SAINT PETER SCHOOL BOARD
Regular Board Meeting
Monday, May 17, 2021
Saint Peter Community Center-Governors' Room
6:30 PM

I. Call Meeting to Order
I1. Pledge of Allegiance
III. Consideration and Adoption of the Agenda
IV. Consider Requests to Speak on the Agenda
V. Approval of Consent Agenda Items 3
VI. Student Spotlight
1. SPHS Students- Rahima Jamac (mock trial), Miranda Seham (mock trial), and David
Marlow (speech)
2. Student Council Report
VII. Action Items

1. 2020/21 Budget Adjustments 35
2. Insurance for 2-year cycle 38
3. Non-Renewal of Probationary Teachers Contracts 39
4. Second/Final Reading of Revisions to the Policy Manual 41
5. Acceptance of Individual Contracts 98
VIII. Information Items
1. MVED Organizational Structure 102
2. First Reading of Revisions to the Policy Manual 104
IX. Reports

1. Building Principals

2. Superintendent of Schools

3. Board Members

a. Around the Table

X. Upcoming Meetings of the School Board Graduation
Friday, May 28, 2021
8:00PM
SPHS Campus

Instructional Program Committee
Friday, June 11, 2021

8:00AM

District Office

Regular Board Meeting
Monday, June 21, 2021



6:30 PM
SPCC-Governor’s Room
XI. Adjournment



ADDENDUM

egI’UB_[J
&
& % BOARD MEETING
Z;Jg g a' g Monday April 19, 2021
LEARNING Governor’'s Room
MATTERS 6:30PM
CONSENT AGENDA

1. Approval of the Regular Board Meeting Minutes of April 19, 2021.
2. Approval of the Study Session Minutes of May 3, 2021.

3. Approval of Bills ($1,712,750.06) and wire transfers ($3,363,726.69) for
April 2021.

4., Personnel

a. The acceptance of the resignation of Concessions Coordinator (Heidi
Niemeyer) at Saint Peter High School Activities Department.

b. The approval of the hiring of a Student Support Liaison (Buraq Ahmed)
with Saint Peter Public Schools. This is a new position.

c. The approval of the hiring of a full-time night custodian (Christian
Ballman) at North Elementary. This is a replacement position.

d. The approval of a Family Medical Leave request of the Business
Office/Human Resources Assistant (Erica Walter) from July 21, 2021
through September 3, 2021.

e. The approval of the hiring of a full-time long-term ag science substitute
(Amy Durand) at Saint Peter High School. This position is available due
to a Family Medical Leave.

f. The acceptance of the resignation of School Information and Marketing
Coordinator (Kurt Hildebrandt) at Saint Peter Public Schools effective at
the end of the 2020-2021 school year.

g. The approval of the hiring of a SPMS/SPHS ELL teacher (Helena
Satterness) for the 2021-2022 school year. This is a replacement
position.



h. The acceptance of the retirement of a Principal’s Secretary (Barb Berg)
at North Elementary at the end of the 2020-21 school year.

i. The approval of the hiring of a shared STEAM/STEM teacher (Rachel
Schweigert at South & North Elementary. This is a replacement
position.

j. The approval of a transfer of a physical education teacher (Madison
Bergren) at North and South Elementary to a health teacher at Saint
Peter Middle School at the start of the 2021-22 school year. This is a
replacement position.

k. The approval of the hiring of a Saints Overtime Assistant (Skylar Price)
with Saint Peter Community & Family Education. This is a replacement
position.

|. The approval of the hiring of a Technology Department intern (Ben
Abbott) for the summer of 2021.

m. The approval of a maternity leave request for a math teacher (Emilie
Kaus) at Saint Peter Middle School from September 1, 2021 until
November 19, 2021.

n. The acceptance of the resignation of a Saints Overtime Assistant (Alice
Howard) at Saint Peter Community and Family Education effective May
19, 2021.

0. The approval of the hiring of a Student Support Specialist (Liliana
Figueroa) with Saint Peter Public Schools for the 2021-2022 school
year. This is a new position.

p. The acceptance of the resignation of a French Teacher (Larissa Egli) at
Saint peter Middle School effective the end of the 2020-21 school year.

g. The transfer of positions of a shared math interventionist (Jack Hartfiel)
to a 1.0 math interventionist at Saint Peter Middle School for the 2021-
2022 school year.

r. The designation of equipment as obsolete (Pool Lift Chair) in order to
remove it from the district inventory and property recycle or dispose of
it.

s. The designation of equipment as obsolete (iPads) in order to
keep devices up to date and viable for use in the classroom.



THE MINUTES OF THE MEETING HAVE NOT BEEN APPROVED
Minutes of Regular Board Meeting

The School Board
Saint Peter Public Schools

Members Present: Drew Dixon, Tim Lokensgard, Ben Leonard, Jon Carlson, Vickie
Hager, Tracy Stuewe & Bill Soderlund (via phone).

Others present: Superintendent Bill Gronseth, Principals: Annette Engeldinger, Jon
Graff, Darin Doherty, Doreen Oelke, Ytive Prafke, and Chris Ovrebo, Administrative
Team members: Marc Bachman, Tim Regner, Tami Skinner, Affey Sigat and Heather
Deshayes.

A Regular Board Meeting of the School Board of Saint Peter Public Schools was held
Monday, April 19, 2021, beginning at 6:30 PM in the Saint Peter Community
Center-Governors' Room.

I. Call Meeting to Order-6:34PM (Leonard)

Il. Pledge of Allegiance

Ill. Consideration and Adoption of the Agenda-(Lokensgard/Dixon, unanimous)
I\VV. Consider Requests to Speak on the Agenda

V. Approval of Consent Agenda items
1. Approval of the Regular Board Meeting Minutes of March 15, 2021.

2. Approval of the Study Session Minutes of April 12, 2021.

3. Approval of Bills ($1,689,257.33) and wire transfers ($2,330,986.58) for
March 2021.

4. Grants & Donations
a. The acceptance of a $250 donation from the Kiwanis Club through the Saint
Paul & Minnesota Foundation for Community Education youth scholarships.

5. Personnel
a. The approval of the hiring of a full-time, long-term special education substitute
teacher (Rhea Melby) at North Elementary. This position is available due to a
planned maternity leave.
b. The acceptance of the termination of a special education paraprofessional
(Bradley Niederriter) at North Elementary effective March 1, 2021.



c. The acceptance of the transfer of positions for an ELL teacher (Stephanie
Noble) from SPHS/SPMS to South Elementary for the 2021-2022 school year.
This is a replacement position.

d. The approval of the hiring of an ECSE teacher (Susan Buchta) with Saint
Peter Early Childhood Special Education. This is a replacement position.

e. The approval of the hiring of a full-time night custodian (Jose Velasquez) at
Saint Peter High School. This is a replacement position.

f. The approval of the maternity leave request of an agricultural teacher (Gena
Lilienthal) at Saint Peter High School beginning on April 1, 2021 until May 28,
2021.

g. The approval of the extension of a family medical leave of absence for
(Kawthar Abdi) a paraprofessional at North Elementary though the end of the
2020-2021 school year.

h. The approval of the hiring of a special education teacher (Hannah
Struckman) at South Elementary. This is a replacement position.

i. The approval of the hiring of a special education teacher (Jennifer
Stenzel) at South Elementary. This is a replacement position.

j. The approval of 2020-2021 Spring Coaches. (Please see the
attachment for the list of assignments).

k. The designation of equipment as obsolete in order to remove it from
the district inventory and property recycle or dispose of it.

VI. Student Spotlight

1. SPMS 7th Graders-Sam Szybnski & Ahna Herron- Sam and Ahna are both
members of the SPMS Theatre Production. Sam's role is in the booth, he likes the
structure of in-person learning and participates in Scouts and soccer outside of the
school day. Ahna is an actress in the play, she is glad to be back to school
in-person learning and participates in dance and softball outside of school.

2. Student Council Report- Mia Hansen gave updates on spring sports, the spring
play, Prom, a “fun day” and “Spread the Love” day.

VIl. Action ltems
1. Consideration of Referendum-
Motion to approve Consideration of Referendum (Carlson/Lokensgard, unanimous)
2. Rockbend & Hoffmann Learning Center Leadership Adjustment-
Motion to approve Rockbend & Hoffmann Learning Center Leadership Adjustment
(Dixon/Carlson, unanimous)
3. Second Reading of Revisions to the Policy Manual-
Motion to approve Policy 520 and Table Policy 515 until the May meeting.
(Stuewe/Carlson, unanimous)

VIII. Information Items

1. Summer Programming 2021-
This summer, with additional specific funding, the district will be provding expanded
summer programming to help students accelerate their learning.

2. First Reading of Revisions to the Policy Meeting-



The Policy Committee recommended changes to policies 516, 521, 522, 526 and
531. The committee will collect any input and bring these policies, along with 515,
to the full board for a second reading in May.

