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SCHOOL ASSOCIATION FOR SPECIAL EDUCATION IN DUPAGE

ING « BELIEVING

Policy Committee Meeting
October 19, 2022
SASED Administrative Center
2900 Ogden
Lisle, IL 60532
3:30 PM
AGENDA

Call to Order/Roll Call

Policies Under Review for Adoption

Policy 2:230 - Public Participation at School Board Meetings and Petitions to the Board
Policy 4:10 - Fiscal and Business Management

Policy 4:70 - Resource Conservation

Policy 4:80 - Accounting and Audits

Policy 4:180 - Pandemic Preparedness; Management; and Recovery
Policy 5:70 - Religious Holidays

Policy 5:80 - Court Duty

Policy 5:240 - Suspension

Policy 5:270 - Employment At-Will, Compensation, and Assignment
Policy 6:80 - Teaching About Controversial Issues

Policy 6:140 - Education and Homeless Issues

Policy 6:290 - Homework

Policy 7:15 - Student and Family Privacy Rights

Policy 7:190 - Student Behavior

Policy 7:230 - Misconduct by Students with Disabilities

Policy 7:270 - Administering Medicines to Students

Policy 7:285 - Anaphylaxis Prevention, Response and Management Program (previously Food
Allergy)

Policies Under Request for Removal

a. Policy 7:232 - Use of Isolated Time Out and Physical Restraint
Adjournment
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School Association for Special Education in DuPage (SASED) 2:230

Governance

Public Participation at Board Meetings and Petitions to the Board

At each regular and special open meeting, members of the public and SASED employees may comment
to or ask questions of the Board, subject to reasonable constraints.

The individuals appearing before the Board are expected to follow these guidelines:

1. Complete the Request For Public Participation form 2:230-E and submit it to the Recording
Secretary.

2. Address the Board only at the appropriate time as indicated on the agenda and when
recognized by the Board Chairperson. This includes following the directives of the Board
Chairperson to maintain order and decorum for all.

3. Use asign-in sheet, if requested.

4. |dentify oneself and be brief. Ordinarily, the time for any one person to address the Board
during public participation shall be limited to five minutes. In unusual circumstances, and when
an individual has made a request to speak for a longer period of time, the Board Chairperson
may allow a person to speak for more than five minutes. If multiple individuals wish to address
the Board on the same subject, the group is encouraged to appoint a spokesperson.

5. Observe, when necessary and appropriate, the Board Chairperson’s authority to:

a. Shorten the time for each person to address the Board during public participation to
conserve time and give the maximum number of people an opportunity to speak;

and/or

b. Determine procedural matters regarding public participation not otherwise covered in
Board policy.
6. Conduct oneself with respect and civility toward others and otherwise abide by SASED policy
8:30, Visitors to and Conduct on School Property.

Petitions or written correspondence to the Board shall be presented to the Board in the next regular
Board packet.

The Board generally will not act on a proposal, suggestion, or request when first presented by a member
of the public during a Board meeting. A response will be made to the member of the public after a
proper evaluation of a proposal, suggestion, or request has been completed.

Personal charges or complaints against individual employees of SASED will not be accepted at a public
meeting of either SASED Board. Such charges or complaints shall be presented to the Executive Director,
preferably in writing. All such charges or complaints will be investigated by the Executive Director and as
appropriate reported to the Board of Control.

LEGAL REF.: 105 ILCS 5/10-6 and 5/10-16
5 ILCS 120/2.06. Open Meetings Act

105 HCS5/10-6and 5/10-16
CROSS REF.: 2:220 (Board Meeting Procedure), 8:10 (Connection with the Community), 8:30 (Visitors

to and Conduct on SASED Property)

ADOPTED: December 14, 2022
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School Association for Special Education in DuPage (SASED) 4:10

Operational Services

Fiscal and Business Management

The Executive Director is responsible for SASED’s fiscal and business management. This responsibility
includes annually preparing and presenting SASED’s statement of affairs to the Governing Board and
publishing it before December 1, as required by State law.

The Executive Director or designee shall ensure the efficient and cost-effective operation of SASED’s
business management using computers, computer software, data management, communication
systems, and electronic networks, including electronic mail, the Internet, and security systems. Each
person using SASED’s electronic network shall complete an “Authorization for Electronic Network
Access.” In addition, based upon the location of a classroom, staff may be required to complete a lessor
district’s authorization form.

Budget Planning

SASED’s fiscal year is from July 1 until June 30. The SASED Board of Control shall direct the Executive
Director or his/her designee to prepare a budget. The Executive Director or his/her designee shall
present to the Governing Board, no later than its first regular meeting in January, a tentative budget
with appropriate explanation. This budget shall represent the culmination of an ongoing process of
planning for the fiscal support needed for SASED's educational program. SASED’s budget shall be
entered upon the Ill.ineis State Board of Education’s (ISBE) “School District/Joint Agreement Budget
Form.” To the extent possible, the tentative budget shall be balanced as defined by the-State Beard-of
Edueation ISBE guidelines. The Executive Director shall complete a tentative deficit reduction plan if one
is required by the-State Board-efEducation ISBE guidelines.

Preliminary Adoption Procedures

After receiving the Executive Director’s proposed budget, the Governing Board sets the date, place, and
time for:

1. A public hearing on the proposed budget, and
2. The proposed budget to be available to the public for inspection.

The Board Recording Secretary shall arrange to publish a notice in a local newspaper stating the date,
place, and time of the proposed budget’s availability for public inspection and the public hearing. The
proposed budget shall be available for public inspection at least 30 days before the time of the budget
hearing.

At the public hearing, the proposed budget shall be reviewed and the public shall be invited to
comment, question, or advise the Governing Board.

Final Adoption Procedures

The Governing Board will meet to adopt a budget before September 1st or by such alternative
procedure as State law may define. To the extent possible, the budget shall be balanced as defined by
the State-Board-of Education ISBE; if not balanced and if required by the-State Board-efEducation ISBE,
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School Association for Special Education in DuPage (SASED) 4:10

the Governing Board will adopt a deficit reduction plan to balance SASED’s budget within 3 years
according to State Beard-efEduecation ISBE requirements.

The Governing Board adopts the budget by roll call vote. The budget resolution shall be incorporated
into the meeting’s official minutes. Board members’ names voting yea and nay shall be recorded in the
minutes.

The Executive Director or designee shall perform each of the following:

1. Post SASED’s final annual budget, itemized by receipts and expenditures, on SASED’s internet
website; notify parents/guardians that it is posted and provide the website’s address.

2. Submit the annual budget, a deficit reduction plan if one is required by State Beard-of-Education
ISBE guidelines, and other financial information to the-State-Beard-of-Edueation ISBE according
to its requirements.

Budget Amendments

The Governing Board may amend the budget by the same procedure as provided for in the original
adoption.

Implementation

The Executive Director or designee shall implement SASED’s budget and provide the Board of Control
with a monthly financial report that includes all deficit fund balances. The amount budgeted as the
expenditure in each fund is the maximum amount that may be expended for that category, except when
a transfer of funds is authorized by the Governing Board.

LEGAL REF.: 105 ILCS 5/10-17,5/10-22.33,5/17-1,5/17-1.2, 5/17-2A, 5/17-3.2, 5/17-11, 5/20-5, 5/20-8

and 5/20-10.
35 ILCS 200/18-55 et seq.
anrd-5/20-10-

23 lll. Admin. Code Part 100.

CROSS REF.: 4:20 (Fund Balances), 4:40 (Incurring Debt), 4:60 (Purchases and Contracts), 6:235 (Access
to Electronic Networks)

ADOPTED: December 14, 2022
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School Association for Special Education in DuPage (SASED) 4:70

Operational Services

Resource Conservation

The Executive Director or designee shall manage a program of energy and resource conservation for
SASED that includes:

1.

Periodic review of procurement procedures and specifications to ensure that purchased
products and supplies are reusable, durable, or made from recycled materials, if economically
and practically feasible.

Purchasing recycled paper and paper products in amounts that will, at a minimum, meet the
specifications in The School Code, if economically and practically feasible.

Periodic review of procedures on the reduction of solid waste generated by academic,
administrative, and other institutional functions. These procedures shall: (a) require recycling
the SASED’s waste stream, including landscape waste, computer paper, and white office paper,
if economically and practically feasible; (b) include investigation of the feasibly of potential
markets for other recyclable materials that are present in the SASED’s waste stream; and (c) be
designed to achieve, before July 1, 2020, at least a 50% reduction in the amount of solid waste
that is generated by SASED.

4. Adherence to energy conservation measures.

LEGAL REF.: 105 ILCS 5/10-20.19¢ and 5/19b.

