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BETWEEN 

 
MID-VALLEY SPECIAL EDUCATION COOPERATIVE 

 
and 

 
MID-VALLEY SPECIAL EDUCATION ASSOCIATION 

 
 
This agreement is entered into this 1st day of July, 2024, for 2024-2027, by and between the Mid-
Valley Special Education Cooperative Executive Advisory Board, (hereafter referred to as the 
Board) and Mid-Valley Special Education Association – I.E.A./N.E.A. (hereafter referred to as the 
Association). 
 
 

PREAMBLE 
 
Mid-Valley Special Education Cooperative (MVSEC) and the Association recognize that 
education is a profession requiring specialized skills and qualifications.  The parties also recognize 
that the educational program conducted by MVSEC requires that such skills and qualifications 
possessed by members of its staff be utilized to the maximum extent consistent with that 
educational program.  The best interests of the students of MVSEC are served through an orderly 
process of communication between the Cooperative and representatives of the staff.  Therefore, 
and in accordance with their mutual design to provide the MVSEC community with a high quality 
educational program consistent with the resources available to the Cooperative, the parties agree 
as follows: 
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ARTICLE 1:  RECOGNITION 

1.1 RECOGNITION 
 
The Executive Advisory Board (the “Board”) of the Mid-Valley Special Education Cooperative 
(“MVSEC”) recognizes the Mid-Valley Special Education Association, IEA-NEA, (the 
“Association”) as the sole and exclusive collective bargaining representative for the following: 
 

1. Teaching Staff.  All regularly employed full and part-time personnel who are required 
by law to be licensed, including special education teachers, school social workers, 
school psychologists, certified school nurses, speech-language pathologists, and/or 
assistive technology specialists; and 

 
2. Therapy Staff. All regularly employed licensed full and part-time occupational 

therapists, physical therapists, occupational therapy assistants, physical therapy 
assistants, and/or assistive technology specialists; and 
 

3. Support Staff.  All regularly employed full and part-time educational support 
personnel (“ESP”) of MVSEC, including certified nurses’ assistants, teaching 
assistants, administrative assistants, and secretaries.   

1.2 EXCLUSIONS 
 
The following are excluded from the bargaining unit: 
 
All supervisory, administrative, managerial, confidential and short-term employees as defined 
under the Illinois Educational Labor Relations Act, including but not necessarily limited to the 
Executive Director, Director of Business/Human Resources, principals/Supervisors, and the 
Administrative Assistant to the Executive Director. 
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ARTICLE 2:  MANAGEMENT RIGHTS 
 

2.1 MANAGEMENT RIGHTS 
 
The Association recognizes that the Executive Advisory Board of MVSEC has the sole 
responsibility and authority to manage and direct the operations, activities, and properties of 
MVSEC to the full extent authorized by law. All rights and responsibilities to manage the 
operations, activities, and properties of MVSEC, as such rights and responsibilities would exist in 
the absence of this Agreement, shall continue to be vested solely and exclusively in the MVSEC 
Executive Advisory Board, except as expressly and specifically modified herein.  It is recognized 
that such rights and functions include, but are not limited to: 
 

1. The control of property and the composition, assignment, direction, and determination 
of the size and type of the staff; 

 
2. The right to determine work to be done and the standards to be met by the employees 

covered by this Agreement; 
 

3. The right to change or introduce new programs and courses of instruction, methods, 
processes, means and facilities; 

 
4. The right to hire, establish work schedules, assign or transfer employees; and 

 
5. The right to determine the qualifications of employees. 

 
In the event of a conflict or inconsistency between a provision of this Agreement and an obligation 
imposed upon MVSEC by law, the obligation imposed by law shall govern, and the conflicting 
provision of this Agreement shall be deemed null and void to the extent of the conflict. 
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ARTICLE 3:  BARGAINING PROCEDURES 
 

3.1 TIME OF NEGOTIATIONS 
 
The parties shall commence bargaining for a successor agreement on or before June 1 of the final 
year of this agreement and shall bargain as per the Illinois Education Labor Relations Act and its 
Rules and Regulations. 

3.2 RELEASE TIME FOR BARGAINING 
 
With notice to administration, in the years the complete agreement is subject to bargaining, the 
Association may be entitled to up to an additional twenty (20) days of Association leave, separate 
and distinct from Association leave granted in Section 6.3.  The Association will pay the cost of 
the substitutes, if necessary.   

3.3 MEDIATION 
 
It is agreed that the parties will jointly request the Federal Mediation and Conciliation Service 
(FMCS) if either party to this agreement declares impasse.  Should FMCS be unavailable, the 
parties shall immediately commence discussions as to a replacement.  In the event that the parties 
cannot agree upon a replacement, the Illinois Education Labor Relations Board shall be notified. 

3.4 PRINTING OF CONTRACT COSTS AND DISTRIBUTION 
 
Within thirty (30) days after the agreement is signed, copies of this agreement shall be printed and 
presented to each Association member now employed, hereafter employed, at the employer’s cost. 
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ARTICLE 4:  GRIEVANCES AND ARBITRATION 
 

4.1 GRIEVANCE DEFINED 
 
A “grievance” is defined as:  any complaint by an employee or the Association that the MVSEC 
has violated, misapplied, or misinterpreted a provision of this Agreement. 

4.2 GRIEVANCE PROCEDURE 
 
Grievances shall be raised promptly following the event giving rise to the grievance, and resolution 
shall be attempted promptly, in accordance with the following steps.  Any grievance which is not 
raised or processed within the following time limits shall be deemed settled on the basis of the 
MVSEC’s action, or last answer.  
 

1. All time limits consist of days which the Mid-Valley Special Education Cooperative 
Administration office is officially open for business during the August to June school 
calendar, unless mutually waived or adjusted.  

 
2. A grievance shall specify in writing the nature of the grievance and the 

section(s)/clause(s) of the Agreement which is allegedly being violated and the 
remedy requested.  

 
3. When a grievance is submitted fewer than ten (10) days before the close of the current 

school term, or when school is not in session, time limits shall be computed with 
reference to days when the Mid-Valley Special Education Cooperative Administration 
Office is officially open. 

 
A grievance filed in accordance with this provision shall be processed as follows: 
 
Step 1: Within fifteen (15) school days from the date of the occurrence of the event(s) giving rise 

to a possible grievance, the employee will notify his/her immediate supervisor of a 
possible grievance.   

 
Within fifteen (15) school days of the notification of the possible grievance, the employee 
and his or her immediate supervisor shall meet to attempt to resolve the issue through 
informal verbal discussion. The issue should be raised initially in writing or via email 
with the employees’ immediate supervisor. The outcome of the informal discussion will 
be documented in writing or in an email with copies to all parties.   
 
If the issue cannot be resolved through such discussion within twenty (20) school days 
following the meeting, or such extended time as mutually agreed by the parties, the 
parties may proceed to Step 2.   

 
Step 2: The written formal grievance shall be submitted to the Director of Human Resources 

and/or a Supervisor within five (5) school days of the conclusion of Step 1.  The written 
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formal grievance shall state the nature of the grievance, the specific clause or clauses of 
the Agreement allegedly violated, and the remedy requested.   

 
Within ten (10) school days of the submission of the Step 2 appeal, the Director of Human 
Resources and/or a Supervisor shall meet with the aggrieved and the aggrieved 
representative, as desired, to attempt to resolve the grievance.  Within ten (10) school 
days of the Step 2 meeting, the Director of Human Resources and/or Supervisor shall 
issue a written response to the grievance, with copies sent to the grievant, the Association, 
and the Executive Director.   
 
If the grievance is not resolved at Step 2, the parties may proceed to Step 3.   

 
Step 3: The written grievance shall be submitted to the Executive Director within ten (10) school 

days from receipt of the Step 2 written response.  
 

Within ten (10) school days after such written grievance is received at Step 3, the 
aggrieved, representative of the aggrieved as desired, the immediate supervisor, and the 
Executive Director or his/her designee shall meet to attempt to resolve the grievance.  
Within ten (10) school days of the Step 3 grievance meeting, the Executive Director, or 
his/her designee, shall issue a written response to the grievance, with copies sent to the 
grievant, the Association, and the immediate supervisor. 

 
Step 4: If the grievance is not resolved satisfactorily to the Association in Step 3, the Association 

may submit, in writing to the Executive Director, a request to refer the grievance to 
impartial arbitration within ten (10) school days after receiving the Step 3 written 
response.  The parties shall jointly request the American Arbitration Association or 
Federal Mediation and Conciliation Service to submit to them a list of at least five (5) 
arbitrators’ names and qualifications.  Either party may reject one list in its entirety and 
request that another list be submitted.  From such list, the party initially requesting the 
arbitration shall strike one name and the other party shall strike one name.  The person 
whose name remains shall be the arbitrator.  The arbitrator selected shall be jointly 
notified of his/her selection and requested to contact the parties with respect to setting 
time for the hearing. 

4.3 EXPENSES 
 
Expenses for the arbitrator's services and the expenses which are common to both parties to the 
arbitration shall be borne equally by the Advisory Board and the Association.  Each party to an 
arbitration proceeding shall be responsible to compensating its own representatives and witnesses, 
unless requested by the arbitrator, at which time the expenses will be joint.  
 
The fees and the expenses of a transcript, if jointly requested, shall be shared equally by the parties.  
If a transcript is requested by only one party, that party shall assume the full cost of same, including 
the arbitrator’s copy.  Each party shall bear its own costs of preparation, including those of 
witnesses and representatives at the hearing. 
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4.4 ARBITRATOR HEARING 
 
The arbitrator shall conduct a hearing at which either party may present evidence, may cross-
examine witnesses presented by the other party, may require the presence of a court reporter and 
may file post-hearing briefs. 
 
The arbitrator, in his/her opinion, shall not amend, modify, nullify, ignore, or add to the provisions 
of the Agreement.  His/Her authority shall be strictly limited to deciding only the issue or issues 
presented to him in writing by the Executive Director, or designee, and the Association, and the 
decision must be based solely upon interpretation of the meaning or application of the express 
language of the Agreement. The decision of the arbitrator will be binding. 

4.5 CONDITIONS APPLICABLE TO GRIEVANCE PROCESS  
 

1. All employees and the Association shall first exhaust all steps of the grievance procedure 
before seeking redress in any court or administrative agency for alleged violations of this 
Agreement.  Each employee shall have the right to present and seek adjustment of 
grievances pursuant to these provisions with or without representation.  Nothing contained 
in this Agreement shall be construed to prevent any employee from discussing any problem 
with the MVSEC, or from having such problem adjusted without intervention or 
representation of Association representatives. 

 
2. An employee who participates in these grievance procedures shall not be subjected to 

discipline or reprisal because of such participation. 
 

3. The failure of an employee or the Association to act on any grievance within the prescribed 
time limits will act as a bar to any further appeal and an administrator's failure to give a 
decision within the time limits shall permit the grievant to proceed to the next step.  The 
time limits, however, may be extended by mutual agreement. 

 
4. Any employee has a right to be represented in the grievance procedure.  The employee shall 

be present at any grievance discussion when the administration and/or the Association 
deem it necessary.  When the presence of an employee at a grievance hearing is requested 
by either party, illness or other incapacity of the employee shall be grounds for any 
necessary extension of grievance procedure time limits. 

 
5. In any instance where the Association is not represented in the grievance procedure, the 

Association will be notified of the final disposition of the grievance which disposition shall 
not be in conflict with any of the terms or conditions of this Agreement.  Any final 
disposition of a grievance alleged by the Association to be in conflict with this Agreement 
shall be grievable by the Association. 

 
6. Hearings and conferences under this procedure shall be conducted at a time and place which 

will afford a fair and reasonable opportunity for all persons, including witnesses entitled to 
be present to attend and will be held, insofar as possible, after regular school hours or during 
non-teaching time of personnel involved.  Should attendance at a grievance hearing require 
that a grievant(s) and/or an Association Representative be released from his/her regular 
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assignment, he/she shall be released without loss of pay or benefits.  The Association shall 
reimburse to the MVSEC the cost of substitutes for any additional educator that testifies by 
request of the Association. 

 
7. It is agreed that any investigation or other handling or processing of any grievance by the 

grieving employee or employee organization representatives shall be conducted so as to 
result in no interference with or interruption whatsoever of the instructional program and 
related work activities of the education staff. 

4.6 BY-PASS 
 
By mutual agreement, any step of the grievance procedure may be by-passed. 

4.7 STEP 3 GRIEVANCE 
 
Grievances involving a supervisor or supervisors beyond the employee’s immediate supervisor 
may be initially filed by the Association at Step 3. 

4.8 FILING OF MATERIALS 
 
All records related to a grievance shall be filed separately from the personnel files of the 
employees. 

4.9 GRIEVANCE WITHDRAWAL 
 
A grievance may be withdrawn at any level without establishing precedent. 

4.10 SETTLEMENT 
 
By mutual agreement, a grievance may be settled at any step without establishing precedent. 

4.11 RELEASED TIME 
 
Should the investigation or processing of any grievance require that an employee or an Association 
representative be released from their regular assignment, the employee and/or Association 
representative shall be released without loss of pay or benefits provided that prior notice is given 
to the immediate supervisor. 

4.12 EXPEDITED ARBITRATION 
 
Upon mutual agreement, the Expedited Arbitration Rules of the American Arbitration Association 
shall be used instead of the Voluntary Labor Arbitration Rules. 

4.13 COMPLAINT PROCEDURE 
 
Each employee is encouraged to raise and discuss any problem encountered by the employee with 
respect to existing MVSEC operations, practices or policies, or changes made thereto (but falling 
outside the definition of “Grievance” set forth in Section 4.2).  Such problems should be raised 
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initially in writing with the immediate supervisor by the employee or the Association.  If resolution 
is not achieved, the employee or the Association may raise and/or appeal such problems to the 
Director of Business and Human Resources, another supervisor or Executive Director (or 
designee). 
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ARTICLE 5:  EMPLOYEE RIGHTS 

5.1 RIGHT TO ORGANIZE AND PARTICIPATE 
 
Employees shall have the right to organize, join and assist the Association, to participate in 
negotiations with the Employer through representatives of their own choosing, and to engage in 
other activities as protected by law.  The employees have the right to join, or not to join in any 
organization for their professional or economic improvement, but membership, in any organization 
shall not be required as a condition of their employment.  

5.2 NON-DISCRIMINATION 
 
The parties will not discriminate against any employee or prospective employee because of 
membership or non-membership in any organization, including the Association, because of the 
institution of a grievance under this Agreement or participation in collective negotiations, nor 
because of race, creed, religion, marital status, sex, age, or national origin; neither MVSEC nor 
the Association will coerce employees in their exercise of rights afforded by law.  As a condition 
of retaining its status as the exclusive collective bargaining representative for the employees, the 
Association agrees that it will fairly represent all such employees without regard to membership, 
or non-membership, in the Association.  In the event an employee elects to pursue a claim of 
discrimination through state or federal court, or state or federal administrative proceedings, the 
employee and the Association agree that the same claim shall not be processed through the contract 
grievance-arbitration procedure. 

5.3 RULES AND REGULATIONS GOVERNING EMPLOYEES 
 
MVSEC reserves the right to initially promulgate and reasonably modify employee conduct rules 
and regulations, which right shall not be subject to the grievance procedure set forth in the 
Agreement.  However, the Association reserves the right to file a grievance challenging the 
reasonableness of any such rules or modifications thereto. 

5.4 RIGHT TO REPRESENTATION 
 
Any employee who is required to attend a meeting or conference with administration in which 
discipline is to be imposed or discussed, he/she may request that an Association representative be 
present.  If such a request is made before a meeting, said meeting will be scheduled when the 
Association representative is available. If the request is made during the meeting, said meeting 
will be adjourned until the Association representative is available.  However, the meeting shall not 
be unreasonably delayed by the request for representation. 
 
5.5 NOTIFICATION OF POLICIES 
 
All policies, regulations, and rules of the employer relating to the employee’s employment must 
be published and readily available to the employees. Access to MVSEC’s policies, regulations, 
and rules shall be available to each employee on the MVSEC website.  Staff shall be informed of 
changes in existing policies, regulations, and rules via electronic communication.  A hard copy of 
the policy manual will be available in the administrative offices. 
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5.6 JOB DESCRIPTIONS 
 
Employees shall have current job descriptions available to them via MVSEC website or at the 
administration offices. 

