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Meeting of the Board of School Trustees
Regular Session, 7:00 PM
Tuesday, August 3, 2021

South Harrison Community School Corporation Administrative Center
315 South Harrison Drive
Corydon, IN 47112

I. Executive Session - 6:00 PM
1. Collective Bargaining - IC 5-14-1.5-6.1(b)2(A)
2. Pending litigation - IC 5-14-1.5-6.1(b)2(B)
3. Receive information about perspective employees - IC 5-14-1.5-6.1(b)5
4. Job performance evaluations of individual employees - IC 5-14-1.5-6.1(b)(9)

II. Call to Order - Regular Session - 7:00 PM
III. Roll Call
IV. Pledge of Allegiance
V. Approval of Amended Agenda
VI. Recognitions
VII. Presentations

1. Construction & Manufacturing Program - Summer Intern Program 
VIII. Public Address to the Board
Limited to approximately fifteen (15) minutes as administered by President of the Board.
IX. Consent Agenda 

1. Approval of Board Minutes - Executive and Regular Sessions - July 6, 2021
recommendation to approve as submitted
2. Approval of Board Minutes - Special Session - July 23, 2021
recommendation to approve as submitted
3. Approval of Claim Docket
recommendation to approve as submitted
4. Personnel

a. Corporation
1) Memorandum of Employment - Sharon Grimes
recommendation to approve as submitted
2) Memorandum of Employment - Katie Broom
recommendation to approve as submitted
3) Memorandum of Employment - Pamela Carmichael
recommendation to approve as submitted
4) Memorandum of Employment - Susan Eastridge
recommendation to approve memorandum of employment and assignment to classroom of Mary Allison Walker 
for the duration of her short term absence as submitted 
5) Linda Gohl - Substitute Teacher Instructional Assistant
recommendation to approve employment
6) Bus Driver
recommendation for permission to create and post

b. Harrison County Exceptional Learners Cooperative
1) Susan Turner - Instructional Assistant
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recommendation to accept resignation
2) Jennifer Moore - School Psychologist
recommendation to approve continuance of 120 day contract for the 2021-2022 school year

c. Corydon Central High School
1) Lisa Willett - Kitchen Helper
recommendation to accept resignation and permission to post vacated position
2) Kaitlyn Ramser - Volunteer Assistant Volleyball Coach
recommendation to approve volunteer for the 2021-2022 school year
3) Michelle Smith - Junior Volunteer Assistant Cheerleading Coach
recommendation to approve junior volunteer for the 2021-2022 school year
4) Jonathan Reynolds - Volunteer Assistant Cross Country Coach
recommendation to approve volunteer for the 2021-2022 school year
5) Peter Book - Volunteer Assistant Cross Country Coach
recommendation to approve volunteer for the 2021-2022 school year

d. Corydon Central Junior High School
1) Allie Crulo-Rood - Junior High 7th Grade Basketball Coach Girls'
recommendation to approve employment for the 2021-2022 school year
2) Elizabeth Glomb - Junior High 8th Grade Basketball Coach Girls'
recommendation to approve employment
3) Amanda Felten - Junior High Tennis Coach Boys'
recommendation to approve employment
4) Chad Naiman - Volunteer Assistant Football Coach
recommendation to approve volunteer for the 2021-2022 school year
5) Christopher Walker - Volunteer Assistant Football Coach
recommendation to approve volunteer for the 2021-2022 school year

e. Corydon Intermediate School
1) Justin Crawford - Elementary 5th Grade Basketball Coach Boys'
recommendation to approve employment for the 2021-2022 school year
2) Nicole Evans - Elementary 6th Grade Basketball Coach Girls'
recommendation to approve transfer from 5th grade girls' basketball coach to 6th grade girls' basketball coach 
starting with the 2021-2022 school year
3) Elizabeth Glomb - Elementary 5th Grade Basketball Coach Girls'
recommendation to approve employment
4) Alanna Fowler - Elementary Cheerleading Coach
recommendation to approve employment for the 2021-2022 school year

f. Corydon Elementary School
1) Kelly Van Eman - Special Education Instructional Assistant
recommendation to approve employment
2) Tina Shaffer - Title 1 Instructional Assistant
recommendation to approve transfer from Preschool Instructional Assistant to a Title 1 Instructional Assistant 
working 5.5 hours a day and permission to post vacated Preschool Instructional Assistant position
3) ShawnaRae Crone - Title 1 Instructional Assistant
recommendation to approve employment
4) Chansey Johnson - Special Education Instructional Assistant
recommendation to approve employment
5) Abby Coulter - Special Education Instructional Assistant
recommendation to approve employment
6) Trevor Farris - Custodian
recommendation to approve employment
7) Mindy O'Neal - Substitute Teacher Instructional Assistant
recommendation to accept resignation 
8) Megan Law - Special Education Instructional Assistant
recommendation to approve employment

g. Heth-Washington Elementary School
1) Tonya Gerdon - Instructional Assistant
recommendation to accept resignation and permission to change from full time 6.75 hour position to part-time 5.5 
hour position and post

h. New Middletown Elementary School
1) Shawna Yeager - Academic Coach-Robotics
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recommendation to approve employment
i. South Central Elementary School
j. South Central Junior/Senior High School

1) Andrew Massard - Varsity Baseball Coach
recommendation to approve employment for the 2021-2022 school year
2) Richard Tyree - Assistant Baseball Coach
recommendation to approve employment for the 2021-2022 school year
3) Robert Stem - Varsity Golf Coach Men's
recommendation to approve employment for the 2021-2022 school year
4) Robert Stem - Junior High Tennis Coach Boys'
recommendation to approve employment for the 2021-2022 school year
5) Memorandum of Employment - Nancy Day
recommendation to approve as submitted
6) Brooke Stewart - Teacher
recommendation to approve leave of absence and permission to post temporary teacher position

k. Multiple Schools
1) Corydon Central High School/Corydon Central Junior High School

(1) Sally Banning - College & Career Center Assistant
recommendation to approve transfer from part-time 5.5 hour a day, 5 days a week at CCJHS to part-time 
7.25 hours a day, 4 days a week at CCHS contingent upon filling position at CCJHS and permission to post 
vacated position at CCJHS

2) New Middletown Elementary School/South Central High School
(1) Karen O'Conner - Custodian
recommendation to approve transfer from part-time 5.5 hour cook at SCHS to full time 6 hour custodian at 
NMES and permission to post vacated position at SCHS

5. Operational Matters
a. Corporation

1) Memorandum of Understanding - Harrison County Police Department - School Resource Officers - July 
1, 2021 through June 30, 2024 
recommendation to approve memorandum as submitted
2) Memorandum of Agreement - Town of Corydon Police Department - School Resource Officers - July 1, 
2021 through June 30, 2024
recommendation to approve memorandum as submitted
3) Memorandum of Understanding - Harrison County Head Start - Birth - 5 Program
recommendation to approve memorandum as submitted
4) Review and Approve Policy 3220.01 - Teacher Appreciation Grants
recommendation to approve Policy 3220.01 - Teacher Appreciation Grants as submitted in accordance with 
Indiana Code 20-43-10-3.5(c)
5) Sharon Mathes - Appointment to the Harrison County Public Library Board
recommendation to approve appointment to the HCPL Board to fill the role vacated by Mindy Wibbels as 
submitted
6) Disposal of 2X2 Lighting Units - Multiple Locations  
recommendation to declare replaced 2x2 lighting units as scrap with permission to dispose as best determined
7) Lease and Cost Per Image Agreement (5 Years) - XEROX Financial Services - Copiers for District 
Office 
recommendation to approve lease and cost per image agreements for 2 copiers in the district administration office 
for a term of five (5) years as submitted
8) First Savings Bank Donation - Staff Giveaway
recommendation to approve donation as submitted
9) First Harrison Bank Donation - Staff Giveaway
recommendation to approve donation as submitted
10) YMCA Pool Lane Rental Agreement - October 25, 2021 to February 19, 2022
recommendation to approve agreement as submitted

b. Harrison County Exceptional Learners Cooperative
1) Lease and Cost Per Image Agreement (5 Years) - XEROX Financial Services - Copiers/Printer for 
HCELC Office 
recommendation to approve lease and cost per image agreements for three (3) units in the HCELC office for a 
term of five (5) years as submitted
2) Service Agreement - Kaitlyn Mae Stotts 
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recommendation to approve as submitted
3) Service Agreement - Ms. Grace Missi
recommendation to approve as submitted
4) Service Agreement - Breanna Ferguson
recommendation to approve as submitted
5) Service Agreement - Emily Kirkham
recommendation to approve as submitted
6) Service Agreement - Heather K. Hopper, OTR
recommendation to approve as submitted
7) Service Agreement - Susan Christie, OTR
recommendation to approve as submitted
8) Service Agreement - Tonia Hatfield, MSPT
recommendation to approve as submitted
9) Service Agreement - Dr. Paul Carney
recommendation to approve as submitted
10) Service Agreement - Stephanie Burgher, Licensed Mental Health Counselor
recommendation to approve as submitted
11) Service Agreement - Hannah Wallace
recommendation to approve as submitted
12) Service Agreement - Patricia Titus
recommendation to approve as submitted
13) Service Agreement - Laura R. Smith, LCSW
recommendation to approve as submitted
14) Service Agreement - Dena Rogers, PT
recommendation to approve as submitted
15) Service Agreement - Elizabeth Pursell, SLP
recommendation to approve as submitted
16) Service Agreement - Krista Williams
recommendation to approve as submitted
17) Service Agreement - Heather Stewart
recommendation to approve as submitted

c. Corydon Central High School
1) Donation - Anonymous - Cheerleading Program - $3,000
recommendation to approve donation as submitted
2) Roofing Project - CCHS Locker Room/Concession Building
recommendation to grant administration permission to seek quotes and award project if within approval 
guidelines (estimated project cost is $75,000) 
3) Memorandum of Understanding - Indiana Online - French II & III
recommendation to  approve as submitted
4) Memorandum of Understanding - Ivy Tech Community College - Columbus
recommendation to approve memorandum as submitted

d. Corydon Central Junior High School
1) Contract for Gymnasium Scoreboards with Advertisements - NEVCO Sports Marketing 
recommendation to approve 5-year contract for scoreboards/advertisements as submitted

e. Corydon Elementary School
f. Corydon Intermediate School
g. Heth-Washington Elementary School
h. New Middletown Elementary School

1) Lease and Cost Per Image Agreement (5 Years) - XEROX Financial Services - Copiers/Printer for 
NMES 
recommendation to approve lease and cost per image agreements for 3 units for NMES for a term of five (5) years 
as submitted

i. South Central Elementary School
1) Rubberized Playground Surfacing - Bluegrass Recreational Products - $19,500 with Disposal of Existing 
Tiles
recommendation to install rubberized playground surfacing to replace inter-locking tiles on the SCES playground 
with declaration that existing tiles be declared surplus with no value and may be disposed in the manner 
determined best by administration

j. South Central Junior/Senior High School
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1) Revised Memorandum of Understanding - Ivy Tech Community College - Sellersburg - Dual Credit 
2021-2022
recommendation to approve revision as submitted

k. Multiple Schools
6. Field Trips

a. Corydon Central High School
b. Corydon Central Junior High School
c. Corydon Elementary School
d. Corydon Intermediate School
e. Heth-Washington Elementary School
f. New Middletown Elementary School
g. South Central Elementary School
h. South Central Junior/Senior High School
i. Multiple Schools

7. Fundraisers
a. Corydon Central High School

1) Fundraiser - Football Team - Golf Scramble - Team Apparel & Equipment - August 15, 2021
recommendation to approve fundraiser as submitted
2) Fundraiser - Health Occupations Students of America - Pretzel/Cookie Sales - Leadership Conferences - 
August 31, 2021
recommendation to approve fundraiser as submitted
3) Fundraiser - Yearbook Sales - 2021-2022 School Year
recommendation to approve fundraiser as submitted

b. Corydon Central Junior High School
c. Corydon Elementary School
d. Corydon Intermediate School
e. Heth-Washington Elementary School
f. New Middletown Elementary School
g. South Central Elementary School
h. South Central Junior/Senior High School
i. Multiple Schools

1) Corydon Central High School/South Central High School
(1) Fundraiser - Health Occupations Students of America - Shirt Sales - Leadership Conferences - 
September 1, 2021
recommendation to approve as submitted

2) Fundraiser - Travel Group - Mum Sales - Trip Payments - August 18, 2021
recommedation to approve as submitted

X. Unfinished Business
XI. New Business

1. Policy 0112 - Bylaws: Purpose
first reading, no action required
2. Policy 0164.4 - Bylaws: Meeting of the Board Defined
first reading, no action required
3. Policy 0164.5 - Bylaws: Member Participation in Meetings through Electronic Means of 
Communication
first reading, no action required
4. Policy 0164.6 - Bylaws: Meetings During Declared Disaster Emergencies
first reading, no action required
5. Policy 0167.1 - Bylaws: Voting
first reading, no action required
6. Policy 1220 - Administration: Employment of the Superintendent
first reading, no action required
7. Policy 1422 - Administration: Nondiscrimination and Equal Employment Opportunity
first reading, no action required
8. Policy 1422.02 - Administration: Nondiscrimination Based on Genetic Information of the Employee
first reading, no action required
9. Policy 1623 - Administration: Section 504/ADA Prohibition Against Disability Discrimination in 
Employment
first reading, no action required

8

9

11

13

15

17

20

29

31
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10. Policy 1662 - Administration: Anti-Harassment
first reading, no action required
11. Policy 2240 - Program: Controversial Issues
first reading, no action required
12. Policy 2260 - Program: Nondiscrimination and Access to Equal Educational Opportunity
first reading, no action required
13. Policy 2260.01 - Program: Section 504/ADA Prohibition Against Discrimination Based on Disability
first reading, no action required
14. Policy 2266 - Program: Nondiscrimination on the Basis of Sex in Education Programs or Activities
first reading, no action required
15. Policy 2623 - Program: Student Assessment
first reading, no action required
16. Policy 2700 - Program: Annual Performance Report
first reading, no action required
17. Policy 3120 - Professional Staff: Employment of Professional Staff
first reading, no action required
18. Policy 3122 - Professional Staff: Nondiscrimination and Equal Employment Opportunity
first reading, no action required
19. Policy 3122.02 - Professional Staff: Nondiscrimination Based on Genetic Information of the 
Employee
first reading, no action required
20. Policy 3123 - Professional Staff: Section 504/ADA Prohibition Against Disability Discrimination in 
Employment
first reading, no action required
21. Policy 3220 - Professional Staff: Staff Evaluation
first reading, no action required
22. Policy 3362 - Professional Staff: Anti-Harassment
first reading, no action required
23. Policy 4120 - Support Staff: Employment of Support Staff
first reading, no action required
24. Policy 4122 - Support Staff: Nondiscrimination and Equal Employment Opportunity
first reading, no action required
25. Policy 4122.02 - Support Staff: Nondiscrimination Based on Genetic Information of the Employee
first reading, no action required
26. Policy 4123 - Support Staff: Section 504/ADA Prohibition Against Disability Discrimination in 
Employment
first reading, no action required
27. Policy 4362 - Support Staff: Anti-Harassment
first reading, no action required
28. Policy 4425 - Support Staff: Nursing Mothers
first reading, no action required
29. Policy 4430 - Support Staff: Leaves of Absences
first reading, no action reqiured
30. Policy 5111 - Students: Determination of Legal Settlement and Eligibility for Enrollment of 
Students without Legal Settlement in the Corporation
first reading, no action reqiured
31. Policy 5130 - Students: Withdrawal from School
first reading, no action required
32. Policy 5410 - Students: Promotion, Placement and Retention
first reading, no action required
33. Policy 5517 - Students: Anti-Harassment
first reading, no action required
34. Policy 5610 - Students: Suspension and Expulsion of Students
first reading, no action required
35. Policy 5895 - Students: Student Employment
first reading, no action required
36. Policy 6114 - Finances: Cost Principles - Spending Federal Funds
first reading, no action required

38

50

52

62

72

82

83

88

92

101

103

110

112

124

128

137

139

146

158

159

161

166

168

170

182

185

187
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37. Policy 6250 - Finances: Required ADM Counts for he Purpose of State Funding and Verification of 
Residency for Membership
first reading, no action required
38. Policy 6325 - Finances: Procurement - Federal Grants/Funds
first reading, no action required
39. Policy 7440.01 - Property: Electronic Monitoring and Recording
first reading, no action required
40. Policy 7450 - Property: Property Inventory
first reading, no action required
41. Policy 7455 - Property: Accounting System for Fixed Assets
first reading, no action required
42. Policy 7530.02 - Property: Staff Use of Personal Communication Devices
first reading, no action required
43. Policy 8390 - Operations: Animals on School Corporation Property
first reading, no action required
44. Policy 8400 - Operations: School Safety
first reading, no action required
45. Policy 8405 - Operations: Environmental Health and Safety Issues - Indoor Air Quality, Animals in 
the Classroom, and Idling Vehicles on School Property
first reading, no action required
46. Policy 8462 - Operations: Child Abuse and Neglect
first reading, no action required
47. Policy 8500 - Operations: Food Service Program
first reading, no action required
48. Policy 8510 - Operations: Wellness
first reading, no action required
49. Policy 8600 - Operations: Transportation
first reading, no action required
50. Policy 8606 - Operations: Bus Drivers and Cellular Telephone Use
first reading, no action required
51. Policy 8800 - Operations: Religious/Patriotic Ceremonies and Observances
first reading, no action required
52. Policy 9700 - Relations: Relations with Special Interest Groups
first reading, no action required
53. Policy 2370.02 - Policy Manual - Technical Correction - Flex Program
first reading, no action required

XII. Motions as the Result of Executive Session
XIII. Superintendent's Communications and Reports

1. Opening Day of School Update
2. COVID-19 Update

XIV. Board Members’ Communication, Reports and Questions
1. First Day - Staff Giveaway - Community Sponsors

XV. Upcoming Events
1. ISBA/IAPSS Fall Conference - October 11-12, 2021
2. National School Board Association National Conference - April 2-4, 2022

XVI. Adjournment

The Board's meeting site is fully accessible to all persons. Any person requiring further accommodation should contact the School 
Corporation's administrative office at 812-738-2168.
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200
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210

215
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Book Policy Manual

Section Policies for the Board

Title Revised Bylaw - Vol. 33, No. 2 - May 2021 - PURPOSE

Code po0112

Status First Reading

Adopted June 7, 1993

0112 - PURPOSE
 
The School Board exists for the purpose of a governing system for providing a free, public education for qualifying preschool and in
grades kindergarten through twelve  for children in __________________________. [i.e., kindergarten through 12th]
 
[OPTION 1] ( for resident children and children of qualified employees who may be allowed to transfer into the School Corporation as
required by law attending) the ___________________________ [enter name of the school corporation].
 
[OPTION 2] (x ) for resident children, children of qualified employees who are allowed to transfer into the School Corporation as
required by law, and other transfer students approved according to Board policy attending the South Harrison Community School
Corporation.enter name of school corporation].
 
DRAFTING NOTE: Selection OPTION 1 if Board policy 5111 does NOT allow transfer students. Choose OPTION 2 if Board policy 5111
allows for transfer students to attend the Corporation.][
 
© Neola 2009 2021

Legal I.C. 20-26-5-1
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Book Policy Manual

Section Policies for the Board

Title Revised Bylaw - Special Update - Emergency and Electronic Meetings - June 2021 - MEETING
OF THE BOARD DEFINED

Code po0164.4

Status First Reading

Adopted January 7, 2014

Last Revised October 6, 2020

0164.4 - MEETING OF THE BOARD DEFINED
 
As used in these bylaws, 'meeting' means a gathering of a majority of School Board members for the purpose of taking 'official
action' as defined at I.C. 5-14-1.5-2(d) on public business. The term 'meeting' does not include the following:
 

A. A social or chance gathering not intended to avoid the principles of the Indiana Open Door law set forth in I.C. 5-14-1.5-1.
 

B. An on-site inspection of a project, program, or facility of applicants for incentives or assistance from the Board.
 

C. Traveling to and attending meetings of organizations devoted to betterment of government.
 

D. A caucus as defined at I.C. 5-14-1.5-2(h).
 

E. A gathering to discuss an industrial or a commercial prospect that does not include a conclusion as to recommendations,
policy, decisions, or final action on the terms of a request or an offer of public financial resources.
 

F. An orientation of members of the Board on their role and responsibilities as public officials, but not for any other official
action.

 

G. A gathering of Board members for the sole purpose of administering the oath of office specified in I. C. 20-26-4-2 to a Board
member or members.
 

H. Collective bargaining discussions that the Board engages in directly with the exclusive representative of a bargaining unit
consisting of Board School Corporation employees. This exception from the definition of a 'meeting' of the Board applies only
when the Board has not appointed an agent or agents to conduct collective bargaining on behalf of the Board. A committee
appointed by the Board or the Board President to conduct collective bargaining shall not constitute a 'governing body' subject
to the Open Door Law (I.C. 5-14-1.5-2((b)(3) and (c) (8)).

 
The Board's meetings normally shall be held at a location within the School Corporation boundaries that may accommodate public
attendance. In such meetings, some members may participate through electronic communication in accordance with Bylaw 0164.5.
However, the Board authorizes the [select one of the following] ( ) Superintendent ( ) Board President (X ) Superintendent and
Board President acting in concert [end of option] to determine that it is necessary or appropriate to hold a regular, special or
emergency Board meeting by means of remote or virtual participation by all Board members and remote or virtual public access,
considering whether and how public comment will be allowed and in compliance with the Open Door Law to the extent required by
the Governor and/or the Public Access Counselor or pursuant to Bylaw 0164.6, only in the event that circumstances justify such a
meeting. Notice of such meetings shall be made as required by the Open Door Law or as modified by the Governor or the Public
Access Counselor and include information regarding public access to the remote or virtual Board meeting. Any meeting held under
this provision may include voting by Board members (see Policy 0167.1 - Voting),  and such votes shall not be invalid merely
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because of the remote or virtual nature of the meeting if a legal exception exists to requirements under the Open Door law
regarding remote voting, for example, by Executive Order of the Governor or guidance provided by the Public Access Counselor or
pursuant to Bylaw 0164.6.
 
The Board President shall conduct the meeting so as to facilitate public understanding, including requiring Board members to identify
themselves before speaking and limiting instances of multiple Board members speaking at the same time, to the extent possible.
 
In the event of an Executive Order issued by the Governor or guidance provided by the Public Access Counselor, notice of a Board
meeting may be provided using alternative means than is required by the Open Door Law. For example, permitting notice to be
made through electronic means, e.g., on the Corporation website or social media site, rather than by posting and publication as
required by Policy 0165 - Notice of Board Meeting.
 
© Neola 2020 2021

Legal I.C. 20-26-4-3 Notice of meetings to Board members

I.C. 5-14-1.5 Open Door Law notice to the public and news media of regular, emergency and
special meetings



7/13/2021 BoardDocs® PL

https://go.boarddocs.com/in/chcsc/Board.nsf/Private?open&login# 1/2

















Book Policy Manual

Section Policies for the Board

Title New Bylaw - Special Update - Emergency and Electronic Meetings - June 2021 - MEMBER
PARTICIPATION IN MEETINGS THROUGH ELECTRONIC MEANS OF COMMUNICATION

Code po0164.5

Status First Reading

0164.5 - MEMBER PARTICIPATION IN MEETINGS THROUGH ELECTRONIC MEANS OF COMMUNICATION
 
Subject to the limitations listed below, the School Board shall permit Board members to participate in a meeting by an electronic
means of communication if it allows all Board members participating in the meeting to simultaneously communicate with each other
and allows the public to simultaneously attend and observe the meeting if it is not an executive session.
 
A Board member participating by an electronic means of communication shall be considered present for purposes of establishing a
quorum but may participate in any final action taken at the meeting only if the Board member can be seen and heard. At least fifty
percent (50%) of the Board members must be physically present at a meeting.
 
[DRAFTING NOTE: You may, but are not required to, select one or both of the following options]
 
[x ] [OPTION 1] The number of Board members who may participate in any given meeting through an electronic means of
communication is limited to _three (3) Board members. [DRAFTING NOTE: If selecting OPTION 1, the blank must be filled
with a number less than fifty percent of the full Board membership.]
 
[END OPTION 1]
 
[ ][OPTION 2] The total number of meetings in a calendar year that may be conducted with members participating by an electronic
means of communication is limited to _________ (__) meetings.
 
[END OPTION 2]
 
A Board member may attend two (2) consecutive meetings (a set of meetings) by electronic communication. A Board member must
physically attend at least one (1) meeting between sets of meetings that the Board member attends by electronic communication
unless the Board member’s absence is due to:
 

A. military service;

 

B. illness or other medical condition;

 

C. death of a relative; or

 

D. an emergency involving actual or threatened injury to persons or property.

 
A Board member may not attend more than fifty percent (50%) of the Board meetings in a calendar year by an electronic means of
communication unless the Board member’s electronic participation is due to:
 

A. military service;
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B. illness or other medical condition;

 

C. death of a relative; or

 

D. an emergency involving actual or threatened injury to persons or property.

 
All votes taken during a meeting conducted with at least one Board member participating through an electronic means of
communication shall be by roll call. The Board minutes prepared for meetings in which at least one Board member participates by an
electronic means of communication must state the name of each Board member who:
 

A. was physically present at the place where the meeting was conducted;

 

B. participated in the meeting by using any electronic means of communication; and

 

C. was absent.

The Board minutes also shall identify the electronic means of communication by which:
 

A. Board members participated in the meeting; and

 

B. the public attended and observed the meeting if it was not an executive session.

 
Board members may not participate in a Board meeting by electronic communication if the Board is attempting to take final action
to:
 

A. adopt a budget;

 

B. make a reduction in personnel;

 

C. initiate a referendum;

 

D. establish or increase a fee;

 

E. establish or increase a penalty;

 

F. use the Board’s power of eminent domain authority; or

 

G. establish, raise, or renew a tax.

 
A technological failure in an electronic means of communication that disrupts or prevents:
 

A. the simultaneous communication between a Board member who is not physically present at the meeting and the Board; or

 

B. a member of the public who is not present at the meeting from attending and observing the meeting does not prevent the
Board from conducting the meeting or affect the validity of an action taken by the Board at the meeting if the sum of the
Board members physically present at the meeting and the Board members participating by electronic communication without
technological failure satisfies the quorum and, if a final action is taken, the Board’s voting requirements.

 
© Neola 2021

Legal I.C. 5-14-1.5-3.5
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Book Policy Manual

Section Policies for the Board

Title New Bylaw - Special Update - Emergency and Electronic Meetings - June 2021 - MEETINGS
DURING DECLARED DISASTER EMERGENCIES

Code po0164.6

Status First Reading

0164.6 - MEETINGS DURING DECLARED DISASTER EMERGENCIES
 
This Bylaw applies only if:
 

A. the Governor declares a disaster emergency under I.C. 10-14-3-12; or

 

B. the executive (as defined in I.C. 36-1-2-5) of a political subdivision declares a local disaster emergency under I.C. 10-14-3-
29.

 
Until the disaster emergency or local disaster emergency is terminated, School Board members are not required to be physically
present at a Board meeting. During the disaster emergency or local disaster emergency, Board members may meet by any means of
electronic communication, if the following are satisfied:
 

A. At least a quorum of the Board members participate in the meeting by means of electronic communication or in person.

 

B. The public is able to simultaneously attend and observe the meeting, unless held in executive session.

All votes taken in a meeting conducted with at least one Board member participating through an electronic means of communication
during a declared disaster emergency or local disaster emergency shall be by roll call. The Board minutes prepared for meetings in
which at least one Board member participates by an electronic means of communication during a declared disaster emergency or
local disaster emergency must state the name of each Board member who:
 

A. was physically present at the place where the meeting was conducted;

 

B. participated in the meeting by using any electronic means of communication; and

 

C. was absent.

 
The Board minutes also shall identify the electronic means of communication by which:
 

A. Board members participated in the meeting; and

 

B. the public attended and observed the meeting if it was not an executive session.

 
© Neola 2021

Legal I.C. 5-14-1.5-3.7
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Book Policy Manual

Section Policies for the Board

Title Revised Bylaw - Special Update - Emergency and Electronic Meetings - June 2021 - VOTING

Code po0167.1

Status First Reading

Adopted June 7, 1993

Last Revised October 6, 2020

0167.1 - VOTING
 
All regular and those special meetings of the School Board at which the Board is authorized to take official action shall be conducted
in compliance with the Indiana Open Door Law (I.C. 5-14-1.5). Except with respect to the approval or modification of a contract, no
action shall be valid unless approved at a public meeting of the Board by a majority vote of a quorum of the Board and a proper
record made of the vote. Board action to approve or modify a contract shall require an affirmative vote of a majority of all members
of the Board. A Board member must be physically present in order to cast a valid vote unless otherwise permitted to participate in
and vote during Board meetings remotely or virtually pursuant to an Executive Order ('EO') of the Governor or guidance issued by
the Public Access Counselor ('PAC') or as provided in Bylaw 0164.5 or Bylaw 0164.6.
 
A Board member who is not physically present at a meeting of the Board, but who communicates with members of the Board during
the meeting by telephone, computer, videoconferencing, or any other electronic means of communication that permits the member
to hear and be heard by the Board members and public present at the meeting, may participate in any Board discussion, but may
not participate in a vote taken at the meeting and may not be considered to be present at the meeting for purposes of the existence
of a quorum unless otherwise permitted to participate in and vote during Board meetings remotely or virtually pursuant to an EO of
the Governor or guidance issued by the PAC. may participate in the meeting through electronic communications in accordance with
Bylaw 0164.5. A member participating electronically shall be considered present for purposes of establishing a quorum, but may
participate in any final action taken at the meeting only if the member can be seen and heard, except for meetings authorized by
Bylaw 0164.6. All votes taken during a meeting conducted with at lease one member participating through electronic communication
shall be by roll call.
 
The minutes of a meeting must state each member who was physically present, each member who participated by using electronic
means of communication, and each member who was absent.
 
Abstentions shall not be counted as votes, but shall be recorded in the minutes of a meeting and are deemed to acquiesce in the
outcome of the vote. In situations in which a specific number of affirmative votes are required and abstentions have been recorded,
the motion shall fail if the specified number of affirmative votes have not been cast. In the case of a tie vote in which a member
abstains, the motion shall fail for lack of a majority.
 
All actions requiring a vote ( ) shall be conducted by roll call (x ) may be conducted by voice, show of hands, or roll call [END OF
OPTION] provided that the vote of each member be recorded; however, when Board members are permitted to participate in and
vote during Board meetings remotely or virtually pursuant to an EO of the Governor or guidance issued by the PAC, voting shall be
conducted as required by the Governor's EO or PAC's Guidance. Additionally, voting must comply with Bylaw 0164.5 or Bylaw 0164.6
if one of those bylaws is implicated. Proxy voting shall not be permitted. Any member may request that the Board be polled.
 
© Neola 2020 2021
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Legal I.C. 5-14-1.5 Open Door Law notice to the public and news media of regular, emergency and
special meetings

I.C. 20-26-4-8

I.C. 20-26-4-3 Notice of meetings to Board members
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Book Policy Manual

Section Policies for the Board

Title Revised Policy - Vol. 33, No. 2 - May 2021 - EMPLOYMENT OF THE SUPERINTENDENT

Code po1220

Status First Reading

Adopted June 7, 1993

Last Revised March 6, 2018

1220 - EMPLOYMENT OF THE SUPERINTENDENT
 
The School Board vests the primary responsibility for administration of the School Corporation in the Superintendent. The appointment of the
Superintendent is, therefore, one of the most important functions the Board can perform.
 
Whenever the position of Superintendent becomes vacant, the Board will appoint a Superintendent and fix his/her salary and term of employment,
which will be for a term of at least one (1) year and not more than three (3) years. However, a contract may be extended for not more than an
additional five (5) years beyond the term of the original contract.
 
[x ] NOTE: SELECT THIS OPTION IF THE BOARD IS ELECTED
 
Beginning with July 1, 2021, and thereafter, the Board will not enter into a contract with a Superintendent on or after the date of the election of one
or more members of the governing body until January 1 of the year immediately following the year of the election. This policy provision does not
apply if the membership of the governing body does not change as a result of the particular election.

 
[END OF OPTION]
 
If the contract contains a provision that establishes an amount the Board must pay to the Superintendent to buy out the contract, the amount may
not be more than an amount equal to the lesser of:
 

A. the Superintendent‘s salary for any one (1) year under the contract; or

 

B. $250,000.

 
A Superintendent’s salary under clause (A) does not include benefits or any other forms of compensation that the Superintendent receives as
payment under the contract other than the Superintendent’s salary.
 
The Board will actively seek the best qualified and most capable candidate for the position of Superintendent.
 
[ ] It may be aided in this task by:

A. ( ) a committee of Board members;

 

B. ( ) the services of professional consultants;

 

C. ( ) the counsel of the out-going Superintendent;

 

D. ( ) the participation of members of the community.

 
Recruitment procedures will be prepared in advance of the search and will include:
 

A. (x ) preparation of a written job specification for the position of Superintendent;

 

B. (x ) preparation of written specifications of qualification in addition to proper State certification;
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C. (x ) preparation of informative material describing this Corporation and its educational goals;

 

D. (x ) where feasible, the opportunity for applicants to visit the schools of this Corporation;

 

E. (x ) the requirement that each selected candidate for the position be interviewed by Board members in a format that encourages him/her to
express his/her educational philosophy;

 

F. (x ) solicitation of applications from a wide geographical area;

 

G. (x ) consideration of all applicants fairly without discrimination on the basis of race, gender, age, religion, ethnic background, disability, or
other condition unrelated to the position of Superintendent.

 
No person may be employed as Superintendent of this Corporation unless s/he has signed an employment contract with the Board.
 
At least seven (7) days before a contract for employment is entered into between the Board and the Superintendent, the Board shall hold a public
meeting on the proposed contract to hear objections to and support for and discuss, the proposed contract.
 
The Board Secretary shall submit notice of the hearing on the proposed contract for publication in a newspaper serving the Corporation in compliance
with I.C. 5-3-1 and for posting on the newspaper's Internet website in compliance with I.C. 5-3-1-1.5 at least once no less than ten (10) days before
the date of the hearing. The Board Secretary also shall direct that the published notice be posted on the Corporation's Internet website.
 
The notice shall:
 

A. state that on a given day, time, and place, the Board will meet to discuss and hear objections to and support for the proposed contract; and
 

B. set forth the details of the proposed contract, including the actual monetary value of the contract, benefits, and any additional forms of
compensation for each year of the contract.

 
The name of the candidate for the position of Superintendent shall not be included in the notices or discussion of the proposed contract.
 
Such contract will be in the basic form of the regular teacher's contract if the Superintendent holds a license under I.C. 20-28-5 and will include:
 

A. (x ) the term for which employment is contracted, including beginning and ending dates;

 

B. (x ) the salary which the Superintendent will be paid and the intervals at which s/he will be paid;

 

C. (x ) the benefits to which s/he is entitled;

 

D. (x ) such other matters as may be necessary to a full and complete understanding of the employment contract.

 
See also Policy 8311 - Public Access to Employee Contracts for further posting requirements following the approval of an employment contract with
the Superintendent.
 
Anti-Nepotism:
 
"Relatives" include: children, stepchildren, siblings, half-siblings, step-siblings, spouse, domestic partner, parents, stepparents, in-laws, or bona fide
dependents of a Board member or the Superintendent.
 
[NOTE: Choose Option A or Option B below]
 
[﻿Option A﻿]
 
[x ] Relatives of Board members may be employed by the Corporation, provided the member﻿ of the Board involved does not participate in any way in
the discussion or vote on the relative's employment. Should the Corporation choose to employ a relative as herein defined, both the relative and the
Board member must file a conflict of interest statement. Except that such relatives may be employed only for a period which does not exceed one (1)
school year. [END OF OPTION])(
 
[Option B]
[ ] The Corporation will not employ (but may reemploy﻿) the ( ) relativeschildren, stepchildren, siblings, half-siblings, step-siblings, spouse, domestic
partner, parents, stepparents, in-laws, or bona fide dependents of a Board member. [END OF OPTION]
 
[NOTE: Choose Option C or Option D below]
 
[Option C]
 
[x ] Relatives of the Superintendent may be employed by the Corporation, provided the staff member being employed is not placed in a position in
which the relative staff members/he would be supervised directly by the Superintendent. Except that such relatives may be employed only for a
period which does not exceed one (1) school year. [END OF OPTION])(
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[Option D]
 
[ ] The Corporation will not employ (but may reemploy) the relativeschildren, stepchildren, siblings, half-siblings, step-siblings, spouse, domestic
partner, parents, stepparents, in-laws, or bona fide dependents of the Superintendent. [END OF OPTION]
 
[NOTE: The Corporation is not required to have a non-fraternization policy; however, Neola recommends adoption of language
regarding non-fraternization for various legal reasons, including but not limited to claims of sexual harassment or potentially being
found to be negligent for failure to provide direction, especially regarding the supervisor/subordinate relationship.]
 
Non-Fraternization:
[NOTE: Choose Option E or Option F below]
 
[Option E]
 
[ ] Corporation employees may not date, develop romantic relationships with or have sexual relations with individuals who are the employee's
supervisor or those that they supervise. [END OF OPTION]
 
[Option F]
 
[x ] If Corporation employees in a supervisor-subordinate relationship choose to date, engage in a romantic relationship, or have sexual relations the
employees must notify the Corporation's administration and accept the Corporation's decision to transfer one or both of the employees so that they
no longer have a supervisor-subordinate relationship. Anyone employed in a managerial or supervisory role needs to heed the fact that personal
relationships with employees who report to them may be perceived as favoritism, misuse of authority, or potentially sexual harassment, and,
consequently they are unacceptable. [END OF OPTION]
 
[NOTE: OTHER OPTIONS TO BE CONSIDERED]﻿
 
[ ] Corporation employees may date and develop friendships and relationships with other employees - both inside and outside of the workplace - as
long as the relationships do not have a negative impact on their work or the work of others.
 
[ ] Any relationship that interferes with the Corporation culture of teamwork, the harmonious work environment, or the productivity of employees,
will be subject to discipline, up to and including termination.
 
[x ] Adverse workplace behavior - or behavior that affects the workplace that arises because of personal relationships - will not be tolerated.
Corporation employees who disregard this policy will be subject to discipline, up to and including termination.
 
[NOTE: OTHER OPTIONS TO BE CONSIDERED]﻿[NOTE: OTHER OPTIONS TO BE CONSIDERED]﻿
 
[ ] The Superintendent so appointed will devote himself/herself to the duties of his/her office.
 
[x ] Any candidate's intentional misstatement of fact material to his/her qualification for employment or the determination of his/her salary will be
considered by this Board to constitute grounds for his/her dismissal.
 
[ ] The person selected for the position of Superintendent will be required to undergo a physical examination reasonably related to the duties s/he
will be required to perform, the cost of which will be borne ( ) by the Corporation. ( ) by the candidate. [END OF OPTION]
 
The contract may be altered or rescinded for a new one at any time by mutual consent of the governing body and the superintendent. The consent of
both parties must be in writing and must be expressed in a manner consistent with I.C. 20-28-8-6, -7, and -8. If the Superintendent holds a license
under I.C. 20-28-5, the rights of a Superintendent as a teacher under any other law are not affected by the contract unless those rights conflict with
the terms of I.C. 20-28-8-6(b), in which case the provisions of I.C. 20-28-8-6(b) govern.
 
I.C. 5-14-1.5-6.1(b)(5) and (9)

I.C. 20-28-8-6

I.C. 20-28-8-7

I.C. 20-28-8-8
 
© Neola 2020 2021

Legal I.C. 5-14-1.5-6.1(b)(5) and (9)

I.C. 20-28-8-6

I.C. 20-28-8-7
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2+9&0432+7$32$34*$20&+$2)$&)1+$2)$2.+$6)9&3($8)&'(3042$'9)8+,,@

$

O(($8)&'(3042,$041)(104;$3$<)9')9320)4$+&'()*++$)9$34*$)2.+9$375(2$&+&/+9$)6$2.+$<)9')9320)4$8)&&5402*$3;304,2$347$3$,257+42$-0(($/+$6)9&3((*

041+,20;32+7$6)9&3((*>$347$3$8)48599+42$890&043($8)&'(3042$,.3(($/+$60(+7@

$



��������� ���	
���
����

����
���������	

��
�����������
�����	
��
���	���������� !����" #�$

%&'()'*)*+*(,'-./0&1'.2'(-+*.)3'*2'()'*)4*5*4/(,'('6.78,(*)()+'211,&'+9(+'&:91'*&';1*)<'/),(=2/,,>'4*&-0*7*)(+14:01+(,*(+14'(<(*)&+'*)'+91'6.08.0(+*.)?&

178,.>71)+'.88.0+/)*+*1&3'80.<0(7&'()4:.0'(-+*5*+*1&3'.03'*2'*)*+*(,,>'.--/00*)<'.22'6.08.0(+*.)'<0./)4&'.0'./+&*41'+91'6.08.0(+*.)?&'178,.>71)+

.88.0+/)*+*1&3'80.<0(7&'()4'(-+*5*+*1&3'(221-+*)<'+91'6.08.0(+*.)'1)5*0.)71)+'()4'&:91'*&'(;,1'()4'211,&'-.72.0+(;,1'()4'211,&'&(21'4.*)<'&.3'+91

*)4*5*4/(,'6.78,(*)()+'&9./,4'+1,,'.0'.+910=*&1'*)2.07'+91'810&.)'=9.'1)<(<14'*)'@1&8.)41)+'+9(+'+91'(,,1<14,>'4*&-0*7*)(+.0>:01+(,*(+.0>'-.)4/-+

+9(+'*+'*&'*)(880.80*(+1'()4'7/&+'&+.8A'B91'-.78,(*)*)<'*)4*5*4/(,'6.78,(*)()+'&9./,4'(4401&&'+91'(,,1<14'7*&-.)4/-+'(&'&..)'(2+10'*+'.--/0&'(&

8.&&*;,1A'%:B91'-.78,*()-1'.22*-10'*&'6C&'(01'(5(*,(;,1'+.'&/88.0+'()4'-./)&1,'*)4*5*4/(,&'+91'6.78,(*)()+'=91)'+(D*)<'+9*&'*)*+*(,'&+18'.0'+.

*)+1051)1'.)';19(,2'.2'+91'*)4*5*4/(,'*2'01E/1&+14'+.'4.'&.A'%'6.78,(*)()+'=9.'*&'/)-.72.0+(;,1'.0'/)=*,,*)<'+.'(880.(-9'+91'@1&8.)41)+'4*01-+,>

(;./+'+91'*)(880.80*(+1'-.)4/-+'7(>'2*,1'()'*)2.07(,'.0'('2.07(,'-.78,(*)+A

'

%)'*)4*5*4/(,'=9.'*&'/)-.72.0+(;,1'.0'/)=*,,*)<'+.'*)2.07'+91'810&.)'=9.'(,,1<14,>'1)<(<14'*)'+91'/),(=2/,'-.)4/-+'.2'9*&:910'-.)-10)&'*&').+

80.9*;*+14'20.7'.+910=*&1'2*,*)<'()'*)2.07(,'.0'('2.07(,'-.78,(*)+'()4'2*,*)<'('-.)-/001)+'-0*7*)(,'-.78,(*)+'*2'&:91'41&*01&'+.'4.'&.A

'
F)'(44*+*.)3'=*+9'01<(04'+.'-10+(*)'+>81&'.2'/),(=2/,'4*&-0*7*)(+*.)3'&/-9'(&'&1G/(,'4*&-0*7*)(+*.)3'H1A<A3'&1G'4*&-0*7*)(+*.)I3'+91'-.78,*()-1'.22*-10

6C'7(>'(45*&1'(<(*)&+'+91'/&1'.2'+91'*)2.07(,'-.78,(*)+'80.-1&&A

'
%)'*)4*5*4/(,'=9.';1,*151&'&:91'9(&';11)'/),(=2/,,>'4*&-0*7*)(+14:01+(,*(+14'(<(*)&+'*)'+91'6.08.0(+*.)?&'178,.>71)+'.88.0+/)*+*1&3'80.<0(7&'()4:.0

(-+*5*+*1&3'.03'*2'*)*+*(,,>'.--/00*)<'.22'6.08.0(+*.)'<0./)4&'.0'./+&*41'+91'6.08.0(+*.)?&'178,.>71)+'.88.0+/)*+*1&3'80.<0(7&'()4'(-+*5*+*1&3'(221-+*)<

+91'6.08.0(+*.)'1)5*0.)71)+'%'6.78,(*)()+'=9.'(,,1<1&'/),(=2/,'4*&-0*7*)(+*.):01+(,*(+*.)'7(>'7(D1'()'*)2.07(,'-.78,(*)+3'1*+910'.0(,,>'.0'*)

=0*+*)<J'HKI'+.'(';/*,4*)<'(47*)*&+0(+.0L'HMI'4*01-+,>'+.'+91'-.78,*()-1'.22*-10H&I'.)1'.2'+91'6C&L'()4:.0'HNI'+.'+91'O/810*)+1)41)+'.0'.+910

6.08.0(+*.)P,151,'178,.>11A

'

%,,'*)2.07(,'-.78,(*)+&'7/&+';1'018.0+14'+.'+91'-.78,*()-1'.22*-10H&I'.)1'.2'+91'6C&3'=9.'1*+910'=*,,'1*+910'2(-*,*+(+1'()'*)2.07(,'01&.,/+*.)'(&

41&-0*;14';1,.='.0'(88.*)+'().+910'*)4*5*4/(,'+.'2(-*,*+(+1'()'*)2.07(,'01&.,/+*.)A

'

B91'6.08.0(+*.)?&'*)2.07(,'-.78,(*)+'80.-14/01'*&'41&*<)14'+.'80.5*41'178,.>11&'=9.';1,*151'+91>'(01';1*)<'/),(=2/,,>'4*&-0*7*)(+14:01+(,*(+14

(<(*)&+'+91'6.78,(*)()+'=*+9'('0()<1'.2'.8+*.)&'(*714'(+';0*)<*)<'(;./+'('80.78+'01&.,/+*.)'.2'+91*0'+91'6.78,(*)()+Q&'-.)-10)&A'R181)4*)<'/8.)

+91')(+/01'.2'+91'-.78,(*)+'()4'+91'=*&91&'.2'+91'*)4*5*4/(,'-,(*7*)<'/),(=2/,'4*&-0*7*)(+*.):01+(,*(+*.)'6.78,(*)()+3'*)2.07(,'01&.,/+*.)'7(>

*)5.,513';/+'*&').+';1',*7*+14'+.3'.)1'.0'7.01'.2'+91'2.,,.=*)<J

'

%A'%45*&*)<'+91'*)4*5*4/(,'6.78,(*)()+'(;./+'9.='+.'-.77/)*-(+1'9*&:910'-.)-10)&'+.'+91'810&.)'=9.'(,,1<14,>'1)<(<14'*)'+91'4*&-0*7*)(+.0>:

01+(,*(+.0>';19(5*.0'@1&8.)41)+A

'

SA'R*&+0*;/+*)<'('-.8>'.2'T.,*->'KUMM'P'V.)4*&-0*7*)(+*.)'()4'WE/(,'W78,.>71)+'C88.0+/)*+>'(&'('017*)410'+.'+91'*)4*5*4/(,&'*)'+91'&-9..,
;/*,4*)<'.0'.22*-1'=9101'+91'*)4*5*4/(,'=9.&1';19(5*.0'*&';1*)<'E/1&+*.)14'=.0D&'@1&8.)41)+'=.0D&:(++1)4&'&-9..,A

'
6A'F2';.+9'8(0+*1&'(<0113'+91'-.78,*()-1'.22*-10'6C'7(>'(00()<1'()4'2(-*,*+(+1'('711+*)<'.0'714*(+*.)';1+=11)'+91'*)4*5*4/(,'-,(*7*)<

4*&-0*7*)(+*.):'01+(,*(+*.)'()4'+91'*)4*5*4/(,'(--/&14'.2'1)<(<*)<'*)'+91'7*&-.)4/-+'6.78,(*)()+'()4'+91'@1&8.)41)+'+.'=.0D'./+'('7/+/(,

01&.,/+*.)A

'
X9*,1'+9101'(01').'&1+'+*71',*7*+&'=*+9*)'=9*-9'()'*)2.07(,'-.78,(*)+'7/&+';1'01&.,5143'+91'-.78,*()-1'.22*-10'6C'.0'41&*<)11'=*,,'1G10-*&1'9*&:910

(/+9.0*+>'*&'4*01-+14'+.'(++178+'+.'01&.,51'(,,'*)2.07(,'-.78,(*)+&'YZ['=*+9*)'2*2+11)'HK\I';/&*)1&&'4(>&'.2'01-1*5*)<'+91'*)2.07(,'-.78,(*)+A'YZ['=*+9*)

]]]]]]'H]]I';/&*)1&&'4(>&'.2'01-1*5*)<'+91'*)2.07(,'-.78,(*)+Â_̀ aZbcZbdefb g̀

'
T(0+*1&'=9.'(01'4*&&(+*&2*14'=*+9'+91'01&/,+&'.2'+91'*)2.07(,'-.78,(*)+'80.-1&&'7(>'80.-114'+.'2*,1'('2.07(,'-.78,(*)+A'%)43'(&'&+(+14'(;.513'8(0+*1&

7(>'01E/1&+'+9(+'+91'*)2.07(,'80.-1&&';1'+107*)(+14'(+'()>'+*71'+.'7.51'+.'+91'2.07(,'-.78,(*)+'80.-1&&A

B91'-.78,*()-1'.22*-10'=*,,'01+(*)'(,,'7(+10*(,&'+9(+'(01'<1)10(+14'(&'8(0+'.2'+91'*)2.07(,'-.78,(*)+'80.-1&&'*)'(--.04()-1'=*+9'+91'S.(04?&'01-.04&

01+1)+*.)'8.,*->A'HO11'T.,*->'hNKiI

F2'+91'6.78,(*)()+'*&'4*&&(+*&2*14'=*+9'+91'*)2.07(,'-.78,(*)+'80.-1&&3'+91'6.78,(*)()+'7(>'80.-114'+.'2*,1'('2.07(,'-.78,(*)+A'%)43'(&'&+(+14'(;.513

1*+910'8(0+>'7(>'01E/1&+'+9(+'+91'*)2.07(,'80.-1&&';1'+107*)(+14'(+'()>'+*71'+.'7.51'+.'+91'2.07(,'-.78,(*)+'80.-1&&A

'
cjklmnZojlpnmqrsZdkjtuvwku

'
F2'('-.78,(*)+'*&').+'01&.,514'+90./<9'+91'*)2.07(,'-.78,(*)+'80.-1&&3'*2'.)1'.2'+91'8(0+*1&'01E/1&+14'+9(+'+91'*)2.07(,'-.78,(*)+'80.-1&&';1

+107*)(+14'+.'7.51'+.'+91'2.07(,'-.78,(*)+'80.-1&&3'.0'*2'+91'*)4*5*4/(,'6.78,(*)()+'1,1-+&'+.'2*,1'('2.07(,'-.78,(*)+'*)*+*(,,>'20.7'+91'./+&1+3'+9*&'.0

+91'6C'41+107*)1&'+91'(,,1<(+*.)&'(01').+'(880.80*(+1'2.0'01&.,/+*.)'+90./<9'+91'*)2.07(,'80.-1&&3'+91'2.07(,'-.78,(*)+'80.-1&&'&9(,,';1

*78,171)+14A

'

%)'*)4*5*4/(,'=9.';1,*151&'+9(+'&:91'9(&';11)'&/;x1-+14'+.'/),(=2/,'4*&-0*7*)(+*.):01+(,*(+*.)'*)'+91'6.08.0(+*.)?&'178,.>71)+'.88.0+/)*+*1&3

80.<0(7&'()4:.0'(-+*5*+*1&3'.03'*2'*)*+*(,,>'.--/00*)<'.22'6.08.0(+*.)'<0./)4&'.0'./+&*41'+91'6.08.0(+*.)?&'178,.>71)+'.88.0+/)*+*1&3'80.<0(7&'()4

(-+*5*+*1&3'(221-+*)<'+91'6.08.0(+*.)'1)5*0.)71)+'H9101*)(2+10'01210014'+.'(&'+91'y6.78,(*)()+yI3'7(>'2*,1'('2.07(,'-.78,(*)+3'1*+910'.0(,,>'.0'*)

=0*+*)<3'=*+9'()'(47*)*&+0(+.03'+91'-.78,*()-1'.22*-10H&I3'O/810*)+1)41)+3'.0'.+910'6.08.0(+*.)P,151,'.22*-*(,3'(&'=1,,'(&'2*,1'('-.)-/001)+'-0*7*)(,

-.78,(*)+'=*+9'+91',(='1)2.0-171)+'(<1)->'9(5*)<'x/0*&4*-+*.)A%'6.78,(*)()+'7(>'2*,1'('2.07(,'-.78,(*)+3'1*+910'.0(,,>'.0'*)'=0*+*)<3'=*+9'('T0*)-*8(,3

+91'6C3'+91'O/810*)+1)41)+3'.0'.+910'6.08.0(+*.)'.22*-*(,A

'
R/1'+.'+91'&1)&*+*5*+>'&/00./)4*)<'-.78,(*)+&'.2'/),(=2/,'4*&-0*7*)(+*.)'()4'01+(,*(+*.)3'+*71,*)1&'(01'2,1G*;,1'2.0'*)*+*(+*)<'+91'-.78,(*)+'80.-1&&L

9.=15103'*)4*5*4/(,&'&9./,4'7(D1'1510>'122.0+'+.'2*,1'('2.07(,'-.78,(*)+'=*+9*)'+9*0+>'HNiI'-(,1)4(0'4(>&'(2+10'+91'-.)4/-+'.--/0&A'F2'('6.78,(*)()+

*)2.07&'('T0*)-*8(,3'+91'O/810*)+1)41)+3'.0'.+910'6.08.0(+*.)'.22*-*(,3'1*+910'.0(,,>'.0'*)'=0*+*)<3'(;./+'()>'-.78,(*)+'.2'4*&-0*7*)(+*.):01+(,*(+*.)3'+9(+

178,.>11'7/&+'018.0+'&/-9'*)2.07(+*.)'+.'+91'6C'=*+9*)'+=.'HMI';/&*)1&&'4(>&A

'

fzZmZojlpnmqrmrsZqrzjkl{ZmrZmvlqrq{skmsjk|Z{wpuk}q{jk|Z~wpukqrsurvurs|ZjkZjs�ukZojkpjkmsqjr�nu}unZjzzqtqmn|Zuqs�ukZjkmnn�ZjkZqrZ�kqsqr�|

m�jwsZmr�ZtjlpnmqrsZjzZvq{tkqlqrmsqjr�Zkusmnqmsqjr|Zs�msZulpnj�uuZjkZwr{wttu{{zwnZmppnqtmrsZzjkZulpnj�lursZlw{sZkupjksZ{wt�
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%&'()*+,%(&-,(-,./-0(*12%+&0/-(''%0/)-3-4-5%,.%&-,5(-364-789%&/99-:+;9<-3-4-5%,.%&-======-3==4-789%&/99-:+;9<>?@A-BC-BDEFB@G

H
IJKLMNJLMOHOJPHQLMKRPHLSHOJPHTKLQPRRUHOJPHQLVTWXYZQPHLSSXQPKH[\HRJLMW]ĤPPTHOJPHTYKOXPRHKPYRLZY_ẀHXZSLKVP]HLSHOJPHROYOMRHLSHOJPHXZaPROXNYOXLZHYZ]

OJPH]PQXRXLZbVŶXZNHTKLQPRRc

H
dWWHSLKVYWHQLVTWYXZORHVMROHXZQWM]PHOJPHSLWWLeXZNHXZSLKVYOXLZHOLHOJPHPfOPZOHXOHXRHYaYXWY_WPĤZLeZgHOJPHX]PZOXÒHLSHOJPHXZ]XaX]MYWH_PWXPaP]HOLHJYaP

PZNYNP]HXZUHLKH_PHPZNYNXZNHXZUHOJPH]XRQKXVXZYOLK̀hKPOYWXYOLK̀HQLZ]MQOHiPRTLZ]PZOjHYH]POYXWP]H]PRQKXTOXLZHLSHOJPHSYQORHMTLZHeJXQJHOJPHQLVTWYXZOHXR

_YRP]HkXcPcUHeJPZUHeJPKPUHYZ]HeJYOHLQQMKKP]ljHYHWXROHLSHTLOPZOXYWHeXOZPRRPRjHYZ]HOJPHKPRLWMOXLZHRLMNJOH_̀HOJPH[LVTWYXZYZOc

H

mSHOJPH[LVTWYXZYZOHXRHMZeXWWXZNHLKHMZY_WPHOLHTKLaX]PHYHeKXOOPZHROYOPVPZOHXZQWM]XZNHOJPHXZSLKVYOXLZHRPOHSLKOJHY_LaPUHOJPHQLVTWXYZQPHLSSXQPKH[\HRJYWWHYR̂

SLKHRMQJH]POYXWRHXZHYZHLKYWHXZOPKaXPecHIJPKPYSOPKUHOJPHQLVTWXYZQPHLSSXQPKH[\HeXWWHTKPTYKPHYHeKXOOPZHRMVVYK̀HLSHOJPHLKYWHXZOPKaXPeUHYZ]HOJPH[LVTWYXZYZO

eXWWH_PHYR̂P]HOLHaPKXS̀HOJPHYQQMKYQ̀HLSHOJPHKPTLKOP]HQLVTWYXZOHQJYKNPH_̀HRXNZXZNHOJPH]LQMVPZOc

H
nTLZHKPQPXaXZNHYHSLKVYWHQLVTWYXZOUHOJPHQLVTWXYZQPHLSSXQPKH[\HeXWWHQLZRX]PKHeJPOJPKHYZ̀HYQOXLZHRJLMW]H_PHOŶPZHXZHOJPHXZaPROXNYOLK̀HTJYRPHOLHTKLOPQO

OJPH[LVTWYXZYZOHSKLVHSMKOJPKH]XRQKXVXZYOXLZHLKHKPOYWXYOXLZUHXZQWM]XZNUH_MOHZLOHWXVXOP]HOLUHYHQJYZNPHLSHeLK̂HYRRXNZVPZOHLKHRQJP]MWPHSLKHOJP

[LVTWYXZYZOHYZ]hLKHOJPHTPKRLZHeJLHYWWPNP]ẀHPZNYNP]HXZHOJPHVXRQLZ]MQOHiPRTLZ]PZOcHmZHVŶXZNHRMQJHYH]POPKVXZYOXLZUHOJPHQLVTWXYZQPHLSSXQPKH[\

RJLMW]HQLZRMWOHOJPH[LVTWYXZYZOHOLHYRRPRRHJXRhJPKHYNKPPVPZOHOLHeJPOJPKHOJPHXZ]XaX]MYWHYNKPPRHeXOJHOJPHTKLTLRP]HYQOXLZcHmSHOJPH[LVTWYXZYZOHXR

MZeXWWXZNHOLHQLZRPZOHOLHOJPHTKLTLRP]HQJYZNPUHOJPHQLVTWXYZQPHLSSXQPKHVỲH[\HROXWWHVỲHOŶPHeJYOPaPKHYQOXLZRHRhJPH]PPVRHYKPH]PPVP]HYTTKLTKXYOPHXZ

QLZRMWOYOXLZHeXOJHOJPHoMTPKXZOPZ]PZOc

H
>-GHpXOJXZHOeLHkqlH_MRXZPRRH]ỲRHLSHKPQPXaXZNHOJPHSLKVYWHQLVTWYXZOUH>-GHpXOJXZHrrrrrrHkrrlH_MRXZPRRH]ỲRHLSHKPQPXaXZNHOJPHQLVTWYXZOUH>?@A-BC

BDEFB@G-OJPHQLVTWXYZQPHLSSXQPKUHLKHYH]PRXNZPPUHOJPH[\HLKH]PRXNZPPHeXWWHXZXOXYOPHYHSLKVYWHXZaPROXNYOXLZHOLH]POPKVXZPHeJPOJPKHOJPH[LVTWYXZYZOHJYR

_PPZHRM_sPQOP]HOLHMZWYeSMWH]XRQKXVXZYOXLZhKPOYWXYOXLZc

H

oXVMWOYZPLMRẀUHOJPHQLVTWXYZQPHLSSXQPKUHLKHYH]PRXNZPPUH[\HeXWWHXZSLKVHOJPHXZ]XaX]MYWHYWWPNP]HOLHJYaPHPZNYNP]HXZHOJPH]XRQKXVXZYOLK̀HLKHKPOYWXYOLK̀

QLZ]MQOHkJPKPXZYSOPKHKPSPKKP]HOLHYRHOJPHtiPRTLZ]PZOtlUHOJYOHYHSLKVYWHQLVTWYXZOHJYRH_PPZHKPQPXaP]cHIJPHiPRTLZ]PZOHeXWWH_PHXZSLKVP]HY_LMOHOJPHZYOMKP

LSHOJPHYWWPNYOXLZRHYZ]HTKLaX]P]HeXOJHYHQLT̀HLSHYZ̀HKPWPaYZOHTLWXQXPRHYZ]hLKHY]VXZXROKYOXaPHNMX]PWXZPRUHXZQWM]XZNHuLWXQ̀HvwqqHbHxLZ]XRQKXVXZYOXLZHYZ]

yzMYWHyVTWL̀VPZOH\TTLKOMZXÒcHIJPHiPRTLZ]PZOHYWRLHVMROH_PHXZSLKVP]HLSHOJPHLTTLKOMZXÒHOLHRM_VXOHYHeKXOOPZHKPRTLZRPHOLHOJPHQLVTWYXZOH3-4HeXOJXZ

SXaPHk{lH_MRXZPRRH]ỲRcH3-4HeXOJXZHrrrrrrHkrrlH_MRXZPRRH]ỲRc

H

dWOJLMNJHQPKOYXZHQYRPRHVỲHKPzMXKPHY]]XOXLZYWHOXVPUHOJPHQLVTWXYZQPHLSSXQPKUH[\HLKHYH]PRXNZPPUHeXWWHYOOPVTOHOLHQLVTWPOPHYZHXZaPROXNYOXLZHXZOLHOJP

YWWPNYOXLZRHLSH]XRQKXVXZYOXLZhKPOYWXYOXLZH3-4HeXOJXZHSXSOPPZHkv{lH_MRXZPRRH]ỲRHLSHKPQPXaXZNHOJPHSLKVYWHQLVTWYXZOcH3-4HeXOJXZHrrrrrrHkrrlH_MRXZPRRH]ỲR

LSHKPQPXaXZNHOJPHSLKVYWHQLVTWYXZOcH>?@A-BC-BDEFB@G

H
IJPHXZaPROXNYOXLZHeXWWHXZQWM]Pg

H

dcHXZOPKaXPekRlHeXOJHOJPH[LVTWYXZYZOj

H

|cHXZOPKaXPekRlHeXOJHOJPHiPRTLZ]PZOj

H
[cHXZOPKaXPeRHeXOJHYZ̀HLOJPKHeXOZPRRPRHeJLHKPYRLZY_ẀHVỲH_PHPfTPQOP]HOLHJYaPHYZ̀HXZSLKVYOXLZHKPWPaYZOHOLHOJPHYWWPNYOXLZRjHYZ]U

H

}cHQLZRX]PKYOXLZHLSHYZ̀H]LQMVPZOYOXLZHLKHLOJPKHXZSLKVYOXLZHTKPRPZOP]H_̀HOJPH[LVTWYXZYZOUHiPRTLZ]PZOUHLKHYZ̀HLOJPKHeXOZPRRHOJYOHXRHKPYRLZY_Ẁ
_PWXPaP]HOLH_PHKPWPaYZOHOLHOJPHYWWPNYOXLZRc

H
dOHOJPHQLZQWMRXLZHLSHOJPHXZaPROXNYOXLZUHOJPHQLVTWXYZQPHLSSXQPKUH[\HLKHOJPH]PRXNZPPUHRJYWWHTKPTYKPHYZ]H]PWXaPKHYHeKXOOPZHKPTLKOHOLHOJPHoMTPKXZOPZ]PZO

OJYOHRMVVYKX~PRHOJPHPaX]PZQPHNYOJPKP]H]MKXZNHOJPHXZaPROXNYOXLZHYZ]HTKLaX]PRHKPQLVVPZ]YOXLZRH_YRP]HLZHOJPHPaX]PZQPHYZ]HOJPH]PSXZXOXLZHLSHMZWYeSMW

]XRQKXVXZYOXLZhKPOYWXYOXLZHYRHTKLaX]P]HXZH|LYK]HTLWXQ̀HYZ]HoOYOPHYZ]H�P]PKYWHWYeHYRHOLHeJPOJPKHOJPH[LVTWYXZYZOHJYRH_PPZHRM_sPQOP]HOLHMZWYeSMW

]XRQKXVXZYOXLZhKPOYWXYOXLZHiPRTLZ]PZOHJYRHPZNYNP]HXZHMZWYeSMWHJYKYRRVPZOhKPOYWXYOXLZHLSHOJPH[LVTWYXZYZOcHIJPH[\�RHKPQLVVPZ]YOXLZRHVMROH_PH_YRP]
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H
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oMTPKXZOPZ]PZOHPXOJPKHVMROHPXOJPKHXRRMPHYHeKXOOPZH]PQXRXLZHKPNYK]XZNHeJPOJPKHOJPHQJYKNPRHJYaPH_PPZHRM_ROYZOXYOP]HLKHKPzMPROHSMKOJPKHXZaPROXNYOXLZcHd

QLT̀HLSHOJPHoMTPKXZOPZ]PZO�RHSXZYWHeKXOOPZH]PQXRXLZHeXWWH_PH]PWXaPKP]HOLH_LOJHOJPH[LVTWYXZYZOHYZ]HOJPHiPRTLZ]PZOc
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mSHOJPHoMTPKXZOPZ]PZOHKPzMPRORHY]]XOXLZYWHXZaPROXNYOXLZUHOJPHoMTPKXZOPZ]PZOHVMROH]PWXZPYOPHRTPQXS̀HOJPHY]]XOXLZYWHXZSLKVYOXLZHOJYOHXRHOLH_PHNYOJPKP]U

YZ]HRMQJHY]]XOXLZYWHXZaPROXNYOXLZHVMROH_PHQLVTWPOP]HeXOJXZHSXaPHk{lH_MRXZPRRH]ỲRcHdOHOJPHQLZQWMRXLZHLSHOJPHY]]XOXLZYWHXZaPROXNYOXLZUHOJP

oMTPKXZOPZ]PZOHVMROHXRRMPHYHSXZYWHeKXOOPZH]PQXRXLZHYRH]PRQKX_P]HY_LaPc
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mSHOJPHoMTPKXZOPZ]PZOH]POPKVXZPRHOJPH[LVTWYXZYZOHeYRHRM_sPQOP]HOLHiPRTLZ]PZOHPZNYNP]HXZHMZWYeSMWH]XRQKXVXZYOXLZhKPOYWXYOXLZUHRhJPHOLeYK]HOJP

[LVTWYXZYZOUHOJPHoMTPKXZOPZ]PZOHVMROHX]PZOXS̀HeJYOHQLKKPQOXaPHYQOXLZHeXWWH_PHOŶPZHOLHROLTUHKPVP]̀UHYZ]HTKPaPZOHOJPHKPQMKKPZQPHLSHOJP

]XRQKXVXZYOXLZhKPOYWXYOXLZcHIJPHQLKKPQOXaPHYQOXLZHRJLMW]H_PHKPYRLZY_WPUHOXVPẀUHYNPbYTTKLTKXYOPUHPSSPQOXaPUHYZ]HOYXWLKP]HOLHOJPHRTPQXSXQHRXOMYOXLZc

H

�H�HIJPH]PQXRXLZHLSHOJPHoMTPKXZOPZ]PZOHRJYWWH_PHSXZYWc

>B�G

H



��������� ���	
���
����

����
���������	

��
�����������
�����	
��
���	���������� !����" #�$

%&'(')'*+,-./01/12'+3'456-+17512'89+'06'7066/206:057'8029'295':01/.'75;060+1'+:'295'<=-53012517512',/>'/--5/.'293+=?9'/'60?157'8302251'35@=562

62/25,512'2+'295'A+/37'BCD'802901':0E5'FGH'I=601566'7/>6'BCD'802901'JJJJJJ'FJJH'I=601566'7/>6'KLMNCOPCOQRSOMT'+:'906U953'+:'295'-/32>V6'35;50-2'+:

295'<=-53012517512V6'75;060+1W'X95'8302251'62/25,512'+:'/--5/.',=62'I5'6=I,02257'2+'295'X35/6=353U*YZ'BHF'&CD'A+/37'[35607512'+3'A+/37')22+315>'B&

D'\035;2+3'+:'A=601566'Z-53/20+16UX35/6=353WHF

'
]:'295'<=-53012517512'06'295'456-+17512̂'295'/--5/.'-3+;566'80..'6_0-'295'35E058'I>'295'<=-53012517512'/17',+E5'7035;2.>'2+'295'A+/37W']1'6=;9

;03;=,62/1;56̂'295';+,-.0/1;5'+::0;53̂'+3'295'7560?155̂'69/..'-35-/35'/17'75.0E53'/'8302251'35-+32'2+'295'A+/37'29/2'6=,,/30̀56'295'5E0751;5

?/295357'7=301?'295'01E5620?/20+1'/17'-3+E0756'35;+,,517/20+16'I/657'+1'295'5E0751;5'/17'295'75:01020+1'+:'=1./8:=.'706;30,01/20+1U352/.0/20+1'/6

-3+E0757'01'A+/37'-+.0;>'/17'<2/25'/17'Y5753/.'./8'/6'2+'8952953'295'*+,-./01/12'9/6'I551'6=Ia5;257'2+'=1./8:=.'706;30,01/20+1U352/.0/20+1W

X95']1'/1'/225,-2'2+'356+.E5'295';+,-./012̂'295'A+/37'69/..',552'8029'295';+1;53157'-/32056'/17'29503'35-356512/20E56'802901'28512>'FbcH'I=601566

7/>6'+:'295'35;50-2'+:'/'8302251'35@=562'2+'6=;9'/1'/--5/.W')2'2906',55201?̂'295'-/32056'9/E5'295'30?92'2+'-356512'5E0751;5̂'01;.=701?'25620,+1>'/17U+3

5&90I026̂'2+'295'A+/37'01'6=--+32'+:'29503'-+6020+1W')';+->'+:'295'A+/37V6'706-+6020+1'+:'295'/--5/.'69/..'I5'6512'2+'5/;9';+1;53157'-/32>'802901'251

FdcH'I=601566'7/>6'+:'2906',55201?W'X95'75;060+1'+:'295'A+/37'80..'I5':01/.W

'

KLMNCOPCOQRSOMeT

'

X95'A+/37'35653E56'295'30?92'2+'01E5620?/25'/17'356+.E5'/';+,-./012'+3'35-+32'+:'=1./8:=.'706;30,01/20+1U352/.0/20+1'35?/37.566'+:'8952953'295

5,-.+>55'+3'=16=;;566:=.'/--.0;/12':+3'5,-.+>,512'/..5?01?'295'=1./8:=.'706;30,01/20+1U352/.0/20+1'*+,-./01/12'-=36=56'295';+,-./012W'X95'A+/37

/.6+'35653E56'295'30?92'2+'9/E5'295':+3,/.';+,-./012'01E5620?/20+1';+17=;257'I>'/1'5&2531/.'-536+1'01'/;;+37/1;5'8029'2906'-+.0;>'+3'01'6=;9'+2953

,/1153'/6'755,57'/--3+-30/25'I>'295'A+/37'+3'026'7560?155W

'

X95'*+,-./01/12'/17'295'456-+17512'-/32056',/>'I5'35-35651257̂'/2'906U953'29503'+81';+62̂'/2'/1>'+:'295'/I+E5f756;30I57

01253E0586U,55201?6U95/301?6W

'

X95'30?92'+:'/'-536+1'2+'/'-3+,-2'/17'5@=02/I.5'356+.=20+1'+:'295';+,-./012'69/..'1+2'I5'0,-/0357'I>'295'-536+1g6'-=36=02'+:'+2953'35,57056̂'6=;9'/6

295':0.01?'+:'/';+,-./012'8029'295'Z::0;5':+3'*0E0.'40?926̂'h@=/.'h,-.+>,512'Z--+32=102>'*+,,0660+1̂']170/1/'*0E0.'40?926'*+,,0660+1̂'Z*4̂'hhZ*'+3

]*4*̂'295':0.01?'+:';9/3?56'8029'.+;/.'./8'51:+3;5,512̂'+3'295':0.01?'+:'/';+1;=33512';30,01/.';+,-./012';0E0.'/;20+1'01';+=32W'i65'+:'295'2906'012531/.

;+,-./012'-3+;57=356'-3+;566'06'1+2'/'-3535@=06025'2+'295'-=36=02'+:'+2953'35,57056W'Y=32953,+35̂'295';+,-./012',=62'I5'01E5620?/257'5E51'0:'/

65-/3/25'01E5620?/20+1'06'I501?';+17=;257'I>'/1+2953'/?51;>̂'01;.=701?'I=2'1+2'.0,0257'2+'295'.+;/.'-+.0;5'75-/32,512W

'

Qjklmnopqrstkuvswkmxkwo

'

X95'*+3-+3/20+1'80..'5,-.+>'/..'35/6+1/I.5'5::+326'2+'-3+25;2'295'30?926'+:'295'*+,-./01/12̂'295'456-+17512F6Ĥ'/17'295'802156656'2+'295'5&2512'/6
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1422.02 - NONDISCRIMINATION BASED ON GENETIC INFORMATION OF THE EMPLOYEE
 
The School Board prohibits discrimination on the basis of genetic information in all aspects of employment, including hiring, firing, compensation, job
assignments, promotions, layoffs, training, fringe benefits, or any other terms, conditions, or privileges of employment. The Board also does not
limit, segregate, or classify applicants or employees in any way that would deprive or tend to deprive them of employment opportunities or otherwise
adversely affect the status of the person as an employee, based on genetic information. Harassment of a person because of genetic information is
also is prohibited. Likewise, retaliation against a person for identifying, objecting to, or filing a complaint concerning a violation of this policy is
prohibited.
 
The identity of the Compliance Officer (see Policy 1422 - Nondiscrimination and Equal Employment Opportunity) shall be posted throughout the
School Corporation and published in any Corporation statement regarding the prohibition of discrimination on the basis of genetic information in all
aspects of employment, in any staff handbooks, and in general information publications of the Corporation as required by Federal and State law and
on the Corporation website.
 
In accordance with Title II of the Genetic Information Nondiscrimination Act of 2008, 42 U.S.C. 2000ff, et seq. and 29 C.F.R. 1635 ("GINA"), the
Board shall not request, require or purchase genetic information of employees, their family members or applicants for employment. Further, in
compliance with GINA, applicants and employees are directed not to provide genetic information, including that individual’s family medical history, in
response to necessary requests for medical information, with the exception that family medical history may be provided as part of the certification
process for FMLA leave, or when an employee is asking for leave to care for an immediate family member with a serious health condition. Applicants
for employment are directed not to provide any genetic information, including the individual’s family medical history, in response to requests for
medical information as part of the Board’s Corporation's application for employment process. Employees and applicants for employment shall not be
penalized for providing genetic information in good faith in response to a request from a Board Corporation employee or agent, unless that applicant
or employee refuses to delete the information at the request of the employee or agent of the Board Corporation.
 
[x ] The Board recognizes that genetic information may be acquired through commercially and publicly available media including newspapers, books,
magazines, periodicals, television shows or the Internet. The Board prohibits its Corporation employees and agents, including commercial
background investigation agents, from searching these sources with the intent of finding or obtaining genetic information, or accessing sources from
which they are likely to acquire genetic information. If genetic information about an employee or applicant is obtained in error, it shall immediately
be redacted immediately and not shared beyond the point of first receipt.
 
As used in this policy, "genetic information," means information about: (a) an individual’s genetic tests; (b) the genetic tests of that individual’s
family members; (c) the manifestation of disease or disorder in family members of the individual (family medical history); (d) an individual’s request
for, or receipt of, genetic services, or the participation in clinical research that includes genetic services by the individual or a family member of the
individual; or (e) the genetic information of a fetus carried by an individual or a pregnant woman who is a family member of the individual and the
genetic information of an embryo legally held by an individual or family member using assistive reproductive technology.
 
The term "genetic information" does not include information about the sex or age of the individual, the sex or age of family members, or information
about the race or ethnicity of the individual or family member that is not derived from a genetic test.
 
As used in this policy, "genetic test" means an analysis of human DNA, RNA, chromosomes, proteins, or metabolites that detect genotypes,
mutations, or chromosomal changes. The term includes any test of a person’s DNA/RNA.
 
If the Board’s Corporation's employees or agents legally and/or inadvertently receive genetic information about an employee or applicant, it shall be
treated as a confidential medical record in accordance with law.
 
The Superintendent shall appoint a GINA Corporation's Compliance Officer (see Policy 1422 - Nondiscrimination and Equal Employment Opportunity)
is who shall be responsible for overseeing the Board’s compliance with this policy and GINA and proposing revisions and additions to this policy as
necessary to insure the Board’s compliance with GINA. This person shall be responsible for working with the Board’s legal counsel to fully implement
the requirements of GINA in all activities of the School District Corporation. The GINA Compliance Officer shall also shall verify that proper notice of
nondiscrimination for Title II of GINA is provided to staff members, and that all requests for health-related information (e.g., to support an
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employee’s request for reasonable accommodation under the ADA or a request for sick leave) is are accompanied by a written warning that directs
the employee or health care provider not to collect or provide genetic information. The written warning shall contain the information in the following
sample notice:
 
Genetic Information Nondiscrimination Act of 2008 (GINA) Disclosure Requirement
 
The Genetic Information Nondiscrimination Act of 2008 or "GINA" prohibits employers and other entities covered by the law, including the Board of
the ________________ Schools School Corporation, from requesting or requiring genetic information about an employee or applicant or family
member of an employee or applicant, except as specifically allowed by law. To comply with GINA, do not provide any genetic information when
responding to this request for medical information (unless the request pertains to a request for FMLA leave for purposes of caring for an immediate
family member with a serious health condition). "Genetic information," as defined by GINA, includes an individual’s family medical history, the results
of an individual’s or family member’s genetic test, the fact that an individual or an individual’s family member sought or received genetic services or
participated in clinical research that includes genetic services, and genetic information of a fetus carried by an individual or an individual’s family
member or an embryo lawfully held by an individual or family member receiving assistive reproductive services. Questions concerning compliance
with the requirements of GINA may be directed to the GINA Compliance Officer at (812) 738-2168__________ [phone].
 
[ ] The Board offers health services, ( ) including a wellness program. Participation in the services/program is voluntary. Genetic information (such
as family medical history) may be obtained as part of an individual’s participation in the service/program. If that occurs, individual genetic
information may be provided to the individual receiving the services and to his/her health services providers, but only genetic information in
aggregate form will be provided to the Board Corporation and no applicant or employee shall be identified or identifiable from the reported
information.
 
The grievance procedure for complaints of discrimination in Policy 1422 applies to complaints of discrimination, including harassment, or retaliation
prohibited by GINA and may be utilized if a Corporation employee alleges discrimination or harassment on the basis of genetic information or
retaliation for identifying, objecting to, or filing a complaint concerning a violation of GINA or this policy.
 
© Neola 2011 2021

Legal 42 U.S.C. 2000ff et seq.

Title II of the Genetic Information Nondiscrimination Act of 2008

29 C.F.R. Part 1635
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1623 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT
 
The Board of School Trustees Board prohibits discrimination against any employee or applicant based upon his/her disability. As such, the Board will
not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate against qualified
individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of employees, employee compensation, job
training, or other terms, conditions and privileges of employment. The Board further will not limit, segregate or classify applicants or employees in
any way that adversely affects their opportunities or status because of disability. Additionally, the Board will not participate in any contractual or
other relationships that have the effect of subjecting qualified individuals with disabilities who are applicants or employees to discrimination on the
basis of disability.
 
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the School Corporation's Compliance Officer(s) (see
below) will be published on the Corporation's website, posted throughout the Corporation, and included in the Corporation's recruitment statements
or general information publications.
 
Definitions
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their plain and ordinary
meanings.
 
Complainant is the individual who alleges or is alleged to have been subjected to unlawful discrimination/retaliation, regardless of whether the
person files a formal complaint or is pursuing an informal resolution to the alleged discrimination/retaliation.
 
Respondent is the individual who is alleged to have engaged in unlawful discrimination/retaliation, regardless of whether the Complainant files a
formal complaint or is seeking an informal resolution to the alleged discrimination/retaliation.
 
Corporation community means students, Corporation employees (i.e., administrators, and professional and support staff), and Board members,
agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
 
Third Parties include but are not limited to guests and/or visitors on Corporation property (e.g., visiting speakers, participants on opposing athletic
teams, parents), vendors doing business with or seeking to do business with the Board, and other individuals who come in contact with members of
the Corporation community at school-related events/activities (whether on or off Corporation property).
 
Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that the Corporation
office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
"An individual with a disability" means a person who has, had has a record of, or is regarded as having, a physical or mental impairment that
substantially limits one or more major life activities.
 
Major Life Activities
 
Major life activities are functions such as caring for one's self, performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting,
bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, sitting, reaching, interacting with others, and working.
 
Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune system, special sense
organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, hemic,
lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily function includes the operation of an individual organ within a
body system.
 
Impairment That Substantially Limits a Major Life Activity
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An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity when active.
 
The determination of whether an impairment substantially limits a major life activity must be made without regard to the ameliorative effects of
mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices (defined as devices that magnify, enhance, or
otherwise augment a visual image, but not including ordinary eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aid(s)
and cochlear implant(s) or other implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, use of assistive technology,
reasonable accommodations or "auxiliary aids or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral
therapy, or physical therapy.
 
An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity when active.
 
Qualified Individual with a Disability
 
A qualified person individual with a disability means the individual satisfies the requisite skill, experience, education and other job-related
requirements of the employment position such the individual holds or desires and, with or without reasonable accommodation, can perform the
essential functions of the job in question, with or without reasonable accommodation.
 
Reasonable Accommodation
 
The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a disability, unless
the accommodation would impose an undue hardship on the operation of the Corporation’s Board's program and/or activities. A reasonable
accommodation is not necessarily required for an individual who is merely regarded as having a disability.
 
Facilities
 
No qualified person with a disability will be denied the benefits of, excluded from participation in, or otherwise be subjected to discrimination under
any program or activity to which Section 504/ADA applies because the Corporation's facilities are inaccessible to or unusable by persons with
disabilities.
 
For facilities constructed or altered after June 3, 1977, the Corporation will comply with applicable accessibility standards. For those existing facilities
constructed prior to June 3, 1977, the Corporation is committed to operating its programs and activities so that they are readily accessible to persons
with disabilities.
 
Corporation Compliance Officer(s)
 
The Board designates the following person(s) is/are designated individual(s) to serve as the Corporation Section Corporation's Compliance Officers
(also known as Section 504 Compliance Officer(s)/Officers/ADA Coordinator(s) Coordinators) (hereinafter referred to as the "COs")."Corporation
Compliance Officer(s)"):
 
DRAFTING NOTE: Neola suggests the Board appoint both a male and a female CO﻿ in order to provide complainants with the option to
report their concerns to an individual of the gender with which they feel most comfortable. The COs also may [serve as the
Corporation's Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinator. Additionally, by appointing two (2) COs,
there always should be a CO available to investigate a claim of discrimination/retaliation that pertains to the other CO. The Board
must list either the Name or Title of the CO; while the Board may list both the Name and Title, Neola suggests that the Board consider
listing only the Title in this policy (so it does not need to revise/amend its policy whenever there is a change in the actual person(s)
holding the designated position(s)), but list both the Name and Title in the requisite postings (e.g., website) and publications (e.g.,
handbooks) and in the Administrative Guideline.]
 
Director of Business Operations or Building Administrator; 315 South Harrison Drive, Corydon, IN 47112; (812) 738-2168;
nondiscrimination@shcsc.k12.in.us.___________________________________
[Name and/or Title]
___________________________________
[Address]
___________________________________
[Telephone No./Fax No.]
___________________________________
[Email address]
___________________________________
[Name and/or Title]
___________________________________
[Address]
___________________________________
[Telephone No./Fax No.]
___________________________________
[Email address]
 
The names, titles, and contact information of these individuals will be published annually on the Corporation's website and:
 

A. (x ) in the staff handbooks.

 

B. ) in the Corporation's Annual Report to the public.( 
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C. ( ) on each individual school's website.

 

D. ( ) in the Corporation's calendar.

 

E. ( ) ___________________________________.﻿

 

The Corporation Compliance Officer(s) [ ] is  [ ] are [END OF OPTION] responsible for coordinating the Corporation's efforts to comply with and
fulfill its responsibilities under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of Section 504 and the
ADA, including copies of their implementing regulations, may be obtained from the Corporation Compliance Officer.The COs are responsible for
coordinating the Corporation’s efforts to comply with applicable Federal and State laws and regulations, including the Corporation’s duty to address in
a prompt and equitable manner any inquiries or complaints regarding discrimination/retaliation or denial of equal access. The COs also shall verify
that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of
1964, Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment Act of 1975 is provided to staff
members and the general public. ( ) Any sections of the Corporation's collectively-bargained, negotiated agreements dealing with hiring, promotion,
and tenure need to contain a statement of nondiscrimination similar to that in the Board's statement above. In addition, any gender-specific terms
should be eliminated from such contracts. [END OF OPTION] A copy of each of the Acts and regulations on which this notice is based will be made
available upon request from the CO.
 
The Corporation Compliance Officer(s) will oversee the investigation of any complaints of discrimination based on disability, which may be filed
pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints. The Board will provide for the prompt and
equitable resolution of complaints alleging violations of Section 504/ADA. See below.
 
Training
The Corporation Compliance Officer(s) will also oversee the training of employees in the Corporation so that all employees understand their rights
and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and practices with respect to
fully implementing and complying with the requirements of Section 504/ADA.
The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as necessary and
appropriate.
Facilities
No qualified person with a disability will, because the Corporation's facilities are inaccessible to or unusable by persons with disabilities, be denied the
benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or activity to which Section 504/ADA
applies.
For facilities constructed or altered after June 3, 1977, the Corporation will comply with applicable accessibility standards. For those existing facilities
constructed prior to June 3, 1977, the Corporation is committed to operating its programs and activities so that they are readily accessible to persons
with disabilities.
Notice
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the Corporation's Compliance Officer(s) will be posted
throughout the Corporation, and published in the Corporation's recruitment statements or general information publications.
 
Investigation and Complaint Procedures (See Form 1623 F2)
 
Any ﻿employee who alleges to have been subjected to unlawful discrimination or retaliation on the basis of disability may seek resolution of the
complaint through the procedures described below. The formal complaint procedures involve an investigation of the individual’s claims of
discrimination/retaliation and a process for rendering a decision regarding whether the charges are substantiated.
 
Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the complaint process;
however, individuals are encouraged to file a complaint within thirty (30) calendar days after the conduct occurs. Once the formal complaint process
is begun, the investigation will be completed in a timely manner (ordinarily within fifteen (15) business days of the complaint being received).
 
The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful discrimination or
retaliation with the United States Department of Education Office for Civil Rights ("OCR"), the Indiana Civil Rights Commission ("ICRC") or the Equal
Employment Opportunity Commission ("EEOC").
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is to stop inappropriate behavior promptly and facilitate resolution through an informal means, if
possible. The informal complaint procedure is provided as a less formal option for an employee who alleges unlawful discrimination or retaliation.
This informal procedure is not required as a precursor to the filing of a formal complaint. The informal process is available only when the Complainant
and the Respondent mutually agree to participate in it.
 
The Complainant may proceed immediately to the formal complaint process, and individuals who participate in the informal procedure may request
that the informal process be terminated at any time to move to the formal complaint process.
 
All complaints involving a Corporation employee or any other adult member of the Corporation community and a student will be formally
investigated.
 
As an initial course of action, if a ﻿Complainant feels comfortable and safe doing so, the Complainant should tell or otherwise inform the Respondent
that the allegedly discriminatory/retaliatory conduct is inappropriate and must stop. The Complainant should address the alleged misconduct as soon
after it occurs as possible. The COs are available to support and counsel the Complainant when taking this initial step or to intervene on behalf of the
individual if requested to do so. A Complainant who is uncomfortable or unwilling to directly approach the Respondent about the inappropriate
conduct may file an informal or a formal complaint.
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In addition, with regard to certain types of unlawful discrimination (e.g., sex discrimination), the CO may advise against the use of the informal
complaint process.
 
A Complainant who alleges unlawful discrimination/retaliation may make an informal complaint, either orally or in writing: 1) to a building
administrator; 2) directly to one of the COs; and/or 3) to the Superintendent or other Corporation-level employee.
 
All informal complaints must be reported to one of the COs, who either will facilitate an informal resolution as described below or appoint another
individual to facilitate an informal resolution.
 
The Corporation’s informal complaint procedure is designed to provide the Complainant with a range of options aimed at bringing about a prompt
resolution of the Complainant's concerns. Depending upon the nature of the complaint and the wishes of the Complainant, informal resolution may
involve but is not limited to one or more of the following:
 

A. Advising the Complainant about how to communicate concerns to the Respondent.

 

B. Distributing a copy of Policy 1623 - Section 504/ADA Prohibition Against Disability Discrimination in Employment to the individuals in the
school building or office where the Respondent works/attends school.

 

C. If both parties agree, the CO may arrange and facilitate a meeting or mediation between the Complainant and the Respondent to work out a
mutual resolution.

 
While there are no set time limits within which an informal complaint must be resolved, the CO or designee is directed to attempt to resolve all
informal complaints within fifteen (15) business days of receiving the informal complaint.
 
If the Complainant is dissatisfied with the informal complaint process, the Complainant may proceed to file a formal complaint. And, as stated above,
either party may request that the informal process be terminated at any time to move to the formal complaint process.
 
Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, one of the parties requested that the informal complaint process be terminated
to move to the formal complaint process, the Complainant elects to file a formal complaint from the outset, or the CO determines the allegations are
not appropriate for resolution through the informal process, the formal complaint process shall be implemented.
 
A Complainant may file a formal complaint, either orally or in writing, with a principal, the CO, the Superintendent, or other Corporation official.
 
Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a formal complaint within thirty (30) calendar days after the conduct occurs. If a Complainant
informs a principal, the Superintendent, or other Corporation official, either orally or in writing, about any complaint of discrimination/retaliation, that
employee must report such information to the CO within two (2) business days.
 
Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the decision-making
process.
 
All formal complaints must include the following information to the extent known: the identity of the Respondent; a detailed description of the facts
upon which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and the resolution sought by the
Complainant.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask for such details in
an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant will be asked to verify the accuracy of
the reported charge by signing the document.
 
Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the Complainant
from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant and/or the
Respondent. In making such a determination, the CO should consult the Complainant to assess whether the individual agrees with the proposed
action. If the Complainant is unwilling to consent to the proposed change, the CO still may take whatever actions are deemed appropriate in
consultation with the Superintendent.
 
Within two (2) business days of receiving the formal complaint, the CO or designee will initiate a formal investigation to determine whether the
Complainant has been subjected to unlawful discrimination/retaliation.
 
Simultaneously, the CO will inform the Respondent that a formal complaint has been received. The Respondent will be informed about the nature of
the allegations and provided with a copy of any relevant policies and/or administrative guidelines, including Policy 1623 - Section 504/ADA
Prohibition Against Disability Discrimination in Employment. The Respondent also must be informed of the opportunity to submit a written response
to the complaint within five (5) business days.
 
Although certain cases may require additional time, the CO or a designee will attempt to complete an investigation into the allegations of
discrimination/retaliation within fifteen (15) business days of receiving the formal complaint.
 
The investigation will include:
 



7/14/2021 BoardDocs® PL

https://go.boarddocs.com/in/chcsc/Board.nsf/Private?open&login# 5/7

A. interview(s) with the Complainant;

 

B. interview(s) with the Respondent;

 

C. interviews with any other witnesses who reasonably may be expected to have any information relevant to the allegations; and

 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is reasonably
believed to be relevant to the allegations.

 
At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the Superintendent that summarizes the
evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful
discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has engaged in unlawful
harassment/retaliation of the Complainant. The CO's recommendations must be based upon the totality of the circumstances. In determining if
discrimination or retaliation occurred, a preponderance of evidence standard will be used.
 
[x ] The CO may consult with the Board’s legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or the designee, the Superintendent either must
issue a written decision regarding whether the charges have been substantiated or request further investigation. A copy of the Superintendent's final
written decision will be delivered to both the Complainant and the Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) business days. At the conclusion of the additional investigation, the Superintendent must
issue a final written decision as described above.
 
If the Superintendent determines the Respondent engaged in unlawful discrimination/retaliation toward the Complainant, the Superintendent must
identify what corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action
should be reasonable, timely, age-appropriate, effective, and tailored to the specific situation.
 
[ ] The decision of the Superintendent shall be final.
[OR]﻿
 
[x ] A Complainant or Respondent who is dissatisfied with the final ﻿decision of the Superintendent may appeal through a signed written statement to
the Board within five (5) business days of the party's receipt of the Superintendent's decision. The written statement of appeal must be submitted to
the Treasurer/CFO (x) Board President ( Board Attorney (x) or Director of Business Operations/Treasurer.
 
In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representatives within twenty (20) business days
of the receipt of such an appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party within ten (10) business days
of this meeting. The decision of the Board will be final.
 
[END OF OPTIONS]
 
The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of whether the
Complainant pursues the complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external person in
accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.
 
The parties may be represented, at their own cost, at any of the above-described interviews/meetings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other remedies such as
the filing of a complaint with the OCR, EEOC or ICRC, the filing of charges with local law enforcement, or the filing of a civil action in court. Use of
this internal complaint process is not a prerequisite to the pursuit of other remedies.
 
Privacy/Confidentiality
 
The Corporation will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as much as
possible, consistent with the Corporation’s legal obligations to investigate, take appropriate action, and conform with any discovery or disclosure
obligations.
 
All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law. Confidentiality, however,
cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity.
 
During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any information that is learned
or provided during the course of the investigation.
 
Remedial Action and Monitoring
 
If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including but not limited to counseling
services, reinstatement of leave taken due to the discrimination or other appropriate action.
 
The Board may appoint an individual, who may be a Corporation employee, to follow up with the Complainant to ensure no further discrimination or
retaliation has occurred and to take action to address any reported occurrences promptly.
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Sanctions and Disciplinary Action
 
The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably calculated to stop and
prevent further misconduct.
 
While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including the discharge of an
employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable State law and the terms of any
relevant collective bargaining agreement or student code of conduct.
 
When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the matter, including the age and maturity
level of any student involved. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may consider whether the
alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the terms of any relevant collective
bargaining agreement or student code of conduct.
 
Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent sanctions imposed by the
Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its effect.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a witness in an
investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with any individual because the
person opposed any act or practice made unlawful by any Federal or State civil rights law, made a report/formal complaint, testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws and/or this policy, or exercised,
enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or meeting is a serious
violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation prohibited under this
policy.
 
Education and Training
 
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful discriminatory practices.
The Superintendent shall provide appropriate information to all members of the Corporation community related to the implementation of this policy
and shall provide training for Corporation students and staff where appropriate. All training and information provided regarding the Board's policy
and discrimination in general will be age and content appropriate.
 
Retention of Investigatory Records and Materials
 
The CO is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All individuals charged with conducting
investigations under this policy shall retain all documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315)
created and/or received as part of an investigation, which may include but are not limited to:
 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

 

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this
policy;

 

C. any documentation that memorializes the actions taken by Corporation personnel or individuals contracted or appointed by the Board to fulfill
its responsibilities related to the investigation and/or the Corporation's response to the alleged violation of this policy;

 

D. written witness statements;

 

E. narratives, notes from, and audio, video, or digital recordings of witness interviews/statements;

 

F. e-mails, texts, and social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not
after-the-fact commentary about or media coverage of the incident);

 

G. notes and summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or
tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued to
students or employees for violations of this policy;

 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result of
a violation of this policy;
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J. documentation of any supportive measures offered and/or provided to the Complainant and the Respondent, including no contact orders
issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

 

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate
any hostile environment, and remedy its discriminatory effects;

 

L. copies of the Board policy and procedures/guidelines used by the Corporation to conduct the investigation and any documents used by the
Corporation at the time of the alleged violation to communicate the Board's expectations to students and staff with respect to the subject of
this policy (e.g., Student Codes of Conduct and/or Employee Handbooks);

 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment;


[DRAFTING NOTE: The following options should be selected if the Corporation concludes that the following items are not adequately
encompassed in the preceding paragraphs.]

 

N. ( ) documentation of any training provided to Corporation personnel related to this policy including, but not limited to notification of the
prohibitions and expectations of staff set forth in this policy and the role and responsibility of all Corporation personnel involved in enforcing
this policy, including their duty to report alleged violations of this policy and/or conduct an investigation of an alleged violation of this policy;
[REMINDER: Documentation of training should be maintained regardless of whether there is an investigation of an alleged violation of this
policy. It is best practice to maintain a log of all staff members who participate in a training, along with the date, time, and location of the
training, the name and title (or credentials) of the presenter, and a copy of the materials reviewed or presented during the training.]

 

O. ( )﻿ documentation that any rights or opportunities that the Corporation made available to one party during the investigation were made
available to the other party on equal terms;

 

P. ( ) copies of any notices sent to the Respondent of the allegations constituting a potential violation of this policy;

 

Q. ( ) copies of any notices sent to the Complainant and the Respondent in advance of any interview or meeting;

 

R. ( ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including the investigation
report and any written responses submitted by the Complainant or the Respondent.

 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from disclosure under
Federal (e.g., FERPA, ADA) and/or State (e.g., I.C. 5-14-3-4) law, such as student records and confidential medical records.
 
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained in accordance
with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years and longer if required by the Corporation’s records
retention schedule.
 
© Neola 2011 2021﻿

Legal 29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

29 C.F.R. Part 1630

34 C.F.R. Part 104
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1662 - ANTI-HARASSMENT
 
General Policy Statement
 
It is the policy of the School Board of School Trustees to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment, occurring in the Corporation's employment opportunities, programs, and/or activities, or, if initially
occurring off Corporation grounds or outside the Corporation's employment opportunities, programs, and activities, affecting the Corporation
environment (hereinafter referred to collectively as "unlawful harassment"). This commitment applies to all School Corporation operations,
employment opportunities, programs, and activities. All students, administrators, teachers, staff, and all other school personnel share responsibility
for avoiding, discouraging, and reporting any form of unlawful harassment. occurring in the Corporation's employment opportunities, programs,
and/or activities, or, if initially occurring off Corporation grounds or outside the Corporation's employment opportunities, programs, and activities,
affecting the Corporation environment. This policy applies to unlawful conduct occurring on school property, or at another location if such conduct
affects the Corporation environment occurs during an activity sponsored by the Board.
 
The Board will vigorously enforce its prohibition against unlawful discriminatory harassment (see definition in first paragraph), which is based on
race, color, national origin, sex (including transgender status, sexual orientation and/or gender identity), religion, disability, age, religion, military
status, ancestry, or genetic information (collectively, "Protected Classes") that are classes protected by Federal and/or State civil rights laws
(hereinafter referred to as "Protected Classes" "unlawful harassment"), and encourages those within the Corporation community as well as third
parties Third Parties who feel aggrieved to seek assistance to rectify such problems occurring in the Corporation’s employment opportunities,
programs and/or activities, or, if initially occurring off Corporation grounds or outside the Corporation’s employment opportunities, programs and
activities, affecting the Corporation environment.
 
All Corporation employees, including administrators, professional staff and support staff, shall report any incident of alleged unlawful harassment
(see definition in first paragraph) occurring in the Corporation’s employment opportunities, programs and/or activities, or, if initially occurring off
Corporation grounds or outside the Corporation’s employment opportunities, programs and activities, affecting the Corporation environment that the
employee observes or which is reported to the employee.
 
The Board will investigate all allegations of unlawful harassment (see definition in first paragraph) occurring in the Corporation’s employment
opportunities, programs and/or activities, or, if initially occurring off Corporation grounds or outside the Corporation’s employment opportunities,
programs and activities, affecting the Corporation environment and, in those cases where unlawful harassment is substantiated, the Board will take
immediate steps to end the harassment, prevent its recurrence, reoccurrence, and remedy its effects.
 
Individuals who are found to have engaged in unlawful harassment (see definition in first paragraph) occurring in the Corporation’s employment
opportunities, programs and/or activities, or, if initially occurring off Corporation grounds or outside the Corporation’s employment opportunities,
programs and activities, affecting the Corporation environment will be subject to appropriate disciplinary action, up to and including termination of
employment or expulsion from school.
 
[ ] The Corporation will offer counseling services to any person found to have been subjected to unlawful harassment and, where appropriate, the
person(s) who committed the unlawful harassment.
 
Furthermore, Corporation employees who fail to report any incident of alleged unlawful harassment (see definition in first paragraph) occurring in the
Corporation’s employment opportunities, programs and/or activities, or, if initially occurring off Corporation grounds or outside the Corporation’s
employment opportunities, programs and activities, affecting the Corporation environment that the employee observes or which is reported to the
employee also are subject to appropriate disciplinary action, up to and including termination of employment.
For purposes of this policy, "Corporation community" means students, administrators, teachers, and staff, as well as Board members, agents,
volunteers, contractors, or other persons subject to the control and supervision of the Board.
For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on Corporation property (e.g., visiting speakers,
participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals who
come in contact with members of the Corporation community at school-related events/activities (whether on or off Corporation property).
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Other Violations of the Anti-Harassment Policy
 
The Corporation also will take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment (see definition above) or who has
participated as a witness in a harassment investigation.
 

B. Filing a malicious or knowingly false report or complaint of unlawful harassment (see definition above).
 

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of unlawful harassment (see definition above), when
responsibility for reporting and/or investigating unlawful harassment charges comprises part of one's supervisory duties.

 
Notice
 
Notice of the Board's policy on anti-harassment related to employment practices and the identity of the Corporation's Compliance Officers will be
posted throughout the Corporation and published in any Corporation statement regarding the availability of employment, staff handbooks, and
general information publications of the Corporation as required by Federal and State law and this policy.

 
Definitions
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their plain and ordinary
meanings.

Complainant is the individual who alleges or is alleged to have been subjected to unlawful harassment, regardless of whether the person files a
formal complaint or is pursuing an informal resolution to the alleged harassment.

Respondent is the individual who is alleged to have engaged in unlawful harassment, regardless of whether the Complainant files a formal
complaint or is seeking an informal resolution to the alleged harassment.

Corporation community means students, Corporation employees (i.e., administrators and professional and classified staff), and Board members,
agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include but are not limited to guests and/or visitors on Corporation property (e.g., visiting speakers, participants on opposing athletic
teams, parents), vendors doing business with or seeking to do business with the Board, and other individuals who come in contact with members of
the Corporation community at school-related events/activities (whether on or off Corporation property).

Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that the
Corporation office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Bullying
Bullying rises to the level of unlawful harassment (see definition in first paragraph) when one (1) or more persons systematically and chronically
inflict physical hurt or psychological distress on one (1) or more students with the intent to harass, ridicule, humiliate, intimidate or harm that/those
student(s), and that bullying is based upon sex, race, color, national origin, religion, or disability, that is, characteristics that are protected by Federal
civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical behavior, including any threatening, insulting, or
dehumanizing gesture, by an adult or student, that is severe or pervasive enough to create an intimidating, hostile, or offensive educational
environment; cause discomfort or humiliation; or unreasonably interfere with the individual’s school performance or participation; and may involve:

A. teasing;
B. threats;
C. intimidation;
D. stalking;
E. cyberstalking;
F. cyberbullying;
G. physical violence;
H. sexual violence
I. theft;
J. sexual, religious, or racial harassment;
K. public humiliation; or


 
L. destruction of property.

In the bullying context, "harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written,
verbal or physical conduct directed against a student that:

A. places a student in reasonable fear of harm to his/her person or damage to his/her property;
B. has the effect of substantially interfering with a student’s educational performance, opportunities, or benefits; or
C. has the effect of substantially disrupting the orderly operation of a school.

 
Sexual Harassment
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Pursuant to For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964, and Title IX of the Education Amendments of
1972, "sexual harassment" is defined as:
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:
 

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status in a class,
educational program, or activity.
 

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions affecting such
individual.
 

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; or of creating an intimidating,
hostile, or offensive working environment, and/or learning environment; or of interfering with one's ability to participate in or benefit from a
class or an educational program or activity.

 
Sexual harassment may involve the behavior of a person of either any gender against a person of the same or opposite another gender.
 
Sexual Harassment covered by Policy/AG 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities, i.e., sexual harassment
prohibited by Title IX, is not included in this policy. Allegations of such conduct shall be addressed solely by Policy 2266/AG 2266 - Nondiscrimination
on the Basis of Sex in Education Programs or Activities.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct that may constitute
sexual harassment include, but are not limited to:
 

A. unwelcome Unwelcome sexual propositions, invitations, solicitations, and flirtations;
 

B. sexual violence, including Unwanted physical and/or sexual assault contact;
 

C. threats Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments, academic
status, participation in athletics or extra-curricular programs or events, or other conditions of employment or education may be adversely
affected by not submitting to sexual advances;
 

D. unwelcome Unw﻿elcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes; (x ) unwelcome
suggestive or insulting sounds or whistles; (x ) obscene telephone calls;
 

E. sexually Sexually suggestive objects, pictures, videotapes, graffiti, videos, posters, audio recordings or literature, placed in the work or
educational environment that reasonably, which may embarrass or offend individuals;
 

F. unwelcome Unwelcome and inappropriate touching, patting, or pinching; ( x) obscene gestures;

 

G. Asking or telling about sexual fantasies, sexual preferences, or sexual activities;

 

H. Speculation about a person's sexual activities or sexual history or remarks about one's own sexual activities or sexual history;

 

I. Giving unwelcome personal gifts, such as lingerie, that suggest the desire for a romantic relationship;

 

J. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or groin;﻿

 

K. a A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of creating
discomfort and/or humiliation to another;
remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual history;
 

L. in (x ) In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate employee
with whom the superior is sexually involved and where such favoritism adversely affects other employees or otherwise creates a hostile work
environment;

M. inappropriate boundary invasions by a Corporation employee or other adult member of the Corporation community into a student's personal
space and personal life;
 

N. (x ) verbal, Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve conduct
of a sexual nature.

 
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be sufficiently severe,
pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education or creates a hostile or abusive
employment or educational environment.
NOTE: Sexual conduct/relationships with students by a Corporation employee or any other adult member of the Corporation community is
prohibited, and any teacher, administrator, coach, other school authority, or staff member who engages in certain sexual conduct with a student may
be disciplined up to and including termination and also may be guilty of the criminal charge of "sexual battery" as set forth in I.C. 35-42-4-8. In the
case of a child under fourteen (14) years of age, the person also may be guilty of "child molesting" under I.C. 35-42-4-3. In the case of a child
between the ages of fourteen (14) and sixteen (16), the person also may be guilty of "sexual misconduct with a minor" under I.C. 35-42-4-9. The
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issue of consent is irrelevant in regard to the latter two (2) criminal charges. Any employee accused of sexual relations with a student ( ) may ( )
will [not recommended] be placed on leave until school administrative proceedings are completed. Proven sexual relationships with a student
regardless of the age of the student will initiate the termination process for the employee.
 
Race/Color Harassment
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or color and when the
conduct has the purpose or effect of: interfering with the individual's work or educational performance; of creating an intimidating, hostile, or
offensive working or , and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may include but is not limited to occur where conduct is directed at the characteristics of a person's race or
color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references relative to regarding racial customs.
 
Religious (Creed) Harassment
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion or creed and
when the conduct has the purpose or effect of: interfering with the individual's work or educational performance; of creating an intimidating, hostile,
or offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may include but is not limited to occur where conduct is directed at the characteristics of a person's religious
tradition, clothing, or surnames, and/or involving involves religious slurs.
 
National Origin/Ancestry Harassment
 
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's national
origin or ancestry and when the conduct has the purpose or effect of: interfering with the individual's work or educational performance; of creating
an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class
or an educational program or activity. Such harassment may include but is not limited to occur where conduct is directed at the characteristics of a
person's national origin or ancestry, such as negative comments regarding customs, manner of speaking, language, surnames, or ethnic slurs.
 
Disability Harassment
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's disability and when the
conduct has the purpose or effect of: interfering with the individual's work or educational performance; of creating an intimidating, hostile, or
offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational program
or activity. Such harassment may include but is not limited to occur where conduct is directed at the characteristics of a person's disabling condition,
disability, such as negative comments about speech patterns, movement, physical impairments or defects/appearances, or the like. Such harassment
also may include but is not limited to further may occur where conduct is directed at or pertaining pertains to a person's genetic information.
 
Corporation Compliance Officers

 
The following individuals serve as the Corporation's Compliance Officers (also known as "Anti-Harassment Compliance Officer(s)") (hereinafter
referred to as the "COs").

DRAFTING NOTE: Neola suggests the Board appoint both a male and a female CO in order to provide Complainants with the option to report their
concerns to an individual of the gender with which they feel most comfortable. The COs also may serve as the Corporation's Section 504 Compliance
Officer(s)/ADA Coordinator(s) and/or Title IX Coordinator(s). Additionally, by appointing two (2) COs, there always should be a CO available to
investigate a claim of harassment that pertains to the other CO. The Board must list either the Name or Title of the CO; while the Board may list both
the Name and Title, Neola suggests that the Board consider listing only the Title in this policy (so it does not need to revise/amend its policy
whenever there is a change in the actual person(s) holding the designated position(s)), but list both the Name and Title in the requisite postings
(e.g., website) and publications (e.g., handbooks) and in the Administrative Guideline.][

Director of Business Operations or Building Administrator; 315 South Harrison Drive, Corydon, IN 47112; (812) 738-2168;
nondiscrimination@shcsc.k12.in.us or antiharassment@shcsc.k12.in.us.___________________________________

[Name and/or Title]

 
___________________________________[Address]

 
___________________________________[Telephone No.]

 
___________________________________[Email address]

 
___________________________________[Name and/or Title]

 
___________________________________[Address]

 
___________________________________[Telephone No.]

 
___________________________________[Email address]

 
The names, titles, and contact information of these individuals will be published annually on the Corporation's website and:
 

A. (x ) in the student or parent and staff handbooks.
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B. ) in the Corporation's Annual Report to the public.( 

 

C. ( ) on each individual school's website.

 

D. ( ) in the Corporation's calendar.

 

E. ( ) ______________________________

 
The COs are responsible for coordinating the Corporation’s efforts to comply with applicable Federal and State laws and regulations, including the
Corporation’s duty to address in a prompt and equitable manner any inquiries or complaints regarding harassment on the basis of a protected class.
 
The COs will oversee the investigation of any complaints of harassment based on a protected class which may be filed pursuant to the Board's
adopted internal complaint procedure (see below) and will attempt to resolve such complaints. The Board will provide for the prompt and equitable
resolution of complaints alleging harassment based on a protected class.
 
Reports and Complaints of Harassing Conduct Unlawful Harassment and Retaliation
 
Students, and Corporation employees are required, and all other members of the Corporation community and third parties Third Parties are
encouraged, to promptly report incidents of unlawful harassment (see definition in first paragraph) based on a protected class to an administrator,
supervisor, or other Corporation official so that the Corporation Board may address the conduct before it becomes severe, pervasive, or persistent.
All Corporation employees, including administrators, professional staff and support staff, shall report any incident of alleged unlawful harassment
(see definition in first paragraph) that the employee observes or which is reported to the employee. Any teacher, administrator, supervisor, or other
Corporation-level employee or official who receives such a complaint shall file it with the Corporation’s Anti-Harassment Compliance Officer at his/her
first convenience. Corporation employees who fail to comply with the reporting responsibility shall be subject to discipline, up to and including
termination. CO within two (2) business days. [NOTE: while students are advised to report discrimination/retaliation to administrators,
supervisors, or other Corporation officials, the Board recognizes that some students may report discrimination/retaliation to a
teacher. When a teacher receives such a report, the teacher must file it with the CO as indicated above.]
 
Members of the Corporation community or third parties and Third Parties who believe they have been subjected to unlawful harassment (see
definition in first paragraph) unlawfully harassed by another member of the Corporation community or a third party Third Party are entitled to utilize
the Board's complaint process that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the complaining
individual's Complainant's employment or participation in educational or extra-curricular programs. unless the complaining individual makes the
complaint maliciously or with knowledge that it is false. Individuals While there are no time limits for initiating complaints of harassment under this
policy, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while the facts are known and
potential witnesses are available. as soon as possible after the conduct occurs while the facts are known and potential witnesses are available.
 
The COs will be available during regular school/work hours to discuss concerns related to harassment on the basis of a protected class. The COs shall
accept reports of unlawful harassment directly from any member of the Corporation community or a Third Party and such reports that initially are
made to another Corporation employee. Upon receipt of a report of alleged harassment, the CO will contact the Complainant and begin either an
informal or formal complaint process (depending on the Complainant's request and the nature of the alleged harassment) or designate a specific
individual to conduct such a process.

The CO will provide a copy of this policy to the Complainant and Respondent. In the case of a formal complaint, the CO will prepare
recommendations for the Superintendent or will oversee the preparation of such recommendations by a designee. All members of the Corporation
community must report incidents of harassment based on a protected class that are reported to them to the CO within two (2) business days of
learning of the incident/conduct.

Any Corporation employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such observations to a CO
within two business (2) days. Additionally, any Corporation employee who observes an act of unlawful harassment is expected to intervene to stop
the harassment unless circumstances make such an intervention dangerous, in which case the staff member should immediately notify other
Corporation employees and/or local law enforcement officials, as necessary, to stop the harassment. Thereafter, the CO or designee must contact the
Complainant if age eighteen (18) or older or the Complainant's parents/guardians if the Complainant is under the age eighteen (18) within two (2)
days to advise of the Board's intent to investigate the alleged harassment.

Investigation and Complaint Procedure (See Form 1662 F1)

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Program or Activities, any
employee or other member of the Corporation community or Third Party (e.g., visitor to the Corporation) who alleges to have been subjected to
unlawful harassment or retaliation may seek resolution of the complaint through the procedures described below. The formal complaint procedures
involve an investigation of the individual's claims of harassment based on a protected class or retaliation and a process for rendering a decision
regarding whether the charges are substantiated.

Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, timelines are flexible for initiating the complaint process;
however, individuals are encouraged to file a complaint within thirty (30) calendar days after the conduct occurs while the facts are known and
potential witnesses are available.
 
If, during an investigation of a reported act of bullying and/or harassment in accordance with Policy 5517.01 – Bullying, the principal or his/her
designee believes that the reported misconduct may have created a hostile work or learning environment and may have constituted unlawful
harassment (see definition in first paragraph) based "Protected Classes" (see definition in first paragraph), the principal or his/her designee will
report the act of bullying and/or harassment to one of the Compliance Officers who shall investigate the allegation in accordance with this policy.
Anti-Harassment Compliance Officers
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The following individuals serve as "Anti-Harassment Compliance Officers" for the Corporation. They are hereinafter referred to as the "Compliance
Officers".
___________________________________
[Name and Title]
___________________________________
[Address]
___________________________________
[Telephone No./Fax No.]
___________________________________
[Email address]
___________________________________
[Name and Title]
___________________________________
[Address]
___________________________________
[Telephone No./Fax No.]
___________________________________
[Email address]
The names, titles, and contact information for the Compliance Officers will be published annually:
( ) in the student, parent, and staff handbooks.

 
( ) in the School Corporation Annual Report to the public.

 
( ) on the School Corporation's web site.

 
( ) on each individual school's web site.

 
( ) in the School Corporation's calendar.

 
( ) ______________________________.
The Compliance Officers will be available during regular school/work hours to discuss concerns related to "unlawful harassment" (see definition in
first paragraph), to assist students, other members of the Corporation community and third parties who seek support or advice when informing
another individual about "unwelcome" conduct, or to intercede informally on behalf of the student.
Any Corporation employee who directly observes unlawful harassment (see definition in first paragraph) of a student is obligated, in accordance with
this policy, to report such observations to one (1) of the Compliance Officers within ( ) two (2) ( ) ______ (__) [END OF OPTION] business days.
Thereafter, the Compliance Officer or designee must contact the student if age eighteen (18) or older, or the student’s parents if under the age of
eighteen (18) within two (2) business days to advise him/her/them of the Corporation(s) intent to investigate the alleged misconduct, including the
obligation of the Compliance Officer or his/her designee to conduct an investigation following all the procedures outlined in this policy for a formal
complaint. Additionally, if the alleged harasser is a student, the Compliance Officer or designee must contact the student, if age eighteen (18) or
older, or the student’s parents if under the age of eighteen (18), within two (2) business days to advise him/her/them of the Corporation's intent to
investigate the alleged misconduct, including the obligation of the Compliance Officer or designee to conduct an investigation following all the
procedures outlined for a formal complaint. However, all complaints of harassment involving a Corporation employee or any other adult member of
the Corporation community against a student will be formally investigated.
The Compliance Officers are assigned to accept complaints of unlawful harassment (see definition in first paragraph) directly from any member of the
School Corporation community or a visitor to the Corporation or to receive complaints that are initially filed with a school building administrator. Upon
receipt of a complaint either directly or through a school building administrator, a Compliance Officer will begin either an informal or formal process
(depending on the request of the member of the School Corporation community alleging harassment or the nature of the alleged harassment), or the
Compliance Officer will designate a specific individual to conduct such a process. In the case of a formal complaint, the Compliance Officer will
prepare recommendations for the Superintendent or will oversee the preparation of such recommendations by a designee. However, if the alleged
harasser is the Superintendent, the recommendations shall be submitted to the ( ) Board President ( ) School Board Attorney ( )
______________________.
All Corporation employees must report incidents of unlawful harassment (see definition in first paragraph) that they observe or that are reported to
them to the Compliance Officer within ( ) two (2) business days ( ) _____ (__) business days [END OF OPTION] of learning of the incident.
Investigation and Complaint Procedure (see Form 1662 F1)
Any employee or other member of the Corporation community or third party (e.g., visitor to the Corporation) who believes that s/he has been
subjected to unlawful harassment (see definition in first paragraph) may seek resolution of his/her complaint through either the informal or formal
procedures as described below. Further, a process for investigating claims of unlawful harassment (see definition in first paragraph) and a process for
rendering a decision regarding whether the claim of unlawful harassment (see definition in first paragraph) was substantiated are set forth below.
Due to the sensitivity surrounding complaints of unlawful harassment (see definition in first paragraph), timelines are flexible for initiating the
complaint process; however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while
the facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be completed in a timely
manner (ordinarily, within ( ) fifteen (15) ( ) _____ (__) [END OF OPTION] business days of the complaint being received).
Once the formal complaint process is begun, the investigation will be completed in a timely manner (ordinarily within fifteen (15) business days of
the complaint being received).
 
