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Agenda
Board of Education Virtual Board Retreat - Part 2 of 2

Virtually on Zoom
#Meeting_Date_long_weekday#

10:00 AM

1. Call to Order - Board Retreat - 10:00am to 3:00pm
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
1

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2. Approve Agenda 
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
2

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

3. Strategic Planning
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
3

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

4. Review Mission, Vision, Goals & Values
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1The timelines may be extended upon written agreement between both parties.
2The timelines may be extended upon written agreement between both parties.
3The timelines may be extended upon written agreement between both parties.
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Error! Hyperlink reference not valid.
Error! No sequence specified.

4

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

5. Virtual Summer Board Conference 2020 Report
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
5

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

6. Superintendent Committees: Equity, Wellness & Bargaining 
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
6

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

A. Equity Conversation
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
7

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

B. Bargaining

4The timelines may be extended upon written agreement between both parties.
5The timelines may be extended upon written agreement between both parties.
6The timelines may be extended upon written agreement between both parties.

7The timelines may be extended upon written agreement between both parties.
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Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
8

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

C. Board Committee Liaison Assignments
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
9

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

7. Land Acknowledgment Review
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
10

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

8. Lunch Break-Book Review
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
11

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

8The timelines may be extended upon written agreement between both parties.
9The timelines may be extended upon written agreement between both parties.

10The timelines may be extended upon written agreement between both parties.
11The timelines may be extended upon written agreement between both parties.
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9. Communication Methods
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
12

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

A. Superintendent 
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
13

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

B. Family
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
14

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

C. Board
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
15

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

12The timelines may be extended upon written agreement between both parties.
13The timelines may be extended upon written agreement between both parties.
14The timelines may be extended upon written agreement between both parties.
15The timelines may be extended upon written agreement between both parties.
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Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

D. Social Media
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
16

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

10. Administrative Retreat Review
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
17

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

11. Reopening Plan for School Year 2020-2021
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
18

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

A. Comprehensive Distance Learning (CDL)
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
19

16The timelines may be extended upon written agreement between both parties.
17The timelines may be extended upon written agreement between both parties.
18The timelines may be extended upon written agreement between both parties.

19The timelines may be extended upon written agreement between both parties.
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Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1. Ashley's Questions
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
20

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

B. Limited In-Person Instruction
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
21

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

C. Hybrid
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
22

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

D. Athletics & Extracurricular
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

20The timelines may be extended upon written agreement between both parties.
21The timelines may be extended upon written agreement between both parties.
22The timelines may be extended upon written agreement between both parties.
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23

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

12. Reanalyze Our Priorities
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
24

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

13. Share Student Success Update/Staff Recruitment 
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
25

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

14. Equity & Wellness Policy Review
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
26

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

15. Regional Board Equity Team
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

23The timelines may be extended upon written agreement between both parties.
24The timelines may be extended upon written agreement between both parties.
25The timelines may be extended upon written agreement between both parties.
26The timelines may be extended upon written agreement between both parties.
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Error! Hyperlink reference not valid.
Error! No sequence specified.

27

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

16. Review Board Policy
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
28

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

17. Adjournment
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
29

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Parkrose School District Board meetings are held in accordance with open meeting laws and with accessibility 
requirements.  If accommodations for individuals with disabilities or for groups exceed boardroom capacity are 
required, please contact Board Secretary Andrea Stevenson at least two full business days prior to the Board 
meeting. Contact phone: (503)408-2114 Contact e-mail: andrea_stevenson@parkrose.k12.or.us Contact address: 
10636 NE Prescott Street, Portland, Oregon 97220-2699 

Parkrose School District prohibits discrimination and harassment on any basis protected by law, including but not 
limited to, an individual’s perceived or actual race, color, religion, sex, sexual orientation, national or ethnic origin, 
marital status, age, mental or physical disability, pregnancy, familial status, economic status, veterans’ status, or 
because of the perceived or actual race, color, religion, sex, sexual orientation, national or ethnic origin, marital status, 

27The timelines may be extended upon written agreement between both parties.
28The timelines may be extended upon written agreement between both parties.
29The timelines may be extended upon written agreement between both parties.
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age, mental or physical disability, pregnancy, familial status, economic status or veterans’ status of any other persons 
with whom the individual associates.
Full policies and complaint forms can be requested from your school, the district office or accessed online at 
www.parkrose.k12.or.us.
Persons having questions about civil rights, equal opportunity and nondiscrimination should contact: Julie Sams, 
Director of Student Services at julie_sams@parkrose.k12.or.us or 503-408-2118.

9
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Code:    BDDH-AR   
Adopted: 10/23/95
Revised: 1/30/13

PUBLIC PARTICIPATION IN BOARD MEETINGS

1. Time is set aside on the Board's meeting agenda for Citizen Comments at Regular Board Business 
meetings.  The purpose of this specified time frame is to encourage public involvement in its school 
district and at the same time allow enough time for the Board to conduct the necessary business for which 
it is legally responsible.

2. A group of visitors with a common purpose should designate a spokesperson for the group.

3. Discussion or presentation concerning a published agenda item, other than announced items, is 
limited to its designated place on the agenda, unless otherwise authorized by the chair.

4. A visitor may introduce a topic not on the published agenda.  However, the Board of Education, at 
its discretion, may require that a proposal, inquiry, or request be submitted in writing and reserves the 
right to refer the matter to the administration for action or for study and to report at a subsequent meeting.  
The Board shall make a decision at the meeting where information is presented only if the issue is 
considered an emergency by the Board.

5. At the discretion of the Board chair, when meetings are large or controversial, anyone wishing to 
speak before the Board, either as an individual or as a member of a group, on any agenda item or other 
topic, may do so by providing information to the board secretary on a citizen comment card prior to the 
meeting.  This will help the chair provide adequate time for each agenda item and remain within the 
established time frame.

6. Statements by members of the public should be brief and concise.  The chair may, at his/her 
discretion, establish a time limit on discussion or oral presentation by a visitor on any topic to ensure 
compliance with the established time frame.

7. Speakers may offer objective criticism of school operations and programs but the Board will not 
hear complaints concerning specific school personnel.  The chair will direct the visitor to the appropriate 
means for Board consideration and disposition of legitimate complaints involving individuals.

8. These procedures will be published on the back of every Board meeting agenda.

10
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Code: KL
Adopted: 10/23/95 

Revised: 12.11.17

Public Complaints* (Version 4)

Board members recognize that complaints about schools may be voiced by employees, students, parents and 
community members from time-to-time.  When such complaints are made to a Board member, the Board member 
shall refer the person making the complaint to the superintendent or designee.  A Board member shall not attempt to 
respond, review, handle or resolve such complaints as the individual board member has no authority to do so.

A complaint of retaliation against a student or a student’s parent or guardian who in good faith reported information 
that the student believes is evidence of a violation of state and federal law, rule or regulation, should be made to the 
superintendent or designee.
 
A person may initiate a complaint by discussing the matter with the appropriate administrator.  That administrator 
shall attempt to resolve the complaint or identify the reasons for not resolving the issue.  In the event a complaint is 
not resolved within 10 working days at the building level, the complainant may file a written complaint with the 
superintendent or designee.  The superintendent or designee will attempt to resolve the complaint.  If the complaint 
remains unresolved after 10 working days of receipt by the superintendent or designee, the complainant may request 
to place the complaint on the Board agenda at the next regularly scheduled or special Board meeting. Any written 
complaint bearing the signature of a complainant, and which is presented to the Board, may be considered by the 
entire Board.  A final written decision regarding the complaint shall be made by the Board within 20 working days 
from receipt of the complaint.  The written decision of the Board will be final and will address each allegation in the 
complaint and reasons for the district’s decision.  If the Board chooses not to hear the complaint, the 
superintendent’s or designee’s decision is final.

The complaint procedure set out above will not be longer than 90 days from the filing date of the original complaint 
with the administrator.30

The district may offer mediation or an other alternative dispute resolution process as an option if all parties to the 
complaint agree in writing to participate in such mediation or resolution.

Complaints against the principal may be filed with the superintendent or designee.  The superintendent or designee 
will attempt to resolve the complaint.  If the complaint remains unresolved within 10 working days of receipt by the 
superintendent or designee, the complainant may request to place the complaint on the Board agenda at the next 
regularly scheduled or special Board meeting.

Complaints against the superintendent should be referred to the Board chair on behalf of the Board.  The Board 
chair shall present the complaint to the Board.   A final written decision regarding the complaint shall be made by 
the Board within 20 working days from receipt of the complaint.  If the Board decides an investigation is warranted, 
the Board may refer the investigation to a third party.  When the investigation is complete, the results will be 
presented to the Board.  After receiving the results of the investigation, the Board shall decide in open session what 
action, if any, is warranted.

Complaints against the Board as a whole or against an individual Board member should be made to the Board chair 
on behalf of the Board.  The Board chair shall present the complaint to the Board.  A final written decision 
regarding the complaint shall be made by the Board within 20 working days from receipt of the complaint.  The 

30The timelines may be extended upon written agreement between both parties.

11
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written decision of the Board will be final and will address each allegation in the complaint and reasons for the 
district’s decision.  If the Board decides an investigation is warranted, Board may refer the investigation to a third 
party.  When the investigation is complete, the results will be presented to the Board.  After receiving the results of 
the investigation, the Board shall decide in open session what action, if any, is warranted.

Complaints against the Board chair may be made directly to the Board vice chair on behalf of the Board.  The Board 
vice chair shall present the complaint to the Board.  A final written decision regarding the complaint shall be made 
by the Board within 20 working days from receipt of the complaint.  The written decision of the Board will be final 
and will address each allegation in the complaint and reasons for the district’s decision.  If the Board decides an 
investigation is warranted, the Board may refer the investigation to a third party.  Once the investigation is 
complete, the results will be presented to the Board.  After receiving the results of the investigation, the Board shall 
decide in open session what action, if any, is warranted.

A complainant must file a complaint within the later of either time limit set below, in accordance with State law:

1. Within two years after the alleged violation or unlawful incident occurred or the complainant discovered the 
alleged violation or unlawful incident.  For incidents that are continuing in nature, the time limitation must 
run from the date of the most recent incident; or

2. Within one year after the affected student has graduated from, moved away from or otherwise left the district.

The final decision for a complaint processed under this Board policy that alleges a violation of Oregon 
Administrative Rule (OAR) Chapter 581, Division 22 (Standards), ORS 339.285 to 339.383 or OAR 581-021-0550 
to 581-021-0570 (Restraint and Seclusion) or ORS 659.852 (Retaliation), will be issued in writing or electronic 
form.  The final decision will address each allegation in the complaint and contain reasons for the district’s decision.  
If the complainant is a student, parent or guardian of a student attending school in the district or a person that 
resides in the district, and the complaint is not resolved through the complaint process above, the complainant may 
have appeal rights with the Deputy Superintendent of Public Instruction as outlined in OAR 581-002-0040.

If the complaint alleges discrimination pursuant to ORS 659.850 (Discrimination) and the complaint is not resolved 
at the local level through administrative regulation AC-AR - Discrimination Complaint Procedure, the complaint 
may meet the criteria to file an appeal with the Superintendent of Public Instruction as outlined in OAR 581-021-
0049.

END OF POLICY

Legal Reference(s):

12
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Our core values are such that safety, equity and individual academic success for each child is paramount. 
We believe that each one of the core values are important to make that true.

Mission: 
Close the achievement gap by preparing all students for college readiness and success in a global society.

Vision: 
Every child reads, thinks critically, and graduates ready for college and career. 

BOARD CORE VALUES

The Parkrose School District will develop an equity-focused 5-year strategic plan based on input from 
students, staff, families, culturally specific partners, and the community. The initial draft of the plan will 
be completed by April 2020.

The Parkrose School District will develop and execute a community engagement plan to gather input on 
academic and experiential opportunities for Parkrose students to consider for our 5-year strategic 
plan. Community engagement effectiveness will be measured by the participation of all represented 
groups in our community. We will specifically solicit input from the district’s most underrepresented 
populations based on disaggregated school district data. The initial community engagement will be 
completed by April 2020.

A minimum of 90% of 9th-grade students will be on-track to graduate as measured by the Oregon 
Department of Education and the Parkrose School District. The 90% goal applies to all subgroups 
represented in Parkrose.

13



Courageous Conversations Quick Overview  
From the work of Singleton and Linton 

Note: This is in no way intended as a complete guide for Courageous Conversations, but rather a quick 
overview of a few key details with the purpose of prompting deeper examination of the full context and 

protocol presented in the book.   
Source: Singleton, Glenn E.Linton, Curtis. (2006) Courageous conversations about race :a field guide for achieving equity in schools Thousand Oaks, 

Calif. : Corwin Press, 

 

Some Common Language Used to Frame Conversation: 

 
Passion:​ “The level of connectedness educators being ro racial equity work and to the district, 
school, or classroom equity transformation (p.14).” 
 
Practice: ​“The essential individual and institutional actions take to effectively educate every student 
to his, her, [their]  full potential (p.14)” 
 
Persistence:​ ​Patience + Urgency, “Willingness of a school system to stick with it despite how slow 
results, political pressure, new ideas, and systemic inertia or resistance to change.” 
 
Race: ​“The socially constructed meaning attached to a variety of physical attributes, including but 
not limited to skin and eye color, hair texture, and bone structure (p.50).” 
 
Racism:​  ​“Conscious or unconscious, intentional or unintentional enactment of racial power, 
grounded in racial prejudice, by an individual or group against another individual or group perceived 
to have lower racial status (p.  
 
Institutionalized Racism:  ​“Prejudice connected with the power to protect the interests of the 
discriminating racial group,” Allowing “negative assumptions to persist unchallenged by those 
having positional power (p52).”  
 
White Privilege:​ “Refers to the advantages that White people receive simply by virtue of their 
appearance.” “The more melanin a person has, the less privilege or racial advantage he or she [or 
they] receive. (p.188).” 
 
Whiteism:  ​“Not recognizing White as a dominating color, nor recognizing the unearned power and 
privileges associated with having white skin and having as sense of (White) entitlement but lacking 
awareness of the experiences and perspectives of non-White-skinned people (p 197).” 
 
Degree of Racial Consciousness: ​“​The percentage at which we believe that race impacts our lives. 
(p.92).” 
 

14



 
 

Four Agreements of Courageous Conversations 

 

Parkrose Equity Team 
Agreements 

Courageous Conversation 
Agreements 

Reflection Questions 

★ Stay engaged 
★ Experience discomfort 
★ Speak your truth 
★ Expect and accept 

non-closure 
★ Embrace the ‘why’ 

★ Stay engaged 
○ Remain “morally, 

emotionally, 
intellectually, and 
relationally involved in 
the dialogue.  Don’t let 
your heart “heart and 
mind ‘check out’ of the 
conversation while 
leaving your body 
seated at the table 
(p.71).” 

Think of a time when race 
became a topic and you 
actively disengaged or 
avoided?  What do you believe 
caused you to react in this 
way? 

How did it impact the 
conversation? 

★ Speak your truth 
○ Be absolutely honest 

about your thoughts, 
feelings, and opinions 
and not just saying 
what you perceive 
others want to hear 
(p.72.).” 

 

Think of a time when race was 
a topic and you became silent 
or shared something that was 
less than your truest feelings in 
fear of how others might think 
or respond to you? 

What emotions prevent you 
from speaking your truth? 

What conditions help you 
speak your truth? 

★ Experience discomfort 
○ “Agree to experience 

discomfort so that 
they can deal with the 
reality of race and 
racism in an honest 
and forthright way (p. 
74).” 

 

Think of a time where race was 
a topic and you experienced 
discomfort. What did you 
notice​ ​(what is racially 
happening)? How does what I 
am noticing cause me to feel? 
What personal meaning does 
that which I am feeling offer? 

Did you work through this 
15



discomfort? Or was it left 
unresolved? 

★ Expect and accept 
non-closure 

○ Recognize that you 
may not reach closure 
in your understanding 
or interactions. We 
cannot simply search 
for solutions, but 
rather need an 
ongoing dialogue. 
There is no quick fix. 
“We cannot discover a 
solution to a challenge 
if we have not been 
able to talk, 
specifically and 
intentionally about that 
challenge (p. 75).” 

 

Why is it necessary to expect 
and accept non-closure when 
dealing with race? 

 
 

Six Conditions of a Courageous Conversation 

 

Condition 1-Focus on the Personal, Local, and Immediate 
Looking at our personal, local, and immediate circumstances related to race. 
 

● How consciously aware of race are you?  When did you become aware of race? 
● What is your own racial autobiography? 
● What events, conversations, experiences related to race have shaped your lens and 

perspectives? 
● To what degree does race impact your life? Emotionally, relationally, intellectually, morally? 

Personally, locally, immediately? 

Condition 2- Keep the Spotlight on Race 
Critical need to focus and address race explicitly and intentionally (not shifting focus to internal 
or external factors such as families, poverty, community values, language, mobility, etc.) 
 

● Why is it important to isolate race, rather than avoid it or talk about it in conjunction with 
other diversity issue? 

● What messages does media send about Black and White? Who benefits/suffers from these 
representations? 

● What racial beliefs are operational in our school or school system? 

Condition 3- Engage Multiple Racial Perspectives 
“Normalize social construction of knowledge (p. 115).” Racial meaning is passed from 
generation to generation. We must be willing to listen and engage with others who have different 16



or contrasting racial perspectives or experiences, thus validating ALL racial expressions and 
experiences. 
 

● Can you think of a time when someone you knew did something that you viewed to be 
racially unjust, but they viewed it differently? What personal or historical contexts might 
have influenced each point of view? 

● Where do you see the White racial point of view dominating in our schools? 
● How does the ability to truly listen with the intent to hear, not respond,  impact this 

condition? 
● What conditions make you feel like your perspective is valued? 
● How can we fully honor multiple viewpoints? 

Condition 4-Keep Us All at the Table 
Examine intentionally and consciously who is engaging and how they are engaging, and from 
where they are within the compass.  Allow time for discussion, listening, and reflecting.  Use the 
compass (see below) to check in throughout.  Be aware of the space you take up in the 
conversation. 
 

● Describe your own communication style.  How does your typical communication style 
change when race is the topic or when in an interracial professional setting? 

● In your experience, what takes place when you engage in interracial discussions about race 
or racism.  What has made the conversations successful or unsuccessful? 

● What conditions help you be truly seen and heard?,  
● What are the parameters of your conversations-who speaks, on what, for how long, who is 

not speaking or listening? Who are the people at the table? How time allocated equitably? 
How are non-traditional forms of communication encouraged and valued? What ways are 
offered for reflection? 

● In your own conversations with colleagues and students who are racially different than you, 
to what extent have your discussions been limited because of your differing points of view? 
How could the compass help you clarify your position? 

 
 

Condition Five-Establish a working definition of race 
Agree on a definition of race that is separate from ethnicity and nationality, developed with a 
clear understanding of both historical and contemporary racial contexts.  
 

● What personal, historical, or contemporary racial experiences influence your definition of 
race? 

● What evidence is present in our schools that suggests that the history of race still impacts 
policies, programs, and practices? 

● What stories are present in the contemporary media that challenge or reinforce your beliefs 
about race and racial identity? 

● Consider the Three Cs of Identify-Corner (citizenship), Culture (ethnicity), and Color 
(race)-what are your own personal three C’s?  What national, ethnic, or racial diversity exists 
within your circle of friends, family, or colleagues? 

Condition Six-Examine the presence and role of Whiteness 
Explore White as a color, culture, and consciousness and its impact 17



 
● What does it mean to be White? What are the characteristics of Whiteness? 
● How is your life impacted by Whiteness? 
● How does White privilege impact you personally?  How does it impact our students? 
● Substitute White, Whiteness, and Whiteism for all references to race and re-examine the 

previous five conditions.  How does doing this help you better understand the importance of 
conditions six? 

 

 
 

Courageous Conversation Compass (p. 144) 

Helps participants understand from where they personally and where others contributions to the 
conversations are coming from as well. 
 

 

MORAL-Believing, Soul 
Deep seated belief related to information or an 
event, related to the “rightness”and “wrongness” of 
an issue.  “Gut feeling.” Often not able to be 
verbally articulated. 

INTELLECTUAL-Thinking, Head 
Personal disconnect from the subject or issue. 
Searching for additional information or data. Often 
verbally articulated. 

EMOTIONAL-Feeling, Heart 
Responding to the issue or information through 
feelings.  Causing an internal sensation-anger, 
sadness, joy, embarrassment-at a physical level. 

SOCIAL or RELATIONAL-Acting, Hands and 
Feet 
Acting in response to the issue or information, 
specific behaviors and actions.  
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Board Members, with the volume of Equity and Student Success Act work that needs to be 
done during the February Working session, we must postpone this Land Acknowledgement 
Proposal discussion to tentatively the May Working Session. You are welcome to email your 
feedback of proposal #2 below to the Board Secretary prior to May but we will not have time to 
discuss changes and potential Board adoption until a then. Please also be sure to review the 
video and FAQ below prior to our future discussion tentatively scheduled for ​May​. Further 
postponed to August 2020 board retreat.  
 

  ​Land Acknowledgement Proposal #2 
2/10/20 

 
Truth and acknowledgment are critical to building mutual respect and connection 
across differences. ​Please take a moment to consider the many legacies of violence, 
displacement, migration, and settlement that bring us together here today.​ ​The 
Parkrose Board of Education begins this effort by acknowledging that we are 
gathering on the ancestral and unceded lands of the Chinook, Multnomah, 
Kathlamet, Clackamas, Cowlitz, Tualatin, Kalapuya, Molalla and many other tribes 
who made their homes along the Columbia River in the Portland area. We pay 
respect to their elders past and present. We acknowledge them as the past, current 
and future caretakers of this land. 
 
Please review the video in this link before the next land acknowledgement 
discussion: 
Video: ​https://usdac.us/nativeland 
FAQ: 
https://usdac.us/news-long/2018/4/26/honor-native-land-are-you-hesitating-ackno
wledgment-faqs 
 
 

19

https://usdac.us/nativeland
https://usdac.us/news-long/2018/4/26/honor-native-land-are-you-hesitating-acknowledgment-faqs
https://usdac.us/news-long/2018/4/26/honor-native-land-are-you-hesitating-acknowledgment-faqs


Required in student/parent and staff handbooks.                              Equity, Diversity & Inclusion Lens - AAA     Page 1 of 2 

Parkrose School District 3 
 

Equity, Diversity & Inclusion Lens  

 

 

What it is 

• An Equity, Diversity & Inclusion Lens is a set of questions we ask ourselves to 
ensure equitable outcomes 

When to use 
it 

 
• When we are planning, developing, implementing or evaluating a policy, 

program or decision 
 
 
 
 
 
 
 

How to use 
it 

 
 

• PEOPLE-How are people affected positively or negatively in terms of barriers 
they experience? 

• PLACE-What kind of positive or negative environment are we creating? 
• POWER-How is the power of decision-making shared with those it affects? 
• PROCESS-Does the policy, program or decision improve, worsen or make no 

change to existing disparities? 
• PLAN-How will you reduce the negative impacts and address the barriers? 

 

For any policy, program, practice or decision, consider the following questions: 
 

Examples:  *professional development   *budgeting   *hiring practices     
*curriculum adoption   *SUN offerings   *athletic fees   *course offerings     
*time resources   *discipline practices   *contracting   *classroom 
practices     *time   *resources   *extracurricular   *instructional strategies   
*event planning (field trips, holiday celebrations, school dances, etc.)   
*gain community partnerships   *outreach (parent, family & community) 
 

      Code: AAA 
Adopted: 5.26.15   
 Revised: 6.26.17                   

 This Equity, Diversity & Inclusion Lens is based on research and Parkrose School 
District academic and behavioral data. Race is our number one priority based on 
our data.  
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PEOPLE 
How are people affected positively 
or negatively in terms of barriers 

they experience?  
 

PLACE 
What kind of positive or negative 

environment are we creating? 
  

POWER 
How is the power of decision-

making shared with those 
affected? 

  
 

PROCESS 
Does the policy, program 

or decision improve, 
worsen or make no change 

to existing disparities?  

PLAN 
How will you reduce 
the negative impacts 

and address the 
barriers? 

Equity is the action that we as the Parkrose School District Community and Partners take to ensure that every 
student has the opportunity to achieve their dreams. It is the responsibility of all of us to provide each student 
the access, opportunity and support they need to meet their highest academic and social potential regardless of 
race, gender, socio-economic status, sexual orientation, gender identity, ethnicity, culture, linguistic difference, 
religion, immigration status or disability.  

 

*Purposeful Communication at every level 
  
END OF POLICY 
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Parkrose School District 3  Code: AA 
 Adopted: 11/23/92 
  Revised: 6.26.17 

 

Equity, Diversity & Inclusion Policy: A Roadmap for Closing the Gap 
                           
The vision of the Parkrose School District is for each student to reach high levels of reading and critical thinking; 
graduating college and career ready and become contributing members of society. Our vision is that our students’ 
successful future is not determined by their race, gender expression, gender identity, sexual orientation, 
socio-economic status, ethnicity, culture, linguistic difference, religion, immigration status or disability. We 
believe that every student has the potential to achieve, and it is our responsibility to give each student the access, 
opportunity and support to meet their highest potential. We believe that equity of opportunity and equity of access 
to all of our educational programs, services, and resources are critical to the achievement of successful outcomes 
for all of the children whom we serve which will lead to positive, lasting change.   
 
The Board of Education acknowledges that some groups in the Parkrose community are treated inequitably 
because of individual and systemic biases based on race, gender expression, gender identity, sexual orientation, 
socio-economic status, ethnicity, culture, linguistic difference, religion, immigration status or disability. The Board 
further recognizes that such inequitable treatment leads to limiting educational, social, and career outcomes that do 
not accurately reflect abilities, experiences and contributions of our students. This inequitable treatment, based on 
consistent educational data, has led to a persistent, pervasive, institutional and systemic achievement gap between 
white students and Asian students when compared to other students of color in our school district.* The 
responsibility for these disparities rests with us, the adults, and not the students. 
 
For the district to meet its vision, we must close the opportunity and achievement gap. Race, gender, socio-
economic status, sexual orientation, ethnicity, culture, linguistic difference, religion, immigration status or 
disability cannot continue to be the predictor of student academic success in our district.  In order to close this 
persistent gap, students, teachers, staff and families need to work together to nurture and support each student’s 
individual determination to reach high levels of academic, social emotional and extra-curricular achievement. 
Furthermore, the Parkrose School District will work actively to remove any barriers to achievement that prevent 
students from reaching their fullest potential, specifically, barriers of institutional racism.  
 
The Board of Education will reach out to engage, welcomes and empowers all of our families, in particular 
underrepresented families, as essential partners in their students’ education, school planning and district decision-
making. We believe that families, communities, teachers and community-based organizations have unique and 
important solutions to improving outcomes for all of our students. Our work will only be successful if we are able 
to truly partner with the community, engage with respect, authentically listen and have the courage to share 
decision-making, control and resources.  
 
