
Board of Education Regular Meeting
Tuesday, June 13, 2017 6:00 PM

Conference Room
520 East 9th Street

Imperial, NE 69033

Agenda

I. Call to Order
II. Declaration of Open Meeting

III. Pledge of Allegiance
IV. Approval of Agenda
V. Approval of Minutes

VI. Approval of Financial Report
VII. Public Comment

1. Kayla Jensen- American Red Cross
2. Randy Hayes
3. Kathy Christensen

VIII. Reports
1. Activity Director
2. Principals
3. Student Board Member
4. Superintendent

IX. Action Items
1. Take all necessary action to approve all resignations and appointments
2. Take all necessary action to approve the 2017-18 student/parent handbooks.
3. Take all necessary action on new and reaffirmed policies for the 2017-18 school year 

(Second Reading.)
X. Discussion Items

1. Randy Hayes
2. Bus barn and Wellington Property
3. Superintendent search
4. Annual Review of Policy JIA - Violence Free/Anti-Bullying Policy
5. First reading on new 2017-18 new and reaffirmed policies
6. Board Retreat Dates

XI. Adjourn
 



Board of Education Regular Meeting May 09, 2017 6:00 PM Conference Room 

Attendance Taken at 6:06 PM: Present Board Members: Josh Fries, Karl Meeske, Willy 

O'Neil, Jeff Olsen, Dan Reeves, Penny Strand, Sheila Stromberger, Carrie Terryberry, 

Steve Wallin Updated Attendance: Dan Reeves was updated to present at: 6:10 PM   

I. Call to Order Discussion: Meeting was called to order at 6 pm.  

II. Declaration of Open Meeting Rationale: This meeting has been preceded by advance 

notice and is hereby declared to be in open session.  A copy of the Open Meetings 

Act is posted in the board room.  

III. Pledge of Allegiance Discussion: Pres. Olsen led assembly in pledge of 

allegiance.  

IV. Approval of Agenda Motion Passed: Motion to approve the agenda as presented passed 

with a motion by Karl Meeske and a second by Willy O'Neil. Josh Fries-Yes 

Karl Meeske-Yes, Willy O'Neil-Yes, Jeff Olsen-Yes, Dan Reeves-Absent, Penny Strand        

-Yes, Sheila Stromberger-Yes, Carrie Terryberry-Yes, Steve Wallin-Yes 

V. Approval of Minutes Motion Passed: Motion to approve the minutes as presented 

passed with a motion by Sheila Stromberger and a second by Josh Fries. Josh Fries-Yes 

Karl Meeske-Yes, Willy O'Neil-Yes, Jeff Olsen-Yes, Dan Reeves-Absent, Penny Strand        

-Yes, Sheila Stromberger-Yes, Carrie Terryberry-Yes, Steve Wallin-Yes 

VI. Approval of Financial Report Motion Passed:  Motion to approve the financial 

report as presented in the amount of $603,489.43 General passed with a motion by Karl 

Meeske and a second by Steve Wallin. Josh Fries-Yes, Karl Meeske-Yes, Willy 

O'Neil-Yes, Jeff Olsen-Yes, Dan Reeves-Absent, Penny Strand-Yes, Sheila 

Stromberger-Yes, Carrie Terryberry-Yes, Steve Wallin-Yes 

VII. Public Comment Discussion: Mr. Hayes expressed concerns regarding future of 

music program with current proposed scheduling. The amount of proposed class periods 

was discussed, however, alleviated quickly as Mr. Lefdal noted administration decided 

to leave class periods as it is. In addition Hayes expressed concern with discussion 

of discontinuing JH show choir and the impact on the quality of the HS program without 

that previous two years of experience. Lastly he expressed concern with the volume 

of contest preparations and not being able to give students the individual contest 

support that he believes they need for success. Mrs. Kathy Christensen, praised the 

success of Mrs. Strand and Mr. Hayes in their current positions, where she believes 

they have excelled. Mr. Richard Munson, former Band teacher reiterated concerns with 

reorganization as well. Mrs. Kelly Richardson expressed concern and pleaded for 

reconsideration over the decision to discontinue the JH show choir.  

VII.A. Kathy Christensen   

VIII. Reports   

VIII.A. Activity Director Discussion: Hauxwell noted activities continue to be busy. 

The Athletic Award's Banquet was Sat. May 6th. We had a great turn out and thanks 

to the booster club and the parents who helped decorate. The new 4-H Building was 

a nice environment and with no meal the banquet concluded approx. 25 minutes earlier. 

There is 7th-12th vocal Concert on Tuesday May 9th, Show Choir End of Year Concert 

Friday May 12th, District Track at Mitchell Thursday May 12th with 2 Buses Departing 

at 5:30 and 6:30 AM. Summer Camps continue to line up.  Randy Ross will be coming 

out from Specialty Installation to service bleachers and review baskets, including 

installing new foam padding on the basketball goals as needed. SPVA ACT scores 

presented; CCS has 2 in top 10, Josie Peterson & Rose Sullivan and was third overall 

in conference.  

VIII.B. Principals Discussion: Principal Odens noted Mrs. Hanna attended 5th grader 

leadership conf. Students attended were nominated by teachers. Odens mentioned lots 

of field trips this time of year. Odens said the Cinco de Mayo celebration was well 

attended with awards given in a new pinata contest this year. Teammates EOY 

celebration highlighted another successful year of mentoring completed. Other 

elementary events included Jump rope and Hoops for Heart and the K-4 field day Monday 

May 22. Principal Scheel noted completion of evaluations, Academic Awards planned 

for Wed. have been re-organized in an attempt to streamline, ESU marzano 

implementation continues, and lastly MS awards will be at 8am last day of school in 



the auditorium.  

VIII.C. Student Board Member Discussion: Rylee Christensen suggestion of stepping 

stones behind the trees and Supt. Lefdal noted the facility committee has already 

addressed. Students expressed concerns over the re-organized academic awards noting 

lack of individual recognition as greatest concern. Christensen also mentioned 

Choir/Band program re-organizations, mentioning the dropping of the pre-requisite 

of band for jazz band and choir for show choir.  

VIII.D. Superintendent Discussion: Mr. Lefdal expressed the lack of a FT schedule 

for Mr. Hayes, as well as Mrs. Strand expressing that she needs technical assistance 

with the band that Mr. Hayes is able to provide. The decision to try an alternative 

approach has been made driven by personnel and budget concerns. Clarification was 

made the District is not discontinuing DC classes; they will always be available based 

upon demand. Further concern was expressed regarding other conflicts that are going 

to be incurred and the inconsistency with the schedule and the availability presented 

to students when enrolling. Mr. Speck recommended involving instructors in a 

scheduling committee. Lastly Supt. Lefdal challenged the assembly regarding academic 

priorities; noting that only one patron expressed concern when District ACT scores 

have declined to an average of 17 were reported by the District. In addition to the 

Band/Choir schedule, Supt. Lefdal mention open enrollment for Board member insurance 

in August, Confirmed those presenting at graduation, proposed Board Retreat June 13th 

or 15th, noted the District will be partnering with Lion's club to purchase a vision 

screener with an estimated District cost of $3,400. Lastly he wanted to thank our 

bus drivers and subs for how hard they have been working and encouraged the District 

to try to be open minded about changes to the awards.  

IX. Action Items   

IX.A. Take all necessary action to approve all resignations and appointments Motion 

Passed:  Motion to approve all resignations and appointments as presented passed with 

a motion by Karl Meeske and a second by Willy O'Neil. Josh Fries-Yes, Karl Meeske-Yes, 

Willy O'Neil-Yes, Jeff Olsen-Yes, Dan Reeves-Yes, Penny Strand-Yes, Sheila 

Stromberger-Yes, Carrie Terryberry-Yes, Steve Wallin-Yes 

Discussion: Fred Shriver-Maintenance Resignation, Ginny Zuege- Bus dispatch 

Resignation, Neal Dodge- Alt Ed Resignation, Bonnie Weiss- Para Resignation, Michelle 

Martinez- Elementary Resignation, Joseph Lefdal - Superintendent Resignation for 

2018-19 School year, Michaela Cochran-Elementary Hire, Brian Strand-MS Math 

IX.B. Take all necessary action to approve the CDW-G quote of $37,641.60 for 180 

Chromebooks. Motion Passed:  Take motion to approve up to $37,641.60 for the purchase 

of Chromebooks passed with a motion by Sheila Stromberger and a second by Steve Wallin. 

Josh Fries-Yes, Karl Meeske-Yes, Willy O'Neil-Yes, Jeff Olsen-Yes, Dan Reeves-Yes, 

Penny Strand-Yes, Sheila Stromberger-Yes, Carrie Terryberry-Yes, Steve Wallin-Yes   

IX.C. Take all necessary action to approve ESU contracts   

Rationale:  

Speech Therapy.60 @ $79,580 = $47,748 est., School Psych .45 @ $117,731=$52,979  est.  

Resource .60, EC/Speech .20, EC/Resource .40, SPED Admin .10, OT Services .25 

Transition .125 

Motion Passed:  Motion made to approve ESU contracts percentages as proposed passed 

with a motion by Karl Meeske and a second by Josh Fries. Josh Fries-Yes, Karl 

Meeske-Yes, Willy O'Neil-Yes, Jeff Olsen-Yes, Dan Reeves-Yes, Penny Strand-Yes, 

Sheila Stromberger-Yes, Carrie Terryberry-Yes, Steve Wallin-Yes   

IX.D. Take all necessary action to approve the 2017 proposed list of graduates.   

Motion Passed:  Motion to approve the 2017 proposed list of graduates passed with 

a motion by Sheila Stromberger and a second by Willy O'Neil. Josh Fries-Yes, Karl 

Meeske-Yes, Willy O'Neil-Yes, Jeff Olsen-Yes, Dan Reeves-Yes, Penny Strand-Yes, 

Sheila Stromberger-Yes, Carrie Terryberry-Yes, Steve Wallin-Yes   

IX.E. Take all necessary action to accept or reject all bids for the bus barn.   

Discussion: Table the action item. Three contractors bid C & S, Rockwell and Reichert 

and respectively were listed from least to greatest in cost proposals. LT load finance 

would approximate 40-50,000/yr in annual payments until the other special building 



levy is paid off and then a final lump sum payment. Disparity in bids from $500k to 

$900k. Bids are active for 60 days.  

IX.F. Take all necessary action to approve Lunchtime Solutions as the district 

lunch/breakfast provider. Motion Passed:  Motion to approve a contract with 

Lunchtime Solutions as the 17/18 district lunch/breakfast provider passed with a 

motion by Karl Meeske and a second by Carrie Terryberry. Josh Fries-Yes, Karl 

Meeske-Yes, Willy O'Neil-Yes, Jeff Olsen-Yes, Dan Reeves-Yes, Penny Strand-Yes, 

Sheila Stromberger-Yes, Carrie Terryberry-Yes, Steve Wallin-Yes   

Discussion: Mr. Lefdal noted the District received three bids; CBM, Lunchtime 

Solutions and Taher. Mr. Lefdal briefly discussed the score sheet used to evaluate 

the proposals, cost was 40%. LTS is current provider for Ogallala and Hershey.  

IX.G. Take all necessary action to approve the 2017-18 student/parent handbooks.   

Discussion: Action tabled.  

X. Discussion Items   

X.A. First reading on new and reaffirmed policies for the 2017-18 school year.     

Discussion: Lefdal briefly walked through the following proposed policies: Wellness 

policy, meal charge policy, safety, updated I-9 policy.  

X.B. Testing update Discussion: All data still embargo, however, Lefdal noted there 

is much to celebrate but there are also testing concerns, as well as he briefly 

discussed a proposed state un-funded mandate for third grade reading. Accolades to 

newly hired Ms. Boman, her individual goal setting with students resulted in 

highlighted progress in MS-Math.  

XI. Executive session for the protection of public interest regarding property 

acquisition, sale and lease negotiations.   

Motion Passed:  Motion made to enter executive session for the protection of public 

interest regarding property acquisition, sale and lease negotiations at 7:55 PM 

passed with a motion by Karl Meeske and a second by Carrie Terryberry. Josh Fries-Yes, 

Karl Meeske-Yes, Willy O'Neil-Yes, Jeff Olsen-Yes, Dan Reeves-Yes, Penny Strand-Yes, 

Sheila Stromberger-Yes, Carrie Terryberry-Yes, Steve Wallin-Yes   

Subsidiary Motion Passed:  Motion for the Board to give the building & grounds 

committee permission to pursue lease agreement with the City of Imperial for the 

Wellington property passed with a motion by Willy O'Neil and a second by Steve Wallin. 

Josh Fries-Yes, Karl Meeske-No, Willy O'Neil-Yes, Jeff Olsen-Yes, Dan Reeves-Yes, 

Penny Strand-Yes, Sheila Stromberger-Yes, Carrie Terryberry-Yes, Steve Wallin-Yes   

Discussion: Executive session exited at 8:52 PM. Member Meeske noted he is in favor 

of working with City of Imperial, however, feels the focus of the building & grounds 

committee should be on the bus barn first.   

XII. Adjourn Discussion: Meeting adjourned at 9:30 pm  
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Board President 

 

_____________________________________ 
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Primary Sort Element Secondary Sort Element

01 Function:1000 - ALL INSTRUCTION

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-1000-000-000 ALL INSTRUCTION $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Sub Total $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Primary Sort Element Secondary Sort Element

01 Function:1100 - REGULAR INSTRUCTIONAL PROGRAMS

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-1100-000-000 REGULAR INSTRUCTIONAL PROGRAMS $0.00 $0.00 $338.40 $338.40 $0.00 $338.40 ($338.40)

01-1100-110-000 Salaries-Teachers                  $69,000.00 $69,000.00 $122,535.54 $122,535.54 $0.00 $122,535.54 ($53,535.54)

01-1100-110-100 Salaries - Elementary $732,008.00 $732,008.00 $583,170.22 $583,170.22 $0.00 $583,170.22 $148,837.78

01-1100-110-200 Salaries - High School $987,425.00 $987,425.00 $745,569.80 $745,569.80 $0.00 $745,569.80 $241,855.20

01-1100-110-300 Salaries - Middle School $431,080.00 $431,080.00 $360,011.10 $360,011.10 $0.00 $360,011.10 $71,068.90

01-1100-111-000 Salaries-ESU Stipends              $5,500.00 $5,500.00 $4,134.00 $4,134.00 $0.00 $4,134.00 $1,366.00

01-1100-112-000 Schedule B $0.00 $0.00 $135,634.10 $135,634.10 $0.00 $135,634.10 ($135,634.10)

01-1100-112-100 Schedule B - Elementary $5,185.00 $5,185.00 $0.00 $0.00 $0.00 $0.00 $5,185.00

01-1100-112-200 Schedule B - High School $137,370.00 $137,370.00 $7,447.00 $7,447.00 $0.00 $7,447.00 $129,923.00

01-1100-120-000 Salaries-Subs                           $75,000.00 $75,000.00 $3,811.50 $3,811.50 $0.00 $3,811.50 $71,188.50

01-1100-120-100 Salaries - Subs - Elementary $50,000.00 $25,000.00 $24,561.23 $24,561.23 $0.00 $24,561.23 $438.77

01-1100-120-200 Salaries - Subs - High School $25,000.00 $25,000.00 $26,459.94 $26,459.94 $0.00 $26,459.94 ($1,459.94)

01-1100-120-300 Salaries - Subs - Middle School $25,000.00 $25,000.00 $9,037.00 $9,037.00 $0.00 $9,037.00 $15,963.00

01-1100-150-000 Benefit payout Unused Personal $19,375.00 $19,375.00 $113.03 $113.03 $0.00 $113.03 $19,261.97

01-1100-210-000 Social Security                    $5,280.00 $5,280.00 $19,382.08 $19,382.08 $0.00 $19,382.08 ($14,102.08)

01-1100-210-100 Social Security - Elementary $57,438.00 $55,433.00 $44,867.91 $44,867.91 $0.00 $44,867.91 $10,565.09

01-1100-210-200 Social Security - High School $77,440.00 $77,440.00 $57,849.82 $57,849.82 $0.00 $57,849.82 $19,590.18

01-1100-210-300 Social Security - Middle School $33,470.00 $33,470.00 $27,646.79 $27,646.79 $0.00 $27,646.79 $5,823.21

01-1100-220-000 Retirement                         $6,815.00 $6,815.00 $20,713.71 $20,713.71 $0.00 $20,713.71 ($13,898.71)

01-1100-220-100 Retirement - Elementary $73,600.00 $73,600.00 $57,740.10 $57,740.10 $0.00 $57,740.10 $15,859.90

01-1100-220-200 Retirement - High School $107,970.00 $107,970.00 $77,671.91 $77,671.91 $0.00 $77,671.91 $30,298.09

01-1100-220-300 Retirement - Middle School $42,585.00 $42,585.00 $35,220.63 $35,220.63 $0.00 $35,220.63 $7,364.37

01-1100-230-000 Health Ins                         $13,345.00 $13,345.00 $34,206.18 $34,206.18 $0.00 $34,206.18 ($20,861.18)

01-1100-230-100 Health Ins - Elementary $180,285.00 $180,285.00 $140,206.98 $140,206.98 $0.00 $140,206.98 $40,078.02

01-1100-230-200 Health Ins - High School $195,880.00 $195,880.00 $161,204.33 $161,204.33 $0.00 $161,204.33 $34,675.67

01-1100-230-300 Health Ins - Middle School $78,375.00 $78,375.00 $65,300.66 $65,300.66 $0.00 $65,300.66 $13,074.34

01-1100-231-000 Health Ins. - Deductible           $450.00 $450.00 $0.00 $0.00 $0.00 $0.00 $450.00

01-1100-231-100 Health Ins Deductible - Elementary $13,275.00 $13,275.00 $0.00 $0.00 $0.00 $0.00 $13,275.00

01-1100-231-200 Health Ins Deductible - High School $13,050.00 $13,050.00 $0.00 $0.00 $0.00 $0.00 $13,050.00

01-1100-231-300 Health Ins Deductible - Middle School $7,425.00 $7,425.00 $0.00 $0.00 $0.00 $0.00 $7,425.00

01-1100-284-000 Early Retirement                   $3,000.00 $3,000.00 $1,000.00 $1,000.00 $0.00 $1,000.00 $2,000.00

01-1100-290-000 Other Emp Benefits                 $175.00 $175.00 $1,670.19 $1,670.19 $0.00 $1,670.19 ($1,495.19)

01-1100-290-100 Other Employee Benefits - Elementary $1,835.00 $1,835.00 $1,480.75 $1,480.75 $0.00 $1,480.75 $354.25

01-1100-290-200 Other Employee Benefits - High School $2,470.00 $2,470.00 $1,866.31 $1,866.31 $0.00 $1,866.31 $603.69

01-1100-290-300 Other Employee Benefits - Middle School $1,035.00 $1,035.00 $904.54 $904.54 $0.00 $904.54 $130.46

01-1100-319-000 Services                           $5,000.00 $5,000.00 $6,967.93 $6,967.93 $0.00 $6,967.93 ($1,967.93)

01-1100-410-000 Supplies                           $75,847.00 $75,847.00 $21,174.39 $21,174.39 $7,627.96 $28,802.35 $47,044.65

01-1100-410-100 Supplies - Elementary $0.00 $0.00 $2,365.06 $2,365.06 $859.30 $3,224.36 ($3,224.36)

01-1100-410-200 Supplies - High School                      $0.00 $0.00 $7,182.83 $7,182.83 $940.09 $8,122.92 ($8,122.92)

01-1100-410-300 Supplies - Middle School $0.00 $0.00 $2,513.35 $2,513.35 $146.56 $2,659.91 ($2,659.91)

01-1100-411-000 Field Trips $1,500.00 $1,500.00 $752.67 $752.67 $0.00 $752.67 $747.33

01-1100-411-300 Field Trips - Middle School $0.00 $0.00 $70.00 $70.00 $0.00 $70.00 ($70.00)

01-1100-420-000 Textbooks                          $70,000.00 $50,000.00 $2,702.03 $2,702.03 $0.00 $2,702.03 $47,297.97

01-1100-420-200 Textbooks - High School $0.00 $0.00 $1,328.37 $1,328.37 $0.00 $1,328.37 ($1,328.37)

01-1100-425-000 E-BOOKS $6,500.00 $6,500.00 $2,047.92 $2,047.92 $0.00 $2,047.92 $4,452.08

01-1100-440-000 Periodicals $2,500.00 $2,500.00 $0.00 $0.00 $0.00 $0.00 $2,500.00

01-1100-450-000 Audio-visual                       $2,000.00 $2,000.00 $1,167.80 $1,167.80 $0.00 $1,167.80 $832.20

01-1100-460-000 Hardware                     $75,000.00 $75,000.00 $21,631.92 $21,631.92 $2,516.65 $24,148.57 $50,851.43

01-1100-460-100 Hardware - Elementary  (< $5k)                    $0.00 $0.00 $1,389.70 $1,389.70 $0.00 $1,389.70 ($1,389.70)

01-1100-460-200 Hardware - High School  (< $5k) $0.00 $0.00 $2,151.15 $2,151.15 $0.00 $2,151.15 ($2,151.15)

01-1100-460-300 Hardware - Middle School (< $5k) $0.00 $0.00 $303.93 $303.93 $0.00 $303.93 ($303.93)

01-1100-465-000 Computer Software $16,000.00 $16,000.00 $211.18 $211.18 $0.00 $211.18 $15,788.82

01-1100-465-100 Computer Software Elementary $0.00 $0.00 $137.38 $137.38 $0.00 $137.38 ($137.38)

01-1100-465-300 Computer Software Middle School $0.00 $0.00 $59.97 $59.97 $850.00 $909.97 ($909.97)

01-1100-467-000 Web/Cloud Based Software $2,800.00 $2,800.00 $14,543.75 $14,543.75 $912.90 $15,456.65 ($12,656.65)

01-1100-490-000 Other Supplies & Materials (Testing) $17,000.00 $17,000.00 $8,975.00 $8,975.00 $40.52 $9,015.52 $7,984.48

01-1100-530-000 Furniture/Equipment > $5k ea           $26,000.00 $26,000.00 $3,610.59 $3,610.59 $2,315.20 $5,925.79 $20,074.21

01-1100-530-100 Furniture/Equipment - Elem > $5k ea $0.00 $0.00 $258.00 $258.00 $0.00 $258.00 ($258.00)

01-1100-530-200 Furniture/Equipment  - HS > $5k ea $0.00 $0.00 $422.26 $422.26 $0.00 $422.26 ($422.26)

01-1100-530-300 Furniture/Equipment - MS > $5k ea $0.00 $0.00 $1,741.99 $1,741.99 $0.00 $1,741.99 ($1,741.99)

01-1100-531-000 REGULAR INSTRUCTIONAL PROGRAMS $13,500.00 $13,500.00 $0.00 $0.00 $0.00 $0.00 $13,500.00

01-1100-560-000 Computer Hardware > $5k                 $30,000.00 $3,000.00 $592.44 $592.44 $0.00 $592.44 $2,407.56

01-1100-560-200 Comp. Hardware - High School >$5k                        $0.00 $0.00 $235.00 $235.00 $0.00 $235.00 ($235.00)

01-1100-630-000 Dues & Fees                        $6,000.00 $6,000.00 $2,862.44 $2,862.44 $330.00 $3,192.44 $2,807.56

01-1100-630-100 Dues & Fees - Elementary $0.00 $0.00 $367.00 $367.00 $0.00 $367.00 ($367.00)

Account Balance Report

Chase County Schools

Cycle: FY16-17; Begin Date: 09/01/2016; End Date: 06/13/2017; Primary Sort Element: Fund; Secondary Sort Element: Function; Account List:  ([Fund] In ('01','10')) AND ([Function] Between '1000' AND '8000') AND 

([Object] Between '000' AND '755') ; Created On: 6/8/2017 5:57:30 PM



01-1100-630-200 Dues & Fees - High School $0.00 $0.00 $810.00 $810.00 $0.00 $810.00 ($810.00)

01-1100-630-300 Dues & Fees - Middle School $0.00 $0.00 $61.00 $61.00 $0.00 $61.00 ($61.00)

01-1100-670-000    Travel-trans-meals-lodging                    $6,500.00 $6,500.00 $1,195.92 $1,195.92 $0.00 $1,195.92 $5,304.08

01-1100-670-100 Travel-trans-meals-lodging - Elementary $0.00 $0.00 $770.43 $770.43 $0.00 $770.43 ($770.43)

01-1100-670-200 Travel-trans-meals-lodging - High School $0.00 $0.00 $5,486.51 $5,486.51 $455.65 $5,942.16 ($5,942.16)

01-1100-670-300 Travel-trans-meals-lodging - Middle School $0.00 $0.00 $569.24 $569.24 $0.00 $569.24 ($569.24)

01-1100-690-000 All Other                          $4,000.00 $4,000.00 $1,098.86 $1,098.86 $0.00 $1,098.86 $2,901.14

01-1100-690-100 Other Misc Expense - Elementary $0.00 $0.00 $487.40 $487.40 $0.00 $487.40 ($487.40)

01-1100-690-200 Other Misc Expense - High School $0.00 $0.00 $364.95 $364.95 $0.00 $364.95 ($364.95)

01-1100-690-300 Other Misc Expense - Middle School $0.00 $0.00 $682.38 $682.38 $0.00 $682.38 ($682.38)

Sub Total $3,837,288.00 $3,763,283.00 $2,891,048.49 $2,891,048.49 $16,994.83 $2,908,043.32 $855,239.68

Primary Sort Element Secondary Sort Element

01 Function:1150 - LIMITED ENGLISH PROFICIENCY 

PROGRAMS

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-1150-110-000 E.L.L. Salaries-teachers           $122,540.00 $122,540.00 $102,114.20 $102,114.20 $0.00 $102,114.20 $20,425.80

01-1150-120-000 E.L.L. Salaries - subs             $3,000.00 $3,000.00 $4,018.72 $4,018.72 $0.00 $4,018.72 ($1,018.72)

01-1150-140-000 E.L.L. Salaries - clerks-aides     $12,505.00 $12,505.00 $8,629.99 $8,629.99 $0.00 $8,629.99 $3,875.01

01-1150-145-000 Overtime $100.00 $100.00 $199.75 $199.75 $0.00 $199.75 ($99.75)

01-1150-210-000 E.L.L. Social Security             $10,570.00 $10,570.00 $8,540.92 $8,540.92 $0.00 $8,540.92 $2,029.08

01-1150-220-000 E.L.L. Retirement                  $13,350.00 $13,350.00 $10,990.10 $10,990.10 $0.00 $10,990.10 $2,359.90

01-1150-230-000 E.L.L. Health Ins                  $24,630.00 $24,630.00 $16,797.11 $16,797.11 $0.00 $16,797.11 $7,832.89

01-1150-231-000 E.L.L. Health Ins Deductible       $1,350.00 $1,350.00 $0.00 $0.00 $0.00 $0.00 $1,350.00

01-1150-290-000 E.L.L. Other Emp Benefits          $340.00 $340.00 $281.26 $281.26 $0.00 $281.26 $58.74

01-1150-410-000 E.L.L. Supplies                    $800.00 $800.00 $0.00 $0.00 $0.00 $0.00 $800.00

01-1150-420-000 ELL Textbooks                      $10,000.00 $5,000.00 $0.00 $0.00 $0.00 $0.00 $5,000.00

01-1150-450-000 ELL Audio-visual                   $850.00 $850.00 $0.00 $0.00 $0.00 $0.00 $850.00

01-1150-530-000 ELL Furn And Equip                 $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-1150-670-000 ELL Travel                         $750.00 $750.00 $182.00 $182.00 $0.00 $182.00 $568.00

01-1150-690-000 E.L.L. All Others                  $500.00 $500.00 $418.77 $418.77 $254.32 $673.09 ($173.09)

Sub Total $201,785.00 $196,785.00 $152,172.82 $152,172.82 $254.32 $152,427.14 $44,357.86

Primary Sort Element Secondary Sort Element

01 Function:1160 - POVERTY PROGRAMS

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-1160-110-000 Poverty Program Salaries-teachers  $130,325.00 $53,655.00 $46,344.50 $46,344.50 $0.00 $46,344.50 $7,310.50

01-1160-120-000 Poverty Program Salaries - subs    $12,300.00 $6,000.00 $12,314.44 $12,314.44 $0.00 $12,314.44 ($6,314.44)

01-1160-140-000 Poverty Program Salaries - clerks-a $141,500.00 $131,080.00 $117,059.57 $117,059.57 $0.00 $117,059.57 $14,020.43

01-1160-145-000 Overtime $3,500.00 $2,700.00 $6,625.43 $6,625.43 $0.00 $6,625.43 ($3,925.43)

01-1160-210-000 Poverty Program Social Security    $22,005.00 $14,800.00 $11,997.40 $11,997.40 $0.00 $11,997.40 $2,802.60

01-1160-220-000 Poverty Program Retirement         $26,850.00 $18,250.00 $16,652.58 $16,652.58 $0.00 $16,652.58 $1,597.42

01-1160-230-000 Poverty Program Health Ins         $55,240.00 $43,370.00 $40,191.29 $40,191.29 $0.00 $40,191.29 $3,178.71

01-1160-231-000 Poverty Program Health Ins Deductib $4,275.00 $3,150.00 $0.00 $0.00 $0.00 $0.00 $3,150.00

01-1160-290-000 Poverty Program Other Emp Benefits $680.00 $680.00 $419.32 $419.32 $0.00 $419.32 $260.68

01-1160-410-000 Poverty Program Supplies           $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-1160-420-000 Poverty Textbooks                  $250.00 $250.00 $0.00 $0.00 $0.00 $0.00 $250.00

01-1160-450-000 Poverty Audio-visual               $250.00 $250.00 $0.00 $0.00 $0.00 $0.00 $250.00

01-1160-690-000 Poverty Program All Others         $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

Sub Total $398,175.00 $275,185.00 $251,604.53 $251,604.53 $0.00 $251,604.53 $23,580.47

Primary Sort Element Secondary Sort Element

01 Function:1200 - SPECIAL EDUCATION INSTRUCTIONAL 

PROGRAMS

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-1200-110-000 Salary                             $0.00 $130,325.00 $109,244.70 $109,244.70 $0.00 $109,244.70 $21,080.30

01-1200-120-000 Sal-subs                           $0.00 $12,300.00 $8,854.22 $8,854.22 $0.00 $8,854.22 $3,445.78

01-1200-121-000 Sal-ESU subs                       $0.00 $0.00 $103.00 $103.00 $0.00 $103.00 ($103.00)

01-1200-140-000 Sal-aides                          $0.00 $141,500.00 $121,882.27 $121,882.27 $0.00 $121,882.27 $19,617.73

01-1200-145-000 Overtime $0.00 $3,500.00 $8,924.45 $8,924.45 $0.00 $8,924.45 ($5,424.45)

01-1200-210-000 Social Security                    $0.00 $22,005.00 $16,999.45 $16,999.45 $0.00 $16,999.45 $5,005.55

01-1200-220-000 Retirement                         $0.00 $26,850.00 $24,092.74 $24,092.74 $0.00 $24,092.74 $2,757.26

01-1200-230-000 Health Ins                         $0.00 $55,240.00 $50,500.24 $50,500.24 $0.00 $50,500.24 $4,739.76

01-1200-231-000 Health Ins Deductible              $0.00 $4,275.00 $0.00 $0.00 $0.00 $0.00 $4,275.00

01-1200-290-000 Other Emp Benefits                 $0.00 $1,000.00 $1,192.96 $1,192.96 $0.00 $1,192.96 ($192.96)

01-1200-350-000 Advertising & Printing $750.00 $750.00 $732.70 $732.70 $0.00 $732.70 $17.30

01-1200-363-000 SA-Tuition Other Agencies          $318,222.00 $318,222.00 $275,485.27 $275,485.27 $0.00 $275,485.27 $42,736.73

01-1200-410-000 Supplies                           $8,000.00 $8,000.00 $1,762.70 $1,762.70 $0.00 $1,762.70 $6,237.30

01-1200-410-100 Supplies                           $0.00 $0.00 $846.24 $846.24 $0.00 $846.24 ($846.24)

01-1200-410-200 Supplies                           $0.00 $0.00 $178.20 $178.20 $311.56 $489.76 ($489.76)

01-1200-420-000 Textbooks                          $5,000.00 $5,000.00 $0.00 $0.00 $0.00 $0.00 $5,000.00

01-1200-420-100 Textbooks                          $0.00 $0.00 $3,825.00 $3,825.00 $0.00 $3,825.00 ($3,825.00)

01-1200-450-000 Audio Visual                       $300.00 $300.00 $0.00 $0.00 $0.00 $0.00 $300.00

01-1200-450-200 Audio Visual                       $0.00 $0.00 $0.00 $0.00 $124.99 $124.99 ($124.99)

01-1200-460-000 Hardware                       $0.00 $0.00 $638.00 $638.00 $0.00 $638.00 ($638.00)

01-1200-460-200 Hardware                     $0.00 $0.00 $479.00 $479.00 $0.00 $479.00 ($479.00)

01-1200-530-000 Furniture & Equipment              $5,000.00 $5,000.00 $75.64 $75.64 $0.00 $75.64 $4,924.36

01-1200-530-100 Furniture & Equipment - Elementary          $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

01-1200-630-000 Dues & Fees                        $500.00 $500.00 $120.00 $120.00 $0.00 $120.00 $380.00

01-1200-630-200 Dues & Fees                        $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

01-1200-670-000 Travel                             $1,000.00 $1,000.00 $159.00 $159.00 $0.00 $159.00 $841.00

01-1200-690-000 All Other                          $1,000.00 $1,000.00 $539.93 $539.93 $0.00 $539.93 $460.07



01-1200-690-100 Misc $0.00 $0.00 $20.00 $20.00 $0.00 $20.00 ($20.00)

Sub Total $339,772.00 $736,767.00 $626,655.71 $626,655.71 $436.55 $627,092.26 $109,674.74

Primary Sort Element Secondary Sort Element

01 Function:1310 - GIFTED EDUCATION-H.A.L

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-1310-110-000 H.A.L. Salary Teacher              $29,875.00 $29,875.00 $49,787.50 $49,787.50 $0.00 $49,787.50 ($19,912.50)

01-1310-120-000 HAL Subs $800.00 $800.00 $502.00 $502.00 $0.00 $502.00 $298.00

01-1310-210-000 H.A.L. Social Security             $2,350.00 $2,350.00 $3,677.22 $3,677.22 $0.00 $3,677.22 ($1,327.22)

01-1310-220-000 H.A.L. Retirement                  $2,955.00 $2,955.00 $4,917.90 $4,917.90 $0.00 $4,917.90 ($1,962.90)

01-1310-230-000 H.A.L. Health Insurance            $3,260.00 $3,260.00 $5,433.10 $5,433.10 $0.00 $5,433.10 ($2,173.10)

01-1310-231-000 H.A.L. Health Ins. Deduct.         $225.00 $225.00 $0.00 $0.00 $0.00 $0.00 $225.00

01-1310-290-000 H.A.L. Other Employee Benefits     $75.00 $75.00 $126.50 $126.50 $0.00 $126.50 ($51.50)

01-1310-410-000 H.A.L. Supplies                    $700.00 $700.00 $0.00 $0.00 $0.00 $0.00 $700.00

01-1310-420-000 H.A.L. Textbooks                   $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

01-1310-630-000 HAL Dues and Fees $400.00 $400.00 $0.00 $0.00 $0.00 $0.00 $400.00

01-1310-670-000 H.A.L. Travel                      $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

01-1310-690-000 H.A.L. All Other                   $200.00 $200.00 $0.00 $0.00 $0.00 $0.00 $200.00

Sub Total $42,840.00 $42,840.00 $64,444.22 $64,444.22 $0.00 $64,444.22 ($21,604.22)

Primary Sort Element Secondary Sort Element

01 Function:2120 - GUIDANCE SERVICES

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2120-110-000 Salary-guidance                    $53,655.00 $53,655.00 $46,344.60 $46,344.60 $0.00 $46,344.60 $7,310.40

01-2120-210-000 Social Security                    $4,105.00 $4,105.00 $3,415.39 $3,415.39 $0.00 $3,415.39 $689.61

01-2120-220-000 Retirement                         $5,305.00 $5,305.00 $4,350.80 $4,350.80 $0.00 $4,350.80 $954.20

01-2120-230-000 Health Ins                         $15,750.00 $15,750.00 $12,733.25 $12,733.25 $0.00 $12,733.25 $3,016.75

01-2120-231-000 Health Ins - Deductible            $900.00 $900.00 $0.00 $0.00 $0.00 $0.00 $900.00

01-2120-290-000 Other Emp Benefits                 $135.00 $135.00 $111.96 $111.96 $0.00 $111.96 $23.04

01-2120-410-000 Supplies                           $1,500.00 $1,500.00 $464.76 $464.76 $0.00 $464.76 $1,035.24

01-2120-410-100 Guidance Supplies                  $0.00 $0.00 $30.05 $30.05 $0.00 $30.05 ($30.05)

01-2120-410-200 Guidance Supplies                  $0.00 $0.00 $572.04 $572.04 $137.50 $709.54 ($709.54)

01-2120-420-100 Guidance Textbooks                 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

01-2120-460-000 Guidance Hardware                  $500.00 $500.00 $1,270.00 $1,270.00 $0.00 $1,270.00 ($770.00)

01-2120-530-000 Guidance Furniture & Equipment     $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-2120-630-000 Dues & Fees                        $500.00 $500.00 $546.25 $546.25 $0.00 $546.25 ($46.25)

01-2120-670-000 Guidance Travel                    $500.00 $500.00 $327.75 $327.75 $0.00 $327.75 $172.25

01-2120-670-100 Guidance Travel                    $0.00 $0.00 $0.00 $0.00 $746.38 $746.38 ($746.38)

01-2120-690-000 All Other                          $750.00 $750.00 $675.00 $675.00 $0.00 $675.00 $75.00

01-2120-690-100 All Other                          $0.00 $0.00 $389.00 $389.00 $389.00 $778.00 ($778.00)

Sub Total $84,100.00 $84,100.00 $71,230.85 $71,230.85 $1,272.88 $72,503.73 $11,596.27

Primary Sort Element Secondary Sort Element

01 Function:2130 - HEALTH SERVICES

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2130-110-000 Sal-nurse                          $43,400.00 $43,400.00 $35,852.20 $35,852.20 $0.00 $35,852.20 $7,547.80

01-2130-120-000 Salaries of Substitues $1,000.00 $1,000.00 $1,314.80 $1,314.80 $0.00 $1,314.80 ($314.80)

01-2130-210-000 Social Security                    $3,400.00 $3,400.00 $2,691.36 $2,691.36 $0.00 $2,691.36 $708.64

01-2130-220-000 Retirement                         $4,290.00 $4,290.00 $3,541.43 $3,541.43 $0.00 $3,541.43 $748.57

01-2130-230-000 Health                             $13,340.00 $13,340.00 $11,117.60 $11,117.60 $0.00 $11,117.60 $2,222.40

01-2130-231-000 Health Ins - Deductible            $900.00 $900.00 $0.00 $0.00 $0.00 $0.00 $900.00

01-2130-290-000 Other Benefits                     $110.00 $110.00 $91.10 $91.10 $0.00 $91.10 $18.90

01-2130-410-000 Supplies                           $4,095.00 $1,500.00 $757.02 $757.02 $235.00 $992.02 $507.98

01-2130-410-100 Health Supplies - Elementary $0.00 $0.00 $341.40 $341.40 $0.00 $341.40 ($341.40)

01-2130-450-000 Audio Visual                       $100.00 $100.00 $0.00 $0.00 $0.00 $0.00 $100.00

01-2130-530-000 Furn And Equip                     $100.00 $100.00 $0.00 $0.00 $7,776.09 $7,776.09 ($7,676.09)

01-2130-530-100 Furniture/Equipment - Elem > $5k ea $0.00 $0.00 $6,526.00 $6,526.00 $0.00 $6,526.00 ($6,526.00)

01-2130-630-000 HEALTH SERVICES $100.00 $100.00 $0.00 $0.00 $0.00 $0.00 $100.00

01-2130-670-000 Travel                             $550.00 $550.00 $28.00 $28.00 $0.00 $28.00 $522.00

01-2130-690-000 HEALTH SERVICES $250.00 $250.00 $104.15 $104.15 $0.00 $104.15 $145.85

Sub Total $71,635.00 $69,040.00 $62,365.06 $62,365.06 $8,011.09 $70,376.15 ($1,336.15)

Primary Sort Element Secondary Sort Element

01 Function:2140 - PSYCHOLOGICAL SERVICES

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2140-313-000 Purchased Services                 $15,000.00 $15,000.00 $0.00 $0.00 $0.00 $0.00 $15,000.00

Sub Total $15,000.00 $15,000.00 $0.00 $0.00 $0.00 $0.00 $15,000.00

Primary Sort Element Secondary Sort Element

01 Function:2150 - SAFETY & SECURITY

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2150-410-000 Supplies-safety & Security         $2,500.00 $2,500.00 $0.00 $0.00 $0.00 $0.00 $2,500.00

01-2150-530-000 Capital Outlay-safety & Secur      $75,000.00 $75,000.00 $0.00 $0.00 $0.00 $0.00 $75,000.00

Sub Total $77,500.00 $77,500.00 $0.00 $0.00 $0.00 $0.00 $77,500.00

Primary Sort Element Secondary Sort Element

01 Function:2222 - SCHOOL LIBRARY SERVICES

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2222-110-000 Salary-library                     $52,130.00 $52,130.00 $43,440.80 $43,440.80 $0.00 $43,440.80 $8,689.20

01-2222-120-000 Sal Of Sub                         $500.00 $500.00 $1,170.00 $1,170.00 $0.00 $1,170.00 ($670.00)

01-2222-140-000 Sal Of Aide                        $12,335.00 $12,335.00 $10,278.10 $10,278.10 $0.00 $10,278.10 $2,056.90

01-2222-145-000 SCHOOL LIBRARY SERVICES $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-2222-210-000 Social Security                    $4,970.00 $4,970.00 $4,199.07 $4,199.07 $0.00 $4,199.07 $770.93



01-2222-220-000 Retirement                         $6,370.00 $6,370.00 $5,306.24 $5,306.24 $0.00 $5,306.24 $1,063.76

01-2222-290-000 Other Emp Benefits                 $160.00 $160.00 $136.40 $136.40 $0.00 $136.40 $23.60

01-2222-318-000 L.d. Consortium                    $46,000.00 $35,000.00 $0.00 $0.00 $0.00 $0.00 $35,000.00

01-2222-410-000 Supplies                           $10,000.00 $5,000.00 $384.92 $384.92 $0.00 $384.92 $4,615.08

01-2222-430-000 Library Books                      $20,000.00 $16,500.00 $1,594.47 $1,594.47 $479.60 $2,074.07 $14,425.93

01-2222-440-000 Periodicals                        $5,000.00 $500.00 $0.00 $0.00 $2,078.21 $2,078.21 ($1,578.21)

01-2222-450-100 Elem A-v Materials                      $5,000.00 $500.00 $442.37 $442.37 $0.00 $442.37 $57.63

01-2222-460-000 Hardware                      $7,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

01-2222-530-000 SCHOOL LIBRARY SERVICES $8,040.00 $2,500.00 $2,780.00 $2,780.00 $0.00 $2,780.00 ($280.00)

01-2222-670-000 Travel                             $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-2222-690-000 SCHOOL LIBRARY SERVICES $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

Sub Total $179,005.00 $138,965.00 $69,732.37 $69,732.37 $2,557.81 $72,290.18 $66,674.82

Primary Sort Element Secondary Sort Element

01 Function:2310 - BOARD OF EDUCATION

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2310-317-000 Legal Services                     $10,000.00 $10,000.00 $4,740.00 $4,740.00 $0.00 $4,740.00 $5,260.00

01-2310-350-000 Adv And Print                      $2,000.00 $2,000.00 $2,851.80 $2,851.80 $0.00 $2,851.80 ($851.80)

01-2310-410-000 Supplies                           $2,000.00 $2,000.00 $664.64 $664.64 $0.00 $664.64 $1,335.36

01-2310-460-000 Board of Ed-Computer Hardware (<$5k)    $2,000.00 $2,000.00 $0.00 $0.00 $0.00 $0.00 $2,000.00

01-2310-530-000 Furniture and Equipment $2,000.00 $2,000.00 $0.00 $0.00 $0.00 $0.00 $2,000.00

01-2310-630-000 Dues And Fees                      $2,000.00 $2,000.00 $10,964.79 $10,964.79 $0.00 $10,964.79 ($8,964.79)

01-2310-642-000 Fidelity Bon Premium               $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-2310-670-000 Travel                             $5,500.00 $5,500.00 $2,503.20 $2,503.20 $0.00 $2,503.20 $2,996.80

Sub Total $26,000.00 $26,000.00 $21,724.43 $21,724.43 $0.00 $21,724.43 $4,275.57

Primary Sort Element Secondary Sort Element

01 Function:2320 - EXECUTIVE ADMINISTRATION SERVICES

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2320-105-000 Salary-supt                        $135,000.00 $135,000.00 $112,500.00 $112,500.00 $0.00 $112,500.00 $22,500.00

01-2320-140-000 Salary-clerks                      $53,145.00 $53,145.00 $44,188.60 $44,188.60 $0.00 $44,188.60 $8,956.40

01-2320-145-000 Overtime Classified $9,000.00 $9,000.00 $4,379.64 $4,379.64 $0.00 $4,379.64 $4,620.36

01-2320-210-000 Social Security                    $15,100.00 $15,100.00 $11,517.97 $11,517.97 $0.00 $11,517.97 $3,582.03

01-2320-220-000 Retirement                         $19,480.00 $19,480.00 $15,910.00 $15,910.00 $0.00 $15,910.00 $3,570.00

01-2320-230-000 Health Ins                         $52,460.00 $52,460.00 $45,684.71 $45,684.71 $0.00 $45,684.71 $6,775.29

01-2320-231-000 Health Ins - Deductible            $2,700.00 $2,700.00 $0.00 $0.00 $0.00 $0.00 $2,700.00

01-2320-290-000 Other Emp Benefits                 $475.00 $475.00 $2,746.05 $2,746.05 $0.00 $2,746.05 ($2,271.05)

01-2320-350-000 Advertising & Printing $1,500.00 $1,500.00 $0.00 $0.00 $0.00 $0.00 $1,500.00

01-2320-410-000 Supplies                           $1,000.00 $1,000.00 $139.16 $139.16 $0.00 $139.16 $860.84

01-2320-530-000 Furn. & Equip.                     $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

01-2320-560-000 Computer                           $1,000.00 $1,000.00 $106.25 $106.25 $0.00 $106.25 $893.75

01-2320-630-000 Dues And Fees                      $5,000.00 $5,000.00 $2,961.70 $2,961.70 $0.00 $2,961.70 $2,038.30

01-2320-670-000 Travel                             $5,000.00 $5,000.00 $1,332.24 $1,332.24 $0.00 $1,332.24 $3,667.76

01-2320-690-000 EXECUTIVE ADMINISTRATION SERVICES $1,130.00 $1,130.00 $2,456.71 $2,456.71 $0.00 $2,456.71 ($1,326.71)

Sub Total $302,990.00 $302,990.00 $243,923.03 $243,923.03 $0.00 $243,923.03 $59,066.97

Primary Sort Element Secondary Sort Element

01 Function:2410 - OFFICE OF THE PRINCIPAL

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2410-110-000 Salary-principal-ath.dir.          $162,000.00 $162,000.00 $147,554.20 $147,554.20 $0.00 $147,554.20 $14,445.80

01-2410-120-000 Substitutes $1,000.00 $1,000.00 $1,122.75 $1,122.75 $0.00 $1,122.75 ($122.75)

01-2410-140-000 Sal-clerk                          $64,495.00 $64,495.00 $41,191.30 $41,191.30 $0.00 $41,191.30 $23,303.70

01-2410-145-000 Overtime Classified $2,500.00 $2,500.00 $1,807.28 $1,807.28 $0.00 $1,807.28 $692.72

01-2410-210-000 Social Security                    $17,520.00 $17,520.00 $14,364.02 $14,364.02 $0.00 $14,364.02 $3,155.98

01-2410-220-000 Retirement                         $22,625.00 $22,625.00 $18,146.60 $18,146.60 $0.00 $18,146.60 $4,478.40

01-2410-230-000 Health Insurance                   $58,715.00 $58,715.00 $48,950.90 $48,950.90 $0.00 $48,950.90 $9,764.10

01-2410-231-000 Health Ins - Deductible            $3,150.00 $3,150.00 $0.00 $0.00 $0.00 $0.00 $3,150.00

01-2410-290-000 Other Emp Benefits                 $570.00 $570.00 $461.72 $461.72 $0.00 $461.72 $108.28

01-2410-319-000 Repairs                            $550.00 $550.00 $0.00 $0.00 $0.00 $0.00 $550.00

