
Board of Education Regular Meeting
Monday, February 15, 2016 7:00 PM
Shelby-Rising City School Band Room
650 N. Walnut
Shelby, NE 68662-0218 

1. Call to Order

2. Pledge of Allegiance

3. Announce Open Meeting Act Posting and Location

4. Recognition of Visitors
During this time visitors may request to the board the opportunity to speak at the 
appropriate time.  The Board will amend the agenda to include Public Comments.  Each 
speaker will be limited to 5 minutes during that time.

5. Approval of Agenda

6. Consent Agenda

6.1. Minutes

6.2. Treasurers Report

7. Admnistrative Reports

7.1. Athletic Director/Activities Director Report

7.2. Elementary Principals Report

7.3. Middle School Principals Report

7.4. High School Principals Report

7.5. Superintendents Report

7.5.1. Legislative Update

8. Old Business

8.1. Technology Report

8.2. Maintenance/Facilities/Transportation Report



8.3. Board/Committee Report

8.3.1. Building and Grounds

9. New Business

9.1. Discuss and take necessary action on Administrator Contracts for the 16-17 school 
year

9.2. Discuss and take necessary action on renewing NASB membership

9.3. Discuss and take necessary action on the 2016-17 School Calendar

9.4. Review of State/Federal Programs

9.5. Discuss and take necessary action on Friend Public Schools request to join the 
Crossroads Conference

9.6. Discuss and take necessary action on Board Policy 503.03

9.7. Discuss and take necessary action on Board Policy 503.09

9.8. Discuss District philosophy on Participation Grading in Class

9.9. Discuss and take necessary action on Teacher Resignation(s)

10. Set Dates

11. Executive Session

The Board may enter into closed session at any time to discuss any matter for which a 
closed session is lawful and appropriate.
We have legal matters that need to be handled in closed session.
Before the Board can enter closed session, a motion must be made in agreement with 
Statute 84-1410 by the Board to discuss topics such as personnel, negotiations, and legal 
matters.

12. Adjournment





Board of Education Regular Meeting
Shelby-Rising City Middle School

DRAFT OF MEETING MINUTES FOR January 18, 2016 SCHOOL BOARD MEETING

I. Call to Order  
 
Discussion: 
Superintendent Mr. Chip Kay called the meeting to order at 7:00PM 

II. Pledge of Allegiance  

III. Announce Open Meeting Act Posting and Location  

IV. Election of Board Officers  

Motion Passed:  Motion to Nominate Jeff Kuhnel as President of the Shelby-Rising 
City Board of Education. passed with a motion by Roy  Houdersheldt and a second 
by Heath  Vrbka.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Abstain 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

Motion Passed:  Motion to cease nominations and elect Jeff Kuhnel as President 
of the S-RC Board of Education. passed with a motion by Geoffrey  Ruth and a 
second by Mrs. Jennifer Belt.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Abstain 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

Motion Passed:  Motion to Nominate Roy Houdersheldt as Vice President of the 
Shelby - Rising City Board of Education. passed with a motion by Heath  Vrbka 
and a second by Chris  Whitmore.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Abstain 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

Motion Passed:  Motion to cease nominations and elect Roy Houdersheldt as Vice 
President of the S-RC Board of Education. passed with a motion by Geoffrey  Ruth 
and a second by Chris  Whitmore.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Abstain 



Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

Motion Passed:  Motion to nominate Geoff Ruth as Secretary for the Shelby-Rising 
City Board of Education. passed with a motion by Heath  Vrbka and a second by 
Roy  Houdersheldt.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Abstain 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

Motion Passed:  Motion to cease nominations and elect Geoff Ruth Secretary for 
the S-RC Board of Education. passed with a motion by Roy  Houdersheldt and a 
second by Chris  Whitmore.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Abstain 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

Motion Passed:  Motion to appoint Sue Topil as Treasurer passed with a motion by 
Jeff  Kuhnel and a second by Geoffrey  Ruth.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

V. Executive Session  
 
Discussion: 
The Board left executive session and resumed the open meeting at 7:19PM. 