IX. Reports
1. Building Principals
Mrs. Prafke
-3 screening is complete
-Working on transitions
-Pre-school openings for 3-5 year olds
Mrs. Oelke
-Heidi Wenner’s class had chicks
-SPPD is bringing their vehicles to South this year
-South Book Fair is next week
-Generous donations: St. Peter Kiwanis (books) and NAPAC (books by indiginous
authors and staff professional development)
Mr. Doherty
-North completed their book fair
-3 and 4t graders start MCAs this week (4/20)
-Changing the format of report cards
-Plastic film recycling- #1 in Minnesota
Mr. Graff
-3 students qualified for State History Day
-“Make it Mystery” Play will stream starting April 23- $3 to stream, money raised
will go to 2 Humane Societies
-4t grade tours-spreading out
-Looking at virtual orientation
Mrs. Engeldinger
-Sean Keating award
-Shea Roehrkasse is new Activities Director
-In-person spring activites: concerts, NHS Induction, Prom
2. Superintendent of School
Superintendent Gronseth disucssed 3 items:
-Peaceful student planned walk-out 4/19
-Being mindful of COVID protocols as spring activites are underway
-Administrative Assistants Day on Wednesday, April 21, 2021
3. Board Members
a. Around the Table
-Dixon: diligence with COVID protocols to finish the year strong
-Carlson: apoligies for being late, diligence with COVID protocols
-Leonard: encourages vaccinations
-Stuewe: MDE has sent out Special Education Survey to a sampling of parents

X. Upcoming Meetings of the School Board
Study Session
Monday, May 3, 2021




SPMS-Media Center
6:30PM

Policy Review

Tuesday, May 4, 2021
SPMS-Conference Room A/B
8:30AM

Regular School Board Meeting
Monday, May 17, 2021
SPCC-Governor's Room
6:30PM

XI. Adjournment- 8:00PM (Stuewe/Hager, unanimous)

Dated: May 17, 2021

Drew Dixon, Board Clerk




THE MINUTES OF THE MEETING HAVE NOT BEEN APPROVED
Minutes of Study Session

The School Board
Saint Peter Public Schools

Members Present: Tim Lokensgard, Ben Leonard, Jon Carlson, Tracy Stuewe & Bill
Soderlund.

Not Present: Drew Dixon & Vickie Hager

Others present: Superintendent Bill Gronseth, Principals: Annette Engeldinger, Jon
Graff, Darin Doherty, Doreen Oelke & Ytive Prafke -- Administrative Team members:
Marc Bachman, Tim Regner, Tami Skinner, Affey Sigat & Heather Deshayes. NIS
representatives: Aaron Casper, Pierre Guilfoile & Nancy Bushard. MVED Business
Director Megan Garcia

A Study Session of the School Board of Saint Peter Public Schools was held Monday,
May 3, 2021, beginning at 6:30 PM in the Saint Peter Middle School-Media Center.

I. Call Meeting to Order—6:34, Leonard

II. Consideration and Adoption of the Agenda-(Carlson/Lokensgard, unanimous)

I1I. Consider Requests to Speak on the Agenda

IV. Information Items

1. Group Health Insurance Carrier Discussion-National Insurance Services (NIS) Reps
presented the RFP proposlas we received on the HITA bidding process for the
upcoming 2-year cycle. They explained the differences between direct insurance
and self-insurance, and the befits and challenges of each.

V. Superintendent Update-Superintendnt Gronseth updated the school board on
the reduction of one SRO and the addition of a Social Worker.

VI. Upcoming Meetings of the School Board
Policy Review
Tuesday, May 4, 2021
8:30AM
SPMS-Conference Room A/B

Study Session
Thursday, May 13, 2021
6:30PM

SPMS-Media Center

Regular School Board Meeting
Monday, May 17, 2021



6:30PM
SPCC-Governor’s Room

VII. Adjournment-8:45PM (Stuewe/Lokesgard, unanimous)

Dated:

Drew Dixon, Board Clerk
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From:

Re:

May 11, 2021

Dr. Bill Gronseth - Superintendent
Bee Ong - Finance Accountant

Monthly Construction Bills, Board Bills,
Pavyroll & Student Activity Amounts:

April 2021 - Construction Account
April 2021 - Board Bills
April 2021 - Payroll Account

April 2021 - Student Activity

DISTRICT OFFICE

100 Lincoln Drive, Suite 229
Saint Peter, MN 56082-1351
507-934~-5703 (Office)
507-934-2805 (Fax)
www.stpeterschools.org

$0.00
$761,428.61
$945,283.72

$6,037.73

$1,712,750.06
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St. Peter Public Schools
Independent School District 0508
Wire Transfer Report

April-21

MSDLAF to USBank

MSDLAF to FNB payroll account ACH
MSDLAF to FNB payroll account ACH
MSDLAF-Max to FNB BO
MSDLAF-Max to FNB BO
MSDLAF-Max to FNB BO

MSDLAF to USB - BCBS - health/life
FNB-BO to BCBS - medicare health

Wire of federal payroll taxes
Wire of federal payroll taxes
Wire of federal payroll taxes

Wire of state payroll taxes
Wire of state payroll taxes
Wire of state payroll taxes

PERA payments
PERA payments
PERA payments

TRA payments
TRA payments

Further
Further
Further
Further
Further
Further
Further
Further
Further

Horace Mann

Ameriprise/NBSGroup Bill
Ameriprise/NBSGroup Bill

Pioneer - Dental direct debits
Pioneer - Dental direct debits
Pioneer - Dental direct debits
Pioneer - Dental direct debits
Pioneer - Dental direct debits
Pioneer - Dental direct debits

Electronic Deposit Fees - Gateway
Electronic Deposit Fees - Merch Billing

4/15/2021
4/30/2021
4/1/2021
4/5/2021
4/16/2021

04/01/21
04/21/21

4/1/2021
4/16/2021
4/29/2021

4/2/2021
4/16/2021
4/30/2021

4/1/2021
4/16/2021
4/29/2021

4/1/2021
4/16/2021

4/2/2021
4/6/2021
4/7/2021
4/13/2021
4/19/2021
4/20/2021
4/22/2021
4/27/2021
3/30/2021

4/8/2021

4/1/2021
4/19/2021

4/5/2021
4/12/2021
4/12/2021
4/18/2021
4/21/2021
4/26/2021

4/5/2021
4/6/2021

Total Wires

Folder: DO Staff Share
File: WIRE TRANSFER REPORT

480,000.00
485,000.00
500,000.00
500,000.00
500,000.00

293,229.50
15,721.00

151,101.63
154,439.18
1,238.79

25,272.48
25,885.50
176.31

20,072.19
20,715.17
811.93

79,080.93
81,258.58

1,247.01
1,069.00
3,850.00
790.79
1,247.01
508.00
776.75
471.50
727.78

2,339.00

1,475.00
1,475.00

3,319.65

665.24
3,812.97
2,436.87
1,408.00
2,007.98

20.00
74.95

3,363,726.69

(Feb/Aug bond pymt)
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SAIND PEVER PUBLLC SOHUULS

s e
LEARNING MATTERS

Fwd: Concessions Resignation
1 message

Bill Gronseth <bgronseth@stpeterschools.org>

Jordan Paula <jpaula@stpeterschools.org> Wed, Apr 21, 2021 at 9:17 PM
To: grp_hire_office <grp_hire_office@stpeterschools.org>
Cc: Shea Roehrkasse <sroehrkasse@stpeterschools.org>

Al

Please accept the resignation of Heidi Niemeyer as Concessions Coordinator for the Activities Department. We can't
thank Heidi enough for your service in this position.

---------- Forwarded message ---------
From: Heidi Niemeyer <hniemeyer@stpeterschools.org>
Date: Wed, Apr 21, 2021 at 11:43 AM
Subject: Concessions Resignation
To: Jordan Paula <jpaula@stpeterschools.org>
13

To whom it may concern,
| am writing to resign my current position of concessions coordinator for the upcoming 2021-2022 school year.

It has been a pleasure serving the St. Peter School District and specifically the Athletic Department and Mr. Paula in this
capacity.

} am willing to help the incoming Concessions Coordinator with any preparations this summer as | am able and by sharing
all of my spreadsheets, information, and anything that | have gathered over the past years that might be of value to them.

Thank you.

Jordan Paula, CAA
Activities Director
Saint Peter Schools
507-934-4212




MEMO TO: Members of the School Board
Superintendent Gronseth

FROM: Affey Sigat
Ytive Prafke
DATE: April 21, 2021
SUBJECT: Student Support Liaison Memo

I am pleased to recommend Buraq Ahmed for the positions of Student Support Liaison
beginning April 26, 2021. This additional Student Support Liaison position is included in

the Achievement and Integration Plan and Budget that has been submitted and approved

by the Minnesota Department of Education. 14

Ms. Ahmed’s contract will be submitted to the St. Peter School Board for approval.
Payroll for this contract will be prorated for the remainder of the 2020-2021 school year.

Please let me know if you have any questions and thank you for your continued support
of this important plan.

