
Board of Education Meeting 
Wednesday, September 16, 2026 6:00 PM 
Administration Building, 7450 S Wolf Road, Burr Ridge, IL 60527 
 
I. Roll Call / Visitors  

II. Pledge of Allegiance   

III. District Recognition: Introduction of New 
Teachers 

 

IV. Public Hearing - Budget   

IV.A. Declare Budget Hearing Open at ______ 
p.m. 

 

IV.B. Presentation/Discussion of 2026-2027 
School District Budget 

 

IV.C. * Motion to Adopt the 2026-2027 School 
District Budget as Presented 

 

V. Open Forum: Board Policy 2:230 (those wishing 
to speak will be given time to address the 
Board regarding agenda or non-agenda items) 

 

VI. Consent Agenda   

VI.A. Approve Regular Meeting Minutes of August 
12, 2026 

 

VI.B. Approve Payment of August 
Payroll/September Warrants 

 

VI.C. Approve September 2026 Personnel Report  

VI.D. Approve Section 5 (Personnel) Board 
Policies and Board Policy 7:70, Attendance and 
Truancy 

 

VI.E. Approve Overnight Field Trips per Board 
Policy 6.240 

 

VII. Reports and Discussion Items  

VII.A. Administration Reports  

VII.A.1. Review Superintendent 2026-27 Goals  

VII.A.2. Curriculum Review Cycle Update   

VII.A.3. Class Size Update  

VII.A.4. Review Board Policy Section 6 (Curriculum 
and Instruction) 

 

VIII. Items for Next Agenda: Facilities 
Update; Approve Superintendent 2026-27 Goals; 
Approve Curriculum and Instruction (sec. 
6) Board Policies; Elementary/Middle School 
Improvement Plans; Adopt Proposed Tax Levy; 
Review Superintendent Evaluation Tool; Review 
Finances (sec. 4) Board Policies; eLearning 
Hearing. 

 

IX. Open Forum: Board Policy 2:230 (those wishing 
to speak will be given time to address the 

 



Board regarding agenda or non-agenda items) 
X. Written Reports   

X.A. FOIA  

X.B. Required Postings (P.A. 96-0434)  

XI. Closed Session  

XII. Adjournment  
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District Type: ILLINOIS STATE BOARD OF EDUCATION
x School District School Business Services Division

Joint Agreement
SCHOOL DISTRICT/JOINT AGREEMENT BUDGET FORM *

Accounting Basis: July 1, 2026 - June 30, 2027
X Cash

Accrual
Is this an amended budget?

Date of Amended Budget:
(MM/DD/YY)

District Name: Pleasantdale SD 107
District RCDT No: 06016107002

      To determine if the budget is balanced, complete all pages of the budget first.  
    

Budget of Pleasantdale SD 107 ,  County of Cook ,

State of Illinois, for the Fiscal Year beginning July 1, 2026 and ending June 30, 2027 .

 WHEREAS the Board of Education of Pleasantdale SD 107 , 

   County of Cook ,  State of Illinois, caused to be prepared in tentative form a budget, and the Secretary

   of this Board has made the same conveniently available to public inspection for at least thirty days prior to final action thereon;

AND WHEREAS a public hearing was held as to such budget on the 16th day of September ,     20 26 ,
   notice of said hearing was given at least thirty days prior thereto as required by law, and all other legal requirements have been complied with;

NOW, THEREFORE, Be it resolved by the Board of Education of said district as follows:   

Section 1:  That the fiscal year of this school district be and the same hereby is fixed and declared to be 

   beginning July 1, 2026 and ending June 30, 2027 .

Section 2: That the following budget containing an estimate of amounts available in each Fund, separately, and expenditures from each be 

   and the same is hereby adopted as the budget of this school district for said fiscal year.

ADOPTION OF BUDGET  
The budget shall be approved and signed below by members of the School Board.  Adopted this 16th day of September , 20 26

   by a roll call vote of Yeas, and Nays, to wit:

** MEMBERS VOTING YEA: ** MEMBERS VOTING NAY:

* Based on the 23 Illinois Administrative Code-Part 100 and inconformity with Section 17-1 of the School Code. 

** Type in the members who voted "YEA" nor "NAY".  Actual school board member signatures are not required for electronic submission.

(1) A certified copy of this document must be filed with the county clerk within 30 days of adoption as required 
by Section 18-50 of the Property Tax Code (35 ILCS 200/18-50).  

(2) Districts are required to submit the adopted/amended budget electronically to ISBE within 30 days of adoption or by October 30,
whichever comes first. Budgets are submitted through IWAS: https://apps.isbe.net/iwas/asp/login.asp?js=true
Please type the member signatures before submitting to ISBE.  We do not accept PDF copies.
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Certification of Budget 

  

 I, the undersigned, do hereby certify that I am the duly qualified and acting Secretary of 
the Board of Education, Pleasantdale School District Number 107, Cook County, Illinois (the 
“Board”), and as such official, I am the keeper of the records and files of the Board. 

 

 I certify that the foregoing constitutes a full, true, and complete copy of the Budget 
Resolution, July 1, 2026, to June 30, 2027, of the Board, adopted on the 16th day of September 
2026. 

 

 I do further certify that the deliberations of the Board on the adoption of said resolution 
were conducted openly, that the vote on the adoption of said resolution was taken openly, that 
said meeting was called and held at a specified time and place convenient to the public, that 
notice of said meeting was duly given to all of the news media requesting such notice, that said 
meeting was called and held in strict compliance with the provisions of the Open Meetings Act 
of the State of Illinois, as amended, and with the provisions of the School Code of the State of 
Illinois, as amended, that the Board has complied with all of the provisions of said Act and said 
Code and with all the procedural rules of the Board. 

 

 IN WITNESS whereof, I hereunto affix my official signature on the 16th day of 
September 2026. 

 

 

 

________________________________ 

Mary Lenzen 

Secretary, Board of Education 

 

 



RESOLUTION TO ADOPT BUDGET 
 
 

WHEREAS, the Board of Education has made the tentative budget for the 2026-
2027 school year available for public inspection for at least 30 days prior to adoption; and 

 
WHEREAS, the Board of Education has held a public hearing prior to adoption; 
 
NOW, THEREFORE BE IT RESOLVED by the Board of Education of the 

Pleasantdale School District No. 107, Cook County, Illinois, as follows: 
 
Section 1. The fiscal year for the school district is declared to be July 1, 2026 

through June 30, 2027. 
 
Section 2. The Board of Education does hereby approve the final budget attached 

hereto for the 2026-2027 school year. 
 
Section 3. This resolution shall be in full force and effect upon its adoption. 

 
Member  ____________________  moved and Member  ____________________   
 
seconded the motion that this resolution as presented and read by title be adopted. 
 
After a full and complete discussion thereof, the President directed the Secretary to call 
the roll for a vote on the motion to adopt the resolution with the following votes: 
 
Ayes:  ____________________________________________________________ 
 
Nays:  ____________________________________________________________ 
 
Absent: ____________________________________________________________ 
 
 
Adopted: September 16, 2026 
 

 
 
 

   ____________________________________ 
                  President, Board of Education 

  
 
 
 

 ____________________________________ 
                 Secretary, Board of Education   



 

 

 
To: Dr. Dave Palzet, Superintendent 
From: Griffin L. Sonntag, Assistant Superintendent for Finance and Operations 
Date: September 10, 2026 
Re: Final Budget 
 
Executive Summary 
 
The Tentative Budget was presented at the August 12, 2026, Board of Education meeting. No 
changes were made to the final budget. 
 
Please see the FY27 Final Budget Summary on the following page. 
 
Timeline for budget adoption: 
The tentative budget was presented at the August 12, 2026, Board of Education meeting and 
placed on display for more than 30 days. A budget hearing will be held on Wednesday, 
September 16, 2026, at 6:00 p.m. in the Pleasantdale School District 107 Administration 
Building.  The FY27 Budget will be formally adopted at the Board of Education meeting 
following the budget hearing on September 16th. 
 
Conclusion: 
A budget is a roadmap constructed using the best information available at the time it is made. As 
we continue to update and upgrade our facilities, this final budget will continue to be fiscally 
responsible for Pleasantdale School District 107's taxpayers while offering our students the 
highest levels of education every single day.  
 



UNAUDITED FY27 FINAL BUDGET INTERFUND PROJECTED

FUND BALANCE REVENUES EXPENDITURES SURPLUS TRANSFER FY27 ENDING
FUNDS as of July 1, 2026 2027 2027 (DEFICIT) FY27 FUND BALANCE

EDUCATION 12,510,788         15,973,474          15,717,317        256,157                           12,766,945        

O&M 744,457               1,697,023            1,535,598          161,425                           (540,000)           365,882              

TRANSPORTATION 790,286               1,157,501            1,157,501          -                                    790,286              
WORKING CASH 334,740               230,260               230,260                           565,000              

OPERATING FUNDS 14,380,271         19,058,258          18,410,416        647,842                           (540,000)           14,488,113        

IMRF 236,340               61,001                  130,870              (69,869)                            166,471              

SOCIAL SECURITY 228,868               246,000               245,420              580                                   229,448              

TORT 265,283               202,806               171,872              30,934                              296,217              
LIFE SAFETY 305,500               11,051                  65,000                (53,949)                            251,551              

OTHER FUNDS 1,035,991           520,858               613,162              (92,304)                            -                     943,687              

CAPITAL PROJECTS 10,886                 -                        550,000              (550,000)                          540,000            886                     

BOND & INTEREST 167,679              408,751               385,684              23,067                              190,746              

SURPLUS (DEFICIT) 19,987,867          19,959,262        28,605                             -                     15,623,432        

15,594,827         578,605                           15,623,432        

FY27 FINAL BUDGET

PLEASANTDALE SCHOOL DISTRICT 107

FY27 FINAL  BUDGET

September 16, 2026



 
MINUTES OF THE BOARD OF EDUCATION 

 
Regular Meeting                           Elementary School Library         6:00 p.m. – 6:45 p.m.    August 12, 2026 
 
Members Present: 
Tarryne Marchione (Presiding Officer) 
Bill Brockob  
Charles Zona 
Mary Lenzen  
Becky Walters 
Sean Mason 
Absent: 
Jason Nash 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​     ​ ​  
ROLL CALL AND 
VISITORS  ​ Present with Superintendent Dave Palzet were district staff, Griffin Sonntag, Jen Ban, 

Sara Poplawski, James Mukite, Kathleen Tomei, Jeanine Arundel, Maura Raleigh, 
Alec Buti, Maggie Pisanko, Katie Dittrich, and Board Recording Secretary Jenni 
Weiler.   

PLEDGE OF 
ALLEGIANCE          The Pledge of Allegiance was recited by the Board of Education. 
 
OPEN FORUM​ No community members addressed the Board at this time. 
 

ACTION NO. 1 
Consent Agenda 

Motion by Lenzen, second by Brockob, that the Board of Education approve the 
consent agenda as presented, consisting of: meeting minutes of the June 17, 2026, 
regular meeting; Approve Payment of June and July Payroll/June, July, and August 
Warrants; August 2026 Personnel Report; Declassify Closed Session Minutes. 
Motion carried by a roll call of 6 ayes (Brockob, Marchione, Zona, Lenzen, 
Walters, and Mason; absent Nash). 

 
 
 
REPORTS AND DISCUSSION ITEMS 
​ First Responder Meeting 
​ On August 4, the district held its annual first responder meeting.  This meeting is ​
​ attended by representatives from the Burr Ridge and Willow Springs police ​
​ departments as well as members of the Tri-State and Pleasantview Fire Protection ​
​ Districts.  Sean Mason attended as the Board representative, along with district and 
​ building administrators. The purpose of the meeting is to review the district’s crisis 
​ plan and make any necessary or required updates based on first responder feedback.  
​ The meeting is also an opportunity to share safety updates and other important ​
​ information. The Board directed the administration to present a report on the ​
​ possibility of School Resource Officers or Security Guards in the schools. 
 
​ Superintendent Advisory Team Appointments 
​ Below is a list of the Superintendent Advisory Teams and the Board members ​
​ appointed to them. 
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●​ Finance Team: Charles Zona and Sean Mason 
●​ Facilities Team: Bill Brockob and Becky Walters 
●​ Student Services Team: Jason Nash and Mary Lenzen 

​ Board member Tarryne Marchione will serve as an alternate for any Board member 
​ who cannot attend a meeting.  
. 
​ Summer Academy Update 
​ Summer Academy Administrator, Maggie Pisanko, provided the Board with a recap 
​ of this year’s program. This year’s Summer Academy was a tremendous success, ​
​ with an outstanding turnout and enthusiastic participation. The program ran smoothly 
​ from start to finish. The program served 202 students who participated in 40 courses 
​ at our elementary school. 
 
​ 2026 Summer Construction Projects 
​ Assistant Superintendent for Finance and Operations, Griffin Sonntag, provided the 
​ Board an update on this year’s summer construction projects. Successful summer ​
​ projects include improvements to district safety and security,  improvements to ​
​ classroom technology, and phase two of our gym refresh project including a new ​
​ floor and removable wall at the elementary school. 
 
​ Tentative Budget 
​ In compliance with state law, the administration presents a tentative budget to the ​
​ Board of Education each August. This tentative budget reflects our district's priorities 
​ as we seek to make responsible financial decisions. Assistant Superintendent for ​
​ Finance and Operations, Griffin Sonntag, presented the tentative budget to the Board. 
​ A copy of the tentative budget will be on display for community review in the district 
​ office for the required 30 days. 
 
​ Review Board Policy (sec 5) Personnel  
​ The Board reviewed selected policies from Section 5 (Personnel). The changes made 
​ to policies reflect suggested and required changes from the PRESS policy service. 
 

Items for Next Agenda 
Facilities Update; Annual Curriculum Cycle Review; Budget Hearing; Adopt Annual 
Budget; Staff Introductions; Approve Personnel (sec 5) Board Policy; Review 
Curriculum and Instruction (sec 6) Board Policies; Class Size Update. 

​  
OPEN FORUM          No public comment was made at this time. 
 

WRITTEN 
REPORTS 

FOIA - Freedom of Information Act (FOIA) requests are filled by our FOIA officer, 
Mr. Sonntag. The district fulfilled the Freedom of Information Act (FOIA) requests 
below: 

●​ Audrey Long with The Data Branch requested copies of documents related 
to subscriptions and purchases of certain educational software applications 
from the past four years. 

●​ Daniel Cramer with Upgraid RE requested copies of utility statements from 
the past year, past facility condition assessments and energy audits. 
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●​ Holly Sinclair from The Data Branch requested documents related to pricing 
arrangements with certain vendors over the past four years. 

●​ Edward Weinhaus with Judiciocracy, LLC requested evidence of public 
posting of certain district documents. 

●​ Weston Adler with The Data Branch requested copies of purchase orders 
and contracts with certain vendors over the past four years. 

 

ADJOURNMENT     ​Motion by Lenzen, second by Brockob, that the regular meeting adjourns at ​
​ 6:45 p.m. Motion carried by a voice vote 
 
 
App. ​   President ​ ​ ​ ​ ​  Secretary _________________________________ 
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REVENUES FY27 Budget August YTD % Realized
Educational $15,973,474 $405,923 $600,617 3.76%

Operation and Maintenance $1,697,023 $116,275 $124,408 7.33%
Debt Service $408,751 $8,092 $9,615 2.35%

Transportation $1,157,501 $20,336 $28,300 2.44%
IMRF $61,001 $40,106 $42,364 69.45%

Social Security $246,000 $53,940 $56,208 22.85%
Capital Projects $0 $0 $64

Working Cash $230,260 $955 $3,946 1.71%
Tort $202,806 $3,940 $6,210 3.06%

Fire Prevention & Life Safety $11,051 $15 $3,026 27.38%
Total $19,987,867 $649,582 $874,758 4.38%

EXPENSES FY27 Budget August YTD % Used
Educational $15,717,317 $680,542 $1,059,558 6.74%

Operation and Maintenance $1,535,598 $240,951 $290,438 18.91%
Debt Service $385,684 $0 $0 0.00%

Transportation $1,157,501 $5,155 $22,419 1.94%
IMRF $130,870 $7,017 $11,862 9.06%

Social Security $245,420 $13,717 $21,561 8.79%
Capital Projects $550,000 $0 $0 0.00%

Working Cash $0 $0 $0 -
Tort $171,872 $0 $171,872 100.00%

Fire Prevention & Life Safety $65,000 $159 $159 0.24%
Total $19,959,262 $947,541 $1,577,868 7.91%

 SURPLUS (DEFICIT) $28,605 ($297,959) ($703,111)

September 2026 Board Report







































































































































































































































































































































































Pleasantdale School District 107 

Personnel Report 

September 16, 2026 
 

1.​ Retirement of Personnel: 
The Superintendent received a letter of retirement from Angela Tindell (PES Instructional 
Aide). 
 
Recommendation: That the Board of Education accept the letter of retirement from 
Angela Tindall. 

 
 

2.​ Resignation of Personnel: 
The Superintendent received a letter of resignation from Cheryl Allemand (School Nurse 
at Pleasantdale Middle School). 
 
Recommendation:  That the Board of Education accept the resignation of Cheryl 
Allemand. 
 

3.​ Employment of Staff 
The Superintendent has no recommendations for hire.  
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Personnel 

Equal Employment Opportunity and Minority Recruitment  

The School District shall provide equal employment opportunities to all persons regardless of their 
race, color, creed, religion, national origin, sex, sexual orientation, age, ancestry, marital status, arrest 
record, military status, order of protection status, or unfavorable military discharge, citizenship status 
provided the individual is authorized to work in the United States, use of lawful products while not at 
work, being a victim of domestic violence, sexual violence, or gender violence, genetic information, 
physical or mental handicap or disability, if otherwise able to perform the essential functions of the 
job with reasonable accommodation, pregnancy, childbirth, or related medical conditions; credit 
history, unless a satisfactory credit history is an established bona fide occupational requirement of a 
particular position; conviction record, unless authorized by law; or other legally protected 
categories. No one will be penalized solely for his or her status as a registered qualifying patient or a 
registered designated caregiver for purposes of the Compassionate Use of Medical Cannabis Pilot 
Program Act, 410 ILCS 130/.  

Persons who believe they have not received equal employment opportunities should report their 
claims to the Nondiscrimination Coordinator and/or Complaint Manager(s) per school Board policy 
2:260 Uniform Grievance Procedure. These individuals are listed below. No employee or applicant 
will be discriminated or retaliated against because he or she: (1) requested, attempted to request, used, 
or attempted to use a reasonable accommodation as allowed by the Illinois Human Rights Act, or (2) 
initiated a complaint, was a witness, supplied information, or otherwise participated in an 
investigation or proceeding involving an alleged violation of this policy or State or federal laws, rules 
or regulations, provided the employee or applicant did not make a knowingly false accusation nor 
provide knowingly false information.   

Administrative Implementation 

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be 
responsible for coordinating the District’s nondiscrimination efforts. The Nondiscrimination 
Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance 
Procedure.  

The Superintendent shall appoint a Title IX Coordinator to coordinate the District’s efforts to comply 
with Title IX. 

The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the 
District’s current Nondiscrimination Coordinator, Title IX Coordinator, and Complaint Managers. 

Nondiscrimination Coordinator: 

Dave Palzet, Superintendent Jennifer Ban, Asst. 
Supt. Teaching & Learning 

 

Name 
7450 S. Wolf Road 

 

Address 
Burr Ridge, IL 60527 

 

708-784-2170  
Telephone  
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Title IX Coordinator: 

Dave Palzet, Superintendent Jennifer Ban, Asst. 
Supt. Teaching & Learning 

 

Name 
7450 S. Wolf Road 

 

Address 
Burr Ridge, IL 60527 

 

708-784-2170  
Telephone  
 

Complaint Managers: 

The Superintendent shall use reasonable measures to inform staff members and applicants that the 
District is an equal opportunity employer, such as, by posting required notices and including this 
policy in the appropriate handbooks.  

Minority Recruitment  

The District will attempt to recruit and hire minority employees.  The implementation of this policy 
may include advertising openings in minority publications, participating in minority job fairs, and 
recruiting at colleges and universities with significant minority enrollments.  This policy, however, 
does not require or permit the District to give preferential treatment or special rights based on a 
protected status without evidence of past discrimination. 

LEGAL REF.: 8 U.S.C. §1324a et seq., Immigration Reform and Control Act. 
20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972, 

implemented by 34 C.F.R. Part 106. 
29 U.S.C. §206(d), Equal Pay Act. 
29 U.S.C. §621 et seq., Age Discrimination in Employment Act. 
29 U.S.C. §701 et seq., Rehabilitation Act of 1973. 
38 U.S.C. §4301 et seq., Uniformed Services Employment and Reemployment 

Rights Act (1994). 
42 U.S.C. §1981 et seq., Civil Rights Act of 1991. 
42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964, implemented 

by 29 C.F.R. Part 1601. 
42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act of 2008. 
42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964. 
42 U.S.C. §2000e(k), Pregnancy Discrimination Act. 
42 U.S.C. §12111 et seq., Americans with Disabilities Act, Title I. 
Ill. Constitution, Art. I, §§17, 18, and 19. 
105 ILCS 5/10-20.7, 5/20.7a, 5/21.1, 5/22.4, 5/23.5, 5/22-19, 5/24-4, 5/24-4.1, and 

5/24-7. 