The informal and formal procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
harassment or retaliation with the United States Department of Education, Office for Civil Rights ("OCR"), the Indiana Civil Rights Commission
("ICRC") or the Equal Employment Opportunity Commission ("EEOC")., or to file a concurrent criminal complaint with the law enforcement agency
having jurisdiction. The Chicago Office of the OCR can be reached at John C. Kluczynski Federal Building, 230 S. Dearborn Street, 37th Floor,
Chicago, IL 60604; Telephone: 312-730-1560; FAX: 312-730-1576; TDD: 800-877-8339; Email: OCR.Chicago@ed.gov; Web:
http://www.ed.gov/ocr.
 
Informal Complaint Procedure
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The goal of the informal complaint procedure is to stop inappropriate behavior and/or unlawful harassment (see definition in first paragraph) and to
investigate promptly and facilitate resolution through an informal means, if possible. The informal complaint procedure is provided as a less formal
option for an a Corporation employee, other member of the Corporation community or Third Party who alleges unlawful harassment or
retaliation.who believes s/he has been unlawfully harassed or retaliated against in the Corporation's employment opportunities, programs, and/or
activities, or, if initially occurring off Corporation grounds or outside the Corporation's employment opportunities, programs, and activities, affecting
the Corporation environment. This informal procedure is not required as a precursor to the filing of a formal complaint. and/or filing a concurrent
criminal complaint, and will be utilized only where the parties (alleged target of harassment and alleged harasser(s)) agree to participate in such
process.
 
Employees, other members of the Corporation community, or third parties who believe that they have been subjected to unlawful harassment (see
definition in first paragraph) or retaliated against may proceed immediately to the formal complaint process and individuals who seek resolution
through the informal procedure may request that the informal process be terminated at any time to move to the formal complaint procedure.The
informal process is available only in those circumstances where the Complainant and the Respondent mutually agree to participate in it.
 
The Complainant may proceed immediately to the formal complaint process, and individuals who seek resolution through the informal procedure may
request that the informal process be terminated at any time to move to the formal complaint process.
 
However, all All complaints of unlawful harassment (see definition in first paragraph) involving a Corporation employee, any other adult member of
the Corporation community, or a third party against Third Party and ﻿a student will be formally investigated. Similarly, any allegations of sexual
violence will be formally investigated.
 
As an initial course of action, if an individual a Complainant feels that s/he is being unlawfully harassed (see definition in first paragraph) and s/he is
able comfortable and feels safe in doing so, the individual should tell or otherwise inform the harasser Respondent that the alleged harassing conduct
is unwelcome and must stop. Such direct communication should not be utilized in circumstances involving sexual violence. The complaining individual
Complainant should address the allegedly harassing conduct as soon after it occurs as possible. The Compliance Officer(s) is/are COs are available to
support and counsel individuals when taking this initial step or to intervene on behalf of the individual Complainant if requested to do so. An
individual A Complainant who is uncomfortable or unwilling to inform approach the harasser of his/her complaint is not prohibited from otherwise
filing Respondent directly about the allegedly inappropriate conduct may file an informal or a formal complaint. In addition, with regard to certain
types of unlawful harassment, such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint process.
 
In addition, with regard to certain types of unlawful harassment, such as sexual harassment, the CO may advise against the use of the informal
complaint process.
 
An individual A Complainant who believes s/he has been unlawfully harassed (see definition in first paragraph) alleges harassment based on a
protected class or retaliation may make an informal complaint, either orally or in writing: 1) to a teacher, other employee, or building administrator;
2) directly to one (1) of the Compliance Officers COs; and/or 3) to the Superintendent or other Corporation-level employee.
 
All informal complaints must be reported to one of the Compliance Officers COs, who will either will facilitate an informal resolution as described
below on his/her own or appoint another individual to facilitate an informal resolution.
 
The Corporation's informal complaint procedure is designed to provide employees, other members of the Corporation community or third parties who
believe they are being subjected to unlawful harassment (see definition in first paragraph) the Complainant with a range of options designed to bring
aimed at bringing about a resolution of their the Complainant's concerns. Depending upon the nature of the complaint and the wishes of the
individual claiming unlawful harassment, Complainant, informal resolution may involve, but is not be limited to, one or more of the following:
 

A. Advising the individual Complainant about how to communicate the unwelcome nature of the behavior to the alleged harasser Respondent.

 

B. Distributing a copy of the anti-harassment policy as a reminder Policy 1662 - Anti-Harassment to the individuals in the school building or
office where the individual whose behavior is being questioned Respondent works or attends school.

 

C. If both parties agree, the Compliance Officer CO may arrange and facilitate a meeting or mediation between the individual claiming
harassment Complainant and the individual accused of harassment Respondent to work out a mutual resolution. Such a meeting is not
appropriate in circumstances involving sexual violence.

 
While there are no set time limits within which an informal complaint must be resolved, one of the Compliance Officers the CO or a designee will
exercise his/her authority is directed to attempt to resolve all informal complaints within ( ) fifteen (15) ( ) _____ (__) [END OF OPTION] business
days of receiving the informal complaint., may file a complaint with the United States Department of Education, Office for Civil Rights (OCR), the
Indiana Civil Rights Commission (ICRC) or Equal Employment Opportunity Commission (EEOC), and/or may file a concurrent criminal complaint with
the law enforcement agency having jurisdiction. Parties who are dissatisfied with the results of the informal complaint process may proceed to file a
formal complaint. And, as stated above, parties may request that the informal process be terminated at any time to move to the formal complaint
process.
 
If the Complainant is dissatisfied with the results of the informal complaint process, the Complainant may proceed to file a formal complaint. And, as
stated above, either party may request that the informal process be terminated at any time to move to the formal complaint process.
One (1) of the Compliance Officers or a designee will retain all materials generated as part of the informal complaint process in accordance with the
Board’s records retention policy (see Policy 8310, Policy 8320, and Policy 8330).
 
Formal Complaint Procedure
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If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint process be
terminated to move to the formal complaint process, or if the individual Complainant elects to file a formal complaint initially, from the outset, or the
CO determines the allegations are not appropriate for resolution through the informal process, the formal complaint process as described below shall
be implemented.
 
The formal complaint process is not intended to interfere with the rights of an employee, other member of the Corporation community, or third party
to pursue a complaint of unlawful harassment with the United States Department of Education, Office for Civil Rights (OCR), the Indiana Civil Rights
Commission (ICRC) or Equal Employment Opportunity Commission (EEOC), and/or to file a concurrent criminal complaint with the law enforcement
agency having jurisdiction.
An individual who believes s/he has been subjected to offensive conduct/harassment/retaliation hereinafter referred to as the "Complainant", may
file a formal complaint, either orally or in writing with a teacher, principal, the Compliance Officer, Superintendent, or other Corporation-level
employee. Due to the sensitivity surrounding complaints of unlawful harassment (see definition in first paragraph) and retaliation, timelines are
flexible for initiating the complaint process; however, individuals should make every effort to file a complaint within thirty (30) calendar days after
the conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs a teacher, principal, Superintendent, or
other Corporation-level employee, either orally or in writing, about any complaint of harassment or retaliation, the employee to whom the complaint
is reported must report such information to the Compliance Officer or designee within two (2) business days.
A Complainant may file a formal complaint, either orally or in writing, with a Principal, the CO, the Superintendent, or other Corporation official.

Due to the sensitivity surrounding complaints of unlawful harassment and retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a formal complaint within thirty (30) calendar days after the conduct occurs while the facts are
known and potential witnesses are available.
Throughout the course of the process as described herein, the Compliance Officer should keep the parties informed of the status of the investigation
and the decision-making process.
 
If a Complainant informs a teacher, Principal, Superintendent, or other Corporation official, either orally or in writing, about any complaint of
harassment or retaliation, that employee must report such information to the CO within two (2) business days.
 
Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the decision-making
process.
 
All formal complaints of unlawful harassment (see definition in first paragraph) or retaliation must include the following information to the extent it is
available known: the identity of the individual believed to have engaged in, or be engaging in, offensive conduct/harassment/retaliation Respondent;
a detailed description of the facts upon which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and the
resolution sought by the Complainant.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance Officer CO shall
ask for such details in an oral interview. Thereafter, the Compliance Officer CO will prepare a written summary of the oral interview and the
Complainant will be asked to verify the accuracy of the reported complaint charge by signing the document.
 
Upon receiving a formal complaint, the Compliance Officer CO will consider whether any action should be taken in the investigatory phase to protect
the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant
and/or the alleged harasser Respondent. In making such a determination, the Compliance Officer CO should consult the Complainant to assess
his/her agreement to any whether the individual agrees with the proposed action deemed appropriate. If the Complainant is unwilling to consent to
the proposed any change, that is deemed appropriate by the Compliance Officer, the Compliance Officer may still the CO still may take whatever
actions s/he deems are deemed appropriate in consultation with the Superintendent and/or Board Attorney.
 
Within ( ) two (2) ( ) _____ (__) [END OF OPTION] business days of receiving the complaint, the Compliance Officer or a CO or designee will
initiate a formal investigation to determine whether the Complainant has been subjected to offensive conduct/unlawful harassment/retaliation
unlawful harassment or retaliation. ( ) The Principal will not conduct an investigation unless directed to do so by the CO.
 
[ ] A principal will not conduct an investigation unless directed to do so by the Compliance Officer.
Contemporaneously, one of the Compliance Officers or a designee will inform the individual alleged to have engaged in the unlawful harassing or
retaliatory conduct, hereinafter referred to as the "Respondent", that a complaint has been received. The Respondent will be informed about the
nature of the allegations and a copy of the Board’s anti-harassment policy shall be provided to the Respondent. The Respondent must also be
informed of the opportunity to submit a written response to the complaint within ( ) five (5) ( ) _____ (__) [END OF OPTION] business days.
Simultaneously, the CO will inform the Respondent that a formal complaint has been received. The Respondent will be informed about the nature of
the allegations and provided with a copy of any relevant policies and/or administrative guidelines, including Policy 1662 - Anti-Harassment. The
Respondent also must be informed of the opportunity to submit a written response to the formal complaint within five (5) business days.
 
Although certain cases may require additional time, one of the Compliance Officers or a CO or designee will attempt to complete an investigation into
the allegations of harassment based on a protected class or retaliation within fifteen (15) business days of receiving the formal complaint.
 
The investigation will include:
 

A. interview(s) interviews ﻿with the Complainant;

 

B. interview(s) interviews with the Respondent;

 

C. interviews with any other witnesses who may reasonably may be expected to have any information relevant to the allegations; and

 

D. consideration of any documentation or other information, presented by the Complainant, Respondent, or any other witnesses witness that is
reasonably believed to be relevant to the allegations.
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At the conclusion of the investigation, the Compliance Officer or the CO or designee shall prepare and deliver a written report to the Superintendent
that summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful
harassment as provided in Board policy and State and Federal law as to whether the Complainant has been subjected to Respondent engaged in
unlawful harassment (see definition in first paragraph) or retaliation of or retaliation toward the Complainant. The Compliance Officer's CO's
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of those involved. In determining if
discriminatory unlawful harassment or retaliation occurred, a preponderance of evidence standard will be used (i.e., it is more likely than not that
unlawful discrimination retaliation occurred).
 
[ x] The Compliance Officer CO may consult with the Board’s legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer/ or the designee, the
Superintendent must either must issue a written decision regarding whether the complaint of harassment has been substantiated or request further
investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) business days. At the conclusion of the additional investigation, the Superintendent must
issue a final written decision as described above.
 
If the Superintendent determines the Respondent engaged in harassment of or retaliation toward the Complainant, the Superintendent must identify
what corrective action will be taken to stop, remedy, and prevent the recurrence of the harassment or retaliation. The corrective action should be
reasonable, timely, age-appropriate, effective, and tailored to the specific situation.
 
[ ] The decision of the Superintendent shall be final.
[OR]
 
[x ] A Complainant or respondent Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed written
request statement to the Board of School Trustees within five (5) business days of his/her the party's receipt of the Superintendent’s final decision.
The written statement of appeal must be submitted to the Treasurer/CFO ()( x ) Board President Board Attorney (x ) or the Director of Business
Operations/Treasurer.
 
If the Superintendent is the Respondent, the appeal process will skip the review by the Superintendent and move directly to the Board. In such
circumstances, the Compliance Officer, or the designee, shall prepare and deliver a written report to the Board that summarizes the evidence
gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful harassment/retaliation as
provided in Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful harassment (see definition in first
paragraph) or retaliation.
The In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representatives within twenty (20) business
days of the receipt of a written request to such an appeal. At this meeting, the parties have the right to present evidence, including testimony and/or
exhibits, to the Board in support of their position. A copy of the Board’s disposition of the appeal shall be sent to each concerned party within ten
(10) business days of this meeting. The decision of the Board will be final.
 
[END OF OPTIONS]
 
The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/harassment or retaliation regardless of whether
the member of the Corporation community or third party alleging the unlawful harassment/retaliation Complainant pursues the complaint. The Board
also reserves the right to have the formal complaint investigation conducted by an external person in accordance with this policy or in such other
manner as deemed appropriate by the Board or its designee.
 
The Complainant and the Respondent parties may be represented, at his/her their own cost, at any of the above-described meetings/hearings
interviews/meetings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other remedies such as
the filing of a complaint with the Office for Civil Rights, Equal Employment Opportunity Commission, Indiana Civil Rights Commission, OCR, the ICRC
or the EEOC, the filing of charges with local law enforcement, or the filing of a concurrent criminal complaint. civil action in court. Use of the
complaint procedures this internal complaint process is not a prerequisite to the pursuit of other remedies. Furthermore, the complaint must be
investigated even if a separate investigation is being conducted by another agency, including but not limited to the local police department.
 
Privacy/Confidentiality
 
The Corporation will employ all reasonable efforts to protect the privacy rights of the Complainant, the Respondent(s) (that is the individual(s)
against whom the complaint is filed), Respondent, and the witnesses to the extent as much as possible, consistent with the Corporation's legal
obligations to investigate, take appropriate action, and to comply with any discovery or disclosure obligations.
 
All records generated under the terms of this policy and related administrative guidelines shall be maintained as confidential to the extent permitted
by law. Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity.
All Complainants proceeding through the formal investigation process should be advised that their identities may be disclosed to the Respondent(s).
 
During the course of a formal investigation, the Compliance Officer CO or his/her designee will instruct all members of the Corporation community
and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of a harassment
investigation is expected not to disclose any information that s/he learns is learned or that s/he provides provided during the course of the
investigation.
 
Remedial Action, Sanctions, and Monitoring
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The Board shall vigorously enforce its prohibitions against unlawful harassment (see definition in first paragraph)/retaliation by taking appropriate
action reasonably calculated to stop the harassment and prevent further such harassment.
If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including . Such remedial action may
include but is but not limited to, counseling services, reinstatement of leave taken due to because of the discrimination, or other appropriate action.
 
The Board may appoint an individual, who may be a Corporation employee, to follow up with the Complainant to ensure no further discrimination or
retaliation has occurred and to take action to address any reported occurrences promptly.

Sanctions and Disciplinary Action

 
The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action reasonably calculated to stop
the harassment and prevent further misconduct.
 
While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including the discharge of an
employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable State law and the terms of the
any relevant collective bargaining agreement(s) if any agreement or student code of conduct.
 
When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the matter, including the ages age and
maturity levels level of any student those involved. In those cases where unlawful harassment is not substantiated, the Board may consider whether
the alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the terms of the any relevant collective
bargaining agreement(s), if any. agreement or student code of conduct.
 
All Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent sanctions imposed by the
Board and/or Superintendent shall be reasonably calculated to end such conduct, prevents its recurrence, and remedy its effects. Prior sanctions
imposed on the Respondent(s) for similar past conduct shall be considered in determining the appropriateness of the sanction(s) imposed for the
present conduct.
 
Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a witness in an
investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce, or interfere with any individual because the
person opposed any act or practice made unlawful by any Federal or State civil rights law, made a report, formal complaint, testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws or this policy, or exercised, enjoyed,
aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws or this policy.

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or meeting is a serious
violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation prohibited under this
policy.
The Board may appoint an individual, who may be an employee of the Corporation, to monitor the Respondent to ensure no further discrimination or
retaliation occurs. Likewise, the Board may appoint an individual, who may be an employee of the Corporation other than the Respondent, to follow
up with the Complainant to ensure that no further discrimination or retaliation has occurred and to take action to promptly address any reported
occurrences.
 
Education and Training

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent shall provide appropriate information to all members of the Corporation community related to the
implementation of this policy and shall provide training for Corporation students and staff where appropriate. All training and information provided
regarding the Board's policy and harassment in general will be age and content appropriate.
 
Retention of Public Records, Student Records, and Investigatory Records and Materials
 
The CO is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All individuals charged with conducting
investigations under this policy shall retain all information, documents, electronically stored information ("ESI"), and electronic media (as defined in
Policy 8315) created and/or received as part of an investigation, including which may include but are not limited to: complaints, responses, witness
statements, documentary evidence, audio, video and/or digital recordings, handwritten and contemporaneous notes, e-mails related to the
investigation and allegations, printouts, letters, determinations, and summaries. The information, documents, ESI, and electronic media (as defined
in Policy 8315) retained may include public records and records exempt from disclosure under Federal and/or State law (e.g., student records).
 

A. a﻿ll written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

 

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this
policy;

 

C. any documentation that memorializes the actions taken by Corporation personnel or individuals contracted or appointed by the Board to fulfill
its responsibilities related to the investigation and/or the Corporation’s response to the alleged violation of this policy;
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D. written witness statements;

 

E. narratives, notes from, and audio, video, or digital recordings of witness interviews/statements;

 

F. e-mails, texts, and social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not
after-the-fact commentary about or media coverage of the incident);

 

G. notes and summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or
tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued to
students or employees for violations of this policy;

 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result of
a violation of this policy;

 

J. documentation of any supportive measures offered and/or provided to the Complainant or the Respondent, including no contact orders issued
to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

 

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate
any hostile environment, and remedy its discriminatory effects;

 

L. copies of the Board policy and procedures/guidelines used by the Corporation to conduct the investigation and any documents used by the
Corporation at the time of the alleged violation to communicate the Board’s expectations to students and staff with respect to the subject of
this policy (e.g., Student Code of Conduct and/or Employee Handbooks);

 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment;


[DRAFTING NOTE:  The following options should be selected if the Corporation concludes that the following items are not adequately
encompassed in the preceding paragraphs.]

 

N. ( ) documentation of any training provided to Corporation personnel related to this policy, including but not limited to notification of the
prohibitions and expectations of staff set forth in this policy and the role and responsibility of all Corporation personnel involved in enforcing
this policy, including their duty to report alleged violations of this policy and/or conduct an investigation of an alleged violation of this
policy; [REMINDER:  Documentation of training should be maintained regardless of whether there is an investigation of an alleged violation of
this policy.  It is best practice to maintain a log of all staff members who participate in a training, along with the date, time, and location of
the training, the name and title (or credentials) of the presenter, and a copy of the materials reviewed or presented during the training.]

 

O. ( ) documentation that any rights or opportunities that the Corporation made available to one party during the investigation were made
available to the other party on equal terms; 

P. ( ) copies of any notices sent to the Respondent of the allegations constituting a potential violation of this policy; 
Q. ( ) copies of any notices sent to the Complainant and the Respondent in advance of any interview or meeting; 
R. ( ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including the investigation

report and any written responses submitted by the Complainant or the Respondent.

 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from disclosure under
Federal (e.g., FERPA, ADA) and/or State (e.g., I.C. 5-14-3-4) law, such as student records and confidential medical records.
 
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained in
accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years and longer if required by and the
Corporation’s records retention schedule.
 
Retaliation
Any act of retaliation against a person who has made a report, filed a complaint alleging unlawful harassment, or participated as a witness in a
harassment investigation is prohibited.
Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, threaten, or interfere with any individual because the person
opposed any act or practice of unlawful harassment (see definition in first paragraph), or because that individual made a charge, testified, assisted or
participated in any manner in an investigation, proceeding, or hearing pertaining to unlawful harassment, or because that individual exercised,
enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by Federal or State laws.
Individuals found to have engaged in retaliation shall be subject to disciplinary action, up to and including termination of employment or expulsion
from school.
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
State law requires any teacher or school employee who knows or suspects that a child under the age of eighteen (18) is a victim of child abuse or
neglect to immediately report that knowledge or suspicion to the Department of Child Services. If, during the course of a harassment investigation,
the Compliance Officer or a designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the
Complainant or the alleged victim, a report of such knowledge must be made in accordance with State law and Board Policy.
If the Compliance Officer or a designee has reason to believe that the Complainant has been the victim of criminal conduct as defined under State
law, such knowledge should be reported to local law enforcement.
Any reports made to Child Protective Services or to local law enforcement shall not terminate the Compliance Officer’s or a designee’s obligation and
responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a designee may work cooperatively with outside
agencies to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the involvement of outside agencies.
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Education and Training
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Compliance Officers will oversee the training of Corporation employees and students so that they understand their
rights and responsibilities under Federal and State law and are informed of the Board's policies and practices with respect to fully implementing and
complying with the requirements of Federal and State law. All training regarding the Board's policy and administrative guidelines and harassment, in
general, will be age and content appropriate.
Notice
Notice of the Board's policy on anti-harassment related to employment practices and the identity of the Compliance Officers will be posted
throughout the Corporation, and published in any Corporation statement regarding the availability of employment, in any staff handbooks, and in
general information publications of the Corporation as required by Federal and State law and this policy.
 
I.C. 35-42-4-3, 35-42-4-8, 35-42-4-9
20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Improvement Act of 2004 (IDEA 2004)
20 U.S.C. 1681 et seq., Title IX of the Educational Amendments Act of 1972
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended
42 U.S.C. 1983
42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964
42 U.S.C. 2000e et seq., Title VII of the Civil Rights Act of 1964
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
29 C.F.R. Part 1635
National School Boards Association Inquiry and Analysis - May 2008
 
© Neola 2018 2021
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2240 - CONTROVERSIAL ISSUES
 
The School Board believes that the consideration of controversial issues has a legitimate place in the instructional program of the schools School
Corporation.
 
[x ] Properly introduced and conducted, the consideration of such issues can help students learn to identify important issues, explore fully and fairly
all sides of an issue, weigh carefully the values and factors involved, and develop techniques for formulating and evaluating positions.[END OF
OPTION]
 
For purposes of this policy, a controversial issue is a topic
 

( ) on which opposing points of view have been promulgated by responsible opinion.
 
(x ) likely to arouse both support and opposition in the community.[END OF OPTIONS]

 
The Board will permit the introduction and proper educational use of controversial issues provided that their use in the instructional program:
 

A. ( ) is related to the instructional goals of the course of study and level of maturity of the students;

 

B. ( ) does not tend to indoctrinate or persuade students to a particular point of view;

 

C. ( ) encourages open-mindedness and is conducted in a spirit of scholarly inquiry;. and

 

D. does not cause a substantial disruption in the school environment.﻿

 
Controversial issues related to the program may be initiated by the students themselves, provided they are presented in the ordinary course of
classroom instruction, relate to the topic of instruction, and it is not substantially disruptive to the educational setting do not cause substantial
disruption into the school environment.
 
Controversial issues may not be initiated by a source outside the schools unless prior approval has been given by the principal.
 
[x ] When controversial issues have not been specified in the course of study, the Board will permit the instructional use of only those issues which (
) have been approved by the Superintendent ( ) who shall report periodically such approval to the Board for their review. (x ) have been approved
by the ( x) principal. ( ) department head. [END OF OPTIONS]
 
[x ] In the discussion of any issue, a teacher may express a personal opinion, but shall identify it as such, and must not express such an opinion for
the purpose of persuading students to his/her the teacher's ﻿point of view. Teachers should be mindful that this does not permit them to offer opinions
on topics which should not be the subject of discussion in the classroom due to their inappropriateness for the age(s) of the students involved. As
always, teachers are expected to demonstrate good judgment as professionals in introducing controversial issues and expressing personal opinions in
the classroom as exemplars for their students. [END OF OPTION]
 
The Board recognizes that a course of study or certain instructional materials may contain content and/or activities that some parents find
objectionable. If after careful, personal review of the program lessons and/or materials, a parent indicates to the school that either the content or
activities conflicts with his/her religious beliefs or value system, the school will honor a written request for his/her child to be excused from a
particular class for specified reasons. The student, however, will not be excused from participating in the course and will be provided alternate
learning activities during times of such parent-requested absences.
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The Superintendent shall develop administrative guidelines for dealing with controversial issues and with parental concerns about program content or
the use of particular materials.
 
© Neola 1993 2021
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2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY
 
Any form of discrimination or harassment can be devastating to an individual’s academic progress, social relationship, and/or personal sense of self
worth.
 
As such, the School Board of School Trustees the _______________________ School Corporation does not discriminate on the basis of race, color,
national origin, sex (including transgender gender status, sexual orientation and or gender identity), disability, age (except as authorized by law),
religion, military status, ancestry, or genetic information which are classes protected by Federal and/or State law (collectively, "Protected Classes")
occurring in the Corporation's its educational opportunities, programs , and/or activities, or, if initially occurring off Corporation grounds or outside
the Corporation's educational opportunities, programs, and activities, affecting the Corporation environment.
 
The Board also does not discriminate on the basis of Protected Classes in its employment policies and practices as they relate to students, and does
not tolerate harassment of any kind.
 
The Corporation will identify, evaluate, and provide a free appropriate public education to students with disabilities who are determined eligible for
special education and related services under the Individuals with Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act of 1973
(Section 504).
 
Equal educational opportunities shall be available to all students, without regard to the Protected Classes, including age (unless age is a factor
necessary to the normal operation or the achievement of any legitimate objective of the program/activity), place of residence within the boundaries
of the Corporation, or social or economic background, to learn through the curriculum offered in this Corporation. Educational programs shall be
designed to meet the varying needs of all students.
 
The Corporation's educational programs include the academic and nonacademic setting. Each qualified student with a disability shall be educated
with students without disabilities to the maximum extent appropriate. In the nonacademic setting, a student with a disability shall participate with
students without disabilities to the maximum extent appropriate.
 
Notice of the Board's policy on nondiscrimination and the identity of the Corporation's Compliance Officer(s) (see below) will be published on the
Corporation's website, posted throughout the Corporation, and included in the Corporation's recruitment statements or general information
publications.
 
Principal’s Responsibilities
 
Each Principal shall verify that the procedures used with students and parents for selection of and participation in any part of the Corporation's
academic, co-curricular, or extra-curricular programs do not discriminate on the basis of the Protected Classes.
 
Superintendent’s Responsibilities
 
Educational programs shall be designed to meet the varying needs of all students. In order to achieve the aforesaid goal, the Superintendent shall:
In order to achieve the aforesaid goal, the Superintendent shall:
 

A. Curriculum Content


review current and proposed courses of study and textbooks to detect any bias based upon the Protected Classes; ascertaining whether or not
supplemental materials, singly or taken as a whole, fairly depict the contribution of both genders, various races, ethnic groups, etc. toward
the development of human society;
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B. Staff Training


develop an ongoing program of in-service training for school personnel designed to identify and solve problems of bias based upon the
Protected Classes in all aspects of the program;

 

C. Student Access

 

1. review current and proposed programs, activities, facilities, and practices to ensure verify that all students have equal access thereto
and are not segregated on the basis of the Protected Classes in any duty, work, play, classroom, or school practice, except as may be
permitted under State and Federal laws and regulations;
 

2. verify that facilities are made available, in accordance with Board Policy 7510 – Use of School Facilities, for non-curricular student
activities that are initiated by parents or other members of the community, including but not limited to any group officially affiliated
with the Boy Scouts of America or any other youth group listed in Title 36 of the United States Code as a patriotic society;

 

3. verify that the educational programs of this Corporation are accessible to all students. All programs need to be designed and scheduled
so the location or nature of the facility or area will not deny an otherwise qualified student with a disability the opportunity to
participate in the academic or other school programs on the same basis as students without disabilities;

 

4. require that service animals for students who require this type of assistance shall be permitted access to all facilities, programs, and
events of the Corporation.﻿

 

D. Corporation Support


verify that like aspects of the Corporation program receive like support as to staff size and compensation, purchase and maintenance of
facilities and equipment, access to such facilities and equipment, and related matters;

 

E. Student Evaluation


verify that tests, procedures, or and guidance and counseling materials, which are designed to evaluate student progress, rate aptitudes,
analyze personality, or in any manner establish or tend to establish a category by which a student may be judged, are not differentiated or
stereotyped on the basis of the Protected Classes.

 
Definitions
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their plain and ordinary
meanings.
 
The Superintendent shall appoint and publicize the name of the Compliance Officer(s) who is/are responsible for coordinating the Corporation’s
efforts to comply with applicable Federal and State laws and regulations, including the Corporation’s duty to address in a prompt and equitable
manner any inquiries or complaints regarding discrimination or denial of equal access. The Compliance Officer(s) also shall verify that proper notice
of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI and VII of the Civil Rights Act of 1964, Title IX of the
Education Amendments of 1972, and Section 504 of the Rehabilitation Act of 1973 (as amended), is provided to students, their parents, staff
members, and the general public.
Complainant is the individual who alleges or is alleged to have been subjected to unlawful discrimination/retaliation, regardless of whether the
person files a formal complaint or is pursuing an informal resolution to the alleged discrimination/retaliation.
 
Respondent is the individual who is alleged to have engaged in unlawful discrimination/retaliation, regardless of whether the Reporting Party files a
formal complaint or is seeking an informal resolution to the alleged discrimination/retaliation.
 
Corporation community means students, Corporation employees (i.e., administrators and professional and classified staff), and Board members,
agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include but are not limited to guests and/or visitors on Corporation property (e.g., visiting speakers, participants on opposing athletic
teams, parents), vendors doing business with or seeking to do business with the Board, and other individuals who come in contact with members of
the Corporation community at school-related events/activities (whether on or off Corporation property).

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that the Corporation
office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).

"Military status" refers to a person’s status in the uniformed services, which includes the performance of duty on a voluntary or involuntary basis in
a uniformed service, including active duty, active duty for training, initial active duty for training, inactive duty for training, and full-time National
Guard duty. It also includes the period of time for which a person is absent from school for the purpose of an examination to determine the fitness of
the person to perform any duty listed above.
 
Corporation Compliance Officer(s)
 
The following person(s) is/are designated as the Corporation’s Compliance Officer(s) and, as such, shall handle inquiries regarding the
nondiscrimination policies of the Corporation and address any complaint of discrimination:
The Board designates the following individuals to serve as the Corporation's "Compliance Officers" (also known as "Civil Rights Coordinators")
(hereinafter referred to as the "COs").
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NOTE: Neola suggests the Board appoint both a male and a female CO in order to provide Complainants with the option to report their
concerns to an individual of the gender with which they feel most comfortable. The COs also may serve as the Corporation's Section
504 Compliance Officer/ADA Coordinator and Title IX Coordinator. Additionally, by appointing two (2) COs, there always should be a
CO available to investigate a claim of discrimination that pertains to the other CO. The Board must list either the Name or Title of the
CO; while the Board may list both the Name and Title, Neola suggests that the Board consider listing only the Title in this policy (so it
does not need to revise/amend its policy whenever there is a change in the actual person(s) holding the designated position(s)), but
list both the Name and Title in the requisite postings (e.g., website) and publications (e.g., handbooks) and in the Administrative
Guideline.][
 
Director of Business Operations or Building Administrator; 315 South Harrison Drive, Corydon, IN 47112; (812) 738-2168;
nondiscrimination@shcsc.k12.in.us
___________________________________
Name and/or Title
___________________________________
Address
___________________________________
Telephone No.
___________________________________
Email address
___________________________________
Name and/or Title
___________________________________
Address
___________________________________
Telephone No.
___________________________________
Email address
 
The names, titles, and contact information of these individuals will be published annually on the Corporation’s website and:
 

A. ( ) in the parent/student and staff handbooks.

 

B. ) in the Corporation's Annual Report to the public.( 

 

C. ( ) on each individual school's website.

 

D. ( ) in the Corporation's calendar.

 

E. ( ) ______________________

 
The COs are responsible for coordinating the Corporation's efforts to comply with applicable Federal and State laws and regulations, including the
Corporation's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination, retaliation, or denial of equal
access. The COs also shall verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI and
VII of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination Act of 1975 is provided to
students, their parents, staff members, and the general public. A copy of each of the Acts and regulations on which this notice is based may be found
in the CO's office.
 
The Superintendent shall annually attempt to identify children with disabilities, ages 3-22, who reside in the Corporation but do not receive public
education.
 
The Board is committed to educating (or providing for the education of) each qualified individual with a disability with individuals without disabilities
to the maximum extent appropriate. Generally, the Corporation will place an individual with a disability in the general education environment unless
it is demonstrated that the education of the individual in the general education environment, even with the use of supplementary aids and services,
cannot be achieved satisfactorily. If the Board operates a separate class or facility that is identified as being provided for individuals with disabilities,
the facility, program, and activities and services must be comparable to the facilities, programs, and activities and services offered to students
without disabilities.
 
In addition, the Superintendent shall establish procedures to identify English Learner (EL) students, including immigrant children and youth, to
assess their ability to participate in Corporation programs and develop and administer a program that meets the English language and academic
needs of these students. This program shall include procedures for student placement, services, evaluation, and exit guidelines and shall be designed
to provide students with effective instruction that leads to academic achievement and timely acquisition of proficiency in English. As a part of this
program, the Corporation will evaluate the progress of students in achieving English language proficiency in the areas of listening, speaking, reading,
and writing on an annual basis (see AG 2260F). The Superintendent is responsible for verifying that a concentration of EL students in one or more
programs is not the result of discrimination.)(
 
Reports and Complaints of Unlawful Discrimination and Retaliation
 
Students are encouraged to promptly report incidents of unlawful discrimination and/or retaliation occurring in the Corporation’s educational
opportunities, programs and/or activities, or, if initially occurring off Corporation grounds or outside the Corporation’s educational opportunities,
programs and activities, affecting the Corporation environment to an administrator, supervisor, or other Corporation-level official so that the Board
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may address the conduct. Any administrator, supervisor, or other Corporation-level official who receives such a complaint shall file it with a
Compliance Officer ( ) within two (2) business days. ( ) within ______ (__) business days. [END OF OPTION]
Students who believe they have been unlawfully discriminated/retaliated against in the Corporation’s educational opportunities, programs and/or
activities, or, if initially occurring off Corporation grounds or outside the Corporation’s educational opportunities, programs and activities, affecting the
Corporation environment are entitled to utilize the complaint process set forth below. Initiating a complaint, whether formally or informally, in the
Corporation and/or a concurrent criminal complaint will not adversely affect the complaining individual's educational status or opportunity. While
there are no time limits for initiating complaints under this policy, individuals should make every effort to file a complaint as soon as possible after
the conduct occurs while the facts are known and potential witnesses are available.
The Compliance Officer(s) will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. The
Compliance Officer(s) shall accept complaints of unlawful discrimination/retaliation directly from any member of the Corporation community or a
visitor to the Corporation, and receive complaints that are initially filed with a school building administrator, supervisor or other Corporation-level
official. Upon receipt of a complaint, either directly or through a school building administrator or other Corporation-level official, a Compliance Officer
will begin either an informal or formal process (depending on the request of the person alleging the discrimination/retaliation or the nature of the
alleged discrimination/retaliation), or designate a specific individual to conduct such a process.
The Compliance Officer will provide a copy of this policy to any person who files a complaint. In the case of a formal complaint, the Compliance
Officer will prepare recommendations for the Superintendent or oversee the preparation of such recommendations by a designee. All members of the
Corporation community must report incidents of discrimination/retaliation that are reported to them to the Compliance Officer ( ) within two (2)
business days ( ) within ______ (__) business days [END OF OPTION] of learning of the incident/conduct.
Students and Corporation employees are required, and all other members of the Corporation community and Third Parties are encouraged, to
promptly report incidents of unlawful discrimination and/or retaliation to an administrator, supervisor, or other Corporation official so that the Board
may address the conduct. Any teacher, administrator, supervisor, or other Corporation employee or official who receives such a complaint shall file it
with the CO within two (2) business days.[NOTE: while students are advised to report discrimination/retaliation to administrators,
supervisors, or other Corporation officials, the Board recognizes that some students may report discrimination/retaliation to a
teacher. When a teacher receives such a report, the teacher must file it with the CO as indicated above.]

Members of the Corporation community, which includes students or Third Parties, who believe they have been unlawfully discriminated/retaliated
against are entitled to utilize the complaint process set forth below. Initiating a complaint, whether formally or informally, will not adversely affect
the Complainant's employment or participation in educational or extra-curricular programs. While there are no time limits for initiating complaints
under this policy, individuals should make every effort to file a complaint as soon as possible after the conduct occurs while the facts are known and
potential witnesses are available.

If during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying, the Principal
believes that the reported misconduct may constitute unlawful discrimination based on a Protected Class, the Principal shall report the act to one of
the COs, who shall investigate the allegation in accordance with this policy. While the CO investigates the allegation, the Principal shall suspend the
Policy 5517.01 investigation to await the CO's written report. The CO shall keep the principal informed of the status of the Policy 2260 investigation
and provide the Principal with a copy of the resulting written report.
 
The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs shall accept reports
of unlawful discrimination/retaliation directly from any member of the Corporation community or a Third Party and reports that initially are made to
another Corporation employee. Upon receipt of a report of alleged discrimination/retaliation, the CO will contact the Complainant and begin either an
informal or formal complaint process (depending on the Complainant's request and the nature of the alleged discrimination/retaliation) or designate
a specific individual to conduct such a process.
 
The CO will provide a copy of this policy to the Complainant and the Respondent. In the case of a formal complaint, the CO will prepare
recommendations for the Superintendent or oversee the preparation of such recommendations by a designee. All members of the Corporation
community must report incidents of discrimination/retaliation that are reported to them to the CO within two (2) business days of learning of the
incident/conduct.
 
Any Corporation employee who directly observes unlawful discrimination/retaliation of a student is obligated, in accordance with this policy, to report
such observations to one of the Compliance Officers COs within two (2) business days. Additionally, any Corporation employee who observes an act
of unlawful discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention dangerous, in
which case the staff member should immediately notify other Corporation employees and/or local law enforcement officials, as necessary, to stop the
misconduct. Thereafter, the Compliance Officer or CO/designee must contact the employee Complainant if age eighteen (18) or older or the
Complainant's parents/guardians if the student is under the age of eighteen (18) within two (2) business school days to advise him/her of the
Corporation's Board's intent to investigate the alleged wrongdoing.
 
Investigation and Complaint Procedures (see Form 2260 F2)
 
Any Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education
Programs or Activities, any student who believes that s/he has alleges to have been subjected to unlawful discrimination or retaliation may seek
resolution of his/her the complaint through the procedures described below. The formal complaint procedures involve an investigation of the
individual’s claims of discrimination/retaliation and a process for rendering a decision regarding whether the charges are substantiated at the lowest
possible administrative level and in a prompt and equitable manner.
 
Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort are encouraged to file a complaint within thirty (30) calendar days after the conduct occurs. Once the
formal complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within fifteen (15) business days of the
complaint being received).
In accordance with Federal and State law, students will be notified of their right to file an internal complaint regarding an alleged violation,
misinterpretation or misapplication of Federal and/or State law pertaining to discrimination in education.
In addition, students will be notified of their right to file a complaint with the U.S. Department of Education's Office for Civil Rights or the Indiana
Civil Rights Commission, as well as a concurrent criminal complaint with the law enforcement agency having jurisdiction in the Corporation.
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The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of unlawful discrimination or
retaliation with the United States Department of Education Office for Civil Rights ("OCR")or the Indiana Civil Rights Commission ("ICRC"). The
Chicago Office of the OCR can be reached at John C. Kluczynski Federal Building, 230 S. Dearborn Street, 37th Floor Chicago, IL 60604; Telephone:
312-730-1560; FAX: 312-730-1576; TDD: 800-877-8339; Email: OCR.Chicago@ed.gov; Web: http://www.ed.gov/ocr.
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is to stop quickly inappropriate behavior promptly and facilitate resolution through an informal means,
if possible. The informal complaint procedure is provided as a less formal option for a student who believes s/he has been unlawfully discriminated or
retaliated against in the Corporation’s educational opportunities, programs and/or activities, or, if initially occurring off Corporation grounds or
outside the Corporation’s educational opportunities, programs and activities, affecting the Corporation environment. alleges unlawful discrimination
or retaliation. This informal procedure is not required as a precursor to the filing of a formal complaint or a concurrent criminal complaint. The
informal process is available only when the Complainant and the Respondent mutually agree to participate in it.
The informal process is available only in those circumstances where the parties (the alleged target of the discrimination/retaliation and individual(s)
alleged to have engaged in the discrimination) agree to participate in it.
Students who believe that they have been unlawfully discriminated/retaliated against in the Corporation’s educational opportunities, programs and/or
activities, or, if initially occurring off Corporation grounds or outside the Corporation’s educational opportunities, programs and activities, affecting the
Corporation environment may proceed immediately to the formal complaint process and individuals who seek resolution through the informal
procedure may request that the informal process be terminated at any time to move to the formal complaint process.
The Complainant may proceed immediately to the formal complaint process, and individuals who participate in the informal procedure may request
that the informal process be terminated at any time to move to the formal complaint process.
 
All complaints involving a Corporation employee or any other adult member of the Corporation community against and a student will be investigated
formally investigated, and a concurrent criminal complaint shall be filed.
 
As an initial course of action, if an individual a Complainant feels that s/he is being unlawfully discriminated/retaliated against in the Corporation’s
educational opportunities, programs and/or activities, or, if initially occurring off Corporation grounds or outside the Corporation’s educational
opportunities, programs and activities, affecting the Corporation environment and s/he is able and feels comfortable and safe doing so, the individual
should tell or otherwise inform the person who engaged in Respondent that the allegedly discriminatory/retaliatory conduct that it is inappropriate
and must stop. The complaining individual Complainant should address the alleged misconduct as soon after it occurs as possible. A/The Compliance
Officer is The COs are available to support and counsel individuals the Complainant when taking this initial step or to intervene on behalf of the
individual if requested to do so. A Complainant who uncomfortable or unwilling to approach the Respondent directly about the inappropriate conduct
may file an informal or a formal complaint.
An individual who is uncomfortable or unwilling to inform the person who allegedly engaged in the unlawful conduct of his/her concerns is not
prohibited from otherwise filing an informal or a formal complaint and filing a concurrent criminal complaint if s/he desires to do so.
 
In addition, with regard to certain types of unlawful discrimination (e.g., sex discrimination), such as sexual discrimination, the Compliance Officer
CO may advise against the use of the informal complaint process.
 
An individual who believes s/he has been unlawfully discriminated/retaliated against in the Corporation’s educational opportunities, programs and/or
activities, or, if initially occurring off Corporation grounds or outside the Corporation’s educational opportunities, programs and activities, affecting the
Corporation environment A Complainant who alleges unlawful discrimination/retaliation may make an informal complaint, either orally or in writing:
(1) to a building administrator in the school the student attends; (2) directly to one of the Compliance Officer(s) COs; and/or (3) to the
Superintendent or other Corporation-level employee.
 
All informal complaints must be reported to one of the Compliance Officer(s) COs, who will either will facilitate an informal resolution as described
below or appoint another individual to facilitate an informal resolution.
 
The Corporation’s informal complaint procedure is designed to provide students who believe they are being unlawfully discriminated/retaliated
against the Complainant with a range of options aimed at bringing about a prompt resolution of their Complainant's concerns. Depending upon the
nature of the complaint and the Complainant wishes, of the individual claiming unlawful discrimination/retaliation, informal resolution may involve,
but is not be limited to, one or more of the following:
 

A. Advising the individual Complainant about how to communicate his/her concerns to the person who allegedly engaged in the
discriminatory/retaliatory behavior Respondent.
 

B. Distributing a copy of Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity as a reminder to the individuals in the
school building or office where the individual whose behavior is being questioned Respondent works or attends school.
 

C. If both parties agree, the Compliance Officer Co may arrange and facilitate a meeting or mediation between the individual claiming
discrimination/retaliation Complainant and the individual accused of engaging in the misconduct Respondent to work out a mutual resolution.

 
While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer CO or designee will exercise his/her
authority is directed to attempt to resolve all informal complaints ( ) within fifteen (15) business days of receiving the informal complaint. ( ) within
_____ (__) business days of receiving the informal complaint.[END OF OPTION]
 
Parties who are If the Complainant is dissatisfied with the results of the informal complaint process, the Complainant may proceed to file a formal
complaint. And, as stated above, parties either party may request that the informal process be terminated at any time to move to the formal
complaint process.
The Compliance Officer will retain all materials that are generated as part of the informal complaint process in accordance with the Board’s records
retention policy. (See Policy 8310 or Policy 8330)
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Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint process be
terminated to move to the formal complaint process, or if the individual Complainant elects to file a formal complaint initially, this from the outset, or
the CO determines the allegations are not appropriate for resolution through the informal process, the formal complaint process shall be
implemented.
 
An individual who believes that s/he has been subjected to unlawful discrimination/retaliation in the Corporation’s educational opportunities,
programs and/or activities, or, if initially occurring off Corporation grounds or outside the Corporation’s educational opportunities, programs and
activities, affecting the Corporation environment (hereinafter referred to as the "Complainant"), A Complainant may file a formal complaint, either
orally or in writing, with an administrator, the Compliance Officer(s), a Principal, the CO, the Superintendent, or other Corporation-level official, as
well as file a concurrent criminal complaint with the law enforcement agency having jurisdiction.
 
Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs. formal complaint within
thirty (30) calendar days after the conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs a
teacher, Principal, or other Corporation official at the student's school, Superintendent, or other Corporation employee, either orally or in writing,
about any complaint of discrimination/retaliation, that employee must report such information to the CO within two (2) business days.
If a Complainant informs an administrator, Superintendent, or other Corporation-level official, either orally or in writing, about any complaint of
discrimination/retaliation, the employee to whom the student complains must report such information to the Compliance Officer ( ) within two (2)
business days. ( ) within _____ (__) business days. [END OF OPTION]
 
Throughout the course of the process, the Compliance Officer CO should keep the parties reasonably informed of the status of the investigation and
the decision-making process.
 
All formal complaints must include the following information to the extent it is available known: the identity of the individual believed to have
engaged in, or be engaging in, the discriminatory/retaliatory conduct Respondent; a detailed description of the facts upon which the complaint is
based (i.e., when, where, and what occurred); a list of potential witnesses; and the resolution sought by the Complainant.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance Officer CO shall
ask for such details in an oral interview. Thereafter, the Compliance Officer CO will prepare a written summary of the oral interview, and the
Complainant will be asked to verify the accuracy of the reported complaint charge by signing the document.
 
Upon receiving a formal complaint, the Compliance Officer CO will consider whether any action should be taken in the investigatory phase to protect
the Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the
Complainant and/or the person who allegedly engaged in the misconduct Respondent. In making such a determination, the Compliance Officer CO
should consult with the Complainant to assess his/her agreement to whether the individual agrees with the proposed action. If the Complainant is
unwilling to consent to the proposed change, the Compliance Officer may CO still may take whatever actions s/he deems are deemed appropriate in
consultation with the Superintendent.
 
[ ] Within two (2) business days of receiving the complaint, [ ] Within _____ (__) business days of receiving the complaint, [END OF OPTION] the
Compliance Officer, or a designee, CO or designee will initiate a formal investigation to determine whether the Complainant has been subjected to
unlawful discrimination/retaliation. ( ) The Principal will not conduct an investigation unless directed to do so by the CO.
 
Simultaneously, the Compliance Officer, or a designee, CO will inform the individual alleged to have engaged in the discriminatory or retaliatory
conduct (hereinafter referred to as the "Respondent"), Respondent that a formal complaint has been received. The Respondent will be informed
about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines, including this policy Policy
2260 - Nondiscrimination and Access to Equal Educational Opportunity. The Respondent also must be informed of the opportunity to submit a written
response to the formal complaint ( ) within five (5) business days. ( ) within _____ (__) business days. [END OF OPTION]
 
Although certain cases may require additional time, the Compliance Officer, CO or a designee, will attempt to complete an investigation into the
allegations of discrimination/retaliation ( ) within fifteen (15) business days of receiving the formal complaint. ( ) within ______ (__) business days
of receiving the formal complaint. [END OF OPTION] The investigation will include:
 

A. interview(s) interviews with the Complainant;
 

B. interview(s) interviews with the Respondent;
 

C. interviews with any other witnesses who reasonably may be expected to have any information relevant to the allegations; and,
 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is reasonably
believed to be relevant to the allegations.

 
At the conclusion of the investigation, the Compliance Officer, or the CO or designee, shall prepare and deliver a written report to the Superintendent
that summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful
discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has engaged in unlawful
harassment/retaliation of the Complainant has been subjected to unlawful discrimination/retaliation. The CO's recommendations must be based upon
the totality of the circumstances, including the ages and maturity levels of those involved. In determining if unlawful discrimination or retaliation
occurred, a preponderance of evidence standard will be used (i.e., it is more likely than not that unlawful discrimination/retaliation occurred).
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[x ] The Compliance Officer, or the designee, should The CO may consult with the Board’s legal counsel before finalizing the report to the
Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer or the CO or designee, the
Superintendent must either must issue a decision regarding whether the charges have been substantiated or request further investigation. A copy of
the Superintendent's final decision will be delivered to both the Complainant and the Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must delineate specify the additional information that is to be gathered,
and such additional investigation must be completed within five (5) business days. At the conclusion of the additional investigation, the
Superintendent must issue a final written decision as described above.
 
If the Superintendent determines the Complainant was subjected to Respondent engaged in unlawful discrimination/retaliation against the
Complainant, s/he the Superintendent must identify what corrective action will be taken to stop, remedy, and prevent the recurrence of the
discrimination/retaliation. The corrective action should be reasonable, timely, age-appropriate, effective, and tailored to the specific situation.
 
[ ] The decision of the Superintendent shall be final.
[OR]﻿
 
[x ] A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed written request
statement to the Board ( ) within five (5) business days of his/her the party's receipt of the Superintendent's decision. ( ) within _____ (__)
business days of his/her receipt of the Superintendent's decision. [END OF OPTION] The written statement of appeal must be submitted to the
Treasurer/CFO (x ) Board President Board Attorney ( x) or Director of Business Operations/Treasurer.
 
If the Superintendent is the Respondent, the appeal process will skip the review by the Superintendent and move directly to the Board. In such
circumstances, the Compliance Officer, or the designee, shall prepare and deliver a written report to the Board that summarizes the evidence
gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful discrimination/retaliation as
provided in Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful discrimination/retaliation.
 
The In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representatives within twenty (20) business
days of the receipt of a written request to appeal such an appeal. At this meeting, the parties have the right to present evidence, including testimony
and/or exhibits, to the Board in support of their position. A copy of the Board's disposition of the appeal shall be sent to each concerned party within
ten (10) business days of this meeting. The decision of the Board will be final.
 
[END OF OPTIONS]
 
The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of whether the student
alleging the unlawful discrimination/retaliation C﻿omplainant pursues the complaint. The Board also reserves the right to have the formal complaint
investigation conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by the Board or its
designee.
 
The Complainant and the Respondent parties may be represented, at his/her their own cost, at any of the above-described meetings/hearings
interviews/meetings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other remedies, such as
the filing of a complaint with the Office for Civil Rights or the Indiana Civil Rights Commission, OCR or the ICRC, the filing of charges with local law
enforcement, or the filing of a concurrent criminal complaint civil action in court. Use of the complaint procedures this internal complaint process is
not a prerequisite to the pursuit of other remedies. Furthermore, the complaint must be investigated even if a separate investigation is being
conducted by another agency, including but not limited to the local police department.
 
Privacy/Confidentiality
 
The Corporation will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses to the extent as
much as possible, consistent with the Corporation’s legal obligations to investigate, take appropriate action, and comply with any discovery or
disclosure obligations.
 
All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law. Confidentiality, however,
cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity
 
All Complainants proceeding through the formal investigation process will be advised that their identities may be disclosed to the Respondent(s).
 
During the course of a formal investigation, the Compliance Officer CO or designee will instruct each person who is interviewed about the importance
of maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any information
that s/he learns and/or provides is learned or provided during the course of the investigation.
 
Remedial Action and Monitoring
 
If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including but not limited to counseling
services, reinstatement of leave taken because of the discrimination, the opportunity to complete assignments missed due to absences related to the
discrimination, or other appropriate action.

The Board may appoint an individual, who may be a Corporation employee, to follow up with the Complainant to ensure no further discrimination or
retaliation has occurred and to take action to address any reported occurrences promptly.
Remediation
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In cases where the complaint investigation results in a finding that the allegation of discrimination/retaliation is substantiated, action must be taken
by the Compliance Officer to remedy the past effects of such discrimination/retaliation on a student. This may include but is not limited to providing a
contact person to monitor the student, providing tutoring to the student, allowing the student to retake tests or assignments, and counseling.
 
Sanctions and Monitoring Disciplinary Action
 
The Board shall vigorously enforce its prohibitions against unlawful discrimination/retaliation occurring in the Corporation’s educational opportunities,
programs and/or activities, or, if initially occurring off Corporation grounds or outside the Corporation’s educational opportunities, programs and
activities, affecting the Corporation environment by taking appropriate action reasonably calculated to stop and prevent further misconduct.
 
While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including the discharge of an
employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable State law and the terms of the
any relevant collective bargaining agreement(s), if any agreement or student code of conduct. With respect to violations of this policy by
Respondents who are students, disciplinary action may be imposed up to and including expulsion from school, in accordance with applicable State
law. Any discipline of students with disabilities will be in accordance with the Individuals with Disabilities Education Act ("IDEA") and the Federal and
State regulations implementing the IDEA.
 
When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the matter, including the age and maturity
level of any student involved. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may consider whether the
alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the terms of the any relevant collective
bargaining agreement(s), if any, and with Federal and State laws and regulations agreement or student code of conduct.
 
All Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent sanctions imposed by the
Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its effect. Prior sanctions
imposed on the Respondent(s) for similar past conduct shall be considered in determining the appropriateness of the sanction(s) imposed for the
present conduct.
The Board may appoint an individual, who may be an employee of the Corporation, to monitor the Respondent to ensure no further discrimination or
retaliation occurs. Likewise, the Board may appoint an individual, who may be an employee of the Corporation other than the Respondent, to follow
up with the Complainant to ensure that no further discrimination or retaliation has occurred and to take action to promptly address any reported
occurrences.
Retaliation

 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a witness in an
investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with any individual because the
person opposed any act or practice made unlawful by any Federal or State civil rights law, made a report, formal complaint, testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws or this policy, or exercised, enjoyed,
aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws or this policy.

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or meeting is a serious
violation of this policy that can result in the imposition of disciplinary sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation prohibited under this
policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful discriminatory practices.
The Superintendent shall provide appropriate information to all members of the Corporation community related to the implementation of this policy
and shall provide training for Corporation students and staff where appropriate. All training and information provided regarding the Board's policy
and discrimination in general will be age and content appropriate.
 
Retention of Public Records, Student Records, and Investigatory Records and Materials
 
The CO is responsible for overseeing the retention of all records that must be maintained pursuant to this policy. All individuals charged with
conducting investigations under this policy shall retain all information, documents, electronically stored information ("ESI"), and electronic media (as
defined in Policy 8315) created and received as part of an investigation, including but not limited to complaints, responses, witness statements,
documentary evidence, audio, video and/or digital recordings, handwritten and contemporaneous notes, e-mails related to the investigation and
allegations, printouts, letters, determinations, and summaries. The information, documents, ESI, and electronic media (as defined in Policy 8315)
retained may include public records and records exempt from disclosure under Federal and/or State law (e.g., student records). which may include
but are not limited to:
 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

 

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this
policy;

 

C. any documentation that memorializes the actions taken by Corporation personnel or individuals contracted or appointed by the Board to fulfill
its responsibilities related to the investigation and/or the Corporation's response to the alleged violation of this policy;
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D. written witness statements;

 

E. narratives, notes from, and audio, video, or digital recordings of witness interviews/statements;

 

F. e-mails, texts, and social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not
after-the-fact commentary about or media coverage of the incident);

 

G. notes and summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or
tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued to
students or employees for violations of this policy;

 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result of
a violation of this policy; 

 

J. documentation of any supportive measures offered and/or provided to the Complainant or the Respondent, including no contact orders issued
to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

 

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate
any hostile environment, and remedy its discriminatory effects;

 

L. copies of the Board policy and procedures/guidelines used by the Corporation to conduct the investigation and any documents used by the
Corporation at the time of the alleged violation to communicate the Board's expectations to students and staff with respect to the subject of
this policy (e.g., Student Code of Conduct and/or Employee Handbooks);

 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment;


[DRAFTING NOTE: The following options should be selected if the Corporation concludes that the following items are not
adequately encompassed in the preceding paragraphs.]

 

N. ( ) documentation of any training provided to Corporation personnel related to this policy, including but not limited to notification of the
prohibitions and expectations of staff set forth in this policy and the role and responsibility of all Corporation personnel involved in enforcing
this policy, including their duty to report alleged violations of this policy and/or conduct an investigation of an alleged violation of this policy;
[REMINDER: Documentation of training should be maintained regardless of whether there is an investigation of an alleged violation of this
policy. It is best practice to maintain a log of all staff members who participate in a training, along with the date, time, and location of the
training, the name and title (or credentials) of the presenter, and a copy of the materials reviewed or presented during the training.]

 

O. ( ) documentation that any rights or opportunities that the Corporation made available to one party during the investigation were made
available to the other party on equal terms; 

 

P. ( ) copies of any notices sent to the Respondent of the allegations constituting a potential violation of this policy; 

 

Q. ( ) copies of any notices sent to the Complainant and the Respondent in advance of any interview or meeting;

 

R. ( ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including the investigation
report, and any written responses submitted by the Complainant or the Respondent.

 
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State (e.g., I.C. 5-14-3-4) law, such as student records and confidential medical records.
 
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained in
accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years and longer if required by and the
Corporation’s records retention schedule.
Retaliation
Retaliation against a person who (1) makes a report or files a complaint alleging unlawful discrimination occurring in the Corporation’s educational
opportunities, programs and/or activities, or, if initially occurring off Corporation grounds or outside the Corporation’s educational opportunities,
programs and activities, affecting the Corporation environment, or (2) participates as a witness in an investigation, is prohibited.
Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, threaten or interfere with any individual because s/he opposed any
act or practice made unlawful by Federal or State nondiscrimination laws, made a charge, testified, assisted or participated in any manner in an
investigation, proceeding, or hearing under those laws, or exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of
any right granted or protected by those laws.
Individuals found to have engaged in retaliation shall be subject to disciplinary action, up to and including termination of employment or expulsion
from school.
Training
The Compliance Officers also will oversee the training of Corporation employees so that all employees understand their rights and responsibilities
under Federal and State law and are informed of the Board's policies and practices with respect to fully implementing and complying with the
requirements of Federal and State law.
Notice
Notice of the Board's policy on nondiscrimination in educational programs and the identity of the Compliance Officers will be posted throughout the
Corporation and published in any Corporation statement regarding the availability of educational opportunities, in any student handbooks, and in



7/14/2021 BoardDocs® PL

https://go.boarddocs.com/in/chcsc/Board.nsf/Private?open&login# 10/10

general information publications of the Corporation as required by Federal and State law and this policy.
The Superintendent shall annually attempt to identify children with disabilities, ages 3-22, who reside in the Corporation but do not receive public
education. In addition, s/he shall establish procedures to identify students who are Limited English Proficient (LEP), including immigrant children and
youth, to assess their ability to participate in Corporation programs and develop and administer a program that meets the English language and
academic needs of these students. This program shall include procedures for student placement, services, evaluation and exit guidelines and shall be
designed to provide students with effective instruction that leads to academic achievement and timely acquisition of proficiency in English. As a part
of this program, the Corporation will evaluate the progress of students in achieving English language proficiency in the areas of listening, speaking,
reading and writing, on an annual basis (see AG 2260F).
I.C. 20-33-1-1
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendment Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act
29 U.S.C. Section 794, Section 504 of the ﻿Rehabilitation Act of 1973, as amended﻿
29 C.F.R. Part 163542 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964
42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act of 1973, as amended
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
29 C.F.R. Part 1635, The GINA Regulations
34 CFR C.F.R. Part 110,(7/27/93) The Age Discrimination Act Regulations
Guidelines for Vocational Education Program ProgramsGuidelines for Eliminating Discrimination and Denial of Services, Department of Education,
Office of for Civil Rights, March 21, 1979
Title III of the No Child Left Behind Act of 2001
 
© Neola 2018 2021

Legal I.C. 20-33-1-1

Fourteenth Amendment, U.S. Constitution

20 U.S.C. 1701 et seq., Equal Educational Opportunities Act of 1974

20 U.S.C. 7905, Boy Scouts of America Equal Access Act

29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended

42 U.S.C. 2000 et seq., Civil Rights Act of 1964

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act of 1973, as amended

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

29 C.F.R. Part 1635

34 C.F.R. Part 110, The Age Discrimination Act Regulations

Guidelines for Vocational Education Programs, Department of Education, Office for Civil Rights, March 21,
1979
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2260.01 - SECTION 504/ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY
 
Pursuant to Section 504 of the Rehabilitation Act of 1973 ("Section 504"), the Americans with Disabilities Act of 1990, as amended ("ADA"), and the
implementing regulations (collectively "Section 504/ADA"), no otherwise qualified individual with a disability shall be excluded from participation in,
denied the benefits of, or subjected to discrimination under any program or activity receiving Federal financial assistance solely by reason of
disability. The School Board does not discriminate in admission or access to, participation in, treatment in, or employment in, its programs or
activities. As such, the Board's policies and practices will not discriminate against employees and students with disabilities, and the Board will make
its facilities, programs, and activities accessible to qualified individuals with disabilities. Discrimination will not be permitted against any individual
with a disability on the sole basis of that disability in any of the programs, activities, policies, and/or practices of the Board.
 
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the School Corporation's Compliance Officer(s) (see
below) will be published on the Corporation's website, posted throughout the Corporation, and included in the Corporation's recruitment statements
or general information publications.
 
Free Appropriate Public Education
 
The Board is committed to identifying, evaluating, and providing a free appropriate public education ("FAPE") to students with disabilities within its
jurisdiction who are determined eligible for special education and related services under the Individuals with Disabilities Education Act ("IDEA") or
Section 504, regardless of the nature or severity of their disabilities.
 
If a student has a physical or mental impairment that significantly limits one or more major life activities (see Definitions below), the Board shall
provide the student a FAPE. An appropriate education may include regular or special education and related aids and services to accommodate the
unique needs of students with disabilities. For students with disabilities who are not eligible for specially designed instruction under the IDEA, the
related aids and services (including accommodations/modifications/interventions) they need in order to have their needs met as adequately as the
needs of students without disabilities are met shall be delineated, along with their placement, in a Section 504 Plan (Form 2260.01A F13).
Parents/guardians/custodians ("parents") are invited and encouraged to participate fully in the evaluation process and development of a Section 504
Plan. The quality of education services provided to students with disabilities shall be equal to the quality of services provided to students without
disabilities.
 
The Board is committed to educating (or providing for the education of) each qualified student with a disability within its jurisdiction with students
without disabilities to the maximum extent appropriate. Generally, the Corporation will place a student with a disability in the general education
environment unless it is demonstrated that the education of the student in the general education environment, even with the use of supplementary
aids and services, cannot be achieved satisfactorily. If the Corporation places a student in a setting other than the general education environment, it
shall take into account the proximity of the alternate setting to the student's home. If the Board operates a separate class or facility that is identified
as being provided for students with disabilities, the facility, program, and activities and services must be comparable to the facilities, programs, and
activities and services offered to students without disabilities.
 
The Corporation will provide non-academic extracurricular services and activities in such a manner as is necessary to afford qualified students with
disabilities an equal opportunity for participation in such services and activities. Nonacademic and extracurricular services and activities may include
counseling services, athletics, transportation, health services, recreational activities, special interests groups or clubs sponsored by the Corporation,
referrals to agencies that provide assistance to individuals with disabilities, and employment of students. In providing or arranging for the provision
of meals and recess periods and nonacademic and extracurricular services and activities, including those listed above, the Corporation will verify that
students with disabilities participate with students without disabilities in such services and activities to the maximum extent appropriate.
 
In accordance with Section 504, parents and students shall be notified of their right to file an internal complaint regarding an alleged violation,
misinterpretation, or misapplication of Section 504. In addition, students and their parents shall be notified of their right to file a complaint with the
U.S. Department of Education's Office for Civil Rights ("OCR"). Finally, students and parents shall be advised of their right to request a due process
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hearing before an Impartial Hearing Officer ("IHO") regarding the identification, evaluation, or educational placement of persons with disabilities, and
their right to examine relevant education records. (See also AG 2260.01B - Section 504/ADA - Complaint and Due Process Procedures)
 
Definitions
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their plain and ordinary
meanings.
 
Complainant is the individual who alleges or is alleged to have been subjected to unlawful discrimination/retaliation, regardless of whether the
person files a formal complaint or is pursuing an informal resolution to the alleged discrimination/retaliation.
 
Respondent is the individual who is alleged to have engaged in unlawful discrimination/retaliation, regardless of whether the Complainant files a
formal complaint or is seeking an informal resolution to the alleged discrimination/retaliation.
 
Corporation community means students, Corporation employees (i.e., administrators, and professional and support staff), and Board members,
agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
 
Third Parties include but are not limited to guests and/or visitors on Corporation property (e.g., visiting speakers, participants on opposing athletic
teams, parents), vendors doing business with or seeking to do business with the Board, and other individuals who come in contact with members of
the Corporation community at school-related events/activities (whether on or off Corporation property).
 
Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that the Corporation
office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).

 

An iIndividual with a disability means a person who has, has a record of, or is regarded as having a physical or mental impairment that
substantially limits one or more major life activities.
 
Major Life Activities
 
Major life activities are functions such as caring for one's self, performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting,
bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, sitting, reaching, interacting with others, and working.
 
Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune system, special sense
organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, hemic,
lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily function includes the operation of an individual organ within a
body system.
 
Impairment That Substantially Limits a Major Life Activity
 
The determination of whether an impairment substantially limits a major life activity must be made without regard to the ameliorative effects of
mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices (not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aids and cochlear implants or other implantable hearing devices, mobility devices, oxygen
therapy equipment or supplies, assistive technology, reasonable accommodations or auxiliary aids or services, or learned behavioral or adaptive
neurological modifications.
 
An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity when active.
 
Qualified Individual with a Disability﻿
 
With respect to public preschool, elementary and secondary educational services, a qualified individual with a disability means a student with a
disability:
 

A. who is of an age during which persons without disabilities are provided educational services;
 

B. who is of any age during which it is mandatory under Indiana law to provide educational services to persons with disabilities; or
 

C. to whom the State is required to provide a free appropriate public education pursuant to the IDEA.

 
With respect to vocational education services, a qualified individual with a disability means a student with a disability who meets the academic and
technical standards requisite to admission or participation in the vocational program or activity. The Board will not deny a student with a disability
access to its vocational education programs or courses due to architectural and/or equipment barriers or because the student needs related aids or
services to receive an appropriate education.
 
With respect to employment, a qualified individual with a disability means the individual satisfies the requisite skill, experience, education and other
job-related requirements of the employment position the individual holds or desires and can perform the essential functions of the job in question,
with or without reasonable accommodation.

Reasonable A﻿ccommodation

With respect to employment, the Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a
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record of a disability, unless the accommodation would impose an undue hardship on the operation of the Board’s program and/or activities. A
reasonable accommodation is not required for an individual who is merely regarded as having a disability.

Facilities
 
No qualified person with a disability will , because the Corporation's facilities are inaccessible to or unusable by persons with disabilities, be denied
the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or activity to which Section
504/ADA applies because the Corporation's facilities are inaccessible to or unusable by persons with disabilities.
 
For facilities constructed or altered after June 3, 1977, the Corporation will comply with applicable accessibility standards. For those existing facilities
constructed prior to June 3, 1977, the Corporation is committed to operating its programs and activities so that they are readily accessible to persons
with disabilities.
 
Compliance Officer(s)
 
The Board designates the following individual(s) to serve as the Corporation's Compliance Officers (also known as Section 504 Compliance
Officers/ADA Coordinators) (hereinafter referred to as the "COs").
 
[DRAFTING NOTE: Neola suggests the Board appoint both a male and a female CO in order to provide complainants with the option to
report their concerns to an individual of the gender with which they feel most comfortable. The COs also may serve as the
Corporation's Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinator. Additionally, by appointing two (2) COs,
there always should be a CO available to investigate a claim of discrimination/retaliation that pertains to the other CO. The Board
must list either the Name or Title of the CO; while the Board may list both the Name and Title, Neola suggests that the Board consider
listing only the Title in this policy (so it does not need to revise/amend its policy whenever there is a change in the actual person(s)
holding the designated position(s)), but list both the Name and Title in the requisite postings (e.g., website) and publications (e.g.,
handbooks) and in the Administrative Guideline.]
 
Director of Business Operations or Building Administrator; 315 South Harrison Drive, Corydon, IN 47112; (812) 738-2168;
nondiscrimination@shcsc.k12.in.us or antiharassment@shcsc.k12.in.us.
___________________________________
Name and/or Title
___________________________________
Address
___________________________________
Telephone No.
___________________________________
Email address
___________________________________
Name and/or Title
___________________________________
Address
___________________________________
Telephone No.
___________________________________
Email address
 
The names, titles, and contact information of these individuals will be published annually on the Corporation's website and:
 

A. (x ) in the staff handbooks.

 

B. ( ) in the Corporation's Annual Report to the public.

 

C. ( ) on each individual school's website.

 

D. ( ) in the Corporation's calendar.

 

E. ( ) ______________________________________________.﻿

 
The COs are responsible for coordinating the Corporation’s efforts to comply with applicable Federal and State laws and regulations, including the
Corporation's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination/retaliation or denial of equal
access. The COs also shall verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI and
Title VII of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment Act of
1975 is provided to staff members and the general public. ( ) Any sections of the Corporation's collectively-bargained, negotiated agreements
dealing with hiring, promotion, and tenure need to contain a statement of nondiscrimination similar to that in the Board's statement above. In
addition, any gender-specific terms should be eliminated from such contracts. [END OF OPTION] A copy of each of the Acts and regulations on
which this notice is based will be made available upon request from the CO.
 
The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below. The Board further will
establish and implement a system of procedural safeguards in accordance with Section 504, including the right to an impartial due process hearing,
for parents of students with disabilities.
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Reports and Complaints of Unlawful Discrimination and Retaliation

 
Students and Corporation employees are required, and all other members of the Corporation community and Third Parties are encouraged, to
promptly report incidents of unlawful discrimination and/or retaliation to an administrator, supervisor, or other Corporation official so that the Board
may address the conduct. Any teacher, administrator, supervisor, or other Corporation employee or official who receives such a complaint shall file it
with the CO within two (2) business days. [NOTE: while students are advised to report discrimination/retaliation to administrators,
supervisors, or other Corporation officials, the Board recognizes that some students may report discrimination/retaliation to a
teacher. When a teacher receives such a report, the teacher must file it with the CO as indicated above.]

 
Members of the Corporation community, which includes students or Third Parties, who believe they have been unlawfully discriminated/retaliated
against are entitled to utilize the complaint process set forth below. Initiating a complaint, whether formally or informally, will not adversely affect
the Complainant's employment or participation in educational or extra-curricular programs. While there are no time limits for initiating complaints
under this policy, individuals should make every effort to file a complaint as soon as possible after the conduct occurs while the facts are known and
potential witnesses are available.
 
A student and/or parent may initiate the internal complaint procedure when they believe that a violation, misapplication or misinterpretation of
Section 504 has occurred. Additionally, the following procedure may be used for any disagreement with respect to actions regarding the
identification, evaluation, or educational program or placement of students who are identified as having a disability or believed to have a disability
pursuant to Section 504 and are not eligible under the IDEA, except in the case of disciplinary actions where the provisions of the Student Code of
Conduct apply. Use of the internal complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with
the OCR or requesting an impartial due process hearing.
 
If during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying, the Principal
believes that the reported misconduct may constitute unlawful discrimination based on a Protected Class, the Principal shall report the act to one of
the COs, who shall investigate the allegation in accordance with this policy. While the CO investigates the allegation, the Principal shall suspend the
Policy 5517.01 investigation to await the CO's written report. The CO shall keep the Pprincipal informed of the status of the Policy 2260 investigation
and provide the Principal with a copy of the resulting written report.
 
The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs shall accept reports
of unlawful discrimination/retaliation directly from any member of the Corporation community or a Third Party and such reports that initially are
made to another Corporation employee. Upon receipt of a report of alleged discrimination/retaliation, the CO will contact the Complainant and begin
either an informal or formal complaint process (depending on the Complainant's request and the nature of the alleged discrimination/retaliation) or
designate a specific individual to conduct such a process.
 
The CO will provide a copy of this policy to the Complainant and the Respondent. In the case of a formal complaint, the CO will prepare
recommendations for the Superintendent or oversee the preparation of such recommendations by a designee. All members of the Corporation
community must report incidents of discrimination/retaliation that are reported to them to the CO within two (2) business days of learning of the
incident/conduct.
 
Any Corporation employee who directly observes unlawful discrimination/retaliation of a student is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) business days. Additionally, any Corporation employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct unless circumstances make such an intervention dangerous, in which case
the staff member should immediately notify other Corporation employees and/or local law enforcement officials, as necessary, to stop the
misconduct. Thereafter, the CO/designee must contact the Complainant if age eighteen (18) or older or the Complainant's parents/guardians if the
student is under the age eighteen (18) within two (2) school days to advise of the Board's intent to investigate the alleged wrongdoing.
 
Investigation and Complaint Procedures (See Form 2260.01B F2)
 
Any person who alleges to have been subjected to unlawful discrimination or retaliation on the basis of disability may seek resolution of the
complaint through the procedures described below. The formal complaint procedures involve an investigation of the individual’s claims of
discrimination/retaliation and a process for rendering a decision regarding whether the charges are substantiated.
 
Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the complaint process;
however, individuals are encouraged to file a complaint within thirty (30) calendar days after the conduct occurs. Once the formal complaint process
is begun, the investigation will be completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).
 
The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful discrimination or
retaliation with the United States Department of Education Office for Civil Rights ("OCR"), the Indiana Civil Rights Commission ("ICRC") or the Equal
Employment Opportunity Commission ("EEOC").
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is to promptly stop inappropriate behavior promptly and facilitate resolution through an informal
means, if possible. The informal complaint procedure is provided as a less formal option for an individual who alleges unlawful discrimination or
retaliation. This informal procedure is not required as a precursor to the filing of a formal complaint. The informal process is available only when the
Complainant and the Respondent mutually agree to participate in it.
 
The Complainant may proceed immediately to the formal complaint process, and individuals who participate in the informal procedure may request
that the informal process be terminated at any time to move to the formal complaint process.
 
All complaints involving a Corporation employee or any other adult member of the Corporation community and a student will be formally investigated
formally.
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As an initial course of action, if a Complainant feels comfortable and safe doing so, the Complainant should tell or otherwise inform the Respondent
that the allegedly discriminatory/retaliatory conduct is inappropriate and must stop. The Complainant should address the alleged misconduct as soon
after it occurs as possible. The COs are available to support and counsel the Complainant when taking this initial step or to intervene on behalf of the
individual if requested to do so. A Complainant who is uncomfortable or unwilling to directly approach the Respondent directly about the
inappropriate conduct may file an informal or a formal complaint.
 
In addition, with regard to certain types of unlawful discrimination (e.g., sex discrimination), the CO may advise against the use of the informal
complaint process.
 
A Complainant who alleges unlawful discrimination/retaliation may make an informal complaint, either orally or in writing to: 1) to a building
administrator; 2) directly to one of the COs; and/or 3) to the Superintendent or other Corporation-level employee.
 
All informal complaints must be reported to one of the COs, who either will facilitate an informal resolution as described below or appoint another
individual to facilitate an informal resolution.
 
The Corporation’s informal complaint procedure is designed to provide the Complainant with a range of options aimed at bringing about a prompt
resolution of the Complainant’s concerns. Depending upon the nature of the complaint and the wishes of the Complainant, informal resolution may
involve but is not limited to one or more of the following:
 

A. Advising the Complainant about how to communicate concerns to the Respondent.

 

B. Distributing a copy of Policy 2260.01 - Section 504/ADA Prohibition Against Discrimination Based on Disability to the individuals in the school
building or office where the Respondent works/attends school.

 

C. If both parties agree, the CO may arrange and facilitate a meeting or mediation between the Complainant and the Respondent to work out a
mutual resolution.

 
While there are no set time limits within which an informal complaint must be resolved, the CO or designee is directed to attempt to resolve all
informal complaints within fifteen (15) business days of receiving the informal complaint.
 
If the Complainant is dissatisfied with the informal complaint process, the Complainant may proceed to file a formal complaint. And, as stated above,
either party may request that the informal process be terminated at any time to move to the formal complaint process.
 
Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, one of the parties requested that the informal complaint process be terminated
to move to the formal complaint process, the Complainant elects to file a formal complaint from the outset, or the CO determines the allegations are
not appropriate for resolution through the informal process, the formal complaint process shall be implemented.
 
A Complainant may file a formal complaint, either orally or in writing, with a pPrincipal, the CO, the Superintendent, or other Corporation-
level official.
 
Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a formal complaint within thirty (30) calendar days after the conduct occurs while the facts are
known and potential witnesses are available. If a Complainant informs a pPrincipal, the Superintendent, or other Corporation-level official, either
orally or in writing, about any complaint of discrimination/retaliation, that employee must report such information to the CO within two (2) business
days.
 
Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the decision-making
process.
 
All formal complaints must include the following information to the extent known: the identity of the Respondent; a detailed description of the facts
upon which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and the resolution sought by the
Complainant.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask for such details in
an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant will be asked to verify the accuracy of
the reported charge by signing the document.
 
Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the Complainant
from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant and/or the
Respondent. In making such a determination, the CO should consult the Complainant to assess whether the individual agrees with the proposed
action. If the Complainant is unwilling to consent to the proposed change, the CO still may take whatever actions are deemed appropriate in
consultation with the Superintendent.
 
Within two (2) business days of receiving the formal complaint, the CO or designee will initiate a formal investigation to determine whether the
Complainant has been subjected to unlawful discrimination/retaliation.
 
Simultaneously, the CO will inform the Respondent that a formal complaint has been received. The Respondent will be informed about the nature of
the allegations and provided with a copy of any relevant policies and/or administrative guidelines, including Policy 2260.01 - Section 504/ADA
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Prohibition Against Discrimination Based on Disability1623 - Section 504/ADA Prohibition Against Disability Discrimination in Employment. The
Respondent also must be informed of the opportunity to submit a written response to the formal complaint within five (5) business days.
 
Although certain cases may require additional time, the CO or a designee will attempt to complete an investigation into the allegations of
discrimination/retaliation within fifteen (15) business days of receiving the formal complaint.
 
The investigation will include:
 

A. interview(s) with the Complainant;

 

B. interview(s) with the Respondent;

 

C. interviews with any other witnesses who reasonably may be expected to have any information relevant to the allegations; and,

 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is reasonably
believed to be relevant to the allegations.

 
At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the Superintendent that summarizes the
evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful
discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has engaged in unlawful
harassment/retaliation of the Complainant. The CO's recommendations must be based upon the totality of the circumstances. In determining if
discrimination or retaliation occurred, a preponderance of evidence standard will be used.
 
[x ] The CO may consult with the Board’s legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or the designee, the Superintendent either must
issue a written decision regarding whether the charges have been substantiated or request further investigation. A copy of the Superintendent's final
written decision will be delivered to both the Complainant and the Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) business days. At the conclusion of the additional investigation, the Superintendent must
issue a final written decision as described above.
 
If the Superintendent determines the Respondent engaged in unlawful discrimination/retaliation againsttoward the Complainant, the Superintendent
must identify what corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action
should be reasonable, timely, age-appropriate, effective, and tailored to the specific situation.
 
[ ] The decision of the Superintendent shall be final.
[OR]
 
[x ] A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed written statement to
the Board within five (5) business days of the party's receipt of the Superintendent's decision. The written statement of appeal must be submitted to
the ( ) Treasurer/CFO (x ) Board President ( ) Board Attorney ( x) or Director of Business Operations/Treasurer.
 
In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representatives within twenty (20) business days
of the receipt of such an appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party within ten (10) business days
of this meeting. The decision of the Board will be final.
 
[END OF OPTIONS]
 
The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of whether the
Complainant pursues the complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external person in
accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.
 
The parties may be represented, at their own cost, at any of the above-described interviews/meetings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other remedies, such as
the filing of a complaint with the OCR, EEOC or ICRC, the filing of charges with local law enforcement, or the filing of a civil action in court. Use of
this internal complaint process is not a prerequisite to the pursuit of other remedies.
 
Privacy/Confidentiality
 
The Corporation will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as much as
possible, consistent with the Corporation’s legal obligations to investigate, take appropriate action, and complyconform with any discovery or
disclosure obligations.
 
All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law. Confidentiality, however,
cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity.
 
During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any information that is learned
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or provided during the course of the investigation.
 
Remedial Action and Monitoring
 
If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including but not limited to counseling
services, reinstatement of leave taken due to the discrimination, the opportunity to complete assignments missed due to absences related to
the discrimination, or other appropriate action.
 
The Board may appoint an individual, who may be a Corporation employee, to follow up with the Complainant to ensure no further discrimination or
retaliation has occurred and to take action to address any reported occurrences promptly.
 
Sanctions and Disciplinary Action
 
The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably calculated to stop and
prevent further misconduct.
 
While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including the discharge of an
employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable State law and the terms of any
relevant collective bargaining agreement(s) or student code of conduct.
 
When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the matter, including the age and maturity
level of any student involved. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may consider whether the
alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the terms of any relevant collective
bargaining agreement(s) or student code of conduct.
 
Where the Board becomes aware that a prior disciplinary action has been taken against the Respondentan employee, all subsequent sanctions
imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its effect.
 
Impartial Due Process Hearing
 
A student and/or parent may request an impartial due process hearing regarding the identification, evaluation, or placement of a student with a
disability. The student and/or parent may but are not required to first exhaust the above complaint procedure before requesting an impartial due
process hearing. The parent of a student with a disability and a student over 18 years old (if not under guardianship) or an emancipated student has
the right to: (1) examine records or documents that the school relied on in making its decision about the student; (2) request an impartial due
process hearing that provides the parent and/or student with an opportunity to participate and permits representation by an attorney; and (3) have
an opportunity for review of the decision made at the hearing.
 
A request for an impartial due process hearing should be made as soon as possible following a dispute in order to ensure that witnesses are available
but no more than two years following the date of the matter in dispute. A request for an impartial due process hearing must be put in writing,
identify the specific circumstances or areas of dispute that have given rise to the request for a hearing, and offer possible solutions to the dispute.
The request for due process hearing must be filed with a Corporation CO within the time limits specified above. The CO is available to assist
individuals in filing a request for an impartial due process hearing.
 
When a request for an impartial due process hearing is received, the aggrieved party will have the opportunity to receive a hearing conducted by an
IHO (i.e., by a person not employed by the Corporation, not involved in the education or care of the child, and not having a personal or professional
interest that would conflict with the IHO's objectivity in the hearing). The Corporation will maintain a list of trained IHOs that may include
IDEA/Article 7 hearing officers, attorneys, and Directors of Special Education outside the Corporation. The Corporation CO will appoint an IHO from
that list, and the Corporation will bear the costs of the hearing. The appointment of an IHO will be made within fifteen (15) school days after the
request for an impartial due process hearing is received.
 
A party to an impartial due process hearing has the right to:
 

A. to be accompanied and advised by legal counsel and by individuals with special knowledge or training with respect to the problems of
students with disabilities at the party’s own cost; 

 

B. present evidence and confront, cross-examine and compel the attendance of witnesses;

 

C. a written or electronic verbatim record of the hearing; and

 

D. written findings of fact and conclusions of law setting forth the reasons for the decision.

 
The IHO shall conduct the impartial due process hearing within a reasonable period of time (i.e., not to exceed ninety (90) calendar days from the
request for a hearing, unless this time-frame is mutually waived by the parties or is determined by the IHO to be impossible to comply with due to
extenuating circumstances). The IHO will give the parent and/or student written notice of the date, time and place of the hearing. Notice will be
given no less than twenty-one (21) calendar days prior to the date of the hearing, unless otherwise agreed to by the parent and/or student. The
notice shall include:
 

A. a statement of the time, place and nature of the hearing;

 

B. a statement of the legal authority and jurisdiction under which the hearing is being held;
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C. a reference to the particular section(s) of the statutes and rules involved;

 

D. a statement of the availability of relevant records for examination;

 

E. a short and plain statement of the matters asserted; and

 

F. a statement of the right to be represented by counsel.

 
The IHO shall conduct the hearing in a manner that will afford all parties a full and fair opportunity to present evidence and otherwise to be heard.
The parent and/or student may be represented by another person of the parent or student's choice, including an attorney. The IHO shall make a full
and complete record of the proceedings.
 
The IHO shall render a decision in writing to the parties within thirty (30) calendar days following the conclusion of the hearing. The decision will be
based solely on the testimony and demonstrative evidence presented at the hearing and include a summary of the evidence (i.e., findings of fact)
and the reason for the decision (conclusions of law). The IHO's decision shall include a statement that either party may appeal the decision.
 
Appeal of the IHO’s decision may be made to a Federal court of competent jurisdiction.
 
OCR Complaint

 

At any time, if a student or parent believes that the student has been subjected to discrimination based upon disability in violation of Section 504 or
the ADA, the student or parent may file a complaint with the OCR. The OCR can be reached at:

 

U.S. Department of Education

Office for Civil Rights

Chicago Office

John C. Kluczynski Federal Building

230 S. Dearborn Street, 37th Floor

Chicago, IL 60604

Telephone: 312-730-1560

FAX: 312-730-1576

TDD: 800-877-8339

E-mail: OCR.Chicago@ed.gov

Web: http://www.ed.gov/ocr

 

Except in extraordinary circumstances, the OCR does not review the result of individual placement and other educational decisions, so long as the
Corporation complies with the "process" requirements of Subpart D of Section 504.
 
Retaliation

 

Retaliation against a person who makes a report or files a complaint alleging unlawful discriminationharassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with any individual
because the person opposed any act or practice made unlawful by any Federal or State civil rights law, made a report/formal complaint, testified,
assisted or participated, or refused to participate in any manner in an investigation, proceeding, or hearing under those laws and/or this policy, or
exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this
policy.

 

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or meeting is a serious
violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other appropriate remedies.

 

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

 

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation prohibited under this
policy.
 
Education and Training

 

In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful discriminatory practices.
The Superintendent shall provide appropriate information to all members of the Corporation community related to the implementation of this policy
and shall provide training for Corporation students and staff where appropriate. All training and information provided regarding the Board's policy
and discrimination in general will be age and content appropriate.
 
Retention of Investigatory Records and Materials

 
The CO is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All individuals charged with conducting
investigations under this policy shall retain all documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315)
created and/or received as part of an investigation, which may include but are not limited to:

 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;
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B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this
policy; 

 

C. any documentation that memorializes the actions taken by Corporation personnel or individuals contracted or appointed by the Board to fulfill
its responsibilities related to the investigation and the Corporation's response to the alleged violation of this policy; 

 

D. written witness statements; 

 

E. narratives, notes from, and audio, video, or digital recordings of witness interviews/statements; 

 

F. e-mails, texts, and social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not
after-the-fact commentary about or media coverage of the incident); 

 

G. notes andor summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or
tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents; 

 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued to
students or employees for violations of this policy;

 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result of
a violation of this policy;

 

J. documentation of any supportive measures offered and/or provided to the Complainant orand the Respondent, including no contact orders
issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders; 

 

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate
any hostile environment, and remedy its discriminatory effects; 

 

L. copies of the Board policy and procedures/guidelines used by the Corporation to conduct the investigation and any documents used by the
Corporation at the time of the alleged violation to communicate the Board's expectations to students and staff with respect to the subject of
this policy (e.g., Student Codes of C﻿onduct and/or Employee Handbooks);copies of the Board policy and procedures/guidelines used by the
Corporation to conduct the investigation, and any documents

 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment;


[DRAFTING NOTE: The following options should be selected if the Corporation concludes that the following items are not
adequately encompassed in the preceding paragraphs.]

 

N. ( ) documentation of any training provided to Corporation personnel related to this policy, including but not limited to, notification of the
prohibitions and expectations of staff set forth in this policy and the role and responsibility of all Corporation personnel involved in enforcing
this policy, including their duty to report alleged violations of this policy and/or conducting an investigation of an alleged violation of this
policy; [REMINDER: Documentation of training should be maintained regardless of whether there is an investigation of an
alleged violation of this policy. It is best practice to maintain a log of all staff members who participate in a training, along with
the date, time, and location of the training, the name and title (or credentials) of the presenter, and a copy of the materials
reviewed and/or presented during the training.] 

 

O. ( ) documentation that any rights or opportunities that the Corporation made available to one party during the investigation were made
available to the other party on equal terms; 

 

P. ( ) copies of any notices sent to the Respondent of the allegations constituting a potential violation of this policy; 

 

Q. ( ) copies of any notices sent to the Complainant and the Respondent in advance of any interview or meeting;

 

R. ( ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including the investigation
report, and any written responses submitted by the Complainant or the Respondent.

 
Additionally, the CO shall retain copies of any written request for an impartial due process hearing, the IHO’s notices to the parties, the evidence
entered in the hearing, any transcript of the hearing, and the IHO’s decision.
 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from disclosure under
Federal (e.g., FERPA, ADA) and/or State (e.g., I.C. 5-14-3-4) law, such as student records and confidential medical records.


The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained in accordance
with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years and longer if required by the Corporation’s records
retention schedule.
 
 
© Neola 2021
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Legal 29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

29 C.F.R. Part 1630, ADA Regulations

34 C.F.R. Part 104, Section 504 Regulations
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i|}̂baŴj}ioj}�̂i|}̂Xm���j�̂Z}�kjioh�̂X��i}��̂~|on|̂o�̂�n|}lm�}l̂�kĵ̈ �hm�j�̂�©����̂�hl̂���̂�îi|}̂}hl̂k�̂U�iokĥ�{̂��}��}nio�}̂m�kĥi|}̂j}ioj}�}hîk�̂i|}̂Xm���j�̂Z}�kjioh�
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#-/./'8%+/,9:;</&0,

,

111111111111111111111111111111

#$%&'%&()*%+=*77:/6,>=;(*.,566&/770

,
5+?,*+̀:*&*/7,(<%:),)8/,(''.*4()*%+,%3,-*)./,BT,(+6,*)7,*;'./;/+)*+],&/]:.()*%+7,)%,)8/,$%&'%&()*%+,;(?,</,&/3/&&/6,)%,)8/,-*)./,BT,$%%&6*+()%&#70K,)8/,577*7)(+),C/4&/)(&?,3%&,)8/,cRCR,I/'(&);/+),%3

>6:4()*%+d7,233*4/,3%&,$*J*.,V*]8)7K,%&,<%)8R

,
-8/,[%(&6,8(7,(6%')/6,(,]&*/J(+4/,'&%4/77,)8(),'&%J*6/7,3%&,)8/,'&%;'),(+6,/̀:*)(<./,&/7%.:)*%+,%3,7):6/+),(+6,/;'.%?//,4%;'.(*+)7,(../]*+],(+?,(4)*%+,)8(),*7,'&%8*<*)/6,<?,-*)./,BT,(+6b%&,*)7

*;'./;/+)*+],&/]:.()*%+7R,,-8/,]&*/J(+4/,'&%4/77,*7,*+4.:6/6,*+,e%.*4?,NNPP,f,9%+6*74&*;*+()*%+,%+,)8/,[(7*7,%3,C/U,*+,>6:4()*%+,e&%]&(;7,%&,54)*J*)*/7K,Q8*48,*7,(J(*.(<./

()_,8))'7_bbQQQR78474RSFNR*+R:7b<%(&6=&/.()*%+7b,ghijklmYmnkYokpYqrrlkjjYqmYonhsnYtuvhswYxxyyYsqiYpkYzu{ir|YulYhijklmYqYnw}klvhi~YmhkrYmuYmnkYmhmvkYuzYmnkY}uvhsw�,-8/,]&*/J(+4/,'&%4/77

7'/4*3*4(..?,(66&/77/7,8%Q,)%,&/'%&),%&,3*./,(,4%;'.(*+),%3,7/U,6*74&*;*+()*%+K,8%Q,)%,&/'%&),%&,3*./,(,3%&;(.,4%;'.(*+),%3,C/U:(.,H(&(77;/+)K,(+6,8%Q,)8/,$%&'%&()*%+,Q*..,&/7'%+6R

,

-8/,C:'/&*+)/+6/+),(.7%,78(..,'&%;*+/+).?,6*7'.(?,)8/,-*)./,BT,$%%&6*+()%&d7#7d0,4%+)(4),*+3%&;()*%+,f,*+4.:6*+],9(;/#70,(+6b%&,-*)./#70K,e8%+/,9:;</&#70K,233*4/,566&/77#/70K,(+6,>;(*.,566&/77#/70,f,(+6,)8*7

e%.*4?,%+,)8/,$%&'%&()*%+a7,Q/<7*)/,(+6,*+,/(48,8(+6<%%S,%&,4()(.%],)8(),)8/,[%(&6,;(S/7,(J(*.(<./,)%,(''.*4(+)7,3%&,(6;*77*%+,(+6,/;'.%?;/+)K,7):6/+)7K,'(&/+)7,%&,./](.,]:(&6*(+7,%3,/./;/+)(&?,(+6

7/4%+6(&?,748%%.,7):6/+)7K,$%&'%&()*%+,/;'.%?//7K,(+6,(..,:+*%+7,%&,'&%3/77*%+(.,%&](+*̂()*%+7,8%.6*+],4%../4)*J/,<(&](*+*+],%&,'&%3/77*%+(.,(]&//;/+)7R

,

�lhk�qiskYtluskjj

,

-8/,[%(&6,*7,4%;;*))/6,)%,'&%;').?,(+6,/̀:*)(<.?,&/7%.J*+],7):6/+),(+6,/;'.%?//,4%;'.(*+)7,(../]*+],C/U:(.,H(&(77;/+)R,-8/,$%&'%&()*%+a7,&/7'%+7/,)%,(../]()*%+7,%3,C/U:(.,H(&(77;/+),Q*..,)&/()

$%;'.(*+(+)7,(+6,V/7'%+6/+)7,/̀:*)(<.?K,*+4.:6*+],'&%J*6*+],7:''%&)*J/,;/(7:&/7,)%,)8/,$%;'.(*+(+),(+6,V/7'%+6/+)K,(7,(''&%'&*()/K,(+6,3%..%Q*+],)8*7,�&*/J(+4/,e&%4/77,</3%&/,)8/,*;'%7*)*%+,%3,(+?

6*74*'.*+(&?,7(+4)*%+7,%&,%)8/&,(4)*%+7K,%)8/&,)8(+,7:''%&)*J/,;/(7:&/7K,(](*+7),)8/,V/7'%+6/+)R

,

-8/,-*)./,BT,$%%&6*+()%&#70K,(.%+],Q*)8,(+?,*+J/7)*]()%&#70K,6/4*7*%+=;(S/&#70K,%&,(+?,'/&7%+#70,6/7*]+()/6,)%,3(4*.*)()/,(+,*+3%&;(.,&/7%.:)*%+,'&%4/77K,78(..,+%),8(J/,(,4%+3.*4),%3,*+)/&/7),%&,<*(7,3%&,%&,(](*+7)

4%;'.(*+(+)7,%&,&/7'%+6/+)7,]/+/&(..?,%&,(+,*+6*J*6:(.,4%;'.(*+(+),%&,&/7'%+6/+)R

,

B3,(,6/)/&;*+()*%+,%3,&/7'%+7*<*.*)?,3%&,C/U:(.,H(&(77;/+),*7,;(6/,(](*+7),)8/,V/7'%+6/+)K,)8/,[%(&6,Q*..,'&%J*6/,&/;/6*/7,)%,)8/,$%;'.(*+(+)R,-8/,&/;/6*/7,Q*..,</,6/7*]+/6,)%,&/7)%&/,%&,'&/7/&J/,/̀:(.,(44/77

)%,)8/,$%&'%&()*%+a7,/6:4()*%+,'&%]&(;,%&,(4)*J*)?R,,e%)/+)*(.,&/;/6*/7,*+4.:6/K,<:),(&/,+%),.*;*)/6,)%K,*+6*J*6:(.*̂/6,7/&J*4/7,)8(),4%+7)*):)/,7:''%&)*J/,;/(7:&/7R,V/;/6*/7,(.7%,;(?,</,6*74*'.*+(&?,%&,':+*)*J/,*+

+():&/,(+6,;(?,<:&6/+,)8/,V/7'%+6/+)R

,

-8/,e&%4/77,6/74&*</6,8/&/*+,&/.()/7,/U4.:7*J/.?,)%,4%;'.(*+)7,<&%:]8),:+6/&,)8*7,e%.*4?R,-8/,$%&'%&()*%+,Q*..,4%+)*+:/,)%,8(+6./,4%;'.(*+)7,7:<�/4),)%,)8/,$%&'%&()*%+a7,%)8/&,+%+6*74&*;*+()*%+,(+6,(+)*=

8(&(77;/+),'%.*4*/7K,*+4.:6*+],e%.*4?,GGFM,=,5+)*=H(&(77;/+)�,e%.*4?,GGFMR�F,=,[:..?*+]�,e%.*4?,NNP�,=,9%+6*74&*;*+()*%+,(+6,544/77,)%,>̀:(.,>6:4()*%+(.,2''%&):+*)?�,e%.*4?,NNP�R�F,=,C/4)*%+,G�Lb5I5

e&%8*<*)*%+,5](*+7),I*74&*;*+()*%+,[(7/6,%+,I*7(<*.*)?�,FLNNbEFNNbLFNN,=,9%+6*74&*;*+()*%+,(+6,>̀:(.,>;'.%?;/+),2''%&):+*)?�,(+6,FPPNbEEPNbLEPN,=,5+)*=H(&(77;/+)R

,
�k}ulmYuzY�kX{qvY�hjslh�hiqmhui��qlqjj�kim

,

5+?,'/&7%+,;(?,&/'%&),7/U,6*74&*;*+()*%+K,*+4.:6*+],C/U:(.,H(&(77;/+),#Q8/)8/&,%&,+%),)8/,'/&7%+,&/'%&)*+],*7,)8/,'/&7%+,(../]/6,)%,</,)8/,J*4)*;,%3,4%+6:4),)8(),4%:.6,4%+7)*):)/,7/U,6*74&*;*+()*%+,%&,C/U:(.

H(&(77;/+)0K,*+,'/&7%+K,<?,;(*.K,<?,)/./'8%+/K,%&,<?,/./4)&%+*4,;(*.K,:7*+],)8/,-*)./,BT,$%%&6*+()%&d7#7d0,4%+)(4),*+3%&;()*%+,.*7)/6,(<%J/K,%&,<?,(+?,%)8/&,;/(+7,)8(),&/7:.)7,*+,)8/,-*)./,BT,$%%&6*+()%&,&/4/*J*+]

)8/,'/&7%+d7,%&(.,%&,Q&*))/+,&/'%&)R,,V/'%&)7,;(?,</,;(6/,(),(+?,)*;/,#*+4.:6*+],6:&*+],+%+=<:7*+/77,8%:&70K,<?,:7*+],)8/,)/./'8%+/,+:;</&#70,%&,/./4)&%+*4,;(*.,(66&/77#/70K,%&,<?,;(*.,)%,)8/,%33*4/

(66&/77#/70K,.*7)/6,3%&,)8/,-*)./,BT,$%%&6*+()%&#70R,,WXYZY5+%+?;%:7,&/'%&)7,;(?,</,7:<;*))/6R,:7*+],WYZ,)8/,%+.*+/,&/'%&)*+],3%&;,'%7)/6,(),ghijklmYmnkYokpYqrrlkjjYzulYmnkYlk}ulmhi�Yzul�|YulYhijklmYq

nw}klvhi~YmhkrYmuYmnkY}nlqjkY�uivhikYlk}ulmhi�Yzul��Ygul�YWYZ,)8/,8%).*+/,&/'%&)*+],+:;</&,#ghijklmY}nuikYi{�pkl�0R,g��������Y�����Y�mYhjYlksu��kirkrYmnqmYmnkY�hmvkY��Y�uulrhiqmulWjZYpk

mlqhikrYuiYk�qv{qmhuiYuzYqiuiw�u{jYlk}ulmjYmuYrkmkl�hikYhzYj{zzhshkimYhizul�qmhuiYhjY}lu�hrkrYqjYmuY}luskkrY{irklYkhmnklYmnhjYtuvhswYulYqiumnklYlkvqmkrY}uvhsw��

,

C):6/+)7K,[%(&6,;/;</&7K,(+6,$%&'%&()*%+,/;'.%?//7,(&/,&/̀:*&/6K,(+6,%)8/&,$%&'%&()*%+,$%;;:+*)?,;/;</&7,(+6,-8*&6,e(&)*/7,(&/,/+4%:&(]/6K,)%,&/'%&),(../]()*%+7,%3,7/U,6*74&*;*+()*%+,%&,C/U:(.

H(&(77;/+),'&%;').?,)%,)8/b(,-*)./,BT,$%%&6*+()%&,%&,)%,(+?,$%&'%&()*%+,/;'.%?//K,Q8%,Q*..K,*+,):&+K,+%)*3?,)8/b(,-*)./,BT,$%%&6*+()%&R,,g��������Y�����YY�vvY�ul}ulqmhuiYk�}vuwkkjYqlkY�qirqmulw

lk}ulmkljY}{lj{qimYmuYmnkY�hmvkY��Ylk�{vqmhuij�YY�Xhjmhi�Y}uvhsw|Ynuok�kl|YqvjuYlk�{hlkjYjm{rkimjYqirY�uqlrY�k�pkljYmuYlk}ulmYqiwYhizul�qmhuiYmnkwYnq�kYsuisklihi�Yqvvk�qmhuijYuzYjkX

rhjslh�hiqmhuiYulY�kX{qvY�qlqjj�kim�YY�kuvqYj{��kjmjYmnqmYmnkY�uqlrYsuimhi{kYmnhjYqrrhmhuiqvYlk�{hlk�kimYhiYmnhjY}uvhsw|Yqvui�YohmnYmnkYvqi�{q�kYkisu{lq�hi�YumnklYhirh�hr{qvjYmuY�q~kYj{sn

lk}ulmj�YmnhjYohvvYsuhishrkYohmnYjh�hvqlYlk�{hlk�kimjYmnqmYqlkYh�}ujkrYuiY�uqlrY�k�pkljYqirYjm{rkimjYhiYumnklYiuirhjslh�hiqmhuiYqirYqimh�nqlqjj�kimY}uvhshkj�YY�zYmnkY�uqlrYrkshrkjYhmYrukj

iumYoqimYmuY�uYpkwuirYmnkYjsu}kYuzYmnkYlk�{vqmhuijYzulY}{l}ujkjYuzYmnhjY}uvhsw|YhmYjnu{vrYlk}vqskYmnkYzhljmYjkimkiskYuzYmnhjY}qlq�lq}nYohmnYkhmnklYuzYmnkYzuvvuohi��YY��ul}ulqmhuiYk�}vuwkkj

qlkYlk�{hlkrYmuYlk}ulmYqvvk�qmhuijYuzYjkXYrhjslh�hiqmhuiYulY�kX{qvY�qlqjj�kimY}lu�}mvwYmuYmnkY�hmvkY��Y�uulrhiqmul��YY��Y��ul}ulqmhuiYk�}vuwkkjYqlkYlk�{hlkr|YqirY�uqlrY�k�pklj|

�ul}ulqmhuiY�u��{ihmwY�k�pkljYqirY�nhlrYtqlmhkjYqlkYkisu{lq�kr|YmuYlk}ulmYqvvk�qmhuijYuzYjkXYrhjslh�hiqmhuiYulY�kX{qvY�qlqjj�kimY}lu�}mvwYmuYmnk�qY�hmvkY��Y�uulrhiqmulYulYmuYqiw

�ul}ulqmhuiYk�}vuwkk|YonuYhiYm{liYohvvYiumhzwYmnk�qY�hmvkY��Y�uulrhiqmul���Y,V/'%&)7,4(+,</,;(6/,%&(..?,%&,*+,Q&*)*+],(+6,78%:.6,</,(7,7'/4*3*4,(7,'%77*<./R,-8/,'/&7%+,;(S*+],)8/,&/'%&),78%:.6K,)%,)8/

/U)/+),S+%Q+K,*6/+)*3?,)8/,(../]/6,J*4)*;#70K,'/&'/)&()%&#70K,(+6,Q*)+/77#/70K,(+6,6/74&*</,*+,6/)(*.,Q8(),%44:&&/6K,*+4.:6*+],6()/#70K,)*;/#70K,(+6,.%4()*%+#70R

,
B3,(,&/'%&),*+J%.J/7,(../]()*%+7,%3,C/U:(.,H(&(77;/+),<?,%&,*+J%.J*+],)8/,-*)./,BT,$%%&6*+()%&K,)8/,'/&7%+,;(S*+],)8/,&/'%&),78%:.6,7:<;*),*),)%,)8/,C:'/&*+)/+6/+)K,%&,(+%)8/&,[%(&6,/;'.%?//,Q8%K,*+,):&+K,Q*..

+%)*3?,)8/,C:'/&*+)/+6/+),%3,)8/,&/'%&)R,,-8/,C:'/&*+)/+6/+),Q*..,)8/+,7/&J/,*+,'.(4/,%3,)8/,-*)./,BT,$%%&6*+()%&,3%&,':&'%7/7,%3,(66&/77*+],)8(),&/'%&),%3,C/U:(.,H(&(77;/+)R,g��������Y�����Y�zYmnk

�{}klhimkirkimYhjYmnkY�hmvkY��Y�uulrhiqmul|Yj{pjmhm{mkYWYZY������������������YWYZY�uqlrY�mmulikwYWYZY��uqlrYtlkjhrkim�YhiY}vqskYuzY��{}klhimkirkim���
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%&'$()*+,$,)'-$./-01'--$203&$%&0+,$4*+30'-$2&)$*+'$1)3$-3/,'13-$)+$'567)8''-$)9$3&'$()*+,:$$;)3203&-3*1,01<$*18$+0<&3-$3&*3$*$<0='1$%&0+,$>4*+38$?'-6)1,'13$5*8$&*='$/1,'+$3&0-$6)70@8A$3&'$()*+,$+'3*01-$3&'

+0<&3$3)$70503$*18$='1,)+B-A$@)13+*@3)+B-A$)+$%&0+,$4*+38B-$*@@'--$3)$-@&))7$<+)/1,-$9)+$*18$+'*-)1:$$%&'$()*+,$9/+3&'+$+'3*01-$*77$+0<&3-$03$'1C)8-$.8$@)13+*@3$)+$7*2$3)$3'+501*3'$03-$+'7*30)1-&06$203&$*18$%&0+,$4*+38

0++'-6'@30='$)9$*18$6+)@'--$)+$)/3@)5'$/1,'+$3&0-$6)70@8:

$

D$6'+-)1$5*8$907'$@+0501*7$@&*+<'-$-05/73*1')/-78$203&$90701<$*$E)+5*7$F)567*013:$D$6'+-)1$,)'-$1)3$1'',$3)$2*03$/1307$3&'$%037'$GH$01='-30<*30)1$0-$@)567'3',$.'9)+'$90701<$*$@+0501*7$@)567*013:$I0J'20-'A$K/'-30)1-

)+$@)567*013-$+'7*301<$3)$%037'$GH$5*8$.'$907',$203&$3&'$L:M:$N'6*+35'13$)9$O,/@*30)1B-$P990@'$9)+$F0=07$?0<&3-$*3$*18$305':

$

D18$*77'<*30)1-$)9$M'Q/*7$R0-@)1,/@3$S$M'Q/*7$D@30=038$1)3$01=)7=01<$M'Q/*7$T*+*--5'13$2077$.'$*,,+'--',$3&+)/<&$3&'$6+)@',/+'-$)/3701',$01$()*+,$6)70@0'-$UVW$*1,S)+$*,5010-3+*30='$</0,'701'-$XYZ[V\]

\̂ _̀\ZaA$3&'$*6670@*.7'$M3/,'13$F),'$)9$F)1,/@3A$)+$O567)8''$S$D,5010-3+*3)+$T*1,.))Jb-c:

$

('@*/-'$3&'$()*+,$0-$@)1-0,'+',$3)$&*='$*@3/*7$J1)27',<'$)9$M'Q/*7$T*+*--5'13$)+$*77'<*30)1-$)9$M'Q/*7$T*+*--5'13$09$*18$F)+6)+*30)1$'567)8''$&*-$-/@&$J1)27',<'A$*1,$.'@*/-'$3&'$()*+,$5/-3$3*J'$-6'@090@

*@30)1-$2&'1$03$&*-$1)30@'$)9$M'Q/*7$T*+*--5'13$)+$*77'<*30)1-$)9$M'Q/*7$T*+*--5'13A$*$F)+6)+*30)1$'567)8''$2&)$&*-$01,'6'1,'13$J1)27',<'$)9$)+$+'@'0='-$*$+'6)+3$01=)7=01<$*77'<*30)1-$)9$-'Q$,0-@+0501*30)1

*1,S)+$M'Q/*7$T*+*--5'13$5/-3$1)3098$3&'S*$%037'$GH$F))+,01*3)+$203&01$32)$bdc$,*8-$)9$7'*+101<$3&'$019)+5*30)1$)+$+'@'0=01<$3&'$+'6)+3:$X[ef]_̀ZgVZ\_YhVV_ijVkjlmnopqrstVurVsrpVtvjwqxyVzqpiqsVirz

{osyVuoytVpijV|rkvrkopqrsVj{vnryjjV{mtpVsrpqxyVpijV_qpnjV̀}V|rrkuqsoprkVrxVkjwjq~qslVoVkjvrkpVrxV�j�monV�okott{jsp�VZjrnoVtmlljtptV�pzrVU�WVuoyt��Vfnpjksopq~jny�VpijV�rokuVwrmnuV{o�j

piqtVnoslmoljV{rkjVrvjs�jsujuV�Vj�l��V��V�V�V{mtpVq{{juqopjny�vkr{vpnyVsrpqxyVpij�oV_qpnjV̀}V|rrkuqsoprkVrxVtmwiVqsxrk{opqrsVrkVkjvrkp��aV%&'$F)+6)+*30)1$'567)8''$5/-3$*7-)$@)5678$203&

5*1,*3)+8$+'6)+301<$+'-6)1-0.07030'-$+'<*+,01<$-/-6'@3',$*./-'A$*.*1,)15'13$)+$1'<7'@3$)9$*$@&07,$6/+-/*13$3)$G:F:$��>��>�>�$*1,$4)70@8$���d�$M3/,'13$D./-'$*1,$;'<7'@3A$09$*6670@*.7':$$G9$3&'$F)+6)+*30)1

'567)8''B-$J1)27',<'$0-$.*-',$)1$*1)3&'+$01,0=0,/*7$.+01<01<$3&'$019)+5*30)1$3)$3&'$F)+6)+*30)1$'567)8''B-$*33'130)1$*1,$3&'$+'6)+301<$01,0=0,/*7$-/.5033',$*$2+033'1$@)567*013$3)$3&'$F)+6)+*30)1$'567)8''A

3&'$F)+6)+*30)1$'567)8''$5/-3$6+)=0,'$3&'$2+033'1$@)567*013$3)$3&'$%037'$GH$F))+,01*3)+:

$

G9$*$F)+6)+*30)1$'567)8''$9*07-$3)$+'6)+3$*1$01@0,'13$)9$M'Q/*7$T*+*--5'13$)9$2&0@&$3&'$F)+6)+*30)1$'567)8''$0-$*2*+'A$3&'$F)+6)+*30)1$'567)8''$5*8$.'$-/.C'@3$3)$,0-@06701*+8$*@30)1A$/6$3)$*1,$01@7/,01<

3'+501*30)1:

$
�&'1$*$+'6)+3$)9$M'Q/*7$T*+*--5'13$0-$5*,'A$3&'$%037'$GH$F))+,01*3)+$-&*77$6+)56378$b0:':A$203&01$32)$bdc$,*8-$X[ef]_̀ZgVZ\_YhVV_ijVkjlmnopqrstVurVsrpVujxqsjV�vkr{vpny�VrkVrpijkzqtjVtvjwqxyVzqpiqs

irzV{osyVuoytVpijVwrspowpViotVprV�jV{ouj�VZjrnoVtmlljtptV�pzrVU�WVuoyt��a$)9$3&'$%037'$GH$F))+,01*3)+B-$+'@'063$)9$3&'$+'6)+3$)9$M'Q/*7$T*+*--5'13c$@)13*@3$3&'$F)567*01*13$b01@7/,01<$3&'

6*+'13S</*+,0*1$09$3&'$F)567*01*13$0-$/1,'+$'0<&3''1$b��c$8'*+-$)9$*<'$)+$/1,'+$</*+,0*1-&06c$3)$,0-@/--$3&'$*=*07*.07038$)9$-/66)+30='$5'*-/+'-A$@)1-0,'+$3&'$F)567*01*13B-$20-&'-$203&$+'-6'@3$3)$-/66)+30='

5'*-/+'-A$019)+5$3&'$F)567*01*13$)9$3&'$*=*07*.07038$)9$-/66)+30='$5'*-/+'-$203&$)+$203&)/3$3&'$90701<$)9$*$E)+5*7$F)567*013A$*1,$'Q67*01$3)$3&'$F)567*01*13$3&'$6+)@'--$9)+$90701<$*$E)+5*7$F)567*013:$%&'$%037'
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_[ZZV_W_<WS\W<TW<\U_]<i\̀ <̂]W<hV<\ggY]gYT\WV<W]<[_V<T̂a]Yi\U<YV_]U[WT]̂ <gY]bV__V_<lSV̂ <\<KSTYd<u\YẀ<T_<\UUVZVd<W]<S\jV<_V;[\UÙ<S\Y\__Vd<\<_W[dV̂ Wt<<�T̂bV<WST_<T_<̂]W<\<YVw[TYViV̂ Wv<TW<T_
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Book Policy Manual

Section Policies for the Board

Title Revised Policy - Vol. 33, No. 1 - November 2020 - STUDENT ASSESSMENT

Code po2623

Status First Reading

Adopted June 7, 1993

Last Revised March 7, 2017

2623 - STUDENT ASSESSMENT
 
The School Board, in compliance with law and rules of the State Board of Education, shall implement the State Board-approved statewide
achievement test to assess student achievement and needs in English/language arts, mathematics, social studies, science, and other designated
subjects in order to determine the progress of students and to assist them in attaining School Corporation and State Department goals.
 
[ ] Student test scores on statewide assessments may be utilized in making placement decisions; provided, however, a student's score on the state
assessment may not be the primary factor or measure used to determine whether a student is eligible for a particular course or program.
 
Additionally, the Board shall administer any end of course exams as may be required by the State Board in grades 9 through 12. The end of course
examinations for Algebra I and English 10 comprise the graduation examination.
 
The Board shall comply with the requirements of the State Board of Education in administering the Indiana Reading Evaluation and Determination
(IREAD-3) Assessment to students enrolled in grade 3.
 
The Superintendent shall develop and implement a plan which complies with guidelines established by the Department of Education.
 
© Neola 2016 2020

Legal I.C. 20-32-2

I.C. 20-32-8

I.C. 20-32-8.5

511 IAC 5

511 IAC 6.2-3.1
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Section Policies for the Board

Title Revised Policy - Vol. 33, No. 1 - November 2020 - ANNUAL PERFORMANCE REPORT

Code po2700

Status First Reading

Adopted February 3, 1997

Last Revised December 4, 2018

2700 - ANNUAL PERFORMANCE REPORT
 
Each year, not earlier than March 15  or later than March 31  the School Board shall publish a performance report for presentation to the public
and may make it available on the in a newspaper in compliance with I.C. 5-3-1 a full annual performance report or a summary annual performance
report. If a summary report is published, it shall contain the following data points: (1) student enrollment; (2) graduation rate and the graduation
rate excluding students that receive a graduation waiver; (3) attendance rate; (4) all state standardized assessment scores, including the number
and percentage of students meeting academic standards; (5) the school's performance category or designation of school improvement assigned by
the state; (6) the percentage of graduates considered college and career ready; and (7) financial information and various school cost factors required
by the office of management and budget. The summary report must direct the public to a location on the Internet where the full annual performance
report may be viewed. The annual performance report shall be available on a prominent page of the School Corporation’s Internet web site website.
It also shall provide a copy of the report free of charge to any person who requests it.
 
The report which is prepared by the Indiana Department of Education (IDOE) may contain information which is outlined in I.C. 20-20- 8-8 and I.C.
20-42.5-3-5, including:
 

A. student enrollment;

 

B. graduation rate as defined in State law and the graduation rate excluding students that receive a graduation waiver under I.C. 20‑32‑4‑4 or
I.C. 20-32-4-4.1;

 

C. attendance rate;

 

D. the following test scores, including the number and percentage of students meeting academic standards: all State standardized assessment
scores; scores for assessments under I.C. 20-32-5-21, if appropriate; for a freeway school, scores on a locally adopted assessment program,
if appropriate;

 

E. average class size;

 

F. the school's performance category or designation of school improvement assigned under I.C. 20-31-8;

 

G. the number and percentage of students in the following groups or programs:  alternative education (if offered); career and technical
education; special education; high ability; remediation; limited English language proficiency, students receiving free or reduced price lunch
under the national school lunch program or school flex program (if offered); and students in foster care;

 

H.  

1. test scores of all students taking the Scholastic Aptitude Test; test scores for students completing the Indiana diploma with a Core 40
with academic honors designation program; and the percentage of students taking the test;

 

2. for advanced placement tests, the percentage of students scoring three (3), four (4), or five (5), and the percentage taking the test;

 

I. course completion, including the number and percentage of students completing the academic honors curriculum, the Core 40 curriculum, and
career and technical programs;

 

J. the percentage of grade 8 students enrolled in algebra 1;

 

K. the percentage of graduates considered college and career ready in a manner prescribed by the State Board;

 

th st
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L. school safety, including the number of students receiving suspension or expulsion for the possession of alcohol, drugs, or weapons, and the
number of incidents of a school employee being a victim of threat, intimidation, battery or harassment which were filed with a law
enforcement agency (I.C. 20-33-9);

 

M. financial information and various school cost factors including expenditures per student, average teacher salary, and remediation funding;

 

N. interdistrict and intradistrict student mobility rates if that information is available;

 

O. the number and percentage of teachers who are certificated employees; the number and percentage of teachers who teach the subject area
for which the teacher is certified and holds a license; the number and percentage of teachers with national board certification;

 

P. the percentage of grade 3 students reading at grade 3 level;

 

Q. the number of students expelled, including the number participating in other recognized education programs during their expulsion, and the
percentage of students expelled disaggregated by race, grade, gender, free or reduced lunch status, eligibility for special education, and
students in foster care;

 

R. chronic absenteeism, which includes the number of students who have been absent for ten percent (10%) or more of a school year for any
reason; and habitual truancy, which includes the number of students who have been absent more than ten (10) days from school within a
school year without being excused or without being absent under a parental request that has been filed with the school;

 

S. the number of students who have dropped out of school, including the reasons for dropping out, and the percentage of students who have
dropped out disaggregated by race, grade, gender, free or reduced lunch status, eligibility for special education, and students in foster care;

 

T. the number of out of school suspensions assigned, including the percentage of students suspended disaggregated by race, grade, gender, free
or reduced lunch status, eligibility for special education, and students in foster care;

 

U. the number of in school suspensions assigned, including the percentage of students suspended disaggregated by race, grade, gender, free or
reduced lunch status, eligibility for special education, and students in foster care;

 

V. the number of student work permits revoked;

 

W. the number of students receiving an international baccalaureate diploma;

 

X. the percentage of expenditures for student academic achievement, student instructional support, overhead/operational expenses, and non-
operational expenses, and the trend line for each of the categories of expenditures during the previous school year;

 

Y. the number of instances in which either seclusion or restraint is used, including any seclusion or restraint implemented by a school resource
officer;

 

Z. other indicators of performance as recommended by the education roundtable.

 
The information concerning each of these benchmarks will relate to the preceding three (3) years of operation and will provide a comparison of
graduation rates, attendance rates and test scores from the applicable State-mandated test(s) with the Corporation's performance-based
accreditation status.
 