CC:  Buraqg Ahmed
grp_hire_certified



MEMO TO: Bill Gronseth, Superintendent

School Board
FROM: Marc Bachman
DATE: April 16, 2021
SUBJECT: Recommendation for hire

The school district has had a full-time custodial position open at North
Elementary School for several months. The custodial opening was posted
internally and in electronic hiring platforms.

I recommend the hiring of Christian Ballman to serve as full time night custodian
at North Elementary School. Christian is a Saint Peter High School graduate. He
has previous experience cleaning and maintaining kitchen and eating
establishment facilities. We welcome Christian to our team at North Elementary.

EMPLOYMENT HIRING SUMMARY
e Christian Ballman
o Step 1 Custodian with night differential
o Start Date: May 3, 2021
o 9 month probationary period ending February 3, 2021
m Attainment of a special boiler license is required during this
probationary time.

Cc:  Christian Ballman
Drew Brodeen
Mike Keller
Darin Doherty
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MEMO TO: Superintendent Gronseth
Saint Peter School Board

FROM: Tim Regner/Ytive Prafke

DATE: April 22, 2021

SUBJECT: Family Medical Leave Request

This memo is to recommend the approval of a Family Medical Leave request
from Erica Walter, Business Office/Human Resources Assistant.

Ms. Walter is requesting Family Medical Leave from July 21, 2021, through
September 3, 2021. She will be using accrued sick leave from July 21, 2021 to
August 17. 2021, then continuing her leave without pay from August 18, 2021 to
September 3, 2021.

Thank you for your consideration and please reach out if you have any questions.
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TO: Members of the School Board
Mr. Gronseth

FROM: Annette Engeldinger

DATE: April 12,2021

RE: Personnel Recommendation
Long-term Ag Science Substitute

I am happy to recommend the hiring of Ms. Amy Durand for the position of
full-time, long-term ag science substitute teacher from April 12, 2021, to
May 28, 2021. Ms. Durand is a highly skilled ag science teacher with
extensive experience in teaching agriculture science courses at both the high
school and post-secondary levels. We are fortunate to have her in our school.
This position is available due to Gena Lilienthal’s maternity leave.

According to Article 34, Section 5 of the Teacher Master Agreement,
“Teachers who substitute for the same classroom teacher for a period of
thirty (30) consecutive days or longer shall be placed on the salary schedule
retroactively at the beginning step of the appropriate lane.”

Since Ms. Durand is already planning to substitute for well over the
minimum required days to be placed on the salary schedule, I would ask that
her daily rate of pay start immediately.

NEW EMPLOYEE SUMMARY
e Don Hermansion
o 1.0 FTE
o Step 1/Masters
m $49,045
m Daily Rate: 265.00
o Start Date: April 12, 2021

Please let me know if you have any questions.
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TO: School Board

Q)&Q)Y‘PUBLI )
S 01@ %é FROM:  Bill Gronseth
4 o)
% & DATE: 04.29.21

LEARNING

MATTERS

RE: School Information and Marketing Coordinator
Resignation

Please accept the resignation of Kurt Hildebrandt, from his current role as School Information
and Marketing Coordinator at Saint Peter Public Schools. His last day in this position will be
June 30, 2021. Mr. Hildebrandt has served the district in this role for 8 years and his work is
very much appreciated.

The stories and pictures he has shared have been enjoyed by the entire community. Mr.
Hildebrandt hopes to continue to work with Saint Peter Schools in another role.

18



April 27, 2021

Dear Bill -

The end of the 2020-21 school year will mark the completion of my eighth year working for Saint
Peter Public Schools as Communications Coordinator, and | am writing to inform you that it will
be my last in that role as | will be resigning at the end of my current contract (June 30, 2021)
from this position.

[ am tremendously grateful for the opportunity to work district-wide with students and staff here
at Saint Peter Public Schools, but | feel the timing is right for a change for both myself and this
position. This was a new position when | started back in 2013-14 and it has been so rewarding
to be a part of working in communications for the district and see this position evolve. So much
has changed for the better District 508 over the years, and it has been exciting to be a small
part of that and being able to document/record that change.

Working here these past eight years and having three kids go through this school system (my
youngest will graduate in May 2022), | will forever bleed Saints’ blue and white, and sing the
district's praises to whoever will listen!

Thanks to the SPPS administration and school board for their unwavering support for these
eight years I've been fortunate enough to hold this position and | wish this school district nothing
but the best long into the future.

Respectfully submitted,

Kurt Hildebrandt
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MEMO TO: Bill Gronseth, Superintendent

School Board
FROM: Jon Graff
DATE: April 30, 2021
SUBJECT: ELL Teacher Hire

Applications were received and interviews took place for a shared Saint Peter Middle
and High School ELL teacher.

I am pleased to recommend Helena Satterness for the position. Helena completed her
student teaching under Emily Kracht and Stephanie Noble this spring and has done an
amazing job. We are excited to welcome her to the team.

This is a replacement position created by a retirement. 20

EMPLOYEE SUMMARY

Helena Satterness

Rate of Pay: Step 1/BA = $42,905
Start date: 2021-2022 School Year
1.0 FTE

o O O O

CC: Helena Satterness
grp_hire_certified




MEMO TO: Mr. Bill Gronseth
District 508 School Board

FROM: Darin Doherty, Principal
North Elementary School

DATE: May 4, 2021
SUBJECT: North Principal’s Secretary
Retirement

| would like to recommend that you accept the retirement of Barb Berg as principal’s secretary
at North Elementary School at the end of the 2020-21 school year. Mrs. Berg will be retiring
after 25 school years in Saint Peter Public Schools.

We sincerely thank her for her time and dedication to the students and staff at North Elementary
School, and earlier her service in the office at the MS/HS. She has made a huge impact on
students and they have left her with a lifetime of memories. She will be missed. We wish her the
best of luck in her retirement.

Please contact me with questions.

CC: grp_hire_office@stpeterschools.org
bberg@stpeterschools.org
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April 30, 2021

I 'am writing this letter to let you know that |

plan on retiring at the end of the 2020/2021 school
year,

['want to thank the district for allowin

g me to work for the school district for 25 years. Firstas a
substitute para and clerical employe

e and then hired as part of the Clerical staff.
I feel the need to concentrate on my health and take time for me.

Thanks

DUy
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MEMO TO: Bill Gronseth, Superintendent
Saint Peter School Board

FROM: Doreen Oelke, Principal
DATE: May 3, 2021
SUBJECT: Schweigert- STEAM/STEM Teacher

I am pleased to recommend the 1.0 FTE hiring of Rachael Schweigertl as a shared
STEAM/STEM teacher at South & North Elementary. This is a replacement position for
Kyle Krause.

Ms. Schweigert comes to us with 15 years of teaching experience within the Shakopee
School system. We are excited to welcome her to our St. Peter Public School Staff.

Please feel free to contact us if you have any questions regarding this recommendation.

NEW EMPLOYEE SUMMARY

e Rachael Schweigert

o MA + 30, Step 15 salary is *$76,521 based on the 2020-21 Master Agreement.

(*This will be updated once a new agreement is reached)
o Start Date is the beginning of the 2021-2022 school year

cc:
Rachael Schweigert
Certified Hire Group
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MEMO TO: Bill Gronseth, Superintendent

FROM: Jon Graff
DATE: May 9, 2021
SUBJECT: Teacher Transfer

I am pleased to recommend the transfer of positions for Madison Bergren. Madison will

be transferring from her role as physical education teacher at South and North

Elementary to a health teacher at the Middle School beginning with the 2021-2022 school

year. This is a replacement position created by Shea Roehrkasse’s acceptance of the

district activities director position. "

We are excited to welcome Madison to her new position.

Please feel free to contact me if you have any questions regarding this recommendation.

cc:
Madison Bergren
grp_hire_certified



TO: Bill Gronseth, Superintendent,

co’e’e’, . School Board Members
. : O. e® ... o N '
:.. .That’ FROM: Tami Skinner, Community & Family
"o Education Director

% e SCommunity Ed!
' ‘. ® Saint Peter Public Schools — ISD 508 . .
o SUBJECT: Saints Overtime Staff

DATE: May 7, 2021

Interviews were conducted and I am pleased to report that Skylar Price was hired as a
Saints Overtime Assistant. Skylar has worked in the Overtime program as a Gustavus
Work-Study student and we are excited to have her on staff.

This is a replacement position.

EMPLOYEE SUMMARY
e Skylar Price
Rate of pay - $13/hr.

[ ]
¢ Part-time hours to be submitted on a timesheet
e School Year 2020-21 and Summer 2021




TO: Bill Gronseth

FROM: Chris Ovrebo

DATE: 7-MAY-2021

RE: Summer Technology Intern
CC: Ben Abbott

Classified Hiring Memo List

We are pleased to recommend the hiring of Ben Abbott as one of the Technology
Department Interns for the summer of 2021. Ben is currently a Computer Science
student at South Dakota State University. He did an excellent job for us last summer
and we are pleased he has chosen to return.