01-2410-410-000 Supplies                           $7,000.00 $2,500.00 $86.64 $86.64 $0.00 $86.64 $2,413.36

01-2410-460-000 Hardware                          $5,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

01-2410-530-000 Furniture & Equipment              $2,500.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

01-2410-560-000 Computer                           $2,000.00 $1,000.00 $1,486.74 $1,486.74 $0.00 $1,486.74 ($486.74)

01-2410-630-000 Principal High School Dues and Fees $1,500.00 $1,500.00 $516.50 $516.50 $0.00 $516.50 $983.50

01-2410-670-000 Travel                             $6,000.00 $6,000.00 $1,896.23 $1,896.23 $0.00 $1,896.23 $4,103.77

01-2410-670-100 Travel                             $0.00 $0.00 $76.56 $76.56 $0.00 $76.56 ($76.56)

01-2410-690-000 All Other                          $3,700.00 $3,700.00 $704.95 $704.95 $0.00 $704.95 $2,995.05

01-2410-690-200 All Other                          $0.00 $0.00 $27.25 $27.25 $0.00 $27.25 ($27.25)

Sub Total $360,825.00 $349,825.00 $278,393.64 $278,393.64 $0.00 $278,393.64 $71,431.36

Primary Sort Element Secondary Sort Element

01 Function:2510 -  SUPPORT SERVICES-BUSINESS

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2510-315-000 Accounting & Audit Fees $8,000.00 $8,000.00 $8,308.94 $8,308.94 $0.00 $8,308.94 ($308.94)

01-2510-316-000 Business Office Data Processing $20,000.00 $20,000.00 $15,504.12 $15,504.12 $0.00 $15,504.12 $4,495.88

01-2510-319-000 Purch Prof Tech Service            $60,000.00 $60,000.00 $1,397.00 $1,397.00 $0.00 $1,397.00 $58,603.00

01-2510-327-000 Rent-leases                        $48,000.00 $48,000.00 $35,214.70 $35,214.70 $0.00 $35,214.70 $12,785.30

01-2510-336-000 Gas & Oil $2,500.00 $2,500.00 $1,590.66 $1,590.66 $0.00 $1,590.66 $909.34

01-2510-350-000 Advertising/printing $500.00 $500.00 $496.83 $496.83 $0.00 $496.83 $3.17

01-2510-381-000  SUPPORT SERVICES-BUSINESS $5,000.00 $1,000.00 $384.76 $384.76 $0.00 $384.76 $615.24

01-2510-382-000 Telephone                          $15,000.00 $15,000.00 $11,688.36 $11,688.36 $0.00 $11,688.36 $3,311.64

01-2510-383-000 Internet                           $5,000.00 $2,500.00 $0.00 $0.00 $0.00 $0.00 $2,500.00

01-2510-410-000 Supplies                           $4,000.00 $2,500.00 $109.95 $109.95 $0.00 $109.95 $2,390.05



01-2510-520-000 Bldg Improvements                  $186,000.00 $186,000.00 $42,279.00 $42,279.00 $0.00 $42,279.00 $143,721.00

01-2510-530-000 Furn And Equip                     $3,000.00 $3,000.00 $0.00 $0.00 $0.00 $0.00 $3,000.00

01-2510-630-000 Dues & Fees $0.00 $0.00 $84,982.50 $84,982.50 $0.00 $84,982.50 ($84,982.50)

01-2510-690-000 Audit - All Other                  $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

Sub Total $358,000.00 $350,000.00 $201,956.82 $201,956.82 $0.00 $201,956.82 $148,043.18

Primary Sort Element Secondary Sort Element

01 Function:2520 - VEHICLE ACQUISITION AND MAINTENANCE 

OTHER THAN PUPIL TRANSPORTATION

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2520-334-000 Maintenance                        $1,500.00 $1,500.00 $68.00 $68.00 $0.00 $68.00 $1,432.00

01-2520-336-000 Gas And Oil  (No Students)                 $3,000.00 $3,000.00 $0.00 $0.00 $0.00 $0.00 $3,000.00

01-2520-550-000 Vehicle Purchase                   $65,500.00 $51,135.00 $0.00 $0.00 $0.00 $0.00 $51,135.00

Sub Total $70,000.00 $55,635.00 $68.00 $68.00 $0.00 $68.00 $55,567.00

Primary Sort Element Secondary Sort Element

01 Function:2610 -  OPERATION OF PLANT

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2610-120-000 Substitutes $12,500.00 $12,500.00 $3,757.50 $3,757.50 $0.00 $3,757.50 $8,742.50

01-2610-140-000 Sal-custodian                      $210,000.00 $210,000.00 $173,847.14 $173,847.14 $0.00 $173,847.14 $36,152.86

01-2610-145-000 Overtime Classified $1,500.00 $1,500.00 $512.06 $512.06 $0.00 $512.06 $987.94

01-2610-210-000 Social Security                    $17,150.00 $17,150.00 $13,397.37 $13,397.37 $0.00 $13,397.37 $3,752.63

01-2610-220-000 Retirement                         $20,950.00 $20,950.00 $17,314.72 $17,314.72 $0.00 $17,314.72 $3,635.28

01-2610-230-000 Health Ins                         $50,950.00 $50,950.00 $42,174.59 $42,174.59 $0.00 $42,174.59 $8,775.41

01-2610-231-000 Health Ins - Deductible            $3,150.00 $3,150.00 $0.00 $0.00 $0.00 $0.00 $3,150.00

01-2610-290-000 Other Emp Benefits                 $800.00 $800.00 $410.51 $410.51 $0.00 $410.51 $389.49

01-2610-318-000 Repairman                          $60,000.00 $50,000.00 $24,897.41 $24,897.41 $0.00 $24,897.41 $25,102.59

01-2610-320-000 Property Services $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-2610-321-000 Fuel                        $50,000.00 $50,000.00 $36,401.26 $36,401.26 $0.00 $36,401.26 $13,598.74

01-2610-322-000 Electricity                        $125,000.00 $125,000.00 $104,242.99 $104,242.99 $0.00 $104,242.99 $20,757.01

01-2610-323-000 Water And Sewer                    $35,000.00 $35,000.00 $25,697.82 $25,697.82 $0.00 $25,697.82 $9,302.18

01-2610-327-000 Rentals and Leases $3,500.00 $3,500.00 $5,296.29 $5,296.29 $0.00 $5,296.29 ($1,796.29)

01-2610-328-000 Insurance                          $140,000.00 $120,000.00 $4,074.33 $4,074.33 $0.00 $4,074.33 $115,925.67

01-2610-329-000 Other Property Services            $500.00 $500.00 $62.50 $62.50 $0.00 $62.50 $437.50

01-2610-338-000 Repairs $500.00 $500.00 $326.73 $326.73 $0.00 $326.73 $173.27

01-2610-382-000  OPERATION OF PLANT $3,810.00 $3,810.00 $719.78 $719.78 $0.00 $719.78 $3,090.22

01-2610-410-000 Supplies                           $69,000.00 $69,000.00 $50,413.30 $50,413.30 $0.00 $50,413.30 $18,586.70

01-2610-530-000 Furniture & Equipment              $25,000.00 $25,000.00 $4,848.40 $4,848.40 $0.00 $4,848.40 $20,151.60

01-2610-670-000 Travel                             $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-2610-690-000 Training and Travel $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

Sub Total $830,810.00 $800,810.00 $508,394.70 $508,394.70 $0.00 $508,394.70 $292,415.30

Primary Sort Element Secondary Sort Element

01 Function:2750 -  PUPIL TRANSPORTATION

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2750-120-000 Substitutes $23,000.00 $23,000.00 $20,090.41 $20,090.41 $0.00 $20,090.41 $2,909.59

01-2750-140-000 Sal-bus Driver                     $165,370.00 $165,370.00 $143,032.88 $143,032.88 $0.00 $143,032.88 $22,337.12

01-2750-141-000 Activity Driving                   $22,000.00 $22,000.00 $16,792.86 $16,792.86 $0.00 $16,792.86 $5,207.14

01-2750-160-000 Poverty - Town Drop                $7,200.00 $7,200.00 $7,245.00 $7,245.00 $0.00 $7,245.00 ($45.00)

01-2750-210-000 Social Security                    $16,650.00 $16,650.00 $13,969.03 $13,969.03 $0.00 $13,969.03 $2,680.97

01-2750-220-000 Retirement                         $18,670.00 $18,670.00 $14,863.65 $14,863.65 $0.00 $14,863.65 $3,806.35

01-2750-230-000 Health Ins                         $6,500.00 $6,500.00 $9,656.83 $9,656.83 $0.00 $9,656.83 ($3,156.83)

01-2750-231-000 Health Ins - Deductible            $450.00 $450.00 $0.00 $0.00 $0.00 $0.00 $450.00

01-2750-290-000 Other Emp Benefits                 $2,000.00 $2,000.00 $1,123.92 $1,123.92 $0.00 $1,123.92 $876.08

01-2750-336-000 Gas And Oil (Students)                      $65,000.00 $65,000.00 $43,142.59 $43,142.59 $0.00 $43,142.59 $21,857.41

01-2750-337-000 Tires And Parts                    $32,000.00 $32,000.00 $16,121.53 $16,121.53 $1,112.81 $17,234.34 $14,765.66

01-2750-338-000 Bus Repairs                        $15,000.00 $15,000.00 $6,916.76 $6,916.76 $40.00 $6,956.76 $8,043.24

01-2750-342-000 Telephone                          $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-2750-382-000 Trans-Distance Learning $100.00 $100.00 $0.00 $0.00 $0.00 $0.00 $100.00

01-2750-410-000 Pupil Trans Supplies $3,000.00 $3,000.00 $2,226.50 $2,226.50 $0.00 $2,226.50 $773.50

01-2750-460-000 TRANS- Computer Hardware (<$5k)    $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

01-2750-465-000 TRANS-Software $6,000.00 $6,000.00 $40.42 $40.42 $0.00 $40.42 $5,959.58

01-2750-530-000 furn & equip $0.00 $0.00 $5,778.25 $5,778.25 $0.00 $5,778.25 ($5,778.25)

01-2750-540-000 Bus Acquisition                    $130,000.00 $130,000.00 $0.00 $0.00 $0.00 $0.00 $130,000.00

01-2750-630-000  PUPIL TRANSPORTATION $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-2750-670-000 Travel                             $350.00 $350.00 $69.51 $69.51 $0.00 $69.51 $280.49

01-2750-690-000 Other Misc                         $10,000.00 $10,000.00 $4,580.07 $4,580.07 $0.00 $4,580.07 $5,419.93

Sub Total $525,290.00 $525,290.00 $305,650.21 $305,650.21 $1,152.81 $306,803.02 $218,486.98

Primary Sort Element Secondary Sort Element

01 Function:2760 - SCHOOL AGE SPECIAL EDUCATION PUPIL 

TRANSPORTATION

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-2760-120-000 Substitutes $0.00 $0.00 $87.96 $87.96 $0.00 $87.96 ($87.96)

01-2760-140-000 Salary-sped Driver                 $7,500.00 $7,500.00 $3,323.55 $3,323.55 $0.00 $3,323.55 $4,176.45

01-2760-210-000 Sped Social Security               $575.00 $575.00 $241.78 $241.78 $0.00 $241.78 $333.22

01-2760-220-000 Sped Retirement                    $740.00 $740.00 $336.97 $336.97 $0.00 $336.97 $403.03

01-2760-290-000 Other Emp Benefits                 $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-2760-331-000 SPED SA Contracted Transportation  $2,500.00 $2,500.00 $0.00 $0.00 $0.00 $0.00 $2,500.00

01-2760-332-000 Mil To Parents Sp Ed Reg           $500.00 $500.00 $1,303.02 $1,303.02 $0.00 $1,303.02 ($803.02)

01-2760-336-000 SCHOOL AGE SPECIAL EDUCATION PUPIL 

TRANSPORTATION

$1,000.00 $1,000.00 $1,947.48 $1,947.48 $0.00 $1,947.48 ($947.48)

Sub Total $13,315.00 $13,315.00 $7,240.76 $7,240.76 $0.00 $7,240.76 $6,074.24



Primary Sort Element Secondary Sort Element

01 Function:4202 -  TITLE I-INSTRUCTIONAL

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-4202-110-000 Title I - Salary                   $92,665.00 $92,665.00 $54,470.70 $54,470.70 $0.00 $54,470.70 $38,194.30

01-4202-120-000 Title I - Substitute               $3,100.00 $3,100.00 $2,079.22 $2,079.22 $0.00 $2,079.22 $1,020.78

01-4202-130-000 Staff Development - Title Allocations $15,000.00 $15,000.00 $1,250.00 $1,250.00 $0.00 $1,250.00 $13,750.00

01-4202-210-000 Title I - Social Security          $7,325.00 $7,325.00 $4,246.83 $4,246.83 $0.00 $4,246.83 $3,078.17

01-4202-220-000 Title I - Retirement               $9,155.00 $9,155.00 $5,386.04 $5,386.04 $0.00 $5,386.04 $3,768.96

01-4202-230-000 Title I - Health Insurance         $21,065.00 $21,065.00 $14,837.20 $14,837.20 $0.00 $14,837.20 $6,227.80

01-4202-231-000 Title I - Health Ins. Deduct.      $1,125.00 $1,125.00 $0.00 $0.00 $0.00 $0.00 $1,125.00

01-4202-290-000 Title I - Income Protection        $235.00 $235.00 $132.90 $132.90 $0.00 $132.90 $102.10

01-4202-410-000 Title I - Supplies                 $3,500.00 $3,500.00 $155.79 $155.79 $0.00 $155.79 $3,344.21

01-4202-420-000 Title I - Textbooks                $3,000.00 $3,000.00 $0.00 $0.00 $0.00 $0.00 $3,000.00

01-4202-670-000 Title I - Travel                   $2,000.00 $2,000.00 $0.00 $0.00 $0.00 $0.00 $2,000.00

01-4202-670-200 Title 1-Instructional $0.00 $0.00 $198.00 $198.00 $0.00 $198.00 ($198.00)

01-4202-690-000 Other - PD $0.00 $0.00 $40.06 $40.06 $0.00 $40.06 ($40.06)

Sub Total $158,170.00 $158,170.00 $82,796.74 $82,796.74 $0.00 $82,796.74 $75,373.26

Primary Sort Element Secondary Sort Element

01 Function:4213 - TITLE I - SCHOOL IMPROVEMENT 

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-4213-410-000 Title I Acct - Supplies            $0.00 $0.00 $900.00 $900.00 $0.00 $900.00 ($900.00)

01-4213-690-000 Title I Acct.- Other Expenses (Trai $20,000.00 $20,000.00 $3,039.50 $3,039.50 $0.00 $3,039.50 $16,960.50

Sub Total $20,000.00 $20,000.00 $3,939.50 $3,939.50 $0.00 $3,939.50 $16,060.50

Primary Sort Element Secondary Sort Element

01 Function:4404 - IDEA PART B (611) BASE ALLOCATION - 

BIRTH THROUGH AGE FOUR

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-4404-300-000 IDEA PART B (611) BASE ALLOCATION - BIRTH THROUGH 

AGE FOUR

$30,000.00 $30,000.00 $0.00 $0.00 $0.00 $0.00 $30,000.00

Sub Total $30,000.00 $30,000.00 $0.00 $0.00 $0.00 $0.00 $30,000.00

Primary Sort Element Secondary Sort Element

01 Function:4406 - SPED IDEA PRESCHOOL

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-4406-300-000 SPED IDEA PRESCHOOL- Purch Svces $4,500.00 $4,500.00 $0.00 $0.00 $0.00 $0.00 $4,500.00

Sub Total $4,500.00 $4,500.00 $0.00 $0.00 $0.00 $0.00 $4,500.00

Primary Sort Element Secondary Sort Element

01 Function:5000 - DEBT SERVICES

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-5000-610-000 Debt Service                       $120,000.00 $120,000.00 $0.00 $0.00 $0.00 $0.00 $120,000.00

Sub Total $120,000.00 $120,000.00 $0.00 $0.00 $0.00 $0.00 $120,000.00

Primary Sort Element Secondary Sort Element

01 Function:6000 - SUMMER SCHOOL

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-6000-110-000 Summer-dr.ed. Salary               $0.00 $5,500.00 $0.00 $0.00 $0.00 $0.00 $5,500.00

01-6000-210-000 Summer-dr.ed. Social Security      $0.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-6000-220-000 Summer-dr.ed.-teacher Retirem      $0.00 $550.00 $0.00 $0.00 $0.00 $0.00 $550.00

01-6000-336-000 Dr. Ed.-gas & Oil                  $0.00 $1,500.00 $0.00 $0.00 $0.00 $0.00 $1,500.00

01-6000-410-000 Dr. Ed.-supplies                   $0.00 $750.00 $0.00 $0.00 $0.00 $0.00 $750.00

01-6000-420-000 Dr. Ed.-textbooks                  $0.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-6000-450-000 Audio Visual                       $0.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-6000-530-000 Dr. Ed.-equipment                  $0.00 $200.00 $0.00 $0.00 $0.00 $0.00 $200.00

Sub Total $0.00 $10,000.00 $0.00 $0.00 $0.00 $0.00 $10,000.00

Primary Sort Element Secondary Sort Element

01 Function:7820 - VOCATIONAL EDUCATION

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-7820-110-000 Sal-ad Ed Voc Ed                   $0.00 $600.00 $500.00 $500.00 $0.00 $500.00 $100.00

01-7820-210-000 Social Security                    $0.00 $50.00 $38.00 $38.00 $0.00 $38.00 $12.00

01-7820-220-000 Retirement                         $0.00 $60.00 $49.40 $49.40 $0.00 $49.40 $10.60

01-7820-230-000 Health                             $0.00 $0.00 $36.52 $36.52 $0.00 $36.52 ($36.52)

01-7820-313-000 Purchased Services                 $0.00 $290.00 $0.00 $0.00 $0.00 $0.00 $290.00

Sub Total $0.00 $1,000.00 $623.92 $623.92 $0.00 $623.92 $376.08

Primary Sort Element Secondary Sort Element

01 Function:8000 - TRANSFERS (OUTGOING)

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-8000-700-000 TRANSFERS (OUTGOING) $200,000.00 $100,000.00 $0.00 $0.00 $0.00 $0.00 $100,000.00

01-8000-752-000 Transfer-activity                  $0.00 $0.00 ($200,000.00) ($200,000.00) $0.00 ($200,000.00) $200,000.00

Sub Total $200,000.00 $100,000.00 ($200,000.00) ($200,000.00) $0.00 ($200,000.00) $300,000.00

Grand Total $8,267,000.00 $8,267,000.00 $5,643,965.80 $5,643,965.80 $30,680.29 $5,674,646.09 $2,592,353.91

Actual 71%

Budget 83%

Under (0ver) 12%



Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9001 CCHS 

Athletics

($8,679.77) $180.00 $0.00 ($8,859.77)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: Hauff 

Sporting 

Expenditure 

For  

$180.00 $0.00 ($8,499.77)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9004 CCHS 

Volleyball

($7,376.28) $200.00 $0.00 ($7,576.28)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: Gold 

Medal 

Expenditure 

For  

$200.00 $0.00 ($7,176.28)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9007 CCHS 

Basketball-

($6,188.09) $223.98 $0.00 ($6,412.07)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: 

Country Inn 

Expenditure 

For  

$223.98 $0.00 ($5,964.11)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9009 CCHS Track-

Girls

($5,632.70) $115.93 $0.00 ($5,748.63)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: 

Country Inn 

Expenditure 

For  

$75.99 $0.00 ($5,556.71)

5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Mitchell Public 

Expenditure 

For  

$20.00 $0.00 ($5,612.70)

5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Superfoods-

Expenditure 

For  

$19.94 $0.00 ($5,612.76)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-901 Cash Account                       $67,071.65 $14,936.71 $26,135.00 $55,873.36

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013654 AP Voucher: 

ACT05082017

Disbursement 

for Voucher: 

$0.00 $5,030.48 $62,041.17

5/18/2017 00013700 AP Voucher: 

ACT05182017

Disbursement 

for Voucher: 

$0.00 $200.00 $66,871.65

5/17/2017 00013701 AP Voucher: 

ACT05175017

Disbursement 

for Voucher: 

$0.00 $7,103.34 $59,968.31

5/18/2017 00013704 AP Voucher: 

ACT05182017

Disbursement 

for Voucher: 

$200.00 $0.00 $67,271.65

5/18/2017 00013706 AP Voucher: 

05182017-2

Disbursement 

for Voucher: 

$0.00 $200.00 $66,871.65

5/19/2017 00013711 AP Voucher: 

ACT05192017

Disbursement 

for Voucher: 

$0.00 $468.00 $66,603.65

5/23/2017 00013727 AP Voucher: 

ACT05232017

Disbursement 

for Voucher: 

$0.00 $9,685.18 $57,386.47

5/24/2017 00013760 AP Voucher: 

ACT05242017

Disbursement 

for Voucher: 

$0.00 $130.00 $66,941.65

Chase County Schools

Period Activity Report - Detail
Cycle: FY16-17; Fund: 09; Begin Date: 05/01/2017; End Date: 05/31/2017; Account Type: All Accounts; Transaction Type: Actual; Created 

On: 6/8/2017 5:43:22 PM



5/25/2017 00013778 AP Voucher: 

ACT05252017

Disbursement 

for Voucher: 

$0.00 $3,318.00 $63,753.65

5/26/2017 00013779 Batch: 

05262017

Customer: 

CCS Activity

Approve Cash 

Receipts 

$25.95 $0.00 $67,097.60

5/26/2017 00013779 Batch: 

05262017

Customer: 

CCS Activity

Approve Cash 

Receipts 

$90.00 $0.00 $67,161.65

5/26/2017 00013780 Batch: 1013 Customer: 

CCS Activity

Approve Cash 

Receipts 

$300.00 $0.00 $67,371.65

5/26/2017 00013781 Batch: 1014 Customer: 

CCS Activity

Approve Cash 

Receipts 

$607.00 $0.00 $67,678.65

5/26/2017 00013782 Batch: 1015 Customer: 

CCS Activity

Approve Cash 

Receipts 

$35.00 $0.00 $67,106.65

5/26/2017 00013782 Batch: 1015 Customer: 

CCS Activity

Approve Cash 

Receipts 

$65.00 $0.00 $67,136.65

5/26/2017 00013783 Batch: 1016 Customer: 

CCS Activity

Approve Cash 

Receipts 

$1,042.00 $0.00 $68,113.65

5/26/2017 00013784 Batch: 1017 Customer: 

CCS Activity

Approve Cash 

Receipts 

$3,573.70 $0.00 $70,645.35

5/26/2017 00013785 Batch: 1018 Customer: 

CCS Activity

Approve Cash 

Receipts 

$4,020.00 $0.00 $71,091.65

5/26/2017 00013786 Batch: 1019 Customer: 

CCS Activity

Approve Cash 

Receipts 

$2,892.50 $0.00 $69,964.15

5/26/2017 00013787 Batch: 1020 Customer: 

CCS Activity

Approve Cash 

Receipts 

$30.00 $0.00 $67,101.65

5/26/2017 00013787 Batch: 1020 Customer: 

CCS Activity

Approve Cash 

Receipts 

$211.13 $0.00 $67,282.78

5/26/2017 00013788 Batch: 1021 Customer: 

CCS Activity

Approve Cash 

Receipts 

$30.00 $0.00 $67,101.65

5/26/2017 00013788 Batch: 1021 Customer: 

CCS Activity

Approve Cash 

Receipts 

$207.88 $0.00 $67,279.53

5/26/2017 00013789 Batch: 1022 Customer: 

CCS Activity

Approve Cash 

Receipts 

$241.80 $0.00 $67,313.45

5/26/2017 00013790 Batch: 1023 Customer: 

CCS Activity

Approve Cash 

Receipts 

$637.25 $0.00 $67,708.90

5/26/2017 00013791 Batch: 1024 Customer: 

CCS Activity

Approve Cash 

Receipts 

$637.50 $0.00 $67,709.15

5/26/2017 00013791 Batch: 1024 Customer: 

CCS Activity

Approve Cash 

Receipts 

$90.00 $0.00 $67,161.65

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9010 CCHS Track-

Boys

($5,486.67) $39.94 $0.00 ($5,526.61)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Superfoods-

Expenditure 

For  

$19.94 $0.00 ($5,466.73)

5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Mitchell Public 

Expenditure 

For  

$20.00 $0.00 ($5,466.67)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9011 CCHS Golf ($2,291.05) $125.00 $0.00 ($2,416.05)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Cambridge 

Expenditure 

For  

$50.00 $0.00 ($2,241.05)

5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: SHS Expenditure 

For  

$25.00 $0.00 ($2,266.05)

5/24/2017 00013759 AP Voucher: 

ACT05242017

Vendor: 

Perkins 

Expenditure 

For  

$50.00 $0.00 ($2,241.05)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance



09 09-9018 JH Track-Girls ($3,940.97) $59.08 $0.00 ($4,000.05)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/24/2017 00013759 AP Voucher: 

ACT05242017

Vendor: 

Perkins 

Expenditure 

For  

$40.00 $0.00 ($3,900.97)

5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Superfoods-

Expenditure 

For  

$19.08 $0.00 ($3,921.89)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9019 JH Track-

Boys

($978.91) $59.08 $0.00 ($1,037.99)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Superfoods-

Expenditure 

For  

$19.08 $0.00 ($959.83)

5/24/2017 00013759 AP Voucher: 

ACT05242017

Vendor: 

Perkins 

Expenditure 

For  

$40.00 $0.00 ($938.91)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9101 CCHS Annual $1,138.58 $0.00 $3,573.70 $4,712.28

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/26/2017 00013784 Batch: 1017 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $3,573.70 ($2,435.12)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9102 CCES 

Yearbook

($2,078.21) $0.00 $357.88 ($1,720.33)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/26/2017 00013788 Batch: 1021 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $207.88 ($2,286.09)

5/26/2017 00013788 Batch: 1021 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $30.00 ($2,108.21)

5/26/2017 00013787 Batch: 1020 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $30.00 ($2,108.21)

5/26/2017 00013779 Batch: 

05262017

Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $90.00 ($2,168.21)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9104 Student 

Council

($3,072.41) $60.52 $0.00 ($3,132.93)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Superfoods-

Expenditure 

For  

$60.52 $0.00 ($3,011.89)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9107 Technology ($219.00) $0.00 $4,020.00 $3,801.00

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/26/2017 00013785 Batch: 1018 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $4,020.00 ($4,239.00)



Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9108 Electric Car 

Project

$961.72 $0.00 $35.00 $996.72

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/26/2017 00013782 Batch: 1015 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $35.00 $926.72

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9200 FBLA $2,368.69 $1,086.00 $727.50 $2,010.19

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/26/2017 00013791 Batch: 1024 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $90.00 $2,278.69

5/26/2017 00013791 Batch: 1024 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $637.50 $1,731.19

5/17/2017 00013696 AP Voucher: 

ACT05175017

Employee: 

O'Neil, Sandy 

Expenditure 

For  

$105.00 $0.00 $2,473.69

5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: CoCo 

Keys Resort

Expenditure 

For  

$981.00 $0.00 $3,349.69

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9201 FBLA-

Sponsor

($95.00) $327.00 $0.00 ($422.00)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: CoCo 

Keys Resort

Expenditure 

For  

$327.00 $0.00 $232.00

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9205 FCCLA ($7,790.65) $2,719.00 $607.00 ($9,902.65)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: 

Nebraska 

Expenditure 

For  

$260.00 $0.00 ($7,530.65)

5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Nebraska 

Expenditure 

For  

$2,325.00 $0.00 ($5,465.65)

5/19/2017 00013709 AP Voucher: 

ACT05192017

Vendor: Kelly 

Vitosh

Expenditure 

For  

$134.00 $0.00 ($7,656.65)

5/26/2017 00013781 Batch: 1014 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $607.00 ($8,397.65)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9206 FCCLA-

Sponsor

($1,701.23) $1,040.00 $0.00 ($2,741.23)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Nebraska 

Expenditure 

For  

$1,040.00 $0.00 ($661.23)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9207 Pro-Start ($313.26) $39.16 $0.00 ($352.42)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance



5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Superfoods-

Expenditure 

For  

$39.16 $0.00 ($274.10)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9210 FFA ($34,754.55) $8,089.77 $1,042.00 ($41,802.32)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Superfoods-

Expenditure 

For  

$176.07 $0.00 ($34,578.48)

5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Priority 

Expenditure 

For  

$331.80 $0.00 ($34,422.75)

5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: NE 

FFA

Expenditure 

For  

$720.00 $0.00 ($34,034.55)

5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: NE 

FFA

Expenditure 

For  

$162.00 $0.00 ($33,872.55)

5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: The 

Leadership 

Expenditure 

For  

$391.50 $0.00 ($33,481.05)

5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Johnson 

Expenditure 

For  

$176.40 $0.00 ($34,578.15)

5/19/2017 00013709 AP Voucher: 

ACT05192017

Vendor: 

University of 

Expenditure 

For  

$334.00 $0.00 ($34,420.55)

5/23/2017 00013725 AP Voucher: 

ACT05232017

Vendor: KC's 

Cookin

Expenditure 

For  

$1,600.00 $0.00 ($33,154.55)

5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: Dave 

Oxford

Expenditure 

For  

$880.00 $0.00 ($33,874.55)

5/26/2017 00013783 Batch: 1016 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $1,042.00 ($35,796.55)

5/25/2017 00013777 AP Voucher: 

ACT05252017

Vendor: 

Quality Inn & 

Expenditure 

For  

$3,318.00 $0.00 ($31,436.55)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9214 I.A. Resale ($4,820.37) $0.00 $2,892.50 ($1,927.87)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/26/2017 00013786 Batch: 1019 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $2,892.50 ($7,712.87)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9300 Show Choir ($6,039.86) $10,335.00 $0.00 ($16,374.86)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/23/2017 00013725 AP Voucher: 

ACT05232017

Vendor: 

Branson On 

Expenditure 

For  

$8,035.00 $0.00 $1,995.14

5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: 

Branson On 

Expenditure 

For  

$2,300.00 $0.00 ($3,739.86)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9302 Musical $0.00 $160.00 $0.00 ($160.00)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: Music 

Theater 

Expenditure 

For  

$160.00 $0.00 $160.00

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance



09 09-9304 Band 

Instrument 

$0.00 $0.00 $300.00 $300.00

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/26/2017 00013780 Batch: 1013 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $300.00 ($300.00)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9305 Band ($15,053.10) $800.00 $200.00 ($15,653.10)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: 

Michele 

Expenditure 

For  

$400.00 $0.00 ($14,653.10)

5/18/2017 00013698 AP Voucher: 

ACT05182017

Vendor: 

Colton Burpo

Expenditure 

For  

$200.00 $0.00 ($14,853.10)

5/18/2017 00013703 AP Voucher: 

ACT05182017

Vendor: 

Colton Burpo

Expenditure 

For  

$0.00 $200.00 ($15,253.10)

5/18/2017 00013705 AP Voucher: 

05182017-2

Employee: 

Burpo, Sonja

Expenditure 

For  

$200.00 $0.00 ($14,853.10)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9307 District XI 

Music

($2,237.88) $47.25 $65.00 ($2,220.13)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Superfoods-

Expenditure 

For  

$47.25 $0.00 ($2,190.63)

5/26/2017 00013782 Batch: 1015 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $65.00 ($2,302.88)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-931 Payable 

Account                    

$0.00 $26,335.00 $26,335.00 $0.00

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

AP Liability 

For Approve 

$0.00 $5,030.48 ($5,030.48)

5/8/2017 00013654 AP Voucher: 

ACT05082017

Disbursement 

for Voucher: 

$5,030.48 $0.00 $5,030.48

5/17/2017 00013696 AP Voucher: 

ACT05175017

AP Liability 

For Approve 

$0.00 $7,103.34 ($2,072.86)

5/18/2017 00013698 AP Voucher: 

ACT05182017

AP Liability 

For Approve 

$0.00 $200.00 ($200.00)

5/18/2017 00013706 AP Voucher: 

05182017-2

Disbursement 

for Voucher: 

$200.00 $0.00 $200.00

5/19/2017 00013709 AP Voucher: 

ACT05192017

AP Liability 

For Approve 

$0.00 $468.00 ($268.00)

5/19/2017 00013711 AP Voucher: 

ACT05192017

Disbursement 

for Voucher: 

$468.00 $0.00 $468.00

5/23/2017 00013725 AP Voucher: 

ACT05232017

AP Liability 

For Approve 

$0.00 $9,685.18 ($9,217.18)

5/18/2017 00013700 AP Voucher: 

ACT05182017

Disbursement 

for Voucher: 

$200.00 $0.00 $200.00

5/18/2017 00013704 AP Voucher: 

ACT05182017

Disbursement 

for Voucher: 

$0.00 $200.00 ($200.00)

5/18/2017 00013705 AP Voucher: 

05182017-2

AP Liability 

For Approve 

$0.00 $200.00 ($400.00)

5/17/2017 00013701 AP Voucher: 

ACT05175017

Disbursement 

for Voucher: 

$7,103.34 $0.00 $7,103.34

5/18/2017 00013703 AP Voucher: 

ACT05182017

AP Liability 

For Void 

$200.00 $0.00 $7,303.34



5/23/2017 00013727 AP Voucher: 

ACT05232017

Disbursement 

for Voucher: 

$9,685.18 $0.00 $9,685.18

5/24/2017 00013759 AP Voucher: 

ACT05242017

AP Liability 

For Approve 

$0.00 $130.00 $9,555.18

5/25/2017 00013778 AP Voucher: 

ACT05252017

Disbursement 

for Voucher: 

$3,318.00 $0.00 $3,318.00

5/24/2017 00013760 AP Voucher: 

ACT05242017

Disbursement 

for Voucher: 

$130.00 $0.00 $130.00

5/25/2017 00013777 AP Voucher: 

ACT05252017

AP Liability 

For Approve 

$0.00 $3,318.00 ($3,188.00)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9402 Elementary 

Activity Fund

($504.13) $13.72 $0.00 ($517.85)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Superfoods-

Expenditure 

For  

$13.72 $0.00 ($490.41)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9408 Library Sales $14.00 $0.00 $237.08 $251.08

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/26/2017 00013779 Batch: 

05262017

Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $25.95 ($11.95)

5/26/2017 00013787 Batch: 1020 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $211.13 ($197.13)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9410 Milk Vending ($2,338.43) $179.23 $241.80 ($2,275.86)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/26/2017 00013789 Batch: 1022 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $241.80 ($2,580.23)

5/23/2017 00013725 AP Voucher: 

ACT05232017

Vendor: 

Hiland Dairy

Expenditure 

For  

$50.18 $0.00 ($2,288.25)

5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Hiland Dairy

Expenditure 

For  

$40.84 $0.00 ($2,297.59)

5/8/2017 00013652 AP Voucher: 

ACT05082017

Vendor: 

Hiland Dairy

Expenditure 

For  

$16.34 $0.00 ($2,281.25)

5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: 

Hiland Dairy

Expenditure 

For  

$36.75 $0.00 ($2,301.68)

5/17/2017 00013696 AP Voucher: 

ACT05175017

Vendor: 

Hiland Dairy

Expenditure 

For  

$35.12 $0.00 ($2,266.56)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9506 Class of 2017 ($6,955.35) $235.34 $0.00 ($7,190.69)

Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/8/2017 00013652 AP Voucher: 

ACT05082017

Employee: 

Spady, 

Expenditure 

For  

$235.34 $0.00 ($6,720.01)

Fund Account 

Code

Account 

Name

Beginning 

Balance

Activity DR Activity CR Ending 

Balance
09 09-9509 Class of 2020 $2,896.06 $0.00 $637.25 $3,533.31



Transaction 

Date

Transaction 

Number

Source 

Document

Source Entity Comment Transaction 

DR

Transaction 

CR

Running 

Balance
5/26/2017 00013790 Batch: 1023 Customer: 

CCS Activity

Approve Cash 

Receipts 

$0.00 $637.25 $2,258.81



Invoice(s) Invoice 

Type

Submit 

Date

Payment Vendor Comment Invoice 

Amount393324/394491/39525

7

Direct 05/30/2017 Adams Lumber Co Shop calls materials, tapered edge sheet rock, 

washers, wallboard, insulation,

$213.60

I23386 Direct 05/30/2017 AcroMat Cleaning supplies $229.40

71107892 Direct 05/30/2017 Bomgaars Pin hitch, switch/wiring kit harness,clip hitch 

pin, primer bulbs, trimmer, tube receiver, 

washer, hose rubber

$50.54

05122017 Direct 05/30/2017 A T & T LD usage 4/18-5/12/2017 $132.63

2180798 Regular 05/30/2017 Brown & Saenger Coop-white card stock $35.00

May312017 Direct 06/01/2017 Affiliated Benefits May FSA/HRA Administration fee $394.00

17448 Direct 06/01/2017 Brico Pest Control regular service $44.00

4680-37 Direct 06/01/2017 Culligan 50 bags of salt $457.34

990127617 Direct 06/01/2017 Chase County Hospital employee medical procedure $301.00

0018519 Direct 06/01/2017 DataShield Shredding service $61.00

11002 Regular 06/02/2017 Aace Wash Systems wash for buses $216.92

2017QCPUFBOND Direct 06/05/2017 Adams Bank & Trust Limited Tax QC-PUF BOND, series 2012

services rendered 2017

$500.00

05312017 Direct 06/05/2017 City Of Imperial electric/water/sewer usage bill from 4/18-

5/18/2017

$12,703.40

1185/11932518/2633/

2634/2753/

Direct 06/08/2017 Johnson Publication Newspaper March 14-NOM Legal, ESU 15 Child 

development ad, Posters for gym, ad for 

reception,child Dev Ad, Ad for senior art show, 

May 9th proceedings

$133.95

050-28230 Regular 06/06/2017 Cummins Central Power Cummins ES Coolant $80.04

4138 Direct 06/06/2017 ESU #16 Social Skills workshop 5/4/17 $20.00

8263 Direct 06/06/2017 Falcon Laboratories, Inc Cleaning supplies $331.46

6641024 Regular 06/06/2017 Dave Ramsey/Lampo Group Student workbooks $1,099.45

05202017 Direct 06/06/2017 Frenchman Valley Co-op transportation fuel usage from 4/22-5/22 $4,683.24

06012017 Direct 06/06/2017 Glenda Bierfreund 5/2 Vision Resource/mileage $344.65

06012017 Direct 06/06/2017 Great Plains Communication telephone charges for 6/01-6/30 $729.09

48 Direct 06/06/2017 Heartland Roofing Consultants annual contract (July 1, 2016-June 30, 2017) $8,300.00

41154/41390 Direct 06/06/2017 Hershberger Piano & Organ 25 ft speaker cab (2), Teton Concer Uke (3) $282.26

0658375 Direct 06/06/2017 Ideal Linen Supply Inc mats/rugs $44.51

0664319/0655466/065

8361/0661289

Regular 06/06/2017 Ideal Linen Supply Inc shop rags/ uniforms $68.12

S305938 Direct 06/06/2017 IXL Learning Site License Upgrade $850.00

41535 Regular 06/06/2017 Imperial Country Ford repair back up assist on van 30 $195.20

635903/637293/63797

4/638118/6385

Direct 06/06/2017 Imperial NAPA transportation repair parts, maintenance 

supplies

$65.07

2017ClassComp Direct 06/07/2017 Jeanette Munger 2017 Class Composite $100.00

2017MSFieldTrip Employee 06/07/2017 Reimbursement for 5th grade field trip entry 

fee for Mansion on the Hill (46 students and 12 

adults)

$70.00

99497078 Regular 06/07/2017 Moore Medical Corp Welch Allyn Sure Sight Spot Vision Screener  

w/ case/ wrist strap for Vision Screener

$6,543.00

0342623 Direct 06/07/2017 Nebraska Air Filter 41 Air filters $577.39

05112017 Regular 06/07/2017 Nebraska Ag Ed Association Professional Fees for NAEA for 2 teachers $470.00

CUI337509 Direct 06/07/2017 NMC Exchange  2 Light Tower (4 light) Rental fee from 1/03-

1/30/2017

$1,466.18

105785 Direct 06/07/2017 NE DOL/Boiler Inspection 

Program

2017 annual boiler inspection of 520 E ast 9th 

St locations & 1000 Wellington locations

$168.00

47990 Direct 06/07/2017 New Victorian Inn Hotel for bus driving training $54.99

377596H Regular 06/08/2017 Omaha Truck Center latch for battery box, lower drivers seat $136.69

99461468 Regular 06/08/2017 Moore Medical Corp Termoscan Pro 6000, Recharging Base for 

Pro 6000, Thermometer probe covers, 

disposable thermometer covers

$324.40

231 Direct 06/08/2017 Perry Guthery Haase Gessford Legal services $225.00

SAFEDEPRent2017 Direct 06/08/2017 Pinnacle Bank Safety Deposit Box rent 7/1/17-7/1/18 $20.00

18836 Regular 06/08/2017 Prairie States Communications strobe lights for new JD gator $128.00

18873/18915 Direct 06/08/2017 Prairie States Communications repair call: replaced batter, programming of 

radios

$176.25

0631004 Direct 06/08/2017 School Nurse premium baby wipes $178.20

JUNE 2017 Board Bills



SRV046795 Direct 06/08/2017 Rasmussen Mechanical Services  Labor to repair leak on tank $1,464.73

338250 Regular 06/08/2017 Sapp Bros 55 gallon oil/final charge coolant $766.78

252872 Regular 06/08/2017 Scott Electric Transparency Film-Specific use, copies, no 

stripe

$20.00

03312017 Direct 06/08/2017 St. Joseph Institute For The Deaf I Hear Therapy services 3/1, 6,10,13,15,27,29 $385.00

2017/2018 Direct 06/08/2017 Student Assurance Services Catastrophic Coverage 2017-2018 $822.50

208118243244 Regular 06/08/2017 School Specialty Supply Inc Class Record Books $44.00

9655907 Direct 06/08/2017 S&S Worldwide tennis balls,electronic whistle,tie dye gripper, 

floor tape

$126.37

401658174/40098763

2/

Direct 06/08/2017 SupplyWorks spectrum upright vacuum dual,dust bag filters $479.27

1897137/1903152 Direct 06/08/2017 Thompson Company-Maint janitorial supplies $1,002.64

15132/15144 Direct 06/08/2017 Troxell's Heating and Appliance service call-Kitchen refrigerator condenser coil 

was dirty/food warmer not working, found 

rocker switch was bad

$242.02

3339721629/3340715

859/3340526110

Direct 06/08/2017 Staples Advantage Electronic duster,staples,2017 school 

catalogs,dust off monitor wipes,ultimate SDHC 

cards, verbatim store n go USB,Ultra USB,

$239.93

11810A Direct 06/08/2017 Unitech Floor stripper, floor finish, spray/wipe cleanter, 

glass cleaner, fresh disinfectant

$1,081.30

POBOXFEE2017-

2018

Direct 06/08/2017 U.S. Postmaster P.O Box 577 annual fee $206.00

9786128817/9784889

748

Direct 06/08/2017 Verizon Wireless telephone usage charges/data line charges-

5/02-6/01, 05/21-6/20

$269.79

7238070 Direct 06/08/2017 Eakes Office Solutions service call $98.00

10003522 Direct 06/08/2017 Chase County Hospital CDL exam/lab for bus drivers $312.00

0629402/0632302/063

5136/068060/

Direct 06/08/2017 Ideal Linen Supply Inc rags/uniforms 3/2, 3/9, 3/16, 3/23 $67.84

04302017 Direct 06/08/2017 Hills Family Foods groceries $4.95

CC2ndFieldTrip2017 Direct 5/5/2017 Buffalo Bills Ranch Admission for 2nd Grade field Trip 5/8/2017 $75.00 

2017JDGATOR1 Direct 05/16/2017 21st Century Equipment 2017 JD Gator (#1M0825GELHM131034) 1st 

installment of 4.

$5,778.25

2030 Regular 05/16/2017 Johnson Publication Newspaper Do not pass signs for buses $138.00

1902 Regular 05/16/2017 Johnson Publication Newspaper Student health records x200 $90.00

1753/1759/1952/1983/ Direct 05/16/2017 Johnson Publication Newspaper April 11 Legal NOM, April 12 Legal NOSM, 

Child Dev Ad, Legal proceedings April 11

$233.85

PEV05082017 Employee 05/16/2017 Tracfone reimbursement $42.99

05092017 Direct 05/17/2017 Black Hills Energy 505 E 9th gas usage from 4/07-5/08 $2,318.82

40991 Direct 05/17/2017 Hershberger Piano & Organ equipment needed for the state, auditorium, 

musical, performances and vocal room

$4,116.58

5/25/2017 Direct 6/8/2017 US Bank $8,864.45 

June General Bills Fund $72,495.03

June General Payroll  $   480,226.24 

Elkhorn VB & Trust Wire Transfer (lease payments) $12,708.33 

Five Points Bank Wire Transfer (lease payments) $12,708.34 

Total  June General Fund Expenditures $578,137.94 

Interest Total June Bond Fund $3,145.00 

Interest Total June QCCPUF Fund $14,620.00 

Engineering International $21,292.00 

Trane $8,897.67 

Total June Special Bldg Fund $30,189.67 

Reichert's $258,837.60 

Black Hills Energy $6,480.65 

Total June New Bldg Fund $265,318.25 







Item No. Item Description Item Total

1 Sweden Creme-5th/6th grade music-Odens $41.74

2 CustomInk-credit on MS awards ($12.50)

3 CustomInk-MS awards at EOY-Odens $499.95

4 TeachersPayTeachers-Sight Word Fluency-J Paisley $8.00

5 Platinum T-shirts-AR Shirts-Dickey $85.79

6 APL ITUNES-Green Screen-3rd Grade $44.70

7 Google Services-Computers for Odens & Scheel (2) $1,486.74

8 Subway-gift cards-Vlasin incentive-8th grade $30.00

9 TeachersPayTeachers-A Yr of Writing Instruction for MS-Part One & Two-ELL-

Schriver

$80.00

10 Casey's-Fuel-Oakley-Electric Car Rally-Wilson $57.92

11 Casey's-Fuel-Oakley-Electric Car Rally-Wilson $30.79

12 SQ MorningStar Cafe-Breakfast for bus drivers-Hauxwell $151.96

13 Amazon-MindUP Curriculum-PreK-2 & 3-5-Hanna $30.05

14 Amazon-6-Port Charging Station-Robotics-Gerhartz $20.99

15 Amazon-Replacement Power Cords (2)-MACs-Gerhartz $18.90

16 Amazon-"The New Art & Science of Teaching"-Marzano (20)-Scheel $462.40

17 Amazon-Clothing Class Supplies-Thayer $123.88

18 Amazon-(8)Varied Leadership Books-Scheel $102.73

19 GCI-Musicians Friend-Maracas/Drum Heads-Liess $91.89

20 West Music-varied percussion instruments-Liess $181.80

21 West Music-Varied Percussion Instruments-Liess $28.76

22 Amazon-Graphing Calculator-Schueler $79.44

23 NASSP-Nat'l Honor Society Cords & Certificates-Herbert $156.50

24 Bomgaars-Paracord & spray paint-computer storage for MS-Lefdal $27.02

25 Activity Charges on CC $5,035.00

TOTAL $8,864.45

Chase County Schools
Vendor Invoice Detail Report
[Cycle Name]: "FY16-17"; Created On: 6/8/2017 5:37:27 PM



Summer Time is up and running!!!

Score Camp June 12th-16th.  Everything is underway with approximately 332 kids 
participating.  We have around 375 total with the staff involved.  We have sent 3 buses 
out on Monday, 6 Buses on Tuesday, 6 buses on Wednesday, No Buses on Thursday, 
and 3 Buses on Friday.  They have been using 4 school vans.

Weightlifting started on Tuesday May 30th for the High School Boys in the morning from 
6:00 AM to 7:00 AM Monday-Friday, Girls started on June 5th working out Monday, 
Tuesday and Thursday from 6:30 AM to 7:30 AM.  Junior High works out 8:00 AM to 
9:00 AM.  We have had a great group in attendance so far.

High School Cross Country Summer Running us up and going.  It is open to anyone 
and they meet at 6:15 AM Monday-Friday. Jonathan Beverly is leading the group.

High School Girls Volleyball Camp is June 19th-22nd in the Longhorn Gym.

The Nebraska School Activities Association will hold the annual coaching clinic in 
Lincoln on July 25th, 26th, and 27th.

The High School Girls Basketball Team has been playing in McCook on Tuesday nights 
and also had 18 girls attend the P2P Camp in Windsor, CO June 8th, 9th, and 10th.

The High School Boys attended Basketball team camp in McCook Saturday June 3rd.

High school wrestlers attended wrestling camp in Gering on Saturday June 3rd.

Unitech well be refinishing the gym the on the 4th of July weekend.  It will be $2,890 for 
2 coats in the Longhorn Gym and $1,850.00 for the Shorthorn Gym.

