
Northland Community Schools
INDEPENDENT SCHOOL DISTRICT NO. 118

Remer, Minnesota

REGULAR MEETING AGENDA
Thursday, October 1, 2020 - 5:30 PM Northland High School Room C113

316 Main St E
Remer, MN 56672

1. Call to Order
2. Pledge of Allegiance
3. Mission Statement "Educate and inspire all learners to reach their full potential."
4. Adoption of Agenda
5. Recognitions

1. Thank you to all the staff of Northland Community Schools for a successful start to the 
school year

6. Audience Recognition
7. Consent items

1. Approve Max Torgerson as the Marzano Mentor/Mentee Lead Advisor for 2020-21
2. Approve the hire of Nate Sharp as Junior HIgh Football Coach for 2020-21
3. Approve minutes from regular meeting on September 3, 2020
4. Approve Board BIlls and Treasurer's Report for September
5. First Reading of District Policy 522 - TITLE IX SEX NONDISCRIMINATION 

POLICY, GRIEVANCE PROCEDURE AND PROCESS
6. Approve Resolution Accepting Gifts/Donations to Northland Community Schools

  
7. RESOLUTION ACCEPTING GIFTS/DONATIONS TO NORTHLAND 

COMMUNITY SCHOOL DISTRICT 118, WHEREAS THE FOLLOWING:
therefore, BE IT RESOLVED by the School Board of Northland Community School 
District 118, Remer, and State of Minnesota as follows: The Northland Community 
School District No. 118 School Board does hereby accept the following donations: 

 Health and Safety Kit from Tom & Kathy Dollins of Arrowhead Builders 
Supply in Longville

 Child and adult sized masks from Michelle Smith
8. 

8. Reports
1. Business Manager Report
2. Principal Report
3. Assistant Principal Report
4. Activities Director Report
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5. Early Education Report
6. Facilities Report
7. Indian Education Report
8. Community Education Report

9. Superintendent Report
10. New Business

1. Approve the 2020 - 2022 Master Agreement between ISD #118 and the Minnesota 
School Employees Association Northland Community Schools Unit

2. Approve Reolsution Designating Combined Polling Places for 2021
RESOLUTION ESTABLISHING COMBINED POLLING PLACES FOR 
CERTAIN MULTIPLE PRECINCTS FOR SCHOOL DISTRICT ELECTIONS NOT 
HELD ON THE DAY OF A STATEWIDE ELECTION

WHEREAS, the 2017 Minnesota State Legislature passed into law specific 
amendments to Minnesota Statutes 204B.16 and 205A.11 changing the process to 
establish polling places for municipalities, school districts, and counties with 
unorganized townships by requiring an annual resolution or ordinance designating 
polling places for the upcoming calendar year, and
WHEREAS, Northland Community Schools - ISD #118 opts to establish the polling 
places for 2021 by resolution, and

WHEREAS, the combined polling places to be used for any stand-alone special 
elections will be set at locations designated by Cass County or a municipality in the 
school district for use as polling places,

THEREFORE, BE IT RESOLVED by the school board that the 2021 combined 
polling places for Northland Community Schools - ISD #118 will be at the following 
locations:

Crooked Lake Town Hall                                           6300 Woods Bay Drive NE
                                                                                    Outing, MN 56662
     Precincts: Beulah Township, Crooked Lake Township, Smoky Hollow 
Township, Thunder Lake Township

Longville Fire Hall                                                     1350 County Road 5
                                                                                    Longville, MN 56655
     Precincts: Blind Lake Township*, Boy Lake Township*, Federal Dam, Gould 
Township, Inguadona Township, Kego Township, Longville, Pine Lake Township*, 
Rogers Point, Rogers Township, Trelipe Township, Wabedo Township, Winnie 
Portage Lakes*, Woodrow Township*  
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(* The portion of these townships that lie in this school district.)

Remer City Hall                                                          106 Spruce Street
                                                                                    Remer, MN 56672
     Precincts: Boy River, Boy River Township, Lima Township, Remer, Remer 
Township, Salem Township, Slater Township, Torrey Township*, Willow River
(* The portion of this township that lies in this school district.)

 
3. Approve one-time payment to teachers if they turn in a request for payment at their 

hourly rate for up to 20 hours of extra work completed between September 1 and 
OCtober 12, 2020

4. Amend the Return to School Plan to change the daily schedule during in-person learning 
so that the last hour of the school day is used for online learning and remote learning.

11. Personnel
1. Approve the hire of Diane Loverink as 9 month custodian with a start date of September 

8, 2020 at step 1 of the custodian salary schedule in the master agreement with MSEA 
Northland Community Schools Unit

2. Approve the hire of Amber Schuessler as cleaner with a start date of September 14, 2020 
at step 1 of the cleaner salary schedule in the master agreement with MSEA 
Northland Community Schools Unit

3. Accept the resignation of Brenda Snakenberg as Cook and approve her hire as Food 
Service Director effective October 1, 2020

4. Approve the 2020-21 Memorandum of Employment with Brenda Snakenberg
5. Approve the Memorandum for Employment with Jared Johnson, Custodial/Maintenance 

Supervisor for 2020-2023
12. Other school business which can legally be brought before the Board
13. Next Meeting Dates:  

 Regular Meeting, November. 5, 2020, 5:30 p.m.
 Work Session, November 19, 2020, 5:30 p.m.
 Truth In Taxation Meeting, November 30, 6:30 p.m.
 Regular Meeting, December. 3, 2020, 5:30 p.m.

14. 
15. Adjournment
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522-1

Adopted:                              Independent School District #118 Policy 522
Orig. 1995

Revised:                               Rev. 2020

522 TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE 
AND PROCESS

[Note:  On May 6, 2020, the U.S. Department of Education, Office for Civil Rights 
(OCR), released the long-awaited final rule amending Title IX regulations at 34 C.F.R. 
Part 106. These regulations, which go into effect on August 14, 2020, are the first 
Title IX regulations applicable to sexual harassment and are applicable to complaints by 
both school district students and employees.  The extensive regulations will require 
districts to revise their policies and procedures with respect to sexual harassment and 
ensure that administration and staff are trained on the new requirements.  

The final rule requires school districts  to provide notice of its nondiscrimination policy 
and grievance procedures, including how to file or report sexual harassment and how 
the school district will respond to the following groups: applicants for admission and 
employment; students; parents or legal guardians; and unions or professional 
organizations holding agreements with the school district. 34 C.F.R. § 106.8(b).  The 
provisions of this policy generally conform to the requirements of the new regulations].   

I. GENERAL STATEMENT OF POLICY

A. The school district does not discriminate on the basis of sex in its education 
programs or activities, and it is required by Title IX of the Education Amendments 
Act of 1972, and its implementing regulations, not to discriminate in such a manner. 
The requirement not to discriminate in its education program or activity extends to 
admission and employment. The school district is committed to maintaining an 
education and work environment that is free from discrimination based on sex, 
including sexual harassment.

B. The school district prohibits sexual harassment that occurs within its education 
programs and activities. When the school district has actual knowledge of sexual 
harassment in its education program or activity against a person in the United 
States, it shall promptly respond in a manner that is not deliberately indifferent.

C. This policy applies to sexual harassment that occurs within the school district’s 
education programs and activities and that is committed by a school district 
employee, student, or other members of the school community. This policy does 
not apply to sexual harassment that occurs off school grounds, in a private setting, 
and outside the scope of the school district’s education programs and activities. 
This policy does not apply to sexual harassment that occurs outside the geographic 
boundaries of the United States, even if the sexual harassment occurs in the school 
district’s education programs or activities.
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D. Any student, parent, or guardian having questions regarding the application of Title 
IX and its regulations and/or this policy and grievance process should discuss them 
with the Title IX Coordinator. The school district’s Title IX Coordinator is:

Jon Payne, Assistant Principal, (218) 566-2351, jpayne@isd118.org

Questions relating solely to Title IX and its regulations may be referred to the Title 
IX Coordinator, the Assistant Secretary for Civil Rights of the United States 
Department of Education, or both.

E. The effective date of this policy is August 14, 2020 and applies to alleged violations 
of this policy occurring on or after August 14, 2020.

II.     DEFINITIONS

A. “Actual knowledge” means notice of sexual harassment or allegations of sexual 
harassment to the school district’s Title IX Coordinator or to any employee of the 
school district.  Imputation of knowledge based solely on vicarious liability or 
constructive notice is insufficient to constitute actual knowledge. This standard is 
not met when the only official of the school district with actual knowledge is the 
respondent.

B. “Complainant” means a person who is alleged to be the victim of conduct that could 
constitute sexual harassment under Title IX. A Title IX Coordinator who signs a 
formal complaint is not a complainant unless the Title IX Coordinator is alleged to 
be the victim of the conduct described in the formal complaint. 

C. “Day” or “days” means, unless expressly stated otherwise, business days (i.e. day(s) 
that the school district office is open for normal operating hours, Monday - Friday, 
excluding State-recognized holidays).

A. “Deliberately indifferent” means clearly unreasonable in light of the known 
circumstances. The school district is deliberately indifferent only if its response to 
sexual harassment is clearly unreasonable in light of the known circumstances.

B. “Education program or activity” means locations, events, or circumstances for 
which the school district exercises substantial control over both the respondent and 
the context in which the sexual harassment occurs and includes school district 
education programs or activities that occur on or off of school district property.

C. “Formal complaint” means a document filed by a complainant or signed by the Title 
IX Coordinator alleging sexual harassment against a respondent and requesting that 
the school district investigate the allegation of sexual harassment. 

1. A formal complaint filed by a complainant must be a physical document or 
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an electronic submission. The formal complaint must contain the 
complainant’s physical or digital signature, or otherwise indicate that the 
complainant is the person filing the formal complaint, and must be 
submitted to the Title IX Coordinator in person, by mail, or by email.

2. A formal complaint shall state that, at the time of filing the formal 
complaint, the complainant was participating in, or attempting to participate 
in, an education program or activity of the  school district with which the 
formal complaint is filed.

D. “Informal resolution” means options for resolving a formal complaint that do not 
involve a full investigation and adjudication.  Informal resolution may encompass 
a broad range of conflict resolution strategies, including mediation or restorative 
justice. 

E. “Relevant questions” and “relevant evidence” are questions, documents, 
statements, or information that are related to the allegations raised in a formal 
complaint. Relevant evidence includes evidence that is both inculpatory and 
exculpatory. Questions and evidence about the complainant’s sexual predisposition 
or prior sexual behavior are not relevant, unless such questions and evidence about 
the complainant’s prior sexual behavior are offered to prove that someone other 
than the respondent committed the conduct alleged by the complainant, or if the 
questions and evidence concern specific incidents of the complainant’s prior sexual 
behavior with respect to the respondent and are offered to prove consent.

F. “Remedies” means actions designed to restore or preserve the complainant’s equal 
access to education after a respondent is found responsible. Remedies may include 
the same individualized services that constitute supportive measures, but need not 
be non-punitive or non-disciplinary, nor must they avoid burdening the 
respondent. 

G. “Respondent” means an individual who has been reported to be the perpetrator of 
conduct that could constitute sexual harassment under Title IX.

H. “Sexual harassment” means any of three types of misconduct on the basis of sex 
that occurs in a school district education program or activity and is committed 
against a person in the United States:

1. Quid pro quo harassment by a school district employee (conditioning the 
provision of an aid, benefit, or service of the school district on an 
individual's participation in unwelcome sexual conduct);

2. Unwelcome conduct that a reasonable person would find so severe, 
pervasive, and objectively offensive that it denies a person equal 
educational access; or 
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3. Any instance of sexual assault (as defined in the Clery Act, 20 U.S.C. 
§1092(f)(6)A(v)), dating violence, domestic violence, or stalking (as 
defined in the Violence Against Women Act, 34 U.S.C. §12291).

I. “Supportive measures” means individualized services provided to the complainant 
or respondent without fee or charge that are reasonably available, non-punitive, 
non-disciplinary, not unreasonably burdensome to the other party, and designed to 
ensure equal educational access, protect safety, and deter sexual harassment. 
Supportive measures may include counseling, extensions of deadlines or other 
course-related adjustments, modifications of work or class schedules, alternative 
educational services as defined under Minn. Stat. § 121A.41, as amended, mutual 
restrictions on contact between the parties, changes in work locations, leaves of 
absence, increased security and monitoring of certain areas of the school district 
buildings or property, and other similar measures.

J. “Title IX Personnel” means any person who addresses, works on, or assists with 
the school district’s response to a report of sexual harassment or formal complaint, 
and includes persons who facilitate informal resolutions.  The following are 
considered Title IX Personnel:

1. “Title IX Coordinator” means an employee of the school district that 
coordinates the school district’s efforts to comply with and carry out its 
responsibilities under Title IX. The Title IX Coordinator is responsible for 
acting as the primary contact for the parties and ensuring that the parties are 
provided with all notices, evidence, reports, and written determinations to 
which they are entitled under this policy and grievance process. The Title 
IX Coordinator is also responsible for effective implementation of any 
supportive measures or remedies. The Title IX Coordinator must be free 
from conflicts of interest and bias when administrating the grievance 
process.

2. “Investigator” means a person who investigates a formal complaint. The 
investigator of a formal complaint may not be the same person as the 
Decision-maker or the Appellate Decision-maker. The Investigator may be 
a school district employee, school district official, or a third party 
designated by the school district. 

3. “Decision-maker” means a person who makes a determination regarding 
responsibility after the investigation has concluded. The Decision-maker 
cannot be the same person as the Title IX Coordinator, the Investigator, or 
the Appellate Decision-maker. 

4. “Appellate Decision-maker” means a person who considers and decides 
appeals of determinations regarding responsibility and dismissals of formal 
complaints. The Appellate Decision-maker cannot be the same person as 
the Title IX Coordinator, Investigator, or Decision-maker. The Appellate 
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Decision-maker may be a school district employee, or a third party 
designated by the school district.