5.7 TEMPORARY USE OF NON-ASSOCIATION PERSONNEL 
 
The employer agrees that supervisors or non-unit personnel shall not be used at any time to displace 
Association Members regularly employed in the Association, except in emergencies when 
Association Members are not available or have refused to do the work.  Mid-Valley will re-post a 
contracted position by March 1 or as soon as it is determined that the position is necessary for the 
following school year.   

5.8 EMPLOYEE NOTIFICATION OF ASSIGNMENTS --All Staff 
 
Prior to the end of the school term, all staff shall be notified of tentative assignments (i.e., the 
program and building assignment) for the following school term.  All persons on leave will be 
covered by this section.  In the event it is necessary for the assignment to be changed, the educator 
shall be notified via e-mail and/or phone call as soon as practicable.    

5.9  EMPLOYMENT OF PART-TIME TEACHING STAFF 
 
Employment of part-time teaching personnel will be restricted to those positions that cannot 
reasonably be assigned to a full-time, teaching staff member. 

5.10    PART-TIME ASSIGNMENTS FOR ALL STAFF 
 

1. A full-time staff member may request by February 1, a reduction to a part-time position 
for a period of one (1) year.  At the sole discretion of the Board, such a reduction may 
be granted.  For those staff members with tenure, the request may be granted without 
loss of tenure.   

 
2. If granted in (1) above, by February 1 of the part-time year, written notice must be 

provided to the Director of Business and HR, whether the part-time staff member will 
return to full-time employment, apply for a one-year extension of part-time 
employment, or resign.   

 
3. The Board reserves the right to terminate any part-time assignments for the following 

year (including positions held by tenured staff).  
 
4. The decision to grant or deny such request shall not be subject to the grievance process 

and shall be subject to the requirements determined by the Board of Education.   
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ARTICLE 6:  ASSOCIATION RIGHTS 
 

6.1 COMMUNICATIONS  
 
The Association president shall download the complete board packet from website which will be 
available by 3:00 pm two (2) days prior to the board meeting.  Other supportive material may be 
available upon request to the Executive Director or his/her designee. If the website information is 
not available, a copy of the Board minutes and agenda will be emailed to the association president.  
 
Upon request, either party shall be supplied information solely in the possession of the other party 
which: 
 

1. Has previously been prepared or is reasonably available without unnecessary 
expenditure; 

2. Is not confidential or subject to the rules of privacy or privilege; and, 
3. Is reasonably pertinent to grievance processing or negotiation. 

 
A copy of the standing policies of the Executive Advisory Board shall be available for employee 
reference on the MVSEC website or at the MVSEC offices.  Such copies shall be amended as 
necessary to remain current. 

6.2 NAMES AND ADDRESSES - NEW EMPLOYEES 
 
Names, addresses, and building assignments of newly-hired employees shall be provided to the 
Association within fourteen (14) days after their hiring. 

6.3 ASSOCIATION RELEASE TIME 
 
The Association shall be granted an aggregate number of leave days, during the regular school 
year, equal to twenty (20) regular school days to send representatives to local, state, or national 
conferences or on other business pertinent to Association affairs. The Association shall reimburse 
MVSEC for the cost of substitute(s), if substitutes are used. 

6.4 CONTRACT - UNIFORM APPLICATION 
 
Both parties agree that the provisions of this Agreement shall not be applied in a manner which is 
arbitrary, capricious, or discriminatory. 

6.5 JOINT LEADERSHIP MEETINGS 
 
The Association President, Association Representatives, and the Executive Director or Designee 
will hold regular monthly meetings during the course of this contract.  This will allow the regular 
communication of items of concern.  Guidelines for procedures of these meetings will be agreed 
upon at the first meeting of each school year. 
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6.6 ASSOCIATION USE OF DISTRICT FACILITIES AND EQUIPMENT 
 
The employer will allow the Association to use MVSEC facilities for committee, general or 
building employee meetings, outside of school attendance hours, subject to rules for non-school 
use. Association members will be allowed to store Association materials at their work site in a 
place not available to students.  In addition, the Association shall have the right to use equipment 
including MVSEC e-mail, other duplicating or printing equipment, binding equipment, calculating 
machines, audio-visual equipment, and computer and word processing equipment at reasonable 
times when such equipment is not in use.  The Association shall pay for the reasonable cost of all 
materials, supplies and operator (when necessary) incident to such use. 

6.7 ASSOCIATION BUSINESS 
 
Association Representatives shall be permitted to transact Association business on school property 
provided the Administrator in charge has been notified. The Association shall have the right to 
communicate with its members via the telephone, inter-school mail, e-mail, bulletin boards for 
suitable notices, and hold periodic building meetings. The Association shall conduct business 
during non-duty hours, except in the case of an emergency or by administrative request.  In the 
case of an emergency, the contacted Association member will notify his/her immediate Supervisor  
of the event, the date and duration in a timely manner.   
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ARTICLE 7:  ASSOCIATION DUES 

7.1 ASSOCIATION DUES 

7.1.1 Membership 
 

Each bargaining unit member who joins the Association shall complete an Authorization 
for Dues Deductions as set forth below. 

7.1.2 Authorization for Dues Deductions 
 

Proper authorization for membership payroll deductions shall be the signature of the 
Employee on an authorization form prepared by the Association and submitted to the 
Executive Director or his/her designee. Authorizations submitted to the Executive Director 
or his/her designee by the 15th of any month shall become effective by the first pay period 
of the following month. 
 
Such authorization shall remain effective from year to year unless the Employee cancels 
such authorization by notice in writing to the Executive Director and the Association’s 
President prior to September 15th of any school year, to be effective for such year. 

7.1.3 Procedure for Dues Deductions  
 
MVSEC shall deduct from the regular paychecks of each employee for whom an 
authorization form is on file, the dues and assessments regularly and uniformly required by 
the Association as a condition of membership.  The deduction of dues shall begin with the 
first paycheck in October and end with the last paycheck in July, for a total of twenty (20) 
deductions. All dues deducted by MVSEC shall be remitted to the Treasurer of the 
Association no later than three (3) work days after such deductions are made. 

7.2  INDEMNIFICATION 
 

The Association shall indemnify and hold harmless the Board from any and all claims, 
demands, suits and liability, damages and/or costs incurred in connection with any such 
claim, demand, or suit, resulting from any reasonable action taken or omitted by the 
Employer for the purpose of complying with the provisions of this Article.  In the event of 
any legal action against the Board brought in a court or administrative agency because of 
its compliance or alleged non-compliance with this Article, the Association agrees to 
defend such action, at its own expense and through its own counsel, provided: 

 
1. The Board gives prompt and timely notice of such action in writing to the 

Association, and permits the Association intervention as a party if it so desires; 
and 

 
2. The Board gives full and complete cooperation to the Association and its 

counsel in securing and giving evidence, obtaining witnesses and making 
relevant information available at both trial and all appellate levels. 
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ARTICLE 8:  COMMITTEES 

8.1 PROFESSIONAL DEVELOPMENT COMMITTEE 
 

MVSEC and the Association will form an annual committee to address the professional 
development needs of the cooperative. An initial planning meeting will be convened by 
September 30. The committee shall be comprised of an equal number of representatives 
from MVSEC and the Association. Additional members of the Association and MVSEC 
can be invited to committee meetings as resources. The purpose of the committee will be 
to review information gathered on professional development needs and create a 
professional development calendar for the next school year. The professional development 
committee will strive to develop training that meets the overall needs of the cooperative as 
well as needs specific to the students served by each program.   

8.2 OTHER COMMITTEES 
 
MVSEC committees shall be defined as those that address the Cooperative responsibilities 
and activities involving multiple programs and meet outside the contractual day.  MVSEC 
committees include, but are not limited to, the Review Committee, Special Olympics 
Committee, and Family Connections Committee. 
 
Membership on committees meeting for 15-20 hours within the fiscal year shall be 
compensated at the rate of $500.00 per committee member, with compensation prorated 
based on the number of meetings attended.  Should a committee meet for more than 20 
hours in the fiscal year, members shall be compensated at the hourly differential rate 
indicated in Appendix D for any hours beyond 20. 
 
Membership on committees meeting for less than 15 hours within the fiscal year shall be 
compensated at the rate of $500.00 per committee member, with compensation prorated 
based on the number of meetings attended. 

8.2.1 Discipline Advisory Committee 
 

The Board, in cooperation with the Association, shall assemble a standing Parent-Educator 
Disciplinary Advisory Committee with representation from the Association to be named 
by the Association President and comprising one-third the membership of the committee.  
This committee shall meet as often as necessary.  The purpose of the committee will be to 
review the current discipline guidelines pursuant to statutory requirements.  Based upon 
the review of the guidelines, the committee shall propose suggestions to the Board for 
consideration.  All recommendations to the Board for modification to the Guidelines for 
Disciplinary Action shall be channeled through this committee.  Dissenting reports shall 
accompany the recommendations. 

8.2.2 Other Committees 
 

Other committees with membership of the Association and the Administration shall be 
convened as necessary to perform the functions of the cooperative. 
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ARTICLE 9:  WORKING CONDITIONS 

9.1 CLASS SIZE/CASELOAD/WORKLOAD 
 
Classes for special educators will be in keeping with the state regulations and/or guidelines.  
Caseload for related service providers will be in compliance with state regulations and will not at 
any time exceed the state caseload recommendations.  Annually, MVSEC and the Association 
shall form a Review Committee to develop and/or review a workload plan regarding class size, 
caseload, and other factors impacting employee workload.  The Committee shall meet before May 
15th of each year to review the projected workloads for teachers and related services staff members 
before the end of the school year and then reconvene again before December 15th of each year to 
review changes in caseload/workload that have occurred due to new students. 
 
Although all students in special education have specialized needs, the parties recognize that 
students with specialized concerns may have a significant impact on teaching and learning in the 
classroom or within service provision.  In the event a staff member believes that a child with 
specified individual concerns is having an adverse impact, the staff member may request a meeting 
with the program Supervisor or designee to discuss possibilities for addressing those concerns.  If 
the staff member’s concerns have not been resolved in this manner, the staff member may bring 
those concerns to the Review Committee. 
 
If a staff member has concerns with their class size, caseload, or workload, the staff member may 
request a meeting with the program Supervisor or designee to discuss possibilities for addressing 
those concerns. If the staff member’s concerns have not been resolved in this manner, the staff 
member may bring those concerns to the Review Committee. 

9.2 SCHOOL CALENDAR/WORK YEAR 
 

1. The school calendar will have a total of 183 work days for teaching and therapy staff.  
Teaching and therapy staff employees who work more than 183 days shall be paid at their 
per diem rate.  

 
2. Support staff who work the school calendar shall have a minimum of 173 work days 

(excludes half-days).  Additional days may be assigned with prior notice and paid at their 
hourly rate. 

 
3. The employment year for all 12-month employees shall be from July 1 through June 30.  

For 12-month employees, the year shall consist of approximately two hundred sixty (247 
work days, excluding 14 paid holidays). 

 
4. If a related service or itinerant staff member works in multiple districts he/she shall 

annually work out a calendar with the Supervisor  that matches his/her building 
assignments. 

 
5. The administration shall designate the equivalent of one work day from the institute days 

prior to student attendance for staff to spend in their classrooms or assignments preparing 
for the school year. 
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9.3 PROFESSIONAL DAY 

9.3.1 Length of the Work Day—All Staff 
 

1. For all teachers and therapists, the length of the work day shall be 7.5 hours, 
inclusive of a 30 minute paid, duty-free lunch period.   

 
2. For teaching assistants, the length of the work day shall be 15 minutes before school 

starts and 15 minutes after school ends, inclusive of an unpaid, 30 minute, duty-free 
lunch period.  Work day schedules (i.e., the start and end times) in each program 
may be modified as necessary by the respective Supervisor.   

 
3. Twelve-month employees shall work an 8.0 hour day, inclusive of a 30 minute 

unpaid, duty-free lunch period.  
 

4. Full-time, school term secretaries shall work an 8.0 hour day, inclusive of a 30 
minute unpaid, duty-free lunch period.   

 
5. When job coaching hours do not comply with business partners’ hours, specific 

arrangements will be made with the approval of the employee and Supervisor. 
 

6. Flexible hours to accommodate the schedules of parents, families, or business 
partners may be granted for certain staff members upon mutual agreement between 
the staff member and his/her Supervisor.   

 
7. Multiple Assignments. Related and itinerant staff shall follow the same workday as 

the teachers in the building to which they are assigned.  If a staff member works in 
multiple buildings in a work week or work day, he/she shall annually work out a 
daily schedule at the beginning of the school year with Supervisor approval that 
matches his/her building assignments and student attendance hours and days. 

 9.3.2 Before/After School Hours—Teaching and Therapy Staff 

The Board and the Association acknowledge that education as a profession includes many 
teaching and non-teaching responsibilities.  Teachers and therapists shall be routinely 
expected to be in the building at least 20 minutes before the published starting time of the 
assigned school and for at least 20 minutes after the published ending time of the assigned 
school in order to supervise students and prepare for instruction as a part of a work day.  It 
is agreed and understood that there may be occasions when educators may need to be 
available more than 20 minutes before and after the published times.  These before and 
after school times may be used for activities such as conferring with the team, parents, or 
other staff members. 
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9.3.3 Regularly Scheduled Meetings—Teachers and Therapists 
 

There shall be no more than four (4) regularly scheduled mandatory meetings per month to 
meet with the team, program or department.  These meetings will be scheduled at least one 
week in advance and shall last no more than 45 minutes, except as stated at the end of this 
paragraph.  On the days these meetings are scheduled, the Supervisor  shall not schedule 
any other special education meetings.  Notwithstanding the above, these meetings may be 
scheduled for longer than 45 minutes, provided that the total minutes of such mandatory 
meetings do not exceed 180 in a month. 

9.3.4 Plan Time-Teachers and Therapists 
 

The Board will provide an average of two hundred (200) minutes of plan time per week for 
all teaching and therapy staff.  Plan time shall be scheduled in increments of at least twenty 
(20) minutes. Should it not be operationally feasible to provide plan time which complies 
with these requirements, the Administration, employee, and Association representative will 
meet to discuss and review an alternate solution. This plan time shall not be routinely or 
regularly disrupted by Administrative requests. Staff members shall use the plan time for 
professional activities.   

9.3.5 Duty-Free Lunch—All Staff 
 

Teaching and therapy staff whose duties require attendance at the school for a period of 
four (4) or more clock hours in any school day, shall be entitled to and be allowed a 30 
minute duty-free, paid lunch period equal to the regular school lunch period but not less 
than 30 minutes in each school day.  Deviations in the timing of lunch may be made subject 
to the mutual agreement of the employee and the Supervisor . 

 
Educational support personnel, whose duties require attendance at the school for a period 
of five (5) or more clock hours in any school day, shall be entitled to and be allowed a 30 
minute duty-free, unpaid lunch period in each school day.   
 
Deviations in the day’s scheduling of the 30 minute duty free lunch may be made subject 
to the mutual agreement of the employee, teacher and the program supervisor.  In the event 
a mutually agreed upon deviation for the entirety of the lunch cannot be made due to 
staffing, a field trip, student crisis or any other unavoidable event, the employee shall notify 
their supervisor and submit a timesheet in order to be compensated at the hourly differential 
rate indicated in Appendix D.  
 
The employee shall notify their program supervisor of a planned scheduling conflict so that 
the supervisor can attempt to make arrangements to provide the duty free lunch. 

9.3.6 Break Periods Support Staff 
 

Each support staff member is entitled to one duty-free 15 minute break for each continuous 
three (3) hours worked.  Normally, paid breaks will occur once in the morning and once in 
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the afternoon.  Deviations in the timing of these breaks may be made subject to the mutual 
agreement of the employee and the Supervisor . 

9.3.7 Bus Duty—All Staff 
 

All MVSEC staff may be required to assist with the arrival and dismissal of students on the 
busses as a part of their contractual hours and duties.  

