Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

Agenda

Board of Education Regular Business Meeting

1

#Meet

1. Call to Order - Regular Board Meeting -

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1

Boardroom
0636 NE Prescott St
Portland, OR 97220
ing_Date_long_weekday#
6:30 PM

6:30pm to 9:00pm

Error! No sequence specified.

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2. Approve Agenda (2 minutes)

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2

Error! No sequence specified.

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

3. Recognitions

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

3

Error! No sequence specified.

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

A. Classified Employee Appreciation Week

I'The timelines may be extended upon written agreement between both parties.
The timelines may be extended upon written agreement between both parties.
3The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all s
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 1 of 66

tudentd for college readiness and success in a global society.


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

4

Error! No sequence specified.

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

B. Black History Month

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

5

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

4. Presentations

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

6

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

A. ASB Report (5 minutes presentation, 5 minutes Q&A)

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

7

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

Error! No sequence specified.

“The timelines may be extended upon written agreement between both parties.

>The timelines may be extended upon written agreement between both parties.
%The timelines may be extended upon written agreement between both parties.

"The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all student&for college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 2 of 66


http://www.parkrose.k12.or.us/

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

5. OSEA Monthly Report - Richard Doyle (5 minutes)
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

8

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

6. PFA Monthly Report - Zachary Melzer (5 minutes)
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

9

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

7. Non-Agenda or Consent Item Citizen Comments (3 minutes each)
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

10

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

8. Consent Agenda (5 minutes)
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

11

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

8The timelines may be extended upon written agreement between both parties.
°The timelines may be extended upon written agreement between both parties.
10The timelines may be extended upon written agreement between both parties.
The timelines may be extended upon written agreement between both parties.

Parkrose School District No. 5

Error! No sequence specified.

Error! No sequence specified.

Error! No sequence specified.

Error! No sequence specified.

Mission: Close the achievement gap by preparing all student8for college readiness and success in a global society.

Vision: Every child reads, thinks critically, and graduates ready for college and career.

Page 3 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

A. Extended Travel
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
12

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1. Request for Elizabeth Durant to attend National School Board Conference, April 3-6, 2020 in
Chicago, IL
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
13

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2. Request for Michael Lopes Serrao to attend Leading Ed Solutions Superintendent Gathering, April
22-24, 2020 in Austin, TX
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
14

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

3. Request for Parkrose Band & Choir students Bi-Annual Trip, May 22-25, 2020 in Vancouver,
Canada
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2The timelines may be extended upon written agreement between both parties.
B3The timelines may be extended upon written agreement between both parties.
14The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all studentgfor college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 4 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

Error! No sequence specified.

15

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

4. Request for Alaina Langdahl to attend College Board AP Reading, June 1-9, 2020 in Salt Lake
City, UT
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
16

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

B. Business/Finance
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
17

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1. Monthly Financial Report
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
18

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

C. Second Reading Board Policy

I3The timelines may be extended upon written agreement between both parties.

16The timelines may be extended upon written agreement between both parties.
"The timelines may be extended upon written agreement between both parties.

18The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all studentSfor college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 5 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
19

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1. BBF — Board Member Standards of Conduct
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
20

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2. BBFC — Reporting of Suspected Abuse of a Child
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
21

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

3. ECACB - Unmanned Aircraft System (UAS) a.k.a. Drone
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
22

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

19The timelines may be extended upon written agreement between both parties.
20The timelines may be extended upon written agreement between both parties.
2IThe timelines may be extended upon written agreement between both parties.
22The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all student$for college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 6 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

4. EEA - Student Transportation Services
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
23

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

5. GBA - Equal Employment Opportunity
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
24

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

6. GBEA — Workplace Harassment
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
25

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

a. GBEA-AR — Workplace Harassment Reporting and Procedure
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
26

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2The timelines may be extended upon written agreement between both parties.

24The timelines may be extended upon written agreement between both parties.

2The timelines may be extended upon written agreement between both parties.
26The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all student for college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 7 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

7. GBEDA — Drug and Alcohol Testing and Record Query — Transportation Personnel

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

27

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

a. GBEDA-AR — Drug and Alcohol Testing and Record Query — Transportation Personnel

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

28

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

8. GBNAA/JHFF — Reporting of Suspected Sexual Conduct with Students
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

29

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

a. GBNAA/JHFF - AR — Suspected Sexual Conduct Report Procedures and Form
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

30

27The timelines may be extended upon written agreement between both parties.
28The timelines may be extended upon written agreement between both parties.

The timelines may be extended upon written agreement between both parties.
30The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all student8for college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career.

Error! No sequence specified.

Error! No sequence specified.

Error! No sequence specified.

Page 8 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

9. GCA - License Requirements
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
31

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

10. GCAB — Personal Electronic Devices and Social Media — Staff
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
32

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

11. IICC — Volunteers
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
33

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

12. JEA — Compulsory Attendance
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

31The timelines may be extended upon written agreement between both parties.
The timelines may be extended upon written agreement between both parties.
3The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all studentSfor college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 9 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

34

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

13. JEC — Admissions
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
35

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

14. JECA — Admission of Resident Student
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
36

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

15. JGAB — Use of Restraint or Seclusion
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
37

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

16. JGE - Expulsion
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

34The timelines may be extended upon written agreement between both parties.
33The timelines may be extended upon written agreement between both parties.
36The timelines may be extended upon written agreement between both parties.
3The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all studentd€or college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 10 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

Error! Hyperlink reference not valid.

Error! No sequence specified.
38

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

17. JHCD/JHCDA — Medications
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
39

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

a. JHCD/JHCDA-AR — Medications
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
40

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

b. Delete JHCD - Nonprescription Medication
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
41

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

c. Delete JHCDA - Prescription Medication

3The timelines may be extended upon written agreement between both parties.

3¥The timelines may be extended upon written agreement between both parties.
40The timelines may be extended upon written agreement between both parties.
41The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all studentd for college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 11 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
42

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

18. JHFE — Reporting of Suspected Abuse of a Child
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
43

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

a. JHFE-AR(1) — Reporting of Suspected Abuse of a Child
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
44

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

19. JHFF/GBNAA — Reporting of Suspected Sexual Conduct with Students
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
45

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

“The timelines may be extended upon written agreement between both parties.
“The timelines may be extended upon written agreement between both parties.

#The timelines may be extended upon written agreement between both parties.
4The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all studentd for college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 12 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

a. JHFF/GBNAA-AR — Suspected Sexual Conduct Report Procedures and Form
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
46

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

b. Delete JHFF - Reporting Requirements Regarding Sexual Conduct with Students
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
47

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

9. Board of Education (15 minutes)
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
48

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

A. Regional Board Equity Team - Kirby & McKenzie
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
49

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

46The timelines may be extended upon written agreement between both parties.
4TThe timelines may be extended upon written agreement between both parties.
“3The timelines may be extended upon written agreement between both parties.
“The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all studentd®r college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 13 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

B. OSBA Board of Directors & Color Caucus Update - McKenzie
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
50

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

C. Parkrose Educational Foundation Committee Liaison Report
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
51

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

D. Legislative Update
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
52

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

10. District Business
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
53

S0The timelines may be extended upon written agreement between both parties.

>IThe timelines may be extended upon written agreement between both parties.

2The timelines may be extended upon written agreement between both parties.
33The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all studentdor college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 14 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

A. Superintendent Reports (15 minutes)
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
54

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1. Committee Reports
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
55

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2. Student Success Act Update
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
56

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

3. MESD Local Service Plan Menu 2020-2021
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

4The timelines may be extended upon written agreement between both parties.
33The timelines may be extended upon written agreement between both parties.
56The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all studentd%or college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 15 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
www.parkrose.k12.or.us

57

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

4. Set Inter District Transfer Counts 2020-2021
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
58

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

B. Human Resources - Mary Bradbury Jones (10 minutes presentation, 5 minutes Q&A)
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
59

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1.2020-2021 District Calendar
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
60

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2. Hiring for Equity
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

>The timelines may be extended upon written agreement between both parties.

8The timelines may be extended upon written agreement between both parties.
The timelines may be extended upon written agreement between both parties.

%The timelines may be extended upon written agreement between both parties.

Mission: Close the achievement gap by preparing all studentd€r college readiness and success in a global society.
Vision: Every child reads, thinks critically, and graduates ready for college and career. Page 16 of 66


http://www.parkrose.k12.or.us/

Parkrose School District No. 5

10636 NE Prescott Street
Portland, Oregon 97220-2699
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Error! Hyperlink reference not valid.

Error! No sequence specified.
61

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

C. Business & Operations - Sharie Lewis (10 minutes presentation, 5 minutes Q&A)
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
62

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1. Student Body Fees
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
63

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2. Student Body Audit
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
64

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

3. Energy Award

61The timelines may be extended upon written agreement between both parties.
%2The timelines may be extended upon written agreement between both parties.

63The timelines may be extended upon written agreement between both parties.

%The timelines may be extended upon written agreement between both parties.
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Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

65

Error! No sequence specified.

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

11. Agenda Item Citizen Comments (3 minutes each)

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

66

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

12. Action Items (5 minutes)

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

67

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

A. Accept/Reject Classitied Employee Appreciation Resolution

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

68

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

Error! No sequence specified.

Error! No sequence specified.

6The timelines may be extended upon written agreement between both parties.
%The timelines may be extended upon written agreement between both parties.
¢The timelines may be extended upon written agreement between both parties.
%The timelines may be extended upon written agreement between both parties.
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B. Accept/Reject Black History Month Resolution
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

69

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

C. Accept/Reject 2020-2021 Inter District Transfer Announcement
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

70

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

D. Accept/Reject 2020-2021 Multnomah Education Service District Local Service Plan Menu

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

71

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

E. Accept/Reject 2020-2021 District Calendar
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

72

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

®The timelines may be extended upon written agreement between both parties.
0The timelines may be extended upon written agreement between both parties.
"1The timelines may be extended upon written agreement between both parties.
2The timelines may be extended upon written agreement between both parties.
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Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

F. Accept/Reject Superintendent Employment Contract July 1, 2020 - June 30, 2023
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
73

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

13. Discussion/Future Agenda Items (8 minutes)
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
74

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

14. Correspondence/Announcements (2 minutes)
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
75

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

A. Correspondence
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
76

3The timelines may be extended upon written agreement between both parties.
74The timelines may be extended upon written agreement between both parties.
5The timelines may be extended upon written agreement between both parties.

76The timelines may be extended upon written agreement between both parties.
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Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

B. Upcoming Meetings
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
71

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1. Board Business Meeting, Monday, March 9, 2020 PSD Boardroom, 6:30pm
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
78

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2. Board Special* Session, Monday, March 30, 2020 PSD Boardroom, 6:30pm
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.
79

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

C. Upcoming Budget Meetings
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

"The timelines may be extended upon written agreement between both parties.
8The timelines may be extended upon written agreement between both parties.
The timelines may be extended upon written agreement between both parties.
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80

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1. Budget Committee Training Meeting, Wednesday, April 15th 6:30pm
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

81

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2. Organizational Budget Committee Meeting, Wednesday, April 29th 6:30pm
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

82

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

3. Second Budget Committee Meeting, Wednesday, May 13th 6:30pm
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

83

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

4. Optional* Third Budget Committee Meeting, Wednesday, May 27th 6:30pm

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

80The timelines may be extended upon written agreement between both parties.
81The timelines may be extended upon written agreement between both parties.
8The timelines may be extended upon written agreement between both parties.
83The timelines may be extended upon written agreement between both parties.
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Error! Hyperlink reference not valid.

Parkrose School District No. 5

Error! No sequence specified.

84

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

D. Upcoming Events
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

85

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

1. February 19, 2020, Immunization Exclusion Day
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

86

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

2. Black History Month Movie Night @ PMS February 26th 5-9pm
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

87

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

3. Parent Group Family Movie Nights at Prescott & Russell, February 28th at 6pm

84The timelines may be extended upon written agreement between both parties.
85The timelines may be extended upon written agreement between both parties.

86The timelines may be extended upon written agreement between both parties.

87The timelines may be extended upon written agreement between both parties.
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Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

88

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

4. Parkrose Arts Festival, Wednesday April 22, 2020 6pm - 7:30pm @ PMS
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

89

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

5. Parkrose Educational Foundation Dinner/Auction, Saturday, April 25th 5:30 — 9:30pm

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

90

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

15. Adjournment
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

Error! No sequence specified.

91

Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.
Error! Hyperlink reference not valid.

83The timelines may be extended upon written agreement between both parties.

8The timelines may be extended upon written agreement between both parties.

“The timelines may be extended upon written agreement between both parties.
°IThe timelines may be extended upon written agreement between both parties.
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Parkrose School District Board meetings are held in accordance with open meeting laws and with accessibility
requirements. If accommodations for individuals with disabilities or for groups exceed boardroom capacity are
required, please contact Board Secretary Andrea Stevenson at least two full business days prior to the Board
meeting. Contact phone: (503)408-2114 Contact e-mail: andrea_stevenson@parkrose.k12.or.us Contact address:
10636 NE Prescott Street, Portland, Oregon 97220-2699

Parkrose School District prohibits discrimination and harassment on any basis protected by law, including but not
limited to, an individual’s perceived or actual race, color, religion, sex, sexual orientation, national or ethnic origin,
marital status, age, mental or physical disability, pregnancy, familial status, economic status, veterans’ status, or
because of the perceived or actual race, color, religion, sex, sexual orientation, national or ethnic origin, marital status,
age, mental or physical disability, pregnancy, familial status, economic status or veterans’ status of any other persons
with whom the individual associates.

Full policies and complaint forms can be requested from your school, the district office or accessed online at
www.parkrose.kl2.or.us.

Persons having questions about civil rights, equal opportunity and nondiscrimination should contact: Julie Sams,
Director of Student Services at julie sams@parkrose.kl2.or.us or 503-408-2118.

Mission: Close the achievement gap by preparing all student2%or college readiness and success in a global society.
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Code: BDDH-AR
Adopted: 10/23/95
Revised: 1/30/13

PUBLIC PARTICIPATION IN BOARD MEETINGS

1. Time is set aside on the Board's meeting agenda for Citizen Comments at Regular Board Business
meetings. The purpose of this specified time frame is to encourage public involvement in its school
district and at the same time allow enough time for the Board to conduct the necessary business for which
it is legally responsible.

2. A group of visitors with a common purpose should designate a spokesperson for the group.

3. Discussion or presentation concerning a published agenda item, other than announced items, is
limited to its designated place on the agenda, unless otherwise authorized by the chair.

4. A visitor may introduce a topic not on the published agenda. However, the Board of Education, at
its discretion, may require that a proposal, inquiry, or request be submitted in writing and reserves the
right to refer the matter to the administration for action or for study and to report at a subsequent meeting.
The Board shall make a decision at the meeting where information is presented only if the issue is
considered an emergency by the Board.

5. At the discretion of the Board chair, when meetings are large or controversial, anyone wishing to
speak before the Board, either as an individual or as a member of a group, on any agenda item or other
topic, may do so by providing information to the board secretary on a citizen comment card prior to the
meeting. This will help the chair provide adequate time for each agenda item and remain within the
established time frame.

6. Statements by members of the public should be brief and concise. The chair may, at his/her
discretion, establish a time limit on discussion or oral presentation by a visitor on any topic to ensure
compliance with the established time frame.

7. Speakers may offer objective criticism of school operations and programs but the Board will not
hear complaints concerning specific school personnel. The chair will direct the visitor to the appropriate

means for Board consideration and disposition of legitimate complaints involving individuals.

8. These procedures will be published on the back of every Board meeting agenda.

Mission: Close the achievement gap by preparing all student2ér college readiness and success in a global society.
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Code: KL
Adopted: 10/23/95
Revised: 12.11.17

Public Complaints* (Version 4)

Board members recognize that complaints about schools may be voiced by employees, students, parents and
community members from time-to-time. When such complaints are made to a Board member, the Board member
shall refer the person making the complaint to the superintendent or designee. A Board member shall not attempt to
respond, review, handle or resolve such complaints as the individual board member has no authority to do so.

A complaint of retaliation against a student or a student’s parent or guardian who in good faith reported information
that the student believes is evidence of a violation of state and federal law, rule or regulation, should be made to the
superintendent or designee.

A person may initiate a complaint by discussing the matter with the appropriate administrator. That administrator
shall attempt to resolve the complaint or identify the reasons for not resolving the issue. In the event a complaint is
not resolved within 10 working days at the building level, the complainant may file a written complaint with the
superintendent or designee. The superintendent or designee will attempt to resolve the complaint. If the complaint
remains unresolved after 10 working days of receipt by the superintendent or designee, the complainant may request
to place the complaint on the Board agenda at the next regularly scheduled or special Board meeting. Any written
complaint bearing the signature of a complainant, and which is presented to the Board, may be considered by the
entire Board. A final written decision regarding the complaint shall be made by the Board within 20 working days
from receipt of the complaint. The written decision of the Board will be final and will address each allegation in the
complaint and reasons for the district’s decision. If the Board chooses not to hear the complaint, the
superintendent’s or designee’s decision is final.

The complaint procedure set out above will not be longer than 90 days from the filing date of the original complaint
with the administrator.”?

The district may offer mediation or an other alternative dispute resolution process as an option if all parties to the
complaint agree in writing to participate in such mediation or resolution.

Complaints against the principal may be filed with the superintendent or designee. The superintendent or designee
will attempt to resolve the complaint. If the complaint remains unresolved within 10 working days of receipt by the
superintendent or designee, the complainant may request to place the complaint on the Board agenda at the next
regularly scheduled or special Board meeting.

Complaints against the superintendent should be referred to the Board chair on behalf of the Board. The Board
chair shall present the complaint to the Board. A final written decision regarding the complaint shall be made by
the Board within 20 working days from receipt of the complaint. If the Board decides an investigation is warranted,
the Board may refer the investigation to a third party. When the investigation is complete, the results will be
presented to the Board. After receiving the results of the investigation, the Board shall decide in open session what
action, if any, is warranted.

Complaints against the Board as a whole or against an individual Board member should be made to the Board chair
on behalf of the Board. The Board chair shall present the complaint to the Board. A final written decision
regarding the complaint shall be made by the Board within 20 working days from receipt of the complaint. The

92The timelines may be extended upon written agreement between both parties.
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written decision of the Board will be final and will address each allegation in the complaint and reasons for the
district’s decision. If the Board decides an investigation is warranted, Board may refer the investigation to a third
party. When the investigation is complete, the results will be presented to the Board. After receiving the results of
the investigation, the Board shall decide in open session what action, if any, is warranted.

Complaints against the Board chair may be made directly to the Board vice chair on behalf of the Board. The Board
vice chair shall present the complaint to the Board. A final written decision regarding the complaint shall be made
by the Board within 20 working days from receipt of the complaint. The written decision of the Board will be final
and will address each allegation in the complaint and reasons for the district’s decision. If the Board decides an
investigation is warranted, the Board may refer the investigation to a third party. Once the investigation is
complete, the results will be presented to the Board. After receiving the results of the investigation, the Board shall
decide in open session what action, if any, is warranted.

A complainant must file a complaint within the later of either time limit set below, in accordance with State law:

1. Within two years after the alleged violation or unlawful incident occurred or the complainant discovered the
alleged violation or unlawful incident. For incidents that are continuing in nature, the time limitation must
run from the date of the most recent incident; or

2. Within one year after the affected student has graduated from, moved away from or otherwise left the district.

The final decision for a complaint processed under this Board policy that alleges a violation of Oregon
Administrative Rule (OAR) Chapter 581, Division 22 (Standards), ORS 339.285 to 339.383 or OAR 581-021-0550
to 581-021-0570 (Restraint and Seclusion) or ORS 659.852 (Retaliation), will be issued in writing or electronic
form. The final decision will address each allegation in the complaint and contain reasons for the district’s decision.
If the complainant is a student, parent or guardian of a student attending school in the district or a person that
resides in the district, and the complaint is not resolved through the complaint process above, the complainant may
have appeal rights with the Deputy Superintendent of Public Instruction as outlined in OAR 581-002-0040.

If the complaint alleges discrimination pursuant to ORS 659.850 (Discrimination) and the complaint is not resolved
at the local level through administrative regulation AC-AR - Discrimination Complaint Procedure, the complaint
may meet the criteria to file an appeal with the Superintendent of Public Instruction as outlined in OAR 581-021-
0049.

END OF POLICY

Legal Reference(s):
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School District

Classified Employee Appreciation Week
Resolution

WHEREAS, the education of youth is essential to the future of our community, state, country and world;
and

WHEREAS, classified employees are the backbone of our public education system; and

WHEREAS, classified employees work directly with students, educators, parents, volunteers, business
partners and community members; and

WHEREAS, classified employees support the smooth operation of offices, the safety and maintenance of
buildings and property, and the safe transportation, healthy nutrition and direct instruction of students;
and

WHEREAS, our community depends upon and trusts classified employees to serve students; and

WHEREAS, classified employees, with their diverse talents and true dedication, nurture students
throughout their school years; and

WHEREAS, Classified Employee Appreciation Week is celebrated every year during the first full week of
March in Oregon; and

WHEREAS, March 2™- 6", 2020 is not a full work week for many Parkrose classified employees; and
WHEREAS, Parkrose classified employees deserve at least a full week, if not a month of celebration.

NOW, THEREFORE, BE IT RESOLVED that the Parkrose Board of Directors proclaims the third full week of
March 16-20th, 2020 to be CLASSIFIED EMPLOYEE APPRECIATION WEEK; and

BE IT FURTHER RESOLVED that the Parkrose Board of Directors strongly encourages all members of our
community to join in this observance, recognizing the dedication and hard work of these individuals.

Adopted this 24" day of February, 2020.

Signed:

Sara Kirby, Chair, Parkrose School District Board of Directors

Attest:

Michael Lopes Serrao, Superintendent, Parkrose ScHodl District



Parkrose

School District

Black History Month Resolution

WHEREAS, the Parkrose Board of Education takes pride in joining Americans throughout the
country in recognizing February 2020 as Black History Month; and

WHEREAS, Black History Month recognizes and pays tribute to the contributions that African
Americans have made to American history in their struggles for freedom and equality and
deepens our understanding of our shared history; and

WHEREAS, the theme for 2020, "African Americans and the Vote," acknowledges the historical
and modern-day challenges of people of African descent for the right to vote and have their
voice heard; and

WHEREAS, many African Americans have long experienced disparities, exclusion, discrimination,
and many barriers to being able to cast their vote. Dating back over 100 years African
American have had to fight and campaign to have voting rights and be recognized as voters.
This fight continues today for many African American people from many walks of life; and

WHEREAS, generations of African American individuals, families, and communities, have played
a significant role in protesting the urgency for voting to be barrier free, inclusive, and non-
discriminatory; and

WHEREAS, African American youth are now the inheritors of a flawed and unjust voting
culture that has historically disproportionately oppressed the African American right to have
their voice validated, heard, and counted; and

WHEREAS, African American youth are now leading movements to champion the shift in the
stifling of the Black vote. Our young voters are motivated to drive out exclusion and
discrimination and are not fearful of shedding light on the issue and identifying ways to not
only combat, but to win the victory for Black voters; and

WHEREAS, as African Americans are prepared to go to battle for what should be rightfully
theirs, this preparedness is a part of our narrative and has cultivated our courage, drive, and
resilience in the face of adversity and inequality; and

WHEREAS, to this day millions of African Americans across the country face coordinated efforts to
suppress their right to vote, including racist voter ID laws, racial motivated redistricting, voter roll
purges, inequitable resources for African American voting precincts, and the countless other efforts to
suppress their voice; and

30



WHEREAS, our diverse culture enriches and broadens the American experience of which Black heritage
is an inseparable part as it weaves throughout our country’s history, profoundly influencing every aspect
of our lives; and

WHEREAS, we commend the many achievements, successes and contributions of African Americans in
voters rights movements as there has been a significant rise of black elected and appointed officials
locally and nationally; and

WHEREAS, inequality and injustice still linger in our cities, states and country, and it is the
responsibility of citizens to advance the American notion of life, liberty, and the pursuit of
happiness for all.

NOW, THEREFORE, BE IT RESOLVED that the Parkrose Board of Directors proclaims February, 2020 to
be BLACK HISTORY MONTH; and

BE IT FURTHER RESOLVED that the Parkrose Board of Directors strongly encourages all members of our
community to join in this observance.

Adopted this 24" day of February, 2020.

Signed:

Sara Kirby, Chair, Parkrose School District Board of Directors

Attest:

Michael Lopes Serrao, Superintendent, Parkrose School District
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The Parkrose School Board asks that extended travelers (or their supervisors) present for a few minutes at a Board
meeting following their conference. Please make arrangements with the Board Secretary.

NAME: Elizabeth Durant

DATE  January 29, 2020

Parkrose School District #3
As Per Board Policy DLC/DLC-AR

Request for Extended Travel
(Travel Outside 200 Miles)

PURPOSE:_2020 NSBA Chicago Conference

DEPT/BUILDING District Office — School Board Member Gb‘b}

TRAVEL DETAILS: 1. DESTINATION: Chicago, 1L xj) \(\q}*
2. DATES: April 3-6, 2020 \ ‘?‘
ESTIMATED EXPENSES: DESCRIPTION COST I
TRAVEL Airline B $ 554.00 l
Hotel-congress Plaza Hotel $477.00
LODGING $159.00 x 3 days (without tax)
April 3-6 Breakfast, Lunch,Dinner $ 264.00
PER DIEM $66.00 x 4 days
$985.00 $985.00
REGISTRATION
Go Shuttle $64.00
OTHER $32.00 one way  $64.00 round (rip
TOTAL $2,344.00

é{ﬁl}gfl SOUR CE(S) NAME_ ]DD 25‘ DTrave ?_Llldi lt%cgieooa DOO
100, 2310- DloY [ 120 -0 00D

e C_Semml

Amount

\254
%502)

BUSINESS SERVICES DIRECTOR SIGNATURE_:.E-__ DATE;:
PO E Chaur
I=SHPERVISORSRECOMMENDATION AND COMMENTS:
SUPERVISOR SIGNATURE L%/'R/— DATE:

SUPERINTENDENT/DESIGNEE RECOMMENDATIONS/COMMENTS:

SUPERINTENDENT/DESIGNEE SIGNATURE-

BOARD ACTION:

APPROVED

DISAPPROVED

DATE:




NSBA 2020 Annual Conference

Schedule At-A-Glance
Saturday - April 4

|7 am. -5 p.m. J'Attendee Registration

8:30—-10 a.m. |IGeneral Session

10:30 - 11:45 am. HConcurrent Sessions

l10:30 am.—4 p.m. ”NSBA Commurify Service Project

10:30 a.m. — 4 p.m. |[Exhibit Hall

IE.xclusive hours: 11:30 am. — 1:30 p.m. & 2:45 - 3:45 p.m.

Sy | S | Ne—" § Ch— ) S—

Noon - 12:30 p.m. ”Study Hall Sessions

‘12:45 —1:15 pm. ”Study Hall Sessions

‘Noon -2 p.m. ”Luncheons - J|
‘l :30 — 2:45 p.m. “Concurrent Sessions _ I
‘3 ~3:30pm. IM/ Hall Sessions [
‘3:45 -5pm. ”Concurrent Sessions |

Schedule At-A-Glance
Sunday - April 5

|7 a.m. —4:30 p.m. HAttendee Registration

‘8 - 9:30 a.m. ”Keynote Meal Event
18:30 - 9:45 am. HConcurrent Sessions
‘10 —11:30 am. H—(\}eneral Session
[11:30 a.m. — 4 p.m. |[Exhibit Hall

‘ ”ExclusivelTours: 11:30 am. — 1:30 p.m. & 2:45 —3:45 p.m
‘Noon —12:30 p.m. ”Study Hall Sessions

‘Noon —2:00 p.m.‘”Keynote Meal Events
‘1 :30 —2:45 p.m. “Concun'e-nt Sessions
’37— 3:30 p.m. “Study Hall Sessions
‘3:45 -5 pm. HConcug‘Egt Sessions

|
|
|
]
|
12:45-1:15 p.m. [[Study Hall Sessions ]
|
|
|
|
J

515 —5:45 p.m,;lﬁjkulele Session Sponsored by NAMM

Schedule At-A-Glance
Monday - April 6

[730 a.m. — Noon HAttendee Registration ‘
@O —-9:45 am. ”Concurrent Sessions ]
|10 —11:15 am. JlConcurrent Sessions J

[_1L3O am. — 1 p.m. “General Session ‘
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NSBA Annual Conference and Exposition https://www.nsba.org/Events/N SBA-2020-Annual-Conference-and-...

NSBA 2020 Annual Conference & Exposition

April 4-6, 2020 | Chicago, IL

Join more than 7,000 school board members, superintendents, and education
leaders from across the country and around the globe to gain valuable knowledge in
leadership, advocacy, learning technology, urban school challenges, and safe
schools.

General Registration and Housing Are Now Open.

Group Registration Individual Registration

This registration process is not open to representatives from business and industry, companies
wishing to attend the Annual Conference should contact Eric Hargis at ehargis@nsba.org or Damien
Delgado at ddelgado@nsba.org for registration information.

If you'd like to register by phone or need assistance registering online, please call (800) 616-8210
(U.S. & Canada) or +1(415) 979-2264 (International).

The NSBA 2020 Annual Conference & Exposition is the one national event that brings together
education leaders to learn about best governance practices, gain insight into child development and
learn about new programs and technology that can help enrich student learning. NSBA 2020 is one
of the few—if not the only—places where school board members from around the country can
receive the training necessary to address the instructional needs of students and to improve the
efficiency of district operations.
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Lunch & Learn Sadurd 0‘3, AP il 4 e

Lunch & Learn is a unique opportunity to network with your peers and discuss a wide range of timely topical
areas such as school safety and equity in education. These informal sessions enable you to take part in
important district-level conversations moderated by an experienced facilitator. Each table has a different topic,
and you can choose o spend the entire time at one table topic or move about based on your interest level. A
box lunch is provided, so skip the long lunch lines at the conference center and be part of what is suretobe a
rewarding educational networking session.

Fee: $25
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Experiential Learning Visit

The Discerning Eye: Adult Interactive Workshop at the Art Institute of
Chicago

Friday, April 3 | 1:00 —4:00 p.m.

Hosted by the Art Institute of Chicago, education leaders will experience a different kind
of museum visit tailored for professionals and lifelong learners across all fields and
disciplines. The Institute’s galleries will serve as a unique setting for facilitated
awareness and skill-building exercises. Spend your afternoon exploring how developing
your skills of close observation, communication, collaboration, narrative-building,
empathic thinking, and implicit bias awareness enhances your role as a leader within
your school district and community.

Transportation is includWs limited. Separate registration required.
—

NatCon/CUBE: $100° | Regular: $12..5"’ P\(e’ waﬁfev,av\ce/
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©
Parkrose School District #3
As Per Board Policy DLC/DLC-AR
Request for Extended Travel
(Travel Outside 200 Miles)

The Parkrose School Board asks that extended travelers (or their supervisors) present for a few minutes at a Board
meeting following their conference. Please make arrangements with the Board Secretary.

NAME: Michael Lopes DATE February 1§, 2020 DEPT/BUILDING District Office
PURPOSE: 2020 Superintendent Gathering Conference
TRAVEL DETAILS: DESTINATION: Austin, TX

DATES: April 22-24, 2020

ESTIMATED EXPENSES: DESCRIPTION COST
TRAVEL Airline ) | _$ _403 .00

Hotel Van Zandt — Included in the contract $0
LODGING - B

Conference provides: $ 133.00

April 23 Breakfast & Dinner -- April 24:Breakfast

April 22:Breakfast,Lunch,Dinner $66.00 -- April

PER DIEM 23:Lunch $17.00 --- April 24:Lunch, Dinner $50.00

Included in the contract $0
REGISTRATION
OTHER Shuttle _ $39.00
TOTAL i $575.00

BUDGET SOURCE(S) NAME: Travel Budget Code Amount
Suger, Gen. — S 857500

BUSINESS SERVICES DIRECTOR SIGNATURE: (/(/1 an DATE: 14 £ /26

SUPERVISORS RECOMMENDATION AND COMMENTS:

SUPERVISOR SIGNATURE DATE:

SUPERINTENDENT/DESIGNEE RECOMMENDATIONS/COMMENTS:

: Z Vi
SUPERINTENDENT/DESIGNEE SIGNATUW%Z‘\ DATE: Z{A&//Z O

//(/

37
BOARD ACTION: APPROVED ____ DISAPPROVED DATE:




Parkrose School District Mail - Fwd: Austin Gathering Details and I...