The Show Choir opened for The Haygoods and performed at Silver Dollar City in 
Branson, MO.  They left Wednesday the 7th and returned Saturday the 10th.

Randy Ross with Specialty Installation was here and inspected the bleachers and 
installed padding on the back boards.  Everything looked good and checked out okay.

The new addition looks great and we had compliments with the group out of Texas 
putting in the floor how square they gym is and a nice job on the block.

If you have any questions, please feel free to give me a call or email me.

Thanks,

Troy 

Activities Director’s Report



Chase County

 June, 2017
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 2 3

4 5 6 7
Show Choir Trip to Branson, MO

8
Show Choir Trip to Branson, MO

9
Show Choir Trip to Branson, MO

10
Show Choir Trip to Branson, MO

11 12
8:00am-3:30pm S.C.O.R.E

Camp @ CCS Commons Area

13
8:00am-3:30pm S.C.O.R.E

Camp @ CCS Commons Area  

6:00pm Monthly Meeting @

Board Room

14
8:00am-3:30pm S.C.O.R.E

Camp @ CCS Commons Area

15
8:00am-3:30pm S.C.O.R.E

Camp @ CCS Commons Area

16
8:00am-3:30pm S.C.O.R.E

Camp @ CCS Commons Area

17

18 19 20 21 22 23 24

25 26 27 28
FBLA @ Anaheim, CA

29
FBLA @ Anaheim, CA

30
FBLA @ Anaheim, CA



 July, 2017
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
FBLA @ Anaheim, CA

2
FBLA @ Anaheim, CA  

FCCLA National Leadership

Conference @ Nashville, TN

3
FBLA @ Anaheim, CA  

FCCLA National Leadership

Conference @ Nashville, TN

4
FCCLA National Leadership

Conference @ Nashville, TN

5
FCCLA National Leadership

Conference @ Nashville, TN

6
FCCLA National Leadership

Conference @ Nashville, TN

7 8

9 10 11
6:00pm Monthly Meeting @

Board Room

12 13 14 15

16 17 18
8:00am-10:00am JH Football

Camp @ Chase County Schools

19
8:00am-10:00am JH Football

Camp @ Chase County Schools

20
8:00am-10:00am JH Football

Camp @ Chase County Schools

21 22

23 24 25 26 27 28 29

30 31







Article 3 

 

Section 4 Lockers  

Each student will be assigned a locker in grades 5-12. Students must use their own 

lockers and are not to share lockers with other students except as assigned by school 

officials. We recommend that the locker be locked with a combination lock. Students are 

expected to keep all books, etc., in their assigned locker. Students are also responsible for 

the cleanliness inside their locker and the door of their locker. Students may be assessed a 

fine for damage to lockers. 

 

Section 6 Video Surveillance 
The Board of Education has authorized the use of video cameras on School District 

property to ensure the health, welfare and safety of all staff, students and visitors to 

District property, and to safeguard District facilities and equipment.  Video cameras may 

be used in locations as deemed appropriate by the Superintendent and the camera system 

will only be viewed by administration and law enforcement officials. 

 

Section 9 Student Valuables 

Students, not the school, are responsible for their personal property. Students are 

cautioned not to bring large amounts of money or items of value to school. If it is 

necessary to bring valuable items or more money than is needed to pay for lunch, leave 

the money or valuables with a staff member in the school office for temporary safe-

keeping.  Even then, the school is not in a position to guarantee that the student’s 

property will not be subject to loss, theft, or damage. 

 

Article 5 - Scholastic Achievement 
 
Section 1 Grading System 
Students will receive letter grades on report cards and transcripts.  The following 
scale will be used in grades 4-12 to assign letter grades and a grade point average 
from a percent: 

A+ 99-100 A 95-98 A- 93-94 

B+ 91-92 B 88-90 B- 86-87 

C+ 84-85 C 79-83 C- 77-78 

D+ 75-76 D 72-74 D- 70-71 

F 0-69     

 
The following scale will be used in grades K-3 
 
Advanced 4 
Proficient 3 
Progressing 2 
Beginning 1 
Exceeds Grade Level + 
Meets Grade Level Expectations o 
Developing Skills - 



Not Assessed at this time x 
 
 
Section 3 Graduation Requirements 
10 hours per year of community service should must be documented. 
 
Section 9 Honor Roll 

The purpose of the honor roll is to recognize those students who demonstrate 
academic excellence in grades 5-12. Honor rolls will be determined by semester. 
Students will be recognized accordingly: 
 
Article 6 
Section 4 Health Services 
 
School Health Screening    
Children in Kindergarten through third grade, as well as children in sixth and ninth 
grades Kindergarten through twelfth grade, are screened for vision, hearing, dental 
defects, height and weight. The screening program also incorporates scoliosis and 
blood pressure in sixth and ninth grade. Students entering the Student Assistance 
Process at any grade level, and those about whom health concerns are identified to 
the school nurse, may also be screened. Parents who do not wish their child to 
participate in the school screening program must communicate this in writing to the 
school health office at the start of the school year. Because Nebraska statutes 
require school-age screening, parents who remove their child from the screening 
program must submit findings from an alternate medical provider to the school by 
December 1. 
 
Article 4  Attendance  
 
Section 2 
 
Tardy to Class 
 
The teachers and administration have developed the following steps when dealing 
with classroom tardy.   

1. First offense: conference with teacher. 
2. Second offense: conference with teacher and call parents/guardians. 
3. Third offense: Call parents/guardians; student serves 15 minutes in after 

school detention. 
4. Fourth offense: Behavior referral to administration. 

 
Leaving School or Class 
 
When students wish to leave the room, a signed pass must accompany the trip.  
Students are not allowed to leave the room during the first 10 minutes or last 10 
minutes of class.  If students are “checking in” before attending an assembly, 



meeting, etc., students must be seated in their scheduled classroom until attendance 
has been taken. 
 
Article 8 
 
Section 3 Student Conduct Expectations 

(5)  B Specific Rule Items: The following conduct may result in 

disciplinary action which, in the repeated violations, may result in 

discipline up to expulsion. 

a. Students must have a pass when not in class during class time.  

Students are to use the pass only for the purpose requested.  For 

example, if given a pass to use the restroom, the student must promptly 

proceed to and use the nearest restroom and promptly return to class.  

b. Gum, candy, seeds, pop, etc. are not allowed in the school building or 

classrooms. The pop machine is closed until after school and pop is to 

be consumed outside.  

 
 c.  Possession and Use of electronic devices 
(1) Students are not permitted to possess or use any electronic devices during 
class time or during passing time except as otherwise provided by this policy.  Cell 
phone usage is strictly prohibited during any class period; including voice usage, 
digital imaging, or text messaging. 
 
All teachers will be required to define and submit to administration a classroom 
cellphone procedure for their classroom that requires students to turn in their 
devices for collection or addresses student misuse.  Teachers are discouraged from 
allowing students to participate in non-educational uses. 
 
Article 9 
Remove “Future Farmers”  from FFA  Pg. 79 
Pg. 77 All students will be given the first set of PE uniforms.  Students will need to 
purchase any replacement/lost uniforms. $20 replacement uniform. 
 
Article 2 
Update all bell schedules 
 
Article 5 Section 10 
 
The National Honor Society chapter of Chase County School is a duly chartered and 

affiliated chapter of this prestigious national organization. 

 
Admission to the National Honor Society 
In order to apply to the NHS chapter, you will need to be at least a sophomore with a 
3.75 or higher GPA.   In order to be selected, the applicant must document on the 
application at least two leadership roles held in grades 9-12, at least 10 hours of 
community service completed in grades 9-12, participation in at least one school or 



community activity with a significant accomplishment or award, and completion of a 
personal statement demonstrating how character is evident in his or her daily life.  
  
Applications will be reviewed by a faculty committee and if the committee believes 
the criteria is met, the applicant will be selected into the NHS.  
  
Following notification, a formal induction ceremony is held at the school to 
recognize all the newly selected members.  Once inducted, new members are 
required to maintain the same level of performance in all four criteria (or better) 
that led to their selection.  This obligation includes regular attendance at chapter 
meetings when and as scheduled and participation in the chapter service projects. 
  
Students or parents who have questions regarding the selection process or 
membership obligations can contact the chapter adviser. 
 
Students or parents who have questions regarding the selection process or membership 

obligations can contact the chapter adviser.  

  Replace with: 
 
The National Honor Society chapter of Chase County School is a duly chartered and 

affiliated chapter of this prestigious national organization. 

 
Admission to the National Honor Society 
In order to apply to the NHS chapter, you will need to be at least a sophomore with a 
3.75 or higher GPA.   In order to be selected, the applicant must document on the 
application at least two leadership roles held in grades 9-12, at least 10 hours of 
community service completed in grades 9-12, participation in at least one school or 
community activity with a significant accomplishment or award, and completion of a 
personal statement demonstrating how character is evident in his or her daily life.  
  
Applications will be reviewed by a faculty committee and if the committee believes 
the criteria is met, the applicant will be selected into the NHS.  
  
Following notification, a formal induction ceremony is held at the school to 
recognize all the newly selected members.  Once inducted, new members are 
required to maintain the same level of performance in all four criteria (or better) 
that led to their selection.  This obligation includes regular attendance at chapter 
meetings when and as scheduled and participation in the chapter service projects. 
  
Students or parents who have questions regarding the selection process or 
membership obligations can contact the chapter adviser. 
 
Students or parents who have questions regarding the selection process or 
membership obligations can contact the chapter adviser. 
 
 



Article 4 Section 2 
If students are attending a sporting event that they are not participating in during 
the school day, a parent or guardian must accompany the student during the event.  
Students not accompanied by a parent or guardian will be assigned an unexcused 
absence. 
 
Article 10 Section 10 
 
The District will provide high-quality curriculum and instruction to enable children 
to meet state and academic achievement standards. 
 
Article 6 Section 6 Title I Services 
 
Chase County Schools participates in the Title I remedial reading and math 
programs.  Classes will be scheduled during the day on a very limited enrollment 
basis in an effort to give as much individual attention to the students as possible.  
 
The school uses a referral program to determine which students qualify for the 
service.  Students with the greatest need are served first.  When funds are available, 
a summer program could also be offered.  The U.S. Government, through a financial 
grant to our district, funds this program in part.  
 
Title I is a Federally funded program enacted by the United States Government, Title 
I of the Elementary and Secondary Education Act of 1965 (20 U.S.C. 6301. Et seq.) is 
amended to read as follows: Title I – Improving the academic achievement of the 
disadvantaged. 
 
Statement of Purpose: 
The purpose of this title is to ensure that all children have a fair, equal, and 
significant opportunity to obtain a high-quality education and reach, at a minimum, 
proficiency on challenging state academic achievement standards and state 
academic assessments. 
 
Goals for the Chase County School Title I program: 
1.  To help students function at a higher level in the classroom. 
2.  To help students succeed and get academic credit for a particular class.   
3.  To help students graduate and become contributing members of society. 
 
Chase County Schools is a school-wide Title I program.  Rather than identifying 
specific students to qualify for Title I services, now all of our students automatically 
qualify for Title I services.  This change has allowed us to coordinate efforts with all 
teachers and assist each student who attends Chase County Schools.  As part of this 
process, the school is required for all parents and teachers to sign a compact 
recognizing the expectations we have for our students.  By signing the back page 
of this handbook, you are recognizing the expectations outlined in the Title I 
compact. 
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Article 10 - State and Federal Programs 

 

Section 1 Notice of Nondiscrimination   

The Chase County Schools does not discriminate on the basis of race, color, national origin, sex, 

disability, religion, age, pregnancy, childbirth or related medical condition, or other protected 

status in the admission, access to its facilities or programs or activities, treatment, or 

employment.  

 

Section 2 Designation of Coordinators   

Any person having concerns or needing information about the District’s compliance with anti-

discrimination laws or policies should contact the District’s designated Coordinator for the 

applicable anti-discrimination law.   

 

Law, Policy or Program Issue or Concern  Coordinator 

Title VI Discrimination or harassment 

based on race, color, or 

national origin; harassment  

Superintendent 

Title IX Discrimination or harassment 

based on sex; gender equity  

Superintendent 

Section 504 of the 

Rehabilitation Act and the 

Americans with Disability 

Act (ADA) 

Discrimination, harassment or 

reasonable accommodations of 

persons with disabilities 

Superintendent 

Homeless student laws Children who are homeless Superintendent 

Safe and Drug Free Schools 

and Communities  

Safe and drug free schools Superintendent 

 

The Coordinator may be contacted at:  520 E. 9th Street, Imperial, Nebraska  69033,  (308) [882-

4304]. 

 

Section 3 Anti-discrimination & Harassment Policy 

Elimination of Discrimination.  The Chase County Schools hereby gives this statement of 

compliance and intent to comply with all state and federal laws prohibiting discrimination or 

harassment and requiring accommodations.  This school district intends to take necessary 

measures to assure compliance with such laws against any prohibited form of discrimination or 

harassment or which require accommodations.   

 

Preventing Harassment and Discrimination of Students. 

Purpose:  Chase County Schools is committed to offering employment and educational 

opportunities to its employees and students in a climate free of discrimination.  Accordingly, 

unlawful discrimination or harassment of any kind by administrators, teachers, co-workers, 

students or other persons is prohibited.  In addition, Chase County Schools will try to protect 

employees and students from reported discrimination or harassment by non-employees or others 

in the work place and educational environment.  

 

For purposes of this policy, discrimination or harassment based on a person's race, color, national 

origin, sex, disability, religion, age, pregnancy, childbirth or related medical condition, or other 
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protected status, is prohibited.  The following are general definitions of what might constitute 

prohibited harassment. 

 

In general, ethnic or racial slurs or other verbal or physical conduct relating to a person's 

race, color, national origin, sex, disability, religion, age, pregnancy, childbirth or related 

medical condition, or other protected status constitute harassment when they 

unreasonably interfere with the person's work performance or create an intimidating 

work, instructional or educational environment. 

 

Age harassment (40 years of age and higher) has been defined by federal regulations as a 

form of age discrimination.  It can consist of demeaning jokes, insults or intimidation 

based on a person's age. 

 

Sexual harassment is defined by federal and state regulations as a form of sex 

discrimination.  It can consist of unwelcome sexual advances, requests for sexual favors, 

or physical or verbal conduct of a sexual nature by supervisors or others in the work 

place, classroom or educational environment. 

 

Sexual harassment may exist when: 

 

Submission to such conduct is either an explicit or implicit term and condition of 

employment or of participation and enjoyment of the school’s programs and activities; 

 

Submission to or rejection of such conduct is used or threatened as a basis for 

employment related decisions, such as promotion, performance, evaluation, pay 

adjustment, discipline, work assignment, etc., or school program or activity decisions, 

such as admission, credits, grades, school assignments or playing time.  

 

The conduct has the purpose or effect of unreasonably interfering with an individual's 

work or educational performance or creating an intimidating, hostile, or offensive 

working, classroom or educational environment. 

 

Sexual harassment may include explicit sexual propositions, sexual innuendo, suggestive 

comments, sexually oriented "kidding" or "teasing", "practical jokes", jokes about gender-

specific traits, foul or obscene language or gestures, displays of foul or obscene printed or 

visual material, and physical contact, such as patting, pinching or brushing against 

another's body. 

 

Complaint and Grievance Procedures: 

Employees or students should initially report all instances of discrimination or harassment to 

their immediate supervisor or classroom teacher.  However, if the employee or student is 

uncomfortable in presenting the problem to the supervisor or teacher, or if the supervisor or 

teacher is the problem, the employee or student is encouraged to go to the next level of 

supervision.  In the case of a student, the Principal would be the next or alternative person to 

contact. 
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If the employee or student's complaint is not resolved to his or her satisfaction within five (5) to 

ten (10) calendar days, or if the discrimination or harassment continues, or if as a student you feel 

you need immediate help for any reason, please report your complaint to the Superintendent of 

Chase County Schools.  If a satisfactory arrangement cannot be obtained through the 

Superintendent, the complaint may be processed to the Board of Education. 

 

The supervisor, teacher or the Superintendent will thoroughly investigate all complaints.  These 

situations will be treated with the utmost confidence, consistent with resolution of the problem.  

Based on the results of the investigation, appropriate corrective action, up to and including 

discharge of offending employees, and disciplinary action up to expulsion against a harassing 

student, may be taken.  Under no circumstances will any threats or retaliation be permitted to be 

made against an employee or student for alleging in good faith a violation of this policy. 

 

Section 4 Multicultural Policy   

The philosophy of the District’s multicultural education program is that students will have 

improved ability to function as productive members of society when provided with:  (a) an 

understanding of diverse cultures and races, the manner in which the existence of diverse cultures 

and races have affected the history of our Nation and the world, and of the contributions made by 

diverse cultures and races (including but not be limited to African Americans, Hispanic 

Americans, Native Americans, Asian Americans and European Americans) and (b) with the 

ability and skills to be sensitive toward and to study, work and live successively with persons of 

diverse cultures and races. The mission shall also include preparing students to eliminate 

stereotypes and discrimination or harassment of others based on ethnicity, religion, gender, 

socioeconomic status, age, or disability. 

 

Section 5 Notice to Parents of Rights Afforded by Section 504 of the Rehabilitation Act  

of 1973 

The following is a description of the rights granted to qualifying students with disabilities under 

Section 504 of the Rehabilitation Act. The intent of the law is to keep you fully informed 

concerning the decisions about your child and to inform you of your rights if you disagree with 

any of these decisions. You have the right to: 

 

1.  Have your child take part in, and receive benefits from, public education programs 

without discrimination because of his/her disability. 

 2.  Have the school district advise you of your rights under federal law. 

 3.  Receive notice with respect to identification, evaluation or placement of your  

 child. 

 4.  Have your child receive a free appropriate public education. 

 5.  Have your child receive services and be educated in facilities, which are  

 comparable to those provided to every student. 

6.  Have evaluation, educational and placement decisions made based on a variety of  

 information sources and by persons who know the student and who are  

 knowledgeable about the evaluation data and placement options. 
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7.  Have transportation provided to and from an alternative placement setting (if the  

 setting is a program not operated by the district) at no greater cost to you than 

 would be incurred if the student were placed in a program operated by the district. 

8.  Have your child be given an equal opportunity to participate in nonacademic and 

extracurricular activities offered by the district. 

9.  Examine all relevant records relating to decisions regarding your child’s 

identification, evaluation and placement. 

10.  Request mediation or an impartial due process hearing related to decisions or 

actions regarding your child’s identification, evaluation, educational program or 

placement. (You and your child may take part in the hearing. Hearing requests are 

to be made to the Superintendent.)  

 11.  File a local grievance. 

 

Section 6 Notification of Rights Under FERPA 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 

years of age (“eligible students”) certain rights with respect to the student’s education records. 

They are: 

1. The right to inspect and review the student’s education records within 45 days of 

the day the District receives a request for access. 

 

Parents or eligible students should submit to the school principal (or appropriate 

school official) a written request that identifies the record(s) they wish to inspect. 

The principal will make arrangements for access and notify the parent or eligible 

student of the time and place where the records may be inspected. 

 

2. The right to request the amendment of the student’s education records that the 

parent or eligible student believes are inaccurate or misleading. 

 

Parents or eligible students may ask the School District to amend a record that 

they believe is inaccurate or misleading. They should write the school principal, 

clearly identify the part of the record they want changed, and specify why it is 

inaccurate or misleading. If the District decides not to amend the record as 

requested by the parent or eligible student, the District will notify the parent or 

eligible student of the decision and advise them of their right to a hearing 

regarding the request for amendment. Additional information regarding the 

hearing procedures will be provided to the parent or eligible student when notified 

of the right to a hearing. 

 

3. The right to consent to disclosures of personally identifiable information 

contained in the student’s education records, except to the extent that FERPA 

authorizes disclosure without consent. 

 

One exception which permits disclosure without consent is disclosure to school 

officials with legitimate educational interests. A school official is a person 

employed by the District as an administrator, supervisor, instructor or support 
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staff member (including health or medical staff and law enforcement unit 

personnel); a person serving on the School Board; a person or company with 

whom the District has contracted to perform a special task (such as an attorney, 

auditor, medical consultant or therapist); or a parent or student serving on an 

official committee, such as a disciplinary or grievance committee or assisting 

another school official in performing his or her tasks. 

 

A school official has a legitimate educational interest if the official needs to 

review an education record in order to fulfill his or her professional responsibility. 

  

Upon request, the District discloses education records without consent to officials 

of another School District in which a student seeks or intends to enroll. 

 

4. The right to file a complaint with the U.S. Department of Education concerning 

alleged failures by the District to comply with the requirements of FERPA. The 

name and address of the office that administers FERPA is: 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202-4605 

 

Notice Concerning Directory Information 

The District may disclose directory information. The types of personally identifiable information 

that the District has designated as directory information are as follows: 

1. Student’s Name, address, telephone listing, and the name, address, telephone listings (if 

not unlisted), e-mail address and work or other contact information of the student’s 

parent/guardian or other adult acting in loco parentis or with authority to act as parent or 

guardian in educational matters for the student; 

2. School and dates of attendance; 

3. Student’s current grade; 

4. Student’s enrollment status (e.g. full-time or part-time); 

5. Student’s date of birth and place of birth; 

6. Student’s extra-curricular participation; 

7. Student’s achievement awards or honors; 

8. Student’s weight and height if a member of an athletic team; 

9. Student’s photograph; and 

10. School or school district the student attended before he or she enrolled in [Name] Public 

Schools. 

Notwithstanding the foregoing, the District does not designate as directory information 

personally identifiable information from students’ education records where the District 

determines that the disclosure to the potential recipient poses a risk to student safety or well-

being, including but not limited to circumstances where the potential recipient is a registered sex 
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offender and the personally identifiable information would permit the potential recipient to 

communicate with or otherwise contact the student. 

 

A parent or eligible student has the right to refuse to let the District designate information about 

the student as directory information. The period of time within which a parent or eligible student 

has to notify the District in writing that he or she does not want information about the student 

designated as directory information is as follows: two (2) weeks from the time this information is 

first received. Please contact the Superintendent’s office to indicate your refusal to have your 

child’s information designated as directory information. 

 

The District may disclose information about former students without meeting the conditions in 

this section. 

 

The District’s policy is for education records to be kept confidential except as permitted by the 

FERPA law, and the District does not approve any practice, which involves an unauthorized 

disclosure of education records. In some courses student work may be displayed or made 

available to others. Also, some teachers may have persons other than the teacher or school staff, 

such as volunteers or fellow students, assist with the task of grading student work and returning 

graded work to students. The District does not either approve or disapprove such teaching 

practices, and designates such student work as directory information and/or as non-education 

records. Each parent and eligible student shall be presumed to have accepted this designation in 

the absence of the parent or eligible student giving notification to the District in writing in the 

manner set forth above pertaining to the designation of directory information. Consent will be 

presumed to have been given in the absence of such a notification from the parent or eligible 

student. 

 

Notice Concerning Designation of Law Enforcement Unit:  

The District designates the City of Imperial Police Department as the District's “law enforcement 

unit” for purposes of (1) enforcing any and all federal, state or local law, (2) maintaining the 

physical security and safety of the schools in the District, and (3) maintaining safe and drug free 

schools.  

 

Section 7 Notice Concerning Disclosure of Student Recruiting Information 

The No Child Left Behind Act requires that the District provide military recruiters and 

institutions of higher education access to secondary school students’ names, addresses, and 

telephone listings. Parents and secondary students have the right to request that the District not 

provide this information (i.e., not provide the student’s name, address, and telephone listing) to 

military recruiters or institutions of higher education, without their prior written parental consent. 

The District will comply with any such request.  

 

Section 8  Notice Concerning Staff Qualifications 

The No Child Left Behind Act gives parents/guardians the right to get information about the 

professional qualifications of their child’s classroom teachers. Upon request, the District will 

give parents/guardians the following information about their child’s classroom teacher: 

1. Whether the teacher has met State qualifications and licensing criteria for the 
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grade levels and subject areas in which the teacher provides instruction. 

2. Whether the teacher is teaching under an emergency or provisional teaching 

certificate. 

3. The baccalaureate degree major of the teacher. You may also get information 

about other graduate certification or degrees held by the teacher, and the field of 

discipline of the certification or degree. We will also, upon request, tell 

parents/guardians whether their child is being provided services by a 

paraprofessional and, if so, the qualifications of the paraprofessional. The request 

for information should be made to an administrator in your child’s school 

building. The information will be provided to you in a timely manner. Finally, the 

District will give timely notice to you if your child has been assigned, or has been 

taught for four (4) or more consecutive weeks by a teacher who does not meet the 

requirements of the Act. 

 

Section 9  Student Privacy Protection Policy   

It is the policy of Chase County Schools to develop and implement policies which protect the 

privacy of students in accordance with applicable laws.  The District’s policies in this regard 

include the following: 

 

Right of Parents to Inspect Surveys Funded or Administered by the United States Department of 

Education or Third Parties:  Parents shall have the right to inspect, upon the parent’s request, a 

survey created by and administered by either the United States Department of Education or a 

third party (a group or person other than the District) before the survey is administered or 

distributed by the school to the parent’s child. 

 

Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive:  The 

District will require, for any survey of students which contain one or more matters deemed to be 

sensitive (see section headed “Definition of Surveys of Matters Deemed to be Sensitive”), that 

suitable arrangements be made to protect student privacy (that is, the name or other identifying 

information about a particular student). For such surveys, the District will also follow the 

procedures set forth in the section entitled: “Notification of and Right to Opt-Out of Specific 

Events.” 

 

Right of Parents to Inspect Instructional Materials:  Parents have the right to inspect, upon 

reasonable request, any instructional material used as part of the educational curriculum for their 

child.   Reasonable requests for inspection of instructional materials shall be granted within a 

reasonable period of time after the request is received.  Parents shall not have the right to access 

academic tests or academic assessments, as such are not within the meaning of the term 

“instructional materials” for purposes of this policy.  The procedures for making and granting a 

request to inspect instructional materials are as follows: the parent shall make the request, with 

reasonable specificity, directly to the building principal.  The building principal, within five (5) 

school days, shall consult with the teacher or other educator responsible for the curriculum 

materials.  In the event the request can be accommodated, the building principal shall make the 

materials available for inspection or review by the parent, at such reasonable times and place as 

will not interfere with the educator’s intended use of the materials.  In the event there is a 
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question as to the nature of the curriculum materials requested or as to whether the materials are 

required to be provided, the building principal shall notify the parent of such concern, and assist 

the parent with forming a request which can reasonably be accommodated.  If the parent does not 

formulate such a request, and continues to desire certain curriculum materials, the parent shall be 

asked to make their request to the Superintendent.  

 

Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations or 

Screenings.  The general policy and practice of the District is to not administer physical 

examinations or screenings of students which require advance notice or parental opt-out rights 

under the applicable federal laws, for the reason that the physical examinations or screenings to 

be conducted by the District will usually fit into one of the following exceptions: (1) hearing, 

vision, or scoliosis screenings; (2) physical examinations or screenings that are permitted or 

required by an applicable State law; and (3) surveys administered to students in accordance with 

the Individuals with Disabilities Education Act.  For physical examinations or screenings which 

do not fit into the applicable exceptions, the District will follow the procedures set forth in the 

section entitled: “Notification of and Right to Opt-Out of Specific Events.” 

 

Protection of Student Privacy in Regard to Personal Information Collected from Students:  The 

general policy and practice of the District is to not engage in the collection, disclosure, or use of 

personal information collected from students for the purpose of marketing or for selling that 

information.  The District will make reasonable arrangements to protect student privacy to the 

extent possible in the event of any such collection, disclosure, or use of personal information. 

“Personal information” for purposes of this policy means individually identifiable information 

about a student including: a student or parent’s first and last name, home address, telephone 

number, and social security number.  The term “personal information,” for purposes of this 

policy, does not include information collected from students for the exclusive purpose of 

developing, evaluating, or providing educational products or services for, or to, students or 

educational institutions.  This exception includes the following examples: (i) college or 

postsecondary education recruitment, or military recruitment; (ii) book clubs, magazines, and 

programs providing access to low-cost literary products; (iii) curriculum and instructional 

materials used by elementary schools and secondary schools; (iv) tests and assessments used by 

elementary schools and secondary schools to provide cognitive, evaluative, diagnostic, clinical, 

aptitude, or achievement information about student, or to generate other statistically useful data 

for the purpose of securing such tests and assessments, and the subsequent analysis and public 

release of the aggregate date from such tests and assessments; (v) the sale by student of products 

or services to raise funds for school-related or education-related activities; (vi) student 

recognition programs. 

 

Parental Access to Instruments used in the Collection of Personal Information: While the general 

practice of the District is to not engage in the collection, disclosure, or use of personal 

information collected from students for the purpose of marketing or for selling that information, 

parents shall have the right to inspect, upon reasonable request, any instrument which may be 

administered or distributed to a student for such purposes.  Reasonable requests for inspection 

shall be granted within a reasonable period of time after the request is received.  The procedures 

for making and granting such a request are as follows: the parent shall make the request, with 
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reasonable specificity, directly to the building principal and shall identify the specific act and the 

school staff member or program responsible for the collection, disclosure, or use of personal 

information from students for the purpose of marketing that information.  The building principal, 

within five (5) school days, shall consult with the school staff member or person responsible for 

the program, which has been reported by the parent to be responsible for the collection, 

disclosure, or use of personal information from students.  In the event such collection, disclosure, 

or use of personal information is occurring or there is a plan for such to occur, the building 

principal shall consult with the Superintendent for determination of whether the action shall be 

allowed to continue.  If not, the instrument for the collection of personal information shall not be 

given to any students.  If it is to be allowed, such instrument shall be provided to the requesting 

parent as soon as such instrument can be reasonably obtained. 

 

Annual Parental Notification of Student Privacy Protection Policy:  The District provides parents 

with reasonable notice of the adoption or continued use of this policy and other policies related to 

student privacy.  Such notice shall be given to parents of students enrolled in the District at least 

annually, at the beginning of the school year, and within a reasonable period of time after any 

substantive change in such policies. 

 

Notification to Parents of Dates of and Right to Opt-Out of Specific Events:  The District will 

directly notify the parents of the affected children, at least annually at the beginning of the school 

year, of the specific or approximate dates during the school year when any of the following 

activities are scheduled, or are expected to be scheduled: 

 

 The collection, disclosure, or use of personal information collected from students for the 

 purpose of marketing or for selling that information. (Note: the general practice of the 

 District is to not engage in the collection, disclosure, or use of personal information 

 collected from students for the purpose of marketing or for selling that information). 

 

 Surveys of students involving one or more matters deemed to be sensitive in accordance 

 with the law and this policy; and, 

 

 Any non-emergency, invasive physical examination or screening that is required as a 

 condition of attendance; administered by the school and scheduled by the school in 

 advance; and not necessary to protect the immediate health and safety of the student or of 

 other students.  (Note: the general practice of the District is to not engage in physical 

 examinations or screenings which require advance notice, for the reason that the physical 

 examinations or screenings to be conducted by the District will usually fit into one of the 

 following exceptions to the advance notice requirement and parental opt-out right: (1) 

 hearing, vision, or scoliosis screenings; (2) physical examinations or screenings that are 

 permitted or required by an applicable State law, and (3) surveys administered to students 

 in accordance with the Individuals with Disabilities Education Act ).  

 

Parents shall be offered an opportunity in advance to opt their child out of participation in any of 

the above listed activities. 
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In the case of a student of an appropriate age (that is, a student who has reached the age of 18, or 

a legally emancipated student), the notice and opt-out right shall belong to the student. 

 

Definition of Surveys of Matters Deemed to be Sensitive:  Any survey containing one or more of 

the following matters shall be deemed to be “sensitive” for purposes of this policy: 

 

 1. Political affiliations or beliefs of the student or the student’s parent; 

 2. Mental or psychological problems of the student or the student’s parent;  

 3.  Sex behavior or attitudes; 

 4. Illegal, anti-social, self-incriminating or demeaning behavior; 

5. Critical appraisals of other individuals with whom the student has close family 

relationships; 

6. Legally recognized privileged or analogous relationships, such as those of 

lawyers, physicians, and ministers; 

 7. Religious practices, affiliations, or beliefs of the students or the student’s parent; 

 8.  Income (other than that required by law to determine eligibility for participation in 

a program or for receiving financial assistance under such program). 

 

Section 10 Parental Involvement Policies 

 

A. General - Parental/Community Involvement in Schools:  

 Chase County Schools welcomes parental involvement in the education of their children. 

We recognize that parental involvement increases student success. It is the District’s policy to 

foster and facilitate, to the extent appropriate and in their primary language, parental information 

about, and involvement in, the education of their children. Policies and regulations are 

established to protect the emotional, physical and social well-being of all students.  

 

1. Parental involvement is a part of the ongoing and timely planning, review and 

improvement of district and building programs.  

2. Parents are encouraged to support the implementation of district policies and 

regulations. 

3. Parents are encouraged to monitor their student’s progress by reviewing quarterly 

report cards and attending parent-teacher conferences.  

4. Textbooks, tests and other curriculum materials used in the district are available 

for review by parents upon request.  

5. Parents are provided access to records of students according to law and school 

policy. 

6. Parents are encouraged to attend courses, assemblies, counseling sessions and 

other instructional activities with prior approval of the proper teacher or counselor 

and administrator. Parents’ continued attendance at such activities will be based 

on the students’ well-being.  

7. Testing occurs in this school district as determined to be appropriate by district 

staff to assure proper measurement of educational progress and achievement.  

8. Parents submitting written requests to have their student excused from testing, 

classroom instruction and other school experiences will be granted that request 
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when possible and educationally appropriate. Requests should be submitted to the 

proper teacher or administrator within a reasonable time prior to the testing, 

classroom instruction or other school experience and should be accompanied by a 

written explanation for the request. A plan for an acceptable alternative shall be 

approved by the proper teacher and administrator prior to, or as a part of, the 

granting of any parent request.  

9. Participation in surveys of students occurs in this district when determined 

appropriate by district staff for educational purposes. Parents will be notified prior 

to the administration of surveys in accordance with district policy. Timely written 

parental requests to remove students from such surveys will be granted in 

accordance with district policy and law. In some cases, parental permission must 

be given before the survey is administered.  

10. Parents are invited to express their concerns, share their ideas and advocate for 

their children’s education with board members, administrators and staff.  

11. School district staff and parents will participate in an annual evaluation and 

revision, if needed, of the content and effectiveness of the parental involvement 

policy. 

 

B. Title I Parental Involvement Policy:   

The District’s Title I Parental Involvement Policy is established in compliance with the No Child 

Left Behind Act.  The District has a parental involvement policy applicable to parents of all 

children.  The parental involvement policy applicable to parents of all children is not replaced by 

this Title I Parental Involvement Policy and shall continue to be applicable to all parents, 

including parents participating in Title I programs.  

 

It is the policy of the District to implement programs, activities, and procedures for the 

involvement of parents in Title I programs consistent with the Title I laws.  Such programs, 

activities, and procedures shall be planned and implemented with meaningful consultation with 

parents of participating children. 

 

Expectations for Parental Involvement:  It is the expectation of the District that parents of 

participating children will have opportunities available for parental involvement in the programs, 

activities, and procedures of the District’s Title I program.  The term “parental involvement” 

means the participation of parents in regular, two-way, and meaningful communication involving 

student academic learning and other school activities, including ensuring–(A) that parents play an 

integral role in assisting their child’s learning; (B) that parents are encouraged to be actively 

involved in their child’s education at school; (C) that parents are full partners in their child’s 

education and are included, as appropriate, in decision making and on advisory committees to 

assist in the education of their child; and (D) the carrying out of other activities, such as those 

described in this parental involvement policy.  The District intends to meet this expectation 

through the following activities: 

 

1. Involving parents in the joint development of the District’s Title I plan and the 

processes of school review and school improvement. 
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2. Providing coordination, technical assistance, and other support necessary to assist 

participating schools in planning and implementing effective parental involvement 

activities to improve student academic achievement and school performance. 

 3. Building the schools’ and parents’ capacity for strong parental involvement. 

 4. Coordinating and integrating parental involvement strategies under Title I with 

parental involvement strategies under other programs. 

5. Conducting, with the involvement of parents, an annual evaluation of the content 

and effectiveness of the parental involvement policy in improving the academic 

quality of the schools served under the Title I program, including identifying 

barriers to greater participation by parents in Title I programs, with particular 

attention to parents who are economically disadvantaged, are disabled, have 

limited English proficiency, have limited literacy, or are of any racial or ethnic 

minority background, and use the findings of such evaluation to design strategies 

for more effective parental involvement, and to revise, if necessary, the parental 

involvement policies of the District. 

 6. Involving parents in the activities of the schools served under Title I. 

 

Policy Involvement:  Each school served under the Title I program will:  

 

1. Convene an annual meeting, at a convenient time, to which all parents of 

participating children shall be invited and encouraged to attend, to inform parents 

of their school’s participation under the Title I program and to explain the 

requirements of the Title I program. 

2. Offer a flexible number of meetings, such as meetings in the morning or evening.  

If sufficient funds are provided for this purpose, the District may assist parental 

involvement in such meetings by offering transportation, child care, or home 

visits. 

3. The District will provide high-quality curriculum and instruction to enable 

children to meet state and academic achievement standards. 

4. Involve parents, in an organized, ongoing, and timely way, in the planning, 

review, and improvement of Title I programs. 

5. Provide parents of participating children:  (1) timely information about programs 

under Title I, (2) a description and explanation of the curriculum in use at the 

school, the forms of academic assessment used to measure student progress, and 

the proficiency levels students are expected to meet; and (3) if requested by 

parents, opportunities for regular meetings to formulate suggestions and to 

participate, as appropriate, in decisions relating to the education of their children, 

and respond to any such suggestions as soon as practicably possible.  

6. If the District operates a school-wide program under Title I and such plan is not 

satisfactory to the parents of participating children, submit any parental comments 

on the plan when the school makes the plan available to the District. 

 

Shared Responsibilities for High Student Academic Achievement:  As a component of the 

District’s parental involvement policy, each school served under the Title I program will jointly 

develop with parents for all children served under the Title I program a school-parent compact 
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that outlines how parents, the entire school staff, and students will share the responsibility for 

improved student academic achievement and the means by which the school and parents will 

build and develop a partnership to help children achieve the State’s high standards.  Such 

compact shall:  (1) describe the school’s responsibility to provide high-quality curriculum and 

instruction in a supportive and effective learning environment that enables the children served 

under Title I to meet the State’s student academic achievement standards and the ways in which 

each parent will be responsible for supporting their children’s learning, such as monitoring 

attendance, homework completion, and television watching; volunteering in their child’s 

classroom; and participating, as appropriate, in decisions relating to the education of their 

children and positive use of extracurricular time; and (2) address the importance of 

communication between teachers and parents on an ongoing basis through, at a minimum:  (i) 

parent-teacher conferences in elementary schools, at least annually, during which the compact 

shall be discussed as the compact relates to the individual child’s achievement; (ii) frequent 

reports to parents on their children’s progress; and (iii) reasonable access to staff, opportunities to 

volunteer and participate in their child’s class, and observation of classroom activities. 

 

Building Capacity for Involvement:  To ensure effective involvement of parents and to support a 

partnership among the District, parents, and the community to improve student academic 

achievement, each school participating in the Title I program and the District:  (1) shall provide 

assistance to participating parents, as appropriate, in understanding such topics as the State’s 

academic content standards and State student academic achievement standards, State and local 

academic assessments, the requirements of Title I and how to monitor a child’s progress and 

work with educators to improve the achievement of their children;  (2) shall provide materials 

and training to help parents work with their children to improve their children’s achievement, 

such as literacy training and using technology, as appropriate, to foster parental involvement; (3) 

shall educate teachers, student service personnel, principals, and other staff, with the assistance 

of parents, in the value and utility of contributions of parents, and in how to reach out to, 

communicate with, and work with parents as equal partners, implement and coordinate parent 

programs, and build ties between parents and the school; (4) shall, to the extent feasible and 

appropriate, coordinate and integrate parent involvement programs and activities with Head Start, 

Reading First, Early Reading First, Even Start, the Home Instruction Programs for Preschool 

Youngsters, the Parents as Teacher Program, and public preschool and other programs, and 

conduct other activities, such as parent resource centers, that encourage and support parents in 

more fully participating in the education of their children; (5) shall ensure that information 

related to school and parent programs, meetings, and other activities is sent to the parents of 

participating children in a format, and to the extent practicable, in a language the parents can 

understand; (6) may involve parents in the development of training for teachers, principals, and 

other educators to improve the effectiveness of such training; (7) may provide necessary literacy 

training from funds received under Title I if the District has exhausted all other reasonably 

available sources of funding for such training; (8) may pay reasonable and necessary expenses 

associated with parental involvement activities, including transportation and child care costs, to 

enable parents to participate in school-related meetings and training sessions; (9) may train 

parents to enhance the involvement of other parents; (10) may arrange school meetings at a 

variety of times, or conduct in-home conferences between teachers or other educators, who work 

directly with participating children, with parents who are unable to attend such conferences at 



Article 10 - State and Federal Programs 

 

 93 

school, in order to maximize parental involvement and participation; (11) may adopt and 

implement model approaches to improving parental involvement; (12) may establish a district-

wide parent advisory council to provide advice on all matters related to parental involvement in 

programs supported under Title I; (13) may develop appropriate roles for community-based 

organizations and businesses in parent involvement activities; and (14) shall provide such other 

reasonable support for parental involvement activities under Title I as parents may request. 

 

Accessibility:  In carrying out the parental involvement activities for this Title I Parental 

Involvement policy, the District shall provide full opportunities for the participation of parents 

with limited English proficiency, parents with disabilities, and parents of migratory children, 

including providing information and school reports required under Title I in a format and, to the 

extent practicable, in a language such parents understand.   

 

Use, Distribution, and Updating of this Policy:  This Title I Parental Involvement Policy shall be 

incorporated into the District’s Title I plan, shall be distributed to parents of participating 

children, shall be made available to the local community, and shall be updated periodically to 

meet the changing needs of the parents and the school.   

 

Section 11 Homeless Students Policy   

Homeless children for purposes of this Policy generally include children who lack a fixed, 

regular, and adequate nighttime residence, as further defined by applicable federal and state law. 

 

No Stigmatization or Segregation of Homeless Students:  It is the District’s policy and practice to 

ensure that homeless children are not stigmatized or segregated by the District on the basis of 

their status as homeless.   

 

Homeless Coordinator:  The Homeless Coordinator shall serve as the school liaison for homeless 

children and youth and shall ensure that:  (1) homeless children are identified by school 

personnel; (2) homeless children enroll in, and have a full and equal opportunity to succeed in, 

school; (3) homeless children and their families receive educational service for which they are 

eligible and referrals to health, dental, and mental health services and other appropriate services; 

(4) the parents or guardians of homeless children are informed of the educational and related 

opportunities available to their children and provided with meaningful opportunities to 

participate in the education of their children; (5) public notice of the educational rights of 

homeless children is disseminated where such children receive services under the federal 

homeless children laws, such as schools, family shelters, and soup kitchens; (6) enrollment 

disputes are mediated in accordance with law; and (7) the parents or guardians of homeless 

children, and any unaccompanied youth, are fully informed of transportation services available 

under law. The Homeless Coordinator shall coordinate with State coordinators and community 

and school personnel responsible for the provisions of education and related services to homeless 

children. The Homeless Coordinator may designate duties hereunder as the Homeless 

Coordinator determines to be appropriate.  

 

Enrollment of and Services to Homeless Children:   A homeless child shall be enrolled in 

compliance with law and be provided services comparable to services offered to other students in 
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the school in which the homeless child has been placed.  Placement of a homeless child is 

determined based on the child’s “school of origin” and the “best interests” of the child.  The 

“school of origin” means the school that the child attended when permanently housed or the 

school in which the child was last enrolled.  Placement decisions shall be made according to the 

District’s determination of the child’s best interests, and shall be at either: (1) the child’s school 

of origin for the duration of the child’s homelessness (or, if the child becomes permanently 

housed during the school year, for the remainder of that school year) or (2) the school of the 

attendance area where the child is actually living.   To the extent feasible, the placement shall be 

in the school of origin, except when such is contrary to the wishes of the homeless child’s parent 

or legal guardian. If the placement is not in the school of origin or a school requested by the 

homeless child’s parent or legal guardian, the District shall provide a written explanation of the 

placement decision and a statement of appeal rights to the parent or guardian as provided in 

Nebraska Rule 19.   

 

If the homeless child is an unaccompanied youth, the Homeless Coordinator shall assist in the 

placement decision, consider the views of the unaccompanied youth, and provide the 

unaccompanied youth with notice of the right to appeal. The process to resolve disputes 

concerning the enrollment or placement of a homeless child or youth is as follows:  

 

1. The district shall provide a written response and explanation of a decision regarding any 

complaint or dispute of a parent, guardian or other person having legal or actual charge or 

control of a homeless child or youth within thirty (30) calendar days of the time such 

complaint or dispute is brought;  

2. The enrollment of the homeless child or youth in the school where enrollment is sought 

during the time such dispute is being considered;  

3. And notice of the right to appeal as provided in Nebraska Rule 19.  

 

Any parent, guardian or other person having legal or actual charge or control of a homeless child 

or youth that is dissatisfied with the decision of a school district after the dispute resolution 

process may file an appeal with the Commissioner of the Nebraska Department of Education 

within thirty (30) calendar days of receipt of the decision.  Such appeals are informal and shall be 

submitted to the Commissioner in writing, as outlined in Nebraska Department of Education 

Rule 19, Section 005.03. The District shall immediately contact the school last attended by the 

homeless child to obtain relevant academic and other records.  If the homeless child needs to 

obtain immunizations or medical records, the District shall immediately refer the parent or 

guardian of the homeless child to the Homeless Coordinator, who shall assist in obtaining 

necessary immunizations or medical records.  The District may nonetheless require the parent or 

guardian of the homeless child to submit contact information. 

 

Transportation will be provided to homeless students, to the extent required by law and 

comparable to that provided to students who are not homeless, upon request of the parent or 

guardian of the homeless child, or by the Homeless Coordinator in the case of an unaccompanied 

youth, as follows:  (1) if the homeless child’s school of origin is in the District, and the homeless 

child continues to live in the District, transportation to and from the school of origin shall be 

provided by the District; and (2) if the homeless child lives in a school other than the District, but 
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continues to attend the Chase County Schools based on it being the school of origin, the new 

school and Chase County Schools shall agree upon a method to apportion the responsibility and 

costs for providing the child with transportation to and from the school of origin and, if they are 

unable to agree, the responsibility  and cost for transportation shall be shared equally. 

 

Section 12 Breakfast and Lunch Programs   

The District has agreed to participate in the National School Lunch Program and accepts 

responsibility for providing free and reduced price meals to eligible children in the schools under 

its jurisdiction. The District provides the United States Department of Agriculture’s required 

nondiscrimination statement:  

 

In accordance with Federal law and U.S. Department of Agriculture policy, this 

institution is prohibited from discriminating on the basis of race, color, national origin, 

sex, disability, religion, age, pregnancy, childbirth or related medical condition, or other 

protected status.  

 

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, One 

Petticoat Lane, 1010 Walnut Street, 3rd Floor, Suite 320, Kansas City, Missouri  64106, 

(816) 268-0550 (voice), Fax (816) 268-0599, (800) 877-8339 (telecommunications 

device for the deaf), or ocr.kansascity@ed.gov. USDA is an equal opportunity provider 

and employer.  

 

The school food authority assures the State Department of Education that the school system will 

uniformly implement the following policy to determine children's eligibility for free and reduced 

price meals in all National School Lunch Programs.  In fulfilling its responsibilities the school 

food authority: 

 

1. Agrees to serve meals free to children from families whose income meets 

eligibility guidelines.  

2. Agrees to serve meals at a reduced price to children from families whose income 

falls between free meal scale and the poverty guidelines. 

3. Agrees to provide these benefits to any child whose family’s income falls within 

the criteria in Attachment A after deductions are made for the following special 

hardship conditions which could not reasonably be anticipated or controlled by the 

household: Unusually high medical expenses; shelter costs in excess of 30 percent 

of reported income; special education expenses due to the mental or physical 

condition of a child; disaster or casualty losses. 

4. In addition, agrees to provide these benefits to children from families who are 

experiencing strikes, layoffs and unemployment which cause the family income to 

fall within the criteria set forth in federal guidelines. 

5.  Agrees there will be no physical segregation of, nor any other discrimination 

against, any child because of his inability to pay the full price of the meal.  The 

names of the children eligible to receive free and reduced price meals shall not be 

published, posted or announced in any manner and there shall be no overt 

identification of any such children by use of special tokens or tickets or any other 

mailto:ocr.kansascity@ed.gov
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means.  Further assurance is given that children eligible for free or reduced price 

meals shall not be required to:  Work for their meals; use a separate lunch room; 

go through a separate serving line; enter the lunchroom through a separate 

entrance; eat meals at a different time; or eat a meal different from the one sold to 

children paying the full price. 

