
Finance Committee Meeting
Monday, August 14, 2023 7:30 AM
Faribault Public Schools District Office, 710 17th Street SW, Faribault, MN 
55021

I. Business Items

I.A. Approve meeting minutes from July 17, 2023 
finance committee meeting. 

II. Contracts, Agreements, Bids and Grants for 
Review

II.A. Approval of Deaf and Hard of Hearing 
Services Teacher for the 2023-2024 school year.

II.B. Approval of the 2023-2024 Health Finders 
Collaborative memorandum of understanding (MOU).

II.C. Approval of three Community School 
Coordinators for the 2023-2024 school year. 

II.D. Approval of a RISE Program Manager for 
the 2023-2024 school year. 

II.E. Consider approving an additional 
Kindergarten teacher (Roosevelt)

III. Financial Performance

III.A. FY2023 Updated Student Counts

III.B. July 2023 Investments

IV. Financial Strategies

V. Next Meeting - Monday September 18 at 7:30 am. 

VI. Adjourn - ACTION



 FINANCE COMMITTEE MINUTES 

 This meeting was held remotely via Google Meet 
 July 17, 2023 at 7:30 a.m. 

 Members in Attendance: Chad Wolff, Jamie Bente, John Bellingham, Roxanne Hill, Scott 
 Gerdes, Jason Engbrecht, Stacy Fox, Dave Campbell, Brett Martindale and Joel Olson. 

 Other in Attendance: Garrett Regan 

 Members Absent: Richard Olson, Meghan Knutson 

 This meeting was called to order at 7:30 a.m. 

 I.  Business Items 
 a.  Motion by  Mr Bellingham  to approve the minutes from the June 20, 2023 Finance 

 Committee Meeting, second by Ms Hill.  Motion passed. 
 b.  Mr. Gerdes shared that FPS has been recognized by MDE and awarded for their 

 2022 Financial Reporting. 

 II.  Contracts, Agreements, Bids and Grants for Review 
 a.  Approval of the FY24-FY33 10 Year Transportation Contract motioned by Mr 

 Bellingham and seconded by Mr Campbell.  Motion passed. 
 b.  Approval of the FY2024 SRO Contract motioned by Mr Bellingham and seconded 

 by Mr Campbell. Motion passed. 

 III.  Financial Performance 
 a.  FY2023 ADM Student Counts:  Mr Gerdes discussed that we’re 6.5 students 

 ahead of our budgeted student count, however, the final numbers will be 
 available in August. 

 b.  June 2023 Investment Repo:  Mr Gerdes pointed out a large cash influx in June. 
 This was for receiving the first half of the property tax levy but he did mention that 
 no state aid will be received in July and we cannot draw on our grants while in 
 the audit process. 

 c.  June 2023 Comparative Financial Report: Mr Gerdes stated that we’ll add to our 
 self-insured fund balance as our revenue over expenses was $728,462 as of 
 June of 2023. 

 IV.  Financial Strategies 
 a.  Discussion of Financial Level of Detail:  Mr Gerdes let it be known that Mr Olson 

 opines that too much detail is presented at board meetings and/or finance 
 committee meetings.  The consensus at the July finance committee was that Mr. 
 Gerdes presents the appropriate and warranted level of detail while presenting to 
 board/finance meetings. 



 V.  Next Meeting August 14, 2023. 

 VI.  Motion by Mr Campbell to adjourn the meeting, second by  Ms Fox  . Meeting adjourned at 
 8:20 a.m. 

 Respectfully submitted by Brett Martindale 



 MEMORANDUM 

 TO:  Finance Committee 

 FROM:  Robert Dehnert 
 Director of Special Services 

 DATE:  August 9, 2023 

 RE:  Contract for Deaf and Hard of Hearing Services 

 Please  consider  approving  the  contract  for  a  teacher  of  Deaf  and  Hard  of  Hearing  Services 
 for  FY  2023-24.  Faribault  Public  Schools  will  be  contracting  for  3  hours  per  week  of  DHH 
 services  at  the  teacher’s  hourly  rate..  Faribault  Public  Schools  will  be  contracting  these 
 services  from  Northfield  Public  Schools.  The  teacher  will  provide  evaluation,  consultation 
 and  direct  virtual  services  to  a  Faribault  student  for  students  with  deaf  and  hard  of 
 hearing  instruction  on  their  IEP.  Faribault  will  be  reimbursed  approximately  52%  of  this 
 cost through the state special education formula. 

 If you have any questions, please contact me. Thanks! 

 Rob Dehnert 



Purchase of Services
Licensed Deaf and Hard of Hearing Teacher Specialist FY24

This is a purchase of service agreement between the Northfield Public Schools, 201 Orchard Street
South, Northfield, MN 55057 (“Provider”) and the Faribault Public Schools 700 17th St. SW,
Faribault, MN 55021 (“Purchaser”) to provide services to meet the special education needs of
students with visual impairments witnesses that:

Whereas, the purchaser has determined that it is necessary to retain the services of a qualified
professional for Deaf and Hard of Hearing services to students with deafness or hearing
impairments related to special education needs with minimum interruption to academic progress.
This contract is designed to attain one or more of the following objectives:

1. To meet the needs of students with disabilities, as defined under the Individuals with
Disabilities Education Act, provision of direct instruction and consultative and evaluation
services as deemed necessary by the district or student’s educational team.

2. The services provided are necessary for the student to make progress on goals and
objectives outlined on individual education plans (IEP) and/or access the general education
curriculum and new school learning environment.

3. The services provided are directed at providing training and resources for students in need
of deaf and hard of hearing services and consultation for staff.

The Provider will assure the Deaf and Hard of Hearing Instructor holds appropriate licensure for
the necessary service for which they provide.

NOW, THEREFORE, the parties agree as follows:

1. The Provider shall provide deaf and hard of hearing services for identified students as well as
coordinate with the Purchaser for the purpose of the required IEP Services for students,

2. The services shall include:
· Planning and preparation of instruction and materials, deaf and hard of hearing
instruction
· Consultation and training to Purchaser instructional staff
· Virtual Deaf and Hard of Hearing instruction
· Provision of data to Case manager for Progress Reports
· Summary of services provided to each student
· Consultation for evaluation of student and direct evaluation as required for initial
evaluations or continued eligibility for special education and related services.



3. The Provider will provide three (3) hours per week of virtual deaf and hard of hearing
services for the 2023-2024 school year.

4. The Purchaser agrees to pay an hourly rate based on the actual salary and benefits plus an
administrative fee of 8%.

5. The Provider will submit billings on a semi annual basis. Billings will reflect service hours by
date and the Purchaser shall make payments of services based upon semi annual billings.

6. The Provider shall maintain appropriate liability coverage commensurate with the services
provided and submit a copy of the policy upon request to the Purchaser.

7. The Provider’s only obligation is to provide the services set forth in this Agreement. The
Purchaser agrees to indemnify, save, and hold, the Provider, it’s employees, officers, directors,
subcontractors, and agent harmless against any and all claims, demands, suits, costs,
judgments, or other forms of liability, actual or claimed, including attorney’s fees, in
connection with any special education or related services provided to students enrolled in
Northfield Public Schools. The Purchaser’s duty to indemnify as set out in this paragraph
includes, but is not limited to, any injury or alleged injury resulting from any actual or alleged
violation of the United States Constitution, Minnesota Constitution, Individuals with
Disabilities Education Act (“IDEA”), Section 504 of the Rehabilitation Act of 1973
(“Section 504”), Section 1983 of the Civil Rights Act (Section 1983)”), The Minnesota
Human Rights Act (“MHRA”) Minnesota Statute, Chapter 125A, and any other Federal,
State, and /or local laws and or proceeding within the purview of this Paragraph brought
against the Provider, it’s provision in this Agreement, the Purchaser shall not settle or
compromise any claim against the Provider without the Provider’s written approval. The
Parties agree and acknowledge that the Purchaser’s duty to defend and indemnify the
Provider survives the termination and/or expiration of this Agreement.

8. The Director of Special Services, Northfield Public Schools shall be responsible for the
oversight of the contracted services contained within this agreement.

9. This agreement shall be in force from July 1, 2023 until June 30, 2024. Either party shall
provide written notice regarding reduction/discontinuation of service hours with a 30-day
notice.

By signing below, each Party specifically acknowledges that it has read this Agreement, that it has
had an opportunity to review this Agreement with legal counsel, that it understands this Agreement,
and that it agrees to be legally bound by all terms of this Agreement.

Signed by: _____________________________________________
Valori Mertesdorf, Director of Finance
Northfield Public Schools

Date: _________________________



Signed by: _____________________________________________
_____________________________________________
Faribault Public School District

Date: _________________________



 Mission Statement 

 Faribault Public Schools provides a high-quality and 
 equitable education that nurtures, inspires, 

 challenges, and empowers all students to engage 
 and grow as learners and citizens. 

 Robert Dehnert 
 Director of Student Support Services 
 Faribault Public Schools 
 RDehnert@Faribault.k12.mn.us 
 507-333-6002 

 M E M O R A N D U M 

 TO:  Finance Committee 

 FROM:  Robert Dehnert 
 Director of Special Services 

 DATE  :  August 14, 2023 

 RE:  HealthFinders Collaborative Memorandum of Understanding 

 Please  consider  approving  the  HealthFinders  Collaborative  Memorandum  of  Understanding 
 (MOU)  to  allow  the  HealthFinders  Collaborative  to  provide  co-located  mental  health  services  in 
 Faribault  Public  Schools  as  well  as  chemical  health  services.  This  MOU  would  allow  Healthfinders 
 Collaborative  to  co-locate  in  our  buildings.  Faribault  Public  Schools  provides  an  office,  computer 
 access and phone access in exchange for the services they provide. 

 If you have any questions, please contact me.  Thanks! 

 Rob Dehnert 

 Sincerely, 

 Robert Dehnert 
 Director of Special Services 

mailto:RDehnert@Faribault.k12.mn.us
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Professional Services Agreement for  

School-Based Mental Health and Substance Use Services 

between 

HealthFinders Collabora>ve, Inc. 
1415 Town Square Lane 

Faribault, MN 55021 

and 

Faribault Public Schools 

710 17th Street SW 

Faribault, MN 55021 

August 10, 2023 

 

Dear Faribault Public Schools, 

We are pleased to propose a professional services agreement between HealthFinders CollaboraKve, Inc. 
(HealthFinders or Contractor) and Faribault Public Schools (subcontractor) to provide school-based 
mental health and substance use services to the students within your district. We understand the 
importance of supporKng students' mental well-being and believe that our organizaKon can make a 
significant posiKve impact on the students' lives. 

The following agreement is directly related to supporKng performance of two contracts between 
HealthFinders and the Minnesota Department of Human Services for School-Linked Substance Use and 
School-Linked Behavioral Health services, entered into May and July 2023 respecKvely (“State 
Contracts”). 

1. Subcontractor Status 
a. Subcontractor acknowledges and agrees that this subcontract ("Subcontract") is subject 

to all the terms, condiKons, and requirements of the main contract ("State Contracts") 
between the Contractor and HealthFinders. In the event of any conflict between the 
provisions of this Subcontract and the Main Contract, the terms and condiKons of the 
Main Contract shall prevail. 

b. Subcontractor shall diligently perform and adhere to all obligaKons, duKes, and 
responsibiliKes imposed upon it by the State Contracts, as if the Subcontractor were a 
party thereto directly. Subcontractor shall also comply with any instrucKons or direcKves 
issued by the Contractor, which are consistent with the Main Contract requirements. 

c. Subcontractor shall incorporate, by reference, all relevant provisions of the Main 
Contract into this Subcontract. It is the Subcontractor's responsibility to familiarize itself 
with the Main Contract and ensure compliance with its terms. 

d. Subcontractor shall cooperate and coordinate its work with other subcontractors and 
suppliers engaged by the Contractor under the Main Contract. Subcontractor shall not 
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take any acKon that would cause disrupKon, delay, or breach of the Main Contract or 
adversely affect the Contractor's performance thereof. 

e. Any changes, amendments, or modificaKons to the Main Contract made by the 
Contractor or the Client shall be promptly communicated to the Subcontractor. The 
Subcontractor shall be bound by such changes to the extent they affect the scope of 
work or obligaKons under this Subcontract 

f. Subcontractor shall indemnify, defend, and hold the Contractor harmless from any 
claims, liabiliKes, damages, losses, costs, or expenses arising out of or related to the 
Subcontractor's failure to comply with the requirements of the Main Contract. 

g. The Contractor reserves the right to terminate this Subcontract, in whole or in part, at 
any Kme if the Main Contract is terminated for any reason. In the event of such 
terminaKon, the Subcontractor shall be enKtled to payment for work performed and 
accepted by the Contractor up to the date of terminaKon. 

h. Subcontractor acknowledges that it has received a copy of the Main Contract and has 
reviewed the applicable provisions and requirements. The Subcontractor agrees that it 
shall not raise any claim or defense based on its alleged lack of knowledge or awareness 
of the Main Contract's terms. 

2. Scope of Services 

HealthFinders agrees to provide the following services, defined in Exhibit A of this contract. 

3. Service Schedule 

The services outlined above will be provided during regular school hours, Monday through 
Friday, excluding school holidays and breaks, unless agreed to in wriKng. The specific schedule 
and duraKon of services can be mutually agreed upon between HealthFinders and Faribault 
Public Schools. During periods of Kme when school is not in session, HealthFinders CollaboraKve 
will work to coordinate the ongoing provision of services with the school district, students and 
families receiving services, to ensure conKnuity of care. The provision of these services may take 
place in one of HealthFinders’ clinic locaKons, the schools, or another designated locaKon.  

4. Qualified Personnel 

HealthFinders will assign qualified mental health pracKKoners and professionals to provide the 
services menKoned above. These individuals will have the necessary credenKals, licenses, and 
experience to work with students and families and address their health needs effecKvely. 

5. ReporKng and DocumentaKon 

HealthFinders CollaboraKve will maintain accurate and confidenKal records of all services 
provided, including student informaKon, counseling sessions, and any necessary documentaKon 
required by the school district. Reports summarizing the services provided can be provided on a 
regular basis, as agreed upon by both parKes. 

HealthFinders will also collect and analyze data to evaluate the effecKveness of school-based 
substance use and behavioral health services, as well as monitor outcomes and track progress 
over Kme to assess the impact of intervenKons and make necessary adjustments for conKnuous 
improvement. 
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6. ConfidenKality 

HealthFinders and Faribault Public Schools acknowledge the sensiKve nature of the informaKon 
shared during student support and mulKdisciplinary meeKngs, counseling sessions and 
consultaKon with school personnel, and agrees to maintain strict confidenKality in accordance 
with applicable laws and regulaKons, as well as ethical guidelines regarding the confidenKality 
and privacy of student and paKent informaKon, and as outlined in Exhibit B, Data Sharing 
Agreement and Exhibit C, Business Associate Agreement. Any disclosure of student and family 
informaKon will be done only with the wrieen consent of the student's parent or legal guardian, 
unless legally mandated otherwise, and in accordance with Exhibit B, Data Sharing Agreement 
and Exhibit C, Business Associate Agreement.  

Both parKes agree to obtain necessary consents and releases from students and/or parents/legal 
guardians for the provision of services and informaKon sharing, as required by law. 

7. CompensaKon: 

There is no formal compensaKon directly associated with this contract, however nothing about 
this contract prevents entering into other arrangements for compensaKon.  

HealthFinders CollaboraKve will collect any 3rd party reimbursement for which their services may 
be eligible, and use grant funds from State Contracts at their discreKon.  

Faribault Public Schools also agrees to the following: 

a. Support HealthFinders to designate relevant Faribault Public Schools faciliKes as secondary 
locaKons for purposes of program licensure 

b. Provide office space for  individual, family and group consultaKon, as well as individual and 
group treatment services  that ensures confidenKality and respect to privacy 

c. Use HealthFinders referral pathway and associated documentaKon and data tracking 
systems 

d. Support staff in school faciliKes by ensuring access to internet, a phone, spaces where 
services will be provided, and necessary contact informaKon for those who can facilitate the 
provision of services in the school. Schools are also asked to invite school-based 
HealthFinders staff to parKcipate in teacher/staff workshop and development days, student 
support meeKngs and other opportuniKes for relaKonship building and collaboraKon to 
promote the well-being of students and families.  

e. EvaluaKon and Outcomes Monitoring: 
a. Support collecKon and analysis of data to evaluate the effecKveness of school-based 

substance use and behavioral health services. 
b. Monitor outcomes and track progress over Kme to assess the impact of 

intervenKons and make necessary adjustments for conKnuous improvement. 
f. Other requirements as sKpulated by State Contracts 
g. Support performance sKpulated in State Contracts. 
h. Acknowledgement that they have reviewed and understood the terms and condiKons of 

State Contracts.  
8.  Term and TerminaKon 
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This agreement will commence on August 1, 2023 and will remain in effect unKl July 31, 2024. 
Either party may terminate this agreement with a wrieen noKce of at least 90 days prior to the 
desired terminaKon date. 

9. Governing Law 

This agreement shall be governed by and construed in accordance with the laws of Minnesota, 
without regard to its conflict of laws principles. 

We believe that this collaboraKon between HealthFinders and Faribault Public Schools will 
greatly enhance the health and wellness support available to students within the district. We are 
commieed to working closely with the school district to ensure the success of this partnership. 

Please review the terms of this agreement, and if acceptable, sign and return a copy to our 
organizaKon. If you have any quesKons or require further clarificaKon, please do not hesitate to 
contact us. 

Thank you for considering this proposal. We look forward to the opportunity to work together 
and make a posiKve impact on the mental well-being of the students in your district. 

10. Insurance 

HealthFinders and Faribault Public Schools agree to maintain comprehensive general liability 
insurance, including professional liability insurance, with limits and coverages appropriate for 
the nature of the services rendered under this agreement. Both parKes shall provide proof of 
insurance upon request by the other. 

 

Sincerely, 

 

Charlie Mandile 
ExecuKve Director 
HealthFinders CollaboraKve, Inc. 

 

Agreed and Accepted: 

 
Jamie Bente 

Superintendent 

Faribault Public Schools 

 

August 21, 2023 
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Exhibit A: Scope of Services 

HealthFinders agrees to provide at least the following services. AddiKonal services may be provided.  

The primary target populaKon for purposes of this work are underserved paKents in Faribault Public 
Schools. Underserved is understood to mean uninsured or having public insurance plans. 

School-Based Mental Health Services: 

1. DiagnosKc assessments to determine presence of a mental health disorder and idenKfy 
appropriate treatment recommendaKons.  

2. Individual counseling sessions for students in need of mental health support. 
3. Group counseling sessions to address specific mental health topics and promote social-

emoKonal development. 
4. Crisis intervenKon and counseling services in urgent situaKons. 
5. ConsultaKon and collaboraKon with school staff and administrators to develop strategies for 

promoKng mental health and well-being within the school environment. 
6. Referral services to external mental health resources as needed. 
7. Support navigaKng social determinants of mental health care for paKents and their families 
8. AddiKonal services in support of mental health outreach, referral, coordinaKon, care, and 

treatment, including parent consultaKon, care coordinaKon with other professionals and 
supports involved in a student’s life, and presentaKons on topics related to student and family 
mental health, as requested by individual school administraKon and student support services. 

School-Based Substance Use Services: 

1. Assessment and Screening: 
a. Conduct comprehensive assessments and screenings to idenKfy students who may be at 

risk or already struggling with substance use issues. 
b. UKlize evidence-based assessment tools to gather informaKon on substance use 

paeerns, severity, co-occurring mental health concerns, and other relevant factors. 
2. Individual Counseling and Treatment: 

a. Provide individual counseling  sessions to students with substance use concerns.  
b. Develop personalized treatment plans that address the specific needs and goals of each 

student. 
c. Implement evidence-based intervenKons and techniques to support recovery and 

promote posiKve behavior change. 
d. Monitor progress, adjust treatment plans as needed, and provide ongoing support and 

guidance. 
3. Group Counseling and Support: 

a. Conduct group counseling sessions to address substance use-related topics, such as 
prevenKon, coping skills, relapse prevenKon, and peer support. 

b. Facilitate support groups for students struggling with substance use, offering a safe and 
confidenKal environment for sharing experiences and receiving support from peers. 

c. Incorporate evidence-based group treatment models and intervenKons to enhance 
effecKveness and engagement. 

4. EducaKon and PrevenKon: 
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a. Deliver educaKonal presentaKons and workshops to students, teachers, and parents on 
substance use prevenKon, risk factors, and healthy decision-making. 

b. Collaborate with school staff to develop prevenKon programs and iniKaKves targeKng 
substance use issues. 

c. Provide resources and informaKon to students and families regarding the risks 
associated with substance use and available support services. 

5. Referral and CoordinaKon: 
a. Work closely with school staff, parents, and external service providers to ensure a 

coordinated and holisKc approach to addressing substance use concerns. 
b. Make appropriate referrals to external substance use treatment programs, counseling 

services, or mental health professionals, as needed. 
c. Facilitate communicaKon and collaboraKon among all involved parKes to support the 

student's overall well-being and treatment outcomes. 
6. ConsultaKon and Training: 

a. Offer consultaKon and guidance to school staff regarding substance use-related 
concerns, prevenKon strategies, and appropriate intervenKons. 

b. Provide training and professional development sessions for school staff on recognizing 
signs of substance use, responding effecKvely, and creaKng a supporKve environment for 
students in recovery. 

7. Support navigaKng social determinants of substance use care for paKents and their families 
8. AddiKonal services in support of substance use outreach, referral, coordinaKon, care, and 

treatment. 

 

HealthFinders CollaboraKve, Inc. 

Signature: ______________________ 

Printed Name: ______________________ 

Title: ______________________ 

Date: ______________________ 

 

Faribault Public Schools 

Signature: ______________________ 

Printed Name: Jamie Bente 

Title: Superintendent 

Date: August 21, 2023 
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Exhibit B: Data Sharing Agreement 

Subject: Data Sharing Agreement  

The following data sharing agreement between HealthFinders CollaboraKve and Faribault Public Schools 
is intended to ensure the secure and compliant sharing of protected health informaKon (PHI) in 
accordance with the Health Insurance Portability and Accountability Act (HIPAA) regulaKons. This 
agreement aims to facilitate effecKve communicaKon and coordinaKon of care for the students within 
your school while maintaining strict paKent privacy and data security. 

1. Purpose: 

The purpose of this data sharing agreement is to establish guidelines and procedures for the permissible 
use and disclosure of PHI by HealthFinders CollaboraKve, Inc. and Faribault Public Schools when 
necessary for the provision of healthcare services and support to students. 

2. DefiniKons: 

   a. "PHI" refers to any individually idenKfiable health informaKon that is created or received by [Your 
Clinic Name] in the course of providing healthcare services to paKents. 

   b. "School Official" refers to individuals employed by Faribault Public Schools who have a legiKmate 
educaKonal interest in accessing students' PHI for the purpose of providing appropriate healthcare 
support and coordinaKng care. 

3. ObligaKons of HealthFinders CollaboraKve: 

   a. HealthFinders CollaboraKve acknowledges its role as a Covered EnKty under HIPAA and agrees to 
maintain the privacy and security of PHI in accordance with the HIPAA Privacy Rule. 

   b. HealthFinders CollaboraKve will only disclose PHI to School Officials who have a legiKmate need for 
the informaKon to provide appropriate healthcare services and support to students. 

   c. HealthFinders CollaboraKve will provide training to its employees regarding the handling and 
safeguarding of PHI, including the importance of protecKng paKent privacy and complying with HIPAA 
regulaKons. 

4. ObligaKons of Faribault Public Schools: 

   a. Faribault Public Schools acknowledges its role as a School Official and agrees to access, use, and 
disclose PHI obtained from HealthFinders CollaboraKve solely for the purpose of providing healthcare 
services and support to students. 

   b. Faribault Public Schools will designate specific individuals as School Officials who are authorized to 
access and handle PHI and will ensure they receive appropriate training on privacy and security 
pracKces, as required by HIPAA. 

   c. Faribault Public Schools will implement administraKve, physical, and technical safeguards to protect 
the confidenKality and integrity of the PHI obtained from HealthFinders CollaboraKve and will promptly 
report any security incidents or breaches to HealthFinders CollaboraKve. 
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5. Permissible Uses and Disclosures of PHI: 

   a. HealthFinders CollaboraKve may disclose PHI to Faribault Public Schools for the purpose of providing 
appropriate healthcare services and support to students, including but not limited to sharing medical 
records, treatment plans, and medicaKon informaKon. 

   b. Faribault Public Schools may use and disclose PHI received from HealthFinders CollaboraKve as 
necessary to carry out its healthcare funcKons and responsibiliKes, provided that such uses and 
disclosures are consistent with HIPAA regulaKons. 

6. Data RetenKon and Disposal: 

Faribault Public Schools agrees to retain PHI received from HealthFinders CollaboraKve in a secure 
manner and in compliance with applicable state and federal laws. When the need for retaining PHI 
expires, Faribault Public Schools will dispose of the informaKon in a manner that ensures the permanent 
destrucKon of the data to prevent unauthorized access or disclosure. 

7. Term and TerminaKon: 

This data sharing agreement will remain in effect unKl either party terminates the agreement in wriKng 
or upon the terminaKon of services provided by HealthFinders CollaboraKve. Both parKes will promptly 
return or destroy any PHI received from the other party upon terminaKon of this agreement. 

