
Board of Education Regular Meeting
Monday, March 14, 2016 7:00 PM
Shelby-Rising City School HS Band Room
650 N. Walnut
Shelby, NE 68662-0218 

1. Call to Order

2. Pledge of Allegiance

3. Announce Open Meeting Act Posting and Location

4. Recognition of Visitors & Public Comment
During this time visitors may request to the board the opportunity to speak at the 
appropriate time.  Speakers must state their name and topic prior to addressing the 
board.  Each speaker will be limited to 3 minutes each and all speakers will be limited to 
30 minutes total during public comment.

5. Approval of Agenda

6. Consent Agenda

6.1. Minutes

6.2. Treasurers Report

7. Admnistrative Reports

7.1. Athletic Director/Activities Director Report

7.2. Elementary Principals Report

7.3. Middle School Principals Report

7.4. High School Principals Report

7.5. Superintendents Report

8. Old Business

8.1. Technology Report

8.2. Maintenance/Facilities/Transportation Report



8.3. Board/Committee Report

8.3.1. Building and Grounds Update

9. Discussion Items

9.1. Bus Camera's

9.2. AdvacEd Review

9.3. Legislative Update

10. New Business

10.1. Discuss and take necessary action on sale of property

10.2. Discuss and take necessary action on contract renewal of 39.0 FTE certificated 
staff

10.3. Discuss and take necessary action on certificated staff resignations

10.4. Discuss and take action on contract(s) for new certificated staff

10.5. Discuss and take action on 2016-17 Schedule D for Superintendent

10.6. Discuss and take necessary action on equipment lease

10.7. Discuss and take necessary action on touch screen featuring graduation classes, 
all-state recipients, and state champions

10.8. Discuss and take action on North Star Negotiations Software subscription

10.9. Discuss and take action on 2016-17 School Instructional Calendar (Draft #5)

10.10. Discuss and take action on 2nd Reading of Board Policy 503.03

10.11. Discuss and take action on 2nd Reading of Board Policy 503.09

11. Set Dates

12. Adjournment





Board of Education Regular Meeting
Shelby-Rising City School Band Room

DRAFT OF MEETING MINUTES FOR February 15, 2016 SCHOOL BOARD MEETING

Attendance Taken at 7:00 PM: 

Present Board Members:   
Mrs. Jennifer Belt 
Roy  Houdersheldt 
Jeff  Kuhnel 
Geoffrey  Ruth 
Heath  Vrbka 
Chris  Whitmore 
 

I. Call to Order  
 
Discussion: 
President Kuhnel called meeting to order at 7:00PM 

II. Pledge of Allegiance  

III. Announce Open Meeting Act Posting and Location  

IV. Recognition of Visitors  

V. Approval of Agenda  

Motion Passed:  Motion to approve agenda as presented passed with a motion by 
Mrs. Jennifer Belt and a second by Chris  Whitmore.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

VI. Consent Agenda  

Motion Passed:  Motion to approve Consent Agenda passed with a motion by 
Geoffrey  Ruth and a second by Heath  Vrbka.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

VI.A. Minutes  
VI.B. Treasurers Report  

VII. Admnistrative Reports  
VII.A. Athletic Director/Activities Director Report  
VII.B. Elementary Principals Report  



VII.C. Middle School Principals Report  
VII.D. High School Principals Report  
VII.E. Superintendents Report  
VII.E.1. Legislative Update  

VIII. Old Business  
VIII.A. Technology Report  
VIII.B. Maintenance/Facilities/Transportation Report  
VIII.C. Board/Committee Report  
VIII.C.1. Building and Grounds  

IX. New Business  
IX.A. Discuss and take necessary action on Administrator Contracts for the 16-17 
school year  

Motion Passed:  Motion to extend administrator contracts to Mr. Bill Curry and 
Mrs. Denise Glock for the 2016-2017 school year. passed with a motion by Roy  
Houdersheldt and a second by Chris  Whitmore.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

IX.B. Discuss and take necessary action on renewing NASB membership  

Motion Passed:  Motion to renew membership in Nebraska Association of School 
Boards for the Shelby-Rising City School District passed with a motion by Heath  
Vrbka and a second by Mrs. Jennifer Belt.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

IX.C. Discuss and take necessary action on the 2016-17 School Calendar  
 
Discussion: 
2016-2017 School Calendar Action has been tabled until March Meeting 
IX.D. Review of State/Federal Programs  
IX.E. Discuss and take necessary action on Friend Public Schools request to join 
the Crossroads Conference  

Motion Passed:  Motion to accept Friend Public Schools request to join the 
Crossroads Conference  passed with a motion by Roy  Houdersheldt and a second by 
Heath  Vrbka.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

IX.F. Discuss and take necessary action on Board Policy 503.03  



Motion Passed:  Motion to approve the first reading of changes made to Board 
Policy 503.03 passed with a motion by Chris  Whitmore and a second by Mrs. 
Jennifer Belt.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