Motion Passed:  Motion to enter closed session at 7:09PM to discuss personnel 
issue requiring legal consultation. passed with a motion by Jeff  Kuhnel and a 
second by Roy  Houdersheldt.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

VI. Recognition of Visitors  



VII. Approval of Agenda  

Motion Passed:  Motion to approve agenda as presented passed with a motion by 
Geoffrey  Ruth and a second by Heath  Vrbka.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

VIII. Consent Agenda  

Motion Passed:  Motion to approve Consent Agenda passed with a motion by Chris  
Whitmore and a second by Roy  Houdersheldt.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

VIII.A. Minutes  
VIII.B. Treasurers Report  

IX. Admnistrative Reports  
IX.A. Athletic Director/Activities Director Report  
IX.B. Elementary Principals Report  
IX.C. Middle School Principals Report  
IX.D. High School Principals Report  
IX.E. Superintendents Report  

X. Old Business  
X.A. Technology Report  
X.B. Maintenance/Facilities/Transportation Report  
X.C. Board/Committee Report  
X.C.1. Selection of Board Committee Members  
 
Discussion: 
Committee Members will remain as they were last year.2016 BOARD 
COMMITTEESActivities Committee   Roy Houdersheldt, Jennifer Belt, Heath 
Vrbka*Americanism and Curriculum Committee (15-16)   Jeff Kuhnel, Jennifer Belt, 
Chris WhitmoreBuilding and Grounds Committee   Jeff Kuhnel, Jennifer Belt, Geoff 
RuthFinance Committee   Jeff Kuhnel, Heath Vrbka, Chris WhitmoreNegotiations and 
Personnel Committee   Jeff Kuhnel, Roy Houdersheldt, Chris WhitmorePolicy 
Committee   Jeff Kuhnel, Chris Whitmore, Heath VrbkaSafety Committee   Chris 
Whitmore, Geoff RuthShelby School Foundation Representative   Roy 
HoudersheldtTransportation Committee   Roy Houdersheldt, Jennifer Belt, Heath 
VrbkaGovernment Relations Network Representative   Geoff Ruth 
X.C.2. Building-Grounds Report  
 
Discussion: 
The Building and Grounds Committee along with Superintendent Kay met with the 
Village of Shelby Board at their monthly meeting to discuss paving the southern 
access point into the new school addition (Ash Street). 



XI. New Business  
XI.A. Discuss and take necessary action on Fuel Contract  
 
Discussion: 
Fuel contracts are being negotiated to determine the cheapest options for 
refueling the districts buses.  By contracting fuel the district will be better 
able to budget for fuel costs and hopefully lock in low fuel rates. 
XI.B. Discuss and take necessary action on Certified Contract Agreement for 
2016-2017  

Motion Passed:  Motion to approve the Certified Contract Agreement for the 
2016-2017 school year. passed with a motion by Mrs. Jennifer Belt and a second 
by Geoffrey  Ruth.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

XI.C. Appoint the Superintendent Non-Discrimination Compliance Coordinator for 
the District  

Motion Passed:  Motion to appoint the Superintendent Non-Discrimination 
Compliance Coordinator for the District passed with a motion by Heath  Vrbka and 
a second by Roy  Houdersheldt.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

XI.D. Review the District Annual Report  
 
Discussion: 
The 2015 SRC Annual Report was reviewed. 
XI.E. Discuss AdvancED External Visitation schedule  
 
Discussion: 
The AdvancEd External Visitation team will be in the district beginning on 
Sunday, January 24th and will conclude their visit with a meeting in the Band 
Room on Tuesday, January 26th at 3:45 to explain their assessment of the 
district. The public is welcome to attend. 
XI.F. Discuss Rising City Property owned by the District  
 
Discussion: 
Building and Grounds Committee will draft a proposal for transfer of ownership 
of three parcels of land to the Village of Rising City.  Those parcels include 
the football field, baseball field and press box and concession stand in Rising 
City. 
XI.G. Discuss and take necessary action on Nebraska Minimum Wage adjustment for 
classified Staff  

Motion Passed:  Motion to accept the Nebraska Minimum Wage adjustment for 
classified staff. passed with a motion by Roy  Houdersheldt and a second by 
Chris  Whitmore.  



Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

XI.H. Discuss and take necessary action on General Fund CD  

Motion Passed:  Motion to not rollover the General Fund CD. passed with a motion 
by Heath  Vrbka and a second by Mrs. Jennifer Belt.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

XI.I. Discuss and take necessary action on SectorNow bid  
 
Discussion: 
Discussed the information provided from SectorNow on interactive screens for the 
building. 

XII. Set Dates  

XIII. Executive Session  
 
Discussion: 
The Board left executive session and re-opened the public forum meeting at 
9:51PM. 

