
Special School Board Meeting
Monday, March 21, 2022 6:00 PM
LS-H MS/HS Media Center & Online (if unable to attend in person), 901 Ferry 
St., Le Sueur, MN 56058

1. CALL TO ORDER

2. PLEDGE OF ALLEGIANCE

3. APPROVAL OF AGENDA

4. CONSENT AGENDA

4.1. Hirings:

4.1.1. MS Assistant Track Coach- Quinn Hynes

4.1.2. MS Softball Coach- Taylor Holicky

4.1.3. Track & Field Para- Denice Maus

4.1.4. Assist. Golf Coach HS- Zack Kubasta

4.2. Resignations

4.2.1. HS Student Council Advisor - Courtney 
Shoemaker

4.2.2. MS/HS Special Ed Teacher, MS Basketball 
and MS Football Coach- Luke Allison

4.2.3. School Board Office- Joe Roby

5. NEW BUSINESS

5.1. Approve LSHEA Master Agreement

6. ADJOURN



Coach/Advisor Recommendation
Le Sueur - Henderson School District

Position:  Asst. Track Coach/Middle School

Recommended Candidate: Quinn Hynes-Marquette

Recommended by: Jeff Christ

To be completed by administrator:

Candidate has current & appropriate certification (if applicable): X

Reference checks completed: X

Years of experience (Step Placement): 1

X NEW

EXISTING

Additional Information:

Approval of Activities Director: Jeff Christ 3/8/22

Electronic Signature                                                               Date



Coach/Advisor Recommendation
Le Sueur - Henderson School District

Position:  Middle School Softball Coach

Recommended Candidate: Taylor Holicky

Recommended by: Jeff Christ

To be completed by administrator:

Candidate has current & appropriate certification (if applicable): X

Reference checks completed: X

Years of experience (Step Placement): 2

X NEW

EXISTING

Additional Information: Taylor was also our Asst.Girls Basketball coach in 21-22 and our MS
Girls Basketball Coach in 20-21.

Approval of Activities Director: Jeff Christ 3/8/22

Electronic Signature                                                               Date



Coach/Advisor Recommendation
Le Sueur - Henderson School District

Position:  Track & Field Paraprofessional

Recommended Candidate: Denice Maus

Recommended by: Jeff Christ

To be completed by administrator:

Candidate has current & appropriate certification (if applicable): X

Reference checks completed: X

Years of experience (Step Placement): 5

NEW

X EXISTING

Additional Information: Denice has been Emily Sullivan’s track para for 5 seasons.

Approval of Activities Director: Jeff Christ 3/8/22

Electronic Signature                                                               Date



Coach/Advisor Recommendation
Le Sueur - Henderson School District

Position:  Assistant Golf Coach-HS

Recommended Candidate: Zach Kubasta

Recommended by: Jeff Christ

To be completed by administrator:

Candidate has current & appropriate certification (if applicable): X

Reference checks completed: X

Years of experience (Step Placement): 1

X NEW

EXISTING

Additional Information:

Approval of Activities Director: Jeff Christ 3/16/22

Electronic Signature                                                               Date







3/16/2022 
 
 
To: Brigid Tuck, Board Chair 
       Jim Wagner, Superintendent 
 
Cc: Matt Hathaway, Board Vice Chair 
      Kelsey Schwartz, Board Secretary 
      Gretchen Rehm 
      Brian Sorenson 
      Steve Cross 
      Juanita Flores 
 
 
 
Dear Chair Tuck and Superintendent Wagner, 
 
Please let this letter serve as my official resignation from the School Board of ISD # 2397, effective 
March 20, 2022.  I am proud of this board and all it has accomplished, and have been humbled by 
the opportunity to serve with such a dedicated, thoughtful team. 
 
On March 14, 2022, I was appointed Interim City Administrator of Le Sueur by the Le Sueur City 
Council.  To avoid any concern or perception of a conflict of interest when it comes to school 
district and city business, I believe it is appropriate to vacate my position on the school board. 
 
Please know that as a parent and community member, I will continue to support and promote our 
local schools.  In particular, I will be a strong advocate for the district as we strive to create a 21st 
century educational learning space for our students. 
 
It has truly been an honor and a privilege working with you.  Thank you for all you do for our 
community. 
 
 
Sincerely, 
 
 
 
 
 
 
Joe Roby 
Board Treasurer, ISD # 2397 



 

LSHEA 

MASTER AGREEMENT 
 
 

 

July 1, 2021, through June 30, 2023 

 
LE SUEUR-HENDERSON ISD 2397 

115 ½ N. 5TH STREET, SUITE 200 

LE SUEUR, MINNESOTA 56058 
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ARTICLE I 
PURPOSE 

 
This Agreement is entered into between Independent School District No. 2397, Le Sueur, 

Minnesota, hereinafter referred to as the District or School District, and the Le Sueur – 

Henderson Education Association, hereinafter referred to as the exclusive representative, 

pursuant to and in compliance with the Minnesota Public Employment Labor Relations Act 

of 1971, as amended, hereinafter referred to as PELRA, to provide the terms and conditions 

of employment for teachers for the duration of this Agreement. 

 
ARTICLE II 

RECOGNITION OF EXCLUSIVE REPRESENTATIVE 

 
Section 1. Recognition: In accordance with PELRA, the School District recognizes Le Sueur 

– Henderson Education Association as the exclusive representative of teachers employed 

by the School District, which exclusive representative shall have those rights and duties as 

prescribed by PELRA and as described in this Agreement. 

 
Section 2. Appropriate Unit: The exclusive representative shall represent all teachers of the 

School District as defined in this Agreement and in PELRA. 

 
ARTICLE III 

DEFINITIONS 

 
Section 1. Terms and Conditions of Employment: The term, “terms and conditions of 

employment,” means the hours of employment, the compensation therefor including fringe 

benefits except retirement contributions or benefits other than School District payment of, or 

contributions to, premiums for group insurance coverage of retired teachers or severance 

pay, and the School District’s personnel policies affecting the working conditions of the 

teachers. The term does not mean educational policies of the School District. “Terms and 

conditions of employment” is subject to the provisions of PELRA. 

 
Section 2. Teacher: The word, “teacher,” means all persons in the appropriate unit employed 

by the School District in a position for which the person must be licensed by the State of 

Minnesota but shall not include Superintendent, assistant superintendent, principals, and 

assistant principals who devote more than fifty percent (50%) of their time to administrative 

or supervisory duties, confidential employees, supervisory employees, and such other 

employees excluded by law. 

 
Section 3. District or School District: For purposes of administering this Agreement, the 

word/term, “District/School District,” shall mean the School Board or its designated 

representative(s). 

https://www.revisor.mn.gov/statutes/?id=179A
https://www.revisor.mn.gov/statutes/?id=179A
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Section 4. Other Terms:  Terms not defined in this Agreement shall have those meanings 

as defined by PELRA. 

 

 
ARTICLE IV 

SCHOOL DISTRICT RIGHTS 

 
Section 1. Inherent Managerial Rights: The exclusive representative recognizes that the 

School District is not required to meet and negotiate on matters of inherent managerial policy, 

which include, but are not limited to, such areas of discretion or policy as the functions and 

programs of the School District, its overall budget, utilization of technology, the organizational 

structure, and selection and direction and number of personnel. 

 
Section 2. School Board Responsibilities: The exclusive representative recognizes the right 

and obligation of the School Board to efficiently manage and conduct the operation of the 

School District within its legal limitations and with its primary obligation being to provide 

educational opportunities for the students of the School District. 

 
Section 3. Effect of Rules, Regulations, Directives, and Orders: The exclusive 

representative recognizes that all teachers shall perform the teaching and non-teaching 

services prescribed by the School District and shall be subject to School Board rules, 

regulations, directives, and orders issued by properly designated officials of the School 

District. The exclusive representative also recognizes the right, obligation, and duty of the 

School Board and its duly designated officials to promulgate rules, regulations, directives, 

and orders, from time to time, as deemed necessary by the School Board insofar as such 

rules, regulations, directives, and orders are not inconsistent with the terms of this 

Agreement. 

 
Section 4. Reservation of Managerial Rights: The foregoing enumeration of rights and duties 

shall not be deemed to exclude other inherent managerial rights and managerial functions 

not specifically included in this Agreement, and all managerial rights and managerial 

functions not specifically included in this Agreement are reserved to the School District. 

 
ARTICLE V 

TEACHER RIGHTS 

 
Section 1. Right to Views: Pursuant to PELRA, nothing contained in this Agreement shall 

be construed to limit, impair, or affect the right of any teacher or his/her representative to the 

expression or communication of a view, grievance, complaint, or opinion regarding any 

matter related to the conditions or compensation of public employment or their betterment, 

so long as the same is not designed to and does not interfere with the full, faithful, and proper 
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performance of the duties of employment or circumvent the rights of the exclusive 

representative. 

 
Section 2. Right to Join: Pursuant to PELRA, teachers shall have the right to form and join 

labor or employee organizations and shall have the right not to form and join such 

organizations. Teachers in an appropriate unit shall have the right, by secret ballot, to 

designate an exclusive representative for the purpose of negotiating grievance procedures 

and the terms and conditions of employment for such teachers. 

 
Section 3. Request for Dues Check off: Pursuant to PELRA, the exclusive representative 

shall be allowed dues check off. Upon receipt by the Business Manager of a properly 

executed authorization card of the teacher involved, the School District will deduct from the 

teacher’s paycheck the dues that the teacher has agreed to pay to the teacher organization 

and/or exclusive representative in twenty-four (20) installments, beginning with the first pay 

period in September. 
 

Section 4. Personnel Files: Pursuant to M.S. 122A.40, Subd. 19., all evaluations and files 

relating to individual teachers shall be available during regular School District business hours 

to the particular teacher upon his/her written request. The teacher shall have the right to 

reproduce any of the contents of his/her file at the teacher’s expense and to submit for 

inclusion in the file written information in response to any material contained in it. However, 

the School District may destroy such files as provided by law. 

 
Section 5. Use of Facilities: The LSHEA may, within the limits of district policy, use school 

facilities and equipment, including email, communication systems, district mailboxes, a 

designated LSHEA bulletin board, duplicating equipment, and all types of audio/visual 

equipment, when such equipment is not otherwise in use for educational purposes. Use of 

facilities shall be for regular business purposes and shall not be used for purposes of 

preparing a strike, withholding of services, picketing or bantering or for the purpose of publicly 

attacking the School District, its board or its agents and employees. The association shall 

pay for the reasonable costs associated with materials and supplies incident to such use at 

the same cost basis as other non-educational users, including additional custodial costs if 

incurred. 

https://www.revisor.mn.gov/statutes/?id=122A.40
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ARTICLE VI 

BASIC SCHEDULES AND RATES OF PAY 

 
Section 1. Basic Compensation: 

 

Subd. 1. 2021-2022 Rates of Pay: The salaries reflected in Schedule A1 shall be 

effective only for the 2021-2022 school year subject to the provisions of Section 2. 

below. 

 
Subd. 2. 2022-2023 Rates of Pay: The salaries reflected in Schedule A2 shall be 

effective only for the –2022-2023 school year subject to the provisions of Section 2. 

below. 

 
Section 2. Salary Schedules: 

 

Status of Salary Schedule: The salary schedule, including lane changes, shall not be 

construed as a part of a teacher’s continuing contract. In the event a successor 

Agreement is not entered into prior to the expiration of this Agreement, a teacher shall 

be compensated according to the current rate until a successor Agreement is fully 

ratified, and any change in compensation shall only be effective as of the date the 

successor Agreement is fully ratified and paid retroactive to September 1st. 

 
Section 3. Lane Placement on Salary Schedule: 

 

Subd. 1. Professional Growth Committee: A committee composed of the 
superintendent, one administrator or Board member selected by the Board, the high 
school principal, elementary principal, a lower elementary teacher, an upper 
elementary teacher, a 6-8 teacher and a 9-12 teacher, said teachers to be appointed 
by the Executive Board of the Exclusive Representative shall determine if credits are 
acceptable to move from one salary category to another. Lane change credits shall 
be defined as semester credits and teachers earning other than semester credits shall 
have them prorated on a semester credit basis. This committee may also give prior 
approval to credits that a teacher anticipates using for movement to a higher salary 
category. The guidelines established by the Committee for granting approval of credits 
shall be distributed to the professional staff by June 1st of each year and shall be 
effective for the following school year. 

