
Policy Committee
Tuesday, March 3, 2026 3:45 PM
Faribault Public Schools District Office, 710 17th Street SW, Faribault, MN 
55021

I. Call to Order

I.A. Determination of a Quorum Present

I.B. Pledge of Allegiance

II. Approval of Agenda - ACTION

III. Review of Policies - ACTION

III.A. Policy 504: Student Dress and Appearance

III.B. Policy 505: Distribution of Non-School-
Sponsored Materials on School Premises by 
Students and Employees

III.C. Policy 527: Student Use and Parking of 
Motor Vehicles; Patrols, Inspections, and 
Searches

III.D. Policy 605: Alternative Educational 
Services

IV. Revision of Policies - ACTION

IV.A. Policy 406: Public and Private Personnel 
Data

IV.B. Policy 503: Student Attendance

IV.C. Policy 520: Student Surveys

V. New Policies - None

VI. Next Meeting:  April 7, 2026 - INFORMATION

VII. Adjournment - ACTION
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Faribault Public Schools 

Faribault, MN 
 

         Students 
                                                                                                                Series 500     

 
 

Student Dress and Appearance 

Policy  No. 504 
 

I. PURPOSE 
 

The purpose of this policy is to enhance the education of students by establishing 

expectations of dress and grooming that are related to educational goals and community 

standards. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to encourage students to be dressed appropriately 

for school activities and in keeping with community standards.  This is a joint 

responsibility of the student and the student’s parent(s) or guardian(s). 

 

B. Appropriate clothing includes, but is not limited to, the following: 

 

1. Clothing appropriate for the weather. 

 

2. Clothing that does not create a health or safety hazard. 

 

3. Clothing appropriate for the activity (i.e., physical education or the 

classroom). 

 

C. Inappropriate clothing includes, but is not limited to, the following: 

 

1. “Short shorts,” skimpy tank tops, tops that expose the midriff, and other 

clothing that is not in keeping with community standards. 

 

2. Clothing bearing a message that is lewd, vulgar, or obscene. 

 

3. Apparel promoting products or activities that are illegal for use by minors. 

 

4. Objectionable emblems, badges, symbols, signs, words, objects or pictures 

on clothing or jewelry communicating a message that is racist, sexist, or 

otherwise derogatory to a protected minority group, evidences gang 

membership or affiliation, or approves, advances, or provokes any form of 

religious, racial, or sexual harassment and/or violence against other 

individuals as defined in MSBA/MASA Model Policy 413. 

 

5. Any apparel or footwear that would damage school property. 
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D. Headgear, including hats or head coverings, are not allowed in the building except 

with the approval of the building principal (e.g., student undergoing chemotherapy, 

medical situations, student religious practice or belief). 

 

E. The intention of this policy is not to abridge the rights of students to express 

political, religious, philosophical, or similar opinions by wearing apparel on which 

such messages are stated.  Such messages are acceptable as long as they are not 

lewd, vulgar, obscene, defamatory, profane, or do not advocate violence or 

harassment against others. 

 

F. “Gang,” as defined in this policy, means any ongoing organization, association, or 

group of three or more persons, whether formal or informal, having as one of its 

primary activities the commission of one or more criminal acts, which has an 

identifiable name or identifying sign or symbol, and whose members individually 

or collectively engage in or whose members engaged in a pattern of criminal gang 

activity.  “Pattern of gang activity” means the commission, attempt to commit, 

conspiring to commit, or solicitation of two or more criminal acts, provided the 

criminal acts were committed on separate dates or by two or more persons who are 

members of or belong to the same criminal street gang. 

 

III. PROCEDURES 
 

A. When, in the judgment of the administration, a student’s appearance, grooming, or 

mode of dress interferes with or disrupts the educational process or school 

activities, or poses a threat to the health or safety of the student or others, the student 

will be directed to make modifications or will be sent home for the day.  

Parents/guardians will be notified. 

 

B. The administration may recommend a form of dress considered appropriate for a 

specific event and communicate the recommendation to students and 

parents/guardians. 

 

C. Likewise, an organized student group may recommend a form of dress for students 

considered appropriate for a specific event and make such recommendation to the 

administration for approval. 

 

 

Date of Adoption:  May 23, 2022 

 

Legal References: U. S. Const., amend. I 

Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 

L.Ed.2d 731 (1969) 

B.W.A. v. Farmington R-7 Sch. Dist., 554 F.3d 734 (8th Cir. 2009) 

Lowry v. Watson Chapel Sch. Dist., 540 F.3d 752 (8th Cir. 2008) 

Stephenson v. Davenport Cmty. Sch. Dist., 110 F.3d 1303 (8th Cir. 1997) 

B.H. ex rel. Hawk v. Easton Area School Dist., 725 F.3d 293 (3rd Cir. 2013) 

D.B. ex rel. Brogdon v. Lafon, 217 Fed.Appx. 518 (6th Cir. 2007) 
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Hardwick v. Heyward, 711 F.3d 426 (4th Cir. 2013) 

Madrid v. Anthony, 510 F.Supp.2d 425 (S.D. Tex. 2007) 

McIntire v. Bethel School, Indep. Sch. Dist. No. 3, 804 F.Supp. 1415 (W.D. 

Okla. 1992) 

Hicks v. Halifax County Bd. of Educ., 93 F.Supp.2d 649 (E.D. N.C. 1999) 

Olesen v. Bd. of Educ. of Sch. Dist. No. 228, 676 F.Supp. 820 (N.D. Ill. 

1987) 

 

Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 525 (Violence Prevention) 



Faribault Public Schools
Faribault, MN

Student Personnel
Series 500

Distribution of Nonschool-Sponsored Materials
on School Premises by Students and Employees

Policy  No. 505

I. PURPOSE

The purpose of this policy is to protect the exercise of students’ and employees’ free
speech rights, taking into consideration the educational objectives and responsibilities of
the school district.

II. GENERAL STATEMENT OF POLICY

A. The school district recognizes that students and employees have the right to
express themselves on school property. This protection includes the right to
distribute, at a reasonable time and place and in a reasonable manner,
nonschool-sponsored material.

B. To protect First Amendment rights, while at the same time preserving the integrity
of the educational objectives and responsibilities of the school district, the school
board adopts the following regulations and procedures regarding distribution of
nonschool-sponsored material on school property and at school activities.

III. DEFINITIONS

A. “Distribute” or “Distribution” means circulation or dissemination of material by
means of handing out free copies, selling or offering copies for sale, accepting
donations for copies, posting or displaying material, or placing material in internal
staff or student mailboxes.

B. “Nonschool-sponsored material” or “unofficial material” includes all materials or
objects intended for distribution, except school newspapers, employee
newsletters, literary magazines, yearbooks, and other publications funded and/or
sponsored or authorized by the school. Examples of nonschool-sponsored
materials include, but are not limited to, leaflets, brochures, buttons, badges,
flyers, petitions, posters, and underground newspapers whether written by
students or employees or others, and tangible objects.
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C. “Obscene to minors” means:

1. The average person, applying contemporary community standards, would
find that the material, taken as a whole, appeals to the prurient interest of
minors of the age to whom distribution is requested;

2. The material depicts or describes, in a manner that is patently offensive to
prevailing standards in the adult community concerning how such conduct
should be presented to minors of the age to whom distribution is
requested, sexual conduct such as intimate sexual acts (normal or
perverted), masturbation, excretory functions, or lewd exhibition of the
genitals; and

3. The material, taken as a whole, lacks serious literary, artistic, political, or
scientific value for minors.

D. “Minor” means any person under the age of eighteen (18).

E. “Material and substantial disruption” of a normal school activity means:

1. Where the normal school activity is an educational program of the district
for which student attendance is compulsory, “material and substantial
disruption” is defined as any disruption which interferes with or impedes
the implementation of that program.

2. Where the normal school activity is voluntary in nature (including,
without limitation, school athletic events, school plays and concerts, and
lunch periods) “material and substantial disruption” is defined as student
rioting, unlawful seizures of property, conduct inappropriate to the event,
participation in a school boycott, demonstration, sit-in, stand-in, walk-out,
or other related forms of activity.

In order for expression to be considered disruptive, there must exist specific facts
upon which the likelihood of disruption can be forecast, including past experience
in the school, current events influencing student activities and behavior, and
instances of actual or threatened disruption relating to the written material in
question.

F. “School activities” means any activity sponsored by the school including, but not
limited to, classroom work, library activities, physical education classes, official
assemblies and other similar gatherings, school athletic contests, band concerts,
school plays and other theatrical productions, and in-school lunch periods.

G. “Libelous” is a false and unprivileged statement about a specific individual that
tends to harm the individual’s reputation or to lower that individual in the esteem
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of the community.

IV. GUIDELINES

A. Students and employees of the school district have the right to distribute, at
reasonable times and places as set forth in this policy, and in a reasonable manner,
nonschool-sponsored material.

B. Requests for distribution of nonschool-sponsored material will be reviewed by the
administration on a case-by-case basis. However, distribution of the materials
listed below is always prohibited.  Material is prohibited that:

1. is obscene to minors;

2. is libelous or slanderous;

3. is pervasively indecent or vulgar or contains any indecent or vulgar
language or representations, with a determination made as to the
appropriateness of the material for the age level of students to which it is
intended;

4. advertises or promotes any product or service not permitted to minors by
law;

5. advocates violence or other illegal conduct;

6. constitutes insulting or fighting words, the very expression of which
injures or harasses other people (e.g., threats of violence, defamation of
character or of a person’s race, religious, or ethnic origin);

7. presents a clear and present likelihood that, either because of its content or
the manner of distribution, it will cause a material and substantial
disruption of the proper and orderly operation and discipline of the school
or school activities, will cause the commission of unlawful acts or the
violation of lawful school regulations.