1of2

Andrea Stevenson <andrea_stevenson@parkrose.k12.or.us>
To: Susan Fox <susan_fox@parkrose.k12.or.us>

Parkrose
@ Schm?l District Susan Fox <foxsus@parkrose.k12.or.us>

Purtland, Suegnn

Fwd: Austin Gathering Details and Itinerary
1 message

\

Fri, Feb 14, 2020 at 4:30 PM

Will you please do up an extended travel request for Michael https://www.
leadingedsolutions.com/austin-event

---------- Forwarded message ---------

From: Cathy Thomas <cathy@leadingedsolutions.com>
Date: Tue, Jan 14, 2020 at 7:11 AM ‘

Subject: Austin Gathering Details and Itinerary

To: Andrea Stevenson <steveand@parkrose.k12.or.us>

Good Morning Andrea,

Our second Superintendent Gathering will be held in Austin, TX in April. We will need o book the room block
as soon as possible to meet the deadline date. Below is a brief itinerary to help you with travel plans and a
few questions from Leading Ed Solutions.

- Who will be attending? Include Superintendent, Assistant Superintendent, Spouse, Other

- Will they be extending their stay or coming early? We have the discounted room rate for early and extended
stay, but the price will go up after a certain date.

- Do they have any dietary restrictions?

- Hotel Van Zandt, 605 Davis Street, Austin, TX 78701 — 612-542-5300 (| will book rocms)

- https://iwww.hotelvanzandt.com/?cm_mmec=YextLocal-_-cp-_-US-_-HVZ

We are modifying our agenda a bit based on feedback and observations from Scottsdale. This is not a
detailed version of the entire agenda, but the following will allow for our members to make travel plans. There
is also a link for the Austin Gathering.

Wednesday, April 22nd:
- 6:00 PM: Whole Group Meeting
+ 7:00 PM: Evening Reception

Thursday, April 23rd:

- 8:00 AM Breakfast will be served

+ 9:00 AM Presentations/Discussions

- 4:00 PM Afternoon Break

- 6:00 PM Reception and Group Dinner

Friday, April 24th:

+ 7:30 AM Breakfast will be served

- 8:30 AM Presentations/Discussions

-+ 12:00 PM We will conclude to allow travel time

Leading Ed Austin Gathering

If you have any questions feel free to contact me...thanks!
38
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Parkrose School District #3

As Per Board Policy DLC/DLC-AR

Request for Extended Travel
(Travel Outside 200 Miles)

The Parkrose School Board asks that extended travelers (or their supervisors) present for a few minutes at a Board
meeting following their conference. Please make arrangements with the Board Secretary.

NAME: Keija Lee -- Band and Choir Students Bi-Annual Trip

Attending: Student Total:123

DATE February 13, 2020

Paid Adult: 17 Total Amount: 140

PURPOSE: 2020 Band and Choir Student Bi-Annual Trip

TRAVEL DETAILS:

DEPT/BUILDING Parkrose High School

1. DESTINATION: Vancouver, British Colunbia, Canada

2. DATES: May 22-25, 2020

*+*STUDENTS ARE USING FUNDRAISER MONEY AND EACH STUDENT IS PAYING $700.00 FOR THE

TRIP*** ***THE ADULTS ARE PAYING $700.00 FOR THE TRIP***

ESTIMATED EXPENSES: DESCRIPTION COST
TRAVEL Bus $25,727.00
Hotel in Everett 42 Rooms $6,710.00
LODGING Hotel in Vancouver 42 Rooms | $22,398.69 |l
Breakfast Friday & Snacks on Bus (Costco), $10,062.10
Capilano Sus. Bridge Box Lunch, Spaghetti Factory,
PER DIEM Breakfast at Canada Hotel
University of Washington Clinic, Museum of Pop Culture, | $20,178.58
Space Needle, Grouse Mountain, Capilano Susp. Bridge,
Second Beach Swimming, Vancouver Aquarium, Theme
ACTIVITIES Park:Wild Waves, Vancouver Symphony Orchestra B
OTHER - §
| TOTAL $ 85,076.37
BUDGET SOURCE(S) NAME: Travel Budget Code Amount
Student Fundraiser
Amount charge per each student and adult $700.00

BUSINESS SERVICES DIRECTOR SIGNATURE: //2/

DATE: ’?/l?/?-o

SUPERVISORS RECOMMENDATION AND COMMENTS:

SUPERVISOR SIGNATURE

DATE:

SUPERINTENDENT/DESIGNEE RECOMMENDATIONS/COMMENTS:

g - ////

SUPERINTENDENT/DESIGNEE SIGNATUR_zﬂ///ﬁ 7] K

as—

__ DATE: _Z/ Y/AL

BOARD ACTION:

APPROVED

*39

DISAPPROVED

DATE:




‘Parkrose Canada Trip 2020 Financial Breakdown

(ALL AMOUNTS IN U.S. DOLLARS)

Highlighted cells can be changed to Impact calculations

ACTIVITIES:

University of Washington Clinic - $500 US per clinic
Museum of Pop Culture (EMP) - $6 US per person

Space Needle - $14 US per person

Grouse Mountain - $29.51 CA students, $55.76 CA adults
Capilano Suspension Bridge - $33 CA per person

Second Beach Swimming - $7 CA per person

Vancouver Aquarium - $25.20 CA students, $55.76 CA adults
Theme Park: Wild Waves - $28.74 US per person
Vancouver Symphony Orchestra - $21.50 CA per person
TOTAL:

HOTEL (Everett, TBD):
Minimum rooms needed

Price for one night

Number of double queens booked
Number of kings booked

TOTAL:

HOTEL (Vancouver, TBD):
Minimum rooms needed

Price for two nights ($304.33 CA per night)
Number of double queens booked
Number of kings booked

TOTAL:

FOOD:
Breakfast Friday (Costco)
Snacks for Bus (Costco)
Capilano Sus. Bridge Box Lunch - $17.33 CA per person
Spaghetti Factory - $198.25 CA per person
Breakfast @ Canada Hotel - $20.88 CA per person per day
.Per Diem Meals (TBD based on final budget)
TOTAL:

TRANSPORTATION:
NW Navigator (3 busses)
Driver Gratuity

TOTAL:

123

$1,000.00

$840.00
$1,960.00
$3.260.65
$3,247.20

$784.00
$2,913.79
$3,764.94
$2,408.00

$20,178.58

42
$122.00
22

33
$6,710.00

42
$486.93
40

6
$22,398.69

§500.00
$600.00
$1,882.55
$2,202.20
$4,777.34

$10,062.10

$25,127.00
$600.00
$25,727.00

40

Paid Students Paid Adults

12

Comped Adults Total Parkrose Bus Drivers Total People
5 140 3 143

FINANCIAL BREAKDOWN:

Amount to Charge
Per Paid Student
$700.00

Amount to Charge
Per Paid Adult
$700.00

Total Trip ACTUAL Cost Actual Per Person

$85,076.36 $630.20
Actual Paid Amount Surplus
$94,500.00 §9,423.64
MISC INFO:

Busses hold 56 people each
Adults - 2 per room
Students - 4 per room



Last Name
Easton
Ebert
Fischer
Floyd
Gordon
Grant
Grobey
Hellums
Himes
:Nelson
Sathrum
Sveinbjornsson
Trumball
Van Horn
Viegas Dias
Wright
Akubuiro
Andrio
Cook

Cook
Fernee
Fernee
Hayes
Herald
Huynh

Kah
LeBreton
Lopez
Macdonald
Martinez
Nguyen
Schuh
Springsteen
Sveinbjornsson
Taggard

To

Tong
Tooze

Tran
Wilson
Wright
Ajifu-Santos
Alvaran
Amador-Fuentes
Amador-Fuentes
Barahona
Bardocz
Bradford
Brawn
Brown
Burlingame
Cardenas

First Name
Erin
Allison
Melanie
Heather
Jennifer
Colleen
Donna
Donna
Amanda
Felicia
Torre
Joanie
Sharon
Shannon
Stephanie
Chris
Laurie
Hailey
Abigail
Allison
Alixander
Finn
Alexis
Magbee
Jimmy
Alyssa
Kadin
Jasmine
Kyrie
Alondra
Alena
Ryan
Charlotte
Lily
Jasmine
Kennedy
Bao
Liam
Sophie
Tyler
Ellie
Amarus
Hannah
Ana

Egly

Noe
Isabela
Caleb
Andre
Blake
Brandon
Jasmine

Class
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chaperone
Chair
Chair
Chair
Chair
Choir
Chair
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Choir
Chaoir

Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band

Male

Female

BT AT

Chap Director

a4 a4 a4 a4 A A A A A A A A A A
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Last Name
Crowder
Ebert
Famuleras
Fields
Fischer
Floyd
Fritz

Fritz
Garcia
Gordon
Gothro
Grady
Grobey
Heidrick
Hellums
Hill
Himes
Kartsang
Kissate
Le

Le

Le

Lee
Lopez
Maloney
Marshall
Marshall
Maurer
McKenzie
Medina
Merrill
Meyer
Munoz
Murrain
Napaa
Nguyen
Nguyen
Peterson
Pham
Prescott
Pringle
Salatto
Saperstein
Sathrum
Schaefer
Smith
Tran
Tremblay
Truong
Turman
Vasquez
Viegas Dias

First Name
Wynter
Lexi
Donato
Tyler
DelLaney
Hayden
Kaitlyn
Sydney
Adylene
Grace
Garrett
Elijah
Leif

Joey
Vanessa
Amethyst
Caity
Lekchok
Feven
Huy
Michelle
Vi

Coral
Jonathan
Seth
Haley
Ruby
Mason
Victoria
Alex
Jillian
Donovan
Josedavid
JJ

Julius
Brandon
Tiffany
Anasya
Mysu
Clint
Hailey
Lucille
Jenna
Bella
Kahlan
Justine
Aivy
Mason
Andy
Ruby
Isadora
Serge

Class

Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band
Con Band

Male

T L e

Pt e . - *

Female
1
1

P e N N . S 1

U T Y (R

Chap Director
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Last Name First Name
Vu Kim
Wilson Lezavet
Berg Jeanne
Findtner Kevin
Lee Keija
Palioca Emma
Palioca Ethan
Almasan Caleb
Barrientos Eric
Cha Matthew
Corey Quin
Cruz Ramirez Andy
DelLaMora Jordi
Dibabe Aden
Dobre Matthew
Eufragio Lopez  Cristal
Figueroa Jenesis
Gonzalez-Laguna Bryan
Grant James
Grobey Anya
Humphries Janet
Le Truong
Liascos Jocelyn
Lopez Martinez  Eric
Mathers Natalie
Mertz John Michael
Moss Deana
Ngo Venus
Nguyen Angela
Nguyen Oscar
Ohle William
Romano Trevan
Ross Jeremy
Ross Jessica
Saechao Alaina
Saechao Cari
Storfjell Soren
Storm Ella

Ton Pearl
Van Horn Mychal
Varner Lilly

z Total z Total
zz min Rooms zz Rooms

Class
Con Band
Con Band
Director
Director
Director
Director
Director
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
Sym Band
z Total

zz Rooms

Male

. L ©

51
13

Female
1
1

Chap Director

RN e e =
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PARKROSE BAND AND CHOIR TRIP - VANCOUVER, BRITISH COLUMBIA, CANADA
May 22-25, 2020

Proposed Itinerary
(Subject to change)

Friday, May 22, 2020
= Leave Parkrose H.S. on luxury motor coaches heading north — 6 a.m. (sack breakfast included)

=> Band and Choir clinic at the University of Washington
= Explore the campus of the University of Washington (lunch on your own)
- Spend the afternoon touring Seattle:
€ Museum of Pop Culture
@ Pike Place Market (dinner on your own)
& Space Needle
-> Travel to Everett, WA for a one night hotel stay

Saturday, May 23, 2020
-> Breakfast at the hotel (included)
=> Head north to cross the Canadadian Border into Vancouver, BC
=> Explore scenic Vancouver, BC:
& Grouse Mountain
@ Capilano Suspension Bridge (lunch included)
@ Stanley Park — Second Beach swimming (weather permitting)
- Explore downtown Vancouver (dinner on your own)
=> Overnight stay at a Vancouver hotel

Sunday, May 24, 2020
- Breakfast at the hotel (included)

- Explore Granville Island {lunch on your own)

=> Vancouver Aquarium

-> Dinner at The Old Spaghetti Factory in Gastown district (included)
- Overnight stay at a Vancouver hotel

Monday, May 25, 2020
- Breakfast at the hotel (included)

-> Head to the U.S. Border crossing
- Wild Waves in Federal Way, WA (lunch and dinner on your own)
= Head back to Parkrose H.S. - return at approximately 9:00pm

Tuesday, Mav 26, 2020
=> ATTEND SCHOOL! )

Exact times will be added as events are confirmed.
Additional performance opportunities may be added within the existing itinerary.
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PARKROSE BAND AND CHOIR TRIP - VANCOUVER, BRITISH COLUMBIA, CANADA
May 22-25, 2020
PAYMENT SCHEDULE & BORDER CROSSING INFO

Payment Schedule:

- October 7 $100 Trip Deposit

- November4 $100 Trip Payment

-> December2 S$100 Trip Payment

-> January13  $100 Trip Payment

-> February 10 5100 Trip Payment

-> March 9 $75  Trip Payment

- April 6 §75  Trip Payment

- May 4 $50  Final Trip Payment

Total Trip Cost; $700

As fundraisers are completed, profits earned can apply to the monthly payment. Students will need
additional funds for six meals and any desired spending money. It is strongly recommended that
students plan a personal budget for the trip and exchange needed funds into Canadian currency PRIOR
to the trip in order to avoid paying extra exchange fees.

BORDER CROSSING REQUIREMENTS

We are still confirming the travel regulations for crossing the border into Canada and back into the US.
We want to make sure we are giving accurate information so thank you for your patience. Please plan
for now that if you are 18 or over traveling to Canada, you will need a valid passport. If you are under
18 you will need an original or certified copy of your birth certificate to show proof of citizenship and a
photo ID (a school ID will work). Additional documentation may be required but we will communicate
that with ample time for you to plan accordingly.
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Parkrose School District #3

As Per Board Policy DLC/DLC-AR

Request for Extended Travel
(Travel Outside 200 Miles)

The Parkrose School Board asks that extended travelers (or their supervisors) present for a few minutes at a Board
meeting following their conference. Please make arrangements with the Board Secretary.

NAME Alaina Langdahl

DATE 1/31/2020

TRAVEL DETAILS:

DEPT/BUILDING Parkrose High School
PURPOSE: AP Reading in Salt Lake City, Utah where I will score AP Literature essays;also, I will attend multiple
workshops on teaching literature, poetry, and writing more effectively. I will earn 52 PDU for the training and reading.

1. DESTINATION: Salt Lake City, Utah

June 1 -9, 2020

***COLLEGE BOARD PAYS FOR FOOD, TRAVEL, AND LODGING***

BUSINESS SERVICES DIRECTOR SIGNATURE:

2/,
DATE: _ /i3 l20

ESTIMATED EXPENSES: DESCRIPTION COST
TRAVEL Airline (College Board Pays) i $562.00
7 nights in Salt Lake City (College Board Pays) $1,358.00
LODGING
PER DIEM - 3x7 days plus 2 during travel days (College Board Pays) | $ 300.00
b
REGISTRATION
OTHER Su}?_3 E]é_lf days $355.16
College Board Pays | $ 2,220.00
Workshop Funds | $355.16
TOTAL Total | $2,575.16
BUDGET SOURCE(S) NAME: Travel Budget Code Amount
College Board Pays B $2,220.00
Workshop Fund (Sub) 100.2240.0249.100.330.000 $355.16

SUPERVISORS RECOMMENDATION AND COMMENTS:

SUPERVISOR SIGNATURE _ W ﬁ Mk/(_/

DATE:

SUPERINTENDENT/DESIGNEE RECOMMENDATIONS/COMMENTS:

> ) // g

/
SUPERINTENDENT/DESIGNEE SIGNA’I‘LM// L’/Qf%
v/ (/¢

_DATE_: .Z,/{ "{/Z o

BOARD ACTION:

APPROVED
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DISAPPROVED

DATE:




Parkrose

School District

Certified Workshop Request Form

Name: /4 /4ing [Mygm Building: &fmsaﬁ%‘g& Position: [ 2.0 [0
PEID #: }0/97/ Workshop: Co//€76 fwam( /'4/76/\’61/1/\

Workshop Dates: é// . é/[@ Location: < [ Lule [,fj [DHW\?SMK/&A?
Sub Needed (Y or N): ‘)/ Full Day(s): Half Day(s): & ““};{,’)“

jave you pre-registered? (Y or N): y Confirmation #:

requesting a reimbursement:

\re copies of the completed registration paperwork along with the original receipt(s) attached?

Staff Signature: /{&4 M,L /4/ %{/m 56%1/(/&7 Date: 2%0/20 20
'rincipal/Supervisor: Mﬁm Date: :2/&' RO

Approved: )< Denied:

this workshop is over 200 miles one-way, please contact the receptionist at the District Office to have it

pproved by the Board. Registration or reimbursement cannot be done without prior Board approval.

Workshop/Seminar Registration Fee: $ Budget Code:
Mileage: Miles X cents: $ Budget Code:
Lodging:  $ Budget Code:
{ “fﬂ_\ﬂg f lf-{ﬁ-’a Q?Zf’5(0177 e ..
Sub Salary: \Z ” daysat  $y 12,39 $_555" '(0 Budget Code: oo, 2940, 0.249.100. 37.
LAy Yo dary "¥355. L oo
J i : A A PETY P
4uman Resources Director: ’W{, M{ I{Q "F‘b{ 3 Date Z// / //Z/L )
3usiness Services Director: & fui) Date: 213 )2

s

47



Local Sources
Property Taxes
Prior Year Taxes
Investment Earning
Other Local Sources
Total Local Sources

Interm. Sources
Arts Tax (City of Portland)
Revenue from Other District
County School Fund
Total Interm. Sources

State Sources
State School Fund (SSF)
Common School
Other State Sources
Total State Sources

Federal Sources
Federal Schools & Roads Reimb

Total Federal Sources

Other Financing Sources
Transfers

Sale of Fixed Assets
Total Other Sources

Beginning Fund Balance

Adopted
Adjustments
Revised Beginning Fund Balance

Total Resources

GF - Projections - REVENUES - 2019-20

for Month of 1/31/20
FY 19/20 1/31/2020 Feb - Jun Total
Amended Budget Current Projected Actual & Proj Variance

$20,427,262 $18,558,613 1,850,216 $20,408,829 (518,433)
416,883 190,897 212,791 403,688 (13,195)
164,800 103,690 120,000 223,690 58,890
86,714 19,799 80,000 99,799 13,085
21,095,659 18,872,999 2,263,007 21,136,006 40,347
319,536 162,375 157,161 319,536 (0)

86,520 - 86,520 86,520 -

1,500 - 1,500 1,500 -
407,556 162,375 245,181 407,556 (0)
12,897,963 7,581,025 5,394,937 12,975,962 77,999
293,468 180,992 112,476 293,468 0
8,000 - - - (8,000)
13,199,431 7,762,017 5,507,413 13,269,430 69,999
1,000 7,481 4,000 11,481 10,481
1,000 7,481 4,000 11,481 10,481
1,500 1,280 500 1,780 280
1,500 1,280 500 1,780 280

2,399,372 - - 2,399,372 -

2,399,372 - - 2,399,372 -
$37,104,518 $26,806,153 $8,020,100 $37,225,625 $ 121,107
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GF - Projections - EXPENSES - 2019-20

Proj Exp 19.20 - GF

for Month of 1/31/20
FY 19/20 1/31/2020 Feb - Jun Total
Amended Budget Amended Budget Current Projected Actual & Proj Variance
Salaries $16,693,971 $7,546,891 S 9,056,241 $16,603,131 $90,840
Extra/Substitute Salaries 684,177 406,722 164,719 571,442 112,735
Benefits 11,433,224 4,877,381 5,562,849 10,440,229 992,995
Total Salary & Benefits 28,811,372 12,830,993.78 14,783,808 27,614,802 1,196,570
Purchased Services
Contracts 5,143,861 2,106,085 3,160,499 5,266,585 (122,724)
Total Purchased Services 5,143,861 2,106,085 3,160,499 5,266,585 (122,724)
Supplies, Fees & Capital
Supplies 756,404 352,957 365,627 718,584 37,820
Dues and Fees 850,024 383,543 423,980 807,523 42,501
Capital - - - - -
Total Supplies, Dues & Fees, and Capital 1,606,428 736,500 789,606 1,526,107 80,321
Other Financing Sources
Transfers 1,042,857 - 1,042,857 1,042,857 -
Total Other Sources 1,042,857 - 1,042,857 1,042,857 -
Contingency
Contingency - Beginning 250,000 - - - 250,000
Unappropiated Fund Balance 250,000 - - - 250,000
Total 500,000 - - - 500,000
Total Expenditures 37,104,518 15,673,579 19,776,771 35,450,350 1,654,168
Total Revenue 37,104,518 26,806,153 8,020,100 37,225,625 121,107
Variance - 11,132,574 (11,756,671) 1,775,275 1,775,275
Adjustments Projected - - - 244,795 (244,795)
Projected YE Fund Balance 1] $11,132,574 $ (11,756,671) S 1,530,480 $ 1,530,480 I
NOTE A
NOTE A) These Financials are best estimates based on known and projected activity in the FY to date therefore they are subject to change.
THIS WILL NOT BE YOUR FUND BALANCE AT YR END. We submitted a supplemental budget adjustment at Jan board meeting.
49
G:\do-share\DISTRICT OFFICE\BOARD_Permanent File\2019-20 Board\2020.02.24 business\1.31.20 YE GF Projections FY 2019.20 @ 2.17.20.xlsx 2/19/2020

20f2



Parkrose School District No. 3

Code: BBF
Adopted: 11/8/76
Revised: 2.24.20

Board Member Standards of Conduct
(Version 1)

Individual Board members and the Board as a public entity must comply with ethics laws for public
officials.

Board members will treat other Board members, the superintendent, staff and the public with dignity and
courtesy and will provide an opportunity for all parties to be heard with due respect for their opinions.

Board members will recognize the superintendent as the chief executive officer to whom the Board has
delegated administrative authority to establish regulations and oversee the implementation of Board

policy.

When a Board member expresses personal opinions in public, the Board member should clearly identify
the opinions as personal.

A Board member willrespect the privaey.rights of individualswhen.dealing,with,confidential information
gained through association with the district:

A Board member will keep information and documents discussed in executive session confidential.

A Board member will not post confidential information or documents about students, staff or district
business online, including but not limited to, on social media.

Board members will treat fellow Board members, staff, students and the public with respect while posting
online or to social media and will adhere to Oregon Public Meetings Laws, including when
communicating with other Board members via websites or other electronic means.

A Board member is a mandatory reporter of child abuse. A Board member having reasonable cause to
believe that any child with whom the Board member comes in contact with has suffered abuse or that any
person with whom the Board member comes in contact with has abused a child shall immediately make an
oral report by telephone or otherwise to the local Department of Human Services (DHS), to the designee of
the department or to a local law enforcement within the county where the person making the report is
located at the time of contact.

END OF POLICY

Legal Reference(s):

ORS 162.015 - 162.035 ORS Chapter 244 ORS 419B.015

ORS 162.405 - 162.425 ORS 332.055 Senate Bill 415 (2019)

ORS 192.610 - 192.710 ORS 419B.005

ORS 244.040 ORS 419B.010
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http://policy.osba.org/orsredir.asp?ors=ors-162
http://policy.osba.org/orsredir.asp?ors=ors-162
http://policy.osba.org/orsredir.asp?ors=ors-192
http://policy.osba.org/orsredir.asp?ors=ors-244
http://policy.osba.org/orsredir.asp?ors=ors-chapter-244
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-419b
http://policy.osba.org/orsredir.asp?ors=ors-419b
http://policy.osba.org/orsredir.asp?ors=ors-419b
https://olis.leg.state.or.us/liz/2019R1/Downloads/MeasureDocument/SB415/Enrolled

Parkrose School District No. 3

Code: BBFC
Adopted: 2.24.20

Reporting of Suspected Abuse of a Child

A Board member is a mandatory reporter of child abuse. A Board member having reasonable cause to
believe that any child with whom the Board member comes in contact with has suffered abuse or that any
person with whom the Board member comes in contact with has abused a child shall immediately notify
the Oregon Department of Human Services (DHS) or local law enforcement pursuant to Oregon Revised
Statute (ORS) 419B.015.

The Board member making a report of child abuse, as required by ORS 419B.010, shall make an oral
report by telephone or otherwise to the local office of the Department of Human Services, to the designee
of the department or to a law enforcement agency within the county where the Board member making the
report is located at the time of the contact.

The report shall contain, if known: the names and addresses of the child and the parents of the child or
other persons responsible for the care of the child; the child’s age; the nature and extent of the abuse,
including any evidence of previous abuse; the explanation given for the abuse; and any other information
that the Board member making the report believes might be helpful in establishing the cause of the abuse
and the identity of thesperpetrator.

END OF POLICY

Legal Reference(s):

ORS 332.107 ORS 419B.010 Senate Bill 415 (2019)
ORS 419B.005 ORS 419B.015
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http://policy.osba.org/orsredir.asp?ors=ors-332
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Parkrose School District No. 3

Code: ECACB
Adopted: 10.22.18
Revised: 2.24.20

Unmanned Aircraft System (UAS) a.k.a. Drone

Any employee, volunteer, or representative of the district operating an unmanned aircraft system (UAS)
shall do so in accordance with this policy, all applicable Federal Aviation Administration (FAA) and
Oregon Department of Aviation (ODA) regulations and local laws.

A small unmanned aircraft, as defined by law, may be operated by the district. A small unmanned aircraft
must weigh less than 55 pounds, including the weight of anything attached to or carried by the aircraft and
must be registered through the FAA and ODA. The district will register as a user of such with ODA.

Publicly supported kindergarten through grade 12 school programs and publicly-supported entities that
support K-12 schools or after school K-12 programs are exempt from the requirement to pay the ODA
registration fee.

The district recognizes the academic value of student operation of a UAS as one component of curricula
pertaining to principles of flight, aerodynamics, and airplane design and construction, and can also serve as
an academic tool in otherareas suchsastelevision, fikm produgctionserthe arts.in.general.

Prior to operating a UAS, the district. will review all airspace, certification, registration, and other
requirements. When operating in the National Airspace System (NAS), the supervisor (instructor/teacher)
of the educational UAS shallthold & current pilot certification described in 14 C.F.R. Part 107 or have a
Certificate of Authorization as described in 49 U.S.C. § 44801, so any student(s) can fly under their direct
supervision, and to be in compliance with current FAA® regulations. District staff will not operate more
than one UAS at the same time.

District employees shall work with administrators to ensure that proper insurance, registration as required
by FAA and ODA, reporting to FAA, and authorization from district administration are in place prior to
use as a part of the district’s curriculum.

A UAS shall be operated in accordance with the policies of the Oregon School Activities Association
(OSAA)? at OSAA-sanctioned events.

A student in violation of this policy may be subject to disciplinary action, up to and including suspension
and/or expulsion.

A staff member in violation of this policy may be subject to disciplinary action, up to and including
dismissal.

! https://www.faa.gov/uas/educational users/

2 http://www.osaa.org/governance/handbooks
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All data gathered by the district as part of a UAS operation will belong to the district. The data gathering
by the district will follow appropriate state and federal laws. Retention of such data will follow state and
federal laws.

The superintendent shall develop procedures® for the implementation of this policy. The district shall post
a copy of this policy, associated procedures, and a copy of Oregon Revised Statute (ORS) 192.345 on the
district’s website.

The district will report accidents involving a UAS to FAA no later than 10 calendar days after the accident
when it involves:

1. Serious injury to any person or any loss of consciousness; or

2.  Damage to any property, other than the small UAS, unless the cost of repair (including materials and
labor) does not exceed $500, or the fair market value of the property does not exceed $500 in the
event of total loss.

Third Party Use

Third party use of a UAS on district property or at district-sponsored events or activities on district
property for any purpose is prohibited, unless granted permission from the superintendent or designee.

If permission is granted by the superintendent or designee, the third party operating a UAS will comply
with all FAA and O DAvregistrationfand use,regulations and shallproviderthe following to the district:

1. Proof of insurance that meets thesliability limits establishedsbysthe district;

2. Proof of UAS registration and authorization (including a certificate identified in 14 C.F.R. Part 107
or a Certificate of Authorization described in 49 U.S.C. § 44801) issued by FAA, and proof of user
registration with ODA when required*; and

3. Asigned agreement holding the district harmless from any claims of harm to individuals or damage
to property.

END OF POLICY

Legal Reference(s):

® Procedures must include: the length of time data will be retained by the district; specifications for third party storage of data,
including handling, security and access to the data by the third party; a policy on disclosure of data through intergovernmental
agreements.

* A public body, as defined in ORS 174.109, operating an unmanned aircraft system must register as a user with ODA. (ORS
837.360)
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ORS 164.885 ORS 837.300 - 837.390 OAR 738-080-0015 - 080-0045
ORS 174.109 ORS 837.995 Senate Bill 581 (2019)
ORS 192.345

Federal Aviation Administration Reauthorization Act of 2018, 49 U.S.C. §§ 44801-44810 (2012).
Small Unmanned Aircraft Systems, 14 C.F.R. Part 107 (2018).

Family Educational Rights and Privacy Act, 20 U.S.C. 8 1232¢g (2018).

OREGON SCHOOL ACTIVITIES ASSOCIATION HANDBOOK.

DRAFT

CR6/30/16 | PH Ussnanned Aircraft System (UAS) a.k.a. Drone - ECACB
3-3
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Parkrose School District No. 3

Code: EEA
Adopted: 10.23.95
Revised: 2.24.20

Student Transportation Services *
(Even if the district contracts for student transportation services, this is a required policy.)

School transportation services will be provided for students to and from school and for transporting
students to and from curricular and extracurricular activities sponsored by the district transporting from
one school or facility to another school-sponsored field trips that are extensions of classroom learning
experiences. Transportation will be provided for homeless students to and from the student’s school of
origin® as required by the Every Student Succeeds Act (ESSA). Services shall be provided throughout the
regularly scheduled year and during the regular school day as determined by the Board.

Students living within specified attendance boundaries shall receive transportation services to their
respective schools. In addition, students, including those receiving special education, may be eligible for
transportation for health or safety reasons.

Miles from school will be determined by the transportation supervisor or designee in accordance with
Oregon Administrative Rule (OAR) 581-023-0040(1)(e).

The district may use[Type 10 er 20 School"Activity Mehicles to transport students from home to school,
school to home, from district-sponsored activitiesand'schoolto school.

The district may alsa provide/transportationiusing federal funds® or through €ooperative agreements with
local victims assistance units for a'student to-attend a safe district school® out of the student’s attendance
area for any student who is a victim of a violent criminal offense occurring in or on the grounds of the
school the student attends or the student attends a school identified as persistently dangerous. If there are
no other schools within the district a student may transfer to, the district may establish a cooperative
agreement with other districts in the area for a transfer. Transportation for students who transfer for such
purposes will be provided in accordance with the agreement.

Students attending any private, parochial or public charter school under the compulsory school attendance
laws will, where the private, parochial or public charter school is along or near the bus route, be provided
equally the riding privileges given to public school students.

Transportation will be provided for students whose parent or guardian voluntarily placed the child outside
the child’s home with a public or private agency and who is living in a licensed, certified or approved

! “School of origin” means the school that a student attended when permanently housed or the school in which the student was
last enrolled.

When the student has completed the final grade served by the school of origin, the term “school of origin” shall include the
designated receiving school at the next grade level for all feeder schools.

2 “Federal funds” means funds available through Title IV, Part A, and Title V, Part A.

% If there is not another school in the district to which students can transfer, districts are encouraged, but not required, to explore
other appropriate options, i.e., an agreement with a neighboring district.
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substitute care program, and whose residency is established pursuant to Oregon Revised Statute (ORS)
339.134.

Preschool students with disabilities who have transportation as a related service and children from birth to
age three who are enrolled in an eligible program shall be provided home to school transportation.

A seat that fully supports each person and meets the minimum standards and specifications of law will be
provided at all times. A person who weighs 40 pounds or less must be properly secured with a child safety
system that meets the minimum standards and specifications established by the Oregon Department of
Transportation under ORS 815.055. A person over 40 pounds or who has reached the upper weight limit
for the forward-facing car seat must use a booster seat until he/she is four feet nine inches tall or age eight
and the adult belt properly fits.* A person who is taller than four feet nine inches or eight years of age or
older must be properly secured with a safety belt or harness that meets the requirements under ORS
815.055. In accordance with ORS 811.210 and 811.215 vehicles in excess of 10,000 pounds used for
student transportation are exempt from statutory requirements unless they have been equipped with lap
belts. Vehicles in excess of 10,000 pounds that have been equipped with lap belts must meet child car seat
requirements as set forth in law.

