
ROCK RIDGE PUBLIC SCHOOLS
411 SOUTH 5TH AVENUE

VIRGINIA MN 55792

Regular Meeting
Monday, October 12, 2020  at  6:00 PM

Spectrum Health Building, 1405 Progress Parkway, Virginia, MN 
55792

AGENDA

Due to the declared health pandemic, the Stay Safe Order, the COVID-19 
Peacetime Emergency, and pursuant to Minnesota Statute 13D.021, the public is 
encouraged to watch the meeting live at rrps.org or contact the Superintendent's 
Office (742-3900) to get a Zoom link emailed to you. Public comment regarding 
the agenda can be made in person, via Zoom, or emailed to 
stacie.lamppa@rrps.org before 3:30 P.M. on October 12, 2020 and they will be 
read aloud into the record.

1. Call to order.
2. Approval of agenda.
3. Recognition of visitors and visitor input.
4. Consent Agenda:

1. Approval of September 28, 2020 working session minutes.
2. Approval of September 28, 2020 regular meeting minutes.
3. Payment of the bills.
4. Approval of Memorandum of Understanding between Education Minnesota-Rock Ridge 

and Rock Ridge School District regarding the 4-period block schedule for the 
2020-2021 school year. 

5. Approval of Memorandum of Understanding between American Federation of State, 
County and Municipal Employees, Local #3 and Rock Ridge School District 
regarding bumping process effective through December 31, 2020. 

6. Approval of lane change for Rebekah Deedrick - MA to MA+10.
7. Acceptance of resignation of Donna Walls from the Secondary Teacher position 



effective September 22, 2020. 
8. Acceptance of resignation of Carrie Klakoski from the Junior High Volleyball Coach 

position for the 2020-21 school year. 
9. Acceptance of resignation of Dan Berry from the Junior High Football position for the 

2020-21 school year. 
10. Acceptance of resignation of Jeanne Prittinen from the Title I Aide position effective 

September 28, 2020.
11. Approval of hire of Mikaela Schelde for the Pre-K Para Educator position effective 

October 5, 2020.
12. Approval of hire of Dusty Schechinger for the Para Educator position effective October 

12, 2020. 
13. Approval of hire of Roberta Hietala for the Early Childhood Teacher's Aide and Early 

Childhood Special Education Para Educator positions effective October 13, 2020.
14. Approval of hire of Marie Johnson for the Early Childhood Parent Educator position 

effective October 19, 2020.
15. Approval of hire of Lori Perushek for the Junior High Volleyball Coach position for the 

2020-2021 school year. 
16. Approval of hire of Ben Louhi for the 8th Grade Football Coach position for the 

2020-2021 school year. 
17. Approval of hire of Sara Matuszak for the Assistant Volleyball position for the 

2020-2021 school year.
18. Approval of hire of Madisen Overbye for the the 8th Grade Volleyball Coach position 

for the 2020-2021 school year. 
19. Approval of 2020-2021 extra-curricular positions at the Eveleth-Gilbert campus.
20. Approve Zach Lindseth as a volunteer baseball coach for Eveleth-Gilbert for the 

2020-2021 school year.
21. Approval of requested leave of absence for Maxine Perko effective October 15, 2020 

through the remainder of the 2020-2021 school year. 
22. Approval of leave of absence of Title I Aide Nancy Pickett for the 2020-2021 school 

year. 
23. Approval of contract for Pam Frazee, Registered Nurse, effective July 1, 2019 through 

June 30, 2021.
24. Approval of contract for Laura Johnson, Registered Nurse, effective July 1, 2019 

through June 30, 2021.
5. Reports:

1. Virginia High School Principal's Report.
2. Construction Update

1. Kraus-Anderson Presentation
2. Contract Award Recommendation Letter (Part I) - High School BP#02

3. Covid-19: Employee Rights under the Families First Coronavirus Response Act
4. Update on moving scenarios to allow Virginia elementary construction to begin ahead of 

schedule.
5. Superintendent.

1. Process for determining names for new elementary schools.
2. Process for determining attendance boundaries for new elementary schools. 

6. Administration Items:



1. Consider proposal for indoor playground structure in the new Eveleth-Gilbert 
Elementary School. 

2. Consider approving the resignation of Derek Malner as Rock Ridge Public Schools 
school board member.

3. Consider Resolution Declaring a Vacancy on the School Board.
4. Consider Rock Ridge Public Schools - School District General Records Retention 

Schedule
5. Consider contract between Rock Ridge Public Schools and Mesabi Range College for 

Postsecondary Enrollment Options (PSEO).
6. Consider Resolution #20-009 for school supplies donated by Walmart to the Franklin 

Elementary.
7. Policies:

1. 104 School District Mission Statement
2. 203.2 Order of the Regular School Board Meeting
3. 206 Public Participation in School Board Meetings/Complaints About Persons At School 

Board Meeting and Data Privacy Considerations 
4. 409 Employee Publications, Instructional Materials, Inventions, And Creations
5. 416 Drug and Alcohol Testing
6.  516 Student Medication

8. Board Member Topics.
9. Unfinished Business.

10. Meeting Announcements:
1. There will be a regular meeting of the Rock Ridge School Board on Monday, October 

26, 2020 at 6:00 P.M. at the Spectrum Health Building.
11. Adjournment.



OFFICE OF THE SCHOOL BOARD
INDEPENDENT SCHOOL DISTRICT NO. 2909

MONDAY, SEPTEMBER 28, 2020, 5:00 P.M.
SPECTRUM HEALTH BUILDING, 1405 PROGRESS PARKWAY, VIRGINIA, MN

MINUTES OF THE WORKING SESSION

Members Present: Others Present:
Billy Addy Tim Riordan Dr. Noel Schmidt, Superintendent
Murray Anderson Kelly Sather
Mark Forte Matt Sjoberg

John Uhan

Members Absent:
Gail Baribeau Pollyann Sorcan
Brandi Lautigar Stacey Sundquist
Greg Manninen Tom Tammaro

     
VICE CHAIR ADDY called the working session to order at 5:10 P.M. 

Board members took a walking site tour of the construction progress of the new high school and Eveleth-Gilbert 
elementary guided by Paul Noll and Pete Auvinen, Project Managers – Kraus-Anderson.

Working session adjourned at 5:45 P.M.



OFFICE OF THE SCHOOL BOARD
INDEPENDENT SCHOOL DISTRICT NO. 2909

MONDAY, SEPTEMBER 28, 2020, 6:00 P.M.
SPECTRUM HEALTH BUILDING, 1405 PROGRESS PARKWAY, VIRGINIA, MN

MINUTES OF THE REGULAR SCHOOL BOARD MEETING

Members Present: Others Present:
Billy Addy Tim Riordan Dr. Noel Schmidt, Superintendent
Murray Anderson Kelly Sather Jeff Carey, Buildings & Grounds
Gail Baribeau Matt Sjoberg Spencer Aune, Business Manager
Mark Forte Polly Sorcan (arrived at 6:02 P.M) Willie Spelts, Fundraising Director
Brandi Lautigar John Uhan Dan Johnson, Roosevelt Principal
Greg Manninen Josh Lamppa, Virginia Activties Director

JoJo Scott, Eveleth-Gilbert Activities Director
Members Absent:
Stacey Sundquist Tom Tammaro

     
VICE CHAIR ADDY called the regular meeting to order at 6:00 P.M. and the Pledge of Allegiance was recited 
and roll call was taken.

ADDITIONS/DELETIONS TO THE AGENDA: None.

APPROVE AGENDA:
Moved by RIORDAN, seconded by SJOBERG to approve agenda as presented. 
Roll call vote – Addy (Aye), Anderson (Aye), Baribeau (Aye), Forte (Aye), Lautigar (Aye), Manninen (Aye), 
Riordan (Aye), Sather (Aye), Sjoberg (Aye), Sorcan (Abstained), Uhan (Aye). Motion carried 10-0, 1 abstention. 

CONSENT AGENDA:
MANNINEN motioned to approve Consent Agenda as presented, seconded SATHER. 
Roll call vote – Addy (Aye), Anderson (Abstained), Baribeau (Aye), Forte (Aye), Lautigar (Aye), Manninen 
(Aye), Riordan (Aye), Sather (Aye), Sjoberg (Aye), Sorcan (No), Uhan (Aye). Motion carried 9-1, 1 abstention. 

o Approval of September 14, 2020 regular meeting minutes.
o Approval of the payment of the bills.
o Approval of hire of Amanda Murfin for the School Readiness/Friday Wrap Around Care position 

effective September 15, 2020.
o Acceptance of resignation of Sarah Finley from the PreK Para/Teacher’s Aide position effective 

September 16, 2020.
o Approval of hire of Glenn Harju for the Part-time School Bus Driver position effective September 

21, 2020. 
o Approval of hire of Amanda Wenneson for the Para Educator position effective September 28, 2020.
o Approval of hire of Cindy Kujala for the Title I Aide position effective September 28, 2020.
o Approval of hire of Terese Stubbs for the Title I Aide position effective September 28, 2020.
o Approval of hire of Julie Schelde for the Early Childhood Special Education Para Educator position 

effective September 29, 2020.
o Approval of hire of Pia Starkovich for the Early Childhood Aide position effective September 29, 2020.
o Approval of hire of Amy Kvaternik for the Junior High Volleyball Coach position for the 2020-21 school 

year.
o Approval of hire of Michael Williams for the 7th Grade Football Coach position for the 2020-21 school 

year.
o Approval of hire of Ed Cremers for the 7th Grade Football Coach position for the 2020-21 school year.
o Approval of leave of absence for Para Educator Jessica Higgins for the 2020-21 school year.
o Approval of volunteer Eveleth-Gilbert football coaches for 2020-21: Nick Beaudette, Cooper Dosan, 

Gavin Strle, and Emilio Strle.



SEPTEMBER 28, 2020 ROCK RIDGE SCHOOL BOARD MINUTES 2

o Approval of 0.2 FTE increase for Matthew Anderson, Health/Physical Education Teacher, from 0.7 FTE 
to 0.9 FTE effective August 31, 2020.

REPORTS:
o Spencer Aune discussed the investment report provided by Ehlers.
o Spencer Aune provided a report on the construction budget and funds.
o Willie Spelts gave an update on the fundraising process #rockridgerising.
o Josh Lamppa and JoJo Scott provided input on the fall sports and the recent decisions of the 

MSHSL to begin football and volleyball.
o Roosevelt Principal Dan Johnson gave his report.
o Supt. Schmidt provided several process options for determining the names of the new elementary 

schools and for determining attendance boundaries for the new elementary schools. The board 
needs to choose a process for each of these in the next 1-2 meetings.

o Scott Krenner and Kristen Nelson, Cuningham Group, showed the board some preliminary 
sketches and pictures of the new Virginia elementary.

o Jeff Carey provided the board with several options of relocating students so construction on the 
new Virginia elementary can begin earlier than originally determined. Discussion will continue at 
future board meetings.

ADMINISTRATION:
Moved by SJOBERG, seconded by RIORDAN, to approve the Work Authorization Form #11 (Cuningham).
Roll call vote – Addy (Aye), Anderson (Aye), Baribeau (Aye), Forte (Aye), Lautigar (Aye), Manninen (Aye), 
Riordan (Aye), Sather (Aye), Sjoberg (Aye), Sorcan (No), Uhan (Aye). Motion carried 10-1.

Email from Amy Hendrickson, ERATS Director, was read into the record as public comment.

Moved by BARIBEUA, seconded by FORTE, to approve the Preliminary 2020 Payable 2021 Levy at 
maximum.
Roll call vote – Addy (Aye), Anderson (Aye), Baribeau (Aye), Forte (Aye), Lautigar (Aye), Manninen (Aye), 
Riordan (Aye), Sather (Aye), Sjoberg (Aye), Sorcan (Aye), Uhan (Aye). Motion carried 11-0.

The Truth in Taxation meeting was set for December 14, 2020 at 6:00 P.M.

Moved by SJOBERG, seconded by LAUTIGAR, to table the approval of the resignation of Derek 
Malner as Rock Ridge school board director. 
Roll call vote – Addy (Aye), Anderson (Aye), Baribeau (Aye), Forte (Aye), Lautigar (Aye), Manninen (Aye), 
Riordan (Aye), Sather (Aye), Sjoberg (Aye), Sorcan (No), Uhan (Abstained). Motion carried 9-1, 1 abstention.

Moved by RIORDAN, seconded by LAUTIGAR, to approve the amended 2020-2021 Virginia school 
calendar.
Roll call vote – Addy (Aye), Anderson (Aye), Baribeau (Aye), Forte (Aye), Lautigar (Aye), Manninen (Aye), 
Riordan (Aye), Sather (Aye), Sjoberg (Aye), Sorcan (Aye), Uhan (Aye). Motion carried 11-0.

Moved by ANDERSON, seconded by UHAN to approve the third and final reading of the following school 
board policies:
Roll call vote – Addy (Aye), Anderson (Aye), Baribeau (Aye), Forte (Aye), Lautigar (Aye), Manninen (Aye), 
Riordan (Aye), Sather (Aye), Sjoberg (No), Sorcan (No), Uhan (Aye). Motion carried 9-2.

00 SCHOOL DISTRICT
101 Legal Status of the School District
101.1 Name of the School District
103 Complaints – Students, Employees, Parents, Other Persons
104 School District Mission Statement



SEPTEMBER 28, 2020 ROCK RIDGE SCHOOL BOARD MINUTES 3

200 SCHOOL BOARD
201 Legal Status of the School Board
202 School Board Officers
203 Operation of the School Board – Governing Rules
203.1 School Board Procedures; Rules of Order
203.2 Order of the Regular School Board Meeting
203.5 School Board Meeting Agenda
203.6 Consent Agendas
204 School Board Meeting Minutes
205 Open Meetings and Closed Meetings
206 Public Participation in School Board Meetings/Complaints about Persons at School Board Meetings and 

Data Privacy Considerations
207 Public Hearings
208 Development, Adoption, and Implementation of Policies
210 Conflict of Interest – School Board Members
211 Criminal or Civil Action Against School District, School Board Member, Employee, or Student
212 School Board Member Development
213 School Board Committees

300 ADMINISTRATION
301 School District Administration
302 Superintendent
303 Superintendent Selection
304 Superintendent Contract, Duties, and Evaluation
305 Policy Implementation
306 Administrator Code of Ethics

400 EMPLOYEES/PERSONNEL
403 Discipline, Suspension, and Dismissal of School District Employees
404 Employment Background Checks
405 Veteran’s Preference
407 Employee Right to Know – Exposure to Hazardous Substances
408 Subpoena of a School District Employee
409 Employee Publications, Instructional Materials, Inventions, and Creations
414 Mandated Reporting of Child Neglect or Physical or Sexual Abuse
415 Mandated Reporting of Maltreatment of Vulnerable Adults
416 Drug and Alcohol Testing
420 Students and Employees with Sexually Transmitted Infections and Diseases and Certain Other 

Communicable Diseases and Infectious Conditions
421 Gifts to Employees and School Board Members
422 Policies Incorporated by Reference
423 Employee-Student Relationships
424 License Status
425 Staff Development

500 STUDENTS
503 Student Attendance
504 Student Dress and Appearance
505 Distribution of Nonschool-Sponsored Materials on School Premises by Students and Employees
507 Corporal Punishment
508 Extended School Year for Certain Students with Individualized Education Programs
509 Enrollment of Nonresident Students
510 School Activities



SEPTEMBER 28, 2020 ROCK RIDGE SCHOOL BOARD MINUTES 4

511 Student Fundraising
512 School-Sponsored Student Publications and Activities
513 Student Promotion, Retention, and Program Design
517 Student Recruiting
518 DNR-DNI Orders
519 Interviews of Students by Outside Agencies
522 Title IX Sex Nondiscrimination, Grievance Procedure and Process
523 Policies Incorporated by Reference
525 Violence Prevention [Applicable to Students and Staff]
527 Student Use and Parking of Motor Vehicles; Patrols, Inspections, and Searches
528 Student Parental, Family, and Marital Status Nondiscrimination
529 Staff Notification of Violent Behavior by Students
530 Immunization Requirements
531 The Pledge of Allegiance
535 Service Animals in Schools

600 EDUCATION PROGRAMS
602 Organization of School Calendar and School Day
604 Instructional Curriculum
605 Alternative Programs
606 Textbooks and Instructional Materials
607 Organization of Grade Levels
608 Instructional Services – Special Education
609 Religion
610 Field Trips
611 Home Schooling
612.1 Development of Parent and Family Engagement Policies for Title I Programs
613 Graduation Requirements
614 School District Testing Plan and Procedure
615 Testing Accommodations, Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP Students
618 Assessment of Student Achievement
619 Staff Development for Standards
623 Mandatory Summer School Instruction
624 Online Learning Options

700 NONINSTRUCTIONAL OPERATIONS AND BUSINESS SERVICES
701 Establishment and Adoption of School District Budget
701.1 Modification of School District Budget
702 Accounting
703 Annual Audit
704 Development and Maintenance of an Inventory of Fixed Assets and a Fixed Asset Accounting System
705 Investments
706 Acceptance of Gifts
707 Transportation of Public School Students
708 Transportation of Nonpublic School Students
710 Extracurricular Transportation
711 Video Recording on School Buses
712 Video Surveillance Other Than on Buses
713 Student Activity Accounting
714 Fund Balances
720 Vending Machines

800 BUILDINGS AND SITES



SEPTEMBER 28, 2020 ROCK RIDGE SCHOOL BOARD MINUTES 5

801 Equal Access to School Facilities
802 Disposition of Obsolete Equipment and Material
805 Waste Reduction and Recycling
807 Health and Safety Policy

900 SCHOOL DISTRICT – COMMUNITY RELATIONS
901 Community Education
902 Use of School District Facilities and Equipment
904 Distribution of Materials on School District Property by Nonschool Persons
905 Advertising
906 Community Notification of Predatory Offenders
907 Rewards

UNFINISHED BUSINESS:
o Sorcan – Student Resource Officer information requested for the possibility of having an 

SRO on the Eveleth-Gilbert campus.

BOARD MEMBER TOPICS:
o Forte – reconsider the Budget & Finance Committee to be a committee of the whole.
o Sather – site tour was eye-opening and a realization of all the work accomplished in the past 

three years.
o Addy – excited to see all of the progress at the construction sites.
o Anderson – enjoyed seeing how the natural resources are being intertwined in the design and 

layout of the new schools and proud to hear how many local companies are doing work on 
these projects.

o Lautigar – commended the school staffs for all the hard work put in already this school year 
and asked if information regarding the pros and cons of what’s happening in the schools is 
being relayed somehow to MDE.

o Sorcan – consider having no school on Wednesdays during Covid.

