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PERSONNEL

Teacher Substitute Pay 496-NB

North Branch Independent School District No. 138:  Policy # 496-NB
Adopted:  7/10/14
Reviewed: 
Revised:   9/10/15, 7/8/21
Effective:  7/1/14, 9/10/15, 7/8/21                       496-NB Teacher Substitute Pay, Page 1 of 1

Substitute teachers will be paid as follows:

Casual daily assignments:
Definition: Assignments of up to five consecutive days for the same teacher 
• Rates of pay:

• Full day: $145.00
• Half day:     $72.50
• Any substitute teacher who worked as a substitute teacher in the school district for the equivalent of 50 

full days or more in the immediately preceding school year, will receive an additional $5 per full day, or 
$2.50 per half-day.

Short term assignments:
Definition: Assignments of six or more consecutive days for the same teacher, excluding assignments qualifying 

as long term
• Rates of pay:

• Beginning with the sixth day, daily rate of pay is based on entry level salary from teacher salary 
schedule.

• A break in service results in restarting five days at the casual daily rate. A principal has discretion to 
waive this requirement in extraordinary circumstances for an appropriately licensed teacher.

Long term assignments:
Definition: Assignments of 31 days or more for the same teacher in a school year, as defined in statute
• Rates of pay:

• Beginning with the first day, salary is based on the appropriate step and lane from the teacher salary 
schedule based on the substitute teacher’s education and experieince.

For the 2021 - 2022 school year only, substitute teaching staff will receive incentive pay to work additional days.  This 
incentive will increase with additional days of service and the incentive will be payable at the end of the school year 
based on the total number of days worked.
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STUDENTS

Student Surveys 520

North Branch Independent School District No. 138:  Policy #520
Adopted:  1/22/04
Last Reviewed:  
Revised:  6/11/15, 5/11/17
Effective:  1/22/04, 6/11/15, 5/11/17 520 Student Surveys, Page 1 of 6

I. PURPOSE

Occasionally, the school district utilizes surveys to obtain student opinions and information about students.  
The purpose of this policy is to establish the parameters of information that may be sought in student 
surveys.

II. GENERAL STATEMENT OF POLICY

Student surveys may be conducted as determined necessary by the school district.  Surveys, analyses, 
and evaluations conducted as part of any program funded through the U.S. Department of Education must 
comply with 20 U.S.C. § 1232h.

III. STUDENT SURVEYS IN GENERAL

A. Student surveys will be conducted anonymously and in an indiscernible fashion.  No mechanism 
will be used for identifying the participating student in any way.  No attempt will be made in any 
way to identify a student survey participant.  No requirement that the student return the survey 
shall exist, and no record of the student’s returning a survey will be maintained.

B. The superintendent may choose not to approve any survey that seeks probing personal and/or 
sensitive information that could result in identifying the survey participant, or is discriminatory in 
nature based on age, race, color, sex, disability, religion, or national origin.

C. Surveys containing questions pertaining to the student’s or the student’s parent(s) or guardian(s) 
personal beliefs or practices in sex, family life, morality, and religion will not be administered to 
any student unless the parent or guardian of the student is notified in writing that such survey is 
to be administered and the parent or guardian of the student gives written permission for the 
student to participate or has the opportunity to opt out of the survey depending upon how the 
survey is funded.  Any and all documents containing the written permission of a parent for a 
student to participate in a survey will be maintained by the school district in a file separate from 
the survey responses.

D. Although the survey is conducted anonymously, potential exists for personally identifiable 
information to be provided in response thereto.  To the extent that personally identifiable 
information of a student is contained in his or her responses to a survey, the school district will 
take appropriate steps to ensure the data is protected in accordance with Minn. Stat. Ch. 13 
(Minnesota Government Data Practices Act), 20 U.S.C. § 1232g (Family Educational Rights and 
Privacy Act) and 34 C.F.R. Part 99.

E. The school district must not impose an academic or other penalty on a student who opts out of 
participating in a student survey.
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STUDENTS

Student Surveys 520

North Branch Independent School District No. 138:  Policy #520
Adopted:  1/22/04
Last Reviewed:  
Revised:  6/11/15, 5/11/17
Effective:  1/22/04, 6/11/15, 5/11/17 520 Student Surveys, Page 2 of 6

IV. STUDENT SURVEYS CONDUCTED AS PART OF DEPARTMENT OF EDUCATION PROGRAM

A. All instructional materials, including teacher’s manuals, films, tapes, or other supplementary 
material which will be used in connection with any survey, analysis, or evaluation as part of any 
program funded in whole or in part by the U.S. Department of Education, shall be available for 
inspection by the parents or guardians of the students.

B. No student shall be required, as part of any program funded in whole or in part by the U.S. 
Department of Education, without the prior consent of the student (if the student is an adult or 
emancipated minor), or, in the case of an unemancipated minor, without the prior written consent 
of the parent, to submit to a survey that reveals information concerning:

1. political affiliations or beliefs of the student or the student’s parent;

2. mental and psychological problems of the student or the student’s family;

3. sex behavior or attitudes;

4. illegal, antisocial, self-incriminating, or demeaning behavior;

5. critical appraisals of other individuals with whom respondents have close family 
relationships;

6. legally recognized privileged or analogous relationships, such as those of lawyers, 
physicians, and ministers;

7. religious practices, affiliations, or beliefs of the student or the student’s parent; or

8. income (other than that required by law to determine eligibility for participation in a 
program or for receiving financial assistance under such program).

C. A school district that receives funds under any program funded by the U.S. Department of 
Education shall develop local policies consistent with Sections IV.A. and IV.B., above, concerning 
student privacy, parental access to information, and administration of certain physical 
examinations to minors.

1. The following policies are to be adopted in consultation with parents:

a. The right of a parent to inspect, on request, a survey, including an evaluation, 
created by a third party before the survey is administered or distributed by a 
school to a student, including procedures for granting a parent’s request for 
reasonable access to such survey within a reasonable period of time after the 
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Student Surveys 520

North Branch Independent School District No. 138:  Policy #520
Adopted:  1/22/04
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request is received.

“Parent” means a legal guardian or other person acting in loco parentis (in 
place of a parent), such as a grandparent or stepparent with whom the child 
lives, or a person who is legally responsible for the welfare of the child.

b. Arrangements to protect student privacy in the event of the administration or 
distribution of a survey, including an evaluation, to a student which contains 
one or more of the items listed in Section IV.B., above, including the right of a 
parent of a student to inspect, on request, any such survey.

c. The right of a parent of a student to inspect, on request, any instructional 
material used as part of the educational curriculum for the student and 
procedures for granting a request by a parent for such access within a 
reasonable period of time after the request is received.

“Instructional material” means instructional content that is provided to a 
student, regardless of format, including printed or representational materials, 
audio-visual materials, and materials in electronic or digital formats (i.e., 
materials accessible through the Internet).  The term does not include 
academic tests or academic assessments.

d. The administration of physical examinations or screenings that the school 
district may administer to a student.  This provision does not apply to a survey 
administered to a student in accordance with the Individuals with Disabilities 
Education Act (20 U.S.C. § 1400, et seq.).

e. The collection, disclosure, or use of personal information collected from 
students for the purpose of marketing or for selling that information (or 
otherwise providing the information to others for that purpose), including 
arrangements to protect student privacy that are provided by the school district 
in the event of such collection, disclosure, or use.