8. Governing Law and JurisdicKon: 

This agreement shall be governed by and construed in accordance with the laws of the state of 
Minnesota. Any disputes arising under or in connecKon with this agreement shall be subject to the 
exclusive jurisdicKon of the courts of Minnesota. 

 

IN WITNESS WHEREOF, the ParKes have executed this Business Associate Agreement as of the date first 
wrieen above. 

HealthFinders CollaboraKve, Inc. 

Signature: ______________________ 

Printed Name: ______________________ 

Title: ______________________ 

Date: ______________________ 

 

Faribault Public Schools 

Signature: ______________________ 

Printed Name: Jamie Bente 
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Title: Superintendent 

Date: August 21, 2023 
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Exhibit C: Business Associate Agreement (HIPAA) 

This Business Associate Agreement ("Agreement") is entered into between [Covered EnKty Name] 
("Covered EnKty") and [Business Associate Name] ("Business Associate") (collecKvely referred to as the 
"ParKes") on this [Date]. 

1. Purpose and DefiniKons: 

1.1 Purpose: This Agreement is intended to comply with the requirements of the Health Insurance 
Portability and Accountability Act of 1996 ("HIPAA"), the Health InformaKon Technology for Economic 
and Clinical Health Act ("HITECH Act"), and the HIPAA Privacy and Security Rules (collecKvely referred to 
as "HIPAA Rules"). 

1.2 DefiniKons: The terms used in this Agreement, but not defined herein, shall have the same meaning 
as defined in HIPAA Rules. 

2. ObligaKons and LimitaKons of Business Associate: 

2.1 Use and Disclosure of PHI: Business Associate agrees to use or disclose Protected Health InformaKon 
(PHI) received from or on behalf of Covered EnKty only as necessary to perform its funcKons or services 
as outlined in the underlying agreement(s) between the ParKes. Business Associate shall not use or 
disclose PHI in any manner that would violate HIPAA Rules. 

2.2 Safeguards and Security: Business Associate shall implement appropriate administraKve, physical, 
and technical safeguards to protect the confidenKality, integrity, and availability of PHI. These safeguards 
shall be consistent with the HIPAA Security Rule and any other applicable security requirements. 

2.3 Subcontractors: Business Associate shall ensure that any subcontractors or agents to whom it 
provides access to PHI agree, in wriKng, to the same restricKons, condiKons, and obligaKons regarding 
the use and disclosure of PHI as stated in this Agreement. 

2.4 ReporKng of Breaches: Business Associate shall report to Covered EnKty any unauthorized use, 
disclosure, or acquisiKon of PHI, as well as any security incidents or breaches, without undue delay but 
no later than within 48 hours of discovery. Business Associate shall cooperate with Covered EnKty in the 
invesKgaKon, miKgaKon, and reporKng of any breaches. 

2.5 Access, Amendment, and AccounKng: Business Associate shall, upon request by Covered EnKty, 
provide access, amendment, and accounKng funcKons with respect to PHI, as required by HIPAA Rules. 

2.6 Compliance with HIPAA Rules: Business Associate agrees to comply with the applicable provisions of 
HIPAA Rules, including but not limited to the HIPAA Privacy, Security, and Breach NoKficaKon Rules. 

3. ObligaKons and LimitaKons of Covered EnKty: 

3.1 NoKce of Privacy PracKces: Covered EnKty shall provide Business Associate with a copy of its current 
NoKce of Privacy PracKces, if applicable. 

3.2 Changes to PHI: Covered EnKty shall noKfy Business Associate of any changes in the permieed uses 
and disclosures of PHI, as necessary, to allow Business Associate to comply with HIPAA Rules. 
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3.3 Minimum Necessary: Covered EnKty shall provide PHI to Business Associate in a manner consistent 
with the minimum necessary principle as required by HIPAA Rules. 

3.4 Compliance with HIPAA Rules: Covered EnKty agrees to comply with the applicable provisions of 
HIPAA Rules, including but not limited to the HIPAA Privacy, Security, and Breach NoKficaKon Rules. 

4. Term and TerminaKon: 

4.1 Term: This Agreement shall be effecKve as of the effecKve date and shall conKnue in effect unKl 
terminated by either Party. 

4.2 TerminaKon for Cause: Either Party may terminate this Agreement immediately if the other Party 
breaches a material term of this Agreement and fails to cure such breach within 30 days aqer receiving 
wrieen noKce. 

4.3 ObligaKons upon TerminaKon: Upon terminaKon of this Agreement, Business Associate shall return 
or destroy all PHI received from Covered EnKty, including any copies or derivaKves thereof, in accordance 
with HIPAA Rules. 

5. Miscellaneous: 

5.1 Amendment: Any amendment to this Agreement must be in wriKng and signed by both ParKes. 

5.2 Survival: The obligaKons and responsibiliKes of the ParKes under this Agreement shall survive 
terminaKon of this Agreement. 

5.3 Governing Law and JurisdicKon: This Agreement shall be governed by and construed in accordance 
with the laws of Minnesota. Any disputes arising under or in connecKon with this Agreement shall be 
subject to the exclusive jurisdicKon of the courts of [State]. 

IN WITNESS WHEREOF, the ParKes have executed this Business Associate Agreement as of the date first 
wrieen above. 

HealthFinders CollaboraKve, Inc. 

Signature: ______________________ 

Printed Name: ______________________ 

Title: ______________________ 

Date: ______________________ 

 

Faribault Public Schools 

Signature: ______________________ 

Printed Name: Jamie Bente 

Title: Superintendent 

Date: August 21, 2023 



Minnesota Department of Human Services 
Grant Contract 

This Grant Contract, and all amendments and supplements to the contract (“CONTRACT”), is between 
the State of Minnesota, acting through its Department of Human Services, Behavioral Health Division 
Division (“STATE”) and HealthFinders Collaborative, an independent grantee, not an employee of the 
State of Minnesota, located at 1415 Town Square Lane, Faribault, Minnesota 55021 (“GRANTEE”). 

RECITALS 

STATE, pursuant to Minnesota Statutes, section 256.01, subdivision 2(a)(6) and section 245.4901, has 
authority to enter into contracts for the following services: to provide early identification and 
intervention for students with behavioral health needs and to build the capacity of schools to support 
students with behavioral health needs in the classroom.  

STATE is seeking key strategies to include: infrastructure development to integrate behavioral health 
care within publicly funded educational settings, support the expansion and sustainability of school 
based behavioral health services long-term throughout the state of Minnesota, to coordinate and 
deliver culturally and developmentally appropriate school based behavioral health services to students  
and families, particularly children who are uninsured or underinsured, to provide consultation to school 
staff, to expand the clinical capacity to provide services that effectively utilize existing and emerging 
research to inform all treatment, and improve clinical and functional outcomes for students and their 
families. 

STATE, in accordance with Minnesota Statutes, section 13.46, is permitted to share information with 
GRANTEE. 

GRANTEE represents that it is duly qualified and willing to perform the services set forth in this 
CONTRACT to the satisfaction of STATE.  

THEREFORE, the parties agree as follows: 

CONTRACT 
1. CONTRACT TERM AND SURVIVAL OF TERMS.
1.1. Effective date:  This CONTRACT is effective on July 1, 2023, upon execution of this CONTRACT by 
obtaining all required signatures under Minnesota Statutes section 16B.98 subdivision 5, in accordance 
with 2023 Minnesota Session Law, Chapter 70 – S.F. No. 2995, Article 9, Section 42; The commissioner of 
human services shall ensure that contracts executed during fiscal year 2024 with school-linked 
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behavioral health grantees have a start date retroactive to July 1, 2023, to provide consistency in 
services and payments for services. Any such contracts executed after July 1, 2023, and any payments 
made subject to such contracts shall not be considered to violate Minnesota Statutes, section 16A.15, 
16B.98, or 16C.05. 

1.2. Expiration date. This CONTRACT is valid through June 30, 2026, or until all obligations set forth 
in this CONTRACT have been satisfactorily fulfilled, whichever occurs first.    

1.3. Payments. Payments will not be made under this CONTRACT, until all required signatures have 
been obtained per Minn. Stat. § 16B.98, subd. 7. 

1.4. Survival of terms. GRANTEE shall have a continuing obligation after the expiration of CONTRACT 
to comply with the following provisions of CONTRACT:  Grant Progress Reports and Data Reporting, 
Indemnification; Information Privacy and Security; Intellectual Property Rights; Publicity; Ownership of 
Equipment; State audit; and Jurisdiction and Venue. 

1.5. Time is of the essence. GRANTEE will perform its duties within the time limits established in 
CONTRACT unless it receives written approval from STATE.  In performance of CONTRACT, time is of the 
essence. 
 
2. GRANTEE'S DUTIES.  
2.1. Duties. GRANTEE shall perform duties as follows and in accordance with Attachment C, School 
and Staffing Plan, which is attached and incorporated into this CONTRACT. GRANTEE is responsible for 
ensuring that all Full Time Equivalents (FTEs) referenced in Attachment C are maintained for the life of 
the contract. If any FTE is terminated, GRANTEE must replace the FTE within ninety (90) days. 
 

 a. Provide behavioral health early identification and intervention services to students, their 
families, and school staff. 

 1. Direct early identification and intervention services shall include: 

A. Provide education about behavioral health treatment and resources to 
students who have been identified as at-risk 
B. Behavioral health consultation with parents 
C. Behavioral health consultation with teachers 
D. Support related groups intended to support student and family when the 
need for clinical treatment has not been determined  
E. Services to engage and support families in meeting their student’s behavioral 
health needs, including navigating health care, education, social service, and 
juvenile justice systems 
F. Build the capacity of schools to meet the needs of students with behavioral 
health concerns, including school staff development activities for licensed and 
nonlicensed staff 
G. Other early identification and intervention service types with prior approval 
from STATE 
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b. Provide mental health clinical treatment services listed below and as defined by the Mental 
Health Services1 section of the MHCP Provider Manual2. 

  1. Direct mental health clinical services shall include:  

A. Diagnostic Assessments 
B. Psychological testing 
C. Individual, group, or family psychotherapy 
D. Individual, group, or family skills training 
E. Psychiatric consultation to primary care providers 
F. Medication management 
G. Psychoeducation 
H. Clinical care consultation 
I. Mental health behavioral aide services 
J. Certified Family Peer Specialist 
K. Clinical supervision 
L. Other clinical service types with prior approval from STATE 

  
c. Provide substance use disorder clinical treatment services listed below and as defined by the 
Substance Use Disorder (SUD) Services section of the MHCP Provider Manual3 and Minnesota 
statute §245G.07 under license number(s): [insert license number]. If license number is blank, 
this section (2.1.c.) does not apply to this CONTRACT. 

   
1. Direct substance use disorder clinical services shall include:  

 
A. Comprehensive assessments  
B. Individual, group, or family counseling  
C. Client education strategies 
D. SUD consultation to primary care or SUD providers   
E. Substance use screening and referral  
F. Services to address co-occurring SUD disorders 
G. SUD treatment coordination 
H. Other clinical service types with prior approval from STATE 

1 MHCP Provider Manual: Mental Health Services, located at 
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=La
testReleased&dDocName=id_058037 
2 MHCP Provider Manual, located at  
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=La
testReleased&dDocName=id_000094 
3 MHCP Provider Manual: Substance Use Disorder (SUD) Services, located at 
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=La
testReleased&dDocName=id_008949 
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d. Provide behavioral health ancillary support services needed for the appropriate treatment of 
students and their families who are uninsured or underinsured in order to meet treatment, 
wellness and educational goals. 

 1. Ancillary support services shall include: 

A. Attendance at Individualized Education Program (IEP) and other school meetings 
(Positive Behavioral Interventions and Supports (PBIS) team, student support team, 
Multi-Tiered System of Supports (MTSS) team, etc.) as requested by host schools  
B. Translation and/or Interpreter services 
C. Transportation costs related to the delivery of clinical services when school is not 
in session 
D. Deductibles and/or co-pays for high cost-sharing insurance plans that may create 
a barrier to parental consent for treatment 
E. Other ancillary service types with prior approval from STATE. 

 
e. Capacity Enhancement: GRANTEE shall develop the clinical capacity of behavioral health 
providers who provide School-Linked Behavioral Health (SLBH) services to students and their 
families by participating in evidence-based practices (EBP) trainings, consultation, and 
certification.  

1. GRANTEE shall work with STATE to identify relevant and appropriate evidence-based 
practice training opportunities.  
2. GRANTEE shall work with STATE to establish a schedule of evidence-based practices 
training opportunities. 
3. GRANTEE shall work with STATE to develop a training plan that ensures SLBH 
providers, and their supervisors will be trained in evidence-based practices and 
culturally and developmentally specific trainings. 
4. GRANTEE must become certified in the evidence-based practice upon completion of 
the EBP training if a certification or credentialing process is in place.  
5. GRANTEE must have a plan for sustaining the utilization of evidence-based practices 
with fidelity across their SLBH programs.  
 

f. Administrative Services: GRANTEE shall provide the necessary administrative services for the 
effective management of the project, which may include time spent to effectively establish an 
electronic communications platform, data reporting, schedule sessions, monitor progress, and 
other duties associated with the delivery of SLBH services and supports. 
 
g. GRANTEE and any subcontractor associated with the coordination and delivery of services as 
described within this contract must be an enrolled Minnesota Health Care Programs (MHCP) 
provider agency throughout the duration of this contract that is executed between the 
GRANTEE and STATE. 
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h. GRANTEE shall provide clinical supervision, as defined by the MHCP manual, for clinical 
trainees and practitioners as clinically necessary.  

i. GRANTEE shall, upon request by the STATE, provide up-to-date information regarding the 
accuracy of Attachment C, School and Staffing Plan, including 1) confirming the plan on record is 
accurate or 2) detailing necessary revisions to ensure the plan accurately reflects the GRANTEE’S 
current service sites and staffing. 

j. GRANTEE is expected to have the organizational capacity to deliver services to students and 
their families for the full calendar year (12 months each year). 

k. Treatment services delivered to eligible students and families must be billed to third party 
payers, when eligible services meet the Minnesota Health Care Program (MHCP) guidelines 
and/or other third-party requirements for allowable claims. 

l. GRANTEE must enroll and participate in the Drug and Alcohol Abuse Normative Evaluation 
System (DAANES). If license number in section 2.1(c) is blank, this does not apply to this 
CONTRACT. 

 

2.2. Grant Progress Reports and Data Reporting to evaluate Project Outcomes: 

a. Submit biannual student data reports which include the data elements specified in the SLBH 
Grant Data Reporting Manual in a format prescribed by STATE. 

1. Reporting Dates as follows:  

REPORTING PERIOD REPORT DUE 
July 1, 2023 – December 31, 2023 January 15, 2024 
January 1, 2024 – June 30, 2024 July 15, 2024 
July 1, 2024 – December 31, 2024 January 15, 2025 
January 1, 2025 – June 30, 2025 July 15, 2025 
July 1, 2025 – December 31, 2025 January 15, 2026 
January 1, 2026 – June 30, 2026 July 15, 2026 

 
 b. Submit biannual measures of program capacity and performance outcomes: 
 

1. GRANTEE shall work with STATE to develop GRANTEE-specific measures of capacity 
and program performance.  
2. Required data elements will be mutually agreed upon by GRANTEE and STATE. 
3. Reporting Dates as follows:  

 
REPORTING PERIOD REPORT DUE 
July 1, 2023 – December 31, 2023 January 15, 2024 
January 1, 2024 – June 30, 2024 July 15, 2024 
July 1, 2024 – December 31, 2024 January 15, 2025 
January 1, 2025 – June 30, 2025 July 15, 2025 
July 1, 2025 – December 31, 2025 January 15, 2026 
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January 1, 2026 – June 30, 2026 July 15, 2026 
 

c. Requirements contained in this clause (2.2) shall survive the termination of this agreement. 

d. GRANTEE shall follow the SLBH Grant Data Reporting Manual throughout the duration of this 
contract. 

2.3. Accessibility. Any information systems, tools, content, and work products produced under this 
CONTRACT, including but not limited to software applications, web sites, video, learning modules, 
webinars, presentations, etc., whether commercial, off-the-shelf (COTS) or custom, purchased or 
developed, must comply with the State of Minnesota Accessibility Standard,4 as updated on June 14, 
2018. This standard requires, in part, compliance with the Web Content Accessibility Guidelines (WCAG) 
2.0 (Level AA) and Section 508 Subparts A-D. 

Information technology deliverables and services offered must comply with the State of Minnesota 
Accessibility Standard and any documents, reports, communications, etc. contained in an electronic 
format that GRANTEE delivers to or disseminates for the STATE must be accessible. (The relevant 
requirements are contained under the “Standards” tab at the link above.) Information technology 
deliverables or services that do not meet the required number of standards or the specific standards 
required may be rejected and STATE may withhold payment pursuant to clause 3.2(a) of CONTRACT.  
 
3. CONSIDERATION AND TERMS OF PAYMENT. 
3.1. Consideration. STATE will pay for all services satisfactorily provided by GRANTEE under this 
CONTRACT. 

a.  Compensation.  
1.    GRANTEE will be paid in accordance with Attachment B, Budget, which is attached and 

incorporated into this CONTRACT.  

2.    Budget Modification. 
a.    GRANTEE must obtain STATE written approval before changing any part of the budget. 
b.    Notwithstanding Clause 19.1 of CONTRACT, shifting of funds between budget line items 

does not require an amendment if the amount shifted does not exceed 10% of that 
budget year total and does not change the total obligation amount. 

c.    If GRANTEE’s approved budget changes proceed without an amendment pursuant to this 
clause, GRANTEE must record the budget change in EGMS or on a form provided by 
STATE. 

b.  Travel and subsistence expenses. Reimbursement for travel and subsistence expenses 
actually and necessarily incurred as a result of GRANTEE's performance under this CONTRACT 
shall be no greater an amount than provided in the most current Commissioner’s Plan (which is 
incorporated by reference), promulgated by the Commissioner of Minnesota Management and 

4 https://mn.gov/mnit/about-mnit/accessibility/ 
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Budget as specified in the Commissioner’s Plan, page 125, Section 15.5 GRANTEE shall not be 
reimbursed for travel and subsistence expenses incurred outside the geographical boundaries of 
Minnesota unless it has received prior written approval from STATE. Minnesota shall be 
considered the home state for determining whether travel is out of state. 

c.  Total obligation. The total obligation of STATE for all compensation and reimbursements to 
GRANTEE shall not exceed Five hundred twenty-five thousand dollars ($525,000.00). 

d.  Withholding.  For compensation payable under this CONTRACT, which is subject to withholding 
under state or federal law, appropriate amounts will be deducted and withheld by STATE as 
required. 

3.2. Terms of payment 
a.  Invoices. Payments shall be made by STATE promptly after GRANTEE submits an invoice for 

services performed and the services have been determined acceptable by STATE's authorized 
agent pursuant to Clause 4.1. Invoices shall be submitted in EGMS and according to the 
following schedule:  

REPORTING PERIOD INVOICE DUE 
July 1, 2023 – July 31, 2023 August 15, 2023 
August 1, 2023 – August 31, 2023 September 15, 2023 
September 1, 2023 – September 30, 2023 October 15, 2023 
October 1, 2023 – October 31, 2023 November 15, 2023 
November 1, 2023 – November 30, 2023 December 15, 2023 
December 1, 2023 – December 31, 2023 January 15, 2024 
January 1, 2024 – January 31, 2024 February 15, 2024 
February 1, 2024 – February 29, 2024 March 15, 2024 
March 1, 2024 – March 31, 2024 April 15, 2024 
April 1, 2024 – April 30, 2024  May 15, 2024 
May 1, 2024 – May 31, 2024 June 15, 2024 
June 1, 2024 – June 30, 2024  July 15, 2024 
July 1, 2024 – July 31, 2024 August 15, 2024 
August 1, 2024 – August 31, 2024 September 15, 2024 
September 1, 2024 – September 30, 2024 October 15, 2024 
October 1, 2024 – October 31, 2024 November 15, 2024 
November 1, 2024 – November 30, 2024 December 15, 2024 
December 1, 2024 – December 31, 2024 January 15, 2025 
January 1, 2025 – January 31, 2025 February 15, 2025 
February 1, 2025 – February 28, 2025 March 15, 2025 
March 1, 2025 – March 31, 2025 April 15, 2025 
April 1, 2025 – April 30, 2025  May 15, 2025 
May 1, 2025 – May 31, 2025 June 15, 2025 
June 1, 2025 – June 30, 2025  July 15, 2025 
July 1, 2025 – July 31, 2025 August 15, 2025 
August 1, 2025 – August 31, 2025 September 15, 2025 

5 https://mn.gov/mmb/employee-relations/labor-relations/labor/commissioners-plan.jsp 
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September 1, 2025 – September 30, 2025 October 15, 2025 
October 1, 2025 – October 31, 2025 November 15, 2025 
November 1, 2025 – November 30, 2025 December 15, 2025 
December 1, 2025 – December 31, 2025 January 15, 2026 
January 1, 2026 – January 31, 2026 February 15, 2026 
February 1, 2026 – February 28, 2026 March 15, 2026 
March 1, 2026 – March 31, 2026 April 15, 2026 
April 1, 2026 – April 30, 20256 May 15, 2026 
May 1, 2026 – May 31, 2026 June 15, 2026 
June 1, 2026 – June 30, 2026  July 15, 2026 

 
4. CONDITIONS OF PAYMENT.  
4.1. Satisfaction of STATE. All services provided by GRANTEE pursuant to this CONTRACT shall be 
performed to the satisfaction of STATE, as determined at the sole discretion of its authorized 
representative, and in accord with all applicable federal, state, and local laws, ordinances, rules and 
regulations including business registration requirements of the Office of the Secretary of State.  
GRANTEE shall not receive payment for work found by STATE to be unsatisfactory, or performed in 
violation of federal, state or local law, ordinance, rule or regulation, or if GRANTEE has failed to provide 
Grant Progress Reports pursuant to Clause 2.2, or if the Progress Reports are determined to be 
unsatisfactory. 

4.2. Payments to subcontractors. (If applicable) As required by Minn. Stat. § 16A.1245, GRANTEE 
must pay all subcontractors, within ten (10) calendar days of GRANTEE’s receipt of payment from STATE 
for undisputed services provided by the subcontractor(s) and must pay interest at the rate of 1-1/2 
percent per month or any part of a month to the subcontractor(s) on any undisputed amount not paid 
on time to the subcontractor(s). 

4.3. Administrative costs and reimbursable expenses. Pursuant to Minn. Stat. § 16B.98, subd. 
1, GRANTEE agrees to minimize administrative costs as a condition of this grant. GRANTEE shall ensure 
that costs claimed for reimbursement shall be actual costs, to be determined in accordance with 2 C.F.R. 
§ 200.0 et seq., GRANTEE shall not invoice STATE for services that are reimbursable via a public or 
private health insurance plan. If GRANTEE receives funds from a source other than STATE in exchange 
for services, then GRANTEE may not receive payment from STATE for those same services.  GRANTEE 
shall seek reimbursement from all sources before seeking reimbursement pursuant to CONTRACT.   
 
5. PAYMENT RECOUPMENT.  
GRANTEE must reimburse STATE upon demand or STATE may deduct from future payments under this 
CONTRACT or future CONTRACTS the following: 

a. Any amounts received by GRANTEE from the STATE for contract services that have been 
inaccurately reported or are found to be unsubstantiated;  

b. Any amounts paid by GRANTEE to a subcontractor not authorized in writing by STATE;  
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c. Any amount paid by STATE for services which either duplicate services covered by other specific 
grants or contracts, or amounts determined by STATE as non-allowable under the line item 
budget, clause 3.1.a.; 

d. Any amounts paid by STATE for which GRANTEE’S books, records and other documents are not 
sufficient to clearly substantiate that those amounts were used by GRANTEE to perform contract 
services, in accordance with clause 2, GRANTEE’s Duties; and/or 

e. Any amount identified as a financial audit exception. 
 

6. CANCELLATION. 
6.1. For cause or convenience. In accord with Minn. Stat. § 16B.04, subd. 2, the Commissioner of 
Administration has independent authority to cancel this CONTRACT.  CONTRACT may be canceled by 
STATE or GRANTEE at any time, with or without cause, upon thirty (30) days written notice to the other 
party. The thirty (30) day notice may be waived, in writing, by the party receiving notice. In the event of 
such a cancellation, GRANTEE shall be entitled to payment, determined on a pro rata basis, for work or 
services satisfactorily performed.  STATE has the right to suspend or terminate this CONTRACT 
immediately when STATE deems the health or welfare of the service recipients is endangered, when 
STATE has reasonable cause to believe that GRANTEE has breached a material term of the CONTRACT, or 
when GRANTEE's non-compliance with the terms of the CONTRACT may jeopardize federal financial 
participation. 

6.2. Insufficient funds. STATE may immediately terminate this CONTRACT if it does not obtain 
funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a 
level sufficient to allow for the payment of the services covered here.  Termination will be by written 
notice to GRANTEE.  STATE is not obligated to pay for any services that are provided after the effective 
date of termination.   GRANTEE will be entitled to payment, determined on a pro rata basis, for services 
satisfactorily performed to the extent that funds are available.  STATE will not be assessed any penalty if 
the CONTRACT is terminated because of the decision of the Minnesota Legislature, or other funding 
source, not to appropriate funds.  STATE must provide GRANTEE notice of the lack of funding within a 
reasonable time of STATE’s receiving that notice. 