C. Distribution by students and employees of nonschool-sponsored materials on
school district property are subject to reasonable time, place, and manner
restrictions set forth below. In making decisions regarding the time, place, and
manner of distribution, the administration will consider factors including, but not
limited to, the following:

1. whether the material is educationally related;

2. the extent to which distribution is likely to cause disruption of or
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interference with the school district’s educational objectives, discipline, or
school activities;

3. whether the materials can be distributed from the office or other isolated
location so as to minimize disruption of traffic flow in hallways;

4. the quantity or size of materials to be distributed;

5. whether distribution would require assignment of school district staff, use
of school district equipment, or other resources;

6. whether distribution would require that nonschool persons be present on
the school grounds;

7. whether the materials are a solicitation for goods or services not requested
by the recipients.

V. TIME, PLACE, AND MANNER OF DISTRIBUTION

A. No nonschool-sponsored material shall be distributed during and at the place of a
normal school activity if it is reasonably likely to cause a material and substantial
disruption of that activity.

B. Distribution of nonschool-sponsored material is prohibited when it blocks the safe
flow of traffic within corridors and entrance ways of the school, and school
parking lots. Distribution shall not impede entrance to or exit from school
premises in any way.

C. No one shall coerce a student or staff member to accept any publication.

D. The time, place, and manner of distribution will be solely within the discretion of
the administration, consistent with the provisions of this policy.

VI. PROCEDURES

A. Any student or employee wishing to distribute (as defined in this policy)
nonschool-sponsored material must first submit for approval a copy of the
material to the principal at least 24 hours in advance of desired distribution time,
together with the following information:

1. Name and phone number of the person submitting the request and, if a
student, the room number of his or her first-period class.

2. Date(s) and time(s) of day intended for distribution.

3. Location where material will be distributed.
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4. If intended for students, the grade(s) of students to whom the distribution
is intended.

B. Within one school day, the principal will review the request and render a decision.
In the event that permission to distribute the material is denied or limited, the
person submitting the request should be informed in writing of the reasons for the
denial or limitation.

C. If the person submitting the request does not receive a response within one school
day, the person shall contact the office to verify that the lack of response was not
due to an inability to locate the person.

D. If the person is dissatisfied with the decision of the principal, the person may
submit a written request for appeal to the superintendent. If the person does not
receive a response within three (3) school days (not counting Saturdays, Sundays,
and holidays) of submitting the appeal, the person shall contact the office of the
Superintendent to verify that the lack of response is not due to an inability to
locate the person.

E. Permission or denial of permission to distribute material does not imply approval
or disapproval of its contents by either the school, the administration of the
school, the school board, or the individual reviewing the material submitted.

VII. DISCIPLINARY ACTION

A. Distribution by any student of nonschool-sponsored material prohibited herein or
in violation of the provisions of time, place, and manner of distribution as
described above will be halted and disciplinary action will be taken in accordance
with the school district’s Student Discipline Policy.

B. Distribution by any employee of nonschool-sponsored material prohibited herein
or in violation of the provisions of time, place, and manner of distribution as
described above will be halted and appropriate disciplinary action will be taken,
in accordance with any individual contract, collective bargaining agreement,
school district policies and procedures, and/or governing statute.

C. Any other party violating this policy will be requested to leave the school
property immediately and, if necessary, the police will be called.

VIII. NOTICE OF POLICY TO STUDENTS AND EMPLOYEES

A copy of this policy will be published in student handbooks and posted in school
buildings.

IX. IMPLEMENTATION
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The school district administration may develop any additional guidelines and procedures
necessary to implement this policy for submission to the school board for approval.
Upon approval by the school board, such guidelines and procedures shall be an
addendum to this policy.

Date of Adoption: __12/17/12___
Date Reviewed:  ___3/29/21____

Legal References: U. S. Const., amend. I
Hazelwood School District v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98
L.Ed.2d 592 (1988)
Bethel Sch. Dist. No. 403 v. Fraser, 478 U.S. 675, 106 S.Ct. 3159, 92
L.Ed.2d 549 (1986)
Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21
L.Ed.2d 731 (1969)
Bystrom v. Fridley High School, 822 F.2d 747 (8th Cir. 1987)
Roark v. South Iron R-1 School Dist., 573 F.3d 556 (8th Cir. 2009)
Victory Through Jesus Sports Ministry Foundation v. Lee’s Summit R-7
School Dist., 640 F.3d 329 (8th Cir. 2011)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal
of School District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 512 (School-Sponsored Student
Publications)
MSBA/MASA Model Policy 904 (Distribution of Materials on School
District Property by Nonschool Persons)
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Faribault Public Schools 

Faribault, MN 

 

         Students 

                                                                                                                Series 500     

 

 

Student Use and Parking of Motor Vehicles; 

Patrols, Inspections, and Searches 

Policy  No. 527 
 

 

I. PURPOSE 
 

The purpose of this policy is to provide guidelines for use and parking of motor vehicles 

by students in school district locations, to maintain order and discipline in the schools, 

and to protect the health, safety, and welfare of students and school personnel. 

 

II. GENERAL STATEMENT OF POLICY 
 

The policy of this school district is to allow the limited use and parking of motor vehicles 

by students in school district locations.  The position of the school district is that a fair 

and equitable district-wide student motor vehicle policy will contribute to the quality of 

the student’s educational experience, will maintain order and discipline in the schools, 

and will protect the health, safety, and welfare of students and school personnel.  This 

policy applies to all students in the school district. 

 

III. DEFINITIONS 
 

A. “Contraband” means any unauthorized item possession of which is prohibited by 

school district policy and/or law.  It includes, but is not limited to, weapons and 

“look-alikes,” alcoholic beverages, controlled substances and “look-alikes 

associated with paraphernalia”, overdue books and other materials belonging to 

the school district, and stolen property. 

 

B. “Reasonable suspicion” means that a school official has grounds to believe that 

the search will result in evidence of a violation of school district policy, rules, 

and/or law.  Reasonable suspicion may be based on a school official’s personal 

observation, a report from a student, parent, or staff member, a student’s 

suspicious behavior, a student’s age and past history or record of conduct both in 

and out of the school context, or other reliable sources of information. 

 

C. “Reasonable scope” means that the scope and/or intrusiveness of the search is 

reasonably related to the objectives of the search.  Factors to consider in 

determining what is reasonable include the seriousness of the suspected 

infraction, the reliability of the information, the necessity of acting without delay, 

the existence of exigent circumstances necessitating an immediate search and 
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further investigation (e.g., to prevent violence, serious and immediate risk of 

harm, or destruction of evidence), and the age of the student. 

 

D. “School district location” means property that is owned, rented, leased, or 

borrowed by the school district for school purposes, as well as property 

immediately adjacent to such property that may be used for parking or gaining 

access to such property.  A school district location also shall include off school 

property at any school-sponsored or school-approved activity, event, or function, 

such as a field trip or athletic event, where students are under the jurisdiction of 

the school district.  

 

 

 

IV. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 
 

Students may use motor vehicles on the high school campuses only during the student’s 

designated lunch period or if permission has been granted to the student by the building 

administration to use a motor vehicle during the school day.  Students are permitted to 

use motor vehicles in school district locations outside of the school day only on the high 

school campuses. 

 

Students generally are not permitted to use motor vehicles during the school day in any 

school district location.  Students may use motor vehicles on the high school campus[es] 

during the school day only if there is an emergency and permission has been granted to 

the student by High School Administration to use a motor vehicle.  Students are 

permitted to use motor vehicles in school district locations outside of the school day only 

on the high school campus[es]. 

 

V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT 

LOCATIONS 
 

A. Students are permitted to park in a school district location as a matter of privilege, 

not of right.  Students driving a motor vehicle to a high school campus may park 

the motor vehicle in the parking lot designated for student parking only.  Students 

will not park vehicles in driveways, on private property, or in other designated 

areas, e.g., parking lots designated for use only by staff or by the general public. 

 

B. When there are unauthorized vehicles parked on school district property, school 

officials may: 

 

1. move the vehicle or require the driver or other person in charge of the 

vehicle to move it off school district property; or 

 

2. if unattended, provide for the removal of the vehicle, at the expense of the 

owner or operator, to the nearest convenient garage or other place of 

safety off of school district property. 
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VI. PATROLS, INSPECTIONS, AND SEARCHES 
 

School officials may conduct routine patrols of school district locations and routine 

inspections of the exteriors of the motor vehicles of students.  In addition, the interiors of 

motor vehicles of students in school district locations may be searched when school 

officials have a reasonable suspicion that the search will uncover a violation of law 

and/or school policy or rule. 
 

A. Patrols and Inspections 

 

School officials may conduct routine patrols of student parking lots and other 

school district locations and routine inspections of the exteriors of the motor 

vehicles of students.  Such patrols and inspections may be conducted without 

notice, without student consent, and without a search warrant. 
 