5. The superintendent of the school district may delegate functions assigned 
to a specific school district employee under this policy, including but not 
limited to the functions assigned to the Title IX Coordinator, Investigator, 
Decision-maker, Appellate Decision-maker,  and facilitator of informal 
resolution processes, to any suitably qualified individual and such 
delegation  may be rescinded by the superintendent  at any time.  The school 
district may also, in its discretion,  appoint suitably qualified persons who 
are not school district employees to fulfill any function under this policy, 
including, but not limited to, Investigator, Decision-maker, Appellate 
Decision-maker, and facilitator of informal resolution processes.

[NOTE:  It is recommended that school districts designate a primary Title 
IX Coordinator and at least one alternate Title IX Coordinator so that the 
alternate can undertake Title IX Coordinator responsibilities in the event 
the primary Title IX Coordinator is a party to a complaint, or is otherwise 
not qualified under this policy to serve in that role in a particular case.]

III. BASIC REQUIREMENTS FOR GRIEVANCE PROCESS 

A. Equitable Treatment 

1. The school district shall treat complainants and respondents equitably. 
However, equality or parity with respect to supportive measures provided 
to complainants and respondents is not required.

2. The school district will not impose any disciplinary sanctions or take any 
other actions against a respondent that do not constitute supportive 
measures until it has completed this grievance process and the respondent 
has been found responsible. 

3. The school district will provide appropriate remedies to the complainant any 
time a respondent is found responsible. 

B. Objective and Unbiased Evaluation of Complaints

1. Title IX Personnel, including the Title IX Coordinator, Investigator, 
Decision-maker, and Appellate Decision-maker, shall be free from conflicts 
of interest or bias for or against complainants or respondents generally or a 
specific complainant or respondent. 

2. Throughout the grievance process, Title IX Personnel will objectively 
evaluate all relevant evidence, inculpatory and exculpatory, and shall avoid 
credibility determinations based solely on a person’s status as a 
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complainant, respondent, or witness.

C. Title IX Personnel will presume that the respondent is not responsible for the 
alleged conduct until a determination regarding responsibility is made at the 
conclusion of the grievance process.

D. Confidentiality

The school district will keep confidential the identity of any individual who has 
made a report or complaint of sex discrimination, including any individual who has 
made a report or filed a formal complaint of sexual harassment, any complainant, 
any individual who has been reported to be the perpetrator of sex discrimination, 
any respondent, and any witness, except as may be permitted by the Family 
Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, or FERPA's 
regulations, and State law under Minn. Stat. § 13.32 34 C.F.R. Part 99, or as 
required by law, or to carry out the purposes of 34 C.F.R. Part 106, including the 
conduct of any investigation, hearing, or judicial proceeding arising thereunder 
(i.e., the school district’s obligation to maintain confidentiality shall not impair or 
otherwise affect the complainants and respondents receipt of the information to 
which they are entitled with respect to the investigative record and determination 
of responsibility).

E. Right to an Advisor; Right to a Support Person

Complainants and respondents have the right, at their own expense, to be assisted 
by an advisor of their choice during all stages of any grievance proceeding, 
including all meetings and investigative interviews. The advisor may be, but is not 
required to be, an attorney. In general, an advisor is not permitted to speak for or 
on behalf of a complainant or respondent, appear in lieu of complainant or 
respondent, participate as a witness, or participate directly in any other manner 
during any phase of the grievance process. 

A complainant or respondent with a disability may be assisted by a support person 
throughout the grievance process, including all meetings and investigative 
interviews, if such accommodation is necessary.  A support person may be a friend, 
family member, or any individual who is not otherwise a potential witness.  The 
support person is not permitted to speak for or on behalf of a complainant or 
respondent, appear in lieu of complainant or respondent, participate as a witness, 
or participate directly in any other manner during any phase of the grievance 
process.

F. Notice 

The school district will send written notice of any investigative interviews or 
meetings to any party whose participation is invited or expected. The written notice 
will include the date, time, location, participants, and purpose of the meeting or 
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interview, and will be provided to allow sufficient time for the party to prepare to 
participate. 

G. Consolidation 

The school district may, in its discretion, consolidate formal complaints as to 
allegations of sexual harassment against more than one respondent, or by more than 
one complainant against one or more respondents, or by one party against the other 
party, where the allegations of sexual harassment arise out of the same facts or 
circumstances.

H. Evidence
 

1. During the grievance process, the school district will not require, allow, rely 
upon, or otherwise use questions or evidence that constitute or seek 
disclosure of information protected under a legally recognized privilege, 
unless the person holding such privilege has waived the privilege.

2. The school district shall not access, consider, disclose, or otherwise use a 
party’s medical, psychological, and similar treatment records unless the 
school district obtains the party’s voluntary, written consent.

I. Burden of Proof

1. The burden of gathering evidence and the burden of proof shall remain upon 
the school district and not upon the parties.

2. The grievance process shall use a preponderance of the evidence standard 
(i.e. whether it is more likely than not that the respondent engaged in sexual 
harassment) for all formal complaints of sexual harassment, including when 
school district employees are respondents.

J. Timelines

[NOTE:  The Title IX regulations require reasonably prompt timeframes for 
conclusion of the grievance process, but do not specify any particular timeframes.  
The time periods below are suggested.  School districts may establish their own 
district-specific timeline, although it is recommended that legal counsel be 
consulted before adjusting time periods.]

1. Any informal resolution process must be completed within thirty (30) 
calendar days following the parties’ agreement to participate in such 
informal process. 

2. An appeal of a determination of responsibility or of a decision dismissing a 
formal complaint must be received by the school district within five (5) days 
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of the date the determination of responsibility or dismissal was provided to 
the parties. 

3. Any appeal of a determination of responsibility or of a dismissal will be 
decided within thirty (30) calendar days of the day the appeal was received 
by the School District. 

4. The school district will seek to conclude the grievance process, including 
any appeal, within 120 calendar days of the date the formal complaint was 
received by the School District. 

5. Although the school district strives to adhere to the timelines described 
above, in each case, the school district may extend the time frames for good 
cause. Good cause may include, without limitation: the complexity of the 
allegations; the severity and extent of the alleged misconduct; the number 
of parties, witnesses, and the types of other evidence (e.g., forensic 
evidence) involved; the availability of the parties, advisors, witnesses, and 
evidence (e.g., forensic evidence); concurrent law enforcement activity; 
intervening school district holidays, breaks, or other closures; the need for 
language assistance or accommodation of disabilities; and/or other 
unforeseen circumstances. 

K. Potential Remedies and Disciplinary Sanctions

1. The following is the range of possible remedies that the school district may 
provide a complainant and disciplinary sanctions that the school district 
might impose upon a respondent, following determination of responsibility: 
counseling, extensions of deadlines or other course-related adjustments, 
modifications of work or class schedules, mutual or unilateral restrictions 
on contact between the parties, changes in work locations, leaves of 
absence, monitoring of certain areas of the school district buildings or 
property, warning, suspension, exclusion, expulsion, transfer, remediation, 
termination, or discharge.  

2. If the Decision-maker determines a student-respondent is responsible for 
violating this policy, the Decision-maker will recommend appropriate 
remedies, including disciplinary sanctions/consequences.  The Title IX 
Coordinator will notify the superintendent of the recommended remedies, 
such that an authorized administrator can consider the recommendation(s) 
and implement appropriate remedies in compliance with MSBA Model 
Policy 506 – Student Discipline. The discipline of a student-respondent 
must comply with the applicable provisions of Minnesota Pupil Fair 
Dismissal Act, the Individuals with Disabilities Education Improvement 
Act (IDEA) and/or Section 504 of the Rehabilitation Act of 1972, and their 
respective implementing regulations.
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IV. REPORTING PROHIBITED CONDUCT 

A.       Any student who believes they have been the victim of unlawful sex discrimination 
or sexual harassment, or any person (including the parent of a student) with actual 
knowledge of conduct which may constitute unlawful sex discrimination or sexual 
harassment toward a student should report the alleged acts as soon as possible to 
the Title IX Coordinator.  

B.       Any employee of the school district who has experienced, has actual knowledge of, 
or has witnessed unlawful sex discrimination, including sexual harassment, or who 
otherwise becomes aware of unlawful sex discrimination, including sexual 
harassment, must promptly report the allegations to the Title IX Coordinator 
without screening or investigating the report or allegations.

C.      A report of unlawful sex discrimination or sexual harassment may be made at any 
time, including during non-business hours, and may be made in person, by mail, by 
telephone, or by e-mail using the Title IX Coordinator’s contact information. A 
report may also be made by any other means that results in the Title IX Coordinator 
receiving the person’s verbal or written report.

D.      Sexual harassment may constitute both a violation of this policy and criminal law. 
To the extent the alleged conduct may constitute a crime, the School District may 
report the alleged conduct to law enforcement authorities.  The school district 
encourages complainants to report criminal behavior to the police immediately. 

V. INITIAL RESPONSE AND ASSESSMENT BY THE TITLE IX COORDINATOR

A. When the Title IX Coordinator receives a report, the Title IX Coordinator shall 
promptly contact the complainant confidentially to discuss the availability of 
supportive measures, consider the complainant’s wishes with respect to supportive 
measures, inform the complainant of the availability of supportive measures with 
or without the filing of a formal complaint, and explain to the complainant the 
process for filling a formal complaint.

B. The school district will offer supportive measures to the complainant whether or 
not the complainant decides to make a formal complaint. The school district must 
maintain as confidential any supportive measures provided to the complainant or 
respondent, to the extent that maintaining such confidentiality would not impair the 
school district’s ability to provide the supportive measures. The Title IX 
Coordinator is responsible for coordinating the effective implementation of 
supportive measures.

C. If the complainant does not wish to file a formal complaint, the allegations will not 
be investigated by the school district unless the Title IX Coordinator determines 
that signing a formal complaint to initiate an investigation over the complainant’s 
wishes is not clearly unreasonable in light of the known circumstances.
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D. Upon receipt of a formal complaint, the school district must provide written notice 
of the formal complaint to the known parties with sufficient time to prepare a 
response before any initial interview. This written notice must contain:

1. The allegations of sexual harassment, including sufficient details known at 
the time, the identities of the parties involved in the incident (if known), the 
conduct allegedly constituting sexual harassment, and the date and location 
of the alleged incident, if known; 

2. A statement that the respondent is presumed not responsible for the alleged 
conduct and that a determination regarding responsibility will be made at 
the conclusion of the grievance process;

3. A statement explaining that the parties may have an advisor of their choice, 
who may be, but is not required to be, an attorney;

4. A statement that the parties may inspect and review evidence gathered 
pursuant to this policy; 

5. A statement informing the parties of any code of conduct provision that 
prohibits knowingly making false statements or knowingly submitting false 
information; and 

6. A copy of this policy.

VI. STATUS OF RESPONDENT DURING PENDENCY OF FORMAL COMPLAINT 

A. Emergency Removal of a Student 

1. The school district may remove a student-respondent from an education 
program or activity of the school district on an emergency basis before a 
determination regarding responsibility is made if:

a. The school district undertakes an individualized safety and risk 
analysis; 

b. The school district determines that an immediate threat to the 
physical health or safety of any student or other individual arising 
from the allegations of sexual harassment justifies removal of the 
student-respondent; and 

c. The school district determines the student-respondent poses such a 
threat, it will so notify the student-respondent and the student-
respondent will have an opportunity to challenge the decision 
immediately following the removal. In determining whether to 
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impose emergency removal measures, the Title IX Coordinator shall 
consult related school district policies, including MSBA Model 
Policy 506 – Student Discipline.  The school district must take into 
consideration applicable requirements of the Individuals with 
Disabilities Education Act and Section 504 of the Rehabilitation Act 
of 1973, prior to removing a special education student or Section 
504 student on an emergency basis.

[NOTE:  The interrelationship between the Title IX regulations 
authorizing the emergency removal of student and the Minnesota 
Pupil Fair Dismissal Act (MPFDA) is unclear at this time. School 
districts should consult with legal counsel regarding the 
emergency removal of a student. At a minimum, it is recommended 
that school districts provide alternative educational services, as 
defined in the MPFDA, to any student so removed under the Title 
IX regulations.] 

B. Employee Administrative Leave 

The school district may place a non-student employee on administrative leave 
during the pendency of the grievance process of a formal complaint. Such leave 
will typically be paid leave unless circumstances justify unpaid leave in compliance 
with legal requirements. The school district must take into consideration applicable 
requirements of   Section 504 of the Rehabilitation Act of 1973 and the Americans 
with Disabilities Act prior to removing an individual with a qualifying disability.

VII. INFORMAL RESOLUTION OF A FORMAL COMPLAINT

A. At any time prior to reaching a determination of responsibility, informal resolution 
may be offered and facilitated by the school district at the school district’s 
discretion, but only after a formal complaint has been received by the school 
district.  

B. The school district may not require as a condition of enrollment or continued 
enrollment, or of employment or continued employment, or enjoyment of any other 
right, waiver of the right to a formal investigation and adjudication of formal 
complaints of sexual harassment.

C. The informal resolution process may not be used to resolve allegations that a school 
district employee sexually harassed a student.

D. The school district will not facilitate an informal resolution process without both 
parties’ agreement, and will obtain their voluntary, written consent. The school 
district will provide to the parties a written notice disclosing the allegations, the 
requirements of the informal resolution process including the circumstances under 
which it precludes the parties from resuming a formal complaint arising from the 
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same allegations, the parties’ right to withdraw from the informal resolution 
process, and any consequences resulting from participating in the informal 
resolution process, including the records that will be maintained or could be shared.

E. At any time prior to agreeing to a resolution, any party has the right to withdraw 
from the informal resolution process and resume the grievance process with respect 
to the formal complaint. 