MEETING ANNOUNCEMENTS:
o Regular meeting on October 12, 2020 at 6:00 P.M. at the Spectrum Health Building.

ADJOURNMENT:
Motion to adjourn made by BARIBEAU, seconded ANDERSON. Motion passed. Meeting adjourned at 
8:58 P.M

___________________________________ ___________________________________
CHAIR – Stacey Sundquist CLERK – Kelly Sather











































































Memorandum of Understanding 
 

Education Minnesota-Rock Ridge (formerly called the Virginia Education Association and 
Education Minnesota Eveleth-Gilbert) (“Union”) and Rock Ridge School District (“District”) 
hereby enter this Memorandum of Understanding (“MOU”). 
 
WHEREAS, the Union and the Rock Ridge School District are parties to a Collective Bargaining 
Agreement (“CBA” or “Master Agreement”) effective July 2, 2019 (V) and July 1, 2019 (EG) 
through June 30, 2021, governing the terms and conditions of employment for teachers 
employed by the District, pursuant to the Public Employment Labor Relations Act (“PELRA”), 
Minn. Stat. 179.01, et. seq;, and 
 
Because of COVID-19, the Union and the District agree as follows: 
 

1. Effective on the first day of the 2020-2021 school year, and only during the 2020-2021 
school year, all high school teachers (7-12) employed by the Rock Ridge School District 
shall teach in a 4-period block schedule (4 blocks). Teachers will each teach three block 
classes one semester with one block of prep and teach two classes the other semester 
with one block of prep. The semester in which teachers teach two classes and have one 
prep, for the fourth block, they will be assigned study hall supervision or lunch 
supervision for half of the block. Use of the other approximate half of the block will be 
determined cooperatively between teachers and administration. Uses may include 
working on curriculum or learning goals, PLCs, prep time or activities related to learning 
how to teach in a block. For the purposes of definition, a block is approximately 89 
minutes in length.  

 
2. This section applies only to those high school (7-12) teachers hired under the VEA 

contract. Because after-school detentions will not occur during the school year, teachers 
agree to substitute teach for 3 blocks during the school year.  

 
3. This section applies only to those high school (7-12) teachers hired under the VEA 

contract. The union agrees to waive the online class size requirement of 15 students as 
stated in Article XIV Subd. 6 Class Size. 

 
4. This section applies only to those hired under the EG contract. Because of the block 

schedule, all full-time teachers agree to a 7.5 hour duty day, inclusive of a 30 minute 
duty-free lunch. 

 
5. The parties agree that regarding the implementation of this MOU are subject to the 

grievance procedure of the Master Agreement.  
 

6. This MOU constitutes an additional agreement between the parties relating to the terms 
and conditions of employment for teachers. Teachers’ individual rights under Minnesota 
Statutes, Section 122A, 40 remain unaffected by this agreement. No party has relied 



upon any statements or promises that are not set forth in this MOU. No changes in this 
MOU are valid unless they are in writing and signed by both parties.  

 
IN WITNESS WHEREOF, the parties have entered into this MOU on the dates shown below. 
 
AUTHORIZED REPRESENTATIVES OF EDUCATION MINNESOTA AND ROCK RIDGE ISD 
2909: 
 
______________________ _________________________________________ 
Date President(s) Education Minnesota Rock Ridge 
 
 
 
______________________ _________________________________________ 
Date Chief Negotiator, Education Minnesota Rock Ridge 
 
 
 
______________________ _________________________________________ 
Date School Board Chair, Rock Ridge ISD 2909 
 
 
 
 
 
 
 
 
 



Memorandum of Understanding 
 

This Memorandum of Understanding is entered into between Rock Ridge Public Schools 
Independent School District #2909 (hereinafter “the District”) and the American Federation of 
State, County and Municipal Employees, Local #3 (hereafter “the Union”). 
 

Following a bumping process in which Full-Time Virginia custodians have the opportunity 
to bid on vacant positions, the District shall temporarily assign the work of the two resulting 
vacant Virginia positions to two Eveleth-Gilbert employees. These two Eveleth-Gilbert 
employees shall be assigned on a voluntary basis by seniority. If there are no volunteers, this 
work shall be assigned to the employees of the Eveleth-Gilbert maintenance department with 
the lowest seniority. This arrangement shall expire on December 31, 2020, unless extended by 
mutual agreement. At which time, the two vacancies shall be posted according to the procedure 
outlined in the existing collective bargaining agreement between the former Virginia 
Independent School District #706 and AFSCME Local #85. 
 

Prior to the implementation of a collective bargaining agreement between Rock Ridge 
Public Schools Independent School District #2909 and AFSCME Local #3, the District and 
Union shall follow the language of the existing contracts of both the former Virginia and 
Eveleth-Gilbert School Districts. Employees who work in Virginia schools shall fall under the 
existing collective bargaining agreement of the former Virginia Independent School District #706 
and AFSCME Local #85. Employees who work in Eveleth-Gilbert schools fall under the existing 
collective bargaining agreement of the Eveleth-Gilbert School District #2154 and AFSCME 
Local #735. 
 
 
On behalf of the Union, On behalf of the District, 
 
_______________________________ _______________________________ 
Date Date 
 
 
_______________________________ _______________________________ 
Troy Bauch Dr. Noel Schmidt 
Staff Representative Superintendent 
 
 

_______________________________ 
Date 
 
 
_______________________________ 
Stacey Sundquist 
School Board Chairperson 





VIRGINIA PUBLIC SCHOOLS 
           

Wages and Benefits for – Registered Nurse Parkview – Pam Frazee 
Work Year July 1, 2019 through June 30, 2021 

 
 
 
 

Supervisor = Building Principal & Licensed School Nurse 
     
2019 - 2020 Wage = $30.68 per hour.     2020 – 2021 Wage = $31.37 per hour. 
            
Days Worked = Student contact days per annual school calendar including Nurses In-Service days.  
Additional days may be allowed with consent of the supervisor.  
 
Work Day = Less than 29.75 hours/week.  Monday – Thursday 8:00 – 2:30; Friday 8:00 – 2:15 
       
Sick Leave = 10 days accumulative to a maximum of 125 days. This includes bereavement leave. 
 
Bereavement Leave = Up to 3 days bereavement leave (deducted from sick leave in case of absence 
from work due to the death of a member of your immediate family.      
     
Personal Leave = 1 day 
 
       
 
The purpose of this document is to set forth the wages and benefits for the listed position. The document is not 
intended to serve as an employment contract. The district reserves the right to reduce or eliminate the listed 
position at any time. The district reserves the right to terminate the employee for just cause. The signatures below 
indicate an understanding and acceptance of the terms of this document. 
          
  
    
       
Signature of Employee ________________________________________Date _______________________ 
               
 
 
Signature of Superintendent ____________________________________Date ________________________ 
              



VIRGINIA PUBLIC SCHOOLS 
           

Wages and Benefits for – Registered Nurse Parkview – Laura Johnson 
Work Year July 1, 2019 through June 30, 2021 

 
 
 
 

Supervisor = Building Principal & Licensed School Nurse 
     
2019 - 2020 Wage = $30.68 per hour.     2020 – 2021 Wage = $31.37 per hour. 
            
Days Worked = Student contact days per annual school calendar including Nurses In-Service days.  
Additional days may be allowed with consent of the supervisor.  
 
Work Day = Less than 29.75 hours/week.   
       
Sick Leave = 10 days accumulative to a maximum of 125 days. This includes bereavement leave. 
 
Bereavement Leave = Up to 3 days bereavement leave (deducted from sick leave in case of absence 
from work due to the death of a member of your immediate family.      
     
Personal Leave = 1 day 
 
       
 
The purpose of this document is to set forth the wages and benefits for the listed position. The document is not 
intended to serve as an employment contract. The district reserves the right to reduce or eliminate the listed 
position at any time. The district reserves the right to terminate the employee for just cause. The signatures below 
indicate an understanding and acceptance of the terms of this document. 
          
  
    
       
Signature of Employee ________________________________________Date _______________________ 
               
 
 
Signature of Superintendent ____________________________________Date ________________________ 
              



Rock Ridge School District
#FiercelyUnited

Project Update
12 OCT 2020



Agenda

Section 01: Bid Package #02
• Strategic Recap & Executive Summary

• Contractor Hiring Recommendations (Expedited)

• WS 23-B – Mechanical (High School)

• WS 25-A – Controls (High School & Elementary)

• WS 26-A – Electrical (High School)

Section 02: Budget Update 
• Overall Bid Package #02 Results 

• Current Budget Status

Section 03: Conclusion 
• Questions

Project Update Presentation



Agenda

Section 01: 

Bid Package #02

Project Update Presentation



Strategic Recap

1) Planning & Project Development

2) Pre-Referendum

3) Preconstruction

4) Bid / Award

5) Construction

6) Post-Construction
CONSTRUCTION
• Communication of Project 

Goals / Success Factors 

with Contractors

• Full-Time, On-Site 

Supervision

• Provide/Monitor & Update 

Detailed Project Schedule

• Weekly Progress Meetings 

& Reports

• Coordination of Contractors

• Jobsite Safety Coordination

• Information Management 

Between Field, Selected 

Architect, & Virginia 

Eveleth-Gilbert Public 

Schools

• Project Controls (RFI, PCO, 

SI)

• Cost Management

• Quality Management 

System

• Coordination with City 

Inspectors

POST -

CONSTRUCTION
• Project Closeout

• Commissioning 

Assistance

• Coordinate Move-In & 

Occupancy

• Warranty Enforcement

• 11-Month Walkthrough

• Commitment to the 

Long-Term Relationship 

with Rock Ridge Public 

Schools

Project Update Presentation

BID

PACK

#02



Executive Summary

Executive Summary:
• Requesting (expedited) formal School Board approval for (3) 

out of the (46) Work Scopes bid in HS Bid Package #02

• Work Scopes are all “Best Value” and include:

• 23-B “Mechanical (Plumbing & HVAC)

• 25-A “Controls”

• 26-A “Electrical (High & Low Voltage)

• Expedited approval being requested as underground plumbing 

& electrical work is needed immediately on the jobsite, to 

maintain project schedule & avoid additional winter conditions; 

Elementary School also has an upcoming need for Controls

• Remaining (43) Work Scopes to be recommended for approval 

on Monday, 26 OCT 2020.

Project Update Presentation



Project Update Presentation

Bidding Schedule Review

BEST VALUE

APPROVALS

BEST VALUE 

INTERVIEWS

ADVISORY

TEAM

REVIEW

BID

ANALYSIS

SCHOOL

BOARD

APPROVAL

BID

OPENING

DESIGN

TEAM

REVIEW



Contractor Recommendations
Project Update Presentation

WS 23-B: MECHANICAL (PLUMBING + HVAC)

RJ Mechanical (Mora, MN)

Estimated Budget: $13,792,392

Bid Amount: $14,113,000

Delta: $320,608 (~2% Higher)

Notes:

• Best Value Work Scope – Received a “lower” bid from Weidner’s Mechanical (St. Cloud, MN) ~$200k difference 

that was not determined to be the “Best Value” through the published point scoring system. 

• RJ Mechanical self-performing plumbing – Partnering with Thelen Heating & Roofing for HVAC work

• Advanced Building Information Modeling (BIM) & Robotic Fabrication capabilities

• Excellent Value Management suggestions totaling ~$400k from Best Value Interview

• Providing a fully-welded piping system – excellent long-term pipe connection quality



Project Update Presentation

WS 25-A: CONTROLS (BUILDING AUTOMATION)

UHL (Duluth, MN)

Estimated Budget (HS): $1,127,120

Bid Amount (HS): $1,008,300

Estimated Budget (Elem): $250,000

Bid Amount (Elem): $286,700

Delta (Total): $82,120 (-0.06% Lower)
Notes:

• Best Value Work Scope – Received a “lower” bid from NAC Mechanical & Electrical (St. Paul, MN) ~$50k 

difference that was not determined to be the “Best Value” through the published point scoring system. 

• Local service availability (for rapid responses) combined with a fully open-protocol Controls platform

• Controls selection affects future Elementary #02, as well as many other future District-wide decisions

Contractor Recommendations



Contractor Recommendations
Project Update Presentation

WS 26-A: ELECTRICAL (HIGH VOLTAGE/LOW VOLTAGE)

HUNT Electric (Duluth, MN)

Estimated Budget: $11,562,290

Bid Amount: $13,590,000

Delta: $2,027,710 (+17% Higher)
Notes:

• Best Value Work Scope – Was also the LOW BIDDER. Second closest bid from NAC Electrical (St. Paul, MN) 

~$1.5M HIGHER.

• Strategically speaking, very atypical for the Mechanical & Electrical bids to be such close numbers

• Major source of deviation: Lighting Package (Custom Interior / Theatrical / Exterior Quantity / Athletic Fields)

• Recommending award, with understanding that HUNT Electric’s partnership & fairness (backed by Unit Prices) 

will be returning dollars via Deduct Change Orders to help close this gap. 

• Preliminary list of Value Management suggestions already received from HUNT Electric, and being considered 

by Design Team.
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Project Update Presentation

High School Construction Budget (Hard Costs)

Construction Budget Breakdown

Bid Package #01 $33 Million

Bid Package #02 $53 Million

General Conditions (GC’s) $3 Million

Contingency $3 Million

Construction Budget (Hard Costs) $92 Million



Project Update Presentation

Construction Budget (Hard Costs) vs. Bids

Construction Budget vs. Bids

Construction Budget (Hard Costs) $92 Million

Bids (BP#01, BP#02, GC’s, Contingency) $97 Million

Budget Alignment Required ~$5 Million (5.4% Higher)

Note: Two (2) Work Scopes (Metal Panels & Electrical) out of all 

appx. Seventy (70) Work Scopes on the project account for $4.5M of 

the current $5M budget mis-alignment

- Problem is isolatable 

- Problem is treatable

Note: Bid Verification is not yet complete for all Work Scopes



Project Update Presentation

Bidding Discussion Points

WHY Are We Mis-Aligned?

1. Comprehensive Q&A During Bidding – More Complete 

Up-Front Prices with fewer Contingency surprises later 

• More bidder engagement / Q&A than usual

• Extended bid dates due to productive Q&A process

2. COVID-19 Bidding Market Overview

3. Project Size/Technical Complexity/Duration vs. Geographic 

Market

• Local Contractor Participation Factors

• Bonding Requirements

• PLA Requirements (Union Contractors Only)



Project Update Presentation

Next Steps

Solution

1. By School Board Meeting on Monday, 26 OCT 2020

• Strategy in-place that shows delta of “$0” from budget

• Cost Reductions
• Targeted Value Management on Mis-Aligned Scopes

• Possible Reject & Re-Bid of Some Work Scopes

• Evaluate Alternates - Reject “Add’s” & Accept “Deduct’s”

• Holistic Review of All Work Scopes for Potential Cost Savings

• Fund some Equipment Scopes through Soft Costs for tax 

savings through District-direct purchases

• Revenue Increases
• Identify realistic list of Fundraising opportunities

• Evaluate any other sources of Additional Financing



Agenda

Section 03: 

Conclusion

Project Update Presentation



Questions
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Thank you!
Questions (?)



Kraus-Anderson Construction Company

3716 Oneota Street, Duluth, MN 55807

October 12, 2020

Dr. Noel Schmidt

Rock Ridge Public Schools - ISD #2909

411 South 5th Avenue

Virginia, MN 55792

RE: Rock Ridge High School - Bid Package #02

Contract Award Recommendations (Part 1 of 2)

Dear Dr. Schmidt:

Base Bid:

ID Work Scope Contractor & Address    Bid Amount

WS 23-B Combined Mechanical RJ Mechanical Inc. Base Bid $14,113,000.00

*Best Value Work Scope 901 N Industrial Park Road, Box 373

Mora, MN 55051

WS 25-A Building Controls UHL Company, Inc. Base Bid $1,295,000.00

*Best Value Work Scope 4444 Airpark Blvd

Duluth, MN 55811

WS 26-A Electrical Hunt Electric Corporation Base Bid $13,590,000.00

*Best Value Work Scope 4330 West 1st Street, Suite B

Duluth, MN 55807

$28,998,000.00Total Base Bid Recommended:

This letter is concerning Kraus-Anderson® Construction Company's (KA) recommendations for contract awards for the 

above-mentioned project that was bid on September 29, 2020.

KA has undergone several days of bidder verification, and we submit the following lowest responsible bidders with their 

total bid amount:

Office  218-722-3775   |   www.krausanderson.com   |   Fax  218-722-3778

Building enduring relationships and strong communities

Page 1 of 4



Rock Ridge High School - Bid Package 02 October 12, 2020

Alternates:

ID Description Work Scope Bid Amount
Total 

Recommended
ALT-09 Commons Flooring (Deduct Alternate)

     -ALTERNATE REJECTED N/A $0.00 $0.00

Total $0.00 $0.00

ALT-10

     -ALTERNATE REJECTED N/A $0.00 $0.00

Total $0.00 $0.00

ALT-11

     -ALTERNATE REJECTED WS 26-A Electrical $5,400.00 $0.00

Total $5,400.00 $0.00

ALT-12

     -ALTERNATE REJECTED WS 26-A Electrical $900.00 $0.00

Total $900.00 $0.00

ALT-13

     -ALTERNATE REJECTED N/A $0.00 $0.00

Total $0.00 $0.00

ALT-14

     -ALTERNATE REJECTED WS 26-A Electrical $310.00 $0.00

Total $310.00 $0.00

ALT-15

     -ALTERNATE REJECTED N/A $0.00 $0.00

Total $0.00 $0.00

ALT-16

     -ALTERNATE ACCEPTED WS 23-B Combined Mechanical ($11,100.00) ($11,100.00)

WS 25-A Building Controls ($6,480.00) ($6,480.00)

Total ($17,580.00) ($17,580.00)

ALT-17

     -ALTERNATE REJECTED WS 23-B Combined Mechanical $33,000.00 $0.00

WS 26-A Electrical $9,740.00 $0.00

Total $42,740.00 $0.00

ALT-18

     -ALTERNATE REJECTED WS 23-B Combined Mechanical $33,000.00 $0.00

WS 26-A Electrical $17,300.00 $0.00

Total $50,300.00 $0.00

ALT-19

     -ALTERNATE REJECTED WS 26-A Electrical $15,417.00 $0.00

Total $15,417.00 $0.00

ALT-20

     -ALTERNATE REJECTED WS 26-A Electrical $3,755.00 $0.00

Total $3,755.00 $0.00

Roofing Warranty (Add Alternate)

Dual Chilled Water Pumps (Deduct Alternate)

Note: Alternate amounts listed below reflect only the Alternate additions/deductions associated with the Work Scopes 

listed above. 