Please feel free to contact us if you have any questions regarding this
recommendation.

NEW EMPLOYEE SUMMARY
e Ben Abbott
o $13.00/Hr
o 6 hours per day
o Start date: May 19th or 24th

100 Lincoln Drive | Saint Peter, MN 56082 | 507-934-5703
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MEMO TO: Bill Gronseth, Superintendent
School Board

FROM: Jon Graff
DATE: May 11, 2021
SUBIJECT: Maternity Leave Request

| recommend that you accept the maternity leave request of Mrs. Emilie Kaus, math teacher at
SPMS. This leave will commence at the time of her child’s birth, expected to be on or near
September 1, 2021, and extend until November 19, 2021

Cc: Emilie Kaus
Grp_hire_certified
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Setet,. MEMO TO: Bill Gronseth, Superintendent

. ; '."“0 .. School Board Members
’
®
':'. That | FROM: Tami Skinner
% s SCommunity Ed!
‘e
. .... X .0‘ ® Saint Peter Public Schools — ISD 508 DATE: May 13, 2021
SUBJECT: Saints Overtime Assistant
Resignation

I am writing to recommend that you accept the resignation of Alice Howard as a Saints
Overtime Assistant. Her last day of employment is May 19, 2021.

Ms. Howard has done a great job of working with children and will be greatly missed.
We wish her the very best in her future endeavors.

Please feel free to contact me if you have any questions regarding this resignation.

Cc: Ticalle Andros
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From: Alice Howard <ahoward017@gmail.com>
Date: Thu, May 6, 2021 at 2:06 PM
Subject: Last Schedule

To: Shaina Sieh <ssieh@stpeterschools.org>

Hey Shaina,

I want to thank you for this opportunity and the wonderful experience this year. It's been lovely
working for you and with all the kids and | appreciate all your help and patience. Unfortunately |
will be moving sooner than | expected and my last day will be May 19th. Thank you again for all

you've done and I'm very grateful to have had such a wonderful opportunity.

Have a wonderful summer!

Alice Howard



MEMO TO: Members of the School Board
Superintendent Gronseth

FROM: Affey Sigat
Ytive Prafke
DATE: May 14, 2021
SUBJECT: Student Support Liaison Memo

I am pleased to recommend Liliana Figueroa for the position of Student Support Liaison.

This additional Student Support Liaison position is included in the Achievement and
Integration Plan and Budget that has been submitted and approved by the Minnesota
Department of Education.

Ms. Figueroa’s contract will be submitted to the St. Peter School Board for approval.
Liliana will complete timesheets for any hours worked during the remainder of the
2020-2021 school year and her full contract will begin with the 2021-2022 school year.\

Please let me know if you have any questions and thank you for your continued support
of this important plan.

CC:  Liliana Figueroa
grp_hire_certified
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MEMO TO: Bill Gronseth, Superintendent
School Board

FROM: Jon Graff
DATE: May 17, 2021
SUBJECT: Teacher Resignation

Please accept the resignation of Mrs, Larissa Egli, French Teacher at Saint Peter Middle School
and Saint Peter High School, effective at the end of the 2020-2021 school year.

We thank Mrs. Egli for her service to our district and wish her the best of luck in her future
endeavors.

CC: Larissa Egli
grp_hire_certified 31



MEMO TO: Bill Gronseth, Superintendent

FROM: Jon Graff
DATE: May 17, 2021
SUBJECT: Teacher Transfer

I am pleased to recommend the transfer of positions for Jack Hartfield. Jack will be
transferring from his role as a shared math intervention teacher (.5 FTE at North and .5
FTE at SPMS) to a 1.0 FTE math intervention teacher at the middle school beginning with
the 2021-2022 school year. The additional .5 FTE at the middle school is new.

32
We are excited to welcome Jack to his new role.

Please feel free to contact me if you have any questions regarding this recommendation.

ce:
Jack Hartfield
grp_hire_certified
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TO: Bill Gronseth, Superintendent
CC: Members of the School Board,

Tim Regner

FROM: Tami Skinner, Community &
Family Education Director

SUBJECT: Designate Equipment Obsolete

DATE: April 22, 2021

Recommendation

Equipment

Notes

| recommend the school board designate the following equipment as
obsolete in order to remove it from the district inventory and properly
recycle or dispose of it.

Pool Chair Lift

This equipment is shared with the City of St. Peter Recreation and
Leisure Services Department. The City of St. Peter Maintenance Crew
will remove the chair and determine if its parts are salvageable or if the
chair should be sold, and the revenue divided evenly between the
Community & Family Education Program and the Recreation & Leisure
Services Department.
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TO: Bill Gronseth, Superintendent

RE: iPad Recycling Recommendation

CC: Tim Regner

Proposal:

Quotes:

Recommendati
on:

Notes:

Each year we update approximately 4 of the iPad inventory for Saint Peter
Schools to keep the devices up to date and viable for use in the
classroom. Through this process we have 550 |[Pads available for resale
this year. We have reached out to various used iPad vendors and propose
to sell our iPads.

Buyback Vendor Guaranteed Minimum  Maximum Value
Diamond Assets $22,609.30 $32,299.00
Second Life Mac $24,000.00 $27,180.00

Based on the quotes received, we recommend selling our available iPad’s
to Second Life Mac. While the maximum value offered by Diamond Assets
is higher, when we account for the deductions based on grading process
and other penalties, the net values received will be higher for Second Life
Mac (because the minimum higher)

e All devices recommended for sale are not viable devices to re-assign
to classrooms or other areas of need. We are keeping devices that
were purchased with these but are still able to update to the current
version of i0S and be used by staff and students.

e All devices are wiped of all data and removed from the district’s
management system before turning over to the purchasing company.

e The devices are graded and the proceeds we receive are based on the
grades assigned by the company. The estimated proceeds for the
sales listed above are based on how groups of iPads have been
graded in the past.

o The difference in the estimated proceeds is a result of both a varying
level of payment for the device as well as the level of penalty per
device for things like missing power cords or engravings on the
devices, which are factored into the estimates.

e A detailed inventory, including serial numbers and models is available
in the business office. All devices being sold have been designated as
obsolete and removed from inventory already.

100 Lincoln Drive | Saint Peter, MN 56082 | 507-934-5703

FROM: Technology Department (9 /
DATE: 28-APR-2021 ébﬁ* J/
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ADDENDUM

BOARD MEETING
Monday, May 17, 2021
SPCC Governor’'s Room

6:30 PM
VII. ACTION ITEMS
| 1. AGENDA ITEM #1
Subject: 2020/21 Budget Adjustments
Action: Requires a Motion

Background: The 2020-2021 school year budget has been greatly affected
by COVID-19. Both revenues and expenditures have been
adjusted to reflect changes due to the pandemic.