CROSS REF.:  4:60 (Purchases and Contracts), 4:150 (Facility Management and Building Programs)

ADOPTED: December 14, 2022

4:70
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School Association for Special Education in DuPage (SASED) 4:80

Operational Services

Accounting and Audits

SASED’s accounting and audit services shall comply with the Requirements for Accounting, Budgeting,
Financial Reporting, and Auditing, as adopted by the Ill. State Board of Education (ISBE), State and
federal laws and regulations, and generally accepted accounting principles. Determination of liabilities
and assets, prioritization of expenditures of governmental funds, and provisions for accounting
disclosures shall be made in accordance with government accounting standards as directed by the
auditor designated by the Board of Control. The Executive Director, in addition to other assigned
financial responsibilities, shall report monthly on SASED’s financial performance, both income and
expense, in relation to the financial plan represented in the budget.

Annual Audit

At the close of each fiscal year, the Executive Director shall arrange an audit of SASED’s funds, accounts,
statements, and other financial matters. The audit shall be performed by an independent certified public
accountant designated by the Board of Control and be conducted in conformance with prescribed
standards and legal requirements. A complete and detailed written audit report shall be provided to
each Board of Control member and to the Executive Director. The Executive Director shall annually, on
or before October 15, submit an original and one copy of the audit to the Regional Superintendent of
Schools.

Annual Financial Report

The Executive Director or designee shall annually prepare and submit the Annual Financial Report on a
timely basis using the form adopted by the ISBE. The Executive Director shall review and discuss the
Annual Financial Report with the Board of Control before it is submitted.

Inventories

The Executive Director or designee is responsible for establishing and maintaining accurate inventory
records. The inventory record of supplies and equipment shall include a description of each item,
guantity, location, purchase date, and cost or estimated replacement cost, unless the supplies and
equipment are acquired by SASED pursuant to a federal or State grant award, in which case the
inventory record shall also include the information required by 2 C.F.R. 200.313, if applicable. The
Executive Director shall establish procedures for the management of property acquired by the SASED
under grant awards that comply with federal and State law.

Capitalization Threshold

To be considered a capital asset for financial reporting purposes, a capital item must be at or above a
capitalization threshold of $2500 $1,000-S5,000, depending on the item, and have an estimated useful
life greater than one year. To be considered a capital asset for insurance coverage purposes, a capital
item must be at or above a capitalization threshold of $1,000 and have an estimated useful life greater
than one year. The following Capitalization Table should be used when developing the estimated useful
life and calculating the depreciation expense for an item using the straight-line depreciation method.
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School Association for Special Education in DuPage (SASED) 4:80

Capitalization Thresholds:

Land and Land Improvements 5,000
Buildings and Building Improvement 5,000
Infrastructure and site Improvements 50,000
Equipment and Furnishings 2,500
Technology and Software 1,000

Estimated Useful Lives:

Buildings and Building Improvements (20-50 years)

HVAC and Boiler Systems 20-25 years
Roof and Gutter Systems 25-30 years
Electrical and Plumbing Systems 30-50 years

Infrastructure and Site Improvements (20-50 years)

Parking Lots/Sidewalks/Curbs 20-25 years
Landscaping ad Trees 25-30 years
Sewer and Lighting 30-50 years

Equipment and Furnishings (5-20 years)

Office Equipment 5-15 years
Cars/Trucks 7-10 years
Telephones 10-12 years
Library Books 10-15 years
Tables/Desks/Chairs 10-15 years
Fixtures 15-20 years

Technology and Software (5-10 years)

Computers 4-5 years
Software 5-7 years
Network Equipment 5-10 years
Technology Infrastructure 8-10 years

Disposition of SASED Property

The Executive Director or designee shall notify the Board of Control, as necessary, of the following so
that the Board of Control may consider its disposition: (1) SASED personal property (property other than
buildings and land) that is no longer needed for school purposes, and (2) school site, building, or other
real estate that is unnecessary, unsuitable, or inconvenient. Notwithstanding the above, the Executive
Director or designee may unilaterally dispose of personal property of a diminutive value. The Executive
Director shall establish procedures for the disposition of property acquired by SASED under grant
awards that comply with federal and State law.

Taxable Fringe Benefits

The Executive Director or designee shall: (1) require that all use of SASED property or equipment by
employees is for SASED's convenience and best interests unless it is a Board of Control-approved fringe
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School Association for Special Education in DuPage (SASED) 4:80

benefit, and (2) ensure compliance with the Internal Revenue Service regulations regarding when to
report an employee's personal use of SASED property or equipment as taxable compensation.

Controls for Revolving Funds and Petty Cash

Revolving funds and the petty cash system are established in Board policy 4:50, Payment Procedures.
The Executive Director shall: (1) designate a custodian for each revolving fund and petty cash fund, (2)
obtain a bond for each fund custodian, and (3) maintain the funds in compliance with this policy, State
law, and ISBE rules. A check for the petty cash fund may be drawn payable to the designated petty cash
custodian. Bank accounts for revolving funds are limited to a maximum balance of $500.00. All
expenditures from these bank accounts must be directly related to the purpose for which the account
was established and supported with documentation, including signed invoices or receipts. All deposits
into these bank accounts must be accompanied with a clear description of their intended purpose. The
Executive Director or designee shall include checks written to reimburse revolving funds on the Board of
Control’s monthly listing of bills indicating the recipient and including an explanation.

Control Requirements for Checks

The Board of Control must approve all bank accounts opened or established in SASED’s or a SASED
school’s name or with SASED’s Federal Employer Identification Number. All checks issued by SASED must
be signed by either the SASED Executive Director, Treasurer, or Board of Control Chairperson, except
that checks from an account containing student activity funds and revolving accounts may be signed by
the respective account custodian.

Internal Controls

The Executive Director is primarily responsible for establishing and implementing a system of internal
controls for safeguarding the SASED’s financial condition; the Board of Control, however, will oversee
these safeguards. The control objectives are to ensure efficient business and financial practices, reliable
financial reporting, and compliance with State law and Board policies, and to prevent losses from fraud,
waste, and abuse, as well as employee error, misrepresentation by third parties, or other imprudent
employee action.

The Executive Director or designee shall annually audit SASED’s financial and business operations for
compliance with established internal controls and provide the results to the Board of Control. The Board
of Control may from time-to-time engage a third party to audit internal controls in addition to the
annual audit.

LEGAL REF.: 2 C.F.R. §200 et seq.
30 ILCS 708/, Grant Accountability and Transparency Act, implemented by 44
IlILAdm.Code 7000 et seq.
105 ILCS 5/2-3.27,5/2-3.28, 5/3-7, 5/3-15.1, 5/5-22, 5/10-21.4, 5/10-20.19, 5/10-
22.8,and 5/17-1 et seq.
[ll.Admin.Code Part 100.

CROSS REF.:  4:10 (Fiscal and Business Management), 4:50 (Payment Procedures), 4:55 (Use of Credit
and Procurement Cards), 4:90 (Activity Funds)

ADOPTED: December 14, 2022
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School Association for Special Education in DuPage (SASED) 4:180

Operational Services

Pandemic Preparedness: Management; and Recovery

The Board of Control recognizes that SASED will play an essential role along with member districts, the
local health department and emergency management agencies in protecting the public’s health and
safety during a pandemic.

A pandemic is a global outbreak of disease. Pandemics happen when a new virus emerges to infect
individuals and, because there is little to no pre-existing immunity against the new virus, it spreads
sustainably.

To prepare the SASED community for a pandemic, the Executive Director or designee shall: (1) learn and
understand how the roles that the federal, State, and local government; (2) in collaboration with our
member districts form a pandemic planning team consisting of appropriate SASED personnel and
community members to identify priorities and oversee the development and implementation of a
comprehensive pandemic action plan; and (3) build awareness of the final plan among staff, students,
and community.

Health and Safety Protocols

Employees, students, and visitors must comply with health/safety protocols implemented due to
pandemic conditions or other circumstances that threaten public health or safety, including (but not
limited to) requirements relating to face coverings, temperature checks and symptom screening, self-
certification, hand hygiene, and social distancing.

SASED’s Executive Director or designee will notify employees, parents/guardians, and students of this
policy and the governing procedures and protocols.

Exceptions and/or accommodations will be made when a face covering (or any other protocol) is
medically contraindicated, provided that the individual supplies appropriate and sufficient medical
documentation and complies with all other procedures relating to the exemption/accommodation
process. Alternate health/safety protocols may be required.

Employees, students, and visitors who fail or refuse to comply with health/safety protocols may be
excluded from SASED/school grounds and school-related activities until compliance is achieved. In
addition, employees and students will be subject to discipline for non-compliance.

