
Board of Education Regular Meeting
Monday, August 19, 2024 7:00 PM
Shelby-Rising City School Library
650 N. Walnut
Shelby, NE 68662-0218 

1. Call to Order

2. Pledge of Allegiance

3. Announce Open Meeting Act Posting and Location

4. Recognition of Visitors
During this time visitors may request to the board the opportunity to speak at the 
appropriate time.  The Board then allow for Public Comments.  Each speaker will be 
limited to 5 minutes and all of the Public Comment time will be limited to 30 
minutes.  An exception will be made for those speakers appearing on the Agenda as 
presenters.

5. Consent Agenda

5.1. Minutes

5.2. Treasurers Report

6. Administrative Reports

6.1. Athletic Director/Activities Director Report

6.2. Elementary Principals Report

6.3. Secondary Principals Report

6.4. Superintendents Report

https://secure.smore.com/n/9zry2

7. District Reports

7.1. Technology Report

7.2. Maintenance/Facilities/Transportation Report

7.3. Board/Committee Report



8. Discussion Items

8.1. Item #1: Taking all necessary actions and/or discussion on approving Tillotson 
Enterprise Bid to spray insulation foam in our Activites Entrance. This can be 
moved to an action item for approval. ($8,874).

8.2. Item #2: 2024 Area Membership Meeting - York (8/28/24 at 4:30pm)

8.3. Item #3: Discuss, consider and take all necessary action to adopt resolution 
increasing the schools district's base growth percentage used to determine the school 
district's property tax request authority by up to seven percent (7%)

8.4. Item #4: Discuss, consider, and take all necessary action to review our current 
bleacher setup. We would be able to add a platform in conjunction with our 
handicapped ramp. This would increase our capacity and spacing ($17,850).

8.5. Item #5: Discussion of our Asbestos Report (2024). This report is good for three (3) 
years.

8.6. Item #6: Take the necessary discussion and action with the 1st and 2nd reading for 
Policy 0502.02 - Nonresident Students/Option Enrollment. Within this policy, it 
states the max number of students per class and how option enrollment can be 
accepted or denied. This can be moved to an action item.

8.7. Item #7: Taking all necessary discussion and/or action on adding to our Student 
Handbook with eligibility throughout the year. This can be moved to an action item.

8.8. Item #8: Discuss, consider, and take all necessary action to add sprinklers and lay 
new seed in our expanded parking lot in the West ($9,211 for sprinkler only) or 
($14,011 for sprinklers & seed). This can be moved to an action item.

9. Action Items

9.1. Item #1: Approval of the new Title IX policies given to us through NASB. This is 
the 1st and 2nd reading & will be implemented immediately. Policy #504.24 - 
#504.24E10

9.2. Item #2: Approval of using the services of Pekny & Associates, CPA's, PC to audit 
the financial statements of governmental activities and each major fund and 
financial statements.

9.3. Item #3: Approval of EMC Insurance for the 24-25 school year: 
• Property, liability, umbrella, auto, Inland Marine, cyber liability and 

linebacker coverage: $91,708
• SFM Workers' Compensation: $15,932;
• Hartford Steam Boiler - $1,099;



• Surety Bonds $1,825. 
o Total of: $110,564

9.4.

10. Set Dates

11. Executive Session

The Board may enter into closed session at any time to discuss any matter for which a 
closed session is lawful and appropriate.
We have legal matters that need to be handled in closed session.
Before the Board can enter closed session, a motion must be made in agreement with 
Statute 84-1410 by the Board to discuss topics such as personnel, negotiations, and legal 
matters.

12. Adjournment



Board of Education Regular Meeting
Monday, July 8, 2024 7:00 PM
Shelby-Rising City School Conf. Room 402, 650 N. Walnut, Shelby, NE 68662-
0218

Kasey Hopwood:   Present   

Joe Noyd:   Absent   

Geoffrey Ruth:   Present   

Heath Vrbka:   Present   

Chris Whitmore:   Present   

Crystal Zimmerman:   Absent   

Geoff motioned to excuse Crystal and Joe, with a 2nd motion made by Chris 
Whitmore. Motion carried by Heath Vrbka and Kasey Hopwood.

1. Call to Order Speaker(s): Board 
President

2. Pledge of Allegiance

3. Announce Open Meeting Act Posting and Location Speaker(s): Board 
President

4. Recognition of Visitors

5. Consent Agenda
Action(s):
Motion to approve Consent Agenda Passed with a 
motion by Heath Vrbka and a second by Chris 
Whitmore.
Voting Detail:
Kasey Hopwood:   Yea   

Joe Noyd:   Absent   

Geoffrey Ruth:   Yea   

Heath Vrbka:   Yea   

Chris Whitmore:   Yea   

Crystal 
Zimmerman:   Absent   

Voting Summary: Yea: 4, Nay: 0, Absent: 2
5.1. Minutes

5.2. Treasurers Report

6. Administrative Reports

6.1. Superintendents Report

https://secure.smore.com/n/j9hr0
7. District Reports

7.1. Technology Report

7.2. Maintenance/Facilities/Transportation Report



8. Discussion Items

8.1. Item #1: Review of our Summer School Program

8.2. Item #2: SRC Priorities with ESU 7

8.3. Item #3: Review of our Staff, Student, and 
Coaches Handbooks for the 2024-2025 school year. 
When reviewed, this can be moved to an action 
item for approval.
Action(s):
Motion to approve the Staff, Student, and Coaches 
Handbooks for the 2024-2025 school year. Passed 
with a motion by Heath Vrbka and a second by 
Chris Whitmore.
Voting Detail:
Kasey Hopwood:   Yea   

Joe Noyd:   Absent   

Geoffrey Ruth:   Yea   

Heath Vrbka:   Yea   

Chris Whitmore:   Yea   

Crystal 
Zimmerman:   Absent   

Voting Summary: Yea: 4, Nay: 0, Absent: 2
8.4. Item #4: SRC is accredited for the 24-25 school 
year

9. Action Items

9.1. Item #1: Taking all necessary action, for first 
and second reading, of Policy #704.03 (Federal 
Inventory Review). This is a biennial policy 
review and no changes have occurred to this 
policy.
Action(s):
Motion to approve the first and second reading, 
of Policy #704.03 (Federal Inventory Review). 
This is a biennial policy review and no changes 
have occurred to this policy. Passed with a 
motion by Kasey Hopwood and a second by Heath 
Vrbka.
Voting Detail:
Kasey Hopwood:   Yea   

Joe Noyd:   Absent   

Geoffrey Ruth:   Yea   

Heath Vrbka:   Yea   

Chris Whitmore:   Yea   

Crystal 
Zimmerman:   Absent   

Voting Summary: Yea: 4, Nay: 0, Absent: 2
9.2. Item #2: Taking all necessary action, for first 
and second reading, of Policy #508.13 (School 
Wellness). This is a biennial policy review and 
no changes have occurred to this policy.



Action(s):
Motion to approve the first and second reading, 
of Policy #508.13 (School Wellness). This is a 
biennial policy review and no changes have 
occurred to this policy. Passed with a motion by 
Kasey Hopwood and a second by Geoffrey Ruth.
Voting Detail:
Kasey Hopwood:   Yea   

Joe Noyd:   Absent   

Geoffrey Ruth:   Yea   

Heath Vrbka:   Yea   

Chris Whitmore:   Yea   

Crystal 
Zimmerman:   Absent   

Voting Summary: Yea: 4, Nay: 0, Absent: 2
9.3. Item #3: Taking all necessary action, for first 
and second reading, of Policy #504.19 (Student 
Fees). This is a yearly policy review and no 
changes have occurred to this policy.
Action(s):
Motion to approve the first and second reading, 
of Policy #504.19 (Student Fees). This is a 
yearly policy review and no changes have occurred 
to this policy. Passed with a motion by Chris 
Whitmore and a second by Heath Vrbka.
Voting Detail:
Kasey Hopwood:   Yea   

Joe Noyd:   Absent   

Geoffrey Ruth:   Yea   

Heath Vrbka:   Yea   

Chris Whitmore:   Yea   

Crystal 
Zimmerman:   Absent   

Voting Summary: Yea: 4, Nay: 0, Absent: 2
9.4. Item #4: Taking all necessary action, for first 
and second reading, of Policy #504.03 (Student 
Conduct) & 504.04 (Student Conduct on Buses). 
This is a yearly policy review and no changes 
have occurred to this policy.
Action(s):
Motion to approve the first and second reading, 
of Policy #504.03 (Student Conduct) & 504.04 
(Student Conduct on Buses). This is a yearly 
policy review and no changes have occurred to 
this policy. Passed with a motion by Heath Vrbka 
and a second by Kasey Hopwood.
Voting Detail:
Kasey Hopwood:   Yea   

Joe Noyd:   Absent   

Geoffrey Ruth:   Yea   

Heath Vrbka:   Yea   

Chris Whitmore:   Yea   



Crystal 
Zimmerman:   Absent   

Voting Summary: Yea: 4, Nay: 0, Absent: 2
10. Set Dates

11. Executive Session

12. Adjournment
Discussion: Geoff Ruth motioned to adjourn at 
7:22pm, with a 2nd motion made by Kasey Hopwood.

Speaker(s): Board 
President

_____________________________________
Board Secretary































































Activities Director Summer
June:

● Set up office
● Got acquainted with all SRC AD jobs
● Updated eligibility on NSAA and entered Volleyball games on there
● Took a scorevision tutorial
● Asked for advertising
● Ordered whatever was not ordered and needed
● Signed/scheduled contracts that needed done
● Signed a contract with Adidas

July:
● Asked for advertising
● Created sports posters
● Ordered spirit wear
● Help setup volleyball/football stores
● Setup extra duty work schedules
● Setup concessions schedules
● Entered eligibility for all fall teams available
● Recorded physicals on file and NSAA consent forms
● Contacted football refs, chain gang, announcer, and clock
● Sent out football info to workers
● Learned how to write vouchers for paying refs
● Schedule sports pictures with local paper
● Attended coaches clinic and took 2 AD classes
● Posting to Thrillshare
● Conducting a parent meeting/video
● Met with some coaches and had informal meetings

Looking ahead:
August 22: softball at Twin River
August 23: Gatorade scrimmage for Volleyball and Football
August 23: Girls Golf at West-Point Beemer
August 24: Golf at Schuyler
August 24: Softball at North Bend



Elementary Administrator Report

➔ Acadience Testing
◆ Shout-Out again to all testers that pulled off another year of an “All Hands On Deck”

approach.
◆ We were able to test all 176 students in one day!

➔ NebraskaReads Law
◆ Law was implemented in 2019
◆ Any Kindergarten, 1st, 2nd, or 3rd grade student not reading at grade level must have a

letter sent home to parents to notify them of child’s progress
◆ We sent:

● Kindergarten - 9 letters (last year was 15)
● 1st Grade - 5 letters (last year was 17 letters)
● 2nd Grade - 7 letters (last year was 11 letters)
● 3rd Grade - not calculated yet (15 letters last year)
● Total: 21 letters so far

➔ MAP Testing
◆ Reading, Math, LU, and Science
◆ Will begin August 26th
◆ Will be finished by September 10th



August 19, 2024

Shelby-Rising City Schools
6-12 Board Report for BOE Meeting
August 19, 2024 @ 7:00 pm
Marcus Donner

1) Enrollment - MS/HS = 208
a) 12th - 21 students 
b) 11th - 34 students 
c) 10th - 38 students
d) 9th - 27 students 

i) Total high school students - 120
e) 8th - 31 students 
f) 7th - 32 students 
g) 6th - 32 students 

i) Total middle school students - 95

2) Administrator Days were held in Kearney July 24-26.  I was able to attend this 
year's administrator days and took away some valuable information.  One 
specific “aha” moment was the presentation by Gerry Brooks and finding specific 
items to serve as reminders for what our roles are in this passion profession. 

3) New staff 
a) Orientation for new staff was held on Thursday August 8, 2024

i) Mr Erik Kravig - science teacher
ii) Mrs Shelby Studnicka - AG FFA teacher
iii) Mrs Connie Moon - administrative assistant

4) Certified staff in-service
a) Certified staff had the week of Aug 1-8 to report for a flex day
b) All staff orientation was held on Friday Aug 9

i) Intentional about building relationships
ii) Ant, penny, light switch ad pacifier

5) 6-12 Orientation/Roll-Out Night/Activities Meeting was held Monday August 12, 
at 6:00 pm.  Brief introductions were made along with pertinent information for 
the upcoming school year.  The process took approximately 40 minutes, but I am 
looking to make things a bit more streamlined for next year.  Excited to welcome 
everyone back into the building!