(1) “Personal information” means individually identifiable information 
including a student or parent’s first and last name; a home or other 
physical address (including street name and the name of the city or 
town); a telephone number; or a Social Security identification number.

(2) This provision does not apply to the collection, disclosure, or use of 
personal information collected from students for the exclusive 
purpose of developing, evaluating, or providing educational products 
or services for, or to, students or educational institutions, such as:
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STUDENTS

Student Surveys 520

North Branch Independent School District No. 138:  Policy #520
Adopted:  1/22/04
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(a) college or other post-secondary education recruitment or 
military;

(b) book clubs, magazines, and programs providing access to 
low cost literary products;

(c) curriculum and instructional materials used by elementary 
and secondary schools;

(d) tests and assessments used by elementary schools and 
secondary schools to provide cognitive, evaluative, 
diagnostic, clinical, aptitude, or achievement information 
about students, or to generate other statistically useful data 
for the purpose of securing such tests and assessments and 
the subsequent analysis and public release of the aggregate 
data from such tests and assessments;

(e) the sale by students of products or services to raise funds 
for school-related or education-related activities; and

(f) student recognition programs.

(3) The right of a parent to inspect, on request, any instrument used in 
the collection of information, as described in Section IV.C.1., 
Subparagraph e., above, before the instrument is administered or 
distributed to a student and procedures for granting a request by a 
parent for reasonable access to such an instrument within a 
reasonable period of time after the request is received.

2. The policies adopted under Section IV.C., Subparagraph 1., above, shall provide for 
reasonable notice of the adoption or continued use of such policies directly to parents 
of students enrolled in or served by the school district.

a. The notice will be provided at least annually, at the beginning of the school 
year, and within a reasonable period of time after any substantive change in a 
policy.

b. The notice will provide parents with an opportunity to opt out of participation in 
the following activities:

(1) Activities involving the collection, disclosure, or use of personal 
information collected from students for the purpose of marketing or 
for selling that information, or otherwise providing that information to 
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Student Surveys 520
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others for that purpose.

(2) The administration of any third-party survey (non-Department of 
Education funded) containing one or more of the items contained in 
Section IV.B., above.

(3) Any nonemergency, invasive physical examination or screening that 
is required as a condition of attendance, administered by the school 
and scheduled by the school in advance, and not necessary to protect 
the immediate health and safety of the student or other students.

“Invasive physical examination” means any medical examination that 
involves the exposure of private body parts, or act during such 
examination that includes incision, insertion, or injection into the body, 
but does not include a hearing, vision, or scoliosis screening.

c. The notice will advise students of the specific or approximate dates during the 
school year when the activities in Section IV.C.2., Subparagraph b., above, are 
scheduled, or expected to be scheduled.

d. The notice provisions shall not be construed to preempt applicable provisions 
of state law that require parental notification and do not apply to any physical 
examination or screening that is permitted or required by applicable state law, 
including physical examinations or screenings that are permitted without 
parental notification.

V. NOTICE

A. The school district must give parents and students notice of policy at the beginning of each school 
year and after making substantive changes to this policy.

B. The school district must inform parents at the beginning of the school year if the district or school 
has identified specific or approximate dates for administering surveys and give parents 
reasonable notice of planned surveys scheduled after the start of the school year.  The school 
district must give parents direct, timely notice when their students are scheduled to participate in 
a student survey by United States mail, e-mail, or another direct form of communication.

C. The school district must give parents the opportunity to review the survey and to opt their students 
out of participating in the survey.

7



STUDENTS

Student Surveys 520
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Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 121A.065 (District Surveys to Collect Student Information; Parent Notice 
and Opportunity for Opting Out)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
20 U.S.C. § 1232h (Protection of Pupil Rights)
34 C.F.R. § 99 (Family Educational Rights and Privacy Act Regulations)
Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d 309 (2002)
C.N. v. Ridgewood Bd. of Educ., 430 F.3d. 159 (3rd Cir. 2005)
Fields v. Palmdale School Dist., 427 F.3d. 1197 (9th Cir. 2005)

Cross References: NB Policy 515 (Protection and Privacy of Pupil Records)
NB Policy 521 (Student Disability Nondiscrimination)
NB Policy 522 (Student Sex Nondiscrimination)
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STUDENTS  
        
Student Disability Nondiscrimination 521

North Branch Independent School District No. 138:  Policy #521
Adopted:  2/12/98
Revised:  6/10/04, 11/13/14, 5/9/19
Effective:  2/12/98, 6/10/04, 11/13/14, 5/9/19      521 Student Disability Nondiscrimination, Page 1 of 1

I. PURPOSE

The purpose of this policy is to protect disabled students from discrimination on the basis of disability and 
to identify and evaluate learners who, within the intent of Section 504 of the Rehabilitation Act of 1973 
(Section 504), need services, accommodations, or programs in order that such learners may receive a 
free appropriate public education.

II. GENERAL STATEMENT OF POLICY

A. Disabled students who meet the criteria of Paragraph C. below are protected from discrimination 
on the basis of a disability.

B The responsibility of the school district is to identify and evaluate learners who, within the intent 
of Section 504, need services, accommodations, or programs in order that such learners may 
receive a free appropriate public education.

C. For this policy, a learner who is protected under Section 504 is one who:

1. has a physical or mental impairment that substantially limits one or more of such 
person’s major life activities; or

2. has a record of such an impairment; or

3. is regarded as having such an impairment.

D. Learners may be protected from disability discrimination and be eligible for services, 
accommodations, or programs under the provisions of Section 504 even though they are not 
eligible for special education pursuant to the Individuals with Disabilities Education Act.

III. COORDINATOR

Persons who have questions or comments should contact the Director of Teaching and Learning.  This 
person is the school district’s Americans with Disabilities Act/Section 504 coordinator. Persons who wish 
to make a complaint regarding a disability discrimination matter may use the accompanying Student 
Disability Discrimination Grievance Report Form. The form should be given to the ADA/Section 504 
coordinator.

Legal References: Pub. L. 110-325, 122 Stat. 3553 (ADA Amendments Act of 2008, § 7)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. Part 104 (Section 504 Implementing Regulations)

Cross References: NB Policy 402 (Disability Nondiscrimination)
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STUDENTS

The Pledge of Allegiance 531

North Branch Independent School District No. 138:  District Policy #531
Adopted: 8/14/03
Last Reviewed:  
Revised:  12/11/14
Effective:  8/14/03, 12/11/14                         531 The Pledge of Allegiance, Page 1 of 1

I. PURPOSE

The school board recognizes the need to display an appropriate United States flag and to provide 
instruction to students in the proper etiquette, display, and respect of the flag.  The purpose of this policy 
is to provide for recitation of the Pledge of Allegiance and instruction in school to help further that end.

II. GENERAL STATEMENT OF POLICY

Students in this school district shall recite the Pledge of Allegiance to the flag of the United States of 
America one or more times each week.  The recitation shall be conducted:

A. By each individual classroom teacher or the teacher’s surrogate; or

B. Over a school intercom system by a person designated by the school principal or other person 
having administrative control over the school.