Presentation: Superintendent of Schools
Finance Committee

Options/Recommendation: We recommend your approval of the 2020/21
Budget Adjustments.
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A [ B] C | D | E F G
__’_I_ Tregner/Dpeterson/budgwt 20-21 rev/Budget worksheet 20-21 REV/ Rev Bud St. Peter Public Schools
| 2 | 20-21 to board May 2021 2020-21
| 3 | RevBudget
| 4 | May 1,2021 ~
5 Actual
6 |s Fund Balances Projected
7 as of Fund Balance
8 |Funds 6/30/2020 Revenues Expenditures Transfers 6/30/2021
9
10 |General Fund unassigned Funds, 01,03, 22 * 4,974,741 27,796,973 28,072,927 197,775 4,896,562
11
12
13
14 |Nonspendable { Prepaids )} * 9,172 9,172
15 |Medical assistance -restricted | 0
16 |Reserved Basic Skills 2,930 2,930
17 |Reserved staff Dev 3,464 I
18 |Assigned for severence 364,171 364,171
19 |Assigned for VEBA trust 401,000 37,200 80,000 443,800
20 |Assigned Bond and CSP 223,735 223,735 0
21 |Assigned for operatin new HS 1,670,000 -417,500 1,252,500
22 |Assigned Para 10,000 10,000
23 |Assigned water mitigation 374,737 374,737
24 |Assigned AAA 59,186 59,186
25 |Assigned Fund the Depreciation 192,955 192,955
26 |Assigned Dental reserve 40,000 40,000
27 |Transfer to Food Service 0 0
| 28 |Reserved for A &1 59,094 59,094 0
| 29 |Activity Funds
_ﬂ High School Activity Fund 30 87,009 90,000 90,000 87,009
| 31| North Elementary- Fund 11 26,193 50,000 50,000 26,193
| 32| South Elementary - Fund 12 5,754 27,500 27,500 5,754
__:E’:_ M/S activity - Fund 13 11,704 20,000 20,000 11,704
(34 |
| 35 |Concession - Fund 23 0 726 4,615 -3,889
36| L |
| 37 |misc scholoarships - 135,317 135,317
38
39
iq_ General Fund Sub Total 8,651,162 27,985,199 28,585,071 -139,725 7,911,565
41
42
43
44 |Capital Expenditure 01 /05
45 | Restricted for deferred maintenance/LTFM -717,327 978,582 810,619 -549,364
46 Operating Cap (eq&fac) 141,113 937,787 1,001,513 139,725 217,112
47 |Health and safety 91 0
48 |Capital Fund Sub Total -576,214 1,916,369 1,812,132 139,725 -332,252
49
50
51 |Total General Fund Total 8,074,948 29,901,568 30,397,203 V] 7,579,313
52
53
54
55 |Food Service 02 529,369 1,722,829 1,670,782 581,416
56
57 0
58 |Community Service 04 147,443 798,904 1,007,831 -61,484
59
60 L
61 |Capital Projects Funds Regular - 53,823 0 53,823 0
62 |Bond Refendum - 129,401 115 129,516 0
| 63 |Total Capital Project Funds 183,224 115 183,339 0 0
64 ] L ]
__6_@__ Debt Redemptiono7 561,445 3,169,005 3,076,350 654,100
66
67
= — —
__62_ Trust Fund 08 o 725,937 9,686 17,000 718,623
70
71
72 | District Totals 10,222,366 35,602,107 36,352,505 o 9,471,968
73 n
74
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A B C D E F G H
245
246
247
248
249
250
251
252
253
254
255
256
257
258
259
260
261
262
263 5/7/21
264|FY 21 4th Year of new School Building- this year - Current Op referendum - need to pass in Fall 21 to cont,
265 | |
266|Actual fund Balance 6/30/2020 4,974,740
267
268
269|Actual 19/20 Revenues 26,541,212
270} legislative increase 2% - FY20 Gen Ed revenue 6,438 x.02 to 6,567 or $129 x 2390 FY 21 est WADM estimate increase 308,310
271]estimated change in enrollment - FY 20 WADM of 2459 minus 2390 = 69 X 6438 -445,602
272} estimate increase in other levy/aid items | [ 60,750
273]Additional Cross subsidy aid 100,852 - FY 2021- 45,150 received in 2020 = 55,702 0
274]CTE,Opeb, Qcomp levy est extra [ 358,545
275|HLC Billings] 100,000
276|remove extra safe schools levy from FY 20 -77,069
277]est increase in compensatory 83,000
278|CRF grant remove FY22 530,379
279]county and township grants remove FY22 149,600
280] estimate amount used of GEER and ESSER 1 remove fy22 268,590
281 }:’andemic lower items 90,000 interest, 50000 admisssion -140,000
282 :to balance out with Smart 59,258
283|transfer money assigned during fy15-18 remove fy22 ] 417,500
284|Estimate 20/21 Revenues fy20 rev 28,214,473 28,214,473
285 | fy20 exp 28,292,652
286]Actual 19/20 Expenditures plus net transfers of 699,232 revenue over expenditures -78,179 26,655,901
287|subtract net transfers from FY 20 -699,232
288|Expenditure increase after settlements 700,000
289{HLC/ALC expense 243,900
290} leadership Development 24,675
291| MVED negotiations 50,000
Z92Z]CRF tfunds spent for tech,day care, custodial, staffing and other costs remove FYI 22 5307379
293|county and township funds spent in FY 21 for tech and custodial remove FY22 ] 80,383
294|estimate amount used of GEER and ESSER 1 remove FY22 268,590
295|Hire/replacements etc -123,408
296|Transferto 05 1to 1 remover fy22 139,425
297| Transfer to Veba assignment trust remove fy22 80,000
298|Tech. inititive 1to 1 ipads exta cost of lease no increase this year same est as FY 20 0
298| expected but unknown expenses 100,000
300|increased placements budget 35,000
301{middle school construction remove FY22 169,470
302} estimated covid expenses not reimbursed and abalance SMART remove fy22 37,569
303]estimated lower expenses due to pandemic, utilites, transport, subs, staff etc 0
304 Estimated 20/21 Expenditures 28,292,652
305
306] Estimated fund balance 6/30/2021 - FY21 goal 60 days 4,896,561
307
308 4,637,996 about 63 days
309
310
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VII.

ADDENDUM

BOARD MEETING
Monday, May 17, 2021
SPCC Governor’'s Room

6:30 PM
ACTION ITEMS
| 2. AGENDA ITEM #2
Subject: Insurance for 2-year cycle
Action: Requires a Motion

Background: After receiving best and final proposals for the district’s
group health insurance plan, it was determined that
transitioning to a self-insured model under Blue Cross-Blue
Shield would be the most beneficial option at this time. This
will bring long term stability and provide the district with
more options into the future.

Presentation: Superintendent of Schools
Business Manager

Options/Recommendation: We recommend approving a transition to a self-
insured model under Blue Cross- Blue Shield.
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VII. ACTION ITEMS

ADDENDUM

BOARD MEETING
Monday, May 17, 2021
SPCC Governor’'s Room

6:30 PM

| 3. AGENDA ITEM #3

Subject:

Action:

Background:

Presentation:

Non-Renewal of Probationary Teachers Contracts
Requires a Resolution

The first three consecutive years of a teacher’s first teaching
experience in Minnesota in a single district is deemed to be a
probationary period of employment. If a teacher has
previously completed the probationary period in another
Minnesota district, the probationary period is one year.
During the probationary period, any annual contract may not
be renewed based on a decision by the School Board. The
attached list of teachers are being recommended for non-
renewal.

Superintendent of Schools

Options/Recommendation: We recommend passing the resolution.
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TO: SPPS School Board

FROM:  Chris Ovrebo ﬁ%i_ J/ @Z

DATE: 04-MAY-2021
RE: Non-renewal for Ryan Timmerman
CC: Bill Gronseth

Please consider this recommendation to non-renew Ryan Timmerman, as a 1.0 FTE
Special Education Teacher. Mr. Timmerman served as a special education teacher at
Hoffmann Learning Center under a Tier 1 licensure during the 2020-2021 school year.

If you have questions or concerns, please let me know.

CC: Sarah Janovsky
Ytive Prafke
Tim Regner
Cheri Portner
Kathy Wobbrock
Ryan Timmerman

40
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ADDENDUM

(&
& % BOARD MEETING
g 0 a' 2 Monday, May 17, 2021
LEARNING SPCC Governor's Room
MATTERS 6:30PM
VII. ACTION ITEMS

| 4. AGENDA ITEM #4

Subject:

Action:

Background:

Second Reading of Revisions to the Policy Manual

Requires a Motion

The following policies are presented to the school board for a second
reading. After approval they would be accepted and implemented.

Policy 515 Protection and Privacy of Pupil Records

III. D Strike notation

ITII. N add “police liaison officer” after “secretary”

VII. C Leave the first sentence of the notation, and strike the rest

Page 36F- 4. Strike “address, telephone number, electronic email address,
photograph, date and place of birth, major field of study, enroliment
status”, “Directory information also includes the name, address, and
telephone number of the students’ parents”.

Page 36F- Leave first two sentences and strike the rest of the notation

Deletion of 007.81 Protection and Privacy of Pupil Records

Policy 516 Student Medication
Add “The School District will not permit any student under the age of 18
to receive vaccinations without parent permission.”

Deletion of 007.82 Student Medication

Policy 521 Student Disability Nondiscrimination
No further changes

Deletion of 007.44 Student Disability Nondiscrimination

Policy 522 Title IX Sex Discrimination Policy, Grievance Procedure and
Process

Strike notation on 522-1

Deletion of 001.41 Sex LIPliscrimination Policy, Grievance Procedure and
Process



Policy 526 Hazing Prohibition
Strike Notation

Deletion of 007.48 Hazing Prohibition

Policy 531 The Pledge of Allegiance
No further changes

Deletion of 006.22 The Pledge of Allegiance

Presentation: Policy Committee
Superintendent of Schools

Options/Recommendation: We recommend these policy changes be adopted.
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PUBLIC NOTICE

Independent School District No. 508 gives notice to parents of students currently in attendance
in the District, and eligible students currently in attendance in the District, of their rights regarding pupil
records.