Financial Update:

87.35% of the budget spent; 92% of the fiscal year completed. 8% of year remaining and
12.65% of budget unspent.
Through August 2024, we have spent ($6,609,443.19). At this point in 2023 ($6,319,934.77),
in 2022 ($6,020,196.81) and in 2021 ($5,629,583.29) we had been spent
The current cash balance in the General Fund is ($2,687,283.26) . In 2023 at this time, the
balance was ($2,197,406.22), in 2022, the balance was ($2,578,801.76) and in 2021, the
balance was ($2,920,400.41)

School Items
Personnel Update:

Current Openings:
Advertising for Paraprofessionals and Substitute
Teachers



Facilities / Grants
ESSER III Usage upcoming

Outdoor seating by elementary (still on the agenda)

Superintendent's Calendar
8/19 - PK First day of School & Class Photo Day
8/23 - Gatorade Scrimmages
8/26 - Activities Pictures; Superintendent meeting with ESU 7
Director; COG Team Meeting (bi-weekly)
8/28 - Late Start for PD/PLC; Staff CPR Training in West Gym
8/30 - EOY BoE Meeting @ 7am
9/2 - Labor Day (No School)
9/4 - CRC Audit and Superintendent Meeting in York
9/9 - COG Team Meeting (bi-weekly)
9/11 - Late start for PD/PLC; NHS Induction Ceremony (7pm)
9/16 - Start of Homecoming Week; Principal Meeting (bi-
weekly)
9/17 - ESU 7 Superintendent Meeting
9/23 - COG Team Meeting (bi-weekly)
9/24 - CIP/MTSS Meeting
9/25 - Late start for PLC/PD
9/30 - Parent/Teacher Conferences

Legislation Update:
A lot of back and forth going on but it is looking like at 3% decrease
is coming to property taxes with other items going to the ballot with
a quick turnaround in September. We will see what happens by the
end of this week.

Due Dates and Items to Complete or of Completion
By 8/31/24

Staff 2024-2025 Update for NDE (✅)
HAL Grant Opportunity
School Lunch Program Grant Opportunity

Commissioner's Update & CRC:
Link

Nebraska Literacy Project
NCTE Membership
SEAC Membership
NCTE approval
SEAC Vacancies

https://meeting.sparqdata.com/Public/Agenda/152?meeting=645464


Software updates
Renewal Updates
Approval of Grants

Administration Days
Be an Ant
Take your time to pick up a Penny
Be a light switch, not a dimmer
Everyone protects their Baby

ESSER I
Officially closed.

ESSER II Update
Officially closed

ESSER III
Following items that have been
purchased with funds:

Budget of $451,305
Monies spent =
$159,335.07
Refunded money
(203k) has been
submitted for
approval by NDE

UPDATE: 3rd
submission is in
and awaiting
response for
approval







Tucker Tejkl
Tucker is using Smore to create beautiful newsletters



Tillotson Enterprises
8000 Fletcher Ave, Suite 100
Lincoln, NE 68507
Office: 402-466-7038
Fax: 402-466-0305
(herein "Tillotson")

Contract #29732 - 36771
Page 1 of 1

Date: 7/22/2024
240 square feet

260 expanded square feet
778 board feet

To: Steve Stewart - Shelby-Rising City Schools
PO Box 218
Shelby, Nebraska  68662
Cell: 402-366-7429
(herein "Client")

Job
Location:   

Activity Hallway
650 N. Walnut
Shelby, Nebraska 68662

Submit specifications and estimates for: installing Interior SPF insulation.
 1. Mask off adjacent surfaces to prevent over-spray like: windows, doors, flooring, ceiling, etc.
 2. Install an average of three inches of sprayed in place polyurethane foam to wall.
 3. Foam thickness is an average and can vary + or -1/2" from proposed thickness.

R-Value is 6.7/inch for 2 Lb. Closed cell foam.
Client has elected the use of a thermal barrier coating.

 4. Spray apply thermal barrier coatings to foam surface at 1.3 gallons per square.
 5. Clean up excess foam masking tape paper, and dispose of such material.     
  
 Due to the nature of Tillotson Enterprises Inc. roofing business being so weather dependent,  we reserve the

right to delay this project no matter when signed to be completed between November 15th – April 15th.  If
this doesn’t work into your schedule, upon request Tillotson Enterprises Inc. will refund all your down
payment or we will subcontract the work with your approval. 

This contract covers 200 LB of foam chemical or 734 Strokes on a Graco E-30  and 2.68 times less strokes for H-
50 and the labor and equipment to apply it.  If customer requests extra work that causes additional material and/or
labor, the cost will be charged in addition to the contract price

Any alteration or deviation from above specification involving extra costs, will be undertaken and performed only after a
written change order has been signed by the parties, and will become an extra charge over and above the original contract
price as set forth in such change order.  Client shall carry fire, tornado, hail and other necessary insurance on above work.
Workmen's compensation and public liability insurance on above work to be taken out by Tillotson Enterprises Inc.
Tillotson Enterprises, Inc. is not responsible for any existing or future damage due to mold or mildew. The warranties set
forth in this contract are in lieu of any other or additional warranties of any type or nature whatsoever, and Tillotson shall
not be liable for, incidental or consequential damages. 

We hereby propose to furnish material and labor - in accordance with the above specifications, for the sum of: Eight
Thousand Eight Hundred Seventy Four dollars $8,874.00

Payment to be made as follows: 50% with signed contract, and 50% within 30 days of project completion. Delinquent
payment, upon any work completed, shall bear interest at 1 1/2% per month from date of completion, and, if suit is filed
to enforce payment, owner will pay reasonable attorney fees and court costs. I understand that any failure to pay as and
when required by the contract, all Warranty/Guarantees contained herein can be reduced or voided. The prices,
specifications and conditions are satisfactory and are hereby accepted.  The contractor is authorized to do the work
specified. Tillotson Enterprises Inc. reserves the right to charge client for expenses incurred for a warranty service call if
it is determined the problem is not a warranty issue covered by material and/or labor.
 
 There will be an additional 3.5% fee on the transaction amount for invoices paid with credit card or debit card.
 

1st Payment: $4,437.00 dollars
Date Paid:

2nd Payment: $4,437.00 dollars
Date Paid:

Page 1



Purchaser Contractor
 

If the first down payment is not received with the contract, then any additional material cost, labor cost, etc. will be
passed on to the client when the job is started and included in the first payment.
 

Acceptance of the proposal. The above prices,
specifications, and conditions are satisfactory and are
hereby accepted. You are authorized to do the work as
specified. Payment will be made as outlined above.

We agree to furnish the above items and conditions herein
contained. All agreements contingent upon strikes, acts of God,
or other causes beyond our control.

Date of Acceptance                                 This contract price is void after 30 days
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The Professional Difference

What is the difference between roofing companies?
You could answer this question by only looking at the bids you receive; however, there are several factors
to consider before making your final decision.

Principles & Overhead: One important factor to consider is no two companies are the same.  They
have different principles and different overhead expenses.  A company with strong principles will operate
within code compliance and legal requirements.  One of the easiest ways for a company to present a low
bid is to cut costs in any way they can.  When taking this approach a company will have to make some
very important decisions.  There are many ways to cut costs, some of which are outlined in the following
paragraphs.

Insurance: One way to reduce expenses is to work without the proper insurance.  Having liability
insurance is the minimum requirement for a roofing contractor; this is the insurance that keeps YOU the
customer from having to pay for damages that may occur on a job.  That’s right, if a roofing company
doesn’t carry liability insurance, YOU will have to sue the roofing company for damages they caused.
Workman’s Compensation insurance is the other insurance that can be eliminated by a company;
however, workman’s compensation insurance is required by law.  This is the insurance that shows a
company is working within federal guidelines; additionally it protects the employees of the company in
case of an accident.  Additionally, without workmen’s comp., they can sue YOU if they get hurt on your
property.

The lifespan of a small business in America
The Bureau of Labor Statistics, a division within the Department of Labor, reported several weeks ago
that less than 50% of small businesses successfully make it past 4 years of operation.  In fact, only 44%
of business owners can “hack it” through 4 years of operation.  Nearly 65% of businesses successfully
make it past the first two years.

Courtesy of Fair Market Valuations

Problems with roofers plague consumers across the country
One in three Angie’s List members who took an online poll and had roofing work done, say they had a
problem with their contractor or developed an issue down the line.  Of those who detailed their issues,
68% percent mentioned shoddy work as a problem.  Others cited trouble with roofing contractors who
overcharged them, lacked a license, or took their money and ran.
Courtesy of Angie’s List

Good Work Ethics: The use of illegal immigrants allows a company to pay lower than average wages.
Working with these ethics also gives a roofing company the opportunity to work without any kind of
licensing or insurance.  This is a common practice for roofing companies that have less than professional
standards.



The Professional Difference: In most cases, a company that runs their operation in a professional
manner will install a quality roof with less issues and be available to fix problems should they occur.  This
type of company will have fewer complaints and will always be willing to work toward the client’s
satisfaction.

Longevity: It is a fact that if a roof is going to have an issue, it will happen within the first five years, but
the average roofing company is only in business for about four years.  This brings up another
consideration, i.e., the length of time a roofing company has been in business.  There is something to be
said about longevity.  It shows a company has been able to beat the statistics.  This is accomplished by;
doing quality work, having good customer relations, and following up on any issues.  A company with
longevity will always be there if a problem should arise.

References: If a company wants the business, they should be able to provide a list of references dating
back at least 3 years (the longer the better).  The references should give names, dates, and location of
jobs completed.  This allows you to do some fact checking on your own to ensure the company is
reputable.

Before you decide on your next roof repair or replacement, please consider all of the
facts.







The Tillotson Spray Foam 
Insulation System  

Interior insulation 

• Seamless air barrier for an air-tight seal 

keeping outside air out and inside air in 

• Strong – Closed-cell foam reinforces walls 

and increases a building’s racking strength 

• Highest R-value of any insulation per inch – 

Incredible energy savings – Average return 

on investment is a saving rate of 30% over 

traditional insulations.  Cost of investment 

is up front and saves down the road 

• Moisture barrier – Two inches of closed-cell 

foam is a vapor and air barrier providing 

protection from mold and mildew 

• Long life-span – Indefinite life-span allowing 

savings over 20+ years without  reductions 

in R-value 

• Eco-Friendly – reduces energy consumption 

creating a green building, protects against 

moisture and mold and designed to last 

indefinitely 

• Experienced - 26 years in business 

• Insured – we carry required insurances 

• Tillotson Core Values are Integrity, 

Excellence & Teamwork 

 

 

  

 
 

 
 

 
 

 
 

 
 

 



Other Systems 
• Not an air barrier 

 
 

 
 

• Not fully attached and fall down easily 

 
 

 

 

 

• Can get wet and grown mold and mildew 

 
 

 
 

• Allows air to move through 

(Blue is colder from air moving through) 

 



2024 AREA MEMBERSHIP MEETINGS 
Leadership  -  Training  -  Recognition  -  Networking  -  Vision

North Platte - Gering - Valentine - Kearney - York - Norfolk - Nebraska City - Omaha - Fremont

www.NASBonline.org



2024 REGISTRATION
REGISTER NOW FOR THE MEETING NEAREST YOU

Tuesday, August 20		  North Platte		  Register by August 14
Wednesday, August 21 		 Gering			  Register by August 14
Thursday, August 22		  Valentine		  Register by August 14
Tuesday, August 27		  Kearney		  Register by August 22
Wednesday, August 28		  York			   Register by August 22
Wednesday, September 4	 Norfolk		  Register by August 29
Wednesday, September 11	 Nebraska City	 Register by September 6
Tuesday, September 24		 Omaha		  Register by September 20
Wednesday, September 25	 Fremont		  Register by September 20

TO REGISTER 

Go to www.NASBonline.org, and log in using your email and password.  If you do not have an email and password to 
log in or have forgotten it, please contact NASB at 402-423-4951 for assistance.  

Registration fees for each meeting and dinner are as follows:
	 NASB Member Registration		 $89 
	 Cancellation Fee			   $25
	

No refunds after the deadlines.

  4:30 PM - REGISTRATION, NETWORKING & EXHIBITORS

5:00 PM - OPENING SESSION

5:15 PM - LEGISLATIVE UPDATE

5:50 PM - BREAK & EXHIBITORS

6:05 PM - TRAINING SESSIONS #1

6:35 PM - BREAK & EXHIBITORS

6:50 PM - TRAINING SESSIONS #2

7:25 PM - NETWORKING DINNER & AWARDS/RECOGNITION
15 AWARDS OF ACHIEVEMENT POINTS WILL BE EARNED FOR ATTENDING

2024 AGENDA



2024 SESSION BREAKDOWN
5:00 PM - WELCOME & OPENING SESSION

JOHN SPATZ, NASB EXECUTIVE DIRECTOR AND MEMBERS OF THE NASB BOARD OF DIRECTORS

5:15 PM - LEGISLATIVE UPDATE: A TALE OF TWO SESSIONS - REGULAR AND SPECIAL
COLBY COASH, NASB ASSOCIATE EXECUTIVE DIRECTOR AND DIRECTOR OF GOVERNMENT RELATIONS

A look back at what was passed in the 2024 Legislative Session, who is  
campaigning towards victory in November, and the results of the Special Session! 