III. EXCEPTIONS

Anyone who does not wish to participate in reciting the Pledge of Allegiance for any personal reasons 
may elect not to do so.  Students and school personnel must respect another person’s right to make that 
choice.

IV. INSTRUCTION

Students will be instructed in the proper etiquette toward, correct display of, and respect for the flag, and 
in patriotic exercises.

Legal References: Minn. Stat. § 121A.11, Subd. 3 (Pledge of Allegiance)
Minn. Stat. § 121A.11, Subd. 4 (Instruction)

Cross References:
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STUDENTS

Use of Peace Officers and Crisis Teams to Remove Students with 
IEPs from School Grounds 532

North Branch Independent School District No. 138:  Policy #532
Adopted:  6/10/04
Last Reviewed:  
Revised:  3/12/15, 6/8/17, 1/9/20
Effective:  6/10/04, 3/12/15, 6/8/17, 1/9/20 532 Use of Peace Officers and Crisis Teams…., Page 1 of 5

I. PURPOSE

The purpose of this policy is to describe the appropriate use of peace officers and crisis teams to remove, 
if necessary, a student with an individualized education program (IEP) from school grounds.

II. GENERAL STATEMENT OF POLICY

The school district is committed to promoting learning environments that are safe for all members of the 
school community.  It further believes that students are the first priority and that they should be reasonably 
protected from physical or emotional harm at all school locations and during all school activities.

In general, all students, including those with IEPs, are subject to the terms of the school district’s discipline 
policy. Building level administrators have the leadership responsibility to maintain a safe, secure, and 
orderly educational environment within which learning can occur.  Corrective action to discipline a student 
and/or modify a student’s behavior will be taken by staff when a student’s behavior violates the school 
district’s discipline policy.

If a student with an IEP engages in conduct which, in the judgment of school personnel, endangers or may 
endanger the health, safety, or property of the student, other students, staff members, or school property, 
that student may be removed from school grounds in accordance with this policy.

III. DEFINITIONS

For purposes of this policy, the following terms have the meaning given them in this section:

A. “Student with an IEP” or “the student” means a student who is eligible to receive special education 
and related services pursuant to the terms of an IEP or an individual interagency intervention 
plan (IIIP).

B. “Peace officer” means an employee or an elected or appointed official of a political subdivision 
or law enforcement agency who is licensed by the Board of Peace Officer Standards and 
Training, charged with the prevention and detection of crime and the enforcement of general 
criminal laws of the state and who has the full power of arrest.  The term “peace officer” includes 
a person who serves as a sheriff, a deputy sheriff, a police officer, or a state patrol trooper.

C. “Police liaison officer” is a peace officer who, pursuant to an agreement between the school 
district and a political subdivision or law enforcement agency, is assigned to a school building for 
all or a portion of the school day to provide law enforcement assistance and support to the 
building administration and to promote school safety, security, and positive relationships with 
students.
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Use of Peace Officers and Crisis Teams to Remove Students with 
IEPs from School Grounds 532
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D. “Crisis team” means a group of persons, which may include teachers and non-teaching school 
personnel, selected by the building administrator in each school building who have received crisis 
intervention training and are responsible for becoming actively involved with resolving crises.  
The building administrator or designee shall serve as the leader of the crisis team.

E. The phrase “remove the student from school grounds” is the act of securing the person of a 
student with an IEP and escorting that student from the school building or school activity at which 
the student with an IEP is located.

F. “Emergency” means a situation where immediate intervention is needed to protect a child or other 
individual from physical injury.

G.  All other terms and phrases used in this policy shall be defined in accordance with applicable 
state and federal law or ordinary and customary usage.

IV. REMOVAL OF STUDENTS WITH IEPs FROM SCHOOL GROUNDS 

A. Removal By Crisis Team

If the behavior of a student with an IEP escalates to the point where the student’s behavior 
endangers or may endanger the health, safety, or property of the student, other students, staff 
members, or school property, the school building’s crisis team may be summoned.  The crisis 
team may attempt to de-escalate the student’s behavior by means including, but not limited to, 
those described in the student’s IEP and/or behavior intervention plan.  When such measures 
fail, or when the crisis team determines that the student’s behavior continues to endanger or may 
endanger the health, safety, or property of the student, other students, staff members, or school 
property, the crisis team may remove the student from school grounds.

If the student’s behavior cannot be safely managed, school personnel may immediately request 
assistance from the police liaison officer or a peace officer.

B. Removal By Police Liaison Officer or Peace Officer

If a student with an IEP engages in conduct which endangers or may endanger the health, safety, 
or property of the student, other students, staff members, or school property, the school building’s 
crisis team, building administrator, or the building administrator’s designee, may request that the 
police liaison officer or a peace officer remove the student from school grounds.

If a student with an IEP is restrained or removed from a classroom, school building, or school 
grounds by a peace officer at the request of a school administrator or school staff person during 
the school day twice in a 30-day period, the student’s IEP team must meet to determine if the 
student’s IEP is adequate or if additional evaluation is needed.
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Whether or not a student with an IEP engages in conduct which endangers or may endanger the 
health, safety, or property of the student, other students, staff members, or school property, 
school district personnel may report a crime committed by a student with an IEP to appropriate 
authorities.  If the school district reports a crime committed by a student with an IEP, school 
personnel shall transmit copies of the special education and disciplinary records of the student 
for consideration by appropriate authorities to whom it reports the crime, to the extent that the 
transmission is permitted by the Family Education Rights and Privacy Act (FERPA), the 
Minnesota Government Data Practices Act, and school district’s policy, Protection and Privacy of 
Pupil Records.

The fact that a student with an IEP is covered by special education law does not prevent state 
law enforcement and judicial authorities from exercising their responsibilities with regard to the 
application of federal and state law to crimes committed by a student with an IEP.

C. Reasonable Force Permitted

In removing a student with an IEP from school grounds, a building administrator, other crisis team 
members, or the police liaison officer or other agents of the school district, whether or not 
members of a crisis team, may use reasonable force when it is necessary under the 
circumstances to correct or restrain a student or prevent bodily harm or death to another.

In removing a student with an IEP from school grounds, police liaison officers and school district 
personnel are further prohibited from engaging in the following conduct:

1. Corporal punishment prohibited by Minn. Stat. § 121A.58;

2. Requiring a child to assume and maintain a specified physical position, activity, or 
posture that induces physical pain;

3. Totally or partially restricting a child’s senses as punishment;

4. Denying or restricting a child’s access to equipment and devices such as walkers, wheel 
chairs, hearing aids, and communication boards that facilitate the child’s functioning 
except when temporarily removing the equipment or device is needed to prevent injury 
to the child or others or serious damage to the equipment or device, in which case the 
equipment or device shall be returned to the child as soon as possible;

5. Interacting with a child in a manner that constitutes sexual abuse, neglect, or physical 
abuse under Minn. Stat. § 626.556;
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6. Physical holding (as defined in Minn. Stat. § 125A.0941) that restricts or impairs a child’s 
ability to breathe, restricts or impairs a child’s ability to communicate distress, places 
pressure or weight on a child’s head, throat, neck, chest, lungs, sternum, diaphragm, 
back, or abdomen, or results in straddling a child’s torso;

7. Withholding regularly scheduled meals or water; and/or

8. Denying a child access to toilet facilities.

D. Parental Notification

The building administrator or designee shall make reasonable efforts to notify the student’s parent 
or guardian of the student’s removal from school grounds as soon as possible following the 
removal.