The Board of Education of the Parkrose School District directs the superintendent to convene, on a monthly basis, 
an Equity, Diversity & Inclusion Team composed of a broad variety of membership. The superintendent will, in 
conjunction with the Equity Team, create Administrative Regulations corresponding to this policy that provide 
actionable steps to reaching the Board’s vision of closing the achievement gap. The superintendent will present 
measurable indicators of success in this endeavor to the school board three times per year. Finally, the 
superintendent is directed to continue to provide staff training on culturally appropriate responsive educational 
practices such as restorative justice, culturally responsive teaching practice, AVID (Advancement Via Individual 
Determination) and Academic Language for All. This policy will be reviewed annually by the District’s Equity, 
Diversity & Inclusion Team, revised as needed and presented to the Board for approval each May.    
 

END OF POLICY 
  
*Asian and White are terms used by the State of Oregon's Assessment System. Parkrose School District realizes that the terms "Asian" 
and "White" are used broadly as there are many ethnicities involved in each designation, as is true for all racial designations.  
Legal References: ORS 329.025 
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Parkrose School District 3 
 Code: EFA 
 Adopted: 10/06 
 Revised:  9.25.17 
 
 Local Wellness Program 
 
The district is committed to the optimal development of every student and believes that a positive, safe and 
health-promoting learning environment is necessary for students to have the opportunity to achieve 
personal, academic, developmental and social success. 
 
To help ensure students possess the knowledge and skills necessary to make healthy choices for a lifetime, 
the superintendent shall prepare and implement a comprehensive district nutrition program consistent with 
state and federal requirements for districts sponsoring the National School Lunch Program (NSLP) and/or 
the School Breakfast Program (SBP).  The program shall reflect the Board’s commitment to providing 
adequate time for instruction that fosters healthy eating through nutrition education and promotion, serving 
healthy and appealing foods at district schools, developing food-use guidelines for staff and establishing 
liaisons with nutrition service providers, as appropriate. 
 
The input of staff (including, but not limited to, physical education and school health professionals), 
students, parents, the public, the Board, school administrators, representatives of the school food authority 
and public health professionals will be encouraged in the development of wellness policy.  The Board shall 
establish a Wellness Advisory Committee to advise the district in the creation of the local wellness policy. 
The superintendent will develop administrative regulations as necessary to implement the goals of the 
local wellness plan and ensure compliance of such policy. 
 
WELLNESS POLICY IMPLEMENTATION, MONITORING, ACCOUNTABILITY AND 
COMMUNITY ENGAGEMENT 
 
Implementation Plan 
 
The district shall develop and maintain a plan to manage and coordinate the implementation of this 
wellness policy. 
 
The plan will: 
 
1. Delineate roles, responsibilities, actions and timelines specific to each school; 
 
2. Include information about who will be responsible to make what change, by how much, where and 

when; 
 
3. Include specific goals and objectives for nutrition standards for all foods and beverages available on 

the school campus, and in food and beverage marketing; and 
 
4. Include specific goals and objectives for nutrition promotion and education, physical activity, 

physical education and other school-based activities that promote student wellness. 
 
In an effort to measure the implementation of this policy, the Board designates the superintendent as the 
person who will be responsible for ensuring each school meets the goals outlined in this policy. 
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Record Keeping 
 
The district will retain the following records to document compliance with the requirements of the 
wellness policy online.  
 
1. The written wellness policy; 
 
2. Documentation demonstrating that the policy has been made available to the public; 
 
3. Documentation of efforts to review and update the local wellness policy, including an indication of 

who is involved in the update and the methods the district uses to make stakeholders aware of their 
ability to participate; 

 
4. Documentation to demonstrate compliance with the annual public notification requirements; 
 
5. The most recent assessment on the implementation of the local wellness policy; 
 
6. Documentation demonstrating the most recent assessment on the implementation of the local 

wellness policy has been made available to the public. 
 
Annual Notification of Policy 
 
The district will make available to the public annually, an assessment of the implementation, including the 
extent to which the schools are in compliance with policy, how the policy compares to model policy and a 
description of the progress being made in attaining the goals of the policy.  The district will make this 
information available through the district website and/or districtwide communications.  The district will 
also publicize the name and contact information of the district or school official(s) leading and 
coordinating the policy, as well as information on how the public can get involved with the local wellness 
policy. 
 
Triennial Progress Assessments  
 
At least once every three years, the district will evaluate compliance with the local wellness policy, to 
assess the implementation of the policy and produce a triennial progress report that will include: 
 
1. The extent to which schools under the jurisdiction of the district are in compliance with the policy; 
 
2. The extent to which the district’s policy compares to model wellness policy; and 
 
3. A description of the progress made in attaining the goals of the district’s policy. 
 
The district or school will actively notify households/families of the availability of the triennial progress 
report. 
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Revisions and Updating the Policy 
 
The district will update or modify the local wellness policy based on the results of the triennial 
assessments and/or as district priorities change; community needs change; wellness goals are met; new 
health science, information and technology emerge; and new federal or state guidance or standards are 
issued.  The local wellness policy will be assessed and updated as indicated at least every three years 
following the triennial assessment. 
 
Community Involvement, Outreach and Communications 
 
The district will actively communicate ways in which the community can participate in the development, 
implementation and periodic review and update of the local wellness policy through a variety of means 
appropriate for the district.  The district will also ensure that communications are culturally and 
linguistically appropriate to the community, and accomplished through means similar to other ways that 
the district and individual schools are communicating important school information with parents. 
 
NUTRITION PROMOTION AND NUTRITION EDUCATION 
 
Nutrition promotion and nutrition education positively influence lifelong eating behaviors by using 
evidence-based techniques and nutrition messages, by creating food environments that encourage healthy 
nutrition choices and by encouraging participation in school meal programs.  Students and staff will 
receive consistent nutrition messages throughout the school environment.  Nutrition promotion also 
includes marketing and advertising nutritious foods and beverages to students and is most effective when 
implemented consistently through a comprehensive and multi-channel approach by staff, teachers, parents, 
students and the community. 
 
School Meals 
 
All schools within the district participate in U.S. Department of Agriculture (USDA) child nutrition 
programs, administered through the Oregon Department of Education (ODE), including the National 
School Lunch Program (NSLP), the School Breakfast Program (SBP), Fresh Fruit & Vegetable Program 
(FFVP), Special Milk Program (SMP), Summer Food Service Program (SFSP), Supper programs or 
others.  The district also operates additional nutrition-related programs and activities including Farm-to-
School programs, school gardens, Breakfast in the Classroom, Mobile Breakfast carts or Grab ‘n’ Go 
Breakfast. 
 
Staff Qualifications and Professional Development 
 
All school nutrition program directors, managers and staff will meet or exceed hiring and annual 
continuing education/training requirements in the USDA Professional Standards for Child Nutrition 
Professionals. 
 
Water 
 
Free, safe, unflavored, drinking water will be available to all students throughout the school day and 
throughout every school campus.  The district will make drinking water available where school meals are 
served during mealtimes. 
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Competitive Foods and Beverages 
 
All foods and beverages outside the reimbursable school meal programs that are sold to students on the 
school campus during the school day and extended school day will meet or exceed the nutrition standards 
set by the USDA and the Oregon Smart Snacks Standards1.  These standards will apply in all locations and 
through all services where foods and beverages are sold, which may include, but are not limited to, à la 
carte options in cafeterias, vending machines, school stores and snack or food carts. 
 
Celebrations and Rewards 
 
All foods offered on the school campus are encouraged to meet the nutrition standards set by the USDA 
and the Oregon Smart Snacks Standards.  This includes, but is not limited to, celebrations, parties, 
classroom snacks brought by parents, rewards and incentives. 
 
Fund Raising 
 
Foods and beverages that meet or exceed the nutrition standards set by the USDA and the Oregon Smart 
Snacks Standards may be sold through fund raisers on the school campus during the school day. 
 
Food and Beverage Marketing in Schools 
 
Any foods and beverages marketed or promoted to students on the school campus during the school day 
will meet or exceed the nutrition standards set by the USDA and the Oregon Smart Snacks Standards. 
 
“Food and beverage marketing” is defined as advertising and other promotion in schools.  Food and 
beverage marketing often includes an oral, written or graphic statement made for the purpose of promoting 
the sale of a food or beverage product made by the producer, manufacturer, seller or any other entity with a 
commercial interest in the product. 
 
PHYSICAL ACTIVITY AND PHYSICAL EDUCATION 
 
Physical activity should be included in the school’s daily education program for grades pre-K through 12 
and include regular, instructional physical education, as well as co-curricular activities and recess.  
 
Physical activity during the school day (including, but not limited to, recess, classroom physical activity 
breaks or physical education) will not be withheld as punishment for any reason. 
 
The Board realizes that a quality physical education program is an essential component for all students to 
learn about and participate in physical activity.  The district will develop and assess student performance 
standards and program minute requirements2 in order to meet the ODE’s physical education content 
standards and state law3.  Every public school student in kindergarten through grade 8 shall participate in 
physical education for the entire school year.  Students in kindergarten through grade 5 shall participate for 

                                                 
1Oregon Department of Education, Oregon Smart Snacks Standards 
2The physical education minute requirements, revised in Senate Bill 4 (2017), now have a two-year delay on implementation for 
elementary schools, and a four-year delay on implementation for middle schools. 
3Ibid. p. 4 
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a least 1204 1505 minutes during each school week, and students in grades 6 through 8 for at least 1806 
2257 minutes per school week.   
 
At least 50 percent of the weekly physical education class time shall be devoted to actual physical activity.  
Instruction, provided by adequately prepared teachers, will meet the state adopted academic content 
standards for physical education (Oregon Revised Statute (ORS) 329.045).  Teachers of physical education 
shall regularly participate in professional development activities.8 
 
A student with a disability shall have suitably adapted physical education incorporated as part of their 
individualized education program (IEP) developed under ORS 343.151.  A student who does not have an 
IEP but has chronic health problems, other disabling conditions or other special needs that preclude them 
from participating in regular physical education instruction, shall have suitably adapted physical education 
incorporated as part of their individualized health plan, developed by the district.9 
 
Employee Wellness10 
 
The district encourages staff to pursue a healthy lifestyle that contributes to their improved health status, 
improved morale and a greater personal commitment to the school’s overall wellness program.  Many 
actions and conditions that affect the health of staff may also influence the health and learning of students.  
The physical and mental health of staff is integral to promoting and protecting the health of students and 
helps foster their academic success.  The district’s Employee Wellness Program will promote health, 
reduce risky behaviors of employees and identify and correct conditions in the workplace that can 
compromise the health of staff, reduce their levels of productivity, impede student success and contribute 
to escalating health-related costs such as absenteeism. 
 
Other Activities that Promote Student Wellness 
 
The district will integrate wellness activities throughout the entire school environment (districtwide), not 
just in the cafeterias, other food and beverage venues and physical activity facilities.  The district will 
coordinate and integrate other initiatives related to physical activity, physical education, nutrition and 
other wellness components so all efforts are complimentary, not duplicated and work toward the same set 
of goals and objectives promoting student well-being, optimal development and strong educational 
outcomes. 
 
END OF POLICY 
  
Legal Reference(s): 
 

                                                 
4These are the minimum PE requirements in elementary schools for school year 2019-2020. 
5These are the minimum PE requirements in elementary schools for school year 2020-2021. 
6These are the minimum PE requirements in middle schools (grades 6 through 8) for school year 2021-2022. 
7These are the minimum PE requirements in middle schools (grades 6 through 8) for school year 2022-2023. 
8This language is not required to be in policy, but this is a required action pursuant to ORS 329.496. 
9Ibid. p. 5 
10This language is optional and is not required by state or federal law. 

ORS 329.496 
ORS 332.107 
ORS 336.423 

OAR 581-051-0100 
OAR 581-051-0305 
OAR 581-051-0306 

OAR 581-051-0310 
OAR 581-051-0400 
 
SB 4 (2017) 

Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. §1758b. 
National School Lunch Program, 7 C.F.R. Part 210. 
School Breakfast Program, 7 C.F.R. Part 220. 
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Parkrose School District 3 
                    Code: EFA-AR  

 Adopted:  October 2006       
                                                                                                Revised: 2.23.15      .    .           

 
PARKROSE DISTRICT WELLNESS POLICY 

 
The district’s comprehensive age-appropriate nutrition program will be implemented in district schools in 
accordance with the following requirements:  
 
Definitions: 

1. “Accompaniment foods” means food items served along with another food to enhance palitablity such as 
butter, jelly, cream cheese, salad dressing, croutons and condiments. 
 

2. “Combination foods” means products that contain two or more components representing two or more of 
the recommended food groups: fruit; vegetable; dairy; protein; or grains. 
 

3. “Competitive foods” means any food or drink sold in competition with the National School Lunch  
Program (NSLP) and/or School Breakfast Program (SBP) during the school day. 

  
4. “Dietary Guidelines for Americans” means the current set of recommendations of the federal 

government that are designed to help people choose diets that will meet nutrient requirements, promote 
health, support active lives and reduce chronic disease risks. 
 

5.  “Entree item” means an item that is either: 
 a. A combination food of meat or meat alternate and whole grain rich food; or 
 b. A combination food of vegetable or fruit and meat or meat alternate; or 
 c. A meat or meat alternate alone with the exception of yogurt, low-fat or reduced fat cheese, nuts,              
 seeds and nut or seed butters and meat snacks (such as dried beef jerky); or 
 d. Grains only when served in the SBP. 

 
6. “Food service area” means any area on school premises where NSLP or SBP meals are both served and 

eaten, as well as any areas in which NSLP or SBP meals are either served or eaten;  
 

7. “Meal period” means the period(s) during which breakfast or lunch meals are served and eaten, and as 
identified on the school schedule.  

 
8.  “Nutrition education” means a planned sequential instructional program that provides knowledge and 

teaches skills to help students adopt and maintain lifelong healthy eating habits. 
 
9.  “Oregon Smart Snacks”1 means the minimum nutrition standards for competitive foods and 

beverages. 
 

1.  Food items, including accompaniment foods, must: 
 

1.  Be a grain product that contains 50 percent or more whole grains by weight or have as the 
first ingredient a whole grain (e.g., flour, flake or meal); or 

                                                 
1Oregon Department of Education, www.ode.state.or.us 
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2.  Have as the first ingredient, one of the non-grain major food groups: fruits; vegetables; 
dairy or protein foods (e.g., meat, beans, poultry, seafood, eggs, nuts, seeds); or 

3.  Be a combination food that contains one-quarter cup of fruit and/or vegetable; or 
4.  Have one of the food items above as a second ingredient if water is the first ingredient; or 
5.  Contain 10 percent of the Daily Value of a nutrient of public health concern based on the 

most recent Dietary Guidelines for Americans (e.g., calcium, potassium, vitamin D or 
dietary fiber)2; and 

6.  Meet all the competitive food nutrient standards: 
 

1.  Calories: 
 

1.  Snacks contain no more than: 
 

1.  150 calories as packaged or served for elementary level; 
2.  180 calories as packaged or served for middle school level; 
3.  200 calories as packaged or served for high school level. 

 
2.  Entrees contain no more than 350 calories as packaged or served. 

 
2.  Total fat: contains 35 percent or less of total calories from fat per item as packaged 

or served. 
 

1.  Exemptions to the total fat standard are granted for reduced fat cheese and 
part-skim mozzarella cheese, nuts, seeds, nut or seed butters, products 
consisting of only dried fruit with nuts and/or seeds with no added nutritive 
sweeteners or fat and seafood with no added fat. 

 
3.  Saturated fat: contains no more than 10 percent of total calories from saturated fat 

per item as packaged or served. 
 

1.  Exemptions to the saturated fat standard are granted for reduced fat cheese 
and part-skim mozzarella cheese, nuts and products consisting of only dried 
fruit with nuts and/or seeds with no added nutritive sweeteners or fat. 

 
4.  Transfat: contains 0 grams of trans fat per item as packaged or served. 
5.  Sugar must be no more than 35 percent by weight. 

 
1.  Exempt from the sugar standard are: 

 
1.  Dried whole fruits or vegetables; 
2.  Dried whole fruit or vegetable pieces; 
3.  Dehydrated fruits or vegetables with no added nutritive sweeteners; and 
4.  Dried fruits with nutritive sweeteners that are required for processing 

and/or palatability purposes (i.e., cranberries, blueberries, tart cherries). 
 

6.  Sodium: 
 

1.  Snacks contain no more than 230 mg sodium3 per item as packaged or served. 

                                                 
2Effective for the period through June 30, 2016.  Effective July 1, 2016, this criterion is obsolete and may not be used to qualify as a 
competitive food. 
3On July 1, 2016, the sodium standard will move to 200 mg per item as packaged or served. 
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2.  Entrees contain no more than 480 mg sodium per item as packaged or served. 
 

7.  Caffeine free, except for naturally occurring trace amounts, for elementary and 
middle school level. 

8.  Exempt from all nutrients standards on any day are: 
 

1.  Fresh, canned and frozen fruits or vegetables with no added ingredients except 
water. 

2.  Fruit packed in 100 percent juice, extra light or light syrup. 
3.  Canned vegetables that contain a small amount of sugar for processing 

purposes. 
4.  Sugar-free chewing gum. 

9.  Entrees in same or smaller portion served on the day or the day following in the 
National School Lunch or School Breakfast Programs: 

 
1.  Are exempt from the nutrient standards for: 

 
1.  Saturated fat; 
2.  Transfat; 
3.  Sodium; and 
4.  Sugar. 

 
2.  Must contain: 

 
1.  Calories not to exceed 450 per item as packaged or served; and 
2.  Total fat not to exceed 36 percent of total calories or 4 grams per 100 

calories per item as packaged or served. 
 

2.  Beverages must be: 
 

1.  For elementary level students: 
 

1.  Plain water, carbonated or uncarbonated, with portion size unlimited; 
2.  Lowfat milk (unflavored), with portion size not to exceed 8 ounces and 150 calories; 
3.  Nonfat milk (including flavored), with portion size not to exceed 8 ounces and 150 

calories; 
4.  Nutritionally equivalent milk alternatives, portion size not to exceed 8 ounces and 

150 calories; 
5.  Full strength fruit or vegetable juices, portion size not to exceed 8 ounces and 120 

calories; 
6.  Caffeine free, except for naturally occurring trace amounts. 

 
2.  For middle school level students: 

 
1.  Plain water, carbonated or uncarbonated, with portion size unlimited; 
2.  Lowfat milk (unflavored), portion size not to exceed 10 ounces and 190 calories; 
3.  Nonfat milk (including flavored), portion size not to exceed 10 ounces and 190 

calories; 
4.  Nutritionally equivalent milk alternatives, portion size not to exceed 10 ounces and 

190 calories; 
5.  Full strength fruit or vegetable juices, portion size not to exceed 10 ounces and 150 

calories; 
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6.  Caffeine free, except for naturally occurring trace amounts. 
 

3.  For high school level students: 
 

1.  Plain water, carbonated or uncarbonated, with portion size unlimited; 
2.  Lowfat milk (unflavored), portion size not to exceed 12 ounces and 225 calories; 
3.  Nonfat milk (including flavored), portion size not to exceed 12 ounces and 225 

calories; 
4.  Nutritionally equivalent milk alternatives, portion size not to exceed 12 ounces and 

225 calories; 
5.  Full strength fruit or vegetable juices, portion size not to exceed 12 ounces and 180 

calories; 
6.  Low or no calorie beverage is less than 5 calories per 8 ounce serving or less than or 

equal to 10 calories per 20 fluid ounces, portion size not to exceed 20 ounce serving; 
7.  Other beverages are not to exceed 40 calories per 8 fluid ounces (or 60 calories per 

12 fluid ounces) with portion size not to exceed 12 ounces. 
 

3.  Use the nutrient standard for the lowest grade group when mixed grades have open access to 
competitive foods. 

 
10.  “School day” means a student education day beginning at midnight and ending at the 

conclusion of afternoon student activities, such as athletic, music or drama practices, clubs, academic 
support and enrichment activities. 

 
11.  “Snack” means a food that is generally regarded as supplementing a meal and includes, but is 

not limited to, chips, crackers, onion rings, nachos, french fries, doughnuts, cookies, pastries, 
cinnamon rolls and candy. 

 
 
Nutrition Education 
 
Nutrition education shall focus on students’ eating behaviors, be based on theories and methods proven 
effective by research and be consistent with state and local district health education standards.  Nutrition 
education at all levels of the district’s curriculum shall include, but not be limited to, the following essential 
components designed to help students learn:  
 
1.  Age-appropriate nutritional knowledge, including the following:  

• Benefits of healthy eating;  
• Essential nutrients;  
• Nutritional deficiencies;  
• Principles of healthy weight management;  
• The use and misuse of dietary supplements;  
• Safe food preparation;  
• Handling and storage; and,  
• Cultural diversity related to food and eating.  

 
2.  Age-appropriate nutrition-related skills, including, but not limited to the following:, 

• Planning a healthy meal;  
• Understanding and using food labels;  
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• Critically evaluating nutrition information, misinformation and commercial food 
advertising; and age-appropriate advertisements, informed consumerism, warn against false 
advertising about food.  

 
3.  How to assess one’s personal eating habits, set goals for improvement and achieve those goals. 
 
In order to reinforce and support district nutrition education efforts, the building principal is responsible  
for ensuring:  
 
4.  Nutrition instruction is closely coordinated with the school’s nutrition and food services operation  
 and other components of the school health program to reinforce messages on healthy eating and  
 includes social learning techniques.  To maximize classroom time, nutrition concepts shall be  
 integrated into the instruction of other subject areas where possible;  
 
5.  Links with nutrition service providers (e.g., qualified public health and nutrition professionals) are  
 established to: provide screening, referral and counseling for nutritional problems; inform families  
 about supplemental nutritional services available in the community (e.g., SNAP, local food  
 pantries, summer food services program, child and adult care food program), and implement  
 nutrition education and promotion activities for school staff, Board members and parents;  
 
6. In keeping with the district’s nutrition program goals, the school district will strive to provide 
 alternatives for the use of food as a reward or punishment in the classroom. When food is provided by 

the school as part of a celebration, the principal will approve foods provided, and healthy options will be 
included (i.e., all foods served fit in a healthy diet as recommended in the  Dietary Guidelines for 
Americans, and contribute to the development of lifelong healthy eating habits for the district’s 
students). The district will ensure that all schools' fund raising efforts support healthy eating choices. 

 
7.  Child Nutrition Staff  support nutrition education by marketing healthy meals and providing nutrition 
 information to students and families. This information will be provided in print and on the district web 
 site.  
 
Physical Activity  
 
In order to insure students are afforded the opportunity to engage in physical activity in the school setting, the 
following guidelines apply:  
 

1. Physical education will be a course of study that focuses on students’ development of motor skills, 
movement forms, and health related fitness; 

 
2. Physical education courses will be the environment where students learn, practice and are assessed on 

developmentally appropriate motor skills, teaming, and good principles of sportsmanship;  
 

3. All physical education classes will be taught by highly qualified physical education instructors;  
 

4. A daily recess period will be provided;   
 

5. Schools will promote opportunities for active transportation and encourage students to walk or bike to 
school if safe to do so; 

 
6. Classroom teachers will provide short physical breaks between lessons or classes as appropriate, and 

offer physical activity opportunities in the classroom throughout the school day. 
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7. Teachers and other school personnel will not use physical activity (e.g. running laps, push-ups) as 
punishment in the classroom. 

 
8. Teachers and other school personnel will avoid withholding opportunities for physical activity (e.g. 

recess, physical education) as punishment. 
 

9. Recess is provided to give students an opportunity for social interaction, vigorous physical activity, time 
to develop rules for play, and a chance to practice or use skills developed in physical education class.  

 
10. Video media will only be used during instructional hours when the content is related to the curriculum. 

 
11. For additional guidance regarding use of electronic devices during the school day, please see Personal 

Communication Devices and Social Media, Board Policy JFCB-AR. 
 

12. Alternative exercise choices such as yoga may be taught and practiced.  
 
 
Drinking Water 
 
The district recognizes that children need an ongoing water supply to keep their bodies functioning optimally, 
and to avoid dehydration which can interfere with academic performance. Therefore, the district will promote 
the consumption of water as an essential nutrient that plays a role in overall health, and will provide all students 
and employees with access to clean, safe and palatable drinking water free of charge at all district facilities (i.e. 
in the cafeteria/eating areas, hallways, play yards, and faculty lounges), throughout the school day and during 
extra-curricular activities as much as possible.  
 
Students of elementary schools will be encouraged to carry and use water bottles. The district will encourage all 
school administrators, educators and building staff to model healthy consumption of drinking water. The district 
will regularly perform required maintenance on all water fountains in the school setting. 
 
Nutrition Guidelines and Food Services Operation 
 
In order to support the school’s nutrition and food services operation as an essential partner in the educational 
mission of the district and its role in the district’s comprehensive nutrition program, the building principal is 
responsible for ensuring:  
 

1. The school encourages all students to participate in the school’s NSLP and SBP meal opportunities;  
 
2. The school notifies families of need-based programs for free or reduced-price meals and encourages 

eligible families to apply. There will be multiple opportunities to apply, applications posted on 
bulletin boards and on the district and school websites.  

 
3. The school’s NSLP/SBP  maintains the confidentiality of students and families applying for or 

receiving free or reduced-priced meals in accordance with the National School Lunch Act;  
 

4. The school’s NSLP/SBP operates to meet nutrition standards in accordance with the Healthy Meals 
for Healthy Americans Act of 1994, as amended, and applicable state laws and regulations;  

 
5. The school sells or serves varied and nutritious food choices consistent with the applicable federal 

government Dietary Guidelines for Americans.  Schools contracting out the food service part of their 
NSLP and SBP shall form a wellness advisory committee comprised of teachers, students and 33



parents to assist in menu planning.  Cultural norms and preferences will be considered and honored 
by incorporating culturally appropriate food items into the weekly menu rotation;  

1. The District offers vegetarian options. 
2. The District encourages parents of children with food sensitivities or allergies to provide 

their own food. The District encourages parents to communicate with their school. 
3. The District limits processed food. 

 
6. Food prices set by the district are communicated to students and parents.  District pricing strategies 

will encourage students to purchase full meals and nutritious items;  
 

7. Procedures are in place for providing to families, on request, information about the ingredients and 
nutritional value of the foods served;  

 
8. Modified meals are prepared for students with special food needs: 

a. The district will provide substitute foods to students with disabilities upon written parental 
permission and a medical statement by a National School Lunch Program (NSLP) approved 
medical source that identifies the following:   

Student’s disability;  
States why the disability restricts the student’s diet;  
Identifies the major life activity affected by the disability; and,  
States the food or foods to be omitted and the food or choice of foods that must be 
substituted;  

b. Such food substitutions will be made for students without disabilities on a case-by-case basis 
when the parent submits a signed request that includes a medical statement signed by a National 
School Lunch Program (NSLP) medical source.  The medical statement must state the medical 
condition or special dietary need that restricts the student’s diet and provide a list of food(s) that 
may be substituted in place of the lunch or breakfast menu being served.  

 
9. Food service equipment and facilities meet applicable local and state standards concerning health, 

safe food preparation, handling and storage, drinking water, sanitation and workplace safety;  
 

10. Meals will include healthy foods from regional and local sources to the greatest extent practicable, 
by supporting partnerships with food suppliers. Parkrose schools will pursue opportunities to offer 
regionally grown foods at every location in the school site where food is sold, and at all school-
sponsored events and activities. 

