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Adopted:                               MSBA/MASA Model Policy 527 
Orig. 1998 

Revised:                                Rev. 2022 
 
 
527 STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, INSPECTIONS, AND 

SEARCHES 
 
 
I. PURPOSE 
 

The purpose of this policy is to provide guidelines for use and parking of motor vehicles by 
students in school district locations, to maintain order and discipline in the schools, and to 
protect the health, safety, and welfare of students and school personnel. 

 
II. GENERAL STATEMENT OF POLICY 
 

The policy of this school district is to allow the limited use and parking of motor vehicles by 
students in school district locations.  The position of the school district is that a fair and 
equitable district-wide student motor vehicle policy will contribute to the quality of the 
student’s educational experience, will maintain order and discipline in the schools, and will 
protect the health, safety, and welfare of students and school personnel.  This policy applies to 
all students in the school district. 

 
III. DEFINITIONS 
 

A. “Contraband” means any unauthorized item possession of which is prohibited by 
school district policy and/or law.  It includes, but is not limited to, weapons and “look-
alikes,” alcoholic beverages, controlled substances and “look-alikes,” overdue books 
and other materials belonging to the school district, and stolen property. 

 
B. “Reasonable suspicion” means that a school official has grounds to believe that the 

search will result in evidence of a violation of school district policy, rules, and/or law.  
Reasonable suspicion may be based on a school official’s personal observation, a 
report from a student, parent, or staff member, a student’s suspicious behavior, a 
student’s age and past history or record of conduct both in and out of the school 
context, or other reliable sources of information. 

 
C. “Reasonable scope” means that the scope and/or intrusiveness of the search is 

reasonably related to the objectives of the search.  Factors to consider in determining 
what is reasonable include the seriousness of the suspected infraction, the reliability of 
the information, the necessity of acting without delay, the existence of exigent 
circumstances necessitating an immediate search and further investigation (e.g., to 
prevent violence, serious and immediate risk of harm, or destruction of evidence), and 
the age of the student. 

 
D. “School district location” means property that is owned, rented, leased, or borrowed 

by the school district for school purposes, as well as property immediately adjacent to 
such property that may be used for parking or gaining access to such property.  A 
school district location also shall include off school property at any school-sponsored or 
school-approved activity, event, or function, such as a field trip or athletic event, 
where students are under the jurisdiction of the school district.  

 
 
 
IV. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 
 

Students generally are not permitted to use motor vehicles during the school day in any school 
district location.  Students may use motor vehicles on the high school campus[es] during the 
school day only if there is an emergency and permission has been granted to the student by    
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(designated school official)    to use a motor vehicle.  Students are permitted to use motor 
vehicles in school district locations outside of the school day only on the high school 
campus[es]. 

 
[Note:  This portion of the policy may need to be modified depending upon the 
designation of the high school campus as open or closed.  For example, the school 
district may choose to adopt language for an open campus in the second sentence 
such as “Students may use motor vehicles on the high school campus[es] during the 
school day only during the student’s designated lunch period or if there is an 
emergency and permission has been granted to the student by     (designated school 
official)    to use a motor vehicle during the school day.”] 

 
V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 
 

A. Students are permitted to park in a school district location as a matter of privilege, not 
of right.  Students driving a motor vehicle to a high school campus may park the 
motor vehicle in the parking lot designated for student parking only.  Students will not 
park vehicles in driveways, on private property, or in [other designated areas, e.g., 
parking lots designated for use only by staff or by the general public]. 

 
B. When there are unauthorized vehicles parked on school district property, school 

officials may: 
 

1. move the vehicle or require the driver or other person in charge of the vehicle 
to move it off school district property; or 

 
2. if unattended, provide for the removal of the vehicle, at the expense of the 

owner or operator, to the nearest convenient garage or other place of safety 
off of school district property. 

 
VI. PATROLS, INSPECTIONS, AND SEARCHES 
 

School officials may conduct routine patrols of school district locations and routine inspections 
of the exteriors of the motor vehicles of students.  In addition, the interiors of motor vehicles 
of students in school district locations may be searched when school officials have a 
reasonable suspicion that the search will uncover a violation of law and/or school policy or 
rule. 

 
A. Patrols and Inspections 

 
School officials may conduct routine patrols of student parking lots and other school 
district locations and routine inspections of the exteriors of the motor vehicles of 
students.  Such patrols and inspections may be conducted without notice, without 
student consent, and without a search warrant. 

 
B. Search of Interior of Student Motor Vehicle 

 
The interiors of motor vehicles of students in school district locations, including glove 
or trunk compartments, may be searched when school officials have a reasonable 
suspicion that the search will uncover a violation of law and/or school policy or rule.  
The search will be reasonable in its scope and intrusiveness.  Such searches may be 
conducted without notice, without consent, and without a search warrant. A student 
will be subject to withdrawal of parking privileges and to discipline if the student 
refuses to open a locked motor vehicle under the student’s control or its 
compartments upon the request of a school official.  

 
C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches, and/or 

Seizures 
 

A violation of this policy occurs when students store or carry contraband in motor 
3
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vehicles in a school district location or interfere with patrols, inspections, searches, 
and/or seizures as provided by this policy. 

 
D. Seizure of Contraband 

 
If a search yields contraband, school officials will seize the item and may turn it over 
to legal officials for ultimate disposition when appropriate. 

 
E. Dissemination of Policy 

 
A copy of this policy will be printed in the student handbook or disseminated in any 
other way which school officials deem appropriate. 

 
VII. DIRECTIVES AND GUIDELINES 
 

The superintendent is granted authority to develop and present for school board review and 
approval reasonable directives and guidelines which address specific needs of the school 
district related to student use and parking of motor vehicles in school district locations, such 
as a permit system and parking regulations.  Approved directives and guidelines shall be 
attached as an addendum to this policy. 

 
[Note:  Some school districts may choose to allow students to park their cars in 
school district locations, such as designated student parking lots, by permit only.  
Such a permit system can be used to assist in the dissemination and enforcement of 
the motor vehicle policy.  For example, school districts instituting a permit system 
can advise students who apply for a permit that the motor vehicle policy exists and 
that their motor vehicles are subject to inspection and search by school officials.  An 
acknowledgment form, such as the sample attached to this policy, can then be 
utilized to document the notice given and the student’s receipt of the policy.] 

 
[Note: If a school district institutes a permit system and intends to charge students 
a fee for parking permits, the procedures in Minnesota Statutes section 123B.38 
must be followed before the fees are implemented.] 

 
VIII. VIOLATIONS 
 

A student found to have violated this policy and/or the directives and guidelines implementing 
it shall be subject to withdrawal of parking privileges and/or to discipline in accordance with 
the school district’s Student Discipline Policy, which may include suspension, exclusion, or 
expulsion.  In addition, the student may be referred to legal officials when appropriate. 

 
 
Legal References: U. S. Const., amend. IV 

Minn. Const., art. I, §10 
Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent School 
Districts) 
Minn. Stat. § 123B.38 (Hearing) 

   New Jersey v. T.L.O., 469 U.S. 325 (1985) 
 
Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 
   MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School) 
   MSBA/MASA Model Policy 501 (School Weapons Policy) 

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal 
Possessions, and Student’s Person) 

   MSBA/MASA Model Policy 506 (Student Discipline) 
   MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 
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I. PURPOSE 

The purpose of this policy is to provide guidelines for use and parking of motor vehicles by students in 
school district locations, to maintain order and discipline in the schools, and to protect the health, safety, 
and welfare of students and school personnel. 

II. GENERAL STATEMENT OF POLICY 

The policy of this school district is to allow the limited use and parking of motor vehicles by students in 
school district locations. The position of the school district is that a fair and equitable district-wide student 
motor vehicle policy will contribute to the quality of the student’s educational experience, will maintain 
order and discipline in the schools, and will protect the health, safety, and welfare of students and school 
personnel. This policy applies to all students in the school district. 

 
III. DEFINITIONS 

A. “Contraband” means any unauthorized item possession of which is prohibited by school district 
policy and/or law. It includes, but is not limited to, weapons and “look-alikes,” alcoholic 
beverages, controlled substances and “look-alikes,” overdue books and other materials 
belonging to the school district, and stolen property. 

 
B. “Reasonable suspicion” means that a school official has grounds to believe that the search will 

result in evidence of a violation of school district policy, rules, and/or law. Reasonable suspicion 
may be based on a school official’s personal observation, a report from a student, parent, or staff 
member, a student’s suspicious behavior, a student’s age and past history or record of conduct 
both in and out of the school context, or other reliable sources of information. 

 
C. “Reasonable scope” means that the scope and/or intrusiveness of the search is reasonably 

related to the objectives of the search. Factors to consider in determining what is reasonable 
include the seriousness of the suspected infraction, the reliability of the information, the necessity 
of acting without delay, the existence of exigent circumstances necessitating an immediate 
search and further investigation (e.g., to prevent violence, serious and immediate risk of harm, 
or destruction of evidence), and the age of the student. 

 
D. “School district location” means property that is owned, rented, leased, or borrowed by the school 

district for school purposes, as well as property immediately adjacent to such property that may 
be used for parking or gaining access to such property. A school district location also shall include 
off school property at any school-sponsored or school-approved activity, event, or function, such 
as a field trip or athletic event, where students are under the jurisdiction of the school district. 
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IV. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 

Students generally are not permitted to use motor vehicles during the school day in any school district 
location. Students may use motor vehicles on the high school campus[es] during the school day only if 
there is an emergency and permission has been granted to the student by the high school principal or 
designee to use a motor vehicle. Students are permitted to use motor vehicles in school district locations 
outside of the school day only on the high school campus[es]. 

V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 
 

A. Students are permitted to park in a school district location as a matter of privilege, not of right. 
Students driving a motor vehicle to a high school campus may park the motor vehicle in the 
parking lot designated for student parking only. Students will not park vehicles in driveways, on 
private property, or in other designated areas, e.g., parking lots designated for use only by staff 
or by the general public. 

B. When there are unauthorized vehicles parked on school district property, school officials may: 

1. move the vehicle or require the driver or other person in charge of the vehicle to move 
it off school district property; or 

 
2. if unattended, provide for the removal of the vehicle, at the expense of the owner or 

operator, to the nearest convenient garage or other place of safety off of school district 
property. 

VI. PATROLS, INSPECTIONS, AND SEARCHES 
 

School officials may conduct routine patrols of school district locations and routine inspections of the 
exteriors of the motor vehicles of students. In addition, the interiors of motor vehicles of students in school 
district locations may be searched when school officials have a reasonable suspicion that the search will 
uncover a violation of law and/or school policy or rule. 

 
A. Patrols and Inspections 

 
School officials may conduct routine patrols of student parking lots and other school district 
locations and routine inspections of the exteriors of the motor vehicles of students. Such patrols 
and inspections may be conducted without notice, without student consent, and without a search 
warrant. 

 
B. Search of Interior of Student Motor Vehicle 

The interiors of motor vehicles of students in school district locations, including glove or trunk 
compartments, may be searched when school officials have a reasonable suspicion that the 
search will uncover a violation of law and/or school policy or rule.  The search will be 
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reasonable in its scope and intrusiveness. Such searches may be conducted without notice, 
without consent, and without a search warrant. A student will be subject to withdrawal of parking 
privileges and to discipline if the student refuses to open a locked motor vehicle under the 
student’s control or its compartments upon the request of a school official. 

