
Regular School Board Meeting
Monday, April 7, 2025 6:30 PM
LS-H MS/HS Media Center, 901 Ferry St., Le Sueur, MN 56058

1. CALL TO ORDER

2. PLEDGE OF ALLEGIANCE

3. MISSION AND VISION STATEMENTS

4. STRATEGIC PLAN REVIEW

5. APPROVAL OF AGENDA

6. OPEN FORUM

7. LE SUEUR-HENDERSON SCHOOL DISTRICT RECOGNIZES

7.1. Donations & Grants Received

7.2. Students of the Month

8. REPORTS

8.1. Committee Reports

8.1.1. Finance Presenter: Director 
Matt Hathaway

8.1.2. Negotiations Presenter: Director 
Brigid Tuck

8.1.3. SW Metro Presenter: Director 
Christa Luna

8.1.4. Human Resource Presenter: Director 
Kelsey Schwartz

8.1.5. Policy Presenter: Director 
Gretchen Rehm

8.1.6. Community Ed Council Presenter: Director 
Kelsey Schwartz

8.2. Student Report

8.3. Superintendent Report

8.3.1. M/HS Principal Report

8.3.2. Community Ed. Report

8.3.3. Elementary Principal Report

9. CONSENT AGENDA

9.1. Approval of District Office Consent Items

9.1.1. Minutes of Regular School Board Meeting 
held on 3.3.25

9.2. Approval of Business Office Consent Items



9.3. Approval of Personnel Consent Items

9.3.1. Hirings

9.3.1.1. Kids Club Summer Supervisor - Brianna 
Jones

9.3.1.2. FACS Teacher - Deanna Wilson

9.3.1.3. M/HS SpEd Teacher - Michelle Sampson

9.3.1.4. SpEd Teacher - Lauren Gregerson

9.3.1.5. Ag Teacher & FFA Advisor - Rebecca Meger

9.3.1.6. Speech & Language Pathologist - Samantha 
Ehler

9.3.1.7. Activities Director - Paul Theorin

9.3.1.8. Student Worker - Sam Wagner

9.3.2. Resignations

9.3.2.1. Custodian - Alex Siepka

9.3.2.2. Custodian - Allan Riga

9.3.2.3. Elementary Teacher - Maggie Donahue

9.3.2.4. Preschool Teacher - Lisa Downs Kohn

9.3.3. Requests

9.3.3.1. Ag Teacher & FFA Advisor - Liz Risacher

9.3.3.2. FMLA - Becca (Roe) Leslie

9.3.4. Retirements

9.3.4.1. Admin. Assist. & MARSS/EdFi Coordinator - 
Pam Mediger

10. PURCHASES ABOVE $5,000

10.1. Consideration to approve Value Inspired 
furniture quote.

10.2. Consideration to approve Century Fence 
playground fence quotes.

10.3. Consideration to approve Schweiss Bi-fold 
shop door quote.

11. OLD BUSINESS

11.1. Approve final of three readings to update 
policies, 708, 709, 722.

11.2. Approve second of three readings to 
update policy 524.5.

12. NEW BUSINESS



12.1. Approve first & final reading to update 
policies 616, 519, 614, 701, 721, 401, 402, 403, 
404, 405, 406, 407, 408, 416, 418, 419, 420, 421, 
423, 425

12.2. Approve first of three readings to update 
policy 417.

12.3. Consideration to approve an additional 
3rd grade teacher for the 25-26 school year.

12.4. Consideration of resolution relating to 
the termination and nonrenewal of the teaching 
contract of a probationary teacher, Lexie Geis.

12.5. Consideration of resolution relating to 
the termination and nonrenewal of the teaching 
contract of a probationary teacher, Amber 
Palmquist.

13. BOARD MEMBER COMMUNICATIONS / IDEAS EXCHANGE

14. NEXT MEETING INFORMATION

14.1. Schedule of Upcoming Meetings

15. ADJOURN





                           Le Sueur-Henderson Public Schools   
                     February Students of the Month       

   

 
 

Elementary MS/HS 

Student Name Grade Student Name Grade 

Hannah McIntyre 
Porter Ogilvie 

K Maggie McDonough-Hartwell 6 

Edward Petri 
Autumn Davis 

1 Emersyn Meyer 7 

Kennedy Fredrickson 
Cullen Vinkemeier 

2 Peyton Chambers 8 

Henry Willaert 
Emi Hernandez Montes 

3 Muriel Hilgers 9 

Serina Reed 
Ke’lijah Perez 

4 Teagan Graham 10 

Malcolm Mailleue 
Trinity Raduenz 

5 Jocelyn Ortiz-Vazquez 11 

  Caleb Larson 12 
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School Board Report 
April 2025 

 
 
Crisis Plan: Meeting with EMS 
The Crisis Team has completed the updates to our District Crisis Manual to ensure our procedures 
are clear, comprehensive, and aligned with best practices. The team will meet with Le Sueur EMS 
and City Personnel on April 11 to collaborate and share our emergency response plans, 
strengthening our preparedness and coordination. This partnership reinforces our commitment to 
student and staff safety by ensuring that all responders are informed and ready to act effectively in 
any situation. 
 
Scholarships 
Just under half of the 2025 Seniors have applied for scholarships. In the next few weeks the 
Scholarship Committee will be evaluating applications and awarding scholarships which will be 
presented at Scholarship Night on May 7th. Students awarded scholarships will receive Scholarship 
Night invitations. 
 
Rock, Paper, Scissors Tournament  
All students and staff participated in the Rock, Paper, Scissors Tournament led by the ALL IN Team 
which began in RISE on Friday, March 28 and culminated in an all school tournament in the 
auditorium on April 1st. Madelyn Chevalier was the winner!  
 
2025-2026 Master Schedule 
Mrs. Kirschner and Mrs. Wilke are diligently working on building an effective schedule for next year to 
support student needs and wants. The schedule is close to being completed and individual student 
schedules are beginning to be built.  
 
6th Grade Orientation 
On May 7th, current 5th grade students from LSH Elementary and St. Anne’s will experience 6th 
Grade Orientation at the Middle/High School. Students will tour the school with a High School 
student, eat lunch in the cafeteria, learn about schedules, and meet teachers, administrators and 
counselors. 
 
Standards-Based Grading 
Middle School teachers are in the process of developing proficiency scales to assist in effective 
standards-based grading. The Instructional Team is doing a book study on the book, Grading From 
the Inside Out, by Tom Schimmer.  
 
 
 
 
 



 
 
 
 
​  

​  ​  
Testing 
44 11th grade students took the ACT on March 11 
MCA Testing begins Tuesday, April 8 
​ Reading April 8-10 
​ Math April 23-25 
​ Science April 29-30 
AP Testing begins May 5th 
 
PSEO Data 
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Community Education Update

Date: March 25, 2025

New Building Update

On March 1 and 2, the district held a 50 team J.O. volleyball tournament.  This event took place 
in the LSH High School/Middle School as well as the LSH Elementary and was the biggest 
tournament that’s ever-taken place at our schools.  Much preparation occurred so that the 
tournament would run smoothly on both the facility and organizational ends.  Overall, the 
tournament went well.  The JO club tournament planners meet with Mr. Vrklan and Nate 
Warden after the event and talked about what went well and what could be improved.  

Early Childhood

Preschool Open House: Was held on Thursday March 13.  It was the most attended preschool 
open house we’ve had in the last five years.  Children and families enjoyed our early childhood 
spaces and parents had a tough time prying their kids away from our different active play 
stations.

Dueling Pianos Fundraiser: On Saturday, March 22, we hosted a fundraiser to support preschool 
tuition assistance. On top of the pianos we had a silent auction, live auction, and delicious food 
for all the participants.  We made over $3,000 for scholarships.

Preschool Registration for 2025-2026 is now open: On first day of registration for next school 
year, our all day every day preschool filled up!  

Adult Education

We are still working on our GED testing center.  This is taking longer than expected with the 
different criteria that GED requires for set-up and test administration.  We should be up and 
running by the 1st week of April.  

The months of March and April are important in the ABE world as the state looks at the 
cumulation of the annual contact hours at the end of April.  At this point of the school year, 
students have established if they are regular attendees or not.  Regular attendees of 40 hours or 
more allows us give post-tests.  The more students that attend our programming for 40 hours or 
more likely they are to show improvement on their assessments.  If students do not attend for 
40 hours, we are not allowed to test them, if we can’t test them, it’s the equivalent of failing a 
test in the state’s eyes.  If we do not see adequate improvement across all students in the 
consortium, the state will put our consortium on program improvement.  Last year we were 5th 
in the state in improvement in test scores, it’s our hope we can have another strong year this 
year.   



Kids Club

Summer registrations are now open, and as of Monday, March 24, we have 50 students 
registered, which is a good spot to be.  We are planning for 70 kids.  As we look to summer, we 
begin to think about necessary staff hires, staff training, as well as what does programming look 
like as well as parent pick up and drop off in the new building.  One thing is for certain – we will 
be thankful that all our spaces will be air conditioned, which wasn’t the case at Park Elementary 
last summer.   

General Community Education

We with our winter events and classes wrapping up we turn our attention to the summer catalog 
and summer planning.  Catalog information is due to the printer on March 31st. Here are a few 
new classes that will appear in the catalog: “Princess in Training”, run by the Le Sueur-Henderson 
Miss Le Sueur Ambassadors.  “Summertime Sweetness” an elementary aged cupcake decorating 
class, “Pollinator Gardens,” “Cut Garden Class,” “Ready, Set, Grow,” and our annual summer 
children’s theater production will be “The Little Mermaid”.   

Other General Community Ed. Updates

LSH Elementary Open Gym & Walking Track: Attendance at our first two open gyms has been 
low (fewer than five attendees). I will be seeking feedback from the advisory council on whether 
to continue this offering. The walking track has seen slightly higher usage.  Both of these 
activities will end on March 31st.  

Adult Day Trips For decades, we’ve partnered with neighboring community education programs 
to offer adult day trips, primarily for retirees and those looking to take a day off work. While Le 
Sueur-Henderson continues to see strong participation, other communities have experienced 
low registration, leading their staff to step back from planning.  They like having the day trip in 
their catalogs, but they no longer want to do the planning. We typically see 10-20 LSH resident 
registering for day trips, even if we just see 5 registrations from the other communities those 5 
registrations from surrounding communities help us fill and pay for a coach bus.  

Five years ago, we offered 4-8 trips per catalog. Today, that number has dropped to 1-2 
trips, with LSH Community Education handling all planning. To help offset our time, we 
proposed a $5 per registration contribution from partner departments, which they have 
all agreed to.

We remain committed to offering engaging day trip opportunities and will continue 
evaluating participation to ensure sustainability.

Thank you for your continued support of our community education programs!



 
 
 
​  

​  ​  
 

Dear School Board Members, 

I wanted to take a moment to update you on a few exciting developments and important updates from our school. 

Makerspace Design in Progress​
We are in the process of designing a makerspace room within our building, and I’m excited to share more about this 
initiative with you during Monday night’s meeting. Provided we receive the necessary funding, we plan to launch a social 
media blitz to showcase the opportunities this space will bring to our students. We believe this campaign will not only 
highlight the incredible experiences our students will have access to but may also attract new families to our district. I’ve 
attached the flyer we plan to use for the campaign to this report. 

MCA Testing and Special Education​
MCA testing will begin in a couple of weeks. This year, we are trying something new: many of our special education 
students will be taking the paper version of the tests. Our hope is that this will lead to more positive outcomes and 
reduced frustration for these students. We are eager to see how this adjustment impacts their performance. 

3rd Grade Class Size and Staffing Proposal​
Over the last several years, our 3rd grade class sizes have consistently hovered around 25 students. While this number 
isn’t drastically high compared to other districts, I do believe it has had an impact on student achievement in this grade. 
On the agenda for Monday night, you will see a request to add an additional 3rd grade teacher for next year. This would 
bring our class sizes down to approximately 19 students, and I am hopeful that this change will lead to improved 
outcomes for our 3rd graders. 

READ Act Training Nearing Completion​
Our teachers and administrative team are getting close to completing the required READ Act training. This has been a 
significant undertaking and has added a considerable amount of stress for many. It will be a relief to have this completed, 
and I want to acknowledge the dedication of our staff in seeing this through. 

Kindergarten Enrollment and Registration Challenges​
Our current kindergarten enrollment for next fall sits at 51 students, which is lower than we expect. As in previous years, 
we continue to face challenges with receiving registrations in the spring. This impacts our ability to plan staffing based on 
actual numbers. Historically, we see a high number of late registrations. We are actively working on strategies to 
encourage earlier registration to support better planning and staffing decisions. 

In closing, thank you for the continued support you provide to our school. It means a great deal to all of us—students, 
staff, and families alike. 

 

Darren Kern 

Elementary Principal 

 

 
 

Le Sueur-Henderson Public Schools Commits to a Unified Focus on High Student Achievement 
 
 



 

 Exciting News for the 2025–2026 School Year!​
Coming to Le Sueur-Henderson Elementary School — Innovative STEM/STEAM 

Opportunities in our brand-new Makerspace! 

Opening in our state-of-the-art facility (Opened in October 2024), the Makerspace will offer 
hands-on, high-tech learning experiences designed to inspire creativity, critical thinking, and 
collaboration. 

 Students will explore: 

●​  Digital Media Production Center​
 

●​  Coding & Interactive Technology​
 

●​  Computing Resources​
 

●​  3D Design & Printing Lab​
 

●​  Electric Circuits & Robotics Lab​
 

●​  Textile & Soft Materials Center​
 

●​  Woodworking & Construction Station​
 

Join us as we launch this exciting new chapter in STEM/STEAM education at Le 
Sueur-Henderson Elementary. Empowering future innovators starts here!  Registration material 
can be obtained from the elementary office by contacting Katie Westlie, Secretary at Le 
Sueur-Henderson Elementary, at 507-665-4700 or kawestlie@isd2397.org 

 



INDEPENDENT SCHOOL DISTRICT 2397 
LE SUEUR-HENDERSON PUBLIC SCHOOLS 
 MINUTES OF REGULAR BOARD MEETING 

MS/HS MEDIA CENTER  
MARCH 3, 2025 

  
Item 1.0      Call to Order:  The regular meeting of the Le Sueur-Henderson Board of  

         ​ Education was called to order at  6:30  PM. Board members in attendance,  
Jenny Burns, Matt Hathaway, Gretchen Rehm, Brigid Tuck, Kelsey Schwartz,  
Christa Luna, Brooke Wentzlaff.                                                                                                       

        ​  
Members Absent:                                     

 
Also in attendance:  Superintendent Jim Wagner, Admin. Assist.,  
Rachel Scheffler, Henderson Independent, Rachel Miller, Student Rep,  
Kendra Westphal 
         

Item 2.0​ Pledge of Allegiance: pledge recited 
 
Item 3.0          Mission and Vision Statements: 
 
Item 4.0          Strategic Plan Review: 
 
Item 5.0​ Approval of Agenda:   

Item 5.1 Motion by Rehm, second Burns carried, 7-0 to approve the  
meeting agenda. Moving item 9.3.5 to new business. 

 
Item 6.0          Open Forum:  
 
Item 7.0​ Le Sueur – Henderson School District Recognizes:  

Item 7.1 Resolution was presented to accept grants and donations to the Le Sueur-  
  Henderson Public School District. Said Resolution is attached hereto and 
  made a part of these minutes. Motion made by Board Member Wentzlaff     
  and upon being seconded by Board Member Luna,  said resolution was  
  duly adopted by the following roll call vote, carried 7-0.           