B. Search of Interior of Student Motor Vehicle 

 

The interiors of motor vehicles of students in school district locations, including 

glove or trunk compartments, may be searched when school officials have a 

reasonable suspicion that the search will uncover a violation of law and/or school 

policy or rule.  The search will be reasonable in its scope and intrusiveness.  Such 

searches may be conducted without notice, without consent, and without a search 

warrant. A student will be subject to withdrawal of parking privileges and to 

discipline if the student refuses to open a locked motor vehicle under the student’s 

control or its compartments upon the request of a school official.  
 

C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches, 

and/or Seizures 

 

A violation of this policy occurs when students store or carry contraband in motor 

vehicles in a school district location or interfere with patrols, inspections, 

searches, and/or seizures as provided by this policy. 

 

D. Seizure of Contraband 

 

If a search yields contraband, school officials will seize the item and may turn it 

over to legal officials for ultimate disposition when appropriate. 

 

E. Dissemination of Policy 

 

A copy of this policy will be printed in the student handbook or disseminated in 

any other way which school officials deem appropriate. 

VII. DIRECTIVES AND GUIDELINES 
 

The superintendent is granted authority to develop and present for school board review 

and approval reasonable directives and guidelines which address specific needs of the 

school district related to student use and parking of motor vehicles in school district 

locations, such as a permit system and parking regulations.  Approved directives and 

guidelines shall be attached as an addendum to this policy. 
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VIII. PARKING FEE/PERMIT SYSTEM 

 

Students will be allowed to park their cars only in designated student parking lots after a 

parking permit is purchased for a fee as established by the School Board. 

 

IX.      VIOLATIONS 
 

A student found to have violated this policy and/or the directives and guidelines 

implementing it shall be subject to withdrawal of parking privileges and/or to discipline 

in accordance with the school district’s Student Discipline Policy, which may include 

suspension, exclusion, or expulsion.  In addition, the student may be referred to legal 

officials when appropriate. 

 

Date of Adoption:  _10/24/22__ 

 

Legal References: U. S. Const., amend. IV 

Minn. Const., art. I, §10 

Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent 

School Districts) 

   New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985) 

 

Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

   MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 

School) 

   MSBA/MASA Model Policy 501 (School Weapons Policy) 

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 

Personal Possessions, and Student’s Person) 

   MSBA/MASA Model Policy 506 (Student Discipline) 

   MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 

Buses) 
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Sample Acknowledgment Form 

 

 

 

STUDENT PARKING PERMIT REQUEST 

 

 

 I, the undersigned student of this school district, do hereby request permission to park a motor 

vehicle in a designated student parking area.  I understand that this is a privilege and that the interior 

of the motor vehicle, including, but not limited to, glove and trunk compartments, and the vehicle’s 

contents including locked containers, is subject to search upon reasonable suspicion by school officials 

without my consent, without a search warrant, and with no notice to me.  I understand that if I refuse 

a request by a school official to open a locked motor vehicle under my control or its compartments, my 

parking privileges may be withdrawn and I may be subject to discipline, and the vehicle and its contents 

will still be searched.  Finally, I acknowledge receipt of the school district’s motor vehicle policy. 

 

Student Signature:                                                  Date:                             Grade:____________ 

 

 

 

Parent Signature:                                                  Date:_______________ 
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Faribault Public Schools 

Faribault, MN 

 

         Education Program 

                                                                                                                Series 600 

Alternative Educational Services 
Policy  No. 605 

 

 

I. PURPOSE 
 

The purpose of this policy is to recognize the need for alternative educational services for 

some school district students. 

 

II. GENERAL STATEMENT OF POLICY 
 

The school board recognizes the importance of alternative educational services for some 

students.  Circumstances may be such that some students are put at risk of being able to 

continue or to complete their education programs.  It is the policy of the school district that 

options shall be made available for some students to select educational alternatives that 

will enhance their opportunity to complete their education programs, recognizing that some 

students may become successful learners if given an opportunity to learn in a different 

environment and through a different learning style. 

 

III. RESPONSIBILITY 
 

A. Any student who is 17 years old who seeks to withdraw from school, and the 

student’s parent or guardian must attend a meeting with school personnel to discuss 

the educational opportunities available to the student, including alternative 

educational opportunities and sign a written election to withdraw from school. 

 

B. It shall be the responsibility of the superintendent to identify alternative educational 

opportunities to be made available to students who may be at risk, to recommend 

such alternative programs to the school board for approval, and to familiarize 

students and parents with the availability of such alternative educational services.  

The superintendent shall, through cooperative efforts with other schools, agencies, 

and organizations, periodically recommend additional or modified alternative 

educational services to the school board. 

 

 C. The superintendent shall have discretionary authority to develop guidelines and 

directives to implement school board policy relating to alternative programs.  

 

Date of Adoption:  March 20, 2023 

 

Legal References: Minn. Stat. § 120A.22, Subd. 8 (Compulsory Instruction) 

Minn. Stat. § 121A.41, Subd. 11 (Definitions – Alternative Educational 

Services) 
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Minn. Stat. § 121A.45, Subd. 1 (Grounds for Dismissal) 

Minn. Stat. § 123A.06 (State-Approved Alternative Programs and Services) 

Minn. Stat. § 124D.66 (Assurance of Mastery Programs) 

Minn. Stat. § 124D.68 (Graduation Incentives Programs)  

Minn. Stat. § 124D.74 (American Indian Language and Cultural 

Educational Programs) 

Minn. Stat. § 125A.50 (Alternative Delivery of Specialized Instructional 

Services) 

 

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 
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Faribault Public Schools
Faribault, MN

         Staff Personnel
                                                                                                                Series 400    

Public and Private Personnel Data
Policy No. 406

[Note:  The provisions of this policy accurately reflect the Minnesota 
Government Data Practices Act and are not discretionary in nature.] 

I. PURPOSE

The purpose of this policy is to provide guidance to school district employees as 
to the data the school district collects and maintains regarding its employees, 
volunteers, independent contractors, and applicants (“personnel”).

II. GENERAL STATEMENT OF POLICY

A. All data on individuals collected, created, received, maintained, or 
disseminated by the school district, which is classified by statute or federal 
law as public, shall be accessible to the public pursuant to the procedures 
established by the school district.

B. All other data on individuals is private or confidential.

III. DEFINITIONS

A. “Public” means that the data is available to anyone who requests it.

B. “Private” means the data is not public and is accessible only to the following:  
the subject of the data, as limited by any applicable state or federal law; 
individuals within the school district whose work assignments reasonably 
require access; entities and agencies as determined by the responsible 
authority who are authorized by law to gain access to that specific data; and 
entities or individuals given access by the express written direction of the 
data subject.

C. “Confidential” means the data are not public and are not accessible to the 
subject.

D. “Parking space leasing data” means the following government data on an 
applicant for, or lessee of, a parking space:  residence address, home 
telephone number, beginning and ending work hours, place of employment, 
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location of parking space, and work telephone number.

E. “Personnel data” means government data on individuals maintained 
because they are or were employees, applicants for employment, 
volunteers or independent contractors for the school district.  Personnel 
data include data submitted by an employee to the school district as part of 
an organized self-evaluation effort by the school district to request 
suggestions from all employees on ways to cut costs, make the school 
district more efficient, or to improve school district operations.

F. “Finalist” means an individual who is selected to be interviewed by the 
school board for a position.

G. “Protected health information” means individually identifiable health 
information as defined in 45 Code of Federal Regulations, section 160.103, 
that is transmitted by electronic media, maintained in electronic media, or 
transmitted or maintained in any other form or medium by a health care 
provider, in connection with a transaction covered by 45 Code of Federal 
Regulations, Parts 160, 162 and 164.  “Protected health information” 
excludes individually identifiable health information in education records 
covered by the Family Educational Rights and Privacy Act, employment 
records held by a school district in its role as employer,; and records 
regarding a person who has been deceased for more than fifty (50) years.

H. “Public officials” means business managers; human resource directors; 
athletic directors whose duties include at least fifty (50) percent of their time 
spent in administration, personnel, supervision, and evaluation; chief 
financial officers; directors; and individuals defined as superintendents and 
principals and in a charter school, individuals employed in comparable 
positions.

IV. PUBLIC PERSONNEL DATA

A. The following information on current and former employees, volunteers and 
independent contractors of the school district, is public:

1. name;

2. employee identification number, which may not be the employee’s 
Social Security number;

3. actual gross salary;

4. salary range;

5. terms and conditions of employment relationship;
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6. contract fees;

7. actual gross pension;

8. the value and nature of employer-paid fringe benefits;

9. the basis for and the amount of any added remuneration, including 
expense reimbursement, in addition to salary;

10. job title;

11. bargaining unit;

12. job description;

13. education and training background;

14. previous work experience;

15. date of first and last employment;

16. the existence and status of any complaints or charges against the 
employee, regardless of whether the complaint or charge resulted in 
a disciplinary action;

17. the final disposition of any disciplinary action, as defined in 
Minnesota Statutes, section 13.43, subdivision. 2(b), together with 
the specific reasons for the action and data documenting the basis 
of the action, excluding data that would identify confidential sources 
who are employees of the school district;

18. the complete terms of any agreement settling any dispute arising out 
of the employment relationship, including superintendent buyout 
agreements, except that the agreement must include specific 
reasons for the agreement if it involves the payment of more than 
$10,000 of public money, and such agreement may not have the 
purpose or effect of limiting access to or disclosure of personnel data 
or limiting the discussion of information or opinions related to 
personnel data;

19. work location;

20. work telephone number;

21. badge number;

22. work-related continuing education;
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23. honors and awards received; and

24. payroll time sheets or other comparable data that are used only to 
account for employee’s work time for payroll purposes, except to the 
extent that release of time sheet data would reveal the employee’s 
reasons for the use of sick or other medical leave or other not public 
data.

