
Regular School Board Meeting
Monday, October 7, 2024 6:30 PM
LS-H MS/HS Media Center, 901 Ferry St., Le Sueur, MN 56058

1. CALL TO ORDER

2. PLEDGE OF ALLEGIANCE

3. MISSION AND VISION STATEMENTS

4. STRATEGIC PLAN REVIEW

5. APPROVAL OF AGENDA

6. OPEN FORUM

7. LE SUEUR-HENDERSON SCHOOL DISTRICT RECOGNIZES

7.1. Donations & Grants Received

7.2. September MS/HS Students of the Month

7.3. Staff Professional Development

8. REPORTS

8.1. Committee Reports

8.1.1. Finance Presenter: Director 
Matt Hathaway

8.1.2. Negotiations Presenter: Director 
Brigid Tuck

8.1.3. SW Metro Presenter: Director 
Steve Cross

8.1.4. Human Resource Presenter: Director 
Kelsey Schwartz

8.1.5. Policy Presenter: Director 
Gretchen Rehm

8.1.6. Buildings & Grounds Presenter: Director 
Matt Hathaway

8.1.7. Community Ed Council Presenter: Director 
Brigid Tuck 

8.2. Student Report

8.3. Superintendent Report

8.3.1. Enrollment Report

8.3.2. MS/HS Principal Report

8.3.3. Elementary Principal Report

9. CONSENT AGENDA

9.1. Approval of District Office Consent Items



9.1.1. Minutes of Regular Meeting from 9.3.24

9.1.2. Minutes of Special Meeting 9.16.24

9.2. Approval of Business Office Consent Items

9.2.1. Treasurer's Report-March 2024

9.2.2. Bills and claims for April 2024 in the 
amount of $2,055,037.41 subject to annual audit

9.2.3. Bills and claims for May 2024 in the 
amount of $5,781,859.84 subject to annual audit

9.2.4. Bills and claims for June 2024 in the 
amount of $3,103,433.19 subject to annual audit

9.3. Approval of Personnel Consent Items

9.3.1. Hirings

9.3.1.1. Elementary Secretary - Katie Westlie

9.3.1.2. Food Service - Jill Frank

9.3.1.3. Food Service - Jill Wilson

9.3.1.4. Custodian - Carlena Olson

9.3.1.5. Permanent Licensed Substitute

9.3.1.6. Paraprofessional - Morgan Schwandt

9.3.2. Resignations

9.3.2.1. Secretary - Maria Aguilar

9.3.2.2. Custodian - Barb Johnson

9.3.2.3. Paraprofessional - VickiLyn Brancamp

9.3.2.4. Teacher - Courtney Martin

9.3.2.5. Paraprofessional - Thomas Whritenour

9.3.3. Requests

9.3.4. Retirements

10. PURCHASES ABOVE $5,000

11. OLD BUSINESS

11.1. Approve final of three readings to adopt 
policy 610

12. NEW BUSINESS

12.1. Approve 2024-25 Paraprofessional Handbook



12.2. Approve first & final reading to update 
policy 522

12.3. Approve first & final readings to update 
policies 621, 623, 624, 702, 703, 704 and 705

12.4. Approve first of three readings to adopt 
policy 701.1

12.5. Approve removal of policy 626

13. BOARD MEMBER COMMUNICATIONS / IDEAS EXCHANGE

14. NEXT MEETING INFORMATION

14.1. Schedule of Upcoming Meetings

15. ADJOURN



 
RESOLUTION TO ACCEPT GRANTS AND DONATIONS 
TO THE LE SUEUR-HENDERSON SCHOOL DISTRICT 

 
 

WHEREAS, the Le Sueur-Henderson School District Board encourages the support of the 
districts educational programs through the funding and support of grant opportunities and 
donations that meet the goals and objectives of the school district; 
 
WHEREAS, the school district will control and maintain all grants and donations to ensure that 
the interests of all students are met; 
 
WHEREAS, the grants and donations listed below have been reviewed and approved by the 
administration of the Le Sueur-Henderson School District; 
 
THEREFORE, BE IT RESOLVED, by the School Board of Independent School District No. 
2397, to accept the following grants and donations for the purposes intended: 
 
 

o Agropur - $2,000 for the new elementary school, 

o Le Sueur Knights of Columbus - $1,500 for wrestling activities. 

 
 
 
Adopted this ______ day of ________________, 20____. 
 
Signed: 
 
______________________________________________ 
School Board Chair, Brigid Tuck 
 
Attest: 
 
______________________________________________ 
School Board Clerk, Kelsey Schwartz 
 



Le Sueur-Henderson Public Schools
September MS/HS Students of the Month

MS/HS

Student Name Grade

Greta Doerr 6

Reese Rehm 7

Sophie Tews 8

Evelyn Haemig 9

Andrew Lansing 10

Chloe Loose 11

Koreyann Straub 12



          LE SUEUR-HENDERSON PUBLIC SCHOOLS
(AS OF 9/1/2024)

Budgeted ADMs GRADE SEPT OCT NOV DEC JAN FEB MAR APR MAY
Little Giants
3yr 1/2 day 20
4yr 1/2 day 43
4yr full day

12 ECSE 13
50 K 60 59
57 1 64 66
77 2 76 78
63 3 72 75
55 4 48 49
63 5 47 50
67 6 71 70
77 7 77 74
80 8 78 77
73 9 78 78
81 10 79 78
62 11 64 62
71 12 66 63

ALP 14 18
888 K-12 894 897

As Budgeted in FY25
Adopted Budget

(K-12)



School Board Report
October 2024

LSH Middle and High School had high student participation and school spirit during Homecoming. Students
participated in Winter Gear Drive, HS boys' volleyball tournament, and Powderpuff flag football amongst other
activities.

The instructional target this year is to implement Focused Note-Taking throughout all classes. This is an AVID
strategy that supports Critical thinking and application.

The Site Team has developed the MS/HS Site Goal: The number of students who “exceeded” or “met” on the
23/24 MCAs will stay the same or increase this 24/25 school year. For students who scored below standards
on the MCAs, 75% will increase their scores by three points this 24/25 school year.

Fastbridge Fall Benchmark testing is complete.

Teachers use data from Fastbridge, iReady, and IXL to identify specific skills students need to work on.

CTE (Career and Technical Education) teachers are working on Program Approval in Agriculture, Construction
& Manufacturing, FACS, Health Careers, and Work-Based Learning.

The Carl D. Perkins Career and Technical Education Act (Perkins) is a federal program that provides funding
for CTE programs in high schools and postsecondary institutions. The Perkins program application is
important because it allows states and local communities to create and strengthen CTE initiatives that prepare
students for careers.

We are collaborating with Jack Wheeler, Workforce Coordinator through South Central Coop to develop and
build relationships with businesses in the community.

Upcoming Events:

Picture Retakes: Tuesday, Oct 8th
GIANT Support:Wednesday, Oct 9th 3:30-5:30 pm
End of 1st Quarter: October 30th



Hello Le Sueur High School!

Congratulations! Your school has been awarded a transportation grant to attend the Minneapolis National
College Fair being held on Tuesday and Wednesday, October 22nd and 23rd, 2024.

Your grant award is $200.

Please confirm your participation/acceptance of this grant by October 1st, 2024 to ncf@mn-acac.org.

Please remember to USE THIS LINK TO REGISTER your bus(es) in advance of the fair if you haven't done so
already. Register your bus by October 8th, 2024.

Please submit your reimbursement invoice by November 15th, 2024 to ncf@mn-acac.org.

If you have any questions, please let us know.

Sincerely,
Minneapolis National College Fair Planning Committee

--

Shonna Fulford
Norma Gutierrez
Laura Nelson

National College Fair Local Planning | MACAC

E: ncf@mn-acac.org

mn-acac.org

https://docs.google.com/forms/d/e/1FAIpQLSdEfHYxuqCv76d-nrEdZcc-F_ohK7x7JVTG10diHGmbTRse1Q/viewform
http://mn-acac.org/


School Board,

We are in full swing and the year is running smoothly. Staff is stressed about the
upcoming move and I believe that stress level will drop dramatically once we are moved
and up and running in the new building.

General Building Updates
1) April Malphurs has been nominated for National Art Teacher of the Year.
2) We have been busy planning for how to acclimate students and staff to the new

building, establish routines, etc. We will have a special schedule on day 1 in the
new building so we can review expectations, procedures and routines with
students (and staff)

3) Katie Westlie, new elementary secretary, started on Monday September 30th.
She is getting acclimated and is doing a fantastic job already.

4) We have posted for a Hispanic Outreach Liaison but do not have any applicants
at this time.

5) We will be interviewing for the open 2nd grade teaching position on Wednesday
October 2nd. We have scheduled 3 interviews.

Pre K/Preschool

In preschool, we have 45 4-year-olds and 20 3-year-olds. We have added a third

section of preschool this year to help with the increase in enrollment. The students are

learning routines and making friends. Seeing all the connections being made in such a

short time is great. We are preparing for the big move to the new school, which will

confuse our students. However, it is exciting to have the opportunity to be in a building

that will help our youngest learners grow academically.



Kindergarten
The Kindergarten students are loving school and really enjoyed the homecoming
festivities last week. They loved going with their whole class to a parade and especially
loved the candy! They are excited about the new school and have many, many
questions about it. They are most excited about the new "park" (playground) they'll get
to play at!

1st Grade
The first grade continues to work hard in Magnetic Reading. We are all becoming
familiar with it so it has become a smoother process. Reading Rotations are going quite
well. We are trying to find more time to work with our small groups.

In math we wrapped up a measurement unit and have begun an addition unit.

We have been using Ooka Island, IXL reading and math, i-Ready and Word to
supplement the learning of our skills.

In science we completed a Plant Superpowers unit and are working on a Sun and
Shadows unit.

In Social Studies we are learning about citizenship and our community.

SEL we have finished an introduction unit and have begun a Respect unit.

2nd Grade
Second Grade will have their first field trip- next week to Stages Theatre, in Hopkins.
We are going to see the play The Miraculous Journey of Edward Tulane, which is based
on the book. We have been reading the book by MN author Kate DiCamillo . This trip is
sponsored by HAVE. This week we are starting our flexible grouping in math for the
start of unit 2- addition and subtraction. The students are getting very excited for the
new school!



3rd Grade
The third graders at Park Elementary were excited to welcome the Lions Field Club,
who visited to present every student with their very own dictionary. The students were
thrilled to receive this special gift and are eager to use their new dictionaries to enhance
their reading and writing skills. A big thank you to the Lions Field Club for their
generosity and support of our students' education!

4th Grade
This week 4th & 5th grade students visited Traverse de Sioux Treaty Site to learn about
our local history in connection with a unit in library media class. This field trip was made
possible by a grant from the Minneapolis Foundation for Native American Education
which Mrs. Ranft applied for and received. The students enjoyed the stories and
exploration of this historic area! Thank you also to chaperones and the wonderful
volunteers at the Treaty Site!

5th Grade
September is ending on a stellar note! 5th grade has been working hard on Purposeful

People's monthly focus of Kindness. Ms. Frischmon’s class has demonstrated kindness

by assisting the kitchen staff with delivering and collecting our weekly snack bins.

Students are seeing the incredible impact being kind and helping others has and are

setting a great example for the younger grades in the school. 5th grade traveled to the

Traverse de Sioux Treaty Site in St. Peter We had a guided tour about the history of

our area as well as toured inside and outside of the Treaty Site. This field trip is in

connection with lessons students will receive later in the year from the other specialists.

Currently, in Library Media Class, Mrs. Ranft is teaching students about the local history

during the time of the European settlement. We are looking forward to an exciting

October with many new beginnings.



Special Education
Our special education department is growing as we have taken in several new students
to the building. Caseloads are growing and initial assessments are starting, which will
also increase caseloads.

Title 1
Groups have been formed and students have begun receiving interventions.



BOARD OF EDUCATION
INDEPENDENT SCHOOL DISTRICT 2397

LE SUEUR-HENDERSON PUBLIC SCHOOLS
MINUTES OF REGULAR SCHOOL BOARD MEETING

MS/HS MEDIA CENTER
September 3, 2024

Item 1.0 Call to Order: The regular meeting of the Le Sueur-Henderson Board of
Education was called to order at 6:30 PM. The board members in attendance
were Matt Hathaway, Gretchen Rehm, Kelsey Schwartz, Brigid Tuck,
Marie Walker, Jenny Burns.

Members Absent: Steve Cross

Also in attendance: Superintendent Jim Wagner, Admin. Assist. Rachel
Scheffler, Darren Kern, Katie Maier, April Malphurs, Brooke Wentzlaff, LS County
News Carson Hughes, Student Reps., Koreyann Straub, Sophia Kues.

Item 2.0 Pledge of Allegiance: Pledge recited

Item 3.0 Mission and Vision Statements

Item 4.0 Strategic Plan Review

Item 5.0 Approval of Agenda: Motion by Rehm, second by Schwartz, carried
6-0 to approve the meeting agenda.