6:05 PM - TRAINING SESSIONS 1 
HOW DOES NEBRASKA COMPARE? ... Attend this session to hear about five-year trend data on Nebraska student demographics 
and performance. How do we rank educationally, invest in students, and financially support students compared to other 
states? An update on the Shortage Steering Committee will be shared. 
- Shari Becker, Director of Education Leadership Search Service, and John Spatz, Executive Director

SCHOOL CLAIMS, INSURANCE TRENDS AND HIGH-RISK ACTIVITIES ... Come to this session to hear about Best Practices for 
schools.  No one wants to read about the district, on the front page of the local newspaper, unless it’s for passing a school 
bond or winning a state championship.  Let’s talk about school insurance and how we can prevent hitting the headlines.  
- Megan Boldt, Associate Executive Director, Director of ALICAP/Insurance

ACCOUNTABILITY AND STAKEHOLDER ENGAGEMENT ... The research is clear. Community and parent engagement fosters goodwill, 
brings in new partners and resources, and will positively impact support of students, expanded learning opportunities, 
and facility upkeep and expansion. Does the board know what the staff, students, parents, and community are thinking, 
what they expect of the school district, and what they support? This session will address the importance of engaging 
stakeholders, managing the feedback, and how the board assures stakeholders voices have been heard.
- Marcia Herring, Director of Board Leadership

6:50 PM - TRAINING SESSIONS 2
NETWORKS OF SUPPORT: INSPIRING LOCAL LEADERSHIP ... Leadership does not have to feel lonely! Support systems are all 
around us to share the love of local leadership. But where do school leaders reach out to find such support? Hear from 
local representatives from the Nebraska Children and Families Foundation about the many programs, services, and 
funding they can offer districts in support of students and families!
- Caden Frank, Board Leadership Community Engagement Specialist

OPEN MEETINGS, OPTION ENROLLMENTS, AND OUCH, TITLE IX! ... The last Unicameral session made a lot of changes calling for 
policy revisions, but that doesn’t mean the Feds can’t match them with a long-dreaded Title IX update. All these and 
more for 2024.
 - Jim Luebbe, Director of Policy Services

SUPPORT FOR BOARD AND SUPERINTENDENT LEADERSHIP SUCCESS ... Transition is not an event, but a process that is important 
to the success of the board and superintendent as non-incumbent board members prepare for their new role. Do you have 
a plan for board orientation, when is the best time to engage, and what information will be presented and discussed? This 
session will provide orientation materials for new members, and a checklist that outlines how the board and superintendent 
work collaboratively for positive outcomes for the school district.
- Marcia Herring, Director of Board Leadership
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NONRESIDENT STUDENTS/OPTION ENROLLMENT

Students who are eligible to attend a Nebraska public school but who are not legal 
residents of the school district may be admitted into the school district in accordance with 
the option enrollment program authorized by state statutes. Option enrollment students 
shall be accepted without charge. If the student has previously had an option enrollment 
accepted in any district, the application shall be rejected unless a statutory exception to 
this rule applies for that student.

Application for option enrollment should be made between September 1 and March 15 
for enrollment during the following and subsequent school years. Upon agreement of the 
school boards of the resident district and the option (receiving) district, deadlines for 
application and approval of the option may be waived. Following the March 15 deadline, 
applications requesting admittance must contain a release approval from the resident 
district prior to the option district’s consideration for acceptance.

The application for option enrollment does not require a release from the resident district 
and the receiving district has forty-five days to issue acceptance or rejection if:
1. after February 1 the student relocated to a different resident district, or
2. the student’s option district merged with another district effective after February 1, 

and
3. the student’s attendance would occur during the next immediate and subsequent 

school years.

For applications submitted by the March 15 deadline, written notification of approval or 
rejection of the application will be made before April 1 to the student’s parent/guardian 
and the resident district. If the district rejects an application for a student to option in or 
out, the district will provide notification by certified mail to the parent/guardian of the 
specific reasons for rejection including a description of services and accommodations 
required that the district does not have the capacity to provide, and the process for 
appealing the decision to the State Board of Education.

The board shall adopt standards and conditions for acceptance or rejection of a request for 
release of a resident student submitting an option application after March 15. Such 
standards shall not include the failure to meet the March 15 deadline. For those 
applications, the option district shall notify the parent/guardian and the resident district 
whether the application is accepted or rejected within sixty days after submission. False 
or substantively misleading information submitted by a parent/guardian on an application 
to an option district may be cause for the option district to reject a previously accepted 
application prior to the student’s attendance.

The board shall adopt a resolution and publish its specific standards for acceptance and 
rejection of applications as an option school prior to October 15 of each school year for
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the next school year. Standards will conform to those set forth by state statute. These 
may include the capacity of a program, class, grade level, or school building.

Capacity for the district’s special education services shall be determined on a case-by 
case basis as determined by the Director of Special Education or designee. If the district 
receives an option enrollment application indicating the student has an individualized 
education program under the Individuals with Disabilities Education Act or may be 
eligible to receive special education or related services, it shall be evaluated to determine 
if the appropriate class, grade level, or school building in the district has the capacity to 
provide the student with the appropriate services and accommodations.

The standards shall not include previous academic achievement, athletic or other 
extracurricular ability, disabilities, proficiency in the English language, or previous 
disciplinary proceedings except as allowed by law.

An option district shall give first priority for enrollment to siblings of option students 
within the requirements of state statutes. The board shall follow statutes regarding the 
application of a student who relocates in a different district but wants to continue 
attending his or her original resident district or current option district.

Nonresident students not going through option enrollment may also be admitted under a 
contract with the student's resident district at the discretion of the superintendent upon 
application and payment of tuition as stated in the contract. The tuition rate shall be the 
current per-pupil cost of the school district as computed by the superintendent.

Students whose residency in the district ceases during a school year may continue 
attending school for the remainder of the school year without payment of tuition.

The district may choose to provide transportation to the option student in the same 
manner as for resident students and may choose whether or not to charge the parents of 
those option students a fee to recover the district’s costs for the transportation. All option 
students who qualify for free lunches are eligible for either free transportation or the 
reimbursement of transportation costs from the school district as provided by state statute. 
Students receiving special education services shall receive transportation services as 
provided in the student’s Individualized Education Plan.

Numeric Capacity. The capacity in the following grade levels, programs, classes, and/or 
school buildings is as follows:

• Each grade level in grades kindergarten through 5: 42 students
• Each grade level in grades 6 through 8: 42 students
• Each grade level in grades 9 through 12: 42 students



• Students in special education programs requiring specific academic and behavioral 
support: 30 students.

• Other: 

Total enrollment for the school district: 440 students.

Other Standards. The school district shall not accept an option student when acceptance 
of the student:

a. Would increase the operating costs of the school district, such as by requiring the 
hiring of new staff or contracting with outside entities to provide services to the 
student;

b. Would require the procurement of new equipment, technology, or furnishings;
c. Would cause or require the rearrangement of caseloads for staff and contracted 

professionals;
d. Is reasonably deemed by appropriate school staff to pose a potential risk to the 

health or safety of students or staff;
e. May pose a risk of adversely affecting the quality of educational services being 

provided to resident students, as determined by appropriate school staff.

Legal Reference: Neb. Statute 79-215
79-232 to 246

NDE Rule 19.008
Cross Reference: 503  Student Attendance 

801 Transportation

Approved Reviewed Revised  
File: 502.02
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TITLE IX NONDISCRIMINATION

Statement of Policy

This district does not discriminate on the basis of sex and prohibits sex discrimination in 
any education program or activity that it operates, as required by Title IX and its 
regulations, including in admissions and employment. The board appoints 
__________________________________ as the district’s Title IX Coordinator. The 
Title IX Coordinator is the district’s employee who coordinates the district’s efforts to 
comply with its responsibilities under Title IX. In the event the Title IX coordinator is 
unavailable or is the respondent to a complaint, an alternate coordinator should instead be 
directed to receive complaints and act as the coordinator.

General Obligations under Title IX

No person shall, on the basis of sex, be excluded from participation in, be denied the 
benefits of, or otherwise be subjected to discrimination under any academic, 
extracurricular, research, occupational training, or other education program or activity 
operated by the district, as required by law. Sex discrimination includes but is not limited 
to creating a hostile environment on the basis of sex.

The district also prohibits intimidation, threats, coercion, or discrimination against any 
person by the district, a student, or an employee or other person authorized by the district 
to provide aid, benefit, or service under the district’s education program or activity, for 
the purpose of interfering with any right or privilege secured by Title IX or because the 
person has reported information, made a complaint, testified, assisted, or participated or 
refused to participate (except as an employee) in any manner in an investigation, 
proceeding, or hearing under the Title IX regulations.

If the district has knowledge of conduct that reasonably may constitute sex discrimination 
in its education program or activity, it must respond promptly and effectively. The district 
is required by law to address sex-based discrimination even if it occurs off of school 
grounds, as long as it is conduct that is subject to the district’s disciplinary authority. The 
district has an obligation to address a sex-based hostile environment under its education 
program or activity, even when some conduct contributing to the hostile environment 
occurred outside the district’s program or activity.

Giving Notice of Title IX Policy

The superintendent must create and distribute a Notice of Nondiscrimination in the form 
and circumstances required by the Title IX regulations, including how to find this policy 
including its Title IX grievance procedures, and contact information for Title IX 
Coordinator. The district will provide such notice to students, parents/guardians/other 
student legal representatives, employees, applicants for admission and employment, 
unions and professional organizations with collective bargaining or other professional 
agreements with the district. Notice will be as required by law.
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Title IX Coordinator duties are as prescribed in the Title IX regulations and may be 
delegated to another employee or a third party, but the board-named Title IX Coordinator 
must be an employee and will maintain ultimate administrative oversight of the district’s 
Title IX compliance efforts.

The Title IX Coordinator monitors the district’s education program or activity for barriers 
to reporting information about conduct that reasonably may constitute sex discrimination 
under Title IX and take steps reasonably calculated to address such barriers.

Investigation and Reporting Forms Under This Policy

For complaints of sex-based discrimination, harassment or retaliation by an individual:

Form Completed By
504.24E2 – initial report of sex discrimination Complainant
504.24E3 – title IX coordinators intake report Title IX Coordinator
504.24E4 – informal resolution procedures Title IX Coordinator
504.24E5 – determination of sex-based harassment Title IX Coordinator
504.24E6 – notice of dismissal of complaint Title IX Coordinator
504.24E7 – appeal of dismissal or appeal of determination Complainant
504.24E9 – decision of appeal of dismissal Title IX Coordinator

For complaints Title IX discrimination in the district’s programs or activities:

Form Completed By
504.24E2 – initial report of sex discrimination Complainant
504.24E3 – title IX coordinators intake report Title IX Coordinator
504.24E4 – informal resolution procedures Title IX Coordinator
504.24E8 – notice of initiation of grievance procedure Title IX Coordinator
504.24E5 – determination of sex-based harassment Title IX Coordinator
504.24E6 – notice of dismissal of complaint Title IX Coordinator
504.24E7 – appeal of dismissal or appeal of determination Complainant 
504.24E10 – decision on appeal of grievance outcome Title IX Coordinator

Definitions

As used in this policy:

Complaint is an oral or written request to the district that objectively can be understood 
as a request for the district to investigate and make a determination about alleged 
discrimination under Title IX or its regulations. The Title IX Coordinator’s knowledge of 
the existence of a complainant requires a district response but does not itself constitute a 
complaint as used in this grievance procedure.
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Complainant is a student, employee, or persons other than students or employees who 
were participating or attempting to participate in the district’s program or activity, alleged 
to have been subjected to conduct that could constitute sex discrimination under Title IX.

Respondent is a person who is alleged to have violated the district’s prohibition on sex 
discrimination.

Consent in this policy means willingly allowing conduct to occur but an individual may 
be incapable of providing consent to sexual conduct or activity due to circumstances 
resulting from age, disability, lack of information, incapacity or other causes. Since 
neither verbal nor physical resistance to the conduct is required to show lack of consent, 
the decisionmaker will consider the full circumstances when determining whether 
consent occurred. Consent, if given, may also be withdrawn at any time.

Sex-based harassment, which is prohibited by Title IX and is a form of sex 
discrimination, means “sexual harassment and other harassment on the basis of sex” that 
is: (1) quid pro quo harassment, (2) hostile environment harassment, or (3) a specific 
offense as identified in Title IX regulations.

