(s), as well as a
record of any release, must be maintained in the student’s file;

19. To the principal where the student attends and to any counselor directly
supervising or reporting on the behavior or progress of the student if it is
information from a disposition order received by a superintendent under
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Minnesota Statutes section 260B.171, subdivision 3. The principal must
notify the counselor immediately and must place the disposition order in
the student’s permanent education record. The principal also must notify
immediately any teacher or administrator who directly supervises or
reports on the behavior or progress of the student whom the principal
believes needs the information to work with the student in an appropriate
manner, to avoid being needlessly vulnerable, or to protect other persons
from needless vulnerability. The principal may also notify other school
district employees, substitutes, and volunteers who are in direct contact
with the student if the principal determines that these individuals need the
information to work with the student in an appropriate manner, to avoid
being needlessly vulnerable, or to protect other persons from needless
vulnerability. Such notices from the principal must identify the student,
outline the offense, and describe any conditions of probation about which
the school must provide information if this information is provided in the
disposition order. Disposition order information received is private
educational data received for the limited purpose of serving the
educational needs of the student and protecting students and staff. The
information may not be further disseminated by the counselor, teacher,
administrator, staff member, substitute, or volunteer except as necessary to
serve the student, to protect students and staff, or as otherwise required by
law, and only to the student or the student’s parent or guardian;

20. To the principal where the student attends if it is information from a peace
officer’s record of children received by a superintendent under Minnesota
Statutes section 260B.171, subdivision 5. The principal must place the
information in the student’s education record. The principal also must
notify immediately any teacher, counselor, or administrator directly
supervising the student whom the principal believes needs the information
to work with the student in an appropriate manner, to avoid being
needlessly vulnerable, or to protect other persons from needless
vulnerability. The principal may also notify other district employees,
substitutes, and volunteers who are in direct contact with the student if the
principal determines that these individuals need the information to work
with the student in an appropriate manner, to avoid being needlessly
vulnerable, or to protect other persons from needless vulnerability. Such
notices from the principal must identify the student and describe the
alleged offense if this information is provided in the peace officer’s notice.
Peace officer’s record information received is private educational data
received for the limited purpose of serving the educational needs of the
student and protecting students and staff. The information must not be
further disseminated by the counselor, teacher administrator, staff member,
substitute, or volunteer except to communicate with the student or the
student’s parent or guardian as necessary to serve the student, to protect
students and staff, or as otherwise required by law.
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The principal must delete the peace officer’s record from the student’s
education record, destroy the data, and make reasonable efforts to notify
any teacher, counselor, staff member, administrator, substitute, or
volunteer who received information from the peace officer’s record if the
county attorney determines not to proceed with a petition or directs the
student into a diversion or mediation program or if a juvenile court makes
a decision on a petition and the county attorney or juvenile court notifies
the superintendent of such action;

21. To the Secretary of Agriculture, or authorized representative from the
Food and Nutrition Service or contractors acting on behalf of the Food and
Nutrition Service, for the purposes of conducting program monitoring,
evaluations, and performance measurements of state and local educational
and other agencies and institutions receiving funding or providing benefits
of one or more programs authorized under the National School Lunch Act
or the Child Nutrition Act of 1966 for which the results will be reported in
an aggregate form that does not identify any individual, on the conditions
that: (a) any data collected shall be protected in a manner that will not
permit the personal identification of students and their parents by other
than the authorized representatives of the Secretary; and (b) any personally
identifiable data shall be destroyed when the data are no longer needed for
program monitoring, evaluations, and performance measurements; or

22. To an agency caseworker or other representative of a State or local child
welfare agency, or tribal organization (as defined in 25 U.S.C. § 5304),
who has the right to access a student’s case plan, as defined and
determined by the State or tribal organization, when such agency or
organization is legally responsible, in accordance with State or tribal law,
for the care and protection of the student, provided that the education
records, or the personally identifiable information contained in such
records, of the student will not be disclosed by such agency or
organization, except to an individual or entity engaged in addressing the
student’s education needs and authorized by such agency or organization
to receive such disclosure and such disclosure is consistent with the State
or tribal laws applicable to protecting the confidentiality of a student’s
education records.

C. Nonpublic School Students

The school district may disclose personally identifiable information from the
education records of a nonpublic school student, other than a student who receives
shared time educational services, without the written consent of the parent of the
student or the eligible student unless otherwise provided herein, if the disclosure
is:
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1. Pursuant to a valid court order;

2. Pursuant to a statute specifically authorizing access to the private data; or

3. To appropriate health authorities to the extent necessary to administer
immunization programs and for bona fide epidemiological investigations
which the commissioner of health determines are necessary to prevent
disease or disability to individuals in the public educational agency or
institution in which the investigation is being conducted.

VII. RELEASE OF DIRECTORY INFORMATION

A. Classification

Directory information is public except as provided herein.

B. Former Students

Unless a former student validly opted out of the release of directory information
while the student was in attendance and has not rescinded the opt out request at
any time, the school district may disclose directory information from the
education records generated by it regarding the former student without meeting
the requirements of Paragraph C. of this section. In addition, under an explicit
exclusion from the definition of an “education record,” the school district may
release records that only contain information about an individual obtained after he
or she is no longer a student at the school district and that are not directly related
to the individual’s attendance as a student (e.g., a student’s activities as an
alumnus of the school district).

C. Present Students and Parents

The school district may disclose directory information from the education records
of a student and information regarding parents without prior written consent of the
parent of the student or eligible student, except as provided herein. Prior to such
disclosure the school district shall:

1. Annually give public notice by any means that are reasonably likely to
inform the parents and eligible students of:

a. the types of personally identifiable information regarding students
and/or parents that the school district has designated as directory
information;

b. the parent’s or eligible student’s right to refuse to let the school
district designate any or all of those types of information about the
student and/or the parent as directory information; and
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c. the period of time in which a parent or eligible student has to
notify the school district in writing that he or she does not want
any or all of those types of information about the student and/or the
parent designated as directory information.

[Note: Federal law allows a school district to specify that the disclosure of
directory information will be limited to specific parties, for specific purposes, or
both. If the school district chooses to impose these limitations, it is advisable to
add a new paragraph VII.C.1.d. that specifies that disclosures of directory
information will be limited to specific parties and/or for specific purposes and
identify those parties and/or purposes. To the extent a school district adds these
restrictions, it must then limit its directory information disclosures to those
individuals and/or purposes specified in this public notice. Procedures to
address how these restrictions will be enforced by the school district are advised.
This is an important policy decision for the local school board which must
balance not only the privacy interests of the student against public disclosure,
but also the additional administrative requirements such restrictions will place
on the school district.]

2. Allow a reasonable period of time after such notice has been given for a
parent or eligible student to inform the school district in writing that any
or all of the information so designated should not be disclosed without the
parent’s or eligible student’s prior written consent, except as provided in
Section VI. of this policy.

3. A parent or eligible student may not opt out of the directory information
disclosures to:

a. prevent the school district from disclosing or requiring the student
to disclose the student’s name, ID, or school district e-mail address
in a class in which the student is enrolled; or

b. prevent the school district from requiring a student to wear, to
display publicly, or to disclose a student ID card or badge that
exhibits information that may be designated as directory
information and that has been properly designated by the school
district as directory information.

4. The school district shall not disclose or confirm directory information
without meeting the written consent requirements contained in Section
VI.A. of this policy if a student’s social security number or other
non-directory information is used alone or in combination with other data
elements to identify or help identify the student or the student’s records.
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D. Procedure for Obtaining Nondisclosure of Directory Information

The parent’s or eligible student’s written notice shall be directed to the responsible
authority and shall include the following:

1. Name of the student and/or parent, as appropriate;

2. Home address;

3. School presently attended by student;

4. Parent’s legal relationship to student, if applicable; and

5. Specific categories of directory information to be made not public without
the parent’s or eligible student’s prior written consent, which shall only be
applicable for that school year.

E. Duration

The designation of any information as directory information about a student or
parents will remain in effect for the remainder of the school year unless the parent
or eligible student provides the written notifications provided herein.

VIII. DISCLOSURE OF PRIVATE RECORDS

A. Private Records

For the purposes herein, education records are records which are classified as
private data on individuals by state law and which are accessible only to the
student who is the subject of the data and the student’s parent if the student is not
an eligible student. The school district may not disclose private records or their
contents except as summary data, or except as provided in Section VI. of this
policy, without the prior written consent of the parent or the eligible student. The
school district will use reasonable methods to identify and authenticate the
identity of parents, students, school officials, and any other party to whom
personally identifiable information from education records is disclosed.

B. Private Records Not Accessible to Parent

In certain cases, state law intends, and clearly provides, that certain information
contained in the education records of the school district pertaining to a student be
accessible to the student alone, and to the parent only under special
circumstances, if at all.

1. The responsible authority may deny access to private data by a parent
when a minor student who is the subject of that data requests that the
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responsible authority deny such access. The minor student’s request must
be submitted in writing setting forth the reasons for denying access to the
parent and must be signed by the minor. Upon receipt of such request the
responsible authority shall determine if honoring the request to deny the
parent access would be in the best interest of the minor data subject. In
making this determination the responsible authority shall consider the
following factors:

a. whether the minor is of sufficient age and maturity to be able to
explain the reasons for and understand the consequences of the
request to deny access;

b. whether the personal situation of the minor is such that denying
parental access may protect the minor data subject from physical or
emotional harm;

c. whether there are grounds for believing that the minor data
subject’s reasons for precluding parental access are reasonably
accurate;

d. whether the data in question is of such a nature that disclosure of it
to the parent may lead to physical or emotional harm to the minor
data subject; and

e. whether the data concerns medical, dental or other health services
provided pursuant to Minnesota Statutes sections 144.341-144.347,
in which case the data may be released only if the failure to inform
the parent would seriously jeopardize the health of the minor.

C. Private Records Not Accessible to Student

Students shall not be entitled to access to private data concerning financial records
and statements of the student’s parent or any information contained therein.

D. Military-Connected Youth Identifier

When a school district updates its enrollment forms in the ordinary course of business, the school
district must include a box on the enrollment form to allow students to self-identify as a
military-connected youth. For purposes of this section, a "military-connected youth"
means having an immediate family member, including a parent or sibling, who is
currently in the armed forces either as a reservist or on active duty or has recently retired
from the armed forces. Data collected under this provision is private data on
individuals, but summary data may be published by the Department of Education. IX.
DISCLOSURE OF CONFIDENTIAL RECORDS
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A. Confidential Records

Confidential records are those records and data contained therein which are made
not public by state or federal law, and which are inaccessible to the student and
the student’s parents or to an eligible student.

B. Reports Under the Maltreatment of Minors Reporting Act

Pursuant to Minnesota Statutes Chapter 260E , written copies of reports pertaining
to a neglected and/or physically and/or sexually abused child shall be accessible
only to the appropriate welfare and law enforcement agencies. In respect to other
parties, such data shall be confidential and will not be made available to the
parent or the subject individual by the school district. The subject individual,
however, may obtain a copy of the report from either the local welfare agency,
county sheriff, or the local police department subject to the provisions of
Minnesota Statutes Chapter 260E .

Regardless of whether a written report is made under Minnesota Statutes Chapter
260E, as soon as practicable after a school receives information regarding an
incident that may constitute maltreatment of a child in a school facility, the school
shall inform the parent, legal guardian, or custodian of the child that an incident
occurred that may constitute maltreatment of the child, when the incident
occurred, and the nature of the conduct that may constitute maltreatment.

C. Investigative Data

Data collected by the school district as part of an active investigation undertaken
for the purpose of the commencement or defense of pending civil legal action, or
are retained in anticipation of a pending civil legal action are classified as
protected nonpublic data in the case of data not on individuals, and confidential
data in the case of data on individuals.

1. The school district may make any data classified as protected non-public
or confidential pursuant to this subdivision accessible to any person,
agency, or the public if the school district determines that such access will
aid the law enforcement process, promote public health or safety, or dispel
widespread rumor or unrest.

2. A complainant has access to a statement he or she provided to the school
district.

3. Parents or eligible students may have access to investigative data of which
the student is the subject, but only to the extent the data is not inextricably
intertwined with data about other school district students, school district
employees, and/or attorney data as defined in Minnesota Statutes section
13.393.
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4. Once a civil investigation becomes inactive, civil investigative data
becomes public unless the release of the data would jeopardize another
pending civil legal action, except for those portions of such data that are
classified as not public data under state or federal law. Any civil
investigative data presented as evidence in court or made part of a court
record shall be public. For purposes of this provision, a civil investigation
becomes inactive upon the occurrence of any of the following events:

a. a decision by the school district, or by the chief attorney for the
school district, not to pursue the civil legal action. However, such
investigation may subsequently become active if the school district
or its attorney decides to renew the civil legal action;

b. the expiration of the time to file a complaint under the statute of
limitations or agreement applicable to the civil legal action; or

c. the exhaustion or expiration of rights of appeal by either party to
the civil legal action.

5. A “pending civil legal action” for purposes of this subdivision is defined
as including, but not limited to, judicial, administrative, or arbitration
proceedings.

D. Chemical Abuse Records

To the extent the school district maintains records of the identity, diagnosis,
prognosis, or treatment of any student which are maintained in connection with
the performance of any drug abuse prevention function conducted, regulated, or
directly or indirectly assisted by any department or agency of the United States,
such records are classified as confidential and shall be disclosed only for the
purposes and under the circumstances expressly authorized by law.

X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR
EXPULSION HEARING

At a reasonable time prior to any exclusion or expulsion hearing, the student and the
student’s parent or guardian or representative shall be given access to all school district
records pertaining to the student, including any tests or reports upon which the action
proposed by the school district may be based, pursuant to the Minnesota Pupil Fair
Dismissal Act, Minnesota Statutes section 121A.40, et seq.
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XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND
POST-SECONDARY EDUCATIONAL INSTITUTIONS

A. The school district will release the names, addresses, electronic mail address
(which shall be the electronic mail addresses provided by the school district, if
available, that may be released to military recruiting officers only), and home
telephone numbers of students in grades 11 and 12 to military recruiting officers
and post-secondary educational institutions within sixty (60) days after the date of
the request unless a parent or eligible student has refused in writing to release this
data pursuant to Paragraph C. below.

B. Data released to military recruiting officers under this provision:

1. may be used only for the purpose of providing information to students
about military service, state and federal veterans’ education benefits, and
other career and educational opportunities provided by the military;

2. cannot be further disseminated to any other person except personnel of the
recruiting services of the armed forces; and

3. copying fees shall not be imposed.

C. A parent or eligible student has the right to refuse the release of the name,
address, electronic mail addresses (which shall be the electronic mail addresses
provided by the school, if available, that may be released to military recruiting
officers only) or home telephone number to military recruiting officers and
post-secondary educational institutions. To refuse the release of the above
information to military recruiting officers and post-secondary educational
institutions, a parent or eligible student must notify the responsible authority
[designate title of individual, i.e., building principal] in writing by [date] each
year.  The written request must include the following information:

1. Name of student and parent, as appropriate;

2. Home address;

3. Student’s grade level;

4. School presently attended by student;

5. Parent’s legal relationship to student, if applicable;

6. Specific category or categories of information which are not to be released
to military recruiting officers and post-secondary educational institutions;
and
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7. Specific category or categories of information which are not to be released
to the public, including military recruiting officers and post-secondary
educational institutions.

D. Annually, the school district will provide public notice by any means that are
reasonably likely to inform the parents and eligible students of their rights to
refuse to release the names, addresses, and home phone numbers of students in
grades 11 and 12 without prior consent.

E. A parent or eligible student’s refusal to release the above information to military
recruiting officers and post-secondary educational institutions does not affect the
school district’s release of directory information to the rest of the public, which
includes military recruiting officers and post-secondary educational institutions.
In order to make any directory information about a student private, the procedures
contained in Section VII. of this policy also must be followed. Accordingly, to
the extent the school district has designated the name, address, home phone
number, and grade level of students as directory information, absent a request
from a parent or eligible student not to release such data, this information will be
public data and accessible to members of the public, including military recruiting
officers and post-secondary educational institutions.

XII. LIMITS ON REDISCLOSURE

A. Redisclosure

Consistent with the requirements herein, the school district may only disclose
personally identifiable information from the education records of a student on the
condition that the party to whom the information is to be disclosed will not
disclose the information to any other party without the prior written consent of the
parent of the student or the eligible student, except that the officers, employees,
and agents of any party receiving personally identifiable information under this
section may use the information, but only for the purposes for which the
disclosure was made.

B. Redisclosure Not Prohibited

1. Subdivision A. of this section does not prevent the school district from
disclosing personally identifiable information under Section VI. of this
policy with the understanding that the party receiving the information may
make further disclosures of the information on behalf of the school district
provided:

a. The disclosures meet the requirements of Section VI. of this
policy; and
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b. The school district has complied with the record-keeping
requirements of Section XIII. of this policy.

2. Subdivision A. of this section does not apply to disclosures made pursuant
to court orders or lawfully issued subpoenas or litigation, to disclosures of
directory information, to disclosures to a parent or student or to parents of
dependent students, or to disclosures concerning sex offenders and other
individuals required to register under 42 U.S.C. § 14071. However, the
school district must provide the notification required in Section XII.D. of
this policy if a redisclosure is made based upon a court order or lawfully
issued subpoena.

C. Classification of Disclosed Data

The information disclosed shall retain the same classification in the hands of the
party receiving it as it had in the hands of the school district.

D. Notification

The school district shall inform the party to whom a disclosure is made of the
requirements set forth in this section, except for disclosures made pursuant to
court orders or lawfully issued subpoenas, disclosure of directory information
under Section VII. of this policy, disclosures to a parent or student, or disclosures
to parents of a dependent student. In the event that the Family Policy Compliance
Office determines that a state or local education authority, a federal agency
headed by an official listed in 34 C.F.R. § 99.31(a)(3), or an authorized
representative of a state or local educational authority or a federal agency headed
by an official listed in § 99.31(a)(3), or a third party outside of the school district
improperly disclosing personally identifiable information from education records
or fails to provide notification required under this section of this policy, the school
district may not allow that third party access to personally identifiable information
from education records for at least five (5) years.

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING

A. Responsible Authority

The responsible authority shall be responsible for the maintenance and security of
student records.
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B. Record Security

The principal of each school subject to the supervision and control of the
responsible authority shall be the records manager of the school, and shall have
the duty of maintaining and securing the privacy and/or confidentiality of student
records.

C. Plan for Securing Student Records

The building principal shall submit to the responsible authority a written plan for
securing students records by September 1 of each school year. The written plan
shall contain the following information:

1. A description of records maintained;

2. Titles and addresses of person(s) responsible for the security of student
records;

3. Location of student records, by category, in the buildings;

4. Means of securing student records; and

5. Procedures for access and disclosure.

D. Review of Written Plan for Securing Student Records

The responsible authority shall review the plans submitted pursuant to Paragraph
C. of this section for compliance with the law, this policy and the various
administrative policies of the school district. The responsible authority shall then
promulgate a chart incorporating the provisions of Paragraph C. which shall be
attached to and become a part of this policy.

E. Record Keeping

1. The principal shall, for each request for and each disclosure of personally
identifiable information from the education records of a student, maintain
a record, with the education records of the student, that indicates:

a. the parties who have requested or received personally identifiable
information from the education records of the student;

b. the legitimate interests these parties had in requesting or obtaining
the information; and
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c. the names of the state and local educational authorities and federal
officials and agencies listed in Section VI.B.4. of this policy that
may make further disclosures of personally identifiable
information from the student’s education records without consent.

2. In the event the school district discloses personally identifiable
information from an education record of a student pursuant to Section
XII.B. of this policy, the record of disclosure required under this section
shall also include:

a. the names of the additional parties to which the receiving party
may disclose the information on behalf of the school district;

b. the legitimate interests under Section VI. of this policy which each
of the additional parties has in requesting or obtaining the
information; and

c. a copy of the record of further disclosures maintained by a state or
local educational authority or federal official or agency listed in
Section VI.B.4. of this policy in accordance with 34 C.F.R. § 99.32
and to whom the school district disclosed information from an
education record. The school district shall request a copy of the
record of further disclosures from a state or local educational
authority or federal official or agency to whom education records
were disclosed upon a request from a parent or eligible student to
review the record of requests for disclosure.

3. Section XIII.E.1. does not apply to requests by or disclosure to a parent of
a student or an eligible student, disclosures pursuant to the written consent
of a parent of a student or an eligible student, requests by or disclosures to
other school officials under Section VI.B.1. of this policy, to requests for
disclosures of directory information under Section VII. of this policy, or to
a party seeking or receiving the records as directed by a federal grand jury
or other law enforcement subpoena and the issuing court or agency has
ordered that the existence or the contents of the subpoena or the
information provided in response to the subpoena not be disclosed or as
directed by an ex parte court order obtained by the United States Attorney
General (or designee not lower than an Assistant Attorney General)
concerning investigations or prosecutions of an offense listed in 18. U.S.C.
§ 2332b(g)(5)(B) or an act of domestic or international terrorism.