Window Treatments – Gymnasium (Add Alternate)

Window Treatments – Pool (Add Alternate)

Window Treatments – North Facing (Add Alternate)

Traveling Bleacher (Add Alternate)

Hydronic Piping Material (Deduct Alternate)

Exterior Building – Stadium Concessions/Restroom (Add Alternate)

Exterior Building – Ballfield Concessions/Restroom (Add Alternate)

Exterior Building – Stadium Storage (Add Alternate)

Exterior Building – Ballfield Storage (Add Alternate)

Page 2 of 4



Rock Ridge High School - Bid Package 02 October 12, 2020

ALT-21

     -ALTERNATE REJECTED WS 23-B Combined Mechanical $7,500.00 $0.00

WS 26-A Electrical $25,908.00 $0.00

Total $33,408.00 $0.00

ALT-22

     -ALTERNATE REJECTED WS 23-B Combined Mechanical $7,500.00 $0.00

WS 26-A Electrical $16,200.00 $0.00

Total $23,700.00 $0.00

ALT-23

     -ALTERNATE REJECTED N/A $0.00 $0.00

Total $0.00 $0.00

ALT-24

     -ALTERNATE REJECTED WS 26-A Electrical $16,700.00 $0.00

Total $16,700.00 $0.00

Total of All Recommended Alternates: ($17,580.00)

Total Base Bid Recommended: $28,998,000.00

Total of All Recommended Alternates: ($17,580.00)

Total of Base Bids and All Recommended Alternates: $28,980,420.00

Notes:
1.

2.

3.

4.

5.

6. Work Scope 26-A "Electrical":

-This Work Scope is being bid as a "Best Value" Work Scope, where the highest total points of published selection 

criteria represent the best value for contract award recommendations.

-The contractor being recommended for Work Scope 26-A "Electrical" is HUNT Electric and represents the highest 

total points after scoring.

The Work Scopes listed for recommendation above represent three (3) of forty-six (46) Work Scopes bid in Bid 

Package #02 of the Rock Ridge High School project. These three (3) Work Scopes are being requested for 

expedited approval based upon immediate need of these specific Contractors on the jobsite, in order to maintain 

project schedule and minimize winter conditions costs. The remaining forty-three (43) Work Scopes bid in Bid 

Package #02 of the Rock Ridge High School project will be presented to Rock Ridge Public Schools on Monday, 26 

OCT 2020, in a separate Recommendation Letter.

Work Scope 23-B "Combined Mechanical":

-This Work Scope is being bid as a "Best Value" Work Scope, where the highest total points of published selection 

criteria represent the best value for contract award recommendations.

-The contractor being recommended for Work Scope 31-A "Site Clearing & Earthwork" is RJ Mechanical and 

represents the highest total points after scoring.

"Best Value" Work Scopes are scored competitively by a selection committee based upon pre-published factors 

other than low price.

Exterior Building Fitout – Stadium Concessions (Add Alternate)

Exterior Building Fitout – Ballfield Concessions (Add Alternate)

JV Ballfield Batting Cages (Add Alternate)

JV Ballfield Lighting (Add Alternate)

We have enclosed the final Bid Tabulation Summary that reflects the "low responsible bidders".

Work Scope 25-A "Controls":

-This Work Scope is being bid as a "Best Value" Work Scope, where the highest total points of published selection 

criteria represent the best value for contract award recommendations.

-The contractor being recommended for Work Scope 25-A "Controls" is the UHL Company and represents the 

highest total points after scoring.
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Rock Ridge High School - Bid Package 02 October 12, 2020

If you have any questions regarding this information, please do not hesitate to contact me at (218) 722-3775.

Sincerely,

KRAUS-ANDERSON®  CONSTRUCTION COMPANY

Paul Noll 

Project Manager

PN/ck

Enclosures:

-Bid Tabulations Summary

Page 4 of 4



BID TABULATIONS

BID PACAKGE #02 September 29, 2020

OWNER:  Rock Ridge Public Schools

ARCHITECT:  Cuningham Group Architecture, Inc. & DSGW Architects APPARENT LOW BIDDER PER WORK SCOPE

                     

BIDDER NAME BIDDER NAME BIDDER NAME BIDDER NAME

WS 23-B – Combined Mechanical WS 25-A – Building Controls WS 26-A – Electrical

RJ Mechanical Inc. Uhl Company, Inc. Hunt Electric Corporation

BID SECURITY Yes Yes Yes   

ADDENDA RECEIVED 6 6 6   

BASE BID $14,113,000.00 $1,295,000.00 $13,590,000.00

Alternates No. 1-8 were used in Bid Package 01.

Alternate No. 9: Commons Flooring (Deduct Alt.) No Change N/A

Alternate No. 10: Roofing Warranty (Add Alt.) No Change N/A

Alternate No. 11: Window Treatments – Gymnasium (Add Alt.) No Change $5,400.00

Alternate No. 12: Window Treatments – Pool (Add Alt.) No Change $900.00

Alternate No. 13: Window Treatments – North Facing (Add Alt.) No Change N/A

Alternate No. 14: Traveling Bleacher (Add Alt.) No Change $310.00

Alternate No. 15: Hydronic Piping Material (Deduct Alt.) No Change N/A

Alternate No. 16: Dual Chilled Water Pumps (Deduct Alt.) ($11,100.00) ($6,480.00) N/A

Alternate No. 17: Exterior Building – Stadium Concessions/Restroom 

(Add Alt.)
$33,000.00 No Change $9,740.00

Alternate No. 18: Exterior Building – Ballfield Concessions/Restroom (Add 

Alt.)
$33,000.00 No Change $17,300.00

Alternate No. 19: Exterior Building – Stadium Storage (Add Alt.) No Change $15,417.00

Alternate No. 20: Exterior Building – Ballfield Storage (Add Alt.) No Change $3,755.00

Alternate No. 21: Exterior Building Fitout – Stadium Concessions (Add 

Alt.)
$7,500.00 No Change $25,908.00

Alternate No. 22: Exterior Building Fitout – Ballfield Concessions (Add 

Alt.)
$7,500.00 No Change $16,200.00

Alternate No. 23: JV Ballfield Batting Cages (Add Alt.) No Change N/A

Alternate No. 24: JV Ballfield Lighting (Add Alt.) No Change $16,700.00

  

Unit Prices: Will not be read aloud, but will be included on published bid tabulations

Unit Prices 1-27 were used in Bid Package 01

Unit Price 28: Cost per SF installed of metal wall panel type 1 N/A N/A N/A

Unit Price 29: Cost per SF installed of metal wall panel type 2 N/A N/A N/A

Unit Price 30: Cost per SF installed per complete cross-section of 90 mil 

EPDM roofing
N/A N/A N/A

Unit Price 31: Cost per SF of Drywall installed, including mud/tape/sand N/A N/A N/A

Unit Price 32: Cost per SF of Quarry Tile installed N/A N/A N/A

Unit Price 33: Cost per LF of Quarry Tile Base installed N/A N/A N/A

Unit Price 34: Cost per SF of Ceramic Tile installed N/A N/A N/A

Unit Price 35: Cost per LF of Ceramic Tile Base installed N/A N/A N/A

Unit Price 36: Cost per SF of Carpet installed N/A N/A N/A

Unit Price 37: Cost per SF of Resilient Flooring installed N/A N/A N/A

Unit Price 38: Cost per SF of Resinous Flooring installed N/A N/A N/A

Unit Price 39: Cost per LF of Rubber Base installed N/A N/A N/A

Unit Price 40: Cost per SF of  Resinous Matrix Terrazzo installed N/A N/A N/A

Unit Price 41: Cost per SF of Acoustical Ceiling Panel installed N/A N/A N/A

Unit Price 42: Cost per SF of Acoustical Treatment  installed N/A N/A N/A

Unit Price 43: Cost per SF of Acoustical Wall Panel installed N/A N/A N/A

Unit Price 44: Cost per SF of Linear Metal Ceiling installed N/A N/A N/A

Unit Price 45: Cost per SF of Wood Grille Wall Panel installed N/A N/A N/A

Unit Price 46: Cost per SF of Linear Wood Ceiling installed N/A N/A N/A

Unit Price 47: Cost per SF of Wood Athletic Flooring installed N/A N/A N/A

Unit Price 48: Cost per SF of Painting N/A N/A N/A

Unit Price 49: Cost per SF of Wallcovering installed (Use WCV-04) N/A N/A N/A

Unit Price 50: Cost per each Loading Dock Bumpers installed N/A N/A N/A

ROCK RIDGE HIGH SCHOOL



BID TABULATIONS

BID PACAKGE #02 September 29, 2020

OWNER:  Rock Ridge Public Schools

ARCHITECT:  Cuningham Group Architecture, Inc. & DSGW Architects APPARENT LOW BIDDER PER WORK SCOPE

                     

BIDDER NAME BIDDER NAME BIDDER NAME BIDDER NAME

WS 23-B – Combined Mechanical WS 25-A – Building Controls WS 26-A – Electrical

RJ Mechanical Inc. Uhl Company, Inc. Hunt Electric Corporation

ROCK RIDGE HIGH SCHOOL

Unit Price 51: Cost per SF Window Treatment installed N/A N/A N/A

Unit Price 52: Cost per Hour to operate (prior to final inspection) N/A N/A N/A

Unit Price 53: Cost per SF Solid Wood (WD-01) installed N/A N/A N/A

Unit Price 54: Cost per SF Wood Veneer (WDV-01) installed N/A N/A N/A

Unit Price 55: Cost per SF Composite Wood Panel (WP-01) installed N/A N/A N/A

Unit Price 56: Cost per SF Solid Wood (WD-01) installed N/A N/A N/A

Unit Price 57: Cost per SF Athletic Wall Pad (WPAD-01) installed N/A N/A N/A

Unit Price 58: Cost per SF Turf installed N/A N/A N/A

Unit Price 59: Cost per SF Decorative Window Film (DWF-01) installed N/A N/A N/A

Unit Price 60: Cost per SF 1% Window Trtmnt Shades Installed N/A N/A N/A

Unit Price 61: Cost per SF Dual Window Trtmnt Shades Installed N/A N/A N/A

Unit Price 62: Cost per EA BAS Head End, installed (WS 25-A) N/A
Add $3080

Deduct $2800
N/A

Unit Price 63: Cost per EA Thermostat, installed (WS 25-A) N/A
Add $525

Deduct $475
N/A

Unit Price 64: Cost per EA Control Valve installed (WS 25-A) N/A
Add $842

Deduct $765
N/A

Unit Price 65: Cost per LF of Control Wiring installed (WS 25-A) N/A
Add $3

Deduct $2.75
N/A

Unit Price 66: Cost per EA Analog Input (WS 25-A) N/A
Duct Sensor: Add $500

Deduct $450
N/A

Unit Price 67: Cost per EA Analog Output (WS 25-A) N/A
Current Sensor: Add $500

Deduct $450
N/A

Unit Price 68: Cost per EA Digital Input (WS 25-A) N/A
Damper Actuator: Add $860

Deduct $780
N/A

Unit Price 69: Cost per EA Digital Output (WS 25-A) N/A
Control Relay: Add $500

Deduct $450
N/A

Unit Price 70: Cost per EA Fan-Powered VAV w/ Reheat (WS 25-A) N/A
Add $1600

Deduct $1455
N/A

Unit Price 71: Cost per EA VAV with Reheat (WS 25-A) N/A
Add $1550

Deduct $1400
N/A

Unit Price 72: Cost per EA VAV without Reheat (WS 25-A) N/A
Add $1350

Deduct $1225
N/A

Unit Price 73: Cost per EA Hot Water Unit Heater (WS 25-A) N/A
Add $1550

Deduct $1400
N/A

 

Remarks:

Proper Bid Form (Addendum 06): Yes Yes Yes

Bid Form Signed: Yes Yes Yes

Original Bid Bond (Owner: Rock Ridge): Yes, to Virginia Public Schools Yes, to Virginia Public Schools Yes, to Virginia & Eveleth Schools

 $1,008,300.00

 $286,700.00





Rock Ridge 
Moving Scenarios

Objective:  To Minimize Costs and Accelerate Construction 
of the New Virginia Elementary 

Presented to Rock Ridge School Board

Updated Version: October 12, 2020



Scenario #1

Current Moving Plans:

EG Elementary Moves to New Building in December 2021

All 7-12 Students Move to New Building in August 2023

Construction of the New Virginia Elementary begins in June 
2023 and is ready for for occupancy in  August 2025

Do Nothing:  Stick to the Original Plan



Scenario #1

Pro’s

This is the schedule that was 
communicated from the beginning

Less disruption for students and staff

Con’s

At the mercy of increased 
construction costs

Adding costs of moving everyone



Scenario #2

EG PreK-6 moves into the new 
building

Roosevelt Elementary moves to 
Franklin Elementary

EG 7-9 & Virginia 7-9 moves 
together into  EGHS

EG 10-12 & Virginia 10-12 moves 
together into Gilbert Campus

All Moves Occur in December 2021

All HS students move into the new High School in September 2023
Construction of the new Virginia Elementary school begins in January of 2022

New Virginia Elementary is ready for occupancy in August of 2023



Scenario #2
Pros

New Virginia Elem completed 2 years 
ahead of schedule

Cost savings:  Favorable bidding 
environment to minimize inflationary 
construction costs and  operational 
costs

Playground available to Roosevelt 
Students

Cons

Moving kids and teachers in the middle of 
the school year

Costs associated with moving

All Virginia students would need to be 
bussed

Science and Ind Tech spaces are not 
equivalent to current spaces in Virginia



Scenario #3

EG PreK-6 moves into the 
Franklin

Roosevelt Elementary moves to 
VHS

EG 7-9 & Virginia 7-9 moves 
together into EGHS

EG 10-12 & Virginia 10-12 moves 
together into Gilbert Campus

Move Occurs June 2021

All HS students move into the new High School in September 2023
Construction of the new Virginia Elementary school begins in June of 2021

New Virginia Elementary is ready for occupancy in December of 2022



Scenario #3
Pros

Virginia Elem completed 2 ½ 
years ahead of schedule

Cost savings:  Favorable 
bidding environment 
minimizes inflationary 
construction costs and  
operational costs 

Cons
Costs associated with moving 

Costs associated with moving, 

All Virginia students would need to be bussed

Science and Ind Tech spaces are not equivalent to 
current spaces in Virginia

Outdoor space at Virginia campus would be limited



Scenario #4

EG PreK-6 moves into the 
Franklin

Roosevelt Elementary moves 
to VHS

EG 7-12 moves into EGHS

Virginia 7-12 moves into 
Gilbert Campus

Move Occurs June 2021

All HS students move into the new High School in September 2023
Construction of the new Virginia Elementary school begins in June of 2021

New Virginia Elementary is ready for occupancy in December of 2022



Scenario #4
Pros

Virginia Elem completed 2 ½ years 
ahead of schedule

Cost savings:  Favorable 
bidding environment minimizes 
inflationary construction costs 
and operational costs 

Cons

Costs associated with moving

Costs associated with moving, potential 
remodeling to accommodate classes 

Science and Ind Tech spaces are not 
equivalent to current spaces in Virginia

Pro or Con:  Keep High Schools Separate



Scenario #5

EG PreK-6 moves into the 
New Building

Roosevelt Elementary moves 
to VHS

EG 7-12 moves into Gilbert 
Campus

Virginia 7-12 moves into 
EGHS

Move Occurs December 2021

All HS students move into the new High School in September 2023
Construction of the new Virginia Elementary school begins in January of 2022

New Virginia Elementary is ready for occupancy in August of 2023



Scenario #5
Pros

Virginia Elem completed 2 years 
ahead of schedule

Cost savings:  Favorable bidding 
environment minimizes 
inflationary construction costs and 
operational costs 

Cons

Costs associated with moving 

Science spaces are limited, some courses 
would need to be taught in a traditional 
classroom

Tech Ed spaces do not exist on the Eveleth 
Campus

Pro or Con:  Keep High Schools Separate



Scenario #6

EG PreK-6 moves into the 
New Building

Roosevelt Elementary moves 
to Franklin Elementary

E-G 7-12 remains where they 
are

Virginia HS remains where 
they are

Move Occurs December 2021

All HS students move into the new High School in September 2023
Construction of the new Virginia Elementary school begins in January of 2022

New Virginia Elementary is ready for occupancy in August of 2023



Scenario #6
Pros

Virginia Elem completed 2 years ahead of 
schedule

Cost savings:  Favorable bidding 
environment minimizes inflationary 
construction costs and operational costs 

Minimal student movement

Cons

Costs associated with moving

Pro or Con:  Keep High Schools Separate



Scenario #7

EG PreK-6 moves into the 
Franklin

Roosevelt Elementary moves 
to Gilbert Campus

EG 7-12 moves into EGHS

Virginia 7-12 remains in VHS

Move Occurs June 2021

All HS students move into the new High School in September 2023
Construction of the new Virginia Elementary school begins in June of 2021

New Virginia Elementary is ready for occupancy in December of 2022



Scenario #7
Pros

Virginia Elem completed 2 years ahead of 
schedule

Cost savings:  Favorable bidding 
environment minimizes inflationary 
construction costs and operational costs 

Minimal student movement

Cons

Costs associated with moving

Pro or Con:  Keep High Schools Separate



Process for naming new elementary schools in Eveleth-Gilbert and Virginia 
 

Option 1 Option 2 Option 3 Option 4  

School Board 
selects names 
with public 
input 

Consultant 
helps select 
names 

Public selects 
names through 
formal and 
professional 
surveys 

Public selects 
names through 
informal 
surveys 

 

Estimated cost: 
Negligible 

Estimated cost: 
$5,000 to 
$20,000 

Estimated cost: 
$15,000 to 
$30,000 

Estimated cost: 
$200 to $2,000 

 

Step One: 
School Board 
meets in work 
study to discuss 
possible names 
for new 
elementary 
schools 

Step One: 
Identify 
consultant to 
help in naming 
process 

Step One: 
Identify 
professional 
surveying 
company to 
perform surveys 

Step One: 
Identify 
surveying 
instrument/comp
any 

 

Step Two: 
School Board 
selects names 
for new 
elementary 
schools 

Step Two: 
Follow process 
outlined by 
consultant to 
select names 

Step Two: 
Survey public to 
identify 
strengths of the 
area and names 
associated with 
strengths and 
word 
associations  

Step Two: 
Survey public to 
identify 
strengths of the 
area and names 
associated with 
strengths and 
word 
associations 

 

Step Three: 
School Board 
hosts community 
meetings to 
receive 
feedback from 
the public on 
possible names 