IX.G. Discuss and take necessary action on Board Policy 503.09  

Motion Passed:  Motion to approve the first reading of changes made to Board 
Policy 503.09 passed with a motion by Chris  Whitmore and a second by Roy  
Houdersheldt.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

IX.H. Discuss District philosophy on Participation Grading in Class  
IX.I. Discuss and take necessary action on Teacher Resignation(s)  

Motion Passed:  Motion to accept the resignation of Mr. Eric Williams. The Board 
of Education wishes to thank Mr. Williams for his 1 year of service to the 
District. passed with a motion by Geoffrey  Ruth and a second by Heath  Vrbka.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

X. Set Dates  
 
Discussion: 
March Board Meeting:March 14th, 2016 at 7:00PM 

XI. Executive Session  

XII. Adjournment  

Motion Passed:  Motion to adjourn at 8:48PM passed with a motion by Jeff  Kuhnel 
and a second by Geoffrey  Ruth.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 



GEOFF RUTH____________________
School Board Secretary



Board of Education Special Meeting
Shelby-Rising City School Library

DRAFT OF MEETING MINUTES FOR February 26, 2016 SCHOOL BOARD MEETING

Attendance Taken at 12:04 PM: 

Present Board Members:   
Roy  Houdersheldt 
Jeff  Kuhnel 
Geoffrey  Ruth 
Chris  Whitmore 
 
Absent Board Members:   
Mrs. Jennifer Belt 
Heath  Vrbka 

I. Call to Order  
 
Discussion: 
Call Meeting to Order at 12:00PM by Jeff Kuhnel 

II. Pledge of Allegiance  

III. Announce Open Meeting Act Posting and Location  

IV. Approval of Agenda  

Motion Passed:  Motion to approve agenda as presented passed with a motion by 
Jeff  Kuhnel and a second by Geoffrey  Ruth.  
Mrs. Jennifer Belt Absent 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Absent 
Chris  Whitmore Yes 

V. New Business  
V.A. Discuss and take necessary action on construction site access.  
 
Discussion: 
The Board of Education discussed access points into the school in order to 
protect city street from any damage that heavy trucks may cause.  An alternative 
route using the west entrance and rocking a driveway within the job site in 
order to keep trucks off of Village streets appears to be the only option at 
this time.   An early cost estimate of the change in truck routes will 
potentially cost the district $15,000.

The truck route for the Steel Beams Roof Structures has been discussed and 
agreed upon between the Village of Shelby and the Shelby-Rising City Board of 
Education. 

Motion Passed:  Motion to make any payments for an alternative access road for 
the construction site from the Special Building Fund. passed with a motion by 
Chris  Whitmore and a second by Roy  Houdersheldt.  
Mrs. Jennifer Belt Absent 



Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Absent 
Chris  Whitmore Yes 

V.B. Update on construction project.  
 
Discussion: 
BD's construction foreman gave an update on building project. 

VI. Adjournment  

Motion Passed:  Motion to adjourn at 12:52PM passed with a motion by Geoffrey  
Ruth and a second by Jeff  Kuhnel.  
Mrs. Jennifer Belt Absent 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Absent 
Chris  Whitmore Yes 

GEOFF RUTH____________________
School Board Secretary



County of Polk School District 32 Board Report With Checks Page: 1
03/11/2016 1:11 PM MARCH 2016 GENERAL FUND INVOICES User ID: SAS
Check # Vendor Name Amount

Checking 1 Fund: 01 GENERAL FUND
34383 ADVANCED 25.00

34384 ALFRED BENESCH & COMPANY 125.55

34385 AMAZON 391.88

34386 AWARDS & ENGRAVING 122.13

34387 BIRCH TELECOM 96.06

34388 BLACK HILLS ENERGY 2,126.49

34389 BLICK ART MATERIALS 274.08

34390 BRENTHAVEN 683.45

34391 BUTLER PUBLIC POWER DISTRICT 921.35

34392 CAPITAL ONE 367.20

34393 CENTRAL NEBRASKA REHABILITATION 2,172.75
SERVICES

34394 CENTRAL VALLEY AG 722.70

34395 COLUMBUS PUBLIC SCHOOL 2,501.00

34396 COLUMBUS TELEGRAM 176.58

34397 CONSTELLATION ENERGY 3,791.05

34398 COSTUME HOLIDAY HOUSE, INC. 395.14

34399 COSTUME SHOPPE 60.00

34400 CUBBYS CORPORATE OFFICE 2,081.49

34401 CULLIGAN 99.00

34402 CURRY, WILLIAM 34.30

34403 DAVID CITY PUBLIC SCHOOL 7,247.74

34404 E.S.U. #7 433.18

34405 EAKES OFFICE SOLUTIONS 907.30

34406 EDUCATIONAL SERVICE UNIT #7 12,861.97

34407 ELECTRONIC ENGINEERING 11,389.73

34409 EWELL EDUCATIONAL SERVICES 265.00

County of Polk School District 32 Board Report With Checks Page: 2
03/11/2016 1:11 PM MARCH 2016 GENERAL FUND INVOICES User ID: SAS
Check # Vendor Name Amount