9.4 ADDITIONAL PROFESSIONAL RESPONSIBILITIES 
 
The Board and Association agree as follows regarding additional professional responsibilities for 
teaching and therapy staff: 

9.4.1 IEP Release Day 
 

All teaching and therapy staff shall be granted at least two (2) work days of release time 
each year to prepare for IEP meetings. Additional time may be granted on a case-by-case 
basis, subject to the availability of substitutes, as necessary. Any release time will be pro-
rated for part-time licensed staff. One (1) of the IEP release days shall be pre-arranged by 
the employee with reasonable notice to and approval from the program Supervisor, with 
the other IEP release day to be scheduled at the discretion of the program Supervisor. 
Should an employee and the program Supervisor  be unable to agree upon the scheduling 
of an IEP release day, or if an IEP release day otherwise cannot be provided, an employee 
shall be compensated for time worked outside of contractual hours (up to the length of the 
workday in lieu of scheduling the IEP release day).  Staff members should work at their 
assigned work site or at MVSEC Administrative Offices, unless otherwise approved by the 
Supervisor. IEP release time can be scheduled in ½ day increments upon prior approval of 
the program Supervisor. 

9.4.2 Certified School Nurses Extra Days 
 
Certified school nurses shall receive up to twenty (20) hours of time as needed compensated 
at the hourly operational rate in order to prepare for the opening of the school year. Part-
time nurses will have pro-rated hours based on FTE. The hours shall be arranged through 
the program Supervisor responsible for the work. A time sheet describing work performed 
will be presented by the certified school nurses. 

9.4.3 IEP Meetings After Work Day 
 

In the event an IEP meeting or 504 meeting lasts more than one hour beyond the regularly 
scheduled 7.5 hour work day, the teaching or therapy staff member shall be paid at the 
operational rate for each one-half (1/2) hour segment.  A time sheet describing work 
performed will be completed by school staff. 

 
9.4.4 Additional Professional Hours 

 
In addition to regularly scheduled meetings, teachers and therapists shall make themselves 
available for professional responsibilities such as student assistance, parent contact and 
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conferences, educator-initiated team meetings, educator-initiated inclusion/collaboration 
meetings, meetings dealing with students, meetings with colleagues or administrators, and 
professional evening commitments.  Aside from parent conference night and Back to 
School Night, teachers and therapists can be required to attend up to two additional 
professional evening commitments per year with reasonable advance notice to be provided 
by the Administration. 

   9.4.5 Parent Conferences 
 

As part of the professional day, all educators shall have scheduled days for parent-educator 
conferences as well as conferences on an as needed basis.  The scheduled conference days 
shall be reflected in the host school calendar.  These conferences may include evening 
hours.  A reasonable effort will be made to conduct parent-educator conferences during the 
designated days and times.  Flexibility in the scheduling of conferences is available, if 
agreed upon by the educator and the program Supervisor.  Additional conferences through 
the year shall be scheduled on an as needed basis, at times agreed upon by the educator and 
the parents. 

  
 Licensed related service providers shall attend parent-educator conferences, as needed.  On 

days when parent-educator conferences are scheduled, related service personnel shall work 
the equivalent number of hours as program staff. 

9.4.6 Communication with Parents 
 
 Recognizing that parents of students may not always be available to discuss their child’s 

progress during the designated school day, it may be necessary for teaching or therapy staff 
members to conference with parents beyond that time and/or contract the parents via 
telephone or email.   Formal conferencing should be arranged directly between the educator 
and parent, where possible. 

 
 Licensed staff members will be encouraged by their program Supervisor s to further 

develop lines of communication with parents by using a variety of professional contacts 
during the school year, including a letter or phone call to parents outlining the educator’s 
expectations for the year or parent newsletters, for example. 

9.5 EMERGENCY CLOSINGS   
 
School-term employees are not expected to report for work on any emergency days for which 
students are excused in the district to which they are assigned.  Employees will make up any days 
for which the school is closed as an emergency day and therefore, will not be expected to be present 
during the closing.  The employee should submit their adjusted calendar to the Supervisor, if 
necessary.   
 
Unless excused by the Executive Director or designee, all twelve month employees are expected 
to report for work on any days of inclement weather for which students are excused. Any twelve 
month employee who has not been excused by the Executive Director/designee and who does not 
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report for work within two hours of his/her regular start time can choose to use a sick, personal, 
vacation or unpaid day. 
 
In the event that the employee is assigned to work in a district that provides remote learning in lieu 
of an emergency day, the employee shall provide remote learning for their assigned students that 
is comparable to the other special educators in the district.  

9.6 PAID HOLIDAYS  
 
MVSEC will guarantee fourteen (14) paid holidays per school year for twelve-month Employees 
and seven (7) paid holidays for school-term Employees.  If there is a State or Federal government 
change to the naming of legal holidays, the Administration will negotiate with the Association to 
continue to award seven (7) paid holidays to school term employees and thirteen (13) paid holidays 
to twelve month employees.  If for any reason school was scheduled to be held on what is identified 
in these lists as a paid holiday, Administration would negotiate with the Association an alternative 
paid day. 
 
The paid holidays are: 

 12-Month Employees    School Term Employees 
 
 Day Adjacent to Independence Day  Labor Day 
 Independence Day    Columbus Day 
 Labor Day     Thanksgiving Day 
 Columbus Day    Thanksgiving Friday 
 Thanksgiving Day    Martin Luther King Day 
 Thanksgiving Friday    Presidents’ Day 
 Christmas Eve Day    Memorial Day 
 Christmas Day      

New Year’s Eve Day 
 New Year’s Day 
 Martin Luther King Day 
 Presidents’ Day 
 Memorial Day  
            Juneteenth 

9.6.1 Holiday Eligibility 
 

In order to be eligible for holiday pay, an employee must work the full scheduled workday 
before and after the holiday, unless the employee’s absence is excused by the Executive 
Director or designee. If the absence is due to illness, acceptable proof of same may be 
requested by MVSEC administration. 

9.7 VACATION DAYS   
 
All full-time, twelve (12) month employees shall be entitled to vacation days, with pay, as 
follows: 
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1. Employees must successfully complete their probationary period in order to be eligible 

to accrue vacation days.  Upon successful completion of the probationary period, the 
employee shall accrue days retroactive to their hire date. 

 
Vacation will accrue each month worked pursuant to the schedule in paragraph 3 
below.  Days will be available for use as accrued and must be used within the fiscal 
year following the fiscal year in which they were earned.  Any accrued days not so used 
shall be forfeited and shall not carry over. 

 
2. Said vacation time should be scheduled in advance with the immediate supervisor.  

Where more than one employee request the same vacation date(s), the employee having 
the greatest seniority shall be granted his/her preferred vacation days. 
 

3. Eligible employees shall be entitled to vacation as follows: 
 

Months 
Employed 

Years Employed Monthly Accrual Annual Total Balance Limit 

0 – 59    0 – 4.99 0.84 days* 10.08 days 20.16 
60 – 119 5.0 – 9.99 1.25 days 15.00 days 30.00 
120 – 179 10.00 – 14.99 1.75 days 21.00 days 40.08 
180+ 15.00+ 1.84 days 22.08 days 40.08 

 
    * Not eligible for use until successful completion of probationary period. 

 
4. Upon termination of employment, an Employee shall be paid for accrued but unused 

and unforfeited vacation time at his or her current rate of pay. 
 

5. In the event a full-time, school-term employee is permanently transferred to a twelve-
month position, his/her placement on the vacation schedule pursuant to this section, 
shall be determined by the original hire date. 

 
6. Vacation days shall not be allowed to carry over from one year to the next.  Instead, up 

to five (5) earned but unused vacation days may be converted to sick leave days 
annually on June 30.  All other earned days must be used within the fiscal year 
following the fiscal year in which they are accrued or they shall be forfeited. 

 
7. Vacation days for all part-time, twelve month staff will be prorated. 

9.8  SUMMER WORK HOURS—Twelve Month Staff 
 
Full-time, 12-month employees will work a 36-hour workweek during the summer (without 
change to wages and/or compensation).  Scheduling of the four hours of absence will be 
coordinated between each employee and his/her supervisor.  The Executive Director or designee 
has the final decision regarding modified schedule requests based on building and department 
needs. 
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9.9 NEW STAFF ORIENTATION 
 
Each full-time or part-time teaching or therapy staff employed for the first time in MVSEC or 
reemployed after a break in service of at least one year, shall participate in an MVSEC Orientation 
Program.  The Board reserves the right to require staff to report to work up to four (4) days prior 
to the regular start date of the school year for purposes of orientation.  Such additional days, if any, 
shall be compensated at the employee’s applicable hourly rate or the employee’s per diem rate for 
salaried employees. 
 
MVSEC may require professional development for each new support staff member within five 
days of the Employee's first day working in the position to provide the Employee with knowledge 
of the responsibilities of the job.  During the first year of employment, support staff, school-year 
employees may be required to attend up to five hours of orientation outside the work calendar at 
the employee’s daily rate.  This orientation may be in conjunction with New Teacher Orientation. 
 

9.10  PROFESSIONAL DEVELOPMENT 
 
The Administration and the Association recognize the importance of proper professional 
development for Employees.  To that end, the parties agree to the following: 

All Staff 
 
All employees may be scheduled to attend appropriate professional development with pay if the 
professional development is scheduled during times other than regular work hours.  Professional 
development programs may be provided during the school year, within two weeks prior to the first 
student attendance day of the school year, or within two weeks after the last school student 
attendance days.  Reasonable notice shall be given to employees if they are to be required to attend 
summer professional development. In the event that there are conflicts in the summer, exceptions 
may be made in collaboration with the respective Supervisor .  Professional development programs 
may occur during regular school hours, on student non-attendance days, or after school on student 
attendance days.  Professional development will be provided at MVSEC or other appropriate sites. 

Support Staff 
 
Support, school-term staff (excluding the school-term secretaries) shall be required to attend one 
day of professional development. The Administration will strive to provide professional 
development that is meaningful and relevant.   
 
The Administration shall strive to provide appropriate time for the classroom teacher and the 
teachers’ assistants to confer on educational issues and other issues which affect students, as an 
extension of the workday.  If so, the support staff member will be paid at their per diem rate.     
 
Support staff shall be paid according to the table of rates for professional development outside 
their regular work day.  Overtime will be paid if professional development programs or other duties 
exceed forty (40) hours per week. 
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Occupational Therapists and Physical Therapists 
 

The Employer shall continue to support the costs of Employee registration and related expenses 
for continuing education required by the state and national licensing boards to maintain the license 
to practice.  Continuing education unit (CEU) costs for OT and PT staff will be covered by the 
Employer for full time Employees to meet annual state requirements.  CEU support for part-time 
OT and PT staff will be prorated for percentage of full time equivalency. All requests must be pre-
approved by their respective Supervisor .  OT and PT staff may request or the employer may 
suggest continuing education relevant to their caseloads, interests and/or deficit area(s).  

9.11 VIDEO SURVEILLANCE 
 
Physical contact and handling of students is inherent in the work of selected Association members 
based on their job duties.  Job-related physical contact of a student by such employees, in and of 
itself, should not be misconstrued as inappropriate.  In the event that MVSEC staff may be located 
in buildings with video surveillance equipment, these procedures and assurances must be met.  
MVSEC classrooms shall also be included in surveillance if mutually agreed upon by the educator 
and administrator. Surveillance equipment will not be utilized to observe employee performance 
or otherwise be accessed as documentation in the employee evaluation process. 
 
Data from the surveillance equipment may be reviewed by MVSEC and/or host district personnel 
in connection with investigations of suspected criminal conduct or security violations or incidents.  
Access to data involving MVSEC personnel will be limited to appropriate administrative personnel 
and attorneys, police liaison officers, law enforcement officials and in response to subpoenas or 
court orders.  Such review will take place in the office of one of the parties listed above. If the 
review of data reveals an alleged incident by an employee, the following process will be followed: 
 

1. The Employee and the Association will be notified if the host district or MVSEC 
intends to investigate the alleged incident. Such notification shall be in writing. 

 
2. The Employee, the Association representative and/or the Employee’s representative 

may review the data depicting the alleged incident, including the entire video clip. 
 

3. The Employee will be advised of their right to be represented in all investigatory 
meetings regarding alleged incident unless the Employee declines representation. 

 
4. Any discipline that may be imposed against the Employee as a result of the alleged 

incident investigation shall be in accordance with the applicable provisions in this 
Agreement. 

 
All employees are informed, per this contract, of the use of the surveillance equipment. All new 
employees shall be notified in writing, of the use of surveillance equipment as part of the new 
employee orientation. 
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ARTICLE 10:  LEAVES 

10.1 DEFINITION 
 
Definition of day of Leave of Absence:  Each day of absence shall be commensurate to the 
Employee’s contracted workday. 

10.2 SICK LEAVE/DAYS 
 
Sick leave shall be granted for personal illness, quarantine at home, serious illness or death in the 
immediate family or household, or birth, adoption, or placement for adoption and additional days 
beyond bereavement leave for death of members of the immediate family or household.  The 
immediate family, for purposes of sick leave, shall include:  parents, spouse, brothers, sisters, 
children, step-children, grandparents, grandchildren, parents-in-law, brothers-in-law, sisters-in-
law, legal guardians, and parties of civil unions.   
 
The contract is not intended to limit MVSEC’S responsibility to deter abuses or illegitimate 
absenteeism through appropriate personnel action where necessary; nor is the Agreement intended 
as a guarantee of employment for persons physically unable to discharge their responsibilities on 
a regular and efficient basis. 
 
MVSEC may require a physician’s statement as a condition for payment of sick leave for absences 
in excess of three (3) consecutive days for illness, or in excess of 30 days for birth, adoption or 
placement for adoption.  Sick leave used for birth shall begin on the first work day following the 
birth.  Exceptions may be granted for activities, such as transition planning, IEP meetings, 
classroom preparation, at the discretion of the employer.  Sick leave may be used in full-day or 
half-day increments.   
 

1. Every teacher and therapist shall receive 15 days per year for sick leave usage. After the 
staff member has served in a full-time position for 19 years or the equivalent of 19 years 
of service, the staff member shall receive 18 days of sick leave each year thereafter. 

 
2. Sick leave for part-time staff members will be prorated. 

 
3. Full-time twelve month support staff, shall receive 15 sick days per year. 

 
4. Support staff scheduled to work at least 600 hours per year, shall receive 13 sick days per 

year. 
 

5. Probationary therapy and support staff shall be entitled to two (2) paid sick days during 
their probationary period to be used on account of illness.  These two days shall be 
considered part of the employee’s annual allotment.  

 
6. Probationary therapy and support staff who have completed their probationary period shall 

be entitled to paid sick leave in the amount specified in their respective classification.  
 

7. Unused sick leave may be accumulated from year to year without limitation. 
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10.3 BEREAVEMENT LEAVE/DAYS 
 
Employees may use up to three (3) days of paid bereavement leave, per incident, for leave 
connected with the death of members of the immediate family.  Immediate family, for the purposes 
of bereavement leave, shall include:  parents, spouse, brothers, sisters, children, step-children, 
grandparents, grandchildren, parents-in-law, brothers-in-law, sisters-in-law, and legal guardians.  
Additional days may be taken from sick leave.   
 
Employees may use up to three (3) days of accumulated sick leave for bereavement purposes per 
incident for individuals who are not indicated in the list above and with whom the employee had 
a close personal relationship.  MVSEC will provide additional unpaid leave consistent with 
applicable law. 

10.4 PERSONAL LEAVE/DAYS 
 
Two (2) of the sick leave days, per year, may be used for personal business, provided the employee 
shall notify his/her supervisor at least three (3) days in advance except in cases of emergency.  
Final approval for personal leave day(s) is by the Executive Director or designee.  
 
Personal leave day(s) may not be taken contiguous to a holiday or other scheduled student non-
attendance day.  Personal matters of extreme importance occurring during restricted times may be 
applied for with explanation to the Executive Director or his/her designee.  Requests for personal 
business leave during the restricted times will be considered on an individual, non-precedent 
setting basis.  The Executive Director or designee shall have sole discretion in determining whether 
to approve such requests. 
 
Annually, up to two unused personal days will be converted to sick days, unless the employee 
notifies the business office to be compensated for unused personal days at the substitute rate for 
their classification.  Notification would be due to the business office via email by June 1.   