 
Subd. 2. Professional Growth Committee Appeals: Any teacher aggrieved by any 
decision of the Professional Growth Committee may appeal such decision to a Board 
of Review by giving notice to the Superintendent of the appeal within fourteen (14) 
days of the date of the decision of the Professional Growth Committee. The Board of 
Review shall hear the matter within ten (10) days of the Superintendent’s receipt of 
such notice. 
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Subd. 3. The Board of Review: The Board of Review shall be composed of three (3) 
members designated by the Superintendent and three (3) members designated by the 
Executive Board of the Exclusive Representative. Should the Board of Review be 
unable to reach a decision on an appeal, the decision of the Professional Growth 
Committee shall stand as final. The Superintendent shall act as conveyor for the 
committee and shall set a meeting time convenient to all members of the committee. 

 
Section 4. Experience Rating: Teachers employed for the first time in the Le Sueur- 
Henderson school system including teachers being hired as long-term substitutes, may be 
allowed such credit for previous teaching experience, up to full credit, as the School District, 
in its discretion, may determine. In certain circumstances of managerial discretion, the School 
District may offer a teacher candidate up to two steps above his/her years of experience. 

 
Section 5. Career Salary Level: Once a teacher has reached the top step in his/her salary 
lane, he/she shall advance to the career salary level the following year. Once at the career 
level salary increases are subject to the negotiated settlement. 

 
Section 6. Lane Movement: The Professional Growth Committee may certify to the Business 
Manager at any time the acceptability of additional credits or evidence of the completion of a 
degree; however, salary adjustments will be made twice yearly on September 10 and 
February 1 with the full amount of the increase granted for changes approved prior to 
September 10 and 50% of the increase being granted for changes approved between 
September 10 and February 1. 

 
Section 7. Teachers on Special Assignment (TOSA): The TOSA refers to a Teacher on 

Special Assignment in conjunction with our PDS partnership with MSU-Mankato. The District 

will notify all teachers of the opening in the TOSA position, along with the qualifications and 

a detailed job description, no later than May 1st. The teacher shall have the right to resign at 

the end of any school year. 

 

Section 8. MSU Graduate Teaching Fellows: Graduate Teaching fellows from the MSU- 
Mankato hired for employment beginning the 2016-17 school year and thereafter will be 
credited for their year(s) of service to the district. 

 
Section 9. Step Advancement: In order to qualify for a salary step advancement, a teacher 

must be employed as a teacher a minimum of one hundred twenty (120) days in the previous 

school year, unless he/she is on leave as provided by law, in the previous school year. 

 
Section 10. Pay Deduction: Whenever pay deduction is made for a teacher’s absence, the 

annual salary divided by the number of teacher duty days shall be deducted for each day’s 

absence. “Annual salary” shall include a teacher’s basic salary and pay for 

additional/extended assignments for which a teacher is responsible when absent, if any. 

 
Section 11. Travel Expenses: Teachers with teaching assignments that require travel, actual 
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travel between school district buildings not in the same town shall be paid at a rate 
determined by the School Board (Policy 412). 

Subd.1. Extended Travel: Bus, Railroad, or Air transportation, must be allowed for out 
of city travel if it is more convenient, effective and economical. 

 
Subd.2. Reimbursement Claims: Reimbursement claims must be submitted on the 
District Office document by the tenth (10th) day of the following month. Claims 
submitted after the tenth (10th) day will not be honored. 

 
Section 12. Substitute Teachers: The compensation and fringe benefits package for 

substitute teachers shall be determined according to School District policy. 

 
Section 13. Salary Payments: Salary shall be paid in twenty-four (24) equal, installments 

deposited on the 15th and 30th of each month directly into the teacher’s individual bank 

account. 

 
ARTICLE VII 

EXTRA COMPENSATION 

 
Section 1. Extra-curricular Schedule: The salaries reflected in Schedules B-1 and B-2 shall 

be effective only for the –2021-2023 school years. The criterion used for assigning points to 

the various extracurricular activities is enumerated in Schedule D-1. Review and appeal 

procedures are outlined in Schedule D-2. 

 
Section 2. Curriculum Writing: Teachers participating in curriculum development activities 

outside of the contracted workday, including but not limited to curriculum writing, shall be 

paid on an hourly basis of $30 per hour. These curriculum development activities will be 

proposed in advance and pre-approved by the appropriate building administrator. 

 
Section 3. Substitution: A teacher who agrees to substitute for a colleague by assuming 

supervision of a class period (or its equivalent in the elementary schools) and thereby misses 

his/her prep-period, shall receive extra compensation at the hourly rate of $30. All 

substitutions will be approved in advance of said substitution by the building administrator or 

that administrator’s designee. 

 
Section 4. Flex Time: A teacher who agrees to substitute for a colleague by assuming 

supervision of a class period (or equivalent in the elementary schools) and thereby misses 

his/her prep-period may choose to utilize flex time for compensation. Flex time may not be 

used during professional development training. Teachers’ use of flex time shall not demand 

a substitute teacher. 
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Section 5. Flex Time Language: If as of June 30 of 2020 and June 30, 2021 should either 

party wish to not utilize flex time as described in Section 4, the previous agreement language 

from the 2017-2019 Master agreement will be reinstated July 1. 

Section 6. Teacher In-Service Orientation Days: Newly hired teachers to the School District 

will be compensated for and required to participate in 2 in-service orientation days at the 

beginning of the school year. Rate of pay will commensurate with the hourly rate of the 

contracted daily rate of pay. 

 
Section 7. Activity Pass: All teachers will receive an activity pass annually for that teacher 

and one guest. 

 
ARTICLE VIII 

403(b) MATCHING CONTRIBUTION PLAN 

 
Section 1. Eligibility/Notice of Participation: Pursuant to the provisions of M.S. 123B.02, 

Subd. 15. and Section 403(b) of the Federal Internal Revenue Code, the School District will 

make matching contributions for each teacher who has complied with the following 

conditions: 

A) The teacher has authorized a contribution to a 403(b)-annuity matching contribution 
plan to be paid by payroll deduction. 

B) The teacher is responsible to notify the School District of his/her intention to participate 
in this 403(b)-annuity matching contribution plan and the amount of his/her 
contribution. Such participation shall continue from year to year at the specified 
amount unless the teacher notifies the School District to the contrary. 

C) As of July 1, 2006, the District will not add new companies to its existing list of 403(B) 
providers unless a minimum of three (3) teachers’ contract with the new company. 
Companies will be dropped from the provider list only when no teachers’ contract with 
those companies. 

 
Subd. 1. Part-time Teachers: Eligible part-time teachers shall receive a matching 

contribution on a pro-rata basis equal to their percentage of full-time employment. 

 
Section 2. Amount of School District Contribution: 
A. For eligible teachers hired prior to October 1, 2009: The annual School District 

matching contribution shall not exceed the amounts listed below nor shall the annual 
maximum School District matching contribution exceed the amount specified by 
statute. The District matching contribution amount shall be made at the same time as 
the individual contribution by the teacher; the School District's maximum lifetime 
matching contribution to the matching contribution plan is $35,000 for each qualified 
teacher. The School District match will be in installments equal to the teacher’s 
contributions, September through June, pursuant to the contribution matching chart 
below: 

https://www.revisor.mn.gov/statutes/?id=123B.02
https://www.revisor.mn.gov/statutes/?id=123B.02
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Year in District 

 
District Contribution 

9 – 13 $1,000 

14 – 18 $1,200 

19 and above $1,500 
 

B. For eligible teachers hired on or after October 1, 2009: The annual School District 
matching contribution shall not exceed the amounts listed below nor shall the annual 
maximum School District contribution exceed the amount specified by statute. The 
School District’s maximum lifetime contribution to the 403(b) plan is $40,000 for each 
qualified teacher. The School District match will be in 10 equal installments, 
September through June, or will match the teacher contribution, whichever is less. 

 

Year in District District Matching Contribution 

0 – 3 $600 

4 – 8 $1,000 

9 – 13 $1,400 

14 – 18 $1,800 

19 and above $2,200 

 
 

Section 3. Payment: The teacher’s contribution shall be made by payroll deduction. 
 

Section 4. Unpaid Leave: A teacher on unpaid leave may not participate in the provisions  

of this article. 

 
Section 5. Lifetime Limitation: The maximum lifetime School District contribution to any 

teacher pursuant to this article shall be consistent with Section 2 A. or 2 B. of this article, and, 

upon reaching this maximum, the teacher shall no longer be eligible for School District 

contributions. 

 
Section 6. Deduction for Severance Pay: In the event a teacher is eligible for a severance 

or retirement payment pursuant to any other article of this Agreement, any School District 

contribution made pursuant to this article shall be deducted from such severance/retirement 

payment at the time of the teacher’s retirement. 

 
Section 7. Applicable Statutes: The provisions of this article are subject to all limitations 

relating to such plans as provided by law. 

 
Section 8. 403(b) Auto Enrollment: 

All teachers hired after January 1, 2018 will be automatically be enrolled in a voluntary 403(b) 

plan. 1/24TH of eligible matching contributions as outlined in Sec. 2 of this article will be 

deducted from each paycheck and contributed into a Target Date Fund (TDF) as the 
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default investment managed by EFS Advisors. EFS Advisors will be the responsible 

Fiduciary of the default investments. A teacher can opt out of the plan within 90 days and 

withdrawals will be returned to the school and added back into the teacher’s paycheck. 

Teachers may transfer the account to any of the qualified investments companies listed in 

the Employer 403 (b) Plan Document Adoption Agreement. 

 

 
ARTICLE IX 

GROUP INSURANCE 

 
Section 1. Selection of Carrier: The selection of the insurance carrier and policy shall be 

made by the School District as provided by law. 

 
Subd. 1 Insurance Committee: The Exclusive Representative shall designate five 

members made up of two representatives from the elementary school, two 

representatives from the secondary school and a designated school board member to 

meet with the Superintendent’s designated representative to determine and evaluate 

and agree upon insurance policies and plans. The representatives shall be 

empowered to make recommendations to the exclusive representative, subject to 

M.S. 471.6161, Subd. 5. 
 

Subd. 2. Continuity of Coverage: In the event recommendations of the Insurance 

Committee fail passage by the Exclusive Representative among its members OR in 

the event of failure of the Exclusive Representative and the School District to reach 

agreement with regard to the recommended providers or plans, the existing group 

insurance programs shall be continued. 

 
Subd. 3. Timing of Deliberations on Recommendations: The School Board or its 

representative(s) and the Exclusive Representative's insurance committee shall 

attempt to reach agreement with reference to group policies of insurance and the 

School Board on or before May 1 of each year. Any teacher on a leave of absence 

shall be entitled to participate in any insurance policy of the School District so long as 

the teacher pays the cost of the premiums, unless the cost is otherwise provided for 

in this Master Agreement. 

 
Section 2. Selection of School District’s Group Health and Hospitalization Plan: The parties 

agree no teacher shall select a group health and hospitalization plan that causes or will cause 

penalties, fees, or fines to be assessed against the School District. 

 
Section 3. Health and Hospitalization Insurance – Single Coverage: The School District 

shall contribute a sum not to exceed $6,700 per year toward the premium for individual 

coverage for each full-time teacher employed by the School District who qualifies for and is 

https://www.revisor.mn.gov/statutes/?id=471.6161
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enrolled in single coverage in the School District’s group health and hospitalization insurance 

plan. Any additional cost of the premium shall be borne by the teacher and paid by payroll 

deduction. A teacher married to another teacher, both employed by the School District (each 

currently assigned in excess of .5 FTE) would be eligible for $13,400 toward their elected 

insurance coverage. 

 
Section 4. Health and Hospitalization Insurance – Family Coverage: The School District 

shall contribute a sum not to exceed $10,800 per year toward the premium for family 

coverage for each full-time teacher employed by the School District who qualifies for and is 

enrolled in family coverage in the School District’s group health and hospitalization insurance 

plan. Any additional cost of the premium shall be borne by the teacher and paid by payroll 

deduction. 

 
Section 5. Claims Against the School District: The School District’s only obligation is to 

purchase an insurance policy and pay such amounts as agreed to in this Agreement, and no 

claim shall be made against the School District as a result of a denial of insurance benefits 

by an insurance carrier. 

 
Section 6. Duration of Insurance Contributions: A teacher is eligible for School District 

contributions as provided in this article as long as the teacher is employed by the School 

District, is on paid status, and is enrolled in the School District’s group health and 

hospitalization insurance plan. Upon termination of employment, all School District 

contributions shall cease except that a teacher who has completed the school year shall be 

eligible for contributions through the month of August. 