[YOU MUST CHOOSE THE FOLLOWING OPTION IF THE CORPORATION IS LOCATED IN A COUNTY HAVING A CONSOLIDATED CITY:]
[ ] The information reported in Sections A - Y above must be disaggregated by race, grade, gender, free or reduced lunch status, eligibility for special
education, and students in foster care and must be made available on the internet in a separate report.
[END OF OPTION]
 
In addition, to the above-described benchmarks, the report may provide information on:
 

A. (x ) results of nationally recognized assessments of students under programs other than the applicable State-mandated test(s) which a
school corporation uses to determine if students are meeting or exceeding academic standards in grades that are tested under the applicable
State-mandated test(s);

 

B. (x ) results of assessments of students under programs other than the applicable State-mandated test(s) that a school corporation uses to
determine if students are meeting or exceeding academic standards in grades that are not tested under the applicable State-mandated
test(s);

 

C. (x ) the number and types of staff development programs;

 

D. (x ) the number and types of partnerships with the community, businesses, or higher education;

 

E. (x ) levels of parental participation.

 
[x ] The Board may provide for a public hearing, within sixty (60) days of publication of the report, at a designated Corporation facility for the
purpose of presenting the report to the public and discussing its contents.
 
[x ] This hearing may be done at a regularly-scheduled Board meeting.
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The Superintendent shall ensure that a copy of the published report is submitted to the State Department of Education and is published prominently
on the Corporation's website.
 
ADDITIONAL REPORT REQUIREMENTS FOR TITLE I PURPOSES

In any year that the Corporation receives Title I funding, its annual report also must meet the following requirements:
 
Reports must be concise and presented in an understandable and uniform format that is developed in consultation with parents and accessible to
persons with disabilities and, to the extent practicable, in a language that parents can understand. [Drafting Note: The Corporation must make
the report meaningfully accessible to parents and stakeholders who are limited English proficient.]
 
The report must include: 1) an overview section; and 2) a detail section. Reports must begin with a clearly labeled overview section that is
prominently displayed. The overview section of Corporation reports must include information on key metrics of State, Corporation, and school
performance and progress and is intended to help parents and other stakeholders quickly access and understand such information and provide
context for the complete set of data included in the report.
 
The overview section of the annual report must include, for the Corporation as a whole and each school, if appropriate, the following information:
 

A. student achievement data (i.e., the number and percentage of students at each level of achievement on the State mathematics,
reading/language arts, and science assessments), including how achievement in the Corporation compares to the State as a whole and, for
each school in the Corporation, how that school compares to the Corporation and the State as a whole;

 

B. English language proficiency of English learners (i.e., the number and percentage of English learners achieving English language proficiency as
measured by the State’s English proficiency assessment);

 

C. performance on each measure within the Academic Progress indicator used by the State for elementary schools and secondary schools that
are not high schools;

 

D. high school graduation rates, including the four (4) year adjusted cohort and the extended-year adjusted cohort;

 

E. performance on other indicators of school quality or student success used by the State;

 

F. school identifying information, including, at a minimum, the name, address, phone number, email, student membership count, and Title I
participation status;

 

G. summative determination for each school;

 

H. whether the school was identified for comprehensive support and improvement or targeted support and improvement, and the reason(s) for
such identification. 

 
The overview section must include disaggregated data for specific student subgroups as required by the United States Department of Education (e.g.,
each major racial and ethnic group; children with disabilities; English learners; and economically disadvantaged students).
 
Report cards must include student achievement data overall and by grade, including the percentage of students at each level of achievement as
determined by the State for all students and disaggregated by each major racial and ethnic group, gender, disability status, migrant status, English
proficiency status, status as economically disadvantaged, status as a homeless student/youth, status as a child in foster care, and status as a
student with a parent who is a member of the Armed Forces on active duty (which includes full-time National Guard duty).  Data for these subgroups
must be included in the detail section of report cards if it is not included in the overview section.
 
The detail section of the Corporation report card must include the remaining information required in the statute and applicable regulations.  The
Corporation need not include information in the detail section of the report if it includes such information in the overview section.  The annual report
detail section must include, if appropriate:
 

A. student achievement data (i.e., the number and percentage of students at each level of achievement on the State mathematics,
reading/language arts, and science assessments), including how achievement in the Corporation compares to the State as a whole and, for
each school in the Corporation, how that school compares to the Corporation and the State as a whole;

 

B. percentages of students assessed and not assessed in each subject (i.e. participation rates on required assessments);

 

C. the extent alternate assessments aligned with alternate academic achievements standards were used for students with the most significant
cognitive disabilities (i.e., the number and percentage of students assessed using alternate academic achievement standards, by grade and
subject);

 

D. as applicable, number and percentage of recently arrived English learners exempted from one administration of the reading/language arts
assessments or whose results are excluded from certain State indicators;

 

E. high school graduation rates, including the four (4)-year adjusted cohort, and the extended-year adjusted cohort;

 

F. postsecondary enrollment rates for each high school;
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G. information collected and reported in compliance with the Civil Rights Data Collection (CRDC) under 20 U.S.C. 3413(c)(1), including rates of
in-school suspensions, out-of-school suspensions, expulsions, school-related arrests, referrals to law enforcement, chronic absenteeism
(excused and unexcused), incidences of violence (including bullying and harassment) and the number and percentage of students enrolled in
preschool programs and accelerated coursework to earn postsecondary credit while still in high school, such as Advanced Placement and
International Baccalaureate courses and examinations, and dual or concurrent enrollment programs;

 

H. progress toward State-designed long-term goals for academic achievement, graduation rates, and English learners achieving English language
proficiency (including measurements of interim progress);

 

I. level of performance on each indicator included in State accountability system including, as applicable, results on each individual measure
within each indicator not already included in the school overview section;

 

J. information on educator qualifications, including the number and percentage of inexperienced teachers, principals and other school leaders,
teachers teaching with emergency or provisional credentials, and teachers who are not teaching in the subject or field for which the teacher is
certified or licensed;

 

K. information on per-pupil expenditures (i.e., actual personnel and actual non-personnel for the Corporation as a whole and each school);


[Note: The Corporation and school report cards must include per-pupil expenditures of Federal and State/local funds,
disaggregated by source of funds; Corporation expenditures not allocated to public schools; and the web address to the
procedures for calculation.]

 

L. results on State academic assessments in reading and mathematics in grades 4 and 8 of the National Assessment of Educational Progress
compared to the national average of such results;

 

M. description and results of State accountability system (the Corporation may provide the web address or URL of, or a direct link to, a State plan
or other location on the State Department of Education’s website to meet this requirement);

 

N. additional information best-suited to convey the progress of each school;


[Note: Corporation report cards must include the following NAEP data: 1) the percentage of students at each NAEP
achievement level (below basic, basic, proficient, and advanced) in the aggregate; 2) participation rate for students with
disabilities; and 3) participation rate for English learners.]

 

O. other information as required by the State Department of Education.

 
When presenting data on a report card, the Corporation shall protect the privacy of individuals and the privacy of personally identifiable information
contained in students’ education records in accordance with the Family Educational Rights and Privacy Act (FERPA).
 
The Corporation’s annual report card information must be made publicly available through such means as posting on the Corporation’s website and
distribution to local media and public agencies. [Note:  If the Corporation does not operate a website, the Corporation must make the
report available to the public in another manner determined by the Board.]
 
The Board will provide the school level overview directly to all parents in each school served by the Corporation annually. [Note:  The Corporation
may send the report card overview to the parents of students enrolled in each school in the Corporation directly through the U.S.
mail, via email, or through other means such as sending the report card overview home to parents in the child’s backpack or
distribute the report card during parent-teacher conferences.]
 
The data from the local report card is to be used by each of the schools and the Corporation as a whole in revising and upgrading school and
Corporation improvement plans.
 
I.C. 5-3-1
I.C. 20-20-8-3, -4, -5, -6, -8
I.C. 20-26-13-6
I.C.20-42.4-3-4, -5
513 IAC 1-2-7(e)
20 U.S.C. 6311-6314, Elementary and Secondary Education Act of 1965, as amended by the Every Student Succeeds Act
34 C.F.R. Part 200
 
© Neola 2018 2020
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Legal I.C. 5-3-1

I.C. 20-20-8-3, -4, -5, -6, -8

I.C. 20-26-13-6

I.C. 20-42.4-3-4, -5

513 IAC 1-2-7(e)

20 U.S.C. 6311-6314, Elementary and Secondary Education Act of 1965, as amended by the Every
Student Succeeds Act

34 C.F.R. Part 200
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3120 - EMPLOYMENT OF PROFESSIONAL STAFF
 
The School Board recognizes that it is vital to the successful operation of the School Corporation that positions created by the Board be filled with
highly qualified and competent personnel.
 
The Board shall approve the employment, and also, when not covered by the terms of a negotiated agreement, fix the compensation and establish
the term of employment for each professional staff member employed by this Corporation.
 
Individuals employed in the following categories shall be considered members of the professional staff:
 

A. teachers

 

B. counselors 

 

C. media specialists 

 

D. administrators

 

E. ______________________________

 

F. ______________________________

 
[x ] Such approval shall be given only to those candidates for employment recommended by the Superintendent.
 
[ ] Such approval shall be given only to those candidates for employment chosen by the Board from a group selected by the Superintendent.
 
[x ] When any recommended candidate has been rejected by the Board, the Superintendent shall make a substitute recommendation.
 
[x ] All applications for employment shall be referred to the Office of the Superintedent.
 
Anti-Nepotism
 
"Relatives" include: children, stepchildren, siblings, half-siblings, step-siblings, spouse, domestic partner, parents, stepparents, in-laws, or bona fide
dependents/living in the same residence of a staff member.
 
[NOTE: Choose Option A or Option B below]﻿
 
[Option A]
[ ] ﻿Relatives of Board members may be employed by the Board Corporation, provided the member of the Board involved does not participate in any
way in the discussion or vote on the employment. Should the Corporation choose to employ a relative as herein defined, both the relative and the
Board member must file a conflict of interest statement. ( ) Except that such relatives may be employed only for a period which does not exceed one
(1) school year. [END OF OPTION]
[Option B]
[ ] The Board Corporation will not employ (but may reemploy) the ( ) children, stepchildren, siblings, half-siblings, step-siblings, spouse, domestic
partner, parents, stepparents, in-laws, or bona fide dependents of a Board member. ( ) children, siblings, spouse, parents, in-laws, or bona fide
dependents of a regular full-time professional staff member. [END OF OPTION] ( ) except that such relatives or dependents may be employed only
for a period which does not exceed one (1) school year.[END OF OPTION]
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Should the Board choose to employ a family member as herein defined, both the family member and the Board member must file a conflict of
interest statement.
[NOTE: Choose Option C or Option D below]
 
[Option A]
 
[x ] Relatives of staff members may be employed by the Board Corporation, provided the relative being employed is not placed in a position in which
s/he the relative would be supervised directly by the relative staff member. Except that such relatives may be employed only for a period which does
not exceed one (1) school year. [END OF OPTION]) (
 
[Option B]
[ ] The Corporation will not employ (but may reemploy) the relatives of a regular full-time professional staff member. [END OF OPTION]
[NOTE: The Corporation is not required to have a non-fraternization policy;﻿ however, Neola recommends adoption of language
regarding non-fraternization for various legal reasons including, but not limited to claims of sexual harassment or potentially being
found to be negligent for failure to provide direction especially regarding the supervisor/subordinate relationship.]﻿
 
[ x] Non-Fraternization
 
[NOTE: Choose Option C or Option D below]
[Option C]
[ ] Corporation employees may not date, develop romantic relationships with or have sexual relations with individuals who are the employee's
supervisor or those that they supervise. [END OF OPTION]
[Option D]
 
[x ] If Corporation employees in a supervisor-subordinate relationship choose to date, engage in a romantic relationship, or have sexual relations,
the employees must notify the Corporation's administration and accept the Corporation's decision to transfer one or both of the employees so that
they no longer have a supervisor-subordinate relationship. Anyone employed in a managerial or supervisory role needs to heed the fact that personal
relationships with employees who report to them may be perceived as favoritism, misuse of authority, or potentially sexual harassment, and,
consequently, are unacceptable. [END OF OPTION]
 
[NOTE: Other options to be considered]

[x ] Corporation employees may date and develop friendships and relationships with other employees—both inside and outside of the workplace—as
long as the relationships do not have a negative impact on their work or the work of others.

[x ] Any relationship that interferes with the Corporation culture of teamwork, the harmonious work environment, or the productivity of employees,
will be subject to discipline, up to and including termination.

[x ] Adverse workplace behavior—or behavior that affects the workplace that arises because of personal relationships—will not be tolerated.
Corporation employees who disregard this policy will be subject to discipline, up to and including termination.

[NOTE: Other options to be considered]
 
[x ] Any professional staff member's intentional misstatement of fact or omission material to qualifications for employment or the determination of
salary shall be considered by this Board to constitute grounds for dismissal.
 
[x ] The employment of professional staff members prior to approval by the Board is authorized when their employment is required to maintain
continuity in the educational program. Employment shall be recommended to the Board at the next regular meeting.
 
[x ] Wherever possible, positions shall be filled by properly-licensed professionals.
 
[x ] No candidate for employment as a professional staff member shall receive recommendation for such employment without having proffered
visual evidence of his/her certification or pending application for certification. Such certification must indicate all of the areas in which the candidate
has been certified. No deletions are acceptable.
 
[ ] The Corporation shall review, in accordance with any applicable terms of the negotiated agreement, a candidate's previous teaching experience at
a college, university, or certified nonpublic school in determining his/her position on the salary schedule.
[ ] SELECT THIS OPTION IF THE CORPORATION ﻿IS A COMMUNITY SCHOOL CORPORATION THAT WAS CREATED BY A COMMUNITY
SCHOOL REORGANIZATION APPROVED BY THE STATE BOARD AND REGISTERED VOTERS IN THE PROPOSED COMMUNITY SCHOOL
CORPORATION IN AN ELECTION HELD BEFORE JULY 1, 2020.


A teacher who is employed by a school corporation subject to a community school corporation reorganization, loses his/her job in the school
corporation due to a community school corporation reorganization, and not later than one (1) year after the teacher loses his/her job is subsequently
employed by a community school corporation created by a reorganization shall retain the rights and privileges under I.C. 20-28-6 through I.C. 20-
28-10 that the teacher held at the time the teacher lost his/her job in the original school corporation.


[END OF OPTION]﻿
 
The Superintendent shall prepare administrative guidelines for the recruitment and selection of all professional staff.
 
VOLUNTEER FIREFIGHTERS
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If a staff member is a volunteer firefighter and has notified the School Corporation in writing that s/he is a volunteer firefighter, the School
Corporation may not discipline the staff member for:
 

A. being absent from duty by reason of responding to a fire or emergency call that was received prior to the time the staff member was to report
to duty;
 

B. leaving his/her duty station to respond to a fire or an emergency call if s/he has prior authorization from his/her supervisor to leave duty in
response to a call received after s/he has reported to work;
 
However, when an emergency call is received while the staff member is on duty, the staff member should notify the principal before leaving so
coverage for his/her class can be arranged.
 

C. an injury or being absent from work because of an injury that occurs while the staff member is engaged in emergency firefighting or other
emergency response, provided the staff member's absence from work due to each instance of emergency firefighting activity or other
emergency response does not exceed six (6) months from the date of injury.

 
[x ] The Corporation (x ) may ( ) shall [END OF OPTION] require that the staff member present a written statement from the officer in charge of
the volunteer fire department at the time of the absence indicating the staff member was engaged in an emergency call at the time of his/her
absence.
 
[x ] The Corporation (x ) may ( ) shall [END OF OPTION] require that the staff member who was injured while engaged in emergency firefighting
or other emergency response provide evidence from a physician or other medical authority showing treatment for the injury at the time of his/her
absence and a connection between the injury and the employee's emergency response activities. Any such evidence shall be retained in a separate
medical file created for the staff member and treated as a confidential medical record.
 
REQUIREMENTS FOR TITLE I TEACHERS
 
All teachers newly hired for a Title I supported program must be "highly qualified."
 
"Highly Qualified" means:
 

A. full State certification as a teacher or passed State teacher licensing exam and holds current license to teach; certification or license
requirements may not be waived on emergency, temporary, or provisional basis;
 

B. for elementary teachers new to the profession, this also requires:
 

1. at least a bachelor’s degree;
 

2. passing a rigorous State test on subject knowledge and teaching skills in reading, writing, math, and other areas of elementary
curriculum (State certification test may suffice);
 

C. for secondary or middle school teachers new to the profession this also requires:
 

1. at least a bachelor’s degree, and
 

2. passing a rigorous State test in each of the subject areas s/he will teach (State certification test may suffice), or
 

3. for each academic subject taught, having an academic major, course work equivalent to an undergraduate major, a graduate degree,
or advanced certification or credentialing;
 

D. for elementary, middle, or secondary school teachers with prior experience, this also requires:
 

1. at least a bachelor’s degree, and
 

2. meets standards for new teachers (above), or
 

3. demonstrates competence in all academic subjects s/he teaches based on a uniform State standard of evaluation (standard for
academic subject matter and teaching skills set by the State).

 
REQUIREMENTS FOR TEACHERS IN CORPORATIONS RECEIVING TITLE I FUNDING GENERALLY
 
All teachers in a Corporation receiving Title I funds shall be "highly qualified" as described above. The Corporation must have a plan and show annual
progress towards meeting these teacher qualification requirements.
The highly qualified status requirements under the No Child Left Behind Act have been replaced by the requirements of the Every Student Succeeds
Act (ESSA). Although the reporting of highly qualified teacher status by the Corporation is no longer required, teachers in Title I programs must be
highly qualified. Additionally, ESSA requires teachers be ''properly licensed." In order to ensure teachers are properly licensed, refer to
https://www.doe.in.gov/licensing/what-can-i-teach-my-indiana-license for the most recent "assignment code" language.
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Although the requirements concerning highly qualified teachers have been removed from the IDEA and Article 7 regulations, the requirement that
students be taught by teachers appropriately licensed to teach the subject area remains.
 
A special education teacher must hold the appropriate licensure based on a student's disability to be assigned as the student's teacher of record. A
special education teacher may teach a core academic subject only if the student is being taught to alternate achievement standards. A teacher who
holds any special education license is properly licensed to teach any applied course
 
I.C. 20-23-4-21.6
I.C. 20-26-5-4
I.C. 35-44.1-1-4
I.C. 36-8-12-10.5
511 IAC 7-36-2
511 IAC 7-36-3﻿
20 U.S.C. 6319
20 U.S.C. 7801
 
© Neola 2020 2021

Legal I.C. 20-23-4-21.6

I.C. 20-26-5-4

I.C. 35-44.1-1-4

I.C. 36-8-12-10.5

511 IAC 7-36-2

511 IAC 7-36-3

20 U.S.C. 7801
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9+,)(520)4$)6$.0,:.+9$2.+$8)&'(3042$2.9)5;.$2.+$'9)8+759+,$7+,890/+7$/+()-@$E.+$6)9&3($8)&'(3042$'9)8+759+,$041)(1+$34$041+,20;320)4$)6$2.+

047010753(=,$8(30&,$)6$70,890&04320)4:9+23(0320)4$347$3$'9)8+,,$6)9$9+47+904;$3$7+80,0)4$9+;39704;$-.+2.+9$2.+$8.39;+,$39+$,5/,2342032+7$32$2.+$()-+,2

'),,0/(+$37&040,293201+$(+1+($347$04$3$'9)&'2$347$+L5023/(+$&344+9@

$

z5+$2)$2.+$,+4,020102*$,599)54704;$8)&'(3042,$)6$54(3-65($70,890&04320)4$)9$9+23(0320)4>$20&+(04+,$39+$6(+_0/(+$6)9$040203204;$2.+$8)&'(3042$'9)8+,,{

.)-+1+9>$047010753(,$,.)5(7$&3D+$+1+9*$+66)92$39+$+48)593;+7$2)$60(+$3$8)&'(3042$-02.04$2.092*$F|}G$83(+4739$73*,$362+9$2.+$8)47582$)8859,@$H48+$2.+

6)9&3($8)&'(3042$'9)8+,,$0,$/+;54>$2.+$041+,20;320)4$-0(($/+$8)&'(+2+7$04$3$20&+(*$&344+9$F)9704390(*>$-02.04$6062++4$F~�G$/5,04+,,$73*,$)6$2.+

8)&'(3042$/+04;$9+8+01+7G@

$
E.+$'9)8+759+,$,+2$6)92.$/+()-$39+$4)2$042+47+7$2)$042+96+9+$-02.$2.+$90;.2,$)6$34*$047010753($2)$'59,5+$3$8)&'(3042$)6$54(3-65($70,890&04320)4$)9

9+23(0320)4$-02.$2.+$K402+7$N232+,$z+'392&+42$)6$%758320)4$H6608+$6)9$<010($M0;.2,$F�H<M�G>$2.+$A470343$<010($M0;.2,$<)&&0,,0)4$F�A<M<�G$)9$2.+$%L53(

%&'()*&+42$H'')925402*$<)&&0,,0)4$F�%%H<�G@

$

A4$388)97348+$-02.$�+7+93($347$N232+$(3->$+&'()*++,$-0(($/+$4)2060+7$)6$2.+09$90;.2$2)$60(+$34$042+943($8)&'(3042$9+;39704;$34$3((+;+7$10)(320)4>

&0,042+9'9+2320)4$)9$&0,3''(08320)4$)6$�+7+93($347:)9$N232+$(3-$'+9230404;$2)$70,890&04320)4$04$+&'()*&+42@

A4$377020)4>$+&'()*++,$-0(($/+$4)2060+7$)6$2.+09$90;.2$2)$60(+$3$8)&'(3042$-02.$2.+$K@N@$z+'392&+42$)6$%758320)4B,$H6608+$6)9$<010($M0;.2,>$2.+$%L53(

%&'()*&+42$H'')925402*$<)&&0,,0)4>$)9$2.+$A470343$<010($M0;.2,$<)&&0,,0)4>$3,$-+(($3,$3$8)48599+42$890&043($8)&'(3042$-02.$2.+$(3-$+46)98+&+42

3;+48*$.3104;$y590,70820)4$04$2.+$<)9')9320)4@

$

]a�iolhnQkilmnhfaeQ[oipcjqoc

$

E.+$;)3($)6$2.+$046)9&3($8)&'(3042$'9)8+759+$0,$2)$,2)'$L508D(*$043''9)'9032+$/+.310)9$'9)&'2(*$347$6380(0232+$9+,)(520)4$2.9)5;.$34$046)9&3($&+34,>

06$'),,0/(+@$E.+$046)9&3($8)&'(3042$'9)8+759+$0,$'9)107+7$3,$3$(+,,$6)9&3($)'20)4$6)9$34$+&'()*++$)9$54,588+,,65($3''(08342$6)9$+&'()*&+42$-.)

/+(0+1+,$,:.+$.3,$/++4$54(3-65((*$70,890&0432+7$)9$9+23(032+7$3;304,2$04$2.+$<)9')9320)4=,$+&'()*&+42$)'')9254020+,>$'9);93&,$347:)9$38201020+,>$)9>$06

040203((*$)8859904;$)66$<)9')9320)4$;9)547,$)9$)52,07+$2.+$<)9')9320)4=,$+&'()*&+42$)'')9254020+,>$'9);93&,$347$38201020+,>$366+8204;$2.+$<)9')9320)4

+4109)4&+42$-.)$3((+;+,$54(3-65($70,890&04320)4$)9$9+23(0320)4@$E.0,$046)9&3($'9)8+759+$0,$4)2$9+L509+7$3,$3$'9+859,)9$2)$2.+$60(04;$)6$3$6)9&3(

8)&'(3042$)9$3$8)48599+42$890&043($8)&'(3042@$E.+$046)9&3($'9)8+,,$0,$3130(3/(+$)4(*$-.+4$2.+$<)&'(304342$347$2.+$M+,')47+42$&5253((*$3;9++$2)

'392080'32+$04$02@

$
E.+$046)9&3($'9)8+,,$0,$3130(3/(+$)4(*$04$2.),+$80985&,2348+,$-.+9+$2.+$'3920+,$F2.+$3((+;+7$239;+2$)6$2.+$70,890&04320)4:9+23(0320)4$347$047010753(F,G

3((+;+7$2)$.31+$+4;3;+7$04$2.+$70,890&04320)4G$3;9++$2)$'392080'32+$04$02@

%&'()*++,>$)9$54,588+,,65($3''(08342,$6)9$+&'()*&+42>$-.)$/+(0+1+$2.32$2.+*$.31+$/++4$54(3-65((*$70,890&0432+7:9+23(032+7$3;304,2$04$2.+

<)9')9320)4=,$+&'()*&+42$)'')9254020+,>$'9);93&,$347:)9$38201020+,>$)9>$06$040203((*$)8859904;$)66$<)9')9320)4$;9)547,$)9$)52,07+$2.+$<)9')9320)4=,

+&'()*&+42$)'')9254020+,>$'9);93&,$347$38201020+,>$366+8204;$2.+$<)9')9320)4$+4109)4&+42$E.+$<)&'(304342$&3*$'9)8++7$0&&+7032+(*$2)$2.+$6)9&3(

8)&'(3042$'9)8+,,>$347$047010753(,$-.)$,++D$9+,)(520)4$2.9)5;.$'392080'32+$04$2.+$046)9&3($'9)8+759+$&3*$9+L5+,2$2.32$2.+$046)9&3($'9)8+,,$/+

2+9&0432+7$32$34*$20&+$2)$&)1+$2)$2.+$6)9&3($8)&'(3042$'9)8+,,@

$
O(($8)&'(3042,$041)(104;$3$<)9')9320)4$+&'()*++$)9$34*$)2.+9$375(2$&+&/+9$)6$2.+$<)9')9320)4$8)&&5402*$3;304,2$347$3$,257+42$-0(($/+$6)9&3((*

041+,20;32+7$6)9&3((*>$347$3$8)48599+42$890&043($8)&'(3042$,.3(($/+$60(+7@

$
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%&'()'*)*+*(,'-./0&1'.2'(-+*.)3'*2'()'*)4*5*4/(,'211,&'+6(+'&761'*&'81*)9'/),(:2/,,;'4*&-0*<*)(+14701+(,*(+14'(9(*)&+'*)'+61'=.0>.0(+*.)?&'1<>,.;<1)+

.>>.0+/)*+*1&3'>0.90(<&'()47.0'(-+*5*+*1&3'.03'*2'*)*+*(,,;'.--/00*)9'.22'=.0>.0(+*.)'90./)4&'.0'./+&*41'+61'=.0>.0(+*.)?&'1<>,.;<1)+'.>>.0+/)*+*1&3

>0.90(<&'()4'(-+*5*+*1&3'(221-+*)9'+61'=.0>.0(+*.)'1)5*0.)<1)+'()4'&761'*&'(8,1'()4'(''=.<>,(*)()+'211,&'-.<2.0+(8,1'()4'&(21'4.*)9'&.3'+61

*)4*5*4/(,'=.<>,(*)()+'&6./,4'+1,,'.0'.+610:*&1'*)2.0<'+61'>10&.)':6.'1)9(914'*)'@1&>.)41)+'+6(+'+61'(,,1914,;'4*&-0*<*)(+.0;701+(,*(+.0;'-.)4/-+

+6(+'*+'*&'*)(>>0.>0*(+1'()4'</&+'&+.>A'B61'-.<>,(*)*)9'*)4*5*4/(,'=.<>,(*)()+'&6./,4'(4401&&'+61'(,,1914'<*&-.)4/-+'(&'&..)'(2+10'*+'.--/0&'(&

>.&&*8,1A'%7B61'-.<>,*()-1'.22*-10'*&'=C&'(01'(5(*,(8,1'+.'&/>>.0+'()4'-./)&1,'*)4*5*4/(,&'+61'=.<>,(*)()+':61)'+(D*)9'+6*&'*)*+*(,'&+1>'.0'+.

*)+1051)1'.)'816(,2'.2'+61'*)4*5*4/(,'*2'01E/1&+14'+.'4.'&.A'%'=.<>,(*)()+':6.'*&'/)-.<2.0+(8,1'.0'/):*,,*)9'+.'(>>0.(-6'+61'@1&>.)41)+'4*01-+,;

(8./+'+61'*)(>>0.>0*(+1'-.)4/-+'<(;'2*,1'()'*)2.0<(,'.0'('2.0<(,'-.<>,(*)+A

%)'*)4*5*4/(,':6.'*&'/)-.<2.0+(8,1'.0'/):*,,*)9'+.'*)2.0<'+61'>10&.)':6.'(,,1914,;'1)9(914'*)'+61'/),(:2/,'-.)4/-+'.2'6*&7610'-.)-10)&'*&').+

>0.6*8*+14'20.<'.+610:*&1'2*,*)9'()'*)2.0<(,'.0'('2.0<(,'-.<>,(*)+'()4'2*,*)9'('-.)-/001)+'-0*<*)(,'-.<>,(*)+'*2'&761'41&*01&'+.'4.'&.A

'

F)'(44*+*.)3':*+6'019(04'+.'-10+(*)'+;>1&'.2'/),(:2/,'4*&-0*<*)(+*.)3'&/-6'(&'G1A9A3&1H/(,'&1H'4*&-0*<*)(+*.)I3'+61'-.<>,*()-1'.22*-10'=C'<(;'(45*&1

(9(*)&+'+61'/&1'.2'+61'*)2.0<(,'-.<>,(*)+'>0.-1&&A

'

%)'*)4*5*4/(,':6.'81,*151&'&761'6(&'811)'/),(:2/,,;'4*&-0*<*)(+14701+(,*(+14'(9(*)&+'*)'+61'=.0>.0(+*.)?&'1<>,.;<1)+'.>>.0+/)*+*1&3'>0.90(<&'()47.0

(-+*5*+*1&3'.03'*2'*)*+*(,,;'.--/00*)9'.22'=.0>.0(+*.)'90./)4&'.0'./+&*41'+61'=.0>.0(+*.)?&'1<>,.;<1)+'.>>.0+/)*+*1&3'>0.90(<&'()4'(-+*5*+*1&3'(221-+*)9

+61'=.0>.0(+*.)'1)5*0.)<1)+'%'=.<>,(*)()+':6.'(,,191&'/),(:2/,'4*&-0*<*)(+*.)701+(,*(+*.)'<(;'<(D1'()'*)2.0<(,'-.<>,(*)+3'1*+610'.0(,,;'.0'*)

:0*+*)9J'KI'+.'('8/*,4*)9'(4<*)*&+0(+.0L'MI'4*01-+,;'+.'.)1'.2'+61'-.<>,*()-1'.22*-10G&I'=C&L'()47.0'NI'+.'+61'O/>10*)+1)41)+'.0'.+610'=.0>.0(+*.)P,151,

1<>,.;11A

'
%,,'*)2.0<(,'-.<>,(*)+&'</&+'81'01>.0+14'+.'.)1'.2'+61'-.<>,*()-1'.22*-10G&I'=C&3':6.':*,,'1*+610':*,,'2(-*,*+(+1'()'*)2.0<(,'01&.,/+*.)'(&'41&-0*814

81,.:'.0'(>>.*)+'().+610'*)4*5*4/(,'+.'2(-*,*+(+1'()'*)2.0<(,'01&.,/+*.)A

'
B61'=.0>.0(+*.)?&'*)2.0<(,'-.<>,(*)+'>0.-14/01'*&'41&*9)14'+.'>0.5*41'1<>,.;11&':6.'81,*151'+61;'(01'81*)9'/),(:2/,,;'4*&-0*<*)(+14701+(,*(+14

(9(*)&+'+61'=.<>,(*)()+':*+6'('0()91'.2'.>+*.)&'(*<14'(+'80*)9*)9'(8./+'('>0.<>+'01&.,/+*.)'.2'+61*0'+61'=.<>,(*)()+Q&'-.)-10)&A'R1>1)4*)9'/>.)

+61')(+/01'.2'+61'-.<>,(*)+'()4'+61':*&61&'.2'+61'*)4*5*4/(,'-,(*<*)9'/),(:2/,'4*&-0*<*)(+*.)701+(,*(+*.)'=.<>,(*)()+3'*)2.0<(,'01&.,/+*.)'<(;

*)5.,513'8/+'*&').+'81',*<*+14'+.3'.)1'.0'<.01'.2'+61'2.,,.:*)9J

'

%A'%45*&*)9'+61'*)4*5*4/(,'=.<>,(*)()+'(8./+'6.:'+.'-.<</)*-(+1'6*&7610'-.)-10)&'+.'+61'>10&.)':6.'(,,1914,;'1)9(914'*)'+61

4*&-0*<*)(+.0;701+(,*(+.0;'816(5*.0'@1&>.)41)+A'

'

SA'R*&+0*8/+*)9'('-.>;'.2'T.,*-;'NKMM'P'U.)4*&-0*<*)(+*.)'()4'VE/(,'V<>,.;<1)+'C>>.0+/)*+;'(&'('01<*)410'+.'+61'*)4*5*4/(,&'*)'+61'&-6..,

8/*,4*)9'.0'.22*-1':6101'+61'*)4*5*4/(,':6.&1'816(5*.0'*&'81*)9'E/1&+*.)14'@1&>.)41)+':.0D&7(++1)4&'&-6..,A'
'

=A'F2'8.+6'>(0+*1&'(90113'+61'-.<>,*()-1'.22*-10'=C'<(;'(00()91'()4'2(-*,*+(+1'('<11+*)9'.0'<14*(+*.)'81+:11)'+61'*)4*5*4/(,'-,(*<*)9
4*&-0*<*)(+*.)701+(,*(+*.)'=.<>,(*)()+'()4'+61'*)4*5*4/(,'(--/&14'.2'1)9(9*)9'*)'+61'<*&-.)4/-+'@1&>.)41)+'+.':.0D'./+'('</+/(,'01&.,/+*.)A

'

W6*,1'+6101'(01').'&1+'+*<1',*<*+&':*+6*)':6*-6'()'*)2.0<(,'-.<>,(*)+'</&+'81'01&.,5143'+61'-.<>,*()-1'.22*-10'=C'.0'41&*9)11':*,,'1H10-*&1'6*&7610

(/+6.0*+;'*&'4*01-+14'+.'(++1<>+'+.'01&.,51'(,,'*)2.0<(,'-.<>,(*)+&'XYZ':*+6*)'2*2+11)'GK[I'8/&*)1&&'4(;&'.2'01-1*5*)9'+61'*)2.0<(,'-.<>,(*)+A'XYZY:*+6*)

\\\\\'G\\I'8/&*)1&&'4(;&'.2'01-1*5*)9'+61'*)2.0<(,'-.<>,(*)+AY]̂ _̀ YabYacdea_fg

'

T(0+*1&':6.'(01'F2'+61'=.<>,(*)()+'*&'4*&&(+*&2*14':*+6'+61'01&/,+&'.2'+61'*)2.0<(,'-.<>,(*)+'>0.-1&&3'+61'=.<>,(*)()+'<(;'>0.-114'+.'2*,1'('2.0<(,

-.<>,(*)+A'%)43'(&'&+(+14'(8.513'>(0+*1&'1*+610'>(0+;'<(;'01E/1&+'+6(+'+61'*)2.0<(,'>0.-1&&'81'+10<*)(+14'(+'();'+*<1'+.'<.51'+.'+61'2.0<(,

-.<>,(*)+'>0.-1&&A

'
B61'-.<>,*()-1'.22*-10':*,,'01+(*)'(,,'<(+10*(,&'+6(+'(01'91)10(+14'(&'>(0+'.2'+61'*)2.0<(,'-.<>,(*)+'>0.-1&&'*)'(--.04()-1':*+6'+61'S.(04?&'01-.04&

01+1)+*.)'>.,*-;A'GO11'T.,*-;'hNKiI

'

bjklmnYojlpnmqrsYckjtuvwku

'
F2'('-.<>,(*)+'*&').+'01&.,514'+60./96'+61'*)2.0<(,'-.<>,(*)+'>0.-1&&3'*2'.)1'.2'+61'>(0+*1&'01E/1&+14'+6(+'+61'*)2.0<(,'-.<>,(*)+'>0.-1&&'81

+10<*)(+14'+.'<.51'+.'+61'2.0<(,'-.<>,(*)+'>0.-1&&3'.0'*2'+61'*)4*5*4/(,'+61'=.<>,(*)()+'1,1-+&'+.'2*,1'('2.0<(,'-.<>,(*)+'*)*+*(,,;'20.<'+61'./+&1+3'.0

+61'=C'41+10<*)1&'+61'(,,19(+*.)&'(01').+'(>>0.>0*(+1'2.0'01&.,/+*.)'+60./96'+61'*)2.0<(,'>0.-1&&3'+6*&'+61'2.0<(,'-.<>,(*)+'>0.-1&&'&6(,,'81

*<>,1<1)+14A

'
%'=.<>,(*)()+'<(;'2*,1'('2.0<(,'-.<>,(*)+3'1*+610'.0(,,;'.0'*)':0*+*)93':*+6'('T0*)-*>(,3'+61'=C3'+61'O/>10*)+1)41)+3'.0'.+610'=.0>.0(+*.)'.22*-*(,A%)

*)4*5*4/(,':6.'81,*151&'+6(+'&761'6(&'811)'&/8x1-+14'+.'/),(:2/,'4*&-0*<*)(+*.)701+(,*(+*.)'*)'+61'=.0>.0(+*.)?&'1<>,.;<1)+'.>>.0+/)*+*1&3'>0.90(<&

()47.0'(-+*5*+*1&3'.03'*2'*)*+*(,,;'.--/00*)9'.22'=.0>.0(+*.)'90./)4&'.0'./+&*41'+61'=.0>.0(+*.)?&'1<>,.;<1)+'.>>.0+/)*+*1&3'>0.90(<&'()4'(-+*5*+*1&3

(221-+*)9'+61'=.0>.0(+*.)'1)5*0.)<1)+'G6101*)(2+10'01210014'+.'(&'+61'y=.<>,(*)()+yI3'<(;'2*,1'('2.0<(,'-.<>,(*)+3'1*+610'.0(,,;'.0'*)':0*+*)93':*+6'()

(4<*)*&+0(+.03'+61'-.<>,*()-1'.22*-10G&I3'O/>10*)+1)41)+3'.0'.+610'=.0>.0(+*.)P,151,'.22*-*(,3'(&':1,,'(&'2*,1'('-.)-/001)+'-0*<*)(,'-.<>,(*)+':*+6'+61

,(:'1)2.0-1<1)+'(91)-;'6(5*)9'x/0*&4*-+*.)A

'
R/1'+.'+61'&1)&*+*5*+;'&/00./)4*)9'-.<>,(*)+&'.2'/),(:2/,'4*&-0*<*)(+*.)'()4'01+(,*(+*.)3'+*<1,*)1&'(01'2,1H*8,1'2.0'*)*+*(+*)9'+61'-.<>,(*)+'>0.-1&&L

6.:15103'*)4*5*4/(,&'&6./,4'<(D1'1510;'122.0+'+.'2*,1'('2.0<(,'-.<>,(*)+':*+6*)'+6*0+;'GNiI'-(,1)4(0'4(;&'(2+10'+61'-.)4/-+'.--/0&A'F2'('=.<>,(*)()+

*)2.0<&'('T0*)-*>(,3'+61'O/>10*)+1)41)+3'.0'.+610'=.0>.0(+*.)'.22*-*(,3'1*+610'.0(,,;'.0'*)':0*+*)93'(8./+'();'-.<>,(*)+'.2'4*&-0*<*)(+*.)701+(,*(+*.)3'+6(+

1<>,.;11'</&+'01>.0+'&/-6'*)2.0<(+*.)'+.'+61'=C':*+6*)'+:.'GMI'8/&*)1&&'4(;&A

'

F2'('=.<>,(*)()+'*)2.0<&'()'(4<*)*&+0(+.03'&/>105*&.03'O/>10*)+1)41)+3'.0'.+610'=.0>.0(+*.)P,151,'.22*-*(,3'1*+610'.0(,,;'.0'*)':0*+*)93'(8./+'();

-.<>,(*)+'.2'4*&-0*<*)(+*.)701+(,*(+*.)3'+61'1<>,.;11':6.'*&'*)2.0<14'.2'+61'-.<>,(*)+'</&+'01>.0+'&/-6'*)2.0<(+*.)'+.'+61'-.<>,*()-1'.22*-10'XYZ

:*+6*)'+:.'GMI'8/&*)1&&'4(;&A'XYZ':*+6*)'\\\\\'G\\I'8/&*)1&&'4(;&A]̂ _̀ YabYacdea_g

'
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%&'()*&()+,+&-,.()'/-,(0,+&-,1'(.-//2,+&-,.(314567.-,(005.-',89,/&()4:,;--1,+&-,16'+5-/,'-6/(76<4=,570('3-:,(0,+&-,/+6+)/,(0,+&-,57>-/+5*6+5(7,67:

+&-,:-.5/5(7?36;57*,1'(.-//@

,

A44,0('364,.(314657+/,3)/+,57.4):-,+&-,0(44(B57*,570('36+5(7,+(,+&-,-C+-7+,5+,5/,6>6546<4-,;7(B7D,+&-,5:-7+5+=,(0,+&-,57:5>5:)64,<-45->-:,+(,&6>-

-7*6*-:,572,(',<-,-7*6*57*,572,+&-,:5/.'53576+('=E'-+6456+('=,.(7:).+,F-/1(7:-7+G,6,:-+654-:,:-/.'51+5(7,(0,+&-,06.+/,)1(7,B&5.&,+&-,.(314657+,5/

<6/-:,H5@-@2,B&-72,B&-'-2,67:,B&6+,(..)''-:IG,6,45/+,(0,1(+-7+564,B5+7-//-/G,67:,+&-,'-/(4)+5(7,/()*&+,<=,+&-,8(31465767+@

,
J0,+&-,8(31465767+,5/,)7B54457*,(',)76<4-,+(,1'(>5:-,6,B'5++-7,/+6+-3-7+,57.4):57*,+&-,570('36+5(7,/-+,0('+&,6<(>-2,+&-,.(314567.-,(005.-',89,/&644,6/;

0(',/).&,:-+654/,57,67,('64,57+-'>5-B@,%&-'-60+-'2,+&-,.(314567.-,(005.-',89,B544,1'-16'-,6,B'5++-7,/)336'=,(0,+&-,('64,57+-'>5-B2,67:,+&-,8(31465767+

B544,<-,6/;-:,+(,>-'50=,+&-,6..)'6.=,(0,+&-,'-1('+-:,.(314657+,.&6'*-,<=,/5*757*,+&-,:(.)3-7+@

,

K1(7,'-.-5>57*,6,0('364,.(314657+2,+&-,.(314567.-,(005.-',89,B544,.(7/5:-',B&-+&-',67=,6.+5(7,/&()4:,<-,+6;-7,57,+&-,57>-/+5*6+('=,1&6/-,+(,1'(+-.+

+&-,8(31465767+,0'(3,0)'+&-',:5/.'53576+5(7,(','-+6456+5(72,57.4):57*2,<)+,7(+,4535+-:,+(2,6,.&67*-,(0,B(';,6//5*73-7+,(',/.&-:)4-,0(',+&-

8(31465767+,67:E(',+&-,1-'/(7,B&(,644-*-:4=,-7*6*-:,57,+&-,35/.(7:).+,F-/1(7:-7+@,J7,36;57*,/).&,6,:-+-'3576+5(72,+&-,.(314567.-,(005.-',89

/&()4:,.(7/)4+,+&-,8(31465767+,+(,6//-//,&5/E&-',6*'--3-7+,+(,B&-+&-',+&-,57:5>5:)64,6*'--/,B5+&,+&-,1'(1(/-:,6.+5(7@,J0,+&-,8(31465767+,5/

)7B54457*,+(,.(7/-7+,+(,+&-,1'(1(/-:,.&67*-2,+&-,.(314567.-,(005.-',89,/+544,36=,/+544,+6;-,B&6+->-',6.+5(7/,/E&-,:--3/,6.+5(7/,6'-,:--3-:

611'(1'56+-,57,.(7/)4+6+5(7,B5+&,+&-,L)1-'57+-7:-7+@

,

MNO,P5+&57,+B(,HQI,<)/57-//,:6=/,(0,'-.-5>57*,+&-,0('364,,.(314657+2,MNO,P5+&57,RRRRR,HRRI,<)/57-//,:6=/,(0,'-.-5>57*,+&-,.(314657+2,MSTUNVW

VXYZVTO,+&-,.(314567.-,(005.-',892,(',6,:-/5*7--2,B544,575+56+-,6,0('364,57>-/+5*6+5(7,+(,:-+-'357-,B&-+&-',+&-,8(31465767+,&6/,<--7,/)<[-.+-:,+(

)746B0)4,:5/.'53576+5(7E'-+6456+5(7@

,
L53)4+67-()/4=2,+&-,.(314567.-,(005.-'2,(',6,:-/5*7--2,89,B544,570('3,+&-,57:5>5:)64,644-*-:,+(,&6>-,-7*6*-:,57,+&-,:5/.'53576+('=,(','-+6456+('=

.(7:).+,H&-'-5760+-','-0-''-:,+(,6/,+&-,\F-/1(7:-7+\I2,+&6+,6,0('364,.(314657+,&6/,<--7,'-.-5>-:@,%&-,F-/1(7:-7+,B544,<-,570('3-:,6<()+,+&-,76+)'-

(0,+&-,644-*6+5(7/,67:,1'(>5:-:,B5+&,6,.(1=,(0,67=,'-4->67+,1(45.5-/,67:E(',6:3575/+'6+5>-,*)5:-457-/2,57.4):57*,](45.=,̂_QQ,?,̀(7:5/.'53576+5(7,67:

ab)64,a314(=3-7+,911('+)75+=@,%&-,F-/1(7:-7+,64/(,3)/+,<-,570('3-:,(0,+&-,(11('+)75+=,+(,/)<35+,6,B'5++-7,'-/1(7/-,+(,+&-,.(314657+,cNd,B5+&57

05>-,HeI,<)/57-//,:6=/@,cNd,B5+&57,RRRRR,HRRI,<)/57-//,:6=/@MSTUNVWNVXYZVTO

,
A4+&()*&,.-'+657,.6/-/,36=,'-b)5'-,6::5+5(764,+53-2,+&-,.(314567.-,(005.-'2,89,(',6,:-/5*7--2,B544,6++-31+,+(,.(314-+-,67,57>-/+5*6+5(7,57+(,+&-

644-*6+5(7/,(0,:5/.'53576+5(7E'-+6456+5(7,H,I,B5+&57,050+--7,H_eI,<)/57-//,:6=/,(0,'-.-5>57*,+&-,0('364,.(314657+@,cNd,B5+&57,RRRRR,HRRI,<)/57-//,:6=/,(0

'-.-5>57*,+&-,0('364,.(314657+@,MSTUNVWNVXYZVTO

,

%&-,57>-/+5*6+5(7,B544,57.4):-D

,

A@,57+-'>5-BH/I,B5+&,+&-,8(31465767+G,
,

f@,57+-'>5-BH/I,B5+&,+&-,F-/1(7:-7+G,

,

8@,57+-'>5-B/,B5+&,67=,(+&-',B5+7-//-/,B&(,'-6/(76<4=,36=,<-,-C1-.+-:,+(,&6>-,67=,570('36+5(7,'-4->67+,+(,+&-,644-*6+5(7/G,67:2,

,
g@,.(7/5:-'6+5(7,(0,67=,:(.)3-7+6+5(7,(',(+&-',570('36+5(7,1'-/-7+-:,<=,+&-,8(31465767+2,F-/1(7:-7+2,(',67=,(+&-',B5+7-//,+&6+,5/,'-6/(76<4=

<-45->-:,+(,<-,'-4->67+,+(,+&-,644-*6+5(7/@

,
A+,+&-,.(7.4)/5(7,(0,+&-,57>-/+5*6+5(72,+&-,.(314567.-,(005.-'2,89,(',+&-,:-/5*7--2,/&644,1'-16'-,67:,:-45>-',6,B'5++-7,'-1('+,+(,+&-,L)1-'57+-7:-7+

+&6+,/)336'5h-/,+&-,->5:-7.-,*6+&-'-:,:)'57*,+&-,57>-/+5*6+5(7,67:,1'(>5:-/,'-.(33-7:6+5(7/,<6/-:,(7,+&-,->5:-7.-,67:,+&-,:-0575+5(7,(0,)746B0)4

:5/.'53576+5(7E'-+6456+5(7,6/,1'(>5:-:,57,f(6':,1(45.=,67:,L+6+-,67:,i-:-'64,46B,6/,+(,B&-+&-',+&-,F-/1(7:-7+,&6/,-7*6*-:,57,)746B0)4

&6'6//3-7+E'-+6456+5(7,(0,+&-,8(31465767+,&6/,<--7,/)<[-.+-:,+(,)746B0)4,:5/.'53576+5(7E'-+6456+5(7@,%&-,89j/,'-.(33-7:6+5(7/,3)/+,<-,<6/-:,)1(7

+&-,+(+645+=,(0,+&-,.5'.)3/+67.-/@,J7,:-+-'35757*,50,:5/.'53576+5(7,(','-+6456+5(7,(..)''-:2,6,1'-1(7:-'67.-,(0,->5:-7.-,/+67:6':,B544,<-,)/-:,H5@-@2,5+,5/

3('-,45;-4=,+&67,7(+,+&6+,)746B0)4,:5/.'53576+5(7E'-+6456+5(7,(..)''-:I@

,
k,Cl,%&-,.(314567.-,(005.-'2,(',+&-,:-/5*7--2,/&()4:,89,36=,.(7/)4+,B5+&,+&-,f(6':m/,4-*64,.()7/-4,<-0('-,057645h57*,+&-,'-1('+,+(,+&-,L)1-'57+-7:-7+@

,
A</-7+,-C+-7)6+57*,.5'.)3/+67.-/2,B5+&57,05>-,HeI,<)/57-//,:6=/,(0,'-.-5>57*,+&-,'-1('+,(0,+&-,.(314567.-,(005.-',89,(',+&-,:-/5*7--2,+&-

L)1-'57+-7:-7+,3)/+,-5+&-',3)/+,5//)-,6,B'5++-7,:-.5/5(7,'-*6':57*,B&-+&-',+&-,.&6'*-/,&6>-,<--7,/)</+67+56+-:,(','-b)-/+,0)'+&-',57>-/+5*6+5(7@,A

.(1=,(0,+&-,L)1-'57+-7:-7+j/,05764,B'5++-7,:-.5/5(7,B544,<-,:-45>-'-:,+(,<(+&,+&-,8(31465767+,67:,+&-,F-/1(7:-7+@

,
J0,+&-,L)1-'57+-7:-7+,'-b)-/+/,6::5+5(764,57>-/+5*6+5(72,+&-,L)1-'57+-7:-7+,3)/+,:-457-6+-,/1-.50=,+&-,6::5+5(764,570('36+5(7,+&6+,5/,+(,<-,*6+&-'-:2

67:,/).&,6::5+5(764,57>-/+5*6+5(7,3)/+,<-,.(314-+-:,B5+&57,05>-,HeI,<)/57-//,:6=/@,A+,+&-,.(7.4)/5(7,(0,+&-,6::5+5(764,57>-/+5*6+5(72,+&-

L)1-'57+-7:-7+,3)/+,5//)-,6,05764,B'5++-7,:-.5/5(7,6/,:-/.'5<-:,6<(>-@

,

J0,+&-,L)1-'57+-7:-7+,:-+-'357-/,+&-,8(31465767+,B6/,/)<[-.+-:,+(,F-/1(7:-7+,-7*6*-:,57,)746B0)4,:5/.'53576+5(7E'-+6456+5(7,+(B6':,+&-

8(31465767+2,/E&-,+&-,L)1-'57+-7:-7+,3)/+,5:-7+50=,B&6+,.(''-.+5>-,6.+5(7,B544,<-,+6;-7,+(,/+(12,'-3-:=2,67:,1'->-7+,+&-,'-.)''-7.-,(0,+&-

:5/.'53576+5(7E'-+6456+5(7@,%&-,.(''-.+5>-,6.+5(7,/&()4:,<-,'-6/(76<4-2,+53-4=2,6*-?611'(1'56+-2,-00-.+5>-2,67:,+654('-:,+(,+&-,/1-.505.,/5+)6+5(7@

,
k,l,%&-,:-.5/5(7,(0,+&-,L)1-'57+-7:-7+,/&644,<-,05764@

MVnON

,

kC,l,A,8(31465767+,(',F-/1(7:-7+,B&(,5/,:5//6+5/05-:,B5+&,+&-,05764,:-.5/5(7,(0,+&-,L)1-'57+-7:-7+,36=,611-64,+&'()*&,6,/5*7-:,B'5++-7,'-b)-/+

/+6+-3-7+,+(,+&-,f(6':,cNd,B5+&57,05>-,HeI,<)/57-//,:6=/,,cNd,B5+&57,RRRRR,HRRI,<)/57-//,:6=/NMSTUNVWNVXYZVTO,(0,&5/E&-',+&-,16'+=j/,'-.-51+,(0

+&-,L)1-'57+-7:-7+j/,:-.5/5(7@,%&-,B'5++-7,/+6+-3-7+,(0,611-64,3)/+,<-,/)<35++-:,+(,+&-,H,%'-6/)'-'E8i9,cICNd,f(6':,]'-/5:-7+,f(6':,A++('7-=,cIH,C

d,g5'-.+(',(0,f)/57-//,91-'6+5(7/E%'-6/)'-'@
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%

&'%()*%+,-*./0(*01*0(%/2%()*%3*2-401*0(5%()*%6--*67%-.48*22%9/77%2:/-%()*%.*;/*9%<=%()*%+,-*./0(*01*0(%601%>4;*%1/.*8(7=%(4%()*%?46.1@%&0%2,8)

8/.8,>2(608*25%()*%84>-7/608*%4''/8*.5%4.%()*%1*2/A0**5%2)677%-.*-6.*%601%1*7/;*.%6%9./((*0%.*-4.(%(4%()*%?46.1%()6(%2,>>6./B*2%()*%*;/1*08*

A6()*.*1%1,./0A%()*%/0;*2(/A6(/40%601%-.4;/1*2%.*84>>*016(/402%<62*1%40%()*%*;/1*08*%601%()*%1*'/0/(/40%4'%,0769',7%1/28./>/06(/40C.*(67/6(/40%62

-.4;/1*1%/0%?46.1%-47/8=%601%+(6(*%601%D*1*.67%769%62%(4%9)*()*.%()*%E4>-76/060(%)62%<**0%2,<F*8(*1%(4%,0769',7%1/28./>/06(/40C.*(67/6(/40@

%

G)*%&0%60%6((*>-(%(4%.*247;*%()*%84>-76/0(5%()*%?46.1%2)677%>**(%9/()%()*%8408*.0*1%-6.(/*2%601%()*/.%.*-.*2*0(6(/;*2%9/()/0%(9*0(=%HIJK%<,2/0*22

16=2%4'%()*%.*8*/-(%4'%6%9./((*0%.*L,*2(%(4%2,8)%60%6--*67@%M(%()/2%>**(/0A5%()*%-6.(/*2%)6;*%()*%./A)(%(4%-.*2*0(%*;/1*08*5%/087,1/0A%(*2(/>40=%601C4.

*N)/</(25%(4%()*%?46.1%/0%2,--4.(%4'%()*/.%-42/(/40@%M%84-=%4'%()*%?46.1O2%1/2-42/(/40%4'%()*%6--*67%2)677%<*%2*0(%(4%*68)%8408*.0*1%-6.(=%9/()/0%(*0

HPJK%<,2/0*22%16=2%4'%()/2%>**(/0A@%G)*%1*8/2/40%4'%()*%?46.1%9/77%<*%'/067@

%

QRSTUVWUVXYZVS[\

%
G)*%?46.1%.*2*.;*2%()*%./A)(%(4%/0;*2(/A6(*%601%.*247;*%6%84>-76/0(%4.%.*-4.(%4'%,0769',7%1/28./>/06(/40C.*(67/6(/40%.*A6.17*22%4'%9)*()*.%()*

*>-74=**%4.%,02,88*22',7%6--7/860(%'4.%*>-74=>*0(%677*A/0A%()*%,0769',7%1/28./>/06(/40C%.*(67/6(/40%E4>-76/060(%-,.2,*2%()*%84>-76/0(@%G)*%?46.1

6724%.*2*.;*2%()*%./A)(%(4%)6;*%()*%'4.>67%84>-76/0(%/0;*2(/A6(/40%8401,8(*1%<=%60%*N(*.067%-*.240%/0%6884.1608*%9/()%()/2%-47/8=%4.%/0%2,8)%4()*.

>600*.%62%1**>*1%6--.4-./6(*%<=%()*%?46.1%4.%/(2%1*2/A0**@

%

G)*%E4>-76/060(%601%()*%3*2-401*0(%-6.(/*2%>6=%<*%.*-.*2*0(*15%6(%)/2C)*.%()*/.%490%842(5%6(%60=%4'%()*%6<4;*]1*28./<*1

/0(*.;/*92C>**(/0A2C)*6./0A2@

%

G)*%./A)(%4'%6%-*.240%(4%6%-.4>-(%601%*L,/(6<7*%.*247,(/40%4'%()*%84>-76/0(%2)677%04(%<*%/>-6/.*1%<=%()*%-*.240̂2%-,.2,/(%4'%4()*.%.*>*1/*25%2,8)%62

()*%'/7/0A%4'%6%84>-76/0(%9/()%()*%_''/8*%'4.%E/;/7%3/A)(25%̀L,67%̀>-74=>*0(%_--4.(,0/(=%E4>>/22/405%&01/606%E/;/7%3/A)(2%E4>>/22/40%_E35%̀ _̀E%4.

&E3E5%()*%'/7/0A%4'%8)6.A*2%9/()%74867%769%*0'4.8*>*0(5%4.%()*%'/7/0A%4'%6%8408,..*0(%8./>/067%84>-76/0(%8/;/7%68(/40%/0%84,.(@%a2*%4'%()*%()/2%/0(*.067

84>-76/0(%-.48*1,.*2%-.48*22%/2%04(%6%-.*.*L,/2/(*%(4%()*%-,.2,/(%4'%4()*.%.*>*1/*2@%D,.()*.>4.*5%()*%84>-76/0(%>,2(%<*%/0;*2(/A6(*1%*;*0%/'%6

2*-6.6(*%/0;*2(/A6(/40%/2%<*/0A%8401,8(*1%<=%604()*.%6A*08=5%/087,1/0A%<,(%04(%7/>/(*1%(4%()*%74867%-47/8*%1*-6.(>*0(@

%
Xbcdefghijklcmnkocepcog

%

G)*%E4.-4.6(/40%9/77%*>-74=%677%.*62406<7*%*''4.(2%(4%-.4(*8(%()*%./A)(2%4'%()*%E4>-76/060(5%()*%3*2-401*0(H2K5%601%()*%9/(0*22*2%(4%()*%*N(*0(%62

>,8)%62%-422/<7*5%8402/2(*0(%9/()%()*%E4.-4.6(/40̂2%7*A67%4<7/A6(/402%(4%/0;*2(/A6(*5%(6:*%6--.4-./6(*%68(/405%601%84>-7=%9/()%60=%1/284;*.=%4.

1/28742,.*%4<7/A6(/402@

%

M77%.*84.12%A*0*.6(*1%,01*.%()*%(*.>2%4'%()/2%-47/8=%2)677%<*%>6/0(6/0*1%62%840'/1*0(/67%(4%()*%*N(*0(%-*.>/((*1%<=%769@%E40'/1*0(/67/(=5%)49*;*.5

86004(%<*%A,6.60(**1@%M11/(/40677=5%()*%3*2-401*0(%>,2(%<*%-.4;/1*1%()*%E4>-76/060(O2%/1*0(/(=@

%
M77%E4>-76/060(2%-.48**1/0A%().4,A)%()*%'4.>67%/0;*2(/A6(/40%-.48*22%9/77%<*%61;/2*1%()6(%()*/.%/1*0(/(/*2%>6=%<*%1/28742*1%(4%()*%3*2-401*0(H2K@

%

q,./0A%()*%84,.2*%4'%6%'4.>67%/0;*2(/A6(/405%()*%84>-7/608*%4''/8*.%E_%4.%1*2/A0**%9/77%/02(.,8(%*68)%-*.240%9)4%/2%/0(*.;/*9*1%6<4,(%()*%/>-4.(608*

4'%>6/0(6/0/0A%840'/1*0(/67/(=@%M0=%/01/;/1,67%9)4%/2%/0(*.;/*9*1%62%-6.(%4'%60%/0;*2(/A6(/40%/2%*N-*8(*1%04(%(4%1/28742*%(4%()/.1%-6.(/*2%60=%/0'4.>6(/40

()6(%2C)*%7*6.02%601C%/2%7*6.0*1%4.%-.4;/1*2%-.4;/1*1%1,./0A%()*%84,.2*%4'%()*%/0;*2(/A6(/40@

%
rnsnmcepUtfocjkUekmUujkcojbckv

%

&'%96..60(*15%6--.4-./6(*%.*>*1/67%68(/40%2)677%<*%1*(*.>/0*1%601%/>-7*>*0(*1%40%<*)67'%4'%()*%E4>-76/060(5%/087,1/0A%<,(%04(%7/>/(*1%(4%84,02*7/0A

2*.;/8*25%.*/02(6(*>*0(%4'%7*6;*%(6:*0%1,*%(4%()*%1/28./>/06(/40%4.%4()*.%6--.4-./6(*%68(/40@

%
G)*%?46.1%>6=%6--4/0(%60%/01/;/1,675%9)4%>6=%<*%6%E4.-4.6(/40%*>-74=**5%(4%'47749%,-%9/()%()*%E4>-76/060(%(4%*02,.*%04%',.()*.%1/28./>/06(/40%4.

.*(67/6(/40%)62%488,..*1%601%(4%(6:*%68(/40%(4%611.*22%60=%.*-4.(*1%488,..*08*2%-.4>-(7=@

%
rnsnmcepUtfocjkwU[ekfocjkxUekmUujkcojbckvUTcxfcypckebgUtfocjk

%

G)*%?46.1%2)677%;/A4.4,27=%*0'4.8*%/(2%-.4)/</(/402%6A6/02(%,0769',7%1/28./>/06(/40C.*(67/6(/40%488,../0A%/0%()*%E4.-4.6(/40̂2%*>-74=>*0(

4--4.(,0/(/*25%-.4A.6>2%601C4.%68(/;/(/*25%4.5%/'%/0/(/677=%488,../0A%4''%E4.-4.6(/40%A.4,012%4.%4,(2/1*%()*%E4.-4.6(/40̂2%*>-74=>*0(%4--4.(,0/(/*25

-.4A.6>2%601%68(/;/(/*25%6''*8(/0A%()*%E4.-4.6(/40%*0;/.40>*0(%<=%(6:/0A%6--.4-./6(*%68(/40%.*62406<7=%8678,76(*1%(4%2(4-%601%-.*;*0(%',.()*.

>/28401,8(@

%
&'%96..60(*15%6--.4-./6(*%.*>*1/67%68(/40%2)677%<*%1*(*.>/0*1%601%/>-7*>*0(*1%40%<*)67'%4'%()*%E4>-76/060(@%+,8)%.*>*1/67%68(/40%>6=%/087,1*5%<,(

/2%04(%7/>/(*1%(45%84,02*7/0A%2*.;/8*25%.*/02(6(*>*0(%4'%7*6;*%(6:*0%1,*%(4%()*%1/28./>/06(/405%4.%4()*.%6--.4-./6(*%68(/40@

%
z)/7*%4<2*.;/0A%()*%-./08/-7*2%4'%1,*%-.48*225%6%;/476(/40%4'%()/2%-47/8=%>6=%.*2,7(%/0%1/28/-7/06.=%68(/40%,-%(4%601%/087,1/0A%()*%1/28)6.A*%4'%60

*>-74=**%4.%()*%2,2-*02/40C*N-,72/40%4'%6%2(,1*0(@%M77%1/28/-7/06.=%68(/40%9/77%<*%(6:*0%/0%6884.1608*%9/()%6--7/86<7*%+(6(*%769%601%()*%(*.>2%4'%()*

60=%.*7*;60(%8477*8(/;*%<6.A6/0/0A%6A.**>*0(H2K5%/'%60=%6A.**>*0(%4.%2(,1*0(%841*%4'%8401,8(@

%
z)*0%/>-42/0A%1/28/-7/0*5%()*%+,-*./0(*01*0(%2)677%8402/1*.%()*%(4(67/(=%4'%()*%8/.8,>2(608*2%/0;47;*1%/0%()*%>6((*.5%/087,1/0A%()*%6A*%601%>6(,./(=
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513<%.31#2%#.1*133-5+#51j/1323#4%5#?17)*-(#).4%5?-2)%.S#h)26#261#1s*1<2)%.#26-2#4-?)(+#?17)*-(#6)32%5+#?-+#Q1#<5%:)717#-3#<-52#%4#261#*152)4)*-2)%.
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vŵx#861#$%-57#51*%P.)u13#26-2#P1.12)*#).4%5?-2)%.#?-+#Q1#-*j/)517#265%/P6#*%??15*)-((+#-.7#</Q()*(+#-:-)(-Q(1#?17)-#).*(/7).P#.1h3<-<153S#Q%%&3S

?-P-u).13S#<15)%7)*-(3S#21(1:)3)%.#36%h3#%5#261#G.215.12O#861#$%-57#<5%6)Q)23#)23#H%5<%5-2)%.#1?<(%+113#-.7#-P1.23S#).*(/7).P#*%??15*)-(
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/6$%&'*(0)#7'J

*
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*
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uQv*=+'*j06,@*011',/*+'6&)+*/',8#7'/B*_Q̀Q#(7&.@#(E*6*I'&&('//*%,0E,6$*uwXaQxyQxz{RxXv<*|6,)#7#%6)#0(*#(*)+'*/',8#7'/}%,0E,6$*#/*80&.()6,?<*2'(')#7
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PDBP#;#TUVWXYZ[\]̂ _̀ à [bcYdXeXWXYZ[̀f̀ XZTW[aXT̀ eXgXWh[aXTVcXiXZ̀ WXYZ[XZ[UibgYhiUZW

#
861#$%-57#%4#0*6%%(#85/32113#$%-57#<5%6)j)23#7)3*5)?).-2)%.#-R-).32#-.+#1?<(%+11#%5#-<<()*-.2#j-317#/<%.#6)3K615#7)3-j)()2+k#@3#3/*6S#261#$%-57#l)((

.%2#1.R-R1#).#1?<(%+?1.2#<5-*2)*13#%5#-7%<2#<%()*)13#26-2#7)3*5)?).-21#%.#261#j-3)3#%4#7)3-j)()2+S#%5#%2615l)31#7)3*5)?).-21#-R-).32#m/-()4)17

).7):)7/-(3#l)26#7)3-j)()2)13#).#51R-57#2%#n%j#-<<()*-2)%.#<5%*17/513S#261#6)5).RS#-7:-.*1?1.2#%5#7)3*6-5R1#%4#1?<(%+113S#1?<(%+11#*%?<1.3-2)%.S#n%j

25-).).RS#%5#%2615#215?3S#*%.7)2)%.3#-.7#<5):)(1R13#%4#1?<(%+?1.2k#861#$%-57#4/52615#l)((#.%2#()?)2S#31R51R-21#%5#*(-33)4+#-<<()*-.23#%5#1?<(%+113#).

-.+#l-+#26-2#-7:1531(+#-441*23#261)5#%<<%52/.)2)13#%5#32-2/3#j1*-/31#%4#7)3-j)()2+k#@77)2)%.-((+S#261#$%-57#l)((#.%2#<-52)*)<-21#).#-.+#*%.25-*2/-(#%5

%2615#51(-2)%.36)<3#26-2#6-:1#261#1441*2#%4#3/jn1*2).R#m/-()4)17#).7):)7/-(3#l)26#7)3-j)()2)13#l6%#-51#-<<()*-.23#%5#1?<(%+113#2%#7)3*5)?).-2)%.#%.#261

j-3)3#%4#7)3-j)()2+k

#

>%2)*1#%4#261#$%-57o3#<%()*+#%.#.%.7)3*5)?).-2)%.#).#1?<(%+?1.2#<5-*2)*13#-.7#261#)71.2)2+#%4#261#0*6%%(#F%5<%5-2)%.o3#F%?<()-.*1#H44)*15p3q#p311

j1(%lq#l)((#j1#</j()3617#%.#261#F%5<%5-2)%.o3#l1j3)21S#<%3217#265%/R6%/2#261#F%5<%5-2)%.S#-.7#).*(/717#).#261#F%5<%5-2)%.o3#51*5/)2?1.2#32-21?1.23

%5#R1.15-(#).4%5?-2)%.#</j()*-2)%.3k

#

arstutvtwux

#

y%573#/317#).#26)3#<%()*+#36-((#6-:1#26%31#?1-.).R3#714).17#6151).z#l%573#.%2#714).17#6151).#36-((#j1#*%.325/17#-**%57).R#2%#261)5#<(-).#-.7#%57).-5+

?1-.).R3k

#
Vw{|}~tu~uv#)3#261#).7):)7/-(#l6%#-((1R13#%5#)3#-((1R17#2%#6-:1#j11.#3/jn1*217#2%#/.(-l4/(#7)3*5)?).-2)%.K512-()-2)%.S#51R-57(133#%4#l612615#261

<153%.#4)(13#-#4%5?-(#*%?<(-).2#%5#)3#</53/).R#-.#).4%5?-(#513%(/2)%.#2%#261#-((1R17#7)3*5)?).-2)%.K512-()-2)%.k

#

crx|wu�ruv#)3#261#).7):)7/-(#l6%#)3#-((1R17#2%#6-:1#1.R-R17#).#/.(-l4/(#7)3*5)?).-2)%.K512-()-2)%.S#51R-57(133#%4#l612615#261#F%?<(-).-.2#4)(13#-

4%5?-(#*%?<(-).2#%5#)3#311&).R#-.#).4%5?-(#513%(/2)%.#2%#261#-((1R17#7)3*5)?).-2)%.K512-()-2)%.k

#

Vw�|w�~vtwu[�w{{�utv�#?1-.3#32/71.23S#F%5<%5-2)%.#1?<(%+113#p)k1kS#-7?).)325-2%53S#-.7#<5%4133)%.-(#-.7#3/<<%52#32-44qS#-.7#$%-57#?1?j153S

-R1.23S#:%(/.21153S#*%.25-*2%53S#%5#%2615#<153%.3#3/jn1*2#2%#261#*%.25%(#-.7#3/<15:)3)%.#%4#261#$%-57k

#
W�t��[b~�vtrx#).*(/71#j/2#-51#.%2#()?)217#2%#R/1323#-.7K%5#:)3)2%53#%.#F%5<%5-2)%.#<5%<152+#p1kRkS#:)3)2).R#3<1-&153S#<-52)*)<-.23#%.#%<<%3).R#-26(12)*

21-?3S#<-51.23qS#:1.7%53#7%).R#j/3).133#l)26#%5#311&).R#2%#7%#j/3).133#l)26#261#$%-57S#-.7#%2615#).7):)7/-(3#l6%#*%?1#).#*%.2-*2#l)26#?1?j153#%4

261#F%5<%5-2)%.#*%??/.)2+#-2#3*6%%(;51(-217#1:1.23K-*2):)2)13#pl612615#%.#%5#%44#F%5<%5-2)%.#<5%<152+qk

#

a~��x��#=.(133#1�<5133(+#32-217#%2615l)31S#261#215?#�7-+�#%5#�7-+3�#-3#/317#).#26)3#<%()*+#?1-.3#j/3).133#7-+p3q#p)k1kS#-#7-+p3q#26-2#261#F%5<%5-2)%.

%44)*1#)3#%<1.#4%5#.%5?-(#%<15-2).R#6%/53S#,%.7-+#�#Q5)7-+S#1�*(/7).R#02-21;51*%R.)�17#6%()7-+3qk

#
�̀ u[tu�t�t��~}[�tv�[~[�tx~�t}tv��#?1-.3#-#<153%.#l6%#6-3S#6-7#-#51*%57#%4S#%5#)3#51R-5717#-3#6-:).RS#-#<6+3)*-(#%5#?1.2-(#)?<-)5?1.2#26-2

3/j32-.2)-((+#()?)23#%.1#%5#?%51#?-n%5#()41#-*2):)2)13k#,-n%5#()41#-*2):)2)13#-51#4/.*2)%.3#3/*6#-3#*-5).R#4%5#%.1o3#31(4S#<154%5?).R#?-./-(#2-3&3S#l-(&).RS

311).RS#61-5).RS#1-2).RS#3(11<).RS#32-.7).RS#()42).RS#j1.7).RS#3<1-&).RS#j51-26).RS#(1-5.).RS#51-7).RS#*%.*1.25-2).RS#26).&).RS#*%??/.)*-2).RS#3)22).RS

51-*6).RS#).215-*2).R#l)26#%26153S#-.7#l%5&).Rk

#
i~�w�[gtsr[̀�vt�tvtrx

#
,-n%5#()41#-*2):)2)13#-51#4/.*2)%.3#3/*6#-3#*-5).R#4%5#%.1o3#31(4S#<154%5?).R#?-./-(#2-3&3S#l-(&).RS#311).RS#61-5).RS#1-2).RS#3(11<).RS#32-.7).RS#()42).RS

j1.7).RS#3<1-&).RS#j51-26).RS#(1-5.).RS#51-7).RS#*%.*1.25-2).RS#26).&).RS#*%??/.)*-2).RS#3)22).RS#51-*6).RS#).215-*2).R#l)26#%26153S#-.7#l%5&).Rk

#

,-n%5#()41#-*2):)2)13#-(3%#).*(/71#261#%<15-2)%.#%4#-#?-n%5#j%7)(+#4/.*2)%.S#).*(/7).RS#j/2#.%2#()?)217#2%S#4/.*2)%.3#%4#261#)??/.1#3+321?S#3<1*)-(#31.31

%5R-.3#-.7#3&).S#.%5?-(#*1((#R5%l26S#-.7#7)R132):1S#R1.)2%/5).-5+S#j%l1(S#j(-7715S#.1/5%(%R)*-(S#j5-).S#513<)5-2%5+S#*)5*/(-2%5+S#1.7%*5).1S#61?)*S

(+?<6-2)*S#?/3*/(%3&1(12-(#-.7#51<5%7/*2):1#4/.*2)%.3k#861#%<15-2)%.#%4#-#?-n%5#j%7)(+#4/.*2)%.#).*(/713#261#%<15-2)%.#%4#-.#).7):)7/-(#%5R-.#l)26).#-

j%7+#3+321?k

#



��������� ���	
���
����

����
���������	

��
�����������
�����	
��
���	���������� !����" ���

#$%&'($)*+,-,.&+,/012+&*+'&334,5'$'+2,&,6&78(,5'9),:;+'<'+4

=
>?=@ABC@DAE?F=FGCF=@H=EB@HIJ@K=@?=?CFLDE=ID=@?=DEA@HH@I?=@H=KI?H@JEDEJ=C=J@HCM@N@FO=@P=@F=QILNJ=HLMHFC?F@CNNO=N@A@F=C=ACRID=N@PE=CKF@S@FO=QGE?=CKF@SET

=
UGE=JEFEDA@?CF@I?=IP=QGEFGED=C?=@ABC@DAE?F=HLMHFC?F@CNNO=N@A@FH=C=ACRID=N@PE=CKF@S@FO=ALHF=ME=ACJE=Q@FGILF=DEVCDJ=FI=FGE=CAEN@IDCF@SE=EPPEKFH=IP

A@F@VCF@?V=AECHLDEH=HLKG=CH=AEJ@KCF@I?W=AEJ@KCN=HLBBN@EHW=EXL@BAE?F=ID=CBBN@C?KEHW=NIQYS@H@I?=JES@KEH=ZJEP@?EJ=CH=JES@KEH=FGCF=ACV?@POW=E?GC?KEW=ID

IFGEDQ@HE=CLVAE?F=C=S@HLCN=@ACVEW=MLF=?IF=@?KNLJ@?V=IDJ@?CDO=EOEVNCHHEH=ID=KI?FCKF=NE?HEH[W=BDIHFGEF@KH=Z@?KNLJ@?V=N@AMH=C?J=JES@KEH[W=GECD@?V=C@JZH[

C?J=KIKGNECD=@ABNC?FZH[=ID=IFGED=@ABNC?FCMNE=GECD@?V=JES@KEHW=AIM@N@FO=JES@KEHW=I\OVE?=FGEDCBO=EXL@BAE?F=ID=HLBBN@EHW=LHE=IP=CHH@HF@SE=FEKG?INIVOW

DECHI?CMNE=CKKIAAIJCF@I?H=ID=]CL\@N@CDO=C@JH=ID=HEDS@KEHW]=NECD?EJ=MEGCS@IDCN=ID=CJCBF@SE=?ELDINIV@KCN=AIJ@P@KCF@I?HW=BHOKGIFGEDCBOW=MEGCS@IDCN

FGEDCBOW=ID=BGOH@KCN=FGEDCBOT

=

>?=@ABC@DAE?F=FGCF=@H=EB@HIJ@K=@?=?CFLDE=ID=@?=DEA@HH@I?=@H=KI?H@JEDEJ=C=J@HCM@N@FO=@P=@F=QILNJ=HLMHFC?F@CNNO=N@A@F=C=ACRID=N@PE=CKF@S@FO=QGE?=CKF@SET

=
0̂&3'9')_,#*_'<'_0&3,̀ '+.,&,a'2&1'3'+4

=
>=XLCN@P@EJ=BEDHI?=@?J@S@JLCN=Q@FG=C=J@HCM@N@FO=AEC?H=FGE=@?J@S@JLCN=HCF@HP@EH=FGE=DEXL@H@FE=Hb@NNW=E\BED@E?KEW=EJLKCF@I?=C?J=IFGED=RIMYDENCFEJ

DEXL@DEAE?FH=IP=FGE=EABNIOAE?F=BIH@F@I?=HLKG=FGE=@?J@S@JLCN=GINJH=ID=JEH@DEH=C?JW=Q@FG=ID=Q@FGILF=DECHI?CMNE=CKKIAAIJCF@I?W=KC?=BEDPIDA=FGE

EHHE?F@CN=PL?KF@I?H=IP=FGE=RIM=@?=XLEHF@I?W=Q@FG=ID=Q@FGILF=DECHI?CMNE=CKKIAAIJCF@I?T

=
c)&28*&13),:;;8$$8_&+'8*

=

UGE=dICDJ=Q@NN=BDIS@JE=C=DECHI?CMNE=CKKIAAIJCF@I?=FI=C=XLCN@P@EJ=@?J@S@JLCN=QGI=GCH=C?=CKFLCN=J@HCM@N@FO=ID=QGI=GCH=C=DEKIDJ=IP=C=J@HCM@N@FOW=L?NEHH

FGE=CKKIAAIJCF@I?=QILNJ=@ABIHE=C?=L?JLE=GCDJHG@B=I?=FGE=IBEDCF@I?=IP=FGE=eIDBIDCF@I?fH=dICDJgH=BDIVDCA=C?JhID=CKF@S@F@EHT=>=DECHI?CMNE

CKKIAAIJCF@I?=@H=?IF=DEXL@DEJ=PID=C?=@?J@S@JLCN=QGI=@H=AEDENO=DEVCDJEJ=CH=GCS@?V=C=J@HCM@N@FOT

=

i8(%8(&+'8*,i8$%3'&*;),j99';)(

UGE=PINNIQ@?V=BEDHI?ZH[=@HhCDE=JEH@V?CFEJ=CH=FGE=eIDBIDCF@I?=kEKF@I?=lmn=eIABN@C?KE=oPP@KEDZH[h>p>=eIIDJ@?CFIDZH[=Z]eIDBIDCF@I?=eIABN@C?KE

oPP@KEDZH[][q

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

stCAE=C?J=U@FNEu

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

s>JJDEHHu

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

sUENEBGI?E=tITu

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

svAC@N=CJJDEHHu

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

stCAE=C?J=U@FNEu

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

s>JJDEHHu

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

sUENEBGI?E=tITu

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

svAC@N=CJJDEHHu

UGE=eIDBIDCF@I?=eIABN@C?KE=oPP@KEDZH[=w,x=@H=w,x=CDE=wyza,j{,j|-#jzx=DEHBI?H@MNE=PID=KIIDJ@?CF@?V=FGE=eIDBIDCF@I?gH=EPPIDFH=FI=KIABNO=Q@FG=C?J

PLNP@NN=@FH=DEHBI?H@M@N@F@EH=L?JED=kEKF@I?=lmn=C?J=U@FNE=}}=IP=FGE=>AED@KC?H=Q@FG=p@HCM@N@F@EH=>KFW=CH=CAE?JEJ=Z]>p>][T=>=KIBO=IP=kEKF@I?=lmn=C?J=FGE

>p>W=@?KNLJ@?V=KIB@EH=IP=FGE@D=@ABNEAE?F@?V=DEVLNCF@I?HW=ACO=ME=IMFC@?EJ=PDIA=FGE=eIDBIDCF@I?=eIABN@C?KE=oPP@KEDT

UGE=eIDBIDCF@I?=eIABN@C?KE=oPP@KEDZH[=Q@NN=ISEDHEE=FGE=@?SEHF@VCF@I?=IP=C?O=KIABNC@?FH=IP=J@HKD@A@?CF@I?=MCHEJ=I?=J@HCM@N@FOW=QG@KG=ACO=ME=P@NEJ

BLDHLC?F=FI=FGE=dICDJgH=CJIBFEJ=@?FED?CN=KIABNC@?F=BDIKEJLDEW=C?J=Q@NN=CFFEABF=FI=DEHINSE=HLKG=KIABNC@?FHT=UGE=dICDJ=Q@NN=BDIS@JE=PID=FGE=BDIABF=C?J

EXL@FCMNE=DEHINLF@I?=IP=KIABNC@?FH=CNNEV@?V=S@INCF@I?H=IP=kEKF@I?=lmnh>p>T

-(&'*'*~

UGE=eIDBIDCF@I?=eIABN@C?KE=oPP@KEDZH[=Q@NN=CNHI=ISEDHEE=FGE=FDC@?@?V=IP=EABNIOEEH=@?=FGE=eIDBIDCF@I?=HI=FGCF=CNN=EABNIOEEH=L?JEDHFC?J=FGE@D=D@VGFH

C?J=DEHBI?H@M@N@F@EH=L?JED=kEKF@I?=lmn=C?J=FGE=>p>W=C?J=CDE=@?PIDAEJ=IP=FGE=dICDJgH=BIN@K@EHW=CJA@?@HFDCF@SE=VL@JEN@?EH=C?J=BDCKF@KEH=Q@FG=DEHBEKF=FI

PLNNO=@ABNEAE?F@?V=C?J=KIABNO@?V=Q@FG=FGE=DEXL@DEAE?FH=IP=kEKF@I?=lmnh>p>T

UGE=dICDJ=Q@NN=BDIS@JE=@?YHEDS@KE=FDC@?@?V=C?J=KI?HLNFCF@I?=FI=HFCPP=DEHBI?H@MNE=PID=FGE=EJLKCF@I?=IP=BEDHI?H=Q@FG=J@HCM@N@F@EHW=CH=?EKEHHCDO=C?J

CBBDIBD@CFET

=
{&;'3'+')2

=

tI=XLCN@P@EJ=BEDHI?=Q@FG=C=J@HCM@N@FO=Q@NNW=MEKCLHE=FGE=eIDBIDCF@I?gH=PCK@N@F@EH=CDE=@?CKKEHH@MNE=FI=ID=L?LHCMNE=MO=BEDHI?H=Q@FG=J@HCM@N@F@EHW=ME=JE?@EJ=FGE

ME?EP@FH=IPW=ME=E\KNLJEJ=PDIA=BCDF@K@BCF@I?=@?W=ID=IFGEDQ@HE=ME=HLMREKFEJ=FI=J@HKD@A@?CF@I?=L?JED=C?O=BDIVDCA=ID=CKF@S@FO=FI=QG@KG=kEKF@I?=lmnh>p>

CBBN@EH=MEKCLHE=FGE=eIDBIDCF@I?gH=PCK@N@F@EH=CDE=@?CKKEHH@MNE=FI=ID=L?LHCMNE=MO=BEDHI?H=Q@FG=J@HCM@N@F@EHT

=
�ID=PCK@N@F@EH=KI?HFDLKFEJ=ID=CNFEDEJ=CPFED=�L?E=�W=����W=FGE=eIDBIDCF@I?=Q@NN=KIABNO=Q@FG=CBBN@KCMNE=CKKEHH@M@N@FO=HFC?JCDJHT=�ID=FGIHE=E\@HF@?V=PCK@N@F@EH

KI?HFDLKFEJ=BD@ID=FI=�L?E=�W=����W=FGE=eIDBIDCF@I?=@H=KIAA@FFEJ=FI=IBEDCF@?V=@FH=BDIVDCAH=C?J=CKF@S@F@EH=HI=FGCF=FGEO=CDE=DECJ@NO=CKKEHH@MNE=FI=BEDHI?H

Q@FG=J@HCM@N@F@EHT

z8+';)

tIF@KE=IP=FGE=dICDJgH=BIN@KO=I?=?I?J@HKD@A@?CF@I?=@?=EABNIOAE?F=BDCKF@KEH=C?J=FGE=@JE?F@FO=IP=FGE=eIDBIDCF@I?gH=eIABN@C?KE=oPP@KEDZH[=Q@NN=ME=BIHFEJ

FGDILVGILF=FGE=eIDBIDCF@I?W=C?J=BLMN@HGEJ=@?=FGE=eIDBIDCF@I?gH=DEKDL@FAE?F=HFCFEAE?FH=ID=VE?EDCN=@?PIDACF@I?=BLMN@KCF@I?HT

=
i8$%3'&*;),j99';)(�2�

=
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#$%&'()*+&+%,-./)0%,&0$%&1(22(3-/.&-/+-4-+5)26,7&0(&,%*4%&),&0$%&8(*9(*)0-(/:,&8(;92-)/<%&=11-<%*,&6)2,(&>/(3/&),&?%<0-(/&@AB&8(;92-)/<%

=11-<%*,CDED&8((*+-/)0(*,7&6$%*%-/)10%*&*%1%**%+&0(&),&0$%&F8=,F7GF

&

EHDI#JKL&K=#MN&K%(2)&,5..%,0,&0$%&'()*+&)99(-/0&O(0$&)&;)2%&)/+&)&1%;)2%&8=&-/&(*+%*&0(&9*(4-+%&<(;92)-/)/0,&3-0$&0$%&(90-(/&0(&*%9(*0&0$%-*

<(/<%*/,&0(&)/&-/+-4-+5)2&(1&0$%&.%/+%*&3-0$&3$-<$&0$%P&1%%2&;(,0&<(;1(*0)O2%G&#$%&8=,&)2,(&;)P&,%*4%&),&0$%&8(*9(*)0-(/:,&?%<0-(/&@AB&8(;92-)/<%

=11-<%*CDED&8((*+-/)0(*&)/+&#-02%&JQ&8((*+-/)0(*G&D++-0-(/)22PR&OP&)99(-/0-/.&03(&6S7&8=,R&0$%*%&)23)P,&,$(52+&O%&)&8=&)4)-2)O2%&0(&-/4%,0-.)0%&)

<2)-;&(1&+-,<*-;-/)0-(/C*%0)2-)0-(/&0$)0&9%*0)-/,&0(&0$%&(0$%*&8=G&#$%&'()*+&;5,0&2-,0&%-0$%*&0$%&K);%&(*&#-02%&(1&0$%&8=T&3$-2%&0$%&'()*+&;)P&2-,0&O(0$

0$%&K);%&)/+&#-02%R&K%(2)&,5..%,0,&0$)0&0$%&'()*+&<(/,-+%*&2-,0-/.&(/2P&0$%&#-02%&-/&0$-,&9(2-<P&6,(&-0&+(%,&/(0&/%%+&0(&*%4-,%C);%/+&-0,&9(2-<P

3$%/%4%*&0$%*%&-,&)&<$)/.%&-/&0$%&)<05)2&9%*,(/6,7&$(2+-/.&0$%&+%,-./)0%+&9(,-0-(/6,77R&O50&2-,0&O(0$&0$%&K);%&)/+&#-02%&-/&0$%&*%U5-,-0%&9(,0-/.,

6%G.GR&3%O,-0%7&)/+&95O2-<)0-(/,&6%G.GR&$)/+O((>,7&)/+&-/&0$%&D+;-/-,0*)0-4%&L5-+%2-/%GVW

E-*%<0(*&(1&'5,-/%,,&=9%*)0-(/,&(*&'5-2+-/.&D+;-/-,0*)0(*T&XY@&?(50$&Z)**-,(/&E*-4%R&8(*P+(/R&JK&B[YYST&6\YS7&[X\]SŶ \T

/(/+-,<*-;-/)0-(/_,$<,<G>YSG-/G5,&̀`̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ &

WK);%&)/+C(*&#-02%V&̀`̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ WD++*%,,V&̀`̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ W#%2%9$(/%

K(GV&̀`̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ WM;)-2&)++*%,,V&̀`̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ WK);%&)/+C(*

#-02%V&̀`̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ WD++*%,,V&̀`̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ W#%2%9$(/%

K(GV&̀`̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ WM;)-2&)++*%,,V&

&
#$%&/);%,R&0-02%,R&)/+&<(/0)<0&-/1(*;)0-(/&(1&0$%,%&-/+-4-+5)2,&3-22&O%&95O2-,$%+&)//5)22P&(/&0$%&8(*9(*)0-(/:,&3%O,-0%&)/+N

&

DG&6a&7&-/&0$%&,0)11&$)/+O((>,G&
&

'G&7&-/&0$%&8(*9(*)0-(/:,&D//5)2&H%9(*0&0(&0$%&95O2-<G&6
8G&6&7&(/&%)<$&-/+-4-+5)2&,<$((2:,&3%O,-0%G&
EG&6&7&-/&0$%&8(*9(*)0-(/:,&<)2%/+)*G&

MG&6&7&̀`̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ `̀ G

&&

#$%&8=,&)*%&*%,9(/,-O2%&1(*&<((*+-/)0-/.&0$%&8(*9(*)0-(/b,&%11(*0,&0(&<(;92P&3-0$&)992-<)O2%&I%+%*)2&)/+&?0)0%&2)3,&)/+&*%.52)0-(/,R&-/<25+-/.&0$%

8(*9(*)0-(/b,&+50P&0(&)++*%,,&-/&)&9*(;90&)/+&%U5-0)O2%&;)//%*&)/P&-/U5-*-%,&(*&<(;92)-/0,&*%.)*+-/.&+-,<*-;-/)0-(/C*%0)2-)0-(/&(*&+%/-)2&(1&%U5)2

)<<%,,G&#$%&8=,&)2,(&,$)22&4%*-1P&0$)0&9*(9%*&/(0-<%&(1&/(/+-,<*-;-/)0-(/&1(*&#-02%&JJ&(1&0$%&D;%*-<)/,&3-0$&E-,)O-2-0-%,&D<0&6),&);%/+%+7R&#-02%&cJ&)/+

#-02%&cJJ&(1&0$%&8-4-2&H-.$0,&D<0&(1&Yd̂ BR&?%<0-(/&@AB&(1&0$%&H%$)O-2-0)0-(/&D<0&(1&Yd[X&6),&);%/+%+7R&)/+&0$%&D.%&E-,<*-;-/)0-(/&-/&M;92(P;%/0&D<0&(1

Yd[@&-,&9*(4-+%+&0(&,0)11&;%;O%*,&)/+&0$%&.%/%*)2&95O2-<G&efgfD/P&,%<0-(/,&(1&0$%&8(*9(*)0-(/:,&<(22%<0-4%2P]O)*.)-/%+R&/%.(0-)0%+&).*%%;%/0,

+%)2-/.&3-0$&$-*-/.R&9*(;(0-(/R&)/+&0%/5*%&/%%+&0(&<(/0)-/&)&,0)0%;%/0&(1&/(/+-,<*-;-/)0-(/&,-;-2)*&0(&0$)0&-/&0$%&'()*+:,&,0)0%;%/0&)O(4%G&J/

)++-0-(/R&)/P&.%/+%*],9%<-1-<&0%*;,&,$(52+&O%&%2-;-/)0%+&1*(;&,5<$&<(/0*)<0,G&hijkflmflnopljqfrfstuvftwfxyszftwf{zxfrs{|fy}~f�x���y{�t}|ft}

�z�szf{z�|f}t{�sxf�|f�y|x~f����f�xf�y~xfy�y��y��xf�ut}f�x��x|{fw�t�f{zxf�l�

&
#$%&'()*+&3-22&9*(4-+%&1(*&0$%&9*(;90&)/+&%U5-0)O2%&*%,(250-(/&(1&<(;92)-/0,&)22%.-/.&4-(2)0-(/,&(1&?%<0-(/&@ABCDEDG&?%%&O%2(3G&

&

p}�x|{��y{�t}fy}~f�t�u�y�}{fn�tsx~��x|fe�xxfmt��f����fm�g&

&&

D/P&%;92(P%%&3$(&)22%.%,&0(&$)4%&O%%/&,5O�%<0%+&0(&5/2)3152&+-,<*-;-/)0-(/&(*&*%0)2-)0-(/&(/&0$%&O),-,&(1&+-,)O-2-0P&;)P&,%%>&*%,(250-(/&(1&0$%

<(;92)-/0&0$*(5.$&0$%&9*(<%+5*%,&+%,<*-O%+&O%2(3G&#$%&1(*;)2&<(;92)-/0&9*(<%+5*%,&-/4(24%&)/&-/4%,0-.)0-(/&(1&0$%&-/+-4-+5)2b,&<2)-;,&(1

+-,<*-;-/)0-(/C*%0)2-)0-(/&)/+&)&9*(<%,,&1(*&*%/+%*-/.&)&+%<-,-(/&*%.)*+-/.&3$%0$%*&0$%&<$)*.%,&)*%&,5O,0)/0-)0%+G

&

E5%&0(&0$%&,%/,-0-4-0P&,5**(5/+-/.&<(;92)-/0,&(1&5/2)3152&+-,<*-;-/)0-(/&(*&*%0)2-)0-(/R&0-;%2-/%,&)*%&12%a-O2%&1(*&-/-0-)0-/.&0$%&<(;92)-/0&9*(<%,,T

$(3%4%*R&-/+-4-+5)2,&)*%&%/<(5*).%+&0(&1-2%&)&<(;92)-/0&3-0$-/&0$-*0P&6XA7&<)2%/+)*&+)P,&)10%*&0$%&<(/+5<0&(<<5*,G&=/<%&0$%&1(*;)2&<(;92)-/0&9*(<%,,

-,&O%.5/R&0$%&-/4%,0-.)0-(/&3-22&O%&<(;92%0%+&-/&)&0-;%2P&;)//%*&6(*+-/)*-2P&3-0$-/&1-10%%/&6Y@7&O5,-/%,,&+)P,&(1&0$%&<(;92)-/0&O%-/.&*%<%-4%+7G

&

#$%&9*(<%+5*%,&,%0&1(*0$&O%2(3&)*%&/(0&-/0%/+%+&0(&-/0%*1%*%&3-0$&0$%&*-.$0,&(1&)/P&-/+-4-+5)2&0(&95*,5%&)&<(;92)-/0&(1&5/2)3152&+-,<*-;-/)0-(/&(*

*%0)2-)0-(/&3-0$&0$%&�/-0%+&?0)0%,&E%9)*0;%/0&(1&M+5<)0-(/&=11-<%&1(*&8-4-2&H-.$0,&6F=8HF7R&0$%&J/+-)/)&8-4-2&H-.$0,&8(;;-,,-(/&6FJ8H8F7&(*&0$%&MU5)2

M;92(P;%/0&=99(*05/-0P&8(;;-,,-(/&6FMM=8F7G

&
p}wt��y�f�t�u�y�}{fn�tsx~��x

&

#$%&.()2&(1&0$%&-/1(*;)2&<(;92)-/0&9*(<%+5*%&-,&0(&,0(9&-/)99*(9*-)0%&O%$)4-(*&9*(;902P&)/+&1)<-2-0)0%&*%,(250-(/&0$*(5.$&)/&-/1(*;)2&;%)/,R&-1

9(,,-O2%G&#$%&-/1(*;)2&<(;92)-/0&9*(<%+5*%&-,&9*(4-+%+&),&)&2%,,&1(*;)2&(90-(/&1(*&)/&%;92(P%%&3$(&)22%.%,&5/2)3152&+-,<*-;-/)0-(/&(*&*%0)2-)0-(/G

#$-,&-/1(*;)2&9*(<%+5*%&-,&/(0&*%U5-*%+&),&)&9*%<5*,(*&0(&0$%&1-2-/.&(1&)&1(*;)2&<(;92)-/0G&#$%&-/1(*;)2&9*(<%,,&-,&)4)-2)O2%&(/2P&3$%/&0$%&8(;92)-/)/0

)/+&0$%&H%,9(/+%/0&;505)22P&).*%%&0(&9)*0-<-9)0%&-/&-0G

&
#$%&8(;92)-/)/0&;)P&9*(<%%+&-;;%+-)0%2P&0(&0$%&1(*;)2&<(;92)-/0&9*(<%,,R&)/+&-/+-4-+5)2,&3$(&9)*0-<-9)0%&-/&0$%&-/1(*;)2&9*(<%+5*%&;)P&*%U5%,0

0$)0&0$%&-/1(*;)2&9*(<%,,&O%&0%*;-/)0%+&)0&)/P&0-;%&0(&;(4%&0(&0$%&1(*;)2&<(;92)-/0&9*(<%,,G

&
D22&<(;92)-/0,&-/4(24-/.&)&8(*9(*)0-(/&%;92(P%%&(*&)/P&(0$%*&)+520&;%;O%*&(1&0$%&8(*9(*)0-(/&<(;;5/-0P&)/+&)&,05+%/0&3-22&O%&1(*;)22P

-/4%,0-.)0%+G

&
D,&)/&-/-0-)2&<(5*,%&(1&)<0-(/R&-1&)&8(;92)-/)/0&1%%2,&<(;1(*0)O2%&)/+&,)1%&+(-/.&,(R&0$%&8(;92)-/)/0&,$(52+&0%22&(*&(0$%*3-,%&-/1(*;&0$%&H%,9(/+%/0

0$)0&0$%&)22%.%+2P&+-,<*-;-/)0(*PC*%0)2-)0(*P&<(/+5<0&-,&-/)99*(9*-)0%&)/+&;5,0&,0(9G&#$%&8(;92)-/)/0&,$(52+&)++*%,,&0$%&)22%.%+&;-,<(/+5<0&),&,((/

)10%*&-0&(<<5*,&),&9(,,-O2%G&#$%&8=,&)*%&)4)-2)O2%&0(&,599(*0&)/+&<(5/,%2&0$%&8(;92)-/)/0&3$%/&0)>-/.&0$-,&-/-0-)2&,0%9&(*&0(&-/0%*4%/%&(/&O%$)21&(1&0$%

-/+-4-+5)2&-1&*%U5%,0%+&0(&+(&,(G&D&8(;92)-/)/0&3$(&-,&5/<(;1(*0)O2%&(*&5/3-22-/.&0(&+-*%<02P&)99*()<$&0$%&H%,9(/+%/0&)O(50&0$%&-/)99*(9*-)0%

<(/+5<0&;)P&1-2%&)/&-/1(*;)2&(*&)&1(*;)2&<(;92)-/0G

&
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$%&'(()*)+%,&-)*.&/01'/(&*+&20/*')%&*3405&+6&7%8'-678&()52/)9)%'*)+%&:0;1;,&50<&()52/)9)%'*)+%=,&*.0&>?&9'3&'(@)50&'1')%5*&*.0&750&+6&*.0&)%6+/9'8

2+948')%*&4/+2055;

&

A&>+948')%'%*&-.+&'880105&7%8'-678&()52/)9)%'*)+%B/0*'8)'*)+%&9'3&9'C0&'%&)%6+/9'8&2+948')%*,&0)*.0/&+/'883&+/&)%&-/)*)%1D&E=&*+&'&F7)8()%1

'(9)%)5*/'*+/G&H=&()/02*83&*+&+%0&+6&*.0&>?5G&'%(B+/&I=&*+&*.0&J740/)%*0%(0%*&+/&+*.0/&>+/4+/'*)+%K80@08&0948+300;

&

A88&)%6+/9'8&2+948')%*5&975*&F0&/04+/*0(&*+&+%0&+6&*.0&>?5,&-.+&0)*.0/&-)88&6'2)8)*'*0&'%&)%6+/9'8&/05+87*)+%&'5&(052/)F0(&F08+-&+/&'44+)%*&'%+*.0/

)%()@)(7'8&*+&6'2)8)*'*0&'%&)%6+/9'8&/05+87*)+%;

&

L.0&>+/4+/'*)+%M5&)%6+/9'8&2+948')%*&4/+20(7/0&)5&(05)1%0(&*+&4/+@)(0&*.0&>+948')%'%*&-)*.&'&/'%10&+6&+4*)+%5&')90(&'*&F/)%1)%1&'F+7*&'&4/+94*

/05+87*)+%&+6&*.0&>+948')%'%*N5&2+%20/%5;&O040%()%1&74+%&*.0&%'*7/0&+6&*.0&2+948')%*&'%(&*.0&-)5.05&+6&*.0&>+948')%'%*,&)%6+/9'8&/05+87*)+%&9'3

)%@+8@0&F7*&)5&%+*&8)9)*0(&*+&+%0&+/&9+/0&+6&*.0&6+88+-)%1D&

&

A;&A(@)5)%1&*.0&>+948')%'%*&'F+7*&.+-&*+&2+997%)2'*0&2+%20/%5&*+&*.0&P054+%(0%*;&
&

Q;&O)5*/)F7*)%1&'&2+43&+6&R+8)23&IEHI&K&J02*)+%&STUBAOA&R/+.)F)*)+%&A1')%5*&O)5'F)8)*3&O)52/)9)%'*)+%&)%&V948+390%*&*+&*.0&)%()@)(7'85&)%&*.0
52.++8&F7)8()%1&+/&+66)20&-.0/0&*.0&P054+%(0%*&-+/C5B'**0%(5&52.++8;&

&

>;&$6&F+*.&4'/*)05&'1/00,&*.0&>?&9'3&'//'%10&'%(&6'2)8)*'*0&'&900*)%1&+/&90()'*)+%&F0*-00%&*.0&>+948')%'%*&'%(&*.0&P054+%(0%*&*+&-+/C&+7*&'
97*7'8&/05+87*)+%;

&&

W.)80&*.0/0&'/0&%+&50*&*)90&8)9)*5&-)*.)%&-.)2.&'%&)%6+/9'8&2+948')%*&975*&F0&/05+8@0(,&*.0&>?&+/&(05)1%00&)5&()/02*0(&*+&'**094*&*+&/05+8@0&'88

)%6+/9'8&2+948')%*5&-)*.)%&6)6*00%&:ES=&F75)%055&('35&+6&/020)@)%1&*.0&)%6+/9'8&2+948')%*;

&

$6&*.0&>+948')%'%*&)5&()55'*)56)0(&-)*.&*.0&)%6+/9'8&2+948')%*&4/+2055,&*.0&>+948')%'%*&9'3&4/+200(&*+&6)80&'&6+/9'8&2+948')%*;&A%(,&'5&5*'*0(&'F+@0,

0)*.0/&4'/*3&9'3&/0X705*&*.'*&*.0&)%6+/9'8&4/+2055&F0&*0/9)%'*0(&'*&'%3&*)90&*+&9+@0&*+&*.0&6+/9'8&2+948')%*&4/+2055;

YZ[\]̂_̀Z\â]bcd_e[Zfghi[g

&

$6&'&2+948')%*&)5&%+*&/05+8@0(&*./+71.&*.0&)%6+/9'8&2+948')%*&4/+2055,&+%0&+6&*.0&4'/*)05&/0X705*0(&*.'*&*.0&)%6+/9'8&2+948')%*&4/+2055&F0&*0/9)%'*0(

*+&9+@0&*+&*.0&6+/9'8&2+948')%*&4/+2055,&*.0&>+948')%'%*&0802*5&*+&6)80&'&6+/9'8&2+948')%*&6/+9&*.0&+7*50*,&+/&*.0&>?&(0*0/9)%05&*.0&'8801'*)+%5&'/0

%+*&'44/+4/)'*0&6+/&/05+87*)+%&*./+71.&*.0&)%6+/9'8&4/+2055,&*.0&6+/9'8&2+948')%*&4/+2055&5.'88&F0&)948090%*0(;

&

A&>+948')%'%*&9'3&6)80&'&6+/9'8&2+948')%*,&0)*.0/&+/'883&+/&)%&-/)*)%1,&-)*.&'&4/)%2)4'8,&*.0&>?,&*.0&J740/)%*0%(0%*,&+/&+*.0/&>+/4+/'*)+%&+66)2)'8;

&
O70&*+&*.0&50%5)*)@)*3&57//+7%()%1&2+948')%*5&+6&7%8'-678&()52/)9)%'*)+%&'%(&/0*'8)'*)+%,&*)908)%05&'/0&680<)F80&6+/&)%)*)'*)%1&*.0&2+948')%*&4/+2055G

.+-0@0/,&)%()@)(7'85&5.+78(&9'C0&0@0/3&066+/*&*+&6)80&'&6+/9'8&2+948')%*&-)*.)%&*.)/*3&:IT=&2'80%('/&('35&'6*0/&*.0&2+%(72*&+227/5;&$6&'&>+948')%'%*

)%6+/95&'&4/)%2)4'8,&*.0&J740/)%*0%(0%*,&+/&+*.0/&>+/4+/'*)+%&+66)2)'8,&0)*.0/&+/'883&+/&)%&-/)*)%1,&'F+7*&'%3&2+948')%*&+6&()52/)9)%'*)+%B/0*'8)'*)+%,&*.'*

0948+300&975*&/04+/*&572.&)%6+/9'*)+%&*+&*.0&>?&-)*.)%&*-+&:H=&F75)%055&('35;

&
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3220 - STAFF EVALUATION
 
The School Board shall adopt a plan for annual performance evaluations of each certificated employee, as defined in I.C. 20-28-11.5- 0.5, employed
by the School Corporation. This includes each certificated employee as defined in I.C. 20-29-2-4 and, in each school year beginning after June 30,
2014, each teacher as defined in I.C. 20-18-2-22. This plan may be amended as needed, subject to any required discussion with the teachers or the
teachers’ representative if there is one.
 
The plan approved by the Board shall include the following components:
 

A. performance evaluations for all certificated employees, as defined in I.C. 20-28-11.5-0.5, conducted at least annually;
 

B. objective measures of student achievement and growth to significantly inform the evaluation. The objective measures must include:
 

1. student assessment results from statewide assessments for certificated employees whose responsibilities include instruction in
subjects measured in statewide assessments only when such results would improve the particular certificated employee's performance
rating;
 

2. methods for assessing student growth for certificated employees who do not teach in areas measured by statewide assessments; and
 

3. student assessment results from locally developed assessments and other test measures for certificated employees whose
responsibilities may or may not include instruction in subjects and areas measured by statewide assessments;
 

C. rigorous measures of effectiveness, including observations and other performance indicators;
 

D. an annual designation of each certificated employee, as defined in I.C. 20- 28-11.5-0.5, in one (1) of the following rating categories:
 

1. highly effective
 

2. effective
 

3. improvement necessary
 

4. ineffective
 

E. an explanation of the evaluator’s recommendations for improvement, and the time in which improvement is expected;
 

F. a provision that a teacher who negatively affects student achievement and growth cannot receive a rating of highly effective or effective;
 

G. for annual performance evaluations for school years beginning after June 30, 2015, provide for a pre-evaluation planning session conducted
by the Superintendent or equivalent authority for the Corporation with the principals in the Corporation;
 

H. discussion of the evaluation between the evaluated employee and the evaluator.

 
In developing a performance evaluation model, the Corporation may consider the following:
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A. test scores of students (both formative and summative) [Note: Student assessment results from statewide assessments for certificated
employees whose responsibilities include instruction in subjects measured in statewide assessments may be used in the evaluation model only
when such results would improve the particular certificated employee's performance rating];
 

B. classroom presentation observations;
 

C. observation of student-teacher interactions;
 

D. knowledge of subject matter;
 

E. dedication and effectiveness of the teacher through time and effort on task;
 

F. contributions of teachers through group teacher interactivity in fulfilling the school improvement plan;
 

G. cooperation of the teacher with supervisors and peers;
 

H. extracurricular contributions of the teacher;
 

I. outside performance evaluations;
 

J. compliance with Corporation rules and procedures; and/or
 

K. other items considered important by the Corporation in developing each student to the student’s maximum intellectual potential and
performance.

 
The Corporation’s annual performance evaluation plan shall be in writing and shall be explained to the Board in a public meeting before the
evaluations are conducted. Prior to the plan being explained to the Board, the Superintendent shall discuss the plan with the teachers or the
teachers’ representative, if there is one. This discussion is not subject to the Open Door Law. The plan is not subject to bargaining; however,
discussion of the plan shall be held.
 
The Principal of each school in the Corporation shall report in the aggregate the results of staff performance evaluations for the school for the
previous year to the Superintendent and the Board at a public Board meeting held before August 15 of each year on the schedule determined by the
Board. Before presentation to the Board, the Superintendent shall discuss the report of completed evaluations with the teachers or the teachers’
representative, if there is one. This discussion is not subject to the Open Door Law. The report of completed evaluations is not subject to bargaining;
however, discussion of the report shall be held.
 
The Corporation annually shall provide the Indiana Department of Education with the disaggregated results of staff performance evaluations for all
schools in the Corporation before November 15 of each year.
 
© Neola 2015 2020

Legal I.C. 20-18-2-22

I.C. 20-28-11.5-0.5

I.C. 20-28-11.5-4

I.C. 20-28-11.5-9

I.C. 20-29-2-4
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àbacdeUfgehijU]kdkalabk

#
E2#)3#261#<%()*+#%4#261#$%-57#%4#0*6%%(#85/32113#0*6%%(#$%-57#2%#?-).2-).#-.#17/*-2)%.#-.7#m%5&#1.:)5%.?1.2#26-2#)3#4511#45%?#-((#4%5?3#%4#/.(-m4/(

6-5-33?1.2N#).*(/7).K#31n/-(#6-5-33?1.2o#86)3#*%??)2?1.2#-<<()13#2%#-((#0*6%%(#G%5<%5-2)%.#%<15-2)%.3N#<5%K5-?3N#-.7#-*2):)2)13oN#%**/55).K#).#261

G%5<%5-2)%.p3#1?<(%+?1.2#%<<%52/.)2)13N#<5%K5-?3N#-.7q%5#-*2):)2)13N#%5N#)4#).)2)-((+#%**/55).K#%44#G%5<%5-2)%.#K5%/.73#%5#%/23)71#261#G%5<%5-2)%.p3

1?<(%+?1.2#%<<%52/.)2)13N#<5%K5-?3N#-.7#-*2):)2)13N#-441*2).K#261#G%5<%5-2)%.#1.:)5%.?1.2#r6151).-4215#51415517#2%#*%((1*2):1(+#-3#s/.(-m4/(

6-5-33?1.2sto#86)3#*%??)2?1.2#-<<()13#2%#-((#0*6%%(#G%5<%5-2)%.#%<15-2)%.3N#1?<(%+?1.2#%<<%52/.)2)13N#<5%K5-?3N#-.7#-*2):)2)13o#@((#32/71.23N

-7?).)325-2%53N#21-*6153N#32-44N#-.7#-((#%2615#3*6%%(#<153%..1(#36-51#513<%.3)R)()2+#4%5#-:%)7).KN#7)3*%/5-K).KN#-.7#51<%52).K#-.+#4%5?#%4#/.(-m4/(

6-5-33?1.2#%**/55).K#).#261#G%5<%5-2)%.p3#1?<(%+?1.2#%<<%52/.)2)13N#<5%K5-?3N#-.7q%5#-*2):)2)13N#%5N#)4#).)2)-((+#%**/55).K#%44#G%5<%5-2)%.#K5%/.73#%5

%/23)71#261#G%5<%5-2)%.p3#1?<(%+?1.2#%<<%52/.)2)13N#<5%K5-?3N#-.7#-*2):)2)13N#-441*2).K#261#G%5<%5-2)%.#1.:)5%.?1.2o#86)3#<%()*+#-<<()13#2%#/.(-m4/(

*%.7/*2#%**/55).K#%.#3*6%%(#<5%<152+N#%5#-2#-.%2615#(%*-2)%.#)4#3/*6#*%.7/*2#-441*23#261#G%5<%5-2)%.#1.:)5%.?1.2#%**/53#7/5).K#-.#-*2):)2+#3<%.3%517

R+#261#$%-57o

#

861#$%-57#m)((#:)K%5%/3(+#1.4%5*1#)23#<5%6)R)2)%.#-K-).32#/.(-m4/(#7)3*5)?).-2%5+#6-5-33?1.2#r311#714).)2)%.#-R%:1tN#m6)*6#)3#R-317#%.#5-*1N#*%(%5N

.-2)%.-(#%5)K).N#31n#r).*(/7).K#25-.3K1.715#32-2/3N#31n/-(#%5)1.2-2)%.#-.7q%5#K1.715#)71.2)2+tN#51()K)%.N#7)3-R)()2+N#?)()2-5+#32-2/3N#-K1N#51()K)%.N

-.*1325+N#%5#K1.12)*#).4%5?-2)%.#r*%((1*2):1(+N#s'5%21*217#G(-3313st#26-2#-51#*(-3313#<5%21*217#R+#J1715-(#-.7q%5#02-21#*):)(#5)K623#(-m3#r6151).-4215

51415517#2%#-3#u'5%21*217#G(-3313u#s/.(-m4/(#6-5-33?1.2stN#-.7#1.*%/5-K13#26%31#m)26).#261#0*6%%(#G%5<%5-2)%.#*%??/.)2+#-3#m1((#-3#26)57#<-52)13

86)57#'-52)13#m6%#411(#-KK5)1:17#2%#311&#-33)32-.*1#2%#51*2)4+#3/*6#<5%R(1?3#%**/55).K#).#261#G%5<%5-2)%.v3#1?<(%+?1.2#%<<%52/.)2)13N#<5%K5-?3

-.7q%5#-*2):)2)13N#%5N#)4#).)2)-((+#%**/55).K#%44#G%5<%5-2)%.#K5%/.73#%5#%/23)71#261#G%5<%5-2)%.v3#1?<(%+?1.2#%<<%52/.)2)13N#<5%K5-?3#-.7#-*2):)2)13N

-441*2).K#261#G%5<%5-2)%.#1.:)5%.?1.2o#

#

@((#G%5<%5-2)%.#1?<(%+113N#).*(/7).K#-7?).)325-2%53N#<5%4133)%.-(#32-44#-.7#3/<<%52#32-44N#36-((#51<%52#-.+#).*)71.2#%4#-((1K17#/.(-m4/(#6-5-33?1.2

r311#714).)2)%.#-R%:1t#%**/55).K#).#261#G%5<%5-2)%.v3#1?<(%+?1.2#%<<%52/.)2)13N#<5%K5-?3#-.7q%5#-*2):)2)13N#%5N#)4#).)2)-((+#%**/55).K#%44#G%5<%5-2)%.