School buses carrying students will be considered extensions of the school experience. All students using
school transportation will abide by the code of conduct posted in each school bus or school activity
vehicle. Violations of such code, as well as other conduct which is improper or which jeopardizes the
safety of self or others, will be reported by the school bus or vehicle driver to the supervisor or designee.
The transportation supervisor or designee will, as soon as possible, inform the appropriate principal of
such occurrence. Violators may be denied use of transportation for a period of time as deemed proper by
the principal and/or transportation SUPErvisor or degignee.

The principal or designee shall ensure transportation.officials and drivers receive notification of students
having special medical or behavioral protocels identified in student records.

Appropriate training related to specific protocols, including confidentiality requirements, will be provided
to drivers.

Aides or assistants that ride a school bus shall receive training on emergency procedures and their role in
the safe transportation of all students on the bus.

The school bus or vehicle driver will be responsible for the school bus or vehicle at all times from
departure until return. The driver will not participate in any activities that might impair his/her driving
abilities.

The district will comply with all state and federal laws and regulations pertaining to school bus
transportation.

END OF POLICY

Legal Reference(s):

* “Proper fit” means the lap belt of the safety belt or safety harness is positioned low across the thighs and the shoulder belt is
positioned over the collarbone and away from the neck.
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ORS 327.006 ORS 815.080

ORS 327.033 ORS 820.100 - 820.190
ORS 327.043

ORS 332.405 OAR 581-021-0050 - 0075
ORS 332.415 OAR 581-022-2345

ORS 339.240 - 339.250 OAR 581-023-0040

ORS 343.155 - 343.246 OAR 581-053-0002

ORS 343.533 OAR 581-053-0003

ORS 811.210 OAR 581-053-0004

ORS 811.215 OAR 581-053-0010

ORS 815.055 OAR 581-053-0031

Every Student Succeeds Act of 2015, 20 U.S.C. §8§ 6315, 7912 (2018).

McKinney-Vento Homeless Assistance Act, 42 U.S.C. 88§ 11431-11435 (2012).

OAR 581-053-0040
OAR 581-053-0053
OAR 581-053-0060
OAR 581-053-0070
OAR 581-053-0210
OAR 581-053-0220
OAR 581-053-0230
OAR 581-053-0240
OAR 735-102-0010

Senate Bill 905 (2019)

DRAFT
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Parkrose School District No. 3

Code: GBA
Adopted: 10/23/95
Revised: 2.24.20

Equal Employment Opportunity

Equal employment opportunity and treatment shall be practiced by the district regardless of race, color,
religion, sex, sexual orientation®, national origin, marital status, pregnancy, childbirth or a related medical
condition?, age, veterans’ status®, service in uniformed service, familial status, genetic information, an
individual’s juvenile record that has been expunged, and disability* if the employee, with or without
reasonable accommodation, is able to perform the essential functions of the position.

The superintendent will appoint an employee to serve as the officer in charge of compliance with the
Americans with Disabilities Act of 1990, the Americans with Disabilities Act Amendments Act of 2008
(ADA), and Section 504 of the Rehabilitation Act. The superintendent will also designate a Title I1X
coordinator to comply with the requirements of Title IX of the Education Amendments of 1972. The Title
IX coordinator will investigate complaints communicated to the district alleging noncompliance with Title
IX. The name, address and telephone number of the Title IX coordinator will be provided to all students
and employees.

The superintendent will.develop otherspecific recruiting, interviewing and.evaluation procedures as are
necessary to implement this policy.

END OF POLICY

Legal Reference(s):

! «“Sexual orientation” means an individual’s actual or perceived heterosexuality, homosexuality, bisexuality or gender identity,
regardless of whether the individual’s gender identity, appearance, expression or behavior differs from that traditionally
associated within the individual’s sex at birth.

2 This unlawful employment practice related to pregnancy, childbirth or a related medical condition as described in House Bill
2341 (2019) (added to ORS 659A) applies to employers who employ six or more persons.

® The district grants a preference in hiring and promotion to veterans and disabled veterans. A veteran is eligible to use the
preference any time when applying for a position at any time after discharge or release from service in the Armed Forces of the
United States.

* This unlawful employment practice related to disability as described in ORS 659A.112 applies to employers who employ six
or more persons (ORS 659A.106).

R11/22/19 | RS 58 Equal Employment Opportunity — GBA
1-2



ORS 174.100
ORS 326.051
ORS 332.505
ORS 342.934
ORS 408.225
ORS 408.230
ORS 408.235

ORS 652.210 - 652.220

ORS 659.850
ORS 659.870
ORS 659A.003
ORS 659A.006
ORS 659A.009

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2012).
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e, et. seq. (2012).

ORS 659A.029
ORS 659A.030
ORS 659A.040
ORS 659A.082
ORS 659A.109
ORS 659A.112
ORS 659A.233
ORS 659A.236
ORS 659A.309
ORS 659A.321
ORS 659A.409
ORS 659A.820

OAR 581-021-0045
OAR 581-022-2405
OAR 839-003-0000
OAR 839-006-0435
OAR 839-006-0440
OAR 839-006-0450
OAR 839-006-0455
OAR 839-006-0460
OAR 839-006-0465

House Bill 2341 (2019)
Senate Bill 479 (2019)

Age Discrimination in Employment Act of 1967, 29 U.S.C. 88 621-634 (2018); 29 C.F.R Part 1626 (2019).

Age Discrimination Act of 1975, 42 U.S.C. §§ 6101-6107 (2012).

Equal Pay Act of 1963, 29 U.S.C. § 206(d) (2018).
Rehabilitation Act of 1973, 29 U.S.C. 88 791, 794 (2012); 34 C.F.R. Part 104 (2019).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705, 1720 (2018); Nondiscrimination on
the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2019).
Americans with Disabilities Act of 1990, 42 U.S.C. 8§ 12101-12213 (2012); 29 C.F.R. Part 1630 (2019); 28 C.F.R. Part 35

(2019).

Wygant v. Jackson Bd. of Educ., 476 U.S. 267 (1989).
Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. 8§ 12101-12133 (2012).
The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, 38 U.S.C. § 4212 (2018).
Genetic Information Nondisecrimination Actof;2008, 42 U.S.Ca8 2000ff-13(2012):

Chevron USA Inc. v. Echazabal, 536,U.S. 736 (2002).
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Parkrose School District No. 3

Code: GBEA
Adopted: 2.24.20

Workplace Harassment *

Workplace harassment is prohibited and shall not be tolerated. This includes workplace harassment that
occurs between district employees or between a district employee and the district in the workplace or at a
work-related event that is off district premises and coordinated by or through the district, or between a
district and a district employee off district premises. Elected school board members, volunteers and interns
are subject to this policy.

Any district employee who believes they have been a victim of workplace harassment may file a report
with the district employee designated in the administrative regulation GBEA-AR - Workplace Harassment
Reporting and Procedure, may file a report through the Bureau of Labor and Industries’ (BOLI) complaint
resolution process or under any other available law. The reporting of such information is voluntary. The
district employee making the report is advised to document any incidents of workplace harassment.

“Workplace harassment” means conduct that constitutes discrimination prohibited by Oregon Revised
Statute (ORS) 659A.030 (discrimination in employment based on race, color, religion, sex, sexual
orientation, national origin, marital status, age, or expunged juvenile record), including conduct that
constitutes sexual assault’or that constitutes conductprohibited:bysORS:659A:082 (discrimination against
person in uniformed service)or 659A.112 (discrimination in employment based on disability).

The district, upon receipt of a/report froma districtemployee who believes they are a victim of workplace
harassment, shall pravide information about legal resources and counseling and support services, including
any available employee assistance services. The district employee receiving the report, whether a
supervisor of the employer or the district employee designated to receive reports, is advised to document
any incidents of workplace harassment, and shall provide a copy of this policy and accompanying
administrative regulation to the victim upon their disclosure about alleged workplace harassment.

All incidents of behavior that may violate this policy shall be promptly investigated.
Any person who reports workplace harassment has the right to be protected from retaliation.

The district may not require or coerce a district employee to enter into a nondisclosure? or
nondisparagement® agreement.

! “Sexual assault” means unwanted conduct of a sexual nature that is inflicted upon a person or compelled through the use of
physical force, manipulation, threat or intimidation.

2 A “nondisclosure” agreement or provision prevents either party from disclosing the contents of or circumstances surrounding
the agreement.

® A “nondisparagement” agreement or provision prevents either party from making disparaging statements about the other party.
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The district may not enter into an agreement with an employee or prospective employee, as a condition of
employment, continued employment, promotion, compensation, or the receipt of benefits, that contains a
nondisclosure provision, a nondisparagement provision or any other provision that has the purpose or
effect of preventing the employee from disclosing or discussing workplace harassment that occurred
between district employees or between a district employee and the district, in the workplace or at a work-
related event that is off district premises and coordinated by or through the district, or between a district
employee and employer off district premises.

The district may enter into a settlement agreement, separation or severance agreement that includes one or
more of the following provisions only when a district employee claiming to be aggrieved by workplace
harassment requests to enter into the agreement: 1) a nondisclosure or nondisparagement provision; 2) a
provision that prevents disclosure of factual information relating to the claim of workplace harassment; or
3) a no-rehire provision that prohibits the employee from seeking reemployment with the district as a term
or condition of the agreement. The agreement must provide the district employee at least seven days after
signing the agreement to revoke it.

If the district determines in good faith that an employee has engaged in workplace harassment, the district
may enter into a settlement, separation or severance agreement that includes one or more of the provisions
described in the previous paragraph.

It is the intent of the Board that appropriate corrective action will be taken by the district to stop workplace
harassment, prevent its recurrence and address negative consequences. Staff members in violation of this
policy shall be subject to discipline, up to and including dismissal and/or additional workplace harassment
awareness training, as appropriate. Other individuals'(e.g., board members, witnesses, and volunteers)
whose behavior is found to be in violation of this policy shall be subject to appropriate sanctions as
determined and impased by the superintendent or the Board.

The district shall makethispolicy availableto all district employees and shalt be made a part of district
orientation materials provided and copied to new district employees at the time of hire.

The superintendent will establish a process of reporting incidents of workplace harassment and the prompt
investigation.

END OF POLICY

Legal Reference(s):

ORS 659A.001 ORS 659A.082 OAR 584-020-0040
ORS 659A.003 ORS 659A.112 OAR 584-020-0041
ORS 659A.006 ORS 659A.820

ORS 659A.029 ORS 659A.875 Senate Bill 479 (2019)
ORS 659A.030 ORS 659A.885

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2012).

Title V11 of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2012).

Title 1X of the Education Amendments of 1972, 20 U.S.C. 88 1681-1683 (2018); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2019).

Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014).
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Parkrose School District No. 3

Code: GBEA-AR
Adopted: 2.24.20

Workplace Harassment Reporting and Procedure

Any district employee who believes they have been a victim of workplace harassment may file an oral or
written report consistent with this administration regulation, may file a report through the Bureau of Labor
and Industries’ (BOLI) complaint resolution process, or under any other available law.

Additional information regarding the filing of a report may be obtained through the principal, compliance
officer or superintendent.

A complaint alleging an unlawful employment practice as described in ORS 659A.030, 659A.082 or
659A.112 or section 4 of Senate Bill 479 (2019) must be filed no later than five years after the occurrence
of the alleged unlawful employment practice.

All documentation related to workplace harassment complaints may become part of the personnel file of
the employee who is the alleged harasser, as appropriate. Additionally, a copy of all workplace harassment
reports, complaints, and documentation will be maintained by the district as a separate confidential file and
stored in the district office.

Investigation Procedure

The Building Principal or Human Resourees Dirgcterare responsible for investigating reports concerning
workplace harassment. The investigator(s)shall/be a neutral party having had no involvement in the report
presented. If the alleged workplace harassmentinvolves the Principal, the employee may report to the
Human Resources Director. If the alleged workplace harassment involves the Human Resources Director,
the employee may report to the Superintendent. All reports of alleged workplace harassment behavior shall
be investigated.

The investigator shall:

1.  Document the alleged, reported incident of workplace harassment;

2.  Provide information about legal resources and counseling and support services, which may include
district-provided assistance services available to the district employee;

3. Provide a copy of the district’s Board policy GBEA - Workplace Harassment and this administrative
regulation to the district employee; and

4.  Complete the following steps:

Step 1 Promptly initiate an investigation. The investigator will arrange such meetings as may be
necessary to discuss the issue with all concerned parties within five working days after receipt
of the report. The parties will have an opportunity to submit evidence and a list of witnesses.
All findings of the investigation, including the response of the alleged harasser, shall be
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reduced to writing. The investigator shall notify the complainant in writing that the
investigation is concluded and if a violation of the policy was found to have occurred to the
extent allowable by law.

A copy of the report, complaint, or other documentation about the incident, and the date and
details of notification to the complainant of the results of the investigation, together with any
other documentation related to the workplace harassment incident, including disciplinary
action taken or recommended, shall be forwarded to the superintendent & human resources
office.

Step 2 If a complainant is not satisfied with the decision at step 1, the complainant may submit a
written appeal to the superintendent or designee. Such appeal must be filed within 10 working
days after receipt of the step 1 decision. The superintendent or designee shall review the
investigators report and findings. The superintendent or designee will arrange such meetings
with the complainant and other affected parties as deemed necessary by the superintendent or
designee to discuss the appeal. The superintendent or designee shall provide a written decision
to the complainant within 10 working days after receipt of the appeal.

Step 3 If a complainant is not satisfied with the decision at Step 2, the complainant may submit a
written appeal to the Board. Such appeal must be filed within 10 working days after receipt of
the Step 2 decision. The Board will review the findings and conclusion of the superintendent
or designee in a public meeting to determine what action is appropriate. Appropriate action
may include, but is not limited to, holding a hearing, requesting additional information, and
adopting the superintendent’s andesignee’s decision as the district’s final decision.

If the Board conducts a hearing, the complainant shall be given an opportunity to present the
appeal at a Board meeting. The Board may hold the hearing in executive session if the subject
matter qualifies under Oregon law.“The partiestinvolved may be‘asked to attend such hearing
for the purposes of making further explanations and clarifying the issues. The Board shall
decide, within 20 days, in open session what action, if any, is warranted. The Board shall
provide a written decision to the complainant within 10 working days following completion of
the hearing.

If the Board chooses not to hear the appeal, the superintendent’s decision in Step 2 is final.

Reports involving the superintendent should be referred to the Board chair on behalf of the Board. The
Board chair will cause the information® required to be issued to the complainant as described in this
administrative regulation. The Board chair shall present the complaint to the Board at a Board meeting. If
the Board decides an investigation is warranted, the Board may refer the investigation to a third party.
When the investigation is complete, the results will be presented to the Board. The Board may hold the
hearing in executive session if the subject matter qualifies under Oregon law. The Board shall decide,
within 30 days, in open session what action if any is warranted. The Board chair shall notify the

! Provide information about legal resources and counseling and support services, which may include district-provided assistance
services available to the district employee, and a copy the district’s Board policy GBEA - Workplace Harassment and this
administrative regulation to the district employee.
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complainant in writing within 10 days that the investigation is concluded and if a violation of the policy
was found to have occurred to the extent allowable by law.

Follow-up Procedures

The Human Resources Director will follow up with the district employee of the alleged harassment once
every three months for the calendar year following the date on which the Superintendent received a report
of harassment, to determine whether the alleged harassment has stopped or if the employee has
experienced retaliation. The Human Resources Director will document the record of this follow-up. The
Human Resources Director will continue follow-up in this manner until and unless the employee directs
the Human Resources Director in writing to stop.

Other Reporting Options and Filing Information

Nothing in this policy prevents an employee from filing a formal grievance in accordance with a collective
bargaining agreement (CBA) or a formal complaint with BOLI or the Equal Employment Opportunity
Commission (EEOC); or if applicable, the U.S. Department of Labor (USDOL) Civil Rights Center.
Review the CBA for any provision that requires an employee to choose between the complaint procedure
outlined in the CBA and filing a BOLI or EEOC complaint.

Nothing in Board policy GBEA - Workplace Harassment or this administrative regulation prevents any
person from seeking remedy under any other available law, whether civil or criminal.

An employee or claimant'must pravideradvance notice of claim*against the'employer as required by ORS
30.275.

Filing a report with the U.S/ Departmentof Labor (USDOL ) Civil Rights Center.

An employee whose agency receives federal financial assistance from the USDOL under the Workforce
Innovation and Opportunity Act, Mine Safety and Health Administration, Occupational Safety and Health
Administration, or Veterans’ Employment and Training Service, may file a complaint with the state of
Oregon Equal Opportunity Officer or directly through the USDOL Civil Rights Center. The complaint
must be written, signed and filed within 180 days of when the alleged discrimination or harassment
occurred.
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Parkrose School District
10636 NE Prescott Street, Portland, Oregon 97220
503-408-2100

WORKPLACE HARASSMENT REPORTING OR COMPLAINT FORM

Name of person making report/complainant:

Position of person making report/complainant:

Date of complaint:

Name of alleged harasser:

Date and place of incident or incidents:

Description of alleged misconduct:

Name of witnesses (ifany):

Evidence of workplace harassment, i.e., letters, photos, etc. (attach evidence if possible):

Any other information:

I agree that all of the information on this form is accurate and true to the best of my knowledge.

Signature: Date:

R11/22/19 | LF Workplace Harassment Reporting and Procedure — GBEA-AR
65 4-5



Parkrose School District
10636 NE Prescott Street, Portland, Oregon 97220
503-408-2100

WITNESS DISCLOSURE FORM

Name of Witness:

Position of Witness:

Date of Testimony/Interview:

Description of Instance Witnessed:

Any Other Information:

I agree that all the information on this form is accurate and true to the best of my knowledge.

Signature: Date:
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Parkrose School District No. 3

Code: GBEDA
Adopted: 10/23/95
Revised: 2.24.20

Drug and Alcohol Testing and Record Query - Transportation Personnel *
(This policy is required if the district operates their own transportation services, or any district staff that is
required to have a commercial driver’s license (CDL).)

(Version 2)

The district is committed to the establishment of a drug use and alcohol misuse prevention program

that meets all applicable requirements of the Omnibus Transportation Employee Testing Act of

1991 (OTETA). The district or its transportation provider shall have an in-house drug and alcohol testing
program or be a member of a consortium that provides testing that meets the federal regulations, and shall
annually certify this information to the Oregon Department of Education (ODE). The district or its
transportation provider shall comply with the reporting and pre-employment and annual query
requirements of the Federal Motor Carrier Safety Administration (FMCSA).

Accordingly, all employees subject to commercial driver license (CDL) requirements shall be
prohibited from:

1.  The use of drugs, unless a written prescription from a licensed doctor or osteopath is provided,
including a statementadvising that the,substance does not adversely affect the driver’s ability to
safely operate @ commereial motor vehicle;

2. The use of alcahol including:

While on duty;

Eight hours before driving, in accordance with Oregon Administrative Rules;
Eight hours following an accident;

Consumption resulting in prohibited levels of alcohol in the system.

oo o

“Drugs” as used in this policy refer to controlled substances covered by the OTETA, including marijuana,
cocaine, opiates, amphetamines and phencyclidine (PCP).

All covered individuals offered employment with the district and district employees transferring to
positions subject to the OTETA shall be required to submit to pre-employment drug testing and a pre-
employment query with FMCSA. Additionally, covered employees will be subject to reasonable suspicion,
random and post-accident alcohol and drug testing. Return-to-duty and follow-up testing may also be
required. The district will also require pre-employment alcohol testing in accordance with the following
provisions:

1.  All candidates for employment or transfer with the district and subject to the OTETA requirements
will be tested;

2. All tests will be conducted using the alcohol testing procedures of 49 C.F.R. Part 40;
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3. Such tests must be conducted prior to the new or transferred employee’s performance of safety-
sensitive functions.

Pre-employment alcohol and drug testing costs will be paid for by the district. All drug and alcohol testing
of employees, including reasonable suspicion, random, post-accident, return-to-duty and follow-up testing
costs, as applicable, will be paid for by the district. A fee associated with a pre-employment query
requested by the district from FMCSA will be paid by the district. The district will comply with collective
bargaining agreement provisions.

All offers of employment or transfer to covered positions with the district will be made contingent upon
testing results and information obtained from a query with FMCSA. An individual who tests positive for
drugs or tests with a breath alcohol content level of 0.02 or higher will not be hired or transferred. The
offer of employment or transfer will be immediately withdrawn.*

An offer of employment or transfer will also be immediately withdrawn from any individual who refuses
alcohol and drug testing and/or refuses to give consent for a query with FMCSA.

Covered employees who, under the district’s reasonable suspicion, random, post-accident, return-to-duty
or follow-up testing program, test positive for drugs or test with a breath alcohol content level of 0.02 or
higher, will be subject to immediate disciplinary action up to and including dismissal in accordance with
Board policy. Employees who refuse to comply with testing requirements will also be regarded as testing
positive for drugs or testing with a breath alcohol content level of 0.02 or higher. Notification of available
resources for evaluation and treatment will be made as required by law. Additionally, employees may be
subject to CDL prohibitionsiand penalties under the QTETA and applicable EMCSA regulations. Covered
employees who refuse consent for a query with FMICSA when required will be removed from safety-
sensitive functions.

The district may, in its‘eontinuing effort to enhance safety,‘request a waiver of the OTETA prohibitions
against standing down an employee before the medical review officer (MRO) has completed the
verification process as provided by 49 C.F.R. 8 40.21(c). “Stand-down” means the practice of temporarily
removing an employee from safety-sensitive functions based solely on a report from a laboratory to the
MRO of a confirmed positive test for drugs, an adulterated test or a substituted test before the MRO has
completed verification of the test results. The written waiver request will be directed to the appropriate
Federal Motor Carrier Safety Administrator.

In accordance with the provisions of 49 C.F.R. § 40.21(c)(2), and in its ongoing effort to protect the
interests of employees in fairness and confidentiality, the district will ensure:

1.  Thedistrict’s policy and administrative regulation are distributed to all covered employees;

2. No information about the confirmed positive, adulterated or substituted test results, or the reason for
the employee’s temporary removal from performing safety-sensitive functions, becomes available,

! The district may elect to allow an individual who tests positive for drugs or tests with a breath alcohol content level of 0.02 or
higher to reapply for district employment or transfer to a covered position at a later date. At that time, the individual will again
be tested for the presence of drugs and alcohol, if required by the district. A district employee considered for transfer to an
OTETA-covered position who tests positive for drugs or tests with a breath alcohol content level of 0.02 or higher will be
subject to all district policies and regulations including the district’s Drug-Free Workplace policy.
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directly or indirectly to others in the district or subsequently to another employer, other than the
employee, the MRO and the designated district official,

3. All covered employees in a particular district job category are treated the same way with respect to
“stand-down”;

4. A covered employee will be subject to “stand-down” only with respect to the actual performance of
safety-sensitive duties;

5. No adverse action affecting the employee’s pay and benefits will be taken pending the completion of
the MRO’s verification process. This includes continuing to pay the employee during the period of
the stand-down in the same way the district would have paid them had they not been stood down;

6.  The verification process will commence no later than the time an employee is temporarily removed
from the performance of safety-sensitive functions and that the period of “stand down” for any
employee will not exceed five days, unless the district is informed in writing by the MRO that a
longer period is needed to complete the verification process; and

7. Inthe event that the MRO verifies the test negative or cancels it:

a.  Thedistrict will return the employee immediately to the performance of safety-sensitive
duties;

b.  The employee suffers no adverse personnel or financial consequences as a result; and

c.  No individually identifiable.record that the employee.had.a confirmed, laboratory positive,
adulterated or substituted test result is maintained. (The district will maintain a record of the
test onlyas a negative or cancelled test,)

The district will not fstand dewn” employees in‘the absence of a waiver, or Inconsistent with the terms of
the waiver.

The district will establish a voluntary self-identification program consistent with the OTETA
requirements. Accordingly, an employee who admits to alcohol misuse or drug use will not be subject to
certain referral, evaluation and treatment requirements, provided:

1.  The admission is in accordance with the provisions of this policy;
2. Thedriver does not self-identify in order to avoid testing as required by the OTETA,;

3. Thedriver makes the admission prior to performing a safety-sensitive function (i.e., prior to
reporting for duty);

4.  The driver does not perform a safety-sensitive function until the district is satisfied that the employee
has been evaluated and has successfully completed education or treatment in accordance with the
district’s self-identification program guidelines.

Adverse action on the part of the district against any employee making a voluntary admission of alcohol
misuse or drug use consistent with the provisions of this policy is prohibited. The district is committed to
providing sufficient opportunity for the employee to seek evaluation, education or treatment to establish
control over their drug or alcohol problem.
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Following successful completion of an educational or treatment program, as determined by a drug and
alcohol abuse evaluation expert (i.e., employee assistance professional, substance abuse professional or
qualified drug and alcohol counselor) the employee will be permitted to return to duty. The district will
ensure that prior to the employee participating in a safety-sensitive function, the employee shall be
required to undergo a return-to-duty testing with a result indicating a breath alcohol content level of less
than 0.02 and/or a verified negative test result for drug use, as appropriate. The district may incorporate
employee monitoring and include non-OTETA follow-up testing as part of its return-to-duty procedures
under the district’s self-identification program.

END OF POLICY

Legal Reference(s):

ORS 657.176 OAR 581-053-0220(3)(h) OAR 581-053-0531(12),(13)
ORS 825.415 OAR 581-053-0230(9)(t) OAR 581-053-0615(2)(c)(D)(ii)
ORS 825.418 OAR 581-053-0420(4)(b)(B)(ii) OAR 581-053-0620(1)(d)

OAR 581-053-0430(13),(14)

Omnibus Transportation Employee Testing Act of 1991, 49 U.S.C. 8§ 31301-31317 (2012); 49 C.F.R. Parts 40, 382, 391-395
(2019).
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Parkrose School District No. 3

Code:
Adopted:
Revised:

GBEDA-AR
11/27/95
2.24.20

Drug and Alcohol Testing and Record Query - Transportation Personnel *
(This administrative regulation is required if the district operates their own transportation services, or if any

district staff are required to have a commercial driver’s license (CDL).)

The following procedures shall govern the district’s drug use and alcohol misuse prevention program:

1.  Program Coordinator

The Director of Business Services will be designated as the district’s drug use and alcohol misuse
prevention program coordinator. The Director of Business Services will coordinate the district’s
responsibilities and compliance efforts with the applicable provisions of the Omnibus Transportation
Employee Testing Act of 1991 (OTETA). The Director of Business Services will:

a.  Ensure that all covered employees receive written materials explaining the district’s drug use
and alcohol misuse prevention program requirements including:

(1)
()

(3)
(4)

(11)
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The district policy and administrative regulations;

A contact person knowledgeable about the materials, policy, administrative regulations
and the OTETA,

Categoriesief employeesicovered;

Information about the safety-sensitive functions and what period of the workday the
employee is{requiredstesdde in compliance. Safety=sensitive functions shall include such
responsibilities as all onsduty timemwaiting to be dispatched, driving time, assisting or
supervising loading or unleading, repairing, obtaining assistance or remaining in
attendance upon‘a disabledvehicle. All'time spent providing drug and alcohol samples,
including travel time to and from the collection or testing site as needed to comply with
random, reasonable suspicion, post-accident, return-to-duty or follow-up testing, will
also be considered as on-duty time;

Specific information concerning prohibited conduct;

Circumstances under which employees will be tested:;

Procedures used in the testing process;

The requirement that covered employees submit to drug and alcohol testing,
administered in accordance with 49 C.F.R. Part 382;

Explanation of what constitutes a refusal to submit to a drug and/or alcohol test;
Consequences of violations (e.g., discipline up to and including dismissal as may be
required by the district and removal from safety-sensitive functions as required by the
OTETA) and natification of resources available to the driver in evaluating and resolving
problems associated with the misuse of alcohol and the use of drugs including the
names, addresses and telephone numbers of substance abuse professionals (SAP) and
counseling and treatment programs. Such information will include the consequences for
covered employees found to have a breath alcohol concentration rate of 0.02 or greater,
but less than 0.04, and for those employees found to have a breath alcohol content level
greater than 0.04. Minimally, no driver tested and found to have a breath alcohol
concentration rate of 0.02 or greater but less than 0.04 shall be permitted to perform or
continue to perform safety-sensitive functions until the start of the driver’s next regularly
scheduled duty period, but not less than 24 hours following administration of the test;
Information on the effects of drug use and alcohol misuse on an individual’s health,
work and personal life; signs and symptoms of an alcohol or drug problem (driver’s or
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coworker’s); and available methods of intervening when such problems are suspected,
including confrontation, referral to an employee assistance program as available and/or
referral to the administration; and

(12) Requirement of the district to collect, maintain and report the following information to
the Federal Motor Carrier Safety Administration (FMCSA) Drug and Alcohol
Clearinghouse™:

(@ A verified positive, adulterated, or substituted drug test result;

(b)  Analcohol confirmation test with a concentration of 0.04 or higher;

(c) A refusal to submit to any test required by subpart C of 49 C.F.R. Part 382;

(d)  Anemployer’s report of actual knowledge (as defined at 49 C.F.R. § 382.107) of a
violation of regulations, including:

(1)  On duty alcohol use;

(i) Pre-duty alcohol use;

(iit)  Alcohol use following an accident;
(iv) Controlled substance use.

() A SAP’s report of the successful completion of the return-to-duty process;
() A negative return-to-duty test; and
(@) Anemployer’s report of completion of follow-up testing.

b.  Ensure that employees sign statements certifying that they have received the materials;

C. Ensure that administrators or their designee, designated to determine reasonable suspicion,
receive at least 60 minutes of drug abuse training and an additional 60 minutes of alcohol
misuse training. Training will include the physical, behavioral, speech and performance
indicatorsiofiprebable drugruse,and alcohol misuse;

d.  Ensure district compliance with applicable provisions of the OTETA’s requirements regarding
the district’s management information system, retention.and confidentiality of records;

e.  Ensure selection of a site withyappropriately trained personnel for the collection of specimens
for drug testing;

f. Ensure selection of a site with a‘certified breath alcohol technician and evidential breath
testing devices for alcohol testing;

g.  Ensure selection of a laboratory certified by the Oregon Health Authority, Public Health
Division (“OHA”) to conduct drug specimen analysis;

h.  Ensure selection of a qualified medical or osteopathic doctor to serve as a medical review
officer (MRO) to verify laboratory drug test results;

I. Ensure selection of qualified personnel to provide education and training to employees and
supervisors in accordance with employee assistance program requirements as specified in the
OTETA,;

J. Ensure the district’s drug use and alcohol misuse prevention program is maintained in at least
outline form, on file and available for inspection at the district office. The district shall
maintain the following:

(1) Information on the effects and consequences of drug and alcohol use on personal health,
safety and the work environment;

(2) Information on the manifestations and behavioral changes that may indicate drug and
alcohol use or abuse;

(3) Documentation that drug training for all supervisory personnel has consisted of at least
60 minutes;

(4) Documentation that alcohol training for all supervisory personnel has consisted of at
least 60 minutes;

! https://clearinghouse.fmcsa.dot.gov/
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(5) Documentation of training given to employees.

Ensure the establishment of clearly defined communication procedures to include the method
(e.g., mail, facsimile) and frequency (e.g., monthly, daily, weekly) as well as the authorized
individuals to impart and receive information to meet the documentation and confidentiality
requirements of the OTETA,

Ensure employee organizations receive written notice of the availability of all pertinent drug
use and alcohol misuse prevention program information;

Ensure compliance with stand-down prohibitions as set forth by the OTETA. “Stand-down”
means the practice of temporarily removing an employee from the performance of safety-
sensitive functions, based on a report from a laboratory to the MRO of a confirmed positive
test for a drug or drug metabolite, an adulterated test or a substituted test, before the MRO has
completed verification of the test results. The district will not stand-down employees, except
as provided by the FMCSA below:

(1) The district may seek a waiver of the prohibition against standing down an employee;
(2) Requests which include all required information will be submitted to FMCSA for
approval.

Pre-employment and Annual Queries from, and Required Reporting to FMCSA

The district is required to conduct a pre-employment query with FMCSA on drivers who are subject
to controlled substance and alcohol testing regulation, and is required to report information obtained
through its controlled substance and alcohol testing program to FMCSA. All offers of employment
for positions identified by the district, as required by the OTETA, will be contingent upon the results
of a pre-employment query.

a.

The district will abtain written oF electronic consent from a driver subject to controlled
substances and alcohol testing4o conduct a pre-employment query with FMCSA. The consent
will include consent to obtainithe following information:

(1) If the'driver has a'verified‘positive, adulterated, or substituted controlled substances test
result;

(2) If the driver has an alcohol confirmation test with a concentration of 0.04 or higher;

(3) If the driver has refused to submit to a test (in violation of 49 C.F.R. § 382.211); or

(4) If the driver has a report submitted by another employer on actual knowledge (as defined
at 49 C.F.R. § 382.107) of a violation of regulations that included:

(@ On duty alcohol use;

(b)  Pre-duty alcohol use;

(c) Alcohol use following an accident; or
(d) Controlled substance use.