 
C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches, and/or 

Seizures 

A violation of this policy occurs when students store or carry contraband in motor vehicles in a 
school district location or interfere with patrols, inspections, searches, and/or seizures as 
provided by this policy. 

D. Seizure of Contraband 

If a search yields contraband, school officials will seize the item and may turn it over to legal 
officials for ultimate disposition when appropriate. 

 
E. Dissemination of Policy 

 
A copy of this policy will be printed in the student handbook or disseminated in any other way 
which school officials deem appropriate. 

 
VII. DIRECTIVES AND GUIDELINES 

The superintendent is granted authority to develop and present for school board review and approval 
reasonable directives and guidelines which address specific needs of the school district related to student 
use and parking of motor vehicles in school district locations, such as a permit system and parking 
regulations. Approved directives and guidelines shall be attached as an addendum to this policy. 

VIII. VIOLATIONS 
 

A student found to have violated this policy and/or the directives and guidelines implementing it shall be 
subject to withdrawal of parking privileges and/or to discipline in accordance with the school district’s 
Student Discipline Policy, which may include suspension, exclusion, or expulsion. In addition, the student 
may be referred to legal officials when appropriate. 

 
Legal References: U. S. Const., amend. IV 

Minn. Const., art. I, §10 
Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent School 
Districts) 
Minn. Stat. § 123B.38 (Hearing) 
New Jersey v. T.L.O., 469 U.S. 325 (1985) 
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Cross References: NB Policy 417 (Chemical Use and Abuse) 

NB Policy 418 (Drug-Free Workplace/Drug-Free School) 
NB Policy 501 (School Weapons Policy) 
NB Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and 
Student’s Person) 
NB Policy 506 (Student Discipline) 
NB Policy 712 (Video Surveillance Other Than on Buses) 
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Adopted:                               MSBA/MASA Model Policy 528 
Orig. 1999 

Revised:                                Rev. 202203 
 

 
528 STUDENT PARENTAL, FAMILY, AND MARITAL STATUS NONDISCRIMINATION 
 

[Note: The provisions of this policy substantially reflect statutory requirements.] 
 
I. PURPOSE 
 

Students are protected from discrimination on the basis of sex and marital status pursuant to 
Title IX of the Education Amendments of 1972 and the Minnesota Human Rights Act.  This 

includes discrimination on the basis of pregnancy.  The purpose of this school district policy is 
to provide equal educational opportunity for all students and to prohibit discrimination on the 
grounds of sex, parental, family, or marital status. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district provides equal educational opportunity for all students, and will not 
apply any rule concerning a student’s actual or potential parental, family, or marital 
status which treats students differently on the basis of sex. 

 
B. The school district will not discriminate against any student, or exclude any student from 

its education program or activity, including any class or extracurricular activity, on the 
basis of such students’ pregnancy, childbirth, false pregnancy, termination of pregnancy 
or recovery therefrom, unless the student requests voluntarily to participate in a 

separate portion of the program or activity of the recipient. 
 

C. The school district may require such a student to obtain the certification of a physician 
that the student is physically and emotionally able to continue participation in the normal 

education program or activity so long as such a certification is required of all students 
for other physical or emotional conditions requiring the attention of a physician. 

 
D. The school district will ensure that any separate and voluntary instructional program is 

comparable to that offered to non-pregnant students. 
 

E. It is the responsibility of every school district employee to comply with this policy. 
 

F. The school board has designated                                              [title, name, office 
address, and telephone number] as its Title IX coordinator.  This employee coordinates 

the school district’s efforts to comply with and carry out its responsibilities under Title 
IX. 

 

G. Any student, parent or guardian having questions regarding the application of Title IX 
and its regulations and/or this policy should discuss them with the Title IX coordinator.  
Questions relating solely to Title IX and its regulations may be referred to the Assistant 
Secretary for Civil Rights of the United States Department of Education. In the absence 
of a specific designee, an inquiry or complaint should be referred to the superintendent 
or the school district human rights officer. 

 

H. Any reports of unlawful discrimination under this policy will be handled, investigated, 
and acted upon in the manner specified in Policy 522. – Student Sex Nondiscrimination. 

 
 

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
   20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 

   34 C.F.R. Part 106 (Implementing Regulations of Title IX) 
 
Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

9



528-2 

 

   MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy, Grievance 
Procedure and Process)Student Sex Nondiscrimination) 
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I. PURPOSE 

Students are protected from discrimination on the basis of sex and marital status pursuant to Title IX of 
the Education Amendments of 1972 and the Minnesota Human Rights Act. This includes discrimination 
on the basis of pregnancy. The purpose of this school district policy is to provide equal educational 
opportunity for all students and to prohibit discrimination on the grounds of sex, parental, family, or marital 
status. 

 
II. GENERAL STATEMENT OF POLICY 

 
A. The school district provides equal educational opportunity for all students, and will not apply any 

rule concerning a student’s actual or potential parental, family, or marital status which treats 
students differently on the basis of sex. 

 
B. The school district will not discriminate against any student, or exclude any student from its 

education program or activity, including any class or extracurricular activity, on the basis of such 
students’ pregnancy, childbirth, false pregnancy, termination of pregnancy or recovery therefrom, 
unless the student requests voluntarily to participate in a separate portion of the program or 
activity of the recipient. 

 
C. The school district may require such a student to obtain the certification of a physician that the 

student is physically and emotionally able to continue participation in the normal education 
program or activity so long as such a certification is required of all students for other physical or 
emotional conditions requiring the attention of a physician. 

 
D. The school district will ensure that any separate and voluntary instructional program is 

comparable to that offered to non-pregnant students. 

E. It is the responsibility of every school district employee to comply with this policy. 

F. The school board has designated the Director of Activities and Community Education as its Title 
IX coordinator. This employee coordinates the school district’s efforts to comply with and carry 
out its responsibilities under Title IX. 

 
G. Any student, parent or guardian having questions regarding the application of Title IX and its 

regulations and/or this policy should discuss them with the Title IX coordinator. Questions relating 
solely to Title IX and its regulations may be referred to the Assistant Secretary for Civil Rights of 
the United States Department of Education. In the absence of a specific designee, an inquiry or 
complaint should be referred to the superintendent or the school district human rights officer. 

 
H. Any reports of unlawful discrimination under this policy will be handled, investigated and acted 

upon in the manner specified in Policy 522. 
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Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 
34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

 
Cross References: NB Policy 102 (Equal Educational Opportunity) 

NB Policy 413 (Harassment and Violence) 

NB Policy 522 (Title IX Sex Nondiscrimination Policy, Grievance Procedure and Process) 
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Adopted:                               MSBA/MASA Model Policy 529 

Orig. 1999 
Revised:                                Rev. 202216 
 

 
529 STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS 
 

[Note: School districts are not required to adopt a policy regarding staff notification 
of violent behavior by students.  State law does, however, require school districts to 
provide classroom teachers with notice of the placement of students with a history 
of violent behavior in their classrooms.  Thus, school districts may decide the 

manner in which they provide such notice.  In 2003, the Minnesota Legislature 
required a committee, including a representative from the Minnesota School Boards 
Association (MSBA), to develop a model policy for schools to notify staff about 
violent behavior by students.  That model policy is available on the Minnesota 

Department of Administration’s website.  MSBA has modified the committee-
developed policy for consistency with its other model policies and to reflect 

management perspectives.  MSBA recommends this policy.] 
 
I. PURPOSE 
 

In an effort to provide a safe school environment, the assigned classroom teacher and certain 
staff members should know whether a student to be placed in the classroom has a history of 
violent behavior.  Additionally, decisions should be made regarding how to manage such a 

student. 
 

The purpose of this policy is to address the circumstances in which data should be provided to 
classroom teachers and other school staff members about students with a history of violent 
behavior and to establish a procedure for notifying staff regarding the placement of students 

with a history of violent behavior. 
 

II. GENERAL STATEMENT OF POLICY 
 

A. Any staff member or other employee of the school district who obtains or possesses 
information concerning a student in the building with a history of violent behavior shall 
immediately report said information to the principal of the building in which the 
student attends school. 

 
B. The administration will meet with the assigned classroom teacher and other 

appropriate staff members for the purpose of notifying and determining how staff will 
manage such student. 

 

C. Only staff members who have a legitimate educational interest in the information will 
receive notification. 

 
III. DEFINITIONS 
 

For purposes of this policy, the following terms have the meaning given them. 
 

A. Administration 
 

“Administration” means the superintendent, building principal, or other designee. 
 

B. Classroom Teacher 
 

“Classroom teacher” means the instructional personnel responsible for the course or 

room to which a student is assigned at any given time, including a substitute hired in 

place of the classroom teacher. 
 

C. History of Violent Behavior 
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1. A student will be considered to have a history of violent behavior if incident(s) 

of violence, including any documented physical assault of a school district 
employee by the student, have occurred during the current or previous school 
year. 

 
2. If a student has an incident of violence during the current or previous school 

year, that incident and all other past related or similar incidents of violence will 
be reported. 

 
D. Incident(s) of Violence 

 

“Incident(s) of violence” means willful conduct in which a student endangers or causes 
physical injury to the student, other students, a school district employee, or 
surrounding person(s) or endangers or causes significant damage to school district 
property, regardless of whether related to a disability or whether discipline was 

imposed. 
 

E. Legitimate Educational Interest 
 

“Legitimate educational interest” includes interest directly related to classroom 
instruction, teaching, student achievement and progress, discipline of a student, 
student health and welfare, and the ability to respond to a request for educational 
data.  It includes a person’s need to know in order to: 

 

1. Perform an administrative task required in the school or the employee’s 
contract or position description approved by the school board; 

 
2. Perform a supervisory or instructional task directly related to the student’s 

education; or 

 
3. Perform a service or benefit for the student or the student’s family such as 

health care, counseling, student job placement, or student financial aid. 
 

4. Perform a task directly related to responding to a request for data. 
 

F. School Staff Member 
 

“School staff member” includes: 
 

1. A person duly elected to the school board; 
 

2. A person employed by the school board in an administrative, supervisory, 

instructional, or other professional position; 
 

3. A person employed by the school board as a temporary substitute in a 
professional position for the period of his or her performance as a substitute; 
and 

 
4. A person employed by, or under contract to, the school board to perform a 

special task such as a secretary, a clerk, a public information officer or data 
practices compliance official, an attorney, or an auditor for the period of his or 

her performance as an employee or contractor. 
 

[Note:  School districts may wish to reference other school staff members 
such as paraprofessionals, bus drivers, occupational therapists, or police 
liaison officers in the definition of a “school staff member.”  However, the 

definition of a “school staff member” in this policy should be identical to the 

school district’s definition of a “school official” in Policy 515, Protection and 
Privacy of Pupil Records.] 

 
IV. PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT BEHAVIOR 
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A. Reports of Violent Behavior 
 

Any staff member or other employee of the school district who becomes aware of any 

information regarding the violent behavior of an enrolling student or any student 
enrolled in the school district shall immediately report the information to the building 
principal where the student is enrolled or seeks to enroll. 