4. The record of requests of disclosures may be inspected by:

a. the parent of the student or the eligible student;
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b. the school official or his or her assistants who are responsible for
the custody of the records; and

c. the parties authorized by law to audit the record-keeping
procedures of the school district.

5. The school district shall record the following information when it
discloses personally identifiable information from education records under
the health or safety emergency exception:

a. the articulable and significant threat to the health or safety of a
student or other individual that formed the basis for the disclosure;
and

b. the parties to whom the school district disclosed the information.

6. The record of requests and disclosures shall be maintained with the
education records of the student as long as the school district maintains the
student’s education records.

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who
is Also a Dependent Student

The school district shall permit the parent of a student, an eligible student, or the
parent of an eligible student who is also a dependent student who is or has been in
attendance in the school district to inspect or review the education records of the
student, except those records which are made confidential by state or federal law
or as otherwise provided in Section VIII. of this policy.

B. Response to Request for Access

The school district shall respond to any request pursuant to Subdivision A. of this
section immediately, if possible, or within ten (10) days of the date of the request,
excluding Saturdays, Sundays, and legal holidays.

C. Right to Inspect and Review

The right to inspect and review education records under Subdivision A. of this
section includes:

1. The right to a response from the school district to reasonable requests for
explanations and interpretations of records; and
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2. If circumstances effectively prevent the parent or eligible student from
exercising the right to inspect and review the education records, the school
district shall provide the parent or eligible student with a copy of the
records requested or make other arrangements for the parent or eligible
student to inspect and review the requested records.

3. Nothing in this policy shall be construed as limiting the frequency of
inspection of the education records of a student with a disability by the
student’s parent or guardian or by the student upon the student reaching
the age of majority.

D. Form of Request

Parents or eligible students shall submit to the school district a written request to
inspect education records which identify as precisely as possible the record or
records he or she wishes to inspect.

E. Collection of Student Records

If a student’s education records are maintained in more than one location, the
responsible authority may collect copies of the records or the records themselves
from the various locations so they may be inspected at one site. However, if the
parent or eligible student wishes to inspect these records where they are
maintained, the school district shall attempt to accommodate those wishes. The
parent or eligible student shall be notified of the time and place where the records
may be inspected.

F. Records Containing Information on More Than One Student

If the education records of a student contain information on more than one
student, the parent or eligible student may inspect and review or be informed of
only the specific information which pertains to that student.

G. Authority to Inspect or Review

The school district may presume that either parent of the student has authority to
inspect or review the education records of a student unless the school district has
been provided with evidence that there is a legally binding instrument or a state
law or court order governing such matters as marriage dissolution, separation, or
custody which provides to the contrary.

H. Fees for Copies of Records

1. The school district shall charge a reasonable fee for providing photocopies
or printed copies of records unless printing a copy is the only method to
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provide for the inspection of data. In determining the amount of the
reasonable fee, the school district shall consider the following:

a. the cost of materials, including paper, used to provide the copies;

b. the cost of the labor required to prepare the copies;

c. any schedule of standard copying charges established by the school
district in its normal course of operations;

d. any special costs necessary to produce such copies from machine
based record-keeping systems, including but not limited to
computers and microfilm systems; and

e. mailing costs.

2. If 100 or fewer pages of black and white, letter or legal size paper copies
are requested, actual costs shall not be used, and, instead, the charge shall
be no more than 25 cents for each page copied.

3. The cost of providing copies shall be borne by the parent or eligible
student.

4. The responsible authority, however, may not impose a fee for a copy of an
education record made for a parent or eligible student if doing so would
effectively prevent or, in the case of a student with a disability, impair the
parent or eligible student from exercising their right to inspect or review
the student’s education records.

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA

A. Request to Amend Education Records

The parent of a student or an eligible student who believes that information
contained in the education records of the student is inaccurate, misleading, or
violates the privacy rights of the student may request that the school district
amend those records.

1. The request shall be in writing, shall identify the item the requestor
believes to be inaccurate, misleading, or in violation of the privacy or
other rights of the student, shall state the reason for this belief, and shall
specify the correction the requestor wishes the school district to make.
The request shall be signed and dated by the requestor.

2. The school district shall decide whether to amend the education records of
the student in accordance with the request within thirty (30) days after
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receiving the request.

3. If the school district decides to refuse to amend the education records of
the student in accordance with the request, it shall inform the parent of the
student or the eligible student of the refusal and advise the parent or
eligible student of the right to a hearing under Subdivision B. of this
section.

B. Right to a Hearing

If the school district refuses to amend the education records of a student, the
school district, on request, shall provide an opportunity for a hearing in order to
challenge the content of the student’s education records to ensure that information
in the education records of the student is not inaccurate, misleading, or otherwise
in violation of the privacy or other rights of the student. A hearing shall be
conducted in accordance with Subdivision C. of this section.

1. If, as a result of the hearing, the school district decides that the
information is inaccurate, misleading, or otherwise in violation of the
privacy or other rights of the student, it shall amend the education records
of the student accordingly and so inform the parent of the student or the
eligible student in writing.

2. If, as a result of the hearing, the school district decides that the
information is not inaccurate, misleading, or otherwise in violation of the
privacy or other rights of the student, it shall inform the parent or eligible
student of the right to place a statement in the record commenting on the
contested information in the record or stating why he or she disagrees with
the decision of the school district, or both.

3. Any statement placed in the education records of the student under
Subdivision B. of this section shall:

a. be maintained by the school district as part of the education
records of the student so long as the record or contested portion
thereof is maintained by the school district; and

b. if the education records of the student or the contested portion
thereof is disclosed by the school district to any party, the
explanation shall also be disclosed to that party.

C. Conduct of Hearing

1. The hearing shall be held within a reasonable period of time after the
school district has received the request, and the parent of the student or the
eligible student shall be given notice of the date, place, and time
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reasonably in advance of the hearing.

2. The hearing may be conducted by any individual, including an official of
the school district who does not have a direct interest in the outcome of the
hearing. The school board attorney shall be in attendance to present the
school board’s position and advise the designated hearing officer on legal
and evidentiary matters.

3. The parent of the student or eligible student shall be afforded a full and
fair opportunity for hearing to present evidence relative to the issues raised
under Subdivisions A. and B. of this section and may be assisted or
represented by individuals of his or her choice at his or her own expense,
including an attorney.

4. The school district shall make a decision in writing within a reasonable
period of time after the conclusion of the hearing. The decision shall be
based solely on evidence presented at the hearing and shall include a
summary of evidence and reasons for the decision.

D. Appeal

The final decision of the designated hearing officer may be appealed in
accordance with the applicable provisions of Minnesota Statutes Chapter 14
relating to contested cases.

XVI. PROBLEMS ACCESSING DATA

A. The data practices compliance official is the designated employee to whom
persons may direct questions or concerns regarding problems in obtaining access
to data or other data practices problems.

B. Data practices compliance official means [designate title and actual name of
individual].

C. Any request by an individual with a disability for reasonable modifications of the
school district’s policies or procedures for purposes of accessing records shall be
made to the data practices compliance official.

XVII. COMPLAINTS FOR NON COMPLIANCE WITH FERPA

A. Where to File Complaints

Complaints regarding alleged violations of rights accorded parents and eligible
students by FERPA, and the rules promulgated thereunder, shall be submitted in
writing to the U.S. Department of Education, Student Privacy Policy Office, 400
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Maryland Avenue S.W., Washington, D.C. 20202-8520.

B. Content of Complaint

A complaint filed pursuant to this section must contain specific allegations of fact
giving reasonable cause to believe that a violation of FERPA and the rules
promulgated thereunder has occurred.

XVIII. WAIVER

A parent or eligible student may waive any of his or her rights provided herein pursuant
to FERPA. A waiver shall not be valid unless in writing and signed by the parent or
eligible student.  The school district may not require such a waiver.

XIX. ANNUAL NOTIFICATION OF RIGHTS

A. Contents of Notice

The school district shall give parents of students currently in attendance and
eligible students currently in attendance annual notice by such means as are
reasonably likely to inform the parents and eligible students of the following:

1. That the parent or eligible student has a right to inspect and review the
student’s education records and the procedure for inspecting and
reviewing education records;

2. That the parent or eligible student has a right to seek amendment of the
student’s education records to ensure that those records are not inaccurate,
misleading, or otherwise in violation of the student’s privacy or other
rights and the procedure for requesting amendment of records;

3. That the parent or eligible student has a right to consent to disclosures of
personally identifiable information contained in the student’s education
records, except to the extent that federal and state law and the regulations
promulgated thereunder authorize disclosure without consent;

4. That the parent or eligible student has a right to file a complaint with the
U.S. Department of Education regarding an alleged failure by the school
district to comply with the requirements of FERPA and the rules
promulgated thereunder;

5. The criteria for determining who constitutes a school official and what
constitutes a legitimate educational interest for purposes of disclosing
education records to other school officials whom the school district has
determined to have legitimate educational interests; and
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6. That the school district forwards education records on request to a school
in which a student seeks or intends to enroll or is already enrolled as long
as the disclosure is for purposes related to the student’s enrollment or
transfer and that such records may include suspension and expulsion
records pursuant to the federal Every Student Succeeds Act and, if
applicable, a student’s history of violent behavior.

B. Notification to Parents of Students Having a Primary Home Language Other Than
English

The school district shall provide for the need to effectively notify parents of
students identified as having a primary or home language other than English.

C. Notification to Parents or Eligible Students Who are Disabled

The school district shall provide for the need to effectively notify parents or
eligible students identified as disabled.

XX. DESTRUCTION AND RETENTION OF RECORDS

Destruction and retention of records by the school district shall be controlled by state and
federal law.

XXI. COPIES OF POLICY

Copies of this policy may be obtained by parents and eligible students at the
superintendent’s office.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.393 (Attorneys)
Minn. Stat. Ch. 14 (Administrative Procedures Act)
Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)
Minn. Stat. § 121A.75 (Receipt of Records; Sharing)
Minn. Stat. § 127A.852 (Military-Connected Youth Identifier)
Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services)
Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons)
Minn. Stat. Ch. 256L (MinnesotaCare)
Minn. Stat. § 260B.171, subds. 3 and 5 (Disposition Order and Peace
Officer Records of Children)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
Minn. Stat. § 363A.42 (Public Records; Accessibility)
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)
10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns;
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Compilation of Directory Information)
18 U.S.C. § 2331 (Definitions)
18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)
20 U.S.C. § 6301 et seq. (Every Student Succeeds Act)
20 U.S.C. § 7908 (Armed Forces Recruiting Information)
20 U.S.C. § 7917 (Transfer of School Disciplinary Records)
25 U.S.C. § 5304 (Definitions – Tribal Organization)
26 U.S.C. §§ 151 and 152 (Internal Revenue Code)
42 U.S.C. § 1711 et seq. (Child Nutrition Act)
42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act)
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)
34 C.F.R. § 300.610-300.627 (Confidentiality of Information)
42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records)
Gonzaga University v. Doe, 536 U.S. 273 309 (2002)

Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect
or Physical or Sexual Abuse)
MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 519 (Interviews of Students by Outside
Agencies)
MSBA/MASA Model Policy 520 (Student Surveys)
MSBA/MASA Model Policy 711 (Video Recording on School Buses)
MSBA/MASA Model Policy 722 (Public Data Requests)
MSBA/MASA Model Policy 906 (Community Notification of Predatory
Offenders)
MSBA School Law Bulletin “I” (School Records – Privacy – Access to
Data)

515-3593



524-1  

JORDAN PUBLIC SCHOOLS 
POLICY 

 
Adopted:  July 9, 2012  
 

Revised:  April 11, 2022 
 

524 INTERNET ACCEPTABLE USE AND SAFETY POLICY 
 
I. PURPOSE 

 
The purpose of this policy is to set forth policies and guidelines for access to the school 
district computer system and acceptable and safe use of the Internet, including electronic 
communications. 

 
II. GENERAL STATEMENT OF POLICY 

 
In making decisions regarding student and employee access to the school district computer 
system and the Internet, including electronic communications, the school district considers 
its own stated educational mission, goals, and objectives. Electronic information research 
skills are now fundamental to preparation of citizens and future employees. Access to 
the school district computer system and to the Internet enables students and employees 
to explore thousands of libraries, databases, bulletin boards, and other resources while 
exchanging messages with people around the world. The school district expects that 
faculty will blend thoughtful use of the school district computer system and the Internet 
throughout the curriculum and will provide guidance and instruction to students in their 
use. 

 
III. LIMITED EDUCATIONAL PURPOSE 

 
The school district is providing students and employees with access to the school district 
computer system, which includes Internet access. The purpose of the system is more 
specific than providing students and employees with general access to the Internet. The 
school district system has a limited educational purpose, which includes use of the system 
for classroom activities, educational research, and professional or career development 
activities. Users are expected to use Internet access through the district system to further 
educational and personal goals consistent with the mission of the school district and 
school policies. Uses which might be acceptable on a user’s private personal account on 
another system may not be acceptable on this limited-purpose network. 

 
IV. USE OF SYSTEM IS A PRIVILEGE 

 
The use of the school district system and access to use of the Internet is a privilege, not a 
right. Depending on the nature and degree of the violation and the number of previous 
violations, unacceptable use of the school district system or the Internet may result in one 
or more of the following consequences: suspension or cancellation of use or access 
privileges; payments for damages and repairs; discipline under other appropriate school 
district   policies,   including   suspension,   expulsion,   exclusion,   or   termination      of 

94



524-2  

employment; or civil or criminal liability under other applicable laws. 
 
V. UNACCEPTABLE USES 

 
A. The following uses of the school district system and Internet resources  or 

accounts are considered unacceptable: 
 

1. Users will not use the school district system to access, review, upload, 
download, store, print, post, receive, transmit, or distribute: 

 
a. pornographic, obscene, or sexually explicit material or other visual 

depictions that are harmful to minors; 
 

b. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, 
threatening, disrespectful, or sexually explicit language; 

 
c. materials that use language or images that are inappropriate in the 

education setting or disruptive to the educational process; 
 

d. information or materials that could cause damage or danger of 
disruption to the educational process; 

 
e. materials that use language or images that advocate violence or 

discrimination toward other people (hate literature) or that may 
constitute harassment or discrimination. 

 
2. Users will not use the school district system to knowingly or recklessly 

post, transmit, or distribute false or defamatory information about a person 
or organization, or to harass another person, or to engage in personal attacks, 
including prejudicial or discriminatory attacks. 

 
3. Users will not use the school district system to engage in any illegal act or 

violate any local, state, or federal statute or law. 
 

4. Users will not use the school district system to vandalize, damage, or disable 
the property of another person or organization, will not make deliberate 
attempts to degrade or disrupt equipment, software, or system 
performance by spreading computer viruses or by any other means, will not 
tamper with, modify, or change the school district system software, 
hardware, or wiring or take any action to violate the school district’s 
security system, and will not use the school district system in such a way as 
to disrupt the use of the system by other users. 

 
5. Users will not use the school district system to gain unauthorized access to 

information resources or to access another person’s materials, information, 
or files without the implied or direct permission of that person. 

 
6. Users will not use the school district system to post private information 
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about another person, personal contact information about themselves or 
other persons, or other personally identifiable information, including, but 
not limited to, addresses, telephone numbers, school addresses, work 
addresses, identification numbers, account numbers, access codes or 
passwords, labeled photographs, or other information that would make the 
individual’s identity easily traceable, and will not repost a message that 
was sent to the user privately without permission of the person who sent 
the message.  

 
a. This paragraph does not prohibit the posting of employee contact 

information on school district webpages or communications 
between employees and other individuals when such 
communications are made for education-related purposes (i.e., 
communications with parents or other staff members related to 
students). 

 
b. Employees creating or posting school-related webpages may 

include personal contact information about themselves on a 
webpage. However, employees may not post personal contact 
information or other personally identifiable information about 
students unless: 

 
(1) such information is classified by the school district as 

directory information and verification is made that the 
school district has not received notice from a 
parent/guardian or eligible student that such information is 
not to be designated as directory information in accordance 
with Policy 515; or 

 
(2) such information is not classified by the school district as 

directory information but written consent for release of the 
information to be posted has been obtained from a 
parent/guardian or eligible student in accordance with 
Policy 515. 

 
In addition, prior to posting any personal contact or personally 
identifiable information on a school-related webpage, employees 
shall obtain written approval of the content of the postings from 
the building administrator. 

 
c. These prohibitions specifically prohibit a user from utilizing the 

school district system to post personal information about a user or 
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another individual on social networks, including, but not limited to, 
social networks such as “Facebook”, “Twitter”, “Instagram”, 
“Snapchat”, “Tick Tock”, “Reddit”, and similar websites or 
applications. 

 
7. Users must keep all account information and passwords on file with the 

designated school district official. Users will not attempt to gain unauthorized 
access to the school district system or any other system through the school 
district system, attempt to log in through another person’s account, or use 
computer accounts, access codes, or network identification other than those 
assigned to the user. Messages and records on the school district system may 
not be encrypted without the permission of appropriate school authorities. 

 
8. Users will not use the school district system to violate copyright laws or usage 

licensing agreements, or otherwise to use another person’s property without the 
person’s prior approval or proper citation, including the downloading or 
exchanging of pirated software or copying software to or from any school 
computer, and will not plagiarize works they find on the Internet. 

 
9. Users will not use the school district system for conducting business, for 

unauthorized commercial purposes, or for financial gain unrelated to the 
mission of the school district. Users will not use the school district system to 
offer or provide goods or services or for product advertisement. Users will not 
use the school district system to purchase goods or services for personal use 
without authorization from the appropriate school district official. 

 
10. Users will not use the school district system to engage in bullying or 

cyberbullying in violation of the school district’s Bullying Prohibition Policy 
(MSBA/MASA Model Policy 514). This prohibition includes using any 
technology or other electronic communication off school premises to the extent 
that student learning or the school environment is substantially and materially 
disrupted. 

 

B. A student or employee engaging in the foregoing unacceptable uses of the Internet when 
off school district premises also may be in violation of this policy as well as other 
school district policies. Examples of such violations include, but are not limited to, 
situations where the school district system is compromised or if a school district 
employee or student is negatively impacted. If the school district receives a report of 
an unacceptable use originating from a non-school computer or resource, the school 
district may investigate such reports to the best of its ability. Students or employees 
may be subject to disciplinary action for such conduct, including, but not limited to, 
suspension or cancellation of the use or access to the school district computer system 
and the Internet and discipline under other appropriate school district policies, including 
suspension, expulsion, exclusion, or termination of employment. 

 
C. If a user inadvertently accesses unacceptable materials or an unacceptable 
Internet site, the user shall immediately disclose the inadvertent access to an appropriate 
school district official. In the case of a school district employee, the immediate disclosure 
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shall be to the employee’s immediate supervisor and/or the building administrator. This 
disclosure may serve as a defense against an allegation  that the user has intentionally 
violated this policy. In certain rare instances, a user also may access otherwise unacceptable 
materials if necessary to complete an assignment and if done with the prior approval of and 
with appropriate guidance from the appropriate teacher or, in the case of a school 
district employee, the building administrator. 

 
VI. FILTER 

School districts which receive certain federal funding, such as e-rate discounts, for 
purposes of Internet access and connection services and/or receive funds to purchase  
Internet accessible computers are subject to the federal Children’s Internet Protection Act, 
effective in 2001. This law requires school districts to adopt an Internet safety policy 
which contains the provisions set forth below. Also, the Act requires such school districts 
to provide reasonable notice and hold at least one public hearing or meeting to address the 
proposed Internet safety policy prior to its implementation. School districts that do not 
seek such federal financial assistance need not adopt the alternative language set forth 
below nor meet the requirements with respect to a public meeting to review the policy. The 
following alternative language for school districts that seek such federal financial 
assistance satisfies both state and federal law requirements.        

 
A. With respect to any of its computers with Internet access, the school district will 

monitor the online activities of both minors and adults and employ technology 
protection measures during any use of such computers by minors and adults. The 
technology protection measures utilized will block or filter Internet access to any 
visual depictions that are: 

 
1. Obscene; 

 
2. Child pornography; or 

 
3. Harmful to minors. 

 
B. The term “harmful to minors” means any picture, image, graphic image file, or 

other visual depiction that: 
 

1. Taken as a whole and with respect to minors, appeals to a prurient interest 
in nudity, sex, or excretion; or 

 
2. Depicts, describes, or represents, in a patently offensive way with respect 

to what is suitable for minors, an actual or simulated sexual act or sexual 
contact, actual or simulated normal or perverted sexual acts, or a lewd 
exhibition of the genitals; and 

 
3. Taken as a whole, lacks serious literary, artistic, political, or scientific 

value as to minors. 
 