34410 FIRST BANK CARD 561.68

34411 FIRST NATIONAL BANK FREMONT 1,250.00

34412 FOLLETT SCHOOL SOLUTIONS INC. 157.73

34413 FRANK PAXTON LUMBER CO 1,351.50

34414 GAETH PEST CONTROL SERVICES 65.00

34415 GENERAL FUND-PETTY CASH 4,142.40

34416 HAMPTON INN 1,085.95

34417 HINKLE, SHANE 712.50

34418 HOMETOWN LEASING 442.64

34419 IDVILLE 303.74

34420 J.W. PEPPER & SON, INC. 402.19

34421 JACKSON SERVICES, INC 343.44

34422 KSB SCHOOL LAW, PC, LLO 192.50

34423 LOU'S SPORTING GOODS 42,943.92

34424 MATHESON TRI-GAS INC. 413.54

34425 MCILNAY & COMPANY 1,562.88

34426 MENARDS 80.18

34427 MICROTEL INN & SUITES KEARNEY NE 92.99

34428 MID-AMERICAN RESEARCH CHEMICAL 600.00

34429 MID-STATE ENGINEERING & TESTING, 200.00
INC.

34430 NATIONAL GEOGRAPHIC 39.00

34431 NE ASSOCIATION OF SCHOOL BOARD 75.00

34432 OFFICENET 273.62

34433 OHIO STATE UNIVERSITY 984.66

34434 ORKIN PEST CONTROL 58.05

34435 OVER HEAD DOOR 1,491.88

34436 PAY FLEX 128.70
County of Polk School District 32 Board Report With Checks Page: 3
03/11/2016 1:11 PM MARCH 2016 GENERAL FUND INVOICES User ID: SAS
Check # Vendor Name Amount

34437 POLK CO. RURAL PUBLIC POWER 6,861.16
DISTRICT

34438 POLK COUNTY NEWS 87.78

34439 SERVICE MASTER BY SHEVLIN 4,094.00



34440 SHELBY AUTO CLINIC 991.84

34441 SHELBY FOOD MART 52.53

34442 STROMSBURG WATER & CONDITIONING 154.00
INC.

34443 TRIPLE S SERVICE 118.50

34444 UNIVERSITY OF OREGON 172.00

34445 VERIZON WIRELESS 104.60

34446 VILLAGE OF SHELBY 647.39

34447 NETA 120.00

Fund Total: 123,631.61
Payroll Total: 382,084.13

Total: 505,715.74









































































Superintendent	Pay	Transparency	Notice—Contract		for	Chip	Kay

After	the	2015/16	school	year,	how	many	years	remain	on	the	contract: 1
(Column	F	must	be	completed	if	additional	years	remain	on	contract.)
The	estimated	costs	to	the	district	for	the	2015/16	year	and	2016/17	year	are	listed	below:

2015/16	Base	Pay,	Additional	
Compensation	&	Benefits

Future	Base	Pay,	Additional	
Compensation	&	Benefits	per	

Contract	(2016/2017)

TOTAL	CONTRACT	COST

	$																																									120,000.00	 	$																																				127,200.00	 	$																															247,200.00	

●	Extended	contracts	/	Activities	outside	of	regular	salary 	$																																																									-			 	$																																																					-			 	$																																																-			
●	Bonus/Incentive/Performance	Pay 	$																																																									-			 	$																																																					-			 	$																																																-			

	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																									-			 	$																																																					-			 	$																																																-			

	$																																											19,507.32	 	$																																						19,441.76	 	$																																		38,949.08	
	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																									-			 	$																																																					-			 	$																																																-			

	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																											20,847.36	 	$																																						22,298.16	 	$																																		43,145.52	
	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																335.00	 	$																																												335.00	 	$																																							670.00	
	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																									-			 	$																																																					-			 	$																																																-			
	$																																																									-			 	$																																																					-			 	$																																																-			

Totals: 	$																																								160,689.68	 	$																																				169,274.92	 	$																															329,964.60	
●	All	other	benefit	costs	not	mentioned	above

●	Cafeteria	Plan	Stipend
●	Cash	in	lieu	of	insurance
●	Employee's	share	of	retirement,	deferred	compensation,	FICA	and	
Medicare	if	paid	by	the	district
●	District's	share	of	retirement,	FICA	and	Medicare
●	IRS	value	of	housing	allowance
●	IRS	value	of	vehicle	allowance
●	Additional	leave	days
●	Annuities
●	Service	credit	purchase	
●	Association	/	Membership	dues
●	Cell	Phone/Internet	reimbursement
●	Relocation	reimbursement
●	Travel	allowance/reimbursement

Notice	is	hereby	given	that	Shelby-Rising	City	Schools	will	discuss	and	take	necessary	action	on	the	superintendent	employment	contract/contract	
amendment	on	its	agenda	at	the		board	meeting		held	on	March	14,	2016,	7:00	p.m.	at	the	High	School	Band		Room	in	Shelby,	Nebraska.