E. Continued Removals; Review of IEP

Continued and repeated use of the removal process described herein must be reviewed in the 
development of the individual student’s IEP or IIIP.

F. Effect of Policy in an Emergency; Use of Restrictive Procedures

A student with an IEP may be removed in accordance with this policy regardless of whether the 
student’s conduct would create an emergency.

If the school district seeks to remove a student with an IEP from school grounds under this policy 
due to behaviors that constitute an emergency and the student’s IEP, IIIP, or behavior 
intervention plan authorizes the use of one or more restrictive procedures, the crisis team may 
employ those restrictive procedures, in addition to any reasonable force that may be necessary, 
to facilitate the student’s removal from school grounds, as long as the crisis team members who 
are implementing the restrictive procedures have received the training required by Minn. Stat § 
125A.0942, Subd. 5, and otherwise comply with the requirements of § 125A.0942.

G. Reporting to the Minnesota Department of Education (MDE)

Annually, stakeholders may recommend, as necessary, to the Commissioner of MDE 
(Commissioner) specific and measurable implementation and outcome goals for reducing the 
use of restrictive procedures.  The Commissioner must submit to the Legislature a report on 
districts’ progress in reducing the use of restrictive procedures that recommends how to further 
reduce these procedures and eliminate the use of seclusion.   By January 15, April 15, July 15, 
and October 15 of each year, districts must report, in a form and manner determined by the 
Commissioner, about individual students who have been secluded.  By July 15 each year, 
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districts must report summary data. The summary data must include information on the use of 
restrictive procedures for the prior school year, July 1 through June 30, including the use of 
reasonable force by school personnel that is consistent with the definition of physical holding or 
seclusion of a child with a disability.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal Act)

 Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class)
Minn. Stat. § 121A.67, Subd. 2 (Aversive and Deprivation Procedures)
Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for Children with 
Disabilities)
Minn. Stat. § 609.06 (Authorized Use of Force)
Minn. Stat. § 609.379 (Permitted Actions)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy (FERPA))
20 U.S.C. § 1415(k)(6) (Individuals with Disabilities Education Improvement Act of 2004 
(IDEA))
34 C.F.R. § 300.535 (IDEA Regulation Regarding Involvement of Law Enforcement)

Cross References: NB Policy 506 (Student Discipline)
NB Policy 507 (Corporal Punishment)
NB Policy 515 (Protection and Privacy of Pupil Records)
NB Policy 525 (Violence Prevention)
NB Policy 806 (Crisis Management Policy)
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I. PURPOSE

The purpose of this policy is to set forth methods that promote student wellness, prevent and reduce 
childhood obesity, and assure that school meals and other food and beverages sold and otherwise made 
available on the school campus during the school day are consistent with applicable minimum local, state, 
and federal standards.

II. GENERAL STATEMENT OF POLICY

A. The school board recognizes that nutrition promotion and education, physical activity, and other 
school-based activities that promote student wellness are essential components of the 
educational process and that good health fosters student attendance and learning.

B. The school environment should promote students’ health, well-being, and ability to learn by 
encouraging healthy eating and physical activity.

C. The school district encourages the involvement of parents, students, representatives of the 
school food authority, teachers, school health professionals, the school board, school 
administrators, and the general public in the development, implementation, and periodic review 
and update of the school district’s wellness policy.

D. Children need access to healthy foods and opportunities to be physically active in order to grow, 
learn, and thrive.

E. All students in grades K-12 will have opportunities, support, and encouragement to be physically 
active on a regular basis.

F. Qualified food service personnel will provide students with access to a variety of affordable, 
nutritious, and appealing foods that meet the health and nutrition needs of students; try to 
accommodate the religious, ethnic, and cultural diversity of the student body in meal planning; 
and will provide clean, safe, and pleasant settings and adequate time for students to eat.

III. WELLNESS GOALS

A. Nutrition Promotion and Education

1. The school district will encourage and support healthy eating by students and engage 
in nutrition promotion that is:

a. offered as part of a comprehensive program designed to provide students with 
the knowledge and skills necessary to promote and protect their health;
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b. part of health education classes, as well as classroom instruction in subjects 
such as math, science, language arts, social sciences, and elective subjects, 
where appropriate; and

c. enjoyable, developmentally appropriate, culturally relevant, and includes 
participatory activities, such as contests, promotions, taste testing, and field 
trips.

2. The school district will encourage all students to make age appropriate, healthy 
selections of foods and beverages, including those sold individually outside the 
reimbursable school meal programs, such as through a la carte/snack lines, vending 
machines, fundraising events, concession stands, and student stores.

B. Physical Activity

1. Students need opportunities for physical activity and to fully embrace regular physical 
activity as a personal behavior. Toward that end, health and physical education will 
reinforce the knowledge and self-management skills needed to maintain a healthy 
lifestyle and reduce sedentary activities, such as watching television;

2. Opportunities for physical activity will be incorporated into other subject lessons, where 
appropriate; and

3. Classroom teachers will provide short physical activity breaks between lessons or 
classes, as appropriate.

C. Communications with Parents

1. The school district recognizes that parents and guardians have a primary role in 
promoting their children’s health and well-being.

2. The school district will support parents’ efforts to provide a healthy diet and daily 
physical activity for their children.

3. The school district encourages parents to pack healthy lunches and snacks and refrain 
from including beverages and foods without nutritional value.

4. The school district will provide information about physical education and other school-
based physical activity opportunities and will support parents’ efforts to provide their 
children with opportunities to be physically active outside of school.

IV. STANDARDS AND NUTRITION GUIDELINES

A. School Meals
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1. The school district will provide healthy and safe school meal programs that comply with 
all applicable federal, state, and local laws, rules, and regulations.

2. Food service personnel will provide students with access to a variety of affordable, 
nutritious, and appealing foods that meet the health and nutrition needs of students.

3. Food service personnel will try to accommodate the religious, ethnic, and cultural 
diversity of the student body in meal planning.

4. Food service personnel will provide clean, safe, and pleasant settings and adequate 
time for students to eat.

5. Food service personnel will take every measure to ensure that student access to foods 
and beverages meets or exceeds all applicable federal, state, and local laws, rules, and 
regulations and that reimbursable school meals meet USDA nutrition standards.

6. Food service personnel shall adhere to all applicable federal, state, and local food safety 
and security guidelines.

7. The school district will make every effort to eliminate any social stigma attached to, and 
prevent the overt identification of, students who are eligible for free and reduced-price 
school meals.

8. The school district will provide students access to hand washing or hand sanitizing 
before they eat meals or snacks.

9. The school district will make every effort to provide students with sufficient time to eat 
after sitting down for school meals and will schedule meal periods at appropriate times 
during the school day.