                             ​ ​  
Hathaway: yes​ ​ Tuck: yes​  
Schwartz: yes​​ ​ Luna: yes​  
Rehm:​yes​ ​ ​ Wentzlaff: yes 
Burns:​yes 
 

​ Item 7.2 January Students of the Month 
                                      ​                        ​​ ​ ​ ​ ​  
Item 8.0​ Reports:      

Item 8.1 Committee Reports 



​ Item 8.1.1 Finance 
​ Item 8.1.2 Negotiations 
​ Item 8.1.3 SW Metro 
​ Item 8.1.4 Human Resources 
​ Item 8.1.5 Policy 
​ Item 8.1.7 Community Ed Council 
Item 8.2 Student Report 
Item 8.3 Superintendent Report 
​ 8.3.1 M/HS Report 
​ 8.3.2 Community Ed Report 
​ 8.3.3 Elementary Report 
​  

Item 9.0​ Consent Agenda: Motion by Rehm, second by  Burns, carried, to approve 
the following consent items: 

​ Item 9.1 District Office Consent Items:  
​ ​ Item 9.1.1 Minutes of 2.3.25 Regular School Board Meeting 
​ ​ Item 9.1.2 Minutes of 1.6.25 Regular School Board Meeting 
​ ​ Item 9.1.3 Minutes of 1.6.25 Organizational School Board Meeting 

Item 9.2 Business Office Consent Items:  
​ Item 9.3  Personnel Consent Items:  
​ ​ Item 9.3.1 Hirings: 
​ ​ ​ Item 9.3.1.1 Tech Assistant - Jeff Schulz 
​ ​ ​ Item 9.3.1.2 Finance Specialist - Roderick Zick 
​ ​ ​ Item 9.3.1.3 Playground Supervisor - Kim Bach 
​ ​ ​ Item 9.3.1.4 Speech Paraprofessional - Vickilyn Brancamp 
​ ​ Item 9.3.2 Resignations: 
​ ​ ​ Item 9.3.2.1 SpEd Teacher - Megan Monson-Conlon 
​ ​ Item 9.3.3 Requests: 
​ ​ Item 9.3.4.Retirements 
​ ​ Item 9.3.5 Out of Placement/Non Renewals-moved to new business 
​ ​ ​ Item 9.3.5.1 MS Science Teacher - Michelle Sampson- moved to 12.5 
​ ​ ​ Item 9.3.5.2 SpEd Teacher - Lauren Gregerson- moved to 12.6 
​ ​  
Item 10.0​ Purchases above $5,000: 
 
Item 11.0​ Old Business: 

Item 11.1 Motion by Schwartz , second by Burns, carried, 7-0 to approve second of  
three readings to update policies 708, 709, 722. 

​  
Item 12.0​ New Business:  

Item 12.1. Motion by Tuck, second by Wentzlaff, carried, 7-0 to approve increasing the 
reimbursable meal allowance rate for participating students and coaches/advisors for 
Minnesota State High School League (MSHSL) State Tournaments, retroactive to 
january 



Item 12.2  Motion by Luna, second by Schwartz, carried, 7-0 to approve first and final 
reading to update policy 524. 
Item 12.3  Motion by Schwartz, second by Burns, carried, 7-0  to approve first of three 
readings to update policy 524.5. 
Item 12.4  Motion by  Hathaway, second by Luna, carried, 7-0 to approve adding 
Roderick Zick as user for First Farmers & Merchants Bank. 
 
Item 12.5 Board member Tuck introduced for adoption the resolution relating  
to the  nonrenewal of the teaching contract of out of placement teacher,  
Michelle Sampson. Individual resolution is attached hereto and made part of  
these minutes. Said resolution was seconded by Board member Rehm and  
duly adopted by the following roll call vote, carried  7-0: 

Rehm:​yes​ ​ ​ Schwartz: yes​​  
Burns:  yes​ ​ ​ Tuck: yes 

​ ​ Hathaway:  yes      ​ ​ Luna: yes 
​ ​ Wenzlaff: yes 

 
Item 12.6 Board member Tuck introduced for adoption the resolution relating  
to the  nonrenewal of the teaching contract of out of placement teacher,  
Lauren Gregers0n. Individual resolution is attached hereto and made part of  
these minutes. Said resolution was seconded by Board member Rehm and  
duly adopted by the following roll call vote, carried  7-0: 

Rehm:​yes​ ​ ​ Schwartz: yes​​  
Burns:  yes​ ​ ​ Tuck: yes 

​ ​ Hathaway:  yes      ​ ​ Luna: yes 
​ ​ Wenzlaff: yes 

 
Item 13.0​ Board Member Communication/ Ideas Exchange  
 
Item 14.0​ Next Meeting Information  
 
Item 15.0 ​ Adjourn:  Motion by Luna, second by Hathaway, carried, 7-0  to  

adjourn the meeting at 7:25 PM. 
 
 
 

____________________________ 
​ ​ ​ ​ ​ ​ ​ ​ Board Clerk 
 
 
​ ​ ​ ​ ​ ​ ​ ​ ___________________________ 
​ ​ ​ ​ ​ ​ ​ ​ Board Chair 
​ ​ ​ ​ ​ ​ ​ ​ Approved on: April 7, 2025 

 
 



 

     Employment Recommendation 
Le Sueur - Henderson School District 

 

Position: Summer Kids Club Supervisor 

 

Recommended Candidate: Brianna Jones 

 

Recommended by:  Nathan Warden                    Start/ Hire Date: 03/13/2025 

 

 
 

To be completed by an administrator: 
Candidate has current & appropriate certification: x 

Reference checks completed: x 

Years of experience granted:  

Step Placement: 3 

Highest degree currently held:  

Lane Placement:  

Credits beyond highest degree granted:  

Hourly/ Salary Rate 14.25 
 

x New Position  

 Existing Position Replacing:  
 

Additional Information: 
●​ Seasonal position for summer.    

 

Approval of Principal:              Nathan Warden                                       3-13-25 

                                                       Electronic Signature                                                               Date 

Approval of Superintendent:                                

                                                       Electronic Signature                                                                 Date 
 

Share with  District Office ( Jim, Rachel, Jennifer) & Technology (Bruce) via Google Drive 



 

     Employment Recommendation 
Le Sueur - Henderson School District 

 

Position: FACS 

 

Recommended Candidate: Deanna Wilson 

 

Recommended by: Cindy Schmidt                      Start/ Hire Date: 3/17/25 
 

To be completed by an administrator: 
Candidate has current & appropriate certification: Yes 

Reference checks completed: Yes 

Years of experience granted: 1 

Step Placement: 2 

Highest degree currently held: BS 

Lane Placement: BS +10 

Credits beyond highest degree granted: 18 

Hourly/ Salary Rate 43,248 
 

 New Position  

X Existing Position Replacing: Grad Fellow Deanna Wilson 
 

Additional Information: 
Moving from Grad fellow to full time FACS Teacher.  
 

 

Approval of Principal:                     Cynthia Schmidt                                          03/17/25                  

                                                       Electronic Signature                                                               Date 

Approval of Superintendent:                                

                                                       Electronic Signature                                                                 Date 
 

Share with  District Office (Jim, Rachel, Todd, Ky) & Technology (Bruce) via Google Drive 



 
     Employment Recommendation 

Le Sueur - Henderson School District 
 

Position:  Middle/High School Teacher - Special Education 
 

Recommended Candidate: Michelle Sampson 
 

Recommended by:  Cindy Schmidt                             Date: 3/24/25 
 

To be completed by administrator: 

Candidate has current & appropriate certification: No 

Reference checks completed: Yes 

Years of experience granted: 3 

Step Placement: 4 

Highest degree currently held: Masters 

Lane Placement: MA 

Credits beyond highest degree granted: 0 

Hourly/ Salary Rate 49,961 

 

 New Position  

X Existing Position Replacing: Michelle Sampson (Tier 1 License) 
 

Additional Information: 
●​ Pending Tier 1 SPED License approval 

 

Approval of Principal:                     Cynthia Schmidt                                        3/24/25 

                                                       Electronic Signature                                                               Date 

Approval of Superintendent:       
 

                                                       Electronic Signature                                                                 Date 

Share with  District Office (Jim, Rachel, Todd, Ky, Rod) & Technology (Bruce) via Google Drive 
 



 

     Employment Recommendation 
Le Sueur - Henderson School District 

 

Position: Special Education 

 

Recommended Candidate: Lauren Gregerson 

 

Recommended by: Cindy Schmidt                      Start/ Hire Date: 3/24/25 
 

To be completed by an administrator: 
Candidate has current & appropriate certification: Yes 

Reference checks completed: Yes 

Years of experience granted: 1 

Step Placement: 2 

Highest degree currently held: BA 

Lane Placement: BA 

Credits beyond highest degree granted: 0 

Hourly/ Salary Rate 41,645 
 

 New Position  

X Existing Position Replacing: Lauren Gregersen (Out of Field Placement) 
 

Additional Information: 
Out of Field placement 

 

Approval of Principal:                     Cynthia Schmidt                                          03/24/2025             

                                                       Electronic Signature                                                               Date 

Approval of Superintendent:                                

                                                       Electronic Signature                                                                 Date 
 

Share with  District Office (Jim, Rachel, Todd, Ky, Rod) & Technology (Bruce) via Google Drive 



 

     Employment Recommendation 
Le Sueur - Henderson School District 

 

Position: Agriculture Teacher & FFA Advisor 

 

Recommended Candidate: Rebecca Meger 

 

Recommended by: Cindy Schmidt                      Start/ Hire Date: 3/25/25 
 

To be completed by an administrator: 
Candidate has current & appropriate certification: Yes 

Reference checks completed: Yes 

Years of experience granted: 1 

Step Placement: 2 

Highest degree currently held: BA 

Lane Placement: BA 

Credits beyond highest degree granted: 0 

Hourly/ Salary Rate 41,645 
 

 New Position  

X Existing Position Replacing: Elizabeth Risacher 
 

Additional Information: 
One year contract 
Pending background check  
Pending Licensure 

 

Approval of Principal:                     Cynthia Schmidt                                          03/25/2025              

                                                       Electronic Signature                                                               Date 

Approval of Superintendent:                                

                                                       Electronic Signature                                                                 Date 
 

Share with  District Office (Jim, Rachel, Todd, Ky, Rod) & Technology (Bruce) via Google Drive 



 

     Employment Recommendation 
Le Sueur - Henderson School District 

 

Position: Speech and Language Pathologist 

 

Recommended Candidate: Samantha Ehler 

 

Recommended by: Cindy Schmidt                     Start/ Hire Date: 3/17/25 (25-25 school year) 
 

To be completed by an administrator: 
Candidate has current & appropriate certification: applied 

Reference checks completed: Yes 

Years of experience granted: 1 

Step Placement: 2 

Highest degree currently held: MA 

Lane Placement: MA 

Credits beyond highest degree granted: 0 

Hourly/ Salary Rate $47,927 
 

 New Position  

X Existing Position Replacing: Angie Kruz 
 

Additional Information: 
Pending background check and licensure. 
 
 

 

Approval of Principal:                     Cynthia Schmidt                                        3/17/25                      

                                                       Electronic Signature                                                               Date 

Approval of Superintendent:                                

                                                       Electronic Signature                                                                 Date 
 

Share with  District Office (Jim, Rachel, Todd, Ky) & Technology (Bruce) via Google Drive 



     
   Employment Recommendation 
Le Sueur - Henderson School District 

 

     
Position: AD 

 
 

Recommended Candidate: Paul Theorin 
 

Recommended by:  Jim Wagner                          Start  Date: 07/01/2025 

 

 
 

To be completed by an administrator: 
Candidate has current & appropriate certification: Yes 

Reference checks completed: Yes 

Years of experience granted: NA 

Step Placement: NA 

Highest degree currently held: NA 

Lane Placement: NA 

Credits beyond highest degree granted: NA 

Hourly/ Salary Rate $85,000 
 

 New Position  

X Existing Position Replacing: Dave Swanberg 
 

Additional Information: 
 

 

Approval of Admin:           Jim Wagner                     

                                                       Electronic Signature                                                               Date 

Approval:  

 

Share with District Office (Jim, Rachel, Ky ), Todd & Bruce via Google Drive 



 
Employment Recommendation 
Le Sueur - Henderson School District 
 
 
 

 

Position: Student worker  

 

Recommended Candidate:              James  S. Wagner 

 

Recommended by:                         Todd Vrklan                          Date:  3/25/2025      

 
 
To be completed by administrator: 

Candidate has current & appropriate certification (if applicable): N/A 

Reference checks completed: N/A 

Years of experience (Step Placement): N/A 

 

X NEW  

 EXISTING REPLACING:   

 

Additional Information: 
●​ Taking over for Alex Siepka until full time is hired. Pay is $15.84 

 

Approval of administrator:                  Todd Vrklan                                          3/25/2025 

                                                       Electronic Signature                                                               Date 

Approval of Superintendent:                                                                           

                                                       Electronic Signature                                                                 Date 

 











Le Sueur-Henderson School Board  
100 Kingsway Drive 
Le Sueur, MN 56058 
 
March 7, 2025 

Dear Le Sueur Henderson School Board Members,  

I am writing to formally request a leave of absence from my position as the High School School Agriculture 
Instructor and FFA Advisor at Le Sueur Henderson High School for the 2025-2026 school year in order to 
fulfill military training and service obligations. It is my full intention to return to my position for the 2026-2027 
school year. 

As part of my commitment to military service, I will be engaged in training and duties that require my full 
attention during this period, including two months in San Antonio, Texas, followed by six months in Little 
Rock, Arkansas. I will then complete my service commitment with two months of full-time work at the Air 
Force base in Minneapolis. I am providing this request well in advance to ensure a smooth transition for my 
students, colleagues, and the district as a whole. I am happy to assist in any necessary preparations prior to my 
departure to help facilitate this process. 

Please let me know if there are any specific steps or documentation required to complete this request. I greatly 
appreciate the district’s support and understanding, and I look forward to resuming my role upon my return. 

Thank you for your time and consideration. I am happy to discuss this matter further at your convenience. 

 

Sincerely, 

 

Elizabeth Risacher 

 





Ship to:

115 N Fifth St, Le Sueur Mn 56058
PO Box 429 - Marion, Iowa 52302(HQ)
Phone/Fax/Text 319-377-4078
www.vipschools.com

Manufacturer Quantity Item # Description Price
Academia 4 SQ-18 Squircle Active Seating 85.00$                 

18"h

Tangerine Shell -->

*4 Per Classroom

Total: 340.00$               

Manufacturer Quantity Item # Description Price
Jonti Craft 1 0931JC 30 Paper Tray Mobile Storage 1,090.00$            

w/ 30 Clear Bins
35.5"h x 60"w x 15"d
Totes:  12"w x 3"h x 15"d
*1 Per Classroom

Total: 1,090.00$            

Manufacturer Quantity Item # Description Price
Jonti Craft 2 14050JC Combo Bin Storage Unit 625.00$               

w/ 8 Clear Bins
29"h x 42.5"w x 15"d
Totes:  10"w x 5"h x 15"d

*2 Per Classroom

Total: 1,250.00$            

LE SUEUR HEDERSON ELEMENTARY

 Le Sueur-Henderson Public Schools

4th GRADE

http://www.vipschools.com/


Manufacturer Quantity Item # Description Price
Academia 2 8118-G1 Mod Series Soft Seating 325.00$               

18"h
Grade 1 Fabric

Momentum EON EPU Spring 09134772 Fabric -->

*2 Per Classroom

Total: 650.00$               

Manufacturer Quantity Item # Description Price
MooreCO 1 7000RC Soft Sway Rocking Chair 665.00$               

16"h
Grade 2 Fabric

Mayer Zip Denim # ZP-024 Fabric -->

*1 Per Classroom

Total: 665.00$               

Manufacturer Quantity Item # Description Price
MooreCo 2 1400S Mod Series Rectangle Soft Seating 660.00$               

Grade 1 Fabric
18"h x 41"w x 20.8"d

Mayer Etch Denim EH-014 Fabric -->

*2 Per Classroom

Total: 1,320.00$            

Manufacturer Quantity Item # Description Price
Academia 1 TSPM-2468 Nate Series Teacher Workstation 1,725.00$            

64"w x 24"d x 29"h

Fusion Maple Laminate -->
Tungsten Gray Edge -->
Tungsten Gray Edge -->

*1 Per Classroom

Total: 1,725.00$            

Shipping: 2,500.00$            
Installation: 1,000.00$            
Grand Total: 10,540.00$        

GRADE 4



Quote
Century Fence Company
14839 Lake Dr NE
Forest Lake, MN 55025

Quote To:
Le Sueur Henderson Public Schools
901 E Ferry St
Le Sueur , MN 56058

Project Location:
ECFE Playground
901 E Ferry St
Le Sueur , MN 56058

Quote #: 28249
Quote Date: 3/28/2025

Description

 
4' Tall Aegis 2 Majestic Fence ECFE Playground
Furnish and install approximately 57 L.F. of 4' high Majestic 3-rail fence to match existing.  All posts will be concrete set in 12" x
48" footings. Price includes 1- 4' tall x 8' long slide gate on 4" square posts.