1. Parents and eligible students are hereby informed that they have the following rights:

a. That a parent or eligible student has a right to inspect and review the student’s
education records within 45 days after the day the request for access is received
by the school district. A parent or eligible student should submit to the school
district a written request to inspect education records which identify as precisely
as possible the record or records he or she wishes to inspect. The parent or
eligible student will be notified of the time and place where the records may be
inspected;

b. That the parent or eligible student has a right to seek amendment of the
student’s education records to ensure that those records are not inaccurate,
misleading, or otherwise in violation of the student’s privacy rights. A parent or
eligible student may ask the school district to amend a record that they believe
is inaccurate or misleading. The request shall be in writing, identify the item
the parent or eligible student believes to be inaccurate, misleading, or in
violation of the privacy rights of the student, shall state the reason for this belief,
and shall specify the correction the parent or eligible student wishes the school
district to make. The request shall be signed by the parent or eligible student.
If the school district decides not to amend the record as requested by the parent
or eligible student, the school district will notify the parent or eligible student of
the decision and advise him or her of the right to a hearing regarding the request
for amendment. Additional information regarding the hearing procedures will
be provided to the parent or eligible student when notified of the right to a
hearing;

C. That the parent or eligible student has a right to consent to disclosures of
personally identifiable information contained in the student’s education records,
except to the extent that federal and state law and the regulations promulgated
thereunder authorize disclosures without consent;

d. That the school district may disclose education records to other school officials
within the school district if the school district has determined they have
legitimate educational interests. For purposes of such disclosure, a “school
official” is a person employed by the school district as an administrator,
supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel) or other employee; a person serving on
the school board; a person or company with whom the school district has
consulted to perform a specific task (such as an attorney, auditor, medical
consultant, therapist, public information officer, or data practices compliance
official); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee; or any individual assisting a school official
in the performance of his or her tasks. A school official has a “legitimate
educational interest” if the individual needs to review an education record in
order to fulfill his or her professional responsibility and includes, but is not
limited to, an interest directly related to classroom instruction, teaching, student
achievement and progress, discipline of a student, and student health and
welfare and the ability to respond to a request for educational data;
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e. That the school district forwards education records on request to a school or
post-secondary educational institution in which a student seeks or intends to
enroll, or is already enrolled, as long as the disclosure is for purposes related to
the student’s enrollment, including information about disciplinary action taken
as a result of any incident in which the student possessed or used a dangerous
weapon, suspension and expulsion information pursuant to 20 U.S.C. § 7917,
part of the federal Every Student Succeeds Act [insert the following bracketed
phrase if the school district has a policy regarding Staff Notification of Violent
Behavior by Students] [and data regarding a student’s history of violent
behavior,] and any disposition order which adjudicates the student as delinquent
for committing an illegal act on school district property and certain other illegal
acts;

f. That the parent or eligible student has a right to file a complaint with the U.S.
Department of Education regarding an alleged failure by the school district to
comply with the requirements of 20 U.S.C. § 1232g and the rules promulgated
thereunder. The name and address of the office that administers the Family
Education Rights and Privacy Act is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue S.W.
Washington, D.C. 20202

g. That the parent or eligible student has a right to obtain a copy of the school
district’s policy regarding the protection and privacy of pupil records; and

h. That copies of the school district’s policy regarding the protection and privacy of
school records are located at 100 Lincoln Dr. Suite 229.

Independent School District No. 508 has adopted a school board policy in order to
comply with state and federal laws regarding education records. The policy does the
following:

a. It classifies records as public, private, or confidential.

b. It establishes procedures and regulations to permit parents or students to
inspect and review a student’s education records. These procedures include the
method of determining fees for copies, a listing of the locations of these
education records, and the identity of the individuals in charge of the records.

C. It establishes procedures and regulations to allow parents or students to request
the amendment of a student’s education records to ensure that the records are
not inaccurate, misleading, or otherwise in violation of the student’s privacy
rights.

d. It establishes procedures and regulations for access to and disclosure of
education records.

e. It establishes procedures and regulations for safeguarding the privacy of
education records and for obtaining prior written consent of the parent or
student when required prior to disclosure.
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Copies of the school board policy and accompanying procedures and regulations are
available to parents and students upon written request to the Superintendent.

Pursuant to applicable law, Independent School District No. 508 gives notice to parents
of students currently in attendance in the school district, and eligible students currently
in attendance in the school district, of their rights regarding “directory information.”

“Directory information” mcludes the foIIowmg mformatlon reIatlng to a student: the
student’s name; a apheda
andﬁataeeuehbwth—ma}epﬂeldﬁhstud% dates of attendance grade IeveI enrollment
status; participation in officially recognized activities and sports; weight and height of
members of athletic teams; degrees, honors and awards received; the most recent
educatlonal agency or |nst|tut|on attended by the student; and other similar information.
studenp’&parentes} “D|rectory information” does not mclude a student’s soaal security
number or a student’s identification number (ID) if the ID may be used to access
education records without use of one or more factors that authenticate the student’s
identity such as a personal identification number, password, or other factor known or
possessed only by the authorized user. It also does not include identifying information
on a student’s religion, race, color, social position, or nationality.

[Note: The definition of directory information is found on page 515-2 of the
school district’s policy. This definition includes all of the types of information
spec:flcally referenced by state and federal law as directory information. ] A

a. THE INFORMATION LISTED ABOVE SHALL BE PUBLIC INFORMATION
WHICH THE SCHOOL DISTRICT MAY DISCLOSE FROM THE EDUCATION
RECORDS OF A STUDENT OR INFORMATION REGARDING A PARENT.

b. SHOULD THE PARENT OF A STUDENT OR THE STUDENT SO DESIRE, ANY
OR ALL OF THE LISTED INFORMATION WILL NOT BE DISCLOSED
WITHOUT THE PARENT’S OR ELIGIBLE STUDENT’'S PRIOR WRITTEN
CONSENT EXCEPT TO SCHOOL OFFICIALS AS PROVIDED UNDER
FEDERAL LAW.

C. IN ORDER TO MAKE ANY OR ALL OF THE DIRECTORY INFORMATION
LISTED ABOVE "“PRIVATE” (I.E., SUBJECT TO CONSENT PRIOR TO
DISCLOSURE), THE PARENT OR ELIGIBLE STUDENT MUST MAKE A
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WRITTEN REQUEST TO THE BUILDING PRINCIPAL WITHIN THIRTY (30)
DAYS AFTER THE DATE OF THE LAST PUBLICATION OF THIS NOTICE.
THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING
INFORMATION:

(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;
(2) HOME ADDRESS;

(3) SCHOOL PRESENTLY ATTENDED BY STUDENT;

(4) PARENT’'S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;

(5) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY
INFORMATION WHICH IS NOT TO BE MADE PUBLIC WITHOUT
THE PARENT’'S OR ELIGIBLE STUDENT'S PRIOR WRITTEN
CONSENT.

5. Pursuant to applicable law, Independent School District No. 508 hereby gives notice to
parents of students and eligible students in grades 11 and 12 of their rights regarding
release of information to military recruiting officers and post-secondary educational
institutions. The school district must release the names, addresses, and home telephone
numbers of students in grades 11 and 12 to military recruiting officers and post-
secondary educational institutions within sixty (60) days after the date of the request.
Data released to military recruiting officers under this provision may be used only for
the purpose of providing information to students about military service, state and federal
veterans’ education benefits, and other career and educational opportunities provided
by the military and cannot be further disseminated to any other person except personnel
of the recruiting services of the armed forces.

SHOULD THE PARENT OF A STUDENT OR THE ELIGIBLE STUDENT SO DESIRE, ANY OR
ALL OF THE LISTED INFORMATION WILL NOT BE DISCLOSED TO MILITARY RECRUITING
OFFICERS AND POST-SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT.
IN ORDER TO REFUSE THE RELEASE OF THIS INFORMATION WITHOUT PRIOR
CONSENT, THE PARENT OR ELIGIBLE STUDENT MUST MAKE A WRITTEN REQUEST TO THE
RESPONSIBLE AUTHORITY, [DESIGNATE TITLE OF INDIVIDUAL, I.E., BUILDING PRINCIPAL],
BY [INSERT DATE] EACH YEAR. THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING
INFORMATION:
(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;
(2) HOME ADDRESS;
(3) STUDENT'S GRADE LEVEL;
(4) SCHOOL PRESENTLY ATTENDED BY STUDENT;
(5) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;
(6) SPECIFIC CATEGORY OR CATEGORIES OF INFORMATION WHICH ARE

NOT TO BE RELEASED TO MILITARY RECRUITING OFFICERS AND POST-
SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT;

46
515-37F



(7) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY INFORMATION
WHICH ARE NOT TO BE RELEASED TO THE PUBLIC, INCLUDING
MILITARY RECRUITING OFFICERS AND POST-SECONDARY
EDUCATIONAL INSTITUTIONS.

Notice: Refusal to release the above information to military recruiting officers and post-
secondary educational institutions alone does not affect the school district’s release of
directory information to the public, including military recruiting officers and post-secondary
educational institutions. In order to make any directory information about a student private,
the procedures contained in the Directory Information section of this notice also must be
followed. If you do not want your child’s or eligible student’s directory information released
to military recruiting officers or post-secondary educational institutions, you also must notify
the school district that you do not want this directory information released to any member of
the public, including military recruiting officers and post-secondary educational institutions.

INDEPENDENT SCHOOL DISTRICT NO. 508
SAINT PETER, MINNESOTA

Dated:

Chair
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SAINT PETER SCHOOLS
JUVENILE JUSTICE SYSTEM
REQUEST FOR INFORMATION

Family Educational Rights and Privacy Act
Minnesota Government Data Practices Act, Minn. Stat. § 13.32, Subds. 3(i) and 8(b)

DATE/TIME OF REQUEST:

TO:
(Superintendent of school district or chief administrative officer of school)
FROM:
(Requester’'s name/agency)
STUDENT:

BASIS FOR REQUEST:
Juvenile delinquency investigation/prosecution
Child protection assessment/investigation
Investigation/filing of CHIPS or delinquency petition

REASON FOR REQUEST: (Requester must describe why information regarding existence of the data
marked below is necessary to effectively serve the student)

RESPONSE TO REQUEST:

The school must indicate whether it has data on the student that document any activity or behavior
marked by the requester.