Item 6.0 Open Forum

Item 7.0 Le Sueur-Henderson School District Recognizes
Item 7.1 A resolution was presented to accept grants and donations to the Le Sueur -

Henderson Public School District. Said resolution is attached hereto and made a
part of these minutes. Motion made by Board Member Rehm and upon being
seconded by Board Member Burns said the resolution was duly adopted by the
following roll call vote, carried 6-0.

Tuck: yes Burns: yes
Schwartz: yes Walker: yes
Hathaway: yes Rehm: yes

Item 7.2 Art Educator of the Year - April Malphurs

Item 8.0 Reports:
Item 8.1 Committee Reports

Item 8.1.1 Finance



Item 8.1.2 Negotiations
Item 8.1.3 SW Metro
Item 8.1.4 Human Resource
Item 8.1.5 Policy
Item 8.1.6 Buildings & Grounds
Item 8.1.7 Community Ed Council

Item 8.2 Student Report
Item 8.3 Superintendent Report

Item 8.3.2 MCA Test Data
8.3.1.1 2024 MCA Board Presentation

Item 8.3.3 MS/HS Principal report
Item 8.3.4 Elementary Principal report

Item 9.0 Consent Agenda: Motion by SchwartZ, second by Rehm, carried 6-0 to
approve the following consent items:

Item 9.1 District Office Consent Items:
Item 9.1.1 Minutes of Regular School Board meeting held on 8.5.24

Item 9.2 Business Consent Items:
Item 9.3 Personnel Consent Items:

Item 9.3.1 Hirings
Item 9.3.1.1 Part-time Tech Asst. - Jeff Schulz
Item 9.3.1.2 SpEd Teacher - Megan Monson-Conlon
Item 9.3.1.3 Hispanic Outreach Coor. - Lorraine Aquino-Corona
Item 9.3.1.4 Returning Fall Coaches for 2024
Item 9.3.1.5 New Hire Fall Coaches for 2024

Jeff Schulz, Morgan Schwandt, Rachel Kunkel, Tia Lerud,
Brenna Schmitt, Josh Prahl

Item 9.3.1.6 NHS Advisor - Ryan Wentlandt
Item 9.3.1.7 Jr. Class Advisors - Tia LeRud & Liz Risacher
Item 9.3.1.8 MS Knowledge Bowl Advisor - Jill Baston
Item 9.3.1.9 Part-time ESL Teacher - Karen Snay
Item 9.3.1.10 Part-time ESL Teacher - Diana Jennings
Item 9.3.1.11 Volunteer Fall Coaches

Football - Joe Bushway
Volleyball - Nick Feser, Sara Rasmussen, Alivia Drent, Alison
Schwandt
Tennis - Ginger Nesbit, Janet Penland

Item 9.3.2 Resignations
Item 9.3.2.1 MS Student Council - Sherri Fritz

Item 9.2.3 Requests
Item 9.2.4 Retirements

Item 10.0 Purchases Above $5,000

Item 11.0 Old Business



Item 11.1 Motion by Burns, second by Tuck, carried 6-0, to approve final of
three readings to adopt Policy 606.5.

Item 11.2 Motion by Tuck, second by Rehm, carried 6-0, to approve second of
three readings to adopt Policy 610.

Item 12.0 New Business
Item 12.1 Motion by Schwartz, second by Rehm, carried 6-0, to approve first and final
reading to update policies 614, 615, 616.

Item 13.0 Board Member Communications/Ideas Exchange:

Item 14.0 Next Meeting Information
Item 14.1 Schedule of Upcoming Meetings

Item 15.0 Adjourn: Motion by Rehm, second by Hathaway , carried 6-0, to adjourn the
meeting at 7:22 PM.

____________________________
Board Clerk

___________________________
Board Chair
Approved on: October 7, 2024



BOARD OF EDUCATION
INDEPENDENT SCHOOL DISTRICT 2397

LE SUEUR-HENDERSON PUBLIC SCHOOLS
MINUTES OF SPECIAL SCHOOL BOARD MEETING

MS/HS MEDIA CENTER
September 16, 2024

Item 1.0 Call to Order: The special meeting of the Le Sueur-Henderson Board of
Education was called to order at 6:33 PM. Board members in attendance were
Brigid Tuck, Jenny Burns, Marie Walker, Gretchen Rehm.

Members Absent: Steve Cross, Matt Hathaway, Kelsey Schwartz.

Also in attendance: Superintendent Jim Wagner, Henderson Independent,
Rachel Miller.

Item 2.0 Pledge of Allegiance: Pledge recited

Item 3.0 Approval of Agenda: Motion by Rehm, second by Burns, carried 4-0,
to approve the meeting agenda.

Item 4.0 New Business:
Item 4.1 Motion by Rehm, second by Tuck, carried 4-0 to approve

the proposed maximum Levy Certification.

Item 5.0 Adjourn: Motion by Burns, second by Rehm, carried 4-0, to adjourn the
meeting at 6:40 PM.

____________________________
Board Clerk

___________________________
Board Chair
Approved on: October 7, 2024







































Employment Recommendation
Le Sueur - Henderson School District

Position: Elementary Secretary

Recommended Candidate: Katie Westlie

Recommended by: Kern Start/ Hire Date: 9/30/24

To be completed by administrator:
Candidate has current & appropriate certification: NA

Reference checks completed: Yes

Years of experience granted: NA

Step Placement: NA

Highest degree currently held: BA

Lane Placement: NA

Credits beyond highest degree granted: NA

Hourly/ Salary Rate NA

New Position

X Existing Position Replacing: Maria Aguilar

Additional Information:
● $17.63 Base plus experience credit of $2=$19.63 per hour

Approval of Principal: Darren Kern 9/26/24

Electronic Signature Date

Approval of Superintendent:

Electronic Signature Date

Share with District Office (Alisha, Jim, Juanita) & Technology (Bruce) via Google Drive







Employment Recommendation
Le Sueur - Henderson School District

Position: Night Custodian

Recommended Candidate: Carlena Oslon

Recommended by: Todd Vrklan Date: 9/27/2024

To be completed by administrator:

Candidate has current & appropriate certification (if applicable): N/A

Reference checks completed: Yes

Years of experience (Step Placement): 4

NEW

X EXISTING REPLACING: Barb Johnson

Additional Information:
Pending background check and Board Approval

Approval of administrator: Todd Vrklan 9/27/2024

Electronic Signature Date

Approval of Superintendent:

Electronic Signature Date



Employment Recommendation
Le Sueur - Henderson School District

Position: Special Education Para

Recommended Candidate: Morgan Schwandt

Recommended by: Darren Kern Start/ Hire Date: 10/7/24

To be completed by administrator:
Candidate has current & appropriate certification: NA

Reference checks completed: YES

Years of experience granted: NA

Step Placement: NA

Highest degree currently held: NA

Lane Placement: NA

Credits beyond highest degree granted: NA

Hourly/ Salary Rate See note

New Position

X Existing Position Replacing: Julie Jones-transfer to MS/HS

Additional Information:
● Base +DCD+.25 experience=$14.75 per hour

Approval of Principal: Darren Kern 10/4/24

Electronic Signature Date

Approval of Superintendent:

Electronic Signature Date

Share with District Office (Alisha, Jim, Juanita) & Technology (Bruce) via Google Drive













610-1

Adopted:       MSBA/MASA Model Policy 610 
 Orig. 1995

Revised: Rev. 2012

610 FIELD TRIPS

I. PURPOSE

The purpose of this policy is to provide guidelines for student trips and to identify the general 
process to be followed for review and approval of trip requests.

II. GENERAL STATEMENT OF POLICY

The general expectation of the school board is that all student trips will be well planned, 
conducted in an orderly manner and safe environment, and will relate directly to the 
objectives of the class or activity for which the trip is requested. Student trips will be 
categorized within three general areas:

A. Instructional Trips

Trips that take place during the school day, relate directly to a course of study, and 
require student participation shall fall in this category. These trips shall be subject 
to review and approval of the building principal and shall be financed by school district 
funds within the constraints of the school building budget. Fees may not be assessed 
against students to defray direct costs of instructional trips. (Minnesota Statutes 
sectionMinn. Stat. § 123B.37, Prohibited Fees)

B. Supplementary Trips

This category pertains to those trips in which students voluntarily participate and which 
usually take place outside the regular school day. Examples of trips in this category 
involve student activities, clubs, and other special interest groups. These trips are 
subject to review and approval of the activities director and/or the building principal. 
Financial contributions by students may be requested. (Minn. Stat. §Minnesota Statutes 
section 123B.36, Authorized Fees)

C. Extended Trips

1. Trips that involve one or more overnight stops fall into this category. 
Extended trips may be instructional or supplementary and must be requested 
well in advance of the planned activity. An  extended  trip request form must 
be completed and approved at each level: student, principal, superintendent, 
and school board. Exceptions to the approval policy may be granted or 
expedited to accommodate emergencies or contingencies (e.g., tournament 
competition).



610-2

2. The school board acknowledges and supports the efforts of booster clubs and 
similar organizations in providing extended trip opportunities for students.

III. REGULATIONS

A. Rules of conduct and discipline for students and employees shall apply to all 
student trip activity.

B. The school administration shall be responsible for providing more detailed    
procedures, including parental involvement, supervision, and such other factors 
deemed important and in the best interest of students.

C. Transportation shall be furnished through a commercial carrier or school-owned 
vehicle. In the event a private vehicle is approved for use, a certificate  of insurance 
must be on file in the school district office and such use must be approved in 
accordance with Policy 710, Extracurricular Transportation.

D. An employee may use a personal vehicle to transport staff or personal property for 
purposes of a field trip upon prior, written approval from administration.

E. An employee must not use a personal vehicle to transport one or more students for 
purposes of a field trip.

1. If immediate transportation of a student is required due to an emergency 
or unforeseen circumstance, such as the illness or injury of a child, and 
the transportation does not constitute regular or scheduled 
transportation, a personal vehicle may be used. To the extent a personal 
vehicle is used, the vehicle must be properly registered and insured.

2. An employee must obtain preapproval by administration of student 
transportation by a personal vehicle, pursuant to Section III.E.1, if 
practicable. If preapproval by administration of use of a personal vehicle 
cannot be obtained in a reasonable time given the circumstances, an 
employee shall report the relevant facts and circumstances justifying the 
need for use of a personal vehicle to administration as soon as practicable. 
The relevant facts and circumstances for use of a personal vehicle shall be 
documented by administration.

IV. SCHOOL BOARD REVIEW

The superintendent shall at least annually report to the school board upon the utilization of 
trips under this policy.

Legal References: Minn. Stat. § 123B.36 (Authorized Fees)
Minn. Stat. § 123B.37 (Prohibited Fees)
Minn. Stat. § 123B.49  (Cocurricular and Extracurricular Activities;
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Insurance)
Minn. Stat. § 169.011, Subd. 71(a) (Definitions) of a School Bus)
Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards – Exemption) 
Sonkowsky v. Board of Educ. for Indep. Sch. Dist. No. 721, 327 F.3d 675 (8th 

Cir. 2003)
Lee v. Pine Bluff Sch. Dist., 472 F.3d 1026 (8th Cir. 2007)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 
School District Employees)
MSBA/MASA Model Policy 423 (Employee – Student Relationships) 
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA  Model  Policy  707  (Transportation  of  Public  School 
Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation)
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Welcome to the Le Sueur - Henderson School District! You have been hired to assist students
with special education needs to meet their educational goals. This manual is one way to share
some general information intended to support you in your day-to-day work with students and
staff. Please take some time to familiarize yourself with the information on the following pages. If
after reading this material you have any questions, comments, or concerns about your role as a
paraprofessional, please contact your immediate supervisor or the principal of your building.

WHO ARE PARAPROFESSIONALS?

A variety of job titles are used throughout the country to refer to personnel who function in the
role of a “paraprofessional”. Titles in other districts include: teaching assistant, paraeducator,
instructional assistant, teacher’s assistant, individualized learning assistant, pupil support
assistant, and many more. In this handbook, we are using the term “paraprofessional” to refer to
school employees whose position is: either instructional in nature, or who delivers other direct or
indirect services to students and/or parents; and who work under the supervision of a teacher or
other professional staff member who is responsible for the overall conduct of the class, the
design and implementation of individualized educational programs, and the assessment of the
effect of the programs on the students progress.”

GETTING TO KNOW AN INDIVIDUAL STUDENT

Throughout the school year you will learn many things about all of the students in the
classrooms in which you work. Given the nature of your job, there are specific student(s) with
whom you will work more closely and for whom you will need more information. This section
identifies ways that you can become familiar with the interests, unique characteristics, abilities
and needs of the individual student(s) that you support.

WHAT IS AN INDIVIDUALIZED EDUCATION PLAN?