 
Section 7. Eligibility: Teachers who are employed as teachers full-time as defined by the 

Affordable Care Act (ACA) shall be eligible for full benefits provided in this article. Eligibility 

is also subject to any limitations contained in the contract between the insurance carrier and 

the School District. In the event the ACA is repealed, the language in this section shall no 

longer be valid and shall be replaced by the language in “Section 7.1” below. 

 
Section 7.1. Eligibility: Full benefits provided in this article are designed for teachers 

who are employed as teachers an average of at least thirty-seven and one-half (37.5) 

hours per week. Teachers who are employed as teachers an average of at least 

twenty (20) hours per week shall be eligible for partial benefits proportional to the 

extent of their employment. Eligibility is subject to any limitations contained in the 

contract between the insurance carrier and the School District. 

 
Section 8. Income Protection: The school district shall provide and pay the full cost of 
providing a program of income protection for all teachers through disability insurance under 
which all teachers may be included and which will compensate those persons covered 
thereby in the amount of two-thirds of the covered person’s monthly salary, calculated on a 
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12-month basis, or $2,500 per month, whichever is less, effective after thirty (30) days 

disability and payable to age seventy (70). After the thirty (30) day waiting period the teacher 
shall have the option of continuing to use sick leave or utilizing the disability benefits. 

 
Section 9. Life Insurance: The School District shall pay in full the cost of a $50,000.00 term 
life insurance policy for all full-time teachers in the District who desire such coverage. 

 
ARTICLE X 

RETIREMENT/SEVERANCE PAY 
 

Section 1. Eligibility: Teachers who have completed at least 15 years of service with the 
School District and who are at least 55 years of age shall be eligible for severance pay 
pursuant to the provisions of this Article upon submission of a written resignation from 
employment by the School District. Resignation shall not include transfers of employment 
within the School District, placement on unrequested leave or any other leave. To aid the 
School District with budgeting and planning, teachers are encouraged to give notice of intent 
to retire to the superintendent on or before February 1 in the year they plan to retire. 

 
 

1. Beginning with the 2002-03 school year the amount of available severance pay shall 
be reduced each year by $1000 or the amount of the district 403(b) matching 
contribution, whichever is greater. This severance pay article will end following the 
2018-19 school year. 

 
2. The District will contribute an amount equal to the value of the teacher's severance 

pay directly into the 403(b)-account designated by the retiree. Such contribution shall 
be made no later than October 1 in the year of retirement. The retiree will not receive 
any direct payment from the school district for severance pay. 

 
3. Should the severance pay amount available for contribution to the 403(b) in any year 

exceed the annual limits established by the Internal Revenue Service (IRS), then the 
balance of the severance payment over and above the said annual limit shall be 
retained and forwarded to the 403(b) account by January 10 of the following calendar 
year. To help determine contribution limits, the District will provide the teacher with 
past contribution information, if requested. The teacher will consult with the 403(b) 
vendors to determine the maximum limits, if any, and report such to the District Office 
by September 1 of the year of retirement. 

 
4. Such retirement/severance pay shall be excluded from any retirement deductions and 

from any calculations of any other retirement benefits. 
 

Section 2. Misc.: Teachers terminated for cause under Minnesota Statute shall not be eligible 
for severance pay. 

 
Section 3. Retiree Health Insurance Coverage 

 

Section 4A – Insurance for Retirees after July 1, 2001: Any teacher who was hired 
before October 1, 2009, and who retired after July 1, 2001 shall be entitled to 
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participate in any insurance policy of the School District. The teacher shall have 

his/her choice of either single or dependent coverage and may modify his/her choice 
by July 1 of each year. The District shall pay the full cost of insurance premiums until 
they have expended a district contribution cap of $50,000 or until the teacher becomes 
eligible for Medicare, whichever comes first. 

 
If a teacher desires to continue insurance coverage after the time periods specified 
above, he/she shall pay the cost of any insurance premiums. In the event of the death 
of said retired teacher, said teacher's spouse shall be entitled to participate in any 
insurance policy of the school district, under which said retired teacher was covered, 
pursuant to Minnesota or Federal Statute. 

 
Section 4B – Insurance for Retirees Hired on or After October 1, 2009: Teachers hired 
on or after October 1, 2009, shall not be eligible for benefits provided under Sections 
4 A. or B. They will, however, be eligible for the District contribution match to their 
403(b) plans according to provisions in ARTICLE VIII, 403(B) Matching Contribution 
Plan, Section 2. B. 

 
 

ARTICLE XI 

LEAVES OF ABSENCE 

 
Section 1. Sick Leave: 

 

Subd. 1. Earning: A full-time teacher shall earn 120 hours per 1.0 FTE of sick leave 

in years 1 and 2. Thereafter, a full-time teacher shall earn 96 hours per 1.0 FTE of 

sick leave each year of employment as a teacher by the School District. Annual sick 

leave shall accrue on July 1st, notwithstanding the maximum accumulation provided 

in Subd. 2 below. Teachers who separate from employment to the School District prior 

to June 30, will be deducted any hours used in excess of bank on a proportionate 

basis to the date of teacher’s separation. 

 
Sick leave shall be accumulated during summer employment by teachers employed 

in summer positions at the rate of on half day (.5) or 4 hours for every ten (10) days 

or 80 hours teaching or related duty days of employment. Said leave shall be in 

addition to any sick leave accumulated during the normal school year. 

 
Subd. 2. Accumulation: A teacher’s sick leave bank shall be calculated on June 30th. 

Unused sick leave days may accumulate to a maximum of 960 hours of sick leave per 

1.0 FTE teacher. 

 
Subd. 3. Use: Sick leave with pay shall be allowed whenever a teacher’s absence is 

found to have been due to the teacher’s illness and/or disability which prevented 

his/her attendance at school and performance of duties on that day or days. Pursuant 
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to M.S. 181.9413, a teacher may use his/her accumulated sick leave and the School 

Board limits use as permissible. 

 
Subd. 4. Medical Certificate: The School District may require a teacher to furnish a 

medical certificate from a qualified physician as evidence of any illness and/or 

disability pursuant to this section, indicating such absence was due to illness and/or 

disability, in order to qualify for sick leave pay. However, the final determination as to 

the eligibility of a teacher for sick leave is reserved to the School District. In the event 

that a medical certificate will be required, the teacher will be so advised. 

 
Subd. 5. Deduction: Sick leave allowed shall be deducted from the accumulated sick 

leave days earned by the teacher. 

 

Subd. 6. Special Provision: A teacher will receive up to eight (8) hours or one (1) day 
per school year to attend activities related to the employee’s child(ren), for example, 
athletic/non-athletic event, graduation, or wedding, provided these activities cannot 
be scheduled during non-working hours. Hours would deduct from 
sick leave balance. 

 

A teacher will receive up to eight (8) hours or one (1) day per school year to attend 
non-medical related appointments, provided these appointments cannot be scheduled 
during non-working hours. Hours would deduct from sick leave balance. 

 

For both of these language items, 1) time must be taken in four (4) hour increments, 
2) must be submitted in writing to the building principal at least three (3) days in 
advance, and 3) must be approved by the building principal. No more than two 
(2) teachers from each building and four (4) teachers district wide can be gone at any 
time for these leaves. These leaves shall not be granted for the day preceding or the 
day following holidays or vacations and the first and last days of school. Approval is 
dependent upon the availability of qualified substitutes. 
 

Section 2 Personal Leave: Personal leave may be granted to any teacher who makes such 

a request with said hours to be deducted from that teacher's accumulated sick leave. If the 

hours missed are hours such as an emergency closing and no school is held, said hours 

shall not be charged against the teacher's personal leave. The use of said personal leave 

shall be at the discretion of the teacher. Personal time is equivalent to FTE status. 

 
0-5      Employee receives 16 personal hours 

6-14    Employee receives 24 personal hours 

15 and beyond Employee receives 32 personal hours. 

 
* Benefits will be credited at the beginning of year. 

 

https://www.revisor.mn.gov/statutes/?id=181.9413


18 
  

An additional eight (8) hours of personal leave shall be granted to each teacher for use during 
the year following a year in which he or she used fewer than sixteen (16) hours of sick time. 
Sick Time for this purpose will not include sick time hours subtracted for the use of personal 
leave. 

 
A teacher will have any unused personal hours placed into a “Personal Time Bank” at the 
end of the school year. This bank will be capped at 16 hours. Any hours used from the 
“Personal Time Bank” must be used in a minimum of 4-hour increments. 

 
Any unused personal hours (excluding hours banked) shall be sold back to the district at sub 
rate pay (minimum of 4 hours) at the end of the school year. This compensation shall be 
included in the June 15th pay period. 

 
Additional personal leave may be granted by the superintendent. Requests for additional 
personal leave shall be submitted in writing. If the additional leave is for the purpose of 
vacation, then the teacher must give up one day of pay for each day granted and the school 
district will pay the cost of the substitute. However, if the day missed is a teacher workday or 
when the teacher is assigned to work individually, and the teacher performs the duties of that 
day there shall be no loss of compensation for that day. If the day missed is a day such as 
an emergency closing and no school is held, there shall be no loss of compensation for that 
day nor shall the day be charged against the teacher's personal leave. 

 
If the additional personal leave is for reasons other than vacation, then the teacher may be 
required to pay the cost of the substitute and the teacher will not lose any pay for the 
additional days granted other than the substitute cost if required. Should the teacher find 
replacement among the staff, he/she shall not be required to pay the cost of a substitute. 

 
Any teacher availing him/herself of personal leave should notify his/her building principal at 
least 24 hours prior to taking said leave. The superintendent may waive the 24-hour rule in 
emergencies. A maximum of six (6) teachers in the School District will be granted personal 
leave for the same day. On any given day, a maximum of four (4) teachers from the 
elementary (School Readiness-5) or (6-12) will be granted leave for the same day. 

 
Personal hours will not be utilized in the first week of student contact days, or the last week 
of student contact days, nor during the pre-service professional development contract days 
of the school year unless pre-approved by the superintendent of schools. Said decisions will 
not set past practice or be grievable. 

 
Section 3. Workers’ Compensation: Pursuant to M.S. Chapter 176, a teacher injured on the 

job in the service of the School District and collecting workers’ compensation insurance may 

draw sick leave and receive full salary from the School District, the salary to be reduced by 

an amount equal to the insurance payments, and only that fraction of the days not covered 

by insurance will be deducted from accrued sick leave. 

 
Section 4. Emergency and Bereavement Leave: 

 

https://www.revisor.mn.gov/statutes/?id=176
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Subd. 1. Use: A full-time teacher may be granted an emergency leave or 

bereavement leave with the written approval of the Superintendent totaling no more 

than five (5) days per year, non-accumulative for any situation that arises requiring the 

teacher’s emergency attention which cannot be attended to when school is not in 

session and which is not covered under other provisions of this Agreement. 

Emergency and bereavement leave granted under this provision shall be deducted 

from that teacher’s sick leave. 

 
Pursuant to this section, bereavement leave may be allowed for death of an immediate 

family member. “Immediate family” is defined as the teacher’s spouse, child, parent, 

in-law parent, brother, sister, in-law brother, in-law sister, grandchild or other relative 

who lived in the same household as the teacher. Bereavement leave of up to one (1) 

day per school year, non-accumulative, shall be granted for funerals of friends and 

other persons not mentioned above. In extenuating circumstances, the 

Superintendent may exercise discretion in granting additional bereavement leave. 

 
Subd. 2. Requests: Requests for emergency leave must be made, in writing, to the 

Superintendent at least three (3) days in advance or as soon as practical, unless the 

Superintendent determines that such advance notice was not possible. The request 

shall state the reason for the proposed leave. The Superintendent reserves the right 

to refuse to grant such leave if, under the circumstances involved, he/she determines 

that such leave should not be granted. 

 
Section 5. Child Care Leave: 

 

Subd. 1. Use: A childcare leave may be granted by the School Board, subject to the 

provisions of this section, to one (1) teacher-parent of a natural or adopted infant child, 

provided such teacher-parent is caring for the child on a full-time basis. 

 
Subd. 2. Request: A teacher making application for childcare leave shall inform the 

Superintendent, in writing, of the request to take the leave at least three (3) calendar 

months before commencement of the intended leave. 

 
Subd. 3. Medical Statement: A teacher will provide, at the time of the leave 

application, a statement from the attending physician indicating the expected date of 

delivery. 