6. Agrees in the operation of child nutrition programs, no child shall be 

discriminated against because of race, sex, color, or national origin. 

7. Agrees to establish and use a fair hearing procedure for parental appeals to the 

school's decisions on applications and for school officials' challenges to the 

correctness of information contained in an application or to be continued 

eligibility of any child for free or reduced price meals.  During the appeal and 

hearing the child will continue to receive free or reduced priced meals.  A record 

of all such appeals and challenges and their dispositions shall be retained for three 

(3) years.  Prior to initiating the hearing procedures, the parent or local school 

official may request a conference to provide an opportunity for the parent and 

school official to discuss the situation, present information, and obtain an 

explanation of data submitted in the application and decisions rendered.  Such a 

conference shall not in any way prejudice or diminish the right to a fair hearing.  

The hearing procedure shall provide the following:  

 A publicly announced, simple method for making an oral or written request 

for a hearing. 

 An opportunity to be assisted or represented by an attorney or other person. 

 An opportunity to examine, prior to and during the hearing, the documents and 

records presented to support the decision under appeal. 

 Reasonable promptness and convenience in scheduling a hearing and adequate 

notice as to the time and place of the hearing. 

 An opportunity to present oral or documentary evidence and arguments 

supporting a position without undue interference. 

 An opportunity to question or refute any testimony or other evidence and to 

confront and cross-examine any adverse witnesses. 

 The hearing be conducted and the decision made by a hearing official who did 

not participate in the decision under appeal or in any previous conference. 

 The parties concerned and any designated representative thereof be notified in 

writing of the decision of the hearing official. 

 

 8. Agrees to designate the Superintendent to review applications and make 

determinations of eligibility.  This official will use the criteria outlined in this 

policy to determine which individual children are eligible for free or reduced price 

meals. 

 

 9. Agrees to develop and send to each child's parent or guardian a letter as outlined 

by State Department of Education including an application form for free or 

reduced price meals at the beginning of each school year.  Applications may be 

filed at any time during the year.  All children from a family will receive the same 
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benefits. 

 

 The following information will be available in the office of the Superintendent:  

 

 ● Eligibility criteria for free and reduced meals 

 ● Parent letter and application 

 ● Public release 

 ● Collection procedure 
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Article 2 - School Day 

 

MIDDLE SCHOOL (5-8)    HIGH SCHOOL (9-12) 
1ST PERIOD     8:00 – 8:50  1ST PERIOD        8:00 – 8:51 
2ND  PERIOD        8:53 – 9:43  2ND PERIOD       8:54 – 9:45 
3RD PERIOD   9:46 – 10:36  3RD PERIOD       9:48 – 10:39 
4TH  PERIOD  10:39 – 11:39  4TH  PERIOD   10:42 – 11:33 
MS LUNCH  11:40 – 12:07  5TH PERIOD    11:36 – 12:27 
5TH PERIOD           12:07 – 12:57  LUCNH              12:27 – 12:58 
ROTATIONAL       1:01 – 1:52   6TH PERIOD        1:01 – 1:52 
6TH PERIOD           1:55 – 2:45   7TH PERIOD        1:55 – 2:46 
READING/RTI/PBIS  2:48 – 3:30  8TH PERIOD/MIC 2:49 – 3:30 
        

 

2:30 - Friday Dismissal 
 

Elem. MS HS 

K - 10:40-11:10 

Recess - 11:10-11:50 

1st 8:00-8:42 1st - 8:00 - 8:42 

1st - 10:50-11:15 

Recess - 11:15-11:50 

2nd 8:45-9:27 2nd - 8:45 - 9:27 

2nd - 10:55-11:20 

Recess - 11:20-11:50 

3rd 9:30-10:12 3rd - 9:30 - 10:12 

3rd - 11:00-11:25 

Recess - 11:25-11:50 

4th 10:15-10:58 4th - 10:15-10:58 

4th - 11:05-11:30 

Recess - 11:30-11:50 

Rotational– 11:01-11:43 6th 11:01-11:43 

 Lunch - 11:45-12:15 5th - 11:45-12:27 

 5th - 12:18-1:00 Lunch - 12:30:1:00 

 6th - 1:03-1:45 7th - 1:03 -1:45 

 Reading/RTI/PBIS   1:48-2:30 8th/MIC - 1:48 - 2:30 

   

 

10:00 start 
 

Elem.--same as reg. day MS HS 

K - 11:00-11:30 

Recess - 11:30-12:10 

1 - 10:00-10:37 1 - 10:00 - 10:37 

1st - 11:10-11:35 

Recess - 11:35-12:10 

2- 10:40-11:14 2 - 10:40 - 11:14 

2nd - 11:15-11:40 

Recess - 11:40-12:10 

3 - 11:17-11:51 3 - 11:17-11:51 
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3rd - 11:20-11:45 

Recess - 11:45-12:10 

Lunch - 11:54-12:25 4 - 11:54 - 12:25 

4th - 11:25-11:50 

Recess - 11:50-12:10 

4 - 12:28 - 12:55 Lunch - 12:28-12:55 

 5 - 12:58-1:32 5 - 12:58-1:32 

 Rotational - 1:35-2:09 6 - 1:35-2:09 

 6 - 2:12-2:46 7 - 2:12 - 2:46 

 Reading/RTI/PBIS - 2:49-3:30 8/MIC- 2:49-3:30 

   

 

 

Section 3 Severe Weather and School Cancellations  

 

The Superintendent may close public schools in case of severe weather. Representatives of the 

Superintendent’s staff will notify local news media when inclement weather warrants such 

action. The information is broadcast regularly by radio and television stations.  

 

Decision to Close Schools.  A decision to close school is made when forecasts by the weather 

service, law enforcement advisories or civil defense officials indicate that it would be unwise to 

hold school. If possible, a decision about the next school day will be made by 9 p.m. for 

announcement during the 10 p.m. news. An early decision is not always possible because of 

uncertain weather conditions. School officials will make periodic assessments of conditions 

during the night and will decide early in the morning (by 6 a.m. if possible). In any case, an 

announcement will be made to the news media when schools will be closed. In some 

instances, schools will be open, but certain services may be cancelled (bus transportation, 

kindergarten, student activities).  

 

After School Starts.  Every attempt will be made to avoid closing school once classes are in 

session. In some instances closing school during the day is inevitable if children are to safely 

return home before the brunt of a major storm hits. In these cases as much advance notice as 

possible will be given to parents. If school is closed during the day the notice will be broadcast 

by the media and an instant message will be sent over Infinite Campus. Parents should have a 

plan in place to accommodate these circumstances.  

 

Parental Decisions. Parents may decide to keep their children at home in inclement weather 

because of personal circumstances. Students absent because of severe weather when school is 

in session will be marked absent. The absence will be treated like any other absence for 

legitimate causes provided parents properly notify the school of their decision. Parents may pick 

up their children in inclement weather during the school day. Students will not normally be 

dismissed from school during severe weather on the basis of a telephone request.  

 

What Not To Do. Parents should not attempt to come to school during a tornado warning. School 

officials are not permitted to release students from the school building during a tornado 

warning. Tornado safety procedures are practiced regularly by students and staff members. 

Also, parents are urged not to call radio and television stations and school buildings during 

severe weather.  
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Emergency Conditions.  The school has a signal which, when activated, includes the necessity to 

either evacuate the building or to move to safer areas of the building.  Regular drills are held as 

required by law through the school year.  There are plans for Emergency Exit system, Tornado 

Warning System, and Critical Incident Response. 

 

Section 4 Open-Closed Campus 
All students are required to remain on campus during the school day, except grades 9-12 who are 

allowed to leave campus during lunch.   

 

Section 5 Supervision Responsibility Before/After School 

 

Arrival at School/Dismissal From School 

 

Students are expected to arrive at school no more than 15 to 20 minutes prior to the first class or 

school program in which they are participating. Prior to that time, the school is not 

responsible for supervision of the students. Students will be admitted to the school building 15 

minutes prior to the first class unless eating breakfast.  Students will not be permitted to enter 

earlier unless the Principal determines it to be necessary due to inclement weather or other 

factors.  Students are to enter through their assigned entrance and proceed to designated areas. 

 

Students will be dismissed at the end of the last period of the school day unless there are other 

circumstances (early dismissal, detention etc.). Upon dismissal, students must leave the school 

grounds and proceed home or to a previously designated location unless participating in a 

school-sponsored activity. The school is not responsible for supervision of students once the 

students are to have left school grounds. 

 

Certain days on the calendar are “shortened days,” meaning that the school day starts or ends 

other than on the normal schedule.  Parents are strongly encouraged to be aware of those days so 

their children are not left in an unsupervised situation or without a means to get home upon 

dismissal. 

 

Signing a Child In and Out of School 

 

Parents or guardians are required to notify the school if they are entering after their first class or 

leaving prior to their final class. The parent or guardian must report to the main office for this 

purpose. If a child is being signed out, the school secretary will call the appropriate classroom 

and indicate to the teacher that the child is leaving. Parents are not to go directly to the 

classrooms.  The schools will only release children to adults designated by the parent on the 

emergency card. 

 

If there is a special circumstance, such as a court order limiting access to a student by a parent or 

guardian, affecting who a student can be released to, the parent must inform the Principal and 

provide the Principal with a copy of that order to maintain on file at the school. 

 

Supervision at Dismissal 
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Parents or guardians of children in grades K to 6, where the child does not use district-provided 

transportation after dismissal, may request the school or program not release the child to walk 

home after dismissal unless the child is released to the parent or legal guardian or an escort 

designated by the parent or guardian. The parent or guardian may designate up to two (2) escorts. 

Parents or guardians requesting their children only be released to the parent or guardian or a 

designated escort after dismissal must submit a completed written request with the Principal to 

this effect.   

 

Students who leave before the end of the day are to be signed out by a parent or guardian or an 

escort designated by the parent or guardian. 

 

Emergency Closing Procedures 

 

Parents are requested to provide an emergency contact telephone number to have on file in the 

event of an emergency closing or any other general or individual situation that requires the 

immediate presence of a parent/guardian. In the event that parents do not have such a number or 

cannot be contacted, it will be assumed that the parent has instructed their children concerning 

the procedure they are to follow should school be dismissed early. Realizing that the school 

might be unable to reach all parents, it is suggested that all children be advised as to what they 

are to do should they ever be dismissed early. It is recommended that parents give their children 

an alternate destination and that the building principal be made aware of this information. 

 

If conditions allow and supervision is available in the event of an early dismissal, the 

child will be held in school until the normal dismissal time. If the parent or guardian has 

not arrived to pick up the child by the normal dismissal time, law enforcement or child 

protective services may be contacted to ensure the safety of the child. 
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Article 3 - Use of Building and Grounds 

 

1. Section 1 Visitors 

All visitors must report to the office, upon entering the main entrance, to sign in and receive a 

visitor's pass. Visits to classrooms during the first week of school and the last week of school 

may be limited to ensure a smooth transition.  Visits by parents to classrooms are encouraged; 

provided that the visits do not disrupt the educational program, individual students, or create a 

safety concern. 

  

1. Section 2 Smoke-Free Environment 

All of our school buildings and grounds are smoke and tobacco-free.  We would appreciate your 

help in meeting the goal of a smoke and tobacco-free environment for our children. When you 

attend school events, including athletic events, please abide by our District’s policy.   

 

1. Section 3 Care of School Property   

1. 1. Students are responsible for the proper care of all books, equipment, supplies and 

furniture supplied by the school.  

 

1. 2. Students who disfigure property, break windows or do other damage to school 

property or equipment will be required to pay for the damage done or replace the item.  

 

 Fines are determined on books according to the following criteria:  

 

Lost Book: Replacement cost 

Missing one or both covers: Same as lost book 

Loose Cover: $3.00 

Missing Page: 50 cents per page (up to replacement cost) 

Torn Page: 1.00 per page (up to replacement cost) 

Marks that cannot be erased: 20 cents per mark (up to replacement cost) 

 

School-issued items that are stolen or damaged from unlocked lockers are the responsibility of 

the student to whom they were issued.   

 

Section 4 Lockers  

Each student will be assigned a locker grades 5-12. Students must use their own lockers and are 

not to share lockers with other students except as assigned by school officials. We recommend 

that the locker be locked with a combination lock. Students are expected to keep all books, etc., 

in their assigned locker. Students are also responsible for the cleanliness inside their locker and 

the door of their locker. Students may be assessed a fine for damage to lockers. 

 

Section 5 Searches of Lockers and Other Types of Searches 

Student lockers, desks, computer equipment, and other such property are owned by the school.  
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The school exercises exclusive control over school property.  Students should not expect privacy 

regarding usage of or items placed in or on school property, including student vehicles parked on 

school property, because school property is subject to search at any time by school officials.  

Periodic, random searches of lockers, desks, computers and other such property may be 

conducted at the discretion of the administration. 

 

The following rules apply to searches of students and of a student's personal property and to the 

seizure of items in a student's possession or control: 

 

1. School officials may conduct a search if there is a reasonable basis to believe that 

the search will uncover evidence of a crime or a school rule violation.  The search 

is to be conducted in a reasonable manner under the circumstances. 

 

2.   Illegal items or other items reasonably determined to be a threat to the safety of 

others or a threat to educational purposes may be taken and kept by school 

officials.  Any firearm or other weapon will be confiscated and delivered to law 

enforcement officials as soon as practicable. 

 

3.   Items which have been or are reasonably expected to be used to disrupt or 

interfere with the educational process (that is, “nuisance items”) may be removed 

from student possession. 

 

Section 6 Video Surveillance  
The Board of Education has authorized the use of video cameras on School District property to 

ensure the health, welfare and safety of all staff, students and visitors to District property, and to 

safeguard District facilities and equipment.  Video cameras may be used in locations as deemed 

appropriate by the Superintendent.   

 

Notice is hereby given that video surveillance may occur on District property.  In the event a 

video surveillance recording captures a student or other building user violating school policies or 

rules or local, state or federal laws, the video surveillance recording may be used in appropriate 

disciplinary proceedings against the student or other building user and may also be provided to 

law enforcement agencies. 

 

Section 7 Use of Telephone 

USE OF THE OFFICE PHONE WILL ONLY BE ALLOWED IN AN EMERGENCY OR 

WHEN A STUDENT IS ILL.  

 

Section 8 Bicycles 

Bicycles must be parked in the racks provided. All bicycles should be equipped with locks and 

licenses. The school is not responsible for damage or theft of parts while bicycles are on school 

property.  

 

 

 

Section 9 Student Valuables 
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Students, not the school, are responsible for their personal property. Students are cautioned not to 

bring large amounts of money or items of value to school 

 

Section 10 Lost and Found  

Students who find lost articles are asked to take them to the office, where the articles can be 

claimed by the owner. If articles are lost at school, report that loss to office personnel.  

 

Section 11 Accidents 

Every accident in the school building, on the school grounds, at practice sessions, or at any 

athletic event sponsored by the school must be reported immediately to the Principal.  

 

Section 12 Laboratory Safety Glasses 

As required by law, approved safety glasses will be required of every student and teacher while 

participating in or observing vocational, technical, industrial technology, science, and art classes. 

All visitors to these areas must check out a pair of safety glasses when entering any of these 

areas.   

 

Section 13 Insurance 

Under Nebraska law the District may not use school funds to provide general student accident or 

athletic insurance. The District requires that all student participants in athletic programs have 

injury and accident insurance and encourages all students who are in classes with risk of personal 

injury or accident to have insurance coverage. The District does not make recommendations nor 

handle the premiums or claims for any insurance company, agent or carrier.   Information about 

student insurance providers will be available in the school office or on school bulletin boards.  

 

Section 14 Bulletins and Announcements 
Bulletin boards and display cases are available for school-related and approved materials to be 

posted and displayed.  Posters to be used in the halls or materials for distribution will need to be 

approved by the Principal’s office.  Posters are not to be attached to any painted wall surfaces.  

Place posters on marble, glass, metal, brick and wood.  The person or organization responsible 

for distributing the posters is responsible to see that all posters are removed within 48 hours after 

the event. 

 

Section 15 Copyright and Fair Use Policy 

It is the school’s policy to follow the federal copyright law.  Students are reminded that, when 

using school equipment and when completing course work, they also must follow the federal 

copyright laws.  The federal copyright law governs the reproduction of works of authorship.  

Copyrighted works are protected regardless of the medium in which they are created or 

reproduced; thus, copyright extends to digital works and works transformed into a digital format.  

Copyrighted works are not limited to those that bear a copyright notice. 

 

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and 

research purposes.  The relevant portion of the copyright statute provides that the “fair use” of a 

copyrighted work, including reproduction “for purposes such as criticism, news reporting, 

teaching (including multiple copies for classroom use), scholarship, or research” is not an 

infringement of copyright.  The law lists the following factors as the ones to be evaluated in 
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determining whether a particular use of a copyrighted work is a permitted “fair use,” rather than 

an infringement of the copyright: 

 

 the purpose and character of the use, including whether such use is of a commercial 

nature or is for nonprofit educational purposes; 

 the nature of the copyrighted work; 

 the amount and substantiality of the portion used in relation to the copyrighted work as a 

whole, and 

 the effect of the use upon the potential market for or value of the copyrighted work. 

 

Although all of these factors will be considered, the last factor is the most important in 

determining whether a particular use is “fair.”  Students should seek assistance from a faculty 

member if there are any questions regarding what may be copied.    

 



 

 22 

Article 4 – Attendance 

 

Section 1  Attendance Policy  

Regular and punctual student attendance is required.  The Board’s policies require such 

attendance.  The administration is responsible for developing further attendance rules and 

regulations and staff is responsible for assisting in the enforcement of the rules and regulations. 

Students and parents are responsible for developing behaviors, which will result in regular and 

punctual student attendance.   

 

Section 2 Attendance and Absences   

Excused and Unexecused Absences.  An absence from school will be reported as: (a) an excused 

absence or (b) an unexcused absence. 

 

 1. Excused Absences.  Absences should be cleared through the Principal's office in 

advance whenever possible.  An absence or tardy, even by parental approval, may 

not be excused.  All absences, except for illness and/or death in the family, 

require advance approval. An absence for any of the following reasons will be 

excused, provided the required procedures have been followed:  

a. Attendance at a funeral for a member of the immediate family (parents, 

siblings, and grandparents). 

b. Illness, which causes a student to be absent from school. 

c. Doctor or dental appointment, which require student to be absent from school. 

d. Court appearances that are required by a court order. 

e. School sponsored activities, which require students to be absent from school. 

f. Family trips in which student accompanies parent(s)/legal guardian(s). 

g. Other absences, which have received prior approval from the Principal. 

 

The Principal has the discretion to deny approval for the latter two (2) reasons, depending 

on circumstances such as the student’s absence record, the student’s academic status, the 

tests or other projects which may be missed, and in the case of a family trip, whether the 

trip could be taken during non-school time and the educational nature of the trip. 

 

2. Unexcused Absences:  If a student’s absence is unexcused the student may be 

required to make-up work and the time missed. 

 

Tardy to School.   Students will be considered tardy to school if they are not seated in their 

assigned class or ready and attentive in their assigned area when the bell for their first class rings. 

  

Tardy to Class.   Students have a sufficient time period between classes to make it to their next 

assigned class on time. Students will be considered tardy to class if they are not in their assigned 

classroom when the tardy bell rings, unless they have a pass from the teacher who detained them. 

Specific tardy guidelines once students are in the classroom doorway are at the discretion of the 

classroom teacher.  The teachers and administration have developed the following steps when 

dealing with classroom tardy.   

1. First offense: conference with teacher. 

2. Second offense: conference with teacher and call parents/guardians. 
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3. Third offense: Call parents/guardians; student serves 15 minutes in after school detention. 

4. Fourth offense: Behavior referral to administration. 

 

Leaving School or Class.  Students who leave school for any reason during the school day must 

check out at the office before leaving. Students leaving school must be cleared in advance by a 

note or phone call from the student’s parent or legal guardian. Upon returning to school that 

same day, students are expected to check in at the office.  

 

Students who leave school without permission and without signing out in the proper manner, or 

who leave their assigned classroom without teacher permission, will be considered truant.  

 

When students wish to leave the room, a signed pass must accompany the trip.  Students are not 

allowed to leave the room during the first 10 minutes or last 10 minutes of class.  If students are 

“checking in” before attending an assembly, meeting, etc., students must be seated in their 

scheduled classroom until attendance has been taken. 

 

If students are attending a sporting event that they are not participating in during the school day, 

a parent or guardian must accompany the student during the event.  Students not accompanied by 

a parent or guardian will be assigned an unexcused absence. 

 

Section 3 Absence Procedures  

A student will not be allowed to enter class after an absence until an admit slip, based upon a 

written or verbal parental excuse, or a conditional admit slip, is issued by the Principal's office. 

Work must be made up.   

 

Section 4 Make-up Work 

Written make-up work may be assigned for each day missed regardless of the type of absence. If 

make-up work is not completed, students will receive no credit for the work required. The time 

each student is allowed will be determined by the teacher.  

 

The student has the responsibility to contact teachers, initially, regarding make-up assignments. 

Parents are encouraged to contact the teacher with concerns.  

 

For excused absences, two school days will be allowed to make up the work for each day missed 

with a maximum of ten (10) days allowed to complete make up work. If parents or students 

request homework the school should be contacted by no later than 10:00 a.m. 

 

 

Section 5 Attendance is Required to Participate in Activities  

Students must attend school half of the day (5th period through 8th period) of any scheduled 

school activity in order to participate in the activity.  This includes athletic contests, practices 

and dances. Failure to attend will result in a student being withheld from participation in the 

activity.   The Principal retains the right to grant participation should exceptional circumstances 

prevail.  

 

Section 6 Truancy 
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A student who engages in unexcused absences may be considered truant as per state law.  

Truancy is a violation of school rules.  The consequence of truancies may include disciplinary 

action up to expulsion and referral to the county attorney for compulsory attendance violations.   

 

Reporting and Responding to Truant Behavior.  Any administrator, teacher, or member of the 

board of education who knows of any failure on the part of any child age six (6) to eighteen (18) 

to attend school regularly without lawful reason, shall within three days report such violation to 

the Superintendent.  The Superintendent shall immediately cause an investigation into any such 

report to be made.  The Superintendent shall also investigate any case when, based on the 

Superintendent’s personal knowledge or based on a report or complaint from any resident of the 

district, the Superintendent believes that any child is unlawfully absent from school.  The school 

shall render all services in its power to compel such child to attend some public, private, 

denominational, or parochial school, which the person having control of the child shall designate, 

in an attempt to remediate the child's truant behavior.   

 

Excessive Absenteeism.  Students who accumulate five (5) unexcused absences in a quarter shall 

be deemed to have "excessive absences."  Such absences shall be determined on a per day basis 

for elementary students and on a per class basis for secondary students.  When a student has 

excessive absences, the following procedures shall be implemented: 

 

1. One or more meetings shall be held between a school attendance officer, school 

social worker, or other person designated by the school administration and the 

parent/guardian and the student to report and attempt to solve the truancy 

problem.  If the parent/guardian refuses to participate in such meeting, the 

principal shall place in the student's attendance records documentation of such 

refusal. 

2. Educational counseling to determine whether curriculum changes, including but 

not limited to, enrolling the child in an alternative education program that meets 

the specific educational and behavioral needs of the child. 

3. Educational evaluation, which may include a psychological evaluation, to assist in 

determining the specific condition, if any, contributing to the truancy problem, 

supplemented by specific efforts by the school to help remedy any condition 

diagnosed. 

4. Investigation of the truancy problem by the school social worker, or if such school 

does not have a school social worker, another person designated by the 

administration to identify conditions which may be contributing to the truancy 

problem.  If services for the child and his or her family are determined to be 

needed, the person performing the investigation shall meet with the 

parent/guardian and the child to discuss any referral to appropriate community 

agencies for economic services, family or individual counseling, or other services 

required to remedy the conditions that are contributing to the truancy problem. 

 

Reporting Habitual Truancy.  Students who accumulate twenty (20) unexcused absences or the 

hourly equivalent per year shall be deemed to be habitually truant.  If the student continues to be 

or becomes habitually truant, the principal shall serve a written notice to the person violating the 

Nebraska truancy laws (i.e., the person who has legal or active charge or control of the student) 
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warning him or her to comply with the provisions of that law.  If within one (1) week after the 

time the notice is given such person is still violating the school attendance laws or policies, the 

Principal shall file a report with the county attorney of the county in which such person resides. 
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Article 5 - Scholastic Achievement 

 

Section 1 Grading System 
Students will receive letter grades on report cards and transcripts.  The following scale will be 

used in grades 4-12 to assign letter grades and a grade point average from a percent: 

  

A+ 99-100 A 95-98 A- 93-94 

B+ 91-92 B 88-90 B- 86-87 

C+ 84-85 C 79-83 C- 77-78 

D+ 75-76 D 72-74 D- 70-71 

F 0-69     

 

The following scale will be used in grades K-3 

 

Advanced 4 

Proficient 3 

Progressing 2 

Beginning 1 

Exceeds Grade Level + 

Meets Grade Level Expectations o 

Developing Skills - 

Not Assessed at this time x 

 

Each teacher will define the grading procedures to be used in their classes.  

 

Section 2 High School Yearly Course Requirements  
High school students in all grade levels are required to register in the following courses: Math, 

Social Studies, Science, Health and Physical Education, and Language-Arts Core.  

 

All students are required to successfully complete six (6) semesters of exploratory courses. 

Students also have the option of taking band or a vocal music/study hall combination.  

 

Section 3  Graduation Requirements 

To participate in commencement exercises or receive a Chase County Schools’ diploma a 

student must fully complete all requirements for graduation prior to the official commencement 

exercises, and complete other administrative requirements or conditions.  

 

To be eligible for graduation from Chase County High School, a student must have earned a 

minimum of 220 credit hours in grades 9 through 12 inclusive. Credit hours will be computed in 

accordance with the Nebraska Department of Education. 

 

Satisfactory completion of the following courses must be presented in the candidate’s record: 

                 

English 32 semester hours 

Social Sciences 24 semester hours 

Science 24 semester hours 

Math 24 semester hours 

P.E.  8 semester hours 
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Fine Arts 8 semester hours 

Speech Incorporated into English 2/3 

Vocational 16 Semester hours 4 from Personal 

Finance 

 

10 hours per year of community service must be documented.  Community service opportunities 

during the school day will be offered to the students as well.  Exceptions to these requirements 

may be made by the Board of Education upon the recommendation of the Superintendent, who 

will support the recommendation with justifiable reasons.  A complete record of the 

recommendation and of the action taken upon it by the Board shall be included in the minutes.  

The candidates for graduation shall be presented to the Board of Education for approval. 

 

A student who has not met the requirements for graduation but who has attended school 

regularly may, with the recommendation of the Superintendent, be granted a Certificate of 

Attendance.   

 

Section 4 Promotion and Retention 

Students will be placed at the grade level and in the courses best suited to them academically, 

socially and emotionally as determined by the professional staff.  Students will typically progress 

annually from grade to grade.  A student may be retained at a grade level or be required to repeat 

a course or program when such is determined in the judgment of the professional staff to be 

appropriate for the educational interests of the student and the educational program. 

 

Section 5 Schedule Changes   
Students needing schedule changes should notify the Principal. Schedule changes must be 

initiated by the teachers involved, the Principal or counselor, and the student’s parent. Final 

approval of all schedule changes will be made by the Principal only.  

 

Section 6 Interim Reports    
Various supplemental reports may be sent to parents throughout the school year concerning 

student’s performance. These reports may describe student work of an exceptional nature or 

work which needs improving.  These reports will be sent as the teacher determines appropriate.  

 

Included in the academic improvement report will be a request from the teacher for parents to 

contact the teacher by phone to discuss the student’s academic progress. Teachers will arrange 

with the parents for days when the student can meet with the teacher outside the regular class 

period until the student returns to satisfactory academic standing.  

 

Section 7  Report Cards 

Report cards are issued at the end of each quarter. Letter grades are used to designate a student’s 

progress. A grade of “F” (failing) carries no credit.  A grade of “I” (incomplete) received at the 

end of a grading period must be made up.  No incompletes will be given at the end of the fourth 

quarter, as all course work must be completed.  

 

Section 8  Parent-Teacher Conferences 

Parent-teacher conferences will be held during the 1st quarter and 3rd quarter. There will also be 

a parent night. Refer to the school calendar for the schedule. Conferences with teachers, at any 

other time, are possible by calling the school office and making arrangements with the teachers.  
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Section 9 Honor Roll 

The purpose of the honor roll is to recognize those students who demonstrate academic 

excellence in grades 5-12. Honor rolls will be determined by semester. Students will be 

recognized accordingly:  

 

1.  Students receiving all "A’s" will be classified as high honor roll. 

2.  Students receiving no lower than a "B" will be classified as regular honor roll.  

3.  All class grades are figured the same for honor roll status.  

4.  Honor roll lists are published in school and community publications.  

 

Section 10 National Honor Society   

The National Honor Society chapter of Chase County School is a duly chartered and affiliated 

chapter of this prestigious national organization. 

 

Admission to the National Honor Society 

In order to apply to the NHS chapter, you will need to be at least a sophomore with a 3.75 or 

higher GPA.   In order to be selected, the applicant must document on the application at least two 

leadership roles held in grades 9-12, at least 10 hours of community service completed in grades 

9-12, participation in at least one school or community activity with a significant 

accomplishment or award, and completion of a personal statement demonstrating how character 

is evident in his or her daily life.  Applications will be reviewed by a faculty committee and if the 

criteria is met, the applicant will be selected into the NHS.  

  

Following notification, a formal induction ceremony is held at the school to recognize all the 

newly selected members.  Once inducted, new members are required to maintain the same level 

of performance in all four criteria (or better) that led to their selection.  This obligation includes 

regular attendance at chapter meetings when and as scheduled and participation in the chapter 

service projects. 

  

Students or parents who have questions regarding the selection process or membership 

obligations can contact the chapter adviser. 

 

Students or parents who have questions regarding the selection process or membership 

obligations can contact the chapter adviser.  

 

Removal from National Honor Society 

A student may be removed from the NHS by action of the Principal upon a determination by the 

Principal that the student: 

 

1. Prior Conduct.  Engaged in conduct prior to induction which was not known at the 

 time of induction and which, if known, would have caused denial of induction; 

 

 2. Post-Induction Conduct.  Engaged in conduct after induction which is grounds for 

a student to be long-term suspended or expelled from school under the student 

code of conduct; which is grounds for suspension or removal from any 
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extracurricular activity of the school, or which would cause denial of induction if 

such conduct had taken place prior to the time of induction. 

 

 The student may appeal the Principal’s decision to the Superintendent by giving written 

notice of appeal to the Superintendent within ten calendar days of receipt of the 

Principal’s removal decision.  The appeal procedures shall be established in the discretion 

of the Superintendent such as to allow a fair opportunity for the student’s views and 

information to be considered.  The decision of the Superintendent on the appeal shall be 

final.  

  

Section 11 Academic Integrity    

A.    Policy Statement 

Students are expected to abide by the standards of academic integrity established by their 

teachers and school administration.  Standards of academic integrity are established in order for 

students to learn as much as possible from instruction, for students to be given grades which 

accurately reflect the student’s level of learning and progress, to provide a level playing field for 

all students, and to develop appropriate values.    

 

Cheating and plagiarism violate the standards of academic integrity. Sanctions will be imposed 

against students who engage in such conduct. 

 

B.  Definitions 

The following definitions provide a guide to the standards of academic integrity: 

  

 

1. "Cheating" means intentionally to misrepresent the source, nature, or other conditions 

of academic work so as to accrue undeserved credit, or to cooperate with someone 

else in such misrepresentation. Such misrepresentations may, but need not 

necessarily, involve the work of others.  

 

Cheating includes, but is not limited to: 

 

(a)  Tests (includes tests, quizzes and other examinations or academic 

performances): 

(1)  Advance Information:  Obtaining, reviewing or sharing copies of tests 

or information about a test before these are distributed for student use by 

the instructor. For example, a student engages in cheating if, after having 

taken a test, the student informs other students in a later section of the 

questions that appear on the test. 

(2)  Use of Unauthorized Materials: Using notes, textbooks, pre-

programmed formulae in calculators, or other unauthorized material, 

devices or information while taking a test except as expressly permitted.  

For example, except for “open book” tests, a student engages in cheating if 

the student looks at personal notes or the textbook during the test.  

(3) Use of Other Student Answers:  Copying or looking at another 

student’s answers or work, or sharing answers or work with another 
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student, when taking a test, except as expressly permitted.  For example, a 

student engages in cheating if the student looks at another student’s paper 

during a test.  A student also engages in cheating if the student tells 

another student answers during a test or while exiting the testing room, or 

knowingly allows another student to look at the student’s answers on the 

test paper. 

(4)  Use of Other Student to Take Test.  Having another person take one's 

place for a test, or taking a test for another student, without the specific 

knowledge and permission of the instructor. 

(5)   Misrepresenting Need to Delay Test.  Presenting false or incomplete 

information in order to postpone or avoid the taking of a test.  For 

example, a student engages in cheating if the student misses class on the 

day of a test, claiming to be sick, when the student’s real reason for 

missing class was because the student was not prepared for the test. 

 

(b)  Papers (includes papers, essays, lab projects, and other similar academic 

work): 

(1)  Use of Another’s Paper: Copying another student’s paper, using a 

paper from an essay writing service, or allowing another student to copy a 

paper, without the specific knowledge and permission of the instructor.     

(2)  Re-use of One’s Own Papers: Using a substantial portion of a piece of 

work previously submitted for another course or program to meet the 

requirements of the present course or program without notifying the 

instructor to whom the work is presented.  

(3)  Assistance from Others:  Having another person assist with the paper 

to such an extent that the work does not truly reflect the student’s work.  

For example, a student engages in cheating if the student has a draft essay 

reviewed by the student’s parent or sibling, and the essay is substantially 

re-written by the student’s parent or sibling.  Assistance from home is 

encouraged, but the work must remain the student’s. 

(4)  Failure to Contribute to Group Projects.  Accepting credit for a group 

project in which the student failed to contribute a fair share of the work.   

(5)  Misrepresenting Need to Delay Paper.  Presenting false or incomplete 

information in order to postpone or avoid turning in a paper when due.  

For example, a student engages in cheating if the student misses class on 

the day a paper is due, claiming to be sick, when the student’s real reason 

for missing class was because the student had not finished the paper. 

 

(c)    Alteration of Assigned Grades.  Any unauthorized alteration of assigned 

grades by a student in the teacher’s grade book or the school records is a serious 

form of cheating.   

 

2. "Plagiarism" means to take and present as one's own a material portion of the ideas or 

words of another or to present as one's own an idea or work derived from an existing 

source without full and proper credit to the source of the ideas, words, or works.  
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Plagiarism includes, but is not limited to: 

 

(1)  Failure to Credit Sources:  Copying work (words, sentences, and 

paragraphs or illustrations or models) directly from the work of another 

without proper credit.  Academic work frequently involves use of outside 

sources.  To avoid plagiarism, the student must either place the work in 

quotations or give a citation to the outside source. 

(2)  Falsely Presenting Work as One’s Own:  Presenting work prepared by 

another in final or draft form as one's own without citing the source, such 

as the use of purchased research papers or use of another student’s paper. 

 

3.   “Contributing” to academic integrity violations means to participate or assist another 

in cheating or plagiarism.  It includes but is not limited to allowing another student to 

look at your test answers, to copy your papers or lab projects, and to fail to report a 

known act of cheating or plagiarism to the instructor or administration.   

 

C. Sanctions 

The following sanctions will occur for academic integrity offenses: 

 

1.  Academic Sanction. The instructor will refuse to accept the student’s work in which 

the cheating or plagiarism took place, assign a grade of "F" or zero for the work, and 

require the student to complete a test or project in place of the work within such time 

and under such conditions as the instructor may determine appropriate.  In the event 

the student completes the replacement test or project at a level meeting minimum 

performance standards, the instructor will assign a grade which the instructor 

determines to be appropriate for the work.   Credit for the class may be withheld 

pending successful completion of the replacement test or project. 

2.  Report to Parents and Administration.  The instructor will notify the Principal of the 

offense and the instructor or Principal will notify the student’s parents or guardian.   

3.  Student Discipline Sanctions.  Academic integrity offenses are a violation of school 

rules.  The Principal may recommend sanctions in addition to those assigned by the 

instructor, up to and including suspension or expulsion.  Such additional sanctions 

will be given strong consideration where a student has engaged in a serious or 

repeated academic integrity offense or other rule violations, and where the academic 

sanction is otherwise not a sufficient remedy, such as for offenses involving altering 

assigned grades or contributing to academic integrity violations. 

 

 

 

 

Section 12        Class Rank and GPA 

    

CLASS RANK and GPA 
A grade point average and class rank will be computed at the end of each semester for every 

student.  This information along with a student’s grades and attendance records is considered 

confidential and will be released only to those persons authorized to use these materials by law.  
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The school can release such information to other people only at the request of a student and/or 

his legal guardians. 

Numerical points will be given for all regular classes in computing grade point averages. The 

grade points for classes entitled “Basic” will be computed on a different scale. 

Grading Scale and Weighted Courses  

Examples of weighted courses are all dual credit courses (whether taken for credit or not), 

trigonometry, senior math, chemistry, and physics and any other courses that the administration 

deems appropriate. For the purpose of selecting Valedictorian and Salutatorian, weighted classes 

will figure into the grade point average using the following scale: 

  

            Regular    Weighted 

 

A--4 points    A--5 points 

B--3 points    B--4 points 

C--2 points    C--3 point 

D--1 point    D--1 point 

 

SELECTION OF VALEDICTORIAN AND SALUTATORIAN  

The Chase County School Board feels it is important to recognize outstanding academic 

achievement by designating a valedictorian and a salutatorian annually. Starting with students 

entering grade 10 in the fall of 2015, the class of 2018, the following guidelines will be used to 

determine a valedictorian, the student who has the highest weighted grade point average at the 

end of their senior year and the salutatorian, the student with the second highest weighted grade 

point average.  

For students to receive valedictorian or salutatorian recognition, the following will apply:  

1. The students must have attended Chase County High School for a minimum of two complete 

consecutive semesters prior to graduation, which must be completed as a full time student 

enrolled at Chase County High School. Students who choose to graduate early will not be 

considered for valedictorian or salutatorian.    

2. The highest grade point average will be determined by all semester grades in all courses taken 

during grades 9-12 that are accepted for credit by Chase County Schools. All grades will 

be calculated using the Chase County Schools weighted grade point system. The grade 

point average is calculated to the thousandths place.    

3. If two or more students have the same grade point average, the following criteria in rank order 

will be used to determine the eligible student:  

a. The highest score from the 11
th 

grade Nebraska State Accountability (NeSA) Reading, 

Math, Science and Writing when averaged together.  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b. The highest composite American College Test (ACT) score available as of 10 days 

before graduation.      

In the event of a tie through step 3(b), all students who tie will qualify for 

valedictorian/salutatorian.  In the event that there are two valedictorians, there will be no 

salutatorian.  
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Article 6 - Support Services 

 

Section 1 Special Education Services   

What Does Special Education Mean? 

Special education means specially designed instruction and related services adapted as 

appropriate to the needs of an eligible student with a disability. Special education is provided at 

no cost to the parent to meet the unique needs of a child with a disability. 

 

Students Who May Benefit 

A student verified as having autism, behavior disorders, deaf-blindness, developmental delay, 

hearing impairments, mental handicaps, multiple disabilities, orthopedic impairments, other 

health impairments, specific learning disabilities, speech-language impairments, traumatic brain 

injury or visual impairments, who because of these impairments need special education and 

related services. 

 

How are Students With Disabilities Identified? 

Referrals are made by teachers or parents to a Student Assistance Team.  If the student assistance 

team or comparable problem solving team feels that all viable alternatives have been explored, a 

referral for multidisciplinary evaluation is completed. An evaluation is conducted to assist in the 

determination of whether a student has a disability and the nature and extent of the special 

education and related services the student needs. The evaluation is conducted only with written 

consent of a parent or guardian. A multidisciplinary evaluation team (MDT) will then meet to 

determine whether the student is eligible for special education.   

 

Independent Evaluation    

If a parent disagrees with an evaluation completed by the school district, the parent has a right to 

request an independent educational evaluation at public expense. Parents should direct inquiries 

to school officials to determine if the school district will arrange for further evaluation at public 

expense. If school district officials feel the original evaluation was appropriate and the parents 

disagree, a due process hearing may be initiated. If it is determined that the original evaluation 

was appropriate, parents still have the right to an independent educational evaluation at their own 

expense.  

 

Reevaluation  

Students identified for special education will be reevaluated at least every three (3) years by the 

IEP team. The IEP team will review existing evaluation data on the student and will identify 

what additional data, if any, are needed. The school district will obtain parental consent prior to 

conducting any reevaluation of a student with a disability.  

 

Individual Education Program (IEP)   

Upon a student being verified as having a disability, a conference will be held with parents. At 

the conference, an Individualized Education Program (IEP) will be developed specifying 

programs and services which will be provided by the schools. Parent consent will be obtained 

prior to a student being placed for the first time in a program providing special education and 

related services or early intervention services to infant and toddlers. Once in place, the IEP is 

reviewed on an annual basis, or more frequently as needed.  Parents are given a copy of the IEP. 
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Special Education Placement 

The student’s placement in a special education program is dependent on the student’s educational 

needs as outlined in the Individual Education Program (IEP). To the maximum extent 

appropriate, students with disabilities are educated with students who are not disabled. Special 

classes, separate schooling, or other removal of children with disabilities from the regular 

educational environment occurs only when the nature or severity of the disability is such that 

education in regular classes with the use of supplementary aids and services cannot be achieved 

satisfactorily. Determination of a student’s educational placement will be made by the IEP team.  

 

Written notice shall be given to parents a reasonable time before the school district: 1. Proposes 

to initiate or change the identification, evaluation, verification or educational placement of a 

child or the provision of a free appropriate public education; or 2. Refuses to initiate or change 

the identification, evaluation, or educational placement of the child or the provision of a free 

appropriate public education to the child. 

 

More Information 

Anyone interested in obtaining a copy of the District’s special education policy, the Parental 

Rights in Special Education brochure, or a copy of the Nebraska Department of Education Rule 

51 (special education regulations and complaint procedures) or Rule 55 (special education appeal 

procedures) may contact the Superintendent.  A notice of parental rights, Rules 51 and 55 and 

more information about special education are also available at the Nebraska Department of 

Education’s website: http://www.nde.state.ne.us/SPED/sped.html.  

 

Section 2 Students with Disabilities: Section 504 

Accommodations and related services are made available to students with disabilities under 

Section 504 of the Rehabilitation Act of 1973.  Under Section 504, parents have the following 

rights: 

1. Have your child take part in, and receive benefits from, public education programs 

without discrimination because of your child’s disability. 

2. Have the school district advise you of your rights under federal law. 

3. Receive notice with respect to identification, evaluation or placement of your 

child. 

4. Have your child receive a free appropriate public education. This includes the 

right to be educated with non-disabled students to the maximum extent 

appropriate.  It also includes the right to have the school district make reasonable 

accommodations to allow your child an equal opportunity to participate in school 

and school-related activities. 

5. Have your child receive services and be educated in facilities which are 

comparable to those provided to students without disabilities. 

6. Have your child receive an individualized evaluation and receive special 

education and related services if your child is found eligible under Section 504. 

7. Have evaluation, eligibility, educational and placement decisions made based on a 

variety of information sources and by persons who know your child and who are 

knowledgeable about the evaluation data and placement options. 

http://www.nde.state.ne.us/SPED/sped.html


Article 6 - Support Services 

 

 35 

8. Have transportation provided to and from an alternative placement setting at no 

greater cost to you than would be incurred if your child were placed in a program 

operated by the school district. 

9. Have your child be given an equal opportunity to participate in nonacademic and 

extracurricular activities offered by the school district. 

10. Examine all relevant records relating to decisions regarding your child’s 

identification, evaluation and placement. Obtain copies of educational records at a 

reasonable cost on the same terms as records are provided students without a 

disability unless the fee would effectively deny you access to the records. 

11. Receive a response from the school district to reasonable requests for explanations 

and interpretations of your child’s records. 

12. Request amendment of your child’s educational records if there is reasonable 

cause to believe that they are inaccurate, misleading or otherwise in violation of 

the privacy rights of your child.  If the school district refuses this request, it shall 

notify you within a reasonable time, and advise you of the right to a hearing. 

13. File a local grievance in accordance with school policy.  

14. Request an impartial hearing related to decisions regarding your child’s 

identification, eligibility, and educational program or placement with opportunity 

for participation by the person's parents or guardian and representation by counsel, 

and a review procedure.  This is provided in the local grievance procedure. 

 

Section 3 Guidance Services   

Chase County Schools employs counselor(s) for the purpose of assisting with the District’s 

testing program, to assist with scheduling and for students to discuss problems and resolve 

conflicts. If you wish to see a counselor, stop by a counselor’s office and make arrangements for 

an appointment.  

 

Section 4 Health Services   

Student Illnesses  

School health personnel will notify parents when a student needs to be sent home from school 

due to illness. Conditions requiring a student be sent home include: Temperature greater than 

100°F., vomiting, diarrhea, unexplained rashes, live head lice, or on determination by the school 

nurse that the child’s condition prevents meaningful participation in the educational program, 

presents a health risk to the child or others, or that medical consultation is warranted unless the 

condition resolves.  

 

Please include emergency daytime phone numbers on your child’s enrollment card so that you 

can be reached if your child becomes ill or injured while at school. Please also inform your 

school health office staff of health related information you feel is important for your student’s 

success in the classroom and/or safety at school.  

 

Guidelines for Administering Medication 

Whenever possible your child should be provided medications by you outside of school hours.  In 

the event it is necessary that your child take or have medication available at school, the 

parents/guardians must provide a signed written consent for the child to be given medication at 
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school. A consent form is available at the school health office.  If your child has asthma or 

diabetes and is capable of self-managing his or her health condition, contact the health office to 

develop a self-management plan. 

 

Medications must be provided to the school by the parent/guardian in the pharmacy-labeled or 

manufacturer-labeled bottle. Repackaged medications will not be accepted. All medications also 

require a physician’s authorization to be given at school. The school nurse may limit medications 

to those set forth in the Physician’s Desk Reference (PDR). Please limit the amount of 

medication provided to the school to a two-week supply.  

 

School Health Screening    

Children in Kindergarten through twelfth grade are screened for vision, hearing, dental defects, 

height and weight. The screening program also incorporates scoliosis and blood pressure. 

Students entering the Student Assistance Process at any grade level, and those about whom 

health concerns are identified to the school nurse, may also be screened. Parents who do not wish 

their child to participate in the school screening program must communicate this in writing to the 

school health office at the start of the school year. Because Nebraska statutes require school-age 

screening, parents who remove their child from the screening program must submit findings from 

an alternate medical provider to the school by December 1.  

 

Physical and Visual Examination  

Evidence of a physical examination and a visual evaluation is required within six (6) months 

prior to entrance into kindergarten and, in the case of transfer from out of state, to any other 

grade. A physical examination is also required prior to entrance into the seventh grade. The 

physical examination is to be completed by a physician, a physician’s assistant, or an advanced 

practice registered nurse; the visual evaluation is to be completed by any of the forgoing or an 

optometrist. A parent or guardian who objects to the physical examination and/or visual 

evaluation may submit a written statement of refusal for his or her child. Waiver forms are 

available in the school health office.  Additional physical examination requirements exist for 

students participating in athletic participation.  

 

Immunizations  

Students must show proof of immunization. A student who does not comply with the 

immunization requirements will not be permitted to continue in school. Students with medical 

conditions or sincerely held religious beliefs which do not allow immunizations must complete a 

waiver statement or affidavit.  Forms are available in school health offices. 

 

Unimmunized students may be excluded from school in the event of a disease outbreak. 
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Summary of the School Immunization Rules and Regulations  

For 2016-2017 School Year 

Student Age Group  Required Vaccines  

Ages 2 through 5 years enrolled in 

a school based program not 

licensed as a child care provider  

4 doses of DTaP, DTP, or DT vaccine  

3 doses of Polio vaccine  

3 doses of Hib vaccine or 1 dose of Hib given at or after 15 

months of age   

3 doses of pediatric Hepatitis B vaccine  

1 dose of MMR or MMRV given on or after 12 months of age  

1 dose of varicella (chickenpox) or MMRV given on or after 12 

months of age. Written documentation (including year) of 

varicella disease from parent, guardian, or health care provider 

will be accepted.  