Material and Labor: $19,875.00
 
Option
1. Change gate from slide gate to a double swing gate DEDUCT: $2,255.00

4' Tall Black Chain Link Main Playground
Furnish and install approximately 76 L.F. of 4' high Black Chain Link Fence.  Line posts will be driven 4' and spaced 10' O.C.  The
fence will include 1-5/8" top and bottom rails.

4- 3" End Posts- Driven 4' in depth.

Material and Labor: $3,860.00

Notes:
Excludes Excavation through rock, Excavation through frost, Private Utility Locate, Removal of spoils from post holes offsite,
Survey of property for fence layout, Prevailing Wages

 

 

1 of 1

 

Quote Valid For 15 days

Buyer's Signature: Date: Submitted by: Ben Erickson
Change

Acceptance:

This quote when accepted in writing by purchaser and by Century Fence Company includes the terms and conditions set
forth on www.centuryfence.com   which are incorporated by reference and becomes a contract between two parties. If
the project is cancelled upon agreement and special materials were purchased, the customer agrees to pay 100% of the
material cost

Terms of Payment: Net Cash upon receipt of invoice.

Ben Erickson
Office: 651-464-7373
Cell:612-454-9755
Email:BErickson@centuryfence.com
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Insulation Type

Liner Flashing

External Sheeting Type External Sheeting Color

Waiscot Height From Floor

# Per Door

# Per Door

Walkdoor Type

Window Type

Walkdoor Placement

Window Placement

Qty Total

Qty Total

Cost Each

Cost Each

Wainscot Color

Liner Sheeting Type Liner Sheeting Color

4 Inch Blanket Insulation
Not Set-Up for Liner Sheeting

Color = WhiteSheeting = 26g. 1x9x36

-   Side Column Supported

Final Payment By   .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .Required - Copy of Cashiers Check Prior to Shipping

3. Sign The Final Specs for your Door

FINAL SPEC WEIGHTS AND REACTIONS will be sent for you to sign
and pass on to your Building Manufacturer / Engineer / Architect /
Contractor.  ONLY use the FINAL SPEC WEIGHTS AND REACTIONS
to design and manufacture the Doors Building Header and the Doors
Building Side Columns.

1. Schweiss Door Quote - ''This Form''
2. Send Door Deposit for $4556.00

NOT INCLUDED

NOT INCLUDED
NOT INCLUDED

NOT INCLUDED
NOT INCLUDED
NOT INCLUDED
NOT INCLUDED

NOT INCLUDED
NOT INCLUDED
NOT INCLUDED
NOT INCLUDED

NOT INCLUDED
NOT INCLUDED
NOT INCLUDED
NOT INCLUDED
NOT INCLUDED

NOT INCLUDED

D
OD
OD
OD
OD
OD
OD
OD
OD
OD
OD
O

Top Over Rides
Side Latch Switches
Electric Photo Eye Sensors
Door Base Safety Edge
Warning Light and Horn
Emergency Back-Up Hand Crank
Hyd. - 2 Speed Valve
Bottom Foam Seal
2nd Up/Stop/Down Switch
Keyed Up/Stop/Down Switch
Aluminum/Galvanized/Powder Coat

Liner Flashing

External Sheeting
Wainscot Sheeting

Liner Sheeting

Insulation

D
OD
OD
OD
O

D
O

D
O

D
O
Free Standing Header
Windows
Walk Through Door

280.00

1078.00

D
O

Jeremy Rieke $  11,559.06

Cost Per DayHow Many Days Hotel Per Day Travel / Ticket

GRAND TOTAL
OF CONTRACT

US FUNDS ONLY PLEASE

T

T

AFTER DEPOSIT IS RECEIVED THE FOLLOWING
WILL BE SENT TO YOU FOR FINAL APPROVAL

We are providing PRELIMINARY SPECS primarily for you to pass
on to your Building Manufacturer / Engineer / Architect / Contractor
for the overall size and hinge locations for this door.

The PRELIMINARY SPECS WEIGHTS and REACTIONS will change,
therefore DO NOT design or manufacture the Doors Building
Header and the Doors Building Side Columns using the Preliminary
Spec Weights and Reactions

TO ORDER YOUR DOOR
SIGN AND RETURN THE FOLLOWING

(Prices Good For 30 Days)

Terms -  _________ % Deposit with the order   .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .

ELECTRICAL
TYPE

1 BI-FOLD 14' 0.00" 14' 0" 24" 16' 0.00" 14' 0.00" 14' 0.00" Strap Lift 408.00 00:47 240-1PH LI 7937.00 Int. BD 62.50 8857.50450.00Strap Auto T

T

25

(Only Please)

Balance Due when door is delivered  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .

WIDTH NEEDED
DISTANCE YOU WILL

NEED BETWEEN
YOUR SIDE COLUMNS

HGT. NEEDED
DISTANCE YOU WILL

NEED UNDER
YOUR HEADER

TOTALSACTUAL CLEAR
OPENING

HEIGHT
ACTUAL CLEAR

OPENING

WIDTH
TYPE OF DOORQTY WEDGE TOTAL HEIGHT

HEIGHT + WEDGE
DOOR LIFTING SYSTEM
STRAP LIFT OR CABLE LIFT

APPROX.
OPENING

TIME LI = LEFT INSIDE
RI = RIGHT INSDIE

SWITCH
LOCATION DOOR PRICE

(EACH) INTERNAL
EXTERNAL

TRUSS
TYPE

BD=BOTTOM
TD=TOP

DRIVE
TYPE

WEATHER
SEAL KIT SIDE LATCH SYSTEM

$  4,556.00
$  13,666.06

SALES PERSON

NOT INCLUDED

NOT INCLUDED

D
O
Hyd. Power Unit Updrade

Hyd. Back Up SystemD
O NOT INCLUDEDHyd. Wind Pin(s)D
O

Tax Certificate

Tax State

County

City

District

Tax Exempt

Freight

NOT INCLUDED
NOT INCLUDED
NOT INCLUDED
NOT INCLUDED
NOT INCLUDED
NOT INCLUDED

NOT INCLUDED
NOT INCLUDED

D
O

D
OD
OD
OD
OD
OD
O

D
O

D
OInstall Supervisor
Offloading

Sales TaxD
O

Miscellaneous Charges

600.00

743.56

MN
Le Sueur
Le Sueur
District

T
Fuel SurchargeD
O

NOT INCLUDEDT

Estimated Tax Rate.
Taxes will be assessed at time of purchase.

Yard FeeD
O

T

NOT INCLUDEDA
LL
Hyd. Dual Power Unit

BI-FOLD DOOR QUOTE - STRAP LIFTREV - 1
BID REVISION / DATE - 3/28/25

81324-LH
BID NUMBER PAGE 1 OF 2

Building must be prepped  prior to install.

REV 01 3/28/25 JR Updated price & added sheeting & insulation. JCRB- C&DC&D
BY DESCRIPTIONREVISION DATE TYPE

Concrete
Building

Existing
Construction Commercial End Wall

NEW / OLD
CONSTRUCTION

BUILDING
USAGE

DOOR
PLACEMENT

SIDE COLUMN
TYPE/SIZE

BUILDING
TYPE

CUSTOM CUT CORNERS
LEFT/RIGHT/BOTH SIDES

Schweiss doors are provided with temporary electrical wiring that is only to be used for the initial setup.
Temporary wiring must be removed, hookups must be done by a licensed electrician.  Schweiss is not
responsible for the final hookup of your door.  Failure to do this will void the warranty.
The customer is responsible for the bi-fold or hydraulic door building header & side columns.
The opening must be prepared with a built in header that is flush with the side columns.  Your header, side
columns & building must be strong enough to hold your bi-fold or hydraulic door.
The terms and conditions are included in the attached terms and conditions sheet are incorporated herein.
I have read through the Purchase Order, the Schweiss Terms and Conditions, reviewed A1, A2, A3, A4,
A5, A6 and A7 Spec Sheets and agree to their contents.
FINAL SPECIFICATIONS will be provided prior to manufacturing that will need to be signed / approved
and returned to Schweiss Doors prior to manufacturing.
Yard Fees may apply if customer is delaying shipping and door has been built according to customers
provided timeframe - Rough Date Requested.
Doors Ordered that do not deliver within a reasonable timeframe (120 Days) may need to be repriced.
Freight and Fuel Surcharge may need to be adjusted if there is a load coming to your area and you do
not take the door(s).
All doors are priced based on our standard door design.  Any revisions will result in additional
charges for engineering and production costs.
Any import or export fees, taxes, or customs duties associated with the shipment of the doors or
door parts are the responsibility of the customer.
Schweiss Doors are manufactured to US standards.

*
*

*
*

*
*

*

*

*
*

*

*

BILL TO: SHIP TO:
Le Sueur Henderson School
701 N 4th St
Le Sueur, MN 56058-1417 Le Sueur, MN 56058
507-665-6072
507-665-6858
Todd
612-756-2314
tvrklan@isd2397.org

Phone1:

Company:

Contact:

Street Add:

City/St./Zip:

E-Mail:

Phone2:

Fax:

NOTES

Customer:
SIGNATURE                                DATE           APPROX. DIELIVERY DATE REQUESTED

HYDRAULIC & BI-FOLD DOORS

______________________  ________  _______________________

72121 470th Street
Hector, MN 55342

800-746-8273
schweissdoors.com

Schweiss Dist. Inc.

3/28/25
10:37:04 AM



Grand Total
US FUNDS ONLY PLEASE $  18,222.06

Installation Prices Total $  6,663.00
$  11,559.06Door Prices With Freight Total

(Prices Good For 30 Days)

110 VOLT
220 VOLT
3 PHASE

(208-230-460)

ELECTRICAL

1 BI-FOLD 14' 0.00" 14' 0" 24" 16' 0.00" 14' 0.00" 14' 0.00" Strap Lift 00:47 240-1PH (LI) - Left/Inside Int. Bottom Drive Strap Auto

Order Number
BILL TO:

Phone1:

Company:
Name:

Street Add:
City/St./Zip:

E-Mail:

SHIP TO:

Le Sueur MN 56058Bid Number

Company:
Name:

Street Add:
City/St./Zip:

Phone2:Bid Date:

Order Due:Date Ordered: Fax:
Phone3:

81324-LH
Phone1:

E-Mail:
Fax:

Phone2:
Phone3:

3/28/25

STYLE
OF

DOOR
WEDGE

SWITCH
LOCATION
LI-Left Inside

RI-Right Inside

WIDTH
ACTUAL
CLEAR

OPENING

HEIGHT
ACTUAL
CLEAR

OPENING

ACTUAL
TOTAL

HEIGHT
OF DOOR

CABLE LIFT
or

STRAP LIFT

DRIVE
TYPE

BD-Bottom
TD-Top

WIDTH NEEDED
DISTANCE YOU WILL

NEED BETWEEN
YOUR SIDE COLUMNS

HGT. NEEDED
DISTANCE YOU WILL

NEED UNDER
YOUR HEADER

TRUSS
TYPE
Internal
External

Todd

Le Sueur 56058-1417MN
701 N 4th St

Le Sueur Henderson School

507-665-6072
612-756-1504

507-665-6858

Approx.
Opening

Time
SIDE LATCHESQTY

CommercialBuilding Usage

Existing Construction

Concrete Building

End Wall

New/Old Construction

Building Type

Door Placement

Side Column Type

Custom Cut Corners

I-Beam Size

Terms -  _________ % Deposit with the order   .  .  . $  1666.0025

Cashiers Check

$  4997.00

(Only Please)

Balance Due when door is delivered  .  .  .  .  .  .  .  .  .

Final Payment By Required - Copy of Cashiers Check
                   Prior to Shipping

I have read through the Purchase Order, the Attached Terms and Conditions, reviewed A1, A2, A3, A4, A5
and A6 (A7 hydraulic only) Spec Sheets and agree to their contents.

*

Customer:  _________________________  ________
SIGNATURE                                       DATE

10:3732825

NOT INCLUDED

NOT INCLUDED

NOT INCLUDED

NOT INCLUDED

NOT INCLUDED

NOT INCLUDED

NOT INCLUDED

NOT INCLUDED

INSTALLATION PRICES TOTAL $  6,663.00

Miscellaneous Charges

Schweiss

Schweiss

Customer

Schweiss
Schweiss

Installs Door / Labor / Mileage
Applies Sheeting
Applies Insulation
Applies Liner Sheeting
Installs Free Standing Header / Labor
To Supply Equipment For Schweiss to Use and
Operate for the Install.  Crane, Scissors Lift . . .

2804.00
807.00
402.00

2650.00

D
OD
OD
OD
OD
OD
O

D
OD
OD
OD
OD
OD
O

Estimated Install Date

Tax State

County

City

District

D
O

MN
Le Sueur
Le Sueur
District

N

N

N

N

Estimated Tax Rate.
County, City and
District Taxes will
be assessed at

time of purchase.

Sales Tax

Schweiss provides (1) supervisor for install.
Customer provides additional manpower.

Building must be prepped  prior to install.

BI-FOLD DOOR QUOTE - STRAP LIFTREV - 1
BID REVISION / DATE - 3/28/25

81324-LH
BID NUMBER PAGE 2 OF 2

3/28/25
10:37:04 AM
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Adopted:                                                                        MSBA/MASA Model Policy 709 
                   Orig. 1995

Revised:     Rev. 2024

709 STUDENT TRANSPORTATION SAFETY POLICY

[NOTE: School districts are required by statute to have a policy addressing these 
issues.]

I. PURPOSE

The purpose of this policy is to provide safe transportation for students and to educate 
students on safety issues and the responsibilities of school bus ridership.

II. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING

A. School Bus Safety Week

The school district may designate a school bus safety week.  The National School Bus 
Safety Week is the third week in October.

B. Student School Bus Safety Training

1. The school district shall provide students enrolled in grades kindergarten (K) 
through 10 with age-appropriate school bus safety training of the following 
concepts:

a. transportation by school bus is a privilege, not a right;

b. school district policies for student conduct and school bus safety;

c. appropriate conduct while on the bus;

d. the danger zones surrounding a school bus;

e. procedures for safely boarding and leaving a school bus;

f. procedures for safe vehicle lane crossing; and

g. school bus evacuation and other emergency procedures.

2. All students in grades K through 6 who are transported by school bus and are 
enrolled during the first or second week of school must receive the school bus 
safety training by the end of the third week of school. All students in grades 
7 through 10 who are transported by school bus and are enrolled during the first 
or second week of school must receive the school bus safety training or receive 
bus safety instruction materials by the end of the sixth week of school, if they 
have not previously received school bus training. Students in grades K through 
10 who enroll in a school after the second week of school, are transported by 
school bus, and have not received training in their previous school districts shall 
undergo school bus safety training or receive bus safety instructional materials 
within 4 weeks of their first day of attendance.

3. The school district and a nonpublic school with students transported by school 
bus at public expense must provide students enrolled in grades K through 3 
school bus safety training twice during the school year.
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4. Students taking driver’s training instructional classes must receive training in 
the laws and proper procedures for operating a motor vehicle in the vicinity 
of a school bus as required by Minnesota Statutes, section 169.446, subdivision 
2.