B. The following information on current and former applicants for employment 
by the school district is public:

1. veteran status;

2. relevant test scores;

3. rank on eligible list;

4. job history;

5. education and training; and

6. work availability.

C. Names of applicants are private data except when certified as eligible for 
appointment to a vacancy or when applicants are considered by the school 
board to be finalists for public employment.

D. Applicants for appointment to a public body.

1. Data about applicants for appointment to a public body collected by 
the school district as a result of the applicant’s application for 
employment are private data on individuals except that the following 
are public:

a. name;

b. city of residence, except when the appointment has a 
residency requirement that requires the entire address to be 
public;

c. education and training;

d. employment history;

e. volunteer work;
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f. awards and honors;

g. prior government service;

h. any data required to be provided or that are voluntarily 
provided in an application for appointment to a multimember 
agency pursuant to Minnesota Statutes, section 15.0597; and

i. veteran status.

2. Once an individual is appointed to a public body, the following 
additional items of data are public:

a. residential address;

b. either a telephone number or electronic mail address where 
the appointee can be reached, or both at the request of the 
appointee;

c. first and last dates of service on the public body;

d. the existence and status of any complaints or charges against 
an appointee; and

e. upon completion of an investigation of a complaint or charge 
against an appointee, the final investigative report is public, 
unless access to the data would jeopardize an active 
investigation.

3. Notwithstanding Pparagraph 2., any electronic mail address or 
telephone number provided by a public body for use by an appointee 
shall be public.  An appointee may use an electronic mail address or 
telephone number provided by the public body as the designated 
electronic mail address or telephone number at which the appointee 
can be reached.

E. Regardless of whether there has been a final disposition as defined in 
Minnesota Statutes, section 13.43, subdivision 2(b), upon completion of an 
investigation of a complaint or charge against a public official, as defined in 
Minnesota Statutes, section 13.43, subdivision 2(e), or if a public official 
resigns or is terminated from employment while the complaint or charge is 
pending, all data relating to the complaint or charge are public, unless 
access to the data would jeopardize an active investigation or reveal 
confidential sources. Data relating to a complaint or charge against a public 
official is public only if:

 1. the complaint or charge results in disciplinary action or the employee 
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resigns or is terminated from employment while the complaint or 
charge is pending; or

2. potential legal claims arising out of the conduct that is the subject of 
the complaint or charge are released as part of a settlement 
agreement

Data that is classified as private under another law is not made public by 
this provision.

V. PRIVATE PERSONNEL DATA

A. All other personnel data not listed in Section Article IV. are private data will 
not be otherwise released unless authorized by law.

B. Data pertaining to an employee’s dependents are private data on 
individuals.

C. Data created, collected, or maintained by the school district to administer 
employee assistance programs are private.

D. Parking space leasing data with regard to data on individuals are private.

E. An individual’s checking account number is private when submitted to a 
government entity.

F. Notwithstanding classification by any other provision of Minnesota Statutes, 
chapter 13, upon request from an exclusive representative, pPersonnel 
data must be disseminated to labor organizations to the extent necessary 
to conduct elections, investigate and process grievances, and implement 
the provisions of Minnesota Statutes chapters 179 and 179A.  Personnel 
data shall be disseminated to labor organizations and the Bureau of 
Mediation Services (“BMS”) to the extent the dissemination is ordered or 
authorized by the Commissioner of the BMS. Employee Social Security 
numbers are not necessary to implement the provisions of Chapter 179 and 
179A.

The home addresses, non-employer issued phone numbers and email 
addresses, dates of birth, and emails or other communications between 
exclusive representatives and their members, prospective members, and 
nonmembers are private data on individuals.

Dissemination of personnel data to a labor organization pursuant to 
Minnesota Statutes, section 13.43, subdivision 6, shall not subject the 
school district to liability under Minnesota Statutes, section 13.08.

Personnel data described under Minnesota Statutes, section 179A.07, 
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subdivision 8, must be disseminated to an exclusive representative under 
the terms of that subdivision.

G. The school district may display a photograph of a current or former 
employee to prospective witnesses as part of the school district’s 
investigation of any complaint or charge against the employee.

H. The school district may, if its responsible authority or designee reasonably 
determines that the release of personnel data is necessary to protect an 
employee from harm to self or to protect another person who may be 
harmed by the employee, release data that are relevant to the concerns for 
safety to:

1. the person who may be harmed and to the attorney representing the 
person when the data are relevant to obtaining a restraining order;

2. a prepetition screening team conducting an investigation of the 
employee under Minnesota Statutes, section 253B.07, subdivision 1; 
or

3. a court, law enforcement agency, or prosecuting authority.

I. Private personnel data or confidential investigative data on employees may 
be disseminated to a law enforcement agency for the purpose of reporting 
a crime or alleged crime committed by an employee, or for the purpose of 
assisting law enforcement in the investigation of a crime or alleged crime 
committed by an employee.

J. A complainant has access to a statement provided by the complainant to 
the school district in connection with a complaint or charge against an 
employee.

K. When allegations of sexual or other types of harassment are made against 
an employee, the employee does not have access to data that would 
identify the complainant or other witnesses if the responsible authority 
determines that the employee’s access to that data would:

1. threaten the personal safety of the complainant or a witness; or

2. subject the complainant or witness to harassment.

If a disciplinary proceeding is initiated against the employee, data on the 
complainant or witness shall be available to the employee as may be 
necessary for the employee to prepare for the proceeding.

L. The school district must report to the Minnesota Professional Educator 
Licensing and Standards Board (“PELSB”) or the Board of School 
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Administrators (“BOSA”), whichever has jurisdiction over the teacher’s or 
administrator’s license, as required by Minnesota Statutes, section 
122A.20, subdivision. 2, and shall, upon written request from the licensing 
board having jurisdiction over the license, provide the licensing board with 
information about the teacher or administrator from the school district’s files, 
any termination or disciplinary proceeding, and settlement or compromise, 
or any investigative file in accordance with Minnesota Statutes, section 
122A.20, subdivision 2.  

[Note: The obligation to make a report set forth in this section applies 
equally to charter school boards and their executive directors and 
charter school authorizers.]

M. Private personnel data shall be disclosed to the Department of Employment 
and Economic Development for the purpose of administration of the 
unemployment insurance program under Minnesota Statutes, chapter 268.

N. When a report of alleged maltreatment of a student in an elementary, middle 
school, high school or charter school is made to the Commissioner of the 
Minnesota Department of Education (“MDE”) under Minnesota Statutes, 
chapter 260E, data that are relevant and collected by the school facility 
about the person alleged to have committed maltreatment must be provided 
to the MDE Commissioner (“Commissioner”) on request for purposes of an 
assessment or investigation of the maltreatment report.  Additionally, 
personnel data may be released for purposes of providing information to a 
parent, legal guardian, or custodian of a child in accordance with MDE 
Screening Guidelines.

O. The school district shall release to a requesting school district or charter 
school private personnel data on a current or former employee related to 
acts of violence toward or sexual contact with a student, if 

1. an investigation conducted by or on behalf of the school district or 
law enforcement affirmed the allegations in writing prior to release 
and the investigation resulted in the resignation of the subject of the 
data; or 

2. the employee resigned while a complaint or charge involving the 
allegations was pending, the allegations involved acts of sexual 
contact with a student, and the employer informed the employee in 
writing, before the employee resigned, that if the employee resigns 
while the complaint or charge is still pending, the employer must 
release private personnel data about the employee’s alleged sexual 
contact with a student to a school district or charter school requesting 
the data after the employee applies for employment with that school 
district or charter school and the data remain classified as provided 
in Minnesota Statutes, chapter 13.  
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Data that are released under this paragraph must not include data on the 
student.

P. Data submitted by an employee to the school district as part of an organized 
self-evaluation effort by the school district to request suggestions from all 
employees on ways to cut costs, make the school district more efficient, or 
improve the school district operations is private data. An employee who is 
identified in a suggestion, however, shall have access to all data in the 
suggestion except the identity of the employee making the suggestion.

Q. Protected health information, as defined in 45 Code of Federal Regulations, 
Parts 160 and 164, on employees is private and will not be disclosed except 
as permitted or required by law.

R. Personal home contact information for employees may be used by the 
school district to ensure that an employee can be reached in the event of 
an emergency or other disruption affecting continuity of school district 
operations and may be shared with another government entity in the event 
of an emergency or other disruption to ensure continuity of operation for the 
school district or government entity.

S. The personal telephone number, home address, and electronic mail 
address of a current or former employee of a contractor or subcontractor 
maintained as a result of a contractual relationship between the school 
district and a contractor or subcontractor entered on or after August 1, 2012, 
are private data.  These data must be shared with another government 
entity to perform a function authorized by law.  The data also must be 
disclosed to a government entity or any person for prevailing wage 
purposes.

