
East Moline District 37 Board of Education
Administration Building

3451 Morton Drive, East Moline, Illinois 61244
Phone:  309.792.2887        Fax:  309.792.6010

Mission
The entire East Moline District #37 community will prepare 

all students to become life-long learners who are 
productive, responsible members of a global society.

Regular Meeting 
Monday, April 27, 2026 

6:00 PM 
Bowlesburg Elementary 

2221 10th Street 
Silvis, IL 61282 

Agenda

I. Call to Order 

II. Roll Call 

III. Communications 
The BOE received a thank-you card from Chad Broderson and family for the memorial 
plant. The board also received a birth announcement from Cami Tapscott and family.

IV. Public Comment 
At this time The Board of Education will provide a period for public comment to hear the 
views of the community. This is a time for the Board to listen; members will not engage in 
dialogue or respond to comments during the public meeting. Time allowed will be limited to 
three minutes for each individual, unless waived by the President. All individuals who wish 
to address the Board of Education must sign up in advance. The President may limit the 
opportunity to address the Board in cases where a person has previously addressed the 
Board on the same or related subject. Issues brought to the Board prior to being channeled 
through the proper chain of command will be referred back to the appropriate level.

V. FOIA Requests  
The Board of Education received a FOIA request from Rock Island Today, and two from 
Starbridge FOIA Records, and they were responded to in the appropriate time frame.

VI. Consent Agenda 

1. Approval of Minutes 
It is recommended that the minutes from the March 30, 2026, regular meeting be 
approved. 

2. Approval of Treasurer's Report 
It is recommended that the Treasurer’s Report for March 2026 be approved subject to 
audit.

3. Approval of Accounts Payable  



It is recommended that the Board of Education approve the payment of bills listed, 
received during the month of March 2026, to be paid during the month of April 
2026, and quick pays during the month of April 2026.

Education                     $349,527.23 
Building                         $108,933.55 
Transportation               $212,141.50
Tort Immunity LE               $3,071.00 
Insurance                          $1,541.67
Debt Services.                      $475.00
Capital Projects             $331,871.54
Wi-Fi                                $12,419.06
Subtotal:                    $1,019,980.55

QUICK PAYS: 
Education                      $55,931.84
Building                        $108,933.55 
Transportation              $212,141.50
Tort Immunity                    $3,071.00 
Capital Projects                $1,900.00
Wi-Fi.                               $3,535.19 
Subtotal:                      $118,310.99
    
TOTAL:                        1,138,291.54

4. Approval of Personnel Change 

a. Personnel - Classified - Retirement  
Carline Lee has submitted a letter of intent to retire at the end of the 2025/2026 
school year. Ms. Lee will retire with 18 years of district service.

Revised retirement date for Ray Graham, from February 2, 2026, to January 31, 
2026.

b. Personnel - Licensed - Employment 
Kelly Kolls has been employed as a special education teacher at Hillcrest 
Elementary, effective August 10, 2026.

Barbara Cartwright has been employed as a special education teacher at Wells 
Elementary, effective August 10, 2026.

Kellie Taylor has been employed as a teacher at Wells Elementary, effective 
August 10, 2026.

c. Personnel - Classified - Employment 
Makyla Owens has been employed as an instructional aide at Hillcrest 
Elementary, effective April 8, 2026.

Jennifer Dare has been employed as an instructional aide at the Early Learning 
Center, effective April 21, 2026.



Katherine Jones has been employed as a security monitor at Ridgewood 
Elementary. Her start date has been amended to April 20, 2026. (previously 
approved as August 13, 2026)

Mistie Burns has been employed as a secretary at Glenview Middle School, 
effective April 29, 2026.

d. Personnel - Licensed - Resignation 
Taylor Khangura has resigned from her position as a teacher at Wells Elementary, 
effective at the end of the 2025-2026 school year.

Olivia Terronez has resigned from her position as a bilingual teacher at Glenview 
Middle School, effective at the end of the 2025-2026 school year.

Cori Pullen has withdrawn her acceptance of employment as a classified nurse at 
Ridgewood Elementary for the 2026-2027 school year.

Rachel Faust has resigned from her position as a teacher at Wells Elementary, 
effective at the end of the 2025-2026 school year.

e. Personnel - Classified - Resignation 
Alison Szydlowski has resigned from her 4 hour bus monitor position, effective 
March 31, 2026.

Adam Sanders has resigned from his position as an instructional aide at Wells 
Elementary, effective at the end of the 2025-2026 school year.

Nanette Waldon has resigned from her position as a bus monitor, effective April 
16, 2026.

Anthony Hernandez has resigned from his position as a 4 hour bus driver and 
playground aide at Glenview Middle School, effective April 20, 2026.

f. Personnel - Licensed - Leave of Absence 
Chaise Nache submitted a request for an unpaid leave of absence from her 
position as a licensed school nurse at Bowlesburg Elementary from March 12, 
2026 through April 24, 2026. This request follows the use of allowable paid 
maternity leave.

Brooke Boyette-Foltz submitted a request for an unpaid leave of absence from her 
position as a teacher at Glenview Middle School on March 30, 2026 and April 20, 
2026.

Courtenay Spencer submitted a request for an unpaid leave of absence from her 
position as a teacher at Wells Elementary on March 27, 2026.

g. Personnel - Classified - Leave of Absence 
Ma Luisa Falcon submitted a request for an unpaid leave of absence from her 
position as a general kitchen helper at Glenview Middle School from April 21, 
2026 through April 24, 2026. 



Jamie Bull submitted a request for an unpaid leave of absence from her position 
as an instructional aide at Glenview Middle School on April 6 and 7, 2026.

Jennifer Crouch submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Glenview Middle School on April 7, 2026.

Jennifer Deaton submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Bowlesburn Elementary on March 31, 2026, 
April 2, and 20, 2026.

Crystal Dhamers submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Bowlesburg Elementary on March 13, 26, & 30, 
2026.

Lisa Falcon submitted a request for an unpaid leave of absence from her position 
as an instructional aide at Ridgewood Elementary on March 13, 23, 27, 2026 and 
April 6, 7, & 13, 2026.

Angela Glenn submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Bowlesburg Elementary on March 25, 2026, 
and April 8, 13, & 20, 2026.

Lauren Heald submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Glenview Middle School on March 26, 2026 
and April 7, 20, & 21, 2026.

Raiza Hunn submitted a request for an unpaid leave of absence from her position 
as an office aide at Bowlesburg Elementary on March 1, 2, 9, & 20, 2026.

Chelsea Kalar submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Wells Elementary on March 24, 2026, April 2, 
7, 8, & 9,  2026.

Kitana Luten submitted a request for an unpaid leave of absence from her position 
as an instructional aide at Ridgewood Elementary on March 31, 2026 and April 9 
& 13, 2026.

Dominic Martin submitted a request for an unpaid leave of absence from his 
position as a security monitor at Glenview Middle School on March 13, 2026.

Stephanie Murillo submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Hillcrest Elementary on March 25 & 30, 2026 
and April 6, 7, & 20, 2026.

Caitlynne Navarro submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Bowlesburg Elementary on March 27 & 30, 
2026.

Alexis Reyes submitted a request for an unpaid leave of absence from her 



position as an instructional aide at the Early Learning Center on March 13, 25, & 
31, 2026 and April 1, 6, & 15, 2026.

Amy Sergeant submitted a request for an unpaid leave of absence from her 
position as a secretary at Wells Elementary on March 23, 2026.

Kassi Shull submitted a request for an unpaid leave of absence from her position 
as an instructional aide at Wells Elementary on March 13, & 24, 2026 and April 6, 
14, 20, & 21, 2026.

Darla Stroup submitted a request for an unpaid leave of absence from her position 
as an instructional aide at Hillcrest Elementary on April 6, 8, 10, 13, & 14, 2026.

Somia Yousif submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Ridgewood Elementary on April 1, 9, 10, & 21, 
2026.

Helena Pineiro submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Ridgewood Elementary from April 3, 2026 
through May 8, 2026.

Emily Potter submitted a request for an unpaid leave of absence from her position 
as an instructional aide at the Early Learning Center on March 2, 4-6, 9-13, 23, & 
27, and April 1, 10, 15, & 16, 2026. 

Robert Waddington submitted a request for an unpaid leave of absence from his 
position as a technology support specialist from April 16, 2026, through April 29, 
2026.

5. Other Financial Reports 
Enclosed with the Agenda Information are the March 2026 Activity Fund Report, the 
Budget Summary Expense Report, and the Budget Summary Revenue Report for 
March 2026.

VII. Committee Reports 

1. United Education Foundation 

2. BHASED Governing Board 

3. Board Delegate to AFSCME 

VIII. Informational Items 

1. Bowlesburg Elementary: School Year in Review 

2. EMSD Essentials Presentation 

3. Special Education in EMSD #37 Part II: Out of District Programming and Partners 

4. Tentative Board of Education Meeting Dates for FY27 

5. First reading of Press Plus Update 121 

6. Staff Appreciation Week 



7. EMSD #37 Retirement Reception 

IX. Unfinished Business 

1. Administration Center Parking Lot and Facility Maintenance 

X. New Business 

1. ELA Curriculum Adoption for Grades 6-8 

2. Resolution to adopt the National Public Pension Fund’s 403(b) and 457(b) Plan and 
utilized NPPFA Benefits as the co-Third-Party Administrator 

XI. Executive Session 
The appointment, employment, compensation, discipline, performance, or dismissal of 
specific employees of the public body or legal counsel for the public body, including 
hearing testimony on a complaint lodged against an employee of the public body or against 
legal counsel for the public body to determine its validity. 5 ILCS 120/2(c)(1).

XII. Return to Open Session 

XIII. Action following Executive Session 

1. Potential Dismissal of an Educational Support Personnel 

 

2. Potential Resignation of an Educational Support Personnel 

XIV. Adjournment 



East Moline District 37 Board of Education 
Administration Building 

3451 Morton Drive, East Moline, Illinois 61244 
Phone:  309.792.2887        Fax:  309.792.6010 

 
 

Mission 
The entire East Moline District #37 community will prepare 

all students to become life-long learners who are 
productive, responsible members of a global society. 

 
 

Regular Meeting  
Monday, March 30, 2026  

6:00 PM  
Administration Building​

3451 Morton Drive​
East Moline, IL 61244  

 
Minutes 

I.​ Call to Order  
The meeting was called to order by President Chris VanSpeybroeck at 6:00 PM. 

II.​ Roll Call  
Present: Amy Beeding, Kimberly Dyer, Debra Faralli, Evelyn Gay, Jessica Krol, Joann 
Snelling, Christopher VanSpeybroeck.​
Absent: None​
​
Administration: Kristin Humphries, Superintendent; Kelly Ronnebeck, Associate 
Superintendent for Student Achievement; Tracy Anderson, Human Resources Director; 
Branson Rasko, Technology Director; Bob Schultz, Director of Maintenance and Grounds; 
Mary Peterson, Ridgewood Principal; Blanca Leal, Director of Director of EL Programming 
and Equity; Jaylee Swanson, Associate Superintendent of Student Services; Charity 
Vessy-UpChurch, Wells Assistant Principal ​
​
Visitors: 21 

III.​ Communications  
The Board received a thank-you card from Jaci Weckerly for the memorial plant that was 
sent.  

IV.​ Public Comment  
At this time The Board of Education will provide a period for public comment to hear the 
views of the community. This is a time for the Board to listen; members will not engage in 
dialogue or respond to comments during the public meeting. Time allowed will be limited to 
three minutes for each individual, unless waived by the President. All individuals who wish 
to address the Board of Education must sign up in advance. The President may limit the 
opportunity to address the Board in cases where a person has previously addressed the 
Board on the same or related subject. Issues brought to the Board prior to being channeled 
through the proper chain of command will be referred back to the appropriate level.​
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​
Belinda Rousch (East Moline Park District): Mrs. Rousch announced that the East Moline 
Park and Recreation Board is conducting a logo contest to celebrate the 250th anniversary 
of the United States. The contest is open to students in the East Moline and United 
Township school districts. Entries must be submitted to the city annex office by 4:00 PM on 
Friday, May 15, 2026. A $250 prize will be awarded at Butterworth Park on July 11, 2026, 
during a historical event.​
​
Victoria McKay and Sarah Drake (4th Grade Teachers, Hillcrest): The teachers shared the 
success of their specialized 4th-grade classroom-switching model at Hillcrest. Mrs. McKay 
teaches math while Sarah focuses on ELA and Social Studies. They reported that over a 
seven-month span, students showed an average growth equivalent to 1.2 years in math. 
When excluding five students with irregular attendance, that growth increased to 1.6 years. 
Average percentile ranks in math increased by 18.8%. The teachers noted that switching 
rooms provides a "natural reset" for student behaviors, resulting in fewer disruptions and 
stronger attention spans. 

V.​ FOIA Requests   
The Board of Education received a commercial FOIA request from Judicicracy LLC Inc, two 
from Quad City Times, three from Ana Calil, Smart Procure, CT Mills, and Civic IQ Inc, and 
they were responded to in the appropriate time frame. 

VI.​ Consent Agenda  

VI.1.​ Approval of Minutes  
It was recommended that the minutes from the February 2026 regular and closed 
session meeting be approved. 

VI.2.​ Approval of Treasurer's Report  
It was recommended that the Treasurer’s Report for February 2026 be approved 
subject to audit. 

VI.3.​ Approval of Accounts Payable   
It was recommended that the Board of Education approve the payment of bills listed, 
received during the month of February 2026, to be paid during the month of March 
2026, and quick pays during the month of March 2026.​
​
Education                     $ 547,863.77​
Building                          $ 91,949.75​
Transportation                $ 45,322.12​
Insurance                         $ 1,541.67​
Capital Projects              $ 10,916.58​
Community WiFi               $ 3,880.50​
Subtotal:                       $ 701,474.39​
​
QUICK PAYS: ​
Education  10                  $ 51,353.98​
Building (20)                    $ 41,971.73​
Transportation (40)          $ 12,054.67​
Community WiFi              $ 31,537.22​
Subtotal:                         $ 136,917.60​
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TOTAL:                         $  838, 391.99 

VI.4.​ Approval of Personnel Change  

VI.4.a.​ Personnel - Licensed - Retirement  
Janet Foss-Feuerbach has submitted a letter of intent to retire at the end of the 
2025-2026 school year. Mrs. Foss-Feuerbach will retire with 16 years of district 
service. 

VI.4.b.​ Personnel - Classified - Retirement  
Rocio Coronado submitted a revision to her retirement date. The new effective 
date of retirement is requested for March 6, 2026. 

VI.4.c.​ Personnel - Licensed - Employment  
Shannon Fowler has been employed as a speech-language pathologist at the 
Early Learning Center, effective August 10, 2026.​
Alexandra Bernheimer-Wyffels has been employed as a counselor at Wells 
Elementary, effective August 10, 2026.​
​
Kimberly Bruske has been employed as a special education teacher at 
Ridgewood Elementary, effective August 10, 2026. ​
​
Jennifer McLeod has been employed as a special education teacher at 
Ridgewood Elementary, effective August 10, 2026. 

VI.4.d.​ Personnel - Classified - Employment  
Cori Pullen has been employed as a classified nurse at Ridgewood Elementary, 
effective August 10, 2026.​
​
Andrew Osborn has been employed as a special education instructional aide at 
Wells Elementary, effective March 10, 2026.​
​
Arlene Whitesitt has been employed as a special education instructional aide at 
Bowlesburg Elementary, effective March 10, 2026.​
​
Judy Dennison has been employed as the building secretary at Glenview Middle 
School, effective March 9, 2026.​
​
Barbara Fuller has been employed as an instructional aide at the Early Learning 
Center, effective March 30, 2026.​
​
Usha (Varshita) Sharma has been employed as an instructional aide at Wells 
Elementary, effective March 23, 2026. ​
​
Loretta Lopez has been employed as a building secretary at Ridgewood 
Elementary, effective April 1, 2026. ​
​
Katherine Jones has been employed as a security monitor at Ridgewood 
Elementary, effective August 13, 2026. 

VI.4.e.​ Personnel - Reclassification  
Patricia Klinge has requested a transfer from her position as a building secretary 
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at Glenview Middle School to a position as an instructional aide at Ridgewood 
Elementary, effective March 23, 2026. ​
​
Rosasung Zathang has requested a transfer from her position as a transitional 
bilingual education teacher to a bilingual instructional aide for the 2026-2027 
school year. ​
​
Rachel Beers has requested a transfer from her position as a transitional bilingual 
education teacher to a bilingual instructional aide for the 2026-2027  school year. ​
​
Dan Jecks has requested a transfer from his position as a special education 
coordinator to a special education teaching position for the 2026-2027 school 
year.  

VI.4.f.​ Extra Duty - Employment  
Stephen Whitbread has been employed as a detention supervisor at Glenview 
Middle School, effective March 3, 2026.​
​
Jessica Martinez has been employed as the track coach at Glenview Middle 
School, effective March 1, 2026. 

VI.4.g.​ Personnel - Licensed- Resignation   
Alyssa Aoyagi has resigned from her position as a teacher at Wells Elementary, 
effective at the end of the 2025-2026 school year. ​
​
Lilly Manso has resigned from her position as a teacher at Wells Elementary, 
effective at the end of the 2025-2026 school year. ​
​
Levi Znaniecki has resigned from his position as a teacher at Glenview Middle 
School, effective at the end of the 2025-2026 school year. ​
​
Christine Speer has resigned from her position as a teacher at Glenview Middle 
School, effective at the end of the 2025-2026 school year. ​
​
Amanda Hoover has resigned from her position as a counselor at Glenview 
Middle School, effective at the end of the 2025-2026 school year. ​
​
Cami Tapscott has resigned from her position as an administrator, effective at the 
end of the 2025-2026 school year.  

VI.4.h.​ Personnel - Classified - Resignation  
 

Raeanna Phillips has resigned from her position as an instructional aide at the 
Early Learning Center, effective March 6, 2026​
​
Courtney Bennett has resigned from her position as an instructional aide at 
Bowlesburg Elementary, effective March 13, 2026. Ms. Bennett will remain 
employed with the district as a substitute teacher/paraprofessional. ​
​
Dina Wright has resigned from her position as a 4 hour bus monitor, effective April 
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2, 2026. 

 

VI.4.i.​ Personnel - Classified - Leave of Absence  
Asmae Zouad submitted a request for an unpaid leave of absence from her 
position as an instructional aide at the Early Learning Center from February 18 
through April 2, 2026. ​
​
Frances Mahar Driscal submitted a request for an unpaid leave of absence from 
her position as an instructional aide at Hillcrest Elementary on March 16, 2026. ​
​
Lisa Falcon submitted a request for an unpaid leave of absence from her position 
as an instructional aide at Ridgewood Elementary on March 4 & 6, 2026.​
​
Megan Hanley submitted a request for an unpaid leave of absence from her 
position as an instructional aide at the Early Learning Center on February 18 and 
March 12, 2026.​
​
Raiza Hunn submitted a request for an unpaid leave of absence from her position 
as an office aide at Bowlesburg Elementary on February 27, March 2 & 9, 2026.​
​
Kitana Luten submitted a request for an unpaid leave of absence from her position 
as an instructional aide on February 23, 24, 27, March 2, & 3, 2026.​
​
Kassi Shull submitted a request for an unpaid leave of absence from her position 
as an instructional aide at Wells Elementary on February 20, 23, 24, 25, 26, 27 
and March 3, 4, 6, 9, 11, 12, 2026.​
​
Alexis Reyes submitted a request for an unpaid leave of absence from her 
position as an instructional aide at the Early Learning Center on February 27 and 
March 2, 6, 10, & 12, 2026.​
​
Luz Ramirez submitted a request for an unpaid leave of absence from her position 
as an instructional aide at Hillcrest Elementary on February 25-27 and March 2, 
2026.​
​
Darla Stroup submitted a request for an unpaid leave of absence from her position 
as an instructional aide at Hillcrest Elementary on March 12 & 13, 2026.​
​
Somia Yousif submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Ridgewood Elementary on March 2, 10, & 11, 
2026.​
​
Helena Pineiro submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Ridgewood Elementary from March 10 through 
April 2, 2026. ​
​
Stephanie Murillo submitted a request for an unpaid leave of absence from her 
position as an instructional aide at Hillcrest Elementary on February 23, 2026. 
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VI.5.​ Other Financial Reports  
Enclosed with the Agenda Information were the February 2026 Activity Fund Report, 
the Budget Summary Expense Report, and the Budget Summary Revenue Report for 
February 2026. 

President Chris VanSpeybroeck called for a Motion, second to approve the consent 
agenda as presented. This motion, made by Dyer and seconded by Gay, Passed. 
Beeding: Yea, Dyer: Yea, Faralli: Yea, Gay: Yea, Krol: Yea, Snelling: Yea, 
VanSpeybroeck: Yea Yea: 7, Nay: 0 

VII.​ Committee Reports  

VII.1.​ United Education Foundation  
None 

VII.2.​ BHASED Governing Board  
 The staff recently participated in active shooter training.  An upcoming early dismissal 
will also be happening at 11:45 AM on April 16. The board also approved a new 
five-year contract for Dr. Rugeberg. 

VII.3.​ Board Delegate to AFSCME  
None 

VIII.​ Informational Items  

VIII.1.​ Special Education in EMSD #37 Part I: Introduction to Special Education Services 
and Programs  
Dr. Swanson introduced the first in a three-part series of informational sessions 
designed to provide a comprehensive overview of the district's Special Education 
department. This first session focused on the foundational "4 Pillars" of special 
education as defined by the Individuals with Disabilities Education Act.​
​
The 4 Pillars of Special Education:​
FAPE (Free and Appropriate Public Education): Ensuring all students with 
disabilities receive services at no cost to parents, tailored to their unique needs to 
ensure meaningful progress.​
​
IEP (Individualized Education Program): A legally binding document that outlines a 
student's present levels of performance, specific goals, required accommodations, and 
necessary educational placements.​
​
SDI (Specially Designed Instruction): Adapting the content, methodology, or delivery 
of instruction to meet the individual needs of a child and close the gap created by their 
disability.​
​
LRE (Least Restrictive Environment): The principle that students with disabilities 
should be educated with their non-disabled peers to the maximum extent possible. The 
district noted that 57.6% of its students with IEPs are currently in the "01 Setting," 
meaning they spend 80% or more of their day in general education classrooms.​
​
The IEP Process and Demographics:​
The school psychologist detailed the referral process, noting that referrals can come 
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from parents or Site Intervention Teams.​
​
The district serves 524 students with IEPs.​
The largest disability categories served are Specific Learning Disabilities (23.7%), 
Speech & Language (19.1%), and Autism (17%).​
Eligibility is reviewed every three years, while IEP goals are reviewed and updated 
annually.​
​
District-Level Specialized Programs:​
Structured Learning Classrooms (SLC): These classrooms use the TEACCH model 
to serve students with diverse cognitive and communication needs, often using visual 
schedules and AAC devices to build independence in a highly predictable routine.​
​
Success Classrooms: Focused on students whose primary barrier to learning is 
social-emotional or behavioral, these rooms utilize restorative practices and a 
high-intensity behavior level system.​
​
Life Skills Program: This program focuses on essential academic and vocational 
skills, such as the "Gator Grill" and "Gator Bites" projects. The Board was informed of 
an upcoming name change for this program to avoid stereotypes and better align with 
its academic and independence-focused purpose.​
​
Dr. Swanson concluded by highlighting the ongoing partnership with Effective School 
Solutions to support students dealing with trauma and announced that future sessions 
will cover out-of-district partners and co-teaching models. 

IX.​ Unfinished Business  

IX.1.​ Resolution providing for the issue of not to exceed $3,075,000 Taxable General 
Obligation School Bonds for the purpose of increasing the working cash fund of the 
District, providing for the levy of a direct annual tax sufficient to pay the principal and 
interest on said bonds, and authorizing the sale of said bonds to Raymond James & 
Associates, Inc.  

President Chris VanSpeybroeck called for a motion and a second to approve 
Resolution providing for the issue of not to exceed $3,075,000 Taxable General 
Obligation School Bonds for the purpose of increasing the working cash fund of the 
District, providing for the levy of a direct annual tax sufficient to pay the principal and 
interest on said bonds, and authorizing the sale of said bonds to Raymond James & 
Associates, Inc. This motion, made by Gay and seconded by Krol, Passed. Beeding: 
Yea, Dyer: Yea, Faralli: Yea, Gay: Yea, Krol: Yea, Snelling: Yea, VanSpeybroeck: Yea 
Yea: 7, Nay: 0 

IX.2.​ Resolution providing for the issue of not to exceed $5,000,000 General Obligation 
School Bonds (Alternate Revenue Source) for the purpose of improving the sites of 
and altering, repairing and equipping school buildings and facilities, providing for the 
pledge of certain revenues to the payment of principal and interest on said bonds and 
for the levy of a direct annual tax sufficient to pay said principal and interest if the 
pledged revenues are insufficient to make such payment and authorizing the sale of 
said bonds to Raymond James & Associates, Inc.  
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President Chris VanSpeybroeck Called for a motion and a second to approve the 
Resolution providing for the issue of not to exceed $5,000,000 General Obligation 
School Bonds (Alternate Revenue Source) for the purpose of improving the sites of 
and altering, repairing and equipping school buildings and facilities, providing for the 
pledge of certain revenues to the payment of principal and interest on said bonds and 
for the levy of a direct annual tax sufficient to pay said principal and interest if the 
pledged revenues are insufficient to make such payment and authorizing the sale of 
said bonds to Raymond James & Associates, Inc. This motion, made by Snelling and 
seconded by Faralli, Passed. Beeding: Yea, Dyer: Yea, Faralli: Yea, Gay: Yea, Krol: 
Yea, Snelling: Yea, VanSpeybroeck: Yea Yea: 7, Nay: 0 

IX.3.​ Redistricting Update  

IX.3.a.​ Ridgewood Facilities Presentation  
Bob Schultz, Director of Maintenance, provided a detailed overview of the internal 
facility upgrades scheduled for Ridgewood Elementary to support the redistricting 
plan and the return of 5th-grade students. The project focuses on modernizing 
learning spaces, improving safety, and optimizing the building's layout for 
increased student occupancy.​
​
Corridor Modernization and Branding: ​
Green Corridor (Ridgewood West): Formerly Glenview North, this wing will 
receive new flooring after asbestos abatement, new student lockers that will be 
lower to the ground for younger students, and a full floor-to-ceiling refresh using 
school colors and branding.​
​
Blue and Beige Corridors: These areas will be refreshed with new paint, wall 
finishes, and consistent branding elements to improve the overall appearance 
without major structural changes.​
​
Reconfigured Learning and Support Spaces:​
Classrooms: Two classrooms are currently split classrooms will have partial walls 
removed to restore them to full-sized, flexible learning environments with updated 
flooring and casework.​
​
Kindergarten Wing: The four classrooms at the end of the beige hallway will 
receive new flooring and paint touch-ups.​
​
Nurse and Administrative Offices: The nurse's office will be expanded and 
reconfigured for better flow and privacy. Additionally, a classroom across from the 
current office will be converted into a new reception area and two principal offices 
to accommodate more support staff.​
​
Staff Lounge: A new dedicated staff lounge will be created from an existing 
classroom, featuring a kitchenette and designated workspaces.​
​
Gymnasium and Shared Spaces: The North Gymnasium will undergo a 
complete strip and floor refinishing, including new lines and the school logo.​
New bleacher seating will be installed to match the school's branding colors.​
Building entrances will be updated with epoxy flooring and refurbished exterior 
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doors.​
​
Critical Safety and Infrastructure Upgrades:​
Security Doors: The district is mirroring the security model at Wells Elementary 
by installing security-style doors with magnetic locks (mag-locks) throughout the 
corridors. This allows the office to initiate a full building lockdown with a single 
button press.​
​
HVAC and Systems: The project includes significant upgrades to HVAC, 
electrical, and data systems, particularly in the reconfigured office and support 
areas.​
​
Site Drainage: Major improvements to the site's drainage systems have been 
designed to manage water mitigation effectively before the new playground 
surfacing is installed. 

IX.3.b.​ Ridgewood Playground Committee Presentation  
The Playground Committee presented a comprehensive design for an inclusive 
playground at Ridgewood Elementary, rooted in the vision of "universal belonging" 
for every student regardless of ability. The project moved from vision to reality 
through a collaborative process in early 2026 that incorporated feedback from 
staff, families, and students.​
​
Surface Preferences: Survey results showed a strong preference for synthetic 
turf over grass and a solid soft surface under equipment for maximum fall 
protection.  

Vegetation: The majority of stakeholders agreed to remove an existing tree to 
improve play flow, with plans to possibly replant elsewhere on the site. 

Student Choice: Students were given a voice in the project by voting on the color 
palette; they officially selected "Castle Rock," a scheme featuring blue, red, beige, 
and azure accents. 

Curriculum Integration: As part of a science unit, first graders designed custom 
shade options that were incorporated into the final playground layout. 

Age-Specific Play Zones: K-2 Focus: Highlights include an 8-foot climber, a 
"virtual tunnel" for exploration, monkey bars, a ball toss game, and traditional 
swings.  

3-5 Focus: This zone features a more challenging 9-foot slide and open-sightline 
climbers to ensure visibility and safety for older students. 

Inclusivity and Accessibility Features:​
Communication Boards: Large sensory boards allow non-verbal or multilingual 
students to communicate basic wants and needs while playing.  

Calming Areas: Dedicated "calming zones" provide a quiet space for students 
who may become overstimulated or anxious. 

Physical Access: The design includes sensory ramp walls, rockers, and swing 
chairs to accommodate students with physical disabilities or visual impairments. 
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Multiculturalism: Welcoming signage will be displayed in multiple languages to 
reflect the diversity of the student body. 

Advanced Safety and Technology:​
T°Cool Turf System: Ridgewood will utilize a patented antimicrobial turf cooling 
infill that works through evaporative cooling (similar to perspiration) to reduce 
surface temperatures by up to 50°F on sunny days.  

Walking Track: A concrete walking track will circle the perimeter of the 
playground to encourage movement for individuals of all abilities. 

Security: The site will include three pole lights equipped with cameras, P.A. 
speakers, and a full intercom system to ensure staff can manage the area 
effectively. 

 

IX.4.​ Agreement with Allied Facility Partners for Ridgewood Elementary Upgrades  

President Chris Vanspeybroeck called for a motion and a second to approve the 
contract with Allied Facility Partners for the summer work at Ridgewood Elementary at 
a not-to-exceed price of $3,239,245. This motion, made by Krol and seconded by 
Faralli, Passed. Beeding: Yea, Dyer: Yea, Faralli: Yea, Gay: Yea, Krol: Yea, Snelling: 
Yea, VanSpeybroeck: Yea Yea: 7, Nay: 0 

IX.5.​ Agreement with Park and Play for playground equipment, field turf, pour-in-play 
surface under playground equipment, and sail shades at Ridgewood Elementary  

President Chris VanSpeybroeck called for a motion and a second to approve the 
quotes from Play & Park equipment at $645,707.74, the Field Turf at $293,800, the 
Pour-in-Play surfacing at $314,200, and the Sail Shades at $87,842.47, totaling 
$1,341,470.21. This motion, made by Snelling and seconded by Gay, Passed. 
Beeding: Yea, Dyer: Yea, Faralli: Yea, Gay: Yea, Krol: Yea, Snelling: Yea, 
VanSpeybroeck: Yea Yea: 7, Nay: 0 

IX.6.​ Adoption of a Resolution Approving the Sale of the Former Hoffman School site 
located at 560 19th Street, East Moline, Illinois, for $250,000.  

President Chris Van Speybroeck called for a motion and a second to approve the 
Adoption of a Resolution Approving the Sale of the Former Hoffman School site 
located at 560 19th Street, East Moline, Illinois, for $250,000. This motion, made by 
Faralli and seconded by Krol, Passed. Beeding: Yea, Dyer: Yea, Faralli: Yea, Gay: Yea, 
Krol: Yea, Snelling: Yea, VanSpeybroeck: Yea Yea: 7, Nay: 0 

X.​ New Business  

X.1.​Job Description Updates  

X.1.a.​ Office of Student Achievement Administrative Assistant 

  

X.1.b.​ Student Services Administrative Assistant  

  

X.1.c.​ EL Department Administrative Assistant Job Description  
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President Chris VanSpeybroeck called for a motion and a second to approve the 
following job description updates: Office of Student Achievement Administrative 
Assistant, Student Services Administrative Assistant, EL Department 
Administrative Assistant Job Description. This motion, made by Krol and 
seconded by Dyer, Passed. Beeding: Yea, Dyer: Yea, Faralli: Yea, Gay: Yea, Krol: 
Yea, Snelling: Yea, VanSpeybroeck: Yea Yea: 7, Nay: 0 

XI.​ Adjournment  

President VanSpeybroeck called for a motion, a second to adjourn. Time: 8:05 PM. This 
motion, made by Snelling and seconded by Faralli, Passed. Beeding: Yea, Dyer: Yea, 
Faralli: Yea, Gay: Yea, Krol: Yea, Snelling: Yea, VanSpeybroeck: Yea Yea: 7, Nay: 0 

​ ​ ​ ​ ​ ​ ​  

​ ​  
​ ​  

   
      Chris VanSpeybroeck, Board President                                      Lindsey Trickey, Board Secretary 
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Education WI-FI O & M Debt Service Transportation Medicare

Capital 

Projects Working Cash Tort Fund Life & Safety Insurance Total

Cash & Investments, Beginning Balance 5,573,750.97 13,911.29 922,313.19 1,986,229.21 440,774.64 2,979,531.10 4,391,743.41 7,609,441.68 807,750.31 185,547.29 1,082,950.98 25,993,944.07

Receipts 2,210,950.90 37.00 76,658.10 242,032.66 29,638.39 16,292.19 212,543.29 20,397.09 3,570.20 363.03 494,159.27 3,306,642.12

Disbursements (3,296,528.12) (35,385.67) (306,228.31) 0.00 (182,545.03) (149,677.93) (9,879.58) 0.00 (32,000.00) 0.00 (675,235.78) (4,687,480.42)

Adjustments 1,390.68 547.04 1,937.72

Cash & Investments, Ending Balance 4,489,564.43 (21,437.38) 692,742.98 2,228,261.87 287,868.00 2,846,145.36 4,594,407.12 7,629,838.77 779,320.51 185,910.32 902,421.51 24,615,043.49

Cash & Investment Detail

General Fund Cash 4,445,381.75 (21,437.38) 692,735.89 2,079,863.00 287,868.00 2,846,144.55 4,594,407.12 7,585,617.77 779,320.51 54,441.99 3,125.11 23,347,468.31

 Flexible Spending 43,945.04 43,945.04

 Health Ins 899,296.40 899,296.40

 Money Market 87.64 7.09 148,398.87 0.00 0.81 131,468.33 279,962.74

The Illinois Funds 44,220.94 44,220.94

Petty Cash 150.00 150.00

ISDLAF+ 0.06 0.06

Total Cash & Investments 4,489,564.43 (21,437.38) 692,742.98 2,228,261.87 287,868.00 2,846,145.36 4,594,407.12 7,629,838.77 779,320.51 185,910.32 902,421.51 24,615,043.49

Difference  (should be zero) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

 

By Fund

East Moline School District 37

March-26
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3apckp07.p 21-4 East Moline Public School District 37 04/23/26 Page:1

05.26.02.00.00 Check Summary  1:47 PM

Check Nbr Vendor Name Check Date  Check Amount

    31413 ADEL WHOLESALERS 04/27/2026            71.69
    31414 ADVANCED BUSINESS SYS INC 04/27/2026        10,689.72
    31415 Vendor Continued Check 04/27/2026             0.00
    31416 Vendor Continued Check 04/27/2026             0.00
    31417 Vendor Continued Check 04/27/2026             0.00
    31418 Vendor Continued Check 04/27/2026             0.00
    31419 AMAZON CAPITAL SERVICES INC 04/27/2026         8,366.73
    31420 ANCHOR LUMBER CO INC 04/27/2026           129.87
    31421 APPLE COMPUTER INC 04/27/2026           608.00
    31422 AUDIO ENHANCEMENT INC 04/27/2026           570.00
    31423 BAKHITA, HOUNDJO 04/27/2026           300.00
    31424 BEECHUM, JASMINE L 04/27/2026           233.45
    31425 BEYOND PLAY 04/27/2026           141.16
    31426 BLACK HAWK AREA SPED DISTRICT 04/27/2026       134,940.00
    31427 CAMELOT THERAPEUTIC SCHOOLS LL 04/27/2026        22,575.61
    31428 CDW GOVERNMENT INC 04/27/2026         4,127.01
    31429 CENTRAL STATES BUS SALES 04/27/2026            60.34
    31430 CERTASITE 04/27/2026            63.00
    31431 CITY OF EAST MOLINE 04/27/2026        10,609.44
    31432 COLDSELL SYSTEMS 04/27/2026            85.00
    31433 COLUMN SOFTWARE PBC 04/27/2026           122.84
    31434 CONES SOLUTIONS INC 04/27/2026           184.00
    31435 CONNOR CO 04/27/2026           249.40
    31436 CONSCIOUS DISCIPLINE 04/27/2026        18,877.00
    31437 CRAWFORD COMPANY 04/27/2026         3,127.87
    31438 CRESCENT PARTS & EQUIPMENT 04/27/2026         2,408.32
    31439 CULLIGAN 04/27/2026           210.75
    31440 DECKER EQUIPMENT/SCHOOL FIX 04/27/2026           218.06
    31441 DIMENSIONAL GRAPHICS 04/27/2026           168.00
    31442 DSI MEDICAL SERVICES INC 04/27/2026            64.00
    31443 E-QUANTUM CONSULTING LLC 04/27/2026           118.00
    31444 EAST MOLINE GLASS CO 04/27/2026           464.38
    31445 EASTERN IOWA COMMUNITY COLLEGE 04/27/2026            18.00
    31446 ELECTRONIC ENGINEERING 04/27/2026           150.00
    31447 EMERICK PEST CONTROL INC 04/27/2026        16,489.00
    31448 EMSD#37 FOOD SERVICE 04/27/2026         4,076.12
    31449 EMSD#37 04/27/2026        31,804.24
    31450 ERICKSON, JENNIFER LEE 04/27/2026           250.00
    31451 ERICKSON PLUMBING & HEATIN 04/27/2026         2,583.56
    31452 FAGEN FRIEDMAN & FULFROST LLP 04/27/2026         1,154.00
    31453 FIRM SYSTEMS 04/27/2026           234.00
    31454 FRANKS, JIM 04/27/2026           149.99
    31455 FRONTLINE TECHNOLOGIES GROUP  04/27/2026         3,057.34
    31456 GARBER, ASHLEY 04/27/2026           217.50
    31457 GENESIS OCCUPATIONAL HEALTH 04/27/2026           358.00
    31458 GODFATHERS PIZZA INC 04/27/2026         1,968.75
    31459 GOPHER 04/27/2026           112.46
    31460 GRAINGER 04/27/2026         2,955.11
    31461 GRAVES ENVIRONMENTAL 04/27/2026         2,245.00
    31462 Vendor Continued Check 04/27/2026             0.00
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05.26.02.00.00 Check Summary  1:47 PM

Check Nbr Vendor Name Check Date  Check Amount

    31463 GREENWOOD CLEANING SYSTEMS 04/27/2026        12,214.55
    31464 GRIFFITH, KERI 04/27/2026            10.15
    31465 GUMDROP BOOKS 04/27/2026         2,771.12
    31466 HATCHING RESULTS INC 04/27/2026        10,830.00
    31467 HIGHTECH SIGNS 04/27/2026           488.41
    31468 IAPT 04/27/2026           310.00
    31469 ILLINI SUPPLY 04/27/2026           416.65
    31470 ILLINOIS PRINCIPALS ASSOCIATIO 04/27/2026           325.00
    31471 ILLINOIS TOLLWAY 04/27/2026            37.80
    31472 JACOBS, RICHARD WILLIAM 04/27/2026            22.62
    31473 JUNIOR LIBRARY GUILD 04/27/2026         1,679.06
    31474 JW PEPPER & SON INC 04/27/2026           968.08
    31475 KING, MINDY MICHELLE 04/27/2026            61.69
    31476 Vendor Continued Check 04/27/2026             0.00
    31477 KOHL WHOLESALE 04/27/2026        38,630.23
    31478 KONE CHICAGO 04/27/2026         2,577.66
    31479 LAKESHORE LEARNING MATERIA 04/27/2026           292.05
    31480 LANTER DISTRIBUTING 04/27/2026         4,366.58
    31481 LEAL, BLANCA 04/27/2026           176.90
    31482 LMI ELECTRICAL CONTRACTOR 04/27/2026         3,840.00
    31483 MARTINEZ, DAYANA 04/27/2026           219.74
    31484 MCCULLOUGH, MELISSA A 04/27/2026           241.19
    31485 MENARDS 04/27/2026           562.89
    31486 MIDAMERICAN ENERGY COMPANY 04/27/2026         4,698.56
    31487 MIDAMERICAN ENERGY COMPANY 04/27/2026        15,090.22
    31488 MIDWEST 2WAY COMMUNICATIONS 04/27/2026           750.00
    31489 MILLER MATERIALS 04/27/2026           310.85
    31490 MOLO PETROLEUM LLC 04/27/2026           713.48
    31491 O'REILLY AUTO PARTS 04/27/2026           403.36
    31492 P & K MIDWEST INC 04/27/2026           747.29
    31493 PAN-O-GOLD BAKING COMPANY 04/27/2026         1,488.25
    31494 PEERLESS NETWORK INC 04/27/2026           648.42
    31495 PERFECT TURF DISTRIBUTING 04/27/2026       303,960.00
    31496 PERMA BOUND 04/27/2026         4,121.44
    31497 PETRARCA, GLEASON, BOYLE & IZZ 04/27/2026         3,551.00
    31498 PLAY & PARK STRUCTURES 04/27/2026           907.56
    31499 POMPS TIRE 04/27/2026           919.84
    31500 PRAIRIE FARMS DAIRY INC 04/27/2026        14,248.91
    31501 QC CUSTOM TEES & MORE 04/27/2026         1,390.00
    31502 QUILL CORPORATION 04/27/2026            16.52
    31503 RASKO, BRANSON RAY 04/27/2026           745.30
    31504 REALLY GOOD STUFF INC 04/27/2026            61.98
    31505 REPUBLIC COMPANIES 04/27/2026           805.56
    31506 S & V FENCE AND DECK CO 04/27/2026        23,581.00
    31507 SCHOOL SPECIALTY LLC 04/27/2026         1,310.38
    31508 SCHULTZ, ROBERT D 04/27/2026           257.77
    31509 SEXTON FORD SALES INC 04/27/2026         4,029.89
    31510 SHI INTERNATIONAL CORP 04/27/2026         4,580.00
    31511 SHLB COALITION 04/27/2026           500.00
    31512 SMARTWAVE TECHNOLOGIES, LLC 04/27/2026         3,880.50
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05.26.02.00.00 Check Summary  1:47 PM

Check Nbr Vendor Name Check Date  Check Amount

    31513 SMITH, GLEN 04/27/2026            86.86
    31514 STAPLES ADVANTAGE 04/27/2026           579.65
    31515 STERICYCLE 04/27/2026            78.22
    31516 TEACHING STRATEGIES LLC 04/27/2026        22,377.55
    31517 THE CENTER: IRC 04/27/2026           210.00
    31518 TONY'S GROCERY 04/27/2026           139.47
    31519 TRACKSIDE SOLUTIONS LLC 04/27/2026         2,400.00
    31520 TROPHY WORLD 04/27/2026            17.50
    31521 TWIN STATE TECHNICAL SERVICES 04/27/2026        11,625.00
    31522 ULINE 04/27/2026         1,374.78
    31523 USI INSURANCE SERVICES LLC 04/27/2026         3,071.00
    31524 VERIZON WIRELESS 04/27/2026           606.77
    31525 VEX ROBOTICS, INC. 04/27/2026           443.11
    31526 WADDINGTON, ROBERT 04/27/2026           123.47
    31527 WANRACK LLC 04/27/2026           305.00
    31528 WEST MUSIC 04/27/2026         1,140.60
    31529 WHITEY'S ICE CREAM 04/27/2026           111.00
    31530 WIPFLI 04/27/2026         1,060.00
    31531 YELLOWFOLDER 04/27/2026           491.40

119 Computer Check(s) For a Total of       808,608.54
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05.26.02.00.00 Check Summary  1:47 PM

Check Nbr Vendor Name Check Date  Check Amount

202500695 KANSAS STATE BANK 04/27/2026         8,969.51
202500696 KANSAS STATE BANK 04/27/2026        31,872.80
202500697 KANSAS STATE BANK 04/27/2026        87,709.99
202500698 AMALGAMATED BANK OF CHICAG 04/27/2026           475.00
202500700 BAPCC LLC 04/27/2026        80,570.32
202500701 STOMBAUGH, BRIAN LEE 04/27/2026           232.72

6 Wire Transfer Check(s) For a Total of       209,830.34
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05.26.02.00.00 Check Summary  1:47 PM

0 Manual Checks For a Total of             0.00
6 Wire Transfer Checks For a Total of       209,830.34
0 ACH Checks For a Total of             0.00
119 Computer Checks For a Total of       808,608.54

Total For 125 Manual, Wire Tran, ACH & Computer Checks     1,018,438.88
Less 0 Voided Checks For a Total of             0.00

Net Amount     1,018,438.88

F U N D  S U M M A R Y

Fund Description Balance Sheet       Revenue       Expense         Total
10 EDUCATION            0.00           0.00     349,527.23     349,527.23
11 COMMUNITY WI-FI            0.00           0.00      12,419.06      12,419.06
20 BUILDING            0.00           0.00     108,933.55     108,933.55
30 DEBT SERVICES            0.00           0.00         475.00         475.00
40 TRANSPORTATION            0.00         -37.28     212,178.78     212,141.50
60 CAPITAL PROJECTS           0.00           0.00     331,871.54     331,871.54
80 TORT IMMUNITY LE           0.00           0.00       3,071.00       3,071.00



2025/2026 School Year Bills
TYPE  DATE EDUCATION(10) BUILDING(20) TRANSP(40) TORT 

IMMUNITY(80)
FIRE 

PREVENTION(90)
INSURANCE(99) DEBT SERVICES(30) CAPITAL 

PROJECTS(60)
 WIFI(11)  TOTAL 

BOARD BILLS 7/21/2025 ($ 523,233.18)      ($ 111,582.76)  ($ 253,285.09) ($ 171,626.43)    ($ 1,541.67)          ($ 469,099.10)            ($ 102,380.71)  ($ 3,000.00) ($ 1,635,748.94)

QUICK PAY 7/10/2025 $3,511.22 $5,951.69 $205.04 $12,846.00 $26,946.00 ($ 49,459.95)     

QUICK PAY 7/14/2025  $ 3,000.00            ($ 3,000.00)        

QUICK PAY 7/21/2025  $ 22,109.90 ($ 22,109.90)     

QUICK PAY 7/29/2025  $ 5,947.28            ($ 5,947.28)        

QUICK PAY 7/30/2025  $ 563.58                $ 4.00             ($ 567.58)           

QUICK PAY 8/7/2025  $ 7,500.00             $ 3,259.12         $ 205.04         ($ 10,964.16)     

 $ 20,522.08           $ 9,210.81         $ 414.08          $ 12,846.00         $ -                              $ -                           $ -                                  $ 26,946.00      $ 22,109.90 ($ 92,048.87)     

BOARD BILLS 8/18/2025  $ 666,280.30         $ 96,023.51       $ 26,308.84    $ 171,626.43       $ 1,541.67             $ 105,018.88    $ 3,016.12  ($ 1,069,815.75)

QUICK PAY 8/25/2025  $ 40,020.32           $ 130.58          $ 12,138.44 ($ 52,289.34)     

QUICK PAY 9/9/2025  $ 59,686.04           $ 3,616.81         $ 239.26         ($ 63,542.11)     

 $ 99,706.36           $ 3,616.81         $ 369.84          $ -                          $ -                              $ -                           $ -                                  $ -                       $ 12,138.44 ($ 115,831.45)   

BOARD BILLS 9/22/2025  $ 443,765.07         $ 168,852.31     $ 65,125.81    $ 171,626.43       $ 1,650.27             $ 14,832.70      $ 4,403.00  ($ 870,255.59)   

QUICK PAY 9/26/2025  $ 60,324.27           $ 899.99            $ 12,279.80 ($ 73,504.06)     

QUICK PAY 10/2/2025  $ 9,358.04             $ 300.00           ($ 9,658.04)        

QUICK PAY 10/14/2025  $ 1,411.45             $ 7,110.53         $ 6,796.97       $ 8,225.00        ($ 23,543.95)     

QUICK PAY 10/22/2025  $ 12,521.74           $ 34.00            $ 7,871.00        ($ 20,426.74)     

 $ 83,615.50           $ 8,310.52         $ 6,830.97      $ -                          $ -                              $ -                           $ -                                  $ 16,096.00      $ 12,279.80 ($ 127,132.79)   

BOARD BILLS 10/27/2025  $ 639,662.14         $ 99,920.63       $ 240,404.01  $ 179,385.43       $ 1,541.67             $ 40,152.00      $ 3,500.00  ($ 1,204,565.88)

QUICK PAY 11/4/2025  $ 1,648.91             $ 15,262.08       $ 784.27          $ 12,479.52 ($ 30,174.78)     

 $ 1,648.91             $ 15,262.08       $ 784.27          $ -                          $ -                              $ -                           $ -                                  $ -                       $ 12,479.52 ($ 30,174.78)     

BOARD BILLS 11/17/2025  $ 247,186.44         $ 67,139.09       $ 32,743.24    $ 171,626.43       $ 1,541.67             $ 48,104.57      $ 3,500.00  ($ 571,841.44)   

QUICK PAY 11/25/25  $ 20,073.38           $ 6,389.52       $ 9,203.80   ($ 35,666.70)     

QUICK PAY 11/25/25  $ 5,482.43   ($ 5,482.43)        

QUICK PAY 12/9/25  $ 12.98                   $ 7,967.30         $ 205.14          $ 6,695.00        ($ 14,880.42)     

 $ 20,086.36           $ 7,967.30         $ 6,594.66      $ -                          $ -                              $ -                           $ -                                  $ 6,695.00         $ 14,686.23 ($ 56,029.55)     

BOARD BILLS 12/15/2025  $ 296,195.36         $ 83,683.08       $ 56,262.60    $ 2,630.00           $ 1,541.67             $ 5,495.18         $ 3,500.00  ($ 449,307.89)   

QUICK PAY 12/18/25  $ 40,658.46           $ 128.20          $ 9,220.49   ($ 50,007.15)     

QUICK PAY 1/7/25  $ 62,952.63           $ 6,781.49         $ 222.40         ($ 69,956.52)     

QUICK PAY 1/16/26  $ 9,440.37             $ 19,427.39       $ 1,236.15      ($ 30,103.91)     



2025/2026 School Year Bills
TYPE  DATE EDUCATION(10) BUILDING(20) TRANSP(40) TORT 

IMMUNITY(80)
FIRE 

PREVENTION(90)
INSURANCE(99) DEBT SERVICES(30) CAPITAL 

PROJECTS(60)
 WIFI(11)  TOTAL 

QUICK PAY 1/22/26  $ 10,071.39           $ 9,175.38         $ 9.00              $ 14,020.16 ($ 33,275.93)     

 $ 123,122.85         $ 35,384.26       $ 1,595.75      $ 23,240.65 ($ 183,343.51)   

BOARD BILLS 1/26/2026  $ 393,572.15         $ 87,671.87       $ 223,268.72  $ 1,425.00           $ 1,541.67             $ 2,649,099.10            $ 3,859.36         $ 11,836.75 ($ 3,372,274.62)

QUICK PAY 2/6/26  $ 15,868.89           $ 7,881.60         $ 218.74          $ 3,701.00        ($ 27,670.23)     

QUICK PAY 2/13/26  $ 14,625.00           $ 19,994.41       $ 3,500.00   ($ 38,119.41)     

 $ 30,493.89           $ 27,876.01       $ 218.74          $ 3,701.00         $ 3,500.00  

BOARD BILLS 2/23/2026  $ 197,303.92         $ 102,716.83     $ 20,753.13    $ 1,425.00           $ 1,541.67             $ 1,375.00                   $ 21,613.07     ($ 346,728.62)   

QUICK PAY 2/27/26  $ 30.00                  ($ 30.00)             

QUICK PAY 3/3/26  $ 101.04               ($ 101.04)           

QUICK PAY 3/11/26  $ 47,163.23           $ 41,971.73       $ 12,054.67    $ 3,500.00   ($ 104,689.63)   

QUICK PAY 3/12/26  $ 250.00                $ 23,283.00 ($ 23,533.00)     

QUICK PAY 3/26/26  $ 4,754.22    $ 4,754.22         

QUICK PAY 3/27/26  $ 3,809.71             $ 3,809.71         

 $ 47,544.27           $ 41,971.73       $ 12,054.67    $ 31,537.22 ($ 136,917.60)   

BOARD BILLS 3/30/2026  $ 547,863.77         $ 91,949.75       $ 45,322.12    $ 1,541.67             $ 10,916.58      $ 3,880.50  ($ 701,474.39)   

QUICK PAY 4/10/26  $ 30,672.91           $ 6,688.93         $ 462.74         ($ 37,824.58)     

QUICK PAY 4/16/26  $ 25,258.93           $ 31,595.80       $ 18,196.49    $ 1,900.00         $ 3,535.19   ($ 80,486.41)     

 $ 55,931.84           $ 38,284.73       $ 18,659.23    $ 1,900.00         $ 3,535.19  ($ 118,310.99)   

BOARD BILLS 4/27/2026  $ 349,527.23         $ 108,933.55     $ 212,141.50  $ 3,071.00           $ 1,541.67             $ 475.00                       $ 331,871.54    $ 12,419.06 ($ 1,019,980.55)



2025/2026 School Year Bills
TYPE  DATE EDUCATION(10) BUILDING(20) TRANSP(40) TORT 

IMMUNITY(80)
FIRE 

PREVENTION(90)
INSURANCE(99) DEBT SERVICES(30) CAPITAL 

PROJECTS(60)
 WIFI(11)  TOTAL 

BOARD BILLS 7/21/2025 ($ 523,233.18)      ($ 111,582.76)  ($ 253,285.09) ($ 171,626.43)    ($ 1,541.67)          ($ 469,099.10)            ($ 102,380.71)  ($ 3,000.00) ($ 1,635,748.94)

QUICK PAY 7/10/2025 $3,511.22 $5,951.69 $205.04 $12,846.00 $26,946.00 ($ 49,459.95)     

QUICK PAY 7/14/2025  $ 3,000.00            ($ 3,000.00)        

QUICK PAY 7/21/2025  $ 22,109.90 ($ 22,109.90)     

QUICK PAY 7/29/2025  $ 5,947.28            ($ 5,947.28)        

QUICK PAY 7/30/2025  $ 563.58                $ 4.00             ($ 567.58)           

QUICK PAY 8/7/2025  $ 7,500.00             $ 3,259.12         $ 205.04         ($ 10,964.16)     

 $ 20,522.08           $ 9,210.81         $ 414.08          $ 12,846.00         $ -                              $ -                           $ -                                  $ 26,946.00      $ 22,109.90 ($ 92,048.87)     

BOARD BILLS 8/18/2025  $ 666,280.30         $ 96,023.51       $ 26,308.84    $ 171,626.43       $ 1,541.67             $ 105,018.88    $ 3,016.12  ($ 1,069,815.75)

QUICK PAY 8/25/2025  $ 40,020.32           $ 130.58          $ 12,138.44 ($ 52,289.34)     

QUICK PAY 9/9/2025  $ 59,686.04           $ 3,616.81         $ 239.26         ($ 63,542.11)     

 $ 99,706.36           $ 3,616.81         $ 369.84          $ -                          $ -                              $ -                           $ -                                  $ -                       $ 12,138.44 ($ 115,831.45)   

BOARD BILLS 9/22/2025  $ 443,765.07         $ 168,852.31     $ 65,125.81    $ 171,626.43       $ 1,650.27             $ 14,832.70      $ 4,403.00  ($ 870,255.59)   

QUICK PAY 9/26/2025  $ 60,324.27           $ 899.99            $ 12,279.80 ($ 73,504.06)     

QUICK PAY 10/2/2025  $ 9,358.04             $ 300.00           ($ 9,658.04)        

QUICK PAY 10/14/2025  $ 1,411.45             $ 7,110.53         $ 6,796.97       $ 8,225.00        ($ 23,543.95)     

QUICK PAY 10/22/2025  $ 12,521.74           $ 34.00            $ 7,871.00        ($ 20,426.74)     

 $ 83,615.50           $ 8,310.52         $ 6,830.97      $ -                          $ -                              $ -                           $ -                                  $ 16,096.00      $ 12,279.80 ($ 127,132.79)   

BOARD BILLS 10/27/2025  $ 639,662.14         $ 99,920.63       $ 240,404.01  $ 179,385.43       $ 1,541.67             $ 40,152.00      $ 3,500.00  ($ 1,204,565.88)

QUICK PAY 11/4/2025  $ 1,648.91             $ 15,262.08       $ 784.27          $ 12,479.52 ($ 30,174.78)     

 $ 1,648.91             $ 15,262.08       $ 784.27          $ -                          $ -                              $ -                           $ -                                  $ -                       $ 12,479.52 ($ 30,174.78)     

BOARD BILLS 11/17/2025  $ 247,186.44         $ 67,139.09       $ 32,743.24    $ 171,626.43       $ 1,541.67             $ 48,104.57      $ 3,500.00  ($ 571,841.44)   

QUICK PAY 11/25/25  $ 20,073.38           $ 6,389.52       $ 9,203.80   ($ 35,666.70)     

QUICK PAY 11/25/25  $ 5,482.43   ($ 5,482.43)        

QUICK PAY 12/9/25  $ 12.98                   $ 7,967.30         $ 205.14          $ 6,695.00        ($ 14,880.42)     

 $ 20,086.36           $ 7,967.30         $ 6,594.66      $ -                          $ -                              $ -                           $ -                                  $ 6,695.00         $ 14,686.23 ($ 56,029.55)     

BOARD BILLS 12/15/2025  $ 296,195.36         $ 83,683.08       $ 56,262.60    $ 2,630.00           $ 1,541.67             $ 5,495.18         $ 3,500.00  ($ 449,307.89)   

QUICK PAY 12/18/25  $ 40,658.46           $ 128.20          $ 9,220.49   ($ 50,007.15)     

QUICK PAY 1/7/25  $ 62,952.63           $ 6,781.49         $ 222.40         ($ 69,956.52)     

QUICK PAY 1/16/26  $ 9,440.37             $ 19,427.39       $ 1,236.15      ($ 30,103.91)     



2025/2026 School Year Bills
TYPE  DATE EDUCATION(10) BUILDING(20) TRANSP(40) TORT 

IMMUNITY(80)
FIRE 

PREVENTION(90)
INSURANCE(99) DEBT SERVICES(30) CAPITAL 

PROJECTS(60)
 WIFI(11)  TOTAL 

QUICK PAY 1/22/26  $ 10,071.39           $ 9,175.38         $ 9.00              $ 14,020.16 ($ 33,275.93)     

 $ 123,122.85         $ 35,384.26       $ 1,595.75      $ 23,240.65 ($ 183,343.51)   

BOARD BILLS 1/26/2026  $ 393,572.15         $ 87,671.87       $ 223,268.72  $ 1,425.00           $ 1,541.67             $ 2,649,099.10            $ 3,859.36         $ 11,836.75 ($ 3,372,274.62)

QUICK PAY 2/6/26  $ 15,868.89           $ 7,881.60         $ 218.74          $ 3,701.00        ($ 27,670.23)     

QUICK PAY 2/13/26  $ 14,625.00           $ 19,994.41       $ 3,500.00   ($ 38,119.41)     

 $ 30,493.89           $ 27,876.01       $ 218.74          $ 3,701.00         $ 3,500.00  

BOARD BILLS 2/23/2026  $ 197,303.92         $ 102,716.83     $ 20,753.13    $ 1,425.00           $ 1,541.67             $ 1,375.00                   $ 21,613.07     ($ 346,728.62)   

QUICK PAY 2/27/26  $ 30.00                  ($ 30.00)             

QUICK PAY 3/3/26  $ 101.04               ($ 101.04)           

QUICK PAY 3/11/26  $ 47,163.23           $ 41,971.73       $ 12,054.67    $ 3,500.00   ($ 104,689.63)   

QUICK PAY 3/12/26  $ 250.00                $ 23,283.00 ($ 23,533.00)     

QUICK PAY 3/26/26  $ 4,754.22    $ 4,754.22         

QUICK PAY 3/27/26  $ 3,809.71             $ 3,809.71         

 $ 47,544.27           $ 41,971.73       $ 12,054.67    $ 31,537.22 ($ 136,917.60)   

BOARD BILLS 3/30/2026  $ 547,863.77         $ 91,949.75       $ 45,322.12    $ 1,541.67             $ 10,916.58      $ 3,880.50  ($ 701,474.39)   

QUICK PAY 4/10/26  $ 30,672.91           $ 6,688.93         $ 462.74         ($ 37,824.58)     

QUICK PAY 4/16/26  $ 25,258.93           $ 31,595.80       $ 18,196.49    $ 1,900.00         $ 3,535.19   ($ 80,486.41)     

 $ 55,931.84           $ 38,284.73       $ 18,659.23    $ 1,900.00         $ 3,535.19  ($ 118,310.99)   

BOARD BILLS 4/27/2026  $ 349,527.23         $ 108,933.55     $ 212,141.50  $ 3,071.00           $ 1,541.67             $ 475.00                       $ 331,871.54    $ 12,419.06 ($ 1,019,980.55)



% of Target
Education Fund Budget Y.T.D. Activity Budget %

Local Revenues 13,819,746$            8,427,544$                61% 75%
State Revenues 18,033,284$            12,995,251$              72% 75%

Federal Revenues 5,865,935$              4,376,039$                75% 75%
Other Revenues -$                          -$                            0% 75%
Total Revenues 37,718,965$            25,798,833$              68% 75%

% of Target
Community Wi-Fi Fund Budget Y.T.D. Activity Budget %

Local Revenues 242,089$                  124,750$                   52% 75%
State Revenues -$                          46,955$                      0% 75%

Federal Revenues -$                          -$                            0% 75%
Total Revenues 242,089$                  171,705$                   71% 75%

Operations & Maintenance Fund Budget Y.T.D. Activity Budget %
Local Revenues 2,797,111$              1,794,821$                64% 75%
Other Revenues -$                          -$                            0% 75%

2,797,111$              1,794,821$                64% 75%

% of Target
Debt Service Fund Budget Y.T.D. Activity Budget %

Local Revenues 3,131,947$              1,826,993$                58% 75%
Other Revenues 53,595$                    -$                            0% 75%

3,185,542$              1,826,993$                57% 75%

Transportation Fund Budget Y.T.D. Activity Budget %
Local Revenues 980,871$                  606,067$                   62% 75%
State Revenues 1,306,388$              585,709$                   45% 75%
Other Revenues 670,000$                  600,000$                   90% 75%
Total Revenues 2,957,259$              1,791,775$                61% 75%

% of Target
FICA/SS/IMRF Fund Budget Y.T.D. Activity Budget %

Local Revenues 1,938,746$              1,246,059$                64% 75%
Federal Revenues -$                          -$                            0% 75%

1,938,746$              1,246,059$                64% 75%

% of Target
Capital Projects Fund Budget Y.T.D. Activity Budget %

Local Revenues 885,000$                  1,541,069$                174% 75%
State Revenues -$                          -$                            0% 75%
Other Revenues -$                          352,500$                   0% 75%

885,000$                  1,893,569$                214% 75%

% of Target
Working Cash Fund Budget Y.T.D. Activity Budget %

Local Revenues 240,601$                  337,172$                   140% 75%
Other Revenues -$                          -$                            0% 75%

240,601$                  337,172$                   140% 75%

% of Target
Tort Fund Budget Y.T.D. Activity Budget %

East Moline School District 37

Budget Summary - Revenue Report

31-Mar-26



Local Revenues 1,329,061$              830,797$                   63% 75%

% of Target
Life Safety Budget Y.T.D. Activity Budget %

Local Revenues 420$                         3,313$                        789% 75%
State Revenues -$                          -$                            0% 75%

420$                         3,313$                        789% 75%



% of Target
Education Fund Budget  Y.T.D. Activity Budget %

Salaries 28,483,964$           20,767,845$             73% 75%
Benefits 4,941,172$              3,515,121$               71% 75%

Purchased Services 2,411,508$              2,153,296$               89% 75%
Supplies & Materials 1,978,894$              1,317,615$               67% 75%

Capital Outlay 532,883$                 349,497$                   66% 75%
Other Objects 1,218,819$              1,592,169$               131% 75%
Total Expenses 39,567,240$           29,695,543$             75% 75%

% of Target
Community Wi-Fi Fund Budget  Y.T.D. Activity Budget %

Purchased Services 234,749$                 180,207$                   77% 75%
Capital Outlay -$                          -$                           0% 75%
Other Objects -$                          5,663$                       0% 75%

234,749$                 185,871$                   79% 75%

% of Target
Operations & Maintenance Budget  Y.T.D. Activity Budget %

Salaries 1,866,795$              1,439,348$               77% 75%
Benefits 340,590$                 224,424$                   66% 75%

Purchased Services 434,121$                 356,898$                   82% 75%
Supplies & Materials 660,500$                 556,831$                   84% 75%

Capital Outlay 124,750$                 51,887$                     42% 75%
Other Objects 34,008$                   67,542$                     199% 75%
Total Expenses 3,460,764$              2,696,931$               78% 75%

% of Target
Debt Service Fund Budget  Y.T.D. Activity Budget %

Other Objects 3,174,793$              3,119,573$               98% 75%

% of Target
Transportation Fund Budget  Y.T.D. Activity Budget %

Salaries 1,418,745$              1,004,989$               71% 75%
Benefits 177,043$                 111,721$                   63% 75%

Purchased Services 1,119,350$              862,083$                   77% 75%
Supplies & Materials 198,660$                 105,368$                   53% 75%

Capital Outlay 10,000$                   -$                           0% 75%
Other Objects 32,745$                   24,386$                     74% 75%
Total Expenses 2,956,543$              2,108,547$               71% 75%

% of Target
FICA/SS/IMRF Fund Budget  Y.T.D. Activity Budget %

Benefits 2,000,877$              1,315,646$               66% 75%

East Moline School District 37

Budget Summary - Expense Report

31-Mar-26



% of Target
Capital Projects Fund Budget  Y.T.D. Activity Budget %

Salaries -$                          -$                           0% 75%
Benefits -$                          -$                           0% 75%

Purchased Services 210,000$                 85,931$                     41% 75%
Supplies & Materials -$                          3,111$                       0% 75%

Capital Outlay 995,910$                 317,180$                   32% 75%
Other Objects -$                          -$                           0% 75%
Total Expenses 1,205,910$              406,223$                   34% 75%

% of Target
Working Cash Fund Budget  Y.T.D. Activity Budget %

Other Objects 670,000$                 600,000$                   90% 75%

% of Target
Tort Fund Budget  Y.T.D. Activity Budget %

Salaries 280,000$                 196,000$                   70% 75%
Purchased Services 982,737$                 912,217$                   93% 75%

Other Objects 72$                           -$                           0% 75%
1,262,809$              1,108,217$               88% 75%

% of Target
Life Safety Fund Budget  Y.T.D. Activity Budget %

Purchased Services 95,300$                   -$                           0% 75%
Supplies & Materials -$                          -$                           0% 75%

95,300$                   -$                           0% 75%
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05.26.02.00.00 ACTIVITY FUND REPORT  (Date: 3/2026)  2:15 PM

Account Level March 2025-26 March 2025-26 Ending

FDTLOC FUNC OBJ  SJ       Description                    Beginning Balance  Monthly Activity           Balance

95A000 1013 0000 00 000000 ACTIVITY FUND CASH ACCOUNT        245,149.40         -4,413.99        240,735.41

95A100 1010 9000 00 000000 DISTRICT ACTIVITY CASH ACCOUNT    

95A200 1010 9000 00 000000 BOWLESBURG CASH ACCOUNT    

95A300 1010 9000 00 000000 GLENVIEW CASH ACCOUNT    

95A400 1010 9000 00 000000 HILLCREST CASH ACCOUNT    

95A700 1010 9000 00 000000 TRANSPORTATION CASH ACCOUNT    

95A800 1010 9000 00 000000 WELLS CASH ACCOUNT    

95A900 1010 9000 00 000000 RIDGEWOOD CASH ACCOUNT    

95L000 4020 0000 00 000000 A/P ACCRUAL    

95L100 9000 9000 01 000000 DISTRICT ACTIVITY FUND        -26,179.09           -190.00        -26,369.09

95L100 9000 9000 50 000000 ADOPT A ROOM         -1,129.47          -1,129.47

95L100 9000 9000 51 000000 EM SALES TAX           -143.91            -143.91

95L100 9000 9000 52 000000 EMEA DAMAGED PROPERTY           -291.88            -291.88

95L100 9000 9000 53 000000 FIRST DAY FUND           -852.52            -852.52

95L100 9000 9000 54 000000 FOOD SERVICE    

95L100 9000 9000 55 000000 INTEREST EARNED        -42,943.35           -411.70        -43,355.05

95L100 9000 9000 56 000000 SPECIAL OLYMPICS           -217.09            -217.09

95L200 9000 9000 01 000000 BOWLESBURG ACTIVITY FUND         -4,656.35            -11.11         -4,667.46

95L200 9000 9000 02 000000 BOWLESBURG LIBRARY ACTIVITY         -2,596.55          -2,596.55

95L200 9000 9000 03 000000 BOWLESBURG MEMORIAL ACTIVITY           -358.53            -358.53

95L200 9000 9000 04 000000 BOWLESBURG JDH DONATION           -414.25            -414.25

95L200 9000 9000 06 000000 BOWLESBURG BOX TOPS ACTIVITY         -4,209.55          -4,209.55

95L200 9000 9000 07 000000 BOWLESBURG SOCIAL FUND ACT         -1,099.33          -1,099.33

95L200 9000 9000 09 000000 BOWLESBURG PBIS ACTIVITY           -298.06            -298.06

95L200 9000 9000 11 000000 BOWLESBURG MUSIC         -1,552.90           -166.00         -1,718.90

95L200 9000 9000 25 000000 BOWLESBURG K-KIDS FUND           -345.28            -345.28

95L300 9000 9000 01 000000 GLENVIEW ACTIVITY/SOS        -26,997.37          2,731.51        -24,265.86

95L300 9000 9000 02 000000 GV LIBRARY ACTIVITY         -1,345.45          -1,345.45

95L300 9000 9000 03 000000 GV MEMORIAL FUND    

95L300 9000 9000 04 000000 GV JDH DONATION           -925.11            -90.00         -1,015.11

95L300 9000 9000 05 000000 GV CATCH GRANT    

95L300 9000 9000 07 000000 GV SCHOOL CLIMATE         -1,172.91          -1,172.91

95L300 9000 9000 08 000000 GV TEACHER POP FUND         -1,163.04          -1,163.04

95L300 9000 9000 10 000000 HAVLIFE GRANT            -26.62             -26.62

95L300 9000 9000 11 000000 GV MUSIC           -902.69            -902.69

95L300 9000 9000 12 000000 GV LORADO TAFT         -2,382.06          -2,382.06

95L300 9000 9000 13 000000 GV MARIACHI        -13,615.61          2,450.00        -11,165.61

95L300 9000 9000 15 000000 GV 5TH BLUE           -701.69            -701.69

95L300 9000 9000 16 000000 GV 5TH GOLD         -1,338.28          -1,338.28

95L300 9000 9000 17 000000 GV 6TH BLUE           -818.16            -818.16

95L300 9000 9000 18 000000 GV 6TH GOLD           -150.00            -150.00

95L300 9000 9000 19 000000 GV 7TH BLUE         -1,855.16          -1,855.16

95L300 9000 9000 20 000000 GV 7TH GOLD           -843.44            -843.44

95L300 9000 9000 21 000000 GV 8TH BLUE           -198.33            -198.33

95L300 9000 9000 22 000000 GV 8TH GOLD           -262.33            -262.33

95L300 9000 9000 23 000000 GV BAND FUND         -7,178.14            382.75         -6,795.39

95L300 9000 9000 24 000000 GV BRANDT MEAT GRANT           -294.15            -294.15

95L300 9000 9000 25 000000 GV BUILDERS CLUB         -2,234.07          -2,234.07

95L300 9000 9000 26 000000 GV CRIMESTOPPERS           -389.28            -389.28

95L300 9000 9000 27 000000 GV GATE MONEY         -5,881.61           -521.05         -6,402.66

95L300 9000 9000 28 000000 GV GATOR FUND           -847.40            -847.40

95L300 9000 9000 29 000000 GV GATORAIDE FUND         -6,399.30             41.93         -6,357.37

95L300 9000 9000 30 000000 GV IMSA         -4,033.91          -4,033.91

95L300 9000 9000 31 000000 GV PEACEBUILDERS ACTIVITY           -856.03            -856.03

95L300 9000 9000 32 000000 GV STARS ACTIVITY            -13.72             -13.72

95L300 9000 9000 33 000000 GV STUDENT COUNCIL ACTIVITY         -6,162.11            -88.50         -6,250.61

95L300 9000 9000 34 000000 GV TECHNOLOGY ACTIVITY             -3.08              -3.08
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05.26.02.00.00 ACTIVITY FUND REPORT  (Date: 3/2026)  2:15 PM

Account Level March 2025-26 March 2025-26 Ending

FDTLOC FUNC OBJ  SJ       Description                    Beginning Balance  Monthly Activity           Balance

95L300 9000 9000 35 000000 GV YEARBOOK ACTIVITY         -3,390.49          -3,390.49

95L300 9000 9000 36 000000 GV TEACHER POP    

95L300 9000 9000 38 000000 GV ATHLETICS        -12,388.82            684.27        -11,704.55

95L300 9000 9000 39 000000 GV ONE BY ONE         -7,715.47          -7,715.47

95L300 9000 9000 40 000000 GV CARES ROOM         -4,628.48          -4,628.48

95L300 9000 9001 38 000000 GV FOOTBALL         -9,024.12          -9,024.12

95L301 9000 9000 01 000000 EMEC ACTIVITY FUND            -10.95             -10.95

95L400 9000 9000 01 000000 HILLCREST ACTIVITY FUND         -5,326.83          -5,326.83

95L400 9000 9000 02 000000 HILLCREST LIBRARY ACTIVITY           -422.92            -422.92

95L400 9000 9000 03 000000 HILLCREST KNIGHT MEMORIAL FUND            -72.86             -72.86

95L400 9000 9000 04 000000 HILLCREST JDH DONATION         -1,518.45           -278.11         -1,796.56

95L400 9000 9000 11 000000 HILLCREST MUSIC         -1,218.02           -140.00         -1,358.02

95L400 9000 9000 25 000000 HILLCREST K-KIDS FUND            -91.00             -91.00

95L700 9000 9000 01 000000 TRANSPORTATION ACTIVITY FUND    

95L800 9000 9000 01 000000 WELLS ACTIVITY FUND         -2,021.55          -2,021.55

95L800 9000 9000 03 000000 WELLS MEMORIAL FUND    

95L800 9000 9000 04 000000 WELLS JDH DONATION           -189.12            -189.12

95L800 9000 9000 05 000000 WELLS CATCH GRANT    

95L800 9000 9000 06 000000 WELLS BOX TOPS ACTIVITY           -185.17            -185.17

95L800 9000 9000 07 000000 WELLS SOCIAL FUND ACTIVTY         -1,432.40          -1,432.40

95L850 9000 9000 07 000000 EARLY LEARNING SOCIAL FUND ACT           -514.09            -514.09

95L900 9000 9000 01 000000 RIDGEWOOD ACTIVITY FUND         -3,595.63          -3,595.63

95L900 9000 9000 02 000000 RIDGEWOOD LIBRARY ACTIVITY           -389.00            -389.00

95L900 9000 9000 03 000000 RIDGEWOOD MEMORIAL FUND    

95L900 9000 9000 04 000000 RIDGEWOOD JDH DONATION        -13,831.74            -30.00        -13,861.74

95L900 9000 9000 05 000000 RIDGEWOOD CATCH GRANT    

95L900 9000 9000 07 000000 RIDGEWOOD SOCIAL FUND           -779.80             50.00           -729.80

95L900 9000 9000 08 000000 RIDGEWOOD POP FUND            -80.36             -80.36

95L900 9000 9000 25 000000 RIDGEWOOD K-KIDS FUND            -42.97             -42.97

95Q000 7010 0000 00 000000         -1,858.81          1,656.82           -201.99

95Q000 7040 0000 00 000000 FUND BALANCE          1,858.81         -1,656.82            201.99

____________________________________________________________________________________________________________________________________

Grand Asset Totals        245,149.40         -4,413.99        240,735.41

Grand Liability Totals       -245,149.40          4,413.99       -240,735.41

Grand Equity Totals

Grand Totals

Number of Accounts: 88

************************ End of report ************************
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                    button on the top navigation.

2.	Enter your email address and password.
•	 If you do not know your password, 

do not create a new account; reset 
your password using your district 
email address. Use the “forgot 
your password?” link. Make sure 
to check your spam folder for an 
email from info@iasb.com, if you do 
not see it in your email inbox.

•	 If you are still having difficulty 
logging in, please contact your 
District’s Superintendent or Admin-
istrative Assistant to make sure you 
are listed as an authorized user on 
the District Roster.

•	 If you continue to have difficulty 
signing on to www.iasb.com, please 
contact Michael Ifkovits at  
mifkovits@iasb.com.

3.	�Click the                        button on the top 
navigator bar. This will bring you to your 
account page

4.	�Under "Quick Links," click on 
"PRESS Login."

Please share this PRESS Update Memo with all board members and appropriate 
staff.

Two other important components of PRESS may be 
viewed and downloaded from PRESS Online: Com-
mittee Worksheets and the updated Policy Reference 
Manual (PRM) pages.  

The Committee Worksheets, found by selecting a 
PRESS Issue at the top of the PRESS Online Table of 
Contents, show suggested changes to PRESS material 
by striking out deleted words and underscoring new 
words, a.k.a. “tracked changes.” 

Updated PRM pages can be found in the IASB POLICY REFERENCE MANUAL 
Table of Contents. For visual instruction about how to download and use PRM 
pages to update your policy manual, please go to www.iasb.com/policy/ to view 
the PRESS video tutorial located under the header entitled: PRESS – Policy Ref-
erence Education Subscription Service.  

PRESS Bundles
Each bundle summarizes the global reasons for changes to all materials that are 
listed.

Specific details about how each piece of material changed, e.g., legislation, ad-
ministrative rules, PRESS Advisory Board feedback, quality assurance, five-year 
review items, etc., are explained in numerical order in the Revisions to Policies, 
Administrative Procedures, and Exhibits table (Revisions Table) beginning on 
p. 6. 
Please spend time reviewing the PRESS Online Committee Worksheets for these 
materials, which will provide further, more on-the-spot detailed explanations 
in the footnotes, along with added comment boxes by the PRESS Editors when 
necessary.

For answers to com-
mon questions about 
using PRESS, see 
Q&A: Getting the 
Most Out of Your 
PRESS Subscription, 
available on IASB’s 
website. 

A policy service from the Illinois Association of School Boards
Copyright © 2026 Illinois Association of School Boards. All Rights Reserved
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Open Meetings Act and Freedom 
of Information Act

During the veto session, the 104th General Assembly passed 
legislation that amended the Open Meetings Act (OMA) and 
the Freedom of Information Act (FOIA). Public Act 104-438 
adds “performance of active military duty as a service mem-
ber” to the reasons a board member may attend a meeting 
remotely under OMA, and it prohibits boards from holding 
regular or special meetings on election days. P.A. 104-438 
also adds “regional” to the types of association representa-
tives that a public body can meet with in closed session to 
discuss self-evaluation, practices and procedures, or profes-
sional ethics. However, as we explained in the PRESS Issue 
120 Update Memo, IASB is advocating for trailer bills (House 
Bill 4176 and Senate Bill 2715) that would remove or amend 
“regional” based on IASB’s concerns about ambiguity and 
legal risk, potential governance conflicts, and a lack of any 
demonstrated need for the expansion of this exception. Be-
cause we anticipate that this closed meeting exception could 
be amended again, this specific change is not reflected in the 
materials updated for this issue. 

FOIA was amended by P.A. 104-438 in response to concerns 
about cyberattacks and requests generated by artificial 
intelligence. It now requires requesters to: (1) put their 
requests in the body of an email rather than in attachments, 
and (2) verify they are a person if a district has reason to 
believe they are not a person and requests the verification. 

The following PRESS materials are updated in response to 
this legislation:

2:140-E, Guidance for Board Member Communications, 
Including Email Use 

2:200, Types of School Board Meetings
2:220, School Board Meeting Procedure 
2:250, Access to District Public Records 
2:250-AP1, Access to and Copying of District Public 

Records
2:250-AP2, Protocols for Record Preservation and Devel-

opment of Retention Schedules 
2:250-E2, Immediately Available District Public Records 

and Web-Posted Reports and Records 

Personnel
In response to concerns regarding the impact of federal 
immigration enforcement on employment, the General 
Assembly passed P.A. 104-455 during the veto session. It 
adds protections for employees if their employer receives a 
no match letter from a federal agency regarding a discrep-
ancy in the individual’s identifying documents. Districts 
should consult their legal counsel if they receive such a 
letter to ensure compliance with the new requirements.  
Also in the area of personnel, P.A. 104-259, effective 6-1-26, 
creates a new unpaid leave entitlement for employees whose 
child is a patient in a neonatal intensive care unit. This leave 
is in addition to leave that may also be available to employ-
ees under the federal Family and Medical Leave Act.

PRESS Terminology
What are the meanings of the “AP” and “E” after 
certain policy numbers?

The PRESS Policy Reference Manual (PRM) is an 
encyclopedia of sample board policies, administrative 
procedures, and exhibits. They are all in numerical 
order for easy reference. PRESS recommends that local 
school districts maintain separate board policy and 
administrative procedure manuals to help distinguish 
for the board, staff, students, parents, and community 
members, the distinction between board documents 
and staff documents, board work, and staff work.

Policy. The board develops policies with input 
from various sources like district administrators, the 
board attorney, and PRESS materials. The board then 
formally adopts the policies, often after more than one 
consideration.

After adoption by the board, each policy should 
have an adoption date.

Administrative Procedures. Administrative procedures 
are developed by the superintendent, administrators, 
and/or other district staff members. The staff develops 
the procedures that guide implementation of the 
policies. Administrative procedures are not adopted 
by the board, which allows the superintendent and 
staff the flexibility they need to keep the procedures 
current. PRESS sample procedures are numbered to 
correspond with the policies that they implement for 
easy reference. For example, policy 6:190’s related 
administrative procedure is 6:190-AP. 

Administrative procedures should be dated for 
implementation by the administrative staff and 
kept separately from the board policy manual. 

Exhibits. Both board policies and administrative 
procedures may have related exhibits. Exhibits provide 
information and forms intended to be helpful to the 
understanding or implementation of either a board 
policy or administrative procedure, and they do not 
require formal board adoption. PRESS sample exhibits 
are numbered to correspond to the related board 
policy or administrative procedure. For example, Board 
Policy 2:70 has a related exhibit numbered 2:70-E. 
Administrative procedure 7:340-AP1 has a related 
exhibit numbered 7:340-AP1, E. 

Exhibits labeled with an “E” may provide 
guidance for board work or staff work. Those 
providing guidance for board work should be 
dated for implementation by the board. Those 
providing guidance for the staff should be dated 
for implementation by the administrative staff.

Administrative procedures exhibits, always 
labeled with the “AP, E” format, should be dated 
for implementation by the administrative staff.



The following PRESS materials are updated in response to 
these legal updates:

5:30, Hiring Process and Criteria 

5:30-AP2, Investigations 
5:250, Leaves of Absence 
5:330, Sick Days, Vacation, Holidays, and Leaves 

Student Records
In connection with the establishment of Illinois’ One Click 
College Admit program, P.A. 104-15 expands the types of 
high school student directory information that school 
districts must share with military recruiters, State public 
institutions of higher education, and the Illinois Student 
Assistance Commission through a centralized data system. 
Beginning 7-1-26, these entities will have access to student 
birth dates, in addition to other directory information previ-
ously shared with them. Districts still need to provide par-
ents/guardians with the opportunity to opt their children 
out of the release of this information.

The following PRESS materials are updated:

7:340-AP1, School Student Records 
7:340-AP1, E1, Notice to Parents/Guardians and Stu-

dents of Their Rights Concerning a Student’s School 
Records

7:340-AP1, E3, Letter to Parents and Eligible Students 
Concerning Military Recruiters and Postsecondary 
Institutions Receiving Student Directory Information

7:340-AP1, E4, Frequently Asked Questions Regarding 
Military Recruiter Access to Students and Student 
Information

School Code Article 27 Reorganization (Continued)
P.A. 104-391, which passed during the 2025 spring legisla-
tive session, renumbered and reorganized many provisions 
in Article 27 of the School Code, which addresses instruc-
tion. Many items affected by P.A. 104-391 were updated in 
PRESS Issue 120, but due to the sheer volume of materials 
impacted, we continue to update materials in this issue. 

The following PRESS materials are updated:

2:260, Uniform Grievance Procedure
2:265, Title IX Grievance Procedure
4:140-E4, Resolution to Increase Driver Education Fees 
4:165, Awareness and Prevention of Child Sexual Abuse 

and Grooming Behaviors
5:50, Drug- and Alcohol-Free Workplace, E-Cigarette, 

Tobacco, and Cannabis Prohibition 
5:90-AP1, Coordination with Children’s Advocacy Center

6:20-AP, Remote and/or Blended Remote Learning Day 
Plan(s) 

6:50, School Wellness 
6:65, Student Social and Emotional Development
6:100, Using Animals in the Educational Program 
6:180, Extended Instructional Programs 
7:20, Harassment of Students Prohibited
7:50, School Admissions and Student Transfers To and 

From Non-District Schools
7:100, Health, Eye, and Dental Examinations; Immuniza-

tions; and Exclusion of Students
7:185, Teen Dating Violence Prohibited
7:190-E2, Student Handbook Checklist
7:260, Exemption from Physical Education
7:285-AP, Anaphylaxis Prevention, Response, and Man-

agement Program

Title I Parent and Family Engagement 
The federal Elementary and Secondary Education Act 
requires each district receiving Title I funds to develop, 
jointly with parents and family members of participating 
children, a written parent and family engagement poli-
cy. 20 U.S.C. §6318. This requirement has long been met 
through PRESS sample policy 6:170, Title I Programs, which 
mandates that the superintendent or designee develop 
district- and school-level parent and family engagement 
plans. Suggested components for these plans are contained 
in sample exhibits 6:170-AP1, E1, District-Level Parent and 
Family Engagement Plan, and 6:170-AP1, E2, School-Level 
Parent and Family Engagement Plan, which have both been 
renamed to more closely align with federal statutes and 
guidance, as well as terminology used by the Ill. State 
Board of Education (ISBE). These plans are incorporated 
into the policy by reference. 

In January 2025, the U.S. Dept. of Education issued revised 
non-regulatory guidance titled Parent and Family Engagement, 

which contains a sample template for a district-wide parent 
engagement policy and a sample template for a school-par-
ent compact. Sample policy 6:170, Title I Programs, and its 
accompanying materials have been updated to ensure com-
patibility with the sample templates in Parent and Family 
Engagement and for continuous improvement. 

Districts receiving a Title I, Part A allocation that are 
required to submit proof of parent and family engagement 
(PFE) compliance to ISBE as part of their FY 2027 Consoli-
dated District Plan (CDP) will need to submit their adopted 
policy 6:170, Title I Programs, and both exhibits 6:170-AP1, 
E1, District-Level Parent and Family Engagement Plan, and 
6:170-AP1, E2, School-Level Parent and Family Engagement 
Plan.  Please note that the plans must be customized to 
reflect the district’s actual Title I parent and family en-
gagement activities. At the end of March, ISBE will offer 
a recorded webinar on CDPs that will include additional 
information on Title I requirements.
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The following PRESS materials are updated: 

6:170, Title I Programs
6:170-AP1, Checklist for Development, Implementation, 

and Maintenance of Parent and Family Engagement 
Compacts for Title I Programs

6:170-AP1, E1, District-Level Parent and Family Engage-
ment PlanCompact – RENAMED

6:170-AP1, E2, School-Level Parent and Family Engage-
ment PlanCompact – RENAMED

6:170-AP2, Notice to Parents Required by Elementary 
and Secondary Education, McKinney-Vento Homeless 
Assistance, and Protection of Pupil Rights Laws – 
REFORMATTED 

Five-Year Reviews
PRESS Editors have a quality assurance goal to ensure that 
a review of each piece of the 1500+ page IASB PRESS PRM 
occurs once every five years. The PRM contains approxi-
mately 480 separate pieces of material, including policies, 
administrative procedures, and related exhibits. 

The following PRESS materials are updated:

5:30-AP1, Interview Questions 
5:30-AP2, E1, Notice of Preliminary Hiring Decision 

Based on Conviction Record
5:30-AP2, E2, Notice of Final Hiring Decision Based on 

Conviction Record
5:190-E1, Notice to Parents of Their Right to Request 

Their Child’s Classroom Teachers’ Qualifications
6:100-AP, Dissection of Animals
6:100-E1, Guidelines and Application for Using Animals 

in School Facilities for Educational Purposes
6:100-E2, Student Permission for Exposure to Animals
6:145, Migrant Students
6:235-AP1, E1, Student Authorization for Access to the 

District’s Electronic Networks
6:235-AP1, E2, Staff Authorization for Access to the Dis-

trict’s Electronic Networks
6:235-AP2, Web Publishing Guidelines
6:235-E3, Online Privacy Statement
7:220, Bus Conduct
7:230, Misconduct of Students with Disabilities
7:240, Conduct Code for Participants in Extracurricular 

Activities
7:280, Communicable and Chronic Infectious  Disease
8:90, Parent Organizations and Booster Clubs

Miscellaneous
The following PRESS materials are updated due to legisla-
tion, administrative rule, and/or continuous improvement 
changes, including subscriber feedback. 

2:150-AP, Superintendent Committees
2:200-AP, Types of School Board Meetings
4:40, Incurring Debt
4:170-AP6, E2, Notification to Staff and Parents/Guard-

ians of CPR and AED Video

7:240-AP2, E1, Consent to Participate in Extracurricular 
Drug and Alcohol Testing Program

7:300, Extracurricular Athletics 
7:300-E2, Certificate of Physical Fitness for Participation 

in Athletics
7:305-AP, Program for Managing Student Athlete Con-

cussions and Head Injuries

PRESS Issue 121 Trivia
309 pages • 83,952 words • 63 PRM materials
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Progress Report - The contents of this table frequently change.

Topic Our Response

New Law Impacts Immigration Enforcement at Daycares

Public Act 104-440 amended the Child Care Act to prohibit day care centers from sharing 
with any person, entity, or agency, the actual or perceived immigration status of a child or 
associated person, unless required by law. Licensed day care centers are required to adopt 
policies and provide training for interacting with enforcement agents and notifying parents 
if a law enforcement agent for civil immigration requests a child’s personally identifiable 
information. For any school districts managing day care centers, a policy template is 
provided for day care centers through the Ill. Dept. of Early Childhood at: https://idec.
illinois.gov/immigration-rights/day-care-safety.html.

No PRESS materials are affected.

U.S. Dept. Of Education Releases Updated Guidance on Prayer and Religious Expression 
in Schools

In February 2026, the U.S. Dept. of Education issued an updated version of its guidance, 
Constitutionally Protected Prayer and Religious Expression in Public Elementary and 
Secondary Schools, available at: 2026-guidance-constitutionally-protected-prayer-and-
religious-expression-public-elementary-and-secondary-schools-113182.pdf. The guidance 
states that public school employees can engage in visible, personal prayer, even if students 
voluntarily participate in the prayer. However, school officials and employees cannot 
deliver prayers on behalf of the school or in situations where students are unable to opt out. 
Districts should consult their board attorneys if they have questions about the impact of this 
updated guidance on their current practices.

Affected PRESS materials, 
including sample policies 6:70, 
Teaching About Religions, 
7:130, Student Rights and 
Responsibilities, and 7:330, 
Student Use of Buildings - Equal 
Access, will be updated in a 
future PRESS issue. 

Duplicate Citations for 105 ILCS 5/22-105 Will Be Addressed in General Revisory Bill

Senate Bill 3731 has been filed in part to fix duplicate citations to 105 ILCS 5/22-105. The 
change in numbering will occur in the Safe Schools For All Act, which is proposed to 
change to 105 ILCS 5/22-106. Instances of this citation for the Safe Schools for All Act within 
the materials for Issue 121 include the phrase “(final citation pending).”

Affected PRESS materials, 
including sample policy 6:145, 
Migrant Students, and materials 
in the 7:150 suite, will be updated 
in the fall issue.
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Number and Title Revision Descriptions

2:140-E, Guidance for Board 
Member Communications, 
Including Email Use 

The exhibit is updated in response to the Freedom of Information Act (FOIA), 5 
ILCS 140/2, amended by P.A. 104-438, excluding junk mail from the definition 
of public record, and for continuous improvement.



2:150-AP, Superintendent 
Committees 

The procedure is updated in response:

1.	 23 Ill.Admin.Code §228.30, amended by 49 Ill.Reg. 9475, addressing require-
ments for the transitional bilingual education parent advisory committee;

2.	 The renaming of 6:170-AP1, E1, District-Level Parent and Family Engagement 
PlanCompact; and 

3.	 Continuous improvement.



2:200, Types of School Board 
Meetings 

The policy, Cross References, and footnotes are updated. The policy is updated 
with minor style changes. The footnotes are updated in response to the Open 
Meetings Act (OMA), 5 ILCS 120/2.07(a), added by P.A. 104-438, prohibiting 
public bodies from holding regular or special meetings on an election day, 
and for continuous improvement. An option regarding the posting location for 
special meetings is added to footnote 19. A minor title correction is made to 
2:210, Organizational School Board Meetings, in the Cross References.



2:200-AP, Types of School 
Board Meetings

The procedure is updated to align with the option added to footnote 19 in 
2:200, Types of School Board Meetings. 

2:220, School Board Meeting 
Procedure

The policy, Cross References, and footnotes are updated. The policy and 
footnotes are updated in response to OMA, 5 ILCS 120/7(a), adding performance 
of active military duty as a service member as a reason a board member may 
attend a meeting remotely, and for continuous improvement. A Cross Reference 
to 2:110, Qualifications, Term, and Duties of Board Officers, is added.



Revisions to Policies, Administrative Procedures, and Exhibits 

Certain PRM materials in a PRESS Issue may be labeled in the PRESS Bundles, Revisions Table, and Committee 
Worksheets with one or more of the following categories:

NEW. This material is brand new to the PRM.

DELETED. This material has been deleted from the PRM.

RENUMBERED. This material has been assigned a new number within the PRM, usually due to the addition of NEW 
material.

RENAMED. The title of the material has been amended.

REWRITTEN. The material has undergone significant revisions. To preserve the readability of the Committee Worksheets, 
suggested changes are not shown as tracked changes. 

REFORMATTED. Non-substantive changes in formatting, e.g., list renumbering, have been applied for consistency 
throughout the PRM. To preserve the readability of the Committee Worksheets, such formatting changes are not reflected 
as tracked changes. 

*PRM Style Update Note: For purposes of continuous improvement, the PRESS editors are working to improve 
consistency in the use of italics across the PRM. Generally, italics are utilized in the PRM to indicate:
•	 the first instance of a term of art or defined term in a material
•	 when a term is actually being defined
•	 PRM material titles
•	 names of publications and government programs
•	 laws with colloquial names (a/k/a)
•	 emphasis of a particular word or phrase
•	 instructions within the body of a material
Specific changes to the italicization of words in the body of a particular policy, procedure, or exhibit are not 
addressed in the Revisions Table, but they can be found in the Committee Worksheets available at PRESS Online.
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2:250, Access to District 
Public Records

The policy, Legal References, and footnotes are updated. The policy and 
footnotes are updated in response to:

1.	 Freedom of Information Act (FOIA), 5 ILCS 140/3, amended by P.A. 104-438, 
requiring requests for public records be made in the body of an e-mail, and 
permitting public bodies to ask a requester to verify that they are a person;

2.	 FOIA, 5 ILCS 140/2, amended by P.A 104-438, revising the definition of public 
record to exclude junk mail; and

3.	 Continuous improvement.
The Legal References are updated for continuous improvement.



2:250-AP1, Access to and 
Copying of District Public 
Records

The procedure is updated for the reasons stated in 2:250, Access to District 
Public Records, above, and in response to FOIA, 5 ILCS 140/4, eliminating the 
requirement for a district with a website to also post a description of itself and 
how to request its public records at its offices.



2:250-AP2, Protocols for 
Record Preservation and 
Development of Retention 
Schedules

The procedure is updated in response to Local Records Act, 50 ILCS 205/3, 
amended by P.A. 104-438, revising the definition of public record to exclude 
junk mail, and for continuous improvement.



2:250-E2, Immediately 
Available District Public 
Records and Web-Posted 
Reports and Records

The exhibit is updated in response to:

1.	 FOIA, 5 ILCS 140/4, amended by P.A. 104-438, eliminating the requirement for 
a district with a website to also post a description of itself and how to request 
its public records at its offices;

2.	 ISBE’s Understanding Type I Diabetes for Parents and Guardians; and
3.	 Continuous improvement.



2:260, Uniform Grievance 
Procedure

The Legal References and footnotes are updated in response to 105 ILCS 5/22-
110, renumbered by P.A. 104-391, and for continuous improvement. 

2:265, Title IX Grievance 
Procedure

The policy is unchanged. The footnotes are updated in response to 105 ILCS 
5/27-215(a)(4) and 5/27-240, both renumbered by P.A. 104-391. 

4:40, Incurring Debt  The policy is unchanged. The footnotes are updated in response to 105 ILCS 
5/19-1(p-235), renumbered by P.A. 104-417, and 105 ILCS 5/20-2, amended 
by P.A. 103-591, authorizing an increase of up to 3% of a bond issue to cover 
certain bond-related expenses.



4:140-E4, Resolution to 
Increase Driver Education 
Fees 

The exhibit is updated in response to 105 ILCS 5/27-815, titled safety education; 
driver education course, (formerly 105 ILCS 5/27-24.2), renumbered by P.A. 104-
391, and for continuous improvement.



4:165, Awareness and 
Prevention of Child Sexual 
Abuse and Grooming 
Behaviors

The policy, Legal References, and footnotes are updated in response to the 
repeal of 105 ILCS 5/27-13.2, by P.A. 104-391, which formerly required districts 
to give parents/guardians of students in grades K-8 prior written notice of sexual 
abuse prevention instruction. The Legal References and footnotes are updated in 
response to 105 ILCS 5/27-215 and 5/27-1015, both renumbered by P.A. 104-391. 
The policy and footnotes are also updated for continuous improvement.



4:170-AP6, E2, Notification to 
Staff and Parents/Guardians of 
CPR and AED Video

The exhibit is updated with a new Ill. High School Association (IHSA) web 
address. 

5:30, Hiring Process and 
Criteria

The policy and footnotes are updated for continuous improvement. The 
footnotes are also updated in response to 820 ILCS 55/13-25, added by P.A. 
104-455, prohibiting employers from taking adverse action against an employee 
based only on the receipt of a notice of discrepancy (a no-match letter).



Revisions to Policies, Administrative Procedures, and Exhibits — continued



Revisions to Policies, Administrative Procedures, and Exhibits — continued
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5:30-AP1, Interview Questions The procedure is updated in response to a five-year review. 
5:30-AP2, Investigations The procedure is updated in response to 820 ILCS 55/13-25, added by P.A. 

104-455, prohibiting employers from taking adverse action against an employee 
based only on the receipt of a notice of discrepancy (a no-match letter), and for 
continuous improvement. 



5:30-AP2, E1, Notice of 
Preliminary Hiring Decision 
Based on Conviction Record

The exhibit is updated in response to a five-year review. 

5:30-AP2, E2, Notice of Final 
Hiring Decision Based on 
Conviction Record

The exhibit is updated in response to a five-year review. 

5:50, Drug- and Alcohol-
Free Workplace; E-Cigarette, 
Tobacco, and Cannabis 
Prohibition

The policy and footnotes are updated for continuous improvement. The 
footnotes are also updated in response to:

1.	 P.A. 104-391, renumbering and repealing citations in 105 ILCS 5/27; and
2.	 105 ILCS 5/22-81 (a/k/a Louie’s Law), added by P.A. 103-399, requiring ISBE 

and the Ill. Dept. of Human Services to develop and regularly update a com-
prehensive Substance Use Prevention and Recovery Instruction Resource 
Guide for public elementary and secondary schools across the State of Illinois.  



5:90-AP1, Coordination with 
Children’s Advocacy Center	

The procedure is updated in response to 105 ILCS 5/27-240, renumbered by P.A. 
104-391, and for continuous improvement. 

5:190-E1, Notice to Parents of 
Their Right to Request Their 
Child’s Classroom Teachers’ 
Qualifications

The exhibit is unchanged in response to a five-year review. 

5:250, Leaves of Absence The policy, Legal References, and footnotes are updated in response to the 
Family Neonatal Intensive Care Leave Act, 820 ILCS 157/, added by P.A. 104-
259, eff. 6-1-26, allowing employees to take a specified amount of unpaid 
leave if their child is a patient in a neonatal intensive care unit. The policy and 
footnotes are also updated for continuous improvement.



5:330, Sick Days, Vacation, 
Holidays, and Leaves	

The policy, Legal References, and footnotes are updated for the reasons stated in 
5:250, Leaves of Absence, above. 

6:20-AP, Remote and/or 
Blended Remote Learning Day 
Plan(s) 

The procedure is updated in response to P.A. 104-391, renumbering citations 
throughout 105 ILCS 5/27, and for continuous improvement.  

6:50, School Wellness The policy, Legal References, and footnotes are updated. The policy and Legal 
References are updated with minor style changes. The footnotes are updated in 
response to:

1.	 105 ILCS 5/27-215 and 5/27-235, added by P.A. 104-391, replacing, in part, 105 
ILCS 110/3 and 110/3.5;

2.	 P.A. 104-391, renumbering and reorganizing various provisions throughout 105 
ILCS 5/27; 

3.	 Farm Fresh Schools Program Act, 105 ILCS 24/, and State Finance Act, 30 ILCS 
105/5.728, both repealed by P.A. 104-435, eliminating the Farm Fresh Schools 
Program and its related funding; and

4.	 Continuous improvement.





6:65, Student Social and 
Emotional Development 

The policy, Legal References, and footnotes are updated for continuous 
improvement. The footnotes are also updated in response to 105 ILCS 5/27-
1080, renumbered by P.A. 104-391.



6:100, Using Animals in the 
Educational Program

The Legal References are updated in response to 105 ILCS 5/27-265, renumbered 
by P.A. 104-391, and for continuous improvement. 

6:100-AP, Dissection of 
Animals

The procedure is updated in response to a five-year review. 

6:100-E1, Guidelines and 
Application for Using Animals 
in School Facilities for 
Educational Purposes

The exhibit is updated in response to a five-year review. 

6:100-E2, Student Permission 
for Exposure to Animals

The exhibit is unchanged in response to a five-year review. 

6:145, Migrant Students The policy, Cross References, and footnotes are updated in response to a five-
year review. The footnotes are also updated in response to 105 ILCS 5/22-105 
(final citation pending), added by P.A. 104-288, requiring schools to protect the 
integrity of school learning environments for all children so that no parent is 
discouraged from sending and no child is discouraged from attending school, 
including from the threat of immigration enforcement on a school campus.



6:170, Title I Programs The policy, Legal References, Cross References, and footnotes are updated. The 
policy and footnotes are updated to more closely align with federal statutes and 
guidance and terminology used by ISBE, and to ensure compatibility with the 
U.S. Dept. of Education’s revised non-regulatory guidance. The Legal References 
and Cross References are updated for continuous improvement. 



6:170-AP1, Checklist 
for Development, 
Implementation, and 
Maintenance of Parent and 
Family Engagement Compacts 
for Title I Programs

The procedure is updated to ensure compatibility with the U.S. Dept. of 
Education’s revised non-regulatory guidance and for continuous improvement. 

6:170-AP1, E1, District-Level 
Parent and Family Engagement 
PlanCompact

RENAMED. The exhibit is renamed and updated to more closely align with 
federal statutes and guidance and terminology used by ISBE, and to ensure 
compatibility with the U.S. Dept. of Education’s revised non-regulatory 
guidance.



6:170-AP1, E2, School-Level 
Parent and Family Engagement 
PlanCompact

RENAMED. The exhibit is renamed and updated for the reasons stated in 6:170-
AP1, E1, District-Level Parent and Family Engagement Plan, above. 

6:170-AP2, Notice to Parents 
Required by Elementary 
and Secondary Education, 
McKinney-Vento Homeless 
Assistance, and Protection of 
Pupil Rights Laws

REFORMATTED. The exhibit is updated in response to a five-year review. 

Revisions to Policies, Administrative Procedures, and Exhibits — continued
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6:180, Extended Instructional 
Programs

The policy, Legal References and footnotes are updated. The policy is updated 
with minor style changes. The Legal References and footnotes are updated in 
response to:

1.	 105 ILCS 5/27-255, added by P.A. 104-391, replacing, in part, 105 ILCS 110/3;
2.	 P.A. 104-391, renumbering and reorganizing various provisions throughout 105 

ILCS 5/27.
The footnotes are also updated for continuous improvement.



6:235-AP1, E1, Student 
Authorization for Access 
to the District’s Electronic 
Networks

The exhibit is updated in response to a five-year review. 

6:235-AP1, E2, Staff 
Authorization for Access 
to the District’s Electronic 
Networks

The exhibit is updated in response to a five-year review. 

6:235-AP2, Web Publishing 
Guidelines

The procedure is updated in response to a five-year review. 

6:235-E3, Online Privacy 
Statement

The exhibit is updated in response to a five-year review. 

7:20, Harassment of Students 
Prohibited

The Legal References and footnotes are updated in response to 105 ILCS 5/22-
110, renumbered by P.A. 104-391. The footnotes are also updated for continuous 
improvement.



7:50, School Admissions and 
Student Transfers To and From 
Non-District Schools

The policy, Legal References, Cross References, and footnotes are updated. The 
policy is updated with minor style changes. The Legal References and footnotes 
are updated in response to: 

1.	 105 ILCS 5/22-105 (final citation pending), added by P.A. 104-288, prohibiting 
the denial of a free public education to every child in Illinois; and

2.	 105 ILCS 5/22-105, titled Health examinations and immunizations (formerly 
105 ILCS 5/27-8.1), renumbered by P.A. 104-391.

The footnotes are also updated for continuous improvement. 7:150, Agency and 
Law Enforcement Requests, is added to the Cross References.



7:100, Health, Eye, and Dental 
Examinations; Immunizations; 
and Exclusion of Students

The Legal References and footnotes are updated in response to 105 ILCS 5/22-
105, titled Health examinations and immunizations (formerly 105 ILCS 5/27-8.1), 
renumbered by P.A. 104-391. The footnotes are also updated for continuous 
improvement.



7:185, Teen Dating Violence 
Prohibited

The policy, Legal References, and footnotes are updated. The policy and 
footnotes are updated for continuous improvement. The Legal References and 
footnotes are also updated in response to 105 ILCS 5/27-240, renumbered by 
P.A. 104-391.



Revisions to Policies, Administrative Procedures, and Exhibits — continued
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7:190-E2, Student Handbook 
Checklist

The exhibit is updated in response to:

1.	 105 ILCS 5/27-13.2, repealed by P.A. 104-391, resulting in the renaming of 
6:60-AP1, E1, Requests to Examine Materials and Statutory Opt-outs;

2.	 775 ILCS 5/1-103(Q), added by P.A. 103-785, adding reproductive health deci-
sions to the list of prohibited bases of discrimination; 

3.	 105 ILCS 5/22-87(b), amended by P.A. 104-13, requiring notice to students 
in grade 12 of the Free Application for Federal Student Aid (FAFSA) designee 
available to answer questions;

4.	 105 ILCS 5/10-19.05, added by P.A. 104-250, requiring publicly posted atten-
dance policies to include the career development experiences that may count 
toward the calculation of clock hours of schoolwork; 

5.	 105 ILCS 5/10-20.5a(b-5), added by P.A. 104-15, requiring notice to students 
and parents/guardians, at the time of school registration or at other appropriate 
times prior to the end of a student’s junior year, of the student’s right to have 
direct admission information sent to the Ill. Student Assistance Commission 
and other approved entities under the Public University Direct Admission 
Program Act;

6.	 105 ILCS 5/26A-20(d), 26A-40(h), added by P.A. 102-466, a/k /a Ensuring 
Success in School Law, requiring notice of revised policies to respond to stu-
dents who are parents, expectant parents, or victims of domestic or sexual 
violence, including also providing notice annually to all school personnel and 
students 12 years of age and older of the availability of counseling without par-
ent /guardian consent; 

7.	 The renaming of 6:170-AP1, E1, District-Level Parent and Family Engagement 
PlanCompact; and 

8.	 Continuous improvement.  



7:220, Bus Conduct The policy, Legal References, and footnotes are updated in response to a five-
year review. The Legal References are updated with minor style changes. 

7:230, Misconduct by 
Students with Disabilities

The policy, Legal References, and footnotes are updated in response to a five-
year review. The Legal References are updated with a minor style change. 

7:240, Conduct Code for 
Participants in Extracurricular 
Activities

The Legal References and footnotes are updated in response to 105 ILCS 5/27-
255(d), renumbered by P.A. 104-391, and for continuous improvement. 

7:240-AP2, E1, Consent to 
Participate in Extracurricular 
Drug and Alcohol Testing 
Program

The exhibit is updated with a new IHSA web address, and for continuous 
improvement. 

7:260, Exemption from 
Physical Education

The policy, Legal References, and footnotes are updated in response to a 
five-year review. The policy is updated with minor style changes. The Legal 
References and footnotes are updated in response to 105 ILCS 5/27-710, 
renumbered by P.A. 104-391. The footnotes are also updated for continuous 
improvement.  



7:280, Communicable and 
Chronic Infectious Diseases

The Legal References and footnotes are updated in response to a five-year 
review. The Legal References are updated with a minor style change. 

7:285-AP, Anaphylaxis 
Prevention, Response, and 
Management Program

The procedure is updated in response to: 

1.	 105 ILCS 5/2-3.190, amended by P.A. 104-391, reflecting the repeal of the 
Critical Health Programs and Comprehensive Health Education Act;

2.	 105 ILCS 5/22-110, titled bullying prevention (formerly 105 ILCS 5/27-23.7), 
renumbered by P.A. 104-391; and

3.	 Continuous improvement.



Revisions to Policies, Administrative Procedures, and Exhibits — continued
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7:300, Extracurricular Athletics The policy, Legal References, and footnotes are updated for continuous 
improvement. The footnotes are also updated in response to an IHSA website 
update. 



7:300-E2, Certificate 
of Physical Fitness for 
Participation in Athletics

The exhibit is updated for the reasons stated in 7:300, Extracurricular Athletics, 
above. 

7:305-AP, Program for 
Managing Student Athlete 
Concussions and Head Injuries

The procedure is updated for the reasons stated in 7:300, Extracurricular 
Athletics, above. 

7:340-AP1, School Student 
Records

The procedure is updated in response to:

1.	 105 ILCS 5/10-20.5a, amended by P.A. 104-15, adding student birth dates to 
the types of directory information that districts must share with military re-
cruiters, public institutions of higher education, and the Ill. Student Assistance 
Commission, through a centralized data system;

2.	 105 ILCS 5/27-605, renumbered by P.A. 104-391, addressing State graduation 
requirements; and

3.	 Continuous improvement.



7:340-AP1, E1, Notice to 
Parents/Guardians and 
Students of Their Rights 
Concerning a Student’s School 
Records

The exhibit is updated for the reasons stated in 7:340-AP1, School Student 
Records, above. 

7:340-AP1, E3, Letter to 
Parents and Eligible Students 
Concerning Military Recruiters 
and Postsecondary Institutions 
Receiving Student Directory 
Information

The exhibit is updated in response to 105 ILCS 5/10-20.5a, amended by 
P.A. 104-15, adding student birth dates to the types of directory information 
that districts must share with military recruiters, public institutions of higher 
education, and the Ill. Student Assistance Commission, through a centralized 
data system, and for continuous improvement.



7:340-AP1, E4, Frequently 
Asked Questions Regarding 
Military Recruiter Access 
to Students and Student 
Information

The exhibit is updated for the reasons stated in 7:340-AP1, E3, Letter to 
Parents and Eligible Students Concerning Military Recruiters and Postsecondary 
Institutions Receiving Student Directory Information, above.



8:90, Parent Organizations 
and Booster Clubs

The policy and footnotes are updated in response to a five-year review. 

Revisions to Policies, Administrative Procedures, and Exhibits — continued
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School Board 

Administrative Procedure - Superintendent Committees 

The Superintendent or designee creates Superintendent or administrative committees as deemed 

necessary, makes all appointments, and directs all activities. A Superintendent or administrative 

committee reports directly to the Superintendent or designated administrator who directs its activities. 

The Superintendent or designee should consult the Board Attorney (a) concerning whether any of these 

committees must comply with the Open Meetings Act (OMA), and/or (b) to receive guidance for 

ensuring that the meetings either comply with OMA requirements or do not trigger OMA.1 Unless 

otherwise indicated, the listed following Superintendent or administrative committees are optional. 

Communicable and Chronic Infectious Disease Program Task Force 

This task force assists in the development and review of a chronic and infectious disease program 

consistent with the District’s policies and State and federal laws and regulations, and reports directly to 

the Superintendent or designee. Appointments are made to the task force only if the Superintendent or 

designee determines that its input is desirable. See Board policies 5:40, Communicable and Chronic 

Infectious Disease (addressing personnel); and 7:280, Communicable and Chronic Infectious Disease 

(addressing students). 

Task force members include the Superintendent or designee, the District medical advisor, a school 

nurse, and representatives from the School Board, local health department, PTA or PTO, the 

professional staff, and other employee groups. 

Communicable and Chronic Infectious Disease Review Team 

This review team assists with the implementation of the chronic and infectious disease program 

developed by the Communicable and Chronic Infectious Disease Program Task Force. It monitors those 

employees and students who have a communicable and chronic infectious disease, and: 

1. Reviews individual medical case histories. 

2. Recommends the most appropriate educational setting for a student, which may include 

temporary removal from and return to the regular educational setting. 

3. Recommends the most appropriate work setting for an employee; this may include retention in 

his/her present position, transfer to another position, or temporary excusal from or return to 

his/her work assignment. 

 

The footnotes should be removed before the material is used. 

1 Superintendent and administrative committees are generally not governed by the Open Meetings Act (OMA), but the 

operation and function of specific committees may make the Act applicable. For example, any committee, whether 

superintendent or board, having as members at least a majority of the quorum (three out of seven) of the board, will be subject 

to OMA. 5 ILCS 120/1.02. For a five-member board, OMA is applicable when a quorum of board members (three out of five) 

sit on a committee. Id. Other factors that determine whether a committee is governed by OMA include “who appoints the 

members of the entity, the formality of their appointment, and whether they are paid for their tenure; the entity’s assigned 

duties, including duties reflected in the entity’s by-laws or authorizing statute; whether its role is solely advisory or whether 

it also has a deliberative or investigative function; whether the entity is subject to government control or otherwise accountable 

to any public body; whether the group has a budget; its place within the larger organization or institution of which it is a part; 

and the impact of decisions or recommendations that the group makes.” Univ. Prof’ls v. Stukel, 344 Ill.App.3d 856, 865 (1st 

Dist. 2003). 
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Team members may include the District’s medical advisor, a school nurse, the Building Principal, and 

the Superintendent or designee. 2 

The review team is guided by the Board’s policies, Ill. Dept. of Public Health (IDPH) rules and 

regulations, and all other applicable State and federal laws. It reports directly to the Superintendent or 

designee. See also Board policies 5:40, Communicable and Chronic Infectious Disease; and 7:280, 

Communicable and Chronic Infectious Disease. The review team consults the employee’s or the 

student’s personal physician and local health department officials before making any recommendations. 

The Communicable and Chronic Infectious Disease Review Team respects the privacy rights of each 

employee and student and takes such precautions as may be necessary to secure confidentiality. 

Anaphylaxis Prevention, Response, and Management Committee 

This committee develops and implements the District’s Anaphylaxis Prevention, Response, and 

Management Program and reports directly to the Superintendent or designee. It monitors the program 

and establishes a schedule to ensure the Superintendent reports on the program’s effectiveness to the 

Board at least once every three years. See Board policy 7:285, Anaphylaxis Prevention, Response, and 

Management Program, and administrative procedure 7:285-AP, Anaphylaxis Prevention, Response, 

and Management Program, based upon the Ill. State Board of Education (ISBE) Anaphylaxis Response 

Policy for Illinois Schools at: www.isbe.net/Documents/Anaphylactic-policy.pdf. 