5. The school district and a nonpublic school with students transported by school 
bus at public expense must conduct a school bus evacuation drill at least once 
during the school year.

6. The school district will make reasonable accommodations in training for 
students known to speak English as a second language and students with 
disabilities.

7. The school district may provide kindergarten students with school bus safety 
training before the first day of school.

8 The school district shall adopt and make available for public review a 
curriculum for transportation safety education.

9. Nonpublic school students transported by the school district will receive school 
bus safety training by their nonpublic school. The nonpublic schools may use the 
school district’s school transportation safety education curriculum. Upon request 
by the school district superintendent, the nonpublic school must certify to the 
school district’s school transportation safety director that all students enrolled in 
grades K through 10 have received the appropriate training.

C. Active Transportation Safety Training

1. Training required

a. The school district must provide public school pupils enrolled in 
kindergarten through grade 3 with age-appropriate active transportation 
safety training. At a minimum, the training must include pedestrian safety, 
including crossing roads.

b. The school district must provide pupils enrolled in grades 4 through 8 with 
age-appropriate active transportation safety training. At a minimum, the 
training must include:

(1) pedestrian safety, including crossing roads safely using the 
searching left, right, left for vehicles in traffic technique; and

(2) bicycle safety, including relevant traffic laws, use and proper fit of 
protective headgear, bicycle parts and safety features, and safe 
biking techniques; and

(3) electric-assisted bicycle safety, including that a person under the 
age of 15 is not allowed to operate an electric-assisted bicycle.

[NOTE: The 2024 Minnesota legislature enacted this provision.]

2. Deadlines. 

a. Students under subdivision 1, paragraph (a), who are enrolled during the 
first or second week of school and have not previously received active 
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transportation safety training specified in that paragraph must receive the 
safety training by the end of the third week of school.

b. Students under subdivision 1, paragraph (b), who are enrolled during the 
first or second week of school and have not previously received active 
transportation safety training specified in that paragraph must receive the 
safety training by the end of the sixth week of school.

c. Students under subdivision 1, paragraph (a) or (b), who enroll in a school 
after the second week of school and have not received the appropriate 
active transportation safety training in their previous school district must 
undergo the training or receive active transportation safety instructional 
materials within four weeks of the first day of attendance.

d. The school district and a nonpublic school may provide kindergarten pupils 
with active transportation safety training before the first day of school.

3. Instruction

a. The school district may provide active transportation safety training 
through distance learning.

b. The district and a nonpublic school must make reasonable 
accommodations for the active transportation safety training of pupils 
known to speak English as a second language and pupils with disabilities.

III. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR

A. Riding the school bus is a privilege, not a right. The school district’s general student 
behavior rules are in effect for all students on school buses, including nonpublic and 
charter school students.

B. Consequences for school bus/bus stop misconduct will be imposed by the school district 
under adopted administrative discipline procedures. In addition, all school bus/bus stop 
misconduct will be reported to the school district’s transportation safety director.  Serious 
misconduct may be reported to local law enforcement.

1. School Bus and Bus Stop Rules

The school district school bus safety rules are to be posted on every bus. If 
these rules are broken, the school district’s discipline procedures are to be 
followed. In most circumstances, consequences are progressive and may 
include suspension of bus privileges. It is the school bus driver’s responsibility 
to report unacceptable behavior to the school district’s Transportation 
Office/School Office.

2. Rules at the Bus Stop

a. Get to your bus stop 5 minutes before your scheduled pick up time. The 
school bus driver will not wait for late students.

b. Respect the property of others while waiting at your bus stop.

c. Keep your arms, legs, and belongings to yourself.

d. Use appropriate language.
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e. Stay away from the street, road, or highway when waiting for the 
bus.

f. Wait until the bus stops before approaching the bus.

g. After getting off the bus, move away from the bus.

h. If you must cross the street, always cross in front of the bus where the 
driver can see you. Wait for the driver to signal to you before crossing 
the street.

i. No fighting, harassment, intimidation, or horseplay.

j. No use of alcohol, tobacco, or drugs.

3. Rules on the Bus

a. Immediately follow the directions of the driver.

b. Sit in your seat facing forward.

c. Talk quietly and use appropriate language.

d. Keep all parts of your body inside the bus.

e. Keep your arms, legs, and belongings to yourself.

f. No fighting, harassment, intimidation, or horseplay.

g. Do not throw any object.

h. No eating, drinking, or use of alcohol, tobacco, or drugs.

i. Do not bring any weapons or dangerous objects on the school bus.

j. Do not damage the bus.

4. Consequences

a. Consequences for school bus/bus stop misconduct will apply to all regular 
and late routes. Decisions regarding a student’s ability to ride the bus 
in connection with cocurricular and extracurricular events (for example, 
field trips or competitions) will be in the sole discretion of the school 
district. Parents or guardians will be notified of any suspension of bus 
privileges.

(1) Elementary (K-6)

1st offense  – warning
2nd offense – 3 school-day suspension from riding the bus 
3rd offense – 5 school-day suspension from riding the bus 
4th offense – 10  school-day  suspension  from  riding  the

bus/meeting with parent
Further offenses – individually considered. Students may be 
suspended for longer periods of time, including the remainder of 
the school year.

(2) Secondary (7-12)
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1st offense  – warning
2nd offense – 5 school-day suspension from riding the bus 
3rd offense – 10 school-day suspension from riding the bus 
4th offense – 20  school-day  suspension  from  riding  the

bus/meeting with parent
5th offense – suspended   from   riding   the   bus   for   the 

remainder of the school year

[NOTE:  When any student goes 60 transportation days without a report, 
the student’s consequences may start over at the first offense.]

(3) Other Discipline

Based on the severity of a student’s conduct, more serious 
consequences may be imposed at any time. Depending on the 
nature of the offense, consequences such as suspension or 
expulsion from school also may result from school bus/bus stop 
misconduct.

(4) Records

Records of school bus/bus stop misconduct will be forwarded to 
the individual school building and will be retained in the same 
manner as other student discipline records. Reports of student 
misbehavior on a school bus or in a bus-loading or unloading 
area that are reasonably believed to cause an immediate and 
substantial danger to the student or surrounding persons or 
property shall be provided by the school district to local law 
enforcement and the Department of Public Safety in 
accordance with state and federal law.

(5) Vandalism/Bus Damage

Students damaging school buses will be responsible for the 
damages. Failure to pay such damages (or make arrangements 
to pay) within 2 weeks may result in the loss of bus privileges 
until damages are paid.

(6) Notice

School bus and bus stop rules and consequences for violations 
of these rules will be reviewed with students annually and 
copies of these rules will be made available to students. School 
bus rules are to be posted on each school bus.

(7) Criminal Conduct

In cases involving criminal conduct (for example, assault, 
weapons, drug possession, or vandalism), the appropriate 
school district personnel and local law enforcement officials will 
be informed.

IV. PARENT AND GUARDIAN INVOLVEMENT

A. Parent and Guardian Notification
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The school district school bus and bus stop rules will be provided to each family. 
Parents and guardians are asked to review the rules with their children.

B. Parents/Guardians Responsibilities for Transportation Safety

Parents/Guardians are responsible to:

1. Become familiar with school district rules, policies, regulations, and the 
principles of school bus safety, and thoroughly review them with their 
children;

2. Support safe riding and walking practices, and recognize that students are 
responsible for their actions;

3. Communicate safety concerns to their school administrators;

4. Monitor bus stops, if possible;

5. Have their children to the bus stop 5 minutes before the bus arrives;

6. Have their children properly dressed for the weather; and

7. Have a plan in case the bus is late.

V. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES

A. School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license with a 
school bus endorsement. A person possessing a valid driver’s license, without a 
school bus endorsement, may drive a type III vehicle set forth in Sections VII.B. and 
VII.C., below. Drivers with a valid Class D driver’s license, without a school bus 
endorsement, may operate a “type A-I” school bus as set forth in Section VII.D., 
below.

B. The school district shall conduct mandatory drug and alcohol testing of all school district 
bus drivers and bus driver applicants in accordance with state and federal law and 
school district policy.

C. A school bus driver, with the exception of a driver operating a type A-I school bus or type 
III vehicle, who has a commercial driver’s license and who is convicted of a criminal 
offense, a serious traffic violation, or of violating any other state or local law relating 
to motor vehicle traffic control, other than a parking violation, in any type of motor 
vehicle in a state or jurisdiction other than Minnesota, shall notify the Minnesota Division 
of Driver and Vehicle Services (Division) of the conviction within 30 days of the 
conviction. For purposes of this paragraph, a “serious traffic violation” means a 
conviction of any of the following offenses:

1. excessive speeding, involving any single offense for any speed of 15 miles per 
hour or more above the posted speed limit;

2. reckless driving;

3. improper or erratic traffic lane changes;

4. following the vehicle ahead too closely;
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5. a violation of state or local law, relating to motor vehicle traffic control, arising 
in connection with a fatal accident;

6. driving a commercial vehicle without obtaining a commercial driver’s license 
or without having a commercial driver’s license in the driver’s possession;

7. driving a commercial vehicle without the proper class of commercial driver’s 
license and/or endorsements for the specific vehicle group being operated or for 
the passengers or type of cargo being transported;

8. a violation of a state or local law prohibiting texting while driving a commercial 
vehicle; and

9. a violation of a state or local law prohibiting the use of a hand-held mobile 
telephone while driving a commercial vehicle.

D. A school bus driver, with the exception of a driver operating a type A-I school bus or type 
III vehicle, who has a commercial driver’s license and who is convicted of violating, in 
any type of motor vehicle, a Minnesota state or local law relating to motor vehicle traffic 
control, other than a parking violation, shall notify the person’s employer of the 
conviction within 30 days of conviction. The notification shall be in writing and shall 
contain all the information set forth in Attachment A accompanying this policy.

E. A school bus driver, with the exception of a driver operating a type A-I school bus or type 
III vehicle, who has a Minnesota commercial driver’s license suspended, revoked, or 
cancelled by the state of Minnesota or any other state or jurisdiction and who loses 
the right to operate a commercial vehicle for any period or who is disqualified from 
operating a commercial motor vehicle for any period  shall notify the person’s employer 
of the suspension, revocation, cancellation, lost privilege, or disqualification. Such 
notification shall be made before the end of the business day following the day the 
employee received notice of the suspension, revocation, cancellation, lost privilege, or 
disqualification. The notification shall be in writing and shall contain all the information 
set forth in Attachment B accompanying this policy.

F. A person who operates a type III vehicle and who sustains a conviction as described in 
Section VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h. (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or offenses for surreptitious 
observation, indecent exposure, use of minor in a sexual performance, or possession 
of child pornography or display of pornography to a minor), or VII.C.1.i. (multiple 
moving violations) while employed by the entity that owns, leases, or contracts for the 
school bus, shall report the conviction to the person’s employer within 10 days of the 
date of the conviction. The notification shall be in writing and shall contain all the 
information set forth in Attachment C accompanying this policy.

VI. SCHOOL BUS DRIVER TRAINING

A. Training

1. All new school bus drivers shall be provided with pre-service training, including 
in-vehicle (actual driving) instruction, before transporting students and shall 
meet the competency testing specified in the Minnesota Department of Public 
Safety Model School Bus Driver Training Manual. All school bus drivers shall 
receive in-service training annually. For purposes of this section, “annually” 
means at least once every 380 days from the initial or previous evaluation and 
at least once every 380 days from the initial or previous license verification. 
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The school district shall retain on file an annual individual school bus driver 
“evaluation certification” form for each school district driver as contained in the 
Model School Bus Driver Training Manual.

[NOTE:The Model School Bus Driver Training Manual is available 
online through the Minnesota Department of Public Safety State Patrol 
web page.]

2. All bus drivers operating a type III vehicle will be provided with annual training 
and certification as set forth in Section VII.C.1.b., below, by either the school 
district or the entity from whom such services are contracted by the school 
district.

B. Evaluation

School bus drivers with a Class D license will be evaluated annually and all other bus 
drivers will be assessed periodically for the following competencies:

1. Safely operate the type of school bus the driver will be driving;

2. Understand student behavior, including issues relating to students 
with disabilities;

3. Ensure orderly conduct of students on the bus and handling incidents 
of misconduct appropriately;

4. Know and understand relevant laws, rules of the road, and local school 
bus safety policies;

5. Handle emergency situations; and

6. Safely load and unload students.

The evaluation must include completion of an individual “school bus driver evaluation 
form” (road test evaluation) as contained in the Model School Bus Driver Training 
Manual.

[NOTE: The school district may use alternative assessments rather than those 
set forth in the Model School Bus Driver Training Manual for bus driver training 
competencies with the approval of the Commissioner of Public Safety. A driver 
also may receive at least 8 hours of school bus in-service training in any year 
as an alternative to being assessed for bus driver competencies after the 
initial year of being assessed for bus driver competencies.]

VII. OPERATING RULES AND PROCEDURES

A. General Operating Rules

1. School buses shall be operated in accordance with state traffic and school bus 
safety laws and the procedures contained in the Minnesota Department of Public 
Safety Model School Bus Driver Training Manual.

[NOTE: The Model School Bus Driver Training Manual is available 
online through the Minnesota Department of Public Safety State Patrol 
web page.]

2. Only students assigned to the school bus by the school district shall be 
transported. The number of students or other authorized passengers 
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transported in a school bus shall not be more than the legal capacity for the bus.  
No person shall be allowed to stand when the bus is in motion.

3. The parent/guardian may designate, pursuant to school district policy, a day 
care facility, respite care facility, the residence of a relative, or the residence 
of a person chosen by the parent or guardian as the address of the student 
for transportation purposes. The address must be in the attendance area of the 
assigned school and meet all other eligibility requirements.

4. Bus drivers must minimize, to the extent practical, the idling of school bus 
engines and exposure of children to diesel exhaust fumes.

5. To the extent practical, the school district will designate school bus 
loading/unloading zones at a sufficient distance from school air-intake 
systems to avoid diesel fumes from being drawn into the systems.

[NOTE: A school district is not required to comply with Section VII.A.5. 
if the school board determines that alternative locations block traffic, 
impair student safety, or are not cost effective.]

6. A bus driver may not operate a school bus while communicating over, or 
otherwise operating, a cellular phone for personal reasons, whether hand-held 
or hands free, when the vehicle is in motion or a part of traffic. For purposes 
of this paragraph, “school bus” has the meaning given in Minnesota Statutes, 
section 169.011, subdivision 71. In addition, “school bus” also includes type III 
vehicles when driven by employees or agents of the school district. “Cellular 
phone” means a cellular, analog, wireless, or digital telephone capable of 
sending or receiving telephone or text messages without an access line for 
service.

B. Type III Vehicles

1. Type III vehicles are restricted to passenger cars, station wagons, vans, and 
buses having a maximum manufacturer’s rated seating capacity of 10 or fewer 
people including the driver and a gross vehicle weight rating of 10,000 pounds 
or less.  A van or bus converted to a seating capacity of 10 or fewer and placed 
in service on or after August 1, 1999, must have been originally manufactured 
to comply with the passenger safety standards.

2. Type III vehicles must be painted a color other than national school bus yellow.

3. Type III vehicles shall be state inspected in accordance with legal 
requirements.

4. Vehicles model year 2007 or older must not be used as type III vehicles to 
transport school children, except those vehicles that are manufactured to meet 
the structural requirements of federal motor vehicle safety standard 222, Code 
of Federal Regulations, title 49, part 571.

5. If a type III vehicle is school district owned, the school district name will be 
clearly marked on the side of the vehicle. The type III vehicle must not have the 
words “school bus” in any location on the exterior of the vehicle or in any interior 
location visible to a motorist.

6. A “type III vehicle” must not be outwardly equipped and identified as a type 
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A, B, C, or D bus.