Dave Palzet, Superintendent  Jennifer Ban, Asst. Supt. Teaching & Learning 
Name 
7450 S. Wolf Road 

 Name 
7450 S. Wolf Road 

Address 
Burr Ridge, IL 60527 

 Address 
Burr Ridge, IL 60527 

708-784-2170  708-784-2177 
Telephone  Telephone 



410 ILCS 130/40, Compassionate Use of Medical Cannabis Pilot Program Act. 
410 ILCS 513/25, Genetic Information Protection Act. 
740 ILCS 174/, Ill. Whistleblower Act. 
775 ILCS 5/1-103, 5/2-102, 103, and 5/6-101, Ill. Human Rights Act.  
775 ILCS 35/5, Religious Freedom Restoration Act. 
820 ILCS 55/10, Right to Privacy in the Workplace Act. 
820 ILCS 70/, Employee Credit Privacy Act. 
820 ILCS 75/, Job Opportunities for Qualified Applicants Act. 
820 ILCS 112/, Ill. Equal Pay Act of 2003. 
820 ILCS 180/30, Victims’ Economic Security and Safety Act. 
820 ILCS 260/, Nursing Mothers in the Workplace Act. 
 

APPROVED: September 23, 2009 

REVISED: October 15, 2014; August 12, 2015; September 19, 2018; October 20, 2021, 
September 20, 2023, September 17, 2025, September 16, 2026 
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Personnel 

Workplace Harassment Prohibited 

The School District expects the workplace environment to be productive, respectful, and free of unlawful 
discrimination, including harassment. District employees shall not engage in harassment or abusive 
conduct on the basis of an individual’s actual or perceived race, color, religion, national origin, ancestry, 
sex, sexual orientation, age, citizenship status, disability, pregnancy, marital status, order of protection 
status, military status, or unfavorable discharge from military service, nor shall they engage in harassment 
or abusive conduct on the basis of an individual’s other protected status identified in Board policy 5:10, 
Equal Employment Opportunity and Minority Recruitment. 

Harassment of students, including, but not limited to, sexual harassment, is prohibited by Board policy 
2:260 Uniform Grievance Procedure; 2:265 Title IX Grievance Procedure;  7:20, Harassment of Students 
Prohibited; 7:180 Preventing Bullying, Intimidation and Harassment; and 7:185 Teen Dating Violence 
Prohibited.   

The District will take remedial and corrective action to address unlawful workplace harassment, including 
sexual harassment. 

Sexual Harassment  

The District shall provide a workplace environment free from verbal, physical, or other conduct or 
communications constituting harassment on the basis of sex as defined and otherwise prohibited by State 
and federal law.  The District provides annual sexual harassment prevention training in accordance with 
State law.  

District employees shall not make unwelcome sexual advances or request sexual favors or engage in any 
unwelcome conduct of a sexual nature when:  (1) submission to such conduct is made either explicitly or 
implicitly a term or condition of an individual’s employment; (2) submission to or rejection of such 
conduct by an individual is used as the basis for employment decisions affecting such individual; or (3) 
such conduct has the purpose or effect of substantially interfering with an individual’s work performance 
or creating an intimidating, hostile, or offensive working environment. Sexual harassment prohibited by 
this policy includes but is not limited to verbal, or physical, or other conduct.  The terms intimidating, 
hostile, or offensive include, but are not limited to, conduct that has the effect of humiliation, 
embarrassment, or discomfort.  Sexual harassment will be evaluated in light of all the circumstances. 

Making a Complaint 

Employees and nonemployees (persons who are not otherwise employees and are directly performing 
services for the District pursuant to a contract with the District, including contractors and consultants) are 
encouraged to promptly report information regarding violations of this policy.  Individuals may choose to 
report to a person of the individual’s same gender. Every effort should be made to file such complaints as 
soon as possible, while facts are known and potential witnesses are available. 

Aggrieved individuals, if they feel comfortable doing so, should directly inform the person engaging in the 
harassing conduct or communication that such conduct or communication is offensive and must stop. 

Whom to Contact with a Report or Complaint  

An employee should report claims of harassment, including making a confidential report, to any of the 
following: his/her immediate supervisor, the Building Principal, an administrator, the Nondiscrimination 
Coordinator, and/or a Complaint Manager.  

Employees may also report claims using Board policy 2:260, Uniform Grievance Procedure. If a claim is 
reported using Board policy 2:260, then the Complaint Manager shall process and review the complaint 
according to that policy, in addition to any response required by this policy. 
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The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the 
District’s current Nondiscrimination Coordinator, Title IX Coordinator, and Complaint Managers. 

 

Nondiscrimination Coordinator:     

Dave Palzet, Superintendent Jennifer Ban, Asst. 
Supt. Teaching & Learning 

 

Name 
7450 S. Wolf Road 

 

Address 
Burr Ridge, IL 60527 

 

708-784-2170  
Telephone  
Complaint Managers: 

Title IX Coordinator: 

Dave Palzet, Superintendent Jennifer Ban, Asst. 
Supt. Teaching & Learning 

 

Name 
7450 S. Wolf Road 

 

Address 
Burr Ridge, IL 60527 

 

708-784-2170  
Telephone  

The Superintendent shall also use reasonable measures to inform staff members and applicants of this 
policy, which shall include reprinting this policy in the appropriate handbooks.  

Investigation Process 

District employee who receives a report or complaint of harassment must promptly forward the report or 
complaint to the Nondiscrimination Coordinator or a Complaint Manager. Any employee who fails to 
promptly forward a report or complaint may be disciplined, up to and including discharge. 

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to the 
District’s duty to investigate and maintain a workplace environment that is productive, respectful, and free 
of unlawful discrimination, including harassment.  

For any complaint alleging harassment on the basis of race, color, or national orgin, the Nondiscrimination 
Coordinator or Complaint Manager or designee shall investigate under Board Policy 2:270 Discrimination 
and Harassment on the Basis of Race, Color, and National Origin Prohibited.  

 

For any other alleged workplace harassment that does not require action under Board policies 2:265 Title 
IX Grievance Procedure, or 2:270 Discrimination and Harassment on the Basis of Race, Color, and  

Dave Palzet, Superintendent  Jennifer Ban, Asst. Supt. Teaching & Learning 
Name 
7450 S. Wolf Road 

 Name 
7450 S. Wolf Road 

Address 
Burr Ridge, IL 60527 

 Address 
Burr Ridge, IL 60527 

708-784-2170  708-784-2177 
Telephone  Telephone 
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National Origin Prohibited, the Nondiscrimination Coordinator or Complaint Manager or designee shall 
consider whether an investigation under Board policy 2:260 Uniform Grievance Procedure, and/or 5:120 
Employee Ethics; Code of Professional Conduct; and Conflict of Interest, should be initiated, regardless of 
whether a written report or complaint is filed.    

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel  

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS 5/11-
9.1A(b), that is alleged to have been perpetrated by school personnel, including a school vendor or 
volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or not 
during a school activity. 

 

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to policy 
5:90 Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the complaint 
shall also be processed under policy 2:265, Title IX Sexual Harassment Grievance Procedure, or policy 
2:260, Uniform Grievance Procedure.  

Enforcement  

A violation of this policy by an employee may result in discipline, up to and including discharge. A 
violation of this policy by a third party will be addressed in accordance with the authority of the Board in 
the context of the relationship of the third party to the District, i.e., vendor, parent, invitee, etc. Any 
employee making a knowingly false accusation regarding harassment will likewise be subject to 
disciplinary action, up to and including discharge.  

Retaliation Prohibited 

An employee’s employment, compensation, or work assignment shall not be adversely affected by 
complaining or providing information about harassment. Retaliation against employees for bringing bona 
fide complaints or providing information about harassment is prohibited (see Board policy 2:260, Uniform 
Grievance Procedure), and whistleblower protection may be available under the State Officials and 
Employees Ethics Act (5 ILCS 430/), the Whistleblower Act (740 ILCS 174/), and the Ill. Human Rights 
Act (775 ILCS 5/).  

An employee should report allegations of retaliation to his/her immediate supervisor, the Building 
Principal, an administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager. 

Employees who retaliate against others for reporting or complaining of violations of this policy or for 
participating in the reporting or complaint process will be subject to disciplinary action, up to and 
including discharge. 

Recourse to State and Federal Fair Employment Practice Agencies  

The District encourages all employees who have information regarding violations of this policy to report 
the information pursuant to this policy. The following government agencies are available to assist 
employees: the Ill. Dept. of Human Rights and the U.S. Equal Employment Opportunity Commission. 

The Superintendent shall also use reasonable measures to inform staff members, applicants, and 
nonemployees of this policy, which shall include posting on the District website and/or making this policy 
available in the District’s administrative office, and including this policy in the appropriate handbooks. 
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LEGAL REF.: Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e et seq., implemented by 29 
C.F.R. §1604.11. 

Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq., implemented by 
34 C.F.R. Part 106. 

State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a). 
Ill. Human Rights Act, 775 ILCS 5/2-101(E) and (E-1), 5/2-102(A), (A-10), (D-5), 5/2-

102(E-5), 5/2-109, 5/5-102, and 5/5-102.2. 
56 Ill. Admin.Code Parts 2500, 2510, 5210, and 5220. 
Burlington Industries v. Ellerth, 524 U.S. 742 (1998). 
Crawford v. Metro. Gov’t of Nashville & Davidson County, 555 U.S. 271 (2009). 
Faragher v. City of Boca Raton, 524 U.S. 775 (1998). 
Franklin v. Gwinnett Co. Public Schools, 503 U.S. 60 (1992). 
Harris v. Forklift Systems, 510 U.S. 17 (1993). 
Jackson v. Birmingham Bd. of Educ., 544 U.S. 167 (2005). 
Meritor Savings Bank v. Vinson, 477 U.S. 57 (1986). 
Oncale v. Sundowner Offshore Services, 523 U.S. 75 (1998). 
Porter v. Erie Foods International, Inc., 576 F.3d 629 (7th Cir. 2009). 
Sangamon County Sheriff’s Dept. v. Ill. Human Rights Com’n, 233 Ill.2d 125 (Ill. 

2009). 
Vance v. Ball State University, 133 S. Ct. 2434 (2013). 
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Personnel 

Hiring Process and Criteria  

The District hires the most qualified personnel consistent with budget and staffing requirements and 
in compliance with School Board policy on equal employment opportunities and minority 
recruitment. The Superintendent is responsible for recruiting personnel and making hiring 
recommendations to the Board. Hiring recommendations are subject to Board approval. No individual 
will be employed who has been convicted of a criminal offense listed in Section 5/21B-80 of The 
School Code. No substitute teacher will be employed without first presenting his or her certificate of 
authorization from the appropriate Intermediate Service Center. 

All applicants must complete a District application in order to be considered for employment.  

Job Descriptions 

The Superintendent shall develop and maintain a current comprehensive job description for each 
position or job category; however, a provision in a collective bargaining agreement or individual 
contract will control in the event of a conflict. A written description of each employment position 
shall be established prior to the approval of the position by the Board of Education and all such 
descriptions shall be maintained in district files.  

The Board maintains the Superintendent’s job description and directs, through policy, the 
Superintendent, in his or her charge of the District’s Administration. 

 

The Superintendent shall develop and maintain a current comprehensive job description for each 
position or job category; however, a provision in the collective bargaining agreement or individual 
contract will control in the event of a conflict.  

Investigations 

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check 
and a check of the Statewide Sex Offender Database and Violent Offender Against Youth Database is 
performed on each applicant as required by State law. When the applicant is a successful 
superintendent candidate who has been offered employment by the Board, the Board President shall 
ensure that these checks are completed. The Superintendent or designee, or if the applicant is a 
successful superintendent candidate, then the Board President shall notify an applicant if the applicant 
is identified in either database. The School Code requires the Board President to keep a conviction 
record confidential and share it only with the Superintendent, Regional Superintendent, State 
Superintendent, State Educator Preparation and Licensure Board, any other person necessary to the 
hiring decision, or for purposes of clarifying the information, the Ill. Dept. of State Police and/or 
Statewide Sex Offender Database. The Board reserves its right to authorize additional background 
inquiries beyond a fingerprint-based criminal history records check when it deems it appropriate to do 
so, in accordance with applicable laws. 

Each newly hired employee must complete a U.S. Citizenship and Immigration Services Form as 
required by federal law.  

The District retains the right to discharge any employee whose criminal background investigation 
reveals a conviction for committing or attempting to commit any of the offenses outlined in 105 ILCS 
5/21B-80 or who falsifies, or omits facts from, his or her employment application or other 
employment documents. If an indicated finding of abuse or neglect of a child has been issued by the 
Ill. Department of Children and Family Services or by a child welfare agency of another jurisdiction 
for any applicant for student teaching, applicant for employment, or any District employee, then the 
Board must consider that person’s status as a condition of employment.  

The Superintendent shall ensure that the District does not engage in any investigation or inquiry 
prohibited by law and complies with each of the following:  
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1. The District uses an applicant’s credit history or report from a consumer reporting agency 
only when a satisfactory credit history is an established bona fide occupational requirement of 
a particular position.  

2. The District does not screen applicants based on their current or prior wages or salary 
histories, including benefits or other compensation, by requiring that the wage or salary 
history satisfy minimum or maximum criteria.  

3. The District does not request or require a wage or salary history as a condition of being 
considered for employment, being interviewed, continuing to be considered for an offer of 
employment, an offer of employment, or an offer of compensation.  

4. The District does not request or require an applicant to disclose wage or salary history as a 
condition of employment.  

5. The District does not ask an applicant or applicant’s current or previous employers about 
wage or salary history, including benefits or other compensation.  

6. The District does not ask an applicant or applicant’s previous employers about claim(s) made 
or benefit(s) received under the Workers’ Compensation Act.  

7. The District does not request of an applicant or employee access in any manner to his or her 
personal online account, such as social networking websites, including a request for 
passwords to such accounts.  

8. The District provides equal employment opportunities to all persons. See policy 5:10, Equal 
Employment Opportunity and Minority Recruitment. 

Sexual Misconduct Related Employment History Review (EHR) 

Prior to hiring an applicant for a position involving direct contact with children or students, the 
Superintendent shall ensure that an EHR is performed as required by State law.  When the applicant is 
a superintendent candidate, the Board President shall ensure that the EHR is initiated before a 
successful superintendent candidate is offered employment by the Board.  

Physical Examinations 

New employees must furnish evidence of physical fitness to perform assigned duties and freedom 
from communicable disease. All physical fitness examinations must be performed by a physician 
licensed in Illinois, or any other state, to practice medicine and surgery in any of its branches, or an 
advanced practice nurse who has a written collaborative agreement with a collaborating physician that 
authorizes the advanced practice nurse to perform health examinations, or a physician assistant who 
has been delegated the authority by his or her supervising physician to perform health examinations.  
The employee must have the physical examination performed no more than 90 days before submitting 
evidence of it to the Board. 

Any employee may be required to have an additional examination by a physician who is licensed in 
Illinois to practice medicine and surgery in all its branches, or an advanced practice nurse who has a 
written collaborative agreement with a collaborating physician that authorizes the advanced practice 
nurse to perform health examinations, or a physician assistant who has been delegated the authority 
by his or her supervising physician to perform health examinations, if the examination is job-related 
and consistent with business necessity.  

Orientation Program 

The District’s staff will provide an orientation program for new employees to acquaint them with the 
District’s policies and procedures, the school’s rules and regulations, and the responsibilities of their 
position. Before beginning employment, each employee must sign the Acknowledgement of Mandated 
Reporter Status form as provided in policy 5:90, Abused and Neglected Child Reporting. 
 



LEGAL REF.: 105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 5/10-22.34, 
5/10-22.34b, 5/22-6.5, and 5/24-5. 
20 ILCS 2630/3.3, Criminal Identification Act. 
820 ILCS 55/, Right to Privacy in the Workplace Act. 
820 ILCS 70/, Employee Credit Privacy Act. 
Americans with Disabilities Act, 42 U.S.C. §12112, and 29 C.F.R. Part 1630. 
Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq. 
Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 
Duldulao v. St. Mary of Nazareth Hospital, 136 Ill. App. 3d 763 (1st Dist. 1985), aff’d in 

part and remanded 115 Ill.2d 482(Ill. 1987). 
Kaiser v. Dixon, 127 Ill. App. 3d 251 (2nd Dist. 1984). 
Molitor v. Chicago Title & Trust Co., 325 Ill. App. 124 (1st Dist. 1945). 

ADOPTED: September 23, 2009 

REVISED: August 17, 2011; October 15, 2014; September 19, 2018; September 16, 2020, 
September 20, 2023, September 17, 2025, September 16, 2026 
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Personnel 

Job Descriptions 

Per Board Policy 5:30, Hiring Process and Criteria, job descriptions are required for certified 
positions.  

District Expectations 

All certified employees are expected to: 

• Possess effective oral and written communication skills 

• Comprehend and follow written and verbal instructions 

• Understand and adhere to District policies and procedures 

• Handle student and other sensitive information confidentially 

• Work effectively with colleagues 

• Work with students and adults in a positive manner 

• Perform job responsibilities 

• Attend work regularly and punctually and complete duties in a timely manner 

Teachers employed by the Board are subject to applicable state and federal laws and regulations, the 
policies and procedures of the Board of Education and the collective bargaining agreement. The 
statements in this job description are intended to describe the general nature and level of the work.  
They are not an exhaustive list of all duties and responsibilities related to all certificated positions. 
This job description will be reviewed periodically as duties and responsibilities change with business 
necessity and School Board Policy and procedures.  

Plans and Prepares for Instruction  

• Demonstrates knowledge of content and pedagogy 

• Demonstrates knowledge of students 

• Selects instructional goals 

• Designs coherent instruction 

• Assesses student learning 

Maintains an Appropriate Classroom Environment 

• Creates an environment of respect and rapport 

• Establishes a culture of learning 

• Manages classroom procedures 

• Manages student behavior 
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Provides Students with Appropriate Instruction 

• Communicates clearly and accurately 

• Uses questions and discussion 

• Engages students in learning 

• Demonstrates flexibility and responsiveness 

Undertakes Expected Professional Responsibilities 

• Reflects on teaching 

• Maintains accurate records 

• Communicates with families 

• Contributes to the school and district 

• Grows and developing professionally 

• Shows professionalism 

Education and Credentialing 

• Bachelors Degree 

• Holds a valid Illinois Certification, and meets all state and federal requirements, applicable to  
assignment. 

Reports To and Evaluated By 
Performance evaluation will occur in accordance with District evaluation processes and procedures. 
 
Work Year 
As designated by the School District’s Official Calendar for the school year.  
 
Physical Ability Job Requirements 
The physical demands and work environment described below are representative of those that must 
be met by an employee to successfully perform the essential functions of the job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions.  
 

• Walking or standing 
 

• Seeing 
 

• Hearing 
 

• Regularly working at assigned site(s) 
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• Proofreading and checking documents accurately 

• Using a keyboard to enter, retrieve or transform data 

• Dealing with employees, students and/or parents in high-stress situations 

• Interpreting data from a computer screen 
 

ADOPTED: August 18, 2010 

REVIEWED:  September 16, 2026 
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General Personnel 

Compliance with the Fair Labor Standards Act  

Job Classifications 

The Superintendent will ensure that all job positions are identified as either “exempt” or “non-exempt” 
according to State law and the Fair Labor Standards Act (FLSA) and that employees are informed whether 
they are “exempt” or “non-exempt.” “Exempt” and “non-exempt” employee categories may include 
certificated and non-certificated job positions.  All non-exempt employees, whether paid on a salary or hourly 
basis, are covered by minimum wage and overtime provisions. 

Workweek and Compensation 

The workweek for District employees will be 12:00 a.m. Saturday until 11:59 p.m. Friday. Non-exempt 
employees will be compensated for all hours worked in a workweek including overtime.  For non-exempt 
employees paid a salary, the salary is paid for a 40-hour workweek even if an employee is scheduled for less 
than 40 hours. “Overtime” is time worked in excess of 40 hours in a single workweek. 

Overtime 

A non-exempt employee shall not work overtime without his or her supervisor’s express approval. All 
supervisors of non-exempt employees shall:  (1) monitor overtime use on a weekly basis and report such use to 
the business office, (2) seek the Superintendent or designee’s written pre-approval for any long term or 
repeated use of overtime that can be reasonably anticipated, (3) ensure that overtime provisions of this policy 
and the FLSA are followed, and (4) ensure that employees are compensated for any overtime worked.  
Accurate and complete time sheets of actual hours worked during the workweek shall be signed by each 
employee and submitted to the business office.  The business office will review work records of employees on 
a regular basis.  