6.3. Breach. Notwithstanding clause 6.1, upon STATE’s knowledge of a curable material breach of the 
CONTRACT by GRANTEE, STATE shall provide GRANTEE written notice of the breach and ten (10) days to 
cure the breach.  If GRANTEE does not cure the breach within the time allowed, GRANTEE will be in 
default of this CONTRACT and STATE may cancel the CONTRACT immediately thereafter.  If GRANTEE 
has breached a material term of this CONTRACT and cure is not possible, STATE may immediately 
terminate this CONTRACT. 

6.4. Conviction relating to a state grant. In accordance with Minn. Stat. § 16B.991, this 
CONTRACT will immediately be terminated if the recipient is convicted of a criminal offense relating to a 
state grant agreement.  
 

GRK 232287 / PO 3-102016 

DocuSign Envelope ID: D1DB12CA-6632-4080-A4F2-D356E1FB2762



7. AUTHORIZED REPRESENTATIVES, RESPONSIBLE AUTHORITY, and PROJECT 
MANAGER. 
7.1. State. STATE's authorized representative for the purposes of administration of this CONTRACT is 
Kristin Lofgren or successor. Phone: 651-238-1838 and Email: kristin.lofgren@state.mn.us. This 
representative shall have final authority for acceptance of GRANTEE's services and if such services are 
accepted as satisfactory, shall so certify on each invoice submitted pursuant to Clause 3.2.  

7.2. Grantee. GRANTEE’s Authorized Representative is Charlie Mandile or successor. Phone and 
email: 507-646-8969 and mandile.charlie@healthfindersmn.org. If GRANTEE’s Authorized 
Representative changes at any time during this CONTRACT, GRANTEE must immediately notify STATE. 

7.3. Information Privacy and Security.  (If applicable) GRANTEE’s responsible authority for the 
purposes of complying with data privacy and security for this CONTRACT is Charlie Mandile or 
successor. Phone and email: 507-646-8969 and mandile.charlie@healthfindersmn.org.  
 
 
8. INSURANCE REQUIREMENTS.   
GRANTEE shall not begin work under the CONTRACT until it has obtained all the insurance described 
below and STATE has approved such insurance.  GRANTEE shall maintain the insurance in force and 
effect throughout the term of the contract. GRANTEE is required to maintain and furnish satisfactory 
evidence of the following insurance policies. 

8.1. Worker’s Compensation. The GRANTEE certifies that it is in compliance with Minn. Stat. 
§ 176.181, subd. 2, pertaining to workers’ compensation insurance coverage.  The GRANTEE’s 
employees and agents will not be considered employees of the STATE.  Any claims that may arise under 
the Minnesota Workers’ Compensation Act on behalf of these employees or agents and any claims 
made by any third party as a consequence of any act or omission on the part of these employees or 
agents are in no way the STATE’s obligation or responsibility. Minimum insurance limits are as follows: 

• $100,000 – Bodily Injury by Disease per employee 
• $500,000 – Bodily Injury by Disease aggregate 
• $100,000 – Bodily Injury by Accident 

If Minn. Stat. § 176.041 exempts GRANTEE from Workers’ Compensation insurance mandates, including 
if GRANTEE has no employees in the State of Minnesota, GRANTEE must provide a written statement, 
signed by an authorized representative, indicating the qualifying exemption that excludes GRANTEE 
from the Minnesota Workers’ Compensation requirements. 
GRANTEE’s employees and agents will not be considered employees of STATE.  Any claims that may arise 
under the Minnesota Workers’ Compensation Act on behalf of these employees or agents and any 
claims made by any third party as a consequence of any act or omission on the part of these employees 
or agents are in no way STATE’s obligation or responsibility. 

8.2. General Commercial Liability Insurance. GRANTEE agrees that it will at all times during the 
term of the grant contract keep in force a commercial general liability insurance policy with the 
following minimum insurance limits:  
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• $2,000,000 per occurrence 
• $2,000,000 annual aggregate 

Such insurance will protect it from claims for damages for bodily injury, including sickness or disease, 
death, and for care and loss of services as well as from claims for property damage, including loss of use 
which may arise from operations under the grant contract whether the operations are by GRANTEE or 
by a subcontractor or by anyone directly or indirectly employed by GRANTEE under the grant contract. 
STATE will be named as both an additional insured and a certificate holder on the general commercial 
liability policy.   

8.3. Employee Theft & Dishonesty Policy. GRANTEE agrees to keep in force a blanket employee 
theft & employee dishonesty policy in at least the total amount of the first year’s grant award as an 
addendum on its property insurance policy. If it is not feasible to include a blanket employee theft & 
employee dishonesty policy as an addendum to a property insurance policy, then GRANTEE must keep in 
force a stand-alone employee theft/employee dishonesty policy.   

STATE will be named as both a joint payee and a certificate holder on the employee theft/employee 
dishonesty policy.  Only in cases in which the first year’s grant award exceeds the available employee 
theft/employee dishonesty coverage may grantees provide blanket employee theft/employee 
dishonesty insurance in an amount equal to either 25% of the yearly grant amount, or the first quarterly 
advance amount, whichever is greater.   

Upon execution of this grant contract, GRANTEE shall furnish STATE with a certificate of employee 
theft/employee dishonesty insurance. 

8.4. Commercial Automobile Liability Insurance. GRANTEE is required to maintain insurance 
protecting it from claims for damages for bodily injury as well as from claims for property damage 
resulting from the ownership, operation, maintenance or use of all owned, hired, and non-owned autos 
which may arise from operations under this CONTRACT. In the case that any work is subcontracted, 
GRANTEE will require the subcontractor to maintain Commercial Automobile Liability insurance that 
conforms to this section.  Minimum insurance limits are as follows:  

• $2,000,000 – per occurrence Combined Single limit for Bodily Injury and Property Damage  

In addition, the following coverages should be included: Owned, Hired, and Non-owned Automobile. 

8.5. Professional Liability Insurance.  
This policy will provide coverage for all claims the GRANTEE may become legally obligated to pay 
resulting from any actual or alleged negligent act, error, or omission related to GRANTEE’s professional 
services required under the CONTRACT. GRANTEE is required to carry the following minimum insurance 
limits: 

• $2,000,000 – per claim or event 
• $2,000,000 – annual aggregate 

Any deductible will be the sole responsibility of the GRANTEE and may not exceed $50,000 without the 
written approval of the STATE.  If the GRANTEE desires authority from the STATE to have a deductible in 
a higher amount, the GRANTEE shall so request in writing, specifying the amount of the desired 
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deductible and providing financial documentation by submitting the most current audited financial 
statements so that the STATE can ascertain the ability of the GRANTEE to cover the deductible from its 
own resources. 

The retroactive or prior acts date of such coverage shall not be after the effective date of this CONTRACT 
and GRANTEE shall maintain such insurance for a period of at least three (3) years, following completion 
of the work. If such insurance is discontinued, extended reporting period coverage must be obtained by 
GRANTEE to fulfill this requirement. 

8.6. Additional Insurance Conditions:  
a.  GRANTEE’s policies shall be primary insurance to any other valid and collectible insurance 

available to STATE with respect to any claim arising out of GRANTEE’s performance under this 
CONTRACT. 

b. If GRANTEE receives a cancellation notice from an insurance carrier providing coverage, GRANTEE 
agrees to notify STATE within five (5) business days with a copy of the cancellation notice, unless 
GRANTEE’s policies contain a provision that coverage afforded under the policies will not be 
cancelled without at least thirty (30) days advance written notice to STATE.  

c. GRANTEE is responsible for payment of CONTRACT related insurance premiums and deductibles. 

d. STATE shall be named as a certificate holder on applicable policies. 

e. An Umbrella or Excess Liability insurance policy may be used to supplement GRANTEE’s policy 
limits to satisfy the full policy limits required by CONTRACT.  
 

9. INDEMNIFICATION. 
In the performance of this CONTRACT by GRANTEE, or GRANTEE’s agents or employees, GRANTEE must 
indemnify, save, and hold harmless the STATE, its agents and employees, from any claims or causes of 
action, including attorney’s fees incurred by STATE, to the extent they are caused by GRANTEE’s:  

a. Intentional, willful, or negligent acts or omissions;  

b. Actions that give rise to strict liability; or  

c. Breach of contract or warranty.   

The indemnification obligations of this clause do not apply in the event the claim or cause of action is 
the result of STATE’s sole negligence. This clause will not be construed to bar any legal remedies 
GRANTEE may have for STATE’s failure to fulfill its obligation under this CONTRACT. 
 
10. INFORMATION PRIVACY AND SECURITY.   Information privacy and security shall be 
governed by the “Data Sharing Agreement and Business Associate Agreement Terms and Conditions” 
which is attached and incorporated into this CONTRACT as Attachment A, except that the parties further 
agree to comply with any agreed-upon amendments to the Data Sharing Agreement and Business 
Associate Agreement. 
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11. INTELLECTUAL PROPERTY RIGHTS. 
11.1. Definitions.  Works means all inventions, improvements, discoveries (whether or not 
patentable or copyrightable), databases, computer programs, reports, notes, studies, photographs, 
negatives, designs, drawings, specifications, materials, tapes, and disks conceived, reduced to practice, 
created or originated by GRANTEE, its employees, agents, and subcontractors, either individually or 
jointly with others in the performance of the CONTRACT. Works includes “Documents.”  Documents are 
the originals of any data bases, computer programs, reports, notes, studies, photographs, negatives, 
designs, drawings, specifications, materials, tapes, disks, or other materials, whether in tangible or 
electronic forms, prepared by GRANTEE, its employees, agents, or subcontractors, in the performance of 
this CONTRACT. 

11.2. Ownership. STATE owns all rights, title, and interest in all of the intellectual property, including 
copyrights, patents, trade secrets, trademarks, and service marks in the Works and Documents created 
and paid for under this CONTRACT.  The Works and Documents will be the exclusive property of STATE 
and all such Works and Documents must be immediately returned to STATE by GRANTEE upon 
completion or cancellation of this CONTRACT.  To the extent possible, those Works eligible for copyright 
protection under the United States Copyright Act will be deemed to be “works made for hire.” If using 
STATE data, GRANTEE must cite the data, or make clear by referencing that STATE is the source. 

11.3. Responsibilities. 
a.  Notification. Whenever any Works or Documents (whether or not patentable) are made or 

conceived for the first time or actually or constructively reduced to practice by GRANTEE, 
including its employees and subcontractors, and are created and paid for under this CONTRACT, 
GRANTEE will immediately give STATE’s Authorized Representative written notice thereof, and 
must promptly furnish the Authorized Representative with complete information and/or 
disclosure thereon.  GRANTEE will assign all right, title, and interest it may have in the Works 
and the Documents to STATE. 

b. Filing and recording of ownership interests.  GRANTEE must, at the request of STATE, 
execute all papers and perform all other acts necessary to transfer or record STATE’s ownership 
interest in the Works and Documents created and paid for under this CONTRACT.  GRANTEE 
must perform all acts and take all steps necessary to ensure that all intellectual property rights 
in these Works and Documents are the sole property of STATE, and that neither GRANTEE nor its 
employees, agents, or subcontractors retain any interest in and to these Works and Documents. 

c.  Duty not to infringe on intellectual property rights of others. GRANTEE represents and 
warrants that the Works and Documents created and paid for under this CONTRACT do not and 
will not infringe upon any intellectual property rights of other persons or entities. 
Notwithstanding Clause 9, GRANTEE will indemnify; defend, to the extent permitted by the 
Attorney General; and hold harmless STATE, at GRANTEE’s expense, from any action or claim 
brought against STATE to the extent that it is based on a claim that all or part of these Works or 
Documents infringe upon the intellectual property rights of others.  GRANTEE will be responsible 
for payment of any and all such claims, demands, obligations, liabilities, costs, and damages, 
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including but not limited to, attorney’s fees.  If such a claim or action arises, or in GRANTEE’s or 
STATE’s opinion is likely to arise, GRANTEE must, at STATE’s discretion, either procure for STATE 
the right or license to use the intellectual property rights at issue or replace or modify the 
allegedly infringing Works or Documents as necessary and appropriate to obviate the 
infringement claim.  This remedy of STATE will be in addition to and not exclusive of other 
remedies provided by law. 

d.  Federal license granted. If federal funds are used in the payment of this CONTRACT, pursuant 
to 45 C.F.R. § 75.322, the U.S. Department of Health and Human Services is granted a royalty-
free, nonexclusive and irrevocable right to reproduce, publish, or otherwise use the work for 
Federal purposes, and to authorize others to do so. 

 
12. PUBLICITY.  
12.1. General publicity. Any publicity regarding the subject matter of this CONTRACT must identify 
STATE as the sponsoring agency and must not be released without prior written approval from the 
STATE’s authorized representative.  For purposes of this provision, publicity includes notices, 
informational pamphlets, press releases, research, reports, signs, websites, social media, and similar 
public notices prepared by or for the GRANTEE individually or jointly with others, or any subcontractors, 
with respect to the program, publications, or services provided resulting from this CONTRACT. All 
projects primarily funded by state grant appropriation must publicly credit the State of Minnesota, 
including on the GRANTEE’s website when practicable. 

12.2. Endorsement. GRANTEE must not claim that STATE endorses its products or services. 
 
13. VOTER REGISTRATION REQUIREMENT.  
GRANTEE certifies that it will comply with Minn. Stat. § 201.162 by providing voter registration services 
for its employees and for the public served by GRANTEE. Voter Registration materials can be found at 
the Secretary of State’s website.6  
 
14. OWNERSHIP OF EQUIPMENT.   
The STATE shall have the right to require transfer of all equipment purchased with grant funds (including 
title) to STATE or to an eligible non-STATE party named by the STATE.  If federal funds are granted by the 
STATE, then disposition of all equipment purchased under this grant contract shall be in accordance with 
OMB Uniform Grant Guidance, 2 C.F.R. § 200.313. For all equipment having a current per unit fair 
market value of $5,000 or more, STATE shall have the right to require transfer of the equipment 
(including title) to the Federal Government. These rights will normally be exercised by STATE only if the 
project or program for which the equipment was acquired is transferred from one grantee to another. 
 

6 https://www.sos.state.mn.us/elections-voting/get-involved/voter-outreach-materials/ 
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15. AUDIT REQUIREMENTS AND GRANTEE DEBARMENT INFORMATION. 
15.1. State audit. 
Under Minn. Stat. § 16B.98, subd. 8, the books, records, documents, and accounting procedures and 
practices of the GRANTEE or other party that are relevant to the CONTRACT are subject to examination 
by STATE and either the legislative auditor or the state auditor, as appropriate, for a minimum of six 
years from the CONTRACT end date, receipt and approval of all final reports, or the required period of 
time to satisfy all state and program retention requirements, whichever is later. 

15.2. Independent audit. If GRANTEE conducts or undergoes an independent audit during the term 
of this CONTRACT, notice of the audit must be submitted to STATE within thirty (30) days of the audit’s 
completion and a copy provided, if requested. 

15.3. Federal audit requirements and GRANTEE debarment information. GRANTEE 
certifies it will comply with 2 C.F.R § 200.501 et seq., as applicable.  To the extent federal funds are used 
for this CONTRACT, GRANTEE acknowledges that GRANTEE and STATE shall comply with the 
requirements of 2 C.F.R. § 200.331. Non-Federal entities expending $750,000 or more of federal funding 
in a fiscal year must obtain a single or program-specific audit conducted for that year in accordance with 
2 C.F.R. § 200.501. Failure to comply with these requirements could result in forfeiture of federal funds.  

15.4. Debarment by STATE, its departments, commissions, agencies or political 
subdivisions.       
GRANTEE certifies that neither it nor its principles are presently debarred or suspended by the State of 
Minnesota, or any of its departments, commissions, agencies, or political subdivisions: 
https://mn.gov/admin/osp/government/suspended-debarred/. GRANTEE’s certification is a material 
representation upon which the CONTRACT award was based.  GRANTEE shall provide immediate written 
notice to STATE’s authorized representative if at any time it learns that this certification was erroneous 
when submitted or becomes erroneous by reason of changed circumstances. 

15.5. Certification regarding debarment, suspension, ineligibility, and voluntary 
exclusion – lower tier covered transactions.  
GRANTEE’s certification is a material representation upon which CONTRACT award was based.  Federal 
money will be used or may potentially be used to pay for all or part of the work under CONTRACT, 
therefore GRANTEE must certify the following, as required by 2 C.F.R § 180, or its regulatory equivalent. 

a. Instructions for Certification 
1.  By signing and submitting this CONTRACT, the prospective lower tier participant is providing 

the certification set out below. 

2.  The certification in this clause is a material representation of fact upon which reliance was 
placed when this transaction was entered into.  If it is later determined that the prospective 
lower tier participant knowingly rendered an erroneous certification, in addition to other 
remedies available to the Federal Government, the department or agency with which this 
transaction originated may pursue available remedies, including suspension and/or 
debarment. 
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3.  The prospective lower tier participant shall provide immediate written notice to the person to 
which this CONTRACT is submitted if at any time the prospective lower tier participant learns 
that its certification was erroneous when submitted or had become erroneous by reason of 
changed circumstances. 

4.  The terms covered transaction, debarred, suspended, ineligible, lower tier covered 
transaction, participant, person, primary covered transaction, principal, proposal, and 
voluntarily excluded, as used in this clause, have the meaning set out in the Definitions and 
Coverages sections of rules implementing Executive Order 12549.  You may contact the 
person to which this CONTRACT is submitted for assistance in obtaining a copy of those 
regulations. 

5.  The prospective lower tier participant agrees by submitting this response that, should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier 
covered transaction with a person who is proposed for debarment under 48 C.F.R. part 9, 
subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction, unless authorized by the department or agency with 
which this transaction originated. 

6.  The prospective lower tier participant further agrees by submitting this CONTRACT that it will 
include this clause titled “Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion--Lower Tier Covered Transaction,” without modification, in all lower tier 
covered transactions and in all solicitations for lower tier covered transactions. 

7.  A participant in a covered transaction may rely upon a certification of a prospective 
participant in a lower tier covered transaction that it is not proposed for debarment under 48 
C.F.R part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from 
covered transactions, unless it knows that the certification is erroneous.  A participant may 
decide the method and frequency by which it determines the eligibility of its principals.  Each 
participant may, but is not required to, check the List of Parties Excluded from Federal 
Procurement and Nonprocurement Programs 

8.  Nothing contained in the foregoing shall be construed to require establishment of a system of 
records in order to render in good faith the certification required by this clause.  The 
knowledge and information of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business dealings. 

9.  Except for transactions authorized under paragraph 5 of these instructions, if a participant in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who 
is proposed for debarment under 48 C.F.R. part  9, subpart 9.4, suspended, debarred, 
ineligible, or voluntarily excluded from participation in this transaction, in addition to other 
remedies available to the federal government, the department or agency with which this 
transaction originated may pursue available remedies, including suspension and/or 
debarment. 
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b.  Lower Tier Covered Transactions.  
1.  The prospective lower tier participant certifies, by submission of this CONTRACT, that neither 

it nor its principals are presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

2.  Where the prospective lower tier participant is unable to certify to any of the statements in 
this certification, such prospective participant shall attach an explanation to this CONTRACT. 

 
16. GRANTEE DATA DISCLOSURE.   
Consistent with Minn. Stat. §§ 270B.09, 270C.65, subd. 3, and 270C.66, and other applicable law, 
GRANTEE understands that disclosure of its social security number, federal employer tax identification 
number, and/or Minnesota tax identification number, already provided to the STATE, may be provided 
to federal and state tax agencies and state personnel involved in the payment of state obligations.  
These identification numbers may be used in the enforcement of federal and state tax laws which could 
result in action requiring GRANTEE to file state tax returns and pay delinquent state tax liabilities, if any. 
 
17. JURISDICTION AND VENUE.  
This CONTRACT, and amendments and supplements, are governed by the laws of the State of 
Minnesota. Venue for all legal proceedings arising out of this CONTRACT, or breach of the CONTRACT, 
shall be in the state or federal court with competent jurisdiction in Ramsey County, Minnesota. 
 
18. CLERICAL ERRORS AND NON-WAIVER. 
18.1. Clerical error. Notwithstanding Clause 19.1, STATE reserves the right to unilaterally fix clerical 
errors contained in the CONTRACT without executing an amendment. GRANTEE will be informed of 
errors that have been fixed pursuant to this paragraph.  

18.2. Non-waiver. If STATE fails to enforce any provision of this CONTRACT, that failure does not 
waive the provision or STATE’s right to enforce it. 
 
19. AMENDMENT, ASSIGNMENT, SEVERABILITY, ENTIRE AGREEMENT, AND 
DRAFTING PARTY. 
19.1. Amendments. Any amendments to this CONTRACT shall be in writing and shall be executed by 
the same parties who executed the original CONTRACT, or their successors in office. 

19.2. Assignment. GRANTEE shall neither assign nor transfer any rights or obligations under this 
CONTRACT without the prior written consent of STATE. 

19.3. Entire Agreement.  
a.  If any provision of this CONTRACT is held to be invalid or unenforceable in any respect, the 

validity and enforceability of the remaining terms and provisions of this CONTRACT shall not in 
any way be affected or impaired. The parties will attempt in good faith to agree upon a valid and 
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enforceable provision that is a reasonable substitute and will incorporate the substitute 
provision in this CONTRACT according to clause 19.1. 

b. This CONTRACT contains all negotiations and agreements between STATE and GRANTEE.  No 
other understanding regarding this CONTRACT, whether written or oral may be used to bind 
either party. 

19.4. Drafting party. The parties agree that each party has individually had an opportunity to review 
with a legal representative, negotiate and draft this CONTRACT, and that, in the event of a dispute, the 
CONTRACT shall not be construed against either party. 
 
20. PROCURING GOODS AND CONTRACTED SERVICES.  
20.1. Competitive bidding and preferred vendors. Unless otherwise approved in writing by 
STATE, if the GRANTEE subcontracts any portion of the work or services under this contract in excess of 
$10,000, GRANTEE must use a competitive bidding process for those goods or services. The resulting 
subcontract must result from a competitive bidding process, where GRANTEE records at least three (3) 
bids.  GRANTEE must make all reasonable efforts to work with the following vendors whenever possible: 

a. State Department of Administration's Certified Targeted Group, Economically Disadvantaged 
and Veteran-Owned Vendor List. 

b. Metropolitan Council’s Targeted Vendor list, the Minnesota Unified Certification Program. 

c. Small Business Certification Program through Hennepin County, Ramsey County, and City of St. 
Paul, the Central Certification Program. 

20.2. Prevailing wage. For projects that include construction work of $25,000 or more, prevailing 
wage rules apply per Minn. Stat. §§ 177.41 through 177.44; consequently, the bid request must state 
the project is subject to prevailing wage. These rules require that the wages of laborers and workers 
should be comparable to wages paid for similar work in the community as a whole.  Vendors should 
submit a prevailing wage form along with their bids. 

20.3. Debarred vendors. In the provision of goods or services under this CONTRACT, GRANTEE must 
not contract with vendors who are suspended or debarred in Minnesota or under federal law. Before 
entering into a subcontract, GRANTEE must check if vendors are suspended or debarred by referencing 
the Minnesota Department of Administration’s Suspended/Debarred Vendor Report.  A link to vendors 
debarred by Federal agencies is provided at the bottom of the web page. 
 
21. SUBCONTRACTS.  
GRANTEE, as an awardee organization, is legally and financially responsible for all aspects of this award 
that are subcontracted, including funds provided to sub-recipients and subcontractors, in accordance 
with 45 C.F.R. §§ 75.351-75.352. GRANTEE shall ensure that the material obligations, borne by the 
GRANTEE in this CONTRACT, apply as between GRANTEE and subrecipients, in all subcontracts, to the 
same extent that the material obligations apply as between the STATE and GRANTEE. 
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22. LEGAL COMPLIANCE.  
22.1. General compliance. All performance under this CONTRACT must be in compliance with state 
and federal law and regulations, and local ordinances. Allegations that STATE deems reasonable, in its 
sole discretion, of violations of state or federal law or regulations, or of local ordinances, may result in 
CONTRACT cancellation or termination and/or reporting to local authorities by STATE. 

22.2. Nondiscrimination. GRANTEE will not discriminate against any person on the basis of the 
person’s race, color, creed, religion, national origin, sex, marital status, gender identity, disability, public 
assistance status, sexual orientation, age, familial status, membership or activity in a local commission, 
or status as a member of the uniformed services. GRANTEE must refrain from such discrimination as a 
matter of its contract with STATE. “Person” includes, without limitation, a STATE employee, GRANTEE’s 
employee, a program participant, and a member of the public. “Discriminate” means, without limitation, 
to fail or refuse to hire, discharge, or otherwise discriminate against any person with respect to the 
compensation, terms, conditions, or privileges of employment, or; exclude from participation in, deny 
the benefits of, or subject to discrimination under any GRANTEE program or activity.  

GRANTEE will ensure that all of its employees and agents comply with Minnesota Management and 
Budget Policy #1329 (Sexual Harassment Prohibited) and #1436 (Harassment and Discrimination 
Prohibited). 

22.3. Grants management policies. GRANTEE must comply with required Grants Management 
Policies and procedures as specified in Minn. Stat. § 16B.97, subd. 4(a)(1). Compliance under this 
paragraph includes, but is not limited to, participating in monitoring and financial reconciliation as 
required by the Office of Grants Management (OGM) Policy 08-10. 

22.4. Conflict of interest. GRANTEE certifies that it does not have any conflicts of interest related to 
this CONTRACT, as defined by OGM Policy 08-01.  GRANTEE shall immediately notify STATE if a conflict 
of interest arises. 
 