Compensation	for	activities	outside	of	the	regular	salary:

●	Mileage	Allowance
●	Educational	tuition	assistance

Base	Pay	for	the	Total	FTE

●	Stipends
●	All	other	costs	not	mentioned	above

Benefits	and	Payroll	Costs	Paid	by	district:
●	Insurances	(Health,	Dental,	Life,	Long	Term	Disability)



Calendar Templates by Vertex42.com http://www.vertex42.com/calendars/

Shelby-Rising City Public Schools

Su M Tu W Th F Sa Su M Tu W Th F Sa 2 Holiday Vacation
1 2 1 2 3 4 5 6 7 3-4 No School PK-12 (Staff Development/Work Time)

3 4 5 6 7 8 9 8 9 10 11 12 13 14 13 End of 1st Semester (44 Days)
10 11 12 13 14 15 16 15 16 17 18 19 20 21 16 No School PK-12 (Staff Development-MLK)
17 18 19 20 21 22 23 22 23 24 25 26 27 28 17 Start of 2nd Semester
24 25 26 27 28 29 30 29 30 31 7/11
31

Su M Tu W Th F Sa 19-23 Staff Development Su M Tu W Th F Sa 7-8 1:30 Dismissal PK-12 (PTC 4-8 PM)
1 2 3 4 5 6 24 PK-12 First Day of School 1 2 3 4 10 No School PK-12

7 8 9 10 11 12 13 5 6 7 8 9 10 11 24 1:30pm Dismissall PK-12 (Staff Development)
14 15 16 17 18 19 20 12 13 14 15 16 17 18
21 22 23 24 25 26 27 6 19 20 21 22 23 24 25 19
28 29 30 31 26 27 28

Su M Tu W Th F Sa 5 Labor Day - No School Su M Tu W Th F Sa 9-10 No School PK-12 (Spring Break)
1 2 3 19 1:30 Dismissal PK-12 (Staff Development) 1 2 3 4 17 1:30 Dismissal PK-12 (Staff Development)

4 5 6 7 8 9 10 5 6 7 8 9 10 11 17 End of Third Quarter (41 Days)
11 12 13 14 15 16 17 12 13 14 15 16 17 18
18 19 20 21 22 23 24 21 19 20 21 22 23 24 25 21
25 26 27 28 29 30 26 27 28 29 30 31

Su M Tu W Th F Sa 12-13 1:30 Dismissal PK-12 (PTC 4-8 PM) Su M Tu W Th F Sa 13 1:30 Dismissal PK-12
1 14 No School PK-12 1 14-17 No School PK-12

2 3 4 5 6 7 8 27 1:30 Dismissal PK-12 (Staff Development) 2 3 4 5 6 7 8
9 10 11 12 13 14 15 27 End of First Quarter (44 Days) 9 10 11 12 13 14 15 18
16 17 18 19 20 21 22 16 17 18 19 20 21 22
23 24 25 26 27 28 29 20 23 24 25 26 27 28 29
30 31 30

Su M Tu W Th F Sa 9 1:30 Dismissal PK-12 (Staff Development) Su M Tu W Th F Sa 5 1:30 Dismissal Staff Development
1 2 3 4 5 11 Veterans Day 1 2 3 4 5 6 10 Seniors Last Day

6 7 8 9 10 11 12 23 1:30 Dismissal PK-12 7 8 9 10 11 12 13 13 High School Graduation 2:00pm
13 14 15 16 17 18 19 24-25 No School PK-12 14 15 16 17 18 19 20 24 Last Day of School/End of 2nd Semester (46 Days)
20 21 22 23 24 25 26 20 21 22 23 24 25 26 27 25-26 Staff Development/Pack MS
27 28 29 30 28 29 30 31 18

Su M Tu W Th F Sa 13 1:30 Dismissal PK-12 (Staff Development) Su M Tu W Th F Sa
1 2 3 22 Teacher Staff Development 1 2 3

4 5 6 7 8 9 10 22-30 Holiday Vacation 4 5 6 7 8 9 10
11 12 13 14 15 16 17 23-27 NSAA Moratorium 11 12 13 14 15 16 17
18 19 20 21 22 23 24 18 19 20 21 22 23 24
25 26 27 28 29 30 31 15 25 26 27 28 29 30

Sem 1 Sem 2 Total
88 Student Days 87 175
94 Teacher Days 91 185

June 2017

May 2017

March 2017

April 2017

December 2016

July 2016

August 2016

September 2016

July

November 2016 November

December

October 2016

August

September

June

May

April

March

February

October

January 2017

February 2017

2016-2017 School Event Calendar
January
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STUDENT ABSENCES - EXCUSED 
 
1. Statement of Philosophy 

1.1 It is the philosophy of the board that it is the responsibility of the parent and/or 
guardian, the student, and the school to establish and maintain desirable habits of 
punctuality and attendance. 