 
Subd. 4. Date of Leave: The School District may adjust the proposed beginning or 

ending date of a child care leave so that the dates of the leave coincide with some 

natural break in the school year – i.e., winter vacation, spring vacation, semester or 

quarter break, end of a grading period, end of the school year, or the like. The 
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availability of a substitute teacher may also be considered by the School Board in the 

granting of a childcare leave or its duration. 

 
Subd. 5. Duration: In making a determination concerning the commencement and 

duration of a childcare leave, the School Board shall not, in any event, be required to: 

(1.) Grant any leave for more than twelve (12) months in duration; 

(2.) permit the teacher to return to employment prior to the date designated 

in the request for childcare leave. 

 
Subd. 6. Reinstatement: A teacher returning from childcare leave shall be reinstated 

in a position for which he/she is licensed and qualified unless previously discharged 

or placed on unrequested leave of absence. 

 
Subd. 7. Failure to Return: Failure of the teacher to return by the date determined 

under this section shall constitute grounds for termination unless the School Board 

and the teacher mutually agree, in writing, to an extension in the leave. 

 
Subd. 8. Salary and Fringe Benefits: Leave under this section shall be without pay  

or fringe benefits. 

 

 

Section 6. General Leave of Absence: 
 

Subd. 1. Application: Teachers with a minimum of three (3) years of teaching 

experience in the School District may apply, in writing, to the Superintendent for an 

unpaid leave of absence subject to the provisions of this section. The granting of such 

leave shall be at the sole discretion of the School Board. 

 
Subd. 2. Purpose: Such leave may be granted by the School Board for overseas 

teaching, participation in the Peace Corps, Vista, and/or the National Teacher Corps, 

extended illness of the teacher, extended illness in the teacher’s immediate family as 

defined in Section 3. above, civic activities, alternative occupational experiences, 

teacher organization activity, service in public office, or other reasons deemed 

appropriate by the School Board. 

 
Subd. 3. Notification: A teacher on such leave shall notify the Superintendent, in 

writing, no later than April 1st of the final leave year of the teacher’s intention to return 

at the conclusion of the leave or to request an extension of the leave. The granting of 

an extension shall be at the sole discretion of the School Board. The School Board 

may also, at its sole discretion, waive the April 1st notice date if the School Board 

determines special circumstances are involved. A teacher who fails to notify the 
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Superintendent as required may be subject to discipline. 

 
Section 7. Family and Medical Leave (FMLA): FMLA leave shall be granted pursuant to 

applicable law. 

 
Section 8. Jury Service: A teacher who serves on jury duty shall be granted the day or days 

necessary as stipulated by the court to discharge this responsibility without any salary 

deduction or loss of basic leave allowance. The compensation received for jury duty service 

shall be remitted to the School District. 

 
Section 9. Military Leave: Military leave shall be granted pursuant to applicable law. 

 

Section 10. Medical Leave: Pursuant to M.S. 122A.40, Subd. 12., teachers shall have a 

right to a leave of absence for health reasons. 

 
Section 11. Exclusive Representative Leave: Each school year, the Exclusive 

Representative shall be given 8 days leave to be used by the officers or Exclusive 

Representative appointed individuals for the purpose of conducting LSHEA duties including 

contract negotiations. Individuals making use of such leave time shall notify their building 

administrator before taking such leave and preferably 48 hours in advance of time away from 

the classroom. In the event that less than a complete day is used, the Exclusive 

Representative will only be charged with only time used. In the event that a substitute teacher 

is required, the Exclusive Representative will pay substitute costs. Insofar as possible, the 

exclusive representative will schedule meetings and conduct its business outside of the basic 

day as defined in Article XIII Hours of Service. 

 
Section 12. Insurance Application: A teacher on unpaid leave is eligible to continue to 

participate in group insurance programs if permitted under the insurance policy provisions. 

The teacher shall pay the entire premium for such insurance commencing with the beginning 

of the leave and shall pay to the School District the monthly premium in advance, except as 

otherwise provided in law. In the event the teacher is on paid leave from the School District 

under Section 1. above or supplemented by sick leave pursuant to Section 2. above, the 

School District will continue insurance contributions as provided in this Agreement until sick 

leave is exhausted. Thereafter, the teacher must pay the entire premium to the School 

District for any insurance retained. 

 
Section 13. Credit: A teacher who returns from unpaid leave shall retain experience credit 

for pay purposes and other benefits which had accrued at the time the leave began. No 

credit shall accrue for the period of time that a teacher was on unpaid leave. 

 
Section 14. Eligibility: Full leave benefits provided in this article shall apply only to teachers 

https://www.revisor.mn.gov/statutes/?id=122A.40


22 
  

who are employed as teachers an average of at least thirty-seven and one-half (37.5) hours 

per week. Teachers who are employed as teachers an average of at least twenty (20) hours 

per week shall be eligible for partial benefits proportional to the extent of their employment. 

 
Section 15. Approval of Leaves: All leaves may be approved only upon the teacher’s 

electronic submission of leave time through the District designated online electronic 

submission tool. 

 
ARTICLE XII 

PROFESSIONAL DEVELOPMENT 

 
Section 1. Professional Development Opportunities: Teachers and Teacher Coaches are 

encouraged to pursue professional development opportunities, such as workshops, 

conventions, conferences and other such meetings. Request to attend these professional 

development opportunities shall be made of the building administrator and granted subject 

to suitability, availability of budgeted funds, and/or substitute teachers or classroom 

supervision coverage. Professional Development shall be budgeted for by the School Board 

for use by teachers assigned these opportunities. Teacher Head Coaches and/or Activity 

Advisors may also participate in these activities, subject to fund availability, where germane 

to his/her assignment, sport or activity. 

 

Section 2. Reimbursement: The School District shall pay for all reimbursable expenses 

incurred during the professional leave, if the School District requested the teacher to attend 

the meeting. Once approved, School District policy will dictate the reimbursable expenses of 

attending said conference. 

 
Section 3. Out of District: Teachers approved for such professional development will not be 

deducted sick leave, personal leave or any other personally accrued leaves of absence. 

 
ARTICLE XIII 

HOURS OF SERVICE 

 
Section 1. Basic Day: The teacher’s basic day, inclusive of duty-free lunch, shall be eight 

continuous (8) hours. The time of the Basic Day will be defined by the School District by 

August 1st. 

 
Section 2. Building Hours: The specific hours at any individual building may vary according 

to the needs of the School District. The specific hours for each building will be designated 

by the School District by August 1st. 

 
Section 3. Preparation Time and Regular Student Contact Assignment: 
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Subd. 1. Teaching Load Grades 6-8 and 9-12: All 6-8 and 9-12 teachers shall have a 

maximum of five (5) class periods per semester, a maximum of one (1) 

supervision/professional development period, and a minimum of one (1) period of 

unassigned preparation time each day equal to the length of the class period. 

 
a) : Advisor/Advisee Period: Teachers may be assigned an advisor/advisee 
period in addition to their supervision period that is not considered separate 
preparation. This advisory/advisee time will not be an additional prep. 

 
b) : Schedule Overload: If a teacher agrees to teach an additional section, the 
teacher will be compensated at a rate of .0835 of their salary per semester, not 
including any extracurricular compensation for each section above the normal 
full-time load of five (5) periods. The sixth (6th) class shall be in lieu of a 
supervision period if the teacher is a full-time teacher. The following criteria 
shall apply, in order, when considering a sixth (6th) class: 

 
i. The School District shall not assign a teacher a sixth (6th) class if such 
assignment would result in another teacher licensed to teach that class 
being reduced in teaching time to less than the maximum provided in 
this Article & Section unless the teacher voluntary consents to such 
reduction. 

 
ii. The School District shall not assign a sixth (6th) class to a teacher if 
there is a part-time teacher who is licensed to teach that class and 
wishes to teach the class. 

 

iii. In the event that the School District determines that a sixth (6th) class 
is necessary, that sixth (6th) class opportunity shall be posted with 
interviews conducted to determine which candidate is most qualified to 
teach the sixth class. 

 
c) Additional Preparation Time: If a teacher has five (5) classes with different 
preparations each day, s/he will be entitled to two (2) periods of unassigned 
preparation time. A class with different preparation is one in which either one 
or both of the following occur: (1) a class with a different class title or (2) a class 
that requires the use of significantly different instructional materials than are 
used in the teacher's other class assignments and meets in different class 
periods. For this section a period describes a block of time of approximately 
fifty (50) minutes in length. A change in the length of a period or the number of 
periods in a day can be made only after the principal has met with teacher 
representatives as appointed by the LSHEA to discuss the rationale of the 
proposed changes. Should any teacher voluntarily agree to exceed any of the 
above stated limitations such agreement shall be with the consent of the 
teacher and shall not be construed as setting a precedent for future 
considerations. 

 
Subd. 2 Teaching Load Elementary School: In the elementary school in grades School 
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Readiness through 3, inclusive, the School District will limit, insofar as possible, the 
number of students per classroom to 25 or less and in grades 4 through 5, inclusive, 
the School District will limit, insofar as possible, the number of students per classroom 
to 30 or less, provided, however, that an additional number of students not to exceed 
5 may be assigned to each teacher so that it will not be necessary to engage a new 
teacher and establish a new class for less than 20 students. 

 
In the event of division into ability groups the School District will limit, insofar as 
possible, the number of students in the low ability group to 20 or less. In other ability 
groupings, the School District will limit, insofar as possible, the number of students per 
group in grades School Readiness through 3 to 20 or less and in grades 4 through 5 
to 25 or less provided, however, that an additional number of students, not to exceed 
5, may be assigned so that it will not be necessary to engage a new teacher and 
establish a new ability group for less than 20 students. 

 
Subd. 3: Teaching Assignments: All teachers shall be given written notice of their 
assignment for the forthcoming year no later than July 1. Teaching schedules will be 
released no later than August 1st, unless extenuating circumstances give cause for 
an extension. Extenuating circumstances may include unanticipated or late teacher 
separation from the district, retirement or other unforeseen administrative changes. 

 
Subd. 4 Preparation in Elementary and Special Areas: It is the intention where 
practical that elementary teachers and specialists will be provided with one block 
(approximately 55 minutes) of unassigned, uninterrupted preparation time during the 
child's class day which shall include preparation time and all time in which their classes 
are receiving instruction from various teaching specialists. All elementary teachers 

and specialists shall receive the equivalent of 300 minutes of unassigned preparation 
time per week but not necessarily allocated equally among the days, but each teacher 
shall receive not less than 27 minutes of unassigned, uninterrupted preparation time 
daily. All daily preparation time shall be in one continuous block. In order to provide 
for individual needs, any teacher, by mutual agreement with the building principal, may 
have the 300 minutes allocated differently from the above. 

 
Subd. 5. Other Responsibilities: During the remaining hours of the teacher’s basic 

day when the teacher is not assigned regular classroom instructional time as 

described in Subd. 1. above, the teacher will be available for assigned student 

supervision; individual help for students; parent conferences; staff, department, or 

curriculum meetings; or other related tasks as assigned by the School District. 

 

 
ARTICLE XIV 

VACANCIES & INVOLUNTARY TRANSFERS 

 
Section 1. Vacancies: When a teaching or co-curricular position becomes available for 

assignment, the District shall post notice of the position for a minimum of ten business days, 
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except in cases of emergency or immediate need. All postings shall be made to the District 

website and sent via email to the Exclusive Representative and all licensed staff on the day 

that the vacancy is first posted. The District shall also post the position to at least one 

statewide, online teacher job posting site. The available position may not be filled during the 

posting period except in cases of emergency or immediate need, in which case the 10-day 

posting period may be amended, but at no time can the posting period be fewer than 3 

business days. 

Subd. 1. Dates: Each vacancy posting shall indicate the date of said notice as well 

as the expiration date of the posting. 

 
Subd. 2. Application: Teachers who possess a valid license to teach in the subject 

matter or grade level may make written application for transfer, assignment or 

reassignment prior to the expiration date of the notice 

 
Subd. 3. Qualified Internal Applicants: District teachers meeting the qualifications of 

Subd. 2 of this Article are guaranteed at least one interview for the vacancy. 

 
Section 2. Involuntary Transfers: 

Subd.1. Definition: An involuntary transfer is the movement of a teacher from one 
school building to a position in another school building. An involuntary transfer shall 
not be used as a punitive measure against a teacher. Involuntary transfers may be 
made to meet district staffing needs, which may include but are not limited to 
enrollment changes, reduction of force, program changes, restructuring, realignment, 
shared leadership, communication, professional development, school climate, 
academic rigor and student achievement. 