Suspension Without Pay 

No exempt employee shall have his or her salary docked, such as by an unpaid suspension, if the deduction 
would cause a loss of the exempt status. Licensed employees may be suspended without pay in accordance 
with Board policy 5:240, Professional Personnel - Suspension. Non-licensed employees may be suspended 
without pay in accordance with Board Policy 5:290 Educational Support Personnel. 

Implementation   

The Superintendent or designee shall implement the policy in accordance with the FLSA, including its 
required notices to employees.  In the event of a conflict between the policy and State or federal law, the latter 
shall control. 
 

LEGAL REF.: 820 ILCS 105/4a. 
Fair Labor Standards Act, 29 U.S.C. §201 et seq., 29 C.F.R. Parts 516, 541, 548, 553, 778, 

and 785. 
 
ADOPTED:       March 16, 2005 
 
REVISED:       September 23, 2009; September 21, 2011; August 12, 2015, September 17, 2025 
 
REVIEWED:      August 16. 2023, September 16, 2026 
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Personnel 

Communicable and Chronic Infectious Disease  

The Superintendent shall develop and implement procedures for managing known or suspected cases 
of a communicable and chronic infectious disease involving District employees that are consistent 
with State and federal law, Illinois Department of Public Health rules, and School Board policies.  

An employee with a communicable or chronic infectious disease is encouraged to inform the 
Superintendent immediately and grant consent to being monitored by the District’s Communicable 
and Chronic Infectious Disease Review Team. The Review Team, if used, provides information and 
recommendations to the Superintendent concerning the employee’s conditions of employment and 
necessary accommodations. The Review Team shall hold the employee’s medical condition and 
records in strictest confidence, except to the extent allowed by law.   

An employee with a communicable or chronic infectious disease will be permitted to retain his or her 
position whenever, after reasonable accommodations and without undue hardship, there is no 
substantial risk of transmission of the disease to others, provided an employee is able to continue to 
perform the position’s essential functions. An employee with a communicable and chronic infectious 
disease remains subject to the Board’s employment policies including sick and/or other leave, 
physical examinations, temporary and permanent disability, and termination. 

 

LEGAL REF.: Americans With Disabilities Act, 42 U.S.C. §12101 et seq.; 29 C.F.R. §1630.1 et 
seq. amended by the Americans with Disabilities Act Amendments Act 
(ADAAA), Pub. L. 110-325. 

Rehabilitation Act of 1973, 29 U.S.C. §791; 34 C.F.R. §104.1 et seq. 
20 ILCS 2305/6. 
105 ILCS 5/24-5. 
820 ILCS 40/1 et seq. 
Personnel Record Review Act, 820 ILCS 40/. 
Control of Communicable Diseases, 77 Ill.Admin.Code Part 690. 

ADOPTED: September 23, 2009 

REVISED: August 12, 2015; September 18, 2019; September 21, 2022 

REVIEWED: August 14, 2024, September 16, 2026 
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Personnel 

Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition 

All District workplaces are drug, tobacco and alcohol-free workplaces.  All employees shall be 
prohibited from engaging in any of the following activities while on District premises or while 
performing work for the District: 

1. Unlawful manufacture, dispensing, distribution, possession, use, or use of an illegal or 
controlled substance.  

2. Distribution, consumption, use, possession, or being impaired by or under the influence of an 
alcoholic beverage; being present on District premises or while performing work for the 
District when alcohol consumption is detectible, regardless of when and/or where the use 
occurred. 

3. Distribution, consumption, possession, use, or being impaired by or under the influence of 
cannabis; being present on District premises or while performing work for the District when 
impaired by or under the influence of cannabis, regardless of when and/or where the use 
occurred, unless distribution, possession, and/or use is by a school nurse or school 
administrator pursuant to Ashley’s Law, 105 ILCS 5/22-33. The District considers employees 
impaired by or under the influence of cannabis when there is a good faith belief that an 
employee manifests the specific articulable symptoms while working that decrease or 
lessen the employee’s performance of the duties or tasks of the employee’s job 
position.  

 
Upon the Superintendent or designee’s reasonable suspicion of an employee’s violation 
of any of the prohibited activities stated above, the Superintendent or designee may direct 
the employee to undergo a drug and/or alcohol test to corroborate or refute the alleged 
violation. State law protects the District from liability when it takes actions pursuant to a 
reasonable workplace drug policy, including but not limited to subjecting an employee or 
applicant reasonable drug and alcohol testing, reasonable and nondiscriminatory random 
drug testing, discipline, termination of employment, or withdrawal from a job offer due to 
a failure of a drug test.  
 

For purposes of this policy a controlled substance means a substance that is: 

1. Not legally obtainable, 

2. Being used in a manner different than prescribed, 

3. Legally obtainable, but has not been legally obtained, or 

4. Referenced in federal or State controlled substance acts. 

For purposes of this policy, District premises means workplace as defined in the Cannabis 
Regulation and Tax Act (CRTA) in addition to District and school buildings, grounds, and 
parking areas; vehicles used for school purposes; and any location used for a School Board 
meeting, school athletic event, or other school-sponsored or school-sanctioned events or 
activities. School grounds means the real property comprising any school, any conveyance used 
to transport students to school or a school-related activity, and any public way within 1,000 feet 
of any school ground, designated school bus stops where students are waiting for the school bus, 
and school-sponsored or school-sanctioned events or activities. “Vehicles used for school 
purposes” means school buses or other school vehicles. 
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As a condition of employment, each employee shall:  

1. Abide by the terms of the District policy respecting a drug- and alcohol-free workplace; and 
2. Notify his or her supervisor of his or her conviction under any criminal drug statute for a 

violation occurring on the District premises or while performing work for the District, no 
later than 5 calendar days after such a conviction. 

Unless otherwise prohibited by this policy, prescription and over-the-counter medications are not 
prohibited when taken in standard dosages and/or according to prescriptions from the employee’s 
licensed health care provider, provided that an employee’s work performance is not impaired. 

In order to make employees aware of dangers of drug, tobacco, and alcohol abuse, the District will:  

1. Provide each employee with a copy of this policy. 

2. Post notice of this policy in a place where other information for employees is posted.  

3. Make available materials from local, State, and national anti-drug and alcohol-abuse 
organizations. 

E-Cigarette, Tobacco, and Cannabis Prohibition  

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors to and 
Conduct on School Property. The prohibition on the use of e-cigarettes, tobacco, and cannabis 
products applies both (1) when an employee is on school property, and (2) while an employee is 
performing work for the District at a school event regardless of the event’s location. 

Tobacco shall have the meaning provided in 105 ILCS 5/10-20.5b. 

Cannabis shall have the meaning provided in the CRTA, 410 ILCS 705/1-10. 
E-Cigarette is short for electronic cigarette and includes, but is not limited to, any electronic nicotine 
delivery system (ENDS), electronic cigar, electronic cigarillo, electronic pipe, electronic hookah, 
vape pen, or similar product or device, and any components or parts that can be used to build the 
product or device.  

District Action Upon Violation of Policy 

An employee who violates this policy may be subject to disciplinary action, including termination.  
Alternatively, the School Board may require an employee to successfully complete an appropriate 
drug- or alcohol-abuse, employee-assistance rehabilitation program. 

The Board shall take disciplinary action with respect to an employee convicted of a drug offense in 
the workplace within 30 days after receiving notice of the conviction.  

Should District employees be engaged in the performance of work under a federal contract or grant, 
or under a State contract or grant of $5,000 or more, the Superintendent shall notify the appropriate 
State or federal agency from which the District receives contract or grant monies of the employee’s 
conviction within 10 days after receiving notice of the conviction.  

Disclaimer 

The Board reserves the right to interpret, revise, or discontinue any provision of this policy pursuant 
to the Suspension of Policies subhead in Board Policy 2:240 Board Policy Development.  



LEGAL REF.: Americans With Disabilities Act, 42 U.S.C. §12114. 
Controlled Substances Act, 21 U.S.C. §812; 21 C.F.R. §1308.11-1308.15. 
Drug-Free Workplace Act of 1988, 41 U.S.C. §8101 et seq. 
Safe and Drug-Free School and Communities Act of 1994, 20 U.S.C. §7101 et seq. 
30 ILCS 580/, Drug-Free Workplace Act. 
105 ILCS 5/10-20.5b. 
410 ILCS 82/, Smoke Free Illinois Act. 
410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act. 
410 ILCS 705/1-1 et seq., Cannabis Regulation and Tax Act. 
720 ILCS 675, Prevention of Tobacco Use by Persons under 21 Years of Age and 

Sale and Distribution of Tobacco Products Act. 
820 ILCS 55/, Right to Privacy in the Workplace Act. 
21 C.F.R. Parts 1100, 1140, and 1143. 
23 Ill.Admin.Code §22.20. 

ADOPTED: September 23, 2009 

REVISED: August 14, 2013, August 12, 2015; September 19, 2018; September 16, 2020; 
September 21, 2022, September 16, 2026 

REVIEWED: August 14, 2024 
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General Personnel 

Expenses  

The Board regulates the reimbursement of all travel, meal, and lodging expenses by resolution. 
Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any 
person except the employee, (2) anyone’s personal expenses, or (3) entertainment expenses. 
Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, sporting events, 
or any other place of public or private entertainment or amusement, unless the entertainment is 
ancillary to the purpose of the program or event. The District is not responsible for losses due to an 
employee’s own negligence, losses due to normal wear, or losses due to theft, unless the theft was a 
result of the District’s negligence. Employees must submit the appropriate itemized, signed, 
standardized form(s) to support any requests for expense advancements, reimbursements, or purchase 
orders that show the following:  

1. The amount of the estimated or actual expense, with attached receipts for actual incurred 
expenses.  

2. The name and title of the employee who is requesting the expense advancement or 
reimbursement. Receipts from group functions must include the names, offices, and job titles 
of all participants. 

3. The date(s) of the official business on which the expense advancement, reimbursement, or 
purchase order will be or was expended. 

4. The nature of the official business conducted when the expense advancement, reimbursement, 
or purchase order will be or was expended. 

Advancements 

The Superintendent may advance expenses to teachers and other licensed employees for the 
anticipated actual and necessary expenses to be incurred while attending meetings that are related to 
their duties and will contribute to their professional development, provided they fall below the 
maximum allowed in the Board’s expense regulations. 

Expense advancement requests must be submitted to the Superintendent or designee on the District’s 
standardized estimated expense approval form for employees. After spending expense advancements, 
employees must use the District’s standardized expense reimbursement form and submit to the 
Superintendent: (a) the itemized, signed advancement voucher that was issued, and (b) the amount of 
actual expenses by attaching receipts. Any portion of an expense advancement not used must be 
returned to the District. Expense advancements and vouchers shall be presented to the Board in its 
regular bill process. 

Reimbursements and Purchase Orders  

Expense reimbursements and purchase orders may be issued by the Superintendent or designee to 
employees, along with other expenses necessary for the performance of their duties, provided the 
expenses fall below the maximum allowed in the Board’s expense regulations. 
Expense reimbursements and purchase order approvals are not guaranteed and, when possible, 
employees should seek pre-approval of expenses by providing an estimation of expenses on the 
District’s standardized estimated expense approval form for employees, except in situations when the 
expense is diminutive. When pre-approval is not sought, employees must seek reimbursement on the  
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District’s standardized expense reimbursement form for employees. Expense reimbursements and 
purchase orders shall be presented to the Board in its regular bill process. 

Use of Credit and Procurement Cards 

Credit and procurement card usage is governed by policy 4:55, Use of Credit and Procurement 
Cards. 

Exceeding the Maximum Allowable Expense Amount(s)  

All requests for expense advancements, reimbursements, and purchase orders exceeding the 
maximum allowed in the Board’s expense regulations may only be approved when: 

1. The Board’s resolution to regulate expenses allows for such approval; 

2. An emergency or other extraordinary circumstance exists; and  

3. The request is approved by a roll call vote at an open Board meeting. 

Registration  

When possible, registration fees will be paid by the District in advance. 

Travel 

The least expensive method of travel will be used, provided that no hardship will be caused to the 
employee. Employees will be reimbursed for:  

1. Air travel at the coach or economy class commercial airline rate. First class or business class 
air travel will be reimbursed only if emergency circumstances warrant. The emergency 
circumstances must be explained on the expense form and Board approval of the additional 
expense is required. Copies of airline tickets must be attached to the expense form. 

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach 
airfare. Copies of tickets must be attached to the expense form to substantiate amounts. 

3. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue 
Service for income tax purposes. The reimbursement may not exceed the cost of coach 
airfare. Mileage for use of personal automobiles in trips to and from transportation terminals 
will also be reimbursed. Toll charges and parking costs will be reimbursed. 

4. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such use 
must be explained on the expense form. 

5. Taxis, airport limousines, ride share services, or other local transportation costs. 

Meals 

Meals charged to the District should represent mid-fare selections for the hotel/meeting facility or 
general area. Tips are included with meal charges. Expense forms must explain the meal charges 
incurred. Alcoholic beverages will not be reimbursed. 

Lodging 

Employees should request conference rate or mid-fare room accommodations. A single room rate will 
be reimbursed. Employees should pay personal expenses at checkout. If that is impossible, deductions 
for the charges should be made on the expense form. 
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Miscellaneous Expenses 

Employees may seek reimbursement for other expenses incurred while attending a meeting sponsored 
by organizations described herein by fully describing the expenses on the expense form, attaching 
receipts. 

Additional Requirements for Travel Expenses Charged to Federal and State Grants  

All grant-related travel expenses must be pre-approved by the Superintendent or designee.  

Expenses for travel, including expenses for transportation, lodging, meals, and related items incurred 
by employees and charged to a federal grant or State grant governed by the Grant Accountability and 
Transparency Act (30 ILCS 708/) must also meet the following requirements: 

1. The participation of the employee is necessary to the award, and the costs are specifically 
related to the award.  

2. Expenses must be permissible under the terms and conditions of the award. 

3. Expenses must be reasonable and consistent with this policy.  

4. The Board does not reimburse actual expenses or pay a per diem allowance unless the 
employee is on official travel status for more than 12 hours. However, employees remain 
eligible for mileage reimbursement (minus regular commuting mileage/costs) and other 
transportation expenses if on travel status less than 12 hours.  

5. Expenses may be charged based on an actual cost basis or on a per diem basis in lieu of actual 
costs incurred; however, only one method may be applied per trip.  

6. Commercial airfare costs in excess of the least expensive coach or economy class are 
prohibited except when such accommodations would: (1) require circuitous routing; (2) 
require travel during unreasonable hours; (3) excessively prolong travel; (4) result in 
additional costs that would offset transportation savings; or (5) offer accommodations not 
reasonably adequate for the traveler’s medical needs. Qualifying circumstances must be 
explained on the expense form, and Board approval of the additional expense is required. 

7. Per diem rates and actual reimbursement amounts for mileage, meals, and lodging may not 
exceed the rates established by the Governor’s Travel Control Board or federal travel 
regulations, whichever is less. These limits do not apply when: (1) an employee stays in the 
lowest-priced room available at or near a hotel where a conference or seminar is located or in 
accommodations arranged by the conference/seminar organization, or (2) lodging at or below 
the established rate is unavailable. In those cases, the employee will be reimbursed for actual 
lodging expenses with prior approval, but in no case will the reimbursement exceed 300% of 
the applicable maximum per diem rate. If a conference fee includes a meal, the meal or per 
diem allowance will be reduced by the actual value of the meal or the applicable meal 
allowance, whichever is less.  

8. Employees must use the least expensive compact car available when using a rental car for 
travel, unless an exception is approved. The Board does not reimburse employees for 
collision damage waiver or theft insurance.  

9. The Board will reimburse travel expenses not chargeable to an award from other District 
funds consistent with this policy. 

 



LEGAL REF.: 105 ILCS 5/10-22.32. 
Local Government Travel Expense Control Act, 50 ILCS 150/. 

ADOPTED: December 21, 2016; September 21, 2022 

REVISED: September 18, 2024 

REVIEWED: September 16, 2026 
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Personnel 

Court Duty  

The District will pay full salary during the time an employee is absent due to court duty or, pursuant 
to a subpoena, serves as a witness or has a deposition taken in any school-related matter pending in 
court.  

The District will deduct any fees that an employee receives for such duties, less mileage and meal 
expenses, from the employee’s compensation, or make arrangements for the employee to endorse the 
fee check to the District.  

An employee should give at least 5 days’ prior notice of pending court duty to the District.  

 

Witness Duty 
The District will pay full salary during the time a licensed employee is absent due to a subpoena to 
serve as a witness in a trial or have a deposition taken in any school-related matter pending in court.  

LEGAL REF.: 105 ILCS 5/10-20.7. 

ADOPTED: September 23, 2009 

REVISED: September 20, 2023 

REVIEWED: September 16, 2026 
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Personnel 

 

Abused and Neglected Child Reporting  
 
Any District employee who suspects or receives knowledge that a student may be an abused or 
neglected child, shall: (1) immediately report or cause a report to be made to the Ill. Dept. of Children 
and Family Services (DCFS) on its Child Abuse Hotline 1-800-25-ABUSE (1-800-252-2873)(within 
Illinois); 1-217-524-2606 (outside of Illinois); or 1-800-358-5117 (TTY), and (2) follow directions 
given by DCFS concerning filing a written report within 48 hours with the nearest DCFS field office. 
Any District employee who believes a student is in immediate danger of harm, shall first call 911. 
The employee shall also promptly notify the Superintendent or Building Principal that a report has 
been made. The Superintendent or Building Principal shall immediately coordinate any necessary 
notifications to the student’s parent(s)/guardian(s) with DCFS, the applicable school resource officer 
(SRO), and/or local law enforcement. Negligent failure to report occurs when a District employee 
personally observes an instance of suspected child abuse or neglect and reasonably believes, in his or 
her professional or official capacity, that the instance constitutes an act of child abuse or neglect 
under the Abused and Neglected Child Reporting Act (ANCRA) and he or she, without willful intent, 
fails to immediately report or cause a report to be made of the suspected abuse or neglect to DCFS.  
 
Any District employee who discovers child pornography sexual abuse material on electronic and 
information technology equipment, as defined in 325 ILCS 5/4.5(a), shall immediately report it to 
local law enforcement, the National Center for Missing and Exploited Children’s CyberTipline 1-800-
THE-LOST (1-800-843-5678) or online at www.report.cybertip.org or www.missingkids.org. The 
Superintendent or Building Principal shall also be promptly notified of the discovery and that a report 
has been made.  
 
Any District employee who observes any act of hazing that does bodily harm to a student must report 
that act to the Building Principal, Superintendent, or designee who will investigate and take 
appropriate action. If the hazing results in death or great bodily harm, the employee must first make 
the report to law enforcement and then to the Superintendent or Building Principal. Hazing is defined 
as any intentional, knowing, or reckless act directed to or required of a student for the purpose of 
being initiated into, affiliating with, holding office in, or maintaining membership in any group, 
organization, club, or athletic team whose members are or include other students.  

Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law Training 
The Superintendent or designee shall provide staff development opportunities for District employees 
in the detection, reporting, and prevention of child abuse and neglect.  
All District employees shall: 

1. Before beginning employment, sign the Acknowledgement of Mandated Reporter Status form 
provided by DCFS. The Superintendent or designee shall ensure that the signed forms are 
retained. 

2. Complete mandated reporter training as required by law within three months of initial 
employment and at least every three years after that date.  

3. Complete an annual evidence-informed training related to child sexual abuse, grooming 
behaviors, (including sexual misconduct as defined in Faith’s Law) and boundary violations 
as required by law and policy 5:100, Staff Development Program. 

 

https://report.cybertip.org/
http://www.missingkids.org/
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The Superintendent will encourage all District educators to complete continuing professional 
development that addresses the traits and identifiers that may be evident in students who are victims 
of child sexual abuse, including recognizing and reporting child sexual abuse and providing 
appropriate follow-up and care for abused students as they return to the classroom setting. 
 
Alleged Incidents of Sexual Abuse; Investigations  
An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS 
5/11-9.1A, that is alleged to have been perpetrated by school personnel, including a school vendor or 
volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or 
not during a school activity.  
 
If a District employee reports an alleged incident of sexual abuse to DCFS and DCFS accepts the 
report for investigation, DCFS will refer the matter to the local Children’s Advocacy Center (CAC). 
The Superintendent or designee will implement procedures to coordinate with the CAC.  

DCFS and/or the appropriate law enforcement agency will inform the District when its investigation 
is complete or has been suspended, as well as the outcome of its investigation. The existence of a 
DCFS and/or law enforcement investigation will not preclude the District from conducting its own 
parallel investigation into the alleged incident of sexual abuse in accordance with policy 7:20, 
Harassment of Students Prohibited. 

Special Superintendent Responsibilities 
The Superintendent shall execute the requirements in Board policy 5:150, Personnel Records, 
whenever another school district requests a reference concerning an applicant who is or was a District 
employee and was the subject of a report made by a District employee to DCFS.  
 