Quid pro quo harassment occurs when “an employee, agent, or other person 
authorized by the recipient to provide an aid, benefit, or service under the 
recipient’s education program or activity explicitly or impliedly condition[s] the 
provision of such an aid, benefit, or service on a person’s participation in 
unwelcome sexual conduct.”

Hostile environment harassment involves “unwelcome sex-based conduct that, 
based on the totality of the circumstances, is subjectively and objectively 
offensive and is so severe or pervasive that it limits or denies a person’s ability to 
participate in or benefit from the recipient’s education program or activity (i.e., 
creates a hostile environment).” It is a fact-specific inquiry to determine whether a 
hostile environment has been created, and the following factors may be 
considered in making such a determination:

• The degree to which the conduct affected the complainant’s ability to access 
the recipient’s education program or activity;

• The type, frequency, and duration of the conduct;
• The parties’ ages, roles within the recipient’s education program or activity, 

previous interactions, and other factors about each party that may be relevant 
to evaluating the effects of the conduct;

• The location of the conduct and the context in which the conduct occurred; 
and

• Other sex-based harassment in the recipient’s education program or activity.

Sexual Assault may be defined as a forcible or non-forcible offense under the uniform 
crime reporting system of the Federal Bureau of Investigation.
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• Forcible Sex Offenses may include fondling, rape, sexual assault with an 
object, and sodomy.

• Non-forcible Sex Offenses include incest and statutory rape.

Dating Violence is defined as a pattern of behavior where one person uses threats of, or 
actually uses, physical, sexual, verbal, or emotional abuse to control his or her dating 
partner.

Domestic Violence refers to crimes committed by a current or former spouse under the 
laws of that jurisdiction where the victim is or has cohabited with the perpetrator, has a 
child together with the perpetrator, or the perpetrator commits violence against a youth or 
adult of that household under the domestic violence laws of that jurisdiction.

Stalking is the intentional conduct of following, harassing, or interfering with a specific 
individual to cause fear or emotional distress.

Retaliation

1. Retaliatory actions include, but are not limited to, acts of intimidation, threats, 
coercion or discrimination against those who:

a. Make complaints of illegal discrimination or harassment. 
b. Report illegal discrimination or harassment.
c. Participate in an investigation, formal proceeding or informal resolution, whether 

conducted internally or outside the district, concerning illegal discrimination or 
harassment.

2. Aiding, abetting, inciting, compelling or coercing illegal discrimination, harassment 
or retaliatory actions.

3. Discrimination, harassment or retaliation against any person because of such person's 
association with a person protected from discrimination or harassment in accordance 
with this policy and law.

Staff Obligation to Report Sex Discrimination to Title IX Coordinator

All employees are required to notify the Title IX Coordinator when the employee has 
information about conduct that reasonably may constitute sex discrimination. However, 
an employee who is personally subjected to conduct that reasonably may constitute sex 
discrimination is encouraged to report such conduct to the Title IX Coordinator, but is not 
required by this policy to report if no other person within the district’s program or 
activity (including any student) is adversely affected by that conduct, and the conduct is 
not required to be reported by another policy or law. If a student alleges sexual 
misconduct on the part of any district employee to any person employed by the district, 
that person will immediately report the allegation to local law enforcement or DHHS in 
accordance with district policy.
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Law Enforcement Reporting

Regardless of the Title IX Complaint process, school employees are still required to 
follow state law and district policies requiring reporting to law enforcement, social 
services agencies, or other relevant agencies. In cases where a report has been made that 
concerns conduct that also triggers the district’s Title IX obligations, the Title IX 
Coordinator is directed to coordinate the investigation with law enforcement agencies, 
social services agencies, and related services agencies. The district may implement 
supportive measures or an emergency removal as appropriate. The district may extend the 
timeframes for the investigation and processing of a grievance if necessary due to a 
concurrent investigation by law enforcement or social services.

Permitted Emergency Exclusion Upon Complaint of Sex Discrimination

In consultation with the Title IX Coordinator, district administrators may remove a 
complaint respondent from the district’s education program or activity on an emergency 
basis, provided that the district undertakes an individualized safety and risk analysis, 
determines that an imminent and serious threat to the health or safety of a complainant or 
any students, employees, or other persons arising from the allegations of sex 
discrimination justifies removal, and provides the respondent with notice and an 
opportunity to challenge the decision immediately following the removal. This provision 
must not be construed to modify any rights under the Individuals with Disabilities 
Education Act, Section 504, or the Americans with Disabilities Act.

This provision does not preclude the district from placing any employee on 
administrative leave.

Special Education /Section 504 Overlap

If a complainant or respondent is a student with a disability, the Title IX Coordinator 
must consult with one or more members, as appropriate, of the student’s Individualized 
Education Program (IEP) team, if any, or one or more members, as appropriate, of the 
group of persons responsible for the student’s placement decision under Section 504, if 
any, to determine how to comply with federal law requirements throughout the district’s 
implementation of grievance procedures and/or supportive measures.

Additional Prohibited Behavior

Behavior that is not unlawful or does not rise to the level of Title IX discrimination, 
harassment or retaliation on the basis of sex might still be unacceptable for the workplace 
or the educational environment. The district encourages students, employees and the 
public to report such behavior so that it can be promptly addressed whether under this 
policy or policy 504.18 Harassment.

Confidentiality and Records
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To the extent permitted by law and in accordance with board policy, the district will keep 
confidential the identity of the person filing a grievance and any grievance or other 
document that is generated or received pertaining to grievances. Information may be 
disclosed if necessary to further the investigation, appeal or resolution of a grievance, or 
if necessary to carry out interim or disciplinary measures. The district will disclose 
information to the district's attorney, law enforcement, social services agencies, and 
others when necessary to enforce this policy or when required by law. In implementing 
this policy, the district will comply with state and federal laws regarding the 
confidentiality of student and employee records. Information regarding any resulting 
employee or student disciplinary action will be maintained and released in the same 
manner as any other disciplinary record. The district will keep any documentation created 
in investigating the complaint including, but not limited to, documentation considered 
when making any conclusions and as advised by the district's attorney.

All Other Reports

Unless the concern is otherwise voluntarily resolved, all persons must report incidents 
that might constitute discrimination, harassment or retaliation directly to the Title IX 
Coordinator. All district employees will instruct all persons seeking to file a grievance to 
communicate directly with the Title IX Coordinator. Even if the suspected victim of 
discrimination, harassment or retaliation does not file a grievance, district employees are 
required to report to the Title IX Coordinator any observations, rumors or other 
information about actions prohibited by this policy. If a person refuses or is unable to 
submit a written complaint, the Title IX Coordinator will summarize the verbal complaint 
in writing. A grievance is not needed for the district to act upon finding a violation of 
law, district policy or district expectations.

Students, employees and others may attempt to resolve minor issues by addressing 
concerns directly to the person alleged to have violated this policy, but they are not 
expected or required to do so. Any attempts to voluntarily resolve a grievance will not 
delay the investigation once a report has been made to the district.

Even if a grievance under this policy is not directly filed, if the Title IX Coordinator 
otherwise learns about possible discrimination, harassment or retaliation, including 
violence, the district will conduct a prompt, impartial, adequate, reliable and thorough 
investigation to determine whether unlawful conduct occurred and will implement the 
appropriate interim measures if necessary.

If sex-based harassment is observed or alleged in a student behavior, the administrator 
must consult the Title IX coordinator prior to imposing discipline. Administrators will 
report all incidents as directed in the "Reporting" section of this policy and will direct the 
parent/guardian and student to the Title IX Coordinator for further assistance. In cases not 
being handled under this policy, the Title IX Coordinator may determine that the incident 
has been appropriately addressed or recommend additional action.
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Title IX Grievance Procedures

The superintendent or designee will adopt, publish and implement grievance procedures 
consistent with Title IX regulations that provide for the prompt and equitable resolution 
of complaints alleging any action that would be prohibited by Title IX. The grievance 
procedures must treat complainants and respondents equitably. The Title IX Coordinator 
coordinates implementation of the grievance procedure.

The Title IX Coordinator may also serve as the investigator and/or decisionmaker under 
the district’s grievance procedures.

The grievance procedure may, at the discretion of the superintendent or designee, include 
provisions for Informal Resolution of some complaints in accordance with Title IX 
regulations.

Any employee or any other person authorized by the district to provide any aid, benefit, 
or service under the district’s education program or activity must participate as a witness 
in, or otherwise assist with, an investigation, proceeding, or hearing under this policy.

When the Title IX Coordinator is Made Aware of Possible Sex-based Discrimination

When the Title IX Coordinator is notified of conduct that reasonably may constitute sex
discrimination under Title IX or its regulations, the Title IX Coordinator will: 

1. Treat the complainant and respondent equitably.
2. Offer and coordinate supportive measures as appropriate for the complainant. In 

addition, if the grievance procedure has been initiated or if the district has offered 
an informal resolution process to the respondent, the Title IX Coordinator will 
also offer and coordinate supportive measures as appropriate for the respondent;

3. Notify the complainant of the grievance procedures and the informal resolution 
process, if offered.

4. In response to a complaint, initiate the grievance procedures or the informal 
resolution process; and

5. Regardless of whether a complaint is initiated, take other appropriate prompt and 
effective steps, in addition to steps necessary to effectuate the remedies provided 
to an individual complainant, if any, to ensure that sex discrimination does not 
continue or recur within the recipient’s education program or activity.

6. The Title IX Coordinator is not required to comply with (1) through (5) of this 
section upon being notified of conduct that may constitute sex discrimination if 
the Title IX Coordinator reasonably determines that the conduct as alleged could 
not constitute sex discrimination under Title IX or this part.

How a Complaint is Made about District Programs or Activities
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The Title IX Coordinator’s knowledge of the existence of a complainant requires a 
district response but does not itself constitute a complaint as used in this grievance 
procedure. A complaint is made by an oral or written request to the district that 
objectively can be understood as a request for the district to investigate and make a 
determination about alleged discrimination under Title IX or its regulations.

Persons Making a Complaint

The following people have a right to make a “complaint” of sex discrimination in the 
program or activity of the district:
• Any student or employee the district;
• A parent, guardian, or other authorized legal representative with the legal right to act 

on behalf of a complainant;
• Any person other than a student or employee who was participating or attempting to 

participate in the district’s education program or activity at the time of the alleged sex 
discrimination.

• The Title IX Coordinator.

Limitation on Complaints of Sex-Based Harassment including Hostile Environment: A 
person is entitled to make a complaint of sex-based harassment (a sub-category of sex 
discrimination) including a sex-based hostile environment, only if :
they themselves are alleged to have been subjected to the sex-based harassment,
they have a legal right to act on behalf of such person, or
the Title IX Coordinator initiates a complaint in accordance with law.

District-Initiated Complaints. In the absence of a complaint or the withdrawal of any or 
all of the allegations in a complaint, and in the absence or termination of an informal 
resolution process, the Title IX Coordinator may initiate a complaint of sex 
discrimination if they determine that the conduct as alleged presents an imminent and 
serious threat to the health or safety of the complainant or other person, or that the 
conduct as alleged prevents the district from ensuring equal access on the basis of sex to 
its education program or activity .

To make this fact-specific determination, the Title IX Coordinator must consider, at a 
minimum, the following factors:
• The complainant’s request not to proceed with initiation of a complaint;
• The complainant’s reasonable safety concerns regarding initiation of a complaint;
• The risk that additional acts of sex discrimination would occur if a complaint is not 

initiated;
• The severity of the alleged sex discrimination, including whether the discrimination, 

if established, would require the removal of a respondent from campus or imposition 
of another disciplinary sanction to end the discrimination and prevent its recurrence;

• The age and relationship of the parties, including whether the respondent is an 
employee of the district;
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• The scope of the alleged sex discrimination, including information suggesting a 
pattern, ongoing sex discrimination, or sex discrimination alleged to have impacted 
multiple individuals;

• The availability of evidence to assist a decisionmaker in determining whether sex 
discrimination occurred; and

• Whether the district could end the alleged sex discrimination and prevent its 
recurrence without initiating its grievance procedures.

Complaint Consolidation

The district may consolidate complaints of sex discrimination against more than one 
respondent, or by more than one complainant against one or more respondents, or by one 
party against another party, when the allegations of sex discrimination arise out of the 
same facts or circumstances.

Complaints Concerning District Policy or Practice

Not all complaints of sex discrimination involve active participation by complainants and 
respondents, including those alleging that the recipient's own policies and procedures 
discriminate based on sex. When a sex discrimination complaint alleges that the district’s 
own policy or practice discriminates on the basis of sex, the district is not considered a 
“respondent” for procedural purposes. However, the district must fully implement and 
follow those parts of the grievance procedures that do apply to such complaints and 
complainants, including when responding to a complaint alleging that the recipient's 
policy or practice discriminates on the basis of sex.