Emergency School Closing

In the case of a pandemic, the Governor may declare a disaster due to a public health emergency that
may affect any decision for an emergency school closing. Decisions for an emergency school closing will
be made by the Executive Director in consultation with the Board of Control Chairperson for Southeast
School, the transition program, and the Superintendent may also be consulted for programs hosted by
member districts, and if necessary, at the direction of the Governor, Ill. Dept. of Public Heath, SASED’s
local health department, emergency management agencies, and/or Regional Office of Education.
Programs at SASED member district sites will abide by the host district’s decision to close.
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School Association for Special Education in DuPage (SASED) 4:180

During an emergency school closing, the Board President Chairperson Superintendent and the Executive
Director may, to the extent the emergency situation allows, examine existing Board policies pursuant to
Policy 2:240, Board Policy Development, and recommend to the Board for consideration any needed
amendments or suspensions to address mandates that SASED may not be able to accomplish or
implement due to a pandemic.

Board Meeting Procedure; No Physical Presence of Quorum and Participation by Audio or Video

A disaster declaration related to a public health emergency may affect the Board’s ability to meet in
person and generate a quorum of members who are physically present at the location of a meeting.
Policy 2:220, Beard SASED Board of Control Meeting Procedure, governs Board meetings by video or
audio conference without the physical presence of a quorum.

Payment of Employee Salaries During Emergency School Closures

The Superintendent Executive Director shall consult with the Beard Board of Control to determine the
extent to which continued payment of salaries and benefits will be made to Bistriet SASED employees,
pursuant to Board policies 3:40, Superintendent Executive Director, 3:50, Administrative Personnel
Other Than the Superintendent-Executive Director, 5:35, Compliance with the Fair Labor Standards Act,
5:200, Terms and Conditions of Employment and Dismissal, and 5:270, Employment At-Will,
Compensation, and Assignment, and consistent with: (1) applicable laws, regulations, federal or State or
local emergency declarations, executive orders, and agency directives; (2) collective bargaining
agreements and any bargaining obligations; and (3) the terms of any grant under which an employee is
being paid.

Suspension of In-Person Instruction; Remote and/or Blended Remote Learning Day Plan(s)

When the Governor declares a disaster due to a public health emergency pursuant to 20 ILCS 3305/7,
and the State Superintendent of Education declares a requirement for the SASED to use Remote
Learning Days or Blended Remote Learning Days, the Executive Director shall approve a Remote and/or
Blended Remote Learning Day Plan (Plan) that:

1. Recommends to the Board for consideration any suspensions or amendments to curriculum-
related policies to reduce any Board-required graduation or other instructional requirements in
excess of minimum curricular requirements specified in School Code that SASED may not be able
to provide due to the pandemic;

2. Implements the requirements of 105 ILCS 5/10-30; and

3. Ensures a plan for periodic review of and/or amendments to the Plan when needed and/or
required by statute, regulation, or State guidance.

LEGAL REF.: 105 ILCS 5/10-16.7 5/10-20.5, 5/10-20.56 and 5/10-30.
51LCS 120/2.01 and 120/7(e), Open Meetings Act.
20 ILCS 2305/2(b), Ill. Dept. of Public Health Act (Part 1).
20 ILCS 3305/, Ill. Emergency Management Agency Act.
115 ILCS 5/, lll. Educational Labor Relations Act.
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School Association for Special Education in DuPage (SASED) 4:180

CROSS REF.: 1:20 (District Organization, Operations, and Cooperative Agreements), 2:20 (Powers and
Duties of the School Board; Indemnification), 2:220 (School Board Meeting Procedure),
2:240 (Board Policy Development), 3:40 (Executive Director), 3:50 (Administrative
Personnel Other Than the Executive Director), 3:70 (Succession of Authority), 4:170
(Safety), 5:35 (Compliance with the Fair Labor Standards Act), 5:200 (Terms and
Conditions of Employment and Dismissal), 5:270 (Employment At-Will, Compensation,
and Assignment), 6:20 (School Year Calendar and Day), 6:60 (Curriculum Content), 6:300
(Graduation Requirements), 7:90 (Release During School Hours), 8:100 (Relations with
Other Organizations and Agencies)

ADOPTED: December 14, 2022

4:180 Page 3 of 3



School Association for Special Education in DuPage (SASED) 5:70

General Personnel

Religious Holidays

The Executive Director or designee may grant to any employee a request for leave with or without pay
at the discretion of the employee for the observation of a religious holiday of the employee’s faith.
These days will be used as personal leave days. Once two personal leave days have been used for
religious observance, a third personal day will be granted for additional religious observance. Employees
hired mid-year or part-time may receive this benefit on a pro rata basis.

LEGAL REF.: ReligiousEreedomRestoration Act 775 1LCS 5/5, 775 ILCS 5/2-101 AND 5/2-102, IIl.
Human Rights Act.

HlinoisHuman-Rights-Aet; 775-HCS-5/2-101and-5/2-102-775 ILCS 35/155, Religious

Freedom Restoration Act.

ADOPTED: December 14, 2022
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School Association for Special Education in DuPage (SASED) 5:80

General Personnel

Court Duty

The Board of Control recognizes that service on a jury constituted by a state or federal court is an
important civic responsibility.

Therefore, the Board of Control shall pay full salary to an employee during the period of time he or she
is on jury duty at the request of a state or federal court, provided that all per diem monies paid to the
employee by the court shall be remitted to the Board of Control.

All expenses, including travel, meals and lodging incurred by an employee as the result of service on a
jury are the responsibility of the employee. Any remuneration by the court for such expenses shall be
retained by the employee.

An employee should give at least 5 days’ prior notice of pending court duty to SASED.

Subpoena

If a SASED employee is subpoenaed to testify on a matter involving SASED, it shall be considered a work
assignment. Any compensation paid to the employee by the party requesting his or her appearance in
court will be presumed to cover the cost of travel, parking, and miscellaneous expenses, and therefore,
retained by the employee.

If a SASED employee is subpoenaed to testify on any other matter, the employee must either use a
personal day(s) or receive one day’s pay deduction for each day absent. If personal days are used, the
employee will reimburse SASED the amount of any compensation received (less mileage) within one
(1) week after it was received. If pay is deducted, the employee may keep any compensation received.

LEGAL REF.: 105 ILCS 5/10-20.7.; 705 ILCS 305/4.1, Jury Act

ADOPTED: December 14, 2022
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School Association for Special Education in DuPage (SASED) 5:240

Professional Personnel

Suspension

Suspension Without Pay

The Board of Control may suspend without pay: (1) a professional employee, pending a dismissal
hearing, or (2) a-teacher a professional employee as a disciplinary measure ferup-te-30-employment
days for misconduct that is detrimental to SASED. Administrativestaffmembersmay-notbesuspended
YRR e ey masa-diselsinar raeaseies

Misconduct that is detrimental to SASED includes:

Insubordination, including any failure to follow an oral or written directive from a supervisor;
Violation of Board policy or Administrative Procedure;

Conduct that disrupts or may disrupt the educational program or process;

Conduct that violates any State or federal law that relates to the employee's duties; and
Other sufficient causes.

vk wn e

The Executive Director or designee is authorized to issue a pre-suspension notification to a professional
employee. This notification shall include the length and reason for the suspension as well as the
deadline for the employee to exercise his or her right to appeal the suspension to the Board or Board-
appointed hearing examiner before it is imposed. At the request of the professional employee made
within 5 calendar days of receipt of a pre-suspension notification, the Board or Board-appointed hearing
examiner will conduct a pre-suspension hearing. The Board or its designee shall notify the professional
employee of the alleged charges and the date and time of the hearing. At the pre-suspension hearing,
the professional employee or his/her representative may present evidence. If the employee does not
appeal the pre-suspension notification, the Executive Director or designee shall report the action to the
Board at its next regularly scheduled meeting.

Suspension With Pay

The Board of Control or Executive Director or designee may suspend a professional employee with pay:
(1) during an investigation into allegations of disobedience or misconduct whenever the employee’s
continued presence in his or her position would not be in SASED’s best interests, (2) as a disciplinary
measure for misconduct that is detrimental to SASED as defined above, or (3) pending a Board hearing
to suspend a teacher without pay.

The Executive Director or designee shall meet with the professional employee to present the allegations
and give the professional employee an opportunity to refute the charges. The professional employee
will be told the dates and times the suspension will begin and end.

Repayment of Compensation and Benefits

If a professional employee is suspended with pay, either voluntarily or involuntarily, pending the
outcome of a criminal investigation or prosecution, and the employee is later dismissed as a result of his
or her criminal conviction, the employee must repay to SASED all compensation and the value of all
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benefits received by the employee during the suspension. The Executive Director will notify the
employee of this requirement when the employee is suspended.