The Superintendent shall notify the State Superintendent and the Regional Superintendent in writing 
when he or she has reasonable cause to believe that a license holder was dismissed or resigned from 
the District as a result of an act that made a child an abused or neglected child. The Superintendent 
must make the report within 30 days of the dismissal or resignation and mail a copy of the 
notification to the license holder. When the Superintendent has reasonable cause to believe that a 
license holder (1) committed an intentional act of abuse or neglect with the result of making a child 
an abused child or a neglected child under ANCRA or an act of sexual misconduct under Faith’s Law, 
and (2) that act resulted in the license holder’s dismissal or resignation from the District, the 
Superintendent shall notify the State Superintendent and the Regional Superintendent in writing, 
providing the Ill. Educator Identification Number as well as a brief description of the misconduct 
alleged. The Superintendent must make the report within 30 days of the dismissal or resignation and 
mail a copy of the notification to the license holder. 
 
The Superintendent shall develop procedures for notifying a student’s parents/guardians when a 
District employee, contractor, or agent is alleged to have engaged in sexual misconduct with the 
students as defined in Faith’s Law. The Superintendent shall also develop procedures for notifying 
student’s parents/guardians when the Board takes action relating to the employment of the employee, 
contractor, or agent alleged to have engaged in sexual misconduct is the student’s parent/guardian, 
and/or when the student is at least 18 years of age or emancipated. 
 
The Superintendent shall execute the recordkeeping requirements of Faith’s Law, 
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Special School Board Member Responsibilities 
Each individual Board member must, if an allegation is raised to the member during an open or 
closed Board meeting that a student is an abused child as defined in ANCRA, direct or cause the 
Board to direct the Superintendent or other equivalent school administrator to comply with ANCRA’s 
requirements concerning the reporting of child abuse.  
 
If the Board determines that any District employee, other than an employee licensed under 105 ILCS 
5/21B, has willfully or negligently failed to report an instance of suspected child abuse or neglect as 
required by ANCRA, the Board may dismiss that employee immediately.  
 
When the Board learns that a licensed teacher was convicted of any felony, it must promptly report it 
to the State agencies listed in Board policy 2:20 Powers and Duties of the Board. 

LEGAL REF.:  105 ILCS 5/10-21.9. 
20 ILCS 1305/1-1 et seq., Department of Human Services Act. 
325 ILCS 5/, Abused and Neglected Child Reporting Act. 
720 ILCS 5/12C-50.1, Criminal Code of 2012. 

ADOPTED:  September 23, 2009 

REVISED:  October 15, 2014; September 20, 2017; September 16, 2020, September 21, 
2022, September 17, 2025, September 16, 2026 

REVIEWED:  January 18, 2023 
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Personnel 

Employee Ethics; Conduct; and Conflict of Interest 
All District employees are expected to maintain high standards in their school relationships, to demonstrate 
integrity and honesty, to be considerate and cooperative, and to maintain professional relationships with 
students, parents, staff members, and others. 
 
The Superintendent or designee shall provide this policy to all District employees and students and/or 
parents/guardians in their respective handbooks, and ensure its posting on the district website, if any.   
 
Professional and Appropriate Conduct 
Professional and appropriate employee conduct are important goals that impact the quality of a safe learning 
environment and the school community, increasing students’ ability to learn and the District’s ability to 
educate.  To protect students from sexual misconduct by employees, and employees from the appearance of 
impropriety, State law also recognizes the importance for District employees to constantly maintain 
professional and appropriate relationships with students by following established expectations and guidelines 
for employee-student boundaries. Many breaches of employee-student boundaries do not rise to the level of 
criminal behavior but do pose a potential risk to student safety and impact the quality of a safe learning 
environment. Repeated violations of employee-student boundaries may indicate the grooming of a student for 
sexual abuse. As bystanders, employees may know of concerning behaviors that no one else is aware of, so 
their training on: (1) preventing, recognizing, reporting, and responding to child sexual abuse and grooming 
behavior; (2) this policy; and (3) federal and State reporting requirements is essential to maintaining  
the Board’s goal of professional and appropriate conduct.  
 
The Superintendent or designee shall identify employee conduct standards that define appropriate 
employee-student boundaries, provide training about them, and monitor the District’s employees for 
violations of employee-student boundaries. The employee conduct standards will require that, at a 
minimum:  

1. Employees who are governed by the Code of Ethics for Illinois Educators, adopted by the Ill. 
State Board of Education (ISBE), will comply with its incorporation by reference into this 
policy.  

2. Employees are trained on educator ethics, child abuse, grooming behaviors, and employee- 
student boundary violations as required by law and policies 2:265, Title IX Sexual 
Harassment Grievance Procedure; 4:165, Awareness and Prevention of Child Sexual Abuse 
and Grooming Behaviors; 5:90, Abused and Neglected Child Reporting; and 5:100, Staff 
Development Program.  

3. Employees maintain professional relationships with students, including maintaining 
employee-student boundaries based upon students’ ages, grade levels, and developmental 
levels and following District-established guidelines for specific situations, including but not 
limited to: 

a. Transporting a student;  
b. Taking or possessing a photo or video of a student; and 
c. Meeting with a student or contacting a student outside the employee’s professional 
role.  

4. Employees report prohibited behaviors and/or boundary violations pursuant to Board policies 
2:260, Uniform Grievance Procedure; 2:265, Title IX Sexual Harassment Grievance  
Procedure; and 5:90, Abused and Neglected Child Reporting. 
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5. Discipline up to and including dismissal will occur for any employee who violates an 

employee conduct standard or engages in any of the following:  
1. Violates expectations and guidelines for employee-student boundaries.  
2. Sexually harasses a student. 
3. Willfully or negligently fails to follow reporting requirements of the Abused and 

Neglected Child Reporting Act (325 ILCS 5/),12 Title IX of the Education 
Amendments of 1972 (20 U.S.C. §1681 et seq.), or the Elementary and Secondary 
Education Act (20 U.S.C. § 7926). 

4. Engages in grooming as defined in 720 ILCS5/11-25. 
5. Engages in grooming behaviors. Prohibited grooming behaviors include, at a 

minimum, sexual misconduct. Sexual misconduct is any act, including but not limited 
to, any verbal, nonverbal, written, or electronic communication or physical activity, by 
an employee with direct contact with a student, that is directed toward or with a 
student to establish a romantic or sexual relationship with the student. Examples 
include, but are not limited to:  

i. A sexual or romantic invitation.  
ii. Dating or soliciting a date. 
iii. Engaging in sexualized or romantic dialog. 
iv. Making sexually suggestive comments that are directed toward or with a 

student. 
v. Self-disclosure or physical exposure of a sexual, romantic, or erotic nature. 
vi. A sexual, indecent, romantic, or erotic contact with the student.  

 
Statement of Economic Interests 

The following employees must file a “Statement of Economic Interests” as required by the Illinois 
Governmental Ethics Act:  

1. Superintendent; 
2. Building Principal; 
3. Head of any department; 
4. Any employee responsible for negotiating contracts, including collective bargaining agreement, in the 

amount of $1,000 or greater; 
5. Hearing officer; 
6. Any employee having supervisory authority for 20 or more employees; and 
7. Any employee in a position that requires an administrative or a chief school business official 

endorsement. 

Ethics and Gift Ban  

School Board policy 2:105, Ethics and Gift Ban, applies to all District employees.  Students shall not be used in 
any manner for promoting a political candidate or issue. 

Prohibited Interests; Conflict of Interest; and Limitation of Authority 

In accordance with Section 22-5 of the School Code, “no school officer or teacher shall be interested in the 
sale, proceeds, or profits of any book, apparatus, or furniture used or to be used in any school with which such 
officer or teacher may be connected,” except when the employee is the author or developer of instructional 
materials listed with the Illinois State Board of Education and adopted for use by the Board. An employee 
having an interest in instructional materials must file an annual statement with the Board Secretary. 

For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District nor shall 
an employee act as an agent of any business in any transaction with the District. This includes participation in  
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the selection, award or administration of a contract supported by a federal award or State award governed by 
the Grant Accountability and Transparency Act (GATA) (30 ILCS 708/) when the employee has a real or 
apparent conflict of interest. A conflict of interest arises when an employee or any of the following individuals 
has a financial or other interest in the entity selected for the contract: 

1. Any person that has a close personal relationship with an employee that may compromise or impair the 
employee’s fairness and impartiality, including a A member of the employee’s immediate family or 
household; 

2. An employee’s business partner; or 

3. An entity that employs or is about to employ the employee or one of the individuals listed in one or 
two above.  

Employees shall neither solicit nor accept gratuities, favors, or anything of monetary value from contractors, 
potential contractors, or parties to agreements or contracts. Situations in which the interest is not substantial or 
the gift is an unsolicited item of nominal value must comply with State law and Board policy 2:105, Ethics and 
Gift Ban. 

Outside Employment and Conflict of Interest 

Employees shall not engage in any other employment or in any private business during regular working hours 
or at such other times as are necessary to fulfill appropriate assigned duties. 

 

LEGAL REF.: U.S. Constitution, First Amendment. 
2 C.F.R. §200.318(c)(1). 
5 ILCS 420/4A-101, Ill. Governmental Ethics Act. 
5 ILCS 430/, State Officials and Employee Ethics Act. 
30 ILCS 708/, Grant Accountability and Transparency Act. 
50 ILCS 135/, Local Governmental Employees Political Rights Act. 
105 ILCS 5/10-22.39 and 5/22-5. 
325 ILCS 5/, Abused and Neglected Child Reporting Act. 
775 ILCS 5/5A-102, Ill. Human Rights Act. 
23 Ill.Admin.Code Part 22, Code of Ethics for Illinois Educators. 
Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968). 
Garcetti v. Ceballos, 547 U.S. 410 (2006). 

 

ADOPTED: September 23, 2009 

REVISED: August 18, 2010; September 19, 2012; August 12, 2015; November 15, 2017; September 
16, 2020, September 20, 2023, September 16, 2026 
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General Personnel 

Personal Technology and Social Media; Usage and Conduct  

Definitions  

Includes - Means “includes without limitation” or “includes, but is not limited to.” 

Social media - Media for social interaction, using highly accessible communication techniques 
through the use of web-based and mobile technologies to turn communication into interactive 
dialogue. This includes Facebook, LinkedIn, Twitter, Instagram, TikTok, Snapchat, WhatsApp, 
Discord and YouTube.  

Personal technology - Any device that is not owned or leased by the District or otherwise authorized 
for District use and: (1) transmits sounds, images, text, messages, videos, or electronic information, 
(2) electronically records, plays, or stores information, or (3) accesses the Internet, or private 
communication or information networks. This includes smartphones, computers, tablets, and other 
devices.  

Usage and Conduct 

All District employees who choose to use personal technology and social media shall:    
1. Adhere to the high standards for appropriate school relationships in policy 5:120, Ethics and 

Conduct at all times, regardless of the ever-changing social media and personal technology 
platforms available. This includes District employees posting images or private information 
about themselves or others in a manner readily accessible to students and other employees 
that is inappropriate as defined by policy 5:20, Workplace Harassment Prohibited; 5:120, 
Ethics and Conduct; 6:235, Access to Electronic Networks; 7:20, Harassment of Students 
Prohibited; and the Ill. Code of Educator Ethics, 23 Ill.Admin.Code §22.20. 

2. Choose a District-provided or supported method whenever possible to communicate with 
students and their parents/guardians. 

3. Not interfere with or disrupt the educational or working environment, or the delivery of 
education or educational support services. 

4. Inform their immediate supervisor if a student initiates inappropriate contact with them via 
any form of personal technology or social media.  

5. Report instances of suspected abuse or neglect discovered through the use of social media or 
personal technology pursuant to a school employee’s obligations under policy 5:90, Abused 
and Neglected Child Reporting. 

6. Not disclose confidential information, including but not limited to student records (e.g., 
student work, photographs of students, names of students, or any other personally identifiable 
information about students) or personnel records, in compliance with policy 5:130, 
Responsibilities Concerning Internal Information. For District employees, proper approval 
may include implied consent under the circumstances.  
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7. Not use District’s logos without permission. Permissible usage must follow Board policy 
5:170, Copyright, and all District copyright compliance procedures.  

8. Use personal technology and social media for personal purposes only during non-work times 
or hours. Any duty-free use must occur during times and places so that the use will not 
interfere with job duties or otherwise be disruptive to the school environment or its operation.  

9. Assume all risks associated with the use of personal technology and social media at school or 
school-sponsored activities, including students’ viewing of inappropriate Internet materials 
through the District employee’s personal technology or social media. The Board expressly 
disclaims any responsibility for imposing content filters, blocking lists, or monitoring of its 
employees’ personal technology and social media.  

10. Be subject to remedial and any other appropriate disciplinary action for violations of this 
policy ranging from prohibiting the employee from possessing or using any personal 
technology or social media at school to dismissal and/or indemnification of the District for 
any losses, costs, or damages, including reasonable attorney fees, incurred by the District 
relating to, or arising out of, any violation of this policy.  

The Superintendent shall:  

1. Inform District employees about this policy during the in-service on educator ethics, teacher-
student conduct, and school employee-student conduct required by Board policy 5:120, 
Ethics and Conduct.  

2. Direct Building Principals to annually:  
a. Provide their building staff with a copy of this policy. 
b. Inform their building staff about the importance of maintaining high standards in their 

school relationships.  
c. Remind their building staff that those who violate this policy will be subject to remedial 

and any other appropriate disciplinary action up to and including dismissal.  
3. Build awareness of this policy with students, parents, and the community. 

4. Ensure that no one from the District, or on its behalf, requests of an employee or applicant 
access in any manner to his or her social networking website or requests passwords to such 
sites. Ensure that neither the District, nor anyone on its behalf, commits an act prohibited by 
the Right to Privacy in the Workplace Act 820 ILCS 55/10; i.e., The Facebook Password 
Law. 

5. Periodically review this policy and any procedures with District employee representatives and 
electronic network system administrator(s) and present proposed changes to the Board. 



 

LEGAL REF.: 105 ILCS 5/21B-75 and 5/21B-80. 
Ill. Human Rights Act, 775 ILCS 5/5A-102.  
Code of Ethics for Ill. Educators, 23 Ill.Admin.Code §22.20. 
Garcetti v. Ceballos, 547 U.S. 410 (2006). 
Pickering v. High School Dist. 205, 391 U.S. 563 (1968). 
Mayer v. Monroe County Community School Corp., 474 F.3d 477 (7th Cir. 2007). 

ADOPTED: September 19, 2012 

REVISED: October 16, 2013; September 19, 2018, September 21, 2022, September 18, 
2024, September 16, 2026 

 



Pleasantdale School District 107 5:150 
Page 1 of 1 

 
Personnel 

Personnel Records  

The Superintendent or designee shall manage the maintenance of personnel records in accordance 
with State and federal law and School Board policy.  Records, as determined by the Superintendent, 
are retained for all employment applicants, employees, and former employees given the need for the 
District to document employment-related decisions, evaluate program and staff effectiveness, and 
comply with government recordkeeping and reporting requirements.  Personnel records shall be 
maintained in the District’s administrative office, under the Superintendent’s direct supervision. 

Access to personnel records is available as follows: 
1. An employee will be given access to his or her personnel records according to State law and 

guidelines developed by the Superintendent.  
2. An employee’s supervisor or other management employee who has an employment or 

business-related reason to inspect the record is authorized to have access.  
3. Anyone having the respective employee’s written consent may have access. 
4. Access will be granted to anyone authorized by State or federal law to have access.  
5. All other requests for access to personnel information are governed by Board policy 2:250, 

Access to District Public Records.  
Prospective Employer Inquiries Concerning a Current or Former Employee’s Job Performance 
The Superintendent or designee shall manage a process for responding to inquiries by a prospective 
employer concerning a current or former employee’s job performance. The Superintendent shall: 

1. Execute the requirements in the Abused and Neglected Child Reporting Act whenever 
another school district asks for a reference concerning an applicant who is or was a District 
employee and was the subject of a report made by a District employee to DCFS.  

2. Comply with the federal law prohibiting the District from providing a recommendation of 
employment for an employee, contractor, or agent that the District knows, or has probable 
cause to believe, has engaged in sexual misconduct with a student or minor in violation of the 
law, but the Superintendent or designee may follow routine procedures regarding the 
transmission of administrative or personnel files for that employee.  

3. Manage the District’s responses to employer requests for sexual misconduct related 
employment history review (EHR) information in accordance with Faith’s Law. 

When requested for information about an employee by an entity other than a prospective employer, 
the District will only confirm position and employment dates unless the employee has submitted a 
written request to the Superintendent or designee. 



LEGAL REF.: 745 ILCS 46/10. 
820 ILCS 40/1 et seq. 
23 Ill.Admin.Code §1.660. 

ADOPTED: September 23, 2009 

REVISED: August 17, 2011, September 21, 2022, September 18, 2024, September 16, 2026 
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Personnel 

Terms and Conditions of Employment and Dismissal 

The School Board delegates authority and responsibility to the Superintendent to manage the terms 
and conditions for the employment of personnel.  The Superintendent shall act reasonably and comply 
with State and federal law as well as any applicable collective bargaining agreement in effect.  The 
terms and conditions of employment for all employees are subject to Board of Education approval. 
The Superintendent is responsible for making dismissal recommendations to the Board consistent 
with the Board’s goal of having a highly qualified, high performing staff.   

School Year 
Teachers shall work according to the school calendar adopted by the Board, which shall have a 
minimum of 176 student attendance days and a minimum of 180 teacher work days, including teacher 
institute days.  Teachers are not required to work on legal school holidays unless the District has 
followed applicable State law that allows it to hold school or schedule teachers’ institutes, parent-
teacher conferences, or staff development on the third Monday in January (the Birthday of Dr. Martin 
Luther King, Jr.); February 12 (the Birthday of President Abraham Lincoln); the second Monday in 
October (Columbus Day); and November 11 (Veterans Day). 
 School Day 

Teachers are required to work the school day adopted by the Board. 

Salary 

Teachers shall be paid according to the salaries fixed by the Board, but in no case less than the 
minimum salary provided by the School Code.  Teachers shall be paid at least monthly on a 10- or 
12-moth basis.   

Assignments and Transfers 

The Superintendent or designee is authorized to make assignments and transfers of personnel.  

Dismissal 

The District will follow State law when dismissing a teacher. 

Evaluation 

The District’s teacher evaluation system will be conducted under the plan developed pursuant to State 
law. 

 

 

 

 

 

 

 



LEGAL REF.: 105 ILCS 5/10-19, 5/18-8, 5/24-2, 5/24-8, 5/24-9, 5/24-21, 5/24A-4, and 5/24A-5. 
820 ILCS 260/1 et seq. 
Cleveland Board of Education v. Loudermill, 105 S.Ct. 1487(1985). 

ADOPTED: September 23, 2009 

REVISED: August 17, 2011, September 20, 2023, September 16, 2026 
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Teacher Resignations  

Tenured teachers may resign at any time with consent of the School Board or by written notice sent to 
the Board Secretary at least 30 days before the intended date of resignation.  However, no teacher 
may resign during the school term in order to accept another teaching position without the consent of 
the Board.  

Teachers may resign at anytime with consent of the School Board.  No teacher may resign during the 
school term in order to accept another teaching position without consent of the Board.  A teacher may 
resign outside of a school term if the teacher provides written notice to the Superintendent or 
designee, at least 30 calendar days prior to the first student attendance day of the following school 
year.  Teachers who resign with less than 30 days’ notice prior to the first students attendance day of 
the following term will be deemed to have resigned during the school term.  

LEGAL REF.: 105 ILCS 5/24-14. 
Park Forest Heights School Dist. v. State Teacher Certification Bd., 842 N.E.2d 

1230 (Ill.App.1, 2006). 

ADOPTED: September 23, 2009 

REVIEWED: August 16, 2023 

REVISED: September 18, 2024, September 16, 2026 
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Personnel 

Substitute Teachers  

The Superintendent may employ substitute teachers as necessary to replace teachers who are 
temporarily absent. 

A substitute teacher must hold either a valid teaching, substitute license, or a short-term substitute 
license and may teach in the place of a licensed teacher who is under contract with the Board. There 
is no limit on the number of days that a substitute teacher may teach in the District during the school 
year, except as follows: 

1. A substitute teacher holding a substitute license may teach for any one licensed teacher under 
contract with the District only for a period not to exceed 90 school days.  

2. A teacher holding a Professional Educator License or Educator License with Stipulations may 
teach for any one licensed teacher under contract with the District only for a period not to 
exceed 120 school days.  

3. A short-term substitute teacher holding a short-term substitute teaching license may teach for 
any one licensed teacher under contract with the District only for a period not to exceed five 
consecutive school days. 
 

The Illinois Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS annuitant to 
substitute teaching for a period not to exceed 120 paid days or 600 paid hours in each school year, but 
not more than 100 paid days in the same classroom. Beginning July 1, 2023, a substitute teacher who 
is a TRS annuitant may substitute teach for a period not to exceed 100 paid days or 500 paid hours in 
any school year, unless the subject area is one where the Regional Superintendent has certified that a 
personnel shortage exists.  