VIII. DISMISSAL OF A FORMAL COMPLAINT

A. Under federal law, the school district must dismiss a Title IX complaint, or a portion 
thereof, if the conduct alleged in a formal complaint or a portion thereof:

1. Would not meet the definition of sexual harassment, even if proven;

2. Did not occur in the school district’s education program or activity; or

3. Did not occur against a person in the United States. 

B. The school district may, in its discretion, dismiss a formal complaint or allegations 
therein if:

1.  The complainant informs the Title IX Coordinator in writing that the 
complainant desires to withdraw the formal complaint or allegations 
therein;

2.  The respondent is no longer enrolled or employed by the school district; or

3.  Specific circumstances prevent the school district from gathering sufficient 
evidence to reach a determination.

C. The school district shall provide written notice to both parties of a dismissal. The 
notice must include the reasons for the dismissal.

D. Dismissal of a formal complaint or a portion thereof does not preclude the school 
district from addressing the underlying conduct in any manner that the school 
district deems appropriate.

[NOTE:  For example, school districts are reminded of the obligation under 
Minn. Stat. § 122A.20, subd. 2, to make a mandatory report to PELSB concerning 
any teacher who resigns during the course of an investigation of misconduct.]

IX. INVESTIGATION OF A FORMAL COMPLAINT

A. If a formal complaint is received by the School District, the school district will 
assign or designate an Investigator to investigate the allegations set forth in the 
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formal complaint. 

B. If during the course of the investigation the school district decides to investigate 
any allegations about the complainant or respondent that were not included in the 
written notice of a formal complaint provided to the parties, the school district must 
provide notice of the additional allegations to the known parties.

C. When a party’s participation is invited or expected in an investigative interview, 
the Investigator will coordinate with the Title IX Coordinator to provide written 
notice to the party of the date, time, location, participants, and purposes of the 
investigative interview with sufficient time for the party to prepare. 

D. During the investigation, the Investigator must provide the parties with an equal 
opportunity to present witnesses for interviews, including fact witnesses and expert 
witnesses, and other inculpatory and exculpatory evidence.

E. Prior to the completion of the investigative report, the Investigator, through the 
Title IX Coordinator, will provide the parties and their advisors (if any) with an 
equal opportunity to inspect and review any evidence directly related to the 
allegations. The evidence shall be provided in electronic format or hard copy and 
shall include all relevant evidence, evidence upon which the school district does 
not intend to rely in reaching a determination regarding responsibility, and any 
inculpatory or exculpatory evidence whether obtained from a party or another 
source. The parties will have ten (10) days to submit a written response, which the 
Investigator will consider prior to completion of the investigative report. 

F. The Investigator will prepare a written investigative report that fairly summarizes 
the relevant evidence. The investigative report may include credibility 
determinations that are not based on a person’s status as a complainant, respondent 
or witness.  The school district will send the parties and their advisors (if any) a 
copy of the report in electronic format or hard copy, for their review and written 
response at least ten (10) days prior to a determination of responsibility. 

X. DETERMINATION REGARDING RESPONSIBILITY

[NOTE:  The Title IX regulations do not require school districts to conduct live hearings 
as part of the decision-making phase of the grievance process. Accordingly, this Policy 
does not include procedures for a live hearing. If a school district desires to create such 
procedures, legal counsel should be consulted.] 

A. After the school district has sent the investigative report to both parties and before 
the school district has reached a determination regarding responsibility, the 
Decision-maker must afford each party the opportunity to submit written, relevant 
questions that a party wants asked of any party or witness.

B. The Decision-maker must provide the relevant questions submitted by the parties 
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to the other parties or witnesses to whom the questions are offered, and then provide 
each party with the answers, and allow for additional, limited follow-up questions 
from each party.

C. The Decision-maker must explain to the party proposing the questions any decision 
to exclude a question as not relevant.

D. When the exchange of questions and answers has concluded, the Decision-maker 
must issue a written determination regarding responsibility that applies the 
preponderance of the evidence standard to the facts and circumstances of the formal 
complaint.  The written determination of responsibility must include the following: 

1. Identification of the allegations potentially constituting sexual harassment;

2. A description of the procedural steps taken from the receipt of the formal 
complaint through the determination, including any notifications to the 
parties, interviews with parties and witnesses, site visits, and methods used 
to gather other evidence; 

3. Findings of fact supporting the determination; 

4. Conclusions regarding the application of the school district’s code of 
conduct to the facts; 

5. A statement of, and rationale for, the result as to each allegation, including 
a determination regarding responsibility, any disciplinary sanctions the 
school district imposes on the respondent, and whether remedies designed 
to restore or preserve equal access to the recipient’s education program or 
activity will be provided by the school district to the complainant; and 

6. The school district’s procedures and permissible bases for the complainant 
and respondent to appeal and the date by which an appeal must be made. 

E. In determining appropriate disciplinary sanctions, the Decision-maker should 
consider the surrounding circumstances, the nature of the behavior, past incidents 
or past or continuing patterns of behavior, the relationships between the parties 
involved, and the context in which the alleged incident occurred.

F. The written determination of responsibility must be provided to the parties 
simultaneously. 

G. The Title IX Coordinator is responsible for the effective implementation of any 
remedies. 

H. The determination regarding responsibility becomes final either on the date that the 
school district provides the parties with the written determination of the result of 
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the appeal, if an appeal is filed, or if an  appeal is not filed, the date on which an 
appeal would no longer be considered timely.

XI. APPEALS

A. The school district shall offer the parties an opportunity to appeal a determination 
regarding responsibility or the school district’s dismissal of a formal complaint or 
any allegations therein, on the following bases: 

1. A procedural irregularity that affected the outcome of the matter (e.g., a 
material deviation from established procedures);

2. New evidence that was not reasonably available at the time the 
determination regarding responsibility or dismissal was made, that could 
affect the outcome of the matter; and

3. The Title IX Coordinator, Investigator, or Decision-maker had a conflict of 
interest or bias for or against complainants or respondents generally or the 
individual complainant or respondent that affected the outcome of the 
matter.

B. If notice of an appeal is timely received by the school district, the school district 
will notify the parties in writing of the receipt of the appeal, assign or designate the 
Appellate Decision-maker, and give the parties a reasonable, equal opportunity to 
submit a written statement in support of, or challenging, the outcome.

C. After reviewing the parties’ written statements, the Appellate Decision-maker must 
issue a written decision describing the result of the appeal and the rationale for the 
result. 

D. The written decision describing the result of the appeal must be provided 
simultaneously to the parties. 

E. The decision of the Appellate Decision-maker is final.  No further review beyond 
the appeal is permitted.

XII. RETALIATION PROHIBITED 

A. Neither the school district nor any other person may intimidate, threaten, coerce, or 
discriminate against any individual for the purpose of interfering with any right or 
privilege secured by Title IX, its implementing regulations, or this policy, or 
because the individual made a report or complaint, testified, assisted, or participated 
or refused to participate in any manner in an investigation, proceeding, or hearing 
under this policy. Intimidation, threats, coercion, or discrimination, including 
charges against an individual for code of conduct violations that do not involve sex 
discrimination or sexual harassment, but arise out of the same facts or 
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circumstances as a report or complaint of sex discrimination, or a report or formal 
complaint of sexual harassment, for the purpose of interfering with any right or 
privilege secured by Title IX, its implementing regulations, or this policy, 
constitutes retaliation. Retaliation against a person for making a report of sexual 
harassment, filing a formal complaint, or participating in an investigation, 
constitutes a violation of this policy that can result in the imposition of disciplinary 
sanctions/consequences and/or other appropriate remedies.

B. Any person may submit a report or formal complaint alleging retaliation in the 
manner described in this policy and it will be addressed in the same manner as other 
complaints of sexual harassment or sex discrimination. 

C. Charging an individual with violation of school district policies for making a 
materially false statement in bad faith in the course of a grievance proceeding under 
this policy shall not constitute retaliation, provided, however, that a determination 
regarding responsibility, alone, is not sufficient to conclude that any party made a 
materially false statement in bad faith.

XIII. TRAINING

A. The school district shall ensure that Title IX Personnel receive appropriate training.  
The training shall include instruction on:

1. The Title IX definition of sexual harassment;

2. The scope of the school district’s education program or activity;

3. How to conduct an investigation and grievance process, appeals, and 
informal resolution processes, as applicable;

4. How to serve impartially, including by avoiding prejudgment of the facts at 
issue, conflicts of interest, and bias;

5. For Decision-makers, training on issues of relevance of questions and 
evidence, including when questions and evidence about the complainant’s 
prior sexual behavior are not relevant; and

6. For Investigators, training on issues of relevance, including the creation of 
an investigative report that fairly summarizes relevant evidence. 

B. The training materials will not rely on sex stereotypes and must promote impartial 
investigations and adjudications of formal complaints. 

C. Materials used to train Title IX Personnel must be posted on the school district’s 
website. If the school district does not have a website, it must make the training 
materials available for public inspection upon request.
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XIV. DISSEMINATION OF POLICY 

A. This policy shall be made available to all students, parents/guardians of students, 
school district employee, and employee unions.

B. The school district shall conspicuously post the name of the Title IX Coordinator, 
including office address, telephone number, and work e-mail address on its website 
and in each handbook that it makes available to parents, employees, students, 
unions, or applicants. 

 
C. The school district must provide applicants for admission and employment, 

students, parents or legal guardians of secondary school students, employees, and 
all unions holding collective bargaining agreements with the school district, with 
the following: 

1. The name or title, office address, electronic mail address, and telephone 
number of the Title IX Coordinator;

2. Notice that the school district does not discriminate on the basis of sex in 
the education program or activity that it operates, and that it is required by 
Title IX not to discriminate in such a manner;

3. A statement that the requirement not to discriminate in the education 
program or activity extends to admission and employment, and that 
inquiries about the application of Title IX may be referred to the Title IX 
Coordinator, to the Assistant Secretary for Civil Rights of the United States 
Department of Education, or both; and

4. Notice of the school district’s grievance procedures and grievance process 
contained in this policy, including how to report or file a complaint of sex 
discrimination, how to report or file a formal complaint of sexual 
harassment, and how the school district will respond.  

XV. RECORDKEEPING

[NOTE:  School districts should consider amending their respective retention schedules 
to reflect the recordkeeping requirements discussed below].

A. The school district must create, and maintain for a period of seven calendar years, 
records of any actions, including any supportive measures, taken in response to a 
report or formal complaint of sexual harassment. In each instance, the school 
district must document:

1. The basis for the school district’s conclusion that its response to the report 
or formal complaint was not deliberately indifferent; 
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2. The measures the school district has taken that are designed to restore or 
preserve equal access to the school district’s education program or activity; 
and

3. If the school district does not provide a complainant with supportive 
measures, then it must document the reasons why such a response was not 
clearly unreasonable in light of the known circumstances. Such a record 
must be maintained for a period of seven years. 

4. The documentation of certain bases or measures does not limit the recipient 
in the future from providing additional explanations or detailing additional 
measures taken.

B. The school district must also maintain for a period of seven calendar years records 
of:

1.  Each sexual harassment investigation including any determination 
regarding responsibility, any disciplinary sanctions imposed on the 
respondent, and any remedies provided to the complainant designed to 
restore or preserve equal access to the recipient’s education program or 
activity; 

2. Any appeal and the result therefrom;

3.  Any informal resolution and the result therefrom; and 

4.  All materials used to train Title IX Personnel. 

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)
Minn. Stat. § 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
34 C.F.R. Part 106 (Implementing Regulations of Title IX)
20 U.S.C § 1400, et seq. (Individuals with Disabilities Education 
Improvement Act of 2004)
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973)
42 U.S.C. § 12101, et seq. (Americans with Disabilities Act of 1990, as 
amended)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974)
20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and 
Campus Crime Statistics Act (“Clery Act”) 
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Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital 
Status Nondiscrimination)
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SERVING REMER, LONGVILLE, BOY RIVER, FEDERAL DAM, OUTING AREAS
EVERY PERSON A LEARNER, EVERY LEARNER SUCCESSFUL; TOGETHER WE CONTROL SUCCESS.

Northland Community Schools 
Independent School District #118                                                                                                                                                                                                                                                                                                    

School Board Report
Date:  Oct 1, 2020

Report Submitted by:  Mary Yakibchuk

DISTRICT MISSION STATEMENT: To educate and inspire all learners to reach their full potential.

In-Person Learner Priorities:
 Health and Safety of Students and Staff 

 Mask compliance near 100%, students are respectful when ask to pull it over nose, getting 
better at social distancing (have some flexibility here) 

 Encouraging teachers to take care of themselves, and find balance in their lives between work 
and home

 Trying to preserve Support staff for individual and small group student SEL needs, rather 
than pull for subs.   

 Prepare all in-person learners for remote learning
 familiarize K-12 students with technical and digital programs, websites, tools, and 

applications 
 digital learner expectations

 Academic content, covering the standards
 Most important concepts
 Learn tool or concept, not both at same time

Distance Learner Priorities
 Strengthening and maintaining positive student-teacher relationships

o This is our strength, and we do not want to lose it, over distance and technical obstacles 
o This is the thing that we can provide, that other online schools cannot

 Instructional Best Practices applied online 
o Instructional practices that motivate and engage students in the classroom are the same that motivate 

and engage online
o Providing opportunities for students to have remote interaction with peers, discuss and process 

information in small groups, and to hear from and respond to other students’ thoughts and 
contributions

o Added benefit, maintains a sense of being connected 
 Critical Learning Standards

o Focus on the really important concepts and skills
o Limit busy work, non-essential activities  

 Celebrations: 
o Students and staff are trying new things, new ways of doing things, learning from each other, coming 

together as a team, holding team meetings when they can, problem solving, adapting
o Incredible magic is happening in the classrooms, unlike anything I have experienced.  Where there 

two worlds of learners are intersecting, for growth in academics, social emotional learning, and 
technical skills. 
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SERVING REMER, LONGVILLE, BOY RIVER, FEDERAL DAM, OUTING AREAS
EVERY PERSON A LEARNER, EVERY LEARNER SUCCESSFUL; TOGETHER WE CONTROL SUCCESS.

Northland Community Schools 
Independent School District #118                                                                                                                                                                                                                                                                                                    

School Board Report
Date:  October 1, 2020

Report Submitted by: Jonathan Payne

DISTRICT MISSION STATEMENT: To educate and inspire all learners to reach their full potential.