Motion Passed:  Motion to enter executive session at 9:23PM to discuss the 
Superintendents current contract. passed with a motion by Jeff  Kuhnel and a 
second by Chris  Whitmore.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 

XIV. Adjournment  

Motion Passed:  Motion to adjourn at 10:02PM passed with a motion by Roy  
Houdersheldt and a second by Heath  Vrbka.  
Mrs. Jennifer Belt Yes 
Roy  Houdersheldt Yes 
Jeff  Kuhnel Yes 
Geoffrey  Ruth Yes 
Heath  Vrbka Yes 
Chris  Whitmore Yes 



GEOFF RUTH____________________
School Board Secretary





SHELBY-RISING	CITY	SCHOOLS 2/12/16
RENOVATION	AND	EXPANSION	PROJECT
EXPENDITURES	BY	ACCOUNT

	Beginning	Balance 47.51$												 	5/1/15	Balance 683,294.80$														
BOND	FUND BUILDING	FUND GENERAL	FUND

Jan-16 Polk 96,472.88$				 Revenue Expenditures
Jan-16 Butler* 89,131.29$				 6/30/15 DA	Davidson 9,834,931.08$										 Jul-15 MidState	Eng. 3,505.00$											

1/1/16 DA	Davidson 4,906,299.30$										 Jul-15 Benesch&Co 2,573.15$											
8/7/15 Deposits	-	Tax	Levy 221,280.92$														 Aug-15 MidState	Eng. 1,398.00$											
9/1/15 Remaining	1415	Levy 132,792.04$														 Aug-15 Benesch&Co 1,049.00$											

12/15/15 Property	Tax	O-N-D 55,264.13$																 Aug-15 Moodys	Inv 13,000.00$								
3/15/15 Property	Tax	2QT -$																												 Aug-15 Fire	Guard 630.00$														
6/15/15 Property	Tax	3QT -$																												 Aug-15 Mid	State	Eng 1,708.00$											
9/15/15 Remaining	1516	Levy -$																												 Aug-15 Pro	Acoustic 3,350.78$											

Sep-15 T-C	Ceilings 12,330.00$								
Oct-15 Mid	State	Eng 522.00$														

Expenses Oct-15 FenceScreen 3,626.57$											
May-15 White	Fam	LLC 171,048.50$														 Oct-15 DC	Elec	Hrtlnd 1,565.00$											
Jun-15 GP	Arch	Eng 115,690.00$														 Nov-15 Shelby	Permit 525.00$														
Jun-15 BD	CMA 31,252.00$																 Oct-15 Benesch	Co 360.15$														
Jul-15 Shelby	Permit 500.00$																					 Oct-15 Sterling	West 6,650.00$											
Jul-15 GP	Des	Arc	Eng	Mec 71,500.00$																 Jan-16 Benesch	Co 325.20$														
Jul-15 BD	&	Site	Grade 52,535.66$																 Jan-16 Moodys	Inv 10,450.00$								
Aug-15 Hays	Land	Survey 625.00$																					 Feb-16 Benesch	Co 696.40$														
Aug-15 TC	Ceilings	Inc 16,200.00$																 Feb-16 Electronic	Eng 4,527.25$											
Aug-15 PCRPPD	Work 10,000.00$																
Aug-15 GP	Des	Arc	Eng	Mec 78,716.00$																
Aug-15 BD	Inclusive 536,317.00$														
Aug-15 Front	Run	Fab 30,020.00$																
Aug-15 ESI	(Asbestos) 109,000.00$														
Sep-15 BD	Inclusive 801,746.17$														
Sep-15 GP	Des	Div	Str	Mec 123,791.35$														
Oct-15 Front	Runner	Fab 30,020.00$																
Oct-15 Kohl	Const	(Fine) 9,305.00$																		
Oct-15 GP	Arch	Eng	Mech 45,503.26$																
Oct-15 BD 918,869.88$														
Nov-15 BD(Col)	Parking 10,000.00$																
Nov-15 GP	Arch	Eng	Mech 91,577.38$																
Nov-15 Tilleys	Sprinklers 24,659.00$																
Nov-15 BD 370,317.82$														
Nov-15 Steager	Sod 20,323.00$																
Dec-15 BD 321,733.70$														
Dec-15 American	Fence 6,571.00$																		
Dec-15 GP 16,953.16$																
Dec-15 Mid-State	Eng 104.00$																					
Jan-16 BD 292,941.21$														
Jan-16 GP 42,560.89$																
Jan-16 Electronic	Eng	(FOB) 9,255.43$																		
Jan-16 Am	Fence	Co 509.00$																					
Jan-16 Mid-State	Eng 2,735.50$																		
Feb-16 Mid-State	Eng 2,111.00$																		
Feb-16 BD 271,449.03$														