10.5 JURY SERVICE AND OTHER RELATED APPEARANCES 
 
Any employee called for jury duty, subpoenaed in court, or before legislative bodies as a witness, 
shall be paid his/her full compensation for such time with no loss of any leaves, seniority, or loss 
of any other benefits with the exception of extended school year.  As a condition of this benefit, 
the employee shall turn over any fees received for such service. 

10.6 PARENTAL LEAVE AND OTHER LEAVES OF ABSENCE  
 
Requests for unpaid leaves of absences in relation to parenthood, professional improvement or 
other reasons shall be administered without regard to sex; actual disabilities arising out of 
pregnancy shall be deemed illnesses subject to the sick leave policy.  It is expressly agreed that all 
requests for leaves of absence shall include a positive commitment to return to employment and 
shall be structured so as to result in minimal disruption to the MVSEC’s programs and services. 
 
Requests for leaves of absence shall include the reason for leave along with notification of the 
beginning and ending dates of said leaves. Employees must inform MVSEC in writing fifteen (15) 
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days prior to the expiration of the leave of absence their intention to return to work, but no later 
than February 1. 
 
Leaves of absence without pay or benefits up to one (1) school year in duration may be granted in 
the employer’s reasonable discretion upon written request from an employee.  To apply for a leave 
of absence, an employee must be in good standing and been in that or other such position for at 
least one year.   
 
Failure to give notice as specified above shall be deemed a voluntary resignation.  This agreement 
will appear in writing on the leave of absence approval form which is signed by the employee and 
appropriate administrator at the time of approval of the leave. 
 
Upon return from leave, an employee shall be restored to the longevity step on the salary guide 
occupied by the employee prior to commencement of such leave; provided however, that should 
the leave commence following the beginning of the second semester, and the employee is 
otherwise eligible for advancement, such employee shall be deemed to have qualified for 
advancement by one step on the salary guide.  For leaves over 90 days, seniority will not 
accumulate. 
 
An employee granted leave may make arrangements during such leave to continue hospitalization 
and life insurance as provided for in this Agreement at his/her own expense.  All persons returning 
from leaves shall be returned to an equivalent position, according to seniority. 
 
A tenured staff member seeking a professional improvement leave of absence shall file an 
application with MVSEC by not later than February 1 preceding the school term in which the leave 
is taken.  The application shall include an outline of the activities for which the leave is requested 
together with a statement concerning the extent to which such activities will improve the staff 
members’ professional competence.  All other guidelines relating to leaves apply.   

10.7 FAMILY MEDICAL LEAVE 
 
Employees are informed of their statutory rights under the Family and Medical Leave Act (FMLA).  
Eligible employees are entitled to 12 work-weeks of unpaid family and medical leave during each 
12-month period. The 12-month period shall be on a rolling basis, calculated from when the 
employee last used FMLA. 
 
An employee may elect to substitute any of her/his accrued paid leave to all or a portion of the 
leave, within the eligible leave period of up to 12 work-weeks.  MVSEC shall not require the 
employee to substitute accrued paid leave to all or any portion of the leave. 
 
As stated in the Family and Medical Leave Act (FMLA), the employer is required to maintain 
health insurance coverage “on the same basis as coverage would be provided if the employee has 
been continuously employed during the FMLA leave period.” 

10.8 RELIGIOUS HOLIDAYS 
 
Employees are informed of their rights under the Illinois Human Rights Act. 
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10.9 JOB SHARE LEAVE  Tenured Staff 
 

1. Policy.  Job Sharing is defined as a voluntary employment arrangement in which 
two (2) tenured educators who have been employed by MVSEC for not less than 
five (5) years share one full-time position and have been granted a job share leave 
of absence. 

 
A job sharing leave may be granted to tenured educators at the sole discretion of the 
Board.  The goal of a job sharing arrangement is to provide benefits to all parties 
involved:  educators, students, and parents in MVSEC. 
 

2. Procedures.  Following notification of the supervisor of the intent to apply for a job 
share leave, the educator(s) proposing the leave shall forward the plan to the 
Executive Director for consideration and potential recommendation to the Board.  
The Executive Director shall formulate the recommendation in consultation with 
the supervisor.  The granting or denial of a leave does not set a precedent with 
respect to the granting or denial of future leaves.  Refusal to grant such a leave shall 
not be subject to challenge through the grievance procedure.  MVSEC shall notify 
the applicant(s) of disposition regarding requested leave by March 1.  Written 
disposition shall be forwarded to applicant(s) on the original application proposal.  
Exceptions to the stated timelines may be allowed should extenuating 
circumstances occur. 

 
Individuals who wish to job share shall jointly apply to the Board no later than 
February 1 of the year before they wish to job share.  The application shall specify 
the proposed nature and structure of the job sharing arrangement and shall specify 
that both parties understand that they will only receive a pro rata share of benefits 
and must attend all Institute Days, Parent-Educator Days, professional development 
days and other required employee duties on a full-time basis without additional 
compensation. 
 
The educators who are in a job sharing position must notify the Board no later than 
February 1 if they wish to continue in the job sharing position.  The Board may 
require that an educator return to full time teaching by giving notice no later than 
March 1. 
 

3. Salary Credit Allowable.  To be eligible for a year of experience credit in relation 
to the salary guide an educator must have taught ninety (90) or more teaching days 
in a full-time capacity during that year.  Participants in job sharing leave positions 
shall be placed appropriately on the educator’s salary schedule and salaries shall be 
pro-rated according to the time worked.  Educators in job sharing leave positions 
shall receive salary step growth at the start of the school year following the 
accumulation of the equivalence of one (1) year of full time service (i.e., if a person 
works two (2) years in a 50% job share position he/she would advance only one 
step on the salary schedule after the second year.  They would not advance a step 
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after one (1) year of a job share position).  Contributions to the Teachers’ 
Retirement System shall be pro-rated according to the time worked. 
 

4. Length of Leave.  The length of a job sharing leave shall be for one (1) year and 
may be renewed by the Board if a request to renew is made by the participants prior 
to February 1.  Participants in job sharing leave positions shall be considered on a 
leave of absence for that portion of the school work hours and/or days that they are 
not working. 
 

5. Seniority.  Educators participating in the job sharing leave program shall accrue 
seniority in proportion to the time worked (e.g., one-half year for each year of one-
half time employment).  The tenure of an educator on job sharing leave shall not be 
interrupted during the time he/she is on the leave. 
 

6. Insurance.  Educators participating in the job sharing program shall be eligible for 
insurance benefits.  MVSEC’s obligation toward the premium shall be on a pro-rata 
basis equal to the percentage of employment of each job sharing educator.  The job 
sharing educator shall pay the balance of any premium via payroll deduction.  
Educators would be eligible for the same insurance coverage they had during their 
last year of full-time employment. 
 

7. Return From Leave.  Participants in a job sharing leave program shall submit 
written notice of their intent to return by February 1 proceeding the year they plan 
to return.  Upon return, the educator(s) shall be returned to the first equivalent 
position that becomes available in accordance with existing policy and practice, or, 
in lieu of that, shall be continued on job sharing leave. 
 

8. Sick Days/Personal Leave Days.  Sick days and personal leave days shall be 
provided in proportion to the time worked. 
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ARTICLE 11:  RETIREMENT 

11.1 LOCAL RETIREMENT INCENTIVE 

 11.1.1    Teaching Staff: 
 

Employees who have been employed by MVSEC for the equivalent of fifteen (15) years 
or more as a full-time staff member at the time of retirement, who are eligible for a TRS 
annuity and choose to use the local retirement incentive, shall have their compensation, 
which would include the total of all creditable earnings, increased by a maximum of 5.5% 
or the employee’s scheduled step increase found in Appendix A, whichever is higher, in 
each of their final years of service prior to retirement, up to a maximum of four years, 
provided they file an irrevocable notice of  retirement with MVSEC, in writing, by March 
1 of the year prior to the year in which they are to begin receiving benefits under this 
section.  This shall be referred to as the base year (the year prior to their initial receipt of 
benefits under this program). 

11.1.2    Therapy Staff 
 

An Employee is eligible for this retirement program if he/she is 55 years of age and has 15 
years of service credit in MVSEC (including years of service with NIA or District 303) at 
the time of retirement and is retiring under the provisions of the Illinois Municipal 
Retirement Fund, and if the employee’s participation does not cause or result in any 
additional or accelerated contributions, penalties or payments by MVSEC to IMRF. 

 
Employees may choose to use the local retirement incentive and shall have their 
compensation, which would include the total of all creditable earnings, increased by a 
maximum of 5.5% or the employee’s scheduled step increase found in Appendix A, 
whichever is higher, in each of their final years of service prior to retirement, up to a 
maximum of four years, provided they file an irrevocable notice of retirement with 
MVSEC, in writing, by March 1 of the year prior to the year in which they are to begin 
receiving benefits under this section. This shall be referred to as the base year (the year 
prior to their initial receipt of benefits under this program).  

11.1.3    Support Staff  
 

A support staff member is eligible for this program if he/she is 55 years of age on the date 
of retirement and has at least 15 years of service credit in MVSEC and/or District 303 on 
the date of retirement and is retiring under the provisions of the Illinois Municipal 
Retirement Fund.  Support personnel shall have their compensation, which would include 
the total of all creditable earnings, increased by 5% in each of their final years of service 
prior to retirement, up to a maximum of two years, provided they file an irrevocable notice 
of retirement with MVSEC, in writing, by March 1 of the year prior to the year in which 
they are to begin receiving benefits under this section.   
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  11.1.4   Payments 
 

This local retirement incentive amount shall be in lieu of all step and lane movement, as 
well as any additional payments or stipends, with the exception of those that are exempted 
by law. Pay for exempted activities per TRS guidelines shall not be subject to the local 
retirement incentive.  No employee who has given notice of retirement shall receive a pay 
increase that will subject MVSEC to an additional contribution to the TRS or IMRF.  Pay 
periods will be implemented so as not to induce penalties for MVSEC. 

 
Participating staff members are obligated to continue to work any extra-duty activity 
worked in their base year for the duration of their time in the retirement incentive program.  
A staff member’s annual compensation shall be adjusted down to reflect non-performance 
of any such extra-duty work.  If the Board eliminates the extra duty, the Board will make 
another duty available to the staff member to earn the money lost by the staff member.  If 
the staff member chooses not to perform the offered activity, the staff member's salary will 
be reduced to reflect the reduced work.  If there is no other duty available, the staff member 
is entitled to their base salary without reduction 

 11.1.5   Irrevocable Notice 
 
 The irrevocable notice may be revoked subject to the following: 

 
1. Death of spouse or child; 

 
2. Life threatening illness of educator, spouse, or child as certified by physician; or 

 
3. Other unforeseen circumstances subject to the sole discretion of the Board. The 

decision of the Board involving unforeseen circumstances is not subject to the 
grievance process. 

In the event the notice is revoked, the staff member shall have salary reduced by amount 
that was granted as part of the enhancement that is in excess of the pay increases that would 
have been granted without the enhancement.  The amount shall be withheld from the 
regular pay of the staff member over 12 pay periods during the year of the revocation.   

11.2 POST-RETIREMENT SEVERANCE – Teaching and Therapy Staff 
 
For teaching and therapy staff, a post-retirement severance payment shall be based on the 
following: 

 
1. Staff members who have 15 years full time equivalent in MVSEC and/or District 

303/NIA as a staff member at the time of retirement and who give a 4 year notice shall 
receive a lump sum payment paid at the rate of $500 for each year of full time service 
up to a maximum of $12,500.  For example, staff member who has 15 years of full time 
equivalent service will receive $7,500, one who has 18 years of full time equivalent 
service shall receive $9,000 and one who has 25 years or more of full time equivalent 
service shall receive $12,500. 
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2. Staff members who give three years notice shall receive 75% of the amount; staff 
members giving two years notice shall receive 50% of the amount; staff members 
giving one year notice shall receive 25% of the amount; and staff members who do not 
give notice shall not receive any post-retirement payment. 

 
3. Staff members may receive payment 60 days after the effective date of retirement, in 

the month of January following the effective date of retirement or may split the 
payment and receive ½ sixty days following the date of retirement and ½ in the January 
following the date of retirement.  The educator shall make the election in writing, by 
May 1 prior to the effective date of retirement. 

 
4. The staff member shall be responsible for all taxes and payments required by law that 

may be applicable to the post-retirement payment. 
 
5. Staff members receiving a post-retirement severance payment are not also eligible to 

receive payment for unused sick days pursuant to Paragraph 11.4 of this Agreement. 

11.3 POST-RETIREMENT SEVERANCE – Support Staff 
 
For support staff, a post-retirement severance payment shall be based on the following: 

 
1. Staff members who have 15 years full time equivalent in MVSEC and/or District 

303/NIA as a staff member at the time of retirement and who give a 4 year notice shall 
receive a lump sum payment paid at the rate of $250 for each year of full time service 
up to a maximum of $5,000.  For example, staff member who has 15 years of full time 
equivalent service will receive $3,750, one who has 18 years of full time equivalent 
service shall receive $4,500 and one who has 25 years or more of full time equivalent 
service shall receive $5,000. 
 

2. Staff members who give three years notice shall receive 75% of the amount; staff 
members giving two years notice shall receive 50% of the amount; staff members 
giving one year notice shall receive 25% of the amount; and staff members who do not 
give notice shall not receive any post-retirement payment. 

 
3. Staff members may receive payment 60 days after the effective date of retirement, in 

the month of January following the effective date of retirement or may split the 
payment and receive ½ sixty days following the date of retirement and ½ in the January 
following the date of retirement.  The staff member shall make the election in writing, 
by May 1 prior to the effective date of retirement. 

 
4. The staff member shall be responsible for all taxes and payments required by law that 

may be applicable to the post-retirement payment. 
 
5. Staff members receiving a post-retirement severance payment are not also eligible to 

receive payment for unused sick days pursuant to Paragraph 11.4 of this Agreement. 



33 

11.4 UNUSED DAYS AT RETIREMENT--Support and Therapy Staff 

11.4.1 Unused Sick Leave 
 
1. A support staff member who retires with 15 years of service shall be paid for unused 

sick days at the rate of $30.00 per day.  The maximum allowable days of sick leave for 
this purpose shall be 18 days.  Payment for unused sick days will be paid 60 days after 
the effective date of retirement.  To be eligible for payment of the unused sick days, 
the written notice of intent to retire shall, include the intent to receive payment for 
unused sick days. Any unused sick days that support staff members use in this manner 
will not be applied toward additional service time based on IMRF rules (#2 below). 

 
2. Unused, unpaid sick leave may be applied toward additional service time with IMRF 

at the rate of 20 days per month or fraction thereof for staff members covered by IMRF.  
Refer to information from IMRF. 

 
3. Portions of sick leave may be used for options #1 (unused sick days) and/or #2 (service 

credit) for support staff only.  See above.   

11.4.2  Unused Vacation--Support Staff 
 

Upon termination of employment, a support staff employee shall be paid for accrued but 
unused vacation time at his or her current rate of pay.  Payment for these unused vacation 
days will be paid 60 days after the effective date of retirement.  A portion of the vacation 
time earned in the last fiscal year (to be taken in the current year) can be taken in the last 
four (4) months of employment but cannot be used to extend the retirement date.   

11.5  RETIREMENT INSURANCE--All Staff 
 
1. Retired employees may continue group insurance benefits in accordance with the 

Consolidated Omnibus Budget Reform Act of 1986, or as allowed under the Illinois 
Municipal Retirement Fund.   
 

2. Employees who are retiring and are considering this option should follow the 
guidelines of IMRF. If the retiree has not enrolled within 31 days after retirement, 
he/she will not be eligible for this coverage.   

 
3. Dental coverage may be continued for three years only per MVSEC at 100% of the 

premium cost.  Life insurance may not be continued but may be converted. 

11.6  CHANGES TO RETIREMENT LAWS 
 
In the event the law is changed regarding the use of retirement incentives, caps on contributions, 
or increased financial exposure by MVSEC, pertinent sections will be suspended and the parties 
will agree to come back and bargain in good faith.   
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ARTICLE 12:  SICK LEAVE BANK 

12.1 ESTABLISHMENT OF BANK 
 
A sick leave bank shall be established and will consist of accumulated sick days contributed by 
Association Members. Participation in the sick leave bank shall be automatic, unless the staff 
member chooses to opt out. Opt out notification must be made to the Association via email by 
September 1 or within 30 days of hiring, whichever is later.  The Association will notify the 
Business Office. If a member chooses not to participate, he/she will not be able to join in future 
years. Each new sick bank participant shall contribute one (1) sick day per year for the first two 
(2) years of participation.  In the event the bank is depleted to less than 100 days, each participating 
Association Member shall contribute one (1) additional day. Unused days remaining in the sick 
leave bank at the end of the year will accumulate for the following year. 
 