 
B. Recipients of Notice 

 
Each classroom teacher of a student with a history of violent behavior (see Section 

III.C., above) will receive written notification from the administration prior to 
placement of the student in the teacher’s classroom.  In addition, written notice will be 
given by the administration to other school staff members who have a legitimate 
educational interest, as defined in this policy, when a student with a history of violent 

behavior is placed in a teacher’s classroom.  The administration will provide notice to 
anyone substituting for the classroom teacher or school staff member, who has 

received notice under this policy, that the substitute will be overseeing a student with 
a history of violent behavior. 

 
The administration may provide other school district employees or individuals outside 
of the school district with information regarding a student, including information 
regarding a student’s history of violent behavior, in accordance with Policy 515, 
Protection and Privacy of Pupil Records. 

 
C. Determination of Who Receives Notice 

 
The determination of which classroom teachers and school staff members have a 
legitimate educational interest in information regarding a student with a history of 

violent behavior will be made by either: (1) the school district’s Responsible Authority 
appointed by the school board under the Minnesota Government Data Practices Act or 

(2) the administration.  In the event the administration makes this determination, the 
Responsible Authority will provide guidance to the administration as to what data will 
be shared. 

 
D. Form of Written Notice 

 

The notice given to classroom teachers and school staff members will be in writing and 
will include the following: 

 
1. Name of the student; 

 

2. Date of notice; 
 

3. Notification that the student has been identified as a student with a history of 
violent behavior as defined in Section III. of this policy; and 

 
4. Reminder of the private nature of the data provided. 

 
 
E. Record of Notice 

 
1. The administration will retain a copy of the notice or other documentation 

provided to classroom teachers and school staff members notified under this 
section. 

 

2. Retention of the written notice or other documentation provided to classroom 

teachers and school staff members is governed by the approved Records 
Retention Schedule. 

 
F. Meetings Regarding Students with a History of Violent Behavior 
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1. If the administration determines, in his or her discretion, that the classroom 
teacher and/or school staff members with a legitimate educational interest in 
such data reasonably require access to the details regarding a student’s 

history of violent behavior for purposes of school safety and/or intervention 
services for the student, the administration also may convene a meeting to 
share and discuss such data. 

 
2. The persons present at the meeting may have access to the data described in 

Section IV.D., above. 
 

G. Law Enforcement Reports 
 

Staff members will be provided with notice of disposition orders or law enforcement 
reports received by the school district in accordance with Policy 515, Protection and 

Privacy of Pupil Records.  Where appropriate, information obtained from disposition 
orders or law enforcement reports also may be included in a Notification of Violent 

Behavior. 
 
V. MAINTENANCE AND TRANSFER OF RECORDS 
 

A report, notice, or documentation pertaining to a student with a history of violent behavior 
are educational records of a student and will be retained, maintained, and transferred to a 
school or school district in which a student seeks to enroll in accordance with Policy 515, 

Protection and Privacy of Pupil Records. 
 
VI. PARENTAL NOTICE 
 

A. The administration will notify parents annually that the school district gives classroom 

teachers and other school staff members notice about students’ history of violent 
behavior. 

 
B. Prior to providing the written notice of a student’s violent behavior to classroom 

teachers and/or school staff members, the administration will inform the student’s 
parent or guardian that such notice will be provided. 

 
C. Parents will be given notice that they have the right to review and challenge records or 

data, including the data documenting the history of violent behavior, in accordance 
with Policy 515, Protection and Privacy of Pupil Records. 

 
VII. TRAINING NEEDS 
 

Representatives of the school board and representatives of the teachers will discuss the needs 
of students and staff.  The parties may discuss necessary training which may include training 

on conflict resolution and positive behavior interventions and may discuss necessary 
intervention services such as student behavioral assessments. 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
   Minn. Stat. § 120A.22, Subd. 7 (Compulsory Instruction)School Attendance - 
Education Records) 
   Minn. Stat. § 121A.45 (Grounds for Dismissal) 

   Minn. Stat. § 121A.64 (Notification; Teachers’ Legitimate Educational Interest) 
of Students with Violent Behavior) 
   Minn. Stat. § 121A.75 (Receipt of Records; Sharing)Law Enforcement Notice to 
Schools) 
   Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 

   20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

   34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA) 
   Minn. Laws 2003, 1st Sp., Ch. 9, Art. 2, § 53 
 
Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
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I. PURPOSE 

In an effort to provide a safe school environment, the assigned classroom teacher and certain staff 
members should know whether a student to be placed in the classroom has a history of violent behavior. 
Additionally, decisions should be made regarding how to manage such a student. 

 
The purpose of this policy is to address the circumstances in which data should be provided to classroom 
teachers and other school staff members about students with a history of violent behavior and to establish 
a procedure for notifying staff regarding the placement of students with a history of violent behavior. 

 
II. GENERAL STATEMENT OF POLICY 

A. Any staff member or other employee of the school district who obtains or possesses information 
concerning a student in the building with a history of violent behavior shall immediately report 
said information to the principal of the building in which the student attends school. 

 
B. The administration will meet with the assigned classroom teacher and other appropriate staff 

members for the purpose of notifying and determining how staff will manage such student. 

C. Only staff members who have a legitimate educational interest in the information will receive 
notification. 

 
III. DEFINITIONS 

 
For purposes of this policy, the following terms have the meaning given them. 

 
A. Administration 

“Administration” means the superintendent, building principal, or other designee. 
 

B. Classroom Teacher 

“Classroom Teacher” means the instructional personnel responsible for the course or room to 
which a student is assigned at any given time, including a substitute hired in place of the 
classroom teacher. 

 
C. History of Violent Behavior 

 
1. A student will be considered to have a history of violent behavior if incident(s) of 

violence, including any documented physical assault of a school district employee by 
the student, have occurred during the current or previous school year. 

 
2. If a student has an incident of violence during the current or previous school year, that 

incident and all other past related or similar incidents of violence will be reported. 
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D. Incident(s) of Violence 

“Incident(s) of violence” means willful conduct in which a student endangers or causes physical 

injury to the student, other students, a school district employee, or surrounding person(s) or 

endangers or causes significant damage to school district property, regardless of whether related 
to a disability or whether discipline was imposed. 

 
E. Legitimate Educational Interest 

“Legitimate educational interest” includes interest directly related to classroom instruction, 
teaching, student achievement and progress, discipline of a student, student health and welfare, 
and the ability to respond to a request for educational data. It includes a person’s need to know 
in order to: 

 
1. Perform an administrative task required in the school or the employee’s contract or 

position description approved by the school board; 
 

2. Perform a supervisory or instructional task directly related to the student’s education; or 

3. Perform a service or benefit for the student or the student’s family such as health care, 
counseling, student job placement, or student financial aid. 

 
4. Perform a task directly related to responding to a request for data. 

 
F. School Staff Member 

 
“School Staff Member” includes: 

1. A person duly elected to the school board; 

2. A person employed by the school board in an administrative, supervisory, instructional, 
or other professional position; 

 
3. A person employed by the school board as a temporary substitute in a professional 

position for the period of his or her performance as a substitute; and 

4. A person employed by, or under contract to, the school board to perform a special task 
such as a secretary, a clerk, a public information officer or data practices compliance 
official, an attorney, or an auditor for the period of his or her performance as an 
employee or contractor. 

 
IV. PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT BEHAVIOR 

 
A. Reports of Violent Behavior 
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Any staff member or other employee of the school district who becomes aware of any information 
regarding the violent behavior of an enrolling student or any student enrolled in the school district 
shall immediately report the information to the building principal where the student is enrolled or 
seeks to enroll. 

 
B. Recipients of Notice 

Each classroom teacher of a student with a history of violent behavior (see Section III.C., above) 
will receive written notification from the administration prior to placement of the student in the 
teacher’s classroom. In addition, written notice will be given by the administration to other school 
staff members who have a legitimate educational interest, as defined in this policy, when a 
student with a history of violent behavior is placed in a teacher’s classroom. The administration 
will provide notice to anyone substituting for the classroom teacher or school staff member, who 
has received notice under this policy, that the substitute will be overseeing a student with a history 
of violent behavior. 

 
The administration may provide other school district employees or individuals outside of the 
school district with information regarding a student, including information regarding a student’s 
history of violent behavior, in accordance with Policy 515, Protection and Privacy of Pupil 
Records. 

 
C. Determination of Who Receives Notice 

The determination of which classroom teachers and school staff members have a legitimate 
educational interest in information regarding a student with a history of violent behavior will be 
made by either: (1) the school district’s Responsible Authority appointed by the school board 
under the Minnesota Government Data Practices Act or (2) the administration. In the event the 
administration makes this determination, the Responsible Authority will provide guidance to the 
administration as to what data will be shared. 

 
D. Form of Written Notice 

The notice given to classroom teachers and school staff members will be in writing and will 
include the following: 

1. Name of the student; 
2. Date of notice; 
3. Notification that the student has been identified as a student with a history of violent 

behavior as defined in Section III. of this policy; and 
4. Reminder of the private nature of the data provided. 

 
E. Record of Notice 

1. The administration will retain a copy of the notice or other documentation provided to 
classroom teachers and school staff members notified under this section. 
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2. Retention of the written notice or other documentation provided to classroom teachers 

and school staff members is governed by the approved Records Retention Schedule. 
 

F. Meetings Regarding Students with a History of Violent Behavior 

1. If the administration determines, in his or her discretion, that the classroom teacher 
and/or school staff members with a legitimate educational interest in such data 
reasonably require access to the details regarding a student’s history of violent behavior 
for purposes of school safety and/or intervention services for the student, the 
administration also may convene a meeting to share and discuss such data. 

 
2. The persons present at the meeting may have access to the data described in Section 

IV.D., above. 
 

G. Law Enforcement Reports 

Staff members will be provided with notice of disposition orders or law enforcement reports 
received by the school district in accordance with Policy 515, Protection and Privacy of Pupil 
Records. Where appropriate, information obtained from disposition orders or law enforcement 
reports also may be included in a Notification of Violent Behavior. 

 
V. MAINTENANCE AND TRANSFER OF RECORDS 

A report, notice, or documentation pertaining to a student with a history of violent behavior are educational 
records of a student and will be retained, maintained, and transferred to a school or school district in which 
a student seeks to enroll in accordance with Policy 515, Protection and Privacy of Pupil Records. 

 
VI. PARENTAL NOTICE 

A. The administration will notify parents annually that the school district gives classroom teachers 
and other school staff members notice about students’ history of violent behavior. 

 
B. Prior to providing the written notice of a student’s violent behavior to classroom teachers and/or 

school staff members, the administration will inform the student’s parent or guardian that such 
notice will be provided. 

 
C. Parents will be given notice that they have the right to review and challenge records or data, 

including the data documenting the history of violent behavior, in accordance with Policy 515, 
Protection and Privacy of Pupil Records. 