Celebrations 
*Flexible staff (stepping up and working together to address ever changing student/staff/family needs.  Too 
many to list.  “but I will showcase one”
*Cross training staff members to address staffing shortages more effectively.
*Strong school “covid” team that works well with Cass County PHS (address #118’s health metrics)

Concerns
*Physical / Mental health for entire Northland School Community.
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SERVING REMER, LONGVILLE, BOY RIVER, FEDERAL DAM, OUTING AREAS
EVERY PERSON A LEARNER, EVERY LEARNER SUCCESSFUL; TOGETHER WE CONTROL SUCCESS.

Northland Community Schools 
Independent School District #118                                                                                                                                                                                                                                                                                                    

School Board Report
Date:  September 2020

Report Submitted by: Max Torgerson

DISTRICT MISSION STATEMENT: To educate and inspire all learners to reach their full potential.

Celebrations:

●  Football and Volleyball are back. Both sports officially start practice on 
Monday the 28th. Game schedules are on the school website.

●
Concerns:

● No spectators allowed at volleyball games, and a limit of 250 spectators at 
football games. I’m working on a way to live-stream games so we can have 
that option available to our community and visiting teams. 
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SERVING REMER, LONGVILLE, BOY RIVER, FEDERAL DAM, OUTING AREAS
EVERY PERSON A LEARNER, EVERY LEARNER SUCCESSFUL; TOGETHER WE CONTROL SUCCESS.

Northland Community Schools 
Independent School District #118                                                                                                                                                                                                                                                                                                    

School Board Report
Date:  October 2020

Report Submitted by: Brandon Otway

DISTRICT MISSION STATEMENT: To educate and inspire all learners to reach their full potential.

Celebrations:

 We were beginning Classroom Engagement Model this week with our first team meeting on the 2nd 
of October and our first training on the 9th.

 After a slow start, enrolment numbers are slowly creeping up and we are 100% in-person at the 
moment. The small classroom numbers are actually working in our favor to help families feel better 
about sending their child in-person.

 Cheri Parkinson did a lot of fantastic work to get our outdoor space ready for the students. Both 
classrooms are spending a lot of their day outside and have shifted the way they teach to allow 
everyone to be outside for a significant part of the day. The custodial staff supported us by bringing 
over some of the picnic tables and we are having some soil installed so we can have a dirt digging 
area and a couple raised beds where we can plant some veggies in the spring. It has been a joy to 
watch how engaged all of our students are when they are playing and learning together outdoors. 
We are also making use of the school forest as part of this learning and exploration.

 Meetings are happening and plans are being made to begin our ECFE classes again this fall. They 
will begin this month and go throughout the year. Cheri Parkinson will be our parent ed teacher for 
this.

 Early Childhood staff at MDE have been a huge support to me as we continue to navigate the 
changing landscape this year. They have built in flexibilities and understanding as needed to ensure 
we have a very successful year in early childhood.

Concerns:

 Funding is down due to lower than expected enrollment. This has caused us to pause the planning 
for our outdoor classroom but we hope to pick this up again in the near future if conditions allow.
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SERVING REMER, LONGVILLE, BOY RIVER, FEDERAL DAM, OUTING AREAS
EVERY PERSON A LEARNER, EVERY LEARNER SUCCESSFUL; TOGETHER WE CONTROL SUCCESS.

Northland Community Schools 
Independent School District #118                                                                                                                                                                                                                                                                                                    

School Board Report
Date:  SEPT 2020

Report Submitted by:

DISTRICT MISSION STATEMENT: To educate and inspire all learners to reach their full potential.

Celebrations 
-Boiler Replacement Project – GC has most demo work complete, boiler on order possible delivery early 
Dec – covid delays may impact dates, temp boiler in place 9-15 will have state inspection thru boiler 
services inc and GC. Possible project completion late Dec or Jan with commissioning tests
-New hire to cover covid route days in place 9-14-20
-ELEM N wall softball damage repairs complete

 
Concerns:
-Still have some cleaning supplies are on backorder. Alternates have been sourced and are in que and again 
have not shipped yet this month, pattern continues, further alternates substituted. Seeing a huge spike in PPE 
costs and limited availability. 
-Substitute custodial workers to fill in is still a huge issue.
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SERVING REMER, LONGVILLE, BOY RIVER, FEDERAL DAM, OUTING AREAS
EVERY PERSON A LEARNER, EVERY LEARNER SUCCESSFUL; TOGETHER WE CONTROL SUCCESS.

Northland Community Schools 
Independent School District #118                                                                                                                                                                                                                                                                                                    

School Board Report
Date:  October 2020

Report Submitted by: L. Monroe-Indian Education

DISTRICT MISSION STATEMENT: To educate and inspire all learners to reach their full potential.

Celebrations:

-Completed the Title VI student count for Northland Community Schools. Completed the Tribal affiliation 
report for J.O.M. Currently working on the MN American Indian Education Aid report. 

-Ojibwe signage has been made available, offered and displayed for school safety promotion.

-Indian Education is collaborating with Distance Learning coordinators with tutoring, materials, supplies, 
and communication between staff, students, and parents. 

-Dream Catcher training workshops to STAT staff and administration has been made available. The training 
is from 1-4pm September 29th and October 13th. 

-The Indian Education Department will plan to host an outdoor Wild Rice Camp display that will be open to 
everyone grades PreK-12. 

-In collaboration with the history classes, the Indian Education Department is in the process of planning a 
virtual fieldtrip for the October 5th Annual Battle of Sugar Point tour for classes this month.

-Ojibwe quiz bowl began cultural research this month on quiz bowl competitions using online games in 
collaboration with other schools.

-In collaboration with the high school councilor we are scheduling virtual college tours from local colleges 
to students.
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SERVING REMER, LONGVILLE, BOY RIVER, FEDERAL DAM, OUTING AREAS
EVERY PERSON A LEARNER, EVERY LEARNER SUCCESSFUL; TOGETHER WE CONTROL SUCCESS.

Northland Community Schools 
Independent School District #118                                                                                                                                                                                                                                                                                                    

School Board Report
Date:  September, 2020

Community Education Report Submitted by:  Jennifer Welk

MISSION: Northland Community Education ties local strengths, culture and resources together to 
promote and provide life-long learning for all members of our community. 

Celebrations:
. The fall community education bulletin will be out this week.
. We had flag football sign up last week. We had 14 students sign up. First 
practice was last week all the players showed up and had a good time.
. We are working on taking in pumpkin carving registrations for pumpkin 
carving classes coming up in Oct.
. We are planning our 7th annual Trunk or Treat. There will be no hayride or 
bouncy house this year. 

Concerns:
None at this time

Other Information:

Community Education Advisory Council meeting is Wednesday November 4, 2020, 
5:30– 6:30 pm at NHS Board room.
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jen

MASTER AGREEMENT

 JULY 1, 2018 – JUNE 30, 2020

July 1, 2020 – June 30, 2022

between Independent School District #118

and the 

Remer/Longville
Minnesota Schools Employees Association

Northland Community Schools Unit

ISD #118 does not discriminate on the basis of race, color, national origin, sex, disability, age, sexual orientation, familial 
status, religion, creed, gender, marital status, genetic information, or receipt of public assistance in admission, access to, or 

treatment or employment in its programs and activities.
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ARTICLE I PURPOSE

Parties: This Agreement is entered into between Independent School District #118, Remer, Minnesota, 
hereinafter referred to as the School District, and the Minnesota School Employees Association, (MSEA), 
hereinafter referred to as exclusive representative, pursuant to and in compliance with the Public Employment 
Labor Relations Act of 1971 as amended, hereinafter referred to as the P.E.L.R.A., to provide the terms and 
conditions of employment for paraprofessionals, para/driver, bus drivers, bookkeeper, cooks, custodians, 
mechanics, and clerical employees during the duration of this Agreement.

ARTICLE II
Recognition of Exclusive Representative

SECTION 1. Recognition: In accordance with the P.E.L.R.A., the School District recognizes Minnesota School 
Employees’ Association, as the exclusive representative for paraprofessionals, para/driver, bus drivers, 
bookkeeper, cooks, custodians, mechanics, and clerical employees employed by the School District, which 
exclusive representative, shall have those rights and duties as prescribed by the P.E.L.R.A. and as described in 
the provisions of this Agreement.

SECTION 2. Appropriate Unit: The exclusive representative shall represent all employees of the School 
District contained in the appropriate unit as defined in ARTICLE III, SECTION 2 and the P.E.L.R.A. and in 
certification by the Commissioner of the Minnesota Bureau of Mediation Services (BMS).

SECTION 3. Unit Stewards: The exclusive representative shall provide the School District with the name of 
the stewards and secretary by October 1 each year.

ARTICLE III
Definitions

SECTION 1. Terms and Conditions of Employment: The term, “terms and conditions of employment,” means 
the hours of employment, the compensation therefore including fringe benefits except retirement contributions 
or benefits other than School District payments of, or contributions to, premiums for group insurance coverage 
of retired employees or severance pay, and the School District personnel policies affecting the working 
conditions of the employees. “Terms and conditions of employment” is subject to the provisions of the 
P.E.L.R.A.

SECTION 2. Description of Appropriate Unit: All members of the appropriate unit of the School District, not 
required to be licensed by the State of Minnesota, who are public employees within the meaning of the 
P.E.L.R.A., excluding supervisory and confidential employees and persons paid from a “Success For The 
Future Grant” and/or Title VII of PL107-110 ESEA as amended, are members of the bargaining unit.

SECTION 3. School District: For purposes of administering this Agreement, the term, “School District,” shall 
mean the School Board or its designated representative(s).

SECTION 4. Health Care Savings Plan (HCSP): In 2001 The Minnesota State Retirement System (MSRS) was 
granted authority to offer a post employment health care savings plan, (HCSP), Minnesota Statute
§352.98 (2001 Supp).

SECTION 5. Other Terms: Terms not defined in this Agreement shall have those meanings as defined by the 
P.E.L.R.A.
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ARTICLE IV
School District Rights

SECTION 1. Inherent Managerial Rights: The exclusive representative recognizes that the School District is 
not required to meet and negotiate on matters of inherent managerial policy, which include, but are not limited 
to, such areas of discretion or policy as the functions and programs of the School District, its overall budget, 
utilization of technology, the organizational structure, and selection and direction and number of personnel.

SECTION 2. School Board Responsibilities: The exclusive representative recognizes the rights and obligation 
of the School Board to efficiently manage and conduct the operation of the School District within its legal 
limitations and with its primary obligation to provide educational opportunities for the students of the School 
District.

SECTION 3. Effect of Laws, Rules and Regulations: The exclusive representative recognizes that all 
employees covered by this Agreement shall perform the services prescribed by the School Board and shall be 
governed by the laws of the State of Minnesota, and by School Board rules, regulations, directives, and orders, 
issued by properly designated officials of the School District. The exclusive representative also recognizes the 
right, obligation and duty of the School Board and its duly designated officials to promulgate rules, regulations, 
directives, and orders from time to time as deemed necessary by the School Board insofar as such rules, 
regulations, directives and orders are not inconsistent with the terms of this Agreement. The exclusive 
representative also recognizes that the School District, all employees covered by this Agreement, and all 
provisions of this Agreement are subject to the laws of the State of Minnesota, Federal laws, rules and 
regulations of the State and Federal governmental agencies. Any provisions of this Agreement found to be in 
violation of any such laws, rules, regulations, directives, or orders shall be null and void and without force and 
effect.

SECTION 4. Reservation of Managerial Rights: The foregoing enumeration of rights and duties shall not be 
deemed to exclude other inherent managerial rights and managerial functions not expressly reserved, and all 
managerial rights and managerial functions not expressly delegated in this Agreement are reserved to the 
School District.

ARTICLE V
Employees’ Rights

SECTION 1. Employee Rights: Nothing contained in this Agreement shall be construed to limit, impair, or 
affect the right of any employee or his/her representative to the expression or communication or a view, 
grievance, complaint, or opinion on any matter related to the conditions or compensation of public employment 
or their betterment, so long as the same is not designed to and does not interfere with the full, faithful and 
proper performance of the duties of employment or circumvent the rights of the exclusive representative.

SECTION 2. Dues Checkoff: Employees shall be allowed dues checkoff for the exclusive representative. Upon 
receipt of a properly executed authorization form from the employee, the School District shall deduct from the 
employee’s paycheck the dues the employee has agreed to pay to the exclusive representative.
Deductions may only be terminated by the employee giving written notice to that effect to the business office, 
with a copy to the exclusive representative.
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SECTION 3. Fair Share Fee: In accordance with the P.E.L.R.A., any employee included in the appropriate unit 
who is not a member of the exclusive representative may be required by the exclusive representative to 
contribute a fair share fee for services rendered as exclusive representative. The fair share fee for any employee 
shall be in an amount equal to the regular membership dues of the exclusive representative, less the cost of the 
benefits financed through the dues and available only to members of the exclusive representative, but in no 
event shall the fee exceed 85 percent of the regular membership fee.

The exclusive representative shall provide written notice of the amount of the fair share fee assessment and the 
name of each employee to be assessed to the School District, and a written notice of the amount to each 
employee to be assessed the fair share fee. A challenge by an employee or by a person aggrieved by the 
assessment shall be filed in writing with the Commissioners of the BMS, the School District, and the exclusive 
representative within 30 days after receipt of the written notice. All challenges shall specify those portions of 
the assessment challenged and the reasons therefore, but the burden of proof relating to the amount of the fair 
share fee shall be on the exclusive representative. The School District shall deduct the fee from the earnings of 
the employee and transmit the fee to the exclusive representative within 30 days after the written notice was 
provided, or, in the event a challenge is filed, the deductions for a fair share fee shall be held in escrow by the 
School District pending a decision by the Commissioner, or a Court. Any fair share fee challenge shall not be 
subject to the grievance procedure.