BALANCE 185,651.68$		 TOTAL 4,636,440.94$										 TOTAL 68,791.50$								
BALANCE 11,197,421.33$								
Total	Available	for	the	Project 15,833,862.27$								

Expenditures	-	Pay	Bond	Coupon Expenditures	-	Building/Renovation	Project
Revenue	-	Tax	Asking	for	Bond Revenue	-	Bond	Proceeds
Note:	First	National	and	DA	Davidson	Fee's	take	out	prior	to	Bond	disbursement.
Building	Fund:	December	2015	paid	bond	coupon	$125,000	and	January	2016	gen	fund	loan	of	$400,000	not	listed	above.
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To	provide	a	quality	education	through	innovation,	integrity,	accountability,	and	service.	

Shelby-Rising Ci ty Public  Schools 
www.shelby.esu7.org 

650 N Walnut St., PO Box 218, Shelby NE 68662 
402-527-5946 / Fax 402-527-5133 

Chip Kay Superintendent 
Troy Holmberg, HS Principal 

Bill Curry, MS Principal 
Denise Glock, Elementary Principal 

	
	
February	10,	2016	
	
	
TO:	 Shelby-Rising	City	School	Board	
	
FR:	 Chip	Kay,	Superintendent	
	
RE:	 Administrator	Contracts	
	
At	this	time	I	am	recommending	the	Board	offer	2016-2017	Principal	contracts	to:	
Denise	Glock	
William	Curry	
	
With	assignments	to	be	determined	to	serve	the	student	population	and	certificated	
staff	supervision	with	the	vision	and	mission	of	the	District.	
	
At	this	time	I	would	like	to	acknowledge	the	potential	impact	of	LB959	could	have	
on	Shelby-Rising	City	Schools	financially.		Because	the	bill	has	not	be	voted	on	as	of	
yet,	I	have	determined	in	is	in	the	best	interest	of	all	parties	involved	that	we	not	
offer	a	2016-2017	Principal	contract	to	Troy	Holmberg.		Mr.	Holmberg	has	been	
informed	of	the	decision.	
	
I	would	also	ask	the	board	to	table	approval	of	my	contract	adjustment	for	2016-
2017	until	we	can	see	what	impact,	if	any,	LB	959	will	have.	
	
Salaries	for	Principals	will	be	determined	as	soon	as	a	decision	on	LB959	has	been	
made.	
	
Professionally	submitted,	

	
Chip	Kay,	Superintendent	
	
	
	



	

To	provide	a	quality	education	through	innovation,	integrity,	accountability,	and	service.	

Shelby-Rising Ci ty Public  Schools 
www.shelby.esu7.org 

650 N Walnut St., PO Box 218, Shelby NE 68662 
402-527-5946 / Fax 402-527-5133 

Chip Kay Superintendent 
Troy Holmberg, HS Principal 

Bill Curry, MS Principal 
Denise Glock, Elementary Principal 

	
	
	
FEDERAL	&	STATE	PROGRAMS	
	
Special	Education	(IDEA)	
	 	 Birth	to	5	
	 	 School	Age	
	 	 Contracted	Services	
	 	 Transportation	
	
Title	I	(ESU	7	Consort)	
	
English	Learner	
	
High	Ability	Learner	
	
Poverty	
	
PBiS	
	
Title	IIA	–	NCLB	(ESU	7	Consort)	
	
Rural	Education	Assistance	Program	(REAP)	
	
Coordinated	Health	
	
Free	&	Reduced	Meal	Program	
	
Perkins	Vocational	Funding	(ESU	7	Consort)	
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STUDENT ABSENCES - EXCUSED 

 

1. Statement of Philosophy 

1.1 It is the philosophy of the board that it is the responsibility of the parent and/or 

guardian, the student, and the school to establish and maintain desirable habits of 

punctuality and attendance. 

1.2 Parents and/or guardians are expected to account for student's absences. 

2. Definitions 

2.1 For the purpose of this policy the following definitions will be used; 

2.1.1 Elementary student will be a student enrolled in grades Kindergarten 

through grade six. 

2.1.2 Secondary student will be a student enrolled in grades 7 through 12. 

2.1.3 All students will be held accountable to all sections of this policy unless 

there is a designation of elementary or secondary. 

2.1.4 Pre-arranged absences are those absences for which the school and 

teachers are notified a minimum of one day in advance that the student 

will be absent. 

2.1.5 Any students whose absences exceeds ten (10) days or is hourly equivalent 

per semester may be in violation of state compulsory attendance laws. 