10. The school district will discourage tutoring, club, or organizational meetings or activities 
during mealtimes unless students may eat during such activities.

B. School Food Service Program/Personnel

1. The school district shall designate an appropriate person to be responsible for the 
school district’s food service program, whose duties shall include the creation of nutrition 
guidelines and procedures for the selection of foods and beverages made available on 
campus to ensure food and beverage choices are consistent with current USDA 
guidelines.

2. As part of the school district’s responsibility to operate a food service program, the 
school district will provide continuing professional development for all food service 
personnel in schools.
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C. Competitive Foods and Beverages

1. All foods and beverages sold on school grounds to students, outside of reimbursable 
meals, are considered “competitive foods.”   Competitive foods include items sold a la 
carte in the cafeteria, from vending machines, school stores, and for in-school 
fundraisers.

2. All competitive foods will meet the USDA Smart Snacks in School (Smart Snacks) 
nutrition standards and any applicable state nutrition standards, at a minimum.  Smart 
Snacks aim to improve student health and well-being, increase consumption of healthful 
foods during the school day, and create an environment that reinforces the development 
of healthy eating habits.

3. Before and Aftercare (child care) programs must also comply with the school district’s 
nutrition standards unless they are reimbursable under USDA school meals program, in 
which case they must comply with all applicable USDA standards.

D. Other Foods and Beverages Made Available to Students

1. Student wellness will be a consideration for all foods offered, but not sold, to students 
on the school campus, including those foods provided through:

a. Celebrations and parties.  The school district will provide a list of healthy party 
ideas to parents and teachers, including non-food celebration ideas.

b. Classroom snacks brought by parents.  The school district will provide to 
parents a list of suggested foods and beverages that meet Smart Snacks 
nutrition standards.

2. Rewards and incentives.  Schools will not use foods or beverages as rewards for 
academic performance or good behavior (unless this practice is allowed by a student’s 
individual education plan or behavior intervention plan) and will not withhold food or 
beverages as punishment.

3. Fundraising.  The school district will make available to parents and teachers a list of 
suggested healthy fundraising ideas.

E. Food and Beverage Marketing in Schools

1. School-based marketing will be consistent with nutrition education and health 
promotion.

2. Schools will restrict food and beverages marketing to the promotion of only those foods 
and beverages that meet the Smart Snacks nutrition standards.
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V. WELLNESS LEADERSHIP AND COMMUNITY INVOLVEMENT

A. Wellness Coordinator
1. The superintendent will designate a school district official to oversee the school district’s 

wellness-related activities (Wellness Coordinator).  The Wellness Coordinator will 
ensure that each school implements the policy.

2. The principal of each school, or a designated school official, will ensure compliance 
within the school and will report to the Wellness Coordinator regarding compliance 
matters upon request.

B. Public Involvement

1. The Wellness Coordinator will permit parents, students, representatives of the school 
food authority, teachers of physical education, school health professionals, the school 
board, school administrators, and the general public to participate in the development, 
implementation, and periodic review and update of the wellness policy.

2. The Wellness Coordinator will hold meetings, from time to time, for the purpose of 
discussing the development, implementation, and periodic review and update of the 
wellness policy.  All meeting dates and times will be posted on the school district’s 
website and will be open to the public.

VI. POLICY IMPLEMENTATION AND MONITORING

A. Implementation and Publication

1. After approval by the school board, the wellness policy will be implemented throughout 
the school district.

2. The school district will post its wellness policy on its website, to the extent it maintains 
a website.

B. Annual Reporting

The Wellness Coordinator will annually inform the public about the content and implementation 
of the wellness policy and make the policy and any updates to the policy available to the public.

C. Triennial Assessment

1. At least once every three years, the school district will evaluate compliance with the 
wellness policy to assess the implementation of the policy and create a report that 
includes the following information:
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a. the extent to which schools under the jurisdiction of the school district are in 
compliance with the wellness policy;

b. the extent to which the school district’s wellness policy compares to model local 
wellness policies; and

c. a description of the progress made in attaining the goals of the school district’s 
wellness policy.

2. The Wellness Coordinator will be responsible for conducting the triennial assessment.

3. The triennial assessment report shall be posted on the school district’s website or 
otherwise made available to the public.

D. Recordkeeping

The school district will retain records to document compliance with the requirements of the 
wellness policy.  The records to be retained include, but are not limited to:

1. The school district’s written wellness policy.

2. Documentation demonstrating compliance with community involvement requirements, 
including requirements to make the local school wellness policy and triennial 
assessments available to the public.

3. Documentation of the triennial assessment of the local school wellness policy for each 
school under the school district’s jurisdiction efforts to review and update the wellness 
policy (including an indication of who is involved in the update and methods the school 
district uses to make stakeholders aware of their ability to participate on the Wellness 
Committee).

Legal References: Minn. Stat. § 121A.215 (Local School District Wellness Policy)
42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act)
42 U.S.C. § 1758b (Local School Wellness Policy)
42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966)
7 U.S.C. § 5341 (Establishment of Dietary Guidelines)
7 C.F.R. § 210.10 (School Lunch Program Regulations)
7 C.F.R. § 220.8 (School Breakfast Program Regulations)

Local Resources: Minnesota Department of Education, www.education.state.mn.us
Minnesota Department of Health, www.health.state.mn.us
County Health Departments
Action for Healthy Kids Minnesota, www.actionforhealthykids.org
United States Department of Agriculture, www.fns.usda.gov
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I. PURPOSE

The purpose of this policy is to encourage and facilitate involvement by parents of students participating in 
Title I in the educational programs and experiences of students.  The policy shall provide the framework for 
organized, systematic, ongoing, informed, and timely parental involvement in relation to decisions about the 
Title I services within the school district.  The involvement of parents by the school district shall be directed 
toward both public and private school children whose parents are school district residents or whose children 
attend school within the boundaries of the school district.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to plan and implement, with meaningful consultation with parents 
of participating children, programs, activities, and procedures for the engagement of parents and 
families in its Title I programs.

B. The policy of the school district is to fully comply with 20 U.S.C. § 6318 which requires the school 
district to develop jointly with, agree upon with, and distribute to parents of children participating in 
Title I programs written parent and family engagement policies.