 
11. Students are provided adequate time and space to eat meals in a pleasant and safe environment.   

 
School dining areas will be reviewed to ensure:  
 
a. Tables and chairs are of the appropriate size for students;  
b. Seating is not overcrowded;  
c. Students have a relaxed environment;  
d. Noise is not allowed to become excessive;  
e. Rules for safe behavior are consistently enforced;  
f. Tables and floors are cleaned between meal periods;  
g. The physical structure of the eating area is in good repair;  
h. Appropriate supervision is provided;   
i. School lunch programs are designed to enhance student learning and increase positive behaviors 

(e.g. recess before lunch, breakfast in the classroom).  
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12. To the extent possible and with every effort, foods will contain as little high fructose corn syrup as 
possible. Food will be less packaged and least processed as possible. Fresh foods will be served as 
much as possible.  
  

13. The guidelines for reimbursable school meals shall not be less restrictive than regulations and 
guidance issued by the Secretary of Agriculture pursuant to subsections (a) and (b) of section 10 of 
the Child Nutrition Act (42 U.S.C. 1779) and sections 9(f)(1) and 17(a) of the Richard B. Russell 
National School Lunch Act (42 U.S.C. 1758(f)(1), 1766(a)), as those regulations and guidance apply 
to schools 

 
School Employee Wellness 
 
The district encourages participation in school wellness programs from all employees, employees are not 
limited to instructional staff (i.e., teachers and instructional assistants) but include administrators and all support 
staff.  The following groups are seen as essential for establishing, implementing and sustaining an effective 
school employee wellness program: school personnel who implement existing wellness programs in the district, 
i.e., school employee wellness committee and they may be the district personnel who implement health 
programs for students such as, but not limited to, school health coordinator, school nurses, psychologist, health 
and physical educators, nutrition professionals, counselors and other school staff.  These groups may include 
decision makers who have the authority to approve policy and provide administrative support essential for a 
school wellness program. 
 
 
Other School Based Activities  
 
The district may provide the following activities and will encourage healthy practices which promote local 
wellness such as:  
 

1.  Scoliosis screenings;  
2.  Intramural sports;  
3.  Foodless Fundraisers;  
4.  Monthly/Weekly school walks;  
5.  Assemblies which focus on wellness issues such as obesity and obesity related diseases, healthy 
eating, and the benefits of physical exercise;  
6. The use of alternates to food as rewards in the classroom;  
7. Limit the amount of foods with no nutritional value that are sold in vending machines; and  
8. Support groups for students with issues about weight.  

 
Marketing and Promotion 
 
School based marketing will be consistent with nutrition education and health promotion. As such, schools will 
limit food and beverage marketing to the promotion of foods and beverages that meet nutrition standards for 
meals or for foods sold individually. School-based marketing of brands promoting predominantly foods and 
beverages of minimal nutritional value (FMNV) is discouraged. The promotion of healthy foods, including 
fruits, vegetables, whole grains, low-fat dairy products and low-fat proteins is encouraged. Attractive, current, 
nutritional education materials will be prominently displayed in the dining area, and changed periodically 
throughout the year. 
 
Foods of Minimal Nutritional Value (FMNV) and Competitive Food Sales 
 
In keeping with federal regulations, the district controls the sale of all competitive foods. Accordingly, the 
district will select food items that meet the Oregon Smart Snacks nutrition standards. The superintendent will 
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strive to ensure that nutritious foods are available as an option whenever food is sold or served on district 
property or at district sponsored events.  
 
The sale of foods in competition with the district’s NSLP/SBP meals shall be permitted when all income from 
the food sales accrues to the benefit of the district’s nutrition and food services operation or school or student 
organization as approved by the Board.  
 
Other Foods Offered or Sold  
 
Foods offered in classrooms or school-sponsored activities and food and beverage items sold after the school 
day as part of an approved school fund-raising events shall be nutritious foods as determined by the district’s 
wellness committee, and focus on healthy offerings. 
 
Staff Development 
 
Ongoing professional development training opportunities for staff will be encouraged.  Staff responsible for 
nutrition education will be encouraged to participate in professional development activities to effectively deliver 
the nutrition education program as planned.  Nutrition and food services personnel receive opportunities to 
participate in professional development activities that address strategies for promoting healthy eating behavior, 
food safety, maintaining safe, orderly and pleasant eating environments and other topics directly relevant to the 
employee’s job duties.  The building principal is responsible to ensure such training is made available including, 
but not limited to, the following:  

1. Personnel management;  
2. Financial management and record keeping;  
3. Cost- and labor-efficient food purchasing and preparation;  
4. Sanitation and safe food handling, preparation and storage;  
5. Planning menus for students with special needs and students of diverse cultural backgrounds;  
6. Customer service and student and family involvement;  
7. Marketing healthy meals; and  
8. Principles of nutrition education, including selected curriculum content and innovative nutrition teaching 

strategies;  
9. Assessment by staff of their own eating practices and increased awareness of behavioral messages staff 

provide as role models.  
 
Family and Community Involvement 
 
In order to promote family and community involvement in supporting and reinforcing nutrition education in the 
schools, the building principal is responsible for ensuring:  
 

1. Nutrition education materials and cafeteria menus are sent home with students;  
2. Parents are encouraged to send healthy snacks/meals to school; 
3. Schools will provide families a list of foods that meet the district’s snack standards, as well as ideas for 

healthy treats for celebrations and parties. 
4. Parents and other family members are invited to periodically eat with their student in the cafeteria;  
5. Families are invited to attend exhibitions of student nutrition projects or health fairs;  
6. Nutrition education workshops and screening services are offered;  
7. Nutrition education homework that students can do with their families is assigned (e.g., reading an 

interpreting food labels, reading nutrition-related newsletters, preparing healthy recipes, etc.);  
8. School staff are encouraged to cooperate with other agencies and community groups to provide 

opportunities for student volunteer or paid work related to nutrition, as appropriate;  
9. School staff encourages and provides support for parental involvement in their children’s physical 

education;   
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10. Materials promoting physical activity are sent home with students; and  
11. Physical activity is a planned part of school-community events as often as possible.  
12. Twice annually, the superintendent will meet with the Parent Advisory Council to discuss school food 

programs nutrition. 
 
Program Evaluation 
 
In order to evaluate the effectiveness of the local wellness program in promoting healthy eating, increased 
physical activity among students and to implement program changes as necessary to increase its effectiveness, 
the superintendent or designee is responsible for ensuring as many evaluation measures as possible are 
implemented:  

1. Board policy and this administrative regulation are implemented as written;  
2. All building, grade-level nutrition education curricula and materials are assessed for accuracy, 

completeness, balance and consistency with state and local district educational goals and standards;   
3. Nutrition education is provided throughout the student’s school years as part of the district’s age 

appropriate, comprehensive nutrition program;  
4. Teachers deliver nutrition education through age-appropriate, culturally relevant, participatory activities 

that include social learning strategies and activities;  
5. Teachers and school nutrition and food services personnel have undertaken joint project planning and 

action;  
6. Teachers have received curriculum-specific training;  
7. Families and community organizations are involved, to the extent practicable, in nutrition education;  
8. One or more persons within the local educational agency or at each school, as appropriate, will be 

charged with the operational responsibility of ensuring that the policy and administrative regulations are 
followed and will develop an evaluation plan to be used to assess the district’s level of compliance with 
the requirements;    

9. Teachers provide physical activity instruction and programs that meet the needs and interests of all 
students; 

10. District developed survey of “Healthy Wellness Practices” given annually; 
11. Each building will be encouraged to develop and implement a wellness goal each year. 

 
 
Social Emotional Health Awareness and Education 
 
To the extent possible, the Parkrose School District will promote awareness of and education for the social 
emotional health of its students, families and staff. Skills such as grit, determination, self-regulation and 
resiliency will be taught explicitly to our students and evaluated. Parkrose School District categorically rejects 
any practices that encourage bullying, hopelessness, violence, depression or feelings of not belonging. We will 
actively promote and encourage students and families to use the services of our School Based Health Center 
when needed for assistance with issues of physical and social emotional health.  
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11/22/19│LF Reporting of Suspected Abuse of a Child – BBFC 
1-1 

 

Parkrose School District No. 3 
 
Code: BBFC 
Adopted: 2.24.20 
 

Reporting of Suspected Abuse of a Child 
 
A Board member is a mandatory reporter of child abuse. A Board member having reasonable cause to 
believe that any child with whom the Board member comes in contact with has suffered abuse or that any 
person with whom the Board member comes in contact with has abused a child shall immediately notify 
the Oregon Department of Human Services (DHS) or local law enforcement pursuant to Oregon Revised 
Statute (ORS) 419B.015.  
 
The Board member making a report of child abuse, as required by ORS 419B.010, shall make an oral 
report by telephone or otherwise to the local office of the Department of Human Services, to the designee 
of the department or to a law enforcement agency within the county where the Board member making the 
report is located at the time of the contact.  
 
The report shall contain, if known: the names and addresses of the child and the parents of the child or 
other persons responsible for the care of the child; the child’s age; the nature and extent of the abuse, 
including any evidence of previous abuse; the explanation given for the abuse; and any other information 
that the Board member making the report believes might be helpful in establishing the cause of the abuse 
and the identity of the perpetrator. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.107 
ORS 419B.005 

ORS 419B.010 
ORS 419B.015 

Senate Bill 415 (2019) 
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4/28/16│SL Admissions to District Events – DFEA 
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Parkrose School District 3 
 
Code: DFEA 
Adopted: 10/23/95 
Revised: 5.28.19 
 

Admissions to District Events 
(Version 3) 

 
District residents 55 years of age and older may be given senior citizen guest passes for all school 
activities, including athletic events. Passes and free or reduced admission details available at the Parkrose 
School District Office.  
 
Additionally, the High School Administration shall provide free admission/complimentary passes to the 
following: 
 
1. Volunteers (e.g., doctors, fire department, police department); 

2. Unpaid officials who perform frequently at athletic events (e.g., scorekeepers, public address 
personnel, photographers). 

3. Other participants as determined by the administration. 

Board members will be assessed the uniform district admission rate. Board members may be reimbursed, 
when paid admission is required of the general public, for attending district sporting events and other 
activities as part of their responsibilities of being informed about district operations. District staff will be 
admitted at no charge in order to promote employee participation in district extracurricular activities. 
 
North West Conference and Oregon High School Coaches Association passes will be honored. 
Children under age 6, accompanied by an adult may be admitted free. 

Students with an ASB card are also eligible for free or reduced admission, please contact Parkrose High 
School for details. 

The district will establish accounting procedures, including any possible income tax liability, consistent 
with this policy. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS Chapter 244 ORS 332.107
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 Code: ECAC  
 Adopted: 03/13/00 

Parkrose School District 3

 
 

VIDEO SURVEILLANCE 
 
The Board authorizes the use of video cameras on district property to ensure the health, welfare 
and safety of all staff, students and visitors to district property, and to safeguard district facilities 
and equipment.  Video cameras may be used in locations as deemed appropriate by the 
Superintendent. 
 
The district shall notify staff and students through student/parent and staff handbooks that video 
surveillance may occur on district property. 
 
Students or staff in violation of Board policies, administrative regulations, building rules or law 
shall be subject to appropriate disciplinary action.  Others may be referred to law enforcement 
agencies. 
 
Video recordings may become a part of a student’s educational record or a staff member’s 
personnel record.  The district shall comply with all applicable state and federal laws related to 
record maintenance and retention. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 

ORS  30.864    ORS 332.105    ORS 342.850 
ORS 192.420 – 192.505  ORS 332.107 
ORS 326.565    ORS 336.187 
ORS 326.575    ORS 339.260

  
 OAR 581-021-0210 to -0440 
 OAR 581-022-1660 
 
Education of the Handicapped Act of 1975, as amended, 20 U.S.C. Sections 1400-1427, as amended and 
renamed Individuals with Disabilities Education Act (IDEA), P.L. 101-476, 104 Stat 1103 (1990), as 
amended P.L. 105-17 (1997).  [P.L. 94-142 is a well-known “short” reference to this federal legislation.]  
Family Educational Rights and Privacy Act, 20 U.S.C. Section 1232g (1988); 34 CFR Part 99 (2000). 
In the matter of A.O., A Minor (March 28, 1988) (Superintendent of Public Instruction Ruling). 

ECAC: Video Surveillance 
 1-1
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    Code:    GBEC    
 

 
    Adopted: 10/23/95 
    Revised 03-13-2000 
    Readopted 05-26-2009 
 
 
 DRUG-FREE WORKPLACE 
 
 
 
The district shall provide a drug-free workplace. 
 
1. DEFINITIONS 
 
 a. “Controlled substance”:  A controlled substance shall include any narcotic drug, 

hallucinogenic drug, amphetamine, barbiturate, marijuana, or other controlled substance.   
 b. Alcohol:  Alcohol shall include any form of alcohol for consumption including beer, 

wine, wine coolers, or liquor. 
 c. “Conviction”:  A finding of guilt (including a plea of no contest) or imposition of 

sentence, or both, by any judicial body charged with the responsibility to determine 
violations of the Federal or State criminal drug statutes. 

 d. “Criminal drug statute”:  A Federal or State criminal statute involving the manufacture, 
distribution, dispensation, possession, or use of any controlled substance or alcohol. 

 e. “Drug-free workplace”:  A site for the performance of work at which employees are 
prohibited from engaging in the unlawful manufacture, distribution, dispensation, 
possession, or use of a controlled substance or alcohol. 

 
2. PURPOSE 
 
 The purpose of this policy is to promote safety, health, and efficiency by prohibiting, in the 

workplace, the unlawful manufacture, distribution, dispensation, possession or use of a 
controlled substance or alcohol. 

 
3. APPLICABILITY 
 
 This policy applies to all employees, including, but not limited to, those exempt, unclassified, 

management service, classified and temporary employees who are paid directly or indirectly 
from funds received under a Federal grant or contract. 

 
 
 
     1-4 
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4. PROHIBITIONS 
 
 An employee shall not, in the workplace, unlawfully manufacture, distribute, dispense, possess 

or use a controlled substance or alcohol. 
 
5. No district employee shall knowingly sell, market, or distribute steroid or performance 

substances to kindergarten through grade 12 students with whom the employee has contact as 
part of the employee’s district duties; or knowingly endorse or suggest the use of such drugs. 

 
6. Compliance with Policy 
  
 An employee shall, as a condition of employment, abide by the provisions of this policy. 
 
7. SANCTIONS AND REMEDIES:** 
 

A. The District, upon determining that an employee has manufacture, distribution, dispensation, 
or possession of a controlled substance or alcohol or upon having reasonable suspicion, under 
section 7 of this policy, or employee unlawful use of a controlled substance or alcohol in the 
workplace, pending any criminal drug statute conviction for a violation occurring in the 
workplace, take action with regard to the employee determined to be appropriate which may 
include transfer, suspension or granting of leave with or without pay or suspension with or 
without pay. 

 
B. Within 30 days of an employee's criminal drug statute conviction for a violation occurring in 
the workplace, the district shall: 
 

  1. Take action with regard to the employee determined to be appropriate which 
may include discipline up to and including termination and/or; 

2.         Require satisfactory participation by the employee in a drug abuse assistance or   
            rehabilitation program approved for such purpose by a federal, state or local  
            health, law enforcement or other appropriate agency. 

 
8. BASIS FOR REASONABLE SUSPICION OF EMPLOYEE USE OF CONTROLLED 

SUBSTANCE/ALCOHOL 
 
 Reasonable suspicion of employee use of an unlawful controlled substance or alcohol shall be 

based upon any of the following: 
 
 a. Observed abnormal behavior or impairment in mental or physical performance (for 

example, slurred speech or difficulty walking); 
 b. Direct observation of use in the workplace; 
 c. The opinion of a medical professional; 
 d. Reliable information concerning use in the workplace, the reliability of any such 

information shall be determined by employer; 
 e. A work-related accident in conjunction with a basis for reasonable suspicion as listed 
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above. 
 
9. Employee Assistance Program 
 
 An employee having a drug or alcohol problem is encouraged to seek assistance, on a 

confidential basis, under the Employee Assistance Program if such program is provided by the 
employer. 

 
10. LEAVE FOR PARTICIPATION IN ABUSE ASSISTANCE OR REHABILITATION 

PROGRAM: 
 
 The district shall, upon employee request, grant leave with or without pay to permit an 

employee to participate in a drug abuse assistance or rehabilitation program. 
 
11. ESTABLISHMENT OF DRUG-FREE AWARENESS PROGRAM: 
 
 The district shall establish a drug-free awareness program to inform employees of the: 
 
 a. Dangers of drug abuse in the workplace; 
 b. Existence of and content of this policy for maintaining a drug-free workplace; 
 c. Availability of drug-counseling, rehabilitation, and employee assistance programs; and 
 d. Penalties that may be imposed for drug abuse violations occurring in the workplace. 
 
12. NOTIFICATION BY EMPLOYEE OF CONVICTION: 
 
 An employee shall, as a condition of employment, notify the district of any criminal drug 

statute conviction for a violation occurring in the workplace no later than five days after such 
conviction. 

 
13. NOTIFICATION BY PARKROSE SCHOOL DISTRICT OF EMPLOYEE CONVICTION: 
 
 The district shall notify the appropriate Federal granting or contracting agency of an employee's 

criminal drug statute conviction for a violation occurring in the workplace no later than ten days 
after receiving notice of such conviction. 

 
14. PROVISION OF COPY OF POLICY TO EMPLOYEES: 
 
 The district shall provide to each employee a copy of this policy. 
 
END OF POLICY 
  
Legal References: 
 
 ORS 243.650 ORS 657.176  
 ORS 336.222 ORS 809.260  
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 ORS Chapter 475 SB 517(2007) OAR 580-020-0040(5)(3) 
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 Safe and Drug-Free Schools and Communities Act of 1986, 20 U.S.  7101-7117 (2006). 
 
 Drug-Free Workplace Act of 1988, 41 U.S.C  701-707 (2006); General Principles 

Relating to Suspension and Debarment Actions, 34 C.F.R.  85.600-85.645 (2006). 
 
 Controlled Substances Act, 21 U.S.C. 812, Schedules of Controlled substances, 21 

C.F.R   1308.11-1308.15 (2006). 
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Parkrose School District 3 
 
Code: GBN/JBA 
Adopted: 10/23/95 
Revised:          8.27.18  

Sexual Harassment 
 
The Board is committed to the elimination of sexual harassment in district schools and activities. Sexual 
harassment is strictly prohibited and shall not be tolerated. This includes sexual harassment of students, 
staff members, or third parties who are on or immediately adjacent to school grounds, at any district-
sponsored activity, on any district-provided transportation or at any official district bus stop, by other 
students, staff members, Board members or third parties. “Third parties” include, but are not limited to, 
school volunteers, parents, school visitors, service contractors or others engaged in district business, such 
as employees of businesses or organizations participating in cooperative work programs with the district 
and others not directly subject to district control at interdistrict and intradistrict athletic competitions or 
other school events. “District” includes: district facilities; district premises and nondistrict property if the 
student or staff member is at any district-sponsored, district-approved or district-related activity or 
function, such as field trips or athletic events, where students are under the jurisdiction of the district; or 
where the staff member is engaged in district business. The prohibition also includes off duty conduct 
which is incompatible with district job responsibilities. 
 
Sexual harassment of students, staff members or third parties shall include, but is not limited to, 
unwelcome sexual advances, requests for sexual favors and other verbal, nonverbal or physical conduct of 
a sexual nature when: 
 
1. The conduct or communication has the purpose or effect of demanding sexual favors in exchange for 

benefits; 

2. Submission to or rejection of the conduct or communication is used as the basis for educational 
decisions affecting a student or employment or assignment of staff members; 

3. The conduct or communication is so severe, persistent or pervasive that it has the purpose or effect 
of unreasonably interfering with a student’s educational performance or with a staff member’s 
ability to perform job responsibilities; or creates an intimidating, offensive or hostile educational or 
working environment. Relevant factors to be considered will include, but not be limited to, did the 
individual view the environment as hostile; was it reasonable to view the environment as hostile; the 
nature of the conduct; how often the conduct occurred and how long it continued; age and sex of the 
complainant; whether the alleged harasser was in a position of power over the student or staff 
member subjected to the harassment; number of individuals involved; age of the alleged harasser; 
where the harassment occurred; and other incidents of sexual harassment at the school involving the 
same or other students, staff members or third parties. 

Examples of sexual harassment may include, but not be limited to, physical touching or graffiti of a sexual 
nature; displaying or distributing of sexually explicit drawings; pictures and written materials; sexual 
gestures or obscene jokes; touching oneself sexually or talking about one’s sexuality in front of others; or 
spreading rumors about or rating other students or others as to appearance, sexual activity or performance. 
 
All complaints about behavior that may violate this policy shall be promptly investigated. Any students, 
staff members or third parties who has knowledge of conduct in violation of this policy or feels they are a 
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victim of sexual harassment must immediately report their concerns to the principal, compliance officer or 
superintendent, who has overall responsibility for all investigations. Students may also report concerns to a 
teacher, counselor or school nurse, who will promptly notify the appropriate district official.  
 
Upon receipt of a complaint by a student, student’s parents, a staff member or a third party alleging 
behavior that may violate this policy, the district shall provide written notice as required by Oregon 
Revised Statute (ORS) 342.704(4) to the complainant. 
 
The student and/or the student’s parents, the staff member or the third party who initiated the complaint 
shall be notified that the investigation has been concluded and as to whether a violation of this policy was 
found to have occurred to the extent allowable under state and federal confidentiality laws. 
 
The initiation of a complaint in good faith about behavior that may violate this policy may not adversely 
affect the educational assignments or educational environment of a student complainant, any terms or 
conditions of employment or work environment of the staff member complainant or any terms or 
conditions of employment or of work or educational environment of a third-party complainant. There shall 
be no retaliation by the district against any person who, in good faith, reports, files a complaint or 
otherwise participates in an investigation or inquiry of sexual harassment. 
 
It is the intent of the Board that appropriate corrective action will be taken by the district to stop the sexual 
harassment, prevent its recurrence and address negative consequences. Students in violation of this policy 
shall be subject to discipline up to and including expulsion and/or counseling or sexual harassment 
awareness training, as appropriate. The age and maturity of the student(s) involved and other relevant 
factors will be considered in determining appropriate action. Staff members in violation of this policy shall 
be subject to discipline, up to and including dismissal and/or additional sexual harassment awareness 
training, as appropriate. Other individuals whose behavior is found to be in violation of this policy shall be 
subject to appropriate sanctions as determined and imposed by the superintendent or the Board. 
 
Additionally, the district may report individuals in violation of this policy to law enforcement officials. 
Licensed staff, staff registered with the Teacher Standards and Practices Commission (TSPC) and those 
participating in practicum programs, as specified by Oregon Administrative Rules, shall be reported to 
TSPC. 
 
The superintendent shall ensure appropriate periodic sexual harassment awareness training or information 
is provided to all supervisors, staff members and students and that annually, the name and position of 
district officials responsible for accepting and managing sexual harassment complaints, business phone 
numbers, addresses or other necessary contact information is readily available. This policy as well as the 
complaint procedure will be made available upon request to all students, parents of students, staff 
members and third parties, posted on the district’s website 

The district’s policy shall be posted on a sign in all schools. Posted signs shall be at least 8-1/2 
inches by 11 inches in size. 
 
 
The superintendent will establish a process of reporting incidents of sexual harassment. 
 
END OF POLICY 
 

Legal Reference(s): 
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ORS 243.706 
ORS 342.700 
ORS 342.704 
ORS 342.708 
ORS 342.850 

ORS 342.865 
ORS 659.850 
ORS 659A.006 
ORS 659A.029 
ORS 659A.030 

OAR 581-021-0038 
OAR 584-020-0040 
OAR 584-020-0041 
 
HB 4150 (2018)

 
Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2012). 
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2012). 
Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2012); Nondiscrimination on the Basis of Sex in 
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2017). 
Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014). 
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Parkrose School District 3 
 
Code: GBN/JBA-AR 
Adopted: 3/13/00 
Revised: 8.27.18  
 

Sexual Harassment Complaint Procedure 
 
Principals, the compliance officer and the superintendent have responsibility for complaints and 
investigations concerning sexual harassment. The investigator(s) shall be a neutral party having had no 
involvement in the complaint presented. 
 
Step 1 Any sexual harassment information (i.e., complaints, rumors, etc.) shall be presented to the 

principal, compliance officer or superintendent. All such information shall be reduced to 
writing and will include the specific nature of the sexual harassment and corresponding dates. 

 
 The district official receiving the complaint shall cause the district to provide written notice 

from the district to the complainant that includes: 
 

1. Their rights; 

2. Information about the internal complaint processes available through the school or 
district that the complainant may pursue; 

3. Notice that civil and criminal remedies that are not provided by the school or district 
may be available to the complainant through the legal system and that those remedies 
may be subject to statutes of limitation; 

4. Information about services available to the student or staff member complainant through 
the school or district including any counseling services, nursing services or peer 
advising; 

5. Information about the privacy rights of the complainants and legally recognized 
exceptions to those rights for internal complaint processes and services available 
through the school or district; and 

6. Information about, and contact information for, state and community-based services and 
resources that are available to persons who have experienced sexual harassment. 

This written notification must: 

1. Be written in plain language that is easy to understand; 

2. Use print that is of the color, size and font that allow the notification to be easily read; 
and 

3. Include that this information is made available to students, students’ parents, staff 
members and members of the public on the school or district website.  
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Step 2 The district official receiving the information or complaint shall promptly initiate an 
investigation. The official will arrange such meetings as may be necessary to discuss the issue 
with all concerned parties within five working days after receipt of the information or 
complaint. All findings of the investigation, including the response of the alleged harasser, 
shall be reduced to writing. The official conducting the investigation shall notify the 
complainant in writing that the investigation is concluded and if a violation of the policy was 
found to have occurred to the extent allowable by law. The parties will have an opportunity to 
submit evidence and a list of witnesses. 

 
A copy of the notification letter provided in step 1 and the date and details of notification to 
the complainant of the results of the investigation, together with any other documentation 
related to the sexual harassment incident, including disciplinary action taken or recommended, 
shall be forwarded to the superintendent. 

 
Step 3 If a complainant is not satisfied with the decision at step 2, the complainant may submit a 

written appeal to the superintendent or designee. Such appeal must be filed within 10 working 
days after receipt of the step 2 decision. The superintendent or designee will arrange such 
meetings with the complainant and other affected parties as deemed necessary to discuss the 
appeal. The superintendent or designee shall provide a written decision to the complainant 
within 10 working days, following such meetings. 

 
Step 4 If a complainant is not satisfied with the decision at step 3, the complainant may submit a 

written appeal to the Board. Such appeal must be filed within 10 working days after receipt of 
the step 3 decision. The Board shall, within 20 working days, conduct a hearing at which time 
the complainant shall be given an opportunity to present the appeal. The Board shall provide a 
written decision to the complainant within 10 working days following completion of the 
hearing. 