Additionally, those students jeopardize their opportunity to earn credits or 

be promoted to the next grade. 

3. Notification of absence 

3.1 The parent and/or guardians of each student are required to notify the school 

each day that a student is to be absent. 
3.2 Parents are required to call the district office before 9:00 a.m. on the day their 

child is absent or the district will attempt to call the parent. 

4. Attendance and Excuses 

4.1 Elementary 

4.1.1 The following schedule is used to determine if an absence is to be counted 

as a full or half day on a regular school day. Students will be considered 

excused from school for illness, professional appointments, 

hospitalizations, and family matters with a signed excuse from a 

parent/guardian or other absences approved by the principal. Excused 

absences will count toward the 10-day limit. 

4.1.1.1 Students need to be in their classrooms by 8:15 AM. 

4.1.1.2 If a student arrives at school after 8:15 AM and before 8:58 AM, 

it will be considered a tardy. 

4.1.1.3 If a student arrives after 8:58 AM, but by or before 11:47 AM, the 

absence will be counted as ½ (one-half) day. 

4.1.1.4 Entry after 11:47 AM will be counted as a full-day absence. 

4.1.1.5 If a student leaves before 11:47 AM and does not return, the 

absence is counted as a full day. 
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4.1.1.6 If a student leaves after 11:48 AM and does not return, the 

absence is counted as ½ (one-half) day. 

4.1.1.7 No absence is counted if a student leaves after 2:39 PM. 

4.1.2 Special allowances may be made on days with late starts or early 

dismissals. 

4.2 Secondary 

4.2.1 Students will be considered excused from school for illness, professional 

appointments, hospitalization, and family matters including family 

vacations with a signed excuse from a parent/guardian, or other absences 

approved by the principal. When possible, students shall notify their 

teachers in advance of pending absences by completing a pre-arranged 

absence sheet to the attendance secretary prior to the absence. Excused 

absences, other than college visits arranged through the guidance 

office, will count toward the 10-day limit. 

 

If advanced notice cannot be given, then a parent/guardian should call the 

school stating why their child is absent. The school will call parent(s)/ 

guardian(s) when a note or call has not been received to inquire the reason 

for the student's absence. If no contact was able to be made before the 

student returns to school, the student must bring a signed note by the 

parent/guardian explaining the absence. 

4.2.2 Students participating in school sponsored activities under the direction of 

a school approved sponsor during the school day will not be counted as 

absent. In order to practice or participate in any activity the student must 

be in attendance all day on the day of the activity. Students arriving to 

school after the first 15 minutes will be considered absent rather than 

tardy. An exception to this rule would be a pre-arranged absence approved 

by the Principal. Extenuating circumstances must be approved by the 

administration. 

4.2.3 If the principal suspends a student, the days for which the student is 

suspended shall not be counted in the total of ten (10) days of allowable 

absences per semester. 

4.2.4 Secondary students arriving to class after the bell rings and before the first 

15 minutes will be considered tardy. 

4.2.5 Exceptions may be made to the attendance policy with the approval of the 

secondary principal. 

4.3 Notification of Student Attendance by the School 

4.3.1 Upon reaching the following limits during a semester, the parent and/or 

guardian will be notified as follows: 

4.3.1.1 On the 4
th 

absence a notification letter, e-mail, or phone call 

will be sent to the parent and/or guardian. 
4.3.1.2 On the 6

th 
absence a second notification letter will be sent to the 

parent and/or guardian. 
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4.3.1.3 On the 8
th 

absence a Barrier to Attendance letter outlining the 

attendance policy and consequences for additional absences will 

be mailed to the parent and/or guardian and to schedule a 

meeting per board policy 503.04 to determine the barriers 

leading to the attendance issue. 

4.4 Loss of Credit 

4.4.1 Ten (10) days absence from a class during any one (1) semester will 

constitute justification for an incomplete or the loss of credit for that 

semester in that class. All absences, whether excused, unexcused, or 

truant, will be counted toward this ten day limit. Students who miss the 

equivalency of ten (10) full days of school per semester are subject to 

consequences relating to Nebraska compulsory attendance law. 

4.5 Reinstatement of Credit/Appeals 
4.5.1 When a student has lost credit for a class, the student has two procedures 

from which to regain the credit. 

4.5.1.1 Procedure 1 – In cases of extreme hardship (accidents, extended 

illness, or other exceptional health related problems such as 

therapy on a weekly basis) or extenuating circumstances, a 

student may appeal, in writing, to the Principal for reinstatement 

of credit. 