K5%/.73#%5#%/23)71#261#G%5<%5-2)%.v3#1?<(%+?1.2#%<<%52/.)2)13N#<5%K5-?3#-.7#-*2):)2)13N#-441*2).K#261#G%5<%5-2)%.#1.:)5%.?1.2#26-2#261#1?<(%+11

%R315:13#%5#m6)*6#)3#51<%5217#2%#261#1?<(%+11o#

#
861#$%-57#m)((#).:132)K-21#-((#-((1K-2)%.3#%4#/.(-m4/(#6-5-33?1.2#r311#714).)2)%.#).#4)532#<-5-K5-<6t#%**/55).K#).#261#G%5<%5-2)%.v3#1?<(%+?1.2

%<<%52/.)2)13N#<5%K5-?3#-.7q%5#-*2):)2)13N#%5N#)4#).)2)-((+#%**/55).K#%44#G%5<%5-2)%.#K5%/.73#%5#%/23)71#261#G%5<%5-2)%.v3#1?<(%+?1.2#%<<%52/.)2)13N

<5%K5-?3#-.7#-*2):)2)13N#-441*2).K#261#G%5<%5-2)%.#1.:)5%.?1.2#-.7N#).#26%31#*-313#m6151#/.(-m4/(#6-5-33?1.2#)3#3/R32-.2)-217N#261#$%-57#m)((#2-&1

)??17)-21#321<3#2%#1.7#261#6-5-33?1.2N#<51:1.2#)23#51*/551.*1N#51%**/551.*1N#-.7#51?17+#)23#1441*23o#

#
E.7):)7/-(3#m6%#-51#4%/.7#2%#6-:1#1.K-K17#).#/.(-m4/(#6-5-33?1.2#r311#714).)2)%.#).#4)532#<-5-K5-<6t#%**/55).K#).#261#G%5<%5-2)%.v3#1?<(%+?1.2

%<<%52/.)2)13N#<5%K5-?3#-.7q%5#-*2):)2)13N#%5N#)4#).)2)-((+#%**/55).K#%44#G%5<%5-2)%.#K5%/.73#%5#%/23)71#261#G%5<%5-2)%.v3#1?<(%+?1.2#%<<%52/.)2)13N

<5%K5-?3#-.7#-*2):)2)13N#-441*2).K#261#G%5<%5-2)%.#1.:)5%.?1.2#m)((#R1#3/Rw1*2#2%#-<<5%<5)-21#7)3*)<().-5+#-*2)%.N#/<#2%#-.7#).*(/7).K#215?).-2)%.#%4

1?<(%+?1.2#%5#1n</(3)%.#45%?#3*6%%(o#

J/52615?%51N#G%5<%5-2)%.#1?<(%+113#m6%#4-)(#2%#51<%52#-.+#).*)71.2#%4#-((1K17#/.(-m4/(#6-5-33?1.2#r311#714).)2)%.#).#4)532#<-5-K5-<6t#%**/55).K#).#261

G%5<%5-2)%.v3#1?<(%+?1.2#%<<%52/.)2)13N#<5%K5-?3#-.7q%5#-*2):)2)13N#%5N#)4#).)2)-((+#%**/55).K#%44#G%5<%5-2)%.#K5%/.73#%5#%/23)71#261#G%5<%5-2)%.v3

1?<(%+?1.2#%<<%52/.)2)13N#<5%K5-?3#-.7#-*2):)2)13N#-441*2).K#261#G%5<%5-2)%.#1.:)5%.?1.2#26-2#261#1?<(%+11#%R315:13#%5#m6)*6#)3#51<%5217#2%#261

1?<(%+11#-(3%#-51#3/Rw1*2#2%#-<<5%<5)-21#7)3*)<().-5+#-*2)%.N#/<#2%#-.7#).*(/7).K#215?).-2)%.#%4#1?<(%+?1.2o

#
xUy#861#G%5<%5-2)%.#m)((#%4415#*%/.31().K#315:)*13#2%#-.+#<153%.#4%/.7#2%#6-:1#R11.#3/Rw1*217#2%#/.(-m4/(#6-5-33?1.2N#-.7N#m6151#-<<5%<5)-21N#261

<153%.r3t#m6%#*%??)2217#261#/.(-m4/(#6-5-33?1.2o

J%5#</5<%313#%4#26)3#<%()*+N#sG%5<%5-2)%.#*%??/.)2+s#?1-.3#32/71.23N#-7?).)325-2%53N#21-*6153N#-.7#32-44N#-3#m1((#-3#$%-57#?1?R153N#-K1.23N

:%(/.21153N#*%.25-*2%53N#%5#%2615#<153%.3#3/Rw1*2#2%#261#*%.25%(#-.7#3/<15:)3)%.#%4#261#$%-57o

J%5#</5<%313#%4#26)3#<%()*+N#s26)57#<-52)13s#).*(/71N#R/2#-51#.%2#()?)217#2%N#K/1323#-.7q%5#:)3)2%53#%.#G%5<%5-2)%.#<5%<152+#r1oKoN#:)3)2).K#3<1-&153N

<-52)*)<-.23#%.#%<<%3).K#-26(12)*#21-?3N#<-51.23tN#:1.7%53#7%).K#R/3).133#m)26N#%5#311&).K#2%#7%#R/3).133#m)26N#261#$%-57N#-.7#%2615#).7):)7/-(3#m6%

*%?1#).#*%.2-*2#m)26#?1?R153#%4#261#G%5<%5-2)%.#*%??/.)2+#-2#3*6%%(;51(-217#1:1.23q-*2):)2)13#rm612615#%.#%5#%44#G%5<%5-2)%.#<5%<152+to



��������� ���	
���
����

����
���������	

��
�����������
�����	
��
���	���������� !����" ����

#$%&'()*+,-$*+./(+0($%&(1.$*23-'-//4&.$(5+,*67(8

8
9:;8<=>?=>@AB=C8@DE=8FBDD8A@G;8BHH;IB@A;8EA;?E8A=8BH?=E;8IBEJB?DBC@>K8@JAB=C8=C8BCIBLBIM@DE8;CN@NBCN8BC8@CK8=O8A:;8O=DD=FBCN8?>=:BPBA;I8@JAEQ

8

RS8T;A@DB@ABCN8@N@BCEA8@8?;>E=C8F:=8:@E8H@I;8@8>;?=>A8=>8OBD;I8@8J=H?D@BCA8@DD;NBCN8MCD@FOMD8:@>@EEH;CA8=>8F:=8:@E8?@>ABJB?@A;I8@E8@8FBAC;EE8BC

@8:@>@EEH;CA8BCL;EABN@AB=CS8
8

US8VBDBCN8@8H@DBJB=ME8=>8GC=FBCNDK8O@DE;8>;?=>A8=>8J=H?D@BCA8=O8MCD@FOMD8:@>@EEH;CAS88
8

<S8WBE>;N@>IBCNX8O@BDBCN8A=8BCL;EABN@A;8@I;YM@A;DKX8=>8I;D@KBCN8BCL;EABN@AB=C8=O8@DD;N@AB=CE8=O8MCD@FOMD8:@>@EEH;CAX8F:;C8>;E?=CEBPBDBAK8O=>
>;?=>ABCN8@CIZ=>8BCL;EABN@ABCN8MCD@FOMD8:@>@EEH;CA8J:@>N;E8J=H?>BE;E8?@>A8=O8=C;[E8EM?;>LBE=>K8IMAB;ES

8

\+$*6&

]=ABJ;8=O8A:;8U=@>I[E8?=DBJK8=C8@CAB̂:@>@EEH;CA8>;D@A;I8A=8;H?D=KH;CA8?>@JABJ;E8@CI8A:;8BI;CABAK8=O8A:;8<=>?=>@AB=C[E8<=H?DB@CJ;8_OOBJ;>E8FBDD8P;

?=EA;I8A:>=MN:=MA8A:;8<=>?=>@AB=C8@CI8?MPDBE:;I8BC8@CK8<=>?=>@AB=C8EA@A;H;CA8>;N@>IBCN8A:;8@L@BD@PBDBAK8=O8;H?D=KH;CAX8EA@OO8:@CIP==GEX8@CI

N;C;>@D8BCO=>H@AB=C8?MPDBJ@AB=CE8=O8A:;8<=>?=>@AB=C8@E8>;YMB>;I8PK8V;I;>@D8@CI8̀A@A;8D@F8@CI8A:BE8?=DBJKS

8
a&0*.*$*+./

8
b=>IE8ME;I8BC8A:BE8?=DBJK8E:@DD8:@L;8A:=E;8H;@CBCNE8I;OBC;I8:;>;BCc8F=>IE8C=A8I;OBC;I8:;>;BC8E:@DD8P;8J=CEA>M;I8@JJ=>IBCN8A=8A:;B>8?D@BC8@CI8=>IBC@>K

H;@CBCNES

8
d+4e,-*.-.$8BE8A:;8BCIBLBIM@D8F:=8@DD;N;E8=>8BE8@DD;N;I8A=8:@L;8P;;C8EMPf;JA;I8A=8MCD@FOMD8:@>@EEH;CAX8>;N@>ID;EE8=O8F:;A:;>8A:;8?;>E=C8OBD;E8@

O=>H@D8J=H?D@BCA8=>8BE8?M>EMBCN8@C8BCO=>H@D8>;E=DMAB=C8A=8A:;8@DD;N;I8:@>@EEH;CAS

8

g&/e+.h&.$8BE8A:;8BCIBLBIM@D8F:=8BE8@DD;N;I8A=8:@L;8;CN@N;I8BC8MCD@FOMD8:@>@EEH;CAX8>;N@>ID;EE8=O8F:;A:;>8A:;8<=H?D@BC@CA8OBD;E8@8O=>H@D

J=H?D@BCA8=>8BE8E;;GBCN8@C8BCO=>H@D8>;E=DMAB=C8A=8A:;8@DD;N;I8:@>@EEH;CAS

8

d+'e+'-$*+.(6+44i.*$78H;@CE8EAMI;CAEX8<=>?=>@AB=C8;H?D=K;;E8jBS;SX8@IHBCBEA>@A=>E8@CI8?>=O;EEB=C@D8@CI8EM??=>A8EA@OOkX8@CI8U=@>I8H;HP;>EX

@N;CAEX8L=DMCA;;>EX8J=CA>@JA=>EX8=>8=A:;>8?;>E=CE8EMPf;JA8A=8A:;8J=CA>=D8@CI8EM?;>LBEB=C8=O8A:;8U=@>IS

8
l%*'h(5-'$*&/8BCJDMI;8PMA8@>;8C=A8DBHBA;I8A=8NM;EAE8@CIZ=>8LBEBA=>E8=C8<=>?=>@AB=C8?>=?;>AK8j;SNSX8LBEBABCN8E?;@G;>EX8?@>ABJB?@CAE8=C8=??=EBCN8@A:D;ABJ

A;@HEX8?@>;CAEkX8L;CI=>E8I=BCN8PMEBC;EE8FBA:8=>8E;;GBCN8A=8I=8PMEBC;EE8FBA:8A:;8U=@>IX8@CI8=A:;>8BCIBLBIM@DE8F:=8J=H;8BC8J=CA@JA8FBA:8H;HP;>E8=O

A:;8<=>?=>@AB=C8J=HHMCBAK8@A8EJ:==D̂>;D@A;I8;L;CAEZ@JABLBAB;E8jF:;A:;>8=C8=>8=OO8<=>?=>@AB=C8?>=?;>AKkS

8
a-7m/nQ8oCD;EE8;p?>;EEDK8EA@A;I8=A:;>FBE;X8A:;8A;>H8qI@Kr8=>8qI@KEr8@E8ME;I8BC8A:BE8?=DBJK8H;@CE8PMEBC;EE8I@KjEk8jBS;SX8@8I@KjEk8A:@A8A:;8<=>?=>@AB=C

=OOBJ;8BE8=?;C8O=>8C=>H@D8=?;>@ABCN8:=M>EX8s=CI@K8t8V>BI@KX8;pJDMIBCN8̀A@A;̂>;J=NCBu;I8:=DBI@KEkS

8
#$%&'()*+,-$*+./(+0($%&(1.$*23-'-//4&.$(5+,*67

9:;8<=>?=>@AB=C8@DE=8FBDD8A@G;8BHH;IB@A;8EA;?E8A=8BH?=E;8IBEJB?DBC@>K8@JAB=C8=C8BCIBLBIM@DE8;CN@NBCN8BC8@CK8=O8A:;8O=DD=FBCN8?>=:BPBA;I8@JAEQ

RS8T;A@DB@ABCN8@N@BCEA8@8?;>E=C8F:=8:@E8H@I;8@8>;?=>A8=>8OBD;I8@8J=H?D@BCA8@DD;NBCN8MCD@FOMD8:@>@EEH;CA8jE;;8I;OBCBAB=C8BC8OB>EA8?@>@N>@?:k8=>
F:=8:@E8?@>ABJB?@A;I8@E8@8FBAC;EE8BC8@8:@>@EEH;CA8BCL;EABN@AB=CS

US8VBDBCN8@8H@DBJB=ME8=>8GC=FBCNDK8O@DE;8>;?=>A8=>8J=H?D@BCA8=O8MCD@FOMD8:@>@EEH;CA8jE;;8I;OBCBAB=C8BC8OB>EA8?@>@N>@?:kS

<S8WBE>;N@>IBCNX8O@BDBCN8A=8BCL;EABN@A;8@I;YM@A;DKX8=>8I;D@KBCN8BCL;EABN@AB=C8=O8@DD;N@AB=CE8=O8MCD@FOMD8:@>@EEH;CA8jE;;8I;OBCBAB=C8BC8OB>EA

?@>@N>@?:kX8F:;C8>;E?=CEBPBDBAK8O=>8>;?=>ABCN8@CIZ=>8BCL;EABN@ABCN8MCD@FOMD8:@>@EEH;CA8J:@>N;E8J=H?>BE;E8?@>A8=O8=C;[E8EM?;>LBE=>K8IMAB;ES

a&0*.*$*+./

vi,,7*.w

UMDDKBCN8>BE;E8A=8A:;8D;L;D8=O8MCD@FOMD8:@>@EEH;CA8jE;;8I;OBCBAB=C8BC8OB>EA8?@>@N>@?:k8F:;C8=C;8jxk8=>8H=>;8?;>E=CE8EKEA;H@ABJ@DDK8@CI8J:>=CBJ@DDK

BCODBJA8?:KEBJ@D8:M>A8=>8?EKJ:=D=NBJ@D8IBEA>;EE8=C8=C;8jxk8=>8H=>;8EAMI;CAE8FBA:8A:;8BCA;CA8A=8:@>@EEX8>BIBJMD;X8:MHBDB@A;X8BCABHBI@A;8=>8:@>H8A:@AZA:=E;

EAMI;CAjEkX8@CI8A:@A8PMDDKBCN8BE8P@E;I8M?=C8E;pX8>@J;X8J=D=>X8C@AB=C@D8=>BNBCX8>;DBNB=CX8=>8IBE@PBDBAKX8A:@A8BEX8J:@>@JA;>BEABJE8A:@A8@>;8?>=A;JA;I8PK8V;I;>@D

JBLBD8>BN:AE8D@FES88yA8BE8I;OBC;I8@E8@CK8MCF@CA;I8@CI8>;?;@A;I8F>BAA;CX8L;>P@DX8=>8?:KEBJ@D8P;:@LB=>X8BCJDMIBCN8@CK8A:>;@A;CBCNX8BCEMDABCNX8=>

I;:MH@CBuBCN8N;EAM>;X8PK8@C8@IMDA8=>8EAMI;CAX8A:@A8BE8E;L;>;8=>8?;>L@EBL;8;C=MN:8A=8J>;@A;8@C8BCABHBI@ABCNX8:=EABD;X8=>8=OO;CEBL;8;IMJ@AB=C@D

;CLB>=CH;CAc8J@ME;8IBEJ=HO=>A8=>8:MHBDB@AB=Cc8=>8MC>;@E=C@PDK8BCA;>O;>;8FBA:8A:;8BCIBLBIM@DzE8EJ:==D8?;>O=>H@CJ;8=>8?@>ABJB?@AB=Cc8@CI8H@K8BCL=DL;Q

RS8A;@EBCNc

US8A:>;@AEc
<S8BCABHBI@AB=Cc
WS8EA@DGBCNc
{S8JKP;>EA@DGBCNc

VS8JKP;>PMDDKBCNc
|S8?:KEBJ@D8LB=D;CJ;c

}S8E;pM@D8LB=D;CJ;c
yS8A:;OAc

~S8E;pM@DX8>;DBNB=MEX8=>8>@JB@D8:@>@EEH;CAc

�S8?MPDBJ8:MHBDB@AB=Cc8=>
�S8I;EA>MJAB=C8=O8?>=?;>AKS

yC8A:;8PMDDKBCN8J=CA;pAX8q:@>@EEH;CAr8H;@CE8@CK8A:>;@A;CBCNX8BCEMDABCNX8=>8I;:MH@CBuBCN8N;EAM>;X8ME;8=O8I@A@8=>8J=H?MA;>8E=OAF@>;X8=>8F>BAA;CX

L;>P@D8=>8?:KEBJ@D8J=CIMJA8IB>;JA;I8@N@BCEA8@8EAMI;CA8A:@AQ



��������� ���	
���
����

����
���������	

��
�����������
�����	
��
���	���������� !����" ����

#$%&'()*+%(%+,-.*/,%0/%1*(+2/(3'*%4*(1%24%5(16%,2%50+75*1%&*1+2/%21%.(6(8*%,2%50+75*1%&12&*1,9:

;$%5(+%,5*%*44*),%24%+-3+,(/,0(''9%0/,*14*10/8%<0,5%(%+,-.*/,=+%*.-)(,02/('%&*14216(/)*>%2&&21,-/0,0*+>%21%3*/*40,+:%21
?$%5(+%,5*%*44*),%24%+-3+,(/,0(''9%.0+1-&,0/8%,5*%21.*1'9%2&*1(,02/%24%(%+)522'$

@ABCDEFGDHDIIJAKL

%

M-1+-(/,%,2%N21%&-1&2+*+%24%,50+%&2'0)9%(/.%)2/+0+,*/,%<0,5%%O0,'*%PQQ%24%,5*%?0R0'%S085,+%#),%24%TUVW>%(/.%O0,'*%QX%24%,5*%Y.-)(,02/%#6*/.6*/,+%24

TUZ[>%\+*]-('%5(1(++6*/,\%0+%.*40/*.%(+̂

%
_/<*')26*%+*]-('%(.R(/)*+>%1*̀-*+,+%421%+*]-('%4(R21+>%(/.%2,5*1%R*13('%21%&59+0)('%)2/.-),%24%(%+*]-('%/(,-1*>%<5*/̂

%

#$%a-360++02/%,2%+-)5%)2/.-),%0+%6(.*%*0,5*1%06&'0)0,'9%21%*]&'0)0,'9%(%,*16%21%)2/.0,02/%24%(/%0/.0R0.-('b+%*6&'296*/,>%21%+,(,-+%0/%(%)'(++>
*.-)(,02/('%&1281(6>%21%(),0R0,9$%

%

;$%a-360++02/%21%1*c*),02/%24%+-)5%)2/.-),%39%(/%0/.0R0.-('%0+%-+*.%(+%,5*%3(+0+%421%*6&'296*/,%21%*.-)(,02/('%.*)0+02/+%(44*),0/8%+-)5
0/.0R0.-('$%

%

?$%a-)5%)2/.-),%5(+%,5*%&-1&2+*%21%*44*),%24%0/,*14*10/8%<0,5%,5*%0/.0R0.-('b+%<21d%21%*.-)(,02/('%&*14216(/)*:%21%24%)1*(,0/8%(/%0/,060.(,0/8>
52+,0'*>%21%244*/+0R*%<21d0/8>%(/.721%'*(1/0/8%*/R012/6*/,:%21%24%0/,*14*10/8%<0,5%2/*b+%(30'0,9%,2%&(1,0)0&(,*%0/%21%3*/*40,%4126%(%)'(++%21%(/

*.-)(,02/('%&1281(6%21%(),0R0,9$

%
a*]-('%5(1(++6*/,%6(9%0/R2'R*%,5*%3*5(R021%24%(%&*1+2/%24%*0,5*1%(/9%8*/.*1%(8(0/+,%(%&*1+2/%24%,5*%+(6*%21%2&&2+0,*%(/2,5*1%8*/.*1$

%

a*]-('%e(1(++6*/,%)2R*1*.%39%M2'0)97#f%[[VV%g%h2/.0+)1060/(,02/%2/%,5*%;(+0+%24%a*]%0/%Y.-)(,02/%M1281(6+%21%#),0R0,0*+>%0$*$>%+*]-('%5(1(++6*/,

&125030,*.%39%O0,'*%QX>%0+%/2,%0/)'-.*.%0/%,50+%&2'0)9$%#''*8(,02/+%24%+-)5%)2/.-),%+5(''%3*%(..1*++*.%+2'*'9%39%M2'0)9%[[VV7#f%[[VV%g%h2/.0+)1060/(,02/

2/%,5*%;(+0+%24%a*]%0/%Y.-)(,02/%M1281(6+%21%#),0R0,0*+$

%

M125030,*.%(),+%,5(,%)2/+,0,-,*%+*]-('%5(1(++6*/,%-/.*1%,50+%&2'0)9%6(9%,(d*%(%R(10*,9%24%4216+$%%Y](6&'*+%24%,5*%d0/.+%24%)2/.-),%,5(,%6(9

)2/+,0,-,*%+*]-('%5(1(++6*/,%0/)'-.*>%3-,%(1*%/2,%'060,*.%,2̂

%

#$%-/<*')26*%_/<*')26*%+*]-('%&12&2+0,02/+>%0/R0,(,02/+>%+2'0)0,(,02/+>%(/.%4'01,(,02/+:%
%

;$%+*]-('%R02'*/)*>%0/)'-.0/8%_/<(/,*.%&59+0)('%(/.721%+*]-('%(++(-',%)2/,(),:%

%

?$%,51*(,+%O51*(,+%21%0/+0/-(,02/+%,5(,%(%&*1+2/b+%*6&'296*/,>%<(8*+>%()(.*60)%81(.*>%&1262,02/>%)'(++1226%<21d%21%(++08/6*/,+>%()(.*60)
+,(,-+>%&(1,0)0&(,02/%0/%(,5'*,0)+%21%*],1(g)-110)-'(1%&1281(6+%21%*R*/,+>%21%2,5*1%)2/.0,02/+%24%*6&'296*/,%21%*.-)(,02/%6(9%3*%(.R*1+*'9

(44*),*.%39%/2,%+-360,,0/8%,2%+*]-('%(.R(/)*+:%

%
i$%-/<*')26*%_/<*')26*%R*13('%*]&1*++02/+>%24%(%+*]-('%/(,-1*>%0/)'-.0/8%81(&50)%+*]-('%)266*/,(10*+%(32-,%(%&*1+2/b+%32.9>%.1*++>

(&&*(1(/)*>%21%+*]-('%(),0R0,0*+:%,5*%-/<*')26*%-+*%24%+*]-(''9%.*81(.0/8%'(/8-(8*>%&124(/0,9>%c2d*+%21%0//-*/.2*+:%j]Fk%-/<*')26*

+-88*+,0R*%21%0/+-',0/8%+2-/.+%21%<50+,'*+:%j]Fk%23+)*/*%,*'*&52/*%)(''+:%

%
Y$%+*]-(''9%a*]-(''9%+-88*+,0R*%23c*),+>%&0),-1*+>%81(440,0>%R0.*2+>%&2+,*1+R0.*2,(&*+>%(-.02%1*)21.0/8+%21%'0,*1(,-1*>%&'()*.%0/%,5*%<21d%21

*.-)(,02/('%*/R012/6*/,>%<50)5%,5(,%1*(+2/(3'9%6(9%*63(11(++%21%244*/.%0/.0R0.-('+:%
%

N$%-/<*')26*%_/<*')26*%(/.%0/(&&12&10(,*%,2-)50/8>%&(,,0/8>%21%&0/)50/8:%j]Fk%23+)*/*%8*+,-1*+:%

%

f$%#+d0/8%21%,*''0/8%(32-,%+*]-('%4(/,(+0*+>%+*]-('%&1*4*1*/)*+>%21%+*]-('%(),0R0,0*+:%

%

e$%a&*)-'(,02/%(32-,%(%&*1+2/b+%+*]-('%(),0R0,0*+%21%+*]-('%50+,219%21%1*6(1d+%(32-,%2/*b+%2</%+*]-('%(),0R0,0*+%21%+*]-('%50+,219:%
%

Q$%f0R0/8%-/<*')26*%&*1+2/('%804,+>%+-)5%(+%'0/8*10*>%,5(,%+-88*+,%,5*%.*+01*%421%(%126(/,0)%1*'(,02/+50&:%
%

l$%m**10/8%21%+,(10/8%(,%+26*2/*%0/%(%+*]-('%<(9>%+-)5%(+%+,(10/8%(,%(%&*1+2/b+%31*(+,+>%3-,,2)d+>%21%8120/:%

%

n$%(%#%&(,,*1/%24%)2/.-),>%<50)5%)(/%3*%+-3,'*%0/%/(,-1*>%,5(,%5(+%+*]-('%2R*1,2/*+%(/.%0+%0/,*/.*.%,2%)1*(,*%21%5(+%,5*%*44*),%24%)1*(,0/8

.0+)26421,%(/.721%5-60'0(,02/%,2%(/2,5*1:%
1*6(1d+%+&*)-'(,0/8%(32-,%(%&*1+2/b+%+*]-('%(),0R0,0*+%21%+*]-('%50+,219>%21%1*6(1d+%(32-,%2/*b+%2</%+*]-('%(),0R0,0*+%21%+*]-('%50+,219:%

%
m$%0/%Q/%,5*%)2/,*],%24%*6&'29**+>%)2/+*/+-('%+*]-('%1*'(,02/+50&+%<5*1*%+-)5%1*'(,02/+50&%'*(.+%,2%4(R210,0+6%24%(%+-321.0/(,*%*6&'29**%<0,5

<526%,5*%+-&*1021%0+%+*]-(''9%0/R2'R*.%(/.%<5*1*%+-)5%4(R210,0+6%(.R*1+*'9%(44*),+%2,5*1%*6&'29**+%21%2,5*1<0+*%)1*(,*+%(%52+,0'*%<21d

*/R012/6*/,:0/(&&12&10(,*%32-/.(19%0/R(+02/+%39%(%?21&21(,02/%*6&'29**%21%2,5*1%(.-',%6*63*1%24%,5*%?21&21(,02/%)266-/0,9%0/,2%(

+,-.*/,b+%&*1+2/('%+&()*%(/.%&*1+2/('%'04*:%

%
o$%R*13('>%P*13('>%/2/R*13('%21%&59+0)('%(881*++02/>%0/,060.(,02/>%21%52+,0'0,9%3(+*.%2/%+*]%21%+*]g+,*1*2,9&0/8%,5(,%.2*+%/2,%0/R2'R*%)2/.-),%24%(

+*]-('%/(,-1*$

%

h2,%(''%3*5(R021%<0,5%+*]-('%)2//2,(,02/+%)2/+,0,-,*+%-/'(<4-'%+*]-('%5(1(++6*/,$%a*]g3(+*.%21%8*/.*1g3(+*.%)2/.-),%6-+,%3*%+-440)0*/,'9%+*R*1*>

&*1R(+0R*>%(/.%&*1+0+,*/,%+-)5%,5(,%0,%(.R*1+*'9%(44*),+>%'060,+>%21%.*/0*+%(/%0/.0R0.-('b+%*6&'296*/,%21%*.-)(,02/%21%)1*(,*+%(%52+,0'*%21%(3-+0R*

*6&'296*/,%21%*.-)(,02/('%*/R012/6*/,$
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$

%&'()$$*+,-./$0123-0456+/.4712897:8$;749$84-3+248$<=$.$>16:16.4712$+?:/1=++$16$.2=$149+6$.3-/4$?+?<+6$1@$49+$>16:16.4712$01??-274=$78

:6197<74+3A$.23$.2=$4+.09+6A$.3?727846.416A$01.09$16$149+6$80911/$.-491674=A$16$84.@@$?+?<+6$;91$+2B.B+8$72$0+64.72$8+,-./$0123-04$;749$.$84-3+24

?.=$<+$37807:/72+3$-:$41$.23$720/-372B$4+6?72.4712$.23$./81$?.=$<+$B-7/4=$1@$49+$067?72./$09.6B+$1@$C8+,-./$<.44+6=C$.8$8+4$@1649$72$DE>E$FGHIJHIHKE$$D2

49+$0.8+$1@$.$097/3$-23+6$@1-64++2$LMIN$=+.68$1@$.B+A$49+$:+6812$./81$?.=$<+$B-7/4=$1@$C097/3$?1/+8472BC$-23+6$DE>E$FGHIJHIHFE$$D2$49+$0.8+$1@$.$097/3

<+4;++2$49+$.B+8$1@$@1-64++2$LMIN$.23$87,4++2$LMONA$49+$:+6812$./81$?.=$<+$B-7/4=$1@$C8+,-./$?780123-04$;749$.$?7216C$-23+6$DE>E$FGHIJHIHPE$$Q9+

788-+$1@$0128+24$78$766+/+R.24$72$6+B.63$41$49+$/.44+6$4;1$LJN$067?72./$09.6B+8E$$S2=$+?:/1=++$.00-8+3$1@$8+,-./$6+/.47128$;749$.$84-3+24$TUV$?.=$TUV

;7//$WXYZU[\]Ŷ ^\X_\_̀$<+$:/.0+3$12$/+.R+$-247/$80911/$.3?727846.47R+$:610++372B8$.6+$01?:/+4+3E$$a61R+2$8+,-./$6+/.4712897:8$;749$.$84-3+24

6+B.63/+88$1@$49+$.B+$1@$49+$84-3+24$;7//$72747.4+$49+$4+6?72.4712$:610+88$@16$49+$+?:/1=++E

bc]\deYfY[Ugc[chĥ \XZ

$

a6197<74+3$6.07./$9.6.88?+24$100-68$;9+2$-2;+/01?+$:9=870./A$R+6<./A$16$212R+6<./$0123-04$78$<.8+3$-:12$.2$7237R73-./i8$6.0+$16$01/16$.23$;9+2$49+

0123-04$9.8$49+$:-6:18+$16$+@@+04$1@j$724+6@+672B$;749$49+$7237R73-./i8$;16k$16$+3-0.4712./$:+6@16?.20+l$1@$06+.472B$.2$7247?73.472BA$91847/+A$16

1@@+287R+$;16k72B$A$.23516$/+.6272B$+2R7612?+24l$16$1@$724+6@+672B$;749$12+i8$.<7/74=$41$:.64707:.4+$72$16$<+2+@74$@61?$.$0/.88$16$.2$+3-0.4712./$:61B6.?

16$.047R74=E$$*-09$9.6.88?+24$?.=$720/-3+$<-4$78$214$/7?74+3$41$100-6$;9+6+$0123-04$78$376+04+3$.4$49+$09.6.04+6784708$1@$.$:+6812i8$6.0+$16$01/16A$8-09

.8$6.07./$8/-68A$270k2.?+8$7?:/=72B$84+6+14=:+8A$+:749+48A$.23516$2+B.47R+$6+@+6+20+8$6+/.47R+$41$6+B.6372B$6.07./$0-841?8E

$
b\fmnmYohUTe[\\_VUgc[chĥ \XZ

$
a6197<74+3$6+/7B71-8$9.6.88?+24$100-68$;9+2$-2;+/01?+$:9=870./A$R+6<./A$16$212R+6<./$0123-04$78$<.8+3$-:12$.2$7237R73-./i8$6+/7B712$16$06++3$.23

;9+2$49+$0123-04$9.8$49+$:-6:18+$16$+@@+04$1@j$724+6@+672B$;749$49+$7237R73-./i8$;16k$16$+3-0.4712./$:+6@16?.20+l$1@$06+.472B$.2$7247?73.472BA$91847/+A

16$1@@+287R+$;16k72B$.23516$/+.6272B$+2R7612?+24l$16$1@$724+6@+672B$;749$12+i8$.<7/74=$41$:.64707:.4+$72$16$<+2+@74$@61?$.$0/.88$16$.2$+3-0.4712./

:61B6.?$16$.047R74=E$*-09$9.6.88?+24$?.=$720/-3+$<-4$78$214$/7?74+3$41$100-6$;9+6+$0123-04$78$376+04+3$.4$49+$09.6.04+6784708$1@$.$:+6812i8$6+/7B71-8

46.374712A$0/14972BA$16$8-62.?+8A$.23516$72R1/R72B$72R1/R+8$6+/7B71-8$8/-68E

$

%cZmYXcfU&[mnmXdpX]\hZ[qUgc[chĥ \XZ

$
a6197<74+3$2.4712./$167B725.20+846=$9.6.88?+24$100-68$;9+2$-2;+/01?+$:9=870./A$R+6<./A$16$212R+6<./$0123-04$78$<.8+3$-:12$.2$7237R73-./i8$2.4712./

167B72$16$.20+846=$.23$;9+2$49+$0123-04$9.8$49+$:-6:18+$16$+@@+04$1@j$724+6@+672B$;749$49+$7237R73-./i8$;16k$16$+3-0.4712./$:+6@16?.20+l$1@$06+.472B

.2$7247?73.472BA$91847/+A$16$1@@+287R+$;16k72B$.23516$/+.6272B$+2R7612?+24l$16$1@$724+6@+672B$;749$12+i8$.<7/74=$41$:.64707:.4+$72$16$<+2+@74$@61?$.$0/.88

16$.2$+3-0.4712./$:61B6.?$16$.047R74=E$$*-09$9.6.88?+24$?.=$720/-3+$<-4$78$214$/7?74+3$41$100-6$;9+6+$0123-04$78$376+04+3$.4$49+$09.6.04+6784708$1@$.

:+6812i8$2.4712./$167B72$16$.20+846=A$8-09$.8$2+B.47R+$01??+248$6+B.6372B$0-841?8A$?.22+6$1@$8:+.k72BA$/.2B-.B+A$8-62.?+8A$16$+49270$8/-68E

$

rmhcsmfmZqUgc[chĥ \XZ

$

a6197<74+3$378.<7/74=$9.6.88?+24$100-68$;9+2$-2;+/01?+$:9=870./A$R+6<./A$16$212R+6<./$0123-04$78$<.8+3$-:12$.2$7237R73-./i8$378.<7/74=$.23$;9+2$49+

0123-04$9.8$49+$:-6:18+$16$+@@+04$1@j$724+6@+672B$;749$49+$7237R73-./i8$;16k$16$+3-0.4712./$:+6@16?.20+l$1@$06+.472B$.2$7247?73.472BA$91847/+A$16

1@@+287R+$;16k72B$.23516$/+.6272B$+2R7612?+24l$16$1@$724+6@+672B$;749$12+i8$.<7/74=$41$:.64707:.4+$72$16$<+2+@74$@61?$.$0/.88$16$.2$+3-0.4712./$:61B6.?

16$.047R74=E$$*-09$9.6.88?+24$?.=$720/-3+$<-4$78$214$/7?74+3$41$100-6$;9+2$0123-04$78$376+04+3$.4$49+$09.6.04+6784708$1@$.$:+6812i8$378.</72B$012374712A

378.<7/74=A$8-09$.8$2+B.47R+$01??+248$.<1-4$8:++09$:.44+628A$?1R+?+24A$:9=870./$7?:.76?+248$16$3+@+0485.::+.6.20+8A$16$49+$/7k+E$$*-09

9.6.88?+24$./81$@-649+6$?.=$720/-3+$<-4$78$214$/7?74+3$41$100-6$;9+6+$0123-04$78$376+04+3$.4$16$:+64.7272B$:+64.728$41$.$:+6812i8$B+2+470$72@16?.4712E

$
eY[tY[cZmYXUeŶ tfmcX]\U&uum]\[h

$

Q9+$@1//1;72B$7237R73-./8$8+6R+$.8$49+$>16:16.4712i8$>1?:/7.20+$v@@70+68$L./81$k21;2$.8$CS247Hw.6.88?+24$>1?:/7.20+$v@@70+6L8NCN$L9+6+72.@4+6

6+@+66+3$41$.8$49+$C>v8CNE

$
xySzQD{|${vQ}j${+1/.$8-BB+848$49+$~1.63$.::1724$<149$.$?./+$.23$.$@+?./+$>v$72$163+6$41$:61R73+$>1?:/.72.248$;749$49+$1:4712$41$6+:164$49+76

0120+628$41$.2$7237R73-./$1@$49+$B+23+6$;749$;9709$49+=$@++/$?184$01?@164.</+E$Q9+$>v8$./81$?.=$8+6R+$.8$49+$>16:16.4712i8$*+04712$G�I$>1?:/7.20+

v@@70+6L8N5SxS$>116372.416L8N$.23516$Q74/+$D�$>116372.416L8NE$S3374712.//=A$<=$.::172472B$4;1$LJN$>v8A$49+6+$./;.=8$891-/3$<+$.$>v$.R.7/.</+$41

72R+847B.4+$.$0/.7?$1@$9.6.88?+24$49.4$:+64.728$41$49+$149+6$>vE$Q9+$~1.63$?-84$/784$+749+6$49+${.?+$16$Q74/+$1@$49+$>vl$;97/+$49+$~1.63$?.=$/784$<149

49+${.?+$.23$Q74/+A${+1/.$8-BB+848$49.4$49+$~1.63$012873+6$/78472B$12/=$49+$Q74/+$72$4978$:1/70=$L81$74$31+8$214$2++3$41$6+R78+5.?+23$748$:1/70=

;9+2+R+6$49+6+$78$.$09.2B+$72$49+$.04-./$:+6812L8N$91/372B$49+$3+87B2.4+3$:1874712L8NNA$<-4$/784$<149$49+${.?+$.23$Q74/+$72$49+$6+�-7874+$:18472B8

L+EBEA$;+<874+N$.23$:-</70.47128$L+EBEA$9.23<11k8N$.23$72$49+$S3?727846.47R+$|-73+/72+E��

x76+0416$1@$~-872+88$v:+6.47128$16$~-7/372B$S3?727846.416l$FMG$*1-49$w.667812$x67R+A$>16=312A$D{$I�MMJl$LKMJN$�FKHJMOKl

212378067?72.4712�89080EkMJE72E-8$16$.2479.6.88?+24�89080EkMJE72E-8E������������������������������������{.?+$.23516$Q74/+�

������������������������������������S336+88�$

$
������������������������������������Q+/+:912+${1E�$

$
������������������������������������}?.7/$.336+88�$
$
������������������������������������{.?+$.23516$Q74/+�$

$

������������������������������������S336+88�$

$

������������������������������������Q+/+:912+${1E�$

$
������������������������������������}?.7/$.336+88�$

$
Q9+$2.?+8A$474/+8A$.23$0124.04$72@16?.4712$1@$49+8+$7237R73-./8$;7//$<+$:-</789+3$.22-.//=$12$49+$>16:16.4712i8$;+<874+$.23j
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$

%&$'($)$*+$,-.$/,01.+,$23$453.+,$5+1$/,566$-5+17228/&$

$
9&$)$*+$,-.$:234235,*2+;/$%++05<$=.423,$,2$,-.$407<*>&'$$
$

:&$'$)$2+$.5>-$*+1*?*105<$/>-22<;/$@.7/*,.&$
$

A&$'$)$*+$,-.$:234235,*2+;/$>5<.+153&$
$

B&$'$)$CCCCCCCCCCCCCCCCCCCCCCCCCCCCCC

D-.$:E/$53.$3./42+/*7<.$623$>2231*+5,*+F$,-.$:234235,*2+G/$.6623,/$,2$>2H4<I$@*,-$544<*>57<.$J.1.35<$5+1$K,5,.$<5@/$5+1$3.F0<5,*2+/L$*+><01*+F$,-.

:234235,*2+G/$10,I$,2$5113.//$*+$5$432H4,$5+1$.M0*,57<.$H5++.3$5+I$*+M0*3*./$23$>2H4<5*+,/$3.F531*+F$-535//H.+,$2+$,-.$75/*/$26$5$432,.>,.1$><5//&

D-.$:E/$@*<<$2?.3/..$,-.$*+?./,*F5,*2+$26$5+I$>2H4<5*+,/$26$-535//H.+,$75/.1$2+$5$432,.>,.1$><5//$@-*>-$H5I$7.$6*<.1$403/05+,$,2$,-.$92531;/

5124,.1$*+,.3+5<$>2H4<5*+,$432>.103.$'/..$7.<2@)$5+1$@*<<$5,,.H4,$,2$3./2<?.$/0>-$>2H4<5*+,/&$D-.$92531$@*<<$432?*1.$623$,-.$432H4,$5+1$.M0*,57<.

3./2<0,*2+$26$>2H4<5*+,/$5<<.F*+F$-535//H.+,$75/.1$2+$5$432,.>,.1$><5//&

$
NOPQRSTUVWXUYQZP[V\WSTUQ]ÛVRVTT\W_UYQWX̀ aSUbW[Vc]̀[ÛVRVTTZOWSUVWXUNOSV[\VS\QW

$
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&

C62&/)&/52&02.0-/-3-/<&0611)6.4-.7&()*+,'-./0&)%&6.,'>%6,&5'1'00*2./&'.4&12/',-'/-).8&/-*2,-.20&'12&%,2N-:,2&%)1&-.-/-'/-.7&/52&()*+,'-./&+1)(200O

5)>23218&-.4-3-46',0&05)6,4&*'P2&2321<&2%%)1/&/)&%-,2&'&%)1*',&()*+,'-./&>-/5-.&/5-1/<&FQRG&(',2.4'1&4'<0&'%/21&/52&().46(/&)((610&>5-,2&/52&%'(/0&'12

P.)>.&'.4&+)/2./-',&>-/.20020&'12&'3'-,':,2?

$%&'&;)*+,'-.'./&-.%)1*0&'&/2'(5218&T1-.(-+',8&B6+21-./2.42./8&)1&)/521&;)1+)1'/-).&)%%-(-',8&2-/521&)1',,<&)1&-.&>1-/-.78&':)6/&'.<&()*+,'-./&)%

5'1'00*2./&)1&12/',-'/-).8&/5'/&2*+,)<22&*60/&12+)1/&06(5&-.%)1*'/-).&/)&/52&;=&>-/5-.&/>)&FSG&:60-.200&4'<0?

&

@51)675)6/&/52&()6102&)%&/52&+1)(2008&'0&420(1-:24&5212-.8&/52&;)*+,-'.(2&=%%-(21&/52&;=&05)6,4&P22+&/52&+'1/-20&12'0).':,<&-.%)1*24&)%&/52&0/'/60

)%&/52&-.320/-7'/-).&'.4&/52&42(-0-).M*'P-.7&+1)(200?

&
J,,&%)1*',&()*+,'-./0&)%&6.,'>%6,&5'1'00*2./&F022&42%-.-/-).&-.&%-10/&+'1'71'+5G&)1&12/',-'/-).&*60/&-.(,642&/52&%),,)>-.7&-.%)1*'/-).&/)&/52&2N/2./&-/&-0

'3'-,':,2&P.)>.U&/52&-42./-/<&)%&/52&-.4-3-46',&:2,-2324&/)&5'32&2.7'724&-.8&)1&:2&2.7'7-.7&-.8&)%%2.0-32&().46(/H5'1'00*2./H12/',-'/-).&E20+).42./O

'&42/'-,24&420(1-+/-).&)%&/52&%'(/0&6+).&>5-(5&/52&()*+,'-./&-0&:'024&F-?2?8&>52.8&>52128&'.4&>5'/&)((61124GO&'&,-0/&)%&+)/2./-',&>-/.20020O&'.4&/52

120),6/-).&0)675/&:<&/52&;)*+,'-.'./?

&

$%&/52&;)*+,'-.'./&-0&6.>-,,-.7&)1&6.':,2&/)&+1)3-42&'&>1-//2.&0/'/2*2./&-.(,64-.7&/52&-.%)1*'/-).&02/&%)1/5&':)328&/52&;)*+,-'.(2&=%%-(21&;=&05',,

'0P&%)1&06(5&42/'-,0&-.&'.&)1',&-./213-2>?&&@5212'%/218&/52&;)*+,-'.(2&=%%-(21&;=&>-,,&+12+'12&'&>1-//2.&06**'1<&)%&/52&)1',&-./213-2>&'.4&/52

;)*+,'-.'./&>-,,&:2&'0P24&/)&321-%<&/52&'((61'(<&)%&/52&12+)1/24&()*+,'-./&(5'172&&:<&0-7.-.7&/52&4)(6*2./?

&

A+).&12(2-3-.7&'&%)1*',&()*+,'-./8&/52&;)*+,-'.(2&=%%-(21&;=&>-,,&().0-421&>52/521&'.<&'(/-).&05)6,4&:2&/'P2.&-.&/52&-.320/-7'/)1<&+5'02&/)&+1)/2(/

/52&;)*+,'-.'./&%1)*&%61/521&5'1'00*2./&)1&12/',-'/-).8&-.(,64-.78&:6/&.)/&,-*-/24&/)8&'&(5'.72&)%&>)1P&'00-7.*2./&)1&0(5246,2&%)1&/52&;)*+,'-.'./

'.4H)1&/52&',,2724&5'1'0021&E20+).42./?&$.&*'P-.7&06(5&'&42/21*-.'/-).8&/52&;)*+,-'.(2&=%%-(21&;=&05)6,4&().06,/&/52&;)*+,'-.'./&/)&'00200

5-0H521&'7122*2./&/)&'.<&>52/521&/52&-.4-3-46',&'71220&>-/5&/52&+1)+)024&'(/-).&422*24&'++1)+1-'/2?&&$%&/52&;)*+,'-.'./&-0&6.>-,,-.7&/)&().02./&'.<

/)&/52&+1)+)024&(5'.728&/5'/&-0&422*24&'++1)+1-'/2&:<&/52&;)*+,-'.(2&=%%-(218&/52&;)*+,-'.(2&=%%-(21&*'<&/52&;=&0/-,,&*'<&/'P2&>5'/2321&'(/-).0

0H52&422*0&'12&422*24&'++1)+1-'/2&-.&().06,/'/-).&>-/5&/52&B6+21-./2.42./&'.4H)1&V)'14&J//)1.2<?

&

W-/5-.&XYZ&/>)&FSG&XYZ&[[[[[&F[[G&\]̂ _ỲaỲbcd̀ ê&:60-.200&4'<0&)%&12(2-3-.7&/52&()*+,'-./8&/52&;)*+,-'.(2&=%%-(21&;=&)1&'&420-7.22&>-,,&-.-/-'/2

'&%)1*',&-.320/-7'/-).&/)&42/21*-.2&>52/521&/52&;)*+,'-.'./&5'0&:22.&06:I2(/24&/)&)%%2.0-32&().46(/H6.,'>%6,&5'1'00*2./H&)1&12/',-'/-).?&XYZ&@52

T1-.(-+',&>-,,&.)/&().46(/&'.&-.320/-7'/-).&6.,200&4-12(/24&/)&4)&0)&:<&/52&;=?

&

\Ye&J&+1-.(-+',&>-,,&.)/&().46(/&'.&-.320/-7'/-).&6.,200&4-12(/24&/)&4)&0)&:<&/52&;)*+,-'.(2&=%%-(21?

;)./2*+)1'.2)60,<8&).2&)%&/52&;)*+,-'.(2&=%%-(210&)1&'&420-7.22&>-,,&-.%)1*&/52&-.4-3-46',&',,2724&/)&5'32&2.7'724&-.&/52&6.,'>%6,&5'1'00-.7&)1

12/',-'/)1<&().46(/8&5212-.'%/21&12%21124&/)&'0&/52&fE20+).42./L8&B-*6,/'.2)60,<8&/52&;=&>-,,&-.%)1*&/52&E20+).42./&/5'/&'&%)1*',&()*+,'-./&5'0&:22.

12(2-324?&@52&E20+).42./&>-,,&:2&-.%)1*24&':)6/&/52&.'/612&)%&/52&',,27'/-).0&'.4&+1)3-424&>-/5&'&()+<&)%&/52&V)'14g0&'./-M5'1'00*2./&+),-(<&05',,

:2&+1)3-424&/)&/52&E20+).42./?&&'.<&12,23'./&+),-(-20&'.4H)1&'4*-.-0/1'/-32&76-42,-.208&-.(,64-.7&T),-(<&QQhS&M&J./-Mi'1'00*2./?&@52&E20+).42./

*60/&',0)&*60/&:2&-.%)1*24&)%&/52&)++)1/6.-/<&/)&06:*-/&'&>1-//2.&120+).02&/)&/52&%)1*',&()*+,'-./&>-/5-.&XYZ&%-32&FjG&XYZ&[[[[[[&F[[G&\]̂ _Ỳa

b̀cd̀ ê&:60-.200&4'<0?

&

J,/5)675&(21/'-.&('020&*'<&1296-12&'44-/-).',&/-*28&).2&)%&/52&;)*+,-'.(2&=%%-(210&;=&)1&'&420-7.22&>-,,&'//2*+/&/)&()*+,2/2&'.&-.320/-7'/-).&-./)

/52&',,27'/-).0&)%&5'1'00*2./&:'024&).&'&+1)/2(/24&(,'00&)1&12/',-'/-).&>-/5-.&%-%/22.&FkjG&:60-.200&4'<0&)%&12(2-3-.7&/52&%)1*',&()*+,'-./?

&

@52&-.320/-7'/-).&>-,,&-.(,642U

&

J?&-./213-2>F0G&-./213-2>0&>-/5&/52&;)*+,'-.'./O&

&
V?&-./213-2>F0G&-./213-2>0&>-/5&/52&E20+).42./O&
&

;?&-./213-2>0&>-/5&'.<&)/521&>-/.20020&>5)&*'<&12'0).':,<&*'<&:2&2N+2(/24&/)&5'32&'.<&-.%)1*'/-).&12,23'./&/)&/52&',,27'/-).0O&'.4&

&

C?&().0-421'/-).&)%&'.<&4)(6*2./'/-).&)1&)/521&-.%)1*'/-).8&+1202./24&:<&/52&;)*+,'-.'./8&E20+).42./8&)1&'.<&)/521&>-/.20020&>-/.200&/5'/&-0
12'0).':,<&:2,-2324&/)&:2&12,23'./&/)&/52&',,27'/-).0?

&
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$%&%'(&)*+),-./*+&*0&%'(&/+1(.%/23%/*+4&%'(&5*67,/3+)(&800/)(9&58&*9&%'(&:(./2+((&.'3,,&79(739(&3+:&:(,/1(9&3&;9/%%(+&9(7*9%&%*&%'(&<-7(9/+%(+:(+%

%'3%&.-6639/=(.&%'(&(1/:(+)(&23%'(9(:&:-9/+2&%'(&/+1(.%/23%/*+&3+:&79*1/:(.&9()*66(+:3%/*+.&>3.(:&*+&%'(&(1/:(+)(&3+:&%'(&:(0/+/%/*+&*0&-+,3;0-,

'393..6(+%&3.&79*1/:(:&/+&?*39:&7*,/)@&3+:&<%3%(&3+:&A(:(93,&,3;&3.&%*&;'(%'(9&%'(&5*67,3/+3+%&'3.&>((+&.->B()%(:&%*&C(.7*+:(+%&(+232(:&/+

-+,3;0-,&'393..6(+%&D.((&:(0/+/%/*+&/+&0/9.%&73932937'E&*0&*9&9(%3,/3%/*+&%*;39:&%'(&5*67,3/+3+%F&G'(&5*67,/3+)(&800/)(9H.&58H.&9()*66(+:3%/*+.

6-.%&>(&>3.(:&-7*+&%'(&%*%3,/%@&*0&%'(&)/9)-6.%3+)(.4&/+),-:/+2&%'(&32(.&3+:&63%-9/%@&,(1(,.&*0&%'*.(&/+1*,1(:F&I+&:(%(96/+/+2&/0&:/.)9/6/+3%*9@

-+,3;0-,&'393..6(+%&*9&9(%3,/3%/*+&*))-99(:4&3&79(7*+:(93+)(&*0&(1/:(+)(&.%3+:39:&;/,,&>(&-.(:&D/F(F4&/%&/.&6*9(&,/J(,@&%'3+&+*%&%'3%&-+,3;0-,

:/.)9/6/+3%/*+&9(%3,/3%/*+&*))-99(:EF

&
KLMNMG'(&5*67,/3+)(&800/)(9&58&63@&)*+.-,%&;/%'&%'(&?*39:O.&,(23,&)*-+.(,&>(0*9(&0/+3,/=/+2&%'(&9(7*9%&%*&%'(&<-7(9/+%(+:(+%F

&
$>.(+%&(P%(+-3%/+2&)/9)-6.%3+)(.4&;/%'/+&0/1(&DQE&>-./+(..&:3@.&*0&9()(/1/+2&%'(&9(7*9%&*0&%'(&5*67,/3+)(&800/)(9&*9&%'(&R:(./2+((4&%'(

<-7(9/+%(+:(+%&6-.%&(/%'(9&/..-(&3&:()/./*+&9(239:/+2&;'(%'(9&%'(&)*67,3/+%&*0&'393..6(+%&'3.&>((+&.->.%3+%/3%(:&*9&9(S-(.%&0-9%'(9&/+1(.%/23%/*+F&

$&)*7@&*0&%'(&<-7(9/+%(+:(+%H.&:()/./*+&;/,,&>(&:(,/1(9(:&%*&>*%'&%'(&5*67,3/+3+%&3+:&%'(&C(.7*+:(+%F

&

I0&%'(&<-7(9/+%(+:(+%&9(S-(.%.&3::/%/*+3,&/+1(.%/23%/*+4&%'(&<-7(9/+%(+:(+%&6-.%&.7()/0@&%'(&3::/%/*+3,&/+0*963%/*+&%'3%&/.&%*&>(&23%'(9(:4&3+:&.-)'

3::/%/*+3,&/+1(.%/23%/*+&6-.%&>(&)*67,(%(:&;/%'/+&0/1(&DQE&>-./+(..&:3@.F&$%&%'(&)*+),-./*+&*0&%'(&3::/%/*+3,&/+1(.%/23%/*+4&%'(&<-7(9/+%(+:(+%&6-.%

/..-(&3&0/+3,&;9/%%(+&:()/./*+&3.&:(.)9/>(:&3>*1(F

&

I0&%'(&<-7(9/+%(+:(+%&:(%(96/+(.&%'(&C(.7*+:(+%&(+232(:&/+&'393..6(+%&*0&*9&9(%3,/3%/*+&%*;39:&%'(&5*67,3/+3+%4&%'(&<-7(9/+%(+:(+%&6-.%&/:(+%/0@

;'3%&)*99()%/1(&3)%/*+&;/,,&>(&%3J(+&%*&.%*74&9(6(:@4&3+:&79(1(+%&%'(&9()-99(+)(&*0&%'(&'393..6(+%&*9&9(%3,/3%/*+F&G'(&)*99()%/1(&3)%/*+&.'*-,:&>(

9(3.*+3>,(4&%/6(,@4&32(T3779*79/3%(4&(00()%/1(4&3+:&%3/,*9(:&%*&%'(&.7()/0/)&./%-3%/*+F

U&V&G'(&:()/./*+&*0&%'(&<-7(9/+%(+:(+%&.'3,,&>(&0/+3,F

U8CV

&

U&PV&$&5*67,3/+3+%&*9&9(.7*+:(+%&C(.7*+:(+%&;'*&/.&:/..3%/.0/(:&;/%'&%'(&0/+3,&:()/./*+&*0&%'(&<-7(9/+%(+:(+%&63@&377(3,&%'9*-2'&3&./2+(:&;9/%%(+

9(S-(.%&<%3%(6(+%&%*&%'(&?*39:&*0&<)'**,&G9-.%((.&;/%'/+&0/1(&DQE&>-./+(..&:3@.&*0&'/.R'(9&%'(&739%@H.&9()(/7%&*0&%'(&<-7(9/+%(+:(+%O.&0/+3,&:()/./*+F

G'(&;9/%%(+&.%3%(6(+%&*0&377(3,&6-.%&>(&.->6/%%(:&%*&%'(&G9(3.-9(9R5A8&WPMX&?*39:&Y9(./:(+%&?*39:&$%%*9+(@&WPMX&Z/9()%*9&*0&?-./+(..

87(93%/*+.RG9(3.-9(9[[[[[[[[[[[[[[[[[[[[[FED&ED

&

I0&%'(&<-7(9/+%(+:(+%&/.&%'(&C(.7*+:(+%4&%'(&377(3,&79*)(..&;/,,&.J/7&%'(&9(1/(;&>@&%'(&<-7(9/+%(+:(+%&3+:&6*1(&:/9()%,@&%*&%'(&?*39:F&&I+&.-)'

)/9)-6.%3+)(.4&%'(&5*67,/3+)(&800/)(94&*9&%'(&:(./2+((4&.'3,,&79(739(&3+:&:(,/1(9&3&;9/%%(+&9(7*9%&%*&%'(&?*39:&%'3%&.-6639/=(.&%'(&(1/:(+)(

23%'(9(:&:-9/+2&%'(&/+1(.%/23%/*+&3+:&79*1/:(.&9()*66(+:3%/*+.&>3.(:&*+&%'(&(1/:(+)(&3+:&%'(&:(0/+/%/*+&*0&-+,3;0-,&'393..6(+%R9(%3,/3%/*+&3.

79*1/:(:&/+&?*39:&7*,/)@&3+:&<%3%(&3+:&A(:(93,&,3;&3.&%*&;'(%'(9&%'(&5*67,3/+3+%&'3.&>((+&.->B()%(:&%*&-+,3;0-,&'393..6(+%&D.((&:(0/+/%/*+&/+&0/9.%

73932937'E&*9&9(%3,/3%/*+F

G'(&I+&3+&3%%(67%&%*&9(.*,1(&%'(&)*67,3/+%4&%'(&?*39:&.'3,,&6((%&;/%'&%'(&)*+)(9+(:&739%/(.&3+:&%'(/9&9(79(.(+%3%/1(.&;/%'/+&%;(+%@&D\]E&>-./+(..

:3@.&*0&%'(&9()(/7%&*0&3&;9/%%(+&9(S-(.%&%*&377(3,F&&$%&%'/.&6((%/+24&%'(&739%/(.&'31(&%'(&9/2'%&%*&79(.(+%&(1/:(+)(4&/+),-:/+2&%(.%/6*+@&3+:R*9

(P'/>/%.4&%*&%'(&?*39:&/+&.-77*9%&*0&%'(/9&7*./%/*+F&&.-)'&3+&377(3,F&$&)*7@&*0&%'(&?*39:O.&:/.7*./%/*+&*0&%'(&377(3,&.'3,,&>(&.(+%&%*&(3)'&)*+)(9+(:

739%@&;/%'/+&%(+&D̂]E&>-./+(..&:3@.&*0&%'/.&6((%/+2F&&G'(&:()/./*+&*0&%'(&?*39:&;/,,&>(&0/+3,F

&

K_̀ aMbcMbdefb g̀N

&
G'(&?*39:&9(.(91(.&%'(&9/2'%&%*&/+1(.%/23%(&3+:&9(.*,1(&3&)*67,3/+%&*9&9(7*9%&*0&-+,3;0-,&'393..6(+%&R&*9&9(%3,/3%/*+&9(239:,(..&*0&;'(%'(9&%'(

6(6>(9&*0&%'(&5*97*93%/*+&)*66-+/%@&*9&%'/9:&739%@&3,,(2/+2&%'(&-+,3;0-,&'393..6(+%R9(%3,/3%/*+&5*67,3/+3+%&7-9.-(.&%'(&)*67,3/+%F&G'(&?*39:

3,.*&9(.(91(.&%'(&9/2'%&%*&'31(&%'(&0*963,&)*67,3/+%&/+1(.%/23%/*+&)*+:-)%(:&>@&3+&(P%(9+3,&7(9.*+&/+&3))*9:3+)(&;/%'&%'/.&7*,/)@&*9&/+&.-)'&*%'(9

63++(9&3.&:((6(:&3779*79/3%(&>@&%'(&?*39:&*9&/%.&:(./2+((F

&

G'(&5*67,3/+3+%&3+:&%'(&C(.7*+:(+%&739%/(.&63@&>(&9(79(.(+%(:4&3%&'/.R'(9&%'(/9&*;+&)*.%4&3%&3+@&*0&%'(&3>*1(T:(.)9/>(:&6((%/+2.R'(39/+2.

/+%(91/(;.R6((%/+2.F

&
G'(&9/2'%&*0&3&7(9.*+&%*&3&79*67%&3+:&(S-/%3>,(&9(.*,-%/*+&*0&%'(&)*67,3/+%&.'3,,&+*%&>(&/673/9(:&>@&%'(&7(9.*+O.&7-9.-/%&*0&*%'(9&9(6(:/(.&.-)'&3.

%'(&0/,/+2&*0&3&)*67,3/+%&;/%'&%'(&800/)(&0*9&5/1/,&C/2'%.4&hS-3,&h67,*@6(+%&877*9%-+/%@&5*66/../*+4&I+:/3+3&5/1/,&C/2'%.&5*66/../*+4&85C4&%'(&I5C5

*9&%'(&hh854&%'(&0/,/+2&*0&)'392(.&;/%'&,*)3,&,3;&(+0*9)(6(+%4&*9&%'(&0/,/+2&*0&3&)*+)-99(+%&)9/6/+3,&)*67,3/+%F&)/1/,&3)%/*+&/+&)*-9%F&i.(&*0&%'(

)*67,3/+%&79*)(:-9(.&%'/.&/+%(9+3,&)*67,3/+%&79*)(..&/.&+*%&3&79(9(S-/./%(&%*&%'(&7-9.-/%&*0&*%'(9&9(6(:/(.F&&A-9%'(96*9(4&%'(&)*67,3/+%&6-.%&>(

/+1(.%/23%(:&(1(+&/0&3&.(7393%(&/+1(.%/23%/*+&/.&>(/+2&)*+:-)%(:&>@&3+*%'(9&32(+)@4&/+),-:/+2&>-%&+*%&,/6/%(:&%*&%'(&,*)3,&7*,/)(&:(739%6(+%F

&
djklmnopqrstkuvswkmxkwo

&

G'(&5*97*93%/*+&;/,,&(67,*@&3,,&9(3.*+3>,(&(00*9%.&%*&79*%()%&%'(&79/13)@&*0&%'(&5*67,3/+3+%4&%'(&C(.7*+:(+%D.E&D%'3%&/.&%'(&/+:/1/:-3,D.E&323/+.%

;'*6&%'(&)*67,3/+%&/.&0/,(:E4&C(.7*+:(+%4&3+:&%'(&;/%+(..(.&%*&%'(&(P%(+%&3.&6-)'&3.&7*../>,(4&)*+./.%(+%&;/%'&%'(&5*97*93%/*+H.&,(23,&*>,/23%/*+.&%*

/+1(.%/23%(4&%*&%3J(&3779*79/3%(&3)%/*+4&3+:&%*&)*67,@&;/%'&3+@&:/.)*1(9@&*9&:/.),*.-9(&*>,/23%/*+.F

&
$,,&9()*9:.&2(+(93%(:&-+:(9&%'(&%(96.&*0&%'/.&7*,/)@&3+:&9(,3%(:&3:6/+/.%93%/1(&2-/:(,/+(.&.'3,,&>(&63/+%3/+(:&3.&)*+0/:(+%/3,&%*&%'(&(P%(+%&7(96/%%(:

>@&,3;F&&5*+0/:(+%/3,/%@4&'*;(1(94&)3++*%&>(&2-393+%((:F&$::/%/*+3,,@4&%'(&C(.7*+:(+%&6-.%&>(&79*1/:(:&%'(&5*67,3/+3+%H.&/:(+%/%@F

$,,&5*67,3/+3+%.&79*)((:/+2&%'9*-2'&%'(&0*963,&/+1(.%/23%/*+&79*)(..&.'*-,:&>(&3:1/.(:&%'3%&%'(/9&/:(+%/%/(.&63@&>(&:/.),*.(:&%*&%'(&C(.7*+:(+%D.EF

&

Z-9/+2&%'(&)*-9.(&*0&3&0*963,&/+1(.%/23%/*+4&%'(&5*67,/3+)(&800/)(9&*9&'/.R'(9&58&*9&:(./2+((&;/,,&/+.%9-)%&3,,&6(6>(9.&*0&%'(&5*97*93%/*+&)*66-+/%@

3+:&%'/9:&739%/(.&;'*&39(&/+%(91/(;(:&3>*-%&%'(&/67*9%3+)(&*0&63/+%3/+/+2&)*+0/:(+%/3,/%@F&&$+@&/+:/1/:-3,&;'*&/.&/+%(91/(;(:&3.&739%&*0&3&'393..6(+%

/+1(.%/23%/*+&/.&(P7()%(:&+*%&%*&:/.),*.(&3+@&/+0*963%/*+&%'3%&.R'(&,(39+.&/.&,(39+(:&*9&%'3%&.R'(&79*1/:(.&79*1/:(:&:-9/+2&%'(&)*-9.(&*0&%'(

/+1(.%/23%/*+F

&
yvzvukmxM{nwkrs|Mgmsnwkrs}MmsuM~rskwrjks�
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#

$%#&'((')*+,-#'..(/.(0'*+#(+1+,0'2#'3*0/)#45'22#6+#,+*+(10)+,#'),#01.2+1+)*+,#/)#6+5'2%#/%#*5+#7/1.2'0)')*-#0)328,0)9#68*#)/*#2010*+,#*/#3/8)4+20)9

4+(:03+4-#(+0)4*'*+1+)*#/%#2+':+#*';+)#6+3'84+#/%#*5+#,043(010)'*0/)-#/(#/*5+(#'..(/.(0'*+#'3*0/)<

#
=5+#>/'(,#1'?#'../0)*#')#0),0:0,8'2-#&5/#1'?#6+#'#7/(./('*0/)#+1.2/?++-#*/#%/22/&#8.#&0*5#*5+#7/1.2'0)')*#*/#+)48(+#)/#%8(*5+(#,043(010)'*0/)#/(

(+*'20'*0/)#5'4#/338((+,#'),#*/#*';+#'3*0/)#*/#',,(+44#')?#(+./(*+,#/338((+)3+4#.(/1.*2?<

#
@ABCDEFBGHABIHJEGCEKLEBAMNHOCDEFB#

#

=5+#>/'(,#45'22#:09/(/842?#+)%/(3+#0*4#.(/5060*0/)4#'9'0)4*#8)2'&%82#5'('441+)*P#Q4++#,+%0)0*0/)#0)#%0(4*#.'('9('.5R#/(#(+*'20'*0/)#6?#*';0)9#'..(/.(0'*+

'3*0/)#(+'4/)'62?#3'2382'*+,#*/#4*/.#*5+#5'('441+)*#'),#.(+:+)*#%8(*5+(#4835#5'('441+)*#1043/),83*<

$%#&'((')*+,-#'..(/.(0'*+#(+1+,0'2#'3*0/)#45'22#6+#,+*+(10)+,#'),#01.2+1+)*+,#/)#6+5'2%#/%#*5+#7/1.2'0)')*<##S835#(+1+,0'2#'3*0/)#1'?#0)328,+-#68*

04#)/*#2010*+,#*/-#3/8)4+20)9#4+(:03+4-#(+0)4*'*+1+)*#/%#2+':+#*';+)#,8+#*/#*5+#,043(010)'*0/)-#/(#/*5+(#'..(/.(0'*+#'3*0/)<#

#

T502+#/64+(:0)9#*5+#.(0)30.2+4#/%#,8+#.(/3+44-#'#:0/2'*0/)#/%#*504#./203?#1'?#(+482*#0)#,0430.20)'(?#'3*0/)#8.#*/#'),#0)328,0)9#*5+#,0435'(9+#/%#')

+1.2/?++#/(#*5+#484.+)40/)P+U.8240/)#/%#'#4*8,+)*<##V22#,0430.20)'(?#'3*0/)#&022#6+#*';+)#0)#'33/(,')3+#&0*5#'..203'62+#S*'*+#2'&#'),#*5+#')?#*+(14#/%

*5+#(+2+:')*#3/22+3*0:+#6'(9'0)0)9#'9(++1+)*Q4R-#0%#')?#'9(++1+)*#/(#4*8,+)*#3/,+#/%#3/),83*<

#

T5+)#01./40)9#,0430.20)+-#*5+#S8.+(0)*+),+)*#45'22#3/)40,+(#*5+#*/*'20*?#/%#*5+#30(3814*')3+4#0):/2:+,#0)#*5+#1'**+(-#0)328,0)9#*5+#'9+4#'9+#'),

1'*8(0*?#2+:+24#2+:+2#/%#*5/4+#')?#4*8,+)*#0):/2:+,<#$)#*5/4+#3'4+4#&5+(+#8)2'&%82#5'('441+)*#04#)/*#4864*')*0'*+,-#*5+#>/'(,#1'?#3/)40,+(#&5+*5+(

*5+#'22+9+,#3/),83*#)+:+(*5+2+44#&'((')*4#,0430.20)+#0)#'33/(,')3+#&0*5#/*5+(#>/'(,#./2030+4-#3/)404*+)*#&0*5#*5+#*+(14#/%#*5+#')?#(+2+:')*#3/22+3*0:+

6'(9'0)0)9#'9(++1+)*Q4R-#0%#')?#'9(++1+)*#/(#4*8,+)*#3/,+#/%#3/),83*<

#
V22#T5+(+#*5+#>/'(,#6+3/1+4#'&'(+#*5'*#'#.(0/(#,0430.20)'(?#'3*0/)#5'4#6++)#*';+)#'9'0)4*#*5+#W+4./),+)*-#'22#4864+X8+)*#4')3*0/)4#01./4+,#6?#*5+

>/'(,#'),P/(#S8.+(0)*+),+)*#45'22#6+#(+'4/)'62?#3'2382'*+,#*/#+),#4835#3/),83*-#.(+:+)*4#0*4#(+38((+)3+-#'),#(+1+,?#0*4#+%%+3*4<##Y(0/(#4')3*0/)4

01./4+,#/)#*5+#W+4./),+)*Q4R#%/(#40102'(#.'4*#3/),83*#45'22#6+#3/)40,+(+,#0)#,+*+(10)0)9#*5+#'..(/.(0'*+)+44#/%#*5+#4')3*0/)Q4R#01./4+,#%/(#*5+

.(+4+)*#3/),83*<

=5+#>/'(,#1'?#'../0)*#')#0),0:0,8'2-#&5/#1'?#6+#')#+1.2/?++#/%#*5+#7/(./('*0/)-#*/#1/)0*/(#*5+#W+4./),+)*#*/#+)48(+#)/#%8(*5+(#,043(010)'*0/)#/(

(+*'20'*0/)#/338(4<##Z0;+&04+-#*5+#>/'(,#1'?#'../0)*#')#0),0:0,8'2-#&5/#1'?#6+#')#+1.2/?++#/%#*5+#7/(./('*0/)#/*5+(#*5')#*5+#W+4./),+)*-#*/#%/22/&

8.#&0*5#*5+#7/1.2'0)')*#*/#+)48(+#*5'*#)/#%8(*5+(#,043(010)'*0/)#/(#(+*'20'*0/)#5'4#/338((+,#'),#*/#*';+#'3*0/)#*/#.(/1.*2?#',,(+44#')?#(+./(*+,

/338((+)3+4<

[\DALEADEFB

#

W+*'20'*0/)#'9'0)4*#'#.+(4/)#&5/#1';+4#'#(+./(*#/(#%02+4#'#3/1.2'0)*#'22+90)9#8)2'&%82#5'('441+)*P(+*'20'*0/)#/(#.'(*030.'*+4#'4#'#&0*)+44#0)#')

0):+4*09'*0/)#04#.(/5060*+,<#]+0*5+(#*5+#>/'(,#)/(#')?#/*5+(#.+(4/)#1'?#0)*010,'*+-#*5(+'*+)-#3/+(3+-#/(#0)*+(%+(+#&0*5#')?#0),0:0,8'2#6+3'84+#*5+

.+(4/)#/../4+,#')?#'3*#/(#.('3*03+#1',+#8)2'&%82#6?#')?#̂+,+('2#/(#S*'*+#30:02#(095*4#2'&-#1',+#'#(+./(*-#%/(1'2#3/1.2'0)*-#*+4*0%0+,-#'4404*+,#/(

.'(*030.'*+,#/(#(+%84+,#*/#.'(*030.'*+#0)#')?#1'))+(#0)#')#0):+4*09'*0/)-#.(/3++,0)9-#/(#5+'(0)9#8),+(#*5/4+#2'&4#/(#*504#./203?-#/(#+U+(304+,-#+)_/?+,-

'0,+,#/(#+)3/8('9+,#')?#/*5+(#.+(4/)#0)#*5+#+U+(304+#/(#+)_/?1+)*#/%#')?#(095*#9(')*+,#/(#.(/*+3*+,#6?#*5/4+#2'&4#/(#*504#./203?<

#

W+*'20'*0/)#'9'0)4*#'#.+(4/)#%/(#1';0)9#'#(+./(*#/%#,043(010)'*0/)-#%020)9#'#%/(1'2#3/1.2'0)*-#/(#.'(*030.'*0)9#0)#')#0):+4*09'*0/)#/(#1++*0)9#04#'#4+(0/84

:0/2'*0/)#/%#*504#./203?#*5'*#3')#(+482*#0)#01./40*0/)#/%#,0430.20)'(?#4')3*0/)4P3/)4+X8+)3+4#'),P/(#/*5+(#'..(/.(0'*+#(+1+,0+4<

#
/̂(1'2#3/1.2'0)*4#'22+90)9#(+*'20'*0/)#1'?#6+#%02+,#'33/(,0)9#*/#*5+#0)*+()'2#3/1.2'0)*#.(/3+44#4+*#%/(*5#'6/:+<

#

=5+#+U+(304+#/%#(095*4#.(/*+3*+,#8),+(#*5+#̂0(4*#V1+),1+)*#/%#*5+#̀)0*+,#S*'*+4#7/)4*0*8*0/)#,/+4#)/*#3/)4*0*8*+#(+*'20'*0/)#.(/5060*+,#8),+(#*504

./203?<

#
aIbCADEFBHABIHcMAEBEBd

#
$)#48../(*#/%#*504#V)*0ef'('441+)*#Y/203?-#*5+#>/'(,#.(/1/*+4#.(+:+)*'*0:+#+,83'*0/)'2#1+'48(+4#*/#3(+'*+#9(+'*+(#'&'(+)+44#/%#8)2'&%82

,043(010)'*/(?#.('3*03+4<#=5+#S8.+(0)*+),+)*#45'22#.(/:0,+#'..(/.(0'*+#0)%/(1'*0/)#*/#'22#1+16+(4#/%#*5+#7/(./('*0/)#3/118)0*?#(+2'*+,#*/#*5+

01.2+1+)*'*0/)#/%#*504#./203?#'),#45'22#.(/:0,+#*('0)0)9#%/(#7/(./('*0/)#4*8,+)*4#'),#4*'%%#&5+(+#'..(/.(0'*+<#V22#*('0)0)9#'),#0)%/(1'*0/)#.(/:0,+,

(+9'(,0)9#*5+#>/'(,g4#./203?#'),#5'('441+)*#0)#9+)+('2#&022#6+#'9+#'),#3/)*+)*#'..(/.(0'*+<

#
[\D\BDEFBHFhHibjLECH[\CFMIGkH@DbI\BDH[\CFMIGkHABIHlBm\GDEdADFMNH[\CFMIGHABIHnAD\MEALG

#

=5+#7o#04#(+4./)4062+#%/(#/:+(4++0)9#(+*+)*0/)#/%#'22#(+3/(,4#*5'*#184*#6+#1'0)*'0)+,#.8(48')*#*/#*504#./203?<#V22#0),0:0,8'24#35'(9+,#&0*5#3/),83*0)9

0):+4*09'*0/)4#8),+(#*504#./203?#45'22#(+*'0)#'22#0)%/(1'*0/)-#,/381+)*4-#+2+3*(/)03'22?#4*/(+,#0)%/(1'*0/)#QpqS$rR-#'),#+2+3*(/)03#1+,0'#Q'4#,+%0)+,#0)

Y/203?#stuvR#3(+'*+,P/(#'),#(+3+0:+,#'4#.'(*#/%#')#0):+4*09'*0/)-#0)328,0)9#&5035#1'?#0)328,+#68*#'(+#)/*#2010*+,#*/w#3/1.2'0)*4-#(+4./)4+4-#&0*)+44

4*'*+1+)*4-#,/381+)*'(?#+:0,+)3+-#'8,0/-#:0,+/#'),P/(#,090*'2#(+3/(,0)94-#5'),&(0**+)#'),#3/)*+1./(')+/84#)/*+4-#+e1'024#(+2'*+,#*/#*5+

0):+4*09'*0/)#'),#'22+9'*0/)4-#.(0)*/8*4-#2+**+(4-#,+*+(10)'*0/)4-#'),#4811'(0+4<##=5+#0)%/(1'*0/)-#,/381+)*4-#qS$-#'),#+2+3*(/)03#1+,0'#Q'4#,+%0)+,

0)#Y/203?#stuvR#(+*'0)+,#1'?#0)328,+#.86203#(+3/(,4#'),#(+3/(,4#+U+1.*#%(/1#,0432/48(+#8),+(#̂+,+('2#'),P/(#S*'*+#2'&#Q+<9<-#4*8,+)*#(+3/(,4R<

#

#

V<#'22#&(0**+)#(+./(*4P'22+9'*0/)4P3/1.2'0)*4P9(0+:')3+4P4*'*+1+)*4P(+4./)4+4#.+(*'0)0)9#*/#')#'22+9+,#:0/2'*0/)#/%#*504#./203?x#

#

><#')?#)'(('*0:+4#*5'*#1+1/(0'20y+#/('2#(+./(*4P'22+9'*0/)4P3/1.2'0)*4P9(0+:')3+4P4*'*+1+)*4P(+4./)4+4#.+(*'0)0)9#*/#')#'22+9+,#:0/2'*0/)#/%#*504

./203?x#
#

7<#')?#,/381+)*'*0/)#*5'*#1+1/(0'20y+4#*5+#'3*0/)4#*';+)#6?#7/(./('*0/)#.+(4/))+2#/(#0),0:0,8'24#3/)*('3*+,#/(#'../0)*+,#6?#*5+#>/'(,#*/#%82%022

0*4#(+4./)406020*0+4#(+2'*+,#*/#*5+#0):+4*09'*0/)#'),P/(#*5+#7/(./('*0/)z4#(+4./)4+#*/#*5+#'22+9+,#:0/2'*0/)#/%#*504#./203?x#

#
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#$%&'())*+%&()+*,,%,)-)*.*+),/%

%
0$%+-''-)(1*,2%+3)*,%4'3.2%-+5%-65(32%1(5*32%3'%5(7()-8%'*93'5(+7,%34%&()+*,,%(+)*'1(*&,:,)-)*.*+),/%
%

;$%*<.-(8,2%)*=),2%-+5%,39(-8%.*5(-%>3,),%)?-)%5('*9)8@%'*8-)*%)3%3'%93+,)()6)*%*1(5*+9*%>*')-(+(+7%)3%-+%-88*7*5%1(38-)(3+%34%)?(,%>38(9@%A($*$2%+3)
-4)*'<)?*<4-9)%93..*+)-'@%-B36)%3'%.*5(-%931*'-7*%34%)?*%(+9(5*+)C/%

%
D$%+3)*,%-+5%,6..-'(*,%>'*>-'*5%93+)*.>3'-+*36,8@%B@%)?*%(+1*,)(7-)3'%(+%&?-)*1*'%43'.%.-5*%A*$7$2%?-+5&'())*+2%E*@*5%(+)3%-%93.>6)*'%3'
)-B8*)2%*)9$C2%B6)%+3)%(+9865(+7%)'-+,()3'@%+3)*,%&?3,*%93+)*+)%(,%3)?*'&(,*%.*.3'(-8(F*5%(+%3)?*'%5396.*+),/%
%

G$%&'())*+%5(,9(>8(+-'@%,-+9)(3+,%(,,6*5%)3%,)65*+),%3'%*.>83@**,%-+5%3)?*'%5396.*+)-)(3+%)?-)%.*.3'(-8(F*,%3'-8%5(,9(>8(+-'@%,-+9)(3+,%(,,6*5%)3

,)65*+),%3'%*.>83@**,%43'%1(38-)(3+,%34%)?(,%>38(9@/%
%

H$%5-)*5%&'())*+%5*)*'.(+-)(3+,:'*>3'),%A(+9865(+7%,6..-'(*,%34%'*8*1-+)%*=968>-)3'@%-+5%(+968>-)3'@%*1(5*+9*C%-+5%3)?*'%5396.*+)-)(3+%)?-)

.*.3'(-8(F*,%3'-8%+3)(4(9-)(3+,%)3%)?*%>-')(*,%93+9*'+(+7%)?*%36)93.*%34%)?*%(+1*,)(7-)(3+2%(+9865(+7%-+@%93+,*I6*+9*,%(.>3,*5%-,%-%'*,68)%34

-%1(38-)(3+%34%)?(,%>38(9@/%

%

J$%5396.*+)-)(3+%34%-+@%,6>>3')(1*%.*-,6'*,%344*'*5%-+5:3'%>'31(5*5%)3%)?*%K3.>8-(+-+)%3'%)?*%L*,>3+5*+)2%(+9865(+7%+3%93+)-9)%3'5*',%(,,6*5

)3%B3)?%>-')(*,2%)?*%5-)*,%)?*%+3%93+)-9)%3'5*',%&*'*%(,,6*52%-+5%)?*%5-)*,%)?*%>-')(*,%-9E+3&8*57*5%'*9*(>)%34%)?*%+3%93+)-9)%3'5*',/%
%

M$%5396.*+)-)(3+%34%-88%-9)(3+,%)-E*+2%B3)?%(+5(1(56-8%-+5%,@,)*.(92%)3%,)3>%)?*%5(,9'(.(+-)(3+%3'%?-'-,,.*+)2%>'*1*+)%(),%'*96''*+9*2%*8(.(+-)*

-+@%?3,)(8*%*+1('3+.*+)2%-+5%'*.*5@%(),%5(,9'(.(+-)3'@%*44*9),/%
%

N$%93>(*,%34%)?*%O3-'5%>38(9@%-+5%>'39*56'*,:76(5*8(+*,%6,*5%B@%)?*%K3'>3'-)(3+%)3%93+569)%)?*%(+1*,)(7-)(3+%-+5%-+@%5396.*+),%6,*5%B@%)?*

K3'>3'-)(3+%-)%)?*%)(.*%34%)?*%-88*7*5%1(38-)(3+%)3%93..6+(9-)*%)?*%O3-'5P,%*=>*9)-)(3+,%)3%,)65*+),%-+5%,)-44%&()?%'*,>*9)%)3%)?*%,6BQ*9)%34

)?(,%>38(9@%A*$7$2%R)65*+)%K35*%34%K3+569)%-+5:3'%0.>83@**%G-+5B33E,C/%

%
S$%93>(*,%34%-+@%5396.*+)-)(3+%)?-)%.*.3'(-8(F*,%-+@%43'.-8%3'%(+43'.-8%'*,386)(3+,%)3%)?*%-88*7*5%5(,9'(.(+-)(3+%3'%?-'-,,.*+)/%

TUVWXYZ[\][̂ Y_̀]]Yab]cdeedfghi]djkgdhl]ladmen]ob]lbebpkbn]gc]kab]qdrjdrskgdh]pdhpemnbl]kask]kab]cdeedfghi]gkbtl]srb]hdk

snbumskbev]bhpdtjsllbn]gh]kab]jrbpbnghi]jsrsirsjalwx%

%

y$%A%C%5396.*+)-)(3+%34%-+@%)'-(+(+7%>'31(5*5%)3%K3'>3'-)(3+%>*',3++*8%'*8-)*5%)3%)?(,%>38(9@2%(+9865(+7%B6)%+3)%8(.()*5%)3%+3)(4(9-)(3+%34%)?*

>'3?(B()(3+,%-+5%*=>*9)-)(3+,%34%,)-44%,*)%43')?%(+%)?(,%>38(9@%-+5%)?*%'38*%-+5%'*,>3+,(B(8()@%34%-88%K3'>3'-)(3+%>*',3++*8%(+1381*5%(+%*+43'9(+7

)?(,%>38(9@2%(+9865(+7%)?*('%56)@%)3%'*>3')%-88*7*5%1(38-)(3+,%34%)?(,%>38(9@%-+5:3'%93+569)%-+%(+1*,)(7-)(3+%34%-+%-88*7*5%1(38-)(3+%34%)?(,%>38(9@/

zL0SHy#0L{%%#396.*+)-)(3+%34%)'-(+(+7%,?3685%B*%.-(+)-(+*5%'*7-'58*,,%34%&?*)?*'%)?*'*%(,%-+%(+1*,)(7-)(3+%34%-+%-88*7*5%1(38-)(3+%34%)?(,

>38(9@$%%H)%(,%B*,)%>'-9)(9*%)3%.-(+)-(+%-%837%34%-88%,)-44%.*.B*',%&?3%>-')(9(>-)*%(+%-%)'-(+(+72%-83+7%&()?%)?*%5-)*2%)(.*2%-+5%839-)(3+%34%)?*

)'-(+(+72%)?*%+-.*%-+5%)()8*%A3'%9'*5*+)(-8,C%34%)?*%>'*,*+)*'2%-+5%-%93>@%34%)?*%.-)*'(-8,%'*1(*&*5%3'%>'*,*+)*5%56'(+7%)?*%)'-(+(+7$|%

%

}$%A%C%5396.*+)-)(3+%)?-)%-+@%'(7?),%3'%3>>3')6+()(*,%)?-)%)?*%K3'>3'-)(3+%.-5*%-1-(8-B8*%)3%3+*%>-')@%56'(+7%)?*%(+1*,)(7-)(3+%&*'*%.-5*

-1-(8-B8*%)3%)?*%3)?*'%>-')@%3+%*I6-8%)*'.,/%

%
~$%A%C%93>(*,%34%-+@%+3)(9*,%,*+)%)3%)?*%L*,>3+5*+)%34%)?*%-88*7-)(3+,%93+,)()6)(+7%-%>3)*+)(-8%1(38-)(3+%34%)?(,%>38(9@/%
%

�$%A%C%93>(*,%34%-+@%+3)(9*,%,*+)%)3%)?*%K3.>8-(+-+)%-+5%)?*%L*,>3+5*+)%(+%-51-+9*%34%-+@%(+)*'1(*&%3'%.**)(+7/%

%

L$%A%C%93>(*,%34%-+@%5396.*+)-)(3+%3'%*1(5*+9*%6,*5%56'(+7%(+43'.-8%-+5%43'.-8%5(,9(>8(+-'@%.**)(+7,%-+5%?*-'(+7,2%(+9865(+7%)?*%(+1*,)(7-)(3+
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]̂ %b>:>)>%ĉ cac%(&%5(W><%?+(3.1/05%;.&'%d.5/7.-.&.(5%?1&%*$%c̀ à<%/5%/+(04(4
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4120 - EMPLOYMENT OF SUPPORT STAFF
 
The School Board recognizes that it is vital to the successful operation of the School Corporation that positions created by the Board be filled with
qualified and competent staff.
 
The Board shall approve the employment and establish the term of employment for each support staff member employed by this Corporation.
 
All support staff employees not covered by the terms of a negotiated agreement are "at-will" employees. Their employment can be terminated with
or without cause at any time. No other representative of the Corporation has the authority to enter into any agreement for employment for any
specified period of time with a support staff employee.
 
Individuals employed in the following categories shall be considered members of the support staff:
 

A. Clerical

 

B. Transportation

 

C. Food Service

 

D. Custodial

 

E. Maintenance

 

F. Instructional Assistants
G. Health Care

 
[x ] All applications for employment shall be referred to the Office of the Superintendent.
 
Anti-Nepotism
 
"Relatives" include: children, stepchildren, siblings, half-siblings, step-siblings, spouse, domestic partner, parents, stepparents, in-laws, or bona fide
dependents/living in the same residence of a staff member.
 
[NOTE: Choose Option A or ﻿Option B below]
 
[Option A]﻿
[ ] Relatives of Board members may be employed by the Board Corporation, provided the member of the Board involved does not participate in any
way in the discussion or vote on the employment. Should the Corporation choose to employ a relative as herein defined, both the relative and the
Board member must file a conflict of interest statement. ( ) Except that such relatives may be employed only for a period which does not exceed one
(1) school year. [END OF OPTION]
[Option B]﻿
[ ] The Board Corporation will not employ (but may reemploy) the ( ) children, stepchildren, siblings, half-siblings, step-siblings, spouse, domestic
partner, parents, stepparents, in-laws, or bona fide dependents of a Board member. ( ) children, siblings, spouse, parents, in-laws, or bona fide
dependents of a regular full-time support staff member. [END OF OPTION] ( ) except that such relatives or dependents may be employed only for
a period which does not exceed one (1) school year.
Should the Board choose to employ a family member as herein defined, both the family member and the Board member must file a conflict of
interest statement.
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[NOTE: Choose Option C or Option D below]
 
[Option A]﻿
 
[x ] Relatives of staff members may be employed by the Corporation, provided the relative being employed is not placed in a position in which the
relative would be supervised by the staff member. ( Except that such relatives may be employed only for a period which does not exceed one (1)
school year. [END OF OPTION])

[Option B]
[ ] The Corporation will not employ (but may reemploy) the relatives of a regular full-time support staff member. [END OF OPTION]

[NOTE: The Corporation is not required to have a non-fraternization policy; however, Neola recommends adoption of language regarding non-
fraternization for various legal reasons including, but not limited to claims of sexual harassment or potentially being found to be negligent for failure
to provide direction especially regarding the supervisor/subordinate relationship.]

[x ] Non-Fraternization:
 
[NOTE: Choose Option C or Option D below]

[Option C]

[ ] Corporation employees may not date, develop romantic relationships with or have sexual relations with individuals who are the employee's
supervisor or those that they supervise. [END OF OPTION]
[Option D]

[x ] If Corporation employees in a supervisor-subordinate relationship choose to date, engage in a romantic relationship, or have sexual relations,
the employees must notify the Corporation's administration and accept the Corporation's decision to transfer one or both of the employees so that
they no longer have a supervisor-subordinate relationship. Anyone employed in a managerial or supervisory role needs to heed the fact that personal
relationships with employees who report to them may be perceived as favoritism, misuse of authority, or potentially sexual harassment, and,
consequently, are unacceptable. [END OF OPTION]
 
[NOTE: Other optional selections to be completed]
 
[x ] Corporation employees may date and develop friendships and relationships with other employees—both inside and outside of the workplace—as
long as the relationships do not have a negative impact on their work or the work of others.
 
[ x] Any relationship that interferes with the Corporation culture of teamwork, the harmonious work environment, or the productivity of employees,
will be subject to discipline, up to and including termination.
 
[ x] Adverse workplace behavior - or behavior that affects the workplace that arises because of personal relationships - will not be tolerated.
Corporation employees who disregard this policy will be subject to discipline, up to and including termination.
 
[NOTE: Other optional selections to be completed]
 
[x ] Any support staff member's intentional misstatement of fact material to his/her qualifications for employment or the determination of salary
shall be considered by this Board to constitute grounds for dismissal.
 
[ ] Relatives of staff members may be employed by the Board, provided the staff member being employed is not placed in a position in which s/he
would be supervised by the relative staff member.
 
[x ] When appropriate, no candidate for employment as a support staff member shall receive recommendation for such employment without having
proffered visual evidence of his/her certification or pending application for certification.
 
The Superintendent shall prepare administrative guidelines for the recruitment and selection of all support staff.
 
VOLUNTEER FIREFIGHTERS
 
If a staff member is a volunteer firefighter and has notified the School Corporation in writing that s/he is a volunteer firefighter, the School
Corporation may not discipline the staff member for:
 

A. being absent from duty by reason of responding to a fire or emergency call that was received prior to the time the staff member was to report
to duty;
 

B. leaving his/her duty station to respond to a fire or an emergency call if s/he has prior authorization from his/her supervisor to leave duty in
response to a call received after s/he has reported to work;
 
However, when an emergency call is received while the staff member is on duty, the staff member should notify the principal before leaving so
coverage for his/her class can be arranged.
 

C. an injury or being absent from work because of an injury that occurs while the staff member is engaged in emergency firefighting or other
emergency response, provided the staff member's absence from work due to each instance of emergency firefighting activity or other
emergency response does not exceed six (6) months from the date of injury.
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[x ] The Corporation (x ) may ( ) shall [END OF OPTION] require that the staff member present a written statement from the officer in charge of
the volunteer fire department at the time of the absence indicating the staff member was engaged in an emergency call at the time of his/her
absence.
 
[x ] The Corporation ( x) may ( ) shall [END OF OPTION] require that the staff member who was injured while engaged in emergency firefighting
or other emergency response provide evidence from a physician or other medical authority showing treatment for the injury at the time of his/her
absence and a connection between the injury and the employee's emergency response activities. Any such evidence shall be retained in a separate
medical file created for the staff member and treated as a confidential medical record.
 
REQUIREMENTS FOR TITLE I PARAPROFESSIONALS
 
Newly hired paraprofessionals – All paraprofessionals hired for a Title I supported program must have a secondary school diploma or its recognized
equivalent and one of the following:
 

A. Completed two (2) years study at an institution of higher education; or
 

B. Obtained at least an associates degree; or
 

C. Met a rigorous standard of quality and demonstrate through formal State or local academic assessment:
 

1. knowledge of and the ability to assist in instructing, reading, writing, and mathematics; or

 

2. knowledge of and the ability to assist in instructing, reading readiness, writing readiness, and mathematics readiness, as appropriate.

 
Existing paraprofessionals - All current paraprofessionals working for a Title I supported program must:
 

A. have a secondary school diploma or its recognized equivalent;
 

B. not later than January 8, 2006, meet the requirements for newly hired paraprofessionals as described above.

 
Exceptions – These requirements do not apply to a paraprofessional:
 

A. who is proficient in English and a second language and serves as a translator primarily to enhance the participation of children in Title I
programs; or
 

B. whose duties consist solely of conducting parental involvement activities.

 
Paraprofessional duties – Paraprofessionals working for a Title I supported program may be assigned to:
 

A. provide one-on-one tutoring for eligible students during times when the teacher would not otherwise be instructing the student;
 

B. assist with classroom management, such as organizing instructional and other materials;
 

C. provide assistance in a computer laboratory;
 

D. provide support in a library or media center;
 

E. conduct parental involvement activities;
 

F. act as a translator;
 

G. provide instructional services to students, if working under the direct supervision of a teacher;
 

H. perform limited duties beyond classroom instruction or that do not benefit program participants, so long as those duties are also assigned to
non-Title I paraprofessionals. Title I paraprofessionals may not be assigned to more of these duties, proportional to their total work time, than
the amount assigned to similar non-Title I paraprofessionals in the same school.

 
I.C. 20-26-5-4
I.C. 20-26-9-12
I.C. 35-44.1-1-4
I.C. 36-8-12-10.5
20 U.S.C. 6319
 
© Neola 2014 2021
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Legal I.C. 20-26-5-4

I.C. 35-44.1-1-4

I.C. 36-8-12-10.5
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972$10=26*/32/82/3$47.))$.==&*/3$./8$=0V)*+*q2$372$/.@2$&5$372$+&@=)*./+2$&55*+26j4k$l7&$*4m.62$624=&/4*V)2$5&6$+&&68*/.3*/P$372$I&6=&6.3*&/r4$255&634

3&$+&@=),$l*37$.==)*+.V)2$O2826.)$./8$13.32$).l4$./8$62P0).3*&/4S$*/+)08*/P$372$I&6=&6.3*&/r4$803,$3&$.886244$*/$.$=6&@=3$./8$2s0*3.V)2$@.//26$./,

*/s0*6*24$&6$+&@=).*/34$62P.68*/P$8*4+6*@*/.3*&/$&6$82/*.)$&5$2s0.)$.++244p$972$+&@=)*./+2$&55*+26j4k$.)4&$47.))$;26*5,$37.3$=6&=26$/&3*+2$&5

/&/8*4+6*@*/.3*&/$5&6$9*3)2$HH$&5$372$A@26*+./4$l*37$G*4.V*)*3*24$A+3$j.4$.@2/828kS$9*3)2$tH$./8$9*3)2$tHH$&5$372$I*;*)$:*P734$A+3$&5$ETuNS$9*3)2$Hv$&5$372

J80+.3*&/$A@2/8@2/34$&5$ETRCS$12+3*&/$wDN$&5$372$:27.V*)*3.3*&/$A+3$&5$ETRU$j.4$.@2/828kS$./8$372$AP2$G*4+6*@*/.3*&/$*/$J@=)&,@2/3$A+3$*4

=6&;*828$3&$43.55$@2@V264$./8$372$P2/26.)$=0V)*+p$A/,$42+3*&/4$&5$372$I&6=&6.3*&/o4$+&))2+3*;2),$V.6P.*/28$+&/36.+34$82.)*/P$l*37$7*6*/PS$=6&@&3*&/S

./8$32/062$47&0)8$+&/3.*/$.$43.32@2/3$&5$/&/8*4+6*@*/.3*&/$4*@*).6$3&$37.3$*/$372$%&.68o4$43.32@2/3$.V&;2p$H/$.88*3*&/S$./,$P2/826$4=2+*5*+$326@4

47&0)8$V2$2)*@*/.328$56&@$40+7$+&/36.+34p

$

?&3*+2$&5$372$%&.68o4$=&)*+,$&/$/&/8*4+6*@*/.3*&/$./8$372$*82/3*3,$&5$372$1+7&&)$I&6=&6.3*&/o4$I&@=)*./+2$F55*+26j4k$j422$V2)&lk$l*))$V2$=0V)*4728$&/

372$I&6=&6.3*&/o4$l2V4*32S$=&4328$376&0P7&03$372$I&6=&6.3*&/S$./8$*/+)0828$*/$372$I&6=&6.3*&/o4$62+60*3@2/3$43.32@2/34$&6$P2/26.)$*/5&6@.3*&/

=0V)*+.3*&/4p

$

Zxyz{z|z}{~$

$$

�&684$0428$*/$37*4$=&)*+,$47.))$7.;2$37&42$@2./*/P4$825*/28$7262*/�$l&684$/&3$825*/28$7262*/$47.))$V2$+&/436028$.++&68*/P$3&$372*6$=).*/$./8$&68*/.6,

@2./*/P4p

$
]}����z{�{|$*4$372$*/8*;*80.)$l7&$.))2P24$&6$*4$.))2P28$3&$7.;2$V22/$40V�2+328$3&$0/).l50)$8*4+6*@*/.3*&/m623.)*.3*&/S$62P.68)244$&5$l723726$372

=264&/$5*)24$.$5&6@.)$+&@=).*/3$&6$*4$=0640*/P$./$*/5&6@.)$624&)03*&/$3&$372$.))2P28$8*4+6*@*/.3*&/m623.)*.3*&/p

$
x̂~�}{�x{|$*4$372$*/8*;*80.)$l7&$*4$.))2P28$3&$7.;2$2/P.P28$*/$0/).l50)$8*4+6*@*/.3*&/m623.)*.3*&/S$62P.68)244$&5$l723726$372$I&@=).*/./3$5*)24$.

5&6@.)$+&@=).*/3$&6$*4$422'*/P$./$*/5&6@.)$624&)03*&/$3&$372$.))2P28$8*4+6*@*/.3*&/m623.)*.3*&/p

$
]}��}��|z}{b�}���{z|�$@2./4$43082/34S$I&6=&6.3*&/$2@=)&,224$j*p2pS$.8@*/*436.3&64S$./8$=6&5244*&/.)$./8$40==&63$43.55kS$./8$%&.68$@2@V264S

.P2/34S$;&)0/32264S$+&/36.+3&64S$&6$&3726$=264&/4$40V�2+3$3&$372$+&/36&)$./8$40=26;*4*&/$&5$372$%&.68p

$
a�z��bg��|zx~$*/+)082$V03$.62$/&3$)*@*328$3&$P02434$./8m&6$;*4*3&64$&/$I&6=&6.3*&/$=6&=263,$j2pPpS$;*4*3*/P$4=2.'264S$=.63*+*=./34$&/$&==&4*/P$.37)23*+

32.@4S$=.62/34kS$;2/8&64$8&*/P$V04*/244$l*37$&6$422'*/P$3&$8&$V04*/244$l*37$372$%&.68S$./8$&3726$*/8*;*80.)4$l7&$+&@2$*/$+&/3.+3$l*37$@2@V264$&5

372$I&6=&6.3*&/$+&@@0/*3,$.3$4+7&&)<62).328$2;2/34m.+3*;*3*24$jl723726$&/$&6$&55$I&6=&6.3*&/$=6&=263,kp

$

Z���~��$>/)244$2i=6244),$43.328$&3726l*42S$372$326@$�8.,�$&6$�8.,4�$.4$0428$*/$37*4$=&)*+,$@2./4$V04*/244$8.,j4k$j*p2pS$.$8.,j4k$37.3$372$I&6=&6.3*&/

&55*+2$*4$&=2/$5&6$/&6@.)$&=26.3*/P$7&064S$-&/8.,$�$O6*8.,S$2i+)08*/P$13.32<62+&P/*q28$7&)*8.,4kp

$
_z�z|���b~|�|�~�$625264$3&$.$=264&/o4$43.304$*/$372$0/*5&6@28$426;*+24S$l7*+7$*/+)0824$372$=265&6@./+2$&5$803,$&/$.$;&)0/3.6,$&6$*/;&)0/3.6,$V.4*4S$*/

.$0/*5&6@28$426;*+2S$*/+)08*/P$.+3*;2$803,S$.+3*;2$803,$5&6$36.*/*/PS$*/*3*.)$.+3*;2$803,$5&6$36.*/*/PS$*/.+3*;2$803,$5&6$36.*/*/PS$50))<3*@2$?.3*&/.)$�0.68

803,S$./8$=265&6@./+2$&5$803,$&6$36.*/*/P$V,$.$@2@V26$&5$H/8*./.$&6P./*q28$@*)*3*.p$H3$.)4&$*/+)0824$372$=26*&8$&5$3*@2$5&6$l7*+7$.$=264&/$*4$.V42/3

56&@$2@=)&,@2/3$5&6$372$=06=&42$&5$./$2i.@*/.3*&/$3&$82326@*/2$372$5*3/244$&5$372$=264&/$3&$=265&6@$./,$803,$)*4328$.V&;2p

$

]}��}��|z}{b]}���z�{�xbYyyz�x��~�

$
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$%&'()**)+,-.'/&01)-213',1450&'6&1,.-57&6'51'7%&'8)0/)057,)-91':);/*,5-:&')((,:&0213'5-6<'51'1=:%<'1%5**'%5-6*&',->=,0,&1'0&.506,-.'7%&

-)-6,1:0,;,-57,)-'/)*,:,&1')('7%&'8)0/)057,)-'5-6'5660&11'5-?':);/*5,-7')('6,1:0,;,-57,)-@$%&'A)506'6&1,.-57&1'7%&'()**)+,-.',-6,B,6=5*1'7)'1&0B&'51

7%&'8)0/)057,)-C1'D8);/*,5-:&'E((,:&01D'25*1)'F-)+-'51'D8,B,*'G,.%71'8))06,-57)01D3'2%&0&,-5(7&0'0&(&00&6'7)'51'7%&'D8E1D3H

'
IJKLMNOPQORMSTQOUVWXQYZ[[UY\YQ\]UQ̂VX_̀QXaaVbc\QdV\]QXQeXWUQXc̀ QXQfUeXWUQgRQbcQV_̀U_Q\VQa_Vhb̀UQgVeaWXbcXc\YQib\]Q\]UQVa\bVcQ\V

_UaV_\Q\]Ub_QjVcjU_cYQ\VQXcQbc̀ bhb̀ZXWQVfQ\]UQ[Uc̀ U_Qib\]Qi]bj]Q\]UkQfUUWQeVY\QjVefV_\XdWUlQM]UQgRYQXWYVQeXkQYU_hUQXYQ\]U

gV_aV_X\bVcmYQnUj\bVcQopqQgVeaWbXcjUQRffbjU_rKIKQgVV_̀bcX\V_QXc̀ QMb\WUQNsQgVV_̀bcX\V_lQK̀ b̀\bVcXWWktQdkQXaaVbc\bc[Q\iVQuvwQgRYt

\]U_UQXWiXkYQY]VZẀQdUQXQgRQXhXbWXdWUQ\VQbchUY\b[X\UQXQjWXbeQVfQ̀bYj_bebcX\bVcr_U\XWbX\bVcQ\]X\QaU_\XbcYQ\VQ\]UQV\]U_QgRlQM]UQ̂VX_̀

eZY\QWbY\QUb\]U_Q\]UQOXeUQV_QMb\WUQVfQ\]UQgRxQi]bWUQ\]UQ̂VX_̀QeXkQWbY\QdV\]Q\]UQOXeUQXc̀ QMb\WUtQOUVWXQYZ[[UY\YQ\]X\Q\]UQ̂VX_̀QjVcYb̀U_

WbY\bc[QVcWkQ\]UQMb\WUQbcQ\]bYQaVWbjkQuYVQb\Q̀VUYQcV\QcUÙ Q\VQ_UhbYUrXeUc̀ Qb\YQaVWbjkQi]UcUhU_Q\]U_UQbYQXQj]Xc[UQbcQ\]UQXj\ZXWQaU_YVcuYw

]VẀbc[Q\]UQ̀UYb[cX\Ù QaVYb\bVcuYwwtQdZ\QWbY\QdV\]Q\]UQOXeUQXc̀ QMb\WUQbcQ\]UQ_UyZbYb\UQaVY\bc[YQuUl[ltQiUdYb\UwQXc̀ QaZdWbjX\bVcYQuUl[lt

]Xc̀ dVVzYwQXc̀ QbcQ\]UQK̀ ebcbY\_X\bhUQPZb̀UWbcUl{|

'
},0&:7)0')('A=1,-&11'E/&057,)-1')0'A=,*6,-.'~6;,-,17057)0�'���'�)=7%'�500,1)-'}0,B&<'8)0?6)-<'��'������'2���3'���������

-)-6,1:0,;,-57,)-�1%:1:HF��H,-H=1'�����������������������������������

��5;&'5-64)0'$,7*&�

�����������������������������������

�~660&11�

�����������������������������������

�$&*&/%)-&'�)H�

�����������������������������������

��;5,*'5660&11�

�����������������������������������

��5;&'5-64)0'$,7*&�

�����������������������������������

�~660&11�

�����������������������������������

�$&*&/%)-&'�)H�

�����������������������������������

��;5,*'5660&11�

'

$%&'-5;&1<'7,7*&1<'5-6':)-75:7',-()0;57,)-')('7%&1&',-6,B,6=5*1'+,**'�&'/=�*,1%&6'5--=5**?')-'7%&'8)0/)057,)-C1'+&�1,7&'5-6@

'

~H'2�'3',-'7%&'175(('%5-6�))F1H'
'

AH'3',-'7%&'8)0/)057,)-C1'~--=5*'G&/)07'7)'7%&'/=�*,:H2''

'

8H'2'3')-'&5:%',-6,B,6=5*'1:%))*C1'+&�1,7&H'

'

}H'2'3',-'7%&'8)0/)057,)-C1':5*&-650H'
'

�H'2'3'�������������������������������H'

'

$%&'8E1'50&'0&1/)-1,�*&'()0':))06,-57,-.'7%&'8)0/)057,)-91'&(()071'7)':);/*?'+,7%'5//*,:5�*&'�&6&05*'5-6'�757&'*5+1'5-6'0&.=*57,)-1<',-:*=6,-.'7%&

8)0/)057,)-91'6=7?'7)'5660&11',-'5'/0);/7'5-6'&>=,75�*&';5--&0'5-?',->=,0,&1')0':);/*5,-71'0&.506,-.'6,1:0,;,-57,)-40&75*,57,)-')0'6&-,5*')('&>=5*

5::&11H'$%&'8E1'5*1)'1%5**'B&0,(?'7%57'/0)/&0'-)7,:&')('-)-6,1:0,;,-57,)-'()0'$,7*&'��')('7%&'~;&0,:5-1'+,7%'},15�,*,7,&1'~:7'251'5;&-6&63<'$,7*&'��'5-6

$,7*&'���')('7%&'8,B,*'G,.%71'~:7')('����<'�&:7,)-'���')('7%&'G&%5�,*,757,)-'~:7')('����'251'5;&-6&63<'5-6'7%&'~.&'},1:0,;,-57,)-',-'�;/*)?;&-7'~:7')(

����',1'/0)B,6&6'7)'175((';&;�&01'5-6'7%&'.&-&05*'/=�*,:H'uQw'~-?'1&:7,)-1')('7%&'8)0/)057,)-C1':)**&:7,B&*?��50.5,-&6<'-&.)7,57&6'5.0&&;&-71

6&5*,-.'+,7%'%,0,-.<'/0);)7,)-<'5-6'7&-=0&'-&&6'7)':)-75,-'5'1757&;&-7')('-)-6,1:0,;,-57,)-'1,;,*50'7)'7%57',-'7%&'A)506C1'1757&;&-7'5�)B&H'�-

566,7,)-<'5-?'.&-6&0�1/&:,(,:'7&0;1'1%)=*6'�&'&*,;,-57&6'(0);'1=:%':)-705:71H'|SOIQRLQR�MNRO{'~':)/?')('&5:%')('7%&'~:71'5-6'0&.=*57,)-1')-

+%,:%'7%,1'-)7,:&',1'�51&6'+,**'�&';56&'5B5,*5�*&'=/)-'0&>=&17'(0);'7%&'8EH

'
JUaV_\YQXc̀ QgVeaWXbc\YQVfQ�cWXifZWQIbYj_bebcX\bVcQXc̀ QJU\XWbX\bVc

'

�;/*)?&&1'50&'&-:)=05.&6'7)'/0);/7*?'0&>=,0&6'7)'0&/)07',-:,6&-71')('=-*5+(=*'6,1:0,;,-57,)-'5-64)0'0&75*,57,)-')::=00,-.',-'7%&'8)0/)057,)-91

&;/*)?;&-7')//)07=-,7,&1<'/0).05;1'5-64)0'5:7,B,7,&1<')0<',(',-,7,5**?')::=00,-.')(('8)0/)057,)-'.0)=-61')0')=71,6&'7%&'8)0/)057,)-91'&;/*)?;&-7

)//)07=-,7,&1<'/0).05;1'5-6'5:7,B,7,&1<'5((&:7,-.'7%&'8)0/)057,)-'&-B,0)-;&-7'7)'5-'56;,-,17057)0<'1=/&0B,1)0<')0')7%&0'8)0/)057,)-�*&B&*')((,:,5*'1)

7%57'7%&'A)506';5?'5660&11'7%&':)-6=:7H'~-?'56;,-,17057)0<'1=/&0B,1)0<')0')7%&0'8)0/)057,)-�*&B&*')((,:,5*'+%)'0&:&,B&1'1=:%'5':);/*5,-7'0&/)07'1%5**

(,*&'/0)B,6&',7'+,7%7)'7%&'8E'5':);/*,5-:&')((,:&0'uQw'+,7%,-'7+)'2�3'�=1,-&11'65?1H'uQw'+,7%,-'������'2��3'�=1,-&11'65?1HQ|SOIQRLQR�MNRO{

'

},1:0,;,-57,)-'5.5,-17'5-',-6,B,6=5*'�51&6')-'7%&,0'1&�'2,-:*=6,-.'.&-6&0'1757=1<'1&�=5*')0,&-757,)-<'5-6'.&-6&0',6&-7,7?3',1'6,1:0,;,-57,)-',-'B,)*57,)-

)('$,7*&'���H'�/&:,(,:5**?<'6,1:0,;,-57,)-')-'7%&'�51,1')('1&�'17&0&)7?/,-.4.&-6&0�-)-:)-()0;,7?':)-17,7=7&1'1&�'6,1:0,;,-57,)-H'$%,1',1'70=&',00&1/&:7,B&

)('7%&':5=1&')('7%&'/&01)-C1'.&-6&0'-)-�:)-()0;,-.'�&%5B,)0H'�;/*)?;&-7'5:7,)-1'�51&6'=/)-'5-',-6,B,6=5*C1'1&�':)=*6'�&'1=1/&:7'5-6'/)7&-7,5**?

,;/&0;,11,�*&H

'
8E1'50&'0&>=,0&6'7)',-B&17,.57&'5**&.57,)-1')(':)-6=:7',-B)*B,-.'7%&'6,1:0,;,-57,)-')0'%50511;&-7')('5-'&;/*)?&&')0'5//*,:5-7'�51&6'=/)-'%,14%&0

.&-6&0'1757=1<'1&�=5*')0,&-757,)-<'5-6'.&-6&0',6&-7,7?H

'

~-?'>=&17,)-1':)-:&0-,-.'+%&7%&0'5**&.&6':)-6=:7';,.%7'B,)*57&'7%,1'/0)%,�,7,)-'1%)=*6'�&'�0)=.%7'7)'7%&'8EC1'577&-7,)-'/0);/7*?H

'
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$%&'()**+,-.(,/*'0*1*,2.*),.31*,/**4,54'3-65''),70+890%0432*7:9*23'032*7,3;304+2,04,2.*,<(9&(9320(4=+,*%&'()%*42,(&&(9254020*+>,&9(;93%+,347:(9

38201020*+>,(9>,06,040203''),(8859904;,(66,<(9&(9320(4,;9(547+,(9,(52+07*,2.*,<(9&(9320(4=+,*%&'()%*42,(&&(9254020*+>,&9(;93%+,347,38201020*+>,366*8204;

2.*,<(9&(9320(4,*4109(4%*42,39*,*4202'*7,2(,520'0?*,2.*,8(%&'3042,&9(8*++,+*2,6(92.,/*'(-@,A40203204;,3,8(%&'3042>,-.*2.*9,6(9%3''),(9,046(9%3'')>,04,2.*

<(9&(9320(4,347:(9,3,8(48599*42,890%043',8(%&'3042,-0'',4(2,371*9+*'),366*82,2.*,8(%&'30404;,047010753'B+,<(%&'304342B+,*%&'()%*42,+2325+,(9

(&&(925402)@,C.0'*,2.*9*,39*,4(,20%*,'0%02+,6(9,040203204;,8(%&'3042+,547*9,2.0+,&('08)>,047010753'+,+.(5'7,%3D*,*1*9),*66(92,2(,60'*,3,8(%&'3042,3+,+((4

3+,&(++0/'*,362*9,2.*,8(47582,(8859+,-.0'*,2.*,6382+,39*,D4(-4,347,&(2*4203',-024*++*+,39*,3130'3/'*@

,
E.*,8(%&'0348*,(6608*9F+G,<H+,-0'',/*,3130'3/'*,75904;,9*;5'39,+8.((':-(9D,.(59+,2(,70+85++,8(48*94+,9*'32*7,2(,54'3-65',70+890%04320(4:9*23'0320(4@

E.*,8(%&'0348*,(6608*9F+G,<H+,+.3'',388*&2,8(%&'3042+,9*&(92+,(6,54'3-65',70+890%04320(4:9*23'0320(4,709*82'),69(%,34),%*%/*9,(6,2.*,<(9&(9320(4

8(%%5402),(9,3,10+02(9,2(,2.*,<(9&(9320(4>,347,E.097,I392),9*8*01*,8(%&'3042+,347,+58.,9*&(92+,2.32,39*,040203''),60'*7,-02.,3,+8.((',/50'704;

37%040+2932(9>,+5&*910+(9,(9,(2.*9,<(9&(9320(4J'*1*',(660803',39*,%37*,2(,34,37%040+2932(9>,+5&*910+(9>,(9,(2.*9,<(9&(9320(4J'*1*',(660803'@,K&(4,9*8*0&2

(6,3,8(%&'3042>,*02.*9,709*82'),(9,2.9(5;.,3,+8.((',/50'704;,37%040+2932(9>,+5&*910+(9,(9,(2.*9,<(9&(9320(4J'*1*',(660803'>,3,8(%&'0348*,(6608*9,-0'',/*;04

9*&(92,(6,3''*;*7,70+890%04320(4:9*23'0320(4>,2.*,<H,-0'',8(42382,2.*,<(%&'304342,347,0402032*,*02.*9,34,046(9%3',(9,6(9%3',8(%&'3042,&9(8*++

F7*&*4704;,(4,2.*,<(%&'304342B+,9*L5*+2,(6,2.*,&*9+(4,3''*;04;,2.*,70+890%04320(4:9*23'0320(4,(9,347,2.*,43259*,(6,2.*,3''*;*7

70+890%04320(4:9*23'0320(4G>,(9,7*+0;432*,3,+&*80608,047010753',2(,8(47582,+58.,3,&9(8*++@

,

E.*,8(%&'0348*,(6608*9,<H,-0'',&9(107*,3,8(&),(6,2.0+,&('08),2(,34),&*9+(4,-.(,60'*+,3,8(%&'3042,2.*,<(%&'304342,347,2.*,M*+&(47*42@,A4,2.*,83+*,(6,3

6(9%3',8(%&'3042>,2.*,8(%&'0348*,(6608*9,<H,-0'',&9*&39*,9*8(%%*47320(4+,6(9,2.*,N5&*9042*47*42,(9,(1*9+**,2.*,&9*&39320(4,(6,+58.

9*8(%%*47320(4+,/),3,7*+0;4**@,O'',%*%/*9+,(6,2.*,<(9&(9320(4,8(%%5402),%5+2,9*&(92,04807*42+,(6,70+890%04320(4:9*23'0320(4,2.32,39*,9*&(92*7,2(

2.*%,2(,2.*,8(%&'0348*,(6608*9,PQR,<H,-02.04,2-(,FSG,/5+04*++,73)+,PQR,-02.04,TTTTT,FTTG,/5+04*++,73)+,UVWXQYZQY[\]YŴ ,(6,'*39404;,(6,2.*

04807*42:8(47582@

,
O4),<(9&(9320(4,*%&'()**,-.(,709*82'),(/+*91*+,54'3-65',70+890%04320(4:9*23'0320(4,0+,(/'0;32*7>,04,388(97348*,-02.,2.0+,&('08)>,2(,9*&(92,+58.