1.2 Parents and/or guardians are expected to account for student's absences. 
2. Definitions 

2.1 For the purpose of this policy the following definitions will be used; 
2.1.1 Elementary student will be a student enrolled in grades Kindergarten 

through grade six. 
2.1.2 Secondary student will be a student enrolled in grades 7 through 12. 
2.1.3 All students will be held accountable to all sections of this policy unless 

there is a designation of elementary or secondary. 
2.1.4 Pre-arranged absences are those absences for which the school and 

teachers are notified a minimum of one day in advance that the student 
will be absent. 

2.1.5 Any students whose absences exceeds ten (10) days or is hourly equivalent 
per semester may be in violation of state compulsory attendance laws. 
Additionally, those students jeopardize their opportunity to earn credits or 
be promoted to the next grade. 

3. Notification of absence 
3.1 The parent and/or guardians of each student are required to notify the school 

each day that a student is to be absent. 
3.2 Parents are required to call the district office before 9:00 a.m. on the day their 

child is absent or the district will attempt to call the parent. 
4. Attendance and Excuses 

4.1 Elementary 
4.1.1 The following schedule is used to determine if an absence is to be counted 

as a full or half day on a regular school day. Students will be considered 
excused from school for illness, professional appointments, 
hospitalizations, and family matters with a signed excuse from a 
parent/guardian or other absences approved by the principal. Excused 
absences will count toward the 10-day limit. 
4.1.1.1 Students need to be in their classrooms by 8:15 AM. 
4.1.1.2 If a student arrives at school after 8:15 AM and before 8:58 AM, 

it will be considered a tardy. 
4.1.1.3 If a student arrives after 8:58 AM, but by or before 11:47 AM, the 

absence will be counted as ½ (one-half) day. 
4.1.1.4 Entry after 11:47 AM will be counted as a full-day absence. 
4.1.1.5 If a student leaves before 11:47 AM and does not return, the 

absence is counted as a full day. 
 
Approved Reviewed Revised    
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4.1.1.6 If a student leaves after 11:48 AM and does not return, the 
absence is counted as ½ (one-half) day. 

4.1.1.7 No absence is counted if a student leaves after 2:39 PM. 
4.1.2 Special allowances may be made on days with late starts or early 

dismissals. 
4.2 Secondary 

4.2.1 Students will be considered excused from school for illness, professional 
appointments, hospitalization, and family matters including family 
vacations with a signed excuse from a parent/guardian, or other absences 
approved by the principal. When possible, students shall notify their 
teachers in advance of pending absences by completing a pre-arranged 
absence sheet to the attendance secretary prior to the absence. Excused 
absences, other than college visits arranged through the guidance 
office, will count toward the 10-day limit. 

 
If advanced notice cannot be given, then a parent/guardian should call the 
school stating why their child is absent. The school will call parent(s)/ 
guardian(s) when a note or call has not been received to inquire the reason 
for the student's absence. If no contact was able to be made before the 
student returns to school, the student must bring a signed note by the 
parent/guardian explaining the absence. 

4.2.2 Students participating in school sponsored activities under the direction of 
a school approved sponsor during the school day will not be counted as 
absent. In order to practice or participate in any activity the student must 
be in attendance all day on the day of the activity. Students arriving to 
school after the first 15 minutes will be considered absent rather than 
tardy. An exception to this rule would be a pre-arranged absence approved 
by the Principal. Extenuating circumstances must be approved by the 
administration. 

4.2.3 If the principal suspends a student, the days for which the student is 
suspended shall not be counted in the total of ten (10) days of allowable 
absences per semester. 

4.2.4 Secondary students arriving to class after the bell rings and before the first 
15 minutes will be considered tardy. 

4.2.5 Exceptions may be made to the attendance policy with the approval of the 
secondary principal. 

4.3 Notification of Student Attendance by the School 
4.3.1 Upon reaching the following limits during a semester, the parent and/or 

guardian will be notified as follows: 
4.3.1.1 On the 4th absence, an advisory letter will be sent to the parent 

and/or guardian. 
4.3.1.2 On the 6th absence, a second advisory letter will be sent to the 

parent and/or guardian. 
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4.3.1.3 On the 9th absence, an advisory letter outlining the attendance 
policy and consequences for additional absences will be mailed to 
the parent and/or guardian. 