Definition of a Sick Day: Each sick day shall be commensurate to the employees contracted work 
day. 

12.2 ELIGIBILITY 
 
An employee must have one (1) year seniority with MVSEC prior to the accident or illness for 
which application is made to be eligible.   

12.3 PROCEDURE FOR USE OF SICK BANK 
 
Any eligible Association Member currently employed in MVSEC shall be entitled to draw from 
the bank provided the following conditions are met: 
 

1. The employee has used all his/her personal accumulated sick days and personal 
days.  Utilization of the bank shall also be contingent upon the expiration of thirty 
(30) working days from the onset of the illness or disability (or if the illness or 
disability is a recurrent one, the absence from employment because of such illness 
or disability for at least twenty-five (25) days).  Such days may be concurrent with 
the utilization of sick leave. 
 

2. Staff members who access the sick bank due to a duty-related accident or injury 
may access the sick bank prior to using their own personal accumulated sick days.  
All other pertinent requirements of this section must also be met.   

3. Only serious illness or accidents are applicable. 
 

4. The employee shall produce a doctor’s certificate as proof of need. 
 

5. The use of the sick leave bank may be used for the employee only. 
 

6. Sick leave days that have been unused by members may not be donated at the 
termination of employment for retirement or any other reason. 
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7. The committee shall request the employee’s attendance record and utilize the data 
in the evaluation of the employee’s request. 

 
8. The committee shall also take into consideration the employee’s eligibility for 

disability benefits from any source whatsoever before ruling on the employee’s 
application. 

 
9. The maximum days awarded on an illness or injury shall be 30 days.  Additional 

days will require re-applying for approval. 

12.4 GOVERNING COMMITTEE 
 
The bank shall be administered by a committee of staff members appointed by the Association 
President.  This committee shall decide on individual applications for withdrawal of days from the 
bank according to the guidelines developed and implemented by the Association. 

12.5 RECORD-KEEPING/REPORTING 
 
The Association shall provide to the Human Resources Office a roster of sick leave bank 
membership and shall notify the Human Resources Office of its decisions regarding the granting 
of days from the sick leave bank.  The Administration shall cooperate with the Association in 
keeping track of the total number of sick leave days in the sick leave bank.  The Administration 
shall notify the Association President of the total number of sick leave days in the sick leave bank 
semi-annually by October 30 and June 1.  
 
The Association President shall receive the applications to use the sick leave bank and forward 
them to the chair of the sick leave bank committee.  It shall be the responsibility of the Association 
to determine if the application is complete. 

12.6 INDEMNIFICATION 
 
The Association shall defend and indemnify the Board in any action or complaint arising from the 
establishment and use of the sick leave bank. 
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ARTICLE 13:  EMPLOYEE EVALUATION AND PERSONNEL FILE 

13.1 PURPOSE OF EVALUATION 
 
The purpose of evaluation is:   
 

1. the improvement of employee skills and performance, 
2. to identify employee strengths and weaknesses,  
3. to determine whether the staff member meets MVSEC’s standards for competence 

in his/her practice, and 
4. to determine employment status.   

 
Nothing contained in this article shall be construed as a derogation of the MVSEC's right to 
terminate the employment of staff members for cause unrelated to professional competence and/or 
the termination of staff members for cause. 

13.2  NOTICE OF EVALUATION PROCEDURES 
 
The evaluation plans and procedures will be made available on the MVSEC website.  By the first 
day of each school year, each employee will be notified of who their evaluator will be.  If a change 
in evaluator is necessary during the course of the evaluation year, the employee will be notified of 
such a change in a timely manner.   

13.3  EVALUATOR RESPONSIBILITIES 
 
During the evaluation process, the evaluator, may seek input from other educators who have 
specialized knowledge or skills.  The administrator or direct supervisor preparing the summative 
evaluation must have personal knowledge of the performance of the staff member that s/he 
gathered during personal observation(s). 

13.4  OBSERVATIONS 
 
Employees will be evaluated according to the staff evaluation plans.  An employee shall be given 
an additional observation, if requested by the employee.  Nothing in the Agreement shall be 
construed to limit the number of formal or informal observations of employee performance deemed 
necessary by the Administration. 

13.5 ADVERSE CRITICISM/OPPORTUNITY TO REPLY 
 
No criticism of the employee in his or her professional capacity shall be considered or made part 
of the employee’s personnel file unless the employee is made aware of the criticism.  The employee 
will be afforded the opportunity to rebut such criticism and to attach the rebuttal to the evaluation 
which shall be included in the employee’s personnel file. 

13.6  EVALUATION FOR PROBATIONARY TEACHING STAFF MEMBERS 
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The probationary evaluation program is designed to determine future employment status, to assist 
in the development of professional potential, and to determine whether he/she has the potential to 
become an excellent educator by MVSEC standards. 
 
Each MVSEC principal or Supervisor shall, not later than April 15th, notify the probationary 
licensed staff member under his supervision whether, the contract of such staff member will be 
recommended for renewal or will not be recommended for renewal, based upon the staff members’ 
performance up to the time of the notification.  A written report of such notification shall be made 
to the Executive Director with a copy to the staff member. 

13.7  NOTIFICATION OF ADVERSE EVALUATION—Tenure Licensed Staff 
 
Notification of adverse evaluation for tenured, licensed staff members shall be done in accordance 
with the teaching staff evaluation plan.  

13.8     EVALUATION OF PART-TIME TEACHING STAFF MEMBERS 
 
Part-time teaching staff members will be evaluated using the format delineated for non-tenured 
staff members.   

13.9   PROBATIONARY EMPLOYEES—SUPPORT AND THERAPY STAFF 
 
Prior to completion of the 60 work day probationary period, one (1) observation will be conducted.  
The evaluator shall complete a New Employee Probation Summary Form which denotes (a) 
continued employment, (b) extended probationary period, or (c) termination.  In the event that the 
probationary period is extended as set forth above, any documented areas of concern will be 
addressed at a meeting with the employee.  A copy of the completed form will be provided to the 
employee, the Association and placed in the employee’s personnel file. 

13.10   CONTINUING EMPLOYMENT—SUPPORT STAFF 
 
After the probationary period, support staff employees shall be evaluated at least yearly for the 
first three (3) years of employment.  Thereafter, evaluations will be conducted as needed, at least 
once every three (3) years. Evaluations shall be conducted by supervisory personnel which will 
include at least one (1) personal observation and evaluation by their Program Supervisor , no later 
than May 15 for school term Employees and June 15 for twelve month Employees.  

13.11    ADVERSE EVALUATION OF THERAPY STAFF 
 
No therapist shall be subject to an evaluation rating of unsatisfactory of their clinical/technical 
skills without first having been observed and evaluated by a licensed therapist from the same 
discipline.   

13.12    REVIEW/INSPECTION/COPYING OF PERSONNEL FILE 
 
There shall be one official personnel file maintained at the MVSEC office for each employee.  
Every employee shall have the right, upon request, to review, inspect and obtain copies of the 
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records maintained in his/her personnel file in accordance with or without the provisions of the 
Illinois Personnel Record Review Act.  Records not in the personnel file but which should have 
been included as required under said Act may not be used by the Board in any judicial or quasi-
judicial proceeding unless the records were not intentionally excluded and 1) the employee agrees 
to their use, or 2) the employee has been given a reasonable time to review the records.  MVSEC 
will provide one copy per year of personnel records at no charge to the employee. 

13.13    COPIES 
 
Employees shall be given copies of all written evaluations.  Within ten (10) school days of receipt 
of a written evaluation, an employee may respond to or comment on such evaluation in writing.  
Copies of evaluations and of all employee responses thereto shall be kept in the employee’s 
personnel file. 

13.14    EVALUATION COMMITTEE 
 
The MVSEC Review Committee shall fill the role and operate as the Evaluation Committee, which 
will determine a process and forms to be used.   
 
Changes in the evaluation instruments shall be made by the committee and forwarded to the 
Association President and Executive Director.  If the Association President and the Executive 
Director deem such changes to be significant, then the evaluation instrument (complete with 
effective dates) may be approved by the Board following good faith cooperation with the 
Association.  The evaluation plans will be available for download on the MVSEC website.  The 
teaching evaluation plan will follow the requirements of the Illinois School Code.   
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ARTICLE 14:  EMPLOYEE PROTECTION 
 

14.1  ASSAULT ON EMPLOYEES 
 
When a physical assault occurs, the employee has the right to defend himself/herself and/or obtain 
assistance.  The principal or designee should be immediately notified of the incident and take 
appropriate action which may include calling the police, parent(s), and/or the Executive 
Director/Designee.  If the principal/Supervisor  is not available, the employee may call any 
administrative designee. 
 
The Board shall defend and indemnify the employee to the extent required by law.  In all cases, 
the Executive Director’s office shall immediately notify the employee of any legal aid from 
MVSEC that may be necessary. 

14.2 SUBPOENA, SUMMONS OR LEGAL COMPLAINT 
 
Any employee who is served with a subpoena, summons or legal complaint on a matter relating to 
her or his employment in MVSEC shall notify human resources as soon as possible, but no later 
than three (3) days after the service.  The employee shall receive appropriate consultation regarding 
the matter at no cost to the employee.  The employee will be compensated at her/his normal rate 
for time beyond the normal workday for the time required by the employer or the court spent on 
such a matter. 
 
Should an employee be arrested or formally charged by legal authorities of any felony or 
misdemeanor that is directly or indirectly related to job duties, except for minor traffic violations, 
it is that Association Member’s obligation to notify the Human Resources Department as soon as 
possible but no later than two (2) days after the arrest or charge.  The Board will not initiate 
employment actions solely on the basis of such a report. 

14.3 STUDENT DISCIPLINE 
 
Staff members shall enforce classroom discipline and MVSEC shall support staff members to the 
extent that such enforcement is consistent with the School Code.  In the event that a staff member 
is unable, through reasonable disciplinary measure, to control disruptive student behavior, the staff 
member may send the student to or call for assistance from a principal or other member of the 
administration.  The employee may request that a conference be held between the staff member, 
administrator, and the student and/or the student's parents, if the student behavior in question is a 
serious disruption to the educational environment.  

14.4    UNSAFE OR HAZARDOUS WORKING CONDITIONS 
 
MVSEC shall make good faith, reasonable efforts to insure that staff members are not required to 
work under unsafe, hazardous or unhealthy conditions or to perform tasks that endanger health, 
safety, or well-being.  All questions arising under this section shall be resolved exclusively through 
the grievance procedure, except in cases where a condition presents an imminent danger of 
immediate physical harm. 
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1. Whenever practical, no Association Member shall be required to enter a building alone or 

to be left alone in a building. 
2. Every effort will be made to protect employees in potentially volatile situations.  MVSEC 

will not knowingly place staff in hazardous working conditions. 
3. Policies and procedures will be in place to protect the safety and well-being of staff 

members. 
4. Employees in programs where students may require time out or physical restraint will 

receive training in nonviolent crisis intervention. 

14.5       MEDICAL PROCEDURES 
 
If employees are not willing, employees shall not be required to dispense medication to pupils, 
except in emergency circumstances in the absence of an administrator or nurse.  Employees shall 
not be required to perform any invasive medical procedures and/or any procedure requiring a 
medical degree or medical training. 

14.6   BLOODBORNE PATHOGENS PROCEDURE 
  
MVSEC has a blood-borne pathogens exposure control plan which identifies certain employees 
who are categorized as individuals who are eligible to be vaccinated against the Hepatitis B virus.  
Any employee who does not fall into one of the job categories permitting this precautionary 
vaccination may be placed on the list to be vaccinated by submitting a request in writing to the 
Director of Business and Human Resources. 
 
Any employee who is not vaccinated (by choice) but is involved in an incident is immediately 
eligible for post exposure treatment. The cost of the treatment will be paid by MVSEC. Any further 
involvement relative to an incident requiring further medical attention will be addressed through 
regular workman’s compensation procedures. 

14.7   DRUG AND ALCOHOL FREE WORKPLACE 
 
It is the policy of the Board that the programs and services of MVSEC be drug and alcohol free 
workplaces so that all employees and the Board can perform their duties without endangering 
themselves, students, fellow employees or public, and advance the goal of a drug and alcohol free 
environment for students. 
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ARTICLE 15:  STAFF DISCIPLINE 

15.1 DISCIPLINE 
 
Written reprimands, suspension without pay and dismissal from employment shall be for just cause 
for all staff.  Prior to imposing disciplinary action, MVSEC will meet with the employee, notify 
the employee of the conduct at issue, and allow the employee an opportunity to respond after 
consultation with an MVSEA representative or IEA.  Such consultation shall not unreasonably 
delay the imposition of discipline. This provision shall not apply to dismissal or change in 
employment status, which occurs for non-disciplinary reasons, such as a reduction in the 
workforce, nor shall the provision apply to probationary employees.  Verbal warnings shall be for 
cause.  Employee discipline shall, in the usual case, follow progressive discipline concepts, with 
the disciplinary steps being: 
 

1. Verbal Warning 
2. Written Reprimand 
3. Suspension Without Pay 
4. Discharge 

 
Where, in management's judgment, the circumstances of a particular case and/or the seriousness 
of a particular offense make the application of progressive discipline inappropriate, the appropriate 
disciplinary step to be used will be determined by management.  Suspension without pay and 
discharge are subject to the grievance procedure, except that the first step in such procedures shall 
be the Executive Director's step, where management and the Association so agree. Verbal warning 
and written reprimand are not subject to the grievance process. 
 
A copy of any record of disciplinary action against an employee shall be placed in the employee’s 
official personnel file and the employee will be given a copy.  An employee will have the 
opportunity to reply in writing to all disciplinary notices within 10 days after receipt thereof, and 
all such written replies will be placed in the employee’s personnel file.  No discipline materials 
shall be made public except as required by law. 

15.2 ADMINISTRATIVE ABSENCE WITH PAY 
 
An employee may be placed on an administrative absence, at the Board’s sole discretion, with pay, 
pending an investigation or determination concerning disciplinary action. Prior to being placed on 
such leave, MVSEC will inform the employee of the nature of the allegations made against 
him/her. Such investigation or determination shall be completed by MVSEC within five (5) school 
days of the administrative absence with pay, if practicable. If MVSEC’s investigation discloses 
that no disciplinary action should be taken against the suspended employee, such employee shall 
be allowed to return to work. 

15.3 EMPLOYER HEARINGS/EMPLOYEE RIGHTS 
 
Any employee who is required to attend a meeting or conference with administration in which 
discipline is to be imposed or discussed may request that an Association representative be present.  
If such request is made either before or during the meeting, said meeting will be scheduled or 
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adjourned when the Association representative is available. However, the meeting shall not be 
unreasonably delayed by their request.   

15.4 DISCIPLINE/DISMISSAL--Tenured Employees 
 
Discharge, demotion, or other involuntary change in the employment status of a tenured educator 
shall be for just cause or for reasons as stated in the School Code.  The Board reserves the right to 
issue notices to remedy, dismiss, and/or non-renew tenured employees in accordance with the 
Illinois School Code.  Nothing in this agreement is intended, nor should it be interpreted, as 
modifying or creating rights and/or remedies for tenured employees subjected to notices to remedy, 
dismissals and/or non-renewals beyond those rights and/or remedies existing under the School 
Code, including the non-delegable right of the Board to determine whether cause exists for the 
discharge of tenured employees. 
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ARTICLE 16:  SENIORITY/CONTINUING SERVICE 

16.1 DEFINITION OF SENIORITY/CONTINUING SERVICE 
 
Seniority shall be defined as the length of continuing service at MVSEC and shall include, for 
those employees transferred from District 303 in the 2011-12 school year, all seniority credit 
earned while at District 303.   

 
Accumulation of seniority/continuing service shall begin from the employee’s first working day.  
A paid holiday shall be counted as the first working day in applicable situations.  In the event that 
more than one employee has the same starting date of work, position on the seniority/continuing 
service list shall be determined by the drawing of lots.   