(/+*91320(4+,2(,(4*,(6,2.*,8(%&'0348*,(6608*9+,<H+,-02.04,2-(,FSG,/5+04*++,73)+@,O77020(43'')>,34),<(9&(9320(4,*%&'()**,-.(,(/+*91*+,34,382,(6

54'3-65',70+890%04320(4:9*23'0320(4,0+,*_&*82*7,2(,042*91*4*,2(,+2(&,2.*,%0+8(47582>,54'*++,80985%+2348*+,%3D*,+58.,34,042*91*420(4,734;*9(5+>,04

-.08.,83+*,2.*,+2366,%*%/*9,*%&'()**,+.(5'7,4(206),0%%*7032*'),4(206),(2.*9,<(9&(9320(4,*%&'()**+,347:(9,'(83','3-,*46(98*%*42,(660803'+>,3+

4*8*++39)>,2(,+2(&,2.*,%0+8(47582@,E.*9*362*9>,2.*,8(%&'0348*,(6608*9,<H,(9,7*+0;4**,%5+2,8(42382,2.*,*%&'()**,<(%&'304342,-02.04,2-(,FSG,/5+04*++

73)+,2(,3710+*,.0%:.*9,2.*,<(%&'304342,(6,2.*,<(9&(9320(4B+,̀(397B+,042*42,2(,041*+20;32*,2.*,3''*;*7,-9(4;7(04;@

,

]abcdefghefiaQhajQkilmnhfaeQ[oipcjqocdQPrccQZiolQstuuQZuR

,

O4),$_8*&2,6(9,+*_,70+890%04320(4,347:(9,N*_53',v393++%*42,2.32,0+,8(1*9*7,/),I('08),SSww,J,x(470+890%04320(4,(4,2.*,̀3+0+,(6,N*_,04,$758320(4

I9(;93%+,(9,O8201020*+>,34),*%&'()**,-.(,/*'0*1*+,2.32,+:.*,.3+,3''*;*+,2(,.31*,/**4,+5/y*82*7,2(,54'3-65',70+890%04320(4,(9,9*23'0320(4,%3),+**D

9*+('520(4,(6,.0+:.*9,2.*,8(%&'3042,2.9(5;.,2.*,&9(8*759*+,7*+890/*7,/*'(-@,E.*,6(9%3',8(%&'3042,&9(8*759*+,041('1*,34,041*+20;320(4,(6,2.*

047010753'=+,8'30%+,(6,70+890%04320(4:9*23'0320(4,347,3,&9(8*++,6(9,9*47*904;,3,7*80+0(4,9*;39704;,-.*2.*9,2.*,8.39;*+,39*,+5/+2342032*7,32,2.*,'(-*+2

&(++0/'*,37%040+293201*,'*1*',347,04,3,&9(%&2,347,*L5023/'*,%344*9@

,

z5*,2(,2.*,+*4+020102),+599(54704;,8(%&'3042+,(6,54'3-65',70+890%04320(4,(9,9*23'0320(4>,20%*'04*+,39*,6'*_0/'*,6(9,040203204;,2.*,8(%&'3042,&9(8*++{

.(-*1*9>,047010753'+,+.(5'7,%3D*,*1*9),*66(92,39*,*48(593;*7,2(,60'*,3,8(%&'3042,-02.04,2.092),F|}G,83'*4739,73)+,362*9,2.*,8(47582,(8859+@,H48*,2.*

6(9%3',8(%&'3042,&9(8*++,0+,/*;54>,2.*,041*+20;320(4,-0'',/*,8(%&'*2*7,04,3,20%*'),%344*9,F(9704390')>,-02.04,6062**4,F~�G,/5+04*++,73)+,(6,2.*

8(%&'3042,/*04;,9*8*01*7G@

A4,388(97348*,-02.,�*7*93',347,N232*,'3->,*%&'()**+,-0'',/*,4(2060*7,(6,2.*09,90;.2,2(,60'*,34,042*943',8(%&'3042,9*;39704;,34,3''*;*7,10('320(4>

%0+042*9&9*2320(4,(9,%0+3&&'08320(4,(6,�*7*93',347:(9,N232*,'3-,&*9230404;,2(,70+890%04320(4,04,*%&'()%*42@

A4,377020(4>,*%&'()**+,-0'',/*,4(2060*7,(6,2.*09,90;.2,2(,60'*,3,8(%&'3042,-02.,2.*,K@N@,z*&392%*42,(6,$758320(4B+,H6608*,6(9,<010',M0;.2+>,2.*,$L53'

$%&'()%*42,H&&(925402),<(%%0++0(4>,(9,2.*,A470343,<010',M0;.2+,<(%%0++0(4>,3+,-*'',3+,3,8(48599*42,890%043',8(%&'3042,-02.,2.*,'3-,*46(98*%*42

3;*48),.3104;,y590+70820(4,04,2.*,<(9&(9320(4@

E.*,&9(8*759*+,+*2,6(92.,/*'(-,39*,4(2,042*47*7,2(,042*96*9*,-02.,2.*,90;.2+,(6,34),047010753',2(,&59+5*,3,8(%&'3042,(6,54'3-65',70+890%04320(4,(9

9*23'0320(4,-02.,2.*,K402*7,N232*+,z*&392%*42,(6,$758320(4,H6608*,6(9,<010',M0;.2+,F�H<M�G>,2.*,A470343,<010',M0;.2+,<(%%0++0(4,F�A<M<�G,(9,2.*,$L53'

$%&'()%*42,H&&(925402),<(%%0++0(4,F�$$H<�G@

,
]a�iolhnQkilmnhfaeQ[oipcjqoc

,

E.*,;(3',(6,2.*,046(9%3',8(%&'3042,&9(8*759*,0+,2(,+2(&,L508D'),043&&9(&9032*,/*.310(9,&9(%&2'),347,6380'0232*,9*+('520(4,2.9(5;.,34,046(9%3',%*34+>

06,&(++0/'*@,E.*,046(9%3',8(%&'3042,&9(8*759*,0+,&9(107*7,3+,3,'*++,6(9%3',(&20(4,6(9,34,*%&'()**,(9,54+588*++65',3&&'08342,6(9,*%&'()%*42,-.(

/*'0*1*+,+:.*,.3+,/**4,54'3-65''),70+890%0432*7,(9,9*23'032*7,3;304+2,04,2.*,<(9&(9320(4=+,*%&'()%*42,(&&(9254020*+>,&9(;93%+,347:(9,38201020*+>,(9>,06

040203''),(8859904;,(66,<(9&(9320(4,;9(547+,(9,(52+07*,2.*,<(9&(9320(4=+,*%&'()%*42,(&&(9254020*+>,&9(;93%+,347,38201020*+>,366*8204;,2.*,<(9&(9320(4

*4109(4%*42,-.(,3''*;*+,54'3-65',70+890%04320(4,(9,9*23'0320(4@,E.0+,046(9%3',&9(8*759*,0+,4(2,9*L509*7,3+,3,&9*859+(9,2(,2.*,60'04;,(6,3,6(9%3'

8(%&'3042,(9,3,8(48599*42,890%043',8(%&'3042@,E.*,046(9%3',&9(8*++,0+,3130'3/'*,(4'),-.*4,,2.*,<(%&'304342,347,2.*,M*+&(47*42,%5253''),3;9**,2(

&392080&32*,04,02@

,
E.*,046(9%3',&9(8*++,0+,3130'3/'*,(4'),04,2.(+*,80985%+2348*+,-.*9*,2.*,&3920*+,F2.*,3''*;*7,239;*2,(6,2.*,70+890%04320(4:9*23'0320(4,347,047010753'F+G

3''*;*7,2(,.31*,*4;3;*7,04,2.*,70+890%04320(4G,3;9**,2(,&392080&32*,04,02@

$%&'()**+>,(9,54+588*++65',3&&'08342+,6(9,*%&'()%*42>,-.(,/*'0*1*,2.32,2.*),.31*,/**4,54'3-65''),70+890%0432*7:9*23'032*7,3;304+2,04,2.*

<(9&(9320(4=+,*%&'()%*42,(&&(9254020*+>,&9(;93%+,347:(9,38201020*+>,(9>,06,040203''),(8859904;,(66,<(9&(9320(4,;9(547+,(9,(52+07*,2.*,<(9&(9320(4=+

*%&'()%*42,(&&(9254020*+>,&9(;93%+,347,38201020*+>,366*8204;,2.*,<(9&(9320(4,*4109(4%*42,E.*,<(%&'304342,%3),&9(8**7,0%%*7032*'),2(,2.*,6(9%3'

8(%&'3042,&9(8*++>,347,047010753'+,-.(,+**D,9*+('520(4,2.9(5;.,&392080&32*,04,2.*,046(9%3',&9(8*759*,%3),9*L5*+2,2.32,2.*,046(9%3',&9(8*++,/*

2*9%0432*7,32,34),20%*,2(,%(1*,2(,2.*,6(9%3',8(%&'3042,&9(8*++@

,

O'',8(%&'3042+,041('104;,3,<(9&(9320(4,*%&'()**,(9,34),(2.*9,375'2,%*%/*9,(6,2.*,<(9&(9320(4,8(%%5402),3;304+2,347,3,+257*42,-0'',/*,6(9%3'')

041*+20;32*7,6(9%3'')>,347,3,8(48599*42,890%043',8(%&'3042,+.3'',/*,60'*7@

,
O+,34,040203',8(59+*,(6,3820(4>,06,34,047010753',6**'+,2.32,+:.*,0+,/*04;,54'3-65''),70+890%0432*7:9*23'032*7,3;304+2,04,2.*,<(9&(9320(4=+,*%&'()%*42

(&&(9254020*+>,&9(;93%+,347:(9,38201020*+>,(9>,06,040203''),(8859904;,(66,<(9&(9320(4,;9(547+,(9,(52+07*,2.*,<(9&(9320(4=+,*%&'()%*42,(&&(9254020*+>
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%&'(&)*+,)-.,)/0121013+4,)553/01-(,063,7'&%'&)01'-,3-21&'-*3-0,)-.,+863,1+,)9:3,)-.,533:+,),,7'*%:)1-)-0,533:+,/'*5'&0)9:3,)-.,+)53,.'1-(,+'4,063

1-.121.;):,7'*%:)1-)-0,+6';:.,03::,'&,'063&<1+3,1-5'&*,063,%3&+'-,<6',3-()(3.,1-,=3+%'-.3-0,06)0,063,)::3(3.:>,.1+/&1*1-)0'&>8&30):1)0'&>,/'-.;/0

06)0,10,1+,1-)%%&'%&1)03,)-.,*;+0,+0'%?,@63,/'*%:)1-1-(,1-.121.;):,7'*%:)1-)-0,+6';:.,)..&3++,063,)::3(3.,*1+/'-.;/0,)+,+''-,)503&,10,'//;&+,)+

%'++19:3?,A8@63,/'*%:1)-/3,'551/3&,1+,@63,7B+,)&3,)2)1:)9:3,0',+;%%'&0,)-.,/';-+3:,1-.121.;):+,063,7'*%:)1-)-0,<63-,0)C1-(,061+,1-101):,+03%,'&,0'

1-03&23-3,'-,936):5,'5,063,1-.121.;):,15,&3D;3+03.,0',.',+'?,A,7'*%:)1-)-0,<6',1+,;-/'*5'&0)9:3,'&,;-<1::1-(,0',)%%&')/6,063,=3+%'-.3-0,.1&3/0:>

)9';0,063,1-)%%&'%&1)03,/'-.;/0,*)>,51:3,)-,1-5'&*):,'&,),5'&*):,/'*%:)1-0?

A-,1-.121.;):,<6',1+,;-/'*5'&0)9:3,'&,;-<1::1-(,0',1-5'&*,063,%3&+'-,<6',)::3(3.:>,3-()(3.,1-,063,;-:)<5;:,/'-.;/0,'5,61+863&,/'-/3&-+,1+,-'0

%&'619103.,5&'*,'063&<1+3,51:1-(,)-,1-5'&*):,'&,),5'&*):,/'*%:)1-0,)-.,51:1-(,),/'-/;&&3-0,/&1*1-):,/'*%:)1-0,15,+863,.3+1&3+,0',.',+'?

,

E-,)..101'-4,<106,&3()&.,0',/3&0)1-,0>%3+,'5,;-:)<5;:,.1+/&1*1-)01'-,F3?(?4,+3G,.1+/&1*1-)01'-H4,+;/6,)+,+3G;):,.1+/&1*1-)01'-4,063,/'*%:1)-/3,'551/3&,063

7B,*)>,).21+3,)()1-+0,063,;+3,'5,063,1-5'&*):,/'*%:)1-0,%&'/3++?

,
A-,1-.121.;):,<6',93:1323+,+863,6)+,933-,;-:)<5;::>,.1+/&1*1-)03.8&30):1)03.,)()1-+0,1-,063,7'&%'&)01'-I+,3*%:'>*3-0,'%%'&0;-1013+4,%&'(&)*+,)-.8'&

)/0121013+4,'&4,15,1-101)::>,'//;&&1-(,'55,7'&%'&)01'-,(&';-.+,'&,';0+1.3,063,7'&%'&)01'-I+,3*%:'>*3-0,'%%'&0;-1013+4,%&'(&)*+,)-.,)/0121013+4,)553/01-(

063,7'&%'&)01'-,3-21&'-*3-0,A,7'*%:)1-)-0,,<6',)::3(3+,;-:)<5;:,.1+/&1*1-)01'-8&30):1)01'-,*)>,*)C3,)-,1-5'&*):,/'*%:)1-04,31063&,'&)::>,'&,1-

<&101-(J,KH,0',),9;1:.1-(,).*1-1+0&)0'&L,MH,.1&3/0:>,0',063,/'*%:1)-/3,'551/3&F+H,'-3,'5,063,7B+L,)-.8'&,NH,0',063,O;%3&1-03-.3-0,'&,'063&,7'&%'&)01'-P

:323:,3*%:'>33?

,

A::,1-5'&*):,/'*%:)1-0+,*;+0,93,&3%'&03.,0',063,/'*%:1)-/3,'551/3&F+H,'-3,'5,063,7B+4,<6',<1::,31063&,<1::,5)/1:10)03,)-,1-5'&*):,&3+':;01'-,)+,.3+/&193.

93:'<,'&,)%%'1-0,)-'063&,1-.121.;):,0',5)/1:10)03,)-,1-5'&*):,&3+':;01'-?

,

@63,7'&%'&)01'-I+,1-5'&*):,/'*%:)1-0,%&'/3.;&3,1+,.3+1(-3.,0',%&'21.3,3*%:'>33+,<6',93:1323,063>,)&3,931-(,;-:)<5;::>,.1+/&1*1-)03.8&30):1)03.

)()1-+0,063,7'*%:)1-)-0,<106,),&)-(3,'5,'%01'-+,)1*3.,)0,9&1-(1-(,)9';0,),%&'*%0,&3+':;01'-,'5,0631&,063,7'*%:)1-)-0Q+,/'-/3&-+?,R3%3-.1-(,;%'-

063,-)0;&3,'5,063,/'*%:)1-0,)-.,063,<1+63+,'5,063,1-.121.;):,/:)1*1-(,;-:)<5;:,.1+/&1*1-)01'-8&30):1)01'-4,7'*%:)1-)-04,1-5'&*):,&3+':;01'-,*)>

1-2':234,9;0,1+,-'0,93,:1*103.,0'4,'-3,'&,*'&3,'5,063,5'::'<1-(J

,

A?,A.21+1-(,063,1-.121.;):,7'*%:)1-)-0,)9';0,6'<,0',/'**;-1/)03,61+863&,/'-/3&-+,0',063,%3&+'-,<6',)::3(3.:>,3-()(3.,1-,063,.1+/&1*1-)0'&>8
&30):1)0'&>,936)21'&,=3+%'-.3-0?

,

S?,R1+0&19;01-(,),/'%>,'5,T':1/>,UKMM,P,V'-.1+/&1*1-)01'-,)-.,WD;):,W*%:'>*3-0,B%%'&0;-10>,)+,),&3*1-.3&,0',063,1-.121.;):+,1-,063,+/6'':

9;1:.1-(,'&,'551/3,<63&3,063,1-.121.;):,<6'+3,936)21'&,1+,931-(,D;3+01'-3.,=3+%'-.3-0,<'&C+8)003-.+,+/6'':?,

,

7?,E5,9'06,%)&013+,)(&334,063,/'*%:1)-/3,'551/3&,7B,*)>,)&&)-(3,)-.,5)/1:10)03,),*3301-(,'&,*3.1)01'-,930<33-,063,1-.121.;):,/:)1*1-(

.1+/&1*1-)01'-8,&30):1)01'-,)-.,063,1-.121.;):,)//;+3.,'5,3-()(1-(,1-,063,*1+/'-.;/0,7'*%:)1-)-0,)-.,063,=3+%'-.3-0,0',<'&C,';0,),*;0;):

&3+':;01'-?

,

X61:3,063&3,)&3,-',+30,01*3,:1*10+,<1061-,<61/6,)-,1-5'&*):,/'*%:)1-0,*;+0,93,&3+':23.4,063,/'*%:1)-/3,'551/3&,7B,'&,.3+1(-33,<1::,3G3&/1+3,61+863&

);06'&10>,1+,.1&3/03.,0',)003*%0,0',&3+':23,)::,1-5'&*):,/'*%:)1-0+,YZ[,<1061-,515033-,FK\H,9;+1-3++,.)>+,'5,&3/3121-(,063,1-5'&*):,/'*%:)1-0?,YZ[,<1061-

]]]]],F]]H,9;+1-3++,.)>+,'5,&3/3121-(,063,1-5'&*):,/'*%:)1-0?

,

E5,063,7'*%:)1-)-0,1+,.1++)01+513.,<106,063,1-5'&*):,/'*%:)1-0,%&'/3++4,063,7'*%:)1-)-0,*)>,%&'/33.,0',51:3,),5'&*):,/'*%:)1-0?,A-.4,)+,+0)03.,)9'234

31063&,%)&0>,*)>,&3D;3+0,06)0,063,1-5'&*):,%&'/3++,93,03&*1-)03.,)0,)->,01*3,0',*'23,0',063,5'&*):,/'*%:)1-0,%&'/3++?

T)&013+,<6',)&3,.1++)01+513.,<106,063,&3+;:0+,'5,063,1-5'&*):,/'*%:)1-0,%&'/3++,*)>,%&'/33.,0',51:3,),5'&*):,/'*%:)1-0?,A-.4,)+,+0)03.,)9'234,%)&013+

*)>,&3D;3+0,06)0,063,1-5'&*):,%&'/3++,93,03&*1-)03.,)0,)->,01*3,0',*'23,0',063,5'&*):,/'*%:)1-0,%&'/3++?

@63,/'*%:1)-/3,'551/3&,<1::,&30)1-,)::,*)03&1):+,06)0,)&3,(3-3&)03.,)+,%)&0,'5,063,1-5'&*):,/'*%:)1-0,%&'/3++,1-,)//'&.)-/3,<106,063,S')&.I+,&3/'&.+

&303-01'-,%':1/>?,FO33,T':1/>,̂NK_H

,
àbcdeZfacgedhijZkbalmnobm

,
E5,),/'*%:)1-0,1+,-'0,&3+':23.,06&';(6,063,1-5'&*):,/'*%:)1-0,%&'/3++4,15,'-3,'5,063,%)&013+,&3D;3+03.,06)0,063,1-5'&*):,/'*%:)1-0,%&'/3++,93

03&*1-)03.,0',*'23,0',063,5'&*):,/'*%:)1-0,%&'/3++4,'&,15,063,1-.121.;):,7'*%:)1-)-0,3:3/0+,0',51:3,),5'&*):,/'*%:)1-0,1-101)::>,5&'*,063,';0+304,061+,'&

063,7B,.303&*1-3+,063,)::3()01'-+,)&3,-'0,)%%&'%&1)03,5'&,&3+':;01'-,06&';(6,063,1-5'&*):,%&'/3++4,063,5'&*):,/'*%:)1-0,%&'/3++,+6)::,93

1*%:3*3-03.?

A-,1-.121.;):,<6',93:1323+,06)0,+863,6)+,933-,+;9p3/03.,0',;-:)<5;:,.1+/&1*1-)01'-8&30):1)01'-,1-,063,7'&%'&)01'-I+,3*%:'>*3-0,'%%'&0;-1013+4

%&'(&)*+,)-.8'&,)/0121013+4,'&4,15,1-101)::>,'//;&&1-(,'55,7'&%'&)01'-,(&';-.+,'&,';0+1.3,063,7'&%'&)01'-I+,3*%:'>*3-0,'%%'&0;-1013+4,%&'(&)*+,)-.

)/0121013+4,)553/01-(,063,7'&%'&)01'-,3-21&'-*3-0,F63&31-)503&,&353&&3.,0',)+,063,q7'*%:)1-)-0qH4,*)>,51:3,),5'&*):,/'*%:)1-04,31063&,'&)::>,'&,1-

<&101-(4,<106,)-,).*1-1+0&)0'&4,063,/'*%:1)-/3,'551/3&F+H4,O;%3&1-03-.3-04,'&,'063&,7'&%'&)01'-P:323:,'551/1):4,)+,<3::,)+,51:3,),/'-/;&&3-0,/&1*1-):

/'*%:)1-0,<106,063,:)<,3-5'&/3*3-0,)(3-/>,6)21-(,p;&1+.1/01'-?

A,7'*%:)1-)-0,*)>,51:3,),5'&*):,/'*%:)1-04,31063&,'&)::>,'&,1-,<&101-(4,<106,),T&1-/1%):4,063,7B4,063,O;%3&1-03-.3-04,'&,'063&,7'&%'&)01'-,'551/1):?

,

R;3,0',063,+3-+101210>,+;&&';-.1-(,/'*%:)1-0+,'5,;-:)<5;:,.1+/&1*1-)01'-,)-.,&30):1)01'-4,01*3:1-3+,)&3,5:3G19:3,5'&,1-101)01-(,063,/'*%:)1-0,%&'/3++L

6'<323&4,1-.121.;):+,+6';:.,*)C3,323&>,355'&0,0',51:3,),5'&*):,/'*%:)1-0,<1061-,061&0>,FN_H,/):3-.)&,.)>+,)503&,063,/'-.;/0,'//;&+?,E5,),7'*%:)1-)-0

1-5'&*+,),T&1-/1%):4,063,O;%3&1-03-.3-04,'&,'063&,7'&%'&)01'-,'551/1):4,31063&,'&)::>,'&,1-,<&101-(4,)9';0,)->,/'*%:)1-0,'5,.1+/&1*1-)01'-8&30):1)01'-4,06)0

3*%:'>33,*;+0,&3%'&0,+;/6,1-5'&*)01'-,0',063,7B,<1061-,0<',FMH,9;+1-3++,.)>+?

E5,),7'*%:)1-)-0,1-5'&*+,)-,).*1-1+0&)0'&4,+;%3&21+'&4,O;%3&1-03-.3-04,'&,'063&,7'&%'&)01'-P:323:,'551/1):4,31063&,'&)::>,'&,1-,<&101-(4,)9';0,)->

/'*%:)1-0,'5,.1+/&1*1-)01'-8&30):1)01'-4,063,3*%:'>33,<6',1+,1-5'&*3.,'5,063,/'*%:)1-0,*;+0,&3%'&0,+;/6,1-5'&*)01'-,0',063,/'*%:1)-/3,'551/3&,YZ[

<1061-,0<',FMH,9;+1-3++,.)>+?,YZ[,<1061-,]]]]]],F]]H,9;+1-3++,.)>+?

,
@6&';(6';0,063,/';&+3,'5,063,%&'/3++4,063,/'*%:1)-/3,'551/3&,7B,+6';:.,C33%,063,%)&013+,&3)+'-)9:>,1-5'&*3.,'5,063,+0)0;+,'5,063,1-23+01()01'-,)-.

063,.3/1+1'-P*)C1-(,%&'/3++?

,
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%&&'()*+,&'-)+.&,/012'+321'/0-&345'165'()&&)7/08'/0()*+,1/)0'1)'165'591501'/1'/2',:,/&,;&5'<0)70='165'/4501/1>')('165'/04/:/43,&';5&/5:54'1)'6,:5

508,854'/0?')*';5'508,8/08'/0?'165'4/2-*/+/0,1)*>@*51,&/,1)*>'-)043-1'A52.)04501B','451,/&54'452-*/.1/)0')('165'(,-12'3.)0'76/-6'165'-)+.&,/01'/2

;,254'C/D5D?'7650?'765*5?',04'76,1')--3**54EB','&/21')('.)1501/,&'7/1052252B',04'165'*52)&31/)0'2)3861';>'165'F)+.&,/0,01D

'
G('165'F)+.&,/0,01'/2'307/&&/08')*'30,;&5'1)'.*):/45','7*/1150'21,15+501'/0-&34/08'165'/0()*+,1/)0'251'()*16',;):5?'165'-)+.&/,0-5')((/-5*'FH'26,&&',2<

()*'23-6'451,/&2'/0',0')*,&'/015*:/57D'I65*5,(15*?'165'-)+.&/,0-5')((/-5*'FH'7/&&'.*5.,*5','7*/1150'23++,*>')('165')*,&'/015*:/57?',04'165'F)+.&,/0,01

7/&&';5',2<54'1)':5*/(>'165',--3*,->')('165'*5.)*154'-)+.&,/01'-6,*85';>'2/80/08'165'4)-3+501D

'
J.)0'*5-5/:/08','()*+,&'-)+.&,/01?'165'-)+.&/,0-5')((/-5*'FH'7/&&'-)02/45*'765165*',0>',-1/)0'26)3&4';5'1,<50'/0'165'/0:521/8,1)*>'.6,25'1)'.*)15-1

165'F)+.&,/0,01'(*)+'(3*165*'4/2-*/+/0,1/)0')*'*51,&/,1/)0?'/0-&34/08?';31'0)1'&/+/154'1)?','-6,085')('7)*<',22/80+501')*'2-6543&5'()*'165

F)+.&,/0,01',04@)*'165'.5*2)0'76)',&&5854&>'508,854'/0'165'+/2-)043-1'A52.)04501D'G0'+,</08'23-6','4515*+/0,1/)0?'165'-)+.&/,0-5')((/-5*'FH

26)3&4'-)023&1'165'F)+.&,/0,01'1)',22522'6/2@65*',8*55+501'1)'765165*'165'/04/:/43,&',8*552'7/16'165'.*).)254',-1/)0D'G('165'F)+.&,/0,01'/2

307/&&/08'1)'-)02501'1)'165'.*).)254'-6,085?'165'-)+.&/,0-5')((/-5*'FH'+,>'21/&&'+,>'1,<5'76,15:5*',-1/)02'2@65'455+2',-1/)02',*5'455+54

,..*).*/,15'/0'-)023&1,1/)0'7/16'165'K3.5*/01504501D

'
LMN'O/16/0'17)'CPE';32/0522'4,>2')('*5-5/:/08'165'()*+,&''-)+.&,/01?'LMN'O/16/0'QQQQQQ'CQQE';32/0522'4,>2')('*5-5/:/08'165'-)+.&,/01?'165'-)+.&/,0-5

)((/-5*?'FH')*','452/8055?'7/&&'/0/1/,15','()*+,&'/0:521/8,1/)0'1)'4515*+/05'765165*'165'F)+.&,/0,01'6,2';550'23;R5-154'1)'30&,7(3&

4/2-*/+/0,1/)0@*51,&/,1/)0D

'
K/+3&1,05)32&>?'165'-)+.&/,0-5')((/-5*?')*','452/8055?'FH'7/&&'/0()*+'165'/04/:/43,&',&&5854'1)'6,:5'508,854'/0'165'4/2-*/+/0,1)*>')*'*51,&/,1)*>

-)043-1'C65*5/0,(15*'*5(5**54'1)',2'165'SA52.)04501SE?'16,1','()*+,&'-)+.&,/01'6,2';550'*5-5/:54D'I65'A52.)04501'7/&&';5'/0()*+54',;)31'165'0,13*5

)('165',&&58,1/)02',04'.*):/454'7/16','-).>')(',0>'*5&5:,01'.)&/-/52',04@)*',4+/0/21*,1/:5'83/45&/052?'/0-&34/08'T)&/->'UVPP'W'X)04/2-*/+/0,1/)0',04

YZ3,&'Y+.&)>+501'H..)*130/1>D'I65'A52.)04501',&2)'+321';5'/0()*+54')('165')..)*130/1>'1)'23;+/1','7*/1150'*52.)025'1)'165'-)+.&,/01'[M\'7/16/0

(/:5'C]E';32/0522'4,>2D'[M\'7/16/0'QQQQQQ'CQQE';32/0522'4,>2D

'

%&16)386'-5*1,/0'-,252'+,>'*5Z3/*5',44/1/)0,&'1/+5?'165'-)+.&/,0-5')((/-5*'FH?')*','452/8055?'7/&&',115+.1'1)'-)+.&515',0'/0:521/8,1/)0'/01)'165

,&&58,1/)02')('4/2-*/+/0,1/)0@*51,&/,1/)0'[M\'7/16/0'(/(1550'CV]E';32/0522'4,>2')('*5-5/:/08'165'()*+,&'-)+.&,/01D'[M\'7/16/0'QQQQQ'CQQE';32/0522'4,>2')(

*5-5/:/08'165'()*+,&'-)+.&,/01D

'

I65'/0:521/8,1/)0'7/&&'/0-&345=

'

%D'/015*:/57C2E'7/16'165'F)+.&,/0,01B

'
D̂'/015*:/57C2E'7/16'165'A52.)04501B
'

FD'/015*:/572'7/16',0>')165*'7/1052252'76)'*5,2)0,;&>'+,>';5'59.5-154'1)'6,:5',0>'/0()*+,1/)0'*5&5:,01'1)'165',&&58,1/)02B',04?

'

_D'-)02/45*,1/)0')(',0>'4)-3+501,1/)0')*')165*'/0()*+,1/)0'.*5250154';>'165'F)+.&,/0,01?'A52.)04501?')*',0>')165*'7/10522'16,1'/2'*5,2)0,;&>

;5&/5:54'1)';5'*5&5:,01'1)'165',&&58,1/)02D

'

%1'165'-)0-&32/)0')('165'/0:521/8,1/)0?'165'-)+.&/,0-5')((/-5*?'FH')*'165'452/8055?'26,&&'.*5.,*5',04'45&/:5*','7*/1150'*5.)*1'1)'165'K3.5*/01504501

16,1'23++,*/̀52'165'5:/450-5'8,165*54'43*/08'165'/0:521/8,1/)0',04'.*):/452'*5-)++504,1/)02';,254')0'165'5:/450-5',04'165'45(/0/1/)0')('30&,7(3&

4/2-*/+/0,1/)0@*51,&/,1/)0',2'.*):/454'/0'̂),*4'.)&/->',04'K1,15',04'a545*,&'&,7',2'1)'765165*'165'F)+.&,/0,01'6,2';550'23;R5-154'1)'30&,7(3&

4/2-*/+/0,1/)0@*51,&/,1/)0'A52.)04501'6,2'508,854'/0'30&,7(3&'6,*,22+501@*51,&/,1/)0')('165'F)+.&,/0,01D'I65'FHb2'*5-)++504,1/)02'+321';5';,254

3.)0'165'1)1,&/1>')('165'-/*-3+21,0-52D'G0'4515*+/0/08'/('4/2-*/+/0,1/)0')*'*51,&/,1/)0')--3**54?','.*5.)045*,0-5')('5:/450-5'21,04,*4'7/&&';5'3254

C/D5D?'/1'/2'+)*5'&/<5&>'16,0'0)1'16,1'30&,7(3&'4/2-*/+/0,1/)0@*51,&/,1/)0')--3**54ED

'
LcMN'I65'-)+.&/,0-5')((/-5*?')*'165'452/8055?'26)3&4'FH'+,>'-)023&1'7/16'165'̂),*4d2'&58,&'-)3025&';5()*5'(/0,&/̀/08'165'*5.)*1'1)'165'K3.5*/01504501D

'
%;2501'591503,1/08'-/*-3+21,0-52?'7/16/0'(/:5'C]E';32/0522'4,>2')('*5-5/:/08'165'*5.)*1')('165'-)+.&/,0-5')((/-5*'FH')*'165'452/8055?'165

K3.5*/01504501'+321'5/165*'+321'/2235','7*/1150'45-/2/)0'*58,*4/08'765165*'165'-6,*852'6,:5';550'23;21,01/,154')*'*5Z3521'(3*165*'/0:521/8,1/)0D'%

-).>')('165'K3.5*/01504501b2'(/0,&'7*/1150'45-/2/)0'7/&&';5'45&/:5*54'1)';)16'165'F)+.&,/0,01',04'165'A52.)04501D

'
G('165'K3.5*/01504501'*5Z35212',44/1/)0,&'/0:521/8,1/)0?'165'K3.5*/01504501'+321'45&/05,15'2.5-/(>'165',44/1/)0,&'/0()*+,1/)0'16,1'/2'1)';5'8,165*54?

,04'23-6',44/1/)0,&'/0:521/8,1/)0'+321';5'-)+.&5154'7/16/0'(/:5'C]E';32/0522'4,>2D'%1'165'-)0-&32/)0')('165',44/1/)0,&'/0:521/8,1/)0?'165

K3.5*/01504501'+321'/2235','(/0,&'7*/1150'45-/2/)0',2'452-*/;54',;):5D

'

G('165'K3.5*/01504501'4515*+/052'165'F)+.&,/0,01'7,2'23;R5-154'1)'A52.)04501'508,854'/0'30&,7(3&'4/2-*/+/0,1/)0@*51,&/,1/)0?'2@65'1)7,*4'165

F)+.&,/0,01?'165'K3.5*/01504501'+321'/4501/(>'76,1'-)**5-1/:5',-1/)0'7/&&';5'1,<50'1)'21).?'*5+54>?',04'.*5:501'165'*5-3**50-5')('165

4/2-*/+/0,1/)0@*51,&/,1/)0D'I65'-)**5-1/:5',-1/)0'26)3&4';5'*5,2)0,;&5?'1/+5&>?',85W,..*).*/,15?'5((5-1/:5?',04'1,/&)*54'1)'165'2.5-/(/-'2/13,1/)0D

'

e'f'I65'45-/2/)0')('165'K3.5*/01504501'26,&&';5'(/0,&D

LghN

'
e9'f'%'F)+.&,/0,01')*'A52.)04501'76)'/2'4/22,1/2(/54'7/16'165'(/0,&'45-/2/)0')('165'K3.5*/01504501'+,>',..5,&'16*)386','2/8054'7*/1150'*5Z3521
21,15+501'1)'165'̂),*4'[M\'7/16/0'(/:5'C]E';32/0522'4,>2')('6/2@65*'165'.,*1>b2'*5-5/.1')('165'K3.5*/01504501b2'45-/2/)0D'[M\'7/16/0'QQQQQ'CQQE

;32/0522'4,>2')('6/2@65*'*5-5/.1')('165'K3.5*/01504501b2'45-/2/)0D'I65'7*/1150'21,15+501')(',..5,&'+321';5'23;+/1154'1)'165'I*5,23*5*@FaH'[EC'9M\

)̂,*4'T*52/4501'̂),*4'%11)*05>'[EC'9M\'_/*5-1)*')('̂32/0522'H.5*,1/)02@I*5,23*5*D

G('165'K3.5*/01504501'/2'165'A52.)04501?'165',..5,&'.*)-522'7/&&'2</.'165'*5:/57';>'165'K3.5*/01504501',04'+):5'4/*5-1&>'1)'165'̂),*4D'G0'23-6

-/*-3+21,0-52?'165'-)+.&/,0-5')((/-5*?')*'165'452/8055?'26,&&'.*5.,*5',04'45&/:5*','7*/1150'*5.)*1'1)'165'̂),*4'16,1'23++,*/̀52'165'5:/450-5
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%&'()*)+,+-*./%,'(),./0)1'.%&'.2/,&/+,3*20.+)1,*)4255)/+&'.2/1,6&1)+,2/,'(),)0.+)/4),&/+,'(),+)7./.'.2/,27,-/8&97-8,+.14*.5./&'.2/:*)'&8.&'.2/,&1

3*20.+)+,./,;2&*+,328.4<,&/+,='&'),&/+,>)+)*&8,8&9,&1,'2,9()'()*,'(),?2538&./&/',(&1,6))/,1-6@)4')+,'2,-/8&97-8,+.14*.5./&'.2/:*)'&8.&'.2/A

,

B(),C/,&/,&'')53','2,*)1280),'(),42538&./'D,'(),;2&*+,1(&88,5))',9.'(,'(),42/4)*/)+,3&*'.)1,&/+,'().*,*)3*)1)/'&'.0)1,9.'(./,'9)/'<,EFGH,6-1./)11

+&<1,27,'(),*)4).3',27,&,9*.'')/,*)I-)1','2,1-4(,&/,&33)&8A,J','(.1,5))'./%D,'(),3&*'.)1,(&0),'(),*.%(','2,3*)1)/',)0.+)/4)D,./48-+./%,')1'.52/<,&/+:2*

)K(.6.'1D,'2,'(),;2&*+,./,1-332*',27,'().*,321.'.2/A,J,423<,27,'(),;2&*+L1,+.1321.'.2/,27,'(),&33)&8,1(&88,6),1)/','2,)&4(,42/4)*/)+,3&*'<,9.'(./,')/

EMGH,6-1./)11,+&<1,27,'(.1,5))'./%A,B(),+)4.1.2/,27,'(),;2&*+,9.88,6),7./&8A

,
NOPQRSTRSUVWSPXY

,
B(),;2&*+,*)1)*0)1,'(),*.%(','2,./0)1'.%&'),&/+,*)1280),&,42538&./',2*,*)32*',27,-/8&97-8,+.14*.5./&'.2/:*)'&8.&'.2/,*)%&*+8)11,27,9()'()*,'()

?2538&./&/',)5382<)),2*,-/1-44)117-8,&338.4&/',72*,)5382<5)/',&88)%./%,'(),-/8&97-8,+.14*.5./&'.2/:,*)'&8.&'.2/,3-*1-)1,'(),42538&./'A,B(),;2&*+

&812,*)1)*0)1,'(),*.%(','2,(&0),'(),72*5&8,42538&./',./0)1'.%&'.2/,42/+-4')+,6<,&/,)K')*/&8,3)*12/,./,&442*+&/4),9.'(,'(.1,328.4<,2*,./,1-4(,2'()*

5&//)*,&1,+))5)+,&33*23*.&'),6<,'(),;2&*+,2*,.'1,+)1.%/))A

,
B(),?2538&./&/',&/+,'(),Z)132/+)/',3&*'.)1,,5&<,6),*)3*)1)/')+D,&',(.1:()*,'().*,29/,421'D,&',&/<,27,'(),&620)[+)14*.6)+

./')*0.)91:5))'./%1:()&*./%1A

,

B(),*.%(',27,&,3)*12/,'2,&,3*253',&/+,)I-.'&68),*)128-'.2/,27,'(),42538&./',1(&88,/2',6),.53&.*)+,6<,'(),3)*12/\1,3-*1-.',27,2'()*,*)5)+.)1D,1-4(,&1

'(),7.8./%,27,&,42538&./',9.'(,'(),]?ZD,̂ ]̂?,2*,C?Z?D,]77.4),72*,?.0.8,Z.%('1D,̂I-&8,̂5382<5)/',]332*'-/.'<,?255.11.2/D,C/+.&/&,?.0.8,Z.%('1

?255.11.2/D,'(),7.8./%,27,4(&*%)1,9.'(,824&8,8&9,)/72*4)5)/'D,2*,'(),7.8./%,27,&,42/4-**)/',4*.5./&8,42538&./',4.0.8,&4'.2/,./,42-*'A,_1),27,'(),'(.1

./')*/&8,42538&./',3*24)+-*)1,3*24)11,.1,/2',&,3*)*)I-.1.'),'2,'(),3-*1-.',27,2'()*,*)5)+.)1A,>-*'()*52*)D,'(),42538&./',5-1',6),./0)1'.%&')+,)0)/,.7

&,1)3&*&'),./0)1'.%&'.2/,.1,6)./%,42/+-4')+,6<,&/2'()*,&%)/4<D,./48-+./%,6-',/2',8.5.')+,'2,'(),824&8,328.4),+)3&*'5)/'A

,

Ù abcdefghijaklimacname

,

B(),?2*32*&'.2/,9.88,)5382<,&88,*)&12/&68),)772*'1,'2,3*2')4','(),*.%('1,27,'(),?2538&./&/'D,'(),Z)132/+)/'E1HD,&/+,'(),9.'/)11)1,'2,'(),)K')/',&1

5-4(,&1,3211.68)D,42/1.1')/',9.'(,'(),?2*32*&'.2/\1,8)%&8,268.%&'.2/1,'2,./0)1'.%&')D,'&o),&33*23*.&'),&4'.2/D,&/+,42538<,9.'(,&/<,+.1420)*<,2*

+.14821-*),268.%&'.2/1A

,

J88,*)42*+1,%)/)*&')+,-/+)*,'(),')*51,27,'(.1,328.4<,1(&88,6),5&./'&./)+,&1,42/7.+)/'.&8,'2,'(),)K')/',3)*5.'')+,6<,8&9A,?2/7.+)/'.&8.'<D,(29)0)*D

4&//2',6),%-&*&/'))+A,J++.'.2/&88<D,'(),Z)132/+)/',5-1',6),3*20.+)+,'(),?2538&./&/'L1,.+)/'.'<A

J88,?2538&./&/'1,3*24))+./%,'(*2-%(,'(),72*5&8,./0)1'.%&'.2/,3*24)11,9.88,6),&+0.1)+,'(&','().*,.+)/'.'.)1,5&<,6),+.14821)+,'2,'(),Z)132/+)/'E1HA

,
p-*./%,'(),42-*1),27,&,72*5&8,./0)1'.%&'.2/D,'(),42538.&/4),277.4)*,?],2*,+)1.%/)),9.88,./1'*-4',)&4(,3)*12/,9(2,.1,./')*0.)9)+,&62-','(),.532*'&/4)

27,5&./'&././%,42/7.+)/'.&8.'<A,J/<,./+.0.+-&8,9(2,.1,./')*0.)9)+,&1,3&*',27,&/,./0)1'.%&'.2/,.1,)K3)4')+,/2','2,+.14821),'2,'(.*+,3&*'.)1,&/<,./72*5&'.2/

'(&',1:(),8)&*/1,&/+:2*,3*20.+)1,.1,8)&*/)+,2*,3*20.+)+,+-*./%,'(),42-*1),27,'(),./0)1'.%&'.2/A

,

qlrlkacnRsdmahiRcikRthiamh̀aiu

,

C7,9&**&/')+D,&33*23*.&'),*)5)+.&8,&4'.2/,1(&88,6),+)')*5./)+,&/+,.538)5)/')+,2/,6)(&87,27,'(),?2538&./&/'D,./48-+./%,6-',/2',8.5.')+,'2,42-/1)8./%

1)*0.4)1D,*)./1'&')5)/',27,8)&0),'&o)/,+-),'2,'(),+.14*.5./&'.2/,2*,2'()*,&33*23*.&'),&4'.2/A

,
B(),;2&*+,5&<,&332./',&/,./+.0.+-&8D,9(2,5&<,6),&,?2*32*&'.2/,)5382<))D,'2,728829,-3,9.'(,'(),?2538&./&/','2,)/1-*),/2,7-*'()*,+.14*.5./&'.2/,2*

*)'&8.&'.2/,(&1,244-**)+,&/+,'2,'&o),&4'.2/,'2,&++*)11,&/<,*)32*')+,244-**)/4)1,3*253'8<A

,

qlrlkacnRsdmahivRXcidmahiwRcikRthiamh̀aiuRQawdaxnaic̀eRsdmahi

,

B(),;2&*+,1(&88,0.%2*2-18<,)/72*4),.'1,3*2(.6.'.2/1,&%&./1',-/8&97-8,+.14*.5./&'.2/:,*)'&8.&'.2/,244-**./%,./,'(),?2*32*&'.2/\1,)5382<5)/'

2332*'-/.'.)1D,3*2%*&51,&/+:2*,&4'.0.'.)1D,2*D,.7,./.'.&88<,244-**./%,277,?2*32*&'.2/,%*2-/+1,2*,2-'1.+),'(),?2*32*&'.2/\1,)5382<5)/',2332*'-/.'.)1D

3*2%*&51,&/+,&4'.0.'.)1D,&77)4'./%,'(),?2*32*&'.2/,)/0.*2/5)/',6<,'&o./%,&33*23*.&'),&4'.2/,*)&12/&68<,4&84-8&')+,'2,1'23,&/+,3*)0)/',7-*'()*

5.142/+-4'A

C7,9&**&/')+D,&33*23*.&'),*)5)+.&8,&4'.2/,1(&88,6),+)')*5./)+,&/+,.538)5)/')+,2/,6)(&87,27,'(),?2538&./&/'A,=-4(,*)5)+.&8,&4'.2/,5&<,./48-+)D,6-'

.1,/2',8.5.')+,'2D,42-/1)8./%,1)*0.4)1D,*)./1'&')5)/',27,8)&0),'&o)/,+-),'2,'(),+.14*.5./&'.2/D,2*,2'()*,&33*23*.&'),&4'.2/A

,
y(.8),261)*0./%,'(),3*./4.38)1,27,+-),3*24)11D,&,0.28&'.2/,27,'(.1,328.4<,5&<,*)1-8',./,+.14.38./&*<,&4'.2/,-3,'2,&/+,./48-+./%,'(),+.14(&*%),27,&/

)5382<)),2*,'(),1-13)/1.2/:)K3-81.2/,27,&,1'-+)/'A,J88,+.14.38./&*<,&4'.2/,9.88,6),'&o)/,./,&442*+&/4),9.'(,&338.4&68),='&'),8&9,&/+,'(),')*51,27,'()

&/<,,*)8)0&/',4288)4'.0),6&*%&././%,&%*))5)/'E1HD,.7,&/<,&%*))5)/',2*,1'-+)/',42+),27,42/+-4'A

,

y()/,.5321./%,+.14.38./)D,'(),=-3)*./')/+)/',1(&88,42/1.+)*,'(),'2'&8.'<,27,'(),4.*4-51'&/4)1,./0280)+,./,'(),5&'')*5&'')*D,./48-+./%,'(),&%),&/+

5&'-*.'<,8)0)8,27,&/<,1'-+)/',./0280)+A,C/,'(21),4&1)1,9()*),-/8&97-8,+.14*.5./&'.2/:*)'&8.&'.2/,.1,/2',1-61'&/'.&')+D,'(),;2&*+,5&<,42/1.+)*,9()'()*

'(),&88)%)+,42/+-4',/)0)*'()8)11,9&**&/'1,+.14.38./),./,&442*+&/4),9.'(,2'()*,;2&*+,328.4.)1D,42/1.1')/',9.'(,'(),')*51,27,'(),&/<,*)8)0&/',4288)4'.0)

6&*%&././%,&%*))5)/'E1HD,.7,&/<,&%*))5)/',2*,1'-+)/',42+),27,42/+-4'A

,
J88,y()*),'(),;2&*+,6)425)1,&9&*),'(&',&,3*.2*,+.14.38./&*<,&4'.2/,(&1,6))/,'&o)/,&%&./1','(),Z)132/+)/'D,&88,1-61)I-)/',1&/4'.2/1,.5321)+,6<,'()

;2&*+,&/+:2*,=-3)*./')/+)/',1(&88,6),*)&12/&68<,4&84-8&')+,'2,)/+,1-4(,42/+-4'D,3*)0)/',.'1,*)4-**)/4)D,&/+,*)5)+<,.'1,)77)4'A,z*.2*,1&/4'.2/1

.5321)+,2/,'(),Z)132/+)/'E1H,72*,1.5.8&*,3&1',42/+-4',1(&88,6),42/1.+)*)+,./,+)')*5././%,'(),&33*23*.&')/)11,27,'(),1&/4'.2/E1H,.5321)+,72*,'()

3*)1)/',42/+-4'A

B(),;2&*+,5&<,&332./',&/,./+.0.+-&8D,9(2,5&<,6),&/,)5382<)),27,'(),?2*32*&'.2/D,'2,52/.'2*,'(),Z)132/+)/','2,)/1-*),/2,7-*'()*,+.14*.5./&'.2/,2*

*)'&8.&'.2/,244-*1A,{.o)9.1)D,'(),;2&*+,5&<,&332./',&/,./+.0.+-&8D,9(2,5&<,6),&/,)5382<)),27,'(),?2*32*&'.2/,2'()*,'(&/,'(),Z)132/+)/'D,'2,728829

-3,9.'(,'(),?2538&./&/','2,)/1-*),'(&',/2,7-*'()*,+.14*.5./&'.2/,2*,*)'&8.&'.2/,(&1,244-**)+,&/+,'2,'&o),&4'.2/,'2,3*253'8<,&++*)11,&/<,*)32*')+

244-**)/4)1A

,
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$%&'()'&)*+

,
-./0120/234,050246/,0,7.8634,9:3,;0<.6,0,8.738/,38,=21.6,0,>3;71024/,011.5245,?4109=?1,:08066;.4/@8./0120/234,38,708/2>270/.6,06,0,92/4.66,24,04

24A.6/250/234,26,783:2B2/.CD,E.2/:.8,/:.,F308C,438,04G,3/:.8,7.8634,;0G,24/2;2C0/.H,/:8.0/.4H,>3.8>.,38,24/.8=.8.,92/:,04G,24C2A2C?01,B.>0?6.,/:.

7.8634,37736.C,04G,0>/,38,780>/2>.,;0C.,?4109=?1,BG,04G,I.C.801,38,J/0/.,>2A21,825:/6,109H,;0C.,0,8.738/H,=38;01,>3;71024/H,/.6/2=2.CH,06626/.C,38

708/2>270/.C,38,8.=?6.C,/3,708/2>270/.,24,04G,;044.8,24,04,24A.6/250/234H,783>..C245H,38,:.08245,?4C.8,/:36.,1096,38,/:26,7312>GH,38,.K.8>26.CH,.4L3G.CH

02C.C,38,.4>3?805.C,04G,3/:.8,7.8634,24,/:.,.K.8>26.,38,.4L3G;.4/,3=,04G,825:/,5804/.C,38,783/.>/.C,BG,/:36.,1096,38,/:26,7312>GD

,
-./0120/234,050246/,0,7.8634,=38,;0<245,0,8.738/,3=,C26>82;240/234H,=21245,0,=38;01,>3;71024/H,38,708/2>270/245,24,04,24A.6/250/234,38,;../245,26,0,6.823?6

A2310/234,3=,/:26,7312>G,/:0/,>04,8.6?1/,24,2;7362/234,3=,C26>2712408G,604>/2346@>346.M?.4>.6,04C@38,3/:.8,077837820/.,8.;.C2.6D

,

I38;01,>3;71024/6,011.5245,8./0120/234,;0G,B.,=21.C,0>>38C245,/3,/:.,24/.8401,>3;71024/,783>.66,6./,=38/:,0B3A.D

,
N:.,.K.8>26.,3=,825:/6,783/.>/.C,?4C.8,/:.,I286/,O;.4C;.4/,3=,/:.,P42/.C,J/0/.6,Q346/2/?/234,C3.6,43/,>346/2/?/.,8./0120/234,783:2B2/.C,?4C.8,/:26

7312>GD

,

RSTU'&)*+V'+SVWX')+)+Y

,

Z4,6?7738/,3=,/:26,7312>GH,/:.,F308C,783;3/.6,78.A.4/0/2A.,.C?>0/23401,;.06?8.6,/3,>8.0/.,58.0/.8,0908.4.66,3=,?4109=?1,C26>82;240/38G,780>/2>.6D

N:.,J?7.824/.4C.4/,6:011,783A2C.,077837820/.,24=38;0/234,/3,011,;.;B.86,3=,/:.,Q387380/234,>3;;?42/G,8.10/.C,/3,/:.,2;71.;.4/0/234,3=,/:26,7312>G

04C,6:011,783A2C.,/8024245,=38,Q387380/234,6/?C.4/6,04C,6/0==,9:.8.,077837820/.D,O11,/8024245,04C,24=38;0/234,783A2C.C,8.508C245,/:.,F308C[6,7312>G

04C,C26>82;240/234,24,5.4.801,9211,B.,05.,04C,>34/.4/,077837820/.D

,
$%&%+&)*+V*\V]T̂ ()UV$%U*XS_̀Va&TS%+&V$%U*XS_̀V'+SVb+c%_&)Y'&*XdV$%U*XS_V'+SVe'&%X)'(_

,

N:.,Qf,26,8.673462B1.,=38,3A.86..245,8./.4/234,3=,011,8.>38C6,/:0/,;?6/,B.,;024/024.C,7?86?04/,/3,/:26,7312>GD,O11,24C2A2C?016,>:085.C,92/:,>34C?>/245

24A.6/250/2346,?4C.8,/:26,7312>G,6:011,8./024,011,24=38;0/234H,C3>?;.4/6H,.1.>/8342>011G,6/38.C,24=38;0/234,ghiJZhjH,04C,.1.>/8342>,;.C20,g06,C.=24.C,24

k312>G,lmnoj,>8.0/.C,04C@38,8.>.2A.C,06,708/,3=,04,24A.6/250/234H,24>1?C245,B?/,43/,12;2/.C,/3,>3;71024/6H,8.67346.6H,92/4.66,6/0/.;.4/6H

C3>?;.4/08G,.A2C.4>.H,0?C23H,A2C.3,04C@38,C252/01,8.>38C2456H,:04C982//.4,04C,>34/.;73804.3?6,43/.6H,.p;0216,8.10/.C,/3,/:.,24A.6/250/234,04C

011.50/2346H,7824/3?/6H,1.//.86H,C./.8;240/2346H,04C,6?;;082.6D,N:.,24=38;0/234H,C3>?;.4/6H,iJZH,04C,.1.>/8342>,;.C20,g06,C.=24.C,24,k312>G,lmnoj

8./024.C,;0G,24>1?C.,7?B12>,8.>38C6,04C,8.>38C6,.K.;7/,=83;,C26>136?8.,?4C.8,I.C.801,04C@38,J/0/.,109,g.D5DH,6/?C.4/,8.>38C6jD,9:2>:,;0G,24>1?C.

B?/,08.,43/,12;2/.C,/3q

,

OD,011,982//.4,8.738/6@011.50/2346@>3;71024/6@582.A04>.6@6/0/.;.4/6@8.67346.6,7.8/024245,/3,04,011.5.C,A2310/234,3=,/:26,7312>Gr,

,
FD,04G,40880/2A.6,/:0/,;.;382012s.,3801,8.738/6@011.50/2346@>3;71024/6@582.A04>.6@6/0/.;.4/6@8.67346.6,7.8/024245,/3,04,011.5.C,A2310/234,3=,/:26

7312>Gr,

,

QD,04G,C3>?;.4/0/234,/:0/,;.;382012s.6,/:.,0>/2346,/0<.4,BG,Q387380/234,7.86344.1,38,24C2A2C?016,>34/80>/.C,38,077324/.C,BG,/:.,F308C,/3,=?1=211

2/6,8.673462B212/2.6,8.10/.C,/3,/:.,24A.6/250/234,04C@38,/:.,Q387380/234[6,8.67346.,/3,/:.,011.5.C,A2310/234,3=,/:26,7312>Gr,
,

tD,982//.4,92/4.66,6/0/.;.4/6r,

,
iD,40880/2A.6H,43/.6,=83;H,04C,0?C23H,A2C.3H,38,C252/01,8.>38C2456,3=,92/4.66,24/.8A2.96@6/0/.;.4/6r,

,

ID,.p;0216H,/.K/6H,04C,63>201,;.C20,736/6,/:0/,C28.>/1G,8.10/.,/3,38,>346/2/?/.,.A2C.4>.,7.8/024245,/3,04,011.5.C,A2310/234,3=,/:26,7312>G,g2D.DH,43/

0=/.8p/:.p=0>/,>3;;.4/08G,0B3?/,38,;.C20,>3A.805.,3=,/:.,24>2C.4/jr,

,
uD,43/.6,04C,6?;;082.6,78.708.C,>34/.;73804.3?61G,BG,/:.,24A.6/250/38,24,9:0/.A.8,=38;,;0C.,g.D5DH,:04C982//.4H,<.G.C,24/3,0,>3;7?/.8,38
/0B1./H,./>Dj,B?/,43/,24>1?C245,/80462/38G,43/.6,9:36.,>34/.4/,26,3/:.8926.,;.;382012s.C,24,3/:.8,C3>?;.4/6r,
,

vD,982//.4,C26>2712408G,604>/2346,266?.C,/3,6/?C.4/6,38,.;713G..6,04C,3/:.8,C3>?;.4/0/234,/:0/,;.;382012s.6,3801,C26>2712408G,604>/2346,266?.C,/3
6/?C.4/6,38,.;713G..6,=38,A2310/2346,3=,/:26,7312>Gr,

,

ZD,C0/.C,982//.4,C./.8;240/2346@8.738/6,g24>1?C245,6?;;082.6,3=,8.1.A04/,.K>?170/38G,04C,24>?170/38G,.A2C.4>.j,04C,3/:.8,C3>?;.4/0/234,/:0/
;.;382012s.6,3801,43/2=2>0/2346,/3,/:.,708/2.6,>34>.84245,/:.,3?/>3;.,3=,/:.,24A.6/250/234H,24>1?C245,04G,>346.M?.4>.6,2;736.C,06,0,8.6?1/,3=

0,A2310/234,3=,/:26,7312>Gr,
,

wD,C3>?;.4/0/234,3=,04G,6?7738/2A.,;.06?8.6,3==.8.C,04C@38,783A2C.C,/3,/:.,Q3;7102404/,38,/:.,-.6734C.4/H,24>1?C245,43p>34/0>/,38C.86,266?.C

/3,B3/:,708/2.6H,/:.,C0/.6,/:.,43,>34/0>/,38C.86,9.8.,266?.CH,04C,/:.,C0/.6,/:.,708/2.6,0><4391.C5.C,8.>.27/,3=,/:.,43,>34/0>/,38C.86r,

,
xD,C3>?;.4/0/234,3=,011,0>/2346,/0<.4H,B3/:,24C2A2C?01,04C,6G6/.;2>H,/3,6/37,/:.,C26>82;240/234,38,:08066;.4/H,78.A.4/,2/6,8.>?88.4>.H,.12;240/.

04G,:36/21.,.4A2834;.4/H,04C,8.;.CG,2/6,C26>82;240/38G,.==.>/6r,
,

yD,>372.6,3=,/:.,F308C,7312>G,04C,783>.C?8.6@5?2C.124.6,?6.C,BG,/:.,Q387380/234,/3,>34C?>/,/:.,24A.6/250/234,04C,04G,C3>?;.4/6,?6.C,BG,/:.
Q387380/234,0/,/:.,/2;.,3=,/:.,011.5.C,A2310/234,/3,>3;;?42>0/.,/:.,F308C[6,.K7.>/0/2346,/3,6/?C.4/6,04C,6/0==,92/:,8.67.>/,/3,/:.,6?BL.>/,3=

/:26,7312>G,g.D5DH,J/?C.4/,Q3C.6,3=,Q34C?>/,04C@38,i;713G..,v04CB33<6jr,

,
zD,>372.6,3=,04G,C3>?;.4/0/234,/:0/,;.;382012s.6,04G,=38;01,38,24=38;01,8.631?/2346,/3,/:.,011.5.C,C26>82;240/234,38,:08066;.4/r,

{t-OINZEu,EfNiq,N:.,=31139245,37/2346,6:3?1C,B.,6.1.>/.C,2=,/:.,Q387380/234,>34>1?C.6,/:0/,/:.,=31139245,2/.;6,08.,43/

0C.M?0/.1G,.4>3;7066.C,24,/:.,78.>.C245,70805807:6D|,
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%&'(')'*+,-./01213+0'+4'205'16230307'86+93*/*'1+':+68+6213+0'8/6;+00/<'6/<21/*'1+'1=3;'8+<3,5>'30,<-*307'?-1'0+1'<3.31/*'1+'0+1343,213+0

+4'1=/'86+=3?313+0;'20*'/@8/,1213+0;'+4';1244';/1'4+61='30'1=3;'8+<3,5'20*'1=/'6+</'20*'6/;8+0;3?3<315'+4'2<<':+68+6213+0'8/6;+00/<
309+<9/*'30'/04+6,307'1=3;'8+<3,5>'30,<-*307'1=/36'*-15'1+'6/8+61'2<</7/*'93+<213+0;'+4'1=3;'8+<3,5'20*A+6',+0*-,1'20'309/;137213+0'+4

20'2<</7/*'93+<213+0'+4'1=3;'8+<3,5B'CDEFG%HEDI'H+,-./01213+0'+4'16230307';=+-<*'?/'.2301230/*'6/726*</;;'+4'J=/1=/6'1=/6/'3;'20
309/;137213+0'+4'20'2<</7/*'93+<213+0'+4'1=3;'8+<3,5&'G1'3;'?/;1'862,13,/'1+'.2301230'2'<+7'+4'2<<';1244'./.?/6;'J=+'82613,3821/'30'2
16230307>'2<+07'J31='1=/'*21/>'13./>'20*'<+,213+0'+4'1=/'16230307>'1=/'02./'20*'131</'(+6',6/*/0132<;)'+4'1=/'86/;/01/6>'20*'2',+85'+4

1=/'.21/632<;'6/93/J/*'+6'86/;/01/*'*-6307'1=/'16230307&K'
L&'(')'*+,-./01213+0'1=21'205'637=1;'+6'+88+61-0313/;'1=21'1=/':+68+6213+0'.2*/'2923<2?</'1+'+0/'82615'*-6307'1=/'309/;137213+0'J/6/
.2*/'2923<2?</'1+'1=/'+1=/6'82615'+0'/M-2<'1/6.;B'

N&'(')',+83/;'+4'205'0+13,/;';/01'1+'1=/'D/;8+0*/01'+4'1=/'2<</7213+0;',+0;131-1307'2'8+1/0132<'93+<213+0'+4'1=3;'8+<3,5B'
O&'(')',+83/;'+4'205'0+13,/;';/01'1+'1=/':+.8<230201'20*'1=/'D/;8+0*/01'30'2*920,/'+4'205'301/693/J'+6'.//1307B'

'
D&'(')',+83/;'+4'205'*+,-./01213+0'+6'/93*/0,/'-;/*'*-6307'304+6.2<'20*'4+6.2<'*3;,38<30265'.//1307;'20*'=/26307;>'30,<-*307'1=/
309/;137213+0'6/8+61>'20*'205'J6311/0'6/;8+0;/;';-?.311/*'?5'1=/':+.8<230201'+6'1=/'D/;8+0*/01&'

'

P=/'*+,-./01;>'EQG>'20*'/</,16+03,'./*32'(2;'*/430/*'30'N+<3,5'RSTU)'6/1230/*'.25'30,<-*/'8-?<3,'6/,+6*;'20*'6/,+6*;'/@/.81'46+.'*3;,<+;-6/'-0*/6

V/*/62<'(/&7&>'VEDNW>'WHW)'20*A+6'Q121/'(/&7&>'G&:&'UXTYXSXY)'<2J>';-,='2;';1-*/01'6/,+6*;'20*',+043*/0132<'./*3,2<'6/,+6*;&

'
P=/'304+6.213+0>'*+,-./01;>'EQG>'20*'/</,16+03,'./*32'(2;'*/430/*'30'N+<3,5'RSTU)',6/21/*'+6'6/,/39/*'2;'8261'+4'20'309/;137213+0';=2<<'?/'6/1230/*'30

2,,+6*20,/'J31='N+<3,5'RSTZ>'N+<3,5'RSTU>'N+<3,5'RS[Z>'20*'N+<3,5'RSSZ'20*'4+6'0+1'</;;'1=20'1=6//'(S)'5/26;'20*'<+07/6'34'6/M-36/*'?5'1=/

:+68+6213+0\;'6/,+6*;'6/1/013+0';,=/*-</&

'

]̂ _̀ab̀_bcd

D/12<3213+0'27230;1'2'8/6;+0'J=+'(T)'.2e/;'2'6/8+61'+6'43</;'2',+.8<2301'2<</7307'-0<2J4-<'*3;,63.30213+0'+,,-66307'30'1=/':+68+6213+0\;'/.8<+5./01

+88+61-0313/;>'86+762.;'20*A+6'2,139313/;>'+6>'34'303132<<5'+,,-66307'+44':+68+6213+0'76+-0*;'+6'+-1;3*/'1=/':+68+6213+0\;'/.8<+5./01'+88+61-0313/;>

86+762.;'20*'2,139313/;>'244/,1307'1=/':+68+6213+0'/0936+0./01>'+6'([)'82613,3821/;'2;'2'J310/;;'30'20'309/;137213+0>'3;'86+=3?31/*&

Q8/,343,2<<5>'1=/'f+26*'J3<<'0+1'*3;,63.3021/A6/12<321/'27230;1>',+/6,/>'3013.3*21/>'1=6/21/0'+6'301/64/6/'J31='205'30*393*-2<'?/,2-;/';A=/'+88+;/*'205

2,1'+6'862,13,/'.2*/'-0<2J4-<'?5'V/*/62<'+6'Q121/'0+0*3;,63.30213+0'<2J;>'.2*/'2',+.8<2301>'1/;1343/*>'2;;3;1/*'+6'82613,3821/*'30'205'.200/6'30'20

309/;137213+0>'86+,//*307>'+6'=/26307'-0*/6'1=+;/'<2J;>'+6'/@/6,3;/*>'/0g+5/*>'23*/*'+6'/0,+-627/*'205'+1=/6'8/6;+0'30'1=/'/@/6,3;/'+6'/0g+5./01'+4

205'637=1'76201/*'+6'86+1/,1/*'?5'1=+;/'<2J;&

G0*393*-2<;'4+-0*'1+'=29/'/0727/*'30'6/12<3213+0';=2<<'?/';-?g/,1'1+'*3;,38<30265'2,13+0>'-8'1+'20*'30,<-*307'1/6.30213+0'+4'/.8<+5./01'+6'/@8-<;3+0

46+.';,=++<&

hìbdbdj

P=/',+.8<320,/'+443,/6;'2<;+'J3<<'+9/6;//'1=/'16230307'+4':+68+6213+0'/.8<+5//;';+'1=21'2<<'/.8<+5//;'-0*/6;120*'1=/36'637=1;'20*'6/;8+0;3?3<313/;

-0*/6'V/*/62<'20*'Q121/'<2J'20*'26/'304+6./*'+4'1=/'f+26*k;'8+<3,3/;'20*'862,13,/;'J31='6/;8/,1'1+'4-<<5'3.8</./01307'20*',+.8<5307'J31='1=/

6/M-36/./01;'+4'V/*/62<'20*'Q121/'<2J&

lc_bm̂

%+13,/'+4'1=/'f+26*k;'8+<3,5'+0'0+0*3;,63.30213+0'30'/.8<+5./01'862,13,/;'20*'1=/'3*/01315'+4'1=/',+.8<320,/'+443,/6;'J3<<'?/'8+;1/*'1=6+-7=+-1'1=/

:+68+6213+0'20*'8-?<3;=/*'30'205':+68+6213+0';121/./01'6/726*307'1=/'2923<2?3<315'+4'/.8<+5./01>'30'205';1244'=20*?++e;>'20*'30'7/0/62<'304+6.213+0

8-?<3,213+0;'+4'1=/':+68+6213+0'2;'6/M-36/*'?5'V/*/62<'20*'Q121/'<2J'20*'1=3;'8+<3,5&

'

G&:&'UXTYXS'(W,,/;;'1+'N-?<3,'D/,+6*;'W,1)

G&:&'[ZX[RXTZXT[

G&:&'[ZX[RXTZXTS

G&:&'[ZXSSXTXn

G&:&'[[XoXTZ>'E.8<+5./01'L88+61-0313/;'4+6'p/1/620;'20*'G0*3202'%213+02<'q-26*'20*'D/;/69/'F/.?/6;

V+-61//01='W./0*./01>'r&Q&':+0;131-13+0'

G&:&'[ZXSSXTXT

[Z'r&Q&:&'TYZZ'/1';/M&>'1=/'G0*393*-2<;'J31='H3;2?3<313/;'E*-,213+0'G.86+9/./01'W,1'+4'[ZZY'(GHEW'[ZZY)

[Z'r&Q&:&'TnRT'/1';/M&>'P31</'Gs'+4'1=/'E*-,213+0'W./0*./01;'+4'Tot[

[o'r&Q&:&'n[T'/1';/M&>'W7/'H3;,63.30213+0'30'E.8<+5./01'W,1'+4'Tont

[o'r&Q&:&'toY'tZT'/1';/M&>'Q/,13+0'UZY'+4'1=/'D/=2?3<31213+0'W,1'+4'TotS>'2;'2./0*/*

[o'r&Q&:&'nTZT>'P=/'W7/'H3;,63.30213+0'30'E.8<+5./01'W,1'+4'TotU

SR'r&Q&:&'YSZT'/1';/M&>'r034+6./*'Q/693,/;'E.8<+5./01'20*'D//.8<+5./01'D37=1;'W,1

Y['r&Q&:&'ToRS

Y['r&Q&:&'[ZZZ'/1';/M&>':393<'D37=1;'W,1'+4'TonY

Y['r&Q&:&'[ZZZ*'/1';/M&>'P31</'pG'+4'1=/':393<'D37=1;'W,1'+4'TonY

Y['r&Q&:&'[ZZZ/'/1';/M&>'P31</'pGG'+4'1=/':393<'D37=1;'W,1'+4'TonY

Y['r&Q&:&'[ZZZ44'/1';/M&>'P=/'q/0/13,'G04+6.213+0'%+0*3;,63.30213+0'W,1'+4'[ZZR'TotS'2;'2./0*/*

Y['r&Q&:&'nTZT'/1';/M&>'W7/'H3;,63.30213+0'W,1'+4'TotU'

Y['r&Q&:&'T[TZT'/1';/M&>'W./63,20;'J31='H3;2?3<313/;'W,1'+4'TooZ>'2;'2./0*/*

[o':&V&D&'N261'TnSU>'P=/'qG%W'D/7-<213+0;

SY':&V&D&'N261'TTZ>'P=/'W7/'H3;,63.30213+0'W,1'D/7-<213+0;

'

uvl̂ càvwxyzvwxwyv
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$%&'( )*+*,-./0.1,2344%55,67,89:(;4,<%47=>5,346?

)*+*,@A.@B./A./@

)*+*,@A.@B./A./1

)*+*,@A.11./.C

)*+*,@@.D./AE,FGH(7IG%J6,KHH7=69J;6;%5,L7=,M%6%='J5,'J>,)J>;'J',N'6;7J'(,O9'=>,'J>,<%5%=P%,Q%G:%=5

R79=6%%J6S,3G%J>G%J6E,T*U*,+7J56;696;7J,

@D,T*U*+*,C@/,%6,5%V*E,3&%,W;54=;G;J'6;7J,;J,FGH(7IG%J6,346,7L,/DCX

@D,T*U*+*,XA/,%6,5%V*E,<%S':;(;6'6;7J,346,7L,/DX1E,'5,'G%J>%>

1B,T*U*+*,%6,5%V*E,TJ;L7=G%>,U%=P;4%5,FGH(7IG%J6,FGH(7IG%J6,'J>,<%%GH(7IG%J6,<;&S65,346

0@,T*U*+*,@AAA,%6,5%V*E,+;P;(,<;&S65,346,7L,/DC0

0@,T*U*+*,@AAA>,%6,5%V*E,Y;6(%,M),7L,6S%,+;P;(,<;&S65,346,7L,/DC0

0@,T*U*+*,@AAA%,%6,5%V*E,Y;6(%,M)),7L,6S%,+;P;(,<;&S65,346,7L,/DC0

0@,T*U*+*,@AAALL,%6,5%V*E,YS%,O%J%6;4,)JL7=G'6;7J,N7J>;54=;G;J'6;7J,346,7L,@AAB

0@,T*U*+*,C/A/,%6,5%V*E,3&%,W;54=;G;J'6;7J,346,7L,/DX-

0@,T*U*+*,/@/A/,%6,5%V*E,YS%,3G%=;4'J5,Z;6S,W;5':;(;6;%5,346,7L,/DDAE,'5,'G%J>%>

@D,+*R*<*,8'=6,/C1-E,YS%,O)N3,<%&9('6;7J5

10,+*R*<*,8'=6,//AE,YS%,3&%,W;54=;G;J'6;7J,346,<%&9('6;7J5
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#

#

#

#

#

#

##

$%%& '%()*+#,-./-(

01*2)%. '%()*)13#4%5#261#$%-57

8)2(1 91:)317#'%()*+#;#0<1*)-(#=<7-21#;#>%.7)3*5)?).-2)%.#-.7#@.2);A-5-33?1.2#;#,-+#BCBD#;
>E>FG0H9G,G>@8GE>#$@0IF#E>#JI>I8GH#G>KE9,@8GE>#EK#8AI#I,'LEMII

H%71 <%NDBBOCB

02-2/3 K)532#91-7).P

@7%<217 F1*1?Q15#RS#BCDC

L-32#91:)317 ,-+#DS#BCDB

NDBBOCB#;#TUTVWXYZW[WT\]WUT̂_\X̀ V̂UT̂ à T̀ ]WŶWTbUZ[\]WUT̂Ub̂]c̀ ^̀[deUf̀ `

#

861#0*6%%(#$%-57#<5%6)Q)23#7)3*5)?).-2)%.#%.#261#Q-3)3#%4#P1.12)*#).4%5?-2)%.#).#-((#-3<1*23#%4#1?<(%+?1.2S#).*(/7).P#6)5).PS#4)5).PS#*%?<1.3-2)%.S#g%Q

-33)P.?1.23S#<5%?%2)%.3S#(-+%443S#25-).).PS#45).P1#Q1.14)23S#%5#-.+#%2615#215?3S#*%.7)2)%.3S#%5#<5):)(1P13#%4#1?<(%+?1.2O#861#$%-57#-(3%#7%13#.%2

()?)2S#31P51P-21S#%5#*(-33)4+#-<<()*-.23#%5#1?<(%+113#).#-.+#h-+#26-2#h%/(7#71<5):1#%5#21.7#2%#71<5):1#261?#%4#1?<(%+?1.2#%<<%52/.)2)13#%5#%2615h)31

-7:1531(+#-441*2#261#32-2/3#%4#261#<153%.#-3#-.#1?<(%+11S#Q-317#%.#P1.12)*#).4%5?-2)%.O#A-5-33?1.2#%4#-#<153%.#Q1*-/31#%4#P1.12)*#).4%5?-2)%.#-(3%

)3#-(3%#<5%6)Q)217O#L)&1h)31S#512-()-2)%.#-P-).32#-#<153%.#4%5#)71.2)4+).PS#%Qg1*2).P#2%S#%5#4)().P#-#*%?<(-).2#*%.*15.).P#-#:)%(-2)%.#%4#26)3#<%()*+#)3

<5%6)Q)217O

#

861#)71.2)2+#%4#261#H%?<()-.*1#E44)*15#i3#11#'%()*+#NDBB#;#>%.7)3*5)?).-2)%.#-.7#Ij/-(#I?<(%+?1.2#E<<%52/.)2+k#36-((#Q1#<%3217#265%/P6%/2#261

0*6%%(#H%5<%5-2)%.#-.7#</Q()3617#).#-.+#H%5<%5-2)%.#32-21?1.2#51P-57).P#261#<5%6)Q)2)%.#%4#7)3*5)?).-2)%.#%.#261#Q-3)3#%4#P1.12)*#).4%5?-2)%.#).#-((

-3<1*23#%4#1?<(%+?1.2S#).#-.+#32-44#6-.7Q%%&3S#-.7#).#P1.15-(#).4%5?-2)%.#</Q()*-2)%.3#%4#261#H%5<%5-2)%.#-3#51j/)517#Q+#K1715-(#-.7#02-21#(-h#-.7

%.#261#H%5<%5-2)%.#h1Q3)21O

#

G.#-**%57-.*1#h)26#8)2(1#GG#%4#261#J1.12)*#G.4%5?-2)%.#>%.7)3*5)?).-2)%.#@*2#%4#BCClS#NB#=O0OHO#BCCC44S#12#31jO#-.7#Bm#HOKO9O#Dnop#iqJG>@qkS#261

$%-57#36-((#.%2#51j/132S#51j/)51#%5#</5*6-31#P1.12)*#).4%5?-2)%.#%4#1?<(%+113S#261)5#4-?)(+#?1?Q153#%5#-<<()*-.23#4%5#1?<(%+?1.2O#K/52615S#).

*%?<()-.*1#h)26#JG>@S#-<<()*-.23#-.7#1?<(%+113#-51#7)51*217#.%2#2%#<5%:)71#P1.12)*#).4%5?-2)%.S#).*(/7).P#26-2#).7):)7/-(r3#4-?)(+#?17)*-(#6)32%5+S#).

513<%.31#2%#.1*133-5+#51j/1323#4%5#?17)*-(#).4%5?-2)%.S#h)26#261#1s*1<2)%.#26-2#4-?)(+#?17)*-(#6)32%5+#?-+#Q1#<5%:)717#-3#<-52#%4#261#*152)4)*-2)%.

<5%*133#4%5#K,L@#(1-:1S#%5#h61.#-.#1?<(%+11#)3#-3&).P#4%5#(1-:1#2%#*-51#4%5#-.#)??17)-21#4-?)(+#?1?Q15#h)26#-#315)%/3#61-(26#*%.7)2)%.O#@<<()*-.23

4%5#1?<(%+?1.2#-51#7)51*217#.%2#2%#<5%:)71#-.+#P1.12)*#).4%5?-2)%.S#).*(/7).P#261#).7):)7/-(r3#4-?)(+#?17)*-(#6)32%5+S#).#513<%.31#2%#51j/1323#4%5

?17)*-(#).4%5?-2)%.#-3#<-52#%4#261#$%-57r3#H%5<%5-2)%.t3#-<<()*-2)%.#4%5#1?<(%+?1.2#<5%*133O#I?<(%+113#-.7#-<<()*-.23#4%5#1?<(%+?1.2#36-((#.%2#Q1

<1.-()u17#4%5#<5%:)7).P#P1.12)*#).4%5?-2)%.#).#P%%7#4-)26#).#513<%.31#2%#-#51j/132#45%?#-#$%-57#H%5<%5-2)%.#1?<(%+11#%5#-P1.2S#/.(133#26-2#-<<()*-.2

%5#1?<(%+11#514/313#2%#71(121#261#).4%5?-2)%.#-2#261#51j/132#%4#261#1?<(%+11#%5#-P1.2#%4#261#$%-57#H%5<%5-2)%.O

#

vŵx#861#$%-57#51*%P.)u13#26-2#P1.12)*#).4%5?-2)%.#?-+#Q1#-*j/)517#265%/P6#*%??15*)-((+#-.7#</Q()*(+#-:-)(-Q(1#?17)-#).*(/7).P#.1h3<-<153S#Q%%&3S

?-P-u).13S#<15)%7)*-(3S#21(1:)3)%.#36%h3#%5#261#G.215.12O#861#$%-57#<5%6)Q)23#)23#H%5<%5-2)%.#1?<(%+113#-.7#-P1.23S#).*(/7).P#*%??15*)-(

Q-*&P5%/.7#).:132)P-2)%.#-P1.23S#45%?#31-5*6).P#26131#3%/5*13#h)26#261#).21.2#%4#4).7).P#%5#%Q2-).).P#P1.12)*#).4%5?-2)%.S#%5#-**133).P#3%/5*13#45%?

h6)*6#261+#-51#()&1(+#2%#-*j/)51#P1.12)*#).4%5?-2)%.O#G4#P1.12)*#).4%5?-2)%.#-Q%/2#-.#1?<(%+11#%5#-<<()*-.2#)3#%Q2-).17#).#155%5S#)2#36-((#)??17)-21(+

Q1#517-*217#)??17)-21(+#-.7#.%2#36-517#Q1+%.7#261#<%).2#%4#4)532#51*1)<2O

#

@3#/317#).#26)3#<%()*+S#qP1.12)*#).4%5?-2)%.Sq#?1-.3#).4%5?-2)%.#-Q%/2y#i-k#-.#).7):)7/-(r3#P1.12)*#21323z#iQk#261#P1.12)*#21323#%4#26-2#).7):)7/-(r3

4-?)(+#?1?Q153z#i*k#261#?-.)4132-2)%.#%4#7)31-31#%5#7)3%5715#).#4-?)(+#?1?Q153#%4#261#).7):)7/-(#i4-?)(+#?17)*-(#6)32%5+kz#i7k#-.#).7):)7/-(r3#51j/132

4%5S#%5#51*1)<2#%4S#P1.12)*#315:)*13S#%5#261#<-52)*)<-2)%.#).#*().)*-(#5131-5*6#26-2#).*(/713#P1.12)*#315:)*13#Q+#261#).7):)7/-(#%5#-#4-?)(+#?1?Q15#%4#261

).7):)7/-(z#%5#i1k#261#P1.12)*#).4%5?-2)%.#%4#-#412/3#*-55)17#Q+#-.#).7):)7/-(#%5#-#<51P.-.2#h%?-.#h6%#)3#-#4-?)(+#?1?Q15#%4#261#).7):)7/-(#-.7#261

P1.12)*#).4%5?-2)%.#%4#-.#1?Q5+%#(1P-((+#61(7#Q+#-.#).7):)7/-(#%5#4-?)(+#?1?Q15#/3).P#-33)32):1#51<5%7/*2):1#21*6.%(%P+O

#
861#215?#qP1.12)*#).4%5?-2)%.q#7%13#.%2#).*(/71#).4%5?-2)%.#-Q%/2#261#31s#%5#-P1#%4#261#).7):)7/-(S#261#31s#%5#-P1#%4#4-?)(+#?1?Q153S#%5#).4%5?-2)%.

-Q%/2#261#5-*1#%5#126.)*)2+#%4#261#).7):)7/-(#%5#4-?)(+#?1?Q15#26-2#)3#.%2#715):17#45%?#-#P1.12)*#2132O

#
@3#/317#).#26)3#<%()*+S#qP1.12)*#2132q#?1-.3#-.#-.-(+3)3#%4#6/?-.#F>@S#9>@S#*65%?%3%?13S#<5%21).3S#%5#?12-Q%()213#26-2#7121*2#P1.%2+<13S

?/2-2)%.3S#%5#*65%?%3%?-(#*6-.P13O#861#215?#).*(/713#-.+#2132#%4#-#<153%.r3#F>@{9>@O

#

G4#261#$%-57r3#H%5<%5-2)%.t3#1?<(%+113#%5#-P1.23#(1P-((+#-.7{%5#).-7:1521.2(+#51*1):1#P1.12)*#).4%5?-2)%.#-Q%/2#-.#1?<(%+11#%5#-<<()*-.2S#)2#36-((#Q1

251-217#-3#-#*%.4)71.2)-(#?17)*-(#51*%57#).#-**%57-.*1#h)26#(-hO

#

861#0/<15).21.71.2#36-((#-<<%).2#-#JG>@#H%5<%5-2)%.t3#H%?<()-.*1#E44)*15#i311#'%()*+#NDBB#;#>%.7)3*5)?).-2)%.#-.7#Ij/-(#I?<(%+?1.2#E<<%52/.)2+k

h6%#36-((#Q1#)3#513<%.3)Q(1#4%5#%:15311).P#261#$%-57r3#*%?<()-.*1#h)26#26)3#<%()*+#-.7#JG>@#-.7#<5%<%3).P#51:)3)%.3#-.7#-77)2)%.3#2%#26)3#<%()*+#-3

.1*133-5+#2%#).3/51#261#$%-57r3#*%?<()-.*1#h)26#JG>@O#86)3#<153%.#36-((#Q1#513<%.3)Q(1#4%5#h%5&).P#h)26#261#$%-57r3#(1P-(#*%/.31(#2%#4/((+#)?<(1?1.2
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#$%&'%()*'%+%,#-&./&0123&*,&455&46#*7*#*%-&./&#$%&86$..5&9*-#'*6#&:.';.'4#*.,<&=$%&0123&:.+;5*4,6%&>//*6%'&45-.&-$455&45-.&7%'*/?&#$4#&;'.;%'&,.#*6%&./

,.,@*-6'*+*,4#*.,&/.'&=*#5%&11&./&0123&*-&;'.7*@%@&#.&-#4//&+%+A%'-B&4,@&#$4#&455&'%()%-#-&/.'&$%45#$C'%54#%@&*,/.'+4#*.,&D%<E<B&#.&-);;.'#&4,

%+;5.?%%F-&'%()%-#&/.'&'%4-.,4A5%&466.++.@4#*.,&),@%'&#$%&393&.'&4&'%()%-#&/.'&-*6G&5%47%H&*-&4'%&466.+;4,*%@&A?&4&I'*##%,&I4',*,E&#$4#&@*'%6#-

#$%&%+;5.?%%&.'&$%45#$&64'%&;'.7*@%'&,.#&#.&6.55%6#&.'&;'.7*@%&E%,%#*6&*,/.'+4#*.,<&=$%&I'*##%,&I4',*,E&-$455&6.,#4*,&#$%&*,/.'+4#*.,&*,&#$%&/.55.I*,E

-4+;5%&,.#*6%J

&

KLMLNOPQRMSTUVWNOTMQXTMYOZPUOVOMWNOTMQ[PNQTSQ\]]̂ Q_KRX[̀ QaOZPbTZcULQdLecOULVLMN

&
=$%&0%,%#*6&1,/.'+4#*.,&2.,@*-6'*+*,4#*.,&36#&./&fggh&.'&i0123i&;'.$*A*#-&%+;5.?%'-&4,@&.#$%'&%,#*#*%-&6.7%'%@&A?&#$%&54IB&*,65)@*,E&#$%&j.4'@&./
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JDBP#;#TUVWXYZ[\]̂ _̀ à [bcYdXeXWXYZ[̀f̀ XZTW[aXT̀ eXgXWh[aXTVcXiXZ̀ WXYZ[XZ[UibgYhiUZW

#
861#0*6%%(#$%-57#<5%6)j)23#7)3*5)?).-2)%.#-R-).32#-.+#1?<(%+11#%5#-<<()*-.2#j-317#/<%.#6)3K615#7)3-j)()2+k#@3#3/*6S#261#$%-57#l)((#.%2#1.R-R1#).

1?<(%+?1.2#<5-*2)*13#%5#-7%<2#<%()*)13#26-2#7)3*5)?).-21#%.#261#j-3)3#%4#7)3-j)()2+S#%5#%2615l)31#7)3*5)?).-21#-R-).32#m/-()4)17#).7):)7/-(3#l)26

7)3-j)()2)13#).#51R-57#2%#n%j#-<<()*-2)%.#<5%*17/513S#261#6)5).RS#-7:-.*1?1.2#%5#7)3*6-5R1#%4#1?<(%+113S#1?<(%+11#*%?<1.3-2)%.S#n%j#25-).).RS#%5

%2615#215?3S#*%.7)2)%.3#-.7#<5):)(1R13#%4#1?<(%+?1.2k#861#$%-57#4/52615#l)((#.%2#()?)2S#31R51R-21#%5#*(-33)4+#-<<()*-.23#%5#1?<(%+113#).#-.+#l-+#26-2

-7:1531(+#-441*23#261)5#%<<%52/.)2)13#%5#32-2/3#j1*-/31#%4#7)3-j)()2+k#@77)2)%.-((+S#261#$%-57#l)((#.%2#<-52)*)<-21#).#-.+#*%.25-*2/-(#%5#%2615

51(-2)%.36)<3#26-2#6-:1#261#1441*2#%4#3/jn1*2).R#m/-()4)17#).7):)7/-(3#l)26#7)3-j)()2)13#l6%#-51#-<<()*-.23#%5#1?<(%+113#2%#7)3*5)?).-2)%.#%.#261#j-3)3#%4

7)3-j)()2+k

#

>%2)*1#%4#261#$%-57o3#<%()*+#%.#.%.7)3*5)?).-2)%.#).#1?<(%+?1.2#<5-*2)*13#-.7#261#)71.2)2+#%4#261#0*6%%(#F%5<%5-2)%.o3#F%?<()-.*1#H44)*15p3q#p311

j1(%lq#l)((#j1#</j()3617#%.#261#F%5<%5-2)%.o3#l1j3)21S#<%3217#265%/R6%/2#261#F%5<%5-2)%.S#-.7#).*(/717#).#261#F%5<%5-2)%.o3#51*5/)2?1.2#32-21?1.23

%5#R1.15-(#).4%5?-2)%.#</j()*-2)%.3k

#

arstutvtwux

#

y%573#/317#).#26)3#<%()*+#36-((#6-:1#26%31#?1-.).R3#714).17#6151).z#l%573#.%2#714).17#6151).#36-((#j1#*%.325/17#-**%57).R#2%#261)5#<(-).#-.7#%57).-5+

?1-.).R3k

#
Vw{|}~tu~uv#)3#261#).7):)7/-(#l6%#-((1R13#%5#)3#-((1R17#2%#6-:1#j11.#3/jn1*217#2%#/.(-l4/(#7)3*5)?).-2)%.K512-()-2)%.S#51R-57(133#%4#l612615#261

<153%.#4)(13#-#4%5?-(#*%?<(-).2#%5#)3#</53/).R#-.#).4%5?-(#513%(/2)%.#2%#261#-((1R17#7)3*5)?).-2)%.K512-()-2)%.k

#

crx|wu�ruv#)3#261#).7):)7/-(#l6%#)3#-((1R17#2%#6-:1#1.R-R17#).#/.(-l4/(#7)3*5)?).-2)%.K512-()-2)%.S#51R-57(133#%4#l612615#261#F%?<(-).-.2#4)(13#-

4%5?-(#*%?<(-).2#%5#)3#311&).R#-.#).4%5?-(#513%(/2)%.#2%#261#-((1R17#7)3*5)?).-2)%.K512-()-2)%.k

#

Vw�|w�~vtwu[�w{{�utv�#?1-.3#32/71.23S#F%5<%5-2)%.#1?<(%+113#p)k1kS#-7?).)325-2%53S#-.7#<5%4133)%.-(#-.7#3/<<%52#32-44qS#-.7#$%-57#?1?j153S

-R1.23S#:%(/.21153S#*%.25-*2%53S#%5#%2615#<153%.3#3/jn1*2#2%#261#*%.25%(#-.7#3/<15:)3)%.#%4#261#$%-57k

#
W�t��[b~�vtrx#).*(/71#j/2#-51#.%2#()?)217#2%#R/1323#-.7K%5#:)3)2%53#%.#F%5<%5-2)%.#<5%<152+#p1kRkS#:)3)2).R#3<1-&153S#<-52)*)<-.23#%.#%<<%3).R#-26(12)*

21-?3S#<-51.23qS#:1.7%53#7%).R#j/3).133#l)26#%5#311&).R#2%#7%#j/3).133#l)26#261#$%-57S#-.7#%2615#).7):)7/-(3#l6%#*%?1#).#*%.2-*2#l)26#?1?j153#%4

261#F%5<%5-2)%.#*%??/.)2+#-2#3*6%%(;51(-217#1:1.23K-*2):)2)13#pl612615#%.#%5#%44#F%5<%5-2)%.#<5%<152+qk

#

a~��x��#=.(133#1�<5133(+#32-217#%2615l)31S#261#215?#�7-+�#%5#�7-+3�#-3#/317#).#26)3#<%()*+#?1-.3#j/3).133#7-+p3q#p)k1kS#-#7-+p3q#26-2#261#F%5<%5-2)%.

%44)*1#)3#%<1.#4%5#.%5?-(#%<15-2).R#6%/53S#,%.7-+#�#Q5)7-+S#1�*(/7).R#02-21;51*%R.)�17#6%()7-+3qk

#
�̀ u[tu�t�t��~}[�tv�[~[�tx~�t}tv��#?1-.3#-#<153%.#l6%#6-3S#6-7#6-3#-#51*%57#%4S#%5#)3#51R-5717#-3#6-:).RS#-#<6+3)*-(#%5#?1.2-(#)?<-)5?1.2#26-2

3/j32-.2)-((+#()?)23#%.1#%5#?%51#?-n%5#()41#-*2):)2)13k#,-n%5#()41#-*2):)2)13#-51#4/.*2)%.3#3/*6#-3#*-5).R#4%5#%.1o3#31(4S#<154%5?).R#?-./-(#2-3&3S#l-(&).RS

311).RS#61-5).RS#1-2).RS#3(11<).RS#32-.7).RS#()42).RS#j1.7).RS#3<1-&).RS#j51-26).RS#(1-5.).RS#51-7).RS#*%.*1.25-2).RS#26).&).RS#*%??/.)*-2).RS#3)22).RS

51-*6).RS#).215-*2).R#l)26#%26153S#-.7#l%5&).Rk

#
i~�w�[gtsr[̀�vt�tvtrx

#
,-n%5#()41#-*2):)2)13#-51#4/.*2)%.3#3/*6#-3#*-5).R#4%5#%.1o3#31(4S#<154%5?).R#?-./-(#2-3&3S#l-(&).RS#311).RS#61-5).RS#1-2).RS#3(11<).RS#32-.7).RS#()42).RS

j1.7).RS#3<1-&).RS#j51-26).RS#(1-5.).RS#51-7).RS#*%.*1.25-2).RS#26).&).RS#*%??/.)*-2).RS#3)22).RS#51-*6).RS#).215-*2).R#l)26#%26153S#-.7#l%5&).Rk

#

,-n%5#()41#-*2):)2)13#-(3%#).*(/71#261#%<15-2)%.#%4#-#?-n%5#j%7)(+#4/.*2)%.S#).*(/7).RS#j/2#.%2#()?)217#2%S#4/.*2)%.3#%4#261#)??/.1#3+321?S#3<1*)-(#31.31

%5R-.3#-.7#3&).S#.%5?-(#*1((#R5%l26S#-.7#7)R132):1S#R1.)2%/5).-5+S#j%l1(S#j(-7715S#.1/5%(%R)*-(S#j5-).S#513<)5-2%5+S#*)5*/(-2%5+S#1.7%*5).1S#61?)*S

(+?<6-2)*S#?/3*/(%3&1(12-(#-.7#51<5%7/*2):1#4/.*2)%.3k#861#%<15-2)%.#%4#-#?-n%5#j%7)(+#4/.*2)%.#).*(/713#261#%<15-2)%.#%4#-.#).7):)7/-(#%5R-.#l)26).#-

j%7+#3+321?k

#



��������� ���	
���
����

����
���������	

��
�����������
�����	
��
���	���������� !����" ���

#$%&'($)*+,-,.&+,/012+&*+'&334,5'$'+2,&,6&78(,5'9),:;+'<'+4

=
>?=@ABC@DAE?F=FGCF=@H=EB@HIJ@K=@?=?CFLDE=ID=@?=DEA@HH@I?=@H=KI?H@JEDEJ=C=J@HCM@N@FO=@P=@F=QILNJ=HLMHFC?F@CNNO=N@A@F=C=ACRID=N@PE=CKF@S@FO=QGE?=CKF@SET

UGE=JEFEDA@?CF@I?=IP=QGEFGED=C?=@ABC@DAE?F=HLMHFC?F@CNNO=N@A@FH=C=ACRID=N@PE=CKF@S@FO=ALHF=ME=ACJE=Q@FGILF=DEVCDJ=FI=FGE=CAEN@IDCF@SE=EPPEKFH=IP

A@F@VCF@?V=AECHLDEH=HLKG=CH=AEJ@KCF@I?W=AEJ@KCN=HLBBN@EHW=EXL@BAE?F=ID=CBBN@C?KEHW=NIQYS@H@I?=JES@KEH=ZJEP@?EJ=CH=JES@KEH=FGCF=ACV?@POW=E?GC?KEW=ID

IFGEDQ@HE=CLVAE?F=C=S@HLCN=@ACVEW=MLF=?IF=@?KNLJ@?V=IDJ@?CDO=EOEVNCHHEH=ID=KI?FCKF=NE?HEH[W=BDIHFGEF@KH=Z@?KNLJ@?V=N@AMH=C?J=JES@KEH[W=GECD@?V=C@JZH[

C?J=KIKGNECD=@ABNC?FZH[=ID=IFGED=@ABNC?FCMNE=GECD@?V=JES@KEHW=AIM@N@FO=JES@KEHW=I\OVE?=FGEDCBO=EXL@BAE?F=ID=HLBBN@EHW=LHE=IP=CHH@HF@SE=FEKG?INIVOW

DECHI?CMNE=CKKIAAIJCF@I?H=ID=]CL\@N@CDO=C@JH=ID=HEDS@KEHW]=NECD?EJ=MEGCS@IDCN=ID=CJCBF@SE=?ELDINIV@KCN=AIJ@P@KCF@I?HW=BHOKGIFGEDCBOW=MEGCS@IDCN

FGEDCBOW=ID=BGOH@KCN=FGEDCBOT

=
>?=@ABC@DAE?F=FGCF=@H=EB@HIJ@K=@?=?CFLDE=ID=@?=DEA@HH@I?=@H=KI?H@JEDEJ=C=J@HCM@N@FO=@P=@F=QILNJ=HLMHFC?F@CNNO=N@A@F=C=ACRID=N@PE=CKF@S@FO=QGE?=CKF@SET

=
0̂&3'9')_,#*_'<'_0&3,̀ '+.,&,a'2&1'3'+4,

=

>=XLCN@P@EJ=BEDHI?=@?J@S@JLCN=Q@FG=C=J@HCM@N@FO=AEC?H=FGE=@?J@S@JLCN=HCF@HP@EH=FGE=DEXL@H@FE=Hb@NNW=E\BED@E?KEW=EJLKCF@I?=C?J=IFGED=RIMYDENCFEJ

DEXL@DEAE?FH=IP=FGE=EABNIOAE?F=BIH@F@I?=HLKG=FGE=@?J@S@JLCN=GINJH=ID=JEH@DEH=C?JW=Q@FG=ID=Q@FGILF=DECHI?CMNE=CKKIAAIJCF@I?W=KC?=BEDPIDA=FGE

EHHE?F@CN=PL?KF@I?H=IP=FGE=RIM=@?=XLEHF@I?W=Q@FG=ID=Q@FGILF=DECHI?CMNE=CKKIAAIJCF@I?T

=

c)&28*&13),:;;8$$8_&+'8*

=
UGE=dICDJ=Q@NN=BDIS@JE=C=DECHI?CMNE=CKKIAAIJCF@I?=FI=C=XLCN@P@EJ=@?J@S@JLCN=QGI=GCH=C?=CKFLCN=J@HCM@N@FO=ID=QGI=GCH=C=DEKIDJ=IP=C=J@HCM@N@FOW=L?NEHH

FGE=CKKIAAIJCF@I?=QILNJ=@ABIHE=C?=L?JLE=GCDJHG@B=I?=FGE=IBEDCF@I?=IP=FGE=eIDBIDCF@I?fH=dICDJgH=BDIVDCA=C?JhID=CKF@S@F@EHT=>=DECHI?CMNE

CKKIAAIJCF@I?=@H=?IF=DEXL@DEJ=PID=C?=@?J@S@JLCN=QGI=@H=AEDENO=DEVCDJEJ=CH=GCS@?V=C=J@HCM@N@FOT

=

i&;'3'+')2

=

jI=XLCN@P@EJ=BEDHI?=Q@FG=C=J@HCM@N@FO=Q@NN=ME=JE?@EJ=FGE=ME?EP@FH=IPW=E\KNLJEJ=PDIA=BCDF@K@BCF@I?=@?W=ID=IFGEDQ@HE=ME=HLMREKFEJ=FI=J@HKD@A@?CF@I?=L?JED

C?O=BDIVDCA=ID=CKF@S@FO=FI=QG@KG=kEKF@I?=lmnh>o>=CBBN@EH=MEKCLHE=FGE=eIDBIDCF@I?gH=PCK@N@F@EH=CDE=@?CKKEHH@MNE=FI=ID=L?LHCMNE=MO=BEDHI?H=Q@FG

J@HCM@N@F@EHT

=

pID=PCK@N@F@EH=KI?HFDLKFEJ=ID=CNFEDEJ=CPFED=qL?E=rW=stuuW=FGE=eIDBIDCF@I?=Q@NN=KIABNO=Q@FG=CBBN@KCMNE=CKKEHH@M@N@FO=HFC?JCDJHT=pID=FGIHE=E\@HF@?V=PCK@N@F@EH

KI?HFDLKFEJ=BD@ID=FI=qL?E=rW=stuuW=FGE=eIDBIDCF@I?=@H=KIAA@FFEJ=FI=IBEDCF@?V=@FH=BDIVDCAH=C?J=CKF@S@F@EH=HI=FGCF=FGEO=CDE=DECJ@NO=CKKEHH@MNE=FI=BEDHI?H

Q@FG=J@HCM@N@F@EHT

=

v8(%8(&+'8*,v8$%3'&*;),w99';)(

=
UGE=PINNIQ@?V=BEDHI?ZH[=@HhCDE=JEH@V?CFEJ=CH=FGE=eIDBIDCF@I?=kEKF@I?=lmn=eIABN@C?KE=xPP@KEDZH[h>o>=eIIDJ@?CFIDZH[=Z]eIDBIDCF@I?=eIABN@C?KE

xPP@KEDZH[][y

UGE=dICDJ=JEH@V?CFEH=FGE=PINNIQ@?V=@?J@S@JLCNZH[=FI=HEDSE=CH=FGE=eIDBIDCF@I?gH=eIABN@C?KE=xPP@KEDH=ZCNHI=b?IQ?=CH=kEKF@I?=lmn=eIABN@C?KE

xPP@KEDHh>o>=eIIDJ@?CFIDH[=ZGEDE@?CPFED=DEPEDDEJ=FI=CH=FGE=]exH][T]

=

oz>pU{j|=jxU}y=jEINC=HLVVEHFH=FGE=dICDJ=CBBI@?F=MIFG=C=ACNE=C?J=C=PEACNE=ex=@?=IDJED=FI=BDIS@JE=KIABNC@?C?FH=Q@FG=FGE=IBF@I?=FI=DEBIDF=FGE@D

KI?KED?H=FI=C?=@?J@S@JLCN=IP=FGE=VE?JED=Q@FG=QG@KG=FGEO=PEEN=AIHF=KIAPIDFCMNET=UGE=exH=CNHI=ACO=HEDSE=CH=FGE=eIDBIDCF@I?gH=kEKF@I?=lmn=eIABN@C?KE

xPP@KEDh>o>=eIIDJ@?CFID=C?J=U@FNE={~=eIIDJ@?CFIDT=>JJ@F@I?CNNOW=MO=CBBI@?F@?V=FQI=Z�[=exHW=FGEDE=CNQCOH=HGILNJ=ME=C=ex=CSC@NCMNE=FI=@?SEHF@VCFE=C

KNC@A=IP=J@HKD@A@?CF@I?hDEFCN@CF@I?=FGCF=BEDFC@?H=FI=FGE=IFGED=exT=UGE=dICDJ=ALHF=N@HF=E@FGED=FGE=jCAE=ID=U@FNE=IP=FGE=ex�=QG@NE=FGE=dICDJ=ACO=N@HF=MIFG

FGE=jCAE=C?J=U@FNEW=jEINC=HLVVEHFH=FGCF=FGE=dICDJ=KI?H@JED=N@HF@?V=I?NO=FGE=U@FNE=@?=FG@H=BIN@KO=ZHI=@F=JIEH=?IF=?EEJ=FI=DES@HEhCAE?J=@FH=BIN@KO

QGE?ESED=FGEDE=@H=C=KGC?VE=@?=FGE=CKFLCN=BEDHI?ZH[=GINJ@?V=FGE=JEH@V?CFEJ=BIH@F@I?ZH[[W=MLF=N@HF=MIFG=FGE=jCAE=C?J=U@FNE=@?=FGE=DEXL@H@FE=BIHF@?VH

ZETVTW=QEMH@FE[=C?J=BLMN@KCF@I?H=ZETVTW=GC?JMIIbH[=C?J=@?=FGE=>JA@?@HFDCF@SE=|L@JEN@?ET��

=
o@DEKFID=IP=dLH@?EHH=xBEDCF@I?H=ID=dL@NJ@?V=>JA@?@HFDCFID�=rsl=kILFG=�CDD@HI?=oD@SEW=eIDOJI?W={j=nuss��=Z�s�[=ur�Y�s���
?I?J@HKD@A@?CF@I?�HGKHKTbs�T@?TLH=
�����������������������������������

�jCAE=C?JhID=U@FNE�

�����������������������������������

�>JJDEHH�

�����������������������������������

�UENEBGI?E=jIT�

�����������������������������������

�}AC@N=CJJDEHH�

�����������������������������������

�jCAE=C?JhID=U@FNE�

�����������������������������������

�>JJDEHH�

�����������������������������������

�UENEBGI?E=jIT�

�����������������������������������

�}AC@N=CJJDEHH�

=

UGE=eIDBIDCF@I?=eIABN@C?KE=xPP@KEDZH[=�,�=@H=�,�=CDE=DEHBI?H@MNE=PID=KIIDJ@?CF@?V=FGE=eIDBIDCF@I?gH=EPPIDFH=FI=KIABNO=Q@FG=C?J=PLNP@NN=@FH=DEHBI?H@M@N@F@EH

L?JED=kEKF@I?=lmn=C?J=U@FNE={{=IP=FGE=>AED@KC?H=Q@FG=o@HCM@N@F@EH=>KFW=CH=CAE?JEJ=Z]>o>][T=>=KIBO=IP=kEKF@I?=lmn=C?J=FGE=>o>W=@?KNLJ@?V=KIB@EH=IP

FGE@D=@ABNEAE?F@?V=DEVLNCF@I?HW=ACO=ME=IMFC@?EJ=PDIA=FGE=eIDBIDCF@I?=eIABN@C?KE=xPP@KEDT

UGE=eIDBIDCF@I?=eIABN@C?KE=xPP@KEDZH[=Q@NN=ISEDHEE=FGE=@?SEHF@VCF@I?=IP=C?O=KIABNC@?FH=IP=J@HKD@A@?CF@I?=MCHEJ=I?=J@HCM@N@FOW=QG@KG=ACO=ME=P@NEJ

BLDHLC?F=FI=FGE=dICDJgH=CJIBFEJ=@?FED?CN=KIABNC@?F=BDIKEJLDEW=C?J=Q@NN=CFFEABF=FI=DEHINSE=HLKG=KIABNC@?FHT=UGE=dICDJ=Q@NN=BDIS@JE=PID=FGE=BDIABF=C?J



��������� ���	
���
����

����
���������	

��
�����������
�����	
��
���	���������� !����" ���

#$%&'()*#+,#-.*%'&./+.0+1.23*(&/'-+(**#4&/4+5&.*('&./-+.0+6#1'&./+789:;<;=

>?@ABABC

DE#+F.,3.,('&./+F.23*&(/1#+G00&1#,H-I+J&**+(*-.+.5#,-##+'E#+',(&/&/4+.0+#23*.K##-+&/+'E#+F.,3.,('&./+-.+'E('+(**+#23*.K##-+%/L#,-'(/L+'E#&,+,&4E'-

(/L+,#-3./-&)&*&'&#-+%/L#,+6#1'&./+789+(/L+'E#+;<;M+(/L+(,#+&/0.,2#L+.0+'E#+N.(,LO-+3.*&1&#-M+(L2&/&-',('&5#+4%&L#*&/#-+(/L+3,(1'&1#-+J&'E+,#-3#1'+'.

0%**K+&23*#2#/'&/4+(/L+1.23*K&/4+J&'E+'E#+,#$%&,#2#/'-+.0+6#1'&./+789:;<;=

DE#+N.(,L+J&**+3,.5&L#+&/P-#,5&1#+',(&/&/4+(/L+1./-%*'('&./+'.+-'(00+,#-3./-&)*#+0.,+'E#+#L%1('&./+.0+3#,-./-+J&'E+L&-()&*&'&#-M+(-+/#1#--(,K+(/L

(33,.3,&('#=

Q@RASATAUV

W.+$%(*&0&#L+3#,-./+J&'E+(+L&-()&*&'K+J&**M+)#1(%-#+'E#+F.,3.,('&./O-+0(1&*&'&#-+(,#+&/(11#--&)*#+'.+.,+%/%-()*#+)K+3#,-./-+J&'E+L&-()&*&'&#-M+)#+L#/&#L+'E#

)#/#0&'-+.0M+)#+#X1*%L#L+0,.2+3(,'&1&3('&./+&/M+.,+.'E#,J&-#+)#+-%)Y#1'#L+'.+L&-1,&2&/('&./+%/L#,+(/K+3,.4,(2+.,+(1'&5&'K+'.+JE&1E+6#1'&./+789:;<;

(33*&#-=

Z.,+0(1&*&'&#-+1./-',%1'#L+.,+(*'#,#L+(0'#,+[%/#+\M+]̂ __M+'E#+F.,3.,('&./+J&**+1.23*K+J&'E+(33*&1()*#+(11#--&)&*&'K+-'(/L(,L-=+Z.,+'E.-#+#X&-'&/4+0(1&*&'&#-

1./-',%1'#L+3,&.,+'.+[%/#+\M+]̂ __M+'E#+F.,3.,('&./+&-+1.22&''#L+'.+.3#,('&/4+&'-+3,.4,(2-+(/L+(1'&5&'&#-+-.+'E('+'E#K+(,#+,#(L&*K+(11#--&)*#+'.+3#,-./-

J&'E+L&-()&*&'&#-=
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*+&9+@0&*+&*.0&6+/9'8&2+948')%*&4/+2055,&*.0&>+948')%'%*&0802*5&*+&6)80&'&6+/9'8&2+948')%*&6/+9&*.0&+7*50*,&+/&*.0&>?&(0*0/9)%05&*.0&'8801'*)+%5&'/0

%+*&'44/+4/)'*0&6+/&/05+87*)+%&*./+71.&*.0&)%6+/9'8&4/+2055,&*.0&6+/9'8&2+948')%*&4/+2055&5.'88&F0&)948090%*0(;&

&&

A&>+948')%'%*&9'3&6)80&'&6+/9'8&2+948')%*,&0)*.0/&+/'883&+/&)%&-/)*)%1,&-)*.&'&4/)%2)4'8,&*.0&>?,&*.0&J740/)%*0%(0%*,&+/&+*.0/&>+/4+/'*)+%&+66)2)'8;&

&&

O70&*+&*.0&50%5)*)@)*3&57//+7%()%1&2+948')%*5&+6&7%8'-678&()52/)9)%'*)+%&'%(&/0*'8)'*)+%,&*)908)%05&'/0&680<)F80&6+/&)%)*)'*)%1&*.0&2+948')%*&4/+2055G

.+-0@0/,&)%()@)(7'85&5.+78(&9'C0&0@0/3&066+/*&*+&6)80&'&6+/9'8&2+948')%*&-)*.)%&*.)/*3&:IU=&2'80%('/&('35&'6*0/&*.0&2+%(72*&+227/5;&$6&'&>+948')%'%*

)%6+/95&'&4/)%2)4'8,&*.0&J740/)%*0%(0%*,&+/&+*.0/&>+/4+/'*)+%&+66)2)'8,&0)*.0/&+/'883&+/&)%&-/)*)%1,&'F+7*&'%3&2+948')%*&+6&()52/)9)%'*)+%B/0*'8)'*)+%,&*.'*

0948+300&975*&/04+/*&572.&)%6+/9'*)+%&*+&*.0&>?&-)*.)%&*-+&:H=&F75)%055&('35;&

&&

L./+71.+7*&*.0&2+7/50&+6&*.0&4/+2055,&*.0&>?&5.+78(&C004&*.0&4'/*)05&/0'5+%'F83&)%6+/90(&+6&*.0&5*'*75&+6&*.0&)%@05*)1'*)+%&'%(&*.0&(02)5)+%K9'C)%1

4/+2055;&

&&

A88&6+/9'8&2+948')%*5&975*&)%287(0&*.0&6+88+-)%1&)%6+/9'*)+%&*+&*.0&0<*0%*&C%+-%D&*.0&)(0%*)*3&+6&*.0&P054+%(0%*G&'&(0*')80(&(052/)4*)+%&+6&*.0&6'2*5

74+%&-.)2.&*.0&2+948')%*&)5&F'50(&:);0;,&-.0%,&-.0/0,&'%(&-.'*&+227//0(=G&'&8)5*&+6&4+*0%*)'8&-)*%05505G&'%(&*.0&/05+87*)+%&5+71.*&F3&*.0

>+948')%'%*;&

&&

$6&*.0&>+948')%'%*&)5&7%-)88)%1&+/&7%'F80&*+&4/+@)(0&'&-/)**0%&5*'*090%*&)%287()%1&*.0&)%6+/9'*)+%&50*&6+/*.&'F+@0,&*.0&>?&5.'88&'5C&6+/&572.&(0*')85&)%

'%&+/'8&)%*0/@)0-;&L.0/0'6*0/,&*.0&>?&-)88&4/04'/0&'&-/)**0%&5799'/3&+6&*.0&+/'8&)%*0/@)0-,&'%(&*.0&>+948')%'%*&-)88&F0&'5C0(&*+&@0/)63&*.0&'227/'23&+6

*.0&/04+/*0(&2.'/10&F3&5)1%)%1&*.0&(+2790%*;

&&

Z4+%&/020)@)%1&'&6+/9'8&2+948')%*,&*.0&>?&-)88&2+%5)(0/&-.0*.0/&'%3&'2*)+%&5.+78(&F0&*'C0%&)%&*.0&)%@05*)1'*+/3&4.'50&*+&4/+*02*&*.0&>+948')%'%*

6/+9&67/*.0/&()52/)9)%'*)+%&+/&/0*'8)'*)+%,&)%287()%1,&F7*&%+*&8)9)*0(&*+,&'&2.'%10&+6&-+/C&'55)1%90%*&+/&52.0(780&6+/&*.0&>+948')%'%*&'%(B+/&*.0

P054+%(0%*;&$%&9'C)%1&572.&'&(0*0/9)%'*)+%,&*.0&>?&5.+78(&2+%578*&*.0&>+948')%'%*&*+&'55055&-.0*.0/&*.0&)%()@)(7'8&'1/005&-)*.&*.0&4/+4+50(

'2*)+%;&$6&*.0&>+948')%'%*&)5&7%-)88)%1&*+&2+%50%*&*+&*.0&4/+4+50(&2.'%10,&*.0&>?&5*)88&9'3&*'C0&-.'*0@0/&'2*)+%5&'/0&(0090(&'44/+4/)'*0&)%

2+%578*'*)+%&-)*.&*.0&J740/)%*0%(0%*;&

&&

W)*.)%&*-+&:H=&F75)%055&('35&+6&/020)@)%1&*.0&6+/9'8&2+948')%*,&*.0&>?&+/&(05)1%00&-)88&)%)*)'*0&'&6+/9'8&)%@05*)1'*)+%&*+&(0*0/9)%0&-.0*.0/&*.0

>+948')%'%*&.'5&F00%&57F[02*0(&*+&7%8'-678&()52/)9)%'*)+%B/0*'8)'*)+%;&

&&

&J)978*'%0+7583,&*.0&>?&-)88&)%6+/9&*.0&P054+%(0%*&*.'*&'&6+/9'8&2+948')%*&.'5&F00%&/020)@0(;&L.0&P054+%(0%*&-)88&F0&)%6+/90(&'F+7*&*.0&%'*7/0&+6

*.0&'8801'*)+%5&'%(&4/+@)(0(&-)*.&'&2+43&+6&'%3&/080@'%*&4+8)2)05&'%(B+/&'(9)%)5*/'*)@0&17)(08)%05,&)%287()%1&R+8)23&SEHI&K&J02*)+%&TUSBAOA

R/+.)F)*)+%&A1')%5*&O)5'F)8)*3&O)52/)9)%'*)+%&)%&V948+390%*;&L.0&P054+%(0%*&'85+&975*&F0&)%6+/90(&+6&*.0&+44+/*7%)*3&*+&57F9)*&'&-/)**0%&/054+%50

*+&*.0&2+948')%*&-)*.)%&6)@0&:T=&F75)%055&('35;&

&&

A8*.+71.&20/*')%&2'505&9'3&/0X7)/0&'(()*)+%'8&*)90,&*.0&>?&+/&'&(05)1%00&-)88&'**094*&*+&2+9480*0&'%&)%@05*)1'*)+%&)%*+&*.0&'8801'*)+%5&+6

()52/)9)%'*)+%B/0*'8)'*)+%&-)*.)%&6)6*00%&:ET=&F75)%055&('35&+6&/020)@)%1&*.0&6+/9'8&2+948')%*;&

&&

L.0&)%@05*)1'*)+%&-)88&)%287(0D&

&

A;&)%*0/@)0-:5=&-)*.&*.0&>+948')%'%*G&
&
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$%&'()*+,'*-./0&-')1&)1*&2*/34(5*()6&

&

7%&'()*+,'*-/&-')1&8(9&4)1*+&-')(*//*/&-14&+*8/4(8:;9&<89&:*&*=3*>)*5&)4&18,*&8(9&'(?4+<8)'4(&+*;*,8()&)4&)1*&8;;*@8)'4(/6&8(5A&

&

B%&>4(/'5*+8)'4(&4?&8(9&54>C<*()8)'4(&4+&4)1*+&'(?4+<8)'4(&3+*/*()*5&:9&)1*&74<3;8'(8()A&2*/34(5*()A&4+&8(9&4)1*+&-')(*//&)18)&'/&+*8/4(8:;9
:*;'*,*5&)4&:*&+*;*,8()&)4&)1*&8;;*@8)'4(/%

&&

D)&)1*&>4(>;C/'4(&4?&)1*&'(,*/)'@8)'4(A&)1*&7E&4+&)1*&5*/'@(**&/18;;&3+*38+*&8(5&5*;',*+&8&-+'))*(&+*34+)&)4&)1*&FC3*+'()*(5*()&)18)&/C<<8+'G*/&)1*

*,'5*(>*&@8)1*+*5&5C+'(@&)1*&'(,*/)'@8)'4(&8(5&3+4,'5*/&+*>4<<*(58)'4(/&:8/*5&4(&)1*&*,'5*(>*&8(5&)1*&5*?'(')'4(&4?&C(;8-?C;

5'/>+'<'(8)'4(H+*)8;'8)'4(&8/&3+4,'5*5&'(&$48+5&34;'>9&8(5&F)8)*&8(5&I*5*+8;&;8-&8/&)4&-1*)1*+&)1*&2*/34(5*()&18/&*(@8@*5&'(&C(;8-?C;

18+8//<*()H+*)8;'8)'4(&4?&)1*&74<3;8'(8()%&J1*&7EK/&+*>4<<*(58)'4(/&<C/)&:*&:8/*5&C34(&)1*&)4)8;')9&4?&)1*&>'+>C</)8(>*/%&L(&5*)*+<'('(@&'?

5'/>+'<'(8)'4(&4+&+*)8;'8)'4(&4>>C++*5A&8&3+*34(5*+8(>*&4?&*,'5*(>*&/)8(58+5&-';;&:*&C/*5%&

&&

=&M&J1*&7E&<89&>4(/C;)&-')1&)1*&$48+5N/&;*@8;&>4C(/*;&:*?4+*&?'(8;'G'(@&)1*&+*34+)&)4&)1*&FC3*+'()*(5*()%&

&&

D:/*()&*=)*(C8)'(@&>'+>C</)8(>*/A&-')1'(&?',*&.O0&:C/'(*//&589/&4?&+*>*','(@&)1*&+*34+)&4?&)1*&7E&4+&)1*&5*/'@(**A&)1*&FC3*+'()*(5*()&*')1*+&<C/)

'//C*&8&-+'))*(&5*>'/'4(&+*@8+5'(@&-1*)1*+&)1*&>18+@*/&18,*&:**(&/C:/)8()'8)*5&4+&+*PC*/)&?C+)1*+&'(,*/)'@8)'4(%&D&>439&4?&)1*&FC3*+'()*(5*()K/&?'(8;

-+'))*(&5*>'/'4(&-';;&:*&5*;',*+*5&)4&:4)1&)1*&74<3;8'(8()&8(5&)1*&2*/34(5*()%&

&&

L?&)1*&FC3*+'()*(5*()&+*PC*/)/&855')'4(8;&'(,*/)'@8)'4(A&)1*&FC3*+'()*(5*()&<C/)&/3*>'?9&)1*&855')'4(8;&'(?4+<8)'4(&)18)&'/&)4&:*&@8)1*+*5A&8(5&/C>1

855')'4(8;&'(,*/)'@8)'4(&<C/)&:*&>4<3;*)*5&-')1'(&?',*&.O0&:C/'(*//&589/%&D)&)1*&>4(>;C/'4(&4?&)1*&855')'4(8;&'(,*/)'@8)'4(A&)1*&FC3*+'()*(5*()&<C/)

'//C*&8&?'(8;&-+'))*(&5*>'/'4(&8/&5*/>+':*5&8:4,*%&

&&

L?&)1*&FC3*+'()*(5*()&5*)*+<'(*/&)1*&2*/34(5*()&*(@8@*5&'(&C(;8-?C;&5'/>+'<'(8)'4(H+*)8;'8)'4(&)4-8+5&)1*&74<3;8'(8()A&)1*&FC3*+'()*(5*()&<C/)

'5*()'?9&-18)&>4++*>)',*&8>)'4(&-';;&:*&)8Q*(&)4&/)43A&+*<*59A&8(5&3+*,*()&)1*&+*>C++*(>*&4?&)1*&5'/>+'<'(8)'4(H+*)8;'8)'4(%&J1*&>4++*>)',*&8>)'4(

/14C;5&:*&+*8/4(8:;*A&)'<*;9A&8@*R833+43+'8)*A&*??*>)',*A&8(5&)8';4+*5&)4&)1*&/3*>'?'>&/')C8)'4(%&

&&

S&M&J1*&5*>'/'4(&4?&)1*&FC3*+'()*(5*()&/18;;&:*&?'(8;%&SE2M&&

S=&M&D&74<3;8'(8()&4+&2*/34(5*()&-14&'/&5'//8)'/?'*5&-')1&)1*&?'(8;&5*>'/'4(&4?&)1*&FC3*+'()*(5*()&<89&833*8;&)1+4C@1&8&/'@(*5&-+'))*(&/)8)*<*()&)4

)1*&$48+5&-')1'(&?',*&.O0&:C/'(*//&589/&4?&)1*&38+)9K/&+*>*'3)&4?&)1*&FC3*+'()*(5*()K/&5*>'/'4(%&J1*&-+'))*(&/)8)*<*()&4?&833*8;&<C/)&:*&/C:<'))*5&)4

)1*&J+*8/C+*+H7IE&T=UV&$48+5&W+*/'5*()&$48+5&D))4+(*9&T0.&0.&=UV&B'+*>)4+&4?&$C/'(*//&E3*+8)'4(/HJ+*8/C+*+XXXXXXXXXXXXXXXXXX%&

L(&8(&8))*<3)&)4&+*/4;,*&)1*&>4<3;8'()A&)1*&$48+5&/18;;&<**)&-')1&)1*&>4(>*+(*5&38+)'*/&8(5&)1*'+&+*3+*/*()8)',*/&-')1'(&)-*()9&.YZ0&:C/'(*//&589/

4?&)1*&+*>*'3)&4?&/C>1&8(&833*8;%&D&>439&4?&)1*&$48+5K/&5'/34/')'4(&4?&)1*&833*8;&/18;;&:*&/*()&)4&*8>1&>4(>*+(*5&38+)9&-')1'(&)*(&.[Z0&:C/'(*//&589/

4?&)1'/&<**)'(@%&J1*&5*>'/'4(&4?&)1*&$48+5&-';;&:*&?'(8;%&

&&

\]̂ B&EI&EWJLÊ FM&

&&

J1*&$48+5&+*/*+,*/&)1*&+'@1)&)4&'(,*/)'@8)*&8(5&+*/4;,*&8&>4<3;8'()&4+&+*34+)&4?&C(;8-?C;&5'/>+'<'(8)'4(H+*)8;'8)'4(&+*@8+5;*//&4?&-1*)1*+&)1*

74<3;8'(8()&3C+/C*/&)1*&>4<3;8'()%&J1*&$48+5&8;/4&+*/*+,*/&)1*&+'@1)&)4&18,*&)1*&?4+<8;&>4<3;8'()&'(,*/)'@8)'4(&>4(5C>)*5&:9&8(&*=)*+(8;&3*+/4(&'(

8>>4+58(>*&-')1&)1'/&34;'>9&4+&'(&/C>1&4)1*+&<8((*+&8/&5**<*5&833+43+'8)*&:9&)1*&$48+5&4+&')/&5*/'@(**%&

&&

J1*&38+)'*/&<89&:*&+*3+*/*()*5A&8)&)1*'+&4-(&>4/)A&8)&8(9&4?&)1*&8:4,*R5*/>+':*5&'()*+,'*-/H<**)'(@/%&

&&

J1*&+'@1)&4?&8&3*+/4(&)4&8&3+4<3)&8(5&*PC')8:;*&+*/4;C)'4(&4?&)1*&>4<3;8'()&/18;;&(4)&:*&'<38'+*5&:9&)1*&3*+/4(N/&3C+/C')&4?&4)1*+&+*<*5'*/&/C>1&8/

)1*&?';'(@&4?&8&>4<3;8'()&-')1&)1*&E72A&]]E7&4+&L727A&)1*&?';'(@&4?&>18+@*/&-')1&;4>8;&;8-&*(?4+>*<*()A&4+&)1*&?';'(@&4?&8&>',';&8>)'4(&'(&>4C+)%&_/*&4?