7. Eight-lamp warning systems and stop arms must not be installed or used on 
type III vehicles.

8. Type III vehicles must be equipped with mirrors as required by law.

9. Any type III vehicle may not stop traffic and may not load or unload before 
making a complete stop and disengaging gears by shifting into neutral or 
park. Any type III vehicle used to transport students must not load or unload 
so that a student has to cross the road, except where not possible or 
impractical, then the driver or assistant must escort a student across the road. 
If the driver escorts the student across the road, then the motor must be 
stopped, the ignition key removed, the brakes set, and the vehicle otherwise 
rendered immobile.

10. Any type III vehicle used to transport students must carry emergency 
equipment including:

a. Fire extinguisher. A minimum of one 10BC rated dry chemical type 
fire extinguisher is required. The extinguisher must be mounted in a 
bracket and must be located in the driver’s compartment and be 
readily accessible to the driver and passengers. A pressure indicator is 
required and must be easily read without removing the extinguisher 
from its mounted position.

b. First aid kit and body fluids cleanup kit. A minimum of a 10-unit first 
aid kit and a body fluids cleanup kit is required. They must be contained 
in removable, moisture- and dust-proof containers mounted in an 
accessible place within the driver’s compartment and must be marked 
to indicate their identity and location.

c. Passenger cars and station wagons may carry a fire extinguisher, a first 
aid kit, and warning triangles in the trunk or trunk area of the vehicle 
if a label in the driver and front passenger area clearly indicates the 
location of these items.

11. Students will not be regularly transported in private vehicles that are not state 
inspected as type III vehicles. Only emergency, unscheduled transportation 
may be conducted in vehicles with a seating capacity of 10 or fewer without 
meeting the requirements for a type III vehicle. Also, parents may use a 
private vehicle to transport their own children under a contract with the district. 
The school district has no system of inspection for private vehicles.

12. All drivers of type III vehicles will be licensed drivers and will be familiar with 
the use of required emergency equipment. The school district will not knowingly 
allow a person to operate a type III vehicle if the person has been convicted of 
an offense that disqualifies the person from operating a school bus.

13. Type III vehicles will be equipped with child passenger restraints, and child 
passenger restraints will be utilized to the extent required by law.

C. Type III Vehicle Driven by Employees with a Driver’s License Without a School Bus 
Endorsement
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1. The holder of a Class A, B, C, or D driver’s license, without a school bus 
endorsement, may operate a type III vehicle, described above, under the 
following conditions:

a. The operator is an employee of the entity that owns, leases, or 
contracts for the school bus, which may include the school district.

b. The operator’s employer, which may include the school district, has 
adopted and implemented a policy that provides for annual training 
and certification of the operator in:

(1) safe operation of a type III vehicle;

(2) understanding student behavior, including issues relating to 
students with disabilities;

(3) encouraging orderly conduct of students on the bus and 
handling incidents of misconduct appropriately;

(4) knowing and understanding relevant laws, rules of the road, 
and local school bus safety policies;

(5) handling emergency situations;

(6) proper use of seat belts and child safety restraints;

(7) performance of pretrip vehicle inspections;

(8) safe loading and unloading of students, including, but not 
limited to:

(a) utilizing a safe location for loading and unloading 
students at the curb, on the nontraffic side of the 
roadway, or at off-street loading areas, driveways, 
yards, and other areas to enable the student to avoid 
hazardous conditions;

(b) refraining from loading and unloading students in a 
vehicular traffic lane, on the shoulder, in a designated 
turn lane, or a lane adjacent to a designated turn 
lane;

(c) avoiding a loading or unloading location that would 
require a student to cross a road, or ensuring that the 
driver or an aide personally escort the student across the 
road if it is not reasonably feasible to avoid such a 
location;

(d) placing the type III vehicle in “park” during loading and 
unloading;

(e) escorting a student across the road under clause (c) 
only after the motor is stopped, the ignition key is 
removed, the brakes are set, and the vehicle is 
otherwise rendered immobile; and
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(9) compliance with paragraph V.F. concerning reporting convictions 
to the employer within 10 days of the date of conviction.

c. A background check or background investigation of the operator has 
been conducted that meets the requirements under Minnesota Statutes, 
section 122A.18, subdivision 8, or Minnesota Statutes, section 123B.03 
for school district employees; Minnesota Statutes, section 144.057 or 
Minnesota Statutes, chapter 245C for day care employees; or Minnesota 
Statutes, section 171.321, subdivision 3, for all other persons operating 
a type III vehicle under this section.

d. Operators shall submit to a physical examination as required by 
Minnesota Statutes, section 171.321, subdivision 2.

e. The operator’s employer requires preemployment drug testing of 
applicants for operator positions. Current operators must comply with 
the employer’s policy under Minnesota Statutes, section 181.951, 
subdivisions 2, 4, and 5. Notwithstanding any law to the contrary, the 
operator’s employer may use a breathalyzer or similar device to fulfill 
random alcohol testing requirements.

f. The operator’s driver’s license is verified annually by the entity that 
owns, leases, or contracts for the type III vehicle as required by 
Minnesota Statutes, section 171.321, subdivision 5.

g. A person who sustains a conviction, as defined under Minnesota Statutes,
609.02, of violating Minnesota Statutes, section 169A.25,  169A.26, 
169A.27 (driving while impaired offenses), or  169A.31 (alcohol-related 
school bus driver offenses), or whose driver’s license is revoked 
under Minnesota Statutes, sections 169A.50 to 169A.53 of the implied 
consent law, or who is convicted of violating or whose driver’s license 
is revoked under a similar statute or ordinance of another state, is 
precluded from operating a type III vehicle for 5 years from the date 
of conviction.

h. A person who has ever been convicted of a disqualifying offense as 
defined in Minnesota Statutes, section 171.3215, subdivision1(c), (i.e., 
felony, controlled substance, criminal sexual conduct offenses, or 
offenses for surreptitious observation, indecent exposure, use of minor 
in a sexual performance, or possession of child pornography or display 
of pornography to a minor) may not operate a type III vehicle.

i. A person who sustains a conviction, as defined under Minnesota Statutes, 
section 609.02, of a moving offense in violation of Minnesota Statutes, 
chapter 169 within 3 years of the first of 3 other moving offenses is 
precluded from operating a type III vehicle for 1 year from the date of 
the last conviction.

j. Students riding the type III vehicle must have training required under 
Minnesota Statutes, section 123B.90, Subd. 2 (See Section II.B., 
above).

k. Documentation of meeting the requirements listed in this section must 
be maintained under separate file at the business location for each type 
III vehicle operator. The school district or any other entity that owns, 
leases, or contracts for the type III vehicle operating under this section 
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is responsible for maintaining these files for inspection.

2. The Type III vehicle must bear a current certificate of inspection issued 
under Minnesota Statutes, section 169.451.

3. An employee of the school district who is not employed for the sole purpose 
of operating a type III vehicle may, in the discretion of the school district, be 
exempt from paragraphs VII.C.1.d. (physical examination) and VII.C.1.e. (drug 
testing), above.

D. Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without a School 
Bus Endorsement

1. The holder of a Class D driver’s license, without a school bus endorsement, 
may operate a type A-I school bus or a Multifunction School Activity Bus (MFSAB) 
under the following conditions:

a. The operator is an employee of the school district or an independent 
contractor with whom the school district contracts for the school bus 
and is not solely hired to provide transportation services under this 
paragraph.

b. The operator drives the school bus only from points of origin to points 
of destination, not including home-to-school trips to pick up or drop off 
students.

c. The operator is prohibited from using the 8-light system if the 
vehicle is so equipped.

d. The operator has submitted to a background check and physical 
examination as required by Minnesota Statutes, section 171.321, 
subdivision 2.

e. The operator has a valid driver’s license and has not sustained a 
conviction of a disqualifying offense as set forth in Minnesota Statutes, 
section 171.02, subdivisions 2a(h) - 2a(j).

f. The operator has been trained in the proper use of child safety 
restraints as set forth in the National Highway Traffic Safety 
Administration’s “Guideline for the Safe Transportation of Pre- school 
Age Children in School Buses,” if child safety restraints are used by 
passengers, in addition to the training required in Section VI., above.

g. The bus has a gross vehicle weight rating of 14,500 pounds or less and 
is designed to transport 15 or fewer passengers, including the driver.

2. The school district shall maintain annual certification of the requirements listed 
in this section for each Class D license operator.

3. A school bus operated under this section must bear a current certificate of 
inspection.

4. The word “School” on the front and rear of the bus must be covered by a sign 
that reads “Activities” when the bus is being operated under authority of this 
section.
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VIII. SCHOOL DISTRICT EMERGENCY PROCEDURES

A. If possible, school bus drivers or their supervisors shall call “911” or the local 
emergency phone number in the event of a serious emergency.

B. School bus drivers shall meet the emergency training requirements contained in Unit 
III “Crash & Emergency Preparedness” of the Minnesota Department of Public Safety 
Model School Bus Driver Training Manual. This includes procedures in the event of a 
crash (accident).

[NOTE:The Model School Bus Driver Training Manual is available online 
through the Minnesota Department of Public Safety State Patrol web page.]

C. School bus drivers and bus assistants for special education students requiring special 
transportation service because of their handicapping condition shall be trained in 
basic first aid procedures, shall within one (1) month after the effective date of 
assignment participate in a program of in-service training on the proper methods for 
dealing with the specific needs and problems of students with disabilities, assist students 
with disabilities on and off the bus when necessary for their safe ingress and egress 
from the bus; and ensure that protective safety devices are in use and fastened properly.

D. Emergency Health Information shall be maintained on the school bus for students 
requiring special transportation service because of their handicapping condition. The 
information shall state:

1. the student’s name and address;

2. the nature of the student’s disabilities;

3. emergency health care information; and

4. the names and telephone numbers of the student’s physician, parents, guardians, 
or custodians, and some person other than the student’s parents or custodians 
who can be contacted in case of an emergency.

IX. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS

A. All school vehicles shall be maintained in safe operating conditions through a 
systematic preventive maintenance and inspection program adopted or approved by 
the school district.

B. All school vehicles shall be state inspected in accordance with legal requirements.

C. A copy of the current daily pre-trip inspection report must be carried in the bus. Daily 
pre-trip inspections shall be maintained on file in accordance with the school district’s 
record retention schedule. Prompt reports of defects to be immediately corrected will be 
submitted.

D. Daily post-trip inspections shall be performed to check for any children or lost items 
remaining on the bus and for vandalism.

X. SCHOOL TRANSPORTATION SAFETY DIRECTOR

The school board has designated an individual to serve as the school district’s school 
transportation safety director. The school transportation safety director shall have day-to- day 
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responsibility for student transportation safety, including transportation of nonpublic school 
children when provided by the school district. The school transportation safety director will 
assure that this policy is periodically reviewed to ensure that it conforms to law. The school 
transportation safety director shall certify annually to the school board that each school bus 
driver meets the school bus driver training competencies required Minnesota Statutes, section 
171.321, subdivision 4. The transportation safety director also shall annually verify or ensure 
that the private contractor utilized by the school has verified the validity of the driver’s license 
of each employee who regularly transports students for the school district in a type A, B, C, or 
D school bus, type III vehicle, or MFSAB with the National Driver Register or the Department 
of Public Safety. Upon request of the school district superintendent or the superintendent of 
the school district where nonpublic students are transported, the school transportation safety 
director also shall certify to the superintendent that students have received school bus safety 
training in accordance with state law. The name, address and telephone number of the school 
transportation safety director are on file in the school district office. Any questions regarding 
student transportation or this policy may be addressed to the school transportation safety 
director.

XI. STUDENT TRANSPORTATION SAFETY COMMITTEE

The school board may establish a student transportation safety committee. The chair of the 
student transportation safety committee is the school district’s school transportation safety 
director. The school board shall appoint the other members of the student transportation safety 
committee. Membership may include parents, school bus drivers, representatives of school 
bus companies, local law enforcement officials, other school district staff, and representatives 
from other units of local government.

Legal References: Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) 
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. § 123B.42 (Textbooks; Individual Instruction or Cooperative 
Learning Material; Standard Tests)
Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 
Minn.  Stat.  § 123B.885 (Diesel School Buses; Operation of Engine; Parking)
Minn. Stat. § 123B.90 (School Bus Safety Training)
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities)
Minn. Stat. § 123B.935 (Active Transportation Safety Training)
Minn.  Stat.  § 144.057 (Background Studies on Licensees and Other 
Personnel)
Minn. Stat. Ch. 169 (Traffic Regulations)
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions) 
Minn. Stat. § 169.02 (Scope)
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties) 
Minn. Stat. § 169.446, Subd. 2 (Safety of School Children; Training and 
Education Rules)
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; 
Misdemeanor)
Minn. Stat. § 169.454 (Type III Vehicle Standards)
Minn. Stat. § 169.4582 (Reportable Offense on School Buses) Minn. 
Stat. §§ 169A.25-169A.27 (Driving While Impaired)
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus 
Driving)
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law) 
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, Endorsements, 
Restrictions)
Minn.  Stat.  § 171.168 (Notice of Violation by Commercial Driver)
Minn.  Stat.  § 171.169 (Notice of Commercial License Suspension)
Minn. Stat. § 171.321 (Qualifications of School Bus and Type III Vehicle Drivers)
Minn.  Stat.  § 171.3215, Subd.  1(c) (Canceling Bus Endorsement for Certain 
Offenses)
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Minn. Stat. § 181.951 (Authorized Drug and Alcohol Testing) 
Minn. Stat. Ch. 245C (Human Services Background Studies) 
Minn. Stat. § 609.02 (Definitions)
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection)
49 C.F.R. Part 383 (Commercial Driver’s License Standards; Requirements and 
Penalties)
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations) 
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions)
49 C.F.R. § 383.5 (Transportation Definitions)
49 C.F.R. § 383.51 (Disqualification of Drivers)
49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards)

Cross References: MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 707 (Transportation of Public Students) 
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation)
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Adopted:                              MSBA/MASA Model Policy 708
Orig. 1995

Revised:                               Rev. 2024

708 TRANSPORTATION OF NONPUBLIC SCHOOL STUDENTS

[NOTE: The obligations stated in this policy are largely governed by statute.  A school 
district may choose to add obligations to the model policy.]

I. PURPOSE

The purpose of this policy is to address transportation rights of nonpublic school students and 
to provide equality of treatment in transporting such students pursuant to law.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is to recognize the rights of nonpublic school students and to 
provide equal transportation to those students as required by law.

III. ELIGIBILITY

A. The school district shall provide equal transportation within the district for all students 
to any school when transportation is deemed necessary by the school district because 
of distance or traffic conditions in like manner and form as provided in Minnesota 
Statutes, sections 123B.88 and 123B.92 when applicable. 

B. Upon the request of a parent or guardian, the school district must provide school bus 
transportation to the school district boundary for students residing in the school district 
at least the same distance from a nonpublic school actually attended in another school 
district as public school students are transported in the transporting school district.  Such 
transportation must be provided whether or not there is another nonpublic school within 
the transporting school district, if the transportation is to schools maintaining grades or 
departments not maintained in the school district or if the attendance of such students 
at school can more safely, economically, or conveniently be provided for by such means. 

C. The school district may provide school bus transportation to a nonpublic school in 
another school district for students residing in the school district and attending that 
school, whether there is or is not another nonpublic school within the transporting school 
district, if the transportation is to schools maintaining grades or departments not 
maintained in the school district or if the attendance of such students at school can more 
safely, economically, or conveniently be provided for by such means.  If the school 
district transports students to a nonpublic school located in another school district, the 
nonpublic school mustshall pay the cost of such transportation provided outside the 
school district boundaries.  

D. The school district must provide the necessary transportation within school district 
boundaries between the nonpublic school and a public school or neutral site for nonpublic 
school students who are provided pupil support services if the school district elects to 
provide pupil support services at a site other than a nonpublic school.  