4.4 Loss of Credit 
4.4.1 Ten (10) days absence from a class during any one (1) semester will 

constitute justification for an incomplete or the loss of credit for that 
semester in that class. All absences, whether excused, unexcused, or 
truant, will be counted toward this ten day limit. Students who miss the 
equivalency of ten (10) full days of school per semester are subject to 
consequences relating to Nebraska compulsory attendance law. 

4.5 Reinstatement of Credit/Appeals 
4.5.1 When a student has lost credit for a class, the student has two procedures 

from which to regain the credit. 
4.5.1.1 Procedure 1 – In cases of extreme hardship (accidents, extended 

illness, or other exceptional health related problems such as 
therapy on a weekly basis) or extenuating circumstances, a 
student may appeal, in writing, to the Principal for reinstatement 
of credit. 

4.5.1.2 Procedure 2 – When a student is notified of a loss of credit due to 
absences, an appeal may be made to the Attendance Review 
Committee. At least four (4) members of the committee need to be 
present to each meeting. The committee will have the authority   
to reinstate credit if a majority of the committee agrees sufficient 
reason for a waiver of the policy exists, place the student's credit 
on hold based on an attendance improvement plan outlined by the 
committee, or deny the appeal. The purpose of the meeting is to 
allow the student and parents)/guardian(s) the opportunity to 
present any information or argument as to why the attendance 
policy provisions should be waived. A tie vote will result in a 
decision in the student's favor. 

4.5.2 If the student and/or parent/guardian is unsatisfied with the decision of the 
attendance committee, they will have seven (7) calendar days to appeal the 
decision to the Superintendent. The Superintendent will conduct a review 
and within five (5) calendar days will provide a written response to the 
student. The Superintendent has the authority to reinstate credit, or uphold 
the decision of the committee. A final appeal may be made to the board 
within seven (7) calendar days of the Superintendent's decision. The board 
will have forty five (45) calendar days to provide a written response. The 
decision of the board is final. 

5. Make-up Work 
5.1 Elementary 

5.1.1 Elementary students will have two (2) school days from the date of their 
return to school following an absence to make-up the work missed. 

5.1.2 If the work is not made up within two (2) school days, a zero (0) will be 
entered into the grade book for all work missed and not made-up. 
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5.2 Secondary 
5.2.1 Secondary students are to complete all pre-arranged "make-up" work 

before the absence, or by the due date set by the teacher. Teachers are not 
required to allow students the opportunity to earn credit for assignments 
that are not completed prior to the due date set for absences classifying as 
pre-arranged. 

5.2.2 If a secondary student is absent on the day that an assignment is due, the 
student will be required to turn in the assignment on the first day of his/her 
return to school. If the student fails to turn in the assignment, the instructor 
will enter a grade of zero for that assignment. 

5.2.3 All students are required to have their assignment books marked by the 
office personnel following an absence. 

5.2.4 Students will have two (2) days from the date of their return to school 
following an absence to make up work missed as a result of the absence. 
Students may ask for and receive extra time from their teachers should 
extenuating circumstances exist. Work not finished in this time frame will 
fall under a teacher's policy regarding late work. 

5.2.5 Any student who has make-up work may appeal the amount of time to 
make up the work to the Secondary Principal. 
5.2.5.1 The Secondary Principal's decision is final. 

6. College Visitation 
6.1 Seniors are allowed two (2) days for college visitation, per school year, if the 

Guidance Office sets up the visitation and the parent accompanies the student on 
the visit. Additional days needed for college visits must be approved by the 
principal. 

7. Extra-Curricular Participation: 
7.1 In order to practice or participate in any activity held outside of school hours the 

student must be in attendance all day on the day of the activity. The only 
exception to this section would be a pre-arranged absence approved by the 
principal. 

8. Truancy 
8.1 Truancy will be defined as any absence without prior knowledge and/or 

permission of the school and/or parents. Under these circumstances, a student 
will be considered truant, whether the absence is for a full day or more, part of 
the day, or all or part of any class. Truancy will not be tolerated. Truant students 
will be subject to appropriate disciplinary action. See Board Policy 504.03, The 
Code of Conduct. 

9. Physical Education 
9.1 Excuses from home to keep a student out of physical education must be on a 

day-to-day basis unless accompanied by a doctor's written excuse. 
10. Tardy to School 

10.1 Elementary 
10.1.1 Students are considered tardy when school begins at 8:15 AM and 

they are not in their assigned rooms. Any time a student enters the 
building after 8:15AM they must report first to the office for a pass to 
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class. Students will be allowed two (2) tardies for the year without 
penalty (lunch detention). Students who are late to school on more 
than five days will be required to server afterschool detention or ISS. 
Additional definitions and consequences of being tardy are outlined in 
the Student Handbook. 