)1'/&'()*+(8;&>4<3;8'()&3+4>*//&'/&(4)&8&3+*+*PC'/')*&)4&)1*&3C+/C')&4?&4)1*+&+*<*5'*/%&

&&

àbcdefghijkblmjnbdobnf&

&&

J1*&74+34+8)'4(&-';;&*<3;49&8;;&+*8/4(8:;*&*??4+)/&)4&3+4)*>)&)1*&+'@1)/&4?&)1*&74<3;8'(8()A&)1*&2*/34(5*()./0A&8(5&)1*&-')(*//*/&8/&<C>1&8/

34//':;*A&>4(/'/)*()&-')1&)1*&74+34+8)'4(N/&;*@8;&4:;'@8)'4(/&)4&'(,*/)'@8)*A&)8Q*&833+43+'8)*&8>)'4(A&8(5&>4(?4+<&-')1&8(9&5'/>4,*+9&4+&5'/>;4/C+*

4:;'@8)'4(/%&

&&

D;;&+*>4+5/&@*(*+8)*5&C(5*+&)1*&)*+</&4?&)1'/&34;'>9&/18;;&:*&<8'()8'(*5&8/&>4(?'5*()'8;&)4&)1*&*=)*()&3*+<'))*5&:9&;8-%&74(?'5*()'8;')9A&14-*,*+A

>8((4)&:*&@C8+8()**5%&D55')'4(8;;9A&)1*&2*/34(5*()&<C/)&:*&3+4,'5*5&)1*&74<3;8'(8()K/&'5*()')9%&

&&

BC+'(@&)1*&>4C+/*&4?&8&?4+<8;&'(,*/)'@8)'4(A&)1*&7E&4+&5*/'@(**&-';;&'(/)+C>)&*8>1&3*+/4(&-14&'/&'()*+,'*-*5&8:4C)&)1*&'<34+)8(>*&4?&<8'()8'('(@

>4(?'5*()'8;')9%&D(9&'(5','5C8;&-14&'/&'()*+,'*-*5&8/&38+)&4?&8(&'(,*/)'@8)'4(&'/&*=3*>)*5&(4)&)4&5'/>;4/*&)4&)1'+5&38+)'*/&8(9&'(?4+<8)'4(&)18)&'/&;*8+(*5

4+&3+4,'5*5&5C+'(@&)1*&>4C+/*&4?&)1*&'(,*/)'@8)'4(%&

&&

pmqmlbdoUrenbijUdjlUsijbniabjt&

&&

L?&-8++8()*5A&833+43+'8)*&+*<*5'8;&8>)'4(&/18;;&:*&5*)*+<'(*5&8(5&'<3;*<*()*5&4(&:*18;?&4?&)1*&74<3;8'(8()A&'(>;C5'(@&:C)&(4)&;'<')*5&)4&>4C(/*;'(@

/*+,'>*/A&+*'(/)8)*<*()&4?&;*8,*&)8Q*(&5C*&)4&)1*&5'/>+'<'(8)'4(&4+&4)1*+&833+43+'8)*&8>)'4(%&

&&

J1*&$48+5&<89&8334'()&8(&'(5','5C8;A&-14&<89&:*&8&74+34+8)'4(&*<3;49**A&)4&?4;;4-&C3&-')1&)1*&74<3;8'(8()&)4&*(/C+*&(4&?C+)1*+&5'/>+'<'(8)'4(&4+

+*)8;'8)'4(&18/&4>>C++*5&8(5&)4&)8Q*&8>)'4(&)4&855+*//&8(9&+*34+)*5&4>>C++*(>*/&3+4<3);9%&

&&

udjenbijvUdjlUwbvebxobjdafUrenbij&

&&

J1*&$48+5&/18;;&,'@4+4C/;9&*(?4+>*&')/&3+41':')'4(/&8@8'(/)&C(;8-?C;&5'/>+'<'(8)'4(&:9&)8Q'(@&833+43+'8)*&8>)'4(&+*8/4(8:;9&>8;>C;8)*5&)4&/)43&8(5

3+*,*()&?C+)1*+&<'/>4(5C>)%&
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$$

%&'()$*+,)-.'/0$1&)$2-'/3'2(),$*4$56)$2-*3),,7$8$.'*(81'*/$*4$1&',$2*('39$:89$-),6(1$'/$5',3'2('/8-9$831'*/$62$1*$8/5$'/3(65'/0$1&)$5',3&8-0)$*4$8/

):2(*9))$*-$1&)$,6,2)/,'*/;)<26(,'*/$*4$*-$1&)$,6,2)/,'*/;)<26(,'*/$*4$8$,165)/1=$>(($5',3'2('/8-9$831'*/$?'(($+)$18@)/$'/$833*-58/3)$?'1&$822('38+()

A181)$(8?$8/5$1&)$1)-:,$*4$8/9$-)().8/1$3*(()31'.)$+8-08'/'/0$80-)):)/1$*-$,165)/1$3*5)$*4$3*/5631=$

$$

%&)/$':2*,'/0$5',3'2('/)7$1&)$A62)-'/1)/5)/1$,&8(($3*/,'5)-$1&)$1*18('19$*4$1&)$3'-36:,18/3),$'/.*(.)5$'/$1&)$:811)-7$'/3(65'/0$1&)$80)$8/5$:816-'19

().)($*4$8/9$,165)/1$'/.*(.)5=$B/$1&*,)$38,),$?&)-)$6/(8?46($5',3-':'/81'*/;-)18('81'*/$',$/*1$,6+,18/1'81)57$1&)$C*8-5$:89$3*/,'5)-$?&)1&)-$1&)

8(()0)5$3*/5631$/).)-1&)(),,$?8--8/1,$5',3'2('/)$'/$833*-58/3)$?'1&$*1&)-$C*8-5$2*('3'),7$3*/,',1)/1$?'1&$1&)$1)-:,$*4$8/9$-)().8/1$3*(()31'.)

+8-08'/'/0$80-)):)/1$*-$,165)/1$3*5)$*4$3*/5631=$

$$

%&)-)$1&)$C*8-5$+)3*:),$8?8-)$1&81$8$2-'*-$5',3'2('/8-9$831'*/$&8,$+))/$18@)/$808'/,1$1&)$D),2*/5)/17$8(($,6+,)E6)/1$,8/31'*/,$':2*,)5$+9$1&)

C*8-5$8/5;*-$A62)-'/1)/5)/1$,&8(($+)$-)8,*/8+(9$38(36(81)5$1*$)/5$,63&$3*/56317$2-).)/1$'1,$-)36--)/3)7$8/5$-):)59$'1,$)44)31=$

$$

FGHIJKIHKLM$

$$

D)18('81'*/$808'/,1$8$2)-,*/$?&*$:8@),$8$-)2*-1$*-$4'(),$8$3*:2(8'/1$8(()0'/0$6/(8?46($&8-8,,:)/1;-)18('81'*/$*-$28-1'3'281),$8,$8$?'1/),,$'/$8/

'/.),1'081'*/$',$2-*&'+'1)5=$N)'1&)-$1&)$C*8-5$/*-$8/9$*1&)-$2)-,*/$:89$'/1':'581)7$1&-)81)/7$3*)-3)$*-$'/1)-4)-)$?'1&$8/9$'/5'.'568($+)386,)$1&)

2)-,*/$*22*,)5$8/9$831$*-$2-831'3)$:85)$6/(8?46($+9$8/9$O)5)-8($*-$A181)$3'.'($-'0&1,$(8?7$:85)$8$-)2*-1;4*-:8($3*:2(8'/17$1),1'4')57$8,,',1)5$*-

28-1'3'281)5$*-$-)46,)5$1*$28-1'3'281)$'/$8/9$:8//)-$'/$8/$'/.),1'081'*/7$2-*3))5'/07$*-$&)8-'/0$6/5)-$1&*,)$(8?,$8/5;*-$1&',$2*('397$*-$)<)-3',)57

)/P*9)57$8'5)5$*-$)/3*6-80)5$8/9$*1&)-$2)-,*/$'/$1&)$)<)-3',)$*-$)/P*9:)/1$*4$8/9$-'0&1$0-8/1)5$*-$2-*1)31)5$+9$1&*,)$(8?,$8/5;*-$1&',$2*('39=$

$$

D)18('81'*/$808'/,1$8$2)-,*/$4*-$:8@'/0$8$-)2*-1$*4$5',3-':'/81'*/7$4'('/0$8$4*-:8($3*:2(8'/17$*-$28-1'3'281'/0$'/$8/$'/.),1'081'*/$*-$:))1'/0$',$8$,)-'*6,

.'*(81'*/$*4$1&',$2*('39$1&81$38/$-),6(1$'/$':2*,'1'*/$*4$5',3'2('/8-9$,8/31'*/,;3*/,)E6)/3),$8/5;*-$*1&)-$822-*2-'81)$-):)5'),=$

$$

O*-:8($3*:2(8'/1,$8(()0'/0$-)18('81'*/$:89$+)$4'()5$833*-5'/0$1*$1&)$'/1)-/8($3*:2(8'/1$2-*3),,$,)1$4*-1&$8+*.)=$

$$

Q&)$)<)-3',)$*4$-'0&1,$2-*1)31)5$6/5)-$1&)$O'-,1$>:)/5:)/1$*4$1&)$R/'1)5$A181),$S*/,1'161'*/$5*),$/*1$3*/,1'161)$-)18('81'*/$2-*&'+'1)5$6/5)-$1&',

2*('39=$

$$

TUVWIHKLMXIMUXYZIKMKM[$

$$

B/$,622*-1$*4$1&',$2*('397$1&)$C*8-5$2-*:*1),$2-).)/181'.)$)56381'*/8($:)8,6-),$1*$3-)81)$0-)81)-$8?8-)/),,$*4$6/(8?46($5',3-':'/81*-9$2-831'3),=

Q&)$A62)-'/1)/5)/1$,&8(($2-*.'5)$822-*2-'81)$'/4*-:81'*/$1*$8(($:):+)-,$*4$1&)$S*-2*-81'*/$3*::6/'19$-)(81)5$1*$1&)$':2():)/181'*/$*4$1&',$2*('39

8/5$,&8(($2-*.'5)$1-8'/'/0$4*-$S*-2*-81'*/$,165)/1,$8/5$,1844$?&)-)$822-*2-'81)=$>(($1-8'/'/0$8/5$'/4*-:81'*/$2-*.'5)5$-)08-5'/0$1&)$C*8-5\,$2*('39

8/5$5',3-':'/81'*/$'/$0)/)-8($?'(($+)$80)$8/5$3*/1)/1$822-*2-'81)=$

$$

FGHGMHKLMXL]X̂M_G̀HK[IHLZaXFGWLZÙ XIMUXbIHGZKIJ̀$

$$

Q&)$Sc$',$-),2*/,'+()$4*-$*.)-,))'/0$-)1)/1'*/$*4$8(($-)3*-5,$1&81$:6,1$+)$:8'/18'/)5$26-,68/1$1*$1&',$2*('39=$>(($'/5'.'568(,$3&8-0)5$?'1&$3*/5631'/0

'/.),1'081'*/,$6/5)-$1&',$2*('39$,&8(($-)18'/$8(($5*36:)/1,7$)()31-*/'38((9$,1*-)5$'/4*-:81'*/$defABeg7$8/5$)()31-*/'3$:)5'8$d8,$5)4'/)5$'/$h*('39$ijklg

3-)81)5$8/5;*-$-)3)'.)5$8,$28-1$*4$8/$'/.),1'081'*/7$?&'3&$:89$'/3(65)$+61$8-)$/*1$(':'1)5$1*m$

$

>=$8(($?-'11)/$-)2*-1,;8(()081'*/,;3*:2(8'/1,;0-').8/3),;,181):)/1,;-),2*/,),$2)-18'/'/0$1*$8/$8(()0)5$.'*(81'*/$*4$1&',$2*('39n$
$

C=$8/9$/8--81'.),$1&81$:):*-'8('o)$*-8($-)2*-1,;8(()081'*/,;3*:2(8'/1,;0-').8/3),;,181):)/1,;-),2*/,),$2)-18'/'/0$1*$8/$8(()0)5$.'*(81'*/$*4$1&',

2*('39n$

$

S=$8/9$5*36:)/181'*/$1&81$:):*-'8('o),$1&)$831'*/,$18@)/$+9$S*-2*-81'*/$2)-,*//)($*-$'/5'.'568(,$3*/1-831)5$*-$822*'/1)5$+9$1&)$C*8-5$1*$46(4'((
'1,$-),2*/,'+'('1'),$-)(81)5$1*$1&)$'/.),1'081'*/$8/5;*-$1&)$S*-2*-81'*/\,$-),2*/,)$1*$1&)$8(()0)5$.'*(81'*/$*4$1&',$2*('39n$

$

p=$?-'11)/$?'1/),,$,181):)/1,n$

$

f=$/8--81'.),7$/*1),$4-*:7$8/5$865'*7$.'5)*7$*-$5'0'18($-)3*-5'/0,$*4$?'1/),,$'/1)-.')?,;,181):)/1,n$

$

O=$)q:8'(,7$1)<1,7$8/5$,*3'8($:)5'8$2*,1,$1&81$5'-)31(9$-)(81)$1*$*-$3*/,1'161)$).'5)/3)$2)-18'/'/0$1*$8/$8(()0)5$.'*(81'*/$*4$1&',$2*('39$d'=)=7$/*1
841)-q1&)q4831$3*::)/18-9$8+*61$*-$:)5'8$3*.)-80)$*4$1&)$'/3'5)/1gn$

$

r=$/*1),$8/5$,6::8-'),$2-)28-)5$3*/1):2*-8/)*6,(9$+9$1&)$'/.),1'081*-$'/$?&81).)-$4*-:$:85)$d)=0=7$&8/5?-'11)/7$@)9)5$'/1*$8$3*:261)-$*-
18+()17$)13=g7$+61$/*1$'/3(65'/0$1-8/,'1*-9$/*1),$?&*,)$3*/1)/1$',$*1&)-?',)$:):*-'8('o)5$'/$*1&)-$5*36:)/1,n$

$

s=$?-'11)/$5',3'2('/8-9$,8/31'*/,$',,6)5$1*$,165)/1,$*-$):2(*9)),$8/5$*1&)-$5*36:)/181'*/$1&81$:):*-'8('o),$*-8($5',3'2('/8-9$,8/31'*/,$',,6)5$1*
,165)/1,$*-$):2(*9)),$4*-$.'*(81'*/,$*4$1&',$2*('39n$

$
B=$581)5$?-'11)/$5)1)-:'/81'*/,;-)2*-1,$d'/3(65'/0$,6::8-'),$*4$-)().8/1$)<36(281*-9$8/5$'/36(281*-9$).'5)/3)g$8/5$*1&)-$5*36:)/181'*/$1&81
:):*-'8('o),$*-8($/*1'4'381'*/,$1*$1&)$28-1'),$3*/3)-/'/0$1&)$*613*:)$*4$1&)$'/.),1'081'*/7$'/3(65'/0$8/9$3*/,)E6)/3),$':2*,)5$8,$8$-),6(1$*4

8$.'*(81'*/$*4$1&',$2*('39n$

$

t=$5*36:)/181'*/$*4$8/9$,622*-1'.)$:)8,6-),$*44)-)5$8/5;*-$2-*.'5)5$1*$1&)$S*:2(8'/8/1$8/5$1&)$D),2*/5)/17$'/3(65'/0$/*$3*/1831$*-5)-,
',,6)5$1*$+*1&$28-1'),7$1&)$581),$1&)$/*$3*/1831$*-5)-,$?)-)$',,6)57$8/5$1&)$581),$1&)$28-1'),$83@/*?()50)5$-)3)'21$*4$1&)$/*$3*/1831$*-5)-,n$

$

u=$5*36:)/181'*/$*4$8(($831'*/,$18@)/7$+*1&$'/5'.'568($8/5$,9,1):'37$1*$,1*2$1&)$5',3-':'/81'*/$*-$&8-8,,:)/17$2-).)/1$'1,$-)36--)/3)7$)(':'/81)

8/9$&*,1'()$)/.'-*/:)/17$8/5$-):)59$'1,$5',3-':'/81*-9$)44)31,n$
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#

$%#&'()*+#',#-.*#/'012#('3)&4#052#(1'&*261*+786)2*3)5*+#6+*2#94#-.*#:'1('10-)'5#-'#&'526&-#-.*#)5;*+-)80-)'5<#052#054#2'&6=*5-+#6+*2#94#-.*
:'1('10-)'5#0-#-.*#-)=*#',#-.*#033*8*2#;)'30-)'5#-'#&'==65)&0-*#-.*#/'012>+#*?(*&-0-)'5+#-'#+-62*5-+#052#+-0,,#@)-.#1*+(*&-#-'#-.*#+69A*&-#',

-.)+#('3)&4#B*%8%<#C-62*5-#:'2*+#',#:'526&-#0527'1#D=(3'4**#E0529''F+GH#

#

I%#&'()*+#',#054#2'&6=*5-0-)'5#-.0-#=*='1)03)J*+#054#,'1=03#'1#)5,'1=03#1*+'36-)'5+#-'#-.*#033*8*2#2)+&1)=)50-)'5#'1#.010++=*5-H#

?#KLMNOPQRS#RTPDU#P.*#,'33'@)58#'(-)'5+#+.'632#9*#+*3*&-*2#),#-.*#:'1('10-)'5#&'5&362*+#-.0-#-.*#,'33'@)58#)-*=+#01*#5'-#02*V60-*34

*5&'=(0++*2#)5#-.*#(1*&*2)58#(010810(.+%W

R%#B#G#2'&6=*5-0-)'5#',#054#-10)5)58#(1';)2*2#-'#:'1('10-)'5#(*1+'55*3#1*30-*2#-'#-.)+#('3)&4#)5&362)58<#96-#5'-#3)=)-*2#-'#5'-),)&0-)'5#',#-.*

(1'.)9)-)'5+#052#*?(*&-0-)'5+#',#+-0,,#+*-#,'1-.#)5#-.)+#('3)&4#052#-.*#1'3*#052#1*+('5+)9)3)-4#',#033#:'1('10-)'5#(*1+'55*3#)5;'3;*2#)5#*5,'1&)58

-.)+#('3)&4<#)5&362)58#-.*)1#26-4#-'#1*('1-#033*8*2#;)'30-)'5+#',#-.)+#('3)&4#0527'1#&'526&-#05#)5;*+-)80-)'5#',#05#033*8*2#;)'30-)'5#',#-.)+#('3)&4H

KMDIQRLDMU#L'&6=*5-0-)'5#',#-10)5)58#+.'632#9*#=0)5-0)5*2#1*80123*++#',#@.*-.*1#-.*1*#)+#05#)5;*+-)80-)'5#',#05#033*8*2#;)'30-)'5#',#-.)+

('3)&4%#Q-#)+#9*+-#(10&-)&*#-'#=0)5-0)5#0#3'8#',#033#+-0,,#=*=9*1+#@.'#(01-)&)(0-*#)5#0#-10)5)58<#03'58#@)-.#-.*#20-*<#-)=*<#052#3'&0-)'5#',#-.*

-10)5)58<#-.*#50=*#052#-)-3*#B'1#&1*2*5-)03+G#',#-.*#(1*+*5-*1<#052#0#&'(4#',#-.*#=0-*1)03+#1*;)*@*2#'1#(1*+*5-*2#261)58#-.*#-10)5)58%W#

T%#B#G#2'&6=*5-0-)'5#-.0-#054#1)8.-+#'1#'(('1-65)-)*+#-.0-#-.*#:'1('10-)'5#=02*#0;0)3093*#-'#'5*#(01-4#261)58#-.*#)5;*+-)80-)'5#@*1*#=02*
0;0)3093*#-'#-.*#'-.*1#(01-4#'5#*V603#-*1=+H#

X%#B#G#&'()*+#',#054#5'-)&*+#+*5-#-'#-.*#M*+('52*5-#',#-.*#033*80-)'5+#&'5+-)-6-)58#0#('-*5-)03#;)'30-)'5#',#-.)+#('3)&4H#
Y%#B#G#&'()*+#',#054#5'-)&*+#+*5-#-'#-.*#:'=(30)505-#052#-.*#M*+('52*5-#)5#02;05&*#',#054#)5-*1;)*@#'1#=**-)58H#
M%#B#G#&'()*+#',#054#2'&6=*5-0-)'5#'1#*;)2*5&*#6+*2#261)58#)5,'1=03#052#,'1=03#2)+&)(3)5014#=**-)58+#052#.*01)58+<#)5&362)58#-.*#)5;*+-)80-)'5

1*('1-#052#054#@1)--*5#1*+('5+*+#+69=)--*2#94#-.*#:'=(30)505-#'1#-.*#M*+('52*5-%

##

P.*#2'&6=*5-+<#DCQ<#052#*3*&-1'5)&#=*2)0#B0+#2*,)5*2#)5#X'3)&4#Z[\]G#1*-0)5*2#=04#)5&362*#(693)&#1*&'12+#052#1*&'12+#*?*=(-#,1'=#2)+&3'+61*#652*1

O*2*103#B*%8%<#ODMXN<#NLNG#0527'1#C-0-*#B*%8%<#Q%:%#]̂\_̂[̂_G#30@<#+6&.#0+#+-62*5-#1*&'12+#052#&'5,)2*5-)03#=*2)&03#1*&'12+%#

##

P.*#2'&6=*5-+<#DCQ<#052#*3*&-1'5)&#=*2)0#B0+#2*,)5*2#)5#X'3)&4#Z[\]G#&1*0-*2#'1#1*&*);*2#0+#(01-#',#05#)5;*+-)80-)'5#+.033#9*#1*-0)5*2#)5#0&&'1205&*

@)-.#X'3)&4#Z[\̀ <#X'3)&4#Z[\]<#X'3)&4#Z[à <#052#X'3)&4#Z[[̀ #,'1#5'-#3*++#-.05#-.1**#B[G#4*01+#052#3'58*1#),#1*V6)1*2#94#-.*#:'1('10-)'5b+#1*&'12+

1*-*5-)'5#+&.*263*%

#

cdefghidjklldjkjl

$*803 am#n%C%:%#om_<#C*&-)'5#]̀ _#M*.09)3)-0-)'5#N&-#',#\mo[<#0+#0=*52*2

_a#n%C%:%#\a\̀ \#*-#+*V%<#N=*1)&05+#@)-.#L)+09)3)-)*+#N&-#',#\mm̀ <#0+#0=*52*2

am#:%O%M%#X01-#\p[̀

[_#:%O%M%#X01-#\̀ _



��������� ���	
���
����

����
���������	

��
�����������
�����	
��
���	���������� !����" ����

#

#

#

#

#

#

##

$%%& '%()*+#,-./-(

01*2)%. '%()*)13#4%5#261#$%-57

8)2(1 91:)317#'%()*+#;#0<1*)-(#=<7-21#;#>%.7)3*5)?).-2)%.#-.7#@.2);A-5-33?1.2#;#,-+#BCBD#;#@>8E;A@9@00,F>8

G%71 <%HIJB

02-2/3 K)532#91-7).L

@7%<217 M/.1#NO#DPPI

Q-32#91:)317 R1*1?S15#HO#BCDT

HIJBU;#VWXYZ[V\V]]̂ _WX

#
àbacdeUfgehijU]kdkalabk

#
E2#)3#261#<%()*+#%4#261#$%-57#%4#0*6%%(#85/32113#0*6%%(#$%-57#2%#?-).2-).#-.#17/*-2)%.#-.7#m%5&#1.:)5%.?1.2#26-2#)3#4511#45%?#-((#4%5?3#%4#/.(-m4/(

6-5-33?1.2O#).*(/7).L#31n/-(#6-5-33?1.2o#86)3#*%??)2?1.2#-<<()13#2%#-((#0*6%%(#G%5<%5-2)%.#%<15-2)%.3O#<5%L5-?3O#-.7#-*2):)2)13oO#%**/55).L#).#261

G%5<%5-2)%.p3#1?<(%+?1.2#%<<%52/.)2)13O#<5%L5-?3O#-.7q%5#-*2):)2)13O#%5O#)4#).)2)-((+#%**/55).L#%44#G%5<%5-2)%.#L5%/.73#%5#%/23)71#261#G%5<%5-2)%.p3

1?<(%+?1.2#%<<%52/.)2)13O#<5%L5-?3O#-.7#-*2):)2)13O#-441*2).L#261#G%5<%5-2)%.#1.:)5%.?1.2#r6151).-4215#51415517#2%#*%((1*2):1(+#-3#s/.(-m4/(

6-5-33?1.2sto#86)3#*%??)2?1.2#-<<()13#2%#-((#0*6%%(#G%5<%5-2)%.#%<15-2)%.3O#1?<(%+?1.2#%<<%52/.)2)13O#<5%L5-?3O#-.7#-*2):)2)13o#@((#32/71.23O

-7?).)325-2%53O#21-*6153O#32-44O#-.7#-((#%2615#3*6%%(#<153%..1(#36-51#513<%.3)S)()2+#4%5#-:%)7).LO#7)3*%/5-L).LO#-.7#51<%52).L#-.+#4%5?#%4#/.(-m4/(

6-5-33?1.2#%**/55).L#).#261#G%5<%5-2)%.p3#1?<(%+?1.2#%<<%52/.)2)13O#<5%L5-?3O#-.7q%5#-*2):)2)13O#%5O#)4#).)2)-((+#%**/55).L#%44#G%5<%5-2)%.#L5%/.73#%5

%/23)71#261#G%5<%5-2)%.p3#1?<(%+?1.2#%<<%52/.)2)13O#<5%L5-?3O#-.7#-*2):)2)13O#-441*2).L#261#G%5<%5-2)%.#1.:)5%.?1.2o#86)3#<%()*+#-<<()13#2%#/.(-m4/(

*%.7/*2#%**/55).L#%.#3*6%%(#<5%<152+O#%5#-2#-.%2615#(%*-2)%.#)4#3/*6#*%.7/*2#-441*23#261#G%5<%5-2)%.#1.:)5%.?1.2#%**/53#7/5).L#-.#-*2):)2+#3<%.3%517

S+#261#$%-57o

#

861#$%-57#m)((#:)L%5%/3(+#1.4%5*1#)23#<5%6)S)2)%.#-L-).32#/.(-m4/(#7)3*5)?).-2%5+#6-5-33?1.2#r311#714).)2)%.#-S%:1tO#m6)*6#)3#S-317#%.#5-*1O#*%(%5O

.-2)%.-(#%5)L).O#31n#r).*(/7).L#25-.3L1.715#32-2/3O#31n/-(#%5)1.2-2)%.#-.7q%5#L1.715#)71.2)2+tO#51()L)%.O#7)3-S)()2+O#?)()2-5+#32-2/3O#-L1O#51()L)%.O

-.*1325+O#%5#L1.12)*#).4%5?-2)%.#r*%((1*2):1(+O#s'5%21*217#G(-3313st#26-2#-51#*(-3313#<5%21*217#S+#K1715-(#-.7q%5#02-21#*):)(#5)L623#(-m3#r6151).-4215

51415517#2%#-3#u'5%21*217#G(-3313u#s/.(-m4/(#6-5-33?1.2stO#-.7#1.*%/5-L13#26%31#m)26).#261#0*6%%(#G%5<%5-2)%.#*%??/.)2+#-3#m1((#-3#26)57#<-52)13

86)57#'-52)13#m6%#411(#-LL5)1:17#2%#311&#-33)32-.*1#2%#51*2)4+#3/*6#<5%S(1?3#%**/55).L#).#261#G%5<%5-2)%.v3#1?<(%+?1.2#%<<%52/.)2)13O#<5%L5-?3

-.7q%5#-*2):)2)13O#%5O#)4#).)2)-((+#%**/55).L#%44#G%5<%5-2)%.#L5%/.73#%5#%/23)71#261#G%5<%5-2)%.v3#1?<(%+?1.2#%<<%52/.)2)13O#<5%L5-?3#-.7#-*2):)2)13O

-441*2).L#261#G%5<%5-2)%.#1.:)5%.?1.2o#

#

@((#G%5<%5-2)%.#1?<(%+113O#).*(/7).L#-7?).)325-2%53O#<5%4133)%.-(#32-44#-.7#3/<<%52#32-44O#36-((#51<%52#-.+#).*)71.2#%4#-((1L17#/.(-m4/(#6-5-33?1.2

r311#714).)2)%.#-S%:1t#%**/55).L#).#261#G%5<%5-2)%.v3#1?<(%+?1.2#%<<%52/.)2)13O#<5%L5-?3#-.7q%5#-*2):)2)13O#%5O#)4#).)2)-((+#%**/55).L#%44#G%5<%5-2)%.
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i$%-/<*')26*%_/<*')26*%R*13('%*]&1*++02/+>%24%(%+*]-('%/(,-1*>%0/)'-.0/8%81(&50)%+*]-('%)266*/,(10*+%(32-,%(%&*1+2/b+%32.9>%.1*++>

(&&*(1(/)*>%21%+*]-('%(),0R0,0*+:%,5*%-/<*')26*%-+*%24%+*]-(''9%.*81(.0/8%'(/8-(8*>%&124(/0,9>%c2d*+%21%0//-*/.2*+:%jF]k%-/<*')26*

+-88*+,0R*%21%0/+-',0/8%+2-/.+%21%<50+,'*+:%j]Fk%23+)*/*%,*'*&52/*%)(''+:%

%
Y$%+*]-(''9%a*]-(''9%+-88*+,0R*%23c*),+>%&0),-1*+>%81(440,0>%R0.*2+>%&2+,*1+R0.*2,(&*+>%(-.02%1*)21.0/8+%21%'0,*1(,-1*>%&'()*.%0/%,5*%<21d%21

*.-)(,02/('%*/R012/6*/,>%<50)5%,5(,%1*(+2/(3'9%6(9%*63(11(++%21%244*/.%0/.0R0.-('+:%
%

N$%-/<*')26*%_/<*')26*%(/.%0/(&&12&10(,*%,2-)50/8>%&(,,0/8>%21%&0/)50/8:%jF]k%23+)*/*%8*+,-1*+:%

%

f$%#+d0/8%21%,*''0/8%(32-,%+*]-('%4(/,(+0*+>%+*]-('%&1*4*1*/)*+>%21%+*]-('%(),0R0,0*+:%

%

e$%a&*)-'(,02/%(32-,%(%&*1+2/b+%+*]-('%(),0R0,0*+%21%+*]-('%50+,219%21%1*6(1d+%(32-,%2/*b+%2</%+*]-('%(),0R0,0*+%21%+*]-('%50+,219:%
%

Q$%f0R0/8%-/<*')26*%&*1+2/('%804,+>%+-)5%(+%'0/8*10*>%,5(,%+-88*+,%,5*%.*+01*%421%(%126(/,0)%1*'(,02/+50&:%
%

l$%m**10/8%21%+,(10/8%(,%+26*2/*%0/%(%+*]-('%<(9>%+-)5%(+%+,(10/8%(,%(%&*1+2/b+%31*(+,+>%3-,,2)d+>%21%8120/:%

%

n$%(%#%&(,,*1/%24%)2/.-),>%<50)5%)(/%3*%+-3,'*%0/%/(,-1*>%,5(,%5(+%+*]-('%2R*1,2/*+%(/.%0+%0/,*/.*.%,2%)1*(,*%21%5(+%,5*%*44*),%24%)1*(,0/8

.0+)26421,%(/.721%5-60'0(,02/%,2%(/2,5*1:%
1*6(1d+%+&*)-'(,0/8%(32-,%(%&*1+2/b+%+*]-('%(),0R0,0*+%21%+*]-('%50+,219>%21%1*6(1d+%(32-,%2/*b+%2</%+*]-('%(),0R0,0*+%21%+*]-('%50+,219:%

%
m$%0/%Q/%,5*%)2/,*],%24%*6&'29**+>%)2/+*/+-('%+*]-('%1*'(,02/+50&+%<5*1*%+-)5%1*'(,02/+50&%'*(.+%,2%4(R210,0+6%24%(%+-321.0/(,*%*6&'29**%<0,5

<526%,5*%+-&*1021%0+%+*]-(''9%0/R2'R*.%(/.%<5*1*%+-)5%4(R210,0+6%(.R*1+*'9%(44*),+%2,5*1%*6&'29**+%21%2,5*1<0+*%)1*(,*+%(%52+,0'*%<21d

*/R012/6*/,:0/(&&12&10(,*%32-/.(19%0/R(+02/+%39%(%?21&21(,02/%*6&'29**%21%2,5*1%(.-',%6*63*1%24%,5*%?21&21(,02/%)266-/0,9%0/,2%(

+,-.*/,b+%&*1+2/('%+&()*%(/.%&*1+2/('%'04*:%

%
o$%R*13('>%P*13('>%/2/R*13('%21%&59+0)('%(881*++02/>%0/,060.(,02/>%21%52+,0'0,9%3(+*.%2/%+*]%21%+*]g+,*1*2,9&0/8%,5(,%.2*+%/2,%0/R2'R*%)2/.-),%24%(

+*]-('%/(,-1*$

%

h2,%(''%3*5(R021%<0,5%+*]-('%)2//2,(,02/+%)2/+,0,-,*+%-/'(<4-'%+*]-('%5(1(++6*/,$%a*]g3(+*.%21%8*/.*1g3(+*.%)2/.-),%6-+,%3*%+-440)0*/,'9%+*R*1*>

&*1R(+0R*>%(/.%&*1+0+,*/,%+-)5%,5(,%0,%(.R*1+*'9%(44*),+>%'060,+>%21%.*/0*+%(/%0/.0R0.-('b+%*6&'296*/,%21%*.-)(,02/%21%)1*(,*+%(%52+,0'*%21%(3-+0R*

*6&'296*/,%21%*.-)(,02/('%*/R012/6*/,$
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$

%&'()$$*+,-./$0123-0456+/.4712897:8$;749$84-3+248$<=$.$>16:16.4712$+?:/1=++$16$.2=$149+6$.3-/4$?+?<+6$1@$49+$>16:16.4712$01??-274=$78

:6197<74+3A$.23$.2=$4+.09+6A$.3?727846.416A$01.09$16$149+6$80911/$.-491674=A$16$84.@@$?+?<+6$;91$+2B.B+8$72$0+64.72$8+,-./$0123-04$;749$.$84-3+24

?.=$<+$37807:/72+3$-:$41$.23$720/-372B$4+6?72.4712$.23$./81$?.=$<+$B-7/4=$1@$49+$067?72./$09.6B+$1@$C8+,-./$<.44+6=C$.8$8+4$@1649$72$DE>E$FGHIJHIHKE$$D2

49+$0.8+$1@$.$097/3$-23+6$@1-64++2$LMIN$=+.68$1@$.B+A$49+$:+6812$./81$?.=$<+$B-7/4=$1@$C097/3$?1/+8472BC$-23+6$DE>E$FGHIJHIHFE$$D2$49+$0.8+$1@$.$097/3

<+4;++2$49+$.B+8$1@$@1-64++2$LMIN$.23$87,4++2$LMONA$49+$:+6812$./81$?.=$<+$B-7/4=$1@$C8+,-./$?780123-04$;749$.$?7216C$-23+6$DE>E$FGHIJHIHPE$$Q9+

788-+$1@$0128+24$78$766+/+R.24$72$6+B.63$41$49+$/.44+6$4;1$LJN$067?72./$09.6B+8E$$S2=$+?:/1=++$.00-8+3$1@$8+,-./$6+/.47128$;749$.$84-3+24$TUV$?.=$TUV

;7//$WXYZU[\]Ŷ ^\X_\_̀$<+$:/.0+3$12$/+.R+$-247/$80911/$.3?727846.47R+$:610++372B8$.6+$01?:/+4+3E$$a61R+2$8+,-./$6+/.4712897:8$;749$.$84-3+24

6+B.63/+88$1@$49+$.B+$1@$49+$84-3+24$;7//$72747.4+$49+$4+6?72.4712$:610+88$@16$49+$+?:/1=++E

bc]\deYfY[Ugc[chĥ \XZ

$

a6197<74+3$6.07./$9.6.88?+24$100-68$;9+2$-2;+/01?+$:9=870./A$R+6<./A$16$212R+6<./$0123-04$78$<.8+3$-:12$.2$7237R73-./i8$6.0+$16$01/16$.23$;9+2$49+

0123-04$9.8$49+$:-6:18+$16$+@@+04$1@j$724+6@+672B$;749$49+$7237R73-./i8$;16k$16$+3-0.4712./$:+6@16?.20+l$1@$06+.472B$.2$7247?73.472BA$91847/+A$16

1@@+287R+$;16k72B$A$.23516$/+.6272B$+2R7612?+24l$16$1@$724+6@+672B$;749$12+i8$.<7/74=$41$:.64707:.4+$72$16$<+2+@74$@61?$.$0/.88$16$.2$+3-0.4712./$:61B6.?

16$.047R74=E$$*-09$9.6.88?+24$?.=$720/-3+$<-4$78$214$/7?74+3$41$100-6$;9+6+$0123-04$78$376+04+3$.4$49+$09.6.04+6784708$1@$.$:+6812i8$6.0+$16$01/16A$8-09

.8$6.07./$8/-68A$270k2.?+8$7?:/=72B$84+6+14=:+8A$+:749+48A$.23516$2+B.47R+$6+@+6+20+8$6+/.47R+$41$6+B.6372B$6.07./$0-841?8E

$
b\fmnmYohUTe[\\_VUgc[chĥ \XZ

$
a6197<74+3$6+/7B71-8$9.6.88?+24$100-68$;9+2$-2;+/01?+$:9=870./A$R+6<./A$16$212R+6<./$0123-04$78$<.8+3$-:12$.2$7237R73-./i8$6+/7B712$16$06++3$.23

;9+2$49+$0123-04$9.8$49+$:-6:18+$16$+@@+04$1@j$724+6@+672B$;749$49+$7237R73-./i8$;16k$16$+3-0.4712./$:+6@16?.20+l$1@$06+.472B$.2$7247?73.472BA$91847/+A

16$1@@+287R+$;16k72B$.23516$/+.6272B$+2R7612?+24l$16$1@$724+6@+672B$;749$12+i8$.<7/74=$41$:.64707:.4+$72$16$<+2+@74$@61?$.$0/.88$16$.2$+3-0.4712./

:61B6.?$16$.047R74=E$*-09$9.6.88?+24$?.=$720/-3+$<-4$78$214$/7?74+3$41$100-6$;9+6+$0123-04$78$376+04+3$.4$49+$09.6.04+6784708$1@$.$:+6812i8$6+/7B71-8

46.374712A$0/14972BA$16$8-62.?+8A$.23516$72R1/R72B$72R1/R+8$6+/7B71-8$8/-68E

$

%cZmYXcfU&[mnmXdpX]\hZ[qUgc[chĥ \XZ

$
a6197<74+3$2.4712./$167B725.20+846=$9.6.88?+24$100-68$;9+2$-2;+/01?+$:9=870./A$R+6<./A$16$212R+6<./$0123-04$78$<.8+3$-:12$.2$7237R73-./i8$2.4712./

167B72$16$.20+846=$.23$;9+2$49+$0123-04$9.8$49+$:-6:18+$16$+@@+04$1@j$724+6@+672B$;749$49+$7237R73-./i8$;16k$16$+3-0.4712./$:+6@16?.20+l$1@$06+.472B

.2$7247?73.472BA$91847/+A$16$1@@+287R+$;16k72B$.23516$/+.6272B$+2R7612?+24l$16$1@$724+6@+672B$;749$12+i8$.<7/74=$41$:.64707:.4+$72$16$<+2+@74$@61?$.$0/.88

16$.2$+3-0.4712./$:61B6.?$16$.047R74=E$$*-09$9.6.88?+24$?.=$720/-3+$<-4$78$214$/7?74+3$41$100-6$;9+6+$0123-04$78$376+04+3$.4$49+$09.6.04+6784708$1@$.

:+6812i8$2.4712./$167B72$16$.20+846=A$8-09$.8$2+B.47R+$01??+248$6+B.6372B$0-841?8A$?.22+6$1@$8:+.k72BA$/.2B-.B+A$8-62.?+8A$16$+49270$8/-68E

$

rmhcsmfmZqUgc[chĥ \XZ

$

a6197<74+3$378.<7/74=$9.6.88?+24$100-68$;9+2$-2;+/01?+$:9=870./A$R+6<./A$16$212R+6<./$0123-04$78$<.8+3$-:12$.2$7237R73-./i8$378.<7/74=$.23$;9+2$49+

0123-04$9.8$49+$:-6:18+$16$+@@+04$1@j$724+6@+672B$;749$49+$7237R73-./i8$;16k$16$+3-0.4712./$:+6@16?.20+l$1@$06+.472B$.2$7247?73.472BA$91847/+A$16

1@@+287R+$;16k72B$.23516$/+.6272B$+2R7612?+24l$16$1@$724+6@+672B$;749$12+i8$.<7/74=$41$:.64707:.4+$72$16$<+2+@74$@61?$.$0/.88$16$.2$+3-0.4712./$:61B6.?

16$.047R74=E$$*-09$9.6.88?+24$?.=$720/-3+$<-4$78$214$/7?74+3$41$100-6$;9+2$0123-04$78$376+04+3$.4$49+$09.6.04+6784708$1@$.$:+6812i8$378.</72B$012374712A

378.<7/74=A$8-09$.8$2+B.47R+$01??+248$.<1-4$8:++09$:.44+628A$?1R+?+24A$:9=870./$7?:.76?+248$16$3+@+0485.::+.6.20+8A$16$49+$/7k+E$$*-09

9.6.88?+24$./81$@-649+6$?.=$720/-3+$<-4$78$214$/7?74+3$41$100-6$;9+6+$0123-04$78$376+04+3$.4$16$:+64.7272B$:+64.728$41$.$:+6812i8$B+2+470$72@16?.4712E

$
eY[tY[cZmYXUeŶ tfmcX]\U&uum]\[h

$

Q9+$@1//1;72B$7237R73-./8$8+6R+$.8$49+$>16:16.4712i8$>1?:/7.20+$v@@70+68$L./81$k21;2$.8$CS247Hw.6.88?+24$>1?:/7.20+$v@@70+6L8NCN$L9+6+72.@4+6

6+@+66+3$41$.8$49+$C>v8CNE

$
xySzQD{|${vQ}j${+1/.$8-BB+848$49+$~1.63$.::1724$<149$.$?./+$.23$.$@+?./+$>v$72$163+6$41$:61R73+$>1?:/.72.248$;749$49+$1:4712$41$6+:164$49+76

0120+628$41$.2$7237R73-./$1@$49+$B+23+6$;749$;9709$49+=$@++/$?184$01?@164.</+E$Q9+$>v8$./81$?.=$8+6R+$.8$49+$>16:16.4712i8$*+04712$G�I$>1?:/7.20+

v@@70+6L8N5SxS$>116372.416L8N$.23516$Q74/+$D�$>116372.416L8NE$S3374712.//=A$<=$.::172472B$4;1$LJN$>v8A$49+6+$./;.=8$891-/3$<+$.$>v$.R.7/.</+$41

72R+847B.4+$.$0/.7?$1@$9.6.88?+24$49.4$:+64.728$41$49+$149+6$>vE$Q9+$~1.63$?-84$/784$+749+6$49+${.?+$16$Q74/+$1@$49+$>vl$;97/+$49+$~1.63$?.=$/784$<149

49+${.?+$.23$Q74/+A${+1/.$8-BB+848$49.4$49+$~1.63$012873+6$/78472B$12/=$49+$Q74/+$72$4978$:1/70=$L81$74$31+8$214$2++3$41$6+R78+5.?+23$748$:1/70=

;9+2+R+6$49+6+$78$.$09.2B+$72$49+$.04-./$:+6812L8N$91/372B$49+$3+87B2.4+3$:1874712L8NNA$<-4$/784$<149$49+${.?+$.23$Q74/+$72$49+$6+�-7874+$:18472B8

L+EBEA$;+<874+N$.23$:-</70.47128$L+EBEA$9.23<11k8N$.23$72$49+$S3?727846.47R+$|-73+/72+E��

�x76+0416$1@$~-872+88$v:+6.47128$16$~-7/372B$S3?727846.416l$FMG$*1-49$w.667812$x67R+A$>16=312A$D{$I�MMJl$LKMJN$�FKHJMOKl

212378067?72.4712�89080EkMJE72E-8$16$.2479.6.88?+24�89080EkMJE72E-8E�����������������������������������{.?+$.23516$Q74/+�

������������������������������������S336+88�$

$
������������������������������������Q+/+:912+${1E�$

$
������������������������������������}?.7/$.336+88�$
$
������������������������������������{.?+$.23516$Q74/+�$

$

������������������������������������S336+88�$

$

������������������������������������Q+/+:912+${1E�$

$
������������������������������������}?.7/$.336+88�$

$
Q9+$2.?+8A$474/+8A$.23$0124.04$72@16?.4712$1@$49+8+$7237R73-./8$;7//$<+$:-</789+3$.22-.//=$12$49+$>16:16.4712i8$;+<874+$.23j
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$

%&$'$()$*+$,-.$/,01.+,$23$453.+,$5+1$/,566$-5+17228/&$

$
9&$)$*+$,-.$:234235,*2+;/$%++05<$=.423,$,2$,-.$407<*>&'$$
$

:&$'$)$2+$.5>-$*+1*?*105<$/>-22<;/$@.7/*,.&$
$

A&$'$)$*+$,-.$:234235,*2+;/$>5<.+153&$
$

B&$'$)$CCCCCCCCCCCCCCCCCCCCCCCCCCCCCC

D-.$:E/$53.$3./42+/*7<.$623$>2231*+5,*+F$,-.$:234235,*2+G/$.6623,/$,2$>2H4<I$@*,-$544<*>57<.$J.1.35<$5+1$K,5,.$<5@/$5+1$3.F0<5,*2+/L$*+><01*+F$,-.

:234235,*2+G/$10,I$,2$5113.//$*+$5$432H4,$5+1$.M0*,57<.$H5++.3$5+I$*+M0*3*./$23$>2H4<5*+,/$3.F531*+F$-535//H.+,$2+$,-.$75/*/$26$5$432,.>,.1$><5//&

D-.$:E/$@*<<$2?.3/..$,-.$*+?./,*F5,*2+$26$5+I$>2H4<5*+,/$26$-535//H.+,$75/.1$2+$5$432,.>,.1$><5//$@-*>-$H5I$7.$6*<.1$403/05+,$,2$,-.$92531;/

5124,.1$*+,.3+5<$>2H4<5*+,$432>.103.$'/..$7.<2@)$5+1$@*<<$5,,.H4,$,2$3./2<?.$/0>-$>2H4<5*+,/&$D-.$92531$@*<<$432?*1.$623$,-.$432H4,$5+1$.M0*,57<.

3./2<0,*2+$26$>2H4<5*+,/$5<<.F*+F$-535//H.+,$75/.1$2+$5$432,.>,.1$><5//&

$
NOPQRSTUVWXUYQZP[V\WSTUQ]ÛVRVTT\W_UYQWX̀ aSUbW[Vc]̀[ÛVRVTTZOWSUVWXUNOSV[\VS\QW

$
K,01.+,/L$5+1$:234235,*2+$.H4<2I../$53.$3.M0*3.1L$5+1$5<<$2,-.3$H.H7.3/$26$,-.$:234235,*2+$>2HH0+*,I$5+1$,-*31$453,*./$D-*31$d53,*./$53.

.+>2035F.1L$,2$432H4,<I$3.423,$*+>*1.+,/$26$0+<5@60<$-535//H.+,$75/.1$2+$5$432,.>,.1$><5//$'/..$1.6*+*,*2+$*+$6*3/,$4535F354-)$,2$5+$51H*+*/,35,23L

/04.3?*/23L$23$2,-.3$:234235,*2+$266*>*5<$/2$,-5,$,-.$92531$H5I$5113.//$,-.$>2+10>,$7.623.$*,$7.>2H./$/.?.3.L$4.3?5/*?.L$23$4.3/*/,.+,&$$$%<<

:234235,*2+$.H4<2I../L$*+><01*+F$51H*+*/,35,23/L$4326.//*2+5<$/,566$5+1$/04423,$/,566L$/-5<<$3.423,$5+I$*+>*1.+,$26$5<<.F.1$0+<5@60<$-535//H.+,$'/..

1.6*+*,*2+$*+$6*3/,$4535F354-)$,-5,$,-.$.H4<2I..$27/.3?./$23$@-*>-$*/$3.423,.1$,2$,-.$.H4<2I..&$$%+I$,.5>-.3L$51H*+*/,35,23L$/04.3?*/23L$23$2,-.3

:234235,*2+e<.?.<$.H4<2I..$23$266*>*5<$@-2$3.>.*?./$/0>-$5$>2H4<5*+,$/-5<<$6*<.$*,$@*,-$,-.$:234235,*2+G/$%+,*ef535//H.+,$:2H4<*5+>.$E66*>.3$5,$-*/g-.3

6*3/,$>2+?.+*.+>.&$$:234235,*2+$.H4<2I../$@-2$65*<$,2$>2H4<I$@*,-$,-.$3.423,*+F$3./42+/*7*<*,I$/-5<<$7.$/07h.>,$,2$1*/>*4<*+.L$04$,2$5+1$*+><01*+F

,.3H*+5,*2+$:E$@*,-*+$,@2$'i)$70/*+.//$15I/&$jklmnoUcp\[OUTS̀XOWSTUVROUVXq\TOXUSQUROPQRSUX\TaR\Z\WVS\QWrROSV[\VS\QWUSQUVXZ\W\TSRVSQRTs

T̀ PORq\TQRTsUQRUQSpORUYQRPQRVS\QWUQ]]\a\V[TsUSpOUtQVRXUROaQ_W\uOTUSpVSUTQZOUTS̀XOWSTUZVvUROPQRSUX\TaR\Z\WVS\QWrROSV[\VS\QWUSQUV

SOVapORwUxpOWUVUSOVapORUROaO\qOTUT̀ apUVUROPQRSsUSpOUSOVapORUZ T̀SU]\[OU\SUc\SpUSpOUYlUVTU\WX\aVSOXUVyQqOwzU

$

{.H7.3/$26$,-.$:234235,*2+$>2HH0+*,I$23$,-*31$453,*./$5+1$D-*31$d53,*./$@-2$7.<*.?.$,-.I$-5?.$7..+$/07h.>,.1$,2$0+<5@60<$-535//H.+,$'/..
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'0P&%)1&06(5&42/'-,0&-.&'.&)1',&-./213-2>?&&@5212'%/218&/52&;)*+,-'.(2&=%%-(21&;=&>-,,&+12+'12&'&>1-//2.&06**'1<&)%&/52&)1',&-./213-2>&'.4&/52

;)*+,'-.'./&>-,,&:2&'0P24&/)&321-%<&/52&'((61'(<&)%&/52&12+)1/24&()*+,'-./&(5'172&&:<&0-7.-.7&/52&4)(6*2./?

&

A+).&12(2-3-.7&'&%)1*',&()*+,'-./8&/52&;)*+,-'.(2&=%%-(21&;=&>-,,&().0-421&>52/521&'.<&'(/-).&05)6,4&:2&/'P2.&-.&/52&-.320/-7'/)1<&+5'02&/)&+1)/2(/

/52&;)*+,'-.'./&%1)*&%61/521&5'1'00*2./&)1&12/',-'/-).8&-.(,64-.78&:6/&.)/&,-*-/24&/)8&'&(5'.72&)%&>)1P&'00-7.*2./&)1&0(5246,2&%)1&/52&;)*+,'-.'./

'.4H)1&/52&',,2724&5'1'0021&E20+).42./?&$.&*'P-.7&06(5&'&42/21*-.'/-).8&/52&;)*+,-'.(2&=%%-(21&;=&05)6,4&().06,/&/52&;)*+,'-.'./&/)&'00200

5-0H521&'7122*2./&/)&'.<&>52/521&/52&-.4-3-46',&'71220&>-/5&/52&+1)+)024&'(/-).&422*24&'++1)+1-'/2?&&$%&/52&;)*+,'-.'./&-0&6.>-,,-.7&/)&().02./&'.<

/)&/52&+1)+)024&(5'.728&/5'/&-0&422*24&'++1)+1-'/2&:<&/52&;)*+,-'.(2&=%%-(218&/52&;)*+,-'.(2&=%%-(21&*'<&/52&;=&0/-,,&*'<&/'P2&>5'/2321&'(/-).0

0H52&422*0&'12&422*24&'++1)+1-'/2&-.&().06,/'/-).&>-/5&/52&B6+21-./2.42./&'.4H)1&V)'14&J//)1.2<?

&

W-/5-.&XYZ&/>)&FSG&XYZ&[[[[[&F[[G&\]̂ _ỲaỲbcd̀ ê&:60-.200&4'<0&)%&12(2-3-.7&/52&()*+,'-./8&/52&;)*+,-'.(2&=%%-(21&;=&)1&'&420-7.22&>-,,&-.-/-'/2

'&%)1*',&-.320/-7'/-).&/)&42/21*-.2&>52/521&/52&;)*+,'-.'./&5'0&:22.&06:I2(/24&/)&)%%2.0-32&().46(/H6.,'>%6,&5'1'00*2./H&)1&12/',-'/-).?&XYZ&@52

T1-.(-+',&>-,,&.)/&().46(/&'.&-.320/-7'/-).&6.,200&4-12(/24&/)&4)&0)&:<&/52&;=?

&

\Ye&J&+1-.(-+',&>-,,&.)/&().46(/&'.&-.320/-7'/-).&6.,200&4-12(/24&/)&4)&0)&:<&/52&;)*+,-'.(2&=%%-(21?

;)./2*+)1'.2)60,<8&).2&)%&/52&;)*+,-'.(2&=%%-(210&)1&'&420-7.22&>-,,&-.%)1*&/52&-.4-3-46',&',,2724&/)&5'32&2.7'724&-.&/52&6.,'>%6,&5'1'00-.7&)1

12/',-'/)1<&().46(/8&5212-.'%/21&12%21124&/)&'0&/52&fE20+).42./L8&B-*6,/'.2)60,<8&/52&;=&>-,,&-.%)1*&/52&E20+).42./&/5'/&'&%)1*',&()*+,'-./&5'0&:22.

12(2-324?&@52&E20+).42./&>-,,&:2&-.%)1*24&':)6/&/52&.'/612&)%&/52&',,27'/-).0&'.4&+1)3-424&>-/5&'&()+<&)%&/52&V)'14g0&'./-M5'1'00*2./&+),-(<&05',,

:2&+1)3-424&/)&/52&E20+).42./?&&'.<&12,23'./&+),-(-20&'.4H)1&'4*-.-0/1'/-32&76-42,-.208&-.(,64-.7&T),-(<&h&QiS&M&J./-Mj'1'00*2./?&@52&E20+).42./

*60/&',0)&*60/&:2&-.%)1*24&)%&/52&)++)1/6.-/<&/)&06:*-/&'&>1-//2.&120+).02&/)&/52&%)1*',&()*+,'-./&>-/5-.&XYZ&%-32&FkG&XYZ&[[[[[[&F[[G&\]̂ _Ỳa

b̀cd̀ ê&:60-.200&4'<0?

&

J,/5)675&(21/'-.&('020&*'<&1296-12&'44-/-).',&/-*28&).2&)%&/52&;)*+,-'.(2&=%%-(210&;=&)1&'&420-7.22&>-,,&'//2*+/&/)&()*+,2/2&'.&-.320/-7'/-).&-./)

/52&',,27'/-).0&)%&5'1'00*2./&:'024&).&'&+1)/2(/24&(,'00&)1&12/',-'/-).&>-/5-.&%-%/22.&FlkG&:60-.200&4'<0&)%&12(2-3-.7&/52&%)1*',&()*+,'-./?

&

@52&-.320/-7'/-).&>-,,&-.(,642U

&

J?&-./213-2>F0G&-./213-2>0&>-/5&/52&;)*+,'-.'./O&

&
V?&-./213-2>F0G&-./213-2>0&>-/5&/52&E20+).42./O&
&

;?&-./213-2>0&>-/5&'.<&)/521&>-/.20020&>5)&*'<&12'0).':,<&*'<&:2&2N+2(/24&/)&5'32&'.<&-.%)1*'/-).&12,23'./&/)&/52&',,27'/-).0O&'.4&

&

C?&().0-421'/-).&)%&'.<&4)(6*2./'/-).&)1&)/521&-.%)1*'/-).8&+1202./24&:<&/52&;)*+,'-.'./8&E20+).42./8&)1&'.<&)/521&>-/.20020&>-/.200&/5'/&-0
12'0).':,<&:2,-2324&/)&:2&12,23'./&/)&/52&',,27'/-).0?

&
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$%&%'(&)*+),-./*+&*0&%'(&/+1(.%/23%/*+4&%'(&5*67,/3+)(&800/)(9&58&*9&%'(&:(./2+((&.'3,,&79(739(&3+:&:(,/1(9&3&;9/%%(+&9(7*9%&%*&%'(&<-7(9/+%(+:(+%

%'3%&.-6639/=(.&%'(&(1/:(+)(&23%'(9(:&:-9/+2&%'(&/+1(.%/23%/*+&3+:&79*1/:(.&9()*66(+:3%/*+.&>3.(:&*+&%'(&(1/:(+)(&3+:&%'(&:(0/+/%/*+&*0&-+,3;0-,

'393..6(+%&3.&79*1/:(:&/+&?*39:&7*,/)@&3+:&<%3%(&3+:&A(:(93,&,3;&3.&%*&;'(%'(9&%'(&5*67,3/+3+%&'3.&>((+&.->B()%(:&%*&C(.7*+:(+%&(+232(:&/+

-+,3;0-,&'393..6(+%&D.((&:(0/+/%/*+&/+&0/9.%&73932937'E&*0&*9&9(%3,/3%/*+&%*;39:&%'(&5*67,3/+3+%F&G'(&5*67,/3+)(&800/)(9H.&58H.&9()*66(+:3%/*+.

6-.%&>(&>3.(:&-7*+&%'(&%*%3,/%@&*0&%'(&)/9)-6.%3+)(.4&/+),-:/+2&%'(&32(.&3+:&63%-9/%@&,(1(,.&*0&%'*.(&/+1*,1(:F&I+&:(%(96/+/+2&/0&:/.)9/6/+3%*9@

-+,3;0-,&'393..6(+%&*9&9(%3,/3%/*+&*))-99(:4&3&79(7*+:(93+)(&*0&(1/:(+)(&.%3+:39:&;/,,&>(&-.(:&D/F(F4&/%&/.&6*9(&,/J(,@&%'3+&+*%&%'3%&-+,3;0-,

:/.)9/6/+3%/*+&9(%3,/3%/*+&*))-99(:EF

&
KLMNMG'(&5*67,/3+)(&800/)(9&58&63@&)*+.-,%&;/%'&%'(&?*39:O.&,(23,&)*-+.(,&>(0*9(&0/+3,/=/+2&%'(&9(7*9%&%*&%'(&<-7(9/+%(+:(+%F

&
$>.(+%&(P%(+-3%/+2&)/9)-6.%3+)(.4&;/%'/+&0/1(&DQE&>-./+(..&:3@.&*0&9()(/1/+2&%'(&9(7*9%&*0&%'(&5*67,/3+)(&800/)(9&*9&%'(&R:(./2+((4&%'(

<-7(9/+%(+:(+%&6-.%&(/%'(9&/..-(&3&:()/./*+&9(239:/+2&;'(%'(9&%'(&)*67,3/+%&*0&'393..6(+%&'3.&>((+&.->.%3+%/3%(:&*9&9(S-(.%&0-9%'(9&/+1(.%/23%/*+F&

$&)*7@&*0&%'(&<-7(9/+%(+:(+%H.&:()/./*+&;/,,&>(&:(,/1(9(:&%*&>*%'&%'(&5*67,3/+3+%&3+:&%'(&C(.7*+:(+%F

&

I0&%'(&<-7(9/+%(+:(+%&9(S-(.%.&3::/%/*+3,&/+1(.%/23%/*+4&%'(&<-7(9/+%(+:(+%&6-.%&.7()/0@&%'(&3::/%/*+3,&/+0*963%/*+&%'3%&/.&%*&>(&23%'(9(:4&3+:&.-)'

3::/%/*+3,&/+1(.%/23%/*+&6-.%&>(&)*67,(%(:&;/%'/+&0/1(&DQE&>-./+(..&:3@.F&$%&%'(&)*+),-./*+&*0&%'(&3::/%/*+3,&/+1(.%/23%/*+4&%'(&<-7(9/+%(+:(+%&6-.%

/..-(&3&0/+3,&;9/%%(+&:()/./*+&3.&:(.)9/>(:&3>*1(F

&

I0&%'(&<-7(9/+%(+:(+%&:(%(96/+(.&%'(&C(.7*+:(+%&(+232(:&/+&'393..6(+%&*0&*9&9(%3,/3%/*+&%*;39:&%'(&5*67,3/+3+%4&%'(&<-7(9/+%(+:(+%&6-.%&/:(+%/0@

;'3%&)*99()%/1(&3)%/*+&;/,,&>(&%3J(+&%*&.%*74&9(6(:@4&3+:&79(1(+%&%'(&9()-99(+)(&*0&%'(&'393..6(+%&*9&9(%3,/3%/*+F&G'(&)*99()%/1(&3)%/*+&.'*-,:&>(

9(3.*+3>,(4&%/6(,@4&32(T3779*79/3%(4&(00()%/1(4&3+:&%3/,*9(:&%*&%'(&.7()/0/)&./%-3%/*+F

U&V&G'(&:()/./*+&*0&%'(&<-7(9/+%(+:(+%&.'3,,&>(&0/+3,F

U8CV

&

UP&V&$&5*67,3/+3+%&*9&9(.7*+:(+%&C(.7*+:(+%&;'*&/.&:/..3%/.0/(:&;/%'&%'(&0/+3,&:()/./*+&*0&%'(&<-7(9/+%(+:(+%&63@&377(3,&%'9*-2'&3&./2+(:&;9/%%(+

9(S-(.%&<%3%(6(+%&%*&%'(&?*39:&*0&<)'**,&G9-.%((.&;/%'/+&0/1(&DQE&>-./+(..&:3@.&*0&'/.R'(9&%'(&739%@H.&9()(/7%&*0&%'(&<-7(9/+%(+:(+%O.&0/+3,&:()/./*+F

G'(&;9/%%(+&.%3%(6(+%&*0&377(3,&6-.%&>(&.->6/%%(:&%*&%'(&G9(3.-9(9R5A8&WED&PMX&?*39:&Y9(./:(+%&?*39:&$%%*9+(@&WED&PMX&Z/9()*%9&*0&?-./+(..

87(93%/*+.RG9(3.-9(9[[[[[[[[[[[[[[[[[[[[[F

&

I0&%'(&<-7(9/+%(+:(+%&/.&%'(&C(.7*+:(+%4&%'(&377(3,&79*)(..&;/,,&.J/7&%'(&9(1/(;&>@&%'(&<-7(9/+%(+:(+%&3+:&6*1(&:/9()%,@&%*&%'(&?*39:F&&I+&.-)'

)/9)-6.%3+)(.4&%'(&5*67,/3+)(&800/)(94&*9&%'(&:(./2+((4&.'3,,&79(739(&3+:&:(,/1(9&3&;9/%%(+&9(7*9%&%*&%'(&?*39:&%'3%&.-6639/=(.&%'(&(1/:(+)(

23%'(9(:&:-9/+2&%'(&/+1(.%/23%/*+&3+:&79*1/:(.&9()*66(+:3%/*+.&>3.(:&*+&%'(&(1/:(+)(&3+:&%'(&:(0/+/%/*+&*0&-+,3;0-,&'393..6(+%R9(%3,/3%/*+&3.

79*1/:(:&/+&?*39:&7*,/)@&3+:&<%3%(&3+:&A(:(93,&,3;&3.&%*&;'(%'(9&%'(&5*67,3/+3+%&'3.&>((+&.->B()%(:&%*&-+,3;0-,&'393..6(+%&D.((&:(0/+/%/*+&/+&0/9.%

73932937'E&*9&9(%3,/3%/*+F

G'(&I+&3+&3%%(67%&%*&9(.*,1(&%'(&)*67,3/+%4&%'(&?*39:&.'3,,&6((%&;/%'&%'(&)*+)(9+(:&739%/(.&3+:&%'(/9&9(79(.(+%3%/1(.&;/%'/+&%;(+%@&D\]E&>-./+(..

:3@.&*0&%'(&9()(/7%&*0&3&;9/%%(+&9(S-(.%&%*&377(3,F&&$%&%'/.&6((%/+24&%'(&739%/(.&'31(&%'(&9/2'%&%*&79(.(+%&(1/:(+)(4&/+),-:/+2&%(.%/6*+@&3+:R*9

(P'/>/%.4&%*&%'(&?*39:&/+&.-77*9%&*0&%'(/9&7*./%/*+F&&.-)'&3+&377(3,F&$&)*7@&*0&%'(&?*39:O.&:/.7*./%/*+&*0&%'(&377(3,&.'3,,&>(&.(+%&%*&(3)'&)*+)(9+(:

739%@&;/%'/+&%(+&D̂]E&>-./+(..&:3@.&*0&%'/.&6((%/+2F&&G'(&:()/./*+&*0&%'(&?*39:&;/,,&>(&0/+3,F

&

K_̀ aMbcMbdefb g̀N

&
G'(&?*39:&9(.(91(.&%'(&9/2'%&%*&/+1(.%/23%(&3+:&9(.*,1(&3&)*67,3/+%&*9&9(7*9%&*0&-+,3;0-,&'393..6(+%&R&*9&9(%3,/3%/*+&9(239:,(..&*0&;'(%'(9&%'(

6(6>(9&*0&%'(&5*97*93%/*+&)*66-+/%@&*9&%'/9:&739%@&3,,(2/+2&%'(&-+,3;0-,&'393..6(+%R9(%3,/3%/*+&5*67,3/+3+%&7-9.-(.&%'(&)*67,3/+%F&G'(&?*39:

3,.*&9(.(91(.&%'(&9/2'%&%*&'31(&%'(&0*963,&)*67,3/+%&/+1(.%/23%/*+&)*+:-)%(:&>@&3+&(P%(9+3,&7(9.*+&/+&3))*9:3+)(&;/%'&%'/.&7*,/)@&*9&/+&.-)'&*%'(9

63++(9&3.&:((6(:&3779*79/3%(&>@&%'(&?*39:&*9&/%.&:(./2+((F

&

G'(&5*67,3/+3+%&3+:&%'(&C(.7*+:(+%&739%/(.&63@&>(&9(79(.(+%(:4&3%&'/.R'(9&%'(/9&*;+&)*.%4&3%&3+@&*0&%'(&3>*1(T:(.)9/>(:&6((%/+2.R'(39/+2.

/+%(91/(;.R6((%/+2.F

&
G'(&9/2'%&*0&3&7(9.*+&%*&3&79*67%&3+:&(S-/%3>,(&9(.*,-%/*+&*0&%'(&)*67,3/+%&.'3,,&+*%&>(&/673/9(:&>@&%'(&7(9.*+O.&7-9.-/%&*0&*%'(9&9(6(:/(.&.-)'&3.

%'(&0/,/+2&*0&3&)*67,3/+%&;/%'&%'(&800/)(&0*9&5/1/,&C/2'%.4&hS-3,&h67,*@6(+%&877*9%-+/%@&5*66/../*+4&I+:/3+3&5/1/,&C/2'%.&5*66/../*+4&85C4&%'(&I5C5

*9&%'(&hh854&%'(&0/,/+2&*0&)'392(.&;/%'&,*)3,&,3;&(+0*9)(6(+%4&*9&%'(&0/,/+2&*0&3&)*+)-99(+%&)9/6/+3,&)*67,3/+%F&)/1/,&3)%/*+&/+&)*-9%F&i.(&*0&%'(

)*67,3/+%&79*)(:-9(.&%'/.&/+%(9+3,&)*67,3/+%&79*)(..&/.&+*%&3&79(9(S-/./%(&%*&%'(&7-9.-/%&*0&*%'(9&9(6(:/(.F&&A-9%'(96*9(4&%'(&)*67,3/+%&6-.%&>(

/+1(.%/23%(:&(1(+&/0&3&.(7393%(&/+1(.%/23%/*+&/.&>(/+2&)*+:-)%(:&>@&3+*%'(9&32(+)@4&/+),-:/+2&>-%&+*%&,/6/%(:&%*&%'(&,*)3,&7*,/)(&:(739%6(+%F

&
djklmnopqrstkuvswkmxkwo

&

G'(&5*97*93%/*+&;/,,&(67,*@&3,,&9(3.*+3>,(&(00*9%.&%*&79*%()%&%'(&79/13)@&*0&%'(&5*67,3/+3+%4&%'(&C(.7*+:(+%D.E&D%'3%&/.&%'(&/+:/1/:-3,D.E&323/+.%

;'*6&%'(&)*67,3/+%&/.&0/,(:E4&C(.7*+:(+%4&3+:&%'(&;/%+(..(.&%*&%'(&(P%(+%&3.&6-)'&3.&7*../>,(4&)*+./.%(+%&;/%'&%'(&5*97*93%/*+H.&,(23,&*>,/23%/*+.&%*

/+1(.%/23%(4&%*&%3J(&3779*79/3%(&3)%/*+4&3+:&%*&)*67,@&;/%'&3+@&:/.)*1(9@&*9&:/.),*.-9(&*>,/23%/*+.F

&
$,,&9()*9:.&2(+(93%(:&-+:(9&%'(&%(96.&*0&%'/.&7*,/)@&3+:&9(,3%(:&3:6/+/.%93%/1(&2-/:(,/+(.&.'3,,&>(&63/+%3/+(:&3.&)*+0/:(+%/3,&%*&%'(&(P%(+%&7(96/%%(:

>@&,3;F&&5*+0/:(+%/3,/%@4&'*;(1(94&)3++*%&>(&2-393+%((:F&$::/%/*+3,,@4&%'(&C(.7*+:(+%&6-.%&>(&79*1/:(:&%'(&5*67,3/+3+%H.&/:(+%/%@F

$,,&5*67,3/+3+%.&79*)((:/+2&%'9*-2'&%'(&0*963,&/+1(.%/23%/*+&79*)(..&.'*-,:&>(&3:1/.(:&%'3%&%'(/9&/:(+%/%/(.&63@&>(&:/.),*.(:&%*&%'(&C(.7*+:(+%D.EF

&

Z-9/+2&%'(&)*-9.(&*0&3&0*963,&/+1(.%/23%/*+4&%'(&5*67,/3+)(&800/)(9&*9&'/.R'(9&58&*9&:(./2+((&;/,,&/+.%9-)%&3,,&6(6>(9.&*0&%'(&5*97*93%/*+&)*66-+/%@

3+:&%'/9:&739%/(.&;'*&39(&/+%(91/(;(:&3>*-%&%'(&/67*9%3+)(&*0&63/+%3/+/+2&)*+0/:(+%/3,/%@F&&$+@&/+:/1/:-3,&;'*&/.&/+%(91/(;(:&3.&739%&*0&3&'393..6(+%

/+1(.%/23%/*+&/.&(P7()%(:&+*%&%*&:/.),*.(&3+@&/+0*963%/*+&%'3%&.R'(&,(39+.&/.&,(39+(:&*9&%'3%&.R'(&79*1/:(.&79*1/:(:&:-9/+2&%'(&)*-9.(&*0&%'(

/+1(.%/23%/*+F

&
yvzvukmxM{nwkrs|Mgmsnwkrs}MmsuM~rskwrjks�
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#

$%#&'((')*+,-#'..(/.(0'*+#(+1+,0'2#'3*0/)#45'22#6+#,+*+(10)+,#'),#01.2+1+)*+,#/)#6+5'2%#/%#*5+#7/1.2'0)')*-#0)328,0)9#68*#)/*#2010*+,#*/#3/8)4+20)9

4+(:03+4-#(+0)4*'*+1+)*#/%#2+':+#*';+)#6+3'84+#/%#*5+#,043(010)'*0/)-#/(#/*5+(#'..(/.(0'*+#'3*0/)<

#
=5+#>/'(,#1'?#'../0)*#')#0),0:0,8'2-#&5/#1'?#6+#'#7/(./('*0/)#+1.2/?++-#*/#%/22/&#8.#&0*5#*5+#7/1.2'0)')*#*/#+)48(+#)/#%8(*5+(#,043(010)'*0/)#/(

(+*'20'*0/)#5'4#/338((+,#'),#*/#*';+#'3*0/)#*/#',,(+44#')?#(+./(*+,#/338((+)3+4#.(/1.*2?<

#
@ABCDEFBGHABIHJEGCEKLEBAMNHOCDEFB#

#

=5+#>/'(,#45'22#:09/(/842?#+)%/(3+#0*4#.(/5060*0/)4#'9'0)4*#8)2'&%82#5'('441+)*P#Q4++#,+%0)0*0/)#0)#%0(4*#.'('9('.5R#/(#(+*'20'*0/)#6?#*';0)9#'..(/.(0'*+

'3*0/)#(+'4/)'62?#3'2382'*+,#*/#4*/.#*5+#5'('441+)*#'),#.(+:+)*#%8(*5+(#4835#5'('441+)*#1043/),83*<

$%#&'((')*+,-#'..(/.(0'*+#(+1+,0'2#'3*0/)#45'22#6+#,+*+(10)+,#'),#01.2+1+)*+,#/)#6+5'2%#/%#*5+#7/1.2'0)')*<##S835#(+1+,0'2#'3*0/)#1'?#0)328,+-#68*
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^̀ %)>U>k>%A/3&%ch[\

Z/&.*0/-%:1'**-%S*/345%?55*1./&.*0%#0W9.3@%/04%?0/-@5.5%Q%n/@%̂aa_

%

oMXYKpHMqrstMqrqs

%
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Book Policy Manual

Section Policies for the Board

Title New Policy - Vol. 33, No. 2 - May 2021 - NURSING MOTHERS

Code po4425

Status First Reading

4425 - NURSING MOTHERS
 
[ ] As required by Federal law, the School Board shall take steps necessary to support staff members who decide to breastfeed their infants by
providing additional unpaid break time, as necessary, for lactating employees to express breast milk for their infants on Corporation premises.
[ ] The School Board shall support the decision of support staff members to breastfeed their infants by providing additional unpaid break time, as
necessary, for lactating employees to express breast milk for their infants on Corporation premises.
 
Prior to returning to work from maternity leave, it shall be the employee’s responsibility to notify her supervisor of her intent to continue
breastfeeding her infant(s), and of her need to express milk during work hours. Further, it shall be the responsibility of the employee to keep her
supervisor informed of her needs in this regard throughout the period of lactation.
 
The building administrator shall designate a private area, other than a restroom, where an employee can express breast milk. The designated area
shall be a space where intrusion from coworkers, students, and the public can be prevented and an employee using this area can be shielded from
view.
 
An employee can express milk during regularly scheduled break periods. The Principal or employee’s supervisor shall make an accommodation if the
time of regular breaks needs to be adjusted or if additional and/or longer breaks are needed. In the event that more breaks are needed or the
break(s) need to be longer than legally required, the additional time required shall be unpaid, and the employee’s work schedule or work day shall,
therefore, be modified accordingly. The Principal, or the employee’s supervisor, shall work with the employee to make these necessary modifications.
 
© Neola 2021

Legal 29 U.S.C. 207(r)
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Book Policy Manual

Section Policies for the Board

Title Technical Correction - Vol. 33, No. 2 - May 2021 - LEAVES OF ABSENCE

Code po4430

Status First Reading

Adopted June 7, 1993

Last Revised December 4, 2018

4430 - LEAVES OF ABSENCE
 
The School Board delegates to the Superintendent the responsibility to determine whether to grant a leave of absence of up to one (1) year's time.
Any request for a leave of absence of one (1) year or more shall be submitted to the Board.
 
Leaves of Absence for Members of National Guard or Reserve:
 
The Board shall grant a leave of absence in addition to a regular vacation period without loss of pay or time to any staff member who is a member of
the Indiana National Guard, a reserve component of the U.S. forces, or a retired member of the naval, air, or ground forces of the United States and
is on training duty for the State by order of the Governor or under the order of the reserve-component authority for consecutive or nonconsecutive
periods not to exceed a total of fifteen (15) days in any calendar year. The staff member's vacation benefits, if any, will not be affected by this type
of leave.
 
Leave of Absence for Active Duty Family Member:
 
A staff member who has been employed for at least twelve (12) months and is the spouse, parent, grandparent, or sibling of a person who is ordered
to active duty is entitled to an unpaid leave of absence during one (1) or more of the following periods.
 

A. during the thirty (30) days before active duty orders are in effect;
 

B. during a period in which the person ordered to active duty is on leave while active duty orders are in effect; or
 

C. during the thirty (30) days after the active duty orders are terminated.

 
The staff member or must have worked at least 1,500 hours during the twelve (12) month period immediately preceding the day the leave begins.
 
The leave of absence allowed each year may not exceed a total of ten (10) working days.
 
[ ] The Board shall require the staff member [x ] The staff member may request [END OF OPTION] to substitute any of his/her earned vacation,
personal leave, or other paid leave except for paid medical or sick leave available for leave for any part of the ten (10) day period.
 
After a staff member takes a leave of the absence, the staff member shall be restored to:
 

A. the position the staff member held before the leave, or
 

B. a position equivalent to the position that the staff member held before the leave with equivalent benefits and terms of the negotiated
agreement.

 
The Board shall permit the staff member to continue his/her health care benefits during the leave at the staff member's expense.
 
© Neola 2018 2021
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Legal I.C. 22-2-13

I.C. 10-16-7-1 et seq.

38 U.S.C. 4301 et seq. (Uniformed Services Employment and Reemployment Rights Act)
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Book Policy Manual

Section Policies for the Board

Title Revised Policy - Vol. 33, No. 2 - May 2021 - DETERMINATION OF LEGAL SETTLEMENT AND ELIGIBILITY
FOR ENROLLMENT OF STUDENTS WITHOUT LEGAL SETTLEMENT IN THE CORPORATION; PROOF OF
INDIANA RESIDENCY

Code po5111

Status First Reading

Adopted June 7, 1993

Last Revised October 6, 2020

5111 - DETERMINATION OF LEGAL SETTLEMENT AND ELIGIBILITY FOR ENROLLMENT OF STUDENTS WITHOUT LEGAL SETTLEMENT IN
THE CORPORATION; PROOF OF INDIANA RESIDENCY
 
The School Board establishes the following policy for determining student eligibility to attend the schools of this School Corporation.
 

A. The Board will educate, tuition-free, students who have legal settlement in the Corporation, and students enrolled according to the
requirements of I.C. 20-26-11.
 

B. Where the legal settlement of a student cannot reasonably be determined by reference to the residence of the student’s parent or legal
guardian and the student is being supported by and living with a person whose residence is within the Corporation, the student may be
enrolled without payment of tuition. If the parents are able to support the student and have placed the student in the home of another person
primarily for the purpose of attending school in this Corporation without establishing legal guardianship as required by Indiana law, tuition ( )
will be charged. ( ) will not be charged unless otherwise required by law. (x ) may be charged according to Board Policy 6150. [END OF
OPTION]

[NOTE: Under the law, a corporation may charge tuition to some students, but not others. Choosing this option is NOT
RECOMMENDED. All students should be treated the same to avoid claims of discrimination.]


[NOTE: Pursuant to guidance from the Indiana Department of Education, this would be categorized as a "Third Party Custodial
Agreement," and documentation of that agreement must be maintained by the Corporation.]

 

C. A child who is placed in foster care by a court of competent jurisdiction shall be admitted tuition-free, without regard to residency, to a school
within the Corporation, as selected by the State Department of Human Services or the child placing agency responsible for the placement of
that child.

 

D. Foreign students participating in a foreign-exchange program approved by the Indiana State Board of Education and living with a resident
host family will be admitted tuition-free.
 

E. The Corporation will provide a free education to those students who are considered by Federal law to be illegal aliens, if the student's parent
or legal guardian has legal settlement within the Corporation, or considered to be homeless by criteria established by the State (see Policy
5111.01 and AG 5111.01 - Homeless Students).
 

F. If a student’s legal settlement is changed after the student has begun attending school in the Corporation in any school year, the effective
date of withdrawal from the Corporation may, at the election of the parent, the student (if the student is at least eighteen (18) years of age),
or a juvenile court conducting a proceeding under I.C. 31-34-20-5, I.C. 31-34-21-10, I.C. 31-37-19-26, or I.C. 31-37-20-6 (or I.C. 31-6-4-
18.5 before its repeal), be extended to the end of the semester in which the change of legal settlement occurred. At the discretion of the
Principal [name a school official, i.e., principal, Superintendent, etc.], the effective date of withdrawal from the Corporation may be
extended to the end of that school year.


Students who have completed the eleventh grade in this Corporation and have changed legal settlement to another school corporation may
complete the twelfth grade in this Corporation.

 

G. The School Corporation shall maintain proof of Indiana residency for each student enrolled in the Corporation whom the Corporation counts
for membership in the ADM count. This documentation of Indiana residency shall be placed in the student's electronic or hard copy file. (See
also Policy 6250 - Required ADM Counts for the Purpose of State Funding and Verification of Residency for Membership.)
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[NOTE: Choose one (1) of the following two options.]

 
[x ] [Option 1]

 
Transportation from and to the site of the new legal settlement will not be provided by the School Corporation for a student whose effective
date of withdrawal is extended beyond the date of the change of legal settlement unless the student has an Individualized Education Program
(IEP) in which transportation is required to be provided as a related service.

 
[End of Option 1]

[ ] [Option 2]
Transportation from and to the new site of legal settlement will be provided by the School Corporation for a student whose effective date of
withdrawal is extended beyond the date of the change of legal settlement.

 
[End of Options]

 

H. A married student living with a spouse or a married or unmarried emancipated minor is eligible to attend school without payment of tuition if
the student resides in the Corporation.
 

I. Children of Divorced Parents


Children of divorced parents may attend school in this Corporation without the payment of tuition if one (1) parent resides in this Corporation
and an election is made utilizing the "Custodial Statement and Agreement: Divorce, Separation, or Abandonment" form provided by the
Indiana State Board of Education.
 
The parent with physical custody of the student or the student, if the student is at least eighteen (18) years of age, must notify the
Superintendent of the school corporation in which the parents/student seek to have the student enrolled of their election to enroll the student
in the Corporation. The election shall be made on a yearly basis and applies throughout the school year unless the student's parent no longer
resides within the attendance area of the Corporation.

 

J. (x ) A student who has been expelled from another school corporation or who is expelled from a nonpublic school or withdraws from a public
or a nonpublic school to avoid expulsion may be enrolled in the Corporation in compliance with I.C. 20-33-8-20 during the actual or proposed
expulsion if:
 

1. the student's parent informs the Corporation of the student's expulsion or withdrawal to avoid expulsion;
 

2. the Corporation consents to the student's enrollment;
 

3. the student agrees to the terms and conditions of enrollment established by the Corporation.

Such students ( ) will be charged ( ) will not be charged unless otherwise required by law, (x ) may be charged tuition according to Board
Policy 6150 if they do not have legal settlement in the Corporation.[END OF OPTION]


[NOTE: Under the law, a corporation may charge tuition to some students, but not others. Choosing this option is NOT
RECOMMENDED. All students should be treated the same to avoid claims of discrimination.]


If a student's parent fails to inform the Corporation of the expulsion or withdrawal to avoid expulsion or the student fails to follow the terms
and conditions established for enrollment, the Corporation may withdraw consent and prohibit the student's enrollment during the period of
the actual or proposed expulsion. Before consent is withdrawn, the student must be given an opportunity for an informal meeting with the
principal. At the informal meeting, the student is entitled to:

1. a written or verbal statement of the reasons for the withdrawal of consent;

 

2. a summary of the evidence against him/her;

 

3. an opportunity to explain his/her conduct.

J. ( ) Students whose parents do not have legal settlement within the Corporation but who present evidence that they will move into the
Corporation within a short period of time may enroll in the schools of this Corporation as tuition students for the time not in residence.

 

K. (x ) Students who do not have legal settlement may/will be enrolled in the special education program of this Corporation pursuant to the
provisions of a Cooperative agreement. [NOTE: Check with your Cooperative agreement.]

 

L. ( ) Nonresident students may be accepted into the Summer School Program provided by this Corporation.

 
Transfer Students
 
CHOOSE ONE OF THE FOLLOWING OPTIONS:
 
[ ] Option #1
The Corporation shall enroll only those students who have legal settlement in the Corporation. The Corporation does not enroll students who do not
have legal settlement as determined pursuant to I.C. 20-26-11 unless there was a policy in 2012-2013 school year that allowed students who do not
have legal settlement to enroll in the Corporation. Those students, as well as students in the same household of a student who was enrolled in 2012-
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2013 whether or not that student attended a public school or accredited nonpublic school may enroll for the current year. The governing body of the
Corporation may authorize the transfer of a student from an accredited nonpublic school or charter school to a school within the school corporation.
Transfer Student Whose Parent Is Employed by the Corporation:
The Corporation shall accept a transferring student who does not have legal settlement in the Corporation and whose parent is a current employee of
the Corporation who resides in Indiana if: 1) the parent/employee earns an annual salary of at least: a) $8,000; or b) $3,000 earned due to being
included an employee in the extracurricular portion of the Corporation's collective bargaining agreement; and 2) the Corporation has the capacity to
accept the student. If the number of students who request to transfer to the Corporation under this section causes the Corporation to exceed its
maximum student capacity, the Board shall determine which students will be admitted as transfer students by a random drawing in a public meeting.
[YOU MUST SELECT THE FOLLOWING OPTION IF YOU DO NOT OPERATE MORE THAN ONE HIGH SCHOOL:]
[ ] Nonpublic School Transfer Student
The Corporation shall accept a transferring student who resides in Indiana and who does not have legal settlement in the Corporation if:

A. the student attended an accredited nonpublic elementary school located in the attendance area of the Corporation for at least two (2) school
years immediately preceding the school year in which the student transfers to a high school in the Corporation under this section;

 

B. the student is transferring because the accredited nonpublic school from which the student is transferring does not offer grades nine (9)
through twelve (12);

C. the majority of the students in the same grade as the transferring student at the accredited nonpublic school have legal settlement in the
Corporation and will attend a school under the authority of the Corporation; and

D. the Corporation has the capacity to accept students.

If the number of students who request to transfer to the Corporation under this section causes the Corporation to exceed its maximum student
capacity, the Board shall determine which students will be admitted as transfer students by a random drawing in a public meeting.
[END OF OPTION #1]
 
[x ] Option #2
 
In addition to students with legal settlement in the Corporation, students without legal settlement in the Corporation (hereafter referred to as
"transfer students") will be enrolled in compliance with I.C. 20-26-11-32 and the following procedure:
 

A. By the end of the preceding school year_______ [insert date], the Board will establish the number of transfer students that can be accepted
in each building and grade level.
 

B. The Board will establish a date by which requests to enroll a transfer student must be submitted to the Superintendent. This date shall be
submitted to the Indiana Department of Education and published on the Corporation Internet website.
 

C. Requests to enroll a student without legal settlement in the Corporation shall not be denied if the student to be transferred:
 

1. has been enrolled in the Corporation in the prior school year;
 

2. is a member of a household in which any other member of the household is a student in the transferee school; or
 

3. has a parent who is an employee of the Corporation who currently resides in Indiana and has a salary of at least $8,000 or $3,000
earned due to being included an employee in the extracurricular portion of the Corporation's collective bargaining agreement and the
Corporation has the capacity to accept the student.
 

D. If the number of requests to enroll in each building and grade level exceeds the number established by the Board reduced by the number of
transfers that may not be denied as described in paragraph (C) above, the students to be enrolled in each building and grade level shall be
determined by random selection in which each application submitted on or before the date established by the Board pursuant to paragraph
(A) above has an equal chance of being selected.

 
Pursuant to State law, the Board may deny a student’s application to transfer to the Corporation, discontinue enrollment of a transfer student
currently attending, rescind approval of a student approved to attend in a subsequent year, or establish terms or conditions for enrollment or for
continued enrollment in a subsequent school year, if:
 

A. during the preceding twelve (12) months, the student has been suspended or expelled for:
 

1. ten (10) or more school days;
 

2. possession of a firearm, deadly weapon, or a destructive device;
 

3. causing physical injury to a student, school employee, or visitor to the school; or
 

4. a violation of the Corporation's drug or alcohol rules.
 

B. the student has had a history of unexcused absences, and the Board believes that, based upon the location of the student's residence,
attendance would be a problem for the student if the student is enrolled in the Corporation.
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For purposes of computing the number of days of suspension of the student requesting enrollment, student discipline received from a teacher
pursuant to I.C. 20-33-8-25(b)(7) and I.C. 20-26-11-32(j) shall be included in the calculation of the number of school days that a student has been
suspended.
 
[x ] The Board delegates authority to the Superintendent to deny a student's application to transfer to the Corporation, discontinue enrollment of a
transfer student currently attending, rescind approval of a student approved to attend in a subsequent year, or establish terms or conditions for
enrollment or for continued enrollment in a subsequent school year if the student meets the criteria listed above.
 
[x ] Transportation will not be provided by the School Corporation for transfer students accepted for enrollment unless the transfer student has an
Individualized Education Program (IEP) in which transportation is required to be provided as a related service.
 
No transfer student shall be accepted for enrollment for athletic reasons.
 
Transfer students ( ) will be charged. ( ) will not be charged unless otherwise required by law. (x ) may be charged transfer tuition according to
Board Policy 6150. [END OF OPTIONS]
[NOTE: Under the law, a corporation may charge tuition to some students, but not others. Choosing this option is NOT
RECOMMENDED. All students should be treated the same to avoid claims of discrimination.]
[END OF OPTION #2]
[NOTE: The primary purpose of HEA 1381 (2013) is to end perceived "cherry-picking". This objective is expressed most succinctly by
the addition of I.C. 20-26-11-32(g) which states: "(g) Except as provided in subsections (i), (j), and (k), the governing body of a
school corporation may not deny a request for a student to transfer into the school corporation based upon the student’s academic
record, scores on ISTEP tests, disciplinary record, or disability, or upon any other factors not related to the school corporation’s
capacity."]
[OPTIONAL - Choose this option if the Corporation does not accept transfer students but wishes to accept a student who does not
have legal settlement in the Corporation into an alternative education program operated by the Corporation]
 
[ ] Students Without Legal Settlement Attending Alternative Education Programs
Students without legal settlement in the Corporation may be accepted into an alternative education program operated by the Corporation even if the
Corporation does not otherwise accept transfer students. The Board shall comply with I.C. 20-26-11-32(g), (h), (j), (k) and (l) with respect to those
students.
 
I.C. 20-18-2-11 (legal settlement defined)
I.C. 20-33-2 (compulsory school attendance)
I.C. 20-33-2-12 (transfer to another accredited or non-accredited school)
I.C. 20-33-8-17 (expulsion for lack of legal settlement)
I.C. 20-26-11-1 (residence defined)
I.C. 20-26-11-2
I.C. 20-26-11-2.5 (divorced parent election)
I.C. 20-26-11-6(e) (option to not charge transfer tuition)
I.C. 20-26-11-6.5 (children of school employees)
I.C. 20-26-11-6.7 (nonpublic school students)
I.C. 20-26-11-32 (student transfer requests, HEA 1381 – 2013; SEA 108 - 2017)
I.C. 20-26-11-33 (non-transfer student attending alternative education program)
Plyer v. Doe, 457 U.S. 202 (1982) (State Statute denying free public education to illegal immigrants violated the Equal Protection Clause of the
Fourteenth Amendment)
Divorced Parents Agreement: http://www.doe.in.gov/sites/default/files/legal/formiii.pdf
Third Party Agreement: http://www.doe.in.gov/sites/default/files/legal/custodialstatementinstructions.pdf
 
© Neola 2020 2021
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Legal I.C. 20-18-2-11 (legal settlement defined)

I.C. 20-33-2 (compulsory school attendance)

I.C. 20-33-8-17 (expulsion for lack of legal settlement)

I.C. 20-26-11-1 (residence defined)

I.C. 20-26-11-2

I.C. 20-26-11-2.5 (divorced parent election)

I.C. 20-26-11-6(e) (option to not charge transfer tuition)

I.C. 20-26-11-6.5 (children of school employees)

I.C. 20-26-11-6.7 (nonpublic school students)

I.C. 20-26-11-32 (student transfer requests, HEA 1381 – 2013; SEA 108 - 2017)

I.C. 20-26-11-33 (non-transfer student attending alternative education program)

Plyer v. Doe, 457 U.S. 202 (1982) (State Statute denying free public education to illegal immigrants
violated the Equal Protection Clause of the Fourteenth Amendment)

Divorced Parents Agreement: http://www.doe.in.gov/sites/default/files/legal/formiii.pdf

Third Party Agreement: http://www.doe.in.gov/sites/default/files/legal/custodialstatementinstructions.pdf
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Book Policy Manual

Section Policies for the Board

Title Technical Correction - Vol. 33, No. 1 - November 2020 - WITHDRAWAL FROM SCHOOL

Code po5130

Status First Reading

Adopted June 7, 1993

Last Revised February 2, 2016

5130 - WITHDRAWAL FROM SCHOOL
 
The School Board affirms that, while Indiana Law requires attendance of each student until eighteen (18) years of age, it is in the best interests of
both the students and the community that they complete the educational program that will equip them with skills and increase their chances for a
successful and fulfilling life beyond the schools.
 
The Board directs that whenever a student, sixteen (16) to eighteen (18) years of age, wishes to withdraw from school, an exit interview will be
conducted. The following individuals shall attend the exit interview [NOTE: The Board is to select the required participants and is not limited
to School Corporation Employee employees]:
 

A. the student;

 

B. the parent(s);

 

C. (x ) the principal;

 

D. ( ) the guidance counselor or school counselor;

 

E. ( ) _____________________________

 

F. ( ) _____________________________

 

G. ( ) _____________________________

 
The exit interview will include a determination of whether or not the student is withdrawing for reason of financial hardship, requiring the student to
be employed to support the student’s family or a dependent, illness, or an order by a court that has jurisdiction over the student.
 
During the exit interview, the individual(s) designated by the Board to attend, shall provide the student and the student’s parent(s) a copy of
statistics concerning the likely consequences of life without a high school diploma.
 
The student may not withdraw from school unless the student, the student's parent or guardian, and the principal agree to the withdrawal and the
parent or guardian and the principal provide written consent for the student to withdraw from school. If the principal (this duty may not be delegated
to a designee) does not consent to the student’s withdrawal, the student’s parent may appeal the denial to the Board.
 
At least five (5) days before holding an exit interview, the Corporation shall give notice by certified mail or personal delivery to the student, the
student's parent(s), or the student's guardian that the student’s failure to attend an exit interview or return to school if the student does not meet
the requirements to withdraw from school will result in the revocation or denial of the student’s driver’s license or learner’s permit and employment
certificate.
 
The Superintendent shall develop a withdrawal form (Form 5130 F4) which is to be signed by the student, his/her parent, and the principal in
accordance with this policy.
 
I.C. 9-24-2-1
I.C. 20-26-13-17
I.C. 20-33-2-9
I.C. 20-33-2-28.5
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Code po5410

Status First Reading

Adopted June 7, 1993

Last Revised January 7, 2020

5410 - PROMOTION, PLACEMENT, AND RETENTION
 
The School Board recognizes that the personal, social, physical, and educational growth of children will vary and that they should be placed in the
educational setting most appropriate to their needs at the various stages of their growth.
 
It shall be the policy of the Board that each student be moved forward in a continuous pattern of achievement and growth that is in harmony with
his/her own development.
 
[x ] Such pattern should coincide with the system of grade levels established by this Board and the instructional objectives established for each.
 
A student will be promoted to the succeeding grade level when s/he has:
 

A. (x ) completed the course requirements at the presently assigned grade;

 

B. (x ) in the opinion of the professional staff, achieved the instructional objectives set for the present grade;

 

C. (x ) demonstrated sufficient proficiency to permit him/her to move ahead in the educational program of the next grade;

 

D. ( ) demonstrated the degree of social, emotional, and physical maturation necessary for a successful learning experience in the next grade.

 
Any decision regarding retention of a student who is eligible for special education and related services shall be made in accordance with the student's
IEP or service plan and in compliance withwiht the statewide assessment program's policies and Federal law.
 
[ x] A student enrolled in who is eligible for special education and related services shall be promoted or retained based on the opinion of the Case
Conference and the student's I.E.P recommendation of the case conference committee and the student's IEP. [DRAFTING NOTE: this option is not
required by law but may be selected if the Board chooses to have the case conference committee make recommendations for retention.]﻿
 
[ ] Following sound principles of child guidance, the Board discourages the skipping of grades.
 
It is the policy of the Board that a student shall not be retained or held back in a grade level for the sole purpose of improving the student's ability to
participate in extra-curricular athletic programs.
 
The Board will comply with the requirements of the Indiana Department of Education regarding the consequences for students in grade three who fail
to pass the Indiana Reading Evaluation and Determination Assessment (IREAD-3). Accordingly, a student who does not pass the IREAD-3
assessment either during the assessment period in the school year or during the summer assessment window, and is not eligible for a "good cause
exemption" outlined below, shall be considered for retention in third-﻿grade based on the student's overall academic performance in all subject areas.
 
The school shall make one (1) of the following determinations:
 

A. Retention is necessary based on the overall academic performance of the student in all subject areas. The student should be reported to the
State as a third-﻿grader in the subsequent school year, and the student should receive ﻿third-grade instruction in all subject areas.

 

B. Retention is not necessarily based on the overall academic performance of the student in all subject areas. The student should move on to
fourth-﻿grade instruction in all subject areas. However, the student will continue to receive third-﻿grade reading instruction during the
subsequent school year and must retake the IREAD-3 assessment until the student passes the assessment or qualifies for a “good cause
exemption”.
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Good cause exemptions that may be considered are:
 

A. a student who has been previously retained two times prior to the fourth grade;
 

B. a student with disabilities whose case conference committee has determined that promotion is appropriate;
 

C. an English learner student whose Individual Learning Plan (ILP) Committee has determined that promotion is appropriate.

 
The Superintendent shall develop administrative guidelines for promotion, placement, and retention of students which:
 

A. ( x) require the recommendation of the professional staff for any promotion, placement, or retention;

 

B. (x ) require that parents are informed in advance of the possibility of retention of a student at a grade level;

 

C. (x ) assure that reasonable efforts be made to remediate the student's difficulties before s/he is retained;

 

D. ( x) assign to the principal the final responsibility for determining the promotion, placement, or retention of each student.

 
© Neola 2019 2021

Legal I.C. 20-32-8.5

511 IAC 6.1-5-10 - Retaining student for athletic purposes prohibited

511 IAC 6.2-3.1-3

IDOE Memorandum April 7, 2017: IREAD-3 Guidance for 2017-18 School Year
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%
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%
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%

kA%*$=(+/07(%>(5)4+%(1<5(66-0$6%0;%4%6(1*4+%$4&*5(2%-$/+*9-$.%.54<'-/%6(1*4+%/077($&45-(6%4)0*&%4%<(560$h6%)09,2%95(662%4<<(454$/(2%05%6(1*4+
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%
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%
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%
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9-6/07;05&%4$9B05%'*7-+-4&-0$%&0%4$0&'(5C%
%
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%
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%
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($>-50$7($&A
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<(5>46->(2%4$9%<(56-6&($&%6*/'%&'4&%-&%49>(56(+,%4;;(/&62%+-7-&62%05%9($-(6%4$%-$9->-9*4+h6%(7<+0,7($&%05%(9*/4&-0$%05%/5(4&(6%4%'06&-+(%05%4)*6->(

(7<+0,7($&%05%(9*/4&-0$4+%($>-50$7($&A

opqrs%%G(1*4+%/0$9*/&B5(+4&-0$6'-<6%=-&'%6&*9($&6%),%4%F05<054&-0$%(7<+0,((%05%4$,%0&'(5%49*+&%7(7)(5%0;%&'(%G/'00+%F05<054&-0$%/077*$-&,%-6

<50'-)-&(92%4$9%4$,%&(4/'(52%497-$-6&54&052%/04/'2%0&'(5%6/'00+%4*&'05-&,2%05%6&4;;%7(7)(5%='0%($.4.(6%-$%/(5&4-$%6(1*4+%/0$9*/&%=-&'%4%6&*9($&%74,

)(%9-6/-<+-$(9%*<%&0%4$9%-$/+*9-$.%&(57-$4&-0$%4$9%4+60%74,%)(%.*-+&,%0;%&'(%/5-7-$4+%/'45.(%0;%e6(1*4+%)4&&(5,e%46%6(&%;05&'%-$%#AFA%tuMcKMcMvA%%#$%&'(

/46(%0;%4%/'-+9%*$9(5%;0*5&(($%wacx%,(456%0;%4.(2%&'(%<(560$%4+60%74,%)(%.*-+&,%0;%e/'-+9%70+(6&-$.e%*$9(5%#AFA%tuMcKMcMtA%%#$%&'(%/46(%0;%4%/'-+9

)(&=(($%&'(%4.(6%0;%;0*5&(($%wacx%4$9%6-1&(($%waLx2%&'(%<(560$%4+60%74,%)(%.*-+&,%0;%e6(1*4+%7-6/0$9*/&%=-&'%4%7-$05e%*$9(5%#AFA%tuMcKMcMbA%%P'(

-66*(%0;%/0$6($&%-6%-55(+(>4$&%-$%5(.459%&0%&'(%+4&&(5%&=0%wKx%/5-7-$4+%/'45.(6A%%@$,%(7<+0,((%4//*6(9%0;%6(1*4+%5(+4&-0$6%=-&'%4%6&*9($&%yXz%74,%yXz

=-++%{]|̂XZS}|\\S]~S~�%)(%<+4/(9%0$%+(4>(%*$&-+%6/'00+%497-$-6&54&->(%<50/((9-$.6%45(%/07<+(&(9A%%I50>($%6(1*4+%5(+4&-0$6'-<6%=-&'%4%6&*9($&

5(.459+(66%0;%&'(%4.(%0;%&'(%6&*9($&%=-++%-$-&-4&(%&'(%&(57-$4&-0$%<50/(66%;05%&'(%(7<+0,((A

%
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E=5=L5=E7a39F3=B6:7;53A;A9;536J3:7;3_65E65=:86B3>6AACB8:F3653=3:785<3E=5:F3=5;3;B:8:?;<3:63C:8?8j;3:7;3b6=5<I@3>6AE?=8B:3E56>;@@3@;:3J65:739;?6DN3

kB8:8=:8BL3=3>6AE?=8B:G3D7;:7;53J65A=??F36538BJ65A=??FG3D8??3B6:3=<H;5@;?F3=JJ;>:3:7;3>6AE?=8B8BL38B<8H8<C=?I@3E=5:8>8E=:86B38B3;<C>=:86B=?365

;l:5=m>C558>C?=53E56L5=A@3CB?;@@3:7;3>6AE?=8B8BL38B<8H8<C=?3A=P;@3:7;3>6AE?=8B:3A=?8>86C@?F3653D8:73PB6D?;<L;3:7=:38:38@3J=?@;N33kB<8H8<C=?@3@76C?<
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,']*,2-2�'R,-&*1&',1/-2*-%1-R1VR�RVT%+-*̂-2�'-S'1V',-�R2�-��R&�-2�'\-̂''+-0*/2-&*0 *̂,2%[+'�-{�'-)Y/-%+/*-0%\-/',�'-%/-2�'

)*,]*,%2R*1�/-�'&2R*1-���-)*0]+R%1&'-Y^̂R&',U/W(uZu-)**,VR1%2*,U/W-%1V(*,-{R2+'-|�-)**,VR1%2*,/�-uVVR2R*1%++\�-[\-%]]*R12R1S-2�*

U�W)Y/�-2�','-%+�%\/-/�*T+V-['-%-)Y-%�%R+%[+'-2*-R1�'/2RS%2'-%-&+%R0-*̂-�%,%//0'12-2�%2-]',2%R1/-2*-2�'-*2�',-)Y�-{�'-�*%,V-0T/2-+R/2
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*1+\-2�'-{R2+'-R1-2�R/-]*+R&\-U/*-R2-V*'/-1*2-1''V-2*-,'�R/'(%0'1V-R2/-]*+R&\-��'1'�',-2�','-R/-%-&�%1S'-R1-2�'-%&2T%+-]',/*1U/W-�*+VR1S

2�'-V'/RS1%2'V-]*/R2R*1U/WW�-[T2-+R/2-[*2�-2�'-X%0'-%1V-{R2+'-R1-2�'-,'�TR/R2'-]*/2R1S/-U'�S��-�'[/R2'W-%1V-]T[+R&%2R*1/-U'�S��
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$%&'&()*+&,-*./

00000000000000000000000000000000000

$1234',3556&77/

00000000000000000000000000000000000

$-32&,3+58*6,%49'&/

00000000000000000000000000000000000

$:556&77/

00000000000000000000000000000000000

$%&'&()*+&,-*./

00000000000000000000000000000000000

$1234',3556&77/

,
%)&,+32&7;,949'&7;,3+5,<*+93<9,4+=*62394*+,=*6,9)&,>*2('43+<&,?==4<&67,>?7,@4'',A&,(BA'47)&5,3++B3''C,*+,9)&,>*6(*6394*+D7,@&A749&,3+5E

,

:.,FGHI,4+,9)&,79B5&+9;,*6,(36&+9;,3+5,793==,)3+5A**J7.,

,

K.,FHI,4+,9)&,L<)**',>*6(*6394*+D7,:++B3',M&(*69,9*,9)&,(BA'4<.,

,

>.,FHI,*+,9)&,L<)**',>*6(*6394*+D7,@&A,749&,
,

N.,FHI,*+,&3<),4+54O45B3',7<)**'D7,@&A,749&,@&A749&.,
,

1.,FHI,4+,9)&,L<)**',>*6(*6394*+D7,<3'&+536.,
,

P.,FHI,0000000000000000000000000000000.

,

%)&,>*2('43+<&,?==4<&6Q7R,36&,6&7(*+74A'&,=*6,<**654+394+S,9)&,N47964<9T7,&==*697,9*,<*2('C,@49),3(('4<3A'&,P&5&63',3+5,L939&,'3@7,3+5,6&SB'394*+7;

4+<'B54+S,9)&,N47964<9T7,5B9C,9*,3556&77,4+,3,(6*2(9,3+5,&UB493A'&,23++&6,3+C,4+UB464&7,*6,<*2('34+97,6&S3654+S,)363772&+9,*+,9)&,A3747,*=,3

(6*9&<9&5,<'377.

%)&,>?7,@4'',*O&67&&,9)&,4+O&794S394*+,*=,3+C,<*2('34+97,*=,)363772&+9,A37&5,*+,3,(6*9&<9&5,<'377,@)4<),23C,A&,=4'&5,(B67B3+9,9*,9)&,K*365D7

35*(9&5,4+9&6+3',<*2('34+9,(6*<&5B6&,Q7&&,A&'*@R,3+5,@4'',399&2(9,9*,6&7*'O&,7B<),<*2('34+97.,%)&,K*365,@4'',(6*O45&,=*6,9)&,(6*2(9,3+5,&UB493A'&

6&7*'B94*+,*=,<*2('34+97,3''&S4+S,)363772&+9,A37&5,*+,3,(6*9&<9&5,<'377.

VWXYZ[\H]̂ _H̀YaXb]ĉ[\HYdHê b]fdgbHh]Z]\\aŴ [H]̂ _HVW[]bc][cŶ

%)&,>*2('43+<&,?==4<&67,@4'',A&,3O34'3A'&,5B64+S,6&SB'36,7<)**'8@*6J,)*B67,9*,547<B77,<*+<&6+7,6&'39&5,9*,iB+'3@=B',)363772&+9i,Q7&&,5&=4+494*+,4+

=4679,(363S63()R;,9*,377479,79B5&+97;,*9)&6,2&2A&67,*=,9)&,>*6(*6394*+,<*22B+49C,3+5,9)465,(3694&7,@)*,7&&J,7B((*69,*6,35O4<&,@)&+,4+=*624+S

3+*9)&6,4+54O45B3',3A*B9,iB+@&'<*2&i,<*+5B<9;,*6,9*,4+9&6<&5&,4+=*623''C,*+,A&)3'=,*=,9)&,79B5&+9.

,
L9B5&+97,3+5,>*6(*6394*+,&2('*C&&7,36&,6&UB46&5;,3+5,3'',*9)&6,2&2A&67,*=,9)&,>*6(*6394*+,<*22B+49C,3+5,%)465,j3694&7,36&,&+<*B63S&5;,9*

(6*2(9'C,6&(*69,4+<45&+97,*=,)363772&+9,A37&5,*+,3,(6*9&<9&5,<'377,9*,3+,3524+479639*6;,7B(&6O47*6;,*6,*9)&6,>*6(*6394*+,*==4<43',7*,9)39,9)&,K*365

23C,3556&77,9)&,<*+5B<9,A&=*6&,49,A&<*2&7,7&O&6&;,(&6O374O&;,*6,(&67479&+9.,:+C,9&3<)&6;,3524+479639*6;,7B(&6O47*6;,*6,*9)&6,>*6(*6394*+,&2('*C&&,*6

*==4<43',@)*,6&<&4O&7,7B<),3,<*2('34+9,7)3'',=4'&,49,@49),9)&,>?,@49)4+,9@*,QkR,AB74+&77,53C7.,lmnopqHfrcbWH\[g_Ŵ [\H]ZWH]_sc\W_H[YHZWXYZ[

_c\tZcaĉ][cŶ uZW[]bc][cŶ H[YH]_aĉc\[Z][YZ\vH\gXWZsc\YZ\vHYZHY[rWZH̀YZXYZ][cŶ HYddctc]b\vH[rWHwY]Z_HZWtYx̂ cyW\H[r][H\YaWH\[g_Ŵ [\Ha]z

ZWXYZ[H_c\tZcaĉ][cŶ uZW[]bc][cŶ H[YH]H[W]trWZ{H|rŴ H]H[W]trWZHZWtWcsW\H\gtrH]HZWXYZ[vH[rWH[W]trWZHag\[HdcbWHc[Hfc[rH[rWH̀nH]\Hĉ_ct][W_

]}YsW{~

�&2A&67,*=,9)&,>*6(*6394*+,<*22B+49C;,@)4<),4+<'B5&7,79B5&+97;,@)*,A&'4&O&,9)&C,)3O&,A&&+,B+'3@=B''C,)36377&5,AC,3+*9)&6,2&2A&6,*=,9)&

>*6(*6394*+,<*22B+49C,*6,3,%)465,j369C,36&,&+949'&5,9*,B94'4�&,9)&,K*365T7,<*2('34+9,(6*<&77,7&9,=*69),A&'*@.,�+494394+S,3,<*2('34+9;,@)&9)&6,=*623''C

*6,4+=*623''C;,@4'',+*9,35O&67&'C,3==&<9,9)&,>*2('34+3+9D7,(3694<4(394*+,4+,&5B<394*+3',*6,&�963�<B664<B'36,(6*S6327.,�)4'&,9)&6&,36&,+*,942&,'42497,=*6

4+494394+S,<*2('34+97,B+5&6,9)47,(*'4<C;,4+54O45B3'7,7)*B'5,23J&,&O&6C,&==*69,9*,=4'&,3,<*2('34+9,37,7**+,37,(*774A'&,3=9&6,9)&,<*+5B<9,*<<B67,@)4'&,9)&

=3<97,36&,J+*@+,3+5,(*9&+943',@49+&77&7,36&,3O34'3A'&.

�=,5B64+S,3+,4+O&794S394*+,*=,3''&S&5,AB''C4+S;,3SS6&774O&,A&)3O4*6,3+58*6,)363772&+9,4+,3<<*653+<&,@49),j*'4<C,����.��,�,KB''C4+S;,9)&,j64+<4(3'

A&'4&O&7,9)39,9)&,6&(*69&5,247<*+5B<9,23C,)3O&,<6&39&5,3,)*794'&,&5B<394*+3',&+O46*+2&+9,3+5,23C,)3O&,<*+7949B9&5,B+'3@=B',)363772&+9,A37&5,*+

3,j6*9&<9&5,>'377;,9)&,j64+<4(3',7)3'',6&(*69,9)&,3<9,*=,AB''C4+S;,3SS6&774O&,A&)3O4*6,3+58*6,)363772&+9,9*,*+&,*=,9)&,>?7;,@)*,7)3'',4+O&794S39&,9)&

3''&S394*+,4+,3<<*653+<&,@49),9)47,(*'4<C.,�=,9)&,3''&S&5,)363772&+9,4+O*'O&7,L&�B3',�363772&+9,37,5&=4+&5,AC,j*'4<C,kk��,�,-*+547<6424+394*+,*+,9)&

K3747,*=,L&�,4+,15B<394*+,j6*S6327,*6,:<94O494&7;,9)&,2399&6,@4'',A&,)3+5'&5,4+,3<<*653+<&,@49),9)&,S64&O3+<&,(6*<&77,3+5,(6*<&5B6&7,*B9'4+&5,4+

j*'4<C,kk��,�,-*+547<6424+394*+,*+,9)&,K3747,*=,L&�,4+,15B<394*+,j6*S6327,*6,:<94O494&7.,�)4'&,9)&,>?,4+O&794S39&7,9)&,3''&S394*+,*6,9)&,2399&6,47

A&4+S,3556&77&5,(B67B3+9,9*,j*'4<C,kk��,�,-*+547<6424+394*+,*+,9)&,K3747,*=,L&�,4+,15B<394*+,j6*S6327,*6,:<94O494&7;,9)&,j64+<4(3',7)3'',7B7(&+5,9)&

j*'4<C,����.��,4+O&794S394*+,9*,3@349,9)&,>?D7,@6499&+,6&(*69,*6,9)&,5&9&624+394*+,*=,6&7(*+74A4'49C,(B67B3+9,9*,j*'4<C,kk��,�,-*+547<6424+394*+,*+,9)&

K3747,*=,L&�,4+,15B<394*+,j6*S6327,*6,:<94O494&7.,%)&,>?,7)3'',J&&(,9)&,j64+<4(3',4+=*62&5,*=,9)&,7939B7,*=,9)&,j*'4<C,����,�,:+94��363772&+9

4+O&794S394*+,3+5,(6*O45&,9)&,j64+<4(3',@49),3,<*(C,*=,9)&,6&7B'94+S,@6499&+,6&(*69.,�4J&@47&;,9)&,%49'&,��,>**654+39*6,@4'',(6*O45&,9)&,j64+<4(3',@49),9)&

5&9&624+394*+,*=,6&7(*+74A4'49C,9)39,6&7B'97,=6*2,9)&,j*'4<C,kk��,�-*+547<6424+394*+,*+,9)&,K3747,*=,L&�,4+,15B<394*+,j6*S6327,*6,:<94O494&7,S64&O3+<&

(6*<&77.

%)&,>?7,@4'',A&,3O34'3A'&,5B64+S,6&SB'36,7<)**'8@*6J,)*B67,9*,547<B77,<*+<&6+7,6&'39&5,9*,iB+'3@=B',)363772&+9i,*+,9)&,A3747,*=,3,(6*9&<9&5,<'377;,9*

377479,79B5&+97,@)*,7&&J,7B((*69,*6,35O4<&,@)&+,4+=*624+S,3+*9)&6,4+54O45B3',3A*B9,iB+@&'<*2&i,<*+5B<9;,*6,9*,4+9&6<&5&,4+=*623''C,*+,A&)3'=,*=,9)&

79B5&+9.>?7,7)3'',3<<&(9,<*2('34+97,*=,B+'3@=B',)363772&+9,546&<9'C,=6*2,3+C,2&2A&6,*=,9)&,>*6(*6394*+,<*22B+49C,*6,3,%)465,j369C,3+5,6&(*697

9)39,4+4943''C,36&,235&,9*,3+*9)&6,>*6(*6394*+,&2('*C&&.,�(*+,6&<&4(9,*=,3,6&(*69,*=,3''&S&5,)363772&+9;,9)&,>?,@4'',<*+93<9,9)&,>*2('34+3+9,3+5
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$%&'()%'*+%,)-()'(./,0-1)/,)./,0-1)2,/3%44)56%2%(6'(&)/()*+%)7/021-'(-(*84),%9:%4*)-(6)*+%)(-*:,%)/.)*+%)-11%&%6)+-,-440%(*;)/,)6%4'&(-*%)-

42%3'.'3)'(6'<'6:-1)*/)3/(6:3*)4:3+)-)2,/3%44=

>+%)7?)@'11)2,/<'6%)-)3/2A)/.)*+'4)2/1'3A)*/)*+%)7/021-'(-(*)-(6)B%42/(6%(*=)C()*+%)3-4%)/.)-)./,0-1)3/021-'(*D)*+%)7?)@'11)2,%2-,%

,%3/00%(6-*'/(4)./,)*+%)E:2%,'(*%(6%(*)/,)@'11)/<%,4%%)*+%)2,%2-,-*'/()/.)4:3+),%3/00%(6-*'/(4)$A)-)6%4'&(%%=)F11)0%0$%,4)/.)*+%)7/,2/,-*'/(

3/00:('*A)0:4*),%2/,*)'(3'6%(*4)/.)+-,-440%(*)$-4%6)/()-)G,/*%3*%6)71-44)*+-*)-,%),%2/,*%6)*/)*+%0)*/)*+%)7?)@'*+'()*@/)5H;$:4'(%44)6-A4)/.