23. OTHER PROVISIONS 
23.1. No Religious Based Counseling. GRANTEE agrees that no religious based counseling shall 
take place under the auspices of this CONTRACT. 

 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 

Signature Page Follows 
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By signing below, the parties agree to the terms and conditions contained in this CONTRACT. 

APPROVED:

 

 

1. STATE ENCUMBRANCE VERIFICATION 
Individual certifies that funds have been 
encumbered as required by Minnesota Statutes, 
chapter 16A and Department of Administration 
Policy 21-01. 

By:____________________________________ 

Date:__________________________________ 

Contract No:____________________________ 

 

2. GRANTEE 

Signatory certifies that Grantee’s articles of 
incorporation, by-laws, or corporate resolutions 
authorize Signatory both to sign on behalf of 
and bind the Grantee to the terms of this 
Agreement.  Grantee and Signatory agree that 
the State Agency relies on the Signatory’s 
certification herein. 
 
By:____________________________________ 

Title:__________________________________ 

Date:_________________________________ 

 

3.  STATE AGENCY 

By (with delegated 
authority):______________________________ 

Title:__________________________________ 

Date:__________________________________ 

 

 

 

 

Distribution: (fully executed contract to each) 

Contracts and Legal Compliance Division 

Grantee 

State Authorized Representative 
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Executive Director

7/11/2023

Interim Deputy Assistant Commissioner

7/11/2023



ATTACHMENT A 
DATA SHARING AND BUSINESS ASSOCIATE AGREEMENT  

TERMS AND CONDITIONS 
 
This Attachment sets forth the terms and conditions in which STATE will share data with and permit 
GRANTEE to Use or Disclose Protected Information that the parties are legally required to safeguard 
pursuant to the Minnesota Government Data Practices Act (“MGDPA”) under Minnesota Statutes, 
chapter 13, the Health Insurance Portability and Accountability Act rules and regulations codified at 45 
C.F.R. Parts 160, 162, and 164 (“HIPAA”), Confidentiality of Substance Use Disorder Patient Records 
codified at 42 C.F.R. Part 2 (“Part 2”), and other Applicable Safeguards. 

The parties agree to comply with all applicable provisions of the MGDPA, HIPAA, Part 2, and any other 
Applicable Safeguard that applies to the Protected Information.  

General Description of Protected Information That Will Be Shared: Student data reports, which may 
include Protected Health Information (PHI) such as DOBs, diagnoses, Medicaid ID numbers, other system 
generated ID numbers, service utilization. 

Purpose for Sharing Protected Information and Expected Outcomes: Data exchanges under the Contract 
is provided to GRANTEE in order for GRANTEE to provide services that effectively utilize existing and 
emerging research to inform all treatment and improve outcomes for children and their families; and for 
the satisfactory completion of the Contract outcomes. 

STATE is permitted to share the Protected Information with GRANTEE pursuant to: Minnesota Statutes, 
section 13.46, subdivision 2 (a)(5) and other authorities set forth herein. GRANTEE is hereby made part 
of the welfare system under Minn. Stat. § 13.46, subd. 1(c) for the purposes of performing services 
under this contract.  

It is expressly agreed that GRANTEE is a “business associate” of STATE, as defined by HIPAA under 45 
C.F.R. § 160.103, “Definitions.” The Disclosure of Protected Health Information to GRANTEE that is 
subject to the Health Insurance Portability Accountability Act (HIPAA) is permitted by  45 C.F.R. § 
164.502(e)(1)(i), “Standard: Disclosures to Business Associates.” 

It is understood by GRANTEE that, as a business associate under HIPAA, GRANTEE is directly liable under 
the HIPAA Rules and subject to civil and, in some cases, criminal penalties for making Uses and 
Disclosures of Protected Health Information that are not authorized by contract or permitted by law.  
GRANTEE is also directly liable and subject to civil penalties for failing to safeguard electronic Protected 
Health Information in accordance with the HIPAA Security Rule, Subpart C of 45 C.F.R. Part 164, 
“Security and Privacy.” 

 
DEFINITIONS 
 
A. "Agent" means GRANTEE'S employees, contractors, subcontractors, and other non-employees 

and representatives. 
 

B. “Applicable Safeguards” means the state and federal safeguards listed in subsection 2.1.A of this 
Attachment. 
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C. “Breach” means the acquisition, access, Use, or Disclosure of unsecured Protected Health 

Information in a manner not permitted by HIPAA, which compromises the security or privacy of 
Protected Health Information. 
 

D. “Business Associate” shall generally have the same meaning as the term “business associate” 
found in 45 C.F.R. § 160.103, and in reference to the party in the Contract and this Attachment, 
shall mean GRANTEE. 
 

E. “Contract” means the Contract between STATE and GRANTEE to which this Attachment is 
attached. 

 
F. “Disclose” or “Disclosure” means the release, transfer, provision of access to, or divulging in any 

manner of information by the entity in possession of the Protected Information. 
 

G. “HIPAA” means the rules and regulations codified at 45 C.F.R. Parts 160, 162, and 164. 
 

H. “Individual” means the person who is the subject of protected information. 
 

I. “Privacy Incident” means a violation of an information privacy provision of any applicable state 
and federal law, statute, regulation, rule, or standard, including those listed in the Contract and 
this Attachment. 

 
J. “Protected Information” means any information, regardless of form or format, which is or will 

be Used by STATE or GRANTEE under the Contract that is protected by federal or state privacy 
laws, statutes, regulations, policies, or standards, including those listed in this Attachment. This 
includes, but is not limited to, individually identifiable information about a State, county or tribal 
human services agency client or a client’s family member. Protected Information also includes, 
but is not limited to, Protected Health Information, as defined below, and Protected Information 
maintained within or accessed via a State information management system, including a State 
“legacy system” and other State application. 
 

K. “Protected Health Information” is a subset of Protected Information (defined above) and has the 
same meaning as the term “protected health information” found in 45 C.F.R. § 160.103.  For the 
purposes of this Attachment, it refers only to that information that is received, created, 
maintained, or transmitted by GRANTEE as a Business Associate on behalf of STATE.  
 

L. “Security Incident” means the attempted or successful unauthorized accessing, Use, or 
interference with system operations in an information management system or application.  
“Security Incident” does not include pings and other broadcast attacks on a system’s firewall, 
port scans, unsuccessful log-on attempts, denials of service, and any combination of the above, 
provided that such activities do not result in the unauthorized exposure, viewing, obtaining, 
accessing, or Use of Protected Information. 
 

M. “Use” or “Used” means any activity involving Protected Information including its creation, 
collection, access, acquisition, modification, employment, application, utilization, examination, 
analysis, manipulation, maintenance, dissemination, sharing, Disclosure, transmission, or 
destruction.  “Use” includes any of these activities whether conducted manually or by electronic 
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or computerized means. 
 

1. INFORMATION EXCHANGED 
 
1.1 This Attachment governs the data that will be exchanged pursuant to GRANTEE performing the 
services described in the Contract.  The data exchanged under the Contract may include: Student data 
reports, which may include Protected Health Information (PHI) such as DOBs, diagnoses, Medicaid ID 
numbers, other system generated ID numbers, service utilization. 
 
1.2 The data exchanged under the Contract is provided to GRANTEE for GRANTEE to: provide 
services that effectively utilize existing and emerging research to inform all treatment and improve 
outcomes for children and their families; and for the satisfactory completion of the Contract outcomes.. 
 
1.3 STATE is permitted to share the Protected Information with GRANTEE pursuant to: Minnesota 
Statutes, section 13.46, subdivision 2 (a)(5) and other authorities set forth herein. GRANTEE is hereby 
made part of the welfare system under Minn. Stat. § 13.46, subd. 1(c) for the purposes of performing 
services under this contract. 
 
 
2. INFORMATION PRIVACY AND SECURITY 
 
GRANTEE and STATE must comply with the MGDPA, HIPAA, and all other Applicable Safeguards as they 
apply to all data provided by STATE under the Contract, and as they apply to all data created, collected, 
received, stored, Used, maintained, or disseminated by GRANTEE under the Contract. The civil remedies 
of Minn. Stat. § 13.08, “Civil Remedies,” apply to GRANTEE and STATE.  Additionally, the remedies of 
HIPAA apply to the release of data governed by HIPAA. 
 
2.1 Compliance with Applicable Safeguards.  
 

A. State and Federal Safeguards.  The parties acknowledge that the Protected Information 
to be shared under the terms of the Contract may be subject to one or more of the laws, 
statutes, regulations, rules, policies, and standards, as applicable and as amended or 
revised (“Applicable Safeguards”), listed below, and agree to abide by the same.   

 
1. Health Insurance Portability and Accountability Act rules and regulations codified 

at 45 C.F.R. Parts 160, 162, and 164 (“HIPAA”); 
2. Minnesota Government Data Practices Act (Minn. Stat. Chapter 13); 
3. Minnesota Health Records Act (Minn. Stat. § 144.291–144.34); 
4. Confidentiality of Alcohol and Drug Abuse Patient Records (42 U.S.C. § 290dd-2, 

“Confidentiality of Records,” and 42 C.F.R. Part 2, “Confidentiality of Substance 
Use Disorder Patient Records”); 

5. Tax Information Security Guidelines for Federal, State and Local Agencies (26 
U.S.C. § 6103, “Confidentiality and Disclosure of Returns and Return Information,” 
and Internal Revenue Service Publication 1075; 

6. U.S. Privacy Act of 1974; 
7. Computer Matching Requirements (5 U.S.C. § 552a, “Records Maintained on 

Individuals”); 
8. Social Security Data Disclosure (section 1106 of the Social Security Act: 42 USC § 
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1306, “Disclosure of information in Possession of Social Security Administration or 
Department of Health and Human Services”); 

9. Disclosure of Information to Federal, State and Local Agencies (DIFSLA Handbook, 
Internal Revenue Service Publication 3373); 

10. Final Exchange Privacy Rule of the Affordable Care Act (45 C.F.R. § 155.260, 
“Privacy and Security of Personally Identifiable Information,”);  

11. NIST Special Publication 800-53, “Security and Privacy Controls for Federal 
Information Systems and Organizations,” Revision 4 (NIST.SP.800-53r4), and; 

12. All state of Minnesota “Enterprise Information Security Policies and Standards.”1  
 
The parties further agree to comply with all other laws, statutes, regulations, rules, and 
standards, as amended or revised, applicable to the exchange, Use and Disclosure of 
data under the Contract. 

 
B. Statutory Amendments and Other Changes to Applicable Safeguards.  The Parties 

agree to take such action as is necessary to amend the Contract and this Attachment 
from time to time as is necessary to ensure, current, ongoing compliance with the 
requirements of the laws listed in this Section or in any other applicable law.  
 

2.2 GRANTEE Data Responsibilities 
 

A. Use Limitation. 
1. Restrictions on Use and Disclosure of Protected Information. Except as otherwise 

authorized in the Contract or this Attachment, GRANTEE may only Use or Disclose 
Protected Information as minimally necessary to provide the services to STATE as 
described in the Contract and this Attachment, or as otherwise required by law, 
provided that such Use or Disclosure of Protected Information, if performed by 
STATE, would not violate the Contract, this Attachment, HIPAA, or state and 
federal statutes or regulations that apply to the Protected Information. 

 
2. Federal tax information.  To the extent that Protected Information Used under 

the Contract constitutes “federal tax information” (FTI), GRANTEE shall ensure 
that this data only be Used as authorized under the Patient Protection and 
Affordable Care Act, the Internal Revenue Code, 26 U.S.C. § 6103(C), and IRS 
Publication I 075. 

 
B. Individual Privacy Rights.  GRANTEE shall ensure Individuals are able to exercise their 

privacy rights regarding Protected Information, including but not limited to the 
following: 
1. Complaints.  GRANTEE shall work cooperatively and proactively with STATE to 

resolve complaints received from an Individual; from an authorized 
representative; or from a state, federal, or other health oversight agency.  

 
2. Amendments to Protected Information Requested by Data Subject Generally.  

Within three (3) business days, GRANTEE must forward to STATE any request to 
make any amendment(s) to Protected Information in order for STATE to satisfy its 

1 See https://mn.gov/mnit/government/policies/security/ 
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obligations under Minn. Stat. § 13.04, “Rights of Subjects of Data,” subd. 4.  If the 
request to amend Protected Information pertains to Protected Health 
Information, then GRANTEE must also make any amendment(s) to Protected 
Health Information as directed or agreed to by STATE pursuant to 45 C.F.R. § 
164.526, “Amendment of Protected Health Information,” or otherwise act as 
necessary to satisfy STATE or GRANTEE’s obligations under 45 CF.R. § 164.526 
(including, as applicable, Protected Health Information in a designated record 
set).  

 
C. Background Review and Reasonable Assurances of Agents.  

1. Criminal Background Check Required.  GRANTEE and employees of GRANTEE 
accessing STATE’s Protected Information must submit to STATE or provide 
evidence of a computerized criminal history system background check 
(hereinafter “CCH background check”) performed within the last six (6) months 
before work can begin under the Contract.  “CCH background check” is defined as 
a background check including search of the computerized criminal history system 
of the Minnesota Department of Public Safety's Bureau of Criminal Apprehension. 

 
2. Reasonable Assurances. GRANTEE represents that, before any Agent is allowed to 

Use or Disclose Protected Information, GRANTEE has conducted and documented 
a background review of the Agent sufficient to provide GRANTEE with reasonable 
assurances that the Agent will fully comply with the terms of the Contract, this 
Attachment and Applicable Safeguards. 

 
3. Documentation. GRANTEE shall make available documentation required by this 

Section upon request by STATE. 
 

D. Ongoing Responsibilities to Safeguard Protected Information. 

1. Privacy and Security Safeguards. GRANTEE shall develop, maintain, and enforce 
policies, procedures, and administrative, technical, and physical safeguards that 
comply with the Applicable Safeguards to ensure the privacy and security of the 
Protected Information, and to prevent the Use or Disclosure of Protected 
Information, except as expressly permitted by the Contract and this Attachment.  

 
2 Electronic Protected Information. GRANTEE shall implement and maintain 

appropriate safeguards with respect to electronic Protected Information, and 
comply with Subpart C of 45 C.F.R. Part 164 (HIPAA Security Rule) with respect to 
to prevent the Use or Disclosure other than as provided for by the Contract or this 
Attachment. 

 
3. Monitoring Agents. GRANTEE shall ensure that any Agent to whom GRANTEE 

Discloses Protected Information on behalf of STATE, or whom GRANTEE employs 
or retains to create, receive, Use, store, Disclose, or transmit Protected 
Information on behalf of STATE, agrees in writing to the same restrictions and 
conditions that apply to GRANTEE under the Contract and this Attachment with 
respect to such Protected Information, and in accordance with 45 C.F.R. §§ 
164.502, “Use and Disclosure of Protected Health Information: General Rules,” 
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subpart (e)1)(ii) and 164.308, “Administrative Safeguards,” subpart (b)(2). 
 
4. Encryption. According to the state of Minnesota’s “Enterprise Information 

Security Policies and Standards,”2 GRANTEE must use encryption to store, 
transport, or transmit Protected Information and must not use unencrypted email 
to transmit Protected Information.  

 
5. Minimum Necessary Access to Protected Information.  GRANTEE shall ensure 

that its Agents acquire, access, Use, and Disclose only the minimum necessary 
Protected Information needed to complete an authorized and legally permitted 
activity. 

 
6. Training and Oversight. GRANTEE shall ensure that Agents are properly trained 

and comply with all Applicable Safeguards and the terms of the Contract and this 
Attachment. 

 
E. Responding to Privacy Incidents, Security Incidents, and Breaches.  GRANTEE will 

comply with this Section for all Protected Information shared under the Contract. 
Additional obligations for specific kinds of Protected Information shared under the 
Contract are addressed in subsection 2.2(F), “Reporting Privacy Incidents, Security 
Incidents, and Breaches.” 

1. Mitigation of harmful effects.  Upon discovery of any actual or suspected Privacy 
Incident, Security Incident, and/or Breach, GRANTEE will mitigate, to the extent 
practicable, any harmful effect of the Privacy Incident, Security Incident, and/or 
Breach. Mitigation may include, but is not limited to, notifying and providing 
credit monitoring to affected Individuals. 

 
2. Investigation.  Upon discovery of any actual or suspected Privacy Incident, 

Security Incident, and/or Breach, GRANTEE will investigate to (1) determine the 
root cause of the incident, (2) identify Individuals affected, (3) determine the 
specific Protected Information impacted, and (4) comply with notification and 
reporting provisions of the Contract, this Attachment, and applicable law. 

 
3. Corrective action.  Upon identifying the root cause of any Privacy Incident, 

Security Incident, and/or Breach, GRANTEE will take corrective action to prevent, 
or reduce to the extent practicable, any possibility of recurrence. Corrective action 
may include, but is not limited to, patching information system security 
vulnerabilities, sanctioning Agents, and/or revising policies and procedures. 

 
4. Notification to Individuals and others; costs incurred.  

 
a. Protected Information. GRANTEE will determine whether notice to data 

subjects and/or any other external parties regarding any Privacy Incident or 
Security Incident is required by law. If such notice is required, GRANTEE will 
fulfill the STATE’s and GRANTEE’s obligations under any applicable law 

2 https://mn.gov/mnit/government/policies/security/ 
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requiring notification, including, but not limited to, Minn. Stat. §§ 13.05, 
“Duties of Responsible Authority,” and 13.055, “Disclosure of Breach in 
Security.” 

  
b. Protected Health Information. If a Privacy Incident or Security Incident 

results in a Breach of Protected Health Information, as these terms are 
defined in this Attachment and under HIPAA, then GRANTEE will provide 
notice to Individual data subjects under any applicable law requiring 
notification, including but not limited to providing notice as outlined in 45 
C.F.R. § 164.404, “Notification to Individuals.” 

 
c. Failure to notify. If GRANTEE fails to timely and appropriately notify 

Individual data subjects or other external parties under subparagraph (a), 
then GRANTEE will reimburse STATE for any costs, fines, or penalties 
incurred as a result of GRANTEE’s failure to timely provide appropriate 
notification.  

 
5. Obligation to report to STATE.  Upon discovery of a Privacy Incident, Security 

Incident, and/or Breach, GRANTEE will report to STATE in writing as further 
specified in subsection 2.2(F). 
a. Communication with authorized representative. GRANTEE will send any 

written reports to, and communicate and coordinate as necessary with, 
STATE’s authorized representative or designee. 

 
b. Cooperation of response. GRANTEE will cooperate with requests and 

instructions received from STATE regarding activities related to 
investigation, containment, mitigation, and eradication of conditions that 
led to, or resulted from, the Security Incident, Privacy Incident, and/or 
Breach, and all matters pertaining to reporting and notification of a Security 
Incident, Privacy Incident, and/or Breach. 

 
c. Information to respond to inquiries about an investigation. GRANTEE will, 

as soon as possible, but not later than forty-eight (48) hours after a request 
from STATE, provide STATE with any reports or information requested by 
STATE related to an investigation of a Security Incident, Privacy Incident, 
and/or Breach. 

 
6. Documentation.  GRANTEE will document actions taken under paragraphs 1 

through 5 of this Section, and retain this documentation for a minimum of six (6) 
years from the date it discovered the Privacy Incident, Security Incident, and/or 
Breach or the time period required by Section H, whichever is longer.  GRANTEE 
shall provide such documentation to STATE upon request. 

 
F.  Reporting Privacy Incidents, Security Incidents, and Breaches.  GRANTEE will comply 

with the reporting obligations of this Section as they apply to the kind of Protected 
Information involved. GRANTEE will also comply with Subsection 2.2(E), “Responding to 
Privacy Incidents, Security Incidents, and Breaches,” above in responding to any Privacy 
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Incident, Security Incident, and/or Breach. 

1. Federal Tax Information.  GRANTEE will report all actual or suspected 
unauthorized Uses or Disclosures of federal tax information (FTI).  FTI is 
information protected by Tax Information Security Guidelines for Federal, State 
and Local Agencies (26 U.S.C. § 6103 and Publication 1075).  

 
a. Initial report. GRANTEE will, in writing, immediately report all actual or 

suspected unauthorized Uses or Disclosures of FTI to STATE. GRANTEE will 
include in its initial report to STATE all information under subsections 
2.2(E)(1)–(4), of this Attachment that is available to GRANTEE at the time of 
the initial report, and provide updated reports as additional information 
becomes available. 

 
b. Final report. GRANTEE will, upon completion of its investigation of and 

response to any actual or suspected unauthorized Uses or Disclosures of FTI, 
or upon STATE’s request in accordance with subsection 2.2(E)(5), promptly 
submit a written report to STATE documenting all actions taken under 
subsections 2.2(E)(1)–(4), of this Attachment. 

 
2. Social Security Administration Data.  GRANTEE will report all actual or suspected 

unauthorized Uses or Disclosures of Social Security Administration (SSA) data.  SSA 
data is information protected by section 1106 of the Social Security Act.  

a. Initial report. GRANTEE will, in writing, immediately report all actual or 
suspected unauthorized Uses or Disclosures of SSA data to STATE. GRANTEE 
will include in its initial report to STATE all information under subsections 
2.2(E)(1)–(4), of this Attachment that is available to GRANTEE at the time of 
the initial report, and provide updated reports as additional information 
becomes available. 

 
b. Final report. GRANTEE will, upon completion of its investigation of and 

response to any actual or suspected unauthorized Uses or Disclosures of 
SSA data, or upon STATE’s request in accordance with subsection 2.2(E)(5), 
promptly submit a written report to STATE documenting all actions taken 
under subsections 2.2(E) (1)–(4), of this Attachment. 

 
3. Protected Health Information.  GRANTEE will report Privacy Incidents, Security 

Incidents, and/or Breaches involving Protected Health Information as follows: 

a. Reporting Breaches to STATE. GRANTEE will report, in writing, any Breach 
involving Protected Health Information to STATE within five (5) calendar 
days of discovery, as defined in 45 C.F.R. § 164.410, “Notification by a 
Business Associate,” subpart (a)(2), for all Breaches involving fewer than 500 
Individuals, and immediately for all Breaches involving 500 or more 
Individuals.  These reports shall include, at a minimum, the following 
information: 
1. Identity of each Individual whose unsecured Protected Health 

Information has been, or is reasonably believed by GRANTEE, to have 
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been accessed, acquired, Used, or Disclosed during the incident or 
Breach. 

2. Description of the compromised Protected Health Information. 
3. Date of the Breach. 
4. Date of the Breach’s discovery. 
5. Description of the steps taken to investigate the Breach, mitigate its 

impact, and prevent future Breaches. 
6. Sanctions imposed on GRANTEE’s Agents involved in the Breach. 
7. All other information that must be included in notification to the 

Individual under 45 C.F.R. § 164.404(c). 
8. Statement that GRANTEE has notified, or will notify, impacted 

Individuals in accordance with 45 C.F.R. § 164.404 and, upon the 
completion of said notifications, provide through documentation of the 
recipients, date, content, and manner of the notifications. 

 
b. Reporting Breaches to external parties.  GRANTEE shall timely report all 

Breaches involving Protected Health Information to the impacted 
Individuals (as specified in 45 C.F.R. § 164.404), the U.S. Department of 
Health and Human Services (as specified in 45 C.F.R § 164.408, “Notification 
to the Secretary”), and, for Breaches involving 501 or more Individuals, to 
the media (as specified in 45 C.F.R. § 164.406, “Notification to the Media”).  
As soon as possible and no later than 10 (ten) business days prior to any 
report to the media required by 45 C.F.R. § 164.406, GRANTEE shall draft 
and provide to STATE for its review and approval all Breach-related reports 
or statements intended for the media.  

 
c. Reporting Security Incidents that do not result in a Breach to STATE. 

GRANTEE will report, in writing, all Security Incidents that do not result in a 
Breach, but involve systems maintaining Protected Health Information 
created, received, maintained, or transmitted by GRANTEE or its Agents on 
behalf of STATE, to STATE on a monthly basis, in accordance with 45 C.F.R § 
164.314, “Organizational Requirements.” 

 
d. Reporting other violations to STATE. GRANTEE will report, in writing, any 

other Privacy Incident and/or violation of an Individual’s privacy rights as it 
pertains to Protected Health Information to STATE within five (5) calendar 
days of discovery as defined in 45 C.F.R. § 164.410(a)(2). This includes, but is 
not limited to, any violation of Subpart E of 45 C.F.R. Part 164. 

 
4. Other Protected Information.  GRANTEE will report all other Privacy Incidents, 

Security Incidents, and/or Breaches to STATE. 

a. Initial report. GRANTEE will report all other Privacy Incidents, Security 
Incidents, and/or Breaches to STATE, in writing, within five (5) calendar days 
of discovery. If GRANTEE is unable to complete its investigation of, and 
response to, a Privacy Incident, Security Incident, and/or Breach within five 
(5) calendar days of discovery, then GRANTEE will provide STATE with all 
information under subsections 2.2(E)(1)–(4), of this Attachment that are 
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available to GRANTEE at the time of the initial report, and provide updated 
reports as additional information becomes available. 

 
b. Final report. GRANTEE will, upon completion of its investigation of and 

response to a Privacy Incident, Security Incident, and/or Breach, or upon 
STATE’s request in accordance with subsection 2.2(E)(5) submit in writing a 
report to STATE documenting all actions taken under subsections 2.2(E)(1)–
(4), of this Attachment. 