The exclusive representative hereby warrants and covenants that it will defend, indemnify, and save the School 
District harmless from any and all actions, suits, claims, damages, judgments, and executions or other forms of 
liability, liquidated or unliquidated, which any person may have or claim to have, now or in the future, arising 
out of or by reason of the deduction of the fair share fee specified by the exclusive representative as provided in 
this Agreement.

SECTION 4. Sums Deducted from Salary: With respect to any sums deducted from an employee’s paycheck 
whether for membership dues or fair share fees, the School District shall transmit such items to the exclusive 
representative together with a list of names of employees for whom deductions were made and the amount of 
such deduction within 30 calendar days of such deduction. In the event an employee requests that dues check 
off be stopped or leaves the employment of the School District, any deduction shall cease.

SECTION 5. Access to Financial Information: The School District shall provide, at the written request of the 
exclusive representative, access to School District financial information, budgets, and such other information 
necessary for collective bargaining purposes.

SECTION 6.  Personnel Files:  Employees, upon written request to the supervisor having custody of the files, 
have the right to review the content of their own personnel files and evaluations. Employees shall have the right 
to reproduce, at their own expense, any of the contents of their own files. Employees shall have the right to 
submit for inclusion in their own files written information in response to any material in the files, and such 
information shall become a part of the files.

SECTION 7. Access to School District Facilities for Exclusive Representative Business: The exclusive 
representative and its members shall have access to School District facilities for the purpose of conducting 
business with the written approval of the building administrator. Employees shall not conduct exclusive 
representative business during duty hours without the express written prior consent of the Superintendent.
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ARTICLE VI
Rates of Pay

SECTION 1. Rates of Pay:

Subd. 1. Wages and Classifications: The wages and classifications reflected in SCHEDULE A and 
SCHEDULE B, attached hereto, shall be a part of the Agreement for the period commencing July 1, 2018 to 
June 30, 2020.

Subd. 2. Salary Schedules: During the duration of this Agreement, advancement on any salary schedule 
shall be subject to the terms of this Agreement. In the event a successor Agreement is not entered into prior to 
the expiration of this Agreement, employees shall be compensated according to their current rate until a 
successor Agreement is entered into. When a successor Agreement is entered into, compensation shall be 
retroactive to July 1.

SECTION 2. Occupational Injury Pay: Employees who are forced to leave their jobs because of occupational 
injury will receive pay for all hours scheduled to work on that day of injury or accident.

SECTION 3. Beginning Salary: Previous experience and special training may affect the beginning salary, but a 
new employee may not exceed the highest rate of pay in any given classification.

SECTION 4. Boiler and Building Check Pay: Any employee required to perform a boiler check outside of his/her 
normal workday shall be paid a minimum of two hours of pay. If other work, such as snow removal, has to be 
done during the check, the time will run concurrently.

SECTION 5. Call-in Pay: Any employee called by his/her supervisor for work outside the normal work day 
shall be paid a minimum of 2 hours and School Board approved mileage rate for a round trip from home to 
work and back. This section shall not apply to situations directly related to late starts and/or early dismissal.

SECTION 6. Demotions: If a demotion requires an employee to transfer to a job with a lower band and grade, 
the employee shall be frozen at the employee’s rate of pay prior to the demotion for a period of twelve months 
or until the employee’s schedule placement catches up, whichever occurs first. This section shall not apply to 
any demotions resulting from any disciplinary action.

SECTION 7. Salary Schedules: SCHEDULE A and SCHEDULE B reflect the agreements made for hourly 
wages.

SECTION 8. Call Back: Minimum Callback for In-Service: Employees called in for in-service training shall be 
paid for a minimum of two (2) hours.

SECTION 9. Shift Differential:  Employees working janitorial shifts starting after 2:00 P.M. Monday through 
Friday or for any shift on a Saturday, Sunday or holiday shall receive an additional twenty-five cents (25¢) per 
hour. Shift differential shall not apply to boiler and building checks that are two hours or less.

SECTION 10. Para II Stipend: Paraprofessionals who are working in positions under the Para II sub 
classification shall receive a wage rate of 110% of his/her paraprofessional rate of pay for all hours paid.

SECTION 11. Custodial employees with a class 1 licensure will receive an additional twenty-five (.25) cents 
per hour.
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ARTICLE VII
Group Insurance

SECTION 1. Selection of Carrier: The selection of the group insurance carriers and policy shall be made by the 
School District as provided by law.

SECTION 2.

Subd 1. Health and Hospitalization Insurance Premium Contributions: The School District shall contribute for 
health and hospitalization. During the 2018-2019- 2020-22 contract years, the District will offer a Cafeteria 
(125) plan and will contribute up to $6,200 7000 per year, and during the 2019-2020 contract year the District 
will offer a Cafeteria (125) plan and will contribute up to $6,700 per year, which may be utilized toward the 
combined cost of any of the following:

 The premium for coverage for each regular employee employed by the school district that qualifies for and 
is enrolled in the School District group health and hospitalization plan;
 The premium for a Basic Life Insurance Policy ($50,000);
 The premium for Supplemental Life Insurance up to $50,000 (this would be taxable);
 The premium for any District group dental insurance plan;
 The premium for any other District group supplemental insurance plans approved as pretax options;
 Employees shall be paid 50% of any remaining funds after purchasing insurance up to a maximum of 
$2,850. Employees electing not to purchase insurance shall be paid $2,850 per year. This payment shall be 
taxable.
Any additional cost of the premiums selected is to be borne by the employee and paid by payroll deduction. 

Subd. 2 Dental Insurance: During the 2020-22 contract years, the District will contribute up to $35 per 

year towards the premium for dental insurance.

Subd. 2: Selection of Provided Policies: An employee has the option to select coverage under the
School District group policy.

Subd. 3.  Allowance for Husband and Wife:  When two employees are married and are both employed by the 
School District, each shall be allowed the insurance contribution as stated in ARTICLE VII,

Subd. 4. For employees electing the District’s HSA plan, a contribution of $500 750 will be made into the 
employee’s HSA account for the 202018-202119 and the 202119-20220 school years only. This benefit is not 
available after June 30, 2020.

SECTION 3. Long Term Disability Insurance (LTD): The School District shall contribute a sum not to exceed 
$12.00 per month toward the school districts LTD policy for all employees covered by this Agreement.

SECTION 4. Employee Assistance Program (EAP): The School District shall pay the full cost toward the 
school district’s EAP policy for all employees covered by this Agreement and their eligible family members.

SECTION 5. Claims Against the School District: The School District’s only obligation is to provide a group 
policy (or to allow an employee to purchase individual health insurance policies) and to pay such amounts as 
agreed to in this Agreement. The School District’s obligations are strictly administrative, and, under no 
circumstances, shall a claim be made against the School District as a result of a denial of insurance benefits by 
any insurance carrier. 69
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SECTION 6. Duration of Insurance Contribution: An employee is eligible for School District contribution as 
provided in this article as long as the employee is employed by the School District. Upon termination of 
employment, all School District contributions shall cease.

SECTION 7. Eligibility: Benefits provided in this article shall be available according to the following criteria:

1. Employees hired before May 1, 2014 shall be eligible for the contributions listed in Article VII, 
Section 2.

2. Employees hired after May 1, 2014, who are employed 20or more hours per week including bus 
drivers, shall be eligible for the contributions listed in Article VII, Section 2.

SECTION 8. Reduction in Hours Protection: Employees who are reduced in hours through no fault of their 
own shall suffer no reduction in insurance benefits for the duration of the balance of the employment contract 
period in the current fiscal year, provided the insurance carrier allows.

ARTICLE VIII
Leaves of Absence

SECTION 1. Sick Leave:

Subd. 1. Annual Allowance: An employee shall earn sick leave at the rate of 1 2/3 days for each month 
of service in the employ of the School District credited to the employee’s sick leave bank each month. New 
employees shall receive a sick leave advance of 4 months credited to his/her sick leave bank upon hire. 
Beginning on the new hire’s fifth month of service, he/she shall earn sick leave on a monthly basis at the rate 
established.

Subd. 2. Accumulation: Unused sick leave days may accumulate to a maximum credit of 110 days of 
sick leave per employee for 12 month employees and 90 days for less than 12 month employees.

The maximum credit of days shall be resolved after June 30 of each contract year. Twenty-five percent (25%) 
of any hours earned under Section 1 above in excess of the 110 or 90 days an employee is eligible to 
accumulate as of June 30 shall be deducted and deposited into a HCSP in the employee’s name. The rate of pay 
shall be the rate the employee was earning as of June 30 of that contract year and deposited into an HCSP by 
August 1 of the same calendar year. (Example: If an employee who could accumulate 90 days of sick leave 
started contract year 1 with 80 days already accumulated on July 1 and did not use any additional days earned 
each month throughout the contract year, this employee would have 95 days accumulated on June 30 of 
contract year 1. Twenty-five percent of the 5 days in excess at this employee’s rate of pay as of June 30 of 
contract year 1 would be deposited into a HCSP in the employee’s name. This employee would start contract 
year 2 out with 90 days of sick leave accumulation.)

Subd. 3. Eligibility: Sick leave with pay shall be allowed when the employee’s absence is found to have 
been due to his/her illness or disability, which prevented his/her attendance and performance of duties on that 
day or days. Such days are to be deducted from accrued sick leave.
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Subd. 4. Illness of Family Members: In accordance with Minnesota statute §181.9413 an employee may 
use personal sick leave benefits provided by the employer for absences due to an illness of or injury to the 
employee's child ("child" means an individual under 18 years of age or an individual under age 20 who is still 
attending secondary school), adult child, spouse, sibling, parent, mother-in-law, father-in-law, grandchild, 
grandparent, or stepparent, for reasonable periods of time as the employee's attendance may be necessary, on 
the same terms upon which the employee is able to use sick leave benefits for the employee's own illness or 
injury. Such days are to be deducted from sick leave.

Subd. 5. Proof of Illness: The School District may require an employee to furnish a medical certificate 
from a qualified physician as evidence of illness, indicating such absence was due to illness, in order to qualify 
for sick leave pay. In the event that a medical certificate will be required, the employee will be so advised.

Subd. 6. Authorization for Payment: Sick leave pay shall be approved only upon submission of a signed 
request upon the authorized sick leave pay request form available in the offices.

Subd. 7. Wellness Incentive:

1. Employees whose annual use of sick leave is less than 3 days will have 1 day of 
accumulated sick leave placed on a “wellness accumulation schedule” for that year of service.

2. Upon retirement and/or resignation, an amount equal to the current substitute current wage 
for the classification the employee was currently holding will be deposited in the HCSP program.

3. Eight hours of substitute pay will be deposited for each accumulated day for all 
classifications except drivers. Drivers will have 4 hours of substitute pay for each accumulated day.

4. Employees must have a minimum of 20 accumulated days on the “wellness accumulation 
schedule” to be eligible for the wellness benefit.

5. This benefit will not be pro-rated.

SECTION 2. Workers’ Compensation: Pursuant to M.S. 176, an employee injured on the job in the service of 
the School District and collecting workers’ compensation insurance may draw sick leave and receive full salary 
from the School District, said salary to be reduced by an amount equal to the insurance payments, and only that 
fraction of the days not covered by insurance will be deducted from his/her accrued sick leave.

SECTION 3. Personal Leave: Employees shall be allotted 3 personal leave days (pro-rated based on the 
employee’s regularly scheduled work day), non-accumulative, per school year, July 1 through June 30. 
Requests for approval of personal leave must be made in writing to the Superintendent or his/her designated 
representative at least 3 days in advance.

No more than 3 employees shall be granted personal leave on the same day. Substitutes must be available for 
all who are on leave. In the event that more than 3 requests are received for the same date, the leave shall be 
granted based upon the order in which the requests are received. The order in which the requests are received is 
determined by the date and time received placed on the request by the Superintendent or his/her designee.

Employees shall be paid for any unused personal days at the end of the school year at the hourly rate paid to 
substitutes.
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SECTION 4. Bereavement: Up to 3 days of leave per occurrence shall be allowed, the days to be deducted 
from sick leave, for death in the employee’s immediate family. “Immediate family” is defined as the
employee’s spouse, child, parent, mother-in-law, father-in-law, grandparents, brother, sister, aunt, uncle, 
cohabitating adults and those adult’s’ children, or other relative living in the household of the employee. The 
specific amount of leave allowed is subject to the discretion of the Superintendent depending on the 
circumstances. Denial of such leave shall not be subject to the grievance procedure.

SECTION 5. Emergency Leave:

Subd. 1. Eligibility: An employee may be granted a leave at the discretion his/her immediate supervisor 
of up to 2 days per year, non-accumulative, for situations that arise requiring the employee’s emergency 
attention which cannot be attended to outside the employees workday or for an unscheduled school closing and 
which are not covered under other provisions of this Agreement. At the discretion of the Superintendent, more 
than 2 days of emergency leave may be granted. All emergency days are to be deducted from sick leave.

Subd. 2. Application: Requests for emergency leave must be made in writing to the employee’s 
immediate supervisor at least 3 days in advance whenever possible or prior to the processing of payroll for that 
pay period in the event of an unscheduled school closing. The request shall state the reason for the proposed 
leave. The immediate supervisor reserves the right to refuse to grant such leave if, under the circumstances 
involved, such leave should not be granted. Emergency leaves must have prior, written approval whenever 
possible.

Subd. 3. Authorization: An emergency leave day shall not be granted for the day preceding or the day 
following holidays or vacations or the first and last days of the school year, unless it is a request due to an 
unscheduled school closing. The Superintendent may allow 1 of these days to be granted due to extenuating 
circumstances, but denial of such leave shall not be subject to the grievance procedure.

SECTION 6. Medical Leave:

Subd. 1. Eligibility: A medical leave of absence may be granted to an employee who meets either of the 
following qualifications:

1. A. Has completed his/her probationary period and;
B. Is unable to perform his/her duties because of illness and injury, and
C. Has exhausted all sick leave credit, OR

2. Has become eligible for LTD compensation.

This leave is without pay and may be up to 6 months. This leave may be renewed at the discretion of the 
School Board.