T. When a continuing contract teacher is discharged immediately because the 
teacher’s license has been revoked due to a conviction for child abuse or 
sexual offenses involving a child as set forth in Minnesota Statutes, section 
122A.40, subdivision 13(b), or when the Commissioner of the MDE makes 
a final determination of child maltreatment involving a teacher under 
Minnesota Statutes, section 260E.21, subdivision 4, or 260E.35, the school 
principal or other person having administrative control of the school must 
include in the teacher’s employment record the information contained in the 
record of the disciplinary action or the final maltreatment determination, 
consistent with the definition of public data under Minnesota Statutes, 
section 13.41, subdivision. 5, and must provide PELSB and the licensing 
division at MDE with the necessary and relevant information to enable 
PELSB and MDE’s licensing division to fulfill their statutory and 
administrative duties related to issuing, renewing, suspending, or revoking 
a teacher’s license.  In addition to the background check required under 
Minnesota Statutes, section 123B.03, a school board or other school hiring 
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authority must contact PELSB and MDE to determine whether the teacher’s 
license has been suspended or revoked, consistent with the discharge and 
final maltreatment determinations.  Unless restricted by federal or state data 
practices law or by the terms of a collective bargaining agreement, the 
responsible authority for a school district must disseminate to another 
school district private personnel data on a current or former teacher 
(employee or contractor) of the district, including the results of background 
investigations, if the requesting school district seeks the information 
because the subject of the data has applied for employment with the 
requesting school district.

VI. MULTIPLE CLASSIFICATIONS

If data on individuals are classified as both private and confidential by Minnesota 
Statutes chapter 13, or any other state or federal law, the data are private.

VII. CHANGE IN CLASSIFICATIONS

The school district shall change the classification of data in its possession if it is 
required to do so to comply with either judicial or administrative rules pertaining to 
the conduct of legal actions or with a specific statute applicable to the data in the 
possession of the disseminating or receiving agency.

VIII. RESPONSIBLE AUTHORITY

The school district has designated [name and title, telephone] as the authority 
responsible for personnel data.  

The responsible authority, or a school district employee if so designated, shall 
serve as the school district’s data practices compliance official and, as such, shall 
be the employee to whom persons may direct questions or concerns regarding 
problems in obtaining access to data or other data practices problems.

IX. EMPLOYEE AUTHORIZATION/RELEASE FORM

An employee authorization form is included as an addendum to this policy.

Date of Adoption:  October 30, 2023

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority) 
Minn. Stat. § 13.37 (General Nonpublic Data)
Minn. Stat. § 13.39 (Civil Investigation)
Minn. Stat. § 13.41 (Licensing Data)
Minn. Stat. § 13.43 (Personnel Data)
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Minn. Stat. § 13.601, subd. 3 (Elected and Appointed Officials)
Minn. Stat. § 15.0597 (Appointment to Multimember Agencies)
Minn. Stat. § 122A.20, Subd. 2 (Mandatory Reporting)
Minn. Stat. § 122A.40, Subds. 13 and 16 (Employment; Contracts; 
Termination)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. § 123B.143, subd. 2 (Disclose Past Buyouts)
Minn. Stat. Ch. 179 (Minnesota Labor Relations Act)
Minn. Stat. Ch. 179A (Minnesota Public Labor Relations Act)
Minn. Stat. § 253B.07 (Judicial Commitment: Preliminary 
Procedures)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
Minn. Stat. Ch. 268 (Unemployment Insurance)
Minn. R. Pt. 1205 (Data Practices)
P.L. 104-191 (HIPAA)
45 C.F.R. Parts 160, 162, and 164 (HIPAA Regulations)

Cross References: MSBA/MASA Model Policy 206 (Public Participation in School Board 
Meetings/Complaints about Persons at School Board Meetings and 
Data Privacy Considerations)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records)
MSBA/MASA Model Policy 722 (Public Data Requests)
MSBA Law Bulletin “I” (School Records – Privacy – Access to Data)
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Faribault Public Schools 
Faribault, MN 

 
         Student Personnel 

                                                                                                                           Series 500     
 

Student Attendance
Policy No. 503

  
 [Note: The provisions of this policy substantially reflect statutory 
requirements.] 

 
I. PURPOSE 
 

A. The school board believes that regular school attendance is directly related 
to success in academic work, benefits students socially, provides 
opportunities for important communications between teachers and 
students, and establishes regular habits of dependability important to the 
future of the student.  The purpose of this policy is to encourage regular 
school attendance.  It is intended to be positive and not punitive. 

 
B. This policy also recognizes that class attendance is a joint responsibility to 

be shared by the student, parent or guardian, teacher, and administrators.  
This policy will assist students in attending class. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Responsibilities 
 

1. Student’s Responsibility 
 

It is the student’s right to be in school.  It is also the student’s 
responsibility to attend all assigned classes and study halls every day 
that school is in session and to be aware of and follow the correct 
procedures when absent from an assigned class or study hall.  
Finally, it is the student’s responsibility to request any missed 
assignments due to an absence. 

 
2. Parent or Guardian’s Responsibility 

 
It is the responsibility of the student’s parent or guardian to ensure 
the student is attending school, to inform the school in the event of a 
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student absence, and to work cooperatively with the school and the 
student to solve any attendance problems that may arise. 

 
3. Teacher’s Responsibility 

 
It is the teacher’s responsibility to take daily attendance and to 
maintain accurate attendance records in each assigned class and 
study hall.  It is also the teacher’s responsibility to be familiar with all 
procedures governing attendance and to apply these procedures 
uniformly.  It is also the teacher’s responsibility to provide any student 
who has been absent with any missed assignments upon request.  
Finally, it is the teacher’s responsibility to work cooperatively with the 
student’s parent or guardian and the student to solve any attendance 
problems that may arise. 

 
4. Administrator’s Responsibility 

 
a. It is the administrator’s responsibility to require students to 

attend all assigned classes and study halls.  It is also the 
administrator’s responsibility to be familiar with all procedures 
governing attendance and to apply these procedures 
uniformly to all students, to maintain accurate records on 
student attendance, and to prepare a list of the previous day’s 
absences stating the status of each. Finally, it is the 
administrator’s responsibility to inform the student’s parent or 
guardian of the student’s attendance and to work 
cooperatively with them and the student to solve attendance 
problems. 

 
b. In accordance with the Minnesota Compulsory Instruction 

Law, Minnesota Statutes, section 120A.22, the students of the 
school district are REQUIRED to attend all assigned classes 
and/or study halls every day school is in session, unless the 
student has been excused by the school board from 
attendance because the student has already completed state 
and school district standards required to graduate from high 
school, has withdrawn, or has a valid excuse for absence. 

 
c. The district must count a student as in attendance on each 

day the student receives supervision, instruction, or services 
from school staff during scheduled school hours. Minnesota 
Statutes, section 120A.22 does not remove the school 
district’s responsibility to continue to comply with reporting 
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requirements in Minnesota Statutes, section 126C.05 for the 
purposes of funding.

d. The principal must issue and keep a record of attendance, 
under rules established by the school board.

B. Attendance Procedures 
 

Attendance procedures shall be presented to the school board for review 
and approval. When approved by the school board, the attendance 
procedures will be included as an addendum to this policy. 

 
1. Excused Absences 

 
a. A parent, guardian, or other person having control of a child 

may apply to a school district to have the child excused from 
attendance for the whole or any part of the time school is in 
session during any school year. Application may be made to 
a truant officer or the school official designated by the 
principal. A note from a physician or a licensed mental health 
professional stating that the child cannot attend school is a 
valid excuse.

NOTE: The 2025 Minnesota legislature amended 
Minnesota Statutes, section 120A.22 as indicated above.]

b. To be considered an excused absence, the student’s parent 
or legal guardian may be asked to verify, in writing, the reason 
for the student’s absence from school.  A note from a 
physician or a licensed mental health professional stating that 
the student cannot attend school is a valid excuse. 

[NOTE: The school district may choose to include 
subparagraph (b).]

c. The school board of the district in which the child resides may 
approve the application under subparagraph (a) above upon a 
legitimate exception being demonstrated to the satisfaction of 
that board.

d. Legitimate Exceptions

The following reasons shall be sufficient to constitute excused 
absences: 
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(1) that the child's physical or mental health is such as to 
prevent attendance at school or application to study for 
the period required, which includes:

(a) child illness, medical, dental, orthodontic, or 
counseling appointments, including 
appointments conducted through telehealth;

(b) family emergencies;

(c) the death or serious illness or funeral of an 
immediate family member;

(d) active duty in any military branch of the United 
States;

(e) the child has a condition that requires ongoing 
treatment for a mental health diagnosis; or

(f) other exemptions included in this attendance 
policy.

(2)  that the child has already completed state and district 
standards required for graduation from high school; or

(3) that it is the wish of the parent, guardian, or other 
person having control of the child, that the child attend 
for a period or periods not exceeding in the aggregate 
three hours in any week, instruction conducted by a 
Tribal spiritual or cultural advisor, or a school for 
religious instruction conducted and maintained by a 
church, or association of churches, or any Sunday 
school association incorporated under the laws of this 
state, or any auxiliary thereof. This instruction must be 
conducted and maintained in a place other than a 
public school building, and it must not, in whole or in 
part, be conducted and maintained at public expense. 
A child may be absent from school on days that the 
child attends upon instruction according to this clause.

[NOTE: Subparagraph 3 above incorporates the 
2024 amendment to Minnesota Statutes, section 
120A.22, subdivision 12.]