For a complaint alleging that an individual engaged in sex discrimination based on 
actions the individual took in accordance with the recipient's policy or practice, the 
district must treat the individual as a respondent and comply with the requirements in 
these grievance procedures that apply to respondents. This is because such complaints 
may involve factual questions regarding whether the individual was, in fact, following the 
recipient's policy or practice, what actions the individual took, and whether the individual 
could be subject to disciplinary sanctions depending on these facts. To the extent an 
individual was following the recipient's policy or practice, the district has flexibility to 
determine whether the original complaint must be amended to be a complaint against the 
district itself or whether this determination can be made based on the original complaint 
against the individual.

Notice of a Complaint

When the district’s grievance procedures are initiated the Title IX Coordinator or 
designee must provide notice of the allegations to the parties whose identifies are known. 

The notice must include:
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• These grievance procedures
• The informal resolution process, if available and appropriate.
• Sufficient information available at the time to allow the parties to respond to the 

allegations, including the identities of the parties involved in the incident(s), the 
conduct alleged to constitute sex discrimination, and the date(s) and location(s) of the 
alleged incident(s);

• Retaliation is prohibited; and
• The parties are entitled to an equal opportunity to access the relevant and not 

otherwise impermissible evidence or an accurate description of this evidence. If the 
district provides a description of the evidence, the parties are entitled to an equal 
opportunity to access the relevant and not otherwise impermissible evidence upon the 
request of any party.

If, in the course of an investigation, the Title IX Coordinator or designee decides to 
investigate additional allegations of sex discrimination by the respondent toward the 
complainant that are not included in the notice provided or that are included in a 
complaint that is consolidated, the Title IX Coordinator or designee will notify the parties 
of the additional allegations.

Dismissal of a Complaint

The Title IX Coordinator or designee may dismiss a complaint of sex discrimination if, 
after making reasonable efforts to clarify the allegations with the complainant:

• The district is unable to identify the respondent after taking reasonable steps to do so;
• The respondent is not participating in the district’s education program or activity and 

is not employed by the district;
• The complainant voluntarily withdraws any or all of the allegations in the complaint, 

the Title IX Coordinator declines to initiate a complaint, and the district determines 
that, without the complainant’s withdrawn allegations, the conduct that remains 
alleged in the complaint, if any, would not constitute sex discrimination under Title 
IX even if proven; or

• The Title IX Coordinator or designee determines the conduct alleged in the 
complaint, even if proven, would not constitute sex discrimination under Title IX.

When a complaint is dismissed, the Title IX Coordinator will, at a minimum:

• Notify the complainant of the dismissal, the basis for the dismissal and the process for 
appealing the dismissal.

• If the dismissal occurs after the respondent has been notified of the allegations, notify 
the respondent of the dismissal, the basis for the dismissal and that the dismissal may 
be appealed promptly following notification to the complainant, or simultaneously if 
notification is in writing.

• Offer supportive measures to the complainant as appropriate;
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• If the respondent has been notified of the allegations, offer supportive measures to the 
respondent as appropriate; and

• Take other prompt and effective steps, as appropriate, through the Title IX 
Coordinator to ensure that sex discrimination does not continue or recur within the 
district’s education program or activity.

Dismissal on these grounds does not prevent the application of any other district policy 
that applies to the alleged conduct or referral of the alleged conduct to appropriate 
administrators.

Appeal of Dismissal of Complaint

Dismissals may be appealed on the following bases:

• Procedural irregularity that would change the outcome;
• New evidence that would change the outcome and that was not reasonably available 

when the dismissal was made; and
• The Title IX Coordinator, investigator, or decisionmaker had a conflict of interest or 

bias for or against complainants or respondents generally or the individual 
complainant or respondent that would change the outcome.

If the dismissal is appealed, the Title IX Coordinator or designee will:
• Notify the parties of any appeal, including notice of the allegations, if notice was not 

previously provided to the respondent;
• Implement appeal procedures equally for the parties;
• Ensure that the decisionmaker for the appeal did not take part in an investigation of 

the allegations or dismissal of the complaint;
• Ensure that the decisionmaker for the appeal has been trained consistent with the Title 

IX regulations;
• Provide the parties a reasonable and equal opportunity to make a statement in support 

of, or challenging, the outcome; and
• Notify the parties of the result of the appeal and the rationale for the result.

Investigation of the Complaint by the District

The district will provide for adequate, reliable, and impartial investigation of complaints. 
The burden is on the district—not on the parties—to conduct an investigation that gathers 
sufficient evidence to determine whether sex discrimination occurred. Any employee or 
any other person authorized by the district to provide aid, benefit, or service under the 
district’s education program or activity to must, upon request by the Title IX Coordinator, 
an investigator, or a decisionmaker, participate as a witness in, or otherwise assist with, 
an investigation or proceeding under Policy 504.24 including these grievance procedures.
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The district presumes that the respondent is not responsible for the alleged sex 
discrimination until a determination is made at the conclusion of its grievance 
procedures.

The district will objectively evaluate all evidence that is relevant and not otherwise 
impermissible including both inculpatory and exculpatory evidence.

Credibility determinations will not be based on a person’s status as a complainant, 
respondent, or witness.

The district will provide an equal opportunity for the parties to present fact witnesses and 
other inculpatory and exculpatory evidence that is relevant and not otherwise 
impermissible.

The district will review all evidence gathered through the investigation and determine 
what evidence is relevant and what evidence is impermissible regardless of relevance.

The district will provide each party with an equal opportunity to access the evidence that 
is relevant to the allegations of sex discrimination and not otherwise impermissible, or an 
accurate description of the evidence, in the following manner:

• If the district provides a description of the evidence, the district will provide the 
parties with an equal opportunity to access the relevant and not otherwise 
impermissible evidence upon the request of any party;

• The district will provide a reasonable opportunity for either party to respond to the 
evidence or the description of the evidence; and

• The district will take reasonable steps to prevent and address the parties’ unauthorized 
disclosure of information and evidence obtained solely through the grievance 
procedures. Disclosures of such information and evidence for purposes of 
administrative proceedings or litigation related to the complaint of sex discrimination 
are authorized.

Evidentiary Exclusions

The following types of evidence, and questions seeking that evidence, are impermissible 
(i.e., will not be accessed or considered, except by the district to determine whether one 
of the exceptions listed below applies; will not be disclosed; and will not otherwise be 
used), regardless of whether they are relevant:

• Evidence that is protected under a legal privilege, unless the person to whom the 
privilege or confidentiality is owed has voluntarily waived the privilege or 
confidentiality;

• A party’s or witness’s records that are made or maintained by a physician, 
psychologist, or other recognized professional or paraprofessional in connection with 
the provision of treatment to the party or witness, unless the district obtains that 
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party’s or witness’s voluntary, written consent for use in its grievance procedures; 
and

• Evidence that relates to the complainant’s sexual interests or prior sexual conduct, 
unless it is offered to prove that someone other than the respondent committed the 
alleged conduct or is evidence about specific incidents of the complainant’s prior 
sexual conduct with the respondent that is offered to prove consent to the alleged sex- 
based harassment. The fact of prior consensual sexual conduct between the 
complainant and respondent does not by itself demonstrate or imply the 
complainant’s consent to the alleged sex-based harassment or preclude determination 
that sex-based harassment occurred.

Confidentiality and Privacy

The district will take reasonable steps to protect the privacy of the parties and witnesses 
during its grievance procedures. These steps will not restrict the ability of the parties to 
obtain and present evidence, including by speaking to witnesses; consult with their family 
members, confidential resources, or advisors; or otherwise prepare for or participate in 
the grievance procedures.

The district must not disclose personally identifiable information obtained in the course 
of complying with Title IX, except in the following circumstances:

• When the district has obtained prior written consent from a person with the legal right 
to consent to the disclosure;

• When the information is disclosed to a parent, guardian, or other authorized legal 
representative with the legal right to receive disclosures on behalf of the person 
whose personally identifiable information is at issue;

• To carry out the purposes of Title IX, including action taken to address conduct that 
reasonably may constitute sex discrimination under Title IX in the district’s education 
program or activity;

• As required by Federal law, Federal regulations, or the terms and conditions of a 
Federal award, including a grant award or other funding agreement; or

• To the extent such disclosures are not otherwise in conflict with Title IX, when 
required by State or local law or when permitted under FERPA.

Investigatory Questioning of the Parties and Witnesses:

The grievance decisionmaker will question parties and witnesses to adequately assess 
their credibility to the extent credibility is both in dispute and relevant to evaluating one 
or more allegations of sex discrimination. Where the investigator has interviewed a party 
or witness and the investigator is also serving as the grievance decisionmaker, credibility 
evaluation is inherent in the process of conducting the interview. In situations where 
credibility determinations are required from a grievance decisionmaker who did not 
interview a party or witness, the Title IX Coordinator will facilitate an opportunity for the 
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decisionmaker to conduct an interview as part of the grievance decisionmaker’s process 
of engaging with the evidence resulting from the investigation.

Making the Determination Whether Sex Discrimination Occurred:

Following an investigation and evaluation of all relevant and not otherwise impermissible 
evidence, the grievance decisionmaker will:

• Use the preponderance of the evidence standard of proof to determine whether sex 
discrimination occurred. If the decisionmaker is not persuaded by the evidence that 
sex discrimination occurred, whatever the quantity of the evidence is, the 
decisionmaker will not determine that sex discrimination occurred.

• Notify the parties in writing of the determination whether sex discrimination occurred 
under Title IX including the rationale for such determination, and the procedures and 
permissible bases for the complainant and respondent to appeal;

• If sex discrimination occurred, identify recommended discipline for the respondent 
for sex discrimination prohibited by Title IX ;

• Promptly transmit the grievance record and the determination to the Title IX 
Coordinator if the Title IX Coordinator did not serve as the decisionmaker.

If Sex Discrimination Occurred, How Does the District Respond?

When the respondent is found to have violated the prohibition on sex discrimination 
under Policy 504.24, the Title IX Coordinator will, as appropriate:

• Coordinate the provision and implementation of remedies, provided to restore or 
preserve equal access to the district’s education program or activity when limited or 
denied by sex discrimination;

• Coordinate the imposition of any disciplinary sanctions on a respondent, including 
notification to the complainant of any such disciplinary sanctions; and

• Take other appropriate prompt and effective steps to ensure that sex discrimination 
does not continue or recur within the district’s education program or activity.

• Comply with the grievance procedures before the imposition of any disciplinary 
sanctions against a respondent; and

• Not discipline a party, witness, or others participating in the grievance procedures for 
making a false statement or for engaging in consensual sexual conduct based solely 
on the determination whether sex discrimination occurred.

Appeal of Grievance Process Outcomes

Appropriate supportive measures managed by the Title IX Coordinator will continue 
during all appeals.

Within 5 days after the decisionmaker makes a final decision at the conclusion of the 
grievance process, the complainant or the respondent, or both, may appeal the decision to 
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the superintendent or designee by notifying the Title IX Coordinator in writing. The 
superintendent or designee will complete a written decision on the appeal within 10 days. 
The decision will be provided to the Title IX Coordinator, complainant, and respondent 
within 5 days of the decision.

If the determination that sex discrimination occurred is affirmed, reversed, or modified on 
appeal, the grievance returns to the Title IX Coordinator and the superintendent or 
designee to implement or modify the appropriate remedies, disciplinary sanctions, and 
other prompt and effective district steps to ensure that sex discrimination does not 
continue or recur.

Remedies When Sex Discrimination Occurred

After the district determines that sex discrimination occurred, the district may provide 
remedies, as appropriate, to a complainant or any other person the district identifies as 
having had their equal access to the district’s education program or activity limited or 
denied by sex discrimination. These measures are provided to restore or preserve that 
person’s access to the district’s education program or activity.

Supportive Measures

The district will provide supportive measures through its Title IX Coordinator, to 
complainants as appropriate and, if a complaint has been filed, to the respondent as 
appropriate.

For complaints of sex-based harassment, these supportive measures may include 
individualized measures offered as appropriate, as reasonably available, without 
unreasonably burdening a complainant or respondent, not for punitive or disciplinary 
reasons, and without fee or charge to the complainant or respondent to:
Restore or preserve that party’s access to the recipient’s education program or activity, 
including measures that are designed to protect the safety of the parties or the recipient’s 
educational environment; or
Provide support during the recipient’s grievance procedures or during an informal 
resolution process.

Supportive measures may vary depending on what the district deems to be reasonably 
available. These measures may include but are not limited to: counseling; extensions of 
deadlines and other course-related adjustments; campus escort services; increased 
security and monitoring of certain areas of the campus; restrictions on contact applied to 
one or more parties; leaves of absence; changes in class, work, housing, or extracurricular 
or any other activity, regardless of whether there is or is not a comparable alternative; and 
training and education programs related to sex-based harassment.