4.5.1.2 Procedure 2 – When a student is notified of a loss of credit due to 

absences, an appeal may be made to the Attendance Review 

Committee. At least four (4) members of the committee need to be 

present to each meeting. The committee will have the authority 

to reinstate credit if a majority of the committee agrees sufficient 

reason for a waiver of the policy exists, place the student's credit 

on hold based on an attendance improvement plan outlined by the 

committee, or deny the appeal. The purpose of the meeting is to 

allow the student and parents)/guardian(s) the opportunity to 

present any information or argument as to why the attendance 

policy provisions should be waived. A tie vote will result in a 

decision in the student's favor. 

4.5.2 If the student and/or parent/guardian is unsatisfied with the decision of the 

attendance committee, they will have seven (7) calendar days to appeal the 

decision to the Superintendent. The Superintendent will conduct a review 

and within five (5) calendar days will provide a written response to the 

student. The Superintendent has the authority to reinstate credit, or uphold 

the decision of the committee. A final appeal may be made to the board 

within seven (7) calendar days of the Superintendent's decision. The board 

will have forty five (45) calendar days to provide a written response. The 

decision of the board is final. 

5. Make-up Work 

5.1 Elementary 

5.1.1 Elementary students will have two (2) school days from the date of their 

return to school following an absence to make-up the work missed. 

5.1.2 If the work is not made up within two (2) school days, a zero (0) will be 

entered into the grade book for all work missed and not made-up. 
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5.2 Secondary 

5.2.1 Secondary students are to complete all pre-arranged "make-up" work 

before the absence, or by the due date set by the teacher. Teachers are not 

required to allow students the opportunity to earn credit for assignments 

that are not completed prior to the due date set for absences classifying as 

pre-arranged. 

5.2.2 If a secondary student is absent on the day that an assignment is due, the 

student will be required to turn in the assignment on the first day of his/her 

return to school. If the student fails to turn in the assignment, the instructor 

will enter a grade of zero for that assignment. 

5.2.3 All students are required to have their assignment books marked by the 

office personnel following an absence. 
5.2.4 Students will have two (2) days from the date of their return to school 

following an absence to make up work missed as a result of the absence. 

Students may ask for and receive extra time from their teachers should 

extenuating circumstances exist. Work not finished in this time frame will 

fall under a teacher's policy regarding late work. 

5.2.5 Any student who has make-up work may appeal the amount of time to 

make up the work to the Secondary Principal. 

5.2.5.1 The Secondary Principal's decision is final. 

6. College Visitation 

6.1 Seniors are allowed two (2) days for college visitation, per school year, if the 

Guidance Office sets up the visitation and the parent accompanies the student on 

the visit. Additional days needed for college visits must be approved by the 

principal. 

7. Extra-Curricular  Participation: 

7.1 In order to practice or participate in any activity held outside of school hours the 

student must be in attendance all day on the day of the activity. The only 

exception to this section would be a pre-arranged absence approved by the 

principal. 

8. Truancy 

8.1 Truancy will be defined as any absence without prior knowledge and/or 

permission of the school and/or parents. Under these circumstances, a student 

will be considered truant, whether the absence is for a full day or more, part of 

the day, or all or part of any class. Truancy will not be tolerated. Truant students 

will be subject to appropriate disciplinary action. See Board Policy 504.03, The 

Code of Conduct. 

9. Physical Education 

9.1 Excuses from home to keep a student out of physical education must be on a 

day-to-day basis unless accompanied by a doctor's written excuse. 

10. Tardy to School 

10.1 Elementary 

10.1.1 Students are considered tardy when school begins at 8:15 AM and 

they are not in their assigned rooms. Any time a student enters the 

building after 8:15AM they must report first to the office for a pass to 
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class.  Additional definitions and consequences of being tardy are 

outlined in the Student Handbook. 

10.2 Secondary 

10.2.1 For the purpose of this policy, a student reporting to school within the 

first fifteen (15) minutes of the first period of the school day without  

a pre-excused absence will be considered to be tardy. A student that is 

more than fifteen (15) minutes late for the first period will be 

considered to be absent or truant for that period. See the Student 

Handbook for additional definition of Tardy. 

10.2.2 The make-up time will be at the discretion of the Principal. 

11. Admit Slips 

11.1 The office will collect attendance slips. 

12. Late Enrollment 

12.1 Students entering school after the third week of the semester will be prorated 

on the number of days of allowed absences. Instead of ten (10) days for the 

semester, students will have one-half (1/2) day for each week of school left in 

the semester. 