4 doses of pneumococcal or 1 dose of pneumococcal given on or 

after 15 months of age  

Students entering school 

(Kindergarten or 1st Grade 

depending on the school district’s 

entering grade) 

 

3 doses of DTaP, DTP, DT, or Td vaccine, one given on or after 

the 4th 
 

birthday 

3 doses of Polio vaccine  

3 doses of pediatric Hepatitis B vaccine or 2 doses of adolescent 

vaccine if student is 11-15 years of age  

2 doses of MMR or MMRV vaccine, given on or after 12 months 

of age and separated by at least one month  

2 doses of varicella (chickenpox) or MMRV given on or after 12 

months of age. Written documentation (including year) of 

varicella disease from parent, guardian, or health care provider 

will be accepted.  If the child has had varicella disease, they do 

not need any varicella shots.   

Students entering 7th grade 

Must be current with the above vaccinations 

AND receive 

1 dose of Tdap (contain Pertussis booster)  

Students transferring from outside 

the state at any grade 
Must be immunized appropriately according to the grade entered. 

 
Source:  Nebraska Immunization Program, Nebraska Department of Health and Human Services.  For additional information, call 

402-471-6423.  

 

The School Rules & Regulations are available on the internet: http://www.hhs.state.ne.us/reg/t173.htm (Title 173: Control of 

Communicable Diseases - Chapter 3; revised and implemented 2011)  

Updated 5/2015 

 

Birth Certificate Requirements 

State law requires that a certified copy of a student’s birth certificate be provided within 30 days 

of enrollment of a student in school for the first time. You may obtain a certified copy from the 

Bureau of Vital Statistics in the state in which your child was born. Assistance in obtaining birth 

certificates may be obtained from Health Records Management, P.O. Box 95065, Lincoln, NE 

68509-5065.  There is a fee per certificate. 

 

http://www.hhs.state.ne.us/reg/t173.htm
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Please note: The document parents receive from the hospital looks like a birth certificate, but it is 

not a certified copy. A certified copy has the raised seal of the state of Nebraska on it and is 

signed by the director of vital statistics.  

 

If a birth certificate is unavailable, other reliable proof of a student's identity may be used. These 

documents could include naturalization or immigration documents showing date of birth or 

official hospital birth records, a passport, or a translation of a birth certificate from another 

country. The documents must be accompanied by an affidavit explaining the inability to produce 

a copy of the birth certificate.  

 

Guidelines for Head Lice  

The following guidelines are in place to: better control a nuisance condition; reduce absenteeism 

due to head lice; and involve parents as partners with the school in control efforts: 

 

1. Children will be sent home from school for live head lice. In the event a child has 

two (2) cases of live lice in a semester, the child will be sent home until free of 

both live lice and nits (eggs).  

2.  Health office staff will provide written treatment information and instructions, 

 including how to check and identify head lice*.  

3.  A child who is sent home from school for head lice should miss no more than two 

 (2) school days. 

4.  A child who has been sent from school due to head lice must come to the health 

 office for inspection before returning to class.  

5.  A child who returns to class with nits (eggs) will be checked again in 7-10 days.  

6.  Families are encouraged to report head lice to the school health office.  

7. Classroom-wide or school-wide head checks will be conducted as needed in order 

to control the condition at school.  

*Nit removal will be emphasized for effective management of the condition. For more 

information call the nurse at your child’s school.  

 

Section 5 Transportation Services 

Transportation to and from school is provided to students in accordance with law and Board 

policy.  Students may also be provided transportation on field trips and when participating in 

school activities.  Students are expected to follow the behavioral expectations for riding school 

buses. 

 

 Behavior on School Buses  

 

I. General Conduct Rules Apply:   While riding school buses you are expected to follow 

the same student conduct rules which apply when you are on school property or 

attending school activities, functions or events.  There are also special conduct rules for 

riding school buses.  These rules also apply to riding other school vehicles. 

 

II. Special Conduct Rules for Riding School Buses. 
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A. Rules for Getting On and Off the Bus  

1. Be on time to be picked up.  As a general rule, get to your bus stop five (5) 

minutes before your scheduled pick up time.  If you miss the bus, immediately 

return to your home and tell your parents so they can get you to school. 

2. While waiting for the bus, stay at least five (5) feet away from the street, road 

or highway.  Wait until the bus comes to a complete stop before approaching 

the bus. 

3. You may exit the bus only at your approved destination (your school or your 

approved bus stop).  Exit the bus as directed by the driver.  Do not run. 

4. If you must cross the street after exiting the bus, always cross in front of the 

bus where the driver can see you.  Wait for the driver to signal to you before 

crossing the street. 

 

B. Rules on the Bus 

1. Be respectful of the bus driver.  Immediately follow all directions of the driver 

and any paraeducator or adult on the bus. 

2. Sit in your seat facing forward.  Use seat belts in vehicles in which they are 

available. 

3. Talk quietly and use appropriate language. 

4. Keep all parts of your body inside the bus. 

5. Keep your arms, legs and belongings to yourself. 

6. No fighting, harassment, bullying, intimidation or horseplay. 

7. Do not throw any object. 

8. No eating, drinking, use of tobacco, alcohol, drugs or flammables. 

9. Do not bring any weapon (real or imitation) or dangerous objects on the 

school bus. 

10. Do not damage the school bus. 

 

III. Getting the Driver’s Assistance: If you need assistance from the driver, wait until the 

bus is at a full stop.  If you are close enough, tell the driver what you need.  If you are 

too far away for the driver to hear you, ask a student in front of you to get the driver’s 

attention.   If necessary, walk up to the driver, while the bus is at a full stop.  If you 

need immediate assistance for an emergency, take all action needed to safely get the 

help of the driver. 

 

IV. Consequences for Rule Violations:  Consequences for school bus misconduct may 

include restriction or suspension of bus privileges and other disciplinary measures, up 

to and including expulsion from school.  

 

Section 6 Title I Services 

 

Chase County Schools participates in the Title I remedial reading and math programs.  Classes 

will be scheduled during the day on a very limited enrollment basis in an effort to give as much 

individual attention to the students as possible.  
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The school uses a referral program to determine which students qualify for the service.  Students 

with the greatest need are served first.  When funds are available, a summer program could also 

be offered.  The U.S. Government, through a financial grant to our district, funds this program in 

part.  

 

Title I is a Federally funded program enacted by the United States Government, Title I of the 

Elementary and Secondary Education Act of 1965 (20 U.S.C. 6301. Et seq.) is amended to read 

as follows: Title I – Improving the academic achievement of the disadvantaged. 

 

Statement of Purpose: 

The purpose of this title is to ensure that all children have a fair, equal, and significant 

opportunity to obtain a high-quality education and reach, at a minimum, proficiency on 

challenging state academic achievement standards and state academic assessments. 

 

Goals for the Chase County School Title I program: 

1.  To help students function at a higher level in the classroom. 

2.  To help students succeed and get academic credit for a particular class.   

3.  To help students graduate and become contributing members of society. 

 

Chase County Schools is a school-wide Title I program.  Rather than identifying specific students 

to qualify for Title I services, now all of our students automatically qualify for Title I services.  

This change has allowed us to coordinate efforts with all teachers and assist each student who 

attends Chase County Schools.  As part of this process, the school is required for all parents and 

teachers to sign a compact recognizing the expectations we have for our students.  By signing 

the back page of this handbook, you are recognizing the expectations outlined in the Title I 

compact. 
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Article 8 - Student Conduct Rules  

 

Section 1 Purpose of Student Conduct Rules   

These student conduct rules are established to maintain a school atmosphere which is conducive 

to learning, to aid student development, to further school purposes, and to prevent interference 

with the educational process.  Violations of the rules will result in disciplinary action.  

 

Section 2    Forms of School Discipline 

A. Short-Term Suspension:  Students may be excluded by the Principal or the Principal’s 

designee from school or any school function for a period of up to five (5) school days (short-term 

suspension) on the following grounds: 

 

1. Conduct that constitutes grounds for expulsion, whether the conduct occurs on or 

off school grounds; or, 

 2. Other violations of rules and standards of behavior adopted by the Chase County  

Schools Board of Education or the administrative or teaching staff of the school, 

which occur on or off school grounds, if such conduct interferes with school 

purposes or there is a nexus between such conduct and school. 

 

The following process will apply to short-term suspensions: 

 

 1. The Principal or the Principal’s designee will make a reasonable investigation of 

the facts and circumstances.  A short-term suspension will be made upon a 

determination that the suspension is necessary to help any student, to further 

school purposes, or to prevent an interference with school purposes. 

2. Prior to commencement of the short-term suspension, the student will be given 

oral or written notice of the charges against the student.  The student will be 

advised of what the student is accused of having done, an explanation of the 

evidence the authorities have, and be afforded an opportunity to explain the 

student's version of the facts. 

3. Within 24 hours or such additional time as is reasonably necessary following the 

suspension, the Principal or administrator will send a written statement to the 

student and the student's parent or guardian describing the student's conduct, 

misconduct or violation of the rule or standard and the reasons for the action 

taken.   

4. An opportunity will be given to the student, and the student's parent or guardian, 

to have a conference with the Principal or administrator ordering the short-term 

suspension before or at the time the student returns to school.  The Principal or 

administrator shall determine who in addition to the parent or guardian is to attend 

the conference. 

5. A student on a short-term suspension shall not be permitted to be on school 

grounds without the express permission of the Principal. 

 

B. Long-Term Suspension:  A long-term suspension means an exclusion from school and 

any school functions for a period of more than five (5) school days but less then twenty (20) 

school days.  A student who on a long-term suspension shall not be permitted to be on school 
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grounds without the express permission of the Principal.  A notice will be given to the student 

and the parents/guardian when the Principal recommends a long-term suspension. The notice will 

include a description of the procedures for long-term suspension. The procedures will be those 

set forth in the Student Discipline Act. 

 

C. Expulsion: 

1. Meaning of Expulsion.  Expulsion means exclusion from attendance in all 

schools, grounds and activities of or within the system for a period not to exceed 

the remainder of the semester in which it took effect unless (a) the misconduct 

occurred within ten (10) school days prior to the end of the first semester, in 

which case the expulsion shall remain in effect through the second semester, or 

(b) the misconduct occurred within ten (10) school days prior to the end of the 

second semester, in which case the expulsion shall remain in effect for summer 

school and the first semester of the following school year, or (c) the expulsion is 

for conduct specified in these rules or in law as permitting or requiring a longer 

removal, in which case the expulsion shall remain in effect for the period 

specified therein.  Such action may be modified or terminated by the school 

district at any time during the expulsion period.   

 

2. Suspensions Pending Hearing.  When a notice of intent to discipline a student by 

long-term suspension, expulsion, or mandatory reassignment is filed with the 

superintendent, the student may be suspended by the principal until the date the 

long-term suspension, expulsion, or mandatory reassignment takes effect if no 

hearing is requested or, if a hearing is requested, the date the hearing examiner 

makes the report of his or her findings and a recommendation of the action to be 

taken to the superintendent. The suspension pending hearing may be imposed if 

the principal determines that the student must be suspended immediately to 

prevent or substantially reduce the risk of (a) interference with an educational 

function or school purpose or (b) a personal injury to the student himself or 

herself, other students, school employees, or school volunteers.   

 

3. Summer Review.  Any expulsion that will remain in effect during the first 

semester of the following school year will be automatically scheduled for review 

before the beginning of the school year in accordance with law. 

 

4. Alternative Education.  Students who are expelled may be provided an alternative 

education program that will enable the student to continue academic work for 

credit toward graduation. In the event an alternative education program is not 

provided, a conference will be held with the parent, student, the Principal or 

another school representative assigned by the Principal, and a representative of a 

community organization that assists young people or that is involved with juvenile 

justice to develop a plan for the student in accordance with law. 

 

5. Suspension of Enforcement of an Expulsion.  Enforcement of an expulsion action 

may be suspended (i.e., “stayed”) for a period of not more than one (1) full 
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semester in addition to the balance of the semester in which the expulsion takes 

effect. As a condition of such suspended action, the student and parents will be 

required to sign a discipline agreement.   

 

6. Students Subject to Juvenile or Court Probation.  Prior to the readmission to 

school of any student who is less than 19 years of age and who is subject to the 

supervision of a juvenile probation officer or an adult probation officer pursuant 

to a court order, who chooses to meet conditions of probation by attending school, 

and who has previously been expelled from school, the Principal or the Principal’s 

designee shall meet with the student's probation officer and assist in developing 

conditions of probation that will provide specific guidelines for behavior and 

consequences for misbehavior at school (including conduct on school grounds and 

conduct during an educational function or event off school grounds) as well as 

educational objectives that must be achieved.  If the guidelines, consequences, and 

objectives provided by the Principal or the Principal’s designee are agreed to by 

the probation officer and the student, and the court permits the student to return to 

school under the agreed to conditions, the student may be permitted to return to 

school.  The student may with proper consent, upon such return, be evaluated by 

the school for possible disabilities and may be referred for evaluation for possible 

placement in a special education program.  The student may be expelled or 

otherwise disciplined for subsequent conduct as provided in Board policy and 

state statute. 

 

D. Other Forms of Student Discipline. Administrative and teaching personnel may take 

actions regarding student behavior, other than removal of students from school, which are 

reasonably necessary to aid the student, further school purposes, or prevent interference with the 

educational process. Such actions may include, but are not be limited to, counseling of students, 

parent conferences, rearrangement of schedules, requirements that a student remain in school 

after regular hours to do additional work, restriction of extracurricular activity, or requirements 

that a student receive counseling, psychological evaluation, or psychiatric evaluation upon the 

written consent of a parent or guardian to such counseling or evaluation.  The actions may also 

include in-school suspensions.  When in-school suspensions, after-school assignments, or other 

disciplinary measures are assigned, the student is responsible for complying with such 

disciplinary measures.  A failure to serve such assigned discipline as directed will serve as 

grounds for further discipline, up to expulsion from school.  

 

 

Section 3   Student Conduct Expectations  

Students are not to engage in conduct which causes or which creates a reasonable likelihood that 

it will cause a substantial disruption in or material interference with any school function, activity 

or purpose or interfere with the health, safety, well being or rights of other students, staff or 

visitors. 

 

A. Grounds for Short-Term Suspension, Long-Term Suspension, Expulsion or 

 Mandatory Reassignment  
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The following conduct has been determined by the Board of Education to have the potential to 

seriously affect the health, safety or welfare of students, staff and other persons or to otherwise 

seriously interfere with the educational process. Such conduct constitutes grounds for short-term 

suspension, long-term suspension, expulsion, or mandatory reassignment, and any other lesser 

forms of discipline. The conduct is subject to the consequence of long-term suspension, 

expulsion, or mandatory reassignment where it occurs on school grounds, in a vehicle owned, 

leased, or contracted by the school and being used for a school purpose or in a vehicle being 

driven for a school purpose by a school employee or an employee’s designee, or at a school-

sponsored activity or athletic event.  

 

1. Willfully disobeying any reasonable written or oral request of a school staff 

member, or the voicing of disrespect to those in authority.  

2. Use of violence, force, coercion, threat, intimidation, harassment, or similar 

conduct in a manner that constitutes a substantial interference with school 

purposes or making any communication that reasonable recipient would interpret 

as a serious expression of an intent to harm or cause injury to another; 

3. Willfully causing or attempting to cause substantial damage to property, stealing 

or attempting to steal property of substantial value, repeated damage or theft 

involving property, or setting or attempting to set a fire of any magnitude; 

4. Causing or attempting to cause personal injury to any person, including any school 

employee, school volunteer, or student. Personal injury caused by accident, self-

defense, or other action undertaken on the reasonable belief that it was necessary 

to protect some other person shall not constitute a violation of this subdivision; 

5. Threatening or intimidating any student for the purpose of or with the intent of 

obtaining money or anything of value from such student or making a threat which 

causes or may be expected to cause a disruption to school operations; 

6. Knowingly possessing, handling, or transmitting any object or material that is 

ordinarily or generally considered a weapon or that has the appearance of a 

weapon or bringing or possessing any explosive device, including fireworks; 

7. Selling, using, possessing or dispensing of alcohol, tobacco, narcotics, drugs, 

controlled substance, or an inhalant; being under the influence of any of the 

above; possession of drug paraphernalia, or the selling, using, possessing, or 

dispensing of an imitation controlled substance as defined in section 28-401 of the 

Nebraska statutes, or material represented to be alcohol, narcotics, drugs, a 

controlled substance or inhalant.  Tobacco means any tobacco product (including 

but not limited to cigarettes, cigars, and chewing tobacco), vapor products (such 

as e-cigarettes), alternative nicotine products, tobacco product look-alikes, and 

products intended to replicate tobacco products either by appearance or effect.  

Use of a controlled substance in the manner prescribed for the student by the 

student’s physician is not a violation. The term “under the influence” has a less 

strict meaning than it does under criminal law; for school purposes, the term 

means any level of impairment and includes even the odor of alcohol or illegal 

substances on the breath or person of a student; also, it includes being impaired by 

reason of the abuse of any material used as a stimulant; 

8. Public indecency or sexual conduct; 
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9. Engaging in bullying, which includes any ongoing pattern of physical, verbal, or 

electronic abuse on school grounds, in a vehicle owned, leased, or contracted by a 

school being used for a school purpose by a school employee or a school 

employee’s designee, or at school-sponsored activities or school-sponsored 

athletic events; 

10. Sexually assaulting or attempting to sexually assault any person.  This conduct 

may result in an expulsion regardless of the time or location of the offense if a 

complaint alleging such conduct is filed in a court of competent jurisdiction; 

11. Engaging in any activity forbidden by law which constitutes a danger to other 

students or interferes with school purposes. This conduct may result in an 

expulsion regardless of the time or location of the offense if the conduct creates or 

had the potential to create a substantial interference with school purposes, such as 

the use of the telephone or internet off-school grounds to threaten; or 

12. Repeated violation of any rules established by the school district or school 

officials if such violations constitute a substantial interference with school 

purposes; 

13. Truancy or failure to attend assigned classes or assigned activities; or tardiness to 

school, assigned classes or assigned activities; 

14. The use of language, written or oral, or conduct, including gestures, which is 

profane or abusive to students or staff members.  Profane or abusive language or 

conduct includes, but is not limited to, that which is commonly understood and 

intended to be derogatory toward a group or individual based upon race, gender, 

disability, national origin, or religion; 

15. Dressing or grooming in a manner which is dangerous to the student's health and 

safety or a danger to the health and safety of others or repeated violations of the 

student dress and grooming standards; dressing, grooming, or engaging in speech 

that is lewd or indecent, vulgar or plainly offensive; dressing, grooming, or 

engaging in speech that school officials reasonably conclude will materially and 

substantially disrupt the work and discipline of the school; dressing, grooming, or 

engaging in speech that a reasonable observer would interpret as advocating 

illegal drug use.  

16. Willfully violating the behavioral expectations for those students riding Chase 

County Schools’ buses. 

17. A student who engages in the following conduct shall be expelled for the 

remainder of the school year in which it took effect if the misconduct occurs 

during the first semester, and if the expulsion for such conduct takes place during 

the second semester, the expulsion shall remain in effect for the first semester of 

the following school year, with the condition that such action may be modified or 

terminated by the school district during the expulsion period on such terms as the 

administration may establish: 

a. The knowing and intentional use of force in causing or attempting to cause 

personal injury to a school employee, school volunteer, or student, except 

if caused by accident, self-defense, or on the reasonable belief that the 

force used was necessary to protect some other person and the extent of 

force used was reasonably believed to be necessary, or 
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b. The knowing and intentional possession, use, or transmission of a 

dangerous weapon other than a firearm.  

18. Knowingly and intentionally possessing, using, or transmitting a firearm on school 

grounds, in a school-owned or utilized vehicle, or during an educational function 

or event off school grounds, or at a school-sponsored activity or athletic event. 

This conduct shall result in an expulsion for one (1) calendar year. “Firearm” 

means a firearm as defined in 18 U.S.C. 921, as that statute existed on January 1, 

1995. That statute includes the following statement: “The term ‘firearm’ means 

(a) any weapon (including a starter gun) which will or is designed to or may 

readily be converted to expel a projectile by the action of an explosive; (b) the 

frame or receiver of any such weapon; (c) any firearm muffler or firearm silencer; 

or (d) any destructive device.” The Superintendent may modify such one (1) year 

expulsion requirement on a case-by-case basis, provided that such modification is 

in writing.    

 

Bringing a firearm or other dangerous weapon to school for any reason is 

discouraged; however, a student will not be subject to disciplinary action if the 

item is brought or possessed under the following conditions: 

 

a. Prior written permission to bring the firearm or other dangerous weapon to 

school is obtained from the student's teacher, building administrator and 

parent. 

b. The purpose of having the firearm or other dangerous weapon in school is 

for a legitimate educational function. 

c. A plan for its transportation into and from the school, its storage while in 

the school building and how it will be displayed must be developed with 

the prior written approval by the teacher and building administrator.  Such 

plan shall require that such item will be in the possession of an adult staff 

member at all times except for such limited time as is necessary to fulfill 

the educational function. 

d. The firearm or other dangerous weapon shall be in an inoperable condition 

while it is on school grounds. 

 

B. Additional Student Conduct Expectations and Grounds for Discipline  

The following additional student conduct expectations are established.  Failure to comply with 

such rules is grounds for disciplinary action.  When such conduct occurs on school grounds, in a 

vehicle owned, leased, or contracted by a school being used for a school purpose or in a vehicle 

being driven for a school purpose by a school employee or by his or her designee, or at a school-

sponsored activity or athletic event, the conduct is grounds for long-term suspension, expulsion 

or mandatory reassignment. 

 

(1) Student Appearance: Students at Chase County Schools are expected to dress in a 

way that is appropriate for the school setting.  Students should not dress in a manner 

that is dangerous to the health and safety of anyone or interferes with the learning 

environment or teaching process in our school.  Following is a list of examples of 
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attire that will not be considered appropriate, such list is not exclusive and other 

forms of attire deemed inappropriate by the administration may be deemed 

inappropriate for the school setting: 

 

a. Clothing that shows an inappropriate amount of bare skin or underwear 

(midriffs, spaghetti straps, sagging pants) or clothing that is too tight, 

revealing or baggy, or tops and bottoms that do not overlap or any material 

that is sheer or lightweight enough to be seen through, or otherwise of an 

appropriate size and fit so as to be revealing or drag on the ground. 

b. Shorts, skirts, or skorts that do not reach mid-thigh or longer. 

c. Clothing or jewelry that advertises or promotes beer, alcohol, tobacco, or 

illegal drugs. 

d. Clothing or jewelry that could be used as a weapon (chains, spiked 

apparel) or that would encourage “horse-play” or that would damage 

property (e.g. cleats). 

e. Head wear including hats, caps, bandannas, and scarves; 

f. Clothing or jewelry which exhibits nudity, makes sexual references or 

carries lewd, indecent, or vulgar double meaning. 

g. Clothing or jewelry that is gang related. 

 

 

Consideration will be made for students who wear special clothing as required by 

religious beliefs, disability, or to convey a particularized message protected by 

law.  The final decision regarding attire and grooming will be made by the 

Principal or Superintendent.  In the event a student is uncertain as to whether a 

particular item or method of grooming is consistent with the school’s guidelines, 

the student should contact the Principal for approval, and may also review such 

additional posting of prohibited items or grooming which may be available in the 

Principal’s office. 

 

Coaches, sponsors or teachers may have additional requirements for students who 

are in special lab classes, students who are participants in performing groups or 

students who are representing the school as part of an extracurricular activity 

program.   

 

On a first offense of the dress code, the student may call home for proper apparel.  

If clothes cannot be brought to school, the student will be assigned to in-school 

suspension for the remainder of the day.  Students will not be allowed to leave 

campus to change clothes.  Continual violations of the dress code will result in 

more stringent disciplinary actions, up to expulsion.  Further, in the event the 

dress code violation is determined to also violate other student conduct rules (e.g., 

public indecency, insubordination, expression of profanity, and the like), a first 

offense of the dress code may result in more stringent discipline, up to expulsion. 

 

(2) Electronic Devices 
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 a.   Philosophy and Purpose. Chase County Schools strongly discourages 

students from bringing and/or using electronic devices at school.  The use of 

electronic devices can be disruptive to the educational process and are items that 

are frequently lost or stolen.  In order to maintain a secure and orderly learning 

environment, and to promote respect and courtesy regarding the use of electronic 

devices, the District hereby establishes the following rules and regulations 

governing student use of electronic devices, and procedures to address student 

misuse of electronic devices. 

 

b.  Definitions.  

 

(1) “Electronic devices” include, but are not limited to, cell phones, Mp3 

players, iPods, personal digital assistants (PDAs), compact disc players, 

portable game consoles, cameras, digital scanners, lap top computers, and 

other electronic or battery powered instruments which transmit voice, text, 

or data from one person to another. 

(2) “Sexting” means generating, sending or receiving, encouraging others to 

send or receive, or showing others, through an electronic device, a text 

message, photograph, video or other medium that: 

(i) Displays sexual content, including erotic nudity, any 

display of genitalia, unclothed female breasts, or unclothed 

buttocks, or any sexually explicit conduct as defined at Neb. Rev. 

Stat. § 28-1463.02; or 

(ii) Sexually exploits a person, whether or not such person has 

given consent to creation or distribution of the message, 

photograph or video by permitting, allowing, encouraging, 

disseminating, distributing, or forcing such student or other person 

to engage in sexually explicit, obscene or pornographic 

photography, films, or depictions; or, 

(iii)  Displays a sexually explicit message for sexual 

gratification, flirtation or provocation, or to request or arrange a 

sexual encounter. 

 

 c. Possession and Use of Electronic Devices. 

 

 (1) All teachers will be required to define and submit to administration a 

classroom cellphone procedure for their classroom that requires students to 

turn in their devices for collection or addresses student misuse.  Teachers are 

discouraged from allowing students to participate in non-educational uses. 

 

 (2) Students are permitted to possess and use electronic devices before school 

hours, at lunch time, and after school hours, provided that the student not 

commit any abusive use of the device (see paragraph (4)(a)). Administrators 

have the discretion to prohibit student possession or use of electronic devices 
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on school grounds during these times in the event the administration 

determines such further restrictions are appropriate; an announcement will be 

given in the event of such a change in permitted use. 

 

 (3) Electronic devices may be used during class time when specifically 

approved by the teacher or a school administrator in conjunction with 

appropriate and authorized class or school activities or events (i.e., student use 

of a camera during a photography class; student use of a lap top computer for 

a class presentation). 

 

 (4) Students may use electronic devices during class time when authorized 

pursuant to an Individual Education Plan (IEP), a Section 504 

Accommodation Plan, or a Health Care Plan, or pursuant to a plan developed 

with the student’s parent when the student has a compelling need to have the 

device (e.g., a student whose parent is in the hospital could be allowed limited 

use of the cell phone for family contacts, so the family can give the student 

updates on the parent’s condition). 

 

 d.    Violations 

 

 (1) Prohibited Use of Electronic Devices:  Students shall not use electronic 

devices for: (a) activities which disrupt the educational environment; (b) 

illegal activities in violation of state or federal laws or regulations; (c) 

unethical activities, such as cheating on assignments or tests; (d) immoral or 

pornographic activities; (e) activities in violation of Board or school policies 

and procedures relating to student conduct and harassment; (f) recording 

others (photographs, videotaping, sound recording, etc.) without direct 

administrative approval and consent of the person(s) being recorded, other 

than recording of persons participating in school activities that are open to the 

public; (g) “sexting;” or (h) activities which invade the privacy of others.  

Such student misuses will be dealt with as serious school violations, and 

immediate and appropriate disciplinary action will be imposed, including, but 

not limited to, suspension and expulsion from school. 

 

(2) Disposition of Confiscated Electronic Devices:  Electronic devices 

possessed or used in violation of this policy may be confiscated by school 

personnel and returned to the student or parent/guardian at an appropriate 

time.  If an electronic device is confiscated, the electronic device shall be 

taken to the school’s main office to be identified, placed in a secure area, and 

returned to the student and/or the student’s parent/guardian in a consistent and 

orderly way. 

 

(i)  First Violation:  Depending upon the nature of the violation and the 

imposition of other appropriate disciplinary action, consequences at a 

minimum may include a relinquishment of the electronic device to the 
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school administration and a conference between the student and school 

principal or assistant principal.  The electronic device shall remain in 

the possession of the school administration until such time as the 

student personally comes to the school’s main office and retrieves the 

electronic device. 

 

(ii)  Second Violation:  Depending upon the nature of the violation and the 

imposition of other appropriate disciplinary action, consequences at a 

minimum may include a relinquishment of the electronic device to the 

school administration and a conference between the student and his/her 

parent/guardian and the school principal or assistant principal.  The 

electronic device shall remain in the possession of the school 

administration until such time as the student’s parent/guardian 

personally comes to the school’s main office and retrieves the 

electronic device.  

 

(iii)Third Violation:  Depending upon the nature of the violation and the 

imposition of other appropriate disciplinary action, consequences at a 

minimum may include a relinquishment of the electronic device to the 

school administration, a conference between the student and his/her 

parent/guardian and the school principal or assistant principal, and 

suspension of the student from school.  The electronic device shall 

remain in the possession of the school administration until such time 

as the student’s parent/guardian personally comes to the school’s main 

office and retrieves the electronic device. 

 

 e.    Penalties for Prohibited Use of Electronic Devices:   

. 

 Students who receive a “sexting” message are to report the matter to a school 

administrator and then delete such message from their electronic device. Students 

shall not participate in sexting or have any “sexting” message on their electronic 

devices regardless of when the message was received while on school grounds or 

at a school activity.  Students who violate the prohibitions of this policy shall be 

subject to the imposition of appropriate disciplinary action, up to and including 

expulsion, provided that at a minimum the following penalties shall be imposed: 

(i) Students found in possession of a “sexting” message shall be subject to 

a one (1) day suspension from school. 

(ii) Students who send or encourage another to send a “sexting” message 

shall be subject to a five (5) day suspension from school. 

 

f.  Reporting to Law Enforcement.   

 

Violations of this policy regarding the prohibited use of electronic devices that 

may constitute a violation of federal or state laws and regulations, including, but 

not limited to, the Nebraska Child Protection Act or the Nebraska Child 
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Pornography Prevention Act shall be reported to appropriate legal authorities and 

law enforcement. 

 

g.    Responsibility for Electronic Devices. 

 

Students or their parents/guardians are expected to claim a confiscated electronic 

device within ten (10) days of the date it was relinquished.  The school shall not 

be responsible, financially or otherwise, for any unclaimed electronic devices. By 

bringing such devices to school, students and parents authorize the school to 

dispose of unclaimed devices at the end of each semester. The District is not 

responsible for the security and safekeeping of students’ electronic devices and is 

not financially responsible for any damage, destruction, or loss of electronic 

devices.   

 

(3) Harassment and Bullying Policy: One of the missions of Chase County Schools is 

to provide safe and secure environments for all students and staff. Positive 

behaviors (non-violence, cooperation, teamwork, understanding, and acceptance 

of others) are encouraged in the educational program and required of all students 

and staff.  Inappropriate behaviors (bullying, intimidation and harassment are to 

be identified and corrected. Students and staff are to avoid such behaviors. 

Strategies and practices are implemented to reinforce positive behaviors and to 

discourage and protect others from inappropriate behaviors. 

 

“Bullying” is behavior where one person or group engages in harmful action 

towards another person or group acting on a real or perceived imbalance of power 

or view of superiority.  The behavior typically includes verbal (e.g. teasing or 

name-calling) and physical aggression (e.g., hitting, pushing), threatening, 

excluding or ignoring, spreading rumors, or taking, defacing or destroying the 

others’ property.  “Harassment” includes the same actions, though not necessarily 

from a standpoint of perceived power.  Harassment is prohibited.  Bullying and 

harassment is a violation of student conduct rules and appropriate disciplinary 

measures, up to expulsion, will be enforced. When bullying or harassment is done 

on the basis of gender, disability, race, or other protected status, it is considered a 

very serious offense for which expulsion may be a likely consequence depending 

on the severity of the conduct.   

 

Students who are the victim of bullying or harassment or who observe such 

occurring are to promptly report the problem to their teacher or to the Principal so 

the problem can be addressed.  Students who make reports of bullying activity 

will not be retaliated against for making the report.  

 

(4) Inappropriate Public Displays of Affection (IPDA):  Students are not to engage in 

inappropriate public displays of affection on school property or at school 

activities.  Such conduct includes kissing, touching, fondling or other displays of 
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affection that would be reasonably considered to be embarrassing or a distraction 

to others. Students will face the following consequences for IPDA:  

  

a. 1st Offense: Student will be confronted and directed to cease.  

b. 2nd Offense: Student will be confronted, directed to cease, and parents 

will be notified.  

c. 3rd Offense: Student will be suspended from school for a minimum of one 

(1) day, and parents and student will need to meet with Administrator(s) 

and/or counselor.  

d. If this type of behavior continues, or if the IPDA is lewd or constitutes 

sexual conduct, the student could face long-term suspension or expulsion. 

 

(5) Specific Rule Items: The following conduct may result in disciplinary action 

which, in the repeated violations, may result in discipline up to expulsion. 

a. Students must have a pass when not in class during class time.  Students are to 

use the pass only for the purpose requested.  For example, if given a pass to 

use the restroom, the student must promptly proceed to and use the nearest 

restroom and promptly return to class.  

b. Gum, candy, seeds, pop, etc. are not allowed in the school building or 

classrooms.  

c. Students are expected to bring all books and necessary materials to class. This 

includes study halls.  

d. Assignments for all classes are due as assigned by the teacher. 

e. Students are not to operate the mini-blinds or the windows without permission 

of the teacher.  

f. Classes are ended by the teacher.  Students are not to begin to pack up or leave 

the class until the dismissal bell has rung or the teacher has dismissed the 

class.  

g. Students are to be in their seats and ready for class on the tardy bell.  

h. Special classes such as Industrial Technology, Art, P.E., and computer courses 

will have other safety or clean-up rules that will be explained to students by 

that teacher which must be followed.  

i. Students are not to bring “nuisance items” to school. A nuisance item is 

something that is not required for educational purposes and which would 

cause a distraction to the student or others.  

j. Students are to stand back from the entry steps and doors in the mornings 

before school and at noon before the bell so that others may pass in and out of 

the entry doors.  

k. Snow handling is prohibited.   

 

(6) Network, E-Mail, Internet and Other Computer Use Rules: 

(a) General Rules: 

(i) The network is provided to staff and students to conduct research and 

communicate with others.  Access to network services is given to staff and 

students who have agreed to act in a responsible manner.  Parental 
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permission is required for student use.  Access for all staff and students is 

a privilege and not a right. 

(ii) Individual users of the district network are responsible for their behavior, 

actions, problems, and communications involving and over the network.  

Users will comply with district rules and will honor the agreements they 

have signed.  Beyond clarification of such rules, the district is not 

responsible for restricting, monitoring, editing, or controlling the 

information, equipment or communications of individuals utilizing the 

network or the end product or result of such utilization. 

(iii)Network storage areas shall be treated like school lockers for students.  

Network administrators may review files, information, equipment, 

messages and communications of staff and students to maintain system 

integrity and insure that users are using the network system responsibly.  

Users should not expect that files or any information stored or otherwise 

used or retained on the network, district servers, or in computers, will be 

private.  No reasonable expectation of privacy shall exist in relation to 

network use. 

(iv) Users should not expect, and the district does not warrant, any information 

or products obtained from the network, that files or information stored, 

obtained or used on the network will be private, and use of the network 

waives and relinquishes all such privacy rights, interests or claims to 

confidentiality the user may have under state or federal law. 

(v) The district will not be liable for, and does not warrant in any way, 

purchases made by any user over the network.  Users shall not make 

purchases of goods and/or services via the district's network. 

 

(b) Policy and Rules for Acceptable Use of Computers and the Network:  The 

following policy and rules for acceptable use of computers and the network, 

including Internet, shall apply to all district administrators, faculty, staff and 

students.  The term "Users", as contained herein, shall apply to all such 

individuals.  The Superintendent, or the Superintendent's designee, is hereby 

delegated all authority and is the ultimate person in charge of the district 

network and technology resources or equipment, and the same shall also be 

under the direct supervision of the site or building administrator where 

located, sometimes herein called "network administrators." 

 

(i) Users shall not erase, remake, or make unusable anyone else's computer, 

information, files, programs or disks.  In addition to any other disciplinary 

action or legal action that may occur, any user violating this rule shall be 

liable for any and all damages to the computer, information, files, 

programs or disks. 

(ii) Users shall not let other persons use their name, account, log-on password, 

or files for any reason (except for authorized staff members). 

(iii)Users shall not use or try to discover another user's account or password. 
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(iv) Users shall not use the computers or network for non-instructional or non-

administrative purposes (e.g., games or activities for personal profit). 

(v) Users shall not use the computer for unlawful purposes, such as illegal 

copying or installation of unauthorized software. 

(vi) Users shall not copy, change, or transfer any software or documentation 

provided by teachers, or other students without permission from the 

network administrators. 

(vii) Users shall not write, produce, generate, copy, propagate, or attempt to 

introduce any computer code, software or information designed to self-

replicate, damage, or otherwise hinder the performance of the network or 

any computer's memory, file system, or software.  Such software is often 

called a bug, virus, worm, Trojan horse, or similar name. 

(viii) Users shall not use the computer to annoy or harass others with 

language, images, or threats.  Users shall not access, accept, create or send 

any obscene, vulgar, lewd, tasteless, or objectionable messages, 

information, language, or images. 

(ix) Users shall not damage the network or equipment, damage information 

belonging to others, misuse network resources, or allow others to misuse 

network resources.  In addition to any other disciplinary action or legal 

action that may occur, any user violating this or any other rule shall be 

liable for any and all damages to the computer, network, information, files, 

programs or disks. 

(x) Users shall not tamper with computers, networks, printers, or other 

associated equipment except as directed by the teacher or network 

administrator. 

(xi) Users shall not take technology equipment (hardware or software) from the 

school grounds or remove such from computer work areas without written 

permission of the network administrator. 

 

(c) Etiquette and Rules for Use of Computers and the Network:  All users of 

computers and the network are expected to abide by the generally accepted 

rules of network etiquette.  Informal rules of behavior have evolved for the use 

of and communication on the network, Internet and other on-line services.  

Breaches can result in harsh criticism by others.  These rules of behavior 

include (but are not limited to) the following: 

 

(i) Be polite.  Do not become abusive in your messages to others. 

(ii) Use appropriate language.  Do not swear, use vulgarities or any other 

inappropriate language, message, information or images. 

(iii)Do not reveal your personal account, address or phone numbers, or that of 

other students or colleagues. 

(iv) Note that electronic mail (e-mail) is specifically not guaranteed to be 

private.  People who operate the system do have access to mail.  Messages 

relating to or in support of illegal activities may be reported to the 
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authorities.  Messages which violate the rules will result in disciplinary 

action. 

(v) All communications and information accessible via the network should be 

assumed to be private property of others. 

(vi) Do not place unlawful information on any network system. 

(vii) Keep paragraphs and messages short and to the point.  Focus on one 

subject per message. 

(viii) Include your signature at the bottom of e-mail messages.  Your signature 

footer should include your name, position, affiliation, and network or 

Internet address. 

(ix) Other rules may be established by the network administrators or teachers 

from time to time. 

 

(d) Penalties for Violation of Rules:  All of the policies, rules, and procedures for 

acceptable use of computers and the network are intended to make the 

computers and the network more reliable for users.  They are also intended to 

minimize the burden of administrating the networks so that more time can be 

spent on education and enhancing services. Use of the computer and access to 

telecommunications resources is a privilege and not a right.  Violation of the 

policies, rules, and procedures concerning the use of computers and the 

network may result in disciplinary action up to, and including, loss of access, 

suspension and/or expulsion of students from school and loss of access, 

suspension, termination, non-renewal or cancellation of the contract of 

administrators, teachers, or other school employees. 

 

(e) Student and Parent Agreements:  Students and parents may be required to sign 

a computer and network use agreement as a condition of the student being 

permitted to use such equipment.    

 

(7) Risks of Twitter, Facebook and other Social Networking: 

The purpose of this message is to give our students information about the risks of 

using Twitter, Facebook, Snapchat, and similar social networking sites.   

 

These sites are public sources of information. The information may be seen by 

your school administrators, your parents, and law enforcement.  It is also 

accessible to people who you don’t even know now, but may later want to 

impress—such as university admissions and scholarship officials and prospective 

employers. In fact, many large companies now search the internet as a means of 

conducting background checks on job applicants.  What you say now on Twitter 

may affect you years later. 

 

What you say now on Twitter may also affect you right now.  Pictures or writings 

that show that you have violated student conduct rules may result in school 

discipline.  A picture of a student drinking a beer may very well lead to a 

suspension from activities if the school learns about it.  Criminal charges may be 
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filed against you based on information posted on Twitter.  

 

Many social networking sites have published guides for schools with some 

suggestions that we would like to share with you:   

 

Here are some common sense guidelines that you should follow when using 

Twitter and the Internet in general: 

 

 Don’t forget that your profile and Twitter forums are public spaces. Don’t 

post anything you wouldn’t want the world to know (e.g., your phone 

number, address, IM screens name, or specific whereabouts).  

 Avoid posting anything that would make it easy for a stranger to find you, 

such as where you hang out every day after school. 

 People aren’t always who they say they are. Be careful about adding 

strangers to your friends list. It’s fun to connect with new friends from all 

over the world, but avoid meeting people in person whom you do not fully 

know. If you must meet someone, do it in a public place and bring a friend 

or trusted adult. 

 Harassment, hate speech and inappropriate content should be reported. If 

you feel someone’s behavior is inappropriate, react. Talk with a trusted 

adult, or report it to social networking sites or the authorities. 

 Don’t post anything that would embarrass you later. Think twice before 

posting a photo or info you wouldn’t want your parents or boss to see! 

 Don’t mislead people into thinking that you’re older or younger. If you lie 

about your age, profiles may be deleted. 

 

We urge all students to following these common sense guidelines. 

 

Section 4 Reporting Student Law Violations:  

(1) Cases of law violations or suspected law violations by students will be reported to 

the police and to the student's parents or guardian as soon as possible. 

(2) When a Principal or other school official releases a minor student to a peace 

officer (e.g., police officer, sheriff, and all other persons with similar authority to 

make arrests) for the purpose of removing the minor from the school premises, the 

Principal or other school official will take immediate steps to notify the parent, 

guardian, or responsible relative of the minor regarding the release of the minor to 

the officer and regarding the place to which the minor is reportedly being taken.  

An exception applies when a minor has been taken into custody as a victim of 

suspected child abuse; in that event the Principal or other school official shall 

provide the peace officer with the address and telephone number of the minor's 

parents or guardian. 

(3) In an effort to demonstrate that student behavior is always subject to possible legal 

sanctions regardless of where the behavior occurs it shall be the policy of the 

Chase County Schools to notify the proper legal authorities when a student 
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engages in any of the following behaviors on school grounds or at a school 

sponsored event: 

(a) Knowingly possessing illegal drugs or alcohol. 

(b) Assault. 

(c) Vandalism resulting in significant property damage. 

(d) Theft of school or personal property of a significant nature. 

(e) Automobile accident. 

(f) Any other behavior which significantly threatens the health or safety of 

students, staff or other persons or which is required by law to be reported. 
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 Article 9 - Extra-Curricular Activities - Rights, Conduct, Rules and Regulations 

 

Section 1 Extracurricular Activity Philosophy 

Extracurricular activity programs enrich the curriculum of the school by making available a wide 

variety of activities in which a student can participate. Extracurricular activity programs are 

considered an integral part of the school’s program of education that provide experiences that 

will help students physically, mentally and emotionally.  

 

The element of competition and winning, though it exists, is controlled to the point it does not 

determine the nature or success of the program. This is considered to be educationally and 

psychologically sound because of the training it offers for living in a competitive society. 

Students are stimulated to want to win and excel, but the principles of good sportsmanship 

prevail at all times to enhance the educational values of contests.  Participation in activities, both 

as a competitor and as a student spectator, is an integral part of the students’ educational 

experiences. Such participation is a privilege that carries with it responsibilities to the school, 

team, student body, community and the students themselves. In their play and their conduct, 

students are representing all of these groups. Such experiences contribute to the knowledge, skill 

and emotional patterns that they possess, thereby making them better individuals and citizens.  

 

Safety 

The District’s philosophy is to maintain an activities program, which recognizes the importance 

of the safety of the participants.  To ensure safety, participants are required to become fully 

familiar with the dangers and safety measures established for the activity in which they 

participate, to adhere to all safety instructions for the activity in which they participate, to inform 

their coach or sponsor when they are injured or have health problems that require their activities 

be restricted, and to exercise common-sense.   

 

Warning for Participants and Parents  

The purpose of this warning is to bring your attention to the existence of potential dangers 

associated with athletic injuries. Participation in any intramural or athletic activity may involve 

injury of some type. The severity of such injury can range from minor cuts, bruises, sprains and 

muscle strains to more serious injuries to the body’s bones, joints, ligaments, tendons, or 

muscles, to catastrophic injuries to the head, neck and spinal cord. On rare occasions, injuries 

can be so severe as to result in total disability, paralysis or death. Even with appropriate 

coaching, appropriate safety instruction, appropriate protective equipment and strict observance 

of the rules, injuries are still a possibility.   

 

Section 2 Extracurricular Activity Code of Conduct   
Purpose of the Code of Conduct. Participation in extracurricular activities is a privilege. The 

privilege carries with it responsibilities to the school, team, student body, and the community. 

Participants are not only representing themselves, but also their school and community in all of 

their actions.  Others judge our school on the student participants’ conduct and attitudes, and 

how they contribute to our school spirit and community image.   

 

The student participants’ performance and devotion to high ideals and values make their school 

and community proud. Consequently, participation is dependent upon adherence to this Code of 

Conduct and the school district’s policies, procedures and rules. 
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Scope of the Code of Conduct.   

Activities Subject to the Code of Conduct:  The Code of Conduct applies to all 

extracurricular activities. Extracurricular activities means student activities or 

organizations which are supervised or administered by the school district which do not 

count toward graduation or grade advancement and in which participation is not 

otherwise required by the school. 

 

Extracurricular activities include but are not limited to: all sports, cheerleading, dance 

team, Pep Club, Pep Band, vocal, band, speech and drama, One-Act, FBLA, FCCLA, 

Spanish Club, Art Club, Student Council, Student Advisory Board, National Honor 

Society, and other school sponsored organizations and activities. The Code of Conduct 

also applies to participation in school sponsored activities such as school dances and 

royalty for such activities.   

 

A participant means a student who participates in, has participated in, or will participate 

in an extracurricular activity.   

 

When: The Code of Conduct rules apply to conduct which occurs at any time during the 

school year, and also includes the time frame which begins with the official starting day 

of the fall sport season established by the NSAA and extends to the last day of the spring 

sport season established by the NSAA, whether or not the student is a participant in an 

activity at the time of such conduct.   

 

The rules also apply when a student is participating or scheduled to participate in an 

extracurricular activity that is held outside the school year or the NSAA season. For 

example, if an FBLA or FCCLA student plans to participate in a conference in July and 

commits a Code of Conduct infraction in June, the student may be suspended from 

participating in the conference.  Conduct during the summer months may also affect a 

student’s participation under the team selection and playing time guidelines. 

 

Where: The Code of Conduct rules apply regardless of whether the conduct occurs on 

and off school grounds.  If the conduct occurs on school grounds, at a school function or 

event, or in a school vehicle, the student may also be subject to further discipline under 

the general student code of conduct.  A student who is suspended or expelled from school 

shall not be permitted to participate in activities during the period of the suspension or 

expulsion, and may also receive an extended activity suspension.   

 

Grounds for Extracurricular Activity Discipline. Students who participate in extracurricular 

activities are expected to demonstrate cooperation, patience, pride, character, self respect, self-

discipline, teamwork, sportsmanship, and respect for authority.  The following conduct rules 

have been determined by the Board of Education to be reasonably necessary to aid students, 

further school purposes, and prevent interference with the educational process. Such conduct 

constitutes grounds for suspension from participation in extracurricular activities and grounds for 

other restrictions or disciplinary measures related to extracurricular activity participation: 
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1. Willfully disobeying any reasonable written or oral request of a school staff 

member, or the voicing of disrespect to those in authority. 

2. Use of violence, force, coercion, threat, intimidation, harassment or similar 

conduct in a manner that constitutes a substantial interference with school or 

extracurricular activity purposes or making any communication that a reasonable 

person would interpret as a serious expression of an intent to harm or cause injury 

to another. 

3. Willfully causing or attempting to cause substantial damage to property, stealing 

or attempting to steal property, repeated damage or theft involving property or 

setting or attempting to set a fire of any magnitude. 

4. Causing or attempting to cause personal injury to any person, including a school 

employee, school volunteer, or student. Personal injury caused by accident, self-

defense, or other action undertaken on the reasonable belief that it was necessary 

to protect another person shall not constitute a violation. 

5. Threatening or intimidating any student for the purpose of, or with the intent of, 

obtaining money or anything of value from a student or making a threat which 

causes or may be expected to cause a disruption to school operations. 