INFORMATION REQUESTED: (mark all that apply) RESPONSE PROVIDED: (yes / no)
Indicate whether you have data that document the student’s:
Use of a controlled substance, alcohol, or tobacco
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Assaultive or threatening conduct as defined in
Minn. Stat. § 13.32, Subd. 8

Possession or use of weapons or look-alike weapons
Theft

Vandalism and damage to property

CERTIFICATION: The undersigned certifies that he or she is a member of the juvenile justice system.
The requested data are needed by the juvenile justice system so it may effectively serve, prior to
adjudication, the student whose records are released. The undersigned will not disclose the information
received to any other party, except as provided under state law, without prior written consent as
required by Code of Federal Regulations, title 34, section 99.38(b). The undersigned further certifies
that he or she understands that, by signing this request, he or she is subject to the penalties in Minn.
Stat. § 13.09.

Signature/Title
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Adopted: MSBA/MASA-Model Policy 515

Orig. 1995

Revised: Rev. 2013

515

II1.

I1I1.

PROTECTION AND PRIVACY OF PUPIL RECORDS

PURPOSE

The school district recognizes its responsibility in regard to the collection, maintenance, and
dissemination of pupil records and the protection of the privacy rights of students as provided
in federal law and state statutes.

GENERAL STATEMENT OF POLICY

The following procedures and policies regarding the protection and privacy of parents and
students are adopted by the school district, pursuant to the requirements of 20 U.S.C. §
1232g, et seq., (Family Educational Rights and Privacy Act (FERPA)) 34 C.F.R. Part 99 and
consistent with the requirements of the Minnesota Government Data Practices Act, Minn. Stat.
Ch. 13, and Minn. Rules Parts 1205.0100-1205.2000.

DEFINITIONS

A. Authorized Representative

“Authorized representative” means any entity or individual designated by the school
district, state, or an agency headed by an official of the Comptroller of the United
States, the Attorney General of the United States, the Secretary of the U.S.
Department of Education, or state and local educational authorities to conduct, with
respect to federal or state supported education programs, any audit or evaluation or
any compliance or enforcement activity in connection with federal legal requirements
that relate to these programs.

B. Biometric Record

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or
more measurable biological or behavioral characteristics that can be used for
authorized recognition of an individual (e.g., fingerprints, retina and iris patterns,
voice prints, DNA sequence, facial characteristics, and handwriting).

C. Dates of Attendance

“Dates of attendance,” as referred to in “Directory Information,” means the period of
time during which a student attends or attended a school or schools in the school
district, including attendance in person or by paper correspondence, satellite, internet
or other electronic communication technologies for students who are not in the
classroom, and including the period during which a student is working under a work-
study program. The term does not include specific daily records of a student’s
attendance at a school or schools in the school district.

50
515-1



Directory Information

“Directory information” means information contained in an education record of a
student which would not generally be considered harmful or an invasion of privacy if
disclosed It mcludes but is not limited to: the student’s name add;essﬁteleplwqe

stu{;h,L dates of attendance grade IeveI enreumenestatus%Fe—ﬁuuﬁneeppaFeeme%
participation in officially recognized activities and sports, weight and height of
members of athletic teams, degrees, honors and awards received, and the most recent
educational agency or institution attended. Italso-includesthe-name,address,and

telephone-number-of the-student's-parent{s). Directory information does not include:

1. a student’s social security number;

2. a student’s identification number (ID), user ID, or other unique personal
identifier used by a student for purposes of accessing or communicating in
electronic systems if the identifier may be used to access education records
without use of one or more factors that authenticate the student’s identity
such as a personal identification number (PIN), password, or other factor
known or possessed only by the authorized user;

3. a student ID or other unique personal identifier that is displayed on a student
ID badge if the identifier can be used to gain access to educational records
when used in conjunction with one or more factors that authenticate the
student’s identity, such as a PIN, password, or other factor known or
possessed only by the student;

4. personally, identifiable data which references religion, race, color, social
position, or nationality; or

5. data collected from nonpublic school students, other than those who receive
shared time educational services, unless written consent is given by the
student’s parent or guardian.
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E.

Education Records

1. What constitutes “education records.” Education records means those records
which: (1) are directly related to a student; and (2) are maintained by the
school district or by a party acting for the school district.

2. What does not constitute an education record. The term, “education records,”
does not include:

a. Records of instructional personnel which:
(1) are in the sole possession of the maker of the record; and
(2) are not accessible or revealed to any other individual except a

substitute teacher; and
(3) are destroyed at the end of the school year.
b. Records of a law enforcement unit of the school district, provided

education records maintained by the school district are not disclosed to
the unit, and the law enforcement records are:

(1) maintained separately from education records;
(2) maintained solely for law enforcement purposes; and
(3) disclosed only to law enforcement officials of the same
jurisdiction.
C. Records relating to an individual, including a student, who is employed

by the school district which:
(1) are made and maintained in the normal course of business;

(2) relate exclusively to the individual in that individual’s capacity
as an employee; and

(3) are not available for use for any other purpose.

However, these provisions shall not apply to records relating to an
individual in attendance at the school district who is employed as a
result of his or her status as a student.

d. Records relating to an eligible student, or a student attending an
institution of post-secondary education, which are:

(1) made or maintained by a physician, psychiatrist, psychologist,
or other recognized professional or paraprofessional acting in
his or her professional or paraprofessional capacity or assisting
in that capacity;

(2) made, maintained, or used only in connection with the
provision of treatment to the student; and
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(3) disclosed only to individuals providing the treatment; provided
that the records can be personally reviewed by a physician or
other appropriate professional of the student’s choice. For the
purpose of this definition, “treatment” does not include
remedial educational activities or activities that are a part of
the program of instruction within the school district.

e. Records that only contain information about an individual after he or
she is no longer a student at the school district and that are not
directly related to the individual’s attendance as a student.

Eligible Student

“Eligible student” means a student who has attained eighteen (18) years of age or is
attending an institution of post-secondary education.

Juvenile Justice System
“Juvenile justice system” includes criminal justice agencies and the judiciary when
involved in juvenile justice activities.

Legitimate Educational Interest

“Legitimate educational interest” includes interest directly related to classroom
instruction, teaching, student achievement and progress, discipline of a student,
student health and welfare, and the ability to respond to a request for education data.
It includes a person’s need to know in order to:

1. Perform an administrative task required in the school or employee’s contract
or position description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s
education; or

3. Perform a service or benefit for the student or the student’s family such as
health care, counseling, student job placement, or student financial aid.

4. Perform a task directly related to responding to a request for data.
Parent

“Parent” means a parent of a student and includes a natural parent, a guardian, or an
individual acting as a parent of the student in the absence of a parent or guardian.
The school district may presume the parent has the authority to exercise the rights
provided herein, unless it has been provided with evidence that there is a state law or
court order governing such matters as marriage dissolution, separation or child
custody, or a legally binding instrument which provides to the contrary.

Personally Identifiable

“Personally identifiable” means that the data or information includes, but is not limited
to: (a) a student’s name; (b) the name of the student’s parent or other family
member; (c) the address of the student or student’s family; (d) a personal identifier
such as the student’s social security humber or student number or biometric record;
(e) other direct identifiers, such as the student’s date of birth, place of birth, and
mother’s maiden name; (f) other in;grmation that, alone or in combination, is linked or
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linkable to a specific student that would allow a reasonable person in the school
community, who does not have personal knowledge of the relevant circumstances, to
identify the student with reasonable certainty; or (g) information requested by a
person who the school district reasonably believes knows the identity of the student to
whom the education record relates.

Record
“Record” means any information or data recorded in any way including, but not limited
to, handwriting, print, computer media, video or audio tape, film, microfilm, and

microfiche.

Responsible Authority

“Responsible authority” means Superintendent, Principal or district level administrative
staff.

Student

“Student” includes any individual who is or has been in attendance, enrolled, or
registered at the school district and regarding whom the school district maintains
education records. Student also includes applicants for enrollment or registration at
the school district and individuals who receive shared time educational services from
the school district.

School Official

“School official” includes: (a) a person duly elected to the school board; (b) a person
employed by the school board in an administrative, supervisory, instructional, or other
professional position; (c) a person employed by the school board as a temporary
substitute in a professional position for the period of his or her performance as a
substitute; and (d) a person employed by, or under contract to, the school board to
perform a special task such as a secretary, police liaison officer, a clerk, a public
information officer or data practices compliance official, an attorney, or an auditor for
the period of his or her performance as an employee or contractor.

Summary Data

“Summary data” means statistical records and reports derived from data on
individuals but in which individuals are not identified and from which neither their
identities nor any other characteristic that could uniquely identify the individual is
ascertainable.