Committee members may include District-level administrators, Building Principals, the District Safety 

Coordinator (see administrative procedure 4:170-AP1, Comprehensive Safety and Security Plan, Part 

C, District Safety Coordinator and Safety Team; Responsibilities), District 504 Coordinator (see 

exhibit 6:120-AP1, E1, Notice to Parents/Guardians Regarding Section 504 Rights), staff members, 

parents/guardians, community members, and students. 

Employee Substance Abuse Prevention Committee 

This committee makes recommendations directly to the Superintendent or designee regarding the issues 

of employee substance abuse and resulting employee conduct standards, and: 

1. Cooperates with community and State agencies on substance abuse programs. 

2. Gathers information about substance abuse and suggests methods to disseminate share it to 

with employees. 

3. Develops a support network that encourages employees to self-refer for treatment and suggests 

procedures for early identification and treatment. 

4. Recommends procedures that would protect the privacy of employees while taking into 

consideration any directives from the Board to the Superintendent regarding the District’s 

obligation to provide a safe environment and to ensure high-quality performance, which may 

include but not be limited to: 

a. Securing training for designated district employees to educate them to on identifying 

symptoms of being impaired by or under the influence of substances prohibited by 

policy. For guidance about what impaired by or under the influence of means, see: 

i. Footnote numbers five and six in Board policy 5:50, Drug- and Alcohol-Free 

Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition; 

 

The footnotes should be removed before the material is used. 

2 The team members listed align with prior joint guidance of the Ill. State Board of Education (ISBE) and the Ill. Dept. 

of Public Health. See https://wordpress.uchospitals.edu/infectionprevention/files/2011/05/IDPH-Chronic-ID-in-

schoolchildren.pdf. Additional federal guidance on planning teams for infectious diseases is available at: 

https://rems.ed.gov/docs/PandemicFactSheet_508C.pdf.  

http://www.isbe.net/Documents/Anaphylactic-policy.pdf
https://wordpress.uchospitals.edu/infectionprevention/files/2011/05/IDPH-Chronic-ID-in-schoolchildren.pdf
https://wordpress.uchospitals.edu/infectionprevention/files/2011/05/IDPH-Chronic-ID-in-schoolchildren.pdf
https://rems.ed.gov/docs/PandemicFactSheet_508C.pdf
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ii. 625 ILCS 5/11-501.2 and 5/11-501.9, (chemical and other tests, validity, etc., 

a/k/a field sobriety tests); 

iii. 410 ILCS 705/10-50(d) (“An employer may consider an employee to be 

impaired or under the influence of cannabis if the employer has a good faith 

belief that an employee manifests specific, articulable symptoms while 

working that decrease or lessen the employee’s performance of the duties or 

tasks of the employee’s job position, including symptoms of the employee’s 

speech, physical dexterity, agility, coordination, demeanor, irrational or 

unusual behavior, or negligence or carelessness in operating equipment or 

machinery; disregard for the safety of the employee or others, or involvement 

in any accident that results in serious damage to equipment or property; 

disruption of a production or manufacturing process; or carelessness that 

results in any injury to the employee or others.”) (Note: Consult the Board 

Attorney about identifying cannabis use); and 

iv. Professional development opportunities in the area, e.g., local law enforcement 

agencies may be a place to begin. 

b. Implementing a reasonable suspicion and/or drug testing3 program(s) to enhance the 

District’s ability to identify and discipline employees suspected of being impaired by 

and/or under the influence of prohibited substances. Note: Consult the Board Attorney 

before implementing any drug-testing program(s) or disciplining employees based 

upon the results of these programs. Drug testing will likely assist the District with the 

challenges of identifying cannabis-related issues, but the science behind impairment 

identification and behavioral testing for cannabis impairment is new and emerging. 

c. Addressing expectations for employees in positions of leadership who are perpetually 

on call4 due to the nature of their positions and responsibilities. 

d. Holding licensed educators to a higher standard than non-licensed employees due to 

their professional code of conduct expectations. 5 

e. Holding employees working directly with students to a higher standard than employees 

not working directly with students. 

f. Recommendings a method to explicitly inform employees of the consequences of 

violating the District’s Board’s policy. 

 

The footnotes should be removed before the material is used. 

3 The best practice for ensuring the strongest defense when disciplining an employee for undertaking tasks while being 

impaired by and/or under the influence of prohibited substances is a confirmed, positive drug test used in combination with 

reasonable suspicion of impairment. Drug testing may be cost prohibitive and disruptive for school districts while also 

presenting several other legal considerations, including possible collective bargaining implications upon request by the 

employee representative. For example, while the Americans with Disabilities Act allows the results of such tests to be used as 

the basis for disciplinary action (42 U.S.C. §12114; 29 C.F.R. §1630.16(c)), drug tests may still violate other laws, e.g., Title 

VII and the Rehabilitation Act (42 U.S.C. §2000e et seq.; and 29 U.S.C. §701 et seq.). Identifying and disciplining employees 

for cannabis use on a drug test alone may present a unique set of challenges because cannabis can remain in a person’s system 

for weeks. 

4 See f/n 3 of sample policy 5:50, Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition. 

5 If a district holds all its employees to the same standard of professional conduct regardless of licensure status or whether 

an employee works directly with students (see item e.), delete item e. in the list and replace item d. with the following:   

Holding all employees to the same high standard of conduct expectations, regardless of their licensure status or 

whether they work directly with students. 
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g. Recommendings best practices for discipline of employees who are suspected of 

violating or are violating the District’s Board’s policy. 6 

Committee members may include the Superintendent or designee, the District’s medical 

advisor/medical review officer, and employee representatives from both professional and educational 

support personnel. The committee is guided by Board policies, administrative procedures, and relevant 

State and federal statutes. See Board policies 5:50, Drug- and Alcohol-Free Workplace; E-Cigarette, 

Tobacco, and Cannabis Prohibition; 5:120, Employee Ethics; Code of Professional Conduct; and 

Conflict of Interest; and administrative procedure 5:120-AP2, Employee Conduct Standards. 

Pandemic Planning Team 

This team builds a strong relationship with the local health department and emergency medical agencies 

and uses their assistance to develop and implement a comprehensive pandemic influenza school action 

plan and build awareness of the final plan among staff, students, and the community. See Board policy 

4:180, Pandemic Preparedness; Management; and Recovery, and its procedures. 

Team members may include one or two Board members, administrators, and staff members. The team 

reports directly to the Superintendent or designee. 

Sex Equity Committee 

This committee supports the District’s efforts to eliminate sexual harassment by advising the 

Superintendent or designee on prevention, intervention, and education. Committee members may 

include community representatives, District administrators, teachers, and students. See Board policies 

2:260, Uniform Grievance Procedure; 2:265, Title IX Grievance Procedure; 5:10, Equal Employment 

Opportunity and Minority Recruitment; 5:20, Workplace Harassment Prohibited; 5:90, Abused and 

Neglected Child Reporting; 7:10, Equal Educational Opportunities; 7:20, Harassment of Students 

Prohibited; 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment; and 7:185, 

Teen Dating Violence Prohibited. 

School Violence Prevention Team 

This team builds awareness about and supports the development and implementation of the District’s: 

1. Targeted School Violence Prevention Program. See Board policy 4:190, Targeted School 

Violence Prevention Program, and administrative procedure 4:190-AP1, Targeted School 

Violence Prevention Program. 

2. Anti-bullying program, as appropriate. See Board policy 7:180, Prevention of and Response to 

Bullying, Intimidation, and Harassment; and administrative procedure 7:180-AP1, Prevention, 

Identification, Investigation, and Response to Bullying. 

All Building Principals or their designees must serve on this team.7 Other team members may include 

the District Safety Coordinator (see administrative procedure 4:170-AP1, Comprehensive Safety and 

Security Plan, Part C, District Safety Coordinator and Safety Team; Responsibilities), law 

enforcement representatives, the Board Attorney, District psychologist(s), mental health workers and/or 

 

The footnotes should be removed before the material is used. 

6 Consult the board attorney regarding any disciplinary action explored for employees based solely on a positive cannabis 

test result. Employee discipline is an item on which collective bargaining may be required. 

7 Including building principals on this team aligns with sample administrative procedure 4:190-AP1, Targeted School 

Violence Prevention Program, which provides that “Building Principals are mandatory for successful implementation” of a 

Targeted School Violence Prevention Plan. 
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social service agencies, faith leaders, community members, and students. The team reports directly to 

the Superintendent or designee. 

Transitional Bilingual Education (TBE) Programs Parent Advisory Committee 8 

This committee is required when the District has a Transitional Bilingual Education (TBE) Program. 

The committee maximizes the practical involvement of parents/guardians of students in the District’s 

TBE program(s). Its purpose is to: 

1. Afford parents/guardians the opportunity to effectively express their views; and 

2. Ensure that the District’s program(s) are planned, operated, and evaluated with the involvement 

of, and in consultation with, parents/guardians of students served by the program(s). 

All Building Principals or their designees serve on this team.9 Other Ccommittee members must include 

parents/guardians of students enrolled in the District’s TBE program(s), transitional bilingual education 

teachers, counselors, and representatives from community groups. A majority of the committee 

members (or if the District has multiple committees, each committee) must be parents/guardians of 

students enrolled in the District’s TBE program(s).10 All Building Principals or their designees attend 

committee meetings.11 The District must provide annual training to the committee. 12 

This committee must elect officers, and  establish bylaws (internal rules, guidelines, and procedures).13 

It meets at least four times per year. It reports directly to the Superintendent or designee. 

Title I Parent Advisory Committee 

This committee is required if the District receives or desires to receive Title I funds. See Board policy 

6:170, Title I Programs; administrative procedure 6:170-AP1, E1, District-Level Parent and Family 

Engagement PlanCompact; 20 U.S.C. §§6312(a)(1)(A), 6318(a)(2)(F). The committee supports the 

development and implementation of the District’s Title I plan. Its activities may include, at the 

Superintendent or designee’s directive: 

1. Facilitating the active involvement of parents/guardians in their children’s academic success 

by such activities as coordinating Title I parent-teacher conferences, providing information to 

help parents/guardians assist their children, coordinating volunteer or paid participation by 

 

The footnotes should be removed before the material is used. 

8 105 ILCS 5/14C-10; 23 Ill.Admin.Code §228.30(c)(4). A district must establish a program in transitional bilingual 

education when, at the beginning of a school year, it has 20 or more English learners in a (home) language classification within 

an attendance center of the district (private school students are excluded from the attendance center count). 105 ILCS 5/14C-

3. See www.isbe.net/Pages/BPAC.aspx for additional guidance. This committee carries out its duties autonomously, but a 

district may intervene to ensure compliance after consultation with ISBE's Multilingual/Language Development Department. 

23 Ill.Admin.Code §228.30(c)(4)(C). 

9 Optional. ISBE recommends that a district representative attend meetings of this committee. See the Bilingual Parent 

Advisory Committee FAQ at: www.isbe.net/Pages/BPAC.aspx. If building principals do not serve on this committee and the 

district deletes this sentence, amend the next sentence’s introductory words as follows: “Other cCommittee members must 

include …”. 

10 105 ILCS 5/14C-10. 

11 Optional. ISBE recommends that a district representative attend (rather than serve on) meetings of this committee. 

See the Bilingual Parent Advisory FAQ at: www.isbe.net/Pages/BPAC.aspx.  

12 The training must be conducted in a language that parent/guardian members can understand. It must include but need 

not be limited to: (1) information related to instructional approaches and methods in bilingual education; (2) the provisions of 

State and federal law related to students' participation and parents' rights; and (3) accountability measures relevant to students 

in bilingual programs. 23 Ill.Admin.Code §228.30(c)(4)(B). 

13 105 ILCS 5/14C-10; 23 Ill.Admin.Code §228.30(c)(4)Id. This committee must file its bylaws and records of the 

election of officers with the school district. 

Commented [DJ1]: Note to Subscribers:  ISBE guidance 

provides that the “BPAC shall operate independently without 

control or influence from the school district,” and it 

recommends that a district representative attend each BPAC 

meeting.  

Commented [DJ2]: Note to Subscribers: This training 

requirement is not new but is added to provide more detail 

about this committee. 

Commented [DJ3]: Note to Subscribers: The 

requirement to meet four times per year is not new but is 

added to provide more detail about this committee. 

http://www.isbe.net/Pages/BPAC.aspx
http://www.isbe.net/Pages/BPAC.aspx
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parents/guardians in school activities, and establishing a process to respond to 

parents/guardians’ inquiries and recommendations. 

2. Distributing Title I informational materials. 

3. Consulting on the District’s Title I Plan. 

4. Supporting the implementation of Board policy 6:170, Title I Programs. 

Committee members include parents/guardians and family members of Title I children. 14 It reports 

directly to the Superintendent or designee. 

PERA (Performance Educational Reform Act) Joint Committee and the RIF (Reduction in Force) Joint 

Committee 15 

Each committee listed below is required until its function has been fulfilled. 

1. PERA joint committee. This mandatorye joint committee is “composed of equal 

representation selected by the district and its teachers, or where applicable, the exclusive 

bargaining representative of its teachers.” 105 ILCS 5/24A-4(b-5), added by P.A. 104-20. This 

committee: 

a.  Mmay, but is not required to, incorporate data and indicators on student growth as a 

factor in rating teaching performance in the teacher evaluation plan. Id. The 

amendment of an evaluation plan continues to be a mandatory subject of bargaining. 

b.  This committee also Aagrees to the panel of qualified evaluators that reviews appeals 

of unsatisfactory performance ratings and determines the criteria for successful 

appeals.16 105 ILCS 5/24A-5.5. This committee must also: (a) e 

c. Establishes a teacher evaluation plan that ensures that each tenured teacher whose 

performance is rated as either excellent or proficient is evaluated at least once in the 

course of the three school years after receipt of the rating., and (b) i 

d. Implements an informal teacher observation plan established by ISBE rule and by 

agreement of this committee to ensure that each tenured teacher in this categorywhose 

performance is rated as excellent or proficient is informally observed at least once in 

the course of the two school years after receipt of the excellent or proficient rating. 105 

ILCS 5/24A-5.  

a.e. Meets at least once a year to assess and review the effectiveness of the District's 

evaluation plan for the purposes of continuous improvement of instruction and 

evaluation practices. 105 ILCS 5/24A-4. 

5.2. RIF joint committee. This mandatory committee convenes annually to consider issues 

identified in the statute concerning the selection of teachers for layoff. 105 ILCS 5/24-12(c). 

On or before December 1 of each year, the RIF joint committee must be established and must 

hold its first meeting. It is composed of individuals appointed by the Board and the teachers 

(or the exclusive bargaining representative of its teachers). 

 

The footnotes should be removed before the material is used. 

14 Inclusion of parents/guardians and family members of Title I children on this committee aligns with 20 U.S.C. 

§6318(a)(2)(A), which requires a district to involve them in the joint development of a district’s plan to help low-achieving 

children meet challenging achievement and academic standards, and in the development of comprehensive and targeted 

support and improvement plans. 

15 These committees are not subject to OMA. 105 ILCS 5/24A-4(b-5) and 105 ILCS 5/24-12(c). 

16 The PERA joint committee does not determine what rating will be issued to replace an unsatisfactory rating in the 

event of a successful appeal; that issue must be collectively bargained. 105 ILCS 5/24A-5.5. 
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Concussion Oversight Team 17 

The Concussion Oversight Team is required until its function has been fulfilled. State law requires the 

team to establish protocols for return-to-play and return-to-learn for students who have suffered a 

concussion or head injury during interscholastic athletic activities. See Board policy 7:305, Student 

Athlete Concussions and Head Injuries. 105 ILCS 5/22-80(d). The Board must appoint or approve a 

Concussion Oversight Team. Section 22-80(d) identifies who must be on each Concussion Oversight 

Team. A physician, to the extent possible, must be on the Team. If the school employs an athletic trainer 

and/or nurse, they must be on the Team to the extent practicable. The Team must include, at a minimum, 

one person who is responsible for implementing and complying with the return-to-play and return-to-

learn protocols adopted by the Team. Other licensed health care professionals may be appointed to 

serve on the Team. If it is not practicable for a physician, athletic trainer, and/or nurse to be on the 

Team and other licensed health care professionals are not appointed to serve on the Team, the Team 

may be composed of only one person who need not be a licensed healthcare professional; however, that 

individual may not be a coach. 

Wellness Committee 18 

The Wellness Committee includes at least one representative from each of the following groups: 

parents, students, representatives of the school food authority, teachers of physical education, school 

health professionals, a member of the Board,19 school administrators,20 and members of the 

community. Individuals of this committee will participate in the development, implementation, periodic 

reviews, and updates of Board policy 6:50, School Wellness. 7 C.F.R. §210.31(d)(1). 

Children’s Advocacy Center (CAC) Communication Committee 21 

This committee supports the implementation of the Alleged Incidents of Sexual Abuse; Investigations 

subhead of Board policy 5:90, Abused and Neglected Child Reporting. It includes the District 

Nondiscrimination Coordinator, District Safety Coordinator, and at least one representative from each 

of the following groups: District-level administrators, Building Principals, school personnel, and 

employees from the accredited Children’s Advocacy Center (CAC) that serves the District. The CAC 

Communication Committee reports directly to the Superintendent or designee. See Board policy 5:90, 

 

The footnotes should be removed before the material is used. 

17 105 ILCS 5/22-80(d). 

18 Establishing a wellness committee is optional; if established, it should be listed here, or delete it if the board has not 

directed the superintendent to convene a wellness committee in policy 6:50, School Wellness. See f/n 27 in sample policy 

6:50, School Wellness. The preamble to 7 C.F.R. §210.31(d)(1) suggests one method to comply with the rules is by: 

“identifying individuals” to serve on a “local school wellness policy committee.” However, the final text of 7 C.F.R. 

§210.31(d)(1) does not specifically require districts to establish a local school wellness policy committee – only that they 

“permit [groups listed in the procedure above] to participate … .” . 

19 See f/n 1 above. As much of the work of developing a plan to involve local stakeholders is administrative/staff work 

rather than governance work, the best practice is to have a wellness committee be an administrative committee, but consult 

the board attorney for guidance about the application of OMA when three or more board members serve on this committee. 

20 If a board wants to comply with the U.S. Dept. of Agriculture’s encouragement to include Supplemental Nutrition 

Assistance Program Education (SNAP-ED) coordinators or educators in the group to provide input about the wellness policy, 

insert: “Supplemental Nutrition Assistance Program Education (SNAP-ED) coordinators, educators,” immediately before: “, 

and members of the community.” 

21 Establishing a Children’s Advocacy Center (CAC) communication committee is optional and only applies to school 

districts within a county served by an accredited CAC. See f/n 143 in sample policy 5:90, Abused and Neglected Child 

Reporting, and sample administrative procedure 5:90-AP1, Coordination with Children’s Advocacy Center. 
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Abused and Neglected Child Reporting, and administrative procedure 5:90-AP1, Coordination with 

Children’s Advocacy Center. 

Educational Technology Committee 22 

This committee supports the following functions: 

1. Implementation of Board policy 7:345, Use of Educational Technologies; Student Data 

Privacy and Security. Committee members may include the Head of Information Technology, 

District-level administrators, Building Principals, and teachers. See administrative procedure 

7:345-AP, Use of Educational Technologies; Student Data Privacy and Security. 

2. The District’s submission of an annual report to ISBE regarding educational technology 

capacities and policies. 23 

3. Developing, monitoring, and updating the District's Artificial Intelligence (AI) Plan and AI 

Responsible Use Guidelines for the use of AI. 24 

Remote Learning Committee 25 

This committee develops a plan for instruction in grades pre-K through 12 and presents it to the 

Superintendent for approval who then presents it to the Board for adoption when the: 

1. Governor declares a disaster due to a public health emergency (20 ILCS 3305/7); and 

2. State Superintendent of Education declares a requirement for the District to implement and use 

Remote Learning Days (RLDs) or Blended Remote Learning Days (BRLDs). 

After adoption of the plan by the Board, this committee supervises the implementation of administrative 

procedure 6:20-AP, Remote and/or Blended Remote Learning Day Plan(s), and exists until its function 

has been fulfilled. 

 

The footnotes should be removed before the material is used. 

22 Establishing an Educational Technology Committee is optional. The Student Online Personal Protection Act 

(SOPPA), 105 ILCS 85/, centralizes decision making about what K-12 online sites, services, and applications will be used in 

schools by requiring boards to adopt a policy for designating which district employees are authorized to enter into agreements 

with operators who collect personally identifiable information about students. See sample policy 7:345, Use of Educational 

Technologies; Student Data Privacy and Security, and sample administrative procedure 7:345-AP, Use of Educational 

Technologies; Student Data Privacy and Security. 

23 105 ILCS 5/10-20.74. See www.isbe.net/Pages/Educational-Technology.aspx. The sample policies that apply to this 

submission include, but are not limited to: 4:10, Fiscal and Business Management; 5:125, Personal Technology and Social 

Media; Usage and Conduct; 6:220, Bring Your Own Technology (BYOT) Program; Responsible Use and Conduct; 6:230, 

Library Media Program; 6:235, Access to Electronic Networks; and 7:345, Use of Educational Technologies; Student Data 

Privacy and Security. 

24 See sample administrative procedure 6:235-AP3, Development of an Artificial Intelligence (AI) Plan and AI 

Responsible Use Guidelines. Delete Item #3 if a board has not adopted the optional Use of Artificial Intelligence (AI)-

Enabled Tools subhead in policy 6:235, Access to Electronic Networks. 

25 Establishing this committee is optional. 105 ILCS 5/10-30, requires “the district to adopt a remote and blended remote 

learning day plan approved by the district superintendent” when certain emergency conditions exist that are related to the 

management of a public health emergency under the Ill. Emergency Management Act. See f/n 1 in sample administrative 

procedure 6:20-AP, Remote and/or Blended Remote Learning Day Plan(s). A committee can assist the superintendent to 

ensure all the statutory requirements for implementing, monitoring, and amending the plan are met. 

http://www.isbe.net/Pages/Educational-Technology.aspx
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Time Out and Physical Restraint Oversight Team 26 

The Time Out and Physical Restraint Oversight Team is required. The Team includes, but is not limited 

to, Building Principals, teachers, paraprofessionals, school service personnel, and administrators to who 

develop: 

1. The District's plan, including school-specific considerations,27 for reducing and eventually 

eliminating the use of isolated time out, time out, and physical restraint in accordance with the 

goals and benchmarks established by ISBE;28 and 

2. Procedures to implement the plan and make the plan available for review by parents/guardians. 

The Team also supported the District’s submission to ISBE of the plan by July 1, 2022, and of progress 

reports annually thereafter through July 1, 2024, as well as notification to parents/guardians when plans 

and progress reports were available for review. 

 

The footnotes should be removed before the material is used. 

26 105 ILCS 5/2-3.130(e) requires boards to create a Time Out and Physical Restraint Oversight Team. As this is 

administrative/staff work rather than governance work, the best practice is to have the team be an administrative committee 

but consult the board attorney for guidance. 

27 An entity-specific plan (district-specific plan) is required by 105 ILCS 5/2-3.130(e), amended by P.A. 103-175; 

however, final ISBE rules at 23 Ill.Admin.Code §1.285(k)(1)(B) go beyond the authority of the statute and require a school 

district plan that includes school-specific recommendations. 

A Pplans wereis required to be submitted to ISBE from 2022-2024 unless a district couldan show that it: (1) didhas not 

used physical restraint, time out, and isolated time out (RTO) within the previous three years, (2) has adopted a policy 

prohibiting the use of RTO, and (3) enforceds the policy. 105 ILCS 5/2-3.130(f); 23 Ill.Admin.Code §1.285(k)(1)(B). Consult 

the board attorney to determine if a team is required for a district; a team may still be required by law even if no plan wasis 

required. 

The plan must had to include, but wasis not limited to, specific actions being taken by the school took to: (1) reduce and 

eventually eliminate relying on RTO for behavioral interventions and develop noncoercive environments, (2) develop 

individualized student plans (separate from a student’s individualized education program or 504 plan) that aim to prevent the 

use of RTO, (3) ensure that appropriate school personnel are fully informed of the student’s history, including any history of 

physical or sexual abuse, and other relevant medical and mental health information, except that any disclosure of student 

information must be consistent with laws and rules governing student confidentiality and privacy rights, and (4) support a 

vision for cultural change that reinforces using the following in lieu of RTO: positive behavioral interventions and supports, 

effective ways to de-escalate situations, crisis intervention techniques, and debriefing meetings to reassess what occurred and 

why. 105 ILCS 5/2-3.130(e)(1)-(4). 

28 ISBE’s initial goal is for a 25% reduction in the use of RTO over a 12-month period for students experiencing five-

plus instances in a 30-day period. ISBE intends to periodically revise this goal in order to systemically reduce and eventually 

eliminate the use of RTO. See www.isbe.net/Pages/restraint-time-out.aspx for further information, including ISBE’s RTO 

Reduction Plan Directions and Checklist, and Reduction Plan Submittal Template. 

http://www.isbe.net/Pages/restraint-time-out.aspx
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June 2025March 2026 2:200-AP 

 

School Board 

Administrative Procedure - Types of School Board Meetings 

Meeting 

Type 

Notice Agenda Notice to News 

Media 

District’s 

Website 1 

Regular Given once a year when the 

Board adopts its regular meeting 

schedule. 

105 ILCS 5/10-6, 5/10-16. 

The notice and agenda must be 

continuously available for public 

review during the entire 48-hour 

period before the meeting. 

Posting on the District’s website 

satisfies the requirement for 

continuous posting. However, to 

comply with the legislative 

intent, posting on the District’s 

website does not replace the 

posting described in the Agenda 

column. 

5 ILCS 120/2.02.   

Post at the 

District’s 

main office 

and at the 

meeting site, 

at least 48 

hours before 

the meeting. 

5 ILCS 

120/2.02. 

Give to any news 

media that filed 

an annual request 

for such notices.  

5 ILCS 120/2.02. 

Post the 

annual 

schedule of 

regular 

meetings and 

post a public 

notice of each 

meeting along 

with the 

meeting 

agenda. 

5 ILCS 

120/2.02. 

Post regular 

Board 

meeting 

minutes 

within 10 days 

after approval; 

the minutes 

remain there 

for at least 60 

days. 

5 ILCS 

120/2.06. 

Special Post a notice at the District’s 

main office or, if no main office 

exists, at the meeting site, at 

Include with 

the public 

notice.  

5 ILCS 

120/2.02. 

Give to any news 

media that files 

an annual 

request. Must 

also give the 

same notice as 

that given Board 

members if the 

Post a public 

notice of each 

meeting along 

with the 

meeting 

agenda at least 

48 hours 

before the 

 

The footnotes should be removed before the material is used. 

1 Required only if the district has a website that is maintained by a full-time staff member; if not, this column may be 

omitted. 5 ILCS 120/2.02(b). 
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Meeting 

Type 

Notice Agenda Notice to News 

Media 

District’s 

Website 1 

least 48 hours before the 

meeting. 2 

5 ILCS 120/2.02.  

The notice and agenda must be 

continuously available and/or 

posted on the District’s website 

as provided in the Regular 

meeting row. 

Notice to Board members must 

be served by mail 48 hours 

before the meeting or by 

personal service 24 hours before 

the meeting. 

105 ILCS 5/10-16. 

news media 

provides an 

address or 

telephone 

number within 

the District’s 

jurisdiction. 

5 ILCS 120/2.02. 

meeting. The 

notice and 

agenda must 

remain posted 

on the website 

until the 

meeting is 

concluded.  

5 ILCS 

120/2.02. 

Emergency Post the notice at the District’s 

main office or, if no main office 

exists, at the meeting site, as 

soon as practicable before the 

meeting.    

5 ILCS 120/2.02.  

The notice and agenda must be 

continuously available and/or 

posted on the District’s website 

as provided in the Regular 

meeting row.  

No specific notice to Board 

members is specified, but it is 

advisable to provide the notice 

as soon as possible. 

No State law 

requirements. 

Same as for 

special meetings. 

Post a public 

notice.   

5 ILCS 

120/2.02. 

 

 

The footnotes should be removed before the material is used. 

2 See sample policy 2:200, Types of School Board Meetings, at f/n 19. If the board posts notice of its special meetings at 

both the district main office and at the meeting location, revise this sentence and the identical sentence in the Rescheduled or 

Reconvened row as follows: Post a notice at the District's main office or, if no main office exists, at and the meeting site, at 

least 48 hours before the meeting. 
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Meeting 

Type 

Notice Agenda Notice to News 

Media 

District’s 

Website 1 

Closed May hold a closed meeting, or 

close a portion of an open 

meeting, upon a majority roll 

call vote of a quorum present, 

taken at a properly noticed open 

meeting. 

5 ILCS 120/2a. 

None 

required, but 

only topics 

covered by the  

specific 

exception(s) 

cited in the 

vote to hold 

the closed 

meeting may 

be considered.  

5 ILCS 

120/2a. 

No additional 

notice required. 

Post a public 

notice.   

5 ILCS 

120/2.02. 

 

Rescheduled 

or 

Reconvened 

Post a notice at the District’s 

main office or, if no main office 

exists, at the meeting site, at 

least 48 hours before the 

meeting.  

5 ILCS 120/2.02.   

The notice and agenda must be 

continuously available and/or 

posted on the District’s website 

as provided in the Regular 

meeting row.   

No notice is needed when an 

open meeting is reconvened 

within 24 hours, or when the 

time and place of a reconvened 

meeting was announced at the 

original meeting and the agenda 

is not changed.  

5 ILCS 120/2.02. 

Included with 

any public 

notice.  

Same as for a 

special meeting. 

Post a public 

notice.   

5 ILCS 

120/2.02. 
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October 2022March 2026 2:250-AP1 

 

School Board 

Administrative Procedure - Access to and Copying of District Public Records 

A. Legal Citations and Definitions 

B. FOIA Compliance 

C. Availability and Posting Requirements 

D. Fee Schedule 

E. Response to FOIA Requests 

F. Extensions of Time to Respond 

G. Unduly Burdensome Requests 

H. Requests for Commercial Purposes 

I. Managing Requests from a Recurrent Requester 

J. Managing Voluminous Requests 

K. Denials 

L. Consultation with the Board Attorney 

A. Legal Citations and Definitions 

The legal requirements contained in this procedure are followed by a citation to the controlling statute. 

Citations in parentheseis indicate the location of a named law. For additional clarification regarding a 

requirement, the cited law should be reviewed. 

Definitions are found in the Ill. Freedom of Information Act (FOIA) (5 ILCS 140/2). For easy reference, 

some definitions are re-printed in this procedure. The IASB reports on Ill. Public Access Counselor 

(PAC) opinions concerning FOIA on its Recent Court and Agency Decisions website, located at: 

www.iasb.com/policy-services-and-school-law/court-decisions-

listing/www.iasb.com/law/courtdecisions.cfm. 

B. FOIA Compliance 

The District’s Freedom of Information Officer (FOIA Officer) implements the Board policy (2:250, 

Access to District Public Records) and has the duties, without limitation, listed below: 

1. Manages the District’s compliance with FOIA including without limitation, performing the 

following duties specified in FOIA, 5 ILCS 140/3.5: 

a. Receives FOIA requests, ensures that the District responds to requests in a timely fashion, and 

issues responses to FOIA requests. 

b. Develops a list of documents or categories of records that will be immediately disclosed upon 

request. See exhibit 2:250-E2, Immediately Available District Public Records and Web-Posted 

Reports and Records. 

c. Upon receiving a request for a public record, (a) notes the date the District received the written 

request; (b) computes the day on which the period for response will expire and makes a notation 

of that date on the written request; (c) maintains an electronic or paper copy of a written request, 

including all documents submitted with the request until the request has been complied with or 

denied; and (d) creates a file for the retention of the original request, a copy of the response, a 

record of written communications with the requester, and a copy of other communications. 

http://www.iasb.com/policy-services-and-school-law/court-decisions-listing/
http://www.iasb.com/policy-services-and-school-law/court-decisions-listing/
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2. Identifies other staff members to assist with FOIA compliance and delegates specific 

responsibilities to them. These individuals may include the information technology specialist and 

department heads. 

3. Informs and/or trains staff members concerning their respective responsibilities regarding FOIA. 

This includes explaining the requirement that all FOIA requests must be immediately forwarded to 

the FOIA Officer, including those that are received via email. 

4. Successfully completes the annual training program developed by the Ill. Public Access Counselor 

(PAC) in the Ill. Attorney General’s office. Each newly appointed FOIA Officer must successfully 

complete the training program within 30 days after assuming the position. 

C. Availability and Posting Requirements 

Full access to the District’s public records is available to any person as provided in FOIA. The FOIA 

Officer approves all requests for public records unless:  

1. (1) tThe requested material does not exist;,  

2. (2) tThe requested material is exempt from inspection and copying by FOIA;, or  

3. (3) Ccomplying with the request will be unduly burdensome after extending an opportunity to 

the requester to reduce the request to manageable proportions;  

4. The request would require the District to open electronically attached files or hyperlinks to 

view or access details of a request, in which case the requester shall be notified within five 

business days that the entirety of the electronic request must appear within the body of the 

electronic submission; or 

1.5. The District has a reasonable belief that the request was not submitted by a person, and the 

requester fails to verify orally or in writing that they are a person within 30 days of the District's 

request for such verification. 

The FOIA Officer shall: 

1. Prominently display at each administrative office and school, and post on the District website, 

make available for inspection and copying, and send through the mail if requested if any, the 

following: 1 

a. A brief description of the District, and 

b. The methods for requesting information and District public records, directory 

information listing the FOIA Officer and where requests for public records should be 

directed, and any fees. 5 ILCS 140/4. This information must be copied and mailed if 

requested. 

2. Maintain and make available for inspection and copying a reasonably current list of all types 

or categories of records under the District’s control. 5 ILCS 140/5. The list below contains the 

categories of records kept by the District; some of the records within these categories are 

exempt and, therefore, will not be disclosed in response to a FOIA request. 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 If a district does not maintain a website, amend this phrase to read as follows:  

Prominently display at each administrative office and school, make available for inspection and copying, and send 

through the mail if requested, the following: 
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a. Board governance, including without limitation, Board meeting calendar and notices, 

Board meeting agendas and minutes, Board policy 

b. Fiscal and business management, including without limitation, levy resolution and 

certificate of tax levy, audit, line-item budget, grant documents, account statements, 

accounts payable list, contracts, legal notices, bidding specifications, requests for 

proposals 

c. Personnel, including without limitation, employee contact information, salary 

schedules, staff handbook, collective bargaining agreements, personnel file material 

d. Students and instruction, including without limitation, accountability documents, 

calendars, student handbooks, learning outcomes, student school records 

D. Fee Schedule 

The FOIA Officer establishes a fee schedule (from time-to-time as appropriate) that complies with 5 

ILCS 140/6, including each of the following: 

1. The fees, except when otherwise fixed by statute, must: (a) be reasonably calculated to 

reimburse the District’s actual cost for reproducing and certifying public records and for the 

use, by any person, of its equipment to copy records, and (b) not exceed that maximum fee 

amount set by FOIA. 

2. Statutory fees applicable to copies of public records when furnished in a paper format are not 

applicable to those records when furnished in an electronic format. 

3. No fee is charged for the first 50 pages of black and white, letter, or legal sized copies furnished 

to a requester. 

4. The fee for black and white, letter, or legal sized copies shall not exceed 15 cents per page. 

5. If the District provides copies in color or in a size other than letter or legal, the fee may not be 

more than its actual cost for reproducing the records. 

6. A fee reduction is available if the person requesting the record states a specific purpose for the 

request and indicates that a fee reduction is in the public interest by having as its principal 

purpose the general public’s health, safety, welfare, or legal rights and is not for the principal 

purpose of personal or commercial benefit. In setting the reduction’s amount, the FOIA Officer 

considers the amount of materials requested and the cost of copying them. 

7. In accordance with 5 ILCS 140/6(a-5), if a voluminous request is for electronic records and the 

responsive records are: 

a. Not in a portable document format (PDF), the District charges up to $20 for not more 

than two megabytes of data, up to $40 for more than two but not more than four 

megabytes of data, and up to $100 for more than four megabytes of data. 

b. In a PDF, the District charges up to $20 for not more than 80 megabytes of data, up to 

$40 for more than 80 megabytes but not more than 160 megabytes of data, and up to 

$100 for more than 160 megabytes of data. 

c. In both a PDF and not in a PDF, the District separates the fees and charges the requester 

under both fee scales. 
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8. Unless the request is for a commercial purpose or a voluminous request, the costs of any search 

for and review of the records or other personnel costs associated with reproducing the records 

are not included in the fee calculation. 5 ILCS 140/6(a).

*Section 6(a) states: “If a request is not a request for a commercial purpose or a 

voluminous request, a public body may not charge the requester for the costs of any 

search for and review of the records or other personnel costs associated with 

reproducing the records.” (Emphasis added). This implies that a search and review fee 

may be charged when responding to a request for a commercial purpose or a 

voluminous request. However, Sec. 6(b) states that the search and review fee described 

in Sec. 6(f) may be charged only to someone making a commercial request. Sec. 6(f) 

contains the maximum amounts that may be charged for search and review but does 

not explain when they may be charged. The FOIA Officer will need to consult the 

Board Attorney. 

When responding to a request for commercial purposes, as defined in 5 ILCS 140/2(c-10), the District 

charges: 

a. Up to $10.00 for each hour spent by personnel in searching for or retrieving a requested record 

or examining the record for necessary reductions. No fee is charged for the first eight hours 

spent by personnel in searching for or retrieving a requested record. 5 ILCS 140/6(f). 

b. The actual cost of retrieving and transporting public records from an off-site storage facility

when the public records are maintained by a third-party storage company under contract with

the District. 5 ILCS 140/6(f).

Someone making a voluminous request may be charged the fees as described above upon the

FOIA Officer’s consult with the Board Attorney.

The FOIA Officer provides the requester with an accounting of all fees, costs, and personnel hours in 

connection with the request for public records under 7 and 8 above. 5 ILCS 140/6(a-5) and (f). 

E. Response to FOIA Requests 

The FOIA Officer must: 

1. Comply with or deny a request for inspection or copying within five business days of receiving

a records request, unless the time for response is extended. 5 ILCS 140/3. He or she may use

forms prepared by the PAC available at: www.illinoisattorneygeneral.gov/Open-And-Honest-

Government/PAC/FOIA-Officers/www.foiapac.ilag.gov/. Click on the menu PAC Resources, 

then on the submenu Forms and Sample Letters. 

2. Redact any and all exempt portion(s) of requested records containing both exempt and non-

exempt material and release the remaining material. 5 ILCS 140/7.

3. Comply with the Personnel Record Review Act (PRRA), 820 ILCS 40/, amended by P.A. 101-

531. 

a. The response to a request for a disciplinary report, letter of reprimand, or other 

disciplinary action depends on the age and nature of the responsive record.

1) If the responsive record is more than four years old and is not related to an incident

or an attempted incident of sexual abuse, severe physical abuse, or sexual 

misconduct as defined in 105 ILCS 5/22-85.5(c), the request must be denied unless 
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the release is ordered in a legal action or arbitration. 5 ILCS 140/7.5(q), amended 

by P.A. 101-620; 820 ILCS 40/8, amended by P.A.s 101-531 and 102-702. 

2) If the responsive record is more than four years old and is related to an incident or 

an attempted incident of sexual abuse, severe physical abuse, or sexual misconduct 

as defined in 105 ILCS 5/22-85.5(c), the request cannot be denied. 820 ILCS 40/8, 

amended by P.A.s 101-531 and 102-702. 

3) If the responsive record is four years old or less, it must be disclosed (regardless 

of its nature) and the employee must be notified in writing (first class mail) or by 

email, if available, on or before the day any such record is released, unless notice 

is not required under the PRRA. 5 ILCS 140/7.5(q), amended by P.A. 101-620; 

820 ILCS 40/7, amended by P.A. 102-562. A notice to the employee is not required 

if: 

• The employee specifically waived written notice as part of a written, signed 

employment application with another employer; 

• The disclosure is ordered to a party in a legal action or arbitration; or 

• Information is requested by a government agency as a result of a claim or 

complaint by an employee, or as a result of a criminal investigation by such 

agency. 

b. A request for a performance evaluation(s) must be denied. 820 ILCS 40/11. 

F. Extensions of Time to Respond 

The District FOIA Officer may extend the time for a response for any of the reasons stated in 5 ILCS 

140/3(e)(i-vii), quoted below: 

(i) The requested records are stored in whole or in part at other locations than the office having 

charge of the requested records; 

(ii) The request requires the collection of a substantial number of specified records; 

(iii) The request is couched in categorical terms and requires an extensive search for the records 

responsive to it; 

(iv) The requested records have not been located in the course of routine search and additional 

efforts are being made to locate them; 

(v) The requested records require examination and evaluation by personnel having the necessary 

competence and discretion to determine if they are exempt from disclosure under 5 ILCS 

140/7 or should be revealed only with appropriate deletions; 

(vi) The request for records cannot be complied with by the public body within the time limits 

prescribed by 5 ILCS 140/3(d) without unduly burdening or interfering with the operations 

of the public body; or 

(vii) There is a need for consultation, which shall be conducted with all practicable speed, with 

another public body or among two or more components of a public body having a substantial 

interest in the determination or in the subject matter of the request. 

If an extension of time for a response is needed, the FOIA Officer must perform one of the following 

actions within five business days after receipt of the request: 
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1. Notify the requester that the District is extending its time for response for no longer than five5 

business days from the original due date, and identify the reason for the delay and the date on 

which a response will be made. 5 ILCS 140/3(e) and (f); or 

2. Confer with the requester in an attempt to reach an agreement on an extended compliance date. 

The agreement must be in writing. 5 ILCS 140/3(e). 

G. Unduly Burdensome Requests 

Before invoking the unduly burdensome exemption, the FOIA Officer must confer with the requester 

in an attempt to reduce the request to manageable proportions. 5 ILCS 140/3(e) and (g). A request may 

be unduly burdensome due, for example, to the request’s breadth. The FOIA Officer must explain to 

the requester in writing when a request continues to be unduly burdensome, specifying the reason why 

the request is unduly burdensome. 

H. Requests for Commercial Purposes 

A request is for commercial purposes, according to 5 ILCS 140/2(c-10), if: 

[T]he use of any part of a public record or records, or information derived from public records, 

in any form for sale, resale, or solicitation or advertisement for sales or services. For purposes 

of this definition, requests made by news media and non-profit, scientific, or academic 

organizations shall not be considered to be made for a commercial purpose when the principal 

purpose of the request is (i) to access and disseminate information concerning news and current 

or passing events, (ii) for articles of opinion or features of interest to the public, or (iii) for the 

purpose of academic, scientific, or public research or education. 

The FOIA Officer responds to a request that appears to be for commercial purposes pursuant to 5 ILCS 

140/3.1 by: 

1. Asking the requester to identify if the record is for a commercial purpose. See exhibit 2:250-

E1, Written Request for District Public Records. It is unlawful for a person to knowingly obtain 

a public record for a commercial purpose without disclosing that it is for a commercial purpose, 

if requested to do so by the District. 5 ILCS 140/3.1(c). 

2. Responding to a request for records to be used for a commercial purpose within 21 working 

days after receipt. The response must be one of the following: (a) provide an estimate of the 

time required by the District to provide the records and an estimate of the fees, which the 

requester may be required to pay in full before copying the requested documents; (b) deny the 

request pursuant to one or more of the exemptions; (c) notify the requester that the request is 

unduly burdensome and extend an opportunity to attempt to reduce the request to manageable 

proportions; or (d) provide the records requested. 

3. Complying with a request, unless the records are exempt from disclosure, within a reasonable 

period considering the size and complexity of the request, and giving priority to records 

requested for non-commercial purposes. 

4. Collecting a fee as described in subsection D. above. 

I. Managing Requests from a Recurrent Requester 

A request is from a recurrent requester, according to 5 ILCS 140/2(g), if: 

[A] person that, in the 12 months immediately preceding the request, has submitted to the same 

public body (i) a minimum of 50 requests for records, (ii) a minimum of 15 requests for records 

within a 30-day period, or (iii) a minimum of seven requests for records within a seven-day 
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period. For purposes of this definition, requests made by news media and non-profit, scientific, 

or academic organizations shall not be considered in calculating the number of requests made 

in the time period in this definition when the principal purpose of the requests is (i) to access 

and disseminate information concerning new and current or passing events, (ii) for articles of 

opinion or features of interest to the public, or (iii) for the purpose of academic, scientific, or 

public research or education. 

For purposes of this definition, one request may identify multiple records to be inspected or copied. 

The District complies with a request from a recurrent requester within a reasonable period considering 

the size and complexity of the record, unless the records are exempt from disclosure. 5 ILCS 140/3.2(c). 

The FOIA Officer responds to a request from a recurrent requester by: 

1. Notifying the requester within five business days after receiving a request from a recurrent 

requester (5 ILCS 140/3.2(b)) that: 

a. The request is being treated as coming from a recurrent requester under 5 ILCS 

140/2(g); 

b. The reasons the request is being treated as coming from a recurrent requester; 

c. The District will send an initial response within 21 business days after receipt of the 

request; and 

d. The proposed FOIA responses that may be asserted pursuant to 5 ILCS 140/3.2(a). 

These are the same responses that the District can provide within 21 business days 

after receipt of a request. 

2. Responding within 21 business days after receipt of a recurrent request with one of the 

following (5 ILCS 140/3.2(a)): 

a. An estimate of the time required by the District to provide the records and an estimate 

of the fees, which the requester is required to pay in full before the District copies the 

requested documents; 

b. A denial pursuant to one or more of the exemptions; 

c. Notification that the request is unduly burdensome and extend an opportunity to 

attempt to reduce the request to manageable proportions; or 

d. The records as requested. 

J. Managing Voluminous Requests 

A voluminous request, according to 5 ILCS 140/2(h), means: 

[A] request that: 

i. Includes more than five individual requests for more than five different categories of 

records or a combination of individual requests that total requests for more than five 

different categories of records in a period of 20 business days; or 

ii. Requires the compilation of more than 500 letter or legal-sized pages of public records 

unless a single requested record exceeds 500 pages. Single requested record may include, 

but is not limited to, one report, form, email, letter, memorandum, book, map, microfilm, 

tape, or recording. 
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According to 5 ILCS 140/2(h), a voluminous request “does not include a request made by news media 

and non-profit, scientific, or academic organizations if the principal purpose of the request is: (1) to 

access and disseminate information concerning news and current or passing events; (2) for articles of 

opinion or features of interest to the public; or (3) for the purpose of academic, scientific, or public 

research or education.” 

The FOIA Officer responds to a voluminous request by: 

1. Notifying the requester within five business days after receiving a voluminous request that: 

a. The District is treating the request as a voluminous request under 5 ILCS 140/3.6. 

b. The District is treating the request as voluminous for one of the following reasons: 

1) Includes more than five individual requests for more than five different categories 

of records or a combination of individual requests that total requests for more than 

five different categories of records in a period of 20 business days; or 

2) Requires the compilation of more than 500 letter or legal-sized pages of public 

records unless a single requested record exceeds 500 pages. 

c. The requester must respond to the District within 10ten business days after this 

response is sent. The requester must specify whether the requester would like to amend 

the request in such a way that the District will no longer treat the request as a 

voluminous request. 

d. If the requester does not respond within 10ten business days or if the request continues 

to be a voluminous request following the requester response, the District will respond 

to the request and assess any fees the District charges pursuant to 5 ILCS 140/6. 

e. The District has five business days after receipt of the requester’s response or five 

business days from the last day for the requester to amend the request, whichever is 

sooner, to respond to the request. 

f. The District may request an additional 10ten business days to comply with the request. 

g. The requester has the right to review the District’s determination by the public access 

counselor whose address and phone number follows: 

Public Access Counselor 

Office of the Attorney General 

500 S. 2nd Street 

Springfield, Illinois 62706 

Phone: 1-877-299-3642 

h. If the requester fails to accept or collect the responsive records, the District will still 

charge the requester for its response pursuant to 5 ILCS 140/6 and the requester’s 

failure to pay will be considered a debt due and owing to the District and may be 

collected in accordance with applicable law. 

2. Providing the requester 10ten business days from the date the District responded to amend the 

request in such a way that the District will no longer treat it as a voluminous request. 
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3. If a request continues to be a voluminous request following the requester’s reply or the 

requester fails to reply, responding within the earlier of five business days after the District 

receives the requester’s reply or five business days after the final day for the requester to reply 

to the District’s notification. The District’s response must: 

a. Provide an estimate of the fees to be charged, indicating whether the District requires 

the person to pay in full before the District copies the requested documents; 

b. Deny the request pursuant to one or more of the exemptions sent out in FOIA; 

c. Notify the requester that the request is unduly burdensome and extend an opportunity 

to the requester to attempt to reduce the request to manageable proportions; or 

d. Provide the records as requested. 

The District may extend the time for responding by not more than five business days from the 

final date for the requester to reply to the District’s notification for any of the reasons provided 

in 5 ILCS 140/3(e). 

The requester and District may agree in writing to extend the time for compliance for a period 

to be determined by the parties. 

K. Denials 

The FOIA Officer will deny a FOIA request for any of the exemptions in 5 ILCS 140/7 or 7.5, amended 

by P.A.s 101-221, 101-620, and 101-649. He or she will comply with 5 ILCS 140/9 by: 

1. Providing the requester with a written response containing: (a) the reasons for the denial, 

including a detailed factual basis for the application of any exemption claimed; (b) the names 

and titles or positions of each person responsible for the denial; and (c) information about his 

or her right to review by the Public Access Counselor (include the address and phone number 

for the Public Access Counselor), and to judicial review under 5 ILCS 140/11. 

2. Specifying the exemption claimed to authorize the denial and the specific reasons for the denial, 

including a detailed factual basis and a citation to supporting legal authority when the denial is 

based on the grounds that the records are exempt under 5 ILCS 140/7. 

3. Retaining copies of all denial notices in a single central office file that is open to the public and 

indexed according to the type of exemption asserted and, to the extent feasible, according to 

the types of records requested. 5 ILCS 140/9(b). 

L. Consultation with the Board Attorney 

The FOIA Officer may consult with the Board Attorney, as needed, for legal advice concerning 

compliance with FOIA, including without limitation: 

1. Responding to specific requests, 

2. Communicating with the Office of the Ill. Attorney General or PAC, or 

3. During any judicial proceeding. 

LEGAL REF.: 5 ILCS 140/, Freedom of Information Act. 
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School Board 

Administrative Procedure - Protocols for Record Preservation and Development of 
Retention Schedules 

Legal Citations 

Each legal requirement in this procedure is followed by a citation to the controlling rule and/or 

statute. For additional clarification regarding a requirement, the cited law should be reviewed. 

Actor Action 

All Staff Members and 

School Board Members 

Maintain all records, as defined and required in the Ill. Local Records 

Act (LRA). No public record shall be destroyed except as allowed by 

the LRA. 

“Public record means any book, paper, map, photograph, born-

digital electronic material, digitized electronic material, electronic 

material with a combination of digitized and born-digital material, or 

other official documentary material, regardless of physical form or 

characteristics, made, produced, executed or received by any agency 

or officer pursuant to law or in connection with the transaction of 

public business and preserved or appropriate for preservation by such 

agency or officer, or any successor thereof, as evidence of the 

organization, function, policies, decisions, procedures, or other 

activities thereof, or because of the informational data contained 

therein.” 50 ILCS 205/3, amended by P.A. 104-438.  

Do not destroy any District record, no matter its form, if it is subject to a 

litigation hold. F.R.C.P. 37(e). 

In federal lawsuits there is an automatic discovery of virtually all 

types of electronically created or stored data that might be relevant. 

Attorneys will generally notify their clients at the beginning of a legal 

proceeding to not destroy any electronic records that might be 

relevant. The receipt of a litigation hold or preservation letter from 

the Board’s attorney requires all potentially relevant electronic 

information to be identified, located, and preserved. This includes all 

email, e-documents, the tapes and servers of discarded systems, and 

backup data stored elsewhere. 

Whenever disposing of materials containing personal information, 

render the personal information unreadable, unusable, and 

undecipherable. 815 ILCS 530/40; 44 Ill.Admin.Code §4000.40(b). 

The Personal Information Protection Act (815 ILCS 530/) contains 

mandates for disposing of materials containing personal information 

(personal information is defined in 815 ILCS 530/5 as either of the 
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Actor Action 

following: (1) an individual’s first name or first initial and last name 

combined with any of the following data elements, when either the 

name or data elements are not encrypted/redacted or are 

encrypted/redacted but the keys to unencrypt/unredact or otherwise 

read the name or data elements have been acquired without 

authorization through a security breach: Ssocial Ssecurity number, 

driver’s license number or State identification card number, financial 

account information, medical information, health insurance 

information, or unique biometric data; or (2) user name or email 

address, combined with a password or security question and answer 

that would permit access to an online account, when any of these 

data elements are not encrypted/redacted or are encrypted/redacted 

but the keys to unencrypt/unredact or otherwise read the data 

elements have been acquired without authorization through a 

security breach). The Ill. Attorney General is authorized to impose a 

fine and bring court action for noncompliance. 815 ILCS 530/40. 

Whenever disposing of materials containing Ssocial Ssecurity numbers 

that do not otherwise qualify as personal information under 815 ILCS 

530/40, follow administrative procedure 4:15-AP1, Protecting the 

Privacy of Social Security Numbers. 

The Superintendent, Human Resources Administrator, and their 

respective designees must follow administrative procedure 5:30-AP4, 

Fingerprint-Based Criminal History Record Information Security, when 

disposing of criminal history record information (CHRI). 

Superintendent Assign the following activities to the Records Custodian and Head of 

Information Technology (IT): 

1. Develop and maintain a protocol for preserving and categorizing 

District records; 

2. Develop and maintain a record retention and destruction 

schedule; and 

3. Develop protocols to implement a litigation hold. 

Records Custodian and 

Head of IT 

 

1. Develop and maintain a protocol for preserving and categorizing 

District records. 

Develop and maintain a list of all District records organized in 

categories and sub-categories, e.g., records relating to business, students, 

personnel, board meetings, etc. Align this list with the list of District 

records required by the Freedom of Information Act. 5 ILCS 140/5. 

Paper records may be easier to locate than electronic records. 

Electronic records will potentially exist in all of the available clouds, 

servers, tapes, hard drives, computers, and similar types of electronic 

devices (e.g., laptops, tablets, smart phones, voicemail, etc.). 
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Actor Action 

Prepare a description of how District records stored by means of 

electronic data processing may be obtained in a form understandable to 

persons lacking computer knowledge. 5 ILCS 140/5; 44 Ill.Admin.Code 

§4000.70, Digital Reproduction; 44 Ill.Admin.Code §4000.80, 

Management of Electronic Records. 

Such a description may include contact information for a person who 

can aid in obtaining records stored electronically. 

Provide for keeping only records and destroying non-records. Avoid 

filing non-record material with records. Determine what is a non-record, 

e.g., identical copies of documents maintained in the same file; extra 

copies of printed or processed materials (official copies of which are 

retained by the office); blank forms; junk mail;1 and personal 

communications. 50 ILCS 205/3, amended by P.A. 104-438. 

The goal is to control excessive accumulation of material. Non-

record material may be destroyed at any time. 50 ILCS 205/9. 

Absent a litigation hold, email must be retained only when it 

contains: (1) evidence of the District’s organization, function, 

policies, procedures, or activities, or (2) informational data 

appropriate for preservation. 50 ILCS 205/3. Email that is 

conversational, personal, or contains brainstorming may generally be 

deleted. 

A consistent email retention process for use across the District 

ensures that the necessary emails are being retained and emails that 

are not required to be preserved are purged on a regular basis. 

Determine whether each sub-category of documents should be 

reproduced by photography (44 Ill.Admin.Code §4000.60), 

microphotographic and electronic microimaging processes (44 

Ill.Admin.Code §4000.50), or digitized electronic format (44 

Ill.Admin.Code §4000.70). 

Any public record may be reproduced in a microfilm or digitized 

electronic format and the analog/paper version destroyed, provided: 

(a) the records are reproduced on “a durable medium that accurately 

and legibly reproduces the original record in all details,” and “that 

does not permit additions, deletions, or changes to the original 

document images,” and “if electronic, that are retained in a 

trustworthy manner so that the records…are accessible and usable 

for subsequent reference at all times when the information must be 

retained,” (b) the reproduction is retained for the prescribed retention 

 
The footnotes should be removed before the material is used. 

1 Public record does not include junk mail. Junk mail means any unsolicited commercial mail or commercial electronic 

communication sent to a district that is not responded to by a district. 50 ILCS 205/3, amended by P.A. 104-438. 
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Actor Action 

period, and (c) the Local Records Commission is notified when the 

original record is disposed of and also when the reproduced record is 

disposed of. 50 ILCS 205/7. 

Use the Ill. Secretary of State publication Reliable Storage Media for 

Electronic Records – A Guide for Government AgenciesGuidelines for 

Using Electronic Records (www.ilsos.gov/departments/archives/records-

management.htmlwww.cyberdriveillinois.com/departments/archives/rec

ords_management/electrecs.html)UUU22T22T22T and 44 Ill.Admin.Code 

§§4000.APPENDIX A Sustainable File Formats for Electronic Records 

- A Guide for Government Agencies 

( 22TUUUwww.ilga.gov/commission/jcar/admincode/044/04404000ZZ9996aR.ht

mlUUU22T), 4000.APPENDIX B Reliable Storage Media for Electronic Records 

- A Guide for Government Agencies 

( 22TUUUwww.ilga.gov/commission/jcar/admincode/044/04404000ZZ9996BR.ht

mlUUU22T). 

Identify and index the location of each category and sub-category of 

District records. Organize electronic record and data storage. 

The goal is to ensure that all documents, including electronically 

created ones, are retained for the required timeframes and are easy to 

retrieve and produce if necessary. 

2. Develop and maintain a record retention and destruction 

schedule for submission to the Superintendent and eventually to 

the Local Records Commission. 

Prepare a list of public records that: (1) are not needed for current 

business, and (2) do not have sufficient administrative, legal, or fiscal 

value to warrant their further preservation. Stated differently, identify 

records that have no administrative, legal, or fiscal value, as this is the 

criteria the Commission uses to determine whether or not to authorize 

the records’ destruction. 

Records that have no administrative, legal, or fiscal value may be 

destroyed according to provisions in the LRA. 50 ILCS 205/10. 

Prepare a schedule for record destruction by identifying the length of 

time a record category or series warrants retention after it has been 

received or produced by the District. 

The ultimate goal is to obtain permission to destroy unnecessary 

public records. The Local Records Commission must approve the 

destruction of any public record. 50 ILCS 205/7; 44 Ill.Admin.Code 

Part 4000 (Local Records Commission for agencies comprising 

counties of less than 3,000,000 inhabitants); 44 Ill.Admin.Code Part 

4500 (Local Records Commission of Cook County). See the 
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Archives Department on the Secretary of State’s website: 

www.ilsos.gov/departments/archives/records-

management.html22TUUUwww.ilsos.gov/departments/archives/home.html UUU22T  

and use the Ill. Secretary of State publication Managing Your 

Records & the Local Records Act: A Quick Guide for Disposing of 

Local Records. 

44 Ill.Admin.Code Part §4000.30 details the procedures for 

compiling and submitting lists and schedules of records for disposal. 

The School Code and other statutes (e.g., statutes of limitations) 

contain mandatory retention timelines. The Board Attorney should 

be consulted. 

The e-discovery rules provide a safe harbor for parties during a 

lawsuit that cannot provide information because it was destroyed as 

a result of routine practices. F.R.C.P. 37(e). 

3. Develop protocols to implement a litigation hold. 

Understand what a litigation hold is. 

A litigation hold refers to the notification made by the Board 

Attorney telling the District to preserve all information that may be 

relevant to current or anticipated litigation. While it may occur 

anytime in the legal process, it will usually occur during discovery, 

the pretrial phase of a lawsuit designed to compel the exchange of 

information between parties. A litigation hold triggers the need to 

immediately suspend destruction of electronic and other records 

relevant to the current or potential claim. F.R.C.P. 37(e). 

Specify how to implement a litigation hold, i.e.: 

• Who can trigger a litigation hold? 

• How is a litigation hold communicated? 

• Who should gather the records? 

• What records are subject to a litigation hold and who determines 

this? 

• In what format should records be gathered? 

• Where should records be gathered? 

Identify how to implement a litigation hold for all IT systems, 

including backup tapes, to ensure they are not deleted or overwritten 

as part of the normal tape rotation process. 

Prepare a map of potentially relevant data and otherwise assist the 

Board Attorney in locating all potentially relevant information. 

Superintendent Submit new or revised record retention and destruction lists and 

schedules to the Local Records Commission for approval. 
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Disseminate the record retention schedule, along with instructions, to all 

affected staff members and Board members. 

Immediately inform the Records Custodian and Head of IT whenever a 

record must be preserved because: (1) it may be relevant to present or 

future litigation, or (2) the Board Attorney has notified the District to 

preserve a record, including electronic information (litigation hold). 

Authorize and/or order the destruction of District records after ensuring 

that the following steps have been performed: 

1. The Local Records Commission approved a schedule for continuing 

authority to destroy District records after the expiration of the 

applicable period. 

2. Any record is retained and removed from the disposal list if it is or 

may be evidence in litigation, or is otherwise subject to a litigation 

hold. 

3. Thirty days prior to disposal or destruction of any records, regardless 

of physical format or characteristics, submit a Local Records 

Disposal Certificate to the Commission and dispose only after a 

copy of that certificate has been reviewed and approved by the 

Chairman and returned to the District. The original copy of that 

Local Records Disposal Certificate is kept in the files of the 

Commission, and the duplicate copy approved and returned by the 

Chairman must be retained by the District. 44 Ill.Admin.Code 

§§4000.40(c), 4500.40(c). 

4. In the case of records with scheduled retention of less than one year, 

a single Local Records Disposal Certificate for more than one 

disposal event within a given year may be used. Local Records 

Disposal Certificates submitted with this intent must include a 

schedule of proposed records disposal in addition to the normally 

required information. The District must wait to dispose of records 

until receipt of approval from the Commission, as required in 

number 3, above. 44 Ill.Admin.Code §§4000.40(d), 4500.40(d). 

5. For records that have been damaged by water, fire, smoke, insects or 

vermin, mold or some other natural disaster that poses a health or 

safety risk to employees, the District may apply to the Commission 

for permission to dispose of those records ahead of their scheduled 

disposal date. The request must include a Local Records Disposal 

Certificate accompanied by the District’s explanation of why the 

records need early disposal. The Commission may grant the request 

only after physically reviewing the damaged records. 44 

Ill.Admin.Code §§4000.40(e), 4500.40(e). 

Links to Web-based Record Management Resources: 
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22TUUUCook County Local Records Commission MeetingsUUU22T 

22TUUUCook County Local Records Commission Rules (44 Ill.Admin.Code Part 4500)UUU22T 

22TUUUDownstate Local Records Commission Meetings UUU22T 

22TUUURules of the Downstate Local Records Commission (44 Ill.Admin.Code Part 4000)UUU22T 

22TUUUIll. School Student Records Act (105 ILCS 10/)UUU22T 

22TUUULocal Records Act (50 ILCS 205/)UUU22T 

22TUUULocal Records Disposal Certificate UUU22T 

Managing Social Media & the State and Local Records Acts: A Quick Guide for Social Media 

Policy and Management (Ill. Secretary of State) 

 

LEGAL REF.: Federal Rules of Civil Procedure, Rules 16, 26 and 37. 

5 ILCS 140/, Freedom of Information Act. 

50 ILCS 205/, Local Records Act. 

105 ILCS 10/, Ill. School Student Records Act. 

815 ILCS 530/, Personal Information Protection Act. 

820 ILCS 40/, Ill. Personnel Record Review Act. 

44 Ill.Admin.Code Part 4000, Local Records Commission. 

44 Ill.Admin.Code Part 4500, Cook County Local Records Commission. 

http://www.cyberdriveillinois.com/departments/archives/records_management/lrc_cook_county_meeting_schedule.html
https://www.ilga.gov/agencies/JCAR/EntirePart?titlepart=04404500
http://www.cyberdriveillinois.com/departments/archives/records_management/lrc_downstate_meeting_schedule.html
https://www.ilga.gov/agencies/JCAR/EntirePart?titlepart=04404000
https://www.ilga.gov/agencies/JCAR/EntirePart?titlepart=04404000
http://www.ilga.gov/legislation/ilcs/ilcs3.asp?ActID=1006&ChapAct=105%A0ILCS%A010/&ChapterID=17&ChapterName=SCHOOLS&ActName=Illinois+School+Student+Records+Act.
http://www.ilga.gov/legislation/ilcs/ilcs3.asp?ActID=699&ChapAct=50%A0ILCS%A0205/&ChapterID=11&ChapterName=LOCAL+GOVERNMENT&ActName=Local+Records+Act.
http://www.cyberdriveillinois.com/departments/archives/records_management/lrmdisp.html
https://www.ilsos.gov/content/dam/publications/pdf_publications/ard167.pdf
https://www.ilsos.gov/content/dam/publications/pdf_publications/ard167.pdf
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March 20242026 4:170-AP6, E2 

 

Operational Services 

Exhibit - Notification to Staff and Parents/Guardians of CPR and AED Video 

On District letterhead, website, in student handbook, newsletters, bulletins, and/or calendars 

Date: 

To: Parents/Guardians and Staff 

Re: CPR and AED Video 

State law requires the Ill. High School Association to post a hands-only cardiopulmonary resuscitation 

(CPR) and automated external defibrillators (AED) training video on its website. The law also requires 

the District to notify staff members and parents/guardians about the video. You are encouraged to view 

the brief video, which will take less than 15 minutes of your time, at:  

www.ihsa.org/Resources/SportsMedicine/CPRTraining.aspxwww.ihsa.org/health-safety/cpr-training. 

 

https://www.ihsa.org/health-safety/cpr-training
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November 2021March 2026 5:30-AP1 

 

General Personnel 

Administrative Procedure - Interview Questions 

Anti-discrimination laws affect all steps of the employee hiring process. Knowledge of the 

characteristics on which these laws prohibit inquiry is especially critical when conducting interviews. 

Any employer that asks applicants to record video interviews and uses an artificial intelligence analysis 

of the applicant-submitted videos must comply with the Artificial Intelligence Video Interview Act, 

820 ILCS 42/, added by P.A. 101-260. Sloppy interview practices can result in the appearance of illegal 

discrimination or actual discrimination. 

Interviewers should avoid seeking information that will not be used to make an employment decision. 

Assume that a rejected applicant may believe that all information acquired was used. The District, if 

challenged, must explain why it asked for the information – a very difficult task when the information 

involves race, sex, religion, age, disability, etc. Information needed for insurance, tax, Ssocial Ssecurity, 

or similar purposes should be obtained after employment. The following list of protected characteristics 

may not be complete because of the rapidly changing nature of discrimination laws. 

Protected Status Do not ask Permissible to ask 

Race and color What race are your parents?  

Alienage, ancestry, 

national origin, 

nationality, and 

citizenship status 

(provided the individual 

is authorized to work in 

the U.S.), work 

authorization status 

In what country were you 

born? 

In what country were your 

parents born? 

Are you a naturalized 

citizen? 

Do you have proof that you 

are authorized to work in the 

U.S.? 

Are you legally authorized to work in 

the United States? 

What languages do you read, speak, or 

write fluently? 

Marital status or family 

responsibilities 

Are you married? Single? 

Divorced? Engaged? 

Are you living with 

someone? 

Would your spouse move 

with you if you got this 

position? 

What is your maiden name? 

Are you a caregiver for a 

family member? 
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Protected Status Do not ask Permissible to ask 

Gender, including parent 

and pregnancy status, 

and reproductive health 

decisions 

What are your future family 

plans? 

Are you pregnant or 

planning to become 

pregnant? 

Are you receiving fertility 

treatment? 

Do you have children? What 

are their ages? 

Do you have child care? 

Is there anything that would interfere 

with regular work attendance? 

Are you available to work overtime? 

Sexual orientation, 

including actual or 

perceived 

heterosexuality, 

homosexuality, 

bisexuality, or gender-

related identity 

Do you have a spouse or 

partner – which? 

How do you feel about supervising a 

diverse workplace? 

Religion or creed What religious holidays do 

you celebrate? 

We need you to work on [insert days]. 

Are you available to work those days? 

Age When do you plan to retire? 

When do you plan to collect 

your pension? 

What are your long-term career goals? 

Military status Will you miss work because 

you are a member of a U.S. 

Reserve unit, such as, Army 

Reserve or Marine Corps 

Reserve, or a member of a 

National Guard unit? 

How does your military training or 

experience prepare you for this job? 

Unfavorable discharge 

from military service 

Under what circumstances 

were you discharged from 

the service? 

 

Use of lawful products 

during non-working 

hours 

Do you smoke or use 

tobacco or cannabis products 

during non-working hours? 

Do you consume alcoholic 

beverages during non-

working hours? 

Have you been disciplined by an 

employer for violating its rules 

forbidding the use of alcohol or 

tobacco or cannabis products? 
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Protected Status Do not ask Permissible to ask 

Arrest record 

Conviction that is not on 

the School Code’s list of 

disqualifying convictions 

Have you ever been 

arrested? 

Spent time in jail? 

Have you ever been convicted of 

attempting to commit, conspiring to 

commit, soliciting, or committing any 

crime in the following list? (1) any sex 

offense or drug offense listed, as 

defined in Sec. 21B-80(a) of the 

School Code, (2) first degree murder or 

any Class X felony, or (3) any offense 

committed or attempted in any other 

state or against the laws of the United 

States that, if committed or attempted 

in this State, would have been 

punishable as one or more of the 

foregoing offenses. 105 ILCS 5/21B-

80, amended by P.A.s 101-531 and 

101-552. 

Consult with the Board Aattorney if the 

District wants to ask candidates about 

disqualifying convictions before the 

job offer stage, due to Ill. Dept. of 

Human Rights guidance on 775 ILCS 

5/2-103.1, added by P.A.101-656, at:  

https://dhr.illinois.gov/conviction-

record-protection-frequently-asked-

questions.html 

www2.illinois.gov/dhr/Pages/Convictio

n_Record_Protection_Frequently_Aske

d_Questions.aspx. 

See sample Board policy 5:30, Hiring 

Process and Criteria, at f/n 6 for 

additional explanation. 

The Job Opportunities for Qualified Applicants Act, 820 

ILCS 75/, amended by P.A. 104-2, prohibits an employer 

from asking about a criminal record until the employer 

determines that the applicant is qualified for the position; 

however, this does not apply when employers are 

required to exclude applicants with certain criminal 

convictions from employment. Thus, school employers 

should limit their requests for criminal convictions to 

job-disqualifying convictions. 

Genetic information What were the results of any 

diagnostic, predictive, or pre-

symptomatic genetic testing 

that you’ve had?  

See section on disability below. 

Whether applicant has 

ever filed a claim or 

received benefits under 

the Illinois Workers’ 

Compensation Act or 

Workers’ Occupational 

Diseases Act 

Have you ever filed a claim 

or received benefits under 

the Illinois Worker’s 

Compensation Act or 

Workers’ Occupational 

Disease Act? 

 

https://dhr.illinois.gov/conviction-record-protection-frequently-asked-questions.html
https://dhr.illinois.gov/conviction-record-protection-frequently-asked-questions.html
https://dhr.illinois.gov/conviction-record-protection-frequently-asked-questions.html
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Protected Status Do not ask Permissible to ask 

Credit history/report, 

unless the Employee 

Credit Privacy Act 

permits a satisfactory 

credit history to be a job 

requirement, such as, the 

position’s duties include 

custody of or 

unsupervised access to 

cash or marketable assets 

valued at $2,500 or 

more. 820 ILCS 

70/10(b). 

Unless specifically 

permitted, do not ask: 

Do you have a good 

credit score? 

Have you been denied a 

credit card within last 5 

years? 

Have you ever filed 

bankruptcy? 

How long have you lived at your 

current address? 

Wage or salary history, 

including benefits or 

other compensation, 

unless: the applicant’s 

wage or salary history is 

a matter of public record, 

or is contained in a 

document completed by 

the applicant’s current or 

former employer and 

then made available to 

the public by the 

employer, or then 

submitted or posted by 

the employer to comply 

with State or federal law; 

or the applicant is a 

current employee 

applying for a position 

with the same current 

employer. 820 ILCS 

112/10, amended by P.A. 

103-539, amended by 

P.A. 101-177. For further 

discussion, see f/n 19 in 

sample policy 5:30, 

Hiring Process and 

Criteria. 

What is your current 

wage/salary? 

What was your previous 

wage/salary? 

What benefits or other 

compensation do you 

currently receive? 

What benefits or other 

compensation did you 

previously receive? 

What was your highest paid 

position? 

This position pays $X; is that 

more or less than what you 

are making now? 

Have you ever filed a 

complaint with the Ill. Dept. 

of Labor regarding a job 

posting? 

This position provides the following 

wage/salary, benefits, and 

compensation: [insert details]. Does 

that meet your expectations? 

What are you looking for in terms of 

wage/salary, benefits, and other 

compensation for this position? 

Victim of domestic 

violence or being 

protected under an order 

of protection 

Have you ever requested a 

restraining order or order of 

protection against your 

spouse or another person? 
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Disability 

Inquiries that are likely to elicit information about a disability, before a bona fide job offer is made, are 

prohibited. Inquiries about the ability to perform job functions that do not ask about disabilities are 

permissible. 

Protected Status Do not ask Permissible to ask, provided all 

applicants are asked 

Disability Have you had any recent 

illnesses or operations? 

Do you have AIDS? 

Do you have asthma? 

Do you have a disability 

which would interfere with 

your ability to perform the 

job? 

How many days were you 

sick last year? 

Have you ever filed for 

Workers’ Compensation? 

Have you ever been injured 

on the job? 

How much alcohol do you 

drink each week? 

Have you ever been treated 

for alcohol problems? 

Have you ever been treated 

for mental health needs? 

What prescription drugs are 

you currently taking? 

Can you perform the functions of this 

job (essential and/or marginal), with 

or without reasonable 

accommodation? 

Please describe/demonstrate how you 

would perform these functions 

(essential and/or marginal). 

Have you ever been disciplined (oral 

or written reprimand, suspension or 

termination) for attendance violations 

or problems? 

Are you a current user of illegal 

drugs? 

Do you have the required licenses to 

perform this job? 
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General Personnel 

Administrative Procedure - Investigations 

Immigration Investigation 

All newly hired employees must complete section one of the U.S. Citizenship and Immigration Services 

Form I-9 (Form I-9) no later than three business days following their first working day (Immigration 

Reform and Control Act, 8 U.S.C. §1324a, 8 C.F.R. §274a.2). See: www.uscis.gov/i-9. If an individual 

is unable to provide the required documents to complete it, the individual may present a receipt for the 

application of the required documents within three days of the hire. The individual must then present 

the required documents within 90 days of the hire. The Superintendent or designee completes section 

two of the Form I-9 and confirms the employee’s information. 

If the Employment Eligibility Verification System (E-Verify) is used to complete Form I-9, the 

Superintendent or designee will review the Ill. Dept. of Labor’s website and its E-Verify factsheet, 

available at: https://labor.illinois.gov/content/dam/soi/en/web/idol/laws-rules/legal/documents/e-

verification-facts-poster.pdf. If the District contends that there is a discrepancy in an employee's 

employment verification information, follow the procedures required by Thethe Right to Privacy in the 

Workplace Act, 820 ILCS 55/1412, amended added by P.A. 103-879104-455, and 820 ILCS 55/13, 

added by P.A. 103-879, eff. 1-1-25. 

The completed Form I-9 shall be maintained in a file separate from other personnel records in order to 

prevent unauthorized review of personnel files. The Form I-9 shall be retained for a period of three 

years after the date of hire or one year after individual employment is terminated, whichever is later. 

Fingerprint-based Criminal History Records Information (CHRI) Check (105 ILCS 5/10-21.9, 

amended by P.A. 103-1542-702) 

A fingerprint-based criminal history records information check must be initiated prior to employment, 

but the District may permit the individual to be hired and begin employment pending its outcome. See 

Criminal History Records Information (CHRI) Checks for Certified and Non-certified School 

Personnel, at: www.isbe.net/Documents/guidance_chr.pdf. See administrative procedure 5:30-AP4, 

Fingerprint-Based Criminal History Record Information, for procedures regarding the handling of 

sensitive CHRI provided through the Federal Bureau of Investigation's national databases. 

A complete criminal history records check pursuant to 105 ILCS 5/10-21.9, amended by P.A. 103-154, 

consists of: 

1. Fingerprint-based checks through (a) the Ill. State Police (ISP) for criminal history records 

information (CHRI) pursuant to the Ill. Uniform Conviction Information Act (20 ILCS 2635/), 

and (b) the Federal Bureau of Investigation (FBI) national crime information databases 

pursuant to the Adam Walsh Child Protection and Safety Act (Pub. L. 109-248), 

2. *A check of the Ill. Sex Offender Registry (see the Sex Offender Community Notification Law, 

730 ILCS 152/ et seq.), and 

3. *A check of the Murderer and Violent Offender Against Youth Registry (see the Murderer and 

Violent Offender Against Youth Registration Act, 730 ILCS 154/75 - 154/105). 

http://www.uscis.gov/i-9
https://labor.illinois.gov/content/dam/soi/en/web/idol/laws-rules/legal/documents/e-verification-facts-poster.pdf
https://labor.illinois.gov/content/dam/soi/en/web/idol/laws-rules/legal/documents/e-verification-facts-poster.pdf
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*These checks must be conducted by the District or the Regional Superintendent1 once every five years 

that an individual remains employed by the District. 105 ILCS 5/10-21.9(a-5), (a-6), amended by P.A. 

102-552. 

See also Board policy 4:175, Convicted Child Sex Offender; Screening; Notifications, and 

administrative procedure 4:175-AP1, Criminal Offender Notification Laws; Screening. Important: 20 

ILCS 2630/5.2 outlines how an individual may petition to have an arrest record expunged by the 

arresting authority and the records of the arrest sealed by the circuit court clerk. It also details offenses 

for which an individual cannot have his or her conviction sealed. 

Note: The following criminal history records check guides isare also available: 

Guide to Understanding Criminal History Record Check Information is available at: 

https://dph.illinois.gov/content/dam/soi/en/web/idph/files/forms/background-check-guide-

071817.pdf. 

Ill. State Board of Education non-regulatory guidance document, Criminal History Records Information 

(CHRI) Checks for Certified and Non-certified School Personnel, at: 

www.isbe.net/Documents/guidance_chr.pdf. 

 

The following individuals are responsible for the actions listed: 

Applicant - Each applicant for employment in any position (except bus drivers employed by a private 

student transportation contractor) must provide a written authorization for a complete criminal history 

records check at the time he or she submits the application. 

Individual Student Teaching or beginning a required internship - Each individual student teaching 

or beginning a required internship must provide written authorization for, and pay the costs of, his or 

her criminal history records check (including any applicable vendor’s fees) prior to participating in any 

field experiences in the District. See 105 ILCS 5/10-21.9(g). 

Applicant for Bus Driver - Each applicant for a bus driver position must complete the application 

required by the Secretary of State for a school bus driver permit (obtained from the District) and submit 

it to the District along with the necessary fingerprint submission as required by the ISP to conduct a 

fingerprint-based criminal history records check. The Superintendent or designee will conduct a pre-

employment interview2 with prospective school bus driver candidates, distribute school bus driver 

applications and medical forms, and submit the applicant’s fingerprint cards to the ISP. The 

Superintendent or designee will certify in writing to the Secretary of State that all pre-employment 

conditions have been successfully completed, including the successful completion of a criminal history 

records check as required by State law. The applicant must present the certification to the Secretary of 

State at the time of submitting the school bus driver permit application. See 625 ILCS 5/6-106.1, 

amended by P.A.s 104-260 and 104-256s 102-168 and 102-299; 92 Ill.Admin.Code §1035.25. 

Superintendent or designee - Note: Add any additional steps to efficiently receive a complete criminal 

history records check. 

1. Fingerprint-Based Criminal History Records Check: 

 

The footnotes should be removed before the material is used. 

1 Alternative for districts in suburban Cook County: replace “Regional Superintendent” with “appropriate Intermediate 

Service Center Executive Director” throughout this procedure. 

2 Any employer that asks applicants to record video interviews and uses an artificial intelligence analysis of the applicant-

submitted videos must comply with the Artificial Intelligence Video Interview Act, 820 ILCS 42/. 

Formatted: Font: Not Italic

https://dph.illinois.gov/content/dam/soi/en/web/idph/files/forms/background-check-guide-071817.pdf
https://dph.illinois.gov/content/dam/soi/en/web/idph/files/forms/background-check-guide-071817.pdf
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a. For all applicants, the Superintendent or designee completes the required forms to 

request the criminal history records checks from an appropriate ISP or LiveScan 

vendor. When the applicant is a successful superintendent candidate who has been 

offered employment by the Board, the School Board President shall ensure that these 

checks are completed. This may include submitting the applicant’s name, sex, race, 

date of birth, Ssocial Ssecurity number, fingerprint images, and other identifiers to the 

ISP and FBI on the forms prescribed by each agency. 

b. The Superintendent or designee, or when the applicant is a successful superintendent 

candidate who has been offered employment by the Board, the Board President, will 

provide the applicant with a copy of the ISP and FBI reports. Required by 105 ILCS 

5/10-21.9(b) and 20 ILCS 2635/7. The applicant has the obligation and responsibility 

to notify the District within seven (7) working days if information in the report 

furnished by the ISP is inaccurate or incomplete. Id. 

c. The Superintendent or designee, or the Regional Superintendent, notifies the State 

Superintendent of Education in writing within 15 business days when a CHRI returns 

a conviction of a crime set forth in 105 ILCS 5/21B-80. 105 ILCS 5/10-21.9(e)., and 

The Superintendent or designee, or the Regional Superintendent, also: 

i. Makes a preliminary determination that the applicant will be disqualified based 

on a conviction record when: (1) the District is prohibited by 105 ILCS 5/10-

21.9, amended by P.A. 103-154, from employing the individual because the 

conviction is an offense listed in 105 ILCS 5/21B-80, amended by P.A. 102-

552;3 (2) there is a substantial relationship between one or more of the 

previous criminal offenses and the employment sought or held; or (3) the 

employment would involve an unreasonable risk to property or to the safety 

or welfare of specific individuals or the general public.  

Conviction record means information indicating that a person has 

been convicted of a felony, misdemeanor or other criminal offense, 

placed on probation, fined, imprisoned, or paroled pursuant to any law 

enforcement or military authority. 775 ILCS 5/1-103(G-5). It includes 

the results of a complete criminal history records check conducted 

pursuant to 105 ILCS 5/10-21.9, amended by P.A. 103-154. 

Substantial relationship means a consideration of whether a job 

position offers the opportunity for the same or a similar offense to 

occur and whether the circumstances leading to the conduct for which 

the person was convicted will recur in the position. 775 ILCS 5/2-

103.1(A). 

To determine whether an applicant is disqualified based on a 

substantial relationship or unreasonable risk, considers the following 

factors: (1) length of time since the conviction; (2) number of 

convictions that appear on the conviction record; (3) nature and 

severity of the conviction and its relationship to the safety and security 

of others; (4) the facts or circumstances surrounding the conviction; 

(5) the age of the employee at the time of the conviction; and (6) 

 

The footnotes should be removed before the material is used. 

3 Attorneys have different opinions as to whether the IHRA requires the interactive assessment outlined in 775 ILCS 

5/2-103.1(c), which includes preliminary and final notices, when a disqualifying offense listed in 105 ILCS 5/21B-80 is found 

in a conviction record; consult the board attorney for guidance on this issue. 
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evidence of rehabilitation efforts. 775 ILCS 5/2-103.1(B). See also Ill. 

Dept. of Human Rights (IDHR) Conviction Record Protection – 

Frequently Asked Questions (March 2021), at: 

https://dhr.illinois.gov/conviction-record-protection-frequently-

asked-questions.html. 

ii. When the applicant’s conviction record disqualifies him/her/them, notifies the 

applicant of the preliminary decision in writing. The written notice shall 

contain: (1) the disqualifying convictions that are the basis for the preliminary 

decision and the District’s reasoning for the disqualification; (2) a copy of the 

complete criminal history records check conducted pursuant to 105 ILCS 5/10-

21.9, amended by P.A. 103-154; and (3) an explanation of the applicant’s right 

to submit evidence challenging the accuracy of the conviction record that is 

the basis for the disqualification within seven (7) working days of the 

applicant’s receipt of the copy of the conviction record4 if the applicant wishes 

to dispute the accuracy of the conviction record and/or submit evidence in 

mitigation, such as rehabilitation. 775 ILCS 5/2-103.1(C)(1) and (2). See 

exhibit 5:30-AP2, E1, Notice of Preliminary Hiring Decision Based on 

Conviction Record, for a sample letter template. 

Note: Evidence of rehabilitation may include education, training, 

stable employment, family and community involvement, and recovery 

from substance abuse. For more information, see EEOC Enforcement 

Guidance on the Consideration of Arrest and Conviction Records in 

Employment Decision under Title VII of the Civil Rights Act, at: 

www.eeoc.gov/laws/guidance/enforcement-guidance-consideration-

arrest-and-conviction-records-employment-decisions. 

iii. When the final decision disqualifies the applicant based on the conviction 

record, provides a second written notice to the applicant that contains: (1) 

notice of the disqualifying conviction(s) that are the basis for the final decision 

and the District’s reasoning for the disqualification; (2) any existing procedure 

the employer has for the applicant to challenge the decision or request 

reconsideration (this is not required)5; and (3) the right to file a charge with 

the IDHR. 775 ILCS 5/2-103.1(C)(3). See exhibit 5:30-AP2, E2, Notice of 

Final Hiring Decision Based on Conviction Record, for a sample letter 

template. 

d. The Superintendent or designee, or the Regional Superintendent, or as applicable the 

entity that provides background checks for public schools, notifies the State 

 

The footnotes should be removed before the material is used. 

4 The IHRA requires at least five business days for the applicant to dispute the accuracy of the conviction record, but the 

Ill. Uniform Conviction Information Act (UCIA) provides the applicant seven working days from of receipt of the copy of the 

conviction information to notify the district if the information is inaccurate or incomplete. 20 ILCS 2635/7(A)(2). This 

procedure accommodates the longer timeline of the UCIA. 

5 Consult the board attorney for advice about whether policy 2:260, Uniform Grievance Procedure, should be included 

in the final decision letter for new applicants and/or existing employees. That policy is limited to students, parents/guardians, 

employees, or community members that want to file a complaint regarding the district’s alleged violation of a constitutional 

right, statute, or board policy. 

https://dhr.illinois.gov/conviction-record-protection-frequently-asked-questions.html
https://dhr.illinois.gov/conviction-record-protection-frequently-asked-questions.html
http://www.eeoc.gov/laws/guidance/enforcement-guidance-consideration-arrest-and-conviction-records-employment-decisions
http://www.eeoc.gov/laws/guidance/enforcement-guidance-consideration-arrest-and-conviction-records-employment-decisions
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Superintendent of education in writing6 within 10 business days7 after receiving 

information of a pending criminal charge for an offense set forth in 105 ILCS 5/21B-

80. Required by 105 ILCS 5/10-21.9(e). 

Note: For substitute teachers, the Superintendent will need to ensure that the District 

performs these checks. Contact the Board Attorney and/or ISBE regarding the validity 

of a certificate of authorization, if a substitute teacher presents one. From 1-1-11 

through 7-1-11, the Regional Superintendent or Suburban Cook County Intermediate 

Service Center Executive Director, whichever was appropriate, was allowed to issue 

certificates of authorization to substitute teachers. Issuance of a certificate of 

authorization was proof that the substitute teacher applicant had met all of the 

requirements to substitute teach in the educational service region; i.e., a fingerprint-

based criminal history records check, a physical examination, and a negative tuberculin 

test. Because P.A. 97-607 deleted certificates of authorization, substitute teachers no 

longer receive them because they no longer exist. 

e. For individuals student teaching or beginning a required internship, the Superintendent 

or designee ensures that the individual completes the required forms, authorizations, 

and provides payment to the District for the costs of completing a complete criminal 

history records check prior to student teaching or beginning a required internship (105 

ILCS 5/10-21.9(g) and Board policy 5:260, Student Teachers). For more information, 

see also ISBE’s non-regulatory guidance document, Criminal History Records 

Information (CHRI) Checks for Certified and Non-certified School Personnel, 

available at: www.isbe.net/Documents/guidance_chr.pdf. 

2. Screen of the Statewide offender databases upon hire and every five years thereafter that an 

individual remains employed by the District. 105 ILCS 5/10-21.9(a-5), (a-6), amended by P.A.  

102-552. The Superintendent or designee, or when the applicant is a successful superintendent 

candidate who has been offered employment by the Board, the Board President,  performs a 

screen for each applicant of: 

a. The Statewide Sex Offender Registry, 

https://sor.isp.illinois.gov/sorpublic/https://isp.illinois.gov/Sor/Disclaimer, as 

authorized by the Sex Offender Community Notification Law (730 ILCS 152/ et seq.), 

and 

b. The Statewide Murderer and Violent Offender Against Youth Registry 

https://sor.isp.illinois.gov/sorpublic/https://isp.illinois.gov/MVOAY/Disclaimer, as 

authorized by the Murderer and Violent Offender Against Youth Registration Act (730 

ILCS 154/75-154/105). 

The Superintendent or designee, or when the applicant is a successful superintendent candidate who 

has been offered employment by the Board, the Board President, notifies the individual if he or she is 

identified in the database as a sex offender. Required by 105 ILCS 5/10-21.9(a-5), (a-6), and (b). The 

Superintendent or designee, or the Regional Superintendent, notifies the State Superintendent of 

 

The footnotes should be removed before the material is used. 

6 105 ILCS 5/10-21.9(e) requires written notice for convictions. While notice for pending criminal charges is not required 

to be “in writing,” for ease of use, consistency in administration, alignment with the requirement to provide written notice for 

convictions, and best practices this sample text states the State Superintendent will also be notified of pending criminal charges 

in writing. Consult the board attorney for further guidance. 

7 105 ILCS 5/10-21.9(e) does not state whether the notice requirement is calendar days or business days. Support for it 

being business days is found later in 105 ILCS 5/10-21.9(e), which requires that notice for convictions be provided within 15 

business days. 

https://sor.isp.illinois.gov/sorpublic/
https://sor.isp.illinois.gov/sorpublic/
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Education in writing within 15 business days, when a database screen finds a registration for an 

individual licensed by ISBE. 105 ILCS 5/10-21.9(e). 

ISP and FBI - The ISP and FBI furnish records of convictions (until expunged), pursuant to the 

District’s request, to the Board President. Note: The ISP and FBI must “furnish, pursuant to a 

fingerprint-based criminal history records check, records of convictions, until expunged, to the 

president of the school board…”. See 105 ILCS 5/10-21.9(a) and (g). 20 ILCS 2630/3.3 establishes 

authority for the ISP to collect fees from the District if the Board wishes to participate in a Federal Rap 

Back Service. Rap Back Service is a capability of the FBI’s Next Generation Identification (NGI) 

system that provides authorized agencies notification of criminal activity and, in limited cases, of civil 

activity, that occurs after the initial processing and retention of criminal or civil transactions, e.g., an 

initial fingerprint-based criminal history records check. The Board may determine that it wants to 

participate. Participation includes ISP submitting fingerprints that the District orders to the FBI Rap 

Back Service to be retained for the purpose of being searched by future submissions to the FBI Rap 

Back Service. For a student teacher, the report shall be returned to the Superintendent or designee (see 

ISBE’s non-regulatory guidance document, Criminal History Records Information (CHRI) Checks for 

Certified and Non-certified School Personnel, at: www.isbe.net/Documents/guidance_chr.pdf). 

Board President - The School Code requires the Board President to keep a conviction record 

confidential. The information may only be shared between the Board President, the Superintendent or 

designee, Regional Superintendent (if the check was requested by the District), State Superintendent of 

Education, State Educator Preparation and Licensure Board, any other person necessary to the hiring 

decision, the ISP and/or Statewide Sex Offender Registry for clarification purposes, or the Teachers’ 

Retirement System of the State of Illinois (TRS) when the board learns that a teacher has been convicted 

of a felony. See 105 ILCS 5/10-21.9(b), 105 ILCS 5/21B-10, amended by P.A. 104-128, and 105 ILCS 

5/21B-85, amended by P.A. 103-512-552. For further discussion about the practical implementation 

issues for the Board President to ensure that a fingerprint-based criminal history records information 

check and other database screens are initiated and completed prior to employment, see f/n 11 in Board 

sample policy 5:30, Hiring Process and Criteria. 

Regional Superintendent/Suburban Cook County Intermediate Service Center Executive 

Director - The Superintendent or designee may require the applicant to authorize the Regional 

Superintendent or Suburban Cook County Intermediate Service Center Executive Director, whichever 

is appropriate, to conduct the check when an applicant is (1) seeking employment in more than one 

District simultaneously as (a) a substitute teacher, (b) a concurrent part-time employee, and/or (c) 

educational support personnel, or (2) the employee works for a contractor holding contracts with more 

than one district. The Regional Superintendent or Suburban Cook County Intermediate Service Center 

Executive Director, whichever is appropriate, also performs a check of the Statewide Sex Offender 

Registry, https://sor.isp.illinois.gov/sorpublic/https://isp.illinois.gov/Sor/Disclaimer, as authorized by 

the Sex Offender Community Notification Law (730 ILCS 152/115), and the Violent Offender Against 

Youth Registry, https://sor.isp.illinois.gov/sorpublic/https://isp.illinois.gov/MVOAY/Disclaimer, as 

authorized by the Murderer and Violent Offender Against Youth Registration Act (730 ILCS 154/75-

154/105). See 105 ILCS 5/10-21.9 (a-5), (a-6), and (b), amended by P.A. 102-552. 

Contractors - The above requirements for a complete criminal history records check apply to all 

employees and agents of contractors who have direct, daily contact with students. 105 ILCS 5/10-

21.9(f). Every contractor with the District shall: (1) make every employee or agent who will have direct, 

daily contact with students submit to a complete criminal history records check, (2) confirm that it will 

make those employees available to the District for the criminal history records check, and (3) submit 

payment for the costs of the check(s) to the District. 

https://isp.illinois.gov/Sor/Disclaimer
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Note: The provisions in 105 ILCS 5/10-21.9(f) and (g) apply to employees of contractors who have 

“direct, daily contact” with students. To be comprehensive and to eliminate uncertainty, this procedure 

and Board policy 4:175, Convicted Child Sex Offender; Screening; Notifications, may require a 

criminal history records check on all employees of contractors who may work in any school building 

or on school property. Whether the District uses the comprehensive language or the direct language 

from the School Code, the District, not the contractor, must perform the background checks. 

Contractors are not authorized under any State or federal law to: (1) conduct the required criminal 

history background checks; or (2) see the employee’s criminal history furnished by the ISP and the 

FBI.8 All contracts should also require the contractor to purchase insurance to cover misconduct by 

their employees and/or an indemnification clause. Additionally, the Superintendent or designee should 

check insurance coverage to determine whether employees of contractors are covered. See also Board 

policy 4:175, Convicted Child Sex Offender; Screening; Notifications, and administrative procedure 

4:60-AP3, Criminal History Records Check of Contractor Employees, for the responsibilities of 

contractors. Last, if the District has received, within the last year, information that concerns the record 

of conviction and identification as a sex offender of any contractors’ employees, the District must 

provide the information to another school or school district that requests it. 105 ILCS 5/10-21.9(f-5). 

For more information, see ISBE’s non-regulatory guidance document, Criminal History Records 

Information (CHRI) Checks for Certified and Non-certified School Personnel, available at: 

www.isbe.net/Documents/guidance_chr.pdf. Unless notified by the individual named in a criminal 

history records information (CHRI) request or by the ISP that the information furnished in a CHRI 

report is inaccurate or incomplete, the District cannot be liable for damages to any person to whom the 

CHRI pertains for actions it reasonably took in reliance on the accuracy and completeness of CHRI 

report. 20 ILCS 2635/7(A)(3). 

District - The District complies with 105 ILCS 5/10-21.9, amended by P.A. 103-154s 102-552 and 

102-702, and 5/21B-80, amended by P.A. 102-552. It will not knowingly employ a person, or allow a 

person to work or student teach/complete a required internship (105 ILCS 5/10-21.9(g)) on school 

grounds, who: 

1. Has been convicted of any one or more of the following offenses, until seven years following 

the end of the sentence9 for the criminal offense: 

a. Those defined in the Cannabis Control Act, 720 ILCS 550/, except: 720 ILCS 550/4(a), 

550/4(b), 550/4(c), 550/5(a), 550/5(b), and any offense for which the holder of a 

license is placed on probation under the provisions of 550/10 provided that if the terms 

and conditions of probation required by the court are not fulfilled, the offense is not 

eligible for this exception. 

b. Those defined in the Ill. Controlled Substances Act, 720 ILCS 570/100 et seq., 

amended by P.A. 103-881, except: any offense for which the holder of a license is 

placed on probation under the provisions of 570/410, amended by P.A.s 103-702, 103-

881, and 104-417, provided that if the terms and conditions of probation required by 

the court are not fulfilled, the offense is not eligible for this exception. 

c. Those defined in the Methamphetamine Control and Community Protection Act, 720 

ILCS 646/, except: any offense for which the holder of a license is placed on probation 

 

The footnotes should be removed before the material is used. 

8 See sample administrative procedure 4:60-AP3, Criminal History Records Check of Contractor Employees, at f/n 1, 

for discussion of the impact of 775 ILCS 5/2-103.1 on contractor employees. 

9 Sentence includes any period of supervision or probation that was imposed either alone or in combination with a period 

of incarceration. 105 ILCS 5/21B-80(a), amended by P.A. 102-552. 

http://
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under the provisions of 646/70, amended by P.A. 103-702, provided that if the terms 

and conditions of probation required by the court are not fulfilled, the offense is not 

eligible for this exception. 

d. Any attempt to commit any of the offenses listed in (a)-(c) of this section. 

e. Any offense committed or attempted in any other state or against the laws of the United 

States that, if committed or attempted in Illinois, would have been punishable as one 

or more of the offenses listed in (a)-(d) of this section. 

2. Has been convicted of committing or attempting to commit any one or more of the following 

offenses: 

a. Attempting to commit, conspiring to commit, soliciting, or committing first-degree 

murder or any Class X felony. 

b. Attempting to commit, conspiring to commit, soliciting, or committing any offense 

defined in Article 9 (Homicide) of the Criminal Code of 1961 or the Criminal Code of 

2012. 

c. Attempting to commit, conspiring to commit, soliciting, or committing any sex offense. 

Sex offense means any offense defined in: 

i. Sections 11-6 and 11-9 through 11-9.5, inclusive, and 11-30 (if punished as a 

Class 4 felony) of the Criminal Code of 1961 or the Criminal Code of 2012; 

ii. Sections 11-14.1 through 11-21, inclusive, of the Criminal Code of 1961 or 

the Criminal Code of 2012; 

iii. Sections 11-23 (if punished as a Class 3 felony), 11-24, 11-25, and 11-26 of 

the Criminal Code of 1961 or the Criminal Code of 2012; and 

d.a. Sections 11-1.20, 11-1.30, 11-1.40, 11-1.50, 11-1.60, 12-4.9, 12-13, 12-14, 12-14.1, 

12-15, 12-16, 12-32, 12-33, 12C-45, and 26-4 (if punished pursuant to 26-4(d)(4) or 

(5)) of the Criminal Code of 1961 or the Criminal Code of 2012any offense listed at 

105 ILCS 5/21B-80. 

e.b. Any offense committed or attempted in any other state or against the laws of the United 

States, which if committed or attempted in Illinois, would have been punishable as one 

or more of the foregoing offenses. 

3. Has been found to be the perpetrator of sexual or physical abuse of any minor less than 18 years 

of age pursuant to proceedings under Article II of the Juvenile Court Act of 1987. 

Reporting New Hires 

The Superintendent or designee shall timely file an IRS Form W-4 or IDES New Hire Reporting Form 

for each newly hired employee with the Ill. Dept. of Employment Security. See 820 ILCS 405/1801.1, 

amended by P.A. 103-343. When the applicant is a successful superintendent candidate who has been 

offered employment by the Board, the Board President shall ensure either the retiring Superintendent 

or designee performs this task. 
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November 2021March 2026 5:30-AP2, E1 

 

General Personnel 

Exhibit – Notice of Preliminary Hiring Decision Based on Conviction Record 

Use this letter when the District must notify an applicant that it made a preliminary determination that 

the applicant is disqualified from employment based on a conviction record. 775 ILCS 5/2-103.1(C). 

 

On District Letterhead 

 

Re: Your Employment Application – Preliminary Decision Notice 

 

Dear [insert name of applicant]: 

 

The District has reviewed the results of your complete criminal history records check conducted 

pursuant to 105 ILCS 5/10-21.9 in connection with your application for the position of [insert job title]. 

A copy of those results is enclosed with this letter. 

 

After review, the District is not considering you further for employment in the District based at least in 

part on [insert date and description of disqualifying offense relied upon]. 

 

Use the following paragraph if the disqualification is based on conviction of a prohibited offense 

included in 105 ILCS 5/21B-80 (see administrative procedure 5:30-AP2, Investigations, at p. 7-8 for a 

listing of prohibited offenses): 

 

105 ILCS 5/10-21.9 prohibits the District from employing anyone convicted of [insert disqualifying 

offense], and therefore, the District is prohibited by law from offering you employment. 

 

Use the applicable paragraph(s) below if the disqualification is not based on a prohibited offense 

included in 105 ILCS 5/21B-80: 

 

Given the [include a description of all factors that apply: length of time since the conviction, the number 

of convictions that appear on the conviction record, the nature and severity of the conviction and its 

relationship to the safety and security of others, the facts and circumstances surrounding the conviction, 

the age of the employee at the time of the conviction, and the evidence of rehabilitation efforts], the 

District finds that employing you would involve an unreasonable risk to the property or to the safety or 

welfare of others. 
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Given the [include a description of all factors that apply: length of time since the conviction, the number 

of convictions that appear on the conviction record, the nature and severity of the conviction and its 

relationship to the safety and security of others, the facts and circumstances surrounding the conviction, 

the age of the employee at the time of the conviction, and the evidence of rehabilitation efforts], the 

District finds a substantial  relationship between your conviction record(s) and the employment position 

for which you have applied, and that your hiring would provide an opportunity for you to engage in the 

same or a similar offense. 

 

Pursuant to the Illinois Human Rights Act, you have the right to respond to this Decision, after which 

time the District will make a final determination. Your response may include, but need not be limited 

to, evidence challenging the accuracy of the conviction record that the District relied upon to disqualify 

you [and/or evidence in mitigation, such as rehabilitation efforts]. You have until [insert date at least 

seven working days from the date of the letter] to respond to this letter. Please send your response to: 

[insert contact information]. 

 

Sincerely, 

 

[insert title, such as Superintendent or Director of Human Resources] 

 

Enclosure: results of complete criminal history records check 
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November 2021March 2026 5:30-AP2, E2 

 

General Personnel 

Exhibit – Notice of Final Hiring Decision Based on Conviction Record 

Use this letter when the District must notify an applicant that it made a final determination that the 

applicant is disqualified based on a conviction record. 775 ILCS 5/2-103.1(C). 

 

On District Letterhead 

 

Re: Your Employment Application – Final Decision Notice 

 

Dear [insert name of applicant]: 

 

I am writing to inform you that tThe District has made the final decision not to consider you further for 

employment. This decision is based in whole or in part on the information in your conviction record 

that was enclosed with the preliminary decision letter that I was sent to you on [insert date], as well as 

any information submitted by you in response to my letter. 

 

Use the following paragraph if the disqualification is based on conviction of a prohibited offense 

included in 105 ILCS 5/21B-80 (see administrative procedure 5:30-AP2, Investigations at p. 7-8 for a 

listing of prohibited offenses): 

 

105 ILCS 5/10-21.9 prohibits the District from employing anyone convicted of [insert disqualifying 

offense], and therefore, the District is prohibited by law from offering you employment. 

 

Use the applicable paragraph(s) below if the disqualification is not based on a prohibited offense 

included in 105 ILCS 5/21B-80: 

 

Given the [include a description of all factors that apply: length of time since the conviction, the number 

of convictions that appear on the conviction record, the nature and severity of the conviction and its 

relationship to the safety and security of others, the facts and circumstances surrounding the conviction, 

the age of the employee at the time of the conviction, and the evidence of rehabilitation efforts], the 

District has determined that employing you would involve an unreasonable risk to the property or to 

the safety or welfare of others. 

 

Given the [include a description of all factors that apply: length of time since the conviction, the number 

of convictions that appear on the conviction record, the nature and severity of the conviction and its 
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relationship to the safety and security of others, the facts and circumstances surrounding the conviction, 

the age of the employee at the time of the conviction, and the evidence of rehabilitation efforts], the 

District has determined that there is a substantial relationship between your conviction record and the 

employment position for which you have applied, and that your hiring would provide an opportunity 

for you to engage in the same or a similar offense. 

 

[Insert the existing procedure, if any, that the District will use for the applicant to challenge the decision 

or request reconsideration] 

 

Finally, please note that you have the right to file a charge with the Illinois Department of Human 

Rights. 

 

Sincerely, 

 

[insert title, such as Superintendent or Director of Human Resources] 
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October 2023March 2026 5:90-AP1 

 

General Personnel 

Administrative Procedure - Coordination with Children’s Advocacy Center 1 

Children’s Advocacy Centers (CACs) are child-focused, trauma-informed, facility-based programs that 

provide a multi-disciplinary, comprehensive response to child abuse. Illinois CACs are organized and 

operate under the Children’s Advocacy Center Act. 55 ILCS 80/. CACs are accredited based on 

standards set by the National Children’s Alliance. 55 ILCS 80/2.5. See 

www.nationalchildrensalliance.org/. 

If the District is located within a county that is served by an accredited CAC, it must coordinate with 

the CAC to implement the Alleged Incidents of Sexual Abuse; Investigations subhead of Board 

policy 5:90, Abused and Neglected Child Reporting. 105 ILCS 5/22-85. For a map of accredited CACs, 

and to identify a CAC that may serve the District, see 

www.childrensadvocacycentersofillinois.org/about/map. Use this procedure to coordinate with the 

District’s local CAC. 

Glossary of Terms 

Alleged incident of sexual abuse – An incident of sexual abuse of a child (as defined in the Ill. 

Criminal Code of 2012, 720 ILCS 5/11-1.509.1A) that is alleged to have been perpetrated by school 

personnel, including a school vendor or volunteer, that occurred either: on school grounds during a 

school activity, outside of school grounds, or not during a school activity. 105 ILCS 5/22-85(b). 2 

Alleged victim – A student who is alleged to be the victim of an alleged incident of sexual abuse. 

Appropriate law enforcement agency – A law enforcement agency whose employees have been 

involved, in some capacity, with an investigation of a particular alleged incident of sexual abuse. 105 

ILCS 5/22-85(b). 

Child advocate – May be a school social worker, a school or equally-qualified psychologist, or a person 

in a position the Ill. State Board of Education (ISBE) has identified as an appropriate advocate for a 

student during a school’s investigation into an alleged incident of sexual abuse. 105 ILCS 5/22-85(i). 

Forensic interview – An interview between a trained forensic interviewer, as defined by National 

Children’s Alliance standards, and a child in which the interviewer obtains information from children 

in an unbiased and fact finding manner that is developmentally appropriate and culturally sensitive to 

support accurate and fair decision making by the multidisciplinary team in the criminal justice and child 

protection systems. 55 ILCS 80/2.5. 

School personnel – School employees, vendors, and volunteers. 

Sexual Abuse and Sexual Assault – See Ill. Criminal Code of 2012 definitions at: 

720 ILCS 5/11-9.1A. Permitting sexual abuse of a child. 

 

The footnotes should be removed before the material is used. 

1 This procedure cites the minimum requirements of State law. Modify this procedure based upon the District’s specific 

implementation needs and any additional needs of the CAC that serves the District. 

2 See the f/n 15 analysis in sample policy 5:90, Abused and Neglected Child Reporting. To provide boards with clarity, 

this procedure uses the definition of sexual abuse from the Ill. Criminal Code of 2012. 

https://www.nationalchildrensalliance.org/
http://www.childrensadvocacycentersofillinois.org/about/map
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720 ILCS 5/11-1.20. Criminal sexual assault. 

720 ILCS 5/11-1.30. Aggravated criminal sexual assault. 

720 ILCS 5/11-1.40. Predatory criminal sexual assault of a child. 

720 ILCS 5/11-1.50. Criminal sexual abuse. 

720 ILCS 5/11-1.60. Aggravated criminal sexual abuse. 

Coordination with CAC 

Actor Action 

ISBE Identifies persons in positions who may be appropriate child advocates for 

students during a school’s investigation into an alleged incident of sexual 

abuse. 105 ILCS 5/22-85(c). As of the publication of PRESS Issue 121 

(March 20263), ISBE has not identified any persons. 

Superintendent or 

designee 

Establishes a CAC Communication Committee (Committee) to operate as 

a Superintendent committee. See administrative procedure 2:150-AP, 

Superintendent Committees. Consider including: 

• District Nondiscrimination Coordinator (see Board policies 2:260, 

Uniform Grievance Procedure; and 2:265, Title IX Grievance 

Procedure) 

• District Safety Coordinator (see administrative procedure 4:170-

AP1, Comprehensive Safety and Security Plan, Part C, District 

Safety Coordinator and Safety Team; Responsibilities) 

• District-level administrators 

• Building Principals (Building Principals are mandatory for 

successful implementation of the Alleged Incidents of Sexual 

Abuse; Investigations subhead of Board policy 5:90, Abused and 

Neglected Child Reporting) 

• School personnel 

• Employees from the accredited CAC that serves the District 

Chairs and convenes Committee meetings for the purpose of implementing 

the Alleged Incidents of Sexual Abuse; Investigations subhead of policy 

5:90, Abused and Neglected Child Reporting. 

Note: To achieve the minimum requirement of State law that the District 

coordinate with its local CAC, this procedure establishes an administrative 

committee. Establishing a committee provides a best practice for aligning 

with governance principles and examining implementation issues specific 

to each individual school district and the CACs that serve each district. 

While smaller school districts, e.g., one-building districts, may be able to 

implement a program through one meeting, larger school districts will 

likely require the uniform coordination this Committee provides. 

Informs the School Board of the Committee’s progress and needs by 

adding information items to the Board’s agendas as needed. 

Ensures that at least every two years, school personnel are trained to 

understand, provide information and referrals to, and address issues 

pertaining to students who are parents, expectant parents, or victims of 

domestic or sexual violence. Note: 105 ILCS 5/10-22.39(b-25), added by 

Formatted: Font: Bold
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Actor Action 

P.A. 103-542 and amended by P.A. 104-391, eff. 1-1-24 and operative 7-

1-24, requires this training to be conducted by persons with expertise in 

domestic and sexual violence and the needs of expectant and parenting 

students and must include training concerning each of the following: 

1. Communicating with and listening to student victims of domestic 

or sexual violence and expectant and parenting students. 

2. Connecting student victims of domestic or sexual violence and 

expectant and parenting students to appropriate in-school services 

and other agencies, programs, and services as needed. 

3. Implementing the school district's policies, procedures, and 

protocols with regard to such students, including confidentiality. 

At a minimum, school personnel must be trained to understand, 

provide information and referrals, and address issues pertaining to 

such students. 

4. Procedures for responding to incidents of teen dating violence that 

take place at school, on school grounds, at school-sponsored 

activities, or in vehicles used for school-provided transportation as 

outlined in 105 ILCS 5/27-240110/3.10. 

School Personnel Upon suspecting or receiving knowledge of an alleged incident of sexual 

abuse, shall perform each of the following (105 ILCS 5/22-85(c)): 

1. Immediately report to the Ill. Dept. of Children and Family 

Services (DCFS) on its Child Abuse Hotline 1-800-25-ABUSE (1-

800-252-2873 (within Illinois); 1-217-524-2606 (outside Illinois); 

or 1-800-358-5117 (TTY). 

2. Follow directions given by DCFS concerning filingPrepare an 

internal written report documenting your report to DCFS within 48 

hours with the nearest DCFS field office. 25 ILCS 5/7. The written 

report shall include, if known, each of the following: 

a. The name and address of the child, his or her 

parents/guardians, or other persons having custody; 

b. The child’s age; 

c. The child’s condition, including any evidence of previous 

injuries or disabilities; and 

d. Any other information that the reporter believes may be 

helpful to DCFS for its investigation. 

3. Promptly notify the Superintendent or Building Principal that a 

report to DCFS has been made. 

Superintendent or 

Building Principal 

Immediately coordinates any necessary notifications to the student’s 

parents/guardians with DCFS, the applicable school resource officer 

(SRO), and/or local law enforcement which includes the local State’s 

Attorney’s Office. 3 

 

The footnotes should be removed before the material is used. 

3 This sentence implements optional language from sample policy 5:90, Abused and Neglected Child Reporting, and 

should be deleted if the board’s adopted policy does not contain it. 

Commented [MB1]: Note to Subscribers: 325 ILCS 5/7, 

amended by P.A. 103-624, no longer requires reporters to 

file a written report with DCFS within 48 hours of any initial 

report. 
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Actor Action 

Notifies the District’s Nondiscrimination Coordinator of the reported 

alleged incident of sexual abuse. 

DCFS and/or 

Appropriate Law 

Enforcement Agency 

Determines whether to accept a reported alleged incident of sexual abuse 

for investigation. If a reported alleged incident is accepted, refers the matter 

to the CAC serving the District. 105 ILCS 5/22-85(d). 

Note: If neither DCFS nor law enforcement investigate the alleged incident 

of sexual abuse, the District can move forward with its own investigation 

without CAC involvement. 

CAC Coordinates the investigation of the alleged incident of sexual abuse in 

accordance with its existing multidisciplinary team protocol and National 

Children’s Alliance accreditation standards. 105 ILCS 5/22-85(e)(1). 

Facilitates communication between the DCFS/law enforcement 

multidisciplinary team investigating the alleged incident of sexual abuse 

and the District’s Nondiscrimination Coordinator.4 At a minimum: 

1. Ensures that all applicable parties have each other’s contact 

information; and 

2. Shares the CAC’s protocol regarding the process of approving the 

viewing of a forensic interview by appropriate school personnel or 

Board members, and a contact person for questions regarding the 

protocol. 105 ILCS 5/22-85(e)(2). 

Nondiscrimination 

Coordinator 

Upon being notified of the reported alleged incident of sexual abuse by the 

Superintendent or Building Principal, shall: 

Open and conduct the District’s investigation into the alleged incident of 

sexual abuse in accordance with Board policy 7:20, Harassment of 

Students Prohibited. 

Schedule regular follow-up calls to the CAC to inquire whether DCFS/law 

enforcement has opened an investigation into the alleged incident of sexual 

abuse. 

If DCFS/law enforcement investigation is not opened, stops using this 

procedure and continues the District’s investigation in accordance 

with Board policy 7:20, Harassment of Students Prohibited. 

If DCFS/law enforcement investigation is opened, continues with the 

following steps. 

Notes the date DCFS/law enforcement opened its investigation and sets a 

reminder for 15 calendar days after it. 

 

The footnotes should be removed before the material is used. 

4 Throughout this procedure “Nondiscrimination Coordinator” may be replaced with Title IX Coordinator or designee, 

Complaint Manager, School Resource Officer, or the title of any other school personnel leading the school’s investigation into 

the alleged incident of sexual abuse. 
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Actor Action 

Note: This time period is important because the CAC has 15 calendar days 

to conduct a forensic interview of the alleged victim. During this time, the 

District is cannot interview the alleged victim regarding the alleged 

incident. 

While the child abuse and/or criminal investigations related to the alleged 

incident of sexual abuse are being conducted by DCFS/law enforcement, 

the Nondiscrimination Coordinator: 

1. Continues the District’s investigation, which may include 

interviewing the alleged witnesses and/or the alleged perpetrator. 

2. May request information from the alleged victim or his or her 

parent/guardian to ensure his or her safety and well-being at school 

during the investigations. 105 ILCS 5/22-85(f). 

3. Refrains from interviewing the alleged victim until after the CAC 

completes its forensic interview. 105 ILCS 5/22-85(f). 5 

4. Upon request, must inform DCFS/law enforcement investigators 

of any evidence it has gathered, asto the extent permitted by federal 

or State law. 105 ILCS 5/22-85(f). 

Note: Evidence gathered by the Nondiscrimination Coordinator during the 

District’s investigation may be confidential under the Ill.inois School 

Student Records Act (105 ILCS 10/) and the Family Rights and 

Educational Privacy Act (20 U.S.C. §1232g). Consult the Board 

Attorney regarding what disclosures, if any, are allowed in response to 

a request from DCFS and/or law enforcement and conditions that 

must be met prior to disclosure. 

Schedule regular follow-up calls with the CAC to inquire about the status 

of the forensic interview of the alleged victim. 

CAC Informs the Nondiscrimination Coordinator that: 

1. The forensic interview of the alleged victim is complete, and the 

electronic recording of the forensic interview may be viewed; or 

2. The CAC determined a forensic interview will not be conducted. 

105 ILCS 5/22-85(g), (h). 

Nondiscrimination  

Coordinator 

If the electronic recording of the forensic interview of the alleged victim is 

available for viewing: 

1. Verifies the CAC has obtained informed consent from an alleged 

victim over the age of 13 or the alleged victim’s parent/guardian 

 

The footnotes should be removed before the material is used. 