 
 

 503-5 

[Note:  In 2024, the Minnesota legislature amended 
Minnesota Statutes, section 120A.22, subdivision 12.  
The legitimate exceptions set forth above quote this 
statute. Minnesota law provides that a school board may 
include other exemptions in the school district’s 
attendance policy.  When considering whether to add 
other exemptions, school boards should consider the 
intent of the compulsory attendance law, which 
recognizes the educational value of regular attendance 
and class participation, and whether the proposed 
exemption is consistent with the intent of the law.]

e. Consequences of Excused Absences 
 

(1) Students whose absences are excused are required to 
make up all assignments missed or to complete 
alternative assignments as deemed appropriate by the 
classroom teacher. 

(2) Work missed because of absence must be made up 
within a reasonable amount of time as determined by 
building procedures. The building principal or the 
classroom teacher may extend the time allowed for 
completion of make-up work in the case of an extended 
illness or other extenuating circumstances. 

 
2. Unexcused Absences 

 
a. The following are examples of absences which will not be 

excused: 
 

(1) Truancy. An absence by a student which was not 
approved by the parent and/or the school district. 

 
(2) Any absence in which the student failed to comply with 

any reporting requirements of the school district’s 
attendance procedures. 

 
(3) Work at home. 

 
(4) Work at a business, except under a school-sponsored 

work release program. 
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(5) Absences resulting from cumulated unexcused tardies 

established by district building procedures. 
 

(6) Any other absence not included under the attendance 
procedures established by district building procedures. 

 
b. Consequences of Unexcused Absences 

 
(1) Absences resulting from official suspension will be 

handled in accordance with the Pupil Fair Dismissal 
Act, Minnesota Statutes, sections 121A.40-121A.56. 

 
(2) Days during which a student is suspended from school 

shall not be counted in a student’s total cumulated 
unexcused absences. 

 
(3) In cases of recurring unexcused absences, the 

administration may also file a Truancy, Educational 
Neglect petition with the juvenile court or Social 
Services, pursuant to Minnesota statutes. 

 
(4) Students with unexcused absences shall be subject to 

discipline pursuant to individual district building 
administrative procedures. 

 
(a) Notification by district administration is 

encouraged to the student or his or her parent 
or guardian, within a reasonable time, 
requesting a conference with school officials 
regarding the student’s absences and the 
prescribed discipline. The notification will state 
that the school strongly urges the student’s 
parent or guardian to contact the building 
administration to schedule such a conference. 

 
(b) After accumulating an administratively 

prescribed number of unexcused absences in a 
[quarter or semester], the administration may 
impose the loss of academic credit in the class 
or classes from which the student has been 
absent. However, prior to loss of credit, an 
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administrative conference must be held among 
the principal, student and parent. 

 
(c) If the result of a grade reduction or loss of credit 

has the effect of an expulsion, the school district 
will follow the procedures set forth in the Pupil 
Fair Dismissal Act, Minnesota Statutes, sections 
121A.40-121A.56. 

 
C. Tardiness 

 
1. Definition: Students are expected to be in their assigned area at 

designated times. Failure to do so constitutes tardiness. 
 

2. Procedures for Reporting Tardiness 
 

a. Students tardy at the start of school must follow administrative 
procedures before reporting to class.  

 
b. Tardiness between periods at the secondary levels will be 

recorded by the teacher. 
 

3. Excused Tardiness 
 

Valid excuses for tardiness are: 
 

a. Illness. 
 

b. Serious illness in the student’s immediate family. 
 

c. A death or funeral in the student’s immediate family or of a 
close friend or relative. 

 
d. Medical, dental, orthodontic, or mental health treatment. 

 
e. Court appearances occasioned by family or personal action. 

 
f. Physical emergency conditions such as fire, flood, storm, 

inclement weather, etc. 
 

g. Any tardiness for which the student has been excused by an 
administrator or faculty member. 
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4. Unexcused Tardiness 
 

a. An unexcused tardiness is failing to be in an assigned area at 
the designated time class period commences without a valid 
excuse. 

 
b. Consequences of tardiness are established by district building 

procedures. 
 

D. Participation in Extracurricular Activities and School-Sponsored On-the-Job 
Training Programs 

 
1. This policy applies to all students involved in any extracurricular 

activity scheduled either during or outside the school day and any 
school-sponsored on-the-job training programs. 

 
2. School-initiated absences will be accepted and participation 

permitted. 
 

3. A student may not participate in any activity or program if he or she 
has an unexcused absence from any class during the day. 

 
4. If a student is suspended from any class, he or she shall not 

participate in any activity or program that day.  
 

5. If a student is absent from school due to medical reasons, he or she 
must present a physician’s statement or a statement from the 
student’s parent or guardian clearing the student for participation 
that day.  The note must be presented to the coach or advisor 
before the student participates in the activity or program. 

 
III. RELIGIOUS AND CULTURAL OBSERVANCE ACCOMMODATION 
 

Reasonable efforts will be made by the school district to accommodate any student 
who wishes to be excused from a curricular activity for a religious observance or 
American Indian cultural practice, observance, or ceremony. Requests for 
accommodations should be directed to the building principal.   

 
IV. DISSEMINATION OF POLICY 
 

1. Copies of this policy shall be made available to all students and parents at 
the commencement of each school year.  This policy shall also be available 
upon request in each principal’s office. 
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2. The school district will provide annual notice to parents of the school 

district’s policy relating to a student’s absence from school for a religious or 
cultural observance. 

 
V. REQUIRED REPORTING 
 

A. Continuing Truant 
 

Minnesota Statutes, section. 260A.02 provides that a continuing truant is a 
student who is subject to the compulsory instruction requirements of 
Minnesota Statutes, section 120A.22 and is absent from instruction in a 
school, as defined in Minnesota Statutes, section 120A.05, without valid 
excuse within a single school year for: 

 
1. Three (3) days if the child is in elementary school; or 

 
2. Three (3) or more class periods on three (3) days if the child is in 

middle school or high school. 
 

B. Reporting Responsibility 
 

When a student is initially classified as a continuing truant, Minnesota 
Statutes, section 260A.03 provides that the school attendance officer or 
other designated school official shall notify the student’s parent or legal 
guardian, by first class mail or other reasonable means, of the following: 

 
1. That the child is truant; 

 
2. That the parent or guardian should notify the school if there is a valid 

excuse for the child’s absences; 
 

3. That the parent or guardian is obligated to compel the attendance of 
the child at school pursuant to Minnesota Statutes, section 120A.22 
and parents or guardians who fail to meet this obligation may be 
subject to prosecution under Minnesota Statutes, section 120A.34; 

 
4. That this notification serves as the notification required by Minnesota 

Statutes, section 120A.34; 
 

5. That alternative educational programs and services may be available 
in the child’s enrolling or resident district; 
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6. That the parent or guardian has the right to meet with appropriate 
school personnel to discuss solutions to the child’s truancy; 

 
7. That if the child continues to be truant, the parent and child may be 

subject to juvenile court proceedings under Minnesota Statutes, 
chapter 260C;

 
8. That if the child is subject to juvenile court proceedings, the child may 

be subject to suspension, restriction, or delay of the child’s driving 
privilege pursuant to Minnesota Statutes, section 260C.201; and

 
9. That it is recommended that the parent or guardian accompany the 

child to school and attend classes with the child for one (1) day. 

NOTE:  When truancy services and programs under Minnesota Statutes chapter 
260A are available within the school district, the following provisions should also 
be included in the policy.]

C. Habitual Truant 
 
1. A habitual truant is a child who is at least twelve (12) years old and 

less than eighteen (18) years old under the age of 17 years  who is 
absent from attendance at school without lawful excuse for seven 
school days per school year if the child is in elementary school or for 
one or more class periods on seven (7) school days per school year 
if the child is in middle school, junior high school, or high school, or 
a child who is 17 years of age who is absent from attendance at 
school without lawful excuse for one (1) or more class periods on 
seven (7) school days per school year and who has not lawfully 
withdrawn from school under Minnesota Statutes, section 120A.22, 
subdivision 8. 

Pursuant to section 260C.163, subdivision 11, habitual truant also 
means a child under age twelve (12) who has been absent from 
school for seven (7) school days without lawful excuse, based on a 
showing by clear and convincing evidence that the child's absence 
is not due to the failure of the child's parent, guardian, or custodian 
to comply with compulsory instruction laws.
1.

 
2. A school district attendance officer shall refer a habitual truant child 

and the child’s parent or legal guardian to appropriate services and 
procedures, under Minnesota Statutes Chapter 260A.   
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Adopted: June 16, 2008
Revised: August 18, 2025
 
Legal References: Minn. Stat. § 120A.05 (Definitions)

Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 120A.24 (Reporting)
Minn. Stat. § 120A.26 (Enforcement and Prosecution)
Minn. Stat. § 120A.34 (Violations; Penalties)
Minn. Stat. § 120A.35 (Absence from School for Religious 
Observance)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 260A.02 (Definitions)
Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a 
Continuing Truant)
Minn. Stat. § 260C.007, subd. 19 (Habitual Truant Defined)
Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection 
or Services or Neglected and in Foster Care)
Goss v. Lopez, 419 U.S. 565 (1975)
Slocum v. Holton Bd. of Educ., 429 N.W.2d 607 (Mich. App. Ct. 1988)
Campbell v. Bd. of Educ. of New Milford, 475 A.2d 289 (Conn. 1984)
Hamer v. Bd. of Educ. of Twp. High Sch. Dist. No. 113, 66 Ill. App.3d 
7, 383 N.E.2d 231 (1978)
Gutierrez v. Sch. Dist. R-1, 585 P.2d 935 (Co. Ct. App. 1978)
Knight v. Bd. of Educ., 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976)
Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)

Cross References: MSBA/MASA Model Policy 506 (Student Discipline)
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Faribault Public Schools 
Faribault, MN 

 
Students 

Series 500 
 

 
Study Surveys

Policy No. 520 
 
I. PURPOSE 
 

Occasionally, the school district utilizes surveys to obtain student opinions and 
information about students.  The purpose of this policy is to establish the 
parameters of information that may be sought in student surveys. 