Other Terms and Phrases

All other terms and phrases shall be defined in accordance with applicable state and

federal law or ordinary customary usage.
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IvV.

GENERAL CLASSIFICATION

State law provides that all data collected, created, received, or maintained by a school district
are public unless classified by state or federal law as not public or private or confidential.
State law classifies all data on individuals maintained by a school district which relates to a
student as private data on individuals. This data may not be disclosed to parties other than
the parent or eligible student without consent, except pursuant to a valid court order, certain
state statutes authorizing access, and the provisions of FERPA and the regulations
promulgated thereunder.

STATEMENT OF RIGHTS

A.

Rights of Parents and Eligible Students

Parents and eligible students have the following rights under this policy:

1.

2.

The right to inspect and review the student’s education records;

The right to request the amendment of the student’s education records to
ensure that they are not inaccurate, misleading, or otherwise in violation of
the student’s privacy or other rights;

The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that such
consent is not required for disclosure pursuant to this policy, state or federal
law, or the regulations promulgated thereunder;

The right to refuse release of names, addresses, and home telephone numbers
of students in grades 11 and 12 to military recruiting officers and post-
secondary educational institutions;

The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the school district to comply with the federal law and the
regulations promulgated thereunder;

The right to be informed about rights under the federal law; and

The right to obtain a copy of this policy at the location set forth in Section XXI.
of this policy.

Eligible Students

All rights and protections given parents under this policy transfer to the student when
he or she reaches eighteen (18) years of age or enrolls in an institution of post-
secondary education. The student then becomes an “eligible student.” However, the
parents of an eligible student who is also a “"dependent student” are entitled to gain
access to the education records of such student without first obtaining the consent of
the student. In addition, parents of an eligible student may be given access to
education records in connection with a health or safety emergency if the disclosure
meets the conditions of any provision set forth in 34 C.F.R. § 99.31(a).

Disabled Students
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VI.

The school district shall follow 34 C.F.R. §§ 300.610-300.617 with regard to the
confidentiality of information related to students with a disability.

DISCLOSURE OF EDUCATION RECORDS

A.

Consent Required for Disclosure

The school district shall obtain a signed and dated written informed consent of
the parent of a student or the eligible student before disclosing personally
identifiable information from the education records of the student, except as
provided herein.

The written consent required by this subdivision must be signed and dated by
the parent of the student or the eligible student giving the consent and shall
include:

a. a specification of the records to be disclosed;

b. the purpose or purposes of the disclosure;

C. the party or class of parties to whom the disclosure may be made;
d. the consequences of giving informed consent; and

e. if appropriate, a termination date for the consent.

When a disclosure is made under this subdivision:

a. if the parent or eligible student so requests, the school district shall
provide him or her with a copy of the records disclosed; and

b. if the parent of a student who is not an eligible student so requests,
the school district shall provide the student with a copy of the records
disclosed.

A signed and dated written consent may include a record and signature in
electronic form that:

a. identifies and authenticates a particular person as the source of the
electronic consent; and

b. indicates such person’s approval of the information contained in the
electronic consent.

If the responsible authority seeks an individual’s informed consent to the
release of private data to an insurer or the authorized representative of an
insurer, informed consent shall not be deemed to have been given unless the
statement is:

a. in plain language;

b. dated;

C. specific in designating the particular persons or agencies the data
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subject is authorizing to disclose information about the data subject;

d. specific as to the nature of the information the subject is authorizing to
be disclosed;

e. specific as to the persons or agencies to whom the subject is
authorizing information to be disclosed;

f. specific as to the purpose or purposes for which the information may
be used by any of the parties named in Clause e. above, both at the
time of the disclosure and at any time in the future; and

g. specific as to its expiration date which should be within a reasonable
time, not to exceed one year except in the case of authorizations given
in connection with applications for: (i) life insurance or noncancellable
or guaranteed renewable health insurance and identified as such, two
years after the date of the policy, or (ii) medical assistance under
Minn. Stat. Ch. 256B or Minnesota Care under Minn. Stat. Ch. 256L,
which shall be ongoing during all terms of eligibility, for individualized
education program health-related services provided by a school district
that are subject to third party reimbursement.

Eligible Student Consent

Whenever a student has attained eighteen (18) years of age or is attending an
institution of post-secondary education, the rights accorded to and the consent
required of the parent of the student shall thereafter only be accorded to and

required of the eligible student, except as provided in Section V. of this policy.

Prior Consent for Disclosure Not Required

The school district may disclose personally identifiable information from the education
records of a student without the written consent of the parent of the student or the
eligible student unless otherwise provided herein, if the disclosure is:

1.

To other school officials, including teachers, within the school district whom
the school district determines have a legitimate educational interest in such
records;

To a contractor, consultant, volunteer, or other party to whom the school
district has outsourced institutional services or functions provided that the
outside party:

a. performs an institutional service or function for which the school
district would otherwise use employees;

b. is under the direct control of the school district with respect to the use
and maintenance of education records; and

C. will not disclose the information to any other party without the prior
consent of the parent or eligible student and uses the information only
for the purposes for which the disclosure was made.

To officials of other schools, school districts, or post-secondary educational

institutions in which the student seeks or intends to enroll, or is already
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enrolled, as long as the disclosure is for purposes related to the student’s
enrollment or transfer. The records shall include information about disciplinary
action taken as a result of any incident in which the student possessed or used
a dangerous weapon, and with proper annual notice (see Section XIX.),
suspension and expulsion information pursuant to section 7917 of the federal
Every Student Succeeds Act {msep&thefe#ew;gpf—éh%sehee#dismepha&a

. ’ and, if
appllcable data regardlng a student (S hlstory of V|0Ient behawor The records
also shall include a copy of any probable cause notice or any disposition or
court order under Minn. Stat. § 260B.171, unless the data are required to be
destroyed under Minn. Stat. § 120A.22, Subd. 7(c) or § 121A.75. On request,
the school district will provide the parent or eligible student with a copy of the
education records which have been transferred and provide an opportunity for
a hearing to challenge the content of those records in accordance with Section
XV. of this policy;

To authorized representatives of the Comptroller General of the United States,
the Attorney General of the United States, the Secretary of the U.S.
Department of Education, or the Commissioner of the State Department of
Education or his or her representative, subject to the conditions relative to
such disclosure provided under federal law;

In connection with financial aid for which a student has applied or has
received, if the information is necessary for such purposes as to:

a. determine eligibility for the aid;

b. determine the amount of the aid;

C. determine conditions for the aid; or

d. enforce the terms and conditions of the aid.

“Financial aid” for purposes of this provision means a payment of funds
provided to an individual or a payment in kind of tangible or intangible
property to the individual that is conditioned on the individual’s attendance at
an educational agency or institution;

To state and local officials or authorities to whom such information is
specifically allowed to be reported or disclosed pursuant to state statute
adopted:

a. before November 19, 1974, if the allowed reporting or disclosure
concerns the juvenile justice system and such system’s ability to
effectively serve the student whose records are released; or

b. after November 19, 1974, if the reporting or disclosure allowed by
state statute concerns the juvenile justice system and the system'’s
ability to effectively serve, prior to adjudication, the student whose
records are released, provided the officials and authorities to whom
the records are disclosed certify in writing to the school district that
the data will not be disclosed to any other party, except as provided by
state law, without the prior written consent of the parent of the
student. At a minimum, the school district shall disclose the following
information to the jgé/enile justice system under this paragraph: a
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10.

student’s full name, home address, telephone number, and date of
birth; a student’s school schedule, attendance record, and
photographs, if any; and parents’ names, home addresses, and
telephone numbers.

To organizations conducting studies for or on behalf of educational agencies or
institutions for the purpose of developing, validating, or administering
predictive tests, administering student aid programs, or improving instruction;
provided that the studies are conducted in a manner which does not permit
the personal identification of parents or students by individuals other than
representatives of the organization who have a legitimate interest in the
information, the information is destroyed when no longer needed for the
purposes for which the study was conducted, and the school district enters
into a written agreement with the organization that: (a) specifies the purpose,
scope, and duration of the study or studies and the information to be
disclosed; (b) requires the organization to use personally identifiable
information from education records only to meet the purpose or purposes of
the study as stated in the written agreement; (c) requires the organization to
conduct the study in a manner that does not permit personal identification of
parents and students by anyone other than representatives of the organization
with legitimate interests; and (d) requires the organization to destroy all
personally identifiable information when information is no longer needed for
the purposes for which the study was conducted and specifies the time period
in which the information must be destroyed. For purposes of this provision, the
term, “organizations,” includes, but is not limited to, federal, state, and local
agencies and independent organizations. In the event the Department of
Education determines that a third party outside of the school district to whom
information is disclosed violates this provision, the school district may not
allow that third party access to personally identifiable information from
education records for at least five (5) years;

To accrediting organizations in order to carry out their accrediting functions;

To parents of a student eighteen (18) years of age or older if the student is a
dependent of the parents for 