VII. TRAINING NEEDS 
 

Representatives of the school board and representatives of the teachers will discuss the needs of students 
and staff. The parties may discuss necessary training which may include training on conflict resolution 

20



STUDENTS 

Staff Notification of Violent Behavior by Students 529 

North Branch Independent School District No. 138: District Policy #529 
Adopted: June 10, 2004 
Revised: 12/11/14, 5/11/17, 10/6/25 
Last Reviewed:  
Effective: June 10, 2004, December 11, 2014, May 11, 2017 529 Staff Notification of Violent Behavior by Students, Page 5 of 5 

 

 

 
and positive behavior interventions and may discuss necessary intervention services such as student 
behavioral assessments. 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.22, Subd. 7 (Compulsory Instruction)  
Minn. Stat. § 121A.45 (Grounds for Dismissal) 
Minn. Stat. § 121A.64 (Teachers’ Legitimate Educational Interest)  
Minn. Stat. § 121A.75 (Receipt of Records; Sharing) 
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA) 
Minn. Laws 2003, 1st Sp., Ch. 9, Art. 2, § 53 

 
Cross References: NB Policy 515 (Protection and Privacy of Pupil Records) 
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711 VIDEO RECORDING ON SCHOOL BUSES 
 
 
I. PURPOSE 
 

The transportation of students to and from school is an important function of the school district, 

and transportation by the school district is a privilege and not a right for an eligible student.  
The behavior of students and employees on the bus is a significant factor in the safety and 

efficiency of school bus transportation.  Student and employee misbehavior increases the 
potential risks of injury.  Therefore, the school district believes that video recording student 
passengers and employees on the school bus will encourage good behavior and, as a result, 
promote safety.  The purpose of this policy is to establish a school bus video recording system. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Placement 
 

1. Each and every school bus owned, leased, contracted, and/or operated by the 
school district shall be equipped with a fully enclosed box for placement and 

operation of a video camera and conspicuously placed signs notifying riders that 
their conversations or actions may be recorded. 

 

2. A video camera will not necessarily be installed in each and every school bus 
owned, leased, contracted, and/or operated by the school district, but cameras 
may be rotated from bus to bus without prior notice to students. 

 

3. Video cameras will be placed on a particular school bus, to the extent possible, 
where the school district has received complaints of inappropriate behavior. 

 
B. Use of Video Recordings 

 
1. A video recording of the actions of student passengers and/or employees may 

be used by the school district as evidence in any disciplinary action brought 
against any student or employee arising out of the student’s or employee’s 
conduct on the bus. 

 

2. A video recording will be released only in conformance with the Minnesota 
Government Data Practices Act, Minnesota Statutes chapterMinn. Stat. Ch. 13 
and the Family Educational Rights and Privacy Act, 20 United States Code 

section U.S.C. §1232g and the rules and/or regulations promulgated 
thereunder. 

 
3. Video recordings will be viewed by school district personnel on a random basis 

and/or when discipline problems on the bus have been brought to the attention 
of the school district. 

 

4. A video recording will be retained by the school district until relooped or until 
the conclusion of disciplinary proceedings in which the video recording is used 
for evidence. 

 

[Note: School districts should review their record retention 
policies/schedules as to the stated retention period for school bus video 

recordings.  The retention time period in the retention schedule should 
be consistent with the retention time period set forth in this policy.  The 
January 2000 School District General Records Retention Schedule, 
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adopted by many school districts, provides that building 
security/transportation video recordings are to be retained until 
relooped.] 

 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

 Minn. Stat. § 121A.585 (Notice of Recording Device) 
Minn. Stat. § 138.17 (Government Records, Administration) 
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 
Personal Possessions, and Student’s Person) 

    MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 

 MSBA Service Manual, Chapter 2, Transportation 
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I. PURPOSE 
 

The transportation of students to and from school is an important function of the school district, and 
transportation by the school district is a privilege and not a right for an eligible student. The behavior of 
students and employees on the bus is a significant factor in the safety and efficiency of school bus 
transportation. Student and employee misbehavior increases the potential risks of injury. Therefore, the 
school district believes that video recording student passengers and employees on the school bus will 
encourage good behavior and, as a result, promote safety. The purpose of this policy is to establish a 
school bus video recording system. 

 
II. GENERAL STATEMENT OF POLICY 

A. Placement 
 

1. Each and every school bus owned, leased, contracted, and/or operated by the school 
district shall be equipped with a fully enclosed box for placement and operation of a 
video camera and conspicuously placed signs notifying riders that their conversations 
or actions may be recorded. 

 
2. A video camera will not necessarily be installed in each and every school bus owned, 

leased, contracted, and/or operated by the school district, but cameras may be rotated 
from bus to bus without prior notice to students. 

 
3. Video cameras will be placed on a particular school bus, to the extent possible, where 

the school district has received complaints of inappropriate behavior. 

B. Use of Video Recordings 

1. A video recording of the actions of student passengers and/or employees may be 
used by the school district as evidence in any disciplinary action brought against any 
student or employee arising out of the student’s or employee’s conduct on the bus. 

 
2. A video recording will be released only in conformance with the Minnesota 

Government Data Practices Act, Minn. Statutes chapter 13 and the Family Educational 
Rights and Privacy Act, 20 United States Code section 1232g and the rules and/or 
regulations promulgated thereunder. 

 
3. Video recordings will be viewed by school district personnel on a random basis and/or 

when discipline problems on the bus have been brought to the attention of the school 
district. 

 
4. A video recording will be retained by the school district until relooped or until the 

conclusion of disciplinary proceedings in which the video recording is used for 
evidence. 
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Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 121A.585 (Notice of Recording Device) 
Minn. Stat. § 138.17 (Government Records, Administration) 
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

Cross References: NB Policy 403 (Discipline, Suspension, and Dismissal of School District Employees) 
NB Policy 406 (Public and Private Personnel Data) 
NB Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and 
Student’s Person) 
NB Policy 506 (Student Discipline) 

NB Policy 515 (Protection and Privacy of Pupil Records) 
NB Policy 709 (Student Transportation Safety Policy) 
NB Policy 712 (Video Surveillance Other Than on Buses)  
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712 VIDEO SURVEILLANCE OTHER THAN ON BUSES 
 

[Note:  See MSBA/MASA Model Policy 711 for Video Recording on School Buses.] 
 
I. PURPOSE 
 

Maintaining the health, welfare, and safety of students, staff, and visitors while on school district 
property and the protection of school district property are important functions of the school 

district.  The behavior of individuals who come on to school property is a significant factor in 
maintaining order and discipline and protecting students, staff, visitors, and school district 
property.  The school board recognizes the value of video/electronic surveillance systems in 
monitoring activity on school property in furtherance of protecting the health, welfare, and 

safety of students, staff, visitors, and school district property. 
 
II. GENERAL STATEMENT OF POLICY 
 

A. Placement 
 

1. School district buildings and grounds may be equipped with video cameras. 

 
2. Video surveillance may occur in any school district building or on any school 

district property. 

 
3. Video surveillance will normally not be used in bathrooms or locker rooms, 

although these areas may be placed under surveillance by individuals of the 
same sex as the occupants of the bathrooms or locker rooms.  Video surveillance 

in bathrooms or locker rooms will only be utilized in extreme situations, with 
extraordinary controls, and only as expressly approved by the superintendent. 

 
B. Use of Video Recordings 

 
1. Video recordings will be viewed by school district personnel on a random basis 

and/or when problems have been brought to the attention of the school district. 
 

2. A video recording of the actions of students and/or employees may be used by 
the school district as evidence in any disciplinary action brought against any 

student or employee arising out of the student’s or employee’s conduct in school 
district buildings or on school grounds. 

 

3. A video recording will be released only in conformance with the Minnesota 
Government Data Practices Act, Minn. Stat. Ch.Minnesota Statutes chapter 13, 
and the Family Educational Rights and Privacy Act, 20 United States Code 
sectionU.S.C. § 1232g, and the rules and/or regulations promulgated 
thereunder. 

 
C. Security and Maintenance 

 
1. The school district shall establish appropriate security safeguards to ensure that 

video recordings are maintained and stored in conformance with the Minnesota 
Government Data Practices Act, Minn. Stat. Ch. 13Minnesota Statutes chapter 

13, and the Family Educational Rights and Privacy Act, 20 United States Code 
sectionU.S.C. § 1232g, and the rules and/or regulations promulgated 

thereunder. 
 

2. The school district shall ensure that video recordings are retained in accordance 
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with the school district’s records retention schedule. 
 
 
Legal References:  Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

 Minn. Stat. § 121A.585 (Notice of Recording Device) 
Minn. Stat. § 138.17 (Government Records; Administration) 

 Minn. Stat. § 609.746 (Interference with Privacy) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

 
 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 
School District Employees) 

   MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
   MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 

Personal Possessions, and Student’s Person) 
 MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

 MSBA Service Manual, Chapter 2, Transportation 
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I. PURPOSE 
 

Maintaining the health, welfare, and safety of students, staff, and visitors while on school district property 
and the protection of school district property are important functions of the school district. The behavior 
of individuals who come on to school property is a significant factor in maintaining order and discipline 
and protecting students, staff, visitors, and school district property. The school board recognizes the 
value of video/electronic surveillance systems in monitoring activity on school property in furtherance of 
protecting the health, welfare, and safety of students, staff, visitors, and school district property. 

 
II. GENERAL STATEMENT OF POLICY 

A. Placement 
 

1. School district buildings and grounds may be equipped with video cameras. 

2. Video surveillance may occur in any school district building or on any school district 
property. 

 
3. Video surveillance will normally not be used in bathrooms or locker rooms, although 

these areas may be placed under surveillance by individuals of the same sex as the 
occupants of the bathrooms or locker rooms. Video surveillance in bathrooms or 
locker rooms will only be utilized in extreme situations, with extraordinary controls, and 
only as expressly approved by the superintendent. 

 
B. Use of Video Recordings 

1. Video recordings will be viewed by school district personnel on a random basis and/or 
when problems have been brought to the attention of the school district. 

 
2. A video recording of the actions of students and/or employees may be used by the 

school district as evidence in any disciplinary action brought against any student or 
employee arising out of the student’s or employee’s conduct in school district buildings 
or on school grounds. 

 
3. A video recording will be released only in conformance with the Minnesota 

Government Data Practices Act, Minnesota Statutes chapter 13, and the Family 
Educational Rights and Privacy Act, 20 United States Code section 1232g, and the 
rules and/or regulations promulgated thereunder. 

C. Security and Maintenance 
 

1. The school district shall establish appropriate security safeguards to ensure that video 
recordings are maintained and stored in conformance with the Minnesota Government 
Data Practices Act, Minnesota Statutes chapter 13, and the Family Educational Rights 
and Privacy 
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Act, 20 United States Code section 1232g, and the rules and/or regulations promulgated 
thereunder. 

 
2. The school district shall ensure that video recordings are retained in accordance with 

the school district’s records retention schedule. 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.585 (Notice of Recording Device) 
Minn. Stat. § 138.17 (Government Records; Administration) 
Minn. Stat. § 609.746 (Interference with Privacy) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

 
Cross References: NB Policy 403 (Discipline, Suspension, and Dismissal of School District Employees) 

NB Policy 406 (Public and Private Personnel Data) 
NB Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and 
Student’s Person) 
NB Policy 506 (Student Discipline) 
NB Policy 515 (Protection and Privacy of Pupil Records) 
NB Policy 709 (Student Transportation Safety Policy) 
NB Policy 711 (Video Recording on School Buses)  
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I. PURPOSE 
 

The purpose of this policy is to provide for family and medical leave to school district employees in 
accordance with the Family and Medical Leave Act of 1993 (FMLA) and also with parenting leave under 
state law. 

 
II. GENERAL STATEMENT OF POLICY 
 

The following procedures and policies regarding family and medical leave are adopted by the school 
district, pursuant to the requirements of the FMLA and consistent with the requirements of the Minnesota 
parenting leave laws. 