 
Complaints against the principal may start at step 3 and may be filed with the superintendent. The 
superintendent will cause the notice requirements identified in step 1 to be completed. The superintendent 
will investigate the complaint and will notify the complainant in writing that the investigation is concluded 
and if a violation of the policy was found to have occurred to the extent allowable by law. If the complaint 
remains unresolved within 10 working days of receipt by the superintendent, the complainant may appeal 
to the Board in step 4. 
 
Complaints against the superintendent may start at step 4 and should be referred to the Board chair on 
behalf of the Board. The Board chair will cause the notice requirements identified in step 1 to be 
completed. The Board chair shall present the complaint to the Board. If the Board decides an investigation 
is warranted, the Board may refer the investigation to a third party. When the investigation is complete, the 
results will be presented to the Board. The Board chair shall notify the complainant in writing that the 
investigation is concluded and if a violation of the policy was found to have occurred to the extent 
allowable by law. After receiving the results of the investigation, the Board shall decide, within 20 days, in 
open session what action, if any, is warranted.  
 
Direct complaints related to employment may be filed with the U.S. Department of Labor, Equal 
Employment Opportunity Commission or Oregon Bureau of Labor and Industries. 
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Direct complaints related to educational programs and services may be made to the Regional Civil Rights 
Director, U.S. Department of Education, Office for Civil Rights, Region X, 915 2nd Ave., Room 3310, 
Seattle, WA 98174-1099. 
 
Additional information regarding filing of a complaint may be obtained through the principal, compliance 
officer or superintendent. 
 
All documentation related to sexual harassment complaints may become part of the student’s education 
record or employee’s personnel file, as appropriate. Additionally, a copy of all sexual harassment 
complaints and documentation will be maintained as a confidential file and stored in the district office. 
 
The superintendent shall report the name of any person holding a teaching license or registered with 
Teacher Standards and Practices Commission (TSPC) or participating in a practicum under Oregon 
Administrative Rule (OAR) Chapter 584, Division 17, when, after appropriate investigation, there is 
reasonable cause to believe the person may have committed an act of sexual harassment. Reports shall be 
made to TSPC within 30 days of such a finding. Reports of sexual contact with a student shall be given to 
a representative from law enforcement or Oregon Department of Human Services, as possible child abuse. 
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Parkrose School District  
10636 NE Prescott Street, Portland OR 97220, 503-408-2100 

 
SEXUAL HARASSMENT COMPLAINT FORM 

 
 
Name of complainant:   
 
Position of complainant:   
 
Date of complaint:   
 
Name of alleged harasser:   
 
Date and place of incident or incidents:   
 
  
 
Description of misconduct:   
 
  
 
  
 
Name of witnesses (if any):   
 
  
 
  
 
Evidence of sexual harassment, i.e., letters, photos, etc. (attach evidence if possible):   
 
  
 
Any other information:   
 
  
 
  
 
I agree that all of the information on this form is accurate and true to the best of my knowledge. 
 
 
Signature:   Date:   
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Parkrose School District  
10636 NE Prescott Street, Portland OR 97220, 503-408-2100 

 
WITNESS DISCLOSURE FORM 

 
 
Name of Witness:   
 
Position of Witness:   
 
Date of Testimony/Interview:   
 
Description of Instance Witnessed:   
 
  
 
  
 
  
 
  
 
Any Other Information:   
 
  
 
  
 
  
 
I agree that all the information on this form is accurate and true to the best of my knowledge. 
 
 
Signature:   Date:   
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Parkrose School District 3 
 
Code: GBNA 
Adopted: 4/24/00 
Revised: 5.28.19 
 

Hazing, Harassment, Intimidation, Bullying, Menacing, or Cyberbullying – Staff 
 

The Board is committed to providing a positive and productive learning and working environment.  
 

Hazing, harassment, intimidation, bullying, menacing, and acts of cyberbullying of staff or third parties by 
staff, students, or third parties is strictly prohibited and shall not be tolerated in the district.  
 

Retaliation against the victim, any person who reports, is thought to have reported, files a complaint, or 
otherwise participates in an investigation or inquiry is strictly prohibited. Such retaliation shall be considered 
a serious violation of Board policy and independent of whether a report or complaint is substantiated. False 
charges shall also be regarded as a serious offense and will result in disciplinary action or other appropriate 
sanctions. 
 

Staff whose behavior is found to be in violation of this policy will be subject to consequences and appropriate 
remedial action which may include discipline, up to and including dismissal. Third parties whose behavior is 
found to be in violation of this policy shall be subject to appropriate sanctions as determined and imposed by 
the superintendent or the Board. Students whose behavior is found to be in violation of this policy will be 
subject to consequences and appropriate remedial action which may include discipline, up to and including 
expulsion. 
 

Individuals may also be referred to law enforcement officials. Licensed staff may be reported to Teacher 
Standards and Practices Commission if required by Oregon Administrative Rule (OAR) 584-020-0041. 
 

The superintendent is directed to develop administrative regulations to implement this policy. Regulations 
shall include descriptions of prohibited conduct, reporting and investigative procedures, and provisions to 
ensure annual notice of this policy is provided to students, staff, and third parties. 
 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 163.190 
ORS 163.197 
ORS 166.065 
ORS 166.155 - 166.165 
ORS 174.100 
ORS 332.072 

ORS 332.107 
ORS 339.250 
ORS 659A.006 
ORS 659A.029 
ORS 659A.030 
ORS 659A.103 - 659A.143 

ORS 659A.199 - 659A.224 
OAR 839-003-0000 
OAR 839-005-0021 
OAR 839-005-0030

 
Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2012). 
Title VII of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000e, et. Seq. (2012). 
Age Discrimination in Employment Act of 1967, 29 U.S.C. §§ 621-634 (2012); 29 C.F.R. Part 1626 (2018) 
Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2012); 29 C.F.R. Part 1630 (2018); 28 C.F.R. Part 35 
(2018). 
Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2012). 
Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014). 
OREGON BUREAU OF LABOR AND INDUSTRIES, Workplace Bullying (visited Feb. 26, 2019), 
<https://www.oregon.gov/boli/docs/WorkplaceBullyingPoster-2018.pdf>. 
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Parkrose School District No. 3 
 
Code: GCAB 
Adopted: 6/28/10 
Revised: 2.24.20 
 

Personal Electronic Devices and Social Media - Staff** 
 
Staff possession or use of personal electronic devices on district property, in district facilities during the 
work day and while the staff is on duty in attendance at district-sponsored activities may be permitted 
subject to the limitations set forth in this policy and consistent with any additional school rules as may be 
established by the superintendent or designee. At no time, whether on duty or off duty, will a personal 
electronic device be used in a manner that interferes with staff duty and responsibility for the supervision 
of students. 
 
A “personal electronic device” is a device not issued by the district and is capable of electronically 
communicating, sending, receiving, storing, recording, reproducing, and/or displaying information and 
data. 
 
Personal electronic devices shall be silenced during instructional or class time, while on duty or at any 
other time where such use of the device would cause a disruption of school activities or interfere with a 
work assignment. Devices, which have the capability to take photographs or record video or audio, shall 
not be used for such purposes while on district property or while a staff member is on duty at district-
sponsored activities, unless as expressly authorized by the principal or designee for a use directly related to 
and consistent with the employee’s assigned duties. Computers, tablets, iPads or similar devices brought to 
school will be restricted to academic activities during on duty time. 
 
The district will not be liable for loss or damage to personal electronic devices brought to district property 
and district-sponsored activities. 
 
Staff members, while on duty and off duty, will utilize social media websites, public websites and blogs, 
judiciously by not posting confidential information about students, staff or district business.1 Staff may not 
post images of district facilities, staff, students, volunteers or parents without written authorization from 
persons with authority to grant such a release. Staff members, while on duty and off duty, will treat fellow 
employees, students and the public with respect while posting on social media websites, etc., in order to 
prevent substantial disruption in school.  
 
Communication with students using personal electronic devices will be appropriate and professional. 
Communication with students using personal electronic devices regarding nonschool-related matters is 
prohibited during work hours and strongly discouraged at all other times. If communicating with students 
electronically regarding school-related matters, staff should use district e-mail using mailing lists and/or 
other internet messaging to a group of students rather than individual students. Texting a student during 
work hours is discouraged. Texting a student while off duty is strongly discouraged. 

Exceptions to the prohibitions set forth in this policy may be made for health, safety or emergency reasons 
with superintendent or designee approval. 

                                                 
1 Nothing in this policy is intended in any form to limit the right of employees to engage in protected labor activities via the use 
of social media. 
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Staff are subject to disciplinary action up to and including dismissal for using a personal electronic device 
in any manner that is illegal or violates the terms of this policy. Staff actions on social media websites, 
public websites and blogs, while on or off duty, which disrupt the school environment, are subject to 
disciplinary action up to and including dismissal. A “disruption”2 for purposes of this policy includes, but 
is not limited to, one or more parent threatens to remove their children from a particular class or particular 
school, actual withdrawal of a student or students from a particular class or particular school and/or a 
threatened or actual negative impact on the learning environment.  
 
The taking, disseminating, transferring or sharing of obscene, pornographic or otherwise illegal images or 
photographs, whether by electronic data transfer or otherwise (commonly called texting, sexting, emailing, 
etc.) may constitute a crime under state and/or federal law. Any person taking, disseminating, transferring 
or sharing obscene, pornographic or otherwise illegal images or photographs, will be reported to law 
enforcement and/or other appropriate state or federal agencies. 
 
Licensed staff are subject at all times to the Standards for Competent and Ethical Performance of Oregon 
Educators. (See Board policy GCAA) 
 
The superintendent shall ensure that this policy is available to all employees. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 163.432 
ORS 163.433 
ORS 163.684 
ORS 163.686 
ORS 163.687 
ORS 163.688 
ORS 163.689 
ORS 163.693 
ORS 163.700 
ORS 167.057 
ORS 326.011 
ORS 326.051 
ORS 332.072 
ORS 332.107 
ORS 336.840 
ORS 339.372 
OAR 584-020-0000 – 020-0035 
Senate Bill 155 (2019) 
18 U.S.C. § 1466A (2018). 
18 U.S.C. § 1470 (2018). 
20 U.S.C. § 7131 (2018). 
20 U.S.C. § 7906 (2018). 
Copyrights, Title 17, as amended, United States Code (2018); 19 C.F.R. Part 133 (2019). 
Melzer v. Bd. Of Educ., City of New York, 336 F.3d 185 (2d Cir. 2003). 
Ross v. Springfield Sch. Dist., No. FDA 80-1, aff’d, 56 Or. App. 197, rev’d and remanded, 294 Or. 357 (1982), order on remand 
(1983), aff’d, 71 Or. App. 111 (1984), rev’d and remanded, 300 Or. 507 (1986), order on second remand (1987), revised order 
on second remand (1988). 

                                                 
2 Ibid. p. 1 
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Parkrose School District 3 
 Code: IGAEB 
 Adopted: 10/8/90  
 Revised: 3.7.16 
 
 
 Drug, Alcohol and Tobacco Prevention, Health Education**  
 
 
Students have a right to attend school in an environment conducive to learning.  Since student drug, 
alcohol and tobacco use is illegal and harmful and interferes with both effective learning and the healthy 
development of students, the school has a fundamental legal and ethical obligation to prevent unlawful 
drug, alcohol and tobacco use and to maintain a drug-free educational environment. 
 
After consulting with parents, teachers, school administrators, local community agencies and persons from 
the drug, alcohol or health service community who are knowledgeable of the latest research information, 
the Board will adopt a written plan for a drug, alcohol and tobacco prevention and intervention program. 
 
Drug Prevention Program 
 
The district’s drug, alcohol and tobacco curriculum will be age-appropriate, reviewed annually and 
updated as necessary to reflect current research and Oregon’s Health Education Academic Content 
Standards. 
 
Drug, alcohol and tobacco prevention instruction will be integrated in the district’s health education 
courses for grades K-12.  Students not enrolled in health education shall receive such instruction through 
other designated courses.   At least annually, all high school students, grades 9-12, shall receive instruction 
about drug and alcohol prevention.  Instruction shall minimally meet the requirements set forth in Oregon 
Administrative Rules. 
 
The district will include information regarding the district’s intervention and referral procedures, including 
those for drug-related medical emergencies in student/parent and staff handbooks. 
 
Intervention is defined as the identification and referral of students whose behavior is interfering with their 
potential success socially, emotionally, physiologically, and/or legally as a result of prohibited drug, 
alcohol and/or tobacco use. 
 
Any staff member who has reason to suspect a student is in possession of, or under the influence of 
unlawful drugs, alcohol, other intoxicants or tobacco on district property, on a school bus or while 
participating in any district-sponsored activity, whether on district property or at sites off district property, 
will escort the student to the office or designated area and will report the information to the principal or 
his/her designated representative. 
 
Students possessing, using and/or selling unlawful drugs, including drug paraphernalia, alcohol and 
tobacco on district property, in district vehicles, at district-sponsored activities on or off district grounds 
shall be subject to discipline up to and including expulsion.  When considering disciplinary action for a 
child with disabilities, the district must follow the requirements of Board policy JGDA/JGEA – Discipline 
of Students with Disabilities including those involving functional behavioral assessment, change or 
placement, manifestation determination and an interim alternative educational setting.  Students may also 
be referred to law enforcement officials. 
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In general, drug-related medical emergencies will be handled like a serious accident or illness.  Immediate 
notification of the community emergency care unit is required.  Trained staff members will assist the 
student in any way possible.  Parents shall be contacted immediately.  A staff member shall be designated 
to accompany the student to the hospital or emergency medical facility.  Procedures to be taken, including 
those for students participating in district-sponsored activities off district grounds, shall be included in the 
district’s comprehensive first aid/emergency plan. 
 
The district will actively seek funds from outside sources either independently or through coordinated 
efforts with other districts, community agencies or the education service district for drug-free schools 
grants. 
 
A planned staff development program that includes current drug, alcohol and tobacco prevention 
education, an explanation of the district’s plan and staff responsibilities within that plan will be developed 
by the superintendent.  The input of staff, parents and the community is encouraged to ensure a staff 
development program that best meets the needs of district students. 
 
The district will develop a public information plan for students, staff and parents. 
 
The district’s Drug, Alcohol and Tobacco Prevention, Health Education policy, related board policies, 
rules and procedures will be reviewed annually and updated as needed. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 163.575 
ORS 336.067 
ORS 336.222 
ORS 339.873 
ORS Chapter 475 
 
OAR 581-011-0052 
OAR 581-015-2000 
OAR 581-015-2040 
OAR 581-015-2045 
OAR 581-015-2050 
OAR 581-015-2055 

OAR 581-015-2060 
OAR 581-015-2070 
OAR 581-015-2075 
OAR 581-015-2205 
OAR 581-015-2220 
OAR 581-015-2225 
OAR 581-015-2230 
OAR 581-015-2235 
OAR 581-015-2240 
OAR 581-015-2325 
OAR 581-015-2410 
OAR 581-015-2415 

OAR 581-015-2420 
OAR 581-015-2425 
OAR 581-015-2430 
OAR 581-015-2435 
OAR 581-015-2440 
OAR 581-015-2600 
OAR 581-015-2605 
OAR 581-021-0050 
OAR 581-021-0055 
OAR 581-022-0413 
OAR 581-022-1210 

 
Drug-Free Workplace Act of 1988, 41 U.S.C. §§ 701-707 (2006); General Principles Relating to Suspension and Debarment 
Actions, 34 C.F.R. §§ 85.600 - 85.645 (2006). 
Controlled Substances Act, 21 U.S.C. § 812; Schedules of Controlled Substances, 21 C.F.R. §§ 1308.11 - 1308.15 (2006). 
Safe and Drug-Free Schools and Communities Act, 20 U.S.C. §§ 7101-7117 (2006). 
34 C.F.R.§§ 300.108. 

R1/14/16│PH 
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Parkrose School District 3  Code: IGBAB/JO-AR 
 Adopted: 9-28-09 
 Revised: 10-22-12 
 
 
 
 Education Records/Records of Students with Disabilities Management 
 
 
1. Student Education Record 
 

Student education records are those records that are directly related to a student and maintained by 
the district, or by a party acting for the district; however, this does not include the following: 

 
a. Records of instructional, supervisory and administrative personnel and educational personnel 

ancillary to those persons that are kept in the sole possession of the maker of the record, used 
only as a personal memory aid, and are not accessible or revealed to any other person except a 
temporary substitute for the maker of the record; 

b. Records of the law enforcement unit of the district subject to the provisions of Oregon 
Administrative Rule (OAR) 581-021-0225; 

c. Records relating to an individual who is employed by the district that are made and maintained 
in the normal course of business, that relate exclusively to the individual in that individual’s 
capacity as an employee and that are not available for use for any other purpose.  Records 
relating to an individual in attendance at the district who is employed as a result of his/her 
status as a student are education records and are not excepted under this section; 

d. Records on a student who is 18 years of age or older, or is attending an institution of 
postsecondary education, that are: 

 
(1) Made or maintained by a physician, psychiatrist, psychologist or other recognized 

professional or paraprofessional acting in his/her professional capacity or assisting in a 
paraprofessional capacity; 

(2) Made, maintained or used only in connection with treatment of the student; and 
(3) Disclosed only to individuals providing the treatment.  For purposes of this definition, 

“treatment” does not include remedial educational activities or activities that are part of 
the program of instruction at the district. 

 
e. Records that only contain information relating to activities in which an individual engaged 

after he/she is no longer a student at the district; 
f. Medical or nursing records which are made or maintained separately and solely by a licensed 

health-care professional who is not employed by the district, and which are not used for 
education purposes or planning. 

 
The district shall keep and maintain a permanent record on each student which includes the: 

 
a. Name and address of educational agency or institution; 
b. Full legal name of the student; 
c. Student birth date and place of birth; 
d. Name of parents; 
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e. Date of entry in school; 
f. Name of school previously attended; 
g. Courses of study and marks received; 
h. Data documenting a student’s progress toward achievement of state standards and must 

include a student’s Oregon State Assessment results; 
i. Credits earned; 
j. Attendance; 
k. Date of withdrawal from school; and 
l. Such additional information as the district may prescribe. 

 
The district may also request the social security number of the student and will include the social 
security number on the permanent record only if the eligible student or parent complies with the 
request.  The request shall include notification to the eligible student or the student’s parent(s) that 
the provision of the social security number is voluntary and notification of the purpose for which the 
social security number will be used. 

 
The district shall retain permanent records in a minimum one-hour fire-safe place in the district, or 
keep a duplicate copy of the permanent records in a safe depository in another district location. 

 
2. Confidentiality of Student Records 
 

a. The district shall keep confidential any record maintained on a student in accordance with 
OAR 581-021-0220 through 581-021-0430. 

b. Each district shall protect the confidentiality of personally identifiable information at 
collection, storage, disclosure and destruction stages. 

c. Each district shall identify one official to assume responsibility for ensuring the confidentiality 
of any personally identifiable information. 

d. All persons collecting or using personally identifiable information shall receive training or 
instruction on state policies and procedures. 

 
3. Rights of Parents and Eligible Students 
 

The district shall annually notify parents and eligible students through the district student/parent 
handbook or any other means that are reasonably likely to inform the parents or eligible students of 
their rights.  This notification shall state that the parent(s) or eligible student has a right to: 

 
a. Inspect and review the student’s education records; 
b. Request the amendment of the student’s education records to ensure that they are not 

inaccurate, misleading or otherwise in violation of the student’s privacy or other rights; 
c. Consent to disclosures of personally identifiable information contained in the student’s 

education records, except to the extent that the applicable state or federal law authorizes 
disclosure without consent; 

d. Pursuant to OAR 581-021-0410, file with the Family Policy Compliance Office, United States 
Department of Education a complaint under 34 C.F.R. § 99.64 concerning alleged failures by 
the district to comply with the requirements of federal law; and 

e. Obtain a copy of the district policy with regard to student education records. 
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The notification shall also inform parents or eligible students that the district forwards education 
records requested under OAR 581-021-0255.  The notification shall also indicate where copies of the 
district policy are located and how copies may be obtained. 

 
If the eligible student or the student’s parent(s) has a primary or home language other than English, 
or has a disability, the district shall provide effective notice. 

 
These rights shall be given to either parent unless the district has been provided with specific written 
evidence that there is a court order, state statute or legally binding document relating to such matters 
as divorce, separation or custody that specifically revokes these rights. 

 
When a student becomes an eligible student, which is defined as a student who has reached 18 years 
of age or is attending only an institution of postsecondary education and is not enrolled in a 
secondary school, the rights accorded to, and the consent required of, the parents transfer from the 
parents to the student.  Nothing prevents the district from giving students rights in addition to those 
given to parents. 

 
4. Parent’s or Eligible Student’s Right to Inspect and Review 
 

The district shall permit an eligible student or student’s parent(s) or a representative of a parent or 
eligible student, if authorized in writing by the eligible student or student’s parent(s), to inspect and 
review the education records of the student, unless the education records of a student contain 
information on more than one student.  In that case the eligible student or student’s parent(s) may 
inspect, review or be informed of only the specific information about the student. 

 
The district shall comply with a request for access to records: 

 
a. Within a reasonable period of time and without unnecessary delay; 
b. For children with disabilities before any meeting regarding an IEP, or any due process hearing, 

or any resolution session related to a due process hearing; 
c. In no case more than 45 days after it has received the request. 

 
The district shall respond to reasonable requests for explanations and interpretations of the student’s 
education record. 

 
The parent(s) or eligible student shall comply with the following procedure to inspect and review a 
student’s education record: 

 
a. Provide a written, dated request to inspect a student’s education record; and 
b. State the specific reason for requesting the inspection. 

 
The written request will be permanently added to the student’s education record. 

 
The district shall not destroy any education record if there is an outstanding request to inspect and 
review the education record. 

 
While the district is not required to give an eligible student or student’s parent(s) access to treatment 
records under the definition of “education records” in OAR 581-021-0220(6)(b)(D), the eligible 
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student or student’s parent(s) may, at his/her expense, have those records reviewed by a physician or 
other appropriate professional of his/her choice. 

 
If an eligible student or student’s parent(s) so requests, the district shall give the eligible student or 
student’s parent(s) a copy of the student’s education record.  The district may recover a fee for 
providing a copy of the record, but only for the actual costs of reproducing the record unless the 
imposition of a fee effectively prevents a parent or eligible student from exercising the right to 
inspect and review the students educational records. The district may not charge a fee to search for 
or to retrieve the education records of a student. 

 
The district shall not provide the eligible student or student’s parent(s) with a copy of test protocols, 
test questions and answers and other documents described in Oregon Revised Statutes (ORS) 
192.501(4) unless authorized by federal law. 

 
The district will maintain a list of the types and locations of education records maintained by the 
district and the titles and addresses of officials responsible for the records. 

 
Student’s education records will be maintained at the school building at which the student is in 
attendance except for special education records which may be located at another designated location 
within the district.  The administrator shall be the person responsible for maintaining and releasing 
the education records. 

 
5. Release of Personally Identifiable Information 
 

Personally identifiable information shall not be released without prior written consent of the eligible 
student or student’s parent(s) except in the following cases: 

 
a. The disclosure is to other school officials, including teachers, within the district who have a 

legitimate educational interest. 
 

As used in this section, “legitimate educational interest” means a district official employed by 
the district as an administrator, supervisor, instructor or staff support member; a person serving 
on a school board who need to review an educational record in order to fulfill his or her 
professional responsibilities, as delineated by their job description, contract or conditions of 
employment.  Contractors, consultants, volunteers or other parties to whom an agency or 
institution has outsourced institutional services or functions may be considered a school 
official provided that party performs an institutional service or function for which the district 
would otherwise use employees, is under the direct control of the district with respect to the 
use and maintenance of education records, and is subject to district policies concerning the 
redisclosure of personally identifiable information. 

 
The district shall maintain, for public inspection, a listing of the names and positions of 
individuals within the district who have access to personally identifiable information with 
respect to students with disabilities. 

 
b. The disclosure is to officials of another school within the district; 
c. The disclosure is to authorized representatives of: 
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 The U.S. Comptroller General, U.S. Attorney General, U.S. Secretary of Education or 
state and local education authorities or the Oregon Secretary of State Audits Division in 
connection with an audit or evaluation of federal or state supported education programs, 
or the enforcement of or compliance with federal or state supported education programs, 
or the enforcement of or compliance with federal or state regulations. 

 
d. The disclosure is in connection with financial aid for which the student has applied or which 

the student has received, if the information is necessary for such purposes as to: 
 

(1) Determine eligibility for the aid; 
(2) Determine the amount of the aid; 
(3) Determine the conditions for the aid; or 
(4) Enforce the terms and condition of the aid. 

 
As used in this section “financial aid” means any payment of funds provided to an individual 
that is conditioned on the individual’s attendance at an educational agency or institution. 

 
e. The disclosure is to organizations conducting studies for, or on behalf of, the district to: 

 
(1) Develop, validate or administer predictive tests; 
(2) Administer student aid programs; or 
(3) Improve instruction. 

 
The district may disclose information under this section only if disclosure is to an official 
listed in paragraph (c) above and who enters into a written agreement with the district that: 

 
(1)  Specifies the purpose, scope and duration of the study and the information to be 

disclosed; 
(2) Limits the organization to using the personally identifiable information only for the 

purpose of the study; 
(3) The study is conducted in a manner that does not permit personal identification of 

parents or students by individuals other than representatives of the organization; and 
(4) The information is destroyed when no longer needed for the purposes for which the 

study was conducted. 
 

For purposes of this section, the term “organization” includes, but is not limited to, federal, 
state and local agencies, and independent organizations. 

 
f. The district may disclose information under this section only if the disclosure is to an official 

listed in paragraph (c) above who is conducting an audit related to the enforcement of or 
compliance with federal or state legal requirements and who enters into a written agreement 
with the district that: 

 
(1) Designates the individual or entity as an authorized representative; 
(2) Specifies the personally identifiable information being disclosed; 
(3) Specifies the personally identifiable information being disclosed in the furtherance of an 

audit, evaluation or enforcement or compliance activity of the federal or state supported 
education programs; 
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(4) Describes the activity with sufficient specificity to make clear it falls within the audit or 
evaluation exception; this must include a description of how the personally identifiable 
information will be used; 

(5) Requires information to be destroyed when no longer needed for the purpose for which 
the study was conducted; 

(6) Identifies the time period in which the personally identifiable information must be 
destroyed; and 

(7) Establishes policies and procedures which are consistent with FERPA and other federal 
and state confidentiality and privacy provisions to insure the protection of the personally 
identifiable information from further disclosure and unauthorized use. 

 
g. The disclosure is to accrediting organizations to carry out their accrediting functions; 
h. The disclosure is to comply with a judicial order or lawfully issued subpoena.  The district 

may disclose information under this section only if the district makes a reasonable effort to 
notify the eligible student or student’s parent(s) of the order or subpoena in advance of 
compliance, unless an order or subpoena of a federal court or agency prohibits notification to 
the parent(s) or student; 

i. The disclosure is to the parent(s) of a dependent student, as defined in Section 152 of the 
Internal Revenue Code of 1986; 

j. The disclosure is in connection with a health or safety emergency.  The district shall disclose 
personally identifiable information from an education record to law enforcement, child 
protective services and health-care professionals, and other appropriate parties in connection 
with a health and safety emergency if knowledge of the information is necessary to protect the 
health and safety of the student or other individuals.  If the district determines that there is an 
articulable and significant threat, the district will document the information available at that 
time of determination and the rationale basis for the determination for the disclosure of the 
information from the educational records.  