III. DEVELOPMENT OF DISTRICT LEVEL POLICY

The school board will direct the administration to develop jointly with, agree upon with, and distribute to parents 
and family members of participating children a written parent and family engagement policy that will be 
incorporated into the school district’s Title I plan.  The policy will establish the expectations for meaningful 
parent and family involvement and describe how the school district will:

A. Involve parents and family members in the joint development of the school district’s Title I plan and 
the development of support and improvement plans;

B. Provide the coordination, technical assistance, and other support necessary to assist and build the 
capacity of all participating schools within the school district in planning and implementing effective 
parent and family involvement activities to improve student academic achievement and school 
performance, which may include meaningful consultation with employers, business leaders, and 
philanthropic organizations, or individuals with expertise in effectively engaging parents and family 
members in education;

C. Coordinate and integrate parent and family engagement strategies with similar strategies, to the 
extent feasible and appropriate, with other relevant federal, state, and local laws and programs;

D. Conduct, with the meaningful involvement of parents and family members, an annual evaluation of 
the content and effectiveness of the parent and family engagement policy in improving the academic 
quality of the schools served, including identifying barriers to greater participation by parents in 
parental involvement activities (with particular attention to parents who are economically 
disadvantaged, disabled, have limited English proficiency, have limited literacy, or who are of a racial 

22



EDUCATION PROGRAMS

Development of Parent and Family Engagement Policies for Title I Programs    
 612.1

NORTH BRANCH INDEPENDENT SCHOOL DISTRICT NO. 138:  Policy #612.1
Adopted:  2/13/03
Last Reviewed:  8/10/06
Revised:  3/14/13, 2/8/18
Effective:  2/13/03, 3/14/13, 2/8/18 612.1 Development of Parental Involvement Policies for Title I Programs, Page 2 of 5

or ethnic minority background); the needs of parents and family members to assist with the learning 
of their children, including engaging with school personnel and teachers; and strategies to support 
successful school and family interactions;

E. Use the findings of such evaluations to design evidence-based strategies for more effective parental 
involvement and to revise, if necessary, the district-level and school-level parent and family 
engagement policies; and

F. Involve parents in the activities of the schools, which may include establishing a parent advisory 
board comprised of a sufficient number and representative group of parents or family members 
served by the school district to adequately represent the needs of the population served by the school 
district for the purposes of developing, revising, and reviewing the parent and family engagement 
policy.

IV. DEVELOPMENT OF SCHOOL LEVEL POLICY

The school board will direct the administration of each school to develop (or amend an existing parental 
involvement policy) jointly with, and distribute to, parents and family members of participating children a written 
parent and family engagement policy, agreed upon by such parents and families, that shall describe the 
means for carrying out the federal requirements of parent and family engagement.  Parents shall be notified 
of the policy in an understandable and uniform format and, to the extent practicable, provided in a language 
the parents can understand.  Such policy shall be made available to the local community and updated 
periodically to meet the changing needs of parents and the school.

A. The policy will describe the means by which each school with a Title I program will:

1. Convene an annual meeting, at a convenient time, to which all parents of participating 
children shall be invited and encouraged to attend, to inform parents of their school’s 
participation in Title I programs, and to explain to parents of participating children the 
program, its requirements, and their right to be involved;

2. Offer a flexible number of meetings, such as meetings in the morning or evening, and may 
provide with Title I funds transportation, child care, or home visits, as such services relate 
to parental involvement;

3. Involve parents in an organized, ongoing, and timely way in the planning, review, and 
improvement of the parental involvement programs, including the planning, review, and 
improvement of the school parent and family engagement policy and the joint development 
of the school-wide program plan, except that if a school has in place a process for involving 
parents in the joint planning and design of the school’s programs, the school may use that 
process, if such process includes an adequate representation of parents of participating 
children;

4. Provide parents of participating children with:  timely information about Title I programs; a 
description and explanation of the curriculum in use at the school, the forms of academic 
assessment used to measure student progress, and the achievement levels of the 
challenging state academic standards; if requested by parents, opportunities for regular 
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meetings to formulate suggestions and to participate, as appropriate, in decisions relating 
to the education of their children, and respond to any such suggestions as soon as 
practicably possible; and

5. If the school-wide program plan is not satisfactory to the parents of participating children, 
submit any parent’s comments on the plan when it is submitted to the school district.

B. As a component of this policy, each school shall jointly develop with parents a school/parent compact 
which outlines how parents, staff, and students will share the responsibility for improved student 
academic achievement and the means by which the school and parents will build and develop a 
partnership to help children achieve the state’s high standards.  The compact shall:

1. Describe the school’s responsibility to provide high-quality curriculum and instruction in a 
supportive and effective learning environment that enables participating students to meet 
state student academic achievement standards;

2. Describe the ways each parent will be responsible for supporting his or her child’s learning 
by volunteering in his or her child’s classroom and participating, as appropriate, in decisions 
relating to his or her child’s education and use of extracurricular time.

3. Address the importance of communication between teachers and parents on an on-going 
basis through the use of:

a. Annual parent-teacher conferences to discuss the compact and the child’s 
achievement;

b. Frequent progress reports to the parents; and

c. Reasonable access to staff, opportunities to volunteer, participate in the child’s 
class, and observe in the child’s classroom.

d. Ensuring regular two-way, meaningful communication between family members 
and school staff and, to the extent practicable, in a language that family members 
can understand.

C. To ensure effective involvement of parents and to support a partnership among the school, parents, 
and community to improve student academic achievement, the policy will describe how each school 
and the school district will:

1. Provide assistance to participating parents in understanding such topics as the state’s 
academic content standards and state academic achievement standards, state and local 
academic assessments, Title I requirements, and how to monitor a child’s progress and 
work with educators to improve the achievement of their children;

2. Provide materials and training to assist parents in working with their children to improve 
their children’s achievement, such as literacy training and using technology, as appropriate, 
to foster parental involvement;
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3. Educate school staff, with the assistance of parents, in the value and utility of contributions 
of parents and in how to reach out to, communicate with, and work with parents as equal 
partners, implement and coordinate parent programs, and build ties between parents and 
school;

4. Coordinate and integrate parental involvement programs and activities with other federal, 
state, and local programs, including public preschool programs, and conduct other 
activities, such as parent resource centers, that encourage and support parents in more 
fully participating in the education of their children to the extent feasible and appropriate;

5. Ensure, to the extent practicable, that information about school and parent meetings, 
programs, and activities is sent to the parents of participating children in a format and, to 
the extent practicable, in a language the parents can understand; and

6. Provide such other reasonable support for parental involvement activities as requested by 
parents.

D. The policy will also describe the process to be taken if the school district and school choose to:

1. Involve parents in the development of training for school staff to improve the effectiveness 
of such training;

2. Provide necessary literacy training with funds received under Title I programs if all other 
funding has been exhausted;

3. Pay reasonable and necessary expenses associated with parental involvement activities, 
including transportation and child care costs, to enable parents to participate in school-
related meetings and training sessions;

4. Train parents to enhance the involvement of other parents;

5. Arrange meetings at a variety of times or conduct in-home conferences between teachers 
or other educators, who work directly with participating children, and parents who are unable 
to attend such conferences at school in order to maximize parental involvement and 
participation in school-related activities;

6. Adopt and implement model approaches to improving parental involvement;

7. Develop appropriate roles for community-based organizations and business in parental 
involvement activities; and

8. Establish a district-wide parent advisory council to provide advice on all matters related to 
parental involvement in Title I programs.

E. To carry out the requirements of parent and family engagement, the school district and schools, to 
the extent practicable, will provide opportunities for the informed participation of parents and family 
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members (including parents and family members who have limited English proficiency, parents and 
family members with disabilities, and parents and family members of migratory children), including 
providing information and school reports in a format and, to the extent practicable, in a language that 
is understandable by the parents.

F. The school district and each school shall inform parents and parent organizations of the existence 
of family engagement in education programs.

The policies will be updated periodically to meet the changing needs of parents and the school.