Subd. 2. Application: A request for leave of absence, or renewal thereof, under this section shall be 
accompanied by a written doctor’s statement outlining the condition of health and estimated time at which the 
employee is expected to be able to resume his/her normal responsibilities.
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Subd. 3. Insurance Coverage: An employee on unpaid leave is eligible to continue to participate in 
group insurance programs if permitted under the insurance policy provisions. The employee shall pay the entire 
premium for such insurance commencing with the beginning of the leave and shall pay to the School District 
the monthly premium in advance. Failure to pay the premium in advance may result in the cancellation of the 
policy by the insurance company.

Subd. 4. Affect on Accrued Time: An employee who returns from unpaid leave shall retain experience 
credit for pay purposes and other benefits which he/she has accrued at the time he went on leave. No credit 
shall accrue from the period of time that an employee was on unpaid leave.

SECTION 7. Well Childcare/Adoption Leave:

Subd. 1. Application for Leave: A well childcare/adoption leave may be granted by the School Board, 
subject to the provisions of this section, to 1 parent of an infant child, provided such parent is caring for the 
child on a full-time basis.

Subd. 2. Notice: An employee making application for well childcare/adoption leave must inform the 
Superintendent in writing of his/her intention to take the leave at least 3 calendar months before 
commencement of the intended leave.

Subd. 3. Use of Sick Leave: An employee shall not be eligible for sick leave during the period of time 
covered by a childcare/adoption leave.

Subd. 4. Substitute Availability: The availability of a substitute may also be considered by the School 
District in determining the beginning or the duration of the leave.

Subd. 5. Commencement and Duration: In making a determination concerning the commencement and 
duration of a well childcare/adoption leave, the School Board shall not, in any event, be required to:

1. Grant any leave more than twelve (12) months in duration.

2. Permit the employee to return to his or her employment prior to the date designated in the 
request for well childcare/adoption leave.

Subd. 6. Reinstatement: An employee returning from well childcare/adoption leave shall be reemployed 
in a position for which he or she is classified unless previously discharged or laid off.

Subd. 7. Termination: Failure of the employee to return pursuant to the date determined under this 
section shall constitute grounds for termination unless the School Board and the employee mutually agree in 
writing to an extension in the leave.

Subd. 8. Probationary Period: The parties agree that periods of time for which the employee is on well 
childcare/adoption leave shall not be counted in determining the completion of the probationary period.

Subd. 9. Retention of Rights: An employee who returns from well childcare/adoption leave within the 
provisions of this section shall retain all previous experience credit for pay purposes and any unused time 
accumulated under the provisions of this Agreement at the commencement of the beginning of the leave.
The employee shall not accrue additional experience credit for pay purposes or leave time during the period of 
absence for well childcare/adoption leave.
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Subd. 10. Insurance Participation: An employee on well childcare/adoption leave is eligible to 
participate in group insurance programs if permitted under the insurance policy provisions but shall pay the 
entire premium for such programs as the employee wishes to retain, commencing with the beginning of the 
well childcare/adoption leave. The right to continue participation in such group insurance programs, however, 
will terminate if the employee does not return to the School District pursuant to this section, subject to COBRA 
requirements.

Subd. 11. Pay: Leave under this section shall be without pay or fringe benefits unless required by state 
or federal statue.

SECTION 8. Jury Service Leave: Jury service will be administered pursuant to Minnesota statutes. An 
employee who serves on jury duty shall be granted the day or days necessary as stipulated by the court to 
discharge this responsibility without any salary deduction or loss of basic leave allowance. The compensation 
received for jury duty service shall be remitted to the School District.

SECTION 9. Exclusive Representative Leave: A leave of absence, without pay, may be granted for a 
reasonable length of time to officers or appointed representatives of the exclusive representative to attend 
meetings of the exclusive representative. All requests for such leave must be submitted to the Superintendent, 
in writing, at least 3 days in advance. No more than 4 officers may utilize this leave on the same day.

SECTION 10. Eligibility:

Subd. 1. Eligibility: Leave benefits provided in this article shall apply only to employees who are 
included in the bargaining unit.

Subd. 2. Absences Not Covered by Leave: Any person requesting to be absent from work for a reason 
not covered by leave provisions of this agreement must have such request approved by the superintendent in 
writing prior to seeking a substitute. However, denials may be appealed to the School Board at the next 
regularly scheduled school board meeting. The Board’s decision is final. All such leaves may be denied and are 
not subject to the grievance provision.

SECTION 11. Reassignment of Management Paraprofessionals: Management paraprofessionals are employed 
based on a need for services for individual students. The amount of needed service is found in the particular 
IEPs. Management paraprofessionals are assigned working hours tied to the individual students they serve. 
When the student and/or students are absent from school and services are not needed; therefore, the 
management paraprofessional’s working hours may be reduced.

Subd. 1. One-to-One Assignments: When a management paraprofessional is providing 1-to-1 services 
to a student, if the student is absent the management paraprofessional will be reassigned duties for up to 2 days 
for each accumulative occurrence of absence of the assigned student.

Any management paraprofessional who has no one to provide services to due to student absences exceeding 2 
consecutive days will be placed on a first call substitute list. Seniority will determine the order of substituting.

If a student requiring a 1-to-1 management paraprofessional leaves the School District permanently, the 
management paraprofessional assigned to the student will not work until reassigned based on seniority among 
management paraprofessionals. Reassignment will occur following the end of the next full pay cycle during 
which time the management paraprofessional will not work.
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Subd. 2. Serving Multiple Students: In a situation where a management paraprofessional is assigned to 
multiple students and a student assigned to that management paraprofessional leaves the School District 
permanently, his/her work schedule will be adjusted prior to the end of the next full pay cycle during which 
time management paraprofessional may be re-assigned or laid off.

Subd. 3. Listed by Name: A management paraprofessional who is listed by name in an IEP as the 
serving paraprofessional will not have his/her assignment changed due to the leaving of other students served 
by other management paraprofessionals until change of school years. However, the School District and 
exclusive representative must meet and negotiate before a listing by name applies.

Subd. 4. Communication: The School District Central Office needs to be informed when such changes 
occur. Changes must be noted on the time cards. If a reassigned management paraprofessional is assigned to 
work as a substitute, his/her name must be listed on the “Leave of Absence Form” for the employee for whom 
the management paraprofessional is substituting.

Subd. 5. Alternative work when no Paraprofessional Work is Available:

1. School District Food Service Supervisor and the School District Custodial Supervisor update 
work available daily to the assigned clerical paraprofessional who is charged with finding substitutes.

2. The clerical paraprofessional prepares a spreadsheet of all custodial and food services 
paraprofessional and secretarial absences each morning.

3. The clerical paraprofessional emails the updated spreadsheet to building secretaries.

4. The management paraprofessional is given a copy of available openings and must indicate 
in writing if he/she does not wish to take openings and, if not, leaves work and is not paid for the absence.

5. The management paraprofessional must document on his/her time card the employee for 
whom he/she substituted, and the time will be charged to that department.

ARTICLE IX
Hours of Service and Duty Year

SECTION 1. A Full-Time Employee is:

Subd. 1. Regular Work Week: A regular work week shall consist of a maximum of 40 hours, or a 
minimum of 20 hours, exclusive of lunch.

Subd. 2. Bus Drivers: A full-time bus driver is one who is contracted to drive a regular route for the 
school year. The normal day for a bus driver is to transport the students to and from school. A bus driver’s 
daily schedule is based on a total of 4 hours, inclusive of inspection time.

SECTION 2. Part-Time Employees: The School District reserves the right to employ such personnel as it 
deems desirable or necessary on a part-time or casual basis as long as doing so does not affect the regular work 
week of employees covered by this Agreement.
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SECTION 3. Shifts and Starting Times: All employees will be assigned starting time and shifts by the School 
District.

SECTION 4. Lunch Periods: Employees working more than 5 consecutive hours per day shall be provided an 
unpaid duty free lunch period of at least 30 minutes.

SECTION 5. School Closing: In the event that school closes for any reason (e.g. distance learning day, weather 
related closing, other emergency closing, etc.)and the employees are not required to perform services, the 
employees’ compensation shall be reduced accordingly unless emergency leave is requested and 
approveemployees will have the following options made available to them:
a. work remotely as assigned by the District
b. take the day unpaid
c. Take sick or personal time
d. Make up the time as mutually agreed between the employee and their building supervisor or administrator
d. If an employee reports to work prior to school being closed he/she will be paid a minimum of 2 hours. Lost 
time may be made up if approved by the employee’s immediate supervisor.The previous options may be used 
for the remaining lost time.  A grievance may not be filed if the employee is not allowed to make up lost time.

SECTION 6. Shortened Workday: In the event of a late start or an early out, employees shall be given the 
opportunity to make up any missed hours. Any employee choosing to make up missed hours will consult with 
their supervisor regarding the scheduling of this make up time. An employee who is denied the opportunity to 
schedule make up hours, by their supervisor, may appeal the issue to the Superintendent. The Superintendent’s 
decision will be final. These added hours cannot be added to a full week in order to be paid as overtime.

SECTION 7. Overtime: Time and a half shall be paid for all hours worked over 40 hours in any work week. In 
the event of an emergency that occurs on a holiday, employees required to work will receive their regular rate 
of pay in addition to their pay for the holiday.

To work overtime that is not part of an employee’s regular schedule, the employee must have prior, written 
approval from the employee’s immediate supervisor. If prior, written approval is not possible, the immediate 
supervisor’s written approval must be obtained prior to the completion of the current pay period.

Employees, who work beyond their regular daily schedule on any day, shall not be required to take time off 
later in the work week because of such extra work.

ARTICLE X
Holidays

SECTION 1. Paid Holidays: Twelve-Month, Full-Time Employees:

Subd. 1. Twelve-Month, Full-Time Employees: Twelve-month, full-time employees shall be granted 
the following paid holidays: July 4th, Labor Day, Thanksgiving Day, Friday following
Thanksgiving, Christmas Eve Day, Christmas Day, New Year’s Day, Good Friday, and Memorial Day. Pay for 
Memorial Day and July 4th will only be allowed if scheduled work days extend over the particular paid holiday.

Subd. 2. Paid Holidays for Less Than 12 Month and 20 Hours or More Per Week Employees: 
Employees working less than 12 months and 20 hours or more per week shall be granted the following paid 
holidays: Labor Day, Thanksgiving Day, Friday following Thanksgiving, Christmas Eve Day, Christmas Day, 
New Year’s Day, Memorial Day, and Good Friday. Paid holidays will be pro-rated based on the employee’s 
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normal work day. For example, an employee who normally works 4 hours per day will receive 4 hours pay for 
each holiday while an employee normally working 6 hours per day will receive 6 hours pay for each holiday.

Subd. 3. Paid Holidays for Less Than 20 Hours Per Week Employees: Employees working less than 12 
months and less than 20 hours per week shall be granted the following paid holidays: Labor Day, Christmas 
Eve Day, Christmas Day, Good Friday, and Memorial Day. Paid holidays will be pro-rated based on the 
employee’s normal work day. For example, an employee who normally works 4 hours per day employee will 
receive 4 hours pay for each holiday while an employee normally working 6 hours per day will receive 6 hours 
pay for each holiday.

SECTION 2. Weekends: Holidays that fall on weekends shall be observed on a day established by the School 
District.

SECTION 3. School in Session: The School District reserves the right, if school is in session, to cancel any of 
the above holidays and establish another holiday in lieu thereof. Any legal holiday which falls within an 
employee’s vacation period, shall not be counted as a vacation day.

SECTION 4. Application: In order to be eligible for holiday pay, an employee must have worked his/her 
regular work day before and after the holiday unless he/she is on excused leave or vacation. Eligible employees 
shall receive Labor Day as a paid holiday provided they work the Tuesday following Labor Day and Memorial 
Day if they work the day before Memorial Day.

ARTICLE XI
Vacations

SECTION 1. Eligibility: This article shall apply only to employees who are regularly employed on a 12- month 
basis and 40-hour week.

SECTION 2. Earned Vacations: Full-time, 12-month employees under these provisions shall accrue and use 
vacation in the same year as follows:

Years of Service Accrual Rate per Month
Less than 1 (one) year0 -1 0 days
2-81-8 1 day
9-15 1.25 days
16-30 1.667 days
31+ years 2.0834 days

Earned vacations can only be used after completing a full year of service. Use of vacation time may start upon 
the anniversary date of employment. The 18 month period of time in which the vacation days are to be used is 
the 18 months from the anniversary date of the employee each year.

SECTION 3. Unused Vacation and Scheduling:

Subd. 1. Resignation: An employee who has completed at least one year of service shall be entitled to 
receive the pro-rata pay for unused vacation time provided such employee provides the School District with at 
least 2 weeks’ advanced written notice of his/her resignation time.

Subd. 2. Scheduling: The scheduling of all vacation shall be determined by the employee’s immediate 
supervisor. 77
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Subd. 3. Unused Vacation Days: An employee may choose to be paid for up to 3 days of unused 
vacation time instead of using the vacation days. Unused days, over 3 days and up to 5 days, will be placed in 
the employee’s HCSP.

ARTICLE XII
Discipline, Discharge, and Probationary Period

SECTION 1. Probationary Period: An employee shall serve a probationary period of 1 calendar year of 
continuous service during which time the School Board shall have the unqualified right to discharge such 
employee. During this probationary period, the employee shall have no recourse to the grievance procedure 
insofar as discharge is concerned. However, a probationary employee shall have the right to bring a grievance 
on any other provisions of the Master Agreement alleged to have been violated. A new employee shall not be 
considered a permanent employee until the employee has served this 1 calendar year probationary period. 
Subsequent to that period, the employee shall attain permanent status and may be discharged only for just 
cause.

SECTION 2. Discipline: Disciplinary action shall normally include only the following measures and shall 
normally be administered progressively depending on the severity of the incident. Disciplinary action may be 
taken against an employee for just cause.