The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers receive 
only monetary compensation for time worked and no other benefits. 

Short-Term Substitute Teachers 

A short-term substitute teacher must hold a valid short-term substitute teaching license and have 
completed the District’s short-term substitute teacher training program. Unless otherwise permitted 
by law, short-term substitutes may teach no more than five consecutive school days for each licensed 
teacher who is under contract with the Board. 

Emergency Situations  

A substitute teacher may teach when no licensed teacher is under contract with the Board if the 
District has an emergency situation as defined in State law. During an emergency situation, a 
substitute teacher is limited to 30 calendar days of employment per each vacant position. The 
Superintendent will notify the appropriate West 40 Immediate Service Center No. 2 within 5 business 
days after the employment of a substitute teacher in an emergency situation. The Board may continue 
to employ the same substitute teacher in a vacant position for 90 calendar days or until the end of the 
semester, whichever is greater, if, prior to the end of the then current 30 calendar-day-period, the 
District makes a written request to the ROE for a 30 calendar-day-extension and the extension is 
granted by the ROE. 



LEGAL REF.: 105 ILCS 5/10-20.67 (P.A. 100-596, final citation pending), 5/21B-20(2), 5/21B-
20(3), and 5/21B-20(4). 

23 Ill.Admin.Code §1.790 (Substitute Teacher) and §25.520 (Substitute Teaching 
License). 

ADOPTED: September 23, 2009 

REVISED: August 17, 2011; September 19, 2012; September 21, 2016; September 18, 2019, 
September 21, 2022, September 16, 2026 

REVIEWED: September 17, 2025 
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Maintaining Student Discipline  

Maintaining an orderly learning environment is an essential part of each teacher’s instructional 
responsibilities.  A teacher’s ability to foster appropriate student behavior is an important factor in the 
teacher’s educational effectiveness.  The Superintendent shall ensure that teachers, other certificated 
employees, and persons providing a student’s related service:  (1) maintain discipline in the schools 
as required in The School Code, and (2) follow the School Board policies and administrative 
procedures on student conduct and discipline. 

When a student’s behavior is unacceptable, the teacher should first discuss the matter with the 
student.  If the unacceptable behavior continues, the teacher should consult with the Building 
Principal and/or discuss the problem with the parent(s)/guardian(s). A teacher may remove any 
student from the learning setting whose behavior interferes with the lessons or participation of fellow 
students. A student’s removal must be in accordance with Board policy and administrative 
procedures. 

Teachers shall not use disciplinary methods that may be damaging to students, such as ridicule, 
sarcasm, or excessive temper displays. Corporal punishment (including slapping, paddling, or 
prolonged maintenance of a student in physically painful positions, and intentional infliction of bodily 
harm) may not be used.  Teachers may use reasonable force as needed to keep students, school 
personnel, and others safe, or for self-defense or defense of property. School personnel may only use 
reasonable force as permitted by 105 ILCS 5/10-20.33 

LEGAL REF.: 105 ILCS 5/24-24. 
23 Ill.Admin.Code §1.280. 

ADOPTED: September 23, 2009 

REVISED: September 19, 2012, September 16, 2026 

REVIEWED:  August 16, 2023 
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Leaves of Absence  

Each of the provisions in this policy applies to all personnel to the extent that it does not conflict with 
an applicable collective bargaining agreement or individual employment contract or benefit plan; in 
the event of a conflict, such provision is severable and the applicable bargaining agreement or 
individual agreement will control. 

Sick Leave 

Sick leave is defined in State law as personal illness, mental or behavioral health complications, 
quarantine at home, serious illness or death in the immediate family or household, or birth, adoption, 
placement for adoption, or the acceptance of a child in need of foster care. 

As a condition for paying sick leave after three days absence for personal illness or as the Board or 
Superintendent deem necessary in other cases, the Board or Superintendent may require that the staff 
member provide a certificate from: (1) a physician licensed in Illinois to practice medicine and 
surgery in all its branches, (2) a mental health professional licensed in Illinois providing ongoing care 
or treatment to the staff member, (3) a chiropractic physician licensed under the Medical Practice Act, 
(4) a licensed advanced practice registered nurse, (5) a licensed physician assistant who has been 
delegated the authority to perform health examinations by his or her supervising physician, or (6) if 
the treatment is by prayer or spiritual means, a spiritual adviser or practitioner of the employee’s 
faith. 

 

Family Bereavement Leave 

State law allows a maximum of 10 unpaid work days for eligible employees (Family and Medical 
Leave Act of 1993 to take family bereavement leave. The purpose, requirements, scheduling, and all 
other terms of the leave are governed by the Family Bereavement Leave Act.  Eligible employees 
may use family bereavement leave, without any adverse employment action, for: (1) attendance by 
the bereaved staff member at the funeral or alternative to a funeral of a covered family member, 
which includes an employee’s child, stepchild, domestic partner, sibling, parent, mother-in-law, 
father-in-law, grandchild, grandparent, or stepparent (2) making arrangements necessitated by the 
deal of a covered family member (3) grieving the deal of a covered family member, or (4) absence 
from work due to a Significant Event, which includes: (i) miscarriage, (ii) an unsuccessful round of 
intrauterine insemination or of an assisted reproductive technology procedure (iii) a failed adoption 
match or an adoption that is not finalized because it is contested by another party (iv) a failed 
surrogacy agreement, (v) a diagnosis that negatively impacts pregnancy or fertility, or (vi) a still birth. 
An employee qualifying for leave due to a Significant Event will not be required to identify which 
specific reason applies to the employee’s request.  

 

The leave must be completed within 60 days after the date on which the employee received notice of 
the death of the covered family member or the date on which an event under item (4) above occurs. 
However, in the event of the death of more than one covered family member in a 12-month period, an 
employee is entitled to up to a total of six weeks of bereavement leave during the 12-month period, 
subject to certain restrictions under State and federal law. Other existing forms of leave may be 
substituted for the leave provided in the Family Bereavement Leave Act. This policy does not create 
any right for an employee to take family bereavement leave that is inconsistent with the Family 
Bereavement Leave Act. 
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Child Extended Bereavement Leave 

Unpaid leave from work is available to employees who experience the loss of a child by suicide or 
homicide. The Child Extended Bereavement Leave Act governs the duration, scheduling, continuity 
of benefits, and all other terms of the leave.  Accordingly, if the District employs at least 50 but not 
more than 249 employees on a full-time basis, an employee is entitled to a total of six weeks of 
unpaid leave within one year after the employee notifies the District of the loss. An employee may 
elect to substitute other forms of leave to with the employee is entitled for the leave provided under 
the Child Extended Bereavement Leave Act.  

 

Leave to Serve as an Election Judge  
Any staff member who was appointed to serve as an election judge under State law may, after giving 
at least 20-days’ written notice to the District, be absent without pay for the purpose of serving as an 
election judge. The staff member is not required to use any form of paid leave to serve as an election 
judge. No more than 10% of the District’s employees may be absent to serve as election judges on the 
same election day. 

Leaves for Service in the Military  

Leaves for service in the U.S. Armed Services or any of its reserve components and the National 
Guard, as well as re-employment rights, will be granted in accordance with State and federal law.  A 
professional staff member hired to replace one in military service does not acquire tenure. 

General Assembly  

Leaves for service in the General Assembly, as well as re-employment rights, will be granted in 
accordance with State and federal law.  A professional staff member hired to replace one in the 
General Assembly does not acquire tenure. 

Leave for Employment in Department of Defense  

The Board may grant teachers a leave of absence to accept employment in a Department of Defense 
overseas school. 

Leaves for Victims of Domestic or Sexual Violence  

Any staff member may take an unpaid leave from work who:  (1) is a victim of domestic or sexual 
violence, or (2) has a family, or household member who is a victim of domestic or sexual violence 
whose interests are not adverse to the employee as it relates to the domestic or sexual violence.  The 
unpaid leave allows the employee to seek medical help, legal assistance, counseling, safety planning, 
and other assistance without suffering adverse employment action. 

The Victims’ Economic Security and Safety Act, governs the purpose, requirements, scheduling, and 
continuity of benefits, and all other terms of the leave.  Accordingly, an employee is entitled to a total 
of 12 work weeks of leave during any 12-month period.  Neither the law nor this policy creates a right 
for an employee to take unpaid leave that exceeds the unpaid leave time allowed under, or is in 
addition to the unpaid leave time permitted by, the federal Family and Medical Leave Act of 1993 (29 
U.S.C. §2601 et seq.).  

Leaves to Serve as an Officer or Trustee of a Specific Organization 
Upon request, the Board will grant: (1) an unpaid leave of absence to an elected officer of a State or 
national teacher organization that represents teachers in collective bargaining negotiations, (2) twenty 
days of paid leave of absence per year to a trustee of the Teachers’ Retirement System in accordance 
with 105 ILCS 5/24-6.3, and (3) a paid leave of absence for the local association president of a State  
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teacher association that is an exclusive bargaining agent in the District, or his or her designee, to 
attend meetings, workshops, or seminars as described in 105 ILCS 5/24-6.2.  
 

LEGAL REF.:        20 ILCS 1805/30.1 et seq. 

10 ILCS 5/13-2.5 
105 ILCS 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1. 
820 ILCS 147/, School Visitation Rights Act.  
820 ILCS 154/, Child Bereavement Leave Act. 
820 ILCS 180/, Victims’ Economic Security and Safety Act. 

ADOPTED: September 23, 2009 

REVISED: August 12, 2015; September 18, 2019, September 20, 2023, September 17, 2025 

REVIEWED: September 16, 2026 
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Students 

Attendance and Truancy  

Compulsory School Attendance  

This policy applies to individuals who have custody or control of a child: (a) between the ages of six 
(on or before September 1) and 17 years (unless the child has graduated from high school), or (b) who 
is enrolled in any of grades kindergarten through 12 in the public school regardless of age.  

Subject to specific requirements in State law, the following children are not required to attend public 
school:  (1) any child attending a private school (including a home school) or parochial school, (2) 
any child who is physically or mentally unable to attend school (including a pregnant student 
suffering medical complications as certified by her physician), (3) any child lawfully and necessarily 
employed, (4) any child over 12 and under 14 years of age while in confirmation classes, (5) any 
child absent because of religious reasons, including to observe a religious holiday, for religious 
instruction, or because his or her religion forbids secular activity on a particular day(s) or time of day. 

The parent/guardian of a student who is enrolled must authorize all absences from school and notify 
the school in advance or at the time of the student’s absence.  A valid cause for absence includes 
illness (including mental or behavioral health of the student), attendance  at a verified medical or 
therapeutic appointment (including a victim services provider), observance of a religious holiday, 
death in the immediate family, attendance at a civic event, family emergency, other situations beyond 
the control of the student, other circumstances that cause reasonable concern to the parent/guardian 
for the student’s safety or health, or other reason as approved by the Superintendent or designee. For 
students who are parents, expectant parents, or victims of domestic or sexual violence, valid cause for 
absence also includes fulfillment of parent responsibility and addressing circumstances resulting from 
domestic or sexual violence.  Students absent for a valid cause may make up missed homework and 
classwork assignments in a reasonable timeframe. 

Absenteeism and Truancy Program 

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with 
The School Code and School Board policy.  The program shall include but not be limited to: 

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed.  
The Superintendent or designee is authorized to determine when the student’s absence is 
justified.  

2. A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at a 
military honors funeral held in Illinois for a deceased veteran. 

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular 
time of day when his/her parent/guardian is an active duty member of the uniformed services 
and has been called to duty for, is on leave from, or has immediately returned from 
deployment to a combat zone or combat-support postings. 

4. A process to telephone, within 2 hours after the first class, the parents/guardians of students 
in grade 8 or below who are absent without prior parent/guardian notification.  

5. A process to identify and track students who are truants, chronic or habitual truants, or truant 
minors as defined in The School Code, Section 26-2a.  
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6. A description of diagnostic procedures for identifying the cause(s) of a student’s unexcused 

absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and staff 
members or other people who may have information about the reasons for the student’s 
attendance problem. 

7. The identification of supportive services that may be offered to truant or chronically truant 
students, including parent-teacher conferences, student and/or family counseling, or 
information about community agency services.  

8. A process for the collection and review of chronic absence data and to: 

a. Determine what systems of support and resources are needed to engage chronically 
absent students and there families, and  

b. Encourage the habit of daily attendance and promote success.  

9. Reasonable efforts to provide ongoing professional development to teachers, administrators, 
Board members, school resource officers, and staff on the appropriate and available 
supportive services for the promotion of student attendance and engagement.  

10. A process to request the assistance and resources of outside agencies, such as, the juvenile 
officer of the local police department or the truant office of the appropriate Regional Office 
of Education, if truancy continues after supportive services have been offered. 

11. A protocol for cooperating with non-District agencies including County or municipal 
authorities, the Regional Superintendent, truant officers, the Community Truancy Review 
Board, and a comprehensive community based youth service agency.  Any disclosure of 
school student records must be consistent with Board policy 7:340, Student Records, as well 
as State and federal law concerning school student records.  

12. An acknowledgement that no punitive action, including out-of-school suspensions, 
expulsions, or court action, shall be taken against a chronic truant for his or her truancy 
unless available supportive services and other school resources have been provided to the 
student.  

13. The criteria to determine whether a student’s non-attendance is due to extraordinary 
circumstances shall include economic or medical necessity or family hardship and such other 
criteria that the Superintendent believes qualifies.  

14. An approval process for students to attend activities allowed under 105 ILCS 5/10-10.05(k), 
including provisions for making up missed course work that do not penalize students. 

Updating  

Pursuant to State law and Board policy 2:240, Board Policy Development, the Board updates this 
policy at least once every two years. The Superintendent or designee shall assist the Board with 
its update. 

LEGAL REF.: 105 ILCS 5/26-1 through 18 
705 ILCS 405/3-33.5. Juvenile Court Act of 1987. 
23 Ill.Admin.Code §§1.242 and 1.290. 

ADOPTED: February 20, 2008 



 

REVISED: October 15, 2014; January 17, 2018; January 16, 2019; January 19, 2022, 
January 15, 2025, January 21, 2026, September 16, 2026 

REVIWED: January 18, 2023 
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To: Pleasantdale School District 107 Board of Education 
From: Dave Palzet 
Re: 2026-27 Superintendent Goals 
Date: September 16, 2026 
 
Each year, at the September Board of Education meeting, the superintendent reviews his goals 
for the upcoming school year.  As is our practice, these goals mirror the district’s strategic plan.  
The District follows a philosophy of cascading goals flowing from the district to the 
superintendent, to the schools, and so on.  At the March 2024 Board meeting, the Board 
approved a new long-term strategic plan called the Strategic Roadmap.  The goals below are 
pulled directly from the Strategic Roadmap and reflect the work the administration believes it 
can achieve this school year.  These goals will improve student outcomes and the overall 
student experience. 
 
The goals below connect to the District’s Strategic Roadmap and are recommended for 
inclusion in this year’s superintendent goals. 
 

Goal Area- Student Success 
●​ Continue to Refine our Multi-Tiered System of Supports (MTSS): 

○​ Pleasantdale Elementary will refine and strengthen its Multi-Tiered System of 
Supports (MTSS) to ensure that student academic, behavioral, social-emotional, 
and language-development needs are identified early and addressed through 
consistent, collaborative, and data-informed practices. Particular emphasis will be 
placed on English Learner goal setting, universal benchmarking, progress 
monitoring, and a systematized individual student brainstorming/problem-solving 
process. 

○​ Pleasantdale Middle School will strengthen the fidelity and effectiveness of its 
MTSS process by building staff fluency with ICEL/RIOT, consistently applying 
data-based problem solving, and using academic and nonacademic data to 
identify student needs, implement interventions, and monitor student progress. 

●​ SEL Program- Strengthen the SEL program for students as well as improve the culture for staff. 
○​ PES:  

■​ Implement the Wayfinder SEL curriculum (students) 
■​ Development of a Ron Clark-inspired House System (students) 
■​ Implement systematic analysis of Alpaca Culture Survey data (staff) 

○​ PMS: 
■​ Develop and deliver professional learning focused on effective Tier 1 SEL 

practices and Wayfinder implementation (staff) 
■​ Finalize the SEL and behavioral intervention matrix (students and staff) 
■​ Develop a clear, shared understanding of available interventions, 

including executive functioning, check-in/check-out, mentoring, 
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attendance support, social skills, and social work groups (students and 
staff) 

●​ Student Experience- 
○​ Partner with local businesses to implement field experiences for students that 

allow them to engage in new experiences and expose them to career exploration  
○​ Develop and implement an 8th grade class trip to Washington, DC.  
○​ Continue to offer and expand upon a robust club and extracurricular opportunities 

 
Goal Area- Safety and Well-Being 
●​ Staff Wellness Communication- What are the wellness committee’s goals this year?   

○​ Share Wellness Portal with all staff 
○​ Increase the number of participants for our on-site Wellness screening for staff 
○​ Introduce the new Your Money Line benefit 
○​ Achieve the highest Wellness status through EBC 

●​ Implement the PMS Traffic Pattern -  
○​ Clearly communicate the traffic pattern to all PMS parents/guardians 
○​ Work with building and district administration to enforce the traffic pattern 

●​ Safety Plan- Implement year 1 of our three-year safety and security plan 
○​ Train PM cleaning staff in district safety protocols 
○​ Develop a system to ensure all exterior doors are checked twice daily  
○​ Ensure all egress windows are not blocked, and add signage to each window 
○​ 10 in x 10 in clearing on all interior windows 
○​ Transition from Allen wrench panic bar doors to keyed panic bars 
○​ Improve evacuation maps 
○​ Investigate the implementation of a school safety officer 

 
Goal Area- Responsible Resource Management 
●​ Teacher Retention- Identify and implement innovative ways to retain talented and experienced 

teachers.  
○​ Offer an Introduction to Personal Finance opportunity for new staff 
○​ Present Personal Finance for Year 2 mentees and mentors. 
○​ Structure regular meetings between the association and the administration at all 

levels (district, department, building). 
●​ Partnership with village(s)- Work with village officials and seek grant funding to construct 

additional sidewalks and bike lanes. 
 

Goal Area- Community Connection 
●​ Timely Feedback Opportunities- 
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○​ Provide opportunities for community, parents, and staff to give timely feedback to 
administration. 

○​ Provide opportunities for parents to give positive feedback to staff for going 
above and beyond 

○​ Develop and implement a system for teachers to provide positive feedback to 
families about their children’s school experience 

●​ Implement a Framework to Improve Communication- 
○​ Design a Better Conversations Framework that provides guidance on how to 

enhance and improve conversations and communication 
○​ Share the Better Conversations Framework with staff and provide training.  

●​ Engage Community Members- 
○​ Expand our Pleasantdale Learning Partners program, which allows community 

members to support learning in our classrooms 

 
 
In addition to the above goals, I commit to working on the following: 

1.​ Work with the district’s labor union to continue developing conditions that enhance 
students' learning options. 

2.​ Students in PSD 107 in grades 3-8 will show 2% growth in reading and math as 
measured by the IAR assessment. 

3.​ Students in grades 2-8 will make average academic gains as outlined in the NWEA MAP 
national norms. 

4.​ Continue to develop solutions to the District’s space and safety priorities.  

 



 
 
The Pleasantdale School District 107 Curriculum Review Process has been in place for nine 
years. This report is the annual update to the Board of Education on where each curricular area 
is in the process.  
 
Each curricular area is led by the subject area coordinators at the middle school and the grade 
level coordinators at the elementary school.  At the middle school, the subject area coordinators 
meet monthly with Dr. Ban to plan and design the work to be done in each phase and monitor 
progress towards the goals of each phase.  Likewise, the five grade-level coordinators meet 
monthly with Dr. Ban to do the same planning, designing, and monitoring for the curricular area 
of focus.  The full Curriculum Council reports on progress made in each curricular area, 
discusses overall curriculum needs of the district, and ensures vertical alignment for each 
curricular area. The full team meets monthly to focus on three key areas: instruction, 
professional learning, and assessment.  
 
The curriculum review process is designed to be flexible, allowing for time to review, create, 
revise, and implement with consistency, but at the same time providing the opportunity for each 
subject area to move at a pace that best fits the needs and resources available. Each subject 
area team creates the timeline for work to be completed based on the needs of their particular 
area under review, and there are no time limits for each phase of the process.  Because the 
process is managed by members of the Curriculum Council, the process also allows for 
continuous review so that teams can respond to any immediate needs for students and 
teachers, commitment to local school and district improvement goals, as well as any policy 
changes at the local, state, and national levels. 
 
This is a comprehensive summary of where each area is in the process at the start of the 
2026-27 school year: 
 

Phase 1: Convene and Train a Subject Area Team 

●​ No subject areas are in Phase 1 this school year.  
 

Phase 2: Identify Needs and Create a Timeline 

●​ No subject areas are in Phase 2 this school year.  
 