6. Knowingly possessing, handling, or transmitting any object or material that is 

ordinarily or generally considered a weapon or that has the appearance of a 

weapon, or bringing or possessing any explosive device, including fireworks, on 

school grounds or at a school function or event, or in an manner that is unlawful 

or contrary to school activity rules. 

7. Selling, using, possessing or dispensing alcohol, tobacco, narcotics, drugs, a 

controlled substance, or an inhalant; being under the influence of any of the 

above; possession of drug paraphernalia, or the selling, using, possessing, or 

dispensing of an imitation controlled substance as defined in section 28-401 of the 

Nebraska statutes, or material represented to be alcohol, narcotics, drugs, a 

controlled substance or inhalant.  Use of a controlled substance in the manner 

prescribed for the student by the student’s physician is not a violation. (Note:  

Refer to “Drug and Alcohol Violations” for further information). 

8. Public indecency. 

9. Sexual assault or attempting to sexually assault any person.  Engaging in sexual 

conduct, even if consensual, on school grounds or at a school function or event.  

10. Engaging in bullying, which includes any ongoing pattern of physical, verbal, or 

electronic abuse on school grounds, in a vehicle owned, leased, or contracted by a 

school being used for a school purpose by a school employee or a school 

employee’s designee, or at school-sponsored activities or school-sponsored 

athletic events; 

11. Engaging in any activity forbidden by law which constitutes a danger to other 

students, interferes with school purposes or an extracurricular activity, or reflects 

a lack of high ideals. 

12. Repeated violation of any of the school rules. 

13. Truancy or failure to attend assigned classes or assigned activities; or tardiness to 

school, assigned classes or assigned activities. 

14. The use of language, written or oral, or conduct, including gestures, which is 

profane or abusive to a school employee, school volunteer, or student.  Profane or 
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abusive language or conduct includes, but is not limited to, that which is 

commonly understood and intended to be derogatory toward a group or individual 

based upon race, gender, national origin, or religion. 

15. Dressing or grooming in a manner which is dangerous to the student’s health and 

safety or a danger to the health and safety of others or repeated violations of dress 

and grooming standards; dressing, grooming, or engaging in speech that is lewd 

or indecent, vulgar or plainly offensive; dressing, grooming, or engaging in 

speech that school officials reasonably conclude will materially and substantially 

disrupt the work and discipline of the school or of an extracurricular activity;  

dressing, grooming, or engaging in speech that a reasonable observer would 

interpret as advocating illegal drug use. 

16. Willfully violating the behavioral expectations for those students riding Chase 

County School buses or vehicles used for activity purposes. 

17. Failure to report for the activity at the beginning of the season. Reporting for one 

activity may count as reporting on time if there is a change in activity within the 

season approved by the coach or the supervisor. 

18. Failure to participate in regularly scheduled classes on the day of an 

extracurricular activity or event. 

19. Failure to attend scheduled practices and meetings.  If circumstances arise to 

prevent the participant’s attendance, the validity of the reason will be determined 

by the coach or sponsor.  Every reasonable effort should be made to notify the 

coach or sponsor prior to any missed practice or meeting. 

20. All other reasonable rules or regulations adopted by the coach or sponsor of an 

extracurricular activity shall be followed, provided that participants shall be 

advised by the coach or sponsor of such rules and regulations by written handouts 

or posting on bulletin boards prior to the violation of the rule or regulation. 

21. Failure to comply with any rule established by the Nebraska School Activities 

Association, including, but not limited to, the rules relating to eligibility. 

 

All terms used in the Code of Conduct have a less strict meaning than under criminal law and are 

subject to reasonable interpretation by school officials.  

 

Drug and Alcohol Violations. 

 

 Meaning of Terms.  

Use or consume includes any level of consumption or use.  Use of a controlled substance 

in the manner prescribed for the student by the student’s physician is not a violation.  

 

Under the influence means any level of impairment and includes even the odor of alcohol 

on the breath or person of a student, or the odor of an illicit drug on the student.  Also, it 

includes being impaired by reason of the abuse of any material used as a stimulant.  

 

Possession includes having control of the substance and also includes being in the same 

area where the substance is present and no responsible adult present and responsible for 

the substance.  Possession includes situations where, for example:  
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(1)  Alcohol is in a vehicle in which the student is present. The student is considered to be 

in possession if the student is aware that the alcohol is in the vehicle, even though the 

student has not touched or consumed the alcohol; and  

 

(2) Alcohol is present at a party attended by the student. The student is considered to be 

in possession if the student is aware that alcohol is at the party and fails to 

immediately leave the party, even though the student has not touched or consumed 

the alcohol.  

 

In these situations, a violation would not exist if the alcohol is in the control of a 

parent or guardian or other responsible adult (age 21 or older) such that students are 

not allowed to access the alcohol. A violation would also not exist if the student did 

not know or have a reasonable basis to know that alcohol would be present, and the 

student leaves the location where the alcohol is present as soon the student could 

safely do so. (Students are expected to leave immediately, but are not to do so in a 

manner that would endanger them. For example, you are not to leave in a car being 

driven by a person who has been drinking just to get away from the alcohol party 

immediately when there is no other way to get home. Instead, you should call for a 

safe ride home and, while waiting, clearly distance yourself from the alcohol). 

 

Consequences. 

Students may be suspended from practices or participation in interscholastic competition or 

participation in co-curricular activities for violations of the Code of Conduct.  The period of 

suspension or other discipline for such offenses shall be determined by the school administration.  

 

The disciplinary consequence will be determined based on consideration of the seriousness of the 

offense, any prior violations, the student’s compliance with the self-reporting obligations, the 

student’s level of cooperation and willingness to resolve the matter, and the student’s 

demonstration of a commitment to not commit future violations.  

 

Because of the significance of drug and alcohol violations on the student participants, other 

students and the school, the following consequences are established for such violations: 

 

 Drugs and Alcohol. 

An activity participant who violates the drug or alcohol rules (other than steroids) shall be 

prohibited from participating in any extracurricular activity for the following minimum 

periods:  

1. First Violation: 45 days.  

2. Second or Any Subsequent Offense: One (1) calendar year.  

3. Reduction for Self-Reporting:  If the student has self-reported, the first violation 

shall be reduced to 21 days for the first violation. A commensurate reduction 

(approximately one-half, as determined by the administration) for a second or 

subsequent violation shall be given for self-reporting.  

4. Reduction for Participation in Chemical Dependency Program:  If the student and 

parents agree to participate in a school-approved program for chemical 

dependency, the consequence will be reduced to only the next activity in which 
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the student was to participate (including at least one contest) in the case of a first 

violation, and to a commensurate reduction (approximately 80%, as determined 

by the administration, for a second or subsequent violation).   

The program must be administered by a certified alcohol and drug abuse 

counselor and be approved by the school authorities.  The student will need to 

successfully complete the approved chemical dependency program.  Proof of 

successful completion of the program must be submitted in writing to the 

Activities Director.  Failure to participate and successfully complete the approved 

chemical dependency program may cause the participating student to be 

suspended from extracurricular activities for one (1) calendar year. All costs 

associated with the program are to be borne by the student/parent or guardian. 

5. More Serious Violations: In the event of more serious drug or alcohol violations, 

such as students engaging in use of especially serious drug offenses (cocaine, 

meth, etc.) or procuring alcohol for minors, the consequence of the violation is not 

restricted by the foregoing, and may be established in the good discretion of the 

administration.   

 

Steroid Offenses.  A student who possesses, dispenses, delivers, or administers anabolic 

steroids shall be prohibited from participating in any extracurricular activity for the 

following minimum periods: 

 

1. First Violation:  Thirty (30) consecutive days. 

2. Second or Any Subsequent Offense:  One (1) calendar year.  

 

When Suspensions Begin. All suspensions begin with the next scheduled activity in 

which the student is a participant, after the determination by school officials of the 

sanction to be imposed; provided that the school officials shall have the discretion to 

establish a time period for the suspension that makes the suspension have a real 

consequence for the student.  During a suspension, participants may be required or 

permitted to practice at the sole discretion of the coach or activity sponsor.  Suspensions 

in the Spring will be carried over to the Fall when the suspension has not been fully 

served or when determined appropriate for the suspension to have a real consequence for 

the student. 

 

Letters and Post-Season Honors. A student who commits a Code of Conduct violation is:  

 

1. Eligible to letter, provided the student meets the criteria of the coach or sponsor. 

2. Not eligible to receive honors during the sport or activity in which they are 

participating at the time of the offense and/or in sports or activities in which they 

have been suspended due to a code violation. The coach/sponsor, with the 

Athletic Director’s approval, may make an exception where the student has self-

reported or otherwise demonstrated excellence in character allowing for such 

honors.   
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Self-Reporting. A student who violates the Code of Conduct must self-report. A failure to self-

report will lead to a longer suspension or other discipline. The self-report must be made to: the 

principal, athletic director, or the head coach or sponsor of an activity in which the student 

participates.  The student’s parent or guardian may initiate the self-reporting process, but the 

student will be later required to give a written statement of the self-report. The self-report must 

be made the earlier of: (1) before the end of the next school day after the conduct occurred and 

(2) before participation in an extracurricular or co-curricular activity.   

 

In making a self-report, the student must identify the events that took place, what conduct the 

student engaged in, and any witnesses to the student’s conduct, and will be required to put this 

information in a written statement.  In the event the student has received a criminal citation, 

charge, or ticket, and proclaims innocence of a violation, the student will be required to self-

report such offense and provide information as to why they should be found innocent, not as it 

relates to the criminal offense, but as it relates to the Code of Conduct.   

 

All students are expected to be honest and forthright with school officials.  In the event the coach 

or activity sponsor or any school administrator asks a student participant for information 

pertaining to compliance (or lack of compliance) by the student or other student participants with 

the Code of Conduct or eligibility conditions for participation in activities, the student is 

expected to fully, completely, and honestly provide the information. Students may be disciplined 

for a failure to be honest and forthright. 

 

Determining a Violation Has Occurred.  A violation of the Code of Conduct will be 

determined to have occurred based on any of the following criteria: 

 

1. When a student is cited by law enforcement and school officials have a reasonable 

basis for determining that grounds for the issuance of the citation exist. 

2. When a student is convicted of a criminal offense. Conviction includes, without 

limitation, a conviction, a plea of no contest and an adjudication of delinquency 

by a juvenile court. 

3. When a student admits to violating one of the standards of the Code of Conduct.   

4. When a student is accused by another person of violating one of the standards of 

the Code of Conduct and school officials determine that such information is 

reliable. 

5. When school officials otherwise find sufficient evidence to support a 

determination that a violation has occurred.     

 

Procedures for Extracurricular Discipline. The following procedures are established for 

suspensions from participation in extracurricular activities: 

 

1. Investigation.  The school official(s) considering the suspension will conduct a 

reasonable investigation of the facts and circumstances and determine whether the 

suspension will help the student or other students, further school purposes, or 

prevent an interference with a school purpose. 

2. Meeting. Prior to commencement of the suspension, the school official 

considering the suspension or their designee will provide the student an 
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opportunity to give the student’s side of the story.  The meeting for this purpose 

may be held in person or via a telephone conference. 

a. The student will be given oral or written notice of what the student is accused 

of having done, an explanation of the evidence the school has, and the 

opportunity to explain the student’s version.  Detail is not required where the 

activity participant has made a self-report or otherwise admits the conduct.  

Names of informants may be kept confidential where determined to be 

appropriate.  

b. The suspension may be imposed prior to the meeting if the meeting can not 

reasonably be held before the suspension is to begin. In that case the meeting 

will occur as soon as reasonably practicable. The student is responsible for 

cooperating in the scheduling of the meeting.   

3. Notice Letter. Within two (2) school days (two (2) business days if school is not 

in session), or such additional time as is reasonably necessary following the 

suspension, the Athletic Director or the Athletic Director’s designee will send a 

written statement to the student and the student’s parents or guardian. The 

statement will describe the student’s conduct violation and the discipline imposed.  

The student and parents or guardian will be informed of the opportunity to request 

a hearing. 

4. Informal Hearing Before Superintendent. The student or student’s parent/guardian 

may request an informal hearing before the Superintendent.  The Superintendent 

may designate the Athletic Director or another administrator not responsible for 

the suspension decision as the Superintendent’s designee to conduct the hearing 

and make a decision. 

a. A form to request such a hearing must be signed by the parent or guardian. A 

form will be provided with the notice letter or otherwise be made available by 

request from the Principal’s office.  

b. The request for a hearing must be received by the Superintendent’s office 

within five (5) days of receipt of the notice letter. 

c. If a hearing is requested: 

i. The hearing will be held within ten (10) calendar days of receipt of the 

request; subject to extension for good cause as determined by the 

Superintendent or the Superintendent’s designee. 

ii. The Superintendent or the Superintendent’s designee will notify the 

participants of the time and place of the hearing a reasonable time in 

advance to allow preparation for the hearing. 

iii. Upon conclusion of the hearing, a written decision will be rendered within 

five (5) school days (ten (10) calendar days if school is not in session).  

The written decision will be mailed or otherwise delivered to the 

participant, parents or guardian.   

iv. A record of the hearing (copies of documents provided at the hearing and 

a tape recording or other recordation of the informal hearing) will be kept 

by the school if requested sufficiently in advance of the hearing by the 

parent/guardian. 

5. No Stay of Penalty. There will be no stay of the penalty imposed pending 

completion of the due process procedures.  
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6. Opportunity for Informal Resolution. These due process procedures do not 

prevent the student or parent/guardian from discussing and settling the matter 

with the appropriate school officials at any stage.   

 

Section 3 Attendance  
Student participants are expected to meet the following attendance expectations: 

 

1. Attend school regularly.  Students who have “excessive absences” as determined 

under the school’s attendance policy are ineligible to participate in extracurricular 

activity contests or performances.  Students who have four (4) or more unexcused 

absences in the semester of participation will be ineligible to participate in 

extracurricular activity contests or performances. 

 

 2. Be on time for all scheduled practices, contests and departure for contests.  In the 

event a participant is unable to attend a practice or contests the participant should 

contact the coach or sponsor in advance.   

 

 3. On the day of a contest, performance or other activity, be in attendance periods 

5through 8. A student who is not in attendance periods 5 through 8 is ineligible 

for the contest, performance, or activity.    

 

  Exceptions may be made for extenuating circumstances, such as doctor/dentist 

appointments or family emergencies. The exception must be approved by the 

Principal or Athletic Director.   

 

  Every attempt should be made to be in attendance the day of a contest.  Sleeping 

in to rest up for the game will not be considered an extenuating circumstance, nor 

will going home ill and then returning to play in the contest later that day.   

   

Section 4 Academic Standards  

Participation in extracurricular school activities is encouraged and desirable for all students. At 

the same time, the primary mission and responsibility for each student is to establish a firm 

academic foundation.  A student participating in extracurricular school activities show evidence 

of sincere effort towards scholastic achievement. To be eligible for participation in 

extracurricular activities students must:  

 

1. Be enrolled in at least 25 credit hours in the semester of participation. 

 

2. Maintain passing grades in all courses.  Grades will be checked at the start of the 

week.  A student who is not passing one (1) or more classes at this time will be 

assigned to progress monitoring lunch.  If the grade remains below passing on 

Thursday at 1:00, Friday study hall will be assigned where the student can work.  

If by the end of the day, the student is still failing, the student will be ineligible 

for activities for the following week.  

 

3. Academic requirements do not apply to:  
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(A) Instructional field trips which are a part of the scheduled course learning 

experience; or 

(B) Activities or events which are considered in determining the student’s 

grade.  

 

Section 5 “Team Selection” and “Playing Time”   
“Team selection” and “playing time” decisions are the responsibility of the individual coach or 

sponsor of the activity.  Consistent, however, with the purposes of the activities program, the 

coaches and sponsors shall follow the following established guidelines for team selection and 

playing time decisions, along with such other guidelines as each individual coach and sponsor 

may develop which are not inconsistent with these established guidelines: 

 

1. School Representative.  Student participants must demonstrate that they can and 

will represent themselves and their school in a manner which reflects the 

development of high ideals and appropriate values, which shall include good 

citizenship in the school and in the community. 

 

2. Success.  Student participants must demonstrate that they can make the activity 

program more successful, both from a standpoint of competitive success and 

success in promoting a positive school spirit.  Characteristics for purposes of 

these criteria include the student’s: (1) talent or skill, (2) desire to improve the 

student's own skills or talents as well as those of others in the activity, and (3) 

attitude of respect towards teammates, the coach, the school, and the community. 

 

Section 6 School Dances 

A school-sponsored dance is a school activity subject to all provisions of the Student Activity 

Code, and is a privilege available to students meeting all requirements for participation.    

 

General Rules of Student Conduct at Dances.  In addition to all rules of student conduct in the 

Student handbook, students attending dances shall adhere to the following rules of conduct: 

  

1. Who Can Attend: Only students of Chase County Schools and their guests may 

attend.  

a. Students currently attending Chase County High School or another 

Nebraska high school who have not been restricted from attending 

extracurricular activities at Chase County High School or their own school 

are generally considered appropriate dates or invited guests.   

b. Persons who are younger than 16 or older than 20 years of age and not 

attending high school are generally considered to not be appropriate dates 

or invited guests for our school dances.   

c. Some school dances may be restricted to students attending specified 

grades levels at Chase County Schools.  For any dances at the middle 

school level, only students attending Chase County Schools in the grade(s) 

for which the dance is being held may attend. 

d. Students who have been suspended from school or from extracurricular 

activities may not attend. 
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e. The school reserves the right to exclude persons who may or do cause a 

disruption or detract from the event.  Dates or invited guests not attending 

our school are expected to follow the same rules of conduct which apply 

to our students.   

f. Rules for dances may restrict students and their guests from leaving the 

dance until the dance ends without written parental permission on a form 

provided. 

g. Students or their guests who engage in inappropriate behavior, whether on 

or off of the dance floor, may be asked to leave. 

 

2. Prohibited Substances: Alcoholic beverages, illegal drugs, and tobacco are 

prohibited. Anyone using prohibited substances or showing the affects of use will 

not be allowed admission or, if discovered after admission, be removed from the 

dance. Their parents may be contacted.  

 

Students and their dates may be required to submit to a breathalyzer prior to 

gaining entrance.  Those who choose not to submit to a breathalyzer will not gain 

entrance. Law enforcement will be contacted if there is reasonable suspicion that 

the student or a student’s date is under the influence of alcohol or drugs. 

 

3. Appropriate Attire: Students and their guests must meet the dress code 

requirements established for each dance.  Teachers or administrators will make 

the final decision as to whether or not a student’s attire is appropriate. Students 

will be asked to change unacceptable items, which may mean that the student may 

have to return home to change the inappropriate clothing. It is advisable to check 

in advance of the dance with the Principal or staff sponsor for the event if you are 

uncertain about your attire. 

 

Eligibility for Selection as Royalty.  Nomination and selection as royalty for school sponsored 

dances is an honor awarded by students to those of their peers that exemplify the highest 

standards of integrity and achievement.  Students nominated for dance royalty must have 

demonstrated through their conduct, academic achievement and activities that they have 

represented, and will represent, themselves, their classmates, and their school in a manner which 

reflects outstanding effort, commitment to their school and fellow students, and integrity and 

good citizenship in the school and in the community.  The students selected to be the “royalty” 

for the Homecoming and Prom or any other school sponsored dance or activity shall meet that 

general standard as determined by the administration and, in addition, meet the following 

specific academic, activity and conduct standards: 

  

1. Achievement, Citizenship and Conduct Qualifications: 

a. The student must have exhibited sportsmanship and leadership in activity 

endeavors and participation. 

b. The student must have exhibited a cooperative and respectful attitude toward 

fellow students, teammates, opponents, sponsors, coaches, and officials. 

c. The student must not have had excessive violations of school policies and 

procedures during their high school career. 
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d. The student may not, within 24 months of the dance, have engaged in criminal 

violations involving: (i) alcohol, drugs or tobacco; (ii) driving law violation in 

which the penalty is a loss of four (4) points or more under the point system; 

(iii) a Class I, II, III, or IIIA or Class W misdemeanor; or (iv) a felony. 

Criminal violations will be deemed to have occurred where: (a) a student was 

cited by law enforcement and school officials have a reasonable basis for 

determining that grounds for the issuance of the citation exist or (b) a student 

is convicted of a criminal offense. Conviction includes, without limitation, a 

plea of no contest and an adjudication of delinquency by the juvenile court.  

 

2. Royalty Candidate Eligibility and Selection:  The determination of whether a 

student meets the foregoing conduct and citizenship qualification standards shall 

be made by a committee appointed by the Principal for each dance at which 

royalty is to be selected (“Royalty Candidate Eligibility and Selection 

Committee”). The committee will ordinarily include the Principal, Activity 

Director and the certificated staff sponsors. 

 

3. Pre-Qualification of and Acceptance by Student:  All students nominated for 

dance royalty shall meet with the Principal.  At the meeting the Principal will 

review the eligibility requirements for the honor of dance royalty. The student 

will be required to confirm that the student meets all eligibility requirements. The 

student will be required to confirm his or her acceptance of the nomination for 

dance royalty and the responsibilities of such an all school honor.  The Principal 

or designee may contact local, county and/or state law enforcement and judicial 

authorities to confirm a student’s eligibility for the honor of being nominated for 

or awarded dance royalty. 

 

4. Specific Dance Eligibility and Selection Requirements: 

 

a. Homecoming Queen & King: 

 Only a senior girl shall be eligible to be Queen and only a Senior boy shall 

be eligible to be King. 

 To be eligible, a candidate must agree to attend the entire Homecoming 

Dance and represent the school properly. 

 The queen and king will be chosen from the qualified nominees by secret 

vote of the student body during Homecoming week.  Crowning will be 

held at the fall sports event deemed to have the largest attendance. 

 

  b.   Prom King and Queen:  

 Only a Senior girl shall be eligible to be Queen and a Senior boy shall be 

eligible to be King.  The candidates may not have been previously selected 

as royalty at another school sponsored dance. 

 To be eligible, a candidate must agree to attend the entire Prom Dance and 

represent the school properly. 

 The three queen and three king nominees will be selected by faculty with 

the secret vote of the junior and senior class to determine king and queen. 
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Section 7 Relationships Between Parents and Coaches/Sponsors 

Both parenting and coaching are very difficult vocations. By establishing an understanding 

between coaches and parents, both are better able to accept the actions of the other and provide a 

more positive experience for everyone.  

 

Parents have the right to know the expectations placed on them and their children. Coaches and 

sponsors have the right to know that if parents have a concern, they will discuss it with the coach 

at the appropriate time and place. 

 

Parents’ Role in Interscholastic Athletics and  

Other Extracurricular Activities 

 

Communicating with your children 

 Make sure that your children know that win or lose, scared or heroic, you love them, 

appreciate their efforts and are not disappointed in them. This will allow them to do their 

best without fear of failure. Be the person in their life they can look to for constant 

positive reinforcement. 

 Try your best to be completely honest about your child’s athletic ability, competitive 

attitude, sportsmanship and actual skill level. 

 Be helpful but don’t coach them. It’s tough not to, but it is a lot tougher for the child to be 

flooded with advice and critical instruction. 

 Teach them to enjoy the thrill of competition, to be “out there trying,” to be working to 

improve their skills and attitudes. Help them develop the feeling for competing, for trying 

hard, for having fun. 

 Try not to relive your athletic life through your child in a way that creates pressure. If 

they are comfortable with you win or lose, then they are on their way to maximum 

enjoyment. 

 Don’t compete with the coach. If your child is receiving mixed messages from two (2) 

different authority figures, he or she will likely become disenchanted. 

 Don’t compare the skill, courage, or attitude of your child with other members of the 

team. 

 Get to know the coach(es). Then you can be assured that his or her philosophy, attitudes, 

ethics, and knowledge are such that you are happy to have your child under his or her 

leadership. 

 Always remember that children tend to exaggerate, both when praised and when 

criticized.  Temper your reaction and investigate before overreacting. 

 

Communicating with the Coach 

 Communication you should expect from your child’s coach includes: 

o Philosophy of the coach 

o Expectations the coach has for your child 

o Locations and times of all practices and contests 

o Team requirements 

o Procedure should your child be injured 
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o Discipline that results in the denial of your child’s participation 

 Communication coaches expect from parents 

o Concerns expressed directly to the coach 

o Notification of any schedule conflicts well in advance 

o Specific concerns in regard to a coach’s philosophy and/or expectations 

 

 Appropriate concerns to discuss with coaches: 

o The treatment of your child, mentally and physically 

o Ways to help your child improve 

o Concerns about your child’s behavior 

 

o Injuries or health concerns. Report injuries to the coach immediately!! Tell the 

coach about any health concerns that may make it necessary to limit your child’s 

participation or require assistance of trainers.  Students are sometimes unwilling 

to tell coaches when they are injured, so please make sure the coach is told.   

 

 Issues not appropriate to discuss with coaches: 

o Playing time 

o Team strategy 

o Play calling 

o Other student-athletes (except for reporting activity code violations) 

 

 Appropriate procedures for discussing concerns with the coaches: 

o Call to set up an appointment with the coach 

o Do not confront a coach before or after a contest or practice (these can be 

emotional times for all parties involved and do not promote resolution) 

 

 What should a parent do if the meeting with the coach did not provide satisfactory 

resolution? 

o Call the athletic director to set up a meeting with the athletic director, coach, and 

parent present. 

o At this meeting, an appropriate next step can be determined, if necessary. 

 

Section 8 Good Sportsmanship—Behavior Expectations of Spectators 

Good sportsmanship is expected to be exhibited by all coaches, sponsors, students, parents and 

other spectators.  The school can be punished by NSAA for a lack of good sportsmanship at 

NSAA sanctioned events.  More importantly, activities are more enjoyable for the students when 

good sportsmanship is displayed.  
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Responsibilities of Spectators Attending 

Interscholastic Athletics and Other Extracurricular Activities 

 

1. Show interest in the contest by enthusiastically cheering and applauding the performance 

of both teams. 

 

2. Show proper respect for opening ceremonies by standing at attention and remaining silent 

when the National Anthem is played. 

 

3. Understand that a ticket is a privilege to observe the contest, not a license to verbally 

attack others, or to be obnoxious. Maintain self-control. 

 

4. Do not “boo,” stamp feet or make disrespectful remarks toward players or officials. 

 

5. Learn the rules of the game, so that you may understand and appreciate why certain 

situations take place. 

 

6. Know that noisemakers of any kind are not proper for indoor events. 

 

7. Obey and respect officials and faculty supervisors who are responsible for keeping order. 

Respect the integrity and judgment of game officials. 

 

8. Stay off the playing area at all times. 

 

9. Do not disturb others by throwing material onto the playing area. 

 

10. Show respect for officials, coaches, cheerleaders and student-athletes. 

 

11. Pay attention to the half-time program and do not disturb those who are watching. 

 

12. Respect public property by not damaging the equipment or the facility. 

 

13. Know that the school officials reserve the right to refuse attendance of individuals whose 

conduct is not proper. 

 

14. Refrain from the use of alcohol and drugs on the site of the contest. 

 

Section 9  Student Fees Policy   

The Board of Education of Chase County Schools has adopted this student fees policy in 

accordance with the Public Elementary and Secondary Student Fee Authorization Act.   

 

The District’s general policy is to provide for the free instruction in school in accordance with 

the Nebraska Constitution and state and federal law.  This generally means that the District’s 

policy is to provide free instruction for courses which are required by state law or regulation and 

to provide the staff, facility, equipment, and materials necessary for such instruction, without 

charge or fee to the students.   
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The District does provide activities, programs, and services to children which extend beyond the 

minimum level of constitutionally required free instruction. Students and their parents have 

historically contributed to the District’s efforts to provide such activities, programs, and services.  

The District’s general policy is to continue to encourage and, to the extent permitted by law, to 

require such student and parent contributions to enhance the educational program provided by 

the District.   

 

Under the Public Elementary and Secondary Student Fee Authorization Act, the District is 

required to set forth in a policy its guidelines or policies for specific categories of student fees.  

The District does so by setting forth the following guidelines and policies.  This policy is subject 

to further interpretation or guidance by administrative or Board regulations which may be 

adopted from time to time.   The Policy includes Appendix “1,” which provides further specifics 

of student fees and materials required of students for the current school year.  Parents, guardians, 

and students are encouraged to contact their building administration or their teachers or activity 

coaches and sponsors for further specifics. 

 

 (1) Guidelines for non-specialized attire required for specified courses and activities.  The 

District will provide attire for all Physical Education courses grades 5-12.  This will include the 

first set of items including shirt and shorts.  If the student loses the shirt or shorts, they can be 

purchased at a cost of $10 per item. Students also have the responsibility to furnish and wear 

non-specialized attire reasonably related to the programs, courses and activities in which the 

students participate where the required attire is specified in writing by the administrator or 

teacher responsible for the program, course or activity.   

 

 The District will provide or make available to students such safety equipment and attire 

as may be required by law, specifically including appropriate industrial-quality eye protective 

devices for courses of instruction in vocational, technical, industrial arts, chemical or chemical-

physical classes which involve exposure to hot molten metals or other molten materials, milling, 

sawing, turning, shaping, cutting, grinding, or stamping of any solid materials, heat treatment, 

tempering, or kiln firing of any metal or other materials, gas or electric arc welding or other 

forms of welding processes, repair or servicing of any vehicle, or caustic or explosive materials, 

or for laboratory classes involving caustic or explosive materials, hot liquids or solids, injurious 

radiations, or other similar hazards.  Building administrators are directed to assure that such 

equipment is available in the appropriate classes and areas of the school buildings, teachers are 

directed to instruct students in the usage of such devices and to assure that students use the 

devices as required, and students have the responsibility to follow such instructions and use the 

devices as instructed. 

  

(2)  Personal or consumable items & miscellaneous 

  

(a) Extracurricular Activities.  Students have the responsibility to furnish any 

personal or consumable items for participation in extracurricular activities.    

  

(b) Courses 
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  (i) General Course Materials.  Items necessary for students to benefit from 

courses will be made available by the District for the use of students during the school day.  

Students may be encouraged, but not required, to bring items needed to benefit from courses 

including, but not limited to, pencils, paper, pens, erasers, notebooks, trappers, protractors and 

math calculators. A specific class supply list will be published annually in a Board-approved 

student handbook or supplement or other notice.  The list may include refundable damage or loss 

deposits required for usage of certain District property. 

 

  (ii) Damaged or Lost Items.  Students are responsible for the careful and 

appropriate use of school property.  Students and their parents or guardian will be held 

responsible for damages to school property where such damage is caused or aided by the student 

and will also be held responsible for the reasonable replacement cost of school property which is 

placed in the care of and lost by the student. 

 

  (iii) Materials Required for Course Projects.  Students are permitted to and 

may be encouraged to supply materials for course projects.  Some course projects (such as 

projects in art and shop classes) may be kept by the student upon completion.  In the event the 

completed project has more than minimal value, the student may be required, as a condition of 

the student keeping the completed project, to reimburse the District for the reasonable value of 

the materials used in the project.  Standard project materials will be made available by the 

District.  If a student wants to create a project other than the standard course project, or to use 

materials other than standard project materials, the student will be responsible for furnishing or 

paying the reasonable cost of any such materials for the project.  

 

  (iv) Music Course Materials.  Students will be required to furnish musical 

instruments for participation in optional music courses.  Use of a musical instrument without 

charge is available under the District’s fee waiver policy.  The District is not required to provide 

for the use of a particular type of musical instrument for any student.  

 

  (v) Parking.  Students may be required to pay for parking on school grounds 

or at school-sponsored activities, and may be subject to payment of fines or damages for 

damages caused with or to vehicles or for failure to comply with school parking rules.   

   

  (vi) Computer use and replacement.  A one time, nonrefundable $30 per year 

use fee will be charged for using a school computer.  These dollars will be used toward any 

repairs needed up to $30.  Any costs above and beyond will need to be covered by the student 

and their family.  

  

(3) Extracurricular Activities–Specialized equipment or attire. Extracurricular activities 

means student activities or organizations which are supervised or administered by the District, 

which do not count toward graduation or advancement between grades, and in which 

participation is not otherwise required by the District.  The District will generally furnish 

students with specialized equipment and attire for participation in extracurricular activities.   The 

District is not required to provide for the use of any particular type of equipment or attire.  

Equipment or attire fitted for the student and which the student generally wears exclusively, such 

as dance squad, cheerleading, and music/dance activity (e.g. choir or show choir) uniforms and 
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outfits, along with T-shirts for teams or band members, will be required to be provided by the 

participating student. The cost of maintaining any equipment or attire, including uniforms, which 

the student purchases or uses exclusively, shall be the responsibility of the participating student.  

Equipment which is ordinarily exclusively used by an individual student participant throughout 

the year, such as golf clubs, softball gloves, and the like, are required to be provided by the 

student participant.  Items for the personal medical use or enhancement of the student (braces, 

mouth pieces, and the like) are the responsibility of the student participant.   Students have the 

responsibility to furnish personal or consumable equipment or attire for participation in extra 

curricular activities or for paying a reasonable usage cost for such equipment or attire. For 

musical extracurricular activities, students may be required to provide specialized equipment, 

such as musical instruments, or specialized attire, or for paying a reasonable usage cost for such 

equipment or attire. 

  

(4) Extracurricular Activities–Fees for participation. Any fees for participation in extra-

curricular activities for the current school year are further specified in Appendix “1.” Admission 

fees are charged for extracurricular activities and events.  

  

(5) Postsecondary education costs. Students are responsible for postsecondary education 

costs.  The phrase “postsecondary education costs” means tuition and other fees only associated 

with obtaining credit from a postsecondary educational institution. For a course in which 

students receive high school credit and for which the student may also receive postsecondary 

education credit, the course shall be offered without charge for tuition, transportation, books, or 

other fees, except tuition and other fees associated with obtaining credits from a postsecondary 

educational institution. 

  

(6) Transportation costs. Students are responsible for fees established for transportation 

services provided by the District as and to the extent permitted by federal and state laws and 

regulations. 

  

(7) Copies of student files or records. The Superintendent or the Superintendent's 

designee shall establish a schedule of fees representing a reasonable cost of reproduction for 

copies of a student's files or records for the parents or guardians of such student. A parent, 

guardian or student who requests copies of files or records shall be responsible for the cost of 

copies reproduced in accordance with such fee schedule.   The imposition of a fee shall not be 

used to prevent parents of students from exercising their right to inspect and review the students' 

files or records and no fee shall be charged to search for or retrieve any student's files or records.  

The fee schedule shall permit one (1) copy of the requested records be provided for or on behalf 

of the student without charge and shall allow duplicate copies to be provided without charge to 

the extent required by federal or state laws or regulations.  

  

(8) Participation in before-and-after-school or prekindergarten services. Students are 

responsible for fees required for participation in before-and-after-school or prekindergarten 

services offered by the District, except to the extent such services are required to be provided 

without cost. 
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(9) Participation in summer school or night school. Students are responsible for fees 

required for participation in summer school or night school.  Students are also responsible for 

correspondence courses. 

  

(10) Breakfast and lunch programs.  Students shall be responsible for items which 

students purchase from the District’s breakfast and lunch programs.  The cost of items to be sold 

to students shall be consistent with applicable federal and state laws and regulations.  Students 

are also responsible for the cost of food, beverages, and personal or consumable items which the 

students purchase from the District or at school, whether from a “school store,” a vending 

machine, a booster club or parent group sale, a book order club, or the like.  Students may be 

required to bring money or food for field trip lunches and similar activities. 

  

(11)  Waiver Policy. The District’s policy is to provide fee waivers in accordance with 

the Public Elementary and Secondary Student Fee Authorization Act.   Students who qualify for 

free or reduced-price lunches under United States Department of Agriculture child nutrition 

programs shall be provided a fee waiver or be provided the necessary materials or equipment 

without charge for: (1) participation in extracurricular activities and (2) use of a musical 

instrument in optional music courses that are not extracurricular activities.  Participation in a 

free-lunch program or reduced-price lunch program is not required to qualify for free or reduced-

price lunches for purposes of this section.  Students or their parents must request a fee waiver 

prior to participating in or attending the activity, and prior to purchase of the materials.  

  

(12)  Distribution of Policy. The Superintendent or the Superintendent's designee shall 

publish the District's student fee policy in the Student Handbook or the equivalent (for example, 

publication may be made in an addendum or a supplement to the student handbook).   The 

Student Handbook or the equivalent shall be provided to every student of the District or to every 

household in which at least one (1) student resides, at no cost. 

  

(13)  Student Fee Fund. The School Board hereby establishes a Student Fee Fund.  The 

Student Fee Fund shall be a separate school district fund not funded by tax revenue, into which 

all money collected from students and subject to the Student Fee Fund shall be deposited and 

from which money shall be expended for the purposes for which it was collected from students.  

Funds subject to the Student Fee Fund consist of money collected from students for: (1) 

participation in extracurricular activities, (2) postsecondary education costs, and (3) summer 

school or night school.  
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Appendix“1” to 2017-2018 Student Fees Policy of Chase County Schools— 

Additional Specification of Required Materials and Fees 
Program General Description of Fee or 

Material 

$ Amount of Fee (Anticipated or 

Maximum)1 or Specific Material Required 

Elementary Program   

Physical Education classes All students will be given the 

first set of PE uniforms.  

Students will need to purchase 

any replacement/lost uniforms. 

Tennis shoes and socks. 

Replacement uniform $20.00 

Art classes and special 

projects or events 

Appropriate clothing 

(non-specialized attire) 

Old shirt for painting; other clothing which 

may get paint on it or otherwise be damaged 

Music—Optional band 

courses  

Musical instruments Musical instruments and accessories (reeds, 

valve oil, drum sticks, lyres, flip folders, 

slide grease, reed guards, cleaning swabs, 

mouthpiece brushes, pad savers, ligatures, 

and a "gig bag", etc.) Limited instruments 

available for use by any student.  Refundable 

damage deposit of $20.00 for use of school 

owned instrument.   

Classroom supplies General supplies, such as 

writing instruments (pens, 

pencils, crayons, markers), 

notebooks, etc.   

None—necessary classroom supplies will be 

made available by the school.  Students will 

be responsible for the replacement cost of 

damaged or lost supplies.  Students are 

encouraged but not required to bring items 

from class supply lists which may be handed 

out by the office or individual teachers.   

 Field Trips Transportation and admission 

costs of field trips 

None—costs of school sponsored, class-

related field trips will be paid for by the 

school. School lunches will be provided as 

needed for free-reduced lunch eligible 

students.   

Copies Use of school copiers (except 

for one copy of the student file, 

which will be provided without 

charge) 

 

Five cents (.05) per page when charges 

apply. 

School Meals  Breakfast—$1.40 (K-12) $.30 (Red.) 

Lunch—$2.45 (K-8) $2.65 (9-12) .40 (Red.) 

Adults—$3.55 (Lunch) $2.10 (Break)  

Prices are maximums based on one meal per 

day, will vary depending on the number of 

meals or items purchased by the student, and 

may be adjusted during the year.   

Post-secondary education 

classes  

Tuition and fees for college 

courses taken for credit.   

None—Any postsecondary education costs 

are to be paid directly by students to the 

college.  

 

 $1.70 

College entrance tests and pr 

eparation 

 

 

 

 

Prep programs & tests Costs of college entrance tests or prep 

courses, such as ACT preparation tutoring, 

PSAT test, and ACT test, are optional and to 

be paid directly to the private companies 

involved. 

 

 $.90 
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Computer Use 

 

 

 

 

 

$30 per year use fee.  This is a nonrefundable 

fee.  Damages up to $30 will be covered by 

the district.  Costs that exceed $30 will be 

covered by student and/or family. 

Extracurricular and other 

programs 

General Description of Fee or 

Material 

$ Amount of Fee (Anticipated or 

Maximum) or Specific Material Required 

 Athletic Programs   

Admission  Spectator fees for admission to 

events 

There is no charge for CCS students to enter 

activitites. 

Athletic Physicals NSAA required athletic 

physicals 

Cost varies; payable directly to  

student’s physician or clinic. 

Equipment and attire  Students are responsible for 

required equipment and attire 

appropriate to the sport or 

activity which are not provided 

by the school, and are 

responsible for any optional 

clothing, equipment, or other 

items associated with the sport 

or activity. 

 

Required items include athletic 

undergarments (supporter, bra, socks and 

undershirts), practice attire, including shorts, 

shirts, socks and shoes suitable for the 

activity, and dress attire suitable for team 

travel.  Optional items for which students are 

responsible include:  personal athletic bags, 

hair ties, sweat bands, non-required gloves, 

swim goggles, towels, forearm pads and 

personal medical devices (braces, orthopedic 

inserts, etc.). Additional required items for 

particular sports or activities include: 

Basketball No additional 

Cross Country No additional 

Football Mouthpiece  

Golf Golf bag & clubs 

Softball Softball glove  

Speech/Debate Dress attire; copies 

of research 

Track No additional  

Volleyball Volleyball knee 

pads 

Wrestling Wrestling head 

gear 

Cheerleading and 

Dance Team 

Squads 

Shoes, approved 

uniforms (top & 

skirt; jacket), poms 

and other 

accessories 

Show Choir Dress attire 

  

  

  
 

Travel meals Meals Students are responsible for their own meals 

while traveling 

Camps and clinics Registration and other costs of 

camps or clinics  

Students are responsible for the cost of all 

clinics, camps and conditioning programs.  

Any personal items purchased at camps or 

clinics, such as t-shirts, shall be at the 

student’s expense.   

Marching Band and Musical 

Groups 

Equipment and attire. Students will be responsible for the same 

costs as are set out for the athletic program.  
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Students will be responsible for supplying 

their own musical instruments and 

accessories and for their own uniforms.   

Uniforms for the marching band will be 

supplied by the school.  

Clubs/Organizations   

Future Business Leaders 

(FBLA) 

State & national dues, meals 

and activities 

Annual dues not to exceed $50.00 per club. 

 

(FFA) 

State & national dues, meals 

and activities 

Annual dues not to exceed $50.00 per club.  

Future Career/ 

Community Leaders (FCCLA) 

State & national dues, meals 

and activities 

Annual dues not to exceed $50.00 per club. 

National Honor Society State & national dues, meals 

and activities 

Annual dues not to exceed $50.00 per club. 

Science Club State & national dues, meals 

and activities 

Annual dues not to exceed $50.00 per club. 

1. Student Council State & national dues, meals 

and activities 

Annual dues not to exceed $50.00 per club. 

2. Social & Recognition 

Activities 

 

Admission to event 

There is no charge for CCS students to enter 

activities. 

3. School plays, 

musicals  and social 

activities  

Admission  to events There is no charge for CCS students to enter 

activities.  

4. School dances Admission to prom, 

homecoming, etc.   

Nominal charge may be assessed. 

5. Senior recognition 

assessment  

Optional graduation activities There is no charge for CCS graduates. 

6. Trips Transportation, lodging, meals, 

admission to events, etc. 

Students are responsible for costs of school 

sponsored trips where the trip is an 

extracurricular activity.   
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Students 

School Wellness Policy 

A mission of [Name] Public Schools (“District”) is to provide curriculum, instruction, and 

experiences in a health-promoting school environment to instill habits of lifelong learning and 

health. Therefore, the Board adopts the following School Wellness Policy.  

1. District Wellness Committee  

Committee Role and Membership 

The District will convene a representative District Wellness Committee (“DWC”) or work within 

an existing school health committee that meets at least four times per year to establish goals for 

and oversee school health and safety policies and programs, including development, 

implementation and periodic review and update of this District wellness policy.   

The DWC membership will represent all school levels and include (to the extent possible), but 

not be limited to: parents and caregivers; students; representatives of the school nutrition 

program; physical education teachers; health education teachers; school health professionals or 

staff; mental health and social services staff; school administrators; school board members; and 

the general public. When possible, membership will also include Supplemental Nutrition 

Assistance Program Education coordinators. To the extent possible, the DWC will include 

representatives from each school building and reflect the diversity of the community.   

Leadership 

The Superintendent or designee(s) will convene the DWC and facilitate development of and 

updates to the wellness policy, and will ensure each school’s compliance with the policy.  

Each school will designate a school wellness policy coordinator, who will ensure compliance 

with the policy.  

2. Wellness Policy Implementation, Monitoring, Accountability and Community 

Engagement 

Implementation Plan 

The District will develop and maintain a plan for implementation to manage and coordinate the 

execution of this wellness policy. The plan delineates roles, responsibilities, actions and 

timelines specific to each school; and includes information about who will be responsible to 

make what change, by how much, where and when; as well as specific goals and objectives for 

nutrition standards for all foods and beverages available on the school campus, food and 

beverage marketing, nutrition promotion and education, physical activity, physical education and 

other school-based activities that promote student wellness. It is recommended that the school 

use the Healthy Schools Program online tools to complete a school-level assessment based on the 

Centers for Disease Control and Prevention’s School Health Index, create an action plan that 

fosters implementation and generate an annual progress report.     

This wellness policy and the progress reports can be found at the District’s website.   



Article 5 STUDENTS  Policy No. 5417 

 

Page 2 of 12 
 

Recordkeeping 

The District will retain records to document compliance with the requirements of the wellness 

policy at the Superintendent’s office and/or on the District’s computer network. Documentation 

maintained in this location will include but will not be limited to:  

 The written wellness policy; 

 Documentation demonstrating that the policy has been made available to the public; 

 Documentation of efforts to review and update the Local Schools Wellness Policy; including 

an indication of who is involved in the update and methods the district uses to make 

stakeholders aware of their ability to participate on the DWC; 

 Documentation to demonstrate compliance with the annual public notification requirements; 

 The most recent assessment on the implementation of the local school wellness policy; 

 Documentation demonstrating the most recent assessment on the implementation of the 

Local School Wellness Policy has been made available to the public. 

 Annual Notification of Policy 

The District will actively inform families and the public each year of basic information about this 

policy, including its content, any updates to the policy and implementation status. The District 

will make this information available via the District website and/or district-wide 

communications. The District will provide as much information as possible about the school 

nutrition environment. This will include a summary of the District’s events or activities related to 

wellness policy implementation. Annually, the District will also publicize the name and contact 

information of the District officials leading and coordinating the committee, as well as 

information on how the public can get involved with the school wellness committee. 

Triennial Progress Assessments  

At least once every three years, the District will evaluate compliance with the wellness policy to 

assess the implementation of the policy and include: 

 The extent to which the District’s schools are in compliance with the wellness policy; 

 The extent to which the District’s wellness policy compares to [a] the Alliance for a 

Healthier Generation’s model wellness policy; and 

 A description of the progress made in attaining the goals of the District’s wellness policy. 

The position/person responsible for managing the triennial assessment and contact information is 

the Superintendent or the Superintendent’s designee.     

The DWC, in collaboration with individual schools, will monitor schools’ compliance with this 

wellness policy.   

The District will actively notify households/families of the availability of the triennial progress 

report.   

Revisions and Updating the Policy 

The DWC will update or modify the wellness policy based on the results of the annual School 

Health Index and triennial assessments and/or as District priorities change; community needs 
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change; wellness goals are met; new health science, information, and technology emerges; and 

new Federal or state guidance or standards are issued. The wellness policy will be assessed and 

updated as indicated at least every three years, following the triennial assessment. 

Community Involvement, Outreach and Communications 

The District is committed to being responsive to community input, which begins with awareness 

of the wellness policy. The District will actively communicate ways in which representatives of 

DWC and others can participate in the development, implementation and periodic review and 

update of the wellness policy through a variety of means appropriate for that district. The District 

will also inform parents of the improvements that have been made to school meals and 

compliance with school meal standards, availability of child nutrition programs and how to 

apply, and a description of and compliance with Smart Snacks in School nutrition standards. The 

District will use electronic mechanisms, such as email or displaying notices on the District’s 

website, as well as non-electronic mechanisms, such as newsletters, presentations to parents, or 

sending information home to parents, to ensure that all families are actively notified of the 

content of, implementation of, and updates to the wellness policy, as well as how to get involved 

and support the policy. The District will ensure that communications are culturally and 

linguistically appropriate to the community, and accomplished through means similar to other 

ways that the District and individual schools are communicating important school information 

with parents.  

The District will actively notify the public about the content of or any updates to the wellness 

policy annually, at a minimum. The District will also use these mechanisms to inform the 

community about the availability of the annual and triennial reports.  

3. Nutrition  

School Meals 

The District is committed to serving healthy meals to children, with plenty of fruits, vegetables, 

whole grains, and fat-free and low-fat milk; that are moderate in sodium, low in saturated fat, 

and have zero grams trans fat per serving (nutrition label or manufacturer’s specification); and to 

meeting the nutrition needs of school children within their calorie requirements. The school meal 

programs aim to improve the diet and health of school children, help mitigate childhood obesity, 

model healthy eating to support the development of lifelong healthy eating patterns and support 

healthy choices while accommodating cultural food preferences and special dietary needs.  