 
II. GENERAL STATEMENT OF POLICY 
 

Student surveys may be conducted as determined necessary by the school district.  
Surveys, analyses, and evaluations conducted as part of any program funded 
through the U.S. Department of Education must comply with 20 United States 
Code section 1232h. 

 
III. STUDENT SURVEYS IN GENERAL 
 

A. Student surveys will be conducted anonymously and in an indiscernible 
fashion.  No mechanism will be used for identifying the participating student 
in any way.  No attempt will be made in any way to identify a student survey 
participant.  No requirement that the student return the survey shall exist, 
and no record of the student’s returning a survey will be maintained. 

 
B. The superintendent may choose not to approve any survey that seeks 

probing personal and/or sensitive information that could result in identifying 
the survey participant, or is discriminatory in nature based on age, race, 
color, sex, disability, religion, or national origin. 

 
C. Surveys containing questions pertaining to the student’s or the student’s 

parent(s) or guardian(s) personal beliefs or practices in sex, family life, 
morality, and religion will not be administered to any student unless the 
parent or guardian of the student is notified in writing that such survey is to 
be administered and the parent or guardian of the student gives written 
permission for the student to participate or has the opportunity to opt out of 
the survey depending upon how the survey is funded.  Any and all 
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documents containing the written permission of a parent for a student to 
participate in a survey will be maintained by the school district in a file 
separate from the survey responses. 

 
D. Although the survey is conducted anonymously, potential exists for 

personally identifiable information to be provided in response thereto.  To 
the extent that personally identifiable information of a student is contained 
in his or her responses to a survey, the school district will take appropriate 
steps to ensure the data is protected in accordance with Minnesota Statutes 
chapter 13 (Minnesota Government Data Practices Act), 20 United States 
Code section 1232g (Family Educational Rights and Privacy Act) and 34 
Code of Federal Regulations  Part 99. 

 
E. The school district must not impose an academic or other penalty on a 

student who opts out of participating in a student survey. 
 
IV. STUDENT SURVEYS CONDUCTED AS PART OF DEPARTMENT OF 

EDUCATION PROGRAM 
 

A. All instructional materials, including teacher’s manuals, films, tapes, or other 
supplementary material which will be used in connection with any survey, 
analysis, or evaluation as part of any program funded in whole or in part by 
the U.S. Department of Education, shall be available for inspection by the 
parents or guardians of the students. 

 
B. No student shall be required, as part of any program funded in whole or in 

part by the U.S. Department of Education, without the prior consent of the 
student (if the student is an adult or emancipated minor), or, in the case of 
an unemancipated minor, without the prior written consent of the parent, to 
submit to a survey, analysis, or evaluation that reveals information 
concerning: 

 
1. political affiliations or beliefs of the student or the student’s parent; 

 
2. mental and psychological problems of the student or the student’s 

family; 
 

3. sex behavior or attitudes; 
 

4. illegal, antisocial, self-incriminating, or demeaning behavior; 
 

5. critical appraisals of other individuals with whom respondents have 
close family relationships; 
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6. legally recognized privileged or analogous relationships, such as 

those of lawyers, physicians, and ministers; 
 

7. religious practices, affiliations, or beliefs of the student or the 
student’s parent; or 

 
8. income (other than that required by law to determine eligibility for 

participation in a program or for receiving financial assistance under 
such program). 

 
C. A school district that receives funds under any program funded by the U.S. 

Department of Education shall develop local policies consistent with 
Paragraphs Sections IV.A. and IV.B., above, concerning student privacy, 
parental access to information, and administration of certain physical 
examinations to minors. 

 
1. The following policies are to be adopted in consultation with parents: 

 
a. The right of a parent of a student to inspect, upon request of 

the parent, a survey, including an evaluation, created by a 
third party before the survey is administered or distributed by 
a school to a student, including any applicable procedures for 
granting a parent’s request for reasonable access to such 
survey within a reasonable period of time after the request is 
received. 

 
“Parent” means a legal guardian or other person acting in loco 
parentis (in place of a parent), such as a grandparent or 
stepparent with whom the child student lives, or a person who 
is legally responsible for the welfare of the childstudent. 

 
b. Arrangements to protect student privacy in the event of the 

administration or distribution of a survey to a student, 
including an evaluation, to a student which contains one or 
more of the items listed in ParagraphSection IV.B., above, 
including the right of a parent of a student to inspect, upon 
request of the parent, any such survey. 

 
c. The right of a parent of a student to inspect, upon request of 

the parent, any instructional material used as part of the 
educational curriculum for the student and any applicable 
procedures for granting a request by a parent for such 
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reasonable access to instructional material within a 
reasonable period of time after the request is received. 

 
“Instructional material” means instructional content that is 
provided to a student, regardless of format, including printed 
or representational materials, audio-visual materials, and 
materials in electronic or digital formats (i.e.,such as materials 
accessible through the Internet).  The term does not include 
academic tests or academic assessments. 

 
d. The administration of physical examinations or screenings 

that the school district may administer to a student.  This 
provision does not apply to a survey administered to a student 
in accordance with the Individuals with Disabilities Education 
Act (20 U.S.C. § 1400, et seq.). 

 
e. The collection, disclosure, or use of personal information 

collected from students for the purpose of marketing or for 
selling that information (or otherwise providing the information 
to others for that purpose), including arrangements to protect 
student privacy that are provided by the school district in the 
event of such collection, disclosure, or use. 

 
(1) “Personal information” means individually identifiable 

information including a student or parent’s first and last 
name; a home or other physical address (including 
street name and the name of the city or town); a 
telephone number; or a Social Security identification 
number. 

 
(2) This provision does not apply to the collection, 

disclosure, or use of personal information collected 
from students for the exclusive purpose of developing, 
evaluating, or providing educational products or 
services for, or to, students or educational institutions, 
such as: 

 
(a) college or other postsecondary post-

secondary education recruitment or military 
recruitment; 

 
(b) book clubs, magazines, and programs providing 

access to low costlow-cost literary products; 
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(c) curriculum and instructional materials used by 
elementary and secondary schools; 

 
(d) tests and assessments used by elementary 

schools and secondary schools to provide 
cognitive, evaluative, diagnostic, clinical, 
aptitude, or achievement information about 
students, (or to generate other statistically 
useful data for the purpose of securing such 
tests and assessments) and the subsequent 
analysis and public release of the aggregate 
data from such tests and assessments; 

 
(e) the sale by students of products or services to 

raise funds for school-related or education-
related activities; and 

 
(f) student recognition programs. 

 
(3) The right of a parent to inspect, on request, any 

instrument used in the collection of information, as 
described in Section IV.C.1., Subparagraph IV.C.1.e., 
above, before the instrument is administered or 
distributed to a student and procedures for granting a 
request by a parent for reasonable access to such 

an instrument within a reasonable period of time 
after the request is received. 

 
2. The policies adopted under Section IV.C., Subparagraph IV.C.1., 

above, shall provide for reasonable notice of the adoption or 
continued use of such policies directly to parents of students enrolled 
in or served by the school district. 

 
a. The notice will be provided at least annually, at the beginning 

of the school year, and within a reasonable period of time after 
any substantive change in a policy. 

 
b. The notice will provide parents with an opportunity to opt out 

of participation in the following activities: 
 

(1) Activities involving the collection, disclosure, or use of 
personal information collected from students for the 
purpose of marketing or for selling that information, or 
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otherwise providing that information to others for that 
purpose. 

 
(2) The administration of any third-party survey (non-

Department of Education funded) containing one or 
more of the items contained in ParagraphSection IV.B., 
above. 

 
(3) Any nonemergency, invasive physical examination or 

screening that is required as a condition of attendance, 
administered by the school and scheduled by the 
school in advance, and not necessary to protect the 
immediate health and safety of the student or other 
students. 

 
“Invasive physical examination” means any medical 
examination that involves the exposure of private body 
parts, or any act during such examination that includes 
incision, insertion, or injection into the body, but does 
not include a hearing, vision, or scoliosis screening. 

 
c. The notice will advise students of the specific or approximate 

dates during the school year when the activities in Section 
IV.C.2., Subparagraph IV.C.2.b., above, are scheduled, or 
expected to be scheduled. 

 
d. The notice provisions shall not be construed to preempt 

applicable provisions of state law that require parental 
notification and do not apply to any physical examination or 
screening that is permitted or required by applicable state law, 
including physical examinations or screenings that are 
permitted without parental notification. 

 
V. NOTICE 
 

A. The school district must give parents and students direct notice of this policy 
at the beginning of each school year and after making substantive changes 
to this policy. 