The School Board or designee shall have the right to discipline/discharge an employee for just cause. 
Disciplinary actions by the School Board or their designee may include the following 5 steps:

A. oral reprimand
B. written reprimand
C. suspension with pay
D. suspension without pay
E. discharge

The School District reserves the right to move directly to a higher level of discipline based on the seriousness 
of the offense and other relevant factors.

SECTION 3. Meetings to Discuss Discipline Measures: If a supervisor meets with an employee to discuss 
written reprimand, suspension, or discharge, the employee has the right to have a representative of the 
exclusive representative present. When possible, the School District will attempt to discuss with the 
employee(s) any concern which may lead to a disciplinary action and shall offer constructive suggestions for 
correction before any disciplinary action is initiated.

SECTION 4. Discharge Due Process: No employee who has completed the probationary period, shall be 
discharged without having been afforded an opportunity to hear the reason(s) for the discharge and without an 
opportunity to offer an explanation of the relevant facts and circumstances surrounding the events which 
preceded the discharge and/or any extenuating or mitigating circumstances which the employee believes are 
relevant to the discharge decision. Whenever possible and practical, such opportunities shall be provided in a 
conference with the School District which shall be conducted after advance notice to the employee and his/her 
representative who shall be permitted to attend the conference.
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SECTION 5. Disciplinary Action Records: A written record of all disciplinary actions within the meaning of 
this article shall be provided to the involved employee(s) and will be entered into the employee’s personnel 
file. Investigations into conduct, which do not result in disciplinary action, however, shall not be entered into 
the employee’s personnel file. The disciplined employee shall be entitled to submit a written response to be 
included in the employee’s personnel file.

SECTION 6. Probationary Period Change of Classification: In addition to the initial probationary period, an 
employee transferred or promoted to a different classification shall serve a new probationary period of 90 
working days in any such new classification. If during this 90-day probationary period, the School District is 
not satisfied with the job being done in the new classification, the employee will be returned to the old 
classification with no loss of seniority in that classification.

SECTION 7. Unpaid Leaves and Probationary Period: Periods of absences for unpaid leaves taken under 
ARTICLE VIII, SECTION 2, and SECTION 7, or absences exceeding allotted sick leave will not count as part 
of the probationary period. The probationary period will be lengthened to equal those absences unless otherwise 
required by law.

SECTION 8. Seniority Date: Employees shall acquire seniority upon completion of the probationary period 
and, upon acquiring seniority, the seniority date shall relate back to the first date of hire. If more than 1 
employee is hired on the same date, seniority ranking for such employees shall be determined by the order of 
hire.

SECTION 9. Job Posting:  Job openings in any classification covered by this Agreement will be posted in all 
buildings in the School District for a period of 5 days. The School District determines what position is to be 
posted after an employee submits his/her resignation or leaves employment for other reasons. This allows for 
managerial transfers of employees prior to position posting. Employees interested in the positions must advise 
the School District in writing within the posting period. A permanent job opening is a vacancy in a position 
scheduled that provides enough hours for unit inclusion. Permanent job openings shall be filled within 40 days 
from the last day of the job-posting period.

SECTION 10. Job Posting Copies: Copies of all job posting shall be provided to the chief steward(s).

SECTION 11. Reduction in Force: The parties recognize the principle of seniority in the application of this 
Agreement, within classification, concerning reduction in force, provided the employee is fully qualified to 
perform the duties and responsibilities of the position. An employee on layoff shall retain his/her seniority and 
right to recall, within classification, in seniority order for a period of 15 months after the date of layoff. The 
employee must be fully qualified for the position to be recalled. Fully qualified means the person must meet all 
current federal and/or state qualifications for the position, even if qualifications for the position have changed 
since the date of lay off. The School District determines the actual date of recall. No job opening shall exist 
within the district if someone from that job classification is on layoff.

SECTION 12. Notifying the School District of a Change of Address: An employee on lay off must advise the 
School District of any change in address which occurs during his/her period of recall.

SECTION 13. Seniority List: A seniority list will be made up by the School District and posted once a year. 
When the seniority list is posted, an employee shall have 15 working days to request a correction on the list.
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SECTION 14. Loss of Seniority and Related Benefits: Employees who are terminated during their initial 
probationary period, resign, retire, are discharged for just cause, or fail to return to work following the 
completion of a leave of absence, or fail to respond to a recall notice within 16 calendar days while on layoff 
shall lose their seniority rights, longevity pay, and other related benefits.

SECTION 15. Job Classifications: Employees may be reassigned within their classification whenever 
employee absences create the need for reassignment.

1. Instructional Paraprofessional
a. Paraprofessional II

i. Computer Technician Assistant
ii. High School Library and Online Learning Assistant

2. Clerical Paraprofessional
3. Management Paraprofessional

i. Paraprofessional/Driver
4. Baker
5. Cooks I & II
6. Kitchen Helper
7. Custodian
8. Secretary
9. Bookkeeper II
10. Mechanic II
11. Bus Driver (including Special Education Bus Driver)
12. Payroll Clerk
13. Grounds Keeper
14. Cleaner
15. Lead Custodian
16. District Computer Tech
17. Indian Education Paraprofessional
18. Health Paraprofessional

ARTICLE XIII
Grievance Procedure

SECTION 1. Grievance Procedure: A “grievance” shall mean an allegation by an employee or group of 
employees resulting in a dispute or disagreement between the employee or group of employees, as filed by the 
exclusive representative, and the School District as to the interpretation or application of terms and conditions 
of employment insofar as such matters are contained in this Agreement.

SECTION 2. Representative: The employee, administrator, or School Board may be represented during any 
step of the procedure by any person or agent designated by such party to act in the party’s behalf.

SECTION 3. Definitions and Interpretations:

Subd. 1. Extension: Time limits specified in this Agreement may be extended by mutual agreement.

Subd. 2. Days: Reference to “days” regarding time periods in this procedure shall refer to all week days not 
designated as holidays by this contract or state law.
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Subd. 3. Computation of Time: In computing any period of time prescribed or allowed by procedures in 
this article, the date of the act, event, or default for which the designated period of time begins to run shall not 
be included. The last day of the period so computed shall be counted, unless it is a Saturday, a Sunday, or a 
legal holiday, in which event the period runs until the end of the next day which is not a Saturday, Sunday, or a 
legal holiday.

Subd. 4. Filing and Postmark: The filing or service of any notice or document required by this 
Agreement shall be timely if it bears a postmark of the United States mail or if it has been faxed or personally 
served within the time period. The counting of the time line begins the day after the employee, the employee’s 
representative, or School District receives notice.

SECTION 4. Time Limitations: A grievance shall not be valid for consideration unless the grievance is 
submitted in writing to the principal(s) or building administrator setting forth the facts and the specific 
provision(s) of the Agreement allegedly violated and the particular relief sought within 20 days after the date of 
the event giving rise to the grievance occurred.

Failure to file any grievance within such period shall be deemed a waiver thereof. Failure to appeal a grievance 
from one level to another within the time periods hereafter provided shall constitute a waiver of the grievance. 
An effort shall first be made to adjust an alleged grievance informally between the employee and the School 
District’s designee.

SECTION 5. An Adjustment of Grievance: The School District and the employee shall attempt to adjust all 
grievances which may arise during the course of employment of any employee in the following manner:

Subd. 1. Level I - If the grievance is not resolved through informal discussion, the principal(s) or building 
administrator shall give a written decision on the grievance to the parties involved within 5 days after receipt of 
the written grievance.

Subd. 2. Level II - Superintendent: In the event the grievance is not resolved in Level I, the decision 
rendered may be appealed to the Superintendent, provided such appeal is made in writing within 5 days after 
receipt of the decision in Level I. If a grievance is properly appealed to the Superintendent, the Superintendent 
or his/her designee shall set a time to meet regarding the grievance within 10 days after receipt of the appeal. 
Within 7 days after the meeting, the Superintendent or his/her designee shall issue a decision in writing to the 
parties involved.

Subd. 3. Level III - School Board: In the event the grievance is not resolved in Level II, the decision 
rendered may be appealed to the School Board, provided such appeal is made in writing within 5 days after 
receipt of the decision in Level II. If a grievance is properly appealed to the School Board, the School Board 
shall set a time to hear the grievance at the next regular School Board meeting after receipt of the appeal.
Within 10 days after the hearing, the School Board shall issue its decision in writing to the parties involved. At 
the option of the School Board, a committee or representative(s) of the School Board may be designated by the 
School Board to hear the appeal at this level, and report the findings and recommendations to the School 
Board. The School Board shall then render its decision.

Subd. 4. Grievance Mediation: Either party may request grievance mediation at any time by sending a 
written request to the BMS and by sending a copy of such requests to the other party.

SECTION 6. Denial of Grievance: Failure by the School Board or its representative to issue a decision within 
the time periods provided in this article shall constitute a denial of the grievance, and the employee may appeal 
it to the next level. 81
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SECTION 7. Arbitration Procedures: In the event that the employee and the School Board are unable to resolve 
any grievance, the grievance may be submitted to arbitration as explained in this article.

Subd. 1. Submission to Arbitration: The grievant may submit to arbitration any grievance which has 
been properly processed through Level III of the grievance procedure. The exclusive representative must file 
with the Superintendent a written notice of intention to arbitrate not more than 12 days after the written 
decision of the grievance at Level III. Arbitration proceedings shall be conducted according to labor arbitration 
rules.

Subd. 2. Prior Procedure Required: No grievance shall be considered by the arbitrator which has not 
been first duly processed in accordance with the grievance procedure and appeal provisions.

Subd. 3. Selection of Arbitrator: The School District and employee or employee’s representative shall 
endeavor to select a mutually acceptable arbitrator to hear and decide the grievance. If the School District and 
the employee or employee’s representative are unable to agree on an arbitrator, they may request from the 
Commissioner of the BMS, a list of 5 names. The list maintained by the Commissioner shall be made up of 
qualified arbitrators who have submitted an application to the Commissioner. The parties shall alternately strike 
names from the list of 5 arbitrators until only 1 name remains. The remaining arbitrator shall hear and decide 
the grievance. If the parties are unable to agree on who shall strike the first name, the question shall be decided 
by a flip of the coin. Each party shall be responsible for equally compensating the arbitrator for his/her fee and 
necessary expenses.

Subd. 4. Jurisdiction: The arbitrator shall have jurisdiction over disputes or disagreements relating to 
grievances properly before the arbitrator pursuant to the terms of this procedure. The jurisdiction of the 
arbitrator shall not extend to proposed changes in terms and conditions of employment contained in this written 
Agreement; nor shall an arbitrator have jurisdiction over any grievance which has not been submitted to 
arbitration in compliance with the terms of the grievance and arbitration procedure as outlined in this article; 
nor shall the jurisdiction of the arbitrator extend to matters of inherent managerial policy, which shall include, 
but are not limited, to such areas of discretion or policy as the functions and programs of the School District, its 
overall budget, utilization of technology, the organizational structure, and selection and direction and number 
of personnel. In considering any issue in dispute, the arbitrator’s order shall give due consideration to the 
statutory rights and obligations of the School District to efficiently manage and conduct its operation within the 
legal limitations surrounding the financing of such operations.

Subd. 5. Decision: The decision of the arbitrator shall be final and binding on all parties to the dispute. 
The decision shall be issued to the parties by the arbitrator, and a copy shall be filed with the BMS.

Subd. 6. Extension of Time Limits: The parties, by mutual written agreement, may waive any step and 
extend any time limits in this grievance procedure.

Subd. 7. Employee Participation: Employees shall not lose wages due to their necessary participation in 
grievance hearing held locally during the working hours. No reprisals of any kind will be taken by the School 
District against any employee because of his/her participation in this grievance procedure.
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ARTICLE XIV
Miscellaneous

SECTION 1. Boiler License Fee: The School District shall pay the cost of a boiler license fee when the School 
District requires the custodian to maintain a boiler license as a requirement for his or her job. A custodian who 
is hired without the qualification of possessing a “Special Class Boiler License” will obtain a Special Class 
boiler license within 30 work days of employment and will obtain a “Second Class Boiler
License” within 28-months. The School District shall pay only the actual cost of the boiler license fee. The 
district agrees to pay only once for training time, testing materials, testing time, and exam for each license level 
required.

SECTION 2. Para Pro Test: The School District shall pay the test fee for the Para Pro Test for currently 
employed paraprofessionals. The district will pay the fee only once for any paraprofessional. If the district 
becomes a Title I School Wide project, the School District shall pay the test fee for the Para Pro Test.

ARTICLE XV
Extra Compensation

Section 1. 403(b)

Subd. 1. Eligibility. Pursuant to the provisions of M.S. 123B.02, Subd. 15 and Section 403(b) of the Federal 
Internal Revenue Code, the School District will make matching contributions for each employee.

Subd. 2. Amount of School District Contribution:
403(b) – Beginning January 1, 2019 members of the Remer/Longville Minnesota Schools Employees 
Association shall be eligible to participate in this plan and receive matching contributions from the District, 
according to the following schedule:

Credited Years of Service in the 
District

Maximum Annual Matching 
Contribution

Minimum Employee Contribution

0-1Less than 1 (one) year 0 0
2 1-9 $250 $250
10+ $500 $500

ARTICLE XVI
Duration

SECTION 1. Term and Reopening Negotiations: This Agreement shall remain in full force and effect for a 
period commencing on July 1, 2018 through June 30, 2020, and thereafter until modifications are made 
pursuant to the P.E.L.R.A. If either party desires to modify or amend this Agreement commencing at its 
expiration, it shall give written notice of such intent to the other party no later than 60 days prior to said 
expiration. Unless otherwise mutually agreed, the parties shall not commence negotiations more than 60 days 
prior to the expiration of this Agreement.