 
III. DEFINITIONS 
 

A. “Covered active duty” means: 
 

1. in the case of a member of a regular component of the Armed Forces, duty during the 
deployment of the member with the Armed Forces to a foreign country; and 

 
2. in the case of a member of a reserve component of the Armed Forces, duty during the 

deployment of the member with the Armed Forces to a foreign country under a call or 
order to active duty under a provision of law referred to in 10 United States Code section 
101(a)(13)(B). 

 
B. “Covered servicemember” means: 

 
1. a member of the Armed Forces, including a member of the National Guard or Reserves, 

who is undergoing medical treatment, recuperation, or therapy, is otherwise in 
outpatient status, or is otherwise on the temporary disability retired list, for a serious 
injury or illness; or 

 
2. a covered veteran who is undergoing medical treatment, recuperation, or therapy for a 

serious injury or illness and who was a member of the Armed Forces, including a 
member of the National Guard or Reserves, and was discharged or released under 
conditions other than dishonorable, at any time during the period of five years preceding 
the first date the eligible employee takes FMLA leave to care for the covered veteran. 

 
C. “Eligible employee” means an employee who has been employed by the school district for a total 

of at least 12 months and who has been employed for at least 1,250 hours of service during the 
12-month period immediately preceding the commencement of the leave.  An employee returning 
from fulfilling his or her Uniformed Services Employment and Reemployment Rights Act 
(USERRA)-covered service obligation shall be credited with the hours of service that would have 
been performed but for the period of absence from work due to or necessitated by USERRA-
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covered service.   In determining whether the employee met the hours of service requirement, 
and to determine the hours that would have been worked during the period of absence from work 
due to or necessitated by USERRA-covered service, the employee’s pre-service work schedule 
can generally be used for calculations.  While the 12 months of employment need not be 
consecutive, employment periods prior to a break in service of seven years or more may not be 
counted unless: (1) the break is occasioned by the employee’s fulfillment of his or her USERRA-
covered service obligation; or (2) a written agreement, including a collective bargaining 
agreement, exists concerning the school district’s intention to rehire the employee after the break 
in service. 

 
 D. “Military caregiver leave” means leave taken to care for a covered servicemember with a serious 

injury or illness. 
 
E. “Next of kin of a covered servicemember” means the nearest blood relative other than the 

covered servicemember’s spouse, parent, son, or daughter, in the following order of priority:  
blood relatives who have been granted legal custody of the covered servicemember by court 
decree or statutory provisions, brothers and sisters, grandparents, aunts and uncles, and first 
cousins, unless the covered servicemember has specifically designated in writing another blood 
relative as his or her nearest blood relative for purposes of military caregiver leave under the 
FMLA.  When no such designation is made and there are multiple family members with the same 
level of relationship to the covered servicemember, all such family members shall be considered 
the covered servicemember’s next of kin, and the employee may take FMLA leave to provide 
care to the covered servicemember, either consecutively or simultaneously.  When such 
designation has been made, the designated individual shall be deemed to be the covered 
servicemember’s only next of kin. 

 
F. “Outpatient status” means, with respect to a covered servicemember who is a current member of 

the Armed Forces, the status of a member of the Armed Forces assigned to: 
 

1. a military medical treatment facility as an outpatient; or 
 

2. a unit established for the purpose of providing command and control of members of the 
Armed Forces receiving care as outpatients. 

 
G. “Qualifying exigency” means a situation where the eligible employee seeks leave for one or more 

of the following reasons: 
 

1. to address any issues that arise from a short-notice deployment (seven calendar days 
or less) of a covered military member; 

 
2. to attend military events and related activities of a covered military member; 

 
3. to address issues related to childcare and school activities of a covered military 

member’s child; 
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4. to address financial and legal arrangements for a covered military member; 
 

5. to attend counseling provided by someone other than a health care provider for oneself, 
a covered military member, or his/her child; 

 
6. to spend up to 15 calendar days with a covered military member who is on short-term, 

temporary rest and recuperation leave during a period of deployment; 
 

7. to attend post-deployment activities related to a covered military member; 
 
  8. to address care needs of a covered military member’s parent who is incapable of self-

care; and 
 
9. to address other events related to a covered military member that both the employee 

and school district agree is a qualifying exigency. 
 

H. “Serious health condition” means an illness, injury, impairment, or physical or mental condition 
that involves: 

 
1. inpatient care in a hospital, hospice, or residential medical care facility; or 

 
2. continuing treatment by a health care provider. 

 
 I. “Spouse” means a husband or wife.  For purposes of this definition, husband or wife refers to the 

other person with whom an individual entered into marriage as defined or recognized under state 
law for purposes of marriage in the state in which the marriage was entered into or, in the case 
of a marriage entered into outside of any state, if the marriage is valid in the place where entered 
into and could have been entered into in at least one state.  This definition includes an individual 
in a same-sex or common law marriage that either: (1) was entered into in a state that recognizes 
such marriages; or (2) if entered into outside of any state, is valid in the place where entered into 
and could have been entered into in at least one state. 

 
J. “Veteran” has the meaning given in 38 United States Code section 101. 

 
IV. LEAVE ENTITLEMENT 
 

A. Twelve-week Leave under Federal Law 
 

1. Eligible employees are entitled to a total of 12 work weeks of unpaid family or medical 
leave during the applicable 12-month period as defined below, plus any additional leave 
as required by law.  Leave may be taken for one or more of the following reasons in 
accordance with applicable law: 

 
a. birth of the employee’s child and to care for such child; 
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b. placement of an adopted or foster child with the employee; 
   

c. to care for the employee’s spouse, son, daughter, or parent with a serious 
health condition; 

 
d. the employee’s serious health condition makes the employee unable to 

perform the functions of the employee’s job; and/or 
 

e. any qualifying exigency arising from the employee’s spouse, son, daughter, or 
parent being on covered active duty, or notified of an impending call or order 
to covered active duty in the Armed Forces. 

 
2. For the purposes of this policy, “year” is defined as a rolling 12-month period measured 

backward from the date an employee’s leave is to commence. 
 

3. An employee’s entitlement to FMLA leave for the birth, adoption, or foster care of a child 
expires at the end of the 12-month period beginning on the date of the birth or 
placement. 

 
4. A “serious health condition” typically requires either inpatient care or continuing 

treatment by or under the supervision of a health care provider, as defined by applicable 
law.  Family and medical leave generally is not intended to cover short-term conditions 
for which treatment and recovery are very brief. 

 
5. A “serious injury or illness,” in the case of a member of the Armed Forces, including a 

member of the National Guard or Reserves, means: 
 

a. injury or illness that was incurred by the member in the line of duty on active 
duty in the Armed Forces or that existed before the beginning of the member’s 
active duty and was aggravated by service in the line of duty on active duty in 
the Armed Forces and that may render the member medically unfit to perform 
the duties of the member’s office, grade, rank, or rating; and 

 
b. in the case of a covered veteran who was a member of the Armed Forces, 

including a member of the National Guard or Reserves, at any time, during the 
period of five years preceding the date on which the veteran undergoes the 
medical treatment, recuperation, or therapy, means a qualifying injury or illness 
that was incurred by the member in the line of duty on active duty in the Armed 
Forces or that existed before the beginning of the member’s active duty and 
was aggravated by service in the line of duty in the Armed Forces and that 
manifested itself before or after the member became a veteran, and is: 

 
 (1) a continuation of a serious injury or illness that was incurred 

or aggravated when the covered veteran was a member of 
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the Armed Forces and rendered the servicemember unable 
to perform the duties of the servicemember’s office, grade, 
rank, or rating; or 

 
 (2) a physical or mental condition for which the covered veteran 

has received a U.S. Department of Veterans Affairs Service-
Related Disability (VASRD) rating of 50 percent or greater 
and such VASRD rating is based, in whole or in part, on the 
condition precipitating the need for military caregiver leave; 
or 

 
 (3) a physical or mental condition that substantially impairs the 

covered veteran’s ability to secure or follow a substantially 
gainful occupation by reason of a disability or disabilities 
related to military service, or would do so absent treatment; 
or 

 
 (4) an injury, including a psychological injury, on the basis of 

which the covered veteran has been enrolled in the 
Department of Veterans Affairs Program of Comprehensive 
Assistance for Family Caregivers. 

 
6. Eligible spouses employed by the school district are limited to an aggregate of 12 weeks 

of leave during any 12-month period for the birth and care of a newborn child or adoption 
of a child, the placement of a child for foster care, or to care for a parent.  This limitation 
for spouses employed by the school district does not apply to leave taken: by one 
spouse to care for the other spouse who is seriously ill; to care for a child with a serious 
health condition; because of the employee’s own serious health condition; or pursuant 
to Paragraph IV.A.1.e. above. 

 
7. Depending on the type of leave, intermittent or reduced schedule leave may be granted 

in the discretion of the school district or when medically necessary.  However, part-time 
employees are only eligible for a pro-rata portion of leave to be used on an intermittent 
or reduced schedule basis, based on their average hours worked per week.  Where an 
intermittent or reduced schedule leave is foreseeable based on planned medical 
treatment, the school district may transfer the employee temporarily to an available 
alternative position for which the employee is qualified and which better accommodates 
recurring periods of leave than does the employee’s regular position, and which has 
equivalent pay and benefits. 

 
8. If an employee requests a leave for the serious health condition of the employee or the 

employee’s spouse, child, or parent, the employee will be required to submit sufficient 
medical certification.  In such a case, the employee must submit the medical certification 
within 15 days from the date of the request or as soon as practicable under the 
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circumstances. 
 

9. If the school district has reason to doubt the validity of a health care provider’s 
certification, it may require a second opinion at the school district’s expense.  If the 
opinions of the first and second health care providers differ, the school district may 
require certification from a third health care provider at the school district’s expense.  An 
employee may also be required to present a certification from a health care provider 
indicating that the employee is able to return to work. 

 
10. Requests for leave shall be made to the school district.  When leave relates to an 

employee’s spouse, son, daughter, parent, or covered servicemember being on covered 
active duty, or notified of an impending call or order to covered active duty pursuant to 
Paragraph IV.A.1.e. above, and such leave is foreseeable, the employee shall provide 
reasonable and practical notice to the school district of the need for leave.  For all other 
leaves, employees must give 30 days’ written notice of a leave of absence where 
practicable.  The failure to provide the required notice may result in a delay of the 
requested leave. Employees are expected to make a reasonable effort to schedule 
leaves resulting from planned medical treatment so as not to disrupt unduly the 
operations of the school district, subject to and in coordination with the health care 
provider. 

 
11. The school district may require that a request for leave under Paragraph IV.A.1.e. above 

be supported by a copy of the covered military member’s active duty orders or other 
documentation issued by the military indicating active duty or a call to active duty status 
and the dates of active duty service.  In addition, the school district may require the 
employee to provide sufficient certification supporting the qualifying exigency for which 
leave is requested. 

 
12. During the period of a leave permitted under this policy, the school district will provide 

health insurance under its group health plan under the same conditions coverage would 
have been provided had the employee not taken the leave.  The employee will be 
responsible for payment of the employee contribution to continue group health 
insurance coverage during the leave.  An employee’s failure to make necessary and 
timely contributions may result in termination of coverage.  An employee who does not 
return to work after the leave may be required, in some situations, to reimburse the 
school district for the cost of the health plan premiums paid by it. 