C. Software filtering technology shall be narrowly tailored and shall not discriminate 
based on viewpoint. 
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D. An administrator, supervisor, or other person authorized by the Superintendent 
may disable the technology protection measure, during use by an adult, to enable 
access for bona fide research or other lawful purposes. 

 
E. The school district will educate students about appropriate online behavior, 

including interacting with other individuals on social networking websites and in 
chat rooms and cyberbullying awareness and response. 

 
 
VII. CONSISTENCY WITH OTHER SCHOOL POLICIES 

 
Use of the school district computer system and use of the Internet shall be consistent with 
school district policies and the mission of the school district. 

 
VIII. LIMITED EXPECTATION OF PRIVACY 

 
A. By authorizing use of the school district system, the school district does not 

relinquish control over materials on the system or contained in files on the system. 
Users should expect only limited privacy in the contents of personal files on the 
school district system. 

 
B. Routine maintenance and monitoring of the school district system may lead to a 

discovery that a user has violated this policy, another school district policy, or the 
law. 

 
C. An individual investigation or search will be conducted if school authorities have 

a reasonable suspicion that the search will uncover a violation of law or school 
district policy. 

 
D. Parents have the right at any time to investigate or review the contents of their 

child’s files and e-mail files. Parents have the right to request the termination of 
their child’s individual account at any time. 

 
E. School district employees should be aware that the school district retains the right 

at any time to investigate or review the contents of their files and e-mail files. In 
addition, school district employees should be aware that data and other materials 
in files maintained on the school district system may be subject to review, 
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disclosure or discovery under Minn. Stat. Ch. 13 (the Minnesota Government 
Data Practices Act). 

 
F. The school district will cooperate fully with local, state and federal authorities in 

any investigation concerning or related to any illegal activities or activities not in 
compliance with school district policies conducted through the school district 
system. 

 
IX. INTERNET USE AGREEMENT 

 
A. The proper use of the Internet, and the educational value to be gained from proper 

Internet use, is the joint responsibility of students, parents, and employees of the 
school district. 

 
B. This policy requires the permission of and supervision by the school’s designated 

professional staff before a student may use a school account or resource to access 
the Internet. 

 
C. The Internet Use Agreement form for students must be read and signed by the 

user, the parent or guardian, and the supervising teacher or district representative. 
The Internet Use Agreement form for employees must be signed by the employee. 
The signed staff and student forms must then be filed at the school office.  

 
 

X. LIMITATION ON SCHOOL DISTRICT LIABILITY 
 

Use of the school district system is at the user’s own risk. The system is provided on an 
“as is, as available” basis. The school district will not be responsible for any damage 
users may suffer, including, but not limited to, loss, damage, or unavailability of data 
stored on school district diskettes, tapes, hard drives, or servers, or for delays or changes 
in or interruptions of service or mis-deliveries or non-deliveries of information or materials, 
regardless of the cause. The school district is not responsible for the accuracy or quality 
of any advice or information obtained through or stored on the school district system. 
The school district will not be responsible for financial obligations arising through 
unauthorized use of the school district system or the Internet. 

 
XI. USER NOTIFICATION 

 
A. All users shall be notified of the school district policies relating to Internet use. 

 
B. This notification shall include the following: 

 
1. Notification that Internet use is subject to compliance with school district 

policies. 
 

2. Disclaimers limiting the school district’s liability relative to: 
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a. Information stored on school district diskettes, hard drives, or 
servers. 

 
b. Information retrieved through school district computers, networks, 

or online resources. 
 

c. Personal property used to access school district computers, 
networks, or online resources. 

 
d. Unauthorized financial obligations resulting from use of school 

district resources/accounts to access the Internet. 
 

3. A description of the privacy rights and limitations of school 
sponsored/managed Internet accounts. 

 
4. Notification that, even though the school district may use technical means 

to limit student Internet access, these limits do not provide a foolproof 
means for enforcing the provisions of this acceptable use policy. 

 
5. Notification that goods and services can be purchased over the Internet 

that could potentially result in unwanted financial obligations and that any 
financial obligation incurred by a student through the Internet is the sole 
responsibility of the student and/or the student’s parents. 

 
6. Notification that the collection, creation, reception, maintenance, and 

dissemination of data via the Internet, including electronic 
communications, is governed by Policy 406, Public and Private Personnel 
Data, and Policy 515, Protection and Privacy of Pupil Records. 

 
7. Notification that, should the user violate the school district’s acceptable 

use policy, the user’s access privileges may be revoked, school disciplinary 
action may be taken and/or appropriate legal action may be taken. 

 
8. Notification that all provisions of the acceptable use policy are subordinate 

to local, state, and federal laws. 
 
XII. PARENTS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET 

USE 
 

A. Outside of school, parents bear responsibility for the same guidance of Internet 
use as they exercise with information sources such as  television, telephones, radio, 
movies, and other possibly offensive media. Parents are responsible for monitoring 
their student’s use of the school district system and of the Internet if the student 
is accessing the school district system from home or a remote location. 

 
B. Parents will be notified that their students will be using school district 

resources/accounts to access the Internet and that the school district will provide 
parents the option to request alternative activities not requiring Internet access. 
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This notification should include: 
 

1. A copy of the user notification form provided to the student user. 
 

2. A description of parent/guardian responsibilities. 
 

3. A notification that the parents have the option to request alternative 
educational activities not requiring Internet access and the material to 
exercise this option. 

 
4. A statement that the Internet Use Agreement must be signed by the user, 

the parent or guardian, and the supervising teacher prior to use by the 
student. 

 
5. A statement that the school district’s acceptable use policy is available for 

parental review. 
 
XIII. IMPLEMENTATION; POLICY REVIEW 

 
A. The school district administration may develop appropriate user notification forms, 

guidelines, and procedures necessary to implement this policy for submission to 
the school board for approval. Upon approval by the school board, such guidelines, 
forms, and procedures shall be an addendum to this policy. 

 
B. The administration shall revise the user notifications, including student and parent 

notifications, if necessary, to reflect the adoption of these guidelines and 
procedures. 

 
C. The school district Internet policies and procedures are available for review by all 

parents, guardians, staff, and members of the community. 
 

D. Because of the rapid changes in the development of the Internet, the school board 
shall conduct an annual review of this policy. 

 
 
Legal References: 15 U.S.C. § 6501 et seq. (Children’s Online Privacy Protection Act) 

17 U.S.C. § 101 et seq. (Copyrights) 
47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA)) 
47 C.F.R. § 54.520 (FCC rules implementing CIPA) 
Minn. Stat. § 121A.0695 (School Board Policy; Prohibiting Intimidation 
and Bullying) 
Minn. Stat. § 125B.15 (Internet Access for Students) 
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act) 
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 
21 L.Ed.2d 731 (1969) 
United States v. Amer. Library Assoc., 539 U.S. 194, 123 S.Ct. 2297, 56 
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L.Ed.2d 221 (2003) 
Doninger v. Niehoff, 527 F.3d 41 (2nd  Cir. 2008) 
R.S. v. Minnewaska Area Sch. Dist. No. 2149, No. 12-588, 2012 WL 
3870868 (D. Minn. 2012) 
Tatro v. Univ. of Minnesota, 800 N.W.2d 811 (Minn. App. 2011), aff’d on 
other grounds 816 N.W.2d 509 (Minn. 2012) 
S.J.W. v. Lee’s Summit R-7 Sch. Dist., 696 F.3d 771 (8th Cir. 2012) 
Kowalski v. Berkeley County Sch., 652 F.3d 565 (4th Cir. 2011) 
Layshock v. Hermitage Sch. Dist., 650 F.3d 205 (3rd  Cir. 2011) 
Parents, Families and Friends of Lesbians and Gays, Inc. v. Camdenton 
R-III Sch. Dist., 853 F.Supp.2d 888 (W.D. Mo. 2012) 
M.T. v. Cent. York Sch. Dist., 937 A.2d 538 (Pa. Commw. Ct. 2007) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and   Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored 
Materials on School Premises by Students and Employees) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 519 (Interviews of Students by Outside 
Agencies) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
MSBA/MASA Model Policy 603 (Curriculum Development) 
MSBA/MASA Model Policy 604 (Instructional Curriculum) 
MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 
MSBA/MASA Model Policy 806 (Crisis Management Policy) 
MSBA/MASA Model Policy 904 (Distribution of Materials on School 
District Property by Non-school Persons) 
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JORDAN DISTRICT SCHOOLS
POLICY

Adopted: September. 12, 2007

Revised: April 11, 2022

534 SCHOOL MEALS POLICY

I. PURPOSE

The purpose of this policy is to ensure that students receive healthy and nutritious meals
through the school district’s nutrition program and that school district employees,
families, and students have a shared understanding of expectations regarding meal
charges. The policy of the school district is to provide meals to students in a respectful
manner and to maintain the dignity of students by prohibiting lunch shaming or otherwise
ostracizing the student. The policy seeks to allow students to receive the nutrition they
need to stay focused during the school day and minimize identification of students with
insufficient funds to pay for school meals as well as to maintain the financial integrity of
the school nutrition program.

II. PAYMENT OF MEALS

A. All meal purchases are to be prepaid before meal service begins. [Insert
description for how families may add money to students’ accounts (e.g.,
electronic payment options, pay at the school office, etc.).] A student who does
not have sufficient funds will not be allowed to charge meals or a la carte items
until additional money is deposited in the student’s account.

B. If the school district receives school lunch aid under Minnesota Statutes section
124D.111, it must make lunch available without charge to all participating
students who qualify for free or reduced-price meals regardless of account
balance.

C. A student with an outstanding meal charge debt will be allowed to purchase a
meal if the student pays for the meal when it is received.

D. A student who has been determined to be eligible for free and reduced-price lunch
always must be served a reimbursable meal even if the student has an outstanding
debt.

E. Once a meal has been placed on a student’s tray or otherwise served to a student,
the meal may not be subsequently withdrawn from the student by the cashier or
other school official, whether or not the student has an outstanding meal balance.
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F. The school district may provide an alternate meal that meets federal and state
requirements to a student who does not have sufficient funds in the student’s
account or cannot pay cash for a meal. The school district will accommodate
special dietary needs with respect to alternate meals. The cost of the alternative
meal will be charged to the student’s account or otherwise charged to the student.

G. When a student has a negative account balance, the student will not be allowed to
charge a snack item.

H. If a parent or guardian chooses to send in one payment that is to be divided
between sibling accounts, the parent or guardian must specify how the funds are
to be distributed to the students’ accounts. Funds may not be transferred between
sibling accounts unless written permission is received from the parent or guardian.

III. LOW OR NEGATIVE ACCOUNT BALANCES – NOTIFICATION

A. The school district will make reasonable efforts to notify families when meal
account balances are low or fall below zero.

B. Families will be notified of an outstanding negative balance once the negative
balance reaches $20.00. Families will be notified by automated calling system,
email, and letters sent home.

C. Reminders for payment of outstanding student meal balances will not demean or
stigmatize any student participating in the school lunch program, including, but
not limited to, dumping meals, withdrawing a meal that has been served,
announcing or listing students’ names publicly, or affixing stickers, stamps, or
pins.

IV. UNPAID MEAL CHARGES

A. The school district will make reasonable efforts to communicate with families to
resolve the matter of unpaid charges. Where appropriate, families may be encouraged to
apply for free and reduced-price meals for their children.

B. The school district will make reasonable efforts to collect unpaid meal charges
classified as delinquent debt.  Unpaid meal charges are designated as delinquent debt
when payment is overdue, the debt is considered collectable, and efforts are being made
to collect it.

C. Negative balances of more than $50.00, not paid prior to the end of the month,
will be turned over to the superintendent or superintendent’s designee for
collection. In some instances, the school district does use a collection agency to
collect unpaid school meal debts after reasonable efforts first have been made by
the school district to collect the debt. Collection options may include, but are not
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limited to, use of collection agencies, claims in the conciliation court, or any other
legal method permitted by law.

D. The school district may not enlist the assistance of non-school district employees,
such as volunteers, to engage in debt collection efforts.

E. The school district will not impose any other restriction prohibited under
Minnesota Statutes section 123B.37 due to unpaid student meal balances. The
school district will not limit a student’s participation in any school activities,
graduation ceremonies, field trips, athletics, activity clubs, or other extracurricular
activities or access to materials, technology, or other items provided to students
due to an unpaid student meal balance.

V. COMMUNICATION OF POLICY

A. This policy and any pertinent supporting information shall be provided in writing
(i.e., mail, email, back-to-school packet, student handbook, etc.) to:

1. all households at or before the start of each school year;

2. students and families who transfer into the school district, at the
time of enrollment; and

3. all school district personnel who are responsible for enforcing this policy.

B. The school district will post this policy on the school district’s website, or the
website of the organization where the meal is served, in addition to providing the
required written notification described above.

C. If the school district contracts with a third party for its meal services, it will
provide the vendor with its school meals policy. The school district will ensure
that any third-party provider with whom the school district enters into either an
original or modified contract after July 1, 2021, adheres to the school district’s
school meals policy.

Legal References: Minn. Stat. § 123B.37 (Prohibited Fees)
Minn. Stat. § 124D.111 (Lunch Aid; Food Service Accounting)

42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids
Act)

7 C.F.R. § 210 et seq. (School Lunch Program Regulations)
7 C.F.R. § 220.8 (School Breakfast Program Regulations)
USDA Policy Memorandum SP 46-2016, Unpaid Meal

Charges: Local Meal Charge Policies (2016)
USDA Policy Memorandum SP 47-2016, Unpaid Meal

Charges: Clarification on Collection of Delinquent Meal Payments (2016)
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USDA Policy Memorandum SP 23-2017, Unpaid Meal
Charges: Guidance and Q&A

Cross References: None
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407 EMPLOYEE RIGHT TO KNOW – EXPOSURE TO HAZARDOUS SUBSTANCES  

I. PURPOSE  

The purpose of this policy is to provide school district employees a place of employment 
and conditions of employment free from recognized hazards that are likely to cause death 
or serious injury or harm. (Minn. Stat. § 182.653, Subd. 2)  

II. GENERAL STATEMENT OF POLICY  

The policy of this school district is to provide information and training to employees who 
may be “routinely exposed” to a hazardous substance, harmful physical agent, infectious 
agent, or blood borne pathogen.  

III. DEFINITIONS  

A. “Commissioner” means the Commissioner of Labor and Industry.  

B. “Routinely exposed” means that there is a reasonable potential for exposure during the 
normal course of assigned work or when an employee is assigned to work in an 
area where a hazardous substance has been spilled.  

C. “Hazardous substance” means a chemical or substance, or mixture of chemicals and 
substances, which:  

1. is regulated by the Federal Occupational Safety and Health Administration 
under the Code of Federal Regulations; or  

2. is either toxic or highly toxic; an irritant; corrosive; a strong oxidizer; a strong 
sensitizer; combustible; either flammable or extremely flammable; 
dangerously reactive; pyrophoric; pressure-generating; compressed gas; 
carcinogen; teratogen; mutagen; reproductive toxic agent; or that otherwise, 
according to generally accepted documented medical or scientific evidence, 
may cause substantial acute or chronic personal injury or illness during or 
as a direct result of any customary or reasonably foreseeable accidental or 
intentional exposure to the chemical or substance; or  

3. is determined by the commissioner as a part of the standard for the chemical or 
substance or mixture of chemicals and substances to present a 
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significant risk to worker health and safety or imminent danger of death or  
serious physical harm to an employee as a result of foreseeable use,  
handling, accidental spill, exposure, or contamination.   

D. “Harmful physical agent” means a physical agent determined by the commissioner as a 
part of the standard for that agent to present a significant risk to worker health or 
safety or imminent danger of death or serious physical harm to an employee. This 
definition includes, but is not limited to, radiation, whether ionizing or nonionizing.  

E. “Infectious agent” means a communicable bacterium, rickettsia, parasites, virus, or 
fungus determined by the commissioner by rule, with approval of the commissioner 
of health, which, according to documented medical or scientific evidence, causes 
substantial acute or chronic illness or permanent disability as a foreseeable and 
direct result of any routine exposure to the infectious agent. Infectious agent does 
not include an agent in or on the body of a patient before diagnosis.  

F. “Blood borne pathogen” means a pathogenic microorganism that is present in human 
blood and can cause disease in humans. This definition includes, but is not limited 
to, hepatitis B virus (HBV) and human immunodeficiency virus (HIV).  

IV. TARGET JOB CATEGORIES  

Annual training will be provided to all full- and part-time employees who are “routinely 
exposed” to a hazardous substance, harmful physical agent, infectious agent, or blood 
borne pathogen as set forth above.  

V. TRAINING SCHEDULE  

Training will be provided to employees before beginning a job assignment as follows:  

A. Any newly hired employee assigned to a work area where he or she is determined to 
be “routinely exposed” under the guidelines above.  

B. Any employee reassigned to a work area where he or she is determined to be 
“routinely exposed” under the above guidelines.  

Legal References: Minn. Stat. Ch. 182 (Occupational Safety and Health)  
Minn. Rules Ch. 5205 (Safety and Health Standards)   

Minn. Rules Ch. 5206 (Employee Right to Know Standards)   

29 C.F.R. § 1910.1050, App. B (Substance Technical Guidelines)   

Cross References: MSBA/MASA Model Policy 420 (Students and Employees with Sexually  
Transmitted Infections and Diseases and Certain Other Communicable  
Diseases and Infectious Conditions)   

MSBA/MASA Model Policy 807 (Health and Safety Policy)  

 

 

 

407-2  
113



408-1

JORDAN DISTRICT SCHOOLS
POLICY

Adopted:  September 12, 2007

Revised:  April 11, 2022

408 SUBPOENA OF A SCHOOL DISTRICT EMPLOYEE

I. PURPOSE

The purpose of this policy is to protect the privacy rights of school district employees and
students under both state and federal law when requested to testify or provide educational
records for a judicial or administrative proceeding.

II. GENERAL STATEMENT OF POLICY

This policy is to provide guidance and direction for school district employees who may
be subpoenaed to testify and/or provide educational records for a judicial or
administrative proceeding.

III. DATA CLASSIFICATION

A. Educational Data

1. State Law

The Minnesota Government Data Practices Act (MGDPA), Minn. Stat.
Ch. 13, classifies all educational data, except for directory information as
designated by the school district, as private data on individuals.  The state
statute provides that private data on individuals may not be released,
except pursuant to a valid court order or informed consent by the
subject of the data or a parent if the subject of the data is a minor.

2. Federal Law

The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. §
1232g, provides that educational data may not be released, except pursuant
to informed consent by the individual subject of the data or any lawfully
issued subpoena.  Regulations promulgated under the federal law require
that the school district must first make a reasonable effort to notify the
parent of the student, or the student if the student is 18 years of age or
older, of the subpoena in advance of releasing the information pursuant to
the subpoena.
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B. Personnel Data

The MGDPA, Minn. Stat. Ch. 13, also classifies all personnel data, except for 
certain data specifically classified as public, as private data on individuals.  The 
state statute provides that private data on individuals may not be released, 
except pursuant to a valid court order or informed consent by the subject of 
the data.

IV. APPLICATION AND PROCEDURES

A. Any employee who receives a subpoena for any purpose related to employment is 
to inform the building administrator or designated supervisor when the employee 
receives the subpoena.  The building administrator or designated supervisor shall 
immediately inform the superintendent that the employee has received a 
subpoena.

B. No employee may release educational data, personnel data, or any other data of 
any kind without consultation in advance with the school district official who is 
designated as the authority responsible for the collection, use and dissemination of 
data.

C. Payment for attendance at judicial or administrative proceedings and the retention 
of witness and mileage fees is to be determined in accordance with the applicable 
school board policies and collective bargaining agreements.

D. The administration shall not release any information except in strict compliance 
with state and federal law and this policy.  Recognizing that an unauthorized 
release may expose the school district or its employees to civil or criminal 
penalties or loss of employment, the administration shall confer with school 
district legal counsel prior to release of such data.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Rules 1205.0100, Subp. 5 (Minnesota Rules Regarding Data 
Practices)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

Cross References: MSBA/MASA Model Policy 211 (Criminal or Civil Action Against 
School District, School Board Member, Employee, or Student)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records)
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School 
Records – Privacy – Access to Data)
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JORDAN DISTRICT SCHOOLS 
POLICY 

 

Adopted:  September 12, 2007  

 

Revised:  April 11, 2022 

 

409 EMPLOYEE PUBLICATIONS, INSTRUCTIONAL MATERIALS, INVENTIONS, 

AND CREATIONS 

 

 

I. PURPOSE 

 

The purpose of this policy is to identify and reserve the proprietary rights of the school 

district to certain publications, instructional materials, inventions, and creations which 

employees may develop or create, or assist in developing or creating, while employed by 

the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

Unless the employee develops, creates or assists in developing or creating a publication, 

instructional material, computer program, invention or creation entirely on the 

employee’s own time and without the use of  any school district facilities or equipment, 

the employee shall immediately disclose and, on demand of the school district, assign any 

rights to publications, instructional materials, computer programs, materials posted on 

websites, inventions or creations which the employee develops or creates or assists in 

developing or creating during the term of employee’s employment on or before 

September 30th.  In addition, employees shall sign such documents and perform such 

other acts as may be necessary to secure the rights of the school district relating to such 

publications, instructional materials, computer programs, materials posted on websites, 

inventions and/or creations, including domestic and foreign patents and copyrights. 