 
B. The school district must inform parents at the beginning of the school year 

if the district or school has identified specific or approximate dates for 
administering surveys and give parents reasonable notice of planned 
surveys scheduled after the start of the school year.  The school district 
must give parents direct, timely notice when their students are scheduled to 
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participate in a student survey by United States mail, e-mail, or another 
direct form of communication. 

 
C. The school district must give parents the opportunity to review the survey 

and to opt their students out of participating in the survey. 
 

Adopted: May 23, 2022 
 
Legal References: 

 

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 121A.065 (District Surveys to Collect Student 
Information; 
Parent Notice and Opportunity for Opting Out) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
20 U.S.C. § 1232h (Protection of Pupil Rights) 
34 C.F.R. § 99 (Family Educational Rights and Privacy Act 
Regulations) 
Gonzaga University v. Doe, 536 U.S. 273 (2002) 
C.N. v. Ridgewood Bd. of Educ., 430 F.3d. 159 (3rd Cir. 2005) 
Fields v. Palmdale School Dist., 427 F.3d. 1197 (9th Cir. 2005) 

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) MSBA/MASA Model Policy 521 (Student Disability 
Nondiscrimination) 
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination, 
Grievance Procedure and Process) 

Resources: U.S. Department of Education, 
Family Educational Rights Privacy Act (FERPA) (accessed 11/03/25)
U.S. Department of Education, 
Protection of Pupil Rights Amendment (PPRA) (accessed 11/03/25)

https://studentprivacy.ed.gov/topic/family-educational-rights-privacy-act-ferpa
https://studentprivacy.ed.gov/topic/protection-pupil-rights-amendment-ppra
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[Note: This notice may be given separately or included with the Public Notice in 
Policy 515.] 
 
 

PUBLIC NOTICE 
 
 

 Independent School District No. 656 gives notice to parents of students currently 
in attendance in the school district, eligible students currently in attendance in the school 
district, and students currently in attendance in the school district of their rights regarding 
the conduct of surveys, collection and use of information for marketing purposes, and 
certain physical examinations. 
 

1.  Parents, eligible students, and students are hereby informed that they have the 
following rights: 

 
a. All instructional materials, including teacher’s manuals, films, tapes, or other 

supplementary material which will be used in connection with any survey, 
analysis, or evaluation as part of any program funded in whole or in part by 
the U.S. Department of Education, shall be available for inspection by 
parents or guardians of students. 

 
b. No student shall be required, as part of any program funded in whole or in 

part by the U.S. Department of Education, without the prior consent of the 
student (if the student is an adult or emancipated minor), or in the case of 
an unemancipated minor, without the prior written consent of the parent, to 
submit to a survey that reveals information concerning: 

 
(1) political affiliations or beliefs of the student or the student’s 

parent; 
 

(2) mental and psychological problems of the student or the student’s 
family; 

 
(3) sex behavior or attitudes; 

 
(4) illegal, antisocial, self-incriminating, or demeaning behavior; 

 
(5) critical appraisals of other individuals with whom respondents 

have 
close family relationships; 

 
(6) legally recognized privileged or analogous relationships, such as 

those of lawyers, physicians, and ministers; 
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(7) religious practices, affiliations, or beliefs of the student or the 
student’s parent; or 

 
(8) income (other than that required by law to determine eligibility for 

participation in a program or for receiving financial 
assistance under such program). 

 
  c. A parent, on behalf of a student or an eligible student, has the right to receive notice 

and an opportunity to opt the student out of participating in: 
 

(1) Activities involving the collection, disclosure, or use of personal 
information collected from students for the purpose of marketing 
or for selling that information, or otherwise providing that 
information to others for that purpose. 

 
(2) The administration of any third-party survey (non-Department of 

Education funded) containing one or more of the items contained 
in Paragraph 1.b., above. 

 
(3) Any nonemergency, invasive physical examination or screening 

that is required as a condition of attendance, administered by the 
school or its agent, and not necessary to protect the immediate 
health and safety of a student, except for hearing, vision, or 
scoliosis screenings, or any physical examination or screening 
permitted or required under state law. 

 
d. This notice does not preempt applicable state law that may require parental 

notification. 
 

e. The school district has developed and adopted a policy, in consultation with 
parents, regarding these rights, as well as arrangements to protect student 
privacy in the administration of protected surveys and the collection, 
disclosure, or use of personal information for marketing, sales, or other 
distribution purposes. 

 
f. The school district will directly notify parents and eligible students of these 

policies at least annually at the start of each school year and after any 
substantive changes. 

 
g. The school district will directly notify parents and eligible students, at least 

annually at the start of each school year or, if scheduled thereafter, parents 
will be provided with reasonable notice of the specific or approximate dates 
of the following activities and provide an opportunity to opt a student out of 
participating in: 
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(1) Collection, disclosure, or use of personal information for 
marketing, sales, or other distribution. 

 
(2) Administration of any protected information survey not funded 

in whole or in part by the U.S. Department of Education. 
 

(3) Any nonemergency, invasive physical examination or 
screening as described above. 

 
    [See consent/opt-out for specific activities attached hereto.] 
 

Parents/eligible students who believe their rights have been 
violated may file a complaint with: 

 
    Family Policy Compliance Office 
    U.S. Department of Education 
    400 Maryland Avenue SW 
    Washington, DC  20202-5920 
 
 
      INDEPENDENT SCHOOL DISTRICT NO. 656 
      FARIBAULT, MINNESOTA 
 
 
 
Dated:_____________________  ___________________________________ 
      Chair 
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PPRA NOTICE AND CONSENT/OPT-OUT FOR SPECIFIC ACTIVITIES 
 

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires 
[name of school district or school] to notify you and obtain consent or allow you to opt 
your child out of participating in certain school activities.  These activities include a student 
survey, analysis, or evaluation that concerns one or more of the following eight areas 
(“protected information surveys”): 
 
1. Political affiliations or beliefs of the student or the student’s parent; 
2. Mental and psychological problems of the student or the student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, antisocial, self-incriminating, or demeaning behavior; 
5. Critical appraisals of other individuals with whom respondents have close family 

relationships; 
6. Legally recognized privileged or analogous relationships, such as those of lawyers, 

physicians, and ministers; 
7. Religious practices, affiliations, or beliefs of the student or the student’s parent; or 
8. Income, other than as required by law to determine program eligibility. 
 

This requirement also applies to the collection, disclosure, or use of student 
information for marketing purposes (“marketing surveys”) and certain physical 
examinations and screenings. 
 

Following is a schedule of activities requiring parental notification and consent or 
opt-out for the upcoming school year.  (Please note that this notice and consent/opt-out 
transfers from parents to any student who is 18 or older or an emancipated minor under 
state law. 
 

 
           

Date: 
Grades:  
[see sample activity notices attached] 

Activity: 
Summary: 

 
Consent or Opt-out: [or both depending on the situation] 

 
 

           
 If you wish to review any survey instrument or instructional material used in connection 
with any protected information or marketing survey, please submit a request to [school 
official, address].  [School official] will notify you of the time and place where you may 
review these materials.  You have the right to review a survey and/or instructional 
materials before the survey is administered to a student. 
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I[parent’s name]give my consent for[child’s name]to take[survey]on[date]. 

      
____________________________       
Parent’s signature 
 
Please return this form no later than [insert date] to [name of school official and mailing 
address]. 

EXAMPLES OF ACTIVITIES 
 

Date:  On or about October 15, 2010 
Grades: Five and Six 
Activity: ABC Survey of At-Risk Behaviors 
Summary: This is an anonymous survey that asks students questions about behaviors 

such as drug and alcohol use, sexual conduct, violence, and other at-risk 
behaviors.  The survey also asks questions of a demographic nature 
concerning family make-up, the relationship between parent and children, 
and use of alcohol and drugs at home. 

 
Consent [for U.S. Department of Education funded, protected information 

surveys only]:  A parent must sign and return the attached consent form no later than 
[insert return date] so that your child may participate in this survey. 
 

Opt-out [for any non-U.S. Department of Education funded protected 
information survey]:  Contact [school official] at [telephone number, email, address, 
etc.] no later than [date] if you do not want your child to participate in this activity. 

 
 

           
 

 

Date:  November 22-24, 2010 
Grades: One through Six 
Activity: Flu Shots 
Summary: 

 

The County Department of Public Health Services will administer flu shots 
for influenza types A and B. 

Opt-out: Contact [school official] at [telephone number, email, address, etc.] no 
later than [date] if you do not want your child to participate in this activity. 
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Below is an example dealing with the collection, use, and distribution of 
personal information for student-based commercial services. 
 

[Limited to personal information designated as “directory information”] 
 
Date:  2010-2011 School Year 
Grades: Nine through Twelve 
Activity: Student-Based Commercial Services 
Summary: 

 

[School] collects, or allows businesses to collect, use, and disclose 
personal information on students, including names, addresses, and 
telephone listings.  These businesses provide student-based products and 
services, such as computer equipment, sports clothing, school jewelry, and 
entertainment products. 

Opt-out: Contact [school official] at [telephone number, email, address, etc.] no 
later than [date] if you do not want your child to participate in this activity. 

 
[Note:  This information – names, addresses, and telephone listings – may 

be designated and disclosed as “directory information” under the school district’s 
student records policy.  Instead of using this Model Notice format, schools may 
meet PPRA notice requirements for specific marketing activities that involve only 
designated “directory information” by allowing parents to opt out of “directory 
information” at the start of each school year, which would include all marketing 
activities.] 
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