 
Staff members taking an unpaid leave greater than 12 weeks (or 90 days) shall not accrue seniority 
during such unpaid leave.   

 
16.1.1   Part-Time Teaching and Therapy Staff 
 
The seniority of an employee who works in a part-time position shall be affected in direct 
proportion to the time worked.  For example, employees working 0.5 FTE shall accrue one-
half of the seniority as a staff member working full-time for the year in question.  Overall 
seniority shall be based on years of FTE service. 
 
16.1.2   Support Staff 
 
Anyone eligible for health insurance (those regularly working 30 or more hours per week) 
would be considered “full-time” for purposes of seniority and earn year-for-year credit.  
Those who do not qualify (those working less than 30 hours per week) would be considered 
part-time and earn ½ year credit for each year of service. 

 
16.1.3   Probationary Support and Therapy Staff 
 
Probationary employees shall not accrue seniority until the completion of their 
probationary period at which time their seniority shall revert to and be calculated from their 
first day of work. 
 
16.1.4   Tenured Teaching Staff 

 
Continuing service for purpose of tenure accrual is not broken as a result of Board approved 
leaves of absence; though the employee must work the minimum number of days required 
by the School Code in order for a year to count toward tenure accrual. 

16.2 MAINTAINING AND POSTING OF SENIORITY LISTS 
 
MVSEC shall post a seniority list pursuant to the requirements herein, for therapy and support 
staff.   
 



44 

The initial seniority list shall be prepared, emailed to all staff and posted at the MVSEC 
Administration Office on or before February 1 of each year.  It is the employee’s responsibility to 
review the report and report any errors to the Human Resources Department on or before March 
1st.  If there are revisions, they will be prepared, emailed to all staff and posted at the MVSEC 
Administration Office as soon as practicable. 
 
For teaching staff, the cooperative, in consultation with the Association, will establish on an annual 
basis, a seniority list, and a Sequence of Honorable Dismissal List, categorized by positions and 
groups which will be distributed to the Association leadership at least 75 calendar days before the 
end of the school year.   

16.3 LOSS OF SENIORITY/CONTINUING SERVICE 
 
Loss of seniority/continuing service may occur for one or more of the following reasons:   
 

1. Resignation 
2. Dismissal for Cause 
3. Retirement 
4. Being on layoff for a period of time equal to seniority at the time of layoff or for 

one (1) year, whichever is greater. 
5. Employment in a position excluded from the Association for a period greater than 

six months, unless such period is extended by mutual agreement of the parties. 
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ARTICLE 17:  VACANCIES/TRANSFERS 

17.1 VACANCIES 
 
For purposes of this Article, a vacancy is defined as any position which has been newly created or 
which becomes available because the employee holding that position has left the employment of 
MVSEC or has left the bargaining unit.  The Board reserves its right to determine whether a 
vacancy exists that requires filling.  MVSEC’s decision to select a particular candidate to fill a 
new or vacant position is not subject to the grievance procedure provided that, in making such 
decision, MVSEC adhered to the procedural requirements set forth in this Article 17. 
 
The selection of an individual for a new or vacant teaching position must be based on consideration 
of certain factors, including but not limited to, licensure, qualifications, merit and ability (including 
performance evaluations if available), and relevant experience.  Length of continuing service with 
the district must not be considered unless all other factors are determined by the district to be equal 
(105 ILCS 5/24-1.5). 

17.2 NOTIFICATION OF VACANCIES 
 
In the event a vacancy should arise, MVSEC shall post a notice on the MVSEC website and inform 
staff through electronic communication.  The notice shall include the job title, whether ten (10) or 
twelve (12) months, the number of hours to be worked, date of posting, and term of the position 
and the location, if known.  
 
A vacancy resulting from selection of a staff member to fill a posted vacancy will be subject to 
this section unless fewer than ten (10) school days remain between the date of such selection and 
the end of the school term.  A vacancy resulting from the selection of a staff member to fill a posted 
vacancy will only be posted one more time.   
 
Mid-Valley will post a contracted position as soon as the position becomes available should that 
position be necessary.   

17.3 REQUESTS FOR TRANSFER   

17.3.1  During the School Year 
 

Current, qualified employees shall submit to the Director of Business and Human 
Resources or his/her designee their desire to apply for any vacancy within five (5) working 
days of said notice being posted via written or email communication.  MVSEA staff 
members will be given consideration prior to individuals from outside the cooperative.  
Length of continuing service with MVSEC shall not be considered as a factor with 
administration’s decision unless all other factors are determined by MVSEC to be equal.   
Where all other factors are determined by MVSEC to be equal, the employee with the 
longest continuing service shall be considered for the position. 

 
A staff member who requests transfer to a particular position must accept the position, if it 
is offered.  Notice of final action will be given to all applicants for the position.   
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  17.3.2   Fall Assignments 
 

By March 1, any employee who is interested in a different position for the upcoming school 
year should notify the MVSEC Human Resources Department of their intent via email or 
in writing. If awarded, such assignments will be made effective at the start of the next 
school year (following the process above).    

17.4   POSITION CHANGE--Support Staff 
 
Support staff members of the Association who apply for and are awarded a different position, will 
be subject to a 60-day trial period.  During this trial period, the member will continue to receive 
all benefits to which they are entitled.  If it becomes evident during the 60-day trial period that a 
member is unsuccessful in the new position and has been offered documented remediation by the 
supervisor and no other appropriate position is available for the member to move to, separation 
from MVSEC may occur without access to the grievance procedure. 

17.5    INVOLUNTARY TRANSFER--Teaching Staff (During the School Year) 
 
The Board acknowledges that it is most desirable to have staff members in positions for which 
they are legally qualified and in programs and/or locations at which they choose to work.  The 
Association acknowledges that it is not always possible to accommodate the desires of all teaching 
staff regarding professional assignments, for a variety of reasons. 
 
Except in cases where an unexpected vacancy occurs during a school year, a staffing contingency 
arises due to enrollment changes, or there are rare and extenuating circumstances, teaching staff 
shall be given no less than thirty (30) days’ notice of any involuntary transfer.  Involuntary 
transfers shall not be made arbitrarily or capriciously. 

17.6  OTHER INVOLUNTARY TRANSFER GUIDELINES--Teaching Staff 
 

1. An attempt will be made not to involuntarily transfer teaching staff member when 
another staff members has a valid request on file to make a voluntary transfer to that 
position. 

 
2.  When the administration notifies a staff member of any involuntary transfer, the staff 

member shall be released immediately from his/her contract if he/she so requests in 
writing. 

 
3.  For the next full academic year, any teaching staff member who has been involuntarily 

transferred and who applies for a vacancy shall be given priority consideration for a 
voluntary transfer, if MVSEC deems all other factors to be equal. The final decision 
shall remain with the administration. 

17.7   INVOLUNTARY TRANSFER--Support and Therapy Staff 
 
If a change in an employee's assignment is necessary after the start of the school year, for the next 
full academic year, any staff member who has been involuntarily transferred and who applies for 
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a vacancy shall be given priority consideration for a voluntary transfer, if MVSEC deems all other 
factors to be equal. The final decision shall remain with the administration. 
 
The employee will be offered the opportunity of a conference to discuss this change.  No change 
in employee assignments will be made arbitrarily. 
 
No employee shall experience a loss in work hours, pay or benefits as a result of an involuntary 
reassignment for the remainder of the school term in which the reassignment occurred.  If the 
employee is offered a position in the same classification that restores her/his original hours but 
he/she does not accept it, the employee's work hours, pay and benefits will be adjusted accordingly.   

17.8    EXTENDED SCHOOL YEAR AND EVENING SCHOOL NOTIFICATION 
 
MVSEC Administration shall post on the MVSEC website a listing of available extended school 
year and/or evening school positions.  Such posting shall be made prior to the appointment of an 
individual to the position in relation to which the posting is made.  

17.9    NEW PROGRAM STAFFING  
 
In the event of initial staffing of a new program, the administration shall have the sole discretion 
to staff it with a combination of voluntary transfers, involuntary transfers and/or new hires. 

17.10     CHANGES IN JOB DESCRIPTIONS 
 
A written job description for a newly created or modified position will be given to the Association 
President as soon as is practicable after the position is changed or known, but no later than 30 days 
after such a position is filled or changed. 
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ARTICLE 18:  REDUCTION 

18.1 DEFINITION 
 
Staff reduction is the removal or dismissal resulting from a decision of the Board to decrease the 
number of staff members employed by the Board or discontinuance of some particular type of 
education service or changes in enrollment.  Such removals or dismissals are honorable, not due 
to discipline or performance, and will be accomplished in accordance with Section 24-12 or 10-
23.5, as applicable, and including other applicable provisions of the Illinois School Code. 

18.2 PROCEDURE 
 

1. In the event that staff may be dismissed or reduced in employment, due to the above, 
representatives of the Association shall be invited to meet with representatives of the 
Administration and/or the Board to discuss any alternatives which the Association may 
propose prior to final Board action.   

 
2. Before a reduction is affected, all contracted staff members will be discontinued.  

 
3. Reductions shall be applied in inverse order of seniority within the affected classification(s) 

(support staff and therapists).   
 

4. In the event a position becomes vacant within the time set forth in the Illinois School Code 
for recall of an honorably dismissed staff member, the recall will be conducted according 
to the requirements of the Illinois School Code. 

 
5. Each staff member who is reduced in force shall maintain a current address on file with the 

Administration.  If such a staff member is recalled for work, a registered or certified letter 
(return receipt requested) will be sent to the current address on file.  Notices of recall shall 
be made via phone or email for up to three consecutive days and shall state the time, date, 
and place to which the Employee is to report back to work.  A staff member’s failure, for 
any reason, to give notice to the Administration of acceptance of recall within five (5) days 
of the receipt of the recall notice, or within ten (10) days of the date of mailing, the recall 
notice (if the notice is not receipted after delivery is attempted by the United States Postal 
Service) shall constitute a resignation by the staff member and a waiver of all recall rights.   

18.3      INSURANCE 
 
Employees who have been reduced and who had been eligible for insurance while employed may 
continue group insurance benefits in accordance with the Consolidated Omnibus Budget Reform 
Act of 1996.   
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ARTICLE 19:  BENEFITS AND RELATED PROVISIONS 

19.1 ELIGIBILITY GUIDELINES 
 
The following fringe benefits shall be available to Association Members meeting the eligibility 
guidelines.  To be eligible for insurance benefits, teaching and therapy staff must be at least .75 
FTE and support staff must work at least 30 hours per week. 

19.2 LIFE INSURANCE 
 
A $25,000 term life insurance policy shall be provided for all Association Members meeting the 
eligibility guidelines as defined by the insurance policy in effect within MVSEC.   Beyond age 65, 
the policy amendments as approved shall determine the benefit limitation.  Initial eligibility date 
of new employees is the first day of the month following the completion of one (1) month of 
continuous active service. 

19.3 MEDICAL INSURANCE 
 
The Board shall contribute approximately 90% of the cost of Employee coverage and 
approximately 80% of the cost of the dependent coverage (effectively, approximately 85% of the 
total cost) of the hospitalization and major medical group insurance in effect within MVSEC for 
all Association Members meeting the eligibility guidelines of said insurance policy. Initial 
eligibility date of new employees is the first day of the month following the completion of one (1) 
month of continuous active service. The insurance coverage shall include benefits for vision. 
 
Eligible 10-month employees have insurance coverage until August 31.  Coverage for any eligible 
participant who is hired on a ten (10) month work year basis who terminates employment at the 
end of the ten (10) month term will remain eligible to continue coverage through the months of 
July and August, subject to the provisions of the plan. Premiums are automatically taken out of the 
June payroll check for the extended time unless the payroll office is otherwise notified. 
 
Monthly insurance premiums are deducted in advance and paid in advance.  Coverage extends 
through the last day of the month in which the employee resigns. 
 
For spouses both employed by MVSEC, both desiring full medical and dental coverage, one 
spouse shall be considered taking the full family coverage, receiving approximately the 80% Board 
contribution toward the premium for family coverage. The other spouse will be considered taking 
the full single coverage, receiving approximately the 90% Board contribution toward the premium 
for single coverage. If an employee’s spouse is eligible for coverage through their employer (non-
MVSEC), then medical coverage through MVSEC will be secondary coverage. 
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19.4 DENTAL INSURANCE 
 
The Board shall contribute $6.00 per month toward the individual coverage for each employee 
meeting eligibility guidelines under a dental program; any premium for individual coverage above 
this amount and all dependent coverage cost will be borne by the Association Member. Initial 
eligibility date of new employees is the first day of the month following the completion of one (1) 
month of continuous active service. 

19.5 FLEXIBLE SPENDING 
 
MVSEC offers a Section 125 insurance contribution sheltering plan. Any employee desiring to 
participate in such a plan must sign-up during the open enrollment period of the year prior to 
participation. Such election shall continue until revoked by the employee. 
 
MVSEC shall maintain a cafeteria plan and flexible spending account which meets the 
requirements of Section 125 of the Internal Revenue Service Code. If at any time, such Section 
125 or related regulations are amended, the parties shall promptly revise the plan to comply with 
the amendment. To participate, employees must make an annual election and designation in 
writing, pursuant to the terms and conditions of the plan.  The plan document is available on the 
Mid-Valley website. 

19.6 INSURANCE COMMITTEE  
 
An insurance committee composed of the MVSEA, SCEA, SCESP, SCTM, and Administration 
shall monitor the insurance program to provide the best possible health benefits at a reasonable 
cost.  Recommendations shall be made as necessary to the Superintendent of Schools and the 
Executive Director. 

19.7  INDIVIDUAL ANNUITY ACCOUNT--Tenured Staff 
 
MVSEC shall establish an individual annuity account for each qualified tenured staff member of 
the bargaining unit.  To qualify to participate in this account, the staff member must: 
 
 1. have been employed in a full-time position by MVSEC/District 303 for at least 15 

years, and 
 

 2. have been at the top step of the BA + 24, MA + 45, MA + 60 or PhD/EDD in the 
salary schedule for more than one year. 

 
Once a tenured staff member has qualified for this account, the staff member must give written 
notice to the Director of Business and Human Resources between June 1 and August 1 of the 
school year that he/she wishes to establish an account.  The staff member must contribute one 
percent (1%) of annual salary towards this account during the school year.  MVSEC shall match 
the staff member’s contribution with an amount equal to the staff member’s contribution.  The 
funds in the account will not be added to the salary schedule.  Upon retirement, the individual may 
withdraw the funds in the account. 
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Notification should include the specific annuity account.  After the initial notification, the annuity 
deduction will automatically continue on an annual basis.  In order to discontinue the annuity 
deduction, the staff member must notify the Business Office between June 1 and August 1.  For 
payroll purposes, the deduction will be divided equally over the 24 pay periods. 

19.8   403(b) MATCHING CONTRIBUTION – Teaching and Therapy Staff 
 
Beginning July 1, 2025, MVSEC shall make a matching contribution to an eligible certified 
employee’s 403(b) plan in maximum amount of $750.00 annually.  In order to be eligible to receive 
an annual matching contribution, the certified employee must (1) be a Tier 2 member in the 
Teachers’ Retirement System of Illinois; (2) be employed by MVSEC for at least one (1) year; (3) 
have established a 403(b) account; and (4) have made personal contributions to the 403(b) account 
during the school year.  Any matching contribution made to an eligible certified employee’s 403(b) 
account shall be made by MVSEC in accordance with the 403(b) plan document and applicable 
law.  

19.9   403(b) MATCHING CONTRIBUTION – Support Staff 
 
Beginning July 1, 2025, MVSEC shall make a matching contribution to an eligible support staff 
employee’s 403(b) plan in maximum amount of $500.00 annually.  In order to be eligible to receive 
an annual matching contribution, the support staff employee must (1) be a Tier 2 member in the 
Illinois Municipal Retirement Fund; (2) be employed by MVSEC for at least one (1) year; (3) have 
established a 403(b) account; and (4) have made personal contributions to the 403(b) account 
during the school year.  Any matching contribution made to an eligible support staff employee’s 
403(b) account shall be made by MVSEC in accordance with the 403(b) plan document and 
applicable law.  