 

III. NOTICE OF POLICY 

 

The school district shall give employees notice of this policy by such means as are 

reasonably likely to inform them of this policy. 

 

 

Legal References: Minn. Stat. § 181.78 (Agreements; Terms Relating to Inventions) 

   17 U.S.C. § 101 et seq. (Copyrights) 

 

Cross References:  
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JORDAN DISTRICT SCHOOLS 
POLICY 

Adopted:  September 12, 2007 

Revised:  April 11, 2022

412 EXPENSE REIMBURSEMENT 

I. PURPOSE

The purpose of this policy is to identify school district business expenses that involve

initial payment by an employee and qualify for reimbursement from the school district,

and to specify the manner by which the employee seeks reimbursement.

II. AUTHORIZATION

All school district business expenses to be reimbursed must be approved by the

supervising administrator.  Such expenses to be reimbursed may include transportation,

meals, lodging, registration fees, required materials, parking fees, tips, and other

reasonable and necessary school district business-related expenses.

III. REIMBURSEMENT

A. Requests for reimbursement must be itemized on the official school district form

and are to be submitted to the designated administrator.  Receipts for lodging,

commercial transportation, registration, and other reasonable and necessary

expenses must be attached to the reimbursement form.

B. Automobile travel shall be reimbursed at the mileage rate set by the school board.

Commercial transportation shall reflect economy fares and shall be reimbursed

only for the actual cost of the trip.

IV. AIRLINE TRAVEL CREDIT

A. Employees utilizing school district funds to pay for airline travel are required to

ensure that any credits or other benefits issued by any airline accrue to the benefit

of the school district rather than the employee.  All air travel must be paid for

with a District credit card and all miles earned will remain property of the

District.

1. To the extent an airline will not honor a transfer or assignment of credit or

benefit from the employee to the school district, the employee shall report

receipt of the credit or benefit to the designated administrator within 90

days of receipt of the credit or benefit.

2. Reports of the receipt of an airline credit or benefit shall be made in

writing and shall include verification from the airline as to the credit or

benefit received.  Reimbursement for airline travel expenses will not be117
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made until such documentation is provided. 

 

B. Employees who have existing credits or benefits issued by an airline based upon 

previously reimbursed airline travel for school district purposes will be required 

to utilize those credits or benefits toward any subsequent airline travel related to 

school district purposes, prior to reimbursement for such travel, to the extent 

permitted and/or feasible. 

 

C. The requirements of this section apply to all airline travel, regardless of where or 

how the tickets are purchased. 

 

V. ESTABLISHMENT OF DIRECTIVES AND GUIDELINES 
 

The superintendent shall develop a schedule of reimbursement rates for school district 

business expenses, including those expenses requiring advance approval and specific 

rates of reimbursement.  The superintendent shall also develop directives and guidelines 

to address methods and times for submission of requests for reimbursement. 

 

 

Legal References: Minn. Stat. § 15.435 (Airline Travel Credit) 

Minn. Stat. § 471.665 (Mileage Allowances) 

Minn. Op. Atty. Gen. 1035 (Aug. 23, 1999) (Retreat Expenses) 

Minn. Op. Atty. Gen. 161b-12 (Aug. 4, 1997) (Transportation Expenses) 

Minn. Op. Atty. Gen. 161B-12 (Jan. 24, 1989) (Operating Expenses of 

Car) 

 

Cross References: MSBA/MASA Model Policy 214 (Out-of-State Travel by School Board 

Members. 
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JORDAN DISTRICT SCHOOLS 

POLICY 

 

Adopted:  September 12, 2007  
 

Revised:  April 11, 2022 

 

 

527 STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, 

INSPECTIONS, AND SEARCHES 

 

 

I. PURPOSE 

 

The purpose of this policy is to provide guidelines for use and parking of motor vehicles 

by students in school district locations, to maintain order and discipline in the schools, and 

to protect the health, safety, and welfare of students and school personnel. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of this school district is to allow the limited use and parking of motor vehicles 

by students in school district locations.  The position of the school district is that a fair and 

equitable district-wide student motor vehicle policy will contribute to the quality of the 

student’s educational experience, will maintain order and discipline in the schools, and will 

protect the health, safety, and welfare of students and school personnel.  This policy applies 

to all students in the school district. 

 

III. DEFINITIONS 

 

A. “Contraband” means any unauthorized item possession of which is prohibited by 

school district policy and/or law.  It includes, but is not limited to, weapons and 

“look-alikes,” alcoholic beverages, controlled substances and “look-alikes,” 

overdue books and other materials belonging to the school district, and stolen 

property. 

 

B. “Reasonable suspicion” means that a school official has grounds to believe that the 

search will result in evidence of a violation of school district policy, rules, and/or 

law.  Reasonable suspicion may be based on a school official’s personal 

observation, a report from a student, parent, or staff member, a student’s suspicious 

behavior, a student’s age and past history or record of conduct both in and out of 

the school context, or other reliable sources of information. 

 

C. “Reasonable scope” means that the scope and/or intrusiveness of the search is 

reasonably related to the objectives of the search.  Factors to consider in 

determining what is reasonable include the seriousness of the suspected infraction, 

the reliability of the information, the necessity of acting without delay, the existence 

of exigent circumstances necessitating an immediate search and further 
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investigation (e.g., to prevent violence, serious and immediate risk of harm, or 

destruction of evidence), and the age of the student. 

 

D. “School district location” means property that is owned, rented, leased, or borrowed 

by the school district for school purposes, as well as property immediately adjacent 

to such property that may be used for parking or gaining access to such property.  

A school district location also shall include off school property at any school-

sponsored or school-approved activity, event, or function, such as a field trip or 

athletic event, where students are under the jurisdiction of the school district.  

 

IV. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 

 

Students generally are not permitted to use motor vehicles during the school day in any 

school district location.  Students may use motor vehicles on the high school campus[es] 

during the school day only if there is an emergency and permission has been granted to the 

student by the High School Principal to use a motor vehicle.  Students are permitted to use 

motor vehicles in school district locations outside of the school day only on the high school 

campus[es]. 

 

V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT 

LOCATIONS 

 

A. Students are permitted to park in a school district location as a matter of privilege, 

not of right.  Students driving a motor vehicle to a high school campus may park 

the motor vehicle in the parking lot designated for student parking only.  Students 

will not park vehicles in driveways, on private property, or in  

 

B. When there are unauthorized vehicles parked on school district property, school 

officials may: 

 

1. move the vehicle or require the driver or other person in charge of the 

vehicle to move it off school district property; or 

 

2. if unattended, provide for the removal of the vehicle, at the expense of the 

owner or operator, to the nearest convenient garage or other place of safety 

off of school district property. 

 

VI. PATROLS, INSPECTIONS, AND SEARCHES 

 

School officials may conduct routine patrols of school district locations and routine 

inspections of the exteriors of the motor vehicles of students.  In addition, the interiors of 

motor vehicles of students in school district locations may be searched when school 

officials have a reasonable suspicion that the search will uncover a violation of law and/or 

school policy or rule.  The District is not liable for any damage that may occur to the motor 

vehicle as a result of inspections and searches.  
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A. Patrols and Inspections 

 

School officials may conduct routine patrols of student parking lots and other 

school district locations and routine inspections of the exteriors of the motor 

vehicles of students.  Such patrols and inspections may be conducted without 

notice, without student consent, and without a search warrant. 

 

B. Search of Interior of Student Motor Vehicle 

 

The interiors of motor vehicles of students in school district locations, including 

glove or trunk compartments, may be searched when school officials have a 

reasonable suspicion that the search will uncover a violation of law and/or school 

policy or rule.  The search will be reasonable in its scope and intrusiveness.  Such 

searches may be conducted without notice, without consent, and without a search 

warrant. A student will be subject to withdrawal of parking privileges and to 

discipline if the student refuses to open a locked motor vehicle under the student’s 

control or its compartments upon the request of a school official.  

 

C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches, 

and/or Seizures 

 

A violation of this policy occurs when students store or carry contraband in motor 

vehicles in a school district location or interfere with patrols, inspections, searches, 

and/or seizures as provided by this policy. 

 

D. Seizure of Contraband 

 

If a search yields contraband, school officials will seize the item and may turn it 

over to legal officials for ultimate disposition when appropriate. 

 

E. Dissemination of Policy 

 

A copy of this policy will be printed in the student handbook or disseminated in 

any other way which school officials deem appropriate. 

 

VII. DIRECTIVES AND GUIDELINES 

 

The superintendent is granted authority to develop and present for school board review and 

approval reasonable directives and guidelines which address specific needs of the school 

district related to student use and parking of motor vehicles in school district locations, 

such as a permit system and parking regulations.  Approved directives and guidelines shall 

be attached as an addendum to this policy. 
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VIII. VIOLATIONS 

 

A student found to have violated this policy and/or the directives and guidelines 

implementing it shall be subject to withdrawal of parking privileges and/or to discipline in 

accordance with the school district’s Student Discipline Policy, which may include 

suspension, exclusion, or expulsion.  In addition, the student may be referred to legal 

officials when appropriate. 

 

 

Legal References: U. S. Const., amend. IV 

Minn. Const., art. I, §10 

Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent 

School Districts) 

New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985) 

 

Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 

School) 

MSBA/MASA Model Policy 501 (School Weapons Policy) 

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 

Personal Possessions, and Student’s Person) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 

Buses) 
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JORDAN DISTRICT SCHOOLS
POLICY

Adopted:  September 12, 2007

Revised:  April 11, 2022

529 STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS

I. PURPOSE

In an effort to provide a safe school environment, the assigned classroom teacher and
certain staff members should know whether a student to be placed in the classroom has a
history of violent behavior. Additionally, decisions should be made regarding how to
manage such a student.

The purpose of this policy is to address the circumstances in which data should be
provided to classroom teachers and other school staff members about students with a
history of violent behavior and to establish a procedure for notifying staff regarding the
placement of students with a history of violent behavior.

II. GENERAL STATEMENT OF POLICY

A. Any staff member or other employee of the school district who obtains or
possesses information concerning a student in the building with a history of
violent behavior shall immediately report said information to the principal of the
building in which the student attends school.

B. The administration will meet with the assigned classroom teacher and other
appropriate staff members for the purpose of notifying and determining how staff
will manage such students.

C. Only staff members who have a legitimate educational interest in the information
will receive notification.

III. DEFINITIONS

For purposes of this policy, the following terms have the meaning given them.

A. Administration

“Administration” means the superintendent, building principal, or other designee.

B. Classroom Teacher

“Classroom teacher” means the instructional personnel responsible for the course
or room to which a student is assigned at any given time, including a substitute
hired in place of the classroom teacher.

529-1
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C. History of Violent Behavior

1. A student will be considered to have a history of violent behavior if
incident(s) of violence, including any documented physical assault of a
school district employee by the student, have occurred during the current
or previous school year.

2. If a student has an incident of violence during the current or previous
school year, that incident and all other past related or similar incidents of
violence will be reported.

D. Incident(s) of Violence

“Incident(s) of violence” means willful conduct in which a student endangers or
causes physical injury to the student, other students, a school district employee, or
surrounding person(s) or endangers or causes significant damage to school district
property, regardless of whether related to a disability or whether discipline was
imposed.

E. Legitimate Educational Interest

“Legitimate educational interest” includes interest directly related to classroom
instruction, teaching, student achievement and progress, discipline of a student,
student health and welfare, and the ability to respond to a request for educational
data.  It includes a person’s need to know in order to:

1. Perform an administrative task required in the school or the employee’s
contract or position description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s
education; or

3. Perform a service or benefit for the student or the student’s family such as
health care, counseling, student job placement, or student financial aid.

4. Perform a task directly related to responding to a request for data.

F. School Staff Member

“School staff member” includes:

1. A person duly elected to the school board;

2. A person employed by the school board in an administrative, supervisory,
instructional, or other professional position;

529-2
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3. A person employed by the school board as a temporary substitute in a
professional position for the period of his or her performance as a
substitute; and

4. A person employed by, or under contract to, the school board to perform a
special task such as a secretary, a clerk, a public information officer or
data practices compliance official, an attorney, or an auditor for the period
of his or her performance as an employee or contractor.

IV. PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT
BEHAVIOR

A. Reports of Violent Behavior

Any staff member or other employee of the school district who becomes aware of
any information regarding the violent behavior of an enrolling student or any
student enrolled in the school district shall immediately report the information to
the building principal where the student is enrolled or seeks to enroll.

B. Recipients of Notice

Each classroom teacher of a student with a history of violent behavior (see
Section III.C., above) will receive written notification from the administration
prior to placement of the student in the teacher’s classroom. In addition, written
notice will be given by the administration to other school staff members who have
a legitimate educational interest, as defined in this policy, when a student with a
history of violent behavior is placed in a teacher’s classroom. The administration
will provide notice to anyone substituting for the classroom teacher or school staff
member, who has received notice under this policy, that the substitute will be
overseeing a student with a history of violent behavior.

The administration may provide other school district employees or individuals
outside of the school district with information regarding a student, including
information regarding a student’s history of violent behavior, in accordance with
Policy 515, Protection and Privacy of Pupil Records.

C. Determination of Who Receives Notice

The determination of which classroom teachers and school staff members have a
legitimate educational interest in information regarding a student with a history of
violent behavior will be made by either: (1) the school district’s Responsible
Authority appointed by the school board under the Minnesota Government Data
Practices Act or (2) the administration. In the event the administration makes this
determination, the Responsible Authority will provide guidance to the
administration as to what data will be shared.

529-3
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D. Form of Written Notice

The notice given to classroom teachers and school staff members will be in
writing and will include the following:

1. Name of the student;

2. Date of notice;

3. Notification that the student has been identified as a student with a history
of violent behavior as defined in Section III. of this policy; and

4. Reminder of the private nature of the data provided.

E. Record of Notice

1. The administration will retain a copy of the notice or other documentation
provided to classroom teachers and school staff members notified under
this section.

2. Retention of the written notice or other documentation provided to
classroom teachers and school staff members is governed by the approved
Records Retention Schedule.

F. Meetings Regarding Students with a History of Violent Behavior

1. If the administration determines, in his or her discretion, that the
classroom teacher and/or school staff members with a legitimate
educational interest in such data reasonably require access to the details
regarding a student’s history of violent behavior for purposes of school
safety and/or intervention services for the student, the administration also
may convene a meeting to share and discuss such data.

2. The persons present at the meeting may have access to the data described
in Section IV.D., above.

G. Law Enforcement Reports

Staff members will be provided with notice of disposition orders or law
enforcement reports received by the school district in accordance with Policy 515,
Protection and Privacy of Pupil Records. Where appropriate, information
obtained from disposition orders or law enforcement reports also may be included
in a Notification of Violent Behavior.

529-4
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V. MAINTENANCE AND TRANSFER OF RECORDS

A report, notice, or documentation pertaining to a student with a history of violent
behavior are educational records of a student and will be retained, maintained, and
transferred to a school or school district in which a student seeks to enroll in accordance
with Policy 515, Protection and Privacy of Pupil Records.

VI. PARENTAL NOTICE

A. The administration will notify parents annually that the school district gives
classroom teachers and other school staff members notice about students’ history
of violent behavior.

B. Prior to providing the written notice of a student’s violent behavior to classroom
teachers and/or school staff members, the administration will inform the student’s
parent or guardian that such notice will be provided.

C. Parents will be given notice that they have the right to review and challenge
records or data, including the data documenting the history of violent behavior, in
accordance with Policy 515, Protection and Privacy of Pupil Records.

VII. TRAINING NEEDS

Representatives of the school board and representatives of the teachers will discuss the
needs of students and staff. The parties may discuss necessary training which may
include training on conflict resolution and positive behavior interventions and may
discuss necessary intervention services such as student behavioral assessments.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120A.22, Subd. 7 (School Attendance - Education Records)
Minn. Stat. § 121A.45 (Grounds for Dismissal)
Minn. Stat. § 121A.64 (Notification of Students with Violent Behavior)
Minn. Stat. § 121A.75 (Law Enforcement Notice to Schools)
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA)
Minn. Laws 2003, 1st Sp., Ch. 9, Art. 2, § 53

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil
Records)
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JORDAN DISTRICT SCHOOLS
POLICY

Adopted: September. 12, 2007

Revised: April 11, 2022

531 THE PLEDGE OF ALLEGIANCE

I. PURPOSE

The school board recognizes the need to display an appropriate United States flag and to
provide instruction to students in the proper etiquette, display, and respect of the flag.  The
purpose of this policy is to provide for recitation of the Pledge of Allegiance and instruction in
school to help further that end.

II. GENERAL STATEMENT OF POLICY

Students in this school district shall recite the Pledge of Allegiance to the flag of the United
States of America one or more times each week.  The recitation shall be conducted:

A. By each individual classroom teacher or the teacher’s surrogate; or

B. Over a school intercom system by a person designated by the school principal or other
person having administrative control over the school.

III. EXCEPTIONS

Anyone who does not wish to participate in reciting the Pledge of Allegiance for any personal
reasons may elect not to do so.  Students and school personnel must respect another person’s
right to make that choice.

IV. INSTRUCTION

Students will be instructed in the proper etiquette toward, correct display of, and respect for
the flag, and in patriotic exercises.

Legal References: Minn. Stat. § 121A.11, Subd. 3 (Pledge of Allegiance)
Minn. Stat. § 121A.11, Subd. 4 (Instruction)

Cross References:
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JORDAN DISTRICT SCHOOLS 
POLICY 

 

Adopted:  September 12, 2007  

 

Revised:  April 11, 2022 

 

605 ALTERNATIVE PROGRAMS 

 

 

I. PURPOSE 

 

The purpose of this policy is to recognize the need for alternative education programs for 

some school district students. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school board recognizes the importance of alternative program options for some 

students.  Circumstances may be such that some students are put at risk of being able to 

continue or to complete their education programs.  It is the policy of the school board that 

options shall be made available for some students to select educational alternatives that 

will enhance their opportunity to complete their education programs, recognizing that some 

students may become successful learners if given an opportunity to learn in a different 

environment and through a different learning style. 

 

III. RESPONSIBILITY 

 

A. It shall be the responsibility of the superintendent to identify alternative program 

opportunities to be made available to students who may be at risk, to recommend 

such alternative programs to the school board for approval, and to familiarize 

students and parents with the availability of such alternative programs.  The 

superintendent shall, through cooperative efforts with other schools, agencies, and 

organizations, periodically recommend additional or modified alternative 

educational programs to the school board. 

 

B. The superintendent shall have discretionary authority to develop guidelines and 

directives to implement school board policy relating to alternative programs.  

 

 

Legal References: Minn. Stat. § 120A.22, Subd. 8 (Compulsory Instruction) 

Minn. Stat. § 121A.41, Subd. 11 (Definitions – Alternative Educational 

Services) 

Minn. Stat. § 121A.45, Subd. 1 (Grounds for Dismissal) 

Minn. Stat. § 123A.06 (State-Approved Alternative Programs and Services) 

Minn. Stat. § 124D.66 (Assurance of Mastery Programs) 

Minn. Stat. § 124D.68 (Graduation Incentives Programs)  

Minn. Stat. § 124D.74 (American Indian Language and Cultural 

Educational Programs) 
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Minn. Stat. § 125A.50 (Alternative Delivery of Specialized Instructional 

Services) 

 

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 
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JORDAN DISTRICT SCHOOLS
POLICY

Adopted:  September 12, 2007

Revised:  April 11, 2022

606 TEXTBOOKS AND INSTRUCTIONAL MATERIALS

I. PURPOSE

The purpose of this policy is to provide direction for selection of textbooks and
instructional materials.

II. GENERAL STATEMENT OF POLICY

The school board recognizes that selection of textbooks and instructional materials is a
vital component of the school district’s curriculum. The school board also recognizes
that it has the authority to make final decisions on selection of all textbooks and
instructional materials.

III. RESPONSIBILITY OF SELECTION

A. While the school board retains its authority to make final decisions on the
selection of textbooks and instructional materials, the school board recognizes the
expertise of the professional staff and the vital need of such staff to be primarily
involved in the recommendation of textbooks and instructional materials.
Accordingly, the school board delegates to the superintendent the responsibility to
direct the professional staff in formulating recommendations to the school board
on textbooks and other instructional materials.