Step Three: New 
names 
announced in 
January or 
February or 
March 

Step Three:  
Select most 
popular names 
and associations 

Step Three:  
Select most 
popular names 
and associations 

 

Step Four: New 
names 
announced in 
January 

 Step Four: 
Re-survey final 
top 3-5 names to 
produce final 
names 

Step Four: 
Re-survey final 
top 3-5 names to 
produce final 
names 

 



  Step Five: New 
names 
announced in 
January or 
February or 
March  

Step Five: New 
names 
announced in 
January 

 

 



Process for identifying attendance boundaries for new elementary schools 
 

Option 1 Option 2 Option 3 Option 4  

School Board 
identifies 
attendance 
boundaries 
with public 
input 

Consultant 
helps select 
attendance 
boundaries 

Public helps 
select 
attendance 
boundaries 
through formal 
and 
professional 
surveys 

Public helps 
select 
attendance 
boundaries 
through 
informal 
surveys 

 

Estimated cost: 
Negligible 

Estimated cost: 
$5,000 to 
$20,000 

Estimated cost: 
$15,000 to 
$30,000 

Estimated cost: 
$200 to $2,000 

 

Step One: 
District 
administration 
create maps of 
all students and 
their locations 
and capacities of 
each building 

Step One: 
Identify 
consultant or 
demographer to 
help in naming 
process 

Step One: 
Identify 
professional 
surveying 
company to 
perform surveys 

Step One: 
Identify 
surveying 
instrument/comp
any 

 

Step Two: 
School Board 
meets in work 
study to discuss 
possible 
attendance 
boundaries 

Step Two: 
Follow process 
outlined by 
consultant or 
demographer to 
identify 
attendance 
boundaries 

Step Two: 
District 
administration 
create maps of 
all students and 
their locations 
and capacities of 
each building 

Step Two: 
District 
administration 
create maps of 
all students and 
their locations 
and capacities of 
each building 

 

Step Three: 
School Board 
hosts community 
meetings to 
receive 
feedback from 
the public on 
possible 
attendance 
boundaries 

Step Three: 
School Board 
identifies final 
attendance 
boundaries in 
January or 
February or 
March  

Step Three: 
Survey public to 
identify potential 
attendance 
boundary 
scenarios 

Step Three: 
Survey public to 
identify potential 
attendance 
boundary 
scenarios 

 

Step Four:  Step Four:  Step Four:   



School Board 
identifies final 
attendance 
boundaries in 
January or 
February or 
March  

Select most 
popular and 
workable 
attendance 
scenarios 

Select most 
popular and 
workable 
attendance 
scenarios 

  Step Five: 
Re-survey final 
top 3-5 
attendance 
boundary 
scenarios to 
produce final 
plan 

Step Five: 
Re-survey final 
top 3-5 
attendance 
boundary 
scenarios to 
produce final 
plan 

 

  Step Six: New 
attendance 
boundaries 
announced in 
January or 
February or 
March  
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Date

Expires

Quote:

Contact:

Phone:

Email:

Ship To: Please Make PO's & Contracts Out To:

Eveleth Gilbert Elementary
New School Site

Eveleth, MN 55734

Bill To: Please Remit Payment To:

QTY ITEM # UNIT PRICE EXT. PRICE

1 Custom $202,795.00

1 Discount 8.00% ($16,223.60)

Subtotal $186,571.40

Freight On Install Quote

Sales Tax Tax Exempt Cert

Total $186,571.40

Quotes from Flagship Recreatoin, Inc. are subject to current Flagship Recreation, Inc. policies as well as Terms & Conditions, Inclusions & Exclusions

outlined below unless noted otherwise on this quote. Changes are subject to price adjustment. Sales tax, if applicable, will be applied unless a

tax-exempt certificate is provided at the time of order entry. Customer deposits, if required, must be received before orders will be entered & installation

scheduled. Purchases in excess of $1,000.00 must be supported by a formal Purchase Order made out to Landscape Structures, Inc.

    Minnesota State Contract #119795
*Terms: Net 30 days; 1.5% finance charge on balances over 30 days
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Installation by Landacape Structures Certified Installers

(See Flagship Recreation Quote - Includes Synthetic Turf Safety Surfacing)

Includes the following sensory panels: Marble, Color Splash, Hourglass,

Sign Language, Block Image & Gear Panels

State of Minnesota Contract Discount

Landscape Structures 

601 7th St. S

Delano, MN 55328

Rock Ridge Public Schools ISD 2909 Landscape Structures 
411 S 5th St 601 7th St. S
Virginia, MN 55792 Delano, MN 55328

We are pleased to submit this proposal to supply the following products/services:

10/5/2020

12/19/2020

Rock Ridge Public Schools ISD 2909

Noel Schmidt, Superintendent

218-749-5437 Ext: 1901

nschmidt@vmps.org

Description

Eveleth Gilbert Elementary - Custom: Indoor Climbing Tower/Tree Fort



Terms & Conditions

 - Bonding of Any Type

Please note, quotes including installation are based on site access and site conditions that have been conveyed to Landscape 

Structures by the owner/owner's representative and based on ideal conditions required to complete the project as quoted. 

Email:

Purchase Amount:

Page 2 of 2

Signature: nschmidt@vmps.org

Title: Phone:
Date: $186,571.40

 - Permits of Any Kind

Unless addressed prior to the installation quote being issued or specifically documented herein, any issues encountered that impede 

the progress or completion of the project as quoted will result in additional charges.

Acceptance of Quotation:
Noel Schmidt, Superintendent PO#:Accepted By (Print)

 - Offsite Removal of Spoils From Footing Holes or Other Excavation. Can be stockpiled for owner removal or left in play space

 - Disposal of Packing Material. Can be Stockpiled for Owner Removal or Deposited in Owners Onsite Dumpster

 - Removal of Existing Play Equipment, Border or Safety Surfacing Material

 - Site Work of Any Kind. Exclusions include, site grading (owner to provide max slope of 1%), site restoration, drainage, etc.

 - Border for Play Space

 - Accepting & Unloading of Order Prior to Installation

 - Storage or Security of Equipment

 - Private Utility Locates (irrigation, low voltage, lighting, etc.)

 - Additional Labor Due to Site Access. Require 8' Wide Clearance from Staging Area to Play Space.

 - Additional Labor and/or Related Costs Due to Subsurface Conditions (Rock, Hardpan, Heavy Clay, Ground Water, etc.)

 - Additional Labor and/or Related Costs Due to Working in Unstable Soils (Sand, Pea Rock, Mud, Poor Site Drainage, etc.)

 - Standard Wage Rates

Exclusions (Unless Specifically Quoted):

 - Placing, Digging or Surface Mounting Equipment (as specificed)

 - Concrete for Play Equipment Footings

 - Standard Insurance Offer (Detail Provided Upon Request)

 - Standard Warranty Offer (Detail Provided Upon Request)

 - Public Utility Locates 

 - Unpacking of Play Equipment

 - Assembly of Play Equipment

Upon inspection, it is the Buyer's responsibility to notify Flagship Recreation if merchandise does not meet requirements of the order.

Project Scope (This Section For Quotes Including Installation)

Inclusions: 

 - One Mobilization

 unless a different amount is first agreed to via Change Order. Changes are subject to price adjustment.

Pricing: Pricing is F.O.B factory. Current year pricing is honored on contracts completed prior to December 3, 2020. Contracts 

completed after this date are subject to price change.

Responsibility: Landscape Structures  shall be repsonsible for any loss or damage to merchandise until delivered to Buyer at F.O.B 

destination point. Buyer is responsible for loss or damage thereafter.

Inspection: Merchandise shall be subject to Buyer's inspection within a reasonable time after the arrival at the ultimate destination.

Contract: Seller's Copy of signed quote represents the contract between Seller and Buyer. This form supercedes all previous 

communications and negotiations and constitutes the entire agreement between the parties. Any changes to this contract 

are not binding unless jointly agreed in writing via Change Order.

Quantity: The quantity of merchandise and/or material to be delivered and/or installed shall not vary from the amount specified



Date

Expires

Quote:

Contact:

Phone:

Email:

Ship To: Please Make PO's & Contracts Out To:

Eveleth Gilbert Elementary
New School Site

Eveleth, MN 55734

Bill To: Please Remit Payment To:

QTY ITEM # UNIT PRICE EXT. PRICE

1 Install $35,666.93

1 Mobilization $500.00

1 Lodging Estimated $5,280.00

(Only Invoiced at Cost Per State of MN Contract)

2 Dumpster $1,777.78

1 Site Work $7,531.00

1700 Sq Ft $27,625.00

Subtotal $78,380.70

Freight 

(Actual) $2,200.00

Sales Tax Tax Exempt Cert

Total $80,580.70

Eveleth Gilbert Elementary - Custom: Indoor Climbing Tower/Tree Fort

We are pleased to submit this proposal to supply the following products/services:

10/5/2020

12/19/2020

Rock Ridge Public Schools ISD 2909

Noel Schmidt, Superintendent

218-749-5437 Ext: 1901

nschmidt@vmps.org

Description

Flagship Recreation 

11123 Upper 33rd St. N

Lake Elmo, MN 55042

Rock Ridge Public Schools ISD 2909 Flagship Recreation 
411 S 5th St 11123 Upper 33rd St. N
Virginia, MN 55792 Lake Elmo, MN 55042

Installation by Landscape Structures Certified Installers

Custom Play Equipment / Surface Mount

Mobilization 

Site Work & Special Equipment

Per Diem (hotel, meals, etc.)

(See Landscape Structures for Play Equipment Quote)

Quotes from Flagship Recreation, Inc. are subject to current Flagship Recreation, Inc. policies as well as Terms & Conditions, Inclusions & Exclusions

outlined below unless noted otherwise on this quote. Changes are subject to price adjustment. Sales tax, if applicable, will be applied unless a

Installation estimate is based on agreed upon site conditions and reasonable 

access.  Any significant changes could result in an increase in costs.

Synthetic Playground Turf w/ Padding, Anti-Microbial Infill & Anti-static Turf

Materials & Installation Over Concrete Floor / Indoor

Dumpster/Disposal

tax-exempt certificate is provided at the time of order entry. Customer deposits, if required, must be received before orders will be entered & installation

scheduled. Purchases in excess of $1,000.00 must be supported by a formal Purchase Order made out to Flagship Recreation, Inc.

    Minnesota State Contract #119795
*Terms: Net 30 days; 1.5% finance charge on balances over 30 days

Page 1 of 2



Terms & Conditions

 - Bonding of Any Type

Please note, quotes including installation are based on site access and site conditions that have been conveyed to Flagship

Recreation by the owner/owner's representative and based on ideal conditions required to complete the project as quoted. 

Accepted By (Print)
Email:

Purchase Amount:

Contract: Seller's Copy of signed quote represents the contract between Seller and Buyer. This form supersedes all previous 

communications and negotiations and constitutes the entire agreement between the parties. Any changes to this contract 

are not binding unless jointly agreed in writing via Change Order.

Quantity: The quantity of merchandise and/or material to be delivered and/or installed shall not vary from the amount specified

 unless a different amount is first agreed to via Change Order. Changes are subject to price adjustment.

Pricing: Pricing is F.O.B factory. Current year pricing is honored on contracts completed prior to December 3, 2020. Contracts 

Project Scope (This Section For Quotes Including Installation)

Inclusions: 

 - One Mobilization

 - Public Utility Locates 

completed after this date are subject to price change.

Responsibility: Flagship Recreation  shall be responsible for any loss or damage to merchandise until delivered to Buyer at F.O.B 

destination point. Buyer is responsible for loss or damage thereafter.

Inspection: Merchandise shall be subject to Buyer's inspection within a reasonable time after the arrival at the ultimate destination.

Upon inspection, it is the Buyer's responsibility to notify Flagship Recreation if merchandise does not meet requirements of the order.

 - Standard Warranty Offer (Detail Provided Upon Request)

 - Standard Wage Rates

 - Unpacking of Play Equipment

 - Assembly of Play Equipment

 - Placing, Digging or Surface Mounting Equipment (as specified)

 - Concrete for Play Equipment Footings

Page 2 of 2

the progress or completion of the project as quoted will result in additional charges.

Acceptance of Quotation:
Noel Schmidt, Superintendent PO#:

Signature: nschmidt@vmps.org

 - Removal of Existing Play Equipment, Border or Safety Surfacing Material

 - Site Work of Any Kind. Exclusions include, site grading (owner to provide max slope of 1%), site restoration, drainage, etc.

 - Border for Play Space

 - Permits of Any Kind

Unless addressed prior to the installation quote being issued or specifically documented herein, any issues encountered that impede 

Title: Phone:
Date: $80,580.70

 - Private Utility Locates (irrigation, low voltage, lighting, etc.)

 - Additional Labor Due to Site Access. Require 8' Wide Clearance from Staging Area to Play Space.

 - Additional Labor and/or Related Costs Due to Subsurface Conditions (Rock, Hardpan, Heavy Clay, Ground Water, etc.)

 - Additional Labor and/or Related Costs Due to Working in Unstable Soils (Sand, Pea Rock, Mud, Poor Site Drainage, etc.)

 - Offsite Removal of Spoils From Footing Holes or Other Excavation. Can be stockpiled for owner removal or left in play space

 - Disposal of Packing Material. Can be Stockpiled for Owner Removal or Deposited in Owners Onsite Dumpster

Exclusions (Unless Specifically Quoted):

 - Accepting & Unloading of Order Prior to Installation

 - Storage or Security of Equipment

 - Standard Insurance Offer (Detail Provided Upon Request)





601 7th St. South, Delano, MN 55328, Tel 763.972.5200, 888.438.6574, Fax 763.972.3185, playlsi.com 5-29-2020

Contract Addendum 

HOLD HARMLESS AGREEMENT 

THIS AGREEMENT is made and entered into between Landscape Structures Inc (“LSI”) and 
Rock Ridge Public Schools ISD 2909 (“Customer”). In consideration of the LSI Order 
referenced below, LSI and Customer agree as follows: 

Customer will indemnify, defend and hold LSI, its agents and employees, harmless from and 
against all claims, damages, losses and expenses, including attorneys’ fees, arising out of or 
resulting from any alleged and/or actual damages including emotional harm, bodily injury or 
death (“Injury”) occurring on or around the products referenced in LSI Project Number 
143788-01-02.

Customer’s responsibilities apply if Injury is caused in whole or in part by Customer, or anyone 
for whose acts Customer may be liable, regardless of whether Injury is caused in part by LSI, its 
employees or agents. Customer is not obligated to defend, indemnify and hold LSI harmless if 
Injury is solely caused by the proven defective nature of LSI’s products. 

This Agreement will be interpreted and construed in accordance with the laws of the State of 
Minnesota.  

IN WITNESS WHEREOF, the parties have read and understand the terms of this Agreement. 
The Agreement is effective on the date signed below by both parties. 

Customer Landscape Structures Inc 

By _____________________________ By ________________________________ 

Its _____________________________ Its ________________________________ 

Date ___________________________ Date ______________________________ 

Subscribed and sworn to before me this Subscribed and sworn to before me this 

_____ day of _______________, 20___ _____ day of _______________, 20___ 

Notary Public  Notary Public 





Play Commons 10.12.2020

EGVSchool Board













Member    _______________     introduced the following resolution and called for its 
adoption:

RESOLUTION DECLARING A VACANCY ON THE SCHOOL BOARD

WHEREAS, Derek Malner was elected as a member of the School Board in the 
November 6, 2018, School Board general election, for a four-year term beginning on the 
first Monday of January 2019, pursuant to Minnesota Statutes, section 123B.09, 
subdivision 1;

WHEREAS, the School Board appointed John Uhan to fill a temporary vacancy 
caused by Mr. Malner’s temporary absence due to serving as an active duty member of 
the military;

WHEREAS, Mr. Malner has returned from deployment and submitted a written 
resignation from his position as a member of the School Board;

WHEREAS, upon acceptance of Mr. Malner’s resignation, a “vacancy” in the 
School Board within the meaning of Minnesota Statutes section 123B.09, subdivision 5b, 
will exist; and

WHEREAS, Minnesota Statutes section 123B.09, subdivision 5b, will require the 
Board to fill this vacancy by appointment, which will continue until an individual is 
qualified under Minnesota Statutes section 205A.10, subdivision 3, as the successful 
candidate in a special election conducted for the purpose of electing an individual to 
serve the unexpired portion of the term of the current vacancy;  

NOW, THEREFORE, BE IT RESOLVED by the School Board of Independent 
School District No. 2909, Rock Ridge Public Schools, State of Minnesota, as follows:

1. Mr. Malner was able to resume his duties as a member of the School Board, but 
has declined to do so, and submitted a written letter of resignation.

2. As a result of Mr. Malner’s return from his temporary absence and ability to 
resume duties as a member of the School Board, Mr. Uhan’s temporary 
appointment to the School Board seat held by Mr. Malner has concluded and Mr. 
Uhan is no longer a member of the School Board, pursuant to Minnesota Statutes, 
section 123B.09, subdivision 4.

3. The School Board hereby accepts Mr. Malner’s written resignation from the 
School Board, effective immediately.
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4. The School Board hereby declares that a vacancy in the office of School Board 
member hereby exists.

5. The School Board shall designate a process as soon as is reasonable and 
practicable for appointing an individual to fill the vacancy declared herein until an 
individual is qualified under Minnesota Statutes, section 205A.10, subdivision 3, 
as the successful candidate in a special election conducted for the purpose of 
electing an individual to serve the unexpired portion of the term of the vacancy.

The motion for the adoption of the foregoing resolution was duly seconded by 
_______________ and upon vote being taken thereon the following voted in favor 
thereof:

And the following voted against the same:

Whereupon said resolution was declared duly passed and adopted.

RRM: 383941





























































































RESOLUTION #20-009

The following resolution was offered by Director ___________ and moved for adoption: 

RESOLUTION ACCEPTING MONETARY, PROPERTY, GOODS, OR SERVICES DONATION

WHEREAS Rock Ridge Public Schools is generally authorized to accept donations of real or 
personal property pursuant to Minnesota Statutes Section 465.03 for the benefit of its 
students, and is specifically authorized to accept gifts and bequests for the benefit of the 
students in the School District; and 

WHEREAS the following persons and entities have offered to contribute the gifts set forth 
below to the School District: 

Name of Donor Gift

Walmart – Mt. Iron various school supplies

WHEREAS no goods or services were provided in exchange for said donations and gifts in-kind; 

WHEREAS all such donations and gifts in kind have been contributed to assist with classroom 
supply needs; 

WHEREAS the Rock Ridge School Board finds that it is appropriate to accept the donations and 
gifts in-kind offered; 

NOW, THEREFORE, BE IT RESOLVED BY THE ROCK RIDGE SCHOOL BOARD, AS FOLLOWS: 

The donations and gifts in-kind described above are accepted and shall be used for student use 
in the classroom at the Franklin Elementary. 