19.10 POST-EMPLOYMENT INSURANCE 
 
Employees who leave employment and had been eligible for insurance while employed may 
continue group insurance benefits in accordance with the Consolidated Omnibus Budget Reform 
Act of 1986.   

19.11 DUTY-CONNECTED DISABILITY--All Staff 
 

1. Each staff member is covered by the Illinois Workers’ Compensation Act and the 
Cooperative is subject to provisions thereof; 

 
2. Any staff member who suffers an occupational injury in the course of employment 

by MVSEC, is adjudged to have incurred a temporary total disability as defined in 
the Act, is precluded from employment thereby, and qualifies for weekly indemnity 
benefits, will be eligible to receive a supplement from MVSEC as follows: 

 
a. If an employee has available sick leave days and is otherwise on an approved 

leave of absence (e.g., FMLA), Workers’ Compensation benefits received by 
the staff member will be supplemented so that the Workers’ Compensation 
benefit and the supplement equal 100% of regular salary; 
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b. The employee’s sick leave days will be deducted by 1/3 of a day for each day a 

supplement is paid.  These sick days may be deducted from the sick bank if the 
employee has one (1) year seniority with MVSEC prior to the accident or illness 
and has chosen to participate in the sick bank (i.e., has contributed one (1) sick 
day per year for the first two (2) years of participation) (Article 12).   

 
Any Employee who has been incapacitated at his/her regular work by injury or compensable 
occupational disease while employed by the Employer may be employed at other available work 
that he/she can do, if possible. 
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ARTICLE 20:  COMPENSATION 

20.1 SALARIES/COMPENSATION 

20.1.1 Teaching and Therapy Staff 
 

1. The 2024-2027 salary schedules are shown in Appendix A. 
 

2. Longevity. In 2024-2027, teaching and therapy staff members who were at Step 20 the 
previous school year will receive a 2.5 percent increase on the base salary from their 
previous year’s salary.  The previous salary is defined as the salary from the salary 
schedule, plus any longevity stipend paid. 

 
3. Additional Days. Teaching and therapy staff assignments outside of the regular school 

term of one hundred ninety (190) days but related to the regular term (excluding 
summer school and special projects which are separately budgeted) will be 
compensated on a per diem basis at the rate of 1/190 the educator’s contractual salary, 
based upon an eight (8) hour work day. 

 
4. Salary Schedule Advancement – Teaching and Therapy Staff.  To be eligible for a year 

of experience credit in relation to the salary guide, teaching and therapy staff members 
must have worked a minimum of ninety (90) or more work days during that year. Staff 
members will be moved one step on the salary schedule each year if they are at least 
.75 FTE.  Staff members working less than 0.75 FTE per year will be moved one step 
on the salary schedule after two (2) years of part-time employment.  Those staff 
members working less than 0.75 FTE in their first year shall not advance on the salary 
schedule the following year.  

 
5. Therapy Staff Placement.  Occupational Therapists, Physical Therapists, School 

Psychologists, School Social Workers, and Speech-Language Pathologists will be 
placed on the MA+24 lane along with years of experience.  Specialists who have earned 
a Doctoral degree will be placed on the PHD/EDD lane. 

20.1.2   Support Staff  
  

1. Salary placement guide for 2024-2027 are in Appendix B. 
 

2. Longevity Employees must be hired prior to November 1 to receive credit for longevity 
for that fiscal year. 

   (Starting) 4th year through 8 years   $.50/hour 
   (Starting) 9th year through 12 years  $.80/hour 
   (Starting) 13th year through 16 years  $1.00/hour 
   (Starting) 17th year through 20 years  $1.20/hour 
   (Starting) 21st year through 24 years  $1.50/hour 
   (Starting) 25+ years    $2.00/hour 
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3. Advancement   
 
 A full-time support staff member is anyone eligible for health insurance (those 

regularly working 30 or more hours per week) and would earn one year advancement 
on the salary table.  Those who do not qualify for insurance (those working less than 
30 hours per week) would be considered part-time and earn ½ year advancement on the 
salary table. 

 
 In order to achieve an increase on the salary schedule a support staff member must be 

employed prior to January 1 preceding the July 1 effective date. 

20.2      SALARY PLACEMENT – ALL STAFF 
 
Newly hired employees will be placed on the Salary Schedule at a Step consistent with the new 
employee’s prior work experience in a substantially similar position.  The Administration will 
notify the Association when it places a new employee higher than Step 6 and the reason for the 
determination. 

20.3      SALARIES IN EXCESS OF THE GUIDE – Teaching Staff 
 
The salaries set forth in the salary guide are minimum salaries. The guide does not imply a 
limitation on the right of MVSEC to pay salaries in excess of the amount stated thereon in 
recognition of:  
 

1. Exceptional professional effort in aid of MVSEC’s program of education; 
2. Critical or unique skills required by MVSEC; or 
3. Exceptional contributions to the field of education generally (e.g., research and 

publication), authorized in advance by MVSEC, which enhance MVSEC’s reputation as 
an educational enterprise. 
 

Consideration for special salary recognition as contemplated by this section may be given at the 
inception of the staff member, the building principal, or the administration.  Ultimate authority to 
approve or reject requests for special salary consideration shall rest with the Executive Director 
and the Board, and such action shall be final.   
 
Formal notification of approvals for special salary consideration, including the name of the 
recipient, the amount of the salary, and the reasons therefore, shall be given to the Association 
President, so that appropriate recognition may be given.   

20.4      WITHHOLDING OF SALARY INCREMENTS – Teaching Staff 
 
An increase may be withheld when the professional contribution of a staff member is 
unsatisfactory.  To withhold an increase shall be interpreted as freezing the educator at his/her 
previous year’s salary.  To withhold an increase, however, the staff member in question must have 
been given notice in writing prior to January 15 that a salary freeze for said staff member is a 
possibility.  A final notice of the freeze shall be given by May 1 of the school year preceding the 
freeze.  The reasons for such action should be written after consultation with the staff member 
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involved.  Staff members frozen on the salary schedule for reasons of unsatisfactory performance 
shall be advanced only one step in the salary schedule upon showing evidence of satisfactory 
performance.  At the discretion of the Executive Director, the staff member who has been “frozen” 
and then demonstrates exemplary performance may be advanced two years on the salary schedule. 

20.5 DIFFERENTIALS, STIPENDS AND EXTRA PAY 
 
The schedule of differentials, stipends and extra-duty pay are shown in Appendix C and D. 

20.5.1   Internal Substitutes/Plan-Time--Teaching Staff 
 

Any teaching staff member who is directed by his/her immediate supervisor to use his/her 
plan time for substituting or additional duties, will be paid hourly per diem upon 
submission of timesheet approved by their supervisor. 

20.5.2   Substitutes and Compensation--Support Staff 
 

1. MVSEC may use at its discretion substitutes for an absence of a regular Association 
Member. 

 
2.   Should a teaching assistant (with a teaching/substitute license) be asked to fulfill 

the position of a licensed teacher, the teaching assistant shall be compensated at 
their regular pay plus payment at the applicable hourly rate utilized by MVSEC for 
external substitute pay. 

20.5.3   Mentor Program--Teaching and Therapy Staff 
 

Newly hired teaching and therapy staff members shall participate in the MVSEC Mentor 
Program.  Compensation shall be paid to participants at the rate agreed to between the 
Association and the Board.  (Appendix C and D) 

20.5.4   Additional Hours--Support Staff 
 

If a support staff member works additional hours as an extension of their work day 
(excluding professional development), extra duty compensation will be paid at the regular 
hourly rate up to 40 hours. Any hours over 40 is overtime and will be paid at the overtime 
rate of 1-1/2 times the hourly rate. 

20.5.5   Summer IEP/Intake/IFSP Meetings—Teachers and Therapists 
 
If the Executive Director or an administrator requests that a teacher or therapist attend an 
IEP/Intake/IFSP meeting scheduled outside of the regular work year, the staff member will 
be paid according to the rates in Appendix C and D. 

20.5.6   Supervising a Therapy Assistant   
 

The supervision of assistants is provided by a registered Occupational Therapist/Physical 
Therapist as outlined in regulations put forth by the Illinois Department of Professional 
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Regulation. Therapists serving as supervisors for assistants shall be eligible for 
compensation according to the table of rates (Appendix C and D).  Assistants will be 
supervised only by therapists with 2 or more years of experience with MVSEC, and shall 
not be supervised by a contract therapist.  

20.5.7   Extended School Year—All Staff 
 
Staff members who accept an Extended School Year assignment shall be paid the rate 
reflected in Appendix C and D. 

20.5.8   Mileage Reimbursement—All Staff 
 
Miles driven between work assignments during the employee’s workday will be 
reimbursed at the rate allowed by the Internal Revenue Service on July 1. 

20.5.9   Special Activities – All Staff   
 

Annually, the Executive Director will issue a Request for Proposals for Student/Staff 
Activities that are beyond the scope of the contracted work day.  Staff members will submit 
proposals describing the activities, anticipated levels of student participation, and the 
number of staff hours to conduct the activity by March 1 for the following school term.  
When approved, the staff member(s) will be awarded a stipend for the activity with an 
agreed number of hours.  The stipend shall be determined by mutual agreement between 
MVSEC and the Association.  (Appendix C and D) 

20.6       COMPENSATION FOR PROFESSIONAL GROWTH--Teaching Staff 
 
 1. Application and Transcript Deadline. 
 

a. Applications for academic credit must be submitted within sixty (60) days of 
completion of the course. 

 
b. Official transcripts or university/college grade reports (provided that the grade 

report indicates that the staff member earned graduate credit for the course) 
reflecting additional academic credits are due by November 15 and March 15.  
Salary adjustments will be reflected on the December and April checks and 
credit shall be retroactive to the start of the semester in which the evidence of 
academic credits is first presented. 

 
2. Credit Approval.  The Executive Director or designee shall make the decision 

regarding salary schedule credit for pre-approved non-academic work, 
undergraduate courses, MVSEC staff development training, and professional 
organization staff development training.  Salary schedule credit for such activities 
shall be predetermined by the Executive Director in consultation with the 
Association. 

 

Thomas Garretson
Did we ever land on adjustments to these dates?
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3. National Board Certification for Teachers.  Staff members who have earned the 
National Board Certification prior to July 1, 2016 shall continue in their current 
salary schedule (step and lane) placement.  Upon renewal of their certification, they 
will maintain their lane placement and will continue with step placement as 
appropriate.  Staff members who earn the National Board Certification after the 
effective date of this Agreement are eligible for a one-time, non-recurring stipend 
of $2,500.  Staff members who thereafter maintain an active certification shall be 
eligible for an annual $1,500 stipend.  

 
4. Professional Advancement Credit and Lane Advancement 
 
 Developing a culture of continuous professional growth supports the mission and 

vision of Mid-Valley Special Education Cooperative.  Having a highly trained staff 
that engages in professional learning and takes an active leadership role in 
contributing to the professional growth of others is beneficial to all stakeholders. 

 
 Professional Advancement Credits (“PAC” or PACs”) provide the measure by 

which teachers contribute to the professional growth of the organization.  
Professional Advancement Credits also qualify a certified staff member for lane 
adjustments or the payments set forth below to teachers who have reached the 
highest lane in the teacher compensation system. 

 
 PACs are subject to the following requirements: 
 

a. All requests for PACs will be submitted using the online professional growth 
system and must be pre-approved by the Executive Director or designee. 
 

b. For certified staff participating in approved activities, one (1) PAC will be 
awarded for each fifteen (15) hours of professional development activities that 
increase an educator’s content knowledge in an area closely related to the 
Cooperative’s goals and mission. 

 
c. Hours earned towards PACs are cumulative and carried over from school year 

to year until a PAC is earned. 
 

d. No more than sixteen (16) PACs may be earned in any school year unless the 
educator demonstrates to the Executive Director that exceeding the limit will 
not adversely affect the performance of the teacher’s duties. 

 
e. The Cooperative shall maintain a central database of pre-approved and earned 

PACs through the online professional growth system.  In conjunction with the 
work of the review committee, a PAC report shall be available to the 
Association president(s).  The data pertaining to an individual staff member 
shall be available to that staff member through the online professional growth 
system. 
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f. PAC-eligible activities are limited to: 
 

i. Pre-approved courses taken outside the regular workday from accredited 
universities, including online courses, and through in-cooperative 
programs.  Fifteen (15) PAC hours = one (1) semester hour. 

 
ii. Pre-approved conferences outside the regular workday paid for by the 

teacher or which the Cooperative requires the teacher to attend. 
 
iii. Pre-approved staff-developed courses or workshops led and facilitated 

outside the regular workday. 
 

g. PACs cannot be earned for PD activities paid for by the Cooperative.  In 
addition, PACs cannot be earned for activities for which a stipend or an hourly 
rate is paid, such as curriculum work, committee work, or mentoring. 

 
Educators will be responsible for using the online professional growth system to 
request lane changes.  Requests, with supporting official transcripts, for lane 
advancement shall be submitted to the Executive Director or designee through the 
online system for professional growth by July 30 each school year for lane 
advancement to occur at the beginning of the school year. 
 
Educators who have reached the end of the salary schedule can request payment for 
PACs earned for pre-approved activities deemed beneficial to the professional 
growth of the Cooperative at the workshop rate outlined in Appendix D.  

20.7  PAYROLL DEDUCTIONS 
 
MVSEC may deduct from staff members’ paychecks, upon request, designated sums for the 
following purposes: 

 
1. Credit Union 
2. Sheltered Annuities 
3. Charity (United Fund) 
 

Staff members seeking the benefit of this convenience shall comply with Board MVSEC policy 
regarding authorization, indemnity, and irrevocation.  The items mentioned herein are not limiting 
of items for which check-off authorization may be allowed.  Monies deducted from the educators’ 
paychecks shall be forwarded to the appropriate body within three (3) work days. 

20.8 DISTRIBUTION OF PAYCHECKS  
 

1. Paychecks will be distributed on the 15th and 30th of each month. If other scheduled 
paydays fall on a weekend or holiday, payday will be the prior business office workday.  
There shall be 24 pays over a period of 12 months. 

 
2. The first paycheck for all 10-month staff will be issued on the second payroll in August. 
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ARTICLE 21:  CONTINUITY OF OPERATIONS 

21.1 PROHIBITED ACTIVITY 
 
During the term of this Agreement, the Association agrees on behalf of the bargaining unit 
members that neither it nor they will instigate, encourage, support or participate in any strike, 
slowdown, picketing of school premises or concerted withholding of service of any kind directed 
against MVSEC and that the procedures provided by this Agreement, by the courts and by state 
and federal agencies will be the sole means of seeking resolution of any dispute with MVSEC.  
MVSEC agrees that it will not lock out the bargaining unit members during the term of this 
Agreement; provided that, a reduction in the number of employees, the non-renewal of any 
employee, or dismissal of any employee for cause, shall not be considered to be a lockout. 

21.2 REMEDY FOR VIOLATIONS 
 
Any employee who engages in the prohibited activity referred to in the preceding Section shall be 
subject to immediate dismissal.  The Association shall be subject to the liabilities imposed by law 
if it engages in any activity prohibited by this section.  The Association reserves the right to 
demand arbitration concerning the dismissal of an employee for violating this Section, provided 
that the only issue to be decided by the arbitrator shall be whether or not the employee engaged in 
the prohibited activity. 
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ARTICLE 22:  CONTRACT DURATION, EFFECT AND LEGALITY 

22.1 CONTRACT DURATION 
 
This agreement shall be in effect on July 1, 2024 or the date on which full agreement was reached 
subject to final ratification by both parties, whichever shall last occur, and shall continue in effect 
until 11:59 p.m. on June 30, 2027 unless: 
 
 1.  modified by written mutual agreement of the parties; or 
 

2.  either party gives written notice by certified mail of its desire to terminate this agreement 
at least sixty (60) days prior to the expiration date set forth above in which case the 
agreement shall be terminated upon said date. 

22.2 EFFECT OF AGREEMENT 
 
The parties agree that the terms set forth in this agreement represent their full and complete 
understanding on the matters covered herein which terms may not be altered or ignored without 
the mutual consent of both parties in writing.  MVSEC, the Association, and all bargaining unit 
members are bound by the terms of this Agreement. 