 
Subd. 2. Selection for Transfer: A teacher may only be involuntarily transferred to a 

position for which he or she has a current valid license (other than a limited or 

provisional license) to teach in such grade or subject matter. 

 
Subd. 3. Notice of Transfer: A teacher subject to an involuntary transfer shall be 

notified of such transfer as early as possible. Each teacher subject to involuntary 

transfer shall be notified in writing of their placement. 

 
ARTICLE XV 

LENGTH OF THE SCHOOL YEAR 

 
Section 1. Teacher Duty Days: The School Board shall establish the number of school days 

and teacher duty days for the next school year, and the teacher shall perform services on 

those days as determined by the School Board, including those legal holidays on which the 

School Board is authorized to conduct school and, pursuant to such authority, has 
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determined to conduct school. The school years for –2021-2022 and –2022-2023 shall 

consist of 185 duty days including a minimum of 5 teacher workdays. 

 
Section 2. Modifications in Calendar, Length of School Day: 

 

Subd. 1. Calendar Modifications:  In the event of energy shortage, severe weather, 

or other exigency, the School Board reserves the right to modify the school calendar, 

and – if school is closed on a normal duty day(s) – the teacher shall perform duties on 

such other day(s) as the School Board shall determine. 

 
Subd. 2. Other Modifications: In the event of energy shortage, severe weather, or 

other exigency, the School Board may modify the duty day or duty week with the 

understanding that the total number of hours shall not be increased i.e., a four (4)-day 

week with increased hours per day but the total weekly hours shall not exceed those 

of a regular five (5)-day week. 

 

Subd. 3 School Closing: Teachers will not be required to report on days when schools 
are closed pursuant to Subd. 1 herein. 

 

First (1st) and Second (2nd) School Closings: The first (1st) and second (2nd) 

student days of a school year lost will be made up as personal professional 

development days. Documentation will be provided to the building 

administrators within five (5) days of returning to school. 

 

Additional School Closings: If there is not a flexible E-learning plan approved 
by the Board or available emergency days available on the calendar, any 
school closings in excess of two shall be rescheduled as either student or 
teacher word days at the end of the school year. 

 
Section 3. Meet and Confer: Prior to adjusting the calendar, duty day, or duty week in 

Section 2. above, the School District shall afford the exclusive representative the opportunity 

to meet and confer on such matters. 

 

 
ARTICLE XVI 

GRIEVANCE PROCEDURE 

 
Section 1. Definitions: 

 

Subd. 1. Grievance: The word, “grievance,” shall mean a written allegation by a 

teacher that he/she has been injured as a result of a dispute or disagreement between 

the teacher and the School District as to the interpretation or application of specific 



27 
  

terms and conditions contained in this Agreement. 

 
Subd. 2. Grievant(s): The word, “grievant(s),” shall mean an individual teacher, a 

group of teachers, or the exclusive representative who/which files a grievance as 

defined in Subd. 1. above. 

 
Subd. 3. Group of Teachers: A group of fewer than ten (10) teachers may file a 

grievance if a complaint arises out of the same transaction or occurrence and the facts 

and claim are common to all teachers in the group. Such grievance must be in writing 

and signed by all grievants in the group. 

 
Subd. 4. Exclusive Representative Grievance: The exclusive representative may file 

a grievance if a complaint involving ten (10) or more teachers arises out of the same 

transaction or occurrence and the facts and claim are common to all teachers in the 

group. In order to pursue such a grievance, the exclusive representative must provide 

the Superintendent with the names and signatures of the affected teachers no later 

than the third (3rd) level of the grievance procedure. The exclusive representative 

grievance may proceed only as to the teachers identified in the appeal to arbitration. 

The exclusive representative may also file a grievance if the allegation involves a 

specific right of the exclusive representative as noted in this Agreement. 

 

 

Subd. 5. Days: Any reference to the word, “days,” regarding time periods in this 

procedure, shall refer to working days. The term, “working day,” is defined as all 

weekdays not designated as holidays by state law. 

 
Section 2. Representation: The grievant(s), administrator(s), or School Board may be 

represented during any step of the procedure by any person or agent designated by such 

party to act on the party’s behalf. 

 
Section 3. Interpretations: 

 

Subd. 1. Extension: Time limits specified in this Agreement may be extended by 

mutual, written agreement. 

 
Subd. 2. Computation of Time: In computing any period of time prescribed or allowed 

by procedures in this article, the date of the act, event, or default for which the 

designated period of time begins to run shall not be included. 

 
Subd. 3. Filing and Postmark: The filing or service of any notice or document required 

by this Agreement shall be timely if it is personally served or if it bears a certified 
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postmark of the United States Postal Service within the time period. 

 
Section 4. Time Limitation and Waiver: A grievance shall not be valid for consideration 

unless the grievance is submitted to the School District’s designee in writing, signed by the 

grievant(s), setting forth the facts and the specific provision(s) of the Agreement allegedly 

violated and the particular relief sought within twenty-eight (28) days after the date that the 

first event giving rise to the grievance occurred. Failure to file any grievance within such 

period shall be deemed a waiver of that grievance. Failure to appeal a grievance from one 

level to another within the time periods provided below shall constitute a waiver of the 

grievance. An effort shall first be made to resolve an alleged grievance informally between 

the grievant(s) and the School District’s designee. 

 
Section 5. Resolution of Grievance: The School District and the grievant(s) shall attempt to 

resolve all grievances which may arise during the course of employment as follows: 

 
Subd. 1. Level I: If the grievance is not resolved through informal discussion, the 

School District’s designee shall give a written decision on the grievance to the parties 

involved within fourteen (14) days after receipt of the written grievance. 

 
Subd. 2. Level II: In the event the grievance is not resolved in Level I, the decision 
rendered may be appealed to the Superintendent, provided such appeal is made, in 
writing, within seven (7) days after the receipt of the decision in Level I. If a grievance 
is properly appealed to the Superintendent, the Superintendent or his/her designee 

shall, within fourteen (14) days, set a time to meet regarding the grievance after 
receipt of the appeal. Within ten (10) days after the meeting, the Superintendent or 
his/her designee shall issue a written decision to the parties involved. 

 
Subd. 3. Level III: In the event the grievance is not resolved in Level II, the decision 

rendered may be appealed to the School Board, provided such appeal is made, in 

writing, within seven (7) days after receipt of the decision in Level II. If a grievance is 

properly appealed to the School Board, the School Board shall hear the grievance no 

later than the next regularly scheduled board meeting fourteen (14) or more days after 

receiving the appeal but within twenty-one (21) days after receipt of the appeal. Within 

fourteen (14) days after hearing the grievance, the School Board shall issue its written 

decision to the parties involved. At the option of the School Board, a committee or 

representative(s) of the School Board may be designated by the School Board to hear 

the appeal at this level and report the findings and recommendations to the School 

Board. The School Board shall then render its decision. 

 
Section 6. Denial of Grievance: Failure by the School Board or its representative(s) to issue 

a decision within the time period provided in this article shall constitute a denial of the 

grievance, and the grievant(s) may appeal it to the next level. 
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Section 7. Arbitration Procedures: In the event that the grievant(s) and the School Board 

are unable to resolve any grievance, the grievance may be submitted to arbitration as defined 

in this article. 

 
Subd. 1. Request: A request to submit a grievance to arbitration must be in writing 

signed by the grievant(s), and such request must be filed in the office of the 

Superintendent within fourteen (14) days following the decision in Level III above. 

 
Subd. 2. Prior Procedure Required: No grievance shall be considered by the 

arbitrator which has not first been duly processed in accordance with the grievance 

procedure and appeal provisions. 

 
Subd. 3. Selection of Arbitrator: Upon the proper submission of a grievance under 
the terms of this procedure, the parties may, within fourteen (14) days after the request 
to arbitrate, attempt to agree upon the selection of an arbitrator. If no agreement on 
an arbitrator is reached, either party may request the Commissioner to submit a panel 
of seven (7) arbitrators to the parties, pursuant to PELRA, provided such request is 
made within twenty-one (21) days after the request for arbitration. The request shall 
ask that the panel be submitted within ten (10) days after the receipt of said request. 
Within ten (10) days after receipt of the panel, the parties shall alternately strike 
names, and the remaining name shall be the arbitrator to hear the grievance. The 
order of striking will be determined by lot. Failure to agree upon an arbitrator or the 

failure to request an arbitrator from the Commissioner within the time period as 
provided in this article shall constitute a waiver of the grievance. 

 
Subd. 4. Hearing: The grievance shall be heard by a single arbitrator, and both parties 

may be represented by such person(s) as they may choose, and the parties shall have 

the right to a hearing at which time both parties will have the opportunity to submit 

evidence, offer testimony, and make oral or written arguments relating to the issues 

before the arbitrator. The proceeding before the arbitrator shall be a hearing de novo. 

 
Subd. 5. Decision: Decisions by the arbitrator in cases properly before him/her shall 

be final and binding upon the parties, subject, however, to the limitations of arbitration 

decisions as provided in PELRA. The arbitrator shall issue a written decision and 

order including findings of fact which shall be based upon substantial and competent 

evidence presented at the hearing. All witnesses shall be sworn upon oath by the 

arbitrator. 

 
Subd. 6. Expenses: Each party shall bear its own expenses in connection with 

arbitration, including expenses relating to the party’s representatives, witnesses, and 

any other expenses which the party incurs in connection with presenting its case in 

arbitration. A transcript or recording of the hearing shall be made at the request of 
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either party. The parties shall share equally the fees and expenses of the arbitrator, 

the cost of the transcript or recording if requested by either or both parties, and any 

other expenses which the parties mutually agree are necessary for the conduct of the 

arbitration. However, the party ordering a copy of such transcript shall pay for such a 

copy. 

 
Subd. 7. Jurisdiction: The arbitrator shall have jurisdiction over disputes or 

disagreements relating to grievances properly before him/her pursuant to the terms of 

this procedure. The jurisdiction of the arbitrator shall not extend to proposed changes 

in terms and conditions of employment contained in this Agreement; nor shall an 

arbitrator have jurisdiction over any grievance which has not been submitted to 

arbitration in compliance with the terms of the grievance and arbitration procedure as 

outlined in this article; nor shall the jurisdiction of the arbitrator extend to matters of 

inherent managerial policy, which shall include, but are not limited to, such areas of 

discretion or policy as the functions and programs of the School District, its overall 

budget, utilization of technology, the organizational structure, and selection and 

direction and number of personnel. In considering any issue in dispute, the arbitrator’s 

order shall give due consideration to the statutory rights and obligations of the School 

Board to efficiently manage and conduct its operation within the legal limitations 

surrounding the financing of such operations. 

Section 8. Election of Remedies and Waiver: A party instituting any action, proceeding, or 

complaint in a federal or state court of law or before an administrative tribunal, federal 

agency, state agency, or seeking relief through any statutory process for which relief may be 

granted, the subject matter of which may constitute a grievance under this Agreement, shall 

immediately thereupon waive any and all rights to pursue a grievance under this article. Upon 

instituting a proceeding in another forum as outlined in this Agreement, the teacher(s) shall 

waive the right to initiate a grievance pursuant to this article, or, if the grievance is pending 

in the grievance procedure, the right to pursue it further shall be immediately waived. This 

section shall not apply to actions to compel arbitration as provided in the Agreement or to 

enforce the award of an arbitrator. 

 

 
ARTICLE XVII 

TEACHER EVALUATION AND SUPERVISION 
 

Section 1. Probationary Teachers: Probationary and other teachers shall be evaluated at 
least three times during each school year for the first three years or until receiving continuing 
contract status in the School District. 

 
Section 2. Tenured Teachers: All remaining teachers shall be evaluated on an in-depth basis 
on a schedule which includes 1/3 of the teachers in each year of a three-year period. The 
faculty members to participate in that process shall be scheduled for each of the three years 
by the building principal and the schedule shall be printed and provided to all teachers at the 
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beginning of each school year. 
 

Section 3. Purpose: The purpose of staff supervision and evaluation will be to improve 
instruction and expertise. The most current methods of classroom observation and review 
will be incorporated into the process and all teachers will be informed each school year as to 
the procedures involved. 

 
Section 4. Reports: When an evaluation report is placed in a teacher's file the teacher will 
be provided with a copy. The teacher may attach to the file copy of the report any facts or 
observations pertinent to the contents of the report. Any other material relative to the 
performance of duties that is placed in a teacher's file must be made known to the teacher. 
The teacher will have the right to attach to the file copy facts or observations pertinent to the 
contents of the material. 