 
In making a determination whether a disclosure may be made under the health or safety 
emergency, the district may take into account the totality of the circumstances pertaining to a 
threat to the health or safety of a student or other individuals.  As used in this section a “health 
or safety emergency” includes, but is not limited to, law enforcement efforts to locate a child 
who may be a victim of kidnap, abduction or custodial interference and law enforcement or 
child protective services efforts to respond to a report of child abuse or neglect pursuant to 
applicable state law, or other such reasons that the district may in good faith determine a health 
or safety emergency; 

k. The disclosure is information the district has designated as “directory information” (See Board 
policy JOA – Directory Information); 

l. The disclosure is to the parent(s) of a student who is not an eligible student or to an eligible 
student; 

m. The disclosure is to officials of another school, school system, institution of postsecondary 
education, an education service district (ESD), state regional program or other educational 
agency that has requested the records and in which the student seeks or intends to enroll or is 
enrolled or in which the student receives services.  The term “receives services” includes, but 
is not limited to, an evaluation or reevaluation for purposes of determining whether a student 
has a disability; 

n. The disclosure is to the Board during an executive session pursuant to ORS 332.061. 
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The district will use reasonable methods to identify and authenticate the identity of the parents, 
students, school officials, and any other parties to whom the district discloses personally 
identifiable information from educational records. 

 
6. Record-Keeping Requirements 
 

The district shall maintain a record of each request for access to and each disclosure of personally 
identifiable information from the education records of each student.  Exceptions to the record-
keeping requirements shall include the parent, eligible student, school official or his/her assistant 
responsible for custody of the records and parties authorized by state and federal law for auditing 
purposes.  The district shall maintain the record with the education records of the student as long as 
the records are maintained.  For each request or disclosure the record must include: 

 
a. The party or parties who have requested or received personally identifiable information from 

the education records; and 
b. The legitimate interests the parties had in requesting or obtaining the information. 

 
The following parties may inspect the record of request for access and disclosure to a student’s 
personally identifiable information: 

 
a. The parent(s) or eligible student; 
b. The school official or his/her assistants who are responsible for the custody of the records; 
c. Those parties authorized by state or federal law for purposes of auditing the record-keeping 

procedures of the district. 
 
7. Request for Amendment of Student’s Education Record 
 

If an eligible student or student’s parent(s) believes the education records relating to the student 
contain information that is inaccurate, misleading or in violation of the student’s rights of privacy or 
other rights, he/she may ask the building level principal where the record is maintained to amend the 
record. 

 
The principal shall decide, after consulting with the necessary staff, whether to amend the record as 
requested within a reasonable time after the request to amend has been made. 

 
The request to amend the student’s education record shall become a permanent part of the student’s 
education record. 
 
If the principal decides not to amend the record as requested, the eligible student or the student’s 
parent(s) shall be informed of the decision and of his/her right to appeal the decision by requesting a 
hearing. 

 
8. Hearing Rights of Parents or Eligible Students 
 

If the building level principal decides not to amend the education record of a student as requested by 
the eligible student or the student’s parent(s), the eligible student or student’s parent(s) may request a 
formal hearing for the purpose of challenging information in the education record as inaccurate, 
misleading or in violation of the privacy or other rights of the student.  The district shall appoint a 
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hearings officer to conduct the formal hearing requested by the eligible student or student’s parent.  
The hearing may be conducted by any individual, including an official of the district, who does not 
have a direct interest in the outcome of the hearing.  The hearings officer will establish a date, time 
and location for the hearing, and give the student’s parent or eligible student notice of date, time and 
location reasonably in advance of the hearing.  The hearing will be held within 10 working days of 
receiving the written or verbal request for the hearing. 

 
The hearings officer will convene and preside over a hearing panel consisting of: 

 
a. The principal or his/her designee; 
b. A member chosen by the eligible student or student’s parent(s); and 
c. A disinterested, qualified third party appointed by the superintendent. 

 
The parent or eligible student may, at his/her own expense, be assisted or represented by one or more 
individuals of his/her own choice, including an attorney.  The hearing shall be private.  Persons other 
than the student, parent, witnesses and counsel shall not be admitted.  The hearings officer shall 
preside over the panel.  The panel will hear evidence from the school staff and the eligible student or 
student’s parent(s) to determine the point(s) of disagreement concerning the records.  Confidential 
conversations between a licensed employee or district counselor and a student shall not be part of the 
records hearing procedure.  The eligible student or student’s parent(s) has the right to insert written 
comments or explanations into the record regarding the disputed material.  Such inserts shall remain 
in the education record as long as the education record or contested portion is maintained and exists.  
The panel shall make a determination after hearing the evidence and make its recommendation in 
writing within 10 working days following the close of the hearing.  The panel will make a 
determination based solely on the evidence presented at the hearing and will include a summary of 
the evidence and the reason for the decision.  The findings of the panel shall be rendered in writing 
not more than 10 working days following the close of the hearing and submitted to all parties. 

 
If, as a result of the hearing, the panel decides that the information in the education record is not 
inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, it shall  
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 inform the eligible student or the student’s parent(s) of the right to place a statement in the record 
commenting on the contested information in the record or stating why he/she disagrees with the 
decision of the panel.  If a statement is placed in an education record, the district will ensure that the 
statement: 

 
a. Is maintained as part of the student’s records as long as the record or contested portion is 

maintained by the district; and 
b. Is disclosed by the district to any party to whom the student’s records or the contested portion 

are disclosed. 
 

If, as a result of the hearing, the panel decides that the information is inaccurate, misleading or 
otherwise in violation of the privacy or other rights of the student, it shall: 

 
a. Amend the record accordingly; and 
b. Inform the eligible student or the student’s parent(s) of the amendment in writing. 

 
9. Duties and Responsibilities When Requesting Education Records 
 

The district shall, within 10 days of a student seeking initial enrollment in or services from the 
district, notify the public or private school, ESD, institution, agency, or detention facility or youth 
care center in which the student was formerly enrolled and shall request the student’s education 
records.  

 
10. Duties and Responsibilities When Transferring Education Records 
 

The district shall transfer originals of all requested student education records, including any ESD 
records, relating to the particular student to the new educational agency when a request to transfer 
the education records is made to the district.  The transfer shall be made no later than 10 days after 
receipt of the request.  For students in substitute care programs, the transfer must take place within 
five days of a request.  Readable copies of the following documents shall be retained: 

 
a. The student’s permanent records, for one year; 
b. Such special education records as are necessary to document compliance with state and federal 

audits, for five years after the end of the school year in which the original was created.  In the 
case of records documenting speech pathology and physical therapy services, until the student 
reaches age 21 or 5 years after last seen, whichever is longer. 

 
Note: Education records shall not be withheld for student fees, fines and charges if requested in 
circumstances described in ORS 326.575 and applicable rules of the State Board of Education or 
such records are requested for use in the appropriate placement of a student. 
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Disclosure Statement 

Required for use in collecting personally identifiable information  
related to social security numbers. 

 
On any form that requests the social security number (SSN), the following statement shall appear just 
above the space for the SSN: 
 

“Providing your social security number (SSN) is voluntary.  If you provide it, the district will use 
your SSN for record-keeping, research, and reporting purposes only.  The district will not use your 
SSN to make any decision directly affecting you or any other person.  Your SSN will not be given to 
the general public.  If you choose not to provide your SSN, you will not be denied any rights as a 
student.  Please read the statement on the back of this form that describes how your SSN will be 
used.  Providing your SSN means that you consent to the use of your SSN in the manner described.” 

 
On the back of the same form, or attached to it, the following statement shall appear: 
 

“OAR 581-021-0250 (1)(j) authorizes districts to ask you to provide your social security number 
(SSN).  The SSN will be used by the district for reporting, research and record keeping.  Your SSN 
will also be provided to the Oregon Department of Education.  The Oregon Department of Education 
gathers information about students and programs to meet state and federal statistical reporting 
requirements.  It also helps districts and the state research, plan and develop educational programs.  
This information supports the evaluation of educational programs and student success in the 
workplace.” 

 
The district and Oregon Department of Education may also match your SSN with records from other 
agencies as follows: 
 

The Oregon Department of Education uses information gathered from the Oregon Employment 
Division to learn about education, training and job market trends.  The information is also used for 
planning, research and program improvement. 

 
State and private universities, colleges, community colleges and vocational schools use the information to 
find out how many students go on with their education and their level of success. 
 
Other state agencies use the information to help state and local agencies plan educational and training 
services to help Oregon citizens get the best jobs available. 
 
Your SSN will be used only for statistical purposes as listed above.  State and federal law protects the 
privacy of your records. 

R5/23/12│LF 
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Parkrose School District 3  Code: IIBGA 
 Adopted: 2001 
 Revised:  3.16.15 
 
 
 
 Electronic Communications System 
 
 
The Board is committed to the development and establishment of a quality, equitable and cost-effective 
electronic communications system.  The system’s sole purpose shall be for the advancement and 
promotion of learning and teaching. 
 
The district’s system will be used to provide statewide, national and global communications opportunities 
for staff and students. 
 
The superintendent will establish administrative regulations for the use of the district’s system including 
compliance with the following provisions of the Children’s Internet Protection Act: 
 
1. Technology protection measures, installed and in continuous operation, that protect against Internet 

access by both adults and minors to visual depictions that are obscene, child pornography or, with 
respect to the use of the computers by minors, harmful to minors; 

 
2. Educating minors about appropriate online behavior, including cyberbullying awareness and 

response, and how to interact with other individuals on social networking sites and in chat rooms; 
 
3. Monitoring the online activities of minors; 
 
4. Denying access by minors to inappropriate matter on the Internet and World Wide Web; 
 
5. Ensuring the safety and security of minors when using e-mail, social media, chat rooms and other 

forms of direct electronic communications; 
 
6. Prohibiting unauthorized access, including so-called “hacking” and other unlawful activities by 

minors online; 
 
7. Prohibiting unauthorized disclosure, use and dissemination of personal information regarding 

minors; 
 
8. Installing measures designed to restrict minors’ access to materials harmful to minors. 
 
The superintendent will establish administrative regulations for use of the district’s system by staff using 
their own personal electronic devices to download and store district proprietary information including 
personally recognizable information about the district students or staff.  Regulations shall insure 
compliance with privacy rights under applicable federal and state laws and regulations, including but not 
limited to the Age Discrimination in Employment Act of 1967 (ADEA), the Americans with Disabilities 
Act (ADA), the Genetic Information Nondiscrimination Act of 2008 (GINA) and the Health Insurance 
Portability and Accountability Act of 1996 (HIPPA). 
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The administrative regulations will be consistent with sound guidelines as may be provided by the 
education service district, the Oregon Department of Education and/or the Oregon Government Ethics 
Commission and will include a complaint procedure for reporting violations. 
 
The superintendent will also establish administrative regulations for use of the district’s electronic 
communications system to comply with copyright law. 
 
Failure to abide by district policy and administrative regulations governing use of the district’s system may 
result in the suspension and/or revocation of system access.  Additionally, student violations will result in 
discipline up to and including expulsion.  Staff violations will also result in discipline up to and including 
dismissal.  Violations of law will be reported to law enforcement officials and may result in criminal or 
civil sanctions.  Fees, fines or other charges may also be imposed. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS  30.765 
ORS 133.739 
ORS 163.435 
ORS 164.345 
ORS 164.365 
ORS 167.060 
ORS 167.065 
ORS 167.070 

ORS 167.080 
ORS 167.087 
ORS 167.090 
ORS 167.095 
ORS Chapter 192 
ORS 332.107 
ORS 336.222 
ORS 339.250 

ORS 339.270 
 
OAR 581-021-0050 
OAR 581-021-0055 
OAR 584-020-0040 
OAR 584-020-0041 

 
Children’s Internet Protection Act, 47 U.S.C. Sections 254 (h) and (l) (2008); 47 CFR Section 54.520 (2001). 
Copyrights, Title 17, as amended, United States Code; 19 CFR Part 133 (2000). 
Oregon Attorney General’s Public Records and Meetings Manual, pp. 24-26, Appendix H, Department of Justice (2001). 
Safe and Drug-Free Schools and Communities Act, 20 U.S.C. Sections 7101-7117. 
Drug-Free Workplace Act of 1988, 41 U.S.C. Sections 701-707; 34 CFR Part 85, Subpart F. 
Controlled Substances Act, 21 U.S.C. Section 812, schedules I through V, 21 CFR 1308.11-1308.15 (2000). 
Drug-Free Schools and Communities Act Amendments of 1989, P.L. 101-226, 103 Stat. 1928. 
Americans with Disabilities Act of 1990, 42 U.S.C. Sections 12101-12213; 29 CFR Part 1630 (2000); 28 CFR Part 35 (2000). 
Family Educational Rights and Privacy Act, 20 U.S.C. Section 1232g; 34 CFR Part 99 (2000). 
Oregon Government Standards and Practices Commission, Advisory Opinion No. 98A-1003 (July 9, 1998). 
No Child Left Behind Act of 2001, P.L. 107-110, Title II, Section 2441. 
Americans with Disabilities Act Amendments Act of 2008. 
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Parkrose School District 3  Code: IIBGA-AR 
  Adopted: 2001 
  Revised:  3.16.15 
 
 
 Electronic Communications System 
 
 
Definitions 
 
1. “Technology protection measure,” as defined by the Children’s Internet Protection Act (CIPA), 

means a specific technology that blocks or filters Internet access to visual depictions that are: 
 

a. Obscene, as that term is defined in Section 1460 of Title 18, United States Code; 
b. Child pornography, as that term is defined in Section 2256 of Title 18, United States Code; or 
c. Harmful to minors. 

 
2. “Harmful to minors,” as defined by CIPA, means any picture, image, graphic image file or other 

visual depiction that: 
 

a. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex or 
excretion; 

b. Depicts, describes or represents, in a patently offensive way with respect to what is suitable for 
minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or 
perverted sexual acts, or a lewd exhibition of the genitals; and 

c. Taken as a whole, lacks serious literary, artistic, political or scientific value to minors. 
 
3. “Sexual act; sexual contact,” as defined by CIPA, have the meanings given such terms in Section 

2246 of Title 18, United States Code. 
 
4. “Minor,” as defined by CIPA, means an individual who has not attained the age of 17.  For the 

purposes of Board policy and this administrative regulation, minor will include all students enrolled 
in district schools. 

 
5. “Inappropriate matter,” as defined by the district, means material that is inconsistent with general 

public education purposes, the district’s mission and goals.1 
 
6. “District proprietary information” is defined as any information created, produced or collected by 

district staff for the business or education purposes of the district including but not limited to student 
information, staff information, parent or patron information, curriculum, forms and like items used 
to conduct the district’s business. 

 
7. “District software” is defined as any commercial or staff developed software acquired using district 

resources. 

                                                 
1As inappropriate matter is not defined in the CIPA or regulations, districts should define the scope of what it will regard as 
inappropriate matter.  The language provided in #5. is intended as a guide only. 
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General District Responsibilities 
 
The district will: 
 
1. Designate staff as necessary to ensure coordination and maintenance of the district’s electronic 

communications system which includes all district computers, e-mail and Internet access; 
 
2. Provide staff training in the appropriate use of the district’s system including copies of district policy 

and administrative regulations.  Staff will provide similar training to authorized system users; 
 
3. Provide a system for authorizing staff use of personal electronic devices to download or access 

district proprietary information, that insures the protections of said information and insures its 
removal from the device when its use is no longer authorized; 

 
4. Provide a system for obtaining prior written agreement from staff for the recovery of district 

proprietary information downloaded to staff personal electronic devices as necessary to accomplish 
district purposes, obligations or duties, and when the use on the personal electronic device is no 
longer authorized, to insure verification that information downloaded has been properly removed 
from the personal electronic device; 

 
5. Cooperate fully with local, state or federal officials in any investigation relating to misuse of the 

district’s system; 
 
6. Use only properly licensed software, audio or video media purchased by the district or approved for 

use by the district.  The district will comply with the requirements of law regarding the use, 
reproduction and distribution of copyrighted works and with applicable provisions of use or license 
agreements; 

 
7. Provide technology protection measures that protect against Internet access by both adults and 

minors to visual depictions that are obscene, child pornography, or with respect to the use of 
computers by minors, harmful to minors.  A supervisor or other individual authorized by the 
principal may disable the technology protection measures to enable access for bona fide research or 
other lawful purposes, as deemed appropriate; 

 
8. Prohibit access by minors, as defined by CIPA and this regulation, to inappropriate matter on the 

Internet and World Wide Web; 
 
9. Provide staff supervision to monitor the online activities of students to prevent unauthorized access, 

including “hacking” and other unlawful activities online, and ensure the safety and security of 
minors when authorized to use e-mail, social media, chat rooms and other forms of direct electronic 
communication; 

 
10. Provide student education about appropriate online behavior, including cyberbullying awareness and 

response, and how to interact with other individuals on social networking and social media websites 
and in chat rooms; 

 
11. Determine which users and sites accessible as part of the district’s system are most applicable to the 

curricular needs of the district and may restrict user access, accordingly; 
 
12. Determine which users will be provided access to the district’s e-mail system; 
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13. Notify appropriate system users that: 
 

a. The district retains ownership and control of its computers, hardware, software and data at all 
times.  All communications and stored information transmitted, received or contained in the 
district’s information system are the district’s property and are to be used for authorized 
purposes only.  Use of district equipment or software for unauthorized purposes is strictly 
prohibited.  To maintain system integrity, monitor network etiquette and ensure that those 
authorized to use the district’s system are in compliance with Board policy, administrative 
regulations and law, the school administrators may routinely review user files and 
communications; 

b. Files and other information, including e-mail, sent or received, generated or stored on district 
servers are not private and may be subject to monitoring.  By using the district’s system, 
individuals consent to have that use monitored by authorized district personnel.  The district 
reserves the right to access and disclose, as appropriate, all information and data contained on 
district computers and district-owned e-mail system; 

c. The district may establish a retention schedule for the removal of e-mail; 
d. E-mail sent or received by a Board member or employee in connection with the transaction of 

public business may be a public record and subject to state archivist rules for retention and 
destruction; 

e. Information and data entered or stored on the district’s computers and e-mail system may 
become discoverable evidence if a public records request is made or a lawsuit is filed against 
the district.  “Deleted” or “purged” data from district computers or e-mail system may be 
retrieved for later public records disclosure or disciplinary purposes, as deemed necessary by 
the district; 

f. The district may set quotas for system disk usage.  The district may allow system users to 
increase their quota by submitting a written request to the supervising teacher or system 
coordinator stating the need for the increase; 

g. Transmission of any materials regarding political campaigns is prohibited. 
 
14. Ensure all student, staff and nonschool system users complete and sign an agreement to abide by the 

district’s electronic communications policy and administrative regulations.  All such agreements will 
be maintained on file in the school office; 

 
15. Notify users of known copyright infringing activities and deny access to or remove the material. 
 
System Access 
 
1. Access to the district’s system is authorized to: 
 

Board members, district employees, students in grades K-12, with parent approval and when under 
the direct supervision of staff, and district volunteers, district contractors or other members of the 
public as authorized by the system coordinator or district administrators consistent with the district’s 
policy governing use of district equipment and materials. 

 
2. Students, staff, Board members, volunteers, district contractors and other members of the public may 

be permitted to use the district’s system for personal use, in addition to official district business, 
consistent with Board policy, general use prohibitions/guidelines/etiquette and other applicable 
provisions of this administrative regulation.  Additionally, Board member and employee use of 
district-owned computers may be permitted only when such use does not violate the provisions of 
ORS 244.040 and use is under the same terms and conditions that access is provided to the general 
public under the district’s policy governing use of district equipment and materials. 
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General Use Prohibitions/Guidelines/Etiquette 
 
Operation of the district’s system relies upon the proper conduct and appropriate use of system users.  
Students, staff and others granted system access are responsible for adhering to the following prohibitions 
and guidelines which require legal, ethical and efficient utilization of the district’s system. 
 
1. Prohibitions 
 

The following conduct is strictly prohibited: 
 

a. Attempts to use the district’s system for: 
 

(1) Unauthorized solicitation of funds; 
(2) Distribution of chain letters; 
(3) Unauthorized sale or purchase of merchandise and services; 
(4) Collection of signatures; 
(5) Membership drives; 
(6) Transmission of any materials regarding political campaigns. 

 
b. Attempts to upload, download, use, reproduce or distribute information, data, software, or file 

share music, videos or other materials on the district’s system in violation of copyright law or 
applicable provisions of use or license agreements; 

c. Attempts to degrade, disrupt or vandalize the district’s equipment, software, materials or data 
or those of any other user of the district’s system or any of the agencies or other networks 
connected to the district’s system; 

d. Attempts to evade, change or exceed resource quotas or disk usage quotas; 
e. Attempts to send, intentionally access or download any text file or picture or engage in any 

communication that includes material which may be interpreted as: 
 

(1) Harmful to minors; 
(2) Obscene or child pornography as defined by law or indecent, vulgar, profane or lewd as 

determined by the district; 
(3) A product or service not permitted to minors by law; 
(4) Harassment, intimidation, menacing, threatening or constitutes insulting or fighting 

words, the very expression of which injures or harasses others; 
(5) A likelihood that, either because of its content or the manner of distribution, it will cause 

a material or substantial disruption of the proper and orderly operation of the school or 
school activity; 

(6) Defamatory, libelous, reckless or maliciously false, potentially giving rise to civil 
liability, constituting or promoting discrimination, a criminal offense or otherwise 
violates any law, rule, regulation, Board policy and/or administrative regulation. 

 
f. Attempts to gain unauthorized access to any service via the district’s system which has a cost 

involved or attempts to incur other types of costs without specific approval.  The user 
accessing such services will be responsible for these costs; 

g. Attempts to post or publish personal student contact information unless authorized by the 
system coordinator or teacher and consistent with applicable Board policy pertaining to 
student directory information and personally identifiable information.  Personal contact 
information includes photograph, age, home, school, work or e-mail addresses or phone 
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numbers or other unauthorized disclosure, use and dissemination of personal information 
regarding students; 

h. Attempts to arrange student meetings with anyone on the district’s system, unless authorized 
by the system coordinator or teacher and with prior parent approval; 

i. Attempts to use the district’s name in external communication forums such as chat rooms 
without prior district authorization; 

j. Attempts to use another individual’s account name or password or to access restricted 
information, resources or networks to which the user has not been given access. 

 
2. Guidelines/Etiquette 
 

Appropriate system use etiquette is expected of all users and is explained in district training sessions. 
 
Complaints 
 
Complaints regarding use of the district’s Electronic Communications System may be made to the teacher, 
principal, employee’s supervisor or system coordinator.  The district’s established complaint procedure 
will be used for complaints concerning violations of the district’s Electronic Communications System 
policy and/or administrative regulation.  See Board policy KL - Public Complaints and accompanying 
administrative regulation. 
 
Violations/Consequences 
 
1. Students 
 

a. Students who violate general system user prohibitions shall be subject to discipline up to and 
including expulsion and/or revocation of district system access up to and including permanent 
loss of privileges. 

b. Violations of law will be reported to law enforcement officials and may result in criminal or 
civil sanctions. 

c. Disciplinary action may be appealed by parents, students and/or a representative in accordance 
with established district procedures. 

 
2. Staff 
 

a. Staff who violate general system user prohibitions shall be subject to discipline up to and 
including dismissal in accordance with Board policy, collective bargaining agreements and 
applicable provisions of law. 

b. Violations of law will be reported to law enforcement officials and may result in criminal or 
civil sanctions. 

c. Violations of applicable Teacher Standards and Practices Commission (TSPC), Standards for 
Competent and Ethical Performance of Oregon Educators will be reported to TSPC as 
provided by OAR 584-020-0041. 

d. Violations of ORS 244.040 will be reported to OGEC. 
 
3. Others 
 

a. Other guest users who violate general system user prohibitions shall be subject to suspension 
of system access up to and including permanent revocation of privileges. 

b. Violations of law will be reported to law enforcement officials or other agencies, as 
appropriate, and may result in criminal or civil sanctions. 
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Telephone/Membership/Other Charges 
 
1. The district assumes no responsibility or liability for any membership or phone charges including, 

but not limited to, long distance charges, per minute (unit) surcharges and/or equipment or line costs 
incurred by any home usage of the district’s system. 

 
2. Any disputes or problems regarding phone services for home users of the district’s system are 

strictly between the system user and their local phone company and/or long distance service 
provider. 

 
Information Content/Third Party Supplied Information 
 
1. System users and parents of student system users are advised that use of the district’s system may 

provide access to materials that may be considered objectionable and inconsistent with the district’s 
mission and goals.  Parents should be aware of the existence of such materials and monitor their 
student’s home usage of the district’s system accordingly. 

 
2. Opinions, advice, services and all other information expressed by system users, information 

providers, service providers or other third-party individuals are those of the providers and not the 
district. 

 
3. System users may, with supervising teacher or system coordinator approval, order services or 

merchandise from other individuals and agencies that may be accessed through the district’s system.  
These individuals and agencies are not affiliated with the district.  All matters concerning 
merchandise and services ordered including, but not limited to, purchase terms, payment terms, 
warranties, guarantees and delivery are solely between the seller and the system user.  The district 
makes no warranties or representation whatsoever with regard to any goods or services provided by 
the seller.  District staff and administration shall not be a party to any such transaction or be liable 
for any costs or damages arising out of, either directly or indirectly, the actions or inactions of 
sellers. 

 
4. The district does not warrant that the functions or services performed by or that the information or 

software contained on the system will meet the system user’s requirements or that the system will be 
uninterrupted or error-free or that defects will be corrected.  The district’s system is provided on an 
“as is, as available” basis.  The district does not make any warranties, whether express or implied 
including, without limitation, those of merchantability and fitness for a particular purpose with 
respect to any services provided by the system and any information or software contained therein. 
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Parkrose School District & Children’s Internet Protection Act 
 
CIPA defined -- The Children’s Internet Protection Act (CIPA), enacted December 21, 2000, requires 
recipients of federal technology funds (eg. eRate) to comply with certain Internet filtering and policy 
requirements. 
 
Schools and libraries subject to CIPA are required to adopt and implement an Internet safety policy 
addressing: 

1. Access by minors to inappropriate matter on the Internet; 
2. The safety and security of minors when using electronic mail, chat rooms and other forms of direct 

electronic communications; 
3. Unauthorized access, including so-called “hacking,” and other unlawful activities by minors 

online; 
4. Unauthorized disclosure, use, and dissemination of personal information regarding minors; and 
5. Measures restricting minors' access to materials harmful to them. 

 

How PSD is meeting CIPA 
 
1.  Access by minors to inappropriate matter on the Internet; 

We use the MESD’s internet filters (2014: squidGuard and PowerDNS) 
We expect staff to be monitoring their students. 