The motion for the adoption of the foregoing resolution was duly seconded by Director 
____________ and upon vote being taken, the following voted in favor thereof:

And the following voted against the same: 

And the following abstained: 

And the following were absent: 

Whereupon said resolution was declared duly passed and adopted on _________________.
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104 SCHOOL DISTRICT MISSION STATEMENT

I. PURPOSE

The purpose of this policy is to establish a clear statement of the purpose for which the school 
district exists.

II. GENERAL STATEMENT OF POLICY

The school board believes that a mission statement should be adopted.  The mission statement 
should be based on the beliefs and values of the community, should direct any change effort and 
should be the basis on which decisions are made.  The school board, on behalf of and with 
extensive participation by the community, should develop a consensus among its members 
regarding the nature of the enterprise the school board governs, the purposes it serves, the 
constituencies it should consider, including student representation, and the results it intends to 
produce.

III. MISSION STATEMENT

We see... 

• An educational environment designed to inspire passion and joy for everyone 

• Collaborative educational experiences with immediate real-world applications 

• Meaningful integration of community professionals into the daily education of students 

• Adaptable learning spaces that will continually meet the needs of an ever-changing 
  workforce 

  Everyone = [faculty, staff, parents, students, community, visitors, etc.] 

IV. REVIEW

The school board will review the school district’s mission every two years, especially when 
members of the board change.  The school board will conduct a comprehensive review of the 
mission, including the beliefs and values of the community, every five to seven years.

Adopted: September 28, 2020

Rock Ridge Public 
Schools

411 5th Avenue 
South

Virginia, MN 55792
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Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement)
Minn. Rule Parts 3501.0010-3501.0180
Minn. Rule Parts 3501.0200-3501.0270

Cross References:
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203.2 ORDER OF THE REGULAR SCHOOL BOARD MEETING

I. PURPOSE

The purpose of this policy is to ensure consistency in the order of business at regular school board 
meetings.

II. GENERAL STATEMENT OF POLICY

It is the policy of the school board to consider matters that come before it in a consistent and 
orderly manner.

III. ORDER

A. The school board shall conduct an orderly school board meeting.  The school board will, 
at all regular school board meetings, follow an agenda order similar to:

1. Call to order.

2. Approval of agenda.

3. Recognition of visitors and visitor input. 

4. Approval of prior meeting minutes.

5. Consent agenda.

6. Presentation of additional bills for payment.

7. Reports.

8. Written communications.

9. Superintendent’s announcements.

10. Other old or unfinished business.

11. New business.

12. Adjournment.

Adopted: September 28, 2020

Rock Ridge Public 
Schools

411 5th Avenue 
South

Virginia, MN 55792
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B. Items in this order may be considered as part of a consent agenda.

C. The school board may depart from the order of business with the consent of the majority 
of members present.

Legal References: Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)

Cross References: Policy 203 (Operation of the School Board – Governing Rules)
Policy 203.5 (School Board Meeting Agenda)
Policy 203.6 (Consent Agendas)
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206 PUBLIC PARTICIPATION IN SCHOOL BOARD MEETINGS/COMPLAINTS ABOUT 
PERSONS AT SCHOOL BOARD MEETINGS AND DATA PRIVACY 
CONSIDERATIONS

I. PURPOSE

A. The school board recognizes the value of participation by the public in deliberations and 
decisions on school district matters.  At the same time, the school board recognizes the 
importance of conducting orderly and efficient proceedings, with opportunity for 
expression of all participants’ respective views.

B. The purpose of this policy is to provide procedures to assure open and orderly public 
discussion as well as to protect the due process and privacy rights of individuals under the 
law.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school board is to encourage discussion by persons of subjects related to 
the management of the school district at school board meetings.  The school board may 
adopt reasonable time, place, and manner restrictions on public expression in order to 
facilitate free discussion by all interested parties.

B. The school board shall, as a matter of policy, protect the legal rights to privacy and due 
process of employees and students.

III. DEFINITIONS

A. “Personnel data” means government data on individuals maintained because the individual 
is or was an employee or applicant for employment.  For purposes of this policy, 
“employee” includes a volunteer or an independent contractor.

B. Personnel data on current and former employees that is “public” includes:

Name; employee identification number, which must not be the employee’s social security 
number; actual gross salary; salary range; terms and conditions of employment 
relationship; contract fees; actual gross pension; the value and nature of employer paid 
fringe benefits; the basis for and the amount of any added remuneration, including expense 
reimbursement, in addition to salary; bargaining unit; job title; job description; education 
and training background; previous work experience; date of first and last employment; the 
existence and status of any complaints or charges against the employee, regardless of 

Adopted: September 28, 2020

Rock Ridge Public 
Schools

411 5th Avenue 
South

Virginia, MN 55792
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whether the complaint or charge resulted in a disciplinary action; the final disposition of 
any disciplinary action as defined in Minn. Stat. § 13.43, Subd. 2(b), together with the 
specific reasons for the action and data documenting the basis of the action, excluding data 
that would identify confidential sources who are employees of the public body; the 
complete terms of any agreement settling any dispute arising out of the employment 
relationship, including a buyout agreement as defined in Minn. Stat. § 123B.143, Subd. 2, 
except that the agreement must include specific reasons for the agreement if it involves the 
payment of more than $10,000 of public money; work location; work telephone number; 
badge number; work-related continuing education; honors and awards received; and 
payroll time sheets or other comparable data that are only used to account for employee’s 
work time for payroll purposes, except to the extent that release of time sheet data would 
reveal the employee’s reasons for the use of sick or other medical leave or other not public 
data.

C. Personnel data on current and former applicants for employment that is “public” includes:

Veteran status; relevant test scores; rank on eligible list; job history; education and training; 
and work availability.  Names of applicants shall be private data except when certified as 
eligible for appointment to a vacancy or when applicants are considered by the appointing 
authority to be finalists for a position in public employment.  For purposes of this 
subdivision, “finalist” means an individual who is selected to be interviewed by the 
appointing authority prior to selection.

D. “Educational data” means data maintained by the school district which relates to a student.

E. “Student” means an individual currently or formerly enrolled or registered in the school 
district, or applicants for enrollment, or individuals who receive shared time services.

F. Data about applicants for appointments to a public body, including a school board, 
collected by the school district as a result of the applicant’s application for appointment to 
the public body are private data on individuals, except that the following are public:  name; 
city of residence, except where the appointment has a residency requirement that requires 
the entire address to be public; education and training; employment history; volunteer 
work; awards and honors; prior government service; any data required to be provided or 
that is voluntarily provided in an application to a multimember agency pursuant to Minn. 
Stat. § 15.0597; and veteran status.  Once an individual has been appointed to a public 
body, the following additional items of data are public:  residential address; either a 
telephone number or electronic mail address where the appointee can be reached, or both 
at the request of the appointee; the first and last dates of service on the public body; the 
existence and status of any complaints or charges against an appointee; and, upon 
completion of an investigation of a complaint or charge against an appointee, the final 
investigative report unless access to the data would jeopardize an active investigation. Any 
electronic mail address or telephone number provided by a public body for use by an 
appointee shall be public.  An appointee may use an electronic mail address or telephone 
number provided by the public body as the designated electronic mail address or telephone 
number at which the appointee can be reached.
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IV. RIGHTS TO PRIVACY

A. School district employees have a legal right to privacy related to matters which may come 
before the school board, including, but not limited to, the following:

1. right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40, Subd. 14 
(Teachers Discharge Hearing); 

2. right to privacy of personnel data as provided by Minn. Stat. § 13.43 (Personnel 
Data);

3. right to consideration by the school board of certain data treated as not public as 
provided in Minn. Stat. § 13D.05 (Not Public Data);

4. right to a private hearing for licensed or nonlicensed head varsity coaches to discuss 
reasons for nonrenewal of a coaching contract pursuant to Minn. Stat. § 122A.33, 
Subd. 3.

B. School district students have a legal right to privacy related to matters which may come 
before the school board, including, but not limited to, the following:

1. right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal 
Hearing);

2. right to privacy of educational data, Minn. Stat. § 13.32 (Educational Data); 20 
U.S.C. § 1232g (FERPA);

3. right to privacy of complaints as provided by child abuse reporting and 
discrimination laws, Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors) 
and Minn. Stat. Ch. 363A (Minnesota Human Rights Act).

V. THE PUBLIC’S OPPORTUNITY TO BE HEARD

The school board will strive to give all persons an opportunity to be heard and to have complaints 
considered and evaluated, within the limits of the law and this policy and subject to reasonable 
time, place, and manner restrictions.  Among the rights available to the public is the right to access 
public data as provided by Minn. Stat. § 13.43, Subd. 2 (Public Data).

VI. PROCEDURES

A. Agenda Items

1. Persons who wish to have a subject discussed at a public school board meeting are 
encouraged to notify the superintendent’s office in advance of the school board 
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meeting.  The person should provide his or her name, address, the name of group 
represented (if any), and the subject to be covered or the issue to be addressed.

2. Persons who wish to address the school board on a particular subject should identify 
the subject and identify agenda item(s) to which their comments pertain.

3. The school board chair will recognize one speaker at a time and will rule out of 
order other speakers who are not recognized.  Only those speakers recognized by 
the chair will be allowed to speak.  Comments by others are out of order.  
Individuals who interfere with or interrupt speakers, the school board, or the 
proceedings may be directed to leave.

4. The school board retains the discretion to limit discussion of any agenda item to a 
reasonable period of time as determined by the school board.  If a group or 
organization wishes to address the school board on a topic, the school board 
reserves the right to require designation of one or more representatives or 
spokespersons to speak on behalf of the group or organization.

5. Matters proposed for placement on the agenda which may involve data privacy 
concerns, which may involve preliminary allegations, or which may be potentially 
libelous or slanderous in nature shall not be considered in public, but shall be 
processed as determined by the school board in accordance with governing law.

6. The school board chair shall promptly rule out of order any discussion by any 
person, including school board members, that would violate the provisions of state 
or federal law, this policy or the statutory rights of privacy of an individual.

7. Personal attacks by anyone addressing the school board are unacceptable. 
Persistence in such remarks by an individual shall terminate that person’s privilege 
to address the school board and potentially removed from the meeting.

8. Depending upon the number of persons in attendance seeking to be heard, the 
school board reserves the right to impose such other limitations and restrictions as 
necessary in order to provide an orderly, efficient, and fair opportunity for those 
present to be heard.

B. Complaints

1. Routine complaints about a teacher or other employee should first be directed to 
that teacher or employee or to the employee’s immediate supervisor.

2. If the complaint is against an employee relating to child abuse, discrimination, 
racial, religious, or sexual harassment, or other activities involving an intimidating 
atmosphere, the complaint should be directed to the employee’s supervisor or other 
official as designated in the school district policy governing that kind of complaint.  
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In the absence of a designated person, the matter should be referred to the 
superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems concerning 
the school district should be directed to the superintendent’s office.

4. Complaints which are unresolved at the superintendent’s level may be brought 
before the school board by notifying the school board in writing.

C. Open Forum

The school board shall normally provide a specified period of time when persons may 
address the school board on any topic, subject to the limitations of this policy.  The school 
board reserves the right to allocate a specific period of time for this purpose and limit time 
for speakers accordingly.

The school board may decide to hold certain types of public meetings where the public will 
not be invited to address the school board.  Possible examples are work sessions and board 
retreats.  The public will still be entitled to notice of these meetings and will be allowed to 
attend these meetings, but the public will not be allotted time during the meeting to address 
the board.

D. No Board Action at Same Meeting

Except as determined by the school board to be necessary or in an emergency, the school 
board will not take action at the same meeting on an item raised for the first time by the 
public.

VII. PENALTIES FOR VIOLATION OF DATA PRIVACY

A. The school district is liable for damages, costs and attorneys’ fees, and, in the event of a 
willful violation, punitive damages for violation of state data privacy laws.  (Minn. Stat. § 
13.08, Subd. 1)

B. A person who willfully violates data privacy or whose conduct constitutes the knowing 
unauthorized acquisition of not public data is guilty of a misdemeanor.  (Minn. Stat. § 
13.09)

C. In the case of an employee, willful violation of the Minnesota data practices law, Chapter 
13, and any rules adopted thereunder, including any action subject to a criminal penalty, 
constitutes just cause for suspension without pay or dismissal.  (Minn. Stat. § 13.09)

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment)
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Minn. Stat. § 13D.05 (Open Meeting Law)
Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal Hearing)
Minn. Stat. § 122A.33, Subd. 3 (Coaches; Opportunity to Respond)
Minn. Stat. § 122A.40, Subd. 14 (Teacher Discharge Hearing)
Minn. Stat. § 122A.44 (Contracting with Teachers)
Minn. Stat. § 123B.02, Subd. 14 (Employees; Contracts for Services)
Minn. Stat. § 123B.143, Subd. 2 (Disclose Past Buyouts or Contract is Void)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
Minn. Op. Atty. Gen. 852 (July 14, 2006)

Cross References: Policy 205 (Open Meetings and Closed Meetings)
Policy 207 (Public Hearings)
Policy 406 (Public and Private Personnel Data)
Policy 515 (Protection and Privacy of Pupil Records)
MSBA Service Manual, Chapter 13, School Law Bulletin “C” (Minnesota’s Open 
Meeting Law)
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records – 
Privacy – Access to Data)
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409 EMPLOYEE PUBLICATIONS, INSTRUCTIONAL MATERIALS, INVENTIONS, AND 
CREATIONS

I. PURPOSE

The purpose of this policy is to identify and reserve the proprietary rights of the school district to 
certain publications, instructional materials, inventions, and creations which employees may 
develop or create, or assist in developing or creating, while employed by the school district.

II. GENERAL STATEMENT OF POLICY

Unless the employee develops, creates or assists in developing or creating a publication, 
instructional material, computer program, invention or creation entirely on the employee’s own 
time and without the use of  any school district facilities or equipment, the employee shall 
immediately disclose and, on demand of the school district, assign any rights to publications, 
instructional materials, computer programs, materials posted on websites, inventions or creations 
which the employee develops or creates or assists in developing or creating during the term of 
employee’s employment and for two (2) years thereafter.  In addition, employees shall sign such 
documents and perform such other acts as may be necessary to secure the rights of the school 
district relating to such publications, instructional materials, computer programs, materials posted 
on websites, inventions and/or creations, including domestic and foreign patents and copyrights.

III. NOTICE OF POLICY

The school district shall give employees notice of this policy by such means as are reasonably 
likely to inform them of this policy.

Legal References: Minn. Stat. § 181.78 (Agreements; Terms Relating to Inventions)
17 U.S.C. § 101 et seq. (Copyrights)

Cross References:

Adopted: September 28, 2020

Rock Ridge Public 
Schools

411 5th Avenue 
South

Virginia, MN 55792
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416 DRUG AND ALCOHOL TESTING

I. PURPOSE

A. The school board recognizes the significant problems created by drug and alcohol use in 
society in general, and the public schools in particular.  The school board further recognizes 
the important contribution that the public schools have in shaping the youth of today into 
the adults of tomorrow.

B. The school board believes that a work environment free of drug and alcohol use will be not 
only safer, healthier, and more productive but also more conducive to effective learning.  
Therefore, to provide such an environment, the purpose of this policy is to provide 
authority so that the school board may require all employees and/or job applicants to submit 
to drug and alcohol testing in accordance with the provisions of this policy and as provided 
in federal law and Minn. Stat. §§ 181.950-181.957.

II. GENERAL STATEMENT OF POLICY

A. All school district employees and job applicants whose positions require a commercial 
driver’s license will be required to undergo drug and alcohol testing in accordance with 
federal law and the applicable provisions of this policy.  The school district also may 
request or require that drivers submit to drug and alcohol testing in accordance with the 
provisions of this policy and as provided in Minn. Stat. §§ 181.950-181.957. 

B. The school district may request or require that any school district employee or job 
applicant, other than an employee or applicant whose position requires a commercial 
driver’s license, submit to drug and alcohol testing  in accordance with the provisions of 
this policy and as provided in Minn. Stat. §§ 181.950-181.957.

C. The use, possession, sale, purchase, transfer, or dispensing of any drugs not medically 
prescribed, including medical cannabis, regardless of whether it has been prescribed for 
the employee, is prohibited on school district property (which includes school district 
vehicles), while operating school district vehicles or equipment, and at any school-
sponsored program or event.  Use of drugs which are not medically prescribed, including 
medical cannabis, regardless of whether it has been prescribed for the employee, is also 
prohibited throughout the school or work day, including lunch or other breaks, whether or 
not the employee is on or off school district property.  Employees under the influence of 
drugs which are not medically prescribed are prohibited from entering or remaining on 
school district property.

Adopted: September 28, 2020

Rock Ridge Public 
Schools

411 5th Avenue 
South

Virginia, MN 55792
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D. The use, possession, sale, purchase, transfer, or dispensing of alcohol is prohibited on 
school district property (which includes school district vehicles), while operating school 
district vehicles or equipment, and at any school-sponsored program or event.  Use of 
alcohol is also prohibited throughout the school or work day, including lunch or other 
breaks, whether or not the employee is on or off school district property.  Employees under 
the influence of alcohol are prohibited from entering or remaining on school district 
property.

E. Any employee who violates this section shall be subject to discipline which includes, but 
is not limited to, immediate suspension without pay and immediate discharge.

III. FEDERALLY MANDATED DRUG AND ALCOHOL TESTING FOR SCHOOL BUS 
DRIVERS

A. General Statement of Policy

All persons subject to commercial driver’s license requirements shall be tested for alcohol, 
marijuana (including medical cannabis), cocaine, amphetamines, opiates (including 
heroin), and phencyclidine (PCP), pursuant to federal law.  Drivers who test positive for 
alcohol or drugs shall be subject to disciplinary action, which may include termination of 
employment.

B. Definitions

1. “Actual Knowledge” means actual knowledge by the school district that a driver 
has used alcohol or controlled substances based on: (a) direct observation of the 
employee’s use (not observation of behavior sufficient to warrant reasonable 
suspicion testing); (b) information provided by a previous employer; (c) a traffic 
citation; or (d) an employee’s admission, except when made in connection with a 
qualified employee self-admission program.

2. “Alcohol Screening Device” (ASD) means a breath or saliva device, other than an 
Evidential Breath Testing Device (EBT), that is approved by the National Highway 
Traffic Safety Administration and placed on its Conforming Products List for such 
devices.

3. “Breath Alcohol Technician” (BAT) means an individual who instructs and assists 
individuals in the alcohol testing process and who operates the EBT.