E. When transportation is provided, the scheduling of routes, manner and method of 
transportation, control and discipline of students, and any other matter relating thereto 
shall be within the sole discretion, control, and management of the school district.  A 
nonpublic or charter school student transported by the school district shall comply with 
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school district student bus conduct and student bus discipline policies. 

F. The school board and a nonpublic school may mutually agree to a written plan for the 
board to provide nonpublic pupil transportation to nonpublic school students. The school 
district must report the number of nonpublic school students transported 
and the nonpublic pupil transportation expenditures incurred in the 
form and manner specified by the Minnesota Commissioner of Education.

G. If the school board provides pupil transportation through the school's employees, the 
school board  may transport nonpublic school students according to the plan and retain 
the nonpublic pupil transportation aid attributable to that plan. A nonpublic school may 
make a payment to the school district to cover additional transportation services agreed 
to in the written plan for nonpublic pupil transportation services not required under 
Minnesota Statutes, sections 123B.84 to 123B.87.

H. A school board that contracts for pupil transportation services may enter into a 
contractual arrangement with a school bus contractor according to the written plan 
adopted by the school board and the nonpublic school to transport nonpublic school 
students and retain the nonpublic pupil transportation aid attributable to that plan for 
the purposes of paying the school bus contractor. A nonpublic school may make a 
payment to the school district to cover additional transportation services agreed to in 
the written plan for nonpublic pupil transportation services included in the contract that 
are not required under Minnesota Statutes, sections 123B.84 to 123B.87.

I. Additional transportation to and from a nonpublic school may be provided at the expense 
of the school district when such services are provided in the discretion of the school 
district. 

IV. STUDENTS WITH DISABILITIES

A. If a resident student with a disability attends a nonpublic school located within the school 
district, the school district must provide necessary transportation for the student within 
the school district between the nonpublic school and the educational facility where 
special instruction and services are provided on a shared-time basis.  If a resident 
student with a disability attends a nonpublic school located in another school district and 
if no agreement exists for the provision of special instruction and services on a shared 
time basis to that student by the school district of attendance and where the special 
instruction and services are provided within the school district, the school district 
mustshall provide necessary transportation for that student between the school district 
boundary and the educational facility.  The school district may provide necessary 
transportation for that student between its boundary and the nonpublic school attended, 
but the nonpublic school shall must pay the cost of transportation provided outside the 
school district boundary.  School districts may make agreements for who provides 
transportation.  Parties serving students on a shared time basis have access to a due 
process hearing system as provided by law. 

B. When the disabling conditions of a student with a disability are such that the student 
cannot be safely transported on the regular school bus and/or school bus route and/or 
when the student is transported on a special route for the purpose of attending an 
approved special education program, the student shall be entitled to special 
transportation at the expense of the school district or the day training and habilitation 
program attended by the student.  The school district shall determine the type of vehicle 
used to transport students with a disability on the basis of the disabling conditions and 
applicable laws.  This section shall not be applicable to parents who transport their own 
child under a contract with the school district.  
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C. Each driver and aide assigned to a vehicle transporting students with a disability must 
(1) be instructed in basic first aid and procedures for the students under their care: (2) 
within one month after the effective date of assignment, participate in a program of in-
service training on the proper methods of dealing with the specific needs and problems 
of students with disabilities; (3) assist students with disabilities on and off the bus when 
necessary for their safe ingress and egress from the bus; and (4)  ensure that proper 
safety devices are in use and fastened properly.

D. Each driver and aide assigned to a vehicle transporting students with a disability  shall 
have available to them the following information in hard copy or immediately accessible 
through a two-way communication system: (1) the student’s name and address; (2) the 
nature of the student’s disabilities; (3) emergency health care information; and (4) the 
names and telephone numbers of the student’s physician, parents, guardians, or 
custodians, and some person other than the student’s parents or custodians who can be 
contacted in case of an emergency.  

E. Any parent of a student with a disability who believes that the transportation services 
provided for that child are not in compliance with the applicable law may utilize the due 
process procedures provided for in Minnesota Statutes chapter 125A.  

V. APPLICATION OF GENERAL POLICY

The provisions of the school district’s policy on transportation of public school students [Model 
Policy 707] shall apply to the transportation of nonpublic school students except as specifically 
provided herein.

Legal References: Minn. Stat. § 123B.44 (Provision of Pupil Support Services)
Minn. Stat. § 123B.84 (Policy)
Minn. Stat. § 123B.86 (Equal Treatment)
Minn. Stat. § 123B.88 (Independent School Districts, Transportation)
Minn. Stat. § 123B.91, Subd. 1a (School District Bus Safety 
Requirements)
Minn. Stat. § 123B.92 (Transportation Aid Entitlement)
Minn. Stat. Ch. 125A (Special Education and Special Programs)
Minn. Stat. § 125A.18 (Special Instruction; Nonpublic Schools)
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability)
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disability)
Americans United, Inc. as Protestants and Other Am. United for 
Separation of Church and State, et al. v. Independent Sch. Dist. No. 
622, et al., 288 Minn. 1996, 179 N.W.2d 146 (Minn. 1970)
Eldredge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 (Minn. Ct. 
App. 1988)
Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8th Cir. 1992)
Minn. Op. Atty. Gen. 166a-7 (June 3, 1983)
Minn. Op. Atty. Gen. 166a-7 (Sept. 14, 1981)
Minn. Op. Atty. Gen. 166a-7 (July 15, 1976)
Minn. Op. Atty. Gen. 166a-7 (July 17, 1970)
Minn. Op. Atty. Gen. 166a-7 (Oct. 3, 1969)
Minn. Op. Atty. Gen. 166a-7 (Sept. 12, 1969)

Cross References: MSBA/MASA Model Policy 707 (Transportation of Public School 
Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
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Adopted: ______________ MSBA/MASA Model Policy 722
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722 PUBLIC DATA AND DATA SUBJECT REQUESTS

[Note:  School districts are required by statute to establish procedures consistent with 
the Minnesota Government Data Practices Act for public data requests and data 
subject requests.]

I. PURPOSE

The school district recognizes its responsibility relative to the collection, maintenance, and 
dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government Data 
Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts 1205.0100-
1205.2000 in responding to requests for public data.

III. DEFINITIONS

A. Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and are inaccessible 
to the individual subject of those data.

B. Data on Individuals

All government data in which any individual is or can be identified as the subject of that 
data, unless the appearance of the name or other identifying data can be clearly 
demonstrated to be only incidental to the data and the data are not accessed by the 
name or other identifying data of any individual.

C. Data Practices Compliance Officer

The data practices compliance official is the designated employee of the school district 
to whom persons may direct questions or concerns regarding problems in obtaining 
access to data or other data practices problems. The responsible authority may be the 
data practices compliance official.

D. Government Data

All data collected, created, received, maintained or disseminated by any government 
entity regardless of its physical form, storage media or conditions of use. 

E. Individual

“Individual” means a natural person. In the case of a minor or an incapacitated person 
as defined in Minnesota Statutes section 524.5-102, subdivision 6, "individual" includes 
a parent or guardian or an individual acting as a parent or guardian in the absence of a 
parent or guardian, except that the responsible authority shall withhold data from 
parents or guardians, or individuals acting as parents or guardians in the absence of 
parents or guardians, upon request by the minor if the responsible authority determines 
that withholding the data would be in the best interest of the minor.
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F. Inspection

“Inspection” means the visual inspection of paper and similar types of government data.  
Inspection does not include printing copies by the school district, unless printing a copy 
is the only method to provide for inspection of the data.  For data stored in electronic 
form and made available in electronic form on a remote access basis to the public by 
the school district, inspection includes remote access to the data by the public and the 
ability to print copies of or download the data on the public’s own computer equipment.

G. Not Public Data

Any government data classified by statute, federal law, or temporary classification as 
confidential, private, nonpublic, or protected nonpublic.

H. Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data: (a) not 
accessible to the public; and (b) accessible to the subject, if any, of the data.

I. Private Data on Individuals

Data made by statute or federal law applicable to the data: (a) not public; and (b) 
accessible to the individual subject of those data.

J. Protected Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data (a) not 
public and (b) not accessible to the subject of the data.

K. Public Data

All government data collected, created, received, maintained, or disseminated by the 
school district, unless classified by statute, temporary classification pursuant to statute, 
or federal law, as nonpublic or protected nonpublic; or, with respect to data on 
individuals, as private or confidential.

L. Public Data Not on Individuals

Data accessible to the public pursuant to Minnesota Statutes section 13.03.

M. Public Data on Individuals

Data accessible to the public in accordance with the provisions of section 13.03.

N. Responsible Authority

The individual designated by the school board as the individual responsible for the 
collection, use, and dissemination of any set of data on individuals, government data, 
or summary data, unless otherwise provided by state law. Until an individual is 
designated by the school board, the responsible authority is the superintendent.

O. Summary Data

Statistical records and reports derived from data on individuals but in which individuals 
are not identified and from which neither their identities nor any other characteristic 
that could uniquely identify an individual is ascertainable. Unless classified pursuant to 
Minnesota Statutes section 13.06, another statute, or federal law, summary data is 
public.
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IV. REQUESTS FOR PUBLIC DATA 

A. All requests for public data must be made in writing directed to the responsible authority.

1. A request for public data must include the following information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identification of the form in which the data is to be provided (e.g., 
inspection, copying, both inspection and copying, etc.); and

d. Method to contact the requestor (such as phone number, address, or 
email address).

2. Unless specifically authorized by statute, the school district may not require 
persons to identify themselves, state a reason for, or justify a request to gain 
access to public government data. A person may be asked to provide certain 
identifying or clarifying information for the sole purpose of facilitating access to 
the data. A requestor is not required to explain the reason for the data request.

3. The identity of the requestor is public, if provided, but cannot be required by 
the government entity.

4. The responsible authority may seek clarification from the requestor if the 
request is not clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and places 
as follows:

1. The responsible authority will notify the requestor in writing as follows:

a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the data is 
not accessible to the requestor; or

(1) If the responsible authority determines that the requested data 
is classified so that access to the requestor is denied, the 
responsible authority will inform the requestor of the 
determination in writing, as soon thereafter as possible, and 
shall cite the specific statutory section, temporary classification, 
or specific provision of federal law on which the determination 
is based.

(2) Upon the request of a requestor who is denied access to data, 
the responsible authority shall certify in writing that the request 
has been denied and cite the specific statutory section, 
temporary classification, or specific provision of federal law upon 
which the denial was based.

c. The requested data does exist and provide arrangements for inspection 
of the data, identify when the data will be available for pick-up, or 
indicate that the data will be sent by mail.  If the requestor does not 
appear at the time and place established for inspection of the data or 
the data is not picked up within ten (10) business days after the 
requestor is notified, the school district will conclude that the data is no 
longer wanted and will consider the request closed. 
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2. The school district’s response time may be affected by the size and complexity 
of the particular request, including necessary redactions of the data, and also 
by the number of requests made within a particular period of time.

3. The school district will provide an explanation of technical terminology, 
abbreviations, or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new data in 
response to a data request, or to provide responsive data in a specific form or 
arrangement if the school district does not keep the data in that form or 
arrangement.  

5. The school district is not required to respond to questions that are not about a 
particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA 

A. A request for the preparation of summary data shall be made in writing directed to the 
responsible authority.

1. A request for the preparation of summary data must include the following 
information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email 
address).

B. The responsible authority will respond within ten (10) business days of the receipt of a 
request to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or

3. A written statement describing a time schedule for preparing the requested 
summary data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority has 
determined that the requestor’s access would compromise the private or 
confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the cost of 
creating the summary data before the school district begins to prepare the summary 
data.

VI. DATA BY AN INDIVIDUAL DATA SUBJECT

A. Collection and storage of all data on individuals and the use and dissemination of private 
and confidential data on individuals shall be limited to that necessary for the 
administration and management of programs specifically authorized by the legislature 
or local governing body or mandated by the federal government.
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B. Private or confidential data on an individual shall not be collected, stored, used, or 
disseminated by the school district for any purposes other than those stated to the 
individual at the time of collection in accordance with Minnesota Statutes section 13.04, 
except as provided in Minnesota Statutes section 13.05, subdivision 4.

C. Upon request to the responsible authority or designee, an individual shall be informed 
whether the individual is the subject of stored data on individuals, and whether it is 
classified as public, private or confidential. Upon further request, an individual who is 
the subject of stored private or public data on individuals shall be shown the data without 
any charge and, if desired, shall be informed of the content and meaning of that data.

D. After an individual has been shown the private data and informed of its meaning, the 
data need not be disclosed to that individual for six months thereafter unless a dispute 
or action pursuant to this section is pending or additional data on the individual has 
been collected or created. 

E. The responsible authority or designee shall provide copies of the private or public data 
upon request by the individual subject of the data. The responsible authority or designee 
may require the requesting person to pay the actual costs of making and certifying the 
copies.

F. The responsible authority or designee shall comply immediately, if possible, with any 
request made pursuant to this subdivision, or within ten days of the date of the request, 
excluding Saturdays, Sundays and legal holidays, if immediate compliance is not 
possible.

G. An individual subject of the data may contest the accuracy or completeness of public or 
private data. To exercise this right, an individual shall notify in writing the responsible 
authority describing the nature of the disagreement. The responsible authority shall 
within 30 days either: (1) correct the data found to be inaccurate or incomplete and 
attempt to notify past recipients of inaccurate or incomplete data, including recipients 
named by the individual; or (2) notify the individual that the authority believes the data 
to be correct. Data in dispute shall be disclosed only if the individual's statement of 
disagreement is included with the disclosed data.

H. The determination of the responsible authority may be appealed pursuant to the 
provisions of the Administrative Procedure Act relating to contested cases. Upon receipt 
of an appeal by an individual, the commissioner shall, before issuing the order and notice 
of a contested case hearing required by Minnesota Statutes chapter 14, try to resolve 
the dispute through education, conference, conciliation, or persuasion. If the parties 
consent, the commissioner may refer the matter to mediation. Following these efforts, 
the commissioner shall dismiss the appeal or issue the order and notice of hearing.

I. Data on individuals that have been successfully challenged by an individual must be 
completed, corrected, or destroyed by a government entity without regard to the 
requirements of Minnesota Statutes section 138.17.

A.J. After completing, correcting, or destroying successfully challenged data, the school 
district may retain a copy of the commissioner of administration's order issued under 
Minnesota Statutes chapter 14 or, if no order were issued, a summary of the dispute 
between the parties that does not contain any particulars of the successfully challenged 
data.
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VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A. All requests for individual subject data must be made in writing directed to the 
responsible authority.

B. A request for individual subject data must include the following information:

1. Statement that one is making a request as a data subject for data about the 
individual or about a student for whom the individual is the parent or guardian;

2. Date the request is made;

3. A clear description of the data requested;

4. Proof that the individual is the data subject or the data subject’s parent or 
guardian;

5. Identification of the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and

6. Method to contact the requestor (such as phone number, address, or email 
address).

C. The identity of the requestor of private data is private.

D. The responsible authority may seek clarification from the requestor if the request is not 
clear before providing a response to the data request.

E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or 
their parents for educational records and data.

VIII. COSTS

A. Public Data

1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper copies 
will be charged at 25 cents for a one-sided copy or 50 cents for a two-
sided copy.

b. More than 100 pages or copies on other materials are charged based 
upon the actual cost of searching for and retrieving the data and making 
the copies or electronically sending the data, unless the cost is 
specifically set by statute or rule.

(1) The actual cost of making copies includes employee time, the 
cost of the materials onto which the data is copied (paper, CD, 
DVD, etc.), and mailing costs (if any).

(2) Also, if the school district does not have the capacity to make 
the copies, e.g., photographs, the actual cost paid by the school 
district to an outside vendor will be charged.