The district will conduct annual queries® with the FMCSA on employees subject to such
queries as required by law.

The district will report® to FMCSA the following personal information about a driver that is
collected and maintained in connection with the district’s testing program:

2 Written consent from the driver is required. This may be a limited query when allowed. If the limited query indicates that the
FMCSA contains information on the driver, the district will conduct a full query within 24 hours and must not allow driver to
perform safety-sensitive functions.

® The district will complete such reporting to FMCSA by close of the third business day following receipt of the information.
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(1)
)

(3)
(4)
()

An alcohol confirmation test with an alcohol concentration of 0.04 or greater;

A refusal to submit to an alcohol test pursuant to conditions found in 49 C.F.R. § 40.261
or a refusal to drug test determination made in accordance with 49 C.F.R. §
40.191(a)(1)-(4), (a)(8)-(11) or (d)(1), but in the case of a refusal to test under (a)(11),
the district may report only those admissions made to the specimen collector;

A SAP’s report of the successful completion of the return-to-duty process;

A negative return-to-duty test; and

An employer’s report of completion of follow-up testing.

The report will include, as applicable:

(1)
(2)
(3)
(4)
(5)
(6)

(7)

(8)

Reason for the test;

Driver’s name, date of birth, and CDL number and State of issuance;
Employer name, address, and USDOT number;

Date of the test;

Date the result was reported; and

Test result. The test result must be one of the following:

(@) Negative (only required for return-to-duty tests administered in accordance with
law);

(b) Positive; or

(c) Refusal to take a test.

An employer’s report of a driver’s refusal to submit* to alcohol or drug testing must
include the following information:

(2)mmDocumentationgineluding, but not limitedsitoyelectronicsmail or other
contemporaneous record of the time and date the driver was notified to appear at a
testing site; and.the time, date and testing,site location at which the employee was
directed to appear;or an affidavit providing evidence of such notification;

(b) Documentation, including, but net limited to, electronic mail or other
correspondence, or an-affidavit, indicating the date the employee was terminated
or resigned (if applicable); and

(c) Documentation, including a certificate of service or other evidence, showing that
the employer provided the employee with all documentation reported herein.

An employer’s report of a violation of one of the following will occur by the close of the
third business day following the date on which the employer obtains actual knowledge
(as defined at 49 C.F.R. § 382.107):

(@  On duty alcohol use;

(b) Pre-duty alcohol use;

(c) Alcohol use following an accident;
(d) Controlled substance use.

This report will include the following information:

(@) Driver’s name, date of birth, CDL number and State of issuance;
(b) Employer name, address, and USDOT number, if applicable;

(c) Date the employer obtained actual knowledge of the violation;
(d) Witnesses to the violation, if any, including contact information;
(e) Description of the violation;

449 C.F.R. § 40.261(a)(L) or 40.191(a)(1)
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()  Evidence supporting each fact alleged in the description of the violation required
under paragraph above in this section, which may include, but is not limited to,
affidavits, photographs, video or audio recordings, employee statements (other
than admissions pursuant to 8382.121), correspondence, or other documentation;
and

(g) A certificate of service or other evidence showing that the employer provided the
employee with all information reported under paragraph above in this section.

If the district’s program coordinator is the subject of the testing, the district will ensure compliance
with applicable consent, testing, and reporting requirements pursuant to law.

Pre-employment Testing

The district shall conduct pre-employment testing as follows:

a.

b.

All offers of employment for positions as identified by Board policy and as required by the
OTETA will be contingent upon drug and alcohol test results;

Individuals offered employment with the district and employees transferring to positions
subject to the OTETA contingent on drug and alcohol testing, must provide written consent for
the release of any prior employer positive drug and failed alcohol testing results, refusals to be
tested, other violations of testing regulations and, with respect to any employee who violated
drug and alcohol regulations, documentation of the employee’s successful completion of
return-to-duty requirements (including SAP evaluations and follow-up tests) within the
preceding two years;

The district shall obtain and review such drug and alcohol information from previous
employers of the past two years before the driver is used for the first time. The district will
provide thenwritten permissiomef the driver, for releaserof information, to the previous
employers;

The district will maintain awritten, confidential record.of information obtained from another
employer or the good faith efferts to obtain Such information, and will maintain the same for
three years from the date the driver’s service began.

*Requests Feceived by the districtfor release of such information'to another employer must
include written consent from the subject driver. Records will be released immediately in any
written form (e.g., fax, email, letter) that ensures confidentiality. The district will maintain a
written record and summary of information released, the date, and to whom the information
was released;

The district must ask a driver, and will not use such driver, if they have a positive drug test or
a failed alcohol test while employed with a previous employer or who refused to test while
under employment with a previous employer in the past two years unless the driver is in
compliance with the SAP’s treatment program and the OTETA’s return-to-duty test
requirements;

Prior to being directed by the district to a collection site for drug and alcohol testing, the
applicant will be notified that the urine sample collected shall be tested for the presence of
drugs and the breath or saliva sample shall be tested for the presence of alcohol;

Failure to report to the collection site for testing within the time frame specified by the district
shall constitute a refusal to report for testing and result in immediate withdrawal of the
employment or transfer offer;

Pre-employment drug and alcohol testing will be paid for by the district;

Tests must indicate negative drug test results and a breath alcohol content level below a 0.02.
Individuals who fail to meet such drug and alcohol requirements will not be hired or
transferred voluntarily or involuntarily to covered positions;

® Pertains to requests received by the district from other employers.
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Such testing will also be required of covered employees each time an employee returns to
work after a layoff period if the employee was removed from the random testing pool. As long
as the employee remains in the random testing pool, additional testing or subsequent pre-
employment drug and alcohol testing will not be necessary following a layoff;

The district will notify individuals offered employment with the district contingent on drug
testing of the results of such testing upon request within 60 days of being notified of the
disposition of the employment application;

Refusal to submit to drug and alcohol testing and/or to provide signed permission for the
release of past testing information as required by the district shall result in immediate
termination from employment or transfer consideration;

The individual may request a screening of the split specimen at their own expense. All such
requests must be received in writing by the district no later than 72 hours following
notification to the applicant of the positive test results.

4.  Post-accident Testing

The district shall conduct post-accident testing as follows:

a.

It is the responsibility of the employee to report for post-accident drug and alcohol testing as
soon as practicable following a motor vehicle accident which occurs while the employee is
performing district safety-sensitive functions in which there is a fatality or the employee
receives a citation for a moving traffic violation in connection with an injury or tow-away
accident:

(1) The employee will report to the designated collection site for post-accident drug and
alcohol testing as soon as practicable following the occurrence of the accident;

(2) If alcoholtestingshasmotbeen administeredwwithinstworhoursythe district shall prepare
and maintain,on ffile a record stating the reasons the alcohal test was not promptly
administered;

(3) If alcohol testing Is notadministered,within eight hours, the district shall cease attempts
to administer an @lcohol‘test and shall state and maintain on file a record specifying why
the'test'was not administered;

(4) If drug testing has not been administered within 32 hours following the accident, the
district will cease attempts to administer such tests and will document why the test was
not administered;

(5) The employee will contact the Director of Business Services or designee as soon as
practicable following the accident giving as much detailed information about the
accident as possible (e.g., fatalities, injuries, tow-a-ways, traffic citation issued, etc.).

The district will provide employees with necessary post-accident testing information,
procedures and instructions as a part of its employee training program. Additionally, written
instructions to follow in the event of an accident will be provided in district vehicles as
appropriate. Instructions will include locations of drug specimen collection and alcohol testing
sites and telephone number of the district drug use and alcohol misuse prevention program
coordinator or other district officials to contact;

The employee shall remain readily available for testing or may be deemed by the district to
have refused to submit to testing. Such refusal is treated as if the district received an alcohol
test result of 0.04 or greater or received a positive drug test. Nothing in this requirement shall
be construed to require the delay of necessary medical attention for injured people following
an accident or to prohibit an employee from leaving the scene of an accident for the period
necessary to obtain assistance in responding to the accident or to obtain necessary emergency
medical care;

Results of a breath or blood test for the use of alcohol or a urine test for the use of drugs
conducted by on-site federal, state and/or local law enforcement officials having independent
authority for the test shall be considered to meet necessary requirements provided results of the
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test are obtained by the district and the tests conform to all applicable federal, state and/or
local requirements;

An employee who is involved in an accident involving a fatality, injury and/or tow-away as
described by the OTETA is prohibited from using alcohol for eight hours after the accident or
until the employee undergoes a post-accident alcohol test, whichever occurs first.

5. Random Testing

The district shall conduct random drug and alcohol testing annually as follows:

a.

Not less than 25 percent of the average number of driver positions shall be tested for drugs and
not less than 10 percent shall be tested for alcohol in accordance with current minimum
random testing requirements of the OTETA. Any unfilled, covered positions will be included
as part of the total number of positions counted by the district for testing rate purposes.

(1) The district will meet minimum testing rates.

The testing rate may be adjusted by FMCSA based on industrywide data;

The testing process shall, in fact, be random. Unless advised otherwise by their consortium, all
employees will remain in the pool of drivers for each subsequent period, including vacations,
holiday periods and summer recesses, whether or not they have been chosen for testing in the
past;

The selection of employees for random testing shall be made by a scientifically valid method.
The process selected by the district will ensure that all employees shall have an equal chance
of being tested each time selections are made. The district will use the following system:

Computerizedisystem:

A random number generatingprogram will be loaded.into a computer along with the
employees’ social security number, paysellidentification number or other comparable
identification number far the drivers.

All suchtestingshall be unannounced and dates selected spread reasonably throughout the
calendar year to avoid predictability and the perception that testing is “done for the year.”
Districts with six or less covered employees may annually select a single calendar date for
random drug and alcohol testing®. The date selected will be kept confidential to ensure that
testing is unannounced as required by law;

Following notification of testing, selected employees shall proceed to the district-selected
collection site immediately or as soon as practicable;

Each employee selected for testing shall be tested during the selection period;

Employees shall only be tested for alcohol just before the driver is scheduled to perform
safety-sensitive functions, during or just after performing such functions;

Employees off work due to leave of absence, vacation and layoff will be informed that they
remain subject to random testing. Employees drawn for such testing will be notified and tested
as soon as practicable upon return to duty but no later than the next selection cycle (e.qg.,
monthly, quarterly, etc.).

6.  Reasonable Suspicion Testing

The district shall conduct reasonable suspicion drug and alcohol testing as follows:

a.

The district will test covered employees when there is reasonable suspicion to believe that the
employee has engaged in drug use or alcohol misuse;

® The next “calendar year date” for random testing starts from the day after the random testing date.
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b.  Reasonable suspicion will be based on specific contemporaneous, articulable observations
made by a trained supervisor as designated by the district, concerning appearance, behavior,
speech or body odors indicative of employee use of drugs or the misuse of alcohol.
Observations of drug use may include indications of chronic and withdrawal effects of drugs
and noticeable degradation of job performance that may be associated with the use of drugs;

c.  Hearsay or secondhand information is not sufficient to require an employee to submit to
testing;

d.  Alcohol testing may be authorized only if observations resulting in reasonable suspicion are
made during, just preceding or just after the period of the workday that the employee is
required to be in compliance with this policy, administrative regulations and applicable
OTETA provisions;

e. A written record shall be made of the observations leading to a reasonable suspicion drug test
and signed by the administrator or designee authorized to make such observations within 24
hours of the observed behavior or before the results of the drug test are released, whichever is
earlier;

f. The district will ensure that the employee under reasonable suspicion is transported to the
designated collection or testing site.

7.  Referrals, Evaluation and Treatment
The district shall provide information related to referrals, evaluation and treatment as follows:

a.  Thedistrict shall advise covered employees, who violate the drug and alcohol prohibitions, of
referral services available for evaluating and resolving problems associated with the use of
drugs and the misuse of alcohol. Such information will include the names, addresses and
telephone numbers of SAPs and counseling and treatment programs;

b.  Anemployeenwho engagesimsuch prohibited conductishalliberevaluated by a SAP;

c.  The SAR will detekmine what assistance ifany the employee needs in resolving problems
associated with drug use.and.alcohol misuse;

d.  This requirement applies onlyto curreniemployees and not to job applicants who refuse
testing or who test positive fordrugs;

e. This requirément shall'not be interpreted to require the district to'provide or pay for any
rehabilitation costs or to hold a job open for an employee with or without salary;

f. SAPs, as referred to in these administrative regulations, means:

(1) Licensed physicians with knowledge of and clinical experience in the diagnosis and
treatment of alcohol-related disorders;

(2) Licensed or certified psychologists, social workers or employee assistance professionals
with like knowledge; and

(3) Alcohol and drug abuse counselors certified by the Association for Addiction
Professionals (NAADAC). This does not include state-certified counselors.

8.  Return-to-Duty Testing

Employees, if they continue employment and before they return to duty, shall comply with the
following:

a.  When an employee has previously tested greater than or equal to 0.04 for alcohol, the
employee must retest (return-to-duty test) with an alcohol concentration of less than 0.02;

b.  When an employee has previously tested positive for drug use, the employee must retest
(return-to-duty test) with a verified negative test result.

9.  Follow-up Testing

Employees, if they continue employment, shall comply with the following:
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a.  Follow-up testing will be conducted whenever a SAP determines that an employee is in need
of resolving problems associated with drug use and/or alcohol misuse;

b.  Follow-up alcohol testing will be conducted only when the employee is performing safety-
sensitive functions, just before or just after the driver has_performed safety-sensitive functions;

oo

Follow-up drug and alcohol testing will be unannounced’;
The number and frequency of such tests shall be determined by the SAP. Minimally, there

shall be:

(1)
)

At least 6 unannounced tests in the first 12 months following the driver’s return to duty;
Testing shall not exceed 60 months from the date of the employee’s return to duty. The
SAP, however, may terminate the follow-up testing at any time after the first six tests if
the SAP determines the testing is no longer needed.

10. Drug and Alcohol Testing Procedures

The district, in cooperation with contracted collection and testing facilities, shall maintain drug and
alcohol testing procedures as follows:

a. Drugs

1)
)
©)

(4)
(5)
(6)
(7)
(8)
(9)
(10)

1)

(12)
(13)

(14)

The applicant or employee reports to the district-designated collection site and provides
positive identification (e.g., photo ID);

A urine sample for drug testing is provided. A “split specimen” (two urine specimen
bottles) is prepared from the urine sample;

Following completion of a chain-of-custody form, both specimen bottles are forwarded
to the OHA certified laboratory for analysis. The split specimen is stored at the
laboratory,for latertesting,as maysbe necessaryminitialitestinguisiperformed only on one
specimen battle;

Testing results are reported to the district-selected MRO by mail or electronic
transmission. Results may not be,given over the phone;

The MRO.will verify negative and positive testing results;

The'MRO"'will report the verified negative testing results to'the district;

The MRO will report verified positive testing results to the applicant or employee,
discuss the type of illegal substance found and determine whether there is any valid
medical reason for the positive testing results;

A verified valid medical reason for a positive test result will be reported as a negative
test result to the district;

If no legitimate medical reason exists for positive drug testing, the MRO will report a
confirmed positive test result and identity of the substance(s) to the district;

The employee or applicant may request within 72 hours of a positive test notice that the
split specimen (second bottle) be screened. Such screening costs will be paid for by the
district;

Unlike the original specimen analyzed for specific levels of controlled substances, the
split specimen is analyzed only for the presence of drugs;

The MRO will report results of the second screening to the employee and the district;
The MRO will meet all the OTETA requirements including review of chain-of-custody
control form, administrative processing of negative test results, verification of positive
testing results, report to the FMCSA, and maintenance of confidentiality requirements as
may be applicable;

Detailed drug testing procedures may be obtained by contacting the district’s drug use
and alcohol misuse prevention coordinator or designee.

" A follow-up test shall not also serve as a random test, and vice versa.
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b. Alcohol

1)
)
©)
(4)
()

(6)
(7)

(8)
(9)
(10)

1)

The employee reports to the district-designated testing site and provides positive
identification;

Under the alcohol testing rule, an alcohol test result will be considered failing even if
over-the-counter or legally prescribed medication is involved;

All alcohol screening tests will be conducted by a qualified breath alcohol technician
using evidential breath testing devices;

Testing may be conducted at an OHA certified laboratory or other location including
mobile facilities equipped for such testing as may meet the requirements of the OTETA;
District supervisors should generally not be used as a breath alcohol or screening test
technician for covered employees. Under certain circumstances, a properly trained
district supervisor may conduct such testing in the absence of another technician;

The employee submits to breath or saliva testing;

If the result of the testing indicates an alcohol concentration rate of 0.02 or greater, a
confirmation breath test is administered after at least 15 minutes, but no longer than 30
minutes, after the initial testing. All confirmation tests will be conducted using evidential
breath testing devices;

The technician will report any invalid tests, confirmed failing and passing results to the
district;

Employee refusal to sign forms as required (i.e., Step 2 on the Alcohol Testing Form)
shall be considered as refusal to be tested:;

The breath alcohol or screening test technician will meet all OTETA requirements
including such testing procedures, Alcohol Testing Form and confidentiality
requirements as may be required;

Detailed alcohol testing procedures may be obtained by contacting the district’s drug use
andralcohel misusesprevention pragram coagrdinatorordesignee:

11. Positive Test Result

When the MRO determines a positiveitest'result iswvalid, the MRO will report the finding to the
Oregon Department'of Transportation(ODOT) and‘the'Oregon Department of Education. The
person who is the subject of the test results will be notified by ODOT that the person has a right to a
hearing to determine whether the test results reported will be placed in the employee’s employment
driving record.

12. Record Keeping/Record Reporting

The district shall maintain records of its drug use and alcohol misuse prevention program as follows:

a. Records related to the collection process:

(1)
(2)
@)

(4)
()

(6)

(7)
(8)
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Collection logbook, if used,;

Documents relating to the random selection process;

Documents generated in connection with decisions to administer reasonable suspicion
drug or alcohol testing;

Documents generated in connection with decisions on post-accident testing;

Documents verifying the existence of an explanation of the inability of an employee to
provide adequate breath or to provide a urine specimen for testing;

An annual calendar year report summarizing results of the district’s drug use and alcohol
misuse prevention program will be prepared and maintained when requested by FMCSA
as part of an inspection, investigation, special study or for statistical purposes;
Calibration documentation for evidential breath testing devices;

Documentation of breath alcohol or screening test technician training while the
individual performs the functions which require the training.

Drug and Alcohol Testing and Record Query -
80 Transportation Personnel * — GBEDA-AR
10-12



b.  Records related to each query:

(1) Documents related to consent of any query;
(2) Documents related to information received for a pre-employment or annual query;
(3) Documents related to meeting reporting requirements.

Records related to pre-employment verification with a driver’s previous employer;
Records related to a driver’s test results, including:

oo

(1) Thedistrict’s copy of the alcohol testing form, including the test results;

(2) The district’s copy of the controlled substance test custody and control form;

(3) Documents sent by the MRO to the district;

(4) Documents related to the refusal of any employee to submit to drug and/or alcohol
testing;

(5) Documents presented by a driver to dispute the results of a drug and/or alcohol test
administered in connection with the requirements of the OTETA.

e. Records related to evaluations as follows:

(1) Records pertaining to a determination by a SAP concerning an evaluation of covered
employees’ need for assistance;
(2) Records concerning a driver’s compliance with recommendations of the SAP.

f. Records related to education and training as follows:

(1) Materials on drug use awareness and alcohol misuse including a copy of the district’s
policysand,administrative,regulations on drugruserandralcoholimisuse and related
information;

(2) Driver’s signed receipt.of education ‘materials;

(3) Dacumentation of training proyidedsto supervisors for the purpose of qualifying the
supervisors'to make a determination cancerning the need for drug and/or alcohol testing
based‘@n‘reasonable suspicion;

(4) Certification that any training conducted in compliance with the OTETA meets all
pertinent requirements for such training.

g.  Records related to alcohol and drug testing as follows:

(1) Agreements with collection site facilities, laboratories, MROs and consortia (includes
breath alcohol technicians, screening test technicians and third party providers), as
applicable;

(2) Names and positions of officials and their role in the district’s drug and alcohol testing
program(s);

(3) Semiannual laboratory statistical summaries of urinalysis as required by the OTETA and
as reported by the laboratory. The district will document laboratory failures to provide
statistical summaries and any district follow-up efforts to obtain such reports.

h. Records will be retained by the district as follows:
(1) Five Years:

(@ Records of employee alcohol-testing results with results indicating an alcohol
concentration of 0.02 or greater;

(b) Records of verified positive drug testing results;

(c) Documentation of refusals to take required drug and/or alcohol tests;

(d) Employee evaluation and referrals;
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)

©)

(4)

()

(e) Testing program records including violations;
(F) A copy of each annual calendar year report summary;
() Equipment calibration documentation when required (See 12. a. (7)).

Three Years:

(@) Records related to each query and all information received in response to each
query. Documentation of a consent will be retained for three years from the date of
the last query.

(b) Pre-employment records obtained, or good faith efforts to obtain, from a previous
employer about a driver.

Two Years:

Records related to the drug and alcohol collection process (except calibration of
evidential breath testing devices).

One Year:

Records of negative and cancelled drug-testing results and alcohol test results with a
concentration of less than 0.02.

Indefinite Period:

Records related to the education and training of breath alcohol technicians, screening test
technicians, supervisors and drivers shall be maintained by the district while the
individualyperformsithesfunctionsgwhich requirestrainingrandsfortwo years after ceasing
to performthose functions.

i. Records will be maintained ma secureleeation with controlled access to ensure confidentiality
requirements are/met as|follows:

1)

(2)
©)

(4)
()

Drug use and alcohol misuse prevention program records will be maintained at the
district office. Records relating to individual employee drug and/or alcohol testing,
evaluation and treatment will be maintained separately from the employee’s personnel
file;

Employees are entitled upon written request to obtain copies;

The district may disclose information in connection with employee benefit proceedings,
Department of Transportation agency action against an employee or National
Transportation Safety Board safety investigBations;

The district shall disclose such information® to subsequent employers upon written
request from the employee (in accordance with 49 C.F.R. § 382.413);

The district will provide access to any drug and alcohol collection and/or testing facility
records maintained by the district as described by the OTETA (i.e., those federal
agencies, state and local officials who have regulatory authority over the district’s
covered employees).

® Information that must be disclosed to subsequent employers upon receipt of proper authorization form/release signed by the
employer’s ex-driver: (a) Failed alcohol tests (breath alcohol content of 0.04 or greater); (b) Verified positive drug test; (c)

Refusals to test.
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Parkrose School District No. 3

Code: JHFF/GBNAA
Adopted: 4-26-10/2-24-20
Revised: 2.24.20

Reporting Requirements for Suspected Sexual Conduct with Students *

Sexual conduct by district employees, contractors®, agents?, and volunteers? is not tolerated. All district
employees, contractors, agents, and volunteers are subject to this policy.

“Sexual conduct,” means verbal or physical conduct or verbal, written or electronic communications by a
school employee, a contractor, an agent or a volunteer that involve a student and that are sexual advances
or requests for sexual favors directed toward the student, or of a sexual nature that are directed toward the
student or that have the effect of unreasonably interfering with a student’s educational performance, or of
creating an intimidating, hostile or offensive educational environment. “Sexual conduct” does not include
touching that is necessitated by the nature of the school employee’s job duties or by the services required
to be provided by the contractor, agent or volunteer, and for which there is no sexual intent.

“Student” means any person who is in any grade from prekindergarten through grade 12 or 21 years of age
or younger and receiving educational or related services from the district that is not a post-secondary
institution of education, or who was previously known as a student by the person engaging in sexual
conduct and who left school or graduated from high,school within 90 days prior to the sexual conduct.

Any district employee who has reasonable cause to believe that a student has been subjected to sexual
conduct by another district employee, contractor/agent or volunteer, or that another district employee,
contractor, agent or volunteer has engaged-in sexual conduct with a student shall immediately report such
suspected sexual conduct to the “designated ficensed administrator or the alternate designated licensed
administrator for their school building. If the superintendent is the alleged perpetrator the report shall be
submitted to the Human Resources Director who shall report the suspected sexual conduct to the Board
chair.

If an employee fails to report suspected sexual conduct or fails to maintain confidentiality of records, the
employee will be disciplined up to and including dismissal.

When the designated licensed administrator receives a report of suspected sexual conduct by a district
employee, contractor, agent or volunteer, the administrator will follow procedures established by the

! “Contractor” means a person providing services to the district under a contract in a manner that requires the person to have
direct, unsupervised contact with students.

2 «Agent” means a person acting as an agent for the district in a manner that requires the person to have direct, unsupervised
contact with students.

% “\/olunteer” means a person acting as a volunteer for the district in a manner that requires the person to have direct,
unsupervised contact with students.

* Senate Bill 155 (2019) requires the district to designate a licensed administrator to receive reports of suspected sexual conduct,
and designate an alternate licensed administrator for each school building.
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district and set forth in the district’s administrative regulation JHFF/GBNAA-AR - Suspected Sexual
Conduct Report Procedures and Form. All such reports will be reported to the Oregon Department of
Education (ODE) or Teacher Standards and Practices Commission (TSPC) as appropriate, for
investigation. The agency receiving a report will complete an investigation regardless of any changes in
the relationship or duties of the person who is the alleged perpetrator.

When there is reasonable cause to support the report, a district employee suspected of sexual conduct shall
be placed on paid administrative leave pending an investigation and the district will take necessary actions
to ensure the student’s safety.

When there is reasonable cause to support the report, a district contractor, agent or volunteer suspected of
sexual conduct shall be removed from providing services to the district and the district will take necessary
actions to ensure the student’s safety.

The district will post in each school building the names and contact information of the employees®
designated for the school building to receive reports of suspected sexual conduct and the procedures the
designee will follow upon receipt of the report.

The district will notify, as allowed by state and federal law, the person who was subjected to the suspected
sexual conduct about any actions taken by the district as a result of the report.

A district employee, contractor or agent will not assist another district employee, contractor or agent in
obtaining a new job if the individual knows, or has reasonable cause to believe the district employee,
contractor or agent engagedyin sexual'conduct. Nothing in thisipalicypreventsitherdistrict from disclosing
information required By law orproviding the routine transmission of administrative and personnel files
pursuant to law.

The initiation of a reportinggood faith about suspected sexual conduct may not adversely affect any terms
or conditions of employment or the work environment of the person who initiated the report or who may
have been subject to sexual conduct. If a student initiates a report of suspected sexual conduct by a district
employee, contractor, agent or volunteer in good faith, the student will not be disciplined by the district or
any district employee, contractor, agent or volunteer.

The district will provide to employees at the time of hire, or to a contractor, agent or volunteer at the time
of beginning service for the district, the following:

1. Adescription of conduct that may constitute sexual conduct;

2. Adescription of the investigatory process and possible consequences if a report of suspected sexual
conduct is substantiated; and

3. Adescription of the prohibitions imposed on district employees, contractors and agents when they
attempt to obtain a new job, pursuant to ORS 339.378(2).

® Senate Bill 155 (2019) requires the district to designate a licensed administrator and an alternate licensed administrator for
each school building.
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All district employees are subject to Board policy GCAB - Personal Electronic Devices and Social Media -
Staff regarding appropriate electronic communications with students.

Any electronic communications with students by a contractor, agent or volunteer for the district will be
appropriate and only when directed by district administration. When communicating with students
electronically regarding school-related matters, contractors, agents or volunteers shall use district e-mail
using mailing lists and/or other internet messaging to a group of students rather than individual students or
as directed by district administration. Texting or electronically communicating with a student through
contact information gained as a contractor, agent or volunteer for the district is strongly discouraged.

The superintendent shall develop administrative regulations to implement this policy and to comply with
state law.

END OF POLICY

Legal Reference(s):

ORS 332.107 ORS 419B.005 - 419B.045 Senate Bill 155 (2019)
ORS 339.370 - 339.400

Every Student Succeeds Act, 20 U.S.C. § 7926 (2018).
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Parkrose School District No. 3

Code: JHFF/GBNAA-AR
Revised/Reviewed: 2.24.20

Suspected Sexual Conduct Report Procedures and Form *

When the designee receives a report of suspected sexual conduct that may have been committed by a
person licensed® through Teacher Standards and Practices Commission (TSPC), the designee shall notify
TSPC as soon as possible. When the designee receives a report of suspected sexual conduct that may have
been committed by a person who is not licensed through TSPC, the designee shall notify the Oregon
Department of Education (ODE) as soon as possible.

The district posts in each school building the names and contact information of the employees? in each
school building designated to receive reports of suspected sexual conduct and the procedures the designee
will follow upon receipt of the report.

If the superintendent is the alleged perpetrator the report shall be submitted to the Human Resources
Director who shall refer the report to the Board chair.

When the designee receives a report of suspected sexual conduct by a district employee, and there is
reasonable cause to support the report, the district shall place the district employee on paid administrative
leave® and take necessary actions to ensure the student’s safety. The employee shall remain on leave until
TSPC or ODE determines thatthe [report 1S substantiated andthe district takes appropriate employment
action against the employee, or cannot be substantiated or is not a report of sexual conduct and the district
determines either: 1):an emplayment policy was yielated\andithe district will take appropriate employment
action against the employee;r 2) an employment policy has/not be violated and an employment action
against the employeets not required. The district will investigate all reports of suspected sexual conduct
by persons who are licensed by the TSPC, unless otherwise requested by TSPC, and all reports of
suspected sexual conduct by persons who are not licensed by TSPC, unless otherwise requested by ODE.

When the designee receives a report of suspected sexual conduct by a contractor®, an agent or a volunteer,
the district may prohibit the contractor, agent or volunteer from providing services to the district. If the
district determines there is reasonable cause to support a report of suspected sexual conduct, the district
shall prohibit the contractor, agent or volunteer from providing services. The district may reinstate the
contractor, agent or volunteer, and such reinstatement may not occur until such time as a report of
suspected sexual conduct has been investigated and a determination has been made by TSPC or ODE that
the report is unsubstantiated.

! “License” includes a license, registration or certificate issued by the Teacher Standards and Practices Commission.

2 Senate Bill 155 (2019) requires the district to designate a licensed administrator and an alternate licensed administrator for
each school building.

® The district employee cannot be required to use any accrued leave during the imposed paid administrative leave.

* The district is encouraged to duplicate this language in the contract. If the contract is with a company and the person assigned
to do the work is the alleged perpetrator, the district shall notify the company and request another company employee be
assigned to complete the work.
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Upon request from ODE or TSPC the district will provide requested documents or materials to the extent
allowed by state and federal law.

The name, address and other identifying information about the employee who made the report are
confidential and are not accessible for public inspection.

An “investigation” means a detailed inquiry into the factual allegations of a report of suspected sexual
conduct that is based on interviews with the person who initiated the report, the person who may have
been subjected to sexual conduct, witnesses and the person who is the subject of the report, and results in a
finding that the report is a substantiated report, cannot be substantiated, or is not a report of sexual
conduct. If the subject of the report is a district employee represented by a contract or a collective
bargaining agreement, the investigation must meet any negotiated standards of such employment contract
or agreement.

Nothing prevents the district from conducting its own investigation, unless another agency requests to lead
the investigation or requests the district to suspend the investigation, or taking an employment action based
on information available to the district before an investigation conducted by another agency is completed.
The district will cooperate with agencies assigned to conduct such investigations.

A “substantiated report” means a report of sexual conduct that TSPC or ODE determines is founded.

If, following the investigation, the district decides to take an employment action, the district will inform
the district employee of the employment action to be taken and provide information about the appropriate
appeal process. The empleyee may.appeakthe empleyment agtionstakensthroughsthe appeal process
provided by the applicable collective bargaining agreement. Or the employee may appeal the employment
action taken through an appeal process,administered by a neutrakthird party:

If the district is notified.thatdthe employee decided not to.appeal the employment action or if the
determination of an appeal sustained the employment action, the district shall create a record of the
findings of the substantiated report and the employment action taken by the district will be placed in the
records on the school employee maintained by the district. Such records created are confidential and not
public records as defined in Oregon Revised Statute (ORS) 192.311, however the district may use the
record as a basis for providing information required to be disclosed about a district employee under ORS
339.378(1). The district will notify the employee that information about substantiated reports may be
disclosed to a potential employer.