B. In reviewing textbooks and instructional materials during the selection process,
the professional staff shall select materials which:

1. support the goals and objectives of the education programs;

2. consider the needs, age, and maturity of students;

3. foster respect and appreciation for cultural diversity and varied opinion;

4. fit within the constraints of the school district budget;

5. are in the English language. Another language may be used, pursuant to
Minn. Stat. § 124D.61;

606-1132



6. permit grade-level instruction for students to read and study America’s
founding documents, including documents that contributed to the
foundation or maintenance of America’s representative form of limited
government, the Bill of Rights, our free-market economic system, and
patriotism; and

7. do not censor or restrain instruction in American or Minnesota state
history or heritage based on religious references in original source
documents, writings, speeches, proclamations, or records.

C. The superintendent shall be responsible for developing procedures and guidelines
to establish an orderly process for the review and recommendation of textbooks
and other instructional materials by the professional staff. Such procedures and
guidelines shall provide opportunity for input and consideration of the views of
students, parents, and other interested members of the school district community.
This procedure shall be coordinated with the school district’s curriculum
development effort and may utilize advisory committees.

IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS

A. The superintendent shall be responsible for keeping the school board informed of
progress on the part of staff and others involved in the textbook and other
instructional materials review and selection process.

B. The superintendent shall present a recommendation to the school board on the
selection of textbooks and other instructional materials after completion of the
review process as outlined in this policy.

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL
MATERIALS

A. The school board recognizes differences of opinion on the part of some members
of the school district community relating to certain areas of the instruction
program. Interested persons may request an opportunity to review materials and
submit a request for reconsideration of the use of certain textbooks or
instructional materials.

B. The superintendent shall be responsible for the development of guidelines and
procedures to identify the steps to be followed to seek reconsideration of
textbooks or other instructional materials.

C. The superintendent shall present a procedure to the school board for review and
approval regarding reconsideration of textbooks or other instructional materials.
When approved by the school board, such procedure shall be an addendum to this
policy.
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Legal References: Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction – Curriculum)
Minn. Stat. § 120B.235 (American Heritage Education)
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School
Districts)
Minn. Stat. § 123B.09, Subd. 8 (School Board Responsibilities)
Minn. Stat. § 124D.59-124D.61 (Limited English Proficiency)
Minn. Stat. § 127A.10 (State Officials and School Board Members to be
Disinterested; Penalty)
Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98
L.Ed.2d 592 (1988)
Pratt v. Independent Sch. Dist. No. 831, 670 F.2d 771 (8th Cir. 1982)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)
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JORDAN DISTRICT SCHOOLS 
POLICY 

 

Adopted:  September 12, 2007  

 

Revised:  April 11, 2022 

 

608 INSTRUCTIONAL SERVICES – SPECIAL EDUCATION 

 

I. PURPOSE 

 

The purpose of this policy is to set forth the position of the school board on the need to 

provide special educational services to some students in the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school board recognizes that some students need special education and further 

recognizes the importance of providing a free appropriate public education and delivery 

system for students in need of special education. 

 

III. RESPONSIBILITIES 

 

A. The school board accepts its responsibility to identify, evaluate, and provide special 

education and related services for disabled children who are properly the 

responsibility of the school district and who meet the criteria to qualify for special 

education and related services as set forth in Minnesota and federal law. 

 

B. The school district shall ensure that all qualified disabled children are provided 

special education and related services which are appropriate to their educational 

needs. 

 

C. When such services require or result from interagency cooperation, the school 

district shall participate in such interagency activities in compliance with applicable 

federal and state law. 

 

 

Legal References: Minn. Stat. § 124D.03 (Enrollment Options Program) 

Minn. Stat. § 125A.02 (Definition of Child with a Disability) 

Minn. Stat. §§ 125A.027, 125A.03, 125A.08, 125A.15, and 125A.29 

(District Obligations) 

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 

Improvement Act of 2004) 

 

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 

MSBA/MASA Model Policy 508 (Extended School Year for Certain 

Students with Individualized Education Programs) 

MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students) 

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
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609 RELIGION  

I. PURPOSE  

The purpose of this policy is to identify the status of religion as it pertains to the programs 
of the school district.  

II. GENERAL STATEMENT OF POLICY  

A. The school district shall neither promote nor disparage any religious belief or nonbelief. 
Instead, the school district encourages all students and employees to have 
appreciation for and tolerance of each other’s views.  

B. The school district also recognizes that religion has had and is having a significant role 
in the social, cultural, political, and historical development of civilization.  

C. The school district recognizes that one of its educational objectives is to increase its 
students’ knowledge and appreciation of music, art, drama, and literature which may 
have had a religious basis or origin as well as a secular importance.  

D. The school district supports the inclusion of religious music, art, drama, and literature in 
the curriculum and in school activities provided it is intrinsic to the learning 
experience and is presented in an objective manner without sectarian indoctrination.  

E. The historical and contemporary values and the origin of various religions, holidays, 
customs, and beliefs may be explained in an unbiased and nonsectarian manner.  

III. RESPONSIBILITY  

A. The superintendent shall be responsible for ensuring that the study of religious materials, 
customs, beliefs, and holidays in the school district is in keeping with the following 
guidelines:  

1. The proposed activity must have a secular purpose.  

2. The primary objective of the activity must be one that neither advances nor 
inhibits religion.  

    

609-1 
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3. The activity must not foster excessive governmental relationships with  

religion.  

4. Notwithstanding the foregoing guidelines, reasonable efforts will be made to 
accommodate any student who wishes to be excused from attendance at 
school for the purpose of religious instruction or observance of religious 
holidays.  

B. The superintendent is granted authority to develop and present for school board review 
and approval directives and guidelines for the purpose of providing further guidance 
relative to the teaching of materials related to religion. Approved directives and 
guidelines shall be attached as an addendum to this policy.  

Legal References: U. S. Const., amend. I  

Minn. Stat. § 120A.22, Subd. 12(3) (Compulsory Instruction)  

Minn. Stat. § 120A.35 (Absence From School for Religious Observance)  

Minn. Stat. § 121A.10 (Moment of Silence)  
Good News Club v. Milford Central School, 533 U.S. 98, 121 S.Ct. 2093,  
150 L.Ed.2d 151 (2001)  

Santa Fe Indep. Sch. Dist. v. Doe, 530 U.S. 290, 120 S.Ct. 2266 (2000)  
Tangipahoa Parish Bd. of Educ. v. Freiler, 530 U.S. 1251, 120 S.Ct. 2706  
(2000)  

Lemon v. Kurtzman, 403 U.S.602, 91 S.Ct. 2105, 29 L.Ed.2d 745 (1971)  
Child Evangelism Fellowship v. Minneapolis Special Sch. Dist. No. 1, 690  
F.3d 996 (8th Cir. 2012)  

Wigg v. Sioux Falls Sch. Dist., 382 F.3d 807 (8th Cir. 2004)  

Doe v. School Dist. of City of Norfolk, 340 F.3d 605 (8th Cir. 2003)  

Stark v. Independent Sch. Dist. No. 640, 123 F.3d 1068 (8th Cir. 1997)  

Florey v. Sioux Falls Sch. Dist. 49-5, 619 F.2d 1311 (8th Cir. 1980)  

Roark v. South Iron R-1 Sch. Dist., 573 F.3d 556 (8th Cir. 2009)  
Child Evangelism Fellowship v. Elk River Area Sch. Dist. No. 728, 599 
F.Supp.2d 1136 (D. Minn. 2009)  
LeVake v. Independent Sch. Dist. No. 656, 625 N.W.2d 502 (Minn. App.  
2001)  

Minn. Op. Atty. Gen. 169-J (Feb. 14, 1968)  

Minn. Op. Atty. Gen. 169-K (Oct. 21, 1949)  

Minn. Op. Atty. Gen. 63 (1940)  

Minn. Op. Atty. Gen. 120 (1924)  

Minn. Op. Atty. Gen. 121 (1924)  

Cross References: MSBA/MASA Model Policy 801 (Equal Access to School Facilities) 
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612.1 DEVELOPMENT OF PARENTAL INVOLVEMENT POLICIES FOR TITLE I
PROGRAMS

I. PURPOSE

The purpose of this policy is to encourage and facilitate involvement by parents of
students participating in Title I in the educational programs and experiences of students.
The policy shall provide the framework for organized, systematic, ongoing, informed and
timely parental involvement in relation to decisions about the Title I services within the
school district. The involvement of parents by the school district shall be directed toward
both public or private school children whose parents are school district residents or whose
children attend school within the boundaries of the school district.

II. GENERAL STATEMENT OF POLICY

A. It is the policy of the school district to plan and implement, with meaningful
consultation with parents of participating children, programs, activities and
procedures for the involvement of those parents in its Title I programs.

B. It is the policy of the school district to fully comply with 20 U.S.C. § 6318 which
requires the school district to develop jointly with, agree upon with, and distribute
to parents of children participating in Title I programs written parental
involvement policies.

III. DEVELOPMENT OF DISTRICT LEVEL POLICY

The school board will direct the administration to develop jointly with, agree upon with,
and distribute to, parents of participating children a written parental involvement policy
that will be incorporated into the school district’s Title I plan. The policy will establish
the expectations for parental involvement and describe how the school district will:

A. Involve parents in the joint development of the school district’s Title I plan and  the
process of school review and improvement;

B. Provide the coordination, technical assistance, and other support necessary to  assist
schools in planning and implementing effective parental involvement activities to improve

student academic achievement and school performance;

C. Build the schools’ and parents’ capacity for strong parental involvement;

D. Coordinate and integrate parental involvement strategies with similar strategies  under138



other programs, such as Head Start, Early Reading First, Even Start, the

612.1-1
Parents as Teachers Program, the Home Instruction Program for Preschool
Youngsters, and state-administered preschool programs;

E. Conduct, with the involvement of parents, an annual evaluation of the content and
effectiveness of the parental involvement policy in improving the academic quality
of the schools served, including identifying barriers to greater participation by
parents, and, particularly, with parents who are economically disadvantaged,
disabled, have limited literacy or English proficiency, or who are of a racial or
ethnic minority;

F. Use the findings of such evaluations to design strategies for more effective parental
involvement and to revise, if necessary, the district-level and school-level parental
involvement policies; and

G. Involve parents in the activities of the schools.

IV. DEVELOPMENT OF SCHOOL LEVEL POLICY

The school board will direct the administration of each school to develop (or amend an
existing parental involvement policy) jointly with, and distribute to, parents of
participating children a written parental involvement policy, agreed upon by such parents,
that shall describe the means for carrying out the federal requirements of parental
involvement.

A. The policy will describe the means by which each school with a Title I program  will:

1. Convene an annual meeting, at a convenient time, to which all parents of
participating children shall be invited and encouraged to attend, to inform
parents of their school’s participation in Title I programs, and to explain to
parents of participating children the program, its requirements, and their
right to be involved;

2. Offer a flexible number of meetings, transportation, child care, or home  visits,
as such services relate to parental involvement;

3. Involve parents in an organized, ongoing, and timely way, in the planning,
review, and improvement of the parental involvement programs, including
the school parental involvement policy and the joint development of the
school-wide program plan, unless the school already has a program for
involving parents in the planning and design of its programs that would
adequately involve parents of participating children;

4. Provide parents of participating children with: timely information about Title I
programs; if requested by parents, opportunities for regular meetings to
formulate suggestions, share experiences with other parents and to139



participate, as appropriate, in decisions relating to their child’s education;
and to respond to any such suggestions as soon as practicably

612.1-2
possible; and

5. If the school-wide program plan is not satisfactory to the parents of
participating children, submit any parent’s comments on the plan when it
is submitted to the school district.

B. As a component of this policy, each school shall jointly develop with parents a
school/parent compact which outlines how parents, staff, and students will share
the responsibility for improved student academic achievement and the means by
which the school and parents will build and develop a partnership to help children
achieve the state’s high standards. The compact shall:

1. Describe the school’s responsibility to provide high-quality curriculum  and
instruction in a supportive and effective learning environment that  enables
participating students to meet state student academic achievement
standards;

2. Describe the ways each parent will be responsible for supporting his or her
child’s learning by monitoring school attendance and homework
completion, monitoring television watching, volunteering in his or her
child’s classroom, and participating, as appropriate, in decisions relating to
his or her child’s education and use of extracurricular time.

3. Address the importance of communication between teachers and parents  on an
on-going basis through the use of:

a. Annual parent-teacher conferences to discuss the compact and the
child’s achievement;

b. Frequent progress reports to the parents; and

c. Reasonable access to staff, opportunities to volunteer, participate in the
child’s class, and observe in the child’s classroom.

C. To ensure effective involvement of parents and to support a partnership among the
school, parents, and community to improve student academic achievement, the
policy will describe how each school and the school district will:

1. Provide assistance to participating parents in understanding such topics as the
state’s academic content standards and state academic achievement
standards, state and local academic assessments, Title I requirements, and
how to monitor a child’s progress and work with educators to improve the
achievement of their children;

140



2. Provide materials and training to assist parents in working with their children to
improve their children’s achievement, including coordinating necessary
literacy training and using technology, as appropriate, to foster parental
involvement;

612.1-3
3. Educate school staff, with the assistance of parents, in the value and utility of

contributions of parents and in how to reach out to, communicate with,
and work with parents as equal partners, implement and coordinate parent
programs, and build ties between parents and school;

4. Coordinate and integrate parental involvement programs and activities with
Head Start, Reading First, Early Reading First, Even Start, the Home
Instruction Programs for Preschool Youngsters, the Parents as Teachers
Program, public preschool programs, and other programs, to the extent
feasible and appropriate;

5. Ensure, to the extent practicable, that information about school and parent
meetings, programs, and activities is sent home in a format and in a
language the parents can understand; and

6. Provide such other reasonable support for parental involvement activities as
requested by parents.

D. The policy will also describe the process to be taken if the school district and  school
choose to:

1. Involve parents in the development of training for school staff to improve  the
effectiveness of such training;

2. Provide necessary literacy training with funds received under Title I  programs if
all other funding has been exhausted;

3. Pay reasonable and necessary expenses associated with parental involvement
activities, including transportation and child care costs, to enable parents
to participate in meetings and training sessions;

4. Train and support parents to enhance the involvement of other parents;

5. Arrange meetings at a variety of times or have in-home conferences between
teachers or other educators, who work directly with participating children,
and parents who are unable to attend such conferences at school in order
to maximize parental opportunities for involvement and participation in
school-related activities;

6. Adopt and implement model approaches to improving parental  involvement;
141



7. Develop appropriate roles for community-based organizations and  business in
parental involvement activities; and

8. Establish a district-wide parent advisory council to provide advice on all
matters related to parental involvement in Title I programs.

612.1-4
E. To carry out the requirements of parental involvement, the school district and schools

will provide full opportunities for the participation of parents with limited English
proficiency or with disabilities, including providing information and school
profiles in a language and form that is understandable by the parents.

F. The school district and each school shall assist parents and parent organizations by
informing such parents and parent organizations of the existence and purpose of
such centers.

The policies will be updated periodically to meet the changing needs of parents and the
school.

Legal References: 20 U.S.C. § 6318 (Parental Involvement)

Cross References:
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 EMPLOYEE DATA SHEET 

 Employee:  Duane Rockne  Date Offer Accepted:  3/16/2022 

 Job Title:  Building Engineer 

 Indicate: 
 Full-�me/Part-�me/ 
 Seasonal/Temporary  Full-�me 

 Hiring 
 Supervisor:  Tim Bisek  Loca�on:  High School 

 PERSONNEL ACTION 

 New Hire  X  Replacement Fo  r  Eugene Hein  Change  Addi�onal Assignment 

 EDUCATION INFORMATION 
 List below all post secondary educa�on, beginning with the most recent. 

 Name of Ins�tu�on  Loca�on  Major  Degree and Date Received  Dates A�ended 

 List below any cer�ficate(s) or license(s) now held. 

 Name of Cer�ficate/License  Name of Provider  Date Received  Expira�on Date 

 RELEVANT EXPERIENCE 
 List below all relevant experience, beginning with the most recent. 

 Name of Employer  Title  Nature of Du�es  Dates Employed 

 Belle Plaine Lutheran Home  Maintenance  Maintenance  10/2021-1/2022 

 Sco� county Courthouse  Maintenance Worker lll  Maintenance  1/1987-9/2021 

 Beginning Contract Date:  3/23/2022  Ending Contract Date: 

 Brief Descrip�on of Previous Experience:  Duane has experience with maintenance and janitorial work 
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 EMPLOYEE DATA SHEET 

 Employee:  Bayly Grosskopf  Date Offer Accepted:  3/15/2022 

 Job Title:  School Psychologist 

 Indicate: 
 Full-�me/Part-�me/ 
 Seasonal/Temporary  Full-�me 

 Hiring 
 Supervisor:  Chad Williams  Loca�on:  District Wide 

 PERSONNEL ACTION 

 New Hire  X  Replacement Fo  r  Tracy Eddington  Change  Addi�onal Assignment 

 EDUCATION INFORMATION 
 List below all post secondary educa�on, beginning with the most recent. 

 Name of Ins�tu�on  Loca�on  Major  Degree and Date Received  Dates A�ended 

 UW-Whitewater  Whitewater, WI  School Psychology  Ed. Specialist, May 2022  5/20 - 5/22 

 UW-Whitewater  Whitewater, WI  Master in School Psychology  Maters  6/19-5/20 

 UW-Whitewater  Whitewater, WI  BS  Psychology  9/16-5/19 

 List below any cer�ficate(s) or license(s) now held. 

 Name of Cer�ficate/License  Name of Provider  Date Received  Expira�on Date 

 School Psychology (pending)  PELSB  Pending  Pending 

 RELEVANT EXPERIENCE 
 List below all relevant experience, beginning with the most recent. 

 Name of Employer  Title  Nature of Du�es  Dates Employed 

 Osseo Public Schools  School Psychologist  Evalua�ons, MTSS, PBIS  21-22 

 Beginning Contract Date:  8/18/2022  Ending Contract Date: 

 Brief Descrip�on of Previous Experience:  Bayly has experience as a school psychologist and comes with a lot of knowledge. 
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 EMPLOYEE DATA SHEET 

 Employee:  Jeff Henning  Date Offer Accepted:  3/9/2022 

 Job Title:  7th grade baseball coach 

 Indicate: 
 Full-�me/Part-�me/ 
 Seasonal/Temporary  Seasonal 

 Hiring 
 Supervisor:  Joe Perkl  Loca�on:  District Wide 

 PERSONNEL ACTION 

 New Hire  X  Replacement Fo  r  Nick Dahlen  Change  Addi�onal Assignment 

 EDUCATION INFORMATION 
 List below all post secondary educa�on, beginning with the most recent. 

 Name of Ins�tu�on  Loca�on  Major  Degree and Date Received  Dates A�ended 

 List below any cer�ficate(s) or license(s) now held. 

 Name of Cer�ficate/License  Name of Provider  Date Received  Expira�on Date 

 RELEVANT EXPERIENCE 
 List below all relevant experience, beginning with the most recent. 

 Name of Employer  Title  Nature of Du�es  Dates Employed 

 Beginning Contract Date:  4/4/2022  Ending Contract Date: 

 Brief Descrip�on of Previous Experience:  Baseball experience 
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Extra‐Curricular Assignment  

2021‐2022 

To: Jeffrey Henning 

 

You have been assigned the following extra‐curricular assignment: 

 

Assignment: 7th Grade Baseball Coach 

Group: 6 

Year Started: 2022 

Longevity: 0 years 

Location: JMS 

Stipend Paid: $1,805.00 

Longevity: $0.00 

Total Stipend to be paid: $1,805.00 

 

In consideration thereof, the School Board agrees to pay said employee a fixed stipend based on 

the information above. Payments will begin with the 3/15/2022 payroll and will end with the 

05/15/2022 payroll. If the season is canceled due to COVID payroll payments will be stopped 

immediately.  

 

Employee Signature:                 Date:   

 

Activities Director Signature:                Date: 
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 EMPLOYEE DATA SHEET 

 Employee:  Thom  Amundsen  Date Offer Accepted:  3/9/2022 

 Job Title:  Fall Play/Musical Director 

 Indicate: 
 Full-�me/Part-�me/ 
 Seasonal/Temporary  Seasonal 

 Hiring 
 Supervisor:  Joe Perkl  Loca�on:  High School 

 PERSONNEL ACTION 

 New Hire  X  Replacement Fo  r  Josh Barnd  Change  Addi�onal Assignment 

 EDUCATION INFORMATION 
 List below all post secondary educa�on, beginning with the most recent. 

 Name of Ins�tu�on  Loca�on  Major  Degree and Date Received  Dates A�ended 

 List below any cer�ficate(s) or license(s) now held. 