 
2. The safety and security of minors when using electronic mail, chat rooms and other forms of 
 direct electronic communications; 

We have a leveled curriculum that all staff present to all students at the beginning of every school 
year. This curriculum is focused on student safety when online and being a smart user of 
computers/the internet. 

 
3. Unauthorized access, including so-called “hacking,” and other unlawful activities by minors 
 online; 

Our monitoring internally and by MESD should let us know if anyone is engaging in inappropriate 
outgoing email. We also should get notified if any of our IPs are targeting/hacking. Then we can 
use historical and real time tracking to pinpoint the individual/device. 

 
4. Unauthorized disclosure, use, and dissemination of personal information regarding minors;  

Staff handbooks reference being aware of not sharing student information and the staff AUP gives 
guidelines about handling personal student information.  
 

5. Measures restricting minors' access to materials harmful to them. 
We use the MESD’s internet filters -- squidGuard and PowerDNS 
We expect staff to be monitoring their students. 
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Student Name (print) ___________________________ ID#______________  
 

Student Acceptable Use Policy 
 
In compliance with CIPA (Children's Internet Protection Act), students will use school technology 
resources, including access to the internet, for appropriate, school-related activities. In accordance with 
School Board policy, students will not access material that is obscene or harmful to minors, participate in 
inappropriate online behavior such as cyberbullying or hacking, and will learn about safe conduct of 
personal information on the internet and in social situations online. Further, students will respect district 
resources by not down- or uploading unnecessary files, only storing educationally relevant files on district 
servers and in district Drive accounts, and minimizing printing.  
 
Students are permitted to use school computers, devices and other technological resources for research, 
education, communication, presentation and other activities appropriate to the district's mission and goals. 
The district utilizes CIPA compliant filtering and deliberate circumvention of filters and/or security 
measures on the network or individual computers, including the use of any and all proxy servers, is strictly 
forbidden. 
 
Email accounts will be provided to students for the purposes of communication, research and material 
development, presentation and submission. Students of many ages and levels will have access to these 
accounts. Student conduct in email can be monitored and will be held to the same standards of 
appropriateness as other student use of school resources. 
 
District technology and administrative staff may access student accounts, email, files, online history, and 
any other activity on computers and devices at any time. Users need to understand that all network activity, 
storage, and resources are in the public domain and are not considered private. Students found using school 
resources for purposes inappropriate to school activities shall be subject to discipline up to and including 
expulsion and/or revocation of access privileges. Violations of law will be reported to law enforcement 
officials. 
 

Student User Agreement: 
 
As a user of the Parkrose School District computer network, I hereby agree to comply with the 
statements and expectations outlined in this document and Board policy and to honor all relevant laws and 
restrictions. 
 
Student Signature:                                                                                    Date:                                       
 

Parent/Guardian Permission: 
 
I understand all students are provided with access to district computer resources. As a parent or 
legal guardian, I understand that the above named student will access the PSD network, including the 
internet, in accordance with the statements and expectations outlined in this document and all relevant 
laws and restrictions. 
 
Parent/Guardian Signature:                                                                           Date:                                       
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Staff Acceptable Use Policy 
 
PSD staff and other, non-guest, users of the Parkrose network will abide by all relevant Board policies and 
laws including but not limited to  

• helping to ensure the students are using the internet appropriately by 
o monitoring student use 
o teaching the students appropriate technology use skills 

• protecting the students’ personally identifiable data by 
o ensuring if data is downloaded onto a personal device, it is password protected 
o being aware that the district may ask to examine a personal device to ensure that any 

student data has been removed 
• limiting interaction with students on social media to educationally appropriate situations 
• ensuring that use of technology, whether on a personal or district device, does not distract from 

duties 
• using only properly licensed software 
• only using the internet appropriately, meaning no 

o gambling sites 
o down- or uploading copyrighted files 
o sexually explicit sites 
o gaming 
o vending 

• respecting district resources by limiting file storage and printing 
 
All users need to be aware that web use and email on the Parkrose network are not private and browsing 
history, email, and files can be accessed by district staff if the need arises.  
 
 

Staff Agreement 
 
I certify that I understand and will abide by all district policies related to network, account and technology 
use including but not limited to  

JOB IIBH IIBGB_AR EH 

JFCEB IIBG IIBGA EH_AR 

JFCEB_AR IIBGB IIBGA_AR EGAAA 

EDC_KGF    

 
 
 
Staff Signature:                                                                                    Date:                                       
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Parkrose School District No. 3 
 
Code: JEA 
Adopted: 9.25.17 
Revised: 2.24.20 
 

Compulsory Attendance** 
 
Except when exempt by Oregon law, all students between ages 6 and 18 who have not completed the 12th 
grade are required to regularly attend a public, full-time school during the entire school term. 
 
All students five years of age who have been enrolled in a public school are required to attend regularly 
while enrolled in the public school. 
 
Persons having legal control of a student between the ages 6 and 18, who has not completed the 12th 
grade, are required to have the student attend and maintain the child in regular attendance during the entire 
school term. Persons having legal control of a student, who is five years of age and has enrolled the child 
in a public school, are required to have the student attend and maintain the child in regular attendance 
during the school term. 
 
Attendance supervisors shall monitor and report any violation of the compulsory attendance law to the 
superintendent or designee. Failure to send a student and to maintain a student in regular attendance is a 
Class C violation. 
 
The district will develop procedures for issuing a citation. 
 
A parent who is not supervising their student by requiring school attendance may also be in violation of 
Oregon Revised Statute (ORS) 163.577(1)(c). Failing to supervise a child is a Class A violation. 
 
Exemptions from Compulsory School Attendance 
 
In the following cases, students shall not be required to attend public, full-time schools: 
 
1. Students being taught in a private or parochial school in courses of study usually taught in 

kindergarten through grade 12 in the public schools, and in attendance for a period equivalent to that 
required of students attending public schools. 

2. Students proving to the Board’s satisfaction that they have acquired equivalent knowledge to that 
acquired in the courses of study taught in kindergarten through grade 12 in the public schools. 

3. Students who have received a high school diploma or a modified diploma. 

4. Students being taught, by a private teacher, the courses of study usually taught in kindergarten 
through grade 12 in the public school for a period equivalent to that required of students attending 
public schools. 

5. Students being educated in the home by a parent or guardian: 

80



HR11/22/19│RS Compulsory Attendance** – JEA 
2-3 

 

a. When a student is taught or is withdrawn from a public school to be taught by a parent or 
private teacher, the parent or teacher must notify the Multnomah Education Service District 
(ESD) in writing within 10 days of such occurrence. In addition, when a home-schooled 
student moves to a new ESD, the parent shall notify the new ESD in writing, within 10 days, 
of the intent to continue home schooling. The ESD superintendent shall acknowledge receipt 
of any notification in writing within 90 days of receipt of the notification. The ESD is to 
notify, at least annually, school districts of home-schooled students who reside in their district; 

b. Each student being taught by a parent or private teacher shall be examined no later than 
August 15, following grades 3, 5, 8 and 10: 

(1) If the student was withdrawn from public school, the first examination shall be 
administered at least 18 months after the date the student withdrew; 

(2) If the student never attended public or private school, the first examination shall be 
administered prior to the end of grade 3; 

(3) Procedures for home-schooled students with disabilities are set out in Oregon 
Administrative Rule (OAR) 581-021-0029. 

c. Examinations testing each student shall be from the list of approved examinations from the 
State Board of Education; 

d. The examination must be administered by a neutral individual qualified to administer tests on 
the approved list provided by the Oregon Department of Education; 

e. The person administering the examination shall score the examination and report the results to 
the parent. Upon request of the ESD superintendent, the parent shall submit the results of the 
examination to the ESD; 

f. All costs for the test instrument, administration and scoring are the responsibility of the parent; 
g. In the event the ESD superintendent finds that the student is not showing satisfactory 

educational progress, the ESD superintendent shall provide the parent with a written statement 
of the reasons for the finding, based on the test results and shall follow the guidelines in 
Oregon Revised Statutes and Oregon Administrative Rules. 

6. Children whose sixth birthday occurred on or before September 1 immediately preceding the 
beginning of the current school year, if the parent or guardian notified the child’s resident district in 
writing that the parent or guardian is delaying the enrollment of their child for one school year to 
better meet the child’s needs for cognitive, social or physical development, as determined by the 
parent or guardian. 

7. Children who are present in the United States on a nonimmigrant visa and who are attending a 
private, accredited English language learner program in preparation for attending a private high 
school or college. 

8. Students excluded from attendance as provided by law. 

9. Students who are eligible military children1 are exempt up to 10 days after the date of military 
transfer or pending transfer indicated in the official military order. 

                                                 
1 “Military child” means a child who is in a military family covered by the Interstate Compact on Educational Opportunity for 
Military Children, as determined under rules adopted by the State Board of Education. 
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10. An exemption may be granted to the parent or guardian of any student 16 or 17 years of age who is 
lawfully employed full-time, or who is lawfully employed part-time and enrolled in school, a 
community college or an alternative education program as defined in ORS 336.615. 

11. An exemption may be granted to any child who is an emancipated minor or who has initiated the 
procedure for emancipation under ORS 419B.550 to 419B.558. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 153.018 
ORS 163.577 
ORS 336.615 - 336.665 
ORS 339.010 - 339.090 
ORS 339.095 
ORS 339.257 

ORS 339.990 
ORS 419B.550 - 419B.558 
ORS 807.065 
ORS 807.066 
OAR 581-021-0026 
OAR 581-021-0029 

OAR 581-021-0071 
OAR 581-021-0077 
 
Senate Bill 802 (2019)
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Parkrose School District 3  Code: JEA-AR 
 Adopted: 10/09/00  
 Revised:  9.28.15 
 
 
 Compulsory Attendance Notices and Citations** 
 
 
Compulsory attendance citations may be issued by the superintendent or designee as a means to enforce 
the compulsory attendance law.  All such citations shall be issued according to the following procedures: 
 
1. Attendance Supervisor  
 

The attendance supervisor shall: 
 

a. Determine that the parent or guardian has either failed to enroll his/her student or to maintain 
the student in regular attendance.  Regular attendance shall mean attendance which does not 
include more than eight unexcused one-half day absences or the equivalent in any four-week 
period in which school is in session; 

b. Verify the compulsory attendance violation through such means as matching attendance 
supervisor records with classroom teacher records; 

c. Provide written compulsory attendance noncompliance notification to the parent or guardian 
within 24 hours of verification of the violation.  If the student is a youth offender on parole or 
probation, at the same time notice is given to the parent or other person, the attendance 
supervisor shall notify the student’s parole or probation officer of the absence; 

d. Serve the notification personally or by certified mail.  The notification will be written in the 
native language of the parent or guardian; 

e. Ensure that notification includes a statement requiring the student to appear on the next school 
day following receipt of the notice and to maintain regular attendance for the remainder of the 
school year; 

f. Provide a copy of the notice and pertinent attendance records to the superintendent or designee 
at the time notice is given to the parent or guardian; 

g. Notify the superintendent within three days of knowledge that the parent or guardian receiving 
the notification has not complied with the notice. 

 
2. Superintendent or Designee  
 

The superintendent or designee will: 
 

a. Review the compulsory attendance noncompliance notice and pertinent student attendance 
records; 

b. If citation appears warranted, prior to issuing the citation, provide written notification to the 
parent or guardian.  The notice will be written in the language of the parent or guardian.  The 
notice will be delivered personally or by certified mail and will state that: 

 
(1) The student is required to attend regularly, a school full-time during the school year; 
(2) Failure to send the student to school and to maintain the student in regular attendance is 

a Class C violation; 
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(3) A citation for violation of compulsory attendance laws may be issued by the 
superintendent or designee; 

(4) The parent has the right to request: 
 

(a) An evaluation to determine if the student should have an individualized education 
program (IEP), if the student does not have one; or 

(b) A review of the student’s current IEP. 
 

(5) The parent or guardian and student are required to attend a conference with the 
superintendent or designee.  The date, time and place of conference will be specified.  
This conference may not be scheduled until after an evaluation or review as described in 
item 4. above, if requested by the parent, has been completed; 

(6) Failure to attend the conference or failure to send the student to school following the 
conference may result in the issuance of a citation. 

 
3. Conference 
 

The superintendent or designee will conduct a conference with the parent or guardian and student.  
Auxiliary aids and services will be provided upon advance request.  The superintendent or designee 
will: 

 
a. Review Oregon’s compulsory attendance law and the student’s attendance record; 
b. Determine the reasons for the noncompliance; 
c. Develop a plan for student attendance improvement (contract, etc.); 
d. Refer the parent or guardian and student to other agencies as necessary (i.e., Building Support 

Team; Youth Services Team; Oregon Department of Human Services, Community Human 
Services; Juvenile Department; etc.); 

e. Discuss the potential consequences for continued compulsory attendance noncompliance, 
including the potential for the issuance of a citation and the consequences for violation of the 
Board’s student conduct and truancy policies. 

 
4. Citation 
 

Compulsory attendance noncompliance citations may be issued by the superintendent or designee.  
The superintendent or designee shall: 

 
a. Determine that the parent or guardian has continued to fail to enroll his/her student in school 

or maintain the student in regular attendance following a conference or has refused to attend 
the conference as required; 

b. Contact the clerk of the court for the county and determine which court will hear the case and 
when; 

c. Ensure official representing the district will be available to present evidence of the violation at 
the time and date specified; 

d. Determine whether the local court’s interpretation of Oregon Revised Statute (ORS) 339.925 
requires the student be named as defendant.  Complete form accordingly; 

e. Complete Uniform Compulsory Attendance Citation and Complaint form as follows: 
 

(1) Specify appropriate court, district, circuit, municipal or justice; 
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(2) Specify when the court will hear the case, including date, time and location of the court 
appearance at the bottom of the form; 

(3) Provide all pertinent defendant information, including the name and address of the 
parent or guardian.  Only one adult should be named as the defendant; 

(4) Provide all pertinent offense information, including the period of time during which the 
absences occurred; 

(5) Ensure the minimum number of absences constituting irregular attendance as defined in 
law has in fact occurred.  Excused absences should not be counted for purposes of this 
citation; 

(6) Provide all pertinent student information including the grade, date of birth, length of 
time in the district and parent(s) name(s).  The Oregon Department of Education will 
compile this information at the end of the calendar year to determine trends in excessive 
absenteeism; 

(7) Provide date superintendent’s or designee’s prior notification of attendance 
requirements, consequences including possibility of citation and conference meeting 
date was sent; 

(8) Ensure that the prior notice was served to the same parent or guardian who is named as 
the defendant in the citation; 

(9) Provide district name, date, superintendent’s name and signature.  If the superintendent 
has designated another district official to issue citations, such delegation will be 
documented and the delegated official’s name and signature will appear on the form; 

(10) Personally serve (not mail) the citation; 
(11) Complete time and date citation was issued, name, title and signature of district official 

serving the citation; 
(12) Ensure the parent or guardian is served with the goldenrod (bottom) copy; 
(13) Ensure the white and yellow copies are sent to the appropriate court, immediately after 

the citation is served; 
(14) Ensure the pink copy is retained by the district.  Additional information may be 

maintained on the back of the pink copy, including the dates the attendance supervisor’s 
and the superintendent’s or designee’s notifications were sent, dates of contact with 
parents or guardians and names of school staff who have been involved with the issue; 

(15) Consult with district’s attorney to assist in these procedures, as necessary. 
 

f. Maintain student attendance records in accordance with applicable education records laws. 
  

HR6/25/15│PH 
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Parkrose School District 3  Code: JEDA 
 Adopted: unknown  
 Revised:  9.28.15 
 
 
 Truancy (Version 2) 
 
 
Truancy is defined as absence from school without permission. 
 
The district believes irregular attendance is one of the factors associated with student failure and 
frustration with the school experience.  A fundamental purpose for insisting on punctual, regular school 
attendance is to help each student develop habits of responsibility. 
 
With these beliefs in mind, the district will develop procedures that foster a partnership with parents in the 
early detection of truancy, related counseling and appropriate consequences1. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 

                                                 
1Expulsion may not be used to address truancy. (ORS 339.250(2)(b)(B)) 

ORS 339.040 to -339.090 
ORS 339.240 
ORS 339.250 

 
OAR 581-021-0050 to -0075 
 

 

 
 

R6/25/15│PH 
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Parkrose School District 3 
 Code: JFC 

 Adopted: 10/23/95  
 Revised: 10.23.17 

 

 

 Student Conduct** (Version 2) 

 

 

The Board expects student conduct to contribute to a productive learning climate.  Students shall comply 

with the district’s policies, administrative regulations, school and classroom written rules, pursue the 

prescribed course of study, submit to the lawful authority of teachers and school officials and conduct 

themselves in an orderly manner during the school day and during district-sponsored activities. 

 

Careful attention shall be given to procedures and methods whereby fairness and consistency without bias 

in discipline shall be assured each student.  The objectives of disciplining any student must be to help the 

student develop a positive attitude toward self-discipline, realize the responsibility of one’s actions and 

maintain a productive learning environment. 

 

Students are subject to discipline for conduct while traveling to and from school, at the bus stop, at school-

sponsored events, while at other schools in the district and while off campus whenever such conduct 

causes a substantial and material disruption of the educational environment or the invasion of the rights of 

others. 

 

The following forms or displays of student misconduct, including but not limited to, shall be subject to 

discipline, suspension or expulsion as per Oregon Revised Statute (ORS) 339.250: 

 

1. Assault; 

 

2. Hazing, harassment, intimidation, bullying, menacing, cyberbullying or teen dating violence as 

prohibited by Board policy JFCF - Hazing/Harassment/Intimidation/Bullying/Menacing/ 

Cyberbullying/Teen Dating Violence/Domestic Violence – Student and accompanying 

administrative regulation; 

 

3. Coercion; 

 

4. Threats of violence or harm as prohibited by Board policy JFCM - Threats of Violence; 

 

5. Disorderly conduct; 

 

6. Bringing, possessing, concealing or using a weapon as prohibited by Board policy JFCJ - Weapons 

in the Schools; 

 

7. Vandalism, malicious mischief or theft as prohibited by Board policies ECAB - Vandalism, 

Malicious Mischief or Theft and JFCB - Care of District Property by Students, or willful damage or 

destruction of private property on district premises or at district-sponsored activities; 

 

8. Sexual harassment as prohibited by Board policy JBA/GBN - Sexual Harassment and accompanying 

administrative regulation; 
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9. Use of tobacco, alcohol or drugs as prohibited by Board policy(ies) JFCG/JFCH/JFCI - Use of 

Tobacco Products, Alcohol, Drugs or Inhalant Delivery System JFCG/KGC/GBK - Prohibited Use, 

Possession, Sale or Distribution of Tobacco or Inhalant Delivery System JFCH - Alcohol and JFCI - 

Substance/Drug Abuse; 

 

10. Use or display of profane or obscene language; 

 

11. Disruption of the school environment; 

 

12. Open defiance of a teacher’s authority, including persistent failure to comply with the lawful 

directions of teachers or school officials; 

 

13. Violation of law, Board policy, administrative regulation, school or classroom rules. 

 

The district recognizes that under the Unsafe School Choice Option of the Every Student Succeeds Act of 

2015 (ESSA), a school can be deemed unsafe as a whole entity or for an individual student based on 

expulsions for weapons violations, violent behavior or expulsions for students arrested for the following 

criminal offenses occurring on district grounds, on district-sponsored transportation and/or at district-

sponsored activities: 

 

1. Assault; 

 

2. Manufacture or delivery of a controlled substance; 

 

3. Sexual crimes using force, threatened use of force or against incapacitated persons; 

 

4. Arson; 

 

5. Robbery; 

 

6. Hate/Bias crimes; 

 

7. Coercion; or 

 

8. Kidnapping. 

 

The district will record and report these infractions to the Oregon Department of Education, as required.    

 

The district will provide the opportunity for all students in any district school identified as persistently 

dangerous or for any victim of a violent criminal offense occurring in or on the grounds of the school the 

student attends, to the extent feasible, the opportunity to transfer to a safe school within the district. 
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Parents, students and employees shall be notified by handbook, code of conduct or other document of 

acceptable behavior, behavior subject to discipline and the procedures to address behavior.  These 

procedures will include a system of consequences designed to correct student misconduct and promote 

acceptable behavior. 

 

END OF POLICY 

  

 
Legal Reference(s): 

 

ORS 339.240 

ORS 339.250 

ORS 659.850 

 

OAR 581-021-0050 to -0075 

 

Tinker v. Des Moines Sch. Dist., 393 U.S. 503 (1969). 

Hazelwood Sch. District v. Kuhlmeier, 484 U.S. 260 (1988). 

Bethel Sch. Dist. v. Fraser, 478 U.S. 675 (1986). 

Shorb v. Grotting and Powers Sch. Dist., Case No. 00CV-0255 (Coos County Circuit Ct.) (2000). 

Ferguson v. Phoenix Talent Sch. Dist. #4, 172 Or. App. 389 (2001). 

Every Student Succeeds Act of 2015, 20 U.S.C. § 7912 (2017). 

Morse v. Frederick, 551 U.S. 393, 127 S. Ct. 2618 (2007). 

C.R. v. Eugene S.D. 4J, No. 12-1042, U.S. District Court of OR (2013). 
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Parkrose School District 3  Code: JFCEB 
 Adopted: 5/24/10  
  Revised:  8.25.14 
 
 
 Personal Electronic Devices and Social Media** (Version 1) 

(Student may possess a personal electronic device) 
 
Students may be allowed to use and possess personal electronic devices on district property and 
at district-sponsored activities provided such devices are not used in any manner that may disrupt 
the learning environment or district-sponsored activities, or violate Board policies, administrative 
regulations, school or classroom rules, state and federal law.1 
 
As used in this policy, a “personal electronic device (PED)” is a device that is capable of 
electronically communicating, sending, receiving, storing, recording, reproducing and/or 
displaying information and data. 
 
If the district implements a curriculum that uses technology, students may be allowed to use their 
own personal electronic devices to access the curriculum.  Students who are allowed to use their 
own devices to access the curriculum will be granted access to any application or electronic 
materials when they are available to students who do not use their own devices, or provided free 
of charge to students who do not use their own devices for curriculum. 
 
Students may not access social media websites using district equipment, while on district 
property or at district-sponsored activities unless the access is approved by a district 
representative. 
  
The district will not be liable for personal electronic devices brought to district property and 
district-sponsored activities.  The district will not be liable for information/ or comments posted 
by students on social media websites when the student is not engaged in district activities and not 
using district equipment. 
 
The superintendent is directed to develop administrative regulations and/or approve school rules 
as necessary to ensure that student use of such devices is consistent with this policy.  
Administrative regulations may include grade- or age-level possession and/or use restrictions by 
students on district property and at district-sponsored activities; consequences for violations; a 
process for responding to a student’s request to use a personal electronic device, including an 
appeal process if the request is denied; and such other provisions as the superintendent may 
deem necessary.  The superintendent is responsible for ensuring that pertinent provisions of 
Board policies, administrative regulations and school rules governing personal electronic devices 
are included in staff handbooks and student/parent handbooks, reviewed annually and updated as 
necessary. 

                                                 
1The taking, disseminating, transferring or sharing of obscene, pornographic or otherwise illegal images or 
photographs, whether by electronic data transfer or otherwise (commonly called texting, sexting, emailing, etc.) may 
constitute a crime under state and/or federal law.  Any person taking, disseminating, transferring or sharing obscene, 
pornographic or otherwise illegal images or photographs will be reported to law enforcement and/or other 
appropriate state or federal agencies. 
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END OF POLICY 
  
Legal Reference(s): 
 

ORS 332.107 
ORS 336.840 
 
Copyrights, 17 U.S.C. §§ 101- 1332; 19 C.F.R. Part 133 (2006). 

R6/12/14│PH 
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Parkrose School District No. 3 
 
Code: JFCF 
Adopted: 4/26/10 
Revised: 10.28.19 
 
Hazing, Harassment, Intimidation, Bullying, Menacing, Cyberbullying, Teen Dating 

Violence, or Domestic Violence – Student** 
(Version 2) 

 
The Board, in its commitment to providing a safe, positive, and productive learning environment for all 
students, will consult with parents/guardians, employees, volunteers, students, administrators, and 
community representatives in developing this policy in compliance with applicable Oregon law. 

Hazing, harassment, intimidation or bullying, menacing, and acts of cyberbullying by students, staff, or 
third parties toward students is strictly prohibited. Teen dating violence is unacceptable behavior and 
prohibited. 

Retaliation against any person who is a victim of, who reports, is thought to have reported, or files a 
complaint about an act of hazing, harassment, intimidation or bullying, menacing, an act of cyberbullying, 
or teen dating violence, or otherwise participates in an investigation or inquiry is strictly prohibited. A 
person who engages in retaliatory behavior will be subject to consequences and appropriate remedial 
action. False charges shall also be regarded as a serious offense and will result in consequences and 
appropriate remedial action. 

Students whose behavior is found to be in violation of this policy will be subject to consequences and 
appropriate remedial action which may include discipline, up to and including expulsion.  
Staff whose behavior is found to be in violation of this policy will be subject to consequences and 
appropriate remedial action which may include discipline, up to and including dismissal. Third parties 
whose behavior is found to be in violation of this policy shall be subject to appropriate sanctions as 
determined and imposed by the superintendent or the Board. 
 
Students, staff, or third parties may also be referred to law enforcement officials. 
 
The principal and the superintendent are responsible for ensuring that this policy is implemented. 
 
Definitions 
 
“District” includes district facilities, district premises, and nondistrict property if the student is at any 
district-sponsored, district-approved, or district-related activity or function, such as field trips or athletic 
events where students are under the jurisdiction of the district. 

“Third parties” include, but are not limited to, coaches, school volunteers, parents, school visitors, service 
contractors, or others engaged in district business, such as employees of businesses or organizations 
participating in cooperative work programs with the district and others not directly subject to district 
control at interdistrict and intradistrict athletic competitions or other school events. 
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“Hazing” includes, but is not limited to, any act that recklessly or intentionally endangers the mental 
health, physical health or safety of a student for the purpose of initiation or as a condition or precondition 
of attaining membership in, or affiliation with, any district-sponsored activity or grade level attainment. 
(i.e., personal servitude, sexual stimulation/sexual assault, forced consumption of any drink, alcoholic 
beverage, drug or controlled substance, forced exposure to the elements, forced prolonged exclusion from 
social contact, sleep deprivation or any other forced activity that could adversely affect the mental or 
physical health or safety of a student); requires, encourages, authorizes or permits another to be subject to 
wearing or carrying any obscene or physically burdensome article; or assignment of pranks to be 
performed or other such activities intended to degrade or humiliate. It is not a defense against hazing that 
the student subjected to hazing consented to or appeared to consent to the hazing. 
 
“Harassment, intimidation or bullying” means any act that substantially interferes with a student’s 
educational benefits, opportunities or performance, that takes place on or immediately adjacent to district 
grounds, at any district-sponsored activity, on district-provided transportation, or at any official district bus 
stop, that may be based on, but not limited to, the protected class status of a person, having the effect of: 
 
1. Physically harming a student or damaging a student’s property; 

2. Knowingly placing a student in reasonable fear of physical harm to the student or damage to the 
student’s property; or 

3. Creating a hostile educational environment including interfering with the psychological well-being 
of the student. 

“Protected class” means a group of persons distinguished, or perceived to be distinguished, by race, color, 
religion, sex, sexual orientation1, national origin, marital status, familial status, source of income, or 
disability. 
 