All students receiving special education services have an individualized education plan (IEP).
Among other information, the IEP contains a list of the student’s learning priorities for the school
year. These are stated as annual goals and short term objectives. The IEP is developed each
year by the student’s educational team which consists of personnel from school, the student’s
parents or guardians, and may include the student with a disability and his/her friends.
Increasingly, paraprofessionals are being asked to assist in the development of IEPs as well.
When you are providing support to a student with a disability who has an IEP, it is important that
you have a working knowledge of what the individual student(s) learning priorities are and how
you will support the student in moving closer to achieving those learning priorities. Thus, it may
be helpful for you to take some time to review the IEP with the assistance of the special
educator or ask one of the members of the student’s IEP team to summarize the IEP in writing
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or in person for you. (Note: Information on an IEP is confidential and can be communicated only
with members of the student’s IEP team. Do not share this information with other individuals.)

WORKING WITH STUDENTS

Become aware of the specific needs of the students you are assigned to work with.
Understanding program goals helps eliminate confusion and provides a better understanding of
what the expectations are for the student. The most effective way to do this is review the IEP’s
and BIP’s of the students you work with. It is important to know specifically what the student’s
limitations are. At the same time, however, it is equally important for our students to be as
independent as they can possibly be. Hovering over them and doing too much for them can
hinder their progress toward independence. You are always encouraged to give verbal praise to
children or high fives for good work. Do be very careful in regard to age appropriate hugging
and touching. Words like, honey, baby, sweetheart should not be used when you are talking with
your student. Grabbing student’s arms or hands or any physical reprimanding should never
occur. Also, never verbally berate a child or call them negative names. If in doubt, ask your
teacher.

STUDENT’S SCHEDULE

Throughout the school year you will learn many things about all of the students in the
classrooms in which you work. Given the nature of your job, there are specific student(s) with
whom you will work more closely and for whom you will need more information. This section
identifies ways that you can become familiar with the interests, unique characteristics, abilities
and needs of the individual student(s) that you support.

It will also be helpful if you familiarize yourself with the activities, times and schedule of the
school such as the bus and lunch schedules, and the other routines of the building. Your first
few days will be smoother if you know the layout of the building and the rules for cafeteria,
hallway, and playground use.

MAINTAINING CONFIDENTIALITY

Maintaining Confidentiality is an important aspect of your job as a paraprofessional. Through
your work you will learn information about students and families. Such information is personal
and private and must not be shared beyond the family or team. Not only is it potentially
disrespectful to do so, it is illegal. Beyond students with disabilities, the privacy rights of all
students and families who are associated with your school must be regarded. Following are
suggested guidelines for maintaining confidentiality:
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● Never discuss information about a student in a public place (e.g., faculty lounge, hallway,
grocery store).

● Never discuss information about one student with the parents of another student.
● Never discuss information about one student with another student.
● Never discuss information about a student with school personnel who are not considered

a member of that student’s service providing team.
● If you need to access a student’s records or other personal information, go through the

proper channels as developed by your school.
● Do not create your own personal files on a student or family.
● Review the confidentiality policies of your specific school with your immediate supervisor.

If you have questions regarding the policies and procedures of your school regarding
confidentiality, speak to your supervisor immediately.

MANDATORY REPORTING

All public school employees have a responsibility to be mandatory reporters under the Abused
and Neglected Child Reporting Act. Bring any concerns or questions you may have to your
supervisor, principal, or social workers immediately.

PROFESSIONAL ATTITUDE

Perception of your attitude is often developed from verbal and nonverbal cues. The success of
the paraprofessional is often tied into others' perception of attitude. A positive attitude can be
conveyed in many ways. When working with students, having a sense of humor, praising their
positive efforts, and using positive statements show students that you care about them and that
you enjoy what you are doing. Be willing to take initiative. Show responsibility by looking ahead
at what needs to be done and forcing the teacher to always plan tasks for you. Become eager to
assist the teacher, don’t sit back and watch. Listen to directions and follow them. If unclear what
is being requested, ask questions! Never resort to your own methods unless discussed with the
teacher first. Work only on teaching concepts the teacher has set for the student. If unclear, ask
questions! Never show disapproval in a task assigned to you in front of the students. Go ahead
and perform the task or teaching concept, then discuss it with the teacher after school. All
employees convey an image of the school district to other professionals, parents, and to the
community as a whole. We want this to be a favorable image. The paraprofessional is as much
a part of creating this image as the other staff members. Therefore, your actions, speech, and
dress should be appropriate and professional at all times. Show your support for the exceptional
education program as well as your supervising teacher verbally, enthusiastically, and actively.
Involve yourself in school events whenever possible.
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ATTENDANCE

Attendance and punctuality convey how seriously you take your job. You are a professional.
Your supervising teacher and the students you work with count on your being at work and on
time every day.

PAYDAY

Paydays are the 15th and 30th of the month or on the preceding work day if those should fall on
a weekend or holiday. Contract dollar amount is divided by number of paychecks (20 or 24) and
paid in equal amounts

ABSENCE

Le Sueur - Henderson staff access our automated substitute calling system, referred to as
Frontline. You will be given a username and password to report your absences. Pre-approval
must be given by Special Services for personal leave requests. Please follow the instructions to
ensure your position will be covered while you are absent. Pay particular attention to the
process for last minute emergency absences.

SCHOOL CALENDAR

The paraprofessional calendar will follow the Le Sueur - Henderson student calendar. Your days
of work will be the days that students attend school. Changes may be made to your calendar
based on need, which will be coordinated by the building administrators. Refer to your contract
under work year/day for more information.

HOURS OF WORK

Hours depend on an individual’s assignment and the number of hours for which you have
specifically been hired. Your duty hours will be set by your supervising teacher and/or building
administrator.

SUPERVISORS

The special education teacher/case manager that you work with is your supervising teacher.
This teacher will be a primary source of information for you and will be responsible for
completing your performance evaluation. If issues arise that require administration, please see
your building Principal.

PROFESSIONAL INTERACTIONS WITH STUDENTS

You may develop a close relationship with the student(s) you support on a daily basis. Thus, it is
important that you consider what interactions are the most respectful to the student(s) and those
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around him or her. Your body language, tone of voice, facial expression, choice of words, and
age-appropriate language all need to be considered when communicating with the student(s).
Professional boundaries are to be maintained with student(s) at all times.

CELL PHONES

As paraprofessionals, it is important to remain focused on supporting our students and
maintaining a safe, productive environment. Therefore, personal cell phone use during work
hours should be limited to breaks or emergency situations only. While on duty,
paraprofessionals should ensure their attention is fully directed toward assisting students and
collaborating with teachers. This helps create a professional atmosphere and models
appropriate behavior for students.

CURRENT TERMS IN EDUCATION

ASSISTIVE TECHNOLOGY DEVICE: Any item, piece of equipment, or product system that is
used to increase, maintain, or improve the functional capabilities of children with disabilities.
Frequently such devices aid communication and mobility.

ATTENTION DEFICIT WITH HYPERACTIVITY DISORDER (ADHD): Similar to ADD, ADHD is
also a medical diagnosis. Some children diagnosed with ADHD may demonstrate difficulty with
their educational program. In addition to those listed for ADD, students with ADHD typically
exhibit some of the following behaviors/characteristics:

● high activity level
● impulsive and lacks self-control
● demonstrates difficulty with transitions
● maybe socially immature

AUGMENTATIVE COMMUNICATION: A system/mechanism by which a student who does not
use spoken words to communicate, can establish effective means of communication. This could
include pictograms, sign language gestures, or mechanical devices.

AUTISM: Autism is a neurological disorder that interferes with the development of reasoning,
social interaction, and communication. The type and extent of learning and social challenges
experienced by children with autism vary greatly.

CASE MANAGER: The individual who coordinates the services for a student with an IEP. This
person monitors student progress, coordinates the team, and completes necessary paperwork.

COLLABORATION: A style of direct interaction between at least two people. Usually, the people
voluntarily engage in shared decision-making as they work toward a common goal. It is common
for general and special educators to collaborate in designing and implementing instruction.
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COMMUNICATION DISORDER: An identified need for students who have articulation, voice,
fluency, and/or other language impairments.

DEAF/HARD OF HEARING (D/HH): Services for children who have significant hearing loss.
DEVELOPMENTAL ADAPTIVE PHYSICAL EDUCATION (DAPE): A supplemental physical
education program for students with small and large motor needs.

DEVELOPMENTAL COGNITIVE DELAY (DCD): Categories for students who have special
needs in the intellectual area.

EARLY CHILDHOOD SPECIAL EDUCATION (ECSE): Early intervention services provided for
children ages 0-7. These services may be provided in a variety of settings including community
preschools, Head Start, childcare settings, homes, or center-based programs in school
buildings.

EMOTIONAL BEHAVIOR DISORDER (EBD): A student with EBD may exhibit some of the
following characteristics over a period of time and to a marked degree:

● difficulty learning that cannot be explained by other factors
● difficulty with building or maintaining interpersonal relationships
● inappropriate behaviors
● unhappiness or depression
● physical symptoms or fears related to personal or school problems

ENGLISH AS A SECOND LANGUAGE/ENGLISH LANGUAGE LEARNER (ESL/ELL): Students
whose primary language is not English may qualify to receive services by a teacher who
specializes in assisting students with their acquisition of English and other skills to prepare them
for school.

EVALUATION REPORT (ER): This is a required document for the person assessed. Results of
any or all assessments shall be summarized in a report. The summary report shall include the
results and interpretation of the assessment, the person’s present level of performance in the
areas assessed, and the team’s judgments regarding eligibility for services.

GRADUATION STANDARDS: Minnesota rule ensuring competency in basic standards of math,
reading, and writing. (This competency test is taken in 8th grade). Profiles of learning are
educational standards embedded into curriculum in a broader area of competencies.

INDIVIDUAL EDUCATION PLAN (IEP): A written document for a student with an identified
disability that provides a statement of: the student’s present level of educational performance;
annual goals and short-term objectives; special education and related services. Each student
identified as having special needs will have an IEP.
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INDIVIDUAL INTERAGENCY INTERVENTION PLAN (IIIP): Same as above document but also
incorporates plans from other agencies involved.

INDIVIDUAL EDUCATIONAL PROGRAM MEETING (IEP MEETING): A meeting with education
professionals, parents, students, and other appropriate persons for the purpose of determining
eligibility for special education, developing recommendations for special education services,
reviewing educational progress, or considering the continuation or termination of special
education for a student.

LEARNING DISABILITY (LD): Students who have a learning disability have a discrepancy
between their achievements. Students with a learning disability may have difficulty generating or
receiving information that interferes with some aspect of their learning in either academic,
memory, or processing.

LEAST RESTRICTIVE ENVIRONMENT (LRE): This term appears in the language of the
Individuals with Disabilities Act (IDEA). It applies to the placement of students eligible for special
education services in the educational environment which least restricts their interactions with
students who do not receive special education services. For most students, this would be an
age-appropriate general education classroom in the school he/she would attend if they do not
have a disability.

OCCUPATIONAL THERAPIST (OT): These school personnel provides consultation services
that assist students with developing self-help, fine motor, and perceptual skills.

OTHER HEALTH IMPAIRED (OHI): Other health impaired means a broad range of medically
diagnosed chronic or acute health conditions that may adversely affect academic functioning
and result in the need for special education instruction and related services.

PHYSICAL THERAPIST (PT): Physical therapists provide consultative services for students
who have difficulty with their physical strength or endurance. Some of the services that physical
therapists provide include: developing exercise routines, assisting with stretching and muscle
tone, and improving the mobility of students.

PHYSICALLY IMPAIRED (PI): Physically impaired means a medically diagnosed chronic,
physical impairment, either congenital or acquired, that may adversely affect physical or
academic functioning and result in the need for special education and related services.

PRESENT LEVELS OF EDUCATIONAL/FUNCTIONAL PERFORMANCE (PLEFP): The
descriptions of current functioning levels including in the areas of academic, motor, vocational,
social/emotional, functional, and speech/language and communication. Present levels of
educational performance are specified for each student in his or her IEP.

RELATED SERVICES: Many different professionals work with students who have disabilities,
providing services that are related to the instruction that they receive by classroom teachers.
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School psychologists, therapists, school social workers, and counselors all provide related
services to students with disabilities.

REFERRAL: A formal procedure, established by the local school district, by which a case study
evaluation may be requested. It is not unusual for classroom teachers or parents to request a
referral be made to determine if special education services would be appropriate. Students
cannot be evaluated without authorized consent from their parent(s) or guardian.

SPEECH-LANGUAGE PATHOLOGIST: A certified person who specializes in teaching students
who possess articulation, voice, fluency, and/or language impairments.

TITLE I: Supplementary reading and math instruction available to all students.

TRAUMATIC BRAIN INJURY (TBI): A traumatic brain injury is an acquired injury to the brain
resulting in total or partial functional disability or psychosocial impairment, or both, that may
adversely affect a child’s educational performance and result in the need for special education
and related services.