Phase 3: Evaluate and Select Resources and Professional Development 

●​ K-4 PE: Completing scope and sequence; identifying program needs. 
 



 
Phase 4: Implement Resources/Curricula and Train Staff 

●​ 6-8 Math: Implementation of Amplify Desmos Math Year 1, coaching and support 
through MCMI 

●​ 5-8 STEM: Implementation of a full program.  
●​ 6-8 ELA: HMH Into Literature professional learning and new vocabulary program 

(Caesar’s English and Word Within a Word). 
●​ 5th ELA: Coaching and professional learning for Amplify CKLA, continue to refine scope 

and sequence for 5th grade. 
●​ K-8 SEL: Year 1 Implementation of Wayfinder at both schools. 
●​ K-8 Art and Music: Exploring supplemental resources. 

 
 

 
 

Phase 5: Reflect and Monitor Progress 

●​ K-3 Phonics: Remain in Phase 5. 
●​ K-4 Literacy: Remain in Phase 5. Coaching, support, scope and sequence for writing. 
●​ K-8 Advanced Learning and Talent Development: Remain in Phase 5.  
●​ 5-8 Science: Remain in Phase 5.  
●​ K-8 Technology: Remain in Phase 5.  
●​ 6-8 Health: Remain in Phase 5. 
●​ 1-8 World Language: Remain in Phase 5. 
●​ 5-8 PE: Remain in Phase 5. 
●​ 7-8 Social Studies: Remain in Phase 5. 
●​ K-4 Science and Social Studies: Remain in Phase 5.  
●​ K-5 Math: Remain in Phase 5. 



 
 

Phase 5: Curriculum Implementation and Continuous Improvement 

●​ Annual Reviews: The Subject Area Team conducts a needs assessment to evaluate the 
effectiveness of the new curriculum, resources, and instructional practices. They identify 
needs and make recommendations for improvement. 

●​ Multiple Measures: The review considers student performance data, program goals, 
implementation evidence, and stakeholder feedback. 

●​ Responsive Adjustments: Based on findings, the team may revise learning targets, 
scope and sequence, assessments, technology integration, and supporting resources. 

●​ Professional Learning: The team identifies and addresses additional professional 
development needs to support effective implementation. 

●​ Ongoing Monitoring: The team meets annually to monitor effectiveness, make 
necessary improvements, and determine when the curriculum review cycle should begin 
again. 

  
 



To: Dr. Dave Palzet, Superintendent  
From: Kathleen Tomei, Principal of Pleasantdale Elementary School  
RE: 2026 - 2027 Class Size Enrollment Update  
Date: September10, 2026 
 
Below are the current class enrollments for the 2026-2027 school year as of September 10, 2026. 
 
Administration and staff work collaboratively to create sections that meet the scheduling needs of our 
students.  As new students enroll, records are reviewed to help place students in the appropriate classes.   
All sections (Preschool through 4th Grade) are at or under Board Guidelines. 
 
 

 Section 1 Section 2 Sections 3 Section 4 Section 5 Total Guideline 

PreK AM 11 10    21 
15 

PreK PM 7 6    13 

Kindergarten 19 18 20   57 20 

1st Grade 17 18 18 18 18 89 20 

2nd Grade 22 21 22 20  85 24 

3rd Grade 19 19 18 19  76 24 

4th Grade 24 25 25 25  99 25 

 
85 



To: Dr. Dave Palzet, Superintendent  
From: Jeanine Arundel, Principal of Pleasantdale Middle School  
RE: 2026 - 2027 Class Size Enrollment Update  
Date: September 10, 2026  
 
Below are the current class enrollments for the 2026-2027 school year as of September 10, 2026.  

Administration and staff work collaboratively to create class sections that best meet the scheduling and 
instructional needs of our students. As new students enroll, their academic records are carefully reviewed 
to determine appropriate course placement. This year, we welcomed 22 new students, which is 
significantly higher than our typical enrollment of approximately six or seven new students. 

As a result, four core academic sections are currently above Board of Education guidelines: one 5th grade 
ELA/Social Studies class* (Co-taught section), one 7th grade Science class** (Supported by an ESP), one 
8th grade Social Studies class, and one Algebra class. In addition, four non-core classes are above Board 
guidelines: one 7th grade PE class*** (Supported by 2 ESPs), one 7th grade Spanish class, one 8th grade 
Spanish class, and one 8th grade PE class**** (Supported by an ESP). 

The class size guidelines for core classes at the middle school are 25 students for fifth-grade sections and 
26 students for sixth through eighth-grade sections.  

Grade 5  - 93 students 

Subject  Section 1  Section 2  Section 3 Section 4 Section 5 Section 6 

Extended ELA  19      

ELA  27* 24 23    

Accelerated Math 22 23     

Math  25 23     

Science  24 21 24 24   

Social Studies 27* 19 23 21   

Spanish  21 20 21 20   

Physical Education 20   24 24 25   

Art 16 14 16 15 16 16 

Music 15 16 15 16 15 16 

STEM 15 16 15 16 16 15 

 
 
 
 
 
 



 
 
 
 
 
 
 
Grade 6 - 94 students 

Subject  Section 1  Section 2 Section 3 Section 4 Section 5 Section 6 

Extended ELA  12 11     

ELA  16 15 19 21   

Accelerated Math  19 16     

Math  20 18 21    

Science  24 24 20 26   

Social Studies  26 11 17 26 11  

Spanish  24 22 18 18   

Physical Education 26 23 23 22   

Health 15 14 13 18 19 15 

Music 14 14 14 18 15 19 

STEM 13 14 15 16 18 18 

 
Grade 7 -  88 students 

Subject  Section 1  Section 2 Section 
3  

Section 4 Section 5 Section 6 

Extended ELA  13 20     

ELA  16 14 22    

Pre Algebra 9 12     

Algebra 12 5     

Math  17 23     

Science  16 25 28** 19   

Social Studies 16 24 19 25   

Spanish  25 28 20    



Physical Education 25 16 30*** 16   

Art 12 10 10 19 18 19 

Health 11 10 11 17 19 20 

Music 9 12 11 21 19 16 

 
 
Grade 8 -   87 students 

Subject  Section 1  Section 2  Section 3 Section 4 Section 5 Section 6 

Extended ELA  20      

ELA  23 16 25    

Geometry 12      

Algebra     9 22     

Pre-Algebra 16 3   24    

Science  19 20 23 26   

Social Studies 17 22 27 19   

Spanish  21 28 22    

Physical Education 20 21 19 28****   

Art 13 11 15 12 18 18 

Health 11 11 19 17 15 14 

STEM 10 12 14 17 16 18 
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Instruction 
 

Educational Philosophy and Objectives  

The District’s educational program will seek to provide an opportunity for each student to develop to his 
or her maximum potential.  The objectives for the educational program are to: 

1. Foster students’ self-discovery, self-awareness, and self-discipline. 

2. Develop students’ awareness of and appreciation for cultural diversity. 

3. Stimulate students’ intellectual curiosity and growth. 

4. Provide students with fundamental career concepts and skills. 

5. Help students develop sensitivity to the needs and values of others and a respect for individual 
and group differences. 

6. Help each student strive for excellence and instill a desire to reach the limit of his or her 
potential. 

7. Encourage students to become life long learners. 

8. Provide an educational climate and culture free of bias concerning the protected classifications 
identified in policy 7:10, Equal Educational Opportunities. 

 

ADOPTED: October 18, 2017 

REVIEWED: September 20, 2023, October 21, 2026  
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School Year Calendar and Day  
School Calendar 

The School Board, upon the Superintendent’s recommendation and subject to State regulations, 
annually establishes the dates for opening and closing classes, teacher institutes and in-services, the 
length and dates of vacations, and the days designated as legal school holidays. The school calendar 
shall have a minimum of 185 days to ensure 176 days of actual student attendance.  

Commemorative Holidays 
The teachers and students shall devote a portion of the school day on each commemorative holiday 
designated in the School Code to study and honor the commemorated person or occasion. The Board 
may, from time to time, designate a regular school day as a commemorative holiday. 

School Day 

The Board establishes the length of the school day with the recommendation of the Superintendent 
and subject to State law requirements. The Superintendent or designee shall ensure that observances 
required by State law are followed during each day of school attendance.  

LEGAL REF.: 105 ILCS 5/10-19, 5/10-24.46, 5/18-8.05, 5/18-12, 5/18-12.5, 5/24-2, 5/27-3, 5/27-
18, 5/27-19, 5/27-20, 5/27-20.1, 5/27-20.2, and 20/1. 

10 ILCS 5/11-4.1. 
23 Ill.Admin.Code §1.420(f). 
Metzl v. Leininger, 850 F.Supp. 740 (N.D. Ill., 1994), aff’d by 57 F.3d 618 (7th 

Cir., 1995). 

ADOPTED: October 21, 2009 

REVISED: September 16, 2015 

REVIEWED: September 20, 2023, October 21, 2026 
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Instruction 

Curriculum Development  

Adoption  

The Superintendent shall recommend a comprehensive curriculum that is aligned with: 

1. The District’s educational philosophy and goals, 

2. Student needs as identified by research, demographics, and student achievement and other 
data, 

3. The knowledge, skills, and abilities required for students to become life-long learners, 

4. The minimum requirements of State and federal law and regulations for curriculum and 
graduation requirements,  

5. The curriculum of non-District schools that feed into or from a District school, provided that 
the necessary cooperation and information is available,  

6. The Illinois State Learning Standards and any District learning standards, and 

7. Any required State or federal student testing. 

The School Board will adopt, upon recommendation of the Superintendent, a curriculum that meets 
the above criteria.  

Experimental Educational Programs and Pilot Projects  

The Superintendent may recommend experimental educational programs and/or pilot projects for 
Board consideration. Proposals must include goals, material needs, anticipated expenses, and an 
evaluation process. The Superintendent shall submit to the Board periodic progress reports for 
programs that exceed one year in duration and a final evaluation with recommendation upon the 
program’s completion. 

Single-Gender Classes and Activities  

The Superintendent may recommend a program of nonvocational single-gender classes and/or 
activities to provide diverse educational opportunities and/or meet students’ identified educational 
needs.  Participation in the classes or activities must be voluntary, both genders must be treated with 
substantial equality, and the program must otherwise comply with State and federal law and with 
Board policy 7:10, Equal Educational Opportunities. The Superintendent must periodically evaluate 
any single-gender class or activity to ensure that: (1) it does not rely on overly broad generalizations 
about the different talents, capabilities, or preferences of either gender, and (2) it continues to comply 
with State and federal law and with Board policy 7:10, Equal Educational Opportunities. 

Development  

The Superintendent shall develop a curriculum review program to monitor the current curriculum and 
promptly suggest changes to make the curriculum more effective, to take advantage of improved 
teaching methods and materials, and to be responsive to social change, technological developments, 
student needs, and community expectations. 
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The Superintendent shall recommend a comprehensive curriculum that is aligned with: 

1. The District’s educational philosophy and goals,  

2. Student needs as identified by research, demographics, and student achievement and other 
data, 

3. knowledge, skills and abilities required for students to become life-long learners, 

4. The minimum requirements of State and federal law and regulations for curriculum and 
graduation requirements. 

5. The curriculum of non-District schools that feed into or from a District school, provided that 
the necessary cooperation and information is available, 

6. The Illinois State Learning Standards and any District learning standards, and 

7. Any required State or federal student testing. 

The School Board will adopt, upon recommendation of the Superintendent, a curriculum that meets 
the above criteria.  

Curriculum Review 
The Superintendent shall develop a curriculum review program to monitor the current curriculum and 
promptly suggest changes to make the curriculum more effective, to take advantage of improved 
teaching methods and materials, and to be response to social change, technology developments, 
student needs, and community expectations.  

The Superintendent shall report to the Board as appropriate, the curriculum review program’s efforts 
to: 

1. Regularly evaluate the curriculum and instructional program. 

2. Ensure the curriculum continues to meet the stated adoption criteria 

3. Include input from a cross-section of teachers, administrators, parents/guardians, and students 
representing all schools, grade levels, disciplines, and specialized and alternative programs. 

4. Coordinate the process for evaluating the instructional program and materials.  

Curriculum Guides and Course Outlines 

The Superintendent shall develop and provide subject area curriculum guides to appropriate staff 
members.  

 

LEGAL REF.:       34 C.F.R. Part 106. 
105 ILCS 5/10-20.8 and 5/10-19. 

ADOPTED: October 19, 2016 

REVISED: October 18, 2023, October 21, 2026 
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Instruction 

School Wellness  
Student wellness, including good nutrition and physical activity, shall be promoted in the District’s 
educational program, school activities, and meal programs.  This policy shall be interpreted 
consistently with Section 204 of the Child Nutrition and WIC Reauthorization Act of 2004 and the 
Healthy Hunger-Free Kids Act of 2010 (HHFKA). The Superintendent or designee will ensure each 
school building complies with this policy, the policy is available to the community on an annual 
basis, and that the community is informed about the progress of this policy’s implementation. 
The Superintendent will ensure: 

1. Each school building complies with this policy; 
2. The policy is available to the community on an annual basis through copies of our online 

access to the Board Policy Manual; and 
3. The community is informed about the progress of this policy’s implementation 

Goals for Nutrition Education and Nutrition Promotion 
The goals for addressing nutrition education and nutrition promotion include the following: 

• Schools will support and promote good sound nutrition for students. 
• Schools will foster the positive relationship between good sound nutrition, physical activity, 

and the capacity of students to develop and learn. 
• Nutrition education will be part of the District’s comprehensive health education curriculum. 

See Board policy 6:60 Curriculum Content.  

Goals for Physical Activity  
The goals for addressing physical activity include the following: 

• Schools will support and promote an active lifestyle for students. 
• Physical education will be taught in all grades and shall include a developmentally planned 

and sequential curriculum that fosters the development of movement skills, enhances health-
related fitness, increases students’ knowledge, offers direct opportunities to learn how to 
work cooperatively in a group setting, and encourages healthy habits and attitudes for a 
healthy lifestyle. See Board policies 6:60 Curriculum Content and 7:260 Exemption from 
Physical Education. 

• The curriculum will be consistent with and incorporate relevant Illinois Learning Standards 
for Physical Development and Health as established by the Illinois State Board of Education 
(ISBE).  

 
Goals for Other School-Based Activities 

• Schools will support and promote a healthy eating environment for students. 
• Schools will promote and participate in wellness activities. 
• Schools will offer other school-based activities to support students health and wellness, 

including coordinated events and clubs. 

Nutrition Guidelines for Foods Available During the School Day; Marketing Prohibited  
Students will be offered and schools will promote nutritious food and beverage choices during the 
school day that are consistent with Board policy 4:120, Food Services (requiring compliance with the 
nutrition standards specified in the U.S. Dept. of Agriculture’s (USDA) Smart Snacks rules).  
In addition, in order to promote student health and reduce childhood obesity, the Superintendent or 
designee shall: 

1. Restrict the sale of competitive foods, as defined by the USDA, in the food service areas 
during meal periods; 
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3. Comply with all ISBE rules; and  
4. Prohibit marketing during the school day of foods and beverages that do not meet the 

standards listed in Board policy 4:120, Food Services, i.e., in-school marketing of food and 
beverage items must meet competitive foods standards. 

 
Competitive foods standards do not apply to foods and beverages available, but not sold in school 
during the school day; e.g., brown bag lunches, foods for classroom parties, school celebrations, and 
reward incentives. 

Exempted Fundraising Day (EFD) Requests  
All food and beverages sold to students on the school campuses of participating schools during the 
school day must comply with the “general nutrition standards for competitive foods” specified in 
federal law. 
ISBE rules prohibit EFDs for grades 8 and below in participating schools. 

 
Guidelines for Reimbursable School Meals 
Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and 
regulations for the National School Lunch Program and/or School Breakfast Program. 
 

Monitoring 
The Superintendent or designee shall annually provide implementation data and/or reports to the 
Board concerning this policy’s implementation sufficient to allow the Board to monitor and adjust the 
policy (a triennial report). This triennial report must include without limitation each of the following:  

* An assessment of the District’s implementation of the policy 
* The extent to which schools in the District are in compliance with the policy  
* The extent to which the policy compares to model local school wellness policies 
* A description of the progress made in attaining the goals of the policy 
* How the District will make the results of the assessment available to the public 
* Where the District will retain records of the assessment 

Recordkeeping  
The Superintendent or designee shall retain records to document compliance with this policy. 
 

LEGAL REF.: Child Nutrition and WIC Reauthorization Act of 2004, PL 108-265, Sec. 204. 
Child Nutrition Act of 1966, 42 U.S.C. §1771 et seq. 
National School Lunch Act, 42 U.S.C. §1751. et seq. 
Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. §1758b, PL 111-296 
42 U.S.C. §1779, as implemented by 7 C.F.R. §210.11. 
105 ILCS 5/2-3.139 
23 Ill.Admin.Code Part 305, Food Program. 
ISBE’s “School Wellness Policy” Goal, adopted Oct. 2007. 

ADOPTED: October 21, 2009 

REVISED: September 22, 2010; October 18, 2017; October 17, 2018, October 21, 2026 

REVIEWED: January 18, 2023 
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Student Social and Emotional Development  

Social and emotional learning (SEL) is defined as the process through which students enhance their 
ability to integrate thinking, feeling, and behaving to achieve important life tasks. Students competent in 
SEL are able to recognize and manage their emotions, establish healthy relationships, set positive goals, 
meet personal and social needs, and make responsible and ethical decisions.  

The Superintendent shall incorporate SEL into the District’s curriculum and other educational programs 
consistent with the District’s mission and the goals and benchmarks of the Ill. Learning Standards. The 
Ill. Learning Standards include three goals for students: 

1. Develop self-awareness and self-management skills to achieve school and life success. 

2. Use social-awareness and interpersonal skills to establish and maintain positive relationships. 

3. Demonstrate decision-making skills and responsible behaviors in personal, school, and 
community contexts. 

The incorporation of SEL objectives into the District’s curriculum and other educational programs may 
include but is not limited to:  

1. Classroom and school-wide programming to foster a safe, supportive learning environment 
where students feel respected and valued. This may include incorporating scientifically based, 
age-and-culturally appropriate classroom instruction, District-wide, and school-wide strategies 
that teach SEL skills, promote optimal mental health, and prevent risk behaviors for all students. 

2. Staff development and training to promote students’ SEL development. This may include 
providing all personnel with age-appropriate academic and SEL and how to promote it. Ongoing 
staff professional development and support to promote students’ SEL development. 

3. Parent/Guardian and family involvement to promote students’ SEL development. This may 
include providing parents/guardians and families with learning opportunities related to the 
importance of their children’s optimal SEL development and ways to enhance it.  

4. Community partnerships to promote students’ SEL development. This may include establishing 
partnerships with diverse community agencies and organizations to assure a coordinated 
approach to addressing children’s mental health and SEL development.  

5. Early identification and intervention to enhance students’ school readiness, academic success, 
and use of good citizenship skills. This may include development of a system and procedures for 
periodic and universal screening, assessment, and early intervention for students who have 
significant risk factors for social, emotional, or mental health conditions that impact learning.  

6. Treatment to prevent or minimize mental health conditions in students. This may include 
building and strengthening referral and follow-up procedures for providing effective clinical 
services for students with social, emotional, and mental health conditions that impact learning. 
This may include student and family support services, school-based behavioral health services, 
and school-community linked services and supports. 

7. Assessment and accountability for teaching SEL skills to all students. This may include 
implementation of a process to assess and report baseline information and ongoing progress 
about school climate, students’ social and emotional development, and academic performance.  



LEGAL REF.: Children’s Mental Health Act of 2003, 405 ILCS 49/.  

APPROVED: September 18, 2013 

REVISED: September 16, 2015, October 21, 2026 

REVIEWED: September 20, 2023 
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Instruction 

 

Using Animals in the Educational Program and Personal Pets on Premises  
Animals may be brought into school facilities for educational purposes according to procedures 
developed by the Superintendent assuring:  (a) the animal is appropriately housed, humanely cared 
for, and properly handled, and (b) students will not be exposed to a dangerous animal or an unhealthy 
environment.  
 
Animal Experiments  
Experiments on living animals are prohibited; however, behavior studies that do not impair an 
animal’s health or safety are permissible. 
 
Animal Dissection 
The dissection of dead animals or parts of dead animals shall be allowed in the classroom only when 
the dissection exercise contributes to or is a part of an illustration of pertinent study materials.  All 
dissection of animals shall be confined to the classroom and must comply with The School Code. 
Personal pets are not allowed on school grounds without prior approval of Superintendent or 
designee. 
 
Students who object to performing, participating in, or observing the dissection of animals are 
excused from classroom attendance without penalty during times when such activities are taking 
place. No student will be penalized or disciplined for refusing to perform, participate in, or observe a 
dissection. The Superintendent or designee shall inform students of: (1) their right to refrain from 
performing, participating in, or observing dissection, and (2) which courses contain a dissection unit 
and which of those courses offer an alternative project.  