10.2 Secondary 
10.2.1 For the purpose of this policy, a student reporting to school within the 

first fifteen (15) minutes of the first period of the school day without  
a pre-excused absence will be considered to be tardy. A student that is 
more than fifteen (15) minutes late for the first period will be 
considered to be absent or truant for that period. See the Student 
Handbook for additional definition of Tardy. 

10.2.2 The make-up time will be at the discretion of the Principal. 
11. Admit Slips 

11.1 The office will collect attendance slips. 
12. Late Enrollment 

12.1 Students entering school after the third week of the semester will be prorated 
on the number of days of allowed absences. Instead of ten (10) days for the 
semester, students will have one-half (1/2) day for each week of school left in 
the semester. 

13. Withdrawing from School 
13.1 Any student who has withdrawn from school and has re-entered, shall not gain 

nor lose days, but will be reinstated with the same number of days of  
approved absences as they processed at the time of withdrawal. 

 
Legal Reference: Neb. Statute 79-209 

NDE Rule 10.012.01B 
 
Cross Reference: 505 Student Discipline 

506 Student Activities 
507 Student Records 



HOMELESS CHILDREN AND YOUTH 
 
The board will make reasonable efforts to identify homeless children and youth of school age within 
the district, encourage their enrollment and eliminate existing barriers to their receiving an education 
which may exist in district policies or practices.  

 
Homeless students are defined as lacking a fixed, regular and adequate nighttime residence, including: 

 
1. Sharing the housing of other persons due to loss of housing or economic hardship; 
2. Living in motels, hotels, trailer parks or camping grounds due to the lack of alternative adequate 

accommodations; 
3. Living in emergency or transitional shelters; 
4. Are abandoned in hospitals; 
5. Awaiting foster care placement; 
6. Living in public or private places not designed for or ordinarily used as a regular sleeping 

accommodations for human beings; 
7. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation 

stations or similar settings; 
8. Are migratory children living in conditions described in the previous examples. 
 
An “unaccompanied youth” is a child who is not in the physical custody of a parent or guardian. 
 
Homeless Coordinator: The designated liaison for identification of homeless children and for 
tracking and monitoring programs and activities for these children is the Superintendent. 

1. Responsibilities:  The responsibilities of the Homeless Coordinator are to assist with 
identification, enrollment, and placement of homeless children and to provide staff 
development activities to all school personnel regarding the educational rights and needs of 
homeless children and youth.  The Homeless Coordinator shall ensure that: 

a. Homeless children are identified by school personnel; 
b. Homeless children enroll in, and have a full and equal opportunity to succeed in school; 
c. Homeless children and their families receive educational service for which they are 

eligible and referrals to health, dental, and mental health services and other appropriate 
services; 

d. The parents or guardians of the homeless children are informed of the educational and 
related opportunities available to their children and are provided with meaningful 
opportunities to participate in the education of their children; 

e. Public notice of the educational rights of homeless children is disseminated where such 
children receive services under the federal homeless children laws, such as schools, 
family shelters, and soup kitchens; 

f. Enrollment disputes are mediated in accordance with law; and 
g. The parents or guardians of homeless children, and any unaccompanied youth, are fully 

informed of transportation services available under law. 
2. Coordination: The homeless coordinator shall coordinate with State coordinators, community, 

and school personnel responsible for the provisions of education and related services to 
homeless children.  Coordination activities with area shelters and other homeless service 
providers are to be established by the homeless coordinator. 

3. Financial: The homeless coordinator shall ensure that financial records are maintained to show 
expenditures are for authorized activities.  Title I, Part A homeless set-aside funds are also to be 
used for services for homeless children.  Materials and equipment purchased with grant funds 
are properly identified and inventoried. 

4. Program Activities: The homeless coordinator shall design program activities to meet the 
greatest need as determined by the District and homeless service providers. 



5. Documentation:  The homeless coordinator shall document the number of homeless children 
and youth receiving services. 

6. Student Records:  The homeless coordinator shall ensure that any record ordinarily kept related 
to students, including immunization or medical records, academic records, birth certificates, 
guardian records, and evaluations for special services or programs, are  to be maintained so that 
the records of a homeless child are available, in a timely fashion, when the child enters a new 
school or school district and in a manner consistent with the Federal Education Rights and 
Privacy Act. 

 
Enrollment and Placement of Homeless Children:  The enrollment and placement of homeless children 
shall be in compliance with federal and state law. 

1. Enrollment:  A homeless child shall be immediately enrolled even if the child is unable to 
produce records normally required for enrollment.  Lack of previous school records, 
immunization and medical records, birth certificate, or other documentation from the previous 
school will not delay the enrollment of a homeless child or youth.  Guardianship issues, uniform 
or dress code requirements, and residency requirements will not be obstacles to delay or deny 
enrollment.  The District may nonetheless require the parent or guardian of the homeless child to 
submit contact information. 