LEGAL REF.: 5 ILCS 430 5-60(b).
105 ILCS 5/24-12.
Cleveland Board of Education v. Loudermill, 105 S.Ct. 1487 (1985).
Barszcz v. Community College District No. 504, 400 F.Supp. 675 (N.D. Ill.,
1975). Massie v. East St. Louis School District No.189, 561 N.E.2d 246 (lll.App.5,
1990).

CROSS REF.: 5:290 (Educational Support Personnel - Employment Termination and Suspensions)

ADOPTED: December 14, 2022
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Educational Support Personnel

Employment At-Will, Compensation, and Assignment

Each provision, term, and condition of the following policy shall apply to all SASED employees
except where a collective bargaining agreement offers a specific differing provision, term, or
condition to a bargaining unit employee. In such case, the specific differing provision, term, or
condition shall apply to the bargaining unit employee. In the absence of a specific differing
provision, term, or condition, the policy shall be fully applicable to a bargaining unit employee.

Employment At-Will

Unless otherwise specifically provided, SASED employment is at-will, meaning that employment
may be terminated by SASED or employee at any time for any reason, other than a reason
prohibited by law, or no reason at all. Nothing in Beard-efCentrel Board policy is intended or
should be construed as altering the employment at-will relationship.

Exceptions to employment at-will may include employees who are employed annually, have
an employment contract, or are otherwise granted a legitimate interest in continued
employment. The Executive Director is authorized to make exceptions to employing non-licensed
employees at-will, but shall maintain a record of positions or employees who are not at-will
and the reason for the exception.

Compensation

The Board will determine salary and wages for educational support personnel. Increments are
dependent on evidence of continuing satisfactory performance. An employee covered by the
overtime provisions in State or federal law, shall not work overtime without the prior
authorization from the employee’s immediate supervisor. Educational support personnel are paid
twice a month.

Assignment

The Executive Director or designee is authorized to make assignments and transfers of
educational support personnel.

LEGAL REF.: 105 ILCS 5/10-22.34 and 5/10-23.5.
Cook v. Eldorado Community Unit School District, No. 03-MR-32 (lll.App.5,
2004).
Duldulao v. St. Mary of Nazareth Hospital, 483 N.E. 2d 956 (lll.App.1, 1985),
aff’d in part and remanded, 505 N.E.2d 314 (lll. 1987).
Kaiser v. Dixon, 468 N.E. 2d 822 (Ill.App.2, 1984).

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment) 5:35
(Compliance with the Fair Labor Standards Act), 5:290 (Educational Support
Personnel - Employment Termination and Suspensions), 5:310 (Educational
Support Personnel - Compensatory Time-Off)
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Instruction

Teaching About Controversial Issues

The Executive Director shall ensure that all SASED sponsored presentations and discussions of
controversial or sensitive topics in the instructional program, including those made by guest speakers,
are:

e Age-appropriate. Proper decorum, considering the students’ ages, should be followed.
¢ Consistent with the curriculum and serve an educational purpose.
¢ Informative and present a balanced view.

¢ Respectful of the rights and opinions of everyone. Emotional criticisms and hurtful sarcasm
should be avoided.

¢ Not tolerant of profanity or slander.

SASED specifically reserves its right to stop any program or service sponsored activity that it determines
violates this policy, is harmful to SASED or the students, or violates State or federal law.

LEGAL REF.: Garcetti vs. Ceballos, 547 U.S. 410 (2006)
Mayer vs. Monroe Cnty. Cmty. Sch. Corp, 474 F.3d 477 (7t Cir. 2007)

CROSS REF.: 6:40 (Curriculum Development), 6:255 (Assemblies and Ceremonies)

ADOPTED: December 14, 2022
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Instruction

Education of Homeless Children

Each child of a homeless individual and each homeless youth has equal access to the same free,
appropriate public education as provided to other children and youths, including a public pre-school
education. A homeless child is defined as provided in the McKinney-Vento Homeless Assistance Act and
the H#}. Education for Homeless Children Act. Based on homeless status as determined by the member
participating district and eligibility upon placement in SASED programs, SASED will provide appropriate
services.

The Executive Director or designee shall review and revise rules or procedures that may act as barriers
to the enrollment of homeless children and youths. In reviewing and revising such procedures,
consideration shall be given to issues concerning transportation, immunization, residency, birth
certificates, school records and other documentation, and guardianship.

LEGAL REF.: Mekinnrey-Yento-HomelessAssistance-Aet; 42 U.S.C. §11431 et seq., McKinney- Vento

Homeless Assistance Act.
HEducationforHomeless Children-Act 105 ILCS 45/, Education for Homeless Children
Act.

CROSS REF.: 2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 7:10 (Equal Educational
Opportunities), 7:30 (Student Assignment and Intra-District Transfer), 7:50 (School
Admissions and Student Transfers To and From Non- District Schools), 7:60 (Residence),
7:100 (Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students)
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Instruction

Homework

Homework is part of SASED’s instructional program and has the overarching goal of increasing student
achievement. Homework is assigned to further a student’s educational development and is an
application or adaptation of a classroom experience. The Executive Director shall provide guidance to
ensure that homework:

1. Is used to reinforce and apply previously covered concepts, principles, and skills;
2. Is not assigned for disciplinary purposes;

3. Serves as a communication link between the program and parents/guardians;

4. Encourages independent thought, self-direction, and self-discipline; and

5. Is of appropriate frequency and length, and does not become excessive, according to the
teacher’s best professional judgment.

Missed Homework

Students absent for a valid cause may make up missed homework in a reasonable timeframe per policy
7:70, Attendance and Truancy.

Cross Ref.: 7:70 (Attendance and Truancy)

ADOPTED: December 14, 2022
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Students

Student and Family Privacy Rights

Surveys

All surveys requesting personal information from students, as well as any other instrument used to
collect personal information from students, must be approved by the Executive Director or designee,
must advance or relate to educational objectives as identified in the SASED Strategic Plan, or assist
students’ career choices. This applies to all surveys, regardless of whether the student answering the
guestions can be identified anrd+regardless-of or who created the survey.

Surveys Created by a Third Party

Before a SASED official or staff member administers or distributes a survey or evaluation created by a
third party to a student, the student’s parent(s)/guardian(s) may inspect the survey or evaluation, upon
their request and within a reasonable time of their request.

This section applies to every survey: (1) that is created by a person or entity other than a SASED official,
staff member, or student, (2) regardless of whether the student answering the questions can be
identified, and (3) regardless of the subject matter of the questions.

Surveys Requesting Personal Information

SASED officials and staff members shall not request, nor disclose, the identity of any student who
completes any survey or evaluation (created by any person or entity, including SASED) containing one or
more of the following items:

1. Political affiliations or beliefs of the student or the student’s parent/guardian.

2. Mental or psychological problems of the student or the student’s family.

3. Behavior or attitudes about sex.

4. lllegal, anti-social, self-incriminating, or demeaning behavior.

5. Critical appraisals of other individuals with whom students have close family relationships.

6. Legally recognized privileged or analogous relationships, such as those with lawyers, physicians,
and ministers.

7. Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian.

8. Income other than that required by law to determine eligibility for participation in a program or
for receiving financial assistance under such program.

The student’s parent(s)/guardian(s) may:
1. Inspect the survey or evaluation upon, and within a reasonable time of, their request, and/or

2. Refuse to allow their child to participate in the activity described above. SASED shall not
penalize any student whose parent(s)/guardian(s) exercised this option.

7:15 Page 1 of 3



School Association for Special Education in DuPage (SASED) 7:15

Instructional Material

A student’s parent(s)/guardian(s) may inspect, upon their request, any instructional material used as
part of their child educational curriculum within a reasonable time of their request.

The term “instructional material” means instructional content that is provided to a student, regardless
of its format, printed or representational materials, audio-visual materials, and materials in electronic or
digital formats (such as materials accessible through the Internet). The term does not include academic
tests or academic assessments.

Physical Exams or Screenings

No SASED official or staff member shall subject a student to a non-emergency, invasive physical
examination or screening as a condition of school attendance. The term invasive physical examination
means any medical examination that involves the exposure of private body parts, or any act during such
examination that includes incision, insertion, or injection into the body, but does not include a hearing,
vision, or scoliosis screening.

The above paragraph does not apply to any physical examination or screening that:

1. Is permitted or required by an applicable State law, including physical examinations or
screenings that are permitted without parental notification.