“Teen dating violence” means: 
 
1. A pattern of behavior in which a person uses or threatens to use physical, mental, or emotional abuse 

to control another person who is in a dating relationship with the person, where one or both persons 
are 13 to 19 years of age; or 

2. Behavior by which a person uses or threatens to use sexual violence against another person who is in 
a dating relationship with the person, where one or both persons are 13 to 19 years of age. 

“Domestic violence” means abuse between family and/or household members, as those terms are 
described in ORS 107.705. 
“Cyberbullying” is the use of any electronic communication device to harass, intimidate or bully. 
 
“Retaliation” means any acts of, including but not limited to, hazing, harassment, intimidation or bullying, 
menacing, or cyberbullying toward the victim, a person in response to an actual or apparent reporting of, 

                                                 
1 “Sexual orientation” means an individual’s actual or perceived heterosexuality, homosexuality, bisexuality or gender identity, 
regardless of whether the individual’s gender identity, appearance, expression or behaviors differs from that traditionally 
associated with the individual’s sex at birth. 
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or participation in the investigation of, hazing, harassment, intimidation or bullying, menacing, teen dating 
violence, acts of cyberbullying, or retaliation. 
 
“Menacing” includes, any act intended to place a district employee, student, or third party in fear of 
imminent serious physical injury. 
 
Reporting 
 
The Principal will take reports and conduct a prompt investigation of any reported acts of hazing, 
harassment, intimidation or bullying, menacing, cyberbullying, or teen dating violence. Any employee 
who has knowledge of conduct in violation of this policy shall immediately report concerns to the 
Principal who has overall responsibility for all investigations. Any employee who has knowledge of 
incidents of teen dating violence that took place on district property, at a district-sponsored activity, or in a 
vehicle used for district-provided transportation shall immediately report the incident to the Principal. 
Failure of an employee to report any act of hazing, harassment, intimidation or bullying, menacing, 
cyberbullying, or teen dating violence to the Principal may be subject to remedial action, up to and 
including dismissal. Remedial action may not be based solely on an anonymous report. 
 
Any student who has knowledge of conduct in violation of this policy or feels they have been subjected to 
an act of hazing, harassment, intimidation or bullying, menacing, or cyberbullying or feel they have been a 
victim of teen dating violence in violation of this policy, is encouraged to immediately report concerns to 
the Principal who has overall responsibility for all investigations. Any volunteer who has knowledge of 
conduct in violation of this policy is encouraged to immediately report concerns to the Principal. A report 
made by a student or volunteer may be made anonymously. A student or volunteer may also report 
concerns to a teacher or counselor who will be responsible for notifying the appropriate district official. 
 
Reports against the principal shall be filed with the superintendent. Reports against the superintendent 
shall be filed with the Board chair. 
 
The person who makes the report shall be notified when the investigation has been completed and, as 
appropriate, the findings of the investigation and any remedial action that has been taken. The person who 
made the report may request that the superintendent review the actions taken in the initial investigation, in 
accordance with administrative regulations. 
 
Training and Education 
 
The district shall incorporate into existing training programs for students, information related to the 
prevention of, and the appropriate response to, acts of harassment, intimidation or bullying, and acts of 
cyberbullying and this policy. 

The district shall incorporate age-appropriate education about teen dating violence and domestic violence 
into new or existing training programs for students in grades 7 through 12. 
 
The district shall incorporate into existing training programs for staff information related to the prevention 
of, and the appropriate response to, acts of harassment, intimidation or bullying, teen dating violence, 
domestic violence, and acts of cyberbullying and this policy. 
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Notice 
 

school and district’s website, and school and district office and the development of 
administrative regulations, including reporting and investigative procedures. 

Domestic violence posters provided by the Oregon Department of Education (ODE) shall be posted in 
clearly visible locations on school campuses in accordance with rules adopted by ODE. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 163.190 
ORS 163.197 
ORS 107.705 
ORS 166.065 
ORS 166.155 - 166.165 
ORS 174.100(7) 

ORS 332.072 
ORS 332.107 
ORS 339.240 
ORS 339.250 
ORS 339.351 - 339.368 
OAR 581-021-0045 

OAR 581-021-0046 
OAR 581-021-0055 
OAR 581-022-2310 
OAR 581-022-2370

 
Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2012). 
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Parkrose School District 3  Code: JFCG/JFCH/JFCI 
 Adopted: 10/23/95  
 Revised:  12.11.17 
 
 
 Use of Tobacco Products, Alcohol, Drugs or Inhalant Delivery Systems**  
 
 
Student possession, use, distribution or sale of tobacco products, inhalant delivery systems, alcohol or 
unlawful drugs, including drug paraphernalia or any substance purported to be an unlawful drug, on or 
near any district property or grounds, including parking lots, or while participating in school-sponsored 
activities is prohibited and will result in disciplinary action.  If possession, use, distribution or sale 
occurred near district grounds, disciplinary action may include removal from any or all extracurricular 
activities and/or denial or forfeiture of any school honors or privileges (e.g., valedictorian, salutatorian, 
student body, class or club office positions, senior trip, prom, etc.).  If possession, use, distribution or sale 
occurred on district grounds, at school-sponsored activities or otherwise while the student was under the 
jurisdiction of the school, students will be subject to discipline up to and including expulsion.  Denial 
and/or removal from any or all extracurricular activities and/or forfeiture of any school honors or 
privileges may also be imposed.  A student may be referred to law enforcement officials.  Parents will be 
notified of all violations involving their student and subsequent action taken by the school. 
 
A referral to community resources and/or cessation programs designed to help the student overcome 
tobacco product, inhalant delivery system, alcohol or unlawful drug use may also be made.  The cost of 
such programs are the individual responsibility of the parent and the private health care system. 
 
Clothing, bags, hats and other personal items used to display, promote or advertise tobacco products, 
inhalant delivery systems, alcohol or unlawful drugs are prohibited on all district grounds, including 
parking lots, at school-sponsored activities and in district vehicles. 
 
Any person under age 21 possessing a tobacco product or inhalant delivery system on district property, in 
a district facility or while attending a district-sponsored activity is in violation of state law and is subject to 
a court-imposed fine. 
 
Any person who distributes, sells or allows to be sold, tobacco products or any substance sold for the 
purpose of being smoked, vaporized or aerosolized, in any form, a tobacco-burning or inhalant delivery 
system device, to a person under 21 years of age is in violation of state law and is subject to a court-
imposed fine. 
 
An “unlawful drug” is any drug as defined by the Controlled Substances Act including, but not limited to, 
marijuana, cocaine, opiates, amphetamines and phencyclidine (PCP).  As used in this policy, unlawful 
drug also means possession, use, sale or supply of prescription and nonprescription drugs in violation of 
Board policy and any accompanying administrative regulation. 
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Unlawful delivery of a controlled substance to a student or minor within 1,000 feet of district property is a 
Class A felony, as provided by ORS 475.904. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 153.018 
ORS 161.605 
ORS 161.625 
ORS 163.575 
ORS 332.107 
ORS 336.067 
ORS 336.222 
ORS 336.227 
ORS 339.240 
ORS 339.250 

ORS 339.883 
ORS 431.840 
ORS 431.845 
ORS 431A.175 
ORS 433.835 to -433.990 
ORS Chapter 475 
 
OAR 581-021-0050 to -0075 
OAR 581-021-0110 
OAR 581-022-2045 

OAR 581-053-0230(9)(s) 
OAR 581-053-0330(1)(m)-(o) 
OAR 581-053-0430(12)-(14) 
OAR 581-053-0531(11)-(13) 
OAR 581-053-0630 
OAR 584-020-0040 
 
SB 754 (2017) 

 
Controlled Substances Act, 21 U.S.C. § 812 (2017); Schedules of Controlled Substances, 21 C.F.R. §§ 1308.11-1308.15 (2017). 
Pro-Children Act of 1994, 20 U.S.C. §§ 6081-6084 (2017). 
Safe and Drug-Free Schools and Communities Act, 20 U.S.C. §§ 7101-7117 (2017). 

R9/28/17│PH 
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Parkrose School District No. 3 
 
Code: JFCJ 
Adopted: 3/13/00 
Revised: 10.28.19 
 

Weapons in the Schools** 
 
Students shall not bring, possess, conceal or use a weapon on or at district property, activities under the 
jurisdiction of the district or interscholastic activities administered by a voluntary organization. 
 
For purposes of this policy, and as defined by state and federal law, “weapon” includes: 
 
1. A “dangerous weapon” means any weapon, device, instrument, material or substance, which under 

the circumstances in which it is used, attempted to be used or threatened to be used is readily capable 
of causing death or serious physical injury; 

2. A “deadly weapon” means any instrument, article or substance specifically designed for and 
presently capable of causing death or serious physical injury; 

3. A “firearm” means any weapon (including a starter gun) which will or is designed to or may readily 
be converted to expel a projectile by the action of an explosive, frame or receiver of any such 
weapon, any firearm silencer or any destructive device; 

4. A “destructive device” means any explosive, incendiary or poison gas component or any 
combination of parts either designed or intended for use in converting any device into any 
destructive device or from which a destructive device may be readily assembled. A destructive 
device does not include any device which is designed primarily or redesigned primarily for use as a 
signaling, pyrotechnic, line-throwing, safety or similar device. 

Weapons may also include, but are not limited to, knives, metal knuckles, straight razors, noxious or 
irritating gases, poisons, unlawful drugs or other items fashioned with the intent to use, sell, harm, threaten 
or harass students, staff members, parents and patrons. 
 
Replicas of weapons, fireworks and pocket knives are also prohibited by Board policy. Exceptions to the 
district’s replicas prohibition may be granted only with prior principal approval for certain curriculum or 
school-related activities. 
 
Prohibited weapons, replicas of weapons, fireworks and pocket knives are subject to seizure or forfeiture. 
 
In accordance with Oregon law, any employee who has reasonable cause to believe a student or other 
person has, within the previous 120 days, unlawfully been in possession of a firearm or destructive device 
as defined by this policy, shall immediately report such violation to an administrator, his/her designee or 
law enforcement. Employees who report directly to law enforcement shall also immediately inform an 
administrator. 
 
Administrators shall promptly notify the appropriate law enforcement agency of staff reports received and 
at any other time there is reasonable cause to believe violations have occurred or that a student has been 
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expelled for bringing, possessing, concealing or using a dangerous or deadly weapon, firearm or 
destructive device. Parents will be notified of all conduct by their student that violates this policy. 
 
Employees shall promptly report all other conduct prohibited by this policy to an administrator. 
 
Students found to have brought, possessed, concealed or used a firearm in violation of this policy or state 
law shall be expelled for a period of not less than one year. All other violations of the policy will result in 
discipline up to and including expulsion and/or referral to law enforcement, as appropriate. The 
superintendent may, on a case-by-case basis, modify this expulsion requirement. The superintendent may 
propose alternative programs of instruction or instruction combined with counseling that are age 
appropriate, and shall provide such information in writing to the student and the parent in accordance with 
law. Appropriate disciplinary and/or legal action will be taken against students or others who assist in 
activity prohibited by this policy. 
 
Special education students shall be disciplined in accordance with federal law and Board policy JGDA – 
Discipline of Students with Disabilities and accompanying administrative regulation. 
 
Weapons under the control of law enforcement personnel or a person who has a valid license under ORS 
166.291 and 166.292 are permitted. The superintendent may authorize other persons to possess weapons 
for courses, programs and activities approved by the district and conducted on district property including, 
but not limited to, hunter safety courses, weapons-related vocational courses or weapons-related sports. 
 
The district may post a notice at any site or premise off district grounds that at the time is being used 
exclusively for a school program or activity. The notice shall identify the district as the sponsor, the 
activity as a school function and that the possession of firearms or dangerous weapons in or on the site or 
premises is prohibited under ORS 166.370. 
 
In accordance with the federal Gun-Free School Zone Act, possession or discharge of a firearm in a school 
zone is prohibited. A “school zone,” as defined by federal law, means in or on school grounds or within 
1,000 feet of school grounds. 
 
“Gun-Free School Zone” signs may be posted in cooperation with city and/or county officials as 
appropriate. Violations, unless otherwise excepted by law or this policy, shall be reported to the 
appropriate law enforcement agency. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 161.015 
ORS 166.210 - 166.370 
ORS 166.382 
ORS 332.107 
ORS 339.115 
ORS 339.240 

ORS 339.250 
ORS 339.315 
ORS 339.327 
ORS 809.135 
ORS 809.260 
 

OAR 581-021-0050 – 021-0075 
OAR 581-053-0010(5) 
OAR 581-053-0230(9)(k) 
OAR 581-053-0330(1)(r) 
OAR 581-053-0430(17) 
OAR 581-053-0531(16) 

 
Gun-Free School Zones Act of 1990, 18 U.S.C. §§ 921(a)(25)-(26), 922(q) (2012). 
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400-1419 (2012). 
Youth Handgun Safety Act, 18 U.S.C. §§  922(x), 924(a)(6) (2012). 
Safe and Drug-Free Schools and Communities Act, 20 U.S.C. §§ 7101, 7111-7121 (2012). 
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Code:  JFCM Parkrose School District 3                     Initial: 8/15/09 
                    1st Read:  8/24/09 

                                                                                                   Adopted: 9/28/09 
 
 
 Threats of Violence** 
 
 
The Board is committed to promoting healthy relationships and a safe learning environment.  To this 
end, student threats of harm to self or others, threatening behavior or acts of violence, including 
threats to severely damage school property, shall not be tolerated on district property or at activities 
under the jurisdiction of the district. 
 
Students shall be instructed of the responsibility to inform a teacher, counselor or administrator 
regarding any information or knowledge relevant to conduct prohibited by this policy.  Parents and 
others will be encouraged to report such information to the district.  Staff shall immediately notify an 
administrator of any threat, threatening behavior or act of violence he/she has knowledge of, has 
witnessed or received.  All reports will be promptly investigated. 
 
Students found in violation of this policy shall be subject to discipline up to and including expulsion.  
A referral to law enforcement shall be made for any infraction involving a student bringing, 
possessing, concealing or using a weapon or destructive device as prohibited by state and federal law 
and Board policy. 
 
The principal shall, in determining appropriate disciplinary action, consider: 
 
1. Immediately removing from the classroom setting any student who has threatened to injure 

another person or to severely damage school property; 
 
2. Placing the student in a setting where the behavior will receive immediate attention from a 

administrator, counselor, licensed mental health professional or others; 
 
3. Requiring the student to be evaluated by a licensed mental health professional before allowing 

the student to return to the classroom setting. 
 
The principal shall ensure notification is provided to: 
 
4. The parent of any student in violation of this policy and the disciplinary action imposed; 
 
5. The parent of a student when the student’s name appears on a targeted list that threatens 

violence or harm to the students on the list or when threats of violence or harm to the student 
are made by another student; 

 
6. Any school employee whose name appears on a targeted list threatening violence or harm to the 

district employee [and when threats of violence or harm are made by a student or others]. 
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Notification to the above shall be attempted by telephone or in person within 12 hours of discovery of 
a targeted list or learning of a threat.  Regardless, a written follow-up notification shall be sent within 
24 hours of discovery of a targeted list or learning of a threat. 
 
The principal will provide necessary information regarding threats of violence to law enforcement, 
child protective services and health-care professionals in connection with a health and safety 
emergency if knowledge of the information is necessary to protect the health and safety of the student 
or other individuals.  Additionally, he/she may provide such information to other school officials, 
including teachers, within the district or other districts who have a legitimate educational interest in 
the student(s) consistent with state and federal education records laws and district policies.   
 
The district may enter into contracts with licensed mental health professionals to perform student 
evaluations.  Funds for evaluations or other disciplinary options as may be required by law and this 
policy shall be provided by the district. 
 
[As a part of the district’s proactive safety efforts, the superintendent will plan staff development 
activities designed to alert staff to early warning signs of possible violent behavior.  Students so 
identified shall be referred to a counselor, licensed mental health professional and/or multidisciplinary 
team for evaluation and follow-up as appropriate.] 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 161.015 
ORS 166.210 - 166.370 
ORS 332.107 
ORS 339.115 
ORS 339.240 
ORS 339.250 
ORS 339.260 
ORS 339.327 
ORS 809.060 
ORS 809.260 

OAR 581-021-0050 to -0075 
OAR 581-053-0010(5) 
OAR 581-053-0015(7)(k) 
OAR 581-053-0545(4)(c),(w) 
OAR 581-053-0550(5)(v) 

 

 
Gun-Free School Zones Act of 1990, 18 U.S.C. §§ 921(a)(25)-(26), 922(q) (2006). 
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400 - 1427 (2006). 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2006); Family Educational Rights and Privacy, 34 
C.F.R. Part 99 (2008). 
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Parkrose School District 3  Code: JFG 
 Adopted: 3/13/00  
 Revised:  5.26.15 
 

 Student Searches** 
 

The Board seeks to ensure a learning environment which protects the health, safety and welfare of students 
and staff.  To assist the Board in attaining these goals, district officials may, subject to the requirements 
below, search a student’s person and property, including property assigned by the district for the student’s 
use.  Such searches may be conducted at any time on district property or when the student is under the 
jurisdiction of the district at school-sponsored activities. 
 

All student searches conducted by the district shall be subject to the following requirements: 
 
1. The district official shall have individualized, “reasonable suspicion” based upon specific and 

articulated facts to believe that the student personally poses or is in possession of some item that 
poses an immediate risk or serious harm to the student, school officials and/or others at the school; 

 

2. The search shall be “reasonable in scope.”  That is, the measures used are reasonably related to the 
objectives of the search, the unique features of the official’s responsibilities, and the area(s) which 
could contain the item(s) sought and not excessively intrusive in light of the age, sex, maturity of the 
student and nature of the infraction. 

 

Routine inspections of district property assigned to students may be conducted at any time. 
 

Use of drug-detection dogs and metal detectors, or similar detection devices, may be used only on the 
express authorization of the superintendent. 
 

District officials may seize any item which is evidence of a violation of law, Board policy, administrative 
regulation or school rule, or which the possession or use of is prohibited by such law, policy, regulation or 
rule. 
 

Students may be searched by law enforcement officials on district property or when the student is under 
the jurisdiction of the district.  Law enforcement searches ordinarily shall be based upon a warrant.  
District officials may attempt to notify the student’s parent(s) in advance and parents may be present for 
searches. 
 

The superintendent shall develop an administrative regulation for implementing this policy in a manner 
which protects students’ rights and provides a safe learning environment without unreasonable 
interference.  Provisions for staff, student and parent notice of the Board’s policy and accompanying 
regulation shall be included. 
 

END OF POLICY 
  
 
Legal Reference(s): 
ORS 332.107 
OAR 581-021-0050 to -0075 

 

 
New Jersey v. T.L.O., 469 U.S. 325 (1985). 
State ex. rel. Juv. Dept. v. M.A.D., 233 P3d. 437, 348 Or. 381 (2010). 
State v. B.A.H., 263 P3d. 1046, 245 Or. App. 203 (2011). 
State v. A.J.C., 326 P3d. 1195, 355 Or. 552 (2014). 
R2/26/15│KW 
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Parkrose School District 3  Code: JFG-AR 
 Adopted: 3/13/00  
  Revised:  5.26.15 
 
 
 Student Searches** 
 
 
1. Definitions 
 

a. “Reasonable suspicion” is based upon specific and articulated facts to believe that the student 
personally poses or is in possession of some item that poses a risk of immediate and serious 
harm to the student, school officials and/or others at the school.  The official’s knowledge may 
be based upon relevant past experience of the official, observation by the official and/or 
credible information from another person. 

 
(1) “Past experience” may provide the district official with information relevant to the 

violation as well as information which enables the official to evaluate the credibility of 
information from another person. 

(2) “Credible information from another person” may include information which the district 
official reasonably believes to be true provided by another district employee, a student, a 
law enforcement or other government official or some other person. 

 
b. “Reasonable in scope” means that the manner and extent of the search are reasonably related 

to the objectives of the search, the unique features of the official’s responsibilities, and limited 
to the particular student or students most likely to be involved in the infraction and the area(s) 
which could contain the item(s) sought, and not excessively intrusive in light of the student’s 
age, sex, maturity and the nature of the infraction. 

 
2. Routine Inspection of District Property Assigned to Students 
 

a. Lockers, desks and other storage areas provided by the school and assigned to a particular 
student(s) are the property of the district, remain in the possession of the district and are under 
the control of the principal.  Students have no expectation of privacy regarding these 
items/areas. 

b. Students may use district-owned storage areas for the limited purpose of temporarily keeping 
items needed for attendance and participation in school instructional and activity programs 
only.  No other purpose is permitted. 

c. Students shall be provided notification that district-owned storage areas assigned to students 
are subject to routine inspection without prior notice for the following reasons: 

 
(1) Ensure that no item which is prohibited on district premises is present; 
(2) Ensure maintenance of proper sanitation; 
(3) Ensure mechanical condition and safety; 
(4) Reclaim overdue library books, texts or other instructional materials, property or 

equipment belonging to the district. 
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3. Voluntary Consent 
 

When a district official has the requisite justification to search either a particular district-owned 
storage area assigned to a student or the clothing or the personal property of a student, the official 
has the option of making a search or asking the student to voluntarily provide the item(s) sought.  
Before making a search, the official should ordinarily ask for the student’s voluntary consent by 
requesting the student to empty the contents of the storage area, clothing or personal property.  If the 
student refuses consent for his/her personal property, the official may elect to contact the student’s 
parents to obtain consent for the search of personal property. 

 
4. Search Procedures 
 

a. With the requisite justification, a school official may search an individual student, a district-
owned storage area assigned to a student or the personal property of a student.  Personal 
property of a student includes, but is not limited to, wallets, purses, lunch boxes/sacks, book 
bag, backpack or other containers used to carry belongings. 

b. All searches of a student or a student’s personal property shall be based on the required 
reasonable suspicion/risk of immediate and serious harm and shall be reasonable in scope.  A 
“strip search,” requiring a student to remove clothing down to the student’s underwear or 
including underwear is prohibited by the district. 

c. Searches will generally be conducted by an administrator or by other school personnel only as 
authorized by the administrator.  In certain circumstances an administrator may be assisted by 
a law enforcement official(s). 

d. The student will generally be permitted to be present during a search of a district-owned 
storage area assigned to the student or during a search of the student’s personal property.  The 
student’s presence is not required, however. 

e. Search of a student’s clothing will be limited to the student’s “outer clothing” only.  “Outer 
clothing” means the student’s coat, jacket or other such outerwear garments worn by a student.  
A search of the clothing may include the search of a container inside the clothing, provided 
that the container is of a size and shape to hold the object of the search. 

f. Searches of a student’s outer clothing will be conducted by a district official of the same sex as 
the student. 

g. Where the object of the search may be felt by a “pat down” of clothing or personal property, 
the district official may first pat the clothing or property in an attempt to locate the object 
before searching inside the clothing or property. 

h. Searches will be conducted in privacy, out of the view of other students, staff and others and in 
the presence of an adult witness of the same sex as the student. 

i. Any item removed from the student as a result of the above procedures which is not evidence 
of a violation of a law, Board policy, administrative regulation or school rule may be returned 
to the student, as appropriate. 

 
5. Other Searches1 
 

a. Student vehicles may be parked on district property on the condition that the student and 
his/her parent(s) allow the vehicle and its contents, upon reasonable suspicion/risk of 
immediate serious harm, to be examined. 

                                                 
1Consult with legal counsel prior to implementing procedures in this section, modifying as appropriate to meet local needs. 
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If a student or parent(s) refuses to allow access to a vehicle when requested under the 
circumstances described above, the student’s privilege of bringing a vehicle onto district 
property will be terminated for the remainder of the school year.  Law enforcement officials 
may be notified. 

 
b. Metal detectors, including walk-through and hand-held devices, may be used when the 

Superintendent determines that there is a need for such detectors based upon reasonable 
information of a history of: 

 
(1) Weapons or dangerous objects found at school, on district property, at a school function 

or in the vicinity of the school; or 
(2) Incidents of violence involving weapons at a school, on district property, at a school 

function or in the vicinity of the school. 
 

Upon positive detection, a student will be asked to voluntarily remove the metal item. If the 
student refuses consent, the student will be held (will not be allowed further entrance into the 
building) and any personal property will be seized and secured while the parent(s) and law 
enforcement officials are summoned. 

 
c. Drug-detection dogs may be used when the Superintendent determines that there is a need for 

use of such dogs based upon reasonable information of a history of: 
 

(1) Drugs and/or drug paraphernalia use/possession at school, on district property, at a 
school function or in the vicinity of the school; or 

(2) Incidents of violence or health emergencies involving drugs and/or drug paraphernalia at 
a school, on district property, at a school function or in the vicinity of the school. 

 
After such need has been determined, drug-detection dogs may be used to sniff out contraband 
in district-owned storage areas or in student vehicles parked on district property upon 
reasonable suspicion to believe that contraband is in the area or vehicle. 

 
Drug-detection dogs will not be used for general or “dragnet” searches. 

 
d. Body fluid searches of students for the presence of alcohol or drugs are prohibited by the 

district unless specifically authorized by the Board as part of its athlete drug-testing program. 
e. The district may deploy breathalyzer devices at extracurricular events and activities.  Students 

may be subject to testing procedures as a prerequisite to attending the event/activity.  If a 
student refuses testing, he/she will be detained and parents will be contacted to come and take 
the student home. 

 
6. Discipline 
 

a. Possession or use of unauthorized, illegal, unhealthy or unsafe materials will result in the 
following: 

 
(1) Seizure of the material: 
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(a) Property, the possession of which is a violation of law, Board policy, 
administrative regulation or school rule will be returned to the parent or, if also a 
violation of law, turned over to law enforcement officials or destroyed by the 
district as deemed appropriate by the principal; 

(b) Stolen property will be returned to its rightful owner; 
(c) Unclaimed property may be disposed of in accordance with Board policy DN - 

Disposal of District Property. 
 

(2) Discipline up to and including expulsion and notification given to law enforcement 
officials as appropriate or as otherwise required by law or Board policy. 

 
7. Documentation 
 

a. Administrators shall document all searches. 
b. Documentation shall consist of the following: 

 
(1) Name, age and sex of student; 
(2) Date, time and location of search; 
(3) Justification for search and nature of the reasonable suspicion/risk of immediate and 

serious harm; 
(4) Description of the object(s) of the search; 
(5) Type/Scope of search (areas/items searched); 
(6) Results of search, prohibited material(s) found, disposition of the material(s) seized and 

discipline imposed; 
(7) Name of the witness to the search; 
(8) Name of the district official conducting the search; 
(9) Contacts with law enforcement and name/position of the contact(s). 

 
c. Documentation will be maintained as a part of the student’s education records and retained in 

accordance with applicable Oregon Administrative Rules governing records’ retention. 
 
8. Notice 
 

Notice of the Board’s policy and this administrative regulation will be provided to staff, students and 
their parent(s) annually, through staff and student/parent handbooks. 