LEGAL REF.: 105 ILCS 5/2-3.122, 5/27-14, and 112/1 et seq. 

ADOPTED: October 21, 2009 

REVISED: September 21, 2011, October 21, 2026 

REVIEWED: September 18, 2024 
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Programs for Students At Risk of Academic Failure and/or Dropping Out of School 
and Graduation Incentives Program  
The Superintendent or designee shall develop, maintain, and supervise a program for students at risk 
of academic failure or dropping out of school. The program shall include education and support 
services addressing individual learning styles, career development, and social needs, and may include 
without limitation one or more of the following: 

• Parent-teacher conferences 
• Counseling services by social workers and/or guidance counselors 
• Counseling services by psychologists 
• Psychological testing 
• Truants’ alternative and optional education program  
• Alternative school placement 
• Community agency services 
• Alternative learning opportunities program, in conformity with the Alternative Learning 

Opportunities Law, as it may be amended from time to time  
• Graduation incentives program  
• Remediation program  

Any student who is below the age of 20 years is eligible to enroll in a graduation incentives program 
if he or she:  

1. Is considered a dropout according to State law; 
2. Has been suspended or expelled; 
3. Is pregnant or is a parent; 
4. Has been assessed as chemically dependent; or 
5. Is enrolled in a bilingual education or English Language Learners program. 

LEGAL REF.: 105 ILCS 5/2-3.41, 5/2-3.66, 5/10-20.9a, 5/13B, 5/26-2a, 5/26-13, 5/26-14, and 
5/26-16. 

ADOPTED: November 19, 2014 

REVIEWED: September 20, 2023, October 21, 2026 
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Education of Children with Disabilities  

The School District shall provide a free appropriate public education in the least restrictive 
environment and necessary related services to all children with disabilities enrolled in the District, as 
required by the Individuals With Disabilities Education Act (IDEA) and implementing provisions of 
The School Code, Section 504 of the Rehabilitation Act of 1973, and the Americans With Disabilities 
Act. The term “children with disabilities,” as used in this policy, means children between ages 3 and 
21 (inclusive) for whom it is determined, through definitions and procedures described in the Illinois 
State Board of Education’s Special Education rules, that special education services are needed. 

It is the intent of the District to ensure that students who are disabled within the definition of Section 
504 of the Rehabilitation Act of 1973 are identified, evaluated, and provided with appropriate 
educational services.  Students may be disabled within the meaning of Section 504 of the 
Rehabilitation Act even though they do not require services pursuant to the IDEA. 

For students eligible for services under IDEA, the District shall follow procedures for identification, 
evaluation, placement, and delivery of services to children with disabilities provided in the Illinois 
State Board of Education’s Special Education rules.  For those students who are not eligible for 
services under IDEA, but, because of disability as defined by Section 504 of the Rehabilitation Act of 
1973, need or are believed to need special instruction or related services, the District shall establish 
and implement a system of procedural safeguards.  The safeguards shall cover students’ 
identification, evaluation, and educational placement.  This system shall include notice, an 
opportunity for the student’s parent(s)/guardian(s) to examine relevant records, an impartial hearing 
with opportunity for participation by the student’s parent(s)/guardian(s), representation by counsel, 
and a review procedure.  

The District may maintain membership in one or more cooperative associations of school districts 
that shall assist the District in fulfilling its obligations to the District’s disabled students. 

If necessary, students may also be placed in nonpublic special education programs or education 
facilities.  

LEGAL REF.: 20 U.S.C. §1400 et seq., Individuals With Disabilities Education Improvement Act 
of 2004.  

29 U.S.C. §794, Rehabilitation Act of 1973, Section 504. 
42 U.S.C. §12101 et seq., Americans With Disabilities Act. 
34 C.F.R. §300. 
105 ILCS 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02b. 
23 Ill.Admin.Code Part 226. 

ADOPTED: October 21, 2009 

REVISED: October 17, 2018 

REVIEWED: September 20, 2023, October 21, 2026 
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Accelerated Placement  

The District provides the opportunity for accelerated placement. Accelerated placement advances the 
District’s goal of providing educational programs with opportunities for each student to develop to his 
or her maximum potential. Accelerated placement provides an educational setting with curriculum 
options usually reserved for students who are older or in higher grades than the student participating 
in accelerated placement. Accelerated placement options include, but may not be limited to: (a) 
accelerating a student in a single subject; (b) other grade-level acceleration; and (c) early entrance to 
kindergarten or first grade. Participation is open to all students who demonstrate high ability and who 
may benefit from accelerated placement. It is not limited to students who have been identified as 
gifted and talented. Eligibility shall not be conditioned upon the protected classifications identified in 
School Board policy 7:10, Equal Educational Opportunities, or any factor other than the student’s 
identification as an accelerated learner. 

The Superintendent or designee shall implement accelerated placements that include: 

1. Decision-making processes that are fair, equitable, and involve multiple individuals, e.g. 
District administrators, teachers, and school support personnel, and a student’s 
parent(s)/guardian(s); 

2. Notification processes that notify a student’s parent(s)/guardian(s) of a decision affecting a 
student’s participation in an accelerated placement; and 

3. Assessment processes that include multiple valid, reliable indicators. 

The Superintendent or designee shall notify the community, parent(s)/guardian(s), students, and 
school personnel about accelerated placements, the process for referring a student for possible 
evaluation for accelerated placement, and the methods used to determine whether a student is eligible 
for accelerated placement. Notification may: (a) include varied communication methods, such as 
student handbooks and District or school websites; and (b) be provided in multiple languages, as 
appropriate. 

LEGAL REF.: 105 ILCS 5/14A. 

ADOPTED: October 17, 2018 

REVIEWED: September 20, 2023, October 21, 2026 
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Education of Homeless Children  

Each child of a homeless individual and each homeless youth has equal access to the same free, 
appropriate public education, as provided to other children and youths, including a public pre-school 
education. A “homeless child” is defined as provided in the McKinney Homeless Assistance Act and 
State law. The Superintendent shall act as or appoint a Liaison for Homeless Children to coordinate 
this policy’s implementation.  

A McKinney-Vento student may attend the District school that the child attended when permanently 
housed or in which the child was last enrolled.  A homeless child living in any District school’s 
attendance area may attend that school. 

The Superintendent or designee shall review and revise rules or procedures that may act as barriers to 
the enrollment of homeless children and youths.  In reviewing and revising such procedures, 
consideration shall be given to issues concerning transportation, immunization, residency, birth 
certificates, school records and other documentation, and guardianship. Transportation shall be 
provided in accordance with the McKinney Homeless Assistance Act and State law. The 
Superintendent or designee shall give special attention to ensuring the enrollment and attendance of 
homeless children and youths who are not currently attending school. If a child is denied enrollment 
or transportation under this policy, the Liaison for Homeless Children shall immediately refer the 
child or his or her parent/guardian to the ombudsperson appointed by the Regional Superintendent 
and provide the child or his or her parent/guardian with a written explanation for the denial. 
Whenever a child and his or her parent/guardian who initially share the housing of another person due 
to loss of housing, economic hardship, or a similar hardship continue to share the housing, the Liaison 
for Homeless Children shall, after the passage of 18 months and annually thereafter, conduct a review 
as to whether such hardship continues to exist in accordance with State law.  

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 
105 ILCS 45/1-1 et seq. 

ADOPTED: October 21, 2009 

REVISED: September 16, 2015 

REVIEWED: September 20, 2023, October 21, 2026 
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Home and Hospital Instruction  

A student who is absent from school, or whose physician, physician assistant, or advanced practice 
registered nurse anticipates that the student will be absent from school, because of a medical 
condition may be eligible for instruction in the student’s home or hospital. Eligibility shall be 
determined by State law and the Illinois State Board of Education rules governing (1) the continuum 
of placement options for students who have been identified for special education services or (2) the 
home and hospital instruction provisions for students who have not been identified for special 
education services. Appropriate educational services from qualified staff will begin no later than five 
(5) school days after receiving a written statement from (1) a physician licensed to practice medicine 
in all of its branches, (2) a licensed physician assistant, or (3) a licensed advanced practice registered 
nurse. Instructional or related services for a student receiving special education services will be 
determined by the student’s individualized education program.  

A student who is unable to attend school because of pregnancy will be provided home instruction, 
correspondence courses, or other courses of instruction before the birth of the child when the 
student’s physician, physician assistant, or advanced practice registered nurse indicates, in writing, 
that she is medically unable to attend regular classroom instruction as well as for up to 3 months after 
the child’s birth or a miscarriage.  

A student who is unable to attend school because of pregnancy or pregnancy-related conditions, the 
fulfillment of parenting obligations related to the health of the child, or health and safety concerns 
arising from domestic or sexual violence as defined in 105 ILCS 5/26A, will be provided home 
instruction, correspondence courses, or other courses of instruction under the following 
circumstances: 

1. Before the birth of the child when the student’s physician, physician assistant, or advanced 
practice registered nurse indicates, in writing, that she is medically unable to attend regular 
classroom instruction. 

2. For up to three months after the child’s birth or a miscarriage. 

3. When a student must care for his or her ill child if: 
a. The child's physician, physician assistant, or advanced practice registered nurse 

informs the District, in writing, that the child has a serious health condition that 
would require the student to be absent from school for two or more consecutive 
weeks; and 

b. The student or the student's parent/guardian informs the District, in writing, that the 
student needs to care for the child during this period. 

4. The student must treat physical or mental health complications or address safety concerns 
arising from domestic or sexual violence when a health care provider or an employee of the 
student's domestic or sexual violence organization, as defined in 105 ILCS 5/26A, informs 
the District, in writing, that the care is needed by the student and will cause the student's 
absence from school for two or more consecutive weeks. 

The District may reassess home instruction provided to a student under No. 3 or No. 4 every two 
months to determine the student's continuing need for home instruction. 

http://redirector.microscribepub.com/?cat=stat&loc=il&id=105&spec=5-26A
http://redirector.microscribepub.com/?cat=stat&loc=il&id=105&spec=5-26A


Periodic conferences will be held between appropriate school personnel, parent(s)/guardian(s), and 
hospital staff to coordinate course work and facilitate a student’s return to school. 

LEGAL REF.: 105 ILCS 5/10-22.6a, 5/14-13.01, 5/18-4.5, and 5/18-8.05. 
23 Ill.Admin.Code §226.300. 

ADOPTED: October 21, 2009 

REVISED: September 21, 2011; September 19, 2012; October 17, 2018; October 19, 2022, 
October 16, 2024, October 21, 2026 
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English Language Learners  

The District offers opportunities for school age resident English Language Learners to develop high 
levels of academic attainment in English and to meet the same academic content and student 
academic achievement standards that all children are expected to attain.  The Superintendent or 
designee shall develop and maintain a program for English Language Learners that will: 

1. Assist all English Language Learners to achieve English proficiency, facilitate effective 
communication in English, and encourage their full participation in school activities and 
programs as well as promote participation by the parents/guardians of English Language 
Learners.  

2. Appropriately identify students with limited English language ability.  
3. Comply with State law regarding the Transitional Bilingual Educational Program (TBE) and 

Transitional Program of Instruction (TPI), whichever is applicable.  

4. Comply with any applicable State and federal requirements for the receipt of grant money for 
English Language Learners and programs to serve them.  

5. Determine the appropriate instructional program and environment for English Language 
Learners.  

6. Annually assess the English proficiency of English Language Learners and monitor their 
progress in order to determine their readiness for a mainstream classroom environment.  

7. Include English Language Learners, to the extent required by State and federal law, in the 
District’s student assessment program to measure their achievement in reading/language arts 
and mathematics.  

8. Provide information to the parents/guardians of English Language Learners about:  (1) the 
reasons for their child’s identification, (2) their child’s level of English proficiency, (3) the 
method of instruction to be used, (4) how the program will meet their child’s needs, (5) 
specific exit requirements of the program, (6) how the program will meet their child’s 
individualized education program, if applicable, and (7) information on parent/guardian 
rights.  Parents/guardians will be regularly apprised of their child’s progress and involvement 
will be encouraged.  

Parent Involvement  

Parents/guardians of English Learners will be informed how they can: (1) be involved in the 
education of their children; (2) be active participants in assisting their children to attain English 
proficiency, achieve at high levels within a well-rounded education, and meet the challenging State 
academic standards expected of all students; and (3) participate and serve on the District’s 
Transitional Bilingual Education Programs Parent Advisory Committee. 



LEGAL REF.: 20 U.S.C. §§6312, 6314, 6315, and 6318. 
 20 U.S.C. §6801 et seq. 

34 C.F.R. Part 200. 
105 ILCS 5/14C-1 et seq. 
23 Ill.Admin.Code Part 228. 

ADOPTED: October 21, 2009 

REVISED: October 17, 2018; October 19, 2021, October 16, 2023 

REVIEWED:  October 21, 2026 
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Title I Programs  

The Superintendent or designee shall pursue funding under Title I, Improving the Academic 
Achievement of the Disadvantaged, of the Elementary and Secondary Education Act, to supplement 
instructional services and activities in order to improve the educational opportunities of educationally 
disadvantaged or deprived children. 

All District schools, regardless of whether they receive Title I funds, shall provide services that, taken 
as a whole, are substantially comparable.  Teachers, administrators, and other staff shall be assigned 
to schools in a manner that ensures equivalency among the District’s schools.  Curriculum materials 
and instructional supplies shall be provided in a manner that ensures equivalency among the District’s 
schools.  

Title I Parent and Family Engagement 

The District maintains programs, activities, and procedures for the engagement of parents/guardians 
and families of students receiving services, or enrolled in programs, under Title I. These programs, 
activities, and procedures are described in District-level and School-level compacts. 

District-Level Parent and Family Engagement Compact Plan 

The Superintendent or designee shall develop a District-Level Parent and Family Engagement 
Compact Plan according to Title I requirements. The District-Level Parent and Family 
Engagement Compact Plan shall contain: (1) the District’s expectations for parent and family 
engagement, (2) specific strategies for effective parent and family engagement activities to 
improve student academic achievement and school performance, and (3) other provisions as 
required by federal law. The Superintendent or designee shall ensure that the Compact Plan is 
distributed to parents/guardians of students receiving services, or enrolled in programs, under 
Title I. 

School-Level Parent and Family Engagement Compact Plan 

Each Building Principal or designee shall develop a School-Level Parent and Family 
Engagement Compact Plan according to Title I requirements. This School-Level Parent and 
Family Engagement Compact Plan shall contain: (1) a process for continually involving 
parents/guardians in its development and implementation, (2) how parents/guardians, the entire 
school staff, and students share the responsibility for improved student academic achievement, 
(3) the means by which the school and parents/guardians build and develop a partnership to help 
children achieve the State’s high standards, and (4) other provisions as required by federal law. 
Each Building Principal or designee shall ensure that the Compact Plan is distributed to 
parents/guardians of students receiving services, or enrolled in programs, under Title I. 



LEGAL REF.: Title I of the Elementary and Secondary Education Act, 20 U.S.C. §6301-6514. 

ADOPTED: October 21, 2009 

REVISED: September 16, 2015; October 18, 2017, October 21, 2026 

REVIEWED: September 20, 2023 
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Instruction 

 

Extended Instructional Programs 

The District may offer the following programs in accordance with State law and the District’s 
educational philosophy: 

1. Preschool for children between the ages of 2 and 4 years. 

2. Before-and after-school programs for students. 

3. Child care and training center for pre-school children and for students whose parents work.  

4. Model day care services program in cooperation with the State Board of Education. 

5. Tutorial program 

6. Adult education program 

7. Outdoor education program 

8. Summer school, whether for credit or not. 

9. Independent study, whether for credit or not. 

10. Support services and instruction for students who are or whose parent/guardians are, 
chemically dependent. 

11. Anti-bias education and activities to address intergroup conflict resolution. 

12. Volunteer service credit program. 

13. Vocational academy. 

14. Advanced vocational training and/or career education program.  

The District retains the right to charge fees to participants that cover both direct and indirect costs of 
the programs.  The District also reserves the right to waive fees or to seek scholarship funding for 
economically disadvantaged families.  

 
ADOPTED:    October 21, 2009 

 

REVISED:    October 19, 2016; October 18, 2023 

 

REVIEWED:  October 21, 2026 
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Extracurricular and Co-Curricular Activities  

The Superintendent must approve an activity in order for it to be considered a District-sponsored 
extracurricular or co-curricular activity, using the following criteria: 

1. The activity will contribute to the leadership abilities, social well-being, self-realization, good 
citizenship, or general growth of student-participants. 

2. Fees assessed students are reasonable and do not exceed the actual cost of operation. 

3. The District has sufficient financial resources for the activity. 

4. Requests from students. 

5. The activity will be supervised by a school-approved sponsor. 

Non-school sponsored student groups are governed by School Board policy, 7:330, Student Use of 
Buildings - Equal Access.  

Academic Criteria for Participation 

For students in kindergarten through 8th grade, selection of members or participants is at the 
discretion of the teachers, sponsors, or coaches, provided that the selection criteria conform to the 
District’s policies. Students must satisfy all academic standards and must comply with the activity’s 
rules and the student conduct code. 

LEGAL REF.: 105 ILCS 5/10-20.30 and 5/24-24. 

ADOPTED: October 19, 2016 

REVIEWED: September 20, 2023, October 21, 2026 
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Instruction 

Instructional Resources 
 

All District classrooms and learning centers should be equipped with an evenly-proportioned, wide 
assortment of instructional materials, including textbooks, workbooks, audio-visual materials, and 
electronic materials.  These materials should provide quality learning experiences for students and:  

1. Enrich and support the curriculum; 
2. Stimulate growth in knowledge, literary appreciation, aesthetic values, and ethical standards; 
3. Provide background information to enable students to make informed judgments and promote 

critical reading and thinking; 
4. Depict in an accurate and unbiased way the cultural diversity and pluralistic nature of 

American society; and 
5. Contribute to a sense of the worth of all people regardless of sex, race, religion, nationality, 

ethnic origin, sexual orientation, disability, or any other differences that may exist. 
The Superintendent or designee shall annually provide a list or description of textbooks and 
instructional materials used in the District to the School Board.  Anyone may inspect any textbook or 
instructional material.  

Inappropriate Content 

Teachers are encouraged to use supplemental material only when it will enhance, or otherwise 
illustrate, the subjects being taught and to ensure it is age-appropriate. Graphic or otherwise 
inappropriate portrayal of excessive violence, illegal substance use, offensive language, or sexual 
activity in any instructional material is prohibited.  Specifically with regard to movies, only films 
rated G, PG, and PG-13 (7th and 8th grade only) are permitted.  The Superintendent is charged with 
making a determination regarding the appropriateness of other types of questionable material. 
 
Instructional Materials Selection and Adoption 
 
The Superintendent shall approve the selection of all textbooks and instructional materials according 
to the standards described in this policy. The School Code governs the adoption and purchase of 
textbooks and instructional materials. 
 
 
LEGAL REF.: 105 ILCS 5/10-20.8, 5/10-20.9, and 5/28-19.1 

ADOPTED: May 19, 2004 

REVISED: October 21, 2009; September 16, 2015; October 17, 2018 

REVIEWED:  September 20, 2023, October 21, 2026 
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Library Media Program  

The Superintendent or designee shall manage the District’s library media program to comply with (1) 
State law and Illinois State Board of Education rule and (2) the following standards: 

1. The program includes an organized collection of resources available to students and staff to 
supplement classroom instruction, foster reading for pleasure, enhance information literacy, 
and support research, as appropriate to students of all abilities in the grade levels served. 

2. Financial resources for the program’s resources and supplies are allocated to meet students’ 
needs. 

3. Students in all grades served have equitable access to library media resources. 

4. The advice of an individual who is qualified according to ISBE rule is sought regarding the 
overall direction of the program, including the selection and organization of materials, 
provision of instruction in information and technology literacy, and structuring the work of 
library paraprofessionals. 

5. Staff members are invited to recommend additions to the collection. 

6. Students may freely select resource center materials as well as receive guided selection of 
materials appropriate to specific, planned learning experiences. 

7. The program is guided by the principles of the American Library Association’s Library Bill 
of Rights and its interpretation for school libraries.  

 

Parents/guardians, employees, and community members who believe that library media program 

resources violate rights guaranteed by any law or Board policy may file a complaint using Board 

policy 2:260, Uniform Grievance Procedure. 

 

The Superintendent or designee shall establish criteria consistent with this policy for the review 

of objections.  Parents/guardians, employees, and community members with suggestions or 

complaints about library media program resources may complete a Library Media Resource 

Review Form.  The Superintendent or designee shall inform the parent/guardian, employee, or 

community member as applicable, of the District’s decision.  

LEGAL REF.: 23 Ill.Admin.Code §1.420(o). 

ADOPTED: September 16, 2015 

REVISED: October 18, 2023, October 21, 2026 

https://v3.boardpolicyonline.com/b/illinois/s/166020
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Access to Electronic Networks  

Electronic networks, are a part of the District’s instructional program and serve to promote educational 
excellence by facilitating resource sharing, innovation, and communication.   