2. Is administered to a student in accordance with the Individuals with Disabilities Education Act
(20 U.S.C. §1400 et seq.).

3. Is otherwise authorized by SASED policy.

Prohibition on Selling or Marketing Students’ Personal Information Is-Prehibited

No SASED official or staff member shall market or sell personal information concerning students (or
otherwise provide that information to others for that purpose). The term personal information means
individually identifiable information including: (1) a student or parent's first and last name, (2) a home or
other physical address (including street name and the name of the city or town), (3) a telephone
number, (4) a Social Security identification number or (5) driver’s license number or State identification
card.

Unless Otherwise prohibited by law, Tthe above paragraph does not apply: (1) if the student’s
parent(s)/guardian(s) have consented; or (2) to the collection, disclosure or, use of personal information
collected from students for the exclusive purpose of developing, evaluating or providing educational
products or services for, or to, students or educational institutions, such as the following:

1. College or other postsecondary education recruitment, or military recruitment.
2. Book clubs, magazines, and programs providing access to low-cost literary products.
3. Curriculum and instructional materials used by elementary schools and secondary schools.

4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or
achievement information about students (or to generate other statistically useful data for the
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purpose of securing such tests and assessments) and the subsequent analysis and public release
of the aggregate data from such tests and assessments.

5. The sale by students of products or services to raise funds for school-related or education-
related activities.

6. Student recognition programs.

Under no circumstances may a SASED official or staff member provide a student’s personal information
to a business organization or financial institution that issues credit or debit cards.

Notification of Rights and Procedures

The Executive Director or designee shall notify students’ parents/guardians of:
1. This policy as well as its availability upon request from the general administration office.
2.  How to opt their child out of participation in activities as provided in this policy.

3. The approximate dates during the school year when a survey requesting personal information,
as described above, is scheduled or expected to be scheduled.

4. How to request access to any survey or other material described in this policy.

This notification shall be given to parents/guardians at least annually, at the beginning of the school
year, and within a reasonable period after any substantive change in this policy.

The rights provided to parents/guardians in this policy transfer to the student when the student turns 18
years old, unless extended guardianship is granted, or the student is an emancipated minor.

Transfer of Rights

The rights provided to parents/guardians in this policy transfer to the student when the student turns 18
years old, or is an emancipated minor.

LEGAL REF.: 20 U.S.C. §1232h Protection of Pupil Rights Act
105 ILCS 5/10-20.38.
325 ILCS 17/1 et seq. Children’s Privacy Protection and Parental Empowerment Act,

LOELCE B0 0000,

CROSS REF.: 2:260 (Uniform Grievance Procedure), 6:210 (Instruction Materials), 6:260 (Complaints
About Curriculum, Instructional Materials, and Programs), 7:130 (Student Rights and
Responsibilities), 7:240 (Conduct Code for Participants in Extracurricular Activities, 7:300
(Extracurricular Athletics)

ADOPTED: December 14, 2022
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Students

Student Behavior

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the
safety and dignity of students and staff; (2) maintain a positive, weapons-free, and drug-free learning
environment; (3) keep school property and the property of others secure; (4) address the causes of a
student’s misbehavior and provide opportunities for all individuals involved in an incident to participate
in its resolution; and (5) teach students positive behavioral skills to become independent, self-disciplined
citizens in the school community and society.

When and Where Conduct Rules Apply

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the
section with that name below, whenever the student’s conduct is reasonably related to school or school
activities, including, but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any time;

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a
reasonable relationship to school;

3. Traveling to or from school or a school activity, function, or event; or

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment,
school operations, or an educational function, including, but not limited to, conduct that may
reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or
(b) endanger the health or safety of students, staff, or school property.

Prohibited Student Conduct

SASED/member district administrations are authorized to discipline students enrolled in SASED
programs for gross disobedience or misconduct, including but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including
without limitation, electronic cigarettes.

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are
under the influence of an alcoholic beverage are not permitted to attend school or school
functions and are treated as though they had alcohol in their possession.

3. Using, possessing, distributing, purchasing, or selling:

a. Any illegal drug, controlled substance, or cannabis (including marijuana, hashish and medical
cannabis unless the student is authorized to be administered a medical cannabis infused
product under Ashley’s Law).

b. Any anabolic steroid unless being administered in accordance with a physician’s or licensed
practitioner’s prescription.
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c. Any performance-enhancing substance on the lllinois High School Association’s most current
banned substance list unless administered in accordance with a physician’s or licensed
practitioner’s prescription.

d. Any prescription drug when not prescribed for the student by a physician or licensed
practitioner, or when used in a manner inconsistent with the prescription or prescribing
physician’s or licensed practitioner’s instructions. The authorized medical use of cannabis is
prohibited unless the student is authorized to be administered a medical cannabis infused
product under Ashley’s Law).

e. Anyinhalant, regardless of whether it contains an illegal drug or controlled substance:

(a) that a student believes is, or represents to be capable of, causing intoxication,
hallucination, excitement, or dulling of the brain or nervous system; or (b) about which
the student engaged in behavior that would lead a reasonable person to believe that
the student intended the inhalant to cause intoxication, hallucination, excitement, or
dulling of the brain or nervous system. The prohibition in this section does not apply to a
student’s use of asthma or other legally prescribed inhalant medications.

f.  Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed
with the intention of causing a physiological or psychological change in the body, including
without limitation, pure caffeine in tablet or powdered form.

g. “Look-alike” or counterfeit drugs, including a substance not containing an illegal drug or
controlled substance, but one: (a) that a student believes to be, or represents to be, an
illegal drug or controlled substance; or (b) about which a student engaged in behavior that
would lead a reasonable person to believe that the student expressly or impliedly
represented to be an illegal drug or controlled substance.

h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject
cannabis or controlled substances into the body; and (b) grow, process, store, or conceal
cannabis or controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend school
or school functions and are treated as though they had the prohibited substance, as applicable, in
their possession.

4.

7:190

Using, possessing, controlling, or transferring a weapon as that term is defined in the
Weapons section of this policy.

Using or possessing an electronic paging device. Using a cellular telephone, video recording
device, personal digital assistant (PDA), or other electronic device in any manner that disrupts
the educational environment or violates the rights of others, including using the device to take
photographs in locker rooms or bathrooms, cheat, or otherwise violate student conduct rules.
Prohibited conduct specifically includes, without limitation, creating, sending, sharing, viewing,
receiving, or possessing an indecent visual depiction of oneself or another person through the
use of a computer, electronic communication device or cellular phone. Unless otherwise banned
under this policy or by the Program Administrator, all electronic devices must be kept powered-
off or silenced and out-of-sight during the regular school day unless: (a) the supervising teacher
grants permission; (b) use of the device is provided in a student’s individualized education
program (IEP); (c) it is used during the student’s lunch period, or (d) it is needed in an
emergency that threatens the safety of students, staff, or other individuals.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

7:190

Using or possessing a laser pointer unless under a staff member’s direct supervision and in the
context of instruction.

Disobeying rules of student conduct or directives from staff members or school officials.
Examples of disobeying staff directives include refusing a SASED/member district staff member’s
request to stop, present school identification, or submit to a search.

Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving
or receiving help during an academic examination, and wrongfully obtaining test copies or
scores.

Engaging in hazing or any kind of bullying or aggressive behavior that does physical or
psychological harm to a staff person or another student or urging other students to engage in
such conduct. Prohibited conduct specifically includes without limitation, any use of violence,
intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment, public
humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a school
computer or school computer network, or other comparable conduct.

Engaging in any sexual activity, including without limitation, offensive touching, sexual
harassment, indecent exposure (including mooning), and sexual assault. This does not include
the non-disruptive: (a) expression of gender or sexual orientation or preference, or (b) display of
affection during non-instructional time.

Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited, is
prohibited.

Causing or attempting to cause damage to, or stealing or attempting to steal, school property or
another person’s personal property.

Entering school property or a school facility without proper authorization.

In the absence of a reasonable belief that an emergency exists, calling emergency responders
(such as calling 911); signaling or setting off alarms or signals indicating the presence of an
emergency; or indicating the presence of a bomb or explosive device on school grounds, school
bus, or at any school activity.

Being absent without a recognized excuse; State law and Board policy regarding truancy control
will be used with chronic and habitual truants.

Being involved with any public school fraternity, sorority, or secret society, by: (a) being a
member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any other
person to join, promise to join, or be pledged to become a member.

Being involved in gangs or gang-related activities, including displaying gang symbols or
paraphernalia.

Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling,
eavesdropping, and hazing.
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19. Making an explicit threat on an Internet website against a school employee, a student, or any
school-related personnel if the Internet website through which the threat was made is a site
that was accessible within the school at the time the threat was made or was available to third
parties who worked or studied within the school grounds at the time the threat was made, and
the threat could be reasonably interpreted as threatening to the safety and security of the
threatened individual because of his or her duties or employment status or status as a student
inside the school.

20. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at
any school event unless granted permission by the Executive Director or designee.

21. Engaging in any activity, on or off campus, that violates the disciplinary rules or policies of a
SASED member district, or interferes with, disrupts, or adversely affects the school environment,
school operations, or an educational function, including but not limited to, conduct that may
reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; (b)
endanger the health or safety of students, staff, or school property; or bears a nexus with school
or school-related activities.
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For purposes of this policy, the term “possession” includes having control, custody, or care, currently or
in the past, of an object or substance, including situations in which the item is: (a) on the student’s
person; (b) contained in another item belonging to, or under the control of, the student, such as in the
student’s clothing, backpack, or automobile; (c) in a school’s student locker, desk, or other school
property; or (d) at any location on school property or at a school-sponsored events.

Efforts, including the use of positive interventions and supports, and progressive discipline, shall be
made to deter students, while at school or a school-related event, from engaging in aggressive behavior
that may reasonably produce physical or psychological harm to someone else. The Executive Director,
Program Administrator or designee shall ensure that the parent/guardian of a student who engages in
aggressive behavior is notified of the incident. The failure to provide such notification does not limit the
authority of SASED or a member district to impose discipline, including suspension or expulsion, for such
behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of
the student’s parent/guardian to administer or consent to the administration of psychotropic or
psychostimulant medication to the student.

Disciplinary Measures

SASED administration shall limit the number and duration of expulsions and out-of-school suspensions
to the greatest extent practicable, and, where practicable and reasonable, shall consider forms of non-
exclusionary discipline before using out-of-school suspensions or expulsions. Administration shall not
advise or encourage students to drop out voluntarily due to behavioral or academic difficulties. Potential
disciplinary measures include, without limitation, any of the following:

1. Notifying parents/guardians.
2. Disciplinary conference.
3. Withholding of privileges.

4. Temporary removal from the classroom.

5. Return of property or restitution for lost or damaged property

6. In-school suspension for a period not to exceed 5 school days. Program Administrator or
designee shall ensure that the student is properly supervised.

7. After-school study or Saturday study, provided the student’s parent/guardian has been
notified. If transportation arrangements cannot be agreed upon, an alternative disciplinary
measure must be used. The student must be supervised by the detaining teacher or the
Program Administrator or designee.

8. Community service with local public and nonprofit agencies that enhances community efforts
to meet human, educational, environmental, or public safety needs. SASED/member district
will not provide transportation. Administration shall use this option only as an alternative to
another disciplinary measure giving the student and/or parent/guardian the choice.
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9. Seizure of contraband: confiscation and temporary retention of personal property that was
used to violate this policy or school disciplinary rules.

10. Suspension from the bus, in accordance with Board policy 7:220, Bus Conduct and 7;230
Misconduct by Students with Disabilities.

11. Out of school suspension from school and all school activities in accordance with Board policy
7:200, Suspension Procedures. A student who has been suspended may also be restricted from
being on school grounds and at school activities.

12. Expulsion from school and all school activities for a definite time period not to exceed two
calendar years, provided that the appropriate procedures regarding the discipline of students
with disabilities are followed. A student who has been expelled may also be restricted from
being on school grounds and at school activities.

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the
transfer under State law. The transfer shall be in the manner provided in Article 13A or 13B of
the School Code.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves
criminal activity, including but not limited to, illegal drugs (controlled substances), “look-
alikes,” alcohol, or weapons or in other circumstances as authorized by the reciprocal reporting
agreement between the-Bistriet SASED and local law enforcement agencies.
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The above list of disciplinary measures is a range of options that will not always be applicable in every
case. In some circumstances, it may not be possible to avoid suspending or expelling a student because
behavioral interventions, other than a suspension and expulsion, will not be appropriate and available,
and the only reasonable and practical way to resolve the threat and/or address the disruption is a
suspension or expulsion.

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged
maintenance of students in physically painful positions, or intentional infliction of bodily harm. Corporal
punishment does not include reasonable force as needed to maintain safety for students, staff, or other
persons, or for the purpose of self-defense or defense of property.

Isolated Time Out, Time Out, and Physical Restraint

Isolated time out, time out, and physical restraint may only be used when a student’s behavior presents
an imminent danger of serious physical harm to the student or others, less restrictive and intrusive
measures have been tried and proven ineffective in stopping the imminent danger of serious physical
harm, there | no known medical contraindication to its use on the student, and the school staff member
or members applying the intervention have been trained in its safe application, in accordance with 105
ILCS 5/10-20.33, State Board of Education rules (23 Ill. Admin. Code Section 1.285), and SASED

procedures.

Weapons

A student who is determined to have brought one of the following objects to school, any school-
sponsored activity or event, or any activity or event that bears a reasonable relationship to school may
be expelled, subject to the Individuals with Disabilities Education Act, as amended, the /llinois School
Code, and Section 504 of the Rehabilitation Act of 1973, and their respective rules and regulations, for a
period of at least one calendar year but not more than 2 calendar years:

1. Afirearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of
the United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm
Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the
Criminal Code of 1961 (720 ILCS 5/24-1).

2. Aknife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or
any other object if used or attempted to be used to cause bodily harm, including “look alikes”
of any firearm as defined above.

The expulsion requirement under either paragraph 1 or 2 above may be modified by the Superintendent
of the student’s district of residence, and the Superintendent’s determination may be modified by the
Board of the student’s district of residence on a case-by-case basis. The Superintendent of the student’s
district of residence or designee may grant an exception to this policy, upon the prior request of an adult
supervisor, for students in theatre, cooking, ROTC, martial arts, and similar programs, whether or not
school-sponsored, provided the item is not equipped, nor intended, to do bodily harm.

This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to
carry a concealed firearm, or (2) the SASED Board of Control or the Board of the district hosting a SASED
program, permits visitors, who are licensed to carry a concealed firearm, to store a firearm in a locked
vehicle in a school parking area.

7:190 Page 7 of 9



School Association for Special Education in DuPage (SASED) 7:190

Re-Engagement of Returning Students

The Executive Director or designee shall maintain a process to facilitate the re-engagement of students
who are returning from an out-of-school suspension, expulsion, or an alternative setting. The goal of re-
engagement shall be to support the student’s ability to be successful in school following a period of
exclusionary discipline and shall include the opportunity for students who have been suspended to
complete or make up work for equivalent academic credit.

Required Notices

A SASED staff member shall immediately notify the office of the Program Administrator in the event that
he or she: (1) observes any person in possession of a firearm on or around school grounds; however,
such action may be delayed if immediate notice would endanger students under his or her supervision,
(2) observes or has reason to suspect that any person on school grounds is or was involved in a drug-
related incident, or (3) observes a battery committed against any staff member. Upon receiving such a
report, the Program Administrator or designee shall immediately notify the local law enforcement
agency, State Police, and any involved student’s parent/guardian. School grounds includes modes of
transportation to school activities and any public way within 1000 feet of the school, as well as school
property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized
to impose any disciplinary measure, other than suspension, expulsion, corporal punishment or in-school
suspension, that is appropriate and in accordance with the policies and rules on student discipline of
SASED and the member district in which the student resides. All disciplinary actions so imposed shall be
consistent with and subject to applicable federal and State laws and regulations related to the discipline
of students with disabilities, and consistent with such students’ IEPs. Teachers, other certificated
educational employees, and other persons providing a related service for or with respect to a student,
may use reasonable force as needed to maintain safety for other students, school personnel, or other
persons, or for the purpose of self-defense or defense of property. Teachers may temporarily remove
students from a classroom for disruptive behavior.

The Executive Director or Program Administrator or the appropriate administrator from the student’s
district of residence are authorized to impose the same disciplinary measures as teachers and may
suspend students guilty of gross disobedience or misconduct from school (including all school functions)
and from riding the school bus, up to ten consecutive school days, provided the appropriate procedures
are followed. SASED in collaboration with the district of residence may suspend a student from riding
the bus in excess of ten school days for safety reasons.

Program Guides and Student Handbook

The Executive Director or designee, with input from the Parent Advisory Council, shall prepare
disciplinary rules implementing SASED’s disciplinary policies. These disciplinary rules shall be presented

annually to the Board for its review and approval.
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A program guide and/or student handbook, including SASED’s disciplinary policies and rules, shall be
distributed to the students’ parents/guardians within 15 days of the beginning of the school year or
upon a student’s enrollment.