 
Section 5. Teacher Requests: Teachers may request additional conferences or assistance 
at their own discretion. 

 
Section 6. Termination for Deficiencies: Evaluation procedures and termination procedures 
shall be separate and distinct from each other. If, after evaluation, the School District 
proposes to consider terminating a teacher for ongoing deficiencies, said proposal shall only 
occur after the teacher has been placed on, and failed to satisfactorily complete a teacher 
improvement plan as provided for in the teacher development & evaluation plan. 

 

Section 7. Teacher Improvement Plan: At the time of being placed on a teacher improvement 
plan, the School District will issue notice to the teacher of Article XIX, Section 3, Subd. 3 (1) 
contained herein. 

 
ARTICLE XVIII 

PROGRESSIVE DISCIPLINE 

 
Section 1. Discipline: Discipline shall consist of oral reprimand, written reprimand, 

suspension with pay, suspension without pay, and discharge. However, the School District 

reserves the right to impose discipline at any level as it determines based upon the 

circumstances surrounding the action. A conference between the teacher and his/her 

supervisor(s) shall be held prior to the imposition of a written reprimand, suspension, or 

discharge. 

 
Section 2. Grounds for Disciplinary Action: The imposition of an oral reprimand shall not be 

subject to the grievance procedure. A teacher may challenge the contents of any written 

materials in his/her personnel file pursuant to the provisions of M.S. 122A.40, Subd. 19. A 

teacher shall be suspended without pay only for just cause, and such action shall be subject 

to the grievance procedure. A teacher who is the subject of a discharge shall be governed 

by M.S. 122A.40, and such action shall not be subject to the provisions of this article. 
 

Section 3. Opportunity to Meet: Suspension with or without pay shall be imposed only by 

https://www.revisor.mn.gov/statutes/?id=122A.40
https://www.revisor.mn.gov/statutes/?id=122A.40
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the Superintendent or his/her designee. If a suspension without pay is to be considered 

pursuant to Section 2. above, the teacher shall be afforded an opportunity to meet with the 

Superintendent or his/her designee, and the teacher may elect to have a representative in 

attendance at any such meeting. 

 
Section 4. Subject to Arbitration: Suspension without pay shall take effect only after written 

notification from the Superintendent or his/her designee to the teacher stating the grounds 

for suspension without pay. The teacher shall have the right to invoke the grievance 

procedure set forth in this Agreement at the arbitration level, provided written notification 

requesting arbitration is sent to the Superintendent or his/her designee within five (5) working 

days after receipt of the written notice of suspension without pay. The arbitrator’s authority 

shall include a review of whether the suspension without pay and the length of the suspension 

were appropriate considering the circumstances surrounding the action. 

 
Section 5. Removal from Duty – Investigation: This article shall not apply to a teacher who 

is removed from duty on paid suspension pending investigation of allegations or to a teacher 

charged with a felony who is removed from duty on unpaid suspension pursuant to M.S. 

122A.40, Subd. 13. 

ARTICLE XIX 

UNREQUESTED LEAVE OF ABSENCE (ULA) AND SENIORITY AGREEMENT 

 
Section 1. Purpose: The purpose of this article is to implement the provisions of M.S. 

122A.40, Subd. 10., which article, when adopted, shall constitute the required plan for ULA 

because of discontinuance of position, lack of pupils, financial limitations, or merger of 

classes caused by consolidation of school districts. 

 
Section 2. Definitions: For purposes of this article, the terms defined shall have the 

meanings respectively ascribed to them. 

 
Subd. 1. Teacher: “Teacher” shall mean those members of the unit as defined 

by PELRA and this Agreement, except the provisions of this article shall not be 

applicable to any other bargaining unit member who is not a teacher as defined by 

M.S. 122A.40, Subd.1. 
 

Subd. 2. Qualified: “Qualified” shall mean a teacher who, in addition to the state 

license, has a major in the subject matter or field taught and has successfully had 

teaching experience in such subject matter or field within the past five (5) years. 

 
Subd. 3. Seniority: “Seniority” applies only to Tier 3 and Tier 4 qualified teachers and 

commences with the first day of continuous teaching service in the School District. For 

seniority purposes, teachers employed as District-wide coordinators and consultants 

https://www.revisor.mn.gov/statutes/?id=122A.40
https://www.revisor.mn.gov/statutes/?id=122A.40
https://www.revisor.mn.gov/statutes/?id=122A.40
https://www.revisor.mn.gov/statutes/?id=122A.40
https://www.revisor.mn.gov/statutes/?id=122A.40
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will be considered as part of the subject matter area most closely related to the 

teacher’s current assignment as determined by the School District. 

 
Subd. 4. Continuing Contract Teachers: A teacher who has acquired continuing 

contract rights must not be placed on unrequested leave of absence (ULA) while Tier 

1 licensed, Tier 2 licensed or probationary teachers are retained in positions for which 

the teacher who has acquired continuing contract rights is licensed. 

 
Subd. 5. Days: Any reference to the word, “days,” regarding time periods in this article, 

shall refer to business days. The term, “business day,” is defined as all weekdays not 

designated as holidays by state law. 

 
Section 3. ULA: 

Subd. 1. Terms: The School Board may place on ULA such teachers as may be 
necessary because of discontinuance of position, lack of pupils, financial limitations, 
or merger of classes. Such leave of absence shall continue for a period of five (5) 
years, after which the right to reinstatement shall terminate; provided the teacher’s 
right to reinstatement shall also terminate if the teacher fails to file with the 
Superintendent by April 1st of each year, a written statement requesting 

reinstatement. Such leave shall be effective no later than the close of the school 
year or at such earlier time as mutually agreed upon by the teacher and the School 
Board. 

 
Subd. 2. Notice: Teachers placed on such leave shall receive notice by May 1st of the 

school year prior to the commencement of such leave with reasons for said 

Placement. 

 
Subd. 3. Placement: Teachers shall be placed on ULA in inverse order of seniority 

in the field and subject matter employed with the following exception: 

 
1) No teacher shall be placed on ULA if any other qualified teacher employed 

in the same field and subject matter is on a “Teacher Improvement Plan” as 

provided for in the “Teacher Evaluation and Peer Review Process” required in 

M.S. 122A.40, Subd. 8. 
 

Subd. 4. Affirmative Action Program: This section shall not apply if its application will 

result in any violation of the School District’s affirmative action program which shall 

include ethnicity, race, color, or sex; and any teacher employed in an affirmative action 

program may be retained in the same field or subject matter of a teacher with greater 

seniority if such retention is necessary to effectuate the purposes of such affirmative 

action program. 

 

https://www.revisor.mn.gov/statutes/?id=122A.40
https://www.revisor.mn.gov/statutes/?id=122A.40
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Subd. 5. Tie-Breaker: In the event a reduction in number of teachers creates a 

situation requiring that a choice be made among teachers who have equal seniority, 

the selection of the teacher(s) for purposes of reduction shall be at the discretion of 

the School District based on criteria including performance, training, experience, skills 

in special assignments, special or advanced certifications obtained in the teacher’s 

field and subject matter employed, and other relevant factors. 

 
Subd. 6. Additional Assignments: If reduction in number of teachers based on 

seniority would result in the discontinuance of any curricular or extra- or co-curricular 

program, the School District may at its discretion determine the teacher employed in 

such program may not be placed on ULA, and the next senior teacher may be placed 

on       such       leave,       at       the       discretion       of       the       School  District. 

 
Subd. 7. Years of Service: Any teacher placed on such leave may engage in 

teaching or any other occupation during such period and may be eligible for 

reemployment insurance if otherwise eligible for such compensation under that law, 

and such leave will not result in a loss of credit for years of service in the School 

District       earned       prior       to       the       commencement       of       such  leave. 

 

Section 4. Realignment: For purposes of placement on ULA or recall from ULA, nothing 

in this article, shall require the School District to reassign a senior teacher to a different 

position for which he/she is not qualified, as defined in “Section 2.” above, to accommodate 

the seniority claims of a junior teacher. 

 
Section 5. Dropping of License: A teacher shall not be permitted to exercise seniority to 

displace another teacher in a different licensure area by dropping the license in the subject 

matter in which the teacher is currently assigned by the School District in order to acquire a 

different assignment through the ULA process. If a teacher drops the license which qualified 

the teacher for the teacher’s current assignment, the School District may place the teacher 

on ULA, and the teacher shall have no bumping rights nor realignment rights in another 

licensure area. 

 
Section 6. Reinstatement: 

 

Subd. 1. Process: No new teacher shall be employed by the School District while any 

qualified teacher is on ULA in the same field and subject matter.  Teachers placed 

on ULA shall be reinstated to the positions from which they have been given leave or 

any other available positions in the School District in the fields in which they are 

qualified as such positions become available. The order of reinstatement shall be in 

inverse order in which teachers were placed on ULA. 
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Subd. 2. Notices: When placed on ULA, a teacher must file his/her name and 

address, to which any notice of reinstatement or availability of position shall be mailed, 

with the School District personnel office. Proof of service by the person in the School 

District depositing such notice to the teacher at the last known address shall be 

sufficient, and the teacher on ULA shall be responsible to provide for forwarding of 

mail or for address changes. Failure of a notice to reach a teacher shall not be the 

responsibility of the School District if any notice has been mailed as provided in this 

Article. 

 
Subd. 3. Acceptance of Reemployment: If a position becomes available for a qualified 

teacher on ULA, the School District shall mail the notice to such teacher who shall 

have ten (10) days from the date of such notice to accept the reemployment. Failure 

to accept, in writing, within such ten (10)-day period shall constitute a waiver on the 

part of the teacher to any further rights of employment or reinstatement, and that 

teacher shall forfeit any future reinstatement or employment rights. 

 
Subd. 4. Reinstatement Rights: Reinstatement rights shall automatically cease five (5) 

years from the date ULA was commenced, and no further rights to reinstatement shall 

exist. 

Section 7. Establishment of Seniority List: 
 

Subd. 1. Preparation: The School Board shall annually cause a seniority list (by name, 

date of employment, qualification, and subject matter or field) to be prepared from its 

records by February 1st. The School Board shall thereupon cause such list to be 

posted in an official place in each school building of the School District. 

 
Subd. 2. Request for Change: Any teacher whose name appears on such list and who 

may disagree with the order of seniority in said list shall have ten (10) days from the 

date of posting to supply written documentation, proof, and request for seniority 

change to the Superintendent. 

 
Subd. 3. Final List: Within ten (10) days thereafter, the School District shall evaluate 

any and all such written communications regarding the order of seniority contained in 

said list and may make such changes the School District deems warranted. A final 

seniority list shall thereupon be prepared by the School District, which list as revised 

shall be binding on the School District and any teacher. 

 
Section 8. Filing of Licenses: In any year in which a reduction of teaching positions is 

occurring and the School Board is placing teachers on ULA, only those licenses actually 

received in the Superintendent’s office for filing as of January 15th of such year shall be 

considered for purposes of determining lay-off within areas of licensure for the following 
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school year. A license filed after January 15th shall be considered for purposes of recall but 

not for the current reduction. 

 
Section 9. Effect: This article shall be effective at the beginning date of this Master Agreement 

and shall be governed by its duration clause. This article shall govern all teachers as defined 

in Section 2., Subd. 1. above and shall not be construed to limit the rights of any other 

licensed employee not covered by the Master Agreement or other Master Agreement 

affecting such licensed employee. 

 
Section 10. Procedure: Any challenge by a teacher who is proposed for placement on ULA 

or recall there from shall be subject to the hearing and review procedures as provided in M.S. 

122A.40 and, therefore, shall not be subject to the grievance procedure. 
 

ARTICLE XX 

TIER 2 TEACHERS 

 
Section 1. Statutory Considerations: Pursuant to M.S. 122A.182, a Tier 2 teacher may be 

a teacher of record in a Minnesota Public School System. However, M.S. 122A.182 

specifically provides that such licensure shall not be construed to bring such Tier 2 teacher 

within the definition of a teacher for purposes of M.S. 122A.40, Subd.1. 

Section 2. Probationary Period: Time spent as a Tier 2 licensed teacher will be credited 

toward the teacher’s probationary period as provided in M.S. 122A.182. 

 
Section 3. Layoff: Tier 2 teachers will be laid off prior to any qualified Tier 3 or 4 teachers 

being placed on ULA. 