 
G. Designated Record Set—Protected Health Information.  If, on behalf of STATE, 

GRANTEE maintains a complete or partial designated record set, as defined in 45 C.F.R. § 
164.501, “Definitions,” upon request by STATE, GRANTEE shall, in a time and manner 
that complies with HIPAA or as otherwise directed by STATE: 

 
1. Provide the means for an Individual to access, inspect, or receive copies of the 

Individual’s Protected Health Information. 
 
2. Provide the means for an Individual to make an amendment to the Individual’s 

Protected Health Information. 
 

H. Access to Books and Records, Security Audits, and Remediation.  GRANTEE shall 
conduct and submit to audits and necessary remediation as required by this Section to 
ensure compliance with all Applicable Safeguards and the terms of the Contract and this 
Attachment. 

1. GRANTEE represents that it has audited and will continue to regularly audit the 
security of the systems and processes used to provide services under the Contract 
and this Attachment, including, as applicable, all data centers and cloud 
computing or hosting services under contract with GRANTEE.  GRANTEE will 
conduct such audits in a manner sufficient to ensure compliance with the security 
standards referenced in this Attachment. 

 
2. This security audit required above will be documented in a written audit report 

which will, to the extent permitted by applicable law, be deemed confidential 
security information and not public data under the Minnesota Government Data 
Practices Act, Minn. Stat. § 13.37, “General Nonpublic Data,” subd. 1(a) and 2(a). 

 
3.  GRANTEE agrees to make its internal practices, books, audits, and records related 

to its obligations under the Contract and this Attachment available to STATE or a 
STATE designee upon STATE’s request for purposes of conducting a financial or 
security audit, investigation, or assessment, or to determine GRANTEE’s or 
STATE’s compliance with Applicable Safeguards, the terms of this Attachment and 
accounting standards.  For purposes of this provision, other authorized 
government officials includes, but is not limited to, the Secretary of the United 
States Department of Health and Human Services. 

 
4.  GRANTEE will make and document best efforts to remediate any control 

deficiencies identified during the course of its own audit(s), or upon request by 
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STATE or other authorized government official(s), in a commercially reasonable 
timeframe. 

 
I. Documentation Required.  Any documentation required by this Attachment, or by 

applicable laws, standards, or policies, of activities including the fulfillment of 
requirements by GRANTEE, or of other matters pertinent to the execution of the 
Contract, must be securely maintained and retained by GRANTEE for a period of six 
years from the date of expiration or termination of the Contract, or longer if required by 
applicable law, after which the documentation must be disposed of consistent with 
subsection 2.6 of this Attachment. 

 
GRANTEE shall document Disclosures of Protected Health Information made by 
GRANTEE that are subject to the accounting of disclosure requirement described in 45 
C.R.F. 164.528, “Accounting of Disclosures of Protected Health Information,” and shall 
provide to STATE such documentation in a time and manner designated by STATE at the 
time of the request. 

 
J. Requests for Disclosure of Protected Information.  If GRANTEE or one of its Agents 

receives a request to Disclose Protected Information, GRANTEE shall inform STATE of 
the request and coordinate the appropriate response with STATE.  If GRANTEE Discloses 
Protected Information after coordination of a response with STATE, it shall document 
the authority used to authorize the Disclosure, the information Disclosed, the name of 
the receiving party, and the date of Disclosure.  All such documentation shall be 
maintained for the term of the Contract or six years after the date of the Disclosure, 
whichever is later, and shall be produced upon demand by STATE. 

 
K. Conflicting Provisions.  GRANTEE shall comply with all applicable provisions of HIPAA 

and with the Contract and this Attachment.  To extent that the parties determine, 
following consultation, that the terms of this Attachment are less stringent than the 
Applicable Safeguards, GRANTEE must comply with the Applicable Safeguards.   In the 
event of any conflict in the requirements of the Applicable Safeguards, GRANTEE must 
comply with the most stringent Applicable Safeguard.  

 
L. Data Availability.  GRANTEE, or any entity with legal control of any Protected 

Information provided by STATE, shall make any and all Protected Information under the 
Contract and this Attachment available to STATE upon request within a reasonable time 
as is necessary for STATE to comply with applicable law. 

  
2.3 Data Security. 

A. STATE Information Management System Access.  If STATE grants GRANTEE access to 
Protected Information maintained in a STATE information management system 
(including a STATE “legacy” system) or in any other STATE application, computer, or 
storage device of any kind, then GRANTEE agrees to comply with any additional system- 
or application-specific requirements as directed by STATE.  

 
B. Electronic Transmission.  The parties agree to encrypt electronically transmitted 

Protected Information in a manner that complies with NIST Special Publications 800-52, 
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“Guidelines for the Selection and Use of Transport Layer Security (TLS) 
Implementations”; 800-77, “Guide to IPsec VPNs”; 800-113, “Guide to SSL VPNs,” or 
other methods validated under Federal Information Processing Standards (FIPS) 140-2, 
“Security Requirements for Cryptographic Modules.” As part of its compliance with the 
NIST publications, and the State of Minnesota’s “Enterprise Information Security Policies 
and Standards,” DATA SHARING PARTNER must use encryption to store, transport, or 
transmit any Protected Information. DATA SHARING PARTNER must not use 
unencrypted email to send any Protected Information to anyone, including STATE. 

 
C. Portable Media and Devices.  The parties agree to encrypt Protected Information 

written to or stored on portable electronic media or computing devices in a manner that 
complies with NIST SP 800-111, “Guide to Storage Encryption Technologies for End User 
Devices.” 
 

2.4 GRANTEE Permitted Uses and Responsibilities.  

A. Management and Administration.  Except as otherwise limited in the Contract or this 
Attachment, GRANTEE may: 

 
1. Use Protected Health Information for the proper management and administration 

of GRANTEE or to carry out the legal responsibilities of GRANTEE. 
 
2. Disclose Protected Health Information for the proper management and 

administration of GRANTEE, provided that: 
 

a. The Disclosure is required by law; or  
 
b. The Disclosure is required to perform the services provided to or on behalf 

of STATE or the Disclosure is otherwise authorized by STATE, and GRANTEE: 
 

i.  Obtains reasonable assurances from the entity to whom the Protected 
Health Information will be Disclosed that the Protected Health 
Information will remain confidential and Used or further Disclosed only 
as required by law or for the purposes for which it was Disclosed to the 
entity; and  

 
ii. Requires the entity to whom Protected Health Information is Disclosed 

to notify GRANTEE of any instances of which it is aware in which the 
confidentiality of Protected Health Information has been Breached or 
otherwise compromised. 

 
B. Notice of Privacy Practices.  If GRANTEE’s duties and responsibilities require it, on 

behalf of STATE, to obtain individually identifiable health information from Individual(s), 
then GRANTEE shall, before obtaining the information, confer with STATE to ensure that 
any required Notice of Privacy Practices includes the appropriate terms and provisions. 

 
C. De-identify Protected Health Information.  GRANTEE may use Protected Health 

Information to create de-identified Protected Health Information provided that 
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GRANTEE complies with the de-identification methods specified in 45 C.F.R. § 164.514, 
“Other Requirements Relating to Uses and Disclosures of Protected Health 
Information.” De-identified Protected Health Information remains the sole property of 
STATE and can only be Used or Disclosed by GRANTEE on behalf of STATE and pursuant 
to the Contract or by prior written approval of STATE. 

 
D. Aggregate Protected Health Information.  GRANTEE may use Protected Health 

Information to perform data aggregation services for STATE, and any such aggregated 
data remains the sole property of STATE.  The GRANTEE must have the written approval 
of STATE prior to using Protected Health Information to perform data analysis or 
aggregation for parties other than STATE. 

 
2.5 STATE Data Responsibilities 

A. STATE shall Disclose Protected Information to GRANTEE only as authorized by law to 
GRANTEE. 

 
B. STATE shall obtain any consents or authorizations that may be necessary for it to 

Disclose Protected Information with GRANTEE. 
 
C. STATE shall notify GRANTEE of any limitations that apply to STATE’s Use and Disclosure of 

Protected Information—including any restrictions on certain Disclosures of Protected 
Health Information requested under 45 C.F.R. § 164.522, “Rights to Request Privacy 
Protection for Protected Health Information,” subpart (a), to which STATE has agreed and 
that would also limit the Use or Disclosure of Protected Information by GRANTEE. 

 
D. STATE shall refrain from requesting GRANTEE to Use or Disclose Protected Information 

in a manner that would violate applicable law or would be impermissible if the Use or 
Disclosure were performed by STATE. 
 

2.6 Obligations of GRANTEE Upon Expiration or Cancellation of the Contract.  Upon expiration or 
termination of the Contract for any reason: 

A. In compliance with the procedures found in the Applicable Safeguards listed in 
subsection 2.1.A, or as otherwise required by applicable industry standards, or directed 
by STATE, GRANTEE shall immediately destroy or sanitize (permanently de-identify 
without the possibility of re-identification), or return in a secure manner to STATE all 
Protected Information that it still maintains. 

 
B. GRANTEE shall ensure and document that the same action is taken for all Protected 

Information shared by STATE that may be in the possession of its Agents.  GRANTEE and 
its Agents shall not retain copies of any Protected Information.  

 
C. In the event that GRANTEE determines that returning or destroying the Protected 

Information is not feasible or would interfere with its ability to carry out its legal 
responsibilities, maintain appropriate safeguards, and/or comply with Subpart C of 45 
C.F.R. Part 164, it shall notify STATE of the specific laws, rules, policies, or other 
circumstances that make return or destruction not feasible or otherwise inadvisable.  
Upon mutual agreement of the Parties that return or destruction of Protected 
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Information is not feasible or otherwise inadvisable, GRANTEE will continue to extend 
the protections of the Contract and this Attachment to the Protected Information and 
take all measures possible to limit further Uses and Disclosures of the Protected 
Information for so long as it is maintained by GRANTEE or its Agents. 

 
D. GRANTEE shall document and verify in a written report to STATE the disposition of 

Protected Information.  The report shall include at a minimum the following 
information: 

1. A description of all Protected Information that has been sanitized or destroyed, 
whether performed internally or by a service provider;  

 
2. The method by which, and the date when, the Protected Data were destroyed, 

sanitized, or securely returned to STATE; and 
 
3. The identity of organization name (if different than GRANTEE), and name, address, 

and phone number, and signature of Individual, that performed the activities 
required by this Section. 

 
E. Documentation required by this Section shall be made available upon demand by STATE.  
 
F. Any costs incurred by GRANTEE in fulfilling its obligations under this Section will be the 

sole responsibility of GRANTEE. 
 
3.  INSURANCE REQUIREMENTS 
 
3.1 Network Security and Privacy Liability Insurance. GRANTEE shall, at all times during the term of 

the Contract, keep in force a network security and privacy liability insurance policy.  The 
coverage may be endorsed on another form of liability coverage or written on a standalone 
policy. 

 
 GRANTEE shall maintain insurance to cover claims which may arise from failure of GRANTEE’s 

security or privacy practices resulting in, but not limited to, computer attacks, unauthorized 
access, Disclosure of not public data including but not limited to confidential or private 
information or Protected Health Information, transmission of a computer virus, or denial of 
service. GRANTEE is required to carry the following minimum limits: 

 
$2,000,000 per occurrence  

 $2,000,000 annual aggregate 
 
4. INTERPRETATION 
4.1 Any ambiguity in this Agreement shall be interpreted to permit compliance with all Applicable 

Safeguards. 
 

 
 

End of Document Attachment A 
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CATEGORY TOTAL BUDGET Year 1 CATEGORY TOTAL BUDGET Year 2 CATEGORY TOTAL BUDGET Year 3
Salaries 73,250.00$                    Salaries 90,537.00$                    Salaries 93,253.00$                    
Fringe Benefits 13,917.00$                    Fringe Benefits 17,202.00$                    Fringe Benefits 17,718.00$                    
Contracted Services 10,500.00$                    Contracted Services 2,500.00$                      Contracted Services 2,500.00$                      
Equipment 4,000.00$                      Equipment -$                                Equipment -$                                
MIS Support 12,600.00$                    MIS Support 12,600.00$                    MIS Support 12,600.00$                    
Copay and Deductible Costs 36,000.00$                    Copay and Deductible Costs 27,428.00$                    Copay and Deductible Costs 24,196.00$                    
Program Costs 2,000.00$                      Program Costs 2,000.00$                      Program Costs 2,000.00$                      
EBP Training 6,000.00$                      EBP Training 6,000.00$                      EBP Training 6,000.00$                      
Client Transportation 824.00$                          Client Transportation 824.00$                          Client Transportation 824.00$                          
Total Direct Costs 159,091.00$                  Total Direct Costs 159,091.00$                  Total Direct Costs 159,091.00$                  
Indirect Cost (attach indirect cost detail, 
if applicable) 15,909.00$                    

Indirect Cost (attach indirect cost 
detail, if applicable) 15,909.00$                    

Indirect Cost (attach indirect cost 
detail, if applicable) 15,909.00$                    

TOTAL REQUEST    Year 1
175,000.00$                  

TOTAL REQUEST    Year 2
175,000.00$                  

TOTAL REQUEST    Year 3
175,000.00$                  

PROJECT TOTAL 525,000.00$           

        ATTACHMENT B: BUDGET SUMMARY 
BUDGET SUMMARY YEAR 1 BUDGET SUMMARY Year 2 BUDGET SUMMARY Year 3
July 1, 2023 to June 30, 2024 July 1, 2024 to June 30, 2025 July 1, 2025 to June 30, 2026
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CATEGORY JUSTIFICATION NARRATIVE Year 1 Cost

Salaries

.25 FTE project coordinator and HFC's Behavioral Health Director at 
$82,000/year = $20,500; 3.0 FTE Mental Health Practitioner $65,000 annual 
salary average * .30 percent not billable reflecting demographics/need of 
school population and based on experience = $19,500 * 3.0 FTE = $58,500. Data 
tracking and evaluation staff $89,000 * .10 FTE on project = $8,900; Subtotal:  
87,900 * (10/12) percent of year after hiring = approx $73,250. Remaining 
program and client service costs are covered under insurance claims. 

$73,250

Fringe Benefits

Fringe Benefits include FICA/uninployment (8% of wages = $5,860) and 
employee benefits including health insurance and 403b plan (11% of wages = 
$8,058) for a total of 19% of wages total.

$13,917

Contracted Services

Data system buildout: HFC has a care coordination platform that has a partner 
portal to facilitate referrals and wait lists for partner organization. HFC has a 
contracted provider maintaining this system. A project will be scoped to build 
technical backbone to support the school-specific and behavioral health 
specific needs, also greatly facilitating monitoring and evaluation.  Project 
estimated at 105 hours * $100/hour, however actual costs may vary.

$10,500

Equipment $2,000 laptop * 2 staff $4,000

MIS Support

HFC assigns a technology fee based on associated per-user-per-month costs of 
telephone, contracted information security officer time, HIPAA compliant EMR 
with integrated billing and coding support, secure cloud-based client 
management and reporting software, network security license. This fee is 
$350/user/month * 3 users for the project * 12 months = $12,600

$12,600

Copay and Deductible Costs

In addition to billing insurance providers and/or Behavioral Health Fund 
wherever possible, HFC has a robust sliding fee scale, and turns no patient 
away regardless of their ability to pay. These funds will support copay or 
deductible assistance for those patients who are un- or under-insured. This will 
be approximatley $120/patient - $20 average sliding fee collected = $100/visit * 
3 visits/month * 10 patients/year = $36,000 

$36,000

Program Costs
trauma-informed diagnostic and theraputic tools and instruments: $1,000
educational handouts in multiple langugages: $1,000 $2,000

EBP Training

Evidence-based training fees for licensed and non-licensed school staff = $500 
per training * 2 trainings/year * 6 staff = $6,000/year.

Specific details will vary with program needs however benchmark examples: TF-
CBT certified $350 (fees for test and certification process); $2,000/staff 
including registration, travel lodging * 2 staff. CBITS training (another trauma 
EBP), $2,000/staff * 2 staff; other CE/trainings $500/training * 4 other trainings.

$6,000

Client Transportation

Transportation costs for school trainings when school not in session, or other 
community care not available onsite: average $16.47/ride * 50 rides = $824 $824

Total Direct Costs $159,091

Indirect Cost (attach indirect 
cost detail, if applicable)

10% includes bookkeeping and audit costs ($55,000/year), administrative 
support including HR ($55,000/year), insurance ($55,000), staff supervision and 
coordination ($75,000), and network infrastructure ($60,000). These costs are 
approximately 10% attributed to this program, and are not otherwise able to 
be directly attributed to program costs. $15,909

TOTAL REQUEST      Year 1 $175,000
$175,000

ATTACHMENT B: BUDGET JUSTIFICATION  
AGENCY NAME: HealthFinders Collaborative, Inc.
BUDGET JUSTIFICATION Year 1: July 1, 2023 to June 30, 2024
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CATEGORY JUSTIFICATION NARRATIVE Year 2 Cost

Salaries

.25 FTE project coordinator and HFC's Behavioral Health Director at 
$84,460/year = $21,115; 3.0 FTE Mental Health Practitioner $66,950 annual 
salary average * .30 percent not billable reflecting demographics/need of school 
population and based on experience = $20,085 * 3.0 FTE = $60,255. Data 
tracking and evaluation staff $91,670 * .10 FTE on project = $9,167; Remaining 
program and client service costs are covered under insurance claims. 

$90,537

Fringe Benefits

Fringe Benefits include FICA/uninployment (8% of wages = $7,243) and 
employee benefits including health insurance and 403b plan (11% of wages = 
$9,959) for a total of 19% of wages total.

$17,202

Contracted Services

Data system buildout: HFC has a care coordination platform that has a partner 
portal to facilitate referrals and wait lists for partner organization. HFC has a 
contracted provider maintaining this system. Maintenance and service fees 
estimated at 25 hours * $100/hour, however actual costs may vary.

$2,500

Equipment $0

MIS Support

HFC assigns a technology fee based on associated per-user-per-month costs of 
telephone, contracted information security officer time, HIPAA compliant EMR 
with integrated billing and coding support, secure cloud-based client 
management and reporting software, network security license. This fee is 
$350/user/month * 3 users for the project * 12 months = $12,600

$12,600

Copay and Deductible Costs

In addition to billing insurance providers, HFC has a robust sliding fee scale, and 
turns no patient away regardless of their ability to pay. These funds will support 
copay or deductible assistance for those patients who are un- or under-insured. 
This will be approximatley $120/patient - $20 average sliding fee collected = 
$76.19/visit * 3 visits/month * 10 patients/year = approx $27,428 

$27,428

Program Costs trauma-informed diagnostic and theraputic tools and instruments: $1,000
educational handouts in multiple langugages: $1,000

$2,000

EBP Training

Evidence-based training fees for licensed and non-licensed school staff = $500 
per training * 2 trainings/year * 6 staff = $6,000/year.

Specific details will vary with program needs however benchmark examples: TF-
CBT certified $350 (fees for test and certification process); $2,000/staff including 
registration, travel lodging * 2 staff. CBITS training (another trauma EBP), 
$2,000/staff * 2 staff; other CE/trainings $500/training * 4 other trainings.

$6,000

Client Transportation
Transportation costs for school trainings when school not in session, or other 
community care not available onsite: average $16.47/ride * 50 rides = $824 $824

Total Direct Costs $159,091

Indirect Cost

10% includes bookkeeping and audit costs ($55,000/year), administrative 
support including HR ($55,000/year), insurance ($55,000), staff supervision and 
coordination ($75,000), and network infrastructure ($60,000). These costs are 
approximately 10% attributed to this program, and are not otherwise able to be 
directly attributed to program costs. $15,909

TOTAL REQUEST      Year 2 $175,000
$175,000

ATTACHMENT B: BUDGET JUSTIFICATION  
AGENCY NAME: HealthFinders Collaborative, Inc.
BUDGET JUSTIFICATION Year 2: July 1, 2024 to June 30, 2025
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CATEGORY JUSTIFICATION NARRATIVE Year 3 Cost

Salaries

.25 FTE project coordinator and HFC's Behavioral Health Director at 
$86,994/year = $21,748; 3.0 FTE Mental Health Practitioner $68,959 annual 
salary average * .30 percent not billable reflecting demographics/need of school 
population and based on experience = $20,687 * 3.0 FTE = $62,063. Data 
tracking and evaluation staff $94,420 * .10 FTE on project = $9,442.01; 
Remaining program and client service costs are covered under insurance claims. 

$93,253

Fringe Benefits
Fringe Benefits include FICA/uninployment (8% of wages = $7,460) and 
employee benefits including health insurance and 403b plan (11% of wages = 
$10,258) for a total of 19% of wages total.

$17,718

Contracted Services

Data system buildout: HFC has a care coordination platform that has a partner 
portal to facilitate referrals and wait lists for partner organization. HFC has a 
contracted provider maintaining this system. Maintenance and service fees 
estimated at 25 hours * $100/hour, however actual costs may vary.

$2,500

Equipment $0

MIS Support

HFC assigns a technology fee based on associated per-user-per-month costs of 
telephone, contracted information security officer time, HIPAA compliant EMR 
with integrated billing and coding support, secure cloud-based client 
management and reporting software, network security license. This fee is 
$350/user/month * 3 users for the project * 12 months = $12,600

$12,600

Copay and Deductible Costs

In addition to billing insurance providers and/or Behavioral Health Fund 
wherever possible, HFC has a robust sliding fee scale, and turns no patient away 
regardless of their ability to pay. These funds will support copay or deductible 
assistance for those patients who are un- or under-insured. This will be 
approximatley $120/patient - $20 average sliding fee collected = $67.21/visit * 3 
visits/month * 10 patients/year = $24,196

$24,196

Program Costs trauma-informed diagnostic and theraputic tools and instruments: $1,000
educational handouts in multiple langugages: $1,000

$2,000

EBP Training

Evidence-based training fees for licensed and non-licensed school staff = $500 
per training * 2 trainings/year * 6 staff = $6,000/year.

Specific details will vary with program needs however benchmark examples: TF-
CBT certified $350 (fees for test and certification process); $2,000/staff 
including registration, travel lodging * 2 staff. CBITS training (another trauma 
EBP), $2,000/staff * 2 staff; other CE/trainings $500/training * 4 other trainings.

$6,000

Client Transportation
Transportation costs for school trainings when school not in session, or other 
community care not available onsite: average $16.47/ride * 50 rides = $824 $824

Total Direct Costs $159,091

Indirect Cost

10% includes bookkeeping and audit costs ($55,000/year), administrative 
support including HR ($55,000/year), insurance ($55,000), staff supervision and 
coordination ($75,000), and network infrastructure ($60,000). These costs are 
approximately 10% attributed to this program, and are not otherwise able to be 
directly attributed to program costs. $15,909

TOTAL REQUEST      Year 3 $175,000
$175,000

ATTACHMENT B: BUDGET JUSTIFICATION  
AGENCY NAME: HealthFinders Collaborative, Inc.
BUDGET JUSTIFICATION Year 3: July 1, 2025 to June 30, 2026
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School/Program Name
School/Program 

Number
County  FTE 

Estimated 
number of 
students 
served 

annually

Agency

Faribault Middle School 0656-01-070 Rice 0.5 30 HealthFinders Collaborative
Faribault High School 0656-01-080 Rice 1 40 HealthFinders Collaborative
Jefferson Elementary 0656-01-030 Rice 0.5 20 HealthFinders Collaborative
Lincoln Elementary 0656-01-040 Rice 0.5 20 HealthFinders Collaborative
Roosevelt Elementary 0656-01-045 Rice 0.5 20 HealthFinders Collaborative

Attachment C: School and Staffing Plan
July 1, 2023 - June 30, 2026
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Minnesota Department of Human Services 
Grant Contract 

This Grant Contract, and all amendments and supplements to the contract (“CONTRACT”), is between 
the State of Minnesota, acting through its Department of Human Services, Behavioral Health Division 
(“STATE”) and HealthFinders Collaborative, an independent grantee, not an employee of the State of 
Minnesota, located at 1415 Town Square Lane, Faribault, MN 55021 (“GRANTEE”). 

RECITALS 

STATE, pursuant to Minnesota Statutes, section 256.01, subdivision 2(a)(6), has authority to enter into 
contracts for the following services: to provide early identification and intervention for students with 
substance use disorder (SUD) needs and to build the capacity of schools to support students with 
substance use disorder needs in the classroom.  

STATE is seeking key strategies to include: infrastructure development to integrate behavioral health 
care within publicly funded educational settings, support the expansion and sustainability of school 
based behavioral health services long-term throughout the state of Minnesota, to coordinate and 
deliver culturally and developmentally appropriate school based behavioral health services to students  
and families, particularly children who are uninsured or underinsured, to provide consultation to school 
staff, to expand the clinical capacity to provide services that effectively utilize existing and emerging 
research to inform all treatment, and improve clinical and functional outcomes for students and their 
families. 

STATE, in accordance with Minnesota Statutes, section 13.46, is permitted to share information with 
GRANTEE. 

GRANTEE represents that it is duly qualified and willing to perform the services set forth in this 
CONTRACT to the satisfaction of STATE.  

THEREFORE, the parties agree as follows: 

CONTRACT 
1. CONTRACT TERM AND SURVIVAL OF TERMS.
1.1. Effective date:  This CONTRACT is effective on April 1, 2023, or the date that STATE obtains all 
required signatures under Minnesota Statutes, section 16B.98, subdivision 5, whichever is later.  
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1.2. Expiration date. This CONTRACT is valid through September 30, 2025, or until all obligations set 
forth in this CONTRACT have been satisfactorily fulfilled, whichever occurs first.    