VISUALLY IMPAIRED (VI): Visually impaired means a medically verified visual impairment
accompanied by limitations in sight that interfere with acquiring information or interaction with
the environment to the extent that special education instruction and related services may be
needed.

OTHER DUTIES AS ASSIGNED

RECESS DUTY: Consists of supervising students on the playground. The expectations of
recess duty are:

● Actively walking around the playground.
● Every supervisor is to wear an orange/neon vest
● Be on the playground at the assigned time
● Standing and talking with the other supervisor or sitting on the bench/sidewalk is not

allowed.
● Phone use is NOT allowed unless you are calling into the office
● No screaming at students. Walk up to students to get their attention
● Contact the office if you are sending a student inside
● Supervisors are in charge of blowing the whistle and lining up students to come inside

the school
● Students should line up according to their teacher/class and stand in line without

pushing or shoving
● Students should pick up and put away any balls/equipment that they have taken out to

use
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RECESS RULES AND EXPECTATIONS

● No tackle football
● No gaga ball
● No throwing rocks/wood chips
● No arguing
● No climbing up the slides
● No jumping off equipment
● No holding on and swinging the tire swing
● No going by the fence and trees
● No pushing/shoving
● Students listen for the whistle

BREAKFAST/LUNCH SUPERVISION: Consists of helping students with getting breakfast
and/or lunch and keeping them on task and on time. This includes eating their food and then
bussing their trays to get back to class on time.

FREQUENTLY ASKED QUESTIONS

● Where do I park?

There is a staff parking lot for all school staff to use. Please be sure to park in
designated staff parking spots only.

● Where do I put my coat, purse, lunch, etc?

You will be assigned a locker to store your personal belongings.There is a
refrigerator located in the staff lounge for keeping any items cold.

● Do I have a mail-box?

Yes. Staff mailboxes are located in the copy room.

● When do I take breaks?

Paraprofessionals have one 15-minute break built into your schedule and one
30-minute lunch break. These times will be indicated on your schedule given to
you by your supervisor.

● When and where do I eat lunch?

Your 30 min lunch will be scheduled into your day. There is a staff lounge
available for you to eat in.
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522 TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE AND
PROCESS

I. GENERAL STATEMENT OF POLICY

A. The school district does not discriminate on the basis of sex, including discrimination
on the basis of sex stereotypes, sex characteristics, pregnancy or related conditions,
sexual orientation, and gender identity, in any education program or activity that it
operates, including in admission and employment. The school district does not
discriminate in such a manner in its implementing regulations. The school district is
committed to maintaining an education and work environment that is free from
discrimination based on sex, including sexual harassment.

B. Except as provided elsewhere under Title IX or its regulations, no person shall, on the
basis of sex, be excluded from participation in, be denied the benefits of, or otherwise
be subjected to discrimination under any academic, extracurricular, research,
occupational training, or other education program or activity operated by the school
district.

C. The school district prohibits sex-based discrimination or sexual harassment that
occurs within its education programs and activities. The school district shall promptly
respond in a manner that is prompt and effective.

D. Except as provided therein, Title IX and its regulations apply to all sex discrimination
occurring under a school district’s education program or activity in the United States.
For the purpose of this paragraph, conduct that occurs under the school district’s
education program or activity includes but is not limited to conduct that is subject to
the school district’s disciplinary authority. The school district has an obligation to
address a sex-based hostile environment under its education program or activity,
even when some conduct alleged to be contributing to the hostile environment
occurred outside the school district’s education program or activity or outside the
United States.

E. The school district has adopted, published, and implemented grievance procedures
consistent with the requirements of 34 Code of Federal Regulations, section 106.45,
and if applicable section 106.46, that provide for the prompt and equitable resolution
of complaints made by students, employees, or other individuals who are
participating or attempting to participate in the school district’s education program or
activity, or by the Title IX Coordinator, alleging any action that would be prohibited by
Title IX or its regulations.

F. The school district’s obligation to comply with Title IX and its regulations is not
obviated or alleviated by the Federal Educational Rights and Privacy Act (FERPA), 20
United States Code, section 1232g, or its implementing regulations, 34 Code of
Federal Regulations, part 99, or any state law or local law. The obligation to comply is
not obviated or alleviated by any rule or regulation of any organization, club, athletic
or other league, or association which would render any applicant or student ineligible
to participate or limit the eligibility or participation of any applicant or student, on the
basis of sex, in any education program or activity operated by the school district and
which receives Federal financial assistance.

G. The school district has an obligation to address a sex-based hostile environment
under its education program or activity, even when some conduct alleged to be
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contributing to the hostile environment occurred outside the school district’s
education program or activity or outside the United States.

H. Nothing in Title IX or its regulations may be read in derogation of any legal right of a
parent, guardian, or other authorized legal representative to act on behalf of a
complainant, respondent, or other person, subject to Paragraph F of this section,
including but not limited to making a complaint through the school district’s grievance
procedures for complaints of sex discrimination.

I. In the limited circumstances in which Title IX or its regulations permits different
treatment or separation on the basis of sex, the school district must not carry out
such different treatment or separation in a manner that discriminates on the basis of
sex by subjecting a person to more than de minimis harm, except as permitted by 20
United States Code, section 1681(a)(1) through (9) and the corresponding
regulations sections 106.12 through 106.15, 20 United States Code, section 1686 and
its corresponding regulation section 106.32(b)(1), or section 106.41(b). Adopting a
policy or engaging in a practice that prevents a person from participating in an
education program or activity consistent with the person’s gender identity subjects a
person to more than de minimis harm on the basis of sex.

J. Any student, parent, or guardian having questions regarding the application of Title
IX and its regulations and/or this policy and grievance process should discuss them
with the Title IX Coordinator. The school district’s Title IX Coordinator(s) is/are:

Katie Maier, Assistant Principal & Curriculum Coordinator
901 E Ferry Street
Le Sueur, MN 56058

Inquiries about Title IX and its regulations may be referred to the Title IX
Coordinator(s), the United States Department of Education’s Office for Civil Rights, or
both.

K. To report information about conduct that may constitute sex discrimination or make a
complaint of sex discrimination under Title IX, please refer to
https://docs.google.com/forms/d/e/1FAIpQLSc7iKs2xsxYi_DJnANxLKjrlqtt
HAgypi3must_vNeUdCGv2Q/viewform

L. The effective date of this policy is August 1, 2024, and applies to alleged violations of
this policy occurring on or after August 1, 2024.

II. DEFINITIONS

A. “Admission” means selection for part-time, full-time, special, associate, transfer,
exchange or any other enrollment, membership, or matriculation in or at an
education program or activity operated by the school district.

B. “Complainant” means

1. a student or employee of the school district who is alleged to have been
subjected to conduct that could constitute sex discrimination under Title IX or
its regulations; or

2. a person other than a student or employee of the school district who is
alleged to have been subjected to conduct that could constitute sex
discrimination under Title IX and who was participating or attempting to
participate in a school district education program or activity at the time of the
alleged sex discrimination.

C. “Complaint” means an oral or written request to the school district that objectively
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can be understood as a request for the school district to investigate and make a
determination about alleged discrimination under Title IX or its regulations.

1. A person is entitled to make a complaint of sex-based harassment only if they
themselves are alleged to have been subjected to the sex-based harassment,
if they have a legal right to act on behalf of such person, or if the Title IX
Coordinator initiates a complaint consistent with the requirements of 34 Code
of Federal Regulations, section 106.44(f)(1)(v).

2. The following individuals have a right to make a complaint of sex
discrimination, including complaints of sex-based harassment, requesting that
the school district investigate and make a determination about alleged
discrimination under Title IX:

a. a complainant;

b. a parent, guardian, or other authorized legal representative with the
legal right to act on behalf of a complainant; or

c. the school district’s Title IX Coordinator.

[NOTE: When a Title IX Coordinator is notified of conduct that
reasonably may constitute sex discrimination under Title IX
(and in the absence of a complaint or the withdrawal of any or
all of the allegations in a complaint, and in the absence or
termination of an informal resolution process), the Title IX
Coordinator must determine whether to initiate a complaint of
sex discrimination as required under Title IX. The
requirements for such a fact-specific determination are set
forth in 34 Code of Federal Regulations, section
106.44(f)(1)(v).]

3. With respect to complaints of sex discrimination other than sex-based
harassment, in addition to the persons listed above, the following persons
have a right to make a complaint:

a. any school district student or employee; or

b. any person other than a school district student or employee who was
participating or attempting to participate in a school district education
program or activity at the time of the alleged sex discrimination.

D. “Confidential employee” means

1. A school district employee whose communications are privileged or
confidential under Federal or Minnesota law. The employee’s confidential
status, for purposes of this part, is only with respect to information received
while the employee is functioning within the scope of their duties to which
privilege or confidentiality applies; or

2. A school district employee whom the school district has designated as
confidential under this part for the purpose of providing services to persons
related to sex discrimination. If the employee also has a duty not associated
with providing those services, the employee’s confidential status is only with
respect to information received about sex discrimination in connection with
providing those services.

E. “Day” or “days” means, unless expressly stated otherwise, business days (i.e. day(s)
that the school district office is open for normal operating hours, Monday - Friday,
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excluding State-recognized holidays).

F. “Disciplinary sanctions” means consequences imposed on a respondent following a
determination under Title IX that the respondent violated the school district’s
prohibition on sex discrimination.

G. “Parental status” as used in Title IX and its regulations means the status of a person
who, with respect to another person who is under the age of 18 or who is 18 or older
but is incapable of self-care because of a physical or mental disability, is:

1. A biological parent;

2. An adoptive parent;

3. A foster parent;

4. A stepparent;

5 A legal custodian or guardian;

6. In loco parentis with respect to such a person; or

7. Actively seeking legal custody, guardianship, visitation, or adoption of such a
person.

H. “Party” means a complainant or respondent.

I. “Peer retaliation” means retaliation by a student against another student.

J. “Pregnancy or related conditions” means:

1. Pregnancy, childbirth, termination of pregnancy, or lactation;

2. Medical conditions related to pregnancy, childbirth, termination of pregnancy,
or lactation; or

3. Recovery from pregnancy, childbirth, termination of pregnancy, lactation, or
related medical conditions.

K. “Program or activity” and “program” means all of the operations of a local education
agency as defined in 20 United States Code, section 8801, a special purpose district,
a system of vocational education, or other school system.

L. “Relevant” means related to the allegations of sex discrimination under investigation
as part of the grievance procedures under Title IX and 34 Code of Federal
Regulations, section 106.44. Questions are relevant when they seek evidence that
may aid in showing whether the alleged sex discrimination occurred, and evidence is
relevant when it may aid a decisionmaker in determining whether the alleged sex
discrimination occurred.

M. “Remedies” means measures provided, as appropriate, to a complainant or any other
person the school district identifies as having had their equal access to the school
district’s education program or activity limited or denied by sex discrimination. These
measures are provided to restore or preserve that person’s access to the school
district’s education program or activity after a school district determines that sex
discrimination occurred.

N. “Respondent” means a person who is alleged to have violated the school district’s
prohibition on sex discrimination.
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O. “Retaliation” means intimidation, threats, coercion, or discrimination against any
person by the school district, a student, or an employee or other person authorized
by the school district to provide aid, benefit, or service under the school district’s
education program or activity, for the purpose of interfering with any right or privilege
secured by Title IX or its regulations, or because the person has reported information,
made a complaint, testified, assisted, or participated or refused to participate in any
manner in an investigation, proceeding, or hearing under the Title IX regulations.

P. “Sex-based harassment” prohibited by Title IX and its regulations is a form of sex
discrimination and means sexual harassment and other harassment on the basis of
sex, including on the basis of sex stereotypes, sex characteristics, pregnancy or
related conditions, sexual orientation, and gender identity, that is:

1. Quid pro quo harassment.

An employee, agent, or other person authorized by the school district to
provide an aid, benefit, or service under the school district’s education
program or activity explicitly or impliedly conditioning the provision of such
an aid, benefit, or service on a person’s participation in unwelcome sexual
conduct;

2. Hostile environment harassment.

Unwelcome sex-based conduct that, based on the totality of the
circumstances, is subjectively and objectively offensive and is so severe or
pervasive that it limits or denies a person’s ability to participate in or benefit
from the school district’s education program or activity (i.e., creates a hostile
environment). Whether a hostile environment has been created is a
fact-specific inquiry that includes consideration of the following:

a. The degree to which the conduct affected the complainant’s ability to
access the school district’s education program or activity;

b. The type, frequency, and duration of the conduct;

c. The parties’ ages, roles within the school district’s education program
or activity, previous interactions, and other factors about each party
that may be relevant to evaluating the effects of the conduct;

d. The location of the conduct and the context in which the conduct
occurred; and

e. Other sex-based harassment in the school district’s education
program or activity; or

3. Specific offenses.

a. Sexual assault meaning an offense classified as a forcible or
nonforcible sex offense under the uniform crime reporting system of
the Federal Bureau of Investigation;

b. Dating violence meaning violence committed by a person:

i. Who is or has been in a social relationship of a romantic or
intimate nature with the victim; and

ii. Where the existence of such a relationship shall be
determined based on a consideration of the following factors:
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(a) The length of the relationship;

(b) The type of relationship; and

(c) The frequency of interaction between the persons
involved in the relationship;

c. Domestic violence meaning felony or misdemeanor crimes committed
by a person who:

i. is a current or former spouse or intimate partner of the victim
under the family or domestic violence laws of the state of
Minnesota, or a person similarly situated to a spouse of the
victim;

ii. is cohabitating, or has cohabitated, with the victim as a
spouse or intimate partner;

iii. shares a child in common with the victim; or

iv. commits acts against a youth or adult victim who is protected
from those acts under the family or domestic violence laws of
the jurisdiction; or

d. Stalking meaning engaging in a course of conduct directed at a
specific person that would cause a reasonable person to:

i. Fear for the person’s safety or the safety of others; or

ii. Suffer substantial emotional distress.
Q. “Student” means a person who has gained admission.