All schools within the District that participate in USDA child nutrition programs, including the 

National School Lunch Program (NSLP), the School Breakfast Program (SBP), and any 

additional Federal child nutrition programs will meet the nutrition requirements of such 

programs.  The District may also operate additional nutrition-related programs and activities. All 

schools within the District are committed to offering school meals through the NSLP and SBP 

programs, and other applicable Federal child nutrition programs, that: 

 Are accessible to all students;  

 Are appealing and attractive to children; 

 Are served in clean and pleasant settings; 
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 Meet or exceed current nutrition requirements established by local, state, and Federal statutes 

and regulations. (The District offers reimbursable school meals that meet USDA nutrition 

standards.) 

 Promote healthy food and beverage choices using at least ten of the following Smarter 

Lunchroom techniques:   

− Whole fruit options are displayed in attractive bowls or baskets (instead of chaffing 

dishes or hotel pans). 

− Sliced or cut fruit is available daily. 

− Daily fruit options are displayed in a location in the line of sight and reach of students. 

− All available vegetable options have been given creative or descriptive names. 

− Daily vegetable options are bundled into all grab-and-go meals available to students. 

− All staff members, especially those serving, have been trained to politely prompt students 

to select and consume the daily vegetable options with their meal. 

− White milk is placed in front of other beverages in all coolers. 

− Alternative entrée options (e.g., salad bar, yogurt parfaits, etc.) are highlighted on posters 

or signs within all service and dining areas. 

− A reimbursable meal can be created in any service area available to students (e.g., salad 

bars, snack rooms, etc.). 

− Student surveys and taste testing opportunities are used to inform menu development, 

dining space decor and promotional ideas. 

− Student artwork is displayed in the service and/or dining areas. 

− Daily announcements are used to promote and market menu options. 

 

Staff Qualifications and Professional Development 

All school nutrition program directors, managers and staff will meet or exceed hiring and annual 

continuing education/training requirements in the USDA professional standards for child 

nutrition professionals. These school nutrition personnel will refer to USDA’s Professional 

Standards for School Nutrition Standards website to search for training that meets their learning 

needs. 

Water 

To promote hydration, free, safe, unflavored drinking water will be available to all students 

throughout the school day and throughout every school campus (“school campus” and “school 

day” are defined in the glossary). The District will make drinking water available where school 

meals are served during mealtimes.   

 Competitive Foods and Beverages 

The District is committed to ensuring that all foods and beverages available to students on the 

school campus during the school day support healthy eating. The foods and beverages sold and 

served outside of the school meal programs (e.g., “competitive” foods and beverages) will meet 

the USDA Smart Snacks in School nutrition standards, at a minimum. Smart Snacks aim to 

improve student health and well-being, increase consumption of healthful foods during the 

school day and create an environment that reinforces the development of healthy eating habits. A 

summary of the standards and information, as well as a Guide to Smart Snacks in Schools are 

available at: http://www.fns.usda.gov/healthierschoolday/tools-schools-smart-snacks. The 

http://www.fns.usda.gov/healthierschoolday/tools-schools-smart-snacks
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Alliance for a Healthier Generation provides a set of tools to assist with implementation of Smart 

Snacks available at www.foodplanner.healthiergeneration.org. 

To support healthy food choices and improve student health and well-being, all foods and 

beverages outside the reimbursable school meal programs that are sold to students on the school 

campus during the school day will meet or exceed the USDA Smart Snacks nutrition standards 

or, if the state policy is stronger, will meet or exceed state nutrition standards. These standards 

will apply in all locations and through all services where foods and beverages are sold, which 

may include, but are not limited to, à la carte options in cafeterias, vending machines, school 

stores and snack or food carts. 

Celebrations and Rewards 

All foods offered on the school campus will meet or exceed the USDA Smart Snacks in School 

nutrition standards or, if the state policy is stronger, will meet or exceed state nutrition standards, 

including through:  

1. Celebrations and parties. The District will provide a list of healthy party ideas to parents and 

teachers, including non-food celebration ideas.   

2. Classroom snacks brought by parents. The District will provide or make available to parents 

a list of foods and beverages that meet Smart Snacks nutrition standards.  

3. Rewards and incentives. The District will provide teachers and other relevant school staff a 

list of alternative ways to reward children or other comparable resources. Foods and 

beverages will not be used as a reward, or withheld as punishment for any reason, such as for 

performance or behavior.  

Fundraising 

Foods and beverages that meet or exceed the USDA Smart Snacks in Schools nutrition standards 

may be sold through fundraisers on the school campus during the school day. The District will 

make available to parents and teachers a list of healthy fundraising ideas or comparable 

resources.  

Nutrition Promotion 

Nutrition promotion and education positively influence lifelong eating behaviors by using 

evidence-based techniques and nutrition messages, and by creating food environments that 

encourage healthy nutrition choices and encourage participation in school meal programs. 

Students and staff will receive consistent nutrition messages throughout schools, classrooms, 

gymnasiums, and cafeterias. Nutrition promotion also includes marketing and advertising 

nutritious foods and beverages to students and is most effective when implemented consistently 

through a comprehensive and multi-channel approach by school staff, teachers, parents, students 

and the community. 

The District will promote healthy food and beverage choices for all students throughout the 

school campus, as well as encourage participation in school meal programs. This promotion will 

occur through: 

http://www.foodplanner.healthiergeneration.org/
https://www.healthiergeneration.org/live_healthier/eat_healthier/alliance_product_navigator/browse_products/?product_category_id=720
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/non-food_rewards/
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 Implementing at least ten or more evidence-based healthy food promotion techniques 

through the school meal programs using Smarter Lunchroom techniques; and 

 Ensuring 100% of foods and beverages promoted to students meet the USDA Smart Snacks 

in School nutrition standards.  

Nutrition Education 

The District will teach, model, encourage and support healthy eating by all students. Schools will 

provide nutrition education and engage in nutrition promotion that: 

 Is designed to provide students with the knowledge and skills necessary to promote and 

protect their health; 

 Is part of not only health education classes, but also integrated into other classroom 

instruction through subjects such as math, science, language arts, social sciences and elective 

subjects;  

 Includes enjoyable, developmentally-appropriate, culturally-relevant and participatory 

activities, such as cooking demonstrations or lessons, promotions, taste-testing, farm visits 

and school gardens; 

 Promotes fruits, vegetables, whole-grain products, low-fat and fat-free dairy products and 

healthy food preparation methods; 

 Emphasizes caloric balance between food intake and energy expenditure (promotes physical 

activity/exercise); 

 Links with school meal programs, cafeteria nutrition promotion activities, school gardens, 

Farm to School programs, other school foods and nutrition-related community services; 

 Teaches media literacy with an emphasis on food and beverage marketing; and 

 Includes nutrition education training for teachers and other staff.   

Essential Healthy Eating Topics in Health Education 

The District will include in the health education curriculum a minimum of 12 of the following 

essential topics on healthy eating: 

 Relationship between healthy eating and personal health and disease prevention 

 Food guidance from MyPlate 

 Reading and using FDA's nutrition fact labels 

 Eating a variety of foods every day 

 Balancing food intake and physical activity 

 Eating more fruits, vegetables and whole grain products 

 Choosing foods that are low in fat, saturated fat, and cholesterol and do not contain trans fat 

 Choosing foods and beverages with little added sugars 

 Eating more calcium-rich foods 

 Preparing healthy meals and snacks 

 Risks of unhealthy weight control practices 

 Accepting body size differences 

 Food safety 

 Importance of water consumption 

 Importance of eating breakfast 

 Making healthy choices when eating at restaurants 



Article 5 STUDENTS  Policy No. 5417 

 

Page 7 of 12 
 

 Eating disorders 

 The Dietary Guidelines for Americans 

 Reducing sodium intake 

 Social influences on healthy eating, including media, family, peers and culture 

 How to find valid information or services related to nutrition and dietary behavior 

 How to develop a plan and track progress toward achieving a personal goal to eat healthfully 

 Resisting peer pressure related to unhealthy dietary behavior 

 Influencing, supporting, or advocating for others’ healthy dietary behavior  

 

Food and Beverage Marketing in Schools 

The District is committed to providing a school environment that ensures opportunities for all 

students to practice healthy eating and physical activity behaviors throughout the school day 

while minimizing commercial distractions. The District strives to teach students how to make 

informed choices about nutrition, health and physical activity. These efforts will be weakened if 

students are subjected to advertising on District property that contains messages inconsistent 

with the health information the District is imparting through nutrition education and health 

promotion efforts. It is the intent of the District to protect and promote student’s health by 

permitting advertising and marketing for only those foods and beverages that are permitted to be 

sold on the school campus, consistent with the District’s wellness policy. 

 

Any foods and beverages marketed or promoted to students on the school campus during the 

school day will meet or exceed the USDA Smart Snacks in School nutrition standards or, if 

stronger, state nutrition standards, such that only those foods that comply with or exceed those 

nutrition standards are permitted to be marketed or promoted to students. 

 

Food and beverage marketing is defined as advertising and other promotions in schools. Food 

and beverage marketing often includes oral, written, or graphic statements made for the purpose 

of promoting the sale of a food or beverage product made by the producer, manufacturer, seller 

or any other entity with a commercial interest in the product. This term includes, but is not 

limited to the following: 

 

 Brand names, trademarks, logos or tags, except when placed on a physically present food or 

beverage product or its container. 

 Displays, such as on vending machine exteriors 

 Corporate brand, logo, name or trademark on school equipment, such as marquees, message 

boards, scoreboards or backboards (Note: immediate replacement of these items are not 

required; however, districts will replace or update scoreboards or other durable equipment 

when existing contracts are up for renewal or to the extent that it is financially possible over 

time so that items are in compliance with the marketing policy.) 

 Corporate brand, logo, name or trademark on cups used for beverage dispensing, menu 

boards, coolers, trash cans and other food service equipment; as well as on posters, book 

covers, pupil assignment books or school supplies displayed, distributed, offered or sold by 

the District. 

 Advertisements in school publications or school mailings. 

 Free product samples, taste tests or coupons of a product, or free samples displaying 

advertising of a product. 
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As the District/school nutrition services/Athletics Department/PTA/PTO reviews existing 

contracts and considers new contracts, equipment and product purchasing (and replacement) 

decisions should reflect the applicable marketing guidelines established by the District wellness 

policy. 

 

4. Physical Activity  

Children and adolescents should participate in at least 60 minutes of physical activity every day. 

A substantial percentage of students’ physical activity can be provided through a comprehensive 

school physical activity program (CSPAP). A CSPAP reflects strong coordination and synergy 

across all of the components: quality physical education as the foundation; physical activity 

before, during and after school; staff involvement and family and community engagement and 

the District is committed to providing these opportunities. Schools will ensure that these varied 

physical activity opportunities are in addition to, and not as a substitute for, physical education 

(addressed in “Physical Education” subsection). All schools in the District will be encouraged to 

participate in Let’s Move! Active Schools (www.letsmoveschools.org), or comparable program, 

in order to successfully address all CSPAP areas.   

Physical activity during the school day (including but not limited to recess, classroom physical 

activity breaks or physical education) will not be withheld as punishment. The District will 

provide teachers and other school staff with a list of ideas or resources for alternative ways to 

discipline students. 

To the extent practicable, the District will ensure that its grounds and facilities are safe and that 

equipment is available to students to be active. The District will conduct necessary inspections 

and repairs.   

Physical Education 

The District will provide students with physical education, using an age-appropriate, sequential 

physical education curriculum consistent with national and state standards for physical 

education.  The physical education curriculum will promote the benefits of a physically active 

lifestyle and will help students develop skills to engage in lifelong healthy habits, as well as 

incorporate essential health education concepts (discussed in the “Essential Physical Activity 

Topics in Health Education” subsection). The curriculum will support the essential components 

of physical education. 

All students will be provided equal opportunity to participate in physical education classes. The 

District will make appropriate accommodations to allow for equitable participation for all 

students and will adapt physical education classes and equipment as necessary.   

All elementary students in each grade will receive physical education for at least 60-89 minutes 

per week throughout the school year. 

All secondary students (middle and high school) are required to take the equivalent of one 

academic year of physical education.   

http://www.letsmoveschools.org/
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The District’s physical education program will promote student physical fitness through 

individualized fitness and activity assessments (via the Presidential Youth Fitness Program or 

other appropriate assessment tool) and will use criterion-based reporting for each student.   

Essential Physical Activity Topics in Health Education 

Health education will be required in all elementary grades and the District will require middle 

and high school students to take and pass at least one health education course. The District will 

include in the health education curriculum a minimum of 12 of the following essential topics on 

physical activity: 

 The physical, psychological, or social benefits of physical activity 

 How physical activity can contribute to a healthy weight 

 How physical activity can contribute to the academic learning process 

 How an inactive lifestyle contributes to chronic disease 

 Health-related fitness, that is, cardiovascular endurance, muscular endurance, muscular 

strength, flexibility, and body composition 

 Differences between physical activity, exercise and fitness 

 Phases of an exercise session, that is, warm up, workout and cool down 

 Overcoming barriers to physical activity 

 Decreasing sedentary activities, such as TV watching 

 Opportunities for physical activity in the community 

 Preventing injury during physical activity 

 Weather-related safety, for example, avoiding heat stroke, hypothermia and sunburn while 

being physically active 

 How much physical activity is enough, that is, determining frequency, intensity, time and 

type of physical activity 

 Developing an individualized physical activity and fitness plan 

 Monitoring progress toward reaching goals in an individualized physical activity plan 

 Dangers of using performance-enhancing drugs, such as steroids 

 Social influences on physical activity, including media, family, peers and culture 

 How to find valid information or services related to physical activity and fitness 

 How to influence, support, or advocate for others to engage in physical activity 

 How to resist peer pressure that discourages physical activity. 

 

Recess (Elementary) 

All elementary schools will offer at least 20 minutes of recess on all days during the school year.  

Exceptions may be made as appropriate, such as on early dismissal or late arrival days. If recess 

is offered before lunch, schools will have appropriate hand-washing facilities and/or hand-

sanitizing mechanisms located just inside/outside the cafeteria to ensure proper hygiene prior to 

eating and students are required to use these mechanisms before eating. Hand-washing time, as 

well as time to put away coats/hats/gloves, will be built in to the recess transition 

period/timeframe before students enter the cafeteria. 

Outdoor recess will be offered when weather and other conditions make it feasible for outdoor 

play.  
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In the event that recess must be held indoors, teachers and staff will follow the indoor recess 

guidelines that promote physical activity for students, to the extent practicable.  

Recess will complement, not substitute, physical education class. Recess monitors or teachers 

will encourage students to be active, and will serve as role models by being physically active 

alongside the students whenever feasible.  

Classroom Physical Activity Breaks (Elementary and Secondary) 

Students will be offered periodic opportunities to be active or to stretch throughout the day on all 

or most days during a typical school week. The District recommends teachers provide short (3-5-

minute) physical activity breaks to students during and between classroom time at least three 

days per week. These physical activity breaks will complement, not substitute, for physical 

education class, recess, and class transition periods.  

The District will provide resources and links to resources, tools, and technology with ideas for 

classroom physical activity breaks. Resources and ideas are available through the USDA and the 

Alliance for a Healthier Generation.   

Active Academics 

Teachers will incorporate movement and kinesthetic learning approaches into “core” subject 

instruction when possible (e.g., science, math, language arts, social studies and others) and do 

their part to limit sedentary behavior during the school day. 

The District will support classroom teachers incorporating physical activity and employing 

kinesthetic learning approaches into core subjects by providing annual professional development 

opportunities and resources, including information on leading activities, activity options, as well 

as making available background material on the connections between learning and movement. 

Teachers will serve as role models by being physically active alongside the students whenever 

feasible.  

Before and After School Activities 

The District offers opportunities for students to participate in physical activity either before 

and/or after the school day through a variety of methods. The District will encourage students to 

be physically active before and after school by sponsoring or permitting:  physical activity clubs 

and physical activity in aftercare, intramurals or interscholastic sports. 

Active Transport 

The District will support active transport to and from school, such as walking or biking. The 

District will encourage this behavior by requiring that its schools engage in six or more of the 

activities below, to be selected by each school administration; including but not limited to: 

 Designate safe or preferred routes to school 

 Promote activities such as participation in International Walk to School Week and National 

Walk and Bike to School Week 

 Secure storage facilities for bicycles and helmets (e.g., shed, cage, fenced area) 
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 Instruction on walking/bicycling safety provided to students 

 Promote safe routes program to students, staff, and parents via newsletters, websites, local 

newspaper 

 Use crossing guards  

 Use crosswalks on streets leading to schools 

 Use walking school buses  

 Document the number of children walking and or biking to and from school 

 Create and distribute maps of school environment (e.g., sidewalks, crosswalks, roads, 

pathways, bike racks, etc.) 

 

5. Other Activities that Promote Student Wellness 

The District will integrate wellness activities across the entire school setting, not just in the 

cafeteria, other food and beverage venues and physical activity facilities. The District will 

coordinate and integrate other initiatives related to physical activity, physical education, nutrition 

and other wellness components so all efforts are complementary, not duplicative, and work 

towards the same set of goals and objectives promoting student well-being, optimal development 

and strong educational outcomes. 

Schools in the District are encouraged to coordinate content across curricular areas that promote 

student health, such as teaching nutrition concepts in mathematics, with consultation provided by 

either the school or the District’s curriculum experts.   

All efforts related to obtaining federal, state or association recognition for efforts, or 

grants/funding opportunities for healthy school environments will be coordinated with and 

complementary of the wellness policy, including but not limited to ensuring the involvement of 

the DWC.  

All school-sponsored events will adhere to the wellness policy guidelines. All school-sponsored 

wellness events will include physical activity and healthy eating opportunities when appropriate.   

Community Partnerships 

The District will develop, enhance, or continue relationships with community partners (e.g., 

hospitals, universities/colleges, local businesses, SNAP-Ed providers and coordinators, etc.) in 

support of this wellness policy’s implementation.  Existing and new community partnerships and 

sponsorships will be evaluated to ensure that they are consistent with the wellness policy and its 

goals.   

Community Health Promotion and Family Engagement 

The District will promote to parents/caregivers, families, and the general community the benefits 

of and approaches for healthy eating and physical activity throughout the school year. Families 

will be informed and invited to participate in school-sponsored activities and will receive 

information about health promotion efforts.   

As described in the “Community Involvement, Outreach, and Communications” subsection, the 

District will use electronic mechanisms (e.g., email or displaying notices on the District’s 

website), as well as non-electronic mechanisms, (e.g., newsletters, presentations to parents or 
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sending information home to parents), to ensure that all families are actively notified of 

opportunities to participate in school-sponsored activities and receive information about health 

promotion efforts.   

Staff Wellness and Health Promotion 

 

The DWC will have a staff wellness subcommittee that focuses on staff wellness issues, 

identifies and disseminates wellness resources and performs other functions that support staff 

wellness in coordination with human resources staff.  

 

Schools in the District will implement strategies to support staff in actively promoting and 

modeling healthy eating and physical activity behaviors. The District promotes staff member 

participation in health promotion programs and will support programs for staff members on 

healthy eating/weight management that are accessible and free or low-cost. 

Professional Learning  

 

When feasible, the District will offer annual professional learning opportunities and resources for 

staff to increase knowledge and skills about promoting healthy behaviors in the classroom and 

school (e.g., increasing the use of kinesthetic teaching approaches or incorporating nutrition 

lessons into math class). Professional learning will help District staff understand the connections 

between academics and health and the ways in which health and wellness are integrated into 

ongoing district reform or academic improvement plans/efforts.    

Glossary 

 

School Campus: areas that are owned or leased by the school and used at any time for school-

related activities, including on the outside of the school building, school buses or other vehicles 

used to transport students, athletic fields and stadiums (e.g., on scoreboards, coolers, cups, and 

water bottles), or parking lots. 

School Day: the time between midnight the night before to 30 minutes after the end of the 

instructional day. 

 

Triennial – recurring every three years. 

 

 

 

 

 

Legal Reference: Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. section 1758b; 7 CFR 

sections 210.11 and 210.30; National School Lunch Program, 42 U.S.C 

sections 1751-1760, 1770; Regulations and Procedures for Accreditation 

of Schools, NDE Rule 10 

 

Date of Adoption: [Insert Date] 
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Meal Charge Policy 

 

It is the policy of the District to comply with the National School Lunch Program and School 

Breakfast Program and all other federal grant programs that provide free or reduced meals to 

qualifying students.  

 

Student Eligibility 

 

Families of students who may be eligible for free or reduced price school meals should submit an 

application to determine their eligibility.  Applications are available through the Superintendent 

or Superintendent’s designee.  As long as an application is submitted on or after July 1, the 

application will be considered current for the new school year.  A student may become eligible 

for free or reduced meals at any time during the school year if the household experiences a 

change in financial circumstances. 

 

Meal Account Balances 

 

The District will ensure that families can check their meal account balances in a manner other 

than exclusively online.  The District will ensure that at least one form of meal account payment 

is free of charge. 

 

The District encourages families to pre-pay without charge for free or reduced price meals.  

Notwithstanding the option to pre-pay, students and families will have a method to add funds 

during the school day.  Any balance remaining in a pre-paid account shall carry over into the 

next month.  Households approved for free or reduced price meals with funds remaining in their 

meal account at the end of the school year shall receive a refund.  When a student leaves the 

District or graduates, the District shall attempt to contact the student’s household to return any 

funds remaining in the student’s meal account.   

 

Unpaid meal charges may be carried over at the end of the school year as a delinquent debt and 

the District shall undertake reasonable collection efforts to collect unpaid meal charges classified 

as delinquent debt, pursuant to and in compliance with state and federal law.  The District shall 

maintain records of its collection efforts and, once delinquent meal charges are converted to bad 

debt, its documentation establishing and handling of the bad debt. 

 

Student Confidentiality 

 

The District will disclose individual student eligibility information only to those persons (and 

organizations) who require the information in order to carry out an activity specifically 

authorized by the National School Lunch Act, subject to applicable legal exceptions.   

 

The District shall not use or implement any colored or coded meal cards, tickets, tokens, or other 

methods of payment that would overtly identify a student as being eligible for free or reduced 

price meals. 
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Distribution Annually 

 

This policy shall be provided in writing to all students’ households at the start of each school 

year and to households transferring to the District during the school year. 

 

This policy shall also be provided annually to District staff members responsible for the 

enforcement of this policy, including food service professionals. 

 

The Superintendent or the Superintendent’s designee shall maintain documentation of the annual 

distribution of this policy to students’ households and District staff. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:  Richard B. Russell National School Lunch Act (42 U.S.C. § 1751); 

U.S.D.A. Memorandum SP 57-2016. 

 

 

Date of Adoption:  [Insert Date] 
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Business Operations 

 

[Name] Public Schools is committed to providing and maintaining a safe and healthy work 

environment.  The administration is to make the safety of employees an integral part of the 

management function.  Each employee is to make safety an integral part of their duties by 

following established safety regulations and procedures, assisting in accident prevention 

activities by reporting any job-related injury to the administration immediately, reporting unsafe 

conditions immediately, and providing suggestions to eliminate accidents and injuries. Failure to 

follow safety rules may lead to disciplinary action up to and including termination.   

 

Safety and health management is the ultimate responsibility of the Board.  Functional authority 

for continued development and implementation of health and safety is hereby delegated to the 

Superintendent or the Superintendent’s designee.   

 

The Superintendent is designated as and shall serve as the primary liaison between emergency 

personnel and the District in the event of an incident.  The Superintendent shall designate 

individuals within each building to serve as a liaison between emergency personnel and the 

District in the event of an incident.  The Superintendent shall inform emergency personnel of the 

persons designated as liaisons.   

 

The Superintendent shall ensure that emergency drills are conducted at least as often as required 

by law, including fire drills conducted at least once a month with one additional drill being 

conducted during the first 30 days of school, tornado drills conducted at least once during the 

first two weeks of school and at least once during the month of March, and bus evacuation drills 

conducted at least two times during the school year involving all students and appropriate staff. 

 

The Superintendent shall ensure that, in the event of an emergency, the District has methods of 

communication to reach all internal and external stakeholders and that the District has a plan for 

public communication to gather, verify, coordinate, and disseminate information during an 

incident. 

 

The Superintendent shall ensure that multi-hazard training is provided for specified employees in 

required areas to comply with local, state, and federal regulations, as well as non-required areas 

to improve safety within the District.   

 

Safety Committee 

 

A Safety Committee is hereby created.  The Superintendent shall coordinate and maintain the 

Safety Committee.  The Safety Committee will be made up of community stakeholders willing to 

serve on the Committee.  The Board hopes that the following members of the community are 

willing to serve on the Safety Committee: parents, law enforcement and local first responder 

professionals, teachers, administrators, mental health professionals, custodians, school nurses, 

local emergency managers, IT managers, and school transportation personnel. 
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The Safety Committee shall meet at least annually to review safety standards and protocols.  The 

Safety Committee may designate subcommittees to report to the Safety Committee. 

 

The Safety Committee shall: 

 

 Prepare and communicate with local authorities (e.g., fire, police, rescue, emergency 

management personnel) at least annually.  Such communications shall include 

collaborations with local authorities to identify and address safety and security issues. 

 Consider, develop and implement guidelines for event and incident management.  Such 

guidelines shall be reviewed and practiced by all employees, students and relevant 

stakeholders at least annually. 

 Consider, develop and implement standard response and practice procedures for 

emergency situations, such as lock downs, lock outs, evacuations and shelter.  Such 

procedures shall be reviewed and practiced by all employees, students and relevant 

stakeholders at least annually.  Such procedures shall include a plan to identify and 

document crisis communication procedures with the following stakeholder groups: 

emergency responders, employees, students, parents/guardians, media, and others as 

needed.  Such procedures shall also provide information to staff to empower staff to 

initiate protection actions, when appropriate. 

 Take any reasonably necessary steps to ensure that the District is in compliance with all 

applicable fire and life safety codes. 

 Take any reasonably necessary steps to ensure that the District has standardized and 

visible interior and exterior signage for emergency responders. 

 Consider, develop and implement strategies and processes to assess observable, positive 

relationships between students and employees and students and other students. 

 Consider, develop and implement strategies and processes to create a respectful, positive, 

and safe environment conducive to learning. 

 Consider, develop and implement procedures to monitor school safety and security 

protocols for off-campus school sponsored events. 

 Consider, develop and implement a student assistance process where problem solving can 

occur and intervention strategies are recommended and implemented. 

 Consider, develop and implement a plan for behavioral threat assessments and 

conducting threat assessment protocols using trained staff. 

 Consider, develop and implement safety and security procedures to monitor before and 

after-school activities, including other facility users. 

 Identify mental health resources and use such resources when appropriate. 

 Ensure that procedures are in place that require all District employees to participate 

annually in at least one hour of suicide prevention training. 

 Ensure that all school buildings have designated multiple evacuation assembly locations 

for each building, and that staff and students within each building are aware of said 

locations. 

 Review the District’s bullying policy and student dating violence policy at least annually 

and recommend to the Board any proposed changes to the District’s bullying policy 

and/or student dating violence policy. 
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 Consider, develop and implement a protocol for an annual inventory of all chemicals 

(e.g., classrooms, custodial, buildings, grounds), proper storage, and disposal of unused 

or outdated chemicals.   

 Ensure that the District maintains immunization records for all students and uses the data 

for health and safety of students, when appropriate. 

 Conduct a District-wide safety and security self-assessment for each building.  

 Conduct a safety audit on an annual basis. 

 Review at least annually the District’s policies and protocols on active supervision 

throughout school buildings and campus, and recommend any changes in policies or 

protocols to the Board. 

 Review at least annually the District’s policies and protocols on security and visitors 

(including visitors in specialized areas, such as prekindergarten areas, playgrounds, 

science labs, and so forth) in school buildings, and compare the District’s policies and 

protocols with guidance issued by the Readiness and Emergency Management for 

Schools Technical Assistance Center (REMS-TA), and recommend any changes in 

policies or protocols to the Board. 

 Conduct a performance review of emergency drills and suggest any changes, when 

appropriate. 

 For any safety and security procedures or protocols, review said procedures and protocols 

to ensure that such procedures and protocols accommodate individuals with special 

needs.  

 Consider, develop and implement procedures supporting academic, physical, operational 

and psychological/emotional aspects of an incident, after an incident occurs.  Such 

procedures shall ensure that students and employees are supported and given an 

opportunity to address psychological and emotional health needs after an incident.  Such 

procedures shall also ensure that resource requests and management of the incident be 

conducted in a way that supports the psychological and emotional needs of students and 

staff after an incident.  The Committee shall explore mutual aid agreements to address the 

academic, physical, operational, psychological, and emotional recovery areas, and make 

any recommendations to the Board. 

 Adopt and maintain an effective written Injury Prevention Program for the District. 

 

The Safety Committee shall maintain documentation of its compliance with this policy. 

 

Legal Reference: Nebraska Department of Education Title 92 Nebraska Administrative 

Code, Chapter 10, Rule 10 Accreditation of Schools, 011.01b, c, d, e, f, g 

(Seclusion and Restraints, Bullying, Dating Violence); 79-2,137 

(Bullying); 79-2,138 to 79-2,142 (Dating Violence); 79-2,146 (Suicide 

Awareness, 2015-2016); Criminal Code Sec. 28-318 (Sexual Harassment); 

Nebraska Department of Education Title 92 Nebraska Administrative 

Code, Chapter 11, Rule 11 Accreditation of Schools, 004.11g (Pre-K CPR 

and First Aid) Neb. Rev. Stat. §§ 48-443 to 48-445 

 

Cross-Referenced: Policy 6115 (Fire Drills) 

 

Date of Adoption:  [Insert Date] 
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►START HERE: Read instructions carefully before completing this form. The instructions must be available, either in paper or electronically, 
during completion of this form. Employers are liable for errors in the completion of this form.

ANTI-DISCRIMINATION NOTICE: It is illegal to discriminate against work-authorized individuals. Employers CANNOT specify which 
document(s) an employee may present to establish employment authorization and identity. The refusal to hire or continue to employ 
an individual because the documentation presented has a future expiration date may also constitute illegal discrimination.

Section 1. Employee Information and Attestation (Employees must complete and sign Section 1 of Form I-9 no later 
than the first day of employment, but not before accepting a job offer.)
Last Name (Family Name) First Name (Given Name) Middle Initial Other Last Names Used (if any)

Address (Street Number and Name) Apt. Number City or Town State ZIP Code

Date of Birth (mm/dd/yyyy) U.S. Social Security Number

- -

 Employee's E-mail Address Employee's Telephone Number

I am aware that federal law provides for imprisonment and/or fines for false statements or use of false documents in 
connection with the completion of this form.
I attest, under penalty of perjury, that I am (check one of the following boxes):

1. A citizen of the United States

2. A noncitizen national of the United States (See instructions)

3. A lawful permanent resident

4. An alien authorized to work    until 
(See instructions)

(expiration date, if applicable, mm/dd/yyyy):

(Alien Registration Number/USCIS Number):

Some aliens may write "N/A" in the expiration date field.

Aliens authorized to work must provide only one of the following document numbers to complete Form I-9:  
An Alien Registration Number/USCIS Number OR Form I-94 Admission Number OR Foreign Passport Number.

1. Alien Registration Number/USCIS Number:

2. Form I-94 Admission Number:

3. Foreign Passport Number:

Country of Issuance:

OR

OR

QR Code - Section 1   
Do Not Write In This Space

Signature of Employee Today's Date (mm/dd/yyyy)

Preparer and/or Translator Certification (check one):     
      I did not use a preparer or translator.  A preparer(s) and/or translator(s) assisted the employee in completing Section 1.
(Fields below must be completed and signed when preparers and/or translators assist an employee in completing Section 1.)
I attest, under penalty of perjury, that I have assisted in the completion of Section 1 of this form and that to the best of my 
knowledge the information is true and correct.
Signature of Preparer or Translator Today's Date (mm/dd/yyyy)

Last Name (Family Name) First Name (Given Name)

Address (Street Number and Name) City or Town State ZIP Code

Employer Completes Next Page
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 Employment Eligibility Verification 
Department of Homeland Security  

U.S. Citizenship and Immigration Services 

Section 2. Employer or Authorized Representative Review and Verification 
(Employers or their authorized representative must complete and sign Section 2 within 3 business days of the employee's first day of employment. You 
must physically examine one document from List A OR a combination of one document from List B and one document from List C as listed on the "Lists 
of Acceptable Documents.")

Last Name (Family Name) M.I.First Name (Given Name)Employee Info from Section 1 Citizenship/Immigration Status

List A
Identity and Employment Authorization Identity Employment Authorization

OR List B AND List C

Additional Information QR Code - Sections 2 & 3 
Do Not Write In This Space

Document Title

Issuing Authority

Document Number

Expiration Date (if any)(mm/dd/yyyy)

Document Title

Issuing Authority

Document Number

Expiration Date (if any)(mm/dd/yyyy)

Document Title

Issuing Authority

Document Number

Expiration Date (if any)(mm/dd/yyyy)

Document Title

Issuing Authority

Document Number

Expiration Date (if any)(mm/dd/yyyy)

Document Title

Issuing Authority

Document Number

Expiration Date (if any)(mm/dd/yyyy)

Certification: I attest, under penalty of perjury, that (1) I have examined the document(s) presented by the above-named employee, 
(2) the above-listed document(s) appear to be genuine and to relate to the employee named, and (3) to the best of my knowledge the 
employee is authorized to work in the United States. 
The employee's first day of employment (mm/dd/yyyy):  (See instructions for exemptions)

Signature of Employer or Authorized Representative Today's Date(mm/dd/yyyy) Title of Employer or Authorized Representative

Last Name of Employer or Authorized Representative First Name of Employer or Authorized Representative Employer's Business or Organization Name

Employer's Business or Organization Address (Street Number and Name) City or Town State ZIP Code

Section 3. Reverification and Rehires (To be completed and signed by employer or authorized representative.)
A. New Name (if applicable)
Last Name (Family Name) First Name (Given Name) Middle Initial

B. Date of Rehire (if applicable)
Date (mm/dd/yyyy)

Document Title Document Number Expiration Date (if any)  (mm/dd/yyyy)

C. If the employee's previous grant of employment authorization has expired, provide the information for the document or receipt that establishes 
continuing employment authorization in the space provided below.

I attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if 
the employee presented document(s), the document(s) I have examined appear to be genuine and to relate to the individual. 
Signature of Employer or Authorized Representative Today's Date (mm/dd/yyyy) Name of Employer or Authorized Representative



LISTS OF ACCEPTABLE DOCUMENTS
All documents must be UNEXPIRED

Employees may present one selection from List A  
or a combination of one selection from List B and one selection from List C.

LIST A

2.   Permanent Resident Card or Alien 
Registration Receipt Card (Form I-551)

1.   U.S. Passport or U.S. Passport Card

3.   Foreign passport that contains a 
temporary I-551 stamp or temporary 
I-551 printed notation on a machine-
readable immigrant visa

4.   Employment Authorization Document 
that contains a photograph (Form 
I-766) 

5.   For a nonimmigrant alien authorized  
to work for a specific employer 
because of his or her status:

Documents that Establish 
Both Identity and 

Employment Authorization

6.   Passport from the Federated States of 
Micronesia (FSM) or the Republic of 
the Marshall Islands (RMI) with Form 
I-94 or Form I-94A indicating 
nonimmigrant admission under the 
Compact of Free Association Between 
the United States and the FSM or RMI

b. Form I-94 or Form I-94A that has  
the following:
(1) The same name as the passport; 

and
(2) An endorsement of the alien's 

nonimmigrant status as long as 
that period of endorsement has 
not yet expired and the 
proposed employment is not in 
conflict with any restrictions or 
limitations identified on the form.

a. Foreign passport; and

For persons under age 18 who are 
unable to present a document 

listed above:   

1.   Driver's license or ID card issued by a 
State or outlying possession of the 
United States provided it contains a 
photograph or information such as 
name, date of birth, gender, height, eye 
color, and address

9.   Driver's license issued by a Canadian 
government authority

3.   School ID card with a photograph

6.   Military dependent's ID card

7.   U.S. Coast Guard Merchant Mariner 
Card

8.   Native American tribal document

10.   School record or report card

11.   Clinic, doctor, or hospital record

12.   Day-care or nursery school record

2.   ID card issued by federal, state or local 
government agencies or entities, 
provided it contains a photograph or 
information such as name, date of birth, 
gender, height, eye color, and address

4.   Voter's registration card

5.   U.S. Military card or draft record

Documents that Establish  
Identity 

LIST B

OR AND

LIST C

8.   Employment authorization 
document issued by the 
Department of Homeland Security

1.   A Social Security Account Number 
card, unless the card includes one of 
the following restrictions:

2.   Certification of Birth Abroad issued 
by the Department of State (Form 
FS-545)

3.   Certification of Report of Birth 
issued by the Department of State 
(Form DS-1350)

4.   Original or certified copy of birth   
      certificate issued by a State,  
      county, municipal authority, or  
      territory of the United States  
      bearing an official seal

5.   Native American tribal document

7.   Identification Card for Use of 
Resident Citizen in the United 
States (Form I-179)

Documents that Establish  
Employment Authorization

6.   U.S. Citizen ID Card (Form I-197)

(2)  VALID FOR WORK ONLY WITH 
INS AUTHORIZATION

(3)  VALID FOR WORK ONLY WITH 
DHS AUTHORIZATION

(1)  NOT VALID FOR EMPLOYMENT
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Examples of many of these documents appear in Part 8 of the Handbook for Employers (M-274).

Refer to the instructions for more information about acceptable receipts.
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Employers must complete Form I-9 to document verification of the identity and employment authorization of each new 
employee (both citizen and noncitizen) hired after November 6, 1986, to work in the United States. In the Commonwealth of the 
Northern Mariana Islands (CNMI), employers must complete Form I-9 to document verification of the identity and employment 
authorization of each new employee (both citizen and noncitizen) hired after November 27, 2011.   

What is the Purpose of This Form?

Anti-Discrimination Notice. It is illegal to discriminate against work-authorized individuals in hiring, firing, recruitment or 
referral for a fee, or in the employment eligibility verification (Form I-9 and E-Verify) process based on that individual's 
citizenship status, immigration status or national origin. Employers CANNOT specify which document(s) the employee may 
present to establish employment authorization and identity. The employer must allow the employee to choose the documents to 
be presented from the Lists of Acceptable Documents, found on the last page of Form I-9. The refusal to hire or continue to 
employ an individual because the documentation presented has a future expiration date may also constitute illegal discrimination. 
For more information, call the Office of Special Counsel for Immigration-Related Unfair Employment Practices (OSC) at 
1-800-255-7688 (employees), 1-800-255-8155 (employers), or 1-800-237-2515 (TTY), or visit www.justice.gov/crt/about/osc.

General Instructions

Both employers and employees are responsible for completing their respective sections of Form I-9. For the purpose of 
completing this form, the term “employer” means all employers, including those recruiters and referrers for a fee who are 
agricultural associations, agricultural employers, or farm labor contractors, as defined in section 3 of the Migrant and Seasonal 
Agricultural Worker Protection Act, Public Law 97-470 (29 U.S.C. 1802). An “employee” is a person who performs labor or 
services in the United States for an employer in return for wages or other remuneration. The term “Employee” does not include 
those who do not receive any form of remuneration (volunteers), independent contractors or those engaged in certain casual 
domestic employment. Form I-9 has three sections. Employees complete Section 1. Employers complete Section 2 and, when 
applicable, Section 3. Employers may be fined if the form is not properly completed. See 8 USC § 1324a and 8 CFR § 274a.10. 
Individuals may be prosecuted for knowingly and willfully entering false information on the form. Employers are responsible for 
retaining completed forms. Do not mail completed forms to U.S. Citizenship and Immigration Services (USCIS) or 
Immigration and Customs Enforcement (ICE).  

These instructions will assist you in properly completing Form I-9. The employer must ensure that all pages of the instructions 
and Lists of Acceptable Documents are available, either in print or electronically, to all employees completing this form. When 
completing the form on a computer, the English version of the form includes specific instructions for each field and drop-down 
lists for universally used abbreviations and acceptable documents. To access these instructions, move the cursor over each field 
or click on the question mark symbol (     ) within the field. Employers and employees can also access this full set of 
instructions at any time by clicking the Instructions button at the top of each page when completing the form on a computer that 
is connected to the Internet. 

Employers and employees may choose to complete any or all sections of the form on paper or using a computer, or a 
combination of both. Forms I-9 obtained from the USCIS website are not considered electronic Forms I-9 under DHS 
regulations and, therefore, cannot be electronically signed. Therefore, regardless of the method you used to enter information 
into each field, you must print a hard copy of the form, then sign and date the hard copy by hand where required.  

Employers can obtain a blank copy of Form I-9 from the USCIS website at https://www.uscis.gov/sites/default/files/files/form/
i-9.pdf. This form is in portable document format (.pdf) that is fillable and savable. That means that you may download it, or 
simply print out a blank copy to enter information by hand. You may also request paper Forms I-9 from USCIS. 

Certain features of Form I-9 that allow for data entry on personal computers may make the form appear to be more than two 
pages. When using a computer, Form I-9 has been designed to print as two pages. Using more than one preparer and/or 
translator will add an additional page to the form, regardless of your method of completion. You are not required to print, retain 
or store the page containing the Lists of Acceptable Documents. 
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Entering Your Employee Information

You, the employee, must complete each field in Section 1 as described below. Newly hired employees must complete and sign 
Section 1 no later than the first day of employment. Section 1 should never be completed before you have accepted a job offer.  

Completing Section I: Employee Information and Attestation
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Last Name (Family Name): Enter your full legal last name. Your last name is your family name or surname. If you 
have two last names or a hyphenated last name, include both names in the Last Name field. Examples of correctly entered 
last names include De La Cruz, O’Neill, Garcia Lopez, Smith-Johnson, Nguyen. If you only have one name, enter it in 
this field, then enter “Unknown” in the First Name field. You may not enter “Unknown” in both the Last Name field and 
the First Name field.  

First Name (Given Name): Enter your full legal first name. Your first name is your given name. Some examples of 
correctly entered first names include Jessica, John-Paul, Tae Young, D’Shaun, Mai. If you only have one name, enter it 
in the Last Name field, then enter “Unknown” in this field. You may not enter “Unknown” in both the First Name field 
and the Last Name field. 

Middle Initial: Your middle initial is the first letter of your second given name, or the first letter of your middle name, if 
any. If you have more than one middle name, enter the first letter of your first middle name. If you do not have a middle 
name, enter N/A in this field.  

Other Last Names Used: Provide all other last names used, if any (e.g., maiden name). Enter N/A if you have not used 
other last names. For example, if you legally changed your last name from Smith to Jones, you should enter the name 
Smith in this field.  

Address (Street Name and Number): Enter the street name and number of the current address of your residence. If 
you are a border commuter from Canada or Mexico, you may enter your Canada or Mexico address in this field. If your 
residence does not have a physical address, enter a description of the location of your residence, such as “3 miles 
southwest of Anytown post office near water tower.”  

Apartment: Enter the number(s) or letter(s) that identify(ies) your apartment. If you do not live in an apartment, enter N/A. 

City or Town: Enter your city, town or village in this field. If your residence is not located in a city, town or village, enter 
your county, township, reservation, etc., in this field. If you are a border commuter from Canada, enter your city and 
province in this field. If you are a border commuter from Mexico, enter your city and state in this field. 

State: Enter the abbreviation of your state or territory in this field. If you are a border commuter from Canada or Mexico, 
enter your country abbreviation in this field.   

ZIP Code: Enter your 5-digit ZIP code. If you are a border commuter from Canada or Mexico, enter your 
5- or 6-digit postal code in this field.  

Date of Birth: Enter your date of birth as a 2-digit month, 2-digit day, and 4-digit year (mm/dd/yyyy). For example, 
enter January 8, 1980 as 01/08/1980. 

U.S. Social Security Number: Providing your 9-digit Social Security number is voluntary on Form I-9 unless your 
employer participates in E-Verify. If your employer participates in E-Verify and:

1. You have been issued a Social Security number, you must provide it in this field; or

2. You have applied for, but have not yet received a Social Security number, leave this field blank until you receive 
    a Social Security number.

The form will also populate certain fields with N/A when certain user choices ensure that particular fields will not be 
completed. The Print button located at the top of each page that will print any number of pages the user selects. Also, the Start 
Over button located at the top of each page will clear all the fields on the form. 

The Spanish version of Form I-9 does not include the additional instructions and drop-down lists described above. Employers 
in Puerto Rico may use either the Spanish or English version of the form. Employers outside of Puerto Rico must retain the 
English version of the form for their records, but may use the Spanish form as a translation tool. Additional guidance to 
complete the form may be found in the Handbook for Employers: Guidance for Completing Form I-9 (M-274) and on USCIS’ 
Form I-9 website, I-9 Central. 

http://www.uscis.gov/sites/default/files/USCIS/Verification/E-Verify/E-Verify_Native_Documents/E-Verify%20Manuals%20and%20Guides/M-274-Handbook-for-Employers.pdf
http://www.uscis.gov/i-9-central


Employee’s E-mail Address (Optional): Providing your e-mail address is optional on Form I-9, but the field cannot be left 
blank. To enter your e-mail address, use this format: name@site .domain. One reason Department of Homeland Security (DHS) 
may e-mail you is if your employer uses E-Verify and DHS learns of a potential mismatch between the information provided and 
the information in government records. This e-mail would contain information on how to begin to resolve the potential mismatch. 
You may use either your personal or work e-mail address in this field. Enter N/A if you do not enter your e-mail address. 

Employee’s Telephone Number (Optional): Providing your telephone number is optional on Form I-9, but the field 
cannot be left blank. If you enter your area code and telephone number, use this format: 000-000-0000. Enter N/A if you do 
not enter your telephone number.  

Attesting to Your Citizenship or Immigration Status 

You must select one box to attest to your citizenship or immigration status.  

 1.     A citizen of the United States.

 2.     A noncitizen national of the United States:  An individual born in American Samoa, certain former citizens of the 
former Trust Territory of the Pacific Islands, and certain children of noncitizen nationals born abroad.  

 3.     A lawful permanent resident:  An individual who is not a U.S. citizen and who resides in the United States under legally 
recognized and lawfully recorded permanent residence as an immigrant. This term includes conditional residents. Asylees and 
refugees should not select this status, but should instead select "An Alien authorized to work" below. 

         If you select “lawful permanent resident,” enter your 7- to 9-digit Alien Registration Number (A-Number), including the 
“A,” or USCIS Number in the space provided. When completing this field using a computer, use the dropdown provided 
to indicate whether you have entered an Alien Number or a USCIS Number. At this time, the USCIS Number is the same 
as the A-Number without the “A” prefix. 

 4.     An alien authorized to work: An individual who is not a citizen or national of the United States, or a lawful permanent 
resident, but is authorized to work in the United States. 

         If you select this box, enter the date that your employment authorization expires, if any, in the space provided. In most cases, 
your employment authorization expiration date is found on the document(s) evidencing your employment authorization. 
Refugees, asylees and certain citizens of the Federated States of Micronesia, the Republic of the Marshall Islands, or Palau, 
and other aliens whose employment authorization does not have an expiration date should enter N/A in the Expiration Date 
field. In some cases, such as if you have Temporary Protected Status, your employment authorization may have been 
automatically extended; in these cases, you should enter the expiration date of the automatic extension in this space.

1. Alien Registration Number (A-Number)/USCIS Number; or
2. Form I-94 Admission Number; or 
3. Foreign Passport Number and the Country of Issuance

Alien Registration Number/USCIS Number: Enter your 7- to 9-digit Alien Registration Number (A-Number), 
including the “A,” or your USCIS Number in this field. At this time, the USCIS Number is the same as your 
A-Number without the “A” prefix. When completing this field using a computer, use the dropdown provided to indicate 
whether you have entered an Alien Number or a USCIS Number. If you do not provide an A-Number or USCIS Number, 
enter N/A in this field then enter either a Form I-94 Admission Number, or a Foreign Passport and Country of Issuance in 
the fields provided. 

Form I-94 Admission Number: Enter your 11-digit I-94 Admission Number in this field. If you do not provide an I-94 
Admission Number, enter N/A in this field, then enter either an Alien Registration Number/USCIS Number or a Foreign 
Passport Number and Country of Issuance in the fields provided. 

Foreign Passport Number: Enter your Foreign Passport Number in this field. If you do not provide a Foreign Passport 
Number, enter N/A in this field, then enter either an Alien Number/USCIS Number or a I-94 Admission Number in the 
fields provided. 

Country of Issuance: If you entered your Foreign Passport Number, enter your Foreign Passport’s Country of Issuance. If 
you did not enter your Foreign Passport Number, enter N/A.
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Aliens authorized to work must enter one of the following to complete Section1:

Your employer may not ask you to present the document from which you supplied this information.



•  Both you and your preparer(s) and/or translator(s) must complete the appropriate areas of Section 1, and then sign 
Section 1. If Section 1 was completed on a form obtained from the USCIS website, the form must be printed to sign 
these fields. You and your preparer(s) and/or translator(s) also should review the instructions for Completing the 
Preparer and/or Translator Certification below. 