 Name of Cer�ficate/License  Name of Provider  Date Received  Expira�on Date 

 RELEVANT EXPERIENCE 
 List below all relevant experience, beginning with the most recent. 

 Name of Employer  Title  Nature of Du�es  Dates Employed 

 Shakopee Public Schools 

 Beginning Contract Date:  8/29/2022  Ending Contract Date:  11/5/2022 

 Brief Descrip�on of Previous Experience:  Thom has 20+ years of direc�ng experience. 
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1 

 

AGREEMENT 

 

 This agreement is entered into between the Jordan School District and the current 

Unaffiliated Directors hired prior to July 1, 2021: 

 

• Activities Director    

• Communications Director 

• Early Learning Services Director 

• Facilities Director 

• Finance Director 

• Teaching and Learning Director 

• Technology Director 

 

 

ARTICLE I 

DEFINITIONS 

 

Section 1.  Terms and Conditions of Employment:   

 The term "terms and conditions of employment" means the hours of employment, the 

compensation therefore including fringe benefits except retirement contributions or benefits, 

the employer's personnel policies affecting the working conditions of the employees. "Terms 

and conditions of employment" is subject to the provisions of PELRA. 

 

Section 2.  School District: 

 For purposes of administering this Agreement, the term "school district" shall mean the 

School Board or its designated representative. 

 

Section 3.  Benefits Eligibility: 

 Eligibility for benefits: To qualify for benefits employees must be employed for 20 hours 

weekly for 35 weeks yearly.  Benefits will be prorated off of 2080 hours yearly, unless specifically 

stated otherwise in a particular benefit.  All benefits that require carrier approval must meet 

the carrier criteria. 

 

Section 4.  Contract Period: 

The Unaffiliated Directors shall perform the basic services throughout the term of this 

contract and on those legal holidays on which the school district is authorized to conduct 

school if the school board so determines.. 

 

Section 5.  Other Terms: 

 Terms not defined in this Agreement shall have those meanings as defined by the 

PELRA. 

 

Section 6. Anniversary Date: 

 The anniversary date for each employee will be July 1. Employees hired between July 1 

and January 31 will be considered employed one year after the first July 1 following their 

employment date. Employees hired February 1 and after will not be considered employed 

one year until after the second July 1 following their employment.  
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ARTICLE II 

COMPENSATION 

 

Section 1.  Wage Schedule: 

The annual contract may be modified, but shall not be reduced, during the term of this 

contract. The salary shall be paid in 24 equal installments during the contract year. Should the 

district not set the salary prior to an employee commencing work for the particular school 

year, the employee shall work at the previous year’s salary until an agreement is reached on 

the present year’s salary. The employee would receive retro pay once the salary is set.  

 

Section 2. Technology Allowance:  

The school district will provide an annual stipend to be used for technology hardware 

and software for professional development and/or a home work station in accordance with 

School District procedures, policies and practices.  

 

ARTICLE III 

GROUP INSURANCE 

 

Section 1.  Selection of Carrier: 

 The selection of the insurance carrier and policy shall be made by the school district as 

provided by law. 

 

Section 2.  Claims Against the School District: 

 It is understood that the school district's only obligation is to purchase an insurance 

policy and pay such amounts as agreed to herein and no claim shall be made against the 

school district as a result of a denial of insurance benefits by an insurance carrier. 

 

Section 3.  Duration of Insurance Contribution: 

 An employee is eligible for school district contribution as provided in this Article as long 

as the employee is employed by the school district. Upon termination of employment, all 

district contributions shall cease. 

 

 Section 4.  Health, Hospitalization and Dental Insurance:  

The district will provide up to the family health coverage under the Aware 3500 or 

comparable plan and family dental coverage. Any additional premium costs for other plan 

designs/coverages are to be borne by the employee.   

 

Section 5. HSA and VEBA Account:  

The School District shall contribute $2,400 for family coverage to eligible employees that 

are enrolled in the Aware 3500 or comparable plan. If an employee requests to be on a lower 

premium plan they will receive a $4,400 contribution.   

 

Section 6.   Long Term Disability Insurance:    

 The district shall provide LTD insurance for eligible employees as long as the district 

employs them.  The program will provide 66-2/3% of the basic compensation not to exceed 

$2,400 per month and will go in effect after sixty (60) calendar days of disability.  

 

Section 7.  Term life Insurance: 

 The district shall provide $100,000 term life insurance, using the same plan the district 

used with the Jordan Education Association.  
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ARTICLE IV 

OTHER BENEFITS 

 

Section 1. Professional Development: 

 The School District recognizes the importance of encouraging employees to attend or 

participate in professional conferences or meetings at the state, local and national level as a 

necessary and essential part of an employee’s professional growth. When financially feasible, 

and with proper approval by the Superintendent, the District will pay an employee’s expenses 

to attend such a conference or meeting.  

 

Section 2. Membership Dues: 

The School District will provide membership in the approved state and national 

professional organizations.  

 

Section 3. Travel Reimbursement: 

Necessary and approved transportation outside of District boundaries that is required of 

the employee in the performance of school duty; shall submit appropriate claim forms and/or 

receipts as per District procedure for reimbursement. 

 

Section 4. Uniform Allowance:  

The Facilities Director will receive an annual $400.00 uniform allowance. 

 

ARTICLE V 

LEAVES OF ABSENCE 

 

Section 1.  Sick Leave: 

Subd. 1.  Employees shall receive 12 days of sick leave yearly, prorated according to 

Sec. 3 of Art. I. 

  

Subd. 2.  Unused sick leave days may accumulate to a maximum of 1,000 hours, 

prorated according to Sec. 3 of Art. I.  

 

Subd. 3.   An employee may use personal sick leave benefits provided by the employer 

for absences due to an illness or injury to the employee’s child, as defined in Minnesota 

State Statue 181.940, subdivision 4, adult child, spouse, sibling, parent, grandparent, or 

stepparent, for reasonable periods of time as the employee’s attendance may be 

necessary, on the same terms upon which the employee is able to use sick leave 

benefits for the employee’s own illness or injury. This subdivision applies only to personal 

sick leave benefits payable to the employee from the employer’s general assets. 

 

Subd.  4.   Sick leave shall be deducted from the accrued sick leave hours earned by 

the employee.  If the employee has exhausted their sick leave days, any additional 

days missed will be deducted from their pay at their hourly rate.  Days used for sick 

leave, above that eligible for, must be approved in advance by the superintendent.  

The decision of the superintendent to grant additional days is final. 

 

Subd.  5.  Wellness Payment:  Employees using 5 days or less of sick leave may, at the 

end of the school year for school year employees and at the end of the fiscal year for 

12 month employees, request to sell back those days at their daily rate, not to exceed 

$110.00 daily.  Days sold back will be deducted from the employee’s accumulated sick 
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leave as specified in Article IV, Sec. 1, Subd. 2.  The wellness payment will be prorated 

for part time employees.   

   

Section 2.  Personal Leave:   

Subd. 1.  The employee shall be granted two days of paid personal leave yearly and 

one day of unpaid leave. 

 

Subd. 2.  Personal day requests must be made at least 3 days in advance, except in 

case of an emergency. 

 

Section 3.  Family Illness Leave/Bereavement Leave: 

Subd. 1.  Five days per year, non-accumulative, shall be available to each employee 

for a combination of family illness leave and bereavement leave.  Family illness leave 

may be used because of the serious illness of an employee’s spouse, parent or adult 

child, or the illness of a minor child.  Bereavement leave may be used because of the 

death of an employee’s spouse, child, sibling, spouse’s parent, parent, or others who 

may have a particularly close relationship to the employee.   

 

Subd. 2.  An employee shall provide as much prior notice of intent to use family illness 

leave or bereavement leave, as possible. 

 

Subd. 3.   Additional days of family illness leave or bereavement leave may be granted 

at the discretion of the superintendent.  These additional days will be deducted from 

the employee’s accumulated sick leave bank, or if the bank is exhausted, granted with 

no pay. 

 

Section 4.  Worker's Compensation: 

Subd. 1.  Upon the request of an employee who is absent from work as a result of a 

compensable injury under the provisions of the Workers Compensation Act, the School 

District will pay the difference between the compensation received pursuant to the 

Workers Compensation Act by the employee’s earned accrual of sick leave. 

 

Subd. 2.  A deduction shall be made from the employee’s accumulated sick leave 

accrual time according to the pro-rata portions of days of sick leave time, which is used 

to supplement worker’s compensation. 

 

Subd. 3.  Such payment shall be paid by the School District to the employee only during 

the period of disability. 

 

Subd. 4.  In no event shall the additional compensation paid to the employee by virtue 

of sick-leave pay result in the payment of a total daily, weekly, or monthly 

compensation that exceeds the normal compensation of the employee. 

 

Subd. 5.  An employee who is absent from work as a result of an injury compensable 

under the Worker’s Compensation Act, and who elects to receive sick-leave pay 

pursuant to this policy, he/she will receive a deduction from his/her pay in an amount 

equal to the Worker’s Compensation check. 
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Section 5.  General Leave: 

Subd. 1.  An employee in the School District may apply for an unpaid leave of absence 

subject to the provisions of this section. The granting of such leave shall be at the 

discretion of the School District. 

 

Subd. 2.  The employee shall not accrue seniority or experience credit for the period of 

this leave. 

 

Subd. 3.  Applications for general leave shall be submitted in writing to the School 

District as soon as possible. 

 

Section 6. Administration of Leaves: 

 When the school district has reason to believe that a pattern of conduct suggests that 

any leaves are being abused, investigation may be necessary for the benefit of all concerned. 

As part if such investigation, the district may prospectively require a doctor-signed certificate 

of any employee claiming sick leave. 

 

ARTICLE VI 

HOLIDAYS & VACATIONS 

 

Section 1.  Holidays: 

Subd. 1.  12-month employees:   There will be 12 paid holidays for 5 day, 52 week 

employees.    

 

Subd. 2.   Eligible holidays are: New Year’s Day, Good Friday, Memorial Day, 4th of July, 

Labor Day, Day after Thanksgiving, Thanksgiving Day, Christmas Eve, Christmas Day, 

New Year’s Eve, and two floating holiday’s approved by the superintendent.  

  

Subd. 3.  Should it be necessary for the school to hold school on any of the designated 

holidays, another day will be substituted by the district. 

 

Section 2.  Vacation: 

Subd. 1.  All vacation days must be approved in advance by the superintendent.   The 

decision of the superintendent is final. 

 

Subd. 2.   Vacation earned in one fiscal year, must be used within 6 months of the year 

earned, or it will be forfeited. 

 

Subd. 3.  Vacation Schedule: 12-month employees will be eligible for 20 vacation days 

annually.  

 

Subd. 4 Anniversary: July 1 will be the anniversary date by which an employee’s days of 

vacation shall be computed, based upon hire date. 

 

Subd 5. Eligibility: Vacation is based off 2080 hours, yearly.  Any employee using their 

vacation during the year, but who terminates their employment prior to completion of 

the 2080 hours will have their used, but unearned vacation deducted from their final 

paycheck, pro-rated from 2080 hours.  
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ARTICLE VII 

DEFERRED COMPENSATION & SEVERANCE 

 

Section 1.  Deferred Compensation: 

Subd. 1. Matched deferred compensation is available beginning the second (2nd) year 

of employment in the District.  Matched deferred is pro-rated off a 2080 hour work year. 

 

Subd. 2.   Employees must use the deferred compensation election during the election 

period or lose it. The District shall pay its share of FICA taxes on the matching amount.  

The District shall match employee contributions as follows: 

  1 year of service in district 717   No Match 

  2-5 years of service in district 717   $750 

  6-10 years and after in District 717  $1,000 

  11-20 years and after in District 717  $1,250   

 

Subd. 3.   District cap:      $20,000 

 

Subd. 4.   All deferred compensation costs to the district during the period of this 

contract shall be costed in to the settlement package in the subsequent agreement 

between the parties. 

 

Subd. 5.   After ten years of service with the district, the employee will be eligible for up 

to $2,000 in payment for unused sick leave.  This will be paid at a rate of $2.00 per hour 

for each unused hour. After 15 years of service the employee will be eligible for up to 

$2,250 in payment at the rate of $2.25 per hour.  After 20 years of service the employee 

will be eligible for up to $4,000 in payment at the rate of $4.00 per hour. 

       

ARTICLE  VIII 

DISCIPLINE, DISCHARGE, AND PROBATIONARY PERIOD 

 

Section 1.  Probationary Period: 

 An employee under the provisions of this Agreement shall serve a probationary period 

of six (6) months of continuous service in the school district during which time the school district 

shall have the unqualified right to suspend without pay, discharge or otherwise discipline such 

employee; and during this probationary period, the employee shall have no recourse, insofar 

as suspension, discharge or other discipline is concerned  The district may extend the 

probationary period up to an additional six (6) months with notification to the employee. 

 

Section 2.  Completion of Probationary Period: 

 An employee who has completed the probationary period may be disciplined or 

discharged only for cause.  The termination of an employee will normally follow the progressive 

discipline steps of: 

 

1.  Formal verbal warning 

2.  Written warning 

3.  Suspension without pay 

4.  Termination 
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This contract is effective July 1, 2021-June 30, 2023, subject to re-opening of negotiations to 

address provisions of the ACA. 

 

 

 

 

Deb Pauly, Board Chair              Date 

 

 

 

Sandy Burke, Board Clerk         Date 
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ADDENDUM TO UNAFFILLIATED DIRECTOR’S TERMS AND CONDITIONS 

 

Position Days/Year 2021-2022 2022-2023 
Technology 

Allowance 

Activities Director 260 $89,040 $92,602 $1,000 

Early Learning Services 

Director 
215 $88,734 $89,621 $1,000 

Facilities Director 260 $80,222 $83,431 $1,000 

Finance Director 260 $90,132 $92,836 $1,000 

Communications Director 260 $60,000 $64,000 $1,000 

Teaching and Learning 

Director 
260 $102,959 $103,988 $1,000 

Technology Director 260 $82,151 $90,586 $1,500 

 

Deferred Compensation: Effective July 1, 2021 the current Teaching and Learning Director will 

be grandfathered in to receiving the matching deferred compensation listed below: 

 

Years of Service    Maximum Matching Contribution 

0-3      $1,700 

4-6      $2,700 

7+      $3,700 

 

Maximum District Contribution:  $35,850 
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And 
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AGREEMENT 

 

 This agreement is entered into between the Jordan School District and the current 

Confidential Employee hired prior to July 1, 2021. 

 

• Accounts Payable/Account 

Receivable Coordinator 

• Community Education and 

Recreation Coordinator 

• Payroll and Benefits Coordinator 

• Special Services Specialist 

• Technology Coordinator 

 

ARTICLE I 

DEFINITIONS 

 

Section 1.  Terms and Conditions of Employment:   

 The term "terms and conditions of employment" means the hours of employment, the 

compensation therefore including fringe benefits except retirement contributions or benefits, 

the employer's personnel policies affecting the working conditions of the employees. "Terms 

and conditions of employment" is subject to the provisions of PELRA. 

 

Section 2.  School District: 

 For purposes of administering this Agreement, the term "school district" shall mean the 

School Board or its designated representative. 

 

Section 3.  Benefits Eligibility: 

 Eligibility for benefits: To qualify for benefits employees must be employed for 20 hours 

weekly for 35 weeks yearly.  Benefits will be prorated off of 2080 hours yearly, unless specifically 

stated otherwise in a particular benefit.  All benefits that require carrier approval must meet 

the carrier criteria. 

 

Section 4.  Contract Period: 

The Confidential Employee shall perform the basic services throughout the term of this 

contract and on those legal holidays on which the school district is authorized to conduct 

school if the school board so determines. The work year is 260 days. 

 

Section 5.  Other Terms: 

 Terms not defined in this Agreement shall have those meanings as defined by the 

PELRA. 

 

Section 6. Anniversary Date: 

 The anniversary date for each employee will be July 1. Employees hired between July 1 

and January 31 will be considered employed one year after the first July 1 following their 

employment date. Employees hired February 1 and after will not be considered employed 

one year until after the second July 1 following their employment. 
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ARTICLE II 

COMPENSATION 

 

Section 1.  Wage Schedule: 

The annual contract may be modified, but shall not be reduced, during the term of this 

contract. The salary shall be paid in 24 equal installments during the contract year. Should the 

district not set the salary prior to an employee commencing work for the particular school 

year, the employee shall work at the previous year’s salary until an agreement is reached on 

the present year’s salary. The employee would receive retro pay once the salary is set.  

 

ARTICLE III 

GROUP INSURANCE 

 

Section 1.  Selection of Carrier: 

 The selection of the insurance carrier and policy shall be made by the school district as 

provided by law. 

 

Section 2.  Claims Against the School District: 

 It is understood that the school district's only obligation is to purchase an insurance 

policy and pay such amounts as agreed to herein and no claim shall be made against the 

school district as a result of a denial of insurance benefits by an insurance carrier. 

 

Section 3.  Duration of Insurance Contribution: 

 An employee is eligible for school district contribution as provided in this Article as long 

as the employee is employed by the school district. Upon termination of employment, all 

district contributions shall cease. 

 

 Section 4.  Health, Hospitalization and Dental Insurance: 

 All qualifying Confidential Employees will be offered a district insurance contribution, as 

listed below, to be applied directly toward the premium of the approved and applicable 

health, hospital, and dental policies provided by the district. Confidential Employees who 

elect to take insurance through the district will pay the remaining portion of the premium 

through payroll deduction.  

 

2021-2022 2022-2023 

$6,200 $6,400 

 

Section 5.   Long Term Disability Insurance:    

 The district shall provide LTD insurance for eligible employees as long as the district 

employs them.  The LTD plan will be the one used by the Education Minnesota, Jordan. 

 

Section 6.  Term life Insurance: 

The district shall provide term life insurance in the amount of $20,000, using the same 

plan the district used with the Education Minnesota, Jordan.  
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ARTICLE IV 

OTHER BENEFITS 

 

Section 1. Professional Development: 

 The School District recognizes the importance of encouraging employees to attend or 

participate in professional conferences or meetings at the state and local level as a necessary 

and essential part of an employee’s professional growth. When financially feasible, and with 

proper approval by the Superintendent, the District will pay an employee’s expenses to attend 

such a conference or meeting.  

 

Section 2. Membership Dues: 

The School District will provide membership in the approved state and national 

professional organizations.  

 

Section 3. Education Stipend:  

All employees will be eligible for a $200 yearly education stipend, to be used for class 

fees. 
 

ARTICLE V 

LEAVES OF ABSENCE 

 

Section 1.  Sick Leave: 

Subd. 1.  Employees shall receive 12 days of sick leave yearly, prorated according to 

Sec. 3 of Article I. 

 

Subd. 2.  Unused sick leave days may accumulate to a maximum of 1,000 hours, 

prorated.  

 

Subd. 3.  An employee may use personal sick leave benefits provided by the employer 

for absences due to an illness or injury to the employee’s child, as defined in Minnesota 

State Statue 181.940, subdivision 4, adult child, spouse, sibling, parent, grandparent, or 

stepparent, for reasonable periods of time as the employee’s attendance may be 

necessary, on the same terms upon which the employee is able to use sick leave 

benefits for the employee’s own illness or injury. This subdivision applies only to personal 

sick leave benefits payable to the employee from the employer’s general assets. 

 

Subd. 4.  Sick leave shall be deducted from the accrued sick leave hours earned by the 

employee.  If the employee has exhausted their sick leave days, any additional days 

missed will be deducted from their pay at their hourly rate. Days used for sick leave, 

above that eligible for, must be approved in advance by the superintendent.  The 

decision of the superintendent to grant additional days is final. 

 

Subd.  5.  Wellness Payment:  Employees using 5 days or less of sick leave may, at the 

end of the school year for school year employees and at the end of the fiscal year for 

12 month employees, request to sell back those days at their daily rate, not to exceed 

$110.00 daily.  Days sold back will be deducted from the employee’s accumulated sick 

leave as specified in Article IV, Sec. 1, Subd. 2.  The wellness payment will be prorated 

for part time employees.   
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Section 2.  Personal Leave:   

Subd. 1.  The employee shall be granted two days of paid personal leave yearly and 

one day of unpaid leave.      

 

Subd. 2.  Personal day requests must be made at least 3 days in advance, except in 

case of an emergency. 

 

Section 3.  Family Illness Leave/Bereavement Leave: 

Subd. 1.  Five days per year, non-accumulative, shall be available to each employee 

for a combination of family illness leave and bereavement leave.  Family illness leave 

may be used because of the serious illness of an employee’s spouse, parent or adult 

child, or the illness of a minor child.  Bereavement leave may be used because of the 

death of an employee’s spouse, child, sibling, spouse’s parent, parent, or others who 

may have a particularly close relationship to the employee.   

 

Subd. 2.  An employee shall provide as much prior notice of intent to use family illness 

leave or bereavement leave, as possible. 