 
Section 4. Applicable Sections of the Master Agreement: Tier 2 teachers shall be covered 

by the following articles of the Master Agreement: 

ARTICLE I, PURPOSE, 

ARTICLE II, RECOGNITION OF EXCLUSIVE REPRESENTATIVE, 

ARTICLE III, DEFINITIONS, 

ARTICLE IV, SCHOOL DISTRICT RIGHTS, 

ARTICLE V, TEACHER RIGHTS, 

ARTICLE VI, BASIC SCHEDULES AND RATES OF PAY, 

ARTICLE VII, EXTRA COMPENSATION, 

ARTICLE VIII, 403(b) MATCHING CONTRIBUTION PLAN, 

ARTICLE IX, GROUP INSURANCE, 

ARTICLE XI, LEAVES OF ABSENCE, 

ARTICLE XIII, HOURS OF SERVICE, 

ARTICLE XV, LENGTH OF THE SCHOOL YEAR, 

ARTICLE XVI, GRIEVANCE PROCEDURE, 

https://www.revisor.mn.gov/statutes/?id=122A.40
https://www.revisor.mn.gov/statutes/?id=122A.40
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ARTICLE XVII, TEACHER EVALUATION AND SUPERVISION, 

ARTICLE XXI, DURATION. 

 
Section 5. Sections of the Master Agreement Not Applicable: Tier 2 teachers shall not be 

eligible for the following articles of the Master Agreement, which apply only to Tier 3 and Tier 

4 licensed teachers: 

ARTICLE X, RETIREMENT/SEVERANCE PAY 

ARTICLE XVIII, PROGRESSIVE DISCIPLINE 

ARTICLE XIX, UNREQUESTED LEAVE OF ABSENCE (ULA) AND SENIORITY 

AGREEMENT 

 

 
ARTICLE XXI 

DURATION 

 
Section 1. Terms and Reopening Negotiations: This Agreement shall remain in full force 
and effect for a period commencing upon the date of its full ratification through June 30, 
2023, and thereafter as provided by PELRA. If the exclusive representative desires to 
modify or amend this Agreement commencing on July 1, 2023, it shall give written notice 
of such intent pursuant to PELRA no later than March 1, 2023, including complete 
language and detail of proposed changes. If such notice is not timely served, the 
School District shall not be required to negotiate any terms of employment for the 
following school year. Unless otherwise mutually agreed, the parties shall not 
commence negotiations more than one hundred twenty (120) days prior to the 
expiration of this Agreement. 

 

 Section 2. Effect: This Agreement constitutes the full and complete Agreement between 

the School District and the exclusive representative. The provisions of this Agreement 

relating to terms and conditions of employment supersede any and all prior Agreements, 

resolutions, practices, and School District policies, rules, and regulations concerning 

terms and conditions of employment inconsistent with these provisions. Nothing in this 

Agreement shall be construed to obligate the School District to continue or discontinue 

existing or past practices or prohibit the School District from exercising all management 

rights, functions, and prerogatives, except insofar as this exercise would be in express 

violation of any term or terms of this Agreement. 

 

Section 3. Finality: Pursuant to M.S. 179A.20, Subd. 3., any matters relating to the current 

Agreement term shall not be open for negotiation during the term of this Agreement. 

 

Section 4. Severability: The provisions of this Agreement shall be severable, and if any 

such provision or the application of any such provision under any circumstances is held 

invalid, it shall not affect any other provisions of the Agreement or the application of any 
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provision. 

 
 

IN WITNESS WHEREOF, the parties have executed this Agreement as follows: 
 

For Le Sueur - Henderson Education Association For the School District 

 

   

President  School Board Chair 

   

Secretary  School Board Clerk 

   

Date  Date 
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Salary Schedule 2021-2022 
 

Yrs 
Exp BA BA+10 BA+20 BA+30 MA MA+10 MA+20 MA+30 

0 
      
37,315  

      
38,846  

      
40,376  

      
41,906  

      
43,436  

      
44,456  

      
45,476  

      
46,496  

1 
      
38,174  

      
39,739  

      
41,304  

      
42,870  

      
44,435  

      
45,479  

      
46,522  

      
47,566  

2 
      
39,052  

      
40,653  

      
42,254  

      
43,856  

      
45,457  

      
46,525  

      
47,592  

      
48,660  

3 
      
39,950  

      
41,588  

      
43,226  

      
44,864  

      
46,503  

      
47,595  

      
48,687  

      
49,779  

4 
      
40,869  

      
42,545  

      
44,220  

      
45,896  

      
47,572  

      
48,689  

      
49,807  

      
50,924  

5 
      
41,809  

      
43,523  

      
45,238  

      
46,952  

      
48,666  

      
49,809  

      
50,952  

      
52,095  

6 
      
42,770  

      
44,524  

      
46,278  

      
48,032  

      
49,786  

      
50,955  

      
52,124  

      
53,293  

7 
      
43,754  

      
45,548  

      
47,342  

      
49,137  

      
50,931  

      
52,127  

      
53,323  

      
54,519  

8 
      
44,760  

      
46,596  

      
48,431  

      
50,267  

      
52,102  

      
53,326  

      
54,549  

      
55,773  

9 
      
45,790  

      
47,668  

      
49,545  

      
51,423  

      
53,300  

      
54,552  

      
55,804  

      
57,056  

10 
      
46,843  

      
48,764  

      
50,685  

      
52,606  

      
54,526  

      
55,807  

      
57,088  

      
58,368  

11 
      
47,920  

      
49,885  

      
51,850  

      
53,815  

      
55,780  

      
57,091  

      
58,401  

      
59,711  

12 
      
49,023  

      
51,033  

      
53,043  

      
55,053  

      
57,063  

      
58,404  

      
59,744  

      
61,084  

13 
      
50,150  

      
52,207  

      
54,263  

      
56,319  

      
58,376  

      
59,747  

      
61,118  

      
62,489  

14 
      
51,304  

      
53,407  

      
55,511  

      
57,615  

      
59,719  

      
61,121  

      
62,524  

      
63,926  

15 
      
52,484  

      
54,636  

      
56,788  

      
58,940  

      
61,092  

      
62,527  

      
63,962  

      
65,396  

16 
      
53,691  

      
55,892  

      
58,094  

      
60,296  

      
62,497  

      
63,965  

      
65,433  

      
66,900  

 

Teachers in the career level maintain current salary and receive an additional sum of $1,288 for the 
2021-2022 year. Teachers in the career level must be employed a minimum of one hundred twenty (120) 
days in the previous school year to receive the total sum; if not, the sum they will receive is 1% of their 
current salary. 
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Salary Schedule 2022-2023 

 
Yrs 
Exp BA BA+10 BA+20 BA+30 MA MA+10 MA+20 MA+30 

0 
        
38,061  

        
39,623  

        
41,184  

        
42,744  

        
44,305  

        
45,345  

        
46,386  

        
47,426  

1 
        
38,937  

        
40,534  

        
42,130  

        
43,727  

        
45,324  

        
46,389  

        
47,452  

        
48,517  

2 
        
39,833  

        
41,466  

        
43,099  

        
44,733  

        
46,366  

        
47,456  

        
48,544  

        
49,633  

3 
        
40,749  

        
42,420  

        
44,091  

        
45,761  

        
47,433  

        
48,547  

        
49,661  

        
50,775  

4 
        
41,686  

        
43,396  

        
45,104  

        
46,814  

        
48,523  

        
49,663  

        
50,803  

        
51,942  

5 
        
42,645  

        
44,393  

        
46,143  

        
47,891  

        
49,639  

        
50,805  

        
51,971  

        
53,137  

6 
        
43,625  

        
45,414  

        
47,204  

        
48,993  

        
50,782  

        
51,974  

        
53,166  

        
54,359  

7 
        
44,629  

        
46,459  

        
48,289  

        
50,120  

        
51,950  

        
53,170  

        
54,389  

        
55,609  

8 
        
45,655  

        
47,528  

        
49,400  

        
51,272  

        
53,144  

        
54,393  

        
55,640  

        
56,888  

9 
        
46,706  

        
48,621  

        
50,536  

        
52,451  

        
54,366  

        
55,643  

        
56,920  

        
58,197  

10 
        
47,780  

        
49,739  

        
51,699  

        
53,658  

        
55,617  

        
56,923  

        
58,230  

        
59,535  

11 
        
48,878  

        
50,883  

        
52,887  

        
54,891  

        
56,896  

        
58,233  

        
59,569  

        
60,905  

12 
        
50,003  

        
52,054  

        
54,104  

        
56,154  

        
58,204  

        
59,572  

        
60,939  

        
62,306  

13 
        
51,153  

        
53,251  

        
55,348  

        
57,445  

        
59,544  

        
60,942  

        
62,340  

        
63,739  

14 
        
52,330  

        
54,475  

        
56,621  

        
58,767  

        
60,913  

        
62,343  

        
63,774  

        
65,205  

15 
        
53,534  

        
55,729  

        
57,924  

        
60,119  

        
62,314  

        
63,778  

        
65,241  

        
66,704  

16 
        
54,765  

        
57,010  

        
59,256  

        
61,502  

        
63,747  

        
65,244  

        
66,742  

        
68,238  

 
Teachers in the career level maintain current salary and receive an additional sum of $1,951 for the 
2022-2023 year. Teachers in the career level must be employed a minimum of one hundred twenty (120) 
days in the previous school year to receive the total sum; if not, the sum they will receive is 1% of their 
current salary. 
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LE SUEUR-HENDERSON EXTRA-CURRICULAR SCHEDULE 

B-1 [2021-2022/2022-2023]* 
 

 
 

ACTIVITY/POSITION 
 

C1 
 

C2 
 

C3 
 

C4 
 

C5 
 

C6 
 

C7 
 

C8 
 
C9 

 
TOTAL 

2021-

2022 
SAL. 

2022-

2023 
SAL. 

 

Dollars Per Point $115.14 $115.14 

 

Football Head 10 7 6 6 7 3 1 2  
 
 
 

 
S 

E 

E 

 
D 

1 

 

T 

O 

 
C 

A 

L 

C 

U 

L 

A 

T 

E 

 
E 

X 

P 

E 

R 

I 

E 

N 

C 

E 

 
P 

O 

I 

N 

T 

S 

42.00 $4,836 $4,836 

Assistant (75%)         31.50 $3,627 $3,627 

Middle School (50%)         21.00 $2,418 $2,418 

Volleyball Head 9 7 6 6 5 1 1 1 36.00 $4,145 $4,145 

Assistant (75%)         27.00 $3,109 $3,109 

Middle School (50%)         18.00 $2,072 $2,072 

Tennis Head Girls 7 8 6 2 3 1 1 1 29.00 $3,339 $3,339 

Assistant (75%)         21.75 $2,504 $2,504 

Middle School (50%)         14.50 $1,669 $1,669 

Basketball Head Boys 13 5 6 6 7 1 1 2 41.00 $4,721 $4,721 

Assistant (75%)         30.75 $3,540 $3,540 

Middle School (50%)         20.50 $2,360 $2,360 

Basketball Head Girls 13 5 6 6 7 1 1 2 41.00 $4,721 $4,721 

Assistant (75%)         30.75 $3,540 $3,540 

Middle School (50%)         20.50 $2,360 $2,360 

Hockey Head 13 6 6 6 7 3 1 2 44.00 $5,066 $5,066 

Assistant (75%)         33.00 $3,799 $3,799 

Wrestling Head 12 6 6 6 5 3 1 2 41.00 $4,721 $4,721 

Assistant (75%)         30.75 $3,540 $3,540 

Middle School (50%)         20.50 $2,360 $2,360 

Track Head Boys 10 8 6 6 3 3 1 2 39.00 $4,490 $4,490 

Assistant (75%)         29.25 $3,368 $3,368 

Middle School (50%)         19.50 $2,245 $2,245 

Track Head Girls 10 8 6 6 3 3 1 2 39.00 $4,490 $4,490 

Assistant (75%)         29.25 $3,368 $3,368 

Softball Head 10 6 6 6 7 3 1 1 40.00 $4,606 $4,606 

Assistant (75%)         30.00 $3,454 $3,454 

Middle School (50%)         20.00 $2,303 $2,303 

Baseball Head 9 6 6 4 3 3 1 1 33.00 $3,799 $3,799 

Assistant (75%)         24.75 $2,850 $2,850 

Middle School (50%)         16.50 $1,900 $1,900 

Golf Head 10 8 6 4 3 1 1 1 34.00 $3,915 $3,915 

Assistant (75%)         25.50 $2,936 $2,936 

Middle School (50%)         17.00 $1,957 $1,957 

Tennis Head Boys 7 6 6 2 3 1 1 1 27.00 $3,109 $3,109 

Assistant (75%)         20.25 $2,331 $2,331 

Cross Country 8 8 6 2 3 1 1 1 30.00 $3,454 $3,454 

Assistant (75%)         22.50 $2,591 $2,591 
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EXTRA-CURRICULAR SCHEDULE 

B-1 CONTINUED, 
 

 
 

    

 

*  This schedule will continue being used for the 2021/2022-2022/2023 contract period.  This schedule will be reviewed prior to the 
2023/2024-2024/2025 contract negotiations.  Any updates will be made on the 2023/2024-2024/2025 contract and will be effective July 1, 
2023.