 
9. Cooperation with Law Enforcement Officials 
 

a. Administrators will meet with law enforcement officials annually to review: 
 

(1) Official contact protocols; 
(2) Applicable Board policies and administrative regulations; 
(3) Circumstances in which the district will generally be requesting local law enforcement 

involvement in student searches and suspected crimes; 
(4) Handling searches and evidence when involving law enforcement officials. 
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 STUDENT SEARCH FORM 
 
1. Name, age and sex of student:   
   
 
2. Date, time and location of search:   
   
 
3. Basis for search and nature of reasonable suspicion.  What factors caused you to have a reasonable 

suspicion that the search of this student, his/her person or property or property assigned by the 
district for student use, would turn up evidence of some item that posed a risk of immediate and 
serious harm to the student, school officials and/or others at the school?  Describe. 

   
   
   
 
4. Describe areas and items searched:   
   
   
 
5. What did the search yield?  Were any prohibited items/materials seized?  Were seized 

items/materials turned over to police?  Parents?  Other?  Why or why not?  Explain and include 
name(s)/position(s) of law enforcement contacts. 
  
  

 
6. Was discipline imposed?  Why or why not?   

  
 
7. Name and title/position of the witness to the search:   
   
 
8. Name and title/position of district official conducting the search:   

  
 
 
 
    
Signature of Witness Date  Signature of District Official Date 

Conducting Search 

R2/26/15│KW 
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Parkrose School District No. 3 
 
Code: JHFE 
Adopted: 9-28-09 
Revised: 2.24.20 
 

Reporting of Suspected Abuse of a Child 
 
Any district employee who has reasonable cause to believe that any child with whom the employee has 
come in contact has suffered abuse1 shall orally report or cause an oral report immediately by telephone or 
otherwise to the local office of the Oregon Department of Human Services (DHS) or its designee or to the 
law enforcement agency within the county where the person making the report is located at the time of the 
contact pursuant to Oregon Revised Statute (ORS) 419B.010. Any district employee who has reasonable 
cause to believe that any adult or student with whom the employee is in contact has abused a child shall 
immediately report or cause a report to be made in the same manner to DHS or its designee or to the law 
enforcement agency within the county where the person making the report is located at the time of the 
contact pursuant to ORS 419.010. If known, the report shall contain the names and addresses of the child 
and the parents of the child or other persons responsible for the child’s care, the child’s age, the nature and 
extent of the suspected abuse, including any evidence of previous abuse, the explanation given for the 
suspected abuse, any other information that the person making the report believes might be helpful in 
establishing the possible cause of the abuse and the identity of a possible perpetrator. 
 
Abuse of a child by district employees, contractors2, agents3, volunteers4, or students will not be tolerated. 
All district employees, contractors, agents, volunteers and students are subject to this policy and the 
accompanying administrative regulation.  
 
Any district employee who has reasonable cause to believe that another district employee, contractor, 
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another 
district employee, contractor, agent, volunteer or student shall immediately report such to the Oregon 
Department of Human Services (DHS) or its designee or the local law enforcement agency pursuant to 
ORS 419B.015, and to the designated licensed administrator.  
 
The district will designate a licensed administrator and an alternate licensed administrator, in the event that 
the designated licensed administrator is the suspected abuser, for each school building to receive reports of 
suspected abuse of a child by district employees, contractors, agents, volunteers or students.  
 
If the superintendent is the alleged perpetrator the report shall be submitted to the Human Resources 
Director who shall also report to the Board chair. 

                                                 
1 Includes the neglect of a child; abuse is defined in ORS 419B.005. 

2 “Contractor” means a person providing services to the district under a contract in a manner that requires the person to have 
direct, unsupervised contact with students. 

3 “Agent” means a person acting as an agent for the district in a manner that requires the person to have direct, unsupervised 
contact with students. 

4 “Volunteer” means a person acting as a volunteer for the district in a manner that requires the person to have direct, 
unsupervised contact with students. 
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The district will post the name and contact information of the designees for each school building 
designated to receive reports of suspected abuse and the procedures the designee will follow upon receipt 
of a report, the contact information for local law enforcement and the local DHS office or its designee and 
a statement that the duty to report suspect abuse is in addition to the requirements of reporting to a 
designated licensed administrator.  
 
When a designee receives a report of suspected abuse, the designee will follow procedure established by 
the district and set forth in administrative regulation JHFE-AR(1) - Reporting of Suspected Abuse of a 
Child. All such reports of suspected abuse will be reported to a law enforcement agency or DHS, or its 
designee, for investigation, and the agency will complete an investigation regardless of any changes in the 
relationship or duties of the person who is the alleged abuser. 
 
When there is reasonable cause to support the report, a district employee suspected of abuse shall be 
placed on paid administrative leave pending an investigation and the district will take necessary actions to 
ensure the student’s safety. When there is reasonable cause to support the report, a district contractor, 
agent or volunteer suspected of abuse shall be removed from providing services to the district and the 
district will take necessary actions to ensure the student’s safety. 

The district will notify the person, as allowed by state and federal law, who was subjected to the suspected 
abuse about any actions taken by the district as a result of the report. 
 
A substantiated report of abuse by an employee shall be documented in the employee’s personnel file. A 
substantiated report of abuse by a student shall be documented in the student’s education record. 
 
The initiation of a report in good faith, pursuant to this policy, may not adversely affect any terms or 
conditions of employment or the work environment of the person initiating the report or who may have 
been subjected to abuse. If a student initiates a report of suspected abuse of a child by a district employee, 
contractor, agent, volunteer or student, in good faith, the student will not be disciplined by the district or 
any district employee, contractor, agent or volunteer. Intentionally making a false report of abuse of a 
child is a Class A violation. 
 
The district shall provide training each school year to district employees on the prevention and 
identification of abuse, the obligations of district employees under ORS 339.388 and ORS 419B.005 - 
419B.050 and as directed by Board policy to report suspected abuse of a child, and appropriate electronic 
communications with students. The district shall make available each school year the training described 
above to contractors, agents, volunteers, and parents and legal guardians of students attending district-
operated schools, and will be made available separately from the training provided to district employees. 
The district shall provide each school year information on the prevention and identification of abuse, the 
obligations of district employees under Board policy to report abuse, and appropriate electronic 
communications with students to contractors, agents and volunteers. The district shall make available each 
school year training that is designed to prevent abuse to students attending district-operated schools. 
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The district shall provide to a district employee at the time of hire, or to a contractor, agent, or volunteer at 
the time of beginning service for the district, the following: 
 
1. A description of conduct that may constitute abuse; 

2. A description of the investigatory process and possible consequences if a report of suspected abuse 
is substantiated; and 

3. A description of the prohibitions imposed on district employees, contractors, and agents when they 
attempt to obtain a new job, as provided under ORS 339.378. A district employee, contractor or 
agent will not assist another district employee, contractor or agent in obtaining a new job if the 
individual knows, or has reasonable or probable cause to believe the district employee, contractor or 
agent engaged in abuse, unless criteria found in ORS 339.378(2)(c) are applicable. 

Nothing in this policy prevents the district from disclosing information required by law or providing the 
routine transmission of administrative and personnel files pursuant to law. 
 
The district shall make available to students, district employees, contractors, agents, and volunteers a 
policy of appropriate electronic communications with students.  
 
Any electronic communications with students by a contractor, agent or volunteer for the district will be 
appropriate and only when directed by district administration. When communicating with students 
electronically regarding school-related matters, contractors, agents or volunteers shall use district e-mail, 
using mailing lists and/or other internet messaging to a group of students rather than individual students or 
as directed by district administration. Texting or electronically communicating with a student through 
contact information gained as a contractor, agent or volunteer for the district is strongly discouraged. 

The superintendent shall develop administrative regulations as are necessary to implement this policy and 
to comply with state law. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 339.370 - 339.400 
ORS 418.257 - 418.259 

ORS 419B.005 - 419B.050 
 

OAR 581-022-2205 
Senate Bill 155 (2019)

 
Greene v. Camreta, 588 F.3d 1011 (9th Cir. 2009), vacated in part by, remanded by Camreta v. Greene, 131 S. Ct. 2020 (U.S. 
2011); vacated in part, remanded by Greene v. Camreta 661 F.3d 1201 (9th Cir. 2011). 
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Parkrose School District No. 3 
 
Code: JHFE-AR(1) 
Adopted: 9/28/09 
Revised: 2.24.20 
 

Reporting of Suspected Abuse of a Child 
 

Reporting 
 
Any district employee having reasonable cause to believe that any child with whom the employee comes 
in contact has suffered abuse1 shall orally report or cause an oral report immediately by telephone or 
otherwise to the local office of the Oregon Department of Human Services (DHS) or to a law enforcement 
agency within the county where the person making the report is at the time of their contact. Any district 
employee who has reasonable cause to believe that any adult or student with whom the employee is in 
contact has abused a child shall immediately report or cause a report to be made in the same manner to 
DHS or its designee or to the law enforcement agency within the county where the person making the 
report is located at the time of the contact pursuant to ORS 419.010.  
 
Any district employee who has reasonable cause to believe that another district employee, contractor, 
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another 
district employee, contractor, agent, volunteer or student shall immediately report such to the DHS or its 
designee or the local law enforcement agency pursuant to ORS 419B.015, and to the designated licensed 
administrator or alternate licensed administrator for their school building.  
 
If known, the report shall contain the names and addresses of the child and the parents of the child or other 
persons responsible for the child’s care, the child’s age, the nature and extent of the suspected abuse, 
including any evidence of previous abuse, the explanation given for the suspected abuse, any other 
information that the person making the report believes might be helpful in establishing the possible cause 
of the suspected abuse and the identity of a possible perpetrator.  

If the superintendent is the alleged abuser the report shall be submitted to the Human Resources Director 
who shall refer the report to the Board chair. 
 
A written record of the abuse report shall be made by the employee reporting the suspected abuse of a 
child and will include: name and position of the person making the report; name of the student; name and 
position of any witness; description of the nature and extent of the abuse, including any information which 
could be helpful in establishing cause of abuse and identity of the abuser; description of how the report 
was made (i.e., phone or other method); name of the agency and individual who took the report; date and 
time that the report was made; and name of person who received a copy of the written report.  
 
The written record of the abuse report shall not be placed in the student’s educational record. A copy of the 
written report shall be retained by the employee making the report and a copy shall be provided to the 
designee that received the report. 
 
 

                                                 
1 Includes the neglect of a child; abuse is defined in ORS 419B.005. 
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When the designee receives a report of suspected abuse of a child by a district employee, and there is 
reasonable cause to support the report, the district shall place the district employee on paid administrative 
leave2 and take necessary actions to ensure the student’s safety. The employee shall remain on leave until 
DHS or law enforcement determines that the report is substantiated and the district takes the appropriate 
employment action, or cannot be substantiated or is not a report of abuse and the district determines that 
either 1) an employment policy was violated and the district will take appropriate employment action 
against the employee, or 2) an employment policy has not be violated and no action is required by the 
district against the employee.  
 
When the designee receives a report of suspected abuse by a contractor3, agent or volunteer, the district 
may prohibit the contractor, agent or volunteer from providing services to the district. If the district 
determines there is reasonable cause to support the report of suspected abuse, the district shall prohibit the 
contractor agent or volunteer from providing services. The district may reinstate the contractor, agent or 
volunteer, and such reinstatement may not occur until such time as a report of suspected abuse has been 
investigated4 and a determination has been made by law enforcement or DHS that the report is 
unsubstantiated. 
 
The written record of each reported incident of abuse of a child, action taken by the district and any 
findings as a result of the report shall be maintained by the district. 
 
If, following the investigation, the district decides to take an employment action, the district will inform 
the district employee of the employment action to be taken and provide information about the appropriate 
appeal process. The employee may appeal the employment action taken through the appeal process 
provided by the applicable collective bargaining agreement. The employee may appeal the employment 
action taken through an appeal process administered by a neutral third party. 
 
If the district is notified that the employee decided not to appeal the employment action or if the 
determination of an appeal sustained the employment action, a record of the findings of the substantiated 
report and the employment action taken by the district will be placed in the records on the school 
employee maintained by the district. Such records created are confidential and not public records as 
defined in Oregon Revised Statute (ORS) 192.311, however the district may use the record as a basis for 
providing information required to be disclosed about a district employee under ORS 339.378(1). The 
district will notify the employee that information about substantiated reports may be disclosed to a 
potential employer. 
 
Definitions 
 
1. Oregon law recognizes these types of abuse: 

a. Physical; 
b. Neglect; 

                                                 
2 The district employee cannot be required to use any accrued leave during the imposed paid administrative leave. 

3 The district is encouraged to duplicate this language in the contract. If the contract is with a company and the person assigned 
to do the work is the alleged perpetrator, the district shall notify the company and request another company employee be 
assigned to complete the work. 

4 The district will investigate all reports of suspected abuse, unless otherwise requested by DHS or its designee or law 
enforcement pursuant to law. 
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c. Mental injury; 
d. Threat of harm; 
e. Sexual abuse and sexual exploitation. 

2. “Child” means an unmarried person who is under 18 years of age. 

3. A “substantiated report” means a report of abuse that a law enforcement agency or DHS determines 
is founded. 

Confidentiality of Records 

The name, address and other identifying information about the employee who made the report are 
confidential and are not accessible for public inspection. 
 
Upon request from law enforcement or DHS the district shall immediately provide requested documents or 
materials to the extent allowed by state and federal law. 

Failure to Comply 
 
Any district employee who fails to report a suspected abuse of a child as provided by this policy and the 
prescribed Oregon law commits a violation punishable by law. A district employee who fails to comply 
with the confidentiality of records requirements commits a violation punishable by the prescribed law. If 
an employee fails to report suspected abuse of a child or fails to maintain confidentiality of records as 
required by this policy, the employee will be disciplined up to and including dismissal. 
 
Cooperation with Investigator 
 
The district staff shall make every effort in suspected abuse of a child cases to cooperate with investigating 
officials as follows: 
 
1. Any investigation of abuse of a child will be directed by the DHS or law enforcement officials as 

required by law. DHS or law enforcement officials wishing to interview a student shall present 
themselves at the school office and contact the school administrator, unless the school administrator 
is the subject of the investigation. When an administrator is notified that the DHS or law 
enforcement would like to interview a student at school, the administrator must request that the 
investigating official fill out the appropriate form (See JHFE-AR(2) – Abuse of a Child 
Investigations Conducted on District Premises). The administrator or designee should not deny the 
interview based on the investigator’s refusal to sign the form. If the student is to be interviewed at 
the school, the administrator or designee shall make a private space available. The administrator or 
designee of the school may, at the discretion of the investigator, be present to facilitate the interview. 
If the investigating official does not have adequate identification the administrator shall refuse 
access to the student. 

Law enforcement officers wishing to remove a student from the premises shall present themselves at 
the office and contact the administrator or designee. The officer shall sign the student out on a form 
to be provided by the school; 

2. When the subject matter of the interview or investigation is identified to be related to suspected 
abuse of a child, district employees shall not notify parents; 
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3. The administrator or designee shall advise the investigator of any conditions of disability prior to 
any interview with the affected child; 

4. District employees are not authorized to reveal anything that transpires during an investigation in 
which the employee participates, nor shall the information become part of the student’s education 
records, except that the employee may testify at any subsequent trial resulting from the investigation 
and may be interviewed by the respective litigants prior to any such trial. 

Nothing prevents the district from conducting its own investigation, unless another agency requests to lead 
the investigation or requests the district to suspend the investigation, or taking an employment action based 
on information available to the district before an investigation conducted by another agency is completed. 
The district will cooperate with agencies assigned to conduct such investigations. 
 

114



HR6/21/18│SL Abuse of a Child Investigations Conducted on District Premises – JHFE-AR(2) 
1-1 

 

Parkrose School District 3 
 
Code: JHFE-AR(2) 
Revised: 8.27.18  
 

Abuse of a Child Investigations Conducted on District Premises 
 

The Department of Human Services (DHS) or a law enforcement agency has the authority to conduct an 
investigation of a report of child abuse on school premises according to Oregon Revised Statute (ORS) 419B.045. 
The school administrator must be notified that the investigation is to take place, unless the administrator is a subject 
of the investigation. The investigator is not required to reveal information about the investigation to the school as a 
condition of conducting the investigation. 
 

After the investigator provides adequate identification, school staff shall allow access to the child and provide a 
private space for conducting the interview. The investigator shall be advised by a school administrator or a school 
staff member of a child’s relevant disabling conditions, if any, prior to any interview with the child. The school 
administrator or designee may, at the investigator’s discretion, be present to facilitate the investigation. 
 

School staff may only notify DHS, the law enforcement agency or school employees that are necessary to enable the 
investigation. School staff may not notify any other persons, including the child’s parent(s) or guardian(s). 
 

 
    
Investigator Name (Printed) Name of Agency 
 
    
Name of Worker’s/Investigator’s Supervisor Supervisor Contact Information 
 
    
Investigator Position and Badge or ID Number  Student Name 
 
    
  School 
 
    
Investigator Signature Date 
 
 Investigator refused to sign. District staff should not deny entry based on refusal to sign. 
 --------------------------------------------------------------------------------------------------------------------------------- 
FOR COMPLETION BY DISTRICT STAFF 
 

□ Student not available for interview 
□ Student refused to be interviewed 
□ Administrator participated in interview 
 

 
  
Name of Administrator Notified 
 
  
Name of Office Staff Involved 
 
  
Name of Participating Administrator 
 

This form should be 
placed in a separate 
secure file and not in the 
student’s file. 
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Parkrose School District 3  Code: KGB 
 Adopted: 10/04  
 Revised:  9.28.15 
 
 
 Public Conduct on District Property (Version 1) 
 
 
No person on district property or grounds, including parking lots, will: 
 
1. Injure or threaten to injure another; 
 
2. Damage the property of another or of the district; 
 
3. Initiate or circulate a report, one knows to be false, concerning an alleged hazardous substance, 

impending fire, explosion, catastrophe or other emergency that will take place in or upon a school; 
 
4. Violate parking regulations; 
 
5. Drive a vehicle in an unsafe manner; 
 
6. Impede, delay or otherwise interfere with the orderly conduct of the district’s educational program or 

any other activity taking place on district property which has been authorized by the Board, 
superintendent, principal or other authorized administrator; 

 
7. Enter any portion of district premises at any time for purposes other than those which are lawful and 

authorized by district officials; 
 
8. Bring, possess, conceal or use a weapon as prohibited by Board policy JFCJ - Weapons in the 

Schools and state and federal law; 
 
9. Possess, consume, sell, give or deliver unlawful drugs and/or alcoholic beverages.  Possess, sell, give 

or deliver drug paraphernalia; 
 
10. Use, distribute or sell tobacco products or inhalant delivery systems; 
 
11. Wear, possess, use, distribute, display or sell any clothing, jewelry, emblem, badge, symbol, sign or 

other things which are evidence of membership or affiliation in any gang.  Use speech or commit 
any act or omission in furtherance of the interests of any gang or gang activity.  A “gang” is defined 
as a group that identifies itself through the use of a name, unique appearance or language including 
hand signs, claiming of geographical territory or the espousing of a distinctive belief system that 
frequently results in criminal activity; 

 
12. Willfully violate Board policies, administrative regulations or school rules designed to maintain 

public order on district property. 
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Persons having no legitimate purpose or business on district property or violating or threatening to violate 
the above rules may be issued a trespass citation and/or ejected from the premises and/or referred to law 
enforcement officials. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 161.015 
ORS 164.245 
ORS 164.255 
ORS 166.025 
ORS 166.155 to -166.165 

ORS 166.210 to -166.370 
ORS 336.109 
ORS 339.883 
ORS 431.840 
ORS 433.835 to -433.990 

ORS 806.060 to -806.080 
 
OAR 333-015-0025 to -0090 
OAR 581-021-0110 
OAR 584-020-0040(4)(e),(g) 

 
Gun-Free Schools Act, 20 U.S.C. 7151 (2006). 
Pro-Children Act of 1994, 20 U.S.C. §§ 6081-6084 (2006). 
Gun-Free School Zones Act of 1990, 18 U.S.C. §§ 921(a)(25)-(26), 922(q) (2006). 
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 Code: KK

Parkrose School District 3
 Adopted: 10/23/95 
 Reviewed: 03/13/00 
 
 
 

VISITORS TO DISTRICT FACILITIES ** 
 
The Board encourages parents and other district citizens to visit the school and classrooms at any 
time to observe the work of students, teachers and other employees.   
 
To assure that no unauthorized persons enter a school, all visitors must report to the school office 
when entering and must receive authorization to visit elsewhere in the building.  Visitors and 
guests may be required to display identification. 
 
Any unauthorized person on school property will be reported to the principal or superintendent.  
The person may be asked to leave.  Police may be called if the situation warrants such measures. 
 
Students will not be permitted to bring visitors to school without prior approval of the principal.  
 
END OF POLICY 
  
Legal References: 
 
 ORS 164.245 
 ORS 164.255 
 ORS 166.025 
 ORS 166.155 - 166.165 
 ORS 332.107 
 
 

KK: Visitors to District Facilities 
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 Code: KN
Parkrose School District 3

 Adopted: 03/13/00 
 
 

RELATIONS WITH LAW ENFORCEMENT AGENCIES 
 
The Board recognizes that district-wide cooperation with law enforcement agencies is essential 
for the protection of staff and students, for maintaining a safe environment in district schools and 
for safeguarding district property. 
 
Programs and activities designed to enrich district curriculum and to develop and promote good 
citizenship and a healthy attitude toward law enforcement agencies and officials will be 
encouraged by the district.  Law enforcement participation in such programs and activities is 
encouraged. 
 
Law enforcement officials may enter school facilities if a crime has been committed on district 
property or to investigate matters concerning staff and students upon request initiated by either 
agency officials or by district administrators. 
 
The superintendent will develop administrative regulations to implement this policy, including 
procedures for handling investigations, administrator requests for assistance and required 
referrals to law enforcement agencies. 
 
END OF POLICY 
  
Legal Reference(s): 
 

ORS 329.150 
ORS 419B.015 
 

  

Letter Opinion, Office of the Attorney General (August 18, 1986). 

KN: Relations with Law Enforcement Agencies 
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Parkrose School District 3 
 
Code: KN-AR(1) 
Adopted: 3/13/00 
Revised: 8.27.18  
 

Relations with Law Enforcement Agencies** 
 
Request to Interview a Student or to Conduct an Investigation by Law Enforcement (Other 
Investigations) 
 
1. Interviews or investigations by law enforcement officials not based on allegations of abuse of a 

child, a warrant for an arrest or search or probable cause that an illegal act or crime is occurring or 
has been committed on district property, may be permitted upon request and with administrator 
approval. 

2. The law enforcement official shall contact the administrator, provide adequate identification, inform 
the administrator of the nature of the investigation and provide the name of the student to be 
interviewed. 

3. The administrator shall verify and record the identity of the law enforcement official or other 
authority. 

4. Requests to interview a student during school hours should be, in the opinion of the administrator, 
important and urgent to justify interrupting school activities. 

5. The administrator will attempt to notify the student’s parent(s) prior to granting the interview. 

6. If the parent(s) cannot be contacted, the administrator may grant permission for the questioning to 
proceed if the student agrees to be interviewed or in the event of compelling emergency 
circumstances. 

7. If the administrator has been unable to contact the parent(s) then the administrator shall make a 
reasonable attempt to notify the parent(s) as soon as possible after the interview. 

8. All such interviews shall be conducted in privacy, out of the view of staff, students and others. 

9. An administrator shall be present at all times during the interview unless the student’s parent(s) is 
present and asks the administrator not to participate or the district official is otherwise prohibited 
from being present by law. 

10. The administrator shall maintain a written record of all such interviews conducted. 
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Questioning of a Student Suspected of a Crime, Arrest of a Student or Taking a Student into 
Custody 
 
1. When a student is a suspect in a criminal act and is to be questioned by a law enforcement official 

for the purpose of establishing involvement in the act, questioning will be allowed on district 
property only with parental consent. Normally, such questioning should occur outside school hours, 
off district property. 

2. At no time will a student be released to a law enforcement officer without one of the following: 

a. A warrant; 
b. A court order; 
c. Arrest; 
d. Protective custody resulting from abuse of a child investigation; 
e. Permission of the parent. 

3. In all cases, other than abuse of a child cases, where a student is to be taken from the building by a 
law enforcement official, the administrator will verify the official’s identity and make a reasonable 
effort to notify the student’s parent(s). Law enforcement officials have the primary responsibility for 
notifying the parent(s) in such instances. Administrators must request law enforcement officials to 
complete the appropriate form provided by the district. (See KN-AR(2) - Investigations Conducted 
on District Premises) 

Abuse of a Child Investigations 

Any investigation of abuse of a child will be directed by the Oregon Department of Human Services 
(DHS) or law enforcement officials as required by law. The DHS or law enforcement agency will first 
notify the administrator of the investigation, unless the administrator is a subject of the investigation. The 
administrator must request the investigating official fill out the appropriate form (See JHFE-AR(2) – 
Abuse of a Child Investigations Conducted on District Premises). If the investigating official refuses to fill 
out or sign the form, the administrator may complete the form but should not deny the official’s request to 
interview the student on school property. If the investigating official does not have adequate identification 
the administrator shall refuse access to the student. The administrator or designee may be present at the 
interview of the student at the discretion of the investigating official. When the subject matter of the 
interview or investigation involves abuse of a child, administrators and school employees shall not notify 
the parents. 

Administrator-Initiated Requests 
 
On occasion, administrators may need, or be required to seek law enforcement assistance. Any student 
violation of the district’s weapons policy shall be reported to the appropriate law enforcement agency. 
Abuse of a child also requires immediate referral to the DHS or law enforcement officials. Additionally, 
administrators and/or designee(s) may report to law enforcement officials, other violations of law 
occurring on district property or at school-sponsored activities, as deemed appropriate.  
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Investigations Conducted on District Premises - KN-AR(2) 
1-1 

Parkrose School District 3 
 Code: KN-AR(2) 
 Revised: 1.22.18   
 
 
 
 Investigations Conducted on District Premises 
 
 
When an administrator is notified that law enforcement would like to interview a student at school for the 
purpose of an investigation that is not related to abuse of a child, the administrator must request that the 
investigating official provide the information below.  Failure to meet one of the five criteria may result in 
the administrator’s refusal to allow the student interview on district property.  
 
I,        (Name) of       (Agency) declare that I have the 
authority to conduct this student interview based on the following: 
 
1. □ Warrant (attach copy) 
 
2. □ Court order (attach copy) 
 
3. □ Exigent circumstances (briefly describe):           

                 
 
4. □ Parental consent 
 

Parent or guardian’s name:              
Date consent granted:      

 
5. □ This interview is not considered a “seizure” pursuant to state and federal law. 
 
 
               
Signature of interviewer      Date 
 
               
Name of student to be interviewed     Date of interview 
 
□ Student not available for interview             
□ Student refused to be interviewed    Name of school official (administrator/ 

designee) receiving this form 
 

This form should be placed in a separate file and not in student’s educational record file. 

HR9/28/17│SL 
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