 

Subd. 3.  Additional days of family illness leave or bereavement leave may be granted 

at the discretion of the superintendent.  These additional days will be deducted from 

the employee’s accumulated sick leave bank, or if the bank is exhausted, granted with 

no pay. 

 

Section 4.  Worker's Compensation: 

Subd. 1.  Upon the request of an employee who is absent from work as a result of a 

compensable injury under the provisions of the Workers Compensation Act, the School 

District will pay the difference between the compensation received pursuant to the 

Workers Compensation Act by the employee’s earned accrual of sick leave. 

 

Subd. 2.  A deduction shall be made from the employee’s accumulated sick leave 

accrual time according to the pro-rata portions of days of sick leave time, which is used 

to supplement worker’s compensation. 

 

Subd. 3.  Such payment shall be paid by the School District to the employee only during 

the period of disability. 

 

Subd. 4.  In no event shall the additional compensation paid to the employee by virtue 

of sick-leave pay result in the payment of a total daily, weekly, or monthly 

compensation that exceeds the normal compensation of the employee. 

 

Subd. 5.  The employee who is absent from work as a result of an injury compensable 

under the Worker’s Compensation Act, and who elects to receive sick-leave pay 

pursuant to this policy, he/she will receive a deduction from his/her pay in an amount 

equal to the Worker’s Compensation check. 

 

Section 5.  General Leave: 

Subd. 1.  An employee in the School District may apply for an unpaid leave of absence 

subject to the provisions of this section. The granting of such leave shall be at the 

discretion of the School District. 
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Subd. 2.  The employee shall not accrue seniority or experience credit for the period of 

this leave. 

 

Subd. 3.  Applications for general leave shall be submitted in writing to the School 

District as soon as possible. 

 

Section 6. Administration of Leaves: 

  When the school district has reason to believe that a pattern of conduct suggests that 

any leaves are being abused, investigation may be necessary for the benefit of all concerned. 

As part if such investigation, the district may prospectively require a doctor-signed certificate 

of any employee claiming sick leave.  

 

ARTICLE VI 

HOURS OF SERVICE 

 

Section 1.  Work Hours:    

The superintendent or his/her designee will set hours. 

 

Section 2.  Break/Lunch:     

The normal workday for full-time employees will be eight hours, excluding a one-half 

hour lunch break.   A non-paid 30 minute lunch break will be provided for employees working 

five or more hours.  For every hour worked an employee will earn 4 minutes of break time, to 

be taken in minimums of 15 minutes each.  A maximum of two breaks will be allowed in a work 

day.  An employee must work a minimum of three hours to qualify for break time. 

 

Section 3.  Emergency School Closing: 

 The employee will be expected to work on days school is closed, unless the 

superintendent grants permission otherwise.  If a day of work is lost due to school closing, the 

employee will have the option of making the day up either that day or at a later day, or 

receiving no pay.  If the day is made up the work will either be in their own area, or if this is not 

possible, other work in the district will be assigned. 
 

ARTICLE VII 

HOLIDAYS & VACATIONS 

 

Section 1.  Holidays: 

Subd. 1.  12 month employees:   There will be 11 paid holidays for 5 day, 52 week 

employees.   

 

Subd. 2.   Eligible holidays are: New Year’s Day, Good Friday, Memorial Day, 4th of July, 

Labor Day, Day after Thanksgiving, Thanksgiving Day, Christmas Eve, Christmas Day, 

New Year’s Eve, and one floating holiday approved by the superintendent.  

  

Subd. 3.  Should it be necessary for the school to hold school on any of the designated 

holidays, another day will be substituted by the district. 

 

Section 2.  Vacation:  

Subd. 1.   All vacation days must be approved in advance by the superintendent.   The 

decision of the superintendent is final. 
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Subd. 2.   Vacation earned in one fiscal year, must be used within 6 months of the year 

earned, or it will be forfeited. 

 

 Subd. 3.  Vacation Schedule: 12-month employees will be eligible for 20 vacation days 

annually.  

 

Subd 5. Eligibility: Vacation is based off 2080 hours, yearly.  Any employee using their 

vacation during the year, but who terminates their employment prior to completion of 

the 2080 hours will have their used, but unearned vacation deducted from their final 

paycheck, pro-rated from 2080 hours. 

 

ARTICLE VIII 

DEFERRED COMPENSATION & SEVERANCE 

 

Section 1.  Deferred Compensation: 

Subd. 1. Matched deferred compensation is available to employee beginning their 

second (2nd) year of employment in the District.  Matched deferred is pro-rated off a 

2080 hours work year. 

 

Subd. 2.   Employees must use the deferred compensation election during the election 

period or lose it. The District shall pay its share of FICA taxes on the matching amount.  

The District shall match employee contributions as follows: 

  0-1 year of service in district 717   No Match 

  2-5 years of service in district 717   $500 

  6-10 years in district 717    $750  

 11-20 years in district 717    $1,000 

 21-26 years in district 717    $1,250 

 27+ years in district 717    $1,500 

 

Subd. 3.     District cap:      $18,000 

 

Subd. 4.   All deferred compensation costs to the district during the period of this 

contract shall be costed in to the settlement package in the subsequent agreement 

between the parties. 

 

Subd. 5.   After ten years of service with the district, the employee will be eligible for up 

to $2,000 in payment for unused sick leave.  This will be paid at a rate of $2.00 per hour 

for each unused hour. After 15 years of service the employee will be eligible for up to 

$2,250 in payment at the rate of $2.25 per hour.  After 20 years of service the employee 

will be eligible for up to $4,000 in payment at the rate of $4.00 per hour. 

 

ARTICLE  IX 

DISCIPLINE, DISCHARGE, AND PROBATIONARY PERIOD 

 

Section 1.  Probationary Period: 

 An employee under the provisions of this Agreement shall serve a probationary period 

of six (6) months of continuous service in the school district during which time the school district 

shall have the unqualified right to suspend without pay, discharge or otherwise discipline such 

employee; and during this probationary period, the employee shall have no recourse, insofar 
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as suspension, discharge or other discipline is concerned  The district may extend the 

probationary period up to an additional six (6) months with notification to the employee. 

 

Section 2.  Completion of Probationary Period: 

 An employee who has completed the probationary period may be disciplined or 

discharged only for cause.  The termination of an employee will normally follow the progressive 

discipline steps of: 

 

1.  Formal verbal warning 

2.  Written warning 

3.  Suspension without pay 

4.  Termination 
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This contract is effective July 1, 2021 - June 30, 2023, subject to re-opening of negotiations to 

address provisions of the ACA. 

 

 

______________________________________ 

Deb Pauly, Board Chair  Date 

 

 

______________________________________ 

Sandy Burke, Board Clerk                Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

168



 

9 

 

ADDENDUM TO CONFIDENTIAL EMPLOYEES TERMS AND CONDITIONS 

 

Position Days/Year 2021-2022 2022-2023 
Technology 

Allowance 

AP/AR Coordinator 260 $52,524 $53,574  

Community Education and 

Recreation Coordinator 

260 $48,801 $50,265 $480 

Payroll & Benefits Coordinator 260 $54,843 $55,940 $480 

Special Services Specialist 260 $49,150 $50,133  

Technology Coordinator 260 $56,600 $57,732 $1,000 

 

Personal Leave: Effective July 1, 2021 the current Special Services Specialist and Technology 

Coordinator shall be granted three days of paid personal leave yearly and one day of unpaid 

leave.    
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2022-203 Proposed Fee Schedule

Executive Summary of proposed changes

1. We are not proposing any increases in fees or passes in the 22-23 school year.

2. Lacrosse was added in the spring section. That fee is set by Southwest Christian
HS.

Fall Activities Grades 9-12 Fees Grades 7-8 Fees

Cheerleading: $140 $125

Cross country: $175 $125

Football: $200 $125

Soccer: $175 $125

Girls swimming and diving: $275 $275 (on MSHSL team)

Girls tennis: $175 $125

Volleyball: $175 $125

Fall Musical $160 N/A

Fall Play $125 $125

Winter Activities Grades 9-12 Fees Grades 7-8 Fees

Boys and Girls Basketball $175 $125

Wrestling $175 $125

Girls Dance $175 $125

Speech and One Act Play $160 $125

Non competitive OAP $125 $125

170



Visual Arts $75 Not offered

Boys Swimming and Diving: $275 $275 (on MSHSL team)

Gymnastics (girls) $275 $275 (on MSHSL team)

Robotics $125 $125

Knowledge Bowl $125 $125

Nordic Ski $175 $125

Spring Activities Grades 9-12 Fees Grades 7-8 Fees

Baseball $175 $125

Boys/Girls Golf $175 $125

Softball $175 $125

Boys/Girls Track $175 125

Spring Play $125 $125 (Grades 6-8)

Boys/Girls Lacrosse $310 $310

Summer Opportunities Grades 9-12 Fees Grades 7-8 Fees

Max Athletic Program $75 $75

High School Max:
Family Max (one child) $425/year
Family Max (two children) $600/year
Family Max (three children) $750/year

Middle School Max:
Individual $325 (includes athletics & arts)

Ticket Fees for Jordan Events:
Students $5
Adults $7

Season passes:
Student pass $45
Adult pass $90
Family pass $225
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Summer School 
Programming 

Monday, April 11, 2022

Presented By:  Chad Williams
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What services are offered at JPS in 
the summer?

● Jordan Public School provides two types of 
summer programming:
○ Extended School Year (ESY)
○ Targeted Services
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What is Targeted Services?
● Targeted Services provides before school, after school, 

and summer programs for students in grades 1-8 who 
may be struggling in the regular school program and 
need additional time to develop skills and abilities.

● Targeted Services are designed for meeting the needs of 
the whole child.

● Summer Programming
○ Jordan’s Targeted Services will include academic 

(reading, writing, math, and credit recovery) and 
social skills services for the summer of 2022.  
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How is Targeted Services Funded?

● For funding purposes, students’ attendance and 
membership are reported in hours. Funding is a proration 
of the general education revenue, generated by student 
instruction time (membership). 

● The district is reimbursed from the state of MN per student 
for the amount of membership hours (# of hours a class is 
offered, beginning with the student’s first attendance 
day) and attendance hours (# of hours student is in 
attendance).
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What is ESY Services?

Extended School Year (ESY) is an extension of special 
education services for students with disabilities whose 
Individual Education Program (IEP) indicates that they 
qualify and are in need of continued services over the 
summer months or during other periods of extended breaks 
in instruction. 
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Who is Eligible for ESY Services? 
● All students with disabilities who have a current IEP must be 

considered for ESY services annually. 
● To ensure Free Appropriate Public Education (FAPE), the IEP 

team must consider and document whether ESY services are 
needed for each student regardless of the student’s disability. 
A school may not limit ESY services to particular categories of 
disability or unilaterally limit the type, amount, or duration of 
those services. ESY requirements and providing FAPE apply to 
all students with a disability between the ages of three and 21. 

177



Factors to Consider for ESY
Regression - All students, disabled and non-disabled alike, experience regression during breaks in 
instruction. For purposes of ESY determination, regression is a decline in the performance of a skill or 
acquired knowledge as specified in the annual goals in the student’s IEP that occurs during a break in 
instruction. Consequently, ESY applies only to annual goals in the students current IEP.

Recoupment - A student’s ability to regain the skill performance or relearn the acquired knowledge 
to approximately the same level that existed just prior to the break-in instruction.

Significant - Regression / Recoupment is significant when the recoupment period is longer than 
the length of the break-in instruction unless the IEP team determines a shorter time for recoupment is 
more appropriate. For example, to be considered significant, the time needed to recoup/relearn a skill 
in the fall would need to be greater than three months - the length of the summer break.

Self-Sufficiency - Those functional skills necessary for a student to achieve a reasonable degree of 
personal independence as identified in the annual IEP goals for a student requiring a functional 
curriculum. Self-sufficiency goals include such areas as toileting, eating, dressing, muscular control, 
personal mobility, impulse control, maintaining stable relationships with peers and adults, basic 
communication skills and functional academic competency. A student must have functional goals 
and participate in a functional curriculum. 
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ESY is NOT…
● ESY is not summer school, summer camp or other such programs 

districts choose to offer. Such programs are permissive and are 
offered at the option of district boards. Furthermore, summer school is 
not a substitute for ESY. Students who participate in summer programs 
may also qualify for ESY during the gaps in general education 
programming. 

● While ESY services would undoubtedly benefit most learners with or 
without disabilities, criteria for eligibility are not met simply because 
the child would derive benefit. ESY is not mandated for all learners 
with disabilities. It is not meant to replace permissive summer school or 
to provide summer activities for students. It is not intended to maximize 
educational benefit, but rather to MAINTAIN skills. 
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Jordan Summer Programming 2022
June 13, 2022 through June 30, 2022

● Monday - Thursday
● Academic Focus 8:15am-11:30am (Targeted Service and Extended School Year)
● Social and Emotional Focus 12:00pm-3:00pm 

July 11, 2022 through July 29, 2022

● Monday - Thursday
● Combined Social Emotional and Academic Focus (Targeted Service)
● Time: 10:00am-3:00pm 

August 1, 2022 through August 11, 2022

● Monday - Thursday
● Combined Social Emotional and Academic Focus (Targeted Service)
●  Time: 10:00am-3:00pm 

  High School Credit Recovery 9-12 (Targeted Services)

● Session 1: June 13th – July 1st

● Session 2: July 11th – July 29th
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Summer Programming 2022

Summer Programming Objective:
● Jordan Public Schools will host three sections of Summer 

Adventure Academy that focuses on both social emotional 
and academic support. 
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Summer Adventure Academy  2022
Overview: The Summer Adventure Academy provides additional 
academic and social and emotional support for qualifying students 
during the summer months. 

● This program brings classroom standards alive through authentic, 
inquiry-based learning to open the classroom walls in innovative ways.

● Social and emotional support is offered through authentic field trips 
and learning experiences where students take their skills and apply 
them in real life situations. 

● Learning does not only happen in the classroom, and the Summer 

Adventure Academy reinforces academic and social emotional 
standards taught throughout the school year to support learning loss 
and struggling students. 
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Summer Adventure Academy Eligibility
The Summer Adventure Academy supports students in grades Kindergarten 
through eighth grade that need additional academic and or social and 
emotional support. 

● On average sixty students attend this summer programing each year.

Eligibility is Based on Teacher Recommendation on the following 
Criteria: Performs substantially below the performance level for pupils of the 
same age in a locally determined achievement test. 

● FastBridge data performance level of High Rise or Low Risk
● MCA data at Partially Meets or Does Not Meet
● Grade level performance below peers on the ESPN scores scale 

Social and Emotional Needs
● Recommendation based on Emotional and Behavioral Specialists, Special 

Education Staff, and MTSS Behavior Teams. 
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QUESTIONS?
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Reward and Intervention Summary
April 11, 2022

Executive Summary:
● We will be piloting 4 additional Reward and Intervention days in April and May.  After

looking at what other schools are doing in regards to interventions for schools (including
weekly late starts or full day intervention opportunities) our planning group proposed this
concept.  All students will attend school until 1pm.  Then from 1-3pm students who have
a need for additional support will stay to work with their teachers.  The additional dates
will be April 13, April 27, May 11, and May 25.

Jeff Vizenor, Principal, Jordan High School

This summary provides an overview of the changes to the school calendar for the 2021-2022
school year.

● Rationale
o We continue to see students struggling to complete work in the allotted time and

believe that these targeted interventions have been shown to be effective.
o Our staff researched what other schools were doing and then put together a

plan that would fit the needs of Jordan HS students.
▪ South St. Paul is conducting full day intervention every Wednesday.  They

have found that student success has increased and student engagement
has also improved.  They have found that students not needing
intervention are using this time to improve their grades, also.

▪ Prior Lake HS has been using “Laker Time” every Wednesday for the past
three years.  Students that are in need of extra help come in early.  Prior
Lake uses a late start schedule for these Wednesdays.

o We had originally planned four interventions (one each quarter).  We have found
excellent response from students in completing work prior to the intervention day
and students have appreciated the smaller class size to complete work with
teachers.

o At the high school level our students need to earn 24 credits to graduate.  In this
high stakes environment we are trying to give students the best opportunity to
succeed.

o Students who are not required to stay on campus for interventions are welcome
to stay and get additional support.  We have heard from a number of students
that they appreciate this opportunity.

Recommendation:
● It is our recommendation that the four days with an abbreviated schedule be approved

to enhance our interventions and student success for the 4th quarter of the school year.
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April 11, 2022 Board Report
● Thank you for your incredible support and partnership! Below you will find

the Superintendent’s Monthly Board Report.

Strategic Planning Update
● We are in the initial stages of scheduling our work with Gail Gilman from MSBA for

our Strategic Planning work.  The strategic plan is an important tool that helps
guide the work of our school district.  As part of this process, input and feedback
from a wide range of students, staff and community members is important.

● Initial Schedule Draft is as follows:
○ Listening Sessions Monday, May 9th

■ More information to come on structure and exact schedule.
■ This will likely be a full day experience with groups scheduled

throughout the day.  (1 hour sessions)
■ Groups may include staff, students, parents, elected officials,

business partners etc. More info to come.
○ Strategic Planning Meeting #1 Monday, May 23rd

■ This date aligns with an already scheduled work session.
■ We likely will start earlier, possibly 5PM.
■ These are 2 hour sessions.

○ Strategic Planning Meeting #2 Monday, June 6th
■ We likely will start earlier, possibly 5PM.
■ These are 2 hour sessions.

○ Strategic Planning Meeting #3 Monday, June 20th
■ We likely will start earlier, possibly 5PM.
■ These are 2 hour sessions.

○ Review/ Goal/ Alignment/ Wrap up In-Service Monday, June 27th
■ This date aligns with an already scheduled work session.
■ We likely will start earlier, possibly 5PM.
■ These are 2 hour sessions.

● Other process notes:
○ The District will send community and staff surveys mid-late April.
○ The District will be seeking student, staff and community membership in

April.
○ The Board will be strongly encouraged to be active participants in all

Strategic Planning Committee Activities.

Important Dates and Upcoming Events
● No School - Friday, April 15
● JES Art Show - Monday, April 25, 4:00-7:00pm
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● JES Kindergarten Music Concert - Thursday, April 28 at 5:00pm and 6:30pm
● JMS Spring Play - Thurs. and Fri., April 28-29 at 7pm, and Sat., April 30 at 2pm
● JHS Prom - Saturday, April 30, Grand March starts at 5:30pm in the JHS Auditorium
● 2 hr. Early Release - Friday, May 6
● JHS Spring Play - Friday - Sunday, May 6-8
● JHS Spring Band Concert - Wednesday, May 11 at 7:00pm
● JMS Spring Band Concerts - Monday, May 16 (Gr 5 at 6:00pm, Gr 6 at 7:00pm),

and Tuesday, May 17 (Grades 7 and 8) at 7:00pm
● JHS Pops Choir Concert - Wednesday, May 18 at 5:30pm and 8:00pm
● JMS Spring Choir Concert - Tuesday, May 24, 5:30 (Gr 5), 6:30 (Gr 6), 7:30pm

(Grades 7 & 8)
● JHS Graduation Commencement Ceremony - Saturday, May 28
● No School - Monday, May 30
● Last Day of School/2 hr. Early Release - Thursday, June 2

Enrollment Update
● As of April 1, 2021:
● 21-22 EC-12 monthly enrollment was 1828 students.
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High School Board Notes
April 11, 2022

Improve Student Achievement, Learning and Career and College Readiness
● We will be piloting 4 additional Reward and Intervention days in April and May.  After looking

at what other schools are doing in regards to interventions for schools (including weekly late
starts or full day intervention opportunities) our planning group proposed this concept.  All
students will attend school until 1pm.  Then from 1-3pm students who have a need for
additional support will stay to work with their teachers.  The additional dates will be April 13,
April 27, May 11, and May 25.

● Teachers will be reviewing lists of students who registered for their classes to make sure they
have been appropriately placed based on achievement and their academic history.

● We will begin working on the master schedule for 2022-2023 by the end of the month.
● April will be a busy month for testing.  We will host our MCA and ACT tests for students.  In

grade 10 students will take the MCA reading and science tests.  In grade 11 the students will
take the ACT test and MCA math.

Provide a safe and collaborative culture in which to learn and work
● As we head into the final nine weeks, we will focus on students working collaboratively and

with kindness.
● JHS Student council is looking to host a spring “celebration” for our students.  It will have dress

up days and activities for students during the week.

Improve Community Connection, Satisfaction, and Engagement
● Conferences were held on March 10th. The number of parents who participated was down

this year.  I believe that we are seeing the effects of not hosting in person as often over the
past two years.

● We are working with Duck Cup memorial to host a virtual presentation on Anxiety. It will be
at 4pm on April 21st.  This information has been shared with families via the JHS monthly
newsletter.