4. “Commercial Motor Vehicle” (CMV) includes a vehicle which is designed to 
transport 16 or more passengers, including the driver.

5. “Designated Employer Representative” (DER) means a designated school district 
representative authorized to take immediate action to remove employees from 
safety-sensitive duties, to make required decisions in the testing and evaluation 
process, and to receive test results and other communications for the school district.
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6. “Department of Transportation” (DOT) means United States Department of 
Transportation.

7. “Driver” is any person who operates a CMV, including full-time, regularly 
employed drivers, casual, intermittent or occasional drivers, leased drivers, and 
independent owner-operator contractors.

8. “Evidential Breath Testing Device” (EBT) means a device approved by the 
National Highway Traffic Safety Administration for the evidentiary testing of 
breath for alcohol concentration and placed on its Conforming Products List for 
such devices.

9. “Medical Review Officer” (MRO) means a licensed physician responsible for 
receiving and reviewing laboratory results generated by the school district’s drug 
testing program and for evaluating medical explanations for certain drug tests.

10. “Refusal to Submit” (to an alcohol or controlled substances test) means that a 
driver: (a) fails to appear for any test within a reasonable time, as determined by 
the school district, consistent with applicable DOT regulations, after being directed 
to do so; (b) fails to remain at the testing site until the testing process is complete; 
(c) fails to provide a urine specimen or an adequate amount of saliva or breath for 
any DOT drug or alcohol test; (d) fails to permit the observation or monitoring of 
the driver’s provision of a specimen in the case of a directly observed or monitored 
collection in a drug test; (e) fails to provide a sufficient breath specimen or 
sufficient amount of urine when directed and a determination has been made that 
no adequate medical explanation for the failure exists; (f) fails or declines to take 
an additional test as directed; (g) fails to undergo a medical examination or 
evaluation, as directed by the MRO or the DER; (h) fails to cooperate with any part 
of the testing process (e.g., refuses to empty pockets when so directed by the 
collector, behaves in a confrontational way that disrupts the collection process, fails 
to wash hands after being directed to do so by the collector, fails to sign the 
certification on the forms); (i) fails to follow the observer’s instructions, in an 
observed collection, to raise the driver’s clothing above the waist, lower clothing 
and underpants, and to turn around to permit the observer to determine if the driver 
has any type of prosthetic or other device that could be used to interfere with the 
collection process; (j) possesses or wears a prosthetic or other device that could be 
used to interfere with the collection process; (k) admits to the collector or MRO 
that the driver adulterated or substituted the specimen; or (l) is reported by the MRO 
as having a verified adulterated or substituted test result.  An applicant who fails to 
appear for a pre-employment test, who leaves the testing site before the pre-
employment testing process commences, or who does not provide a urine specimen 
because he or she has left before it commences is not deemed to have refused to 
submit to testing.
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11. “Safety-sensitive functions” are on-duty functions from the time the driver begins 
work or is required to be in readiness to work until relieved from work, and include 
such functions as driving, loading and unloading vehicles, or supervising or 
assisting in the loading or unloading of vehicles, servicing, repairing, obtaining 
assistance to repair, or remaining in attendance during the repair of a disabled 
vehicle.

12. “Screening Test Technician” (STT) means anyone who instructs and assists 
individuals in the alcohol testing process and operates an ASD.

13. “Stand Down” means to temporarily remove an employee from performing safety-
sensitive functions after a laboratory reports a confirmed positive, an adulterated, 
or a substituted test result but before the MRO completes the verification process.

14. “Substance Abuse Professional” (SAP) means a qualified person who evaluates 
employees who have violated a DOT drug and alcohol regulation and makes 
recommendations concerning education, treatment, follow-up testing, and 
aftercare.

C. Policy and Educational Materials

1. The school district shall provide a copy of this policy and procedures to each driver 
prior to the start of its alcohol and drug testing program and to each driver 
subsequently hired or transferred into a position requiring driving of a CMV.

2. The school district shall provide to each driver information concerning the effects 
of alcohol and controlled substances use on an individual’s health, work, and 
personal life; signs and symptoms of an alcohol or drug problem; and available 
methods of intervening when an alcohol or drug problem is suspected, including 
confrontation, referral to an employee assistance program, and/or referral to 
management.

3. The school district shall provide written notice to representatives of employee 
organizations that the information described above is available.

4. The school district shall require each driver to sign a statement certifying that he or 
she has received a copy of the policy and materials. This statement should be in the 
form of Attachment A to this policy. The school district will maintain the original 
signed certificate and will provide a copy to the driver if the driver so requests.

D. Alcohol and Controlled Substances Testing Program Manager

1. The program manager will coordinate the implementation, direction, and 
administration of the alcohol and controlled substances testing policy for bus 
drivers.  The program manager is the principal contact for the collection site, the 
testing laboratory, the MRO, the BAT, the SAP, and the person submitting to the 
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test.  Employee questions concerning this policy shall be directed to the program 
manager.

2. The school district shall designate a program manager and provide written notice 
of the designation to each driver along with this policy.

E. Specific Prohibitions for Drivers

1. Alcohol Concentration.  No driver shall report for duty or remain on duty requiring 
the performance of safety-sensitive functions while having an alcohol 
concentration of 0.04 or greater.  Drivers who test greater than 0.04 will be taken 
out of service and will be subject to evaluation by a professional and retesting at 
the driver’s expense.

2. Alcohol Possession.  No driver shall be on duty or operate a CMV while the driver 
possesses alcohol.

3. On-Duty Use.  No driver shall use alcohol while performing safety-sensitive 
functions.

4. Pre-Duty Use.  No driver shall perform safety-sensitive functions within four (4) 
hours after using alcohol.

5. Use Following an Accident.  No driver required to take a post-accident test shall 
use alcohol for eight (8) hours following the accident, or until he or she undergoes 
a post-accident alcohol test, whichever occurs first.

6. Refusal to Submit to a Required Test.  No driver shall refuse to submit to an alcohol 
or controlled substances test required by post-accident, random, reasonable 
suspicion, return-to-duty, or follow-up testing requirements.  A verified adulterated 
or substituted drug test shall be considered a refusal to test.

7. Use of Controlled Substances.  No driver shall report for duty or remain on duty 
requiring the performance of safety-sensitive functions when the driver uses any 
controlled substance, except when the use is pursuant to instructions (which have 
been presented to the school district) from a licensed physician who has advised 
the driver that the substance does not adversely affect the driver’s ability to safely 
operate a CMV. Controlled substance includes medical cannabis, regardless of 
whether the driver is enrolled in the state registry program.

8. Positive, Adulterated, or Substituted Test for Controlled Substance.  No driver shall 
report for duty, remain on duty, or perform a safety-sensitive function if the driver 
tests positive for controlled substances, including medical cannabis, or has 
adulterated or substituted a test specimen for controlled substances.



Policy 416 6

9. General Prohibition.  Drivers are also subject to the general policies and procedures 
of the school district which prohibit the possession, transfer, sale, exchange, 
reporting to work under the influence of drugs or alcohol, and consumption of drugs 
or alcohol while at work or while on school district premises or operating any 
school district vehicle, machinery, or equipment.

F. Other Alcohol-Related Conduct

No driver found to have an alcohol concentration of 0.02 or greater but less than 0.04 shall 
perform safety-sensitive functions for at least twenty-four (24) hours following 
administration of the test.  The school district will not take any action under this policy 
other than removal from safety-sensitive functions based solely on test results showing an 
alcohol concentration of less than 0.04 but may take action otherwise consistent with law 
and policy of the school district.

G. Prescription Drugs

A driver shall inform his or her supervisor if at any time the driver is using a controlled 
substance pursuant to a physician’s prescription.  The physician’s instructions shall be 
presented to the school district upon request.  Use of a prescription drug shall be allowed 
if the physician has advised the driver that the prescribed drug will not adversely affect the 
driver’s ability to safely operate a CMV. Use of medical cannabis is prohibited 
notwithstanding the driver’s enrollment in the patient registry.

H. Testing Requirements

1. Pre-Employment Testing

a. A driver applicant shall undergo testing for [alcohol and] controlled 
substances, including medical cannabis, before the first time the driver 
performs safety-sensitive functions for the school district.

b. Tests shall be conducted only after the applicant has received a conditional 
offer of employment.

c. In order to be hired, the applicant must test negative and must sign an 
agreement in the form of Attachment B to this policy, authorizing former 
employers to release to the school district all information on the applicant’s 
alcohol tests with results of blood alcohol concentration of 0.04 or higher, 
or verified positive results for controlled substances, including medical 
cannabis, or refusals to be tested (including verified adulterated or 
substituted drug test results), or any other violations of DOT agency drug 
and alcohol testing regulations, or, if the applicant violated the testing 
regulations, documentation of the applicant’s successful completion of 
DOT return-to-duty requirements (including follow-up tests), within the 
preceding two (2) years.
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d. The applicant also must be asked whether he or she has tested positive, or 
refused to test, on any pre-employment drug or alcohol test administered by 
an employer to which the employee, during the last two (2) years, applied 
for, but did not obtain, safety-sensitive transportation work covered by DOT 
testing rules.

2. Post-Accident Testing

a. As soon as practicable following an accident involving a CMV, the school 
district shall test the driver for alcohol and controlled substances, including 
medical cannabis, if the accident involved the loss of human life or if the 
driver receives a citation for a moving traffic violation arising from an 
accident which results in bodily injury or disabling damage to a motor 
vehicle.

b. Drivers should be tested for alcohol use within two (2) hours and no later 
than eight (8) hours after the accident. 

c. Drivers should be tested for controlled substances, including medical 
cannabis, no later than thirty-two (32) hours after the accident.

d. A driver subject to post-accident testing must remain available for testing, 
or shall be considered to have refused to submit to the test.

e. If a post-accident alcohol test is not administered within two (2) hours 
following the accident, the school district shall prepare and maintain on file 
a record stating the reasons the test was not promptly administered and 
continue to attempt to administer the alcohol test within eight (8) hours.

f. If a post-accident alcohol test is not administered within eight (8) hours 
following the accident or a post-accident controlled substances test is not 
administered within thirty-two (32) hours following the accident, the school 
district shall cease attempts to administer the test, and prepare and maintain 
on file a record stating the reasons for not administering the test.

3. Random Testing

a. The school district shall conduct tests on a random basis at unannounced 
times throughout the year, as required by the federal regulations.

b. The school district shall test for alcohol at a minimum annual percentage 
rate of 10% of the average number of driver positions, and for controlled 
substances, including medical cannabis, at a minimum annual percentage of 
50%.
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c. The school district shall adopt a scientifically valid method for selecting 
drivers for testing, such as random number table or a computer-based 
random number generator that is matched with identifying numbers of the 
drivers.  Each driver shall have an equal chance of being tested each time 
selections are made.

d. Random tests shall be unannounced.  Dates for administering random tests 
shall be spread reasonably throughout the calendar year.

e. Drivers shall proceed immediately to the collection site upon notification of 
selection; provided, however, that if the driver is performing a safety-
sensitive function, other than driving, at the time of notification, the driver 
shall cease to perform the function and proceed to the collection site as soon 
as possible.

4. Reasonable Suspicion Testing

a. The school district shall require a driver to submit to an alcohol test and/or 
controlled substances, including medical cannabis, test when a supervisor 
or school district official, who has been trained in accordance with the 
regulations, has reasonable suspicion to believe that the driver has used 
alcohol and/or controlled substances, including medical cannabis, on duty 
or within four (4) hours before coming on duty.  The test shall be done as 
soon as practicable following the observation of the behavior indicative of 
the use of controlled substances or alcohol.

b. The reasonable suspicion determination must be based on specific, 
contemporaneous, articulable observations concerning the driver’s 
appearance, behavior, speech, or body odors.  The required observations for 
reasonable suspicion of a controlled substances violation may include 
indications of the chronic and withdrawal effects of controlled substances.

c. Alcohol testing shall be administered within two (2) hours following a 
determination of reasonable suspicion.  If it is not done within two (2) hours, 
the school district shall prepare and maintain a record explaining why it was 
not promptly administered and continue to attempt to administer the alcohol 
test within eight (8) hours.  If an alcohol test is not administered within eight 
(8) hours following the determination of reasonable suspicion, the school 
district shall cease attempts to administer the test and state in the record the 
reasons for not administering the test.

d. The supervisor or school district official who makes observations leading 
to a controlled substances reasonable suspicion test shall make and sign a 
written record of the observations within twenty-four (24) hours of the 
observed behavior or before the results of the drug test are released, 
whichever is earlier.
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5. Return-To-Duty Testing.  A driver found to have violated this policy shall not 
return to work until an SAP has determined the employee has successfully complied 
with prescribed education and/or treatment and until undergoing return-to-duty 
tests indicating an alcohol concentration of less than 0.02 and a confirmed negative 
result for the use of controlled substances.

6. Follow-Up Testing.  When an SAP has determined that a driver is in need of 
assistance in resolving problems with alcohol and/or controlled substances, the 
driver shall be subject to unannounced follow-up testing as directed by the SAP for 
up to sixty (60) months after completing a treatment program.

7. Refusal to Submit and Attendant Consequences

a. A driver or driver applicant may refuse to submit to drug and alcohol 
testing.

b. Refusal to submit to a required drug or alcohol test subjects the driver or 
driver applicant to the consequences specified in federal regulations as well 
as the civil and/or criminal penalty provisions of 49 U.S.C. § 521(b).  In 
addition, a refusal to submit to testing  establishes a presumption that the 
driver or driver applicant would test positive if a test were conducted and 
makes the driver or driver applicant subject to discipline or disqualification 
under this policy.

c. A driver applicant who refuses to submit to testing shall be disqualified 
from further consideration for the conditionally offered position.

d. An employee who refuses to submit to testing shall not be permitted to 
perform safety-sensitive functions and will be considered insubordinate and 
subject to disciplinary action, up to and including dismissal.  If an employee 
is offered an opportunity to return to a DOT safety-sensitive duty, the 
employee will be evaluated by an SAP and must submit to a return-to-duty 
test prior to being considered for reassignment to safety-sensitive functions.

e. Drivers or driver applicants who refuse to submit to required testing will be 
required to sign Attachment C to this policy.

I. Testing Procedures

1. Drug Testing

a. Drug testing is conducted by analyzing a donor’s urine specimen.  Split 
urine samples will be collected in accordance with federal regulations.  The 
donor will provide a urine sample at a designated collection site.  The 
collection site personnel will then pour the sample into two sample bottles, 



Policy 416 10

labeled “primary” and “split,” seal the specimen bottles, complete the chain 
of custody form, and prepare the specimen bottles for shipment to the testing 
laboratory for analysis.  The specimen preparation shall be conducted in 
sight of the donor.

b. If the donor is unable to provide the appropriate quantity of urine, the 
collection site person shall instruct the individual to drink up to forty (40) 
ounces of fluid distributed reasonably through a period of up to three (3) 
hours to attempt to provide a sample.  If the individual is still unable to 
provide a complete sample, the test shall be discontinued and the school 
district notified.  The DER shall refer the donor for a medical evaluation to 
determine if the donor’s inability to provide a specimen is genuine or 
constitutes a refusal to test.  For pre-employment testing, the school district 
may elect to not have a referral made, and revoke the employment offer.

c. Drug test results are reported directly to the MRO by the testing laboratory.  
The MRO reports the results to the DER.  If the results are negative, the 
school district is informed and no further action is necessary.  If the test 
result is confirmed positive, adulterated, substituted, or invalid, the MRO 
shall give the donor an opportunity to discuss the test result.  The MRO will 
contact the donor directly, on a confidential basis, to determine whether the 
donor wishes to discuss the test result.  The MRO shall notify each donor 
that the donor has seventy-two (72) hours from the time of notification in 
which to request a test of the split specimen at the donor’s expense.  No split 
specimen testing is done for an invalid result.

d. If the donor requests an analysis of the split specimen within seventy-two 
(72) hours of having been informed of a confirmed positive test, the MRO 
shall direct, in writing, the laboratory to provide the split specimen to 
another Department of Health and Human Services – SAMHSA certified 
laboratory for analysis.  If the donor has not contacted the MRO within 
seventy-two (72) hours, the donor may present the MRO information 
documenting that serious illness, injury, inability to contact the MRO, lack 
of actual notice of the confirmed positive test, or other circumstances 
unavoidably prevented the donor from timely making contact.  If the MRO 
concludes that a legitimate explanation for the donor’s failure to contact 
him/her within seventy-two (72) hours exists, the MRO shall direct the 
analysis of the split specimen.  The MRO will review the confirmed positive 
test result to determine whether an acceptable medical reason for the 
positive result exists.  The MRO shall confirm and report a positive test 
result to the DER and the employee when no legitimate medical reason for 
a positive test result as received from the testing laboratory exists.

e. If, after making reasonable efforts and documenting those efforts, the MRO 
is unable to reach the donor directly, the MRO must contact the DER who 
will direct the donor to contact the MRO.  If the DER is unable to contact 
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the donor, the donor will be suspended from performing safety-sensitive 
functions.

f. The MRO may confirm the test as a positive without having communicated 
directly with the donor about the test results under the following 
circumstances:

(1) The donor expressly declines the opportunity to discuss the test 
results;

(2) The donor has not contacted the MRO within seventy-two (72) 
hours of being instructed to do so by the DER; or

(3) The MRO and the DER, after making and documenting all 
reasonable efforts, have not been able to contact the donor within 
ten (10) days of the date the confirmed test result was received from 
the laboratory.

2. Alcohol Testing

a. The federal alcohol testing regulations require testing to be administered by 
a BAT using an EBT or an STT using an ASD.  EBTs and ASDs can be 
used for screening tests but only EBTs can be used for confirmation tests.

b. Any test result less than 0.02 alcohol concentration is considered a 
“negative” test.

c. If the donor is unable to provide sufficient saliva for an ASD, the DER will 
immediately arrange to use an EBT.  If the donor attempts and fails to 
provide an adequate amount of breath, the school district will direct the 
donor to obtain a written evaluation from a licensed physician to determine 
if the donor’s inability to provide a breath sample is genuine or constitutes 
a refusal to test.

d. If the screening test results show alcohol concentration of 0.02 or higher, a 
confirmatory test conducted on an EBT will be required to be performed 
between fifteen (15) and thirty (30) minutes after the completion of the 
screening test.

e. Alcohol tests are reported directly to the DER.

J. Driver/Driver Applicant Rights

1. All drivers and driver applicants subject to the controlled substances testing 
provisions of this policy who receive a confirmed positive test result for the use of 
controlled substances have the right to request, at the driver’s or driver applicant’s 
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expense, a confirming retest of the split urine sample.  If the confirming retest is 
negative, no adverse action will be taken against the driver, and a driver applicant 
will be considered for employment.