5 The purpose of waiting to interview and coordinating with CACs is to minimize trauma of an alleged victim by 

preventing multiple interviews of him/her regarding the alleged incident of sexual abuse. When a DCFS/law enforcement 

investigation is pending, then the CAC’s forensic interview serves as the interview that other entities, e.g., school districts, 

may use by viewing or listening to it for their investigations. If a DCFS/law enforcement investigation is pending but the CAC 

does not conduct a forensic interview, then the school may conduct its own interview of the alleged victim after following the 

procedures outlined in this procedure. 
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Actor Action 

for appropriate school personnel or Board members to view the 

forensic interview (105 ILCS 5/22-85(h); and 

Note: Each CAC may have its own consent form. Contact 

your local CAC to confirm that it will obtain written 

consent from the alleged victim over the age of 13 or the 

alleged victim’s parent/guardian (if under the age of 13). 

2. Views the electronic recording of the forensic interview. 

If the CAC has not performed a forensic interview of the alleged victim 

within 15 calendar days after DCFS/law enforcement opens an 

investigation, notifies the CAC that the District intends to interview the 

alleged victim. 

CAC After receiving notification that the District intends to interview the alleged 

victim, has 10 additional calendar days to conduct a forensic interview. 105 

ILCS 5/22-85(g). 

Nondiscrimination  

Coordinator 

If the CAC does not conduct a forensic interview of the alleged victim 

within the 10 additional calendar days, proceeds with the District’s 

interview of the alleged victim. Id. 

If the alleged victim is under 18 years old, makes a child advocate available 

to the alleged victim and allows the child advocate to be present during the 

interview. A child advocate may be a school social worker, a school or 

equally qualified psychologist, or a person in a position that ISBE has 

identified as an appropriate advocate for a student during a school’s 

investigation into an alleged incident of sexual abuse. 105 ILCS 5/22-85(i). 

Schedules regular follow-up calls to DCFS/law enforcement to inquire if 

the investigation of an incident has been suspended and/or is complete, 

including the outcome of the investigation. 105 ILCS 5/22-85(j), (k). 
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Instruction 

Administrative Procedure – Remote and/or Blended Remote Learning Day Plan(s) 

Use this procedure in conjunction with the subhead Suspension of In-Person Instruction; Remote 

and/or Blended Remote Learning Day Plan(s) in Board policy 4:180, Pandemic Preparedness; 

Management; and Recovery. 

When the District must implement a Remote and/or Blended Remote Learning Day Plan (Plan) that 

designates remote learning days (RLDs) and/or blended remote learning days (BRLDs) for instruction 

in grades pre-kindergarten through 12, the Superintendent must approve1 a Plan, present the Plan to the 

Board for adoption2 prior to its implementation, implement the Plan after Board approval, and post it 

on the District’s website. 

The Superintendent will begin the process of developing a Plan in one of the two following ways: 

1. Adapting the District’s e-learning program (adopted by the Board pursuant to 105 ILCS 5/10-

20.56) into a Plan3 and ensuring that it is posted on the District’s website and communicated to the 

community in accordance with this procedure.4 See E-learning Program; Days, in the Definitions 

subhead below for more information about an e-learning program. 

2. Using this procedure if the District has not implemented an e-learning program. 5 

 

The footnotes should be removed before the material is used. 

1 105 ILCS 5/10-30(3) states “the district shall adopt a remote and blended remote learning day plan approved by the 

district superintendent.” This presents a governance best practice conundrum. For ease of administration, to avoid confusion 

during implementation and to align with the IASB Foundational Principles of Effective Governance 

(https://www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-

governance/www.iasb.com/principles_popup.cfm), this administrative procedure requires the superintendent to present the 

approved plan to the board for adoption prior to district-wide implementation and posting on the district’s website. See f/n 13 

in sample policy 4:180, Pandemic Preparedness; Management; and Recovery for further discussion. 

2 Id. 

3 Id. at 5/10-30(2). If the board has implemented an e-learning program in the district, it should adapt the program into a 

Plan by ensuring that the requirements for communicating the Plan are met. See f/n 4 below. Consult the board attorney 

regarding the impact, if any, of 105 ILCS 5/10-20.56(d-10), (d-15), and (d-20), added by P.A. 102-697, which requires boards 

to pay educational support personnel and contractors their regular rate of pay on e-learning days, unless they are rescheduled. 

The law limits the number of e-learning days to the minimum number of emergency days in the approved school calendar; it 

is unclear if those days would still need to be paid in the event an e-learning program is adapted into a Plan. Id. 

4 Id. at 5/10-30(6). 

5 Id. at 5/10-30(3) and (6). See f/n 1, above. 

See f/n 3 in sample policy 2:150, Committees for a discussion of Open Meetings Act implications of the Remote Learning 

Committee being a board committee. See IASB’s Foundational Principles of Effective Governance at:  

www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-

governance/www.iasb.com/principles_popup.cfm. 

https://www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-governance/
https://www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-governance/
http://www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-governance/
http://www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-governance/
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Definitions 

Blended Remote Learning Days (BRLDs) – School attendance days during which the District 

provides hybrid days of in-person and remote instruction to students.6 Once the State Superintendent 

of Education declares that the District must use remote learning daysRLDs or blended remote learning 

daysBRLDs, the Superintendent implements these days in grades pre-kindergarten through 12. These 

days are counted as days of attendance and are pupil attendance days for calculation of the length of a 

school term under 105 ILCS 5/10-19 and 5/10-19.05. If the District has implemented an e-learning 

program, these school attendance days may be met through it. See 105 ILCS 5/10-30. 

E-learning Program; Days – E-learning is short for electronic learning. As an optional instructional 

tool for school districts, e-learning days are part of an implemented e-learning program in the District 

that: 

1. Uses the Internet, telephones, texts, chat rooms, or other similar means of electronic communication 

for instruction and interaction between teachers and students that meet the needs of all learners; 

and 

2. Addresses a district’s responsibility to ensure that all teachers and staff who may be involved in the 

provision of e-learning have access to any and all hardware and software that may be required for 

the program. 

An e-learning program is implemented after a school board: 

1. Adopts a resolution to implement research-based program(s) for district-wide e-learning days that 

permit student instruction to be received electronically while students are not physically present in 

lieu of the district’s scheduled emergency days as required by 105 ILCS 5/10-19 (105 ILCS 5/10-

20.56(b), amended by P.A.103-780); 

2. Conducts a public hearing on the District’s initial e-learning program proposal or renewal with at 

least 10 days’ advanced notice (Id. at 5/10-20.56(c)); and 

3. Before the implementation of any e-learning days in that school year, to ensure access for all 

students, receives verifications by the regional office of education (ROE) or intermediate service 

center (ISC) that the board’s proposal for an e-learning program has: (a) met the requirements 

specified in 105 ILCS 5/10-20.56, amended by P.A.s 102-584, 102-697, and 103-780; (b) the 

components designed to reasonably and practicably accomplish the requirements outlined in the 

enabling statute; and (c) not exceeded the minimum number of emergency days in a district’s 

approved school calendar. In its verification process, the ROE/ISC ensures that the specific needs 

of all students are met, including special education students and English Learners, and that all 

mandates are still met using the proposed research-based program. See 105 ILCS 5/10-20.56(b), 

amended by P.A.s 102-584 and 103-780. 

While the ROE/ISC must annually verify a district’s e-learning program, the Board’s approval of an e-

learning program is for a term of three school years. 105 ILCS 5/10-20.56(d)(10), amended by P.A. 

103-780. 

Plan – The District’s formal implementation of remote instruction that includes RLDs and BRLDs. If 

the District already has an e-learning program in place, it should adapt the program into a Plan by 

 

The footnotes should be removed before the material is used. 

6 The law is silent regarding whether BRLDs must be in-person and remote on the same day or whether they may include 

in-person instruction on one day and remote learning on different day. BRLDs is a term commonly used in higher education, 

and in higher education, in-person and remote instruction may take place on the same day or on different days. 
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ensuring that the requirements for communicating the Plan, e.g., website posting, etc. are met.7 When 

finalized, it is provided to students and faculty, posted on the District’s website where other policies, 

rules, and standards of conduct are posted, and listed in exhibit 2:250-E2, Immediately Available 

District Public Records and Web-Posted Reports and Records. Plans should be periodically reviewed 

and amended to ensure the needs of all students continue to be met throughout the suspension of in-

person learning. If a plan is amended, post the amended plan to the District website. 8 

Remote Learning Days (RLDs) – Remote learning is learning that happens outside of the traditional 

classroom because the student and teacher are separated by distance and/or time. Remote learning can 

be real-time or flexibility-timed, and it may or may not involve technology. School attendance days are 

days that the District provides remote instruction to students. Once the State Superintendent of 

Education declares that the District must use remote learning daysRLDs or blended remote learning 

daysBLRDs, the Superintendent implements these days in grades pre-kindergarten through 12 on days 

of attendance. These days are counted as pupil attendance days for calculation of the length of the 

District’s official calendar under 105 ILCS 5/10-19 and 5/10-19.05. If a district has implemented an e-

learning program, these school attendance days may be met through it. Five RLDs, taken consecutively 

or in separate increments, may be used to develop, review, or amend the District’s Plan or provide 

professional development to staff about remote education; i.e., Remote Learning Planning Days. See 

105 ILCS 5/10-30. 9 

Remote Learning Planning Days – If the district does not implement an e-learning program, then a 

district may use uUp to five consecutive or separate increment days that a district may use to develop, 

review, or amend its Plan or to provide professional development to staff about remote education. These 

days are counted as days of attendance and are pupil attendance days for calculation of the length of a 

school term under 105 ILCS 5/10-19 and 5/10-19.05. See 105 ILCS 5/10-30. 10 

Plan Development and Implementation 

Use this Plan before, during, and after implementing 105 ILCS 5/10-30. 

Consult the Board Attorney for guidance on this procedure. 

Actor Action 

Board If permitted by local resources and conditions, implement an e-learning 

program pursuant to 105 ILCS 5/10-20.56, amended by P.A.s 102-584, 

102-697, and 103-780. 

 

The footnotes should be removed before the material is used. 

7 See question “How do Remote Learning Plans and E-Learning Plans differ?” in the Ill. State Board of Education (ISBE) 

Guidance Document, Current Remote Learning Options Under Illinois Law Guidance for Schools and DistrictsMandatory 

Suspension of In-Person Instruction Guidance for Illinois Schools and School Districts, and its most recent updates at: 

www.isbe.net/Documents/Remote-Learning-Guidance-Chart.pdfwww.isbe.net. 

8 See question “Can Remote Learning Plans be revised periodically to align with changing circumstances?” in the ISBE 

Guidance Document, Mandatory Suspension of In-Person Instruction Guidance for Illinois Schools and School Districts, and 

its most recent updates at: www.isbe.net.Id. 

9 See questions “What is a Remote Learning Day on the school calendar?” and “How do Remote Learning Plans and E-

Learning Plans differ?” in the archived ISBE Guidance Document, Mandatory Suspension of In-Person Instruction Guidance 

for Illinois Schools and School Districts, at: Idwww.isbe.net/Pages/covid19.aspx. 

10 See question “What are Remote Learning Planning Days?” in the archived ISBE Guidance Document, Mandatory 

Suspension of In-Person Instruction Guidance for Illinois Schools and School Districts, at: 

www.isbe.netwww.isbe.net/Pages/covid19.aspx. 
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Actor Action 

If the Board decides not to implement an e-learning program in the District, 

provides the Superintendent with the resources necessary to implement a 

Remote and/or Blended Remote Learning Day Plan (Plan) that meets the 

needs of all students. 105 ILCS 5/10-30. 

Directs, through policy, the Superintendent to recommend any suspensions 

or amendments to policies to reduce any Board-required graduation or 

other instructional requirements in addition to the minimum requirements 

specified in School Code that the District was not able to complete due to 

a pandemic. 105 ILCS 5/10-16.7. 

Monitors Board policies 2:20, Powers and Duties of the School Board; 

Indemnification, 4:180, Pandemic Preparedness; Management; and 

Recovery, and 6:20, School Year Calendar and Day, 6:60, Curriculum 

Content, and 6:300, Graduation Requirements (if applicable), and makes 

changes recommended by the Superintendent. See Board policy 2:240, 

Board Policy Development. 

Considers all policy changes recommended by the Superintendent pursuant 

to Board policy 2:240, Board Policy Development, and included as a topic 

for discussion in the annual report required by Board policy 6:10, 

Educational Philosophy and Objectives. 

Adopts the Superintendent-approved Plan for District-wide 

implementation. 11 

Provides appropriate, additional resources requested by the Superintendent 

to successfully implement the Plan. 

Board and 

Superintendent 

Identify, discuss, modify, and monitor relevant Board policies that remote 

learning may possibly affect, including but not limited to: 

4:130, Free and Reduced-Price Food Services 

4:180, Pandemic Preparedness; Management; and Recovery 

5:35, Compliance with the Fair Labor Standards Act 

5:40, Communicable and Chronic Infectious Disease 

5:180, Temporary Illness or Temporary Incapacity 

5:185, Family and Medical Leave 

5:200, Terms and Conditions of Employment and Dismissal 

5:270, Employment At-will, Compensation, and Assignment 

5:300, Schedules and Employment Year 

5:330, Sick Days, Vacation, Holidays and Leaves 

 

The footnotes should be removed before the material is used. 

11 See f/n 1, above. 



DRAFT

 

6:20-AP  Page 5 of 8 
©2024 2026 Policy Reference Education Subscription Service 

Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 

 

Actor Action 

6:10, Educational Philosophy and Objectives 

6:15, School Accountability 

6:20, School Year Calendar and Day 

6:30, Organization of Instruction 

6:60, Curriculum Content 

6:120, Education of Children with Disabilities 

6:150, Home and Hospital Instruction 

6:190, Extracurricular and Co-Curricular Activities 

6:300, Graduation Requirements 

7:70, Attendance and Truancy 

7:280, Communicable and Chronic Infectious Disease 

8:30, Visitors to and Conduct on School Property 

8:100, Relations with Other Organizations and Agencies 

Superintendent or 

Designee 

When the District is required by the State Superintendent of Education to 

implement RLDs and/or BRLDs: 

1. If an e-learning program is in place: 

a. Adapts it into a Plan by ensuring that the requirements for 

communicating the Plan, e.g., website posting, etc. are 

met; 12 

b. Approves the Plan;13 and 

c. Presents the Plan to the Board for adoption. 14 

2. If an e-learning program is not in place: 

a. Establishes a District-wide Remote Learning Committee15 

to design a Plan for implementation of RLDs and BRLDs. 

Committee members should include: 

 

District-level administrators 

 

Building Principals (Building Principals are mandatory for 

successful implementation of the Plan) 

 

Pandemic Planning Team member(s) 

 

The footnotes should be removed before the material is used. 

12 See f/n 3, above. 

13 See f/n 1, above. 

14 See f/ns 1 and 2, above. 

15 If a committee is not feasible in the district, the superintendent or designee must perform this function. See f/n 16, 

below. 
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Actor Action 

 

District Safety Coordinator (see administrative procedure 

4:170-AP1, Comprehensive Safety and Security Plan, Part 

C, District Safety Coordinator and Safety Team; 

Responsibilities) 

 

District 504 Coordinator (see Board policy 6:120, 

Education of Children with Disabilities, and exhibit 6:120, 

AP1, E1 Notice to Parents/Guardians Regarding Section 

504 Rights) 

 

Staff members 16 

 

Parents/Guardians 

 

Students 

b. Chairs and convenes Committee17 meetings. Manages 

virtual attendance by some or all Committee members 

when necessary. 

3. Designates RLDs and/or BRLDs in grades pre-kindergarten through 

12. 

4. Approves the Plan and presents it to the Board for adoption. 18 

5. Implements the Plan. 

6. Ensures that the Plan is provided to students and faculty, posted on the 

District’s website where other policies, rules, and standards of conduct 

are posted, and listed in exhibit 2:250-E2, Immediately Available 

District Public Records and Web-Posted Reports and Records. 

7. Provides periodic reports to the Board about the Committee’s progress 

and needs, along with any amendments to the Plan for the purposes of 

ensuring that it meets the needs of all students by adding information 

items to the Board’s agendas as needed. 

 

The footnotes should be removed before the material is used. 

16 105 ILCS 5/10-30(7) states that it does not increase or diminish any collective bargaining rights under existing law, 

and that aspects of the plan that impact the wages or other terms or conditions of employment will need to be bargained with 

the exclusive bargaining representative(s). 

17 This committee is optional. Establishing it is a best practice for aligning with governance principles and examining 

the many implementation issues specific to each individual school district. While smaller school districts, i.e., one-building 

districts, may be able to implement a Plan through one meeting, larger school districts will likely require the uniform 

coordination that this committee provides. 

18 See f/n 1, above. 
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Actor Action 

Remote Learning 

Committee 19 

Designs a Plan for the Superintendent’s approval and Board’s adoption to 

implement remote instruction through the District in a manner that: 20 

1. Explores what may work best for the school community using any 

remote learning guidance issued by the Ill. State Board of Education 

(ISBE), at: www.isbe.net/Documents/Remote-Learning-Guidance-

Chart.pdfwww.isbe.net/Pages/covid19.aspx. 

2. Potentially uses Remote Learning Planning Days consecutively or in 

separate increments to develop, review, or amend this Plan or provide 

professional development to staff about remote education; 21 

If the District does not have an e-learning program, includes design in the 

Plan for implementation of remote instruction that also provides: 

1. Accessibility of remote instruction to all students enrolled in the 

District; 

2. Hybrid RLDs and BRLDs, as directed or allowed by the ISBE; 

3. Activities for both RLDs and BRLDs that align with State learning 

standards and Board policies22 6:10, Educational Philosophy and 

Objectives, 6:15, School Accountability, 6:30, Organization of 

Instruction, 6:60, Curriculum Content, and 6:300, Graduation 

Requirements, (if applicable); 

4. Communication between students and teacher(s),23 as necessary to 

align with the requirements of Board policy 7:340, Student Records; 24 

5. Methods to address the unique needs of students in special populations, 

including, but not limited to, students eligible for special education 

under 105 ILCS 5/14-1.01 et seq., students who are English learners as 

defined in 105 ILCS 5/14C-2, and students experiencing homelessness 

under the Education for Homeless Children Act (105 ILCS 45/), or 

vulnerable student populations; 

 

The footnotes should be removed before the material is used. 

19 As much of the work of developing a plan is administrative/staff work rather than governance work, best practice is 

for the remote learning committee to operate as an administrative committee. Consult the board attorney for guidance, and see 

also f/n 1 in sample policy 2:150, Committees for a discussion of Open Meetings Act implications of a remote learning 

committee being a board committee. 

20 105 ILCS 5/10-30(4) and see f/n 1, above. 

21 While remote learning planning days do not need to be accounted for in the plan itself, the committee may want to 

address the fact that the district may use up to five RLDs and/or BRLDs may be counted as pupil attendance days for 

calculation of the length of a school term under 105 ILCS 5/10-19. 105 ILCS 5/10-30(3). 

22 105 ILCS 5/10-30(8), amended by P.A. 104-391, does not excuse districts from completing all statutory and regulatory 

curricular mandates and offerings when RLD/BRLD are required. All statutory and regulatory curricular mandates and 

offerings may be administered through a district’s RLD/BRLD plan(s), except that a district may not offer individual behind-

the-wheel instruction 105 ILCS 5/27-815, renumbered by P.A. 104-391, 27-24.2 in its plan(s). Id. 

While 105 ILCS 5/10-30(8), amended by P.A. 104-391, explicitly prohibits behind-the-wheel instruction for 

RLDs/BRLDs, during the COVID-19 pandemic, joint ISBE and Ill. Dept. of Public Health (IDPH) guidance focused on 

allowable in-person instruction activities, one of which included behind-the-wheel instruction. 

23 105 ILCS 5/10-30(4)(iii). 

24 The second part of this sentence is not in 105 ILCS 5/10-30, but is still required by State and federal law. 

http://www.isbe.net/Documents/Remote-Learning-Guidance-Chart.pdf
http://www.isbe.net/Documents/Remote-Learning-Guidance-Chart.pdf
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Actor Action 

6. Guidance for how the District will take attendance and monitor and 

verify each student’s remote participation; and 

7. Resources for transitions from remote learning to in-person instruction 

when the State Superintendent declares that RLDs and/or BRLDs are 

no longer deemed necessary. 

Delivers the Plan to the Superintendent for approval25 in a format that is 

easily posted on the District’s website. 

Periodically reviews and amends the Plan, with the Superintendent as 

needed, to ensure it meets the needs of all students. 105 ILCS 5/10-30(5). 

Recommends to the Board, through the Superintendent, any policy changes 

for consideration. See Board policy 2:240, Board Policy Development. 

Reports reviews and amendments to the Plan to the Superintendent or 

designee. 

All Staff 26 Implements the Plan. 

LEGAL REF.: 105 ILCS 5/10-30. 

 

The footnotes should be removed before the material is used. 

25 See f/n 1, above. 

26 See f/n 16, above. 



DRAFT

 

6:100-AP  Page 1 of 2 
©2021 2026 Policy Reference Education Subscription Service 

Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 

 

November 2021March 2026 6:100-AP 

 

Instruction 

Administrative Procedure - Dissection of Animals 

Actor Action Time 

Curriculum Director Identifies: (1) which, if any, courses contain a 

dissection project, and (2) the available alternative 

projects. Reports this information to the Building 

Principal. 

“Dissection” includes cutting, killing, preserving, 

or mounting of living or dead animals or animal 

parts for scientific study; butit does not include the 

cutting, preserving, or mounting of: (1) meat or 

other animal products that have been processed for 

use as food or in the preparation of food, or (2) 

wool, silk, glue, or other commercial or artistic 

products derived from animals. 105 ILCS 112/10. 

Students who object to performing, participating 

in, or observing a dissection must be excused from 

classroom attendance without penalty. 105 ILCS 

112/25. 

Throughout the 

curriculum 

development process 

Building Principal Ensures that course descriptions indicate which 

courses contain a dissection unit. For such courses, 

indicates that objecting students have the right to 

refrain, and the availability, if any, of an alternative. 

ISBE guidelines for notifying students, parents, 

administrators, and teachers are available at: 

www.isbe.net/Documents/alternatives_dissection

_2000.pdf#search=dissection. 

Annually when course 

offerings and 

descriptions are 

distributed to students 

School Counselors1 

and Teachers 

Reminds objecting students to check the expectations 

and requirements of the post-secondary schools that 

they may be interested in attending. 105 ILCS 

112/20(b). 

Whenever a student 

may choose between 

dissection and an 

alternative program 

Students If dissection is objectionable, asks the teacher to be 

excused from the dissection project and requests an 

alternative project. 

Within the first 10 

days of the course, if 

possible 

 

The footnotes should be removed before the material is used. 

1 105 ILCS 5/10-22.39, 5/10-27.1A, 5/18-8.15, 5/27-23.7, amended by P.A. 102-197. 

http://www.isbe.net/Documents/alternatives_dissection_2000.pdf#search=dissection
http://www.isbe.net/Documents/alternatives_dissection_2000.pdf#search=dissection


DRAFT

 

6:100-AP  Page 2 of 2 
©2021 2026 Policy Reference Education Subscription Service 

Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 

 

All Staff Members Do not penalize or discriminate against a student in any 

way for refusing to perform, participate in, or observe 

dissection. 105 ILCS 112/25. 

Continuously 
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June 2021March 2026 6:170-AP1 

 

Instruction 

Administrative Procedure - Checklist for Development, Implementation, and 

Maintenance of Parent and Family Engagement Compacts for Title I Programs 1 

The development, implementation, and maintenance of school-level parent/guardian and family 

engagement compacts must be accomplished withcarried out through meaningful consultation with 

parents/guardians of children participating in Title I programs. The Superintendent must designates a 

person towho will be responsible for the process of obtaining meaningful consultation. This checklist 

includes some measures designed to encourage meaningful consultation. 

This is an annual checklist. Check steps as completed. 

 Plan regular meetings throughout the school year with parents/guardians to discuss the District 

and/or school compacts; identify dates and convenient times, places, and persons whose attendance 

is desired. Offer meetings in the morning or evening, and, if funds are available under Title I for 

this purpose, provide transportation, childcare, or home visits, as such services relate to 

parent/guardian involvement. 

 Plan an agenda for meetings to be held to discuss District and/or school-level parent and family 

engagement compacts. 

• Always begin with “introducing where we are now?” and end with “next steps.” 

• Agendas should provide for two-way communication between the District and 

parents/guardians of children participating in Title I programs. 

• Agendas can be built around the federal compliance requirements as stated in the IASB sample 

district- and school-level compactsexhibits 6:170-AP1, E1, District-Level Parent and Family 

Engagement Plan, and 6:170-AP1, E2, School-Level Parent and Family Engagement Plan. 

• Agendas should also include a section to inform parents/guardians of their school’s 

participation under in Title I and to explain Title I’s requirements regarding parent/guardian 

involvement, including the right of the parents/guardians to be involved. 

• Agendas should also include a section to describe and explain the curriculum in use at the 

school, the forms of academic assessment used to measure student progress, and the 

achievement levels of challenging State academic standards. 

• If requested by a parent/guardian, agendas should also include a section for parents/guardians 

to formulate suggestions and to participate, as appropriate, in decisions relating to their 

children’s education. 

• Agendas should also include a section to involve parents/guardians in the planning, review, 

and improvement of Title I programs, including the joint development of the School-Level 

Parent and Family Engagement Plan (School Plan)schoolwide program plan under 20 U.S.C. 

§6314(b)(2). 

• Another agenda topic is how funds are allotted for parent/guardian involvement in activities; 

parents/guardians of children receiving services must be involved in these decisions. 

 

The footnotes should be removed before the material is used. 

1 Elementary and Secondary Education Act, 20 U.S.C. §6318. This administrative procedure should be used along with 

6:170-AP1, E1, District-Level Parent and Family Engagement PlanCompact, and 6:170-AP1, E2, School-Level Parent and 

Family Engagement PlanCompact, but only by those districts receiving Title I funds. 
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 Notify interested persons of meeting dates to discuss District and/or school compacts, including: 

 

 Parents/guardians of students’ participating in Title I programs 

 Staff members 

 Students participating in Title I programs 

 School Board members 

 Media 

 Coordinators for other school programs, e.g., Head Start and preschool programs 

 Other            

 

 Publicize the meeting dates, times, and locations to discuss District and/or school-level parent and 

family engagement compacts. 

 Make all Open Meetings Act notifications and postings for meetings to be held to discuss District 

and/or school-level parent and family engagement compacts. Note: it is wise to assume these 

meetings will be in open session if Board members are expected to attend or if the meetings are 

conducted by a Board-appointed committee. 

 Appoint a recording secretary to keep meeting minutes. 

 Provide copies of working drafts to parents/guardians in an understandable and uniform format 

and, to the extent practicable, in a language the parents/guardians can understand. 

 Determine success indicators to measure the effectiveness of the school-level parent and family 

engagement compacts in improving thestudents' academic achievement. 

 Review the success indicators in order to evaluate the effectiveness of the school-level parent and 

family engagement compacts in improving thestudents' academic achievement. 

 Conduct an annual evaluation to Iidentify: 2  

 

 Barriers to greater participation by parents/guardians, with particular attention to 

parents/guardians who are economically disadvantaged, are disabled, have limited English 

proficiency, have limited literacy, or are of any racial or ethnic minority background;  

 The needs of parents/guardians and family members to assist with the learning of their children, 

including engaging with school personnel and teachers; and 

 Strategies to support successful school and family interactions. 

 

Use the findings of such an evaluation to design evidence-based strategies for more effective 

parent/guardian involvement. 

 

 If the schoolwide program planSchool Plan under 20 U.S.C. §6314(b)(2) is not satisfactory to the 

parents/guardians of participating children, submit any parents/guardians comments on the School 

pPlan when the school makes the planit available to the Board. 

 Provide status reports to the Board and, periodically, submit updated parent and family engagement 

compactsplans to the Board. 

 Revise the applicable parent and family engagement compactsplans as necessary. 

 

The footnotes should be removed before the material is used. 

2 20 U.S.C. §6318(a)(2)(D) and (E), as amended by the Every Student Succeeds Act. Pub. L. 114-95. 
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June 2021March 2026 6:170-AP1, E1 

 

Instruction 

Exhibit - District-Level Parent and Family Engagement PlanCompact 1 

This District-lLevel Parent and Family Engagement Plan (District Plan)Compact provides an 

understanding of the joint responsibility of the District and parents/guardians and family members to 

improve students’ academic achievement and school performance. The District Plan must be 

customized to reflect the District’s actual Title I parent and family engagement activities.To that end, 

tThe District provides opportunities for parent/guardian and family engagement at the District level as 

follows: 

1. The District involves parents/guardians and family members in the joint development of the 

District’s pPlan to help low-achieving children meet challenging achievement and academic 

standards (20 U.S.C. §6312), and the development of comprehensive and targeted support and 

improvement plans (20 U.S.C. §§6311(d)(1), (2)) by: 

• Establishing a District-level committee with parent/guardian liaisons from each building, 

as well as representatives from other relevant federal, State, and local programs (see Title 

I Parent Advisory Committee in administrative procedure 2:150-AP, Superintendent 

Committees). 

• Establishing meaningful, ongoing two-way communication between the District, staff, and 

parents/guardians. 

• Developing a District newsletter to communicate to parents/guardians about the plan and 

seek their input and participation. 

• Training personnel on how to collaborate effectively with families with diverse 

backgrounds that may impede parent/guardian participation, e.g., illiteracy or language 

difficulty. 

2. The District provides the coordination, technical assistance, and other support necessary to assist 

and build the capacity of all participating schools in planning and implementing effective 

parent/guardian and family involvement activities to improve student academic achievement and 

school performance by: 

• Providing ongoing District-level workshops to assist buildings in planning and 

implementing improvement strategies. 

• Establishing training programs for building liaisons to bring the communication and 

facilitation skills to the buildings they represent. 

• Providing information to parents/guardians about the various assessment tools and 

instruments that will be developed to monitor progress. 

• Seeking input from parents/guardians in developing workshops. 

• Providing ongoing communication about the District-wide committee through District 

newsletters or other written or electronically communicated means. 

 

The footnotes should be removed before the material is used. 

1 This exhibit should be used along with 6:170-AP1, E2, School-Level Parent and Family Engagement PlanCompact, 

but only by those districts receiving Title I funds. The numbered paragraphs correspond to requirements in the Elementary 

and Secondary Education Act, 20 U.S.C. §6318(a)(2)(A)-(F). The bulleted items are merely ideas, unless otherwise noted; 

each district must, with parents, develop its own process for accomplishing everything listed. 
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• Engaging the building parent organizations to actively seek out and involve 

parents/guardians through regular communication updates and information sessions. 

• Utilizing parent organizations to assist in identifying effective communication strategies 

based on their members’ needs. 

• Providing a master calendar of District meetings to discuss pertinent topics. 

• Allowing meaningful consultation with employers, business leaders, and philanthropic 

organizations, or individuals with expertise in effectively engaging parents/guardians and 

family members in education. 2 

3. The District coordinates and integrates parent/guardian and family engagement strategies under 

this District Plan Compact, to the extent feasible and appropriate, with engagement strategies under 

other relevant federal, State and local programs by: 

• Involving District and program representatives to assist in identifying specific population 

needs. 

• Sharing data from other programs to assist in developing new initiatives to improve 

academic achievement and school improvement. 

4. The District conducts, with the meaningful involvement of parents/guardians and family members, 

an annual evaluation of the content and effectiveness of the parent/guardian and family engagement 

Board policy 6:170, Title I Programs, in improving the academic quality of the schools served 

under Title I, including identifying: (a) barriers to greater participation by parents/guardians in 

activities authorized by 20 U.S.C. §6318 (with particular attention to parents/guardians who are 

economically disadvantaged, are disabled, have limited English proficiency, have limited literacy, 

or are of any racial or ethnic minority background); (b) the needs of parents/guardians and family 

members to assist with the learning of their children, including engaging with school personnel and 

teachers; and (c) strategies to support successful school and family interactions.  

4.5. The District then uses the findings of suchannual evaluations to design evidence-based strategies 

for more effective parent/guardian involvement, and to revise, if necessary, Board policy 6:170, 

Title I Programsits District-level parents/guardians and family engagement policies. The District 

does these activities by: 

• Evaluating the effectiveness of the content and communication methods through a variety 

of means, including: focus groups, surveys, workshops, and informal coffees with District 

and building administrative staff, parents/guardians, and teachers. 

• Identifying barriers to effective evaluation by language support or other assistance as 

needed. 

• Identifying potential policy and District Plan compact changes to revise and improve 

program(s). 

5.6. The District involves parents/guardians in the activities of the schools served under Title I by: 

• Providing communication and calendar information to parents/guardians of upcoming 

meetings, discussions, or events and encouraging their participation. 

• Providing Building Principal and parent organizations coordination of events. 

• Establishing a parent advisory committee comprised of a sufficient number and 

representative group of parents/guardians or family members to adequately represent the 

needs of the District’s population for the purposes of developing, revising, and reviewing 

the parent and family engagement Board policy 6:170, Title I Programs. Note: 20 U.S.C. 

§6318(a)(2)(F) uses the phrase parent-advisory board but this exhibit uses the phrase 

 

The footnotes should be removed before the material is used. 

2 Optional. 20 U.S.C. §6318(a)(2)(B). 
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parent advisory committee to align with 2:150-AP, Superintendent Committees, which 

contains a subhead entitled Title I Parent Advisory Committee. 3 

Building Capacity for Involvement 4 

To ensure effective involvement of parents/guardians and to support a partnership among the schools 

involved, the District shall: 

• Provide assistance to parents/guardians in understanding the challenging State academic 

standards, State and local academic assessments, and how to monitor their child’s progress 

and work with educators to improve the achievement of their children. 

• Provide materials and training, such as literacy and technology (including education about 

the harms of copyright piracy), to help parents/guardians work with their children to 

improve their children’s achievement. 

• With the assistance of parents/guardians, educate teachers, instructional support personnel, 

principals, other school leaders, and other staff in: a) the value and utility of contributions 

of parents/guardians; and b) how to effectively communicate and work with 

parents/guardians as equal partners, implement and coordinate parent/guardian programs, 

and build ties between parents/guardians and the school. 

• To the extent feasible and appropriate, coordinate and integrate parent/guardian 

involvement programs and activities with other federal, State, and local programs, 

including public preschool programs, and conduct other activities, such as parent/guardian 

resource centers, that encourage and support parents/guardians in more fully participating 

in their children’s education. 

• Ensure that information is sent to the parents/guardians of participating children in a format 

and, to the extent practicable, in a language that parents/guardians can understand. 

• Provide such other reasonable support for parental involvement activities under this section 

as parents/guardians may request. 

In addition, the District may: 5 

• Involve parents/guardians in the development of training for teachers, Building Principals, 

and other educators to improve the effectiveness of such training. 

• Provide necessary literacy training from funds provided by the relevant provision in Title 

I if the District has exhausted all other reasonably available sources of funding for such 

training. 

• Pay reasonable and necessary expenses associated with local parental involvement 

activities, including transportation and child care costs, to enable parents/guardians to 

participate in school-related meetings and training sessions. 

• Train parents/guardians to encourage and enhance the involvement of other 

parents/guardians. 

• Arrange school meetings at a variety of times, or conduct in-home conferences involving 

teachers and other educators, in order to maximize parental involvement and participation. 

• Adopt and implement model approaches to improving parental involvement. 

 

The footnotes should be removed before the material is used. 

3 Optional. 20 U.S.C. §6318(a)(2)(F). 

4 20 U.S.C. §6318(e). Each bulleted item corresponds to a shall or may provision contained in §6318(e)(1)-(14). 

5 Optional. 20 U.S.C. §6318(e)(12). 
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Parent and Family Engagement Plan) because they apply to 
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• Establish a District-wide parent advisory committee to provide advice on all matters related 

to parental involvement in supported programs. Note: 20 U.S.C. §6318(e)(12) uses the 

phrase parent advisory council but this exhibit uses the phrase parent advisory committee 

to align with 2:150-AP, Superintendent Committees, which contains a subhead entitled 

Title I Parent Advisory Committee.  

• Develop appropriate roles for community-based organizations and businesses in 

parent/guardian involvement activities. 

Accessibility 6 

In carrying out the parental involvement requirements of this compact, the District, to the extent 

practicable, will provide opportunities for the informed participation of parents/guardians and family 

members (including those with limited English proficiency, with disabilities, and with migratory 

children), including providing information and school reports in a format and, to the extent practicable, 

in a language such parents/guardians understand. 

 

 

The footnotes should be removed before the material is used. 

6 20 U.S.C. §6318(f). 



DRAFT

 

6:170-AP1, E2  Page 1 of 4 
©2021 2026 Policy Reference Education Subscription Service 

Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 

 

June 2021March 2026 6:170-AP1, E2 

 

Instruction 

Exhibit - School-Level Parent and Family Engagement PlanCompact 

This sSchool-lLevel pParent and fFamily eEngagement compactPlan (School Plan) provides an 

understanding of the joint responsibility of the District school and parents/guardians for improving 

students' academic achievement and school performance. The school is also responsible for 

implementing the Building Capacity for Involvement and Accessibility subheadings of exhibit 6:170-

AP1, E1, District-Level Parent and Family Engagement Plan. The School Plan must be customized to 

reflect the school’s actual Title I parent and family engagement activities.  

The District school provides opportunities for parent/guardian and family engagementinvolvement at 

the school level by: 

Parent/Guardian Involvement 1 

1. Convening an annual meeting, at a convenient time, to which all parents/guardians of participating 

children are invited and encouraged to attend, to inform parents/guardians of their school’s 

participation under Title I and to explain the requirements of Title I, and the right of the 

parents/guardians to be involved. The Building Principal or designee shall: 

• Invite all parents/guardians of participating children to the annual meeting at school. 

• Explain the rights of parents/guardians to be involved in establishing this School Plancompact. 

• Introduce and involve the building representatives on the District-level committee. 

• Provide an overview of Title I and give parents/guardians an opportunity to express questions 

and concerns. 

• Indicate the mechanisms by which the committee work will be communicated. 

• Seek the involvement and input of parents/guardians. 

• Provide child care so that all parents/guardians who would otherwise be unable to attend may 

attend. 

2. Offering a flexible number of meetings, such as meetings in the morning or evening, and may 

provide, with funds provided by the relevant provision in Title I, transportation, child care, or home 

visits, as such services relate to parental involvement. The Building Principal or designee shall: 

• Provide parents/guardians with opportunities to ask questions and dialogue informally about 

student academic achievement and school performance. 

• Engage building-based parent organizations to assist with communication and implementation 

needs. 

• Develop and use outreach programs to involve community groups and organizations. 

3. Involving parents/guardians in an organized, ongoing, and timely way, in the planning, review, and 

improvement of programs under Title I, including the planning, review, and improvement of the 

school parent and family engagement Board policy 6:170, Title I Programs, and the joint 

development of the school-wide program planthis School Plan (under 20 U.S.C. §6314(b)(2), 

 

The footnotes should be removed before the material is used. 

1 The numbered paragraphs correspond to mandatory requirements in the Elementary and Secondary Education Act 

(ESEA), 20 U.S.C. §6318(c). Bulleted items are ideas that each district must, with parents/guardians and family, develop 

through its own process for accomplishing the respective numbered paragraph. Districts receiving Title I funds should use this 

exhibit with 6:170-AP1, E1, District-Level Parent and Family Engagement PlanCompact. 
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except that if a school has in place a process for involving parents/guardians in the joint planning 

and design of the school’s programs, the school may use that process, if such process includes an 

adequate representation of parents/guardians of participating children.  The Building Principal or 

designee shall: 

• Identify and establish a process by which an adequate representation of parents/guardians of 

participating children can occur. 

• Establish a schedule for the building-based committee to plan, review, and recommend 

improvements to the District parent involvement Board policy 6:170, Title I Programs. 

4. The Building Principal or designee shall: 

• Provide parents/guardians of participating children timely information about programs. 

• Communicate updates through use of school newsletters, the District website, email and 

telephone contact, and home visits if needed. 

5. The Building Principal or designee willshall provide to parents/guardians a description and 

explanation of the curriculum in use at the school, the forms of academic assessment used to 

measure student progress, and the achievement levels of challenging State academic standards. 

6. The Building Principal or designee shall: 

• Provide parents/guardians, upon request, opportunities for regular meetings to formulate 

suggestions and to participate, as appropriate, in decisions relating to the education of their 

children, and respond to any suggestions as soon as practicably possible. 

• Develop a feedback loop for parents/guardians to ask questions and receive follow-up. 

7. If the school-wide planthis School Plan under 20 U.S.C. §6314(b) is not satisfactory to the 

parents/guardians of participating children, the Building Principal or designee shall: 

• Submit any parent/guardian comments on the School Planplan when the school makes the 

planit available to the School Board. 

• Provide a process for parents/guardians to express concerns and complaints. 

Shared Responsibilities for High Student Academic Achievement 2 

1. The School is responsible for providing a high-quality curriculum and instruction in a supportive 

and effective learning environment that enables the children served under Title I to meet the State’s 

challenging academic standards. Each parent/guardian is responsible for supporting their children’s 

learning by: 

• Volunteering in their child’s classroom.  

• Participating, as appropriate, in decisions relating to their children’s education and positive use 

of extracurricular time. 

2. Communication between teachers and parents/guardians occurs on an ongoing basis through: 

• Parent-teacher conferences in elementary schools, at least annually, during which the School 

Plancompact shall be discussed as the compactit relates to the individual child’s achievements. 

• Frequent reports to parents/guardians on their child’s progress. 

• Reasonable access to staff, opportunities to volunteer and participate in their child’s class, and 

observation of classroom activities. 

• Ensuring regular two-way, meaningful communication between family members and school 

staff, and, to the extent practicable, in a language that family members can understand. 

 

The footnotes should be removed before the material is used. 

2 The numbered paragraphs correspond to mandatory requirements in ESEA, 20 U.S.C. §6318(d). Bulleted items are 

ideas that each district must, with parents/guardians and family members, develop through its own process for accomplishing 

the respective numbered paragraph. Districts receiving Title I funds should use this exhibit with 6:170-AP1, E1, District-Level 

Parent and Family Engagement PlanCompact. 
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Building Capacity for Involvement 3 

See exhibit 6:170-AP1, E1, District-Level Parent and Family Engagement Plan. To ensure effective 

involvement of parents/guardians and to support a partnership among the school’s involved, each 

school shall: 

Provide assistance to parents/guardians in understanding the challenging State academic standards, 

State and local academic assessments, and how to monitor a child’s progress and work with educators 

to improve the achievement of their children. 

Provide materials and training, such as, literacy and technology (including education about the harms 

of copyright piracy), to help parents/guardians work with their children to improve their children’s 

achievement. 

Educate teachers, instructional support personnel, principals, other school leaders, and other staff, 

with the assistance of parents/guardians, in: a) the value and utility of contributions of 

parents/guardians; and b) how to effectively communicate and work with parents/guardians as equal 

partners, implement and coordinate parent/guardian programs, and build ties between 

parents/guardians and the school. 

To the extent feasible and appropriate, coordinate and integrate parent/guardian involvement 

programs and activities with other federal, State and local programs, including public preschool 

programs, and conduct other activities, such as parent/guardian resource centers, that encourage and 

support parents/guardians in more fully participating in their children’s education. 

Ensure that information is sent to the parents/guardians of participating children in a format and, to 

the extent practicable, in a language that parents/guardians can understand. 

Provide such other reasonable support for parental involvement activities under this section as 

parents/guardians may request. 

In addition, each school may: 

Involve parents/guardians in the development of training for teachers, Building Principals, and other 

educators to improve the effectiveness of such training. 

Provide necessary literacy training from funds provided by the relevant provision in Title I if the 

District has exhausted all other reasonably available sources of funding for such training. 

Pay reasonable and necessary expenses associated with local parental involvement activities, including 

transportation and child care costs to enable parents/guardians to participate in school-related 

meetings and training sessions. 

Train parents/guardians to encourage and enhance the involvement of other parents/guardians. 

Arrange school meetings at a variety of times, or conduct in-home conferences between teachers and 

other educators, in order to maximize parental involvement and participation. 

Adopt and implement model approaches to improving parental involvement. 

Establish a District-wide parent advisory committee to provide advice on all matters related to parental 

involvement in supported programs. Note: 20 U.S.C. §6318(e)(12) uses the phrase parent advisory 

 

The footnotes should be removed before the material is used. 

3 ESEA, 20 U.S.C. §6318(e). Each bulleted item corresponds to a shall or may provision contained in §6318(e)(1)-(14). 
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council but this exhibit uses the phrase parent advisory committee to align with 2:150-AP, 

Superintendent Committees, which contains a subhead entitled Title I Parent Advisory Committee. 4 

Develop appropriate roles for community-based organizations and businesses in parent/guardian 

involvement activities. 

Accessibility 5 

See exhibit 6:170-AP1, E1, District-Level Parent and Family Engagement Plan. In carrying out the 

parental involvement requirements of this compact, the school, to the extent practicable, will provide 

opportunities for the informed participation of parents/guardians and family members (including those 

with limited English proficiency, with disabilities, and migratory children), including providing 

information and school reports in a format and, to the extent practicable, in a language such 

parents/guardians understand. 

 

The footnotes should be removed before the material is used. 

4 Optional. 20 U.S.C. §6318(e)(12). 

5 ESEA, 20 U.S.C. §6318(f). 
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June 2021March 2026 6:170-AP2 

 

Instruction 

Administrative Procedure - Notice to Parents Required by Elementary and Secondary 
Education, McKinney-Vento Homeless Assistance, and Protection of Pupil Rights Laws  

The Elementary and Secondary Education Act (ESEA), McKinney-Vento Homeless Assistance Act 

(McKinney-Vento), and Protection of Pupil Rights Amendment (PPRA) mandate that schools receiving 

federal funds provide parents/guardians with information and notices in an understandable and uniform 

format and, to the extent practicable, in a language that the parents can understand. This procedure 

contains the key notifications that districts and schools must provide to the their students’ 

parents/guardians of students. The legal references are provided at the end of the procedure. The only 

notices applying to districts that do not receive Title I funds are those regarding student privacy. In 

addition, see: 

• ISBE’s Frequently Asked Questions regarding the Every Student Succeeds Act (ESSA), 

published 8-12-16, at: www.isbe.net/Documents/ESSA-faq.pdf. 

• U.S. Department of Education’s Frequently Asked Questions regarding Transitioning to the 

Every Student Succeeds Act (ESSA), updated 1-18-17, at: 

https://oese.ed.gov/files/2020/02/essatransitionfaqs11817.pdf. 

 

1. Improving Basic Programs Operated by Local Educational Agencies 

 

The following information must be provided to parents/guardians in an understandable and uniform 

format and, to the extent practicable, in a language the parents/guardians can understand. 1 

 

a. Annual report cards. Districts must disseminate an annual report card that includes 

information on the District as a whole and each school served by the District, with aggregate 

and disaggregated information for each required subgroup of students including: (a) student 

achievement on academic assessments (designated by category), (b) graduation rates, district 

performance, teacher qualifications, and (c) other information required by 20 U.S.C. 

§6311(h)(2)(C). See 6:170-AP2, E1, District Annual Report Card Required by Every Student 

Succeeds Act (ESSA). 

The District’s annual report card shall be: (a) concise, (b) presented in an understandable and 

uniform format, and to the extent practicable, in a language that parents/guardians can 

understand, and (c) accessible to the public, which includes placing it on the District’s website 

or, if the District does not operate a website, providing it in another manner determined by the 

District. 2 

 

b. Teacher and paraprofessional qualifications. At the beginning of each school year, a school 

district that receives funds under this part shall notify the parents/guardians of each student 

attending any school receiving funds under this part that the parents/guardians may request, 

 

The footnotes should be removed before the material is used. 

1 Required by 20 U.S.C. §6312(e)(4); 20 U.S.C. §6311(h)(2)(B)(ii). 

2 Required by 20 U.S.C. §6311(h)(2)(B)(i), (iii). 

http://www.isbe.net/Documents/ESSA-faq.pdf
https://oese.ed.gov/files/2020/02/essatransitionfaqs11817.pdf
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and the dDistrict will provide the parents/guardians on request in a timely manner, information 

regarding the professional qualifications of the student’s classroom teachers, including, at a 

minimum, whether: 

i. The teacher has met the State qualifications and licensing criteria for the grade levels and 

subject areas in which the teacher provides instruction. 

ii. The teacher is teaching under emergency or other provisional status. 

iii. The teacher is teaching in the field of discipline of the certification of the teacher. 3 

iv. Paraprofessionals provide services to the student and, if so, their qualifications. 

c. Student achievement. Districts must provide to parents/guardians with information on the 

level of academic achievement and growth of their parent’s child in each of the State academic 

assessments. 4 

d. Non-certificated/licensed teachers. The Districts must provide parents/guardians timely 

notice that their parent’s child has been assigned, or has been taught for four or more 

consecutive weeks by, a teacher who does not meet applicable State certification or licensure 

requirements at the grade level and subject area in which the teacher has been assigned. 

e. Testing transparency.5 At the beginning of each school year, a school that receives funds 

under this part shall notify the parents/guardians of each student attending any school receiving 

funds under this part that the parents/guardians may request, and the dDistrict will provide the 

parentsto them on request in a timely manner, information regarding any State or District 

agency policy regarding student participation in any assessments mandated by 20 U.S.C. 

§6311(b)(2) and by the State or District, which shall include a policy, procedure, or parental 

right to opt the child out of such assessment, where applicable. 

In addition, the District shall make widely available through public means (including by posting 

in a clear and easily accessible manner on the District’s website and, where practicable, on each 

school’s website), information on each assessment required by the State to comply with 20 

U.S.C. §6311, other assessments required by the State, and (where available and feasible to 

report) assessments required districtwide, including: 

i. The subject matter assessed; 

ii. The purpose for which the assessment is designed and used; 

iii. The source of the requirement for the assessment; and 

iv. Where such information is available: 

1. The amount of time students will spend taking the assessment, and the schedule for 

the assessment; and 

2. The time and format for disseminating results. 

2. English Learners 

a. Language instruction educational programs.6 The Districts must inform a parent/guardian 

of an English learner identified for participation, or participating in, such a program of:  

i. The reasons for their child being identified as an English learner; 

ii. Their child’s level of English proficiency, how such level was assessed, and the status of 

the child’s academic achievement;  

iii. The instructional methods used in their child’s program and the instructional methods 

used in other available programs; 

 

The footnotes should be removed before the material is used. 

3 Required by 20 U.S.C. §6312(e)(1), as amended by ESSA. 

4 Required by 20 U.S.C. §6312(e)(1)(B)(i), as amended by ESSA. 

5 Required by 20 U.S.C. §6312(e)(2), as amended by ESSA. 

6 Required by 20 U.S.C. §6312(e)(3)(A)(i)-(viii), as amended by ESSA. 
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iv. How their child’s program will meet their child’s educational strengths and needs 

v. How the program will help their child to learn English and meet age-appropriate academic 

achievement standards for grade promotion and graduation;  

vi. Exit requirements for the program, including the expected rate of transition from such 

program into classrooms not tailored for English learners and the expected rate of high 

school graduation;  

vii. In the case of a child with a disability, how the program meets the objectives of their 

child’s individualized education program; and  

viii. Information regarding parental rights that includes written guidance: 

1. Detailing parents’/guardians’ right to immediately remove their child from the 

program upon their request; 

2. Detailing parents’/guardians’ options to decline enrollment in the program or to 

choose another program or instructional method, if available; and 

3. Assisting parents/guardians in selecting among various programs and instruction 

methods, if more than one program/method is offered. 

Parents/guardians shall be provided this information no later than 30 days after the 

beginning of the school year or, for students identified as English learners during the 

school year, within the first two weeks of the child’s placement in a language instruction 

educational program. 7 

b. Outreach.8 Each dThe District shall implement an effective means of outreach to 

parents/guardians of English learners to inform the parents/guardians regarding how they can 

be involved in their children’s education, and be active participants in assisting their children 

to attain English proficiency, achieve at high levels within a well-rounded education, and meet 

challenging State academic standards expected of all students. In addition, the outreach shall 

include holding, and sending notice of opportunities for, regular meetings for formulating and 

responding to parent/guardian recommendations. 

3. Parent and Family Engagement 

a. Parent and family engagement policies.9 Parents/guardians and family members shall be 

notified of the parent and family engagement Board policy, 6:170, Title I Programs, in an 

understandable and uniform format and, to the extent practicable, notice will be provided in a 

language the parents/guardians can understand. Such The policy shall be made available to the 

local community and updated periodically to meet the changing needs of parents/guardians and 

the school. 

b. Meeting and information. Each school shall: 

i. Convene an annual meeting, at a convenient time, to which all parents/guardians of 

participating children shall be invited and encouraged to attend, to inform 

parents/guardians of their school’s participation, and to explain the requirements of this 

part, and the right of the parents to be involved; 

ii. Offer a flexible number of meetings; 

iii. Involve parents/guardians, in an organized, ongoing, and timely way, in the planning, 

review, and improvement of programs including the planning, review, and improvements 

 

The footnotes should be removed before the material is used. 

7 Required by 20 U.S.C. §6312(e)(3)(A), (B). 

8 Required by 20 U.S.C. §6312(e)(3)(C), as amended by ESSA. 

9 Required by 20 U.S.C. §6318(b)(1), as amended by ESSA. 
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of the school parent and family engagement policy and the joint development of the 

schoolwide program plan under 20 U.S.C. §6314(b); 10 

iv. Provide parents/guardians of participating children: 

• Timely information about programs under this part; 

• A description and explanation of the curriculum in use at the school, the forms of 

academic assessment used to measure student progress, and the achievement levels of 

the challenging State academic standards;11 and 

• If requested by parents/guardians, opportunities for regular meetings to formulate 

suggestions and to participate, as appropriate, in decisions relating to the education of 

their children, and respond to any such suggestions as soon as practicably possible. 

v. If the schoolwide program plan under 20 U.S.C. §6314(b) is not satisfactory to the 

parents/guardians of participating children, submit any parent/guardian comments on the 

plan when the school makes the plan available to the Board. 12 

4. Education of Homeless Children and Youths 

a. Notice of rights.13 The dDistrict shall provide written notice, at the time any homeless child 

or youth seeks enrollment in such school, and at least twice annually while the child or youth 

is enrolled in such school, to the parent/guardian of the child or youth (or, in the case of an 

unaccompanied youth, the youth) that: 

i. Shall be signed by the parent/guardian (or, in the case of an unaccompanied youth, the 

youth); 

ii. Sets the general rights provided under this subtitle; 

iii. Specifically states: 

• The choice of schools that homeless children and youths are eligible to attend, 

• That no homeless child or youth is required to attend a separate school for homeless 

children or youths, 

• That homeless children and youths shall be provided comparable services, including 

transportation services, educational services, and meals through school meals 

programs; 

• That homeless children and youths should not be stigmatized by school personnel; 

and 

• Includes contact information for the local liaison for homeless children and youths. 

b. Assistance to unaccompanied youth.14 In the case of an unaccompanied homeless youth, the 

dDistrict shall ensure that the homeless liaison assists in placement or enrollment decisions 

under this subparagraph, considers the views of such unaccompanied youth, and provides 

notice to such youth of the right to appeal. 

c. Public notice of rights.15 Each dThe District shall ensure that public notice of the educational 

rights of homeless children and youths is disseminated where such children and youths receive 

services under this Act, such as schools, family shelters, and soup kitchens. 

5. Student Privacy 

 

The footnotes should be removed before the material is used. 

10 Required by 20 U.S.C. §6318(c)(3), as amended by ESSA. 

11 Required by 20 U.S.C. §6318(c)(4)(B), as amended by ESSA. 

12 Required by 20 U.S.C. §6318(c)(5), as amended by ESSA. 

13 42 U.S.C. §11432(e)(3)(C). 

14 42 U.S.C. §11432(g)(3)(B)(iv). 

15 42 U.S.C. §11432(g)(6)(A)(vi). 
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a. Notice of privacy policy.16 The student privacy policies developed by a dthe District shall 

provide for reasonable notice of the adoption or continued use of such policies directly to the 

parents/guardians of students enrolled in its schools served by that district. At a minimum, the 

dDistrict shall: 

i. Provide such notice at least annually, at the beginning of the school year, and within a 

reasonable period of time after any substantive change in such policies; and 

ii. Offer an opportunity for the parent/guardian to opt the student out of the activity. 

b. Notification of specific events.17 Each dThe District shall directly notify parents/guardians, at 

least annually at the beginning of the school year, of the specific or approximate dates when 

activities described in 20 U.S.C. §1232h(c)(2)(C) are scheduled. 

c. Notice of existing policy.18 All dThe Districts shall provide reasonable notice of such existing 

policies to parents/ and guardians of students, e.g., “The School Board has adopted and 

continues to use policies regarding student privacy, parental access to information, and 

administration of certain physical examinations to minors. Copies of those policies are 

available on request.” 

LEGAL REF.: I. 1. Elementary and Secondary Education Act (ESEA), 20 U.S.C.     

§6311(h)(2). 

  2. ESEA, 20 U.S.C. §6312(e)(1)(A). 

  3. ESEA, 20 U.S.C. §6312(e)(1)(B)(i). 

  4. ESEA, 20 U.S.C. §6312(e)(1)(B)(ii). 

  5. ESEA, 20 U.S.C. §6312(e)(2). 

II. 1. ESEA, 20 U.S.C. §6312(e)(3)(A), (B). 

  2. ESEA, 20 U.S.C §6312(e)(3)(C). 

III. 1. ESEA, 20 U.S.C. §6318(b). 

  2. ESEA, 20 U.S.C. §6318(c). 

IV. 1. McKinney-Vento Homeless Assistance Act (McKinney-Vento), 42  

U.S.C. §11432(e)(3)(C). 

  2. McKinney-Vento, 42 U.S.C. §11432(g)(3)(B)(iii). 

  3. McKinney-Vento, 42 U.S.C. §11432(g)(6)(A)(vi). 

V. 1.  Protection of Pupil Rights Amendment (PPRA), 20 U.S.C.       

§1232h(c)(2)(A). 

  2. PPRA, 20 U.S.C. §1232h(c)(2)(B). 

  3. PPRA, 20 U.S.C. §1232h(c)(3). 

 

The footnotes should be removed before the material is used. 

16 20 U.S.C. §1232h(c)(2)(A). 

17 20 U.S.C. §1232h(c)(2)(B). 

18 20 U.S.C. §1232h(c)(3). 
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Instruction 

Exhibit - Student Authorization for Access to the District’s Electronic Networks 

This form accompanies Aadministrative Pprocedure 6:235-AP1, Acceptable Use of the District’s 

Electronic Networks. It must be signed when students will have unsupervised Internet access or when 

supervision will be minimal. Please submit this form to the Building Principal. 

Dear Parents/Guardians: 

Our School District has the ability to enhance your child’s education through the use of its electronic 

networks, including the Internet. Our goal in providing this service is to promote educational excellence 

by facilitating resource sharing, innovation, and communication. Students and their parents/guardians 

need only sign this Authorization for Access to the District’s Electronic Networks (Authorization) once 

while the student is enrolled in the School District. 

The District filters access to materials that may be defamatory, inaccurate, offensive, or otherwise 

inappropriate in the school setting. If a filter has been disabled or malfunctions it is impossible to control 

all material and a user may discover inappropriate material. Ultimately, parents/guardians are 

responsible for setting and conveying the standards that their child should follow, and the School 

District respects each family’s right to decide whether or not to authorize Internet access. 

With this educational opportunity also comes responsibility. The use of inappropriate material or 

language, or violation of copyright laws, may result in the loss of the privilege to use this resource. 

Remember that you are legally responsible for your child’s actions. If you agree to allow your child to 

have a network account, sign the Authorization form below and return it to your school.  
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Authorization for Access to the District’s Electronic Networks Form 

Students must have aA parent/guardian must read and agree to the following before being their 

child is granted unsupervised access: 

All use of the electronic networks shall be consistent with the District’s goal of promoting educational 

excellence by facilitating resource sharing, innovation, and communication. The failure of any user 

to follow the terms of the Acceptable Use of the District’s Electronic Networks will result in the loss 

of privileges, disciplinary action, and/or appropriate legal action. The signatures at the end of this 

document are legally binding and indicate the parties who signed have read the terms and conditions 

carefully and understand their significance. 

I have read this Authorization form. I understand that access is designed for educational purposes 

and that the District has taken precautions to eliminate controversial material. However, I also 

recognize it is impossible for the District to restrict access to all controversial and inappropriate 

materials. I will hold harmless the District, its employees, agents, or Board members, for any harm 

caused by materials or software obtained via the network. I accept full responsibility for supervision 

if and when my child’s use is not in a school setting. I have discussed the Acceptable Use of the 

District’s Electronic Networks with my child. I hereby request that my child be allowed access to 

the District’s electronic networks, including the Internet. 

 

         

Parent/Guardian Name (please print) 

 

             

Parent/Guardian Signature       Date 

 

Students must also read and agree to the following before being granted unsupervised access: 

I understand and will abide by the Acceptable Use of the District’s Electronic Networks. I 

understand that the District and/or its agents may access and monitor my use of the District’s 

electronic networks, including the Internet, my email, and downloaded material, without prior 

notice to me. I further understand that, should I commit any violation, my access privileges may be 

revoked, and school disciplinary action and/or legal action may be taken. In consideration for using 

the District’s electronic network connection and having access to public networks, I hereby release 

the School District and its Board members, employees, and agents from any claims and damages 

arising from my use of, or inability to use, the District’s electronic networks, including the Internet. 

 

         

Student Name (please print) 

 

             

Student Signature        Date 
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Instruction 

Exhibit - Staff Authorization for Access to the District’s Electronic Networks 

This form accompanies Aadministrative Pprocedure 6:235-AP1, Acceptable Use of the District’s 

Electronic Networks. Each staff member must sign this Authorization as a condition for using the 

District’s Electronic Networks. Please submit this form to the Building Principal. 

All use of the electronic networks shall be consistent with the District’s goal of promoting educational 

excellence by facilitating resource sharing, innovation, and communication. Aadministrative 

Pprocedure 6:235-AP1, Acceptable Use of the District’s Electronic Networks, does not attempt to state 

all required or prohibited behavior by users. However, some specific examples are provided. The 

failure of any user to follow the terms of Acceptable Use of the District’s Electronic Networks, will 

result in the loss of privileges, disciplinary action, and/or legal action. The signature at the end of 

this document is legally binding and indicates that the individual has read the terms and conditions 

carefully and understands their significance. 

Staff members need only sign this Authorization for Access to the District’s Electronic Networks once 

while employed by the School District. 

I understand and will abide by the Acceptable Use of the District’s Electronic Networks. I 

understand that the District and/or its agents may access and monitor my use of the District’s 

electronic networks, including the Internet, my email, and downloaded material, without prior 

notice to me. I further understand that, should I commit any violation, my access privileges may be 

revoked, and disciplinary action and/or legal action may be taken. In consideration for using the 

District’s electronic network connection and having access to public networks, I hereby release the 

School District and its School Board members, employees, and agents from any claims and 

damages arising from my use of, or inability to use, the District’s electronic networks, including 

the Internet. 

 

         

User Name (please print) 

             

User Signature        Date 

Formatted: IASB Italic
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Instruction 

Administrative Procedure - Web Publishing Guidelines 

General Requirements 

All material published on the District’s website must have educational value and/or support the District 

guidelines, goals, and policies. Material appropriate for web publishing includes information about the 

District and its School Board members, agendas, policies, appropriate administrative procedures, 

Department activities or services, schools, teachers or classes, student projects, and student 

extracurricular organizations.1 Personal information, not related to education, will not be allowed on 

the District’s website. 

The District webmaster website administrator shall implement a centralized process for review and 

uploading of material onto the District’s website to ensure that, before material is published, it complies 

with BoardDistrict policy and procedures.2 The District website administratorwebmaster shall 

supervise the efforts of all staff members responsible for web publishing at each level of District web 

publishing and, when appropriate, hold in-service opportunities for those staff members. The staff 

members responsible for web publishing are identified in these procedures in the section Different 

Levels of Web Publication. The District website administratorwebmaster shall provide regular 

feedback and suggestions to the Superintendent regarding these Guidelines. 

All content published on the District’s website must: 

1. Comply with all State and federal law concerning copyright, intellectual property rights, 

accessibility,3 and legal uses of network computers. 

2. Comply with Board policies, administrative procedures, these Guidelines, and other District 

guidelines provided for specific levels of publishing. This specifically includes the Board’s 

Access to Electronic Networks policy and the District’s procedures on Acceptable Use of the 

District’s Electronic Networks. 4 

3. Due to limited storage space and varying network speeds, file sizes may be limited by the 

District website administratorwebmaster. 

4. Comply with the publishing expectations listed below. 

Material that fails to meet these Guidelines or is in violation of Board policy and/or procedures shall 

not be published on the District’s website. The District reserves the right to remove any material in 

 

The footnotes should be removed before the material is used. 

1 IASB Policy Services provides web publishing services for board policy manuals. For information about these services 

and to see sample policy manuals online, visit www.iasb.com/policy. See sample exhibit 2:250-E2, Immediately Available 

District Public Records and Web-Posted Reports and Records, for a listing of items that are required by law to appear on a 

district's website. 

2 A centralized process for review and uploading of material on district web pages will assist compliance with law and 

boarddistrict policy and administrative procedures in a consistent fashion across the district. If appropriate, replace “District 

website administratorwebmaster” with correct title (e.g., District Network System Administrator). 

3 See sample policy 2:260, Uniform Grievance Procedure, at f/n 4 for discussion of website accessibility standards under 

State and federal law. 

4 See sample policy 6:235, Access to Electronic Networks, and sample administrative procedure 6:235-AP1, Acceptable 

Use of the District’s Electronic Networks. 

http://www.iasb.com/policy
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violation of its policy or procedures. Failure to follow these Guidelines or Board policy and/or 

procedures may result in loss of privileges, disciplinary action, and/or appropriate legal action. 

Publishing Expectations 

The following are minimum expectations for all District web pages: 

1. The style and presentation of web published material should be of high quality and designed 

for clarity and readability. Material shall not be published in violation of the District’s 

procedures on Acceptable Use of the District’s Electronic Networks, including material that is 

abusive, obscene, profane, sexual threatening, harassing, knowingly false or invades the 

privacy of any individual. Anonymous messages are prohibited. 

2. Correct grammar and spelling are expected. 

3. All information must be verifiable. 

4. Publications must include a statement of copyright when appropriate and indicate that 

permission has been secured when including copyrighted materials. 

5. Publications must identify affiliation with the District, school, and/or department. 

6. Widespread use of external links to non-District websites is discouraged, but if used, the 

external sites must contain appropriate educational materials and information as exclusively 

determined by the District.5 Every effort should be made to ensure that all links are operational. 

Every link to an external website must open a new browser window. 6 

7. Relevant dates are required on all publications, including the date on which the publication was 

placed on the District’s website. Each site should contain the date the page was last updated. 

8. All publications must include the District email address of the staff member responsible for the 

page. This provides a contact person for questions or comments. If a student is the publisher, 

the sponsoring staff member’s email must be included as the responsible person. Only District 

staff members may act as student sponsors. 

9. Use of the District’s website for personal or financial gain is prohibited. No commercial or 

private accounts should be listed on any District web pages. 

10. All documents should be previewed on different web browsers, especially Google Chrome, 

Mozilla Firefox, or Microsoft Edge, before being posted on the District’s website. 

 

For more information about these expectations or other issues related to web publishing, please contact 

the System Administrator. 

Protecting Student and Staff Privacy 

Personal information concerning students or staff members, including home addresses and telephone 

numbers, shall not be published on District web pages. 

 

The footnotes should be removed before the material is used. 

5 External links have two problems: (1) schools cannot control the content of those sites but may be held responsible for 

directing visitors, including students, to them, and (2) widespread use may inadvertently create a public forum or raise First 

Amendment concerns if and when objectionable links are rejected for publication. However, with vigilant supervision and 

appropriate controls, these risks can be reduced. The district may replace this sentence with the following: 

External links to non-District websites are limited to sites containing appropriate educational materials and information 

as exclusively determined by the District. 

6 The external website link must be programmed to open a new browser window. If the district believes it is too limiting 

to require every link to an external website to open a new browser window, remove the requirement from this procedure as 

well as exhibit 6:235-E3, Online Privacy Statement. 
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A student’s last name, last name initial, and grade-level shall not be published on District web pages. 

In addition, student records shall not be disclosed.7 In special circumstances (e.g., where accolades are 

warranted), the sponsoring staff member should contact the Building Principal who may seek 

permission from the student’s parents/guardians. Web pages shall not display student pictures with a 

student identified by his or her name unless written parental permission was first granted (e.g., by 

executing the form Using a Photograph or Videotape of a Student).8 Student email addresses, whether 

a personal or District account, shall not be listed on any District web page. 

Submitting Material to Be Published 

Everyone submitting material for publication on the District’s website shall have signed an 

Authorization for Access to the District’s Electronic Networks. Before material is published on the 

District’s website, the author must authorize the District in writing to publish the material, unless the 

District owns the copyright. All material submitted by a teacher or other staff member for publication 

on the District’s website is deemed “work for hire,” and the copyright in those works vests in the 

District.9 All material submitted for the District’s website is subject to treatment as a District-sponsored 

publication. 

Different Levels of Web Publication 

The following guidelines provide specific information regarding web publishing at different levels 

within the District. At each level, a staff member is identified as being responsible for web publishing 

at that level. This individual’s web publishing efforts are supervised by the District website 

administratorwebmaster. 

District-Level 

The District website administratorwebmaster conducts the District-level web publishing efforts and 

supervises other levels of web publishing. District-level publishing includes the District’s 

homepage as well as any publishing activities representing the District as a whole, e.g., information 

about Board meetings, Board policy, and schedules. The District homepage shall have a link to an 

Online Privacy Statement. 10 

 

Department-Level 

District departments (e.g., Transportation, Personnel, or Curriculum) may publish their own web 

pages as part of the District’s website. The department supervisor or director is ultimately 

responsible for his or her respective department’s web pages, but may appoint a staff member as 

the department’s website administratorwebmaster to fulfill the maintenance, reviewing, and 

uploading tasks. The department supervisor or director shall keep the District website administrator 

webmaster informed of who is the department website administratorwebmaster. 

 

The web-published material should coincide with that department’s printed material. The District 

website administratorwebmaster should be consulted before publishing potentially sensitive 

material, e.g., school comparisons or student data. 

 

The footnotes should be removed before the material is used. 

7 The requirements of the Family Educational Rights and Privacy Act as well as the Ill. School Student Records Act 

severely limit website publication of student information. Even obtaining parental consent is problematic because, under 105 

ILCS 10/6(a)(8), the consent must identify the recipients of the student records, which is impossible with web publishing. 

8 See sample exhibit 7:340-AP1, E2, Using a Photograph or Videotape of a Student. 

9 See sample administrative procedure 5:170-AP1, Copyright Compliance. 

10 See sample exhibit 6:235-E3, Online Privacy Statement. 



DRAFT

 

6:235-AP2  Page 4 of 4 
©2021 2026 Policy Reference Education Subscription Service 

Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 

 

 

The department front pages should maintain the look and feel of the District homepage: – the 

connection to the District should be obvious. Links to the main website’s homepage must be 

included at the bottom of main pages, and the District’s logo must be included at the top of main 

front pages of each department. 

 

School-Level 

The Building Principal is ultimately responsible for his or her respective school’s webpages, but 

may appoint a staff member as the school website administratorwebmaster to fulfill the 

maintenance, reviewing, and uploading tasks. The Building Principal shall keep the District website 

administratorwebmaster informed of who is the school website administratorwebmaster. All 

official material originating from the school will be consistent with the District style and content 

guidelines. The Building Principal or school website administratorwebmaster may develop 

guidelines for the various sections of and contributors to the school’s web pages. 

 

Staff-Level 

Any teacher or other staff member wanting to create web pages for use in class activities or to 

provide a resource for other teachers or staff members shall notify the school website 

administratorwebmaster of his or her desired publishing activities. 

 

Student-Level 11 

A student wanting to create web pages on the District’s website as part of a class or school-

sponsored activity should request a teacher or staff member to sponsor the student’s publishing 

efforts. The sponsoring teacher or staff member shall notify the school website 

administratorwebmaster of the desired publishing activities. The student’s web page must include 

an introduction written by the sponsor that describes the intent of the student’s web page and 

contains the sponsor’s District email address. Student web pages will be removed at the end of the 

school year unless special arrangements are made. 

 

Personal web pages are not allowed on the School District’s web server. Likewise, student web 

pages may not contain commercial or advertising links, including links to games and 

advertisements for games. 

CROSS REF.: 6:235 (Access to Electronic Networks), 7:315 (Restrictions on Publications; High 

Schools) 

ADMIN. PROC.: 5:170-AP1 (Copyright Compliance), 6:235-AP1 (Acceptable Use of the District’s 

Electronic Networks), 6:235-AP1, E1 (Student Authorization for Access to the 

District’s Electronic Networks), 6:235-AP1, E2 (Staff Authorization for Access to 

the District’s Electronic Networks), 6:235-E3 (Online Privacy Statement) 

 

The footnotes should be removed before the material is used. 

11 Student free speech rights on the Internet are not absolute. For class or school-sponsored activities, school officials 

may impose some limits on what appears in school-sponsored student publications. Hazelwood v. Kuhlmeier, 484 U.S. 260 

(1988). However, content written by student journalists for school-sponsored media receives additional protections under the 

Speech Rights of Student Journalists Act. 105 ILCS 80/. See sample policy 7:315, Restrictions on Publications; High Schools, 

for additional information about that act’s requirements. For a discussion about disciplining students for off-campus conduct, 

which, depending upon the circumstances, may involve content posted by students online, see sample policy 7:190, Student 

Behavior at f/n 3. 
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Students 

Exhibit - Consent to Participate in Extracurricular Drug and Alcohol Testing Program 

To be returned to the Building Principal. Please print. 

Student        School year    

To be read and signed by the student-participant and his/her parent/guardian: 

We have received, read, and understand the District Extracurricular Drug and Alcohol Testing Program. 

We voluntarily agree that our child shall be subject to its terms for his or her entire high school 

extracurricular career (grades 9-12). We accept the method of obtaining breath and urine specimens, 

the testing and analyses of such specimens, and all other aspects of the program. The student-participant 

agrees to cooperate in furnishing urine specimens upon request. 

We further agree and consent to the disclosure of the sampling, testing, and results as provided in this 

program. This consent is given pursuant to all State and federal privacy statutes, and it is a waiver of 

nondisclosure rights only to the extent of the disclosures required in the program. 

We understand that there is more information available in the Ill. High School Association (IHSA) 

Performance-Enhancing Drug Testing Policy, located in the IHSA Handbook, available online at: 

www.ihsa.org/about/constitution-by-laws-policieson the following websites: 

www.ihsa.org/documents/sportsMedicine/Resource_Exchange_Center_Flyer.pdf and 

www.ihsa.org/Resources/Sports-Medicine/Performance-Enhancing-Drugs-Steroid-Education .  

 

             

Parent/Guardian nName (please print)   Date 

             

Parent/Guardian sSignature    Student sSignature 

-------------------------------------------------------------------------------------------------------------------------- 

To be read and signed by student who is not participating: 

I have decided not to participate in any extracurricular activities sponsored by the School District for 

the remainder of this school year. In order for me to participate in the extracurricular activity program 

at a later date, I understand that I must submit to a urinalysis. 

 

             

Student sSignature     Date 

 

http://www.ihsa.org/about/constitution-by-laws-policies


DRAFT

 

7:285-AP  Page 1 of 14 
©2023 2026 Policy Reference Education Subscription Service 

Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 

 

October 2023March 2026 7:285-AP 

 

Students 

Administrative Procedure - Anaphylaxis Prevention, Response, and Management 

Program 1 

The following procedure implements Board policy 7:285, Anaphylaxis Prevention, Response, and 

Management Program, which is based upon the Ill. State Board of Education’s (ISBE) Anaphylaxis 

Response Policy for Schools (ISBE Model), available at: www.isbe.net/Documents/Anaphylactic-

policy.pdf (105 ILCS 5/2-3.190, amended by P.A. 104-391, added by P.A. 102-413 and renumbered 

by P.A. 102-813). The District’s Anaphylaxis Prevention, Response, and Management Program is 

developed and collectively implemented by local school officials, District staff, students and their 

families, and the community. This administrative procedure contains three sections as follows: 

1. Glossary of Terms 

2. Anaphylaxis Prevention, Response, and Management Program 

3. Individual Allergy Management (Three Phases) 

Phase One: Identification of Students with Allergies 

Phase Two: Plan to Reduce Risk of Allergic Reactions 

Phase Three: Response to Allergic Reactions 

Glossary of Terms 

The Terms Related to This Model Anaphylaxis Response Policy of the ISBE Model (p. 4) is 

incorporated here by reference. In this procedure, the term epinephrine injector is used in lieu of 

epinephrine auto-injector (ISBE Model, p. 4) because that is the term used in the School Code, but 

they have the same meaning. 

Anaphylaxis — A severe systemic allergic reaction from exposure to allergens that is rapid in onset 

and can cause death. An anaphylactic reaction can occur up to one to two hours after exposure to the 

allergen. Common allergens include animal dander, fish, latex, milk, shellfish, tree nuts, eggs, insect 

venom, medications, peanuts, soy, and wheat. 

 

The footnotes should be removed before the material is used. 

1 “Note:” messages appear throughout this procedure to highlight legal issues and available customization options. This 

format is a departure from the PRESS's publication’s general format, which usually provides finished procedures that are 

ready for immediate use and implementation. This procedure follows the legal requirements for what an anaphylaxis 

prevention, response, and management program must include, but development and implementation of the actual program is 

subject to a district’s resources and circumstances, i.e., the size of the school district, conditions in individual buildings, and 

an individual student’s needs. 

The first paragraph’s second sentence is optional. Remove it if the board removed the optional clause discussed in f/n 3 

of sample policy 7:285, Anaphylaxis Prevention, Response, and Management Program (Program). The purpose of the 

sentence is to allocate responsibility for allergy management among the district, staff, and allergic students and their families 

and alert the community that successful implementation relies upon everyone to understand the seriousness of food and non-

food allergies. 

The Ill. State Board of Education (ISBE)’s Anaphylaxis Response Policy for Schools (ISBE Model) does not prescribe or 

suggest any particular sample forms to be used as part of a district’s Program. This procedure suggests sample forms that are 

made available through resources cited by the ISBE Model. Given the expansion of State law to address not only food allergies, 

but other allergies that could result in anaphylaxis, districts should ensure that whatever forms they use can accommodate both 

food and non-food allergies. 

http://www.isbe.net/Documents/Anaphylactic-policy.pdf
http://www.isbe.net/Documents/Anaphylactic-policy.pdf
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Anaphylaxis Prevention, Response, and Management Program (Program) — The overall process 

that the Superintendent and other District-level administrators use to implement Board policy 7:285, 

Anaphylaxis Prevention, Response and Management Program, which is based upon the ISBE Model. 

Anaphylaxis Prevention, Response, and Management Committee (Committee) — A District-level 

team that the Superintendent creates to develop an Anaphylaxis Prevention, Response, and 

Management Program. It monitors the District’s Anaphylaxis Prevention, Response, and Management 

Program for effectiveness and establishes a schedule for the Superintendent to report information back 

to the Board once every three years. 

CDC Guidelines — The Voluntary Guidelines for Managing Food Allergies in Schools and Early 

Care and Education Programs, published by the Centers for Disease Control and Prevention (2013) 

and available  at: www.cdc.gov/school-health-conditions/media/pdfs/20_316712-

A_FA_guide_508tag.pdf www.cdc.gov/healthyschools/foodallergies/pdf/20_316712-

A_FA_guide_508tag.pdf. The CDC Guidelines are referred to in the ISBE Model as “a full food allergy 

and prevention of allergen exposure plan.” The CDC Guidelines are focused on the management of 

food allergies, but they also mention other allergens that may result in anaphylaxis (p. 21). 

Individual Allergy Management — The process at the building level used to manage and prevent 

anaphylaxis. The process identifies: (a) students with allergies, (b) procedures to prevent exposure to 

known allergens, and (c) appropriate responses to allergic reactions. It is synonymous with the third 

section in this sample administrative procedure. 

Individualized Educational Program/Plan (IEP) — A plan or program developed to ensure that a 

child who has a disability identified under the law and is attending a public elementary or secondary 

school receives specialized instruction and related services. 

Individual Health Care Plan (IHCP) — A document that outlines an allergic student’s needs, and at 

minimum, includes the precautions necessary for allergen avoidance and emergency procedures and 

treatments. Its function is similar to a 504 Plan (see below). Important: Consult the Board Attorney 

about whether the Program should implement a 504 Plan or IHCP. This Program’s procedures 

implement 504 Plans only. Insert IHCP in place of or in addition to 504 Plan in this document if the 

District will also implement IHCPs. 

504 Plan — A document that outlines an allergic student’s needs, necessary accommodations, and 

individual staff member responsibilities. Its function is identical to an IHCP while also including 

procedural protections (see above). This Program’s procedures implement 504 Plans only. Important: 

Consult the Board Attorney about whether implementing only 504 Plans is the best method. Many 

attorneys agree that a 504 Plan is the best (although not universal) practice for a student with a diagnosis 

of an allergy. 2 

504 Team — A building-level team that implements the phases of Individual Allergy Management in 

a student’s 504 Plan. Insert “IHCP Team” in place of or in addition to “504 Team” if the district will 

also implement IHCPs. Note: If the District implements IHCPs, gathering information, identifying 

 

The footnotes should be removed before the material is used. 

2 Prior to the 2008 amendments to the Americans with Disabilities Act, courts frequently found that allergies were not 

disabilities under Section 504 (see, e.g., Smith v. Tangipahoa Parish Sch. Bd., 2006 WL 3395938 (D.Ct. LA 2006)). As a 

result, schools commonly drafted Individual Health Care Plans (IHCP) and Emergency Action Plans (EAP) for allergic 

students instead of Section 504 Plans. The ADA Amendments Act of 2008 (Pub. L. 110-325) significantly broadened the 

definition of substantially limits to include disabilities that are inactive or in remission. These amendments generally support 

Section 504 entitlement for students with allergies because an allergic reaction will substantially limit the major life activity 

of breathing when anaphylaxis occurs. 

http://www.cdc.gov/school-health-conditions/media/pdfs/20_316712-A_FA_guide_508tag.pdf
http://www.cdc.gov/school-health-conditions/media/pdfs/20_316712-A_FA_guide_508tag.pdf
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methods to prevent exposure, and assigning staff responsibilities will rely heavily on the 

Nurse/Designated School Personnel (DSP)3, not a 504 Team. 

Anaphylaxis Prevention, Response and Management Program 

This section relies heavily upon District-level administrators to implement the Program even if the 

District has no students with food or other allergies. 105 ILCS 5/2-3.190, amended by P.A. 104-391, 

added by P.A. 102-413 and renumbered by P.A. 102-813. This is because identification of students at 

risk of anaphylaxis cannot be predicted, and it is possible that a student who has not been identified 

could have his or her first reaction at school. CDC Guidelines, p. 9. This section references the ISBE 

Model and aligns with governance principles so that District-level administrators can: (a) integrate the 

Program into the District’s existing policies and procedures, (b) engage in ongoing monitoring of the 

Program, (c) assess the Program’s effectiveness, and (d) inform the Board about the Program along 

with recommendations to enhance its effectiveness. 

Note: Modify this section based upon the District’s specific implementation needs. The only 

mandate in 105 ILCS 5/2-3.190 was that school boards implement a policy based upon the 

ISBE Model by 8-17-22. Implementation methods are many; this Program provides one 

method. 

 

The footnotes should be removed before the material is used. 

3 The term designated school personnel does not appear in the ISBE Model or CDC Guidelines, but it is used in this 

procedure to refer to staff members who are assigned duties because some districts do not have a nurse on staff. 

Actor Action 

Superintendent 

or designee 

Establish a District-wide Anaphylaxis Prevention, Response, and Management 

Committee (Committee) to operate as a Superintendent committee. Consider 

including: 

District-level administrators 

Building Principals (Building Principals are mandatory for successful 

implementation of the Program) 

District Safety Coordinator (see administrative procedure 4:170-AP1, 

Comprehensive Safety and Security Plan, Part C, District Safety 

Coordinator and Safety Team; Responsibilities) 

District 504 Coordinator (see Board policy 6:120, Education of Children with 

Disabilities and exhibit 6:120, AP1, E1 Notice to 

Parents/Guardians Regarding Section 504 Rights) 

Staff members, e.g., school nurse/health aide, teachers, paraprofessionals, 

food service staff, bus drivers, athletic coaches 

Parents/Guardians 
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The footnotes should be removed before the material is used. 

4 Delete this procedure from the list if a board has not adopted the School District Supply of Undesignated Epinephrine 

Injectors subhead in sample policy 7:270, Administering Medicines to Students (see f/n 12). See also sample policy 7:285, 

Anaphylaxis Prevention, Response, and Management Program, at f/n 7. 

Actor Action 

Community members, e.g., individuals with expertise in allergens and 

anaphylaxis 

Students 

Chair and convene Committee meetings for the purpose of implementing the 

Program. Note: The Committee is not required by State law. However, 

establishing it provides a best practice for aligning with governance principles and 

examining implementation issues specific to each individual school district. While 

smaller school districts, i.e., one-building districts, may be able to implement a 

Program through one meeting, larger school districts will likely require the 

uniform coordination that this Committee provides. Some school districts may 

choose to use the ISBE Model document, available at: 

www.isbe.net/Documents/Anaphylactic-policy.pdf, or create a document that is 

consistent with the requirements of the ISBE Model, but also reflects the specific 

needs of the school district. 

Inform the School Board of the Committee’s progress and needs by adding 

information items to the Board’s agendas at least once every three years. 

Anaphylaxis 

Prevention, 

Response, and 

Management 

Committee 

Identify existing policies, procedures, and exhibits that affect implementation of 

the Program, including, but not limited to: 

1:20, District Organization, Operations, and Cooperative Agreements 

2:20, Powers and Duties of the School Board; Indemnification 

2:240, Board Policy Development 

4:110, Transportation 

4:120, Food Services 

5:100, Staff Development Program 

5:100-AP, Staff Development Program 

6:65, Student Social and Emotional Development 

6:120, Education of Children with Disabilities 

6:120-AP1, Special Education Procedures Assuring the Implementation of 

Comprehensive Programming for Children with Disabilities 

6:240, Field Trips 

7:180, Prevention of and Response to Bullying, Intimidation, and Harassment 

7:250, Student Support Services 

7:270, Administering Medicines to Students 

7:270-AP1, Dispensing Medication 

7:270-AP2, Checklist for District Supply of Undesignated Medication(s) 4 

7:270-E1, School Medication Authorization Form 

7:285-AP, E, Allergy and Anaphylaxis Emergency Plan 

8:100, Relations with Other Organizations and Agencies. 

http://www.isbe.net/Documents/Anaphylactic-policy.pdf
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Actor Action 

At least once every three years, recommend to the Superintendent any necessary 

policy changes that must be brought to the School Board for consideration. See 

Board policy 2:240, Board Policy Development. 

Recommend to the Superintendent any amendments to administrative procedures. 

Note: The Committee may want to utilize exhibit 7:285-AP, E, Allergy and 

Anaphylaxis Emergency Plan (AAEP), for allergy management purposes. The 

sample exhibit is an adaptation of the American Academy of Pediatrics’ sample 

emergency action plan form, Allergy and Anaphylaxis Emergency Plan available 

at: 

https://downloads.aap.org/AAP/PDF/AAP_Allergy_and_Anaphylaxis_Emergen

cy_Plan.pdf; it includes the parent/guardian acknowledgment of district immunity 

and the hold harmless/indemnification agreement required by 105 ILCS 5/22-30 

and 5/10-22.21b. See Board policy 7:270, Administering Medicines to Students, at 

f/n 7, for more information. 

The Committee should also assess the feasibility of adding staff training during a 

Periodic Emergency Response Drill (CDC Guidelines, p. 50) to the District’s 

School Safety Drill Plan (see administrative procedure 4:170-AP1, 

Comprehensive Safety and Security Plan, paragraph F., School Safety Drill Plan). 

Adding this suggested drill is not required and exceeds the mandate contained in 

105 ILCS 128/. If added, revise paragraph E., Annual Safety Review of 

administrative procedure 4:170-AP1, Comprehensive Safety and Security Plan to 

include the applicable bolded items (a)-(f) listed in the CDC Guidelines on 

preparation for food allergy emergencies (p. 31-34). 

Convene a District-wide meeting with all Building Principals, other appropriate 

administrative and special education staff, and the Board Attorney to discuss this 

Program and the ISBE Model, and to prepare each individual Building Principal 

to implement it in his or her building. Note: The Board Attorney will be a 

necessary participant in the District’s efforts to manage anaphylaxis management 

issues. The Superintendent may want to authorize individual Building Principals 

to consult with the Board Attorney in some circumstances. If so, the 

Superintendent should outline this process during this meeting. 

Educate and train all staff by coordinating, through the Superintendent or Building 

Principals, the required annual in-service training program(s) for staff working 

with students. The in-service must be conducted by a person with expertise in 

anaphylactic reaction management and include administration of medication with 

an injector (105 ILCS 5/10-22.39(b-5)(2), added by P.A. 103-542, eff. 1-1-24 and 

operative 7-1-24). This training will also be incorporated into new school 

employee training. Note: State law requires the in-service training to be conducted 

within six months of employment and renewed at least once every five years, but 

the ISBE Model states that schoolwide training be conducted annually, when new 

employees are onboarded, and when an individual is identified as being at risk. 

Person with expertise is not defined, but the use of the word expertise suggests 

that using a lay person to provide training is not appropriate. Consider the list of 

training resources in the CDC Guidelines (p. 100-101). This training should 

include (CDC Guidelines, p. 36): 

https://downloads.aap.org/AAP/PDF/AAP_Allergy_and_Anaphylaxis_Emergency_Plan.pdf
https://downloads.aap.org/AAP/PDF/AAP_Allergy_and_Anaphylaxis_Emergency_Plan.pdf
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The footnotes should be removed before the material is used. 

5 Optional. Including food allergy awareness education in the curriculum for grades K-8 exceeds State law requirements; 

it is included in the CDC Guidelines as a best practice. CDC Guidelines, p. 38. 

Actor Action 

• A review of policies and building procedures 

• An overview of food allergies 

• Definitions of key terms, including food allergy, major allergens, 

epinephrine, and anaphylaxis 

• The difference between a potentially life-threatening food allergy and 

other food-related problems 

• Signs and symptoms of a food allergy reaction and anaphylaxis (see ISBE 

Model, p. 5) and information on common emergency medications 

• General strategies for reducing and preventing exposure to allergens (in 

food and non-food items) 

• Policies on bullying and harassment and how they apply to children with 

food allergies 

• The District’s emergency plans, including who will be contacted in the 

case of an emergency, how staff will communicate during a medical 

emergency, and what essential information they will communicate 

Consider implementing the above issues by informing staff of the goals 

established in each of the following Board policies: 

6:65, Student Social and Emotional Development. This policy requires the 

District’s educational program to incorporate student social and emotional 

development into its educational program and be consistent with the social 

and emotional development standards in the Ill. Learning Standards. 

7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. 

This policy prohibits students from engaging in bullying, intimidation, and 

harassment, which diminish a student’s ability to learn and a school’s ability to 

educate. It states that preventing students from engaging in these disruptive 

behaviors is an important District goal. Note: Including bullying and sensitivity 

awareness in the required in-service exceeds State law requirements. Because 

State law requires districts to have policies addressing bullying (105 ILCS 5/22-

11027-23.7) and social and emotional development (405 ILCS 49/) and the CDC 

Guidelines highlight that increasing awareness of these issues is a best practice 

consideration, the required in-service is a logical place to include this education. 

Be sure locally adopted board policies contain the referenced policy language. In 

grades K-8, provide developmentally appropriate allergy education for students as 

part of a curriculum topic, e.g., health, physical education, general science, 

consumer science, character education, so that students can: (1) identify signs and 

symptoms of anaphylaxis, (2) know and understand why it is wrong to tease or 

bully others, including people with allergies, (3) know and understand the 

importance of finding a staff member who can help respond to suspected 

anaphylaxis, and (4) understand rules on hand washing, food sharing, allergen-

safe zones, and personal conduct.5 In grades 9-12, provide instruction, study, and 
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The footnotes should be removed before the material is used. 

6 105 ILCS 5/27-245, added by P.A. 104-391105 ILCS 110/3, amended by P.A. 103-212, eff. 1-1-24. 

Actor Action 

discussion on the dangers of allergies. See administrative procedure 6:60-AP1, 

Comprehensive Health Education Program. 6 

Provide community outreach through Building Principals by providing 

information to students and their parents/guardians about the Program. A 

successful Program needs support and participation from parents of children with 

and without allergies. Parents and families need to learn about the District’s food 

allergy policy and practices through communications from administrators, school 

health staff, classroom teachers, and food service staff. See CDC Guidelines, p. 

38 and p. 100-102 (National Nongovernmental Resources, including resources for 

Parent Education). 

Monitor the Program by assessing its effectiveness at least once every three years. 

Incorporate updated medical best practices into all areas of the Program. 

Establish a schedule for the Superintendent to report any recommendations to 

enhance the Program’s effectiveness to the Board for consideration. 

Building 

Principal 

Inform the school community of the Program by providing the information to 

students and their parents/guardians. For an outline of a sample letter, see 

www.stlouischildrens.org/sites/legacy/files/2022-09/FAMEToolkit2022-

section3-Admin.pdf, p. 14. Inform the school community of the opportunities to 

better understand food allergy management issues. 

Implement the Program in the building by meeting with the Nurse or, if a nurse is 

not available, other designated school personnel (DSP) and special education staff 

in the building to examine the ISBE Model. Identify and follow: 

All best practices that apply to the conditions in the school building, 

including classrooms and the cafeteria, as well as on school transportation, 

at school-sponsored events (including activities before and after school, 

and field trips), and during physical education/recess to reduce exposure 

to allergens. See ISBE Model, p.3, and CDC Guidelines, p. 43-45. 

All items from the actions for School Administrators and Registered 

School Nurses that apply to the working conditions in the school settings 

listed immediately above. CDC Guidance, p. 59-64. 

Educate staff members about the Program and their likely involvement with the 

daily management of food (or non-food) allergies for individual students 

(Individual Allergy Management). CDC Guidelines, p. 27-31. Inform staff 

members about healthy and active non-food rewards, see: 

www.actionforhealthykids.org/activity/healthy-active-non-food-rewards/  

Identify at least two employees in the building, in addition to the Nurse/DSP, to 

be trained in the administration of epinephrine by auto-injection. Only trained 

personnel may administer epinephrine to a student believed to be having an 

anaphylactic reaction. (ISBE Model, p. 6). For training requirements, see 

administrative procedure 7:270-AP2, Checklist for District Supply of 

http://www.stlouischildrens.org/sites/legacy/files/2022-09/FAMEToolkit2022-section3-Admin.pdf
http://www.stlouischildrens.org/sites/legacy/files/2022-09/FAMEToolkit2022-section3-Admin.pdf
http://www.actionforhealthykids.org/activity/healthy-active-non-food-rewards/
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Individual Allergy Management 

This section’s procedures are implemented each time the school identifies a student with an allergy. It 

follows policy 6:120, Education of Children with Disabilities, and references additional considerations 

based upon the ISBE Model. It relies heavily upon Building Principals and the Nurse/DSP to identify 

the necessary accommodations for each student and determine which staff members are responsible to 

provide them. Accommodations are impacted by a number of factors, e.g., the student’s age, the 

allergen(s) involved, the facilities at each school building, etc. 

Phase One: Identification of Students with Allergies 

Actor Action 

Parent/ 

Guardian 

Inform the Building Principal of the student’s food allergy. 

Complete an Allergy History Form, (for a sample, see the Family Food Allergy 

Health History Form, available at: www.nasn.org/nasn-resources/resources-by-

topic/allergies-anaphylaxis and AAEP. Return them to the Building Principal or 

Nurse/DSP. 

If the District participates in the U.S. Dept. of Agriculture’s Child Nutrition 

Programs and the student has a disability that requires meal modifications, complete 

a medical statement signed by a licensed healthcare provider. CDC Guidelines, p. 

28. See www.isbe.net/Documents/2017-ACCOM-MANUAL-SP40.pdf for 

information and the Medical Authority Modified Meal Request Form at: 

www.isbe.net/Documents/Medical-Authority-Modified-Meal-Request-

Actor Action 

Undesignated Medication(s). Note: Although 105 ILCS 5/22-30 permits any 

“personnel authorized” under a student’s specific individual plan to administer an 

undesignated epinephrine injector, the ISBE Model makes no such distinction and 

requires all personnel administering epinephrine (whether prescribed to a student 

or undesignated) to a student to complete the training required of trained 

personnel. 

Annually notify parents/guardians in the student handbook(s) of Board policy 

7:285, Anaphylaxis Prevention, Response, and Management Program, and 

include the contact information of a staff member who parents/guardians can 

contact if they have questions about how the policy applies to their child. To 

increase awareness of the bullying issues faced by students with allergies, consider 

including information for students and their parents/guardians about the goals 

established in Board policy 7:180, Prevention of and Response to Bullying, 

Intimidation, and Harassment. 

School Board Monitor Board policy 7:285, Anaphylaxis Prevention, Response, and 

Management Program, at least once every three years, and consider changes 

recommended by the Committee. See Board policy 2:240, Board Policy 

Development. 

Consider all policy changes recommended by the Superintendent. 

Provide the appropriate resources for the Superintendent to successfully 

implement the Program. 

http://www.nasn.org/nasn-resources/resources-by-topic/allergies-anaphylaxis
http://www.nasn.org/nasn-resources/resources-by-topic/allergies-anaphylaxis
https://www.isbe.net/Documents/2017-ACCOM-MANUAL-SP40.pdf
http://www.isbe.net/Documents/Medical-Authority-Modified-Meal-Request-Form.pdf
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Actor Action 

Form.pdfwww.isbe.net/_layouts/Download.aspx?SourceUrl=/Documents/Medical-

Authority-Modified-Meal-Request-Form.docx. 

Cooperate with school staff to provide the medical information necessary directly 

from the student’s health care provider to develop plans for managing individual 

care and emergency actions. CDC Guidelines, p. 27. 

Participate in all meetings to assess and manage the individual student’s health 

needs.  

Building 

Principal 

and/or 

Nurse/DSP 

Follow the District’s procedural safeguards for convening a meeting to assess the 

individual student’s allergy management needs.  

IEP or 504 

Team  

Modify this section if the District implements IHCPs. See Glossary above for more 

information. 

For a student who is not already identified as a student with a disability, determine 

whether a referral for an evaluation is warranted using the District’s evaluation 

procedures for determining whether a student is a student with a disability within 

the meaning of IDEA or Section 504 (see Board policy 6:120, Education of Children 

with Disabilities). 

For a student with an existing IEP or Section 504 plan, or who qualifies for one on 

the basis of his or her allergy, determine: 

1. Whether the student’s allergy requires related services to ensure the provision 

of a “free appropriate public education” (FAPE), and/or 

2. Whether the student’s allergy requires appropriate reasonable accommodations 

for the student’s disability. 

If the answer to either of the above questions is negative, notify the parent/guardian 

in writing of the reasons for the denial and the right to appeal. Provides any required 

procedural safeguard notices. See 23 Ill.Admin.Code §226.510; Section 504 of the 

Rehabilitation Act of 1973 (34 C.F.R. Parts 104 and 300); and exhibit 6:120-AP1, 

E1, Notice to Parents/Guardians Regarding Section 504 Rights. 

If the answer to either of the above questions is positive: 

1. Gather appropriate health information by using the completed Allergy History 

Form and AAEP. 

2. Identify all necessary accommodations and complete a 504 Plan (use the 

District’s established forms). For meal substitutions, the parent/guardian must 

submit a medical statement signed by a licensed healthcare provider. 

3. Determine which staff provides the identified accommodations. Remember that 

accidental exposures are more likely to happen when an unplanned event or non-

routine event occurs, and special care should be taken to address procedures for 

staff members who provide transportation, substitute teaching, coaching or 

other activities, field trips, and classroom celebrations. For staff members to 

consider, see CDC Guidelines, Sec. 3, Putting Guidelines into Practice: Actions 

for School Administrators and Staff, p. 59-80. 

http://www.isbe.net/Documents/Medical-Authority-Modified-Meal-Request-Form.pdf
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Actor Action 

4. Assign responsibilities to individual staff members for providing the identified 

accommodations. Inform staff members absent during the creation of the 504 

Plan of their responsibilities. 

5. Identify willing 504 Team members trained in emergency response to respond 

to any allergic reactions the student may have. Only trained personnel may 

administer epinephrine to a student believed to be having an anaphylactic 

reaction. ISBE Model, p. 6. Note: Consult the Board Attorney if options are 

limited or the classroom teacher is not willing to administer epinephrine. While 

classroom teachers are a logical choice to provide emergency response due to 

their continual close proximity to students, such an assignment may: (1) impact 

terms and conditions of employment and may trigger collective bargaining 

rights, and/or (2) violate 105 ILCS 5/10-22.21b, which states that under no 

circumstances shall teachers or other non-administrative school employees, 

except certified school nurses and non-certificated registered professional 

nurses, be required to administer medication to students. 

6. Provide the required procedural safeguard notices. See 23 Ill.Admin.Code 

§226.510; Section 504 of the Rehabilitation Act of 1973 (34 C.F.R. Parts 104 

and 300); and exhibit 6:120-AP1, E1, Notice to Parents/Guardians Regarding 

Section 504 Rights. 

Phase Two: Plan to Reduce Risk of Allergic Reactions 

Actor Action 

Building Principal and/or 

Nurse/DSP 

Convene a meeting to educate all the staff members who will provide 

the identified 504 Plan accommodations about their responsibilities. 

Ensure individual staff members are properly trained and perform 

their responsibilities and provide the necessary accommodations for 

the student’s individual health needs. 

Facilitate the dissemination of accurate information in the building 

about the student’s allergy while respecting privacy rights. 

Note: Request permission from the Superintendent to 

consult the Board Attorney about best practices for 

disclosures to volunteers (e.g., field trip chaperones or room 

parents) of confidential medical information without 

parental consent. Generally Building Principals have 

discretion, but these situations are fact- specific. Ideally the 

District should attempt to get parental permission to disclose 

the information about the allergy, but practically this cannot 

always occur. Many agree that safety trumps confidentiality 

in these situations, especially when volunteers have a 

legitimate educational interest if knowledge of the 

information is related to their ability to perform their duties 

(See, Letter to Anonymous, 107 LRP 28330 (FPCO 2007)). 

Provide a medical alert to parents/guardians that does not name the 

student. See CDC Guidelines, p. 71, #5. The communication should 

inform other students and their parents/guardians about the 
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Actor Action 

importance of keeping their educational setting free of the food 

allergen. For a sample letter, see Notification of a Food Allergy in 

the Classroom – Parent Letter, available at: www.nasn.org/nasn-

resources/resources-by-topic/allergies-anaphylaxis.  

Note: Request permission from the Superintendent to 

consult the Board Attorney about disclosures and providing 

joint communications from the Building Principal and the 

parent/guardian of the food allergic student. While joint 

communications allow the school to exchange the 

information needed to protect the food allergic student and 

balance competing educational interests without violating 

federal or State laws that govern student records, they can 

also present other risks (i.e., re-disclosure of the confidential 

information). See Family Educational Rights and Privacy 

Act (FERPA), 20 U.S.C. §1232g, and its implementing rules 

at 34 C.F.R. Part 99; Ill. School Student Records Act, 105 

ILCS 10/, and its implementing rules at 23 Ill.Admin.Code 

Part 375. FERPA prohibits schools from disclosing 

personally identifiable information from students’ education 

records without the consent of a parent or eligible student, 

unless an exception applies. See Board policy 7:340, Student 

Records. 

Prepare a list of answers to anticipated questions about managing the 

student’s health needs. 

Check with the Nurse/DSP regarding any known competing 

educational interests with the student’s health needs among other 

students attending the school (i.e., diabetes, service animals, etc.). 

Manage identified students’ competing educational interests by: 

1. Consulting the Board Attorney. 

2. Creating a method to monitor identified competing educational 

interests between students. 

3. Responding to future unidentified competing educational 

interests and managing them immediately. 

4. Modifying any other conditions as the facts of the situation 

require. 

IEP or 504 Team Implement and follow all identified responsibilities in the 504 Plan. 

Understand that accidental exposures are more likely to occur when 

an unplanned event occurs, which makes is critical to follow the 

exact accommodations in the student’s 504 Plan. 

Practice emergency procedures outlined in the student’s AAEP and 

be prepared to follow them. ISBE Model, p. 5.  

Parent/Guardian Implement and follow the applicable items at: 

www.foodallergy.org/resources/getting-started-school, to assist the 

District in managing food allergies in the school setting. 

http://www.nasn.org/nasn-resources/resources-by-topic/allergies-anaphylaxis
http://www.nasn.org/nasn-resources/resources-by-topic/allergies-anaphylaxis
http://www.foodallergy.org/resources/getting-started-school
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Actor Action 

Student Implement and follow developmentally appropriate steps for allergy 

self-management, such as reading labels, asking questions about 

foods in the school meal and snack programs, avoiding unlabeled or 

unknown foods, using epinephrine injectors when needed, and 

recognizing and reporting an allergic reaction to an adult. CDC 

Guidelines, p. 31. 

Phase Three: Response to Allergic Reactions 

Actor Action 

IEP or 504 Team Follow the student’s 504 Plan and AAEP. 

Nurse/DSP or any Staff 

Member trained in the 

District’s emergency 

response procedures (if a 

Nurse is not immediately 

available) 

If the student does not have an AAEP and there is a suspected case 

of anaphylaxis, and the District does not maintain an undesignated 

supply of epinephrine (ISBE Model, p. 5-6): 

1. Instruct another staff member to call 911 immediately. 

2. Stay with the person until emergency medical services (EMS) 

arrive. 

3. Monitor the person’s airway and breathing. 

4. If school nurse or other trained personnel are not at the scene, 

implement local emergency notification to activate the nurse or 

trained personnel to respond. 

5. Direct a staff member to call parent/guardian (if applicable). 

6. Administer CPR, if needed. 

7. EMS transports individual to the emergency room. Document 

the individual’s name, date, time of onset of symptoms, and 

possible allergen. Even if symptoms subside, EMS must still 

respond, and the individual must be evaluated in the 

emergency department or by the individual’s health care 

provider. A delayed or secondary reaction may occur, which 

can be more severe than the first-phase symptoms. 

8. Do not allow a student to remain at school or return to school on 

the day epinephrine is administered. 

 

 

 

Anyone implements item 

#1 of the first numbered list 

 

Nurse/DSP or other 

Trained Personnel 

If the Nurse or trained personnel have a good faith belief that a 

person is having an anaphylactic reaction, and the District needs to 

use its undesignated (not student-specific) supply of epinephrine to 

respond (ISBE Model, p. 5-6): 7 

1. Call the Nurse or front office personnel and advise of the 

emergency situation so that trained personnel can be activated to 

respond with undesignated epinephrine dose(s). 

2. Instruct someone to call 911 immediately. 

 

The footnotes should be removed before the material is used. 

7 Delete this entire row if the district does not maintain an undesignated supply of epinephrine. 
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Actor Action 

implements the remaining 

items 

3. Implement the District’s undesignated epinephrine standing 

protocol. See administrative procedure 7:270-AP2, Checklist for 

District Supply of Undesignated Medication(s). 

4. Select the appropriate dose according to the standing protocol 

and administer epinephrine. Note the time. Act quickly. It is 

safer to give epinephrine than to delay treatment. This is a 

life-and-death decision. 

5. Stay with the person until EMS arrives. 

6. Monitor the person’s airway and breathing. 

7. Reassure and attempt to calm the person, as needed. 

8. Direct another staff member to call the parent/guardian, or 

emergency contact (if known). 

9. If symptoms continue and EMS is not on the scene, administer a 

second dose of epinephrine five to 15 minutes after the initial 

injection. Note the time. 

10. Administer CPR, if needed. 

11. EMS transports the individual to the emergency room. 

Document the individual’s name, date, and time the epinephrine 

was administered on the epinephrine injector that was used and 

give to EMS to accompany individual to the emergency room. 

Even if symptoms subside, EMS must still respond, and the 

individual must be evaluated in the emergency department 

or by the individual’s health care provider. A delayed or 

secondary reaction may occur, which can be more severe 

than the first-phase symptoms. 

Post-Event Actions 

1. Document the incident and complete all reporting requirements. 

See administrative procedure 7:270-AP2, Checklist for District 

Supply of Undesignated Medication(s). 

2. Replace epinephrine stock medication, according to the 

District’s standing protocol. Reorder epinephrine stock 

medication, as necessary. 

Nurse/DSP If a student has no AAEP and 504 Plan, provide the parent/guardian 

with the AAEP and Allergy History forms and refer them to the 

process outlined in the Identification of Students with Allergies 

phase above. 

After each allergy emergency, review how it was handled with the 

Building Principal, health aides/assistants (if applicable), 

parents/guardians, staff members involved in the response, and the 

student to identify ways to prevent future emergencies and improve 

emergency response. CDC Guidelines, p. 63. 

Assist students with allergies with transitioning back to school after 

an emergency. CDC Guidelines, p. 63. 
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Actor Action 

Storage, Access, and Maintenance of Undesignated Supply of 

Epinephrine (105 ILCS 5/22-30(f); ISBE Model, p. 6-7) 8 

1. Store, access, and maintain the stock of undesignated 

epinephrine injectors as provided in the District’s standing 

protocol. 

2. Maintain the supply of undesignated epinephrine in accordance 

with the manufacturer’s instructions. Epinephrine should be 

stored in a safe, unlocked, and accessible location in a dark place 

at room temperature (between 59-86 degrees F). Epinephrine 

should not be maintained in a locked cabinet or behind locked 

doors. Trained staff should be made aware of the storage location 

in each school. It should be protected from exposure to hot, cold, 

or freezing temperatures. Exposure to sunlight will hasten 

deterioration of epinephrine more rapidly than exposure to room 

temperatures. The expiration date of epinephrine solutions 

should be periodically checked; the drug should be replaced if it 

is approaching the expiration date. The contents should 

periodically be inspected through the clear window of the 

injector. The solution should be clear; if it is discolored or 

contains solid particles, replace the unit. 

3. Regularly (e.g., monthly) check stock epinephrine to ensure 

proper storage, expiration date, and medication stability. 

Maintain documentation when checks are conducted. Expired 

injectors or those with discolored solutions or solid particles 

should not be used.  

4. Dispose of epinephrine injectors in a sharps container. 

LEGAL REF: 105 ILCS 5/2-3.190, 5/10-22.21b, 5/10-22.39, and 5/22-30. 

23 Ill.Admin.Code §1.540 

Anaphylaxis Response Policy for Illinois Schools, published by the Ill. State Board 

of Education. 

 

The footnotes should be removed before the material is used. 

8 Delete this section if the district does not maintain an undesignated supply of epinephrine. 
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June 2023March 2026 7:305-AP 

 

Students 

Administrative Procedure - Program for Managing Student Athlete Concussions and 
Head Injuries 

State Law 

1. The Youth Sports Concussion Safety Act (YSCSA) contains concussion safety directives for 

School Boards and certain identified staff members. 105 ILCS 5/22-80. A School District must 

implement 105 ILCS 5/22-80 if it offers interscholastic athletic activities or interscholastic athletics 

under the direction of a coach (volunteer or school employee), athletic director, or band leader. An 

interscholastic athletic activity “means any organized school-sponsored or school-sanctioned 

activity for students, generally outside of school instructional hours, under the direction of a coach, 

athletic director, or band leader, including, but not limited to, baseball, basketball, cheerleading, 

cross country, track, fencing, field hockey, football, golf, gymnastics, ice hockey, lacrosse, 

marching band, rugby, soccer, skating, softball, swimming and diving, tennis, track (indoor and 

outdoor), ultimate Frisbee, volleyball, water polo, and wrestling. All interscholastic athletics are 

deemed to be interscholastic activities.” 105 ILCS 5/22-80(b). 

A School District may need to implement its return-to-learn protocol for a student’s return to the 

classroom after he or she is believed to have experienced a concussion, “whether or not the 

concussion took place while the student was participating in an interscholastic activity.” 105 ILCS 

5/22-80(d). For a comprehensive discussion of this Act, see the IASB publication, Checklist for 

Youth Sports Concussion Safety Act, at: 

www.iasb.com/iasb/media/documents/checklistconcussionsafetyact.pdf. Helpful guidance for 

implementing this law plus training modules are available from the Lurie Children’s Hospital’s A 

Guide for Teachers and School Professionals, also available using the above link. 

2. 105 ILCS 25/1.15 requires: (a) all high school coaching personnel to complete online concussion 

awareness training, and (b) all student athletes to view the IHSA video about concussions. 

3. 105 ILCS 25/1.20, requires the IHSA to require all member districts that have certified athletic 

trainers to have those trainers complete and submit a monthly report on student-athletes who have 

sustained a concussion during: (1) a school-sponsored activity overseen by the athletic trainer; or 

(2) a school-sponsored event of which the athletic director is made aware. Concussion - A complex 

pathophysiological process affecting the brain caused by a traumatic physical force or impact to 

the head or body, which may include temporary or prolonged altered brain function resulting in 

physical, cognitive, or emotional symptoms or altered sleep patterns and which may or may not 

involve a loss of consciousness. 105 ILCS 5/22-80. See also: Returning to School After a 

Concussion: A Fact Sheet for School Professionals, www.cdc.gov/heads-

up/media/pdfs/schools/tbi_returning_to_school-

a.pdfwww.cdc.gov/headsup/pdfs/schools/tbi_returning_to_school-a.pdf. 

4. 20 ILCS 2310/2310-3207 requires: (a) the Ill. Dept. of Public Health (IDPH), subject to 

appropriation, to develop, publish, and disseminate a brochure to educate the general public on the 

effects of concussions in children and discuss how to look for concussion warning signs in children, 

and (b) schools to distribute this brochure, free of charge, to any child or parent/guardian of a child 

who may have sustained a concussion, regardless of whether or not the concussion occurred while 

the child was participating in an interscholastic athletic activity, if available. The IDPH has adopted 

as its brochure the CDC's Heads Up campaign brochures which include concussion fact sheets for 

http://www.iasb.com/iasb/media/documents/checklistconcussionsafetyact.pdf
http://www.cdc.gov/heads-up/media/pdfs/schools/tbi_returning_to_school-a.pdf
http://www.cdc.gov/heads-up/media/pdfs/schools/tbi_returning_to_school-a.pdf
http://www.cdc.gov/heads-up/media/pdfs/schools/tbi_returning_to_school-a.pdf
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athletes, parents, coaches, and school professionals, see https://dph.illinois.gov/topics-

services/prevention-wellness/injury-violence-prevention/concussion.html. 

Actor Action 

School Board Adopt a Board policy on concussions. See Board policy 7:305, 

Student Athlete Concussions and Head Injuries.  

Approve members of the Concussion Oversight Team. 105 ILCS 

5/22-80(d). 

Approve school-specific emergency action plan(s) for interscholastic 

athletic activities to address serious injuries and acute medical 

conditions that may cause a student’s condition to deteriorate rapidly. 

105 ILCS 5/22-80(i). 

Monitor the effectiveness of Board policy 7:305, Student Athlete 

Concussions and Head Injuries, by discussing with the 

Superintendent or designee the type of data the Board needs to 

monitor the policy, establishing a monitoring calendar, and reviewing 

the data provided by the Superintendent or designee. 

Superintendent or designee  Identify individuals to serve on the Concussion Oversight Team; 

request Board approval. 105 ILCS 5/22-80(d). 

A physician, to the extent possible, must be on the Team. If the 

school employs an athletic trainer and/or nurse, he or she must be 

on the Team to the extent practicable. The Team must include, at 

a minimum, one person who is responsible for implementing and 

complying with the return-to-play and return-to-learn protocols 

adopted by the Team. Other licensed health care professionals 

may be appointed to serve on the Team. The Team may be 

composed of only one person who need not be a licensed 

healthcare professional, but may not be a coach. 

Note: As this is administrative/staff work rather than governance 

work, the best practice is to have the Concussion Oversight Team 

be an administrative committee, but consult the Board Attorney 

for guidance. If it is a Board committee, it must comply with the 

Open Meetings Act, 5 ILCS 120/1.02. For a discussion of the 

Open Meetings Act’s treatment of committees, see the footnotes 

in Board sample policy 2:150, Committees. 

Require that all high school coaching personnel, including the head 

and assistant coaches, and athletic directors obtain an online 

concussion certification in accordance with 105 ILCS 25/1.15. 

Coaching personnel and athletic directors hired on or after 8-19-

14 must be certified before their position’s starting date. 