22.3 ILLEGALITY 
 
Should any Article, Section or Clause of this Agreement be declared illegal by a court of competent 
jurisdiction, said Article, Section, or Clause shall be automatically deleted from this Agreement to 
the extent that it violated the law, but remaining Articles, Sections, and Clauses shall remain in 
full force and effect for the duration of the Agreement, if not affected by the deleted Article, 
Section or Clause.  Within ten (10) days of a determination of illegality, provided that no appeals 
of said determination are pending, the parties shall meet to renegotiate the terms and conditions 
declared illegal.  In the event an appeal is pending, the provision at issue shall remain in full force 
and effect unless the parties agree otherwise, or the court otherwise orders. 
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MID-VALLEY SPECIAL EDUCATION 
ASSOCIATION MID-VALLEY SPECIAL ED

 COOPERATIVE 
 
 
______________________________ ______________________________ 
MVSEA Representative Chair, Executive Advisory Board 
 
______________________________ Attest: __________________________ 
MVSEA Representative Secretary, Executive Advisory Board 
 
______________________________ 
MVSEA Representative 
 
   
Date:  _________________________ Date:       
 
 
 
  ST. CHARLES COMMUNITY UNIT  

 SCHOOL DISTRICT 303   
(ADMINISTRATIVE AGENT FOR MVSEC) 

 
         
  President, District 303 Board of Education 
 

Attest:        
 Secretary, District 303 Board of Education 

 
Date:        



APPENDIX A 
MVSEA TEACHING/THERAPY SALARY SCHEDULE 

2026-2027 
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2024-2025 

STEP BA BA + 8 BA + 16 BA + 24 MA MA + 8 MA + 16 MA + 24 MA + 32 MA + 45 MA + 60 
PHD/ 
EDD 

1 $50,717 $52,262 $53,862 $55,518 $57,229 $58,995 $60,816 $62,693 $64,625 $66,611 $68,654 $70,751 

2 $51,717 $53,282 $54,932 $56,743 $58,679 $60,495 $62,366 $64,293 $66,275 $68,311 $70,454 $72,651 

3 $52,717 $54,302 $56,002 $57,968 $60,129 $61,995 $63,916 $65,893 $67,925 $70,011 $72,254 $74,551 

4 $53,717 $55,322 $57,072 $59,193 $61,579 $63,495 $65,466 $67,493 $69,575 $71,711 $74,054 $76,451 

5 $54,717 $56,342 $58,142 $60,418 $63,029 $64,995 $67,016 $69,093 $71,225 $73,411 $75,854 $78,351 

6 $55,717 $57,362 $59,212 $61,643 $64,479 $66,495 $68,566 $70,693 $72,875 $75,111 $77,654 $80,251 

7 $56,717 $58,382 $60,282 $62,868 $65,929 $67,995 $70,116 $72,293 $74,525 $76,811 $79,454 $82,151 

8 $57,717 $59,402 $61,352 $64,093 $67,379 $69,495 $71,666 $73,893 $76,175 $78,511 $81,254 $84,051 

9  $60,422 $62,422 $65,318 $68,829 $70,995 $73,216 $75,493 $77,825 $80,211 $83,054 $85,951 

10   $63,492 $66,543 $70,279 $72,495 $74,766 $77,093 $79,475 $81,911 $84,854 $87,851 

11    $67,768 $71,729 $73,995 $76,316 $78,693 $81,125 $83,611 $86,654 $89,751 

12    $68,993 $73,179 $75,495 $77,866 $80,293 $82,775 $85,311 $88,454 $91,651 

13    $70,218 $74,629 $76,995 $79,416 $81,893 $84,425 $87,011 $90,254 $93,551 

14     $76,079 $78,495 $80,966 $83,493 $86,075 $88,711 $92,054 $95,451 

15     $77,529 $79,995 $82,516 $85,093 $87,725 $90,411 $93,854 $97,351 

16     $78,979 $81,495 $84,066 $86,693 $89,375 $92,111 $95,654 $99,251 

17     $80,429 $82,995 $85,616 $88,293 $91,025 $93,811 $97,454 $101,151 

18     $81,879 $84,495 $87,166 $89,893 $92,675 $95,511 $99,254 $103,051 

19     $83,329 $85,995 $88,716 $91,493 $94,325 $97,211 $101,054 $104,951 

20     $84,779 $87,495 $90,266 $93,093 $95,975 $98,911 $102,854 $106,851 
 
The amount that appears in each cell includes Board paid TRS for eligible staff members.  To determine what your salary 
is less Board paid TRS, divide the amount by 1.086957 
 
OT/PT will receive the amount that appears in the applicable cell.  The member paid IMRF contributions for OT/PT are 
separate. 
 
Increase of 1.5% for shaded areas step 9-20 
 
Staff members who are at Step 20 shall receive an increase of 2.5% 
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2025-2026 

STEP BA BA + 8 BA + 16 BA + 24 MA MA + 8 MA + 16 MA + 24 MA + 32 MA + 45 MA + 60 
PHD/ 
EDD 

1 $52,492 $54,037 $55,637 $57,293 $59,004 $60,770 $62,591 $64,468 $66,400 $68,386 $70,429 $72,526 

2 $53,492 $55,057 $56,707 $58,518 $60,454 $62,270 $64,141 $66,068 $68,050 $70,086 $72,229 $74,426 

3 $54,492 $56,077 $57,777 $59,743 $61,904 $63,770 $65,691 $67,668 $69,700 $71,786 $74,029 $76,326 

4 $55,492 $57,097 $58,847 $60,968 $63,354 $65,270 $67,241 $69,268 $71,350 $73,486 $75,829 $78,226 

5 $56,492 $58,117 $59,917 $62,193 $64,804 $66,770 $68,791 $70,868 $73,000 $75,186 $77,629 $80,126 

6 $57,492 $59,137 $60,987 $63,418 $66,254 $68,270 $70,341 $72,468 $74,650 $76,886 $79,429 $82,026 

7 $58,492 $60,157 $62,057 $64,643 $67,704 $69,770 $71,891 $74,068 $76,300 $78,586 $81,229 $83,926 

8 $59,492 $61,177 $63,127 $65,868 $69,154 $71,270 $73,441 $75,668 $77,950 $80,286 $83,029 $85,826 

9  $62,197 $64,197 $67,093 $70,604 $72,770 $74,991 $77,268 $79,600 $81,986 $84,829 $87,726 

10   $65,267 $68,318 $72,054 $74,270 $76,541 $78,868 $81,250 $83,686 $86,629 $89,626 

11    $69,543 $73,504 $75,770 $78,091 $80,468 $82,900 $85,386 $88,429 $91,526 

12    $70,768 $74,954 $77,270 $79,641 $82,068 $84,550 $87,086 $90,229 $93,426 

13    $71,993 $76,404 $78,770 $81,191 $83,668 $86,200 $88,786 $92,029 $95,326 

14     $77,854 $80,270 $82,741 $85,268 $87,850 $90,486 $93,829 $97,226 

15     $79,304 $81,770 $84,291 $86,868 $89,500 $92,186 $95,629 $99,126 

16     $80,754 $83,270 $85,841 $88,468 $91,150 $93,886 $97,429 $101,026 

17     $82,204 $84,770 $87,391 $90,068 $92,800 $95,586 $99,229 $102,926 

18     $83,654 $86,270 $88,941 $91,668 $94,450 $97,286 $101,029 $104,826 

19     $85,104 $87,770 $90,491 $93,268 $96,100 $98,986 $102,829 $106,726 

20     $86,554 $89,270 $92,041 $94,868 $97,750 $100,686 $104,629 $108,626 
 
The amount that appears in each cell includes Board paid TRS for eligible staff members.  To determine what your salary 
is less Board paid TRS, divide the amount by 1.086957 
 
OT/PT will receive the amount that appears in the applicable cell.  The member paid IMRF contributions for OT/PT are 
separate. 
 
Staff members who reach and/or are in the shaded steps 9-20 shall receive an increase of 1.5% 
 
Staff members who are at Step 20 shall receive an increase of 2.5% 
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2026-2027 

STEP BA BA + 8 BA + 16 BA + 24 MA MA + 8 MA + 16 MA + 24 MA + 32 MA + 45 MA + 60 
PHD/ 
EDD 

1 $54,329 $55,874 $57,474 $59,130 $60,841 $62,607 $64,428 $66,305 $68,237 $70,223 $72,266 $74,363 

2 $55,329 $56,894 $58,544 $60,355 $62,291 $64,107 $65,978 $67,905 $69,887 $71,923 $74,066 $76,263 

3 $56,329 $57,914 $59,614 $61,580 $63,741 $65,607 $67,528 $69,505 $71,537 $73,623 $75,866 $78,163 

4 $57,329 $58,934 $60,684 $62,805 $65,191 $67,107 $69,078 $71,105 $73,187 $75,323 $77,666 $80,063 

5 $58,329 $59,954 $61,754 $64,030 $66,641 $68,607 $70,628 $72,705 $74,837 $77,023 $79,466 $81,963 

6 $59,329 $60,974 $62,824 $65,255 $68,091 $70,107 $72,178 $74,305 $76,487 $78,723 $81,266 $83,863 

7 $60,329 $61,994 $63,894 $66,480 $69,541 $71,607 $73,728 $75,905 $78,137 $80,423 $83,066 $85,763 

8 $61,329 $63,014 $64,964 $67,705 $70,991 $73,107 $75,278 $77,505 $79,787 $82,123 $84,866 $87,663 

9  $64,034 $66,034 $68,930 $72,441 $74,607 $76,828 $79,105 $81,437 $83,823 $86,666 $89,563 

10   $67,104 $70,155 $73,891 $76,107 $78,378 $80,705 $83,087 $85,523 $88,466 $91,463 

11    $71,380 $75,341 $77,607 $79,928 $82,305 $84,737 $87,223 $90,266 $93,363 

12    $72,605 $76,791 $79,107 $81,478 $83,905 $86,387 $88,923 $92,066 $95,263 

13    $73,830 $78,241 $80,607 $83,028 $85,505 $88,037 $90,623 $93,866 $97,163 

14     $79,691 $82,107 $84,578 $87,105 $89,687 $92,323 $95,666 $99,063 

15     $81,141 $83,607 $86,128 $88,705 $91,337 $94,023 $97,466 $100,963 

16     $82,591 $85,107 $87,678 $90,305 $92,987 $95,723 $99,266 $102,863 

17     $84,041 $86,607 $89,228 $91,905 $94,637 $97,423 $101,066 $104,763 

18     $85,491 $88,107 $90,778 $93,505 $96,287 $99,123 $102,866 $106,663 

19     $86,941 $89,607 $92,328 $95,105 $97,937 $100,823 $104,666 $108,563 

20     $88,391 $91,107 $93,878 $96,705 $99,587 $102,523 $106,466 $110,463 

 

The amount that appears in each cell includes Board paid TRS for eligible staff members.  To determine what your salary 
is less Board paid TRS, divide the amount by 1.086957 
 
OT/PT will receive the amount that appears in the applicable cell.  The member paid IMRF contributions for OT/PT are 
separate. 
 
Staff members who reach and/or are in the shaded steps 9-20 shall receive an increase of 1.5% 
 
Staff members who are at Step 20 shall receive an increase of 2.5% 
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MVSEA SUPPORT STAFF SALARIES 

2024-2027 
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Teacher Assistant/Job Coach with Bachelors 

Year 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

24-25 17.50 17.90 18.30 18.70 19.10 19.50 19.90 20.30 20.70 21.10 21.50 21.90 22.30 22.70 23.10 

25-26 18.06 18.46 18.86 19.26 19.66 20.06 20.46 20.86 21.26 21.66 22.06 22.46 22.86 23.26 23.66 

26-27 18.29 18.69 19.09 19.49 19.89 20.29 20.69 21.09 21.49 21.89 22.29 22.69 23.09 23.49 23.89 

Teacher Assistant/Job Coach Without Bachelors 

Year 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

24-25 16.75 17.15 17.55 17.95 18.35 18.75 19.15 19.55 19.95 20.35 20.75 21.15 21.55 21.95 22.35 

25-26 17.27 17.67 18.07 18.47 18.87 19.27 19.67 20.07 20.47 20.87 21.27 21.67 22.07 22.47 22.87 

26-27 17.48 17.88 18.28 18.68 19.08 19.48 19.88 20.28 20.68 21.08 21.48 21.88 22.28 22.68 23.08 

Certified Nursing Assistant 

Year 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

24-25 22.50 22.90 23.30 23.70 24.10 24.50 24.90 25.30 25.70 26.10 26.50 26.90 27.30 27.70 28.10 

25-26 23.34 23.74 24.14 24.54 24.94 25.34 25.74 26.14 26.54 26.94 27.34 27.74 28.14 28.54 28.94 

26-27 23.75 24.15 24.55 24.95 25.35 25.75 26.15 26.55 26.95 27.35 27.75 28.15 28.55 28.95 29.35 

Administrative Assistant (12 Month) 

Year 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

24-25 20.50 21.00 21.40 21.80 22.20 22.60 23.00 23.40 23.80 24.20 24.60 25.00 25.40 25.80 26.20 

25-26 21.23 21.63 22.03 22.43 22.83 23.23 23.63 24.03 24.43 24.83 25.23 25.63 26.03 26.43 26.83 

26-27 21.57 21.97 22.37 22.77 23.17 23.57 23.97 24.37 24.77 25.17 25.57 25.97 26.37 26.77 27.17 
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Employees at Step 15 in the 2023-2024 school year shall receive a $3.15/hour increase for the 2024-2025 school 
year ($4.15/hour increase for Teacher Assistant/Job Coach Without Bachelors)  Starting in the 2025-2026 school 
year, employees at Step 15 in the previous school year shall receive an increase equal to 2.50% for the following 
school year. 

Teacher Assistants who earn a BA degree while employed may be eligible for a category move from Category II  
Teacher Assistant to Category I Teacher Assistant.  Course work must follow the contractual requirements for 
certified staff and must be pre-approved by supervisor 
 
 
LONGEVITY 
            
Employees must be hired prior to November 1 to receive credit for longevity for that fiscal 
year 

  

Starting 4th year through 8 years:      $.50 per hour       

Starting 9th year through 12 years:     $.80 per hour       

Starting 13th year through 16 years: $1.00 per hour       

Starting 17th year through 20 years: $1.20 per hour       

Starting 21st year through 24 years: $1.50 per hour       

Starting 25+ years:                       $2.00 per hour       
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Appendix C 

DIFFERENTIAL ACTIVITIES 
  

 Student Council 
Yearbook 
Alternative School Coaching 
Special interests/clubs 
After-school social events 
Viking Pals 
Technology Support 

 Newspaper 
 Fall Play 

Winter Play 
Illinois Special Olympics Supervisor  
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Appendix D: 

DIFFERENTIALS, STIPENDS AND EXTRA PAY 

 
Pay Rate 2024-2027   Explanation of Rate 
Book Study $100.00   Total (plus book) 
Curriculum Writing/Summer 
Projects  $45.00   Hourly  

Alternative School Athletics $22.00   Hourly 

In-District Course Taught 
(paid for hours classes meet) $75.00 

  
Hourly  

Mentor (Teachers & 
Therapists) $1,200   Annual Stipend (not to 

exceed 34 hours) 
Mentee (Teachers & 
Therapists) $1,200   Annual Stipend (not to 

exceed 34 hours) 
Operational Work (Teachers 
& Therapists) $28.00   Hourly  

Teachers working through 
planning period/lunch $40.00 

  
Hourly  

ESY Summer Teachers & 
Therapists   

$47.00 (FY 25) 
$48.00 (FY 26, 27) 

  Hourly  

ESY Summer Support Staff $20.70 (FY 25) 
$22.00 (FY 26, 27) 

  Hourly 

Teaching or tutoring in other 
non-contract programs 
outside the school day 
(Homebound) 

$50.00 

  

Hourly  

Professional Development 
Beyond Contract Hours $30.00   Hourly 

Hourly Differential—
Teachers & Therapists $40.00   Hourly 

Hourly Differential—Support 
Staff $23.00   Hourly 

Van Driver Training/Re-
Training $40.00   Hourly 

New Teacher Induction $1,000   Total Stipend (four (4) 
days) 

     
*All rates are effective with 
the first work day (Teacher 
Institute) of the school year 
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6. Adjournment
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