2. The school district will not discharge a driver who, for the first time, receives a 
confirmed positive drug or alcohol test UNLESS:

a. The school district has first given the employee an opportunity to participate 
in, at the employee’s own expense or pursuant to coverage under an 
employee benefit plan, either a drug or alcohol counseling or rehabilitation 
program, whichever is more appropriate, as determined by the school 
district after consultation with the SAP; and

b. The employee refuses to participate in the recommended program, or fails 
to successfully complete the program as evidenced by withdrawal before its 
completion or by a positive test result on a confirmatory test after 
completion of the program.

c. This limitation on employee discharge does not bar discharge of an 
employee for reasons independent of the first confirmed positive test result.

K. Testing Laboratory

The testing laboratory for controlled substances will be Essentia Health – Virginia, 
Minnesota, which is a laboratory certified by the Department of Health and Human 
Services – SAMHSA to perform controlled substances testing pursuant to federal 
regulations.

L. Confidentiality of Test Results

All alcohol and controlled substances test results and required records of the drug and 
alcohol testing program are considered confidential information under federal law and 
private data on individuals as that phrase is defined in Minn. Stat. Ch. 13.  Any information 
concerning the individual’s test results and records shall not be released without written 
permission of the individual, except as provided for by regulation or law.

M. Recordkeeping Requirements and Retention of Records

1. The school district shall keep and maintain records in accordance with the federal 
regulations in a secure location with controlled access.

2. The required records shall be retained for the following minimum periods:

Basic records 5 years
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“Basic records” includes records of: (a) alcohol test results with 
concentration of 0.02 or greater; (b) verified positive drug test results; (c) 
refusals to submit to required tests (including substituted or adulterated drug 
test results); (d) SAP reports; (e) all follow-up tests and schedules for 
follow-up tests; (f) calibration documentation; (g) administration of the 
testing programs; and (h) each annual calendar year summary.

Information obtained from previous employers 3 years
Collection records 2 years
Negative and cancelled drug tests  1 year
Alcohol tests with less than 0.02 concentration  1 year
Education and training records         indefinite

“Education and training records” must be maintained while the individuals 
perform the functions which require training and for the two (2) years after 
ceasing to perform those functions.

N. Training

The school district shall ensure all persons designated to supervise drivers receive training.  
The designated employees shall receive at least sixty (60) minutes of training on alcohol 
misuse and at least sixty (60) minutes of training on controlled substances use.  The training 
shall include physical, behavioral, speech, and performance indicators of probable misuse 
of alcohol and use of controlled substances.  The training will be used by the supervisors 
to make determinations of reasonable suspicion.

O. Consequences of Prohibited Conduct and Enforcement

1. Removal.  The school district shall remove a driver who has engaged in prohibited 
conduct from safety-sensitive functions.  A driver shall not be permitted to return 
to safety-sensitive functions until and unless the return-to-duty requirements of 
federal DOT regulations have been completed.

2. Referral, Evaluation, and Treatment

a. A driver or driver applicant who has engaged in prohibited conduct shall be 
provided a listing of SAPs readily available to the driver or applicant and 
acceptable to the school district.

b. If the school district offers a driver an opportunity to return to a DOT safety-
sensitive duty following a violation, the driver must be evaluated by an SAP 
and the driver is required to successfully comply with the SAP’s evaluation 
recommendations (education, treatment, follow-up evaluation(s), and/or 
ongoing services).  The school district is not required to provide an SAP 
evaluation or any subsequent recommended education or treatment.
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c. Drivers are responsible for payment for SAP evaluations and services unless 
a collective bargaining agreement or employee benefit plan provides 
otherwise.

d. Drivers who engage in prohibited conduct also are required to comply with 
follow-up testing requirements.

3. Disciplinary Action

a. Any driver who refuses to submit to post-accident, random, reasonable 
suspicion, or follow-up testing not only shall not perform or continue to 
perform safety-sensitive functions, but also may be subject to disciplinary 
action, which may include immediate suspension without pay and/or 
immediate discharge.

b. Drivers who test positive with verification of a confirmatory test or are 
otherwise found to be in violation of this policy or the federal regulations 
shall be subject to disciplinary action, which may include immediate 
suspension without pay and/or immediate discharge.

c. Nothing in this policy limits or restricts the right of the school district to 
discipline or discharge a driver for conduct which not only constitutes 
prohibited conduct under this policy but also violates the school district’s 
other rules or policies.

P. Other Testing

The school district may request or require that drivers submit to drug and alcohol testing 
other than that required by federal law.  For example, drivers may be requested or required 
to undergo drug and alcohol testing on an annual basis as part of a routine physical 
examination.  Such additional testing of drivers will be conducted only in accordance with 
the provisions of this policy and as provided in Minn. Stat. §§ 181.950-181.957.  For 
purposes of such additional, non-mandatory testing, drivers fall within the definition of 
“other employees” covered by Section IV. of this policy.

IV. DRUG AND ALCOHOL TESTING FOR OTHER EMPLOYEES

The school district may request or require drug and alcohol testing for other school district 
personnel, i.e., employees who are not school bus drivers, or job applicants for such positions. The 
school district does not have a legal duty to request or require any employee or job applicant to 
undergo drug and alcohol testing as authorized in this policy, except for school bus drivers and 
other drivers of CMVs who are subject to federally mandated testing.  (See Section III. of this 
policy.)  If a school bus driver is requested or required to submit to drug or alcohol testing beyond 
that mandated by federal law, the provisions of Section IV. of this policy will be applicable to such 
testing.
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A. Circumstances Under Which Drug or Alcohol Testing May Be Requested or Required:

1. General Limitations

a. The school district will not request or require an employee or job applicant 
whose position does not require a commercial driver’s license to undergo 
drug or alcohol testing, unless the testing is done pursuant to this drug and 
alcohol testing policy; and is conducted by a testing laboratory which 
participates in one of the programs listed in Minn. Stat. § 181.953, Subd. 1.

b. The school district will not request or require an employee or job applicant 
whose position does not require a commercial driver’s license to undergo 
drug and alcohol testing on an arbitrary and capricious basis.

2. Job Applicant Testing

The school district may request or require any job applicant whose position does 
not require a commercial driver’s license to undergo drug and alcohol testing, 
provided a job offer has been made to the applicant and the same test is requested 
or required of all job applicants conditionally offered employment for that position.  
If a job applicant has received a job offer which is contingent on the applicant’s 
passing drug and alcohol testing, the school district may not withdraw the offer 
based on a positive test result from an initial screening test that has not been verified 
by a confirmatory test.  In the event the job offer is subsequently withdrawn, the 
school district shall notify the job applicant of the reason for its action.

3. Random Testing

The school district may request or require employees to undergo drug and alcohol 
testing on a random selection basis only if they are employed in safety-sensitive 
positions.

4. Reasonable Suspicion Testing

The school district may request or require any employee to undergo drug and 
alcohol testing if the school district has a reasonable suspicion that the employee:

a. is under the influence of drugs or alcohol;

b. has violated the school district’s written work rules prohibiting the use, 
possession, sale, or transfer of drugs or alcohol while the employee is 
working or while the employee is on the school district’s premises or 
operating the school district’s vehicles, machinery, or equipment;
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c. has sustained a personal injury, as that term is defined in Minn. Stat. § 
176.011, Subd. 16, or has caused another employee to sustain a personal 
injury; or

d. has caused a work-related accident or was operating or helping to operate 
machinery, equipment, or vehicles involved in a work-related accident.

5. Treatment Program Testing

The school district may request or require any employee to undergo drug and 
alcohol testing if the employee has been referred by the school district for chemical 
dependency treatment or evaluation or is participating in a chemical dependency 
treatment program under an employee benefit plan, in which case the employee 
may be requested or required to undergo drug and alcohol testing without prior 
notice during the evaluation or treatment period and for a period of up to two (2) 
years following completion of any prescribed chemical dependency treatment 
program.

6. Routine Physical Examination Testing

The school district may request or require any employee to undergo drug and 
alcohol testing as part of a routine physical examination provided the drug or 
alcohol test is requested or required no more than once annually and the employee 
has been given at least two weeks’ written notice that a drug or alcohol test may be 
requested or required as part of the physical examination.

B. No Legal Duty to Test

The school district does not have a legal duty to request or require any employee or job 
applicant whose position does not require a commercial driver’s license to undergo drug 
and alcohol testing.

C. Definitions

1. “Drug” means a controlled substance as defined in Minnesota Statutes, including 
medical cannabis, regardless of enrollment in the state registry program.

2. “Drug and alcohol testing,” “drug or alcohol testing,” and “drug or alcohol test” 
mean analysis of a body component sample according to the standards established 
under one of the programs listed in Minn. Stat. § 181.953, Subd. 1, for the purpose 
of measuring the presence or absence of drugs, alcohol, or their metabolites in the 
sample tested.

3. “Other Employees” means any persons, independent contractors, or persons 
working for an independent contractor who perform services for the school district 
for compensation, either full time or part time, in whatever form, except for persons 
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whose positions require a commercial driver’s license, and includes both 
professional and nonprofessional personnel.  Persons whose positions require a 
commercial driver’s license are primarily governed by the provisions of the school 
district’s drug and alcohol testing policy relating to school bus drivers (Section III.).  
To the extent that the drug and alcohol testing of persons whose positions require a 
commercial driver’s license is not mandated by federal law and regulations, such 
testing shall be governed by Section IV. of this policy and the drivers shall fall 
within this definition of “other employees.” 

4. “Job applicant” means a person, independent contractor, or person working for an 
independent contractor who applies to become an employee of the school district 
in a position that does not require a commercial driver’s license, and includes a 
person who has received a job offer made contingent on the person’s passing drug 
or alcohol testing.  Job applicants for positions requiring a commercial driver’s 
license are governed by the provisions of the school district’s drug and alcohol 
testing policy relating to school bus drivers (Section III.).

5. “Positive test result” means a finding of the presence of drugs, alcohol, or their 
metabolites in the sample tested in levels at or above the threshold detection levels 
contained in the standards of one of the programs listed in Minn. Stat. § 181.953, 
Subd. 1.

6. “Random selection basis” means a mechanism for selection of employees that:

a. results in an equal probability that any employee from a group of employees 
subject to the selection mechanism will be selected; and

b. does not give the school district discretion to waive the selection of any 
employee selected under the mechanism.

7. “Reasonable suspicion” means a basis for forming a belief based on specific facts 
and rational inferences drawn from those facts.

8. “Safety-sensitive position” means a job, including any supervisory or management 
position, in which an impairment caused by drug or alcohol usage would threaten 
the health or safety of any person.

D. Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing and 
Consequences of Such Refusal

1. Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing

Any employee or job applicant whose position does not require a commercial 
driver’s license has the right to refuse drug and alcohol testing subject to the 
provisions contained in Paragraphs 2. and 3. of this Section D.
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2. Consequences of an Employee’s Refusal to Undergo Drug and Alcohol Testing

Any employee in a position that does not require a commercial driver’s license who 
refuses to undergo drug and alcohol testing in the circumstances set out in the 
Random Testing, Reasonable Suspicion Testing, and Treatment Program Testing 
provisions of this policy may be subject to disciplinary action, up to and including 
immediate discharge.

3. Consequences of a Job Applicant’s Refusal to Undergo Drug and Alcohol Testing

Any job applicant for a position which does not require a commercial driver’s 
license who refuses to undergo drug and alcohol testing pursuant to the Job 
Applicant Testing provision of this policy shall not be employed.

E. Reliability and Fairness Safeguards

1. Pretest Notice

Before requesting an employee or job applicant whose position does not require a 
commercial driver’s license to undergo drug or alcohol testing, the school district 
shall provide the employee or job applicant with a Pretest Notice in the form of 
Attachment D to this policy on which to acknowledge that the employee or job 
applicant has received the school district’s drug and alcohol testing policy.

2. Notice of Test Results

Within three (3) working days after receipt of a test result report from the testing 
laboratory, the school district shall inform in writing an employee or job applicant 
who has undergone drug or alcohol testing of a negative test result on an initial 
screening test or of a negative or positive test result on a confirmatory test.

3. Notice of and Right to Test Result Report

Within three (3) working days after receipt of a test result report from the testing 
laboratory, the school district shall inform in writing, an employee or job applicant 
who has undergone drug or alcohol testing of the employee or job applicant’s right 
to request and receive from the school district a copy of the test result report on any 
drug or alcohol test.

4. Notice of and Right to Explain Positive Test Result

a. If an employee or job applicant has a positive test result on a confirmatory 
test, the school district shall provide him or her with notice of the test results 
and, at the same time, written notice of the right to explain the results and 
to submit additional information.
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b. The school district may request that the employee or job applicant indicate 
any over-the-counter or prescription medication that the individual is 
currently taking or has recently taken and any other information relevant to 
the reliability of, or explanation for, a positive test result.

c. The employee may present verification of enrollment in the medical 
cannabis patient registry as part of the employee’s explanation.

d. Within three (3) working days after notice of a positive test result on a 
confirmatory test, an employee or job applicant may submit information (in 
addition to any information already submitted) to the school district to 
explain that result.

5. Notice of and Right to Request Confirmatory Retests

a. If an employee or job applicant has a positive test result on a confirmatory 
test, the school district shall provide him or her with notice of the test results 
and, at the same time, written notice of the right to request a confirmatory 
retest of the original sample at his or her expense.

b. An employee or job applicant may request a confirmatory retest of the 
original sample at his or her own expense after notice of a positive test result 
on a confirmatory test.  Within five (5) working days after notice of the 
confirmatory test result, the employee or job applicant shall notify the 
school district in writing of his or her intention to obtain a confirmatory 
retest.  Within three (3) working days after receipt of the notice, the school 
district shall notify the original testing laboratory that the employee or job 
applicant has requested the laboratory to conduct the confirmatory retest or 
to transfer the sample to another laboratory licensed under Minn. Stat. § 
181.953, Subd. 1 to conduct the confirmatory retest.  The original testing 
laboratory shall ensure that appropriate chain-of-custody procedures are 
followed during transfer of the sample to the other laboratory.  The 
confirmatory retest must use the same drug or alcohol threshold detection 
levels as used in the original confirmatory test.  If the confirmatory retest 
does not confirm the original positive test result, no adverse personnel 
action based on the original confirmatory test may be taken against the 
employee or job applicant.

6. If an employee or job applicant has a positive test result on a confirmatory test, the 
school district, at the time of providing notice of the test results, shall also provide 
written notice to inform him or her of other rights provided under Sections F. or G., 
below, whichever is applicable.

Attachments E and F to this policy provide the Notices described in Paragraphs 2. 
through 6. of this Section E.
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F. Discharge and Discipline of Employees Whose Positions Do Not Require a Commercial 
Driver’s License

1. The school district may not discharge, discipline, discriminate against, request, or 
require rehabilitation of an employee on the basis of a positive test result from an 
initial screening test that has not been verified by a confirmatory test.

2. In the case of a positive test result on a confirmatory test, the employee shall be 
subject to discipline which includes, but is not limited to, immediate suspension 
without pay and immediate discharge, pursuant to the provisions of this policy.

3. The school district may not discharge an employee for whom a positive test result 
on a confirmatory test was the first such result for the employee on a drug or alcohol 
test requested by the school district, unless the following conditions have been met:

a. The school district has first given the employee an opportunity to participate 
in, at the employee’s own expense or pursuant to coverage under an 
employee benefit plan, either a drug or alcohol counseling or rehabilitation 
program, whichever is more appropriate, as determined by the school 
district after consultation with a certified chemical abuse counselor or a 
physician trained in the diagnosis and treatment of chemical dependency; 
and

b. The employee has either refused to participate in the counseling or 
rehabilitation program or has failed to successfully complete the program, 
as evidenced by withdrawal from the program before its completion or by a 
positive test result on a confirmatory test after completion of the program.

4. Notwithstanding Paragraph 1., the school district may temporarily suspend the 
tested employee or transfer that employee to another position at the same rate of 
pay pending the outcome of the confirmatory test and, if requested, the 
confirmatory retest, provided the school district believes that it is reasonably 
necessary to protect the health or safety of the employee, co-employees or the 
public.  An employee who has been suspended without pay must be reinstated with 
back pay if the outcome of the confirmatory test or requested confirmatory retest is 
negative.

5. The school district may not discharge, discipline, discriminate against, request, or 
require rehabilitation of an employee on the basis of medical history information or 
the employee’s status as a patient enrolled in the medical cannabis registry program 
revealed to the school district, unless the employee was under an affirmative duty 
to provide the information before, upon, or after hire, or failing to do so would 
violate federal law or regulations or cause the school district to lose money or 
licensing-related benefit under federal law or regulations.
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6. The school district may not discriminate against any employee in termination, 
discharge, or any term of condition of employment or otherwise penalize an 
employee based upon an employee registered patient’s positive drug test for 
cannabis components or metabolites, unless the employee used, possessed, or was 
impaired by medical cannabis on school district property during the hours of 
employment.

7. An employee must be given access to information in his or her personnel file 
relating to positive test result reports and other information acquired in the drug and 
alcohol testing process and conclusions drawn from and actions taken based on the 
reports or other acquired information.

G. Withdrawal of Job Offer for an Applicant for a Position That Does Not Require a 
Commercial Driver’s License

If a job applicant has received a job offer made contingent on the applicant’s passing drug 
and alcohol testing, the school district may not withdraw the offer based on a positive test 
result from an initial screening test that has not been verified by a confirmatory test.  In the 
case of a positive test result on a confirmatory test, the school district may withdraw the 
job offer.

H. Chain-of-Custody Procedures

The school district has established its own reliable chain-of-custody procedures to ensure 
proper record keeping, handling, labeling, and identification of the samples to be tested.  
The procedures require the following:

1. Possession of a sample must be traceable to the employee from whom the sample 
is collected, from the time the sample is collected through the time the sample is 
delivered to the laboratory;

2. The sample must always be in the possession of, must always be in view of, or must 
be placed in a secure area by a person authorized to handle the sample;

3. A sample must be accompanied by a written chain-of-custody record; and

4. Individuals relinquishing or accepting possession of the sample must record the 
time the possession of the sample was transferred and must sign and date the chain-
of-custody record at the time of transfer.

I. Privacy, Confidentiality and Privilege Safeguards

1. Privacy Limitations

A laboratory may only disclose to the school district test result data regarding the 
presence or absence of drugs, alcohol or their metabolites in a sample tested.
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2. Confidentiality Limitations

With respect to employees and job applicants, test result reports and other 
information acquired in the drug or alcohol testing process are private data on 
individuals as that phrase is defined in Minn. Stat. Ch. 13, and may not be disclosed 
by the school district or laboratory to another employer or to a third-party 
individual, governmental agency, or private organization without the written 
consent of the employee or job applicant tested.