Require that the following individuals complete concussion training 

as specified in the YSCSA: coaches or assistant coaches (whether 

volunteer or a District employee) of interscholastic athletic activities; 

nurses, physicians, other licensed health professionals and non-

https://dph.illinois.gov/topics-services/prevention-wellness/injury-violence-prevention/concussion.html
https://dph.illinois.gov/topics-services/prevention-wellness/injury-violence-prevention/concussion.html
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Actor Action 

licensed health care professionals who serve on the Concussion 

Oversight Team; athletic trainers; and game officials of 

interscholastic athletic activities. 105 ILCS 5/22-80(h), amended by 

P.A. 104-391. 

Individuals covered by this training mandate must initially have 

completed the training prior to serving on the Concussion 

Oversight Team and at least once every two years (or if not on the 

Team, at least once every two years). See the footnotes in policies 

5:100, Staff Development Program, and 7:305, Student Athlete 

Concussions and Head Injuries. 

Identify the staff members who are responsible for student athletes, 

including Building Principals, and require that they comply with 

IHSA concussion protocols, policies, and by-laws, including its 

Protocol for Implementation of NFHS Sports Playing Rules for 

Concussions, at: www.ihsa.org/health-safety/healthcare-provider-

informationwww.ihsa.org/documents/sportsmedicine/ihsa_protocols_

for_nfhs_concussion_playing_rule.pdf. 

Along with the Building Principal(s), develop and maintain school-

specific emergency action plan(s) for interscholastic athletic activities 

to address serious injuries and acute medical conditions that may 

cause a student’s condition to deteriorate rapidly; present it/them to 

the Board for approval. 105 ILCS 5/22-80(i). 

Hold the staff members responsible for implementing this procedure. 

Concussion Oversight Team Establish each of the following based on peer-reviewed scientific 

evidence consistent with guidelines from the Centers for Disease 

Control and Prevention (CDC). 105 ILCS 5/22-80(d). See 

www.cdc.gov/headsup/index.html.  

1. A return-to-play protocol governing a student’s return to 

interscholastic athletic practice or competition following a 

force of impact believed to have caused a concussion. The 

Superintendent or designee (not a coach) must supervise an 

athletic trainer or other person responsible for compliance with 

the return-to-play protocol. 105 ILCS 5/22-80(g). 

The student’s treating physician or an athletic trainer working 

under a physician’s supervision must evaluate and find that it 

is safe for the student to return to play. The student’s 

parent/guardian must sign a consent form that complies with 

statutory prerequisites. IHSA’s website contains a form for 

this, Post-concussion Consent Form (RTP/RTL), at: 

www.ihsa.org/health-safety/concussion-

resourceshttp://ihsa.org/Resources/Sports-

Medicine/Concussion-Management/Concussion-Resources. 

It is an open question whether the return-to-play protocol is 

limited to when the concussion occurred during an 

http://www.ihsa.org/health-safety/healthcare-provider-information
http://www.ihsa.org/health-safety/healthcare-provider-information
http://www.cdc.gov/headsup/index.html
http://www.ihsa.org/health-safety/concussion-resources
http://www.ihsa.org/health-safety/concussion-resources
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Actor Action 

interscholastic athletic activity, because the statute does not 

state “whether or not the concussion took place while the 

student was participating in an interscholastic athletic 

activity.” It makes sense, however, to apply the return-to-play 

protocol whenever a student suffers a concussion before 

allowing him or her to participate in an interscholastic athletic 

activity. 

2. A return-to-learn protocol governing a student’s return to the 

classroom following a force of impact believed to have caused 

a concussion. The Superintendent or designee (not a coach) 

must supervise the person responsible for compliance with the 

return-to-learn protocol. 105 ILCS 5/22-80(g). 

The return-to-learn protocol governs a student’s return to the 

classroom after a concussion, whether or not the concussion 

took place while the student was participating in an 

interscholastic athletic activity. Guidance from Lurie 

Children’s Hospital explains that recovery from a concussion 

must be an individualized process, because no two concussions 

are the same. See Return to Learn after a Concussion: A Guide 

for Teachers and School Professionals, Lurie Children’s 

Hospital, at: 

www.luriechildrens.org/globalassets/media/pages/specialties-

-conditions/programs/concussion-program/documents/lurie-

return-to-learn-guide-2017-updated.pdf. This Guide explains 

that a student’s full recovery depends on both cognitive and 

physical rest. It suggests using a multidisciplinary team to 

facilitate a student’s return to the classroom and provides 

examples of accommodations and interventions. It also 

stresses the importance of identifying a school staff member 

who will function as a case manager or concussion 

management leader, e.g., a school nurse, athletic trainer, or 

school counselor. 

Building Principals or 

designees 

Along with the Superintendent, develop and maintain school-specific 

Eemergency Aaction Pplan(s) (EAP) for interscholastic athletic 

activities to address serious injuries and acute medical conditions that 

may cause a student’s condition to deteriorate rapidly; present the 

plan(s) to the Superintendent who will present it/them to the Board 

for approval. 105 ILCS 5/22-80(i). 

A template is available on the IHSA website under Emergency 

Action Plan (EAP) Resources, at: www.ihsa.org/health-

safety/concussion-resourceshttp://ihsa.org/Resources/Sports-

Medicine/Concussion-Management/Concussion-Resources. 

Ensure the EAP is distributed to all appropriate personnel and 

conspicuously posted at all venues utilized by the school. Id. at (4) & 

(5).  

http://www.luriechildrens.org/globalassets/media/pages/specialties--conditions/programs/concussion-program/documents/lurie-return-to-learn-guide-2017-updated.pdf
http://www.luriechildrens.org/globalassets/media/pages/specialties--conditions/programs/concussion-program/documents/lurie-return-to-learn-guide-2017-updated.pdf
http://www.luriechildrens.org/globalassets/media/pages/specialties--conditions/programs/concussion-program/documents/lurie-return-to-learn-guide-2017-updated.pdf
http://www.ihsa.org/health-safety/concussion-resources
http://www.ihsa.org/health-safety/concussion-resources
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Actor Action 

Ensure the EAP is reviewed annually by all athletic trainers, first 

responders (including, but not limited to, emergency medical 

dispatchers), coaches, school nurses, athletic directors and volunteers 

for interscholastic athletic activities. Id. at (6), amended by P.A. 102-

1006. 

Require coaches and assistant coaches, trainers, and other staff 

members who are responsible for student athletes to: 

1. Review and abide by the IHSA protocols, polices, and by-laws 

regarding concussions and head injuries, at: 

www.ihsa.org/health-safety/stakeholder-

responsibilitieswww.ihsa.org/Resources/Sports-

Medicine/Concussion-Management/Stakeholder-

Responibilities. 

2. Provide information to student athletes and their 

parents/guardians each school year about concussions and 

otherwise perform all duties identified by law or described in 

this procedure. 

School districts must include information about concussions in 

the student athlete agreement, contract, code, or written 

instrument that a student athlete and his or her parent/guardian 

are required to sign before participating in a practice or 

interscholastic competition. IHSA drafted a sample 

Concussion Information Sheet, which is included within the 

IHSA Sports Medicine Acknowledgement & Consent Form at: 

www.ihsa.org/health-safety/concussion-

resourceshttp://ihsa.org/Resources/Sports-

Medicine/Concussion-Management/Concussion-Resources. It 

has been incorporated into exhibit 7:300-E1, Agreement to 

Participate. 

3. Distribute the IDPH concussion brochure, if available, to any 

student or the parent/guardian of a student who may have 

sustained a concussion, regardless of whether or not the 

concussion occurred while the student was participating in an 

interscholastic athletic activity. 20 ILCS 2310/2310-307. The 

IDPH has adopted as its brochure the CDC's Heads Up 

campaign brochures which include concussion fact sheets for 

athletes, parents, coaches, and school professionals, see 

https://dph.illinois.gov/topics-services/prevention-

wellness/injury-violence-prevention/concussion.html. 

Maintain appropriate school student records for student athletes.  

Although a concussion policy acknowledgment is no longer 

required, an ISBE rule defines health-related information to 

include a concussion policy acknowledgment. 23 Ill.Admin.Code 

§375.10. The acknowledgment must be kept with the student’s 

http://www.ihsa.org/health-safety/concussion-resources
http://www.ihsa.org/health-safety/concussion-resources
https://dph.illinois.gov/topics-services/prevention-wellness/injury-violence-prevention/concussion.html
https://dph.illinois.gov/topics-services/prevention-wellness/injury-violence-prevention/concussion.html
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Actor Action 

school student records as a temporary record. 23 Ill.Admin.Code 

§375.40. 

All written information concerning an injury to a student athlete, 

including without limitation, a return-to-play clearance, must be 

kept with the student’s school student records as a temporary 

record. 23 Ill.Admin.Code §§375.10 and 375.40. An ISBE rule 

defines health-related information to include “other health-

related information that is relevant to school participation, e.g., 

nursing services plan, failed screenings, yearly sports physical 

exams, interim health histories for sports.” 23 Ill.Admin.Code 

§375.10. 

Each student participant in 

an interscholastic athletic 

activity and his or her 

parent/guardian 

Each school year, sign a concussion information receipt form before 

participating in an interscholastic athletic activity. 105 ILCS 5/22-

80(e). 

Interscholastic athletic activity is defined on the first page of this 

procedure. 105 ILCS 5/22-80(b). 

The form must be approved by IHSA. See www.ihsa.org/health-

safety/concussion-resourceshttp://ihsa.org/Resources/Sports-

Medicine/Concussion-Management/Concussion-Resources, for 

IHSA Concussion ProtocolsIHSA Concussion Protocols and 

IHSA Sports Medicine Acknowledgement & Consent 

FormSports Medicine Acknowledgement & Consent Form. 

Annually view IHSA’s video about concussions (applicable to only 

high school student athletes). 105 ILCS 25/1.15(e). 

Become knowledgeable about the concussion symptoms and ask 

questions of any athletic staff member. 

Inform the coach or other supervisor about any trauma to the 

student’s head and/or any symptoms of a concussion or confirmed 

concussion regardless of where and when it occurred. 

Follow the District’s return-to-play and/or return-to-learn protocol(s), 

as applicable, whenever the student suffers a concussion. 

Coaches or Assistant 

Coaches (whether volunteer 

or a District employee) of 

interscholastic athletic 

activities; 

Nurses and Physicians who 

serve on the Concussion 

Oversight Team; 

Athletic Trainers; and 

Complete concussion training as specified in the YSCSA. 105 ILCS 

5/22-80(h), amended by P.A. 104-391. 

Interscholastic athletic activity is defined on the first page of this 

procedure. 105 ILCS 5/22-80(b). 

Individuals covered by this training mandate must complete the 

training prior to serving on the Concussion Oversight Team and 

at least once every two years (or if not on the Team, at least once 

every two years). See the footnotes in Board  policy 5:100, Staff 

Development Program. 
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Actor Action 

Game Officials of 

interscholastic athletic 

activities 

Complete IHSA’s online concussion certification program (required 

only of high school coaching personnel including, without limitation, 

athletic directors). 105 ILCS 25/1.15. 

Learn concussion symptoms and danger signs. See IHSA Sports 

Medicine Acknowledgement and Consent form at: 

www.ihsa.org/health-safety/concussion-resources 

http://ihsa.org/documents/sportsMedicine/current/Sports%20Medicin

e%20Consent%20and%20Acknowledgement.pdf and 

www.cdc.gov/heads-up/training/index.html#cdc_generic_section_3-

general-concussion-

infowww.cdc.gov/headsup/youthsports/officials.html. 

Coaches and Assistant 

Coaches of interscholastic 

athletic activities 

Athletic Trainers 

Other staff members who are 

responsible for student 

athletes 

Each school year, have student athletes and their parents/guardians, or 

another person with legal authority to make medical decisions for the 

student, sign a form “that acknowledges receiving and reading written 

information that explains concussion prevention, symptoms, 

treatment, and oversight and that includes guidelines for safely 

resuming participation in an athletic activity following a concussion.” 

The form must be approved by IHSA. 105 ILCS 5/22-80(e).  

Each school year, inform student athletes and their parents/guardians 

about concussions and head injuries by: 

1. Giving them a copy of the IHSA’s Concussion Information 

Sheet at the time they sign Board exhibit 7:300-E1, Agreement 

to Participate, or other agreement, contract, code, or written 

instrument that a student athlete and his or her parent/guardian 

are required to sign before the student is allowed to participate 

in a practice or interscholastic competition. The Concussion 

Information Sheet, is included within the IHSA Sports 

Medicine Acknowledgement & Consent Form at: 

www.ihsa.org/health-safety/concussion-

resourceswww.ihsa.org/Resources/DownloadCenter.aspx. 

2. Using educational material provided by IHSA to educate 

student athletes and parents/guardians about the nature and risk 

of concussions and head injuries, including the risks inherent 

in continuing to play after a concussion or head injury. See 

www.ihsa.org/health-safety/concussion-

resourceswww.ihsa.org/Resources/Sports-

Medicine/Concussion-Management/Concussion-Resources. 

The CDC offers free printed educational materials on 

concussions that can be ordered or downloaded and distributed 

to parents, students, and coaches. See 

www.cdc.gov/headsup/index.html. 

Each school year, participate in the review of the EAP, as directed by 

the Building Principal or designee. 
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Actor Action 

Remove a student from an interscholastic athletic practice or 

competition immediately if any of the following individuals believes 

that the student sustained a concussion during the practice and/or 

competition: a coach, a physician, a game official, an athletic trainer, 

the student’s parent/guardian, the student, or any other person deemed 

appropriate under the return-to-play protocol. 105 ILCS 5/22-80(f). 

Comply with the IHSA concussion management guidelines, including 

its Protocol for Implementation of NFHS Sports Playing Rules for 

Concussion, which includes its Return to Play (RTP) Policy, at: 

www.ihsa.org/health-safety/healthcare-provider-

informationwww.ihsa.org/documents/sportsmedicine/ihsa_protocols_

for_nfhs_concussion_playing_rule.pdf. These guidelines, in 

summary, require that: 

1. A student athlete who exhibits signs, symptoms, or behaviors 

consistent with a concussion (e.g., loss of consciousness, 

headache, dizziness, confusion, or balance problems) in a 

practice or game shall be removed from participation or 

competition at that time. 

2. A student athlete who has been removed from an 

interscholastic contest for a possible concussion or head injury 

may not return to that contest unless cleared to do so by a 

physician licensed to practice medicine in all its branches in 

Illinois or a certified athletic trainer. 

3. If not cleared to return to that contest, a student athlete may not 

return to play or practice until the student athlete has provided 

his or her school with written clearance from a physician 

licensed to practice medicine in all its branches in Illinois, 

advanced practice registered nurse, physician assistant or a 

certified athletic trainer working in conjunction with a 

physician licensed to practice medicine in all its branches in 

Illinois, and has completed the return-to-play protocol in 

compliance with the YSCSA, 105 ILCS 5/22-80(g). 

Inform the student athlete’s parent/guardian about a possible 

concussion and give the parent/guardian a fact sheet on concussion, 

at: www.ihsa.org/health-safety/concussion-

resourceswww.ihsa.org/Resources/Sports-Medicine/Concussion-

Management/Concussion-Resources. 

Allow a student who was removed from interscholastic athletic 

practice or competition to return only after all statutory prerequisites 

are completed, including without limitation, completing the return-to-

play and return-to-learn protocols developed by the Concussion 

Oversight Team. An athletic team coach or assistant coach may not 

authorize a student’s return-to-play or return-to-learn. 105 ILCS 5/22-

80(g). 

http://www.ihsa.org/health-safety/healthcare-provider-information
http://www.ihsa.org/health-safety/healthcare-provider-information
http://www.ihsa.org/health-safety/concussion-resources
http://www.ihsa.org/health-safety/concussion-resources
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Actor Action 

Most students with a concussion will not need a formal 504 plan 

or individualized education program; contact the Board Attorney 

whenever one is requested or the student’s symptoms are 

prolonged. 

Athletic trainers [high school 

only] 

Complete a monthly report on student-athletes who have sustained a 

concussion during: (1) a school-sponsored activity overseen by the 

athletic trainer; or (2) a school-sponsored event of which the athletic 

director is made aware. Do not identify student names in the monthly 

report. 105 ILCS 25/1.20. 

Submit this monthly report to the interscholastic athletic organization 

to which the school belongs. 
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April 2025March 2026 7:340-AP1 

 

Students 

Administrative Procedure - School Student Records 1 

This procedure implements Board policy 7:340, Student Records. It contains a Table of Contents and 

lettered Sections. 

Table of Contents 

A. Legal Citations and Definitions 

B. School Student Records Defined 

C. Eligible Students Accorded the Rights of Parent/Guardian 

D. Official Records Custodians 

E. Maintenance of School Student Records 

F. Retention and Destruction of School Student Records 

G. Social Security Numbers 

H. Access to School Student Records 

I. Record of Release 

J. Orders of Protection 

K. Parenting Plans 

L. Transmission of Records for Transfer Students 

M. Directory Information 

N. Student Record Challenges 

Sections 

A. Legal Citations and Definitions 

The legal requirements contained in this procedure are followed by a citation to the controlling rule 

and/or statute. Citations in parentheses indicate the location of a named law. For additional 

clarification regarding a requirement, the cited law should be reviewed. 

Definitions are found in the Ill. School Student Records Act and the Ill. State Board of Education 

(ISBE) rules. 105 ILCS 10/2; 23 Ill.Admin.Code §375.10. For easy reference, some definitions are 

re-printed in this procedure. 

The release of confidential information given by a student to a therapist, e.g., school counselor or 

psychologist, is not included in these procedures but is governed by the Mental Health and 

Developmental Disabilities Confidentiality Act (MHDDCA). 740 ILCS 110/. 

B. School Student Records Defined 

School Student Record means any writing or other recorded information concerning a student and 

by which a student may be individually identified that is maintained by a school or at its direction 

or by an employee of a school, regardless of how or where the information is stored. 105 ILCS 

10/2(d). 

 
The footnotes should be removed before the material is used. 

1 Modify this procedure to align it with board policy. Customize it to reflect the district’s practice, particularly to specify 

the district’s treatment of records that the law: (1) says may be kept as either permanent records or temporary records; and (2) 

allows to be kept as directory information. 
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Special Education Records means school records that relate to identification, evaluation, or 

placement of, or the provision of a free and appropriate public education to, students with 

disabilities under the Individuals with Disabilities Education Act (20 U.S.C. §1400 et seq.) and 

Article 14 of the School Code. These records include the report of the multidisciplinary staffing 

conference on which placement or nonplacement was based and all records and audio recordings 

in any format relating to special education placement hearings and appeals. 23 Ill.Admin.Code 

§375.10. 

A school student record does not include any of the following: 

1. Writings or other recorded information kept in a school staff member’s sole possession that is 

destroyed not later than the student’s graduation or permanent withdrawal, and is not accessible 

or revealed to any other person except a temporary substitute teacher. 105 ILCS 10/2(d). 

2. Information maintained by law enforcement professionals working in the school. 105 ILCS 

10/2(d). 

3. Video or other electronic recordings created and maintained by law enforcement professionals 

working in the school or for security or safety reasons or purposes, provided the information 

was created at least in part for law enforcement or security or safety reasons or purposes. This 

includes, without limitation, electronic recordings made on school buses, as described in the 

exemption from the criminal offense of eavesdropping in 720 ILCS 5/14-3(m). The content of 

these recordings may become part of a school student record to the extent school officials 

create, use, and maintain this content, or it becomes available to them by law enforcement 

officials for disciplinary or special education purposes regarding a particular student. 23 

Ill.Admin.Code §375.10. Note: For districts and schools that do not have a designated law 

enforcement unit, consult the Board Attorney regarding designating an employee to serve as 

the law enforcement unit in order to maintain the security camera and determine the appropriate 

circumstances in which the school would disclose recorded images. 

4. Any information, either written or oral, received from law enforcement officials pursuant to 

105 ILCS 5/22-20 concerning a student less than the age of 18 years who has been arrested or 

taken into custody. 23 Ill.Admin.Code §375.10. 2 

C. Eligible Students Accorded the Rights of Parent/Guardian 

All rights and privileges concerning school student records that are accorded to parents/guardians 

become exclusively those of the student when the student reaches 18 years of age, graduates from 

high school, marries, or enters military service, whichever occurs first. 105 ILCS 10/2(g). Such 

students are called eligible students in this procedure. 

D. Official Records Custodians 

Each Building Principal is designated the Official Records Custodian for his or her respective 

school and has the duties, without limitation, listed below. 3 

1. Is responsible for the maintenance, care, and security of all school student records, whether or 

not the records are in his or her personal custody or control, and shall take all reasonable 

measures to protect school student records through administrative, technical, and security 

 
The footnotes should be removed before the material is used. 

2 Many lawyers believe that once these records are received by a school, they are protected as education records under 

the federal Family Educational Rights and Privacy Act (FERPA, 20 U.S.C. §1232g). Consult the board attorney for advice. 

3 For districts that have a single District-level records custodian rather than one at each school, use the following 

alternative sentence: “The District’s Official Records Custodian or designee(s) has the duties, without limitation, listed below.” 
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safeguards against risks, such as unauthorized access, release, or use. 105 ILCS 10/4(a) and 

(b); 23 Ill.Admin.Code §375.40(g). 

2. Reviews student temporary records at least every four years, or upon a student’s change in 

attendance centers, whichever occurs first, to verify entries and to eliminate or correct all out-

of-date, misleading, inaccurate, unnecessary, or irrelevant information. The records review is 

required in any given school year at the time a student first changes attendance centers within 

the District, but it does not need to be conducted if the student enrolls in a different attendance 

center later in that same school year. 23 Ill.Admin.Code §375.40(b). 

3. When requested by the Ill. Dept. of Children and Family Services (DCFS) due to an indicated 

finding being overturned in an appeal or hearing, purges DCFS’s final finding report from the 

student’s record in accordance with the Ill. School Student Records Act (105 ILCS 10/) on the 

date of expungement provided by the report. 325 ILCS 5/8.6, amended by P.A. 103-624. 

4. Manages requests to access school student records. 

5. Transfers a certified copy of the records of students transferring to another school and retains 

the original records. 

6. Provides all required notices to parents/guardians and students, including without limitation, 

each of the following: 

a. Upon initial enrollment or transfer to the school and annually thereafter, notification of 

rights concerning school student records; the notification may be delivered by any means 

likely to reach parents, including direct mail or email, delivery by the student to the parent, 

or incorporation into a student handbook. 23 Ill.Admin.Code §375.30; 34 C.F.R. §99.7. 

b. Annual notification of information that is considered to be directory information and of the 

procedures to be used by parents/guardians to request that specific information not be 

released. 23 Ill.Admin.Code §375.80. 

c. Notification to secondary students and their parents/guardians that they may opt out of the 

disclosure of students’ names, addresses, electronic mail (email) addresses, birth dates, and 

telephone listings to military recruiters and institutions of higher learning by submitting a 

written request that such information not be released without the prior written consent of 

the parent/guardian. 20 U.S.C. §7908; 10 U.S.C. §503(c); 105 ILCS 5/10-20.5a, amended 

by P.A. 104-15. 

d. Notification of their right to a hearing to challenge any entry in the school student records 

(except for academic grades) and Official Records Custodian’s name and contact 

information. 23 Ill.Admin.Code §375.90. 

e. Upon a student’s graduation, transfer, or permanent withdrawal, notification to the 

parents/guardians, and if the student is in the legal custody of DCFS, DCFS’ Office of 

Education and Transition Services, of the destruction schedule for the student’s permanent 

and temporary school student records and of their right to request a copy. Notice to 

parents/guardians or the student may be provided through: (1) the school’s parent or student 

handbook, (2) publication in a newspaper published in the District or, if no newspaper is 

published in the District, in a newspaper of general circulation within the district, (3) U.S. 

mail delivered to the last known address of the parent/guardian or student, or (4) other 
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means provided notice is confirmed to have been received, e.g., hand delivery, return 

receipt, or read receipt email. 105 ILCS 10/4(h); 23 Ill.Admin.Code §375.40(c). 4 

7. Takes all action necessary to ensure that school personnel are informed of the provisions of the 

School Student Records Act. 105 ILCS 10/3(c). 

8. Performs all actions required of the District described in this procedure and the laws governing 

school student records. 

The Building Principal may delegate any of these duties to an appropriate staff member but shall 

remain responsible for the duties’ execution. 

E. Maintenance of School Student Records 105 ILCS 10/2; 23 Ill.Admin.Code §375.10. 

The District maintains two types of school records for each student: a permanent record and a 

temporary record. 

The student permanent record shall consist of the following: 

1. Basic identifying information, including the student’s name and address, birth date and place, 

gender, and the names and addresses of the student’s parent(s)/guardian(s). 

2. Evidence required by the Missing Children Records Act. 325 ILCS 50/5(b)(1). 

3. Academic transcripts, including: grades, graduation date, and grade level achieved; as 

applicable, and if allowed by District policy, scores received on college entrance examinations 

if that inclusion is requested in writing by an eligible student or the student’s parent/guardian5; 

the unique student identifier assigned and used by ISBE’s Student Information System (23 

Ill.Admin.Code §1.75); as applicable, designation of an Advanced Placement computer science 

course as a mathematics-based, quantitative course for purposes of meeting State graduation 

requirements set forth in 105 ILCS 5/27-60522, renumbered by P.A. 104-391; as applicable, 

designation of the student’s achievement of the State Seal of Biliteracy, awarded in accordance 

with 105 ILCS 5/2-3.159 and 23 Ill.Admin.Code Part 680; as applicable, designation of the 

student’s achievement of the State Commendation Toward Biliteracy, awarded in accordance 

with 23 Ill.Admin.Code §680.20(c); and as applicable, designation of the student’s 

achievement of the Global Scholar Certification, awarded in accordance with 105 ILCS 5/2-

3.169, amended by P.A. 103-979, and 23 Ill.Admin.Code §1.443. 

4. Attendance record. 

5. Health record, defined by ISBE rule as “medical documentation necessary for enrollment and 

proof of having certain examinations, as may be required under Section 27-8.1 of the [School] 

Code.” 

 
The footnotes should be removed before the material is used. 

4 105 ILCS 10/4(h) requires notice of destruction of student records also be given to DCFS when a student is in its legal 

custody; however, the law does not specify how that notice is to be delivered to DCFS. A district may wish to rely on item 

#(4) in paragraph e of this list so it has evidence the notice was received.  

5 23 Ill.Admin.Code §375.10 provides that districts may, through board policy, allow scores received on college entrance 

examinations to be included on a student’s academic transcript if that inclusion is requested in writing by a student, parent or 

person who enrolled the student. If board policy allows for the inclusion of such scores on academic transcripts, then the 

district’s notification to parents/guardians and students of their school student records rights must include the process for 

requesting the inclusion. 23 Ill.Admin.Code §375.30(d)(5). 

Note: Though 23 Ill.Admin.Code §375.10 uses the phrase “student, parent or person who enrolled the student,” student 

records rights under ISSRA and FERPA attach to eligible students and their parents/guardians, not to “a person who enrolled 

the student” (though that person is typically a parent or guardian). 
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6. Record of release of permanent record information that contains the information listed in 

Section I, Record of Release, below. 

7. Scores received on all State assessment tests administered at the high school level (that is, 

grades 9 through 12). 105 ILCS 5/2-3.64a-5. 

If not maintained in the temporary record, the permanent record may include: 

1. Honors and awards received. 

2. Information concerning participation in school-sponsored activities or athletics, or offices held 

in school-sponsored organizations. 

No other information shall be placed in the permanent record. 

The student temporary record contains all information not required to be kept in the student permanent 

record and must include: 

1. Record of release of temporary record information that contains the information listed in 

Section I, Record of Release, below. 

2. Scores received on the State assessment tests administered in the elementary grade levels 

(kindergarten through grade 8). 

3. Completed home language survey. 23 Ill.Admin.Code §228.15(d). 

4. Information regarding serious disciplinary infractions (that is, those involving drugs, weapons, 

or bodily harm to another) that resulted in expulsion, suspension, or the imposition of 

punishment or sanction. 

5. Any final finding report received from DCFS provided to the school under the Abused and 

Neglected Child Reporting Act; no report other than what is required under Section 8.6 of that 

Act (325 ILCS 5/8.6) shall be placed in the student record. 23 Ill.Admin.Code §375.40(f). 

6. Information concerning a student’s status and related experiences as a parent, expectant parent, 

or victim of domestic or sexual violence, as defined in 105 ILCS 5/26A, including a statement 

of the student or any other documentation, record, or corroborating evidence and the fact that 

the student has requested or obtained assistance, support, or services related to that status. 105 

ILCS 10/2(f), amended by P.A. 102-466, a/k/a Ensuring Success in School (ESS) Law, eff. 7-

1-25. See Board policy 7:255, Students Who are Parents, Expectant Parents, or Victims of 

Domestic or Sexual Violence, and the Confidentiality subhead of administrative procedure 

7:255-AP1, Supporting Students Who are Parents, Expectant Parents, or Victims of Domestic 

or Sexual Violence. 

7. Any biometric information that is collected in accordance with 105 ILCS 5/10-20.40. 

8. Health-related information, defined by ISBE rule as “current documentation of a student’s 

health information, not otherwise governed by the MHDDCA or other privacy laws, that 

includes identifying information, health history, results of mandated testing and screenings, 

medication dispensation records and logs, e.g., glucose readings, long-term medications 

administered during school hours, documentation regarding a student athlete’s and his or her 

parents’ acknowledgment of the District’s concussion policy adopted under Section 22-80 of 

the [School] Code, and other health-related information that is relevant to school participation, 

e.g., nursing services plan, failed screenings, yearly sports physical exams, interim health 

histories for sports." 
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9. Accident report, defined by ISBE rule as “documentation of any reportable student accident 

that results in an injury to a student, occurring on the way to or from school or on school 

grounds, at a school athletic event or when a student is participating in a school program or 

school-sponsored activity or on a school bus and that is severe enough to cause the student not 

to be in attendance for one-half day or more or requires medical treatment other than first aid. 

The accident report shall include identifying information, nature of injury, days lost, cause of 

injury, location of accident, medical treatment given to the student at the time of the accident, 

or if the school nurse has referred the student for a medical evaluation, regardless of whether 

the parent or guardian, student (if 18 years or older), or an unaccompanied youth has followed 

through on that request.” 

10. Any documentation of a student’s transfer, including records indicating the school or school 

district to which the student transferred. 23 Ill.Admin.Code §375.75(e). 

11. Completed course substitution form for any student who, when under the age of 18, is enrolled 

in vocational and technical course or a registered apprenticeship program under 23 

Ill.Admin.Code Part 255 as a substitute for a high school or graduation requirement. 105 ILCS 

10/4; 23 Ill.Admin.Code §1.445. 

12. Information contained in related service logs maintained by the District for a student with an 

individualized education program under 105 ILCS 5/14-8.02f(d), including for speech and 

language services, occupational therapy services, physical therapy services, school social work 

services, school counseling services, school psychology services, and school nursing services. 

The temporary record may also consist of: 

1. Family background information 

2. Intelligence test scores, group and individual 

3. Aptitude test scores 

4. Reports of psychological evaluations, including information on intelligence, personality, and 

academic information obtained through test administration, observation, or interviews 

5. Elementary and secondary achievement level test results 

6. Participation in extracurricular activities, including any offices held in school-sponsored clubs 

or organizations 

7. Honors and awards received 

8. Teacher anecdotal records 

9. Other disciplinary information 

10. Special education records 

11. Records associated with plans developed under section 504 of the Rehabilitation Act of 1973 

(29 U.S.C. §701 et seq.) 

12. Verified reports or information from non-educational persons, agencies, or organizations of 

clear relevance to the student’s education 

F. Retention and Destruction of School Student Records 

The permanent record is maintained for at least 60 years after the student transfers, graduates, or 

permanently withdraws. 105 ILCS 10/4(e). The temporary record is maintained for at least five 
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years after the student transfers, graduates, or permanently withdraws. 105 ILCS 10/4(f). 

Individuals adding information to a student’s temporary record must include their name, signature, 

and position and the date the information was added. 105 ILCS 10/4(d). Temporary records that 

may be of assistance to a student with a disability who graduates or permanently withdraws, may, 

after five years, be transferred to the parent(s)/guardian(s) or to the eligible student. Appropriate 

District personnel shall explain to the student and the parent/guardian the future usefulness of these 

records. 23 Ill.Admin.Code §375.40(d). Be sure to provide notice of destruction of school student 

records pursuant to 105 ILCS 10/4(h), as noted in D(6)(e), above. 

G. Social Security Numbers 

School officials, with limited exceptions, may not require students or their parents/guardians to 

provide Ssocial Ssecurity numbers. 5 ILCS 179/, Identity Protection Act. The collection and 

retention of Ssocial Ssecurity numbers shall be in accordance with Board policy 4:15, Identity 

Protection. 

H. Access to School Student Records 

The phrase “access to a school student record” means any release or disclosure of information from 

a student’s school record, whether or not any record is copied. Access in all cases is limited to the 

designated portion of the record to which the consent or statutory authority applies. 

Neither the District nor any of its employees shall release, disclose, or grant access to information 

found in any school student record except under the conditions set forth in the Ill. School Student 

Records Act. 105 ILCS 10/6. Absent a court order, school officials do not provide educational 

records to U.S. Immigration and Customs Enforcement for immigration enforcement activities. 

The Building Principal shall grant access to school student records as detailed below. The Building 

Principal shall consult with the Superintendent and, if authorized, the Board Attorney concerning 

any questions. 

Access to Parent/Guardian, Eligible Student, or DCFS 

1. A student’s parent(s)/guardian(s) or eligible student, or designee, or DCFS’ Office of Education 

and Transition Services, when a student is in the legal custody of DCFS, are entitled to inspect 

and copy information in the student’s school record; a student less than 18 years old may 

inspect or copy information in his or her permanent school record. 105 ILCS 10/5. A request 

to inspect or copy school student records shall be made in writing and directed to the Building 

Principal. Access to the records shall be granted within 10 business days after the receipt of 

such a request. 105 ILCS 10/5(c). The District may extend this timeline by up to five additional 

business days if one or more of these six reasons applies: 

a. The requested records are stored in whole or in part at other locations than the office having 

charge of the requested records; 

b. The request required the collection of a substantial number of specified records; 

c. The request is couched in categorical terms and requires an extensive search for the records 

responsive to it; 

d. The requested records have not been located in the course of routine search and additional 

efforts are being made to locate them; 

e. The request for records cannot be complied with by the school district within the time limits 

prescribed by subsection (c) without unduly burdening or interfering with the operations 

of the school district; or 
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f. There is a need for consultation, which shall be conducted with all practicable speed, with 

another public body or school district among two or more components of a public body or 

school district having a substantial interest in the determination or in the subject matter of 

the request. 

105 ILCS 10/5(c-5). 

The District and the person making the request may also agree in writing to extend the timeline for 

response. Id. The response to an access request for a special education student’s records shall 

include those school student records located in the special education office. 

2. The parent(s)/guardian(s), DCFS, if applicable, or the District may request a qualified 

professional to be present to interpret the student’s records. 105 ILCS 10/5(b). If the District 

makes the request, it is responsible for securing and bearing the cost of the professional’s 

presence. 

3. Unless the District has actual notice of a court order or a notice of a parenting plan under the 

Ill. Marriage and Dissolution of Marriage Act, indicating otherwise: 

a. Divorced or separated parents/guardians with and without parental responsibility 

(formerly custody) are both permitted to inspect and copy the student’s school student 

records. 750 ILCS 5/602.11. 

b. The Building Principal shall send copies of the documents listed below to both divorced or 

separated parents/guardians, or if the student is in the legal custody of DCFS, DCFS’ Office 

of Education and Transition Services, at theirs request. 105 ILCS 5/10-21.8. 

i. Academic progress reports or records 

ii. Emotional and physical health reports 

iii. Notices of school-initiated parent-teacher conferences 

iv. School calendar regarding the student 

v. Notices about open houses, graduations, and other major school-sponsored events 

including student-parent/guardian interaction 

4. The school will deny access to a student’s school records to a parent against whom an order of 

protection (OP) was issued if the OP prohibits the parent from inspecting or obtaining such 

records pursuant to the Domestic Violence Act of 1986 or the Code of Criminal Procedure of 

1963. See the Ill. Marriage and Dissolution of Marriage Act, 750 ILCS 5/602.11(a), and 750 

ILCS 60/214(b)(15), and 222(f). Also see Orders of Protection, below. 6 

5. Parent(s)/guardian(s) or the student, or if applicable, DCFS’ Office of Education and Transition 

Services, shall not be granted access to confidential letters and recommendations concerning 

the admission to a post-secondary educational institution, applications for employment or the 

receipt of an honor or award which were placed in the records prior to 1-1-75, provided such 

letters and statements are not used for purposes other than those for which they were 

specifically intended. Access shall not be granted to such letters and statements entered into 

the record at any time if the student has waived his or her right of access after being advised of 

 
The footnotes should be removed before the material is used. 

6 This may conflict with FERPA in that it restricts a parent/guardian’s right to access his or her child’s school records 

more than is expressly permitted by FERPA. 20 U.S.C. §1232g(a)(1)(A), (B); 34 C.F.R. §99.10(a). Contact the board attorney 

for guidance. 
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his or her right to obtain the names of all persons making such confidential letters and 

statements. 105 ILCS 10/5(e). 

Access With Consent of Parent/Guardian or Eligible Student 

1. Access will be granted to any person possessing a written, dated consent, signed by the 

parent(s)/guardian(s) or eligible student, stating to whom the records may be released, the 

information or record to be released, and the reason for the release. 105 ILCS 10/6(a)(8); 23 

Ill.Admin.Code §375.70(e). Whenever the District requests the consent to release records, the 

Building Principal shall inform the parent(s)/guardian(s) or eligible student in writing of the 

right to inspect, copy, and challenge their contents and to limit such consent to designated 

portions of the records. 105 ILCS 10/6(a)(8). 

2. Access to any record that is protected by the MHDDCA, specifically that of a therapist, social 

worker, psychologist, nurse, agency, or hospital that was made in the course of providing 

mental health or developmental disabilities services to a student, will be granted according to 

the consent requirements contained in MHDDCA. 740 ILCS 110/4 and 5. 

Access Without Notification to or Consent of Parent/Guardian or Eligible Student 

1. District employees or officials of the ISBE will be granted access, without parental/guardian 

consent or notification, when a current, demonstrable, educational, or administrative need is 

shown. Access in such cases is limited to the satisfaction of that need. 105 ILCS 10/6(a)(2). 

Individual board members do not have a right to see student records merely by virtue of their 

office, unless they have a current, demonstrable educational or administrative interest in the 

student and seeing his or her record(s) would be in furtherance of the interest. 105 ILCS 

10/6(a)(2). 

2. Access will be granted, without parental/guardian consent or notification, to any person for the 

purpose of research, statistical reporting, or planning, provided that no student or 

parent/guardian can be identified from the information released, and the person to whom the 

information is released signs an affidavit agreeing to comply with all applicable statutes and 

rules pertaining to school student records. 105 ILCS 10/6(a)(4). 

3. Access will be granted, without parental/guardian consent or notification, to another school 

district that overlaps attendance boundaries with the District, if the District has entered into an 

intergovernmental agreement that allows for sharing of student records and information 

between them. 105 ILCS 10/6(a)(13). 7 

4. The District will comply with an ex parte court order requiring it to permit the U.S. Attorney 

General or designee to have access to a student’s school records without notice to or the consent 

of the student’s parent(s)/guardian(s). 20 U.S.C. §1232(g)(j), as added by the Sec. 507 of the 

U.S.A. Patriot Act of 2001. An ex parte order is an order issued by a court of competent 

jurisdiction without notice to an adverse party. 

 
The footnotes should be removed before the material is used. 

7 For elementary or high school districts only. Intergovernmental agreements must meet the following requirements: (1) 

the sharing must be voluntary and at the discretion of each district; (2) the sharing of student information only applies to 

students that have a) been enrolled in both districts or b) would have been enrolled in both districts based on attendance 

boundaries,  provided the parent/guardian has confirmed in writing that the student intends to enroll or has enrolled in the high 

school district; and (3) the sharing of student information does not exceed the scope of information that is shared among 

schools in a unit district. 105 ILCS 10/6(a)(13). 
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5. A Serious Habitual Offender Comprehensive Action Program (SHOCAP) committee member 

will be granted access, but only to the extent that the release, transfer, disclosure, or 

dissemination is consistent with the Family Educational Rights and Privacy Act (FERPA). 105 

ILCS 10/6(a)(10) allows disclosure to SHOCAP committee members who are “state and local 

officials and authorities” as those terms are used in FERPA. This federal law does not define 

“state and local officials and authorities;” rather, it limits when disclosure may be made to such 

officials and authorities. 

6. Juvenile authorities will be granted access when necessary for the discharge of their official 

duties upon their request before the student’s adjudication, provided they certify in writing that 

the information will not be disclosed to any other party except as provided under law or order 

of court. Juvenile authorities means: (a) a circuit court judge and court staff members 

designated by the judge; (b) parties to the proceedings under the Juvenile Court Act of 1987 

and their attorneys; (c) probation officers and court appointed advocates for the juvenile 

authorized by the judge hearing the case; (d) any individual, public or private agency having 

court-ordered custody of the child; (e) any individual, public or private agency providing 

education, medical or mental health service to the child when the requested information is 

needed to determine the appropriate service or treatment for the minor; (f) any potential 

placement provider when such release is authorized by the court to determine the 

appropriateness of the potential placement; (g) law enforcement officers and prosecutors; (h) 

adult and juvenile prisoner review boards; (i) authorized military personnel; and (j) individuals 

authorized by court. 105 ILCS 10/6(a)(6.5). 

7. Pursuant to federal law, mMilitary recruiters and institutions of higher learning will be granted 

access to secondary students’ names, addresses, and telephone numberslistings, unless the 

student’s parent/guardian submits a written request that such information not be released 

without the prior written consent of the parent/guardian or eligible student. Only this written 

consent process may be used,; no other processes, such as an opt-in process, etc., may be used. 

Military recruiters also have access to secondary students’ email addresses under the same 

conditions. Military recruiters and institutions of higher learning have access to students’ 

names, addresses, and phone numbersthis information even if the District does not release 

directory information under FERPA or the Ill. School Student Records Act. 20 U.S.C. §7908; 

10 U.S.C. §503(c). No later than 30 days after receiving a request for student information from 

military recruiters for military recruiting purposes, the District must provide access to 

secondary school student names, addresses, email addresses (which shall be the email addresses 

provided by the school, if available), and telephone and mobile phone listings, unless the 

student’s parent/guardian submits a written request that such information not be released 

without the prior written consent of the parent/guardian or eligible student. 10 U.S.C. §503(c).  

Pursuant to State law, by July 1, 2026, and each July 1 thereafter, military recruiters, the Ill. 

Student Assistance Commission, and State public institutions of higher education will also be 

granted access through a secure centralized system to high school students’ names, home 

addresses, birth dates, and telephone numbers, unless the student’s parent/guardian submits a 

written request before the end of the students’ sophomore year (or if the student is a transfer 

student, by another time set by the District) that such information not be released. 105 ILCS 

5/10-20.5a, amended by P.A. 104-15. These entities have access to this student information 

even if the District does not release directory information under FERPA or the Ill. School 

Student Records Act. 
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For more information, see exhibits 7:340-AP1, E3, Letter to Parents and Eligible Students 

Concerning Military Recruiters and Postsecondary Institutions Receiving Student Directory 

Information; 7:340-AP1, E4, Frequently Asked Questions Regarding Military Recruiters 

Access to Students and Student Information; ISBE Military Recruitment Access Reminder, 

announced in State Superintendent Smith’s Weekly Message, 11-27-18, at: 

www.isbe.net/Documents/Military-Access-Reminder.pdf. The requirements in this paragraph 

apply only if the District receives funds under the Elementary and Secondary Education Act. 

Id. 

7.8. DCFS’ Office of Education and Transition Services will be granted access if the student is in 

the legal custody of DCFS. 105 ILCS 10/6(a)(12.5). 

Access Without Consent of, but With Notification to, Parent/Guardian or Eligible Student 

1. In accordance with the procedures described in Section L below (Transmission of Records for 

Transfer Students), access will be granted, without parental/guardian consent, to the official 

records custodian of another school within Illinois or an official with similar responsibilities of 

a school outside Illinois, in which the student has enrolled or intends to enroll, upon the request 

of such official or student. 105 ILCS 10/6(a)(3). 

2. Access will be granted pursuant to a court order, provided that the parent(s)/guardian(s) shall 

be given prompt written notice of such order’s terms, the nature and substance of the 

information proposed to be released, and an opportunity to inspect and copy such records and 

to challenge their contents. 105 ILCS 10/6(a)(5). Parents of students who are named in a court 

order or parenting plan shall be deemed to have received the required written notice. The 

Building Principal shall respond to the order no earlier than five school days after its receipt in 

order to afford parents/guardians the opportunity to review, inspect, and challenge the records 

if the parents choose to do so. 23 Ill.Admin.Code §375.70(d). 

For the purposes of these procedures, a court order is a document signed by a judge. A subpoena 

signed by a court clerk, an attorney, or an administrative agency official shall not be considered 

a court order unless signed by a judge. 23 Ill.Admin.Code §375.40(a). 

3. Information may be released without parental consent, in connection with an articulable and 

significant threat to the health or safety of a student or other individuals, to appropriate persons 

if the knowledge of the requested information is necessary to protect the health or safety of the 

student or other individuals. The Building Principal shall make this decision taking into 

consideration the seriousness of the threat to the health or safety of the student or other 

individuals, the need for such records to meet the emergency, whether the persons to whom 

such records are released are in a position to deal with the emergency, and the extent to which 

time is of the essence in dealing with the emergency. 105 ILCS 10/6(a)(7); 23 Ill.Admin.Code 

§375.60. The Building Principal shall notify the parent(s)/guardian(s) or eligible student, no 

later than the next school day after the date that the information is released, of the date of the 

release, the person, agency, or organization to whom the release was made, and the purpose of 

the release. 

4. The District will grant access as specifically required by federal or State statute, provided the 

individual complies with the requirements in 23 Ill.Admin.Code §375.70(b). 105 ILCS 

10/6(a)(6). Prior to granting access, the Building Principal shall provide prompt written notice 

to the parent(s)/guardian(s) or eligible student of this intended action. 105 ILCS 10/6(b); 23 

Ill.Admin.Code §375.70. This notification shall include a statement concerning the nature and 

http://www.isbe.net/Documents/Military-Access-Reminder.pdf
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substance of the records to be released and the right to inspect, copy, and challenge the contents. 

If the release relates to more than 25 students, a notice published in the newspaper is sufficient. 

The District charges $.35 per page for copying information from a student’s records.8 No 

parent/guardian or student shall be precluded from copying information because of financial 

hardship. 23 Ill.Admin.Code §375.50. Note: The ISBE rule allows a school to “charge the 

actual cost for providing a copy of school student records or any portion of such records to 

parents and students upon request for such copies, provided that such costs shall not exceed 

$.35 per page.” 23 Ill.Admin.Code §375.50. 

I. Record of Release 9 

Except as provided below, a record of all releases of information from school student records 

(including all instances of access granted whether or not records were copied) shall be kept and 

maintained as part of such records. 105 ILCS 10/6(c). This record shall be maintained for the life 

of the school student record and shall be accessible only to the parent(s)/guardian(s) or eligible 

student, Building Principal, or other authorized person. The record of release shall include each of 

the following: 

1. The nature and substance of the information released; 

2. The name and signature of the official records custodian releasing such information; 

3. The name of the person requesting the information, in what capacity the request was made, and 

the purpose for the request;  

4. The date of release; and  

5. A copy of any consent to a release. 

No record of a disclosure is maintained when records are disclosed according to the terms of an ex 

parte court order entered under 20 U.S.C. §1232g(j), Investigation and prosecution of terrorism. 

20 U.S.C. §1232g(j)(4). 10 

J. Orders of Protection 

Upon receipt of a court OP that prohibits a Respondent’s access to records, the Building Principal 

shall file it in the temporary record of a student who is the protected person under the OP. No 

information or records shall be released to the Respondent named in the OP. 750 ILCS 60/222(f).11 

K. Parenting Plans  

 
The footnotes should be removed before the material is used. 

8 Districts may substitute the following alternative: “The District charges a fee for copying school student records that 

corresponds to the fee schedule for copies of records requested under the Freedom of Information Act.” 

9 Consult the board attorney about the need to maintain a record of release in the case of a breach of student record 

information. ISSRA does not address records of release for unauthorized disclosures, but FERPA requires a record of “each 

disclosure” of personally identifiable information from a student’s education records. 105 ILCS 10/6(c); 34 C.F.R. §99.32. 

Guidance from the U.S. Dept. of Education indicates a record of release would be required for a data breach, see A Parent’s 

Guide for Understanding K-12 School Data Breaches (2021), at: https://studentprivacy.ed.gov/resources/parents-guide-

understanding-k-12-school-data-breaches.  

10 FERPA does not require a record of disclosure in this instance, but ISSRA does not contain a similar exception. 

Consult the board attorney for guidance when presented with an ex parte order under 20 U.S.C. §1232g(j). 

11 See f/n 6 above. 
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Upon receipt of a parenting plan under the Ill. Marriage and Dissolution of Marriage Act (750 ILCS 

5/), the Building Principal shall file it in the temporary record of a student who is the subject of the 

parenting plan. 

L. Transmission of Records for Transfer Students 105 ILCS 10/6(a)(3); 23 Ill.Admin.Code 

§§375.70 and 375.75. 

The Building Principal shall: 

1. Within 14 calendar days after enrolling a transfer student, request directly from the student’s 

previous school a certified copy of the student’s record. The District shall exercise due 

diligence in obtaining the copy of the record requested. 

2. Upon the student’s request or that of the official records custodian of another school in which 

the student has enrolled or intends to enroll, within 10 calendar days, transfer a certified copy 

of the student’s record (that is, the student’s permanent and temporary record) to the official 

records custodian of the appropriate school and retain the original records. The records transfer 

is subject to prior notice to the student’s parent(s)/guardian(s) as described above in Section H 

(Access to School Student Records). See Board policy 7:50, School Admissions and Student 

Transfers To and From Non-District Schools. 

3. Determine if the school or special education office has any record that is protected by the 

MHDDCA concerning the transferring student, specifically a record or report made by a 

therapist, social worker, psychologist, nurse, agency, or hospital that was made in the course 

of providing mental health or developmental disabilities services. If so, ask the appropriate 

person as identified in 740 ILCS 110/4 whether to send the record protected by MHDDCA to 

the new school and, if yes, obtain a written consent for disclosure as provided in 740 ILCS 

110/5. 

This requirement does not apply to special education records and reports that are related to the 

identification, evaluation, or placement of, or the provision of a free and appropriate public 

education to, students with disabilities. 23 Ill.Admin.Code §375.10. 

4. Provide the parent/guardian or eligible student prior written notice of the nature and substance 

of the information to be transferred and opportunity to inspect, copy, and challenge it. If the 

parent’s/guardian’s address is unknown, notice may be served upon the official records 

custodian of the requesting school for transmittal to the parent/guardian. This service is deemed 

conclusive, and 10 calendar days after this service, if the parents/guardians make no objection, 

the records may be transferred to the requesting school. 

5. Destroy any biometric information collected and do not transfer it to another school district. 

6. Refrain from transferring the records if a student’s record has been flagged as a “missing child” 

as provided in Section 5 of the Missing Children Records Act and Section 5 of the Missing 

Children Registration Law. The District shall notify the Ill. State Police or the local law 

enforcement authority of the request. 

7. Retain the original records in accordance with the requirements of 105 ILCS 10/4. 

8. Include information about whether or not the student is in good standing and whether or not 

the student’s medical records are up-to-date and complete. 105 ILCS 5/2-3.13a.  

9. Maintain any documentation of the student’s transfer, including records indicating the school 

or school district to which the student transferred, in that student’s temporary record. 
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If the student has unpaid fines, fees, or tuition charged pursuant to 105 ILCS 5/10-20.12a and is 

transferring to a public school located in Illinois or any other state, the Building Principal shall, unless 

otherwise prohibited by State law (23 Ill.Admin.Code §375.75(i)): 12 

1. Transfer the student’s unofficial record of student grades in lieu of the student’s official 

transcript of scholastic records. The unofficial record of student grades means written 

information relative to the grade levels and subjects in which a student was enrolled and the 

record of academic grades achieved by that student prior to transfer. These records shall also 

include the school’s name and address, the student’s name, the name and title of the school 

official transmitting the records, and the transmittal date. 

2. Within 10 calendar days after the student has paid all of his or her unpaid fines or fees and at 

this District’s own expense, forward the student’s official transcript of scholastic records to the 

student’s new school. 

The Building Principal shall include the following information with the transferred records if the 

student is transferring to another public school located in Illinois or any other state and at the time of 

the transfer is currently serving a term of suspension or expulsion for any reason: 105 ILCS 5/2-3.13a; 

23 Ill.Admin.Code §375.75(j). 

1. The date and duration of the period of any current suspension or expulsion; and 

2. Whether the suspension or expulsion is for: (a) knowingly possessing in a school building or 

on school grounds a weapon as defined in the Gun Free Schools Act (20 U.S.C. §7961 et seq.); 

(b) knowingly possessing, selling, or delivering in a school building or on school grounds a 

controlled substance or cannabis; or (c) battering a school staff member. 

M. Directory Information13 23 Ill.Admin.Code §375.80 

 
The footnotes should be removed before the material is used. 

12 Optional. 105 ILCS 5/10-20.9a(c) and (d), inoperative “on and after three years” from 5-6-22, prohibits public high 

schools from withholding a student’s grades, transcripts, or diploma because of an unpaid balance on the student’s school 

account. See sample policy 6:280, Grading and Promotion, at f/n 3, for a discussion about the expiration date of this law. 

Districts are also prohibited from withholding student records, transcripts, or diplomas because the student’s parents are unable 

to pay required fees. 23 Ill.Admin.Code §1.245(g)105 ILCS 5/28-19.2. See sample policy 4:140, Waiver of Student Fees, at 

f/n 1, for more information about the definition of fees. Fees, for example, do not include library fines, which could be reflected 

in a student’s account. 23 Ill.Admin.Code §1.245(a)(2). These statutes refer generically to transcripts; they do not distinguish 

between unofficial and official transcripts. Consult the board attorney for advice on a district’s ability to withhold official 

transcripts from students under 23 Ill.Admin.Code §375.75(i). 

 

13 Districts are not required to identify and release directory information. Be sure that the board policy provides for 

the release of directory information before including this section. See sample policy 7:340, Student Records. There has 

been at least one instance in Illinois in which parents were upset that their school district released students’ names and 

addresses pursuant to a Freedom of Information Act (FOIA) request. FOIA contains an exemption for home addresses. Many 

lawyers, however, say that a district must release student information pursuant to a FOIA request when each of the following 

has occurred: the FOIA request seeks information that is included in the district’s definition of student directory information, 

the district notified parents that it releases directory information, and the parents did not opt out of allowing directory 

information to be released concerning their child. An opinion from the Ill. Public Access Counselor (PAC) supports that a 

district may not rely on the FOIA exemption for home addresses. PAO 12-3. 

Delete the specific types of information that the district does not want released, such as address, from the list of 

information designated as directory information. Realize, however, that if the information identified as directory information 

is too limited, the district may be prohibited from publishing information about specific students. 
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The District may release certain directory information regarding students as permitted by law, 

except that a student’s parent(s)/guardian(s) may prohibit the release of the student’s directory 

information. Directory information is limited to: 14 

1. Student’s Name 

2. Student’s Address 

3. Student’s Grade level 

4. Student’s Birth date and place 

5. Parent(s)/guardian(s)’ names, addresses, electronic mail addresses, and telephone numbers 

6. Photographs, videos, or digital images used for informational or news-related purposes 

(whether by a media outlet or by the school) of a student participating in school or school-

sponsored activities, organizations, and athletics that have appeared in school publications, 

such as yearbooks, newspapers, or sporting or fine arts programs 

7. Academic awards, degrees, and honors 

8. Information in relation to school-sponsored activities, organizations, and athletics 

9. Major field of study 

10. Period of attendance in school 

No photograph highlighting individual faces shall be used for commercial purposes, including 

solicitation, advertising, promotion, or fundraising, without the prior, specific, dated, and written 

consent of the parent or eligible student (see 765 ILCS 1075/30). 23 Ill.Admin.Code §375.80. The 

following shall not be designated as directory information: (a) an image on a school security video, 

or (b) student Ssocial Ssecurity number or student identification or unique student identifier. Id. 

The notification to parents/guardians and students concerning school student records, provided 

upon initial enrollment or transfer to the school and annually thereafter, will inform them of their 

right to opt out of the release of directory information. See exhibit 7:340-AP1, E1, Notice to 

Parents/Guardians and Students of Their Rights Concerning a Student’s School Records. 

N. Student Record Challenges 

Parents/guardians have the right to a hearing to challenge the accuracy, relevancy, or propriety of 

any entry in their student’s school records, exclusive of academic grades and references to 

expulsions or out-of-school suspensions, if the challenge is made at the time the student’s school 

 
The footnotes should be removed before the material is used. 

14 23 Ill.Admin.Code 375.80(a)(1) no longer includes gender as information which may be designated as directory 

information. This is consistent with attorneys’ views that Illinois’ past practice of including gender within directory 

information may have violated FERPA. FERPA regulations provide that directory information “means information contained 

in an education record of a student that would not generally be considered harmful or an invasion of privacy if disclosed” and 

it “includes, but is not limited to, the student’s name; address; telephone listing; electronic mail address; photograph; date and 

place of birth; major field of study; grade level; enrollment status, e.g., undergraduate or graduate, full-time or part-time; dates 

of attendance; participation in officially recognized activities and sports; weight and height of members of athletic teams; 

degrees, honors, and awards received; and the most recent educational agency or institution attended.” 34 C.F.R. §99.3. 

Though FERPA regulations do not explicitly preclude the designation of gender as directory information, U.S. Dept. of Educ. 

(DOE) guidance has consistently advised schools not to disclose a student’s sex as directory information because it would be 

considered harmful or an invasion of privacy. See Letter to Institutions of Postsecondary Education, DOE Family Policy 

Compliance Office (Sept. 2009). Consult the board attorney about the practical implementation of this issue. Some attorneys, 

for example, believe photos of the “Girls Volleyball Team” may contradict DOE guidance. 
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student records are forwarded to another school to which the student is transferring. 105 ILCS 10/7; 

23 Ill.Admin.Code §375.90. A request for a hearing should be submitted to the Superintendent and 

shall contain notice of the specific entry or entries to be challenged and the basis of the challenge. 

The following procedures apply to a challenge: Id. 

1. The Superintendent or designee will invite the parent(s)/guardian(s) to an initial informal 

conference, within 15 school days of receipt of the request for a hearing. 

2. If the challenge is not resolved by the informal conference, formal procedures shall be initiated. 

The Superintendent will appoint a hearing officer, who is not employed in the attendance center 

in which the student is enrolled. 

3. The hearing officer will conduct a hearing within a reasonable time, but no later than 15 days 

after the informal conference, unless an extension of time is agreed upon by the 

parent(s)/guardian(s) and school officials. The hearing officer shall notify parents and school 

officials of the time and place of the hearing. 

4. At the hearing, each party shall have the right to: 

a. Present evidence and to call witnesses; 

b. Cross-examine witnesses; 

c. Counsel; 

d. A written statement of any decision and the reasons therefore; and 

e. Appeal an adverse decision to an administrative tribunal or official to be established or 

designated by the State Board. 

5. A verbatim record of the hearing shall be made by a tape recorder or a court reporter. A 

transcript may be prepared by either party in the event of an appeal of the hearing officer’s 

decision. However, a transcript is not required in an appeal. 

6. The written decision of the hearing officer shall, no later than 10 school days after the 

conclusion of the hearing, be transmitted to the parent(s)/guardian(s) and the School District. 

It shall be based solely on the information presented at the hearing and shall be one of the 

following: 

a. To retain the challenged contents of the school student record; 

b. To remove the challenged contents of the school student record; or 

c. To change, clarify, or add to the challenged contents of the school student record. 

7. Any party has the right to appeal the decision of the local hearing officer to the Regional 

Superintendent or appropriate Intermediate Service Center Executive Director, within 20 

school days after the decision is transmitted to the parties. The parent(s)/guardian(s), if they 

appeal, shall so inform the District and within 10 school days the school shall forward a 

transcript of the hearing, a copy of the record entry in question, and any other pertinent 

materials to the Regional Superintendent or appropriate Intermediate Service Center. The 

District may initiate an appeal by the same procedures. 

8. The final decision of the Regional Superintendent or appropriate Intermediate Service Center 

Executive Director may be appealed to the circuit court of the county in which the District is 

located. 
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9. The parent(s)/guardian(s) may insert a written statement of reasonable length describing their 

position on disputed information. The District will include a copy of the statement in any 

release of the information in dispute. 105 ILCS 10/7(d). 

LEGAL REF.: 10 U.S.C. §503.  

20 U.S.C. §1232g, Family Education Rights and Privacy Act; 34 C.F.R. Part 99. 

20 U.S.C. §7908. 

105 ILCS 5/10-20.5a. 

105 ILCS 10/, Illinois School Student Records Act; 23 Ill.Admin.Code Part 375. 

740 ILCS 110/, Mental Health and Developmental Disabilities Confidentiality Act. 

750 ILCS 5/, Illinois Marriage and Dissolution of Marriage Act. 
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April 2025March 2026 7:340-AP1, E1 

 

Students 

Exhibit - Notice to Parents/Guardians and Students of Their Rights Concerning a 

Student’s School Records 1 

Upon the initial enrollment or transfer of a student to the school and annually thereafter, the school 

must notify the student and the student’s parents/guardians of their rights concerning school student 

records. This notification may be distributed by any means likely to reach parents/guardians. 

The contact information for each School’s Official Records Custodian follows: 

             

             

             

This notice contains a description of your and your child’s rights concerning school student records. 

A school student record is any writing or other recorded information concerning a student and by which 

a student may be individually identified that is maintained by a school or at its direction or by a school 

employee, regardless of how or where the information is stored, except for certain records kept in a 

staff member’s sole possession; records maintained by law enforcement officers working in the school; 

video and other electronic recordings that are created in part for law enforcement, security, or safety 

reasons or purposes; and electronic recordings made on school buses. The District maintains two types 

of school records for each student: permanent record and temporary record. 

The permanent record includes: 

1. Basic identifying information, including the student’s name and address, birth date and place, 

gender, and the names and addresses of the student’s parents/guardians. 

2. Evidence required under the Missing Children Records Act. 325 ILCS 50/5(b)(1). 

3. Academic transcripts, including: grades, graduation date, and grade level achieved;2 the unique 

student identifier assigned and used by the Ill. State Board of Education (ISBE) Student 

 

The footnotes should be removed before the material is used. 

1 This notification is based on the Model Notification published by the U.S. Dept. of Education. Changes were made to 

this exhibit comply with the Ill. School Student Records Act (ISSRA, 105 ILCS 10/) and the ISBE rule mandating this 

notification (23 Ill.Admin.Code §375.30(d)). To obtain the legal citations for this exhibit’s provisions, see sample 

administrative procedure 7:340-AP1, School Student Records, which is annotated with citations to controlling rules and 

statutes. 

Customize this notice to reflect the district’s practice, particularly to specify the district’s treatment of records that the 

law: (1) permits to be kept as either permanent records or temporary records; and (2) allows to be kept as directory information. 

2 23 Ill.Admin.Code §375.10 provides that districts may, through board policy, allow scores received on college entrance 

examinations to be included on a student’s academic transcript if that inclusion is requested in writing by a student, parent or 

person who enrolled the student. If the board allows written requests to include college entrance examination scores on 

students’ transcripts, insert the following phrase into #3: 

scores received on college entrance examinations if that inclusion is requested in writing by an 

eligible student or the student’s parent/guardian; 
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Information System; as applicable, designation of an Advanced Placement computer science 

course as a mathematics-based, quantitative course for purposes of meeting State graduation 

requirements set forth in 105 ILCS 5/27-60522; as applicable, designation of the student’s 

achievement of the State Seal of Biliteracy, awarded in accordance with 105 ILCS 5/2-3.159; 

as applicable, designation of the student’s achievement of the State Commendation Toward 

Biliteracy; and as applicable, designation of the student’s achievement of the Global Scholar 

Certification, awarded in accordance with 105 ILCS 5/2-3.169. 

4. Attendance record. 

5. Health record defined by ISBE as “medical documentation necessary for enrollment and proof 

of dental examinations, as may be required under Section 27-8.1 of the School Code.” 

6. Record of release of permanent record information that includes each of the following: 

a. The nature and substance of the information released; 

b. The name and signature of the official records custodian releasing such information; 

c. The name and capacity of the requesting person and the purpose for the request; 

d. The date of release; and 

e. A copy of any consent to a release. 

7. Scores received on all State assessment tests administered at the high school level (that is, 

grades 9 through 12). 105 ILCS 5/2-3.64a-5. 

If not maintained in the temporary record, the permanent record may include: 

1. Honors and awards received. 

2. Information concerning participation in school-sponsored activities or athletics, or offices held 

in school-sponsored organizations. 

All information not required to be kept in the student permanent record is kept in the student temporary 

record and must include: 

1. Record of release of temporary record information that includes the same information as listed 

above for the record of release of permanent records. 

2. Scores received on the State assessment tests administered in the elementary grade levels (that 

is, kindergarten through grade 8). 

3. Completed home language survey. 

4. Information regarding serious disciplinary infractions (that is, those involving drugs, weapons, 

or bodily harm to another) that resulted in expulsion, suspension, or the imposition of 

punishment or sanction. 

5. Any final finding report received from a Child Protective Service Unit provided to the school 

under the Abused and Neglected Child Reporting Act; no report other than what is required 

under Section 8.6 of that Act (325 ILCS 5/8.6) shall be placed in the student record. 

6. Information concerning a student’s status and related experiences as a parent, expectant parent, 

or victim of domestic or sexual violence, as defined in 105 ILCS 5/26A, including a statement 

of the student or any other documentation, record, or corroborating evidence and the fact that 

the student has requested or obtained assistance, support, or services related to that status. 

7. Any biometric information that is collected in accordance with 105 ILCS 5/10-20.40. 

8. Health-related information, defined by the ISBE as “current documentation of a student's health 

information, not otherwise governed by the Mental Health and Developmental Disabilities 

 

The footnotes should be removed before the material is used. 

Note: Though 23 Ill.Admin.Code §375.10 uses the phrase “student, parent or person who enrolled the student,” student 

records rights under ISSRA and the federal Family Educational Rights and Privacy Act (FERPA, (20 U.S.C. 1232g) attach to 

eligible students and their parents/guardians, not to “a person who enrolled the student” (though that person is typically a 

parent or guardian). 
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Confidentiality Act or other privacy laws, that includes identifying information, health history, 

results of mandated testing and screenings, medication dispensation records and logs, e.g., 

glucose readings, long-term medications administered during school hours, documentation 

regarding a student athlete and his or her parent/guardian’s acknowledgment of the District’s 

concussion policy adopted under 105 ILCS 5/22-80 and other health-related information that 

is relevant to school participation, e.g., nursing services plan, failed screenings, yearly sports 

physical exams, interim health histories for sports.” 

9. Accident report, defined by the ISBE as “documentation of any reportable student accident that 

results in an injury to a student, occurring on the way to or from school or on school grounds, 

at a school athletic event, or when a student is participating in a school program or school-

sponsored activity or on a school bus and that is severe enough to cause the student not to be 

in attendance for one-half day or more or requires medical treatment other than first aid. The 

accident report shall include identifying information, nature of injury, days lost, cause of injury, 

location of accident, medical treatment given to the student at the time of the accident, or if the 

school nurse has referred the student for a medical evaluation, regardless of whether the parent 

or guardian, student (if 18 years or older), or an unaccompanied homeless youth … has 

followed through on that request.” 

10. Any documentation of a student’s transfer, including records indicating the school or school 

district to which the student transferred. 

11. Completed course substitution form for any student who, when under the age of 18, is enrolled 

in vocational and technical course or a registered apprenticeship program under 23 

Ill.Admin.Code Part 255 as a substitute for a high school or graduation requirement. 

12. Information contained in related service logs maintained by the District for a student with an 

individualized education program under 105 ILCS 5/14-8.02f(d), including for speech and 

language services, occupational therapy services, physical therapy services, school social work 

services, school counseling services, school psychology services, and school nursing services.3 

The temporary record may include: 

1. Family background information 

2. Intelligence test scores, group and individual 

3. Aptitude test scores 

4. Reports of psychological evaluations, including information on intelligence, personality, and 

academic information obtained through test administration, observation, or interviews 

5. Elementary and secondary achievement level test results 

6. Participation in extracurricular activities, including any offices held in school-sponsored clubs 

or organizations 

7. Honors and awards received 

8. Teacher anecdotal records 

9. Other disciplinary information 

10. Special education records 

11. Records associated with plans developed under section 504 of the Rehabilitation Act of 1973  

12. Verified reports or information from non-educational persons, agencies, or organizations of 

clear relevance to the student’s education 

 

The footnotes should be removed before the material is used. 

3 105 ILCS 10/2(f). 
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The Family Educational Rights and Privacy Act (FERPA) and the Ill. School Student Records Act 

(ISSRA) afford parents/guardians and students over 18 years of age (eligible students) certain rights 

with respect to the student’s school records. They are: 

1. The right to inspect and copy the student’s education records within 10 business days 

after the date the District receives a request for access. 

The degree of access a student has to his or her records depends on the student’s age. Students 

less than 18 years of age have the right to inspect and copy only their permanent record. 

Students 18 years of age or older have access and copy rights to both permanent and temporary 

records. Parents/guardians or students should submit to the Building Principal (or appropriate 

school official) a written request that identifies the record(s) they wish to inspect. The Principal 

will make arrangements for access and notify the parent(s)/guardian(s) or student of the time 

and place where the records may be inspected. The District shall make the records available to 

inspect and copy within 10 business days, unless the District extends the response timeline to 

15 business days in accordance with ISSRA. The District charges $.35 per page for copying 

but no one will be denied their right to copies of their records for inability to pay this cost. 

These rights are denied to any person against whom an order of protection has been entered 

concerning a student. 105 ILCS 5/10-22.3c and 10/5(a); 750 ILCS 60/214(b)(15). 4 

2. The right to request the amendment of the student’s education records that the parent(s)/ 

guardian(s) or eligible student believes are inaccurate, irrelevant, or improper. 

Parents/guardians or eligible students may ask the District to amend a record that they believe 

is inaccurate, irrelevant, or improper. They should write the Building Principal or the Official 

Records Custodian, clearly identify the record they want changed, and specify the reason. 

If the District decides not to amend the record as requested by the parents/guardians or eligible 

student, the District will notify the parents/guardians or eligible student of the decision and 

advise him or her of their right to a hearing regarding the request for amendment. Additional 

information regarding the hearing procedures will be provided to the parent(s)/guardian(s) or 

eligible student when notified of the right to a hearing. 

3. The right to permit disclosure of personally identifiable information contained in the 

student’s education records, except to the extent that the FERPA or ISSRA authorizes 

disclosure without consent. 

Disclosure without consent is permitted to school officials with legitimate educational or 

administrative interests. A school official is a person employed by the District as an 

 

The footnotes should be removed before the material is used. 

4 23 Ill.Admin.Code §375.10 provides that districts may, through board policy, allow scores received on college entrance 

examinations to be included on a student’s academic transcript if that inclusion is requested in writing by a student, parent or 

person who enrolled the student. If the board allows written requests to include college entrance examination scores on 

students’ transcripts, insert the following as right #2 and renumber the following list items: 

2. The right to have one or more scores received on college entrance examinations included on the student’s 

academic transcript. 

Parents/guardians or eligible students may have one or more scores on college entrance exams included on their 

student’s academic transcript. Students often take college entrance examinations multiple times to improve their 

results. Test publishers provide the results from each examination taken to the student’s high school. A 

parent/guardian or eligible student may want certain scores to be included on academic transcripts sent to 

postsecondary institutions to which the student applies. The District will include scores on college entrance 

examinations upon the written request of the parent/guardian or eligible student stating the name of each college 

entrance examination that is the subject of the request and the dates of the scores that are to be included. 

Note: Though 23 Ill.Admin.Code §375.10 uses the phrase “student, parent or person who enrolled the student,” student 

records rights under ISSRA and FERPA attach to eligible students and their parents/guardians, not to “a person who enrolled 

the student” (though that person is typically a parent or guardian). 
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administrator, supervisor, instructor, or support staff member (including health or medical staff 

and law enforcement unit personnel); a person serving on the School Board. A school official 

may also include a volunteer, contractor, or consultant who, while not employed by the school, 

performs an institutional service or function for which the school would otherwise use its own 

employees and who is under the direct control of the school with respect to the use and 

maintenance of personally identifiable information from education records (such as an attorney, 

auditor, medical consultant, therapist, or educational technology vendor); or any 

parents/guardians or student serving on an official committee, such as a disciplinary or 

grievance committee, or assisting another school official in performing his or her tasks. 

Individual board members do not have a right to see student records merely by virtue of their 

office unless they have a current demonstrable educational or administrative interest in the 

student and seeing his or her record(s) would be in furtherance of the interest. 

A school official has a legitimate educational interest if the official needs to review an 

education record in order to fulfill his or her professional responsibility or contractual 

obligations with the District. 

Upon request, the District discloses education records without consent to officials of another 

school district in which a student has enrolled or intends to enroll, as well as to any person as 

specifically required by State or federal law. Before information is released to these individuals, 

the parents/guardians will receive prior written notice of the nature and substance of the 

information, and an opportunity to inspect, copy, and challenge such records. 

When a challenge is made at the time the student’s records are being forwarded to another 

school to which the student is transferring, there is no right to challenge: (1) academic grades, 

or (2) references to expulsions or out-of-school suspensions. 

Disclosure is also permitted without consent to: any person for research, statistical reporting or 

planning, provided that no student or parent(s)/guardian(s) can be identified; to another school 

district that overlaps attendance boundaries with the District, if the District has entered into an 

intergovernmental agreement that allows for sharing of student records and information with 

the other district;5 any person named in a court order; appropriate persons if the knowledge of 

such information is necessary to protect the health or safety of the student or other persons; and 

juvenile authorities when necessary for the discharge of their official duties who request 

information before adjudication of the student. 

4. The right to a copy of any school student record proposed to be destroyed or deleted. 

The permanent record is maintained for at least 60 years after the student transfers, graduates, 

or permanently withdraws. The temporary record is maintained for at least five years after the 

student transfers, graduates, or permanently withdraws. Temporary records that may be of 

assistance to a student with a disability who graduates or permanently withdraws, may, after 

five years, be transferred to the parent(s)/guardian(s) or to the student, if the student has 

succeeded to the rights of the parent(s)/guardian(s). Student temporary records are reviewed 

every four years or upon a student’s change in attendance centers, whichever occurs first.  

5. The right to prohibit the release of directory information concerning the parent’s/ 

guardian’s child. 6 

Throughout the school year, the District may release directory information regarding its 

students, limited to: 

 

The footnotes should be removed before the material is used. 

5 For elementary and high school districts only. 

6 Districts are not required to identify and release directory information. Be sure that the board policy provides for the 

release of directory information before including this right. See sample policy 7:340, Student Records. 
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Name 

Address 

Grade level 

Birth date and place 

Parent(s)’/guardian(s)’ names, addresses, electronic mail addresses, and telephone 

numbers 

Photographs, videos, or digital images used for informational or news-related purposes  

(whether by a media outlet or by the school) of a student participating in school or 

school-sponsored activities, organizations, and athletics that have appeared in 

school publications, such as yearbooks, newspapers, or sporting or fine arts 

programs 

Academic awards, degrees, and honors 

Information in relation to school-sponsored activities, organizations, and athletics 

Major field of study 

Period of attendance in school 

Any parent/guardian or eligible student may prohibit the release of any or all of the above 

information by delivering a written objection to the Building Principal within 30 days of the 

date of this notice. No directory information will be released within this time period, unless the 

parent/guardian or eligible student is specifically informed otherwise. 

 

No photograph highlighting individual faces is allowed for commercial purposes, including 

solicitation, advertising, promotion or fundraising without the prior, specific, dated and written 

consent of the parent or student, as applicable; and no image on a school security video 

recording shall be designated as directory information. 

6. The right to request that military recruiters, or institutions of higher learning, and the 

Ill. Student Assistance Commission not be granted access to your secondary school 

student’s name, address, electronic mail (email) addresses, and telephone numbers, and 

birth date without your prior written consent. 

Federal law requires a secondary school to grant military recruiters and institutions of higher 

learning, upon their request, access to secondary school students’ names, addresses, email 

addresses, and telephone numbers, unless the student’s parent/guardian, or a student who is 18 

years of age or older, submits a written request that the information not be released without the 

prior written consent of the parent/guardian or eligible student. Similarly, State law requires a 

secondary school to provide to military recruiters, public institutions of higher education, and 

the Ill. Student Assistance Commission access to the same types of information, in addition to 

a secondary student's birth date, unless the student’s parent/guardian submits a written request 

before the end of the student’s sophomore year (or if the student is a transfer student, by another 

time set by the District) that such information not be released. If you wish to opt your child out 

of the release of this information so that it is not released without your prior written consent, 

notify the Building Principal where your student is enrolled for further instructions. 

7. The right contained in this statement: No person may condition the granting or 

withholding of any right, privilege or benefits or make as a condition of employment, 

credit, or insurance the securing by any individual of any information from a student’s 

temporary record which such individual may obtain through the exercise of any right 

secured under State law. 

8. The right to file a complaint with the U.S. Dept. of Education concerning alleged failures 

by the District to comply with the requirements of FERPA. 

The name and address of the Office that administers FERPA is: 
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U.S. Department of Education 

Student Privacy Policy Office 

400 Maryland Avenue, SW 

Washington DC 20202-8520 
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June 2021March 2026 7:340-AP1, E3 

 

Students 

Exhibit - Letter to Parents and Eligible Students Concerning Military Recruiters and 
Postsecondary Institutions Receiving Student Directory Information 

For ease of administration, this letter combines the parent/guardian notices required by 10 U.S.C. 

§503(c), 20 U.S.C §7908, and 105 ILCS 5/10-20.5a, amended by P.A. 104-15.  

On District letterhead 

Date 

Re: Military Recruiters and Postsecondary Institutions Receiving Student Directory Information 

Dear Parents/Guardians: 

From time-to-timePeriodically, military recruiters and postsecondary educational institutions, 

including in conjunction with the Ill. Student Assistance Commission (ISAC), are granted access to 

some or all of the following information: the names, telephone numbers, addresses, birth dates, and 

electronic mail (email) addresses of our secondary students. This information is used for recruiting 

purposes and/or to inform students of educational and career opportunities. The school must provide 

this information unless the parent/guardian, or the student if he/she has attained the age of 18, submits 

a written request that the student’s records not be released without their prior written consent. 

Important: If you do not want military recruiters, or institutions of higher learning, or ISAC to be 

given your secondary school student’s name, telephone number, address, birth date, and/or email 

address, and telephone number without your prior written consent, please complete the form below and 

return it to the Building Principal. 

Sincerely, 

Superintendent 

To be completed and submitted to the Building Principal. 

For parents/guardians: 

 Do not release my child’s name, telephone number, address, birth date, and/or email address 

to military recruiters, or institutions of higher learning, or ISAC without first obtaining my prior 

written consent. 

   

Parent/Guardian Name (please print)   

   

Parent/Guardian Signature (if student is under age 18)  Date 

For Sstudents age 18 or older: 

 Do not release my name, telephone number, address, birth date, and/or email address to 

military recruiters, or institutions of higher learning, or ISAC without first obtaining my prior written 

consent. 
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Student Name (please print)  Student ID Number  

  

Student Signature (if student is age 18 or older)  Date 
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October 2022March 2026 7:340-AP1, E4 

 

Students 

Exhibit - Frequently Asked Questions Regarding Military Recruiter Access to Students 

and Student Information 1 

1. What does the Elementary and Secondary Education Actlaw require of schools with regard 

to allowing military recruiters access to students? 

Schools receiving funds under the federal Elementary and Secondary Education Act (ESEA) must: 

(1) give military recruiters the same access to secondary school students as they provide to 

postsecondary educational institutions or to prospective employers or an institution of higher 

education, and (2) provide students’ names, addresses, electronic mail (email) addresses (which 

must be the email addresses provided by the school, if available), and telephone listings (numbers) 

to military recruiters, when requested, unless parents/guardians or the student (18 years or older) 

have opted out (see Question 2, below). 20 U.S.C. §7908; 10 U.S.C. §503(c). Federal law requires 

schools to give military recruiters access to this information no later than 30 days after receiving a 

request from them. 10 U.S.C. §503(c)(1)(A)(iii). State law also requires schools to give access to 

this information, as well as students' birth dates, to military recruiters beginning on July 1, 2026, 

and every July 1 thereafter. 105 ILCS 5/10-20.5a.  

2. What information about students (and which students) must be disclosed to military 

recruiters by our administration? 

Secondary schools must disclose names, addresses, email addresses, birth dates, and telephone 

numbers of secondary students, unless parents/guardians, or the student if he/she has attained the 

age of 18 (an “eligible student”), have submitted a written request that the information not be 

released without their prior written consent. 

3. What notification must schools provide to parents/guardians and eligible students before 

disclosing students’ names, addresses, email addresses, birth dates, and telephone numbers 

to military recruiters and institutions of higher education? 

Under federal and State laws governing student records, schools must provide notice to 

parents/guardians and eligible students of the types of student information that it releases publicly. 

This type of student information, commonly referred to as directory information, includes names, 

addresses, email addresses, birth dates, and telephone numbers. The notice must include an 

explanation of a parent/guardian’s or eligible student’s right to request that the information not be 

disclosed without prior written consent. Under the Elementary and Secondary Education Act, 

schools must notify parents/guardians that the school routinely discloses names, addresses, email 

addresses, and telephone numbers to military recruiters and institutions of higher education upon 

request, subject to a parent/guardian’s or eligible student’s written request not to disclose such 

information without their prior written consent. Similarly, State law provides military recruiters 

and public institutions of higher education access to the same types of information, in addition to a 

secondary student's birth date, unless the student’s parent/guardian submits a written request before 

the end of the student’s sophomore year (or if the student is a transfer student, by another time set 

by the District) that such information not be released. 

 

 

The footnotes should be removed before the material is used. 

1 This document answers many questions concerning the topic for school staff members and may be distributed at will. 
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A notice provided through a mailing or student handbook informing parents/guardians and eligible 

students of the above information is sufficient to satisfy the parental notification requirements. The 

notification must advise parents/guardians and eligible students how to opt out of the public, 

nonconsensual disclosure of directory information and the method and timeline within which to do 

so. 

 

If a school does not release directory information, it still must provide students’ names, addresses, email 

addresses, birth dates, and telephone numbers to military recruiters and institutions of higher education 

upon request. The school must notify parents/guardians and eligible students: (1) that it discloses 

information to military recruiters and institutions of higher education, and (2) that parents/guardians 

and eligible students have the right to opt out of this disclosure. 

4. Does recruitment take place in a private office or out in a common area? 

Neither federal nor State law addresses where recruitment takes place. These laws only require that 

guidelines imposed on military recruiters be the same as those imposed on postsecondary 

educational institutions recruiters and/or prospective employers. Federal law does require school 

districts to provide military access to career fairs or similar events upon request made by military 

recruiters for military recruiting purposes. 

5. How frequently are recruiters present? 

Neither federal nor State law addresses how often recruiters may have access to students. These 

laws only require that guidelines imposed on military recruiters be the same as those imposed on 

postsecondary educational institutions and prospective employers. 

6. What information does a military recruiter request of students during the interview? 

The type of questions military recruiters may ask students is generally not limited. Students may 

refuse to cooperate or even refuse to be interviewed. 

7. Can schools supervise recruiters to ensure they do not approach impressionable students too 

strongly? 

Federal law does not grant authority to schools to supervise military recruiting efforts. The school 

may still require military and postsecondary recruiters to abide by the District’s policy governing 

conduct on school property. 

8. What are parents’ rights relative to military recruiters on campus? 

Parents may instruct their children to forgo being interviewed by military and/or postsecondary 

recruiters or prospective employers. 

9. What information do schools provide to families relative to recruiting that goes on at school? 

Aside from the notice described in #3, neither federal nor State law addresses what information 

schools must provide to parents regarding the recruiting that takes place at school – this is a local 

issue to be determined by the Superintendent or Building Principal. 

10. Where can I get more information on the requirements of 10 U.S.C. §503? 

The Office of the Secretary of Defense may be contacted for copies of the statute, or questions 

relating to it. Please contact the Accession Policy Directorate as follows: 

Director, Accession Policy 

4000 Defense Pentagon 

Washington, DC 20301-4000 

Telephone: 703/695-5529 

11. Where can I get more information on the requirements of §7908 of the ESEA? 

The Student Privacy Policy Office (SPPO in the U.S. Dept. of Education administers the 

Family Educational Rights and Privacy Act (FERPA) as well as 20 U.S.C. §7908. School 

officials with questions on this guidance, or FERPA, may contact the SPPO by submitting an 
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online form at https://studentprivacy.ed.gov/contact or calling the SPPO’s Student Privacy 

Help Desk at 1-855-249-9072. 

https://studentprivacy.ed.gov/contact
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October 2023March 2026 2:200 

 

School Board 

Types of School Board Meetings 1 

General 

For all meetings of the School Board and its committees, the Superintendent or designee shall satisfy 

all notice and posting requirements contained herein as well as in the Open Meetings Act (OMA). This 

shall include mailing meeting notifications to news media that have officially requested them and to 

others as approved by the Board.2 Unless otherwise specified, all meetings are held in the District’s 

main office.3 Board policy 2:220, School Board Meeting Procedure, governs meeting quorum 

requirements. 

The Superintendent is designated on behalf of the Board and each Board committee to receive the 

training on compliance with the Open Meetings ActOMA that is required by Section 1.05(a) of that 

Act. The Superintendent may identify other employees to receive the training.4 In addition, each Board 

member must complete a course of training on the Open Meetings ActOMA as required by Section 

1.05(b) or (c) of that Act. 5 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law controls this policy’s content. The provisions of the Open Meetings Act (OMA) do not apply to collective 

bargaining negotiations, including negotiating team strategy sessions, and grievance arbitrations as provided in 115 ILCS 

5/18. 

2 5 ILCS 120/2.02. These responsibilities may be given to anyone. 

3 State law only requires that meetings be held in a location convenient and open to the public and no open meeting is 

allowed to be held on a legal holiday unless the regular meeting day falls on that holiday. 5 ILCS 120/2.01. Regular and special 

meetings also may not be held or scheduled on the day of a general primary election, a general election, a consolidated primary 

election, or a consolidated election, as defined in the Election Code. 5 ILCS 120/2.07(a), added by P.A. 104-438. According 

to an Ill. Atty. Gen. Public Access Counselor Opinion (PAO), a board may not meet in a private residence because it would 

not be convenient and open to the public. PAO 12-8. A board meeting 26 miles away from its regular location, while open to 

the public, was inconvenient because “the public, as a practical matter, would be deterred from attending it.” PAO 13-14. 

Generally, a board must also plan to accommodate a greater number of meeting attendees if it is aware of heightened interest 

in a meeting. PAO 25-11. Any person may record an open meeting. 5 ILCS 120/2.05. See sample policy 2:220, School Board 

Meeting Procedure. 

4 Each board must designate at least one employee or member to receive training on compliance with OMA. 5 ILCS 

120/1.05. Revise this paragraph if the board designates other individual(s) to receive the training. A list of designated 

individual(s) must be submitted to the Ill. Atty. Gen. Public Access Counselor (PAC). The designated individual(s) must 

successfully complete an electronic training curriculum administered by the PAC within 30 days after that designation, and 

thereafter must successfully complete an annual training program. OMA does not specify duties for the designated individuals 

who receive the training but presumably they would assist the board in its OMA compliance efforts. 

5 5 ILCS 120/1.05(b) applies to training administered by the Ill. Atty Gen. Office; 1.05(c) applies to training administered 

by IASB. Board members elected or appointed after 1-1-12 must complete the training not later than 90 days after taking the 

oath of office. Even before this law, compliance with OMA has always been considered a shared responsibility of board 

members. Failing to complete OMA training does not affect the validity of an action taken by the board nor is it considered a 

criminal violation. 5 ILCS 120/1.05(b) and 120/4. However, a person found to have violated any other provisions of OMA is 

guilty of a Class C misdemeanor punishable by a $1,500 fine and/or 30 days in jail. 5 ILCS 120/4. 
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Regular Meetings 

The Board announces the time and place for its regular meetings at the beginning of each fiscal year.6 

The Superintendent shall prepare and make available the calendar of regular Board meetings. The 

regular meeting calendar may be changed with 10 days’ notice in accordance with State law. 7 

A meeting agenda shall be posted at the District’s main office and the Board’s meeting room, or other 

location where the meeting is to be held, at least 48 hours before the meeting. 8 

Closed Meetings 9 

The Board and Board committees may meet in a closed meeting to consider the following subjects: 

1. The appointment, employment, compensation, discipline, performance, or dismissal of specific 

employees, specific individuals who serve as independent contractors in a park, recreational, 

or educational setting, or specific volunteers of the public body or legal counsel for the public 

body, including hearing testimony on a complaint lodged against an employee, a specific 

individual who serves as an independent contractor in a park, recreational, or educational 

setting, or a volunteer of the public body or against legal counsel for the public body to 

determine its validity.10 However, a meeting to consider an increase in compensation to a 

specific employee of a public body that is subject to the Local Government Wage Increase 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

6 OMA and the School Code have different provisions regarding the establishment of a regular meeting schedule. OMA 

requires each public body to prepare and make available a regular meeting schedule at the beginning of each calendar or fiscal 

year. 5 ILCS 120/2.03. The School Code states that this task is accomplished during the organizational meeting. By 

announcing the schedule at the beginning of each calendar or fiscal year and by fixing the schedule at the organizational 

meeting, a board can implement both laws. Note that the phrase in this sample policy, “at the beginning of each fiscal year,” 

can be changed to “at the beginning of each calendar year.” 

7 Regular meeting dates may be changed by giving at least 10 days’ notice in a newspaper of general circulation and 

posting a notice at the district’s main office. 5 ILCS 120/2.03. Districts with a population of less than 500, in which no 

newspaper is published, may give the 10 days’ notice by posting a notice in at least three prominent places within the district, 

in addition to posting a notice at the district’s main office. Id. Notice shall also be given to those news media having filed an 

annual request to receive notifications. Id. The 10 days' notice requirement does not apply to the rescheduling of a single 

meeting if the regular meeting schedule is otherwise maintained. See PAO 24-13 and f/n 17, below. 

8 5 ILCS 120/2.02(a). The posting location may need modification to comply with the law’s requirement that the agenda 

be posted at the district’s main office. For agenda requirements, see sample policy 2:220, School Board Meeting Procedure. 

OMA also requires that “any requested notice and agenda for the meeting be continuously available for public review 

during the entire 48-hour period preceding the meeting.” 5 ILCS 120/2.02(c) (emphasis added). The requirement for 

continuously available is satisfied if the district posts any required notice and agenda on its website. However, to comply with 

the legislative intent, posting on the district website does not replace the posting described in this sentence. See Rep. Pihos' 

remarks reported in New open-meetings law; is hard-copy posting of agendas still required?, Sept. 2012, Illinois Bar Journal. 

For districts that do not post board meeting agendas on a website (because they do not have a website maintained by a 

full-time staff member), add the following sentence: 

The agenda shall be continuously available for public review during the entire 48-hour period preceding the meeting. 

If a notice or agenda is not continuously available for the full 48-hour period due to actions outside of the district’s control, 

the lack of availability does not invalidate any meeting or action taken. 

9 5 ILCS 120/2(c), amended by P.A. 103-311. The reasons for closed meetings are frequently addressed in court decisions 

and Ill. Atty. Gen. opinions; only a few of these decisions/opinions are mentioned in the footnotes. 

10 “Th[is] exception is not intended to allow private discussion of fiscal matters, notwithstanding that they may directly 

or indirectly impact the employees of the public body.” See PAOs 12-11 and 15-03. Discussing the elimination of an 

employee’s position for reasons unrelated to the performance of the employee is not within the scope of Section 2(c)(1). See 

PAO 15-07. Nor does the exception permit a public body to hold closed sessions to discuss employees in general or issues 

that may ultimately have an impact on employees. See PAOs 15-05, 16-13, and 18-12. 
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Transparency Act may not be closed and shall be open to the public and posted and held in 

accordance with [the Open Meetings ActOMA]. 5 ILCS 120/2(c)(1). 11 

2. Collective negotiating matters between the public body and its employees or their 

representatives, or deliberations concerning salary schedules for one or more classes of 

employees. 5 ILCS 120/2(c)(2). 12 

3. The selection of a person to fill a public office, as defined in the Open Meetings ActOMA, 

including a vacancy in a public office, when the public body is given power to appoint under 

law or ordinance, or the discipline, performance or removal of the occupant of a public office, 

when the public body is given power to remove the occupant under law or ordinance. 5 ILCS 

120/2(c)(3). 

4. Evidence or testimony presented in open hearing, or in closed hearing where specifically 

authorized by law, to a quasi-adjudicative body, as defined in the Open Meetings ActOMA, 

provided that the body prepares and makes available for public inspection a written decision 

setting forth its determinative reasoning. 5 ILCS 120/2(c)(4). 

5. Evidence or testimony presented to the Board regarding denial of admission to school events 

or property pursuant to 105 ILCS 5/24-24, provided that the Board prepares and makes 

available for public inspection a written decision setting forth its determinative reasoning. 5 

ILCS 120/2(c)(4.5). 

6. The purchase or lease of real property for the use of the public body, including meetings held 

for the purpose of discussing whether a particular parcel should be acquired. 5 ILCS 

120/2(c)(5). 

7. The setting of a price for sale or lease of property owned by the public body. 5 ILCS 

120/2(c)(6). 

8. The sale or purchase of securities, investments, or investment contracts. 5 ILCS 120/2(c)(7). 

9. Security procedures, school building safety and security, and the use of personnel and 

equipment to respond to an actual, a threatened, or a reasonably potential danger to the safety 

of employees, students, staff, the public, or public property. 5 ILCS 120/2(c)(8). 

10. Student disciplinary cases. 5 ILCS 120/2(c)(9). 

11. The placement of individual students in special education programs and other matters relating 

to individual students. 5 ILCS 120/2(c)(10). 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

11 The Local Government Wage Increase Transparency Act, 50 ILCS 155/, allows disclosable payments (described 

below) to Ill. Municipal Retirement Fund (IMRF) employees only when the school board has first discussed the specific 

payment to be made at a meeting open to the public and posted and held in accordance with the requirements of OMA. 50 

ILCS 155/5. 

The provisions apply only to disclosable payments made to participating employees under Article Seven of the Ill. 

Pension Code (IMRF) who began participation before 1-1-11 and who are not subject to a collective bargaining agreement 

with respect to the employment upon which the participation is based. 

Disclosable payments means a payment, whether in the form of an increase in the rate of earnings or a lump-sum payment, 

that would: 

1. Be made by a participating employer to a participating employee after the employee has expressed to the employer 

his or her intent to retire or withdraw from service; 

2. Have the effect of increasing the employee's reportable monthly earnings from that employer by more than 6% 

compared to the previous month; and 

3. Be made between 12 months and 90 days prior to the employee's expected termination of service. 

A disclosable payment also includes payment for accumulated sick leave; it does not include a refund of contributions or 

any payment required to be paid by State or federal law. 

12 Discussing a hiring freeze is not within the scope of Section 2(c)(2). See PAO 15-07. And if a public body is not 

engaged in collective bargaining at the time of the meeting, discussion of a hiring freeze does not constitute a collective 

negotiating matter. Id. 
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12. Litigation, when an action against, affecting or on behalf of the particular public body has been 

filed and is pending before a court or administrative tribunal, or when the public body finds 

that an action is probable or imminent, in which case the basis for the finding shall be recorded 

and entered into the minutes of the closed meeting. 5 ILCS 120/2(c)(11). 

13. The establishment of reserves or settlement of claims as provided in the Local Governmental 

and Governmental Employees Tort Immunity Act, if otherwise the disposition of a claim or 

potential claim might be prejudiced, or the review or discussion of claims, loss or risk 

management information, records, data, advice or communications from or with respect to any 

insurer of the public body or any intergovernmental risk management association or self 

insurance pool of which the public body is a member. 5 ILCS 120/2(c)(12). 

14. Self evaluation, practices and procedures, or professional ethics, when meeting with a 

representative of a statewide association of which the public body is a member. 5 ILCS 

120/2(c)(16). 13 

15. Discussion of minutes of meetings lawfully closed under the Open Meetings ActOMA, whether 

for purposes of approval by the body of the minutes or semi-annual review of the minutes as 

mandated by Section 2.06. 5 ILCS 120/2(c)(21). 

16. Meetings between internal or external auditors and governmental audit committees, finance 

committees, and their equivalents, when the discussion involves internal control weaknesses, 

identification of potential fraud risk areas, known or suspected frauds, and fraud interviews 

conducted in accordance with generally accepted auditing standards of the United States of 

America. 5 ILCS 120/2(c)(29). 

The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a quorum, 

taken at an open meeting. The vote of each Board member present, and the reason for the closed 

meeting, will be publicly disclosed at the time of the meeting and clearly stated in the motion and the 

meeting minutes. 14 

A single motion calling for a series of closed meetings may be adopted when such meetings will involve 

the same particular matters and are scheduled to be held within three months of the vote. 15 

No final Board action will be taken at a closed meeting. 16 

Reconvened or Rescheduled Meetings 

A meeting may be rescheduled or reconvened. Public notice of a rescheduled or reconvened meeting 

shall be given in the same manner as that for a special meeting, except that no public notice is required 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

13 IASB field servicesOutreach and Training directors are available to facilitate a board self-evaluation. 

14 5 ILCS 120/2a. Provided the open meeting was properly noticed, no additional notice is required to close the meeting. 

A motion to close a meeting can be as simple as, “I move that the Board hold [go into] a closed session to discuss [state one 

of the closed meeting grounds with reference to the specific section authorizing the closed meeting].” 

The adequacy of a motion to go into closed session was discussed in Henry v. Anderson and Champaign Community 

Unit School Dist. No. 4, 356 Ill.App.3d 952 (4th Dist. 2005). A statutory citation is not required in the motion to go into closed 

session, but OMA does require a reference to the specific exception.  

The litigation exception can be challengingis tricky. If the litigation has been filed and is pending, the motion to go into 

closed session need only state that the board will discuss litigation that has been filed and is pending. If the litigation has not 

been filed, the board must: (1) find that the litigation is probable or imminent, and (2) record and enter into the closed session 

minutes the basis for that finding. 120 ILCS 5/5 ILCS 120/2(c)11. See City of Bloomington v. Raoul, 184 N.E.3d 366 (Ill. 

App. 4th Dist. 2021) (finding city council improperly invoked litigation exception to justify closed session); PAO 21-03. 

15 Id. 

16 5 ILCS 120/2(e). See also PAOs 13-03, 13-07, and 14-01, and 24-03. 
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when the original meeting is open to the public and: (1) is to be reconvened within 24 hours, or (2) an 

announcement of the time and place of the reconvened meeting was made at the original meeting and 

there is no change in the agenda. 17 

Special Meetings 

Special meetings may be called by the President or by any three members of the Board by giving notice 

thereof, in writing, stating the time, place, and purpose of the meeting to remaining Board members by 

mail at least 48 hours before the meeting, or by personal service at least 24 hours before the meeting.18 

Public notice of a special meeting is given by posting a notice at the District’s main office at least 48 

hours before the meeting and by notifying the news media that have filed a written request for notice. 

A meeting agenda shall accompany the notice. 19 

All matters discussed by the Board at any special meeting must be related to a subject on the meeting 

agenda. 20 

Emergency Meetings 

Public notice of emergency meetings shall be given as soon as practical, but in any event, before the 

meeting to news media that have filed a written request for notice. 21 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

17 5 ILCS 120/2.02. 

18 105 ILCS 5/10-16 (two members of a board of directors; 105 ILCS 5/10-6). Lawyers disagree whether three members 

may call a special meeting without violating OMA, although there is general agreement that no violation occurs if three 

members call a special meeting while they are participating in a lawful board committee meeting with the matter on the agenda. 

19 5 ILCS 120/2.02. News media that gave the board an address or telephone number within the district’s territorial 

jurisdiction must be given notice in the same manner as given board members. 

OMA requires that “any required notice and agenda be continuously available for public viewing during the entire 48-

hour period preceding the meeting.” 5 ILCS 120/2.02(c) (emphasis added). The requirement for continuously available is 

satisfied if the district posts any required notice and agenda on its website. Posting on the district website does not replace the 

posting described in this paragraph. See f/n 8. 

For districts that do not post board meeting notices and agendas on a website (because they do not have a website 

maintained by a full-time staff member), add the following sentence: 

The notice and agenda shall be continuously available for public review during the entire 48-hour period preceding 

the meeting. 

Some attorneys find OMA's posting requirements for special meetings to be unclear and recommend that a board post 

notices and agendas of such meetings at the district's main office and at the location where the meeting is to be held. Consult 

the board attorney for guidance on this issue and ensure that posting practices align with this policy and administrative 

procedure 2:200-AP, Types of School Board Meetings. Posting at the meeting location promotes greater transparency. Boards 

that post public notices and agendas of special meetings at the meeting location may revise this sentence as follows:  

Public notice of a special meeting is given by posting a notice at the District’s main office and the location where 

the meeting is to be held at least 48 hours before the meeting and by notifying the news media that have filed a 

written request for notice. 

Note that if this alternative language is used, this sample policy requires posting in the same manner for reconvened and 

rescheduled meetings in alignment with OMA; see the Reconvened or Rescheduled Meetings subhead. 

20 Lawyers disagree whether OMA mandates this restriction, i.e., whether it restricts board discussions to items related 

to an item on the special meeting agenda. OMA limits board action to items on the agenda (5 ILCS 120/2.02(c)); it states that 

the validity of any action taken “which is germane to a subject on the agenda shall not be affected by other errors or omissions 

in the agenda.” 5 ILCS 120/2.02(a). For agenda requirements, see sample policy 2:220, School Board Meeting Procedure. 

21 5 ILCS 120/2.02(a). 
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Posting on the District Website 22 

In addition to the other notices specified in this policy, the Superintendent or designee shall post the 

following on the District website: (1) the annual schedule of regular meetings, which shall remain 

posted until the Board approves a new schedule of regular meetings; (2) a public notice of all Board 

meetings; and (3) the agenda for each meeting which shall remain posted until the meeting is concluded. 

LEGAL REF.: 5 ILCS 120/, Open Meetings Act. 

5 ILCS 140/, Freedom of Information Act. 

105 ILCS 5/10-6 and 5/10-16. 

CROSS REF.: 2:110 (Qualifications, Term, and Duties of Board Officers), 2:120 (Board Member 

Development), 2:210 (Organizational School Board Meetings), 2:220 (School 

Board Meeting Procedure), 2:230 (Public Participation at School Board Meetings 

and Petitions to the Board), 6:235 (Access to Electronic Networks), 8:30 (Visitors 

to and Conduct on School Property) 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

22 Required only if the district has a website that is maintained by a full-time staff member; if not, this section may be 

omitted. 5 ILCS 120/2.02. Note that 5 ILCS 120/2.02(b) requires that a notice of all meetings be posted on the district website, 

but only notices of regular meetings must remain posted until the regular meeting is concluded. As this is an obvious 

oversight, it is wise to leave the notice of every meeting on the website until after the meeting occurred. The agenda must 

remain on the district website until the meeting is concluded. Id. 
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School Board 

School Board Meeting Procedure 1 

Agenda 

The School Board President is responsible for focusing the Board meeting agendas on appropriate 

content.2 The Superintendent shall prepare agendas in consultation with the Board President. The 

President shall designate a portion of the agenda as a consent agenda for those items that usually do not 

require extensive discussion before Board action. Upon the request of any Board member, an item will 

be withdrawn from the consent agenda and placed on the regular agenda for independent 

consideration.3 

Each Board meeting agenda shall contain the general subject matter of any item that will be the subject 

of final action at the meeting.4 Items submitted by Board members to the Superintendent or the 

President shall be placed on the agenda for an upcoming meeting.5 District residents may suggest 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law requires boards to have a policy concerning: (1) the public’s right to record meetings (5 ILCS 120/2.05), and 

(2) if applicable, attendance by video or audio means (5 ILCS 120/7). Boards are not mandated to have a policy on the 

remaining topics covered in this policy. The following items are matters of local discretion: agenda preparation and contents, 

process for board members to have items placed on agenda, receipt and handling of residents’ requests for agenda inclusions, 

and order of business. 

2 Appropriate agenda content includes establishing board processes, clarifying the district’s purpose, delegating 

authority, defining operating limits, monitoring district progress, and taking legally required board action. See IASB’s 

Foundational Principles of Effective Governance at: www.iasb.com/conference-training-and-events/training/training-

resources/foundational-principles-of-effective-governance www.iasb.com/principles.cfm. 

3 To comply with the Open Meetings Act’s (OMA’s) mandate that minutes contain a “summary of discussion on all 

matters proposed, deliberated, or decided,” a board should include a list of consent items in the agenda. OMA also requires 

that any final action “be preceded by a public recital of the nature of the matter being considered and other information that 

will inform the public of the business being conducted.” 5 ILCS 120/2(e). Some level of explanation of the consent agenda 

items must be verbally given before a board votes to approve a consent agenda. The Ill. Supreme Court has held that “the 

recital must announce the nature of the matter under consideration, with sufficient detail to identify the particular transaction 

or issue, but need not provide an explanation of its terms or its significance.” Bd. of Educ. of Springfield Sch. Dist. No. 186 

v. Atty. Gen. of Ill., 77 N.E.3d 625, 636 (Ill. 2017). 

4 5 ILCS 120/2.02(c). The Ill. Appellate Court held that OMA prohibits a board from voting on a matter at a regular 

meeting that is not on the pre-meeting published agenda. Rice v. Bd. of Trustees of Adams Cnty., 326 Ill.App.3d 1120 (4th 

Dist. 2002).d 

5 An alternative follows for those boards that want to give discretion to the board president to decide whether an item 

submitted by a board member should be added to a meeting agenda: 

Any Board member may submit suggested agenda items to the Board President for his or her consideration. 

http://www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-governance
http://www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-governance
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inclusions for the agenda.6 The Board will take final action only on items contained in the posted 

agenda; items not on the agenda may still be discussed. 7 

The Superintendent shall provide a copy of the agenda, with adequate data and background information, 

to each Board member at least 48 hours before each meeting, except a meeting held in the event of an 

emergency.8 The meeting agenda shall be posted in accordance with Board policy 2:200, Types of 

School Board Meetings. 

The Board President shall determine the order of business at regular Board meetings. Upon consent of 

a majority of members present, the order of business at any meeting may be changed. 

Voting Method 

Unless otherwise provided by law, when a vote is taken upon any measure before the Board, with a 

quorum being present, a majority of the votes cast shall determine its outcome.9 A vote of abstain or 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

6 See sample policy 2:230, Public Participation at School Board Meetings and Petitions to the Board. In districts 

governed by a board of school directors, an appointed board official must give a resident of the districtperson requesting 

consideration of a matter by the board a formal written response no later than 60 days after receiving the request. The response 

must establish a meeting before the board or list the reasons for denying the request. 105 ILCS 5/10-6. 

Options follow to restrict the addition of new agenda items by district residents; the phrases between [ ] may be used 

together, separately, or eliminated:. 

Discussion items suggested by District residents may be added to the agenda [at the beginning of a regular meeting] 

[upon unanimous approval of those Board members present]. 

7 An Ill. Atty. Gen. Public Access Counselor Opinion (PAO) found no violation of OMA when a board removed an item 

from the agenda within the 48-hour notice time period. PAO 14-3. Removals inform the public that the board does not plan to 

proceed on the topic. 

8 State law does not require this, except that 105 ILCS 5/10-16 requires members to receive a written notice of a special 

meeting that includes the meeting’s purpose. 

9 In most situations, the failure of a member to vote has the effect of acquiescence or concurrence with the majority of 

votes cast. Prosser v. Village of Fox Lake, 91 Ill.2d 389 (Ill. 1982); People v. Bertrand, 978 N.E.2d 681 (Ill. App. 1st Dist. 

2012). For example, a motion passes with a vote of two yeas, one nay, and four abstentions. A motion fails with a vote of two 

yeas, three nays, and two abstentions. A motion fails with a vote of three yeas, three nays, and one abstain because there is 

no majority. Exceptions include when a statute requires the affirmative vote of a majority or extra. Statutory exceptions include 

the following board actions: 

1. Dismissing a teacher for any reason other than reduction of staff or elimination of that position requires 

approval by the majority of all members. 105 ILCS 5/24-12. 

2. Directing the sale of district real property or buildings thereon must be approved by at least 2/3 of the board 

members , unless the sale is residential property constructed or renovated by students as part of a curricular 

program, in which case, the board could engage the services of a licensed real estate broker to sell the property 

for a commission not to exceed 7%, contingent upon the public listing of the property on a multiple listing 

service for a minimum of 14 calendar days and a sale of the property happens within 120 days. 105 ILCS 5/5-

22. 

3. Making or renewing a lease of school property to another school district or municipality or body politic and 

corporate for a term longer than 10ten years, or to alter the terms of such a lease whose unexpired term exceeds 

10 years, requires approval by at least 2/3 of the board’s full membership. 105 ILCS 5/10-22.11. 

4. Leasing any building, rooms, grounds, and appurtenances to be used by the district for school or administration 

purposes for a term longer than ten years, or to alter the terms of such a lease whose unexpired term exceeds 

ten years, requires approval by at least 2/3 of the board’s full membership. 105 ILCS 5/10-22.12. 

5. Obtaining personal property by lease or installment contract requires approval by an affirmative vote of at least 

2/3 of the board members. Personal property includes computer hardware and software and all equipment, 

fixtures, and improvements to existing district facilities to accommodate computers. 105 ILCS 5/10-22.25a. 

6. Adopting a supplemental budget after a successful referendum requires approval by a majority of the full board. 

105 ILCS 5/17-3.2. 

Commented [DJ1]: Note to subscribers:  The option in 

footnote 6 specifically relates to the sentence in the policy 

regarding agenda items suggested by district residents. 

Reference to district residents is added to the optional 

language to clarify the intended scope of the option. 
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present, or a vote other than yea or nay, or a failure to vote, is counted for the purposes of determining 

whether a quorum is present. A vote of abstain or present, or a vote other than yea or nay, or a failure 

to vote, however, is not counted in determining whether a measure has been passed by the Board, unless 

otherwise stated in law. The sequence for casting votes is rotated. 10 

On all questions involving the expenditure of money and on all questions involving the closing of a 

meeting to the public, a roll call vote shall be taken and entered in the Board’s minutes. An individual 

Board member may request that a roll call vote be taken on any other matter; the President or other 

presiding officer may approve or deny the request but a denial is subject to being overturned by a 

majority vote of the members present. 11 

Minutes 

The Board Secretary shall keep written minutes of all Board meetings (whether open or closed), which 

shall be signed by the President and the Secretary.12 The minutes include: 13 

1. The meeting’s date, time, and place; 

2. Board members recorded as either present or absent; 

3. A summary of the discussion on all matters proposed, deliberated, or decided, and a record of 

any votes taken; 

4. On all matters requiring a roll call vote, a record of who voted yea and nay; 

5. If the meeting is adjourned to another date, the time and place of the adjourned meeting; 

6. The vote of each member present when a vote is taken to hold a closed meeting or portion of a 

meeting, and the reason for the closed meeting with a citation to the specific exception 

contained in the Open Meetings Act (OMA) authorizing the closed meeting; 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

7. Petitioning the circuit court for an emergency election requires approval by a majority of the members. 10 ILCS 

5/2A-1.4. 

8. Expending funds in emergency situation in the absence of required bidding requires approval by at least 3/4 of 

the board. 105 ILCS 5/10-20.21(a)(xiv). 

9. Exchanging school building sites requires approval by at least a 2/3 majority of the board. 105 ILCS 5/5-23. 

10. Waiving the administrative cost cap requires approval by an affirmative vote of at least 2/3 of the board. 105 

ILCS 5/17-1.5. 

11. Authorizing an advisory question of public policy to be placed on the ballot at the next regularly scheduled 

election requires approval by a majority of the board. 105 ILCS 5/9-1.5. 

10 Voting sequence is at the board’s discretion. A board may indicate how frequently it changes the voting sequence by 

adding after each vote, monthly, or annually to the end of the sentence. All board members, including officers, may make 

motions and vote. 

11 This paragraph’s first sentence contains the requirements in 105 ILCS 5/10-7. The second sentence is optional and 

may be deleted or amended. Other optional provisions include: 

Option 1: Any Board member may include a written explanation of his or her vote in the District file 

containing individual Board member statements; the explanation will not be part of the minutes. 

Option 2: Any Board member may request that his or her vote be changed before the President announces 

the result. 

If a board takes a roll call vote on all action items, it may substitute this paragraph with the following sentence:  

The Board shall take a roll call vote on all matters requiring its action, including but not limited to, all questions 

involving the expenditure of money and all questions involving the closing of a meeting to the public. 

12 105 ILCS 5/10-7 and 5 ILCS 120/2.06. The minutes are the only record showing that the board took official action, 

including necessary prerequisites to make such action legally sufficient. A non-member recording secretary (of a board of 

education) or clerk (of a board of directors) may be given these responsibilities. 105 ILCS 5/10-14. 

13 All items listed are required to be recorded in minutes except items 7-9; other items may be included at the board’s 

discretion. 5 ILCS 120/2.06 and 120/2a; 105 ILCS 5/10-7. The Ill. Atty. Gen. Public Access Counselor (PAC) found a board’s 

vague reference to a personnel matter insufficient to meet the requirements of #3. PAO 13-7. 
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7. A record of all motions, including individuals making and seconding motions; 

8. Upon request by a Board member, a record of how he or she voted on a particular motion;14 

and 

9. The type of meeting, including any notices and, if a reconvened meeting, the original meeting’s 

date. 

The minutes shall be submitted to the Board for approval or modification at its next regularly scheduled 

open meeting. Minutes for open meetings must be approved within 30 days after the meeting or at the 

second subsequent regular meeting, whichever is later. 15 

Every six months, or as soon after as is practicable, in an open meeting, the Board: (1) reviews minutes 

from all closed meetings that are currently unavailable for public release, and (2) determines which, if 

any, no longer require confidential treatment and are available for public inspection.16 This is also 

referred to as a semi-annual review. The Board may meet in a prior closed session to review the minutes 

from closed meetings that are currently unavailable for public release, but it reports its determination 

in open session. 17 

The Board’s meeting minutes must be submitted to the Board Treasurer at such times as the Treasurer 

may require. 18 

The official minutes are in the custody of the Board Secretary.19 Open meeting minutes are available 

for inspection during regular office hours within 10 days after the Board’s approval;20 they may be 

inspected in the District’s main office, in the presence of the Secretary, the Superintendent or designee, 

or any Board member. 

Minutes from closed meetings are likewise available, but only if the Board has released them for public 

inspection, except that Board members may access closed session minutes not yet released for public 

inspection (1) in the District’s administrative offices or their official storage location, and (2) in the 

presence of the Recording Secretary, the Superintendent or designated administrator, or any elected 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

14 The intent behind this optional item is to give an individual member a means of recording his or her support or 

opposition to a motion that was taken by oral vote; it will record that the individual took an alternative position to that of the 

majority without having the minutes recite unnecessary detail. 

15 Required by 5 ILCS 120/2.06(b). 

16 Required by 5 ILCS 120/2.06(d), amended by P.A. 102-653. If a board is unable to conduct the review every six 

months, it must do so as soon after as is practicable, taking into account the nature and meeting schedule of the board. Id. A 

board may also conduct the review more frequently. For the sake of brevity and to align with the closed meeting exception in 

5 ILCS 120/2(c)(21) that continues to refer to a public body’s semi-annual review of its closed session minutes, this policy’s 

exhibits use the term semi-annual, even though that term was removed from 5 ILCS 120/2.06(d). 

While board notes from closed sessions may be confidential under the Freedom of Information Act (FOIA), they may be 

discoverable by the opposing party in a lawsuit. Bobkoski v. Cary Sch. Dist. 26, 141 F.R.D. 88 (N.D. Ill. 1992). 

The failure to strictly comply with the semi-annual review does not cause the written minutes or related verbatim record 

to become public, provided that the board, within 60 days of discovering its failure to strictly comply, reviews the closed 

session minutes and reports the result of that review in open session. 5 ILCS 120/2.06(d), amended by P.A. 102-653. 

17 5 ILCS 120/2(c)(21) allows boards to discuss the confidentiality needs of closed meeting minutes in closed meetings. 