13. Withdrawing from School 

13.1 Any student who has withdrawn from school and has re-entered, shall not gain 

nor lose days, but will be reinstated with the same number of days of  

approved absences as they processed at the time of withdrawal. 

 

Legal Reference: Neb. Statute 79-209 

NDE Rule 10.012.01B 

 

Cross Reference: 505 Student Discipline 

506 Student Activities 

507 Student Records 
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HOMELESS CHILDREN AND YOUTH 

 

The board will make reasonable efforts to identify homeless children and youth of school age within 

the district, encourage their enrollment and eliminate existing barriers to their receiving an education 

which may exist in district policies or practices.  

 

Homeless students are defined as lacking a fixed, regular and adequate nighttime residence, including: 

 

1. Sharing the housing of other persons due to loss of housing or economic hardship; 

2. Living in motels, hotels, trailer parks or camping grounds due to the lack of alternative adequate 

accommodations; 

3. Living in emergency or transitional shelters; 

4. Are abandoned in hospitals; 

5. Awaiting foster care placement; 

6. Living in public or private places not designed for or ordinarily used as a regular sleeping 

accommodations for human beings; 

7. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation 

stations or similar settings; 

8. Are migratory children living in conditions described in the previous examples. 

 

An “unaccompanied youth” is a child who is not in the physical custody of a parent or guardian. 

 

Homeless Coordinator: The designated liaison for identification of homeless children and for 

tracking and monitoring programs and activities for these children is the Superintendent. 

1. Responsibilities:  The responsibilities of the Homeless Coordinator are to assist with 

identification, enrollment, and placement of homeless children and to provide staff 

development activities to all school personnel regarding the educational rights and needs of 

homeless children and youth.  The Homeless Coordinator shall ensure that: 

a. Homeless children are identified by school personnel; 

b. Homeless children enroll in, and have a full and equal opportunity to succeed in school; 

c. Homeless children and their families receive educational service for which they are 

eligible and referrals to health, dental, and mental health services and other appropriate 

services; 

d. The parents or guardians of the homeless children are informed of the educational and 

related opportunities available to their children and are provided with meaningful 

opportunities to participate in the education of their children; 

e. Public notice of the educational rights of homeless children is disseminated where such 

children receive services under the federal homeless children laws, such as schools, 

family shelters, and soup kitchens; 

f. Enrollment disputes are mediated in accordance with law; and 

g. The parents or guardians of homeless children, and any unaccompanied youth, are fully 

informed of transportation services available under law. 

2. Coordination: The homeless coordinator shall coordinate with State coordinators, community, 

and school personnel responsible for the provisions of education and related services to 

homeless children.  Coordination activities with area shelters and other homeless service 

providers are to be established by the homeless coordinator. 

3. Financial: The homeless coordinator shall ensure that financial records are maintained to show 

expenditures are for authorized activities.  Title I, Part A homeless set-aside funds are also to be 

used for services for homeless children.  Materials and equipment purchased with grant funds 

are properly identified and inventoried. 

4. Program Activities: The homeless coordinator shall design program activities to meet the 

greatest need as determined by the District and homeless service providers. 



5. Documentation:  The homeless coordinator shall document the number of homeless children 

and youth receiving services. 

6. Student Records:  The homeless coordinator shall ensure that any record ordinarily kept related 

to students, including immunization or medical records, academic records, birth certificates, 

guardian records, and evaluations for special services or programs, are  to be maintained so that 

the records of a homeless child are available, in a timely fashion, when the child enters a new 

school or school district and in a manner consistent with the Federal Education Rights and 

Privacy Act. 

 

Enrollment and Placement of Homeless Children:  The enrollment and placement of homeless children 

shall be in compliance with federal and state law. 

1. Enrollment:  A homeless child shall be immediately enrolled even if the child is unable to 

produce records normally required for enrollment.  Lack of previous school records, 

immunization and medical records, birth certificate, or other documentation from the previous 

school will not delay the enrollment of a homeless child or youth.  Guardianship issues, uniform 

or dress code requirements, and residency requirements will not be obstacles to delay or deny 

enrollment.  The District may nonetheless require the parent or guardian of the homeless child to 

submit contact information. 

2. Obtaining Records:  The District shall immediately contact the school last attended by the 

homeless child to obtain relevant academic and other records.  If the homeless child needs to 

obtain immunizations or medical records, the District shall immediately refer the parent or 

guardian of the homeless child to the Homeless Coordinator, who shall assist in obtaining 

necessary immunizations or medical records. 