 
13. The school district may request or require the employee to substitute accrued paid leave 

for any part of the 12-week period.  Employees may be allowed to substitute paid leave 
for unpaid leave by meeting the requirements set out in the administrative directives and 
guidelines established for the implementation of this policy, if any.  Employees eligible 
for leave must comply with the family and medical leave directives and guidelines prior 
to starting leave.  The superintendent shall be responsible to develop directives and 
guidelines as necessary to implement this policy.  Such directives and guidelines shall 
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be submitted to the school board for annual review. 
 

The school district shall comply with written notice requirements as set forth in federal 
regulations. 

 
14. Employees returning from a leave permitted under this policy are eligible for 

reinstatement in the same or an equivalent position as provided by law.  However, the 
employee has no greater right to reinstatement or to other benefits and conditions of 
employment than if the employee had been continuously employed during the leave. 

 
B. Twelve-week Leave under State Law 

 
An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a. or IV.A.1.b. 
above may qualify for a 12-week unpaid leave which is available to a biological or adoptive parent 
in conjunction with the birth or adoption of a child, or to a female employee for prenatal care or 
incapacity due to pregnancy, childbirth, or related health conditions. The length of the leave shall 
be determined by the employee but must not exceed 12 weeks unless agreed to by the school 
district.  This leave is separate and exclusive of the family and medical leave described in the 
preceding paragraphs but may be reduced by any period of paid parental, disability, personal, or 
medical, or sick leave, or accrued vacation provided by the school district so that the total leave 
does not exceed 12 weeks, unless agreed to by the school district, or leave taken for the same 
purpose under the FMLA.  The leave taken under this section shall begin at a time requested by 
the employee.  An employee who plans to take leave under this section must give the school 
district reasonable notice of the date the leave shall commence and the estimated duration of the 
leave.  For leave taken by a biological or adoptive parent in conjunction with the birth or adoption 
of a child, the leave must begin within 12 months of the birth or adoption; except that, in the case 
where the child must remain in the hospital longer than the mother, the leave must begin within 
12 months after the child leaves the hospital. 

 
C. Twenty-six-week Servicemember Family Military Leave 

 
1. An eligible employee who is the spouse, son, daughter, parent, or next of kin of a 

covered servicemember shall be entitled to a total of 26 work weeks of leave during a 
12-month period to care for the servicemember.  The leave described in this paragraph 
shall be available only during a single 12-month period.  For purposes of this leave, the 
need to care for a servicemember includes both physical and psychological care. 

 
2. During a single 12-month period, an employee shall be entitled to a combined total of 

26 work weeks of leave under Paragraphs IV.A. and IV.C. above. 
 

3. The 12-month period referred to in this section begins on the first day the eligible 
employee takes leave to care for a covered servicemember and ends 12 months after 
that date. 
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4. Eligible spouses employed by the school district are limited to an aggregate of 26 weeks 
of leave during any 12-month period if leave is taken for birth of the employee’s child or 
to care for the child after birth; for placement of a child with the employee for adoption 
or foster care or to care for the child after placement; to care for the employee’s parent 
with a serious health condition; or to care for a covered servicemember with a serious 
injury or illness. 

 
5. The school district may request or require the employee to substitute accrued paid leave 

for any part of the 26-week period.  Employees may be allowed to substitute paid leave 
for unpaid leave by meeting the requirements set out in the administrative directives and 
guidelines established for the implementation of this policy, if any.  Employees eligible 
for leave must comply with the family and medical leave directives and guidelines prior 
to starting leave. 

 
6. An employee will be required to submit sufficient medical certification issued by the 

health care provider of the covered servicemember and other information in support of 
requested leave and eligibility for such leave under this section within 15 days from the 
date of the request or as soon as practicable under the circumstances. 

 
7. The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and IV.A.14. above 

shall apply to leaves under this section. 
 
V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES 
 

A. An instructional employee is one whose principal function is to teach and instruct students in a 
class, a small group, or an individual setting. This includes, but is not limited to, teachers, 
coaches, driver’s education instructors, and special education assistants. 

 
B. Instructional employees who request foreseeable medically necessary intermittent or reduced 

work schedule leave greater than 20 percent of the workdays in the leave period may be required 
to: 

 
1. take leave for the entire period or periods of the planned medical treatment; or 

 
2. move to an available alternative position for which the employee is qualified, and which 

provides equivalent pay and benefits, but not necessarily equivalent duties. 
 

C. Instructional employees who request continuous leave near the end of a semester may be 
required to extend the leave through the end of the semester. The number of weeks remaining 
before the end of a semester does not include scheduled school breaks, such as summer, winter, 
or spring break. 
1. If an instructional employee begins leave for any purpose more than five weeks before 

the end of a semester and it is likely the leave will last at least three weeks, the school 
district may require that the leave be continued until the end of the semester. 
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2. If the instructional employee begins leave for a purpose other than the employee’s own 
serious health condition during the last five weeks of a semester, the school district may 
require that the leave be continued until the end of the semester if the leave will last 
more than two weeks or if the employee’s return from leave would occur during the last 
two weeks of the semester. 

 
3. If the instructional employee begins leave for a purpose other than the employee’s own 

serious health condition during the last three weeks of the semester and the leave will 
last more than five working days, the school district may require the employee to 
continue taking leave until the end of the semester. 

 
 4. If the school district requires an instructional employee to extend leave through the end 

of a semester as set forth in this paragraph, only the period of leave until the employee 
is ready and able to return to work shall be charged against the employee's FMLA leave 
entitlement.  Any additional leave required by the school district to the end of the school 
term is not counted as FMLA leave but as an unpaid or paid leave, to the extent the 
instructional employee has accrued paid leave available and the school district shall 
maintain the employee's group health insurance and restore the employee to the same 
or equivalent job, including other benefits, at the conclusion of the leave. 

 
VI. OTHER 
 

A. The provisions of this policy are intended to comply with applicable law, including the FMLA and 
applicable regulations.  Any terms used from the FMLA will have the same meaning as defined 
by the FMLA and/or applicable regulations.  To the extent that this policy is ambiguous or 
contradicts applicable law, the language of the applicable law will prevail. 

 
B. The requirements stated in the collective bargaining agreement between employees in a certified 

collective bargaining unit and the school district regarding family and medical leaves (if any) shall 
be followed. 

 
VII. DISSEMINATION OF POLICY 
 

A. A poster prepared by the U.S. Department of Labor summarizing the major provisions of the 
Family and Medical Leave Act and informing employees how to file a complaint shall be 
conspicuously posted in each school district building in areas accessible to employees and 
applicants for employment. 

 
B. This policy will be reviewed at least annually for compliance with state and federal law. 

 
Legal References: Minn. Stat. §§ 181.940-181.944 (Parenting Leave and Accommodations) 

10 U.S.C. § 101 et seq. (Armed Forces General Military Law) 
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act) 
38 U.S.C. § 101 (Definitions) 
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29 C.F.R. Part 825 (Family and Medical Leave Act) 
 
Cross References:  
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Adopted:        MSBA/MASA Model Policy 
610  

    Orig. 1995 
Revised:  Rev. 2012 

 

 
610 FIELD TRIPS 

 

 
I. PURPOSE 

 
The purpose of this policy is to provide guidelines for student trips and to identify the general 
process to be followed for review and approval of trip requests. 

 

II. GENERAL STATEMENT OF POLICY 
 

The general expectation of the school board is that all student trips will be well planned, 
conducted in an orderly manner and safe environment, and will relate directly to the objectives 
of the class or activity for which the trip is requested. Student trips will be categorized within 
three general areas: 

 
A. Instructional Trips 

 

Trips that take place during the school day, relate directly to a course of study, and 
require student participation shall fall in this category. These trips shall be subject to 
review and approval of the building principal and shall be financed by school district 

funds within the constraints of the school building budget. Fees may not be assessed 

against students to defray direct costs of instructional trips. (Minnesota Statutes 
sectionMinn. Stat. § 123B.37, Prohibited Fees) 

 
B. Supplementary Trips 

 

This category pertains to those trips in which students voluntarily participate and which 
usually take place outside the regular school day. Examples of trips in this category 
involve student activities, clubs, and other special interest groups. These trips are 
subject to review and approval of the activities director and/or the building principal. 
Financial contributions by students may be requested. (Minn. Stat. §Minnesota Statutes 

section 123B.36, Authorized Fees) 
 

C. Extended Trips 
 

1. Trips that involve one or more overnight stops fall into this category. Extended 
trips may be instructional or supplementary and must be requested well in 
advance of the planned activity. An  extended  trip request form must be 
completed and approved at each level: student, principal, superintendent, and 
school board. Exceptions to the approval policy may be granted or expedited to 
accommodate emergencies or contingencies (e.g., tournament competition).
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2. The school board acknowledges and supports the efforts of booster clubs and 
similar organizations in providing extended trip opportunities for students. 

 
III. REGULATIONS 

 
A. Rules of conduct and discipline for students and employees shall apply to all student trip 

activity. 
 

B. The school administration shall be responsible for providing more detailed    procedures, 
including parental involvement, supervision, and such other factors deemed important 
and in the best interest of students. 

 
C. Transportation shall be furnished through a commercial carrier or school-owned vehicle. 

In the event a private vehicle is approved for use, a certificate  of insurance must be on 
file in the school district office and such use must be approved in accordance with Policy 
710, Extracurricular Transportation. 

 
D. An employee may use a personal vehicle to transport staff or personal property for 

purposes of a field trip upon prior, written approval from administration. 

 

E. An employee must not use a personal vehicle to transport one or more students for 
purposes of a field trip. 

 

1. If immediate transportation of a student is required due to an emergency 
or unforeseen circumstance, such as the illness or injury of a child, and the 
transportation does not constitute regular or scheduled transportation, a 
personal vehicle may be used. To the extent a personal vehicle is used, the 

vehicle must be properly registered and insured. 

 

2. An employee must obtain preapproval by administration of student 
transportation by a personal vehicle, pursuant to Section III.E.1, if 
practicable. If preapproval by administration of use of a personal vehicle 
cannot be obtained in a reasonable time given the circumstances, an 

employee shall report the relevant facts and circumstances justifying the 
need for use of a personal vehicle to administration as soon as practicable. 
The relevant facts and circumstances for use of a personal vehicle shall be 
documented by administration. 

 

IV. SCHOOL BOARD REVIEW 
 

The superintendent shall at least annually report to the school board upon the utilization of 

trips under this policy. 
 
 
Legal References: Minn. Stat. § 123B.36 (Authorized Fees) 

Minn. Stat. § 123B.37 (Prohibited Fees) 
Minn. Stat. § 123B.49  (Cocurricular and Extracurricular Activities;
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Insurance) 
Minn. Stat. § 169.011, Subd. 71(a) (Definitions) of a School Bus) 

Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards – Exemption) 

Sonkowsky v. Board of Educ. for Indep. Sch. Dist. No. 721, 327 F.3d 675 (8
th 

Cir. 2003) 

Lee v. Pine Bluff Sch. Dist., 472 F.3d 1026 (8
th 

Cir. 2007) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
District Employees) 
MSBA/MASA Model Policy 423 (Employee – Student Relationships) 
MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA  Model  Policy  707  (Transportation  of  Public  School Students) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
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I. PURPOSE 

The purpose of this policy is to provide guidelines for student trips and to identify the general process to be 
followed for review and approval of trip requests. 