18 Required by 105 ILCS 5/10-7. 

19 Optional provision: “A copy of the minutes is kept in a secure location appropriate for valuables.” 

20 Required by 5 ILCS 120/2.06(b). 
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Board member.21 The minutes, whether reviewed by members of the public or the Board, shall not be 

removed from the District’s administrative offices or their official storage location except by vote of 

the Board or by court order. 22 

The Board’s open meeting minutes shall be posted on the District website within ten days after the 

Board approves them; the minutes will remain posted for at least 60 days. 23 

Verbatim Record of Closed Meetings 

The Superintendent, or the Board Secretary when the Superintendent is absent, shall audio record all 

closed meetings.24 If neither is present, the Board President or presiding officer shall assume this 

responsibility. After the closed meeting, the person making the audio recording shall label the recording 

with the date and store it in a secure location. The Superintendent shall ensure that: (1) an audio 

recording device and all necessary accompanying items are available to the Board for every closed 

meeting, and (2) a secure location for storing closed meeting audio recordings is maintained close to 

the Board’s regular meeting location. 25 

After 18 months have passed since being made, the audio recording of a closed meeting is destroyed 

provided the Board approved: (1) its destruction, and (2) minutes of the particular closed meeting. 26 

Individual Board members may access verbatim recordings in the presence of the Recording Secretary, 

the Superintendent or designated administrator, or any elected Board member.27 Access to the verbatim 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

21 5 ILCS 120/2.06(f). The listed individuals in the statute are matched to the titles in the IASB Policy Reference Manual. 

If the board wishes to mirror the statutory language, delete: the Recording Secretary, the Superintendent or designated 

administrator, or any elected Board member and replace with: “a records secretary, an administrative official of the public 

body, or any elected official of the public body.” 

See the discussion in paragraph two of f/n 27 below about what in the presence of means. 

22 Id. 

23 Posting on the website is required only if the district has a website that is maintained by a full-time staff member; if 

not, this sentence may be omitted. 5 ILCS 120/2.06(b). 

24 Boards must keep a verbatim record of their closed meetings in the form of an audio or video recording. 5 ILCS 

120/2.06(a). This sample policy uses audio recording only; a board that uses a video recording should amend this policy and 

exhibit 2:220-E1, Board Treatment of Closed Meeting Verbatim Recordings and Minutes. 

The interests of continuity, efficiency, and ease of holding someone accountable suggest that the superintendent be made 

responsible for making and storing the verbatim recordings. If the superintendent is not present, e.g., during discussions 

concerning the superintendent’s contract, the tasks should be given to a board member. 

25 Alternatively, use: “is maintained within the District’s administrative offices or their official storage location.” 

26 This paragraph paraphrases 5 ILCS 120/2.06(c). No notification to, or the approval of, a records commission or the 

State Archivist is needed if a recording is destroyed under the conditions listed. 

27 5 ILCS 120/2.06(e). The listed individuals align with the other titles used in the IASB Policy Reference Manual. If 

the board wishes to mirror the statute, delete: the Recording Secretary, the Superintendent or designated administrator, or any 

elected Board member and replace with: “a records secretary, an administrative official of the public body, or any elected 

official of the public body.” 

The intent of the in the presence of language is meant to protect both (1) the verbatim recordings/closed session minutes 

(see f/n 21 above), and (2) the board members requesting access to them. It ensures that a school district official is present at 

all times when a requesting board member accesses the verbatim recording/closed session minutes. The requirement is meant 

to prevent misuse and removal of the verbatim recording/closed session minutes from the district offices or official storage 

location. It is also meant to protect the board member who requests the access from being alone and in a situation where the 

board member could potentially be accused of tampering with or taking the verbatim recording/closed session minutes. 

Consult the board attorney about: 
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recordings is available at the District’s administrative offices or the verbatim recording’s official 

storage location.28 Requests shall be made to the Superintendent or Board President. While a Board 

member is listening to a verbatim recording, it shall not be re-recorded or removed from the District’s 

main office or official storage location, except by vote of the Board or by court order. 29 

Before making such requests, Board members should consider whether such requests are germane to 

their responsibilities, service to District, and/or Oath of Office in policy 2:80, Board Member Oath and 

Conduct. In the interest of encouraging free and open expression by Board members during closed 

meetings, the recordings of closed meetings should not be used by Board members to confirm or dispute 

the accuracy of recollections. 30 

Quorum and Participation by Audio or Video Means 31 

A quorum of the Board must be physically present at all Board meetings. A majority of the full 

membership of the Board constitutes a quorum. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1. The practice of sending an appointed board member to be present with a board member who requests access 

to verbatim recordings/closed session minutes. 5 ILCS 120/2.06(e) states, “any elected official of the public 

body;” appointed is not listed but is mentioned elsewhere in the language of this section of the law; 

2. Access to verbatim recordings/closed session minutes by other officials employed by the district, e.g., 

superintendent or other high-level administrators and even the board attorney; and 

3. How this law affects the sharing of closed session minutes with board members prior to a meeting at which the 

closed session minutes will be approved. 

The intent of P.A. 99-515, which amended 5 ILCS 120/2.06(e), was to manage a board member’s individual request for 

access to these items in the board member’s individual capacity (see sample policy 2:80, Board Member Oath and Conduct), 

not change prior practices in regard to other officials and board attorneys or the required work of school boards under various 

laws. While many attorneys do not interpret the law to restrict access or change procedures for these other high-level school 

officials and attorneys employed by the district, some attorneys do, and it is important to obtain legal advice on this specific 

issue. 

28 Id. 

29 Id. 

30 This paragraph is optional. It provides boards an opportunity to discuss and encourage each member to carefully think 

about purposes for their requests to listen to verbatim recordings, which historically has been and should continue to be to 

“access information relevant to the exercise of duties” for the public body. Intra-board conflicts may escalate if the recording 

is used to confirm or dispute who -said -what. Prior to P.A. 99-515, OMA did (and still does) allow boards to release these 

types of information. 5 ILCS 120/2.06(e). Board members should evaluate whether their requests under 5 ILCS 120/2.06(e) 

are “relevant to the exercise of their duties” before making such requests. Confirming or disputing who-said -what diverts 

resources away from operations of the district in educating its students. Additional considerations in listening to verbatim 

recordings may include personnel and student records confidentiality issues, which should be discussed with the board 

attorney. 

31 5 ILCS 120/2.01 and 120/7, amended by P.A.s 103-311 and 104-438. See also 105 ILCS 5/10-6 (regular and special 

meetings) and 5/10-12 (quorum). In order to allow attendance by video or audio means, a board must adopt a policy 

conforming to the restrictions in OMA. The statute requires the board member who wishes to attend remotely to notify the 

“recording secretary or clerk of the public body.” The policy includes the superintendent as a possible person to receive the 

notice. Everything in this section is required aside from provisions on the length of notification that is given the secretary and 

the process for accommodating the request. Alternatively, a board may: (1) prohibit members from participating by video or 

audio means by omitting this section, (2) add other requirements, or (3) alter the 24- hour notification. Note that the statute 

does not contemplate someone either approving or denying a request, only that the request be accommodated if the notification 

is provided. 
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Provided a quorum is physically present, a Board member may attend a meeting by video or audio 

conference if he or she is prevented from physically attending because of: (1) personal illness or 

disability, (2) employment or District business, (3) a family or other emergency, or (4) unexpected 

childcare obligations, or (5) performance of active military duty as a service member. If a member 

wishes to attend a meeting by video or audio means, he or she must notify the Rrecording Ssecretary 

or Superintendent at least 24 hours before the meeting unless advance notice is impractical. The 

recording secretary or Superintendent will inform the Board President and make appropriate 

arrangements. A Board member who attends a meeting by audio or video means, as provided in this 

policy, may participate in all aspects of the Board meeting including voting on any item. 

No Physical Presence of Quorum and Participation by Audio or Video; Disaster Declaration 32 

The ability of the Board to meet in person with a quorum physically present at its meeting location may 

be affected by the Governor or the Director of the Ill. Dept. of Public Health issuing a disaster 

declaration related to a public health emergency.33 The Board President or, if the office is vacant or the 

President is absent or unable to perform the office’s duties, the Vice President determines that an in-

person meeting or a meeting conducted under the Quorum and Participation by Audio or Video 

Means subhead above, is not practical or prudent because of the disaster declaration; if neither the 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

In a non-binding opinion, the PAC found a public body violated OMA when it allowed a board member to join a closed 

session meeting remotely without first taking action at that particular meeting in open session to approve the remote 

participation. 2019 PAC 57660. Therefore, even with the adoption of this policy to approve remote participation, best practice 

is to ensure the public is informed of any board members that are participating remotely for a particular board meeting. Consult 

the board attorney for advice on whether the board should take action every time it wishes to permit a member to participate 

remotely or in those instances where a board member objects to such participation. 

Conflicting obligations to an employer may provide a permissible reason for a board member's attendance by video or 

audio conference. PAO 24-7. A board member does not have to show that it would be unfeasible to commute from a work 

assignment to the meeting location to participate remotely. Id. 

OMA borrows the definition for active military duty from the Service Member Employment and Reemployment Act, 

330 ILCS 61/1-10. 5 ILCS 120/7(a), amended by P.A. 104-438. It means any full-time military service regardless of length 

or voluntariness, including, but not limited to, annual training, full-time National Guard Duty, and State active duty. 330 ILCS 

61/1-10. Service member means a resident of Illinois who is a member of any component of the U.S. Armed Forces or the 

National Guard of any state, D.C., a commonwealth, or territory of the U.S. 5 ILCS 120/7(a), amended by P.A. 104-438. 

32 5 ILCS 120/2.01 and 120/7(e)(1)-(10). See also 105 ILCS 5/10-6 (regular and special meetings) and 5/10-12 (quorum). 

During the 2020 COVID-19 pandemic, Ill. Gov. Pritzker issued Executive Order (EO) 2020-07 pursuant to 20 ILCS 3305/7 

(disaster proclamation due to public health emergency) that temporarily suspended OMA’s physical quorum requirement. The 

Governor extended this OMA relief through subsequent Executive Orders as the crisis continued. In June of 2020, 5 ILCS 

120/120/7(e) was enacted, immediately requiring public bodies to meet a number of conditions before suspending the physical 

quorum requirement.  
Boards must remember that public comment is still required when a quorum is not physically present at the meeting 

location. See Public Comment section of the Ill. Atty. Gen.’s guidance entitled Guidance to Public Bodies on the Open 

Meetings Act and the Freedom of Information Act During the COVID-19 Pandemic on p. 5 at: 

www.foiapac.ilag.gov/content/pdf/Updated%20Remote%20Meetings%20Guidance%20May%202023.pdf. 

33 The phrase “due to public health emergency” aligns with Ill. Emergency Management Agency Act (IEMAA), 20 

ILCS 3305/4 and 7, which provides the governor with the power to declare a disaster. 5 ILCS 120/7(e)(1) uses the phrase 

“related to public health concerns because [the governor has declared] a disaster” and while not aligning with IEMAA text, 

means “public health emergency.” For ease of understanding and alignment with IEMAA, this policy uses “public health 

emergency.” 

To avoid confusion, note that the triggers under 5 ILCS 120/7(e) for when a school board may conduct its meetings by 

audio or video conference without the physical presence of a quorum are a bit more broad than the School Code’s triggers to 

implement remote and/or blended remote learning days (RLD/BRLDs). OMA states (1) the “governor or the director of 

IDPH has issued a disaster declaration of a disaster as defined in 20 ILCS 3305/ ….” This means that it is possible for the 

board to meet remotely if the director of IDPH declares a disaster under OMA, but that may not mean a district must implement 

RLD/BLRDs because the School Code states that the governor must declare the disaster. 
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President nor Vice President are present or able to perform this determination, the Superintendent shall 

serve as the duly authorized designee for purposes of making this determination. 34 

The individual who makes this determination for the Board shall put it in writing, include it on the 

Board’s published notice and agenda for the audio or video meeting and in the meeting minutes,35 and 

ensure that the Board meets every OMA requirement for the Board to meet by video or audio conference 

without the physical presence of a quorum. 36 

Rules of Order 

Unless State law or Board-adopted rules apply, the Board President, as the presiding officer, will use 

the most recent edition of Robert’s Rules of Order Newly Revised, as a guide when a question arises 

concerning procedure. 37 

Broadcasting and Recording Board Meetings 

Any person may record or broadcast an open Board meeting.38 Special requests to facilitate recording 

or broadcasting an open Board meeting, such as seating, writing surfaces, lighting, and access to 

electrical power, should be directed to the Superintendent at least 24 hours before the meeting. 

Recording meetings shall not distract or disturb Board members, other meeting participants, or 

members of the public. The Board President may designate a location for recording equipment, may 

restrict the movements of individuals who are using recording equipment, or may take such other steps 

as are deemed necessary to preserve decorum and facilitate the meeting. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

34 5 ILCS 120/7(e)(2) states “the head of the public body as defined in [the Freedom of Information Act (FOIA), 5 ILCS 

140/2(e), FOIA].” FOIA defines head of the public body to mean the president or “such person’s duly authorized designee.” 

5 ILCS 140/2(e). Sample Ppolicy 2:110, Qualifications, Term, and Duties of Board Officers, designates the vice president to 

perform the duties of the president if that office is vacant or he or she is absent or unable to perform the office’s duties. 

For practical purposes if a disaster is declared due to a public health concern, this policy designates the superintendent as 

“[the president or vice president’s] duly authorized designee” pursuant to the authority of 5 ILCS 140/2(e) for the board to 

move forward with the required determination to meet by audio or video with no physical presence of a quorum. 

35 While this phrase of the sentence is not required in OMA, many attorneys agree that transparency best practices in 

this situation include the individual making the determination to: (1) put it in writing referring to the specific disaster 

declaration applicable to the board’s jurisdiction and the public health concern/public health emergency that applies to not 

having an in-person meeting; and (2) include that written determination (a) on the board’s published notice and agenda for the 

audio or video meeting, and (b) in the meeting minutes. 

36 See sample exhibit 2:220-E9, Requirements for No Physical Presence of Quorum and Participation by Audio or Video 

During Disaster Declaration. 

37 Boards are not required to follow any particular rules of order. Rules, however, must be in writing and available for 

public inspection, in order to have any legal effect. 105 ILCS 5/10-20.5. 

38 The public’s right to record meetings must be addressed in board policy. 5 ILCS 120/2.05. However, a provision 

requiring advance notice to record a meeting is invalid. PAO 12-10. 
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LEGAL REF.: 5 ILCS 120/2a, 120/2.02, 120/2.05, 120/2.06, and 120/7, Open Meetings Act. 

105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16. 

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:110 (Qualifications, Term, and Duties 

of Board Officers), 2:150 (Committees), 2:200 (Types of School Board Meetings), 

2:210 (Organizational School Board Meeting), 2:230 (Public Participation at 

School Board Meetings and Petitions to the Board) 
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October 2022March 2026 2:250 

 

School Board 

Access to District Public Records 1 

Full access to the District’s public records is available to any person as provided in the Illinois Freedom 

of Information Act (FOIA), this policy, and implementing procedures. The Superintendent or designee 

shall: (1) provide the Board with sufficient information and data to permit the Board to monitor the 

District’s compliance with FOIA and this policy, and (2) report any FOIA requests during the Board’s 

regular meetings along with the status of the District’s response. 2 

Freedom of Information Officer 3 

The Superintendent shall serve as the District’s Freedom of Information Officer and assumes all the 

duties and powers of that office as provided in FOIA and this policy. The Superintendent may delegate 

these duties and powers to one or more designees, but the delegation shall not relieve the Superintendent 

of the responsibility for the delegated action that was delegated. 

Definition 4 

The District’s public records are defined as records, reports, forms, writings, letters, memoranda, 

books, papers, maps, photographs, microfilms, cards, tapes, recordings, electronic data processing 

records, electronic communications, recorded information and all other documentary material 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 The Ill. Freedom of Information Act (FOIA) governs the subject matter in this policy. 5 ILCS 140/. School districts are 

required to make public records available to any person for inspection or copying, unless they fall within an exception. 5 ILCS 

140/3(a). The f/ns only discuss sections of FOIA that are relevant to school districts. State law does not explicitly require 

boards to adopt a policy on access to their records. However, a board policy is the logical instrument to memorialize the 

actions that are required to implement FOIA. The laws limiting the disclosure of employee evaluations are discussed in f/n 7. 

See also Let the Sunshine In: School Board Meetings and Records published by IASB at: 

www.iasb.com/IASB/media/Documents/JPBSunshine.pdf.  

Any person denied access to a public record may request a review by the Ill. Public Access Counselor (PAC) established 

in the office of the Ill. Atty. Gen. 5 ILCS 140/9.5. As a result of the review, the PAC may issue an opinion binding on the 

requester and public body. IASB reports on the opinions relevant to school districts at:  

www.iasb.com/policy-services-and-school-law/court-decisions-

listing/www.iasb.com/law/decisions.cfm?SubjectArea=Freedom%20of%20Information%20Act%20-%20FOIA. 

2 This sentence allows a board to monitor the district’s compliance with FOIA. This is an important duty as illustrated 

by FOIA’s provision stating: “It is a fundamental obligation of government to operate openly and provide public records as 

expediently and efficiently as possible.” The School Code requires the FOIA report described in #2 (105 ILCS 5/10-16); it is 

optional, however, for districts governed by a board of school directors. 

3 Each board must designate one or more official(s) or employee(s) to act as its freedom of information officer(s). 5 ILCS 

140/3.5 (referred to in the f/ns as FOIA Officer). A board may replace Superintendent in this paragraph with another job 

title, or may replace the paragraph with one of the alternatives below: 

Alternative 1: The Board will appoint an employee to serve as the District’s Freedom of Information Officer. 

That appointee assumes all the duties and powers of that office as provided in FOIA and this policy. 

Alternative 2: The Superintendent shall appoint an employee, who may be himself or herself, to [continue as 

with alternative 1]. 

4 The definition is quoted from 5 ILCS 140/2(c), amended by P.A. 104-438. Substitute the following alternative for this 

paragraph if desired: 

The definition of public records, for purposes of this policy, is the definition contained in 5 ILCS 140/2(c) without 

amendment. 

Junk mail means any unsolicited commercial mail or commercial electronic communication sent to a district and not 

responded to by a district. 5 ILCS 140/2(j), added by P.A. 104-438. 
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pertaining to the transaction of public business, regardless of physical form or characteristics, having 

been prepared by or for, or having been or being used by, received by, in the possession of, or under 

the control of the School District. The District's public records do not include junk mail. 

Requesting Records 5 

A request for inspection and/or copies of public records must be made in writing and may be submitted 

by personal delivery, mail, telefax, or email directed to the District’s Freedom of Information Officer. 

Individuals making a request are not required to state a reason for the request other than to identify 

when the request is for a commercial purpose or when requesting a fee waiver. Email requests must 

include the entirety of the request within the body of the email and not as an attachment or hyperlink. 

The Superintendent or designee shall instruct District employees to immediately forward any request 

for inspection and copying of a public record to the District’s Freedom of Information Officer or 

designee. 

Responding to Requests 

The Freedom of Information Officer shall approve all requests for public records unless: 

1. The requested material does not exist; 6 

2. The requested material is exempt from inspection and copying by the Freedom of Information 

Act; 7 or 

3. Complying with the request would be unduly burdensome;. 8 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 This section restates 5 ILCS 140/3(c) amended by P.A. 104-438, in relevant part. Districts may, but are not required to, 

accept oral requests. Compliance with an oral request may stave off the formal written request and permit more flexibility in 

the response. If the district wants to accept oral requests, delete must be made in writing and from the first sentence and add 

the following: 

Oral requests may be accepted provided personnel are available to handle them, but otherwise must be made 

in writing. 

The response to an oral request should be documented. Districts may provide a request form for convenience but may 

not require its use. See sample exhibit 2:250-E1, Written Request for District Public Records. 

6 FOIA does not require a public body to create a record. 5 ILCS 140/1; Chicago Tribune Co. v. Dept. of Financial and 

Professional Regulation, 8 N.E.3d 11 (Ill. App. 4th Dist. 2014). However, compiling information already in the public body’s 

possession into a different format in order to respond to a FOIA request does not constitute the creation of a new record. PAO 

15-10. See also Hites v. Waubonsee Community College, 56 N.E.3d 1049 (Ill. App. 2nd Dist. 2016) (holding that databases 

that house aggregations of data and do not merely store documents are subject to FOIA). 

7 5 ILCS 140/7, amended by P.A.s 101-434, 102-791, 102-752, eff. 1-1-23, and 102-753, eff. 1-1-23, and 140/7.5 describe 

numerous explicit exceptions to the presumption that all public records are available for public inspection. Each record is 

“presumed to be open to inspection or copying” and the district will have “the burden of proving by clear and convincing 

evidence that it is exempt.” 5 ILCS 140/1.2 and 140/11(f). A person who prevails in a court proceeding to enforce FOIA will 

be awarded attorney’s fees; the public body may incur a civil penalty of between $2,500 and $5,000 for each occurrence of a 

willful or intentional violation of FOIA or other action in bad faith; and courts may impose additional penalties of up to $1,000 

for each day the violation continues if (1) the board fails to comply with the court’s order after 30 days, (2) the court’s order 

is not on appeal or stayed, and (3) the court does not grant the public body additional time to comply with the court’s order to 

disclose public records. 5 ILCS 140/11(i) and (j). School officials should seek the board attorney’s advice concerning the 

denial of a record request. 

Two State laws limit the disclosure of employee personnel evaluations: 

1. The Personnel Record Review Act prohibits the disclosure of performance evaluations. 820 ILCS 40/11. 

2. The School Code prohibits the disclosure of public school teacher, principal, and superintendent performance 

evaluations except as otherwise provided in the certified employee evaluation laws. 105 ILCS 5/24A-7.1. 

5 ILCS 140/7(kk), added by P.A. 101-434, exempts from disclosure “the public body’s credit card numbers, debit card 

numbers, bank account numbers, Federal Employer Identification Number, security code numbers, passwords, and similar 

account information” that could result in identity theft or fraud of a government entity or a person. 

8 5 ILCS 140/3(g). 
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4. The request would require the District to open electronically attached files or hyperlinks to 

view or access details of a request. In that case, the requester shall be notified within five 

business days that the entirety of the electronic request must appear within the body of the 

electronic submission;9 or 

3.5. The District has a reasonable belief that the request was not submitted by a person, and the 

requester fails to verify orally or in writing that they are a person within 30 days of the District's 

request for such verification. 10 

Within five business days after receipt of a request for access to a public record, the Freedom of 

Information Officer shall comply with or deny the request, unless the time for response is extended as 

specified in Section 3 of FOIA.11 The Freedom of Information Officer may extend the time for a 

response for up to five business days from the original due date.12 If an extension is needed, the 

Freedom of Information Officer shall: (1) notify the person making the request of the reason for the 

extension, and (2) either inform the person of the date on which a response will be made, or agree with 

the person in writing on a compliance period. 13 

The time periods are extended for responding to requests for records made for a commercial purpose, 

requests by a recurrent requester, or voluminous requests, as those terms are defined in Section 2 of 

FOIA. The time periods for responding to those requests are governed by Sections 3.1, 3.2, and 3.6 of 

FOIA. 14 

When responding to a request for a record containing both exempt and non-exempt material, the 

Freedom of Information Officer shall redact exempt material from the record before complying with 

the request. 15 

Fees 16 

Persons making a request for copies of public records must pay any and all applicable fees. The 

Freedom of Information Officer shall establish a fee schedule that complies with FOIA and this policy 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

9 5 ILCS 140/3(c), amended by P.A. 104-438. 

10 5 ILCS 140/3(j), added by P.A. 104-438. 

11 5 ILCS 140/3(d). Reasons for extensions are addressed at 5 ILCS 140/3(e). Public bodies must respond to FOIA 

requests. PAOs 16-05, 16-04, 16-03, and 16-01. Public bodies must also conduct a reasonable search for public records 

responsive to a FOIA request, which includes searching public employees’ communications on personal devices or accounts 

for records pertaining to the transaction of public business. PAO 16-06. 

12 5 ILCS 140/3(e). 

13 5 ILCS 140/3(f). A board may replace the default paragraph with the following alternative: 

The Freedom of Information Officer shall respond to record requests according to the time periods described in 5 ILCS 

140/3. 

14 The timelines are extended to respond to a: (1) recurrent requester (defined in 5 ILCS 140/2(g)); (2) request with a 

commercial purpose (defined in 5 ILCS 140/2(c-10)); and (3) voluminous request (defined in 5 ILCS 140/2(h)). To use the 

extended timelines, a district must follow the requirements in 5 ILCS 140/3.2 for responding to a recurrent requester; 5 ILCS 

140/3.1 for responding to a request with a commercial purpose; and 5 ILCS 140/3.6 for responding to a voluminous request. 

See sample administrative procedure 2:250-AP1, Access to and Copying of District Public Records, for additional information. 

15 5 ILCS 140/7, amended by P.A.s 101-434, 102-791, 102-752, eff. 1-1-23, and 102-753, eff. 1-1-23. Redacting exempt 

portions is permitted, but not required, except that contractors’ employees’ addresses, telephone numbers, and social security 

numbers must be redacted before disclosure. 5 ILCS 140/2.10. Reviewing past responses to FOIA requests will promote 

uniform treatment of requests for similar records. 

16 5 ILCS 140/6. The first paragraph’s intent is to be efficient and avoid paraphrasing a complex law. See sample 

administrative procedure 2:250-AP1, Access to and Copying of District Public Records, for a fee schedule identifying the 

maximum fees permitted. 
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and is subject to the Board’s review. The fee schedule shall include copying fees and all other fees to 

the maximum extent they are permitted by FOIA, including without limitation, search and review fees 

for responding to a request for a commercial purpose and fees, costs, and personnel hours in connection 

with responding to a voluminous request. 

Copying fees, except when fixed by statute, shall be reasonably calculated to reimburse the District’s 

actual cost for reproducing and certifying public records and for the use, by any person, of its equipment 

to copy records. In no case shall the copying fees exceed the maximum fees permitted by FOIA. If the 

District’s actual copying costs are equal to or greater than the maximum fees permitted by FOIA, the 

Freedom of Information Officer is authorized to use FOIA’s maximum fees as the District’s fees. No 

copying fees shall be charged for: (1) the first 50 pages of black and white, letter or legal sized copies, 

or (2) electronic copies other than the actual cost of the recording medium, except if the response is to 

a voluminous request, as defined in FOIA. 

A fee reduction is available if the request qualifies under Section 6 of FOIA. The Freedom of 

Information Officer shall set the amount of the reduction taking into consideration the amount of 

material requested and the cost of copying it. 17 

Provision of Copies and Access to Records 

A public record that is the subject of an approved access request will be available for inspection or 

copying at the District’s administrative office during regular business hours, unless other arrangements 

are made by the Freedom of Information Officer. 18 

Many public records are immediately available from the District’s website including, but not limited 

to, the process for requesting a public record.19 The Freedom of Information Officer shall direct a 

requester to the District’s website if a requested record is available there. If the requester is unable to 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 ILCS 140/6(a) states: “If a request is not a request for a commercial purpose or a voluminous request, a public body 

may not charge the requester for the costs of any search for and review of the records or other personnel costs associated with 

reproducing the records.” (Emphasis added.) This implies that a search and review fee may be charged when responding to a 

request for a commercial purpose or a voluminous request. However, 5 ILCS 140/6(b) states that the search and review fee 

described in 5 ILCS 140/6(f) may be charged only to someone making a commercial request. 5 ILCS 140/6(f) contains the 

maximum amounts that may be charged for search and review but does not explain when they may be charged. The FOIA 

Officer will need to consult the board attorney concerning fees. 

17 5 ILCS 140/6(c) makes it mandatory to furnish records “without charge or at a reduced charge” if the request is in the 

public interest as defined by FOIA. If a board wants to indicate when a reduction is available by paraphrasing the statute, it 

may substitute the following alternative for the default paragraph: 

A fee reduction is available if the person requesting the record states a specific purpose for the request and indicates 

that a fee reduction is in the public interest by having as its principal purpose the preservation of the general public’s 

health, safety, welfare, or legal rights and is not for the principal purpose of personal or commercial benefit. The 

Freedom of Information Officer shall set the amount of the reduction, taking into consideration the amount of 

material requested and the cost of copying it. 

18 Public bodies may adopt rules for the times and places where records will be made available. 5 ILCS 140/3(h). A 

board may amend this sentence to reflect other times and/or places where records will be made available. 

19 5 ILCS 140/4. A district may reduce FOIA requests by posting records on its website. Many records are required to 

be web-posted, see sample exhibit 2:250-E2, Immediately Available District Public Records and Web-Posted Reports and 

Records. If the district does not have a website, replace this paragraph as follows: 

Some public records are available for immediate access including a description of the process for requesting a public 

record, and a list of all types or categories of records under its control. 

For a list of required web-postings see sample exhibit 2:250-E2, Immediately Available District Public Records and Web-

Posted Reports and Records. Using the district’s website is also a convenient way to comply with FOIA’s requirement to 

identify documents that are immediately available. 5 ILCS 140/3.5(a). Although not required to be web-posted, a list of all 

types or categories of records under its control must be prepared and made available. 5 ILCS 140/5; see sample administrative 

procedure 2:250-AP1, Access to and Copying of District Public Records. 
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reasonably access the record online, he or she may resubmit the request for the record, stating his or 

her inability to reasonably access the record online, and the District shall make the requested record 

available for inspection and copying as otherwise provided in this policy. 20 

Preserving Public Records 

Public records, including email messages, shall be preserved and cataloged if: (1) they are evidence of 

the District’s organization, function, policies, procedures, or activities, (2) they contain informational 

data appropriate for preservation, (3) their retention is required by State or federal law, or (4) they are 

subject to a retention request by the Board Attorney (e.g., a litigation hold), District auditor, or other 

individual authorized by the School Board or State or federal law to make such a request.21 Unless its 

retention is required as described in items numbered 3 or 4 above, a public record, as defined by the 

Illinois Local Records Act, may be destroyed when authorized by the Local Records Commission. 22 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

20 5 ILCS 140/8.5. 

21 The Local Records Act (50 ILCS 205/3) requires the preservation of records described in items #1-3. The preservation 

of records described in item #3 is also required by the Family Educational Rights and Privacy Act (20 U.S.C. §1232g) and the 

Ill. School Student Records Act (105 ILCS 10/), among other laws. An example of a record described in item #4 is a record 

subject to a litigation hold or a document preservation requirement pursuant to Federal Rules of Civil Procedure, Rules 16 

and 26. 

Categorizing email messages is complicated because two laws apply, and the rules differ when a board member is a party. 

See sample policy 2:140, Communications To and From the Board, for a discussion of email between or among board 

members. When employees or agents are using email for school purposes, the email messages may be public records, but will 

not necessarily be subject to disclosure depending on the topic discussed. FOIA’s list of exemptions from disclosure 

determines whether these emails are subject to disclosure. For exemptions see 5 ILCS 140/7, amended by P.A.s 101-434102-

791, 102-752, eff. 1-1-23, and 102-753, eff. 1-1-23, and 140/7.5. 

Not all email messages between or among employees must be preserved, even if they are public records for purposes of 

FOIA. The definition of public record in the Local Records Act (50 ILCS 205/3) is narrower than its definition in FOIA. Thus, 

staff email, like all district records, must be retained only when it contains material described in #1-4. While this is a slippery 

slope without definitive parameters, employee email that is conversational or personal, or contains brainstorming may 

generally be deleted. 

The Prevailing Wage Act (820 ILCS 130/5) requires contractors, while participating in public works, to keep certified 

payroll records of all laborers, mechanics, and other workers employed by them on the project and to submit this record no 

later than the 15th of the month to the public body, untilto the Ill. Dept. of Labor (IDOL) activates through an electronic 

database for certified payrolls no later than 4-1-20, at which time contractors will submit certified payrolls only to that 

database. Id. The public body in charge of the project must keep the records submitted before 1-1-14 for a period of not less 

than three years. Records submitted on or after 1-1-14 must be kept for a period of five years or until the IDOL activates the 

electronic database for certified payrolls, whichever is less. Id. Records may be retained in paper or electronic format. These 

records are considered public records, except for contractors’ employees’ addresses, telephone numbers, social security 

numbers, race, ethnicity, and gender, and they must be made available in accordance with FOIA. Id. Note: 820 ILCS 130/5 

requires contractors to maintain records of the race, ethnicity, gender, and veteran status of workers on a public works project. 

FOIA, however, was not similarly amended to require public bodies to redact the workers’ race, ethnicity, and gender from 

certified payroll records before disclosure. See 5 ILCS 140/2.10. The Ill. Atty. Gen. has previously issued at least one non-

binding opinion finding that disclosure of a person’s gender is not an unwarranted invasion of personal privacy under 5 ILCS 

140/7(1)(c). Districts should consult with their board attorneys regarding what categories of information may be properly 

redacted in response to a FOIA request for certified payroll records. 

22 50 ILCS 205/. Preservation and destruction of documents is covered in sample administrative procedure 2:250-AP2, 

Protocols for Record Preservation and Development of Retention Schedules. See also the Ill. Secretary of State’s website for 

information on preserving and destroying records at: 

www.cyberdriveillinois.com/departments/archives/records_management/. 

http://www.cyberdriveillinois.com/departments/archives/records_management/
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LEGAL REF.: 5 ILCS 140/, Illinois Freedom of Information Act. 

50 ILCS 205/, Local Records Act. 

105 ILCS 5/10-16 and 5/24A-7.1. 

820 ILCS 40/11, Personnel Record Review Act. 

820 ILCS 130/5, Prevailing Wage Act. 

CROSS REF.: 2:140 (Communications To and From the Board), 5:150 (Personnel Records), 

7:340 (Student Records) 
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April 2025March 2026 2:260 

School Board 

Uniform Grievance Procedure 1 

A student, parent/guardian, employee, or community member should notify any District Complaint 

Manager if he or she believes that the School Board, its employees, or its agents have violated his or 

her rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy,2, or 

has a complaint regarding any one of the following: 3 

1. Title II of the Americans with Disabilities Act, 42 U.S.C. §12101 et seq. 4 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law requires this subject matter be covered by policy and controls this policy’s content. This policy 

contains an item on which collective bargaining may be required. Any policy that impacts upon wages, hours, and terms and 

conditions of employment is subject to collective bargaining upon request by the employee representative, even if the policy 

involves an inherent managerial right. Employee grievance procedures are a mandatory subject of bargaining and cannot be 

changed without the employee exclusive representative’s consent. This policy and its companion sample policy 2:265, Title 

IX Grievance Procedure, are in addition to, and not a substitute for, the employee grievance procedure contained in a collective 

bargaining agreement. 

A grievance procedure is required by many civil rights acts and implementing regulations, including those listed. For the 

sake of consistency and ease of administration, this policy consolidates all board grievance procedures, excluding Title IX 

sexual harassment complaints (see sample policy 2:265, Title IX Grievance Procedure) into one policy, except those contained 

in collective bargaining agreements. See the cross references for the policies referring to this uniform grievance procedure 

policy. 

2 Including the phrase “guaranteed by the State or federal Constitution, State or federal statute, or Board policy” broadens 

the scope of this policy beyond the items listed. Consult the board attorney regarding whether to retain this phrase and/or to 

otherwise limit the scope of this policy. 

3 The Individuals with Disabilities Education Act (IDEA) (20 U.S.C. §1400 et seq.) is not included in the list of statutes 

that may serve as the basis of a grievance, and attorneys disagree whether it should be. Many believe that IDEA provides the 

exclusive remedy; others believe that including IDEA allows parents/guardians an opportunity to get their position before the 

board. Unique and specific complaint resolution mechanisms are expressly provided under IDEA, Article 14 of the School 

Code, and their respective implementing regulations. These mechanisms follow: (1) IDEA at 20 U.S.C. §1415 (procedural 

safeguards-mediation and due process); (2) IDEA regulations at 34 C.F.R. §§300.151-300.153 (state complaints), 300.506 

(mediation), and 300.507 et seq. (due process); (3) 105 ILCS 5/14-8.02a (mediation and due process) and 5/14-8.02b 

(expedited due process); and (4) special education regulations at 23 Ill.Admin.Code §§226.560 (Mediation), 226.570 (State 

Complaint Procedures), and Subpart G (due process). A board that would like to include IDEA should consult the board 

attorney. 

4 The Americans with Disabilities Act Amendments Act (ADAAA) (Pub. L. 110-325), made significant changes to the 

Americans with Disabilities Act’s definition of disability by broadening the scope of coverage. The ADAAA also overturned 

a series of U.S. Supreme Court decisions that interpreted the Americans with Disabilities Act of 1990 in a way that made it 

difficult to prove that impairments were a disability. The U.S. Equal Employment Opportunity Commission’s (EEOC) 

regulations, 29 C.F.R. Part 1630, are at: www.eeoc.gov/eeoc-disability-related-resources/laws-and-regulations-related-

disability-discrimination. 

Boards should consult with their attorneys regarding how the ADAAA and its implementing regulations impact their 

districts. 

Title II of the ADA of 1990 also includes website accessibility. The Web Content Accessibility Guidelines (WCAG) 

Version 2.1, Level AA is the formal federal legal standard for public accommodation websites, including school districts. The 

compliance date for districts is 4-24-26 or 4-26-27, depending upon the size of the population where the district is located. 28 

C.F.R. §§35.104 and 35.200 et seq. See the U.S. Dept. of Justice's Fact Sheet: New Rule on the Accessibility of Web Content 

and Mobile Apps Provided by State and Local Governments (4-8-24), at: https://www.ada.gov/resources/2024-03-08-web-

rule/. WCAG 2.1 is available at: www.w3.org/TR/WCAG21. 105 ILCS 5/10-20.75 also requires school districts to ensure 

their Internet websites or web services comply with Level AA of the WCAG 2.1 or any revised version of those guidelines. 

Internet website or web service means “any third party online curriculum that is made available to enrolled students or the 

public by a school district through the Internet.” Id. 

http://www.eeoc.gov/eeoc-disability-related-resources/laws-and-regulations-related-disability-discrimination
http://www.eeoc.gov/eeoc-disability-related-resources/laws-and-regulations-related-disability-discrimination
https://www.ada.gov/resources/2024-03-08-web-rule/
https://www.ada.gov/resources/2024-03-08-web-rule/
http://www.w3.org/TR/WCAG21
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2. Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq., excluding Title IX 

complaints governed by Board policy 2:265, Title IX Grievance Procedure 

3. Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 5 

4. Discrimination and/or harassment on the basis of race, color, or national origin prohibited by 

the Illinois Human Rights Act, 775 ILCS 5/; Title VI of the Civil Rights Act of 1964, 42 U.S.C. 

§2000d et seq.; and/or Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e et seq. (see 

Board policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National 

Origin Prohibited) 6 

5. Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e et seq. (see also number 4, above, 

for discrimination and/or harassment on the basis of race, color, or national origin) 

6. Sexual harassment prohibited by the State Officials and Employees Ethics Act7, 5 ILCS 

430/70-5(a); Illinois Human Rights Act, 775 ILCS 5/; and Title VII of the Civil Rights Act of 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 See f/n 4’s discussion of website accessibility above. See also the discussion in f/n 2 of sample policy 8:70, 

Accommodating Individuals with Disabilities. 

6 105 ILCS 5/22-95(b)(1)(B), added by P.A. 103-472, requires a district to have an internal process for filing a complaint 

regarding a violation of its policy (or policies) prohibiting discrimination and harassment on the basis of race, color, national 

origin, and retaliation. Sample policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National Origin 

Prohibited, utilizes this policy as an internal complaint process. See also sample administrative procedure 2:270-AP, 

Prevention and Response Program for Complaints of Discrimination and Harassment Based on Race, Color, and National 

Origin, which includes additional procedures to be followed when responding to complaints of discrimination and harassment 

on the basis of race, color, and national origin. 

7 5 ILCS 430/70-5(a) requires governmental entities (including school districts) to adopt an ordinance or resolution 

establishing a policy to prohibit sexual harassment that contains certain prescribed elements. See sample policy 5:20, 

Workplace Harassment Prohibited, at f/n 3 and subhead Complaints of Sexual Harassment Made Against Board Members 

by Elected Officials in sample policy 2:105, Ethics and Gift Ban, for further detail. Complaints of sexual harassment made 

against board members by fellow board members or other elected officials of governmental units must undergo an independent 

review, which is not a term defined in the statute. Unlike the powers granted by the Ill. General Assembly to municipalities to 

pass ordinances, school boards govern by rules referred to as policies. 105 ILCS 5/10-20.5. Further, school boards may only 

exercise powers given to them that are consistent with the School Code that may be requisite or proper for the maintenance, 

operation, and development of any school or schools under the jurisdiction of the board. 105 ILCS 5/10-20. School districts 

are also required to create, maintain, and implement an age-appropriate sexual harassment policy. 105 ILCS 5/10-20.69. See 

sample policy 7:20, Harassment of Students Prohibited, and its f/n 9 for further information. 

50 ILCS 205/3c requires a school district to post on its website and make available to news media specific information 

about severance agreements that it enters into because an employee or contractor was “found to have engaged in sexual 

harassment or sexual discrimination, as defined by the Ill. Human Rights Act or Title VII of the Civil Rights Act of 1964.” 

Consult the board attorney about the word found. It raises many practical application questions, e.g., when does the word 

found trigger a board’s compliance responsibility pursuant to this law. Such questions include, but are not limited to: 

1. Must a school board make a finding to trigger this requirement? If the severance agreement is entered into post-

termination, a record of board findings rarely exists. 

2. Are charges for termination findings? Often superintendents submit charges for termination, but these are not 

technically findings. 

3. Are charges based on a complaint manager’s report and determination(s) findings under the law when a board still 

has the ability to review and reject the complaint manager’s determination(s)? 

Next, contrast the above publication law with the Government Severance Pay Act (GSPA), 5 ILCS 415/10(a)(2). GSPA 

prohibits an employee of a school district with contract provisions for severance pay from receiving any severance if he or she 

is fired for misconduct by the board. GSPA defines misconduct to include sexual harassment and/or discrimination. Id. at 

415/5. 

Consult the board attorney about how to reconcile whether sexual harassment and/or sexual discrimination is misconduct 

for which a severance would be prohibited under the GSPA, and therefore, not available to be published under 50 ILCS 205/3c. 

And for further discussion and other applicable transparency laws that apply to this issue, see also f/n 16 in sample policy 

5:20, Workplace Harassment Prohibited. 
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1964, 42 U.S.C. §2000e et seq. (Title IX sexual harassment complaints are addressed under 

Board policy 2:265, Title IX Grievance Procedure) 8 

7. Breastfeeding accommodations for students, 105 ILCS 5/10-20.60 9 

8. Bullying, 105 ILCS 5/27-23.7 10 

9. Misuse of funds received for services to improve educational opportunities for educationally 

disadvantaged or deprived children 11 

10. Curriculum, instructional materials, and/or programs 

11. Victims’ Economic Security and Safety Act, 820 ILCS 180/ 

12. Illinois Equal Pay Act of 2003, 820 ILCS 112/ 

13. Provision of services to homeless students 

14. Illinois Whistleblower Act, 740 ILCS 174/ 12 

15. Misuse of genetic information prohibited by the Illinois Genetic Information Privacy Act, 410 

ILCS 513/; and Titles I and II of the Genetic Information Nondiscrimination Act, 42 U.S.C. 

§2000ff et seq. 13 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

8 Consult the board attorney regarding proper filing and storage of these investigation documents, including whether 

certain student-related investigation documents are sole possession records, a Family Policy Compliance Office (FPCO)-

created an exemption to the Family Education Rights Privacy Act (FERPA) (20 U.S.C. §1232g). See Letter to Ruscio, 115 

LRP 18601 (FPCO 12-17-14). 

9 105 ILCS 5/10-20.60 requires schools to implement the Ill. sex equity grievance procedures when processing student 

complaints about breastfeeding accommodations. Complainants must be informed that the board’s decision may be appealed 

to the Regional Superintendent (or appropriate Intermediate Service Center Executive Director) and, thereafter, to the State 

Superintendent. 23 Ill.Admin.Code §200.40. Note: Certain claims brought under 105 ILCS 5/10-20.60 may also be covered 

by the anti-discrimination protections of Title IX; consult the board attorney for further advice. Guidance from U.S. Dept. of 

Education on Title IX requirements for pregnant and parenting students (June 2013) is available at: 

www2.ed.gov/about/offices/list/ocr/frontpage/pro-students/issues/sex-issue03.html. 

10 All districts must have a policy on bullying. 105 ILCS 5/27-23.722-110, renumbered by P.A. 104-391. See sample 

policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. The inclusion of bullying in the list of 

topics that may serve as the basis of a grievance furthers the obligation to communicate this policy to students and their 

parents/guardians. 

11 Parents/guardians of educationally disadvantaged children may sue a district for misuse of funds allocated by State 

law for the benefit of such children. Noyola v. Bd. of Educ., 179 Ill.2d 121 (Ill. 1997) (affirming the appellate court’s 

conclusion in Noyola v. Bd. of Educ., 284 Ill.App.3d 128 (1st Dist. 1996) that parents/guardians may pursue a claim to enforce 

the requirements of the School Code but holding that the proper action for enforcement is by means of mandamus not an 

implied right of action). 

12 The Whistleblower Act (740 ILCS 174/), amended by P.A. 103-867, includes school districts in the definition of 

employer. It protects employees from employer retaliation for disclosing information to a government or law enforcement 

agency. 740 ILCS 174/15, amended by P.A.s 103-867 and 104-440, contains language prohibiting employers from retaliating 

against employees who disclose information in a court, an administrative hearing, or in any other proceeding initiated by a 

public body where the employee has a good faith belief that an activity, policy, or practice of the employer: (1) violates a State 

or federal law, rule, or regulation; or (2) poses a substantial and specific danger to employees, public health, or safety. The Ill. 

False Claims Act (740 ILCS 175/) includes school districts in its definition of State. A strict interpretation of this language 

appears to allow school boards to collect civil penalties and costs against someone making a false claim. Before disciplining 

any employee, boards should thoroughly investigate the ramifications of these acts in consultation with their attorney and 

liability insurance carriers. 

13 The Genetic Information Nondiscrimination Act (GINA) (42 U.S.C. §2000ff et seq.) is a federal law. Title I addresses 

the use of genetic information pertaining to health insurance. Title II protects job applicants, current and former employees, 

labor union members, and apprentices and trainees from discrimination based on their genetic information. GINA covers 

employers with 15 or more employees. 

https://www2.ed.gov/about/offices/list/ocr/frontpage/pro-students/issues/sex-issue03.html
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16. Employee Credit Privacy Act, 820 ILCS 70/ 14 

The Complaint Manager will first attempt to resolve complaints without resorting to this grievance 

procedure. If a formal complaint is filed under this policy, the Complaint Manager will address the 

complaint promptly and equitably. A student and/or parent/guardian filing a complaint under this policy 

may forego any informal suggestions and/or attempts to resolve it and may proceed directly to this 

grievance procedure. The Complaint Manager will not require a student or parent/guardian complaining 

of any form of harassment to attempt to resolve allegations directly with the accused (or the accused’s 

parent(s)/guardian(s)); this includes mediation. 

Right to Pursue Other Remedies Not Impaired 

The right of a person to prompt and equitable15 resolution of a complaint filed under this policy shall 

not be impaired by the person’s pursuit of other remedies, e.g., criminal complaints, civil actions, etc. 

Use of this grievance procedure is not a prerequisite to the pursuit of other remedies and use of this 

grievance procedure does not extend any filing deadline related to the pursuit of other remedies. If a 

person is pursuing another remedy subject to a complaint under this policy, the District will continue 

with a simultaneous investigation under this policy. 

Deadlines 

All deadlines under this policy may be extended by the Complaint Manager as he or she deems 

appropriate. As used in this policy, school business days means days on which the District’s main office 

is open. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

GINA broadly defines genetic information to include information about an individual’s genetic tests, their family 

members, and, among other things, the manifestation of a disease or disorder in the individual or the individual’s family 

members. Information about an individual’s or family member’s age or gender is excluded from genetic information. Its 

remedies mirror those available under a Title VII of the Civil Rights Act claim: back pay, reinstatement, attorneys’ fees and 

compensatory and punitive damages. Retaliation against an individual who brings a claim under GINA is also prohibited. 

Federal regulations are available at 29 C.F.R. Part 1635, and background information on these regulations is available at: 

www.eeoc.gov/genetic-information-discrimination. An FAQ entitled FAQs on the Genetic Information Nondiscrimination 

Act is available at: www.dol.gov/agencies/ebsa/laws-and-regulations/laws/gina. 

The Ill. Genetic Information Protection Act (GIPA) (410 ILCS 513/) also prohibits employers from making employment 

decisions on the basis of any employee’s genetic testing information and from penalizing employees who do not want to 

disclose their genetic information as part of a workplace wellness program. GIPA includes the federal GINA’s definition of 

genetic information and creates more stringent obligations on Ill. employers. While the federal GINA exempts small employers 

(those with less than 15 employees), Illinois’ GIPA covers all employers, even those with one employee. GIPA also provides 

penalties for negligent and intentional mishandling of genetic information. Note that Title II of GINA does not preempt GIPA’s 

greater protections to Illinois employees. 

Before using any sort of genetic information, consult the board attorney for guidance regarding GINA’s and GIPA’s 

specific applications to the district and how these laws integrate with other related federal laws, such as the Family and Medical 

Leave Act (29 U.S.C. §2612 et seq.) and the ADA, and State laws governing time off for sickness and workers’ compensation. 

14 820 ILCS 70/. Unless a satisfactory credit history is an established bona fide occupational requirement of a particular 

position, an employer may not: (1) refuse to hire, discharge, or otherwise discriminate against an individual with respect to 

employment because of the individual’s credit history or credit report; (2) inquire about an applicant’s or employee’s credit 

history; or (3) order or obtain an applicant’s or employee’s credit report from a consumer reporting agency. The Act identifies 

circumstances that permit a satisfactory credit history to be a job requirement, such as, when the position’s duties include 

custody of or unsupervised access to cash or marketable assets valued at $2,500 or more. 820 ILCS 70/10(b). A person who 

is injured by a violation of this Act may bring a civil action to obtain injunctive relief and/or damages. 820 ILCS 70/25. The 

court must award costs and reasonable attorneys’ fees to a prevailing plaintiff. Id. 

15 The phrase “prompt and equitable resolution” comes from Title IX implementing regulation 34 C.F.R. §106.8(c) 

which requires schools to “adopt and publish grievance procedures that provide for the prompt and equitable resolution of 

student and employee complaints” of sex discrimination. 

http://www.eeoc.gov/genetic-information-discrimination
https://www.dol.gov/agencies/ebsa/laws-and-regulations/laws/gina
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Filing a Complaint 

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may 

do so by filing a complaint with any District Complaint Manager. The Complainant shall not be required 

to file a complaint with a particular Complaint Manager and may request a Complaint Manager of the 

same gender.16 The Complaint Manager may request the Complainant to provide a written statement 

regarding the nature of the complaint or require a meeting with a student’s parent(s)/guardian(s). The 

Complaint Manager shall assist the Complainant as needed. 

For any complaint alleging bullying and/or cyberbullying of students, the Complaint Manager or 

designee shall process and review the complaint under Board policy 7:180, Prevention of and Response 

to Bullying, Intimidation, and Harassment, in addition to any response required by this policy. 

For any complaint alleging sex discrimination that, if true, would implicate Title IX of the Education 

Amendments of 1972 (20 U.S.C. §1681 et seq.), the Title IX Coordinator or designee17 shall process 

and review the complaint under Board policy 2:265, Title IX Grievance Procedure. 

For any complaint alleging harassment on the basis of race, color, or national origin, the 

Nondiscrimination Coordinator or a Complaint Manager or designee shall process and review the 

complaint under Board policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and 

National Origin Prohibited, in addition to any response required by this policy. 

For any complaint alleging sexual harassment or other violation of Board policy 5:20, Workplace 

Harassment Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or designee shall 

process and review the complaint according to that policy, in addition to any response required by this 

policy, and shall consider whether an investigation under Board policy 5:120, Employee Ethics; Code 

of Professional Conduct; and Conflict of Interest,18 should be initiated. 

Investigation Process 

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the 

investigation on his or her behalf.19 The Complaint Manager shall ensure both parties have an equal 

opportunity to present evidence during an investigation. The complaint and identity of the Complainant 

will not be disclosed except: (1) as required by law, this policy, or any collective bargaining agreement, 

(2) as necessary to fully investigate the complaint, or (3) as authorized by the Complainant. 

The identity of any student witnesses will not be disclosed except: (1) as required by law, this policy, 

or any collective bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as 

authorized by the parent/guardian of the student witness, or by the student if the student is 18 years of 

age or older. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

16 This is aThese are best practices to reduce barriers to filing a complaint. 

17 “Title IX Coordinator or designee” is used where Title IX is implicated. In contrast, if Title IX is not implicated, 

“Nondiscrimination Coordinator or a Complaint Manager or designee” is used (see the last paragraph under the Filing a 

Complaint subhead).  

18 See sample administrative procedure 5:120-AP2, Employee Conduct Standards, and its exhibit 5:120-AP2, E, 

Expectations and Guidelines for Employee-Student Boundaries. 

19 This sample policy gives complaint managers the flexibility to appoint another individual to conduct an investigation, 

which may be appropriate in cases where the neutrality or efficacy of the complaint manager is an issue, and/or where the 

district wishes to have the expertise and related attorney-client and work product privileges that an in-house or outside attorney 

may afford an investigation. Such alternative appointments are often made in consultation with the superintendent or other 

district-level administrator (except in cases involving complaints about those individuals). 
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The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint under this 

policy about the status of the investigation. Within 30 school business days after the date the complaint 

was filed, the Complaint Manager shall file a written report of his or her findings with the 

Superintendent. The Complaint Manager may request an extension of time from the Superintendent. 

The Superintendent will keep the Board informed of all complaints. 

If a complaint contains allegations involving the Superintendent or Board member(s), the written report 

shall be filed directly with the Board, which will make a decision in accordance with paragraph four of 

the following section of this policy. 

Decision and Appeal 

Within five school business days after receiving the Complaint Manager’s report, the Superintendent 

shall provide his or her written decision to the Complainant and the accused20 as well as to the 

Complaint Manager. All decisions shall be based upon the preponderance of evidence standard. 21 

Within 10 school business days after receiving the Superintendent’s decision, the Complainant or the 

accused may appeal the decision to the Board by making a written request to the Complaint Manager. 

The Complaint Manager shall promptly forward all materials relative to the complaint and appeal to 

the Board. 

Within 30 school business days after an appeal of the Superintendent’s decision, the Board shall affirm, 

reverse, or amend the Superintendent’s decision or direct the Superintendent to gather additional 

information. Within five school business days after the Board’s decision, the Superintendent shall 

inform the Complainant and the accused of the Board’s action. 

For complaints containing allegations involving the Superintendent or Board member(s), within 30 

school business days after receiving the Complaint Manager’s or outside investigator’s report, the 

Board shall provide its written decision to the Complainant and the accused,22 as well as to the 

Complaint Manager. 

This policy shall not be construed to create an independent right to a hearing before the Superintendent 

or Board. The failure to strictly follow the timelines in this grievance procedure shall not prejudice any 

party. 23 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

20 Using a consistent delivery method that allows the district to verify the date of receipt is a best practice, e.g., registered 

mail, return receipt requested, and/or personal delivery. 

21 Preponderance of evidence is a standard of proof used in civil cases. It means “the greater weight of the evidence, not 

necessarily established by the greater number of witnesses testifying to a fact but by evidence that has the most convincing 

force.” See Black’s Law Dictionary, 11th ed. 2019. 

22 See f/n 20, above. 

23 The Ill. sex equity regulations require districts to have “specific timelines for completion of each step and rendering 

of a written decision, and shall provide for final appeal of grievance decisions made at the system level to the system’s 

governing board.” 23 Ill.Admin.Code §200.40(c)(1). To avoid arguments over these timelines, this sample policy provides 

that the failure to strictly follow the timelines does not prejudice any party. The grievance procedure is worthless if complaints 

are not thoroughly and promptly investigated. 
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Appointing a Nondiscrimination Coordinator, Title IX Coordinator, and Complaint Managers 24 

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to 

provide equal opportunity employment and educational opportunities and prohibit the harassment of 

employees, students, and others. 

The Superintendent shall appoint a Title IX Coordinator to coordinate the District's efforts to comply 

with Title IX. 25 

The Superintendent shall appoint at least one Complaint Manager to administer this policy. If possible, 

the Superintendent will appoint two Complaint Managers, each of a different gender. The District’s 

Nondiscrimination Coordinator may be appointed as one of the Complaint Managers. 

The Superintendent shall insert into this policy and keep current the names, office addresses, email 

addresses, and telephone numbers of the Nondiscrimination Coordinator, Title IX Coordinator, and the 

Complaint Managers. 26  

  

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

24 While the names and contact information are required by law to be listed, they are not part of the adopted policy and 

do not require board action. This allows for additions and amendments to the names and contact information when necessary. 

It is important for updated names and contact information to be inserted into this policy and regularly monitored. 

A district’s Nondiscrimination Coordinator often also serves as its Title IX Coordinator. Best practice is that throughout 

the board policy manual, the same individual be named as Nondiscrimination Coordinator. In contrast, Complaint Managers 

identified in individual policies may vary depending upon local district needs. 

25 Title IX regulations require districts to designate and authorize an employee to coordinate efforts to comply with Title 

IX and to refer to that employee as the Title IX Coordinator. 34 C.F.R. §106.8(a). Districts must identify the Title IX 

Coordinator by name, office address, email address, and telephone number. Id. If a district has more than one Title IX 

Coordinator, it should designate one of its Title IX Coordinators to retain ultimate oversight to ensure the district’s consistent 

compliance with its responsibilities under Title IX and its implementing regulations. 

A district must prominently display its Title IX nondiscrimination policies (this policy 2:260, Uniform Grievance 

Procedure, and policy 2:265, Title IX Grievance Procedure) and contact information for its Title IX Coordinator on its 

website, if any, and in each handbook made available to students, applicants for employment, parents/guardians, employees, 

and collective bargaining units. 34 C.F.R. §106.8(a) and (b). Notifications must state that nondiscrimination extends to 

employment, and that inquiries about the application of Title IX and its regulations may be referred to the district’s Title IX 

coordinator, to the U.S. Dept. of Education’s Assistant Secretary of Education, or both. 34 C.F.R. §106.8(b). See sample 

exhibit 2:250-E2, Immediately Available District Public Records and Web-Posted Reports and Records. 

26 The board may include the following option to address publication of such contact information: 

“The Superintendent or designee shall ensure that students, parents/guardians, employees, and members of the 

community are informed of the contact information for the District’s Nondiscrimination Coordinator, Title IX Coordinator, 

and Complaint Managers on an annual basis.” 

Publicizing the contact information for the Nondiscrimination Coordinator and Complaint Managers through personnel 

handbooks, student handbooks, and/or on the district’s website is a best practice. The Ill. Principals Association (IPA) 

maintains a handbook service that coordinates with PRESS material, Online Model Student Handbook (MSH), at: 

www.ilprincipals.org/msh/. 

http://www.ilprincipals.org/msh/
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Nondiscrimination Coordinator:  Title IX Coordinator: 

   

Name 

 

 Name 

 

Address 

 

 Address 

 

Email 

 

 Email 

 

Telephone  Telephone 

 

Complaint Managers: 

   

Name 

 

 Name 

 

Address 

 

 Address 

 

Email 

 

 Email 

 

Telephone  Telephone 
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LEGAL REF.: 8 U.S.C. §1324a et seq., Immigration Reform and Control Act. 

20 U.S.C. §1232g, Family Education Rights Privacy Act. 

20 U.S.C. §1400, The Individuals with Disabilities Education Act. 

20 U.S.C. §1681 et seq., Title IX of the Education Amendments; 34 C.F.R. Part 106. 

29 U.S.C. §206(d), Equal Pay Act. 

29 U.S.C. §621 et seq., Age Discrimination in Employment Act. 

29 U.S.C. §791 et seq., Rehabilitation Act of 1973. 

29 U.S.C. §2612, Family and Medical Leave Act. 

42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964. 

42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964. 

42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act. 

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 

42 U.S.C. §12101 et seq., Americans With Disabilities Act; 28 C.F.R. Part 35. 

105 ILCS 5/2-3.8, 5/3-10, 5/10-20, 5/10-20.5, 5/10-20.7a, 5/10-20.60, 5/10-20.69, 

5/10-20.75, 5/10-22.5, 5/22-19, 5/22-95 (final citation pending), 5/22-110, 5/24-

4, and 5/27-1, 5/27-23.7, and 45/1-15. 

105 ILCS 45/, Education for Homeless Children Act. 

5 ILCS 415/10(a)(2), Government Severance Pay Act. 

5 ILCS 430/70-5(a), State Officials and Employees Ethics Act. 

410 ILCS 513/, Ill. Genetic Information Privacy Act. 

740 ILCS 174/, Whistleblower Act. 

740 ILCS 175/, Ill. False Claims Act. 

775 ILCS 5/, Ill. Human Rights Act. 

820 ILCS 70/, Employee Credit Privacy Act. 

820 ILCS 112/, Equal Pay Act of 2003. 

820 ILCS 180/, Victims’ Economic Security and Safety Act; 56 Ill.Admin.Code Part 

280. 

23 Ill.Admin.Code §§1.240, 200.40, 226.50, and 226.570. 

CROSS REF.: 2:105 (Ethics and Gift Ban), 2:265 (Title IX Grievance Procedure), 2:270 

(Discrimination and Harassment on the Basis of Race, Color, and National Origin 

Prohibited), 5:10 (Equal Employment Opportunity and Minority Recruitment), 

5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and Criteria), 5:90 

(Abused and Neglected Child Reporting), 6:120 (Education of Children with 

Disabilities), 6:140 (Education of Homeless Children), 6:170 (Title I Programs), 

6:260 (Complaints About Curriculum, Instructional Materials, and Programs), 

7:10 (Equal Educational Opportunities), 7:15 (Student and Family Privacy Rights), 

7:20 (Harassment of Students Prohibited), 7:180 (Prevention of and Response to 

Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence 

Prohibited), 7:310 (Restrictions on Publications; Elementary Schools), 7:315 

(Restrictions on Publications; High Schools), 8:70 (Accommodating Individuals 

with Disabilities), 8:95 (Parental Involvement), 8:110 (Public Suggestions and 

Concerns) 
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April 2025March 2026 2:265 

 

School Board 

Title IX Grievance Procedure 1 

Sexual harassment affects a student’s ability to learn and an employee’s ability to work. Providing an 

educational and workplace environment free from sexual harassment is an important District goal. The 

District does not discriminate on the basis of sex in any of its education programs or activities, and it 

complies with Title IX of the Education Amendments of 1972 (Title IX) and its implementing 

regulations (34 C.F.R. Part 106) concerning everyone in the District’s education programs and 

activities, including applicants for employment, students, parents/guardians, employees, and third 

parties. 

Title IX Sexual Harassment Prohibited 

Sexual harassment as defined in Title IX (Title IX Sexual Harassment) is prohibited. Any person, 

including a District employee or agent, or student, engages in Title IX Sexual Harassment when that 

person engages in conduct on the basis of an individual’s sex that satisfies one or more of the 

following:2 

1. A District employee conditions the provision of an aid, benefit, or service on an individual’s 

participation in unwelcome sexual conduct;3 or 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 Title IX of the Education Amendments of 1972 (Title IX) (20 U.S.C. §1681 et seq.) requires this subject matter be 

covered by policy and controls this policy’s content. This policy contains items on which collective bargaining may be 

required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 

bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. Employee 

grievance procedures are a mandatory subject of bargaining and cannot be changed without the employee exclusive 

representative’s consent. This policy and its companion policy 2:260, Uniform Grievance Procedure, are in addition to, and 

not a substitute for, the employee grievance procedure contained in a collective bargaining agreement. 

For the sake of consistency and ease of administration, this policy addresses only Title IX sexual harassment grievances, 

except those contained in collective bargaining agreements. See the cross references for the policies referring to this Title IX 

sexual harassment grievance procedure policy. 

A district must have at least one policy explicitly stating it does not discriminate on the basis of sex in its education 

programs or activities under Title IX and its implementation regulations (34 C.F.R. Part 106). 34 C.F.R. §106.8(b)(1). Title 

IX jurisdiction is geographically limited to discrimination against a person in the United States. 34 C.F.R. §106.8(d). While 

all complaints of sexual harassment may not constitute sexual harassment under Title IX, Title IX’s reach is broad because an 

alleged complainant or alleged respondent may be anyone in the District’s educational program or activity in the United States 

– including applicants for employment, students, parents/guardians, any employee, and third parties.  

2 34 C.F.R. §106.30. The definition of sexual harassment in the policy and in Title IX includes unwelcome conduct. Id. 

However, case law does not always distinguish between welcome and unwelcome conduct. See Mary M. v. North Lawrence 

Community Sch. Corp., 131 F.3d 1220 (7th Cir. 1997) (8th grade student did not need to show that a school employee’s sexual 

advances were unwelcome in order to prove sexual harassment). 

3 34 C.F.R. §106.30. This behavior is commonly called quid pro quo sexual harassment. See 85 Fed. Reg. 30036, f/n 94. 

By using the term individual, Title IX regulations do not limit quid pro quo sexual harassment to situations where the provision 

of an aid, benefit or service by an employee is conditioned on a current student’s participation in unwelcome sexual conduct. 

By way of example, quid pro quo Title IX sexual harassment involving an employee and an individual other than a current 

student may be implicated when: an employee tells a former student she can only get a letter of recommendation if she 

participates in unwelcome sexual conduct; an employee selects a volunteer for a coveted field trip chaperone position if he 

participates in unwelcome sexual conduct; or a supervisory employee subjects a subordinate employee to unwelcome sexual 

conduct in exchange for a promotion. 
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2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 

objectively offensive that it effectively denies a person equal access to the District’s 

educational program or activity; or 

3. Sexual assault as defined in 20 U.S.C. §1092(f)(6)(A)(v), dating violence as defined in 34 

U.S.C. §12291(a)(11), domestic violence as defined in 34 U.S.C. §12291(a)(12), or stalking as 

defined in 34 U.S.C. §12291(a)(36). 4 

Examples of sexual harassment include, but are not limited to, touching, rape, sexual battery, sexual 

abuse, sexual coercion, crude jokes or pictures, discussions of sexual experiences, teasing related to 

sexual characteristics, and spreading rumors related to a person’s alleged sexual activities. 

Definitions from 34 C.F.R. §106.30 

Complainant means an individual who is alleged to be the victim of conduct that could constitute sexual 

harassment. 5 

Education program or activity includes locations, events, or circumstances where the District has 

substantial control over both the Respondent and the context in which alleged sexual harassment 

occurs.6 

Formal Title IX Sexual Harassment Complaint means a document filed by a Complainant or signed by 

the Title IX Coordinator7 alleging sexual harassment against a Respondent and requesting that the 

District investigate the allegation. 8 

Respondent means an individual who has been reported to be the perpetrator of the conduct that could 

constitute sexual harassment. 9 

Supportive measures mean non-disciplinary, non-punitive individualized services offered as 

appropriate, as reasonably available, and without fee or charge to the Complainant or the Respondent 

before or after the filing of a Formal Title IX Sexual Harassment Complaint or where no Formal Title 

IX Sexual Harassment Complaint has been filed. 10 

Title IX Sexual Harassment Prevention and Response 

The Superintendent or designee will ensure that the District prevents and responds to allegations of 

Title IX Sexual Harassment as follows: 

1. Ensures that the District’s comprehensive health education program in Board policy 6:60, 

Curriculum Content, incorporates (a) age-appropriate sexual abuse and assault awareness and 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 See sample exhibit 2:265-E, Title IX Glossary of Terms, for these definitions and other definitions of italicized terms 

in this policy. Title IX regulations at 34 C.F.R. §106.30 contain pinpoint citations to the Violence Against Women Act 

(VAWA) (34 U.S.C. §12291 et seq.) for the definitions of dating violence, domestic violence, and stalking. VAWA was 

reauthorized in 2022 and the citations changed; however, 34 C.F.R. §106.30 has not been updated. This policy uses the updated 

VAWA citations.  

5 34 C.F.R. §106.30. 

6 34 C.F.R. §106.44(a). 

7 See f/n 17 in sample policy 2:260, Uniform Grievance Procedure. 

8 34 C.F.R. §106.30. 

9 Id. 

10 Id. See sample administrative procedure 2:265-AP1, Title IX Response, for further discussion of supportive measures. 
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prevention programs in grades pre-K through 12,11 and (b) age-appropriate education about the 

warning signs, recognition, dangers, and prevention of teen dating violence in grades 7-12.12 

This includes incorporating student social and emotional development into the District’s 

educational program as required by State law and in alignment with Board policy 6:65, Student 

Social and Emotional Development. 

2. Incorporates education and training for school staff as recommended by the Superintendent, 

Title IX Coordinator, Nondiscrimination Coordinator, Building Principal, Assistant Building 

Principal, Dean of Students, or a Complaint Manager. 13  

3. Notifies applicants for employment,14 students, parents/guardians, employees, and collective 

bargaining units of this policy and contact information for the Title IX Coordinator by, at a 

minimum, prominently displaying them on the District’s website, if any, and in each handbook 

made available to such persons. 15 

Making a Report 

A person who wishes to make a report under this Title IX grievance procedure may make a report to 

the Title IX Coordinator, Nondiscrimination Coordinator, Building Principal, Assistant Building 

Principal, Dean of Students, a Complaint Manager, or any employee with whom the person is 

comfortable speaking. 16 

School employees shall respond to incidents of sexual harassment by promptly making or forwarding 

the report to the Title IX Coordinator. An employee who fails to promptly make or forward a report 

may be disciplined, up to and including discharge. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

11 Required by 105 ILCS 110/35/27-215(a)(4), renumbered by P.A. 104-391, and 105 ILCS 5/10-23.13 (Erin’s Law). 

12 Required by Id. at 110/3105 ILCS 5/27-240, renumbered by P.A. 104-391. 

13 105 ILCS 110/3Id. Detailed training requirements exist for Title IX coordinators, investigators, decision-makers, and 

any person who facilitates an informal resolution process. 34 C.F.R. §106.45(b)(1)(iii). Title IX rules “[leave districts] 

discretion to determine the kind of training to other employees that will best enable the [district], and its Title IX Coordinator, 

to meet Title IX obligations.” 85 Fed. Reg. 30114. Many attorneys agree the best practice is to train all district staff about the 

definition of sexual harassment, the scope of the district’s education program or activity, all relevant district policies and 

procedures, and the necessity to promptly forward all reports of sexual harassment to the Title IX coordinator. See sample 

administrative procedure 2:265-AP1, Title IX Response. 

14 If your district is covered by Subpart C of Title IX, which “applies only to institutions of vocational education, 

professional education, graduate higher education, and public institutions of undergraduate higher education,” amend this to 

state “applicants for admission or employment.” 34 C.F.R. §106.15(d).  

15 34 C.F.R. §106.8. See sample exhibit 2:250-E2, Immediately Available District Public Records and Web-Posted 

Reports and Records. 

16 Using “or any employee with whom the Complainant is comfortable speaking” ensures Title IX compliance because 

Title IX deems “any employee” of an elementary or secondary school who has notice of sexual harassment or allegations of 

sexual harassment to have actual knowledge. Therefore, a report to any employee triggers a district’s duty to respond. 34 

C.F.R. §106.30. This policy contains an item upon which collective bargaining may be required. Any policy that impacts 

wages, hours, and terms and conditions of employment is subject to collective bargaining upon request by the employee 

representative, even if the policy involves an inherent managerial right. 
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The Superintendent shall insert into this policy and keep current the name, office address, email address, 

and telephone number of the Title IX Coordinator. 17 

Title IX Coordinator:  

  

Name 

 

 

Address 

 

 

Email 

 

 

Telephone  

Processing and Reviewing a Report 

Upon receipt of a report made under this Title IX grievance procedure, the Title IX Coordinator and/or 

designee will promptly contact the Complainant to: (1) discuss the availability of supportive measures, 

(2) consider the Complainant’s wishes with respect to supportive measures, (3) inform the Complainant 

of the availability of supportive measures with or without the filing of a Formal Title IX Sexual 

Harassment Complaint, and (4) explain to the Complainant the process for filing a Formal Title IX 

Sexual Harassment Complaint. 18 

Further, the Title IX Coordinator will analyze the report to identify and determine whether there is 

another or an additional appropriate method(s) for processing and reviewing it.19 For any report 

received, the Title IX Coordinator shall review Board policies 2:260, Uniform Grievance Procedure; 

5:20, Workplace Harassment Prohibited; 5:90, Abused and Neglected Child Reporting; 5:120, 

Employee Ethics; Code of Professional Conduct; and Conflict of Interest;20 7:20, Harassment of 

Students Prohibited; 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment; 

7:185, Teen Dating Violence Prohibited; and 7:190, Student Behavior, to determine if the allegations 

in the report require further action. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

17 Title IX regulations require districts to designate and authorize an employee to coordinate its efforts to comply with 

Title IX and to refer to that employee as the Title IX Coordinator. 34 C.F.R. §106.8(a). Districts must identify the Title IX 

Coordinator by name, office address, email address, and telephone number. Id. If a district has more than one Title IX 

Coordinator, it should designate one of its Title IX Coordinators to retain ultimate oversight to ensure the district’s consistent 

compliance with its responsibilities under Title IX and its implementing regulations. A district’s Nondiscrimination 

Coordinator often also serves as its Title IX Coordinator. See sample policy 2:260, Uniform Grievance Procedure. 

The Title IX Coordinator with ultimate oversight should be listed in this policy. While the name and contact information 

is required by law to be listed, they are not part of the adopted policy and do not require board action. This allows for additions 

and amendments to the name and contact information when necessary. It is important for updated name and contact 

information to be inserted into this policy and regularly monitored.  

18 Required by 34 C.F.R. §106.44(a) and (b) regardless of whether a formal Title IX sexual harassment complaint is 

filed. 

19 See sample exhibit 2:265-E, Title IX Glossary of Terms, for a discussion of Title IX sexual harassment and non-Title 

IX sexual harassment. Consult the board attorney for further guidance. 

20 See sample administrative procedure 5:120-AP2, Employee Conduct Standards. 
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Reports of alleged sexual harassment will be confidential to the greatest extent practicable, subject to 

the District’s duty to investigate and maintain an educational program or activity that is productive, 

respectful, and free of sexual harassment. 

Formal Title IX Sexual Harassment Complaint Grievance Process 

When a Formal Title IX Sexual Harassment Complaint is filed, the Title IX Coordinator will investigate 

it or appoint a qualified person to undertake the investigation. 21 

The Superintendent or designee shall implement procedures to ensure that all Formal Title IX Sexual 

Harassment Complaints are processed and reviewed according to a Title IX grievance process that fully 

complies with 34 C.F.R. §106.45.22 The District’s grievance process shall, at a minimum: 23 

1. Treat Complainants and Respondents equitably by providing remedies to a Complainant where 

the Respondent is determined to be responsible for sexual harassment, and by following a 

grievance process that complies with 34 C.F.R. §106.45 before the imposition of any 

disciplinary sanctions or other actions against a Respondent.  

2. Require an objective evaluation of all relevant evidence – including both inculpatory and 

exculpatory evidence – and provide that credibility determinations may not be based on a 

person’s status as a Complainant, Respondent, or witness. 

3. Require that any individual designated by the District as a Title IX Coordinator, investigator, 

decision-maker, or any person designated by the District to facilitate an informal resolution 

process: 

a. Not have a conflict of interest or bias for or against complainants or respondents 

generally or an individual Complainant or Respondent. 

b. Receive training on the definition of sexual harassment, the scope of the District’s 

education program or activity, how to conduct an investigation and grievance process 

(including hearings, appeals, and informal resolution processes, as applicable), and 

how to serve impartially. 24 

4. Require that any individual designated by the District as an investigator receiving training on 

issues of relevance to create an investigative report that fairly summarizes relevant evidence. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

21 This policy gives Title IX coordinators the flexibility to appoint another qualified individual to conduct an 

investigation. This may be appropriate when the neutrality or efficacy of the Title IX coordinator is an issue, and/or where the 

district wishes to have the expertise that an in-house or outside attorney may afford to an investigation. Alternative 

appointments are often made in consultation with the superintendent or other district-level administrator (except in cases 

involving complaints about those individuals) and the board attorney. If a complaint involves the superintendent or other 

district-level administrator, alternative appointments are often made in consultation with the board and the board attorney. 

22 34 C.F.R. §106.45(b). See sample administrative procedures 2:265-AP1, Title IX Response, and 2:265-AP2, Formal 

Title IX Complaint Grievance Process. 

23 34 C.F.R. §106.45(b)(1) lists the basic requirements for a grievance process.  

24 Aside from the general training requirements of 34 C.F.R. §106.45(b)(1)(iii), the DOE gives districts flexibility to 

determine certain training practices or techniques to best meet training requirements based upon their unique local conditions 

and resources within their educational community. 85 Fed. Reg. 30120. See also 85 Fed. Reg. 30084 (declining to specify that 

training of Title IX personnel must include implicit bias training, so long as training provides instruction on how to serve 

impartially and avoid prejudgment of the facts at issue, conflicts of interest, and bias, and that training materials avoid sex 

stereotypes). 
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5. Require that any individual designated by the District as a decision-maker receive training25 

on issues of relevance of questions and evidence, including when questions and evidence about 

the Complainant’s sexual predisposition or prior sexual behavior are not relevant. 

6. Include a presumption that the Respondent is not responsible for the alleged conduct until a 

determination regarding responsibility is made at the conclusion of the grievance process. 

7. Include reasonably prompt timeframes for conclusion of the grievance process. 

8. Describe the range of possible disciplinary sanctions and remedies the District may implement 

following any determination of responsibility. 

9. Base all decisions upon the preponderance of evidence standard. 26 

10. Include the procedures and permissible bases for the Complainant and Respondent to appeal. 

11. Describe the range of supportive measures available to Complainants and Respondents. 

12. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek 

disclosure of, information protected under a legally recognized privilege, unless the person 

holding such privilege has waived the privilege. 27 

Enforcement 

Any District employee who is determined, at the conclusion of the grievance process, to have engaged 

in sexual harassment will be subject to disciplinary action up to and including discharge. Any third 

party who is determined, at the conclusion of the grievance process, to have engaged in sexual 

harassment will be addressed in accordance with the authority of the Board in the context of the 

relationship of the third party to the District, e.g., vendor, parent, invitee, etc. Any District student who 

is determined, at the conclusion of the grievance process, to have engaged in sexual harassment will be 

subject to disciplinary action, including, but not limited to, suspension and expulsion consistent with 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

25 While live hearings are only required for postsecondary institutions, elementary and secondary schools may choose 

to offer them as part of their grievance process. Consult the board attorney if the board wants the district to use a live 

hearing in its grievance process. 

If using a live hearing during the grievance process, amend #5 by inserting the following underscored text: “Require that 

any individual designated by the District as a decision-maker receive training on any technology to be used at a live hearing 

and on issues of relevance of questions and evidence, including when questions and evidence about the Complainant’s sexual 

predisposition or prior sexual behavior are not relevant.” 

26 34 C.F.R. §106.45(b)(1)(vii) requires the Title IX sexual harassment grievance process to state the standard of proof 

it will use to determine responsibility of the respondent. The standard of proof selected must be applied “consistently to formal 

complaints alleging Title IX sexual harassment regardless of whether the respondent is a student or an employee.” 85 Fed. 

Reg. 30373. This sample policy uses the preponderance of evidence standard of proof, not the clear and convincing evidence 

standard of proof. Preponderance of evidence is a standard of proof used in civil cases. It means “the greater weight of the 

evidence, not necessarily established by the greater number of witnesses testifying to a fact but by evidence that has the most 

convincing force.” See Black’s Law Dictionary, 11th ed. 2019. Preponderance of evidence is the standard of proof used in 

sample policy 2:260, Uniform Grievance Procedure. Clear and convincing is a higher standard of proof, requiring more than 

preponderance of evidence but less than proof beyond a reasonable doubt. It means “evidence indicating that the thing to be 

proved is highly probable or reasonably certain.” See Black’s Law Dictionary, 11th ed. 2019. Consult the board attorney 

regarding the appropriate standard of proof for the district, as well as implications if a different standard of proof is 

used in this policy than in 2:260, Uniform Grievance Procedure. For boards that choose the clear and convincing evidence 

standard of proof, delete “preponderance of” and insert “clear and convincing.” Ensure the same standard of proof is used in 

2:265-AP2, Formal Title IX Complaint Grievance Process. 

27 Examples of legally recognized privileges include attorney-client privilege, doctor-patient privilege, and spousal 

privilege. See 85 Fed. Reg. 30277. 
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student behavior policies.28 Any person making a knowingly false accusation regarding sexual 

harassment will likewise be subject to disciplinary action. 

This policy does not increase or diminish the ability of the District or the parties to exercise any other 

rights under existing law. 29 

Retaliation Prohibited 30 

The District prohibits any form of retaliation against anyone who, in good faith, has made a report or 

complaint, assisted, or participated or refused to participate in any manner in a proceeding under this 

policy. Any person should report claims of retaliation using Board policy 2:260, Uniform Grievance 

Procedure. 31 

Any person who retaliates against others for reporting or complaining of violations of this policy or for 

participating in any manner under this policy will be subject to disciplinary action, up to and including 

discharge, with regard to employees, or suspension and expulsion, with regard to students. 

LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R. 

Part 106. 

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999). 

Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:10 (Equal Employment Opportunity and 

Minority Recruitment), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused 

and Neglected Child Reporting), 5:100 (Staff Development Program), 5:120 

(Employee Ethics; Code of Professional Conduct; and Conflict of Interest), 6:60 

(Curriculum Content), 6:65 (Student Social and Emotional Development), 7:10 

(Equal Educational Opportunities), 7:20 (Harassment of Students Prohibited), 

7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 

7:185 (Teen Dating Violence Prohibited), 7:190 (Student Behavior), 7:255 

(Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual 

Violence) 

 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

28 See sample policies 7:190, Student Behavior, and 7:230, Misconduct by Students with Disabilities. See also sample 

policies 7:200, Suspension Procedures, and 7:210, Expulsion Procedures, for due process requirements when student 

suspension or expulsion is recommended following a determination of responsibility for Title IX sexual harassment. 

29 Examples of rights the district or parties may exercise ancillary to this Title IX grievance procedure include, but are 

not limited to: disciplinary processes for suspensions and expulsions of students under 105 ILCS 5/10-22.6; tenured teacher 

dismissal proceedings under 105 ILCS 5/24-12; any other pre-termination process required by an applicable collective 

bargaining agreement, employment policy or procedure, or employment contract; and student appeal of a sex equity grievance 

decision under 23 Ill. Admin. Code §200.40 (see sample policy 7:10, Equal Educational Opportunities). 

30 34 C.F.R. §106.71. 

31 Retaliation complaints must be processed under sample policy 2:260, Uniform Grievance Procedure, because they 

are covered under the district’s grievance procedure for resolving non-sexual harassment Title IX complaints. See 34 C.F.R. 

§106.8(c). Title IX sexual harassment regulations state that “[c]omplaints alleging retaliation may be filed according to the 

grievance procedures for sex discrimination required to be adopted under §106.8(c).” 34 C.F.R. §106.71. 



DRAFT

 

4:40  Page 1 of 2 
©2024 2026 Policy Reference Education Subscription Service 

Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 

 

October 2024March 2026 4:40 

 

Operational Services 

Incurring Debt 1 

The Superintendent shall provide early notice to the School Board of the District’s need to borrow 

money. The Superintendent or designee2 shall prepare all documents and notices necessary for the 

Board, at its discretion, to: (1) issue State Aid Anticipation Certificates,3 tax anticipation warrants,4 

working cash fund bonds,5 bonds,6 notes,7 and other evidence of indebtedness,8 or (2) establish a line 

of credit with a bank or other financial institution.9 The Superintendent shall notify the Ill. State Board 

of Education before the District issues any form of long-term or short-term debt that will result in 

outstanding debt that exceeds 75% of the debt limit specified in State law. 10 

Bond Issue Obligations 11 

In connection with the Board’s issuance of bonds, the Superintendent shall be responsible for ensuring 

the District’s compliance with federal securities laws, including the anti-fraud provisions of the 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law controls this policy’s content. School districts are subject to a statutory debt limitation (105 ILCS 5/19-1(a)); 

other provisions in 5/19-1 contain exceptions. Not all forms of indebtedness are subject to the statutory debt limitations. Before 

incurring any debt, the board must be certain that the debt will be within the district’s debt limitation. 

2 Boards that employ business managers may want to substitute “Business Manager”, “Chief School Business Official”, 

or another locally equivalent title for “Superintendent or designee” and “Superintendent” as they appear throughout this policy; 

the business manager most commonly performs the duties described in this policy. 

3 50 ILCS 420/1 et seq. and 105 ILCS 5/18-18. 

4 105 ILCS 5/17-16. 

5 105 ILCS 5/20-2, amended by P.A. 103-591, 5/20-4, and 5/20-5; 30 ILCS 305/2. 

6 105 ILCS 5/19-1 et seq.; 30 ILCS 350/. A district may borrow money and issue bonds for the purposes stated in 105 

ILCS 5/19-3 provided the board properly adopted an election referendum and subsequently the voters approved the 

proposition. 10 ILCS 5/28-2. 105 ILCS 5/19-1(p-2325), added by P.A. 103-591 and renumbered by P.A. 104-417, provides 

that bonds issued under 105 ILCS 5/19-3 that are authorized by an election held on or after 11-5-24 must mature within 30 

years from their date. Districts have the authority to issue bonds for certain purposes without a direct referendum, e.g., School 

Fire Prevention and Safety Bonds, Working Cash Fund Bonds, Funding Bonds, and Insurance Reserve Bonds. However, as 

is the case with Working Cash Fund Bonds, certain types of bonds still require boards to follow backdoor referendum 

procedures. 

7 50 ILCS 420/0.01 et seq. See also f/n 6, above. 

8 Other types of indebtedness include funding bonds and refunding bonds (105 ILCS 5/19-1 et seq.), as well as debt 

certificates and alternate bonds authorized by the Local Government Debt Reform Act (30 ILCS 350/). 

9 105 ILCS 5/17-17. 

10 105 ILCS 5/19-1(q). 

11 Optional. This subhead is offered for boards that want to: (1) expressly address their obligations to comply with federal 

securities laws; and (2) authorize the creation of written procedures to protect the status of tax-exempt (or otherwise tax-

advantaged) bonds issued by the board. As a matter of best practice and to reduce potential future liabilities, many attorneys 

recommend that board policy address these obligations. Consult the board attorney and/or bond counsel for guidance. 
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Securities Act of 1933, as amended12 and, if applicable, the continuing disclosure obligations under 

Rule 15c2-12 of the Securities Exchange Act of 1934, as amended. 13 

Additionally, in connection with the Board’s issuance of bonds, the interest on which is excludable 

from gross income for federal income tax purposes, or which enable the District or bond holder to 

receive other federal tax benefits, the Board authorizes the Superintendent to establish written 

procedures for post-issuance compliance monitoring for such bonds to protect their tax-exempt (or tax-

advantaged) status. 

The Board may contract with outside professionals, such as bond counsel and/or a qualified financial 

consulting firm, to assist it in meeting the requirements of this subsection. 14 

LEGAL REF.: 15 U.S.C. §77a et seq., Securities Act of 1933. 

15 U.S.C. §78a et seq., Securities Exchange Act of 1934. 

17 C.F.R. §240.15c2-12. 

30 ILCS 305/2, Bond Authorization Act. 

30 ILCS 352/, Bond Issue Notification Act. 

30 ILCS 350/, Local Government Debt Reform Act. 

50 ILCS 420/, Tax Anticipation Note Act. 

105 ILCS 5/17-16, 5/17-17, 5/18-18, and 5/19-1 et seq. 

CROSS REF.: 4:10 (Fiscal and Business Management) 

ADMIN. PROC.: 4:40-AP (Preparing and Updating Disclosures) 

 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

The Internal Revenue Service strongly encourages, but does not currently require, issuers of tax-exempt bonds to establish 

written post-issuance compliance monitoring procedures. For guidance regarding the recommended content of such 

procedures, see IRS Publication 4079, Tax-Exempt Governmental Bonds, at: www.irs.gov/pub/irs-pdf/p4079.pdf. Such 

procedures may be included in a written bond resolution for a specific bond issue, and/or they may be established more 

generally. Consult the board attorney and/or bond counsel regarding the establishment of such procedures for tax-exempt 

bonds. 

If a board does not accept this subhead, delete the Administrative Procedure Reference and the following Legal 

References: 15 U.S.C.§77a et seq., Securities Act of 1933; 15 U.S.C.§78a et seq., Securities Exchange Act of 1934; and 17 

C.F.R. §240.15c2-12. 

12 15 U.S.C. §77q. 

13 17 C.F.R. §240.15c2-12. See sample administrative procedure 4:40-AP, Preparing and Updating Disclosures, for a 

detailed set of sample procedures designed to facilitate a district’s compliance with disclosure requirements of federal 

securities laws. 

14 Delete the last paragraph of this subhead if the board does not want to include a sentence in this policy that addresses 

the use of outside professionals for assistance with compliance. Boards that regularly utilize outside professionals to assist 

them in meeting bond disclosure requirements may want to include this language to memorialize their current practice. 

Contracts for the services of individuals possessing a high degree of professional skill, such as attorneys and financial 

consultants, are exempt from competitive bidding requirements. 105 ILCS 5/10-20.21(a)(i). 

 

http://www.irs.gov/pub/irs-pdf/p4079.pdf
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October 2022March 2026 4:165 

 

Operational Services 

Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors 1 

Child sexual abuse and grooming behaviors harm students, their parents/guardians, the District’s 

environment, its school communities, and the community at large, while diminishing a student’s ability 

to learn. The Board has a responsibility and obligation to increase awareness and knowledge of:2 (1) 

issues regarding child sexual abuse, (2) likely warning signs that a child may be a victim of sexual 

abuse, (3) grooming behaviors related to child sexual abuse and grooming, (4) how to report child 

sexual abuse, (5) appropriate relationships between District employees and students based upon State 

law, and (6) how to prevent child sexual abuse. 

To address the Board’s obligation to increase awareness and knowledge of these issues, prevent sexual 

abuse of children,3 and define prohibited grooming behaviors,4 the Superintendent or designee shall 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 Required by Erin’s Law, 105 ILCS 5/10-23.13, amended by P.A. 102-610. Also infused into this policy are concepts 

from Faith’s Law, 105 ILCS 5/22-85.5, added by P.A. 102-676, which provides helpful guidance for districts to implement 

Erin’s Law due to its vagueness. See f/ns 1 and 145 in sample policy 5:120, Employee Ethics; Code of Professional Conduct; 

and Conflict of Interest, for further information regarding Faith’s Law. 

ThreeTwo additional statutes address a district’s responsibility to provide age-appropriate sexual abuse and assault 

awareness and prevention education programs: 

1. 105 ILCS 110/327/215, renumbered by P.A. 104-391, Critical Health Problems and Comprehensive Health 

Education Act (requires districts to establish a Comprehensive Health Education Program that includes age-

appropriate sexual abuse and assault awareness and prevention education in grades pre-K through 12) (see 

sample policy 6:60, Curriculum Content, and administrative procedure 6:60-AP1, Comprehensive Health 

Education Program); 

2. 105 ILCS 5/27-1015(b), renumbered by P.A. 104-3919.1a(b), added by P.A. 102-552 (requires comprehensive 

personal health and safety and comprehensive sexual health education a/k/a National Sex Education Standards 

(NSES) to: (a) be age and developmentally appropriate, medically accurate, complete, culturally appropriate, 

inclusive, and trauma informed, (b) replicate evidence-based or evidence-informed programs or substantially 

incorporate elements of evidence-based programs or evidence-informed programs or characteristics of effective 

programs, (c) provide information about local resources where students can obtain additional information and 

confidential services related to sexual violence (including sexual abuse and assault), and (d) provide 

information about State laws related to mandated reporting of child abuse and neglect, and school policies 

addressing the prevention of and response to sexual violence) (see sample policy 6:60, Curriculum Content, 

and administrative procedure 6:60-AP2, Comprehensive Personal Health and Safety and Sexual Health 

Education Program (National Sex Education Standards (NSES))); and 

105 ILCS 5/27-13.2 (addresses (a) written objections to sexual abuse prevention instruction and notice provisions 

(minimum five days) for students in grades K through 8, and (b) distribution by the Ill. State Board of Education (ISBE) and 

Ill. Dept. of Children and Family Services (DCFS) of information for districts to provide to their communities about this 

instruction) (see sample policy 6:60, Curriculum Content, and administrative procedure exhibit 6:60-AP1, E1, Notice to 

Parents/Guardians of Sexual Abuse and Assault Awareness and Prevention Education; Requests to Examine Materials; 

Written Objection(s) and/or Opt-outs).See sample administrative procedure 6:60-AP1, Comprehensive Health Education 

Program, at f/n 2, for information regarding the repeal of 105 ILCS 5/27-13.2, which formerly required districts to give 

parents/guardians of students in grades K-8 prior written notice of sexual abuse prevention instruction and the opportunity to 

opt their children out of such instruction upon written objection. 

2 105 ILCS 5/10-23.13, amended by P.A. 102-610, at (b)(1). 

3 Id. at (b). 

4 Id. at (b). 
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implement an Awareness and Prevention of Sexual Abuse and Grooming Behaviors Program. The 

Program will: 

1. Educate students with: 

a. An age-appropriate and evidence-informed health and safety education5 curriculum 

that includes methods for how to report child sexual abuse and grooming behaviors to 

authorities,6 through Board policy 6:60, Curriculum Content; 7 

b. Information in Board policy 7:250, Student Support Services, about: (i) District 

counseling options, assistance, and intervention for students who are victims of or 

affected by sexual abuse,8 and (ii) community-based Children’s Advocacy Centers and 

sexual assault crisis centers and how to access those serving the District. 9 

2. Train District employees about child sexual abuse and grooming behaviors by January 31 of 

each school year with materials that include: 10 

a. A definition of prohibited grooming behaviors and employee-student boundary 

violations pursuant to Board policy 5:120, Employee Ethics; Code of Professional 

Conduct; and Conflict of Interest; 

b. Evidence-informed11 content on preventing, recognizing, reporting, and responding to 

child sexual abuse, grooming behaviors, and employee-student boundary violations 

pursuant to Board policies 2:260, Uniform Grievance Procedure; 2:265, Title IX 

Grievance Procedure; 5:90, Abused and Neglected Child Reporting; 5:100, Staff 

Development Program; and 5:120, Employee Ethics; Code of Professional Conduct; 

and Conflict of Interest; and 

c. How to report child sexual abuse, grooming behaviors, and/or employee-student 

boundary violations pursuant to Board policies 2:260, Uniform Grievance Procedure; 

2:265, Title IX Grievance Procedure; and 5:90, Abused and Neglected Child Reporting. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 Id. at (b)(1). 

6 Id. at (b)(4). 

7 105 ILCS 5/10-23.13(b). See policy 6:60, Curriculum Content, and administrative procedure 6:60-AP1, Comprehensive 

Health Education Program, for information on school board choices related to health and safety education, including sex 

education. 

8 Id. at (b)(2) and (3). 

9 Id. at (b)(5). See policy 5:90, Abused and Neglected Child Reporting, and administrative procedure 5:90-AP1, 

Coordination with Children’s Advocacy Center, for more information on Children’s Advocacy Centers. 

10 Citations for each letter: 

a. 105 ILCS 5/10-23.13(b). 

b. Id. at (b), (b)(1.5), and (c). 

c. Id. at (b) and (b)(1.5). 

11 Two Illinois laws address “evidence-informed.” Evidence-informed per Erin’s Law means modalities that were created 

utilizing components of evidence-based treatments or curriculums. 105 ILCS 5/10-23.13(a), added by P.A. 102-610. Contrast 

with NSES at 105 ILCS 5/27-1015(a)9.1a(a), renumbered by P.A. 104-391added by P.A. 102-552, which defines an evidence-

informed program as “a program that uses the best available research and practice knowledge to guide program design and 

implementation.”  
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3. Provide information to parents/guardians in student handbooks about the warning signs12 of 

child sexual abuse, grooming behaviors, and employee-student boundary violations with 

evidence-informed educational information that also includes: 13 

a. Assistance, referral, or resource information, including how to recognize grooming 

behaviors,14 appropriate relationships between District employees and students based 

upon Board policy 5:120, Employee Ethics; Code of Professional Conduct; and 

Conflict of Interest,15 and how to prevent child sexual abuse from happening; 

b. Methods for how to report child sexual abuse, grooming behaviors, and/or employee-

student boundary violations to authorities; and 

c. Available counseling and resources for children who are affected by sexual abuse, 

including both emotional and educational support for students affected by sexual 

abuse, so that the student can continue to succeed in school pursuant to Board policy 

7:250, Student Support Services. 

4. Provide parents/guardians of students in any of grades K through 8 with not less than five days’ 

written notice before commencing any class or course providing instruction in recognizing and 

avoiding sexual abuse, as well as the opportunity to object in writing. 16 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

12 105 ILCS 5/10-23.13(b) and (b)(1); warning signs and likely warning signs are mentioned twice in the law. This policy 

uses likely in the purpose introduction. The Ill. Principals Association (IPA) maintains a handbook service that coordinates 

with PRESS material, Online Model Student Handbook (MSH), at: www.ilprincipals.org/resources/model-student-

handbookhttps://ilprincipals.org/msh/. 

13 This information is listed in sample exhibit 7:190-E2, Student Handbook Checklist. Citations for each letter: 

a. 105 ILCS 5/10-23.13(b) and (b)(1). 

b. Id. at (b)(4) and (5). 

c. Id. at (b). 

14 Providing information to parents/guardians about how to recognize grooming behaviors is not in Erin’s Law; it only 

addresses informing parents/guardians about the methods for increasing their awareness and knowledge of grooming 

behaviors. 105 ILCS 5/10-23.13(b)(1). This policy requires the district to provide information to parents/guardians about how 

to recognize grooming behaviors to: (1) effect the purpose of Erin’s Law, (2) align with the intent of the statutes cited in f/n 

1, above (educating all students to recognize and avoid sexual abuse and assault), and (3) align with the notification 

requirements in 105 ILCS 5/27-13.2 (parents/guardians of K-8 students prior to commencing instruction in recognizing and 

avoiding sexual abuse (see f/n 15, below)). 

15 105 ILCS 5/22-85.5(e), added by P.A. 102-676, requires the employee code of professional conduct policy be included 

in any staff, student or parent/guardian handbook provided by the district. See sample policy 5:120, Employee Ethics; Code 

of Professional Conduct; and Conflict of Interest, and sample exhibit 7:190-E2, Student Handbook Checklist. 

16 Required by 105 ILCS 5/27-13.2. See 6:60-AP1, E1, Notice to Parents/Guardians of Sexual Abuse and Assault 

Awareness and Prevention Education; Requests to Examine Materials; Written Objection(s) and/or Statutory Opt-outs. Delete 

for high school districts. 

https://ilprincipals.org/msh/
https://ilprincipals.org/msh/
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LEGAL REF.: 105 ILCS 5/10-23.13, 5/22-85.5, and 5/27-10159.1a, and 5/27-13.2. 

105 ILCS 110/35/27-215, Critical Health Problems and Comprehensive Health 

Education Act. 

325 ILCS 5/, Abused and Neglected Child Reporting Act. 

720 ILCS 5/11-25, Criminal Code of 2012. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance Procedure), 

4:175 (Convicted Child Sex Offender; Screening; Notifications), 5:90 (Abused and 

Neglected Child Reporting), 5:100 (Staff Development Program), 5:120 

(Employee Ethics; Code of Professional Conduct; and Conflict of Interest), 6:60 

(Curriculum Content), 7:20 (Harassment of Students Prohibited), 7:250 (Student 

Support Services) 
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General Personnel 

Hiring Process and Criteria 1 

The District hires the most qualified personnel consistent with budget and staffing requirements and in 

compliance with School Board policy on equal employment opportunity and minority recruitment.2 

The Superintendent is responsible for recruiting personnel and making hiring recommendations to the 

Board.3 If the Superintendent’s recommendation is rejected, the Superintendent must submit another.4 

No individual will be employed who has been convicted of a criminal offense listed in 105 ILCS 5/21B-

80(c). 5 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which impact bargaining may be 

required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 

bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

2 See sample policy 5:10, Equal Employment Opportunity and Minority Recruitment. Districts may not classify a job as 

either a male or female job. 29 C.F.R. §1604.5, 34 C.F.R. §106.55. 

105 ILCS 5/22-956, added by P.A. 103-46 and renumbered amended by P.A. 103-56446, requires school districts, when 

hiring or assigning educators for physical education, music, or visual arts, to prioritize the hiring or assigning of educators 

who hold an educator license and endorsement in those areas. 

3 Boards must consider the superintendent’s recommendations concerning, among other things, “the selection, retention, 

and dismissal of employees.” 105 ILCS 5/10-16.7. The board may want to use this alternative sentence: 

All personnel decisions are made by the Board, but only on the recommendation of the Superintendent. 

A board that fills a “new or vacant teaching position” must select a candidate based on: (1) certifications, (2) 

qualifications, (3) merit and ability (including performance evaluation, if available), and (4) relevant experience, provided that 

the length of continuing service with the district must not be considered a factor, unless all other factors are determined by the 

school district to be equal. 105 ILCS 5/24-1.5. The statute does not define “new or vacant teaching positions.” The requirement 

does not apply to filling vacant positions under 105 ILCS 5/24-12 (reduction in force and recall). Consult the board attorney 

about these issues. 

The Equal Pay Act of 2003, 820 ILCS 112/10(b-25), added by P.A. 103-539, eff. 1-1-25, makes it unlawful for employers 

with 15 or more employees to fail to include the "pay scale and benefits" for a position in any specific job posting. “Pay scale 

and benefits” means the wage or salary, or the wage or salary range, and a general description of benefits and other 

compensation. Id. at 112/5, amended by P.A. 103-539, eff. 1-1-25. To satisfy the posting requirement, an employer can include 

a hyperlink to a public webpage that includes the pay scale and benefit information. Id. at 112/10(b-25), added by P.A. 103-

539, eff. 1-1-25. If an employer uses a third party to post its job postings, then the employer must provide the pay scale and 

benefits or a hyperlink containing the information to the third party. Id. The Act also requires employers to inform current 

employees of promotion opportunities within 14 calendar days after the employer posts externally for the position. Id. 

Employers are not prohibited from asking applicants about their wage or salary expectations for a position. Id. 

4 An additional optional sentence follows: 

The Superintendent may select personnel on a short-term basis for a specific project or emergency condition before the 

Board’s approval. 

5 775 ILCS 5/2-103.1 prohibits employers from using conviction records as a basis to refuse to hire or to take any adverse 

action against an applicant or employee unless: (1) otherwise authorized by law; (2) there is a substantial relationship between 

the criminal offense and the employment sought; or (3) granting the employment would involve an unreasonable risk to 

property or to the safety or welfare of specific individuals or the general public. For the disqualifying offenses listed in 105 

ILCS 5/21B-80, amended by P.A. 102-552, a district does not have to show a substantial relationship between the offense and 

the position or that hiring or continuing to employ the person would involve an unreasonable risk. However, the Ill. Dept. of 

Human Rights (IDHR) interprets the Ill. Human Rights Act (IHRA) to still require the employer to notify the applicant of the 

disqualification pursuant to law and to afford the applicant at least five business days to respond in case the applicant wants 

to dispute the accuracy of the conviction record. Id. at 5/2-103.1(C). See IDHR’s Conviction Record Protection – Frequently 

Asked Questions (March 2021), at: 
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All applicants must complete a District application in order to be considered for employment. 6 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

https://dhr.illinois.gov/conviction-record-protection-frequently-asked-questions.html. 

Attorneys have different opinions as to whether the IHRA requires the interactive assessment outlined in 775 ILCS 5/2-

103.1(c), which includes preliminary and final notices, when a disqualifying offense listed in 105 ILCS 5/21B-80 is found in 

a conviction record; consult the board attorney for guidance on this issue. See sample administrative procedure 5:30-AP2, 

Investigations, and its footnotes for more detail regarding the IHRA notice provisions and the need for districts to also comply 

with the seven-day notification requirement in the Ill. Uniform Conviction Information Act, 20 ILCS 2635/7. Note: The 

protections of 775 ILCS 5/2-103.1 do not cover unpaid interns, which may include student teachers in the K-12 context. The 

definition of employee in the IHRA only extends to include unpaid interns for civil rights violations involving sexual 

harassment. 775 ILCS 5/2-101(A)(1)(c) and 5/2-102(D). 

105 ILCS 5/10-21.9(c); 105 ILCS 5/21B-80, amended by P.A. 102-552, allows individuals with criminal histories 

involving certain drug convictions to apply for or to reinstate their educator licenses seven years after their sentence for the 

criminal offense is completed. Consult the board attorney about whether the board wants to continue prohibiting employment 

for any individual who has a criminal history involving these exempted drug offenses. 

For more discussion regarding criminal history records checks and screenings required by 105 ILCS 5/10-21.9, amended 

by P.A.s 102-552 and 102-702, see f/ns 5 and 6 in sample policy 4:175, Convicted Child Sex Offender; Screening; 

Notifications. 

6 Any person who applies for employment as a teacher, principal, superintendent, or other certificated employee who 

willfully makes a false statement on his or her application for employment, material to his or her qualifications for 

employment, which he or she does not believe to be true, is guilty of a Class A misdemeanor. 105 ILCS 5/22-6.5. District 

employment applications must contain a statement to this effect. Id. Each employment application for these positions must 

state the following (Id.): 

Failure to provide requested employment or employer history which is material to the 

applicant’s qualifications for employment or the provision of statements which the applicant 

does not believe to be true may be a Class A misdemeanor. 

Many districts ask applicants about disqualifying criminal convictions on their employment applications or at another 

point before a job offer is made. State law does not expressly prohibit this practice; however, guidance issued by IDHR 

regarding implementation of 775 ILCS 5/1-103(G-5) and 5/2-103.1 states “[u]nless authorized by law, an employer is 

prohibited from inquiring about an applicant’s conviction record prior to making a job offer to the applicant.” See Conviction 

Record Protection – Frequently Asked Questions guidance issued by IDHR (March 2021), at: 

https://dhr.illinois.gov/conviction-record-protection-frequently-asked-questions.html. 

While the School Code and Job Opportunities for Qualified Applicant Act do not prohibit districts from asking about 

disqualifying convictions before a job offer is made, it is unclear whether they affirmatively authorize such inquiries. The 

IDHR’s guidance does not carry the force of law, but it may impact its handling of a discrimination charge based on a 

conviction record. It is also unclear if an applicant’s mere disclosure of a disqualifying conviction on an application, absent 

results of a fingerprint-based criminal history records check, Ill. Sex Offender Registry check, or Violent Offender Against 

Youth Registry check, triggers the district’s obligation to provide notice to the applicant under 775 ILCS 5/2-103.1(C); see 

also f/n 5, above. Consult the board attorney for advice on these issues and how they may affect application processes. 

Any employer that asks applicants to record video interviews and uses an artificial intelligence (AI) analysis of the 

applicant-submitted videos must comply with the Artificial Intelligence Video Interview Act, 820 ILCS 42/. Employers should 

also be careful that use of AI, software, and algorithms to assess applicants does not violate the Americans with Disabilities 

Act (ADA) (42 U.S.C. §12101 et seq.) or the Ill. Human Rights Act (IHRA), 775 ILCS 5/2-101(N) and (O), added by P.A.s 

103-804 and 104-417. See sample policy 5:10, Equal Employment Opportunity and Minority Recruitment, and its f/n 2 for 

discussion of the IHRA requirements regarding use of artificial intelligence in the hiring process. See the EEOC U.S. 

Department of Justicetechnical assistance guidance documents, Algorithms, Artificial Intelligence, and Disability 

Discrimination in HiringThe Americans with Disabilities Act and the Use of Software, Algorithms, and Artificial Intelligence 

to Assess Job Applicants and Employees (May 2022), at: www.ada.gov/assets/pdfs/ai-

guidance.pdfwww.eeoc.gov/laws/guidance/americans-disabilities-act-and-use-software-algorithms-and-artificial-

intelligence and Select Issues: Assessing Adverse Impact in Software, Algorithms, and Artificial Intelligence Use in 

Employment Selection Procedures Under Title VII of the Civil Rights Act of 1964 (May 2023), at: www.eeoc.gov/select-

issues-assessing-adverse-impact-software-algorithms-and-artificial-intelligence-used. Given the rapidly changing 

technologies in this area, please consult the board attorney. 

https://dhr.illinois.gov/conviction-record-protection-frequently-asked-questions.html
https://dhr.illinois.gov/conviction-record-protection-frequently-asked-questions.html
http://www.ada.gov/assets/pdfs/ai-guidance.pdf
http://www.ada.gov/assets/pdfs/ai-guidance.pdf


DRAFT

 

5:30  Page 3 of 8 
©2024 2026 Policy Reference Education Subscription Service 

Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 

 

Job Descriptions 

The Board maintains the Superintendent’s job description and directs, through policy, the 

Superintendent, in his or her charge of the District’s administration. 7 

The Superintendent shall develop and maintain a current comprehensive job description for each 

position or job category; however, a provision in a collective bargaining agreement or individual 

contract will control in the event of a conflict. 8 

Investigations 

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check and 

a check of the Statewide Sex Offender Database and Violent Offender Against Youth Database is 

performed on each applicant as required by State law.9 When the applicant is a successful 

superintendent candidate who has been offered employment by the Board, the Board President shall 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

7 105 ILCS 5/10-16.7. The foundation for a productive employment relationship begins with a board’s policyadherence 

to written board policy, a thoughtfully crafted employment contract and job description, and procedures for communications 

and ongoing assessment. See IASB’s Foundational Principles of Effective Governance, Principle 3. The board employs a 

superintendent, at: 

www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-

governance/. 

See also sample exhibit 3:40-E, Checklist for the Superintendent Employment Contract Negotiation Process, for best 

practice discussions about establishing the board-superintendent employment relationship and contract. 

8 Job descriptions will become the basis for categorizing a teacher into one or more positions that the teacher is qualified 

to hold for reduction in force (RIF) dismissal and recall purposes. 105 ILCS 5/24-12(b). A board should consult with its 

attorney to review its current list of job descriptions and discuss the district’s specific responsibilities. 

A job description is evidence of a position’s essential functions. 29 C.F.R. §1630.2(n). The ADA protects individuals 

who have a disability and are qualified, with reasonable accommodation, to perform the essential functions of the job. 42 

U.S.C. §12101 et seq., amended by the ADA Amendments Act (ADAAA), Pub. L. 110-325. Determining which functions are 

essential may be critical to determining if an individual with a disability is qualified. An individual is qualified to perform a 

job even though he or she is unable, due to a disability, to perform tasks which are incidental to the job. Only when an 

individual is unable to perform the essential functions of a job may a district deny the individual employment opportunities. 

29 C.F.R. §1630.2(m). For a definition of essential functions see Id. at 1630.2(n). Whether a particular function is essential is 

a factual determination. 

Important: The ADAAA made significant changes to the ADA’s definition of disability that broadened the scope of 

coverage and overturned a series of U.S. Supreme Court decisions that made it difficult to prove that an impairment was a 

qualifying disability. There is information about the regulations and a link to them at: www.eeoc.gov/laws/guidance/fact-

sheet-eeocs-final-regulations-implementing-adaaa. Consult the board attorney regarding how these amendments impact the 

district’s hiring processes. 

9 The policy’s requirements on criminal records checks for applicants for employment are mandated by 105 ILCS 5/10-

21.9, amended by P.A.s 102-552 and 102-702. See sample administrative procedure 5:30-AP2, Investigations, for the process, 

timing, and positions requiring criminal background investigation and what steps a district must take if it wants to disqualify 

an applicant based on a conviction record. The Statewide Sex Offender Database (a/k/a Sex Offender Registry) is available 

at: https://sor.isp.illinois.gov/sorpublic/https://isp.illinois.gov/Sor/Disclaimer. The Statewide Murderer and Violent Offender 

Against Youth Database is available at: https://sor.isp.illinois.gov/sorpublic/https://isp.illinois.gov/MVOAY/Disclaimer. For 

more discussion regarding criminal history records checks and screenings required by 105 ILCS 5/10-21.9, amended by P.A. 

102-702, see f/n 5 in sample policy 4:175, Convicted Child Sex Offender; Screening; Notifications. See sample policy 4:60, 

Purchases and Contracts, for requirements concerning (1) criminal background checks of employees of contractors who have 

direct, daily contact with students and (2) sexual misconduct related employment history reviews (EHRs) of employees of 

contractors who have direct contact with children or students. 

https://www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-governance/
https://www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-governance/
http://www.eeoc.gov/laws/guidance/fact-sheet-eeocs-final-regulations-implementing-adaaa
http://www.eeoc.gov/laws/guidance/fact-sheet-eeocs-final-regulations-implementing-adaaa
https://sor.isp.illinois.gov/sorpublic/
https://sor.isp.illinois.gov/sorpublic/
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ensure that these checks are completed.10 The Superintendent or designee, or if the applicant is a 

successful superintendent candidate, then the Board President shall notify an applicant if the applicant 

is identified in either database.11 The School Code requires the Board President to keep a conviction 

record confidential and share it only with the Superintendent, Regional Superintendent, State 

Superintendent, State Educator Preparation and Licensure Board, any other person necessary to the 

hiring decision, the Ill. State Police and/or Statewide Sex Offender Database for purposes of clarifying 

the information, and/or the Teachers’ Retirement System of the State of Illinois when required by law.12 

The Board reserves its right to authorize additional background inquiries beyond a fingerprint-based 

criminal history records check when it deems it appropriate to do so, in accordance with applicable 

laws. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

10 Id. If a board wants to require additional background inquiries beyond the fingerprint-based criminal history records 

information check required by 105 ILCS 5/10-21.9, amended by P.A.s 102-552 and 102-702, and the EHR required by 105 

ILCS 5/22-94, added by P.A. 102-702, including the federal Rap Back Service (20 ILCS 2630/3.3) and/or checks through 

consumer reporting agencies regulated by the Fair Credit Reporting Act (15 U.S.C. §1681 et seq.), consult the board attorney. 

For more detailed information, see the laws listed in sample exhibit 3:40-E, Checklist for the Superintendent Employment 

Contract Negotiation Process, under the checklist item entitled Conditions of Employment, in the Other Background 

Check Laws row. 

11 105 ILCS 5/10-21.9(b) and 105 ILCS 5/21B-10. The School Code requires the board president to keep a conviction 

record confidential. It is impossible to know whether a fingerprint-based criminal history records check and a check of the 

Statewide Sex Offender and Violent Offender Against Youth Databases on a successful superintendent candidate will come 

back with a conviction record. 

Therefore, in accordance with best practice (ensuring compliance and aligning with good governance principles), this 

policy does not assign a designee for the board president to complete this task. However, to balance the requirement to keep 

conviction records confidential with the practical implementation of ensuring a fingerprint-based criminal history records 

check and a check of the Statewide Sex Offender and Violent Offender Against Youth Databases are performed on each 

successful superintendent applicant, a board president may want to designate the duty to order these checks to the individuals 

otherwise listed in 105 ILCS 5/10-21.9(b). Those individuals include the board president, the superintendent or designee, 

regional superintendent (if the check was requested by the district), state superintendent of education, state Educator 

Preparation and Licensure Board, any other person necessary to the hiring decision, or for clarification purposes, the Ill. State 

Police and/or Statewide Sex Offender Registry. 

12 Id. at 5/10-21.9(b) and 105 ILCS 5/21B-85, amended by P.A. s 102-552 and 103-51. The School Code continues to 

define the board president’s role in conducting criminal background investigations and receiving the results of these 

investigations, including the results for employees of district contractors. 105 ILCS 5/10-21.9. Many districts delegate this 

task in the hiring process to a human resources department.  

105 ILCS 5/21B-85, amended by P.A. s 102-552 and 103-51, requires a board to provide prompt written notice to the 

board of trustees of the Teachers’ Retirement System of the State of Illinois (TRS) when it learns that any teacher has been 

convicted of a felony offense (which provides for a sentence of death or imprisonment for one year or more). The notice to 

TRS is limited to (1) the name of the license holder, (2) fact of conviction, (3) name and location of the court in which the 

conviction occurred, and (4) the assigned case number from the court. Id. 

Use this alternative for districts in suburban Cook County: replace “Regional Superintendent” with “appropriate 

Intermediate Service Center Executive Director.” 

For more discussion regarding responses to results obtained by criminal history records checks and screenings as required 

by 105 ILCS 5/10-21.9(e), amended by P.A. 102-702, see f/n 6 in sample policy 4:175, Convicted Child Sex Offender; 

Screening; Notifications. 
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Each newly hired employee must complete a U.S. Citizenship and Immigration Services Form as 

required by federal law. 13 

The District retains the right to discharge any employee whose criminal background investigation 

reveals a conviction for committing or attempting to commit any of the offenses outlined in 105 ILCS 

5/21B-8014 or who falsifies, or omits facts from, his or her employment application or other 

employment documents. If an indicated finding of abuse or neglect of a child has been issued by the 

Ill. Department of Children and Family Services or by a child welfare agency of another jurisdiction 

for any applicant for student teaching, applicant for employment, or any District employee, then the 

Board must consider that person’s status as a condition of employment. 15 

The Superintendent shall ensure that the District does not engage in any investigation or inquiry 

prohibited by law and complies with each of the following: 16 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

13 Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. Consult with the board attorney regarding the district’s 

rights and responsibilities under Illinois law if the district uses any electronic employment verification system, including E-

Verify and/or the Basic Pilot Program. 820 ILCS 55//12, amended by P.A. 103-879, eff. 1-1-25. This statute states that nothing 

in the Right to Privacy in the Workplace Act (820 ILCS 55/) (RPWA) atrequires employers to enroll in any electronic 

employment verification system but also urges employers who use E-Verify (formerly known as the Basic Pilot/Employment 

Eligibility Verification Program) to consult the Ill. Dept. of Labor’s website for current information on the accuracy of E-

Verify and to review and understand their legal responsibilities relating to the use of any electronic employment verification 

systems. See https://labor.illinois.gov/laws-rules/conmed/privacy-workplace.html.  820 ILCS 55/13, added by P.A. 103-879, 

eff. 1-1-25, restricts employers from imposing work authorization verification or re-verification requirements greater than 

what is required by federal law, and it requires employers to follow certain procedures in the event it contends there is a 

discrepancy in the employee's employment verification information.55/14, added by P.A. 104-455, prohibits employers from 

taking adverse action against an employee based only on the receipt of a notice of discrepancy (a no-match letter) between an 

employee's individual taxpayer identification number or other identifying documents from a federal agency or outside vendor 

not responsible for immigration law enforcement, such as the Social Security Administration, Internal Revenue Service, or an 

insurance company. The RPWA also requires employers to provide notice to the employee upon receipt of a no-match letter. 