1.3. No performance before notification by STATE. GRANTEE may not begin work under this 
CONTRACT, nor will any payments or reimbursements be made, until all required signatures have been 
obtained per Minn. Stat. § 16B.98, subd. 7, and GRANTEE is notified to begin work by STATE's 
Authorized Representative.   

1.4. Survival of terms. GRANTEE shall have a continuing obligation after the expiration of CONTRACT 
to comply with the following provisions of CONTRACT:  Indemnification; Information Privacy and 
Security; Intellectual Property Rights; Publicity; Ownership of Equipment; State audit; and Jurisdiction 
and Venue. 

1.5. Time is of the essence. GRANTEE will perform its duties within the time limits established in 
CONTRACT unless it receives written approval from STATE.  In performance of CONTRACT, time is of the 
essence. 
 
2. GRANTEE'S DUTIES.  
2.1. Duties. GRANTEE shall perform duties as follows and in accordance with Attachment C, School 
and Staffing Plan, which is attached and incorporated into this CONTRACT. GRANTEE is responsible for 
ensuring that all Full Time Equivalents (FTEs) referenced in Attachment C are maintained for the life of 
the contract. If any FTE is terminated, GRANTEE must replace the FTE within ninety (90) days. 

a. Provide early identification and intervention services to students, their families, and school 
staff. 

 1. Direct early identification and intervention services shall include: 

A. Provide education about SUD, SUD treatment and resources to students who 
have been identified as at-risk of a SUD due to their substance use 
B. SUD consultation with parents 
C. SUD consultation with teachers 
D. Support related groups intended to support student and family when the 
need for clinical treatment has not been determined  
E. Services to engage and support families in meeting their student’s SUD needs, 
including navigating health care, education, social service, and juvenile justice 
systems 
F. Build the capacity of schools to meet the needs of students with substance 
use disorder concerns, including school staff development activities for licensed 
and nonlicensed staff 
G. Other early identification and intervention service types with prior approval 
from STATE 
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b. Provide clinical treatment services (listed below and as defined by the Substance Use 
Disorder (SUD) Services section of the MHCP Provider Manual and Minnesota statute §245G.07) 
to students and their families.  

  1. Direct clinical services shall include:  

A. Comprehensive assessments  
B. Individual, group, or family counseling  
C. Client education strategies 
D. SUD consultation to primary care or SUD providers   
E. Substance use screening and referral  
F. Services to address co-occurring SUD disorders 
G. SUD treatment coordination 
H. Other clinical service types with prior approval from STATE 

 
c. Provide ancillary support services needed for the appropriate treatment of students and their 
families who are uninsured or underinsured in order to meet treatment, wellness and 
educational goals. 

 1. Ancillary support services shall include: 

A. Attendance at Individualized Education Program (IEP) and other school 
meetings (Positive Behavioral Interventions and Supports (PBIS) team, student 
support team, Multi-Tiered System of Supports (MTSS) team, etc.) as requested 
by host schools  
B. Interpreter services 
C. Transportation costs related to the delivery of clinical services when school is 
not in session 
D. Deductibles and/or co-pays for high cost-sharing insurance plans that may 
create a barrier to parental consent for treatment 
E. Other ancillary service types with prior approval from STATE. 

 
d. Capacity Enhancement: GRANTEE shall develop the clinical capacity of SUD providers who 
provide School-Linked Behavioral Health (SLBH) SUD services to students and their families by 
participating in evidence-based practices (EBP) trainings, consultation, and certification.  

1. GRANTEE shall work with STATE to identify relevant and appropriate evidence-based 
practice training opportunities.  
2. GRANTEE shall work with STATE to establish a schedule of evidence-based practices 
training opportunities. 
3. GRANTEE shall work with STATE to develop a training plan that ensures SLBH SUD 
providers, and their supervisors will be trained in evidence-based practices and 
culturally and developmentally specific trainings. 
4. GRANTEE must become certified in the evidence-based practice upon completion of 
the EBP training if a certification or credentialing process is in place.  
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5. GRANTEE must have a plan for sustaining the utilization of evidence-based practices 
with fidelity across their SLBH SUD programs.  
 

e. Administrative Services: GRANTEE shall provide the necessary administrative services for the 
effective management of the project, which may include time spent to effectively establish an 
electronic communications platform, data reporting, schedule sessions, monitor progress, and 
other duties associated with the delivery of services and supports. 
 
f. GRANTEE and any subcontractor associated with the coordination and delivery of services as 
described within this contract must be an enrolled Minnesota Health Care Programs (MHCP) 
provider agency throughout the duration of this contract that is executed between the 
GRANTEE and STATE. 

g. GRANTEE shall provide clinical supervision, as defined by the MHCP manual, for clinical 
trainees and practitioners as clinically necessary.  

h. GRANTEE must enroll and participate in the Drug and Alcohol Abuse Normative Evaluation 
System (DAANES). 

i. GRANTEE is expected to have the organizational capacity to deliver services to students and 
their families for the full calendar year (12 months each year). 

j. Treatment services delivered to eligible students and families shall be billed to third party 
payers, when eligible services meet the Minnesota Health Care Program (MHCP) guidelines 
and/or other third-party requirements for allowable claims. 

 

2.2. Grant Progress Reports and Data Reporting to evaluate Project Outcomes: 

a. Submit biannual student data reports which include the data elements specified in the SLBH 
SUD Grant Data Reporting Manual in a format prescribed by STATE. Required data elements 
may include, but are not limited to, service utilization and demographic data.  

1. Reporting Dates as follows:  

REPORTING PERIOD REPORT DUE 
July 1, 2023 – December 31, 2023 January 15, 2024 
January 1, 2024 – June 30, 2024 July 15, 2024 
July 1, 2024 – December 31, 2024 January 15, 2025 
January 1, 2025 – June 30, 2025 July 15, 2025 
July 1, 2025 – September 30, 2025 October 15, 2025 

 

b. Submit biannual school and staffing plan which includes the data elements specified in the 
SLBH SUD Grant Data Reporting Manual in a format prescribed by STATE. Required data 
elements may include, but are not limited to, school/program number, school/program name, 
full-time equivalent (FTE), and service provider agency. 
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1. Reporting Dates as follows:  

REPORTING PERIOD REPORT DUE 
July 1, 2023 – December 31, 2023 January 15, 2024 
January 1, 2024 – June 30, 2024 July 15, 2024 
July 1, 2024 – December 31, 2024 January 15, 2025 
January 1, 2025 – June 30, 2025 July 15, 2025 
July 1, 2025 – September 30, 2025 October 15, 2025 

 
 c. Submit biannual program progress report: 
 

1. GRANTEE shall work with STATE to develop GRANTEE-specific measures of program 
performance.  
2. Required data elements will be mutually agreed upon by GRANTEE and STATE. 
3. Reporting Dates as follows:  

 
REPORTING PERIOD REPORT DUE 
April 1, 2023 – June 30, 2023 July 15, 2023 
July 1, 2023 – December 31, 2023 January 15, 2024 
January 1, 2024 – June 30, 2024 July 15, 2024 
July 1, 2024 – December 31, 2024 January 15, 2025 
January 1, 2025 – June 30, 2025 July 15, 2025 
July 1, 2025 – September 30, 2025 October 15, 2025 

 

d. Requirements contained in this clause (2.2) shall survive the termination of this agreement. 

e. GRANTEE shall follow the SLBH SUD Grant Data Reporting Manual throughout the duration of 
this contract. 

 

2.3. Accessibility. Any information systems, tools, content, and work products produced under this 
CONTRACT, including but not limited to software applications, web sites, video, learning modules, 
webinars, presentations, etc., whether commercial, off-the-shelf (COTS) or custom, purchased or 
developed, must comply with the Minnesota IT (MN.IT) Accessibility Standards,1 as updated on June 14, 
2018. This standard requires, in part, compliance with the Web Content Accessibility Guidelines (WCAG) 
2.0 (Level AA) and Section 508 Subparts A-D. 

Information technology deliverables and services offered must comply with the MN.IT Accessibility 
Standards and any documents, reports, communications, etc. contained in an electronic format that 
GRANTEE delivers to or disseminates for the STATE must be accessible. (The relevant requirements are 
contained under the “Standards” tab at the link above.) Information technology deliverables or services 
that do not meet the required number of standards or the specific standards required may be rejected 
and STATE may withhold payment pursuant to clause 3.2(a) of CONTRACT.  

1 https://mn.gov/mnit/about-mnit/accessibility/ 
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3. CONSIDERATION AND TERMS OF PAYMENT. 
3.1. Consideration. STATE will pay for all services satisfactorily provided by GRANTEE under this 
CONTRACT. 

a.  Compensation.  
1.    GRANTEE will be paid in accordance with Attachment B, Budget, which is attached and 

incorporated into this CONTRACT.  

2.    Budget Modification. 
a.    GRANTEE must obtain STATE written approval before changing any part of the budget. 
b.    Notwithstanding Clause 19.1 of CONTRACT, shifting of funds between budget line items 

does not require an amendment if the amount shifted does not exceed 10% of that 
budget year total and does not change the total obligation amount. 

c.    If GRANTEE’s approved budget changes proceed without an amendment pursuant to this 
clause, GRANTEE must record the budget change in EGMS or on a form provided by 
STATE. 

b.  Travel and subsistence expenses. Reimbursement for travel and subsistence expenses 
actually and necessarily incurred as a result of GRANTEE's performance under this CONTRACT 
shall be no greater an amount than provided in the most current Commissioner’s Plan (which is 
incorporated by reference), promulgated by the Commissioner of Minnesota Management and 
Budget as specified in the Commissioner’s Plan.2 GRANTEE shall not be reimbursed for travel 
and subsistence expenses incurred outside the geographical boundaries of Minnesota unless it 
has received prior written approval from STATE. Minnesota shall be considered the home state 
for determining whether travel is out of state. 

c.  Total obligation. The total obligation of STATE for all compensation and reimbursements to 
GRANTEE shall not exceed eight hundred twenty thousand five hundred one dollars 
($820,501). 

d.  Withholding.  For compensation payable under this CONTRACT, which is subject to withholding 
under state or federal law, appropriate amounts will be deducted and withheld by STATE as 
required. 

3.2. Terms of payment 
a.  Invoices. Payments shall be made by STATE promptly after GRANTEE submits an invoice for 

services performed and the services have been determined acceptable by STATE's authorized 
agent pursuant to Clause 4.1. Invoices shall be submitted in EGMS and according to the 
following schedule:  

REPORTING PERIOD INVOICE DUE 
April 1, 2023 – April 30, 2023  May 15, 2023 
May 1, 2023 – May 31, 2023 June 15, 2023 

2 https://mn.gov/mmb/employee-relations/labor-relations/labor/commissioners-plan.jsp 
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June 1, 2023 – June 30, 2023  July 15, 2023 
July 1, 2023 – July 31, 2023 August 15, 2023 
August 1, 2023 – August 31, 2023 September 15, 2023 
September 1, 2023 – September 30, 2023 October 15, 2023 
October 1, 2023 – October 31, 2023 November 15, 2023 
November 1, 2023 – November 30, 2023 December 15, 2023 
December 1, 2023 – December 31, 2023 January 15, 2024 
January 1, 2024 – January 31, 2024 February 15, 2024 
February 1, 2024 – February 29, 2024 March 15, 2024 
March 1, 2024 – March 31, 2024 April 15, 2024 
April 1, 2024 – April 30, 2024  May 15, 2024 
May 1, 2024 – May 31, 2024 June 15, 2024 
June 1, 2024 – June 30, 2024  July 15, 2024 
July 1, 2024 – July 31, 2024 August 15, 2024 
August 1, 2024 – August 31, 2024 September 15, 2024 
September 1, 2024 – September 30, 2024 October 15, 2024 
October 1, 2024 – October 31, 2024 November 15, 2024 
November 1, 2024 – November 30, 2024 December 15, 2024 
December 1, 2024 – December 31, 2024 January 15, 2025 
January 1, 2025 – January 31, 2025 February 15, 2025 
February 1, 2025 – February 28, 2025 March 15, 2025 
March 1, 2025 – March 31, 2025 April 15, 2025 
April 1, 2025 – April 30, 2025  May 15, 2025 
May 1, 2025 – May 31, 2025 June 15, 2025 
June 1, 2025 – June 30, 2025  July 15, 2025 
July 1, 2025 – July 31, 2025 August 15, 2025 
August 1, 2025 – August 31, 2025 September 15, 2025 
September 1, 2025 – September 30, 2025 October 15, 2025 

 

b.  ARPA Federal funds. Payments are to be made from federal funds. If at any time such funds 
become unavailable, this CONTRACT shall be terminated immediately upon written notice of 
such fact by STATE to GRANTEE.  In the event of such termination, GRANTEE shall be entitled to 
payment, determined on a pro rata basis, for services satisfactorily performed. An amendment 
must be executed any time any of the data elements listed in 2 CFR 200.332 and this clause, 
including the Assistance Listing number, are changed, such as additional funds from the same 
federal award or additional funds from a different federal award.    

Pass-through requirements. GRANTEE acknowledges that, if it is a subrecipient of federal 
funds under this CONTRACT, GRANTEE may be subject to certain compliance obligations. 
GRANTEE can view a table of these obligations in the Health and Human Services Grants Policy 
Statement,3 Exhibit 3 on page II-3, in addition to specific public policy requirements related to 
the federal funds here. To the degree federal funds are used in this contract, STATE and 

3 https://www.hhs.gov/sites/default/files/grants/grants/policies-regulations/hhsgps107.pdf 
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GRANTEE agree to comply with all pass-through requirements, including each Party’s auditing 
requirements as stated in 2 C.F.R. § 200.332 (Requirements for pass-through entities) and 2 
C.F.R. §§ 200.501-521 (Subpart F – Audit Requirements).4 

1. GRANTEE’s Name: HealthFinders Collaborative (Must match the name associated with the 
Unique Entity Identifier.) 

2. GRANTEE’s Unique Entity Identifier: HTWMU71RP2E8  Effective April 4, 2022, the Unique 
Entity Identifier is the 12-character alphanumeric identifier established and assigned at 
SAM.gov to uniquely identify business entities and must match GRANTEE’s name. 

3. Federal Award Identification Number (FAIN): B08TI083949 

4. Federal Award Date: 05/17/2021 (The date of the award to the MN Dept. of Human 
Services.) 

5. CONTRACT (subaward) Period of Performance: Start date: 07/01/2023. End date: See 
section 1.2 above. 

6. CONTRACT (subaward) Budget Period Start and End Date: 07/01/2023 – 06/30/2024. 

7. Amount of federal funds obligated to GRANTEE (subrecipient) in this CONTRACT: $ 681,852 
 

8. Total amount of federal funds committed to the GRANTEE (subrecipient), including this 
CONTRACT: $ 681,852 

9. Total Amount of the Federal Award from which the funds to the GRANTEE (subrecipient) are 
drawn: $19,510,440  

10. Federal Award Project description: Substance Abuse Prevention & Treatment Block Grant 
(SABG) for Minnesota’s School Linked Behavioral Health Program (SLBH)  

11. Name: 
A. Federal Awarding Agency: Department of Health and Human Services Substance Abuse 

and Mental Health Services Administration Center for Substance Abuse Treatment 
B. MN Dept. of Human Services (DHS) 
C. Name and Contact information of DHS’s awarding official: Commissioner Jodi 

Harpstead 
12. Assistance Listings Number & Name (formerly known as CFDA No.):  93.959, Assistance 

Living Number  

13. Is this federal award related to research and development?:  ☐ Yes ☒ No 

14. Indirect Cost Rate for the GRANTEE is: 10% (including if the de minimis rate is charged.) 
 

c.  CAA Federal funds. Payments are to be made from federal funds. If at any time such funds 
become unavailable, this CONTRACT shall be terminated immediately upon written notice of 
such fact by STATE to GRANTEE.  In the event of such termination, GRANTEE shall be entitled to 

4 https://www.govinfo.gov/content/pkg/CFR-2018-title2-vol1/pdf/CFR-2018-title2-vol1-sec200-501.pdf 
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payment, determined on a pro rata basis, for services satisfactorily performed. An amendment 
must be executed any time any of the data elements listed in 2 CFR 200.332 and this clause, 
including the Assistance Listing number, are changed, such as additional funds from the same 
federal award or additional funds from a different federal award.    

Pass-through requirements. GRANTEE acknowledges that, if it is a subrecipient of federal 
funds under this CONTRACT, GRANTEE may be subject to certain compliance obligations. 
GRANTEE can view a table of these obligations in the Health and Human Services Grants Policy 
Statement,5 Exhibit 3 on page II-3, in addition to specific public policy requirements related to 
the federal funds here. To the degree federal funds are used in this contract, STATE and 
GRANTEE agree to comply with all pass-through requirements, including each Party’s auditing 
requirements as stated in 2 C.F.R. § 200.332 (Requirements for pass-through entities) and 2 
C.F.R. §§ 200.501-521 (Subpart F – Audit Requirements).6 

1. GRANTEE’s Name: HealthFinders Collaborative (Must match the name associated with the 
Unique Entity Identifier.) 
 

2. GRANTEE’s Unique Entity Identifier: HTWMU71RP2E8  Effective April 4, 2022, the Unique 
Entity Identifier is the 12 character alphanumeric identifier established and assigned at 
SAM.gov to uniquely identify business entities and must match GRANTEE’s name. 

3. Federal Award Identification Number (FAIN): B08TI083504 

4. Federal Award Date: 11/16/2022 (The date of the award to the MN Dept. of Human 
Services.) 

5. CONTRACT (subaward) Period of Performance: Start date: See section 1.1 above. End date: 
06/30/2023. 

6. CONTRACT (subaward) Budget Period Start and End Date: 04/01/2023 – 06/30/2023. 

7. Amount of federal funds obligated to GRANTEE (subrecipient) in this CONTRACT:  $138,649 

8. Total amount of federal funds committed to the GRANTEE (subrecipient), including this 
CONTRACT: $138,649 

9. Total Amount of the Federal Award from which the funds to the GRANTEE (subrecipient) are 
drawn: $22,591,036  

10. Federal Award Project description: Substance Abuse Prevention & Treatment Block Grant 
(SABG) for Minnesota’s School Linked Behavioral Health Program (SLBH)  

11. Name: 
C. Federal Awarding Agency: Department of Health and Human Services Substance Abuse 

and Mental Health Services Administration Center for Substance Abuse Treatment 
D. MN Dept. of Human Services (DHS) 

5 https://www.hhs.gov/sites/default/files/grants/grants/policies-regulations/hhsgps107.pdf 
6 https://www.govinfo.gov/content/pkg/CFR-2018-title2-vol1/pdf/CFR-2018-title2-vol1-sec200-501.pdf 
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C. Name and Contact information of DHS’s awarding official: Commissioner Jodi 
Harpstead  

12. Assistance Listings Number & Name (formerly known as CFDA No.):  93.959, Substance 
Abuse Prevention & Treatment Block Grant 

13. Is this federal award related to research and development?:  ☐ Yes ☒ No 

14. Indirect Cost Rate for the GRANTEE is: 10% (including if the de minimis rate is charged.) 
 

4. CONDITIONS OF PAYMENT.  
4.1. Satisfaction of STATE. All services provided by GRANTEE pursuant to this CONTRACT shall be 
performed to the satisfaction of STATE, as determined at the sole discretion of its authorized 
representative, and in accord with all applicable federal, state, and local laws, ordinances, rules and 
regulations including business registration requirements of the Office of the Secretary of State.  
GRANTEE shall not receive payment for work found by STATE to be unsatisfactory, or performed in 
violation of federal, state or local law, ordinance, rule or regulation, or if GRANTEE has failed to provide 
Grant Progress Reports pursuant to Clause 2.2, or if the Progress Reports are determined to be 
unsatisfactory. 

4.2. Payments to subcontractors. (If applicable) As required by Minn. Stat. § 16A.1245, GRANTEE 
must pay all subcontractors, within ten (10) calendar days of GRANTEE’s receipt of payment from STATE 
for undisputed services provided by the subcontractor(s) and must pay interest at the rate of 1-1/2 
percent per month or any part of a month to the subcontractor(s) on any undisputed amount not paid 
on time to the subcontractor(s). 

4.3. Administrative costs and reimbursable expenses. Pursuant to Minn. Stat. § 16B.98, subd. 
1, GRANTEE agrees to minimize administrative costs as a condition of this grant. GRANTEE shall ensure 
that costs claimed for reimbursement shall be actual costs, to be determined in accordance with 2 C.F.R. 
§ 200.0 et seq., GRANTEE shall not invoice STATE for services that are reimbursable via a public or 
private health insurance plan. If GRANTEE receives funds from a source other than STATE in exchange 
for services, then GRANTEE may not receive payment from STATE for those same services.  GRANTEE 
shall seek reimbursement from all sources before seeking reimbursement pursuant to CONTRACT.   
 
5. PAYMENT RECOUPMENT.  
GRANTEE must reimburse STATE upon demand or STATE may deduct from future payments under this 
CONTRACT or future CONTRACTS the following: 

a. Any amounts received by GRANTEE from the STATE for contract services that have been 
inaccurately reported or are found to be unsubstantiated;  

b. Any amounts paid by GRANTEE to a subcontractor not authorized in writing by STATE;  

c. Any amount paid by STATE for services which either duplicate services covered by other specific 
grants or contracts, or amounts determined by STATE as non-allowable under the line item 
budget, clause 3.1.a.; 
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d. Any amounts paid by STATE for which GRANTEE’S books, records and other documents are not 
sufficient to clearly substantiate that those amounts were used by GRANTEE to perform contract 
services, in accordance with clause 2, GRANTEE’s Duties; and/or 

e. Any amount identified as a financial audit exception. 
 

6. CANCELLATION. 
6.1. For cause or convenience. In accord with Minn. Stat. § 16B.04, subd. 2, the Commissioner of 
Administration has independent authority to cancel this CONTRACT.  CONTRACT may be canceled by 
STATE or GRANTEE at any time, with or without cause, upon thirty (30) days written notice to the other 
party. The thirty (30) day notice may be waived, in writing, by the party receiving notice. In the event of 
such a cancellation, GRANTEE shall be entitled to payment, determined on a pro rata basis, for work or 
services satisfactorily performed.  STATE has the right to suspend or terminate this CONTRACT 
immediately when STATE deems the health or welfare of the service recipients is endangered, when 
STATE has reasonable cause to believe that GRANTEE has breached a material term of the CONTRACT, or 
when GRANTEE's non-compliance with the terms of the CONTRACT may jeopardize federal financial 
participation. 

6.2. Insufficient funds. STATE may immediately terminate this CONTRACT if it does not obtain 
funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a 
level sufficient to allow for the payment of the services covered here.  Termination will be by written 
notice to GRANTEE.  STATE is not obligated to pay for any services that are provided after the effective 
date of termination.   GRANTEE will be entitled to payment, determined on a pro rata basis, for services 
satisfactorily performed to the extent that funds are available.  STATE will not be assessed any penalty if 
the CONTRACT is terminated because of the decision of the Minnesota Legislature, or other funding 
source, not to appropriate funds.  STATE must provide GRANTEE notice of the lack of funding within a 
reasonable time of STATE’s receiving that notice. 

6.3. Breach. Notwithstanding clause 6.1, upon STATE’s knowledge of a curable material breach of the 
CONTRACT by GRANTEE, STATE shall provide GRANTEE written notice of the breach and ten (10) days to 
cure the breach.  If GRANTEE does not cure the breach within the time allowed, GRANTEE will be in 
default of this CONTRACT and STATE may cancel the CONTRACT immediately thereafter.  If GRANTEE 
has breached a material term of this CONTRACT and cure is not possible, STATE may immediately 
terminate this CONTRACT. 

6.4. Conviction relating to a state grant. In accordance with Minn. Stat. § 16B.991, this 
CONTRACT will immediately be terminated if the recipient is convicted of a criminal offense relating to a 
state grant agreement.  
 
7. AUTHORIZED REPRESENTATIVES, RESPONSIBLE AUTHORITY, and PROJECT 
MANAGER. 
7.1. State. STATE's authorized representative for the purposes of administration of this CONTRACT is 
Kristin Lofgren or successor. Phone: 651-238-1838; Email: kristin.lofgren@state.mn.us. This 
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representative shall have final authority for acceptance of GRANTEE's services and if such services are 
accepted as satisfactory, shall so certify on each invoice submitted pursuant to Clause 3.2.  

7.2. Grantee. GRANTEE’s Authorized Representative is Charlie Mandile or successor. Phone and 
email: 607-646-8969 and mandile.charlie@healthfindersmn.org. If GRANTEE’s Authorized 
Representative changes at any time during this CONTRACT, GRANTEE must immediately notify STATE. 

7.3. Information Privacy and Security.  (If applicable) GRANTEE’s responsible authority for the 
purposes of complying with data privacy and security for this CONTRACT is Charlie Mandile or 
successor. Phone and email: 607-646-8969 and mandile.charlie@healthfindersmn.org.  
 
8. INSURANCE REQUIREMENTS.   
GRANTEE shall not begin work under the CONTRACT until it has obtained all the insurance described 
below and STATE has approved such insurance.  GRANTEE shall maintain the insurance in force and 
effect throughout the term of the contract. GRANTEE is required to maintain and furnish satisfactory 
evidence of the following insurance policies. 