1%-,('(&)/.)*+%)'(3'6%(*I3/(6:3*=

)
F(A)7/,2/,-*'/()%021/A%%)@+/)6',%3*1A)/$4%,<%4):(1-@.:1)+-,-440%(*)/.)-)4*:6%(*)'4)/$1'&-*%6D)'()-33/,6-(3%)@'*+)*+'4)2/1'3AD)*/),%2/,*)4:3+

/$4%,<-*'/(4)*/)-)7?)@'*+'()*@/)5H;)$:4'(%44)6-A4=)F66'*'/(-11AD)-(A)7/,2/,-*'/()%021/A%%)@+/)/$4%,<%4)-()-3*)/.):(1-@.:1)+-,-440%(*)'4)%J2%3*%6

*/)'(*%,<%(%)*/)4*/2)*+%)+-,-440%(*):(1%44)3',3:04*-(3%4)0-K%)4:3+)-()'(*%,<%(*'/()6-(&%,/:4D)'()@+'3+)3-4%)*+%)4*-..)0%0$%,)4+/:16)'00%6'-*%1A

(/*'.A)/*+%,)7/,2/,-*'/()%021/A%%4)-(6I/,)1/3-1)1-@)%(./,3%0%(*)/..'3'-14D)-4)(%3%44-,AD)*/)4*/2)*+%)+-,-440%(*=)>+%,%-.*%,D)*+%)7?)/,)6%4'&(%%)0:4*

3/(*-3*)*+%)7/021-'(-(*)'.)-&%)%'&+*%%()5LM;)/,)/16%,)/,)*+%)7/021-'(-(*84)2-,%(*4I&:-,6'-(4)'.)*+%)7/021-'(-(*)'4):(6%,)*+%)-&%)/.)%'&+*%%()5LM;

@'*+'()*@/)5H;)6-A4)*/)-6<'4%)/.)*+%)N/-,6O4)'(*%(*)*/)'(<%4*'&-*%)*+%)-11%&%6)+-,-440%(*=)F66'*'/(-11AD)'.)*+%)-11%&%6)+-,-44%,)'4)-)4*:6%(*D)*+%)7?)/,

6%4'&(%%)0:4*)3/(*-3*)*+%)B%42/(6%(*)'.)-&%)%'&+*%%()5LM;)/,)/16%,D)/,)*+%)B%42/(6%(*O4)2-,%(*4I&:-,6'-(4)'.)*+%)B%42/(6%(*)'4):(6%,)*+%)-&%)/.

%'&+*%%()5LM;D)@'*+'()*@/)5H;)6-A4)*/)-6<'4%)/.)*+%)N/-,684)'(*%(*)*/)'(<%4*'&-*%)*+%)-11%&%6)+-,-440%(*=)

)

F(A)7/,2/,-*'/()%021/A%%)@+/)6',%3*1A)/$4%,<%4):(1-@.:1)+-,-440%(*)54%%)6%.'('*'/()'().',4*)2-,-&,-2+;)/.)-)4*:6%(*)'4)/$1'&-*%6D)'()-33/,6-(3%)@'*+

*+'4)2/1'3AD)*/),%2/,*)4:3+)/$4%,<-*'/(4)*/)/(%)5L;)/.)*+%)7/021'-(3%)?..'3%,4)@'*+'()PQR)*@/)5H;)PQR)SSSSS)5SS;)$:4'(%44)6-A4=)>+%,%-.*%,D)*+%

7/021'-(3%)?..'3%,)/,)6%4'&(%%)0:4*)3/(*-3*)*+%)4*:6%(*)'.)-&%)%'&+*%%()5LM;)/,)/16%,D)/,)*+%)4*:6%(*O4)2-,%(*4)'.):(6%,)*+%)-&%)/.)%'&+*%%()5LM;

@'*+'()*@/)5H;)$:4'(%44)6-A4)*/)-6<'4%)+'0I+%,I*+%0)/.)*+%)7/,2/,-*'/()'(*%(*)*/)'(<%4*'&-*%)*+%)-11%&%6)0'43/(6:3*D)'(31:6'(&)*+%)/$1'&-*'/()/.)*+%

7/021'-(3%)?..'3%,)/,)+'4I+%,)6%4'&(%%)*/)3/(6:3*)-()'(<%4*'&-*'/()./11/@'(&)-11)*+%)2,/3%6:,%4)/:*1'(%6)'()*+'4)2/1'3A)./,)-)./,0-1

3/021-'(*=)F66'*'/(-11AD)'.)*+%)-11%&%6)+-,-44%,)'4)-)4*:6%(*D)*+%)7/021'-(3%)?..'3%,)/,)6%4'&(%%)0:4*)3/(*-3*)*+%)4*:6%(*D)'.)-&%)%'&+*%%()5LM;)/,

/16%,D)/,)*+%)4*:6%(*O4)2-,%(*4)'.):(6%,)*+%)-&%)/.)%'&+*%%()5LM;D)@'*+'()*@/)5H;)$:4'(%44)6-A4)*/)-6<'4%)+'0I+%,I*+%0)/.)*+%)7/,2/,-*'/(84)'(*%(*)*/

'(<%4*'&-*%)*+%)-11%&%6)0'43/(6:3*D)'(31:6'(&)*+%)/$1'&-*'/()/.)*+%)7/021'-(3%)?..'3%,)/,)6%4'&(%%)*/)3/(6:3*)-()'(<%4*'&-*'/()./11/@'(&)-11)*+%

2,/3%6:,%4)/:*1'(%6)./,)-)./,0-1)3/021-'(*=)T/@%<%,D)-11)3/021-'(*4)/.)+-,-440%(*)'(</1<'(&)-)7/,2/,-*'/()%021/A%%)/,)-(A)/*+%,)-6:1*)0%0$%,)/.

*+%)7/,2/,-*'/()3/00:('*A)-&-'(4*)-)4*:6%(*)@'11)$%)./,0-11A)'(<%4*'&-*%6=

>+%)7/021'-(3%)?..'3%,4)-,%)-44'&(%6)*/)-33%2*)3/021-'(*4)/.):(1-@.:1)+-,-440%(*)54%%)6%.'('*'/()'().',4*)2-,-&,-2+;)6',%3*1A).,/0)-(A)0%0$%,)/.)*+%

7/,2/,-*'/()3/00:('*A)/,)-)<'4'*/,)*/)*+%)7/,2/,-*'/(D)/,)*/),%3%'<%)3/021-'(*4)*+-*)-,%)'('*'-11A).'1%6)@'*+)-)43+//1)$:'16'(&)-60'('4*,-*/,=))U2/(

,%3%'2*)/.)-)3/021-'(*)%'*+%,)6',%3*1A)/,)*+,/:&+)-)43+//1)$:'16'(&)-60'('4*,-*/,D)-)7/021'-(3%)?..'3%,)@'11)$%&'()%'*+%,)-()'(./,0-1)/,)./,0-1)2,/3%44

56%2%(6'(&)/()*+%),%9:%4*)/.)*+%)0%0$%,)/.)*+%)7/,2/,-*'/()3/00:('*A)-11%&'(&)+-,-440%(*)/,)*+%)(-*:,%)/.)*+%)-11%&%6)+-,-440%(*;D)/,)*+%

7/021'-(3%)?..'3%,)@'11)6%4'&(-*%)-)42%3'.'3)'(6'<'6:-1)*/)3/(6:3*)4:3+)-)2,/3%44=))C()*+%)3-4%)/.)-)./,0-1)3/021-'(*D)*+%)7/021'-(3%)?..'3%,)@'11

2,%2-,%),%3/00%(6-*'/(4)./,)*+%)E:2%,'(*%(6%(*)/,)@'11)/<%,4%%)*+%)2,%2-,-*'/()/.)4:3+),%3/00%(6-*'/(4)$A)-)6%4'&(%%=))T/@%<%,D)'.)*+%)-11%&%6

+-,-44%,)'4)*+%)E:2%,'(*%(6%(*D)*+%),%3/00%(6-*'/(4)4+-11)$%)4:$0'**%6)*/)*+%)PQR)N/-,6)G,%4'6%(*)PQR)E3+//1)N/-,6)F**/,(%A)PQR)SSSSSSSSSSSSSS=

F11)7/,2/,-*'/()%021/A%%4)0:4*),%2/,*)'(3'6%(*4)/.):(1-@.:1)+-,-440%(*)54%%)6%.'('*'/()'().',4*)2-,-&,-2+;)*+-*)*+%A)/$4%,<%)/,)*+-*)-,%),%2/,*%6)*/

*+%0)*/)*+%)7/021'-(3%)?..'3%,)@'*+'()PQR)*@/)5H;)$:4'(%44)6-A4)PQR)SSSSS)5SS;)$:4'(%44)6-A4)/.)1%-,('(&)/.)*+%)'(3'6%(*=

)

VWXYZ[\]̂ [\_WQ̂Ẁ Qa_bcd̂\W[Qef_gỲ hfYQPZYYQi_fbQjjklQikR

)

F(A)%021/A%%)/,)/*+%,)0%0$%,)/.)*+%)7/,2/,-*'/()3/00:('*A)/,)*+',6)2-,*A)5%=&=D)<'4'*/,)*/)*+%)7/,2/,-*'/(;)@+/)$%1'%<%4)*+-*)4I+%)+-4)$%%(

4:$m%3*%6)*/):(1-@.:1)+-,-440%(*)54%%)6%.'('*'/()'().',4*)2-,-&,-2+;)0-A)4%%K),%4/1:*'/()/.)+'4I+%,)3/021-'(*)*+,/:&+)%'*+%,)*+%)'(./,0-1)/,)./,0-1

2,/3%6:,%4)-4)6%43,'$%6)$%1/@=)n:,*+%,D)-)2,/3%44)./,)'(<%4*'&-*'(&)31-'04)/.):(1-@.:1)+-,-440%(*)54%%)6%.'('*'/()'().',4*)2-,-&,-2+;)-(6)-)2,/3%44)./,

,%(6%,'(&)-)6%3'4'/(),%&-,6'(&)@+%*+%,)*+%)31-'0)/.):(1-@.:1)+-,-440%(*)54%%)6%.'('*'/()'().',4*)2-,-&,-2+;)@-4)4:$4*-(*'-*%6)-,%)4%*)./,*+

$%1/@=oJ3%2*)./,)E%J:-1)T-,-440%(*)*+-*)'4)3/<%,%6)$A)G/1'3A)HHpp)q)r/(6'43,'0'(-*'/()/()*+%)N-4'4)/.)E%J)o6:3-*'/()G,/&,-0)/,)F3*'<'*'%4D)-(A

4*:6%(*)@+/)-11%&%4)*/)+-<%)$%%()4:$m%3*%6)*/):(1-@.:1)+-,-440%(*)$-4%6)/()-)G,/*%3*%6)71-44)0-A)4%%K),%4/1:*'/()/.)*+%)3/021-'(*)*+,/:&+)*+%

2,/3%6:,%4)6%43,'$%6)$%1/@=)>+%)./,0-1)3/021-'(*)2,/3%44)'(</1<%4)-()'(<%4*'&-*'/()/.)*+%)7/021-'(-(*84)31-'04)/.)+-,-440%(*)/,),%*-1'-*'/()-(6)-

2,/3%44)./,),%(6%,'(&)-)6%3'4'/(),%&-,6'(&)@+%*+%,)*+%)3+-,&%4)-,%)4:$4*-(*'-*%6=

)

s:%)*/)*+%)4%(4'*'<'*A)4:,,/:(6'(&)3/021-'(*4)/.):(1-@.:1)+-,-440%(*)54%%)6%.'('*'/()'().',4*)2-,-&,-2+;D)/,),%*-1'-*'/(D)*'0%)1'(%4)-,%).1%J'$1%)./,

'('*'-*'(&)*+%)3/021-'(*)2,/3%44t)+/@%<%,D)'(6'<'6:-14)4+/:16)0-K%)%<%,A)%../,*)-,%)%(3/:,-&%6)*/).'1%)-)3/021-'(*)@'*+'()*+',*A)5uv;)3-1%(6-,)6-A4

-.*%,)*+%)3/(6:3*)/33:,4)@+'1%)*+%).-3*4)-,%)K(/@()-(6)2/*%(*'-1)@'*(%44%4)-,%)-<-'1-$1%=)?(3%)*+%)./,0-1)3/021-'(*)2,/3%44)'4)$%&:(D)*+%

'(<%4*'&-*'/()@'11)$%)3/021%*%6)'()-)*'0%1A)0-((%,)5/,6'(-,'1AD)@'*+'()PQR).'.*%%()5Lw;)PQR)SSSSS)5SS;)$:4'(%44)6-A4)/.)*+%)3/021-'(*)$%'(&),%3%'<%6;=

)
>+%)'(./,0-1)-(6)./,0-1)2,/3%6:,%4)4%*)./,*+)$%1/@)-,%)(/*)'(*%(6%6)*/)'(*%,.%,%)@'*+)*+%),'&+*4)/.)-(A)'(6'<'6:-1)-)4*:6%(*)*/)2:,4:%)-)3/021-'(*)/.

:(1-@.:1)+-,-440%(*)/,),%*-1'-*'/()@'*+)*+%)U('*%6)E*-*%4)s%2-,*0%(*)/.)o6:3-*'/(D)?..'3%)./,)7'<'1)B'&+*4)5x?7Bx;)/,)*+%)C(6'-(-)7'<'1)B'&+*4

7/00'44'/()5xC7B7x;D)/,)*/).'1%)-)3/(3:,,%(*)3,'0'(-1)3/021-'(*)@'*+)*+%)1-@)%(./,3%0%(*)-&%(3A)+-<'(&)m:,'46'3*'/(=)>+%)7+'3-&/)?..'3%)/.)*+%)?7B

3-()$%),%-3+%6)-*)y/+()7=)z1:3{A(4K')n%6%,-1)N:'16'(&D)Huv)E=)s%-,$/,()E*,%%*D)u|*+)n1//,)7+'3-&/D)C})pvpv~t)>%1%2+/(%�)uLHq|uvqLwpvt)nF��)uLHq

|uvqLw|pt)>ss�)MvvqM||qMuu�t)o0-'1�)?7B=7+'3-&/�%6=&/<t)�%$�)+**2�II@@@=%6=&/<I/3,=

)

VW�_fb d̂Qa_bcd̂\W[Qef_gỲ hfY

)

>+%)&/-1)/.)*+%)'(./,0-1)3/021-'(*)2,/3%6:,%)'4)*/)4*/2)'(-22,/2,'-*%)$%+-<'/,)2,/02*1A)-(6I/,):(1-@.:1)+-,-440%(*)54%%)6%.'('*'/()'().',4*

2-,-&,-2+;D)-(6)*/)'(<%4*'&-*%)-(6).-3'1'*-*%),%4/1:*'/()*+,/:&+)-()'(./,0-1)0%-(4D)'.)2/44'$1%=))>+%)'(./,0-1)3/021-'(*)2,/3%6:,%)'4)2,/<'6%6)-4)-

1%44)./,0-1)/2*'/()./,)-)4*:6%(*)@+/)$%1'%<%4)4I+%)+-4)$%%():(1-@.:11A)+-,-44%6)/,),%*-1'-*%6)-&-'(4*)'()*+%)7/,2/,-*'/(84)%6:3-*'/(-1)/22/,*:('*'%4D

2,/&,-04D)-(6I/,)-3*'<'*'%4D)/,D)'.)'('*'-11A)/33:,,'(&)/..)7/,2/,-*'/()&,/:(64)/,)/:*4'6%)*+%)7/,2/,-*'/(84)%6:3-*'/(-1)/22/,*:('*'%4D)2,/&,-04D)-(6

-3*'<'*'%4D)-..%3*'(&)*+%)7/,2/,-*'/()%(<',/(0%(*)-11%&%4):(1-@.:1)+-,-440%(*)/,),%*-1'-*'/(=)>+'4)'(./,0-1)2,/3%6:,%)'4)(/*),%9:',%6)-4)-)2,%3:,4/,)*/

*+%).'1'(&)/.)-)./,0-1)3/021-'(*)-(6I/,).'1'(&)-)3/(3:,,%(*)3,'0'(-1)3/021-'(*D)-(6)@'11)$%):*'1'{%6)/(1A)@+%,%)*+%)2-,*'%4)5-11%&%6)*-,&%*)/.)+-,-440%(*

-(6)-11%&%6)+-,-44%,54;;)-&,%%)*/)2-,*'3'2-*%)'()4:3+)2,/3%44=

)

>+%)'(./,0-1)2,/3%44)'4)-<-'1-$1%)/(1A)@+%()*+%)7/021-'(-(*)-(6)*+%)B%42/(6%(*)0:*:-11A)-&,%%)*/)2-,*'3'2-*%)'()'*=

>+%)7/021-'(-(*)0-A)2,/3%%6)'00%6'-*%1A)*/)*+%)./,0-1)3/021-'(*)2,/3%44D)-(6)'(6'<'6:-14)@+/)4%%K),%4/1:*'/()*+,/:&+)*+%)'(./,0-1)2,/3%6:,%)0-A

,%9:%4*)*+-*)*+%)'(./,0-1)2,/3%44)$%)*%,0'(-*%6)-*)-(A)*'0%)*/)0/<%)*/)*+%)./,0-1)3/021-'(*)2,/3%44=
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#$$%&'()$*+,-.%+,/'$/+,0%*%1'2)'2*-+',%3()$'4335%*,4%'-632%*78$-%(3(932%':%-63%1'2)'2*-+',%&'((8,+-45%'2%*%;6+27%<*2-4%*,7%*%.-873,-%=+$$%93

:'2(*$$4%+,/3.-+0*-37>

?-873,-.%=6'%93$+3/3%-6*-%-634%6*/3%933,%8,$*=:8$$4%6*2*..37%@.33%73:+,+-+',%+,%:+2.-%)*2*02*)6A%'2%23-*$+*-37%*0*+,.-%(*4%)2'&337%+((37+*-3$4%-'

-63%:'2(*$%&'()$*+,-%)2'&3..%*,7%+,7+/+78*$.%=6'%.33B%23.'$8-+',%-62'806%-63%+,:'2(*-+',%)2'&37823%(*4%23C83.-%-6*-%-63%+,:'2(*$%)2'&3..%93

-32(+,*-37%*-%*,4%-+(3%-'%('/3%-'%-63%:'2(*$%&'()$*+,-%)2'&37823>

D'=3/325%*$$%&'()$*+,-.%':%8,$*=:8$%6*2*..(3,-%@.33%73:+,+-+',%+,%:+2.-%)*2*02*)6A%+,/'$/+,0%*%1'2)'2*-+',%3()$'4335%*,4%*78$-%(3(932%':%-63

1'2)'2*-+',%&'((8,+-45%'2%*%-6+27%)*2-4%*0*+,.-%*%.-873,-%=+$$%93%:'2(*$$4%+,/3.-+0*-37>%%?+(+$*2$45%*,4%*$$30*-+',.%':%.3E8*$%/+'$3,&3%=+$$%93%:'2(*$$4

+,/3.-+0*-37>

%
#.%*,%+,+-+*$%&'82.3%':%*&-+',5%+:%*,%+,7+/+78*$%:33$.%-6*-%.F63%+.%93+,0%8,$*=:8$$4%6*2*..37%@.33%73:+,+-+',%+,%:+2.-%)*2*02*)6A%*,7%.F63%+.%*9$3%*,7%:33$.

.*:3%*%1'()$*+,*,-%:33$.%&'(:'2-*9$3%*,7%.*:3%+,%7'+,0%.'5%-63%+,7+/+78*$%.6'8$7%-3$$%'2%'-632=+.3%+,:'2(%-63%6*2*..32%-6*-%-63%G3.)',73,-%-6*-%-63

*$$3037%6*2*..+,0%&',78&-%+.%8,=3$&'(3%*,7%(8.-%.-')>%?8&6%7+23&-%&'((8,+&*-+',%.6'8$7%,'-%93%8-+$+H37%+,%&+2&8(.-*,&3.%+,/'$/+,0%.3E8*$%/+'$3,&3>%

;63%&'()$*+,+,0%+,7+/+78*$%;63%1'()$*+,*,-%.6'8$7%*7723..%-63%*$$3037$4%6*2*..+,0%&',78&-%*.%.'',%*:-32%+-%'&&82.%*.%)'..+9$3>%%;63%1'()$+*,&3

I::+&32@.A%+.F*23%1I.%*23%*/*+$*9$3%-'%.8))'2-%*,7%&'8,.3$%+,7+/+78*$.%=63,%-*B+,0%-6+.%+,+-+*$%.-3)%'2%-'%+,-32/3,3%',%936*$:%':%-63%+,7+/+78*$

1'()$*+,*,-%+:%23C83.-37%-'%7'%.'>%%#,%+,7+/+78*$%#%1'()$*+,*,-%=6'%+.%8,&'(:'2-*9$3%'2%8,=+$$+,0%-'%+,:'2(%-63%6*2*..32%':%6+.F632%&'()$*+,-%+.%,'-

)2'6+9+-37%:2'(%'-632=+.3%:+$+,0%*))2'*&6%-63%G3.)',73,-%7+23&-$4%*9'8-%-63%*$$3037$4%+,*))2')2+*-3%&',78&-%(*4%:+$3%*,%+,:'2(*$%'2%*%:'2(*$

&'()$*+,->%J,%*77+-+',5%=+-6%230*27%-'%&32-*+,%-4)3.%':%8,$*=:8$%6*2*..(3,-5%.8&6%*.%.3E8*$%6*2*..(3,-5%-63%1'()$+*,&3%I::+&32%(*4%*7/+.3%*0*+,.-

-63%8.3%':%-63%+,:'2(*$%&'()$*+,-%)2'&3..>

%
J,%*77+-+',5%=+-6%230*27%-'%&32-*+,%-4)3.%':%8,$*=:8$%6*2*..(3,-5%.8&6%*.%.3E8*$%6*2*..(3,-5%-63%1I%(*4%*7/+.3%*0*+,.-%-63%8.3%':%-63%+,:'2(*$

&'()$*+,-%)2'&3..>

%
#,%+,7+/+78*$%=6'%93$+3/3.%.F63%6*.%933,%8,$*=:8$$4%6*2*..37%@.33%73:+,+-+',%+,%:+2.-%)*2*02*)6A%#%1'()$*+,*,-%=6'%*$$303.%6*2*..(3,-%9*.37%',%*

)2'-3&-37%&$*..%'2%23-*$+*-+',%(*4%(*B3%*,%+,:'2(*$%&'()$*+,-5%3+-632%'2*$$4%'2%+,%=2+-+,0%-'K%LA%-'%*%-3*&6325%'-632%3()$'4335%'2%*%98+$7+,0

*7(+,+.-2*-'2M%NA%7+23&-$4%-'%',3%@LA%':%-63%1'()$+*,&3%I::+&32.1I.M%*,7F'2%OA%-'%-63%?8)32+,-3,73,-%'2%'-632%1'2)'2*-+',P$3/3$%3()$'433>

%
#$$%+,:'2(*$%&'()$*+,-.%(8.-%93%23)'2-37%-'%',3%@LA%':%-63%1'()$+*,&3%I::+&32.%1I.%%=6'%=+$$%3+-632%=+$$%:*&+$+-*-3%*,%+,:'2(*$%23.'$8-+',%*.%73.&2+937

93$'=%',%6+.F632%'=,5%'2%*))'+,-%*,'-632%+,7+/+78*$%-'%:*&+$+-*-3%*,%+,:'2(*$%23.'$8-+',>

%

;63%1'2)'2*-+',Q.%+,:'2(*$%&'()$*+,-%)2'&37823%+.%73.+0,37%-'%)2'/+73%3()$'433.5%'-632%(3(932.%':%-63%1'2)'2*-+',%&'((8,+-4%'2%-6+27%)*2-+3.%=6'

93$+3/3%-634%*23%93+,0%.89R3&-37%-'%8,$*=:8$%6*2*..(3,-%@.33%73:+,+-+',%+,%:+2.-%)*2*02*)6A%-63%1'()$*+,*,-%=+-6%*%2*,03%':%')-+',.%73.+0,37%-'%92+,0

*9'8-%*%23.'$8-+',%':%-63+2%-63%1'()$*+,*,-Q.%&',&32,.>%%S3)3,7+,0%8)',%-63%,*-823%':%-63%&'()$*+,-%*,7%-63%=+.63.%':%-63%+,7+/+78*$%&$*+(+,0

8,$*=:8$%6*2*..(3,-%1'()$*+,*,-5%+,:'2(*$%23.'$8-+',%(*4%+,/'$/35%98-%+.%,'-%93%$+(+-37%-'5%',3%'2%('23%':%-63%:'$$'=+,0K

%

#>%#7/+.+,0%-63%+,7+/+78*$%1'()$*+,*,-%*9'8-%6'=%-'%&'((8,+&*-3%-63%8,=3$&'(3%,*-823%':%-63%936*/+'2%-'%-63%*$$3037%6*2*..32%G3.)',73,->%

%

T>%S+.-2+98-+,0%*%&')4%':%-63%*,-+P6*2*..(3,-%)'$+&4%<'$+&4%UULV%P%#,-+PD*2*..(3,-%*.%*%23(+,732%-'%-63%+,7+/+78*$.%+,%-63%.&6''$%98+$7+,0%'2

'::+&3%=6323%-63%+,7+/+78*$%=6'.3%936*/+'2%+.%93+,0%C83.-+',37%G3.)',73,-%='2B.%'2%*--3,7.%.&6''$>%

%
1>%J:%9'-6%)*2-+3.%*02335%-63%1'()$+*,&3%I::+&32%1I%(*4%*22*,03%*,7%:*&+$+-*-3%*%(33-+,0%'2%(37+*-+',%93-=33,%-63%1'()$*+,*,-%*,7%-63
G3.)',73,-%-'%='2B%'8-%*%(8-8*$%23.'$8-+',93-=33,%-63%+,7+/+78*$%&$*+(+,0%6*2*..(3,-%*,7%-63%+,7+/+78*$%*&&8.37%':%6*2*..(3,-%-'%='2B%'8-

*%(8-8*$%23.'$8-+',>%%?8&6%*%(33-+,0%+.%,'-%*))2')2+*-3%+,%&+2&8(.-*,&3.%+,/'$/+,0%.3E8*$%/+'$3,&3>

%

W6+$3%-6323%*23%,'%.3-%-+(3%$+(+-.%=+-6+,%=6+&6%*,%+,:'2(*$%&'()$*+,-%(8.-%93%23.'$/375%',3%@LA%':%-63%1'()$+*,&3%I::+&32.%1I%'2%*%73.+0,33%=+$$

3E32&+.3%6+.F632%*8-6'2+-4%+.%7+23&-37%-'%*--3()-%-'%23.'$/3%*$$%+,:'2(*$%&'()$*+,-.%=+-6+,%XYZ%:+:-33,%@LUA%XYZY[[[[%@[[A%\]̂ _ỲaỲbcd̀ ê%98.+,3..

7*4.%':%23&3+/+,0%-63%+,:'2(*$%&'()$*+,->%<*2-+3.%=6'%*23%7+..*-+.:+37%=+-6%-63%23.8$-.%':%-63%+,:'2(*$%&'()$*+,-%)2'&3..%(*4%)2'&337%-'%:+$3%*%:'2(*$

&'()$*+,-5%(*4%:+$3%*%&'()$*+,-%=+-6%-63%f,+-37%?-*-3.%S3)*2-(3,-%':%g78&*-+',5%I::+&3%:'2%1+/+$%G+06-.%@I1GA%'2%-63%J,7+*,*%1+/+$%G+06-.%1'((+..+',

@J1G1A5%*,7F'2%(*4%:+$3%*%&',&8223,-%&2+(+,*$%&'()$*+,-%=+-6%-63%$*=%3,:'2&3(3,-%*03,&4%6*/+,0%R82+.7+&-+',>%%#,75%*.%.-*-37%*9'/35%)*2-+3.%(*4

23C83.-%-6*-%-63%+,:'2(*$%)2'&3..%93%-32(+,*-37%*-%*,4%-+(3%-'%('/3%-'%-63%:'2(*$%&'()$*+,-%)2'&3..>

I,3%':%-63%1'()$+*,&3%I::+&32.%'2%*%73.+0,33%=+$$%23-*+,%*$$%(*-32+*$.%03,32*-37%*.%)*2-%':%-63%+,:'2(*$%&'()$*+,-%)2'&3..%+,%*&&'27*,&3%=+-6%-63

T'*27h.%23&'27.%23-3,-+',%)'$+&4%@.33%<'$+&4%iOLj5%<'$+&4%iONj%*,7%<'$+&4%iOOjA>

J:%-63%1'()$*+,*,-%+.%7+..*-+.:+37%=+-6%-63%23.8$-.%':%-63%+,:'2(*$%&'()$*+,-%)2'&3..5%-63%1'()$*+,*,-%(*4%)2'&337%-'%:+$3%*%:'2(*$%&'()$*+,->%%#,75%*.

.-*-37%*9'/35%3+-632%)*2-4%(*4%23C83.-%-6*-%-63%+,:'2(*$%)2'&3..%93%-32(+,*-37%*-%*,4%-+(3%-'%('/3%-'%-63%:'2(*$%&'()$*+,-%)2'&3..>

%
aklmnoYpkmqonrstYblkuvwxlv

%
J:%*%&'()$*+,-%+.%,'-%23.'$/37%-62'806%-63%+,:'2(*$%&'()$*+,-%)2'&3..5%+:%',3%@LA%':%-63%)*2-+3.%6*.%23C83.-37%-6*-%-63%+,:'2(*$%&'()$*+,-%)2'&3..%93

-32(+,*-37%-'%('/3%-'%-63%:'2(*$%&'()$*+,-%)2'&3..5%'2%+:%-63%+,7+/+78*$%3$3&-.%-'%:+$3%*%:'2(*$%&'()$*+,-%+,+-+*$$45%-63%1'()$*+,*,-%3$3&-.%-'%:+$3%*

:'2(*$%&'()$*+,-%:2'(%-63%'8-.3-5%'2%-63%1I%73-32(+,3.%-63%*$$30*-+',.%*23%,'-%*))2')2+*-3%:'2%23.'$8-+',%-62'806%-63%+,:'2(*$%)2'&3..5%-63%:'2(*$

&'()$*+,-%)2'&3..%*.%73.&2+937%93$'=%.6*$$%93%+()$3(3,-37>

%
;63%:'2(*$%&'()$*+,-%)2'&3..%+.%,'-%+,-3,737%-'%+,-32:323%=+-6%-63%2+06-.%':%*,%3()$'4335%'-632%(3(932%':%-63%1'2)'2*-+',%&'((8,+-45%'2%-6+27%)*2-4

-'%)82.83%*%&'()$*+,-%':%8,$*=:8$%6*2*..(3,-%=+-6%-63%f,+-37%?-*-3.%S3)*2-(3,-%':%g78&*-+',5%I::+&3%:'2%1+/+$%G+06-.%@I1GA%'2%-63%J,7+*,*%1+/+$

G+06-.%1'((+..+',%@J1G1A5%*,7F'2%-'%:+$3%*%&',&8223,-%&2+(+,*$%&'()$*+,-%=+-6%-63%$*=%3,:'2&3(3,-%*03,&4%6*/+,0%R82+.7+&-+',>%
#,%+,7+/+78*$%=6'%93$+3/3.%.F63%6*.%933,%.89R3&-37%-'%'::3,.+/3%&',78&-F8,$*=:8$%6*2*..(3,-F23-*$+*-+',5%6323+,*:-32%23:32237%-'%*.%-63

y1'()$*+,*,-z5%#%1'()$*+,*,-%(*4%:+$3%*%:'2(*$%&'()$*+,-5%3+-632%'2*$$4%'2%+,%=2+-+,0%=+-6%*%-3*&6325%)2+,&+)*$%<2+,&+)*$5%-63%1'()$+*,&3%I::+&32%1I5

-63%?8)32+,-3,73,-5%'2%'-632%1'2)'2*-+',P$3/3$%3()$'433%'::+&+*$>%%S83%-'%-63%.3,.+-+/+-4%.822'8,7+,0%&'()$*+,-.%':%8,$*=:8$%6*2*..(3,-%@.33

73:+,+-+',%+,%:+2.-%)*2*02*)6A%*,7%23-*$+*-+',5%-+(3$+,3.%*23%:$3E+9$3%:'2%+,+-+*-+,0%-63%&'()$*+,-%)2'&3..M%6'=3/325%+,7+/+78*$.%.6'8$7%(*B3%3/324%3::'2-

-'%:+$3%*%&'()$*+,-%=+-6+,%-6+2-4%@OjA%&*$3,7*2%7*4.%*:-32%-63%&',78&-%'&&82.%=6+$3%-63%:*&-.%*23%B,'=,%*,7%)'-3,-+*$%=+-,3..3.%*23%*/*+$*9$3>%%J:%*

1'()$*+,*,-%+,:'2(.%*%-3*&6325%)2+,&+)*$5%?8)32+,-3,73,-5%'2%'-632%1'2)'2*-+',P$3/3$%3()$'4335%3+-632%'2*$$4%'2%+,%=2+-+,05%*9'8-%*,4%&'()$*+,-%':
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$%&%''()*+,-&,&)+%./%+/-*0,+$),)(1.-2)),+-,3$-(,+$),'+45)*+,&)1-&+',+$),6-(1.%/*+,(4'+,&)1-&+,'46$,/*7-&(%+/-*,+-,+$),8-(1./%*6),977/6)&,-&

5)'/:*)),3/+$/*,+3-,;<=,>4'/*)'',5%2'?

,

@4),+-,+$),')*'/+/A/+2,'4&&-4*5/*:,6-(1.%/*+',-7,4*.%374.,$%&%''()*+,%*5,&)+%./%+/-*0,+/()./*)',%&),7.)B/>.),7-&,/*/+/%+/*:,+$),6-(1.%/*+,1&-6)''C

$-3)A)&0,/*5/A/54%.',%&),)*6-4&%:)5,+-,7/.),%,7-&(%.,6-(1.%/*+,3/+$/*,+$/&+2,;DE=,6%.)*5%&,5%2',%7+)&,+$),6-*546+,-664&',3$/.),+$),7%6+',%&),F*-3*,%*5

1-+)*+/%.,3/+*)'')',%&),%A%/.%>.)?,,G7,%,8-(1.%/*%*+,/*7-&(',%,+)%6$)&0,H&/*6/1%.0,I41)&/*+)*5)*+0,-&,-+$)&,8-&1-&%+/-*,-77/6/%.0,)/+$)&,-&%..2,-&,/*

3&/+/*:0,%>-4+,%*2,6-(1.%/*+,-7,$%&%''()*+,-&,&)+%./%+/-*0,+$%+,)(1.-2)),(4'+,&)1-&+,'46$,/*7-&(%+/-*,+-,+$),89,3/+$/*,+3-,;<=,>4'/*)'',5%2'?

,
J$&-4:$-4+,+$),6-4&'),-7,+$),1&-6)'',%',5)'6&/>)5,$)&)/*0,+$),8-(1./%*6),977/6)&,89,'$-4.5,F))1,+$),1%&+/)',&)%'-*%>.2,/*7-&()5,-7,+$),'+%+4',-7

+$),/*A)'+/:%+/-*,%*5,+$),5)6/'/-*K(%F/*:,1&-6)''?

,

L..,7-&(%.,6-(1.%/*+',-7,4*.%374.,$%&%''()*+,;')),5)7/*/+/-*,/*,7/&'+,1%&%:&%1$=,-&,&)+%./%+/-*,(4'+,/*6.45),+$),7-..-3/*:,/*7-&(%+/-*,+-,+$),)B+)*+,/+,/'

%A%/.%>.),F*-3*M,+$),/5)*+/+2,-7,+$),N)'1-*5)*+/*5/A/54%.,>)./)A)5,+-,$%A),)*:%:)5,/*0,-&,>),)*:%:/*:,/*0,-77)*'/A),6-*546+O$%&%''()*+O&)+%./%+/-*C

%,5)+%/.)5,5)'6&/1+/-*,-7,+$),7%6+',41-*,3$/6$,+$),6-(1.%/*+,/',>%')5,;/?)?0,3$)*0,3$)&)0,%*5,3$%+,-664&&)5=C,%,./'+,-7,1-+)*+/%.,3/+*)'')'C,%*5,+$)

&)'-.4+/-*,'-4:$+,>2,+$),8-(1.%/*%*+?

,

G7,+$),8-(1.%/*%*+,/',4*3/../*:,-&,4*%>.),+-,1&-A/5),%,3&/++)*,'+%+)()*+,/*6.45/*:,+$),/*7-&(%+/-*,')+,7-&+$,%>-A)0,+$),8-(1./%*6),977/6)&,89,'$%..

%'F,7-&,'46$,5)+%/.',/*,%*,-&%.,/*+)&A/)3?,J$)&)%7+)&0,+$),8-(1./%*6),977/6)&,89,3/..,1&)1%&),%,3&/++)*,'4((%&2,-7,+$),-&%.,/*+)&A/)3,%*5,+$)

8-(1.%/*%*+,3/..,>),%'F)5,+-,A)&/72,+$),%664&%62,-7,+$),&)1-&+)5,6-(1.%/*+,>2,'/:*/*:,+$),5-64()*+?

,

P1-*,&)6)/A/*:,%,7-&(%.,6-(1.%/*+0,+$),8-(1./%*6),977/6)&,89,3/..,6-*'/5)&,3$)+$)&,%*2,%6+/-*,'$-4.5,>),+%F)*,/*,+$),/*A)'+/:%+-&2,1$%'),+-,1&-+)6+

+$),8-(1.%/*%*+,7&-(,74&+$)&,$%&%''()*+,-&,&)+%./%+/-*0,/*6.45/*:,>4+,*-+,./(/+)5,+-,%,6$%*:),-7,>4/.5/*:,-&,6.%'',%''/:*()*+,-&,6.%'','6$)54.),7-&,+$)

8-(1.%/*%*+,%*5O-&,+$),%..):)5,$%&%'')&,N)'1-*5)*+?,G*,(%F/*:,'46$,%,5)+)&(/*%+/-*0,+$),8-(1./%*6),977/6)&,89,'$-4.5,6-*'4.+,+$),8-(1.%/*%*+,+-

%'')'',3$)+$)&,+$),/*5/A/54%.,%:&))',3/+$,+$),1&-1-')5,%6+/-*$/'O$)&,%:&))()*+,+-,%*2,%6+/-*,5))()5,%11&-1&/%+)?,G7,+$),8-(1.%/*%*+,/',4*3/../*:,+-

6-*')*+,%*2,6$%*:),+$%+,/',5))()5,%11&-1&/%+),>2,+$),8-(1./%*6),977/6)&,+-,+$),1&-1-')5,6$%*:)0,+$),8-(1./%*6),977/6)&,(%2,'+/..,(%2,+%F)

3$%+)A)&,%6+/-*','O$),5))(',%&),5))()5,%11&-1&/%+),/*,6-*'4.+%+/-*,3/+$,+$),I41)&/*+)*5)*+,%*5O-&,Q-%&5,L++-&*)2?

,
R/+$/*,STU,+3-,;<=,STU,VVVVV,;VV=,WXYZT[\T[]̂ _[Ỳ ,>4'/*)'',5%2',-7,&)6)/A/*:,+$),6-(1.%/*+0,+$),8-(1./%*6),977/6)&,-&,%,89,-&,5)'/:*)),3/..

/*/+/%+),%,7-&(%.,/*A)'+/:%+/-*,+-,5)+)&(/*),3$)+$)&,+$),8-(1.%/*%*+,$%',>))*,'4>a)6+)5,+-,-77)*'/A),6-*546+O4*.%374.,$%&%''()*+O,-&,&)+%./%+/-*?

,

WbT̀,L,J$),1&/*6/1%.,3/..,*-+,6-*546+,%*,/*A)'+/:%+/-*,4*.)'',5/&)6+)5,+-,5-,'-,>2,+$),8-(1./%*6),977/6)&,89?

,

8-*+)(1-&%*)-4'.20,-*),-7,+$),8-(1./%*6),977/6)&',-&,%,5)'/:*)),I/(4.+%*)-4'.20,+$),89,3/..,/*7-&(,+$),/*5/A/54%.,%..):)5,+-,$%A),)*:%:)5,/*,+$)

4*.%374.,$%&%''/*:,-&,&)+%./%+-&2,6-*546+0,$)&)/*%7+)&,&)7)&&)5,+-,%',+$),cN)'1-*5)*+d0,+$%+,%,+$),N)'1-*5)*+,+$%+,%,7-&(%.,6-(1.%/*+,$%',>))*

&)6)/A)5?,J$),N)'1-*5)*+,3/..,>),/*7-&()5,%>-4+,+$),*%+4&),-7,+$),%..):%+/-*',%*5,1&-A/5)5,3/+$,%,6-12,-7,+$),Q-%&5e',%*+/K$%&%''()*+,1-./62,'$%..

>),1&-A/5)5,+-,+$),N)'1-*5)*+,%*2,&).)A%*+,1-./6/)',%*5O-&,%5(/*/'+&%+/A),:4/5)./*)'0,/*6.45/*:,H-./62,ffgh,K,L*+/Ki%&%''()*+?,J$),N)'1-*5)*+,%.'-

(4'+,>),/*7-&()5,-7,+$),-11-&+4*/+2,+-,'4>(/+,%,3&/++)*,&)'1-*'),+-,+$),7-&(%.,6-(1.%/*+,3/+$/*,7/A),;f=,>4'/*)'',5%2'?

,

L.+$-4:$,6)&+%/*,6%')',(%2,&)j4/&),%55/+/-*%.,+/()0,-*),;g=,-7,+$),8-(1./%*6),977/6)&',-&,%,+$),89,-&,5)'/:*)),3/..,%++)(1+,+-,6-(1.)+),%*

/*A)'+/:%+/-*,/*+-,+$),%..):%+/-*',-7,$%&%''()*+,>%')5,-*,%,H&-+)6+)5,8.%'',-&,&)+%./%+/-*,3/+$/*,7/7+))*,;gf=,>4'/*)'',5%2',-7,&)6)/A/*:,+$),7-&(%.

6-(1.%/*+?

,
J$),/*A)'+/:%+/-*,3/..,/*6.45)M

,

L?,/*+)&A/)3;'=,3/+$,+$),8-(1.%/*%*+C,

,

Q?,/*+)&A/)3;'=,3/+$,+$),N)'1-*5)*+C,

,
8?,/*+)&A/)3',3/+$,%*2,-+$)&,3/+*)'')',3$-,(%2,&)%'-*%>.2,(%2,>),)B1)6+)5,+-,$%A),%*2,/*7-&(%+/-*,&).)A%*+,+-,+$),%..):%+/-*'C,%*5,

,
@?,6-*'/5)&%+/-*,-7,%*2,5-64()*+%+/-*,-&,-+$)&,/*7-&(%+/-*0,1&)')*+)5,>2,+$),8-(1.%/*%*+0,N)'1-*5)*+0,-&,%*2,-+$)&,3/+*)'')',3/+*)'',+$%+,/'

&)%'-*%>.2,>)./)A)5,+-,>),&).)A%*+,+-,+$),%..):%+/-*'?

,
L+,+$),6-*6.4'/-*,-7,+$),/*A)'+/:%+/-*0,+$),8-(1./%*6),977/6)&,-&,+$),89O5)'/:*)),'$%..,1&)1%&),%*5,5)./A)&,%,3&/++)*,&)1-&+,+-,+$),I41)&/*+)*5)*+

+$%+,'4((%&/k)',+$),)A/5)*6),:%+$)&)5,54&/*:,+$),/*A)'+/:%+/-*,%*5,1&-A/5)',&)6-(()*5%+/-*',>%')5,-*,+$),)A/5)*6),%*5,+$),5)7/*/+/-*,-7,4*.%374.

$%&%''()*+,%',1&-A/5)5,/*,Q-%&5,1-./62,%*5,I+%+),%*5,l)5)&%.,.%3,%',+-,3$)+$)&,+$),8-(1.%/*%*+,$%',>))*,'4>a)6+)5,+-,4*.%374.,$%&%''()*+,;'))

5)7/*/+/-*,/*,7/&'+,1%&%:&%1$=,-&,&)+%./%+/-*,N)'1-*5)*+,)*:%:)5,/*,4*.%374.,$%&%''()*+,-7,-&,&)+%./%+/-*,%:%/*'+,+$),8-(1.%/*%*+?,J$),8-(1./%*6)

977/6)&m',89m',&)6-(()*5%+/-*',(4'+,>),>%')5,41-*,+$),+-+%./+2,-7,+$),6/&64('+%*6)'0,/*6.45/*:,+$),%:)',%:),%*5,(%+4&/+2,.)A).',.)A).,-7,+$-'),%*2

'+45)*+,/*A-.A)5?,G*,5)+)&(/*/*:,/7,5/'6&/(/*%+-&2,4*.%374.,$%&%''()*+,-&,&)+%./%+/-*,-664&&)50,%,1&)1-*5)&%*6),-7,+$),)A/5)*6),'+%*5%&5,3/..,>),4')5

;/?)?0,/+,/',(-&),./F).2,+$%*,*-+,+$%+,4*.%374.,$%&%''()*+,-&,&)+%./%+/-*,-664&&)5=?

,

WbT̀,J$),8-(1./%*6),977/6)&,89,(%2,6-*'4.+,3/+$,+$),Q-%&5e',.):%.,6-4*').,>)7-&),7/*%./k/*:,+$),&)1-&+,+-,+$),I41)&/*+)*5)*+?

,

L>')*+,)B+)*4%+/*:,6/&64('+%*6)'0,3/+$/*,7/A),;f=,>4'/*)'',5%2',-7,&)6)/A/*:,+$),&)1-&+,-7,+$),8-(1./%*6),977/6)&,-&,+$),89O5)'/:*))0,+$)

I41)&/*+)*5)*+,(4'+,)/+$)&,(4'+,/''4),%,5)6/'/-*,&):%&5/*:,3$)+$)&,+$),6-(1.%/*+,-7,$%&%''()*+,$%',>))*,'4>'+%*+/%+)5,-&,&)j4)'+,74&+$)&

/*A)'+/:%+/-*?,L,6-12,-7,+$),I41)&/*+)*5)*+m',7/*%.,5)6/'/-*,3/..,>),5)./A)&)5,+-,>-+$,+$),8-(1.%/*%*+,%*5,+$),N)'1-*5)*+?

,

G7,+$),I41)&/*+)*5)*+,&)j4)'+',%55/+/-*%.,/*A)'+/:%+/-*0,+$),I41)&/*+)*5)*+,(4'+,'1)6/72,+$),%55/+/-*%.,/*7-&(%+/-*,+$%+,/',+-,>),:%+$)&)50,%*5,'46$
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5610 - SUSPENSION AND EXPULSION OF STUDENTS
 
The School Board recognizes that removal from the educational programs of the School Corporation, whether by suspension or expulsion, is the most
severe sanction that can be imposed on a student in this Corporation and one that cannot be imposed without due process since removal deprives a
child of the right to an education.
 
No student is to be suspended and/or expelled from an activity, program, or a school unless his/her behavior represents misconduct or substantial
disobedience while the student is on school grounds immediately before or during school hours, or immediately after school hours, or at any other
time when the school is being used by a school group; off school grounds at a school activity, function, or event; or traveling to or from school or a
school activity, function, or event.
 
In addition to the grounds specified above, a student may be suspended or expelled for engaging in unlawful activity on or off school grounds if the
unlawful activity may reasonably be considered to be an interference with school purposes or an educational function, or the student's removal is
necessary to restore order or protect persons on school property, including any unlawful activity during weekends, holidays, other school breaks, and
the summer period when a student may not be attending classes or other school functions.
 
Furthermore, a student may be suspended or expelled for bullying, regardless of the physical location in which the bullying occurred, whenever:
 

A. the individual committing the bullying behavior and any of the intended targets of the bullying behavior are students attending a school within
a school corporation; and
 

B. disciplinary action is reasonably necessary to avoid substantial interference with school discipline or prevent an unreasonable threat to the
rights of others to a safe and peaceful learning environment.

 
A Student Code of Conduct, approved by the Board, shall specify the procedures to be followed by school officials when administering this policy. In
addition to the procedural safeguards and definitions set out in this policy and the student/parent handbook, the procedures set forth in Policy 5605
shall apply to students identified as disabled under IDEA.
 
For purposes of this policy and the Superintendent's administrative guidelines, the following definitions shall apply:
 

A. "Suspension" means any disciplinary action that does not constitute an expulsion whereby a student is separated from school attendance for a
period not to exceed ten (10) school days. A student may be suspended for a longer period of time in accordance with the provisions of I.C.
20-33- 8-23 pending expulsion.


If a student is suspended, the student is required to complete all assignments and school work assigned during the period of the student's
suspension. The principal or the principal's designee shall ensure that the student receives notice of any assignments or school work due and
teacher contact information in the event that the student has questions regarding the assignments or schoolwork. The student will receive
credit, in the same manner as a student who is not suspended would receive, for any assignments or school work assigned during the period
of the student's suspension that the student completes. The student (x ) shall ( ) shall not [END OF OPTION] be allowed to make up
missed tests or quizzes when the student returns to school.﻿
 

B. "Expulsion" means a disciplinary or other action whereby a student is:
 

1. separated from school attendance for a period exceeding ten (10) school days;
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2. separated from school attendance for the balance of the current semester or current year unless a student is permitted to complete
required examinations in order to receive credit for courses taken in the current semester or current year; or

 

3. separated from school attendance for at least one (1) calendar year pursuant to I.C. 20-33-8-16 for possession of firearms, deadly
weapons or destructive devices, which may include an assignment to attend an alternative school, an alternative educational program,
or a homebound educational program.

The term does not include situations when a student is disciplined under I.C. 20-33-8-25, removed from school pursuant to I.C. 20-34-3-9, or
removed from school for failure to comply with the immunization requirements of I.C. 20-34-4-5.


Any student who brings a firearm, as defined in I.C. 35-47-1-5, or a destructive device, as defined in I.C. 35-47.5-2-4 to school or onto
school property or at a school-related activity or is in possession of a firearm shall be expelled for at least one (1) calendar year unless the
Superintendent reduces the punishment for reasons justified by the particular circumstances of the incident.


If the student brings a deadly weapon as defined in I.C. 35-31.5-2-86 onto Corporation property or is found to possess a deadly weapon on
Corporation property or at a school-related activity, s/he ( ) shall be expelled for a period of not more than one (1) calendar year. (X ) may
be expelled for a period of not more than one (1) calendar year unless the Superintendent reduces the punishment for reason justified by the
particular circumstances of the incident. [END OF OPTIONS] The Superintendent shall notify the law enforcement agency designated by the
Prosecuting Attorney immediately when a student possesses a firearm, destructive device, or deadly weapon on school property or at a
school-related activity.


The Superintendent shall ensure that a copy of this policy is sent to the State Department of Education as well as a description of the
circumstances surrounding any expulsions for the above-stated firearms or weapons offense together with the name of the school, the
number of students so expelled, and the types of firearms or weapons that were brought on Corporation property.

The Corporation shall annually prepare a list of

1. alternative education programs in the same county in which the Corporation is located or a county immediately adjacent to the county
in which the Corporation is located; and

 

2. virtual charter schools;

in which a student may enroll if the student is expelled. The list must contain contact information for the entities described above and must
provide the student and the student's parent notice that the student may be required to comply with I.C. 20-33-2 or any statute relating to
compulsory school attendance in accordance with I.C. 20-33-8-31. A copy of the list shall be provided to the student or the student's parent
at the expulsion meeting. If the student or student's parent fails to attend an expulsion meeting, a copy of the list shall be mailed to the
student's residence.

 
If a student is expelled from school or from any educational function, the student's absence from school because of the expulsion is a
violation of I.C. 20-33-2 or any other statute relating to compulsory school attendance if the student may enroll in

1. an alternative education program in the county where or in a county immediately adjacent to the county where the Corporation from
which s/he was expelled is located; or

 

2. a virtual charter school

and the student does not enroll in an alternative education program or a virtual charter school during the student's expulsion. In the event an
alternative education program or virtual charter school is not available for a student to attend under this subsection, the student's expulsion is
not a violation of I.C. 20-33-2 or any other statute relating to compulsory school attendance.

 
 
The Board of School Trustees has voted ( ) to hear all expulsion appeals. (x ) not to hear any expulsion appeals. Instead, appeals of expulsion must
be filed with the County Court. [END OF OPTION]
 
The Superintendent shall develop administrative guidelines which provide appropriate procedures for implementing this policy and comply with
applicable statutes.
 
The Board authorizes the Superintendent to develop administrative guidelines to provide for ( ) a program whereby a student performs community
service in lieu of a suspension or an expulsion. ( ) the referral of a student to the juvenile court.[END OF OPTION]
 
The Superintendent shall report all expulsions and second suspensions to the Bureau of Motor Vehicles in accordance with law and the Bureau's
guidelines.
 
Retention of Public Records, Student Records, and Investigatory Records and Materials
 
All individuals charged with imposing discipline under this policy shall retain all information, documents, electronically stored information (“ESI”), and
electronic media (as defined in Policy 8315) created and received as part of an investigation of student misconduct and disciplinary action taken,
including but not limited to reports, admissions, witness statements, documentary evidence, audio, video and/or digital recordings, handwritten and
contemporaneous notes, emails related to the allegations, investigation and disciplinary action, printouts, letters, determinations, and summaries.
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal and/or State law (e.g., student records).
 
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation of student
misconduct or disciplinary action taken shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 8330 and the Corporation’s
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records retention schedule.
 
© Neola 2019 2020

Legal I.C. 20-33-8-13.5 et seq.

I.C. 35-31.5-2-86

I.C. 35-47-1-5

I.C. 35-47.5-2-4

20 U.S.C. 7151
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5895 - STUDENT EMPLOYMENT
 
The School Board believes that attendance at school should occupy a student's full attention and should take precedence over nonschool-related
employment.
 
If a student must work while attending school, s/he should receive counseling and assistance in seeking appropriate job opportunities and in
correlating work schedules with school studies and activities. Any minor person at least fourteen (14) years of age and less than eighteen (18) years
of age must secure an employment certificate issued by the proper issuing officer prior to being employed in all jobs except those excluded by State
statute. The student shall receive the employment certificate from the accredited school that the student attends or from the school corporation in
which the student resides.
 
The school principal, in writing, shall assign a staff member who meets the requirements of Indiana law to serve as the employment certificates
issuing officer for the accredited school. The issuing officer may issue an employment certificate only to a minor whose employment is necessary and
only after the receipt of the following two (2) documents: proof of age and proof of prospective employment. Proof of age documents are those listed
in the State statute. Proof of prospective employment is a written statement signed by the person for whom the minor is to work, setting forth the
nature of the work to be performed by the minor and the maximum hours per week that the minor will work.
 
School corporations The issuing officer may deny a work permit an employment certificate to a student whose academic performance does not meet
the school corporation’s Corporation's standards or whose attendance is not in good standing. They The issuing officer also have has the right to
revoke a work permit an employment certificate previously issued to a student if the school determines that there has been a significant decrease in
the student’s grade point average or attendance after s/he begins to work. When it appears that a job is detrimental to a student’s academic status,
it is the responsibility of the school to advise the parents and the employer to ensure that the student’s education remains the primary focus.
 
If the student fails to attend an exit interview or fails to return to school if his/her request to withdraw in accordance with Policy 5130 is denied, then
the work permit employment certificate and driver's license shall may be revoked or the application shall may be denied.
 
Should the work permit employment certificate be revoked at the end of the school year, the student may be allowed to work during the summer
while school is not in session. However, such student will lose the work permit employment certificate at the start of the new school year until s/he
meets the attendance and grade standards established by the school for receiving the work permit employment certificate.
 
The Superintendent shall prepare guidelines which will ensure that:
 

A. (x ) comply with Indiana laws on student employment complies with Indiana laws;

 

B. (x ) provide for all students employed in out-of-school jobs are closely to be monitored by staff regarding school attendance and achievement
in order to determine the effects on school performance of the students assuming out-of-school work commitments.

 
I.C. 9-24-2-1
I.C. 20-33-2-28.5
I.C. 22-2-18-14
I.C. 22-2-18-16
I.C. 22-2-18-18
I.C. 22-2-18-19﻿
 
© Neola 2005 2020
 



7/30/2021 BoardDocs® PL

https://go.boarddocs.com/in/chcsc/Board.nsf/Private?open&login# 2/2

Legal I.C. 9-24-2-1

I.C. 20-33-2-28.5

I.C. 22-2-18-14

I.C. 22-2-18-16

I.C. 22-2-18-18

I.C. 22-2-18-19
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6114 - COST PRINCIPLES - SPENDING FEDERAL FUNDS
 
The Superintendent is responsible for the efficient and effective administration of grant funds through the application of sound management
practices. Such funds shall be administered in a manner consistent with all applicable Federal, State and local laws, the associated
agreements/assurances, program objectives and the specific terms and conditions of the grant award.
 
Cost Principles
 
Except where otherwise authorized by statute, costs shall meet the following general criteria in order to be allowable under Federal awards:
 

A. Be necessary and reasonable for proper and efficient performance and administration of the Federal award and be allocable thereto under
these principles.
 
To determine whether a cost is reasonable, consideration shall be given to:
 

1. whether a cost is a type generally recognized as ordinary and necessary for the operation of the School Corporation or the proper and
efficient performance of the Federal award;
 

2. the restraints or requirements imposed by such factors as sound business practices, arm’s length bargaining, Federal, State, local,
tribal and other laws and regulations;
 

3. market prices for comparable goods or services for the geographic area;
 

4. whether the individuals concerned acted with prudence in the circumstances considering their responsibilities; and

 

5. whether the cost represents any significant deviation from the established practices or School Board policy which justifiably may
increase the expense.

While Federal regulations do not provide specific descriptions of what satisfies the "necessary" element beyond its inclusion in the
reasonableness analysis above, whether a cost is necessary is determined based on the needs of the program. Specifically, the expenditure
must be necessary to achieve an important program objective. A key aspect in determining whether a cost is necessary is whether the
Corporation can demonstrate that the cost addresses an existing need, and can prove it.


When determining whether a cost is necessary, consideration may be given to whether:

1. the cost is needed for the proper and efficient performance of the grant program;
 

2. the cost is identified in the approved budget or application;
 

3. there is an educational benefit associated with the cost;
 

4. the cost aligns with identified needs based on results and findings from a needs assessment; and

 

5. the cost addresses program goals and objectives and is based on program data.

A cost is allocable to the Federal award if the goods or services involved are chargeable or assignable to the Federal award in accordance with
the relative benefit received. This standard is met if the cost: 1) is incurred specifically for the Federal award; 2) benefits both the Federal
award and other work of the Corporation and can be distributed in proportions that may be approximated using reasonable methods; 3) and
is necessary to the overall operation of the Corporation and is assignable to the Federal award in accordance with cost principles mentioned
here.
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B. Conform to any limitations or exclusions set forth as in the cost principles in Part 200 or in the terms and conditions of the Federal award.

 

C. Be consistent with policies and procedures that apply uniformly to both Federally-financed and other activities of the Corporation.
 

D. Be afforded accorded consistent treatment. A cost cannot be assigned to a Federal award as a direct cost if any other cost incurred for the
same purpose in like circumstances has been assigned allocated to a Federal award as an indirect cost under another award.
 

E. Be determined in accordance with generally accepted accounting principles.
 

F. Be representative of actual cost, net of all applicable credits or offsets.


The term "applicable credits" refers to those receipts or reductions of expenditures that operate to offset or reduce expense items allocable to
the Federal award. Typical examples of such transactions are: purchase discounts; rebates or allowances; recoveries or indemnities on losses;
and adjustments of overpayments or erroneous charges. To the extent that such credits accruing to or received by the State relate to the
Federal award, they shall be credited to the Federal award, either as a cost reduction or a cash refund, as appropriate.
 

G. Not be included as a match or cost-share, unless the specific Federal program authorizes Federal costs to be treated as such.
 

H. Be adequately documented:

 

1. in the case of personal services, the Superintendent shall implement a system for Corporation personnel to account for time and
efforts expended on grant-funded programs to assure that only permissible personnel expenses are allocated;
 

2. in the case of other costs, all receipts and other invoice materials shall be retained, along with any documentation identifying the need
and purpose for such expenditure if not otherwise clear.

 

I. Be incurred during the approved budget period.

 
The budget period means the time interval from the start date of a funded portion of an award to the end date of that funded portion during
which recipients are authorized to carry out authorized work and expend the funds awarded, including any funds carried forward or other
revisions pursuant to the law. Prior written approval from the Federal awarding agency or State pass-through entity may be required to carry
forward unobligated balances to subsequent budget periods unless waived.

 
Selected Items of Cost
 
The Corporation shall follow the rules for selected items of cost at 2 C.F.R. Part 200, Subpart E when charging these specific expenditures to a
Federal grant. When applicable, Corporation staff shall check costs against the selected items of cost requirements to ensure the cost is allowable. In
addition, State, Corporation and program-specific rules, including the terms and conditions of the award, may deem a cost as unallowable, and
Corporation personnel shall follow those rules as well.
 
Cost Compliance
 
The Superintendent shall require that grant program funds are expended and are accounted for consistent with the requirements of the specific
program and as identified in the grant application. Compliance monitoring includes accounting for direct or indirect costs and reporting them as
permitted or required by each grant. Costs incurred for the same purpose in like circumstances shall be treated consistently as either direct or
indirect costs, but may not be double charged or inconsistently charged as both.
 
Determining Whether a Cost is Direct or Indirect:
 

A. Direct costs are those costs that can be identified specifically with a particular final cost objective, such as a Federal award, or other internally
or externally funded activity, or that can be directly assigned to such activities relatively easily with a high degree of accuracy.
 
These costs may include: salaries and fringe benefits of employees working directly on a grant-funded project; purchased services contracted
for performance under the grant; travel of employees working directly on a grant-funded project; materials, supplies, and equipment
purchased for use on a specific grant; program evaluation costs or other institutional service operations; and infrastructure costs directly
attributable to the program (such as long-distance telephone calls specific to the program, etc.).
 

B. Indirect costs are those that have been incurred for a common or joint purpose benefitting more than one cost objective and are not readily
assignable to the cost objectives specifically benefitted without effort disproportionate to the results achieved. Costs incurred for the same
purpose in like circumstances shall be treated consistently as either direct or indirect costs.
 
These costs may include: general data processing, human resources, utility costs, maintenance, accounting, etc.
 
Federal education programs with supplement not supplant provisions must use a restricted indirect cost rate. In a restricted rate, indirect
costs are limited to general management costs. General management costs do not include divisional administration that is limited to one
component of the Corporation, the governing body of the Corporation, compensation of the Superintendent, compensation of the chief
executive officer of any component of the Corporation, and operation of the immediate offices of these officers.

 
The salaries of administrative and clerical staff normally should be treated as indirect costs. Direct charging of these costs may be appropriate
only if all of the following conditions are met:
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1. Administrative or clerical services are integral to a project or activity.
 

2. Individuals involved can be specifically identified with the project or activity.
 

3. Such costs are explicitly included in the budget or have the prior written approval of the Federal awarding agency.
 

4. The costs are not also recovered as indirect costs.

 
Where a Federal program has a specific cap on the percentage of administrative costs that may be charged to a grant, that cap shall include all direct
administrative charges as well as any recovered indirect charges.
 
Effort should be given to identify costs as direct costs whenever practical, but allocation of indirect costs may be used where not prohibited and
where indirect cost allocation is approved ahead of time by the Indiana Department of Education (IDOE) or the pass-through entity (Federal funds
subject to 2 C.F.R. Part 200 pertaining to determining indirect cost allocation).
 
Timely Obligation of Funds
 
Obligations Financial obligations ﻿are orders placed for property and services, contracts and sub-awards made, and similar transactions during a given
period that require payment by the non-Federal entity during the same or a future period.
 
This term is used when referencing a recipient's or subrecipient's use of funds under a Federal award.
 
The following list illustrates when funds are determined to be obligated under the U.S. Department of Education regulations.
 
If the obligation is for:
 

A. Acquisition of property - on the date which the Corporation makes a binding written commitment to acquire the property.
 

B. Personal services by an employee of the Corporation - when the services are performed.
 

C. Personal services by a contractor who is not an employee of the Corporation - on the date which the Corporation makes a binding written
commitment to obtain the services.
 

D. Performance of work other than personal services - on the date when the Corporation makes a binding written commitment to obtain the
work.

 

E. Public utility services - when the Corporation receives the services.
 

F. Travel - when the travel is taken.
 

G. Rental of property - when the Corporation uses the property.
 

H. A pre-agreement cost that was properly approved by the Secretary under the cost principles in 2 C.F.R. Part 200, Subpart E - Cost Principles -
on the first day of the project period.

 
Period of Performance
 
All obligations must occur on or between the beginning and ending dates of the grant project. This period of time is known as the period of
performance. All financial obligations must occur during the period of performance. Period of performance means the total estimated time interval
between the start of an initial Federal award when the Corporation is permitted to carry out the work authorized by the grant and the planned end
date. The period of performance may include one or more funded portions or budget periods. The period of performance is dictated by statute and
will be indicated in the grant award notification ("GAN"). As a general rule, State-administered Federal funds are available for obligation within the
year that Congress appropriates the funds for. However, given the unique nature of educational institutions, for many Federal education grants, the
period of performance is twenty-seven (27) months. This maximum period includes a fifteen (15) month period of initial availability, plus a twelve
(12) month period for carryover. For direct grants, the period of performance is generally identified in the GAN.
 
In the case of a State-administered grant, financial obligations under a grant may not be made until the grant funding period begins or all necessary
materials are submitted to the granting agency, application is approved or is in substantially approvable form, ﻿whichever is later. In the case of a
direct grant, a grantee may use grant funds only for obligations may begin when it makes during the grant is approved, period unless an agreement
exists with IDOE the awarding agency or the pass-through entity (e.g., Indiana Department of Education) to reimburse for pre-approval expenses.
 
If a Federal awarding agency or pass-through entity approves an extension, or if the Corporation extends under C.F.R. 200.308(e)(2), the Period of
Performance will be amended to end at the completion of the extension. If a termination occurs, the Period of Performance will be amended to end
upon the effective date of termination. If a renewal is issued, a distinct Period of Performance will begin.
 
For both State-administered and direct grants, regardless of the period of availability, the Corporation shall liquidate all financial obligations incurred
under the award not later than ninety (90) days after the end of the funding period unless an extension is authorized. Any funds not obligated within
the period of performance or liquidated within the appropriate timeframe are said to lapse and shall be returned to the awarding agency.
Consequently, the Corporation shall closely monitor grant spending throughout the grant cycle.
 
2 C.F.R. 200.403-.407
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2 C.F.R. 200.403-.406
2 C.F.R. 200.413(a)-(c)
2 C.F.R. 200.430(a)
2 C.F.R. 200.431(a)
2 C.F.R. 200.458
2 C.F.R. 344(b)
2 C.F.R. 200.474(b)
34 C.F.R. 75.703
34 C.F.R. 76.707
34 C.F.R. 708(a)
 
© Neola 2016 2020

Legal 2 C.F.R. 200.403-407

2 C.F.R. 200.413(a)-(c)

2 C.F.R. 200.430(a)

2 C.F.R. 200.431(a)

2 C.F.R. 200.458

2 C.F.R. 344(b)

34 C.F.R. 75.703

34 C.F.R. 76.707

34 C.F.R 708(a)
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6250 - REQUIRED ADM COUNTS FOR THE PURPOSE OF STATE FUNDING AND VERIFICATION OF RESIDENCY FOR MEMBERSHIP
 
The School Board expects enrolled students to be in regular attendance and engaged in the School Corporation's education programs in accordance
with the provisions of the State compulsory attendance law, other provisions of State student attendance statutes found in I.C. 20-33-2 and the
provisions of Policy 5200 Attendance. Additionally, the Board expects the cooperation of parents in monitoring the attendance of their children to
comply with the above statutes and policies.
 
A major portion of State funding for school corporations is determined by a count of enrolled students taken on days selected by the Indiana
Department of Education (IDOE). This count is referred to as the Average Daily Membership ("ADM") count. The ADM counts in February and
September are to be exact counts of eligible students enrolled in the Corporation by grade and school. An eligible student is a student who is enrolled
in the Corporation on the ADM count day. A student may not be counted as an eligible student in more than one school corporation.
 
The Board requires the Superintendent to establish administrative guidelines that detail the procedures which will be followed by all staff members
involved in taking the ADM count in each school. These guidelines shall be made with the purpose of establishing internal controls to provide for
timely and accurate ADM reporting to the IDOE. These guidelines also shall assign to a building level staff member the duty and responsibility of
compiling the ADM count. The ADM count in each school building shall be documented by providing a list of student names and unique student
numbers assigned to each student through the IDOE system of identification. The individual assigned the duty and responsibility of compiling the
ADM count shall sign a written certification of authenticity and accuracy of the count total, the accompanying student list of names and numbers, and
the acknowledgment that each student on the list is an "eligible student" for the Corporation's ADM count. The individual assigned the duty and
responsibility of compiling, documenting and certifying the count in each school building shall submit said count, documentation and certification to
an individual assigned by the Superintendent to compile the total ADM count for the Corporation. The guidelines also shall detail the individual
responsible for retaining the records of the ADM count and related documentation. The supporting documentation of enrollment and attendance
information by grade and school building must be signed by the building principal and retained for audit purposes to substantiate the ADM count
claimed. The guidelines shall require the individual submitting the ADM count to the IDOE to follow the IDOE Membership Layout instructional forms.
 
Before reporting any student for membership, the Corporation must consider the following expectations regarding student residency verification as
well as exceptions to residency requirements.
 
Expectations for Student Residency Verification are as follows:
 

A. The Corporation must maintain proof of Indiana residency for each student in the student's electronic or hard copy file.

 

B. Proof of residency must be filed for each student whom the Corporation counts for membership.

 

1. For a student enrolling form one year to the next at the Corporation, a parent/guardian must confirm re-enrollment of the student
either in-person or through an online registration process. If the Corporation brings forward enrollment from the prior year, students
cannot be reported for Membership (ME, MA, MV) without verification of consistent attendance prior to the ADM count day.

 

2. As part of the registration process (either in-person or online), the Corporation must share the residency information it currently has
on file for each student. The parent/guardian must certify on a school-designed form that the student's address is either unchanged or
changed. If changed, the new address should be updated, and the parent/guardian should be required to provide physical proof of the
address change.

 

3. A parent/guardian does not have to refile proof of residency each year for a student unless the address changes.

 

C. Proof of residency must be on hand for each student prior to the student being claimed on the fall and/or spring membership count dates.
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D. If a student enrolls in the Corporation during ﻿the school year, proof of In﻿diana residency must be filed with the Corporation.﻿

 

E. If a student has a change of address from one school year to another, the prior residency documents must be maintained in the student's file.
For audit purposes, the Corporation must be able to produce a physical or scanned copy of residency proof for current and prior residency of
each student.

 

F. The Board must annually adopt or readopt a policy that specified documentation, not to exceed three (3) items, required to verify Indiana
residency.

 

G. Documentation supporting proof of residency may include such items as a current utility bill, telephone bill, tax return, bank statement,
mortgage statement, rental/lease agreement, medical bill or other like information that provides a verifiable address. Documentation should
be dated within sixty (60) days of student enrollment and the date should be clearly identified and readable on the copy on file for the
student.

 

H. The Board requires one of the following as documentation of proof of residency for its students, with limited exceptions set forth below (the
Board must select not more than three of the following options):


[x ] a current utility bill (dated within 60 days of student enrollment)


[ ] a current telephone bill (dated within 60 days of student enrollment)[ ] a current tax return (dated within 60 days of student enrollment)[
] a current bank statement (dated within 60 days of student enrollment)[ ] a current mortgage statement (dated within 60 days of student
enrollment)[ ] a current rental/lease agreement (dated within 60 days of student enrollment)


[x ] a current medical bill or other official record(dated within 60 days of student enrollment)


[ ] ______________________________________________________________

Copies of these documents shall be retained by the Corporation in each student’s cumulative file.
 
Other Types of Proof of Residency:

 

Some students may not have required residency documents due to McKinney-Vento status, Third Party Custodial status, Foster Care status, etc.
TheBelow is guidance on each situation and documentation of proof of residency for these students that must be maintained by the Corporation is set
forth below.

 

McKinney-Vento (Homeless)
 
A completed IN Education for Homeless Children & Youth (INEHCY) McKinney-Vento Homeless Education Program Housing Questionnaire may serve
as documentation of proof of residency for homeless students and must be retained by the Corporation as proof of residency if the above-referenced
documentation is not available. (See also Policy 5111.01 - Homeless Students)
 
Third Party Custodial
 
The Corporation shall maintain the residency documents of the custodial guardian the student is residing with as documentation of proof of Indiana
residency. (See also Policy 5111 - Determination of Legal Settlement and Eligibility for Enrollment of Student without Legal Settlement in the
Corporation)
 
Placement of a student by DCS, FSSA, Courts, etc.
 
The Corporation shall maintain either of the following as documentation of proof of Indiana residency of the student:

A. Residency documents from the custodial guardian, foster family, etc. with whom the student is residing.

 

B. A court order, placement letter or other document evidencing the placement on the appropriate state or county letterhead.


(See also Policy 5111.03 - Children and Youth in Foster Care)

 
Exceptions to Indiana Residency Requirements include:
 
Foreign Exchange student
 
This applies to foreign exchange students who are residing in, enrolled and attending the Corporation, excluding foreign students enrolled and
attending with an F1 Visa. The Corporation shall maintain residency documents of the host family with whom the student is residing for proof of
Indiana residency.


Foreign exchange students who are residing in, enrolled and attending the Corporation, excluding foreign students enrolled and attending with an F1
Visa.Foreign exchange students who are residing in, enrolled and attending the Corporation, excluding foreign students enrolled and attending with
an F1 Visa.
(See also Policy 5114 - Nonimmigrant Students and Foreign Exchange Program)
 
Student of an active Military family member
 
The Corporation shall maintain the following as documentation of proof of Indiana residency for a student of an active Military family member:
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A. Official military order of deployment or pending transfer supported in writing on official letterhead from the appropriate military branch.

 

B. The address may include a temporary on-base leased home or apartment, purchased or leased home or apartment or federal government
housing or off-base military housing.


(See also Policy 5111.02 - Educational Opportunity for Military Children)

 
All staff members who participate in the ADM count are expected to be ethical in counting only those students who meet the definition of "eligible
student" in the ADM count. Any staff member participating in the ADM count who fails to comply with this policy, the related administrative
guidelines, and the directives of the IDOE and Indiana State Board of Accounts ("SBOA") for taking an ADM count is subject to disciplinary action up
to and including termination.
 
If the Corporation offers a "virtual education program," more robust internal controls must be developed to ensure compliance with I.C. 20-24-7-
13(h). The Board requires the Superintendent to include in the administrative guidelines controls that clarify under what conditions a student is
considered to be "enrolled" when participating in a virtual education program and how much activity or progress a student must engage in to be
considered in attendance.
 
Note: This policy was prepared to meet the SBOA's requirements for a "student engagement policy" as outlined in the December 2019 School
Bulletin, Volume 228, page 4. It has been further modified to meet the IDOE's August 27, 2020 Memorandum providing written guidance on
verification of Indiana residency as it relates to reporting students for membership.
 
I.C. 20-26-11-2
I.C. 20-33-2
August 27, 2020 Indiana Department of Education Guidance on Verification of Residency for Membership
 
© Neola 2020 2021

Legal I.C. 20-33-2

I.C. 20-26-11-2
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6325 - PROCUREMENT – FEDERAL GRANTS/FUNDS
 
Procurement of all supplies, materials, equipment, and services paid from Federal funds or School Corporation matching funds shall be made in
accordance with all applicable Federal, State, and local statutes and/or regulations, the terms and conditions of the Federal grant, and School Board
policies and administrative procedures.
 
The Superintendent shall maintain a have﻿ and use a procurement and contract administration system in accordance with the USDOE requirements (2
C.F.R. 200.317-.326), including affirmative steps for small and minority businesses and women's business enterprises, for the administration and
management of Federal grants and Federally-funded programs. The Corporation shall maintain a contract administration system that oversight that
requires contractors to perform in accordance with the terms, conditions, and specifications of their contracts or purchase orders. Except as
otherwise noted, procurement transactions shall conform to the provisions of the Corporation’s documented general purchasing Policy 6320 and AG
6320A.
 
All Corporation employees, officers (that is, Board members), and agents who have purchasing authority shall abide by the standards of conduct
covering conflicts of interest and governing the actions of its employees, officers, and agents engaged in the selection, award, and administration of
contracts as established in Policy 1130, Policy 3113 and Policy 4113 – Conflict of Interest.
 
The Corporation shall avoid acquisition of unnecessary or duplicative items. Additionally, consideration shall be given to consolidating or breaking out
procurements to obtain a more economical purchase. And, where appropriate, an analysis shall be made of lease versus purchase alternatives and
any other appropriate analysis to determine the most economical approach. These considerations are given as part of the process to determine the
allowability of each purchase made with Federal funds.
 
To foster greater economy and efficiency, the Corporation may enter into State and local intergovernmental agreements, where appropriate, for
procurement or use of common or shared goods and services.
 
Competition
 
All procurement transactions for the acquisition of property or services required under a Federal award paid for from Federal funds or Corporation
matching funds shall be conducted in a manner that encourages full and open competition and is in accordance with good administrative practice and
sound business judgment. In order to promote objective contractor performance and eliminate unfair competitive advantage, the Corporation shall
exclude any contractor that has developed or drafted specifications, requirements, statements of work, or invitations for bids or requests for
proposals from competition for such procurements.
 
Some of the situations considered to be restrictive of competition include, but are not limited to, the following:
 

A. unreasonable requirements on firms in order for them to qualify to do business;
 

B. unnecessary experience and excessive bonding requirements;

 

C. noncompetitive pricing practices between firms or between affiliated companies;

 

D. noncompetitive contracts to consultants that are on retainer contracts;
 

E. organizational conflicts of interest;
 

F. specification of only a "brand name" product instead of allowing for an "or equal" product to be offered and describing the performance or
other relevant requirements of the procurement; and
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G. any arbitrary action in the procurement process.

 
Further, the Corporation shall not use statutorily or administratively imposed State, local, or tribal geographical preferences in the evaluation of bids
or proposals unless 1) an applicable Federal statute expressly mandates or encourages a geographic preference; or 2) the Corporation is contracting
for architectural and engineering services, in which case geographic location may be a selection criterion provided its application leaves an
appropriate number of qualified firms, given the nature and size of the project, to compete for the contract.
 
To the extent that the Corporation uses a pre-qualified list of persons, firms or products to acquire goods and services that are subject to policy, the
pre-qualified list includes enough qualified sources as to ensure maximum open and free competition. The Corporation allows vendors to apply for
consideration to be placed on the list annually[insert frequency. see Drafting Note].
[Drafting Note: The Corporation shall allow vendors not on the pre-qualified list to apply for placement on the list periodically. The
Corporation may determine how frequently the pre-qualified list becomes open for new vendors or whether it is open continuously.]
 
The Corporation shall require that all prequalified lists of persons, firms, or products which are used in acquiring goods and services are current and
include enough qualified sources to provide maximum open and free competition. The Corporation shall not preclude potential bidders from qualifying
during the solicitation period.
 
Solicitation Language (Purchasing Procedures)
 
The Corporation shall have written procurement procedures that require that all solicitations made pursuant to this policy incorporate a clear and
accurate description of the technical requirements for the material, product, or service to be procured. Such description shall not, in competitive
procurements, contain features which unduly restrict competition. The description may include a statement of the qualitative nature of the material,
product or service to be procured and, when necessary, shall set forth those minimum essential characteristics and standards to which it shall
conform if it is to satisfy its intended use. Detailed product specifications should be avoided if at all possible.
 
When it is impractical or uneconomical to make a clear and accurate description of the technical requirements, a "brand name or equivalent"
description may be used as a means to define the performance or other salient requirements of procurement. The specific features of the named
brand which shall be met by offers shall be clearly stated; and the solicitation shall identify all requirements which the offerors shall fulfill and all
other factors to be used in evaluating bids or proposals.
 
The Board will not approve any expenditure for an unauthorized purchase or contract.
 
Procurement Methods
 
The Corporation shall utilize have and use documented procedures, consistent with the standards described above, for ﻿the following methods of
procurement:
 

A. Informal Procurement Methods


When the value of the procurement for property or services under a Federal award does not exceed the simplified acquisition threshold or a
lower threshold established by the State, formal procurement methods are not required. The Corporation may use informal procurement
methods to expedite the completion of its transactions and minimize the associated administrative burden and cost. The informal methods
used for procurement of property or services at or below the simplified acquisition threshold include:

 

1. ( ) Micro-purchases


Procurement by micro-purchase is the acquisition of supplies or services, the aggregate dollar amount of which does not exceed
$10,000_____ [not to exceed $10,000]. To the maximum extent practicable, the Corporation shall should distribute micro-
purchases equitably among qualified suppliers. Micro-purchases may be made without soliciting competitive quotations if the
Purchasing Agent identified in Policy 6320 considers the price to be reasonable based on research, experience, purchase history, or
other relevant information and documents are filed accordingly. The Corporation maintains shall ﻿maintain evidence of this
reasonableness in the records of all purchases made by this method.

 
[ ] Unless otherwise defined by State or local law, corporations are responsible for determining and documenting an appropriate micro-
purchase threshold based on internal controls, an evaluation of the risk, and its documented procurement procedures. The micro-
purchase threshold used by the Corporation shall be authorized or not prohibited under State, local, or tribal laws or regulations. A
corporation which is qualified as a low-﻿risk auditee for the most recent audit (C.F.R. 200.520) may increase the micro-purchase
threshold up to $50,000. An eligible corporation may self-certify the increased micro-purchase threshold on an annual basis after
completing the annual internal institutional risk assessment to identify, mitigate, and manage financial risks. The self-certification, in
accordance with 2 C.F.R. 200.335, must include a justification, clear identification of the threshold, and supporting documentation of
the qualifications listed above. [DRAFTING NOTE: The Federal regulation allows for a $50,000 threshold. While this authority is allowed
for an entity qualified as a low-risk auditee, Neola does not suggest its use due to the complexity and subjectivity of the mechanism.]

 

2. ( ) Small Purchases


Small purchase procedures provide for relatively simple and informal procurement methods for securing services, supplies, and other
property the cost of which exceeds $3,500 but is less than the competitive bid threshold of $______ [not to exceed $250,000].
Small purchase procedures require price or rate quotations shall be obtained from ( ) _____ (__) ( ) an adequate number of [END OF
OPTION] qualified sources. Small purchases include the acquisition of property or services, the aggregate dollar amount of which is
higher than the micro-purchase threshold but does not exceed the simplified acquisition threshold of $________ [not to exceed
$250,000]. Small purchase procedures require price or rate quotations shall be obtained from ( ) _______ ( ) an adequate number



7/30/2021 BoardDocs® PL

https://go.boarddocs.com/in/chcsc/Board.nsf/Private?open&login# 3/6

of [END OF OPTION] ﻿qualified sources. ﻿[Drafting Note: Unless the pass-through entity or State law defines the number of
quotes required, The the Corporation may define in policy how many quotations are adequate. The number must be
greater than one (1).]﻿


Corporations are responsible for determining an appropriate simplified acquisition threshold based on internal controls, an evaluation
of risk, and its documented procurement procedures which must not exceed the threshold established in the Federal Acquisition
Regulations (FAR). When applicable, a lower simplified acquisition threshold used by the non-Federal entity must be authorized or not
prohibited under State, local, or tribal laws or regulations.

 

B. Formal Procurement Methods


When the value of the procurement for property or services under a Federal award exceeds the simplified acquisition threshold, or a lower
threshold established by the State, formal procurement methods are required. Formal procurement methods require following documented
procedures. Formal procurement methods also require public advertising unless a non-competitive procurement method can be used in
accordance with the standards on competition in 200.319 or non-competitive procurement. The formal methods of procurement are:

 

1. ( ) Sealed Bids


Sealed, competitive bids shall be obtained when the purchase of, and contract for, single items of supplies, materials, or equipment
amounts to more than $150,000______ [the lesser of the established Small Purchase threshold or $250,000] and when the
Board determines to build, repair, enlarge, improve, or demolish a school building/facility the cost of which will exceed the amount
allowed by Indiana statute the amount allowed by Indiana statute.

In order for sealed bidding to be feasible, the following conditions shall be present:

 

a. a complete, adequate, and realistic specification or purchase description is available;

 

b. two (2) or more responsible bidders are willing and able to compete effectively for the business; and

 

c. the procurement lends itself to a firm fixed price contract and the selection of the successful bidder can be made principally on
the basis of price.

When sealed bids are used, the following requirements apply:

a. Bids shall be solicited in accordance with the provisions of State law and Policy 6320. Bids shall be solicited from ( ) ____
(__) (x ) an adequate number of [END OF OPTION] qualified suppliers, providing sufficient response time prior to the date
set for the opening of bids. The invitation to bid shall be publicly advertised.

 

b. The invitation for bids shall include product/contract specifications and pertinent attachments and shall define the items and/or
services required in order for the bidder to properly respond.

 

c. All bids shall be opened at the time and place prescribed in the invitation for bids; bids shall be opened publicly.

 

d. A firm fixed price contract award shall be made in writing to the lowest responsible bidder. Where specified in bidding
documents, factors such as discounts, transportation cost, and life cycle costs shall be considered in determining which bid is
lowest. Payment discounts may be used to determine the low bid only when prior experience indicates that such discounts are
usually taken.

 

e. The Board reserves the right to reject any or all bids for sound documented reason.

2. Proposals


Procurement by proposals is a method in which either a fixed price or cost-reimbursement type contract is awarded. Proposals are
generally used when conditions are not appropriate for the use of sealed bids or in the case of a recognized exception to the sealed bid
method. Indiana law stipulates a threshold for which sealed bids are required. (See Policy 6320.) [Drafting Note: Federal law does
not require a competitive proposal unless the procurement is for over $250,000. The State/Corporation﻿ may set a lower
threshold for sealed bids and competitive proposals. Sealed bids are required when the Board seeks to build, repair,
enlarge, improve, or demolish a school building/facility if the cost will exceed $50,000. (See Policy 6320).]


If this method is used, the following requirements apply:

 

a. Requests for proposals shall be publicized and identify all evaluation factors and their relative importance. Any response to the
publicized requests for proposals shall be considered to the maximum extent practical.

 

b. Proposals shall be solicited from ( _______ (x ) an adequate number of [END OF OPTION] sources.﻿) 

 

c. The Corporation shall use its written method for conducting technical evaluations of the proposals received and for selecting
recipients.

 

d. Contracts shall be awarded to the responsible firm whose proposal is most advantageous to the program, with price and other
factors considered.
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The Corporation may use competitive proposal procedures for qualifications-based procurement of architectural/engineering (A/E)
professional services whereby competitors' qualifications are evaluated and the most qualified competitor is selected, subject to
negotiation of fair and reasonable compensation. The method, where price is not used as a selection factor, can be used only in
procurement of A/E professional services. It cannot be used to purchase other types of services though A/E firms are a potential
source to perform the proposed effort.

3. ( ) Noncompetitive Proposals Procurement


Procurement by noncompetitive proposals allows for solicitation of a proposal from only one source and may be used only when one or
more of the following circumstances apply:

 

a. micro-purchases

 

b. the item is available only from a single source

 

c. the public exigency or emergency for the requirement will not permit a delay resulting from publicizing a competitive
solicitation

 

d. the Federal awarding agency or pass-through entity expressly authorizes noncompetitive proposals in response to a written
request from the Corporation

 

e. after solicitation of a number of sources, competition is determined to be inadequate

 
Domestic Preference for Procurement
 
As appropriate and to the extent consistent with law, the Corporation shall, to the extent practicable under a Federal award, provide a preference for
the purchase, acquisition, or use of goods, products, or materials produced in the United States. Such requirements shall be included in all
subawards including all contracts and purchase orders for work or products under the Federal award.
 
Contract/Price Analysis
 
The Corporation shall perform a cost or price analysis in connection with every procurement action in excess of $250,000, including contract
modifications. A cost analysis generally means evaluating the separate cost elements that make up the total price, while a price analysis means
evaluating the total price without looking at the individual cost elements.
 
The method and degree of analysis is dependent on the facts surrounding the particular procurement situation; however, the Corporation shall come
to an independent estimate prior to receiving bids or proposals.
 
When performing a cost analysis, the Corporation shall negotiate profit as a separate element of the price. To establish a fair and reasonable profit,
consideration is given to the complexity of the work to be performed, the risk borne by the contractor, the contractor’s investment, the amount of
subcontracting, the quality of its record of past performance, and industry profit rates in the surrounding geographical area for similar work.
 
Time and Materials Contracts
 
The Corporation uses a time and materials type contract only 1) after a determination that no other contract is suitable, and 2) if the contract
includes a ceiling price that the contractor exceeds at its own risk. Time and materials type contract means a contract whose cost to the Corporation
is the sum of the actual costs of materials and direct labor hours charged at fixed hourly rates that reflect wages, general and administrative
expenses, and profit.
 
Since this formula generates an open-ended contract price, a time-and-materials contract provides no positive profit incentive to the contractor for
cost control or labor efficiency. Therefore, the Corporation sets a ceiling price for each contract that the contractor exceeds at its own risk. Further,
the Corporation shall assert a high degree of oversight in order to obtain reasonable assurance that the contractor is using efficient methods and
effective cost controls.
 
Suspension and Debarment
 
The Corporation shall award contracts only to responsible contractors possessing the ability to perform successfully under the terms and conditions of
the proposed procurement. All purchasing decisions shall be made in the best interests of the Corporation and shall seek to obtain the maximum
value for each dollar expended. When making a purchasing decision, the Corporation shall consider such factors as 1) contractor integrity; 2)
compliance with public policy; 3) record of past performance; and 4) financial and technical resources.
 
The Superintendent shall have the authority to suspend or debar a person/corporation, for cause, from consideration or award of further contracts.
The Corporation is subject to and shall abide by the nonprocurement debarment and suspension regulations implementing Executive Orders 12549
and 12689, 2 C.F.R. Part 180.
 
Suspension is an action taken by the Corporation that immediately prohibits a person from participating in covered transactions and transactions
covered under the Federal Acquisition Regulation (48 C.F.R Chapter 1) for a temporary period, pending completion of an agency investigation and
any judicial or administrative proceedings that may ensue. A person so excluded is suspended. (2 C.F.R. Part 180 Subpart G)
 
Debarment is an action taken by the Superintendent to exclude a person from participating in covered transactions and transactions covered under
the Federal Acquisition Regulation (48 C.F.R. Chapter 1). A person so excluded is debarred. (2 C.F.R. Part 180 Subpart H)
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The Corporation shall not subcontract with or award subgrants to any person or company who is debarred or suspended. For contracts over $25,000,
the Corporation shall confirm that the vendor is not debarred or suspended by either checking the Federal government’s System for Award
Management, which maintains a list of such debarred or suspended vendors at www.sam.gov; collecting a certification from the vendor; or adding a
clause or condition to the covered transaction with that vendor. (2 C.F.R. Part 180 Subpart C)
 
Bid Protest
 
The Corporation maintains the following protest procedures to handle and resolve disputes relating to procurements and, in all instances, discloses
information regarding the protest to the awarding agency.
 
A bidder who wishes to file a bid protest shall file such notice and follow procedures prescribed by the Request For Proposals (RFPs) or the individual
bid specifications package for resolution. Bid protests shall be filed in writing with the Superintendent within seventy- two (72) hours of the opening
of the bids in protest.
 
Within five (5) days of receipt of a protest, the Superintendent shall review the protest as submitted and render a decision regarding the merits of
the protest and any impact on the acceptance and rejection of bids submitted. Notice of the filing of a bid protest shall be communicated to the
Board and shall be so noted in any subsequent recommendation for the acceptance of bids and awarding of contracts.
 
Failure to file a notice of intent to protest or failure to file a formal written protest within the time prescribed shall constitute a waiver of proceedings.
 
Maintenance of Procurement Records
 
The Corporation maintains shall maintain records sufficient to detail the history of all procurements. These records shall include but are not
necessarily limited to the following: rationale for the method of procurement, selection of contract type, contractor selection or rejection, and the
basis for the contract price (including a cost or price analysis).
 
I.C. 5-22-2-21

I.C. 5-22-2-30

I.C. 5-22-2-38

I.C. 5-22-3-3

I.C. 5-22-6-1

I.C. 5-22-6-2

I.C. 5-22-7-1 et seq.

I.C. 5-22-8-2

I.C. 5-22-8-3

I.C. 5-22-10-1 et seq.

I.C. 5-22-16-1

I.C. 5-22-16-2

I.C. 20-26-4-6

I.C. 20-26-4-8

I.C. 20-26-5-4

2 C.F.R. 200.317 - .326
2 C.F.R. 200.520
2 C.F.R. Appendix II to Part 200
 
© Neola 2019 2020
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Legal I.C. 5-22-2-21

I.C. 5-22-2-30

I.C. 5-22-2-38

I.C. 5-22-3-3

I.C. 5-22-6-1

I.C. 5-22-6-2

I.C. 5-22-7-1 et seq.

I.C. 5-22-8-2

I.C. 5-22-8-3

I.C. 5-22-10-1 et seq.

I.C. 5-22-16-1

I.C. 5-22-16-2

I.C. 20-26-4-6

I.C. 20-26-4-8

I.C. 20-26-5-4

2 C.F.R. 200.317 - .326

2 C.F.R. 200.520

2 C.F.R. Appendix II to Part 200
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7440.01 - ELECTRONIC MONITORING AND RECORDING
 
[OPTION 1]
 
[ ] ( ) In order to promote student and staff safety, and deter unauthorized access and destructive acts (e.g., theft and vandalism), [END OF
OPTION] (x ) In order to protect Board School Corporation property, promote security and protect the health, welfare and safety of students, staff
and visitors, [END OF OPTION] the School Board authorizes the use of video and audio monitoring equipment on Board Corporation property, and
on school buses. Information obtained through video and audio monitoring may be used to identify intruders and persons violating the law, Board
policy, or the Student Code of Conduct.
 
[END OPTION 1]
[OPTION 2]
[ ] The Board authorizes the use of video and audio monitoring equipment on Board Corporation property and on buses. The monitoring equipment
shall be used to protect Board Corporation property and assets from theft and vandalism, through deterrence and documentation. No representation
shall be made that the monitoring system is capable of insuring protection of persons or property.
 
[ ] The monitoring of the conduct of persons on Board Corporation property is intended to assist students, staff, and visitors in protecting themselves
and their property. Video and audio monitoring is to complement other means being employed by the Board and staff to provide a safe and secure
working and learning environment for students and staff.
[END OPTION 2]
 
The Superintendent is responsible for approving where and when to install and operate fixed-location monitoring equipment. The building principals
and administrators responsible for other facilities shall be responsible for recommending use of monitoring in those facilities. Monitoring equipment
may be placed in common areas in Board Corporation facilities. Common areas include hallways, entryways, offices where students, employees and
visitors are permitted to freely come and go, gymnasiums, cafeterias, libraries, parking lots and other outside areas, and in school buses. Except in
extraordinary circumstances such as a response to possible bullying, hazing, harassment, personal injury, property damage, or theft, and only with
the written authorization of the Superintendent, monitoring equipment shall not be used in areas where persons have a reasonable expectation of
privacy (e.g., restrooms, locker rooms, changing areas). In assessing whether extraordinary circumstances exist, the Superintendent shall consult
with Corporation legal counsel before authorizing placement of monitoring equipment in private areas in which privileged communications occur
(unless there is express consent given by the office occupant), or conference/meeting rooms, or in individual classrooms during instructional times.
Access to live monitoring or recordings made in private areas will be based on the need for access to respond to the information obtained. (x ) Board
Corporation employees are authorized to carry and use video and audio recording equipment when video and audio documentation would assist in
performing the duties of their position. ( ) The Board authorizes security personnel to use body-worn monitoring equipment while on duty.
 
A person who blocks, moves, or alters the location or viewing angle of monitoring equipment, or attempts to do so shall be subject to disciplinary
action.
 
Signs shall be placed at the main entrance to buildings in which monitoring equipment may be deployed. These signs shall notify people entering
through that entrance that their communication and actions may be monitored and recorded in the facility they are entering. Students and staff shall
also be advised of the use of monitoring the recording equipment in Board Corporation facilities and on Board Corporation property.
 
Information obtained from monitoring and recording may be used to support the safe and orderly operation of the School Corporation’s schools and
facilities. This includes providing access to monitoring or recordings to law enforcement officers when proper authority in support of the requested
access is provided. Records obtained through the use of monitoring equipment installed and operated in compliance with this policy may be
authenticated and used as evidence in any forum in which its use would assist in the search for the truth concerning the recorded event. Recording
that focuses on and follows a specific student or staff member may become a part of the student’s education record or the staff member’s personnel
file.
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Monitoring and recording equipment capability shall not be used to intercept or record communication between persons unless at least one of the
participants is aware of the possibility of monitoring and recording. The results of monitoring or recording shall not be used for any tortious or
criminal purpose and shall never be used in violation of the rights of the persons whose communication is monitored or recorded.
 
[SELECT OPTION #1 OR OPTION #2]
[OPTION #1]
[ ] Not all monitoring will result in recording of what is monitored. Where a recording is made, not all recordings will include both audio and video,
and the quality of recorded audio or video is not warranted to always be intelligible. Where audio or video records are made, they may be destroyed
if a timely request is not made pursuant to this policy.
[END OPTION 1]
[Option #2]
 
[ x] Monitoring equipment will not be used to make a recording of the results of monitoring except as authorized by the Superintendent.
 
[END OPTION 2]
[END OF OPTIONS]
 
[x ] Monitoring and recording equipment will not be used for the purpose of routine staff appraisal/evaluation. However, prerecorded lessons or
observations of online or virtual learning sessions may be included as part of an employee's evaluation, subject to discussion with the exclusive
representative of the Corporation's teachers prior to adoption of this policy.
 
Further, if an employee is assigned to work remotely (i.e., telework), the administration is authorized to conduct observations that consist of the
supervisor reviewing video-recordings of the employee working and/or watching the employee perform his/her job responsibilities through means of
a live-stream that includes both video and audio, provided the employee is afforded advanced notice of the observation, subject to discussion with
the exclusive representative of the Corporation's teachers prior to adoption of this policy.
 
Additionally, nothing herein shall prevent the administration from using information gathered through electronic means (i.e., viewing a video-
recording or live-stream of an employee working) for employment purposes, including but not limited to completing components of an evaluation,
subject to discussion with the exclusive representative of the Corporation's teachers prior to adoption of this policy.  [END OF OPTION]
 
Recordings containing personally identifiable information about a student shall not be released except as required or authorized by the Family
Educational Rights and Privacy Act ("FERPA"). A parent or guardian of a student, and a student who is eighteen (18) years of age or older shall have
access to relevant portions of any video or audio recording related to disciplinary charges against the student. Upon written request to the building
principal, if the requested access does not violate State and/or Federal law (i.e., the privacy rights of any other student whose images appear on the
recording), a recording may be exhibited to a parent/guardian and an eligible student. However, the parent/guardian and student will not be given a
copy of the recording.
 
School personnel with responsibility for the program of a student may have access to relevant portions of a recording related to the services they
delivered to the student and any disciplinary charge against the depicted student.
 
The Board shall maintain monitoring recordings for a limited period. Any request to view a recording under this policy must be made within _____
(__) [seven (7) to thirty (30)] days of the event/incident. Unless an investigation is being conducted, or the School Attorney Corporation legal
counsel advises that specific recordings must be preserved pursuant to a "litigation hold" notice, recordings may be destroyed after ten (10) _____
(__) [seven (7) to thirty (30)] days. If, however, action is taken by the Board/administration based upon recorded events, the recordings shall be
kept for a minimum of two (2) years from the date of the action taken. (x ) Recordings may also be kept beyond the normal retention period if they
are going to be used for training purposes. This policy shall not be interpreted to guarantee the destruction of a recording after any specific length of
time.
 
With the knowledge of the persons depicted, students, staff or a parent/guardian may record a school event open to the public such as a play, music
performance, athletic contest, graduation, or Board meeting. Instruction may be recorded for staff evaluation or educational or research purposes.
 
The Superintendent may develop administrative guidelines consistent with this policy to address the use of monitoring and recording equipment in
school buildings, school buses and on property owned and/or operated by the Board Corporation.
 
Monitoring is to be implemented in accordance with this policy and the Superintendent’s guidelines. The use of monitoring and recording equipment
in violation of this policy will result in disciplinary action.
 
© Neola 2013 2021

Legal FERPA, 20 U.S.C. 1232g

34 C.F.R. 99.1-99.67

Title I of the Electronic Communication Privacy Act of 1986

18 U.S.C. 2510-2521
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7450 - PROPERTY INVENTORY
 
As steward of the School Corporation's property, the School Board recognizes that efficient management and full replacement upon loss requires
accurate inventory and properly maintained property records.
 
The Board shall ( ) conduct a complete inventory (x ) maintain a continuous inventory [END OF OPTION] of all Corporation-owned equipment ( )
and supplies [END OF OPTION] and the results reconciled with the property records at least once ( ) annually. ( x) _____ (_x_) every two (2)
years. [specify number; Federal regulations require at least once every two (2) years] ( ) at such intervals as will coincide with property
insurance renewal. ( ) and Generally Accepted Accounting Principles (G.A.A.P.) reporting requirements.[END OF OPTIONS]
 
For purposes of this policy, "equipment" shall mean a unit of furniture or furnishings, an instrument, a machine, an apparatus, or a set of articles
which retains its shape and appearance with use, is non-expendable, costs at least $5,000____ ( ) to replace (x ) as a single unit [END OF
OPTION] and does not lose its identity when incorporated into a more complex unit. When defining supplies for inventory purposes, no items will be
counted whose total value is less than $_____.
 
It shall be the duty of the (x ) Superintendent or designee( ) Business Manager ( ) ____________ to ensure that inventories are recorded
systematically and accurately and property records of equipment are updated and adjusted annually by reference to purchase orders and withdrawal
reports.
 
[x ] Each principal/supervisor shall conduct an annual spot-check inventory of major items of equipment to determine loss, mislocation, or
depreciation; any major loss shall be reported to the Board.
 
[ ] Property records of consumable supplies shall be maintained on a continuous inventory basis.
 
[x ] The Business Office shall maintain a system of property records which shall show, as appropriate to the item recorded, (x ) description and
identification, ( ) manufacturer, ( x) year of purchase, (x ) initial cost, (x ) location, ( ) condition and depreciation, ( ) evaluation in conformity with
insurance requirements.
 
Equipment acquired under a Federal award will vest upon acquisition to the Corporation, subject to the following conditions:
 

A. The equipment shall be used for the authorized purposes of the award project during the period of performance or until the equipment is no
longer needed for the purposes of the project.
 

B. The equipment shall not be encumbered without the approval of the Federal awarding agency or the pass-through entity.
 

C. The equipment may be only used and disposed of in accordance with the provisions of the Federal awarding agency or the pass-through entity
and Policy 7300, Policy 7310, and AG 7310.
 

D. Property records shall be maintained that include a description of the equipment, a serial number or other identification number, the source of
funding for the equipment (including the Federal Award Identification Number (FAIN)), title entity, acquisition date, cost of the equipment,
percentage of Federal participation in the project costs for the award under which the equipment was acquired, the location, use, and
condition of the equipment, and ultimate disposition data, including date of disposal and sale price of the equipment.
 

E. A physical inventory of the property must be taken and results reconciled with property records at least once every two (2) years.

 

F. A control system shall be developed to provide adequate safeguards to prevent loss, damage, or theft of the property. Any such loss, damage,
or theft shall be investigated.
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G. Adequate maintenance procedures shall be implemented to keep the property in good condition.

 

H. Proper sales procedures shall be established to ensure the highest possible return, in the event the Corporation is authorized or required to
sell the equipment/property.

 

I. When original or replacement equipment acquired under a Federal award is no longer needed for the original project/program or for activities
currently or previously supported by a Federal awarding agency, and except as otherwise provided by Federal statutes, regulations, or Federal
awarding agency disposition instructions, the Corporation shall request disposition instructions from the Federal awarding agency if required
by the terms and conditions of the Federal award. Disposition of the equipment shall be made in accordance with the provisions of 2 C.F.R.
200.313.

 
© Neola 2016 2021

Legal 2 C.F.R. 200.313
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7455 - ACCOUNTING SYSTEM FOR FIXED CAPITAL ASSETS
 
The School Board shall maintain a fixed-asset capital-asset, accounting system. The fixed-asset capital-asset system shall maintain sufficient
information to permit the following:
 

A. (x ) the preparation of year-end financial statements in accordance with generally-accepted, accounting principles Generally Accepted
Accounting Principles (GAAP)

 

B. (x ) adequate insurance coverage

 

C. (x ) control and accountability

 
Fixed Capital assets are defined as those tangible assets of the School Corporation:with a useful life in excess of one (1) year and an initial cost equal
to or exceeding the amount determined periodically in the Corporation's administrative guidelines. Some items may be identified as "controlled"
assets that, although they do not meet all fixed asset criteria, are to be recorded on the fixed-asset system to maintain control.
 

A. with a useful life in excess of one (1) year; 

 

B. with an initial cost equal to or exceeding the amount determined periodically in the Corporation's administrative guidelines;

 

C. which are capitalized in accordance with GAAP;﻿ and

 

D. which the Corporation intends to hold or continue in use for an extended period of time.

 
Further, some items may be identified as "controlled" assets that, although they do not meet all capital asset criteria, are to be recorded on the
capital-asset system to maintain control.
 
Fixed Capital assets shall be classified as follows:
 

A. ( ) land, buildings (facilities), equipment, and intellectual property (including software) whether acquired by purchase, construction,
manufacture, exchange, or through a lease accounted for as a financed purchase under Government Accounting Standards Board (GASB)
standards or a finance lease under Financial Accounting Standards Board (FASB) standards; and﻿

 

B. ( ) buildingadditions, improvements, modifications, replacements, rearrangements, reinstallations, renovations or alterations to capital assets
that materially increase their value or useful life (not ordinary repairs and maintenance).

 

C. ( ) improvements other than building

 

D. ( ) machinery and equipment

 

E. ( ) furniture and fixtures

 

F. ( ) vehicles
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G. ( ) plant (aerator)

 

H. ( ) underground lines and other infrastructure

 

I. ( ) construction-in-progress

 
Leased fixed capital assets and assets which are jointly-owned shall be identified and recorded on the fixed-capital-asset system.
 
Fixed Capital assets shall be recorded at actual, or if not determinable, estimated purchase price or fair market value at the time of acquisition. The
method(s) to be used to estimate such price or market value shall be established by the Superintendent.
 
The School Corporation will capitalize items with an individual value equal to or greater than $5,000. Improvements or renovations to existing
machinery and equipment will be capitalized only if the change causes the total cost to exceed $5,000, extends its useful life two (2) or more years,
and if the total costs will be greater than the current book value and less than fair market value.
 
The Superintendent shall develop administrative guidelines to ensure proper purchase, transfer, and disposal of fixed capital assets.
 
Depreciation shall be recorded for funded fixed capital assets using the method(s) agreed upon by the Superintendent and the ____________.
 
The following information shall be maintained for all fixed capital assets:
 

A. description
 

B. asset classification (land, building, equipment, etc.)
 

C. location
 

D. purchase price
 

E. vendor
 

F. date purchased
 

G. voucher number
 

H. estimated useful life
 

I. estimated salvage value
 

J. replacement cost
 

K. accumulated depreciation
 

L. method of acquisition (purchase, trade-in, lease, donated, etc.)
 

M. appropriation
 

N. manner of asset disposal

 
© Neola 2004 2021
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7530.02 - STAFF USE OF PERSONAL COMMUNICATION DEVICES
 
Use of personal communication devices (“PCDs”) has become pervasive in the workplace. For purposes of this policy, “personal communication
device” includes computers, tablets (e.g., iPads and similar devices), electronic readers (“e-readers”; e.g., Kindles and similar devices), cell phones
(e.g., mobile/cellular telephones, smartphones [e.g., BlackBerry, iPhone, Android devices, Windows Mobile devices, etc.], (x ) telephone paging
devices [e.g., beepers or pagers]), ( x) and/or other web‑enabled devices of any type. Whether the PCD is Corporation-owned and assigned to a
specific employee or school official or personally-owned by the employee or school official (regardless of whether the Corporation pays the employee
or school official an allowance for his/her use of the device, the Corporation reimburses the employee or school official on a per-use basis for their
business-related use of his/her PCD, or the employee or school official receives no remuneration for his/her use of a personally-owned PCD), the
employee or school official is responsible for using the device in a safe and appropriate manner and in accordance with this policy and its
accompanying guidelines, as well as other pertinent Board policies.
 
Conducting Corporation Business Using a PCD
 
[NOTE: FIRST SET OF OPTIONS - CHOOSE OPTION A OR OPTION B]
 
[x ] OPTION A
 
Employees and school officials are permitted to use a Corporation-owned and/or personally owned-PCD to make/receive calls, send/receive emails,
send/receive texts, or send/receive instant messages, or ( ) _______________________ that concern Corporation business of any kind.
 
Employees and school officials are responsible for archiving such communication(s) in accordance with the Corporation's requirements. [INSERT
REQUIREMENTS INSTEAD OF GENERAL REFERENCE TO REQUIREMENTS.]
[END OF OPTION A]
[ ] OPTION B
Employees and school officials are prohibited from using a Board-owned and/or personally-owned PCD for Corporation business of any kind other
than to ( ) make/receive telephone calls, ( ) send/receive emails on a Corporation-issued email account, ( ) or ______________________ [END OF
OPTION].
 
Employees and school officials who receive Corporation business-related communication(s) on Corporation-owned and personally-owned PCDs on a
function that is not permitted under this policy are still responsible for the following:
 

A. Archiving such communication(s) sent or received in accordance with the Corporation's requirements.; and

 

B. Responding to an individual who sends such communication using the employee's or school official's Corporation-issued email account with
the following message: "On [insert date], I received a message from you on my ( ) Corporation-owned ( ) personally-owned PCD. Pursuant
to Board Policy 7530.02, please contact me with such communications regarding Corporation business of any kind via my wireless
communication device, the Corporation issued email account from which I am sending this message ( ), or ______________ [END OF
OPTION]. Thank you."

[END OF OPTION B]
 
[END OF FIRST SET OF OPTIONS]
 
Safe and Appropriate Use of Personal Communication Devices, Including Cell Phones
 
[NOTE: START OF SECOND SET OF OPTIONS – CHOOSE OPTION A AND/OR OPTION B]
OPTION A
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[ ] Employees and school officials whose job responsibilities include regular or occasional driving and who use a PCD for business use are expected to
refrain from are prohibited from holding or using their device while driving operating a moving motor vehicle during work duties. Safety must come
before all other concerns. Regardless of the circumstances, including slow or stopped traffic, employees and school officials should shall pull off to the
side of the road and safely stop the vehicle before placing or accepting a call. Reading or sending a text message, instant message or e-mail, or
browsing the Internet using a PCD while driving operating a moving motor vehicle is strictly prohibited. If acceptance of a call is unavoidable and
pulling over is not an option, employees and school officials are expected to keep the call short, use hands-free options (e.g., headsets or voice
activation) if available, refrain from the discussion of complicated or emotional topics, and keep their eyes on the road. Special care should be taken
in situations where there is traffic, inclement weather, or the employee or school official is driving in an unfamiliar area. Exceptions to these
prohibitions are to place a call to 911 to report a bona fide emergency or using the telecommunications device with hands- free or voice- activated
technology. In cases of reporting a bona fide emergency, if possible, the driver should move to the side of the road and stop the vehicle before using
the cell phone, electronic device, mobile phone, or telecommunications device. In the interest of safety for employees, school officials, and other
drivers, employees, and school officials are required to comply with all applicable State ﻿laws and local ordinances while driving, including any laws
that prohibit texting or holding/using a cell phone or other PCD while driving.
[ ] In situations where job responsibilities include regular driving and accepting of business calls, the employee or school official should ﻿use hands-
free equipment to facilitate the provisions of this policy.
OPTION B
[ ] Employees and school officials are responsible for operating Corporation-owned vehicles and potentially hazardous equipment in a safe and
prudent manner; therefore, employees and school officials are prohibited from using a PCD while operating such vehicles or equipment. In the
interest of safety for employees, school officials, and other drivers, employees and school officials are required to comply with all applicable laws
while driving.
[NOTE: END OF SECOND SET OF OPTIONS]
 
Employees and school officials may not use a PCD in a way that might reasonably create in the mind of another person an impression of being
threatened, humiliated, harassed, embarrassed or intimidated.
 
Duty To Maintain Confidentiality of Student Personally Identifiable Information - Public and Student Record Requirements
 
Employees and school officials are subject to all applicable policies and guidelines pertaining to protection of the security, integrity and availability of
the data stored on a PCD regardless of whether they are Corporation-owned and assigned to a specific employee or school official or personally-
owned by the employee or school official.
 
PCD communications, including calls, text messages, instant messages, and e‑mails sent or received, may not be secure. Therefore, employees and
school officials should use discretion when using a PCD to relay confidential information, particularly as it relates to students.
 
Additionally, PCD communications, including text messages, instant messages and e-mails sent and/or received by a public employee or school
official using his/her PCD may constitute public records.
 
Further, PCD communications about students, including text messages, instant messages and e-mails sent and/or received by a Corporation
employee or school official using his/her PCD, may constitute education records if the content includes personally identifiable information about a
student.
 
Communications, including text messages, instant messages, and e-mails sent and/or received by a Corporation employee or school official using
his/her PCD, that are public records or student records are subject to retention and disclosure, upon request, in accordance with Policy 8310 – Public
Records. PCD communications that are student records should be maintained pursuant to Policy 8330 – Students Records.
 
It is the responsibility of the Corporation employee or school official who uses a PCD for Corporation business-related use to archive all text
messages, instant messages and e-mails sent and/or received using his/her PCD in accordance with the Corporation’s requirements.
 
Finally, PCD communications and other electronically stored information (ESI) stored on the employee's or school official’s PCD may be subject to a
Litigation Hold pursuant to Policy 8315 – Information Management. Employees and school officials are required to comply with Corporation requests
to produce copies of PCD communications in their possession that are either public records or education records or that constitute ESI that is subject
to a Litigation Hold.
 
[NOTE: START OF THIRD ﻿SET OF OPTIONS - CHOOSE OPTION A OR OPTION B]
 
OPTION A [TO BE SELECTED IF BOARD ADOPTED POLICY 7530.01 V1]
At the conclusion of an individual’s employment or official service (whether through resignation, nonrenewal, or termination), the employee or school
official is responsible for verifying all public records, student records and ESI subject to a Litigation Hold that are maintained on the employee’s or
school official's PCD are transferred to the Corporation’s custody (e.g., server, alternative storage device). The Corporation’s IT department/staff is
available to assist in this process. Once all public records, student records and ESI subject to a Litigation Hold are transferred to the Corporation’s
custody, the employee or school official is required to delete the records/ESI from his/her PCD. The employee or school official will be required to
sign a document confirming that all such records/information have been transferred to the Corporation’s custody and deleted from his/her PCD.
Similarly, if an employee or school official intends to dispose of, or otherwise stop using, a personally‑owned PCD on which s/he has maintained
public records, student records and/or ESI that is subject to a Litigation Hold, the employee or school official must transfer the records/ESI to the
Corporation’s custody before disposing of, or otherwise ceasing to use, the personally-owned PCD. The employee or school official is responsible for
securely deleting such records/ESI before disposing of, or ceasing to use, the personally‑owned PCD. Failure to comply with these requirements may
result in disciplinary action.
OPTION B [TO BE SELECTED IF BOARD ADOPTED POLICY 7530.01 V2]
 
At the conclusion of an individual’s employment or official service (whether through resignation, nonrenewal, or termination), the employee or school
official is responsible for informing the Superintendent or his/her designee of all public records, student records and ESI subject to a Litigation Hold
that is maintained on the employee’s or school official's Corporation-owned PCD. The Corporation’s IT department/staff will then transfer the
records/ESI to an alternative storage device.
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[x ] If the employee or school official utilized a personally-owned PCD for Corporation-related communications, and the device contains public
records, students records and/or ESI subject to a Litigation Hold, the employee or school official must transfer the records/ESI to the Corporation’s
custody (e.g., server, alternative storage device) prior to the conclusion of his/her employment or official service. The Corporation’s IT
department/staff is available to assist in this process. Once all public records, student records and ESI subject to a Litigation Hold are transferred to
the Corporation’s custody, the employee or school official is required to delete the records/ESI from his/her personally-owned PCD.
 
[NOTE: END OF THIRD SET OF OPTIONS]
 
If a PCD is lost, stolen, hacked or otherwise subjected to unauthorized access, the employee or school official must notify the Superintendent
immediately so a determination can be made as to whether any public records, student records and/or ESI subject to a Litigation Hold have been
compromised and/or lost. Pursuant to Policy 8305 Information Security and its accompanying guidelines, the Superintendent shall determine whether
any security breach notification laws may have application to the situation. Appropriate notifications will be sent unless the records/information
stored on the PCD were encrypted.
 
The Board prohibits employees and school officials from maintaining the following types of records and/or information on their (x ) PCDs (x ) cell
phones:
 

A. ( x) social security numbers

 

B. (x ) driver’s license numbers

 

C. (x ) credit and debit card information

 

D. (x ) financial account numbers

 

E. (x ) student personally identifiable information

 

F. (x ) information required to be kept confidential pursuant to the Americans with Disabilities Act (ADA)

 

G. (x ) personal health information as defined by the Health Insurance Portability and Accountability Act (HIPAA)

 

H. ( ) ___________________________________________________

 
[ ] If an employee or school official maintains records and/or information on a (x ) PCD ( x) cell phone that is confidential, privileged or otherwise
protected by State and/or Federal law, the employee or school official is required to encrypt the records and/or information.
 
[ x] It is ( ) required (x ) suggested [END OF OPTION] that employees and school officials lock and password-protect their PCDs when not in use.
 
[x ] Employees and school officials are responsible for making sure no third parties (including family members) have access to records and/or
information, which is maintained on a PCD in their possession, that is confidential, privileged or otherwise protected by State and/or Federal law.
 
Privacy Issues
 
Except in emergency situations or as otherwise authorized by the Superintendent or as necessary to fulfill their job responsibilities, employees and
school officials are prohibited from using PCDs to capture, record and/or transmit the words or sounds (i.e., audio) and/or images (i.e.,
pictures/video) of any student, staff member or other person in the school or while attending a school-related activity. Using a PCD to capture,
record and/or transmit audio and/or pictures/video of an individual without proper consent is considered an invasion of privacy and is not permitted.
 