 

The term electronic networks includes all of the District’s technology resources, including, but not 
limited to 

1. The District’s local-area and wide-area networks, including wireless networks (Wi-Fi), District 
issues Wi-Fi hotspots, and any District servers or other networking infrastructure; 

2. Access to the internet or other online resources via the District’s networks or to any District-
issued online account from any computer or device, regardless of location; 

3. District-owned or District-issued computers, laptops, tablets, phones, or similar devices. 

The Superintendent shall develop an implementation plan for this policy and appoint system 
administrator(s).  

The School District is not responsible for any information that may be lost or damaged, or become 
unavailable when using the network, or for any information that is retrieved or transmitted via the 
Internet.  Furthermore, the District will not be responsible for any unauthorized charges or fees resulting 
from access to the Internet. 

Curriculum and Appropriate Online Behavior 

The use of the District’s electronic networks shall:  (1) be consistent with the curriculum adopted by 
the District as well as the varied instructional needs, learning styles, abilities, and developmental levels 
of the students, and (2) comply with the selection criteria for instructional materials and library resource 
center materials. As required by federal law and Board policy 6:60, Curriculum Content, students will 
be educated about appropriate online behavior, including but not limited to: (1) interacting with other 
individuals on social networking websites and in chat rooms, and (2) cyber-bullying awareness and 
response. Staff members may, consistent with the Superintendent’s implementation plan, use the 
Internet throughout the curriculum. 

The District’s electronic network is part of the curriculum and is not a public forum for general use.  

Acceptable Use  

All use of the District’s electronic networks must be:  (1) in support of education and/or research, and 
be in furtherance of the goals stated herein, or (2) for a legitimate school business purpose.  Use is a 
privilege, not a right. Students and staff members have no expectation of privacy in any material that 
is stored, transmitted, or received via the District’s electronic networks or District computers.  General 
rules for behavior and communications apply when using electronic networks. Electronic 
communications and downloaded material, including files deleted from a user’s account but not erased, 
may be monitored or read by school officials.  

Internet Safety  

Each District computer with Internet access shall have a filtering device that blocks entry to visual 
depictions that are:  (1) obscene, (2) pornographic, or (3) harmful or inappropriate for students, as 
defined by federal law and as determined by the Superintendent or designee. The Superintendent or  
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designee shall enforce the use of such filtering devices.  An administrator, supervisor, or other 
authorized person may disable the filtering device for bona fide research or other lawful purpose, 
provided the person receives prior permission from the Superintendent or system administrator.  Units 
to address internet safety will be taught in grades 3-8. 

The Superintendent or designee shall include measures in this policy’s implementation plan to address 
the following:  

1. Ensure staff supervision of student access to online electronic networks, 
2. Restrict student access to inappropriate matter as well as restricting access to harmful materials, 
3. Ensure student and staff privacy, safety, and security when using electronic communications, 
4. Restrict unauthorized access, including “hacking” and other unlawful activities, and 
5. Restrict unauthorized disclosure, use, and dissemination of personal identification information, 

such as, names and addresses. 

Authorization for Electronic Network Access  

Each staff member must sign the District’s Acceptable Use Policy for staff  as a condition for using the 
District’s electronic network.  Each student and his or her parent(s)/guardian(s) must sign the 
Acceptable Use Policy for students and parents before being granted use.  

Confidentiality 

All users of the District’s computers to access the Internet shall maintain the confidentiality of student 
records.  Reasonable measures to protect against unreasonable access shall be taken before confidential 
student information is loaded onto the network. 

Violations 

The failure of any student or staff member to follow the terms of the Acceptable Use Form, or this 
policy, will result in the loss of privileges, disciplinary action, and/or appropriate legal action. 

LEGAL REF.: No Child Left Behind Act, 20 U.S.C. §6777. 
Children’s Internet Protection Act, 47 U.S.C. §254(h) and (l). 
Enhancing Education Through Technology Act, 20 U.S.C §6751 et seq. 
720 ILCS 135/0.01. 

ADOPTED: October 21, 2009 

REVISED: August 17, 2011; September 18, 2013; October 19. 2022, October 21, 2026 

REVIEWED: October 15, 2025 
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Field Trips  

Field trips are permissible when the experiences are a part of the school curriculum and/or contribute 
to the District’s educational objectives.  

All field trips must have the Superintendent or designee’s prior approval, except that field trips 
beyond a 200-mile radius of the school or extending overnight must have the prior approval of the 
School Board. The Superintendent or designee shall analyze the following factors to determine 
whether to approve a field trip:  educational value, student safety, parent concerns, heightened 
security alerts, and liability concerns. On all field trips, a bus fee set by the Superintendent or 
designee may be charged to help defray the transportation costs.  

Parents/guardians of students: (1) shall be given the opportunity to consent to their child’s 
participation in any field trip, and (2) are responsible for all entrance fees, food, lodging, or other 
costs, except that the District will pay such costs for students who qualify for free or reduced school 
lunches. All non-participating students shall be provided an alternative experience. Any field trip may 
be cancelled without notice due to an unforeseen event or condition. 

Privately arranged trips, including those led by District staff members, shall not be represented as or 
construed to be sponsored by the District or school. The District does not provide liability protection 
for privately arranged trips and is not responsible for any damages arising from them.  

LEGAL REF.: 105 ILCS 5/29-3.1. 

ADOPTED: September 16, 2015 

REVIEWED: September 20, 2023, October 21, 2026 
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Community Resource Persons and Volunteers  

The School Board encourages the use of resource persons and volunteers to:  (1) increase students’ 
educational attainment, (2) provide enrichment experiences for students, (3) increase the effective 
utilization of staff time and skills, (4) give more individual attention to students, and (5) promote 
greater community involvement. 

Resource persons and volunteers may be used: 

1. For non-teaching duties not requiring instructional judgment or evaluation of students;  
2. For supervising study halls, long distance teaching reception areas used incident to 

instructional programs transmitted by electronic media (such as computers, video, and audio), 
detention and discipline areas, and school-sponsored extracurricular activities;  

3. To assist with academic programs under a licensed teacher’s immediate supervision;  
4. To assist in times of violence or other traumatic incidents within the District by providing 

crisis intervention services to lessen the effects of emotional trauma on staff, students, and the 
community, provided the volunteer meets the qualifications established by the Ill. School 
Crisis Assistance Team Steering Committee; 

5. As a guest lecturer or resource person under a licensed teacher’s direction and with the 
administration’s approval; or 

6. As supervisors, chaperones, or sponsors for non-academic school activities.  
 

The Superintendent shall follow Board policy 4:175 Convicted Child Sex Offender; Screening; 
Notifications, to establish procedures for securing and screening resource persons and volunteers. A 
person who is a “sex offender,” as defined by the Sex Offender Registration Act, or a “violent 
offender against youth,” as defined in the Child Murderer and Violent Offender Against Youth 
Registration Act, is prohibited from being a resource person or volunteer. All volunteer coaches must 
comply with the requirement to report hazing in policy 5:90 Abused and Neglected Child Reporting. 

LEGAL REF.: 105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b. 
720 ILCS 5/12C-50.1, Failure to Report Hazing. 
730 ILCS 150/1 et seq., Sex Offender Registration Act. 
730 ILCS 152/101 et seq., Sex Offender Community Notification Law.  
730 ILCS 154/75 et seq., Murderer and Violent Offender Against Youth 

Community Notification Law. 
730 ILCS 154/101 et seq., Murderer and Violent Offender Against Youth 

Registration Act. 

ADOPTED: October 21, 2009 

REVISED: September 16, 2015; October 17, 2018; October 18, 2023 

REVIEWED: October 21, 2026 
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Assemblies and Ceremonies  

Assemblies must be approved by the Superintendent or designee and be consistent with the District’s 
educational objectives. 

While the District respects an individual’s brief, quiet, personal religious observance(s), it  shall not 
endorse or otherwise promote invocations, benedictions, and group prayers at any school assembly, 
ceremony, or other school-sponsored activity.  

LEGAL REF.: Lee v. Weisman, 112 S.Ct. 2649 (1992). 
Santa Fe Independent School District v. Doe, 120 S.Ct. 2266 (2000). 
Jones v. Clear Creek Independent School District, 977 F.2d 963 (5th Cir., 1992), 

reh’g denied, 983 F.2d 234 (5th Cir., 1992) and cert. denied, 113 S.Ct. 2950 
(1993). 

ADOPTED: October 21, 2009 

REVISED: September 21, 2011; October 18, 2023 

REVIEWED: October 21, 2026 
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Guidance and Counseling Program  

The School District provides a guidance and counseling program for students. The Superintendent or 
designee shall direct the District’s guidance and counseling program.  School counseling services, as 
described by State law, may be performed by a qualified guidance specialist or any certificated staff 
member.  

Each staff member is responsible for effectively guiding students under his/her supervision in order to 
provide early identification of intellectual, emotional, social, or physical needs, diagnosis of any 
learning disabilities, and development of educational potential.  The District’s counselors shall offer 
counseling to those students who require additional assistance. 

LEGAL REF.: 105 ILCS 5/10-22.24a and 5/10-22.24b. 
23 Ill.Admin.Code §§1.420(q). 

ADOPTED:  September 16, 2015 

REVIEWED: September 20, 2023, October 21, 2026 
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Grading and Promotion  

The Superintendent or designee shall establish a system of grading and reporting academic 
achievement to students and their parents/guardians. The system shall also determine when promotion 
and graduation requirements are met. The decision to promote a student to the next grade level shall 
be based on successful completion of the curriculum, attendance, and performance on the 
standardized tests required by the Ill. State Board of Education (ISBE) and/or other assessments. A 
student shall not be promoted based upon age or any other social reason not related to academic 
performance.  The administration shall determine remedial assistance for a student who is not 
promoted.  

Every teacher shall maintain an evaluation record for each student in the teacher’s classroom. A 
District administrator cannot change the final grade assigned by the teacher without notifying the 
teacher. Reasons for changing a student’s final grade include: 

* A miscalculation of test scores, 
* A technical error in assigning a particular grade or score, 
* The teacher agrees to allow the student to do extra work that may impact the grade, 
* An inappropriate grading system used to determine the grade, or 
* An inappropriate grade based on an appropriate grading system. 

Should a grade change be made, the administrator making the change must sign the changed record. 

LEGAL REF.: 105 ILCS 5/2-3.64a-5, 5/10-20.9a, 5/10-21.8, and 5/27-27. 

ADOPTED: October 18, 2017 

REVISED: October 18, 2023, October 21, 2026 
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Homework 

Homework is part of the District’s instructional program and has the overarching goal of increasing 
student achievement. Homework is assigned to further a student’s educational development and is an 
application or adaptation of a classroom experience. The Superintendent shall provide guidance to 
ensure that homework: 

1. Is used to reinforce and apply previously covered concepts, principles, and skills; 
2. Is not assigned for disciplinary purposes; 
3. Serves as a communication link between the school and parents/guardians; 
4. Encourages independent thought, self-direction, and self-discipline; and 
5. Is of appropriate frequency and length, and does not become excessive, according to the 

teacher’s best professional judgment. 
 
Missed Homework 
Students absent for a valid cause my make up missed homework in a reasonable timeframe per 
policy 7:70, Attendance and Truancy. 

 

APROVED: October 20, 2021 

REVISED: October 16, 2024, October 21, 2026 



 

Pleasantdale School District 107 6:315 
Page 1 of 1 

Instruction 
 

High School Credit for Students in Grade 7 or 8  
The Superintendent or designee may investigate, coordinate, and implement a program for students in 
grades 7 and 8 to enroll in a course required for a high school diploma. 
 
If a program is available, students in grades 7 and 8 may enroll in a course required for a high school 
diploma. Students in grades 7 and 8 who successfully complete a course required for a high school 
diploma will receive academic credit if permitted by, and in accordance with, the policy of the district 
where the elementary student will attend high school. 

LEGAL REF.: 105 ILCS 5/10-22.43 and 5/27-22.10. 
23 Ill.Admin.Code §1.460. 

ADOPTED: October 19, 2016 

REVIEWED: September 20, 2023, October 21, 2026 
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Student Testing and Assessment 
 

The District student assessment program provides information for determining individual student 
achievement and instructional needs; curriculum and instruction effectiveness; and school 
performance measured against District student learning objectives and statewide norms. 

The Superintendent or designee shall manage the student assessment program that, at a minimum:  

1. Administers the State assessment system, known as the Illinois Assessment of Readiness 
(IAR), to all students and/or any other appropriate assessment methods and instruments, 
including norm and criterion-referenced achievement tests, aptitude tests, proficiency tests, 
and teacher-developed tests.  

2. Informs students of the timelines and procedures applicable to their participation in every 
State assessment.  

3. Provides each student’s parents/guardians with the results or scores of each State assessment 
and an evaluation of the student’s progress. See policy 6:280, Grading and Promotion.  

4. Utilizes professional testing practices.  

Overall student assessment data on tests required by State law will be aggregated by the District and 
reported, along with other information, on the District’s annual report card. All reliable assessments 
administered by the District and scored by entities outside of the District must be (1) reported to ISBE 
on its form by the 30th day of each school year, and (2) made publicly available to parents/guardians 
of students. Board policy 7:340, Student Records, and its implementing procedures govern 
recordkeeping and access issues. 

LEGAL REF.: 20 U.S.C. §1232g, Family Educational Rights and Privacy Act. 
105 ILCS 10/, Illinois School Student Records Act. 
105 ILCS 5/2-3.63, 5/2-3.64a-5, 5/10-17a, 5/22-82, and 5/27-1. 

 

ADOPTED:            December 14, 1994 

 

REVISED:       May 19, 2004, October 21, 2009; September 16, 2015; October 16, 2019 

 

REVIEWED:       September 20, 2023, October 21, 2026 



 

 

September 5, 2026 
 
VIA ELECTRONIC MAIL 
Gavin Sanchez 
gavin@databranchusa.com 
 
Re:  Freedom of Information Act Request 
 
Dear Gavin Sanchez, 
 
The School District received your request for records pursuant to the Freedom of 
Information Act (the “Act”) on June 25, 2026. Please treat this correspondence at the 
response to your request.  
 
You requested the following: 
 

All purchasing records from vendors (if existing): Verkada, Triton Sensors, Soter Tech, 
Motorola, IPVideo Corporation, Vocabulary.com. 

We are seeking records from 2022 to now that reflect the pricing structure of any such 
engagement, including (if available), per-unit costs, subscription or licensing terms, 
and/or implementation fees. 

Records we are looking for include: 

• Contracts, service agreements, order forms 
• Purchase orders relating to the above vendors 
• RFP or solicitation documents 
• Task orders issued against cooperative purchasing agreements 

We are flexible on format and can accept records in whichever way your office already 
keeps them, such as: 

• Spreadsheet exports (preferred) 
• PDF or Word documents 
• Standard ERP or finance system reports 
• Any existing summary-level purchasing records your office already maintains 

If any part of the requested records is exempt, kindly redact only the exempt material 
and provide the remaining segregable portions. 

http://vocabulary.com/


 

 

For full transparency, this request is for commercial purposes. We will gladly adhere to 
any policies or procedures Pleasantdale SD 107 has in place for public records 
requests, and are open to narrowing, clarifying, or modifying the request to make 
fulfillment easier on your end. 

All responsive records may be directed to Roberta Day, our record intake contact, at the 
following: 

Email: roberta.day@thedatabranch.com 

Phone: (302) 585-3132 

Address: 1111B S Governors Ave STE 21033, Dover, DE 19904 

We appreciate your attention to this matter and look forward to your prompt response. If 
this request has been directed to the wrong agency or department, kindly advise or 
forward it to the appropriate custodian. Thank you for your cooperation. 

Response:  
 
Please see the records attached to this response. 
 
 
Respectfully,  
Griffin Sonntag 
Pleasantdale School District 107 FOIA Officer 
 

mailto:roberta.day@thedatabranch.com
https://www.google.com/maps/search/1111B+S+Governors+Ave+STE+21033,+Dover,+DE+19904?entry=gmail&source=g


 

 

September 10, 2026 
 
VIA ELECTRONIC MAIL 
Gavin Sanchez 
gavin@databranchusa.com 
 
Re:  Freedom of Information Act Request 
 
Dear Gavin Sanchez, 
 
The School District received your request for records pursuant to the Freedom of 
Information Act (the “Act”) on July 1, 2026. Please treat this correspondence at the 
response to your request.  
 
You requested the following: 
 

We are requesting all purchase orders issued between January 1, 2023, and the 
present, reflecting purchasing or procurement activity across all departments, divisions, 
and offices. 

Fields of interest (where readily available): 

• Purchase order number (or equivalent) 
• Purchase date 
• Vendor ID or name 
• Department or issuing entity (if available) 
• Line item description 
• Quantity 
• Unit price 
• Total price 

If purchase orders are not maintained, we are willing to narrow this request to the 
smallest set of records that reconstructs spending and contract awards over the most 
recent 12–24 months. This could include: 

• PO register (PO #, date, vendor, description, fund/GL, amount) 
• AP check register or payment ledger (vendor, invoice #, amount, date) 
• P-Card transaction logs (cardholder, MCC/merchant, date, amount) 
• Any other documents that show vendor names alongside prices 



 

 

We are flexible on format and can accept records in whichever way your office already 
keeps them, such as: 

• Spreadsheet exports (preferred) 
• PDF or Word documents 
• Standard ERP or finance system reports 
• Any existing summary-level purchasing records your office already maintains 

To the extent any portion of the requested records is exempt from disclosure, we ask 
that the remaining non-exempt segregable portions be released. 

For full transparency, this request is for commercial purposes. We will gladly adhere to 
any policies or procedures Pleasantdale SD 107 has in place for public records 
requests, and are open to narrowing, clarifying, or modifying the request to make 
fulfillment easier on your end. 

Please send all records to my colleague Laurie Teague at the following: 

Email: laurie.teague@thedatabranch.com 

Phone: (302) 585-3132 

Address: 1111B S Governors Ave STE 21033, Dover, DE 19904 

Thank you in advance for your time and attention. If this request has reached the wrong 
agency or department, please let us know or forward it to the appropriate records 
custodian. We appreciate your cooperation. 

With thanks, 

Gavin Sanchez 

The Data Branch Research Team 

 
 
Response:  
 
Please see the records attached to this response. 
 
 
Respectfully,  
Griffin Sonntag 
Pleasantdale School District 107 FOIA Officer 
 

mailto:laurie.teague@thedatabranch.com
https://www.google.com/maps/search/1111B+S+Governors+Ave+STE+21033,+Dover,+DE+19904?entry=gmail&source=g


 

 

September 10, 2026 
 
VIA ELECTRONIC MAIL 
Courtney Blake 
courtney@databranchusa.com 
 
Re:  Freedom of Information Act Request 
 
Dear Courtney Blake, 
 
The School District received your request for records pursuant to the Freedom of 
Information Act (the “Act”) on July 6, 2026. Please treat this correspondence at the 
response to your request.  
 
You requested the following: 
 

All products from: Helios Ed/Core, Droplet, Docusign. 

We are seeking records from 2022 to now that reflect the pricing structure of any such 
engagement, including (if available), per-unit costs, subscription or licensing terms, 
and/or implementation fees. 

Relevant records may include: 

• Contracts, service agreements, and order forms 
• Purchase orders involving the above vendors 
• RFP or solicitation documents 
• Task orders issued under cooperative purchasing agreements 

We are glad to accept records in whatever format your office finds easiest to produce, 
including: 

• Spreadsheet exports (preferred) 
• PDF or Word documents 
• Standard ERP or finance system reports 
• Any summary-level purchasing records already maintained by your office 

Response:  
 
There are no records responsive to your request. 



 

 

 
 
Respectfully,  
Griffin Sonntag 
Pleasantdale School District 107 FOIA Officer 
 



Pleasantdale School District 107 - Fiscal Year 2026
Report of IMRF Compensation Exceeding $75,000

Public Disclosure of IMRF Employees "Total Compensation Package" Illinois Public Act 97-0609

Name Position Base Salary
Health/Dental

Insurance
Life

Insurance
Vacation Days

Granted
Sick Days
Granted

Personal Days
Granted

Total
Compensation

Carr, Brian Maintenance Director

McAtee, John Technology Specialist

Mukite, James Director of Technology

Scaramella, Kathleen
Accounts Payable/Administrative

Assistant

Schoen, Angelique Data Manager

Weiler, Jennifer
Secretary to the

Superintendent/HR

$85,567.00 $26,911.44 $63.00 20 12 3 $112,541.44

$113,969.00 $28,321.96 $63.00 20 12 3 $142,353.96

$115,000.00 $29,995.44 $223.08 25 12 3 $145,218.52

$62,733.00 $19,374.12 $63.00 20 12 3 $82,170.12

$81,102.00 $41,218.08 $63.00 20 12 3 $122,383.08

$68,033.00 $11,242.60 $63.00 20 12 3 $79,338.60

) ) ) )

) ) ) )

) ) ) )

) ) ) )

) ) ) )

) ) ) )
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