Id., at 55/15-55/17 added by P.A. 104-455. Employers are subject to civil, monetary penalties for violations of the RPWA. Id. 

However, a safe harbor from penalties for employers and prospective employers is available for violations made in good faith 

while relying on guidance issued by the Ill. Dept. of Labor or the federal Dept. of Homeland Security, or if a bona fide 

administrative error occurs that does not affect an employee or prospective employee's employment or pay. Id., at 55/25, added 

by P.A. 104-455. See also https://labor.illinois.gov/laws-rules/conmed/privacy-workplace.html. 

14 See f/n 5, above. 

15 105 ILCS 5/10-21.9(c) and (g). See f/n 6 in sample policy 4:175, Convicted Child Sex Offender; Screening; 

Notifications, for further discussion. 

16 As an alternative to describing the prohibited investigations, a board may substitute this sentence: 

The Superintendent shall ensure that the District does not engage in any investigation or inquiry prohibited by law, 

including without limitation, investigation into or inquiry concerning: (1) credit history or report unless a satisfactory credit 

history is an established bona fide occupational requirement of a particular position; (2) claim(s) made or benefit(s) received 

under Workers’ Compensation Act; and (3) access to an employee’s or applicant’s social networking website, including a 

request for passwords to such sites. 

The default policy provision and the alternative stated above – whichever is selected – may be made a prohibition rather 

than a duty of the superintendent; to do this, delete the stricken text as follows: “The Superintendent shall ensure that the 

District does not engage” 

https://labor.illinois.gov/laws-rules/conmed/privacy-workplace.html
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1. The District uses an applicant’s credit history or report from a consumer reporting agency only 

when a satisfactory credit history is an established bona fide occupational requirement of a 

particular position. 17 

2. The District does not screen applicants based on their current or prior wages or salary histories, 

including benefits or other compensation, by requiring that the wage or salary history satisfy 

minimum or maximum criteria. 18 

3. The District does not request or require a wage or salary history as a condition of being 

considered for employment, being interviewed, continuing to be considered for an offer of 

employment, an offer of employment, or an offer of compensation. 19 

4. The District does not request or require an applicant to disclose wage or salary history as a 

condition of employment. 20 

5. The District does not ask an applicant or applicant’s current or previous employers about wage 

or salary history, including benefits or other compensation. 21 

6. The District does not ask an applicant or applicant’s previous employers about claim(s) made 

or benefit(s) received under the Workers’ Compensation Act. 22 

7. The District does not request of an applicant or employee access in any manner to his or her 

personal online account, such as social networking websites, including a request for passwords 

to such accounts. 23 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

17 Employee Credit Privacy Act, 820 ILCS 70/10. This Act allows inquiries into an applicant’s credit history or credit 

report or ordering or obtaining an applicant’s credit report from a consumer reporting agency when a satisfactory credit history 

is an established bona fide occupational requirement of a particular position. The Act identifies circumstances that permit a 

satisfactory credit history to be a job requirement, such as, the position’s duties include custody of or unsupervised access to 

cash or marketable assets valued at $2,500 or more. 

18 820 ILCS 112/10(b-5). If an employer violates this subsection, the employee may recover in a civil action any damages 

incurred, special damages up to $10,000, injunctive relief, and costs and reasonable attorney’s fees. 820 ILCS 112/30(a-5). 

19 Id. at 112/10(b-5). 

20 Id. 

21 820 ILCS 112/10(b-10). Note: Attorneys caution that using the exceptions in 820 ILCS 112/10(b-10)(1) and (2) may 

trigger litigation. Violating this subsection entitles an employee to recover in a civil action any damages incurred, special 

damages up to $10,000, injunctive relief, and costs and reasonable attorney’s fees. 820 ILCS 112/30(a-5). 

A school board that wishes to preserve these exceptions should consult its board attorney; then they may supplement 

number 5 by adding the following after “compensation”: 

unless the applicant’s wage or salary history is a matter of public record, or is contained in a document 

completed by the applicant’s current or former employer and then made available to the public by the employer, 

or then submitted or posted by the employer to comply with State or federal law; or the applicant is a current 

employee applying for a position with the same current employer. 

22 Right to Privacy in the Workplace Act, 820 ILCS 55/10(a). 

23 Id. at 55/10(b) (commonly known as the Facebook Password Law). A personal online account is defined as an online 

account used primarily by a person for personal purposes. Personal online account does not include an account created, 

maintained, used, or accessed for the business purpose of a person’s employer or prospective employer. Id. at 55/10(b)(6). 

Bracketed explanations follow the statutory language in 820 ILCS 55/10(b)(5): 

“Nothing in this subsection shall prohibit or restrict an employer from complying with a duty to screen employees or 

applicants prior to hiring…provided that the password, account information, or access sought by the employer only relates to 

an online account that: 

(A) an employer supplies or pays; or 

(B) an employee creates or maintains on behalf of under the direction of an employer in connection with that employee’s 

employment.” 

[Based on this explanation, it is implausible that an applicant would have an account, service, or profile for business 

purposes of a school employer.] 
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8. The District provides equal employment opportunities to all persons. See Board policy 5:10, 

Equal Employment Opportunity and Minority Recruitment. 

Sexual Misconduct Related Employment History Review (EHR) 24 

Prior to hiring an applicant for a position involving direct contact with children or students, the 

Superintendent shall ensure that an EHR is performed as required by State law. When the applicant is 

a superintendent candidate, the Board President shall ensure that the EHR is initiated before a successful 

superintendent candidate is offered employment by the Board. 

Physical Examinations 25 

Each new employee must furnish evidence of physical fitness to perform assigned duties and freedom 

from communicable disease. The physical fitness examination must be performed by a physician 

licensed in Illinois, or any other state, to practice medicine and surgery in any of its branches, a licensed 

advanced practice registered nurse, or a licensed physician assistant who has been delegated the 

authority by his or her supervising physician to perform health examinations. The employee must have 

the physical examination performed no more than 90 days before submitting evidence of it to the 

District. 

Any employee may be required to have an additional examination by a physician who is licensed in 

Illinois to practice medicine and surgery in all its branches, a licensed advanced practice registered 

nurse, or a licensed physician assistant who has been delegated the authority by his or her supervising 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

The statute specifically permits an employer to: (1) maintain workplace policies governing the use of the employer’s 

electronic equipment, including policies regarding Internet use, social networking site use, and electronic mail use; and (2) 

monitor usage of the employer’s (district’s) electronic equipment and electronic mail. The statute also states that it does not 

prohibit an employer from obtaining information about an applicant or an employee that is in the public domain or that is 

otherwise obtained in compliance with the statute. Finally, the statute does not apply to all types of personal technology that 

employees may use to communicate with students or other individuals, such as text messages on a personal phone. Consult 

the board attorney about these issues. 

24 105 ILCS 5/22-94, amended by P.A. 104-417, added by P.A. 102-702. See sample administrative procedure 5:30-

AP3, Sexual Misconduct Related Employment History Review (EHR), for the process, timing, and positions requiring an EHR. 

See sample policy 4:60, Purchases and Contracts, and sample administrative procedure 4:60-AP4, Sexual Misconduct Related 

Employment History Review (EHR) of Contractor Employees, for EHR requirements for employees of contractors who have 

direct contact with children or students. 

25 105 ILCS 5/24-5. According to this statute, a new or existing employee or substitute teacher employee may be subject 

to additional health examinations, including tuberculosis screening, as required by rules adopted by the Ill. Dept. of Public 

Health (IDPH) or by order of a local public health official. The IDPH does not require school employees to be screened for 

tuberculosis other than workers in child day care and preschool settings. 77 Ill.Admin.Code §696.140(a)(3). 

The last sentence of the first paragraph exceeds State law requirements and may be deleted. 

Note that while examination by a spiritual leader/practitioner is sufficient for purposes of leaves, the statute does not 

permit an examination by a spiritual leader/practitioner for initial employment exams. This difference may present a 

constitutional issue; contact the board attorney for an opinion if an applicant wants to use an examination by a spiritual 

leader/practitioner. 

Federal law limits pre-employment medical inquiries to whether the applicant is able to perform job-related functions; 

required medical examinations of applicants is forbidden. ADA, 42 U.S.C. §12112(d)(2); see also f/n 8 for an explanation 

regarding the ADAAA. Districts may condition an employment offer on taking and passing medical inquiries or physical 

exams, provided that all entering employees in the same classification receive the same conditional offer. 
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physician to perform health examinations, if the examination is job-related and consistent with business 

necessity.26 The Board will pay the expenses of any such examination. 27 

Orientation Program 

The District’s staff will provide an orientation program for new employees to acquaint them with the 

District’s policies and procedures, the school’s rules and regulations, and the responsibilities of their 

position. Before beginning employment, each employee must sign the Acknowledgement of Mandated 

Reporter Status form as provided in Board policy 5:90, Abused and Neglected Child Reporting. 

LEGAL REF.: 8 U.S.C. §1324a et seq., Immigration Reform and Control Act. 

15 U.S.C. §1681 et seq., Fair Credit Reporting Act. 

42 U.S.C. §12112, Americans with Disabilities Act; 29 C.F.R. Part 1630. 

105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/10-22.34, 5/10-22.34b, 

5/21B-10, 5/21B-80, 5/21B-85, 5/22-6.5, 5/22-94, and 5/24-5. 

20 ILCS 2630/3.3, Criminal Identification Act. 

820 ILCS 55/, Right to Privacy in the Workplace Act. 

820 ILCS 70/, Employee Credit Privacy Act. 

820 ILCS 112/, Equal Pay Act of 2003. 

Duldulao v. St. Mary of Nazareth Hospital, 136 Ill. App. 3d 763 (1st Dist. 1985), 

aff’d in part and remanded 115 Ill.2d 482 (Ill. 1987). 

Kaiser v. Dixon, 127 Ill. App. 3d 251 (2nd Dist. 1984). 

Molitor v. Chicago Title & Trust Co., 325 Ill. App. 124 (1st Dist. 1945). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 3:50 (Administrative Personnel Other Than 

the Superintendent), 4:60 (Purchases and Contracts), 4:175 (Convicted Child Sex 

Offender; Screening; Notifications), 5:10 (Equal Employment Opportunity and 

Minority Recruitment), 5:40 (Communicable and Chronic Infectious Disease), 

5:90 (Abused and Neglected Child Reporting), 5:120 (Employee Ethics; Code of 

Professional Conduct; and Conflict of Interest), 5:125 (Personal Technology and 

Social Media; Usage and Conduct), 5:220 (Substitute Teachers), 5:280 (Duties and 

Qualifications) 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

26 The State law (105 ILCS 5/24-5) allowing boards to require physicals of current employees “from time to time,” is 

superseded by the ADA. 42 U.S.C. §12112(d)(4). The ADA allows medical inquiries of current employees only when they 

are job-related and consistent with business necessity or part of a voluntary employee wellness program. Id. Districts may 

deny jobs to individuals with disabilities who pose a direct threat to the health or safety of others in the workplace, provided 

that a reasonable accommodation would not either eliminate the risk or reduce it to an acceptable level. 42 U.S.C. §12113; 29 

C.F.R. §1630.2(r). See f/n 8 for an explanation regarding the ADAAA. 

See f/n 25 for a discussion of examinations by spiritual leaders/practitioners. 

27 Consult the board attorney if a staff member requests more than one physical examination to obtain a second opinion. 
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October 2023March 2026 5:50 

 

General Personnel 

Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition 1 

All District workplaces are drug- and alcohol-free workplaces. 2 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 

required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 

bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. The Right 

to Privacy in the Workplace Act (RPWA) allows employers to regulate employees’ use of lawful products that impair an 

employee’s ability to perform his or her assigned duties. 820 ILCS 55/5(b). The Cannabis Regulation and Tax Act (CRTA), 

410 ILCS 705/10-35(a)(8), allows penalties issued by employers of law enforcement officers for consumption, possession, 

sale, purchase, or delivery of cannabis or cannabis-infused substances while on or off -duty to be collectively bargained; 

districts that employ school resource officers should consult their board attorneys about this provision of the CRTA. 

The federal Drug-Free Workplace Act applies only to the specific programs receiving federal funds. 41 U.S.C. §8101 et 

seq. For ease of administration, this policy makes its requirements applicable to all employees to avoid confusion during 

implementation and to avoid complications when obtaining and maintaining federal funds. The CRTA, 410 ILCS 705/, 

legalized cannabis, but it remains a Schedule I (c)(17) controlled substance under federal law, meaning that it has no currently 

accepted medical use in addition to a high potential for abuse. 21 U.S.C.A. §812 (exempting hemp as defined at 7 

U.S.C.A.§1639o). 41 U.S.C. §§8101, 8102 and 8103. While not law, in June 2019, the U.S. House of Representatives, in a 

voice vote, voted in favor of an amendment to H.R. 3055, which was introduced by Reps. Earl Blumenauer (D-OR), Tom 

McClintock (R-CA), and Eleanor Holmes Norton (D-D.C.), prohibiting the U.S. Dept. of Justice (DOJ) from interfering with 

a state’s decision to implement laws governing the legalization of cannabis (recreational and medicinal). This marked the first 

time that either branch of the U.S. Congress has voted to protect state recreational cannabis laws from federal enforcement 

actions. If the amendment becomes law, it would block the DOJ from using funds to intervene in state and territory cannabis 

legalization laws. This policy continues to prohibit employees from using cannabis as allowed by the CRTA. See f/n 9, below. 

The federal Safe and Drug-Free Schools and Communities Act provides funds, upon application, for drug and violence 

prevention programs; it does not contain policy mandates. Illinois also has a Drug Free Workplace Act (30 ILCS 580/) that 

applies to districts with 25 or more employees working under a state contract or a grant of $5,000 or more. 

2 Replace this sentence with the district’s drug- and alcohol- free policy goal(s), if any. 

With the passage of the CRTA, 410 ILCS 705/, each board and superintendent may wish to engage in a risk-management 

conversation about the district’s drug- and alcohol-free policy enforcement and discipline goals. Enforcement and discipline 

goals depend upon a board’s risk-level tolerance and community expectations. Risk-level-tolerance decisions will depend 

upon many factors, including, but not limited to: (1) the board attorney’s recommendations, (2) the district’s budget 

parameters, if any, for reasonable suspicion training on identification of symptoms of impairment and/or being under the 

influence, (3) drug testing, and (4) the community’s expectations. Answers to the following questions might structure this 

risk-management conversation: 

1. Does the board want to implement a reasonable suspicion program (or any other type of just cause provisions in an 

applicable collective bargaining agreement) to identify employees suspected of being impaired and/or under the 

influence to enhance its ability to discipline? 

2. Does the board want the superintendent to secure training for designated district employees to educate them to 

identify symptoms of impairment or being under the influence of the substances prohibited in this policy? 

3. How does the board want to address employees in positions of leadership, e.g., the superintendent and/or building 

principal(s), who are perpetually on call due to the nature of their positions and responsibilities (see f/n 3, below)? 

4. How will the district manage its duty to educate students about the dangers of drugs and alcohol against the reality 

that employees are allowed to use lawful products off -duty and off the district’s premises (820 ILCS 55/5(a))?  

5. Will licensed educators be held to a higher standard than non-licensed employees due to their professional code of 

conduct expectations? 

6. Will employees working directly with students be held to a higher standard than employees not working directly 

with students? 
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An employee is on call when the District schedules the employee with at least 24 hours’ notice to be 

on standby or otherwise responsible for performing employment-related tasks either at the District or 

another location previously designated by the District.3 All employees are prohibited from engaging in 

any of the following activities while on District premises or while performing work or being on call4

for the District: 5

1. Unlawful manufacture, dispensing, distribution, possession, or use of an illegal or controlled 

substance. 6

2. Distribution, consumption, use, possession, or being impaired by or under the influence of an 

alcoholic beverage; being present on District premises or while performing work for the 

District when alcohol consumption is detectible, regardless of when and/or where the use 

occurred. 7

3. Distribution, consumption, possession, use, or being impaired by or under the influence of

cannabis; being present on District premises or while performing work for the District when

impaired by or under the influence of cannabis, regardless of when and/or where the use

occurred, unless distribution, possession, and/or use is by a school nurse or school administrator

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

3 820 ILCS 55/5. Consult the board attorney regarding how the board wants to treat employees who may be considered 

on call, e.g., superintendents, principals, coaches, and/or maintenance workers, etc. 

For boards that do not want to refer to employees on call, delete this sentence and the following phrase from the sentence 

that immediately follows it: or being on call. 

4 An employee is on call when the employer schedules him or her with at least 24 hours’ notice to be on standby or 

otherwise responsible for performing employment-related tasks either at the employer’s location or another previously-

designated location. 820 ILCS 55/5. Consult the board attorney regarding how the board wants to treat employees who may 

be considered on call, e.g., superintendents, principals, coaches, and/or maintenance workers, etc.

For boards that do not want this text, delete or being on call. 

5 To align with best practices for identifying and subsequently initiating discipline of employees for violating this policy 

(especially with the passage of the CRTA) and any possible collective bargaining agreement provisions, the superintendent 

may want to convene the Employee Substance Abuse Prevention Committee (see sample administrative procedure 2:150-

AP, Superintendent Committees). 

6 These actions are prohibited by both federal (41 U.S.C.A. §§8101, 8102 and 8103) and State Workplace Acts. See f/n

13, below. These laws do not address under the influence but a board may add: “, or being impaired by or under the influence

of any illegal substance or any detectible use of any illegal substance regardless of when or where the use occurred.” This 

option is limited to illegal substances to avoid prohibiting employees from using lawfully prescribed controlled substances.

See f/n 13. Contact the board attorney for advice concerning this provision and whenever the district wants to discipline or

dismiss an employee using it. If a hearing is required before the district may discipline or discharge an employee under this

provision, the district must put forth evidence that the employee violated it. A district would also have this burden if a grievance

is filed under a just cause provision in a collective bargaining agreement. This policy’s third paragraph addresses prescribed

medications other than cannabis.

7 Optional; alcohol is not addressed in either the federal or State Drug-Free Workplace Acts. Contact the board attorney 

for advice concerning this provision and whenever the district wants to discipline or dismiss an employee using it. If a hearing 

is required before the district may discipline or discharge an employee under this provision, the district must put forth evidence 

that the employee violated it. A district would also have this burden if a grievance is filed under a just cause provision in a 

collective bargaining agreement. The Ill. Court of Appeals held that when the policy defines under the influence as any 

“mental, emotional, sensory or physical impairment due to the use of drugs or alcohol,” the school district must prove that 

the teacher showed signs of impairment even though she registered 0.056 blood-alcohol level on a Breathalyzer. Kinsella v. 

Bd. of Ed. of the City of Chicago, 27 N.E.3d 226 (Ill. App. Ct. 1st Dist. 2015). 
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pursuant to Ashley’s Law, 105 ILCS 5/22-33.8 The District considers employees impaired by 

or under the influence of cannabis when there is a good faith belief that an employee manifests 

specific articulable symptoms9 while working that decrease or lessen the employee’s 

performance of the duties or tasks of the employee’s job position. 10 

Upon the Superintendent or designee’s reasonable suspicion of an employee’s violation of any of the 

prohibited activities stated above, the Superintendent or designee may direct the employee to undergo 

a drug and/or alcohol test to corroborate or refute the alleged violation. State law protects the District 

from liability when it takes actions pursuant to a reasonable workplace drug policy, including but not 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

8 “[R]egardless of when and/or where the use occurred” is intended to mean that an employer may reach an employee’s 

conduct on- or off -duty depending upon the facts of the disciplinary situation; however, the CRTA contains a specific 

requirement that law enforcement employers adopt a policy outlining penalties for discipline of law enforcement employees 

for their on or off-duty conduct involving consumption, possession, sale, purchase, or delivery of cannabis or cannabis-infused 

substances. Id. at 10-35(a)(8). See also f/ns 1, above, and 9, below. Consult the board attorney if the district employs a school 

resource officer(s) (SRO(s)) as opposed to contracting with a local law enforcement agency for SRO services. 

410 ILCS 130/25(b) prohibits discipline or arrest of school nurses and/or administrators for acting in accordance with 

Ashley’s Law, 105 ILCS 5/22-33. Employers may enforce drug-free workplace policies when they are applied in a 

nondiscriminatory manner. 410 ILCS 705/10-50(a) includes disciplining employees – even those who are registered qualifying 

patients – for violating drug-free workplace policies (410 ILCS 130/50 and 705/10-35(a)(1)). Contact the board attorney for 

advice concerning the Compassionate Use of Medical Cannabis Program Act (Medical Cannabis Program Act (MCPA)). 

9 Specific articulable symptoms listed in 410 ILCS 705/10-50(d) include: the employee’s speech, physical dexterity,

agility, coordination, demeanor, irrational or unusual behavior, or negligence or carelessness in operating equipment or

machinery; disregard for the safety of the employee or others, or involvement in any accident that results in serious damage

to equipment or property; disruption of a production or manufacturing process; or carelessness that results in any injury to the

employee or others. In contrast to the CRTA, the MCPA, while listing the same specific, articulable, symptoms, does not

require an employer to have a good faith belief that a registered qualifying patient is under the influence of cannabis. 410

ILCS 130/50(f).

10 410 ILCS 705/10-35 and 10-50(a) allow reasonable, nondiscriminatory, zero-tolerance policies. If the district seeks 

to discipline an employee on the basis that he or she is under the influence of or impaired by cannabis, it must afford the 

employee a reasonable opportunity to contest the basis of the determination. Id. at 10-50(d). See also f/n 7, above. Contact 

the board attorney for advice concerning this provision and whenever the district seeks disciplinary action or dismissal 

of an employee on the basis of the cannabis prohibitions in the policy.  

See also the Ill. Vehicle Code 625 ILCS 5/11-501.2(b-5) number one: when an individual’s tetrahydrocannabinol 

concentration (THC) is five nanograms or more in whole blood or 10 nanograms or more in another bodily substance, e.g., 

saliva, urine, etc., as defined in 625 ILCS 5/11-501.2(a), a presumption under Illinois law exits that the individual is under the 

influence of cannabis. Under 625 ILCS 5/11-501.2(b-5) number two: when an individual’s [THC] is less than five nanograms 

in whole blood or less than 10 nanograms or more in another bodily substance, e.g., saliva, urine, etc., as defined in 625 ILCS 

5/11-501.2(a), the individual may still be considered impaired. 

In addition to a zero-tolerance policy, the CRTA also allows civil, criminal, or other penalties for: 

1. Engaging in tasks under the influence of cannabis when doing so would constitute negligence, professional 

malpractice, or professional misconduct (410 ILCS 705/10-35(a)(1)); 

2. Possessing cannabis on a school bus or on school grounds (Id. at 10-35(a)(2)(A)-(B) unless permitted under the 

MCPA); 

3. Using cannabis on a school bus or on school grounds (Id. at 10-35(a)(3)(A)-(B) unless permitted under the MCPA); 

4. [Using cannabis] in a public place [while impaired or under the influence of cannabis](Id. at 10-35(a)(3)(F)); 

5. Knowingly being [impaired by or under the influences of cannabis] in close physical proximity to anyone under 21 

years of age who is not a registered medical cannabis patient under the MCPA (Id. at 10-35(a)(3)(G)); 

6. Smoking [and/or vaping (see f/n 19, below for a definition of vaping)] it in any place where smoking is prohibited 

under the Smoke Free Illinois Act (Id. at 10-35(a)(4)); 

7. Using [cannabis] as an on-duty law enforcement officer, corrections officer, probation officer, or firefighter (Id. at 

10-35(a)(8)), or consuming, possessing, selling, purchasing, or delivering cannabis or a cannabis-infused 

substance(s) while on or off -duty [only if a policy has been adopted] Id. at 10-35(a)(8); or 

8. [Using cannabis while [b]]eing on duty as an individual holding a school bus permit or Commercial Driver’s License 

(Id. at 10-35(a)(9)). 
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limited to subjecting an employee or applicant to reasonable drug and alcohol testing, reasonable and 

nondiscriminatory random drug testing, discipline, termination of employment, or withdrawal of a job 

offer due to a failure of a drug test. 11

For purposes of this policy, a controlled substance means a substance that is: 

1. Not legally obtainable,

2. Being used in a manner different than prescribed,

3. Legally obtainable, but has not been legally obtained, or

4. Referenced in federal or State controlled substance acts.

For purposes of this policy, District premises12 means workplace as defined in the Cannabis Regulation 

and Tax Act (CRTA) in addition to District and school buildings, grounds, and parking areas; vehicles 

used for school purposes; and any location used for a School Board meeting, school athletic event, or 

other school-sponsored or school-sanctioned events or activities. School grounds means the real 

property comprising any school, any conveyance used to transport students to school or a school-related 

activity, and any public way within 1,000 feet of any school ground, designated school bus stops where 

students are waiting for the school bus, and school-sponsored or school-sanctioned events or activities. 

“Vehicles used for school purposes” means school buses or other school vehicles. 

As a condition of employment, each employee shall: 13 

1. Abide by the terms of this Board policy respecting a drug- and alcohol-free workplace; and

2. Notify his or her supervisor of his or her conviction under any criminal drug statute for a 

violation occurring on the District premises or while performing work for the District, no later 

than five calendar days after such a conviction.

Unless otherwise prohibited by this policy, prescription and over-the-counter medications are not

prohibited when taken in standard dosages and/or according to prescriptions from the employee’s

licensed health care provider, provided that an employee’s work performance is not impaired. 14

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

11 410 ILCS 705/10-50(d). For boards that will not communicate to employees what will happen when reasonable

suspicion exists, delete the first sentence of this paragraph: Upon the Superintendent or designee’s reasonable suspicion of an

employee’s violation of any of the prohibited activities stated above, the Superintendent or designee may direct the employee 

to undergo a drug and/or alcohol test to corroborate or refute the alleged violation. 

410 ILCS 705/10-50(e)(1), protects the district from liability for actions described in the last sentence of this paragraph. 

Delete it if the board will not communicate this information to its employees. 

12 410 ILCS 705/10-35 and 10-50(a) allows employers to prohibit cannabis in the workplace. Many attorneys agree it is 

a best practice for employers to define workplace in policies that prohibit cannabis. 410 ILCS 705/10-50(h) defines workplace 

as the employer’s premises, including any building, real property, and parking area under the control of the employer or area 

used by an employee while in performance of the employee’s job duties, and vehicles, whether leased, rented, or owned – and 

may be further defined by the employer’s written policy when it is consistent with this definition. 

This policy’s definition of workplace expands the above CRTA definition to areas that board policy and/or the School 

Code impose duties upon districts to keep students safe, including: 

1. The school property definition from sample policy 8:30, Visitors to and Conduct on School Property;

2. The school grounds definition at 105 ILCS 5/10-27.1A(d); and 

3. Places that school districts must prevent and respond to bullying, including vehicles used for school purposes.

105 ILCS 5/22-110, renumbered by P.A. 104-3917-23.7(a). 

13 Required by the State and federal Drug-Free Workplace Acts.

14 This optional paragraph is not addressed in State or federal drug-free workplace acts. An employer should generally 

not ask an employee about his or her use of medication. See rules implementing the Americans with Disabilities Act, 29 C.F.R. 

§1630.14. Consult the board attorney if an employee is suspected of working while impaired or under the influence.
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To make employees aware of the dangers of drug and alcohol abuse, the Superintendent or designee 

shall perform each of the following: 15 

1. Provide each employee with a copy of this policy. 

2. Post notice of this policy in a place where other information for employees is posted. 16

3. Make available materials from local, State, and national anti-drug and alcohol-abuse 

organizations. 17

4. Enlist the aid of community and State agencies with drug and alcohol informational and

rehabilitation programs to provide information to District employees.

5. Establish a drug-free awareness program to inform employees about: 18

a. The dangers of drug abuse in the workplace, 

b. Available drug and alcohol counseling, rehabilitation, re-entry, and any employee 

assistance programs, and 

c. The penalties that the District may impose upon employees for violations of this policy.

6. Remind employees that Board policy 6:60, Curriculum Content, requires the District to educate 

students, depending upon their grade, about drug and substance abuse prevention and 

relationships between drugs, alcohol, and violence. 19

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

15 Numbers one through five in this paragraph are required by the State and federal Drug-Free Workplace Acts. 30 ILCS 

580/3. 

16 As an alternative, replace the phrase “in a place where other information for employees is posted” with the district’s 

local method, e.g., staff intranet, Internet, etc. 

17 Grants may be available from the Ill. State Board of Education for developing a drug-free awareness program. 105 

ILCS 5/2-3.93. 105 ILCS 5/22-81, added by P.A. 103-399 (a/k/a Louie's Law), required the Ill. State Board of Education 

(ISBE) and the Ill. Dept. of Human Services to develop and regularly update a comprehensive Substance Use Prevention and 

Recovery Instruction Resource Guide for public elementary and secondary schools across the state of Illinois. It is available 

at: www.isbe.net/Pages/Substance-Use-Prevention-and-Recovery-Instruction-Resource-Guide.aspx. The drug-free awareness 

program requirement can be met by developing a brochure on drug abuse or by contacting local, State, or national anti-drug 

abuse organizations for materials. The materials should be distributed to employees along with a list of places employees may 

call for assistance. 

18 The drug-free awareness program requirement can be met by developing a brochure on drug abuse or by contacting 

local, State, or national anti-drug abuse organizations for materials. The materials should be distributed to employees along 

with a list of places employees may call for assistance. 

19 Optional. This statement serves as a display of good judgement and a reminder to employees that 105 ILCS 5/27-13.2, 

amended by P.A.s 102-195 and 103-365255, added by P.A. 104-391, and 5/27-23.4115 renumbered by P.A. 104-391 (provided 

it can be funded by private grants or the federal government) require districts to educate students about the prevention and 

avoidance of drugs abuse, the dangers of opioid and substance abuse, and the dangers of fentanyl. 

https://www.isbe.net/Pages/Substance-Use-Prevention-and-Recovery-Instruction-Resource-Guide.aspx
https://www.isbe.net/Pages/Substance-Use-Prevention-and-Recovery-Instruction-Resource-Guide.aspx
http://www.isbe.net/Pages/Substance-Use-Prevention-and-Recovery-Instruction-Resource-Guide.aspx
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E-Cigarette, Tobacco, and Cannabis Prohibition 20

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors to and 

Conduct on School Property. The prohibition on the use of e-cigarettes,21 tobacco, and cannabis 

products applies both (1) when an employee is on school property, and (2) while an employee is 

performing work for the District at a school event regardless of the event’s location. 

Tobacco has the meaning provided in 105 ILCS 5/10-20.5b. 

Cannabis has the meaning provided in the CRTA, 410 ILCS 705/1-10. 

E-Cigarette is short for electronic cigarette and includes, but is not limited to, any electronic nicotine 

delivery system (ENDS), electronic cigar, electronic cigarillo, electronic pipe, electronic hookah, vape 

pen, or similar product or device, and any components or parts that can be used to build the product or 

device. 22

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

20 105 ILCS 5/10-20.5b, The Smoke Free Illinois Act, 410 ILCS 82/, and the CRTA, 410 ILCS 705/10-35(a)(4)(smoking

anyplace where smoking is prohibited under the Smoke Free Illinois Act). Federal law prohibits smoking inside schools. 20

U.S.C. §6083(a).

The prohibition in sample policy 8:30, Visitors to and Conduct on School Property, referred to here, applies “on school 

property or at a school event.” Here, “at a school event” is clarified with the phrase “while … performing work for the District” 

in order to align with this policy’s other prohibitions. 

21 While 720 ILCS 675/1, excludes e-cigarettes from its definition of tobacco, it does not address vaporization.

Prohibiting e-cigarettes aligns with the district’s obligation to maintain a safe, smoke-free environment and is a logical

extension of 105 ILCS 5/10-20.5b, The Smoke Free Illinois Act (410 ILCS 82/), and The Prevention of Tobacco Use by

Minors Persons Under 21 Years of Age and Sale and Distribution of Tobacco Products Act, 720 ILCS 675 (provides the legal

age to buy tobacco and e-cigarette products to 21 years of age). In addition, the U.S. Food and Drug Administration now

regulates e-cigarettes. 21 C.F.R. Parts 1100, 1140, and 1143.

E-Cigarettes may resemble cigarettes but contain a battery-operated heating element that turns a liquid into an aerosol 

(or vapor) that sometimes includes nicotine, flavorings, and other chemicals. The act of inhaling and exhaling the aerosol is

known as vaping. See https://nida.nih.gov/publications/drugfacts/vaping-devices-electronic-cigarettes. For ease of 

administration, this sample policy treats vaping, whether tobacco products or not, and smoking tobacco the same due to the

outbreaks of lung disease associated with the use of e-cigarettes and vaping. Some e-cigarettes do not look like tobacco

products; they are designed to resemble other objects, such as USB flash drives, to be more easily concealed. Like smoking

tobacco, vaporization products may include nicotine, which is derived from and is the addictive drug in tobacco, and other

potentially harmful chemicals. See Tobacco/Nicotine and Vaping at: https://nida.nih.gov/research-topics/tobacconicotine-

vaping. Unlike smoking tobacco, vaping does not produce smoke, but rather the aerosol, often mistaken for water vapor and

consisting of fine particles. Many of these particles contain varying amounts of toxic chemicals, which have been linked to

cancer and respiratory and heart disease. For resources, see www.cdc.gov/tobacco/basic_information/e-cigarettes/index.htm

and https://digitalmedia.hhs.gov/tobacco/educator_hub.

22 Optional. If a district does not want to include the statutory example that includes the term vape pen, which provides 

notice that vaping products are also prohibited through the term e-cigarette, replace , includes but is not limited to, any 

electronic nicotine delivery system (ENDS), electronic cigar, electronic cigarillo, electronic pipe, electronic hookah, vape pen, 

or similar product or device, and any components or parts that can be used to build the product or device with “shall have the 

meaning provided in the Prevention of Tobacco Use by Minors Persons Under 21 Years of Age and Sale and Distribution of 

Tobacco Products Act, 720 ILCS 675/1(a-9).” 
Formatted: IASB Underline

https://nida.nih.gov/publications/drugfacts/vaping-devices-electronic-cigarettes
https://nida.nih.gov/research-topics/tobacconicotine-vaping
https://nida.nih.gov/research-topics/tobacconicotine-vaping
https://digitalmedia.hhs.gov/tobacco/educator_hub
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District Action Upon Violation of Policy 

An employee who violates this policy may be subject to disciplinary action, including termination.23 

In addition or alternatively, the Board may require an employee to successfully complete an appropriate 

drug- or alcohol-abuse rehabilitation program. 

The Board shall take disciplinary action with respect to an employee convicted of a drug offense in the 

workplace within 30 days after receiving notice of the conviction. 24 

Should District employees be engaged in the performance of work under a federal contract or grant, or 

under a State contract or grant of $5,000 or more, the Superintendent shall notify the appropriate State 

or federal agency from which the District receives contract or grant monies of the employee’s 

conviction within 10 days after receiving notice of the conviction. 25 

Disclaimer 26 

The Board reserves the right to interpret, revise or discontinue any provision of this policy pursuant to 

the Suspension of Policies subhead in Board policy 2:240, Board Policy Development. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

23 An employee who currently uses illegal drugs is not protected under the Americans With Disabilities Act (ADA) 

when the district acts on the basis of such use. 42 U.S.C. §12114. Legal drug abusers and alcoholics may still be protected as 

handicapped under the Rehabilitation Act of 1973 (29 U.S.C. §706 et seq.) or the Ill. Human Rights Act (IHRA). 775 ILCS 

5/1-101 et seq. and 56 Ill.Admin.Code §2500.20. The Rehabilitation Act, however, excludes from protection “an alcohol or 

drug abuser whose current use of alcohol or drugs prevents such individual from performing the duties of the job in question 

or whose employment …would constitute a direct threat to the property or the safety of others.” 28 C.F.R. §42.540(k)(1). 

The ADA neither authorizes nor prohibits drug testing; it allows the results of such tests to be used as the basis for 

disciplinary action. 42 U.S.C. §12114; 29 C.F.R. §1630.16(c). Drug tests may still violate other laws, e.g., Title VI and the 

Rehabilitation Act. 42 U.S.C. §2000e et seq.; and 29 U.S.C. §701 et seq. Drug tests may also be a subject of collective 

bargaining. See paragraph one of f/n 1, above. Consult the board attorney before implementing a drug- testing program to 

enforce this policy. 

24 Required by both the federal and State Drug-Free Workplace Acts. 

25 Id. 

26 Optional best practice text. 
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LEGAL REF.: 20 U.S.C. §7101 et seq., Safe and Drug-Free School and Communities Act of 1994. 

21 U.S.C. §812, Controlled Substances Act; 21 C.F.R. §1308.11-1308.15.  

41 U.S.C. §8101 et seq., Drug-Free Workplace Act of 1988.  

42 U.S.C. §12114, Americans With Disabilities Act. 

21 C.F.R. Parts 1100, 1140, and 1143. 

30 ILCS 580/, Drug-Free Workplace Act. 

105 ILCS 5/10-20.5b. 

410 ILCS 82/, Smoke Free Illinois Act. 

410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act. 

410 ILCS 705/1-1 et seq., Cannabis Regulation and Tax Act. 

720 ILCS 675, Prevention of Tobacco Use by Persons under 21 Years of Age and 

Sale and Distribution of Tobacco Products Act. 

820 ILCS 55/, Right to Privacy in the Workplace Act. 

23 Ill.Admin.Code §22.20. 

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:120 

(Employee Ethics; Code of Professional Conduct; and Conflict of Interest), 6:60 

(Curriculum Content), 8:30 (Visitors to and Conduct on School Property) 



DRAFT

 

5:250  Page 1 of 8 
©2023 2026 Policy Reference Education Subscription Service 

Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 

October 2023March 2026 5:250 

 

Professional Personnel 

Leaves of Absence 1 

Each of the provisions in this policy applies to all professional personnel to the extent that it does not 

conflict with an applicable collective bargaining agreement or individual employment contract or 

benefit plan; in the event of a conflict, such provision is severable and the applicable bargaining 

agreement or individual agreement will control. 

Sick and Bereavement Leave 2 

Each full-time professional staff member is granted 10 days sick leave each school year at full pay. 

Unused days are allowed to accumulate to 180 days. Sick leave is defined in State law as personal 

illness, mental or behavioral health complications, quarantine at home, serious illness or death in the 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 

required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 

bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

This policy is consistent with the minimum requirements of State law. The local collective bargaining agreement may 

contain provisions that exceed these requirements. The introductory paragraph recognizes that an applicable collective 

bargaining agreement or individual employment contract will supersede a conflicting provision of the policy. It also provides 

policy coverage for those professional personnel who are not included in a bargaining unit or have employment contracts with 

conflicting provisions. Alternatively, if the policy’s subject matter is superseded by a bargaining agreement, the board policy 

may state, “Please refer to the applicable collective bargaining agreement(s).” 

Districts must coordinate leaves provided by State law and the local bargaining agreement with the leave granted by the 

Family and Medical Leave Act (FMLA) (29 U.S.C. §2612), amended by Sec. 565 of the National Defense Authorization Act 

for Fiscal Year 2010 (Pub. L. 111-84). The FMLA grants eligible employees 12 weeks unpaid leave each year for: (1) the 

birth and first-year care of a child; (2) the adoption or foster placement of a child; (3) the serious health condition of an 

employee’s spouse, parent, or child; (4) the employee’s own serious health condition; (5) the existence of any qualifying 

exigency arising out of the fact that the employee’s spouse, son, daughter, or parent is on covered active duty; and (6) to care 

for the employee’s spouse, child, parent, or next of kin who is a covered servicemember with a serious injury or illness. 

Districts are permitted to count paid leave (granted by State law or board policy) taken for an FMLA purpose against an 

employee’s FMLA entitlement. 29 C.F.R. §825.207. See sample policy 5:185, Family and Medical Leave. 

ManyA plethora of State laws grant leaves to employees of the State and municipalities but are not applicable to school 

districts, including the Employee Blood and Organ Donation Leave Act (820 ILCS 149/), Local Government Disaster Service 

Volunteer Act (50 ILCS 122/), Organ Donor Leave Act (5 ILCS 327/), Civil Air Patrol Leave Act (820 ILCS 148/), and Paid 

Leave for All Workers Act (820 ILCS 192/). See sample policy 5:185, Family and Medical Leave, for a discussion of the 

Military Leave Act (820 ILCS 151/) and its applicability to school districts. 

2 The provisions in this section are required by 105 ILCS 5/24-6, amended by P.A.s 102-275, 102-697, and 102-866. 

Each specified number of days in this section is the statutory minimum. Before adopting this policy or applying its provisions, 

the district should examine any applicable bargaining agreements. 

Consult the board attorney about the Employee Sick Leave Act (ESLA). 820 ILCS 191/, amended by P.A. 102-4. It 

prohibits employers from limiting the use of sick time to an employee’s own illnesses and allows employees to use employer-

provided sick leave due to illness, injury, medical appointment, or personal care of a covered family member. Id. at 191/10(a), 

amended by P.A. 102-4. Personal care means: (1) activities to ensure a covered family member’s basic medical, hygiene, 

nutritional, or safety needs are met, or to provide transportation to medical appointments, for a covered family member unable 

to meet those needs himself or herself; and (2) being physically present to provide emotional support to a covered family 

member with a serious health condition who is receiving inpatient or home care. Id. at 191/5, amended by P.A. 102-4. The 

ESLA defines covered family members as an employee’s child, stepchild, spouse, domestic partner, sibling, parent, mother- 

or father-in-law, grandchild, grandparent, or stepparent. Id. Leave may be taken under the same terms for which the employee 

would be permitted to take leave for his or her own illness or injury. 
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immediate family or household, or birth, adoption, placement for adoption, or the acceptance of a child 

in need of foster care. 

As a condition for paying sick leave after three days absence for personal illness or as the Board or 

Superintendent deem necessary in other cases, the Board or Superintendent may require that the staff 

member provide a certificate from: (1) a physician licensed in Illinois to practice medicine and surgery 

in all its branches, (2) a mental health professional licensed in Illinois providing ongoing care or 

treatment to the staff member, (3) a chiropractic physician licensed under the Medical Practice Act, (4) 

a licensed advanced practice registered nurse, (5) a licensed physician assistant who has been delegated 

the authority to perform health examinations by his or her supervising physician, or (6) if the treatment 

is by prayer or spiritual means, a spiritual adviser or practitioner of the employee’s faith. If the Board 

or Superintendent requires a certificate during a leave of less than three days for personal illness, the 

District shall pay the expenses incurred by the employee. 

Staff members are entitled to use up to 30 days of paid sick leave because of the birth of a child that is 

not dependent on the need to recover from childbirth. Such days may be used at any time within the 

12-month period following the birth of the child. Intervening periods of nonworking days or school not 

being in session, such as breaks and holidays, do not count towards the 30 working school days. As a 

condition of paying sick leave beyond the 30 working school days, the Board or Superintendent may 

require medical certification. 3 

For purposes of adoption, placement for adoption, or acceptance of a child in need of foster care, paid 

sick leave may be used for reasons related to the formal adoption or the formal foster care process prior 

to taking custody of the child or accepting the child in need of foster care, and for taking custody of the 

child or accepting the child in need of foster care. Such leave is limited to 30 days, unless a longer leave 

is provided in an applicable collective bargaining agreement, and need not be used consecutively once 

the formal adoption or foster care process is underway. The Board or Superintendent may require that 

the employee provide evidence that the formal adoption or foster care process is underway. 4 

Family Bereavement Leave 5 

State law allows a maximum of 10 unpaid work days for eligible employees (Family and Medical Leave 

Act of 1993, 20 U.S.C. §2601 et seq.) to take family bereavement leave. The purpose, requirements, 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

3 105 ILCS 5/24-6, amended by P.A. 102-275, overturned the Illinois Supreme Court’s decision in Dynak v. Bd. of Educ. 

of Wood Dale Sch. Dist. 7, 444 Ill.Dec. 651 (Ill. 2020) (finding that a teacher was not entitled to use 30 days of sick leave for 

birth consecutively before and after an intervening summer break). It is unclear from the language of the statute if an employee 

can be prohibited from intermittent use of 30 working sick days for birth, e.g., such as taking leave once a week. Consult the 

board attorney for guidance on this issue. 

4 105 ILCS 5/24-6, amended by P.A.s 102-275, 102-697, and 102-866. 

5 Family Bereavement Leave Act, 820 ILCS 154/, amended by P.A. 102-1050; 56 Ill.Admin.Code Part 252. These 

paragraphs discuss family bereavement leave. 820 ILCS 154/5, defines an eligible employee under the same terms as an 

employee under FMLA (29 U.S.C. §2601 et seq.). See f/n 1 above. The employer may require reasonable documentation as 

specified in 820 ILCS 154/10(d), amended by P.A. 102-1050 but may not require that an employee identify which specific 

category under item (4) in the first paragraph of this subhead pertains to the leave. Note the term Significant Event does not 

appear in the statute; it is included in this sample policy as a shorthand term to refer to those events listed in 820 ILCS 

154/10(a)(4). 

Domestic partner, when used to refer to an unmarried employee, includes: (1) the person recognized as the domestic 

partner of the employee under any domestic partnership or civil union law of a state or political subdivision of a state, or (2) 

an unmarried adult who is in a committed, personal relationship with the employee, who is not a domestic partner as described 

in item (1) and who the employee designates as that employee’s domestic partner. 820 ILCS 154/5, amended by P.A. 102-

1050. 
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scheduling, and all other terms of the leave are governed by the Family Bereavement Leave Act. 

Eligible employees may use family bereavement leave, without any adverse employment action, for: 

(1) attendance by the bereaved staff member at the funeral or alternative to a funeral of a covered family 

member, which includes an employee’s child, stepchild, spouse, domestic partner, sibling, parent, 

mother-in-law, father-in-law, grandchild, grandparent, or stepparent (2) making arrangements 

necessitated by the death of the covered family member, (3) grieving the death of the covered family 

member, or (4) absence from work due to a Significant Event, which includes: (i) miscarriage, (ii) an 

unsuccessful round of intrauterine insemination or of an assisted reproductive technology procedure, 

(iii) a failed adoption match or an adoption that is not finalized because it is contested by another party, 

(iv) a failed surrogacy agreement, (v) a diagnosis that negatively impacts pregnancy or fertility, or (vi) 

a still birth. An employee qualifying for leave due to a Significant Event will not be required to identify 

which specific reason applies to the employee’s request. 

The leave must be completed within 60 days after the date on which the employee received notice of 

the death of the covered family member or the date on which an event under item (4) above occurs. 

However, in the event of the death of more than one covered family member in a 12-month period, an 

employee is entitled to up to a total of six weeks of bereavement leave during the 12-month period, 

subject to certain restrictions under State and federal law. Other existing forms of leave may be 

substituted for the leave provided in the Family Bereavement Leave Act. This policy does not create 

any right for an employee to take family bereavement leave that is inconsistent with the Family 

Bereavement Leave Act. 

Child Extended Bereavement Leave 6 

Unpaid leave from work is available to employees who experience the loss of a child by suicide or 

homicide. The Child Extended Bereavement Leave Act governs the duration, scheduling, continuity of 

benefits, and all other terms of the leave. Accordingly, if the District employs 250 or more employees 

on a full-time basis, an employee is entitled to a total of 12 weeks of unpaid leave within one year after 

the employee notifies the District of the loss.7 An employee may elect to substitute other forms of leave 

to which the employee is entitled for the leave provided under the Child Extended Bereavement Leave 

Act. 

Sabbatical Leave 8 

Sabbatical leave may be granted in accordance with the School Code. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

The Act also provides that the leave must be completed within 60 days of the employee learning of the death of his or 

her covered family member, as defined by 820 ILCS 154/5. However, that 60-day limitation does not apply when more than 

one covered family member dies in a 12-month period. There may be times when an employer may want to grant more than 

10 unpaid work days, e.g., when a deceased covered family member lived in a foreign country, etc. Consult the board attorney 

to resolve the complexities of determining whether an employee is an eligible employee under the FMLA that would trigger 

this Act. 

6 820 ILCS 156/, added by P.A. 103-466. Delete this subhead and the Legal Reference to 820 ILCS 156/, Child Extended 

Bereavement Leave Act, if the district has fewer than 50 full-time employees. 

7 If the district employs at least 50 but fewer than 250 employees on a full-time basis, substitute the following sentence: 

“Accordingly, if the District employs at least 50 but not more than 249 employees on a full-time basis, an employee is entitled 

to a total of six weeks of unpaid leave within one year after the employee notifies the District of the loss.” 820 ILCS 156/10, 

added by P.A. 103-466. 

8 State law provides guidelines for sabbatical leaves but does not require boards to offer them. 105 ILCS 5/24-6.1. 
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Personal Leave 9 

Professional staff members are granted one personal leave day per year. A personal leave day is defined 

as a day to allow professional personnel time to conduct personal business (but not vacation, travel, or 

work stoppage), which is impossible to schedule at a time other than during a school day. Any unused 

personal leave day in a school year will be credited to the cumulative sick leave. 

The use of a personal day is subject to the following conditions: 

1. Except in cases of emergency or unavoidable situations, personal leave requests should be 

submitted to the Building Principal three days in advance of the requested date, 

2. No personal leave days may be used immediately before or immediately after a holiday unless 

the Superintendent grants prior approval, 

3. Personal leave may not be used in increments of less than one-half day, 

4. Personal leave days are subject to a substitute’s availability, 

5. Personal leave days may not be used during the first and/or last five days of the school year, 

6. Personal leave days may not be used on in-service and/or institute training days, and 

7. Personal leave may not be used by more than 10% of the teaching staff in each building at the 

same time. 

Leave of Absence Without Pay 10 

The Board may grant a leave of absence without pay to tenured professional staff members who have 

rendered satisfactory service and desire to return to employment in a similar capacity at a time 

determined by the Board. 

Each leave of absence shall be of the shortest possible duration required to meet the leave’s purpose 

consistent with a reasonable continuity of instruction for students. 

Leave to Serve as an Election Judge 11 

Any staff member who was appointed to serve as an election judge under State law may, after giving 

at least 20-days’ written notice to the District, be absent without pay for the purpose of serving as an 

election judge. The staff member is not required to use any form of paid leave to serve as an election 

judge. No more than 10% of the District’s employees may be absent to serve as election judges on the 

same Election Day. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

9 State law does not address personal leave. It is not uncommon for professional staff to be granted more than one day 

of personal leave per year. 

10 State law does not address leaves of absence without pay other than stating that a mutually agreed leave will not affect 

a teacher’s contractual continued service. 105 ILCS 5/24-13. 

11 This paragraph restates 10 ILCS 5/13-2.5. The statute does not state whether the notice requirement is calendar days 

or business days. Support for it being calendar days is found in 10 ILCS 5/1-6; support for it being business days is found in 

10 ILCS 5/1-3. 

Rather than duplicate the statute’s requirements in separate policies, sample policy 5:330, Sick Days, Vacation, Holidays, 

and Leaves, grants the leave to support personnel on the terms applicable to professional staff. 
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Child-Rearing Leave 12 

The Board shall grant a professional staff member’s request for a non-paid, child-rearing leave, not to 

exceed the balance of the school year plus one additional school year (but in no event shall such leave 

exceed three semesters), provided the request complies with this policy. Nothing in this section shall 

prohibit a professional staff member from using paid sick days as provided in this policy. 13 

A teacher should request, if possible, a child-rearing leave by notifying the Superintendent in writing 

no later than 90 days before the requested leave’s beginning date.14 The request should include the 

proposed leave dates. The leave shall end before a new school year begins or before the first day of 

school after winter recess. 15 

Subject to the insurance carrier’s approval, the teacher may maintain insurance benefits at his or her 

own expense during a child-rearing leave. 

A professional staff member desiring to return before the leave’s expiration will be assigned to an 

available vacancy for which the teacher is qualified, subject to scheduling efficiency and instruction 

continuity. 

Leaves for Service in the Military 16 

Leaves for service in the U.S. Armed Services or any of its reserve components and the National Guard, 

as well as re-employment rights, will be granted in accordance with State and federal law. A 

professional staff member hired to replace one in military service does not acquire tenure. 

General Assembly Leave 17 

Leaves for service in the General Assembly, as well as re-employment rights, will be granted in 

accordance with State and federal law. A professional staff member hired to replace one in the General 

Assembly does not acquire tenure. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

12 The School Code does not address child-rearing. FMLA grants eligible employees a combined total of 12 weeks each 

year, with exceptions for teachers at the end of the school year, for, among other things, a child’s: (1) birth and first-year care, 

and (2) adoption or foster placement (see sample policy 5:185, Family and Medical Leave). Districts not covered by the FMLA 

must treat a request for child-care leave to care for an adopted infant on terms comparable to those given biological mothers. 

McWright v. Alexander, 982 F.2d 222 (7th Cir. 1992). 

13 Districts offering a child-rearing or maternity leave must be very careful not to violate anti-discrimination laws. 

Districts can prohibit pregnant teachers from combining paid disability leave with an unpaid maternity leave, provided that 

non-pregnant teachers are likewise prohibited from combining a paid disability leave with an unpaid general leave of absence. 

Maganuco v. Leyden Comm. High Sch. Dist. 212, 939 F.2d 440 (7th Cir. 1991); U.S. v. Consol. High Sch. Dist. 230, 983 

F.2d 790 (7th Cir. 1993); E.E.O.C. v. Elgin Teachers’ Ass’n., 780 F.Supp. 1195 (N.D.Ill. 1991). A sick leave bank exclusion 

of maternity benefits violates Title VII. U.S. v. Consol. High Sch. Dist. 230, supra. 

14 The length of the notice - here 90 days - is not covered by State or federal law. If an employee fails to provide this 

notice, the employee still has the right to request a family and medical leave which has a much shorter notice requirement (see 

sample policy 5:185, Family and Medical Leave), and could be followed by a child-rearing leave. 

15 For a high school, omit “the first day of school after winter recess” and insert “at the semester break.” Alternatively, 

the board may want to be more flexible by stating: 

 Every effort shall be made to have the leave minimally interrupt instructional continuity by ending . . . 

16 Required by the School Code (105 ILCS 5/10-20.7b, 5/24-13, and 5/24-13.1); the Service Member Employment and 

Reemployment Rights Act (330 ILCS 61/, streamlining several job-related protection laws into one statute, mandating leave 

for active service, and requiring the public employer to make up the difference between military pay and regular 

compensation); and the Uniformed Services Employment and Reemployment Rights Act (38 U.S.C. §4301 et seq.). 

17 Required by 105 ILCS 5/24-13. 
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Leave for Employment in Department of Defense 18 

The Board may grant teachers a leave of absence to accept employment in a Dept. of Defense overseas 

school. 

School Visitation Leave 

An eligible professional staff member is entitled to eight hours during any school year, no more than 

four hours of which may be taken on any given day, to attend school conferences, behavioral meetings, 

or academic meetings related to the teacher’s child, if the conference or meeting cannot be scheduled 

during non-work hours.19 Professional staff members must first use all accrued vacation leave, personal 

leave, compensatory leave, and any other leave that may be granted to the professional staff member, 

except sick, and disability leave. 20 

The Superintendent shall develop administrative procedures implementing this policy consistent with 

the School Visitation Rights Act. 21 

Leaves for Victims of Domestic Violence, Sexual Violence, Gender Violence, or Other Crime of 

Violence 22 

An unpaid leave from work is available to any staff member who: (1) is a victim of domestic violence, 

sexual violence, gender violence, or any other crime of violence or (2) has a family or household 

member who is a victim of such violence whose interests are not adverse to the employee as it relates 

to the domestic violence, sexual violence, gender violence, or any other crime of violence. The unpaid 

leave allows the employee to seek medical help, legal assistance, counseling, safety planning, and other 

assistance, and to grieve and attend to matters necessitated by the death of a family or household 

member who is killed in a crime of violence, without suffering adverse employment action. 

The Victims’ Economic Security and Safety Act (VESSA) governs the purpose, requirements, 

scheduling, and continuity of benefits, and all other terms of the leave. Accordingly, if the District 

employs at least 50 employees, and subject to any exceptions in VESSA, an employee is entitled to a 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

18 State law provides guidelines for Dept. of Defense leaves but does not require boards to offer them. 105 ILCS 5/24-

13.1. 

19 820 ILCS 147/15. 

20 Id. The school visitation leave entitlement applies to both professional and educational support personnel. Rather than 

duplicate its requirements in separate policies, sample policy 5:330, Sick Days, Vacation, Holidays, and Leaves, grants the 

leave on the same terms applicable to professional staff. 

21 820 ILCS 147/. Parents of children with serious health conditions may also be eligible to use FMLA leave for 

individualized education program (IEP) meetings. See U.S. Dept. of Labor Wage and Hour Division Opinion Letter, FMLA 

2019-2-A (8-8-19), available at: www.dol.gov/sites/dolgov/files/WHD/legacy/files/2019_08_08_2A_FMLA.pdf. 

22 Required by the Victims’ Economic Security and Safety Act, (VESSA) (820 ILCS 180/, amended by P.A.s  102-487, 

102-890, and 103-314, eff. 1-1-24, and 56 Ill.Admin.Code Part 280). Gender violence means: (1) one or more acts of violence 

or aggression that is a criminal offense under State law committed, at least in part, on the basis of a person’s actual or perceived 

sex or gender, (2) a physical intrusion or invasion of a sexual nature under coercive conditions that is a criminal offense under 

State law, or (3) a threat to commit one of these acts. 820 ILCS 180/10(12.5). Other crime of violence means conduct prohibited 

by 720 ILCS 5/9 (homicide), 720 ILCS 5/11 (sex offenses), 720 ILCS 5/12 (bodily harm), 720 ILCS 5/26.5 (harassing and 

obscene communications), 720 ILCS 5/29D (terrorism), and 720 ILCS 5/33A (armed violence), or similar provisions of the 

Criminal Code of 1961. 820 ILCS 180/10(2.5), added by P.A. 102-487. Sexual violence is not specifically defined in VESSA. 

While the law applies to all school districts (820 ILCS 180/10(10)), the number of employees determines the number of total 

workweeks of leave available during any 12-month period (820 ILCS 180/20(a)(2)). The term employee includes part-time 

workers. The Ill. Dept. of Labor must furnish to all employers a notice summarizing the law’s requirements (Your Rights 

Under Illinois Employment Laws at: https://labor.illinois.gov/employers/posters.html. All districts must post this notice in a 

conspicuous place where notices to employees are customarily posted. 

http://www.dol.gov/sites/dolgov/files/WHD/legacy/files/2019_08_08_2A_FMLA.pdf
https://labor.illinois.gov/employers/posters.html
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total of 12 work weeks of unpaid leave during any 12-month period.23 Neither the law nor this policy 

creates a right for an employee to take unpaid leave that exceeds the unpaid leave time allowed under, 

or is in addition to the unpaid leave time permitted by, the federal Family and Medical Leave Act of 

1993 (29 U.S.C. §2601 et seq.). 24 

Leaves to Serve as an Officer, Trustee, or Representative of a Specific Organization 

Upon request, the Board will grant: (1) an unpaid leave of absence to an elected officer of a State or 

national teacher organization that represents teachers in collective bargaining negotiations,25 (2) up to 

20twenty days of paid leave of absence per year to a trustee of the Teachers’ Retirement System in 

accordance with 105 ILCS 5/24-6.3,26 (3) a paid leave of absence for the local association president of 

a State teacher association that is an exclusive bargaining agent in the District, or his or her designee, 

to attend meetings, workshops, or seminars as described in 105 ILCS 5/24-6.2,27 and (4) up to 10 days 

of paid leave per school term for teachers elected to represent a statewide teacher association in federal 

advocacy work in accordance with 105 ILCS 5/24-3.5. 28 

COVID-19 Paid Administrative Leave 29 

When applicable, paid administrative leave related to COVID-19 will be granted to eligible employees 

in accordance with State law. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

23 If the district employs fewer than 50 employees, it may substitute the following sentence: “Accordingly, if the District 

employs at least 15 but not more than 49 employees, and subject to any exceptions in VESSA, an employee is entitled to a 

total of eight work weeks of unpaid leave during any 12-month period.” 820 ILCS 180/20(a)(2), amended by P.A. 103-314, 

eff. 1-1-24. 

If the district employs at least one but not more than 14 employees, it may substitute the following sentence: 

“Accordingly, if the District employs at least one but not more than 14 employees, and subject to any exceptions in VESSA, 

an employee is entitled to a total four (4) work weeks of leave during any 12-month period.” Id. 

Under 820 ILCS 180/20(a)(4), added by P.A. 103-314, eff. 1-1-24, an employee is not entitled to more than two work 

weeks (10 work days) if the leave is to attend a wake or funeral (or an alternative event), make end-of-life arrangements, or 

grieve due to the death of a family or household member killed in a crime of violence. In these circumstances, the leave must 

be completed within 60 days after the date on which the employee receives notice of the death. Employees may qualify for 

unpaid leave under both VESSA and the Family Bereavement Leave Act; leave taken under one act does not diminish the 

availability of leave under the other. Id. 

24 VESSA states that an employee does not have a right to take unpaid leave that exceeds the unpaid leave time allowed 

under the FMLA. 820 ILCS 180/20(a)(2). Section 25 creates an ambiguity by stating, “[t]he employer may not require the 

employee to substitute available paid or unpaid leave for [leave available to victims of domestic violence, sexual violence, or 

gender violence],” 820 ILCS 180/25, amended by P.A. 102-487. Contact the board attorney for advice about resolving this 

ambiguity. 

25 Required by 105 ILCS 5/24-13. 

26 Required by 105 ILCS 5/24-6.3(a). See sample policy 5:330, Sick Days, Vacation, Holidays, and Leaves, for the leave 

for an elected trustee for the Ill. Municipal Retirement Fund. 

27 Required by 105 ILCS 5/24-6.2. 

28 105 ILCS 5/24-3.5, added by P.A. 103-308, eff. 1-1-24. The statewide teacher association is required to reimburse a 

district for substitute teaching costs incurred due to the teacher's absence. Id. 

29 105 ILCS 5/10-20.83, added by P.A. 102-697. Whether some or all of the COVID-19 related reasons listed in 105 

ILCS 5/10-20.83(b) and (c) apply will depend upon current health guidance and/or rules. The law prohibits districts from 

rescinding the paid leave if the definition of “fully vaccinated against COVID-19” is later updated by the CDC or IDPH to 

include recommended booster doses. Id. 
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Family Neonatal Intensive Care Leave 30 

An unpaid leave from work is available to any staff member whose child31 is a patient in a neonatal 

intensive care unit (NICU) in accordance with the requirements of the Family Neonatal Intensive Care 

Leave Act. If the District employs at least 51 employees, an employee is entitled to a total of 20 days 

of unpaid leave while a child of the employee is a patient in a NICU.32 The District may require 

reasonable verification of the employee's child's length of stay in a NICU. 33 

LEGAL REF.: 105 ILCS 5/10-20.83, 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1. 

10 ILCS 5/13-2.5, Election Code. 

330 ILCS 61/, Service Member Employment and Reemployment Rights Act. 

820 ILCS 147/, School Visitation Rights Act. 

820 ILCS 154/, Family Bereavement Leave Act. 

820 ILCS 156/, Child Extended Bereavement Leave Act. 

820 ILCS 157/, Family Neonatal Intensive Care Leave Act. 

820 ILCS 180/, Victims’ Economic Security and Safety Act. 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical 

Leave), 5:330 (Sick Days, Vacation, Holidays, and Leaves) 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

Consult the board attorney for guidance about whether the board must accommodate an employee’s religion or disability 

by exempting the employee from the COVID-19 vaccination prerequisite in 105 ILCS 5/10-20.83, added by P.A. 102-697, 

and/or if the board and union may agree that this leave will extend to all unvaccinated employees. Title VII of the Civil Rights 

Act of 1964 requires employers to accommodate an employee’s sincere religious objection to an employer vaccination 

requirement unless doing so would be an “undue hardship” on the employer. 42 U.S.C §2000e(j). Similarly, the Americans 

with Disabilities Act requires an employer to exempt an employee with a disability (including pregnancy-related disability) 

from a safety-related standard, such as a vaccination requirement, unless the employee poses a direct threat to the health or 

safety of the employee or others while on the job. 29 C.F.R. §1630.2(r). See also the U.S. Equal Employment Opportunity 

Commission guidance document, What You Should Know About COVID-19 and the ADA, the Rehabilitation Act, and Other 

EEO Laws, at: www.eeoc.gov/wysk/what-you-should-know-about-covid-19-and-ada-rehabilitation-act-and-other-eeo-laws. 

30 820 ILCS 157/, added by P.A. 104-259, eff. 6-1-26. This leave is separate from FMLA leave, and an employer must 

allow the employee to take the leave in addition to FMLA leave. The term employee includes part-time workers.  

31 Child means an employee's son or daughter who is a biological, adopted, or foster child, a stepchild, a legal ward, or 

a child of a person standing in loco parentis. 

32 A district that employs 15 or fewer employees is not subject to the requirements of 820 ILCS 157/. A district that 

employs 50 or fewer employees may substitute the following sentence: “If the District employs at least 16 but not more than 

50 employees, an employee is entitled to a total 10 days of unpaid leave while a child of the employee is a patient in a NICU.” 

820 ILCS 157/10, added by P.A. 104-259, eff. 6-1-26.  

33 An employer may not request confidential information protected by the Health Insurance Portability and 

Accountability Act or other law when asking for reasonable verification. Consult the board attorney for guidance on acceptable 

forms of verification. 

http://www.eeoc.gov/wysk/what-you-should-know-about-covid-19-and-ada-rehabilitation-act-and-other-eeo-laws
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October 2023March 2026 5:330 

 

Educational Support Personnel 

Sick Days, Vacation, Holidays, and Leaves 1 

Each of the provisions in this policy applies to all educational support personnel to the extent that it 

does not conflict with an applicable collective bargaining agreement or individual employment contract 

or benefit plan; in the event of a conflict, such provision is severable and the applicable bargaining 

agreement or individual agreement will control. 

Sick and Bereavement Leave 2 

Full or part-time educational support personnel who work at least 600 hours per year receive 10 paid 

sick leave days per year. Part-time employees will receive sick leave pay equivalent to their regular 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 

required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 

bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

This policy is consistent with the minimum requirements of State law. The local collective bargaining agreement may 

contain provisions that exceed these requirements. The introductory paragraph recognizes that an applicable collective 

bargaining agreement or individual employment contract will supersede a conflicting provision of the policy. Alternatively, if 

the policy’s subject matter is superseded by a bargaining agreement, the board policy may state, “Please refer to the applicable 

collective bargaining agreement.” 

Districts must coordinate leaves provided by State law and the local bargaining agreement with the leave granted by the 

Family and Medical Leave Act (FMLA) (29 U.S.C. §2612), amended by Sec. 565 of the National Defense Authorization Act 

for Fiscal Year 2010 (Pub. L. 111-84). The FMLA grants eligible employees 12 weeks unpaid leave each year for: (1) the 

birth and first-year care of a child; (2) the adoption or foster placement of a child; (3) the serious health condition of an 

employee’s spouse, parent, or child; (4) the employee’s own serious health condition; (5) the existence of any qualifying 

exigency arising out of the fact that the employee’s spouse, son, daughter, or parent is on (or has been notified of an impending 

call to) covered active duty in the Armed Forces; and (6) to care for the employee’s spouse, child, parent, or next of kin who 

is a covered service member with a serious injury or illness. The definition of covered servicemember includes a veteran “who 

is undergoing medical treatment, recuperation, or therapy for a serious injury or illness” if the veteran was a member of the 

Armed Forces “at any time during the period of 5 years preceding the date on which the veteran undergoes that medical 

treatment, recuperation, or therapy.” 29 U.S.C. §2611(15). Districts are permitted to count paid leave (granted by State law or 

board policy) taken for an FMLA purpose against an employee’s FMLA entitlement. 29 C.F.R. §825.207. See sample policy 

5:185, Family and Medical Leave. 

A plethora ofMany State laws grant leaves to employees of the State and municipalities, but are not applicable to school 

districts, including the Employee Blood and Organ Donation Leave Act (820 ILCS 149/), Local Government Disaster Service 

Volunteer Act (50 ILCS 122/), Organ Donor Leave Act (5 ILCS 327/), Civil Air Patrol Leave Act (820 ILCS 148/), and Paid 

Leave for All Workers Act (820 ILCS 192/). See sample policy 5:185, Family and Medical Leave, for a discussion of the 

Military Leave Act (820 ILCS 151/) and its applicability to school districts. 

2 This section contains the minimum benefits provided by 105 ILCS 5/24-6, amended by P.A. 102-275, 102-697, and 

102-866. Each specified number of days in this section is the statutory minimum. The School Code does not address whether 

an employee’s 10 paid sick leave days are available upon employment, accrued over months, or after working for a certain 

period of time, e.g., one year. Also be aware that the Employee Sick Leave Act (ESLA) (820 ILCS 191/, amended by P.A 

102-4) allows employees to use employer-provided sick leave due to illness, injury, medical appointment, or personal care of 

a covered family member. See sample policy 5:250, Leaves of Absence, at f/n 2 for more information about the scope and 

application of the ESLA. Leave may be taken under the same terms for which the employee would be permitted to take leave 

for his or her own illness or injury.  

Before adopting this policy or applying its provisions, the district should examine any applicable bargaining agreements. 

Strict accounting of unused sick days is important to avoid: 

1. Employees accumulating sick time on a full-time basis when they are truly working part-time hours; 
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workday. Unused sick leave shall accumulate to a maximum of 180 days, including the leave of the 

current year. 3 

Sick leave is defined in State law as personal illness, mental or behavioral complications, quarantine at 

home, serious illness or death in the immediate family or household, or birth, adoption, placement for 

adoption, or the acceptance of a child in need of foster care. The Superintendent or designee shall 

monitor the use of sick leave. 

As a condition for paying sick leave after three days absence for personal illness or as the Board or 

Superintendent deem necessary in other cases, the Board or Superintendent may require that the staff 

member provide a certificate from: (1) a physician licensed in Illinois to practice medicine and surgery 

in all its branches, (2) a mental health professional licensed in Illinois providing ongoing care or 

treatment to the staff member (3) a chiropractic physician licensed under the Medical Practice Act, (4) 

a licensed advanced practice registered nurse, (5) a licensed physician assistant who has been delegated 

the authority to perform health examinations by his or her supervising physician, or (6) if the treatment 

is by prayer or spiritual means, a spiritual adviser or practitioner of the employee’s faith. If the Board 

or Superintendent requires a certificate during a leave of less than three days for personal illness, the 

District shall pay the expenses incurred by the employee. 

Employees are entitled to use up to 30 days of paid sick leave because of the birth of a child that is not 

dependent on the need to recover from childbirth. Such days may be used at any time within the 12-

month period following the birth of the child. Intervening periods of nonworking days or school not 

being in session, such as breaks and holidays, do not count towards the 30 working school days. As a 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

2. Inconsistent treatment; and 

3. Inaccurate reporting to IMRF (credit is given for full day unused sick days upon retirement). 40 ILCS 5/7-

139(a)(8). 

105 ILCS 5/24-6, amended by P.A.s 102-275, 102-697, and 102-866, required districts to return any sick leave days used 

by educational support personnel for a qualifying COVID-19 related reason during the 2021-2022 school year, provided the 

employee was “fully vaccinated against COVID-19” by 5-10-22. See sample policy 5:250, Leaves of Absence, at f/n 2, for 

more information. 

3 As this policy is consistent with the minimum requirements of State law, this provision on the maximum number of 

sick days that may be accumulated is based on the minimum number required as stated in 105 ILCS 5/24-6, amended by P.A.s 

102-275, 102-697, and 102-866. The number may be increased to meet or exceed the number IMRF will recognize for 

retirement credit purposes. The following alternative does this: “Unused sick leave shall accumulate to the maximum number 

of days that IMRF will recognize for retirement credit purposes.” 

The following optional provisions apply to boards that want to address the IMRF’s requirement that public bodies must 

have a written plan allowing eligible employees to convert their eligible accumulated sick leave to service credit upon their 

retirement. See 40 ILCS 5/7-139(a)(8). See also IMRF General Memorandum #555 at: 

www.imrf.org/en/publications-and-archive/general-memos/2007-general-memos/general-memo-555. 

Option 1: No collective bargaining agreement applies and the board wants to publicize its written plan. Insert the 

following sentence: This policy is the District’s written plan allowing eligible employees to convert eligible 

accumulated sick leave to service credit upon a District employee’s retirement under the Ill. Municipal Retirement 

Fund. 

Option 2: A local collective bargaining agreement contains the written plan and the board wants to publicize it. 

Insert the following sentence: Please refer to the applicable collective bargaining agreement(s) for the District’s 

written plan allowing eligible employees to convert eligible accumulated sick leave to service credit upon an 

employee’s retirement under the Ill. Municipal Retirement Fund. 

Option 3: A district maintains two separate sick leave plans, one for employees under a collective bargaining 

agreement, and one for non-unionized employees. Insert the text for both Option 1 and Option 2. 

Note: If Options 1, 2, or 3 are chosen, add 40 ILCS 5/7-139 to the Legal References. If the board does not have a written 

sick leave plan for purposes of IMRF sick leave to service credit conversion or does not wish to include it in the policy, do 

not include any of the options above or add the citation to the Legal References. 

http://www.imrf.org/en/publications-and-archive/general-memos/2007-general-memos/general-memo-555
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condition of paying sick leave beyond the 30 working school days, the Board or the Superintendent 

may require medical certification. 4 

For purposes of adoption, placement for adoption, or acceptance of a child in need of foster care, paid 

sick leave may be used for reasons related to the formal adoption or the formal foster care process prior 

to taking custody of the child or accepting the child in need of foster care, and for taking custody of the 

child or accepting the child in need to foster care. Such leave is limited to 30 days, unless a longer leave 

is provided in an applicable collective bargaining agreement, and need not be used consecutively once 

the formal adoption or foster care process is underway. The Board or Superintendent may require that 

the employee provide evidence that the formal adoption or foster care process is underway. 5 

Vacation 6 

Twelve-month employees shall be eligible for paid vacation days according to the following schedule: 

Length of Employment 
Earned Per Monthly 

Accumulation 

Maximum Vacation 

Leave Earned Per Year 

From: To:   

Beginning of year 2 End of year 5 0.83 Days 10 Days per year 

Beginning of year 6 End of year 15 1.25 Days 15 Days per year 

Beginning of year 16 End of year  1.67 Days 20 Days per year 

Part-time employees who work at least half-time are entitled to vacation days on the same basis as full-

time employees, but the pay will be based on the employee’s average number of part-time hours per 

week during the last vacation accrual year. The Superintendent will determine the procedure for 

requesting vacation. 

Vacation days earned in one fiscal year must be used by the end of the following fiscal year; they do 

not accumulate. Employees resigning or whose employment is terminated are entitled to the monetary 

equivalent of all earned vacation. 7 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 105 ILCS 5/24-6, amended by P.A.s 102-275, 102-697, and 102-866. 

5 105 ILCS 5/24-6, amended by P.A.s 102-275, 102-697, and 102-866. 

6 State law does not require districts to give employees vacations. This subhead should be customized based on local 

needs and conditions and in consultation with the board attorney. For example, some districts may wish to attract or retain 

employees by offering vacation during the first year of employment and/or by making vacation days available for use on the 

first day of employment, earned evenly throughout the year. 

7 Required by 820 ILCS 115/5 and 56 Ill.Admin.Code §300.520 (Earned Vacations). 
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Holidays 8 

Unless the District has a waiver or modification of the School Code pursuant to Section 2-3.25g or 24-

2(b) allowing it to schedule school on a legal school holiday listed below, District employees will not 

be required to work on: 

 

New Year’s Day Labor Day 

Martin Luther King Jr.’s Birthday Columbus Day 

Abraham Lincoln’s Birthday 

Casimir Pulaski’s Birthday 

Memorial Day 

Juneteenth National Freedom Day 

Independence Day 

Veterans Day 

2024 General Election Day, when 

required by law 

Thanksgiving Day 

Christmas Day 

 

A holiday will not cause a deduction from an employee’s time or compensation.9 The District may 

require educational support personnel to work on a school holiday during an emergency or for the 

continued operation and maintenance of facilities or property. 

Personal Leave 10 

Full-time educational support personnel have one paid personal leave day per year. The use of a 

personal day is subject to the following conditions: 

1. Except in cases of emergency or unavoidable situations, a personal leave request should be 

submitted to the Building Principal three days before the requested date. 

2. No personal leave day may be used immediately before or immediately after a holiday, or 

during the first and/or last five days of the school year, unless the Superintendent grants prior 

approval. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

8 Holidays are listed in 105 ILCS 5/24-2(a), (e), amended by P.A.s 102-14, 102-15, 102-334, 103-395, eff. 1-1-24, and 

103-467; 10 ILCS 5/1-24, added by P.A. 103-467 and scheduled to be repealed on 1-1-25. For information on the waiver 

process allowed by 105 ILCS 5/24-2(b), see sample exhibit 2:20-E, Waiver and Modification Request Resource Guide. The 

General Assembly passed legislation adding General Election Day as a school holiday for 2020, 2022, and 2024. Language 

referring to a General Election holiday when required by law is maintained in this policy should this practice continue. 

Holidays not specified in the School or Election Codes may be added to the policy; however, boards adding additional holidays 

should monitor and review to ensure the list remains current. 

A State-mandated school holiday on Good Friday is unconstitutional according to Metzl v. Leininger, 57 F.3d 618 (7th 

Cir. 1995). Closing school on religious holidays may be permissible for those districts able to demonstrate that remaining 

open would be a waste of educational resources because of widespread absenteeism. Also, districts may be able to close school 

on Good Friday by adopting a spring holiday rationale or ensuring that it falls within spring break. School districts should 

discuss their options, including the collective bargaining implications, with their board attorney. 

For more information about 2024 Election Day, see the discussion in f/n 4 in sample policy 5:200, Terms and Conditions 

of Employment and Dismissal. 2020 Election Day and 2022 Election Day remain holidays listed in 105 ILCS 5/24-2(e), 

amended by P.A.s 102-15 and 103-467, but no longer appear in this policy. 

9 105 ILCS 5/24-2(a), amended by P.A. 103-395,  states that "[n]o deduction shall be made from the time or compensation 

of a school employee, including an educational support personnel employee, on account of any legal or special holiday in 

which that employee would have otherwise been scheduled to work but for the legal or special holiday." This language has 

caused confusion and disputes in the field. Some unions have claimed this language means educational school personnel must 

be paid for holidays, in addition to the days worked in the regular work year. Consult the board attorney for guidance. 

10 State law does not address personal leave. It is not uncommon for boards to grant educational support personnel the 

same number of personal leave days as are granted to professional staff. 
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3. Personal leave may not be used in increments of less than one-half day. 

4. Personal leave is subject to any necessary replacement’s availability. 

5. Personal leave may not be used on an in-service training day and/or institute training days. 

6. Personal leave may not be used when the employee’s absence would create an undue hardship. 

Leave to Serve as a Trustee of the Ill. Municipal Retirement Fund 

Upon request, the Board will grant 20 days of paid leave of absence per year to a trustee of the Ill. 

Municipal Retirement Fund in accordance with State law. 11 

Other Leaves 

Educational support personnel receive the following leaves on the same terms and conditions granted 

professional personnel in Board policy 5:250, Leaves of Absence: 

1. Leave for Service in the Military. 12  

2. Leave for Service in the General Assembly. 13  

3. School Visitation Leave. 14  

4. Leaves for Victims of Domestic Violence, Sexual Violence, Gender Violence, or Other Crime 

of Violence. 15  

5. Family Bereavement Leave. 16  

6. Child Extended Bereavement Leave. 17  

7. Leave to serve as an election judge. 18  

8. COVID-19 Paid Administrative Leave. 19  

8.9. Family Neonatal Intensive Care Leave. 20  

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

11 Required by 105 ILCS 5/24-6.3(b) and 40 ILCS 5/7-174.5, added by P.A. 102-943. A similar leave exists for an 

elected trustee for the Ill. Teachers’ Retirement System. See sample policy 5:250, Leaves of Absence. 

12 Military leave is governed by the School Code (105 ILCS 5/10-20.7b, 5/24-13, and 13.1); the Service Member 

Employment and Reemployment Rights Act (330 ILCS 61/, streamlining several job-related protection laws into one statute, 

mandating leave for active service and requiring the public employer to make up the difference between military pay and 

regular compensation); and the Uniformed Services Employment and Reemployment Rights Act (38 U.S.C. §4301 et seq.). 

13 Granting General Assembly leave to ESPs is optional. 

14 820 ILCS 147/. See sample policy 5:250, Leaves of Absence, and 5:250-AP, School Visitation Leave. 

15 Required by Victims’ Economic Security and Safety Act (820 ILCS 180/, amended by P.A.s 102-487, 102-890, and 

103-314) and 56 Ill.Admin.Code Part 280. Important information about this leave is discussed in f/ns 22, 23 and 24 of sample 

policy 5:250, Leaves of Absence. 

16 820 ILCS 154/, amended by P.A. 102-1050; 56 Ill.Admin.Code Part 252. Important information about this leave is 

discussed in f/n 5 of sample policy 5:250, Leaves of Absence. 

17 820 ILCS 156/, added by P.A. 103-466. Delete this item and the Legal Reference to 820 ILCS 156/, Child Extended 

Bereavement Leave Act, if the district has fewer than 50 full-time employees. If the district has fewer than 50 full-time 

employees. See sample policy 5:250, Leaves of Absence, and its f/ns 6 and 7 for important information about this leave. 

18 10 ILCS 5/13-2.5. 

19 105 ILCS 5/10-20.83, added by P.A. 102-697. See sample policy 5:250, Leaves of Absence, and its f/n 296 for 

important information about this leave. 

20 820 ILCS 157/, added by P.A. 104-259, eff. 6-1-26. See sample policy 5:250, Leaves of Absence, and its f/ns 30-33 

for important information about this leave. 
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LEGAL REF.: 105 ILCS 5/10-20.7b, 5/10-20.83, 5/24-2, 5/24-6, and 5/24-6.3. 

10 ILCS 5/13-2.5, Election Code. 

330 ILCS 61/, Service Member Employment and Reemployment Rights Act. 

820 ILCS 147/, School Visitation Rights Act. 

820 ILCS 154/, Family Bereavement Leave Act. 

820 ILCS 156/, Child Extended Bereavement Leave Act. 

820 ILCS 157/, Family Neonatal Intensive Care Leave Act. 

820 ILCS 180/, Victims’ Economic Security and Safety Act. 

School Dist. 151 v. ISBE, 154 Ill.App.3d 375 (1st Dist. 1987); Elder v. Sch. Dist. 

No.127 1/2, 60 Ill.App.2d 56 (1st Dist. 1965). 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical 

Leave), 5:250 (Leaves of Absence) 
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October 2023March 2026 6:50 

 

Instruction 

School Wellness 1 

Student wellness, including good nutrition and physical activity, shall be promoted in the District’s 

educational program, school-based activities, and meal programs.2 This policy shall be interpreted 

consistently with Section 204 of the Child Nutrition and WIC Reauthorization Act of 2004 and the 

Healthy Hunger-Free Kids Act of 2010 (HHFKA). 3 

The Superintendent will ensure: 4 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law requires this subject matter to be covered in policy and controls its content. The federal Child 

Nutrition and WIC Reauthorization Act of 2004 (Child Nutrition Act) (Pub. L. 108-265) requires school districts participating 

in a program authorized by the Richard B. Russell National School Lunch Act (NSLA) (42 U.S.C. §1751 et seq.) or the Child 

Nutrition Act to have a school wellness policy. Pub. L. 108-265, Sec. 204. State law required the Ill. State Board of Education 

(ISBE) to “establish a State goal that all school districts have a wellness policy.” 105 ILCS 5/2-3.139(a). ISBE complied in 

October 2007 by “instruct[ing] all public school districts to establish a School Wellness Policy.” The federal and State laws 

list mandatory topics for the policy. The second sentence of this policy should be deleted if the district does not participate in 

the NSLA or the Child Nutrition Act. 

See ISBE’s numerous resources at: www.isbe.net/Pages/Nutrition-and-Wellness.aspx and www.isbe.net/Pages/Local-

School-Nutrition-Wellness-Policy.aspx. Action for Healthy Kids is a national organization dedicated to overcoming the 

“epidemic of overweight, undernourished and sedentary youth by focusing on changes in schools;” see its resources at: 

www.actionforhealthykids.org/. 

This sample policy seeks to be both legally compliant and consistent with good governance principles. Both federal and 

State laws allow each school district to determine how the required topics are addressed. Good governance principles suggest 

that the board should establish goals with community and stakeholder input. The administration should determine how to 

achieve the goals. The board should monitor this policy by requesting and reviewing periodic implementation data. 

The Ill. Dept. of Agriculture and ISBE are directed to create the Farm Fresh Schools Program. 105 ILCS 124/, Farm 

Fresh Schools Program Act; 30 ILCS 105/5.728, Farm Fresh Schools Program Fund. They are also directed to administer a 

grant program to further the Program’s intent of “reduc[ing] obesity and improve[ing] nutrition and public health, as well as 

strengthen[ing] local agricultural economies by increasing access to and promoting the consumption of locally grown fruits 

and vegetables in schools and increasing physical activities and programs that promote pupil wellness.” 105 ILCS 124/10. 

2 7 C.F.R. §210.31(a) and (c)(1). The law requires that local school wellness policies include specific goals for nutrition 

promotion and education, physical activity, and school-based activities. Federal law requires consideration of evidence-based 

strategies and techniques when implementing school-based activities. See ISBE's Local Wellness Policy Content 

ChecklistFact Sheet at: www.isbe.net/Documents/Local-Wellness-Policy-Content-Checklist.pdfwww.isbe.net/Pages/Local-

School-Nutrition-Wellness-Policy.aspx.  

For boards that need technical assistance, see: 

1. The U.S. Dept. of Agriculture (USDA) at: www.fns.usda.gov/tn/local-school-wellness-policy; and 

2. The Alliance for a Healthier Generation (AHG) at: www.healthiergeneration.org/. 

3 Pub. L. 111-296, Healthy Hunger-Free Kids Act of 2010 (HHFKA); 42 U.S.C. §1758b (local school wellness policy); 

7 C.F.R. §§210.10 (meal requirements for lunches and requirements for after-school snacks) and 210.31(a) (local school 

wellness policy). 

4 Id.; 7 C.F.R. §210.31(c)(4) (identification of school official responsible for implementation of the policy), §210.31 

(d)(2) (informing the public about the policy and making it available on an annual basis), §210.31 (d)(3) (informing the public 

of the progress toward meeting the goals of the policy by making triennial assessments available), and §210.31(e) (policy 

implementation, assessments, and updates). See also f/n 20, below. 

http://www.isbe.net/Pages/Nutrition-and-Wellness.aspx
https://www.isbe.net/Pages/Local-School-Nutrition-Wellness-Policy.aspx
https://www.isbe.net/Pages/Local-School-Nutrition-Wellness-Policy.aspx
https://www.actionforhealthykids.org/
http://
http://www.isbe.net/Pages/Local-School-Nutrition-Wellness-Policy.aspx
http://www.isbe.net/Pages/Local-School-Nutrition-Wellness-Policy.aspx
http://www.fns.usda.gov/tn/local-school-wellness-policy
http://www.healthiergeneration.org/
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1. Each school building complies with this policy; 

2. The policy is available to the community on an annual basis through copies of or online access 

to the Board Policy Manual5; and 

3. The community is informed about the progress of this policy’s implementation. 

Goals for Nutrition Education and Nutrition Promotion 6 

The goals for addressing nutrition education and nutrition promotion include the following: 

• Schools will support and promote sound nutrition for students. 

• Schools will foster the positive relationship between sound nutrition, physical activity, and the 

capacity of students to develop and learn. 

• Nutrition education will be part of the District’s comprehensive health education curriculum. 

See Board policy 6:60, Curriculum Content. 7 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

This sample policy identifies the superintendent as the school official responsible to ensure compliance and oversee the 

policy. When the rules require specific identification of a school official, the policy does not include the delegation language 

or designee. [School boards] must identify the [school official(s)] responsible for oversight of [its wellness policy] to 

ensure compliance. [Boards] have discretion and are the most qualified to identify the best candidate for [their 

wellness] policy leadership as size, resources, and needs vary greatly among [school districts]. See Federal Register Vol. 

81, No. 146 at 50155 at: www.gpo.gov/fdsys/pkg/FR-2016-07-29/pdf/2016-17230.pdf. 

For boards that wish to identify a school official other than the superintendent, delete Superintendent and replace it with 

the responsible school official’s title. 

The intent of the rule is that schools “notify households on an annual basis of the availability of the local school wellness 

policy information and provide information that would enable interested households to obtain additional details.” Fed. Reg. 

Vol. 81, No. 146 at 50160. However, the rule states, “[i]nform the public about the content and implementation of the local 

school wellness policy, and make the policy and any updates to the policy available to the public on an annual basis.” 

To achieve the intent of this requirement, the regulations suggest several methods for districts, which include a common 

method many districts likely already use: post the policy on the websites for the public, and use the student handbook to 

distribute important information to interested households. 

5 For boards that distribute their wellness policies via student handbooks and want to list that in the text of their policies, 

insert “and distributed to students and their parents/guardians through student handbooks”. For sample handbook language, 

see the Illinois Principals Association Online Model Student Handbook (MSH) at: www.ilprincipals.org/msh/. 

6 Goals for nutrition education and nutrition promotion are required topics, but the local board may determine what goals 

are appropriate. Pub. L. 108-265, Sec. 204(a)(1) and Pub. L. 111-296; 42 USC §1758b(b)(1); 105 ILCS 5/2-3.139(a)(2); and 

7 C.F.R. §210.31(c)(1). Replace this policy’s text with a board’s own locally -developed nutritional education and promotion 

goals. 

Nutrition promotion, required by Pub. L. 111-296, is not well-described or defined. The Food Nutrition Service (FNS) 

describes nutrition promotion more clearly in its technical assistance materials and the proposed 7 C.F.R. Part 210 rules (Fed. 

Reg. Vol. 79, No. 38 at 10695), dated Feb. 26, 2014, which state, “… evidence based techniques and scientifically-based 

nutrition messages targeted to a specific audience to inspire and motivate them to take action and use these techniques and 

messages to create environments and food service venues (classroom, cafeteria, àa la carte, vending machines, school stores, 

snack bars, fundraisers, home, etc.) that encourage healthy nutrition choices, as well as enhance and encourage participation 

in school meal programs.” 

More specific materials about nutrition education and promotion, including songs, games, posters, videos, event-planning 

booklets, wellness communication toolkits, school garden activities, and a graphics library, have also been developed by the 

FNS’ Team Nutrition at: www.fns.usda.gov/tn/team-nutrition www.fns.usda.gov/tn/resource-library. 

Technical assistance for: 

Nutritional promotion at: www.fns.usda.gov/tn/local-school-wellness-policy. 

Goals development for and implementation of nutrition education and promotion are available from AHG at: 

www.healthiergeneration.org/. 

7 105 ILCS 5/27-215(a)(1)110/3, added by P.A. 104-391, and 23 Ill.Admin.Code §1.420(n). 

http://www.gpo.gov/fdsys/pkg/FR-2016-07-29/pdf/2016-17230.pdf
http://www.ilprincipals.org/msh/
http://www.fns.usda.gov/tn/team-nutrition
http://www.fns.usda.gov/tn/local-school-wellness-policy
http://www.healthiergeneration.org/
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Goals for Physical Activity 8 

The goals for addressing physical activity include the following: 

• Schools will support and promote an active lifestyle for students. 

• Physical education will be taught in all grades and shall include a developmentally planned and 

sequential curriculum that fosters the development of movement skills, enhances health-related 

fitness, increases students’ knowledge, offers direct opportunities to learn how to work 

cooperatively in a group setting, and encourages healthy habits and attitudes for a healthy 

lifestyle. See Board policies 6:60, Curriculum Content and 7:260, Exemption from Physical 

Education. 9 

• During the school day, all students will be required to engage in a daily physical education 

course, unless otherwise exempted. See Board policies 6:60, Curriculum Content and 7:260, 

Exemption from Physical Education. 10 

• The curriculum will be consistent with and incorporate relevant Illinois Learning Standards 

for Physical Development and Health as established by the Ill. State Board of Education 

(ISBE). 11 

Goals for Other School-Based Activities 12 

The goals for school-based activities include the following: 

• Schools will support and promote a healthy eating environment for students. 

• Schools will promote and participate in wellness activities. 

• Schools will offer other school-based activities to support student health and wellness, 

including coordinated events and clubs. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

8 This is a required topic, but the local board may determine what goals are appropriate. 105 ILCS 5/2-3.139(a)(2); 42 

USC §1758b(b)(1); and 7 C.F.R. §210.31(a) and (c)(1). 

9 105 ILCS 5/27-705 and 27-7106, amended by P.A. 102-405amended and renumbered by P.A. 104-391; 23 

Ill.Admin.Code §1.425. See also f/n 321 in sample policy 6:60, Curriculum Content. For standards-based lesson plans and 

curricula for pre-kindergarten through grade 8, classroom-based lesson plans, recipes, guidance to improve the quality of 

school meals, and other materials for nutrition education and promotion, including songs, games, posters, videos, event-

planning booklets, wellness communication toolkits, school garden activities, and a graphics library, see the resources 

developed by the FNS’ Team Nutrition at: www.fns.usda.gov/tn/team-nutritionwww.fns.usda.gov/tn/resource-library. 

10 Id. This policy’s sample text is based upon federal and State goals while sample policy 6:60, Curriculum Content’s 

text is based only upon State curriculum requirements that require a minimum of three days of physical education per five-

day week. Ensure the text in this policy’s goal aligns with the district’s practice stated in policy 6:60, Curriculum Content, for 

meeting the minimum requirements of 23 Ill.Admin.Code §1.425(b). 

11 Schools must “set student learning objectives which meet or exceed goals established by the State.” 105 ILCS 5/2-

3.63. The Learning Standards can be found on ISBE’s website at: www.isbe.net/Pages/Standards-Courses.aspx. See State 

goals 19-24 for physical education and health at: www.isbe.net/Documents/Goals-19-24-and-Perf-Descrip.pdf.  

105 ILCS 5/27-7206.5, renumbered by P.A. 104-391, describes physical fitness assessments required, beginning with the 

2016-17 school year and every school year thereafter,for grades 3-12 in an effort to meet State Goal 20 of the Illinois Learning 

Standards for Physical Development and Health. See also 23 Ill.Admin.Code §1.425(f) and (h); ISBE’s IL Fitness Assessments 

and Data Reporting Requirements Questions and Answers (Rev. SeptNov. 20251) at: 

www.isbe.net/Documents/Physical_Fitness_Assessment_FAQ.pdf. 

12 This is a required topic, but the local board may determine what goals are appropriate. 42 USC §1758b(b)(1); 7 C.F.R. 

§210.31(c)(1). The third sample goal comes from ISBE's Local Wellness Policy Template for Schools, which was formerly 

available at: www.isbe.net/Pages/Local-School-Nutrition-Wellness-Policy.aspxon ISBE's website. 

http://www.fns.usda.gov/tn/team-nutrition
http://www.isbe.net/Pages/Standards-Courses.aspx
http://www.isbe.net/Documents/Goals-19-24-and-Perf-Descrip.pdf
http://www.isbe.net/Documents/Physical_Fitness_Assessment_FAQ.pdf
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Nutrition Guidelines for Foods Available During the School Day; Marketing Prohibited 13 

Students will be offered and schools will promote nutritious food and beverage choices during the 

school day that are consistent with Board policy 4:120, Food Services (requiring compliance with the 

nutrition standards specified in the U.S. Dept. of Agriculture’s (USDA) Smart Snacks rules). 14 

In addition, in order to promote student health and reduce childhood obesity,15 the Superintendent or 

designee shall: 

1. Restrict the sale of competitive foods, as defined by the USDA, in the food service areas during 

meal periods; 

2. Comply with all ISBE rules; and 

3. Prohibit marketing during the school day of foods and beverages that do not meet the standards 

listed in Board policy 4:120, Food Services, i.e., in-school marketing of food and beverage 

items must meet competitive foods standards. 16 

Competitive foods standards do not apply to foods and beverages available, but not sold in school during 

the school day; e.g., brown bag lunches, foods for classroom parties, school celebrations, and reward 

incentives. 17 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

13 The policy must include the nutrition guidelines selected by the board for “all foods available during the school day 

with the objective of promoting student health and reducing childhood obesity.” Pub. L. 108-265, Sec. 204(a)(2); 105 ILCS 

5/2-3.139(a)(1); and 7 C.F.R. §§210.10 and 210.31(a), (c)(2), and (c)(3)(i)-(iv). 42 U.S.C. 1758b(b)(2)(A) requires that each 

local school wellness policy include nutrition guidelines for all foods and beverages available for sale on the school campus 

during the school day to ensure they are consistent with the statutory and regulatory provisions governing school meals (7 

C.F.R. §§210.10, 220.8 and 220.10) and competitive foods (7 C.F.R. §210.11) as applicable. 

Prior to July 2016 when 7 C.F.R. § 210.10 and 7 C.F.R § 210.31(c) (respectively) became effective, the current Dietary 

Guidelines for Americans published jointly by the U.S. Depts. of Health and Human Services and Agriculture (USDA) were 

used as nutrition guidelines. 

14 7 C.F.R. §§210.10 (meal requirements for lunches and requirements for afterschool snacks); 210.11(c) (general 

nutrition standards for competitive food, i.e., Smart Snacks); and 210.31(a) and (c) (encompassing all other nutrition 

requirements, including foods not sold to students during the school day (classroom parties)). 

15 7 C.F.R.§210.31(c)(3)(iv). 

16 7 C.F.R. §§210.11(a)(2) and 210.31(c)(3)(iii); 23 Ill. Admin. Code §305.5. For a definition of competitive foods, see 

sample administrative procedure 4:120-AP, Food Services; Competitive Foods; Exemptions. 

17 7 C.F.R. §210.31(c)(2). This sample policy does not apply competitive food standards to foods not sold in schools; 

i.e., foods that students bring into the school from home, etc. 

The final [federal] rule does not require that local school wellness policy standards for foods provided in schools during 

the school day but not available for sale conform to the school meal requirements or the competitive foods standards. In fact, 

the preamble to the final rule reiterates this saying, “[a]gain, it should be noted that with regard to foods provided, but not 

sold, in schools, local jurisdictions have the discretion to adopt standards that conform to [the competitive food standards] or 

to adopt more or less stringent standards.” Similarly, the preamble to the final rule clearly states the rule does not require 

school boards to address standards for food brought from home for individual consumption. See Federal Register Vol. 81, No. 

146 at 50158 at: www.gpo.gov/fdsys/pkg/FR-2016-07-29/pdf/2016-17230.pdf. Emphasis added. 

This sample policy adopts less stringent standards for foods not sold in schools. For boards that wish to adopt standards 

that conform to the competitive food standards or apply even more stringent standards to foods available, but not sold during 

the school day, delete the last sentence of this Nutrition Guidelines for Foods Available During the School Day; Marketing 

Prohibited subhead: Competitive foods standards do not apply to foods and beverages available, but not sold in school during 

the school day; e.g., foods for classroom parties, school celebrations, and reward incentives. and choose one of the following 

sentences to replace it: 

Option 1: The District applies competitive foods standards listed in Board policy 4:120, Food Services, to 

foods available, but not sold, in schools. 

http://www.gpo.gov/fdsys/pkg/FR-2016-07-29/pdf/2016-17230.pdf
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Exempted Fundraising Day (EFD) Requests 18 

All food and beverages sold to students on the school campuses of participating schools during the 

school day must comply with the “general nutrition standards for competitive foods” specified in 

federal law. 

ISBE rules prohibit EFDs for grades 8 and below in participating schools. 

The Superintendent or designee in a participating school may grant an EFD for grades 9 through 12 in 

participating schools. To request an EFD and learn more about the District’s related procedure(s), 

contact the Superintendent or designee. The District’s procedures are subject to change. The number of 

EFDs for grades 9 through 12 in participating schools is set by ISBE rule. 

Guidelines for Reimbursable School Meals 19 

Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and regulations 

for the National School Lunch Program and/or School Breakfast Program. 20 

Unused Food Sharing Plan 21 

In collaboration with the District’s local health department, the Superintendent or designee will: 

1. Develop and support a food sharing plan (Plan) for unused food that is focused on needy 

students. 22 

2. Implement the Plan throughout the District. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

Option 2: The District applies more stringent standards than the competitive foods standards to foods 

available, but not sold, in schools. These include [list the chosen standards to foods available, but not sold, in 

schools]. 

The AHG encourages school officials to consider prohibiting foods as a reward and using the Smart Snacks standards for 

foods available, but not sold during the school day. However, enforcing such standards against students who are sent to school 

with snacks from their parents/guardians is difficult and may be considered overreach. Further, such a standard may open the 

district to challenges. Consult the board attorney about enforcement of standards that meet the competitive foods standards – 

or even more stringent standards – upon foods available, but not sold during the school day, i.e., choosing Options 1 or 2, 

above. 

18 Required by 23 Ill.Admin.Code §305.15(c)(2), 7 C.F.R. §§210.11(b)(4), and (c)(2) and 210.310(c)(32) for 

participating schools that want to grant EFDs. 

For elementary districts, delete these sentences: The Superintendent or designee in a participating school may grant an 

EFD for grades 9 through 12 in participating schools. To request an EFD and learn more about the District’s related 

procedure(s), contact the Superintendent or designee. The District’s procedures are subject to change. The number of EFDs 

for grades 9 through 12 in participating schools is set by ISBE rule. 

For high school districts, delete this sentence: EFDs are prohibited for grades eight and below in participating schools. 

Detailed procedures are subject to change and are too complicated for policy text. This policy seeks to balance the 

requirement to include procedures in the policy for requesting an EFD by providing information about the initial steps and 

directing the superintendent or designee to inform the requestor of the current procedure. For a list of the number of available 

EFDs and a more detailed sample step-by-step procedure to request them, see sample administrative procedure 4:120-AP, 

Food Services; Competitive Foods; Exemptions. 

19 Inclusion in the policy is required for only those districts that participate in a program authorized by the NSLA or the 

Child Nutrition Act. 

20 Child Nutrition Act of 1966 (42 U.S.C. §1771 et seq.) and NSLA (42 U.S.C. §1758). 

21 105 ILCS 5/2-3.189, added by P.A. 102-359 and renumbered by P.A. 102-813. 

22 Needy students is not defined by 105 ILCS 5/2-3.189, added by P.A. 102-359 and renumbered by P.A. 102-813. 



DRAFT

 

6:50  Page 6 of 8 
©2023 2026 Policy Reference Education Subscription Service 

Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 

 

3. Ensure the Plan complies with the Richard B. Russell National School Lunch Act, as well as 

accompanying guidance from the U.S. Department of Agriculture on the Food Donation 

Program. 23 

4. Ensure that any leftover food items are properly donated to combat potential food insecurity in 

the District’s community. Properly means in accordance with all federal regulations and State 

and local health and sanitation codes. 

Monitoring 24 

At least every three years, the Superintendent shall provide implementation data and/or reports to the 

Board concerning this policy’s implementation sufficient to allow the Board to monitor and adjust the 

policy (a triennial report).25 This triennial report must include without limitation each of the following: 

• An assessment of the District’s implementation of the policy 

• The extent to which schools in the District are in compliance with the policy 

• The extent to which the policy compares to model local school wellness policies 

• A description of the progress made in attaining the goals of the policy 

• How the District will make the results of the assessment available to the public 

• Where the District will retain records of the assessment 26 

The Board will monitor and adjust the policy pursuant to Board policy 2:240, Board Policy 

Development. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

23 Required for districts that participate in child nutrition programs, the National School Lunch Program and National 

School Breakfast Program, the Child and Adult Care Food Program (CACFP), and the Summer Food Service Program (SFSP). 

See 105 ILCS 5/2-3.189, added by P.A. 102-359 and renumbered by P.A. 102-813. 

Delete number 3 only if the district participates in none of the programs listed. 

Food sharing plans will depend on many local factors and require local health department involvement, so because of 

that, a sample PRESS administrative procedure is not practical and does not exist. 

24 The policy must establish a plan for measuring implementation of the local wellness policy, including designation of 

one or more persons within the local educational agency at each school, as appropriate, charged with operational responsibility 

for ensuring that the school meets the local wellness policy. Pub. L. 108-265, Sec. 204(a)(4); 105 ILCS 5/2-3.139(a)(4); and 

7 C.F.R. §210.31(c)(5), (6), and (e)(1). 105 ILCS 110/3.5(a)5/27-235(a), renumbered by P.A. 104-391, requires ISBE to 

develop and maintain a nutrition and physical activity best practices database. Materials may be found at: 

www.isbe.net/Pages/Nutrition-and-Wellness.aspx. 

42 U.S.C. §1758b(b)(5)(A) (Pub. L. 111-296) requires the public to receive periodic measures with the listed items. The 

accepted practice is annual reports. There is very little guidance to assist school districts in complying with this requirement, 

and school districts were expected to be working toward developing a reasonable method to implement this requirement by 

the end of the 2011-2012 school year. Without guidance, to ensure compliance, superintendents should contact their Regional 

Office of Education or Intermediate Service Center regarding their school districts’ efforts to comply with this requirement. 

A guideGuidance to help school districts conduct a triennialn evaluation of local wellness policies  is available , along with 

more guidance at: https://www.isbe.net/Pages/Local-School-Nutrition-Wellness-Policy.aspx www.fns.usda.gov/tn/local-

school-wellness-policy. 

25 7 C.F.R. §210.31(e)(2)(i)-(iii) and (3). 

26 Id. and §210.31(f); see also the Local Records Act, 50 ILCS 205/. It governs retention of district records; its definition 

of public record is narrower than the definition in the Freedom of Information Act. These communications must be retained 

only when they contain: (1) evidence of the district’s organization, function, policies, procedures, or activities, or (2) 

informational data appropriate for preservation. Consult the board attorney for a more thorough analysis and a legal opinion 

about how to meet both of the federal records retention requirements discussed in f/n 298, below, and the Local Records Act. 

https://www.isbe.net/Pages/Nutrition-and-Wellness.aspx
https://www.isbe.net/Pages/Local-School-Nutrition-Wellness-Policy.aspx
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Community Involvement 27 

The Board and Superintendent will actively invite suggestions and comments concerning the 

development, implementation, periodic reviews, and updates of the school wellness policy from 

parents, students, representatives of the school food authority, teachers of physical education, school 

health professionals, the school board, school administrators, and the community. Community 

involvement methods shall align their suggestions and comments to Board policy 2:140, 

Communications To and From the Board and/or the Community Engagement subhead in Board 

policy 8:10, Connection with the Community. 28 

Recordkeeping 29 

The Superintendent shall retain records to document compliance with this policy, the District’s records 

retention protocols, and the Local Records Act. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

27 A board must establish a plan in its wellness policy for involving parents, students, and representatives of the school 

food authority, teachers of physical education, school health professionals, the school board, school administrators, and the 

public in the development of the school wellness policy. Pub.L. 108-265, Sec. 204(a)(5); 42 U.S.C. §1758b(b)(3) (Pub.L. 111-

296); 105 ILCS 5/2-3.139(a)(3); 7 C.F.R. §210.31(c)(5) (requirement to describe involvement plan in policy), and 7 C.F.R. 

§210.31(d)(1) (requirement to allow certain stakeholders to participate in policy development, etc.). 

School districts have discretion in exactly how they implement this requirement, and [e]ach [school district] is best suited 

to determine the distinctive needs of the community it serves. See Federal Register Vol. 81, No. 146 at 50155 at: 

www.gpo.gov/fdsys/pkg/FR-2016-07-29/pdf/2016-17230.pdf. 

This requirement’s awkward wording notwithstanding, a board may take compliance steps by: 

Seeking community input or involvement during this policy’s adoption and monitoring phases, and inviting suggestions 

and comments during the public comment portion of board meetings from time to time. This method aligns with sample 

policies 2:140, Communications To and From the Board, and 2:240, Board Policy Development. 

Establishing a “local school wellness committee.” This method is discussed in the preamble to 7 C.F.R. §210.31(d)(1), 

which suggests “identifying individuals” to serve on a “local school wellness policy committee.” However, the final text of 

7 C.F.R. §210.31(d)(1) does not specifically require districts to establish a local school wellness policy committee – only 

that they “permit [groups listed in the policy above] to participate ….” See also the citation to the Federal Register, in the 

second paragraph of this f/n, above, discussing policy implementation discretion. 

The default text of this policy follows item #1 above and does not establish a local school wellness committee. For a 

district that wants to appoint or approve a local school wellness committee, add the following optional sentence as the last 

sentence of this subhead: “As necessary, the Superintendent or designee will convene a Wellness Committee with at least one 

representative from each of the listed groups.” Also list the Wellness Committee in sample administrative procedure 2:150-

AP, Superintendent Committees. As much of the work of developing a plan to involve local stakeholders is administrative/staff 

work rather than governance work, best practice is for a Wellness Committee be an administrative committee, but consult the 

board attorney for guidance. See f/n 3 in sample policy 2:150, Committees, for a discussion of Open Meetings Act implications 

of the Wellness Committee being a board committee. 

If a board wants to comply with the USDA’s encouragement to include Supplemental Nutrition Assistance Program 

Education (SNAP-ED) coordinators or educators in the group to provide input about the policy, add: 

“, Supplemental Nutrition Assistance Program Education (SNAP-ED) coordinators, educators” to the end of the first 

sentence in this subhead, immediately before: “, and community.” 

28 If a board has not adopted the Community Engagement subhead in policy 8:10, Connection with the Community, 

delete the phrase at the end of the second sentence: “Individuals shall align their suggestions and comments to policy 2:140, 

Communications To and From the Board and/or the Community Engagement subhead in policy 8:10, Connection with the 

Community.” 

A board may also choose to post this policy on its website and include it in the student handbook. 

29 7 C.F.R. §210.31(f). Records must include: (1) the policy; (2) documentation demonstrating compliance with 

community involvement requirements, including requirements to make the local school wellness policy and triennial 

assessments available to the public; and (3) documentation of the triennial assessment of the local school wellness policy for 

each school under its jurisdiction. 

See f/n 265, above regarding the Local Records Act and sample administrative procedure 2:250-AP2, Protocols for 

Record Preservation and Development of Retention Schedules. 

http://www.gpo.gov/fdsys/pkg/FR-2016-07-29/pdf/2016-17230.pdf
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LEGAL REF.: Pub. L. 108-265, Sec. 204, Child Nutrition and WIC Reauthorization Act of 2004. 

42 U.S.C. §1751 et seq., Richard B. Russell National School Lunch Act. 

42 U.S.C. §1758b, Pub. L. 111-296, Healthy, Hunger-Free Kids Act of 2010. 

42 U.S.C. §1771 et seq., Child Nutrition Act of 1966. 

42 U.S.C. §1779, as implemented by; 7 C.F.R. §§210.11 and 210.31. 

50 ILCS 205/, Local Records Act. 

105 ILCS 5/2-3.139 and 5/2-3.189. 

23 Ill.Admin.Code Part 305, Food Program. 

ISBE’s School Wellness Policy Goal, adopted Oct. 2007. 

CROSS REF.: 2:140 (Communications To and From the Board), 2:150 (Committees), 2:240 

(Board Policy Development), 4:120 (Food Services), 5:100 (Staff Development 

Program), 6:60 (Curriculum Content), 7:260 (Exemption from Physical 

Education), 8:10 (Connection with the Community) 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

While 7 C.F.R. §210.31(f) does not require the policy text to state what records must be kept, a board that wants to 

include that information may insert the following text: “Records must include: (1) this policy; (2) documentation 

demonstrating compliance with community involvement, including requirements to make the policy and triennial assessments 

available to the public; and (3) documentation of the triennial assessment of this policy for each school under its jurisdiction.” 
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October 2024March 2026 6:65 

 

Instruction 

Student Social and Emotional Development 1 

Social and eEmotional lLearning (SEL) is defined as the process through which students enhance their 

ability to integrate thinking, feeling, and behaving to achieve important life tasks. Students competent 

in SEL are able to recognize and manage their emotions, establish healthy relationships, set positive 

goals, meet personal and social needs, and make responsible and ethical decisions. 2 

The Superintendent shall incorporate SEL into the District’s curriculum and other educational programs 

consistent with the District’s mission and the goals and benchmarks of the Ill. Learning Standards.3 

The Ill. Learning Standards include three goals for students: 4 

1. Develop self-awareness and self-management skills to achieve school and life success. 

2. Use social- awareness and interpersonal skills to establish and maintain positive relationships. 

3. Demonstrate decision-making skills and responsible behaviors in personal, school, and 

community contexts. 

The incorporation of SEL objectives into the District’s curriculum and other educational programs may 

include but is not limited to: 5 

1. Classroom and school-wide programming to foster a safe, supportive learning environment 

where students feel respected and valued. This may include incorporating scientifically based, 

age- and- culturally appropriate classroom instruction, and District-wide, and school-wide 

strategies that teach SEL skills, promote optimal mental health, and prevent risk behaviors for 

all students. 6 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law requires this subject matter be covered by policy, and it required districts to submit it to the Ill. State Board 

of Education (ISBE) once by 8-31-04. 405 ILCS 49/15(b). 

2 This text paraphrases the definition in the Ill. Children’s Mental Health Partnership’s 2005 Strategic Plan for Building 

a Comprehensive Children’s Mental Health System in Illinois, pg. 73, Appendix C, starting at pg. 69. The 2023 Illinois 

Children's Mental Health Partnership's Aannual Rreports to the Governor is are available at: https://dph.illinois.gov/topics-

services/life-stages-populations/maternal-child-family-health-services/child-

health/icmhp.htmlwww.ilga.gov/reports/ReportsSubmitted/4592RSGAEmail9699RSGAAttachICMHP%202023%20Annual

%20Report.pdf. 

3 Required by the Children’s Mental Health Act, 405 ILCS 49/1 et seq, amended by P.A.s 102-899 and 102-1034. ISBE 

incorporated social and emotional development standards into the Ill. Learning Standards. For more information see: 

www.isbe.net/sel. School social workers may implement a continuum of social and emotional education programs and services 

in accordance with students’ needs. 405 ILCS 49/15(b). 

4 The goals, along with their benchmarks, performance descriptors and indicators are available at the link in f/n 3, above. 

5 The objectives are a matter of local school board discretion. A board may replace the sample objectives with its own 

local objectives. This sample policy lists the ISBE’s SEL goals found on ISBE’s website, cited in f/n 3, above. 

6 20 ILCS 1705/76 requires the Ill. Dept. of Human Services (IDHS) to create and maintain an online Mental Health 

Database and Resource mental health database and resource page on its website with mental health resources to: (1) assist 

school social workers, school counselors, parents, teachers, and school support personnel with the goal of connecting them 

with mental health resources related to bullying and school shootings; and (2) encourage information sharing among 

educational administrators, school security personnel, and school resource officers. See the IDHS School Based Mental Health 

dDatabase at: www.dhs.state.il.us/page.aspx?item=118331. 

https://dph.illinois.gov/topics-services/life-stages-populations/maternal-child-family-health-services/child-health/icmhp.html
https://dph.illinois.gov/topics-services/life-stages-populations/maternal-child-family-health-services/child-health/icmhp.html
https://dph.illinois.gov/topics-services/life-stages-populations/maternal-child-family-health-services/child-health/icmhp.html
http://www.isbe.net/sel
http://www.dhs.state.il.us/page.aspx?item=118331
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2. Ongoing Sstaff professional development and trainingsupport to promote students’ SEL 

development. This may include providing all personnel with age-appropriate academic and 

SEL and how to promote it. 7 

3. Parent/Guardian and family involvement to promote students’ SEL development. This may 

include providing parents/guardians and families with learning opportunities related to the 

importance of their children’s optimal SEL development and ways to enhance it. 8 

4. Community partnerships to promote students’ SEL development. This may include 

establishing partnerships with diverse community agencies and organizations to assure a 

coordinated approach to addressing children’s mental health and SEL development. 