2. Obtaining Records:  The District shall immediately contact the school last attended by the 
homeless child to obtain relevant academic and other records.  If the homeless child needs to 
obtain immunizations or medical records, the District shall immediately refer the parent or 
guardian of the homeless child to the Homeless Coordinator, who shall assist in obtaining 
necessary immunizations or medical records. 

3. Placement:  Placement decisions for a homeless child shall be made according to the District’s 
determination of the child’s best interests. 

a. The placement shall be at either: 
i. The child’s school of origin, which is the school that the child attended when 

permanently housed or the school in which the child was last enrolled; or 
ii. The school of the attendance area in which the child is actually living. 

b. If placed in the school of origin, the placement shall continue for the duration of the  
child’s homelessness.  If the child becomes permanently housed (no longer homeless) 
during the school year, the placement in the school of origin will be continued for the 
remainder of that school year. 

c. To the extent feasible the placement shall be in the school of origin except when such is 
contrary to the wishes of the homeless child’s parent or legal guardian.  If the placement 
is not in the school of origin or a school requested by the homeless child’s parents or 
legal guardian, the District shall provide a written explanation of the placement decision 
and a statement of appeal rights to the part or guardian. 

d. If the homeless child is an unaccompanied youth, the homeless coordinator shall assist in 
the placement decision, consider the views of the unaccompanied youth, and provide the 
unaccompanied youth with notice of the right to appeal. 

e. The grade placement for the homeless child will be the appropriate grade level as 
determined by the building principal or designee using the same procedures that are used 
for placing non-homeless children attending that school. 

 
Educational Services and Stigmatization or Segregation:  It is the District’s policy that homeless 
children not be stigmatized or segregated on the basis of their status as homeless.  Homeless children 
will be provided the same free, appropriate public education as other students.  Homeless students will 
be provided services comparable to services offered to other students in the school in which the 
homeless child has been placed, including the following:  transportation services, educational services 
for which the student meets the eligibility criteria, such as services provided under Title I, educational 
programs for children with disabilities, and educational programs for students with limited English 



proficiency, programs in vocational and technical education, programs for gifted and talented students, 
and school nutrition programs. 
 
Transportation:  Transportation will be provided to homeless student to the extent required by law. 

1. Comparable Service:  Transportation will be provided to a homeless student comparable to that 
provided to students who are not homeless. 

2. School of Origin:  When the homeless student attends the school of origin, transportation will be 
provided to and from the school or origin upon request of the parent or guardian of the homeless 
child, or upon request of the homeless coordinator in the case of an unaccompanied youth.  If the 
homeless child relocates out of the District but continues to be enrolled in this school District 
based on it being the school of origin, this school District will negotiate with the school district 
in which the child is residing to develop a method to apportion the responsibility and costs for 
providing the child with transportation to and from the school or origin.  If agreement is not 
reached, the responsibility and cost for transportation shall be shared equally. 

3. Eliminate Barriers:  Transportation will be provided when necessary to eliminate barriers to 
school enrollment and the retention of student experiencing homelessness. 

 
Dispute Resolution:  The process to resolve disputes concerning the enrollment or placement of a  
homeless child is as follows: 

1. The homeless child and the parent, guardian or other person having legal or actual charge or 
control of the homeless child shall be referred to the homeless coordinator.   The homeless 
coordinator shall carry out the dispute resolution process as expeditiously as possible after 
receiving notice of the dispute.  The dispute resolution process is as follows: 

a. The homeless child and parent/guardian will submit a written dispute statement to the 
homeless coordinator.  The District dispute resolution form shall be used if such is 
available. 

b. When it is determined that additional information would be helpful, the homeless 
coordinator will schedule a meeting within 10 days, or such time as practicable, at which 
the homeless child and parent/guardian will be given the opportunity to provide 
information tin support of their position. 

c. The homeless coordinator will contact school officials and others as determined 
appropriate to obtain information to corroborate the information provided in support of 
the positions of the homeless child and parent/guardian and the District. 

d. The homeless coordinator will provide a written response and explanation of a decision 
regarding the dispute within 30 calendar days after receiving the dispute statement. 

e. The written response and explanation of the decision will include a notice of the right to 
appeal using the appeal process provided for in the Nebraska Department of Education 
Rule 19. 

2. In the even of an enrollment dispute, the homeless child’s placement shall be at the school in 
which enrollment is sought pending resolution of the dispute in accordance with the dispute 
resolution process.  In the case of an unaccompanied youth, the homeless liaison shall ensure 
that the youth is immediately enrolled in school pending resolution of the dispute. 

 
Legal Reference:Neb. Statute 79-215 NDE Rule 19 
42 U.S.C. §11431 and §11432 (McKinney-Vento Homeless Assistance Act) 
NCLB, Title X, Sec. 722, P.L. 107-110 (2002) 

 
Cross Reference: 503.01 Compulsory Attendance 
 
Approved 2/15/16 Reviewed  Revised   2/11/16                
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