8.1. Worker’s Compensation. The GRANTEE certifies that it is in compliance with Minn. Stat. 
§ 176.181, subd. 2, pertaining to workers’ compensation insurance coverage.  The GRANTEE’s 
employees and agents will not be considered employees of the STATE.  Any claims that may arise under 
the Minnesota Workers’ Compensation Act on behalf of these employees or agents and any claims 
made by any third party as a consequence of any act or omission on the part of these employees or 
agents are in no way the STATE’s obligation or responsibility. Minimum insurance limits are as follows: 

• $100,000 – Bodily Injury by Disease per employee 
• $500,000 – Bodily Injury by Disease aggregate 
• $100,000 – Bodily Injury by Accident 

If Minn. Stat. § 176.041 exempts GRANTEE from Workers’ Compensation insurance mandates, including 
if GRANTEE has no employees in the State of Minnesota, GRANTEE must provide a written statement, 
signed by an authorized representative, indicating the qualifying exemption that excludes GRANTEE 
from the Minnesota Workers’ Compensation requirements. 
GRANTEE’s employees and agents will not be considered employees of STATE.  Any claims that may arise 
under the Minnesota Workers’ Compensation Act on behalf of these employees or agents and any 
claims made by any third party as a consequence of any act or omission on the part of these employees 
or agents are in no way STATE’s obligation or responsibility. 

8.2. General Commercial Liability Insurance. GRANTEE agrees that it will at all times during the 
term of the grant contract keep in force a commercial general liability insurance policy with the 
following minimum insurance limits:  

• $2,000,000 per occurrence 
• $2,000,000 annual aggregate 

Such insurance will protect it from claims for damages for bodily injury, including sickness or disease, 
death, and for care and loss of services as well as from claims for property damage, including loss of use 
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which may arise from operations under the grant contract whether the operations are by GRANTEE or 
by a subcontractor or by anyone directly or indirectly employed by GRANTEE under the grant contract. 
STATE will be named as both an additional insured and a certificate holder on the general commercial 
liability policy.   

8.3. Employee Theft & Dishonesty Policy. GRANTEE agrees to keep in force a blanket employee 
theft & employee dishonesty policy in at least the total amount of the first year’s grant award as an 
addendum on its property insurance policy. If it is not feasible to include a blanket employee theft & 
employee dishonesty policy as an addendum to a property insurance policy, then GRANTEE must keep in 
force a stand-alone employee theft/employee dishonesty policy.   

STATE will be named as both a joint payee and a certificate holder on the employee theft/employee 
dishonesty policy.  Only in cases in which the first year’s grant award exceeds the available employee 
theft/employee dishonesty coverage may grantees provide blanket employee theft/employee 
dishonesty insurance in an amount equal to either 25% of the yearly grant amount, or the first quarterly 
advance amount, whichever is greater.   

Upon execution of this grant contract, GRANTEE shall furnish STATE with a certificate of employee 
theft/employee dishonesty insurance. 

8.4. Commercial Automobile Liability Insurance. GRANTEE is required to maintain insurance 
protecting it from claims for damages for bodily injury as well as from claims for property damage 
resulting from the ownership, operation, maintenance or use of all owned, hired, and non-owned autos 
which may arise from operations under this CONTRACT. In the case that any work is subcontracted, 
GRANTEE will require the subcontractor to maintain Commercial Automobile Liability insurance that 
conforms to this section.  Minimum insurance limits are as follows:  

• $2,000,000 – per occurrence Combined Single limit for Bodily Injury and Property Damage  

In addition, the following coverages should be included: Owned, Hired, and Non-owned Automobile. 

8.5. Professional Liability Insurance.  
This policy will provide coverage for all claims the GRANTEE may become legally obligated to pay 
resulting from any actual or alleged negligent act, error, or omission related to GRANTEE’s professional 
services required under the CONTRACT. GRANTEE is required to carry the following minimum insurance 
limits: 

• $2,000,000 – per claim or event 
• $2,000,000 – annual aggregate 

Any deductible will be the sole responsibility of the GRANTEE and may not exceed $50,000 without the 
written approval of the STATE.  If the GRANTEE desires authority from the STATE to have a deductible in 
a higher amount, the GRANTEE shall so request in writing, specifying the amount of the desired 
deductible and providing financial documentation by submitting the most current audited financial 
statements so that the STATE can ascertain the ability of the GRANTEE to cover the deductible from its 
own resources. 
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The retroactive or prior acts date of such coverage shall not be after the effective date of this CONTRACT 
and GRANTEE shall maintain such insurance for a period of at least three (3) years, following completion 
of the work. If such insurance is discontinued, extended reporting period coverage must be obtained by 
GRANTEE to fulfill this requirement. 

8.6. Additional Insurance Conditions:  
a.  GRANTEE’s policies shall be primary insurance to any other valid and collectible insurance 

available to STATE with respect to any claim arising out of GRANTEE’s performance under this 
CONTRACT. 

b. If GRANTEE receives a cancellation notice from an insurance carrier providing coverage, GRANTEE 
agrees to notify STATE within five (5) business days with a copy of the cancellation notice, unless 
GRANTEE’s policies contain a provision that coverage afforded under the policies will not be 
cancelled without at least thirty (30) days advance written notice to STATE.  

c. GRANTEE is responsible for payment of CONTRACT related insurance premiums and deductibles. 

d. STATE shall be named as a certificate holder on applicable policies. 

e. An Umbrella or Excess Liability insurance policy may be used to supplement GRANTEE’s policy 
limits to satisfy the full policy limits required by CONTRACT.  
 

9. INDEMNIFICATION. 
In the performance of this CONTRACT by GRANTEE, or GRANTEE’s agents or employees, GRANTEE must 
indemnify, save, and hold harmless the STATE, its agents and employees, from any claims or causes of 
action, including attorney’s fees incurred by STATE, to the extent they are caused by GRANTEE’s:  

a. Intentional, willful, or negligent acts or omissions;  

b. Actions that give rise to strict liability; or  

c. Breach of contract or warranty.   

The indemnification obligations of this clause do not apply in the event the claim or cause of action is 
the result of STATE’s sole negligence. This clause will not be construed to bar any legal remedies 
GRANTEE may have for STATE’s failure to fulfill its obligation under this CONTRACT. 
 
10. INFORMATION PRIVACY AND SECURITY.   Information privacy and security shall be 
governed by the “Data Sharing Agreement and Business Associate Agreement Terms and Conditions” 
which is attached and incorporated into this CONTRACT as Attachment A, except that the parties further 
agree to comply with any agreed-upon amendments to the Data Sharing Agreement and Business 
Associate Agreement. 
 
11. INTELLECTUAL PROPERTY RIGHTS. 
11.1. Definitions.  Works means all inventions, improvements, discoveries (whether or not 
patentable or copyrightable), databases, computer programs, reports, notes, studies, photographs, 
negatives, designs, drawings, specifications, materials, tapes, and disks conceived, reduced to practice, 
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created or originated by GRANTEE, its employees, agents, and subcontractors, either individually or 
jointly with others in the performance of the CONTRACT. Works includes “Documents.”  Documents are 
the originals of any data bases, computer programs, reports, notes, studies, photographs, negatives, 
designs, drawings, specifications, materials, tapes, disks, or other materials, whether in tangible or 
electronic forms, prepared by GRANTEE, its employees, agents, or subcontractors, in the performance of 
this CONTRACT. 

11.2. Ownership. STATE owns all rights, title, and interest in all of the intellectual property, including 
copyrights, patents, trade secrets, trademarks, and service marks in the Works and Documents created 
and paid for under this CONTRACT.  The Works and Documents will be the exclusive property of STATE 
and all such Works and Documents must be immediately returned to STATE by GRANTEE upon 
completion or cancellation of this CONTRACT.  To the extent possible, those Works eligible for copyright 
protection under the United States Copyright Act will be deemed to be “works made for hire.” If using 
STATE data, GRANTEE must cite the data, or make clear by referencing that STATE is the source. 

11.3. Responsibilities. 
a.  Notification. Whenever any Works or Documents (whether or not patentable) are made or 

conceived for the first time or actually or constructively reduced to practice by GRANTEE, 
including its employees and subcontractors, and are created and paid for under this CONTRACT, 
GRANTEE will immediately give STATE’s Authorized Representative written notice thereof, and 
must promptly furnish the Authorized Representative with complete information and/or 
disclosure thereon.  GRANTEE will assign all right, title, and interest it may have in the Works 
and the Documents to STATE. 

b. Filing and recording of ownership interests.  GRANTEE must, at the request of STATE, 
execute all papers and perform all other acts necessary to transfer or record STATE’s ownership 
interest in the Works and Documents created and paid for under this CONTRACT.  GRANTEE 
must perform all acts, and take all steps necessary to ensure that all intellectual property rights 
in these Works and Documents are the sole property of STATE, and that neither GRANTEE nor its 
employees, agents, or subcontractors retain any interest in and to these Works and Documents. 

c.  Duty not to infringe on intellectual property rights of others. GRANTEE represents and 
warrants that the Works and Documents created and paid for under this CONTRACT do not and 
will not infringe upon any intellectual property rights of other persons or entities. 
Notwithstanding Clause 9, GRANTEE will indemnify; defend, to the extent permitted by the 
Attorney General; and hold harmless STATE, at GRANTEE’s expense, from any action or claim 
brought against STATE to the extent that it is based on a claim that all or part of these Works or 
Documents infringe upon the intellectual property rights of others.  GRANTEE will be responsible 
for payment of any and all such claims, demands, obligations, liabilities, costs, and damages, 
including but not limited to, attorney’s fees.  If such a claim or action arises, or in GRANTEE’s or 
STATE’s opinion is likely to arise, GRANTEE must, at STATE’s discretion, either procure for STATE 
the right or license to use the intellectual property rights at issue or replace or modify the 
allegedly infringing Works or Documents as necessary and appropriate to obviate the 
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infringement claim.  This remedy of STATE will be in addition to and not exclusive of other 
remedies provided by law. 

d.  Federal license granted. If federal funds are used in the payment of this CONTRACT, pursuant 
to 45 C.F.R. § 75.322, the U.S. Department of Health and Human Services is granted a royalty-
free, nonexclusive and irrevocable right to reproduce, publish, or otherwise use the work for 
Federal purposes, and to authorize others to do so. 

 
12. PUBLICITY.  
12.1. General publicity. Any publicity regarding the subject matter of this CONTRACT must identify 
STATE as the sponsoring agency and must not be released without prior written approval from the 
STATE’s authorized representative.  For purposes of this provision, publicity includes notices, 
informational pamphlets, press releases, research, reports, signs, websites, social media, and similar 
public notices prepared by or for the GRANTEE individually or jointly with others, or any subcontractors, 
with respect to the program, publications, or services provided resulting from this CONTRACT. All 
projects primarily funded by state grant appropriation must publicly credit the State of Minnesota, 
including on the GRANTEE’s website when practicable. 

12.2. Endorsement. GRANTEE must not claim that STATE endorses its products or services. 
 
13. VOTER REGISTRATION REQUIREMENT.  
GRANTEE certifies that it will comply with Minn. Stat. § 201.162 by providing voter registration services 
for its employees and for the public served by GRANTEE. Voter Registration materials can be found at 
the Secretary of State’s website.7  
 
14. OWNERSHIP OF EQUIPMENT.   
The STATE shall have the right to require transfer of all equipment purchased with grant funds (including 
title) to STATE or to an eligible non-STATE party named by the STATE.  If federal funds are granted by the 
STATE, then disposition of all equipment purchased under this grant contract shall be in accordance with 
OMB Uniform Grant Guidance, 2 C.F.R. § 200.313. For all equipment having a current per unit fair 
market value of $5,000 or more, STATE shall have the right to require transfer of the equipment 
(including title) to the Federal Government. These rights will normally be exercised by STATE only if the 
project or program for which the equipment was acquired is transferred from one grantee to another. 
 
15. AUDIT REQUIREMENTS AND GRANTEE DEBARMENT INFORMATION. 
15.1. State audit. 
Under Minn. Stat. § 16B.98, subd. 8, the books, records, documents, and accounting procedures and 
practices of the GRANTEE or other party that are relevant to the CONTRACT are subject to examination 
by STATE and either the legislative auditor or the state auditor, as appropriate, for a minimum of six 

7 https://www.sos.state.mn.us/elections-voting/get-involved/voter-outreach-materials/ 

GRK 229222 / PO 3-99984 

DocuSign Envelope ID: AAE1EF11-12CF-450C-A397-DDF27309F3DD

https://www.sos.state.mn.us/elections-voting/get-involved/voter-outreach-materials/
https://www.sos.state.mn.us/elections-voting/get-involved/voter-outreach-materials/


years from the CONTRACT end date, receipt and approval of all final reports, or the required period of 
time to satisfy all state and program retention requirements, whichever is later. 

15.2. Independent audit. If GRANTEE conducts or undergoes an independent audit during the term 
of this CONTRACT, notice of the audit must be submitted to STATE within thirty (30) days of the audit’s 
completion and a copy provided, if requested. 

15.3. Federal audit requirements and GRANTEE debarment information. GRANTEE 
certifies it will comply with 2 C.F.R § 200.501 et seq., as applicable.  To the extent federal funds are used 
for this CONTRACT, GRANTEE acknowledges that GRANTEE and STATE shall comply with the 
requirements of 2 C.F.R. § 200.331. Non-Federal entities expending $750,000 or more of federal funding 
in a fiscal year must obtain a single or program-specific audit conducted for that year in accordance with 
2 C.F.R. § 200.501. Failure to comply with these requirements could result in forfeiture of federal funds.  

15.4. Debarment by STATE, its departments, commissions, agencies or political 
subdivisions.       
GRANTEE certifies that neither it nor its principles are presently debarred or suspended by the State of 
Minnesota, or any of its departments, commissions, agencies, or political subdivisions. GRANTEE’s 
certification is a material representation upon which the CONTRACT award was based.  GRANTEE shall 
provide immediate written notice to STATE’s authorized representative if at any time it learns that this 
certification was erroneous when submitted or becomes erroneous by reason of changed 
circumstances. 

15.5. Certification regarding debarment, suspension, ineligibility, and voluntary 
exclusion – lower tier covered transactions.  
GRANTEE’s certification is a material representation upon which CONTRACT award was based.  Federal 
money will be used or may potentially be used to pay for all or part of the work under CONTRACT, 
therefore GRANTEE must certify the following, as required by 2 C.F.R § 180, or its regulatory equivalent. 

a. Instructions for Certification 
1.  By signing and submitting this CONTRACT, the prospective lower tier participant is providing 

the certification set out below. 

2.  The certification in this clause is a material representation of fact upon which reliance was 
placed when this transaction was entered into.  If it is later determined that the prospective 
lower tier participant knowingly rendered an erroneous certification, in addition to other 
remedies available to the Federal Government, the department or agency with which this 
transaction originated may pursue available remedies, including suspension and/or 
debarment. 

3.  The prospective lower tier participant shall provide immediate written notice to the person to 
which this CONTRACT is submitted if at any time the prospective lower tier participant learns 
that its certification was erroneous when submitted or had become erroneous by reason of 
changed circumstances. 

4.  The terms covered transaction, debarred, suspended, ineligible, lower tier covered 
transaction, participant, person, primary covered transaction, principal, proposal, and 
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voluntarily excluded, as used in this clause, have the meaning set out in the Definitions and 
Coverages sections of rules implementing Executive Order 12549.  You may contact the 
person to which this CONTRACT is submitted for assistance in obtaining a copy of those 
regulations. 

5.  The prospective lower tier participant agrees by submitting this response that, should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier 
covered transaction with a person who is proposed for debarment under 48 C.F.R. part 9, 
subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction, unless authorized by the department or agency with 
which this transaction originated. 

6.  The prospective lower tier participant further agrees by submitting this CONTRACT that it will 
include this clause titled “Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion--Lower Tier Covered Transaction,” without modification, in all lower tier 
covered transactions and in all solicitations for lower tier covered transactions. 

7.  A participant in a covered transaction may rely upon a certification of a prospective 
participant in a lower tier covered transaction that it is not proposed for debarment under 48 
C.F.R part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from 
covered transactions, unless it knows that the certification is erroneous.  A participant may 
decide the method and frequency by which it determines the eligibility of its principals.  Each 
participant may, but is not required to, check the List of Parties Excluded from Federal 
Procurement and Nonprocurement Programs 

8.  Nothing contained in the foregoing shall be construed to require establishment of a system of 
records in order to render in good faith the certification required by this clause.  The 
knowledge and information of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business dealings. 

9.  Except for transactions authorized under paragraph 5 of these instructions, if a participant in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who 
is proposed for debarment under 48 C.F.R. part  9, subpart 9.4, suspended, debarred, 
ineligible, or voluntarily excluded from participation in this transaction, in addition to other 
remedies available to the federal government, the department or agency with which this 
transaction originated may pursue available remedies, including suspension and/or 
debarment. 

b.  Lower Tier Covered Transactions.  
1.  The prospective lower tier participant certifies, by submission of this CONTRACT, that neither 

it nor its principals is presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

2.  Where the prospective lower tier participant is unable to certify to any of the statements in 
this certification, such prospective participant shall attach an explanation to this CONTRACT. 
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16. GRANTEE DATA DISCLOSURE.   
Consistent with Minn. Stat. §§ 270B.09, 270C.65, subd. 3, and 270C.66, and other applicable law, 
GRANTEE understands that disclosure of its social security number, federal employer tax identification 
number, and/or Minnesota tax identification number, already provided to the STATE, may be provided 
to federal and state tax agencies and state personnel involved in the payment of state obligations.  
These identification numbers may be used in the enforcement of federal and state tax laws which could 
result in action requiring GRANTEE to file state tax returns and pay delinquent state tax liabilities, if any. 
 
17. JURISDICTION AND VENUE.  
This CONTRACT, and amendments and supplements, are governed by the laws of the State of 
Minnesota. Venue for all legal proceedings arising out of this CONTRACT, or breach of the CONTRACT, 
shall be in the state or federal court with competent jurisdiction in Ramsey County, Minnesota. 
 
18. CLERICAL ERRORS AND NON-WAIVER. 
18.1. Clerical error. Notwithstanding Clause 19.1, STATE reserves the right to unilaterally fix clerical 
errors contained in the CONTRACT without executing an amendment. GRANTEE will be informed of 
errors that have been fixed pursuant to this paragraph.  

18.2. Non-waiver. If STATE fails to enforce any provision of this CONTRACT, that failure does not 
waive the provision or STATE’s right to enforce it. 
 
19. AMENDMENT, ASSIGNMENT, SEVERABILITY, ENTIRE AGREEMENT, AND 
DRAFTING PARTY. 
19.1. Amendments. Any amendments to this CONTRACT shall be in writing, and shall be executed by 
the same parties who executed the original CONTRACT, or their successors in office. 

19.2. Assignment. GRANTEE shall neither assign nor transfer any rights or obligations under this 
CONTRACT without the prior written consent of STATE. 

19.3. Entire Agreement.  
a.  If any provision of this CONTRACT is held to be invalid or unenforceable in any respect, the 

validity and enforceability of the remaining terms and provisions of this CONTRACT shall not in 
any way be affected or impaired. The parties will attempt in good faith to agree upon a valid and 
enforceable provision that is a reasonable substitute, and will incorporate the substitute 
provision in this CONTRACT according to clause 19.1. 

b. This CONTRACT contains all negotiations and agreements between STATE and GRANTEE.  No 
other understanding regarding this CONTRACT, whether written or oral may be used to bind 
either party. 

19.4. Drafting party. The parties agree that each party has individually had an opportunity to review 
with a legal representative, negotiate and draft this CONTRACT, and that, in the event of a dispute, the 
CONTRACT shall not be construed against either party. 
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20. PROCURING GOODS AND CONTRACTED SERVICES.  
20.1. Competitive bidding and preferred vendors. Unless otherwise approved in writing by 
STATE, if the GRANTEE subcontracts any portion of the work or services under this contract in excess of 
$10,000, GRANTEE must use a competitive bidding process for those goods or services. The resulting 
subcontract must result from a competitive bidding process, where GRANTEE records at least three (3) 
bids.  GRANTEE must make all reasonable efforts to work with the following vendors whenever possible: 

a. State Department of Administration's Certified Targeted Group, Economically Disadvantaged 
and Veteran-Owned Vendor List. 

b. Metropolitan Council’s Targeted Vendor list, the Minnesota Unified Certification Program. 

c. Small Business Certification Program through Hennepin County, Ramsey County, and City of St. 
Paul, the Central Certification Program. 

20.2. Prevailing wage. For projects that include construction work of $25,000 or more, prevailing 
wage rules apply per Minn. Stat. §§ 177.41 through 177.44; consequently, the bid request must state 
the project is subject to prevailing wage. These rules require that the wages of laborers and workers 
should be comparable to wages paid for similar work in the community as a whole.  Vendors should 
submit a prevailing wage form along with their bids. 

20.3. Debarred vendors. In the provision of goods or services under this CONTRACT, GRANTEE must 
not contract with vendors who are suspended or debarred in Minnesota or under federal law. Before 
entering into a subcontract, GRANTEE must check if vendors are suspended or debarred by referencing 
the Minnesota Department of Administration’s Suspended/Debarred Vendor Report.  A link to vendors 
debarred by Federal agencies is provided at the bottom of the web page. 
 
21. SUBCONTRACTS.  
GRANTEE, as an awardee organization, is legally and financially responsible for all aspects of this award 
that are subcontracted, including funds provided to sub-recipients and subcontractors, in accordance 
with 45 C.F.R. §§ 75.351-75.352. GRANTEE shall ensure that the material obligations, borne by the 
GRANTEE in this CONTRACT, apply as between GRANTEE and subrecipients, in all subcontracts, to the 
same extent that the material obligations apply as between the STATE and GRANTEE. 
 
22. LEGAL COMPLIANCE.  
22.1. General compliance. All performance under this CONTRACT must be in compliance with state 
and federal law and regulations, and local ordinances. Allegations that STATE deems reasonable, in its 
sole discretion, of violations of state or federal law or regulations, or of local ordinances, may result in 
CONTRACT cancellation or termination and/or reporting to local authorities by STATE. 

22.2. Nondiscrimination. GRANTEE will not discriminate against any person on the basis of the 
person’s race, color, creed, religion, national origin, sex, marital status, gender identity, disability, public 
assistance status, sexual orientation, age, familial status, membership or activity in a local commission, 
or status as a member of the uniformed services. GRANTEE must refrain from such discrimination as a 
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matter of its contract with STATE. “Person” includes, without limitation, a STATE employee, GRANTEE’s 
employee, a program participant, and a member of the public. “Discriminate” means, without limitation, 
to: fail or refuse to hire, discharge, or otherwise discriminate against any person with respect to the 
compensation, terms, conditions, or privileges of employment, or; exclude from participation in, deny 
the benefits of, or subject to discrimination under any GRANTEE program or activity.  

GRANTEE will ensure that all of its employees and agents comply with Minnesota Management and 
Budget Policy #1329 (Sexual Harassment Prohibited) and #1436 (Harassment and Discrimination 
Prohibited). 

22.3. Grants management policies. GRANTEE must comply with required Grants Management 
Policies and procedures as specified in Minn. Stat. § 16B.97, subd. 4(a)(1). Compliance under this 
paragraph includes, but is not limited to, participating in monitoring and financial reconciliation as 
required by the Office of Grants Management (OGM) Policy 08-10. 

22.4. Conflict of interest. GRANTEE certifies that it does not have any conflicts of interest related to 
this CONTRACT, as defined by OGM Policy 08-01.  GRANTEE shall immediately notify STATE if a conflict 
of interest arises. 
 
23. OTHER PROVISIONS 
23.1. No Religious Based Counseling. GRANTEE agrees that no religious based counseling shall 
take place under the auspices of this CONTRACT. 

 

 

 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 

Signature Page Follows 
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By signing below, the parties agree to the terms and conditions contained in this CONTRACT. 

APPROVED:

 

 

1. STATE ENCUMBRANCE VERIFICATION 
Individual certifies that funds have been 
encumbered as required by Minnesota Statutes, 
chapter 16A and section 16C.05. 

By:____________________________________ 

Date:__________________________________ 

Contract No:____________________________ 

 

2. GRANTEE 

Signatory certifies that Grantee’s articles of 
incorporation, by-laws, or corporate resolutions 
authorize Signatory both to sign on behalf of 
and bind the Grantee to the terms of this 
Agreement.  Grantee and Signatory agree that 
the State Agency relies on the Signatory’s 
certification herein. 
 