R. “Student with a disability” means a student who is an individual with a disability as
defined in the Rehabilitation Act of 1973, as amended, or a child with a disability as
defined in the Individuals with Disabilities Education Act.

S. “Supportive measures” means individualized measures offered as appropriate, as
reasonably available, without unreasonably burdening a complainant or respondent,
not for punitive or disciplinary reasons, and without fee or charge to the complainant
or respondent to:

1. Restore or preserve that party’s access to the school district’s education
program or activity, including measures that are designed to protect the
safety of the parties or the school district’s educational environment; or

2. Provide support during the school district’s grievance procedures or during
the informal resolution process.

The school district will offer and coordinate supportive measures as appropriate for
the complainant and/or respondent to restore or preserve that person’s access to the
school district’s education program or activity or provide support during the school
district’s Title IX grievance procedures or during the informal resolution process.

T. “Title IX” means Title IX of the Education Amendments of 1972, as amended.

III. DESIGNATION OF TITLE IX COORDINATOR AND DESIGNEES
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A. The school district must designate and authorize at least one employee, referred to
as a Title IX Coordinator, to coordinate its efforts to comply with its obligations under
Title IX and its regulations. If a school district has more than one Title IX
Coordinator, it must designate one of its Title IX Coordinators to retain ultimate
oversight over the responsibilities and ensure the school district’s consistent
compliance with its responsibilities under Title IX and its regulations.

B. As appropriate, the school district may delegate, or permit a Title IX Coordinator to
delegate, specific duties to one or more designees.

IV. PARENTAL, FAMILY, OR MARITAL STATUS; PREGNANCY OR RELATED CONDITIONS

A. Status Generally

The school district must not adopt or implement any policy, practice, or procedure
concerning a student’s current, potential, or past parental, family, or marital status
that treats students differently on the basis of sex.

B. Pregnancy or Related Conditions

1. Nondiscrimination

The school district must not discriminate in its education program or activity
against any student based on the student’s current, potential, or past
pregnancy or related conditions. The school district does not engage in
prohibited discrimination when it allows a student, based on pregnancy or
related conditions, to voluntarily participate in a separate portion of its
education program or activity provided the school district ensures that the
separate portion is comparable to that offered to students who are not
pregnant and do not have related conditions.

2. Responsibility to Provide Title IX Coordinator Contact and Other Information

The school district must ensure that when a student, or a person who has a
legal right to act on behalf of the student, informs any employee of the
student’s pregnancy or related conditions, unless the employee reasonably
believes that the Title IX Coordinator has been notified, the employee
promptly provides that person with the Title IX Coordinator’s contact
information and informs that person that the Title IX Coordinator can
coordinate specific actions to prevent sex discrimination and ensure the
student’s equal access to the school district’s education program or activity.

3. Specific Actions to Prevent Discrimination and Ensure Equal Access

The school district must take specific actions below to promptly and
effectively prevent sex discrimination and ensure equal access to the school
district’s education program or activity once the student, or a person who has
a legal right to act on behalf of the student, notifies the Title IX Coordinator
of the student’s pregnancy or related conditions. The Title IX Coordinator
must coordinate these actions.

a. Responsibility to provide information about school district obligations.

The school district must inform the student, and if applicable, the
person who notified the Title IX Coordinator of the student’s
pregnancy or related conditions and has a legal right to act on behalf
of the student, of the school district’s obligations under 34 Code of
Federal Regulations, section 106.31, paragraphs (b)(1) through (5)
and section 106.44(j) and provide the school district’s notice of
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nondiscrimination under section 106.8(c)(1)

b. Reasonable modifications

i. The school district must make reasonable modifications to the
school district’s policies, practices, or procedures as necessary
to prevent sex discrimination and ensure equal access to the r
school district’s education program or activity. Each
reasonable modification must be based on the student’s
individualized needs. In determining what modifications are
required under this paragraph, the school district must
consult with the student. A modification that a school district
can demonstrate would fundamentally alter the nature of its
education program or activity is not a reasonable
modification.

ii. The student has discretion to accept or decline each
reasonable modification offered by the school district. If a
student accepts the school district’s offered reasonable
modification, the school district must implement it.

iii. Reasonable modifications may include, but are not limited to,
breaks during class to express breast milk, breastfeed, or
attend to health needs associated with pregnancy or related
conditions, including eating, drinking, or using the restroom;
intermittent absences to attend medical appointments; access
to online or homebound education; changes in schedule or
course sequence; extensions of time for coursework and
rescheduling of tests and examinations; allowing a student to
sit or stand, or carry or keep water nearby; counseling;
changes in physical space or supplies (for example, access to
a larger desk or a footrest); elevator access; or other changes
to policies, practices, or procedures.

c. Voluntary access to separate and comparable portion of program or
activity

The school district must allow the student to voluntarily access any
separate and comparable portion of the school district’s education
program or activity under Paragraph A. above.

d. Voluntary leaves of absence

The school district must allow the student to voluntarily take a leave
of absence from the school district’s education program or activity to
cover, at minimum, the period of time deemed medically necessary by
the student’s licensed healthcare provider. To the extent that a
student qualifies for leave under a leave policy maintained by the
school district that allows a greater period of time than the medically
necessary period, the school district must permit the student to take
voluntary leave under that policy instead if the student so chooses.
When the student returns to the school district’s education program
or activity, the student must be reinstated to the academic status
and, as practicable, to the extracurricular status that the student held
when the voluntary leave began.

e. Lactation space

The school district must ensure that the student can access a
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lactation space, which must be a space other than a bathroom, that is
clean, shielded from view, free from intrusion from others, and may
be used by a student for expressing breast milk or breastfeeding as
needed.

f. Limitation on supporting documentation

The school district must not require supporting documentation under
Paragraph B.3, subparagraphs b. through e. unless the
documentation is necessary and reasonable for the school district to
determine the reasonable modifications to make or whether to take
additional specific actions. Examples of situations when requiring
supporting documentation is not necessary and reasonable include,
but are not limited to, when the student’s need for a specific action
under Paragraph C. subparagraphs 3 through 5 is obvious, such as
when a student who is pregnant needs a bigger uniform; when the
student has previously provided the school district with sufficient
supporting documentation; when the reasonable modification because
of pregnancy or related conditions at issue is allowing a student to
carry or keep water nearby and drink, use a bigger desk, sit or stand,
or take breaks to eat, drink, or use the restroom; when the student
has lactation needs; or when the specific action under Paragraph C.
subparagraphs 3 through 5 is available to students for reasons other
than pregnancy or related conditions without submitting supporting
documentation.

4. Comparable Treatment to Other Temporary Medical Conditions

To the extent consistent with Paragraph B.3 above, the school district must
treat pregnancy or related conditions in the same manner and under the
same policies as any other temporary medical conditions with respect to any
medical or hospital benefit, service, plan, or policy the school district
administers, operates, offers, or participates in with respect to students
admitted to the school district’s education program or activity.

5. Certification to Participate

The school district must not require a student who is pregnant or has related
conditions to provide certification from a healthcare provider or any other
person that the student is physically able to participate in the school district’s
class, program, or extracurricular activity unless:

a. The certified level of physical ability or health is necessary for
participation in the class, program, or extracurricular activity;

b. The school district requires such certification of all students
participating in the class, program, or extracurricular activity; and

c. The information obtained is not used as a basis for discrimination
prohibited by this part.

V. REPORTING PROHIBITED CONDUCT

A. Any student who believes they have been the victim of unlawful sex discrimination or
sexual harassment, or any person (including the parent of a student) with actual
knowledge of conduct which may constitute unlawful sex discrimination or sexual
harassment toward a student should report the alleged acts as soon as possible to
the Title IX Coordinator.
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B. The school district requires all employees who are not confidential employees to
notify the Title IX Coordinator when the employee has information about conduct that
reasonably may constitute sex discrimination under Title IX or its regulations. This
requirement does not apply to an employee who has personally been subject to
conduct that reasonably may constitute sex discrimination under Title IX or its
regulations.

C. Confidential Employee Requirements

1. The school district must notify all participants in the school district’s education
program or activity of how to contact its confidential employees, if any.

2. The school district must require a confidential employee to explain to any
person who informs the confidential employee of conduct that reasonably
may constitute sex discrimination under Title IX or its regulations:

a. The employee’s status as confidential for purposes of this part,
including the circumstances in which the employee is not required to
notify the Title IX Coordinator about conduct that reasonably may
constitute sex discrimination;

b. How to contact the school district’s Title IX Coordinator and how to
make a complaint of sex discrimination; and

c. That the Title IX Coordinator may be able to offer and coordinate
supportive measures, as well as initiate an informal resolution process
or an investigation under the grievance procedures.

D. Any employee of the school district who has experienced, has knowledge of, or has
witnessed unlawful sex discrimination, including sexual harassment, or who otherwise
becomes aware of unlawful sex discrimination, including sexual harassment, must
promptly report the allegations to the Title IX Coordinator without screening or
investigating the report or allegations.

E. A report of unlawful sex discrimination or sexual harassment may be made at any
time, including during nonbusiness hours, and may be made in person, by mail, by
telephone, or by email using the Title IX Coordinator’s contact information. A report
may also be made by any other means that results in the Title IX Coordinator
receiving the person’s verbal or written report.

F. Sexual harassment may constitute both a violation of this policy and criminal law. To
the extent the alleged conduct may constitute a crime, the school district may report
the alleged conduct to law enforcement authorities. The school district encourages
complainants to report criminal behavior to the police immediately.

VI. SCHOOL DISTRICT’S RESPONSE TO SEXUAL HARASSMENT

A. General

Upon knowledge of conduct that reasonably may constitute sex discrimination in its
education program or activity, the school district must respond promptly and
effectively. The school district must also comply with 34 Code of Federal Regulations,
section 106.44 to address sex discrimination in its education program or activity.

B. Barriers to Reporting

The school district must require its Title IX Coordinator to:

1. Monitor the school district’s education program or activity for barriers to
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reporting information about conduct that reasonably may constitute sex
discrimination under Title IX or its regulations; and

2. Take steps reasonably calculated to address such barriers.

C. Title IX Coordinator Requirements

1. The Title IX Coordinator is responsible for coordinating the school district’s
compliance with its obligations under Title IX and its regulations. The school
district must require its Title IX Coordinator, when notified of conduct that
reasonably may constitute sex discrimination under Title IX or its regulations,
to take the following actions to promptly and effectively end any sex
discrimination in its education program or activity, prevent its recurrence, and
remedy its effects:

a. Treat the complainant and respondent equitably;

b. Offer and coordinate supportive measures, as appropriate, for the
complainant. In addition, if the school district has initiated grievance
procedures or offered an informal resolution process to the
respondent, offer and coordinate supportive measures, as
appropriate, for the respondent;

c. Notify the complainant or, if the complainant is unknown, the
individual who reported the conduct, of the grievance procedures and
if applicable and the informal resolution process, if available and
appropriate. If a complaint is made, notify the respondent of the
grievance procedures and the informal resolution process, if available
and appropriate;

d. In response to a complaint, initiate the grievance procedures or the
informal resolution process, if available and appropriate and
requested by all parties;

e. In the absence of a complaint or the withdrawal of any or all of the
allegations in a complaint, and in the absence or termination of an
informal resolution process, determine whether to initiate a complaint
of sex discrimination that complies with the grievance procedures.

i. To make this fact-specific determination, the Title IX
Coordinator must consider, at a minimum, the following
factors:

[a] The complainant’s request not to proceed with
initiation of a complaint;

[b] The complainant’s reasonable safety concerns
regarding initiation of a complaint;

[c] The risk that additional acts of sex discrimination
would occur if a complaint is not initiated;

[d] The severity of the alleged sex discrimination,
including whether the discrimination, if established,
would require the removal of a respondent from
campus or imposition of another disciplinary sanction
to end the discrimination and prevent its recurrence;

[e] The age and relationship of the parties, including
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whether the respondent is an employee of the school
district;

[f] The scope of the alleged sex discrimination, including
information suggesting a pattern, ongoing sex
discrimination, or sex discrimination alleged to have
impacted multiple individuals;

[g] The availability of evidence to assist a decisionmaker
in determining whether sex discrimination occurred;
and

[h] Whether the school district could end the alleged sex
discrimination and prevent its recurrence without
initiating its grievance procedures.

ii. If, after considering these and other relevant factors, the Title
IX Coordinator determines that the conduct as alleged
presents an imminent and serious threat to the health or
safety of the complainant or other person, or that the conduct
as alleged prevents the school district from ensuring equal
access on the basis of sex to its education program or activity,
the Title IX Coordinator may initiate a complaint

f. If initiating a complaint under Subparagraph e. above, notify the
complainant prior to doing so and appropriately address reasonable
concerns about the complainant’s safety or the safety of others,
including by providing supportive measures; and

g. Regardless of whether a complaint is initiated, take other appropriate
prompt and effective steps, in addition to steps necessary to
effectuate the remedies provided to an individual complainant, if any,
to ensure that sex discrimination does not continue or recur within
the school district’s education program or activity.