[NOTE: START FOURTH SET OF OPTIONS - CHOOSE OPTION A OR OPTION B OR OPTION C]
 
[ ] OPTION A
The use of a PCD that contains built-in cameras (i.e., devices that take still or motion pictures, whether in a digital or other format) is prohibited in (
) classrooms, ( ) gymnasiums, locker rooms, shower facilities, rest/bathrooms ( ) and/or swimming pool.
[ ] OPTION B
The use of a PCD in ( ) classrooms, ( ) gymnasiums, locker rooms, shower facilities, rest/bathrooms and/or ( ) swimming pool is prohibited.
 
[x ] OPTION C
 
PCDs, including but not limited to those with cameras, may not be activated or utilized at any time in any school situation where a reasonable
expectation of personal privacy exists. These locations and circumstances include but are not limited to (x ) classrooms, ( x) gymnasiums, locker
rooms, shower facilities, rest/bathrooms, and any other areas where students or others may change clothes or be in any stage or degree of disrobing
or changing clothes. The Superintendent and building principals are authorized to determine other specific locations and situations where use of a
PCD is absolutely prohibited.
 
[NOTE: END OF FOURTH SET OF OPTIONS]
 
Personal Use of PCDs While at Work
 
[NOTE: START OF FIFTH SET OF OPTIONS - CHOOSE OPTION A OR OPTION B]
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[x ] OPTION A
 
During work hours personal communications made or received, regardless of whether on a PCD or a regular telephone or network computer, can
interfere with employee productivity and distract others. Employees are expected to use discretion in using PCDs while at work for personal business.
Employees are asked to limit personal communications to breaks and lunch periods and to inform friends and family members of the Board's policy in
this regard.
 
[END OPTION A]
[ ] OPTION B
Corporation ﻿employees may carry ( ) PCDs ( ) cell phones [END OF OPTION] with them while at work ( ) including while operating Corporation
equipment, but are subject to the following restrictions:

A. Excessive use of a ( ) PCD ( ) cell phone [END OF OPTION] for personal business during work hours is considered outside the employee's
scope of employment and may result in disciplinary action.

 

B. Employees are personally and solely responsible for the care and security of their personally-owned PCDs. The Board assumes no
responsibility for theft, loss, or damage to, or misuse or unauthorized use of, personally-owned PCDs brought onto Corporation ﻿property, or
the unauthorized use of such devices.

[END OF OPTION 5]
[NOTE: END OF FIFTH ﻿SET OF OPTIONS]
 
Potential Disciplinary Action
 
Violation of any provision of this policy may constitute just cause for disciplinary action up to and including termination. Use of a PCD in any manner
contrary to local, State or Federal laws also may result in disciplinary action up to and including termination.
 
© Neola 2019 2021

Legal Protecting Children in the 21st Century Act, Pub. L. No. 110-385, Title II, Stat. 4096 (2008)

Children’s Internet Protection Act (CIPA), Pub. L. No. 106-554 (2001)

20 U.S.C. 1232g

34 CFR Part 99
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8390 - ANIMALS ON SCHOOL CORPORATION PROPERTY
 
Introduction
 
The School Board recognizes that there are many occasions when animals are present on School Corporation property and many reasons for those
animals' presence. Animals are commonly utilized by teachers during classroom presentations and are often housed in classrooms and other
locations on campus. Additionally, employees, students, parents/guardians, vendors, and other members of the public may be accompanied at school
by a service animal in accordance with Federal and Indiana law and this policy.
 
This policy shall apply to all animals on Corporation property, including service animals ( ) emotional support animals (x ) therapy dogs.
 
Definitions
 

A. Animal shall be held to include every living creature other than a plant or a human.

 

B. Service animal as used in this policy has the meaning of the term in I.C. 16-32-3-1.5 and means an animal trained and providing services
constituting a reasonable accommodation to a person with a disability. The term includes but is not limited to:

 

1. a hearing animal;

 

2. a guide animal;

 

3. an assistance animal;

 

4. a seizure alert animal;

 

5. a mobility animal;

 

6. a psychiatric service animal; or

 

7. an autism service animal.

For purposes of the administration of this policy, note that while some Federal regulations limit the scope of the term "service animal" to a dog
or miniature horse, Indiana law establishes the broader definition set out above.

C. ( ) "Emotional Support Animal": Emotional support animals provide comfort to individuals but are not trained to perform a specific job or task
and therefore would not meet the definition of a "service animal." This definition does not include psychiatric service animals who are properly
trained and certified as a "service animal." See 28 C.F.R 36.104

 

D. (x ) "Therapy Dog": Therapy dogs are dogs who go with their owners to volunteer in settings such as schools, hospitals, and nursing homes
for the purpose of providing affection and comfort to aid in a particular purpose, such as healing or learning. A therapy dog in a school setting
serves the function of assisting students in the learning process while providing comfort and affection to specific students or to a group of
students. Therapy dogs are not service dogs and do not have the same special access as service dogs. (source: American Kennel Club/AKC)

 
[OPTION]
[NOTE: The following section should be included in the policy only if the Corporation intends to require this of any animal brought
onto Corporation property for official purposes or on a regular/recurring basis.]
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[x ] Vaccination, Licensing and/or Veterinary Requirements
 
Animals admitted or housed on Corporation property or brought on Corporation property for any school purpose, such as to conduct random searches
for illegal substances or to support classroom activities, or brought onto Corporation property on a regular basis for any purpose, including service
animals emotional support animals (x ) therapy dogs) ( , must meet every veterinary health and inoculation requirement set forth in State law and
local regulation or ordinance, including but not limited to a current rabies vaccination.
 
[END OF OPTION]
 
Non-Service Animals in Schools and Elsewhere on Corporation Property
 
Animals permitted in schools and elsewhere on Corporation property shall be limited to those necessary to support specific curriculum-related
projects and activities, those that provide assistance to a student or staff member due to a disability (e.g., seizure disorder), those that provide a
reasonable accommodation to a student in accordance with an Individualized Education Program or a Section 504 Plan, or those that serve as service
animals as required by Federal and State law.
 
A non-service animal that is poisonous, a bite risk, or is otherwise dangerous to persons shall be housed and maintained in a manner so as to
eliminate a risk of injury to a person. The risk of injury shall take into account that a student may not follow safety directives established for the
handling of the non-service animal. This evaluation may result in a decision that despite the educational value of the non-service animal's presence,
the educational value does not outweigh the risk of injury to a person.
 
Taking into consideration that some animals can cause or exacerbate allergic reactions, spread bacterial infections, or cause damage and create a
hazard if they escape from confinement, the principal may permit animals other than service animals to be present in a Corporation school to support
curriculum-related projects and activities only under the following conditions:
 

A. The staff member seeking approval to have a non-service animal in his/her classroom shall:
 

1. provide a current satisfactory health certificate or report of examination from a veterinarian for the animal;
 

2. take precautions deemed necessary to protect the health and safety of students and other staff;
 

3. ensure that the animal is treated humanely, keeping it in a healthy condition and in appropriate housing (e.g., a cage or tank) that is
properly cleaned and maintained; and
 

4. keep the surrounding areas in a clean and sanitary condition at all times.
 

B. Other staff members and parents/guardians of students in areas potentially affected by animals have been notified in writing and adjustments
have been made to accommodate verified health-related or other concerns.

 
Except where required by law, the presence of a non-service animal shall be disallowed if documented health concerns of a student or staff member
cannot be accommodated.
 
[OPTION FOR ALLOWING EMOTIONAL SUPPORT ANIMALS ON CORPORATION GROUNDS]
( ) Emotional Support Animals for Students
An emotional support animal is not granted the same access to school buildings and classrooms as service animals. The Corporation is not required
to grant students' requests that they be permitted to bring an emotional support animal to classes or on school grounds for any purpose. ( ) Based
on established criteria, the Superintendent may grant a student use of an emotional support animal on a case-by-case basis if necessary and not
disruptive to the environment or other students.
An emotional support animal is the personal property of the student and/or parents/guardians. The Board does not assume responsibility for training,
daily care, healthcare, or supervision of a student's emotional support animal unless the provision of an emotional support animal is required for a
student to receive a free appropriate public education ("FAPE"), in which case the Corporation's obligation must be stated in the student's IEP or
Section 504 Plan. By admitting an emotional support animal to Corporation property, the Board does not assume responsibility for personal injury or
property damage arising out of or relating to the presence or use of emotional support animals on Corporation property or at Corporation-sponsored
events.
An emotional support animal that meets the definition set forth in this policy shall be under the control of the student with a disability or a separate
handler if the student is unable to control the animal. An emotional support animal shall have a harness, leash, or other tether, unless either the
student with a disability is unable because of a disability to use a harness, leash, or other tether, in which case the emotional support animal must be
otherwise under the student’s control (e.g., voice control, signals, or other effective means), or under the control of a handler other than the student.
If the student with a disability is unable to control the emotional support animal and another person serves as the animal’s handler, that individual
shall be treated as a volunteer and, as such, will be subject to Board Policy 8120.
The principal will be responsible for reviewing and determining whether the required documentation has been provided for the student's emotional
support animal. Services to a student shall not be suspended or withheld pending receipt of the requisite documentation for the emotional support
animal until the student or a parent/guardian has been given a reasonable period of time to submit any required documentation.
Removal or Exclusion of Emotional Support Animals
If an emotional support animal demonstrates that it is not under the control of the student or its handler, the principal is responsible for
documenting such behavior and for determining if and when the emotional support animal is to be removed and/or excluded from school
property.
Similarly, if an emotional support animal has demonstrated that it is not housebroken, the principal is responsible for documenting such
behavior and for determining whether the emotional support animal is to be removed and/or excluded from school property.
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The principal or administrator responsible for the Corporation facility shall notify the Superintendent and ____________ by e-mail if an
emotional support animal has been removed and/or excluded and shall document the reasons for the removal or exclusion.﻿
Emotional Support Animal's Access to Transportation
A student with a disability may be permitted to access Corporation transportation with his/her emotional support animal at the discretion
of the principal. There also may be a need for the emotional support animal's handler, if the handler is someone other than the student,
to access Corporation transportation, again at the discretion of the principal.
When an emotional support animal is going to ride on a school bus owned or leased by the Corporation, the student and his/her
parents/guardians, or eligible student, and the handler, if s/he is someone other than the student, shall meet with the ( ) principal ( )
Transportation Supervisor
( ) _____________ to discuss critical commands needed for daily interaction and emergency/evacuation, and to determine whether the
emotional support animal should be secured on the bus/vehicle with a leash, tether or harness.
At the discretion of the ( ) principal, ( ) Transportation Supervisor, ( ) __________, an orientation will take place for students and staff
who will be riding the bus/vehicle with the emotional support animal regarding the emotional support animal's functions and how
students should interact with the emotional support animal.
The emotional support animal shall board the bus by the steps with the student, not a lift, unless the student uses the lift to enter and
exit the bus. The emotional support animal must participate in bus evacuation drills with the student.
While the bus/vehicle is in motion, the emotional support animal shall remain positioned on the floor, at the student's feet.
Situations that would cause cessation of transportation privileges for the emotional support animal include:

A. the student, or handler, is not able to control the emotional support animal's behavior, which poses a threat to the health or safety
of others; or

B. the emotional support animal urinates or defecates on the bus.

Prior to the first day of transportation, an eligible student (i.e., one who has reached the age of eighteen (18) and has not had a
guardian appointed) or his/her parents/guardians shall be informed in writing of the types of emotional support animal behaviors that
could result in cessation of transportation privileges for the emotional support animal.
Although transportation may be suspended for the emotional support animal, it remains the Corporation's responsibility to transport the
student. Furthermore, unless the behavior that resulted in the emotional support animal's removal from the bus/vehicle is also
documented during the school day, the service animal still may accompany the student in school, unless the Superintendent revokes
permission for a student to bring an emotional support animal on Corporation property.
[END OF OPTION]
[OPTION FOR ALLOWING CERTIFIED THERAPY DOGS ON CORPORATION GROUNDS]
 
(x ) Therapy Dogs
 
Therapy dogs are the personal property of the handler and are specially trained to help all students in the assigned classroom, program, or school.
Authorization for a therapy dog to be on Corporation grounds may be granted by the (x ) Superintendent (x ) building principal ( )
________________ [END OF OPTIONS] provided the following conditions are met each year:
 

A. Documentation of certification as a therapy dog from the AKC, Intermountain Therapy Animals (R.E.A.D.), Alliance of Therapy Dogs, Bright
and Beautiful Therapy Dogs, Love on a Leash, Pet Partners, Therapy Dogs International, or another certification program recognized by the
AKC.

 

B. Documentation of an educational purpose for the therapy dog and a regular appraisal period for continuation.

 

C. Documentation that the therapy dog is not younger than one (1) year-old and is properly licensed according to local requirements.

 

D. Documentation from a licensed veterinarian that the therapy dog is current on its vaccinations and immunizations, is free of fleas and ticks, is
in good health, is housebroken, and does not pose a danger to the well-being of students or staff.

 

E. Documentation of an insurance policy that provides liability insurance for the therapy dog while on Corporation grounds.

 

F. Documentation that the handler has completed a background check consistent with Board policy and is prepared to be solely responsible for
the therapy dog, its care, cleaning, feeding, and cleanup while on Corporation grounds.

 

G. Agreement that the therapy dog and handler will abide by school rules and any specific rules for the therapy dog's presence on Corporation
grounds.

 
Authorization for a therapy dog to be on Corporation grounds will be suspended if the therapy dog is the source of an allergic reaction, causes
discomfort or distress of a student or staff member, shows aggression or disruptive behavior, relieves itself inappropriately, or otherwise interferes
with the learning environment. Reinstatement of authorization for the therapy dog to be on Corporation grounds requires approval by the (x )
Superintendent ________________. Authorization for a therapy dog to be on Corporation grounds may be withdrawn at any time by the
Superintendent.)(
 
[END OF OPTION]
 
Humane Treatment of Animals
 
Animals kept on school premises shall be treated humanely and shall not be subjected to cruel treatment or housed in unsanitary or unnecessarily
restrictive conditions. For purposes of this provision, "humanely" includes the provision of adequate food and fresh water, and the term "animal"
means a sentient creature capable of assessing and responding to its environment.
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Service Animals for Students
 
A service animal is permitted to accompany a student with a disability to whom the animal is assigned anywhere on the school campus where
students are permitted to be.
 
A service animal is the personal property of the student and/or parents/guardians. The Board does not assume responsibility for training, daily care,
healthcare, or supervision of a student's service animal unless the provision of a service animal is required for a student to receive a free appropriate
public education ("FAPE"), in which case the Corporation's obligation must be stated in the student's IEP or Section 504 Plan. By admitting a service
animal to Corporation property, the Board does not assume responsibility for personal injury or property damage arising out of or relating to the
presence or use of service animals on Corporation property or at Corporation-sponsored events.
 
A service animal that meets the definition set forth in this policy shall be under the control of the student with a disability or a separate handler if the
student is unable to control the animal. A service animal shall have a harness, leash, or other tether, unless either the student with a disability is
unable because of a disability to use a harness, leash, or other tether, or the use of a harness, leash, or other tether would interfere with the service
animal’s safe, effective performance of work or tasks, in which case the service animal must be otherwise under the student’s control (e.g., voice
control, signals, or other effective means), or under the control of a handler other than the student.
 
If the student with a disability is unable to control the service animal and another person serves as the animal’s handler, that individual shall be
treated as a volunteer and, as such, will be subject to Board Policy 8120.
 
The principal will be responsible for reviewing and determining whether the required documentation has been provided for the student's service
animal. Services to a student shall not be suspended or withheld pending receipt of the requisite documentation for the service animal until the
student or a parent/guardian has been given a reasonable period of time to submit any required documentation.
 
Removing and/or Excluding a Student's Service Animal
 
If a service animal demonstrates that it is not under the control of the student or its handler, the principal is responsible for documenting such
behavior and for determining if and when the service animal is to be removed and/or excluded from school property.
 
Similarly, if a service animal has demonstrated that it is not housebroken, the principal is responsible for documenting such behavior and for
determining whether the service animal is to be removed and/or excluded from school property.
 
The principal or administrator responsible for the Corporation facility shall notify the Superintendent and ____________ by e-mail if a service animal
has been removed and/or excluded and shall document the reasons for the removal or exclusion.
 
The principal's decision to remove and/or exclude a service animal from school property may be appealed in accordance with Policy 2260 -
Nondiscrimination and Access to Equal Educational Opportunity and the complaint procedure set forth in AG 2260B - Complaint Procedures for
Nondiscrimination and Equal Educational Opportunity/Access. Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity.
 
The procedures that are set forth in AG 2260B - Complaint Procedures for Nondiscrimination and Equal Educational Opportunity/Access Policy 2260 -
Nondiscrimination and Access to Equal Educational Opportunity shall not preclude a student and his/her parent/guardian from pursuing a complaint
with the United States Department of Education's Office for Civil Rights, the United States Department of Justice, the Indiana Department of
Education, or the Indiana Civil Rights Commission.
 
Eligibility of a Student's Service Animal for Transportation
 
A student with a disability shall be permitted to access Corporation transportation with his/her service animal. There also may also be a need for the
service animal's handler, if the handler is someone other than the student, to also access Corporation transportation. There may also be a need for
the service animal's handler, if the handler is someone other than the student, to access Corporation transportation.
 
When a service animal is going to ride on a school bus owned or leased by the School Corporation, the student and his/her parents/guardians, or
eligible student, and the handler, if s/he is someone other than the student, shall (x ) meet with the (x ) principal (x ) Transportation Coordinator(
) _____________ to discuss critical commands needed for daily interaction and emergency/evacuation, and to determine whether the service animal
should be secured on the bus/vehicle with a leash, tether or harness.
 
At the discretion of the (x ) principal, (x ) Transportation Coordinator , an orientation will take place for students and staff who will be riding the
bus/vehicle with the service animal regarding the service animal's functions and how students should interact with the service animal.
 
The service animal shall board the bus by the steps with the student, not a lift unless the student uses the lift to enter and exit the bus. The service
animal must participate in bus evacuation drills with the student.
 
While the bus/vehicle is in motion, the service animal shall remain positioned on the floor, at the student's feet.
 
Situations that would cause cessation of transportation privileges for the service animal include:
 

A. the student, or handler, is not able to control the service animal's behavior, which poses a threat to the health or safety of others; or
 

B. the service animal urinates or defecates on the bus.

 
Prior to the first day of transportation, an eligible student (i.e., one who has reached the age of eighteen (18) and has not had a guardian appointed)
or his/her parents/guardians shall be informed in writing of the types of service animal behaviors that could result in cessation of transportation
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privileges for the service animal.
 
If it is necessary to suspend transportation privileges for the service animal for any of the above reasons, the decision may be appealed to the (x )
Transportation CoordinatorSupervisor.,
(x ) principal. (x ) Superintendent____________.
 
Although transportation may be suspended for the service animal, it remains the Corporation's responsibility to transport the student. Furthermore,
unless the behavior that resulted in the service animal's removal from the bus/vehicle is also documented during the school day, the service animal
may still may accompany the student in school.
 
Service Animals for Employees
 
In accordance with Policy 1623, Policy 3123, and Policy 4123 - Section 504/ADA Prohibition Against Disability Discrimination in Employment, the
Corporation provides qualified individuals with disabilities with reasonable accommodation(s). An employee with a disability may request
authorization to use a service animal while on duty as such an accommodation. The request will be handled in accordance with the interactive
process mandated by the Americans with Disabilities Act.
 
Food Service Employees
 
Food service employees who use a service animal shall be required to comply with the standards applicable to food preparation and food service set
out in FDA Food Code Section 2-403.11. Failure to comply with these requirements represents a direct threat to the health of others. This provision
prohibits handling of animals by employees engaged in food preparation or service but allows employees to use service animals if certain specific
conditions are met. Section 6-501.115 states that service animals may be permitted in food consumption areas not used for food preparation. Food
service employees may handle their service animals if, after handling a service animal, the employee washes his/her hands for at least twenty (20)
seconds using soap, water, and vigorous friction on surfaces of the hands, followed by rinsing and drying as per Section 2-301.12.
 
Employees of vendors shall be accommodated as employees of the Corporation as long as this accommodation does not cause undue hardship for the
Corporation or a direct threat to the health or safety of employees or others.
 
Service Animals for Parents/Guardians, Vendors, Visitors, and Others
 
Individuals with disabilities who are accompanied by a service animal are permitted access to all areas of the Corporation's facilities where members
of the public, as participants in services, programs, or activities, as vendors, or as invitees, are permitted to go. Individuals who will access any area
of the Corporation's facilities with their service animal will accompany them during their visit.
 
An individual with a disability who attends a school event will be permitted to be accompanied by his/her service animal in accordance with Policy
9160 - Public Attendance at School Events.
 
I.C. 16-32-3: Rights of Blind and Other Physically Disabled Persons
28 C.F.R. Part 35: Justice Department Regulations for Nondiscrimination on the Basis of Disability in State and Local Government Services
29 U.S.C. 794
29 C.F.R. 1630: EEOC Regulations Implementing the ADA as amended
34 C.F.R. Part 104: Regulations Implementing Section 504 of the Rehabilitation Act,
34 C.F.R. Part 300: Individuals with Disabilities Education Act (IDEA) Regulations
511 IAC 7-43-1(1)(2)(B): Related Services for Students
 
© Neola 2015 2020
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8400 - SCHOOL SAFETY
 
The Board of School Trustees is committed to maintaining a safe environment in all of the School Corporation’s schools. To that end, in accordance
with State and Federal law,
 
[CHOOSE ONE OF THE FOLLOWING OPTIONS (OPTION 1 IS REQUIRED BY STATE LAW; OPTION TWO IS NOT REQUIRED BUT THE
BOARD MAY CHOOSE IT INSTEAD]
 
(x ) the Corporation shall establish a Safe School Committee for the entire Corporation, the composition of which shall be in accordance with the
Superintendent's guidelines.
 
( ) the Safe School Committee shall be a subcommittee of the committee that develops the Corporation's strategic and continuous school
improvement and achievement plan.
[END OPTION 1]
[ ] OPTION 2
( ) each school within the Corporation shall establish a Safe School Committee, the composition of which shall be in accordance with the
Superintendent’s guidelines.
( ) the Safe School Committee at each school shall be a subcommittee of the committee that develops the school’s strategic and continuous school
improvement and achievement plan.
[END OPTION 2]
 
Each Safe School Committee may include at least one (1) member who is a member of the school or Corporation career and technical education
school.
 
The Safe School Committee shall be responsible for developing a plan that addresses the following issues:
 

A. Unsafe conditions, crime prevention, school violence, bullying, criminal organization activity, child abuse and child sexual abuse, and other
issues that prevent the maintenance of

[if Option 1 was chosen above] safe schools.

[if Option 2 was chosen above] a safe school.


Accordingly, the school safety plan developed by the school safety specialist ( ) with the assistance of the school resource officer [END OF
OPTION] shall be a part of the plan developed by the Safe School Committee.

 

B. Professional development needs for faculty and staff to implement methods that decrease problems identified above.

 

C. Methods to encourage involvement by the community and students, development of relationships between students and school faculty and
staff, and use of problem-solving teams.
 

D. Provide a copy of the floor plans for each building that clearly indicates each exit, the interior rooms and hallways, and the location of any
hazardous materials located in the building to the local law enforcement agency and the fire departments that have jurisdiction over the
school.

 
NOTE: The Corporation shall not disclose any record or part of any record if the disclosure of which would have a reasonable likelihood of threatening
public safety by compromising the Corporation’s security.
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In developing the plan, the Safe School Committee shall seek input from representatives of the following:
 

A. The State Department of Education;

 

B. The Corporation's school safety specialist;

 

C. (x ) School Resource Officer(s);

 

D. ( ) Corporation Police Officer(s);﻿

 

E. (x ) local law enforcement ( ) agency (x ) agencies;

 

F. (x ) the local Fire Marshal(s) or his/her designee(s);

 

G. (x ) local emergency medical services;

 

H. (x ) a member of the Board;

 

I. (x ) building administrators;

 

J. (x ) the local emergency management service agency.

 

K. ( ) [other, please specify] ______________________________________;

 

L. ( ) [other, please specify] _______________________________________.

 
[x ] [If Option 1 was chosen above] The Superintendent shall recommend the approval and adoption of the Corporation's plan.
 
[ ] [If Option 2 was chosen above] The Superintendent shall recommend the approval and adoption of each school's plan.
 
Safe School Committee’s Duty To Implement the Safe and Drug-Free Schools and Communities Act
 
The Safe School Committee is responsible for implementing the Safe and Drug-Free Schools and Communities Act. To ensure that the Corporation
remains compliant with Federal law, the Safe School Committee shall:
 

A. develop a drug-free school plan that:
 

1. requires each school to collect and report drug-related activities in the school, including suspensions, expulsions, exclusions, police
actions, or any other type of drug-related behavior; and
 

2. addresses ways to eliminate illegal drugs and drug-related behavior in schools;
 

B. oversee the implementation of the school plan;
 

C. oversee the implementation of the curriculum under I.C. 20-30-5-11 concerning the effects that alcoholic beverages, tobacco, prescription
drugs, and controlled substances have on the human body and society at large.

 
[x ] To apply annually for matching grant funds from the Indiana secured school fund, the Corporation shall certify to the Department of Homeland
Security that it has:
 

A. conducted a threat assessment for each school building it uses; and

 

B. a memorandum of understanding (MOU) in place with a community mental health center established under State law or a provider certified or
licensed by the State to provide mental or behavioral health services to students.﻿

 
School Safety Specialist
 
The Corporation shall designate an individual to serve as the school safety specialist for the Corporation. The school safety specialist shall be chosen
by the Superintendent with the approval of the Board. The school safety specialist shall perform the following duties:
 

A. Serve on the county school safety commission, if a county school safety commission is established under I.C. 5-2-10.1-10.

 

B. Participate each year in a number of days of school safety training that the council determines.

 

C. With the assistance of the county school safety commission, if a county school safety commission is established under I.C. 5-2-10.1-10,
develop a safety plan for each school in the Corporation.
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D. Coordinate the safety plans of each school in the Corporation as required under rules adopted by the Indiana state board of education; and


 
E. Act as a resource for other individuals in the Corporation on issues related to school discipline, safety, and security.

 
A school safety plan developed by the school safety specialist must:
 

A. include the requirements set forth in I.C. 20-26-18.2-2(b), namely:

 

1. Protect against outside threats to the physical safety of students,

 

2. Prevent unauthorized access to school property,

 

3. Secure schools against violence and natural disasters, and

 

4. o﻿n or before July 1, 2020, identify the location of bleeding control kits;

 

B. be provided to a member of the secured school safety board, as established by I.C. 10-21-1-3, if a member requests the plan; and

 

C. be filed with the county school safety commission under I.C. 5-2-10.1-10 if the county has established a county school safety commission.

 
Bleeding Control Kits
 
A "bleeding control kit" means a first aid response kit that contains at least the following:
 

A. One (1) tourniquet endorsed by the Committee on Tactical Combat Casualty Care.

 

B. A compression bandage.

 

C. A bleeding control bandage.

 

D. Protective gloves and a permanent marker.

 

E. Scissors.

 

F. Instructional documents developed by the Stop the Bleed national awareness campaign of the United States Department of Homeland
Security or the American College of Surgeons Committee on Trauma, or both.

 

G. Other medical materials and equipment similar to those described in subdivisions (A) through (C), and any additional items that:

 

1. are approved by local law enforcement or first responders;

 

2. can adequately treat a traumatic injury; and

 

3. can be stored in a readily available kit.

 
Beginning in the 2020-2021 school year and each school year thereafter and subject to either:
 

A. an appropriation by the general assembly; or

 

B. the Corporation receiving sufficient bleeding control kits for each school in the Corporation from:

 

1. donations from individuals or entities; or

 

2. gifts necessary to purchase the bleeding control kits;

 
The Corporation shall develop and implement a Stop the Bleed program that meets the requirements set forth in I.C. 20-34-3-24(c), namely:
 

A. requires bleeding control kits be assigned to designated rooms in easily accessible locations to be determined by local first responders or the
school safety specialist;

 

B. includes bleeding control kits in the emergency plans of the school corporation or charter school, including the presentation and use of the
bleeding control kits in all drills and emergencies;
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C. provides that all Corporation schools have a minimum of five (5) individuals in each school building who obtain appropriate training in the use
of the bleeding control kit, including:

 

1. the proper application of pressure to stop bleeding;

 

2. the application of dressings or bandages;

 

3. additional pressure techniques to control bleeding; and

 

4. the correct application of tourniquets;

 

D. requires bleeding control kits in school inventories to be inspected annually to ensure that the materials, supplies, and equipment contained in
the bleeding control kits are not expired, and that any expired materials, supplies, and equipment are replaced as necessary; and

 

E. requires a bleeding control kit to be restocked after each use and any materials, supplies, and equipment to be replaced as necessary to
ensure that the bleeding control kit contains all necessary materials, supplies, and equipment.

 
The Corporation's Stop the Bleed program must include each school in the Corporation.
 
The Corporation (x ) may ( ) shall [END OF OPTION] request direction to resources that are available to provide bleeding control kits to the
Corporation from (x ) the Department of Homeland Security; (x ) the State Department of Education. [END OF OPTION]
 
School Resource Officers
 
"School resource officer" means an individual who:
 

A. has completed the training described below;

 

B. is assigned to one (1) or more school corporations or charter schools to:

 

1. assist the school safety specialist with the development and implementation of the school safety plan; and

 

2. carry out any additional responsibilities assigned to the school resource officer under the employment engagement, contract, or
memorandum of understanding and to:

 

a. protect against outside threats to the physical safety of students;

 

b. prevent unauthorized access to school property; and

 

c. secure schools against violence and natural disasters; and

 

C. is:

 

1. employed by a law enforcement agency;

 

2. appointed as a police reserve officer (as described in I.C. 36-8-3-20) or as a special deputy (as described in I.C. 36-8-10-10.6) if the
police reserve officer or special deputy:

 

a. is subject to the direction of the sheriff or appointing law enforcement agency;

 

b. is required to obey the rules and orders of the sheriff's department or appointing law enforcement agency;

 

c. is required to complete all training required of regular full-time law enforcement officers employed by the sheriff's department
or appointing law enforcement agency; and

 

d. may be removed by the sheriff or appointing law enforcement agency at any time, with or without cause; or

 

3. a school corporation police officer appointed under I.C. 20-26-16-3

 
Before being appointed as a school resource officer, an individual must have:
 

A. successfully completed the minimum training requirements established for law enforcement officers under I.C. 5-2-1-9; and

 

B. received at least forty (40) hours of school resource officer training through:

 



7/15/2021 BoardDocs® PL

https://go.boarddocs.com/in/chcsc/Board.nsf/Private?open&login# 5/8

1. the Indiana law enforcement training board established by I.C. 5-2-1-3;

 

2. the National Association of School Resource Officers; or

 

3. another school resource officer training program approved by the Indiana law enforcement training board.

 
The training described above must include instruction regarding skills, tactics, and strategies necessary to address the special nature of:
 

A. school campuses; and

 

B. school building security needs and characteristics.

 
A school resource officer may be employed:
 

A. by one (1) or more school corporations or charter schools through a contract between a local law enforcement agency and the school
corporation or school corporations or the charter school or charter schools;

 

B. by one (1) or more school corporations or charter schools;

 

C. by a local law enforcement agency that assigns the school resource officer to one (1) or more school corporations or charter schools through a
memorandum of understanding between the local law enforcement agency and the school corporation or school corporations or the charter
school or charter schools; or

 

D. through a contract between an Indiana business that employs persons who meet the qualifications of a school resource officer and the school
corporation or school corporations or the charter school or charter schools.

 
The contract or memorandum of understanding described above for the employment of a school resource officer must state the nature and scope of
a school resource officer's duties and responsibilities. A school resource officer's duties and responsibilities include the duty to assist the
Corporation's school safety specialist with the development and implementation of a school safety plan that does the following:
 

A. Protects against outside threats to the physical safety of students.

 

B. Prevents unauthorized access to school property.

 

C. Secures schools against violence and natural disasters.

 

D. On or before July 1, 2020, identifies the location of bleeding control kits (as defined in I.C. 20-34-3-24(a)).

 
A school resource officer shall consult with local law enforcement officials and first responders when assisting the Corporation's school safety
specialist in the development of the school safety plan.
 
A school resource officer shall participate in the development of programs designed to identify, assess, and provide assistance to troubled youth.
 
A school resource officer shall not be reassigned to other duties by the Corporation.
 
A school resource officer may:
 

A. make an arrest;

 

B. conduct a search or a seizure of a person or property using the reasonable suspicion standard;

 

C. carry a firearm on or off school property; and

 

D. exercise other police powers with respect to the enforcement of Indiana laws.

 
A school resource officer has jurisdiction in every county where the Corporation operates a school or where the Corporation’s students reside. This
does not restrict the jurisdiction that a school resource officer may possess due to the officer's employment by a law enforcement agency.
 
The Corporation shall report all instances of
 

A. seclusion (as defined in I.C. 20-20-40-9);

 

B. chemical restraint (as defined in I.C. 20-20-40-2);

 

C. mechanical restraint (as defined in I.C. 20-20-40-4); and
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D. physical restraint (as defined in I.C. 20-20-40-5);

 
involving a school resource officer in accordance with the restraint and seclusion plan adopted by the Corporation under I.C. 20-20-40-14.
 
Security Police Training
 
In the case of a special police officer who is assigned as a security police officer for the Corporation, the Board shall require that the police officer
receives training and education, approved by the State Board of Education, that will enable the police officer to appropriately deal with individuals
with Autism and Asperger’s Syndrome.
 
Mental or Behavioral Health Services
 
The Corporation shall enter into a memorandum of understanding (MOU) with a community mental health center established under State law or a
provider certified or licensed by the State to provide mental or behavioral health services to students.
 
The Corporation may not refer a student to a mental health care provider or community mental health center for services unless the Corporation has
received the written consent of the student's parent or guardian. If a referral is made, the Corporation may note the referral in the student's
cumulative record but shall not include any possible diagnosis or information concerning the student's mental health other than any medication that
the student takes for his/her mental health. A student's record that contains medical information shall be kept confidential. A school counselor or
other Corporation employee may not diagnose a student as having a mental health condition unless his/her scope of practice includes diagnosing a
mental health condition.
 
Prior to providing any referrals under a MOU, the Corporation must:
 

A. Develop a process for a teacher or Corporation employee to notify a school official to contact a student's parent if the student demonstrates a
repeated pattern of aberrant or abnormal behavior. The parental notification process must include a conference with the school, student, and
the student's parent;

 

B. Require that the aforementioned conference address the student's potential need for and benefit from:

 

1. mental or behavioral health services; or

 

2. mental or behavioral health services provided by the community mental health center or appropriate provider that is contracted and
paid for by the Corporation;

 

C. Establish a procedure for a parent who chooses to seek services for the student to follow that includes granting written parental consent for
the student to receive mental or behavioral health services by a community mental health center or appropriate provider; and

 

D. Protect the confidentiality of any medical records that result from a student's participation in any treatment described in subpart B. above and
adopt a policy that prohibits the Corporation from:

 

1. sharing any reports or notes resulting from the provision of mental or behavioral health services described in subpart B. 1.﻿ above with
other school officials; and

 

2. maintaining any reports, notes, diagnosis, or appointments that result from a student's participation in any treatment described in B.
1. or B. 2.﻿ above in the student's permanent educational file. (See Policy 8330 - Student Records.)

 
Persistently Dangerous Schools
 
The Board recognizes that State and Federal law requires that the Corporation report annually incidents which meet the statutory definition of violent
criminal offenses that occur in a school, on school grounds, on a school conveyance, or at a school-sponsored activity. It is further understood that
the State Department of Education will then use this data to determine whether or not a school is considered "persistently dangerous" as defined by
State policy.
 
Pursuant to the Board’s stated intent to provide a safe school environment, the Corporation's school administrators are expected to respond
appropriately to any and all violations of the Student Code of Conduct, especially those of a serious, violent nature. In any year where the number of
reportable incidents of violent criminal offenses in any school exceeds the threshold number established in State policy, the Superintendent shall
refer this to the Safe School Committee
 
[x ] [If Option 1 was chosen above] for the Corporation
 
[ ] [If Option 2 was chosen above] for the school which exceeded the threshold number of reportable incidents of violent criminal offenses
 
so that a plan of corrective action can be developed and implemented in an effort to reduce the number of these incidents in the subsequent year.
 
When developed, the Superintendent shall make a report to the Board about this plan of corrective action and recommend approval and adoption of
it.
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In the unexpected event that the number of reportable incidents in three (3) consecutive school years exceeds the statutory threshold and the school
is identified as persistently dangerous, students attending the school shall have the choice option as provided in Policy 5113.02 and AG 5113.02.
 
In addition, the Superintendent shall meet with the Safe School Committee
 
[x ] [If Option 1 was chosen above] for the Corporation,
 
[ ] [If Option 2 was chosen above] for the school which was identified as persistently dangerous,
 
discuss the school’s designation as a persistently dangerous school, and develop a plan of corrective action that can be implemented in an effort to
reduce the number of these incidents in the subsequent year.
 
[x ] If a school in a neighboring corporation is identified as persistently dangerous and there is not another school in that corporation, the
Corporation will admit students from that school in accordance with Board Policy 5113.02.
 
Victims of Violent Crime
 
The Board further recognizes that, despite the diligent efforts of school administrators and staff to provide a safe school environment, an individual
student may be a victim of a violent crime in a school, on school grounds, on a school conveyance, or at a school-sponsored activity. In accordance
with Federal and State law, the parents of the eligible student shall have the choice options provided by Policy 5113.02 and AG 5113.02.
 
[ ] Corporation Police

The Board may establish a Corporation police department and may appoint police officers, prescribe their duties and direct the conduct of the police
officers, prescribe distinctive uniforms, and provide emergency vehicles. An individual appointed as a Corporation police officer must successfully
complete the training, as approved by the State Board of Education, that will enable the officer to appropriately deal with individuals with Autism and
Asperger’s Syndrome, in addition to training prescribed by the Law Enforcement Training Board. [END OF OPTION]
An individual appointed as a Corporation police officer must successfully complete at least:

A. the pre-basic training course established under I.C. 5-2-1-9(f); and

 

B. the minimum basic training and educational requirements adopted by the law enforcement training board under I.C. 5-2-1-9 as necessary for
employment as a law enforcement officer.

A Corporation police officer:

A. is a law enforcement officer (as defined in I.C. 5-2-1-2(1));

 

B. must take an appropriate oath of office in a form and manner prescribed by the Board;

 

C. serves at the Board’s pleasure; and

 

D. performs the duties that the Board assigns.

Corporation police officers appointed under this chapter have general police powers, including the power to arrest, without process, all persons who
within their view commit any offense. They have the same common law and statutory powers, privileges, and immunities as sheriffs and constables,
except that they are empowered to serve civil process only to the extent authorized by the Board; however, any powers may be expressly forbidden
them by the Board. In addition to any other powers or duties, such police officers shall enforce and assist the educators and administrators of the
Corporation in the enforcement of its rules and regulations and assist and cooperate with other law enforcement agencies and officers.
Such police officers may exercise the powers granted under this section only upon any property owned, leased, or occupied by the Corporation,
including the streets passing through and adjacent to the property. Additional jurisdiction may be established by agreement with the chief of police of
the municipality or sheriff of the county or the appropriate law enforcement agency where the property is located, dependent upon the jurisdiction
involved.
[END OF OPTION]
 
I.C. 5-2-10.1-9
I.C. 5-2-10.1-10
I.C. 5-2-10.1-12
I.C. 20-26-5-31
I.C. 20-26-16
I.C. 20-26-18.2-2
I.C. 20-30-5-11
I.C. 20-34-3-20
I.C. 20-34-3-21
I.C. 20-34-3-24
Title IX, Section 9532 of the No Child Left Behind Act of 2001
20 U.S.C. 7101 et seq., The Safe and Drug-Free Schools and Communities Act (Title IV, Part A of the Elementary and Secondary Education Act)
 
© Neola 2019 2020
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Legal I.C. 5-2-10.1-9

I.C. 5-2-10.1-10

I.C. 5-2-10.1-12

I.C. 20-26-5-31

I.C. 20-26-16

I.C. 20-26-18.2-2

I.C. 20-30-5-11

I.C. 20-34-3-20

I.C. 20-34-3-21

I.C. 20-34-3-24

Title IX, Section 9532 of the No Child Left Behind Act of 2001

20 U.S.C. 7101 et seq., The Safe and Drug-Free Schools and Communities Act (Title IV, Part A of the
Elementary and Secondary Education Act)
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8405 - ENVIRONMENTAL HEALTH AND SAFETY ISSUES - INDOOR AIR QUALITY, ANIMALS IN THE CLASSROOM, AND IDLING VEHICLES
ON SCHOOL PROPERTY
 
The School Board recognizes its responsibility relative to student, employee, and visitor health and safety, and the need for development of a
comprehensive program designed to provide a healthy, safe, and secure environment on Corporation property and at Corporation-sponsored
activities. To achieve this, it is the intent of the Board that the Corporation will avail itself of the most current, proven technologies in the fields of
health, safety, and environmental sciences.
 
STUDENT, EMPLOYEE, AND VISITOR HEALTH AND SAFETY
 
The Corporation shall develop and implement an environmental health and safety program that is positive, proactive, integrates responsibilities
within the Corporation, and promotes and incorporates the following:
 

A. Procedures describing a hazard identification and abatement program that requires the periodic inspection of Corporation facilities, the
implementation of immediate and programmed corrective actions when deemed necessary by such inspections, and the development of a
corporation-wide hazard reporting procedure that enables employee/stakeholder participation. This program should also provide procedures
for identifying and responding to hazards that are created by outside entities, inspecting activities of contractors, and inspecting new facilities
to determine whether or not appropriate requirements for environmental health and safety have been met.
 

B. Procedures that promote environmental health and safety awareness among employees, students, and stakeholders. These procedures shall
include, but not be limited to, the establishment of school and Corporation safe school committees, and the establishment of a program of
regular communication with students, employees, and stakeholders about pertinent safety and health issues through available mediums in the
Corporation.
 

C. Procedures directed toward the safety and health of students during transportation to and from school, at school, and during participation in
school-related activities. These procedures shall include, but not be limited to, promoting bus safety for students, assessing the safety of
school traffic patterns, operating school clinics, administering medication and medical treatment, promoting laboratory and shop safety,
promoting safety in sports and other outdoor activities, inspecting playground equipment and promoting safety on playgrounds, and assessing
environmental exposure.
 

D. Procedures related to Corporation employee health and safety issues that include, but are not limited to, provision of work areas free from
recognized hazards and OSHA-related programs that are required by Federal and State law, such as, employee safety and health training and
training in hazard recognition, and defining employer and employee responsibilities and expectations related to health and safety.
 

E. Procedures describing an accident reporting and investigation system that provides for identification of root causes, determination of remedial
and programmed corrective actions, and provides communication about accidents to employees and stakeholders.
 

F. Procedures that detail plans for foreseeable emergencies and fire prevention.

 
ANIMALS IN CLASSROOMS
 
Live animals shall be allowed in the classroom for educational purposes with the prior approval of the principal. No live animal will be allowed in the
classroom longer than (x ) a semester ( ) a grading period ( ) _____ (__) weeks.
 
Animals brought into a classroom must be humanely and properly housed in cages or leashed. Animals brought into the classroom must be known to
be in good health. Animals that are poisonous, venomous, or dangerous will not be allowed in the classroom.
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When bringing an animal into the classroom, considerations must be given to students or staff who may be allergic to the animal. In advance of the
animal being brought to school, a notification will be sent home with the students in that class informing parents of the type of animal that will be
coming into the classroom. Parents will have an opportunity to notify the teacher or the principal if their child is allergic to the animal. If a parent
responds about a concern regarding a possible allergic reaction to the animal, the principal and teacher shall discuss options that may be considered.
The name of the student with the allergy shall remain confidential.
 
If after an animal is brought to class and school officials become aware that an individual did have an allergic reaction, the school shall resolve the
issue and provide the necessary cleaning of all surfaces in the classroom to remove the allergen.
 
The care of an animal is the responsibility of the teacher. Cages and aquariums shall be cleaned by the teacher, not a student. Animal waste and
materials from the cages shall be bagged and disposed of in a proper manner in a proper outside trash container. Wastewater from an aquarium may
be disposed of by flushing it down a toilet or any sink where food is not prepared. For animals staying in the classroom for longer than that day, it is
the teacher’s responsibility to provide care over the weekends and during vacations.
 
Under the teacher’s supervision, students may handle the animal in the classroom after being given instruction on proper handling techniques for
handling the animal, as well as proper hand washing techniques after handling the animal. When appropriate, students may feed the animal under
the supervision of the teacher.
 
Live animal presentations and assemblies under the supervision and control of a trained professional may at times have more unique animals and
may not be allowed in the classrooms. These presentations are allowed in accordance with the provisions of this policy.
 
Exceptions to this policy are service animals and fish in an aquarium provided the fish are of a reasonable size and quantity.
 
Owners of pets and service animals brought on school property are liable for any harm or injury caused by the animal to other students, staff,
visitors, and/or property.
 
INDOOR AIR QUALITY (IAQ)
 
The Superintendent shall appoint a person to serve as the Indoor Air Quality (IAQ) Coordinator for the school corporation. The IAQ Coordinator shall
serve as the lead contact person for matters related to indoor air quality in the facilities operated by the School Corporation. The IAQ Coordinator
contact information shall be available to all students, parents, employees, and visitors by publishing the information on the school corporation’s
website and in school handbooks. The school corporation shall also notify the Indiana State Department of Health (ISDH) of the IAQ Coordinator’s
name and contact information.
 
Each school facility is to meet criteria established by the ISDH. During inspections by the ISDH, the inspector will investigate any condition that is or
could be contributing to poor air quality including but not limited to the following: carbon dioxide levels, humidity, evidence of mold or water damage,
and excess dust.
 
[NOTE: This content may be included in policy or administrative guideline.]
 
Criteria established by the ISDH are as follows:
 

A. Carbon dioxide levels shall never exceed 700 ppm over the outdoor carbon dioxide concentration.

 

B. Outdoor air shall be supplied to classrooms when occupied.
 

C. Heating facilities shall be capable of and operated during periods of student occupancy to maintain a temperature not less than sixty-eight
(68) degrees Fahrenheit in all instructional rooms, offices, locker rooms, and cafeteria; sixty-five (65) degrees Fahrenheit in activity rooms
and shops; and sixty (60) degrees Fahrenheit in interior toilet rooms.
 

D. When air conditioning is being provided, the system shall be capable of providing and operating during times of student occupancy to
maintain a temperature not to exceed seventy-eight (78) degrees Fahrenheit and sixty-five percent (65%) relative humidity.
 

E. The school corporation shall establish and maintain a written procedure for routine maintenance of the heating, ventilating and air
conditioning system (HVAC). This procedure shall include the following items:
 

1. a schedule for inspecting the HVAC system, including annual inspection
 

2. ensuring that all supply and return air pathways in the HVAC system are unobstructed and perform as required
 

3. a schedule for cleaning the HVAC coils at least annually
 

4. a schedule for inspecting and changing filters

 
This written procedure for routine maintenance, as well as a log verifying the maintenance, was completed in a timely manner including the logging
of cleaning and filter changes of the HVAC system, shall be made available for the State inspector’s review and maintained for a minimum of three
(3) years.
 
[ ] The Corporation shall comply with the ISDH's manual of best practices for managing indoor air quality at schools, including but not limited to the
recommendations for radon testing.
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[NOTE: END OF SECTION]
 
The Board recognizes that excessive moisture levels within the schools can lead to conditions that are optimum for the development of biological
contaminants, such as mold and fungi on building surfaces. The Board further recognizes that the presence of these contaminants can be harmful on
contact with respiratory tissue.
 
Contributing factors to excessive moisture levels include the following:
 

A. roof leaks
 

B. structural defects in the building
 

C. improperly controlled humidity levels
 

D. faulty HVAC systems

 
As preventative measures, the Corporation shall do the following:
 

A. address prevention of water intrusion as a priority IAQ issue and implement strategies toward its elimination
 
When a water leak or intrusion is discovered, corrective action shall be taken within forty-eight (48) hours.
 

B. maintain environmental conditions in occupied areas that are in compliance with applicable regulations and strive to conform to consensus
industry standards
 

C. implement a preventative maintenance program for HVAC systems which shall include, but not limited to, periodic filter replacement,
inspection, cleaning and disinfecting processes, and procedures to eliminate the contribution to indoor air quality problems caused by this
equipment
 

D. implement a system for insuring materials used and purchased for use in the construction, furnishing and maintenance, including cleaning of
facilities, do not contribute to health hazards to employees and students by degrading the quality of indoor air
 
In addition, activities that create indoor air quality health hazards shall not be permitted.
 

E. when mold or mold-contaminated material is discovered, corrective action shall be taken within forty-eight (48) hours

 
Further, the school corporation shall endeavor to reduce irritants by not allowing the use of ozone generators sold as air purifiers while students are
present in the classroom. Scented candles and air fresheners are not be used in the classrooms.
 
In addition, the Superintendent shall develop administrative guidelines for the proper monitoring of the factors that contribute to excessive moisture
and for the development of mitigation plans when, and if, problems with IAQ are identified.
 
SCHOOL BUS AND OTHER VEHICLE IDLING
 
In accordance with the Indiana State Department of Health regulations, the Board endeavors to limit vehicle emissions that may be introduced into
school facilities harming the indoor air quality.
 
The Corporation shall determine areas where idling is prohibited and post signs.
 
Drivers of all public and private vehicles are to turn off the engine if the vehicle is to be stopped for more than five (5) minutes in locations where the
vehicle exhaust may be drawn into the building or while on school grounds. See Policy 8615 and AG 8615.
 
The staff will be informed of this policy at the start of each school year. Parents and students will be informed of this policy at the start of each school
year at annual orientations or through student/parent handbooks.
 
POLLUTION CONTROL AND PREVENTION
 
In an effort to comply with environmental policy and applicable regulations, the Corporation shall develop and implement procedures designed to
prevent air and water pollution, minimize or eliminate waste streams where possible, and identify possible sources of air and water pollution.
 
DRINKING WATER TESTING
 
The Superintendent is responsible for implementing the appropriate testing of drinking water in all school buildings in the Corporation prior to
January 1, 2023. The Superintendent must test the water to determine whether the drinking water equals or exceeds the action level for lead
established in the Code of Federal Regulations of fifteen (15) parts per billion or fifteen one-thousandths (.015) milligram of lead per liter of water.
The Superintendent may satisfy the requirement for testing the drinking water in a school building if the drinking water in the school building:
 

A. was tested during the lead sampling program for school buildings conducted by the Indiana finance authority in 2017 and 2018;
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B. is tested in the lead sampling program for school buildings and child care facilities conducted by the Indiana finance authority in 2019 and
2020; or

 

C. otherwise has been tested for compliance with the federal standards set forth above since calendar year 2016.

[NOTE: After calendar year 2022, the drinking water in every school building located in Lake County shall be tested at least one (1)
time in each period of two (2) calendar years to determine whether the drinking water equals or exceeds the action level for lead.]
 
Any system exceeding the action level for lead shall implement all applicable source water treatment requirements established by the State of
Indiana and pursuant to the Code of Federal Regulations necessary to reduce the lead level to below the action level for lead set forth above. After
the implementation of applicable corrosion control and source water treatment requirements have been met, any system exceeding the lead action
level shall complete a lead service line replacement. The Superintendent must provide a notice of lead tap water monitoring results to all students,
staff, community members who are serving at the school sites that have been tested.  If a system exceeds the lead action level, the Superintendent
shall implement the public education requirements. The results of the treatment provisions shall be reported to the State of Indiana. The Corporation
shall maintain records of the program in accordance with the Code of Federal Regulations.
 
The Superintendent shall seek any S﻿tate and Federal grant money available for lead sampling or testing, including any money available under the
lead sampling program for school buildings and child care facilities conducted by the Indiana finance authority.
 
SEE ALSO THE FOLLOWING RELATED POLICIES:
 
Policy 8420 - Emergency Evacuation of Schools Emergency Preparedness Plans and Drills
Policy 8431 - Chemical Management and Preparedness for Toxic or Asbestos Hazard
Policy 8432 - Pest Control and Use of Pesticides
Policy 8442 - Reporting Accidents
Policy 8450 - Control of Casual-Contact Communicable Diseases
Policy 8453 - Control of Noncasual-Contact Communicable Diseases
Policy 8453.01 - Control of Blood-Borne Pathogens
Policy 8615 - Idling School Buses and Other Idling Vehicles on School Property
 
© Neola 2019 2020

Legal Indiana Department of Health Model Policies

I.C. 16-19-3-5, 16-41-37.5

410 IAC 33-4-1 through 8



7/15/2021 BoardDocs® PL

https://go.boarddocs.com/in/chcsc/Board.nsf/Private?open&login# 1/2























Book Policy Manual

Section Policies for the Board

Title Revised Policy - Vol. 33, No. 1 - November 2020 - CHILD ABUSE AND NEGLECT

Code po8462

Status First Reading

Adopted June 7, 1993

Last Revised June 2, 2020

8462 - CHILD ABUSE AND NEGLECT
 
As an agency of the State, the School Board is concerned with the physical and mental well-being of the children of this School Corporation and will
cooperate in the identification and reporting of cases of suspected child abuse or neglect in accordance with law.
 
Each staff member employed by this Corporation shall be responsible for reporting immediately every case, whether ascertained or suspected, of
abuse, abandonment, cruelty, or neglect resulting in physical or mental injury to a student by other than accidental means. If a staff member has
reason to believe a child is a victim of abuse or neglect, s/he shall immediately make a report to the Department of Child Services ("DCS") by calling
the Indiana Child Abuse and Neglect Hotline at 1-800-800-5556 [x ] and ﻿the ____________ [appropriate local law enforcement agency] [END
OF OPTION]﻿. After making the report, the staff member shall notify the appropriate building administrator of the circumstances that led to the
report that the staff member made to DCS or the police. The building administrator shall document the report and, if unable to confirm the date and
time it was made and/or the identity of the person to whom the report was made, shall contact DCS [x ] and﻿ the police [END OF OPTION] to
ensure that they have received the report and an investigation has begun.
 
[ ] The building administrator shall secure prompt medical attention for any such injuries reported.
 
Information concerning alleged abuse or neglect of a student is confidential information and is not to be shared with anyone other than the
administration, DCS, [x ] the local prosecutor [END OF OPTION], [x ] and﻿ the _____________ [local law enforcement agency] [END OF
OPTION]. If the parent or a member of the household is not the subject of the investigation, the Corporation may notify the parents that a report
was made.
 
Failing to report suspected child abuse or neglect is a Class B misdemeanor, which is punishable by up to 180 days in jail and a $1,000 fine.
 
Building administrators should be mindful of the possibility of physical or mental abuse inflicted by a staff member. A staff member who violates this
policy also may ﻿be subject to disciplinary action. Information concerning alleged abuse of a student by a teacher is confidential information and is not
to be shared with anyone other than the parent(s), administration, DCS, [x ] and the ___________ [appropriate local law enforcement
agency]END OF OPTION]. Any such instances, real or alleged, should be dealt with in accordance with the administrative guidelines established by
the Superintendent after making a report of suspected abuse or neglect as described above.
 
The Board requires that each Corporation employee who is likely to have direct, ongoing contact with children within the scope of his/her
employment attend or participate in training on child abuse and neglect, including
 

A. training on the duty to report suspected child abuse or neglect under I.C. 31-33-5; and
 

B. training on recognizing possible signs of child abuse or neglect

 
at least once every two (2) years. This training may include:[Select one or more of the options listed below]
 

A. (x ) an in-person presentation;

 

B. (x ) an electronic or technology-based medium, including self-review modules available on an online system;

 

C. (x ) an individual program of study of designated materials;.

 

D. ( ) ____________________ [insert training format].
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[END OF OPTIONS]
 
The training required by this policy shall count toward the Board’s requirements for professional development and be provided during the Corporation
employee’s contracted day or at a time chosen by the employee.
 
Also, the Board requires each Corporation employee who is likely to have direct, ongoing contact with children within the scope of the employee’s
employment to attend or participate in at least one (1) hour of training at least every two (2) years on the identification and reporting of human
trafficking.  The format of this training may include:
 

A. (x ) an in-person presentation;

 

B. ( x) an electronic or technology-based medium, including self-review modules available on an online system;

 

C. x( ) an individual program of study of designated materials.

 

D. ( ) _____________________. [insert other format]

 
This training shall count toward the requirements for professional development required by the Board.
 
Not later than December 15, 2018, and annually thereafter, Annually, the Corporation shall provide age-appropriate and research and evidence-
based instruction on child abuse and child sexual abuse to students in Kindergarten through Grade 12. This instruction may be delivered by a school
safety specialist, school counselor, school social worker, school psychologist, or any person with training and expertise in the area of child abuse and
child sexual abuse.
 
A staff member who violates this policy in any way may be subject to disciplinary action, up to and including termination.
 
© Neola 2019 2020

Legal I.C. 20-26-5-35.5

I.C. 20-28-3-4.5

I.C. 20-28-3-7

I.C. 20-30-5-5.7

I.C. 31-33-1-1

I.C. 31-33-5-1

I.C. 31-33-5-2(b)

I.C. 31-33-5-3

I.C. 31-33-5-5(b)

I.C. 31-33-22-1(a)
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8500 - FOOD SERVICE PROGRAM
 
The School Board will provide cafeteria or serving facilities in all schools where space and facilities permit and food service for the purchase and
consumption of lunch for all students.
 
[x ] The Board also will provide a breakfast program in accordance with procedures established by the State Department of Education.
 
The Board does not discriminate on the basis of race, color, national origin, sex (including sexual orientation or transgender gender identity),
disability, age (except as authorized by law), religion, military status, ancestry, or genetic information (collectively, "Protected Classes") in its
educational programs or activities, including the Food Service program.  Students and all other members of the School Corporation community and
third parties are encouraged to promptly report incidents of unlawful discrimination and/or retaliation related to the Food Service program to a
teacher, administrator, supervisor, or other Corporation official so that the Board may address the conduct.  See Policy 2260 – Nondiscrimination and
Access to Equal Educational Opportunity.
 
The Food Service program will comply with Federal and State regulations pertaining to the selection, preparation, consumption, and disposal of food
and beverages, including but not limited to the current USDA school meal pattern requirements and the USDA Smart Snacks in School nutrition
standards, as well as to the fiscal management of the program.  In addition, as required by law, a food safety program that is based on the principles
of the Hazard Analysis and Critical Control Point (HACCP) system shall be implemented with the intent of preventing food-borne illnesses.  For added
safety and security, access to the facility and the food stored and prepared therein shall be limited to food service program staff and other authorized
persons.
 
Further, the Food Service program shall comply with the School Lunch Fund provisions of Chapter 4 of the State Board of Accounts Uniform
Compliance Guidelines for Indiana Public School Corporations.
 
Dietary Modifications
 
A request for substitutions to the standard meal requirements due to food allergies shall be accommodated, when requested by an adult student with
a disability or the parent of a student with a disability, without delay and at no additional charge. The adult student with a disability or the parent of a
student with disability making such a request of the Food Service Director shall be informed that medical certification that the student has a disability
that restricts his/her diet, in accordance with the criteria set forth in 7 C.F.R. Part 15b must be submitted within ten (10) school days from a health
care provider who has prescriptive authority in the State of Indiana or the dietary modification may be discontinued until such statement is received.
 
The medical certification must identify:
 

A. the child's physical or mental impairment and why the student's disability or medical condition necessitates such a restriction of the child's
diet;

 

B. an explanation of what the Food Service Program must do to accommodate the child's disability; and

 

C. the food(s) to be omitted from the student's diet and the recommended food or choice of foods that must be substituted (e.g., caloric
modifications or use of liquid nutritive formula).

 
After a request for a dietary modification is submitted to the Director of Food Service (Director), the Director shall, in turn, notify the Principal, school
nurse, and the members of the student's IEP or 504 Team that the dietary modification shall be made for the student, pending the receipt of the
required medical certification.
 
If deemed necessary by the student's IEP or 504 Team, the dietary modification shall be included in the student's IEP or 504 plan.
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An adult student with a disability or the parent of a student with a disability who believes the accommodation requested is not being appropriately
addressed may access the processes and assistance described in Policy 2260 and/or Policy 2260.01 by contacting the Corporation’s Compliance
Coordinator named in those policies.
 
A request for substitutions to the standard meal requirements due to food allergies shall be accommodated, when requested by an adult student who
is not identified as having a disability or the parent of a student who is not identified as having a disability, without delay and at no additional
charge.  An adult student who is not identified as having a disability or the parent of a student who is not identified as having a disability making
such a request of the Food Service Director shall be informed that a signed medical statement from a health care provider who has prescriptive
authority in the State of Indiana that the student cannot consume certain food items due to a medical condition or some other special dietary need
must be submitted within ten (10) school days or the dietary modification may be discontinued until such statement is received. 
 
To qualify for continuing consideration and substitutions the medical statement must identify:
 

A. the medical or dietary need that restricts the student's diet;

 

B. an explanation of what the Food Service Program must do to address the student's medical or dietary restriction; and

 

C. the food(s) to be omitted from the student's diet and the recommended food or choice of foods that must be substituted (e.g., caloric
modifications or use of liquid nutritive formula).

 
The request for such dietary modifications shall be submitted to the Director, who shall, in turn, notify the Principal and school nurse that the dietary
modification shall be made for the student. Upon request of the parent or adult student, a meeting of a team including the parent, the Director of
Food Service, school nurse, and principal shall be convened to determine the specific substitution(s) that will be made to the standard meal pattern
for the student.﻿
 
For students who need a nutritionally equivalent milk substitute, only a signed request by a parent or guardian is required.
 
[Choose one of the following two options.]
 
[x ] The Food Service Program shall not accommodate a student’s request for specific substitutions to the standard meal pattern requirements that
is based solely on religious or lifestyle choices.
 
[ ] The Food Service Program shall accommodate a student’s request for specific substitutions to the standard meal pattern requirements that is
based solely on religious or lifestyle choices.
 
[End of Options]
 
Operation and Supervision of the Food Service Program
 
The operation and supervision of the Food Service program is the responsibility of the Superintendent or designee. The Food Service program will be
operated on a self-supporting basis with revenue from students, staff, Federal reimbursement, and surplus food. The Board will assist the program by
furnishing available space, initial major equipment, and utensils.
 
Meal Charges
 
Lunches sold by the Corporation may be purchased by students, staff members and community residents in accordance with the procedures
established by the Superintendent.
 
[x ] The Superintendent shall recommend and the Board shall approve the cost of meals for elementary, middle, and high schools annually.
 
[x ] The Board recognizes that circumstances may result in a student’s need to charge lunch or breakfast on occasion and shall permit such charges.
 
[x ] Staff members and adult community residents shall not be permitted to charge meals.
 
The Superintendent shall develop procedures regarding meal charges (AG 8500B), which shall be implemented by the business office. The
procedures will provide direction so that deposits into a student's account are not considered income to the child nutrition program until the student
charges a meal to his/her account. Further, the procedures will: 1) provide direction so that students attending Corporation schools who do not have
funds in their account or on-hand to cover the cost of their meal at the time of service are treated consistently, 2) address feeding students with
unpaid meal balances without stigmatizing them, and 3) provide for notification of parents of students who charge meals are notified with notification
when a student charges a meal, and 4) establish a plan to collect the charges made by students so that the unpaid charges are not classified as “bad
debt” at the end of the school year.
 
Significant negative lunch account balances shall not be permitted.  A significant negative lunch account balance is any balance owed in excess of
two times the combined daily breakfast and lunch price at the paid student rate. 
 
[CHOOSE ONE OF THE FOLLOWING TWO OPTIONS]
 
[ ] [Option 1]
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If a student has a significant negative lunch account balance, s/he shall be provided a regular reimbursable meal that follows the USDA meal pattern,
the cost of which shall continue to accrue to his/her negative lunch account balance.
 
[End of Option 1]
 
[x ] [Option 2]
 
If a student has a significant negative lunch account balance, s/he shall be provided an alternate meal ( ) at a reduced price recommended by the
Superintendent and approved by the Board [end of option], the cost of which shall continue to accrue to his/her negative lunch account balance,
and his/her parent(s) shall be contacted to collect the outstanding charges.  The alternate meal will be a low-cost alternative to the regular
reimbursable meal and shall meet USDA nutritional standards or the Smart Snacks in Schools Regulations so that it qualifies for reimbursement
under the National School Lunch/Breakfast Program.
 
[End of Option 2]
 
Furthermore, if a student has a significant negative lunch account balance, the student shall not be permitted to charge any à la carte food or
beverage items.
 
Any significant negative lunch account balance should be pursued for collection before it is determined to be uncollectible pursuant to Policy 6151.
 
The Board’s policy and Superintendent’s procedure related to meal charges shall be distributed in writing to all households at the start of each school
year and to households transferring to the school or Corporation during the school year. Additionally, the Board’s policy and Superintendent’s
procedure related to meal charges shall be distributed to all Corporation staff responsible for policy enforcement, including Corporation food service
employees, accounting staff, and all other staff involved in enforcing any aspect of the meal charge policy (x ) at the beginning of the school year (
x) and upon hire during the school year. If the Corporation contracts with any third party to provide food services, the Board policy and
Superintendent’s procedure also must be distributed to the contractor and its employees working in the Corporation schools.
 
A lunch account becomes inactive after ____ (__) weeks with no deposits or withdrawalsupon student's last day of attendance or an employee's last
day of employment. An inactive lunch account that has a positive balance of $10.00 [SBOA recommends $10.00] or less may be receipted back
into the fund established to benefit other students.[select one of the following options] ( ) school lunch fund ( ) extracurricular activity fund
[END OF OPTION] where the School Lunch Program funds are maintained. An inactive lunch account that has a nominal negative account balance
of $10.00 _____ or less may be offset against the positive balances in the Fund; provided, however, that if the parent requests and can document
entitlement to the positive balance in the account, the parent is entitled to a refund of that amount.
 
Bad Debt/Uncollectable Debt
 
Significant negative lunch account balances that are not collected in the year when the debt was incurred shall be classified as bad debt. Bad debt
incurred through the inability to collect lunch payment from students is not an allowable cost chargeable to any Federal program. Once classified as
bad debt, non-Federal funding sources shall reimburse the school lunch program account for the total amount of the bad debt. If funds to reimburse
the Corporation for this bad debt are not available from another source, such as school or community organizations (like the PTA) or any other non-
Federal source, the funds to reimburse the school lunch program shall be transferred from the Corporation operations fund or other State or local
funding to make that reimbursement.
 
Once the uncollectable/delinquent debt charges are converted to bad debt, records relating to those charges must be maintained in accordance with
the record retention requirements in 7 C.F.R. 210.9(b)(17) and 7 C.F.R. 210.15(b).  Any related collection costs, including legal costs, arising from
such bad debt after they have been determined to be uncollectable also are unallowable.
 
Bad debt may be removed from accounts receivable in accordance with Policy 6151.
 
Additional Compliance
 
In accordance with Federal law, the Superintendent will take such actions as are necessary to obtain a minimum of two (2) food safety inspections
per school year, which are conducted by the State or local governmental agency responsible for food safety inspections. The report of the most
recent inspection will be posted in a publicly visible location, and a copy of the report will be available upon request. [Please note:  schools
participating in more than one (1) child nutrition program are required to obtain only two (2) food safety inspections per school year
if the nutrition programs offered use the same facilities for the preparation and service of meals. Also, the requirement for two (2)
inspections does not apply to schools that offer only the Special Milk Program.]
 
A periodic review of the Food Service accounts will be made by the business office.  
 
Any surplus funds from the National School Lunch Program will be used to reduce the cost of the service to students or to purchase cafeteria
equipment.  Surplus funds from à la carte foods may accrue to the Food Service program.
 
With regard to the operation of the Corporation Food Service program, the Superintendent shall require:
 

A. maintenance of sanitary, neat premises free from fire and health hazards;

 

B. preparation of food that complies with Federal food safety regulations;

 

C. planning and execution of menus in compliance with USDA requirements;
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D. purchase of food and supplies in accordance with State and Federal law, USDA regulations, and Board policy; (see Policy 1130, Policy 1214,
Policy 3113, Policy 3214, Policy 4113, Policy 4214, and Policy 6460);

 

E. compliance with food holds and recalls in accordance with USDA regulations;

 

F. accounting and disposition of food-service funds pursuant to Federal and State law and USDA regulations;

 

G. safekeeping and storage of food and food equipment pursuant to State and Federal law and USDA regulations;

 

H. regular maintenance and replacement of equipment;
 

I. compliance with the Corporation’s time and effort record‑keeping policy by all Corporation employees whose salaries are paid from USDA
funds or with non-Federal funds used to meet a match or cost share requirement.  (See Policy 6116) 

 
The Corporation’s Food Service program will serve only food items and beverages as determined by the Food Service Department to be in compliance
with the current USDA Dietary Guidelines for Americans. Any competitive food items and beverages that are available for sale to students à la carte
in the dining area between midnight and thirty (30) minutes following the end of the last lunch period also shall comply with the current USDA
Nutrition Standards for the National School Lunch and School Breakfast Programs and the USDA Smart Snacks in Schools regulations. Foods and
beverages unassociated with the food-service program may be vended subject to the rules and regulations set forth in Policy 8540.
 
The Superintendent shall require that the Food Service program serve foods in the schools of the Corporation that are wholesome and nutritious and
reinforce the concepts taught in the classroom.
 
© Neola 2019 2021

Legal Healthy, Hunger-Free Kids Act of 2010 and Richard B. Russell National School Lunch Act, 42 U.S.C. 1751
et seq.

Child Nutrition Act of 1966, 42 U.S.C. 1771 et seq.

7 CFR Parts 15b, 210, 215, 220, 225, 226, 227, 235, 240, 245, 3015

2 C.F.R. Part 200

USDA Smart Snacks in School Food Guidelines (effective July 1, 2014)

SP 32-2015 Statements Supporting Accommodations for Children with Disabilities in the Child Nutrition
Programs

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794

34 CFR Part 104

Uniform Compliance Guidelines for Indiana Public School Corporation (Indiana State Board of Accounts)
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8510 - WELLNESS
 
As required by law, the School Board establishes the following wellness policy for the School Corporation as a part of a comprehensive wellness
initiative.
 
The Board recognizes that good nutrition and regular physical activity affect the health and well-being of the Corporation's students. Furthermore,
research suggests that there is a positive correlation between a student's health and well-being and his/her ability to learn. Moreover, schools can
play an important role in the developmental process by which students establish their health and nutrition habits by providing nutritious meals and
snacks through the schools' meal programs, by supporting the development of good eating habits, and by promoting increased physical activity both
in and out of school.
 
Schools alone, however, cannot develop in students healthy behaviors and habits with regard to eating and exercise. It will be necessary for not only
the staff but also parents and the public at large to be involved in a community-wide effort to promote, support, and model such healthy behaviors
and habits.
 
The Board sets the following goals in an effort to enable students to establish good health and nutrition habits:
 

A. With regard to nutrition education:


[Select one or more of the following:]

 

1. (x ) Nutrition education shall be included in the health curriculum so that instruction is sequential and standards-based and provides
students with the knowledge, attitudes, and skills necessary to lead healthy lives.
 

2. ( ) Nutrition education shall be included in the sequential, comprehensive health curriculum in accordance with the curriculum
standards and benchmarks established by the State.

 

3. ( ) Nutrition education shall be integrated into other subject areas of the curriculum, when appropriate, to complement, but not
replace, the standards and benchmarks for health education.

 

4. (x ) Nutrition education standards and benchmarks shall be age-appropriate and culturally relevant.

 

5. (x ) The standards and benchmarks for nutrition education shall be behavior focused.

 

6. ( ) Nutrition education shall include enjoyable, developmentally appropriate and culturally relevant participatory activities, such as
contests, promotions, taste testing, and others.

 

7. ( ) Nutrition education shall include opportunities for appropriate student projects related to nutrition, involving, when possible,
community agencies and organizations.

 

8. (x ) Nutrition education shall extend beyond the classroom by engaging and involving the school's food service staff.

 

9. ( ) Nutrition education posters, such as the Food Pyramid Guide, will be displayed in the cafeteria.

 

10. ( ) The school cafeteria shall serve as a learning lab by allowing students to apply the knowledge, attitudes, and skills taught in the
classroom when making choices at mealtime.
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11. ( ) Nutrition education shall extend beyond the school by engaging and involving families and the community.

 

12. (x ) Nutrition education shall reinforce lifelong balance by emphasizing the link between caloric intake (eating) and exercise in ways
that are age-appropriate.

 

13. (x ) Nutrition education benchmarks and standards include a focus on media literacy as it relates to food marketing strategies.

 

14. ( ) Nutrition education standards and benchmarks promote the benefits of a balanced diet that includes fruits, vegetables, whole grain
products, and low-fat and fat-free dairy products.

 

15. ( ) Staff responsible for providing instruction in nutrition education shall regularly participate in professional development activities
designed to better enable them to teach the benchmarks and standards.

 

16. ( ) Instruction related to the standards and benchmarks for nutrition education shall be provided by highly qualified teachers.

 

17. ( ) The Corporation shall provide information to parents that is designed to encourage them to reinforce at home the standards and
benchmarks being taught in the classroom.

 

18. ( ) [other:] _______________________________________________.

 

19. ( ) [other:] _______________________________________________.

 

20. ( ) [other:] _______________________________________________.
 

B. With regard to physical activity:

[It is recommended that one (1) or more of the following be selected from both categories:]

 

1. Physical Education

 

a. ( ) A sequential, comprehensive physical education program shall be provided for students in K-12 in accordance with the
physical education academic content standards and benchmarks adopted by the State.

 

b. (x ) The sequential, comprehensive physical education curriculum shall provide students with opportunities to learn, practice,
and be assessed on developmentally appropriate knowledge, attitudes, and skills necessary to engage in lifelong, health-
enhancing physical activity.

 

c. ( ) Planned instruction in physical education shall be sufficient for students to achieve a proficient level with regard to the
standards and benchmarks adopted by the State.

 

d. ( ) Planned instruction in physical education shall promote participation in physical activity outside the regular school day.

 

e. ( ) All students in grades K-12, including those with disabilities, special health care needs and in alternative educational
settings (to the extent consistent with the students' IEPs), shall receive daily physical education for the entire school year, for
at least 150 minutes per week for K-5 students and at least 225 minutes per week for students in grades 6 - 12.


[NOTE: The National Association for Sport and Physical Education (NASPE) defines a quality physical education
program in the terms and minutes specified above.]

 

f. ( ) All students in grades ___- ___, including those with disabilities, special health care needs and in alternative educational
settings (to the extent consistent with the students' IEPs), shall receive instruction in physical education for ( ) ____ (__)
minutes ( ) daily ( ) ____ (__) days per week [END OF OPTIONS] for the entire school year.

 

g. ( ) All students, including those with disabilities, special health care needs and in alternative educational settings (to the extent
consistent with the students' IEPs), shall receive instruction in physical education for ( ) _____ (__) minutes ( ) daily ( ) _____
(__) days per week for at least _____ (__) semesters in grades ___ -12.

 

h. ( ) The physical education curriculum shall provide sequential instruction related to the knowledge, attitudes, and skills
necessary to participate in lifelong, health-enhancing physical activity.

 

i. ( ) Physical education classes shall provide students with opportunities to learn, practice, and be assessed on developmentally
appropriate knowledge, attitudes, and skills necessary to engage in lifelong, health-enhancing physical activity.

 

j. ( ) The sequential, comprehensive physical education curriculum shall stress the importance of remaining physically active for
life.

 

k. ( ) The K-12 program shall include instruction in physical education as well as opportunities to participate in competitive and
non-competitive team sports to encourage lifelong physical activity.

 

l. ( ) Planned instruction in physical education shall require students to be engaged in moderate to vigorous physical activity for
at least fifty percent (50%) of scheduled class time.
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m. ( ) Teachers properly certificated/licensed in the subject area of physical education shall provide all instruction in physical

education.

 

n. ( ) Professional development opportunities should focus on the physical education content area.

 

o. ( ) All physical education classes shall have a student/teacher ratio comparable to the student/teacher ratio in other curricular
areas.


[NOTE: NASPE includes this option in the definition of a quality physical education program.]

 

p. (x ) Planned instruction in physical education shall teach cooperation, fair play, and responsible participation.

 

q. (x ) Planned instruction in physical education shall meet the needs of all students, including those who are not athletically
gifted.

 

r. (x ) Planned instruction in physical education shall be presented in an environment free of embarrassment, humiliation,
shaming, taunting, bullying, or harassment of any kind.

 

s. (x ) Planned instruction in physical education shall include cooperative as well as competitive games.

 

t. (x ) Planned instruction in physical education shall take into account gender and cultural differences.

 

u. ( ) [other:] ______________________________________________________.

 

v. ( ) [other:] ______________________________________________________.

 

w. ( ) [other:] ______________________________________________________.

 

2. Physical Activity

 

a. (x ) Physical activity ( ) shall (x ) shall not [END OF OPTION] be employed as a form of discipline or punishment.

 

b. (x ) Physical activity and movement shall be integrated, when possible, across the curricula and throughout the school day.

 

c. ( ) Schools shall encourage families to provide physical activity outside the regular school day, such as outdoor play at home,
participation in sports sponsored by community agencies or organizations, and in lifelong physical activities like bowling,
swimming, or tennis.

 

d. ( ) All students in grades K - 5/6 shall be provided with a daily recess period at least _____ (__) minutes in duration. Recess
shall not be used as a reward or punishment.


[NOTE: NASPE’s recommendation is that all elementary school students should be provided with at least one (1)
daily period of recess for a minimum of twenty (20) minutes.]

 

e. ( ) The school shall provide information to families to encourage and assist them in their efforts to incorporate physical activity
into their children's daily lives.

 

f. (x ) The school shall encourage families and community organizations to help develop and institute programs that support
physical activity of all sorts.

 

g. ( ) The school shall provide students in grades ___ - ___ with the opportunity to use physical activity in which they participate
outside the regular school day (other than organized interscholastic athletics) to satisfy physical activity requirements.

 

h. (x ) In addition to planned physical education, the school shall provide age-appropriate physical activities (e.g., recess during
the school day, intramurals and clubs before and after school, and interscholastic sports) that meet the needs of all students,
including males, females, students with disabilities, and students with special health care needs.


[NOTE: This is a NASPE recommendation in their position statement on Comprehensive School Physical Activity
Programs (2008).]

 

i. ( ) All students in grades ___ - ___ shall have the opportunity to participate in extracurricular activities and intramural
programs that emphasize physical activity.

 

j. ( ) All students in grades ___ - 12 shall have the opportunity to participate in interscholastic sports programs.

 

k. (x ) Schools shall offer a wide range of physical activities outside the regular school day that meet the needs, interests, and
abilities of all students, including males, females, students with disabilities, and students with special healthcare needs.

 

l. ( ) All before/after-school programs shall provide developmentally appropriate physical activity for the students who
participate.
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m. ( ) Schools shall discourage extended periods of student inactivity without some physical activity.

 

n. ( ) [other:] ______________________________________________________.

 

o. ( ) [other:] ______________________________________________________.

 

p. ( ) [other:] ______________________________________________________.

 

C. With regard to other school-based activities:


Free drinking water shall be available to students during designated meal times and may be available throughout the school day.


[Select one or more of the following:]

 

1. Free drinking water shall be available to students during designated meal times and may be available throughout the
school day.

 

2. ( ) The schools shall provide at least _____ (__) minutes daily for students to eat.

 

3. (x ) The schools shall schedule mealtimes so there is minimum disruption by bus schedules, recess, and other special programs or
events.

 

4. (x ) The school shall provide attractive, clean environments in which the students eat.

 

5. ( ) Students at ___________ [insert name(s) of building(s)] are not permitted to have drinks in the classroom.

 

6. ( ) Students at ___________ [insert name(s) of building(s)] are permitted to have bottled water only in the classroom.

 

7. ( ) Activities, such as tutoring or club meetings, shall not be scheduled during mealtimes, unless students may eat during those
meetings.

 

8. ( ) Schools ( ) may ( ) shall [END OF OPTION] limit the number of celebrations involving serving food during the school day to no
more than _____ (__)  party(ies) per class per month.

 

9. ( ) Students, parents, and other community members shall have access to, and be encouraged to use, the school's outdoor physical
activity facilities outside the normal school day.

 

10. ( ) An organized wellness program shall be available to all staff.

 

11. ( ) The schools ( ) shall ( ) may [END OF OPTION] use environmentally friendly practices, such as the use of locally grown foods
and non-disposable tableware and dishes.

 

12. ( ) The schools ( ) shall ( ) may [END OF OPTION] provide opportunities for staff, parents, and other community members to model
healthy eating habits by dining with students in the school dining areas.

 

13. (x ) The schools ( ) shall (x ) may [END OF OPTION] demonstrate support for the health of all students by hosting health clinics
and screenings and encouraging parents to enroll their eligible children in Medicaid or in other children's health insurance programs for
which they may qualify.

 

14. (x ) Schools in our system utilize electronic identification and payment systems, therefore, eliminating any stigma or identification of
students eligible to receive free and/or reduced meals.

 

15. (x ) Students are discouraged from sharing their foods or beverages with one another during meal times, given concerns about
allergies and other restrictions on some students' diets.

 

16. ( ) [other:] ______________________________________________________.

 

17. ( ) [other:] ______________________________________________________.

 

18. ( ) [other:] ______________________________________________________.

 

D. With regard to nutrition promotion, any foods and beverages marketed or promoted to students on the school campus, during the school day,
will meet or exceed the USDA Smart Snacks in School nutrition standards.


Additionally, the Corporation shall:


[Select one or more of the following:]

 

1. (x ) encourage students to increase their consumption of healthful foods during the school day;
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2. (x ) create an environment that reinforces the development of healthy eating habits, including offering the following healthy foods:

 

a. (x ) a variety of fresh produce to include those prepared without added fats, sugars, refined sugars, and sodium

 

b. (x ) a variety of vegetables daily to include specific subgroups as defined by dark green, red/orange, legumes, and starchy

 

c. ( ) whole grain products - half of all grains need to be whole grain-rich upon initial implementation and all grains must be whole
grain-rich within two (2) years of implementation

 

d. (x ) fluid milk that is fat-free (unflavored and flavored) and low-fat (unflavored)

 

e. (x ) meals designed to meet specific calorie ranges for age/grade groups

 

3. ( ) eliminate trans-fat from school meals;

 

4. ( ) require students to select a fruit or vegetable as part of a complete reimbursable meal;

 

5. ( ) designate wellness champions at each school that will promote resources through the Corporation's website for wellness for
students, families, and the community;

 

6. (x ) provide opportunities for students to develop the knowledge and skills for consuming healthful foods;

 

7. ( ) promote and encourage Farm to School efforts through its nutrition department in order to provide the healthy foods identified
above;

 

8. ( ) require that all foods and beverages sold as fundraisers on the school campus during the school day shall meet the USDA
Competitive Food regulations;

 

9. ( ) discourage rewarding children in the classroom with candy and other foods that can undermine children’s diets and health and
reinforce unhealthy eating habits. A wide variety of alternative rewards can be used to provide positive reinforcement for children’s
behavior and academic performance;

 

10. ( ) utilize the following promotions/partnerships:

 

a. ( ) Through United States Tennis Association partnerships, each K-12 school has the opportunity to receive more than $______
[insert dollar amount] worth of equipment to teach and implement tennis appropriate to grade level in the curriculum.

 

b. ( ) Through grants from the _________________ [insert source of grants] and local businesses, each elementary school
has the opportunity to implement the _____________ [insert name of local bike safety program].

 

c. ( ) ___________________________________________.

 

d. ( ) ___________________________________________.

 
Furthermore, with the objectives of enhancing student health and well being, and reducing childhood obesity, the following guidelines are
established:
 

A. In accordance with Policy 8500, entitled Food Service, the food service program shall comply with Federal and State regulations pertaining to
the selection, preparation, consumption, and disposal of food and beverages as well as to the fiscal management of the program.

 

B. The sale of foods of minimal nutritional value in the food service area during the lunch period is prohibited.
 

C. As set forth in Policy 8531, entitled Free and Reduced Price Meals, the guidelines for reimbursable school meals are not less restrictive than
the guidelines issued by the U.S. Department of Agriculture (USDA).
 

D. The sale to students of foods and beverages that do not meet the USDA Dietary Guidelines for Americans and the USDA Smart Snacks in
School nutrition standards to be consumed on the school campus during the school day is prohibited. Competitive foods available for purchase
by students à la carte in the dining area, foods or beverages sold from vending machines, and foods and beverages provided by the school or
school staff for classroom parties or holiday celebrations are subject to this prohibition.

[DRAFTING NOTE: THE FINAL RULES STATE THAT A POLICY MUST HAVE STANDARDS FOR FOOD AND BEVERAGES "PROVIDED"
AT SCHOOL, SUCH AS PROVIDED FOR A CLASS PARTY OR AS A REWARD TO STUDENTS. THESE STANDARDS DO NOT HAVE TO
MEET THE REQUIREMENTS IMPOSED ON FOOD SOLD AT SCHOOL. A CORPORATION CAN ADOPT THE SAME STANDARD AS THE
STANDARD FOR SOLD FOOD OR ESTABLISH ITS OWN STANDARDS AS LONG AS IT HAS SOMETHING IN PLACE FOR FOOD
PROVIDED IN SCHOOL OTHER THAN THROUGH SALE. THIS DOES NOT APPLY TO FOOD BROUGHT IN FOR INDIVIDUAL
CONSUMPTION, I.E., A SACK LUNCH.]
 

E. All foods that are provided, not sold, on the school campus during the school day, including foods and beverages provided for classroom
parties or holiday celebrations shall comply with the ( ) current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School
nutrition standards. (x ) food and beverage standards approved by the ( ) Superintendent. ( ) Board. (x ) teacher and/or building
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principal. ( ) following food and beverage standards: _________________________________.


[It is recommended that one (1) or more of the following also be selected:]

 

F. ( ) The food service program will strive to be financially self-supporting; however, if it is necessary to subsidize the operation, it will not be
through the sale of foods with minimal nutritious value.

 

G. ( ) The food service program will provide all students affordable access to the varied and nutritious foods they need to be healthy and to learn
well regardless of unpaid meal balances and without stigma.

 

H. (x ) All food items and beverages available for sale to students for consumption on campus between midnight and (x ) thirty (30) ( ) sixty
(60) [END OF OPTION] minutes [thirty (30) minutes is the required minimum] after the close of the regular school day shall comply
with the current USDA Dietary Guidelines for Americans, including, but not limited to, competitive foods that are available to students à la
carte in the dining area, as well as food items and beverages from vending machines, school stores, or fund-raisers by student clubs and
organizations, parent groups, or boosters clubs.

 

I. (x ) The school food service program (x ) may ( ) shall [END OF OPTION] involve (x ) students, (x ) parents, (x ) staff, (x ) school
officials [END OF OPTIONS] in the selection of competitive food items to be sold in the schools.

 

J. ( ) Nutrition information for competitive foods available during the school day shall be readily available near the point of purchase.

 

K. ( ) All foods available to students in Corporation programs, other than the food service program, shall be served with consideration for
promoting student health and well-being.

 

L. ( ) Any food items sold ( ) for consumption on campus from thirty (30) minutes after the end of the last lunch period until ( ) thirty (30) ( )
sixty (60) [END OF OPTIONS] minutes after the school day ends [END OF OPTION] in a fundraiser by approved student clubs and
organizations and Corporation support organizations shall meet the current USDA Dietary Guidelines for Americans.

 

M. ( ) The school shall prepare and distribute to staff, parents, and after-school program personnel a list of snack items that comply with the
current USDA Dietary Guidelines for Americans.

 

N. ( ) The food service program shall be administered by a qualified nutrition professional.

 

O. ( ) The food service program shall be administered by a director who is properly qualified, certificated, licensed, or credentialed, according to
current professional standards.

 

P. (x ) All food service personnel shall receive pre-service training in food service operations.

 

Q. (x ) Continuing professional development shall be provided for all staff of the food service program.

 

R. (x ) [other:] Meals served through the district's food services shall comply with the National School Lunch and/or Breakfast standards for
meal patterns, nutrient levels, and calorie requirements for the ages/grade levels served, as specified in 7 CFR
210.10______________________________________________________.

 

S. ( ) [other:] ______________________________________________________.

 

T. ( ) [other:] ______________________________________________________.

 
The Board designates (x ) the Superintendent ( ) the building principals as the individual(s) charged with operational responsibility for measuring
and evaluating the Corporation's implementation and progress under this policy.
 
The (x ) Superintendent ( ) Board shall appoint a Corporation wellness committee that ( ) meets at least four (4) times per year and [END OF
OPTION] includes parents, students, representatives of the school food authority, nutritionists or certified dietitians, educational staff (including
health and physical education teachers), mental health and social services staff, school health professionals, the School Board, school administrators,
and members of the public to oversee the development, implementation, evaluation, and periodic update, if necessary, of the wellness policy. School
level health advisory teams may assist in the planning and implementation of these Wellness initiatives.
 
[x ] The Superintendent shall be an ex officio member of the committee.
 
The wellness committee shall be an ad hoc committee of the Board with members recruited and appointed annually.
 
The wellness committee shall:
 

A. assess the current environment in each of the Corporation’s schools;

 

B. measure the implementation of the Corporation’s wellness policy in each of the Corporation’s schools;
 

C. review the Corporation’s current wellness policy;
 

D. recommend revision of the policy, as appropriate; and
 

https://www.law.cornell.edu/cfr/text/7/210.10
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E. present the wellness policy, with any recommended revisions, to the Board for approval or re-adoption if revisions are recommended.

 
Before the end of each school year, the wellness committee shall submit to the Superintendent and Board their report in which they describe the
environment in each of the Corporation’s schools and the implementation of the wellness policy in each school, and identify any revisions to the
policy the committee deems necessary. In its review, the Wellness Committee shall consider evidence-based strategies in determining its
recommendations.
 
The Superintendent shall report annually to the Board on the work of the wellness committee, including their assessment of the environment in the
Corporation, their evaluation of wellness policy implementation Corporation-wide, and the areas for improvement if any, that the committee
identified. The committee also shall report on the status of compliance by individual schools and progress made in attaining goals established in the
policy.
 
[NOTE: If the Board has established a coordinated school health advisory council pursuant to I.C. 20-26-9-18, the council may serve
as the wellness committee for the Corporation if it includes the members listed above and holds the responsibilities set forth above.]
 
The Superintendent also shall be responsible for informing the public, including parents, students, and community members, on the content and
implementation of this policy. In order to inform the public, the Superintendent shall ( ) distribute information at the beginning of the school year to
families of school children, ( ) include information in the student handbook, ( ) ____________________, ( ) ________________________, [END
OF OPTIONS] and post the wellness policy on the Corporation’s website, including the assessment of the implementation of the policy prepared by
the Corporation.
 
The Corporation shall assess the Wellness Policy at least once every three (3) years on the extent to which schools in the Corporation are in
compliance with the Corporation policy, the extent to which the Corporation policy compares to model wellness policies, and the progress made in
attaining the goals of the Corporation Wellness Policy. To ensure continuing progress, the Corporation will evaluate implementation efforts and their
impact on students and staff using the following tool: [select one (1) of the following options]
 
[x ] https://www.cdc.gov/healthyschools/shi/index.htm
 
[x ] https://schools.healthiergeneration.org/
 
[x ] https://www.wellsat.org/
 
[x ] http://www.doe.in.gov/sites/default/files/nutrition/evaluation-checklist_0.pdf
 
The assessment shall be made available to the public:
 

A. ( ) in the parent and staff handbooks.

 

B. ( ) in the School Corporation’s Annual Report to the public.

 

C. (x ) on the School Corporation’s website.

 

D. ( ) on each individual school’s website.

 

E. ( ) in the School Corporation’s calendar.

 

F. ( ) _____________________________.

 
© Neola 2017 2021

Legal I.C. 20-26-9-18

42 U.S.C. 1751 et seq.

42 U.S.C. 1758b

42 U.S.C. 1771 et seq.

7 C.F.R. Parts 210 and 220
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8600 - TRANSPORTATION
 
It is the policy of the School Board to provide transportation for students when the distance between their home and school makes the service
advisable. This policy and any administrative guideline implementing it shall be implemented in compliance with Federal and State law, regulations of
the Indiana State Board of Education and the State School Bus Committee.
 
On or before September 1, 2019, and each September 1 thereafter, Each September, the School Corporation must review the Corporation's school
bus routes and school bus safety policies to improve the safety of students and adults.
 
[x ] School buses shall be purchased, housed, and maintained by the Board for the transportation of students between their home areas and the
schools of the Corporation to which they are assigned. All use of tobacco, including smoking is prohibited on a school bus. A school bus is a motor
vehicle that is designed and constructed for the accommodation of at least ten (10) passengers and used for the transportation of school children to
and from school, school athletic games or contests, and other school functions. The term "school bus" does not include a privately owned automobile
with a capacity of not more than five (5) passengers that is used for the purpose of transporting school children to and from school.
 
[x ] The Board may enter into a contractual agreement with a qualified contractor for the transportation of students.
 
[x ] The Board may enter into an agreement with an agency or organization serving persons with a developmental disability in which a school bus or
special purpose bus used by the Corporation may be used to transport persons with a developmental disability who are at least two (2) years of age
to and from programs for persons with a developmental disability.
 
[x ] The Board may allow, by written authorization the use of a school bus or a special purpose bus for the transportation of adults at least sixty-five
(65) years of age or adults with developmental or physical disabilities.
 
[ ] A special purpose bus is any motor vehicle designed and constructed for the accommodation of more than ten (10) passengers that meets the
Federal school bus safety standards, except the requirement for stop arms and flashing lights, and that is used by the Board for transportation
purposes not appropriate for school buses. A special purpose bus is not required to be constructed, equipped, or painted as specified for regular
school buses.
 
A special purpose bus may not be used to provide regular transportation of school children between their residence and school (except for persons
enrolled in a special program, i.e., for the habilitation or rehabilitation of students with developmental disabilities, orthopedic impairments, or
multiple disabilities between their residence and the school).
 
[x ] A special purpose bus may be used for transportation of students from one school to another school.
 
[x ] A special purpose bus may be used to transport students and their supervisors, including coaches, managers, and sponsors to athletic, other
extracurricular school activities, and field trips.
 
[END OF OPTION]
[START OF OPTION]
 
[x ] A special purpose bus may be used to transport homeless or foster students. If more than seven (7) students are being transported to schools
in the same school corporation, a school bus or a special purpose bus must be used.  If seven (7) or fewer students are being transported to schools
in the same school corporation, a special purpose bus or an “appropriate vehicle” may be used to transport the students. The driver must meet the
qualifications for the driver of a school bus or special purpose bus set forth in State statute, as applicable, if a school bus or special purpose bus is
used.as set forth in I.C. 20-27-9-5(c).
 
An “appropriate vehicle” is defined as a vehicle that: 1) owned by the School Corporation or contracted for by the Corporation and 2) has a seating
capacity of not more than eight (8) passengers including the driver.  The term “appropriate vehicle” includes a car, truck, sport utility vehicle, or
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minivan.
 

A. is owned by the School Corporation or contracted for by the Corporation and 

 

B. has a seating capacity of not more than eight (8) passengers including the driver.  The term “appropriate vehicle” includes a car, truck, sport
utility vehicle, or minivan.

 
[END OF OPTION]
[START OF OPTION]
 
[x ] A special purpose bus may be used to transport students for career and technical education programs. If more than seven (7) students are being
transported to or from a career and technical education program, a school bus or a special purpose bus must be used. If seven (7) or fewer students
are being transported to or from a career and technical education course an appropriate vehicle may be used to transport the students. The driver of
the vehicle used to transport students to or from technical education programs must meet the qualifications for a driver of a school bus or special
purpose bus set forth in State statute, as applicable, if a school bus or special purpose bus is used. A special purpose bus may be used to transport
students from school to school or to/from school and a career and technical education program but may not be used to transport students between
their residence and a career and technical education program.

An “appropriate vehicle” is defined as a vehicle that:
 

A. is owned by the Corporation or contracted for by the Corporation; and 

 

B. has a seating capacity of not more than eight (8) passengers including the driver.

 
The term “appropriate vehicle” includes a car, truck, sport utility vehicle, or minivan.

[END OF OPTION]
 
[ ] If the special purpose bus has a capacity of less than sixteen (16) passengers, the operator must hold a valid operator’s, chauffeur’s, commercial
drivers, or public passenger chauffeur’s license. If the special purpose bus has a capacity of more than fifteen (15) passengers or is used to provide
transportation: (1) between an individual's residence and the school for an individual enrolled in a special program for the habilitation or
rehabilitation of persons with a developmental or physical disability, and, if applicable, the individual's sibling, (2) between an individuals residence
and the preschool facility site for preschool children who attend preschool offered by the Corporation or (3) between an individual's residence and the
program for persons with a developmental disability for persons with a developmental disability, the operator must meet the requirements of a
regular school bus driver.
 

A. between an individual's residence and the school for an individual enrolled in a special program for the habilitation or rehabilitation of persons
with a developmental or physical disability, and, if applicable, the individual's sibling:

 

B. between an individual's residence and the preschool facility site for preschool children who attend preschool offered by the Corporation; or 

 

C. between an individual's residence and the program for persons with a developmental disability;﻿ the operator must meet the requirements of a
regular school bus driver.

A special purpose bus is not required to be constructed, equipped, or painted as specified for a regular school bus.
[END OF OPTION]
Transportation of eligible vocational or special education children between their home areas and schools outside the Corporation shall be arranged
through the use of Corporation-owned vehicles, through cooperation with other corporations, through commercial carriers, and/or by other means in
the most efficient and economical manner.
 
The Board shall provide transportation to non-public school students with legal settlement in the Corporation when seats are available on a bus on an
existing route. This transportation shall be provided without charge when the Board does not incur additional expense, and shall be to and from the
students’ non-public school or the point on an established bus route that is nearest or most easily accessible to the non-public school.
 
Vehicle routes shall be established so that an authorized vehicle stop is available within reasonable walking distance of the home of a student entitled
to transportation services.
 
The Board authorizes the installation and use of video recording devices in the school buses to assist the drivers in providing for the safety and well-
being of the students while on a bus.
 
If the vehicle is equipped with safety belts that meet the standards stated in Federal Motor Vehicle Safety Standard Number 208 (49 CFR 571.208)
and are standard equipment installed by the manufacturer, then each occupant shall have a safety belt properly fastened around his/her body at all
times when the vehicle is in forward motion, as required by I.C. 9-19-10-2 State statute.
 
If a school bus driver must load or unload an elementary school student at a location that requires the student to cross a roadway that is a U.S.
route or state route, the Superintendent shall present the school bus route to the Board for approval.
 
[NOTE: SELECT THE FOLLOWING OPTION ONLY IF YOU ARE A RURAL SCHOOL CORPORATION]
 
[x ] Transportation of Charter School Students
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If a student who attends a charter school located in a rural school corporation resides on or along the highway constituting the regular route of a
Corporation bus, the Board shall provide transportation for the charter school student when seats are available on a bus on an existing route. This
transportation shall be provided without charge when the Board does not incur additional expense and shall be to and from the student’s charter
school or the point on an established bus route that is nearest or most easily accessible to the charter school.
 
© Neola 2019 2020

Legal I.C. 16-41-37-2.3, 16-41-37-4 ("school bus" defined, smoking prohibited)

I.C. 9-13-2-161 ("school bus" defined)

I.C. 9-19-10-2 (use of safety belt by motor vehicle occupants)

I.C. 9-21-12 (school bus operation)

I.C. 20-26-5-4(a)(5) (purchase of buses) and (8) (employ drivers)

I.C. 20-27-3 (State School Bus Committee)

I.C. 20-27-9 (use of school buses)

I.C. 20-27-11-1

I.C. 20-27-10-0.5

I.C. 20-27-12-0.1

I.C. 20-27-12-0.3

I.C. 20-27-12-5

Hoagland v. Franklin Township Community School Corporation, No. 49S02–1410–PL–643, 27 N.E.3d 737
(Ind. 2015) (school corporation may discontinue transportation services for students)

Archdiocese of Indpls. v. MSD of Lawrence Twp., 945 N.E.2d 757 (Ind. App. 2011); Frame v. South Bend
Schools, 480 N.E.2d 261 (Ind. App. 1985) (transporting non-public school students)
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8606 - BUS DRIVERS AND CELLULAR TELEPHONE USE
 
It is the policy of the School Board to take every step necessary to maintain the safety of its students while riding in school buses that are used to
transport School Corporation students. This policy shall be implemented in compliance with Federal and State law and regulations of the Indiana
State Board of Education and the State School Bus Committee.
 
Definitions:
 
"Electronic device" includes, but is not limited to, a cellular telephone; personal digital assistant; pager; computer; or any other device used to input,
write, send, receive, or read text.
 
"Mobile telephone" means a mobile communication device that falls under or uses any commercial mobile radio service, as defined in regulations of
the Federal Communications Commission, 47 CFR 20.3. It does not include two-way or Citizens Band Radio services.
 
"Telecommunications device" means an electronic or digital telecommunications device. The term includes a:
 

A. wireless telephone;
 

B. personal digital assistant;
 

C. pager; or
 

D. text messaging device.

 
The term does not include:
 

A. amateur radio equipment that is being operated by a person licensed as an amateur radio operator by the Federal Communications
Commission under 47 CFR Part 97; or
 

B. a communications system installed in a commercial motor vehicle weighing more than 10,000 pounds.

 
"Text message" means a communication in the form of electronic text sent from a telecommunications device.
 
Federal and State Laws:
 
Federal and State law prohibit texting, emailing, and using a telecommunications device or hand-held mobile telephone, including a cellular
telephone, while driving commercial motor vehicles, including school buses, except in a bona fide emergency.
 
Federal regulations prohibit operators of commercial motor vehicles from texting while driving. Federal regulations also prohibit operators of
commercial motor vehicles from using a hand-held mobile telephone while driving. For purposes of the Federal regulations, "driving" does not include
operating a commercial motor vehicle when the driver has moved the vehicle to the side of, or off, a highway and has halted in a location where the
vehicle can safely remain stationary.
 
State law prohibits a person from using a telecommunications device to
 

A. type a text message or an electronic mail message;
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B. transmit a text message or an electronic mail message; or
 

C. read a text message or an electronic mail message;

 
while operating a moving motor vehicle unless the device is used in conjunction with hands-free or voice-operated technology, or unless the device is
used to call 911 to report a bona fide emergency.
 
Furthermore, it is a serious traffic violation under State law to drive a commercial motor vehicle while using a hand-held device as described in the
Federal regulations at 49 CFR 383 through 384 and 49 CFR 390 through 392.
 
Prohibitions:
 
In light of the Corporation’s policy to protect the safety of its students to the greatest extent possible and the State and Federal laws referenced
herein, all Corporation employees and any independent contractors or employees of independent contractors who drive school buses to transport
Corporation students or other motor vehicles to transport Corporation students are prohibited from holding or using a telecommunication device
while operating a moving motor vehicle.

A. using a cellular telephone, electronic device, mobile telephone or telecommunications device to communicate while driving a school bus to
transport students; and

B. using a cellular telephone, electronic device, mobile telephone or telecommunications device to type, transmit or read a text message or an
electronic mail message while driving a school bus to transport students,

 
except in the case of As referenced above, an exception to this prohibition is to call 911 to report a bona fide emergency. In cases of a bona fide
emergency, if possible, the driver should move to the side of the road and stop the vehicle before using the cellular telephone, electronic device,
mobile telephone or telecommunications device. A telecommunication device may be used in conjunction with hands- free or voice- operated
technology.
Furthermore, all Corporation employees are prohibited from using a cellular telephone, electronic device, mobile telephone or telecommunications
device to type, transmit or read a text message or an electronic mail message while operating a motor vehicle other than a school bus to transport
Corporation students, except in the case of a bona fide emergency. In cases of a bona fide emergency, if possible, the driver should move to the side
of the road and stop the vehicle before using the cellular telephone, electronic device, mobile telephone or telecommunications device.
[ ] OPTION (recommended)
A Corporation employee who operates a motor vehicle other than a school bus to transport Corporation students is prohibited from using a cellular
telephone, electronic device, mobile telephone or telecommunications device to communicate while operating a motor vehicle to transport students,
except in the case of a bona fide emergency. In cases of a bona fide emergency, if possible, the driver should move to the side of the road and stop
the vehicle before using the cellular telephone, electronic device, mobile telephone or telecommunications device.
 
[END OF OPTION]
 
A Corporation employee who violates this policy shall be subject to disciplinary action, up to and including termination. The Board directs that any
contracts entered into with an independent contractor for bus transportation shall provide that: (1) the Corporation requires compliance by the
independent contractor and its employees or subcontractors with this policy as a condition of the contract; and (2) the violation of this policy by an
independent contractor or its employees or subcontractors may result in the termination of the contract.
 
© Neola 2016 2021

Legal I.C. 9-13-2-31 ("commercial motor vehicle" defined)

I.C. 9-13-2-161 ("school bus" defined)

I.C. 9-13-2-177.3 ("telecommunications device" defined)

I.C. 9-13-2-177.4 and I.C. 9-21-8-0.5 ("text message" defined)

I.C. 9-21-8-59 (prohibition against use of telecommunications device while operating a moving motor
vehicle)

I.C. 9-24-6-6(a)(12) (driving a commercial motor vehicle while using a hand-held mobile device)

49 C.F.R. 383.5 (definition of "commercial motor vehicle," "electronic device" and "mobile telephone")

49 C.F.R. 383.51 (disqualification of drivers)

49 C.F.R. 391.15 (disqualification of drivers)

49 C.F.R. 392.80 (prohibition against texting while driving)

49 C.F.R. 392.82 (prohibition against using a hand-held mobile telephone while driving)
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8800 - RELIGIOUS/PATRIOTIC CEREMONIES AND OBSERVANCES
 
Decisions of the United States Supreme Court have made it clear that it is not the province of a public school to advance or inhibit religious beliefs or
practices. Under the First and Fourteenth Amendments to the Constitution, this remains the inviolate province of the individual and the church of
his/her choice. The rights of any minority, no matter how small, must be protected. No matter how well-intended, either official or unofficial
sponsorship of religiously-oriented activities by the school are offensive to some and tend to supplant activities which should be the exclusive
province of individual religious groups, churches, private organizations, or the family.
 
School Corporation staff members shall not use prayer, religious readings, or religious symbols as a devotional exercise or an act of worship or
celebration. The Corporation shall not act as a disseminating agent for any person or outside agency for any religious or anti-religious document,
book, or article. Distribution of such materials on Corporation property by any party shall be in accordance with Policy 7510 and AG 7510A - Use of
Corporation Facilities and Policy 9700 and AG 9700 - Relations with Special Interest Groups.
 
The School Board acknowledges that it is prohibited from adopting any policy or rule respecting or promoting an establishment of religion or
prohibiting any person from the free, individual, and voluntary exercise or expression of the individual’s religious beliefs. Such exercise or expression
may be limited to lunch periods or other non-instructional time periods when individuals are free to associate. However, an individual who is required
by his/her religious beliefs to engage in religious exercise (e.g. a formal prayer during the school day) will be accommodated unless such
accommodation would disrupt an educational function.
 
In order that the right of each student to the free exercise of religion is guaranteed within the school and the freedom of each student to either
engage in or refrain from religious observation on school grounds is subject to the least possible coercion from the State, the Board shall establish
the daily observance of a moment of silence in each classroom or on school grounds.
 
Observance of religious holidays through devotional exercises or acts of worship is also prohibited. Acknowledgement of, explanation of, and teaching
about religious holidays of various religions is encouraged. Celebration activities involving nonreligious decorations and use of secular works are
permitted, but it is the responsibility of all faculty members to ensure that such activities are strictly voluntary, do not place an atmosphere of social
compulsion or ostracism on minority groups or individuals, and do not interfere with the regular school program.
 
The United States flag shall be displayed in each classroom of every school in the School Corporation.
 
The flags of the United States and of Indiana shall be raised above each school and/or at other appropriate places during all school sessions, weather
permitting. The flags shall be raised before the opening of school and taken down at its close every day.
 
The Board shall provide a daily opportunity for students to voluntarily recite the Pledge of Allegiance in each classroom or on school grounds. A
student is exempt from participation and may not be required to participate if the student chooses not to or the student’s parent chooses not to have
the student participate. The Superintendent shall develop administrative guidelines which ensure that any staff member who conducts this activity
does it at an appropriate time, in an appropriate manner, and with due regard to the need to protect the rights and the privacy of a nonparticipating
student.
 
Each classroom teacher and building administrator may post the national motto "In God We Trust" in their classroom or building in a historic and/or
patriotic context, but not in a religious setting. Whenever possible, the motto should be placed near the American Flag.
The Corporation may place a durable poster or framed picture of the national motto "In God We Trust" and an accurate representation of the United
States flag and Indiana State flag positioned under the national motto in each school library and classroom within the Corporation. The durable
poster or framed picture must meet the specifications outlined by State statute. The representation of the United States flag and the Indiana State
flag must comply with any applicable federal or state laws concerning the design, dimensions, or presentation of the respective flags.
 
© Neola 2020
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Legal I.C. 1-1-11-2

I.C. 1-2-2-1

I.C. 1-2-3-6

I.C. 20-30-3-5

I.C. 20-30-5-0.5

I.C. 20-30-5-4.5

I.C. 20-33-12

20 U.S.C. 4071 et seq.
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9700 - RELATIONS WITH SPECIAL INTEREST GROUPS
 
Any request from civic institutions, charitable organizations, or special interest groups which involve such activities as patriotic functions, contests,
exhibits, sales of products to and by students, sending promotional materials home with students, graduation prizes, fundraising, and free teaching
materials must be carefully reviewed to ensure that such activities promote student interests without advancing the special interests of any particular
group.
 
It is the policy of the School Board that students, staff members, and School Corporation facilities not be used for advertising or promoting the
interests of any nonschool agency or organization, public or private, without the approval of the Board or its delegated representative; and any such
approval, granted for whatever cause or group, shall not be construed as an endorsement of said cause or group by this Board.
 

A. Political/Commercial Interests


All materials or activities proposed by outside political or commercial sources for student or staff use or participation shall be reviewed by the
( ) Board ( ) Superintendent (x ) principal [END OF OPTION] on the basis of their (x ) educational contribution to part or all of the school
program, (x ) benefit to students, ( x) good taste [END OF OPTION] and no such approval shall have the primary purpose of advancing the
name, product, or special interest of the proposing group.


[CHOOSE BETWEEN OPTION #1 AND OPTION #2 BELOW][SELECTION OF FIRST OPTION PRECLUDES SELECTION OF SECOND
OPTION.]


[ ] [Option #1]


The Board shall not permit the use of any type of educational material, program, or equipment in its curricular or extra-curricular activities or
at any time during the school day if such materials, programs, or equipment contain partisan political or commercial messages or are
designed to persuade students or staff members to acquire a particular product or service offered by a named individual, company,
organization, association, or agency. Professional staff may, however, utilize political materials or those provided by special interest-groups in
adopted courses of study with the approval of the principal.


[OR]

x ] [Option #2]


The Board shall permit the use of educational materials, programs, and equipment which contains commercial messages provided the content
of such messages and the manner of presentation has been approved by the Superintendent and is in compliance with the Corporation's
administrative guidelines. (x ) Outside speakers representing commercial organizations will be welcome only when the commercial aspect is
limited to naming the organization represented and the subject matter advances the educational aims of the Corporation.


[END OF OPTIONS]

 

B. Patriotic Youth Membership Organizations

 
The Board may provide a representative of a Patriotic Youth Membership Organization, as defined and organizations listed in Title 36 of the
United States Code (e.g., Boy Scouts of America, Girl Scouts of the United States, Big Brothers and Big Sisters of America, and Boys and Girls
Club of America) that has an educational purpose and promotes patriotism and civic involvement to provide an oral, written, or oral and
written information regarding the organization to students of the Corporation.

 
If the organization makes such a request to provide oral or written information to students, the Corporation is required to provide at least one
(1) time each school year, with a specific day and time specified, for the organization to provide the information on Corporation property.
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Prior to the representative from the Patriotic Youth Membership Organization being permitted on Corporation property, the Corporation shall
conduct an expanded criminal history check on the representative seeking to present information to students on Corporation property. The
Corporation may request written consent for the expanded criminal history check from the representative of the organization. The
representative is responsible for all costs associated with obtaining the expanded criminal history check.
 
A Corporation may, upon receipt of the expanded criminal history check, refuse to allow a representative to provide information if the
representative that has been selected from the Patriotic Youth Membership Organization has been convicted of a felony listed in I.C. 20-28-5-
8(c) or I.C. 20-28-5-8(d).

 

C. Contests/Exhibits


The Board recognizes that contests, exhibits, and the like may benefit individual students or the Corporation as a whole, but participation in
such special activities may not:

 

1. (x ) have the primary effect of advancing a special product, group, or company;

 

2. (x ) make unreasonable demands upon the time and energies of staff or students or upon the resources of the Corporation;

 

3. (x ) involve any direct cost to the Corporation;

 

4. ( ) interrupt the regular school program; ( ) unless the student body as a whole derives benefit from such activities;

 

5. (x ) cause the participants to leave the Corporation, unless:

 

a. (x ) Board Policy 2340 - Field and Other Corporation-Sponsored Trips has been complied with in all aspects; 

 

b. ( ) the Board has granted special permission; 

 

c. ( ) the parents of a minor student have granted their permission.

 

D. Distribution/Posting of Literature


[ x] No outside organizations or staff member or student representing an outside organization may distribute or post literature on that
organization's behalf on Corporation property either during or after school hours ( x) without the permission and prior review of the ( )
Board. ( ) Superintendent. (x ) principal. [END OF OPTION]


The Superintendent shall establish administrative guidelines which ensure that:
 

1. (x ) criteria established in Policy 5722 – School-Sponsored Publications and Productions are used to make a decision regarding
materials that students seek to post or distribute;

 

2. (x ) distribution or posting of materials employees wish to distribute on behalf of an employee organization comply with the terms of
negotiated collective bargaining agreements;

 

3. (x ) the school mail system is not used by students or staff for distribution of nonschool-related materials;

 

4. (x ) no materials from any profit-making organization are distributed for students to take home to their parents; ( ) unless authorized
by the Superintendent;

 

5. (x ) the time, place, and manner of distribution of all nonschool-related materials is clearly established and communicated;

 

E. Solicitation of Funds


[CHOOSE BETWEEN OPTION #1 OR OPTION #2 BELOW][ ] Option #1Because the Corporation cannot accommodate every
organization that desires to solicit funds for worthy purposes, the Board shall not permit any organization not related to the Corporation to
solicit funds on Corporation property.[OR]


[x ] Option #2


Any outside organization or staff member representing an outside organization desiring to solicit funds on school property must receive
permission to do so from the ( ) Board. (x ) Superintendent.


[END OF OPTIONS]


Permission to solicit funds will be granted only to those organizations, individuals, or staff members who meet the permission criteria
established in the Corporation's administrative guidelines. Solicitation must take place at such times and places and in such a manner as
specified in the administrative guidelines. In accordance with Board Policy 5830, no Corporation student may participate in the solicitation
without the Superintendent's approval.


[x ] The Board disclaims all responsibility for the protection of or accounting for such funds.
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[x ] Solicited funds are not to be deposited in any regular or special accounts of the Corporation.


[ ] A copy of this policy, as well as the relevant administrative guidelines, shall be given to any individual granted permission to solicit funds
on Corporation property.


[x ] This policy does not apply to the raising of funds for Corporation-sponsored or school-sponsored activities.


[x ] Use of the name, logo, or any assets of the Corporation, including, but not limited to facilities, technology, or communication networks, is
prohibited without the specific permission of the ( ) Board. (x ) Superintendent. [END OF OPTION]


[CHOOSE BETWEEN OPTION #1 OR OPTION #2 BELOW]


[ ] OPTION #1


The Board does not permit or sanction the use of crowdfunding for Corporation or specific school programs or activities, including co-curricular
or extra-curricular activities.


OR


[x ] OPTION #2


Crowdfunding activities aimed at raising funds for a specific classroom or school activity, including extra-curricular activity, or to obtain
supplemental resources (e.g., supplies or equipment) that are not required to provide a free appropriate public education to any students in
the classroom may be permitted, but only with the specific approval of the (x ) Superintendent. ( ) Board upon recommendation of the
Superintendent.


All crowdfunding activities are subject to Policy 6605 and any administrative guidelines adopted by the Superintendent to implement Policy
6605.


[END OF OPTIONS]


Any booster club or school-support group that may use students in a fundraising activity must comply with I.C. 4-32.2-5-21 and Board Policy
5830 for any of the following types of fundraising events: bingo games, charity game nights, raffles, door prizes, fundraising festivals,
activities related to pull tabs, punch-boards, tip-boards, and the like. Moreover, any fundraiser involving games of chance must comply with
Indiana law, including obtaining the appropriate license or permits.

 

F. Prizes/Scholarships


The Board is appreciative of the generosity of organizations which offer scholarships or prizes to deserving students in this Corporation. But,
in accepting the offer of such scholarships or prizes, the Board directs that these guidelines be observed:

 

1. ( ) No information ( ) ,either academic or personal, [END OF OPTION] shall be released from the student's record for the purpose of
selecting a scholarship or prize winner without the permission of the student who is eighteen (18), or the parents of a student who is
younger in accordance with the Board's policy on student records.

 

2. (x ) The type of scholarship or prize, the criteria for selection of the winner, and any restrictions upon it shall be approved by the ( )
Board. ( ) Superintendent. ( x) principal.

 

3. ( ) The principal, together with a committee of staff members designated by the principal, shall be involved in the selection of the
recipient. ( ) and, if agreeable to the sponsoring organization, the selection shall be left entirely to the principal and staff committee.

 

G. Sale of School Supplies


In determining the appropriateness of the sale of school supplies by organizations other than the Corporation, the Board requires that:

 

1. (x ) the organization have a purpose which will benefit the Corporation and its students;

 

2. (x ) the organization's planned activities are clearly in the best interest of the Corporation and its students;

 

3. ( ) the organization has submitted the following information and assurances on the form provided by the Corporation: a statement
noting the purpose of the organization, financial accountability assurances, and use of facility assurances.

All funds generated by the sale of such school supplies shall be kept separate from other activity funds or other transactions of the Board.

H. Surveys and Questionnaires


Neither Corporation-related nor noncorporation-related organizations shall be allowed to administer a survey or questionnaire to students or
staff unless the instrument and the proposed plan is submitted, in advance, to the Superintendent. If approved in accordance with the
Superintendent's criteria, a copy of the results and the proposed manner of their communication are to be provided to the Superintendent for
review and approval before they are released.
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I.C. 4-32.2-4
I.C. 4-32.2-5
I.C. 4-32.2-5-21
I.C. 20-26-20
I.C. 20-28-5-8(c)
I.C. 20-28-5-8(d)
I.C. 20-30-5-5
I.C. 20-30-5-6
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