Incorporated
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LEGAL REF.:
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and Responsibilities), 7:140 (Search and Seizure), 7:150 (Agency and Police Interviews),
7:160 (Student Appearance), 7:170 (Vandalism), 7:180 (Preventing Bullying,
Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:200
(Suspension Procedures), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with
Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities), 7:270
(Administering Medicines to Students), 7:310 (Restrictions on Publications; Elementary
Schools and Written or Electronic Material), 7:315 (Restrictions on Publications; High
Schools), 8:30 (Visitors to and Conduct on SASED Property)

December 7, 2022
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Students

Misconduct by Students with Disabilities

Behavioral Interventions

Behavioral interventions shall be used with students with disabilities to promote and strengthen
desirable behaviors and reduce identified inappropriate behaviors. The Executive Director or designee
will establish and maintain a committee to develop, implement, and monitor procedures on the use of
behavioral interventions for children with disabilities.

Discipline of Special Education Students

SASED shall comply with the Individuals with Disabilities Educationtmprovement Act 12004 and the
Illinois State Board of Education’s Special Education rules when disciplining students. No special
education student shall be expelled if the student’s particular act of gross disobedience or misconduct is
a manifestation of his or her disability.

LEGAL REF.: Individuals With Disabilities Education—tmprovement Act of 2004, 20 U.S.C.
§8§1412, 1413, and 1415.
Gun-Free Schools Act, 20 U.S.C. §3351 et seq. 34 C.F.R. §§300.101, 300.530 - 300.536.
105 ILCS 5/10-22.6 and 5/14-8.05.
23 Ill.Admin.Code §226.400.
Honig v. Doe, 108 S.Ct. 592 (1988).

CROSS REF.: 2:150 (Committees), 6:120 (Education of Children with Disabilities), 7:130 (Student
Rights and Responsibilities), 7:190 (Student Discipline), 7:200 (Suspension Procedures),
7:210 (Expulsion Procedures), 7:220 (Bus Conduct)

ADOPTED: March 25, 2009

UPDATED: January 27, 2016
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Students

Administering Medicines to Students

Students should not take medication during school hours or during school-related activities unless it is
necessary for a student’s health and well-being. When a student’s licensed health care provider and
parent/guardian believe that it is necessary for the student to take a medication during school hours or
school-related activities, the parent/guardian must request that the school/program dispense the
medication to the child and otherwise follow SASED’s procedures on dispensing medication.

Students may receive prescription and non-prescription medication at school only when the student’s
parent/guardian has submitted the completed “Authorization for Administration of Medication Form”.
Medication shall be administered by a licensed nurse (Public Act 095-0639, The Nurse Practice Act). No
student shall possess or consume any prescription or non-prescription medication on school grounds or
at a school-related function other than as provided for in this policy and its implementing procedures.

Nothing in this policy shall prohibit any school employee from providing emergency assistance to
students, including administering prescribed medication with the exception of diastat which is to be
administered by an RN or LPN.

Self-Administration of Medication

A student may possess an epinephrine auto-injector (EpiPen®) and/or medication prescribed for asthma
for immediate use at the student’s discretion, provided the student’s parent/guardian has completed
and signed a “School Medication Authorization Form.” SASED shall incur no liability, except for willful
and wanton conduct, as a result of any injury arising from a student’s self- administration of medication
or epinephrine auto-injector or the storage of any medication by school personnel. A student’s
parent/guardian must indemnify and hold harmless SASED and its employees and agents, against any
claims, except a claim based on willful and wanton conduct, arising out of a student’s self-administration
of an epinephrine auto-injector and/or medication, or the storage of any medication by school
personnel.

SASED Supply of Undesignated Epinephrine Auto-Injectors

The Executive Director or designee shall implement Section 22-30(f) of the School Code and maintain a
supply of undesignated epinephrine auto-injectors for use in the Alternative School program at
Southeast School in the name of SASED and provide or administer them as necessary according to State
law. Undesignated epinephrine auto-injector means an epinephrine auto-injector prescribed in the
name of SASED or one of its schools. A school/program nurse or trained personnel, as defined in State
law, may administer an undesignated epinephrine auto-injector to a person when they, in good faith,
believe a person is having an anaphylactic reaction.

The Building Principal/Program Administrator shall provide a copy of this policy to the parents/guardians
of students.
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SASED Supply of Undesignated Opioid Antagonists

The Building Principal/Program-Administrator Executive Director or designee shall implement 105 ILCS
5/22-30(f) and maintain a supply of undesignated opioid antagonists in the name of the District SASED
and provide or administer them as necessary according to State law. Opioid antagonist means a drug
that binds to opioid receptors and blocks or inhibits the effect of opioids acting on those receptors,
including, but not limited to, naloxone hydrochloride or any other similarly acting drug approved by the
U.S. Food and Drug Administration. Undesignated opioid antagonist is not defined by the School Code;
for purposes of this policy it means an opioid antagonist prescribed in the name of the-District SASED or
one of its schools. A school/program nurse or trained personnel, as defined in State law, may administer
an undesignated opioid antagonist to a person when they, in good faith, believe a person is having an
opioid overdose. Each building administrator and/or his or her corresponding school nurse shall
maintain the names of trained personnel who have received a statement of certification pursuant to
State law. See the website for the lll. Dept. of Human Services for information about opioid prevention,
abuse, public awareness, and a toll-free number to provide information and referral services for persons
with questions concerning substance abuse treatment.

SASED Supply of Undesignated Glucagon

The BuildingPrincipal/Program-Administrator Executive Director or designee shall implement 105 ILCS
145/27 and maintain a supply of undesignated glucagon in the name of the-Distriet SASED in accordance
with manufacturer’s instructions.

When a student’s prescribed glucagon is not available or has expired, a school/program nurse or
delegated care aide may administer undesignated glucagon only if he or she is authorized to do so by a
student’s diabetes care plan.

Administration of Medical Cannabis

The Compassionate Use of Medical Cannabis Program Act allows a medical cannabis infused product to
be administered to a student by one or more of the following individuals:

1. A parent/guardian of a student who is a minor who registers with the Ill. Dept. of Public Health
(IDPH) as a designated caregiver to administer medical cannabis to their child. A designated
caregiver may also be another individual other than the student’s parent/guardian. Any
designated caregiver must be at least 21 years old and is allowed to administer a medical
cannabis infused product to a child who is a student on the premises of his or her school or on
his or her school bus if:

a. Both the student and the designated caregiver possess valid registry identification cards
issued by IDPH;

b. Copies of the registry identification cards are provided to the SASED;
That student’s parent/guardian completed, signed, and submitted a School Medication
Authorization Form - Medical Cannabis; and

d. After administering the product to the student, the designated caregiver immediately
removes it from school premises or the school bus.

2. A properly trained school nurse or administrator, who shall be allowed to administer the
medical cannabis infused product to the student on the premises of the child’s school, at a
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SASED-sponsored activity, or before/after normal school activities, including while the student is
in before-school or after-school care on school-operated property or while being transported on
a school bus.

3. The student him or herself when the self-administration takes place under the direct supervision
of a school nurse or administrator.

Medical cannabis infused product (product) includes oils, ointments, foods, and other products that
contain usable cannabis but are not smoked or vaped. Smoking and/or vaping medical cannabis is

prohibited.

The product may not be administered in a manner that, in the opinion of SASED, would create a
disruption to the educational environment or cause exposure of the product to other students. A school
employee shall not be required to administer the product.

Discipline of a student for being administered a product by a designated caregiver, or by a school nurse
or administrator, or who self-administers a product under the direct supervision of a school nurse or
administrator pursuant to this policy is prohibited. SASED may not deny a student attendance at a
school solely because he or she requires administration of the product during school hours.

Void Policy

SASED’s Supply of Undesignated Asthma Medication section of the policy is void whenever the Building
Principal/Program-Administrater Executive Director or designee is, for whatever reason, unable to: (1)

obtain for SASED a prescription for undesignated asthma medication from a physician or advanced
practice nurse licensed to practice medicine in all its branches, or (2) fill SASED’s prescription for
undesignated school asthma medication.

SASED’s Supply of Undesignated Epinephrine Injectors section of the policy is void whenever the
Building Principal/Program-Administrator Executive Director or designee is, for whatever reason, unable
to: (1) obtain for SASED a prescription for undesignated epinephrine injectors from a physician or
advanced practice nurse licensed to practice medicine in all its branches, or (2) fill SASED’s prescription
for undesignated school epinephrine injectors.