The district may, as appropriate, modify or terminate supportive measures at the 
conclusion of the grievance procedures or at the conclusion of the informal resolution 
process, or the district may continue them beyond that point.
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For allegations of sex discrimination other than sex-based harassment or retaliation, the 
district may provide supportive measures, but is not required to alter the alleged 
discriminatory conduct during the grievance process.

Confidentiality of Supportive Measures

The district must not disclose information about any supportive measures to persons other 
than the person to whom they apply, including informing one party of supportive 
measures provided to another party, unless necessary to provide the supportive measure 
or restore or preserve a party’s access to the education program or activity, or when an 
exception to this policy’s prohibition on disclosures of personally identifiable information 
applies.

Review of Supportive Measures Decisions
 
Upon request, the Title IX Coordinator will designate an appropriate and impartial 
employee to review the modification or reversal of the district’s decision to provide, 
deny, modify, or terminate supportive measures. The reviewing employee must be 
someone other than the employee who made the challenged decision and must have 
authority to modify or reverse the decision. The district must also provide a party with the 
opportunity to seek additional modification or termination of a supportive measure 
applicable to them if circumstances change materially.

Disciplinary Sanctions

Administrators should consult with the Title IX Coordinator about potential disciplinary 
responses to the conduct that is alleged to be in violation of the prohibition on sex 
discrimination. The district is not permitted to impose disciplinary sanctions upon a 
respondent to a complaint for sex discrimination prohibited by Title IX unless there is a 
determination at the conclusion of the district’s grievance process that the respondent 
engaged in prohibited sex discrimination. Appropriate supportive measures may be 
employed during the grievance process and an emergency removal may occur when 
necessary.

Overlapping Discrimination Claims and this Procedure

To the extent the underlying facts and legal questions in a complaint handled under the 
Title IX grievance process overlap with and pertain to compliance by the district with 
another law or regulation concerning discrimination under Policy 504.18, the evidence 
and findings of the Title IX grievance process may be used for both purposes, in the 
discretion of the Title IX Coordinator and, if not the same person, the district’s Policy 
504.18 Compliance Officer.
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Timelines for the Grievance Process

The timelines shown is this policy are the ones approved by the board and are not 
statutory but are intended to establish expectations for being “prompt” in resolving Title 
IX matters in most cases.. The board may choose to modify those timelines within the 
following ranges:

• Arriving at the decision whether to investigate or dismiss a sex discrimination 
complaint, 1 to 15 days.

• Conducting the investigation, 1 to 30 days.
• Making a determination on the complaint, 1 to 30 days.
• Conducting and deciding an appeal, 1 to 20 days.

Training Requirements

The Title IX Coordinator must ensure that all employees are trained promptly upon hiring 
or change of position, and annually afterwards, on the district’s obligations to address sex 
discrimination, the scope of conduct that constitutes sex discrimination, and reporting 
requirements.  All training received by district personnel should be documented.

In addition to the annual training, any investigator, decisionmaker, facilitator of informal 
resolutions, and any person otherwise responsible for implementing the District’s 
grievance procedures or who has the authority to modify or terminate supportive 
measures, must each receive additional training as required by law.

The Title IX Coordinator and any designees must receive the level of advanced training 
required by Title IX, and any other training necessary to coordinate the District’s 
compliance with Title IX.

The district must make all materials it uses for required Title IX training available upon 
request for inspection by members of the public.

Recordkeeping

The district must maintain for a period of at least seven years:

For each complaint of sex discrimination, records documenting the informal resolution 
process under or the grievance procedures and the resulting outcome.

For each notification the Title IX Coordinator receives of information about conduct that 
reasonably may constitute sex discrimination under Title IX, including notifications by 
employees, and records documenting the actions the district took to meet its obligations 
to respond promptly and effectively.

Legal Reference: Civil Rights Act, Title VI; 42 USC 2000d et seq.
Civil Rights Act, Title VII; 42 USC 2000e et seq.
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Education Amend. of 1972, Title IX; 20 USC 1681 et seq.
Exec. Order 11246, as amended by Executive Order 11375
Equal Pay Act; 29 USC 206
34 CFR part 106

Cross Reference: 103.00 Equal Educational Opportunity
402.01 Equal Opportunity Employment
402.15 Staff Conduct with Students
403.02 Child Abuse Reporting
403.03 Abuse of Students by School District Employees
404.06 Harassment by Employees
405.00 Employee Conduct and Appearance
501.00 Objectives for Equal Educ. Opportunities for Students
504.03 Student Conduct
504.14 Hazing, Initiation, Secret Societies or Gang Activity
504.18 Harassment by Students
504.20 Bullying Prevention

     504.21 Dating Violence Prevention
505.03 Suspension and Expulsion of Students

    612.05 Individualized Education Program
     612.10 Procedural Safeguards

Approved: 8/19/2024      Reviewed _______________ Revised _______________
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DISTRICT NOTICE OF NONDISCRIMINATION ON THE BASIS OF SEX

The notice forms are as follows, with the current district contact information and website links 
included at the time of use. In general, use the full statement below:

• [NAME OF DISTRICT] does not discriminate on the basis of sex and prohibits sex 
discrimination in any education program or activity that it operates, as required by Title 
IX and its regulations, including in admission and employment.

• Inquiries about Title IX may be referred to the district’s Title IX Coordinator, the U.S. 
Department of Education’s Office for Civil Rights, or both.

• The district’s Title IX Coordinator is [name or title, office address, email address, and 
telephone number].

• The district’s nondiscrimination policy (Policy 504.24) including its grievance 
procedures can be located, [include link to location(s) on website or otherwise describe 
location(s)] or obtained by contacting the Title IX Coordinator.

• To report information about conduct that may constitute sex discrimination or make a 
complaint of sex discrimination under Title IX, please contact the Title IX Coordinator.

If necessary due to the format or size of any publication, use the following statement:

[NAME OF DISTRICT] prohibits sex discrimination in any education program or activity that it 
operates. Individuals may report concerns or questions to the Title IX Coordinator. The notice of 
nondiscrimination is located at [insert website address].

Title IX requires the district to provide a notice of nondiscrimination to students; parents, 
guardians, or other authorized legal representatives of elementary school and secondary school 
students; employees; applicants for admission and employment; and all unions and professional 
organizations holding collective bargaining or professional agreements with the district. The 
district must prominently place this notice of nondiscrimination on its website and in each
handbook, catalog, announcement, bulletin, and application form that it makes available to 
persons entitled to, or which are otherwise used in connection with the recruitment of students or 
employees.

Approved: 8/19/2024      Reviewed _______________ Revised _______________
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INITIAL REPORT OF SEX DISCRIMINATION
(Including But Not Limited To Sex-Based Harassment)

IF SEX DISCRIMINATION HAPPENED TO YOU (OR YOUR CHILD):
Anyone who believes they have been a victim of sex-based discrimination may initiate a report 
using this form; may bypass this form and contact the Title IX coordinator directly for 
assistance; or may make a report by any other means that will result in the Title IX coordinator 
receiving the report.

IF YOU ARE REPORTING SEX DISCRIMINATION THAT HAPPENED TO 
SOMEONE ELSE: It is understood that the basis of an initial report may be either direct or 
indirect knowledge or reasonable suspicion drawn from the circumstances and warranting further 
inquiry. District employees are required, and all other persons are strongly encouraged, to assist 
the district's Title IX coordinator by promptly supplying as much of the following information as 
possible, using this form, when making a report of sexual-based discrimination including sex-
based harassment. If you are not a district employee, you may instead directly contact the Title 
IX coordinator via any of the contact methods provided, but the Title IX coordinator will want 
the same information as is requested on this form.

Retaliation Prohibited

The district, its employees and other people are prohibited from intimidating, threatening, 
coercing or discriminating against you for filing this report. Please contact the Title IX 
coordinator immediately if you believe retaliation has occurred.

Confidentiality

The district will keep this report confidential as allowed by law. However, it may be necessary to 
disclose information contained in this report in order to investigate the alleged conduct and and 
administer appropriate responses and remedies. If you have any questions regarding how the 
information contained in this report may be used, please discuss them with the Title IX 
coordinator prior to filing the report. Once this report is filed, the district has an obligation to 
investigate the information provided.
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REPORT

To: Title IX Coordinator Date of Report: _______________________

Person Making Report
Name: ________________________________________________________________________

Address: ______________________________________________________________________

Phone(s): _____________________________________________________________________

Email: _______________________________________________________________________

Relationship with District (circle at least one): Student Employee Volunteer Visitor
Other (Explain): ________________________________________________________________

Relationship to Incident (circle at least one): Complainant Complainant's Parent/Guardian
Witness Other Person with Knowledge (explain): ________________________________

_____________________________________________________________________________
Alleged Victim(s) (if someone other than an alleged victim is making the report)

Name: ________________________________________________________________________

Address: ______________________________________________________________________

Phone(s):______________________________________________________________________

Email: ________________________________________________________________________

Relationship with District (circle at least one): Student Employee Volunteer Visitor
Other (Explain): ________________________________________________________________

______________________________________________________________________________
Relationship with the Alleged Perpetrator (Respondent):* _______________________________

______________________________________________________________________________
*If the District itself allegedly engaged sex-based discrimination, use “District” when identifying 
the respondent on this form, and include (if applicable) the specific school, program, or activity 
in which the alleged sex discrimination occurred or is occurring. 

Please provide the contact information requested above for each additional alleged victim of the 
sex discrimination (attach additional sheets if necessary): _______________________________

______________________________________________________________________________
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Respondent(s) (Alleged Perpetrators)

Name: ________________________________________________________________________

Address: ______________________________________________________________________

Phone(s): _____________________________________________________________________

Email: ________________________________________________________________________
Relationship with District (circle at least one): Student Employee Volunteer Visitor
Other (Explain): ________________________________________________________________

______________________________________________________________________________
Relationship with the Victim: _____________________________________________________

______________________________________________________________________________
Please provide the contact information requested above for each additional respondent (attach 
additional sheets if necessary): ____________________________________________________

______________________________________________________________________________

______________________________________________________________________________
Conduct – Please describe the conduct and/or circumstances prompting this report (attach 
additional sheets with all of the information if necessary): _______________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
Information Regarding Respondent – Please provide as much information as you can about
the person(s) involved: ___________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Witnesses – If other persons observed some or all of the conduct that may constitutes sexual 
harassmediscriminationnt or can otherwise provide information useful for an investigation,
please provide their names, descriptions and/or contact information: ______________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
Any Other Persons with Information – Please provide the names, descriptions and/or contact 
information of any person not listed above but likely to have information regarding or verifying 
these claims, including other persons you have discussed this report with: __________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
Other Reports – To your knowledge, Hhas this conduct been reported to the police, the 
Children's Division of the Missouri Department of Social Services or to any other agency? If so, 
please provide the name of any police agency contacted and provide to the Title IX coordinator a 
copy of the report or complaint filed, if any: __________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
Other Evidence – If you have documents, pictures, texts, e-mails, video or other types of 
evidence that support your allegations, please provide copies of them with this report or describe 
them below and provide them to the Title IX coordinator: _______________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Safety – Do you have concerns regarding the safety of the alleged victim, perpetrator or any
other person? If so, please explain: _________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
Acknowledgment of Reporter

I have read this report form thoroughly and have answered all questions in good faith. I 
understand that I may contact the Title IX coordinator if I have any questions about the reporting 
process or policy ACA in general.

______________________________ ______________________________
Reporter's Signature Date

___________________________________________
Reporter's Printed Name: 

District Receipt of Report

 
This report form was received by the Title IX coordinator on _______________________ [date].
 
________________________________ ______________________________
Title IX Coordinator's Signature Date

________________________________
Title IX Coordinator's Printed Name: 
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Approved: 8/19/2024      Reviewed _______________ Revised _______________
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TITLE IX COORDINATOR’S SEX DISCRIMINATION COMPLAINT INTAKE FORM

The purpose of this form is to assist the Title IX coordinator in determining, in cooperation with 
the person making the report, whether the behavior constitutes sex discrimination under Title IX 
or a violation of other laws or the district's code of conduct.

Retaliation Prohibited

The district, its employees and other people are prohibited from intimidating, threatening, 
coercing, or discriminating against you for filing this report. Please contact the Title IX 
coordinator immediately if you believe retaliation has occurred.

Confidentiality

The district will keep this report confidential as allowed by law. However, it may be necessary to 
disclose information contained in this report in order to investigate the conduct and administer an 
appropriate response and remedies. If you have any questions regarding how the information 
contained in this report may be used, please discuss them with the Title IX coordinator.