 
ACTIVITY/POSITION 

 
C1 

 
C2 

 
C3 

 
C4 

 
C5 

 
C6 

 
C7 

 
C8 

 
C9 

 
TOTAL 

2021-

2022 
SAL. 

2022-

2023 
SAL. 

 

Dollars Per Point $115.14 $115.14 

 

Cheerleading 6 8 6 2 3 1 1 1  28.00 $3,224 $3,224 

Band Special Appear.  
1 

 
8 

 
4 

 
2 

 
3 

 
3 

 
0 

 
0 

  
21.00 

 
$2,418 

 
$2,418 Pep Band [ 14 ] 

Intramurals 3 3 2 1 0 0 1 1  11.00 $1,266 $1,266 

Student Council 

High School 2 7 2 2 1 0 1 0  15.00 $1,727 $1,727 

Middle School 1 5 1 1 0 0 0 0  8.00 $921 $921 

Elementary 1 5 1 1 1 0 1 0  10.00 $1,151 $1,151 

Knowledge Bowl 

High School 5 6 4 2 1 1 0 0  19.00 $2,188 $2,188 

Middle School 1 5 2 1 1 1 0 0  11.00 $1,266 $1,266 

Mathcounts 2 4 2 1 0 0 0 0  9.00 $1,036 $1,036 

Honor Society 1 2 2 1 1 0 1 0  8.00 $921 $921 

Jr. Class Advisor (Each) 1 2 1 1 0 0 0 0  5.00 $576 $576 

Yearbook 6 3 4 2 1 3 3 0  22.00 $2,533 $2,533 

School Paper 2 2 2 2 0 1 1 0  10.00 $1,151 $1,151 

Target Advisor 2 8 2 1 1 0 1 0  15.00 $1,727 $1,727 

Speech Head 5 7 4 4 1 1 1 0  27.00 $3,109 $3,109 

Assistant (75%)          20.25 $2,331 $2,331 

Middle School (50%)          13.50 $1,554 $1,554 

One Act 3 4 2 2 1 1 0 0  13.00 $1,497 $1,497 

Fall/Spring Play-Each 5 8 4 4 3 3 1 1  29.00 $3,339 $3,339 

Play Assistant (75%)          21.75 $2,504 $2,504 

Music Assistant (75%)          21.75 $2,504 $2,504 

FHA 3 3 2 2 1 0 1 0  12.00 $1,382 $1,382 

Math League 1 4 2 1 0 0 0 0  8.00 $921 $921 

Visual Arts 1 4 1 1 0 0 0 0  7.00 $806 $806 

School Safety Patrol 7 8 4 1 3 1 0 0  24.00 $2,763 $2,763 
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EXTRA-CURRICULAR & CO-CURRICULAR SCHEDULE 

SCHEDULE B – 2 

 

ACTIVITY 
 

2021-2022 
 

2022-2023 

Counseling (pre & post) Prorated prorated 

Curriculum Director Prorated prorated 

Activities Director 15% + prorated 15% + prorated 

Dean of Students Prorated prorated 

Technology Coordinator Prorated prorated 

Property Services Coordinator Prorated prorated 

Library (pre & post) Prorated prorated 

Co-op Ed. (pre & post) Prorated prorated 

Summer Speech Therapy   

(18 hrs/wk for 6 wks) Prorated prorated 

Summer Music Instrumental Teaching Prorated prorated 

Summer Music (Parades) $ 164 per $ 164 per 

Faculty Leadership Team (FLT) $1,489 $1,489 

Department Facilitator   

Curriculum Review Year (1) 463 + 95 463 + 95 

Noncurriculum Review Year (1) 92 + 48 92 + 48 

Band Concerts/Events - 12 (2) $1,563 $1,563 

Choir Concerts - 8 (3) $1,043 $1,043 

Elementary Music Concerts - 4 (4) $523 $523 

Mentor Teacher (5) $543 + $325 $543 + $325 

Peer Coachers 20 hours at curriculum rate 
(1) Assumes a flat dollar rate plus an additional amount for each FLT in the department 

(2) Included in the 12 concerts/events for band: 8 concerts, homecoming/snow week coronations, 8th grade 
graduation/Showcase Gala, Memorial Day for Le Sueur & Henderson and Graduation. 

 

(3) Included in the 8 Concerts/Events for choir: 6 concerts, Graduation, 8th grade graduation/1 hour per 
practice with special ensembles 

 

(4) Included in the 4 Concerts for Elementary music: 1 winter and 1 spring at both Park and Hilltop 
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EXTRACURRICULAR POINT CRITERIA 
 

C1. Student Contact Time (length of season) 
This category is defined to include those hours when the advisor/coach is in direct contact with 
students on a regular basis and includes practice time, dressing time, performance time and travel 
time. 

 

The number of days in season is determined by taking all practice and game days from the first day 
of practice (as specified by MSHSL) until the first scheduled post season tournament game. 

 

The amount of time will be that amount which one would reasonably need to conduct a minimum 
program as determined by the review committee. All activities were given full credit for time spent 
outside the normal teacher duty day. Nonathletic activities conducted during the duty day will be given 
one-half credit. As a point of reference, all athletic activities were allowed two (2) hours per day 
outside the teacher duty day. 

 

1 = 1-32 hrs 4 = 97-128 7 = 193-224 10 = 289-320 13 = 385 + 

2 = 33-64 5 = 129-160 8 = 225-256 11 = 321-352  

3 = 65-96 6 = 161-192 9 = 257-288 12 = 353-384  

 
C2. Number of Participants 
The number of students to be considered in awarding points represents the average number of 
student participants per advisor/coach involved during the midpoint of the activity/sport season. The 
average number of students may also be determined by the average number of student participants 
dealt with per meeting/practice. In addition, one (1) student manager and one (1) statistician are 
allowed toward the student total per activity/sport. 

 

In determining the number of points to be awarded for each position, the number of student 
participants is divided by the number of advisors/coaches. This ratio is used to determine the number 
of points. 

1 = 1-3 3 = 7-9 5 = 13-15 7 = 19-21 

2 = 4-6 4 = 10-12 6 = 16-18 8 = 22 + 

 

C3. Program Supervision 
Points will be awarded according to the administrative responsibilities of the program, the scope of 
the program, the number of assistants and scheduling. 

 

1 = Asst. 4 = Head 

2 = Asst./Head 6 = Head 

C4. Preparation Time 
Hours included in this category include reasonable minimum pre-activity preparation and planning. 
Since it would be impossible to get an accurate count of the actual hours, four categories were 
developed. In this category, values were given in order to eliminate fine distinctions between the 
broad categories. 

1 = Some 4 = Above Average 

2 = Average 6 = Maximum 

 

C5. Public Exposure and Expectations 
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This item is a subjective one, with points awarded by the committee's estimate of the size of 
crowds, the probability of media coverage and the public relations responsibilities required 
of the advisor/coach, all of which contribute to the pressures on the individual. 

 

0 = None 3 = Low Average 7 = Above Average 

1 = Low 5 = Average  

 
 

C6. Materials and Equipment Management 
Each advisor/coach position is analyzed in terms of whether materials and equipment 
management is a major, minor or insignificant factor, with points awarded accordingly. 

 

0 = None 1 = Some 3 = Major 

 

C7. Financial Management 
Each advisor/coach position is analyzed in terms of whether budgeting and/or cash 
management is a factor with points awarded accordingly. 

 

0 = None 1 = Budgeting only 
3 = Budgeting and cash 

management 

 
C8. Injury Risk 
This category recognizes that some advisors/coaches are required to supervise students that 
are participating in activities that involve inherent physical risks. 

 

0 = Seldom 1 = Average 2 = Above Average 

 

C9. Coach / Advisor Experience 
For salary purposes all coaches and advisors will receive experience points in addition to 
those enumerated in the Extracurricular Schedule B1, for coach / advisor experience in this 
district. Points accumulate within each particular sport / activity and may not be transferred 
from one sport / activity to another. Experience credit does not have to be in consecutive 
years. Points shall be granted in the following manner: 

 
1. Head coaches / advisors will receive 1 experience point in the 4th year of coaching / 

advising and 1 additional point every 4 years thereafter. 
2. Assistant coaches / advisors will receive 3/4 of a point in the 4th year of coaching / 

advising and an additional 3/4 point every 4 years thereafter. 
3. Junior high coaches / advisors will receive 1/2 of a point in the 4th year of coaching / 

advising and an additional 1/2 point every 4 years thereafter. 
(example: a person coaches (in the same sport) 4 years in junior high (1/2 pt.); 8 years 
as an assistant (1.5 pts); 8 years as a head coach (2). In their 20th year, their total 
experience points credit equals 4 points).  
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SCHEDULE D-2 

EXTRACURRICULAR & CO-CURRICULAR REVIEW PROCEDURE 
 

Section 1 – Committee Members: 
 

There shall be an extracurricular review committee consisting of the following persons: 
 

• Chairperson of LSHEA negotiations committee - convener 

• One (1) coaching representative appointed by the LSHEA 

• One (1) non-coaching representative appointed by the LSHEA 

• Three (3) school board representatives or their designees 

 

Section 2 – Purpose of Review Committee: 
 

The review committee shall have the responsibility of reviewing and/or hearing appeals for 
adjustment to the extra/co-curricular schedules, based on the criteria enumerated in 
Schedule D-1. Should activities be added to the schedule, the committee shall determine the 
point values to be assigned to that particular activity. The committee shall meet in February 
of each negotiation’s year. Special meetings of the committee may also be held as 
necessary. The decisions of the committee shall be final. 

 
Section 3 – Appeal Procedure: 

 

Appeals of the point values in the extracurricular schedule must be submitted in writing by 
February 1 of each negotiation’s year. Appeals shall only be heard once during a 2-year 
negotiations period unless there are special circumstances as determined by the review 
committee. 

 
Advisors/coaches directly related to the appeal have the right to be present at the hearing 
and to present their case before the committee. Following the hearing the committee shall 
provide a written statement of their decision to the advisor/coach. The decision of the 
committee shall be final. 
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Employee Name 

Employee ID: 

Experience Points: 

20XX-20XX 

 
MEMORANDUM OF AGREEMENT 

By appropriate action taken by the School Board of Le Sueur-Henderson I.S.D. #2397, 

Le Sueur, Minnesota, Employee Name has been employed to conduct the following activity: 
 

Extra-Curricular 

 
Said activity and the duties incident thereto shall apply during the school year 20XX-20XX. 

You will receive compensation for your services for said activity as above designated in the 

amount of $  , which sum shall be paid to you in appropriate installments at the same 

time as compensation, if any, is paid by Le Sueur-Henderson I.S.D. #2397, Le Sueur, 

Minnesota to regular employees. 

 
Your assignment is subject to and governed by all of the terms and provisions of the Master 

Agreement in effect between the Le Sueur-Henderson Education Association and Le Sueur- 

Henderson I.S.D. #2397, this contract with the School District and the laws and statutes of the State 

of Minnesota where any and all of the foregoing may be applicable. However, no continuing 

contract rights or tenure are involved or established. A contract for employment in subsequent years 

must be negotiated and entered into annually. 

 
LE SUEUR-HENDERSON I.S.D. #2397 

 

 

By:____   

       Employee Name 
Date:     

By:  , Athletic Director 

 
Date:     

 

 

Please Initial by Payment Option: 
 

 

   Three equal payments during activity period 
 

   Full Contract Amount at end of activity period 
 

Business Office Use Only: 

Date Contract Entered in Payroll System:  / /   

 
Initial:    

 

Start:  /  / End:  / /   
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MOU For AD/Dean 
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	1. CALL TO ORDER
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