2. All charges must be paid for [in cash or by check] in advance of receiving the 
copies.

[Note: the district should identify the payment methods that it will accept.]
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B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the 
requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of summary 
data as follows:

a. The cost of materials, including paper, the cost of the labor required to 
prepare the copies, any schedule of standard copying charges 
established by the school district, any special costs necessary to produce 
such copies from a machine-based record-keeping system, including 
computers and microfilm systems;
 

b. The school district may consider the reasonable value of the summary 
data prepared and, where appropriate, reduce the costs assessed to the 
requestor.

C. Data Belonging to an Individual Subject

1. The responsible authority or designee may require the requesting person to pay 
the actual costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee in those 
instances where the data subject only desires to view private data. 

The responsible authority or designee may require the requesting person to pay 
the actual costs of making and certifying the copies. Based on the factors set 
forth in Minnesota Rule 1205.0300, subpart 4, the school district determines 
that a reasonable fee would be the charges set forth in section VIII.A of this 
policy that apply to requests for data by the public.  

2. The school district may not charge a fee to search for or to retrieve educational 
records of a child with a disability by the child’s parent or guardian or by the 
child upon the child reaching the age of majority.

IXVII.     Annual Review and Posting

A. The responsible authority shall prepare a written data access policy and a written policy 
for the rights of data subjects (including specific procedures the school district uses for 
access by the data subject to public or private data on individuals).  The responsible 
authority shall update the policies no later than August 1 of each year, and at any other 
time as necessary to reflect changes in personnel, procedures, or other circumstances 
that impact the public’s ability to access data.  

B. Copies of the policies shall be easily available to the public by distributing free copies to 
the public or by posting the policies in a conspicuous place within the school district that 
is easily accessible to the public or by posting them on the school district’s website.

Data Practices Contacts

Responsible Authority:
[Name]
[Location]
[Phone number; email address]
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Data Practices Compliance Official:
[Name]
[Location]
[Phone number; email address]

Data Practices Designee(s):  
[Name]
[Location]
[Phone number; email address]

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.025 (Government Entity Obligation)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.04 (Rights of Subjects to Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority)
Minn. Stat. § 13.32 (Educational Data)
Minn. Rules Part 1205.0300 (Access to Public Data)
Minn. Rules Part 1205.0400 (Access to Private Data)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
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524.5 PERSONAL ELECTRONIC COMMUNICATION DEVICES

I. PURPOSE

The objective of this policy is to support the school district’s focus on learning in alignment with 
the district’s mission to ignite students’ passion for learning, cultivate a strong foundation of 
knowledge, and foster a sense of community within our schools. Possession and use of personal 
electronic communication devices must be regulated to ensure that such devices do not disrupt 
or interfere with the education process or school operations, impair the safety, welfare, and 
privacy of students and staff, or are used as part of an act of academic dishonesty.

II. GENERAL STATEMENT OF POLICY

To minimize the impact of personal electronic communication devices on student behavior, 
mental health, and academic attainment and to support school environments in which students 
can engage fully with their classmates, their teachers, and instruction, the school board has 
determined the use of personal electronic communication devices by students during school 
hours should be limited.

III. DEFINITIONS

A. “Bell-to-Bell” means from when the first bell rings at the start of the school day to begin 
instructional time until the dismissal bell rings at the end of the academic school day. 
“Bell-to bell” includes lunch and time in between class periods.

B. “Cell Phone” means a personal device capable of making calls, transmitting pictures or 
video, or sending or receiving messages through electronic means. The definition of cell 
phone includes a non-smart phone that is limited to making phone calls or text messages 
and a smart phone that encompasses the above features.

C. “Cyberbullying” means bullying using technology or other electronic communication, 
including but not limited to a transfer of a sign, signal, writing, image, sound, or data, 
including a post on a social network Internet website or forum, transmitted through a 
computer, cell phone, or other electronic device.

D. “Instructional Time” means any structured or unstructured learning experiences that 
occur from when the first bell rings at the start of the school day until the dismissal bell 
rings at the end of the academic school day.

E. “Personal Electronic Communication Device” means any personal device capable of 
connecting to a cell phone, the internet, a cellular or Wi-Fi network, or directly connects 
to another similar device. Personal electronic communication devices may include cell 
phones, wearable devices such as smart watches, personal headphones, earbuds or 
pods, laptops, tablets, virtual reality devices, and other personal electronic 
communication devices with the abovementioned characteristics.

F. “Stored” means a cell phone or personal electronic communication device not being 
carried on the student’s person, including not in the student’s pocket. Storage options 
may include, but are not limited to, in the student’s backpack, in the student’s locker, 
in a locked pouch, or in a designated place in the classroom, as determined by school 
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administration.

IV. PERSONAL ELECTRONIC COMMUNICATION DEVICE USE AND STORAGE

A. Personal Electronic Communication Device Use

1.  Students are prohibited from using personal electronic communication devices 
_______

2. Elementary Schools (K-5)

a. Students are prohibited from using personal electronic communication 
devices on school premises from bell-to-bell, which includes but is not 
limited to instructional time, lunch periods, recess, school-sponsored 
programs, events or activities, or any other time during the designated 
school day.  

b. All personal electronic communication devices shall be kept in 
designated areas and turned off.

3. Middle Schools/Junior High Schools

4. High Schools (9-12)

a. Students are prohibited from using personal electronic communication 
devices during instructional time, which includes the entire period of a 
scheduled class and other times when students are directed to report to 
and participate in any instructional activity. 

b. Students may wear smart or electronic watches but may not use any 
communication applications or features that are prohibited from use on 
other personal electronic communication devices and all notifications 
must be turned off.

c. All personal electronic communication devices shall be kept in 
designated areas and turned off during instructional time. Personal 
electronic communication devices may be used during passing times and 
lunch periods; however, such use is discouraged.

B. Off-Campus School-Sponsored Activities

School administration may establish guidelines for personal electronic communication 
device possession and use during off-campus school-sponsored activities, such as 
extracurricular activities, outdoor and service trips, and school field trips. These 
guidelines will be provided at pre-activity meetings, activity-specific permission slips, 
and by other means as appropriate in the circumstances.

V. LIMITATIONS ON USE OF AND STORAGE OF PERSONAL ELECTRONIC 
COMMUNICATION DEVICES

A. Limitations on Use of Personal Electronic Communication Devices

1. Personal electronic communication devices may not be used in any manner that 
causes or results in disruption of the educational environment or school-
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sponsored extracurricular activities or events or impairs or interferes with school 
district operations.

2. Devices, including but not limited to personal electronic communication devices, 
with audio, video, or photo-taking capabilities shall not be used at any time in 
locker rooms, bathrooms, or other locations where the presence of such devices 
poses an unreasonable risk to the safety, welfare, or privacy of others. 
Confiscation and search of such devices will occur if found in these areas.

3. Students may not use a device to record, transmit, or post audio, videos, or 
photos of a person or persons on school grounds or on a school bus without the 
express permission of school staff in addition to the express consent of the 
individual or individuals that are the subjects of the recording.

4. Personal electronic communication devices may not be used to engage in 
bullying, cyberbullying, harassment, discrimination, or other activity prohibited 
under federal or state law or under school district policy.

5. Personal electronic communication devices shall not be used during a lockdown 
drill, a fire drill, or a similar safety drill.

B. Storage of Personal Electronic Communication Devices

Students shall keep their personal electronic communication devices in a secure place, 
such as the student’s locker, a closed backpack, a storage device provided by the school, 
or an area designated by the classroom teacher at all times when personal electronic 
communication device use is prohibited.

V. EXCEPTIONS

A. Nothing in this policy prohibits a student from using a personal electronic communication 
device for a purpose documented in the student’s individualized education program, a 
plan developed under section 504 of the Rehabilitation Act of 1973, or a health care plan 
in force regarding the student. 

B. A student may use a personal electronic communication device to monitor or address a 
health concern or medical condition upon permission granted by school administration.

C. Students may use a personal electronic communication device when the use is necessary 
to respond to or report an emergency. For purposes of this policy, “emergency” means 
an actual or imminent threat to the health or safety of students and/or school personnel, 
which may result in death, bodily injury, or substantial property damage.

D. A student may use a personal electronic communication device during a time at which 
use would otherwise be prohibited when the student has been granted permission from 
a staff member to use the device. If the school district implements a curriculum that 
uses technology, students may be allowed to use their own personal electronic 
communication devices to access the curriculum. Students who are allowed to use their 
own devices to access the curriculum will be granted access to any application or 
electronic materials when they are available to students who do not use their own 
devices, or provided free of charge to students who do not use their own devices for 
curriculum.

E. A personal electronic communication device may be stored in student vehicles parked 
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on school district property provided that the device is not removed from the vehicle 
while on school district property.

F. Students who need to make a call may request permission to use a telephone in the 
building office.

VI. DISCIPLINE

If a student violates this policy, a teacher or administrator shall take the following progressively 
serious disciplinary measures:

A. Give the student a verbal warning and require the student to store the student’s personal 
electronic communication device in accordance with this policy.

B. Securely store the student’s personal electronic communication device in a teacher- or 
administrator-controlled locker, bin, or drawer for the duration of the class or period.

C. Place the student’s personal electronic communication device in the school’s central 
office for the remainder of the school day.

D. Place the student’s personal device in the school’s central office to be picked up by the 
student’s parent or guardian.

E. Schedule a conference with the student’s parent or guardian to discuss the student’s 
personal device use.

F. Apply discipline as provided under school district policies and as appropriate.

G. Other (insert as needed).

VII. SCHOOL DISTRICT RESPONSIBILITY

A. The school district is not responsible for, nor is it required to investigate, any lost, stolen, 
or damaged personal electronic communication devices brought onto school grounds or 
the bus or school-sponsored activities or events.

B. The school board directs the superintendent and school district administration to 
establish additional rules and procedures regarding student possession and use of 
personal electronic communication devices in schools as the superintendent and school 
district administration find appropriate. These rules shall be consistent with this policy 
and other applicable school district policies. These rules and procedures should seek to 
minimize the impact of personal electronic communication devices on student behavior, 
mental health, and academic attainment. These rules and procedures may be designed 
for specific school buildings, grade levels, or pursuant to similar criteria.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act
Minn. Stat. § 13.32 (Educational Data)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. § 121A.73 (School Cell Phone Policy)
Minn. Stat. § 124D.166 (Limit on Screen Time for Children in Preschool and 
Kindergarten)
Minn. Stat. § 125B.15 (Internet Access for Students)
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act)
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29 U.S.C. § 794 (Nondiscrimination under Federal Grants and Programs)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
District Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 524 (Internet, Technology, and Cell Phone Acceptable 
Use and Safety Policy)
Away for the Day (www.awayfortheday.org) 
MASSP/MESPA, The Cell Phone Toolkit (July 2024)

http://www.awayfortheday.org/
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417 CHEMICAL USE AND ABUSE

[Note: This policy reflects mandatory provisions of state and federal law and is not discretionary.]

I. PURPOSE

The school board recognizes that chemical use and abuse constitutes a grave threat to the physical and 
mental well-being of students and employees and significantly impedes the learning process.  Chemical use 
and abuse also creates significant problems for society in general.  The school board believes that the public 
school has a role in education, intervention, and prevention of chemical use and abuse.  The purpose of this 
policy is to assist the school district in its goal to prevent chemical use and abuse by providing procedures 
for education and intervention.

II. GENERAL STATEMENT OF POLICY

A. Use or possession of controlled substances, toxic substance, medical cannabis, toxic substances, 
and alcohol before, during, or after school hours, at school or in any other school location, is 
prohibited in the school setting in accordance with school district policies with respect to a Drug-
Free Workplace/Drug-Free School.

B. The policy of this school district shall develop, implement, and evaluate comprehensive programs 
and activities that foster safe, healthy, supportive, and drug-free environments that support student 
academic achievement. is to provide an instructional program in every elementary and secondary 
school in chemical abuse and the prevention of chemical dependency.

C. EveryThe school district that participates in a school district chemical abuse program shall establish 
and maintain in every school a chemical abuse preassessment team.  The team is responsible for 
addressing reports of chemical abuse problems and making recommendations for appropriate 
responses to the individual reported cases.

D. The superintendent, with the advice of the school board, shall be responsible for establishing a school and 
community advisory team to address chemical abuse problems in the district.

ED. The school district shall establish and maintain a drug-free awareness program tofor educate and 
assist its employees.  and may establish a students., and others in understanding this policy 
and the goals of achieving drug-free schools and workplaces.

[Note:   School districts are required to establish a drug-free awareness program for school district 
employees pursuant to the Drug- Free Workplace Act.  In addition, state law requires that the written 
districtwide school discipline policy must include procedures for detecting and addressing chemical abuse 
problems of a student while on the school premises.  Further, school districts are required to develop, 
implement, and evaluate comprehensive programs and activities that foster safe, healthy, supportive, and 
drug-free environments that support student academic achievement if receiving funding under the federal 
Student Support and Academic Enrichment Grants law.Comprehensive drug prevention programs are 
required to be adopted and carried out by school districts pursuant to the Safe and Drug-Free Schools and 
Communities Act.  In addition, school districts are required by the Drug-Free Workplace Act to establish 
drug-free awareness programs for school district employees.  Further, state law authorizes school districts 
to provide instructional programs in chemical abuse and the prevention of chemical dependency.]

III. DEFINITIONS
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A. “Chemical abuse,” as applied to students, means use of any psychoactive or mood-altering 
chemical substance, without compelling medical reason, in a manner that induces mental, 
emotional, or physical impairment and causes socially dysfunctional or socially disordering 
behavior, to the extent that the minor’s student’s normal function in academic, school, or social 
activities is chronically impaired.

B. “Chemicals” includes, but is not limited to, alcohol, toxic substances, medical cannabis, and controlled 
substances as defined in the school district’s Drug-Free Workplace/Drug-Free School policy.

B. “Controlled substances,” as applied to the chemical abuse assessment of students, means a drug, 
substance, or immediate precursor in Schedules I through V of Minnesota Statutes section 152.02 
and “marijuana” as defined in Minnesota Statutes section 152.01, subdivision 9. but not distilled 
spirits, wine, malt beverages, intoxicating liquors or tobacco.  As otherwise defined in this policy, 
“controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines, 
barbiturates, marijuana, anabolic steroids, or any other controlled substance as 
defined in Schedules I through V of the Controlled Substances Act, 21 United States 
Code section 812, including analogues and look-alike drugs.

C. “Drug prevention” means prevention, early intervention, rehabilitation referral, recovery support 
services, or education related to the illegal use of drugs, such as raising awareness about the 
consequences of drug use that are evidence based.

C. “Use” includes to sell, buy, manufacture, distribute, dispense, use, or be under the influence of 
alcohol and/or controlled substances, whether or not for the purpose of receiving remuneration.

D. “School location” includes any school building or on any school premises; on any school-owned 
vehicle or in any other school-approved vehicle used to transport students to and from school or 
school activities; off-school property at any school-sponsored or school-approved activity, event, or 
function, such as a field trip or athletic event, where students are under the jurisdiction of the school 
district; or during any period of time such employee is supervising students on behalf of the school 
district or otherwise engaged in school district business.

D. “Teacher” means all persons employed in a public school or education district or by a service 
cooperative as members of the instructional, supervisory, and support staff including 
superintendents, principals, supervisors, secondary vocational and other classroom teachers, 
librarians, counselors, school psychologists, school nurses, school social workers, audio-visual 
directors and coordinators, recreation personnel, media generalists, media supervisors, and 
speech therapists.

IV. STUDENTS

A. Districtwide School Discipline Policy

Procedures for detecting and addressing chemical abuse problems of a student while on school 
premises are included in the districtwide school student discipline policy.

AB. Programs and ActivitiesInstruction

11. EveryThe school district shall develop, implement, and evaluate comprehensive provide 
an instructional programs and activities that foster safe, healthy, supportive, and drug-free 
environments that support student academic achievements.  The programs and activities 
may include, among other programs and activities, drug prevention activities and 
programs that may be evidence based, including programs to educate students against 
the use of alcohol, tobacco, marijuana, smokeless tobacco products, and electronic 
cigarettes. in chemical abuse and the prevention of chemical dependency.  The school 
district may involve parents, students, health care professionals, state department staff, 
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and members of the community in developing the curriculum.