_____ Title IX coordinator to initial here after discussing with the reporter during intake.

Date of Report: ___________________________

Person Making the Report

Name: ________________________________________________________________________ 

Address: ______________________________________________________________________ 

Phone(s): _____________________________________________________________________

Email: ________________________________________________________________________

Relationship with District (circle at least one):   Student       Employee       Volunteer       Visitor

Other (Explain): ________________________________________________________________ 
Relationship to Incident (circle at least one):   Complainant       Complainant's Parent/Guardian
Witness          Other Person with Knowledge (explain): ________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Person(s) subjected to sex discrimination (if different than Person Making Report)

Name: ________________________________________________________________________

Address: ______________________________________________________________________

Phone(s): _____________________________________________________________________

Email: ________________________________________________________________________

Relationship with District (circle at least one):    Student       Employee       Volunteer       Visitor
Other (Explain): ________________________________________________________________ 

Relationship with the Alleged Perpetrator (Respondent): ________________________________

______________________________________________________________________________

Please provide the contact information requested above for each additional person subjected to 
discrimination (attach additional sheets if necessary): __________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
 
Respondent(s) (Person / Entity Alleged to have discriminated on the basis of sex)

Name: ________________________________________________________________________

Address: ______________________________________________________________________

Phone(s): _____________________________________________________________________

Email: ________________________________________________________________________

Relationship with District (circle at least one):     District      Student      Employee      Volunteer
Visitor
Other (Explain): ________________________________________________________________

Relationship with the Complainant: _________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Please provide the contact information requested above for each additional respondent of the 
sexual harassment (attach additional sheets if necessary): _______________________________

______________________________________________________________________________

______________________________________________________________________________

Reported Conduct Summary

Describe below the conduct and other information supplied to the Title IX coordinator during 
intake that may constitute sexual harassment discrimination. If the following space is not 
sufficient, please attach an additional sheet with all of the information. Please address:

1. Where did the conduct occur, and is it being repeated? ___________________________

_____________________________________________________________________________

_____________________________________________________________________________

______________________________________________________________________________

2. How has the conduct affected the complainant's ability to fully participate in the school's 
academics (or school employment) and/or school programs and activities? ____________

______________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Any Information Regarding Respondent – Provide other relevant information about the person(s) 
involved in the alleged sexual harassment and their relationship with the complainant: ________

______________________________________________________________________________

______________________________________________________________________________

Witnesses – Provide names, descriptions and/or contact information of persons believed to have 
observed the conduct or who otherwise may have knowledge of the conduct and/or the 
circumstances: _________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
Other Persons with Information – Provide names, descriptions and/or contact information of any 
other person with information regarding or verifying these claims, including other persons with 
whom the conduct has been discussed: ______________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
Other Evidence – Description of documents, pictures, texts, emails, video, physical objects or 
other types of evidence relevant to the allegations, as provided to the Title IX coordinator: 
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
Resolution – In your opinion as the complainant, what actions should the district take to address 
or resolve the conduct? Please note that the district is not obligated to follow your 
recommendations but is interested in your opinion.____________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Safety – List any concerns regarding the safety of the complainant, respondent or any other 
person: _______________________________________________________________________ 
 
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
Supportive Measures – List supportive measures discussed or offered: ____________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
Other Reports – If the conduct has been reported to the police, social service agencies, or any 
other agency, provide the name of any agency contacted: _______________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Title IX Coordinator's Designation of Report
(To be Completed by Title IX Coordinator)

After consultation, this report is designated as:

A report giving the district knowledge of conduct that reasonably may constitute sex 
discrimination in its education program or activity sex discrimination under Title IX (or 
associated retaliation) prohibited in policy 504.24 (check all that apply):

   A “quid pro quo harassment” because it alleges conditioning the provision of an 
aid, benefit or service of the district on an individual's participation in unwelcome 
sexual conduct;

Subjected to a hostile environment on the basis of sex; 

One of the “Specific Offenses” listed in the Title IX regulations;

Other exclusion, on the basis of sex, from participation in, or being denied the 
benefits of, or being otherwise subjected to discrimination under any academic, 
extracurricular, research, occupational training, or other education program or 
activity operated by the district.
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OR

NOT a report giving the district knowledge of conduct that reasonably may constitute sex 
discrimination in its education program or activity sex discrimination under Title IX (or 
associated retaliation) prohibited in policy 504.24. If applicable, indicate that the 
allegations instead reported a concern of:

A complaint of illegal discrimination and/or harassment or associated retaliation 
prohibited in policy 504.18, but not sex discrimination.

A report of potential misconduct in the district’s program or activity, but not misconduct on the 
basis of sex. (explain): ___________________________________________________________ 
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
And, therefore:

The reported conduct will be referred for district response in accordance with the 
provisions of the applicable policy; or

No further action is being taken on the reported conduct at this time.

I made the foregoing determinations on _____________________ [date] and in accordance with 
policy 504.24.
 
_____________________________ ________________________
Title IX Coordinator's Signature Date

Title IX Coordinator's Printed Name: _______________________________________________ 

Upon making the foregoing disposition, a copy of this completed form is being provided to the 
reporter.

Approved: 8/19/2024      Reviewed _______________ Revised _______________
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INFORMAL RESOLUTION PROCEDURES

The Title IX Coordinator or designee may offer the parties an informal resolution process as an 
alternative to the more formal Title IX grievance procedure at any time prior to the completion of 
the formal grievance procedure, but is not required to do so. However, the informal resolution 
process cannot be used when the complaint includes allegations that an employee engaged in 
sex-based harassment of a student or the process would conflict with the requirements of law. 
Further, the Title IX Coordinator or designee will not offer this process if the alleged conduct 
would present a future risk of harm to others. Even if the information resolution process is used, 
the Title IX Coordinator is responsible for taking appropriate, prompt and effective steps to 
ensure that sex discrimination does not occur in the district’ programs and activities.

Consent

The district must obtain the parties’ voluntary consent to the informal resolution process from 
both parties, and must not require waiver of the right to an investigation and determination of a 
complaint as a condition of enrollment, employment or any other right. The district and its staff 
will not require or pressure the parties to participate In an Informal resolution process. or 
continuing enrollment, or employment or continuing employment, or exercise of any other right. 
The consent will be provided in writing. Appropriate supportive measures will continue during 
the informal resolution process.

Notice

Before initiation of an informal resolution process, the district must provide to the parties notice 
that explains:

1. The allegations;
2. The requirements of the informal resolution process;
3. That, prior to agreeing to a resolution, any party has the right to withdraw from the informal 

resolution process and to initiate or resume the recipient’s grievance procedures;
4. That the parties’ agreement to a resolution at the conclusion of the informal resolution 

process would preclude the parties from initiating or resuming grievance procedures arising 
from the same allegations;

5. The potential terms that may be requested or offered in an informal resolution agreement, 
including notice that an informal resolution agreement is binding only on the parties; and

6. What information the recipient will maintain and whether and how the district could
7. disclose such information for use in grievance procedures, if grievance procedures are 

initiated or resumed.

Facilitator

The informal process will be led by a facilitator appointed by the Title IX Coordinator or 
designee. The facilitator cannot be the same person as the investigator or the decisionmaker in 
the Title IX grievance procedures. Any person designated by the district to facilitate an informal 
resolution process must not have a conflict of interest or bias for or against complainants or
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respondents generally or an individual complainant or respondent. Any person facilitating 
informal resolution must receive the training required by Title IX for that role.

Internal Resolution Process Requirements

When a party agrees to the Informal Resolution process, they are required to:

• Withdraw from the Title IX grievance procedure.
• Not file an additional complaint under the Title IX grievance procedure based on the same 

facts while the informal resolution process is pending.
• Participate in the process in good faith.
• Meet with the facilitator when requested to do so.
• Meet with the facilitator and the other party when requested by the facilitator. 
• Respond to all questions asked by the facilitator.
• Provide evidence to the facilitator when requested.
• Submit written requests that provide details regarding the remedies they are seeking. These 

requests are shared with the other party.
• When agreement is reached, signing a written document stating the content of the agreement.
• Abide by the agreement reached. 
• Retaliation, threats, and foul language are prohibited.

Failure of a party to comply with these requirements will result in the facilitator ending the 
informal resolution process and returning the complaint to the formal Title IX grievance process.
The Title IX Coordinator or either party may terminate the informal resolution process prior to 
reaching an agreement. In those situations, the complaint will again be processed under the Title 
IX grievance procedure.

Agreements

Agreements reached as part of the informal resolution process will be in writing, signed by both 
parties, and approved by the Title IX Coordinator. When necessary, either party may request an 
amendment or supplemental agreement and the Title IX Coordinator or designee will determine 
if that is appropriate.

An agreement closes the complaint.

Failure to abide by the agreement will result in disciplinary sanctions and the possibility that a 
complaint will again be filed under the Title IX grievance procedure.

Potential Terms

The potential terms that may be requested or offered to parties by the facilitator in an informal 
resolution include but are not limited to:

1. Restrictions on contact between the parties.
2. Administrative accommodations such as adjusting class schedules, changing sections, etc.
3. Education, professional development, mentoring,a or coaching.
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4. Collaborative agreements on behavior modifications. 
5. Other non-disciplinary interventions.
6. Exclusions or restrictions on the respondent’s participation in one or more of the district’s 

programs or activities or attendance at specific events.
7. Any remedies or discipline that the district could have imposed if the district’s Title IX 

grievance process had been used.
8. Any supportive measure the district has offered or could have offered to the parties.

Information Retention and Use

The district will retain the complaint, written responses, and any final agreement in a file separate 
from the employment file or student file, though the matter may be referenced in the employment 
file or student file. If an agreement is not reached, any evidence disclosed or records created 
during the informal resolution process may be used in the Title IX grievance procedure. The 
records will be retained at least seven years, or until a respondent student graduates or a 
respondent employee is no longer employed, whichever is longer.

Explanation

The new Title IX regulations allow for districts to offer parties the opportunity for a more 
informal process for resolving complaints of sex discrimination. This process cannot be used if 
the allegation is sexually harassment of a student by an employee, but may be considered a good 
option in other situations. This would be, for example, a good opportunity to exercise restorative 
justice practices if you have staff members trained in that process.

The regulations do not give much guidance on this process, so much of this sample procedure is 
optional and may be amended by the district. And the district is not required to offer an informal 
resolution process at all.

Approved: 8/19/2024      Reviewed _______________ Revised _______________
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SEX-BASED HARASSMENT UNDER TITLE IX
(Determination)

Name(s) of Complainant(s): _____________________________________________________

____________________________________________________________________________ 
 
Name(s) of Respondent(s): ______________________________________________________ 

____________________________________________________________________________

Date of Determination: _____________________________________

If necessary, write out on a separate sheet, attach to this form and incorporate by reference.

Allegations

List the allegations potentially constituting sexual harassment under Title IX: ______________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Procedural Steps Taken

Provide a description of the procedural steps taken from the receipt of the formal complaint to 
this decision, including any notifications to the parties, interview with the parties and witnesses, 
site visits, methods used to gather other evidence and hearings held: ______________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Findings of Fact

Summarize the evidence considered. List the facts determined to be true: __________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Conclusions Regarding District Code of Conduct

Apply the district's code of conduct to the facts: _______________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Determination of Responsibility for Sexual Harassment under Title IX

Based on a preponderance of the evidence, I have found the following (state whether the 
respondent has committed sexual harassment under Title IX for each allegation and provide the 
rationale for the decision): ________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Recommendations Regarding Discipline

State the discipline that is recommended, if any: ______________________________________

______________________________________________________________________________

______________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Other Remedies: _______________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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Effective Date

_____________________ [Insert date immediately after deadline to appeal.]

 
Appeal Rights

The parties may request an appeal of this decision by submitting written notice to the Title IX
coordinator within business days after the date of the decision. Appeals are limited to one or 
more of the following bases:

1. There was a procedural irregularity that affected the outcome;

2. There is new evidence that was not reasonably available at the time of the determination that 
could affect the outcome of the matter; or

3. The Title IX coordinator, investigator(s) or decision-maker(s) had a conflict of interest or bias 
for or against complainants or respondents generally or an individual complainant or respondent 
that affected the outcome.

For more information on the appeal process, contact the Title IX coordinator and review policy
504.24.

_______________________________________
Decision-Maker's Signature

_______________________________________
Decision-Maker's Printed Name

Approved: 8/19/2024      Reviewed _______________ Revised _______________
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NONDISCRIMINATION ON THE BASIS OF SEX
(Notice of Dismissal of Complaint)

Name(s) of Complainant(s): ______________________________________________________

_____________________________________________________________________________

Name(s) of Respondent(s): _______________________________________________________

_____________________________________________________________________________

From: ______________________________________________, Title IX Coordinator
 
Date: _________________________________

The district has dismissed the complaint of sex discrimination under Title IX 

initiated on ________________________ [date of formal complaint]. 