•  If the employee is a minor (individual under 18) who cannot present an identity document, the employee's parent or 
legal guardian can complete Section 1 for the employee and enter “minor under age 18” in the signature field. If Section 
1 was completed on a form obtained from the USCIS website, the form must be printed to enter this information. The 
minor's parent or legal guardian should review the instructions for Completing the Preparer and/or Translator 
Certification below. Refer to the Handbook for Employers: Guidance for Completing Form I-9 (M-274) for more 
guidance on completion of Form I-9 for minors. If the minor's employer participates in E-Verify, the employee must 
present a list B identity document with a photograph to complete Form I-9

•  If the employee is a person with a disability (who is placed in employment by a nonprofit organization, association or as 
part of a rehabilitation program) who cannot present an identity document, the employee's parent, legal guardian or a 
representative of the nonprofit organization, association or rehabilitation program can complete Section 1 for the 
employee and enter “Special Placement” in this field. If Section 1 was completed on a form obtained from the USCIS 
website, the form must be printed to enter this information. The parent, legal guardian or representative of the nonprofit 
organization, association or rehabilitation program completing Section 1 for the employee should review the 
instructions for Completing the Preparer and/or Translator Certification below. Refer to the Handbook for Employers: 
Guidance for Completing Form I-9 (M-274) for more guidance on completion of Form I-9 for certain employees with 
disabilities.

If you used a preparer, translator, and other individual to assist you in completing Form I-9:  

Signature of Employee: After completing Section 1, sign your name in this field. If you used a form obtained from the 
USCIS website, you must print the form to sign your name in this field. By signing this form, you attest under penalty of 
perjury (28 U.S.C. § 1746) that the information you provided, along with the citizenship or immigration status you selected, 
and all information and documentation you provide to your employer, is complete, true and correct, and you are aware that you 
may face severe penalties provided by law and may be subject to criminal prosecution for  knowingly and willfully making 
false statements or using false documentation when completing this form. Further, falsely attesting to U.S. citizenship may 
subject employees to penalties, removal proceedings and may adversely affect an employee's ability to seek future immigration 
benefits. If you cannot sign your name, you may place a mark in this field to indicate your signature. Employees who use a 
preparer or translator to help them complete the form must still sign or place a mark in the Signature of Employee field on the 
printed form. 

Today's Date: Enter the date you signed Section 1 in this field. Do not backdate this field. Enter the date as a 2-digit month, 
2-digit day and 4-digit year (mm/dd/yyyy). For example, enter January 8, 2014 as 01/08/2014. A preparer or translator who 
assists the employee in completing Section 1 may enter the date the employee signed or made a mark to sign Section 1 in this 
field. Parents or legal guardians assisting minors (individuals under age 18) and parents, legal guardians or representatives of a 
nonprofit organization, association or rehabilitation program assisting certain employees with disabilities must enter the date 
they completed Section 1 for the employee.

If you did not use a preparer or translator to assist you in completing Section 1, you, the employee, must check the box marked  
I did not use a Preparer or Translator. If you check this box, leave the rest of the fields in this area blank. 

If one or more preparers and/or translators assist the employee in completing the form using a computer, the preparer and/or 
translator must check the box marked “A preparer(s) and/or translator(s) assisted the employee in completing Section 1” ,
then select the number of Certification areas needed from the dropdown provided. Any additional Certification areas generated 
will result in an additional page. Form I-9 Supplement, Section 1 Preparer and/or Translator Certification can be separately 
downloaded from the USCIS Form I-9 webpage, which provides additional Certification areas for those completing Form I-9 
using a computer who need more Certification areas than the 5 provided or those who are completing Form I-9 on paper. The 
first preparer and/or translator must complete all the fields in the Certification area on the same page the employee has signed. 
There is no limit to the number of preparers and/or translators an employee can use, but each additional preparer and/or 
translator must complete and sign a separate Certification area. Ensure the employee's last name, first name and middle initial 
are entered at the top of any additional pages. The employer must ensure that any additional pages are retained with the 
employee's completed Form I-9. 

Completing the Preparer and/or Translator Certification
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Signature of Preparer or Translator: Any person who helped to prepare or translate Section 1of Form I-9 must sign his or 
her name in this field. If you used a form obtained from the USCIS website, you must print the form to sign your name in this 
field. The Preparer and/or Translator Certification must also be completed if “Individual under Age 18” or “Special Placement” 
is entered in lieu of the employee’s signature in Section 1.
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Today's Date: The person who signs the Preparer and/or Translator Certification must enter the date he or she signs in this 
field on the printed form. Do not backdate this field. Enter the date as a 2-digit month, 2-digit day, and 4-digit year (mm/dd/
yyyy). For example, enter January 8, 2014 as 01/08/2014.  

Last Name (Family Name): Enter the full legal last name of the person who helped the employee in preparing or translating 
Section 1 in this field. The last name is also the family name or surname. If the preparer or translator has two last names or a 
hyphenated last name, include both names in this field. 

First Name (Given Name): Enter the full legal first name of the person who helped the employee in preparing or translating 
Section 1 in this field. The first name is also the given name. 

Address (Street Name and Number): Enter the street name and number of the current address of the residence of the person 
who helped the employee in preparing or translating Section 1 in this field. Addresses for residences in Canada or Mexico may 
be entered in this field. If the residence does not have a physical address, enter a description of the location of the residence, 
such as “3 miles southwest of Anytown post office near water tower.” If the residence is an apartment, enter the apartment 
number in this field. 

City or Town:  Enter the city, town or village of the residence of the person who helped the employee in preparing or 
translating Section 1 in this field. If the residence is not located in a city, town or village, enter the name of the  county, 
township, reservation, etc., in this field. If the residence is in Canada, enter the city and province in this field. If the residence is 
in Mexico, enter the city and state in this field.   

State:  Enter the abbreviation of the state, territory or country of the preparer or translator’s residence in this field. 

ZIP Code:  Enter the 5-digit ZIP code of the residence of the person who helped the employee in preparing or translating 
Section 1 in this field. If the preparer or translator's residence is in Canada or Mexico, enter the 5- or 6-digit postal code.

Presenting Form I-9 Documents

Within 3 business days of starting work for pay, you must present to your employer documentation that establishes your 
identity and employment authorization. For example, if you begin employment on Monday, you must present documentation 
on or before Thursday of that week. However, if you were hired to work for less than 3 business days, you must present 
documentation no later than the end of the first day of employment. 

Choose which unexpired document(s) to present to your employer from the Lists of Acceptable Documents. An employer 
cannot specify which document(s) you may present from the Lists of Acceptable Documents. You may present either one 
selection from List A or a combination of one selection from List B and one selection from List C. Some List A documents, 
which show both identity and employment authorization, are combination documents that must be presented together to be 
considered a List A document: for example, the foreign passport together with a Form I-94 containing an endorsement of the 
alien’s nonimmigrant status and employment authorization with a specific employer incident to such status. List B documents 
show identity only and List C documents show employment authorization only. If your employer participates in E-Verify and 
you present a List B document, the document must contain a photograph. If you present acceptable List A documentation, you 
should not be asked to present, nor should you provide, List B and List C documentation. If you present acceptable List B and 
List C documentation, you should not be asked to present, nor should you provide, List A documentation. If you are unable to 
present a document(s) from these lists, you may be able to present an acceptable receipt. Refer to the Receipts section below. 

Your employer must review the document(s) you present to complete Form I-9. If your document(s) reasonably appears to be 
genuine and to relate to you, your employer must accept the documents. If your document(s) does not reasonably appear to be 
genuine or to relate to you, your employer must reject it and provide you with an opportunity to present other documents from 
the Lists of Acceptable Documents. Your employer may choose to make copies of your document(s), but must return the 
original(s) to you. Your employer must review your documents in your physical presence.
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Your employer will complete the other parts of this form, as well as review your entries in Section 1. Your employer may ask 
you to correct any errors found. Your employer is responsible for ensuring all parts of Form I-9 are properly completed and is 
subject to penalties under federal law if the form is not completed correctly. 

Minors (individuals under age 18) and certain employees with disabilities whose parent, legal guardian or representative 
completed Section 1 for the employee are only required to present an employment authorization document from List C. Refer to 
the Handbook for Employers: Guidance for Completing Form I-9 (M-274) for more guidance on minors and certain individuals 
with disabilities. 

Receipts

If you do not have unexpired documentation from the Lists of Acceptable Documents, you may be able to present a receipt(s) in 
lieu of an acceptable document(s). New employees who choose to present a receipt(s) must do so within three business days of 
their first day of employment. If your employer is reverifying your employment authorization, and you choose to present a 
receipt for reverification, you must present the receipt by the date your employment authorization expires. Receipts are not 
acceptable if employment lasts fewer than three business days.

There are three types of acceptable receipts: 

Receipts showing that you have applied for an initial grant of employment authorization, or for renewal of your expiring or 
expired employment authorization, are not acceptable. 

1.    A receipt showing that you have applied to replace a document that was lost, stolen or damaged. You must present the 
actual document within 90 days from the date of hire or, in the case of reverification, within 90 days from the date your 
original employment authorization expires. 

2.   The arrival portion of Form I-94/I-94A containing a temporary I-551 stamp and a photograph of the individual. You must 
present the actual Permanent Resident Card (Form I-551) by the expiration date of the temporary I-551 stamp, or, if there is 
no expiration date, within 1 year from the date of admission. 

3.   The departure portion of Form I-94/I-94A with a refugee admission stamp. You must present an unexpired Employment 
Authorization Document (Form I-766) or a combination of a List B document and an unrestricted Social Security Card 
within 90 days from the date of hire or, in the case of reverification, within 90 days from the date your original employment 
authorization expires. 

You, the employer, must ensure that all parts of Form I-9 are properly completed and may be subject to penalties under federal 
law if the form is not completed correctly. Section 1 must be completed no later than the end of the employee’s first day of 
employment. You may not ask an individual to complete Section 1 before he or she has accepted a job offer. Before completing 
Section 2, you should review Section 1 to ensure the employee completed it properly. If you find any errors in Section 1, have 
the employee make corrections, as necessary and initial and date any corrections made.  

You or your authorized representative must complete Section 2 by examining evidence of identity and employment 
authorization within 3 business days of the employee’s first day of employment. For example, if an employee begins 
employment on Monday, you must review the employee's documentation and complete Section 2 on or before Thursday of that 
week. However, if you hire an individual for less than 3 business days, Section 2 must be completed no later than the end of the 
first day of employment.   

Completing Section 2: Employer or Authorized Representative Review and Verification
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Entering Employee Information from Section 1

This area, titled, “Employee Info from Section 1” contains fields to enter the employee's last name, first name, middle initial 
exactly as he or she entered them in Section 1. This area also includes a Citizenship/Immigration Status field to enter the 
number of the citizenship or immigration status checkbox the employee selected in Section 1. These fields help to ensure that 
the two pages of an employee's Form I-9 remain together. When completing Section 2 using a computer, the number entered in 
the Citizenship/Immigration Status field provides drop-downs that directly relate to the employee's selected citizenship or 
immigration status. 

http://www.uscis.gov/sites/default/files/USCIS/Verification/E-Verify/E-Verify_Native_Documents/E-Verify%20Manuals%20and%20Guides/M-274-Handbook-for-Employers.pdf


You, the employer or authorized representative, must physically examine, in the employee's physical presence, the unexpired 
document(s) the employee presents from the Lists of Acceptable Documents to complete the Document fields in Section 2.   

You cannot specify which document(s) an employee may present from these lists. If you discriminate in the Form I-9 process 
based on an individual's citizenship status, immigration status, or national origin, you may be in violation of the law and subject 
to sanctions such as civil penalties and be required to pay back pay to discrimination victims. A document is acceptable as long 
as it reasonably appears to be genuine and to relate to the person presenting it. Employees must present one selection from List 
A or a combination of one selection from List B and one selection from List C. 

List A documents show both identity and employment authorization. Some List A documents are combination documents that 
must be presented together to be considered a List A document, such as a foreign passport together with a Form I-94 containing 
an endorsement of the alien’s nonimmigrant status.  

List B documents show identity only, and List C documents show employment authorization only. If an employee presents a List 
A document, do not ask or require the employee to present List B and List C documents, and vice versa. If an employer 
participates in E-Verify and the employee presents a List B document, the List B document must include a photograph.   

If an employee presents a receipt for the application to replace a lost, stolen or damaged document, the employee must present 
the replacement document to you within 90 days of the first day of work for pay, or in the case of reverification, within 90 days 
of the date the employee's employment authorization expired. Enter the word “Receipt” followed by the title of the receipt in 
Section 2 under the list that relates to the receipt. 

When your employee presents the replacement document, draw a line through the receipt, then enter the information from the 
new document into Section 2. Other receipts may be valid for longer or shorter periods, such as the arrival portion of Form I-94/
I-94A containing a temporary I-551 stamp and a photograph of the individual, which is valid until the expiration date of the 
temporary I-551 stamp or, if there is no expiration date, valid for one year from the date of admission.  

Ensure that each document is an unexpired, original (no photocopies, except for certified copies of birth certificates) document. 
Certain employees may present an expired employment authorization document, which may be considered unexpired, if the 
employee's employment authorization has been extended by regulation or a Federal Register Notice. Refer to the Handbook for 
Employers: Guidance for Completing Form I-9 (M-274) or I-9 Central for more guidance on these special situations. 

Refer to the M-274 for guidance on how to handle special situations, such as students (who may present additional documents 
not specified on the Lists) and H-1B and H-2A nonimmigrants changing employers. 

Minors (individuals under age 18) and certain employees with disabilities whose parent, legal guardian or representative 
completed Section 1 for the employee are only required to present an employment authorization document from List C. Refer to 
the M-274 for more guidance on minors and certain persons with disabilities. If the minor's employer participates in E-Verify, 
the minor employee also must present a List B identity document with a photograph to complete Form I-9. 

You must return original document(s) to the employee, but may make photocopies of the document(s) reviewed. Photocopying 
documents is voluntary unless you participate in E-Verify. E-Verify employers are only required to photocopy certain 
documents. If you are an E-Verify employer who chooses to photocopy documents other than those you are required to 
photocopy, you should apply this policy consistently with respect to Form I-9 completion for all employees. For more 
information on the types of documents that an employer must photocopy if the employer uses E-Verify, visit E-Verify’s website 
at www.dhs.gov/e-verify. For non-E-Verify employers, if photocopies are made, they should be made consistently for ALL new 
hires and reverified employees. 

Photocopies must be retained and presented with Form I-9 in case of an inspection by DHS or another federal government 
agency. You must always complete Section 2 by reviewing original documentation, even if you photocopy an employee’s 
document(s) after reviewing the documentation. Making photocopies of an employee’s document(s) cannot take the place of 
completing Form I-9. You are still responsible for completing and retaining Form I-9.  

Entering Documents the Employee Presents
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List A - Identity and Employment Authorization: If the employee presented an acceptable document(s) from List A or an 
acceptable receipt for a List A document, enter the document(s) information in this column. If the employee presented a List A 
document that consists of a combination of documents, enter information from each document in that combination in a separate 
area under List A as described below. All documents must be unexpired. If you enter document information in the List A 
column, you should not enter document information in the List B or List C columns. If you complete Section 2 using a 
computer, a selection in List A will fill all the fields in the Lists B and C columns with N/A.

Document Title: If the employee presented a document from List A, enter the title of the List A document or receipt in this 
field. The abbreviations provided are available in the dropdown when the form is completed on a computer. When completing the 
form on paper, you may choose to use these abbreviations or any other common abbreviation to enter the document title or issuing 
authority. If the employee presented a combination of documents, use the second and third Document Title fields as necessary.  

Full name of List A Document Abbreviations
U.S. Passport U.S. Passport
U.S. Passport Card U.S. Passport Card
Permanent Resident Card (Form I-551) Perm. Resident Card (Form I-551)
Alien Registration Receipt Card (Form I-551) Alien Reg.Receipt Card (Form I-551)

Foreign passport containing a temporary I-551 stamp 1. Foreign Passport 
2. Temporary I-551 Stamp

Foreign passport containing a temporary I-551 printed 
notation on a machine-readable immigrant visa (MRIV)

1. Foreign Passport 
2. Machine-readable immigrant visa (MRIV)

Employment Authorization Document (Form I-766) Employment Auth. Document (Form I-766)

For a nonimmigrant alien authorized to work for a specific 
employer because of his or her status, a foreign passport  
with Form I/94/I-94A that contains an endorsement of the 
alien's nonimmigrant status

1. Foreign Passport, work-authorized non- 
    immigrant 
2. Form I-94/I94A 
3. "Form I-20" or "Form DS-2019" 

Note: In limited circumstances, certain J-1 
students may be required to present a letter 
from their Responsible Officer in order to work. 
Enter the document title, issuing authority, 
document number and expiration date from this 
document in the Additional Information field.

Passport from the Federated States of Micronesia (FSM) 
with Form I-94/I-94A

1. FSM Passport with Form I-94 
2. Form I-94/I94A

Passport from the Republic of the Marshall Islands (RMI)  
with Form I-94/I94A

1. RMI Passport with Form I-94 
2. Form I-94/I94A

Receipt: The arrival portion of Form I-94/I-94A containing a 
temporary I-551 stamp and photograph Receipt: Form I-94/I-94A w/I-551 stamp, photo 

Receipt: The departure portion of Form I-94/I-94A  
with an unexpired refugee admission stamp Receipt: Form I-94/I-94A w/refugee stamp

Receipt for an application to replace a lost, stolen or 
damaged Permanent Resident Card (Form I-551)

Receipt replacement Perm. Res. Card  
(Form I-551)

Receipt for an application to replace a lost, stolen or 
damaged Employment Authorization Document (Form I-766) Receipt replacement EAD (Form I-766)

Receipt for an application to replace a lost, stolen or 
damaged foreign passport with Form I-94/I-94A that contains 
an endorsement of the alien's nonimmigrant status  

1. Receipt: Replacement Foreign Passport, 
    work-authorized nonimmigrant 
2. Receipt: Replacement Form I-94/I-94A 
3. Form I-20 or Form DS-2019, if presented

Receipt for an application to replace a lost, stolen or 
damaged passport from the Federated States of Micronesia 
with Form I-94/I-94A

1. Receipt: Replacement FSM Passport with 
    Form I-94 
2. Receipt: Replacement Form I-94/I-94A

Receipt for an application to replace a lost, stolen or 
damaged passport from the Republic of the Marshall Islands 
with Form I-94/I-94A

1. Receipt: Replacement RMI Passport 
    with Form I-94 
2. Receipt: Replacement Form I-94/I-94A

Issuing Authority: Enter the issuing authority of the List A document or receipt. The issuing authority is the specific 
entity that issued the document. If the employee presented a combination of documents, use the second and third Issuing 
Authority fields as necessary.  
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Document Number: Enter the document number, if any, of the List A document or receipt presented. If the document 
does not contain a number, enter N/A in this field. If the employee presented a combination of documents, use the second 
and third Document Number fields as necessary. If the document presented was a Form I-20 or DS-2019, enter the 
Student and Exchange Visitor Information System (SEVIS) number in the third Document Number field exactly as it 
appears on the Form I-20 or the DS-2019.   
Expiration Date (if any) (mm/dd/yyyy): Enter the expiration date, if any, of the List A document. The document is not 
acceptable if it has already expired. If the document does not contain an expiration date, enter N/A in this field. If the 
document uses text rather than a date to indicate when it expires, enter the text as shown on the document, such as “D/
S”(which means, “duration of status”). For a receipt, enter the expiration date of the receipt validity period as described 
above. If the employee presented a combination of documents, use the second and third Expiration Date fields as 
necessary. If the document presented was a Form I-20 or DS-2019, enter the program end date here. 

Document Title: If the employee presented a document from List B, enter the title of the List B document or receipt in this 
field. The abbreviations provided are available in the dropdown when the form is completed on a computer. When completing the 
form on paper, you may choose to use these abbreviations or any other common abbreviations to document the document title or 
issuing authority.

Full name of List B Document Abbreviations
Driver's license issued by a State or outlying possession of 
the United States Driver's license issued by state/territory

ID card issued by a State or outlying possession of the 
United States ID card issued by state/territory

ID card issued by federal, state, or local government 
agencies or entities Government ID

School ID card with photograph School ID
Voter's registration card Voter registration card
U.S. Military card U.S. Military card
U.S. Military draft record U.S. Military draft record
Military dependent's ID card Military dependent's ID card
U.S. Coast Guard Merchant Mariner Card USCG Merchant Mariner card
Native American tribal document Native American tribal document
Driver's license issued by a Canadian government authority Canadian driver's license
School record (for persons under age 18 who are unable to 
present a document listed above) School record (under age 18)

Report card (for persons under age 18 who are unable to 
present a document listed above) Report Card (under age 18)

Clinic record (for persons under age 18 who are unable to 
present a document listed above) Clinic record (under age 18)

Doctor record (for persons under age 18 who are unable to 
present a document listed above) Doctor record (under age 18)

Hospital record (for persons under age 18 who are unable to 
present a document listed above) Hospital record (under age 18)

Day-care record (for persons under age 18 who are unable to 
present a document listed above) Day-care record (under age 18)

Nursery school record (for persons under age 18 who are 
unable to present a document listed above) Nursery school record (under age 18)
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List B - Identity: If the employee presented an acceptable document from List B or an acceptable receipt for the application to 
replace a lost, stolen, or destroyed List B document, enter the document information in this column. If a parent or legal guardian 
attested to the identity of an employee who is an individual under age 18 or certain employees with disabilities in Section 1, 
enter either "Individual under age 18" or "Special Placement" in this field.  Refer to the Handbook for Employers: Guidance for 
Completing Form I-9 (M-274) for more guidance on individuals under age 18 and certain person with disabilities. 

If you enter document information in the List B column, you must also enter document information in the List C column. If an 
employee presents acceptable List B and List C documents, do not ask the employees to present a List A document. No entries 
should be made in the List A column. If you complete Section 2 using a computer, a selection in List B will fill all the fields in 
the List A column with N/A.
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Full name of List B Document Abbreviations
Individual under age 18 endorsement by parent or guardian Individual under Age 18

Special placement endorsement for persons with disabilities Special Placement
Receipt for the application to replace a lost, stolen or 
damaged Driver's License issued by a State or outlying 
possession of the United States

Receipt: Replacement driver's license 

Receipt for the application to replace a lost, stolen or 
damaged ID card issued by a State or outlying possession of 
the United States

Receipt: Replacement ID card 

Receipt for the application to replace a lost, stolen or 
damaged ID card issued by federal, state, or local 
government agencies or entities

Receipt: Replacement Gov't ID

Receipt for the application to replace a lost, stolen or 
damaged School ID card with photograph Receipt: Replacement School ID

Receipt for the application to replace a lost, stolen or 
damaged Voter's registration card Receipt: Replacement Voter reg. card

Receipt for the application to replace a lost, stolen or 
damaged U.S. Military card Receipt: Replacement U.S. Military card

Receipt for the application to replace a lost, stolen or 
damaged Military dependent's ID card Receipt: Replacement U.S. Military dep. card

Receipt for the application to replace a lost, stolen or 
damaged U.S. Military draft record

Receipt: Replacement Military draft 
record

Receipt for the application to replace a lost, stolen or 
damaged U.S. Coast Guard Merchant Mariner Card Receipt: Replacement Merchant Mariner card

Receipt for the application to replace a lost, stolen or 
damaged Driver's license issued by a Canadian government 
authority

Receipt: Replacement Canadian DL

Receipt for the application to replace a lost, stolen or 
damaged Native American tribal document

Receipt: Replacement Native American 
tribal doc

Receipt for the application to replace a lost, stolen or 
damaged School record (for persons under age 18 who are 
unable to present a document listed above)

Receipt: Replacement School record  
(under age 18)

Receipt for the application to replace a lost, stolen or 
damaged Report card (for persons under age 18 who are 
unable to present a document listed above)

Receipt: Replacement Report card  
(under age 18)

Receipt for the application to replace a lost, stolen or 
damaged Clinic record (for persons under age 18 who are 
unable to present a document listed above)

Receipt: Replacement Clinic record 
(under age 18)

Receipt for the application to replace a lost, stolen or 
damaged Doctor record (for persons under age 18 who are 
unable to present a document listed above)

Receipt: Replacement Doctor record 
(under age 18)

Receipt for the application to replace a lost, stolen or 
damaged Hospital record (for persons under age 18 who are 
unable to present a document listed above)

Receipt: Replacement Hospital record  
(under age 18)

Receipt for the application to replace a lost, stolen or 
damaged Day-care record (for persons under age 18 who 
are unable to present a document listed above)

Receipt: Replacement Day-care record  
(under age 18)

Receipt for the application to replace a lost, stolen or 
damaged Nursery school record (for persons under age 18 
who are unable to present a document listed above)

Receipt: Replacement Nursery school record 
(under age 18)

Issuing Authority: Enter the issuing authority of the List B document or receipt. The issuing authority is the entity that 
issued the document. If the employee presented a document that is issued by a state agency, include the state as part of 
the issuing authority. 
Document Number: Enter the document number, if any, of the List B document or receipt exactly as it appears on the 
document.  If the document does not contain a number, enter N/A in this field.  
Expiration Date (if any) (mm/dd/yyyy): Enter the expiration date, if any, of the List B document. The document is not 
acceptable if it has already expired. If the document does not contain an expiration date, enter N/A in this field. For a 
receipt, enter the expiration date of the receipt validity period as described in the Receipt section above.  
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Full name of List C Document Abbreviations
Social Security Account Number card without restrictions (Unrestricted) Social Security Card
Certification of Birth Abroad (Form FS-545) Form FS-545
Certification of Report of Birth (Form DS-1350) Form DS-1350
Original or certified copy of a U.S. birth certificate bearing an 
official seal Birth Certificate

Native American tribal document Native American tribal document
U.S. Citizen ID Card (From I-197) Form I-197
Identification Card for use of Resident Citizen in the United 
States (Form I-179) Form I-179

Employment authorization document issued by DHS (List C #8) Employment Auth. document (DHS) List C #8
Receipt for the application to replace a lost, stolen or 
damaged Social Security Account Number Card without 
restrictions

Receipt: Replacement Unrestricted SS 
Card

Receipt for the application to replace a lost, stolen or 
damaged Original or certified copy of a U.S. birth certificate 
bearing an official seal

Receipt: Replacement Birth Certificate

Receipt for the application to replace a lost, stolen or 
damaged Native American Tribal Document

Receipt: Replacement Native American Tribal 
Doc.

Receipt for the application to replace a lost, stolen or damaged 
Employment Authorization Document issued by DHS

Receipt: Replacement Employment Auth. Doc. 
(DHS)

Document Title: If the employee presented a document from List C, enter the title of the List C document or receipt in 
this field. The abbreviations provided are available in the dropdown when the form is completed on a computer. When 
completing the form on paper, you may choose to use these abbreviations or any other common abbreviations to document 
the document title or issuing authority. If you are completing the form on a computer, and you select an Employment 
authorization document issued by DHS, the field will populate with List C#8 and provide a space for you to enter a 
description of the documentation the employee presented. Refer to the M-274 for guidance on entering List C #8 
documentation. 

List C - Employment Authorization: If the employee presented an acceptable document from List C, or an acceptable 
receipt for the application to replace a lost, stolen, or destroyed List C document, enter the document information in this 
column. If you enter document information in the List C column, you must also enter document information in the List B 
column. If an employee presents acceptable List B and List C documents, do not ask the employee to present a list A document. 
No entries should be made in the List A column. 

Issuing Authority: Enter the issuing authority of the List C document or receipt. The issuing authority is the entity that 
issued the document.  
Document Number: Enter the document number, if any, of the List C document or receipt exactly as it appears on the 
document. If the document does not contain a number, enter N/A in this field.  
Expiration Date (if any) (mm/dd/yyyy): Enter the expiration date, if any, of the List C document. The document is not 
acceptable if it has already expired, unless USCIS has extended the expiration date on the document. For instance, if a 
conditional resident presents a Form I-797 extending his or her conditional resident status with the employee's expired Form 
I-551, enter the future expiration date as indicated on the Form I-797. If the document has no expiration date, enter N/A in 
this field. For a receipt, enter the expiration date of the receipt validity period as described in the Receipt section above. 

Additional Information: Use this space to notate any additional information required for Form I-9 such as:
•  Employment authorization extensions for Temporary Protected Status beneficiaries, F-1 OPT STEM students, CAP-

GAP, H-1B and H-2A employees continuing employment with the same employer or changing employers, and other 
nonimmigrant categories that may receive extensions of stay

•  Additional document(s) that certain nonimmigrant employees may present
•  Discrepancies that E-Verify employers must notate when participating in the IMAGE program
•  Employee termination dates and form retention dates
•  E-Verify case number, which may also be entered in the margin or attached as a separate sheet per E-Verify 

requirements and your chosen business process.
•  Any other comments or notations necessary for the employer's business process
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You may leave this field blank if the employee's circumstances do not require additional notations.
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Signature of Employer or Authorized Representative: Review the form for accuracy and completeness. The person who 
physically examines the employee's original document(s) and completes Section 2 must sign his or her name in this field. If you 
used a form obtained from the USCIS website, you must print the form to sign your name in this field. By signing Section 2, 
you attest under penalty of perjury (28 U.S.C. § 1746)  that you have physically examined the documents presented by the 
employee, the document(s) reasonably appear to be genuine and to relate to the employee named, that to the best of your 
knowledge the employee is authorized to work in the United States, that the information you entered in Section 2 is complete, 
true and correct to the best of your knowledge, and that you are aware that you may face severe penalties provided by law and 
may be subject to criminal prosecution for knowingly and willfully making false statements or knowingly accepting false 
documentation when completing this form.

Today's Date: The person who signs Section 2 must enter the date he or she signed Section 2 in this field. Do not backdate this 
field. If you used a form obtained from the USCIS website, you must print the form to write the date in this field. Enter the date 
as a 2-digit month, 2-digit day and 4-digit year (mm/dd/yyyy). For example, enter January 8, 2014 as 01/08/2014. 

Title of Employer or Authorized Representative: Enter the title, position or role of the person who physically examines the 
employee's original document(s), completes and signs Section 2.  

Last Name of the Employer or Authorized Representative: Enter the full legal last name of the person who physically 
examines the employee’s original documents, completes and signs Section 2. Last name refers to family name or surname. If 
the person has two last names or a hyphenated last name, include both names in this field. 

First Name of the Employer or Authorized Representative: Enter the full legal first name of the person who physically 
examines the employee’s original documents, completes, and signs Section 2. First name refers to the given name. 

Employer’s Business or Organization Name: Enter the name of the employer’s business or organization in this field. 

Employer’s Business or Organization Address (Street Name and Number): Enter an actual, physical address of the 
employer. If your company has multiple locations, use the most appropriate address that identifies the location of the employer. 
Do not provide a P.O. Box address. 

City or Town: Enter the city or town for the employer’s business or organization address. If the location is not a city or town, 
you may enter the name of the village, county, township, reservation, etc. that applies. 

State: Enter the two-character abbreviation of the state for the employer’s business or organization address.  

ZIP Code: Enter the 5-digit ZIP code for the employer’s business or organization address.

Completing Section 3: Reverification and Rehires

Section 3 applies to both reverification and rehires. When completing this section, you must also complete the Last Name, First 
Name and Middle Initial fields in the Employee Info from Section 1 area at the top of Section 2, leaving the Citizenship/
Immigration Status field blank. When completing Section 3 in either a reverification or rehire situation, if the employee’s name 
has changed, record the new name in Block A.  

Reverification  

Reverification in Section 3 must be completed prior to the earlier of: 
•  The expiration date, if any, of the employment authorization stated in Section 1, or 
•  The expiration date, if any, of the List A or List C employment authorization document recorded in Section 2 

(with some exceptions listed below). 
Some employees may have entered “N/A” in the expiration date field in Section 1 if they are aliens whose employment 
authorization does not expire, e.g. asylees, refugees, certain citizens of the Federated States of Micronesia, the Republic of the 
Marshall Islands, or Palau. Reverification does not apply for such employees unless they choose to present evidence of 
employment authorization in Section 2 that contains an expiration date and requires reverification, such as Form I-766, 
Employment Authorization Document.  

You should not reverify U.S. citizens and noncitizen nationals, or lawful permanent residents (including conditional residents) 
who presented a Permanent Resident Card (Form I-551). Reverification does not apply to List B documents.
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Employee's First Day of Employment: Enter the employee's first day of employment as a 2-digit month, 2-digit day and 
4-digit year (mm/dd/yyyy). 

Entering Information in the Employer Certification



•  If the employee remains employment authorized as indicated on the previously executed Form I-9, the employee does 
not need to provide any additional documentation. Provide in Section 3 the employee’s rehire date, any name changes if 
applicable, and sign and date the form.  

•  If the previously executed Form I-9 indicates that the employee’s employment authorization from Section 1 or 
employment authorization documentation from Section 2 that is subject to reverification has expired, then 
reverification of employment authorization is required in Section 3 in addition to providing the rehire date. If the 
previously executed Form I-9 is not the current version of the form, you must complete Section 3 on the current 
version of the form.

•  If you already used Section 3 of the employee’s previously executed Form I-9, but are rehiring the employee within 
three years of the original execution of Form I-9, you may complete Section 3 on a new Form I-9 and attach it to the 
previously executed form. 

If you rehire an employee within three years from the date that the Form I-9 was previously executed, you may either rely on 
the employee’s previously executed Form I-9 or complete a new Form I-9. 

If you choose to rely on a previously completed Form I-9, follow these guidelines.

Employees rehired after three years of original execution of the Form I-9 must complete a new Form I-9. 

Complete each block in Section 3 as follows:  

Block A - New Name: If an employee who is being reverified or rehired has also changed his or her name since originally 
completing Section 1 of this form, complete this block with the employee’s new name. Enter only the part of the name that has 
changed, for example: if the employee changed only his or her last name, enter the last name in the Last Name field in this 
Block, then enter N/A in the First Name and Middle Initial fields. If the employee has not changed his or her name, enter N/A in 
each field of Block A. 

Block B - Date of Rehire: Complete this block if you are rehiring an employee within three years of the date Form I-9 was 
originally executed. Enter the date of rehire in this field. Enter N/A in this field if the employee is not being rehired. 

Block C - Complete this block if you are reverifying expiring or expired employment authorization or employment 
authorization documentation of a current or rehired employee. Enter the information from the List A or List C document(s) (or 
receipt) that the employee presented to reverify his or her employment authorization. All documents must be unexpired. 

Document Title: Enter the title of the List A or C document (or receipt) the employee has presented to show continuing 
employment authorization in this field.  

Document Number: Enter the document number, if any, of the document you entered in the Document Title field 
exactly as it appears on the document. Enter N/A if the document does not have a number.  

Expiration Date (if any) (mm/dd/yyyy): Enter the expiration date, if any, of the document you entered in the 
Document Title field as a 2-digit month, 2-digit day, and 4-digit year (mm/dd/yyyy). If the document does not contain an 
expiration date, enter N/A in this field.  
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Rehires

For reverification, an employee must present an unexpired document(s) (or a receipt) from either List A or List C showing he or 
she is still authorized to work. You CANNOT require the employee to present a particular document from List A or List C. The 
employee is also not required to show the same type of document that he or she presented previously. See specific instructions 
on how to complete Section 3 below.

Signature of Employer or Authorized Representative: The person who completes Section 3 must sign in this field. If you 
used a form obtained from the USCIS website, you must print Section 3 of the form to sign your name in this field. By signing 
Section 3, you attest under penalty of perjury (28 U.S.C. §1746) that you have examined the documents presented by the 
employee, that the document(s) reasonably appear to be genuine and to relate to the employee named, that to the best of your 
knowledge the employee is authorized to work in the United States, that the information you entered in Section 3 is complete, 
true and correct to the best of your knowledge, and that you are aware that you may face severe penalties provided by law and 
may be subject to criminal prosecution for knowingly and willfully making false statements or knowingly accepting false 
documentation when completing this form.



For additional guidance about Form I-9, employers and employees should refer to the Handbook for Employers: Guidance for 
Completing Form I-9 (M-274) or USCIS’ Form I-9 website at www.uscis.gov/I-9Central.   

You can also obtain information about Form I-9 by e-mailing USCIS at I-9Central@dhs.gov, or by calling 1-888-464-4218 or 
1-877-875-6028 (TTY).  

You may download and obtain the English and Spanish versions of Form I-9, the Handbook for Employers, or the instructions 
to Form I-9 from the USCIS website at https://www.uscis.gov/i-9. To complete Form I-9 on a computer, you will need the latest 
version of Adobe Reader, which can be downloaded for free at http://get.adobe.com/reader/. You may order USCIS forms by 
calling our toll-free number at 1-800-870-3676. You may also obtain forms and information by contacting the USCIS National 
Customer Service Center at 1-800-375-5283 or 1-800-767-1833 (TTY). 

Information about E-Verify, a fast, free, internet-based system that allows businesses to determine the eligibility of their employees 
to work in the United States, can be obtained from the USCIS website at http://www.uscis.gov/e-verify, by e-mailing USCIS at 
E-Verify@dhs.gov or by calling 1-888-464-4218 or 1-877-875-6028 (TTY).  

Employees with questions about Form I-9 and/or E-Verify can reach the USCIS employee hotline by calling 1-888-897-7781 or 
1-877-875-6028 (TTY).

USCIS Forms and Information
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Employers may photocopy or print blank Forms I-9 for future use. All pages of the instructions and Lists of Acceptable 
Documents must be available, either in print or electronically, to all employees completing this form. Employers must retain 
each employee's completed Form I-9 for as long as the individual works for the employer and for a specified period after 
employment has ended. Employers are required to retain the pages of the form on which the employee and employer entered 
data. If copies of documentation presented by the employee are made, those copies must also be retained. Once the individual's 
employment ends, the employer must retain this form and attachments for either 3 years after the date of hire (i.e., first day of 
work for pay) or 1 year after the date employment ended, whichever is later. In the case of recruiters or referrers for a fee (only 
applicable to those that are agricultural associations, agricultural employers, or farm labor contractors), the retention period is 3 
years after the date of hire (i.e., first day of work for pay). 

Forms I-9 obtained from the USCIS website that are not printed and signed manually (by hand) are not considered complete. In 
the event of an inspection, retaining incomplete forms may make you subject to fines and penalties associated with incomplete 
forms. 

Employers should ensure that information employees provide on Form I-9 is used only for Form I-9 purposes. Completed 
Forms I-9 and all accompanying documents should be stored in a safe, secure location. 

Form I-9 may be generated, signed, and retained electronically, in compliance with Department of Homeland Security 
regulations at 8 CFR 274a.2.

Photocopying Blank and Completed Forms I-9 and Retaining Completed Forms I-9

There is no fee for completing Form I-9. This form is not filed with USCIS or any government agency. Form I-9 must be 
retained by the employer and made available for inspection by U.S. Government officials as specified in the “USCIS Privacy 
Act Statement” below.

What is the Filing Fee?

Today's Date: The person who completes Section 3 must enter the date Section 3 was completed and signed in this field. Do 
not backdate this field. If you used a form obtained from the USCIS website, you must print Section 3 of the form to enter the 
date in this field. Enter the date as a 2-digit month, 2-digit day, and 4-digit year (mm/dd/yyyy). For example, enter January 8, 
2014 as 01/08/2014.

Name of Employer or Authorized Representative: The person who completed, signed and dated Section 3 must enter his 
or her name in this field. 
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An agency may not conduct or sponsor an information collection and a person is not required to respond to a collection of 
information unless it displays a currently valid OMB control number. The public reporting burden for this collection of 
information is estimated at 35 minutes per response, when completing the form manually, and 26 minutes per response when 
using a computer to aid in completion of the form, including the time for reviewing instructions and completing and retaining 
the form. Send comments regarding this burden estimate or any other aspect of this collection of information, including 
suggestions for reducing this burden, to: U.S. Citizenship and Immigration Services, Regulatory Coordination Division, Office 
of Policy and Strategy, 20 Massachusetts Avenue NW, Washington, DC 20529-2140; OMB No. 1615-0047. Do not mail your 
completed Form I-9 to this address.

Paperwork Reduction Act
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USCIS Privacy Act Statement

AUTHORITIES:  The authority for collecting this information is the Immigration Reform and Control Act of 1986, Public 
Law 99-603 (8 USC § 1324a).  

PURPOSE:  This information is collected by employers to comply with the requirements of the Immigration Reform and 
Control Act of 1986. This law requires that employers verify the identity and employment authorization of individuals they hire 
for employment to preclude the unlawful hiring, or recruiting or referring for a fee, of aliens who are not authorized to work in 
the United States.  

DISCLOSURE:  Providing the information collected by this form is voluntary. However an employer should not continue to 
employ an individual without a completed form. Failure of the employer to prepare and/or ensure proper completion of this 
form for each employee hired in the United States after November 6, 1986 or in the Commonwealth of the Mariana Islands after 
November 27, 2011, may subject the employer to civil and/or criminal penalties. In addition, employing individuals knowing 
that they are unauthorized to work in the United States may subject the employer to civil and/or criminal penalties.  

ROUTINE USES:  This information will be used by employers as a record of their basis for determining eligibility of an 
employee to work in the United States. The employer must retain this form for the required period and make it available for 
inspection by authorized officials of the Department of Homeland Security, Department of Labor and Office of Special Counsel 
for Immigration-Related Unfair Employment Practices.



Perry Law Firm Annual Policy Update Service 
 
To: Paul Calvert, Administrator, ESU 15 
From: Gregory H. Perry and Justin J. Knight 
Date: January 11, 2017 
Re: Annual Policy Update – First Installment  
 
 Although we usually provide our Annual Policy Update during the early summer months, 
several legal updates require attention prior to the end of the school year.  As a result, we provide 
this first installment to you so that you may begin planning for these legal updates.  For instance, 
the USDA’s Final Wellness Regulations (adopted on July 29, 2016) require that public school 
districts take measures to adopt a “Final Wellness Policy” not later than June 30, 2017.  These 
requirements apply to districts that receive federal monies for breakfast and lunch programs.  
The USDA also requires a “local meal charge policy” in place not later than July 1, 2017.  The 
Nebraska Department of Education updated its Safety and Security Standards’ Self-Assessment 
guidelines in June 2016 and require that an assessment be completed by August 31, 2017.  
Although these deadlines may seem far away, the prerequisites to finalizing and adopting these 
policies require that you begin preparing in the near future. 
 
 After the 2017 Nebraska legislative session ends, we will provide you with a second 
installment of our Annual Policy Update. 
 
 1. Final Wellness Regulations 
 
 The Final Wellness Regulations require that each district have a wellness policy.  Within 
the policy, the following content must be included: 
 

i. Wellness Goals: Specific goals for activities that promote wellness 
ii. Foods Provided: Standards for foods/beverages provided, but not sold, to 

students during the school day (e.g. class party) 
iii. Sold Foods: Standards for food/beverages sold to students (includes school meals 

and competitive foods) 
iv. Leadership: School official(s) responsible for implementation 
v. Public Involvement: Manner in which people are provided an opportunity to 

participate 
vi. Measurement: Plan for measuring and public notice 
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 A. Model Policy (Policy No. 5417) 
 
 Under the Final Wellness Regulations, every three years, NDE will audit every district’s 
breakfast and lunch programs.  As part of this triennial audit, NDE must compare the district’s 
Wellness policy against the Alliance for a Healthier Generation’s “Model Wellness Policy.”  As 
such, we have based our Policy No. 5417 off of the Alliance for a Healthier Generation’s “Model 
Wellness Policy.” 
 
 Policy No. 5417 includes three different “concepts”: (1) required provisions (provisions 
that you cannot modify or remove from your policy); (2) required “concepts” that you may 
create or modify; and (3) “concepts” that are optional (that your district may modify or remove).  
To help you understand the different “concepts,” we have color-coded different provisions of the 
policy. 
 
 i. Mandatory Policy Provisions 
 
 Provisions in red are mandatory.  These provisions must be included in your policy and 
cannot be modified or deleted.   
 
 Note that, under these required provisions, you must: 
 

 Convene a meeting with district stakeholders to discuss and consider the terms of 
your Wellness Policy; 

 Maintain records of your compliance with your Wellness Policy; 
 Annually notify the public of your compliance with your Wellness Policy (we 

recommend that districts create a section on its website devoted to its Wellness 
Policy compliance); 

 Assess the district’s progress with its Wellness Policy at least every three years. 
 
 ii. Mandatory Policy Concepts 
 
 Headings that are highlighted in yellow indicate that you are required to keep the 
headings, but you may modify the content within said heading as you wish.  For example, you 
are required to have a provision in your Final Wellness Policy on foods provided to students.  In 
turn, under the Celebration and Rewards heading, you may keep the language currently within 
the model policy, or you can remove the current language and replace the language (such as 
“The District will encourage all staff to ensure that all foods offered on the school campus will 
meet or exceed the USDA Smart Snacks in School nutrition standards, subject to appropriate 
exceptions made by the Superintendent.”) 
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 iii. Optional Policy Concepts 
 
 Provisions in blue are optional.  Your district may or may not want to include some or all 
of these provisions in your policy. 
 
 B. Moving Forward 
 
 From this point on, your district will need to begin considering your Wellness Policy.  
You will need to convene a meeting with stakeholders to consider the “mandatory policy 
concepts” and “optional policy concepts” provisions, so that your final Wellness Policy can be 
adopted by June 30, 2017. 
  
 2. Local Meal Charge Policy 
 
 By July 1, 2017, you are required to establish a “local meal charge policy.”  The policy, 
as drafted, meets the minimum requirements set forth by the USDA.  However, districts may 
want to add items to their local meal charge policy, such as a statement that the district intends to 
counsel and work closely with families with delinquent accounts.  Each district should carefully 
review this policy with staff members who work with free and reduced meal students, including 
food service professionals and business services personnel, to ensure that the district will make 
any necessary changes and be in compliance by July 1, 2017. 
 
 3. Safety Plan 
 
 The revised Safety Plan Policy reflects NDE’s new Safety and Security Standards, 
adopted June 3, 2016.  Each district is required to conduct an assessment of the security at each 
public school building by August 31, 2017.  A key focus within NDE’s assessment is a district’s 
policy on safety and security standards.  As such, the Safety Plan Policy is lengthy due to the 
importance of policies under NDE’s Safety and Security Standards.  We suspect that this Safety 
Plan Policy may require revisions on a district-by-district basis.  This could be problematic, 
given the deadline to comply.  Thus, we are offering a free webinar at 10:00 a.m. on January 
31, 2017 through the Nebraska Council of School Administrators to walk through NDE’s new 
Safety and Security Standards assessment and our Safety Plan Policy.  All administrators and 
school board members are encouraged to attend this free event.  Please look for communication 
from the NCSA to sign up for this webinar.  
 
 4. Employment Eligibility Verification 
 
 In November 2016, the U.S. Citizenship and Immigration Services published its new I-9 
form.  Employers may immediately begin using the new form for new hires and reverifications, 
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and must stop using the old form (identified as version “03/08/13” in the lower left corner) 
by January 21, 2017. 
 
 All employers—public and private—must complete a Form I-9 to document verification 
of the identity and employment authorization of each new employee (both citizen and 
noncitizen) hired after November 6, 1986 to work in the United States.  Employers are not 
required to complete new forms for existing employees or prepare new forms to replace existing 
forms.  
 
 Copies of the Employment Eligibility Verification Form I-9 and Instructions are attached. 
They can also be accessed on-line at https://www.uscis.gov/i-9. 
 
 Should you have any questions about any of these policies or the underlying legal 
regulations and requirements, please do not hesitate to contact us. 

https://www.uscis.gov/i-9


NASB  http://www.nasbonline.org/portal/superintendentsearch/postings.aspx 
 
McPherson and Jacobson   http://macnjake.com/superintendent-searches/ 
 
Baker and Rastovski  http://www.brssnebraska.com/ 
 
NRCSA  http://www.nrcsa.net/superintendent_search/ 

http://macnjake.com/superintendent-searches/
http://www.brssnebraska.com/
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Business Operations 

 

Procurement Plan – Code of Conduct 

 

The District seeks to conduct all procurement procedures in compliance with federal and state 

regulations and without any conflicts of interest with employees engaged in the selection, award 

and administration of contracts.  

 

No employee, officer, or agent of the District may participate in the selection, award, or 

administration of a contract supported byfederal, state, or local funds if he or she has a real or 

apparent conflict of interest. Such a conflict of interest would arise when the employee, officer, 

or agent, any member of his or her immediate family, his or her partner, or an organization which 

employs or is about to employ any of the parties indicated herein, has a financial or other interest 

in or a tangible personal benefit from a firm considered for a contract.  

 

No employee, officer, or agent of the District may solicit or accept gratuities, favors, or anything 

of monetary value from contractors or parties to subcontracts.   

 

Employees, officers or agents of the District that violate these standards shall be subject to 

appropriate disciplinary actions.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date of Adoption:  [Insert Date]  
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