3. Exceptions to Privacy and Confidentiality Disclosure Limitations

Notwithstanding Paragraphs 1. and 2., evidence of a positive test result on a 
confirmatory test may be:  (1) used in an arbitration proceeding pursuant to a 
collective bargaining agreement, an administrative hearing under Minn. Stat. Ch. 
43A or other applicable state or local law, or a judicial proceeding, provided that 
information is relevant to the hearing or proceeding; (2) disclosed to any federal 
agency or other unit of the United States government as required under federal law, 
regulation or order, or in accordance with compliance requirements of a federal 
government contract; and (3) disclosed to a substance abuse treatment facility for 
the purpose of evaluation or treatment of the employee.

4. Privilege

Positive test results from the school district drug or alcohol testing program may 
not be used as evidence in a criminal action against the employee or job applicant 
tested.

J. Notice of Testing Policy to Affected Employees

The school district shall provide written notice of this drug and alcohol testing policy to all 
affected employees upon adoption of the policy, to a previously non-affected employee 
upon transfer to an affected position under the policy, and to a job applicant upon hire and 
before any testing of the applicant if the job offer is made contingent on the applicant’s 
passing drug and alcohol testing.  Affected employees and applicants will acknowledge 
receipt of this written notice in the form of Attachment G to this policy.

V. POSTING

The school district shall post notice in an appropriate and conspicuous location on its premises that 
it has adopted a drug and alcohol testing policy and that copies of the policy are available for 
inspection during regular business hours by its employees or job applicants in its personnel office 
or other suitable locations.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
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Minn. Stat. Ch. 43A (State Personnel Management)
Minn. Stat. § 152.22 (Medical Cannabis; Definitions)
Minn. Stat. § 152.23 (Medical Cannabis; Limitations)
Minn. Stat. § 152.32 (Protections for Registry Program Participation)
Minn. Stat. §§ 181.950-181.957 (Drug and Alcohol Testing in the Workplace)
Minn. Stat. § 221.031 (Motor Carrier Rules)
49 U.S.C. § 31306 (Omnibus Transportation Employee Testing Act of 1991)
49 U.S.C. § 521(b) (Civil and Criminal Penalties for Violations)
49 C.F.R. Parts 40 and 382 (Department of Transportation Rules Implementing 
Omnibus Transportation Employee Testing Act of 1991)

Cross-References: Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
Policy 406 (Public and Private Personnel Data)
Policy 417 (Chemical Use and Abuse)
Policy 418 (Drug-Free Workplace/Drug-Free School)
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516 STUDENT MEDICATION

[Note: The necessary provisions for complying with Minn. Stat. §§ 121A.22, 
Administration of Drugs and Medicine, 121A.221, Possession and Use of Asthma 
Inhalers by Asthmatic Students, and 121A.222, Possession and Use of Nonprescription 
Pain Relievers by Secondary Students are included in this policy.  The statutes do not 
regulate administration of drugs and medicine for students age 18 and over or other 
nonprescription medications.  Please note that §121A.22 does not require school 
districts to apply the administration of medication rule to drugs or medicine used off 
school grounds, drugs or medicines used in connection with athletics or extra-
curricular activities, and drugs and medicines that are used in connection with 
activities that occur before or after the regular school day.]

I. PURPOSE

The purpose of this policy is to set forth the provisions that must be followed when 
administering nonemergency prescription medication to students at school.

II. GENERAL STATEMENT OF POLICY

The school district acknowledges that some students may require prescribed drugs or 
medication during the school day.  The school district’s licensed school nurse, trained 
health clerk, principal, or teacher will administer prescribed medications, except any form 
of medical cannabis, in accordance with law and school district procedures.

III. REQUIREMENTS

A. The administration of prescription medication or drugs at school requires a 
completed signed request from the student’s parent.  An oral request must be 
reduced to writing within two school days, provided that the school district may 
rely on an oral request until a written request is received.

B. An “Administrating Prescription Medications” form must be completed annually 
(once per school year) and/or when a change in the prescription or requirements 
for administration occurs.  Prescription medication as used in this policy does not 
include any form of medical cannabis as defined in Minn. Stat. § 152.22, Subd. 6.

C. Prescription medication must come to school in the original container labeled for 
the student by a pharmacist in accordance with law, and must be administered in a 
manner consistent with the instructions on the label.

D. The school nurse may request to receive further information about the 
prescription, if needed, prior to administration of the substance.
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E. Prescription medications are not to be carried by the student, but will be left with 
the appropriate school district personnel.  Exceptions to this requirement are: 
prescription asthma medications self-administered with an inhaler (See Part J.5. 
below), and medications administered as noted in a written agreement between 
the school district and the parent or as specified in an IEP (individualized 
education program), Section 504 plan, or IHP (individual health plan).

F. The school must be notified immediately by the parent or student 18 years old or 
older in writing of any change in the student’s prescription medication 
administration. A new medical authorization or container label with new 
pharmacy instructions shall be required immediately as well.

G. For drugs or medicine used by children with a disability, administration may be as 
provided in the IEP, Section 504 plan or IHP.

H. The school nurse, or other designated person, shall be responsible for the filing of 
the Administering Prescription Medications form in the health records section of 
the student file.  The school nurse, or other designated person, shall be responsible 
for providing a copy of such form to the principal and to other personnel 
designated to administer the medication.

I. Procedures for administration of drugs and medicine at school and school 
activities shall be developed in consultation with a school nurse, a licensed school 
nurse, or a public or private health organization or other appropriate party (if 
appropriately contracted by the school district under Minn. Stat. § 121A.21).  The 
school district administration shall submit these procedures and any additional 
guidelines and procedures necessary to implement this policy to the school board 
for approval.  Upon approval by the school board, such guidelines and procedures 
shall be an addendum to this policy.

J. Specific Exceptions:

1. Special health treatments and health functions such as catheterization, 
tracheostomy suctioning, and gastrostomy feedings do not constitute 
administration of drugs and medicine;

2. Emergency health procedures, including emergency administration of 
drugs and medicine are not subject to this policy;

3. Drugs or medicine provided or administered by a public health agency to 
prevent or control an illness or a disease outbreak are not governed by this 
policy;

4. Drugs or medicines used at school in connection with services for which a 
minor may give effective consent are not governed by this policy;

5. Drugs or medicines that are prescription asthma or reactive airway disease 
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medications can be self-administered by a student with an asthma inhaler 
if:

a. the school district has received a written authorization from the 
pupil’s parent permitting the student to self-administer the 
medication;

b. the inhaler is properly labeled for that student; and

c. the parent has not requested school personnel to administer the 
medication to the student.

The parent must submit written authorization for the student to self-
administer the medication each school year. In a school that does not have 
a school nurse or school nursing services, the student’s parent or guardian 
must submit written verification from the prescribing professional which 
documents that an assessment of the student’s knowledge and skills to 
safely possess and use an asthma inhaler in a school setting has been 
completed.

If the school district employs a school nurse or provides school nursing 
services under another arrangement, the school nurse or other appropriate 
party must assess the student’s knowledge and skills to safely possess and 
use an asthma inhaler in a school setting and enter into the student’s 
school health record a plan to implement safe possession and use of 
asthma inhalers;

6. Medications:

a. that are used off school grounds;

b. that are used in connection with athletics or extracurricular 
activities; or

c. that are used in connection with activities that occur before or after 
the regular school day 

are not governed by this policy.

[Note:  The provisions of paragraph 6 are optional and the school board 
may choose to include or exclude any of the provisions specified.]

7. Nonprescription Medication.  A secondary student may possess and use 
nonprescription pain relief in a manner consistent with the labeling, if the 
school district has received written authorization from the student’s parent 
or guardian permitting the student to self-administer the medication.  The 
parent or guardian must submit written authorization for the student to 
self-administer the medication each school year.  The school district may 
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revoke a student’s privilege to possess and use nonprescription pain 
relievers if the school district determines that the student is abusing the 
privilege.  This provision does not apply to the possession or use of any 
drug or product containing ephedrine or pseudoephedrine as its sole active 
ingredient or as one of its active ingredients.  Except as stated in this 
paragraph, only prescription medications are governed by this policy.

[Note:  School districts should consult with licensed medical and nursing 
personnel to address whether nonprescription medications will be allowed at 
elementary schools and whether and under what conditions school personnel 
will participate in storing or administering nonprescription medications.]

8. At the start of each school year or at the time a student enrolls in school, 
whichever is first, a student’s parent, school staff, including those 
responsible for student health care, and the prescribing medical 
professional must develop and implement an individualized written health 
plan for a student who is prescribed epinephrine auto-injectors that enables 
the student to:

a. possess epinephrine auto-injectors; or

b. if the parent and prescribing medical professional determine the 
student is unable to possess the epinephrine, have immediate 
access to epinephrine auto-injectors in close proximity to the 
student at all times during the instructional day.

The plan must designate the school staff responsible for implementing the 
student’s health plan, including recognizing anaphylaxis and administering 
epinephrine auto-injectors when required, consistent with state law.  This 
health plan may be included in a student’s § 504 plan.

9. A student may possess and apply a topical sunscreen product during the 
school day while on school property or at a school-sponsored event 
without a prescription, physician’s note, or other documentation from a 
licensed health care professional.  School personnel are not required to 
provide sunscreen or assist students in applying sunscreen.

K. “Parent” for students 18 years old or older is the student.

L. Districts and schools may obtain and possess epinephrine auto-injectors to be 
maintained and administered by school personnel to a student or other individual 
if, in good faith, it is determined that person is experiencing anaphylaxis 
regardless of whether the student or other individual has a prescription for an 
epinephrine auto-injector.  The administration of an epinephrine auto-injector in 
accordance with this section is not the practice of medicine.

A district or school may enter into arrangements with manufacturers of 
epinephrine auto-injectors to obtain epinephrine auto-injectors at fair-market, free, 
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or reduced prices.  A third party, other than a manufacturer or supplier, may pay 
for a school’s supply of epinephrine auto-injectors.

Legal References: Minn. Stat. § 13.32 (Student Health Data)
Minn. Stat. § 121A.21 (Hiring of Health Personnel)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by 
Asthmatic Students)
Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain 
Relievers by Secondary Students)
Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-
Injectors; Model Policy)
Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock 
Supply of Epinephrine Auto-Injectors)
Minn. Stat. § 121A.223 (Possession and Use of Sunscreen)
Minn. Stat. § 151.212 (Label of Prescription Drug Containers)
Minn. Stat. § 152.22 (Medical Cannabis; Definitions)
Minn. Stat. § 152.23 (Medical Cannabis; Limitations)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 
Improvement Act of 2004)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

Cross References: MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 
School)
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SUGGESTED POLICY CHANGES

516 STUDENT MEDICATION

I. PURPOSE

The purpose of this policy is to set forth the provisions that must be followed when 
administering all medications to students at school.

II. GENERAL STATEMENT OF POLICY

The school district acknowledges that some students may require medication to be 
administered during the school day.  The school district’s licensed school nurse (LSN), 
registered nurse (RN), licensed practical nurse (LPN) or other non-licensed district 
employee as delegated by either the district’s LSN or RN will administer prescribed 
medications, except any form of medical cannabis, in accordance with law and school 
district procedures.

III. REQUIREMENTS

A. The administration of medications at school requires (1)written or oral 
authorization of the student’s parent/legal guardian.  If the parent’s / legal 
guardian’s authorization is oral then the oral authorization must be reduced to 
writing within two school days. Prescribed medication shall be administered to and 
taken by only the person for whom the prescription has been written, and (2) the 
written order of a physician/licensed health care prescriber. The physician/licensed 
prescriber medication order must be received in writing within two school days 
provided that the school district may rely on parent written request until prescribing 
health care provider’s medication orders are received.

B. A “General Medication Administration Form” must be completed annually (once 
per school year) and/or when a change in the prescription or requirements for 
administration occurs.  Prescription medication as used in this policy does not 
include any form of medical cannabis as defined in Minn. Stat. § 152.22, Subd. 6.

C. All medication must come to school in the original container and must be consistent 
with the instructions on the label and prescription medication must be labeled for 
the student by a pharmacist in accordance with law, and must be administered in a 
manner consistent with the instructions on the label.

D.  The school must be notified immediately by the parent or student 18 years old or 
older in writing of any change in the student’s prescription medication 
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administration. A new medical authorization or container label with new pharmacy 
instructions shall be required immediately as well.

E. The school nurse may request to receive further information about the medication, 
if needed, prior to administration of the substance.

F. Medications are not to be carried by the student, but will be left with the appropriate 
school district personnel.  Exceptions to this requirement are: prescription asthma 
medications self-administered with an inhaler, epi-pens used for treatment of 
anaphylaxis, over the counter (OTC) medications for grades 7-12 only, and other 
medications administered as noted in a written agreement between the school 
district and the parent or as specified in an IEP (individualized education program), 
Section 504 plan, or IHP (individual health plan).

G. Self-Carrying and Self-Administration of Prescription Medication:

The district “Medication Authorization to Self-Administer” form  must be 
completed and renewed annually by the parent/legal guardian and 
physician/licensed health care prescriber. Completion of this form will allow a 
student to responsibly carry medications for self-administration (see Minnesota 
Statutes Chapters 121A.22, 121A.2205, 121A221 and 121A222, and Wheeler, 
2004).  This authorization is renewed each school year.  

Emergency Prescription medications such as asthma medications administered 
with an inhaler, epinephrine auto-injectors as prescribed for severe allergy 
treatment and other prescription medications noted in a written agreement 
between the school district and the parent or as specified in an IEP 
(Individualized Education Program), Section 504 Plan, or IHP (Individual Health 
Plan) require both (1) prescribing health care provider and (2) guardian written 
consent to self-carry medication. 

            H. Self-Carrying and Self-Administration of Non-Prescription Medication: 

(No request for self-carrying or self-administration will be honored if dosage 
exceeds the recommendations on the manufacturer’s label.)

According to MS Chapter 121A.222, a secondary student (grade 7-12) may possess 
and use non-prescription pain relief in a manner consistent with the labeling if the 
district has parental or legal guardian authorization.  However, this law does not 
apply to the possession or use of any drug or product containing ephedrine or 
pseudoephedrine as its sole active ingredient or as one of its active ingredients.

The district “Authorization to Self-Administer” form  must be completed and 
renewed annually by both the parent/legal guardian and physician / licensed 
prescriber. 
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The school district may revoke a student’s privilege to possess and use 
nonprescription pain relievers if the school district determines that the student is 
abusing the privilege.  This provision does not apply to the possession or use of any 
drug or product containing ephedrine or pseudoephedrine as its sole active 
ingredient or as one of its active ingredients.  Except as stated in this paragraph, 
only prescription medications are governed by this policy.

I. Self-Carry Self-administration Student Safety: 

a. The LSN/RN, in consultation with the parent/legal guardian and 
physician/licensed health care prescriber, needs to evaluate the student’s health 
status and abilities for safe self-administration of prescription and non-prescription 
medications, observe the student’s self-administration at school, and communicate 
with the parent/legal guardian about any medication administration difficulties or 
successes.

b. In the case of a disagreement regarding a student’s self-carrying and 
self-administration of medication, a meeting should be held among all those 
involved to sort out differences of opinion and develop a plan, keeping as a priority 
the student’s educational goals and health safety.

J. For drugs or medicine used by children with a disability, administration may be as 
provided in the IEP, Section 504 plan or IHP.

K. The school nurse, or other designated person, shall be responsible for 
documentation of medication administered.  

L. Procedures for administration of drugs and medicine at school and school activities 
shall be developed in consultation with a licensed school nurse, RN, or a public or 
private health organization or other appropriate party (if appropriately contracted 
by the school district under Minn. Stat. § 121A.21).  The school district 
administration shall submit these procedures and any additional guidelines and 
procedures necessary to implement this policy to the school board for approval.  
Upon approval by the school board, such guidelines and procedures shall be an 
addendum to this policy. Medical Treatments and health functions fall under the 
same guidelines as the medication policy including but not limited to 
catheterization, tracheostomy suctioning, gastrostomy feedings, and diabetic cares.

M. Special health treatments and health functions such as catheterization, 
tracheostomy suctioning, and gastrostomy feedings require (1) parent/Guardian 
written consent (2) physician/licensed prescribers orders.

N. Medications:

a. that are used off school grounds;
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b. that are used in connection with athletics or extracurricular 
activities; or

c. that are used in connection with activities that occur before or after 
the regular school day are not governed by this policy.

O. At the start of each school year or at the time a student enrolls in school, whichever 
is first, a student’s parent/guardian is responsible to inform the school health 
services of their student’s medical needs. If emergency medication is needed, it will 
be provided by the parent/guardian and an individual written health plan will be 
developed and implemented, school staff, including those responsible for student 
health care, and the prescribing medical professional must develop and implement 
an individualized written health plan for a student who is prescribed epinephrine 
auto-injectors that enables the student to:

a. possess epinephrine auto-injectors; or

b. if the parent and prescribing medical professional determine the 
student is unable to possess the epinephrine, have access to 
epinephrine auto-injectors, as provided by the parent/guardian, in 
close proximity to the student during the instructional day.

The plan must designate the school staff responsible for implementing the student’s 
health plan, including recognizing anaphylaxis and administering epinephrine auto-
injectors when required, consistent with state law.  This health plan may be included 
in a student’s § 504 plan.

P. A student may possess cough drops/lozenges and apply a topical sunscreen product 
during the school day while on school property or at a school-sponsored event 
without a prescription, physician’s note, or other documentation from a licensed 
health care professional.  School personnel are not required to provide sunscreen or 
assist students in applying sunscreen.

Q. “Parent” for students 18 years old or older is the student.

R. The District and District staff may not purchase or have a supply of any OTC 
medications to administer to students.

S. Parents/guardians are responsible for provision of individual student medication.

Legal References: Minn. Stat. § 13.32 (Student Health Data)
Minn. Stat. § 121A.21 (Hiring of Health Personnel)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by 
Asthmatic Students)
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Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain 
Relievers by Secondary Students)
Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-
Injectors; Model Policy)
Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock 
Supply of Epinephrine Auto-Injectors)
Minn. Stat. § 121A.223 (Possession and Use of Sunscreen)
Minn. Stat. § 151.212 (Label of Prescription Drug Containers)
Minn. Stat. § 152.22 (Medical Cannabis; Definitions)
Minn. Stat. § 152.23 (Medical Cannabis; Limitations)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 
Improvement Act of 2004)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

Cross References: Policy 418 (Drug-Free Workplace/Drug-Free School)
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