By:____________________________________ 

Title:__________________________________ 

Date:_________________________________ 

 

3.  STATE AGENCY 

By (with delegated 
authority):______________________________ 

Title:__________________________________ 

Date:__________________________________ 

 

 

 

 

 

 

Distribution: (fully executed contract to each) 

Contracts and Legal Compliance Division 

Grantee 

State Authorized Representative 

 

GRK 229222 / PO 3-99984 

DocuSign Envelope ID: AAE1EF11-12CF-450C-A397-DDF27309F3DD

GRK 229222

5/17/2023

Executive Director
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Interim Deputy Assistant Commissioner

5/17/2023



CATEGORY TOTAL BUDGET Year 1 CATEGORY TOTAL BUDGET Year 2 CATEGORY TOTAL BUDGET Year 3 CATEGORY TOTAL BUDGET Year 4
Salaries 74,406.00$                   Salaries 170,821.00$                 Salaries 170,821.00$                 Salaries 67,468.00$                   
Fringe Benefits 14,137.00$                   Fringe Benefits 32,456.00$                   Fringe Benefits 32,456.00$                   Fringe Benefits 12,819.00$                   
Contracted Services 19,125.00$                   Contracted Services 22,500.00$                   Contracted Services 22,500.00$                   Contracted Services 9,125.00$                     
Equipment 8,000.00$                     Equipment -$                              Equipment -$                              Equipment -$                              
MIS Support 3,000.00$                     MIS Support 12,000.00$                   MIS Support 12,000.00$                   MIS Support 3,000.00$                     
Copay and Deductible Costs 3,000.00$                     Copay and Deductible Costs 12,000.00$                   Copay and Deductible Costs 12,000.00$                   Copay and Deductible Costs 3,000.00$                     
Program Costs 2,000.00$                     Program Costs 2,000.00$                     Program Costs 2,000.00$                     Program Costs 2,000.00$                     
EBP Training 2,000.00$                     EBP Training 5,000.00$                     EBP Training 5,000.00$                     EBP Training 5,524.00$                     
Client Transportation 377.00$                        Client Transportation 1,500.00$                     Client Transportation 1,500.00$                     Client Transportation 375.00$                        
Staff mileage to school sites -$                              Staff mileage to school sites -$                              Staff mileage to school sites -$                              Staff mileage to school sites -$                              
Total Direct Costs 126,045.00$                 Total Direct Costs 258,277.00$                 Total Direct Costs 258,277.00$                 Total Direct Costs 103,311.00$                 
Indirect Cost (attach indirect cost detail, 
if applicable) 12,604.00$                   

Indirect Cost (attach indirect cost 
detail, if applicable) 25,828.00$                   

Indirect Cost (attach indirect cost 
detail, if applicable) 25,828.00$                   

Indirect Cost (attach indirect cost 
detail, if applicable) 10,331.00$                   

TOTAL REQUEST    Year 1
138,649.00$                 

TOTAL REQUEST    Year 2
284,105.00$                 

TOTAL REQUEST    Year 3
284,105.00$                 

TOTAL REQUEST    Year 4
113,642.00$                 

PROJECT TOTAL 820,501.00$           

BUDGET SUMMARY Year 4
July 1, 2025 to September 30, 2025

        BUDGET SUMMARY FORM
BUDGET SUMMARY YEAR 1 BUDGET SUMMARY Year 2 BUDGET SUMMARY Year 3

April 1, 2023 to June 30, 2023 July 1, 2023 to June 30, 2024 July 1, 2024 to June 30, 2025
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CATEGORY JUSTIFICATION NARRATIVE Year 1 Cost
Salaries Project Coordinator - LPCC (existing) $73,283 annual salary equivalent 

* .5FTE on project during startup * .25 year = $9160; 2 social workers 
(new) $63,000 annual salary equivalent * 1.0 FTE on project *2 = 
$126,000 (4 weeks hiring) = $19,331; LADC (existing) $75,000 annual 
salary equivalent * .5 FTE on project during startup phase * .25 year = 
$9,375; Chemical Health Outreach Workers (existing outreach staff) 
will only be billed by the grant to support initial outreach and 
engagement (Somali and Latino): 2* $45,760 annual salary *.5 FTE 
during this period * .25 year =  $11,440. Evaluation and Data 
Collection/analysis (existing) $155,000 annual salary equivalent * .4 
FTE on project during startup phase *.25 year = $15,500. During 
Startup phase HFC's director of operations will commit .4 FTE to 
supporting partnership and program development: $96,000 annual 
salary * .4 FTE * .25 year = 9,600.

$74,406

Fringe Benefits Fringe Benefits include FICA/unemployment and employee benefits 
including health insurance and 403b plan; calculated at 19% of wages. $14,137

Contracted Services

Alliance Wellness Center will provide a Somali LADC for an hourly rate 
of $43.27/hour or 90,002 annual equivalent *.25FTE on project * .25 
year = $5,625.
Prolocity and DBSync: Data systems build-out for customized referral 
forms and flows $10,000
Flying Pan Creative: HFC's contracted communications consultant will 
develop a communications strategy and impelment program 
marketing, including recruiting staff: $3,500

$19,125

Equipment Laptop and setup fees: $2,000 * 4 new staff = $8,000 $8,000

MIS Support

HFC assigns a technology fee based on associated per-user-per-month 
costs of telephone, contracted information security officer time, 
HIPAA compliant EMR, secure cloud-based client management and 
reporting software, network security license. This fee is 
$250/user/month * 4 users for the project * 3 months = $3,000 

$3,000

Copay and Deductible service 
costs

In addition to billing the Behavioral Health Fund wherever possible, 
HFC has a robust sliding fee scale, and turns no patient away 
regardless of their ability to pay. HFC as an organization subsidizes 
this difference via other means. These funds will support co-pay and 
deductible assistance for those patients who are un- or under-
insured. This will be approximatley $75/patient * 20 patients * 2 
visits/patient = $3,000 

$3,000

Program Costs

diagnostic tools $250 * 2 tools = $500; printing/copying $.5/page * 
1,000 pages = $500; communications and marketing $50/hour * 20 
hours = $1,000

$2,000

EBP Training
Evidence-based training fees for licensed and non-licensed school 
staff = $500 per training * 4 trainings = $2,000 $2,000

Client Transportation

Transportation costs for school trainings when school not in session, 
or other community substance use care not available onsite: average 
$15/ride * 25 rides = $377

$377

Staff mileage to school sites
Total Direct Costs $126,045

Indirect Cost (See note above, 
attach indirect cost detail)

10% includes bookkeeping and audit costs ($55,000/year), 
administrative support including HR ($55,000/year), insurance 
($55,000), staff supervision and coordination ($75,000), and network 
infrastructure ($60,000). These costs are approximately 10% 
attributed to this program, and are not otherwise able to be directly 
attributed to program costs. $12,604

TOTAL REQUEST      Year 1 $138,649

BUDGET JUSTIFICATION Year 1:    April 1, 2023 to June 30, 2023

                                                  ATTACHMENT B:  BUDGET JUSTIFICATION FORM 
AGENCY NAME: HealthFinders Collaborative

GRK 229222 / PO 3-99984 

DocuSign Envelope ID: AAE1EF11-12CF-450C-A397-DDF27309F3DD



CATEGORY JUSTIFICATION NARRATIVE Year 2 Cost
Salaries Project Coordinator - LPCC (existing) $73,283 annual 

salary equivalent * .25FTE on project = 18,321; 2 
social workers (new) $63,000 annual salary 
equivalent * 1.0 FTE on project *2 = $126,000; LADC 
(existing) $75,000 annual salary equivalent * .25 FTE 
on project = 18,750; Evaluation and Data 
Collection/analysis (existing) $155,000 annual salary 
equivalent * .05 FTE on project = $7,750.

$170,821

Fringe Benefits Fringe Benefits include FICA/unemployment and 
employee benefits including health insurance and 
403b plan; calculated at 19% of wages.

$32,456

Contracted Services

Alliance Wellness Center will provide a Somali LADC 
for an hourly rate of $43.27/hour or 90,002 annual 
equivalent *.25FTE on project = $22,500.

$22,500

Equipment

MIS Support

HFC assigns a technology fee based on associated per-
user-per-month costs of telephone, contracted 
information security officer time, HIPAA compliant 
EMR, secure cloud-based client management and 
reporting software, network security license. This fee 
is $250/user/month * 4 users for the project * 12 
months = $12,000 

$12,000

Copay and Deductible service 
costs

In addition to billing the Behavioral Health Fund 
wherever possible, HFC has a robust sliding fee scale, 
and turns no patient away regardless of their ability 
to pay. HFC as an organization subsidizes this 
difference via other means. These funds will support 
copay or deductible assistance for those patients who 
are un- or under-insured. This will be approximatley 
$75/patient * 40 patients * 4 visits/patient = 
$12,000/ 

$12,000

Program Costs

diagnostic tools $250 * 2 tools = $500; 
printing/copying $.5/page * 1,000 pages = $500; 
communications and marketing $50/hour * 20 hours 
= $1,000

$2,000

EBP Training

Evidence-based training fees for licensed and non-
licensed school staff = $500 per training * 2 trainings 
$1,000; continuing-ed for evidence-based SUD 
training modules = 4 staff * $500/training x 2/year = 
$4,000.

$5,000

Client Transportation

Transportation costs for school trainings when school 
not in session, or other community substance use 
care not available onsite: average $15/ride * 100 
rides = $1,500

$1,500

Staff mileage to school sites
Total Direct Costs $258,277

Indirect Cost (See note above, 
attach indirect cost detail)

10% includes bookkeeping and audit costs 
($55,000/year), administrative support including HR 
($55,000/year), insurance ($55,000), staff supervision 
and coordination ($75,000), and network 
infrastructure ($60,000). These costs are 
approximately 10% attributed to this program, and 
are not otherwise able to be directly attributed to 
program costs. $25,828

TOTAL REQUEST      Year 2 $284,105

                                                  ATTACHMENT B:  BUDGET JUSTIFICATION FORM 

BUDGET JUSTIFICATION Year 2: July 1, 2023 to June 30, 2024
AGENCY NAME: HealthFinders Collaborative

GRK 229222 / PO 3-99984 

DocuSign Envelope ID: AAE1EF11-12CF-450C-A397-DDF27309F3DD



CATEGORY JUSTIFICATION NARRATIVE Year 3 Cost
Salaries Project Coordinator - LPCC (existing) $73,283 annual 

salary equivalent * .25FTE on project = 18,321; 2 
social workers (new) $63,000 annual salary 
equivalent * 1.0 FTE on project *2 = $126,000; LADC 
(existing) $75,000 annual salary equivalent * .25 FTE 
on project = 18,750; Evaluation and Data 
Collection/analysis (existing) $155,000 annual salary 
equivalent * .05 FTE on project = $7,750. 

$170,821

Fringe Benefits Fringe Benefits include FICA/unemployment and 
employee benefits including health insurance and 
403b plan; calculated at 19% of wages.

$32,456

Contracted Services

Alliance Wellness Center will provide a Somali LADC 
for an hourly rate of $43.27/hour or 90,002 annual 
equivalent *.25FTE on project = $22,500.

$22,500

Equipment

MIS Support

HFC assigns a technology fee based on associated per-
user-per-month costs of telephone, contracted 
information security officer time, HIPAA compliant 
EMR, secure cloud-based client management and 
reporting software, network security license. This fee 
is $250/user/month * 4 users for the project * 12 
months = $12,000 

$12,000

Copay and Deductible service 
costs

In addition to billing the Behavioral Health Fund 
wherever possible, HFC has a robust sliding fee scale, 
and turns no patient away regardless of their ability 
to pay. HFC as an organization subsidizes this 
difference via other means. These funds will support 
copay ordeductible assistance for those patients who 
are un- or under-insured. This will be approximatley 
$75/patient * 40 patients * 4 visits/patient = 
$12,000/ 

$12,000

Program Costs

diagnostic tools $250 * 2 tools = $500; 
printing/copying $.5/page * 1,000 pages = $500; 
communications and marketing $50/hour * 20 hours 
= $1,000

$2,000

EBP Training

Evidence-based training fees for licensed and non-
licensed school staff = $500 per training * 2 trainings 
$1,000; continuing-ed for evidence-based SUD 
training modules = 4 staff * $500/training x 2/year = 
$4,000.

$5,000

Client Transportation

Transportation costs for school trainings when school 
not in session, or other community substance use 
care not available onsite: average $15/ride * 100 
rides = $1,500

$1,500

Staff mileage to school sites
Total Direct Costs $258,277

Indirect Cost (See note above, 
attach indirect cost detail)

10% includes bookkeeping and audit costs 
($55,000/year), administrative support including HR 
($55,000/year), insurance ($55,000), staff supervision 
and coordination ($75,000), and network 
infrastructure ($60,000). These costs are 
approximately 10% attributed to this program, and 
are not otherwise able to be directly attributed to 
program costs. $25,828

TOTAL REQUEST      Year 3 $284,105

                                                  ATTACHMENT B:  BUDGET JUSTIFICATION FORM 

BUDGET JUSTIFICATION Year 3: July 1, 2024 to June 30, 2025
AGENCY NAME: HealthFinders Collaborative

GRK 229222 / PO 3-99984 

DocuSign Envelope ID: AAE1EF11-12CF-450C-A397-DDF27309F3DD



CATEGORY JUSTIFICATION NARRATIVE Year 4 Cost
Salaries Project Coordinator - LPCC (existing) $73,283 annual 

salary equivalent * .25FTE on project *.25 year *1.05 
presumed wage inflation = 4,809; 2 social workers 
(new) $63,000 annual salary equivalent * 1.0 FTE on 
project *2 *.25 year *1.05 presumed wage inflation 
= $26,460; LADC (existing) $75,000 annual salary 
equivalent * .5 FTE on project during closeout *.25 
year * 1.05 anticipated wage inflation = 9,844; 
Evaluation and Data Collection/analysis (existing) 
$155,000 annual salary equivalent * .4 FTE on 
project during closeout * .25 year * 1.05 wage 
inflation = $16,275. Director of Operations will 
support project closeout, as well as Behavioral 
Health Home transitions: 96,000 annual salary * .4 
FTE on project during closeout * .25 year * 1.05 
wage inflation: 10,080. 

$67,468

Fringe Benefits Fringe Benefits include FICA/unemployment and 
employee benefits including health insurance and 
403b plan; calculated at 19% of wages.

$12,819

Contracted Services

Alliance Wellness Center will provide a Somali LADC 
for an hourly rate of $43.27/hour or 90,002 annual 
equivalent *.25FTE on project *.25 FTE = $5,625.
Flying Pan Creative: HFC's contracted 
communications consultant will support final report 
and sustainability communications: $3,500

$9,125

Equipment

MIS Support

HFC assigns a technology fee based on associated 
per-user-per-month costs of telephone, contracted 
information security officer time, HIPAA compliant 
EMR, secure cloud-based client management and 
reporting software, network security license. This fee 
is $250/user/month * 4 users for the project * 3 
months = $3,000 

$3,000

Copay and Deductible service 
costs

In addition to billing the Behavioral Health Fund 
wherever possible, HFC has a robust sliding fee scale, 
and turns no patient away regardless of their ability 
to pay. HFC as an organization subsidizes this 
difference via other means. These funds will support 
copay or deductible assistance for those patients 
who are un- or under-insured. This will be 
approximatley $75/patient * 40 patients * 4 
visits/patient * .25 year = $3,000 

$3,000

Program Costs

diagnostic tools $250 * 2 tools = $500; 
printing/copying $.5/page * 1,000 pages = $500; 
communications and marketing $50/hour * 20 hours 
= $1,000

$2,000

EBP Training

Evidence-based training fees for licensed and non-
licensed school staff = $1,524; continuing-ed for 
evidence-based SUD training modules = 4 staff * 
$500/training x 2/year = $4,000.

$5,524

Client Transportation

Transportation costs for school trainings when 
school not in session, or other community substance 
use care not available onsite: average $15/ride * 25 
rides = $375

$375

Staff mileage to school sites
Total Direct Costs $103,311

Indirect Cost (See note above, 
attach indirect cost detail)

10% includes bookkeeping and audit costs 
($55,000/year), administrative support 
including HR ($55,000/year), insurance 
($55,000), staff supervision and coordination 
($75,000), and network infrastructure 
($60,000). These costs are approximately 10% 
attributed to this program, and are not 
otherwise able to be directly attributed to 
program costs. $10,331

TOTAL REQUEST      Year 4 $113,642

                                                  ATTACHMENT B:  BUDGET JUSTIFICATION FORM 

BUDGET JUSTIFICATION Year 4: July 1, 2025 to September 30, 2025
AGENCY NAME: HealthFinders Collaborative

GRK 229222 / PO 3-99984 

DocuSign Envelope ID: AAE1EF11-12CF-450C-A397-DDF27309F3DD



 

 

School/Program Name
School/Program 

Number
County FTE

Estimated 
number of 

students served 
annually

Agency

Faribault Middle School 0656-01-070 Rice 0.5 25
HealthFinders Collaborative (.25 FTE)  & 

Alliance Wellness Center (.25 FTE)

Faribault High School 0656-01-080 Rice 0.5 50
HealthFinders Collaborative (.25 FTE)  & 

Alliance Wellness Center (.25 FTE)

Faribault ALC 0656-01-071 Rice 0.5 15
HealthFinders Collaborative (.25 FTE)  & 

Alliance Wellness Center (.25 FTE)

Northfield Middle School 0659-01-002 Rice 0.5 25 HealthFinders Collaborative  

Northfield High School 0659-01-001 Rice 0.5 50 HealthFinders Collaborative  

Northfield ALC 0659-01-009 Rice 0.5 15 HealthFinders Collaborative  

Agency Name: HealthFinders Collaborative 
April 1, 2023 - September 30, 

2025

Attachment C: School & Staffing Plan

Contract: xxxxx

GRK 229222 / PO 3-99984 

DocuSign Envelope ID: AAE1EF11-12CF-450C-A397-DDF27309F3DD



 
 

 

MEMORANDUM 
 

To:     Finance Committee 

From:  Zach Pruitt, Community Education & Engagement Director 

Date:  August 8, 2023 

 

RE:  Community School Coordinators 

 

As shared at the August 7, 2023, School Board Work Session, Faribault Public Schools recently 

received a competitive 21st Century Community Learning Center grant from the Minnesota 

Department of Education.  The three-year grant (totaling $1.86 million) will allow the district to 

expand its community school model from its current two schools (Jefferson Elementary and 

Faribault Middle School) to five schools (adding Roosevelt Elementary, Lincoln Elementary, and 

Faribault High School). 

To staff this expansion, Community School Coordinators will be hired for Roosevelt, Lincoln and 

Faribault High School.  Per the approved bargaining agreements, the annual full-time salary for 

these positions is $58,112/year, plus benefits.  All costs will be covered by grant funds. 

As grant-funded positions, these positions will continue through the end of the 21st Century 

Community Learning Center grant. 

 

 

  

https://drive.google.com/file/d/1hwRzezwH9oCO3Z5tnzMT8Qqgbmxh2HT3/view?usp=sharing


 
 

 

MEMORANDUM 
 

To:     Finance Committee 

From:  Zach Pruitt, Community Education & Engagement Director 

Date:  August 7, 2023 

 

RE:  RISE Program Manager 

 

As part of the School Board-approved Graduation Rate goal, we propose an expansion of the 

RISE/Check & Connect program at Faribault High School.  This expansion will allow each Check 

& Connect mentor to have a caseload of up to 50 students but will require support and 

supervision from someone who has the time and skills to oversee the program. 

The Check & Connect mentors will include two HCI employees, two AmeriCorps Promise 

Fellows, and the two Academic Specialists who previously worked in other programs at the high 

school. 

Each Check & Connect mentor will lead the following activities: 

● Weekly 1:1 check-in meetings with each student in their cohort 

● Daily attendance & academic checks 

● Support with academic struggles & missing assignments 

● Career & technical education assessments and referrals 

● Tutoring connections 

● Family communication, including home visits 

● Teacher connections 

● College application & financial aid application support 

● Connections with afterschool programs & summer programs 

 



 
 

 

Alignment with Board-Approved District Goals: One of the board-approved strategies to 

achieve the goal of a 90% 4-year graduation rate is to expand the RISE/Check & Connect 

services at the high school to support those students who are already behind in credit progress 

OR who are at-risk of getting behind (entering 9th graders).  This expansion would increase the 

capacity of the RISE program to serve up to 300 students (compared to our current capacity of 

60-100).  At the end of first semester, 28% of FHS students (292) were behind in credits and, 

thus, needed extra support to graduate on time.  

The RISE program saw promising results during the second semester with its new model.  

Twenty-four of 26 RISE seniors (92%) graduated this spring.  Moreover, whereas nearly all of 

the students in the RISE cohort entered the program behind in credits – and, thus, off-track to 

graduate – as of the end of the spring semester, 69% of the cohort was now on-track.  

Furthermore, 30 RISE students in the cohort had behavior referrals first semester (totaling 96 

incidents), during the second semester, only 20 RISE students had behavior referrals (totaling 

only 55 incidents). 

 

Budget Request:  $64,908/year for full-time position, plus benefits 

• 55% funded by Stronger Connections Grant from the Minnesota Department of 

Education (three-year grant through September 2026) 

• 45% funded by Community Education Youth Development funds (will pursue additional 

grants, as well)  



MEMORANDUM

Date: August 14, 2023

To: Finance Committee

From: Jamie Bente, Superintendent

RE: Addition Kindergarten Teacher (Roosevelt)

Based on the anticipated kindergarten numbers (215) for the fiscal year 2024, we are
requesting to add another kindergarten teacher. The estimated cost for this teacher would
be 85,000 dollars being paid for by the general fund.

Please consider approving this request.



Faribault Public Schools

Enrollment Report by Month

School Year 2022 - 2023

Enrollment Used for 

FY23

Final Budget
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Early Childhood         64 69       70        70              70        70         70        70         70                69            2              71            66             2 68          

VPK         46 46                46        46         46        46         46        46         46                46              46            46 46          

Kindergarten       241 245            244      242       241      241       239      229       238              240            1            241          237             1 238        

1       211 210     208      206          208      209       206      207       207              208            1            209          204             1 205        

2       170 169     168      167          166      166       164      163       163              166            1            167          166             1 167        

3       201 203     201      199          199      198       197      196       197              199            4            203          199             4 203        

4       206 208     205      203          204      206       204      204       203              205            3            208          207             3 210        

5       207 210     209      206          208      208       205      207       207              207            6            213          203             6 209        

6       220 222     222      220          220      218       215      214       215              218            2            220          217             2 219        

7       227 225     227      229          227      228       227      224       225              227            2            229          225             2 227        

8       278 280     278      274          276      275       268      270       269              274            2            276          273             2 275        

9       270 271     270      266          266      266       263      260       261              266            8            274          269             8 277        

10       275 281     282      279          279      284       284      283       281              281            5            286          281             5 286        

11       277 275     274      273          273      264       260      263       272              270          10            280          274           10 284        

12       284 286     284      288          283      273       280      280       269              278          25            303          284           25 309        

Total 3,178  3,200  3,186   3,170 3,166   3,151  3,128   3,115  3,124  3,155          72         3,227        3,151     72          3,223     

22       (14)       (17)     (4)         (15)      (23)       (13)      9         

EC-12 Average 

September - 

June 3,200  3,193   3,185 3,180   3,175  3,167   3,159  3,155  

Over (Under) Budget 4            

Served @ 

FPS

Plus:

Tuitioned Total

EC          87.62           2.00 89.62         

VPK          43.58 43.58         

 Kindergarten        241.03           1.00 242.03       

1        208.69           1.00 209.69       

2        168.38           1.00 169.38       

3        200.01           4.00 204.01       

4        204.72           3.00 207.72       

5        209.07           6.00 215.07       

6        219.10           2.00 221.10       

7        227.01           2.00 229.01       

8        274.89           2.00 276.89       

9        266.16           8.00 274.16       

10        281.49           5.00 286.49       

11        267.36         10.00 277.36       

12        272.43         25.00 297.43       

Total 3,171.54    72.00        3,243.54    

Actual under Budget projection 20.54         

Final For 2022-2023

E:\Shared drives\Business Office Shared Drive\FY 2023-2024\Finance Committee\August 2023\FY23 Monthly Student Counts.xlsx 8/10/2023,8:54 PM



Ending Balance Ending Balance Interest/Div
6/30/2023 7/31/2023 Earned

CCF - MAIN CHECKING          2,648,873.07          1,676,368.58 8,285.24$          
CCF -SAVINGS             940,758.71             443,547.04 2,788.33          
MSDLAF+LIQUID MONEY MARKET             113,227.38             113,711.76 484.38             
MSDLAF+ MAX MONEY MARKET             133,750.35             134,334.03 583.68             
MN TRUST          8,472,642.70          8,475,892.80 30,022.52        
MN TRUST TERM SERIES REDEMPTIO             883,455.65             887,281.93 3,826.28          
US BANK - IRREVOCABLE TRUST          2,341,910.75  2341910.75* 66708.48*
US BANK - ROOSEVELT ADDITION                    122.61                    123.07 0.46                   
MN TRUST INVESTMENT CD             963,900.00             963,900.00 
MN TRUST INVESTMENT CD             249,200.00             249,200.00 
MN TRUST INVESTMENT CD             249,248.90             249,248.90 
MN TRUST INVESTMENT CD             244,555.39             244,555.39 
MN TRUST INVESTMENT CD             241,550.00             241,550.00 
MN TRUST INVESTMENT CD             241,500.00             241,500.00 
MN TRUST INVESTMENT CD             238,450.00             238,450.00 
MN TRUST INVESTMENT CD             238,650.00             238,650.00 
MN TRUST INVESTMENT CD             233,050.00             233,050.00 
MN TRUST INVESTMENT CD             229,250.00             229,250.00 
MN TRUST INVESTMENT CD             228,650.00             228,650.00 
FIRST UNITED BANK CD             150,000.00             150,000.00 -                     
PREMIER BANK CD             150,000.00             150,000.00 -                     
RELIANCE BANK CD             150,000.00             150,000.00 -                     
STATE BANK OF FARIBAULT CD             150,000.00             150,000.00 -                     
PETTY CASH                 3,610.00                 3,610.00 -$                   
TOTAL CASH AND INVESTMENTS 19,496,355.51$     18,034,784.25$     112,699.37$      

*Statement not available at the time of creation

FARIBAULT PUBLIC SCHOOLS
Investment Balances

as of July 31, 2023

Reserved
$7,479,607 

Unreserved
$7,063,712 

Asset ReservationsCash & Cash 
Equivalents
$2,371,571 

15%

Investments
$13,321,302 

85%

Liquidity 
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