5. Early identification and intervention to enhance students’ school readiness, academic success, 

and use of good citizenship skills. This may include development of a system and procedures 

for periodic and universal screening, assessment, and early intervention for students who have 

significant risk factors for social, emotional, or mental health conditions that impact learning.9 

6. Treatment to prevent or minimize mental health conditions in students. This may include 

building and strengthening referral and follow-up procedures for providing effective clinical 

services for students with social, emotional, and mental health conditions10 that impact 

learning. This may include student and family support services, school-based behavioral health 

services, and school-community linked services and supports. 

7. Assessment and accountability for teaching SEL skills to all students. This may include 

implementation of a process to assess and report baseline information and ongoing progress 

about school climate, students’ social and emotional development, and academic 

performance.11 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

20 ILCS 1705/76.2, added by P.A. 103-222, requires IDHS to partner with ISBE to provide technical assistance for the 

provision of mental health care for students during school days. 

105 ILCS 5/27-108023.17, added by P.A. 103-764 and renumbered by P.A. 104-391, eff. 1-1-25, allows districts to 

provide students with at least 20 minutes per week of relaxation activities to enhance students' mental and physical health as 

part of the school day. Relaxation activities may include mindful-based movements, yoga, stretching, meditation, breathing 

exercises, guided relaxation techniques, quiet time, walking, in-person conversation, and other stress-relieving activities. 

Relaxation activities may take place during a P.E. class, social emotional learning class, or student-support or advisory class 

or as a part of another similar class. 

7 See SEL resources to support instruction of the Ill. Learning Standards at: https://ilclassroomtech.weebly.com/social-

emotional-learning.html. See professional development resources at: https://casel.org/state-resource-center/professional-

development/#state-resource-center-professional-development. 

8 The Ill. Children’s Mental Health Partnership provides resources for youth, caregivers, and professionals. See f/n 2, 

above. 

20 ILCS 1705/11.4, added by P.A. 103-546, requires IDHS to create and maintain an online Ccare Pportal to serve as a 

central resource for families with children who have significant and complex behavioral health needs. See the care portal, 

Behavioral Health Care and Ongoing Navigation (BEACON), at: https://beacon.illinois.gov/. IDHS, in coordination with 

various state agencies, is to develop training and communication for school districts, hospital social workers, and system 

partners to demonstrate how individuals can assist a family seeking youth behavioral health services. 

9 Information about Early Childhood Mental Health Consultation is available at: www.iecmhc.org/. 

10 305 ILCS 5/5-5.23(g) created the Family Support Program (FSP) in the Ill. Dept. of Healthcare and Family Services. 

FSP is a restructure of the former Individual Care Grant program. Its purpose is to enable early treatment of youth, emerging 

adults, and transition-age adults with a serious mental illness or serious emotional disturbance. Eligibility criterion for FSPs 

are established at 89 Ill. Adm. Code Part 139. 

11 For information on this objective, see ISBE’s Comprehensive System of Learning Supports at: 

www.isbe.net/Pages/Learning-Supports.aspx. Information about school climate is available from ISBE at: 

www.isbe.net/Pages/School-Climate.aspx. 

https://ilclassroomtech.weebly.com/social-emotional-learning.html
https://ilclassroomtech.weebly.com/social-emotional-learning.html
https://casel.org/state-resource-center/professional-development/#state-resource-center-professional-development
https://casel.org/state-resource-center/professional-development/#state-resource-center-professional-development
https://beacon.illinois.gov/
http://www.iecmhc.org/
http://www.isbe.net/Pages/Learning-Supports.aspx
http://www.isbe.net/Pages/School-Climate.aspx
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LEGAL REF.: Children’s Mental Health Act, 405 ILCS 49/, Children’s Mental Health Act. 

CROSS REF.: 1:30 (School District Philosophy), 6:10 (Educational Philosophy and Objectives), 

6:40 (Curriculum Development), 6:60 (Curriculum Content), 6:270 (Guidance and 

Counseling Program), 7:100 (Health, Eye, and Dental Examinations; 

Immunizations; and Exclusion of Students), 7:180 (Prevention of and Response to 

Bullying, Intimidation, and Harassment), 7:250 (Student Support Services) 
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June 2021March 2026 6:100 

 

Instruction 

Using Animals in the Educational Program 1 

Animals may be brought into school facilities for educational purposes according to procedures 

developed by the Superintendent assuring: (a) the animal is appropriately housed, humanely cared for, 

and properly handled, and (b) students will not be exposed to a dangerous animal or an unhealthy 

environment. 2 

Animal Experiments 

Experiments on living animals are prohibited; however, behavior studies that do not impair an animal’s 

health or safety are permissible. 3 

Animal Dissection 

The dissection of dead animals or parts of dead animals shall be allowed in the classroom only when 

the dissection exercise contributes to or is a part of an illustration of pertinent study materials. All 

dissection of animals shall be confined to the classroom and must comply with the School Code. 

Students who object to performing, participating in, or observing the dissection of animals are excused 

from classroom attendance without penalty during times when such activities are taking place.4 No 

student will be penalized or disciplined for refusing to perform, participate in, or observe a dissection. 

The Superintendent or designee shall inform students of: (1) their right to refrain from performing, 

participating in, or observing dissection, and (2) which courses contain a dissection unit and which of 

those courses offers an alternative project. 5 

LEGAL REF.: 105 ILCS 5/2-3.122 and, 5/27-26514, and 112/. 

105 ILCS 5/112, Dissection Alternatives Act. 

CROSS REF.: 6:40 (Curriculum Development) 

 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 

2 This paragraph is optional and is not controlled by State or federal statute or rule. 

3 This sentence’s first clause is required by 105 ILCS 5/27-26514, renumbered by P.A. 104-391; the clause after the 

semi-colon is a reasonable interpretation that will allow the use of mouse-mazes. 

4 105 ILCS 112/25 prohibits schools from penalizing a student who refuses to perform, participate in, or observe 

dissection. 

5 ISBE’s guidelines for helping schools give notice to students, parents, teachers, and administrators are available under 

the RESOURCES heading at: 

www.isbe.net/Documents/alternatives_dissection_2000.pdf#search=dissectionwww.isbe.net/Pages/Science-Mandates.aspx. 

State law does not require that objecting students receive an alternative project. Instead, it says that the student may be given 

an alternative project that provides the student, through means other than dissection, with knowledge similar to that expected 

to be gained during the dissection project. 

https://www.isbe.net/Documents/alternatives_dissection_2000.pdf
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Instruction 

Migrant Students 1 

The Superintendent will develop and implement a program to address the needs of migrant children in 

the District in accordance with federal law. 

This program will: 

1. Identify migrant students and assess their educational and related health and social needs. 

2. Provide a full range of services to migrant students through appropriate local, State, and federal 

educational programs,2 including applicable Title I programs, special education, gifted 

education, vocational education, language programs, counseling programs, and elective 

classes. 

3. Provide migrant children students with full and appropriate opportunities to meet the same 

challenging State academic standards that all children are expected to meet. 3 

4. Provide, to the extent feasible: 4  

a. Advocacy and outreach programs to migrant children and their families, including 

helping such children and families gain access to other education, health, nutrition, and 

social services, 

b. Professional development programs, including mentoring, for District staff, 

c. Family literacy programs, 

d. The integration of information technology into educational and related programs, and 

e. Programs to facilitate the transition of secondary school students to postsecondary 

education or employment. 5 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or fFederal law controls this policy’s content. The first sentence of this policy allows a school board to consider 

the goals for its migrant education program and to amend the sample policy accordingly. The Migrant Education Program is 

a federally funded program authorized under Title I, Part C, of the Elementary and Secondary Education Act (ESEA). 20 

U.S.C. §6391 et seq.; 34 C.F.R. §200.81 et seq. This policy may be deleted if the district does not receive Title I funds under 

the ESEA. 

To qualify for the program, a migrant child must: (1) be younger than the age of 22, (2) have not earned a high school 

diploma or an equivalent degree, (3) have moved on his/her own as a migratory worker or with/to join/to precede a parent, 

spouse or guardian who is a migratory worker; and (4) have moved within the preceding 36 months due to economic necessity, 

from one school district to another, and from one residence to another. 20 U.S.C. §6399; see also www.isbe.net/Pages/Migrant-

Education-Program.aspx. Although most of the requirements are directed to State agencies, local school districts that receive 

State money for these programs will be held to many of the same requirements by the State. For additional information, see 

ISBE’s collection of material about the Migrant Education Program in Illinois at www.isbe.net/Pages/Migrant-Education-

Program.aspx. 

105 ILCS 5/22-105 (final citation pending), added by P.A. 104-288, requires that schools in the State, “[p]rotect the 

integrity of school learning environments for all children, so that no parent is discouraged from sending and no child is 

discouraged from attending school, including from the threat of immigration enforcement or other law enforcement activity 

on a school campus.” Consult the board attorney for guidance on the intersection of federal and State law related to migrant 

students. See also sample policy 7:150, Agency and Law Enforcement Requests. 

2 20 U.S.C. §§ 6394(b)(1)(A), 6396(a)(1)(E). 

3 20 U.S.C. §§ 6391(3), 6394(b)(2), 6396(a)(1)(C). 

4 20 U.S.C. §6394(c)(7). 

5 For an elementary school district that wants to delete subsection e, amend 4(c)-4(e) as follows: 

http://www.isbe.net/Pages/Migrant-Education-Program.aspx
http://www.isbe.net/Pages/Migrant-Education-Program.aspx
http://www.isbe.net/Pages/Migrant-Education-Program.aspx
http://www.isbe.net/Pages/Migrant-Education-Program.aspx
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f. Provide programs, activities, and procedures for the engagement of parents/guardians 

and family members of migrant students in an understandable format and language. 6 

Migrant Education Program for Parent/Guardian and Family Member Engagement 

Parents/guardians and family members of migrant students will be involved in and regularly consulted 

about the development, implementation, operation, and evaluation of the migrant program. 

Parents/guardians and family members of migrant students will receive instruction regarding their role 

in improving the academic achievement of their children. 

LEGAL REF.: 20 U.S.C. §6318. 

20 U.S.C. §6391 et seq., Education of Migratory Children. 

34 C.F.R. §200.81 et seq. 

CROSS REF.: 6:170 (Title I Programs), 7:150 (Agency and Law Enforcement Requests) 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

c. Family literacy programs, and 

d. The integration of information technology into educational and related programs., and 

e. Programs to facilitate the transition of secondary school students to postsecondary education or employment. 
6 20 U.S.C. §6394(c)(3). 
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June 2021March 2026 6:170 

 

Instruction 

Title I Programs 1 

The Superintendent or designee shall pursue funding under Title I, Improving the Academic 

Achievement of the Disadvantaged, of the Elementary and Secondary Education Act, to supplement 

instructional services and activities in order to improve the educational opportunities of educationally 

disadvantaged or deprived children. 

All District schools, regardless of whether they receive Title I funds, shall provide services that, taken 

as a whole, are substantially comparable. Teachers, administrators, and other staff shall be assigned to 

schools in a manner that ensures equivalency among the District’s schools. Curriculum materials and 

instructional supplies shall be provided in a manner that ensures equivalency among the District’s 

schools. 2 

Title I Parent and Family Engagement 

The District maintains programs, activities, and procedures for the engagement of parents/guardians 

and families of students receiving services, or enrolled in programs, under Title I. These programs, 

activities, and procedures are described in District-level and School-level compactsplans. 

District-Level Parent and Family Engagement PlanCompact 3 

The Superintendent or designee shall develop a District-Level Parent and Family Engagement 

PlanCompact (District Plan) according to Title I requirements. Thise District Plan-Level Parent 

and Family Engagement Compact shall contain: (1) the District’s expectations for parent and 

family engagement, (2) specific strategies for effective parent and family engagement activities to 

improve student academic achievement and school performance, and (3) other provisions as 

required by federal law. The Superintendent or designee shall ensure that the District PlanCompact 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy is mandatory for any district that receives or 

desiresplans to receive Title I funds. Title I is part of the Elementary and Secondary Education Act (ESEA). 20 U.S.C. 

§6301 et seq. It was amended by the Every Student Succeeds Act. Pub. L. 114-95. To comply with ESEA, a board must also 

incorporate by reference the district's exhibits 6:170-AP1, E1, District-Level Parent and Family Engagement Plan, and 6:170-

AP1, E2, School-Level Parent and Family Engagement Plan. These exhibits contain all legally required components and are 

compatible with sample templates contained in the U.S. Dept. of Education's non-regulatory guidance titled Parent and Family 

Engagement (2025), at: www.ed.gov/media/document/parent-and-family-engagement-guidance-2025-109202.pdf.  

Note: On December 15, 2015, the Every Student Succeeds Act (ESSA) amended multiple laws, including ESEA. If a 

source cites to ESEA through ESSA (as Parent and Family Engagement does), it uses ESSA’s phrasing and states “Section 

1116 of the ESEA.” In contrast, materials that cite directly to ESEA, as PRESS does, cite to 20 U.S.C. §6318. These citations 

both reference the same law. 

2 This paragraph, or similar language, is mandatory for each district receiving Title I funds. 20 U.S.C. §6321(c)(2)(A)(iii). 

3 20 U.S.C. §6318(a)(2) requires each district receiving Title I funds to “develop jointly with, agree on with, and distribute 

to, parents and family members of participating children a written parent and family engagement policy.” This requirement is 

accomplished in this sample policy by mandating the superintendent or designee to develop a District-Level Parent and Family 

Engagement PlanCompact, according to Title I requirements. A sample District-Level Parent and Family Engagement 

PlanCompact is contained in 6:170-AP1, E1, District-Level Parent and Family Engagement PlanCompact. A sample process 

for developing a parent and family engagement compact is contained in 6:170-AP1, Checklist for Development, 

Implementation, and Maintenance of Parent and Family Engagement Compacts for Title I Programs. 
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is distributed to parents/guardians of students receiving services, or enrolled in programs, under 

Title I. 

  

School-Level Parent and Family Engagement PlanCompact 4 

Each Building Principal or designee shall develop a School-Level Parent and Family Engagement 

PlanCompact (School Plan) according to Title I requirements. This School Plan-Level Parent and 

Family Engagement Compact shall contain: (1) a process for continually involving 

parents/guardians in its development and implementation, (2) how parents/guardians, the entire 

school staff, and students share the responsibility for improved student academic achievement, (3) 

the means by which the school and parents/guardians build and develop a partnership to help 

children achieve the State’s high standards, and (4) other provisions as required by federal law. 

Each Building Principal or designee shall ensure that the School PlanCompact is distributed to 

parents/guardians of students receiving services, or enrolled in programs, under Title I. 

Incorporated 

by Reference: 6:170-AP1, E1 (District-Level Parent and Family Engagement PlanCompact) and 

6:170-AP1, E2 (School-Level Parent and Family Engagement PlanCompact) 

LEGAL REF.: Title I of the Elementary and Secondary Education Act, 20 U.S.C. §§6301-6514, 

Title I of the Elementary and Secondary Education Act. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 5:190 (Teacher 

Qualifications), 5:280 (Duties and Qualifications), 6:15 (School Accountability), 

6:140 (Education of Homeless Children), 6:145 (Migrant Students), 6:160 

(English Learners), 7:10 (Equal Educational Opportunities), 7:30 (Student 

Assignment and Intra-District Transfer), 7:60 (Residence), 7:100 (Health, Eye, and 

Dental Examinations; Immunizations; and Exclusion of Students), 8:95 (Parental 

Involvement) 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 20 U.S.C. §6318(b)(1) requires each school served under Title I to “jointly develop with, and distribute to, parents and 

family members of participating children a written parent and family engagement policy, agreed on by such parents, that shall 

describe the means for carrying out the requirements of subsections (c) through (f).” This requirement is accomplished in this 

sample policy by mandating the building principal or designee to develop a School-Level Parent and Family Engagement 

PlanCompact, according to Title I requirements. A sample School-Level Parent and Family Engagement PlanCompact is 

contained in 6:170-AP1, E2, School-Level Parent and Family Engagement PlanCompact. A sample process for developing a 

parental involvement compact is contained in 6:170-AP1, Checklist for Development, Implementation, and Maintenance of 

Parent and Family Engagement Compacts for Title I Programs. 
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November 2021March 2026 6:180 

 

Instruction 

Extended Instructional Programs 1 

The District may offer the following programs in accordance with State law and the District’s 

educational philosophy: 

1. Nursery schools for children between the ages of two2 and six6 years. 2 

2. Before-and after-school programs for students in grades K-6. 3 

3. Child care and training center for pre-school children and for students whose parents work. 4 

4. Model day care services program in cooperation with the Ill. State Board of Education. 5 

5. Tutorial program. 6 

6. Adult education program. 7 

7. Outdoor education program. 8 

8. Summer school, whether for credit or not. 9 

9. Independent study, whether for credit or not. 10 

10. Support services and instruction for students who are, or whose parents/guardians are, 

chemically dependent. 11 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. However, all programs listed in this policy are optional. The district 

may charge a fee for programs numbered 1-4, 6, 8, 9, and 14. Delete the sentences that the board does not offer. 

2 105 ILCS 5/10-23.2.  

3 105 ILCS 5/10-22.18b. A school district may offer a course on hunting safety as part of its curriculum during the school 

day or as part of an after-school program. 105 ILCS 5/27-1060, renumbered by P.A. 104-39123.14, added by P.A. 101-152 

and renumbered by P.A. 102-558. Unlike the before-and-after-school programs authorized by 105 ILCS 5/10-23.222.18b, no 

grade levels are specified for the hunting safety course or the after-school program in which it may be offered. Id. 

4 105 ILCS 5/10-22.18a. 

5 105 ILCS 5/10-22.18c. Student parents cannot be charged a fee for such day care services, however school personnel 

who use the services may be charged a fee. Id. 

6 105 ILCS 5/10-22.20c. 

7 105 ILCS 5/10-22.20, amended by P.A. 101-289. A school board may appoint a director of adult education. 105 ILCS 

5/10-22.20b. 

8 105 ILCS 5/10-22.29. 

9 105 ILCS 5/10-22.33A and 5/10-22.33B. Each course offered for high school graduation must provide at least 60 hours 

of classroom instruction for the equivalent of one semester of high school course credit. 105 ILCS 5/27-90522.1. 105 ILCS 

5/10-22.33B authorizes districts to conduct a high-quality summer school program. Students at risk in language arts or 

mathematics may be required to attend such programs. Section 105 ILCS 5/10-22.33A permits districts “to fix and collect a 

charge for attendance at such courses in an amount not to exceed the per capita cost of the operation” or to waive such charges 

if the family of a pupil is indigent or if the pupil is required to attend such courses. 

10 Independent study allows students to expand their knowledge in curricular areas not offered as part of the district’s 

basic program. 

11 105 ILCS 110/35/27-255, added by P.A. 104-391. Such services and instruction may be offered as part of existing 

curricula during the school day or as part of an after- school program. Id. 
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11. Anti-bias education and activities to address intergroup conflict resolution. 12 

12. Volunteer service credit program. 13 

13. Vocational academy. 14 

14. Advanced vocational training and/or career education program. 15 

LEGAL REF.: 105 ILCS 5/10-22.18a, 5/10-22.18b, 5/10-22.18c, 5/10-22.20, 5/10-22.20a, 5/10-

22.20b, 5/10-22.20c, 5/10-22.29, 5/10-22.33A, 5/10-22.33B, 5/10-23.2, 5/27-

255, 5/27-90522.1, 5/27-103522.3, and 5/27-105023.6. 

105 ILCS 110/3, Comprehensive Health Education Program. 

105 ILCS 433/, Vocational Academies Act. 

CROSS REF.: 6:310 (High School Credit for Non-District Experiences; Course Substitutions; 

Re-Entering Students), 6:320 (High School Credit for Proficiency) 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

12 105 ILCS 5/27-105023.6, renumbered by P.A. 104-391. The statutory objectives of such a program are to “improve 

intergroup relations on and beyond the school campus, defusing intergroup tensions, and promoting peaceful resolution of 

conflict.” A board that adopts a policy to incorporate activities to address anti-bias education and intergroup conflict resolution 

shall make certain information available to the public and include it on the district’s website, if any, and make it available in 

the district’s offices upon request. See sample exhibit 2:250-E2, Immediately Available District Public Records and Web-

Posted Reports and Records. Districts may also include the information in a student handbook and in district newsletters. The 

Ill. Principals Association (IPA) maintains a handbook service that coordinates with PRESS material, Online Model Student 

Handbook (MSH), at: https://ilprincipals.org/msh/www.ilprincipals.org/resources/model-student-handbook.  

See also f/n 23 in sample policy 6:60, Curriculum Content, and ensure that these policies align. Consult the board attorney 

if the district wishes to offer intergroup conflict resolution separately from anti-bias education; it is unclear whether these 

topics may be offered separately because the law lists them together.  

13 105 ILCS 5/27-103522.3. For secondary school students only. Id. 

14 Vocational Academies Act. 105 ILCS 433/. The Act’s purpose is to “integrate workplace competencies and career 

and technical education with core academic subjects.” School districts are permitted to partner with community colleges, local 

employers, and community-based organizations to establish a vocational academy that functions as a 2-year school within a 

school for grades 10 through 12. Grant funds may be available from ISBE at: www.isbe.net/Pages/Grants.aspx. 

15 105 ILCS 5/10-22.20a, permits districts to enter joint agreements with community college districts and other school 

districts to provide career education or advanced vocational training to students in grade 11 and higher to prepare for a trade. 

The duration of such program may not exceed two years for any district pupil. Participating community colleges may bill 

participating districts, but payments may not exceed actual operating costs. Participating high schools may use State aid 

monies to pay the charges. Id. 

https://ilprincipals.org/msh/
http://www.isbe.net/Pages/Grants.aspx
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Students 

Harassment of Students Prohibited 1 

No person, including a School District employee, agent, or student, shall harass, intimidate, or bully a 

student on the basis of actual or perceived: race; color; national origin; military status; unfavorable 

discharge status from military service; sex; sexual orientation; gender identity2; gender-related identity 

or expression; ancestry; age; religion; physical or mental disability; order of protection status; status of 

being homeless; actual or potential marital or parental status, including pregnancy; physical 

appearance; socioeconomic status; academic status; association with a person or group with one or 

more of the aforementioned actual or perceived characteristics; or any other distinguishing 

characteristic. The District will not tolerate harassing, intimidating conduct, or bullying whether verbal, 

physical, sexual, or visual, that affects the tangible benefits of education, that unreasonably interferes 

with a student’s educational performance, or that creates an intimidating, hostile, or offensive 

educational environment. Examples of prohibited conduct include name-calling, using derogatory slurs, 

stalking, sexual violence, causing psychological harm, threatening or causing physical harm, threatened 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law requires this subject matter be covered by policy, controls this policy’s content, and 105 ILCS 5/10-

20.71 requires that every two years, each district within an Illinois county served by an accredited Children’s Advocacy Center 

review all its existing sexual abuse investigation policies and procedures to ensure consistency with 105 ILCS 5/22-85. Each 

district must also have a policy on bullying. 105 ILCS 5/27-23.722-110, amended by P.A. 103-47 and renumbered by P.A. 

104-391; see sample policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. 

This policy’s list of protected classifications aligns with the list in sample policy 7:180, Prevention of and Response to 

Bullying, Intimidation, and Harassment. The protected classifications are found in 105 ILCS 5/27-23.722-110(a), amended 

by P.A. 103-47 and renumbered by P.A. 104-391; 775 ILCS 5/1-103; 23 Ill.Admin.Code §1.240. 

The list of protected classifications in sample policy 7:10, Equal Educational Opportunities, is different – it does not 

contain the classifications that are exclusively identified in the bullying statute. Id.105 ILCS 5/27-23.7, amended by P.A. 103-

47. 

The Ill. Human Rights Act (IHRA) and an Ill. State Board of Education (ISBE) rule prohibit schools from discriminating 

against students on the basis of sexual orientation and gender identity. 775 ILCS 5/5-101(A)(11); 23 Ill.Admin.Code §1.240. 

Sexual orientation is defined as the “actual or perceived heterosexuality, homosexuality, bisexuality, or gender related identity, 

whether or not traditionally associated with the person’s designated sex at birth.” 775 ILCS 5/1-103(O-1). Gender identity is 

included in the definition of sexual orientation in the Act. The Act permits schools to maintain single-sex facilities that are 

distinctly private in nature, e.g., restrooms and locker rooms. 775 ILCS 5/5-103. Additionally, race is defined to include traits 

associated with race, including, but not limited to, hair texture and protective hairstyles such as braids, locks, and twists. 775 

ILCS 5/1-103(M-5). 775 ILCS 5/1-102(A), added order of protection status to its list of protected categories. IHRA’s 

jurisdiction regarding schools as a public accommodation is specifically limited to: (1) failing to enroll an individual, (2) 

denying access to facilities, goods, or services, or (3) failing to take corrective action to stop severe or pervasive harassment 

of an individual. 775 ILCS 5/5-102.2. It is also a violation of IHRA if a district is aware of an employee or agent's harassment 

towards a student but fails to take appropriate action to stop the harassment. 775 ILCS 5/5A-101 and 102, amended by P.A. 

103-472. 

2 See f/n 4 in sample policy 7:10, Equal Educational Opportunities, for a discussion about Executive Order (EO) 2019-

11 establishing the Affirming and Inclusive Schools Task Force (Task Force) that made policy and administrative procedure 

recommendations to ISBE that are discussed in a its publication Sample District Policy and Administrative Procedures at 

www.isbe.net/supportallstudents. 

For boards that want to incorporate ISBE’s sample policy recommendation, insert the following in place of “gender 

identity;”: gender; gender identity (whether or not traditionally associated with the student’s sex assigned at birth); 

If the board inserts this option, it must also insert the options in f/ns 4 and 9 of policy 7:10, Equal Educational 

Opportunities, but note the protected statuses list in this policy is different and should not be copied from here into 

7:10, Equal Educational Opportunities. 

http://www.isbe.net/supportallstudents
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or actual destruction of property, or wearing or possessing items depicting or implying hatred or 

prejudice of one of the characteristics stated above. 3 

Sexual Harassment Prohibited 

The District shall provide an educational environment free of verbal, physical, or other conduct or 

communications constituting harassment on the basis of sex as defined and otherwise prohibited by 

State and federal law.4 See Board policies 2:265, Title IX Grievance Procedure, and 2:260, Uniform 

Grievance Procedure. 

Making a Report or Complaint 

Students are encouraged to promptly report claims or incidents of bullying, intimidation, harassment, 

sexual harassment, or any other prohibited conduct to the Nondiscrimination Coordinator, Building 

Principal, Assistant Building Principal, Dean of Students, a Complaint Manager, or any employee with 

whom the student is comfortable speaking. 5 

Reports under this policy will be considered a report under Board policy 2:260, Uniform Grievance 

Procedure, and/or Board policy 2:265, Title IX Grievance Procedure. The Nondiscrimination 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

3 This list of examples of prohibited conduct is optional. While hate speech is not specifically mentioned in this 

paragraph, any hate speech used to harass or intimidate is banned. Hate speech without accompanying misconduct may be 

prohibited in response to actual incidents when hate speech interfered with the educational environment. West v. Derby 

Unified Sch. Dist., 206 F.3d 1358 (10th Cir. 2000). 

4 Two laws apply to sexual harassment of students in Illinois. Title IX of the Education Amendments of 1972 (Title IX) 

prohibits sexual harassment in any educational program or activity receiving federal financial assistance. 20 U.S.C. §1681. 

Title IX defines sexual harassment as conduct on the basis of sex that meets one or more of the following: (1) a district 

employee conditions the provision of an aid, benefit, or service on an individual’s participation in unwelcome sexual conduct; 

(2) unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it denies 

a person equal access to the District’s education program or activity; or (3) sexual assault, dating violence, domestic violence, 

or stalking as defined in federal law. 34 C.F.R. §106.30. See sample policy 2:265, Title IX Grievance Procedure, and sample 

exhibit 2:265-E, Title IX Glossary of Terms. Consult the board attorney to ensure the nondiscrimination coordinator and 

complaint managers are trained to appropriately respond to allegations of Title IX sexual harassment. See sample procedures 

2:265-AP1, Title IX Response, and 2:265-AP2, Formal Title IX Complaint Grievance Process. 

IHRA prohibits any district employee or agent from sexually harassing a student, and defines sexual harassment as any 

unwelcome sexual advances or requests for sexual favors made to a student, or any conduct of a sexual nature toward a student, 

when: (1) such conduct has the purpose of substantially interfering with the student’s educational performance or creating an 

intimidating, hostile or offensive educational environment; or (2) the district employee or agent either explicitly or implicitly 

makes the student’s submission to or rejection of such conduct as a basis for making various enumerated education-related 

determinations. 775 ILCS 5/5A-101(E). 

School districts are liable for damage awards for an employee’s sexual harassment of a student in limited situations. 

Liability occurs only when a district official who, at a minimum, has authority to institute corrective action, has actual notice 

of and is deliberately indifferent to the employee’s misconduct. Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 

(1998). Schools are liable in student-to-student sexual harassment cases when school agents are deliberately indifferent to 

sexual harassment, of which they have actual knowledge that is so severe, pervasive, and objectively offensive that it can be 

said to deprive the victims of access to the educational opportunities or benefits provided by the school. Davis v. Monroe 

County Bd. of Educ., 526 U.S. 629 (1999). The Ill. Dept. of Human Rights investigates charges of sexual harassment in 

violation of the IHRA, and it is a civil rights violation when a district fails to take remedial or disciplinary action against an 

employee the district knows engaged in sexual harassment. 775 ILCS 5/5A-102, amended by P.A. 103-472. 

5 Using “or any employee with whom the student is comfortable speaking” ensures compliance with Title IX regulations 

providing that “any employee” of an elementary or secondary school who has notice of sexual harassment or allegations of 

sexual harassment is deemed to have actual knowledge which triggers a district’s duty to respond. 34 C.F.R. §106.30. By 

including “any employee” in this list, this policy contains an item on which collective bargaining may be required. Any policy 

that impacts upon wages, hours, and terms and conditions of employment is subject to collective bargaining upon request by 

the employee representative, even if the policy involves an inherent managerial right. 
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Coordinator, Title IX Coordinator, and/or Complaint Manager or designee shall process and review the 

report according to the appropriate grievance procedure. The Superintendent shall insert into this policy 

the names, office addresses, email addresses, and telephone numbers of the District’s current 

Nondiscrimination Coordinator, Title IX Coordinator, and Complaint Managers. 6 7 

Nondiscrimination Coordinator:  Title IX Coordinator: 

   

Name 

 

 Name 

 

Address 

 

 Address 

 

Email  Email 

Telephone  Telephone 

 

 

 

Complaint Managers: 

   

Name 

 

 Name 

 

Address 

 

 Address 

 

Email  Email 

Telephone  Telephone 

The Superintendent shall use reasonable measures to inform staff members and students of this policy 

by including: 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

6 While the names and contact information are required by law to be listed, they are not part of the adopted policy and 

do not require board action. This allows for additions and amendments to the names and contact information when necessary. 

It is important for updated names and contact information to be inserted into this policy and regularly monitored. 

Each district must communicate its bullying policy to students and their parents/guardians. 105 ILCS 5/27-23.722-110, 

amended by P.A. 103-47 and renumbered by P.A. 104-391; see sample policy 7:180, Prevention of and Response to Bullying, 

Intimidation, and Harassment. 

7 Title IX regulations require districts to identify the name, office address, email address, and telephone number of the 

person who is responsible for coordinating the district’s compliance efforts. 34 C.F.R. §106.8(a). For further discussion of the 

Title IX Coordinator, see f/n 17 in sample policy 2:265, Title IX Grievance Procedure. A district’s Nondiscrimination 

Coordinator often also serves as its Title IX Coordinator. 
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1. For students, age-appropriate information about the contents of this policy in the District’s 

student handbook(s), on the District’s website, and, if applicable, in any other areas where 

policies, rules, and standards of conduct are otherwise posted in each school. 8 

2. For staff members, this policy in the appropriate employee handbook(s), if applicable, and/or 

in any other areas where policies, rules, and standards of conduct are otherwise made available 

to staff. 

Investigation Process 

Any District employee who receives a report or complaint of harassment must promptly forward the 

report or complaint to the Nondiscrimination Coordinator, Title IX Coordinator, or a Complaint 

Manager. Any employee who fails to promptly comply may be disciplined, up to and including 

discharge. 

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to 

the District’s duty to investigate and maintain an educational environment that is productive, respectful, 

and free of unlawful discrimination, including harassment. 

For any report or complaint alleging sexual harassment that, if true, would implicate Title IX of the 

Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the Title IX Coordinator or designee shall 

consider whether action under Board policy 2:265, Title IX Grievance Procedure, should be initiated. 

For any report or complaint alleging harassment on the basis of race, color, or national origin, the 

Nondiscrimination Coordinator or a Complaint Manager or designee shall investigate under Board 

policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National Origin 

Prohibited. 

For any other alleged student harassment that does not require action under Board policies 2:265, Title 

IX Grievance Procedure, or 2:270, Discrimination and Harassment on the Basis of Race, Color, and 

National Origin Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or designee 

shall consider whether an investigation under Board policies 2:260, Uniform Grievance Procedure, 

and/or 7:190, Student Behavior, should be initiated, regardless of whether a written report or complaint 

is filed. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

8 In addition to notifying students of Board policies 2:260, Uniform Grievance Procedure, and 2:265, Title IX Grievance 

Procedure, a district must notify them of the name, office address, email address, and telephone number of district’s Title IX 

Coordinator. 34 C.F.R. §106.8(a). 105 ILCS 5/10-20.69 requires districts to maintain and implement an age-appropriate 

policy on sexual harassment that is included in the school district’s student handbook, as well as on a district’s website and, if 

applicable, other areas where such information is posted in each school. The law does not expressly state that the age-

appropriate policy is for students; however, that is the most logical interpretation. In practice, most districts maintain a student 

handbook for each building. Because the law only requires one policy, this policy manages the age-appropriate requirement 

by directing age-appropriate explanations of the policy be included in the building-level student handbook(s). Student 

handbooks can be developed by the building principals, but should be reviewed and approved by the superintendent and school 

board. The Ill. Principals Association maintains a handbook service that coordinates with PRESS material, Online Model 

Student Handbook (MSH), at: www.ilprincipals.org/msh. 

http://www.ilprincipals.org/msh
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Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel 

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in9 720 ILCS 

5/11-9.1A(b), that is alleged to have been perpetrated by school personnel, including a school vendor 

or volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or 

not during a school activity. 

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to Board 

policy 5:90, Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the 

complaint shall also be processed under Board policy 2:265, Title IX Grievance Procedure, or Board 

policy 2:260, Uniform Grievance Procedure. 

Enforcement 

Any District employee who is determined, after an investigation, to have engaged in conduct prohibited 

by this policy will be subject to disciplinary action up to and including discharge. Any third party who 

is determined, after an investigation, to have engaged in conduct prohibited by this policy will be 

addressed in accordance with the authority of the Board in the context of the relationship of the third 

party to the District, e.g., vendor, parent/guardian, invitee, etc. Any District student who is determined, 

after an investigation, to have engaged in conduct prohibited by this policy will be subject to 

disciplinary action, including but not limited to, suspension and expulsion consistent with the behavior 

policy. Any person making a knowingly false accusation regarding prohibited conduct will likewise be 

subject to disciplinary action. 

Retaliation Prohibited 

Retaliation against any person for bringing complaints or providing information about harassment is 

prohibited (see Board policies 2:260, Uniform Grievance Procedure, 2:265, Title IX Grievance 

Procedure, and 2:270, Discrimination and Harassment on the Basis of Race, Color, and National 

Origin Prohibited). 

Students should report allegations of retaliation to the Building Principal, an administrator, the 

Nondiscrimination Coordinator, and/or a Complaint Manager. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

9 Required for districts located within a county served by an accredited Children’s Advocacy Center (CAC). Delete this 

subhead if your school district is within a county not served by an accredited CAC. 105 ILCS 5/22-85 (governing the 

investigation of an alleged incident of sexual abuse of any child within any Illinois counties served by a CAC). For a map of 

accredited CACs, and to identify a CAC that may serve your district, see 

www.childrensadvocacycentersofillinois.org/about/map. For further discussion see f/ns 14-16 in sample policy 5:90, Abused 

and Neglected Child Reporting. 

http://www.childrensadvocacycentersofillinois.org/about/map
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LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R. 

Part 106. 

29 U.S.C. §791 et seq., Rehabilitation Act of 1973; 34 C.F.R. Part 104. 

42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100. 

105 ILCS 5/10-20.12, 5/10-22.5, 5/10-23.13, 5/22-110, 5/26A, and 5/27-1, and 5/27-

23.7. 

775 ILCS 5/1-101 et seq., Illinois Human Rights Act. 

23 Ill.Admin.Code §1.240 and Part 200. 

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999). 

Franklin v. Gwinnett Co. Public Schs., 503 U.S. 60 (1992). 

Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998). 

West v. Derby Unified Sch. Dist. No. 260, 206 F.3d 1358 (10th Cir. 2000). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance Procedure), 

2:270 (Discrimination and Harassment on the Basis of Race, Color, and National 

Origin Prohibited), 4:165 (Awareness and Prevention of Child Sexual Abuse and 

Grooming Behaviors), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused 

and Neglected Child Reporting), 5:120 (Employee Ethics; Code of Professional 

Conduct; and Conflict of Interest), 7:10 (Equal Educational Opportunities), 7:180 

(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 

(Teen Dating Violence Prohibited), 7:190 (Student Behavior), 7:240 (Conduct 

Code for Participants in Extracurricular Activities), 7:255 (Students Who are 

Parents, Expectant Parents, or Victims of Domestic or Sexual Violence) 
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Students 

School Admissions and Student Transfers To and From Non-District Schools 1 

Age [Elementary or Unit Districts only] 

To be eligible for admission, a child must be five years old on or before September 1 of that school 

term.2 A child entering first grade must be six years of age on or before September 1 of that school 

term.3 Based upon an assessment of a child’s readiness to attend school, the District may permit him 

or her to attend school prior to these dates.4 A child will also be allowed to attend first grade based 

upon an assessment of his or her readiness if he or she attended a non-public preschool, continued his 

or her education at that school through kindergarten, was taught in kindergarten by an appropriately 

licensed teacher, and will be six years old on or before December 31.5 A child with exceptional needs 

who qualifies for special education services is eligible for admission at three years of age.6 Early 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law requires some of the subject matter contained in this sample policy to be covered by policy and controls this 

policy’s content. Boards must adopt a policy on school admissions (105 ILCS 5/10-21.2) and restricting a student from 

transferring from another school while under a suspension or expulsion from that school (105 ILCS 5/10-22.6). A registration 

guidance document, updated annually, is available from the Ill. State Board of Education (ISBE) at: 

www.isbe.net/Documents/guidance_reg.pdf. 

2 105 ILCS 5/10-20.12. The district may, however, establish a kindergarten for children between the ages of 4 and 6 

years old. 105 ILCS 5/10-22.18. Any child between the ages of 7 and 17 (unless the child has already graduated from high 

school) must attend public or private school, with certain exceptions allowed for physical and mental disability, lawful 

employment, or other reasons as specified by statute. 105 ILCS 5/26-1. The phrase “a child between the ages of 7 and 17” is 

liberally construed to fully carry out the true intent and meaning of the General Assembly (5 ILCS 70/1.01), which is to ensure 

that students graduate from high school (105 ILCS 5/26-1). Therefore, “the ages of 7-17” means a child is 17 until his or her 

18th birthday. 

3 Optional sentence. 

4 105 ILCS 5/10-20.12. 

5 Id. Delete the first four sentences in this paragraph if the district operates a year-round school and use the following 

alternative: 

To be eligible for admission, a child must be at least five years old within 30 days after the commencement of that 

school term. Based upon an assessment of the child’s readiness to attend school, the District may permit him or her 

to attend school prior to this date. A child may also attend first grade based upon an assessment of his or her readiness 

if he or she attended a non-public preschool and continued his or her education at that school through kindergarten, 

was taught in kindergarten by an appropriately licensed teacher, and will attain age six within four months after the 

commencement of the term. 

6 105 ILCS 5/14-1.02 and 5/14-1.03a. An ISBE rule states: “Each school district shall be responsible for actively seeking 

out and identifying all children from birth through age 21 within the district (and those parentally-placed private school 

children for whom the district is responsible under 34 C.F.R. §300.131) who may be eligible for special education and related 

services.” 23 Ill.Admin.Code §226.100. Note that after a child is determined to be eligible for special education services, the 

child must be placed in the appropriate program no later than the beginning of the next school semester. 105 ILCS 5/14-8.02. 

http://www.isbe.net/Documents/guidance_reg.pdf
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entrance to kindergarten or first grade may also be available through Board policy 6:135, Accelerated 

Placement Program. 7 8 

Admission Procedure 

All students must register for school each year on the dates and at the place designated by the 

Superintendent. Parents/guardians of students enrolling in the District for the first time must present: 

1. A certified copy of the student’s birth certificate. If a birth certificate is not presented, the 

Superintendent or designee shall notify in writing the person enrolling the student that within 

30 days he or she must provide a certified copy of the student’s birth certificate. A student will 

be enrolled without a birth certificate.9 When a certified copy of the birth certificate is 

presented, the school shall promptly make a copy for its records, place the copy in the student’s 

permanent10 record, and return the certified copy to the person enrolling the child. If a person 

enrolling a student fails to provide a certified copy of the student’s birth certificate, the 

Superintendent or designee shall immediately notify the local law enforcement agency, and 

shall also notify the person enrolling the student in writing that, unless he or she complies 

within ten10 days, the case will be referred to the local law enforcement authority for 

investigation. If compliance is not obtained within that ten10-day period, the Superintendent 

or designee shall so refer the case. The Superintendent or designee shall immediately report to 

the local law enforcement authority any material received pursuant to this paragraph that 

appears inaccurate or suspicious in form or content. 11 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

7 105 ILCS 5/14A-17, Accelerated Placement Act (APA). For high school districts, delete this sentence and the cross 

reference to 6:135, Accelerated Placement Program. See sample policy 6:135, Accelerated Placement Program, and sample 

administrative procedure 6:135-AP, Accelerated Placement Program Procedures, for further detail. 

Attorneys disagree whether the APA conflicts with 105 ILCS 5/10-20.12 (School year – School age.). See f/n 4 in sample 

policy 6:135, Accelerated Placement Program for a discussion about reconciling the APA and 105 ILCS 5/10-20.12. Consult 

the board attorney for guidance. 

8 Districts should consider implementing specific and objective criteria for early admissions and address such issues as 

who pays the costs for assessments, etc. Using this exception defeats the age requirement rules because it only relies upon a 

child’s readiness, regardless of his or her age. 

9 Presenting a certified copy of a student’s birth certificate is a missing children’s law enforcement issue that may not be 

used for denying enrollment. See Guidance Documents subhead in sample administrative procedure 7:50-AP, School 

Admissions and Student Transfers To and From Non-District Schools, for more information about enrollment and residency 

issues. Consult the board attorney if a student cannot produce a certified copy of his or her birth certificate and wishes to 

provide a passport, visa, or other governmental documentation of identity. To balance the tension between the missing 

children’s laws reporting requirements, and Plyler v. Doe (457 U.S. 202 (1982)), and 105 ILCS 5/22-105 (final citation 

pending), added by P.A. 104-288, many attorneys advise not to report a student’s failure to produce a birth certificate; however 

always consult the board attorney for assistance based upon the specific facts of the enrollment situation (see f/n 11 below). 

See also f/n 6 in sample administrative procedure 7:150-AP, Managing Agency and Law Enforcement Requests, for discussion 

of place of birth as directory information. 

10 23 Ill.Admin.Code §375.10 states that the student permanent record shall include basic identifying information, 

including the student’s name, birth date and place, and gender, and evidence required under 325 ILCS 50/5(b)(1). 

11 Two almost identical laws govern this requirement: Missing Children Records Act (325 ILCS 50/) and Missing 

Children Registration Law (325 ILCS 55/). We reconciled their differences as much as possible but chiefly used the language 

from the Registration Law because it has the clearest explanation. The statutory enforcement requirements, as nonsensical as 

they may seem, are quoted in the policy. Important: Schools cannot deny admission based upon immigration (illegal) status 

alone. Note that singling out foreign-looking students for visa requests is probably illegal discrimination. See Plyler v. Doe 

and 105 ILCS 5/22-105 (final citation pending), added by P.A. 104-288. See also f/n 18 below. 
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2. Proof of residence, as required by Board policy 7:60, Residence. 

3. Proof of disease immunization or detection and the required physical examination, as required 

by State law and Board policy 7:100, Health, Eye, and Dental Examinations; Immunizations; 

and Exclusion of Students. 12 

The individual enrolling a student shall be given the opportunity to voluntarily state whether the student 

has a parent or guardian who is a member of a branch of the U.S. Armed Forces and who is either 

deployed to active duty or expects to be deployed to active duty during the school year.13 Students who 

are children of active duty military personnel transferring will be allowed to enter: (a) the same grade 

level in which they studied at the school from which they transferred, if the transfer occurs during the 

District’s school year, or (b) the grade level following the last grade completed. 14 

Homeless Children 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable 

to produce records normally required for enrollment.15 Board policy 6:140, Education of Homeless 

Children, and its implementing administrative procedure, govern the enrollment of homeless children. 

Foster Care Students 

The Superintendent will appoint at least one employee to act as a liaison to facilitate the enrollment and 

transfer of records of students in the legal custody of the Ill. Dept. of Children and Family Services 

(DCFS) when enrolling in or changing schools. The District’s liaison ensures that DCFS’ Office of 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

According to the Ill. State Police, a certified copy of the student’s birth certificate is the only acceptable proof of the 

child’s identity and age. 20 Ill.Admin.Code §1290.60(a). For more discussion about acceptable proof of identity, see f/n 1 in 

sample administrative procedure 7:50-AP, School Admissions and Student Transfers To and From Non-District Schools. The 

Missing Children Records Act requires schools to make prompt copies of these certified copies. 325 ILCS 50/5(b)(1). Once 

made, schools need not request another certified copy with respect to that child for any other year in which the child is enrolled 

in that school or other entity. Id. While the Act does not mandate where the copy should be kept, it is appropriate for placement 

in the student’s permanent record. See 23 Ill.Admin.Code §375.10 and f/n 10, above. The school person who receives the 

copy of the certified birth certificate should initial and date the document. That way, if there is a question or an investigation 

(which can happen even years after enrollment) there will not be an issue as to who received the document and the date it was 

processed. 

A district must also flag a student’s record on notification by the State police of the student’s disappearance and report 

to the State police any request for a flagged student record. 325 ILCS 50/3, 50/5. 

12 Each school must maintain records for each student that reflect compliance with the examinations and immunizations 

required by 105 ILCS 5/27-8.122-105, renumbered by P.A. 104-391, and 23 Ill.Admin.Code §1.530(a). A Ttuberculosis skin 

test is required if the student lives in an area designated by the Ill. Dept. of Public Health as having a high incidence of 

Ttuberculosis. 105 ILCS 5/27-8.122-105(1), renumbered by P.A. 104-391. 

13 105 ILCS 5/22-70. Districts must report this enrollment information as aggregate data to ISBE. Id. 

14 The Educational Opportunity for Military Children Act (105 ILCS 70/) further details enrollment and entrance 

requirements for children of active military personnel. 105 ILCS 70/33. After enrollment, the law allows a district to perform 

evaluations to ensure appropriate placement of the student. Course, program, graduation, extracurricular(s), and other 

placement options for this student population are further discussed in sample administrative procedure 7:50-AP, School 

Admissions and Student Transfers To and From Non-District Schools. 

15 Required by Education for Homeless Children Act (105 ILCS 45/) and the McKinney-Vento Homeless Assistance 

Act (42 U.S.C. §11431 et seq.). See §11432(g)(3)(C)(i). 
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Education and Transition Services receives all written notices and records pertaining to students in the 

legal custody of DCFS as required by State law. 16 

Student Transfers To and From Non-District Schools 17 

A student may transfer into or out of the District according to State law and procedures developed by 

the Superintendent or designee. A student seeking to transfer into the District must serve the entire term 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

16 Required by 105 ILCS 5/10-20.59. These DCFS liaisons must be licensed under Article 21B of the School Code. 105 

ILCS 5/10-20.59 directs how employees are prioritized for DCFS liaison appointment. DCFS Lliaisons are “encouraged to 

build capacity and infrastructure within their school district to support students in the legal custody of the Department of 

Children and Family Services.” Schools are required to give DCFS liaisons certain notices, records, and meeting invitations. 

See 105 ILCS 5/10-20.77 (notice and invitation to attend parent-teacher conferences and other meetings); 105 ILCS 5/10-21.8 

(copies of correspondence and reports upon request of DCFS); 105 ILCS 5/13B-60.10 (notice and invitation to attend 

alternative learning opportunities program conference); 105 ILCS 5/14-8.02 (notices related to special education); 105 ILCS 

10/ (student records). See sample administrative procedure 7:340-AP1, School Student Records, for more information 

regarding DCFS access to the student records of children in its legal custody. The law does not specifically require that a 

district’s DCFS liaison perform these duties; this policy assigns them to the DCFS liaison because they logically fit within the 

responsibilities outlined in 105 ILCS 5/10-20.59, which may include: 

1. Streamlining the enrollment process for students in foster care; 

2. Implementing student data tracking and monitoring mechanisms; 

3. Ensuring that students in DCFS custody receive all school nutrition and meal programs available; 

4. Coordinating student withdrawal from a school, record transfers, and credit recovery; 

5. Becoming experts on the foster care system and State laws and policies in place that support students in DCFS 

custody; 

6. Coordinating with child welfare partners; 

7. Providing foster care-related information and training to the district;  

8. Working with DCFS to help students maintain their school placement, if appropriate; 

9. Reviewing student schedules to ensure students are on track to graduate; 

10. Encouraging a successful transition into adulthood and post-secondary opportunities; 

11. Encouraging involvement in extracurricular activities; and 

12. Knowing what support is available within the district and community for students in DCFS custody. 

17 105 ILCS 5/2-3.13a requires each transferor (original) school to keep documentation of transfers in the student’s 

record. It also requires “notification [by the transferee (recipient) school] of the transfer on or before July 31 following the 

school year during which the student withdraws from the transferor school or school district or the student shall be counted in 

the calculation of the transferor school’s or school district’s annual student dropout rate.” ISBE rule, 23 Ill.Admin.Code 

§375.75(e), is consistent with this requirement. The rule also requires the transferring school or district to maintain any 

documentation of the student’s transfer, including records indicating the school or school district to which the student 

transferred, in that student’s temporary record. Id. 

Out-of-state transfer students, including children of military personnel, may use unofficial transcripts for admission to a 

school until official transcripts are obtained from the student’s last school district. 105 ILCS 10/8.1(d) and 70/32. See also 

sample administrative procedure 7:50-AP, School Admissions and Student Transfers To and From Non-District Schools. 

A board has two basic options for students transferring into the district who are serving a suspension or expulsion. Under 

option one, it may comply with the minimum requirements of 105 ILCS 5/2-3.13a by refusing to allow a student transferring 

from any public school to attend classes until the period of any suspension or expulsion has expired when the penalty was for: 

(1) knowingly possessing in a school building or on school grounds a weapon as defined in the Gun Free Schools Act; (2) 

knowingly possessing, selling, or delivering in a school building or on school grounds a controlled substance or cannabis; or 

(3) battering a staff member of the school. Under option two, a board may require a student who was suspended or expelled 

for any reason from any public or private school in this or any other state to complete the entire term of the suspension or 

expulsion before being admitted to the school district. The sample policy uses the second, more simple, more comprehensive 

alternative. 
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of any suspension or expulsion, imposed for any reason by any public or private school, in this or any 

other state, before being admitted into the School District. 

Foreign Students [High School or Unit Districts only] 18 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

A board may adopt a policy providing that if a student is suspended or expelled for any reason from any school, anywhere, 

the student must complete the suspension’s or expulsion’s entire term in an alternative school program under Article 13A (105 

ILCS 5/13A, amended by P.A. 103-473) or an alternative learning opportunities program under Article 13B (105 ILCS 5/13B) 

before being admitted into the school district if there is no threat to the safety of students or staff in the alternative program. 

105 ILCS 5/2-3.13a and 5/10-22.6(g), amended by P.A. 102-466, a/k/a Ensuring Success in School (ESS) Law, eff. 7-1-25. If 

a board adopts such a policy, it must allow for the consideration of any mitigating factors (including the student's status as a 

parent, expectant parent, or victim of domestic or sexual violence as defined in 105 ILCS 5/26A). 105 ILCS 5/10-22.6(g), 

amended by P.A. 102-466, a/k/a ESS Law, eff. 7-1-25. If a board wants to provide for this alternative, it may add the following 

to either of the above options and add 105 ILCS 5/26A to the Legal References: 

The Superintendent is authorized to allow a student who was suspended or expelled from any public or private 

school to be placed in an alternative school program established under Article 13A of the School Code or an 

alternative learning opportunities program established under Article 13B of the School Code for the remainder of 

the suspension or expulsion. When determining whether to authorize such placement, the Superintendent shall 

consider any mitigating factors relating to the suspension or expulsion, including the student's status as a parent, 

expectant parent, or victim of domestic or sexual violence as defined in 105 ILCS 5/26A. 

18 Generally, a citizen of a foreign country who wishes to enter the U.S. must first obtain either: (1) a nonimmigrant visa 

(for temporary stay for tourism, medical treatment, business, temporary work, or study), or (2) an immigrant visa for permanent 

residence. Common visas presented by foreign students are: 

1. J-1 nonimmigrant visas for participants in educational and cultural exchange programs designated by the U.S. Dept. 

of State (DOS), Exchange Visitor Program, and Designation Staff. These students are enrolled provided they 

otherwise qualify for admission. For information about J-1 visas and the Exchange Visitor Program, see 

j1visa.state.gov/programs. 

2. F-1 nonimmigrant student visa. F-1 visas are not issued for attendance at an elementary or middle school (K-8). 

Before obtaining an F-1 student visa, the individual must submit evidence that the school district has been 

reimbursed for the unsubsidized per capita cost of the education. These students are enrolled provided they otherwise 

qualify for admission. However, attendance at U.S. public high schools cannot exceed a total of 12 months. 

3. B-2 visitor nonimmigrant visas. There is disagreement over whether these students must be enrolled tuition -free. 

Their visitor visa is evidence of nonresident status. Call the district’s attorney for guidance. 

4. The qualified school-age child of an alien who holds another type of visa, i.e., A, E, H, I, L, etc., other than a visitor 

visa. These students are enrolled provided they otherwise qualify for admission. Likewise, dependents of foreign 

nationals on long-term visas are enrolled provided they otherwise qualify for admission. 

5. No immigration documentation. Plyler v. Doe and 105 ILCS 5/22-105 (final citation pending), added by P.A. 104-

288. A school cannot deny admission based upon immigration (illegal) status alone. Note that singling out foreign-

looking students for visa requests is probably illegal discrimination. Thus, undocumented aliens are enrolled, 

provided they otherwise qualify for admission. See sample policy 7:150, Agency and Law Enforcement Requests, 

and sample administrative procedure 7:150-AP, Managing Agency and Law Enforcement Requests. 

6. Immigrant visa. These students are enrolled provided they otherwise qualify for admission. 

The Student and Exchange Visitor Information System (SEVIS) is an Internet-based system that provides tracking and 

monitoring, with access to accurate and current information on nonimmigrant students (F and M visas) and exchange visitors 

(J visa), and their dependents (F-2, M-2, and J-2). 8. U.S.C. §1372(c)(2), implemented by 8 C.F.R. §214.1(h), is an exception 

to the Family Educational Rights and Privacy Act (20 U.S.C. §1232g) authorizing and requiring districts to report information 

concerning an F, J, or M nonimmigrant to the extent necessary to comply with 8. U.S.C. §1372 and 8 C.F.R. §214.3(g) to 

certify these students for enrollment. SEVIS enables schools and program sponsors to transmit electronic information and 

event notifications, via the Internet, to the U.S. Dept. of Homeland Security (DHS) and DOS throughout a student’s or 

exchange visitor’s stay. SEVIS will provide system alerts, event notifications, and reports to the end-user schools and 

programs, as well as for DHS and DOS offices. 

According to federal regulations, students who apply for F-1, M-1, F-3, J-1, or M-3 visas must pay a fee to the DHS. The 

regulations describe when and how the fee is to be paid, who is exempt from the fee, and the consequences for failure to pay, 

8 C.F.R. Parts 103, 214, and 299. 

http://j1visa.state.gov/programs
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The District accepts foreign exchange students with a J-1 visa and who reside within the District as 

participants in an exchange program sponsored by organizations screened by administration. Exchange 

students on a J-1 visa are not required to pay tuition. 19 

Privately sponsored exchange students on an F-1 visa may be enrolled if an adult resident of the District 

has temporary guardianship, and the student lives in the home of that guardian. Exchange students on 

an F-1 visa are required to pay tuition at the established District rate.20 F-1 visa student admission is 

limited to high schools, and attendance may not exceed 12 months. 

The Board may limit the number of exchange students admitted in any given year. Exchange students 

must comply with District immunization requirements. Once admitted, exchange students become 

subject to all District policies and regulations governing students. 

Re-enrollment 21 [High School or Unit Districts only] 

Re-enrollment shall be denied to any individual 19 years of age or above who has dropped out of school 

and who could not earn sufficient credits during the normal school year(s) to graduate before his or her 

21st birthday. However, at the Superintendent’s or designee’s discretion and depending on program 

availability, the individual may be enrolled in a graduation incentives program established under 105 

ILCS 5/26-16 or an alternative learning opportunities program established under 105 ILCS 5/13B-1 

(see 6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of School and 

Graduation Incentives Program). Before being denied re-enrollment, the District will offer the 

individual due process as required in cases of expulsion under policy 7:210, Expulsion Procedures. A 

person denied re-enrollment will be offered counseling and be directed to alternative educational 

programs, including adult education programs that lead to graduation or receipt of a GED diploma. 

This section does not apply to students eligible for special education under the Individuals with 

Disabilities Education Improvement Act or accommodation plans under the Rehabilitation Act, Section 

504. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

19 Optional. State law allows, but does not require, boards to waive nonresident tuition for these students. 105 ILCS 

5/10-22.5a. 

20 Exchange students on F-1 visas must pay the full-unsubsidized public education costs before entering the U.S. 8 

U.S.C. §1101(a)(15)(F); 8 U.S.C. §1184(m). Boards may not waive the fee. 

21 105 ILCS 5/26-2(b). The requirements in this section are provided in State law, that is: (1) it is mandatory that a 

district deny re-enrollment as provided in this section; (2) it is permissive whether to enroll the individual in a district 

graduation incentives program or alternative learning opportunities program (although depending on circumstances, a student 

below the age of 20 may be entitled to enroll in a graduation incentives program); (3) it is mandatory to provide due process 

before denying re-enrollment; (4) it is mandatory to offer the individual who is denied re-enrollment counseling and to direct 

that person to alternative educational programs; and (5) it is mandatory that this section not apply to students eligible for 

special education. 

105 ILCS 5/26-2(c) allows a district to deny enrollment to a student 17 years of age or older for one semester for failure 

to meet minimum academic or attendance standards if certain conditions are met. See sample policy 7:70, Attendance and 

Truancy. 
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LEGAL REF.: 8 U.S.C. §1101 et seq., Illegal Immigrant and Immigrant Responsibility Act of 1996. 

20 U.S.C. §1232g, Family Educational Rights and Privacy Act. 

20 U.S.C. §1400 et seq., Individuals With Disabilities Education Improvement Act.  

29 U.S.C. §794, Rehabilitation Act of 1973, Section 504. 

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 

105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-20.59, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 

5/22-105, 5/26-1, and 5/26-2, and 5/27-8.1. 

105 ILCS 10/8.1, Ill. School Student Records Act. 

105 ILCS 45/, Education for Homeless Children Act. 

105 ILCS 70/, Educational Opportunity for Military Children Act. 

325 ILCS 50/, Missing Children Records Act. 

325 ILCS 55/, Missing Children Registration Law. 

410 ILCS 315/2, Communicable Disease Prevention Act. 

20 Ill.Admin.Code Part 1290, Missing Person Birth Records and School 

Registration. 

23 Ill.Admin.Code Part 226, Special Education. 

23 Ill.Admin.Code Part 375, Student Records. 

CROSS REF.: 4:110 (Transportation), 6:30 (Organization of Instruction), 6:110 (Programs for 

Students At Risk of Academic Failure and/or Dropping Out of School and 

Graduation Incentives Program), 6:135 (Accelerated Placement Program), 6:140 

(Education of Homeless Children), 6:300 (Graduation Requirements), 6:310 (High 

School Credit for Non-District Experiences; Course Substitutions; Re-Entering 

Students), 7:60 (Residence), 7:70 (Attendance and Truancy), 7:100 (Health, Eye, 

and Dental Examinations; Immunizations; and Exclusion of Students), 7:150 

(Agency and Law Enforcement Requests), 7:340 (Student Records) 
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October 2024March 2026 7:100 

 

Students 

Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students 1 

Required Health Examinations and Immunizations 

A student’s parents/guardians shall present proof that the student received a health examination, with 

proof of the immunizations against, and screenings for, preventable communicable diseases, as required 

by the Illinois Department of Public Health (IDPH), within one year prior to: 

1. Entering kindergarten or the first grade; 2 

2. Entering the sixth and ninth grades;3 and 

3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, 

special education, Head Start programs operated by elementary or secondary schools, and 

students transferring into Illinois from out-of-state or out-of-country). 4 

Proof of immunization against meningococcal disease is required for students in grades 6 and 12. 5 

As required by State law: 

1. Health examinations must be performed by a physician licensed to practice medicine in all of 

its branches, an advanced practice registered nurse, or a physician assistant who has been 

delegated the performance of health examinations by a supervising physician. 6 

2. A diabetes screening is a required part of each health examination; diabetes testing is not 

required. 7 

3. An age-appropriate developmental screening and an age-appropriate social and emotional 

screening are required parts of each health examination.8 A student will not be excluded from 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. The policy restates 105 ILCS 5/27-8.122-105, renumbered by P.A. 

104-391. Immunization requirements are found in 77 Ill.Admin.Code §665.240. A Ttuberculosis skin test is required if the 

student lives in an area designated by the Ill. Dept. of Public Health (IDPH) as having a high incidence of Ttuberculosis. See 

also Questions & Answers Regarding School Health Requirements, revised May 2013, and available at: 

www.dhs.state.il.us/onenetlibrary/27897/documents/schoolhealth/faq_2013.pdf. 

2 105 ILCS 5/27-8.122-105(1), renumbered by P.A. 104-391; 77 Ill.Admin.Code §§665.140 and 665.240 et seq. 

3 Id. 

4 Id. If grade levels are not assigned, examinations must be completed within one year prior to the school year in which 

the child reaches the ages of five, 11, and 15. 77 Ill.Admin.Code §665.140(b). 

5 410 ILCS 315/1.10; 77 Ill.Admin.Code §665.240(l). For students attending school programs where grade levels 

(kindergarten through 12) are not assigned, including special education programs, students must show proof that they have 

received one dose of meningococcal conjugate vaccine in the school year in which the child reaches age 11 and a second dose 

in the school year in which the child reaches age 16 (but if the first dose is administered when the child is 16 years of age or 

older, only one dose is required). Students eligible to remain in public school beyond grade 12 (special education) shall meet 

the requirements for 12th grade. 

6 105 ILCS 5/27-8.122-105(2), renumbered by P.A. 104-391; 77 Ill.Admin.Code §665.130. 

7 105 ILCS 5/27-8.122-105(2), renumbered by P.A. 104-391; 77 Ill.Admin.Code §665.700. 

8 105 ILCS 5/27-8.122-105(2), renumbered by P.A. 104-391; 77 Ill.Admin.Code Part 664. The health care provider must 

only record whether or not the social and emotional screening was completed. 

https://www.dhs.state.il.us/onenetlibrary/27897/documents/schoolhealth/faq_2013.pdf
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school due to his or her parent/guardian’s failure to obtain a developmental screening or a social 

and emotional screening. 9 

4. Before admission and in conjunction with required physical examinations, parents/guardians 

of children between the ages of one and seven years must provide a statement from a physician 

that their child was risk-assessed or screened for lead poisoning. 10 

5. The IDPH will provide all students entering sixth grade and their parents/guardians information 

about the link between human papillomavirus (HPV) and HPV-related cancers and the 

availability of the HPV vaccine. 11 

6. The District will provide informational materials regarding influenza and influenza 

vaccinations developed, provided, or approved by the IDPH when it provides information on 

immunizations, infectious diseases, medications, or other school health issues to students’ 

parents/guardians. 12 

Unless an exemption or extension applies, the failure to comply with the above requirements by October 

15 of the current school year will result in the student’s exclusion from school until the required health 

forms are presented to the District.13 New students who register after October 15 of the current school 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

9 105 ILCS 5/27-8.122-105(2.5), renumbered by P.A. 104-391; 77 Ill.Admin.Code §664.140. Item #3 may be 

supplemented with any of the following options: 

Option 1: If proof of the developmental screening or the social and emotional screening portions of the health 

examination are not presented by October 15 of the current school year, qualified school support personnel may, 

with a parent/guardian’s consent, offer the screenings to the child. 

Option 2: Once a student presents proof that he or she received a developmental screening or a social and emotional 

screening, the school may, with a parent/guardian’s consent, make available appropriate school personnel to work 

with the parent/guardian, child, and provider who signed the screening form to obtain any appropriate evaluations 

and services. 

Option 3:(The use of both Option 1 and 2.) 

a. If proof of the developmental screening or the social and emotional screening portions of the health 

examination are not presented by October 15 of the current school year, qualified school support personnel 

may, with a parent/guardian’s consent, offer the screenings to the child. 

b. Once a student presents proof that he or she received a developmental screening or a social and emotional 

screening, the school may, with a parent/guardian’s consent, make available appropriate school personnel 

to work with the parent/guardian, child, and provider who signed the screening form to obtain any 

appropriate evaluations and services. 

 Note: Even if the district does not offer the above optional services, consult the board attorney about whether the 

 presence of developmental or social and emotional screening information on the Child Health Examination form 

 triggers cChild fFind obligations under the Individuals with Disabilities Education Act and/or Section 504 of the 

 Rehabilitation Act of 1973. 

10 Required by 410 ILCS 45/7.1. Physicians are required to screen children over 7 years of age for lead poisoning when, 

in the physician’s judgment, a child is at risk. 410 ILCS 45/6.2. 

11 This sentence restates the requirement in the Communicable Disease Prevention Act regarding HPV-related cancer 

prevention. 410 ILCS 315/2e. 

12 105 ILCS 5/27-8.122-105(8.5), amended by P.A. 103-985 and renumbered by P.A. 104-391, eff. 1-1-25. 

13 105 ILCS 5/27-8.122-105(5), renumbered by P.A. 104-391, requires compliance by October 15 unless a district 

establishes an earlier date with 60 days’ notice. If an earlier date is established, replace “October 15” in this paragraph with 

the earlier locally established date. During any student’s exclusion from school for non-compliance with this policy, the 

student’s parents/guardians shall be considered in violation of 105 ILCS 5/26-1 and subject to any penalty imposed by 105 

ILCS 5/26-10, as provided in 105 ILCS 5/27-8.122-105(5), renumbered by P.A. 104-391. 105 ILCS 5/27-8.122-105(2.5), 

renumbered by P.A. 104-391, exempts developmental or social and emotional screenings from the exclusion from school 

requirement. 
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year shall have 30 days following registration to comply with the health examination and immunization 

regulations.14 If a medical reason prevents a student from receiving a required immunization by 

October 15, the student must present, by October 15, an immunization schedule and a statement of the 

medical reasons causing the delay.15 The schedule and statement of medical reasons must be signed by 

the physician, advanced practice registered nurse, physician assistant, or local health department 

responsible for administering the immunizations. 

A student transferring from out-of-state who does not have the required proof of immunizations by 

October 15 may attend classes only if he or she has proof that an appointment for the required 

vaccinations is scheduled with a party authorized to submit proof of the required vaccinations.16 If the 

required proof of vaccination is not submitted within 30 days after the student is permitted to attend 

classes, the student may no longer attend classes until proof of the vaccinations is properly submitted.17 

Eye Examination 18 

Parents/guardians are encouraged to have their children undergo an eye examination whenever health 

examinations are required. 19 

Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present 

proof before October 15 of the current school year that the student received an eye examination within 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

Note: 77 Ill.Admin.Code §665.240(n) states “It is not the intent of this Part that any child whose parents comply with 

the intent of this Part, the Act or the School Code should be excluded from a child care facility or school. A child or student 

shall be considered in compliance with the law if there is evidence of the intent to comply. Evidence may be: 1) a signed 

statement from a health care provider that he or she has begun, or will begin, the necessary immunization procedures; or 2) 

the parent’s or legal guardian’s written consent for the child’s participation in a school or other community immunization 

program.” Consult with the board attorney about the impact this regulation may have on the district’s ability to and procedures 

for excluding students for non-compliance with this policy. 

14 This sentence is optional. The timeframe of 30 days is a matter of local discretion except that out-of-state transfer 

students who fail to provide proof of the required vaccinations after 30 days must be excluded until such proof is properly 

submitted. 105 ILCS 5/27-8.122-105(5), renumbered by P.A. 104-391. Consult the board attorney about establishing 

timeframes other than 30 days. 

15 This sentence and the following sentence restate 105 ILCS 5/27-8.122-105(5), renumbered by P.A. 104-391. 

16 Id. The special treatment of out-of-state transfer students resulted from the enactment of the Educational Opportunity 

for Military Children Act, 105 ILCS 70/. There are no more sunset dates in this law, which eliminates its constituents’ need 

to continually revisit the law and extend its effective dates. 

17 105 ILCS 5/27-8.122-105, renumbered by P.A. 104-391. 

18 Required by 105 ILCS 5/27-8.122-105(1.10) and 5/27-8.122-105(2), both renumbered by P.A. 104-391. The IDPH’s 

rules are published at 77 Ill.Admin.Code §665.610 et seq. §§665.150 and 665.630 prescribe the statewide eye examination 

report form, available at:  

www.idph.state.il.us/HealthWellness/EyeExamReport.pdf or 77 Ill.Admin.Code §665, Appendix A. 

19 While 105 ILCS 5/27-8.122-105, renumbered by P.A. 104-391, requires eye examinations for students entering 

kindergarten or an Illinois school for the first time, it still encourages parents/guardians to have their children undergo eye 

examinations at the same points in time as their required health examinations. The IDPH must require that individuals 

conducting vision screenings give a child’s parent/guardian a written notification stating (105 ILCS 5/27-8.122-105(2), 

renumbered by P.A. 104-391): 

Vision screening is not a substitute for a complete eye and vision evaluation by an eye doctor. 

Your child is not required to undergo this vision screening if an optometrist or ophthalmologist 

has completed and signed a report form indicating that an examination has been administered 

within the previous 12 months. 

http://www.idph.state.il.us/HealthWellness/EyeExamReport.pdf
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one year prior to entry of kindergarten or the school. A physician licensed to practice medicine in all 

of its branches, or a licensed optometrist, must perform the required eye examination. 

If a student fails to present proof by October 15, the school may hold the student’s report card until the 

student presents proof: (1) of a completed eye examination, or (2) that an eye examination will take 

place within 60 days after October 15. The Superintendent or designee shall ensure that 

parents/guardians are notified of this eye examination requirement in compliance with the rules of the 

IDPH. Schools shall not exclude a student from attending school due to failure to obtain an eye 

examination. 

Dental Examination 20 

All children in kindergarten and the second, sixth, and ninth grades must present proof of having been 

examined by a licensed dentist before May 15 of the current school year in accordance with rules 

adopted by the IDPH. 

If a child in the second, sixth, or ninth grade fails to present proof by May 15, the school may hold the 

child’s report card until the child presents proof: (1) of a completed dental examination, or (2) that a 

dental examination will take place within 60 days after May 15. The Superintendent or designee shall 

ensure that parents/guardians are notified of this dental examination requirement at least 60 days before 

May 15 of each school year. 

Exemptions 21 

In accordance with rules adopted by the IDPH, a student will be exempted from this policy’s 

requirements for: 

1. Religious grounds, if the student’s parents/guardians present the IDPH’s Certificate of 

Religious Exemption form to the Superintendent or designee. When a Certificate of Religious 

Exemption form is presented, the Superintendent or designee shall immediately inform the 

parents/guardians of exclusion procedures pursuant to Board policy 7:280, Communicable and 

Chronic Infectious Disease, and State rules if there is an outbreak of one or more diseases from 

which the student is not protected. 22 

2. Health examination or immunization requirements on medical grounds, if the examining 

physician, advanced practice registered nurse, or physician assistant provides written 

verification. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

20 Required by 105 ILCS 5/27-8.122-105(1.5), renumbered by P.A. 104-391. The IDPH’s rules are published at 77 

Ill.Admin.Code §665.410 et seq. §§665.150 and 665.430 prescribe the statewide dental examination report form, available at: 

www.idph.state.il.us/HealthWellness/oralhlth/DentalExamProof10.pdfhttps://dph.illinois.gov/content/dam/soi/en/web/i

dph/forms/topics-services/prevention-wellness/oral-health/proof-school-dental-exam-042025.pdf or 77 Ill.Admin.Code §665, 

Appendix D. 

21 Id.; 105 ILCS 5/27-8.122-105(1.10) and 5/27-8.122-105(8), both renumbered by P.A. 104-391. 

22 Id.; 77 Ill.Admin.Code §665.510. The Certificate of Religious Exemption form is available on IDPH’s website at: 

https://dph.illinois.gov/content/dam/soi/en/web/idph/files/forms/religious-exemption-form-081815-040816.pdf. To direct 

parents/guardians to the detailed exclusionary requirements pursuant to 77 Ill.Admin.Code Part 690, see sample exhibit 7:280-

E2, Reporting and Exclusion Requirements for Common Communicable Diseases. The IDPH maintains communicable disease 

guidance for school nurses, which includes a chart detailing mode of transmission, symptoms, incubation period, period of 

communicability, criteria for exclusion from school, reporting requirements, and prevention and control measures at: 

https://dph.illinois.gov/topics-services/diseases-and-conditions/infectious-diseases/cd-school-nurse-guidance.html. 

https://dph.illinois.gov/content/dam/soi/en/web/idph/forms/topics-services/prevention-wellness/oral-health/proof-school-dental-exam-042025.pdf
https://dph.illinois.gov/content/dam/soi/en/web/idph/forms/topics-services/prevention-wellness/oral-health/proof-school-dental-exam-042025.pdf
https://dph.illinois.gov/content/dam/soi/en/web/idph/files/forms/religious-exemption-form-081815-040816.pdf
https://dph.illinois.gov/topics-services/diseases-and-conditions/infectious-diseases/cd-school-nurse-guidance.html
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3. Eye examination requirement, if the student’s parents/guardians show an undue burden or lack 

of access to a physician licensed to practice medicine in all of its branches who provides eye 

examinations or a licensed optometrist. 

4. Dental examination requirement, if the student’s parents/guardians show an undue burden or a 

lack of access to a dentist. 

Homeless Child 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable 

to produce immunization and health records normally required for enrollment.23 Board policy 6:140, 

Education of Homeless Children, governs the enrollment of homeless children. 

LEGAL REF.: 42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 

105 ILCS 5/27-8.122-105. and  

105 ILCS 45/1-20, Education for Homeless Children Act. 

410 ILCS 45/7.1, Lead Poisoning Prevention Act. 

410 ILCS 315/2e, Communicable Disease Prevention Act. 

23 Ill.Admin.Code §1.530. 

77 Ill. Admin.Code Part 664, Socio-Emotional and Developmental Screening. 

77 Ill.Admin.Code Part 665, Child and Student Health Examination and 

Immunization. 

77 Ill.Admin.Code Part 690, Control of Notifiable Diseases and Conditions Code. 

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 6:180 

(Extended Instructional Programs), 7:50 (School Admissions and Student 

Transfers To and From Non-District Schools), 7:280 (Communicable and Chronic 

Infectious Disease) 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

23 Required by 105 ILCS 45/1-20 (Education for Homeless Children Act). Also required by the McKinney-Vento 

Homeless Assistance Act, 42 U.S.C. §11432(g)(3)(C)(i). 
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April 2025March 2026 7:185 

 

Students 

Teen Dating Violence Prohibited 1 

Engaging in teen dating violence that takes place at school, on school property, at school-sponsored 

activities, or in vehicles used for school-provided transportation is prohibited.2 For purposes of this 

policy, the term teen dating violence occurs whenever a student who is 13 to 19 years of age uses or 

threatens to use physical, mental, or emotional abuse to control an individual in the dating relationship; 

or uses or threatens to use sexual violence in the dating relationship. 3 

The Superintendent or designee shall develop and maintain a program to respond to incidents of teen 

dating violence that: 4 

1. Fully implements and enforces each of the following Board policies: 5 

a. 2:260, Uniform Grievance Procedure. This policy provides a method for any student, 

parent/guardian, employee, or community member to file a complaint if he or she believes 

that the School Board, its employees, or its agents have violated his or her rights under the 

State or federal Constitution, State or federal statute, Board policy, or various enumerated 

bases. 

b. 2:265, Title IX Grievance Procedure. This policy prohibits a District employee, agent, or 

student from engaging in sexual harassment in violation of Title IX of the Education 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 All school boards must have a policy on teen dating violence. 105 ILCS 110/3.105/27-240, renumbered by P.A. 104-

391. This sample policy is designed to align with a district’s already-existing procedures for reporting bullying and school 

violence. See f/n 7. The curriculum components for teen dating violence education, which apply to districts with students 

enrolled in grades 7 through 12, are listed in sample administrative procedure 6:60-AP1, Comprehensive Health Education 

Program. 

2 105 ILCS 110/3.105/27-240(b)(1), renumbered by P.A. 104-391. School officials must proceed carefully before 

disciplining a student for out-of-school conduct. A school’s authority over off-campus conduct is much more limited than 

incidents that occur on school grounds. However, school officials may generally: (1) remove a student from extracurricular 

activities when the conduct code for participation requires students to conduct themselves at all times as good citizens and 

exemplars of the school (see sample policy 7:240, Conduct Code for Participants in Extracurricular Activities); and (2) 

suspend or expel a student from school attendance when the student’s expression causes substantial disruption to school 

operations. 

3 105 ILCS 110/3.105/27-240(a), renumbered by P.A. 104-391. For districts that wish to broaden the ages (e.g., perhaps 

include 11-12 year olds in a middle school setting), delete the following phrase from the first sentence: “who is 13 to 19 years 

of age”. The law defines dating or dating relationship as an “ongoing social relationship of a romantic or intimate nature 

between two persons.” The terms do not include “a casual relationship or ordinary fraternization between two persons in a 

business or social context.” 

4 Required by 105 ILCS 110/3.105/27-240(b)(3), renumbered by P.A. 104-391. 

5 Be sure the referenced board policies, as adopted locally, contain the language paraphrased in this policy. If not, either 

substitute similar language from the locally adopted board policies on the same topics, or just insert the titles from relevant 

locally adopted policies. 

The statutory content requirements for a teen dating policy include “establish[ing] procedures for the manner in which 

employees of a school are to respond to incidents of teen dating violence.” This policy fulfills this requirement by incorporating 

by reference the following administrative procedure: 7:180-AP1, Prevention, Identification, Investigation, and Response to 

Bullying. This means that 7:180-AP1 should be considered to be part of this policy. 
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Amendments of 1972. Prohibited conduct includes but is not limited to sexual assault, 

dating violence, domestic violence, and stalking. 

c. 7:20, Harassment of Students Prohibited. This policy prohibits any person, including a 

District employee, agent, or student, from harassing intimidating, or bullying a student 

based on the student’s actual or perceived characteristics of sex; sexual orientation; gender 

identity; and gender-related identity or expression (this policy includes more protected 

statuses). 

d. 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. This policy 

prohibits students from engaging in bullying, intimidation, and harassment at school, 

school-related events and electronically. Prohibited conduct includes threats, stalking, 

physical violence, sexual harassment, sexual violence, theft, public humiliation, 

destruction of property, or retaliation for asserting or alleging an act of bullying. 

2. Encourages anyone with information about incidents of teen dating violence to report them to 

any of the following individuals: 6 

a. Any school staff member. School staff shall respond to incidents of teen dating violence 

by following the District’s established procedures for the prevention, identification, 

investigation, and response to bullying and school violence. 7 

b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, 

Dean of Students, or a Complaint Manager identified in Board policy 7:20, Harassment of 

Students Prohibited. 8 

3. Incorporates age-appropriate instruction in grades 7 through 12, in accordance with the 

District’s comprehensive health education program in Board policy 6:60, Curriculum Content. 

This includes incorporating student social and emotional development into the District’s 

educational program as required by State law and in alignment with Board policy 6:65, Student 

Social and Emotional Development. 9 

4. Incorporates education for school staff, as recommended by the Nondiscrimination 

Coordinator, Building Principal, Assistant Building Principal, Dean of Students, or a 

Complaint Manager. 10 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

6 105 ILCS 110/3.105/27-240(b)(4), renumbered by P.A. 104-391, requires the policy to identify by job title which school 

officials are responsible for receiving reports related to teen dating violence. 

7 Id. at f/ns 5 and 6. Sexual violence is one listed component of teen dating violence. 105 ILCS 110/3.105/27-240(a), 

renumbered by P.A. 104-391. Sexual violence has also been found by the Ill. Gen. Assembly to be a component of bullying 

and school violence. 105 ILCS 5/27-23.722-110, renumbered by P.A. 104-391. Thus, identifying any school staff member is 

consistent with sample administrative procedure 7:180-AP1, Prevention, Identification, Investigation, and Response to 

Bullying, which uses the student-friendly reporting system outlined in sample exhibit 7:180-AP1, E2, Be a Hero by Reporting 

Bullying. 

8 Id. Under any reporting system, a report involving bullying and school violence that is based upon a protected status 

(often teen dating violence will involve conduct based upon the target’s sex) must be referred to the district’s 

Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager 

(7:20, Harassment of Students Prohibited). Customize this list to reflect local conditions. These individuals may also take 

reports directly from students. 

9 Required by 105 ILCS 110/3.105/27-240(b)(2), renumbered by P.A. 104-391. The curriculum-specific components for 

teen dating violence education are listed in 6:60-AP1, Comprehensive Health Education Program. 

10 Id. For boards that add the optional paragraphs in policy 5:100, Staff Development Program, add the phrase “and 

Board policy 5:100, Staff Development Program.” 
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5. Notifies students and parents/guardians of this policy. 11 

Incorporated  

by Reference: 7:180-AP1 (Prevention, Identification, Investigation, and Response to Bullying) 

LEGAL REF.: 105 ILCS 5/27-240110/3.10. 

CROSS REF.: 2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 2:265 

(Title IX Grievance Procedure), 5:100 (Staff Development Program), 5:230 

(Maintaining Student Discipline), 6:60 (Curriculum Content), 6:65 (Student Social 

and Emotional Development), 7:20 (Harassment of Students Prohibited), 7:180 

(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:190 

(Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with 

Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities) 

 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

11 Required by 105 ILCS 110/3.105/27-240(b)(5), renumbered by P.A. 104-391. Boards must communicate this policy 

to students and their parents/guardians. This may be accomplished, in part, by (1) sending exhibit 7:185-E, Memo to 

Parents/Guardians Regarding Teen Dating Violence, and (2) amending the district’s anti-bullying campaign statement(s), 

such as the following, in the student handbook and school website: 

Bullying, teen dating violence, intimidation, and harassment are not acceptable in any form and will not be tolerated at 

school or any school-related activity. The School District will take disciplinary action against any student who participates in 

such conduct or who retaliates against someone for reporting incidents of bullying, teen dating violence, intimidation, or 

harassment. 
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June 2021March 2026 7:220 

 

Students 

Bus Conduct 1 

All students must follow the District’s School Bus Safety Rules. 

School Bus Suspensions 

The Superintendent, or any designee as permitted in the School Code, is authorized to suspend a student 

from riding the school bus for up to 10 consecutive school days for engaging in gross disobedience or 

misconduct, including but not limited to, the following: 

1. Prohibited student conduct as defined in School Board policy 7:190, Student Behavior. 

2. Willful injury or threat of injury to a bus driver or to another rider. 

3. Willful and/or repeated defacement of the bus. 

4. Repeated use of profanity. 

5. Repeated willful disobedience of a directive from a bus driver or other supervisor. 

6. Such other behavior as the Superintendent or designee deems to threaten the safe operation of 

the bus and/or its occupants. 

If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the School 

Board may suspend the student from riding the school bus for a period in excess of 10 days for safety 

reasons. The District’s regular suspension procedures shall be used to suspend a student’s privilege to 

ride a school bus. 2 

Academic Credit for Missed Classes During School Bus Suspension 3 

A student suspended from riding the bus who does not have alternate transportation to school shall have 

the opportunity to complete or make up work for equivalent academic credit. It shall be the 

responsibility of the student’s parent or guardian to notify the school that the student does not have 

alternate transportation. 

  

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 All districts must have a policy on student discipline. 105 ILCS 5/10-20, amended by P.A.s 104-391 and 104-430.14; 

23 Ill.Admin.Code §1.280. Ill. State Board of Education (ISBE) is available at: www.isbe.net/Documents/Bus-Safety-

Guidance-June-2025.pdf. State law requires the parent-teacher advisory committee, in cooperation with school bus personnel, 

to develop with the board, school bus safety procedures. 105 ILCS 5/10-20.14(c). See sample administrative procedure 4:110-

AP3, School Bus Safety Rules. 

2 Attorneys disagree whether 105 ILCS 5/10-22.6(b) applies to school bus suspensions; this sentence applies the law to 

school bus suspensions. Sample policy 7:200, Suspension Procedures, satisfies the procedural requirements in 105 ILCS 5/10-

22.6(b). Delete this sentence only at the direction of the board attorney. 

3 The first sentence of this subhead is required by 105 ILCS 5/10-22.6(b-30). 

http://www.isbe.net/Documents/Bus-Safety-Guidance-June-2025.pdf
http://www.isbe.net/Documents/Bus-Safety-Guidance-June-2025.pdf
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Electronic Recordings on School Buses 4 

Electronic visual and audio recordings may be used on school buses to monitor conduct and to promote 

and maintain a safe environment for students and employees when transportation is provided for any 

school related activity. Notice of electronic recordings shall be displayed on the exterior of the vehicle’s 

entrance door and front interior bulkhead in compliance with State law and the rules of the Illinois 

Department of Transportation, Division of Traffic Safety. 

Students are prohibited from tampering with electronic recording devices. Students who violate this 

policy shall be disciplined in accordance with the Board’s discipline policy and shall reimburse the 

School District for any necessary repairs or replacement. 

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232g, Family Educational 

Rights and Privacy Act; 34 C.F.R. Part 99. 

105 ILCS 5/10-20.14, and 5/10-22.6, and 10/. 

105 ILCS 10/, Ill. School Student Records Act. 

720 ILCS 5/14-3(m). 

23 Ill.Admin.Code Part 375, Student Records. 

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 7:130 (Student Rights and 

Responsibilities), 7:170 (Vandalism), 7:190 (Student Behavior), 7:200 

(Suspension Procedures), 7:230 (Misconduct by Students with Disabilities), 7:340 

(Student Records) 

ADMIN. PROC.: 4:110-AP3 (School Bus Safety Rules) 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 This section is optional; it contains the statutory prerequisites for districts that want to use electronic audio and visual 

recording devices on school buses. 720 ILCS 5/14-3(m). These required prerequisites reside in an exception to the criminal 

eavesdropping statute. The criminal eavesdropping statute prohibits recording a conversation in which someone has a 

reasonable expectation of privacy without the consent of all parties but allows citizens to record public conversations without 

obtaining consent. While the criminal eavesdropping statute was legislatively corrected as of 12-30-2014, 720 ILCS 5/14-

3(m) remains the same. Districts should consult with their board attorney regarding the requirements of the statute. 

In addition, consult with the board attorney concerning the status of video and/or audio recordings that were made on 

school buses. Confusion surrounds whether or not videotapes are education records for purposes of the federal Family 

Education Rights and Privacy Act (20 U.S.C.§1232g) and/or school student records as defined in the Ill. School Student 

Records Act (ISSRA) (105 ILCS 10/). The Ill. State Board of Education (ISBE) considerably reduced the confusion by stating 

in its rule that school student records do not include video or other electronic recordings “created at least in part for law 

enforcement or security or safety reasons or purposes.” 23 Ill.Admin.Code §375.10. ISBE rules also specify that: (1) electronic 

recordings made on school buses, as defined in the exemption from the criminal offense of eavesdropping in 720 ILCS 5/14-

3(m), are not school student records, and (2) no image on a school security recording may be designated as directory 

information. 23 Ill.Admin.Code §§ 375.10, 375.80(a)(2)(B). This treatment exempts school bus videos from the multiple 

requirements in ISSRA. However, when responding to a request under the Freedom of Information Act (5 ILCS 140/) for 

recordings on school buses, a district will need to find an exemption other than the recording is a school student record. 
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Students 

Misconduct by Students with Disabilities 1 

Behavioral Interventions 2 

Behavioral interventions shall be used with students with disabilities to promote and strengthen 

desirable behaviors and reduce identified inappropriate behaviors. The School Board will establish and 

maintain a committee to develop, implement, and monitor procedures on the use of behavioral 

interventions for children with disabilities. 

Discipline of Special Education Students 3 

The District shall comply with the Individuals With Disabilities Education Improvement Act of 2004 

and the Ill.inois State Board of Education’s Special Education rules when disciplining special education 

students. No special education student shall be expelled if the student’s particular act of gross 

disobedience or misconduct is a manifestation of his or her disability. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. State law requires each district to have a policy on student behavior 

(105 ILCS 5/10-20.14; 23 Ill.Admin.Code §1.280) plus “policies and procedures” on behavioral interventions (105 ILCS 5/14-

8.05). In its continuing commitment to help school districts and special education cooperatives comply with ISBEthe Ill. State 

Board of Education’s requirements for policy and procedure, the Ill. Council of School Attorneys, special education 

committee, reviewed this policy and prepared extensive procedures, Special Education Procedures Assuring the 

Implementation of Comprehensive Programming for Children with Disabilities. These procedures, plus other material, are 

available gratis on the IASB website at: www.iasb.com/policy-services-and-school-law/guidance-and-resources/special-

education/special-education-procedures-and-sample-policies/ iasb.com/law/icsaspeced.cfm. 

2 State law specifies what must be covered in the mandatory “policies and procedures” on behavioral interventions. 105 

ILCS 5/14-8.05(c). They must “be developed with the advice of parents with students with disabilities and other parents, 

teachers, administrators, advocates for persons with disabilities, and individuals with knowledge or expertise in the 

development and implementation of behavioral interventions for persons with disabilities.” Id. A board that wants to highlight 

the components of the procedures may add the following: 

The committee shall review the Ill. State Board of Education’s guidelines on the use of behavioral interventions and 

use them as a non-binding reference. This policy and the behavioral intervention procedures shall be furnished to 

the parents/guardians of all students with individual education plans (IEPs) within 15 days after their adoption or 

amendment by, or presentation to, the School Board or at the time an individual education plan is first implemented 

for a student; all students shall be informed annually of this policy and the procedures. At the annual individualized 

education planIEP review, this policy shall be given to the parents/guardians and the behavioral interventions 

procedures explained and made available to them on request. 

3 A special education student may not be expelled for behavior or a condition that is a manifestation of the student’s 

disability. 34 C.F.R. §300.530. 

http://www.iasb.com/policy-services-and-school-law/guidance-and-resources/special-education/special-education-procedures-and-sample-policies/
http://www.iasb.com/policy-services-and-school-law/guidance-and-resources/special-education/special-education-procedures-and-sample-policies/
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LEGAL REF.: Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C. 

§§1412, 1413, and 1415. 

Gun-Free Schools Act, 20 U.S.C. §7151 et seq. 

34 C.F.R. §§300.101, 300.530 - 300.536. 

105 ILCS 5/10-22.6 and 5/14-8.05. 

23 Ill.Admin.Code §226.400. 

Honig v. Doe, 108 S.Ct. 592484 U.S. 305 (1988). 

CROSS REF.: 2:150 (Committees), 6:120 (Education of Children with Disabilities), 7:130 

(Student Rights and Responsibilities), 7:190 (Student Behavior), 7:200 

(Suspension Procedures), 7:210 (Expulsion Procedures), 7:220 (Bus Conduct) 



DRAFT

 

7:240  Page 1 of 3 
©2021 2026 Policy Reference Education Subscription Service 

Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 

 

November 2021March 2026 7:240 

 

Students 

Conduct Code for Participants in Extracurricular Activities 1 

The Superintendent or designee, using input from coaches and sponsors of extracurricular activities, 

shall develop a conduct code for all participants in extracurricular activities consistent with School 

Board policy.2 The conduct code shall: (1) require participants in extracurricular activities to conduct 

themselves as good citizens and exemplars of their school at all times, including after school, on days 

when school is not in session, and whether on or off school property; (2) emphasize that hazing and 

bullying activities are strictly prohibited; and (3) notify participants that failure to abide by it could 

result in discipline, up to and including removal from the activity. Participants who violate the conduct 

code will be allowed to give an explanation before being progressively disciplined.3 The conduct code 

shall be reviewed by the Building Principal periodically at his or her discretion and presented to the 

Board. 

Participants in extracurricular activities must abide by the conduct code for the activity and Board 

policy 7:190, Student Behavior. All coaches and sponsors of extracurricular activities shall annually 

review the conduct code with participants and provide participants with a copy. In addition, coaches 

and sponsors of interscholastic athletic programs shall provide instruction on steroid abuse prevention 

to students in grades 7 through 12 participating in these programs. 4 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 

2 Optional: 

…and the rules adopted by any association in which the School District maintains a membership. 

3 In most cases involving a student’s removal from an extracurricular activity, courts have ruled that participation in 

extracurricular programs is a privilege rather than a right. Clements v. Bd. of Educ. of Decatur Public Sch. Dist. No. 61, 133 

Ill.App.3d 531 (4th Dist. 1985). The deprivation of a privilege does not trigger the Constitution’s due process provision. 

Consequently, unlike school attendance, students generally have no constitutional right to participate in extracurricular 

programs. See also Kevin Jordan v. O’Fallon THSD 203, 302 Ill.App.3d 1070 (5th Dist. 1999). This case involved a type of 

good citizen rule in which all student-participants in extracurricular activities agreed to abide by the school’s ban on alcohol 

and drug use. Pursuant to this rule, the school suspended a star football player who police had found intoxicated at a 

convenience store around 3:00 A.M. The suspension was upheld.  

Compare with Mahanoy Area Sch. Dist. v. B.L., 141 S.Ct. 2038594 U.S. 180 (2021), which involved a student suspended 

from the cheerleading squad for one year after she posted two vulgar snaps on Snapchat while off campus during the weekend. 

The U.S. Supreme Court held that while schools may have a special interest in regulating some off-campus student speech, 

e.g., teaching good manners and preventing disruption, here the school’s interests were insufficient to overcome the student’s 

interest in free expression, and the one-year suspension violated the student’s First Amendment rights. The Court noted that 

the school’s interest in regulation was diminished by the fact that the student’s speech did not identify the school, did not 

target any member of the school community, and was transmitted through a personal cell phone to an audience consisting of 

her private circle of Snapchat friends. Comments during oral argument suggest the Court was particularly struck by the severity 

of the discipline issued as well. Careful factual analysis, in consultation with the board attorney, should occur when 

considering discipline of participants for off-campus activity. See sample administrative procedure 7:240-AP1, Code of 

Conduct for Extracurricular Activities. 

4 105 ILCS 5/27-255(d)23.3, renumbered by P.A. 104-391. 
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Extracurricular Drug and Alcohol Testing Program 5 

The District maintains an extracurricular drug and alcohol testing program in order to foster the health, 

safety, and welfare of its students. Participation in extracurricular activities is a privilege and 

participants need to be exemplars. The program promotes healthy and drug-free participation. 

Each student and his or her parents/guardians must consent to having the student submit to random 

drug and alcohol testing in order to participate in any extracurricular activity. Failure to sign the 

District’s Consent to Participate in Extracurricular Drug and Alcohol Testing Program form will result 

in non-participation. 

If a test is positive, the student will not participate in extracurricular activities until after a follow-up 

test is requested by the Building Principal or designee and the results are reported. The Building 

Principal or designee will request a follow-up test after such an interval of time that the substance 

previously found would normally be eliminated from the body. If this follow-up test is negative, the 

student will be allowed to resume extracurricular activities. If a positive result is obtained from the 

follow-up test, or any later test, the same previous procedure shall be followed. 

The Superintendent or designee shall develop procedures to implement this policy. No student shall be 

expelled or suspended from school as a result of any verified positive test conducted under this program 

other than when independent reasonable suspicion of drug and/or alcohol usage exists. This program 

does not affect the District policies, practices, or rights to search or test any student who at the time 

exhibits cause for reasonable suspicion of drug and/or alcohol use. 

Performance Enhancing Drug Testing of High School Student Athletes 6 

The Illinois High School Association (IHSA) prohibits participants in an athletic activity sponsored or 

sanctioned by IHSA from ingesting or otherwise using any performance enhancing substance on its 

banned substance list, without a written prescription and medical documentation provided by a licensed 

physician who evaluated the student-athlete for a legitimate medical condition. IHSA administers a 

performance-enhancing substance testing program. Under this program, student athletes are subject to 

random drug testing for the presence in their bodies of performance-enhancing substances on the 

IHSA’s banned substance list. In addition to being penalized by IHSA, a student may be disciplined 

according to Board policy 7:190, Student Behavior. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 This program is optional. The U.S. Supreme Court upheld the constitutionality of a student activities drug testing policy 

that required all middle and high school students to consent to random urinalysis testing for drugs in order to participate in 

any extracurricular activity. Bd. of Educ. of Independent Sch. Dist. No. 92 v. Earls et al., 536 U.S. 822 (2002). This sample 

policy, as well as the procedures and forms implementing it, are based on the policy approved by the Seventh Circuit in Todd 

v. Rush County Schs., 133 F.3d 984 (7th Cir. 1998). Alternatively, this program may be limited to extracurricular athletic 

participants; if so, add the Drug and Alcohol Testing Program to policy 7:300, Extracurricular Athletics, and delete it from 

here. 

6 For a list of classes of banned substances, the testing program, and other related resources, see the IHSA Performance-

Enhancing Drug Testing Policy in the IHSA Handbook, available online at: www.ihsa.org/about/constitution-by-laws-policies. 

Sports Medicine website, www.ihsa.org/Resources/Sports-Medicine/Performance-Enhancing-Drugs-Steroid-Education. 

http://www.ihsa.org/about/constitution-by-laws-policies
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LEGAL REF.: Mahanoy Area Sch. Dist. v. B.L., 141 S.Ct. 2038594 U.S. 180 (2021). 

Bd. of Educ. of Independent Sch. Dist. No. 92 v. Earls, 536 U.S. 822 (2002). 

Vernonia Sch. Dist. 475 v. Acton, 515 U.S. 646 (1995). 

Clements v. Bd. of Educ. of Decatur, 133 Ill.App.3d 531 (4th Dist. 1985). 

Kevin Jordan v. O’Fallon THSD 203, 302 Ill.App.3d 1070 (5th Dist. 1999). 

Todd v. Rush County Schs., 133 F.3d 984 (7th Cir. 1998). 

105 ILCS 5/24-24, and 5/27-255(d)23.3, and 25/2. 

CROSS REF.: 5:280 (Duties and Qualifications), 6:190 (Extracurricular and Co-Curricular 

Activities), 7:180 (Prevention of and Response to Bullying, Intimidation, and 

Harassment), 7:190 (Student Behavior), 7:300 (Extracurricular Athletics) 
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Students 

Exemption from Physical Education 1 

In order to be excused from participation in physical education, a student must present an appropriate 

excuse from his or her parent/guardian or from a person licensed under the Medical Practice Act.2 The 

excuse may be based on medical or religious prohibitions. An excuse because of medical reasons must 

include a signed statement from a person licensed under the Medical Practice Act that corroborates the 

medical reason for the request. An excuse based on religious reasons must include a signed statement 

from a member of the clergy that corroborates the religious reason for the request.3 Upon written notice 

from a student’s parent/guardian, a student will be excused from engaging in the physical activity 

components of physical education during a period of religious fasting. 4 

Special activities in physical education will be provided for a student whose physical or emotional 

condition, as determined by a person licensed under the Medical Practice Act, prevents his or her 

participation in the physical education course. 5 

State law prohibits the Board from honoring parental excuses based upon a student’s participation in 

athletic training, activities, or competitions conducted outside the auspices of the School District. 6 

A student who is eligible for special education may be excused from physical education courses in 

either of the following situations: 7 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 An ISBE rule requires boards to have a policy defining the types of parental excuses that will be accepted in order for 

a student to be exempted from P.E. 23 Ill.Admin.Code §1.425(e), amended at 42 Ill.Reg. 11542-43. State or federal law 

controls this policy’s content.  

For elementary districts, delete 6:310, High School Credit for Non-District Experiences; Course Substitutions; Re-

Entering Students from the cross references of this sample policy. 

2 Medical Practice Act is found in 225 ILCS 60/; 23 Ill.Admin.Code §1.425(d). 

3 Required by 23 Ill.Admin.Code §1.425(d)(1) and (2),. School boards must identify any evidence/support they will 

require for excuses they will deem appropriate. Before the board adopts this sample policy, it should have a conversation with 

the superintendent to discuss and review and/or amend the sample reasons for excusal offered in this sample policy. Topics 

for discussion include determining whether (a) the sample reasons are sufficient, (b) more reasons are needed, and/or (c) the 

sample reasons should be amended. These conversations should be based upon the community’s needs. 

4 105 ILCS 5/27-7106(b-5), renumberedadded by P.A. 104-3912-405; 23 Ill.Admin.Code §1.425(f). A note from clergy 

or a religious leader is unnecessary to excuse a student from the physical education components of physical education class 

during a period of religious fasting, and should not be requested by a district. Only a note from a student's parent/guardian is 

required. 

5 Required by 105 ILCS 5/27-710, renumbered by P.A. 104-3916 and 23 Ill.Admin.Code §1.425(d)(3). 

6 105 ILCS 5/27-710(b), renumbered by P.A. 104-3916(b); 23 Ill.Admin.Code §1.425(e)(6). See sample policy 6:310, 

High School Credit for Non-District Experiences; Course Substitutions; Re-Entering Students, for a list of categories of 

students in grades 9-12 who may be excused from P.E. due to participation in school district athletic training, activities, or 

competitions. 

7 105 ILCS 5/27-710(b), renumbered by P.A. 104-391 6(b) and 23 Ill.Admin.Code §1.425(e)(5)(A) and (B). 
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1. He or she (a) is in grades 3-12, (b) his or her Individualized Educational Program/Plan (IEP) 

requires that special education support and services be provided during physical education 

time, and (c) the parent/guardian agrees or the IEP team makes the determination; or  

2. He or she (a) has an IEP, (b) is participating in an adaptive athletic program outside of the 

school setting, and (c) the parent/guardian documents the student’s participation as required by 

the Superintendent or designee. 

A student requiring adapted physical education must receive that service in accordance with his or her 

Individualized Educational Program/Plan (IEP). 8 

A student in grades 9-12, unless otherwise stated, may submit a written request to the Building Principal 

to be excused from physical education courses for the reasons stated in Board policy 6:310, High School 

Credit for Non-District Experiences; Course Substitutions; Re-Entering Students. 9 

Students in grades 7 and 8 may submit a written request to the Building Principal to be excused from 

physical education courses because of his or her ongoing participation in an interscholastic or 

extracurricular athletic program.10 The Building Principal will evaluate requests on a case-by-case 

basis. 

The Superintendent or designee shall maintain records showing that the criteria set forth in this Board 

policy were applied to the student’s individual circumstances, as appropriate. 11 

Students who have been excused from physical education shall return to the course as soon as 

practical.12 The following considerations will be used to determine when a student shall return to a 

physical education course: 13 

1. The time of year when the student’s participation ceases; 

2. The student’s class schedule; and 

3. The student’s future or planned additional participation in activities qualifying for substitutions 

for physical education as outlined in Board policy 6:310, High School Credit for Non-District 

Experiences; Course Substitutions; Re-Entering Students. 14 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

8 105 ILCS 5/27-710(b), renumbered by P.A. 104-3916(b). 

9 105 ILCS 5/27-710, renumbered by P.A. 104-3916; 23 Ill.Admin.Code §1.425(e). Delete this sentence for elementary 

school districts. 

10 Optional. Id. See f/n 19 in sample policy 6:310, High School Credit for Non-District Experiences; Course 

Substitutions; Re-Entering Students, for discussion of what constitutes an interscholastic or extracurricular athletic program. 

Delete this paragraph for high school districts.  

For elementary or unit school boards that want to explain the meaning of interscholastic or extracurricular athletic 

program, insert the following option: 

Interscholastic or extracurricular athletic programs are organized school-sponsored or school-sanctioned activities 

for students that are not part of the curriculum, not graded, not for credit, generally take place outside of school 

instructional hours, and under the direction of a coach, athletic director, or band leader. 

11 23 Ill.Admin.Code §1.425(e). Districts must maintain records showing that the criteria set forth in 105 ILCS 5/27-

710, renumbered by P.A. 104-3916, amended by P.A. 100-465, was applied to the student’s individual circumstances. 

12 23 Ill.Admin.Code §1.425(e)(1)(A)-(C). 

13 Insert any additional criteria the board may want to use. 

14 Delete item #3 for elementary districts, move “and” to the end of sentence number 1, delete the semicolon at the end 

of number 2 and insert a period. 
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LEGAL REF.: 105 ILCS 5/27-7106. 

225 ILCS 60/, Medical Practice Act. 

23 Ill.Admin.Code §1.420(p) and §1.425(d), (e). 

CROSS REF.: 6:60 (Curriculum Content), 6:310 (High School Credit for Non-District 

Experiences; Course Substitutions; Re-Entering Students) 
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Students 

Communicable and Chronic Infectious Disease 1 

A student with or carrying a communicable and/or chronic infectious disease has all rights, privileges, 

and services provided by law and the School Board’s policies.2 The Superintendent will develop 

procedures to safeguard these rights while managing health and safety concerns. 

LEGAL REF.: 105 ILCS 5/10-21.11. 

23 Ill.Admin.Code §§ 1.610 and 226.300. 

77 Ill.Admin.Code Part 690, Control of Notifiable Diseases and Conditions Code. 

20 U.S.C. §1400 et seq., Individuals With Disabilities Education Improvement Act 

of 2004. 

29 U.S.C. §794(a), Rehabilitation Act of 1973, Section 504. 

 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 105 ILCS 5/10-21.11 requires all boards to adopt a policy on the appropriate manner of managing children with chronic 

infectious diseases. State or federal law controls this policy’s content. This policy concerns an area in which the law is unsettled 

in that competing interests (balancing the protection of the afflicted student’s rights against the protection of the health and 

safety of the student body) have not been completely resolved. 

2 A student with a contagious disease is probably an handicapped individual with a disability under Section 504 of the 

Rehabilitation Act of 1973. 29 U.S.C. §794(a). See Sch. Bd. of Nassau Co. v. Arline, 480 U.S. 273 (1987) (teacher with 

tuberculosis was handicapped covered under Section 504); Thomas v. Atascadero Unified Sch. Dist., 662 F.Supp. 376 (C.D. 

Ca. 1986) (a child with AIDS was a handicapped personcovered under Section 504); Dist. 27 Cmty. Sch. Bd. v. Bd. of Educ. 

of the City of New York, 502 N.Y.S.2d 325 (1986). 

Students with contagious diseases may also qualify for special education under the Individuals With Disabilities 

Education Improvement Act of 2004. 20 U.S.C. §1400 et seq. Each school district, independently or in cooperation with other 

districts, must provide a comprehensive program of special education that meets the needs of children from ages 3 throughto 

21 with exceptional characteristics as identified in State law, specifically including physical or health impairments. 105 ILCS 

5/Art. 14. 

Decisions to place a student in a class outside regular classes due to infectious disease must be based on medical 

evaluations indicating a need to protect the health and safety of others. Cmty. High Sch. Dist. 155 v. Denz, 124 Ill.App.3d 129 

(2nd Dist. 1984). 

Cases involving contagious diseases are highly fact-specific. Generally, the appropriate treatment of a student depends 

on the severity of the disease and the risk of infecting others, but in all cases, the board attorney should be consulted. 
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Students 

Extracurricular Athletics 

Student participation in school-sponsored extracurricular athletic activities is contingent upon the 

following: 

1. The student must meet the academic criteria set forth in Board policy 6:190, Extracurricular 

and Co-Curricular Activities. 1 

2. A parent/guardian of the student must provide written permission for the student’s 

participation, giving the District full waiver of responsibility of the risks involved. 2 

3. The student must present a current certificate of physical fitness issued by a licensed physician, 

an advanced practice registered nurse, or a physician assistant. The Pre-Participation Physical 

Examination Form, offered by the Illinois High School Association and the Illinois 

Elementary School Association, is the preferred certificate of physical fitness. 3 

4. The student must show proof of accident insurance coverage either by an insurance policy 

purchased through the District-approved insurance plan or a parent/guardian written statement 

that the student is covered under a family insurance planpolicy. 4 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 

A comprehensive Student Handbook can provide notice to parents and students of the school’s conduct rules, 

extracurricular and athletic participation requirements, and other important information. The building principal usually 

develops the Handbook, subject to review and approval by the superintendent and board. 

Each board in a district that maintains any of grades 9 through 12 must have a no pass-no play policy. 105 ILCS 5/10-

20.30. See sample policy 6:190, Extracurricular and Co-Curricular Activities, for complete details. 

For purposes of clarity, the IASB uses a curricular-extracurricular dichotomy. All classes are included in the category 

curricular as well as what was formally known as co-curricular, e.g., band and choral performances that are a required part 

of the class. The category extracurricular includes all school-sponsored activities that are not a part of a student’s educational 

program as reflected in the student’s class schedule. Examples include football, cheerleading, French club, Key Club, and 

student government. Note that extracurricular activities may be curriculum-related or non-curriculum-related for purposes of 

determining access to school facilities under the federal Equal Access Act. See sample policy 7:330, Student Use of Buildings 

- Equal Access. 

2 At a minimum, schools should: (1) fully inform and warn students and their parents/guardians of risks inherent in a 

sport, (2) assist their understanding and appreciation of these risks, and (3) document the school’s efforts. See sample exhibit 

7:300-E1, Agreement to Participate. This form’s provision concerning waiver of liability and hold harmless should be 

reviewed with the board attorney. The district may not be able to waive gross negligence or recklessness on its part, but the 

waiver language in the form serves to alert the student and his/her parents/guardians to the seriousness of potential injuries. 

3 Students participating in interscholastic athletics must have an annual physical exam. 23 Ill.Admin.Code §1.530(b)(2). 

Ill. High School Association (IHSA) by-law 2.150 requires schools to have on file for each student participating in 

interscholastic athletics a certificate of physical fitness issued by a licensed physician, physician assistant, or nurse practitioner 

not more than 395 days preceding any date of participation; a form is available on the IHSA website at: 

www.ihsa.org/resources/download-centerihsa.org/Resources/DownloadCenter.aspx.  

4 This item ensures that students are covered by insurance for medical expenses up to $50,000 (before the district’s 

catastrophic accident insurance kicks in) and that students who are not covered by the district’s catastrophic insurance are 

otherwise covered by insurance. 

http://www.ihsa.org/resources/download-center
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5. The student must agree to follow all conduct rules and the coaches’ instructions. 

6. The student and his or her parents/guardians must provide written consent to random drug and 

alcohol testing pursuant to the Extracurricular Drug and Alcohol Testing Program. 5 

7. The student and his or her parents/guardians must: (a) comply with the eligibility rules of, and 

complete any forms required by, any sponsoring association (such as, the Illinois Elementary 

School Association, the Illinois High School Association, or the Southern Illinois Junior High 

School Athletic Association),6 and (b) complete all forms required by the District including, 

without limitation, signing an acknowledgment of receiving information about the Board’s 

concussion policy 7:305, Student Athlete Concussions and Head Injuries. 7 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

105 ILCS 5/22-15 requires (with limited exceptions) each school district having grades 9-12 to maintain catastrophic 

insurance coverage for student athletes who sustain an accidental injury while participating in interscholastic athletic events 

sanctioned by IHSA that results in medical expenses in excess of $50,000. A district maintaining grades K-8 may, but is not 

required to, provide accident and/or health insurance on a group or individual basis for students injured while participating in 

any school-sponsored athletic activity. For more information see sample policy 4:100, Insurance Management. 

5 Optional; delete if the district does not have such a program. Be sure this provision is consistent with sample policy 

7:240, Conduct Code for Participants in Extracurricular Activities, and sample administrative procedure 7:240-AP2, 

Extracurricular Drug and Alcohol Testing Program. The Seventh Circuit upheld the constitutionality of a high school’s 

random drug testing program for students involved in extracurricular activities in Todd v. Rush County Schs., 133 F.3d 984 

(7th Cir. 1998). 

6 Participants in an IHSA-sponsored or sanctioned athletic event are subject to testing for banned substances. For a list 

of banned substance classess, the testing program, and other related resources, see the IHSA HandbookSports Medicine 

website, at: 

www.ihsa.org/about/constitution-by-laws-policies and www.ihsa.org/resources/download-

centerwww.ihsa.org/Resources/SportsMedicine/PerformanceEnhancingDrugsSteroidEducation.aspx.  

The sponsoring organization’s rules/bylaws/policies control govern decisions related to transgender student participation 

in extracurricular athletic activities. See: 

1. IESA Handbook: Policy and School Recommendations for Transgender Participation at: 

www.iesa.org/documents/handbook/IESA-Policies.pdf;  

2. IHSA Handbook: Ppolicy #34, Policy and School Recommendations for Transgender Participation, at:  

www.ihsa.org/about/constitution-by-laws-policieswww.ihsa.org/About-the-IHSA/Constitution-By-laws-Policies; 

and  

3. SIJHSAA Transgender Participation Policy at: 

www.sijhsaa.com/images/stories/pdf/TRANSGENDER_PARICIPATION_POLICY_Revised_10-17-18.pdf.  

For further information on accommodating transgender students, see sample administrative procedure 7:10-AP1, 

Accommodating Transgender, Nonbinary, or Gender Nonconforming Students. See also two Ill. State Board of Education 

non-regulatory guidance documents entitled Supporting Transgender, Nonbinary and Gender Nonconforming Students and 

Sample District Policy and Administrative Procedures, at: www.isbe.net/supportallstudents. Federal administrations have 

taken varying positions on whether transgender students can compete consistent with their gender identity; consult the board 

attorney for guidance on this evolving area of law. 

7 IHSA eligibility information and required forms are available at: www.ihsa.org/resources/download-

centerwww.ihsa.org/Resources/Download-Center.  

A district must include information concerning the board’s concussion policy in any agreement, contract, code, or other 

written instrument that the district requires a student athlete and his or her parent(s) or guardian(s) to sign before participating 

in practice or interscholastic competition. 23 Ill.Admin.Code §1.530(b)(1). Sample exhibit 7:300-E1, Agreement to 

Participate, contains the requirements in this policy. In addition, the student and student’s parent/guardian must sign a form 

approved by IHSA acknowledging receiving and reading written information on concussions. 105 ILCS 5/22-80(e). 

The IHSA website contains many helpful resources, available at: www.ihsa.org/resources.e.g.: 

www.ihsa.org/Resources/Download-Center (see consent form under subhead Sports Medicine Forms) 

www.ihsa.org/Resources/SportsMedicine/PerformanceEnhancingDrugsSteroidEducation/IHSAPerformanceEnhancing

SubstancePolicy.aspx (performance-enhancing drugs) 

www.ihsa.org/Resources/SportsMedicine/ConcussionManagement/ConcussionResources.aspx (concussions) 

Concussion information is available from the Ill. Elementary School Assoc. at: www.iesa.org/activities/concussion.asp.  

http://www.ihsa.org/about/constitution-by-laws-policies
http://www.ihsa.org/resources/download-center
http://www.ihsa.org/resources/download-center
http://www.iesa.org/documents/handbook/IESA-Policies.pdf
http://www.ihsa.org/about/constitution-by-laws-policies
http://www.sijhsaa.com/images/stories/pdf/TRANSGENDER_PARICIPATION_POLICY_Revised_10-17-18.pdf
https://www.isbe.net/supportallstudents
http://www.ihsa.org/resources/download-center
http://www.ihsa.org/resources/download-center
http://www.ihsa.org/resources
http://www.iesa.org/activities/concussion.asp
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The Superintendent or designee (1) is authorized to impose additional requirements for a student to 

participate in extracurricular athletics, provided the requirement(s) comply with Board policy 7:10, 

Equal Educational Opportunities, and (2) shall maintain the necessary records to ensure student 

compliance with this policy.  

LEGAL REF.: 105 ILCS 5/10-20.30, and 5/22-80, and 25/2. 

23 Ill.Admin.Code §1.530(b). 

CROSS REF.: 4:100 (Insurance Management), 4:170 (Safety), 6:190 (Extracurricular and Co-

Curricular Activities), 7:10 (Equal Educational Opportunities), 7:20 (Harassment 

of Students Prohibited), 7:240 (Conduct Code for Participants in Extracurricular 

Activities), 7:305 (Student Athlete Concussions and Head Injuries), 7:340 (Student 

Records) 
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Community Relations 

Parent Organizations and Booster Clubs 

Parent organizations and booster clubs are invaluable resources to the District’s schools. While parent 

organizations and booster clubs have no administrative authority and cannot determine District Board 

policy, the School Board welcomes their suggestions and assistance. 