2. The Title IX Coordinator is not required to comply with Paragraph C.1,
subparagraphs a. through g. above upon being notified of conduct that may
constitute sex discrimination if the Title IX Coordinator reasonably determines
that the conduct as alleged could not constitute sex discrimination under Title
IX or its regulations.

D. Supportive Measures

Under the Title IX Coordinator Requirements above, the school district must offer and
coordinate supportive measures, as appropriate, as described below. For allegations
of sex discrimination other than sex-based harassment or retaliation, the school
district’s provision of supportive measures does not require the school district, its
employee, or any other person authorized to provide aid, benefit, or service on the
school district’s behalf to alter the alleged discriminatory conduct for the purpose of
providing a supportive measure.

1. Supportive measures may vary depending on what the school district deems
to be reasonably available. These measures may include but are not limited
to: counseling; extensions of deadlines and other course-related
adjustments; campus escort services; increased security and monitoring of
certain areas of the campus; restrictions on contact applied to one or more
parties; leaves of absence; changes in class, work, or extracurricular or any
other activity, regardless of whether there is or is not a comparable
alternative; and training and education programs related to sex-based
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harassment.

2. Supportive measures must not unreasonably burden either party and must be
designed to protect the safety of the parties or the school district’s
educational environment, or to provide support during the school district’s
grievance procedures, or during the informal resolution process. The school
district must not impose such measures for punitive or disciplinary reasons.

3. The school district may, as appropriate, modify or terminate supportive
measures at the conclusion of the grievance procedures or at the conclusion
of the informal resolution process, or the school district may continue them
beyond that point.

4. The school district must provide a complainant or respondent with a timely
opportunity to seek, from an appropriate and impartial employee,
modification or reversal of the school district’s decision to provide, deny,
modify, or terminate supportive measures applicable to them. The impartial
employee must be someone other than the employee who made the
challenged decision and must have authority to modify or reverse the
decision, if the impartial employee determines that the decision to provide,
deny, modify, or terminate the supportive measure was inconsistent with the
definition of supportive measures. The school district must also provide a
party with the opportunity to seek additional modification or termination of a
supportive measure applicable to them if circumstances change materially.

5. The school district must not disclose information about any supportive
measures to persons other than the person to whom they apply, including
informing one party of supportive measures provided to another party, unless
necessary to provide the supportive measure or restore or preserve a party’s
access to the education program or activity, or when an exception in 34 Code
of Federal Regulations section 106.44(j)(1) through (5) applies.

6. The school district must require the Title IX Coordinator to consult with one or
more members, as appropriate, of the student’s Individualized Education
Program (IEP) team, if any, or one or more members, as appropriate, of the
group of persons responsible for the student’s placement decision under 34
Code of Federal Regulations, section 104.35(c), if any, to determine how to
comply with the requirements of the Individuals with Disabilities Education
Act, and Section 504 of the Rehabilitation Act of 1973 in the implementation
of supportive measures.

E. Students with Disabilities

If a complainant or respondent is an elementary or secondary student with a
disability, the school district must require the Title IX Coordinator to consult with one
or more members, as appropriate, of the student’s Individualized Education Program
(IEP) team, if any, or one or more members, as appropriate, of the group of persons
responsible for the student’s placement decision under 34 Code of Federal
Regulations, section 104.35(c), if any, to determine how to comply with the
requirements of the Individuals with Disabilities Education Act and Section 504 of the
Rehabilitation Act of 1973 throughout the school district’s implementation of
grievance procedures under 34 Code of Federal Regulations, section 106.45.

F. Emergency Removal

Nothing in Title IX or its regulations precludes the school district from removing a
respondent from the school district’s education program or activity on an emergency
basis, provided that the school district undertakes an individualized safety and risk
analysis, determines that an imminent and serious threat to the health or safety of a
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complainant or any students, employees, or other persons arising from the
allegations of sex discrimination justifies removal, and provides the respondent with
notice and an opportunity to challenge the decision immediately following the
removal. This provision must not be construed to modify any rights under the
Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act of
1973, or the Americans with Disabilities Act of 1990.

G. Administrative Leave

Nothing in Title IX or its regulations precludes the school district from placing an
employee respondent on administrative leave from employment responsibilities
during the pendency of the school district’s grievance procedures. This provision must
not be construed to modify any rights under Section 504 of the Rehabilitation Act of
1973 or the Americans with Disabilities Act of 1990.

H. Prohibited Disclosures of Personally Identifiable Information

The school district must not disclose personally identifiable information obtained in
the course of complying with this part, except in the following circumstances:

1. When the school district has obtained prior written consent from a person
with the legal right to consent to the disclosure;

2. When the information is disclosed to a parent, guardian, or other authorized
legal representative with the legal right to receive disclosures on behalf of the
person whose personally identifiable information is at issue;

3. To carry out the purposes of 34 Code of Federal Regulations, section 106,
including action taken to address conduct that reasonably may constitute sex
discrimination under Title IX in the school district’s education program or
activity;

4. As required by federal law, federal regulations, or the terms and conditions of
a Federal award, including a grant award or

5. To the extent such disclosures are not otherwise in conflict with Title IX or its
regulations, when required by Minnesota or local law or when permitted
under FERPA or its implementing regulations.

VII. GRIEVANCE PROCEDURES FOR THE PROMPT AND EQUITABLE RESOLUTION OF
COMPLAINTS OF SEX DISCRIMINATION

A. General

The school district’s grievance procedures for the prompt and equitable resolution of
complaints of sex discrimination must be in writing and include provisions that
incorporate the requirements of this section. The requirements related to a
respondent apply only to sex discrimination complaints alleging that a person violated
the school district’s prohibition on sex discrimination. When a sex discrimination
complaint alleges that a school district’s policy or practice discriminates on the basis
of sex, the school district is not considered a respondent.

B. Basic Requirements for Grievance Procedures

The school district’s grievance procedures must:

1. Treat complainants and respondents equitably;
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2. Require that any person designated as a Title IX Coordinator, investigator, or
decisionmaker not have a conflict of interest or bias for or against
complainants or respondents generally or an individual complainant or
respondent. The decision maker may be the same person as the Title IX
Coordinator or investigator;

3. Include a presumption that the respondent is not responsible for the alleged
sex discrimination until a determination is made at the conclusion of the
school district’s grievance procedures for complaints of sex discrimination;

4. Establish reasonably prompt timeframes for the major stages of the grievance
procedures, including a process that allows for the reasonable extension of
time frames on a case-by-case basis for good cause with notice to the parties
that includes the reason for the delay. Major stages include, for example,
evaluation (i.e., the school district’s decision whether to dismiss or investigate
a complaint of sex discrimination); investigation; determination; and appeal,
if any;

[NOTE: The Title IX regulations require reasonably prompt
timeframes for major stages of the grievance procedures, but do not
specify any particular timeframes. School districts may establish their
own district-specific timeframes. A sample set of provisions is offered
below.]

a. Any informal resolution process must be completed within thirty (30)
calendar days following the parties’ agreement to participate in such
informal process.

b. An appeal of a determination of responsibility or of a decision
dismissing a formal complaint must be received by the school district
within five (5) days of the date the determination of responsibility or
dismissal was provided to the parties.

c. Any appeal of a determination of responsibility or of a dismissal will
be decided within thirty (30) calendar days of the day the appeal was
received by the school district.

d. The school district will seek to conclude the grievance process,
including any appeal, within 120 calendar days of the date the formal
complaint was received by the school district.

e. Although the school district strives to adhere to the timelines
described above, in each case, the school district may extend the
time frames for good cause. Good cause may include, without
limitation: the complexity of the allegations; the severity and extent
of the alleged misconduct; the number of parties, witnesses, and the
types of other evidence (e.g., forensic evidence) involved; the
availability of the parties, advisors, witnesses, and evidence (e.g.,
forensic evidence); concurrent law enforcement activity; intervening
school district holidays, breaks, or other closures; the need for
language assistance or accommodation of disabilities; and/or other
unforeseen circumstances.

f. The school district has established the following process for
reasonable extension of timeframes on a case-by-case basis for good
cause as set forth above. The process includes notice to the parties
and the reason for the delay:

[NOTE: The school district should set forth its process for
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determining a reasonable extension of a timeframe.]

5. Require the school district to take reasonable steps to protect the privacy of
the parties and witnesses during the pendency of the school district’s
grievance procedures, provided that the steps do not restrict the ability of the
parties to: obtain and present evidence, including by speaking to witnesses,
subject to the prohibition against retaliation; consult with their family
members, confidential resources, or advisors; or otherwise prepare for or
participate in the grievance procedures;

6. Require an objective evaluation of all evidence that is relevant, as defined in
Article II, and not otherwise impermissible—including both inculpatory and
exculpatory evidence—and provide that credibility determinations must not be
based on a person’s status as a complainant, respondent, or witness;

7. Exclude the following types of evidence, and questions seeking that evidence,
as impermissible (i.e., must not be accessed or considered, except by the
school district to determine whether an exception in subparagraphs (a)
through (c) applies; must not be disclosed; and must not otherwise be used),
regardless of whether they are relevant:

a. Evidence that is protected under a privilege as recognized by federal
or Minnesota law or evidence provided to a confidential employee,
unless the person to whom the privilege or confidentiality is owed has
voluntarily waived the privilege or confidentiality;

b. A party’s or witness’s records that are made or maintained by a
physician, psychologist, or other recognized professional or
paraprofessional in connection with the provision of treatment to the
party or witness, unless the school district obtains that party’s or
witness’s voluntary, written consent for use in the school district’s
grievance procedures; and

c. Evidence that relates to the complainant’s sexual interests or prior
sexual conduct, unless evidence about the complainant’s prior sexual
conduct is offered to prove that someone other than the respondent
committed the alleged conduct or is evidence about specific incidents
of the complainant’s prior sexual conduct with the respondent that is
offered to prove consent to the alleged sex-based harassment. The
fact of prior consensual sexual conduct between the complainant and
respondent does not by itself demonstrate or imply the complainant’s
consent to the alleged sex-based harassment or preclude
determination that sex-based harassment occurred; and

8. If the school district adopts grievance procedures that apply to the resolution
of some, but not all, complaints articulate consistent principles for how the
school district will determine which procedures apply.

C. Notice of Allegations

Upon initiation of the school district’s grievance procedures, the school district must
provide notice of the allegations to the parties whose identities are known.

1. The notice must include:

a. The school district’s grievance procedures, and if applicable, any
informal resolution process;

b. Sufficient information available at the time to allow the parties to
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respond to the allegations. Sufficient information includes the
identities of the parties involved in the incident(s), the conduct
alleged to constitute sex discrimination under Title IX or this part, and
the date(s) and location(s) of the alleged incident(s), to the extent
that information is available to the school district;

c. A statement that retaliation is prohibited; and

d. A statement that the parties are entitled to an equal opportunity to
access the relevant and not otherwise impermissible evidence or an
accurate description of this evidence; and if the school district
provides a description of the evidence, the parties are entitled to an
equal opportunity to access to the relevant and not otherwise
impermissible evidence upon the request of any party.

2. If, in the course of an investigation, the school district decides to investigate
additional allegations of sex discrimination by the respondent toward the
complainant that are not included in the notice or that are included in a
complaint that is consolidated, the school district must provide notice of the
additional allegations to the parties whose identities are known.

[NOTE: If the school district provides a description of the evidence,
the parties are entitled to an equal opportunity to access the relevant
and not otherwise impermissible evidence upon the request of any
party.]

If, in the course of an investigation, the school district decides to investigate
additional allegations of sex discrimination by the respondent toward the complainant
that are not included in the notice provided or that are included in a complaint that is
consolidated, the school district will notify the parties of the additional allegations.