● Robin Whiteside has facilitated the scholarship application process for the Jordan Dollars for
Scholars Chapter and other local organizations.  Our donations were way up this year from
hosting the annual Phone-A-Thon.  Thanks go out to our Phone a thon organizers and all of
the donors.

● The student council will host a blood drive with the American Red Cross on Wednesday,
April 20th.

● We are starting to plan the end of the year activities, which include Prom, Awards Night,
Spring Band and Choir Pops Concerts, and Commencement.  We are excited to be able to
host all of these events in person.  We still run into challenges of finding enough dates to
host all of the great things we do for students.
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Integrate data-informed instruction, assessment and learning as a core competency in every
classroom
● We have implemented a new hall pass system using QR codes. This will give us valuable data

on student activity.  We can use that information to inform decisions we make on scheduling
and lesson planning.
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Jordan Middle School Board Report
April 11th, 2022

Improve Student Achievement, Learning and Career and College Readiness
● JMS will continue to focus on effective Tier 1 instructional strategies.

○ Staff development committee surveyed staff and are modeling effective tier one
strategies to support student learning.

○ This month focused on student connectedness.
● The MTSS team meets to review student data and adjust accordingly.

○ Staff review progress monitoring data for reading/math/REACH and adjust student
support as needed.

Integrate data-informed instruction, assessment, and learning as a core competency in every
classroom

● Grade level teams are preparing students for MCA testing.
○ April 11-14th

■ MCA Reading
○ April 25-29th

■ MCA Math
○ May 2-5

■ MCA Science
● Grade level teams continue to review academic and behavioral data to support students.
● Building goals are finalized and implemented.

○ 80% of students will meet their individual growth goal in reading and math, as
measured on FASTBridge from fall to spring.

○ PBIS/Grade level teams will review monthly discipline data and plan instruction to
address behaviors.

○ Grade level teams will communicate monthly with families in a proactive manner.
Provide a safe and collaborative culture in which to learn and work

● Registration for the 2022-2023 school year is complete and the process for building the
2022-2023 master schedule has begun.

● PBIS committee continues to review data and share schoolwide data with staff.
● March building-wide theme was resiliency.

○ Grade level advisory focus was teaching what this looks like at JMS.
○ April is focused on resiliency as well.

Improve community connections, satisfaction, and engagement
● Hosted the Student of the Month celebration on March 24th.
● Open House conferences were held on March 17th and led to great conversations with staff

and families.
● New Families Night will be held on April 11th at 6:00 pm.  This is for JES 4th grade families and

any families new to the Jordan community.
● End of year activities are being planned including track and field days, grade level

recognitions, and activity nights for students.
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Jordan Elementary School
Principal Update April 11, 2022

We had a very busy month of March at JES, with April also having its fair share of upcoming
events.   We are in the “home stretch” of the school year and are preparing for end of the year
activities and events, as well as planning for next school year.  Below is an executive summary of
what we have done in March and April to address the needs of students, staff, and families that
aligns to our JPS Strategic Plan and JES Building Goals.

● Improve student achievement, learning and career and college readiness
● Integrate data-informed instruction, assessment and learning as a core competency in

every classroom
○ ACCESS testing for EL students is complete and we will use this data to prepare for

future programming needs.  We will celebrate the growth made over the past
year and address the academic needs of our EL students moving forward into the
fall.

○ Students and staff members in grades 3-4 are working diligently to prepare for the
upcoming MCA Reading and Math assessments that will be administered April
18th-22th (Reading) and April 25th-29th (Math).  We have a video and parade
planned to celebrate all of the hard work and effort made by our staff and
students in preparing for these assessments.

○ FASTBridge Reading and Math assessments will be taken by all K-4 students during
the month of May.

○ Teachers continue to implement culturally responsive pedagogical practices,
such as READO and lessons related to Women's History month, to ensure we are
meeting the diverse academic and social-emotional learning needs of our
students.

○ Teachers continue to meet in PLCs to analyze data and evaluate effective
teaching practices.  Our MTSS behavior and academic processes continue to
challenge teachers to reflect on Tier I instruction and how to best support the
needs of all students.

○ We were awarded full and part time MN Reading Corps tutoring positions for next
school, and hope to fill these positions soon.  We are encouraging student
teachers, subs, and retirees to apply on our district website.

○ I am wrapping up tenured teacher observations and meeting with those staff
members to provide instructional support and feedback to the teaching and
learning happening in their classrooms.
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● Provide a safe and collaborative culture in which to learn and work
● Improve community connections, satisfaction, and engagement

○ Our spring Scholastic BookFair was a HUGE success once again, with just over
$12,000 being raised.  We are blessed to have such a supportive school
community who values literacy and our Media/Tech program.

○ Our students brought in a little over $3000 for the annual Pennies for Patients
campaign the week of March 18th-25th.  It was nice to have another successful
year in supporting such a great cause.

○ Teachers and families met for Spring Conferences on Thursday, March 24th, and
Friday, March 25th, where we had 90% of our families attend.  Families met in
person or virtually to review students’ academic and social-emotional goals and
the progress they have made thus far this school year.

○ The MN Ordway has been working with our 4th grade students on special projects
related to equity and diversity, in particular, Women’s History Month.  We are
looking forward to our continued partnership with them and are hoping to offer a
school-wide field to the Ordway in May.

○ We are looking forward to having a fine arts celebration in April with the K-4 Art
Show taking place after school on Monday, April 25th, and the Kindergarten
Music concert on Thursday night, April 28th, in the JES Gym.

○ Phy. Ed. teachers, Mr. Geisel and Mr. Coddington, are hard at work planning for
our annual Phy. Ed. Fun Day in May.  It’s always one of the highlights of the school
year for students.

○ Grade levels have been adding field trips back into their plans for the last months
of school.  We are very excited to be able to offer these wonderful learning
opportunities once again to our students.
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Executive Summary
Director of Teaching and Learning

April 2022

Primary Focus = Federal Testing, Professional Development, and Curriculum Resources

Improve Student Achievement, Learning, and Career and College
Readiness

● Professional Development -
○ End of Quarter 3 - March 25, 2022  - Building Specific Professional Development

and Grading
■ Email Overview

○ Early Release - May 6, 2022 - The focus of the early release is Curriculum
Resources review and requests for the upcoming school year.

○ Still Available – Google Classroom Professional Development Learning
Modules – This email from the fall explains the modules and Google Classroom
opportunities that will be available to teachers through the end of the year.
Asynchronous modules in the PELSB required areas include:

● Accommodations, Modifications, and Adaptations of the
Curriculum

● EL Best Practices
● Culturally Responsive Pedagogy
● Suicide Prevention
● Mental Illness Awareness
● PBIS
● Reading Preparation

○ Fall Back-to-School Workshop and New Staff Orientation – Although
we still haven’t closed out our current school year, I have already started
solidifying professional development plans and scheduling for the start of the
new school year.

■ Important Dates:
● Summer Flex Workshop Options - July 26, August 3, and August 19
● Data Retreat - August 9
● Optional WONDERS Training - August 2
● New Staff Orientation - August 18
● Back-to-School Workshop - August 22 - August 25
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Integrate Data-Informed Instruction, Assessment, and Learning as a Core
Competency in Every Classroom

● Federal Accountability Tests (MCA, MTAS, and ACCESS) - Minnesota public
schools are bound by state and federal guidelines to administer the MCA and/or MTAS
standardized tests.

○ Current Focus -- I am currently working through the federal and state guidance
to set up this year’s MCA and MTAS testing in the district. This includes logistics of
on-site testing for SEE students, testing compliance, etc.

○ The district’s Testing Calendar can be viewed under the Teaching and
Learning section on the website.

○ Testing Refusals – Parents/guardians have a right to not have their student
participate in state-required standardized assessments. However, it is important
to note that test refusals are considered a “not proficient” score impacting the
district’s overall passing percentage.

■ Additional note – Last year opt outs were not counted against school
districts due to the COVID pandemic; however, that waiver has not been
granted this year. With SEE students having to come on-site to test and
more families choosing to opt out last year with no consequences, there is
a concern that more families will again choose to refuse testing, which
would negatively impact district results.

● Curriculum Requests for the 2022-2023 School Year -- To help make the
Curriculum Request process a bit smoother while ensuring technology, curriculum,
administration, and teachers are all on the same page, the Curriculum Request process
for the upcoming year(s) will look a bit different moving forward.

○ Curriculum Order Deadline is May 9th, rather than the last day of school; I will
meet with principals and the technology team to review requests.

■ This early collaborative approach will ensure technology can support any
tech requests, materials are coded to the correct budgets, training needs
are noted, etc. Teachers may be contacted with any questions during this
time as well.

■ The goal is that by the end of the year, curriculum requests will be in place
allowing teachers to know what resources they will have for the following
school year.

■ Curriculum Orders Overview
○ Curriculum Materials and Software Overview

● Continuously work to improve, expand, and assess current
resources. Current Focuses --

○ Piloting science materials to align with the new science
standards.

○ Assess -- What current licenses do we have that are not
being utilized fully? What is available that would support our
students that we currently aren’t using?
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Provide a Safe and Collaborative Culture in which to Learn and Work.

● District Wide Plans -- Since taking over the role of Director of Teaching and
Learning a primary goal has been to solidify various district areas into specific plans /
overviews. Having specific overviews in place offers clarity in programming and
transparency for staff, students, families, and interested community members.

○ Curriculum Framework and Review Process -- Draft Complete.
○ Equity Education (working in collaboration with Sarah Miller and Malik Peer) --

Draft Complete.
○ Social and Emotional Learning (working in collaboration with the SEL team district

wide) -- Draft in process.

● Collaborative Culture --
○ District Staff Development -- The quarter four district staff development meeting

will take place on April 4 at 3:15pm.

Improve Community Connection, Satisfaction, and Engagement.

● Curriculum and Technology Integration Advisory Council --
○ Information Available on the Website
○ If board members have specific topics for discussion, please email them to me at

ehjelmeland@isd717.org. I will add those ideas to future agenda items.
○ Meeting Dates:

■ Monday, April 18 at 5pm
● Topic: Where do we go from here? Ideation Session.
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ACTIVITY DIRECTOR BOARD UPDATE
4/11/22

Athena Award
Abby Vogel has been named the 2022 Jordan Athena Award winner! She is officially
the 3rd Jordan representative for the Minneapolis chapter, and will be the first to be
recognized in person at the Athena Award banquet on Friday May 6th, 2022.

Speech Update
Jordan speech won their 2AA subsection and will compete in the section finals
Saturday April 9th. We hope to compete for the section championship, and send some
individuals to the Class AA speech meet!

Volleyball Coach Update
A hiring committee has been put together and we will review candidates in the coming
weeks. I would like to have interviews done and a coach named by the end of April.

Dance Team Update
The dance coach position has been broadly posted for many months without any
interest. I have begun initial conversations with Belle Plaine on a potential dance co-op
so the few serious dancers we have would be allowed an opportunity to compete next
season.

Spring Athletic Participation Comparison (as of 4-4-22)

Sport 20-21 21-22

HS B Baseball 37 38

MS B Baseball 25 27

HS G Softball 38 29

MS G Softball 23 23

HS B Track 53 51

MS B Track 31 29

HS G Track 39 26

MS G Track 43 50
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HS B Golf 13 9

MS B Golf 21 24

HS G Golf 9 6

MS G Golf 5 5

B Lacrosse N/A 13

G Lacrosse N/A 16

TOTAL 337 346
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COMMUNITY EDUCATION
04/11/2022 BOARD REPORT

Director's Message: What a great start to the month of April. Celebrate Jordan
was a great success.  It was so great to see so many people and businesses. We
were able to connect with so many people we haven't seen a while.  We had
great food, great vendors and music from our JHS Contemporary Ensemble. The
weather was not the greatest, but all in all we had great feedback and
everything went great.  Thank you to the volunteers who helped set up, and
clean up for the event.  Congrats to the coloring contest winners. Please stop by
the CERC display cases and take a look at all the coloring contest entries.  We
had some many great pieces of art.  We look forward to planning the event
next year for our 36th annual Celebrate Jordan on April 2, 2023.

Children's Dental Services Partnership:
The CERC hosted the first day of childrens dental appointments on March 31
and we are hosting the second day on April 7. The appointments for the first two
days have been full all day.  It is great that the CERC can be a place where
people can get access to different opportunities that may be difficult for
families.  Please see the flyer to learn more about the Children's Dental Services.
Children's Dental Services

Preschool:
Classes are working on their end of the year activities and projects.  Staff are
finalizing their graduation plans to communicate out to families. Graduation will
take place on May 31.
Staff worked on ECIPs (Early Childhood Indicators of Progress) during our March 25
PD.  It has been a learning process for all as we work to align common goals for all
of our students.

Kids Company:
Summer registration is currently open.  There are roughly 60 students registered as
of April 1. This will remain open through the month and close in May to allow us
time to determine if additional staff need to be hired.

We are starting to work on fall information and updating pricing for the 22-23
school year.
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Communications and Marketing Monthly Summary
Elise Pickle

Projects Completed / Highlights:
● Drafted and sent family Covid-19 communications update to families.
● Wrote talking points for March KCHK interview.
● Oversaw signage installed in JMS Kitchen, at JHS (Activities Doors) and at RVEC

(Gym Door for our Activities Entrance).
● Created a new families section for the JMS website.
● Created ISD717 table slideshow and handouts for Celebrate Jordan.
● Rolled out Canva Pro for Education to all District Staff and Teachers.

Events Attended for Photography Needs:
● JMS students presenting to JES grade 4 students
● National School Breakfast Week
● JHS Mid-winter Band Concert
● All District Choir Concert
● All District Band Concert
● JES Grades 3 and 4 Concerts
● Speech Showcase
● NHS Induction Ceremony
● Community Ed Programs - TLC Music Class, Gentle Yoga Class, Kids Create Art

Classes

Projects / Events In-Progress:
● Planning for 2022-2023 countdown to Kindergarten monthly summer

communications.
● Creating an intro to JMS advertising video.
● Working with RTI Specialists at JES to create an MTSS video for a Title 1

compliance requirement.
● Creating communications plans for athletics, and potential crisis

communications scenarios.
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● Updating outdated signage throughout JES.
● Designing signage for JHS Office and JMS Front Entry.
● Creating signage for the Activities Department.
● Assist Special Services with updates for the SEAC brochure and adding resources

to the website.

Ongoing (Daily/Weekly Activities):
● Meeting with district leadership to determine upcoming communication needs.
● Send any required COVID communication on behalf of the district nurses and

Chad Williams.
● Craft district messaging.
● Manage content for District ​Facebook​, ​Twitter​, ​Instagram​, and ​YouTube​.
● Continual maintenance of District ​website​ and Smartphone App.
● Maintain updated postings for lighted marquee sign.
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Nutritional Services Director’s Report
3/31/22

March Highlights
● National School Breakfast Week was AMAZING!  The excitement from the

students made the weeks of planning and crazy mornings of implementing
totally worth it!  We served a grand total of 3,724 breakfasts.  For a little
perspective, in a typical week we serve approximately 1,250 breakfasts.  A HUGE
thank you to everyone who was able to take time out of their morning to help us
serve.

● I have begun the process of training with our new cloud-based meal
compliance software, Health-e Pro.  This was a much needed and very exciting
move for our department.  Health-e Pro will help us plan a compliant menu, and
improve our record keeping system that is required by MDE.

● I am super excited to announce that we have been awarded two separate
grants through Midwest Dairy that are fully funding the start to a bulk milk
program at JMS and JHS.  Bulk milk offers many benefits to our students.  Schools
that have made this switch report more participation, better tasting milk and a
significant decrease in waste!

Upcoming projects
● One of our grants through Midwest Dairy is also funded by the Minnesota Vikings.

Watch for some very exciting news coming this spring before we implement the
programs at the start of next school year.

● Summer planning is still in the works.  We are waiting on official word from MDE
on how funding will work, which will determine our final plan.
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has helped us to have minimal changes to the menu and serve amazing, compliant
meals.  We continue to try new ideas and food items to increase our participation
percentage.
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Board Meeting 4.11.22 
 
Jordan School District #0717 
Special Services Department Update: 
 

Improve Student Achievement, Learning and Career and College Readiness 

• Each building department has been working very hard on providing quality services for 
students as we wrap up the final quarter of the school year 

• Staff have been doing a great job attending transition IEP meetings for students moving 
from JES to JMS and JMS to JHS.   

• The special services department is continuing to prepare for Extended School Year.  
Letters are being developed to send out to families of students who meet ESY criteria.  
Transportation will be arranged for all ESY students, including students that require 
special transportation.      

 

Improve Community Connection, Satisfaction, and Engagement    

• The American Indian Parent Advisory Council will be holding their monthly meeting on 
April 7, 2022.  We will look over our AIPAC budget, discuss Horse Camp for this summer, 
AIPAC banquet, graduation, etc.  We will discuss our current level of support at JES, JMS, 
and JHS for our American Indian Students while on distance learning.  

• The Jordan School District has students who will be attending our SOAR Transition 
Program.  We have begun meeting with parents regarding the program and setting up 
services for the 22-23 school year. 

• The Special Education Parent Advisory Council (SEAC) held our second meeting on 
March 15, 2022.  At this meeting we toured the SOAR program and shared the PAES Lab 
to the people in attendance.  We were also fortunate to have Michele Mattern from 
DEED attend and talk about vocational rehabilitation services for our high school and 
transition aged students.  
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Provide a safe and collaborative culture in which to learn and work 

• I have been holding my monthly special education department meetings, OT/PT, nurse, 
social worker/mental health, and EL meetings.  We are continuing to discuss the 
preparation for next school year, programming/services, curricular resources, and 
current workloads.   

• The Jordan Special Services Department is in the process of the annual MDE File 
Monitoring Review process.  The district is currently reviewing IEP/Evaluation Timelines 
and due process procedures for Part B and Part C services.   

 
Be Fiscally Responsible and Maintain Quality Facilities  

 

• Amy Hafemann and I continue to meet and review our special education budget to 
ensure we are on track with our budgeted federal dollars.  We are currently looking at 
the budget and staffing for the 2021-2022 school year and preparing for the 2022-2023 
school year. 
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Facilities and Grounds Director Report
4-11-2022

Hiring
● We have filled the maintenance/lead custodial position at the High school.

Duane Rockne comes with 36 years of maintenance experience and started
March 23rd

● We will post again for a second shift  custodian for the High school

Spring time

● Spring sports starting to pick up
● Batting cages and tennis nets up
● Tree trimming getting done
● Lawn equipment getting ready

LTFM
● New chiller for high school is suppose to ship on April 28th
● LTFM projects identified and getting lined up
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2022 Board Committee & Liaison Assignments

Standing Committee Assignments

Committee Name School Board Member

Budget/Finance Deb Pauly, Ryan Dahnert, Sandy Burke, Connie Hennen,
Lauren Pedersen, Sara Lehnen, Molly Monyok

Calendar Lauren Pedersen

City/School Deb Pauly, Ryan Dahnert, Lauren Pedersen

Communications Sandy Burke, Lauren Pedersen

Community Education/Recreation/Joint Powers Lauren Pedersen, Sara Lehnen

Curriculum & Technology Integration Committee Deb Pauly, Connie Hennen, Sandy Burke (Student Board
representative)

Facilities Deb Pauly, Ryan Dahnert, Molly Monyok

Meet and Confer/Continuing Education/Staff
Development/Personnel Deb Pauly, Ryan Dahnert (alternate - Connie Hennen)

Negotiations Deb Pauly, Ryan Dahnert (Alternate - Lauren Pedersen)

Policy Deb Pauly, Sandy Burke, Sara Lehnen

Liaison/Points of Contact and Ad-Hoc Assignments

Committee Name School Board Member

American Indian Parent Advisory Council
(AIPAC) Sandy Burke (alternate - Deb Pauly)

Booster Club Sara Lehnen (alternate - Lauren Pedersen)

Education Foundation Connie Hennen, Molly Monyok

Legislative Deb Pauly

MSHSL Deb Pauly

SCALE Ryan Dahnert (alternate - Deb Pauly)

SCSC/Metro ECSU Lauren Pedersen (alternate - Sandy Burke)

Special Education Advisory Council (SEAC) Connie Hennen

SW Metro Intermediate District Deb Pauly (alternate - Molly Monyok)
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The Jordan Board of Education is comprised of seven elected members who govern the Jordan
School District #717. The board hires the superintendent, sets policy, collaboratively sets the strategic
plan for the district, approves staff hirings, resignations, terminations and leaves of absence, sets the
annual local school levy, approves expenditures, oversees the district’s budget and district facilities
and equipment. Learn more about each member by clicking on their Board Member Profile
page.

School Board Meetings are the 2nd and 4th Monday of each month unless posted differently. The
meeting on the second Monday is a regular business meeting. The fourth Monday meeting is a
workshop meeting.
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