Training
The district shall provide training each school year to district employees on the following:
1.  Prevention and identification of sexual conduct;

2. Obligations of district employees under ORS 339.388 and 419B.005 - 419B.050 and under adopted
board policies to report suspected sexual conduct; and

3. Appropriate electronic communications with students.

The district shall make available each school year the training described above (SafeSchools) to
contractors, agents, volunteers and to parents and legal guardians of students attending district-operated
schools, and will be made available separately from the training provided to district employees.
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The district shall provide to contractors, agents and volunteers each school year information on the
following:

1. Prevention and identification of sexual conduct;

2.  Obligations of district employees under adopted board policies to report suspected sexual conduct;
and

3. Appropriate electronic communications with students.

The district shall make available each school year training that is designed to prevent sexual conduct to
students attending district-operated schools.
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Parkrose School District
10636 NE Prescott Street, Portland, Oregon 97220
503-408-2100

SUSPECTED SEXUAL CONDUCT REPORT FORM

Name of person making report:

Position of person making report:

Name of person suspected of sexual conduct:

Date and place of incident or incidents:

Description of suspected sexual conduct:

Name of witnesses (if any):

Evidence of suspected sexual conduct, e.g., letters, photos, etc. (attach evidence if possible):

Any other information:

I agree that all of the information on this form is accurate and true to the best of my knowledge.

Signature: Date:
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Parkrose School District
10636 NE Prescott Street, Portland, Oregon 97220
503-408-2100

WITNESS DISCLOSURE FORM

Name of witness:

Position of witness:

Date of testimony/interview:

Description of instance witnessed:

Any other information:

I agree that all the information on this form is accurate and true to the best of my knowledge.

Signature: Date:
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Parkrose School District No. 3

Code: GCA
Adopted: 5/29/01
Revised: 2.24.20

License Requirements

The Board, in adhering to Oregon Revised Statutes (ORS), shall require all applicants selected for
employment for positions that require licensing, to hold a valid Oregon license issued by the Teacher
Standards and Practices Commission (TSPC) as a condition of employment. The district must be able to
verify the current license of applicants offered employment before the Board will consider approving their
employment.

If an applicant’s teaching license application with the TSPC is pending, the applicant may teach with
Board approval for 90 calendar days after the date of submission of the application, if the applicant has:

1.  Submitted an application in the manner and form required by the TSPC, including payment of all
required fees;

2.  Completed a background clearance conducted by the TSPC that includes having:

a.  Furnished fingerprints, if required;

b.  Provided satisfactery responses to character questions in the form and manner required by the
TSPC; and

c.  Completed a criminal records,check pursuant to state Taw and a background check through the
interstate clearinghouse for revoked/or suspended licenses, and is eligible for a teaching
license.

3. Not been employed by the district under this 90 calendar day provision during the previous 12
months with a pending application for the same license.

The district will complete a review of the applicant’s employment history and verify through TSPC if there
IS an ongoing investigation or a substantiated report that may constitute sexual conduct as required by law
prior to beginning employment.

The district will verify through TSPC the employee is properly licensed on the 91st calendar day after the
application was submitted to the TSPC, if the employee’s license application is pending and the employee
is teaching in the district.

The verification of licensure includes all license endorsements. It shall be each licensed staff member’s
responsibility to keep all endorsements current and to submit them to the Human Resources office.

END OF POLICY

Legal Reference(s):

ORS 339.374 OAR 584-050-0035 Senate Bill 155 (2019)
ORS 342.120 - 342.203 OAR 584-200-0020 Senate Bill 216 (2019)
11/22/19 | PH o1 License Requirements — GCA

1-1


http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-342
http://policy.osba.org/orsredir.asp?ors=oar-584
http://policy.osba.org/orsredir.asp?ors=oar-584

Parkrose School District No. 3

Code: GCAB
Adopted: 6/28/10
Revised: 2.24.20

Personal Electronic Devices and Social Media - Staff**

Staff possession or use of personal electronic devices on district property, in district facilities during the
work day and while the staff is on duty in attendance at district-sponsored activities may be permitted
subject to the limitations set forth in this policy and consistent with any additional school rules as may be
established by the superintendent or designee. At no time, whether on duty or off duty, will a personal
electronic device be used in a manner that interferes with staff duty and responsibility for the supervision
of students.

A “personal electronic device” is a device not issued by the district and is capable of electronically
communicating, sending, receiving, storing, recording, reproducing, and/or displaying information and
data.

Personal electronic devices shall be silenced during instructional or class time, while on duty or at any
other time where such use of the device would cause a disruption of school activities or interfere with a
work assignment. Devices, which have the capability to take photographs or record video or audio, shall
not be used for such purposes while on district property or while a staff member is on duty at district-
sponsored activities, junlessias expressly authorized/by. the principal or designeefor a use directly related to
and consistent with the employee’s assigned duties. Computers, tablets, iPads or similar devices brought to
school will be restricted to academic™@ctivities dufing on\duty time.

The district will not begliablefor 1ass or damage to personal electronic devices brought to district property
and district-sponsored activities.

Staff members, while on duty and off duty, will utilize social media websites, public websites and blogs,
judiciously by not posting confidential information about students, staff or district business.! Staff may not
post images of district facilities, staff, students, volunteers or parents without written authorization from
persons with authority to grant such a release. Staff members, while on duty and off duty, will treat fellow
employees, students and the public with respect while posting on social media websites, etc., in order to
prevent substantial disruption in school.

Communication with students using personal electronic devices will be appropriate and professional.
Communication with students using personal electronic devices regarding nonschool-related matters is
prohibited during work hours and strongly discouraged at all other times. If communicating with students
electronically regarding school-related matters, staff should use district e-mail using mailing lists and/or
other internet messaging to a group of students rather than individual students. Texting a student during
work hours is discouraged. Texting a student while off duty is strongly discouraged.

Exceptions to the prohibitions set forth in this policy may be made for health, safety or emergency reasons
with superintendent or designee approval.

! Nothing in this policy is intended in any form to limit the right of employees to engage in protected labor activities via the use
of social media.
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Staff are subject to disciplinary action up to and including dismissal for using a personal electronic device
in any manner that is illegal or violates the terms of this policy. Staff actions on social media websites,
public websites and blogs, while on or off duty, which disrupt the school environment, are subject to
disciplinary action up to and including dismissal. A “disruption”? for purposes of this policy includes, but
is not limited to, one or more parent threatens to remove their children from a particular class or particular
school, actual withdrawal of a student or students from a particular class or particular school and/or a
threatened or actual negative impact on the learning environment.

The taking, disseminating, transferring or sharing of obscene, pornographic or otherwise illegal images or
photographs, whether by electronic data transfer or otherwise (commonly called texting, sexting, emailing,
etc.) may constitute a crime under state and/or federal law. Any person taking, disseminating, transferring
or sharing obscene, pornographic or otherwise illegal images or photographs, will be reported to law
enforcement and/or other appropriate state or federal agencies.

Licensed staff are subject at all times to the Standards for Competent and Ethical Performance of Oregon
Educators. (See Board policy GCAA)

The superintendent shall ensure that this policy is available to all employees.

END OF POLICY

Legal Reference(s):

ORS 163.432

ORS 163.433

ORS 163.684

ORS 163.686

ORS 163.687

ORS 163.688

ORS 163.689

ORS 163.693

ORS 163.700

ORS 167.057

ORS 326.011

ORS 326.051

ORS 332.072

ORS 332.107

ORS 336.840

ORS 339.372

OAR 584-020-0000 — 020-0035

Senate Bill 155 (2019)

18 U.S.C. § 1466A (2018).

18 U.S.C. § 1470 (2018).

20 U.S.C. § 7131 (2018).

20 U.S.C. 8 7906 (2018).

Copyrights, Title 17, as amended, United States Code (2018); 19 C.F.R. Part 133 (2019).
Melzer v. Bd. Of Educ., City of New York, 336 F.3d 185 (2d Cir. 2003).

Ross v. Springfield Sch. Dist., No. FDA 80-1, aff’d, 56 Or. App. 197, rev’d and remanded, 294 Or. 357 (1982), order on remand
(1983), aff’d, 71 Or. App. 111 (1984), rev’d and remanded, 300 Or. 507 (1986), order on second remand (1987), revised order
on second remand (1988).

2 Ibid. p. 1

HR6/12/14|PH Personal gdectronic Devices and Social Media - Staff ** - GCAB
2-2


http://policy.osba.org/orsredir.asp?ors=ors-163
http://policy.osba.org/orsredir.asp?ors=ors-163
http://policy.osba.org/orsredir.asp?ors=ors-163
http://policy.osba.org/orsredir.asp?ors=ors-163
http://policy.osba.org/orsredir.asp?ors=ors-163
http://policy.osba.org/orsredir.asp?ors=ors-163
http://policy.osba.org/orsredir.asp?ors=ors-163
http://policy.osba.org/orsredir.asp?ors=ors-163
http://policy.osba.org/orsredir.asp?ors=ors-163
http://policy.osba.org/orsredir.asp?ors=ors-167
http://policy.osba.org/orsredir.asp?ors=ors-326
http://policy.osba.org/orsredir.asp?ors=ors-326
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=oar-584

Parkrose School District No. 3

Code: IICC
Adopted: 2/06
Revised: 2.24.20

Volunteers *

Community patrons who voluntarily contribute their time and talents to the improvement and enrichment
of the public schools’ instructional and other programs are valuable assets. The Board encourages
constructive participation of groups and individuals in the school to perform appropriate tasks during and
after school hours under the direction and supervision of professional personnel.

A volunteer authorized by the district for service into a position that allows direct, unsupervised contact
with students shall undergo an in-state criminal records check. A volunteer allowed to have direct,
unsupervised contact with students, in a position identified by the district as requiring a fingerprint-based
criminal records check, shall undergo a state and national criminal records check based on fingerprints.
(See Board policy GCDA/GDDA - Criminal Records Checks and Fingerprinting and its accompanying
administrative regulation.) A volunteer that will not likely have direct, unsupervised contact with students
will be required to undergo an in-state criminal records check.

A volunteer who knowingly makes a false statement, as determined by the district, on a district volunteer
application form will.be.denied theability.to voluntger in the district

Any electronic communications with students by a volunteer for.the.district will be appropriate and only
when directed by district administration. YWhen communicating with students electronically regarding
school-related matters, volunateers shall usedistrict e-mail using mailing lists and/or other internet
messaging to a group of students rather than individual students or as directed by district administration.
Texting or electronically communicating with a student through contact information gained as a volunteer
for the district is strongly discouraged prohibited.

Nonexempt employees® may be permitted to volunteer to perform services for the district provided the
volunteer activities do not involve the same or similar type of services? as the employee’s regularly
assigned duties. In the event a nonexempt employee volunteers to perform services for the district that are
the same or similar as the employee’s regularly assigned duties, the Board recognizes that under the Fair
Labor Standards Act (FLSA), overtime or compensatory time must be provided.?

! There are three types of FLSA exemptions: those for executive, administrative and professional employees. Generally,
employees who are exempt under the executive, administrative or professional exceptions must primarily perform executive,
administrative or professional duties at least 50 percent of the employee’s time.

2 Instructional assistant duties are generally viewed to be the same type of service, supervising and instructing students, as
coaching.

® Districts should review the use of non-exempt employees in extracurricular activity positions such as coaching, cheerleading
advisors and other district-sponsored activities with legal counsel for FLSA district impact.

11/22/19 | PH 94 Volunteers * — 1ICC
1-2



The administration is responsible for the recruitment, use, coordination and training of volunteers. These
assignments will be carried out as directed or delegated by the superintendent. Every effort should be
made to use volunteer resources in a manner which will ensure maximum contribution to the welfare and
educational growth of students.

END OF POLICY

Legal Reference(s):

ORS Chapter 243 ORS 339.372 OAR 839-020-0005
ORS 326.607
ORS 332.107 OAR 581-021-0510 — 021-0512 Senate Bill 155 (2019)

Fair Labor Standards Act of 1938, 29 U.S.C. §§ 206-207 (2012).

DRAFT
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Parkrose School District No. 3

Code: JEA
Adopted: 9.25.17
Revised: 2.24.20

Compulsory Attendance**

Except when exempt by Oregon law, all students between ages 6 and 18 who have not completed the 12th
grade are required to regularly attend a public, full-time school during the entire school term.

All students five years of age who have been enrolled in a public school are required to attend regularly
while enrolled in the public school.

Persons having legal control of a student between the ages 6 and 18, who has not completed the 12th
grade, are required to have the student attend and maintain the child in regular attendance during the entire
school term. Persons having legal control of a student, who is five years of age and has enrolled the child
in a public school, are required to have the student attend and maintain the child in regular attendance
during the school term.

Attendance supervisors shall monitor and report any violation of the compulsory attendance law to the
superintendent or designee. Failure to send a student and to maintain a student in regular attendance is a
Class C violation.

The district will develop procedures.for.issuing a citation.

A parent who is not supervising their student,by requiring school attendance may also be in violation of
Oregon Revised Statute (ORS) 163.577(1)(c). Failing to supervise a child is a Class A violation.

Exemptions from Compulsory School Attendance
In the following cases, students shall not be required to attend public, full-time schools:

1.  Students being taught in a private or parochial school in courses of study usually taught in
kindergarten through grade 12 in the public schools, and in attendance for a period equivalent to that
required of students attending public schools.

2.  Students proving to the Board’s satisfaction that they have acquired equivalent knowledge to that
acquired in the courses of study taught in kindergarten through grade 12 in the public schools.

3. Students who have received a high school diploma or a modified diploma.

4.  Students being taught, by a private teacher, the courses of study usually taught in kindergarten
through grade 12 in the public school for a period equivalent to that required of students attending
public schools.

5. Students being educated in the home by a parent or guardian:

HR11/22/19 | RS 96 Compulsory Attendance** — JEA
1-3



a.  When a student is taught or is withdrawn from a public school to be taught by a parent or
private teacher, the parent or teacher must notify the Multnomah Education Service District
(ESD) in writing within 10 days of such occurrence. In addition, when a home-schooled
student moves to a new ESD, the parent shall notify the new ESD in writing, within 10 days,
of the intent to continue home schooling. The ESD superintendent shall acknowledge receipt
of any notification in writing within 90 days of receipt of the notification. The ESD is to
notify, at least annually, school districts of home-schooled students who reside in their district;

b.  Each student being taught by a parent or private teacher shall be examined no later than
August 15, following grades 3, 5, 8 and 10:

(1)  If the student was withdrawn from public school, the first examination shall be
administered at least 18 months after the date the student withdrew;

(2) If the student never attended public or private school, the first examination shall be
administered prior to the end of grade 3;

(3) Procedures for home-schooled students with disabilities are set out in Oregon
Administrative Rule (OAR) 581-021-0029.

c.  Examinations testing each student shall be from the list of approved examinations from the
State Board of Education;

d.  The examination must be administered by a neutral individual qualified to administer tests on
the approved list provided by the Oregon Department of Education;

e.  The person administering the examination shall score the examination and report the results to
the parent. Upon request of the ESD superintendent, the parent shall submit the results of the
examination‘to'the ESD;

f. All costs for the test instrument;, administration and scoring are the responsibility of the parent;
In the event the ESD supérintendent finds that the student is not showing satisfactory
educational progress, the ESD superintendent,shall provide the parent with a written statement
of the reasonsifor the finding, based on the testiresults and shall follow the guidelines in
Oregon Revised Statutes and Oregon Administrative Rules.

Children whose sixth birthday occurred on or before September 1 immediately preceding the
beginning of the current school year, if the parent or guardian notified the child’s resident district in
writing that the parent or guardian is delaying the enrollment of their child for one school year to
better meet the child’s needs for cognitive, social or physical development, as determined by the
parent or guardian.

Children who are present in the United States on a nonimmigrant visa and who are attending a
private, accredited English language learner program in preparation for attending a private high
school or college.

Students excluded from attendance as provided by law.

Students who are eligible military children® are exempt up to 10 days after the date of military
transfer or pending transfer indicated in the official military order.

! “Military child” means a child who is in a military family covered by the Interstate Compact on Educational Opportunity for
Military Children, as determined under rules adopted by the State Board of Education.
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10. Anexemption may be granted to the parent or guardian of any student 16 or 17 years of age who is
lawfully employed full-time, or who is lawfully employed part-time and enrolled in school, a
community college or an alternative education program as defined in ORS 336.615.

11.  Anexemption may be granted to any child who is an emancipated minor or who has initiated the
procedure for emancipation under ORS 419B.550 to 419B.558.

END OF POLICY

Legal Reference(s):

ORS 153.018 ORS 339.990 OAR 581-021-0071
ORS 163.577 ORS 419B.550 - 419B.558 OAR 581-021-0077
ORS 336.615 - 336.665 ORS 807.065

ORS 339.010 - 339.090 ORS 807.066 Senate Bill 802 (2019)
ORS 339.095 OAR 581-021-0026

ORS 339.257 OAR 581-021-0029

DRAFT
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Parkrose School District No. 3

Code: JEC
Adopted: unknown
Revised: 2.24.20

Admissions**

The Board is committed to providing an educational program for all students living in the district. The
Board believes all students living in the district who have not completed 12 years of education should
regularly attend a public full-time school and be included in the available educational programs.

A child is considered to be six years of age if the sixth birthday of the child occurred on or before
September 1 immediately preceding the beginning of the current school term.

All new students must register in the office. Students enrolled in the district shall comply with Oregon
laws related to age, residence, health, attendance, and immunization.

Students located in the district shall not be excluded from admission solely because the student does not
have a fixed, regular and adequate nighttime residence or solely because the student is not under the
supervision of a parent.

Students located in the,district shall.net.be excluded.from admissienwhere they.are otherwise eligible, not
receiving special education, and they have not yet attained the age of 19 prior to the beginning of the
current school year.

The district may admit an otherwise eligibleyperson who'is nat receiving special education and who has
not yet attained 21 years of age prior to the beginning of the current school year if the person is shown to
be in need of additional education to receive a high school diploma or a modified diploma.

Students who attend a district school on an interdistrict transfer or were admitted prior to 2019 through
open enrollment are considered residents of the district.

Students living in the district who have attained the age of majority are considered residents of the district
unless the student has transferred to another district via interdistrict transfer or open enrollment.

Minor students living with a parent or guardian who resides in the district are considered residents of the
district unless the student has transferred to another district via interdistrict transfer or open enrollment.

Students who are in foster care® and who are placed in the district are residents of the district of origin,
unless the court determines that attending in the district of residence is in the best interest of the student.

Students who are military children? are considered resident of the district, if the district is the district of

! “Foster care” does not mean care for children whose parent or guardian voluntarily placed the child outside the child’s home
with a public or private agency and for whom the child’s parent or guardian retains legal guardianship.

2 “Military child” means a child who is in a military family covered by the Interstate Compact on Educational Opportunity for
Military Children, as determined under rules adopted by the State Board of Education.
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military residence? for the military child. Parents of military students must provide proof of residency
within 10 days after the date of military transfer or pending transfer indicated on the official military
orders.

Students whose parent or guardian voluntarily placed the child outside the child’s home with a public or
private agency and who is living in a licensed, certified or approved substitute care program, and whose
residency is established pursuant to Oregon Revised Statute (ORS) 339.134.

END OF POLICY

Legal Reference(s):
ORS 327.006
ORS 336.092
ORS 339.010
ORS 339.115
ORS 339.125
ORS 339.133
ORS 339.134
ORS 433.267
OAR 581-022-2220

Senate Bill 802 (2019)
Senate Bill 905 (2019)

Illegal Immigration and Immigratien ReformrActiof;1996, 8 UIS\C. §§ 1101711221711 252711324771363, 1367 (2018).
McKinney-Vento Homeless Assistance Act, Subtitle V11-B, reauthorized by Title 1X-A of the Every Student Succeeds Act
(ESSA), 42 U.S.C. §§ 11431, 11434a(2012).

% «School district of military residence” means the school district in which 1) the family of a military child intends to reside as
the result of a military transfer; or 2) if the school district in which the family intends to reside is unknown, the school district in
which the military installation identified in the official military order is located.
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Parkrose School District No. 3

Code: JECA
Adopted: 3/13/00
Revised: 2.24.20

Admission of Resident Students**

Resident students may be admitted under the following conditions:

1.

A school-age student who lives within the district attendance area between the ages of 5 and 19 shall
be allowed to attend school without paying tuition.

A student who turns 19 years of age during the school year shall continue to be eligible for a free and
appropriate public education for the remainder of the school year.

The Board may admit an otherwise eligible student who is not receiving special education and who
has not yet attained 21 years of age prior to the beginning of the current school year if the student is
shown to be in need of additional education in order to receive a diploma or a modified diploma.
This student may attend school without paying tuition for the remainder of the school year.

The Board shall admit an otherwise eligible student who has not yet attained age 21 prior to the
beginning of the current school year if the student is receiving special education services and:

a.  Has not yet received aregular high school diploma; or
b.  Has received a maodified'diploma, an gxtended diplomaor an alternative certificate.

Students whosg parent or guardian voluntarily placed the child outside the child’s home with a
public or private agency and who is living in a licensed, certified or approved substitute care
program, and whose residency is established pursuant to Oregon Revised Statute (ORS) 339.134.

Students who are military children® are considered resident of the district, if the district is the district
of military residence? for the military child. Parents of military students must provide proof of
residency within 10 days after the date of military transfer or pending transfer indicated on the
official military order.

The Board may, based on district criteria, deny regular school admission to a student who has
become a resident student and who is under expulsion from another district for reasons other than a
weapons policy violation.

The Board shall deny, for at least one calendar year from the date of the expulsion, regular school
admission to a student who has become a resident student and who is under expulsion from another
district for a weapons policy violation.

L “Military child” means a child who is in a military family covered by the Interstate Compact on Educational Opportunity for
Military Children, as determined under rules adopted by the State Board of Education.

2 «School district of military residence” means the school district in which 1) the family of a military child intends to reside as
the result of a military transfer; or 2) if the school district in which the family intends to reside is unknown, the school district in
which the military installation identified in the official military order is located.
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9.  The Board may, based on district criteria, provide alternative programs of instruction to a student
expelled for a weapons policy violation.

END OF POLICY

Legal Reference(s):

ORS 109.056 ORS 339.133 Senate Bill 802 (2019)
ORS 327.006 ORS 339.134 Senate Bill 905 (2019)
ORS 339.115 ORS 433.267

DRAFT
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Parkrose School District No. 3

Code: JGAB
Adopted: 8/27/07
Revised: 2.24.20

Use of Restraint or Seclusion**
The Board is dedicated to the development and application of best practices within the district’s public
educational/behavioral programs. The Board establishes this policy and its administrative regulation to
define the circumstances that must exist and the requirements that must be met prior to, during, and after
the use of restraint or seclusion as an intervention with district students.
The use of the following types of restraint on a student in the district is prohibited:
Chemical restraint.
Mechanical restraint.
Prone restraint.

Supine restraint.

o M w0 Do

Any restraint that involves the intentional and nonincidental use of a solid object?, including a wall
or the floor, to impede a student’s movement, unless the restraint is necessary to prevent an
imminent life-threatening injury ortagain control of a weapon.

6.  Any restraint that places, or createsma risk of placing, pressuremon a student’s mouth, neck or throat.

7. Any restraint that places, or Creates afisk/of placing, pressure on a student’s mouth, unless the
restraint is necessary for the purpose of extracting a body part from a bite.

8.  Any restraint that impedes, or creates a risk of impeding, breathing.

9.  Any restraint that involves the intentional placement of the hands, feet, elbow, knee or any object on
a student’s neck, throat, genitals or other intimate parts.

10. Any restraint that causes pressure to be placed, or creates a risk of causing pressure to be placed, on
the stomach or back by a knee, foot or elbow bone.

11. Any action designed for the primary purpose of inflicting pain.

Restraint or seclusion may not be used for discipline, punishment, retaliation or convenience of staff,
contractors or volunteers of the district.

! The use of a solid object, including furniture, a wall, or the floor, by district staff performing a restraint is not prohibited if the
object is used for the staff’s own stability or support while performing the restraint and not as a mechanism to apply pressure
directly to the student’s body.
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Restraint may be imposed on a student in the district only under the following circumstances:

1.  The student’s behavior imposes a reasonable risk of imminent and substantial physical or bodily
injury to the student or others; and

2. Less restrictive interventions would not be effective.
Seclusion may be used on a student in the district only under the following circumstances:

1.  The student’s behavior imposes a reasonable risk of imminent and serious bodily injury to the
student or others; and

2. Less restrictive interventions would not be effective.

If restraint or seclusion is used on a student, by trained staff or other staff available in the case of an
emergency when trained staff are not immediately available due to the unforeseeable nature of the
emergency, e.g., teacher, administrator, or volunteer, it will be used only for as long as the student’s
behavior poses a reasonable risk of imminent and substantial physical or bodily injury to the student or
others and less restrictive interventions would not be effective. Students will be continuously monitored by
staff for the duration of the restraint or seclusion.

Definitions

1.  “Restraint” means the restriction of a student’s actions or movements by holding the student or using
pressure or other means.

“Restraint” does not include!

a. Holding a student’s hand orarm to escort.the student safely and without the use of force from
one arealto another;

b.  Assistingastudent to complete aitask if the student does not resist the physical contact; or

C. Providing reasonable intervention with the minimal exertion of force necessary if the
intervention does not include a restraint prohibited under Oregon Revised Statute (ORS)
339.288 and the intervention is necessary to:

(1) Break up a physical fight;

(2) Interrupt a student’s impulsive behavior that threatens the student’s immediate safety,
including running in front of a vehicle or climbing on unsafe structures or objects; or

(3) Effectively protect oneself or another from an assault, injury or sexual contact with the
minimum physical contact necessary for protection.

2. “Seclusion” means the involuntary confinement of a student alone in a room from which the student
is physically prevented from leaving. Seclusion includes, but is not limited to, the involuntary
confinement of a student alone in a room with a closed door, whether the door is locked or unlocked.

“Seclusion” does not include the removal of a student for a short period of time to provide the
student with an opportunity to regain self-control if the student is in a setting from which the student
is not physically prevented from leaving, or a student being left alone in a room with a closed door
for a brief period of time if the student is left alone for a purpose that is unrelated to the student’s
behavior.

3. “Serious bodily injury” means any significant impairment of the physical condition of a person, as
determined by qualified medical personnel, whether self-inflicted or inflicted by someone else.
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4.  “Substantial physical or bodily injury” means any impairment of the physical condition of a person
that requires some form of medical treatment.

5. “Mechanical restraint” means a device used to restrict the movement of a student or the movement
or normal function of a portion of the body of a student.

“Mechanical restraint” does not include:

a. A protective or stabilizing device ordered by a licensed physician; or

b. A vehicle safety restraint when used as intended during the transport of a student in a moving
vehicle.

6.  “Chemical restraint” means a drug or medication that is used on a student to control behavior or
restrict freedom of movement that is not prescribed by a licensed physician or other qualified health
professional acting under the professional’s scope of practice for standard treatment of the student’s
medical or psychiatric condition; and administered as prescribed by a licensed physician or other
qualified health professional acting under the professional’s scope of practice.

7. “Prone restraint” means a restraint in which a student is held face down on the floor.

8.  “Supine restraint” means a restraint in which a student is held face up on the floor.

Any student being restrained or secluded within the district whether in an emergency or as a part of a plan

shall be constantly monitored by staff for the duration of the intervention. Any room used for seclusion of

a student must meet the standards as outlined in Oregon Administrative Rule (OAR) 581-021-0568.

The district shall utilizesthesMandtitraimingyprogramiof restraintorsecl usiongforuse in the district. As

required by state regulation, the selected program shall\be one approved by the Oregon Department of

Education (ODE) andinclude; but not limited to, positive behavior.support, conflict prevention, de-

escalation and crisis response techniques.Any program selected by the district must be in compliance with

state and federal law/with respect to the use of rgstraint and seclusion.

An annual review of the use of restraint and seclusion during the preceding school year shall be completed
and submitted to ODE to ensure compliance with district policies and procedures.

The results of the review and annual report shall be documented and shall include at a minimum:
The total number of incidents involving restraint;

The total number of incidents involving seclusion;

The total number of seclusions in a locked room;

The total number of students placed in restraint;

The total number of students placed in seclusion;

I L N

The total number of incidents that resulted in injuries or death to students or staff as a result of the
use of restraint or seclusion;

7. The total number of students placed in restraint or seclusion more than 10 times in a school year and
an explanation of what steps have been taken by the district to decrease the use of restraint and
seclusion for each student;

8.  The total number of restraint or seclusion incidents carried out by untrained individuals;
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9.  The demographic characteristics® of all students upon whom restraint or seclusion was imposed:;

10. The total number of rooms available for use by the district for seclusion of a student and a
description of the dimensions and design of the rooms.

This annual report shall be made available to the public at the district’s main office and on the district’s
website, and to the Board.

At least once each school year the parents and guardians of students of the district shall be notified about
how to access the report.

The district shall investigate all complaints regarding the use of restraint and/or seclusion practices
according to the procedures outlined in Board policy KL - Public Complaints and KL-AR - Public
Complaint Procedure. The complaint procedure is available at the district’s administrative office and is
available on the home page of the district’s website.

The complainant, whether an organization or an individual, may appeal a district’s final decision to the
Oregon Department of Education pursuant to OAR 581-002-0001 - 581-002-0023. This appeal process is
identified in administrative regulation KL-AR(2) - Appeal to the Deputy Superintendent of Public
Instruction.

The superintendent shall develop administrative regulations to carry out the requirements set forth in this
policy and to meet any additional requirements established by law related to the use, reporting, and written
documentation of the use of restraint or seclusion by district staff.

END OF POLICY

Legal Reference(s):
ORS 161.205
ORS 339.250
ORS 339.285
ORS 339.288
ORS 339.291
ORS 339.294
ORS 339.297
ORS 339.300
ORS 339.303

OAR 581-021-0061
OAR 581-021-0550
OAR 581-021-0553
OAR 581-021-0556
OAR 581-021-0563
OAR 581-021-0566
OAR 581-021-0568
OAR 581-021-0569
OAR 581-021-0570
OAR 581-022-2267
OAR 581-022-2370

Z Including race, ethnicity, gender, disability status, migrant status, English proficiency and status as economically
disadvantaged, unless the demographic information would reveal personally identifiable information about an individual
student.
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Parkrose School District No. 3

Code: JGE
Adopted: 1/25/10
Revised: 2.24.20

Expulsion**

A principal, after reviewing available information, may recommend to the superintendent that a student be
expelled. Expulsion of a student shall not extend beyond one calendar year.

A student may be expelled for any of the following circumstances:

1.  When a student’s conduct poses a threat to the health or safety of students or employees;

2. When other strategies to change the student’s behavior have been ineffective, except that expulsion
may not be used to address truancy; or

3. When required by law.

The use of expulsion for discipline of a student in fifth grade or lower is limited to:

1. Nonaccidental conduct causing serious physical harm to a student or employee;

2. When a school administrator determines, based ‘on the administrator’s @bservations or upon a report
from an employee, the student’s®eonduct poses athreat to‘the'health or safety of students or
employees; or

3. When the expulsion is required by law.

The age of the student and the past pattern of behavior will be considered prior to imposing the expulsion.

No student may be expelled without a hearing unless the student’s parents, or the student if 18 years of
age, waive the right to a hearing, either in writing or by failure to appear at a scheduled hearing. By
waiving the right to a hearing, the student and parent agree to abide by the findings of a hearings officer.

When an expulsion hearing is not waived, the following procedure is required:

1. Notice will be given to the student and the parent by personal service® or by certified mail® at least
[five] days prior to the scheduled hearing. Notice shall include:

a.  The specific charge or charges;

b.  The conduct constituting the alleged violation, including the nature of the evidence of the
violation and reason for expulsion;

c.  Arecommendation for expulsion;

! The person serving the notice shall file a return of service. (OAR 581-021-0070)

2 When “certified mail is given to a parent of a suspended student, the notice shall be placed in the mail at least five days before
the date of the hearing.” (OAR 581-021-0070)

R11/22/19 | PH 107 Expulsion** - JGE
1-3



10.

11.

d.  The student’s right to a hearing;
e.  When and where the hearing will take place; and
f. The right to representation.