D. Consolidation

The school district may consolidate complaints of sex discrimination against more
than one respondent, or by more than one complainant against one or more
respondents, or by one party against another party, when the allegations of sex
discrimination arise out of the same facts or circumstances. When more than one
complainant or more than one respondent is involved, references below to a party,
complainant, or respondent include the plural, as applicable.

E. Complaint Investigation

A. The school district must provide for adequate, reliable, and impartial
investigation of complaints. To do so, the school district must:

1. Ensure that the burden is on the school district – not on the parties –
to conduct an investigation that gathers sufficient evidence to
determine whether sex discrimination occurred;

2. Provide an equal opportunity for the parties to present fact witnesses
and other inculpatory and exculpatory evidence that are relevant and
not otherwise impermissible;

3. Review all evidence gathered through the investigation and determine
what evidence is relevant and what evidence is impermissible
regardless of relevance, consistent with § 106.2 and with paragraph
(b)(7) of this section; and

4. Provide each party with an equal opportunity to access the evidence
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that is relevant to the allegations of sex discrimination and not
otherwise impermissible in the following manner:

a. The school district must provide an equal opportunity to
access either the relevant and not otherwise impermissible
evidence, or an accurate description of this evidence. If the
school district provides a description of the evidence, it must
further provide the parties with an equal opportunity to
access the relevant and not otherwise impermissible evidence
upon the request of any party;

b. The school district must provide a reasonable opportunity to
respond to the evidence or to the accurate description of the
evidence; and

c. The school district must take reasonable steps to prevent and
address the parties’ unauthorized disclosure of information
and evidence obtained solely through the grievance
procedures. For purposes of this paragraph, disclosures of
such information and evidence for purposes of administrative
proceedings or litigation related to the complaint of sex
discrimination are authorized.

F. Questioning Parties and Witnesses to Aid in Evaluating Allegations and Assessing
Credibility

The school district must provide a process that enables the decisionmaker to question
parties and witnesses to adequately assess a party’s or witness’s credibility to the
extent credibility is both in dispute and relevant to evaluating one or more allegations
of sex discrimination.

G. Determination Whether Sex Discrimination Occurred

Following an investigation and evaluation of all relevant and not otherwise
impermissible evidence, the school district must:

1. Use the preponderance of the evidence standard of proof to determine
whether sex discrimination occurred, unless the school district uses the clear
and convincing evidence standard of proof in all other comparable
proceedings, including proceedings relating to other discrimination
complaints, in which case the school district may elect to use that standard of
proof in determining whether sex discrimination occurred. Both standards of
proof require the decisionmaker to evaluate relevant and not otherwise
impermissible evidence for its persuasiveness; if the decisionmaker is not
persuaded under the applicable standard by the evidence that sex
discrimination occurred, whatever the quantity of the evidence is, the
decisionmaker must not determine that sex discrimination occurred.

2. Notify the parties in writing of the determination whether sex discrimination
occurred under Title IX or its regulations including the rationale for such
determination, and the procedures and permissible bases for the complainant
and respondent to appeal, if applicable;

3. If there is a determination that sex discrimination occurred, as appropriate,
require the Title IX Coordinator to coordinate the provision and
implementation of remedies to a complainant and other persons the school
district identifies as having had equal access to the school district’s education
program or activity limited or denied by sex discrimination, coordinate the
imposition of any disciplinary sanctions on a respondent, including notification
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to the complainant of any such disciplinary sanctions, and require the Title IX
Coordinator to take other appropriate prompt and effective steps to ensure
that sex discrimination does not continue or recur within the school district’s
education program or activity. The school district may not impose discipline
on a respondent for sex discrimination prohibited by Title IX unless there is a
determination at the conclusion of the school district’s grievance procedures
that the respondent engaged in prohibited sex discrimination;

4. Comply with 34 Code of Federal Regulations, section 106.45, before the
imposition of any disciplinary sanctions against a respondent; and

5. Not discipline a party, witness, or others participating in school district’s
grievance procedures for making a false statement or for engaging in
consensual sexual conduct based solely on the school district’s determination
whether sex discrimination occurred.

H. Additional Provisions

If the school district adopts additional provisions as part of its grievance procedures
for handling complaints of sex discrimination, including sex-based harassment, such
additional provisions must apply equally to the parties.

I. Informal Resolution

In lieu of resolving a complaint through the school district’s grievance procedures, the
parties may instead elect to participate in an informal resolution process under 34
Code of Federal Regulations, section 106.44(k) if provided by the school district
consistent with that paragraph.

J. Provisions Limited to Sex-Based Harassment Complaints

For complaints alleging sex-based harassment, the grievance procedures must:

1. Describe the range of supportive measures available to complainants and
respondents; and

2. List, or describe the range of, the possible disciplinary sanctions that the
school district may impose and remedies that the school district may provide
following a determination that sex-based harassment occurred.

VIII. INFORMAL RESOLUTION OF A COMPLAINT

[NOTE: The 2024 Title IX amendments do not require a school district to offer an
informal resolution process. However, a school district is free to provide such a
process in some circumstances, as long as it complies with certain regulatory
requirements. Requirements related to informal resolution are set forth in 34 Code
of Federal Regulations, section 106.44(k).]

A. At any time prior to determining whether sex discrimination occurred, the school
district may offer to a complainant and respondent an informal resolution process,
unless the complaint includes allegations that an employee engaged in sex-based
harassment of an elementary school or secondary school student or such a process
would conflict with federal, Minnesota, or local law. A school district that provides the
parties an informal resolution process must, to the extent necessary, also require its
Title IX Coordinator to take other appropriate prompt and effective steps to ensure
that sex discrimination does not continue or recur within the school district’s
education program or activity.

1. Subject to the limitations in Paragraph A. above, the school district has
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discretion to determine whether it is appropriate to offer an informal
resolution process when it receives information about conduct that reasonably
may constitute sex discrimination under Title IX or its regulations or when a
complaint of sex discrimination is made, and may decline to offer informal
resolution despite one or more of the parties’ wishes.

2. In addition to the limitations in Paragraph A. above, circumstances when the
school district may decline to allow informal resolution include but are not
limited to when the school district determines that the alleged conduct would
present a future risk of harm to others.

B. The school district must not require or pressure the parties to participate in an
informal resolution process. The school district must obtain the parties’ voluntary
consent to the informal resolution process and must not require waiver of the right to
an investigation and determination of a complaint as a condition of enrollment or
continuing enrollment, or employment or continuing employment, or exercise of any
other right.

C. Before initiation of an informal resolution process, the school district must provide to
the parties notice that explains:

1. The allegations;

2. The requirements of the informal resolution process;

3. That, prior to agreeing to a resolution, any party has the right to withdraw
from the informal resolution process and to initiate or resume the school
district’s grievance procedures;

4. That the parties’ agreement to a resolution at the conclusion of the informal
resolution process would preclude the parties from initiating or resuming
grievance procedures arising from the same allegations;

5. The potential terms that may be requested or offered in an informal
resolution agreement, including notice that an informal resolution agreement
is binding only on the parties; and

6. What information the school district will maintain and whether and how the
school district could disclose such information for use in grievance
procedures, if grievance procedures are initiated or resumed.

D. The facilitator for the informal resolution process must not be the same person as the
investigator or the decisionmaker in the school district’s grievance procedures. Any
person designated by the school district to facilitate an informal resolution process
must not have a conflict of interest or bias for or against complainants or respondents
generally or an individual complainant or respondent. Any person facilitating informal
resolution must receive training as provided under this policy.

E. Potential terms that may be included in an informal resolution agreement include but
are not limited to:

1. Restrictions on contact; and

2. Restrictions on the respondent’s participation in one or more of the school
district’s programs or activities or attendance at specific events, including
restrictions the school district could have imposed as remedies or disciplinary
sanctions had the school district determined at the conclusion of the school
district’s grievance procedures that sex discrimination occurred.
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IX. DISMISSAL OF A COMPLAINT

A. The school district may dismiss a complaint of sex discrimination made through its
grievance procedures under this policy for any of the following reasons:

1. The school district is unable to identify the respondent after taking reasonable
steps to do so;

2. The respondent is not participating in a school district education program or
activity and is not employed by the school district;

3. The complainant voluntarily withdraws any or all of the allegations in the
complaint, the Title IX Coordinator declines to initiate a complaint, and the
school district determines that, without the complainant’s withdrawn
allegations, the conduct that remains alleged in the complaint, if any, would
not constitute sex discrimination under Title IX even if proven; or,

4. The school district determines the conduct alleged in the complaint, even if
proven, would not constitute sex discrimination under Title IX. Before
dismissing the complaint, the school district will make reasonable efforts to
clarify the allegations with the complainant.

B. Upon dismissal, the school district will promptly notify the complainant of the basis
for the dismissal. If the dismissal occurs after the respondent has been notified of the
allegations, then the school district will also notify the respondent of the dismissal
and the basis for the dismissal promptly following notification to the complainant, or
simultaneously if notification is in writing.

C. The school district must notify the complainant that a dismissal may be appealed and
will provide the complainant with an opportunity to appeal the dismissal of a
complaint on the bases set out in 34 Code of Federal Regulations, section
106.46(i)(1). If the dismissal occurs after the respondent has been notified of the
allegations, then the school district will also notify the respondent that the dismissal
may be appealed on the bases set out in 34 Code of Federal Regulations, section
106.46(i)(1). If the dismissal is appealed, the school district must:

1. Notify the parties of any appeal, including notice of the allegations consistent
with paragraph (c) of this section if notice was not previously provided to the
respondent;

2. Implement appeal procedures equally for the parties;

3. Ensure that the decision maker for the appeal did not take part in an
investigation of the allegations or dismissal of the complaint;

4. Ensure that the decisionmaker for the appeal has been trained as set out in
this policy;

5. Provide the parties a reasonable and equal opportunity to make a statement
in support of, or challenging, the outcome; and

6. Notify the parties of the result of the appeal and the rationale for the result.

D. When the school district dismisses a complaint, it must, at a minimum:

1. Offer supportive measures to the complainant as appropriate;

2. For dismissals under Paragraph A. 3 and 4 above in which the respondent has
been notified of the allegations, offer supportive measures to the respondent
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as appropriate under 34 Code of Federal Regulations, section 106.44(g); and

3. Require its Title IX Coordinator to take other appropriate prompt and effective
steps to ensure that sex discrimination does not continue or recur within the
school district’s education program or activity.

E. Dismissal of a formal complaint or a portion thereof does not preclude the school
district from addressing the underlying conduct in any manner that the school district
deems appropriate.

[NOTE: For example, school districts are reminded of the obligation under
Minnesota Statutes, section 122A.20, subdivision 2, to make a mandatory
report to the Minnesota Professional Educator Licensing and Standards
Board concerning any teacher who resigns during the course of an
investigation of misconduct.]

XI. APPEAL OF DETERMINATION

[NOTE: Regarding an appeal of a determination, the 2024 Title IX Final Rule states
that the school district must offer the parties an appeal process that, at a minimum,
is the same as it offers in all other comparable proceedings, if any, including
proceedings relating to other discrimination complaints.

This section provides sample text a school district may elect to include in its
grievance procedures, but school districts are not required to use the text
provided.]

A. The school district offers the following process for appeals from a determination
whether sex discrimination occurred. This appeal process will be, at a minimum, the
same as the school district offers in all other comparable proceedings, including
proceedings relating to other discrimination complaints.

B. If notice of an appeal is timely received by the school district, the school district will
notify the parties in writing of the receipt of the appeal, assign or designate the
appellate decision maker, and give the parties a reasonable, equal opportunity to
submit a written statement in support of, or challenging, the outcome.

C. After reviewing the parties’ written statements, the appellate decision maker must
issue a written decision describing the result of the appeal and the rationale for the
result.

D. The written decision describing the result of the appeal must be provided
simultaneously to the parties.

E. The decision of the appellate decision maker is final. No further review beyond the
appeal is permitted.

XII. SANCTIONS AND REMEDIES

Following a determination that sex-based harassment occurred, the school district may
impose disciplinary sanctions, which may include [INSERT LIST OR DESCRIBE RANGE].
The school district may also provide remedies, which may include [INSERT LIST OR
DESCRIBE RANGE].

[NOTE: The school district may choose to consult its legal counsel for
district-specific sanctions and remedies. The following sample language
may be considered:

1. The following is the range of possible remedies that the school
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district may provide a complainant and disciplinary sanctions that the
school district might impose upon a respondent, following
determination of responsibility: counseling, extensions of deadlines
or other course-related adjustments, modifications of work or class
schedules, mutual or unilateral restrictions on contact between the
parties, changes in work locations, leaves of absence, monitoring of
certain areas of the school district buildings or property, warning,
suspension, exclusion, expulsion, transfer, remediation, termination,
or discharge.