Legal References: 20 U.S.C. § 6318 (Parent and Family Engagement)

Cross References:
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I. PURPOSE

The school district recognizes its responsibility relative to the collection, maintenance, and dissemination 
of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government Data Practices Act, 
Minn. Stat. Ch. 13 (MGDPA), and Minn. Rules Parts 1205.0100-1205.2000 in responding to requests for 
public data.

III. DEFINITIONS

A. Government Data

“Government data” means all recorded information that the school district has, including paper, 
email, flash drives, CDs, DVDs, photographs, etc.

B. Inspection

“Inspection” means the visual inspection of paper and similar types of government data.  
Inspection does not include printing copies by the school district, unless printing a copy is the 
only method to provide for inspection of the data.  For data stored in electronic form and made 
available in electronic form on a remote access basis to the public by the school district, 
inspection includes remote access to the data by the public and the ability to print copies of or 
download the data on the public’s own computer equipment.

C. Public Data

“Public data” means all government data collected, created, received, maintained, or 
disseminated by the school district, unless classified by statute, temporary classification pursuant 
to statute, or federal law, as nonpublic or protected nonpublic; or, with respect to data on 
individuals, as private or confidential.

D. Responsible Authority

“Responsible authority” means the individual designated by the school board as the individual 
responsible for the collection, use, and dissemination of any set of data on individuals, 
government data, or summary data, unless otherwise provided by state law. Until an individual is 
designated by the school board, the responsible authority is the superintendent.
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E. Summary Data

“Summary data” means statistical records and reports derived from data on individuals but in 
which individuals are not identified and from which neither their identities nor any other 
characteristic that could uniquely identify an individual is ascertainable.

IV. REQUESTS FOR PUBLIC DATA 

A. All requests for public data must be made in writing directed to the responsible authority.

1. A request for public data must include the following information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identification of the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and

d. Method to contact the requestor (such as phone number, address, or email 
address).

2. A requestor is not required to explain the reason for the data request.

3. The identity of the requestor is public, if provided, but cannot be required by the 
government entity.

4. The responsible authority may seek clarification from the requestor if the request is not 
clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and places as 
follows:

1. The responsible authority will notify the requestor in writing as follows:

a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the data is not 
accessible to the requestor; or

(1) If the responsible authority determines that the requested data is 
classified so that access to the requestor is denied, the responsible 
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authority will inform the requestor of the determination in writing, as 
soon thereafter as possible, and shall cite the specific statutory 
section, temporary classification, or specific provision of federal law 
on which the determination is based.

(2) Upon the request of a requestor who is denied access to data, the 
responsible authority shall certify in writing that the request has been 
denied and cite the specific statutory section, temporary 
classification, or specific provision of federal law upon which the 
denial was based.

c. The requested data does exist and provide arrangements for inspection of the 
data, identify when the data will be available for pick-up, or indicate that the 
data will be sent by mail.  If the requestor does not appear at the time and 
place established for inspection of the data or the data is not picked up within 
ten (10) business days after the requestor is notified, the school district will 
conclude that the data is no longer wanted and will consider the request closed. 

2. The school district’s response time may be affected by the size and complexity of the 
particular request, including necessary redactions of the data, and also by the number 
of requests made within a particular period of time.

3. The school district will provide an explanation of technical terminology, abbreviations, 
or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new data in 
response to a data request, or to provide responsive data in a specific form or 
arrangement if the school district does not keep the data in that form or arrangement.  

5. The school district is not required to respond to questions that are not about a particular 
data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA 

A. A request for the preparation of summary data shall be made in writing directed to the responsible 
authority.

1. A request for the preparation of summary data must include the following information:

a. Date the request is made;

b. A clear description of the data requested;
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c. Identify the form in which the data is to be provided (e.g., inspection, copying, 
both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email address).

B. The responsible authority will respond within ten (10) business days of the receipt of a request 
to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or

3. A written statement describing a time schedule for preparing the requested summary 
data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority has 
determined that the requestor’s access would compromise the private or confidential 
data.

C. The school district may require the requestor to pre-pay all or a portion of the cost of creating the 
summary data before the school district begins to prepare the summary data.

VI. COSTS

A. Public Data

1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper copies will 
be charged at 25 cents for a one-sided copy or 50 cents for a two-sided copy.

b. More than 100 pages or copies on other materials are charged based upon the 
actual cost of searching for and retrieving the data and making the copies or 
electronically sending the data, unless the cost is specifically set by statute or 
rule.

(1) The actual cost of making copies includes employee time, the cost of 
the materials onto which the data is copied (paper, CD, DVD, etc.), 
and mailing costs (if any).

(2) Also, if the school district does not have the capacity to make the 
copies, e.g., photographs, the actual cost paid by the school district 
to an outside vendor will be charged.
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2. All charges must be paid for in cash in advance of receiving the copies.

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the requestor 
prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of summary data 
as follows:

a. The cost of materials, including paper, the cost of the labor required to prepare 
the copies, any schedule of standard copying charges established by the 
school district, any special costs necessary to produce such copies from a 
machine-based record-keeping system, including computers and microfilm 
systems;
 

b. The school district may consider the reasonable value of the summary data 
prepared and, where appropriate, reduce the costs assessed to the requestor.

Data Practices Contacts

Responsible Authority:
Deb Henton Sara Paul - Superintendent
North Branch Area Public Schools
651-439-7719 651-338-1302
dhenton@isd138.org spaul@isd138.org

Data Practices Compliance Official:
Jon Ellerbusch Todd Tetzlaff - Director of Finance and Human Resources
North Branch Area Public Schools
320-360-9192 651-674-1009

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Cross References: NB Policy 406 (Public and Private Personnel Data)
NB Policy 515 (Protection and Privacy of Pupil Records)
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INDEPENDENT SCHOOL DISTRICT NO. 138
PUBLIC DATA REQUEST FORM

TO BE COMPLETED BY THE REQUESTOR
REQUESTOR NAME (NOT REQUIRED): PHONE NUMBER:*

ADDRESS:* EMAIL ADDRESS:*

DATE OF REQUEST:

DESCRIPTION OF THE INFORMATION REQUESTED: (attach additional page if necessary)

MANNER IN WHICH RESPONSIVE DATA IS TO BE PROVIDED:

 INSPECTION ONLY  COPIES ONLY**  BOTH INSPECTION AND COPIES                              **

**Inspection is free, but there is a charge for copies.  Payment must be received before copies will be provided.

FOR OFFICE USE ONLY
DATE REQUEST RECEIVED: REQUEST RECEIVED BY:

DATE OF RESPONSE: RESPONSE PROVIDED BY:

* Requestor’s name is optional.  However, contact information is necessary to mail/email the data.  Also, contact 
information is needed if the school district does not understand the request.  We will not work on such a request 
until clarified.
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I. PURPOSE

The purpose of this policy is to inform the school community and the general public of the position of the 
school board on visitors to school buildings and other school property.

II. GENERAL STATEMENT OF POLICY

A. The school board encourages interest on the part of parents and community members in school 
programs and student activities.  The school board welcomes visits to school buildings and school 
property by parents and community members provided the visits are consistent with the health, 
education and safety of students and employees and are conducted within the procedures and 
requirements established by the school district.