The complaint was dismissed because (please check all that apply):

The district is unable to identify the respondent after taking reasonable steps to do so;
The respondent is not participating in the district’s education program or activity and is 
not employed by the district;
The complainant voluntarily withdraws any or all of the allegations in the complaint, the 
Title IX Coordinator declines to initiate a complaint, and the district determines that, 
without the complainant’s withdrawn allegations, the conduct that remains alleged in the 
complaint, if any, would not constitute sex discrimination under Title IX even if proven; 
or
The Title IX Coordinator or designee determines the conduct alleged in the complaint, 
even if proven, would not constitute sex discrimination under Title IX.

Appeal

You may appeal the dismissal of this complaint by submitting written notification of appeal to 
the Title IX coordinator listed above within 3 business days of receiving this notice.
 
Appeals are limited to one or more of the following bases:

1. There was a procedural irregularity that affected the outcome;

2. There is new evidence that was not reasonably available at the time the decision to dismiss 
was made that could affect the outcome; or
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3. The Title IX coordinator, investigator or decision-maker had a conflict of interest or bias for 
or against complainants or respondents generally or an individual complainant or respondent 
that affected the outcome.

If the dismissal is appealed, the Title IX Coordinator or designee will:

• Notify the parties of any appeal, including notice of the allegations, if notice was not 
previously provided to the respondent;

• Implement appeal procedures equally for the parties;
• Ensure that the decisionmaker for the appeal did not take part in an investigation of the 

allegations or dismissal of the complaint;
• Ensure that the decisionmaker for the appeal has been trained consistent with the Title IX 

regulations;
• Provide the parties a reasonable and equal opportunity to make a statement in support of, or 

challenging, the outcome; and
• Notify the parties of the result of the appeal and the rationale for the result.

Other Options

Even if the allegations are not appropriate for a complaint of sex discrimination under Title IX, if 
the Title IX coordinator determines that the allegations should be investigated under a different 
complaint process, the Title IX coordinator will forward the formal complaint to the appropriate 
person within the district to address the concerns using a different complaint process.

If you have any questions, please contact the Title IX coordinator and consult policy 504.24. 

_____________________________________
Title IX Coordinator's Signature

_____________________________________
Title IX Coordinator's Printed Name

Approved: 8/19/2024      Reviewed _______________ Revised _______________
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SEX DISCRIMINATION UNDER TITLE IX
(Appeal of Dismissal of Complaint OR Appeal of Determination of Grievance)

Party Filing Appeal: _____________________________________________________________

Date Appeal Filed: ______________________________________________________________

IF YOU ARE APPEALING DISMISSAL OF A COMPLAINT USE SECTION 1.
 
IF YOU ARE APPEALING THE OUTCOME OF THE GRIEVANCE PROCES USE 
SECTION 2.

SECTION 1: APPEAL OF A DISMISSAL PRIOR TO GRIEVANCE PROCESS:

I am notifying the district that I am appealing the dismissal of the complaint made on
_______________________________ [date of decision]. I understand that I may appeal only if 
one or more of the following bases apply (check all bases that apply):

There was a procedural irregularity that affected the outcome. If you check this box, 
please describe the procedural irregularity and how that irregularity impacted the 
determination to dismiss the complaint.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
There is new evidence that was not reasonably available at the time of the determination. 
If you check this box, please describe the new evidence, explain why it was unavailable 
and, if possible, attach it to this form. Further, explain why you believe the new evidence 
would have created an oral or written request to the district that objectively can be 
understood as a request for the district to investigate and make a determination about 
alleged discrimination under Title IX or its regulations. __________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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The Title IX coordinator, investigator or decision-maker had a conflict of interest or bias 
for or against complainants or respondents generally or an individual complainant or 
respondent that affected the outcome. If you check this box, please identify the people 
with the conflict of interest or bias and identify the conflict or provide specific examples 
that demonstrated bias. Further, explain how this conflict of interest or bias impacted the 
decisions that there was no oral or written request to the district that objectively can be 
understood as a request for the district to investigate and make a determination about 
alleged discrimination under Title IX or its regulations. ___________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

I have read this appeal form thoroughly and have answered all questions truthfully and in good 
faith.

_______________________________________
Signature of Party Appealing

_______________________________________
Printed Name of Party Appealing
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SECTION 2: APPEAL OF OUTCOME OF GRIEVANCE PROCESS FOR
SEX DISCRIMINATION UNDER TITLE IX

Party Filing Appeal: ________________________ Date Appeal Filed: ____________________

I am notifying the district that I am appealing the outcome of the District’s Title IX Grievance
Procedure, dated ____________________ [date of decision].

The Grievance Procedure Decisionmaker’s decision (or the first-level appeal decision, as 
applicable) should be reversed or modified because (Check all that apply and explain each one 
checked in attachments to this form when filed):

Under the preponderance of the evidence standard of proof to determine whether sex 
discrimination occurred, the evidence does not support the determination.
The remedies provided are inadequate or were improperly imposed.
The disciplinary sanctions are inadequate or were improperly imposed.
There was a procedural irregularity that affected the outcome.
There is new evidence that was not reasonably available at the time of the determination 
that could affect the outcome. If you check this box, please describe the new evidence, 
explain why it was unavailable and, if possible, attach it to this form. 
The Title IX coordinator, investigator or decision-maker had a conflict of interest or bias 
for or against complainants or respondents generally or an individual complainant or 
respondent that affected the outcome. If you check this box, please identify the people 
with the conflict of interest or bias and identify the conflict or provide specific examples 
that demonstrated bias. Further, explain how this conflict of interest or bias impacted the 
determination, remedies, and/or disciplinary sanctions.

I have read this appeal form thoroughly and have answered all questions truthfully and in good 
faith.

_____________________________________
Signature of Party Appealing

_____________________________________
Printed Name of Party Appealing
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SEX DISCRIMINATION UNDER TITLE IX
(Notice of Appeal)

Name(s) of Complainant(s): ______________________________________________________

_____________________________________________________________________________

Name(s) of Respondent(s): _______________________________________________________

_____________________________________________________________________________

Date: _____________________________

On __________________________[date appeal was filed], the [complainant/respondent] filed 
an appeal of the (check as appropriate):

Dismissal of Complaint, or
Grievance Procedure Outcome Determination.

A copy of the appeal is attached.
 
The district has appointed the Superintendent or designee, __________________________ 
[name and title of decisionmaker on appeal] to hear and decide the appeal.

Both parties are entitled to submit a written statement in support of or challenging the appeal.
Those statements are due to the decision-maker no later than ____________________ [date no
later than five business days after receipt of the notice]. Please submit the written statement 
electronically at:

Email address: ________________________________________________________________
or
Address: _____________________________________________________________________

Unless the deadline is extended for good cause, a final decision on this appeal will be made by
__________________________ [date ten business days after this notice of appeal]. You will be 
notified if this deadline is extended. These timelines and procedures may change if the appeal is 
combined with a statutory right to a hearing on a disciplinary sanction, and the parties will be so 
advised as needed.

_____________________________________ 
Title IX Coordinator's Signature

_____________________________________
Title IX Coordinator's Printed Name
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Approved: 8/19/2024      Reviewed _______________ Revised _______________
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SEX DISCRIMINATION
(Notice of Initiation of Grievance Procedures)

Attach additional sheets if more space is needed for answering any question.

Name(s) and Title(s) of Complainant(s): _____________________________________________

______________________________________________________________________________

______________________________________________________________________________
Name(s) and Title(s) of Respondent(s): ______________________________________________

______________________________________________________________________________

______________________________________________________________________________
Title IX Coordinator's Name and Other Title (if any): __________________________________ 

Office Address: ________________________________________________________________ 
Phone/Fax and Telecomm Device for the Deaf, if available: 
_____________________________________________________________________________
Email Address: ________________________________________________________________ 

On ________________________ [date the complaint occurred], the district received a complaint
from the above-listed complainant(s) alleging acts that if proven may constitute sex 
discrimination under district policy 504.24. The parties were notified of that complaint on
___________________________ [date of notice of complaint] and were given:

• a copy of Policy 504.24 including grievance procedures.
• a copy of the district’s Policy 504.24 informal resolution procedures.

The district has determined that the complaint constitutes a request for the district to investigate 
and make a determination about alleged discrimination under Title IX and its regulations.

The district will provide for adequate, reliable, and impartial investigation of complaints. The 
burden is on the district — not on the parties — to conduct an investigation that gathers 
sufficient evidence to determine whether sex discrimination occurred. Please review the 
grievance procedure for additional information on the process.

Please take notice that:
• Retaliation is prohibited; and
• The parties are entitled to an equal opportunity to access the relevant and not otherwise 

impermissible evidence or an accurate description of this evidence. If the district provides a 
description of the evidence, the parties are entitled to an equal opportunity to access the 
relevant and not otherwise impermissible evidence upon the request of any party.
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The alleged conduct the district is investigating is summarized below:

1. Identities of the parties involved in the incident(s): __________________________________

______________________________________________________________________________

______________________________________________________________________________

2. The conduct alleged to constitute sex discrimination: ________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

3. The date(s) and location(s) of the alleged incident(s): ________________________________

______________________________________________________________________________

______________________________________________________________________________

Supportive Measures: As more fully explained in the grievance procedures, as part of promptly 
and effectively ending any sex discrimination in the district’s program or activity, preventing its 
recurrence, and remedying its effect, the district offers and coordinates supportive measures 
through its Title IX Coordinator, to complainants as appropriate and, if a grievance has 
commenced, to the respondent as appropriate.
Date of Issuance of this Notice: ____________________________

_______________________________________
Title IX Coordinator's Signature

_______________________________________
Title IX Coordinator's Printed Name
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Approved: 8/19/2024      Reviewed _______________ Revised _______________
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SEX DISCRIMINATION UNDER TITLE IX
(Decision on Appeal of Dismissal of Complaint)

Name(s) of Complainant(s): ______________________________________________________

_____________________________________________________________________________

Name(s) of Respondent(s): _______________________________________________________

_____________________________________________________________________________

Date: ______________________________

On ____________________ [date], an appeal was filed to the dismissal of the complaint.

Decisionmaker’s Checklist for Appeal of Dismissal of a Complaint
PRIOR to Completing the Title IX Grievance Procedure

1. Did a procedural irregularity affect the outcome? 

   YES.

   NO.

2. Is there new evidence that was not reasonably available at the time of the determination that 
could affect the outcome?

   YES.

   NO.

3. Did the Title IX coordinator, investigator or decision-maker have a conflict of interest or bias 
for or against complainants or respondents generally or an individual complainant or 
respondent that affected the outcome?

   YES.

   NO.

Proceed to Decision
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Decision

After reviewing the relevant record and applying the decision checklists above, I/we have made 
the following decision related to this appeal under Policy 504.24.
[Explain the result of the appeal and the rationale for the decision or, if necessary, write out the 
full decision separately and attach it to the form and incorporate by reference.]: _____________

______________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

________________________________________
Signature of Decision-Maker of Appeal

________________________________________
Printed Name of Decision-Maker of Appeal

Approved: 8/19/2024      Reviewed _______________ Revised _______________
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SEX DISCRIMINATION UNDER TITLE IX
(Decision on Appeal of Grievance Procedure Outcome)

Name(s) of Complainant(s): ______________________________________________________

_____________________________________________________________________________

Name(s) of Respondent(s): _______________________________________________________

_____________________________________________________________________________

Date: _____________________________

On ________________ [date], an appeal was filed to the Grievance Process outcome in this 
matter.

Decisionmaker’s Checklist for Appeal of a Completed Title IX Grievance Outcome

1. Was the Title IX complainant, on the basis of sex, excluded from participation in, denied the 
benefits of, or otherwise subjected to discrimination under any academic, extracurricular, 
research, occupational training, or other education program or activity operated by the 
district?

    YES.

    NO.

2. If so, did the conduct of the Title IX Respondent cause the sex discrimination to occur? 

   YES.

   NO.

3. Did a procedural irregularity affect the outcome? 

   YES.

   NO.

4. Is there new evidence that was not reasonably available at the time of the determination that 
could affect the outcome?

   YES.

   NO.
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5. Did the Title IX coordinator, investigator or decision-maker have a conflict of interest or bias 
for or against complainants or respondents generally or an individual complainant or 
respondent that affected the outcome?

   YES.

   NO.

6. Are the remedies provided adequate and properly imposed? 

   YES.

   NO.

7. Are the disciplinary sanctions provided adequate and properly imposed?

   YES.

   NO.

Proceed to Decision.
 
.
 

Decision

After reviewing the relevant record and applying the decision checklists above, I/we have made 
the following decision related to this appeal under Policy 504.24.
[Explain the result of the appeal and the rationale for the decision or, if necessary, write out the 
full decision separately and attach it to the form and incorporate by reference.]: ____________

______________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

______________________________________
Signature of Decisionmaker of Appeal

______________________________________
Printed Name of Decisionmaker of Appeal

Approved: 8/19/2024      Reviewed _______________ Revised _______________
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