2. If the decision maker determines a respondent is responsible for
violating this policy, the decision maker will recommend appropriate
remedies, including disciplinary sanctions/consequences. The Title
IX Coordinator will notify the superintendent of the recommended
remedies, such that an authorized administrator can consider the
recommendation(s) and implement appropriate remedies in
compliance with MSBA Model Policy 506 – Student Discipline. The
discipline of a student-respondent must comply with the applicable
provisions of Minnesota Pupil Fair Dismissal Act, the Individuals with
Disabilities Education Improvement Act (IDEA) and/or Section 504 of
the Rehabilitation Act of 1972, and their respective implementing
regulations.]

XIII. RETALIATION

The school district must prohibit retaliation, including peer retaliation, in its education
program or activity. When the school district has information about conduct that reasonably
may constitute retaliation under Title IX or its regulations, the school district is obliged to
comply with 34 Code of Federal Regulations, section 106.44. Upon receiving a complaint
alleging retaliation, the school district must initiate its grievance procedures or, as
appropriate, an informal resolution process.

XIV. TRAINING

[NOTE: Training requirements are set forth in 34 Code of Federal Regulations,
section 106.8(d).]

A. The school district must ensure that the following persons receive training related to
their duties under Title IX promptly upon hiring or change of positions that alters
their duties under Title IX or its regulations, and annually thereafter. This training
must not rely upon sex stereotypes.

1. All employees must be trained on:

a. The school district’s obligation to address sex discrimination in its
education program or activity;

b. The scope of conduct that constitutes sex discrimination under Title
IX and its regulations, including the definition of sex-based
harassment; and

c. All applicable notification and information requirements under 34
Code of Federal Regulations, sections 106.40(b)(2) and 106.44.

2. Investigators, decisionmakers, and other persons who are responsible for
implementing the school district’s grievance procedures or have the authority
to modify or terminate supportive measures.

In addition to the training requirements for all employees described in

522-23



Paragraphs 1 and 2 above, all investigators, decisionmakers, and other
persons who are responsible for implementing the school district’s grievance
procedures or have the authority to modify or terminate supportive measures
under 34 Code of Federal Regulations, section 106.44(g)(4) must be trained
on the following topics to the extent related to their responsibilities:

a. The school district’s obligations under 34 Code of Federal Regulations,
section 106.44;

b. The school district’s grievance procedures under 34 Code of Federal
Regulations, section 106.45, and if applicable section 106.46;

c. How to serve impartially, including by avoiding prejudgment of the
facts at issue, conflicts of interest, and bias; and

d. The meaning and application of the term ‘‘relevant’’ in relation to
questions and evidence, and the types of evidence that are
impermissible regardless of relevance under 34 Code of Federal
Regulations, section 106.45, and if applicable section 106.46.

3. Facilitators of informal resolution process

In addition to the training requirements for all employees described in
Paragraph 1 above, all facilitators of an informal resolution process under 34
Code of Federal Regulations, section 106.44(k) must be trained on the rules
and practices associated with the school district’s informal resolution process
and on how to serve impartially, including by avoiding conflicts of interest and
bias.

4. Title IX Coordinator and Title IX Personnel

In addition to the training requirements in Paragraphs 1 through 3 above, the
Title IX Coordinator and Title IX Personnel must be trained on their specific
responsibilities under 34 Code of Federal Regulations, section 106.8(a),
section 106.40(b)(3), section 106.44(f) and (g), the school district’s
recordkeeping system and the requirements of 34 Code of Federal
Regulations, section 106.8 (f), and any other training necessary to coordinate
the school district’s compliance with Title IX. “Title IX Personnel” means any
person who addresses, works on, or assists with the school district’s response
to a report of sexual harassment or formal complaint, and includes persons
who facilitate informal resolutions.  

XV. DISSEMINATION OF POLICY

A. This policy shall be made available to all students, parents/guardians of students,
school district employees, and employee unions.

B. The school district shall conspicuously post the name of the Title IX Coordinator,
including office address, telephone number, and work e-mail address on its website
and in each handbook that it makes available to parents, employees, students,
unions, or applicants.

C. Notice of Nondiscrimination

1. The school district must provide notice of nondiscrimination to applicants for
admission and employment, students, parents, guardians, or other authorized
legal representatives of elementary and secondary school students,
employees, and all unions holding collective bargaining agreements with the
school district.
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2. Contents of Notice of Nondiscrimination

The notice of nondiscrimination must include the following elements:

a. A statement that the school district does not discriminate on the basis
of sex and prohibits sex discrimination in any education program or
activity that it operates, as required by Title IX and its regulations,
including in admission and employment;

b. A statement that inquiries about the application of Title IX and its
regulations to the school district may be referred to the school
district’s Title IX Coordinator, the federal Office for Civil Rights, or
both;

c. The name or title, office address, email address, and telephone
number of the Title IX Coordinator;

d. How to locate the school district’s nondiscrimination policy and the
school district’s grievance procedures; and

e. How to report information about conduct that may constitute sex
discrimination under Title IX; and how to make a complaint of sex
discrimination under the regulations.

3. The school district must prominently include all elements of its notice of
nondiscrimination on its website and in each handbook, catalog,
announcement, bulletin, and application form that it makes available to
people entitled to notice, or which are otherwise used in connection with the
recruitment of students or employees.

4. If necessary, due to the format or size of any publication, the school district
may instead include in those publications the information covered in the
following statement: “[INSERT NAME OF SCHOOL DISTRICT] prohibits
sex discrimination in any education program or activity that it operates.
Individuals may report concerns or questions to the Title IX Coordinator. The
notice of nondiscrimination is located at [INSERT WEBSITE ADDRESS].”

5. The school district must not use or distribute a publication stating that the
school district treats applicants, students, or employees differently on the
basis of sex, except as such treatment is permitted by Title IX or its
regulations.

XVI. RECORDKEEPING

The school district must create, and maintain for a period of seven years:

A. For each complaint of sex discrimination, records documenting the informal resolution
process under 34 Code of Federal Regulations, section 106.44(k) or the grievance
procedures under section 106.45, and if applicable section 106.46, and the resulting
outcome.

B. For each notification the Title IX Coordinator receives of information about conduct
that reasonably may constitute sex discrimination under Title IX or its regulations,
including notifications under 34 Code of Federal Regulations, section 106.44(c)(1) or
(2), records documenting the actions the school district took to meet its obligations
under section 106.44

C. All materials used to provide training under this policy. The school district must make
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these training materials available upon request for inspection by members of the
public.

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)
Minn. Stat. §§ 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments)
34 C.F.R. Part 106 (Implementing Regulations of Title IX)
20 U.S.C § 1400, et seq. (Individuals with Disabilities Education Act)
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act)
42 U.S.C. § 12101, et seq. (Americans with Disabilities Act)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974)
20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and
Campus Crime Statistics Act (“Clery Act”)

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status
Nondiscrimination)
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701.1-1

Adopted:                              MSBA/MASA Model Policy 701.1
Orig. 1996

Revised:                               Rev. 2000

701.1 MODIFICATION OF SCHOOL DISTRICT BUDGET

[Note:  The provisions of this policy substantially reflect the requirements of 
Minnesota Statutes.]

I. PURPOSE

The purpose of this policy is to establish procedures for the modification of the school district’s 
adopted revenue and expenditure budgets.

II. GENERAL STATEMENT OF POLICY

The policy of this school district is to modify its revenue and expenditure budgets in 
accordance with the applicable provisions of law.

III. REQUIREMENT

A. The school district’s adopted expenditure budget shall be considered the school 
board’s expenditure authorization for that school year.

B. If revisions or modifications in the adopted expenditure budget are determined to be 
advisable by the administration, the superintendent shall recommend the proposed 
changes to the school board.  The proposed changes shall be accompanied by 
sufficient and appropriate background information on the revenue and policy issues 
involved to allow the school board to make an informed decision.  A school board 
member may also propose modifications on that board member’s own motion, 
provided, however, the school board member is encouraged to review the proposed 
modifications with the superintendent prior to their being proposed so that the 
administration may prepare necessary background materials for the school board prior 
to its consideration of those proposed modifications.

C. If sufficient funds are not included in the expenditure budget in a particular fund to 
allow the proposed expenditure, funds for this purpose may not be expended from 
that fund prior to the adoption of an expenditure budget amendment by the school 
board to authorize that expenditure for that school year.  An amended expenditure 
shall not exceed the projected revenues available for that purpose in that fund.

D. The school district’s revenue budget shall be amended from time to time during a 
fiscal year to reflect updated or revised revenue estimates.  The superintendent shall 
make recommendations to the school board for appropriate revisions.  If necessary, 
the school board shall also make necessary revisions in the expenditure budget if it 
appears that expenditures would otherwise exceed revenues and fund balances in a 
fund.

Legal References: Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting Requirement)

Cross References: MSBA/MASA Model Policy 701 (Establishment and Adoption of School District 
Budget)
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I. PURPOSE

The purpose of this policy is to establish procedures for the modification of the school district’s 
adopted revenue and expenditure budgets.

II. GENERAL STATEMENT OF POLICY

The policy of this school district is to modify its revenue and expenditure budgets in 
accordance with the applicable provisions of law.

III. REQUIREMENT

A. The school district’s adopted expenditure budget shall be considered the school 
board’s expenditure authorization for that school year.

B. If revisions or modifications in the adopted expenditure budget are determined to be 
advisable by the administration, the superintendent shall recommend the proposed 
changes to the school board.  The proposed changes shall be accompanied by 
sufficient and appropriate background information on the revenue and policy issues 
involved to allow the school board to make an informed decision.  A school board 
member may also propose modifications on that board member’s own motion, 
provided, however, the school board member is encouraged to review the proposed 
modifications with the superintendent prior to their being proposed so that the 
administration may prepare necessary background materials for the school board prior 
to its consideration of those proposed modifications.

C. If sufficient funds are not included in the expenditure budget in a particular fund to 
allow the proposed expenditure, funds for this purpose may not be expended from 
that fund prior to the adoption of an expenditure budget amendment by the school 
board to authorize that expenditure for that school year.  An amended expenditure 
shall not exceed the projected revenues available for that purpose in that fund.

D. The school district’s revenue budget shall be amended from time to time during a 
fiscal year to reflect updated or revised revenue estimates.  The superintendent shall 
make recommendations to the school board for appropriate revisions.  If necessary, 
the school board shall also make necessary revisions in the expenditure budget if it 
appears that expenditures would otherwise exceed revenues and fund balances in a 
fund.

Legal References: Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting Requirement)

Cross References: MSBA/MASA Model Policy 701 (Establishment and Adoption of School District 
Budget)
MSBA Service Manual, Chapter 7
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626 CONTROVERSIAL TOPICS 

 
I. PURPOSE 

 
The purpose of this policy is to create guidelines for the discussion of controversial topics 
in the classroom. 

 
II. GENERAL STATEMENT OF POLICY 

 
It is the policy of the school board to encourage teaching about controversial topics. 

 
III. GUIDELINES FOR DISCUSSION 

 
The guidelines for teaching about controversial topics are as follows: 

 
1. The topics must be appropriate for the concept and/or unit being taught in the subject 

area. The topics must also be appropriate for the age and development level of the 
students involved. 

2. The topic must be one in which the teacher is knowledgeable. 
3. All sides of an issue must be discussed in a balanced presentation. The district’s position 

must be neutral. 
4. Approval for speakers must be secured from the building principal prior to the 

presentation. 
5. If material being presented is highly controversial, the principal will request that the 

teacher notify parents/guardians of the content of the presentation prior to the 
presentation occurring. 

6. Upon the request of a student or parent/guardian, the student will be excused from class 
during a controversial topic. 

 
Legal Reference: None 

 
Cross References: District 2397 Policy 601 (Curriculum & Instruction Goals) 

District 2397 Policy 604 (Instructional Curriculum) 



LE SUEUR-HENDERSON PUBLIC SCHOOLS

SCHEDULED MEETINGS/ACTIVITIES
DATE DESCRIPTION TIME LOCATION       

9/16/2024 Special Mtg/Levy Certification 6:30 PM MS/HS Media Center

10/1/2024 Special School Board Meeting-closed session 5:30 PM MS/HS Media Center

10/7/2024 Policy Committee Meeting 5:30 PM MS/HS Media Center

10/7/2024 Regular Board Meeting 6:30 PM MS/HS Media Center

10/21/2024 School Board Work Session 6:30 PM MS/HS Media Center

11/4/2024 Regular Board Meeting 6:30 PM MS/HS Media Center

TBD MREA Annual Conference TBD TBD

11/18/2024 School Board Work Session 6:30 PM MS/HS Media Center

12/2/2024 TNT/Levy Adpt 6:00 PM MS/HS Media Center

12/2/2024 Regular Board Meeting Following MS/HS Media Center

https://docs.google.com/spreadsheets/d/1veOz-5YPT7Eu8-FpcPUIUlrtWkUGwU5VxWyGniARYn8/edit#gid=0

#gid=0
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