Parent organizations and booster clubs may be recognized by the Board and permitted to use the 

District’s name, a District school’s name, or a District school’s team name, or any logo attributable to 

the District provided they first receive the Superintendent or designee’s express written consent. 

Consent to use one of the above-mentioned names or logos will generally be granted if the organization 

or club has by-laws containing the following: 1 

1. The organization’s or club’s name and purpose, such as, to enhance students’ educational 

experiences, to help meet educational needs of students, to provide extra athletic benefits to 

students, to assist specific sports teams or academic clubs through financial support, or to enrich 

extracurricular activities. 

2. The rules and procedures under which it operates. 

3. An agreement to adhere to all Board policies and administrative procedures. 

4. A statement that membership is open and unrestricted, meaning that membership is open to all 

parents/guardians of students enrolled in the school, District staff, and community members. 

5. A statement that the District is not, and will not be, responsible for the organization’s or club’s 

business or the conduct of its members, including on any organization or club websites or social 

media accounts. 

6. An agreement to maintain and protect its own finances. 

7. A recognition that money given to a school cannot be earmarked for any particular expense. 

Booster clubs may make recommendations, but cash or other valuable consideration must be 

given to the District to use at its discretion. The Board’s legal obligation to comply with Title 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 For boards that want to require all parent organizations and booster clubs to have 501(c)(3) status, use the following 

paragraph: 

Parent organizations and booster clubs may be recognized by the Board and permitted to use 

the District’s name, a District school’s name, or a District school’s team name, or any logo 

attributable to the District provided they first receive the Superintendent or designee’s express 

written consent. Consent to use one of the above-mentioned names or logos will generally be 

granted if the organization or club is a 501(c)(3) that has submitted proof of its status and has 

by-laws containing the following: 

A 501(c)(3) organization is an organization that qualifies for exemption from federal 

income tax because it is organized and operated exclusively for one or more of the 

following purposes: religious; charitable; scientific; testing for public safety; literary; 

educational; fostering national or international amateur sports competition (but only if none 

of its activities involve providing athletic facilities or equipment); or the prevention of 

cruelty to children or animals. For more information, see www.irs.gov/charities-and-

nonprofits. 

http://www.irs.gov/charities-and-nonprofits
http://www.irs.gov/charities-and-nonprofits
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IX by providing equal athletic opportunity for members of both genders will supersede an 

organization's or club’s recommendation. 2 

Permission to use one of the above-mentioned names or logos may be rescinded at any time and does 

not constitute permission to act as the District’s representative. At no time does the District accept 

responsibility for the actions of any parent organization or booster club regardless of whether it was 

recognized and/or permitted to use any of the above-mentioned names or logos.3 The Superintendent 

shall designate an administrative staff member to serve as the recognized liaison to parent organizations 

or booster clubs. The liaison will serve as a resource person and provide information about school 

programs, resources, policies, problems, concerns, and emerging issues. Building staff will be 

encouraged to participate in the organizations. 

CROSS REF.: 8:80 (Gifts to the District) 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

2 Booster clubs are understandably selective in their support. However, by accepting booster club assistance that creates 

vast gender differences, a board may face claims that it has violated Title IX. Title IX’s focus is on equal funding opportunities, 

equal facility availability, similar travel and transportation treatment, comparable coaching, and comparable publicity. See 34 

C.F.R. Part 106. 

3 Booster clubs present potential liabilities to a school district beyond loss of funds because they seldom are properly 

organized (they generally are not incorporated or otherwise legally recognized), carry no insurance, raise and handle large 

sums, and club members hold themselves out as agents of the school (after all, no funds could be raised but for the school 

connection). A disclaimer, such as the one presented here, may not be sufficient. A district may take several actions, after 

discussion with its board attorney, to minimize liability, such as adding a requirement to item 6 above that the club: (1) operate 

under the school’s authority (activity accounts); or (2) be properly organized and demonstrate fiscal responsibility by being a 

501(c)(3) organization, obtaining a bond, and/or arranging regular audits. Ultimately, the best way to minimize liability is to 

be sure that the district’s errors and omissions insurance covers parent organizations and booster clubs. 
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School Board 

School Board Meeting Procedure 1 

Agenda 

The School Board President is responsible for focusing the Board meeting agendas on appropriate 

content.2 The Superintendent shall prepare agendas in consultation with the Board President. The 

President shall designate a portion of the agenda as a consent agenda for those items that usually do not 

require extensive discussion before Board action. Upon the request of any Board member, an item will 

be withdrawn from the consent agenda and placed on the regular agenda for independent 

consideration.3 

Each Board meeting agenda shall contain the general subject matter of any item that will be the subject 

of final action at the meeting.4 Items submitted by Board members to the Superintendent or the 

President shall be placed on the agenda for an upcoming meeting.5 District residents may suggest 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law requires boards to have a policy concerning: (1) the public’s right to record meetings (5 ILCS 120/2.05), and 

(2) if applicable, attendance by video or audio means (5 ILCS 120/7). Boards are not mandated to have a policy on the 

remaining topics covered in this policy. The following items are matters of local discretion: agenda preparation and contents, 

process for board members to have items placed on agenda, receipt and handling of residents’ requests for agenda inclusions, 

and order of business. 

2 Appropriate agenda content includes establishing board processes, clarifying the district’s purpose, delegating 

authority, defining operating limits, monitoring district progress, and taking legally required board action. See IASB’s 

Foundational Principles of Effective Governance at: www.iasb.com/conference-training-and-events/training/training-

resources/foundational-principles-of-effective-governance www.iasb.com/principles.cfm. 

3 To comply with the Open Meetings Act’s (OMA’s) mandate that minutes contain a “summary of discussion on all 

matters proposed, deliberated, or decided,” a board should include a list of consent items in the agenda. OMA also requires 

that any final action “be preceded by a public recital of the nature of the matter being considered and other information that 

will inform the public of the business being conducted.” 5 ILCS 120/2(e). Some level of explanation of the consent agenda 

items must be verbally given before a board votes to approve a consent agenda. The Ill. Supreme Court has held that “the 

recital must announce the nature of the matter under consideration, with sufficient detail to identify the particular transaction 

or issue, but need not provide an explanation of its terms or its significance.” Bd. of Educ. of Springfield Sch. Dist. No. 186 

v. Atty. Gen. of Ill., 77 N.E.3d 625, 636 (Ill. 2017). 

4 5 ILCS 120/2.02(c). The Ill. Appellate Court held that OMA prohibits a board from voting on a matter at a regular 

meeting that is not on the pre-meeting published agenda. Rice v. Bd. of Trustees of Adams Cnty., 326 Ill.App.3d 1120 (4th 

Dist. 2002).d 

5 An alternative follows for those boards that want to give discretion to the board president to decide whether an item 

submitted by a board member should be added to a meeting agenda: 

Any Board member may submit suggested agenda items to the Board President for his or her consideration. 
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7. A record of all motions, including individuals making and seconding motions; 

8. Upon request by a Board member, a record of how he or she voted on a particular motion;14 

and 

9. The type of meeting, including any notices and, if a reconvened meeting, the original meeting’s 

date. 

The minutes shall be submitted to the Board for approval or modification at its next regularly scheduled 

open meeting. Minutes for open meetings must be approved within 30 days after the meeting or at the 

second subsequent regular meeting, whichever is later. 15 

Every six months, or as soon after as is practicable, in an open meeting, the Board: (1) reviews minutes 

from all closed meetings that are currently unavailable for public release, and (2) determines which, if 

any, no longer require confidential treatment and are available for public inspection.16 This is also 

referred to as a semi-annual review. The Board may meet in a prior closed session to review the minutes 

from closed meetings that are currently unavailable for public release, but it reports its determination 

in open session. 17 

The Board’s meeting minutes must be submitted to the Board Treasurer at such times as the Treasurer 

may require. 18 

The official minutes are in the custody of the Board Secretary.19 Open meeting minutes are available 

for inspection during regular office hours within 10 days after the Board’s approval;20 they may be 

inspected in the District’s main office, in the presence of the Secretary, the Superintendent or designee, 

or any Board member. 

Minutes from closed meetings are likewise available, but only if the Board has released them for public 

inspection, except that Board members may access closed session minutes not yet released for public 

inspection (1) in the District’s administrative offices or their official storage location, and (2) in the 

presence of the Recording Secretary, the Superintendent or designated administrator, or any elected 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

14 The intent behind this optional item is to give an individual member a means of recording his or her support or 

opposition to a motion that was taken by oral vote; it will record that the individual took an alternative position to that of the 

majority without having the minutes recite unnecessary detail. 

15 Required by 5 ILCS 120/2.06(b). 

16 Required by 5 ILCS 120/2.06(d), amended by P.A. 102 653. If a board is unable to conduct the review every six 

months, it must do so as soon after as is practicable, taking into account the nature and meeting schedule of the board. Id. A 

board may also conduct the review more frequently. For the sake of brevity and to align with the closed meeting exception in 

5 ILCS 120/2(c)(21) that continues to refer to a public body’s semi-annual review of its closed session minutes, this policy’s 

exhibits use the term semi-annual, even though that term was removed from 5 ILCS 120/2.06(d). 

While board notes from closed sessions may be confidential under the Freedom of Information Act (FOIA), they may be 

discoverable by the opposing party in a lawsuit. Bobkoski v. Cary Sch. Dist. 26, 141 F.R.D. 88 (N.D. Ill. 1992). 

The failure to strictly comply with the semi-annual review does not cause the written minutes or related verbatim record 

to become public, provided that the board, within 60 days of discovering its failure to strictly comply, reviews the closed 

session minutes and reports the result of that review in open session. 5 ILCS 120/2.06(d), amended by P.A. 102 653. 

17 5 ILCS 120/2(c)(21) allows boards to discuss the confidentiality needs of closed meeting minutes in closed meetings. 

18 Required by 105 ILCS 5/10-7. 

19 Optional provision: “A copy of the minutes is kept in a secure location appropriate for valuables.” 

20 Required by 5 ILCS 120/2.06(b). 
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Board member.21 The minutes, whether reviewed by members of the public or the Board, shall not be 

removed from the District’s administrative offices or their official storage location except by vote of 

the Board or by court order. 22 

The Board’s open meeting minutes shall be posted on the District website within ten days after the 

Board approves them; the minutes will remain posted for at least 60 days. 23 

Verbatim Record of Closed Meetings 

The Superintendent, or the Board Secretary when the Superintendent is absent, shall audio record all 

closed meetings.24 If neither is present, the Board President or presiding officer shall assume this 

responsibility. After the closed meeting, the person making the audio recording shall label the recording 

with the date and store it in a secure location. The Superintendent shall ensure that: (1) an audio 

recording device and all necessary accompanying items are available to the Board for every closed 

meeting, and (2) a secure location for storing closed meeting audio recordings is maintained close to 

the Board’s regular meeting location. 25 

After 18 months have passed since being made, the audio recording of a closed meeting is destroyed 

provided the Board approved: (1) its destruction, and (2) minutes of the particular closed meeting. 26 

Individual Board members may access verbatim recordings in the presence of the Recording Secretary, 

the Superintendent or designated administrator, or any elected Board member.27 Access to the verbatim 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

21 5 ILCS 120/2.06(f). The listed individuals in the statute are matched to the titles in the IASB Policy Reference Manual. 

If the board wishes to mirror the statutory language, delete: the Recording Secretary, the Superintendent or designated 

administrator, or any elected Board member and replace with: “a records secretary, an administrative official of the public 

body, or any elected official of the public body.” 

See the discussion in paragraph two of f/n 27 below about what in the presence of means. 

22 Id. 

23 Posting on the website is required only if the district has a website that is maintained by a full-time staff member; if 

not, this sentence may be omitted. 5 ILCS 120/2.06(b). 

24 Boards must keep a verbatim record of their closed meetings in the form of an audio or video recording. 5 ILCS 

120/2.06(a). This sample policy uses audio recording only; a board that uses a video recording should amend this policy and 

exhibit 2:220-E1, Board Treatment of Closed Meeting Verbatim Recordings and Minutes. 

The interests of continuity, efficiency, and ease of holding someone accountable suggest that the superintendent be made 

responsible for making and storing the verbatim recordings. If the superintendent is not present, e.g., during discussions 

concerning the superintendent’s contract, the tasks should be given to a board member. 

25 Alternatively, use: “is maintained within the District’s administrative offices or their official storage location.” 

26 This paragraph paraphrases 5 ILCS 120/2.06(c). No notification to, or the approval of, a records commission or the 

State Archivist is needed if a recording is destroyed under the conditions listed. 

27 5 ILCS 120/2.06(e). The listed individuals align with the other titles used in the IASB Policy Reference Manual. If 

the board wishes to mirror the statute, delete: the Recording Secretary, the Superintendent or designated administrator, or any 

elected Board member and replace with: “a records secretary, an administrative official of the public body, or any elected 

official of the public body.” 

The intent of the in the presence of language is meant to protect both (1) the verbatim recordings/closed session minutes 

(see f/n 21 above), and (2) the board members requesting access to them. It ensures that a school district official is present at 

all times when a requesting board member accesses the verbatim recording/closed session minutes. The requirement is meant 

to prevent misuse and removal of the verbatim recording/closed session minutes from the district offices or official storage 

location. It is also meant to protect the board member who requests the access from being alone and in a situation where the 

board member could potentially be accused of tampering with or taking the verbatim recording/closed session minutes. 

Consult the board attorney about: 
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recordings is available at the District’s administrative offices or the verbatim recording’s official 

storage location.28 Requests shall be made to the Superintendent or Board President. While a Board 

member is listening to a verbatim recording, it shall not be re-recorded or removed from the District’s 

main office or official storage location, except by vote of the Board or by court order. 29 

Before making such requests, Board members should consider whether such requests are germane to 

their responsibilities, service to District, and/or Oath of Office in policy 2:80, Board Member Oath and 

Conduct. In the interest of encouraging free and open expression by Board members during closed 

meetings, the recordings of closed meetings should not be used by Board members to confirm or dispute 

the accuracy of recollections. 30 

Quorum and Participation by Audio or Video Means 31 

A quorum of the Board must be physically present at all Board meetings. A majority of the full 

membership of the Board constitutes a quorum. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1. The practice of sending an appointed board member to be present with a board member who requests access 

to verbatim recordings/closed session minutes. 5 ILCS 120/2.06(e) states, “any elected official of the public 

body;” appointed is not listed but is mentioned elsewhere in the language of this section of the law; 

2. Access to verbatim recordings/closed session minutes by other officials employed by the district, e.g., 

superintendent or other high-level administrators and even the board attorney; and 

3. How this law affects the sharing of closed session minutes with board members prior to a meeting at which the 

closed session minutes will be approved. 

The intent of P.A. 99-515, which amended 5 ILCS 120/2.06(e), was to manage a board member’s individual request for 

access to these items in the board member’s individual capacity (see sample policy 2:80, Board Member Oath and Conduct), 

not change prior practices in regard to other officials and board attorneys or the required work of school boards under various 

laws. While many attorneys do not interpret the law to restrict access or change procedures for these other high-level school 

officials and attorneys employed by the district, some attorneys do, and it is important to obtain legal advice on this specific 

issue. 

28 Id. 

29 Id. 

30 This paragraph is optional. It provides boards an opportunity to discuss and encourage each member to carefully think 

about purposes for their requests to listen to verbatim recordings, which historically has been and should continue to be to 

“access information relevant to the exercise of duties” for the public body. Intra-board conflicts may escalate if the recording 

is used to confirm or dispute who said what. Prior to P.A. 99-515, OMA did (and still does) allow boards to release these 

types of information. 5 ILCS 120/2.06(e). Board members should evaluate whether their requests under 5 ILCS 120/2.06(e) 

are “relevant to the exercise of their duties” before making such requests. Confirming or disputing who said what diverts 

resources away from operations of the district in educating its students. Additional considerations in listening to verbatim 

recordings may include personnel and student records confidentiality issues, which should be discussed with the board 

attorney. 

31 5 ILCS 120/2.01 and 120/7, amended by P.A.s 103-311 and 104-438. See also 105 ILCS 5/10-6 (regular and special 

meetings) and 5/10-12 (quorum). In order to allow attendance by video or audio means, a board must adopt a policy 

conforming to the restrictions in OMA. The statute requires the board member who wishes to attend remotely to notify the 

“recording secretary or clerk of the public body.” The policy includes the superintendent as a possible person to receive the 

notice. Everything in this section is required aside from provisions on the length of notification that is given the secretary and 

the process for accommodating the request. Alternatively, a board may: (1) prohibit members from participating by video or 

audio means by omitting this section, (2) add other requirements, or (3) alter the 24- hour notification. Note that the statute 

does not contemplate someone either approving or denying a request, only that the request be accommodated if the notification 

is provided. 
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President nor Vice President are present or able to perform this determination, the Superintendent shall 

serve as the duly authorized designee for purposes of making this determination. 34 

The individual who makes this determination for the Board shall put it in writing, include it on the 

Board’s published notice and agenda for the audio or video meeting and in the meeting minutes,35 and 

ensure that the Board meets every OMA requirement for the Board to meet by video or audio conference 

without the physical presence of a quorum. 36 

Rules of Order 

Unless State law or Board-adopted rules apply, the Board President, as the presiding officer, will use 

the most recent edition of Robert’s Rules of Order Newly Revised, as a guide when a question arises 

concerning procedure. 37 

Broadcasting and Recording Board Meetings 

Any person may record or broadcast an open Board meeting.38 Special requests to facilitate recording 

or broadcasting an open Board meeting, such as seating, writing surfaces, lighting, and access to 

electrical power, should be directed to the Superintendent at least 24 hours before the meeting. 

Recording meetings shall not distract or disturb Board members, other meeting participants, or 

members of the public. The Board President may designate a location for recording equipment, may 

restrict the movements of individuals who are using recording equipment, or may take such other steps 

as are deemed necessary to preserve decorum and facilitate the meeting. 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

34 5 ILCS 120/7(e)(2) states “the head of the public body as defined in [the Freedom of Information Act (FOIA), 5 ILCS 

140/2(e), FOIA].” FOIA defines head of the public body to mean the president or “such person’s duly authorized designee.” 

5 ILCS 140/2(e). Sample Ppolicy 2:110, Qualifications, Term, and Duties of Board Officers, designates the vice president to 

perform the duties of the president if that office is vacant or he or she is absent or unable to perform the office’s duties. 

For practical purposes if a disaster is declared due to a public health concern, this policy designates the superintendent as 

“[the president or vice president’s] duly authorized designee” pursuant to the authority of 5 ILCS 140/2(e) for the board to 

move forward with the required determination to meet by audio or video with no physical presence of a quorum. 

35 While this phrase of the sentence is not required in OMA, many attorneys agree that transparency best practices in 

this situation include the individual making the determination to: (1) put it in writing referring to the specific disaster 

declaration applicable to the board’s jurisdiction and the public health concern/public health emergency that applies to not 

having an in-person meeting; and (2) include that written determination (a) on the board’s published notice and agenda for the 

audio or video meeting, and (b) in the meeting minutes. 

36 See sample exhibit 2:220-E9, Requirements for No Physical Presence of Quorum and Participation by Audio or Video 

During Disaster Declaration. 

37 Boards are not required to follow any particular rules of order. Rules, however, must be in writing and available for 

public inspection, in order to have any legal effect. 105 ILCS 5/10-20.5. 

38 The public’s right to record meetings must be addressed in board policy. 5 ILCS 120/2.05. However, a provision 

requiring advance notice to record a meeting is invalid. PAO 12-10. 
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LEGAL REF.: 5 ILCS 120/2a, 120/2.02, 120/2.05, 120/2.06, and 120/7, Open Meetings Act. 

105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16. 

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:110 (Qualifications, Term, and Duties 

of Board Officers), 2:150 (Committees), 2:200 (Types of School Board Meetings), 

2:210 (Organizational School Board Meeting), 2:230 (Public Participation at 

School Board Meetings and Petitions to the Board) 
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June 2021March 2026 6:170 

 

Instruction 

Title I Programs 1 

The Superintendent or designee shall pursue funding under Title I, Improving the Academic 

Achievement of the Disadvantaged, of the Elementary and Secondary Education Act, to supplement 

instructional services and activities in order to improve the educational opportunities of educationally 

disadvantaged or deprived children. 

All District schools, regardless of whether they receive Title I funds, shall provide services that, taken 

as a whole, are substantially comparable. Teachers, administrators, and other staff shall be assigned to 

schools in a manner that ensures equivalency among the District’s schools. Curriculum materials and 

instructional supplies shall be provided in a manner that ensures equivalency among the District’s 

schools. 2 

Title I Parent and Family Engagement 

The District maintains programs, activities, and procedures for the engagement of parents/guardians 

and families of students receiving services, or enrolled in programs, under Title I. These programs, 

activities, and procedures are described in District-level and School-level compactsplans. 

District-Level Parent and Family Engagement PlanCompact 3 

The Superintendent or designee shall develop a District-Level Parent and Family Engagement 

PlanCompact (District Plan) according to Title I requirements. Thise District Plan-Level Parent 

and Family Engagement Compact shall contain: (1) the District’s expectations for parent and 

family engagement, (2) specific strategies for effective parent and family engagement activities to 

improve student academic achievement and school performance, and (3) other provisions as 

required by federal law. The Superintendent or designee shall ensure that the District PlanCompact 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy is mandatory for any district that receives or 

desiresplans to receive Title I funds. Title I is part of the Elementary and Secondary Education Act (ESEA). 20 U.S.C. 

§6301 et seq. It was amended by the Every Student Succeeds Act. Pub. L. 114-95. To comply with ESEA, a board must also 

incorporate by reference the district's exhibits 6:170-AP1, E1, District-Level Parent and Family Engagement Plan, and 6:170-

AP1, E2, School-Level Parent and Family Engagement Plan. These exhibits contain all legally required components and are 

compatible with sample templates contained in the U.S. Dept. of Education's non-regulatory guidance titled Parent and Family 

Engagement (2025), at: www.ed.gov/media/document/parent-and-family-engagement-guidance-2025-109202.pdf.  

Note: On December 15, 2015, the Every Student Succeeds Act (ESSA) amended multiple laws, including ESEA. If a 

source cites to ESEA through ESSA (as Parent and Family Engagement does), it uses ESSA’s phrasing and states “Section 

1116 of the ESEA.” In contrast, materials that cite directly to ESEA, as PRESS does, cite to 20 U.S.C. §6318. These citations 

both reference the same law. 

2 This paragraph, or similar language, is mandatory for each district receiving Title I funds. 20 U.S.C. §6321(c)(2)(A)(iii). 

3 20 U.S.C. §6318(a)(2) requires each district receiving Title I funds to “develop jointly with, agree on with, and distribute 

to, parents and family members of participating children a written parent and family engagement policy.” This requirement is 

accomplished in this sample policy by mandating the superintendent or designee to develop a District-Level Parent and Family 

Engagement PlanCompact, according to Title I requirements. A sample District-Level Parent and Family Engagement 

PlanCompact is contained in 6:170-AP1, E1, District-Level Parent and Family Engagement PlanCompact. A sample process 

for developing a parent and family engagement compact is contained in 6:170-AP1, Checklist for Development, 

Implementation, and Maintenance of Parent and Family Engagement Compacts for Title I Programs. 
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is distributed to parents/guardians of students receiving services, or enrolled in programs, under 

Title I. 

  

School-Level Parent and Family Engagement PlanCompact 4 

Each Building Principal or designee shall develop a School-Level Parent and Family Engagement 

PlanCompact (School Plan) according to Title I requirements. This School Plan-Level Parent and 

Family Engagement Compact shall contain: (1) a process for continually involving 

parents/guardians in its development and implementation, (2) how parents/guardians, the entire 

school staff, and students share the responsibility for improved student academic achievement, (3) 

the means by which the school and parents/guardians build and develop a partnership to help 

children achieve the State’s high standards, and (4) other provisions as required by federal law. 

Each Building Principal or designee shall ensure that the School PlanCompact is distributed to 

parents/guardians of students receiving services, or enrolled in programs, under Title I. 

Incorporated 

by Reference: 6:170-AP1, E1 (District-Level Parent and Family Engagement PlanCompact) and 

6:170-AP1, E2 (School-Level Parent and Family Engagement PlanCompact) 

LEGAL REF.: Title I of the Elementary and Secondary Education Act, 20 U.S.C. §§6301-6514, 

Title I of the Elementary and Secondary Education Act. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 5:190 (Teacher 

Qualifications), 5:280 (Duties and Qualifications), 6:15 (School Accountability), 

6:140 (Education of Homeless Children), 6:145 (Migrant Students), 6:160 

(English Learners), 7:10 (Equal Educational Opportunities), 7:30 (Student 

Assignment and Intra-District Transfer), 7:60 (Residence), 7:100 (Health, Eye, and 

Dental Examinations; Immunizations; and Exclusion of Students), 8:95 (Parental 

Involvement) 

 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 20 U.S.C. §6318(b)(1) requires each school served under Title I to “jointly develop with, and distribute to, parents and 

family members of participating children a written parent and family engagement policy, agreed on by such parents, that shall 

describe the means for carrying out the requirements of subsections (c) through (f).” This requirement is accomplished in this 

sample policy by mandating the building principal or designee to develop a School-Level Parent and Family Engagement 

PlanCompact, according to Title I requirements. A sample School-Level Parent and Family Engagement PlanCompact is 

contained in 6:170-AP1, E2, School-Level Parent and Family Engagement PlanCompact. A sample process for developing a 

parental involvement compact is contained in 6:170-AP1, Checklist for Development, Implementation, and Maintenance of 

Parent and Family Engagement Compacts for Title I Programs. 
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March 20242026 2:140-E 

 

School Board 

Exhibit - Guidance for Board Member Communications, Including Email Use 1 

The Open Meetings Act (OMA) requires the School Board to discuss District business only at a 

properly noticed Board meeting. 5 ILCS 120/. Other than during a Board meeting, a majority or more 

of a Board -quorum may not engage in contemporaneous interactive communication, whether in person 

or electronically, to discuss District business. This Gguidance assumes a Board has seven members and 

covers issues arising from Board policy 2:140, Communications To and From the Board.  

Note: Public records stored by board members on personal devices (i.e., texts) or personal email 

accounts pose significant logistical and administrative challenges for public record preservation and 

certain FOIA requests. It is therefore a best practice for board members to utilize District-issued devices 

or District-issued email addresses for electronic communications that qualify as public records under 

the Freedom of Information Act (FOIA) or the Local Records Act (LRA). For that reason, the examples 

in this guidance focus primarily on board member email use and District-issued devices. 

Communications Between or Among Board Members and/or the Superintendent Outside of a Properly 

Noticed Board Meeting 

1. The Superintendent or designee is permitted to email information to Board members. For example, 

the Superintendent may email Board meeting agendas and supporting information to Board 

members. When responding to a single Board member’s request, the Superintendent should copy 

all other Board members and include a do not reply all/forward alert to the group, such as: 

“BOARD MEMBER ALERT: This email is in response to a request. Do not reply or forward 

to the group but only to the sender.” Alternatively, the Superintendent may blind carbon copy 

(bcc) all other board members (preventing them from replying to all) and include a similar alert to 

the group, such as: "BOARD MEMBER ALERT: This email is in response to a request. To 

prevent replies or forwards to the group, all board members are blind carbon copied on this 

email. Only reply to the sender." 

2. Board members are permitted to discuss any topicmatter other thanexcept District business with 

each other, whether in person or by telephone,  or email, text, or other electronic means, regardless 

of the number of members participating in the discussion. For example, they may discuss league 

sports, work, or current events. 

3. Board members are permitted to provide information to each other, whether in person or by 

telephone, or email, text, or other electronic means, that relates to District business but is non-

deliberative and non-substantive. Examples of this type of communication include scheduling 

meetings and confirming receipt of information. 

4. A Board member is not permitted to discuss District business with more than one other Board 

member at a time, whether in person or by telephone, or email, text, or other electronic means. 

 

The footnotes should be removed before the material is used. 

1 This exhibit is not a substitute for legal advice. Use it after having a discussion with the board attorney. To prevent 

over-loading the District’s servers with email messages, the District can annually seek authority from the Local Records 

Commission to dispose of “all District-wide electronic correspondence” for a year at a time. These types of records are 

generally not needed in the transaction of current District business, and they generally do not have sufficient administrative, 

legal, or fiscal value to warrant preservation. The board attorney should also be consulted on all legal issues involving the 

Open Meetings Act (OMA) and record retention.  
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Stated another way, a Board member may discuss District business in person or by telephone, or 

email, text, or other electronic means with only one other Board member at a time. However,  

4.5. Aa Board member should not facilitate interactive communication by discussing District business 

in a series of visits with, or telephone calls, or emails, texts, or other electronic communications to, 

Board members individually. 

6. A Board member should include a do not reply all/forward alert when emailing a message 

concerning District business to more than one other Board member. The following is an example 

of such an alert: “BOARD MEMBER ALERT: This email is not for interactive discussion 

purposes. The recipient should not reply to it or forward it to any other individual.” 

Alternatively, the board member may bcc the other board members and include a similar alert to 

the other board members, such as “BOARD MEMBER ALERT: This email is not for 

interactive discussion purposes. To prevent replies or forwards to the group, all board 

members are blind carbon copied on this email. The recipient should not reply to it or 

forward it to another individual.” 

 

5.7. Board members should not forward email received from another Board member. 

When Must the Electronic Communications Sent or Received by Individual Board Members Be 

Disclosed Pursuant to a Freedom of Information Act (FOIA) Request? 

An electronic communication must be disclosed if it is a public record as defined by FOIA, unless a 

specific exemption applies. A public record is any recorded information “pertaining to the transaction 

of public business, regardless of physical form or characteristics, having been prepared by or for, or 

having been or being used by, received by, in the possession of, or under the control of any public 

body.” 5 ILCS 140/2, amended by P.A. 104-438. Public records do not include junk mail. Junk mail 

includes unsolicited commercial electronic communications sent to the District that it does not respond 

to. Id. Email or other electronic communications sent or received by an individual Board member may 

be, depending on the content and circumstances, subject to disclosure as a public record (unless a FOIA 

exemption is applicable). 

If a Board member uses a District-provided device or email address to discuss public business, the 

electronic communicationemail is subject to disclosure under FOIA, barring an applicable exemption. 

If a Board member uses a private device and email address, the communication is subject to FOIA if it 

satisfies this test: 

First, the communication pertains to the transaction of public business, and  

Second, the communication was: (1) prepared by a public body, (2) prepared for a public body, 

(3) used by a public body, (4) received by a public body, (5) possessed by a public body, and/or 

(6) controlled by a public body.  

This test is from the appellate court decision in City of Champaign v. Madigan, 992 N.E.2d 629 (Ill. 

App. Ct. 2013). 

The following examples describe FOIA’s treatment of electronic communications: 

1. If an electronic communication does not pertain to public business, it is not a public record and is 

not subject to a FOIA request.  

2. An electronic communication pertaining to public business that is: 

a. Sent and/or received by an individual Board member using a personal electronic device 

and personal email address while he or she is at home or work would not be a public record. 

Individual Board members, alone, cannot conduct school District business. As stated 

earlier, emails among a majority or more of a Board-quorum violate OMA and, thus, are 

subject to disclosure during proceedings to enforce OMA. 
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b. Sent and/or received by an individual Board member on a District-issued device or District-

issued email address will be a public record and subject to FOIA. The electronic 

communication is under the control of the District.

c. Received by an individual Board member on a personal electronic device and then

forwarded by the Board member to a District-owned device or server will be a public 

record and subject to FOIA. The electronic communication is under the control of the 

District.

d. Received by an individual Board member using a personal electronic device and personal 

email address, and then forwarded by the Board member to enough members to constitute 

a majority or more of a Board-quorum will be a public record and subject to FOIA. The

electronic communication is in the District’s possession.

e. Either sent to or from a Board member’s personal electronic device during a Board meeting 

will be a public record and subject to FOIA. The electronic communication is in the 

District’s possession because Board members were functioning collectively as a public 

body. 

The District’s Freedom of Information Officer and/or Board Attorney will help determine when

whether a specific communication must be disclosed pursuant to a FOIA request.

When Must Electronic Communications Be Retained? 

Email Electronic communications that qualifyies under FOIA as a public records will need to be stored

pursuant to the Local Records Act (LRA), only if it is evidence of the District’s organization, function,

policies, procedures, or activities or contains informational data appropriate for preservation. 50 ILCS 

205/. An example is any email from a Board officer concerning a decision made in his or her capacity

as an officer. If a Board member uses his or her personal email, he or she must copy this type of email

to the appropriate District office where it will be stored. If made available, Board members should use

their email accounts provided by the District, and the District will automatically store the official record

messages. The District will delete these official record messages as provided in an applicable, approved

retention schedule. Of course, email pertaining to public business that is sent or received by a Board

Member using a District-issued device or email address will be subject to FOIA, even if the email does

not need to be retained under the LRA. 

Important: Do not destroy any email electronic communication concerning a topic that is being 

litigated without obtaining the Board Aattorney’s direction. In federal lawsuits, there is an automatic 

discovery of virtually all types of electronically created or stored data that might be relevant. Attorneys 

will generally notify advise their clients at the beginning of a legal proceeding that they must not to 

destroy any electronic records that might be relevant. This is referred to as a litigation hold. For more 

discussion of a litigation hold, see administrative procedure 2:250-AP2, Protocols for Record 

Preservation and Development of Retention Schedules. In addition, any person who knowingly with 

the intent to defraud any party destroys, removes, or conceals any public record commits a Class 4 

felony. 50 ILCS 205/4. 
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October 2025March 2026 2:250-E2 
 

School Board 

Exhibit - Immediately Available District Public Records and Web-Posted Reports and 
Records 1 

[For use by only those districts that have websites.] 

The District’s Freedom of Information Officer designates the public records that are listed in this table 
as being immediately available to the public. The records that are asterisked (*) are posted on the 
District’s website and may be immediately inspected, downloaded, printed, and/or copied. Any 
asterisked public record is also immediately available for inspection or copying upon request at the 
District’s administrative office during its regular business hours, provided any applicable fees are paid. 
Unless otherwise noted in the special instructions column, records not asterisked (*) will be provided 
within five business days as allowed by the Freedom of Information Act, provided any applicable fees 
are paid. 

Web-posted records and information (use of an * is 
explained in the paragraph above this table) 

Web-posting statutory reference and 
special instructions 

*Annual schedule of regular meetings for the current 
school year that are posted at the beginning of each 
calendar or fiscal year 

*Public notice of each Board meeting that is posted at least 
48 hours before the meeting and remains posted until the 
meeting is concluded 

*Agenda of each regular meeting that is posted at least 48 
hours before a meeting and remains posted until the 
meeting is concluded 

Note: For school districts that do not post board meeting 
notices and/or agendas on a website (because they do not 

5 ILCS 120/2.02. 

 
The footnotes should be removed before the material is used. 

1 This exhibit has two purposes: (1) to identify the data and documents that must be posted on a district’s website, if the 
district has a website; and (2) to fulfill the requirement in the Freedom of Information Act (FOIA) for the district’s FOIA 
officer to designate the public records that are immediately available to the public. 5 ILCS 140/3.5(a). Many attorneys agree 
that using the required items for web-posting is an easy and practical way for the FOIA oOfficer to develop a list of public 
records that are immediately available. Some attorneys prefer that the district also retain copies of its web-posted public 
records for immediate inspection and/or copying upon request at the administrative office. The introductory paragraph 
manages this issue by indicating that copies of certain identified public records will also be immediately available in the 
district’s administrative office. This exhibit suggests identifying public records for immediate availability that are easily 
reproduced and stored, i.e., not voluminous. The FOIA Oofficer should customize this list as appropriate to the district’s 
circumstances. 

Districts may respond to a FOIA request for a public record published on the district website by directing the requester 
to the website. However, if the requester is unable to reasonably access the record, the requester may re-submit his or her 
request, and the district must then make the record available for inspection and copying. See 5 ILCS 140/8.5; see also reference 
in Ill. Public Access Counselor binding opinion 10-1. Consult the board attorney for ideas to manage the district’s specific 
FOIA compliance issues. 
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Web-posted records and information (use of an * is 
explained in the paragraph above this table) 

Web-posting statutory reference and 
special instructions 

have a website maintained by a full-time staff member), 
the notice and agenda must be continuously available for 
public review during the entire 48-hour period preceding 
the meeting 

*Official open meeting minutes that are posted within 10 
days of the Board’s approval and remain posted for at least 
60 days (required if the District has a website maintained 
by a full-time staff member) 

5 ILCS 120/2.06(b). 

*Description of the District and its records including: 
1. Summary of the District’s purpose 
2. Functional subdivisions 
3. Total amount of operating budget 
4. Number and location of all of its separate offices 
5. Approximate number of full- and part-time 

employees (see also, salary and benefits 
information report for the Superintendent, 
administrators, and teachers, District’s Statement 
of Affairs) 

6. Identification and membership of the Board 
7. Brief description of the methods whereby the 

public may request information and public 
records 

8. Directory information for the Freedom of 
Information Officer 

9. Address where requests for public records should 
be directed 

10. Fees 

5 ILCS 140/4, amended by P.A. 104-438. 

The District must prominently post the list 
description on its websiteat each 
administrative office and make it available 
for inspection and copying. If the District 
does not maintain a website, it must post it 
at each administrative office. 

*A hyperlink to an email address(es) for members of the 
public to communicate with members of the Board 

50 ILCS 205/20. 

The hyperlink must be easily accessible 
from the District’s home page. 

Annual budget for current fiscal year, itemized by receipts 
and expenditures 

105 ILCS 5/17-1.2. 

This may be accomplished using the Ill. 
State Board of Education (ISBE) School 
District Budget Form (50-36) or the 
summary pages from it. 2 

 
The footnotes should be removed before the material is used. 

2 For school officials who are concerned that some of their district’s constituents may not have the proper software to 
access these documents, ISBE provides links to free viewer or reader products that support the ISBE School District Budget 
Form (50-36). These products can be downloaded and used to access the budget as posted on the district’s website. See 
www.isbe.net/Pages/School-District-Joint-Agreement.aspx. 
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Web-posted records and information (use of an * is 
explained in the paragraph above this table) 

Web-posting statutory reference and 
special instructions 

The District must notify its students’ 
parents/guardians when the budget is web-
posted along with its website address. 

*Notice of a public hearing under the Truth in Taxation 
Law, when applicable (required if the District has a 
website maintained by a full-time staff member) 

35 ILCS 200/18-75, amended by P.A. 103-
1018. The notice on the website must be 
posted for at least 30 consecutive days on 
or near the top of the District's website 
home page or on a page accessible through 
a direct link from the home page. The 
notice must be posted not more than 14 
days nor less than seven days prior to the 
date of the public hearing. Id. at 18-80. 

*Notice of public hearing on waiver or modification of a 
School Code mandate, when applicable 

105 ILCS 5/2-3.25g(c-5). The time, date, 
place, and general subject matter of the 
public hearing must be posted at least 14 
days prior to the hearing. If the District is 
requesting to increase the fee charged for 
driver education authorized pursuant to 
105 ILCS 5/7-24.2, the website 
information must include the proposed 
amount of the fee the District will request. 
See exhibit 2:20-E, Waiver and 
Modification Request Resource Guide. 

*District Report Card and a Report Card for each School 
(the Report Cards will be provided by ISBE by Oct. 31 of 
each year, unless otherwise provided by law) 

105 ILCS 5/10-17a. 

Annually, no more than 30 calendar days 
after receiving the Report Cards from the 
State Superintendent, the District must: (1) 
present them at a regular Board meeting, 
(2) post them on the District’s website, (3) 
make them available to a newspaper of 
general circulation serving the District, and 
(4) upon request, send them home to 
parents/guardians. 105 ILCS 5/10-17a(5). 

The District also must send a written notice 
home to parents/guardians stating: (1) that 
the Report Cards are available on the 
website, (2) the website’s address, (3) that 
a printed copy will be sent upon request, 
and (4) the telephone number to request a 
printed copy. Id. 
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Web-posted records and information (use of an * is 
explained in the paragraph above this table) 

Web-posting statutory reference and 
special instructions 

*Hyperlink to ISBE's Expanded High School Snapshot 
Report 

105 ILCS 5/10-17a(7), added by P.A. 103-
503. The hyperlink must be displayed in a 
manner that is easily accessible to the 
public. ISBE is required to prepare a stand-
alone report covering high schools 
beginning 10-31-27October 27, 2027, and 
by October. 31 of each subsequent year. 

*The District’s discipline plan and progress on the plan, 
in the event the District is identified by ISBE to be in the 
top 20% (for three consecutive years) of districts for out-
of-school suspensions, out-of-school expulsions, or racial 
disproportionality in the use of out-of-school suspensions 
and expulsions 

105 ILCS 5/2-3.162. 

If the District is required to submit a plan 
to ISBE, it must be approved at a public 
board meeting and posted on the District’s 
website. Within one year after being 
identified by ISBE, the District must 
submit to ISBE and post on its website a 
progress report describing implementation 
of the plan and the results achieved. 

*A list of all contracts in excess of $25,000 and any 
contracts with an exclusive bargaining representative 

105 ILCS 5/10-20.44, amended by P.A. 
104-261, eff. 1-1-26. 

Each year, before December. 1, and in 
conjunction with the publication of the 
Statement of Affairs on the District's 
website and in a newspaper of general 
circulation, the District shall include an 
annual report on all contracts over $25,000 
awarded during the previous fiscal year. 

*Contract(s) with any commercial driver training 
school(s) for driver education 

105 ILCS 5/27-815, renumbered by P.A. 
104-391. 

The District is required to web-post this 
document if it has a website. If the District 
has no website, it must make the contract 
available upon request. 

*Annual Statement of Affairs  105 ILCS 5/10-17, amended by P.A. 104-
261, eff. 1-1-26. 

Annually by December. 1, the District 
must post its statement of affairs on its 
website and in a newspaper of general 
circulation published in the District. 
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Web-posted records and information (use of an * is 
explained in the paragraph above this table) 

Web-posting statutory reference and 
special instructions 

*Fiscal Efficiency Report, summarizing the District’s 
attempts to improve fiscal efficiency through shared 
services or outsourcing in the prior fiscal year 

105 ILCS 5/17-1.1. 

The report must be: (1) approved by the 
Board at an open meeting,3 and (2) 
primarily in checklist form and 
approximately one page in length. 

Beginning in levy year 2022, if the District has an 
aggregate property tax levy greater than $5,000,000, it 
will make good faith efforts to electronically publish the 
following data from all vendors and subcontractors doing 
business with the District: 

Whether the vendor or subcontractor is minority-owned, 
women-owned, or veteran-owned; 

Whether the vendor or subcontractor holds a certification 
as a minority-owned, women-owned, or veteran-owned 
business as defined in 30 ILCS 575/, or if they are self-
certifying; and 

If the vendor self-certifies, whether it qualifies as a small 
business under federal Small Business Administration 
standards (See www.sba.gov/federal-
contracting/contracting-guide/size-standards). 

35 ILCS 200/18-50.2. 

The law does not define electronically 
publish; website posting is a means of 
compliance. This item is not asterisked 
should the District choose to electronically 
publish the information offline. 

*Notice of a public hearing at which the Board will 
consider closing a school, when applicable 

105 ILCS 5/10-22.13. The notice of the 
public hearing must be provided at least 10 
days prior to the hearing and include the 
time, date, place, and name or description 
of the school building that the Board is 
considering closing. 

 
The footnotes should be removed before the material is used. 

3 105 ILCS 5/17-1.1 specifies that the report must be approved by the board at an “open meeting that allows for public 
comment.” The public comment qualification is omitted here because it is redundant; all open meetings must have a period 
during which the public can offer comments. See sample policy 2:230, Public Participation at School Board Meetings and 
Petitions to the Board. This report is included in a district’s annual financial report as the Report on Shared Services or 
Outsourcing. See www.isbe.net/Pages/Annual-Financial-Report.aspx. 

http://www.sba.gov/federal-contracting/contracting-guide/size-standards
http://www.sba.gov/federal-contracting/contracting-guide/size-standards
https://www.isbe.net/Pages/Annual-Financial-Report.aspx
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*Explanation of the data elements of covered 
information4 that the District collects, maintains, or 
discloses to any person, entity, third party, or 
governmental agency. 

*A description of the procedures5 that parents/guardians 
may use to carry out their rights under 105 ILCS 
85/33(c)(1), (2), & (3), including the right to: 

Inspect and review their child’s covered information 

Request a paper or electronic copy of their child’s covered 
information 

Request corrections for factual inaccuracies contained in 
their child’s covered information 

105 ILCS 85/27(a)(1). 

The explanation of data elements of 
covered information must be clear and 
understandable by a layperson and cover 
the following: (1) how the District uses the 
covered information; (2) to whom or what 
entities the District discloses the covered 
information; and (3) for what purpose the 
District discloses the covered information. 

The explanation of data elements and 
description of parent/guardian rights 
procedures must be updated by January. 31 
and July 31 each year, as needed. 

*A list of operators with whom the District has written 
agreements and the following for each operator: 

Copy of the agreement 

Business address 

List of any subcontractors to whom covered information 
may be disclosed or a link to a page on the operator’s 
website that clearly lists the subcontractors 

105 ILCS 85/27(a)(2) & (3). 

The District must post new operator 
contracts and an explanation of the data 
elements of covered information disclosed 
to the operator (see immediate row above) 
within 10 business days after entering into 
the contract. 105 ILCS 85/27(c). 

This list must also be updated by January. 
31 and July 31 each year, as needed. 

*A list of breaches of covered information maintained by 
the school or an operator involving 10% or more of the 
District’s student enrollment. The list must include: 

Number of students whose covered information was 
involved in the breach, unless the breach involved 
personal information as defined in the Personal 

105 ILCS 85/27(a)(5). 

The District must update breach 
information by January. 31 and July 31 
each year, and it must remain on the 
District’s website for at least five years 
after the District adds it to the list. Breaches 
that occurred (or were estimated to have 

 
The footnotes should be removed before the material is used. 

4 Covered information means personally identifiable information or material (PII) or information linked to PII in any 
media or format that is not publicly available and is any of the following: (1) created by or provided to an operator by a student 
or the student’s parent/guardian in the course of the student’s/guardian’s use of the operator’s site, service or application for 
K-12 school purposes; (2) created by or provided to an operator by an employee or agent of the District; or (3) gathered by an 
operator through the operation of its site, service, or application. 105 ILCS 85/5. Operators are entities that operate Internet 
websites, online services, online applications, or mobile applications that are designed, marketed, and used for K-12 school 
purposes. Id. See sample administrative procedure 7:345-AP, Use of Educational Technologies; Student Data Privacy and 
Security, for additional information regarding posting requirements under Student Online Personal Protection Act, 105 ILCS 
85/, and sample exhibit 7:345-AP, E1, Student Covered Information Reporting Form, for a sample reporting format. 

5 See sample exhibit 7:345-AP, E4, Notice of Parent Rights Regarding Student Covered Information. Districts may 
choose to, but are not required to, include a description of these procedures in a student handbook. 
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Web-posted records and information (use of an * is 
explained in the paragraph above this table) 

Web-posting statutory reference and 
special instructions 

Information Protection Act, 815 ILCS 530/5, in which 
case the number of students involved may not be disclosed 

Date, estimated date, or estimated date range of the breach 

Name of the operator, if applicable 

occurred) prior to 7-1-21July 1, 2021, or 
breaches that were posted more than five 
years prior to updating the current list do 
not need to be posted. 6 

*Board policy 7:180, Prevention of and Response to 
Bullying, Intimidation, and Harassment 

*Information developed as a result of the evaluation and 
assessment of the bullying policy’s outcomes and 
effectiveness 

105 ILCS 5/22-110(b)(10) and (11), 
renumbered by P.A. 104-391. 

*Contact information for the District’s Title IX 
Coordinator(s) and Board policies 2:260, Uniform 
Grievance Procedure; and 2:265, Title IX Grievance 
Procedure 

34 C.F.R. §106.8. 

Training materials for any individuals designated as Title 
IX Coordinator(s), investigators, decision-makers, and 
informal resolution facilitators 

34 C.F.R. §106. 45(b)(10)(i)(D). 

Naming only the training provider and 
course does not meet this requirement. The 
U.S. Dept. of Education (DOE) requires 
training materials to be publicly available 
“so that a district’s approach to training 
Title IX personnel may be transparently 
viewed by the [district’s] educational 
community and the public, including for 
the purpose of holding a [district] 
accountable for using training materials 
that comply with [Title IX] regulations.” 
85 Fed. Reg. 30254. Consult the Board 
Attorney regarding this requirement; 
making training materials of third-party 
consultants publicly available may violate 
their intellectual property rights. The DOE 
acknowledged the potential for intellectual 
property violations, suggesting that 
districts either “secure permission from the 
consultant to publish the training 

 
The footnotes should be removed before the material is used. 

6 105 ILCS 85/27(d) states that individual notification to the parent/guardian of a child whose covered information was 
breached may be delayed if a law enforcement agency determines that notification will interfere with a criminal investigation 
and provides the District with a written request for a delay of notice. This basis for delay does not specifically apply to the 
more general website notification of a breach, however, such a delay may also be warranted depending upon the circumstances. 
Consult the board attorney for guidance on this issue. 
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Web-posted records and information (use of an * is 
explained in the paragraph above this table) 

Web-posting statutory reference and 
special instructions 

materials” or create their own training 
materials. 85 Fed. Reg. 30412. 

*Board policy 7:20, Harassment of Students Prohibited, 
and age-appropriate explanations of its contents in student 
handbook(s) 

105 ILCS 5/10-20.69. 

The District must have an age-appropriate 
policy on sexual harassment (1) in the 
student handbook(s), (2) posted on the 
District’s website, and (3) posted in any 
other area where policies, rules and 
standards of conduct are posted in each 
school. 

*Board policy 7:255, Students Who are Parents, 
Expectant Parents, or Victims of Domestic or Sexual 
Violence, and procedures for requesting supportive 
services 

105 ILCS 5/26A-20(d), added by P.A. 102-
466, a/k/a Ensuring Success in School Law. 
Copies must be made available to students 
and parent(s)/guardian(s) at no cost at each 
school. 

Procedures for requesting supportive 
services that are available at the building 
level and on building-specific websites 
should include the building-level Article 
26A Resource Person's name and contact 
information. See administrative procedure 
7:255-AP1, Supporting Students Who are 
Parents, Expectant Parents, or Victims of 
Domestic or Sexual Violence. 

*Board policy 7:290, Suicide and Depression Awareness 
and Prevention 

105 ILCS 5/2-3.166. 

*Contact information for the National Suicide Prevention 
Lifeline (988), the Crisis Text Line (Text 741741), and the 
Safe2Help Illinois helpline (Call 844-4-SAFEIL or Text 
SAFE2 to 72332) if the District does not issue student 
identification cards to all students in grades 6-12 or school 
employees serving those grades 

105 ILCS 5/10-20.81, amended by P.A.s 
103-143 and 104-264, eff. 1-1-26. 

*Administrator and Teacher Salary and Benefits Report 
(itemized salary report for the Superintendent and all 
administrators and teachers); benefits includes, without 

105 ILCS 5/10-20.47. 7 

Annually on or before October. 1: (1) the 
information must be presented at a regular 

 
The footnotes should be removed before the material is used. 

7 105 ILCS 5/10-20.47 does not specify whether a district must provide employee names as part of its salary and benefits 
report. The general practice of districts has been to include names in the report. Consult the board attorney for guidance. 



DRAFT

 
2:250-E2  Page 9 of 14 

© 2025 2026 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 
 

Web-posted records and information (use of an * is 
explained in the paragraph above this table) 

Web-posting statutory reference and 
special instructions 

limitation, vacation days, sick days, bonuses, annuities, 
and retirement enhancements 

Board meeting and posted on the District’s 
website, and (2) after the Board meeting at 
which the information was presented, the 
Report must be provided to ISBE. 

All records pertaining to the creation, alteration or 
revision of school attendance areas shall be open to the 
public 

105 ILCS 5/10-21.3. 

This law also requires school attendance 
areas to be periodically revised, if 
necessary, to prevent or eliminate 
segregation by color, race, or nationality. 

See Board policy 7:30, Student Assignment 
and Intra-District Transfer. 

*Vacancies for teaching positions in a subject shortage 
area, before hiring a retired teacher to any such position 

40 ILCS 5/16-150.1, amended by P.A. 
103-588. 

The District must, on an ongoing basis, 
post the vacancy for a period of at least 90 
days during the six months preceding 
either the fall or spring term for which it 
seeks to employ a retired teacher in a 
subject shortage area. This posting 
requirement is in effect for employment 
ending no later than June 30, 2027. 

*Information regarding a Severance Agreement entered 
into because an employee or contractor was found to have 
engaged in sexual harassment or sexual discrimination 

50 ILCS 205/3c. 

Within 72 hours of Board approval, the 
District must post: (1) the name/title of 
person receiving payment under the 
severance agreement, (2) the amount of 
payment, (3) that the employee or 
contractor was found to have engaged in 
sexual harassment or sexual 
discrimination, as applicable, and (4) the 
date, time, and location of the meeting at 
which the agreement was approved. 

Note: The Government Severance Pay Act 
(GSPA), 5 ILCS 415/10(a)(2), prohibits an 
employee of a school district with contract 
provisions for severance pay from 
receiving any severance if the employee is 
fired by the board for misconduct, which 
includes sexual harassment and/or 
discrimination. Id. at 415/5. For more 
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Web-posted records and information (use of an * is 
explained in the paragraph above this table) 

Web-posting statutory reference and 
special instructions 

discussion about reconciling these laws, 
see f/n 7 in sample policy 2:260, Uniform 
Grievance Procedure. 

*As an employer that participates in the Ill. Municipal 
Retirement Fund (IMRF), a compensation report for 
employees who have a total compensation package that 
exceeds $75,000 per year; total compensation package 
means salary, health insurance, a housing allowance, a 
vehicle allowance, a clothing allowance, bonuses, loans, 
vacation days granted, and sick days granted 

 

5 ILCS 120/7.3. 

The report must be posted within six 
business days after the District approves a 
budget. The District may choose to post a 
physical copy of this information at its 
principal office in lieu of posting the 
information directly on the website in 
which case it must post directions on the 
website for accessing that information. 

The Ill. Attorney General’s office has not 
provided guidance concerning whether this 
requirement applies to employees who do 
not participate in IMRF, e.g., Teachers’ 
Retirement System (TRS) participants. 

*As an employer that participates in the IMRF, a 
compensation report for employees who have a total 
compensation package that is equal to or in excess of 
$150,000 per year; total compensation package means 
payment by the employer to the employee for salary, 
health insurance, a housing allowance, a vehicle 
allowance, a clothing allowance, bonuses, loans, vacation 
days granted, and sick days granted 

5 ILCS 120/7.3. 

The report must be posted at least six days 
before the District approves an employee’s 
total compensation package that is equal to 
or in excess of $150,000. The District may 
choose to post a physical copy of this 
information at its principal office in lieu of 
posting the information directly on the 
website in which case it must post 
directions on the website for accessing that 
information. 

The Ill. Attorney General’s office has not 
provided guidance concerning whether this 
requirement applies to employees who do 
not participate in IMRF, e.g., TRS 
participants. 

*As an employer that participates in IMRF, a link to 
information posted on the IMRF website at: 
www.imrf.org/en/about-imrf/transparency/employer-
cost-and-participation-information 

40 ILCS 5/7-135.5. 

*Board policy 5:120, Employee Ethics; Code of 
Professional Conduct; and Conflict of Interest 

105 ILCS 5/22-85.5(e). 

http://www.imrf.org/en/about-imrf/transparency/employer-cost-and-participation-information
http://www.imrf.org/en/about-imrf/transparency/employer-cost-and-participation-information
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*A description of activities to address intergroup conflict 
(an optional program authorized by 105 ILCS 5/27-23.6) 

105 ILCS 5/27-1050(c), renumbered by 
P.A. 104-391. 

The total number of personnel with a school support 
personnel endorsement, and for each endorsement area: 

1. Those actively employed by the District on a full-
time basis; 

2. Those actively employed by the District on a part-
time basis; and 

3. Those actively employed by a special education 
cooperative providing services to students in the 
District 

105 ILCS 5/10-20.80. 

Annually by December. 1, the District 
must report its school support personnel 
information as of October. 1 to ISBE and 
web-post it. 

The total number of students enrolled in the District and 
of that total, the number of students with an individualized 
education program (IEP) or Section 504 plan 

105 ILCS 5/2-3.182. 

Annually by December. 1, ISBE must 
make the enrollment information available 
on its website based on the District's 
enrollment information as of October. 1. 

*Notice that students with disabilities who do not qualify 
for an IEP may qualify for services under Section 504 

105 ILCS 5/14-6.01. The notice shall: (1) 
identify the location and phone number of 
the District office or employee to whom 
inquiries about the identification, 
assessment, and placement of children with 
disabilities should be directed, and (2) 
inform parents/guardians who are deaf or 
do not typically communicate using 
spoken English that they are entitled to the 
services of an interpreter when 
participating in a Section 504 meeting. 

*Class size reporting that includes the information 
described in 105 ILCS 5/2-3.136a: 

1. The total number of teachers actively employed 
in the District, listed by individual school; 

2. The pupil-teacher ratio for the District; 
3. The number of class instructors, by grade level 

and subject; 
4. The class size for each class and class section at 

each school in the District and the total number of 
classes or class sections in each school that exceed 
the class size guidelines under 105 ILCS 5/18-
8.15(b)(2) (evidence-based funding core teacher 
ratios). 

105 ILCS 5/10-20.70. Annually, the 
District must report its class size 
information, which ISBE must make 
available on its website by January. 31 (see 
www.isbe.net/Pages/Data-Analysis-
Reports.aspxwww.isbe.net/Pages/class-
size-report.aspx). See 105 ILCS 5/2-
3.136a for definitions of the italicized 
terms. 

 

 

http://www.isbe.net/Pages/Data-Analysis-Reports.aspx
http://www.isbe.net/Pages/Data-Analysis-Reports.aspx
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*Names of Board members who have completed 
professional development leadership training 

105 ILCS 5/10-16a requires the District to 
post on its website the names of all Board 
members who have completed professional 
development leadership training. The web-
posting may be expanded to log all Board 
members’ training and development 
activities. 

5 ILCS 120/1.05(b) and (c) require each 
Board member to complete training on the 
Open Meetings Act. After completing the 
training, each Board member must file a 
copy of their certificate of completion with 
the Board. 

105 ILCS 5/24-16.5 requires each Board 
member to complete a training program on 
performance evaluations before voting on 
a dismissal based on a performance 
evaluation pursuant to the Performance 
Evaluation Reform Act. 

Immunization data 105 ILCS 5/22-105(6), renumbered by 
P.A. 104-391. 

By December. 1, the District must annually 
make the immunization data that it must 
report to ISBE by November. 15 each year 
publicly available. The data, not its format, 
must be identical to the data reported to 
ISBE. Boards have control over the 
method(s) used to make this data publicly 
available. One method is to instruct the 
reader to ask for the data directly from 
ISBE. 

Information on mental health issues and local treatment 
resources 

The Ill. House of Representatives 
encouraged this in HR 478 (99th General 
Assembly, 5-31-15). 

*All reliable assessments, scored by entities other than the 
District that are administered in each of the District’s 
schools 

105 ILCS 5/22-82(b). 

These must be made available to parents 
and/or guardians through the District’s 
website or paper handouts. 
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*The District’s Remote and/or Blended Remote Learning 
Day Plan, when the Governor has declared a public health 
emergency pursuant to 20 ILCS 3305/7. 

105 ILCS 5/10-30(6). 

*When the Board allows for student participation in 
registered apprenticeship programs: 

1. Notification to students and parents of the 
opportunities for registered apprenticeships, 
which includes the following statements: 

a. Students may participate in any registered 
apprenticeship program listed by the 
District, and 

b. Students may find a registered, but not 
listed, apprenticeship program with a 
business or organization if a registered 
apprenticeship program is not offered in 
the District. 

2. Board policy 6:310, High School Credit for Non-
District Experiences; Course Substitutions; Re-
Entering Students (specifically, the section titled 
Registered Apprenticeship Program) 

3. A form for a parent/guardian to request that when 
their child successfully completes a registered 
apprenticeship program, it be substituted for a 
course 

23 Ill.Admin.Code §255.200(b)(4) and (c). 

 

*If offered by the District, identification of the curriculum 
the District uses to provide comprehensive personal health 
and safety and comprehensive sexual health education 
(National Sex Education Standards (NSES)), the scope 
and sequence of these instructional materials, and the 
name and contact information, including an email address, 
of a school staff member who can respond to inquiries 
about instruction and materials 

105 ILCS 5/27-1015, renumbered by P.A. 
104-391. 

*Board policy 6:135, Accelerated Placement Program 23 Ill.Admin.Code §227.60(a). 

*Board policy 7:70, Attendance and Truancy 105 ILCS 5/10-19.05(k), amended by P.A. 
104-250, eff. 1-1-26; 23 Ill.Admin.Code 
§207.20(b). 

*Board policy 2:270, Discrimination and Harassment on 
the Basis of Race, Color, and National Origin Prohibited 

105 ILCS 5/22-95, added by P.A. 103-472. 
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*The name(s) of designated Prioritization of Urgency of 
Need for Services (PUNS)-trained employee(s) in each 
school within the District. 

105 ILCS 5/2-3.163(c), amended by P.A. 
103-504.  

Every public school must designate at least 
one employee to take the Ill. Dept. of 
Human Services' PUNS training. Id. See 
Board policy 5:100, Staff Development 
Program. 

*If the District has one or more school buses equipped 
with an automated traffic law enforcement system, notice 
to drivers that its buses are so equipped. 

625 ILCS 5/11-208.9(m).  

 

*Type 1 diabetes informational material. 105 ILCS 5/2-3.204, added by P.A. 103-
641. The informational materials to be 
posted are those made available on ISBE's 
website. See Understanding Type 1 
Diabetes for Parents and Guardians at: 
www.isbe.net/Pages/Student-and-Family-
Resources.aspx.  

*Local postsecondary and career expectations framework 105 ILCS 5/10-20.84(a). The framework 
must be available at a prominent location 
on the District's website. 

*Informational materials about the Illinois Achieving a 
Better Life Experience (ABLE) account program 
established under the State Treasurer Act. 

105 ILCS 5/14-8.02i, amended by P.A. 
104-314, eff. 1-1-26. The informational 
materials are distributed to the District by 
ISBE and must be posted by the District 
beginning with the 2026-2027 school year. 

 

http://www.isbe.net/Pages/Student-and-Family-Resources.aspx
http://www.isbe.net/Pages/Student-and-Family-Resources.aspx
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Operational Services 

Exhibit - Resolution to Increase Driver Education Fees 

WHEREAS, Section 27-81524.2 of the School Code (105 ILCS 5/27-815) provides that the School 

District may charge a reasonable fee, not to exceed $50, to students who participate in a driver education 

course; 

WHEREAS, the Illinois General Assembly amended that same section of the School Code in P.A. 97-

145 to105 ILCS 5/27-815 allows a school board to increase the fee to an amount not to exceed $250 by 

school board resolution following a public hearing on the increase, provided that the fee is waived for 

students who are unable to pay for the course; 

WHEREAS, the School Board held a public hearing to increase the driver education course fee to an 

amount not to exceed $250 on   [insert date]  ; 

WHEREAS, the Board already waives the driver education course fees for students who are unable to 

pay (Board policy 4:140, Waiver of Student Fees); 

WHEREAS, the Administration provided evidence at the hearing that a fee of $250 for each student 

taking the driver education course when added to the reimbursement from the State for driver education 

will not exceed the total cost of the driver education program in any year; 

THEREFORE, BE IT RESOLVED, that the School Board hereby increases the driver education fee to 

an amount not to exceed $250, effective on  [insert date]  , and waives this fee for any 

student who is unable to pay for the course according to the provisions in Board policy 4:140, Waiver 

of Student Fees. 

 

Attested by:        

   Board President 

 

Attested by:        

   Board Secretary 
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June 2021March 2026 5:190-E1 
 

Professional Personnel 

Exhibit - Notice to Parents of Their Right to Request Their Child’s Classroom Teachers’ 
Qualifications 

On District letterhead 

Date 

Re: You May Request Your Child’s Classroom Teachers’ Qualifications 

Dear Parents/Guardians: 

As a parent/guardian of a student at a school receiving funds under Title I of the Elementary and 
Secondary Education Act, you have the right to request the professional qualifications of the teachers 
who instruct your child and the paraprofessionals, if any, who assist them. You may request the 
following information about each of your child’s classroom teachers and their paraprofessional 
assistants, if any: 

• Whether the teacher has met State qualification and licensing criteria for the grade levels and 
subject areas in which the teacher provides instruction; 

• Whether the teacher is teaching under an emergency or other provisional status through which 
State qualification or licensing criteria have been waived; 

• Whether the teacher is teaching in the field of discipline of the teacher’s licensure; and 
• Whether any instructional aides or paraprofessionals provide services to your child and, if so, 

their qualifications. 
This notice is required by federal law (20 U.S.C. §6312(e)(1)(A)). If you would like to receive any of 
this information, please contact the District office. 

Sincerely, 

 

Superintendent 
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June 2021March 2026 6:100-E1 
 

Instruction 

Exhibit - Guidelines and Application for Using Animals in School Facilities for 
Educational Purposes 

To be submitted to the Building Principal 

This application must be approved before an animal may be brought into any school facility. 
Animals may be brought into the classroom or learning center for educational purposes, provided: 1) 
prior permission is received from both the supervising teacher and the Building Principal or designee; 
and 2) the following Guidelines for Using Animals in School Facilities are agreed to by the applicant, 
supervising teacher, and/or the animal owner. The Building Principal may rescind such approval should 
the presence of the animal create a disruption to the educational environment. 

Please print 

   

Name and type of animal  School facility 

   

Materials (i.e., cages, carriers, food, etc.)  Date(s) requested 

   

Educational purpose   

Guidelines for Using Animals in School Facilities 

Prohibited Animals 
The following animals are prohibited in school facilities:  

1. Inherently dangerous animals (e.g., lions, tigers, cougars, and bears) 
2. Nonhuman primates (e.g., monkeys and apes) 
3. Mammals at high-risk for transmitting rabies (e.g., bats, raccoons, skunks, foxes, and coyotes) 
4. Aggressive or unpredictable animals, wild or domestic 
5. Stray animals with unknown health and vaccination history  
6. Venomous or toxin-producing animals (e.g., certain spiders, insects, reptiles, and amphibians) 

Vaccination Requirements 
Prior to bringing certain animals into school facilities, current health records and/or proof of current 
vaccination is required as follows: 

1. Cats – A health certificate signed by a licensed veterinarian showing proof of current 
vaccination against feline distemper/upper respiratory vaccine (FVRCP), feline leukemia, 
feline chlamydiosis, and rabies; and proof of a negative fecal exam or successful treatment for 
internal parasites within the past six months. 

2. Dogs – A health certificate signed by a licensed veterinarian showing proof of current 
vaccination against canine distemper, hepatitis, leptospirosis, canine parainfluenza (CPIV), 
parovirusparvovirus, Bordeatella, and rabies; and proof of a negative fecal exam or successful 
treatment for internal parasites within the past six months. 
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3. Ferrets – A health certificate signed by a licensed veterinarian showing proof of current 
vaccination against rabies; and proof of a negative fecal exam or successful treatment for 
internal parasites within the past six months. 

4. Psittacine Birds – Proof of treatment or negative test results for psittacosis (avian 
chlamydiosis). 

General Guidelines 
To protect students and staff from zoonotic diseases, the following guidelines apply to animals brought 
into school facilities for educational purposes: 

1. The Building Principal or designee must approve all animals brought into school facilities.  
2. Animals must be clean and free of intestinal parasites, fleas, ticks, and mites. 
3. Students must be supervised by District staff during all human-animal contact. 
4. Animals should be handled humanely. 
5. Animals should be displayed in enclosed cages or under appropriate restraint (e.g., leash). 
6. Animals may not roam free, fly free or have contact with wild animals. 
7. No animals are allowed in areas where food or drink is prepared or consumed. 
8. Food for animals must be stored in air-tight, closed containers (preferably hard plastic) to 

prevent spills and attracting nuisance animals and/or insects. 
9. Anyone handling animals must wash his/her hands thoroughly with warm water and soap 

afterwards. Hand sanitizer may not be used as a substitute for soap and water. 
10. Areas where animals have been present must be cleaned and disinfected by District staff. 
11. Animal waste must be appropriately disposed of by a District staff member (e.g., using 

disposable plastic gloves and plastic bags). Under no circumstances are students allowed to 
clean cages/aquariums or handle animal waste. 

12. The supervising teacher must:  
a. Consult with parent(s)/guardian(s) to determine any special considerations needed for 

students who are immunocompromised or have allergies, asthma, or other health 
concerns; and  

b. Complete and issue the Student Permission for Exposure to Animal(s) form to the 
parent(s)/guardian(s) of all students who will be exposed to the animal(s).  

13. A responsible adult must accompany all animal visits into school facilities. 

Procedures for the Housing, Care and Handling of Specific Animals 
1. Dogs – All dogs must be housebroken. 
2. Farm aAnimals – Due to the risk of E. coli O157:H7, Salmonella, Campylobacter, and 

Cryptosporidium, these animals are not appropriate unless meticulous attention to personal 
hygiene can be assured. 

3. Ferrets – Ferrets bite when startled, therefore students should not handle ferrets in the 
classroom. Students under the age of five are prohibited from having contact with these 
animals. 

4. Fish – Use disposable gloves when cleaning aquariums. Do not dispose of aquarium water in 
sinks used for food preparation or for obtaining drinking water. 

5. Hamsters, Guinea pPigs, and Gerbils – Due to the risk of Salmonella bacteria and 
Lymphocytic choriomeningitis virus, special care must be taken when students handle these 
animals. Students under the age of five are prohibited from having contact with these animals.  

6. Psittacine Birds – Because these birds (e.g., parrots, parakeets, budgies, and cockatiels) can 
carry disease, students are prohibited from handling them. Staff members should clean cages 
when students are not present.  
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7. Reptiles and Amphibians – Due to the risk of Salmonella bacteria, special precautions must 
be taken when students handle these animals. Students under the age of five are prohibited from 
having contact with these animals.  

Animal-Related Injuries 
If an animal bites, scratches, or otherwise injures someone at school and the skin is pierced, the Building 
Principal or designee will ensure:  

1. The teacher immediately reports the incident to the Building Principal or designee and school 
nurse;  

2. If necessary, the school nurse notifies public health authorities; 
3. The school nurse notifies the student’s parent(s)/guardian(s); and 
4. An incident/accident report is completed by the staff member responsible at the time of the 

injury and forwarded to the school nurse. 

Additional Applicant, Supervising Teacher, and Animal Owner Responsibilities  
1. Applicant responsibilities: 

a. The applicant must have a plan that assures the animal is appropriately housed, 
humanely cared for, and properly handled. 

b. The applicant must submit health records and/or proof of current vaccination as set 
forth in these Guidelines for Using Animals in School Facilities.  

c. Animals are not to be transported on school buses. 
2. Supervising teacher and/or facility staff responsibilities: 

a. The supervising teacher signing the application must assume primary responsibility for 
the animal, including notifying the Building Principal immediately if the animal gets 
loose or lost. 

b. Only the teacher or students designated by the teacher are to handle the animals. 
c. If animals are to be kept in the classroom on days when classes are not in session, the 

teacher must make arrangements for their care and safety. 
3. Animal owner’s responsibilities: 

a. The animal’s owner agrees to hold the District, its employees, agents, and assigns 
harmless for any injury to, including death of, the animal. 

b. The animal’s owner, if different from the person making the application, must sign 
below demonstrating that he or she granted permission for the animal to come into the 
classroom and agrees to the conditions set forth in this application. 
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I agree to abide by the Guidelines for Using Animals in School Facilities outlined above in this 
application. 

   

Applicant (please print)  Telephone number 

Address   

Applicant’s signature  Date 

   

Supervising teacher (please print)   

Supervising teacher’s signature  Date 

   

Animal owner’s name if different from applicant (please print)   

Animal owner’s signature  Date 

 

 
The Building Principal will base his or her decision on the information being provided in this 
application as well as other criteria deemed important. Note to Building Principal or designee: after 
approving or denying this application, return a copy of it to the applicant and keep the original in the 
school office. 

 Approved   Denied 

   

Building Principal or designee’s signature  Date 
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June 2021March 2026 6:100-E2 
 

Instruction 

Exhibit - Student Permission for Exposure to Animals 

To be used when animal(s) are brought into the classroom or learning center for educational purposes. 

Student:       Grade/Teacher:      

Dear Parent(s)/Guardian(s): 

As allergies, asthma, immune challenges, and/or other health needs may make animal contact 
inappropriate for some students, District guidelines require prior parent/guardian permission for student 
contact with animal(s) in school. 

On  (insert date) , the following animal(s) will visit my classroom for educational purposes: 

  Cat   Bird   Ferret  Guinea Pig 

  Dog   Rabbit  Hamster  Reptile or amphibian 

  Rat   Mouse  Gerbil  Other      

The following animals are prohibited in schools: venomous or toxin-producing animals (e.g., certain 
spiders, insects, reptiles, and amphibians), wild or exotic animals, mammals at high-risk for 
transmitting rabies (e.g., bats, raccoons, skunks, foxes, and coyotes), non-human primates, stray 
animals, or aggressive/unpredictable animals. 

The Building Principal or designee will ensure that the District’s Guidelines for Using Animals in 
School Facilities are followed. You may find these Guidelines in the school office. I will also supervise 
the entire student-animal contact session, have a clean and disinfected area for showing the animal(s), 
not allow food or drink in the animal showing area, and appropriately dispose of animal waste. Under 
no circumstances are students allowed to clean cages or handle animal waste. 

Please complete and return this form to me by   (insert date) . If you have any questions 
or concerns, please feel free to contact me at   (insert contact information)  . 

To Be Completed by Parent/Guardian: 

  I do permit my child identified above to be exposed to the animal(s) listed above. I further 
agree to indemnify and hold harmless the School District and its employees and agents against 
any claims, except a claim based on willful and wanton conduct, arising out of my child’s 
exposure to the animal(s) listed above. 

  I do not permit my child identified above to be exposed to the animal(s) listed above. I 
understand that when the animal(s) listed above are present, my child will be excused from 
classroom attendance without penalty and given an alternative educational activity. 

         

Parent/Guardian Name (please print) 

             

Parent/Guardian Signature       Date 
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Instruction 

Exhibit - Online Privacy Statement 

Post the content of this exhibit on the District’s website to inform website visitors of the information 
the District collects through its website and how it uses that information. Modify this exhibit as needed 
to reflect the District’s practices. 

Online Privacy Statement 
The School District respects the privacy of all website visitors to the extent permitted by law. This 
Online Privacy Statement is intended to inform you of the ways in which this website collects 
information, the uses to which that information will be put, and the ways in which we will protect any 
information you choose to provide us. 

There are four types of information that this site may collect during your visit: network traffic logs, 
website visit logs, cookies, and information voluntarily provided by you. 

Network Traffic Logs 
In the course of ensuring network security and consistent service for all users, the District employs 
software programs to do such things as monitor network traffic, identify unauthorized access or access 
to nonpublic information, detect computer viruses and other software that might damage District 
computers or the network, and monitor and tune the performance of the District network. In the course 
of such monitoring, these programs may detect such information as email headers, addresses from 
network packets, and other information. Information from these activities is used only for the purpose 
of maintaining the security and performance of the District’s networks and computer systems. 
Personally identifiable information from these activities is not released to external parties without your 
consent unless required by law. 

Website Visit Logs 
District websites routinely collect and store information from online visitors to help manage those sites 
and improve service. This information includes the pages visited on the site, the date and time of the 
visit, the Internet address (URL or IP address) of the referring site (often called “referrers”), the domain 
name and IP address from which the access occurred, the version of browser used, the capabilities of 
the browser, and search terms used on our search engines. This site makes no attempt to identify 
individual visitors from this information; any personally identifiable information is not released to 
external parties without your consent unless required by law. 

Cookies 
Cookies are pieces of information stored by your web browser on behalf of a website and returned to 
the website on request. This site may use cookies for two purposes: to carry data about your current 
session at the site from one webpage to the next and to identify you to the site between visits. If you 
prefer not to receive cookies, you may turn them off in your browser, or you may set your browser to 
ask you before accepting a new cookie. Some pages may not function properly if the cookies are turned 
off. Unless otherwise notified on this site, we will not store data, other than for these two purposes, in 
cookies. Cookies remain on your computer, and accordingly we neither store cookies on our computers 
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nor forward them to any external parties. We do not use cookies to track your movement among 
different websites and do not exchange cookies with other entities. 

Information Voluntarily Provided by You 
In the course ofWhen using this website, you may choose to provide us with information to help us 
serve your needs. For example, you may send us an email to request information, an application or 
other material, and you may sign up for a mailing list. Any personally identifiable information you send 
us will be used only for the purpose indicated. Requests for information will be directed to the 
appropriate staff and may be recorded to help us update our site. We will not sell, exchange, or 
otherwise distribute your personally identifiable information without your consent, except to the extent 
required by law. We do not retain the information longer than necessary for normal operations. 

Each webpage requesting information discloses the purpose of that information. If you do not wish to 
have the information used in that manner, you are not required to provide it. Please contact the person 
listed on the specific page, or listed below, with questions or concerns abouton the use of personally 
identifiable information. 

While no system can provide guaranteed security, we take reasonable efforts to keep information you 
provide to us secure, including encryption technology (if any), and physical security at the location of 
the server where the information is stored. 

Communication Preferences 
You can stop the delivery of informational emails from the District by following the specific 
instructions in the email you receive. Depending on the respective service, you may also have the option 
of proactively making choices about the receipt of email, telephone calls, and postal mail for particular 
District information and activities. 

Links to Non-District Websites 
District websites provide links to other websites or resources. We do not control these sites and 
resources, do not endorse them, and are not responsible for their availability, content, or delivery of 
services. In particular, external sites are not bound by this Online Privacy Statement; they may have 
their own policies or none at all. Often, you can tell you are leaving a District website by noting the 
URL of the destination site. Links to external websites open a new browser window. 

Please email your questions or concerns to the System Administrator [insert title and contact 
information]. 
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April 2025March 2026 7:190-E2 
 

Students 

Exhibit - Student Handbook Checklist 

The Checklist contains mandatory and recommended notices that schools should give to their students 
and the students’ parents/guardians.1 Mandatory means the notices are legally required. Recommended 
means including the notices are a best practice. The Checklist is in the IASB Policy Reference Manual 
(PRM) format, and it lists corresponding policies, procedures, and exhibits in numerical order within 
each sub-headed category. A corresponding citation to the Ill. Principals Association Online Model 
Student Handbook (MSH) is also listed, if one exists. Any handbook should be reviewed by the Board 
Attorney before distribution to ensure that all mandatory notices are included as this Checklist is subject 
to change without notice. This Checklist is not a substitute for legal advice. 

Mandatory Notices 

Student Services 

Mandatory Topics IASB PRM IPA MSH 

Transportation 4:110, Transportation 4.10, Bus Transportation 

Transportation reimbursement 
eligibility and dispute resolution 

Note: this program has been 
withdrawn due to lack of funding 

4:110, Transportation 4.10, Bus Transportation 

Eligibility criteria for free and 
reduced lunch 

4:130, Free and Reduced-Price 
Food Services 

4:130-E, Free and Reduced-Price 
Food Services; Meal Charge 
Notifications 

1.210, Free and 
Reduced-Price Food 
Services; Meal 
Charge Notifications 

3.10, Fees, Fines & 
Charges; Waiver of 
Student Fees 

Waiver of school fees along with the 
fee waiver application form  

4:140, Waiver of Student Fees  

4:140-AP, Fines, Fees, and 
Charges - Waiver of Student 
Fees 

3.10, Fees, Fines & 
Charges; Waiver of 
Student Fees 

3.10-E1, Application for 
Fee Waiver 

 
The footnotes should be removed before the material is used. 

1 In its continuing commitment to help school districts comply with legal requirements for all policies and procedures, 
the Ill. Principals Association (IPA) in conjunction with the Ill. Association of School Boards’ (IASB) PRESS, have prepared 
this checklist to assist school administrators in preparing their student handbooks. A special thank you also goes to the law 
firm of Hodges, Loizzi, Eisenhammer, Rodick & Kohn LLP for allowing IPA and IASB to cross check this Student Handbook 
Checklist against its annual version. 
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Mandatory Topics IASB PRM IPA MSH 

4:140-E1, Application for Fee 
Waiver  

4:140-E3, Response to Application 
for Fee Waiver, Appeal, and 
Response to Appeal 

School Wellness 

(required if the District participates in 
the National School Lunch Program 
or Breakfast Program) 

6:50, School Wellness  

Alternative learning opportunities 6:110, Programs for Students At 
Risk of Academic Failure 
and/or Dropping Out of School 
and Graduation Incentives 
Program 

2.90, Credit for 
Proficiency, Non-
District Experiences, 
Course Substitutions 
and Accelerated 
Placement 

Notification to parents/guardians of 
English Learners regarding their 
child’s placement in, and information 
about, the District’s English Learners 
programs  

6:160, English Learners 12.60, English Learners 

Parental involvement under Title I 
(only when the district receives Title I 
funds)  

6:170, Title 1 Programs 

6:170-AP1, Checklist of 
Development, Implementation, 
and Maintenance of Parent and 
Family Engagement Compacts 
for Title I Programs 

6:170-AP1, E1, District-Level 
Parent and Family 
Engagement PlanCompact 

6:170-AP1, E2, School-Level 
Parent and Family 
Engagement PlanCompact 

6:170-AP2, Notice to Parents 
Required by Elementary and 
Secondary Education, 
McKinney-Vento Homeless 
Assistance, and Protection of 
Pupil Rights Laws 

12.130, Parent Notices 
Required by the 
Every Student 
Succeeds Act 
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Mandatory Topics IASB PRM IPA MSH 

Notice to parents required by the 
Elementary and Secondary Education 
Act  

6:170-AP2, Notice to Parents 
Required by Elementary and 
Secondary Education, 
McKinney-Vento Homeless 
Assistance, and Protection of 
Pupil Rights Laws 

12.130, Parent Notices 
Required by the 
Every Student 
Succeeds Act 

Surveys that request personal 
information from students  

7:15, Student and Family Privacy 
Rights 

11.10, Student Privacy 
Protections 

Birth certificate requirements for 
enrollment  

7:50, School Admissions and 
Student Transfers To and From 
Non-District Schools  

7:50-AP, School Admissions and 
Student Transfers To and From 
Non-District Schools 

 

Dental examinations (K, 2nd, 6th, and 
9th grade students) 

7:100, Health, Eye, and Dental 
Examinations; Immunizations; 
and Exclusion of Students 

5.10, Immunization, 
Health, Eye & Dental 
Examination 

Eye examinations (K and students 
enrolling in public school for the first 
time only) 

7:100, Health, Eye, and Dental 
Examinations; Immunizations; 
and Exclusion of Students 

5.10, Immunization, 
Health, Eye & Dental 
Examination 

Vaccinations (influenza) 7:100, Health, Eye, and Dental 
Examinations; Immunizations; 
and Exclusion of Students 

5.10, Immunization, 
Health, Eye & Dental 
Examination 

Health Examinations (K or 1st, 6th 
and 9th grade students) (includes an 
age-appropriate developmental 
screening and an age-appropriate 
social and emotional screening) 

7:100, Health, Eye, and Dental 
Examinations; Immunizations; 
and Exclusion of Students 

5.10, Immunization, 
Health, Eye & Dental 
Examination 

Administration of medications 
(includes asthma inhalers and 
epinephrine injectors, opioid 
antagonists, and glucagon)  

7:270, Administering Medicines to 
Students 

7:270-AP1, Dispensing Medication 

7:270-E1, School Medication 
Authorization Form  

5.20, Student Medication 

5.20-E1, Student 
Medication 
Authorization Form 

Names of designated Prioritization of 
Urgency of Need for Services 

5:100, Staff Development Program 10.70, PUNS Database 
Information for 
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Mandatory Topics IASB PRM IPA MSH 

(PUNS)-trained employee(s) in each 
school within the District. 

Students and Parents 
or Guardians 

Free Application for Federal Student 
Aid (FAFSA) Designee (if applicable, 
grade 12 only)  

6:300, Graduation Requirements 2.120, High School 
Graduation 
Requirements 

Attendance policy for career 
development experiences  

7:70, Attendance and Truancy  

Direct admissions opt-in notification 
(grades 11-12 only)  

6:270, Guidance and Counseling 
Program 

5.30, Guidance and 
Counseling 

Student Programs 

Mandatory Topics IASB PRM IPA MSH  

Notice of instruction in recognizing 
and avoiding sexual abuse  

6:60-AP1, Comprehensive Health 
Education Program 

6:60-AP1, E1, Notice to 
Parents/Guardians of Sexual 
Abuse and Assault Awareness 
and Prevention Education; 
Requests to Examine Materials; 
Written Objection(s) and 
Statutory/or Opt-outs 

12.40, Family Life & Sex 
Education Classes 

12.40-E1, Notice to 
Parents/Guardians 
on Sex Education 
Instruction 

Free appropriate public education to 
students with disabilities 

 

Special education services to eligible 
children whether or not enrolled in 
the District 

6:120, Education of Children with 
Disabilities 

6:120-AP1, Special Education 
Procedures Assuring the 
Implementation of 
Comprehensive Programming 
for Children with Disabilities 
(downloadable from IASB 
website, www.iasb.com) 

6:120-AP1, E1, Notice to 
Parents/Guardians Regarding 
Section 504 Rights 

10.10, Education of 
Children with 
Disabilities 

Counseling options for students who 
are affected by sexual abuse and 
grooming behavior, along with 
options for victims of sexual abuse 

7:250, Student Support Services 

7:250-AP2, Protocol for Responding 
to Students with Social, 

5.30, Guidance and 
Counseling 

https://ilprincipals.org/msh/2/120/
http://www.iasb.com/
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Mandatory Topics IASB PRM IPA MSH  

and grooming behavior to obtain 
assistance and intervention 

The availability of counseling for 
students 12 years of age and older 
without parent/guardian consent 
under 405 ILCS 5/3-550 and 105 
ILCS 5/26A-40(h) 

Emotional, or Mental Health 
Needs 

Support services for students who are 
parents, expectant parents, or victims 
of domestic or sexual violence 

Names and contact information of the 
Article 26A Resource Person in each 
school within the District 

7:255, Students Who are Parents, 
Expectant Parents, or Victims of 
Domestic or Sexual Violence 

7:255-AP1, Supporting Students 
Who are Parents, Expectant 
Parents, or Victims of Domestic 
or Sexual Violence 

7:255-AP2, Complaint Resolution 
Procedure for Students Who are 
Parents, Expectant Parents, or 
Victims of Domestic or Sexual 
Violence 

5.80, Ensuring Student 
Success Act 

Opportunities for registered 
apprenticeship programs for students 
in grades 9-12 who are 16 years of 
age or older 

6:310, High School Credit for Non-
District Experiences; Course 
Substitutions; Re-Entering 
Students 

2.90, Credit for 
Proficiency, Non-
District Experiences, 
Course Substitutions 
and Accelerated 
Placement 

Student Responsibilities 

Mandatory Topics IASB PRM IPA MSH  

IHSA policy on banned substances 
(required only for IHSA schools)  

6:190, Extracurricular and Co-
Curricular Activities 

6:190-AP, Academic Eligibility for 
Participation in Extracurricular 
Activities 

7:240, Conduct Code for 
Participants in Extracurricular 
Activities 

7:240-AP1, Code of Conduct for 
Extracurricular Activities 

9.10, Extracurricular 
and Athletic 
Activities Code of 
Conduct 
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Mandatory Topics IASB PRM IPA MSH  

Absenteeism and truancy  7:70, Attendance and Truancy 2.10, Attendance 

2.50, Truancy 

Statement of district ownership of and 
right to search student lockers  

7:140, Search and Seizure 8.10, Search and Seizure 

Search procedures for school grounds 
and lockers  

7:140, Search and Seizure 8.10, Search and Seizure 

Notification regarding access to 
student accounts or profiles on social 
networking websites 

7:140, Search and Seizure 

7:140-E, Letter to Parents/Guardians 
Regarding the Right to Privacy 
in the School Setting Act 

8.10, Search and Seizure 

Bullying prohibited and reporting 
encouraged 

7:180, Prevention of and Response to 
Bullying, Intimidation, and 
Harassment 

6.40, Prevention of and 
Response to 
Bullying, 
Intimidation, and 
Harassment 

6.40-E1, Aggressive 
Behavior Reporting 
Letter and Form 

Teen dating violence prohibited and 
reporting encouraged 

7:185, Teen Dating Violence 
Prohibited 

6.45, Sexual Harassment 
& Teen Dating 
Violence Prohibited 

Prohibition of electronic paging 
devices and making threat by Internet  

7:190, Student Behavior 6.30, Student Behavior 

All prohibited conduct in the school 
discipline code, including, but not 
limited to: 

1. Controlled substances 
2. Firearms and other weapons 
3. E-cigarettes 
4. Gangs and gang-related 

activity 
5. Sexting prohibited 

4:170-AP2, E4, Letter to 
Parents/Guardians About 
Preventing and Reducing 
Incidences of Sexting 

7:190, Student Behavior 

7:190-AP5, Student Handbook - 
Electronic Devices 

7:190-AP6, Guidelines for 
Investigating Sexting Allegations 

6.30, Student Behavior 
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Inform parents/guardians when their 
child engaged in aggressive behavior 
along with the school’s early 
intervention procedures 

7:190-E1, Aggressive Behavior 
Reporting Letter and Form 

6.40-E1, Aggressive 
Behavior Reporting 
Letter and Form 

Suspension and expulsion, and due 
process requirements 

7:200, Suspension Procedures 

7:210, Expulsion Procedures 

6.30-E1, Short Term 
Out-of-School 
Suspension (1-3 
Days) Reporting 
Form 

6.30-E2, Long Term 
Out-of-School 
Suspension (4-10 
Days) Reporting 
Form 

School bus safety 7:220, Bus Conduct 

4:110-AP3, School Bus Safety Rules 

4.10, Bus Transportation 

4.15-E, School Bus 
Safety Rules 

Videotape surveillance of buses (if 
applicable) 

7:220, Bus Conduct 

7:220-AP, Electronic Recordings on 
School Buses 

4.10, Bus Transportation 

Behavior interventions (these may be 
developed through the Spec. Ed. 
Coop if the district belongs to one) 

7:230, Misconduct by Students With 
Disabilities 

10.20, Discipline of 
Students with 
Disabilities 

Dress code 7:160, Student Appearance 1.170, Student 
Appearance 

6.20, School Dress Code 
& Student 
Appearance 

All other conduct prohibited by Board 
policy - school discipline code 

7:190, Student Behavior 6.30, Student Behavior 

Student Rights 

Mandatory Topics IASB PRM IPA MSH  

Notice of contact information for 
nondiscrimination and Title IX 
coordinator(s) and how to make 

2:260, Uniform Grievance 
Procedure 

2:265, Title IX Grievance Procedure 

1.50, Equal Educational 
Opportunities and 
Sex Equity 
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Mandatory Topics IASB PRM IPA MSH  

reports or complaints of 
discrimination or sexual harassment 

2:265-AP1, Title IX Response 6.40, Prevention of and 
Response to Bullying, 
Intimidation, and 
Harassment 

Prohibition of discrimination on the 
basis of race, color, national origin, 
sex, sexual orientation, ancestry, age, 
religious beliefs, physical or mental 
disability, status as homeless, or 
actual or potential marital or parental 
status, including pregnancy and 
reproductive health decisions 

7:10, Equal Educational 
Opportunities 

2:265, Title IX Grievance Procedure 

1.50, Equal Educational 
Opportunities and 
Sex Equity 

Sex equity and grievance procedures 2:260, Uniform Grievance 
Procedure  

2:265, Title IX Grievance Procedure 

7:10, Equal Educational 
Opportunities 

7:20, Harassment of Students 
Prohibited 

1.50, Equal Educational 
Opportunities and 
Sex Equity 

Sexual harassment prohibited and 
grievance procedures and age-
appropriate information about the 
sexual harassment policy 

2:260, Uniform Grievance 
Procedure  

2:265, Title IX Grievance Procedure 

7:20, Harassment of Students 
Prohibited 

7:185, Teen Dating Violence 
Prohibited 

6.45, Sexual Harassment 
& Teen Dating 
Violence Prohibited 

Board policy prohibiting 
discrimination and harassment based 
on race, color, and national origin, 
and retaliation, and an accessible and 
age-appropriate summary of the 
policy 

2:270, Discrimination and 
Harassment on the Basis of 
Race, Color, and National 
Origin Prohibited 

6.42, Discrimination and 
Harassment on the 
Basis of Race, Color, 
and National Origin 
Prohibited 

Notify parents of their right to 
request their child’s classroom 
teachers’ qualifications 

5:190-E1, Notice to Parents of Their 
Right to Request Their Child’s 
Classroom Teachers’ 
Qualifications 

12.130, Parent Notices 
Required by the 
Every Student 
Succeeds Act 
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Educational rights of homeless 
students in the location where 
homeless children receive services 

6:140, Education of Homeless 
Children 

6:140-AP, Education of Homeless 
Children 

12.30, Homeless Child’s 
Right to Education 

Notice of parent/guardian and student 
rights under the Protection of Pupil 
Rights Act  

7:15, Student and Family Privacy 
Rights 

7:15-E, Notification to Parents of 
Family Privacy Rights 

11.10, Student Privacy 
Protections 

Notice to parents/guardians about 
social network passwords 

7:140, Search and Seizure 

7:140- E, Letter to 
Parents/Guardians Regarding 
the Right to Privacy in the 
School Setting Act 

6.70, Access to Student 
Social Networking 
Passwords & 
Websites  

Notice concerning privacy and access 
rights to school student records 

7:340, Student Records 

7:340-AP1, E1, Notice to 
Parents/Guardians and Students 
of Their Rights Concerning a 
Student’s School Records 

7:340-AP1, E2, Using a Photograph 
or Video Recording of a Student 

11.20, Student Records 

Disclosure of directory information 7:340-AP1, E1, Notice to 
Parents/Guardians and Students 
of Their Rights Concerning a 
Student’s School Records 

7:340-AP1, E2, Using a Photograph 
or Video Recording of a Student 

11.20, Student Records 

Information classified as directory 
information and for objecting to 
disclosure of information 

7:340-AP1, E1, Notice to 
Parents/Guardians and Students 
of Their Rights Concerning a 
Student’s School Records 

11.20, Student Records 

Military recruiting 7:340-AP1, E3, Letter to Parents 
and Eligible Students 
Concerning Military Recruiters 
and Postsecondary Institutions 
Receiving Student Directory 
Information 

11.20, Student Records 
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Mandatory Topics IASB PRM IPA MSH  

7:340-AP1, E4, Frequently Asked 
Questions Regarding Military 
Recruiter Access to Students and 
Student Information 

Student biometric information (when 
applicable) 

7:340, Student Records 

7:340-AP1, E5, Biometric 
Information Collection 
Authorization 

11.30, Student Biometric 
Information 

Notice to parents/guardians 
concerning student data collected by 
schools and operators under the 
Student Online Personal Protection 
Act  

7:345-AP, E2, Student Data 
Privacy; Notice to Parents 
About Educational Technology 
Vendors 

7.40, Annual Notice to 
Parents about 
Educational 
Technology Vendors 
Under the Student 
Online Personal 
Protection Act 

Notice of disability accommodation 8:70, Accommodating Individuals 
with Disabilities 

1.110, Accommodating 
Individuals with 
Disabilities 

Ensuring Success in School (ESS) 
Law 

 

7:255, Students Who are Parents, 
Expectant Parents, or Victims of 
Domestic or Sexual Violence 

7:255-AP1, Supporting Students 
Who are Parents, Expectant 
Parents, or Victims of Domestic 
or Sexual Violence 

7:255-AP2, Complaint Resolution 
Procedure for Students Who are 
Parents, Expectant Parents, or 
Victims of Domestic or Sexual 
Violence 

5.80, Ensuring 
Student Success 
Act 

 

General Information 

Mandatory Topics IASB PRM IPA MSH 

Notice before a pesticide application 4:160, Environmental Quality of 
Buildings and Grounds 

4:160-AP, Environmental Quality of 
Buildings and Grounds 

12.80, Pesticide 
Application Notice 

https://ilprincipals.org/msh/5/80/
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Availability of information 
concerning sex offenders 

4:175-AP1, Criminal Offender 
Notification Laws; Screening 

4:175-AP1, E1, Informing 
Parents/Guardians About 
Offender Community 
Notification Laws 

12.110, Sex Offender 
Notification Law 

School bus safety 4:110-AP3, School Bus Safety Rules 4.10, Bus Transportation 

Asbestos management plan, notice of 
availability 

    

Notice to parents/guardians and staff 
of IHSA’s online training video about 
hands-only CPR and AED 

4:170, Safety 

4:170-AP6, E1, School Staff AED 
Notification Letter 

 

Evidence-informed educational 
information for parents/guardians on 
the warning signs of child sexual 
abuse and grooming, and assistance, 
referral, or resource information 

4:165, Awareness and Prevention of 
Child Sexual Abuse and 
Grooming Behaviors 

1.180, Awareness and 
Prevention of Child 
Sexual Abuse, 
Grooming 
Behaviors, and 
Boundary Violations 

Contact information for the National 
Suicide Prevention Lifeline, the Crisis 
Text Line, and either the Safe2Help 
Illinois helpline and/or a local suicide 
prevention hotline 

7:290, Suicide and Depression 
Awareness and Prevention 

7:290-AP, Resource Guide for 
Implementation of Suicide and 
Depression Awareness and 
Prevention Program 

 

Notice that a student athlete and 
his/her parent must sign 
acknowledgement of receiving the 
concussion policy (required only for 
IHSA schools) 

7:305, Student Athlete Concussions 
and Head Injuries 

7:305-AP, Program for Managing 
Student Athlete Concussions and 
Head Injuries 

9.30, Student Athlete 
Concussions and 
Head Injuries 

School visitation rights notice 8:95-E1, Letter Notifying 
Parents/Guardians of School 
Visitation Rights 

8:95-E2, Verification of School 
Visitation 

12.70, School Visitation 
Rights 
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Mandatory Topics IASB PRM IPA MSH 

Ill. State Board of Election's one-page 
documentRegistering to Vote in 
Illinois (pamphlet)  explaining voter 
registration process, available at 
www.elections.il.gov/ under 
Information for Voters (high schools 
only) 

  

Employee code of professional 
conduct 

5:120, Employee Ethics; Code of 
Professional Conduct; and 
Conflict of Interest 

1.185, Faith’s Law 
Notifications 

Notice to parents/guardians of the 
availability of the Ill. State Board of 
Education's Sexual Abuse Response 
and Prevention Resource Guide, at 
www.isbe.net/Documents/Faiths-
Law-Resource-Guide.pdf 

5:120, Employee Ethics; Code of 
Professional Conduct; and 
Conflict of Interest 

 

1.200, Sexual Abuse 
Response and 
Prevention Resource 
Guide 

Recommended Notices 

Student Services 

Recommended Topics IASB PRM IPA MSH 

Information regarding waiver of 
student fees 

4:140, Waiver of Student Fees 3.10, Fees, Fines & 
Charges; Waiver of 
Student Fees 

Fire drill program, building specific 
plan  

4:170, Safety 

4:170-AP1, Comprehensive Safety 
and Security Plan 

5.40, Safety Drill 
Procedures and 
Conduct 

School safety plans, including severe 
weather and injury or sudden illness 

4:170, Safety 

4:170-AP1, Comprehensive Safety 
and Security Plan 

4:170-AP1, E1, Accident or Injury 
Form 

2.100, Home and 
Hospital Instruction 

School violence prevention program, 
including threat assessment teams 

4:190, Targeted School Violence 
Prevention Program 

4:190-AP2, Threat Assessment Team 
(TAT) 

5.70, Targeted School 
Violence Prevention 
Program 

5.70-E, Targeted School 
Violence Prevention 
and Threat 

http://www.elections.il.gov/
http://www.isbe.net/Documents/Faiths-Law-Resource-Guide.pdf
http://www.isbe.net/Documents/Faiths-Law-Resource-Guide.pdf


DRAFT

 
7:190-E2  Page 13 of 19 

©2025 2026 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved. 

Please review this material with your school board attorney before use. 
 

Recommended Topics IASB PRM IPA MSH 

Assessment 
Education 

Home and hospital instruction 6:150, Home and Hospital 
Instruction 

2.100, Home and 
Hospital Instruction 

Student residency and tuition 7:60, Residence 

7:60-AP1, Challenging a Student’s 
Residence Status 

7:60-AP2, Establishing Student 
Residency 

7:60-AP2, E1, Letter of Residence 
from Landlord in Lieu of Lease 

7:60-AP2, E2, Letter of Residence to 
be Used When the Person 
Seeking to Enroll a Student is 
Living with a District Resident 

7:60-AP2, E3, Evidence of Non-
Parent’s Custody, Control and 
Responsibility of a Student 

 

Parking, building specific 7:140, Search and Seizure  4.20, Parking 

Health and school counselor and 
social work access 

7:250, Student Support Services 5.30, Guidance & 
Counseling 

Communicable and infectious disease  7:280, Communicable and Chronic 
Infectious Disease 

7:280-AP, Managing Students with 
Communicable or Infectious 
Diseases  

5.50, Communicable 
Disease 

5.60, Head Lice 

Students with diabetes 6:120-AP4, Care of Students with 
Diabetes 

1.130, Care of Students 
with Diabetes 

1.130-E1, Authorization 
to Provide Diabetic 
Care 

Medical cannabis administration  7:270-E2, School Medication 
Authorization Form - Medical 
Cannabis 

5.20, Student Medication 
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Anaphylaxis prevention and response 7:285, Anaphylaxis Prevention, 
Response, and Management 
Program 

7:285-AP, Anaphylaxis Prevention, 
Response, and Management 
Program 

1.190, Prevention of 
Anaphylaxis 

Telephone use, building specific     

Student Programs 

Recommended Topics IASB PRM IPA MSH 

Weighted grades 6:280-AP, Evaluating and Reporting 
Student Achievement  

 

 

District philosophy and goals 1:30, School District Philosophy 

3:10, Goals and Objectives 

6:10, Educational Philosophy and 
Objectives 

 

Remote Learning and/or e-learning 
program(s) 

6:20, School Year Calendar and Day 

6:20-AP, Remote and/or Blended 
Remote Learning Day Plan(s) 

6:185, Remote Educational Program 

 

Anti-bias curriculum 6:60, Curriculum Content  

Driver education eligibility and 
requirements (high schools only) 

6:60, Curriculum Content  

Parental objections to sex education, 
family life instruction, and sexually 
transmitted diseases 

6:60-AP1, E1, Notice to 
Parents/Guardians of Sexual 
Abuse and Assault Awareness 
and Prevention Education; 
Requests to Examine Materials ; 
Written Objection(s) and 
Statutory/or Opt-outs 

12.40, Family Life & Sex 
Education Classes 

12.40-E1, Notice to 
Parents/Guardians 
on Sex Education 
Instruction 

Biking and Walking Safety 
Education 

6:60-AP1, E2, Resources for Biking 
and Walking Safety Education 
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Accelerated placement availability 6:135, Accelerated Placement 
Program 

 2:90, Credit for 
Proficiency, Non-
District Experiences, 
Course Substitutions 
and Accelerated 
Placement 

Adaptive physical education program 
exemption 

6:310, High School Credit for Non-
District Experiences; Course 
Substitutions; Re-Entering 
Students 

2.80, Exemption from PE 
Requirement 
(Regular Education) 

Bilingual education availability 6:160, English Learners 12.60, English Learners 

Co-curricular activities 6:190, Extracurricular and Co-
Curricular Activities 

9.10, Extracurricular and 
Athletic Activities 
Code of Conduct 

“No Pass, No Play” 6:190, Extracurricular and Co-
Curricular Activities 

6:190-AP, Academic Eligibility for 
Participation in Extracurricular 
Activities 

9.10, Extracurricular and 
Athletic Activities 
Code of Conduct 

Parental right to review instructional 
materials  

6:210, Instructional Materials 11.10, Student Privacy 
Protections 

Acceptable use and Internet safety 6:235, Access to Electronic 
Networks 

6:235-AP1, Acceptable Use of the 
District’s Electronic Networks 

6:235-AP1, E1, Student 
Authorization for Access to the 
District’s Electronic Networks 

6:235-AP1, E2, Staff Authorization 
for Access to the District’s 
Electronic Networks  

7.10, Acceptable Use of 
the District's 
Electronic Networks 

7.10-E1, Student 
Authorization for 
Access to the 
District's Electronic 
Networks 

Social promotion 6:280, Grading and Promotion 

6:280-AP, Evaluating and Reporting 
Student Achievement 

2.60, Grading and 
Promotion 
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High school graduation requirements 
(high schools only) 

6:300, Graduation Requirements 2.120, High School 
Graduation 
Requirements 

Right of students with IEP to 
participate in graduation ceremony 
(high schools only) 

6:300, Graduation Requirements 10.40, Certificate of High 
School Completion 

Physical education, including waiver 
of required classes 

6:310, High School Credit for Non-
District Experiences; Course 
Substitutions; Re-Entering 
Students 

2.80, Exemption from PE 
Requirement 
(Regular Education) 

10.30, Exemption from 
PE Requirement 
(Special Education) 

Class schedules, building specific   

Schedule of testing programs, 
building specific 

6:340, Student Testing and 
Assessment Program 

 

Student distribution of non-curricular 
material 

7:310, Restrictions on Publications; 
Elementary Schools  

7:310-AP, Guidelines for Student 
Distribution of Non-School 
Sponsored Publications; 
Elementary Schools 

7:315, Restrictions on Publications; 
High Schools 

7:315-AP, Guidelines for Student 
Distribution of Non-School 
Sponsored Publications; High 
Schools 

7.20, Guidelines for 
Student Distribution 
of Non-School 
Sponsored 
Publications 

7.27, Access to Non-
School Sponsored 
Publications 

General Information 

Recommended Topics IASB PRM IPA MSH 

School calendar 6:20, School Year Calendar and Day  

Field trip 6:240, Field Trips 

6:240-AP, Field Trip Guidelines 

6.60, Field Trips 
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Release time for religious 
instruction/observance 

7:80, Release Time for Religious 
Instruction/Observance 

2.30, Release Time for 
Religious Instruction 
and Observance 

Release time for students voting in 
elections 

7:90, Release During School Hours  

Extracurricular drug and alcohol 
testing (if applicable)  

7:240-AP2, Extracurricular Drug 
and Alcohol Testing Program 

7:240-AP2, E1, Consent to 
Participate in Extracurricular 
Drug and Alcohol Testing 
Program 

9.10, Extracurricular 
and Athletic 
Activities Code of 
Conduct 

Eligibility to remove college entrance 
exams from student transcripts 

7:340, Student Records 11.20, Student Records 

Equal access to school facilities 8:20, Community Use of School 
Facilities 

 

Identification and registration of 
persons entering the school building 

8:30, Visitors to and Conduct on 
School Property 

1.40, Visitors 

Statement that the handbook is: 
1. Only a summary of board 

policies governing the district; 
board policies are available to 
the public at the district office 

2. A document that may be 
amended during the year 
without notice 

3. Is a communication tool of all 
policies to persons expected to 
execute and comply with them 

2:240, Board Policy Development 1.20, Student/Parent 
Handbook 
Acknowledgement 
and Pledge 

1.30, General School 
Information 

Address of District offices, list of 
administrators, and contact 
information 

2:250, Access to District Public 
Records 

2:250-E2, Immediately Available 
District Public Records and 
Web-Posted Reports and 
Records 

1.30, General School 
Information 

Board members’ names 2:250, Access to District Public 
Records 

1.30, General School 
Information 
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2:250-E2, Immediately Available 
District Public Records and 
Web-Posted Reports and 
Records 

List of District school addresses 2:250, Access to District Public 
Records 

2:250-E2, Immediately Available 
District Public Records and 
Web-Posted Reports and 
Records 

1.30, General School 
Information 

Special Circumstance Notifications 

Special Circumstance Topics IASB PRM IPA MSH 

Notification for unsafe school transfer 
choice 

4:170, Safety 

4:170-AP5, Unsafe School Choice 
Option 

12.100, Unsafe School 
Choice Option 

Notification of right to review 
teachers’ qualifications 

5:190, Teacher Qualifications 

5:190-E1, Notice to Parents of Their 
Right to Request Their Child’s 
Classroom Teachers’ 
Qualifications 

5:190-E2, Notice to Parents When 
Their Child Is Assigned To or 
Has Been Taught for at Least 
Four Straight Weeks By a 
Teacher Who Does Not Meet 
Applicable State 
Certification/Licensure 
Requirements 

5:190-E3, Letter to Teacher Who 
Does Not Meet Applicable State 
Certification/Licensure 
Requirements for the Grade 
Level and Subject Area of 
Assignment  

12.130, Parent Notices 
Required by the 
Every Student 
Succeeds Act 
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Notice when: 
1. Student is being taught by a 

teacher who is not highly 
qualified, 

2. School identified as in need of 
improvement, 

3. Schools are identified for 
corrective action, 

4. Schools are identified for 
restructuring, 

5. There is eligibility for 
supplemental educational 
services, and  

6. The district offers voluntary 
school choice, if applicable 

5:190-E2, Notice to Parents When 
Their Child Is Assigned To or 
Has Been Taught for at Least 
Four Straight Weeks By a 
Teacher Who Does Not Meet 
Applicable State 
Certification/Licensure 
Requirements 

6:15, School Accountability 

 

Credit for proficiency 6:110, Programs for Students At Risk 
of Academic Failure and/or 
Dropping Out of School and 
Graduation Incentives Program 

2.90, Credit for 
Proficiency, Non-
District 
Experiences, Course 
Substitutions and 
Accelerated 
Placement 
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June 2023March 2026 7:300-E2 
 

Students 

Exhibit - Certificate of Physical Fitness for Participation in Athletics 1 

To be submitted to the Building Principal. (please print) 

   

Student   Sport/Activity 

   

Parent/Guardian  Home phone 

   

Home address  Cell phone 

   

Emergency contact (relationship to student)  Contact phone 

   

Physician  Physician phone 

Medical History: Date of Birth:   Height:   Weight:    

 Heart condition  Diabetes  Asthma:   Requires child to self-administer medication 

 Epilepsy     Allergies:   Requires student to carry 
EpiPen®epinephrine 

 Other            

List all medications (prescribed and over the counter) 

Injuries (brief description and dates) 

Surgeries (brief description and dates) 

Physical activity restrictions (brief description and duration) 

 
The footnotes should be removed before the material is used. 

1 Secondary schools should substitute the IHSA and IESA’s Pre-Participation Examination Form for this form when the 
sport is IHSA regulated. It is available at: www.ihsa.org/resources/download-centerwww.ihsa.org/Resources/Download-
Center. 

http://www.ihsa.org/resources/download-center
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I certify that: 

1. My child is in good health and is capable of participating in the above sport or activity.  No need 
exists to limit my child’s participation. I assume full responsibility for my child’s physical 
condition and participation, and will notify you of any changes. 

2. I have completed and submitted the Authorization for Medical Treatment2 form allowing the 
school to seek medical treatment for my child in the event of a medical emergency when 
reasonable attempts to contact me are unsuccessful. 

3. If my child requires or may need medication while participating in athletics, I have completed 
and submitted the School Medication Authorization Form. 3 

   

Parent/Guardian signature  Date 

 

 
The footnotes should be removed before the material is used. 

2 See sample exhibit 7:300-E3, Authorization for Medical Treatment. 
3 See sample exhibit 7:270-E1, School Medication Authorization Form.  



















To: Members of the EMSD37 Board of Education  

From: Kelly Ronnebeck, Associate Superintendent for Student Achievement  

Date: April 24, 2026 

Subject: Recommendation for Middle School ELA Curriculum Adoption 

Our current English Language Arts (ELA) curriculum, Springboard, is going out of 
print, which requires the middle school ELA committee to find a high-quality 
replacement to ensure our teachers and students have the materials they need for 
the upcoming school year. To make this selection, we used the Illinois State Board 
of Education’s evaluation tool to ensure any new program meets state standards 
and aligns with the East Moline Literacy Plan. The committee identified four 
priorities for this new curriculum: it must be culturally relevant and representative 
of our student population, it must prioritize physical books and print materials over 
digital platforms, it must be strictly aligned with state standards, and it must be 
backed by research that covers all areas of reading and writing (including word 
study, speaking, and language). 

The committee evaluated four programs: ThinkCerca, Common Lit, Study Sync, and 
myPerspectives. All four of these options received "Green" ratings from EdReports, 
which is a highly respected non-profit organization that provides independent 
reviews of instructional materials. A "Green" rating is the highest possible score, 
signaling that a curriculum meets all expectations for alignment to standards and 
high-quality instructional design. Among these top-rated choices, the committee 
selected myPerspectives because it best met our specific requirements for a 
balance of print resources and comprehensive lessons in all key areas of literacy. 
This program ensures that our teaching methods are consistent from grade to grade 
and provides the necessary resources to support students with different learning 
needs. 

The total cost for this new curriculum is approximately $98,000. We have a plan to 
cover the majority of this cost using $78,000 from Glenview’s School Improvement 
Grant, with the remaining $20,000 coming from district funds. To prepare our staff, 
we have scheduled the first teacher training session for the afternoon of May 6. By 
approving this adoption, the Board ensures our students will continue to have 
access to modern, engaging, and effective learning materials that meet all state 
requirements. 

 



Page 1 of 3 
 

BOARD OF EDUCATION OF 
EAST MOLINE SCHOOL DISTRICT NO. 37, 

ROCK ISLAND COUNTY, ILLINOIS 
 
 

RESOLUTION RE: 403(B) AND 457(B) PLANS &  
NPPFA BENEFITS 

 
 

WHEREAS, the East Moline School District 37 offers employees 403(b) savings 

program to allow employees to supplement the Illinois Municipal Retirement Fund and Teacher 

Retirement System retirement benefits; and   

WHEREAS, East Moline School District 37 cares about the retirement readiness of its 

employees and wants to improve the supplemental plans available; and 

WHEREAS, IRS regulations require the East Moline School District 37 to maintain a 

written document, referred to hereinafter as the Plan Document, that governs the administration 

of the 403(b); and 457(b); and  

WHEREAS, it is the intention of the East Moline School District 37 to adopt the National 

Public Pension Fund’s 403(b) and 457(b) Plan and utilized NPPFA Benefits as the co-Third-

Party Administrator of said plan.  

NOW, THEREFORE, Be It Resolved by the Board of Education of East Moline School 

District No. 37, Rock Island County, Illinois, as follows:  

1. That the preambles to this Resolution are hereby incorporated by reference into 

this Section 1 as if fully set forth and stated herein verbatim. 

2. That the Board of Education of East Moline School District 37 does hereby adopt 

the National Public Pension Fund’s 403(b) and 457(b) plans and appoints NPPFA Benefits as the 

co-TPA; that the East Moline School District 37’s Board authorizes the Superintendent, and/or 

the Director of Human Resources and/or the Business Manager to act on the Board’s behalf with 
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respect to this plan and to take any and all actions necessary or desirable to implement, maintain, 

and administer the plan set forth above in accordance with the Board’s intentions and all 

applicable state and federal laws. 

3. That this Resolution shall be in full force and effect forthwith upon its adoption. 

ADOPTED:  This 27th day of April, 2026. 

 
      
President, Board of Education 
East Moline School District No. 37 
 

 
      
Secretary, Board of Education 
East Moline School District No. 37 
 

  

  



Page 3 of 3 
 

STATE OF ILLINOIS   ) 
     ) SS 
COUNTY OF ROCK ISLAND ) 
 
 

CERTIFICATION OF RESOLUTION AND MINUTES  
 
 I, the undersigned, do hereby certify that I am the duly qualified and acting Secretary of 
the Board of Education of East Moline School District No. 37, Rock Island County, Illinois (the 
“Board”), and that as such official I am the keeper of the records and files of the Board. 
 
 I do further certify that the foregoing constitutes a full, true and complete copy of a 
resolution entitled: 
 

RESOLUTION RE: 403(B) AND 457(B) PLANS &  
NPPFA BENEFITS 

 
as adopted by the Board at its meeting held on the 27th day of April, 2026. 
 
 I do further certify that the deliberations of the Board on the adoption of said resolution 
were conducted openly, that the vote on the adoption of said resolution was taken openly, that 
said meeting was held at a specified time and place convenient to the public, that notice of said 
meeting was duly given to all of the news media requesting such notice, that said meeting was 
called and held in strict compliance with the provisions of the Open Meetings Act of the State of 
Illinois, as amended, and with the provisions of the School Code of the State of Illinois, as 
amended, and that the board has complied with all of the provisions of said Act and said Code 
and with all of the procedural rules of the Board in the conduct of said meeting and in the 
adoption of said resolution. 
 
 IN WITNESS WHEREOF, I hereunto affix my official signature, this 27th day of April, 
2026. 
 
 
 
       ______________________________ 
       Secretary, Board of Education 
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