The Board may expel, or may delegate the authority to decide on an expulsion to the superintendent
or superintendent’s designee, who may also act as the hearings officer. The district may contract
with an individual who is not employed by the district to serve as the hearings officer. The hearings
officer designated by the Board will conduct the hearing and will not be associated with the initial
actions of the building administrators;

Expulsion hearings will be conducted in private and will not be open to the general public unless the
student or the student’s parents request an open session;

In case the parent or student has difficulty understanding the English language or has other serious
communication disabilities, the district will provide a translator;

The student shall be permitted to have representation present at the hearing to advise and to present
arguments. The representation may be an attorney and/or parent. The district’s attorney may be
present;

The student shall be afforded the right to present their version of the events underlying the expulsion
recommendation and to introduce evidence by testimony, writings or other exhibits;

The student shall.be permitted.to.be present and to hear.the evidence.presented by the district;
The hearings officer or the student may record the hearing;

Strict rules of evidencesshall not apply.to the proceedings. However, this shall not limit the hearings
officer’s controlof'the hearing;

If the Board is conducting the expulsion hearing, the Board may designate the Board chair or a third
party as the hearings officer. The hearings officer will determine the facts of each case on the
evidence presented at the hearing. Evidence may include the relevant past history and student
education records. The hearings officer will provide to the Board, findings as to the facts, the
recommended decision and whether or not the student has committed the alleged conduct. This will
include the hearings officer’s recommended decision on disciplinary action, if any, including the
duration of any expulsion. This material will be available in identical form to the Board, the student
if age 18 or over and the students’ parents at the same time. Following the review by the Board of
the hearings officer’s recommendation, the Board will make the final decision regarding the
expulsion;

If the Board has delegated authority to the superintendent [or designee] to act as the hearings officer,
the superintendent may designate themself, or a third party, as the hearings officer. The hearings
officer’s decision is final. However, a decision of the hearings officer may be appealed by the parent
or the student if age 18 or over to the Board for review. If the decision of the hearings officer is
appealed to the Board for review, the findings as to the facts and the hearings officer’s decision will
be submitted to the Board, and will be available in identical form to the Board, the student and the
student’s parents at the same time. At its next regular or special meeting the Board will review the
hearings officer’s decision and will affirm, modify or reverse the decision;
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12. A Board review of the hearings officer’s decision will be conducted in executive session unless the
student or the student’s parent requests a public hearing. If an executive session is held by the Board
or a private hearing held by the hearings officer, the following will not be made public:

The name of the minor student;

The issues involved, including a student’s confidential records;

The discussion;

The vote of Board members, which may be taken in executive session when considering an
expulsion.

cooe

Prior to expulsion, the district must propose alternative programs of instruction or instruction combined

with counseling to a student subject to expulsion for reasons other than a weapons policy violation. The

district must document to the parent of the student that proposals of alternative education programs have
been made.

END OF POLICY

Legal Reference(s):

ORS 192.660 ORS 339.115 OAR 581-021-0050 - 021-0075
ORS 332.061 ORS 339.240

ORS 336.615 - 336.665 ORS 339.250 House Bill 2514 (2019)
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Parkrose School District No. 3

Code: JHCD/JHCDA
Adopted: 6-22-98/3-13-00
Revised: 2.24.20

Medications**/*

The district recognizes that administering a medication to a student and/or permitting a student to
administer a medication to them self, may be necessary when the failure to take such medication during
school hours would prevent the student from attending school, and recognizes a need to ensure the health
and well-being of a student who requires regular doses or injections of a medication as a result of
experiencing a life-threatening allergic reaction or adrenal crisis®, or a need to manage hypoglycemia,
asthma or diabetes. Accordingly, the district may administer or a student may be permitted to administer to
them self prescription (injectable and noninjectable) and/or nonprescription (noninjectable) medication at
school.

The district shall designate personnel authorized to administer medications to students. Annual training
shall be provided to designated personnel as required by law in accordance with guidelines approved by
the Oregon Department of Education (ODE). When a licensed health care professional is not immediately
available, trained personnel designated by the district may administer epinephrine, glucagon or another
medication to a student as prescribed and/or allowed by Oregon law.

Current first-aid and/CPR cards are strongly encouraged for designated personnel.

The district reserves the right to reject a request forsadministration of medication at school, either by
district personnel or student.self-administration/ If the medication is not necessary for the student to remain
in school.

The superintendent and/or designee will require that an individualized health care plan and allergy plan is
developed for every student with a known life-threatening allergy or a need to manage asthma, and an
individualized health care plan for every student for whom the district has been given proper notice of a
diagnosis of adrenal insufficiency. Such a plan will include provisions for administering medication and/or
responding to emergency situations while the student is in school, at a school-sponsored activity, under the
supervision of school personnel, in a before-school or after-school care program on school-owned property
and in transit to or from school or a school-sponsored activity.

A student may be allowed to self-administer a medication for asthma, diabetes, hypoglycemia or severe
allergies as prescribed by an Oregon licensed health care professional, upon written and signed request of
the parent or guardian and subject to age-appropriate guidelines. This self-administration provision also
requires a written and signed confirmation the student has been instructed by the Oregon licensed health
care professional on the proper use of and responsibilities for the prescribed medication. A request to the

! Under proper notice given to the district by a student or student’s parent or guardian.
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district to administer or allow a student to self-administer prescription medication shall include a signed
prescription and treatment plan from a prescriber?.

A request to the district to administer or allow a student to self-administer nonprescription that is not
approved by the Food and Drug Administration (FDA) shall include a written order from the student’s
prescriber that meets the requirements of law.

A written request and permission form signed by a student’s parent or guardian, unless the student is
allowed to access medical care without parental consent under state law?, is required and will be kept on
file.

If the student is deemed to have violated Board policy or medical protocol by the district, the district may
revoke the permission given to a student to self-administer medication.

Prescription and nonprescription medication will be handled, stored, monitored, disposed of and records
maintained in accordance with established district administrative regulations governing the administration
of prescription or nonprescription medications to students, including procedures for the disposal of sharps
and glass.

A process shall be established by which, upon parent or guardian written request, a backup prescribed
autoinjectable epinephrine is kept at a reasonably, secure location in the student’s classroom as provided
by state law.

A premeasured dose of eptneéphring may beadminigtered by trained, designated personnel to any student
or other individual on school premises wha'the person believes in good faith Is experiencing a severe
allergic reaction, regardless of whetherthe student or individualhasa prescription for epinephrine.

This policy shall not'prehibit, in any way, thesadministration of recognized first aid to a student by district
employees in accordance with established state law, Board policy and administrative regulation.

A school administrator, teacher or other district employee designated by the school administrator is not
liable in a criminal action or for civil damages as a result of the administration, in good faith and pursuant
to state law, of prescription and/or nonprescription medication.

A school administrator, school nurse, teacher or other district employee designated by the school
administrator is not liable in a criminal action or for civil damages as a result of a student’s self-
administration of medication, as described in Oregon Revised Statute (ORS) 339.866, if that person in
good faith and pursuant to state law, assisted the student in self-administration of the medication.

A school administrator, school nurse, teacher or other district employee designated by the school
administration is not liable in a criminal action or for civil damages as a result of the use of medication if
that person in good faith administers autoinjectable epinephrine to a student or other individual with a
severe allergy who is unable to self-administer the medication, regardless of whether the student or
individual has a prescription for epinephrine.

2 A registered nurse who is employed by a public or private school, ESD or local public health authority to provide nursing
services at a public or private school may accept an order from a physician licensed to practice medicine or osteopathy in
another state or territory of the U.S. if the order is related to the care or treatment of a student who has been enrolled at the
school for not more than 90 days.

® Subject to ORS 109.610, 109.640 and 109.675.
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The district and the members of the Board are not liable in a criminal action or for civil damages as a
result of the use of medication if any person in good faith, on school premises, including at a school, on
school property under the jurisdiction of the district or at an activity under the jurisdiction of the district,
administers autoinjectable epinephrine to a student or other individual with a severe allergy who is unable
to self-administer the medication, regardless of whether the student or individual has a prescription for
epinephrine.

The superintendent shall develop administrative regulations as needed to meet the requirements of law and
the implementation of this policy.

END OF POLICY

Legal Reference(s):

ORS 109.610 ORS 475.005 - 475.285 OAR 581-022-2220
ORS 109.640 OAR 851-047-0030
ORS 109.675 OAR 166-400-0010(17) OAR 851-047-0040
ORS 332.107 OAR 166-400-0060(29)

ORS 339.866 - 339.871 OAR 333-055-0000 -055-0115 Senate Bill 665 (2019)
ORS 433.800 - 433.830 OAR 581-021-0037

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34
C.F.R. Part 99 (2019).

OREGON HEALTH AUTHORITY AND OREGON DEPARTMENT OF EDUCATION, Medication Administration: A Manual for School
Personnel.
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Medications**/*

Students may, subject to the provisions of this administrative regulation, have prescription or
nonprescription medication administered by designated personnel, or may be permitted to administer
prescription or nonprescription medication to themself.

1. Definitions

a.

@

“Medication” means any drug, chemical compound, suspension or preparation in suitable form
for use as a curative or remedial substance taken internally or externally but not injected
except for premeasured doses of epinephrine, medication to treat adrenal insufficiency and
glucagon to treat severe hypoglycemia. Medication includes any prescription for
bronchodilators or autoinjectable epinephrine prescribed by a student’s Oregon licensed health
care professional for asthma or severe allergies.

“Prescription medication” means any medication that under federal or state law requires a
prescription by a prescriber.

“Nonprescription medication” means medication that under federal law does not require a
prescription from a prescriber.

“Adrenal crisis” means adrenak‘erisis as defined in Oregon Revised Statute (ORS) 433.800.
“Adrenal Insufficiency’” means adrenakinsufficiency as defined in ORS 433.800.

“Notice of a diagnosis of adrenal insufficieney” means written notice to the district from a
student orthe parent or guardian of a student who has been diagnosed as adrenal insufficient
with a copy of an order from the student’s primary care provider that includes the student’s
diagnosis, description of symptoms indicating the student is in crisis, prescription for
medication to treat adrenal insufficiency crisis and instructions for follow-up care after
medication to treat adrenal insufficiency crisis has been administered.

“Prescriber'* means a doctor of medicine or osteopathy, a physician assistant licensed to
practice by the Board of Medical Examiners for the state of Oregon, an Oregon-licensed,
advance practice registered nurse with prescriptive authority, a dentist licensed by the Board of
Dentistry for the state of Oregon, an optometrist licensed by the Board of Optometry for the
state of Oregon, a naturopathic physician licensed by the Board of Naturopathy for the state of
Oregon or a pharmacist licensed by the Board of Pharmacy for the state of Oregon.

“Qualified trainer” means a person who is familiar with the delivery of health services in a
school setting and who is a registered nurse licensed by the Oregon State Board of Nursing, a
doctor of medicine or osteopathy or a physician assistant licensed by the Board of Medical
Examiners for the state of Oregon or a pharmacist licensed by the Board of Pharmacy for the
state of Oregon.

! A registered nurse who is employed by a public or private school, ESD or local public health authority to provide nursing
services at a public or private school may accept an order from a physician licensed to practice medicine or osteopathy in
another state or territory of the U.S. if the order is related to the care or treatment of a student who has been enrolled at the
school for not more than 90 days.
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I. “Severe allergy” means a life-threatening hypersensitivity to a specific substance such as food,
pollen, dust or insect sting.

J. “Asthma” means a chronic inflammatory disorder of the airways that requires ongoing medical
intervention.
k.  “Designated personnel” means the school personnel designated to administer medication

pursuant to district policy and procedure.
2.  Designated Staff/Training

a.  The principal will designate personnel authorized to administer prescription or nonprescription
medication to a student while the student is in school, at a school-sponsored activity, under the
supervision of school personnel, in a before-school or after-school care program on school-
owned property and in transit to or from school or a school-sponsored activity, as required by
Oregon law. The principal will supervise and ensure building and activity practices and
procedures are consistent with the requirements of law, rules and this administrative
regulation.

b.  The principal will ensure the training required by Oregon law is provided to designated
personnel. Training must be conducted by a qualified trainer. Training will be provided
annually to designated personnel authorized to administer medication to students. The first
year and every third year of training requires in-person instruction; during the intervening
years, designated personnel may complete an online training that has been approved by the
Oregon Department of Education (ODE) so long as a trainer is available within a reasonable
amount of time following the training to answer questions and provide clarification.

c.  Trainingwillprovide an overview of applicable provisions of Oregon‘law, administrative
rules, district policy and administrative regulations and include, but not be limited to, the
following: safe starage, handling, monitoring medication supplies, disposing of medications,
record keeping and reparting af,medication administration and errors in administration,
emergencysmedical response forlife-threatening side effects, allergic reactions or adrenal
insufficiency and student confidentiality. Materials as recommended and/or approved by the
ODE will be used.

d.  Acopy of the district’s policy and administrative regulation will be provided to all staff
authorized to administer medication to students and others, as appropriate.

e. A statement that the designated personnel has received the required training will be signed by
the staff member and filed in the district office.

3. Administering Premeasured Doses of Epinephrine to a Student or Other Individual

A premeasured dose of epinephrine may be administered by trained, designated personnel to any
student or other individual on school premises who the person believes in good faith is experiencing
a severe allergic reaction, regardless of whether the student or individual has a prescription for
epinephrine.

4.  Administering of Medication to a Student Experiencing Symptoms of Adrenal Crisis

A student experiencing symptoms of adrenal crisis while the student is in school, at a school-
sponsored activity, while under the supervision of school personnel, in a before-school or after-
school care program on school-owned property and in transit to or from a school or a school-
sponsored activity, may be treated by designated personnel and shall be subject to the following:
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a.  Upon notice of a diagnosis of adrenal insufficiency, as defined in Oregon Administrative Rule
(OAR) 581-021-0037, the building principal will designate one or more school personnel to be
responsible for administering the medication to treat adrenal insufficiency;

b.  The designated personnel will successfully complete training to administer medication to treat
a student who has adrenal insufficiency and is experiencing symptoms of adrenal crisis in
accordance with the rules adopted by the Oregon Health Authority;

c.  The student or the student’s parent or guardian must provide adequate supply of the student’s
prescribed medication to the district;

d.  Thedistrict will require the development of an individualized health care plan for the student
that includes protocols for preventing exposures to allergens, and establishes if or when a
student may self-carry prescription medication when the student has not been approved to self-
administer medication;

e. In the event that a student experiences symptoms of adrenal crisis and the designated personnel
determines the medication to treat adrenal insufficiency should be administered, any available
staff member will immediately call 911 and the student’s parent or guardian.

5. Administering Medication to a Student

a.  Arequest to permit designated personnel to administer medication to a student may be
approved by the district and is subject to the following:

(1) A written request for designated personnel to administer prescription medication to a
student, if because of the prescribed frequency or schedule, the medication must be
given'while, the studentiisyin schoglj\at a school=sponsored activity, while under the
supervisioniof school personnel and in transit to or from s¢hool or a school-sponsored
activity, must be submitted to the school officesand shall include:

(@) Eheswritten permissien/of the student’s parent or guardian or the student if the
student is allowed to seek medical care without parental consent pursuant to ORS
109.610, 109.640 or 109.675; and

(b)  The written instruction from the prescriber for the administration of the medication
to the student that includes:

(1)  Name of the student;

(i)  Name of the medication;

(iii) Method of administration;

(iv) Dosage;

(v) Frequency of administration;

(vi) Other special instructions from the prescriber, if any; and
(vii) Signature of the prescriber.

The prescription label prepared by a pharmacist at the direction of the prescriber,
will be considered to meet this requirement if it contains the information listed in
(i)-(vi) above.

(2) A written request for designated personnel to administer nonprescription medication to a
student must be submitted to the school office and is subject to the following:

(@ The nonprescription medication is necessary for the student to remain in school;
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(b)  The nonprescription medication is provided in the original manufacturer’s
container by the parent or guardian of the student;

(c) The written instruction from the student’s parent or guardian for the administration
of the nonprescription medication includes:

(1)  Name of the student;

(i)  Name of the medication;

(iii) Method of administration;

(iv) Dosage;

(v) Frequency of administration;

(vi) Other special instructions, if any; and

(vii) Signature of the student’s parent or guardian.

If the written instruction is not consistent with the manufacturer’s guidelines for
the nonprescription medication, the written instruction must also include a written
order allowing the inconsistent administration signed by a prescriber.

(d) If the nonprescription medication is not approved by the Food and Drug
Administration (FDA), a written order from the student’s prescriber is required
and will include:

(1)  Name of the student;

(i)  Name of the medication;

(i), Dosage;

(iv) ‘Method of administration;

(v)  Frequeneysofadministration;

(vi) /A statementthat the'medication must be administered while the student is in
school;

(vii) Other special instructions, if any; and

(viii) Signature of the prescriber.

b.  Anindividualized health care and allergy plan will be developed for a student with a known
life-threatening allergy and will include protocols for preventing exposures to allergens and
procedures for responding to life-threatening allergic reactions while the student is in school,
at a school-sponsored activity, while under the supervision of school personnel, in a before-
school or after-school care program on school-owned property and in transit to or from school
or a school-sponsored activity, and will include a determination on if or when the student may
self-carry prescription medication if the student has not been approved to self-administer
medication;

C. It is the student’s parent or guardian’s, or the student’s if the student is allowed to seek
medical care without parental consent, responsibility to ensure that an adequate amount of
medication is on hand at the school for the duration of the student’s need to take medication;

d.  Itisthe student’s parent or guardian’s, or the student’s if the student is allowed to seek
medical care without parental consent, responsibility to ensure that the school is informed in
writing of any changes in medication instructions;

e. In the event a student refuses medication, the parent or guardian will be notified immediately,
except where a student is allowed to seek medical care without parental consent. No attempt
will be made to administer medication to a student who refuses a medication;
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Any error in administration of a medication will be reported to the parent or guardian
immediately, except where a student is allowed to seek medical care without parental consent,
and documentation will be made on the district’s Accident/Incident Report form. Errors
include, but are not limited to, administering medication to the wrong student, administering
the wrong medication, dose, frequency of administration or method of administration;
Medication shall not be administered until the necessary permission form and written
instructions have been submitted as required by the district.

6.  Administration of Medication by a Student to Themself

a.  Astudent, including a student in grade K through 12 with asthma or severe allergies, may be
permitted to administer medication to themself without assistance from designated personnel
and is subject to the following:

(1) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer prescription medication and must have:

(@ A permission form from a parent or guardian, except when the student is allowed
to seek medical care without parental consent pursuant to ORS 109.610, 109.640
or 109.675, and other documentation requested by the district must be submitted
for self-medication of all prescription medications;

(b) If the student has asthma, diabetes and/or a severe allergy, a medication that is
prescribed by a prescriber and a written treatment plan developed by a prescriber
omother Oregonalicensed health care professionalsfersmanaging of the student’s
asthma, diabetes and/or seyere allergy, and directs use by the student while the
studentis insseheaol, at a school-sponsoredsactivity, while under the supervision of
schoal personnel;in a before=sehool or after-school gare program on school-owned
property and in transit to or fromschool or a school<sponsored activity. The
prescriber will include acknowledgment that the student has been instructed in the
correct and responsible use of the prescribed medication;

(¢) The permission to self-administer the medication from a building administrator
and a prescriber or registered nurse practicing in a school setting.

(2) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer nonprescription medication and must have:

(@  The written permission of the student’s parent or guardian, except when the
student is allowed to seek medical care without parental consent pursuant to ORS
109.610, 109.640 or 109.675;

(b) The student’s name affixed to the manufacturer’s original container; and

(c) The permission to self-administer medication from a building administrator.

(3) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer nonprescription medication that is not approved by the FDA and must have:

(@  The written permission of the student’s parent or guardian, except when the
student is allowed to seek medical care without parental consent pursuant to ORS
109.610, 109.640 or 109.675; and

(b) A written order from the student’s prescriber that includes:
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(1)  Name of the student;

(i)  Name of the medication;

(ili) Dosage;

(iv) Method of administration;

(v) Frequency of administration;

(vi) A statement that the medication must be administered while the student is in
school;

(vii) Other special instructions, if any; and

(viii) Signature of the prescriber.

b.  The student may have in their possession only the amount of medication needed for that school
day, except for manufacturer’s packaging that contains multiple dosage, the student may carry
one package, such as, but not limited to, autoinjectable epinephrine or
bronchodilators/inhalers;

c.  Sharing and/or borrowing of any medication with another student is strictly prohibited;

d.  For a student who has been prescribed bronchodilators or epinephrine, the designated
personnel will request that the parent or guardian provide backup medication for emergency
use by that student. Backup medication, if provided, will be kept at the student’s school in a
location to which the student has immediate access in the event the student has an asthma
and/or severe allergy emergency;

e.  Upon written request from a parent or guardian, and with a prescriber’s written statement that
the lack of immediate access to a backup autoinjectable epinephrine may be life threatening to
a student, and the location the school stores backup medication is not located in the student’s
classroom, a process shall be established to allow the backup autoinjectable epinephrine to be
kept in a‘reasonably secure location in‘the student’s classroom;

f. A student shall not administer medication to themselfuntil the necessary permission form and
written instructions have been'submitted as required by the district;

g.  Permission®forastudent to administer medication‘to themself may be revoked if the student
violates the Board policy and/or this administrative regulation;

h. A student may be subject to discipline, up to and including expulsion, as appropriate;

I. A student permitted to administer medication to themself may be monitored by designated
personnel to monitor the student’s response to the medication.

7. Handling, Monitoring and Safe Storage of Medication Supplies for Administering Medication to
Students

a.  Medication administered by designated personnel to a student or self-administered by a
student, must be delivered to the school in its original container, accompanied by the
permission form and written instructions, as required above.

b.  Medication in capsule or tablet form and categorized as a sedative, stimulant, anticonvulsant,
narcotic analgesic or psychotropic medication will be counted by designated personnel in the
presence of another district employee upon receipt, documented in the student’s medication
log and routinely monitored during storage and administration. Discrepancies will be reported
to the principal immediately and documented in the student’s medication log. For such
medication not in capsule or tablet form, standard measuring and monitoring procedures will
apply.

c.  Designated personnel will follow the written instructions of the prescriber and the student or
the student’s parent or guardian, and training guidelines as may be recommended by the ODE
for administering all forms of prescription and/or nonprescription medications.
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Medication will be secured as follows:

(1) Nonrefrigerated medications will be stored in a locked cabinet, drawer or box;

(2) Medications requiring refrigeration will be stored in a locked box in a refrigerator;

(3) Access to medication storage keys will be limited to the principal and designated
personnel.

Designated personnel will be responsible for monitoring all medication supplies and for
ensuring medication is secure at all times, not left unattended after administering and that the
medication container is properly sealed and returned to storage.

In the event medication is running low or an inadequate dosage is on hand to administer the
medication, the designated personnel will notify the student’s parent or guardian or the student
(in situations involving ORS 109.610, 109.640 and 109.675) immediately.

8. Emergency Response

a.

Designated personnel will notify 911 or other appropriate emergency medical response
systems and administer first aid, as necessary, in the event of life-threatening side effects that
result from district-administered medication or from student self-medication or allergic
reactions. The parent or guardian, school nurse and principal will be notified immediately.
Minor adverse reactions that result from district-administered medication or from student self-
medication will be reported to the parent or guardian immediately, except when the student is
allowed to seek medical care without parental consent pursuant to ORS 109.610, 109.640 or
109.675.

Any available district staff will immediately call 911 and the student’s parent or guardian if the
designated personnel believesithe student IS experiencing symptoms of adrenal crisis and plans
to administer medication.

9.  Disposal of Medications

a.

Medication not picked up by the student’s parent or guardian, or the student when allowed
pursuant to ORS 109.610, 109.640 and 109.675, at the end of the school year or within five
school days of the end of the medication period, whichever is earlier, will be disposed of by
designated personnel in a nonrecoverable fashion as follows:

(1) Medication will be removed from its original container and personal information will be
destroyed:;

(2) Solid medications will be crushed, mixed or dissolved in water, liquid medications will
be mixed or dissolved in water; and

(3) Mixed with an undesirable substance, e.g., coffee grounds, Kitty litter, flour; and

(4) Placed in impermeable non-descriptive containers, e.g., empty cans or sealable bags, and
placed in the trash.

Prescriptions will be flushed down the toilet only if the accompanying patient information
specifically instructs it is safe to do so.

Other medication will be disposed of in accordance with established training procedures
including sharps and glass.
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b.  All medication will be disposed of by designated personnel in the presence of another school
employee and documented as described in Section 10, below.

10. Transcribing, Recording and Record Keeping

a. A medication log will be maintained for each student administered medication by the district.
The medication log will include, but not be limited to:

(1) The name of the student, name of medication, dosage, method of administration, date
and time of administration, frequency of administration and the name of the person
administering the medication;

(2) Student refusals of medication;

(3) Errors in administration of medication;

(4) Incidents of emergency and minor adverse reaction by a student to medication;

(5) Discrepancies in medication supply;

(6) Disposal of medication including date, quantity, manner in which the medication was
destroyed and the signature of the staff involved.

b.  All records relating to administration of medications, including permissions and written
instructions, will be maintained in a separate medical file apart from the student’s education
record file unless otherwise related to the student’s educational placement and/or
individualized education program. Records will be retained in accordance with applicable
provisions of OAR 166-400-0010(17) and OAR 166-400-0060(29).

c.  Student healthsinformatiomwilhbe kept genfidentialmAccessishalisbeslimited to those
designated personnel authorized to administer medication to students, the student and their
parent or guardian. Informatien'may be shared withsether staff with a legitimate educational
interest in the student or othersyas may“be“authorized by the parent or guardian in writing or
others as allewed under state and\federal law.
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Parkrose School District No. 3

Code: JHFE
Adopted: 9-28-09
Revised: 2.24.20

Reporting of Suspected Abuse of a Child

Any district employee who has reasonable cause to believe that any child with whom the employee has
come in contact has suffered abuse’ shall orally report or cause an oral report immediately by telephone or
otherwise to the local office of the Oregon Department of Human Services (DHS) or its designee or to the
law enforcement agency within the county where the person making the report is located at the time of the
contact pursuant to Oregon Revised Statute (ORS) 419B.010. Any district employee who has reasonable
cause to believe that any adult or student with whom the employee is in contact has abused a child shall
immediately report or cause a report to be made in the same manner to DHS or its designee or to the law
enforcement agency within the county where the person making the report is located at the time of the
contact pursuant to ORS 419.010. If known, the report shall contain the names and addresses of the child
and the parents of the child or other persons responsible for the child’s care, the child’s age, the nature and
extent of the suspected abuse, including any evidence of previous abuse, the explanation given for the
suspected abuse, any other information that the person making the report believes might be helpful in
establishing the possible cause of the abuse and the identity of a possible perpetrator.

Abuse of a child by district.employees,contractors®sagents®, volunteers*sor.students will not be tolerated.
All district employees, contractors, agents, volunteérs and students are subject to this policy and the
accompanying administrative regulation.

Any district employee who has reasonable‘cause to believe that another district employee, contractor,
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another
district employee, contractor, agent, volunteer or student shall immediately report such to the Oregon
Department of Human Services (DHS) or its designee or the local law enforcement agency pursuant to
ORS 419B.015, and to the designated licensed administrator.

The district will designate a licensed administrator and an alternate licensed administrator, in the event that
the designated licensed administrator is the suspected abuser, for each school building to receive reports of
suspected abuse of a child by district employees, contractors, agents, volunteers or students.

If the superintendent is the alleged perpetrator the report shall be submitted to the Human Resources
Director who shall also report to the Board chair.

! Includes the neglect of a child; abuse is defined in ORS 419B.005.

2 “Contractor” means a person providing services to the district under a contract in a manner that requires the person to have
direct, unsupervised contact with students.

% «Agent” means a person acting as an agent for the district in a manner that requires the person to have direct, unsupervised
contact with students.

* “\/olunteer” means a person acting as a volunteer for the district in a manner that requires the person to have direct,
unsupervised contact with students.
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The district will post the name and contact information of the designees for each school building
designated to receive reports of suspected abuse and the procedures the designee will follow upon receipt
of a report, the contact information for local law enforcement and the local DHS office or its designee and
a statement that the duty to report suspect abuse is in addition to the requirements of reporting to a
designated licensed administrator.

When a designee receives a report of suspected abuse, the designee will follow procedure established by
the district and set forth in administrative regulation JHFE-AR(1) - Reporting of Suspected Abuse of a
Child. All such reports of suspected abuse will be reported to a law enforcement agency or DHS, or its
designee, for investigation, and the agency will complete an investigation regardless of any changes in the
relationship or duties of the person who is the alleged abuser.

When there is reasonable cause to support the report, a district employee suspected of abuse shall be
placed on paid administrative leave pending an investigation and the district will take necessary actions to
ensure the student’s safety. When there is reasonable cause to support the report, a district contractor,
agent or volunteer suspected of abuse shall be removed from providing services to the district and the
district will take necessary actions to ensure the student’s safety.

The district will notify the person, as allowed by state and federal law, who was subjected to the suspected
abuse about any actions taken by the district as a result of the report.

A substantiated report of abuse by an employee shall be documented in the employee’s personnel file. A
substantiated report of abuse by a student shall be documented in the student’s education record.

The initiation of a report in good faith, pursuant to'this policy, may not adversely affect any terms or
conditions of employment or the wark environment of the person inttiating the report or who may have
been subjected to abuse. If a student initiates a report of 'suspected abuse of a child by a district employee,
contractor, agent, volunteeror student, in good-faith, the student will not be disciplined by the district or
any district employee, contractor, agent or volunteer. Intentionally making a false report of abuse of a
child is a Class A violation.

The district shall provide training each school year to district employees on the prevention and
identification of abuse, the obligations of district employees under ORS 339.388 and ORS 419B.005 -
419B.050 and as directed by Board policy to report suspected abuse of a child, and appropriate electronic
communications with students. The district shall make available each school year the training described
above to contractors, agents, volunteers, and parents and legal guardians of students attending district-
operated schools, and will be made available separately from the training provided to district employees.
The district shall provide each school year information on the prevention and identification of abuse, the
obligations of district employees under Board policy to report abuse, and appropriate electronic
communications with students to contractors, agents and volunteers. The district shall make available each
school year training that is designed to prevent abuse to students attending district-operated schools.

R11/22/19 | PH 122  Reporting of Suspected Abuse of a Child — JHFE
2-3



The district shall provide to a district employee at the time of hire, or to a contractor, agent, or volunteer at
the time of beginning service for the district, the following:

1. A description of conduct that may constitute abuse;

2. Adescription of the investigatory process and possible consequences if a report of suspected abuse
is substantiated; and

3. Adescription of the prohibitions imposed on district employees, contractors, and agents when they
attempt to obtain a new job, as provided under ORS 339.378. A district employee, contractor or
agent will not assist another district employee, contractor or agent in obtaining a new job if the
individual knows, or has reasonable or probable cause to believe the district employee, contractor or
agent engaged in abuse, unless criteria found in ORS 339.378(2)(c) are applicable.

Nothing in this policy prevents the district from disclosing information required by law or providing the
routine transmission of administrative and personnel files pursuant to law.

The district shall make available to students, district employees, contractors, agents, and volunteers a
policy of appropriate electronic communications with students.

Any electronic communications with students by a contractor, agent or volunteer for the district will be
appropriate and only when directed by district administration. When communicating with students
electronically regarding school-related matters, contractors, agents or volunteers shall use district e-mail,
using mailing lists and/@rether internet'messaging tora group'ofstudentsiratherthan individual students or
as directed by district administration. Texting or electronically communicating with a student through
contact information gained as @ contraetor; agent or volunteer fortherdistrict is strongly discouraged.

The superintendent shall.develop administrative regulations as are necessary to implement this policy and
to comply with state law.

END OF POLICY

Legal Reference(s):

ORS 339.370 - 339.400 ORS 419B.005 - 419B.050 OAR 581-022-2205
ORS 418.257 - 418.259 Senate Bill 155 (2019)

Greene v. Camreta, 588 F.3d 1011 (9th Cir. 2009), vacated in part by, remanded by Camreta v. Greene, 131 S. Ct. 2020 (U.S.
2011); vacated in part, remanded by Greene v. Camreta 661 F.3d 1201 (9" Cir. 2011).

R11/22/19 | PH 123 Reporting of Suspected Abuse of a Child — JHFE
3-3


http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-418
http://policy.osba.org/orsredir.asp?ors=ors-419b
http://policy.osba.org/orsredir.asp?ors=oar-581
https://olis.leg.state.or.us/liz/2019R1/Downloads/MeasureDocument/SB155/Enrolled

Parkrose School District No. 3

Code: JHFE-AR(1)
Adopted: 9/28/09
Revised: 2.24.20

Reporting of Suspected Abuse of a Child

Reporting

Any district employee having reasonable cause to believe that any child with whom the employee comes
in contact has suffered abuse shall orally report or cause an oral report immediately by telephone or
otherwise to the local office of the Oregon Department of Human Services (DHS) or to a law enforcement
agency within the county where the person making the report is at the time of their contact. Any district
employee who has reasonable cause to believe that any adult or student with whom the employee is in
contact has abused a child shall immediately report or cause a report to be made in the same manner to
DHS or its designee or to the law enforcement agency within the county where the person making the
report is located at the time of the contact pursuant to ORS 419.010.

Any district employee who has reasonable cause to believe that another district employee, contractor,
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another
district employee, contractor, agent, volunteer or student shall immediately report such to the DHS or its
designee or the localglawsenforcementsagency pursuant to ORS#419B:015pandstosthe designated licensed
administrator or alternate licensed administrator for their schaol building.