SECTION 2. Effect: This Agreement constitutes the full and complete Agreement between the School District 
and the exclusive representative. The provisions of this Agreement relating to terms and conditions of 
employment supersede any and all prior agreements, resolutions, and practices, and School District policies, 
rules or regulations concerning terms and conditions of employment inconsistent with these provisions. 83
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Nothing in this Agreement shall be construed to obligate the School District to continue or discontinue existing 
or past practices or prohibit the School District from exercising all management rights and prerogatives, except 
insofar as this exercise would be in express violation of any term of this Agreement.

SECTION 3. Finality: Any matters relating to the terms and conditions of employment, whether or not referred 
to in this Agreement, shall not be open for negotiation during the term of this Agreement.

SECTION 4. Severability: The provisions of this Agreement shall be severable, and if any such provision or 
the application of any such provision under any circumstances is held invalid, it shall not affect any other 
provisions of this Agreement or the application of any such provisions thereof.
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Appendix A 
SCHEDULE A

202018 - 202119
Step- Years Para Para II Baker Cooks I&II Kitchen Helper

1 $13.73 $15.12 $17.97 $13.69 $12.07
2-5 $15.26 $16.78 $19.96 $15.22 $13.40
6-10 $15.57 $17.10 $20.27 $15.51 $13.70
11-15 $15.86 $17.40 $20.56 $15.82 $14.00
16-20 $16.18 $17.71 $20.89 $16.12 $14.30
21-25 $16.47 $18.01 $21.19 $16.43 $14.62
26-28 $16.75 $18.30 $21.47 $16.72 $14.90
29-30 $17.05 $18.60 $21.77 $17.02 $15.20
31+ $17.35 $18.90 $22.07 $17.32 $15.50

Custodians Cleaner Groundskeeper Mechanic Mechanic II
1 $13.69 $13.08 $12.38 $19.50 -

2-5 $15.22 $14.51 $13.77 $21.66 -
6-10 $15.51 $14.81 $14.07 $21.98 -
11-15 $15.82 $15.13 $14.37 $22.28 -
16-20 $16.12 $15.42 $14.67 $22.58 $24.48
21-25 $16.43 $15.74 $14.95 $22.88 $24.79
26-28 $16.72 $16.02 $15.24 $23.16 $25.07
29-30 $17.02 $16.32 $15.54 $23.46 $25.37
31+ $17.32 $16.62 $15.84 $23.76 $25.67

Driver Secretaries Payroll Bookkeeper Bkkeeper  II
1 $19.34 $15.44 $16.99 $20.27 $23.37

2-5 $21.48 $17.15 $18.88 $22.53 $25.97
6-10 $23.69 $17.44 $19.18 $22.82 $26.28
11-15 $23.91 $17.76 $19.47 $23.13 $26.55
16-20 $24.07 $18.05 $19.78 $23.42 $26.86
21-25 $25.46 $18.36 $20.05 $23.74 $27.14
26-28 $25.74 $18.65 $20.34 $24.02 $27.43
29-30 $26.04 $18.95 $20.64 $24.32 $27.73
31+ $26.34 $19.25 $20.94 $24.62 $28.03

Lead
Custodian

District Comp 
Tech

1 $16.38 $19.50
2-5 $18.03 $21.66
6-10 $18.32 $21.98
11-15 $18.59 $22.28
16-20 $18.88 $22.58
21-25 $19.16 $22.88
26-28 $19.44 $23.16
29-30 $19.74 $23.46
30+ $20.04 $23.76

Upon completion of the probationary period, employees are entitled to step movement on their 
anniversary date. Step advancement: After the first full year of employment, step eligible employees 
shall advance on July 1 of the applicable step-year.
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APPENDIX A
SCHEDULE B
202119-202220

Step-Years Para Para II Baker Cooks I&II Kitchen Helper
1 $14.00 $15.42 $18.33 $13.96 $12.31

2-5 $15.56 $17.11 $20.36 $15.52 $13.67
6-10 $15.88 $17.44 $20.67 $15.82 $13.97
11-15 $16.18 $17.75 $20.97 $16.14 $14.28
16-20 $16.50 $18.06 $21.31 $16.44 $14.59
21-25 $16.80 $18.37 $21.61 $16.76 $14.91
26-28 $17.09 $18.66 $21.90 $17.05 $15.20
29-30 $17.39 $18.96 $22.20 $17.35 $15.50
31+ $17.69 $19.26 $22.50 $17.65 $15.80

Custodians Cleaner Groundskeeper Mechanic Mechanic II
1 $13.96 $13.34 $12.63 $19.89 -

2-5 $15.52 $14.80 $14.05 $22.10 -
6-10 $15.82 $15.11 $14.35 $22.42 -
11-15 $16.14 $15.43 $14.66 $22.73 -
16-20 $16.44 $15.73 $14.96 $23.03 $24.97
21-25 $16.76 $16.05 $15.25 $23.34 $25.28
26-28 $17.05 $16.34 $15.54 $23.62 $25.57
29-30 $17.35 $16.64 $15.84 $23.92 $25.87
31+ $17.65 $16.94 $16.14 $24.22 $26.17

Driver Secretaries Payroll Bookkeeper Bkkeeper  II
1 $19.73 $15.75 $16.99 $20.27 $23.37

2-5 $21.91 $17.49 $18.88 $22.53 $25.97
6-10 $24.17 $17.79 $19.18 $22.82 $26.28
11-15 $24.39 $18.11 $19.47 $23.13 $26.55
16-20 $24.55 $18.42 $19.78 $23.42 $26.86
21-25 $25.97 $18.73 $20.05 $23.74 $27.14
26-28 $26.26 $19.02 $20.34 $24.02 $27.43
29-30 $26.56 $19.32 $20.64 $24.32 $27.73
31+ $26.86 $19.62 $20.94 $24.62 $28.03

Lead
Custodian

District Comp 
Tech

1 $16.38 $19.89
2-5 $18.03 $22.10
6-10 $18.32 $22.42
11-15 $18.59 $22.73
16-20 $18.88 $23.03
21-25 $19.16 $23.34
26-28 $19.44 $23.62
29-30 $19.74 $23.92
30+ $20.04 $24.22

Upon completion of the probationary period, employees are entitled to step movement on their 
anniversary date. After the first full year of employment, step eligible employees shall advance on July 1 
of the applicable step-year.
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IN WITNESS WHEREOF, the parties have executed this Master Agreement as follows:

FOR: FOR:

MN School Employees’ Association Independent School District #118 Exclusive 
Representative

Carla Hopkins, Vice Steward Marc Ruyak, School Board Chairperson

Lori Sizenbach, Chief Steward Linda Knox, School Board Clerk

MSEA Negotiator

Date Date
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Northland Community Schools
Independent School District #118

Remer, Minnesota

MEMORANDUM OF EMPLOYMENT
2020-2021

An Agreement is made this 1st day of October 2020 between Independent School District 
No. 118, Remer, Minnesota, hereafter called the party of the first part and Brenda Snakenberg, 
hereafter called the party of the second part. 

The party of the second part agrees to perform the prescribed duties of Food Service 
Director as directed by the Superintendent of Schools, or his/her designated representative and 
the Board of Education for a period beginning October 1, 2020 through June 30, 2021 unless 
Snakenberg’s employment is terminated before June 30, 2021.

October 1, 2020- June 30, 2021

1448 hours at $17.87 per hour ( 181 days, 8 hours per day) $25,875.76

Health Insurance: $583.33 per month (If enrolled in one of the 
District’s health plans)

7000.00

Dental Insurance: $35 per month 384.00
L.T. D. Insurance 144.00

Additional Annual Benefits

 8 paid holidays (Labor Day, Thanksgiving Day, Friday following Thanksgiving, Christmas 
Eve Day, Christmas Day, New Year’s Day, Good Friday, and Memorial Day)

 1 2/3 days per month sick leave (15 days per year) - accumulated to maximum of 110 days
 2 emergency days per year
 3 personal days per year

_____________________________      _____________________________ 
Brenda Snakenberg School Board Clerk

_____________________________ _____________________________ 
Date School Board Chairperson
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Northland Community Schools
Independent School District #118

Remer, Minnesota

MEMORANDUM OF EMPLOYMENT
2020 -2023

An Agreement is made this 1st day of October 2020 between Independent School District 
No. 118, Remer, Minnesota, hereafter called the party of the first part and Jared Johnson, 
hereafter called the party of the second part. 

The party of the second part agrees to perform the prescribed duties of 
Custodial/Maintenance Supervisor as directed by the Superintendent of Schools, or his/her 
designated representative and the Board of Education for a period of two hundred and sixty (260) 
days per year beginning July 1, 2020 through June 30, 2023 unless Johnson’s employment is 
terminated before June 30, 2023.

July 1, 2020 - June 30, 2021

2080 hours at $20.81 per hour (260 days, 8 hours per day) $43,284.80

Insurance Benefit $583.33 per month (If enrolled in one of the 
District’s health plans)

7,000.00

HSA contribution (on January 1st) 750.00
L.T. D. Insurance 144.00

July 1, 2021- June 30, 2022

2080 hours at $21.23 per hour (260 days, 8 hours per day) $44,158.40

Insurance Benefit $583.33 per month (If enrolled in one of the 
District’s health plans)

7,000.00

HSA contribution (on January 1st) 750.00
L.T. D. Insurance 144.00

July 1, 2022- June 30, 2023

2080 hours at $21.65 per hour (260 days, 8 hours per day) $45,032.00

Insurance Benefit $583.33 per month (If enrolled in one of the 
District’s health plans)

7,000.00

HSA contribution (on January 1st) 750.00
L.T. D. Insurance 144.00
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Additional Annual Benefits

 9 paid holidays (July  4th, Labor Day, Thanksgiving Day, Friday following Thanksgiving, 
Christmas Eve Day, Christmas Day, New Year’s Day, Good Friday, and Memorial Day)

 12 paid vacation days – can be carried over to a maximum of 24 days (192) hours. Johnson 
may accrue more than 192 hours of vacation days during the course of a year, however, by 
June 30 of each year of the contract he must have brought his vacation balance down to 192 
hours. Any hours over 192 as of June 30 of each year are forfeited. 

 1 2/3 day per month sick leave - accumulated to 110 days
 2 emergency days
 3 personal days

Three days of unused vacation time may be paid per year instead of using vacation time. Two 
days of unused vacation time may be placed in a HCSP.

_____________________________      _____________________________ 
Jared Johnson School Board Clerk

_____________________________ _____________________________ 
Date School Board Chairperson
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	1. Call to Order
	2. Pledge of Allegiance
	3. Mission Statement "Educate and inspire all learners to reach their full potential."
	4. Adoption of Agenda
	5. Recognitions
	5.1. Thank you to all the staff of Northland Community Schools for a successful start to the school year
	6. Audience Recognition
	7. Consent items
	7.1. Approve Max Torgerson as the Marzano Mentor/Mentee Lead Advisor for 2020-21
	7.2. Approve the hire of Nate Sharp as Junior HIgh Football Coach for 2020-21
	7.3. Approve minutes from regular meeting on September 3, 2020
	7.4. Approve Board BIlls and Treasurer's Report for September
	7.5. First Reading of District Policy 522 - TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE AND PROCESS
	7.6. Approve Resolution Accepting Gifts/Donations to Northland Community Schools

  

RESOLUTION ACCEPTING GIFTS/DONATIONS TO NORTHLAND COMMUNITY SCHOOL DISTRICT 118, WHEREAS THE FOLLOWING:

therefore, BE IT RESOLVED by the School Board of Northland Community School District 118, Remer, and State of Minnesota as follows: The Northland Community School District No. 118 School Board does hereby accept the following donations: 

Health and Safety Kit from Tom & Kathy Dollins of Arrowhead Builders Supply in Longville 

Child and adult sized masks from Michelle Smith
	8. Reports
	8.1. Business Manager Report
	8.2. Principal Report
	8.3. Assistant Principal Report
	8.4. Activities Director Report
	8.5. Early Education Report
	8.6. Facilities Report
	8.7. Indian Education Report
	8.8. Community Education Report
	9. Superintendent Report
	10. New Business
	10.1. Approve the 2020 - 2022 Master Agreement between ISD #118 and the Minnesota School Employees Association Northland Community Schools Unit
	10.2. Approve Reolsution Designating Combined Polling Places for 2021

RESOLUTION ESTABLISHING COMBINED POLLING PLACES FOR CERTAIN MULTIPLE PRECINCTS FOR SCHOOL DISTRICT ELECTIONS NOT HELD ON THE DAY OF A STATEWIDE ELECTION



WHEREAS, the 2017 Minnesota State Legislature passed into law specific amendments to Minnesota Statutes 204B.16 and 205A.11 changing the process to establish polling places for municipalities, school districts, and counties with unorganized townships by requiring an annual resolution or ordinance designating polling places for the upcoming calendar year, and

WHEREAS, Northland Community Schools - ISD #118 opts to establish the polling places for 2021 by resolution, and



WHEREAS, the combined polling places to be used for any stand-alone special elections will be set at locations designated by Cass County or a municipality in the school district for use as polling places,



THEREFORE, BE IT RESOLVED by the school board that the 2021 combined polling places for Northland Community Schools - ISD #118 will be at the following locations:



Crooked Lake Town Hall                                           6300 Woods Bay Drive NE

                                                                                    Outing, MN 56662

     Precincts: Beulah Township, Crooked Lake Township, Smoky Hollow Township, Thunder Lake Township



Longville Fire Hall                                                     1350 County Road 5

                                                                                    Longville, MN 56655

     Precincts: Blind Lake Township*, Boy Lake Township*, Federal Dam, Gould Township, Inguadona Township, Kego Township, Longville, Pine Lake Township*, Rogers Point, Rogers Township, Trelipe Township, Wabedo Township, Winnie Portage Lakes*, Woodrow Township*  

(* The portion of these townships that lie in this school district.)



Remer City Hall                                                          106 Spruce Street

                                                                                    Remer, MN 56672

     Precincts: Boy River, Boy River Township, Lima Township, Remer, Remer Township, Salem Township, Slater Township, Torrey Township*, Willow River

(* The portion of this township that lies in this school district.)
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