B. The school board reaffirms its position on the importance of maintaining a school environment that 
is safe for students and employees and free of activity that may be disruptive to the student learning 
process or employee working environment.

III. POST-SECONDARY ENROLLMENT OPTIONS STUDENTS

A. A student enrolled in a post-secondary enrollment options course may remain at the school site 
during regular school hours in accordance with established procedures.

B. A student enrolled in a post-secondary enrollment options course may be provided with reasonable 
access, during regular school hours, to a computer and other technology resources that the student 
needs to complete coursework for a post-secondary enrollment course in accordance with 
established procedures.

IV. RESPONSIBILITY

A. The school district administration shall present recommended visitor and post-secondary enrollment 
options student procedures and requirements to the school board for review and approval.  The 
procedures should reflect input from employees, students and advisory groups, and shall be 
communicated to the school community and the general public.  Upon approval by the school board, 
such procedures and requirements shall be an addendum to this policy.

B. The superintendent shall be responsible for providing coordination that may be needed throughout 
the process and providing for periodic school board review and approval of the procedures.

 V. VISITOR LIMITATIONS

A. An individual, post-secondary enrollment options student, or group may be denied permission to visit 
a school or school property or such permission may be revoked if the visitor(s) does not comply with 
the school district procedures and regulations or if the visit is not in the best interest of students, 
employees or the school district.

34



SCHOOL DISTRICT–COMMUNITY RELATIONS

Visitors to School District Buildings and Sites 903

NORTH BRANCH INDEPENDENT SCHOOL DISTRICT NO. 138:  Policy #903
Adopted:  6/8/06
Replaces: NB Policy 1250 School Visitors and NB Policy 5150 Procedures for Parents Visiting or Calling Students During the School Day
Last Reviewed:  
Revised:  4/14/11, 2/8/18, 1/24/19
Effective:  6/8/06; 4/14/11, 2/8/18, 1/24/19 903 Visitors to School District Buildings and Sites, Page 2 of 2

B. Visitors, including post-secondary enrollment options students, are authorized to park vehicles on 
school property at times and in locations specified in the approved visitor procedures and 
requirements which are an addendum to this policy or as otherwise specifically authorized by school 
officials.  When unauthorized vehicles of visitors are parked on school property, school officials may:

1. move the vehicle or require the driver or other person in charge of the vehicle to move it off 
school district property; or

2. if unattended, provide for the removal of the vehicle, at the expense of the owner or 
operator, to the nearest convenient garage or other place of safety off of school property.

C. An individual, post-secondary enrollment options student, or group who enters school property 
without complying with the procedures and requirements may be guilty of criminal trespass and thus 
subject to criminal penalty.  Such persons may be detained by the school principal or a person 
designated by the school principal in a reasonable manner for a reasonable period of time pending 
the arrival of a police officer.

Legal References: Minn. Stat. § 123B.02 (General Powers of Independent School Districts)
Minn. Stat. § 124D.09 (Post-Secondary Enrollment Options Program)
Minn. Stat. § 128C.08 (Assaulting a Sports Official Prohibited)
Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property)

Cross References:
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I. PURPOSE

The purpose of this policy is to enhance the education of students by establishing expectations of dress 
and grooming that are related to educational goals and community standards.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to encourage students to be dressed appropriately for school 
activities and in keeping with community standards.  This is a joint responsibility of the student 
and the student’s parent(s) or guardian(s).

B. Appropriate clothing includes, but is not limited to, the following:

1. Clothing appropriate for the weather.

2. Clothing that does not create a health or safety hazard.

3. Clothing appropriate for the activity (i.e., physical education or the classroom).

C. Inappropriate clothing includes, but is not limited to, the following:

1. “Short shorts,” skimpy tank tops, tops that expose the midriff, and other clothing that is 
not in keeping with community standards. 

2. Clothing bearing a message that is lewd, vulgar, or obscene.

3. Apparel promoting products or activities that are illegal for use by minors.

4. Objectionable emblems, badges, symbols, signs, words, objects or pictures on clothing 
or jewelry communicating a message that is racist, sexist, or otherwise derogatory to a 
protected minority group, evidences gang membership or affiliation, or approves, 
advances, or provokes any form of religious, racial, or sexual harassment and/or 
violence against other individuals as defined in MSBA/MASA Model Policy 413.

5. Any apparel or footwear that would damage school property.

D. Decisions regarding headgear, including hats or head coverings, will be made under the 
leadership of each building principal.

E. The intention of this policy is not to abridge the rights of students to express political, religious, 
philosophical, or similar opinions by wearing apparel on which such messages are stated.  Such 
messages are acceptable as long as they are not lewd, vulgar, obscene, defamatory, profane, or 
do not advocate violence or harassment against others.
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F. “Gang,” as defined in this policy, means any ongoing organization, association, or group of three 
or more persons, whether formal or informal, having as one of its primary activities the 
commission of one or more criminal acts, which has an identifiable name or identifying sign or 
symbol, and whose members individually or collectively engage in or whose members engaged 
in a pattern of criminal gang activity.  “Pattern of gang activity” means the commission, attempt 
to commit, conspiring to commit, or solicitation of two or more criminal acts, provided the criminal 
acts were committed on separate dates or by two or more persons who are members of or belong 
to the same criminal street gang.

III. PROCEDURES

A. When, in the judgment of the administration, a student’s appearance, grooming, or mode of dress 
interferes with or disrupts the educational process or school activities, or poses a threat to the 
health or safety of the student or others, the student will be directed to make modifications or will 
be sent home for the day.  Parents/guardians will be notified.

B. The administration may recommend a form of dress considered appropriate for a specific event 
and communicate the recommendation to students and parents/guardians.

C. Likewise, an organized student group may recommend a form of dress for students considered 
appropriate for a specific event and make such recommendation to the administration for 
approval.

Legal References: U. S. Const., amend. I
Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d 731 
(1969)
B.W.A. v. Farmington R-7 Sch. Dist., 554 F.3d 734 (8th Cir. 2009)
Lowry v. Watson Chapel Sch. Dist., 540 F.3d 752 (8th Cir. 2008)
Stephenson v. Davenport Cmty. Sch. Dist., 110 F.3d 1303 (8th Cir. 1997)
B.H. ex rel. Hawk v. Easton Area School Dist., 725 F.3d 293 (3rd Cir. 2013)
D.B. ex rel. Brogdon v. Lafon, 217 Fed.Appx. 518 (6th Cir. 2007)
Hardwick v. Heyward, 711 F.3d 426 (4th Cir. 2013)
Madrid v. Anthony, 510 F.Supp.2d 425 (S.D. Tex. 2007)
McIntire v. Bethel School, Indep. Sch. Dist. No. 3, 804 F.Supp. 1415 (W.D. Okla. 1992)
Hicks v. Halifax County Bd. of Educ., 93 F.Supp.2d 649 (E.D. N.C. 1999)
Olesen v. Bd. of Educ. of Sch. Dist. No. 228, 676 F.Supp. 820 (N.D. Ill. 1987)

Cross References: NB Policy 413 (Harassment and Violence)
NB Policy 506 (Student Discipline)
NB Policy 525 (Violence Prevention)
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