If known, the report shall contain the names and/addresses of the child and the parents of the child or other
persons responsible for.the.ehild’scare, thechild’s age, the nature and extent of the suspected abuse,
including any evidence of previous abuse, the explanation given for the suspected abuse, any other
information that the person making the report believes might be helpful in establishing the possible cause
of the suspected abuse and the identity of a possible perpetrator.

If the superintendent is the alleged abuser the report shall be submitted to the Human Resources Director
who shall refer the report to the Board chair.

A written record of the abuse report shall be made by the employee reporting the suspected abuse of a
child and will include: name and position of the person making the report; name of the student; name and
position of any witness; description of the nature and extent of the abuse, including any information which
could be helpful in establishing cause of abuse and identity of the abuser; description of how the report
was made (i.e., phone or other method); name of the agency and individual who took the report; date and
time that the report was made; and name of person who received a copy of the written report.

The written record of the abuse report shall not be placed in the student’s educational record. A copy of the
written report shall be retained by the employee making the report and a copy shall be provided to the
designee that received the report.

! Includes the neglect of a child; abuse is defined in ORS 419B.005.
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When the designee receives a report of suspected abuse of a child by a district employee, and there is
reasonable cause to support the report, the district shall place the district employee on paid administrative
leave? and take necessary actions to ensure the student’s safety. The employee shall remain on leave until
DHS or law enforcement determines that the report is substantiated and the district takes the appropriate
employment action, or cannot be substantiated or is not a report of abuse and the district determines that
either 1) an employment policy was violated and the district will take appropriate employment action
against the employee, or 2) an employment policy has not be violated and no action is required by the
district against the employee.

When the designee receives a report of suspected abuse by a contractor®, agent or volunteer, the district
may prohibit the contractor, agent or volunteer from providing services to the district. If the district
determines there is reasonable cause to support the report of suspected abuse, the district shall prohibit the
contractor agent or volunteer from providing services. The district may reinstate the contractor, agent or
volunteer, and such reinstatement may not occur until such time as a report of suspected abuse has been
investigated* and a determination has been made by law enforcement or DHS that the report is
unsubstantiated.

The written record of each reported incident of abuse of a child, action taken by the district and any
findings as a result of the report shall be maintained by the district.

If, following the investigation, the district decides to take an employment action, the district will inform
the district employee of the employment action to be taken and provide information about the appropriate
appeal process. The employee may appeal the employment action taken_through the appeal process
provided by the applicable callective bargaining agreement. The employee may appeal the employment
action taken through an appeal process administered by\a neutral third party:

If the district is notified that the employee'decided not to appeal the employment action or if the
determination of an appeal sustained the employment action, @ record of the*findings of the substantiated
report and the employment action taken by the district will be placed in the records on the school
employee maintained by the district. Such records created are confidential and not public records as
defined in Oregon Revised Statute (ORS) 192.311, however the district may use the record as a basis for
providing information required to be disclosed about a district employee under ORS 339.378(1). The
district will notify the employee that information about substantiated reports may be disclosed to a
potential employer.

Definitions

1. Oregon law recognizes these types of abuse:

a. Physical;
b.  Neglect;

% The district employee cannot be required to use any accrued leave during the imposed paid administrative leave.

® The district is encouraged to duplicate this language in the contract. If the contract is with a company and the person assigned
to do the work is the alleged perpetrator, the district shall notify the company and request another company employee be
assigned to complete the work.

* The district will investigate all reports of suspected abuse, unless otherwise requested by DHS or its designee or law
enforcement pursuant to law.
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C. Mental injury;
d.  Threat of harm;
e.  Sexual abuse and sexual exploitation.

2. “Child” means an unmarried person who is under 18 years of age.

3. A“substantiated report” means a report of abuse that a law enforcement agency or DHS determines
is founded.

Confidentiality of Records

The name, address and other identifying information about the employee who made the report are
confidential and are not accessible for public inspection.

Upon request from law enforcement or DHS the district shall immediately provide requested documents or
materials to the extent allowed by state and federal law.

Failure to Comply

Any district employee who fails to report a suspected abuse of a child as provided by this policy and the
prescribed Oregon law commits a violation punishable by law. A district employee who fails to comply
with the confidentiality of records requirements commits a violation punishable by the prescribed law. If
an employee fails to report suspected abuse of a child or fails to maintain confidentiality of records as
required by this poligygthe,employeeswillbe disciplined up te:andsineludingdismissal.

Cooperation with Investigator

The district staff shall make#€very effort in'suspected abuse of a child cases t@ cooperate with investigating
officials as follows:

1.  Anyinvestigation of abuse of a child will be directed by the DHS or law enforcement officials as
required by law. DHS or law enforcement officials wishing to interview a student shall present
themselves at the school office and contact the school administrator, unless the school administrator
is the subject of the investigation. When an administrator is notified that the DHS or law
enforcement would like to interview a student at school, the administrator must request that the
investigating official fill out the appropriate form (See JHFE-AR(2) — Abuse of a Child
Investigations Conducted on District Premises). The administrator or designee should not deny the
interview based on the investigator’s refusal to sign the form. If the student is to be interviewed at
the school, the administrator or designee shall make a private space available. The administrator or
designee of the school may, at the discretion of the investigator, be present to facilitate the interview.
If the investigating official does not have adequate identification the administrator shall refuse
access to the student.

Law enforcement officers wishing to remove a student from the premises shall present themselves at
the office and contact the administrator or designee. The officer shall sign the student out on a form
to be provided by the school;

2. When the subject matter of the interview or investigation is identified to be related to suspected
abuse of a child, district employees shall not notify parents;
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3. The administrator or designee shall advise the investigator of any conditions of disability prior to
any interview with the affected child;

4.  District employees are not authorized to reveal anything that transpires during an investigation in
which the employee participates, nor shall the information become part of the student’s education
records, except that the employee may testify at any subsequent trial resulting from the investigation
and may be interviewed by the respective litigants prior to any such trial.

Nothing prevents the district from conducting its own investigation, unless another agency requests to lead
the investigation or requests the district to suspend the investigation, or taking an employment action based
on information available to the district before an investigation conducted by another agency is completed.
The district will cooperate with agencies assigned to conduct such investigations.
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Parkrose School District No. 3

Code: JHFF/GBNAA
Adopted: 4-26-10/2-24-20
Revised: 2.24.20

Reporting Requirements for Suspected Sexual Conduct with Students *

Sexual conduct by district employees, contractors®, agents?, and volunteers? is not tolerated. All district
employees, contractors, agents, and volunteers are subject to this policy.

“Sexual conduct,” means verbal or physical conduct or verbal, written or electronic communications by a
school employee, a contractor, an agent or a volunteer that involve a student and that are sexual advances
or requests for sexual favors directed toward the student, or of a sexual nature that are directed toward the
student or that have the effect of unreasonably interfering with a student’s educational performance, or of
creating an intimidating, hostile or offensive educational environment. “Sexual conduct” does not include
touching that is necessitated by the nature of the school employee’s job duties or by the services required
to be provided by the contractor, agent or volunteer, and for which there is no sexual intent.

“Student” means any person who is in any grade from prekindergarten through grade 12 or 21 years of age
or younger and receiving educational or related services from the district that is not a post-secondary
institution of education, or who was previously known as a student by the person engaging in sexual
conduct and who left school or graduated from high,school within 90 days prior to the sexual conduct.

Any district employee who has reasonable cause to believe that a student has been subjected to sexual
conduct by another district employee, contractor/agent or volunteer, or that another district employee,
contractor, agent or volunteer has engaged-in sexual conduct with a student shall immediately report such
suspected sexual conduct to the “designated ficensed administrator or the alternate designated licensed
administrator for their school building. If the superintendent is the alleged perpetrator the report shall be
submitted to the Human Resources Director who shall report the suspected sexual conduct to the Board
chair.

If an employee fails to report suspected sexual conduct or fails to maintain confidentiality of records, the
employee will be disciplined up to and including dismissal.

When the designated licensed administrator receives a report of suspected sexual conduct by a district
employee, contractor, agent or volunteer, the administrator will follow procedures established by the

! “Contractor” means a person providing services to the district under a contract in a manner that requires the person to have
direct, unsupervised contact with students.

2 «Agent” means a person acting as an agent for the district in a manner that requires the person to have direct, unsupervised
contact with students.

% “\/olunteer” means a person acting as a volunteer for the district in a manner that requires the person to have direct,
unsupervised contact with students.

* Senate Bill 155 (2019) requires the district to designate a licensed administrator to receive reports of suspected sexual conduct,
and designate an alternate licensed administrator for each school building.

R11/22/19|LF Reporting Requirements for Suspected Sexual Conduct
128 with Students * — JHFF/GBNAA
1-3



district and set forth in the district’s administrative regulation JHFF/GBNAA-AR - Suspected Sexual
Conduct Report Procedures and Form. All such reports will be reported to the Oregon Department of
Education (ODE) or Teacher Standards and Practices Commission (TSPC) as appropriate, for
investigation. The agency receiving a report will complete an investigation regardless of any changes in
the relationship or duties of the person who is the alleged perpetrator.

When there is reasonable cause to support the report, a district employee suspected of sexual conduct shall
be placed on paid administrative leave pending an investigation and the district will take necessary actions
to ensure the student’s safety.

When there is reasonable cause to support the report, a district contractor, agent or volunteer suspected of
sexual conduct shall be removed from providing services to the district and the district will take necessary
actions to ensure the student’s safety.

The district will post in each school building the names and contact information of the employees®
designated for the school building to receive reports of suspected sexual conduct and the procedures the
designee will follow upon receipt of the report.

The district will notify, as allowed by state and federal law, the person who was subjected to the suspected
sexual conduct about any actions taken by the district as a result of the report.

A district employee, contractor or agent will not assist another district employee, contractor or agent in
obtaining a new job if the individual knows, or has reasonable cause to believe the district employee,
contractor or agent engagedyin sexual'conduct. Nothing in thisipalicypreventsitherdistrict from disclosing
information required By law orproviding the routine transmission of administrative and personnel files
pursuant to law.

The initiation of a reportinggood faith about suspected sexual conduct may not adversely affect any terms
or conditions of employment or the work environment of the person who initiated the report or who may
have been subject to sexual conduct. If a student initiates a report of suspected sexual conduct by a district
employee, contractor, agent or volunteer in good faith, the student will not be disciplined by the district or
any district employee, contractor, agent or volunteer.

The district will provide to employees at the time of hire, or to a contractor, agent or volunteer at the time
of beginning service for the district, the following:

1. Adescription of conduct that may constitute sexual conduct;

2. Adescription of the investigatory process and possible consequences if a report of suspected sexual
conduct is substantiated; and

3. Adescription of the prohibitions imposed on district employees, contractors and agents when they
attempt to obtain a new job, pursuant to ORS 339.378(2).

® Senate Bill 155 (2019) requires the district to designate a licensed administrator and an alternate licensed administrator for
each school building.
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All district employees are subject to Board policy GCAB - Personal Electronic Devices and Social Media -
Staff regarding appropriate electronic communications with students.

Any electronic communications with students by a contractor, agent or volunteer for the district will be
appropriate and only when directed by district administration. When communicating with students
electronically regarding school-related matters, contractors, agents or volunteers shall use district e-mail
using mailing lists and/or other internet messaging to a group of students rather than individual students or
as directed by district administration. Texting or electronically communicating with a student through
contact information gained as a contractor, agent or volunteer for the district is strongly discouraged.

The superintendent shall develop administrative regulations to implement this policy and to comply with
state law.

END OF POLICY

Legal Reference(s):

ORS 332.107 ORS 419B.005 - 419B.045 Senate Bill 155 (2019)
ORS 339.370 - 339.400

Every Student Succeeds Act, 20 U.S.C. § 7926 (2018).
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Parkrose School District No. 3

Code: JHFF/GBNAA-AR
Revised/Reviewed: 2.24.20

Suspected Sexual Conduct Report Procedures and Form *

When the designee receives a report of suspected sexual conduct that may have been committed by a
person licensed® through Teacher Standards and Practices Commission (TSPC), the designee shall notify
TSPC as soon as possible. When the designee receives a report of suspected sexual conduct that may have
been committed by a person who is not licensed through TSPC, the designee shall notify the Oregon
Department of Education (ODE) as soon as possible.

The district posts in each school building the names and contact information of the employees? in each
school building designated to receive reports of suspected sexual conduct and the procedures the designee
will follow upon receipt of the report.

If the superintendent is the alleged perpetrator the report shall be submitted to the Human Resources
Director who shall refer the report to the Board chair.

When the designee receives a report of suspected sexual conduct by a district employee, and there is
reasonable cause to support the report, the district shall place the district employee on paid administrative
leave® and take necessary actions to ensure the student’s safety. The employee shall remain on leave until
TSPC or ODE determines thatthe [report 1S substantiated andthe district takes appropriate employment
action against the employee, or cannot be substantiated or is not a report of sexual conduct and the district
determines either: 1):an emplayment policy was yielated\andithe district will take appropriate employment
action against the employee;0r 2) an employment policy has/not be violated and an employment action
against the employeets not required. The district will investigate all reports of suspected sexual conduct
by persons who are licensed by the TSPC, unless otherwise requested by TSPC, and all reports of
suspected sexual conduct by persons who are not licensed by TSPC, unless otherwise requested by ODE.

When the designee receives a report of suspected sexual conduct by a contractor®, an agent or a volunteer,
the district may prohibit the contractor, agent or volunteer from providing services to the district. If the
district determines there is reasonable cause to support a report of suspected sexual conduct, the district
shall prohibit the contractor, agent or volunteer from providing services. The district may reinstate the
contractor, agent or volunteer, and such reinstatement may not occur until such time as a report of
suspected sexual conduct has been investigated and a determination has been made by TSPC or ODE that
the report is unsubstantiated.

! “License” includes a license, registration or certificate issued by the Teacher Standards and Practices Commission.

2 Senate Bill 155 (2019) requires the district to designate a licensed administrator and an alternate licensed administrator for
each school building.

® The district employee cannot be required to use any accrued leave during the imposed paid administrative leave.

* The district is encouraged to duplicate this language in the contract. If the contract is with a company and the person assigned
to do the work is the alleged perpetrator, the district shall notify the company and request another company employee be
assigned to complete the work.
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Upon request from ODE or TSPC the district will provide requested documents or materials to the extent
allowed by state and federal law.

The name, address and other identifying information about the employee who made the report are
confidential and are not accessible for public inspection.

An “investigation” means a detailed inquiry into the factual allegations of a report of suspected sexual
conduct that is based on interviews with the person who initiated the report, the person who may have
been subjected to sexual conduct, witnesses and the person who is the subject of the report, and results in a
finding that the report is a substantiated report, cannot be substantiated, or is not a report of sexual
conduct. If the subject of the report is a district employee represented by a contract or a collective
bargaining agreement, the investigation must meet any negotiated standards of such employment contract
or agreement.

Nothing prevents the district from conducting its own investigation, unless another agency requests to lead
the investigation or requests the district to suspend the investigation, or taking an employment action based
on information available to the district before an investigation conducted by another agency is completed.
The district will cooperate with agencies assigned to conduct such investigations.

A “substantiated report” means a report of sexual conduct that TSPC or ODE determines is founded.

If, following the investigation, the district decides to take an employment action, the district will inform
the district employee of the employment action to be taken and provide information about the appropriate
appeal process. The employee maysappeakthe empleyment agtionstakensthroughsthe appeal process
provided by the applicable collective bargaining agreement. Or the employee may appeal the employment
action taken through an appeal process,administered by a neutrakthird party:

If the district is notified.thatdhe employee decided not to.appeal the employment action or if the
determination of an appeal sustained the employment action, the district shall create a record of the
findings of the substantiated report and the employment action taken by the district will be placed in the
records on the school employee maintained by the district. Such records created are confidential and not
public records as defined in Oregon Revised Statute (ORS) 192.311, however the district may use the
record as a basis for providing information required to be disclosed about a district employee under ORS
339.378(1). The district will notify the employee that information about substantiated reports may be
disclosed to a potential employer.

Training
The district shall provide training each school year to district employees on the following:
1.  Prevention and identification of sexual conduct;

2. Obligations of district employees under ORS 339.388 and 419B.005 - 419B.050 and under adopted
board policies to report suspected sexual conduct; and

3. Appropriate electronic communications with students.

The district shall make available each school year the training described above (SafeSchools) to
contractors, agents, volunteers and to parents and legal guardians of students attending district-operated
schools, and will be made available separately from the training provided to district employees.
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The district shall provide to contractors, agents and volunteers each school year information on the
following:

1. Prevention and identification of sexual conduct;

2.  Obligations of district employees under adopted board policies to report suspected sexual conduct;
and

3. Appropriate electronic communications with students.

The district shall make available each school year training that is designed to prevent sexual conduct to
students attending district-operated schools.
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Parkrose School District
10636 NE Prescott Street, Portland, Oregon 97220
503-408-2100

SUSPECTED SEXUAL CONDUCT REPORT FORM

Name of person making report:

Position of person making report:

Name of person suspected of sexual conduct:

Date and place of incident or incidents:

Description of suspected sexual conduct:

Name of witnesses (if any):

Evidence of suspected sexual conduct, e.g., letters, photos, etc. (attach evidence if possible):

Any other information:

I agree that all of the information on this form is accurate and true to the best of my knowledge.

Signature: Date:
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Parkrose School District
10636 NE Prescott Street, Portland, Oregon 97220
503-408-2100

WITNESS DISCLOSURE FORM

Name of witness:

Position of witness:

Date of testimony/interview:

Description of instance witnessed:

Any other information:

I agree that all the information on this form is accurate and true to the best of my knowledge.

Signature: Date:
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Student Body Fines/Fees Review
2019-2020

At the request of the Parkrose School Board, the Business Office included a review of fees collected at our schools from our
students during the internal audit. Each school was asked to provide a fees list and also asked to provide information about
any fees collected that were not a part of the list. Below is a summary of the individual fees identified by the schools as fees
they collect for, a summary of who is paying this fee and if discounts are offered. The Middle and High Schools have additional
information regarding discounts that are detailed below each respective school's list. The ability to charge fees to students is

governed hv ORS 339.155.
Based on current fees our schools are charging and a review of ORS 339.155 (Prohibitions of certain fees as condition of

admission), it is the recommendation of the Business Office that the Superintendant and Business Office work together to
develop an AR regarding student fees.

|Prescott Name of Fine/Fee S Amount Who Pays? Discounts?
Supplies Fee $25.00|Everyone No
Additional Supply List

|Russe|l Name of Fine/Fee S Amount Who Pays? Discounts?
No Fees - School Supply List

[Sacramento Name of Fine/Fee $ Amount Who Pays? Discounts?
No Fees - School Supply List

|Shaver Name of Fine/Fee S Amount Who Pays? Discounts?
No Fees - School Supply List

[Middle School Name of Fine/Fee $ Amount Who Pays? Discounts?
Band Class Fee $25.00(Band Students Yes **
Band Instrument Fee $50.00|Band Students Yes **
8th Grade Fee $15.00(8th Graders None
Binder $30.00|Enrolled Students N/A
Locker $5.00{6th Grade and New Students [None
Planner $7.00|Enrolled Students None
PE Uniform $15.00|Enrolled Students None
PE Shirt $7.50|Enrolled Students None
PE Shorts $7.50|Enrolled Students N/A
AVID Shirt $6.00|AVID Students Yes **
Choir Fee TBA|Choir Students TBA
** If a student cannot pay a fee, the student needs to tell the counselor that they can't pay a fee and the
counselor will email the appropriate school secretary to remove the fees. The school has a spreadsheet to track
fee waivers.

[High School Name of Fine/Fee $ Amount Who Pays? Discounts?
Freshman Fee $50.00(Freshman None
Planner $7.00|All Students None
Art $5.00 - $15.00|Enrolled Students Reg/Reduced/Free
Band/Keyboarding $5.00 - $30.00|Enrolled Students Reg/Reduced/Free
Band Instrument Fee $50.00(All Rentals None
Choir $10.00 - $30.00|Enrolled Students Reg/Reduced/Free
TV/Video Productions $5.00 - $30.00|Enrolled Students Reg/Reduced/Free
Technical Theater $5.00 - $30.00|Enrolled Students Reg/Reduced/Free
Business $5.00 - $15.00|Enrolled Students Reg/Reduced/Free
FBLA Membership Dues $25.00|Business Students None
Student Activity Card $20.00 - $30.00|ASB Sticker Only Reg/Reduced/Free
Athletics $90.00 - $30.00(Individual Reg/Reduced/Free
Athletics - Individual Max $60.00 - $180.00|Ind. Max Reg/Reduced/Free
Athletics - Family Max $130.00 - $250.00|Family Max Reg/Reduced/Free
Yearbook $55.00(Interested Students None
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Student Body Fines/Fees Review

2019-2020

|High School Name of Fine/Fee S Amount Who Pays? Discounts?

PE Uniforms $15.00|All PE Students None

Marching Uniform Cleaning $15.00(Band Students None

Marching Shoes $30.00|Band Students None

Marching T-Shirt $10.00|Band Students None

Concert Dress $65.00(Band Students None

Concert Tuxedo $110.00|Band Students None

Choir Dress $65.00(Choir Students None

Debs Dress $110.00|Choir Students None

Shoes $30.00(Choir Students None

Choir T-Shirt $10.00(Choir Students None

A-Choir Tuxedo $110.00|Choir Students None

Mens Chorale Vest & Tie $30.00(|Chorale Students None

Avid Fee - T Shirt $5.00|Avid Students None

AP Testing $69.00(AP Students Free Lunch Eligible

Cheer Uniform & Shoes $67.00(Cheer Students None

Boys Basketball Uniform $20.00(|Basketball Students None

Approximately 50% fundraise for all fees for band and choir.

If fees are not paid, they cannot attend dances, etc. This is not strictly enforced, but they are heavily encouraged

to make a payment (any amount) on the fees.

Gateway students do not pay fees unless optional extras (Yearbook, ASB Sticker)
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Student Activity Fund - Internal Audit Status Report
Board Meeting: 24 February 2020

Period of Observation: July 2019-December 2019

Personnel Assigned: 3 - District Staff & 1 - School Staff

Objective:

1) Perform an internal audit review of all 6 schools

2) Select a series of transactions to ensure schools are following the District procedures around
handling of cash, paying vendors, purchase orders, depositing of cash, approval authority,

orders, depositing of cash, approval authority, reconciliation of bank statement is timely and
reviewed, and proper segregation of duties is observed.

3) Discuss our findings with both the secretary, bookkeeper and Principal and explain what observed
as good procedures and negative procedures.

4) Request that each school prepare a corrective action plan when findings are in need of change.

Balances in the Student Activity Accounts:

Balance 07/01/19 Balance 12/31/19 Change

Prescott S 11,374.75 $ 15,434.56 S  4,059.81
Russell 5,048.01 4,595.87 (452.14)
Sacramento 3,674.15 6,295.55 2,621.40
Shaver 6,999.51 7,309.55 310.04
Middle School 65,089.82 79,159.26 14,069.44
High School 292,695.27 379,376.43 86,681.16

Total $384,881.51 $492,171.22 $107,289.71

Positive Observations:

1) All schools are completing monthly bank reconciliations and working with the Business Office if they run into issues.
2) Staff at the schools were very respectful and had documentation ready to audit.

3) Staff at schools were eager to understand and discuss any recommendations made by audit staff.

4) Both schools who were receiving targeted training and support have demonstrated substantial process improvement.

Negative Observations:

1) The issue surrounding findings for disbursements among all schools is obtaining the Principal's signature on the check request
form prior to writing the check.

2) The few issues that did arise during the audit among most schools were due to lack understanding or paying attention to detail.
We will be focusing on increased visits during the year and assisting schools with understanding Student Body Fund recording

procedures and donation processing requirements.
3) Multiple donations at the Middle and High School exceeding $1,000 were not sent to the District Office.

General Observations:

Overall:

1) Each one of the schools prepare documentation differently - objective is to ensure each type of transaction documentation is
consistent across the District.

2) Only the Middle School and High School utilize an external software (QuickBooks) The District's central office objective over the
next 12 months is to get all schools on the same software.

3) The District's central office objective is to implement online payment software in the next 12 months.

4) Elementary schools should record all individual receipts into check register instead of
deposits.

All schools have a handle on what needs to happen with Student Activity Funds

and the schools with recommended actions will work with the District Office
to receive the needed training and help to ensure they become compliant.
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MULTNOMAH EDUCATION SERVICE DISTRICT

MESD Administration Building
11611 NE Ainsworth Circle
Portland, OR 97220

Phone: 503-255-1841
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Dawn Joella-Jackson-Principal
1401 NE 68th St.
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Phone: 541-791-5909

Mulinomah Education Service District

Burlingame Creek School
Timothy Rodgers-Principal
876 NE 8th St.

Gresham, OR 97030
Phone: 503-262-4050
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Dawn Joella-Jackson-Principal
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Three lakes High School
Joy Koenig-Principal
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Albany, OR 97322
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Wynne Watts-Kerr Center
Sarah Davis-Principal
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Portland, OR 97230
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Jessica Arzate
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Position 4, Zone 4

Mary Botkin
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Katrina Doughty Position 7, Zone 3
kdoughty@mesd.l12.or.us

Susie Jones
sjones@mesd.k12.or.us

Position 1, Zone 5

BOARD OF DIRECTORS

Denyse Peterson Position 5, Zone 1
dpeterson@mesd.k12.or.us

Assistant Superintendent
Sascha Perrins 503-257-1531

sperrins@mesd.k12.or.us

Director of Business Services
Doana Anderson 503-257-1520

danderso@mesd.k12.or.us

Director of Strategic Engagement
Laura Conroy 503-257-1516

Iconroy@mesd.k12.or.us

Director of Student Services
Todd Greaves 503-257-1658

tgreaves@mesd.k12.or.us

Director of Human Resources
Sean Woodard 503-257-1513

swoodard@mesd.k12.or.us
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Multnomah Education Service District

Local Service Plan

Each ESD’s component school districts are to pass the Local Service Plan following these guide-
lines: It must be passed by 2/3 of the districts representing more than 50% of the student population.
The Local Service Plan must contain, and every ESD must provide, the following services:

Programs for children with special needs, including but not limited to special education services,
comprehensive school health services, services for at-risk students and professional develop-
ment for employees who provide those services.

Technology support for component school districts and the individual technology plans of those
districts, including but not limited to technology infrastructure services, data services, instruction-
al technology services, distance learning and professional development for employees who pro-
vide those services.

School improvement services for component school districts, including but not limited to services
designed to support component school districts in meeting the requirements of state and federal
law, services designed to allow the education service district to participate in and facilitate a re-

view of the state and federal standards related to the provision of a quality education by compo-
nent school districts, services designed to support and facilitate continuous school improvement
planning, services designed to address school wide behavior and climate issues and profession-
al technical education and professional development for employees who provide those services.

Administrative and support services for component school districts, including but not limited to
services designed to consolidate component school district business functions, liaison services
between the Department of Education and component school districts and registration of children
being taught by private teachers, parents or legal guardians pursuant to ORS 339.035.

Other services that an education service district is required to provide by state or federal law, in-
cluding but not limited to services required under ORS 339.005 to 339.090.

% Component Districts We Proudly Serve

* %k %k %k %
Centennial Centennial

SCHOOL l)l%ll{l( : 3

e , Corbett
A David Douglas
‘r’ Gresham-Barlow
Parkrose
Portland Public

Reynolds
gynolds &

Riverdale
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Multnomah Education Service District
2020-2021 Local Service Plan (LSP) Timeline

September 2019 Share timeline with Advisory groups

(Instruction, Student Services, Technology Services)

October 2019 Present initial draft to Advisory groups, and gather feedback

November 2019 Present second draft LSP to Advisory groups and gather
feedback

January 2020 Present final draft to Superintendents

MESD Board approves LSP

February 2020 Component Districts approve LSP with a Board Resolution

Budget/costing template development begins.

March 2020 Districts are asked to confirm any significant changes in LSP
participation

MESD costing estimates draft revised (if needed) and shared
with Directors

April 2020 MESD proposed budget presented to budget committee

Minimum Commitments for LSP Services due to MESD

May 2020 Costing template and services commitments finalized
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Budget in Brief

Local Service Plan offerings are significantly funded by State School Fund revenues allocated to

component districts and by other federal, state, and local revenues. Below is the estimated state

school fund revenues for the current biennium.

State School Fund Estimates for the 2019-2021 Biennium

2015-2020 2020-2021 Total
Legislative Appropriation’ 5 4,410,000,000 5 4,590,000,000 S 9,000,000,000
Less state-wide transfers/deductions ("carve-outs") 156,732,851) (56,732,851) (113,465,702)

State revenue for formula
I
Plus local revenue for formula
Tatal revenue for formula

4,353,267,149
2,096,303,929

4,533,267,149
2,174,915,326

8,896,534,298
47271,219,255

6,449,571,078

6,708,182,475

13,157,753,553

ESD share at 4.5% 280,230,699 301,868,211 592,098,910
Lass ESD transfers/deductions ("carve-outs”) (8,859,000} (8,859,000) (17,718,000)

ESD State School Fund formula revenue for distribution $ 281,371,699 5 293,009,211 $ 574,380,910

Estimated MESD portion of ESD distribution 5 44,388,663 S 46,235,794 S 90,624,457

MESD allocation to funds
Operating Fund (10%) for general operations 5 4,438,866 S 4623579 § 9,062,445
Resolution Fund (90%) for Component Districts 5 39,949,797 5 41,612,215 § 81,562,012

MESD Allocation to ODE Hold

Component Extended Harmless % of 2019-20 2020-21

Districts ADMw* ADMw Total | Apportionment Apportionment

Centennial 7,918.61 791861 69% $ 2,771,963 % 2,887,312

Corbett (X 1.61) 1,376.73 2,216.54 1.9% 775,913 808,201

David Douglas 12,746.10 1274610 11.2% 4,461,859 4,647,529

Gresham-Barlow 14,058.49 14,058.49 12.3% 4,921,270 5,126,057

Parkrose 3,855.43 3,855.43 3.4% 1,349,619 1,405,781

Portland Public 57,761.95  57,761.95 50.6% 20,219,963 21,061,370

Reynolds 14,397.38 14,397.38 12.6% 5,039,901 5,249,624

Riverdale (¥1.61) 726.25 1,169.26  1.0% 409,308 426,341

Total 112,840.94  114,123.76 $ 39949797 $ 41,612,215

1 The S5F estimate is based on the ODE estimate dated 6/26/2019.
* The estimate assumes a 3.75% increase in local revenues for 2020-2021.,
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DESCRIPTION OF SERVICES

Instructional Services

Alternative Pathways: Alternative Pathways includes the TRiO Educational
Talent Search program, grant funded through the U.S. Department of Education.
Established with the passage of Title IV of the Higher Education Act of 1965,
TRIO provides educational opportunities for low-income and first-generation
students.

Assessment and Evaluation Program: Educational services leading to a high
school diploma or GED are provided to students currently in the Assessment and
Evaluation Education Program, a behavioral rehabilitation services placement
located inside of the Donald E. Long juvenile facility. Youth served are between
ages 13-17 and require a staff-secured, out-of-home placement for assessment/
evaluation, stabilization and transition planning.

Education Programs in Detention and Correctional Facilities: MESD
provides educational programming inside of youth and adult detention and
correctional facilities leading up to a high school diploma or GED. Services
include credit attainment, training services, IEP services, and ELL services to
students who are detained, awaiting trials, or hearings, or to students who have
been incarcerated. These programs include:

e The Incarcerated Youth Program (IYP), which serves adults 18-21 years of
age who are detained and have not earned a regular high school diploma or
GED. This service is provided in accordance with OAR 581-015-2600.

e The Juvenile Detention Education Program (JDEP), which serves youth up
to the age of 18 who are detained, awaiting trials, or hearings inside a juvenile
detention facility in accordance with OAR 581-015-2585.

e The Youth Correctional Education Program (YCEP), which serves
adjudicated youth up to the age of 25 who are housed in an Oregon Youth
Authority facility in accordance with OAR 581-015-2585. Secondary and
post-secondary programs, such as vocational education, college and dual
credit enrollment, are offered at these locations.

Transition Supports: MESD provides program transition supports and educa-
tional advocacy for youth while in and after leaving unique educational settings
including hospitals, detention facilities, correctional facilities and long term care
and treatment facilities.
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DESCRIPTION OF SERVICES

Instructional Services (Continued)

Helensview School — Helensview provides individualized instruction and
specialized support services for youth ages 12-21 who have dropped out of school
or who are experiencing chronic attendance or behavioral issues. Helensview
students receive personalized academic support, social services and connection
to post-secondary options. Supports include access to dual credit, career and
technical education and on-site job training and certifications.