II. GENERAL STATEMENT OF POLICY 

It is the general expectation of the school board that all student trips will be well planned, conducted in an orderly 
and safe manner and will relate directly to the objectives of the class or activity for which the trip is requested.  
Student trips will be categorized within three general areas: 

A. Instructional Trips 

Trips that take place during the school day, relate directly to a course of study or district goals, and require 
student participation, shall fall in this category. These trips shall be subject to review and approval of the 
building principal or appropriate administrator, and shall be financed by school district funds within the 
constraints of the school building budget.  Fees may not be assessed against students to defray direct costs 
of instructional trips. (Minn. Stat. § 123B.37, Prohibited Fees) 

B. Supplementary Trips 

This category pertains to those trips in which students voluntarily participate and which may take place 
during or outside the regular school day. Examples of trips in this category involve student activities, clubs, 
classroom supplementary experiences, and other special interest groups. These trips are subject to review 
and approval of the building principal or appropriate administrator. Financial contributions by students may 
be requested. (Minn. Stat. § 123B.36)  

C. Extended Trips 

1. Trips that involve one or more overnight stops fall into this category. Extended trips may be instructional 
or supplementary, and must be requested well in advance of the planned activity. An extended trip must 
be approved by the building principal or appropriate administrator and superintendent. Exceptions to 
the approval policy may be granted or expedited to accommodate emergencies or contingencies (e.g., 
tournament competition). 

2. The school board acknowledges and supports the efforts of booster clubs and similar organizations in 
providing support for extended trip opportunities for students outside of the school day. 

3. It is expected that extended trips will take place, as much as possible, at times when students do not 
miss class time. To that end, extended trips should be planned over breaks or during the summer.   
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D. Regulations 

1. A field trip request form needs to be submitted to the building principal or appropriate administrator and 
should detail the educational benefits of the student trip and how it is integrated into a specific 
educational unit.  

2. Rules of conduct and student discipline as stated in the student handbook shall apply to all students 
throughout the duration of the trip. 

3. The school administration shall be responsible for providing more detailed procedures, including 
parental involvement, supervision, and such other factors deemed important and in the best interest of 
students.  

4. Transportation shall be furnished through a commercial carrier or school-owned vehicle.  In the event a 
private vehicle is approved for use, a certificate of insurance must be on file in the school district office. 

 
 

Legal References: Minn. Stat. § 123B.36 (Authorized Fees) 
Minn. Stat. § 123.37 (Prohibited Fees) 
Minn. Stat. § 123B.49 (Cocurricular and Extracurricular Activities; Insurance) 
Sonkowsky v. Board of Educ. for Indep. Sch. Dist. No. 721, 327 F.3d 675 (8th Cir. 2003)  
Lee v. Pine Bluff Sch. Dist., 472 F.3d 1026 (8th Cir. 2007) 

 
Cross References:  NB Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)  
  NB Policy 423 (Employee – Student Relationships) 
  NB Policy 506 (Student Discipline) 

NB Policy 707 (Transportation of Public School Students)  
NB Policy 709 (Student Transportation Safety Policy) 
NB Policy 710 (Extracurricular Transportation)  
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Adopted:                               MSBA/MASA Model Policy 616 
Orig. 1997 

Revised:                                Rev. 20243 
 

 
616 SCHOOL DISTRICT SYSTEM ACCOUNTABILITY 
 

[NOTE: Minnesota Statutes, section 120B.11 requires school districts to adopt a 
comprehensive long-term strategic plan that addresses the review of curriculum, 
instruction, student achievement, and assessment.  Model Policies 601, 603, and 616 
address these statutory requirements.  In addition, Model Policies 613-615 and 617-

620 provide procedures to further implement the requirements of Minnesota Statutes, 
section 120B.11.] 

 
I. PURPOSE 
 

The purpose of this policy is to focus public education strategies on a process that promotes 

higher academic achievement for all students and ensures broad-based community participation 
in decisions regarding implementation of the Minnesota K-12 Academic Standards and federal 
law. 

 
II. GENERAL STATEMENT OF POLICY 
 

Implementation of the Minnesota K-12 Academic Standards and federal law requires 

accountability for the school district.  The school district established a system to transition to 
the graduation requirements of the Minnesota K-12 Academic Standards.  The school district 
also established a system to review and improve instruction, curriculum, and assessment which 

will include substantial input by students, parents or guardians, and local community members.  
The school district will be accountable to the public and the state through annual reporting. 

 
III. DEFINITIONS 

 
A. “Comprehensive achievement and civic readinessWorld’s best workforce” means striving 

to:  meet school readiness goals; close the academic achievement gap among all racial 
and ethnic groups of students and between students living in poverty and students not 
living in poverty; have all students attain career and college readiness before graduating 
from high school; and have all students graduate from high school; and prepare 

students to be lifelong learners. 
 

[NOTE: The 2024 Minnesota legislature revised Minnesota Statutes, section 
120B.11, including replacement of the term “world’s best workforce” with 

“comprehensive achievement and civic readiness.”] 
 

B. “Credit” means a student’s successful completion of an academic year of study or a 

student’s mastery of the applicable subject matter, as determined by the school district. 
 
IV. ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND REPORTING 
 

A. School District Goals 
 

1. The school board has established school district-wide goals that provide broad 

direction for the school district.  Incorporated in these goals are the graduation 
and education standards contained in the Minnesota K-12 Academic Standards 
and federal law.  The broad goals shall be reviewed annually and approved by 
the school board.  The school board shall adopt annual goals based on the 

recommendations of the school district’s Advisory Committee. 
 

2. The District Advisory Committee created under Policy 603 (Curriculum 
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Development) is established by the school board to ensure active community 
participation in all phases of planning and improving the instruction and 
curriculum affecting state and district academic standards. 

 

3. The school district-wide improvement goals should address recommendations 
identified through the District Advisory Committee process.  The school district’s 
goal setting process will include consideration of individual site goals.  School 
district goals may also be developed through an education effectiveness 
program, an evaluation of student progress committee,  or through some other 
locally determined process. 

 

B. System for Reviewing All Instruction and Curriculum.  Incorporated in the process will 
be analysis of the school district’s progress toward implementation of the Minnesota 

Academic Standards.  Instruction and curriculum shall be reviewed and evaluated by 
taking into account strategies and best practices, student outcomes, principal 
evaluations under Minnesota Statutes, section 123B.147, and teacher evaluations under 
Minnesota Statutes, section 122A.40 or 122A.41. 

 
[Insert Local Cycle in this space] 

 
C. Implementation of Graduation Requirements 

 
1. The District Advisory Committee shall also advise the school board on 

implementation of the state and local graduation requirements, including K-12 

curriculum, assessment, student learning opportunities, and other related 
issues.  Recommendations of the District Advisory Committee shall be published 
annually to the community.  The school board shall receive public input and 

comment and shall adopt or update this policy at least annually. 
 

2. The school board shall annually review and determine if student achievement 
levels at each school site meet federal expectations.  If the school board 

determines that student achievement levels at a school site do not meet federal 
expectations and the site has not made adequate yearly progress for two 
consecutive school years, the District Advisory Committee shall work with the 
school site to adopt a plan to raise student achievement levels to meet federal 
expectations. The District Advisory Committee may seek assistance from the 
Commissioner of the Minnesota Department of Education (MDE) (Commissioner) 

in developing a plan which must include parental involvement components. 
 

3. The educational assessment system component utilized by the school board to 
measure individual students’ educational progress must be based, to the extent 

annual tests are administered, on indicators of current achievement that show 
growth relative to an individual student’s prior achievement.  Indicators of 
achievement and prior achievement must be based on highly reliable statewide 

or districtwide assessments.  The school board will utilize models developed by 
the Commissioner for measuring individual student progress.  The school board 
must coordinate with MDE in evaluating school sites and continuous 
improvement plans, consistent with best practices. 

 
D. Comprehensive Continuous Improvement of Student Achievement 

 

1. By [     date      ] of each year, the District Advisory Committee will meet to 
advise and assist the school district in the implementation of the school district 
system accountability and comprehensive continuous improvement process. 

 

2. The District Advisory Committee, working in cooperation with other committees 
of the school district [such as the Technology, Educational Effectiveness, Grade 

Level, Site Instruction, Curriculum and Assessment Committees, etc.], will 
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provide active community participation in: 
 

a. Reviewing the school district instructional and curriculum plan, with 
emphasis on implementing the Minnesota K-12 Academic Standards; 

 
b. Identifying annual instruction and curriculum improvement goals for 

recommendation to the school board; 
 

c. Making recommendations regarding the evaluation process that will be 
used to measure school district progress toward its goals; and, 

 

d. Advising the school board about development of the annual budget. 
 

3. The District Advisory Committee shall meet the following criteria: 
 

a. The District Advisory Committee shall ensure active community 
participation in all planning for instruction and curriculum affecting 

Graduation Standards. 
 

b. The District Advisory Committee shall make recommendations to the 
school board on school district-wide standards, assessments, and 
program evaluation. 

 
c. Building teams may be established as subcommittees to develop and 

implement an education effectiveness plan and to carry out methods to 
improve instruction, curriculum, and assessments as well as methods to 
use technology in meeting the school district improvement plan. 

 
d. A local plan to evaluate student progress, using a local process, shall be 

used for developing a plan for assessment of student progress toward 
the Graduation Standards, as well as program evaluation data for use 

by the District Advisory Committee in the instruction and curriculum 
review process.  This plan shall annually be approved by the school 
board. 

 
45. Translation services should be provided to the extent appropriate and 

practicable. 

 
56. The District Advisory Committee shall meet the following timeline each year: 

 
Month: Organizational meeting of the Committee to review the authorizing 

legislation and the roles and responsibilities of the Committee as 
determined by the school board. 

 

Month(s): Agree on the process to be used.  Become familiar with the 
instruction and curriculum of the cycle content area. 

 
Month(s): Review evaluation results and prepare recommendations. 

 
Month: Present recommendations to the school board for its input and 

approval. 

 
E. Evaluation of Student Progress Committee 
 

A committee of professional staff shall develop a plan for assessment of student 

progress, the Graduation Standards, as well as program evaluation data for use by the 
District Advisory Committee to review instruction and curriculum, cultural competencies, 

including cultural awareness and cross-cultural communication, and student 
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achievement at the school site.  This plan shall annually be approved by the school 
board. 

 
[NOTE: The school board may choose to delete this paragraph regarding an 

Evaluation of Student Progress Committee upon consultation with school 
administration.] 

 
F. Reporting 
 
 1. Consistent with Minnesota Statutes, section 120B.36, subdivision. 1, the school 

board shall publish a report in the local newspaper with the largest circulation 

in the district, by mail, or by electronic means on the school district website.  
The school board shall hold an annual public meeting to review and revise, where 

appropriate, student achievement goals, local assessment outcomes, plans, 
strategies, and practices for improving curriculum and instruction and cultural 
competency and efforts to equitably distribute diverse, effective, experienced, 
and in-field teachers, and to review school district success in realizing the 

previously adopted student achievement goals and related benchmarks and the 
improvement plans leading to comprehensive achievement and civic readiness 
the world’s best workforce.  The school board must transmit an electronic 
summary of its report to the Commissioner in the form and manner the 
Commissioner determines.  The school district shall periodically survey affected 
constituencies in their native languages, where appropriate and practicable, 
about their connection to and level of satisfaction with school.  The school district 

shall include the results of this evaluation in its published reports and in its 
summary report to the Commissioner. 