3. Placement:  Placement decisions for a homeless child shall be made according to the District’s 

determination of the child’s best interests. 

a. The placement shall be at either: 

i. The child’s school of origin, which is the school that the child attended when 

permanently housed or the school in which the child was last enrolled; or 

ii. The school of the attendance area in which the child is actually living. 

b. If placed in the school of origin, the placement shall continue for the duration of the  

child’s homelessness.  If the child becomes permanently housed (no longer homeless) 

during the school year, the placement in the school of origin will be continued for the 

remainder of that school year. 

c. To the extent feasible the placement shall be in the school of origin except when such is 

contrary to the wishes of the homeless child’s parent or legal guardian.  If the placement 

is not in the school of origin or a school requested by the homeless child’s parents or 

legal guardian, the District shall provide a written explanation of the placement decision 

and a statement of appeal rights to the part or guardian. 

d. If the homeless child is an unaccompanied youth, the homeless coordinator shall assist in 

the placement decision, consider the views of the unaccompanied youth, and provide the 

unaccompanied youth with notice of the right to appeal. 

e. The grade placement for the homeless child will be the appropriate grade level as 

determined by the building principal or designee using the same procedures that are used 

for placing non-homeless children attending that school. 

 

Educational Services and Stigmatization or Segregation:  It is the District’s policy that homeless 

children not be stigmatized or segregated on the basis of their status as homeless.  Homeless children 

will be provided the same free, appropriate public education as other students.  Homeless students will 

be provided services comparable to services offered to other students in the school in which the 

homeless child has been placed, including the following:  transportation services, educational services 

for which the student meets the eligibility criteria, such as services provided under Title I, educational 

programs for children with disabilities, and educational programs for students with limited English 



proficiency, programs in vocational and technical education, programs for gifted and talented students, 

and school nutrition programs. 

 

Transportation:  Transportation will be provided to homeless student to the extent required by law. 

1. Comparable Service:  Transportation will be provided to a homeless student comparable to that 

provided to students who are not homeless. 

2. School of Origin:  When the homeless student attends the school of origin, transportation will be 

provided to and from the school or origin upon request of the parent or guardian of the homeless 

child, or upon request of the homeless coordinator in the case of an unaccompanied youth.  If the 

homeless child relocates out of the District but continues to be enrolled in this school District 

based on it being the school of origin, this school District will negotiate with the school district 

in which the child is residing to develop a method to apportion the responsibility and costs for 

providing the child with transportation to and from the school or origin.  If agreement is not 

reached, the responsibility and cost for transportation shall be shared equally. 

3. Eliminate Barriers:  Transportation will be provided when necessary to eliminate barriers to 

school enrollment and the retention of student experiencing homelessness. 

 

Dispute Resolution:  The process to resolve disputes concerning the enrollment or placement of a  

homeless child is as follows: 

1. The homeless child and the parent, guardian or other person having legal or actual charge or 

control of the homeless child shall be referred to the homeless coordinator.   The homeless 

coordinator shall carry out the dispute resolution process as expeditiously as possible after 

receiving notice of the dispute.  The dispute resolution process is as follows: 

a. The homeless child and parent/guardian will submit a written dispute statement to the 

homeless coordinator.  The District dispute resolution form shall be used if such is 

available. 

b. When it is determined that additional information would be helpful, the homeless 

coordinator will schedule a meeting within 10 days, or such time as practicable, at which 

the homeless child and parent/guardian will be given the opportunity to provide 

information tin support of their position. 

c. The homeless coordinator will contact school officials and others as determined 

appropriate to obtain information to corroborate the information provided in support of 

the positions of the homeless child and parent/guardian and the District. 

d. The homeless coordinator will provide a written response and explanation of a decision 

regarding the dispute within 30 calendar days after receiving the dispute statement. 

e. The written response and explanation of the decision will include a notice of the right to 

appeal using the appeal process provided for in the Nebraska Department of Education 

Rule 19. 

2. In the even of an enrollment dispute, the homeless child’s placement shall be at the school in 

which enrollment is sought pending resolution of the dispute in accordance with the dispute 

resolution process.  In the case of an unaccompanied youth, the homeless liaison shall ensure 

that the youth is immediately enrolled in school pending resolution of the dispute. 

 

Legal Reference:Neb. Statute 79-215 NDE Rule 19 

42 U.S.C. §11431 and §11432 (McKinney-Vento Homeless Assistance Act) 

NCLB, Title X, Sec. 722, P.L. 107-110 (2002) 

 

Cross Reference: 503.01 Compulsory Attendance 

 

Approved 2/15/16 Reviewed  Revised   2/11/16                
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