Helensview Phoenix — Pregnant and Parenting Student Services: The
Phoenix program at Helensview provides services to youth, ages 12-21 who are
pregnant and/or parenting and identified as at-risk and require individualized
programming, prenatal and parenting instruction. An on-site day care is provided
to students.

Helensview — Therapeutic classroom: The Therapeutic classroom at
Helensview provides individualized support to students identified for special
education services who have mental health needs and require a small staff-
student ratio. Classrooms providing academic and behavioral instruction are
available at both the middle school and high school level.

Hospital School Program: The Hospital School Program provides educational
services including credit attainment, IEP services, and ELL services to students in
grades K- 21 years of age with medical, rehabilitation or mental health needs
during the course of their hospitalization and/or ongoing treatment in accordance
with ORS 343.261(2) and ORS 327.023(3). Youth in medical clinics, siblings and
family members of hospitalized youth, may also receive instruction and support.
The educational impact to hospitalized children is mitigated by receiving ongoing
educational services, maintaining contact with their youth’s attending districts, and
by planning a reasonable and realistic transition back to school following
hospitalization.

Long Term Care and Treatment: The Long Term Care and Treatment (LTCT)
program provides educational services including credit attainment, IEP services,
and ELL services to students in grades K-12 residing in a Long Term Care and
Treatment facility in accordance with OAR 581-015-2571. LTCT locations include
the Wynne Watts School program.

College/Career Readiness: The purpose of College/Career Readiness is to
facilitate the acceleration of component districts’ movement toward a system that
provides increased opportunities and clearly articulated pathways for high school
students in attaining college credit while attending their home high schools as well
as preparing them to enter post-secondary career training. The development of
supports can include career and technical opportunities, college-level educational
opportunities and/or drop-out pre%%tion strategies.
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Instructional Services (Continued)

Home School Notification: Multhomah County parents electing to educate
students at home in lieu of enrolling their student(s) in a regular comprehensive
school must notify MESD, as required by ORS 339.035. MESD, as required by
law, maintains a database with home school student directory information, re-
quests test results from students as required under OAR 581-021-0026(5), submits
reports to component districts to notify them of their home school population, and
maintains a web page as a resource for parents and component districts to refer to
regarding the laws pertaining to home schooling.

Migrant Education Program: The Migrant Education Program provides education
services and support through grants with the U.S. Department of Education for
migrant families and children between the ages of 3-21 years old who have moved
within the last three years for work in agriculture. The program ensures such
children receive full and appropriate opportunities to meet the same challenging
academic standards that all children are expected to meet. Services and support
center around four main components: school readiness, reading, math, and high
school graduation. Support also extends to parent engagement and recruitment.

e Migrant Education School Readiness: Migrant Education School
Readiness services apply to children 3-5 years old and provide learning
opportunities for cognitive, social, emotional and motor skills development in
English or Spanish, depending on the native language of the children. Home
visits with preschool parents provide specialized training and materials to
support their children’s development and growth. Incoming kindergarten
students participate in a summer transition class to prepare for entering school
in the fall.

e Migrant Education Summer Program: The Migrant Education Program
provides a full-day supplemental summer extension for incoming kindergarten
through 12th grade migrant children and youth. Academic services focus on
math and reading for students in kindergarten through 8th grade. Incoming and
current secondary student services center on graduation and post-secondary
college or career pathways through volunteer opportunities based within the
school and community. Transportation and meals are provided for all students.

Outdoor School and Companion Programs: Outdoor School is a residential
environmental science program for sixth grade students and high school student
leaders. Companion programs include the Fourth Grade Overnight and other
customized programs for grades 2-12. Outdoor School special projects can include
consultation services for schools or other organizations that seek to develop youth
programming in the outdoors. Other projects could include professional
development for youth programming in leadership, outdoor science and community
building, and curriculum development that can include teaching kits for use in the
outdoor setting.
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DESCRIPTION OF SERVICES

Instructional Services (Continued)

Long Term Care and Treatment: The Long Term Care and Treatment program at
Wynne Watts School provides educational services including credit attainment,
IEP services, and ELL services to student in grades K-12 currently residing in a
Long Term Care and Treatment program. Wynne Watts School serves students
with significant mental health education, and life challenges requiring schooling in
a sheltered environment in order to protect the health and safety of themselves
and/or others and allow the faculty treatment process to extend into the school day
in order to fully implement the treatment plan.

Regional School Improvement: School Improvement provides professional
learning and technical support in the following areas that include: High School
Diploma Requirements, Common Core Standards, Common Formative
Assessment, and Secondary and Elementary Literacy & Math content area
support by specialists. The High School Diploma initiative includes the
development of alternative assessment and credit by proficiency assessments as
well as facilitating the development of Reading, Writing and Math Work Samples to
meet state required Essential Skills Assessments. Support is also provided for
appropriate implementation of the Oregon State Summative Assessment.
Additionally, School Improvement provides professional development and
technical support in science/STEM. Services include instructional support and
coaching for science teachers as well as facilitation in the implementation of Next
Generation Science Standards (NGSS).

Behavior and Instructional Consultation Services:

Consultation from the Student Services and Instructional Services Departments is
provided at the request of a district. Services may be provided within the regular
classroom setting or in an alternative educational setting. There is a referral
process that includes a needs assessment at no cost with further consultation and
services provided as a fee for service. A contract agreement is created which
includes a clear description of the services provided and fees. The team may
include an administrator, teacher, speech pathologist, school psychologist,
occupational therapist, nurse and/or a behavior consultant.

Professional Learning supports rooted in social-emotional learning and trauma
sensitive practices may be provided to assist with behavioral strategies,
collaborative problem solving, restorative justice strategies, culturally responsive
practices, compassion fatigue and vicarious trauma awareness.

Curriculum Services: MESD provides support related to curriculum selection,
implementation and on-going assistance. This includes aiding the Oregon
Department of Education in providing districts the opportunity to review Curriculum
Adoption materials and to provide professional learning (as needed) related to the
Adoption. Additionally, MESD supports the implementation of programs such as
the “Classroom Law Project”, whighgbrings law-related educational programs into
Oregon schools.




DESCRIPTION OF SERVICES

Instructional Services (Continued)

Instruction Services Special Projects: MESD Instruction Services has
considerable expertise in developing and strengthening instructional programs.
Instruction Services special projects could include consultation, management or
coordination of projects that seek to develop/strengthen instructional programs,
such as mentoring and grant application/implementation. Additional projects could
include curriculum and instruction development, supports to promote regular
attendance/reducing chronic absenteeism, and coaching. These projects could be
at a local school district level, county level or state level.

Student Assessment Services — Special Projects: Student Assessment
Services provides data collections support, technical assistance, support and
training on assessment procedures and administration of the score sites; and
provides help desk support, technical assistance and training to school districts
participating in the state’s on-line English Language Proficiency Assessment. In
addition, Student Assessment Services provides the development and support of
Essential Skills work samples in reading, writing and mathematics, as well as
training in how to assess/score the work samples. Reading, writing and
mathematics Essential Skills Assessments are provided in native languages.

Regional Equity Professional Development: MESD may hire staff or
contract with specialists to provide leadership, planning, and professional
development and learning.

This support will be based in equity, and culturally responsive and culturally
sustaining practices and instruction. This could also include managing and
coordinating of regional equity work. These projects could be at a local school
district level, county level or state level.

Regional Education Network Support/EAC Support: The Regional Educational
Network (REN) is a statewide initiative to support the growth and development of
educators across the career continuum. MESD provides support and facilitation
for the development and sustaining of networked improvement communities,
professional development and prioritized initiatives.

Student Success Act Supports: MESD provides support and technical
assistance to districts in navigating the requirements of the 2019 Student Success
Act (SSA), applying for Student Investment Account funds, and SSA program
planning and implementation. Supports include regional convenings/work groups,
1:1 district supports, coordinating partnerships with community based
organizations, prioritization of work and professional development in identified
areas.
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DESCRIPTION OF SERVICES

School Health Services (SHS)

Contracted Health Education Services: MESD SHS provides instruction and
support to component districts and independent schools to provide instruction and
support to help meet state and national mandates for required health and safety
training, and to consult with employees after occupational exposures to
bloodborne pathogens. Health education training can include:

" Medication Administration

" Severe Allergic Reaction (with epinephrine administration)
" Glucagon Administration

" First Aid/CPR AED training

" Adrenal Insufficiency/Crisis training

“ Oregon Occupational Safety and Health Administration (OSHA) required
Bloodborne Pathogen Training, including management of post-exposure
evaluation and follow-up.

Contracted Nursing Services including Direct One-to-One Nursing: School
districts may contract with MESD for additional nursing services for schools and
unique programs, as well as direct one-to-one services for students with complex
health conditions or those identified as medically fragile. Contracted nursing is for
a minimum of 21 hours per week. Training, orientation, oversight, and supervision
is provided by the MESD.

Vision Screening Team: The MESD screening team assists component districts
in meeting the requirements of OAR 581-022-2220 by screening student vision
(in grades K, 1, and 3). Students needing additional testing are referred to
community health providers. MESD School Health Services may have funding or
resources to help reduce costs for students needing prescription glasses (OAR
581-022-2220). Training, orientation, oversight and supervision provided by the
MESD.

Hearing Screening Team: The Hearing Program provides state-mandated
screening to grades K and 1, identifying students with hearing loss. Other
school-aged students referred for screening, as well as those in K-1 requiring
follow up, are evaluated by the department’s licensed audiologist, who conducts a
comprehensive exam and makes referrals as indicated. This supports student
engagement and success in the classroom (OAR 581-022-2220. Training,
orientation, oversight, and supervision is provided by the MESD.
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DESCRIPTION OF SERVICES

School Health Services (SHS) (Continued)

Immunization Program: Immunizations promote wellness by protecting all
students and school staff against vaccine-preventable diseases. Under contract
with Multnomah County Health Department (MCHD), School Health Services
(SHS) assists school districts with immunization management to meet state
requirements for school attendance. Services include records review, data entry,
family notification, state reporting, preparation of exclusion letters, and data
analysis and reporting (ORS 433.267). Training, orientation, oversight and
supervision is provided by SHS. Monitoring records minimizes the number of
students excluded due to non-compliance, and maximizes student attendance
and learning time. Nurses, together with the immunization team, assist families to
navigate the health system to access resources for required vaccines.

School Nursing: School nursing services provide mandated health services
during the regular school day, promote wellness, and assist students to achieve
optimal educational experiences. Nursing services are dependent on total
caseload size and may include direct health services to ill and injured students,
management of acute and chronic illnesses, surveillance and follow up of
communicable disease, and consultation to districts based on current evidence
based research and best practice. Nurses are a liaison between home, school,
and community health care providers; they promote safety, assess growth and
development, and contribute to mental, emotional, and physical well-being.
Training, orientation, oversight, and supervision is provided by the MESD. By July
1, 2020, -ORS 336.201 recommends one registered nurse for every 750 stu-
dents.

School Health Assistants (SHA): MESD School Health Assistants (SHAs) are
non-licensed personnel who provide illness and injury management for students,
with oversight from an RN. SHAs perform delegated nursing tasks as trained by
the RN and may be the first point of contact for health services in the health room.
The MESD RN/SHA team is no more than one RN to five SHAs. Training,
orientation, oversight, and supervision is provided by the MESD.
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DESCRIPTION OF SERVICES

School Health Services (SHS) (Continued)

School Nurse Consultant: The Nurse Consultant functions as a liaison
between School Health Services staff, district personnel, and County and State
Health Departments. The Nurse Consultant provides investigation, reporting,
and collaboration with county health departments in events related to reportable
and communicable diseases. The Nurse Consultant provides management of
staff body fluid and blood borne pathogen exposures, including consultation and
follow up. Training, orientation, oversight, and supervision is provided by the
MESD.

Complex Needs Nursing (CNN): Complex Needs Nurses (CNN) are registered
nurses with expertise in the management of students with complex, chronic
health needs in the school setting. CNNs augment MESD school nurse services
by providing training, consultation and support for medically fragile, medically
complex, and nursing-dependent students, as defined in ORS 336.201.

The complex needs nurse may provide initial training and develop an
individualized health plan until the health condition is stabilized, and then
transition management to the school nurse. CNNs participate in
multi-disciplinary planning and placement meetings, IEP development. Training,
orientation, oversight, and supervision is provided by the MESD.

Nurse-School Health Services Consultation: For both resolution and
non-resolution schools or programs, MESD SHS may provide limited
professional nursing consultation on a case by case or limited duration contract.
Services may include assessment of complex health conditions,
recommendations for required nursing services, assessment and evaluation of
existing health services, delegations, training, and care coordination with
families, schools and health care providers. Professional consultation and
recommendations are based on current evidence based research and best
practice. Training, orientation, oversight and supervision is provided by the
MESD.
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DESCRIPTION OF SERVICES

Special Education

Abilities in Motion (AIM): Wheatley (ages 5 - 21)

The AIM program provides an educational opportunity for special education
students with significant medical needs which impact their ability to learn. Students
benefit from an academic curricula and social skills program that are modified to
accommodate their unique medical challenges. The program provides instruction to
develop communication skills, adaptive behaviors and personal management skills
that can be utilized within the classroom and community settings. Services are
Individualized and based on a student’s IEP.

Social Emotional Skills, Behavioral Health, Therapeutic classrooms and Eval-
uation/Stabilization programs:

Arata Creek, Burlingame Creek, Knott Creek and Four Creeks Schools (SESP)
(Kindergarten-12th)

Transition Program (ages 18-21)

Arata Creek, Burlingame Creek and Knott Creek Behavioral Health (Kindergarten -
12" grade)

Knott and Four Creeks Therapeutic classrooms (Kindergarten-5th grade)

Evaluation/Stabilization Classrooms at Knott Creek and Four Creeks (Kindergarten
- 6th grade)

The SESP program is designed for students with an individualized Education Plan
(IEP) from Kindergarten to 21 years of age to provide structural social skills training,
behavioral intervention and academic instruction to students who are not being
successful in the general education setting. This program provides mental health
and behavioral consultative services within a small classroom setting

(lower teacher: student ratio) for students needing additional therapeutic support.
Additionally, the Transition classroom ages 18-21, offers job training and supports
for students as they begin post-secondary work experiences. Instruction focuses
on functional applied academics, community and classroom instruction to prepare
students for adult life. The Behavioral Health program serves students
Kindergarten-12th grade with significant behavioral challenges and lower cognitive
capabilities. All students benefit from an academic curriculum and a social skills
program that is modified to meet their cognitive and social emotional abilities. This
classroom has a high staff to low student ratio based on data and demonstrated
need to ensure success.

The evaluation/stabilization classrooms are designed for elementary students from
a general education setting exhibiting significant behavioral and/or mental health
concerns. These classrooms are designed for students on a 45 day alternative
placement setting with the district continuing potential evaluation procedures. It
allows students within a small classroom setting with high staff ratio to participate in
a safe, structured environment while the component district determines next steps
in support of the student. 153
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DESCRIPTION OF SERVICES

Special Education (Continued)

Behavior and Instructional Consultation Services:

Consultation from the Student Services Department is provided at the request of
a district. Services may be provided within the regular classroom setting or in an
alternative educational setting. There is a referral process that includes a needs
assessment at no cost with further consultation and services provided as a fee for
service. A contract agreement is created which includes a clear description of
the services provided and fees. The team may include an administrator, teacher,
speech pathologist, occupational therapist, school psychologist and a behavior
consultant.

Feeding Team Contract Services: The MESD feeding team provides
assessment and training for safe feeding within the school and classroom
environment. The feeding team assesses the following considerations while
assessing students: positioning, medical history, nursing needs and safe feeding
for students who present difficulties with oral feeding to avoid choking or
aspiration. The feeding team provides safe eating protocols and consultation to
districts on mealtime procedures at their request. The district completes a
referral to the MESD to begin the assessment process. The MESD feeding team
includes a speech language pathologist and an occupational therapist. On
certain protocol trainings a nurse may also be required. The Feeding Contract
includes staff cost, mileage to and from sites, time spent in assessment, writing
protocols and meeting with staff (consultation and training to feed the student
safely).

Functional Living Skills Program (ages 5-18): Knott School and/or Component
District. The Functional Living Skills (FLS) Program provides evidence-based
instructional practices in the areas of academics, communication, motor,
adaptive, social emotional, medical, health care, behavioral and vocational
training to students with significant disabilities. Staff have extensive training in
the area of Autism. The FLS program provides positive behavior intervention
services including Functional Behavioral Assessments (FBAs) and Positive
Behavior Support Plans (PBSPs) for students, in accordance with the Individuals
with Disabilities Education Act (IDEA) and Individualized Education Plans (IEPs).
The curriculum used in all classrooms aligns with the Common Core. Services
are provided in component school districts in order to provide the least restrictive
environment (LRE) as possible. Extended School Year services are available for
those students that qualify and approval is provided by local school district.
Additional staffing decisions are made through the IEP process including a local
education agency (LEA) represeHiative.
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Special Education (Continued)

Functional Living Skills Transition Program (ages 18-21): The Functional
Living Skills Transition Program provides post-secondary instruction for student’s
age 18-21 that have exited high school and their Individualized Education Plan
(IEP) identifies the need for significant post high school supports (academic,
behavioral and or medical). The curriculum is focused upon functional applied
academics, community and classroom instruction and for preparing students for
adult life. Students have the opportunity to access a variety of work experiences
in the local community and develop leisure and independent living skills. The
curriculum used in all classrooms aligns with the Common Core. Transition has
a high staff to student ratio. Extended School Year services are available for
those students that qualify and approval is provided by local school district.
Additional staffing decisions are made through the IEP process including a local
education agency (LEA) representative.

High School/Middle School Therapeutic Classroom: These special
education classrooms located on the Helensview School campus are for
students 6th grade through 12th grade with intensive mental health needs. The
therapeutic program provides academic instruction, behavioral intervention and
social skills training, coupled with a mental health focus. The Therapeutic
Classrooms are classrooms for placement by local school districts through
resolution/contracts. This program has a low student/high staff ratio and includes
a behavior coach and mental health therapist as well as a special education
teacher and education assistants.

Functional Living Skills (Alternative) (Ages K-21 years)
Wheatley School

(Functional Living Skills Alt) at Wheatley School is a self-contained school for
students needing an intensive Functional Life Skills (FLS) educational setting
due to the impact of disability which directly affects cognition, communication
and behavior. The curriculum used in all classrooms aligns with the Common
Core. Additional support services focus on building communications skills,
motor and sensory skills so students feel compelled to use behavior less as a
communication medium. Wheatley is staffed with a high staff to student ratio (1:1
or 2:1). Students also receive the benefit of a full-time nurse. Extended School
Year services are available to those students that qualify. Additional staffing
decisions are made through the IEP process including a local education agency
(LEA) representative.
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DESCRIPTION OF SERVICES

Special Education (Continued)

*Individually Purchased Options:
Related Services:

Speech/Language Pathologists, Occupational Therapists, Physical Therapists,
Psychologists, Behavior Consultants, Educational Assistants, English Language
Learning Teachers, Assistive Technologists, and Transition Specialists.

Related Services provides direct and or consultation services according to student
IEP needs. Services may be provided in .2 FTE increments. Caseloads are
varied dependent upon IEPs and locations.

Assistive Technology:

e Conduct systematic assessment of student’s AT needs

e Provide assistance in IEP development

« Provide consultation and technical assistance to district teams
e Training and in-service at district request

Speech/Language Pathology:
e 1:1 therapy

e Conduct formal or informal evaluations

o Write, review and revise IEPs as mandated by IDEA, State and Federal rules
« Provide direct or indirect therapy

o Consultation services (IEP driven)

« Technical assistance (professional development)

o Attend IEP or three year re-evaluation meetings

Occupational Therapy:

o Conduct formal and informal evaluations

o Write, review and revise IEPs as mandated by IDEA, state and federal rules
« Provide direct or indirect therapy

« Consultation services (IEP) driven

o Technical assistance (professional development)

o Attend IEP or three year re-evaluation meetings
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DESCRIPTION OF SERVICES

Special Education (Continued)

Physical Therapy:

Conduct formal and informal evaluations

Write, review and revise IEPs as mandated by IDEA, state and federal rules
Provide direct or indirect therapy

Consultation services (IEP) driven

Technical assistance (professional development)

Attend IEP or three year re-evaluation meetings

Psychological Services:

Conduct evaluations for: intelligence, adaptive behavior, social/emotional,
formal and informal observations, and traumatic brain injury

Participate as a member of the evaluation team for Autism Spectrum Disorder
or upon the request of the team for other eligibilities

Provide support to write, review and revise IEPs as mandated by state and
federal rules and regulations

Provide consultation services based on each student’s IEP
Attend IEP or three year re-evaluation meetings

Technical assistance (professional development)

Provide counseling services to individuals and/or small groups
Provide in-service trainings to districts

*Included in the cost of this service option are travel, supplies, materials and
technology (computer needs) for staff

Behavior Consultant:

Observe and collect student data regarding behavior

Provides support to classrooms collecting functional behavior assessment
data

Develop behavior support plan and reinforcement packages

Train and support staff with Positive Behavior Support strategies

Attends team meeting to brainstorm strategies and success in the classrooms
Provide behavioral recommendations
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DESCRIPTION OF SERVICES

Special Education (Continued)

Educational Assistants:

Educational Assistant Services may be provided in the regular classroom setting
or in another educational setting. Services may be purchased in .875 FTE
increments.

Transition Specialist:

This is a classified staff member with a background in behavior trained to work
within districts for students transitioning from one program/school to another.
The focus as a transition specialist is for a smooth crossover in placement with
appropriate supports for the student to be successful in the new school
environment.

District Classroom Interventionist:

Licensed special education behavioral specialist purchased in .2 FTE minimum
slots for working with classroom staff and/or students within the classroom to
support strategies and provide consultation services to the teacher for student
success. The goal of this position is to keep and maintain students in the least
restrictive placement possible by supporting environmental changes and student
specific needs.
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Technology Services

Through Cascade Technology Alliance
www.cascadetech.org

The Cascade Technology Alliance (CTA) is a part of the Cascade Education
Alliance (CEA). The CEA is a collaboration of four regional ESDs: Columbia
Gorge, Multhomah, Northwest Regional, and Willamette. The CEA directly
serves 53 school districts within its geographic boundaries, benefitting more than
50% of the K-12 students in Oregon. The four ESDs make all of their education
services available to any school district in their combined service area enabling
school districts to access the local service plans of all four ESDs.

The CTA was created by the technology departments of each of the participating
ESDs to serve thier area component districts as well as other non-profit agencies
in need of technology solutions. CTA services include network management;
server management and data center; technical support; financial and human
resource systems; student information systems; data warehouse and student
reporting systems; instructional services and operational services.

The CTA has a menu of services available to its component school districts. The
following is a list of services historically selected by MESD districts.

Application and Development Services

o Business Systems Support: MESD provides an extensive and
integrated administrative financial and human resource system including
hundreds of customized reports specifically for use in public schools.

« Data Warehouse: The CTA data warehouse is part of a statewide
initiative to facilitate state reporting and data-based decision making.

o Student Information Services: Student Services provides
comprehensive computer applications for student accounting and data
management. The Synergy application offers access for administrators,
teachers, professional staff, students and parents to engage in the instructional
process.

« ORMED: MESD developed a Medicaid Fee For Service billing application to
allow School Districts to submit claims to the State for Medicaid
reimbursement. The most common disciplines that provide Medicaid
eligible services to students are Speech Pathologists (SLP’s),

Occupational Therapists (OT’s), Physical Therapists (PT’s) and Nurses.
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DESCRIPTION OF SERVICES

Technology Services (Continued)

District Office Services

e Substitute Services: CTA provides on-line substitute application and
registration, verification of employment eligibility documents, blood borne
pathogen training and updates, child abuse prevention training, maintenance
of classified and certified substitutes, and registration of Teacher Standards
and Practices Commission licenses.

¢ School Messenger Automated Attendance/Emergency Notification:
School Messenger delivers flexible and modern communication capability with
secure and robust performance for student attendance calling, emergency
notifications, and other district communication needs.

Infrastructure Services

¢ Internet Connectivity: MESD provides Internet Service Provision (ISP)
service out of the Pittock Block for districts and agencies through a shared
meet-me point. This includes redundant connections to multiple ISPs.

o Network Services: Wide area data networking support is provided in the form
of communication lines, router maintenance, network management and
connection to the Internet.

e Engineering Support & On-Site Help Desk Support: Experienced technical
support and engineering staff provide high level technical support to District IT
staff and for District’s infrastructure needs.

Instructional Services

o Follett Destiny Library and Textbook Management: Destiny is a fully
functional, internet-based library and textbook management system
designed specifically to support K-12 education. CTA provides Destiny
services to MESD and its component districts.

Other Regional Services

The MESD provides general administrative support services to Districts upon
request.
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DESCRIPTION OF SERVICES

Administrative Support Services

K-12/Higher Education Collaboration Supports : MESD provides facilitation,
technical assistance, and systemic supports as needed to strengthen
partnerships and pathways between K-12 school districts and higher
education institutions.

Inter-District Delivery System (aka PONY): Facilities and Transportation
Services provide inter-district “pony” mail delivery service to component
districts.

Procurement Card Services: MESD administers procurement card services
to other smaller Oregon ESDs and school districts through Bank of America. It
provides an opportunity for smaller entities to take advantage of a more
efficient purchasing process and potential cost savings. Services include
ordering/deactivating cards, program maintenance, on-site PCard training and
PCard auditing services.

School Announcement Closure Network: MESD contracts with FlashAlert-
Newswire.net each year for the ESD and component districts to support the
interface between component districts and broadcast stations when emergency
closures must be communicated to the public.

Other Administrative/Operational Services: MESD can provide other gen-
eral operational services to districts such as payroll services and support for
planning and implementation of the Student Success Act.

Government Affairs: MESD retains a specialist to provide technical support
and professional assistance to Multnomah County school districts in the area of
government relations at the state and/or local level.
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ADOPTION OF MULTNOMAH ESD
PROGRAMS AND SERVICES PROPOSALS
FOR 2020-2021

SCHOOL DISTRICT NO.

This certifies that the following Resolution was adopted by the Board of Directors of
School District No. on the day of , 2020, in the
manner proposed by law, and has not been altered or repealed.

DATED this day of , 2020

Superintendent/Deputy Clerk
School District No.
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RESOLUTION
BE IT RESOLVED that, according to ORS 334.175, the Board of Directors of School
District No. , Multnomah County, Oregon, agrees to the conditions and provision of all programs and

services, described in the 2020-2021 Local Service Plan - Multhomah Education Service District, EXCEPT:

(Specify here each and every program not approved. If all are approved, please indicate "none".)

Please note that in the event that the required resources are not available, each and every program and ser-
vice is subject to reduction or elimination at the discretion of the Multnomah ESD Board. If such reductions
or eliminations are necessary, they will be made through contingency planning in cooperation with the Su-

perintendents of the local component districts. 162
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KEY COMMUNITY PARTNERS

Albertina Kerr
All Hands Raised
Carpe Mundi
Community Cycling Center
East County SD Liaison
East County STEM Partnership
FACT
Friends for Outdoor School
Friends of the Children
Gateway to College
Gray Family Foundation
Gresham Chamber of Commerce
IBEW
IRCO
Impact NW
Kaiser Permanente
Kline & Associates
Linn-Benton Detention
Linn-Benton Community College
Mercy Corps NW
Metro

Mt Hood Community College Dual
Enrollment

Mt. Hood Community College Regional CTE
Coordination

Mt. Hood Community College, TRIO College
First Program

Mt Hood Cable Regulatory Commission
Multnomah County Early Learning
Multnomah County Detention
Multnomah County Developmental
Disabilities Division
Multnomah County Health
Multnomah County Juvenile Justice Services
Multnomah County Library

Multnomah County Mental Health and
Addiction Services Division

Multnomah County Probation/Parole

Multnomah County SUN Schools
163

Multnomah ESD-Helensview School
New Avenues for Youth
NW Disability Supports
OHSU Doernbecher’s Children’s Hospital
OHSU Kitchen and Dining
Oregon Department of Education
Oregon Food Bank
Oregon Forest Resources Institute
Oregon State University Extension
Oregon Youth Authority
Parkrose hardware
P:ear Mentoring
Portland Community College

Portland Bureau of Transportation (PBOT)
Safe Routs to School

Portland Children’s Levy
Portland Police Bureau
Portland Public Schools-Alliance High School

Portland Public Schools-Alliance High School
at Benson High School

Portland Youth Builders
Providence Willamette Falls Hospital
PSU TRIO Pre-College Programs

Randall Children’s Hospital at Legacy
Emanuel

Reynolds Learning Academy
Rosemary Anderson HS/Portland OIC
School & Community Oral Health Programs
Self Enhancement Inc.

Shriners Hospitals for Children
STARS
Worksystems: Summerworks
U.S. Bank Machine Tool Finance
United Way of the Columbia-Willamette
Unity Center for Behavioral Health
TriMet
Yambhill County Juvenile Detention

Zenbu
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APPENDIX

Links to Other Information

Multhomah Education Service District

Information about departments and specific programs can be found on the
district website: www.mesd.k12.or.us

MESD Accountability Report

The annual Accountability Report is a comprehensive summary of the
programs and services the MESD provides to support districts in serving
students. It reports information specific to each component district; including,
number of students served, services provided, and financial data. The report
is available online in the Component School Districts section on the MESD
Web page.

MESD School Health Services Annual Report

The School Health Services department issues an annual report available on
its homepage.

MESD Budgets and Financial Reports

MESD'’s annually Adopted Budgets and Comprehensive Annual Financial Re-
ports (CAFRs) for the past 5 years can be found at the Business Services
homepage: www.mesd.k12.or.us/businessservices

Cascade Technology Alliance

Cascade Technology Alliance was originally formed to bring the technological
strengths of our four education service districts together to deliver even better
tech services to our area School Districts then previously possible. We have
four objectives to meet before providing services to Schools. They

are stability, accessibility, innovation, and cost-sharing/saving collabora-

tion. By meeting these four objectives, our Oregon school staff, student, and
parent users have exceptional solutions to support the learning environment.
http://www.cascadetech.org/

164

26



http://www.mesd.k12.or.us
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2020-2021 CALENDAR — DRAFT For Board Approval

July - 2020 January - 2021
M T W Th F SA SU M T W Th F SA SU
01 02 03 04 05 01 02 03
06 07 08 09 10 11 12 04 05 06v 07 08 09 10
113 14 15 16 17 18 19 11 12 13v 14 15 16 17
20 21 22 23 24 25 26 18H 19 20v 21 22 23 24
27 28 29 30 Sill 25 26 27v 28 29 30 31
Auqust - 2020 February - 2021
M T W Th F SA SU M T W Th F SA SU
01 02 01 02 03v 04 05 06 07
03 04 05 06 07 08 09 08 09 10v 11 12 13 14
10 11 12 13 14 15 16 15H 16 17v 18 19 20 21
17 18 19 20 21 22 23 22 23 24v 25 26 27 28
24 25 26 27 28 29 30
3lw March - 2021
September — 2020 M T W Th F SA SuU
M T W Th F SA SU 01 02 03v 04 05 06 07
01 02 03 04® 05 06 08 09 10v 11 12 13 14
07H 08+ 09v 10 11 12 13 15 16 17v 18 19 20 21
14K 15 16v 17 18 19 20 22 23 24 25 26 27 28
21 22 23v 24 25 26 27 29 30 31v
28 29 30v April - 2021
October — 2020 M T W Th F SA SU
M T W Th F SA SU 01 02 03 04
01 02 03 04 05 06 07v 08 09 10 11
05 06 07v 08 09i 10 11 12 13 1l4v 15 16 17 18
12 13 14v 15 16 17 18 19 20 21v 22 23 24 25
19 20 21v 22 23 24 25 26 27 28v 29 30
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November - 2020 May - 2021
M T W Th F SA SU M T W Th F SA SU
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December — 2020 June - 2021
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Key Explanation Key Explanation
SUMMARY Days Symbol Symbol
July 0 @ First Day for New i Statewide In Service
August 0 Teachers Days — No Students
September — Labor Day 21 TBD District In Service H Holiday
October 21 Days
November — Veteran’s & Thanksgiving Day 21 + First Day for ® Non Contract Day — No
December 14 Students Students
January 19 K First Day for p Planning Day — No
February — President’s Day 20 Kindergarten Students
March 18 v Early Release R Progress Report — No
April 22 Students
May — Memorial Day 21 TBD Grading Day — No Last day for Students
June 14 Students
5 Paid Holidays included above TBD Conference Days — W Last Contract Day for
Total Days 191 65 No Students Teacher
TIF Furlough Day
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