 

  2. The school performance report for a school site and a school district must include 
performance reporting information and calculate proficiency rates as required 
by the most recently reauthorized Elementary and Secondary Education Act. 

 

3. The school district must annually report the district's class size ratios by each 
grade to the Ccommissioner of education in the form and manner specified by 
the cCommissioner.  

 
4. The school district must report whether programs funded with compensatory 

revenue are consistent with best practices demonstrated to improve student 

achievement. 
 
Legal References: Minn. Stat. § 120B.018 (Definitions) 

Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 

for Minnesota’s Students) 
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement Goals; Striving for Comprehensive 

Achievement and Civic Readinessthe World’s Best Workforce) 
Minn. Stat. § 120B.35 (Student Academic Achievement and Growth) 
Minn. Stat. § 120B.36 (School Accountability) 
Minn. Stat. § 122A.40 (Employment; Contracts; Termination) 
Minn. Stat. § 122A.41 (Teacher Tenure Act; Cities of the First Class; Definitions) 
Minn. Stat. § 123B.04 (Site Decision Making; Individualized Learning 
Agreement; Other Agreements) 

Minn. Stat. § 123B.147 (Principals) 
Minn. Stat. § 126C.12 (Learning and Development Revenue Amount and Use) 
Minn. Rules Parts 3501.066040-3501.0655 (Academic Standards for Language 
Arts) 

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics) 
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts) 

Minn. Rules Parts 3501.0900-3501.096055 (Academic Standards in Science) 
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Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies) 
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education) 

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 
 
Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure) 
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 

Exemptions for IEPs, Section 504 Plans, and LEP Students) 
MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory and 

High School Standards) 
MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
MSBA/MASA Model Policy 619 (Staff Development for Standards) 
MSBA/MASA Model Policy 620 (Credit for Learning) 
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North Branch Independent School District No. 138:  District Policy #616-NB 
Adopted:  5/9/13 
Replaced: 
Last Reviewed: 
Revised:  2/8/18, 5/9/19, 4/8/21, 12/9/21, 1/12/23, 6/13/24 
Effective: 5/9/13, 2/8/18, 5/9/19, 4/8/21, 12/9/21, 1/12/23, 6/13/24   616 School District System Accountability, page 1 of 5 

 
I. PURPOSE 
 

The purpose of this policy is to focus public education strategies on a process that promotes higher 
academic achievement for all students and ensures broad-based community participation in decisions 
regarding implementation of the Minnesota K-12 Academic Standards and federal law. 

 
II. GENERAL STATEMENT OF POLICY 
 

Implementation of the Minnesota K-12 Academic Standards and federal law requires accountability for the 
school district.  The school district established a system to transition to the graduation requirements of the 
Minnesota K-12 Academic Standards.  The school district also established a system to review and improve 
instruction, curriculum, and assessment which will include substantial input by students, parents or 
guardians, and local community members.  The school district will be accountable to the public and the 
state through annual reporting. 

 
III. DEFINITIONS 
 
 A. “Credit” means a student’s successful completion of an academic year of study or a student’s 

mastery of the applicable subject matter, as determined by the school district. 
 

B. “World’s best workforce” means striving to:  meet school readiness goals; close the academic 
achievement gap among all racial and ethnic groups of students and between students living in 
poverty and students not living in poverty; have all students attain career and college readiness 
before graduating from high school; and have all students graduate from high school. 

 
IV. ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND REPORTING 
 

A. School District Goals 
 

1. The school board has established school district-wide goals that provide broad direction 
for the school district.  Incorporated in these goals are the graduation and education 
standards contained in the Minnesota K-12 Academic Standards and federal law.  The 
broad goals shall be reviewed annually and approved by the school board.  The school 
board shall adopt annual goals based on the recommendations of the school district’s 
Advisory Committee. 

 
2. The NBAPS Strategic Advisory Committee (World’s Best Workforce Committee) 

created under Policy 603 (Curriculum Development) is established by the school board 
to ensure active community participation in all phases of planning and improving the 
instruction and curriculum affecting state and district academic standards. 

 
3. The school district-wide improvement goals should address recommendations identified 
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through the NBAPS Strategic Advisory Committee (WBWF Committee) process.  The 
school district’s goal setting process will include consideration of individual site goals.  
School district goals may also be developed through an education effectiveness 
program, an evaluation of student progress committee, or through some other locally 
determined process. 

 
B. System for Reviewing All Instruction and Curriculum.  Incorporated in the process will be analysis 

of the school district’s progress toward implementation of the Minnesota Academic Standards.  
Instruction and curriculum shall be reviewed and evaluated by taking into account strategies and 
best practices, student outcomes, principal evaluations under Minnesota Statutes section 
123B.147, and teacher evaluations under Minnesota Statutes section 122A.40 or 122A.41. 

 
C. Implementation of Graduation Requirements 

 
1. The NBAPS Strategic Advisory Committee (WBWF Committee) shall also advise the 

school board on implementation of the state and local graduation requirements, 
including K-12 curriculum, assessment, student learning opportunities, and other related 
issues.  Recommendations of the NBAPS Strategic Advisory Committee (WBWF 
Committee) shall be published annually to the community.  The school board shall 
receive public input and comment and shall adopt or update this policy at least annually. 

 
2. The school board shall annually review and determine if student achievement levels at 

each school site meet federal expectations.  If the school board determines that student 
achievement levels at a school site do not meet federal expectations and the site has 
not made adequate yearly progress for two consecutive school years, the NBAPS 
Strategic Advisory Committee (WBWF Committee) shall work with the school site to 
adopt a plan to raise student achievement levels to meet federal expectations. The 
NBAPS Strategic Advisory Committee (WBWF Committee) may seek assistance from 
the Commissioner of the Minnesota Department of Education (MDE) (Commissioner) in 
developing a plan which must include parental involvement components. 

 
3. The educational assessment system component utilized by the school board to 

measure individual students’ educational progress must be based, to the extent annual 
tests are administered, on indicators of current achievement that show growth relative 
to an individual student’s prior achievement.  Indicators of achievement and prior 
achievement must be based on highly reliable statewide or districtwide assessments.  
The school board will utilize models developed by the Commissioner for measuring 
individual student progress.  The school board must coordinate with MDE in evaluating 
school sites and continuous improvement plans, consistent with best practices. 

 
D. Comprehensive Continuous Improvement of Student Achievement 

 
1. By Dec 1 of each year, the NBAPS Strategic Advisory Committee (WBWF Committee) 
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will meet to advise and assist the school district in the implementation of the school 
district system accountability and comprehensive continuous improvement process. 

 
2. The NBAPS Strategic Advisory Committee (WBWF Committee), working in cooperation 

with other committees of the school district, will provide active community participation 
in: 

 
a. Reviewing the school district instructional and curriculum plan, with emphasis 

on implementing the Minnesota K-12 Academic Standards; 
 

b. Identifying annual instruction and curriculum improvement goals for 
recommendation to the school board; 

 
c. Making recommendations regarding the evaluation process that will be used 

to measure school district progress toward its goals; and, 
 

d. Advising the school board about development of the annual budget. 
 

3. The NBAPS Strategic Advisory Committee (WBWF Committee) shall meet the following 
criteria: 

 
a. The NBAPS Strategic Advisory Committee (WBWF Committee) shall ensure 

active community participation in all planning for instruction and curriculum 
affecting Graduation Standards. 

 
b. The NBAPS Strategic Advisory Committee (WBWF Committee) shall make 

recommendations to the school board on school district-wide standards, 
assessments, and program evaluation. 

 
c. Building teams may be established as subcommittees to develop and 

implement an education effectiveness plan and to carry out methods to 
improve instruction, curriculum, and assessments as well as methods to use 
technology in meeting the school district improvement plan. 

 
d. A local plan to evaluate student progress, using a local process, shall be used 

for developing a plan for assessment of student progress toward the 
Graduation Standards, as well as program evaluation data for use by the 
NBAPS Strategic Advisory Committee (WBWF Committee) in the instruction 
and curriculum review process.  Building site goals shall annually be approved 
by the school board. 

 
4. Translation services should be provided to the extent appropriate and practicable. 
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5. The NBAPS Strategic Advisory Committee (WBWF Committee) meet at least three 
times a year. 

 
E. Evaluation of Student Progress Committee.  Building Leadership Teams shall develop a plan for 

assessment of student progress for use by the NBAPS Strategic Advisory Committee (WBWF 
Committee) to review instruction and curriculum, cultural competencies, life skill readiness, and 
student achievement at the school site.  Building site plans shall annually be approved by the 
school board. 

 
F. Reporting 
 
 1. Consistent with Minnesota Statutes, section 120B.36, subdivision 1, the school board 

shall publish a report in the local newspaper with the largest circulation in the district, by 
mail, or by electronic means on the school district website.  The school board shall hold 
an annual public meeting to review and revise, where appropriate, student achievement 
goals, local assessment outcomes, plans, strategies, and practices for improving 
curriculum and instruction and cultural competency and efforts to equitably distribute 
diverse, effective, experienced, and in-field teachers, and to review school district 
success in realizing the previously adopted student achievement goals and related 
benchmarks and the improvement plans leading to the world’s best workforce.  The 
school board must transmit an electronic summary of its report to the Commissioner in 
the form and manner the Commissioner determines.  The school district shall 
periodically survey affected constituencies in their native languages, where appropriate 
and practicable, about their connection to and level of satisfaction with school.  The 
school district shall include the results of this evaluation in its published reports and in 
its summary report to the Commissioner. 

 
  2. The school performance report for a school site and a school district must include 

performance reporting information and calculate proficiency rates as required by the 
most recently reauthorized Elementary and Secondary Education Act. 

 
3. The school district must annually report the district's class size ratios by each grade to 

the commissioner of education in the form and manner specified by the  
commissioner.  

 
4. The school district must report whether programs funded with compensatory revenue 

are consistent with best practices demonstrated to improve student achievement. 
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Legal References: Minn. Stat. § 120B.018 (Definitions) 
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements for 
Minnesota’s Students) 
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, Instruction, 
and Student Achievement; Striving for the World’s Best Workforce) 
Minn. Stat. § 120B.35 (Student Academic Achievement and Growth) 
Minn. Stat. § 120B.36 (School Accountability) 
Minn. Stat. § 122A.40 (Employment; Contracts; Termination) 
Minn. Stat. § 122A.41 (Teacher Tenure Act; Cities of the First Class; Definitions) 
Minn. Stat. § 123B.04 (Site Decision Making; Individualized Learning Agreement; Other 
Agreements) 
Minn. Stat. § 123B.147 (Principals) 
Minn. Stat. § 126C.12(Learning and Development Revenue Amount and Use) 

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts) 
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics) 
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts) 
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies) 
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical Education) 
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 
Cross References: NB Policy 104 (School District Mission Statement) 

NB Policy 601 (School District Curriculum and Instruction Goals) 
NB Policy 613 (Graduation Requirements) 
NB Policy 614 (School District Testing Plan and Procedure) 
NB Policy 615 (Testing Accommodations, Modifications, and Exemptions for IEPs, 
Section 504 Plans, and LEP Students) 
NB Policy 617 (School District Ensurance of Preparatory and High School Standards) 
NB Policy 618 (Assessment of Student Achievement) 
NB Policy 619 (Staff Development for Standards) 
NB Policy 620 (Credit for Learning) 
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