[Note: The Safe and Drug-Free Schools and Communities Act requires school districts to 
adopt and carry out a comprehensive drug and violence prevention program with funds 
received.  Since a comprehensive drug prevention program is required and a school district 
is specifically authorized by state law to provide instructional programs in chemical abuse 
and the prevention of chemical dependency, this should be a component of each school 
district’s mandatory program.  In addition, the Safe and Drug-Free Schools and 
Communities Act specifies additional items which that may be included as part of the 
mandatory comprehensive drug prevention program.  Some of the suggested items relating 
to instruction or training are detailed in Paragraphs 2. Through 6. Below and a school 
district may wish to adopt one or all of the listed components as part of its mandatory 
program.]
2. As part of its drug-free programs, the school district may implement the drug abuse 

resistance education program (DARE) that enables peace officers to undergo the training 
to teach a curriculum on drug abuse resistance in schools.  

2. Each school shall have age-appropriate and developmentally based activities that:

a. address the consequences of violence and the illegal use of drugs, as appropriate;

b. promote a sense of individual responsibility;

c. teach students that most people do not illegally use drugs;

d. teach students to recognize social and peer pressure to use drugs illegally and the skills for resisting illegal 
drug use;

e. teach students about the dangers of emerging drugs;

f. engage students in the learning process; and

g. incorporate activities in secondary schools that reinforce prevention activities implemented in elementary 
schools.

3. Each school shall have activities that involve families, community sectors (which may include appropriately 
trained seniors), and a variety of drug and violence prevention providers in setting clear expectations against violence 
and illegal use of drugs and appropriate consequences for violence and illegal use of drugs.

4. Each school shall disseminate drug and violence prevention information within the school and to the 
community.

5. Each school shall have professional development and training for, and involvement of, school personnel, 
student services personnel, parents, and interested community members in prevention, education, early identification 
and intervention, mentoring, or rehabilitation referral, as related to drug and violence prevention.

6. Each school shall have drug and violence prevention activities that may include the following:

a. Community-wide planning and organizing activities to reduce violence and illegal drug use, which may 
include gang activity prevention.

b. The hiring and mandatory training, based on scientific research, of school security personnel who interact 
with students in support of youth drug and violence prevention activities under this policy that are implemented in the 
school.

c. Conflict resolution programs, including peer mediation programs that educate and train peer mediators and 
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a designated faculty supervisor, and youth anti-crime and anti-drug councils and activities.

d. Counseling, mentoring, referral services, and other student assistance practices and programs, including 
assistance provided by qualified school-based mental health services providers and the training of teachers by 
school-based mental health services providers in appropriate identification and intervention techniques for students at 
risk of violent behavior and illegal use of drugs.

e. Programs that encourage students to seek advice from, and to confide in, a trusted adult regarding concerns 
about violence and illegal drug use.

CB. Reports of Use, Possession, or Transfer of Alcohol or a Controlled SubstanceChemical Use and 
Abuse

1. In the event that a school district employee knows that a student is abusing, possessing, transferring, 
distributing, or selling chemicals in a school location:

a. The employee shall immediately either take the student to an administrator or notify an appropriate 
administrator of the observation and continue to observe the student until the administrator arrives.

b. The administrator will notify the student’s parents.  If there is a medical emergency, the administrator will 
notify the school nurse and/or outside medical personnel as appropriate.

c. The administrator will notify law enforcement officials, the student’s counselor, and the chemical 
preassessment team.

d. The administrator and/or law enforcement officials will confiscate the chemicals and/or conduct a search of 
the student’s person, effects, locker, vehicle, or areas within the student’s control.  Searches by school district 
officials shall be in accordance with school board policies regarding search and seizure.

e. The school district will take appropriate disciplinary action in compliance with the student discipline code.  
Such discipline may include immediate suspension, initiation of expulsion proceedings, and/or referral to a 
detoxification center or medical center.

2. If a school district employee has reason to believe that a student is abusing, possessing, transferring, 
distributing, or selling chemicals:

a. The employee shall notify the building administrator or a member of the preassessment team and shall 
describe the basis for the suspicion.  The building administrator and/or team will determine what action should be 
taken.  Action may include conducting an investigation, gathering data, scheduling a conference with the student or 
parents, or providing a meeting between a single member of the team and the student to discuss the behaviors that 
have been reported and attempting to ascertain facts regarding chemical abuse.

b. The team may determine there is no chemical abuse.  If the team determines there is chemical abuse, the 
team will select an appropriate course of action, which may include referral to a school counselor; referral to a 
treatment program; referral for screening, assessment, and treatment planning; participation in support groups; or 
other appropriate measures.

1. 1. A teacher in a nonpublic school participating in a school district chemical use 
program, or a public school teacher, who knows or has reason to believe that a student is 
using, possessing, or transferring alcohol or a controlled substance while on the school 
premises or involved in school-related activities, shall immediately notify the school's 
chemical abuse preassessment team, or staff member assigned duties similar to those of 
such a team, of this information. 

[Note:  School districts are not required to participate in a chemical abuse program 



417-5

or establish a chemical abuse preassessment team pursuant to state law.  Schools 
are required to have procedures for detecting student chemical abuse and can 
obtain federal funding if they establish drug prevention, detection, intervention, and 
recovery support services.  Thus, it is recommended that schools establish these 
programs and activities.  For those schools that do not establish a chemical abuse 
preassessment team, those obligations could be assigned to a specified staff 
member such a school counselor or administrator.]

32. Students involved in the abuse, possession, transfer, distribution, or sale of chemicals 
shallmay be suspended and proposed for expulsion in compliance with the student 
discipline policy and the Pupil Fair Dismissal Act, Minnesota. Statutes section. § 121A.40-
121A.56, and proposed for expulsion.

43. Searches by school district officials in connection with the abuse, possession, or transfer, 
distribution, or sale  of alcohol or a controlled substance chemicals will be conducted in 
accordance with school board policies related to search and seizure.

4. Nothing in paragraph IV.B.1. prevents a teacher or any other school employee from 
reporting to a law enforcement agency any violation of law occurring on school premises 
or at school sponsored events.

DC. Preassessment Team

1. Every school that participates in a school district chemical abuse program shall 
establishhave a chemical abuse preassessment team designated by the superintendent or 
designee.  The team mustwill be composed of classroom teachers, administrators, and to 
the extent they exist in the school, school nurse, school counselor or psychologist, social 
worker, chemical abuse specialist, and other appropriate professional staff to the extent 
they exist in each school, such as the school nurse, school counselor or psychologist, 
social worker, chemical abuse specialist, or others.  For schools that do not have a 
chemical abuse program and team, the superintendent or designee will assign these 
duties to a designated school district employee.

2. The team is responsible for addressing reports of chemical abuse problems and making 
recommendations for appropriate responses to the individual reported cases.

3. Within forty-five (45) days after receiving an individual reported case, the team shall make 
a determination whether to provide the student and, in the case of a minor, the student’s 
parents with information about school and community services in connection with 
chemical abuse.

ED. Data Practices

1. Student data may be disclosed without consent in health and safety emergencies 
pursuant to Minnesota Statutes section§ 13.32 and applicable federal law and regulations.

2. Destruction of Records

a. If the preassessment team decides not to provide a student and, in the case of a 
minor, the student’s parents with information about school or community services 
in connection with chemical abuse, records created or maintained by the team 
about the student shall be destroyed not later than six (6) months after the 
determination is made.
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b. If the team decides to provide the student and, in the case of a minor or a 
dependent student, the student’s parents with such information about school or 
community services in connection with chemical abuse, records created or 
maintained by the team about the student shall be destroyed not later than six (6) 
months after the student is no longer enrolled in the district.

c. This section shall govern dDestruction of records identifying individual students 
shall be governed by paragraph IV.E.2. notwithstanding provisions of the 
Records Management Act, Minnesota Statutes section§ 138.163 (Preservation 
and Disposal of Public Records).

FE. Consent

Any minor may give effective consent for medical, mental, and other health services to determine 
the presence of or to treat conditions associated with alcohol and other drug abuse, and the 
consent of no other person is required.  

[Note:  State law permits schools to provide these services to minor students without the 
consent of a parent.  If, however, a school district provides these or other services pursuant 
to a grant received under the Student Support and Academic Enrichment Grants law, this 
funding could be jeopardized if the requirements of federal law, to obtain prior written, 
informed consent from the parent of each child who is under 18 years of age is not 
obtained.]

F. School and Community Advisory Team

1. The superintendent, with the advice of the school board, shall establish a school and community advisory 
team to address chemical abuse problems.  The advisory team will be composed of representatives from the school 
preassessment teams to the extent possible, law enforcement agencies, county attorney’s office, social service 
agencies, chemical abuse treatment programs, parents, and the business community.

2. The advisory team shall:

a. build awareness of the problem within the community, identify available treatment and counseling programs 
for students, and develop good working relationships and enhance communication between the schools and other 
community agencies; and

b. develop a written procedure clarifying the notification process to be used by the chemical abuse 
preassessment team when a student is believed to be in possession of or under the influence of alcohol or a 
controlled substance.  The procedure must include contact with the student and the student’s parents or guardian in 
the case of a minor student.

V. EMPLOYEES

A. The school district shall establish superintendent or designee shall undertake and maintain a drug-
free awareness and prevention program to inform employees, students, and others about:

1. The dangers and health risks of chemicalof drug abuse in the workplace/school.

2. The school district’s drug-free workplace/drug-free school policy of maintaining a drug-free 
workplace.

3. Any available drug or alcohol counseling, treatment, rehabilitation, re-entry, and/or 
employee assistance programs available to employees and/or students.
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4. The penalties that may be imposed on employees for drug abuse violations.

B. The school district superintendent or designee shall notify any federal granting agency required to 
be notified under the Drug-Free Workplace Act within ten (10) days after receiving notice from the 
employee or otherwise receiving actual notice of any criminal drug statute conviction of an 
employee for a criminal drug statute violation occurring in the workplace.  To facilitate the giving of 
such notice, any employee aware of such a conviction shall report the same to the superintendent.

[Note: Notification to the federal granting agency within ten (10) days is required by the Drug Free Workplace 
Act.  41 U.S.C. § 8103.]

Legal References: Minn. Stat. § 13.32 (Educational Data)
Minn. Stat. § 121A.25-121A.29 (Chemical Abuse)
Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class)
Minn. Stat. § 124D.695 (Approved Recovery Program Funding)
Minn. Stat. § 126C.44 (Safe Schools Levy)
Minn. Stat. § 138.163 (Preservation and Disposal of Public Records) Records 
Management Act)
Minn. Stat. § 144.343 (Pregnancy, Venereal Disease, Alcohol or Drug Abuse, Abortion)
Minn. Stat. § 152.01 (Definitions)
Minn. Stat. § 152.02 (Schedules of Controlled Substances; Administration of Chapter)
Minn. Stat. § 152.22 (Medical Cannabis; Definitions; Medical Cannabis)
Minn. Stat. § 152.23 (Medical Cannabis; Limitations; Medical Cannabis)
Minn. Stat. § 299A.33 (DARE Program)
Minn. Stat. § 466.07, subd. 1 (Indemnification Required)
Minn. Stat. § 609.101, subd. 3(e) (Controlled Substance Offenses; Minimum Fines)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
20 U.S.C. §§ 7101-716522 (Student Support and Academic Enrichment GrantsSafe and 
Drug-Free Schools and Communities Act)
20 U.S.C. § 5812 (National Education Goals)
20 U.S.C. § 7175 (Local Activities)
41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)
34 C.F.R. Part 84 (Government-wWide Requirements for Drug-Free Workplace)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District 
Employees)
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)
MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug Free School)
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and Use of 
Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices; Vaping Awareness 
and Prevention Instruction)
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal 
Possessions, and Student’s Person)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; Patrols, 
Inspections, and Searches)



Board Member ___________________ introduced the following resolution and moved its adoption: 
  

RESOLUTION RELATING TO THE TERMINATION AND NONRENEWAL OF 
Lexie Geis 

Probationary Teacher 
  
WHEREAS, Lexie Geis is an out of placement Teacher in Independent School District No. 2397, 
  
BE IT RESOLVED, by the School Board of Independent School District No. 2397, that pursuant to Minnesota Statute 122A.40, 
Subdivision 5, and Article XIX of the current Master Agreement between the School District and the exclusive representative, that 
the teaching contract of Lexie Geis, a Probationary Teacher in Independent School District No. 2397, is hereby terminated at the 
close of the current 2024-25 school year. 
  
BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and nonrenewal of her contract as 
provided by law, and that said notice shall be in substantially the following form: 
  
NOTICE OF TERMINATION AND NONRENEWAL 
  
___________ (Date) 
  
___________ (Name) 
___________ (Address) 
___________ 
  
Dear (Name): 
  
You are hereby notified that at a regular meeting of the School Board of Independent School District No. 2397 held on (date), a resolution was 
adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 
(year) school year. Said action of the Board is taken pursuant to M.S. 122A.40, Subd. 5. 
 
You may officially request that the School Board give its reasons for the nonrenewal of your contract. However, such a request should be received 
within ten days after the receipt of this notice. 
  
Sincerely, 
  
SCHOOL BOARD OF 
INDEPENDENT SCHOOL DISTRICT NO. 2397 
 
____________________________________  
Kelsey Schwartz 
Clerk of the School Board 
  
  
The motion for the adoption of the foregoing resolution was duly seconded by Board member ____________ and upon vote being 
taken thereon, the following voted in favor thereof: 
  
  
And the following voted against the same: 
  
 
Whereupon said resolution was declared duly passed and adopted. 

 _________________________ 
                                                                                                                                                                            Kelsey Schwartz, Clerk 

Board of Education, ISD 2397 
                                                                                                                                                                             Dated: 4/7/2025 

 



Board Member ___________________ introduced the following resolution and moved its adoption: 
  

RESOLUTION RELATING TO THE TERMINATION AND NONRENEWAL OF 
Amber Palmquist 

Probationary Teacher 
  
WHEREAS, Amber Palmquist is an out of placement Teacher in Independent School District No. 2397, 
  
BE IT RESOLVED, by the School Board of Independent School District No. 2397, that pursuant to Minnesota Statute 122A.40, 
Subdivision 5, and Article XIX of the current Master Agreement between the School District and the exclusive representative, that 
the teaching contract of Amber Palmquist, a Probationary Teacher in Independent School District No. 2397, is hereby terminated at 
the close of the current 2024-25 school year. 
  
BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and nonrenewal of her contract as 
provided by law, and that said notice shall be in substantially the following form: 
  
NOTICE OF TERMINATION AND NONRENEWAL 
  
___________ (Date) 
  
___________ (Name) 
___________ (Address) 
___________ 
  
Dear (Name): 
  
You are hereby notified that at a regular meeting of the School Board of Independent School District No. 2397 held on (date), a resolution was 
adopted by a majority roll call vote to terminate your contract effective at the end of the current school year and not to renew your contract for the 
(year) school year. Said action of the Board is taken pursuant to M.S. 122A.40, Subd. 5. 
 
You may officially request that the School Board give its reasons for the nonrenewal of your contract. However, such a request should be received 
within ten days after the receipt of this notice. 
  
Sincerely, 
  
SCHOOL BOARD OF 
INDEPENDENT SCHOOL DISTRICT NO. 2397 
 
____________________________________  
Kelsey Schwartz 
Clerk of the School Board 
  
  
The motion for the adoption of the foregoing resolution was duly seconded by Board member ____________ and upon vote being 
taken thereon, the following voted in favor thereof: 
  
  
And the following voted against the same: 
  
 
Whereupon said resolution was declared duly passed and adopted. 

 _________________________ 
                                                                                                                                                                            Kelsey Schwartz, Clerk 

Board of Education, ISD 2397 
                                                                                                                                                                             Dated: 4/7/2025 
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