SASED’s Supply of Undesignated Opioid Antagonists section of the policy is void whenever the Buiding
Principal/Program-Administrater-Executive Director or designee is, for whatever reason, unable to: (1)
obtain for SASED a prescription for opioid antagonists from a health care professional who has been
delegated prescriptive authority for opioid antagonists in accordance with Section 5-23 of the Substance
Use Disorder Act, or (2) fill SASED’s prescription for undesignated school opioid antagonists.

SASEED’s Supply of Undesignated Glucagon section of the policy is void whenever the Buiding

Principat/Program-Administrator Executive Director or designee is, for whatever reason, unable to: (1)
obtain for SASED a prescription for glucagon from a qualifying prescriber, or (2) fill SASED’s prescription

for undesignated school glucagon.

The Administration of Medical Cannabis section of the policy is void and SASED reserves the right not to
implement it if SASED is in danger of losing federal funding.
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Administration of Undesignated Medication

Upon any administration of an undesignated medication permitted by State law, the Superintendent
Executive Director or designee(s) must ensure all notifications required by State law and administrative
procedures occur.

Undesignated Medication Disclaimers

Upon implementation of this policy, the protections from liability and hold harmless provisions

applicable under State law apply.

No one, including without limitation, parents/guardians of students, should rely on SASED for the
availability of undesignated medication. This policy does not guarantee the availability of undesignated
medications. Students and their parents/guardians should consult their own physician regarding these

medication(s).

LEGAL REF.: 105 ILCS 5/10-20.14b, 5/10-22.21b, 5/22-30, and 5/22-33.
105 ILCS 145/, Care of Students with Diabetes Act.
410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act
720 ILCS 550/, Cannabis Control Act. 23 Ill.Admin.Code §1.540.

CROSS REF.:  7:285 (Feed-Allergy Anaphylaxis Prevention, Response, and Management Program)

ADOPTED: December 14, 2022
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Students

Food-Allergy Anaphylaxis Prevention, Response, and Management Program

School attendance may increase a student’s risk of exposure to allergens that could trigger anaphylaxis
food-—allergic reaetion. Students at risk for anaphylaxis benefit from a School Board policy that
coordinates a planned response in the event of an anaphylactic emergency. Anaphylaxis feed-aHergy-is

allergic reaction from exposure to allergens that is rapid in onset and can cause death. Common

allergens include animal dander, fish, latex, milk, shellfish, tree nuts, eggs, insect venom, medications,
peanuts, soy, and wheat. A severe allergic reaction usually occurs quickly; death has been reported to
occur within minutes. An anaphylactic reaction can also occur up to one to two hours after exposure to

the allergen.

While it is not possible for SASED to completely eliminate the risks of expesure-te-allergens an
anaphylactic emergency when a student is at school, an Feed-Allergy Anaphylaxis Prevention, Response,
and Management Program using a cooperative effort among students’ families, staff members, ane
students, health care providers, emergency medical services, and the community helps SASED reduce
these risks and provide accommodations and proper treatment for allergie anaphylactic reactions.

The Executive Director or designee shall develop and implement a Feed-Allergy Anaphylaxis Prevention,
Response, and Management Program for the prevention and treatment of anaphylaxis that:

1. Fully implements the following goals established in The School Code: (a) identifyingstudents
with-foed-allergies; relates to the care and response to a person having an anaphylaxis reaction,
(b) preven%mg—e*pesure%e—kneum—aﬂergens addresses the use of epinephrine in a school

setting, (c) :
treatment; prowdes a full food allergy and prevention of aIIergen exposure pIan and (d)

2. Ensures staff members receive appropriate training, including: (a) an in-service training program
for staff who work with students that is conducted by a person with expertise in anaphylactic
reactions and management, and (b) training required by law for those staff members acting as
trained personnel, as provided in 105 ILCS 5/22-30 and 23 Ill.Admin.Code §1.540.

3. Implements and maintains a supply of undesignated epinephrine in the name of SASED, in
accordance with policy 7:270, Administering Medicines to Students.

2:4. Follows and references the appllcable best practlces speC|f|c to SASED’s needs in the jemtétate

Ihrea%emng—Feed—Alkrgres—méeheels—aa&%e—at—Centers for Disease Control and Preventlon S

Voluntary Guidelines for Managing Food Allergies in Schools and Early Care and Education
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Programs and the National Association of School Nurses Allergies and Anaphylaxis
Resources/Checklists.

AP - y pdf-5.-Provides annual notice to the
parents/guardians of all students to make them aware of this policy.

3-6.Complies with State and federal law and is in alignment with Board policies.

Monitoring

Pursuant to State law and policy 2:240, Board Policy Development, the Board monitors this policy at
least once every three years by conducting a review and reevaluation of this policy to make any
necessary and appropriate revisions. SASED’s Executive Director or designee shall assist the Board with
its reevaluation and assessment of this policy’s outcomes and effectiveness. Any updates will reflect any
necessary and appropriate revisions.

LEGAL REF.: 105 ILCS 5/2-3.182,14S and 5/10-22.39(e), and 5/22-30.
23 I|| Admin Code §1. 540

AnapthaX|s Response PO|ICV for III|n0|s Schools je+nfely publlshed by theétate—Bea;d—ef
Educationand H-Deptof Public Health-ISBE-

CROSS REF.: 4:110 (Transportation), 4:120 (Food Services), 4:170 (Safety), 5:100 (Staff Development
Program), 6:120 (Education of Children with Disabilities), 6:240 (Field Trips), 7:180
Prevention of and Response to Bullying, Intimidation and Harassment, 7:250 (Student
Support Services), 7:270 (Administering Medicines to Students), 8:100, (Relations with
Other Organizations and Agencies)

ADOPTED: December 14, 2022

7:285 Page 2 of 2


http://www.isbe.net/nutrition/pdf/food_allergy_guidelines.pdf

School Association for Special Education in DuPage (SASED) 7:232

REQUEST TO REMOVE POLICY

Students

Use of Isolated Time Out and Physical Restraint

Purpose and Definitions

The purpose of this Policy is to govern the use of isolated time out and/or physical restraint with
students to ensure the safety of self or others.

Isolated time out (commonly referred to as “seclusion”) means the confinement of a student in a time-
out room or some other enclosure, whether within or outside the classroom, from which the student's
egress is restricted.

Physical restraint means holding a student or otherwise restricting his or her movements. Physical
restraint includes only the use of specific, planned techniques. Physical restraint does not include
momentary periods of physical restriction by direct person-to-person contact without the aid of material
or mechanical devices, accomplished with limited force and designed to: (1) prevent a student from
completing an act that would result in potential physical harm to him/herself or another, or damage to
property, or (2) remove a disruptive student who is unwilling to leave the area.

Isolated time out and physical restraint, as defined in this Policy, are permitted only as a response to
behavior that impacts a safe and orderly environment for learning, and only to the extent that their use
is necessary to preserve the safety of students and others. Neither isolated time out nor physical
restraint shall be used to administer discipline to (i.e., punish) to individual students.

The use of isolated time out or physical restraint shall comply with the lllinois State of Education (ISBE)
rules, “Requirements for the Use of Isolated Time Out and Physical Restraint” at 23 Ill. Admin. Code
Section 1.285 and SASED’s written procedures.

This Policy does not apply to the restriction of a student’s movement when that restriction is for a
purpose other than the maintenance of a safe and orderly environment, such as the appropriate use of

a safety belt in motor vehicles.

Written Procedures

SASED’s Parent Advisory Council, along with other staff and individuals with knowledge and expertise in
the development and implementation of behavioral interventions, will form a committee to develop,
implement, and monitor procedures on the use of behavioral interventions for students. The committee
shall review the State Board of Education's guidelines on the use of behavioral interventions and use
them as a non-binding reference.

Written procedures governing the use of isolated time out and physical restraint shall be developed by
the Executive Director. These procedures will be developed with input from SASED’s Parent Advisory
Council along with other staff and individuals with knowledge and expertise in the development and
implementation of behavioral interventions.
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SASED staff must follow these written procedures whenever isolated time out or physical restraint is
used. SASED staff shall document each use of isolated time out or physical restraint as set forth in the
written procedures.

Information to Parents/Guardians

SASED will furnish a copy of this Policy and the behavioral intervention procedures to parents/guardians
of all students within 15 days after their adoption or amendment by the Board of Control or at the time
an |EP is first implemented for a student; all students shall be informed annually of the existence of this
Policy and the procedures. At the annual IEP review, a copy of this Policy shall be given to the
parents/guardians. The Policy and procedures shall be explained. A copy of the procedures shall be
available, upon request of the parents/guardians.

LEGAL REF.: 105 ILCS 5/10-20.14, 10-20.33, and 14-8.05(c)
23 lllinois Admin. Code A.a. 1.280, 1.285

ADOPTED: June 22, 2011
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