
Regular School Board Meeting
Tuesday, October 1, 2024 5:15 PM
917 Board Room, 130 145th Street East, Rosemount, MN 55068

I. Call to Order - Chair Cindy Nordstrom

II. Conduct Pledge of Allegiance - Chair Cindy 
Nordstrom (This was conducted at the Board Work 
Session prior to this meeting.)

III. Review and Approve the Agenda - Chair Cindy 
Nordstrom

IV. Consent Items - Chair Cindy 
Nordstrom (Communications)

IV.A.
• Minutes
• Personnel
• Policies

V. Executive Director of Business Services Reports 
- Nicolle Roush/Mark Johns (Stewardship)

V.A.
• Bills
• Wire Transfers
• Investment Reports

VI. New Business - Chair Cindy Nordstrom 
(Collaboration)

VI.A. Approve Healthcare Benefits for 2025 - 
Nicolle Roush/Mark Johns
(Powerpoint attached but final recommendation 
will be presented on Tuesday at the Board 
meeting.)

VI.B. Review Special Education and Secondary 
Enrollment Reports - Dr. Melissa Schaller
(These will be brought in to the Board meeting.)

VI.C. Review Aged Accounts Receivable Report -
 Nicolle Roush/Mark Johns 

VI.D. Approve Annual Assurance of Compliance - 
Dr. Michael Favor
 

VI.E. Approve Dr. Michael Favor's Goals for 
2024-2025 - Chair Cindy Nordstrom

VII. Policies - Supt. Dr. Michael Favor (Integrity)
Motion needed for a first and final on 
policies:
 *806 Crisis Management
* 524 Internet, Technology and Cell Phone, etc.
*556 Student Use of Cellular Phones, etc.
All others are first reading only.

VIII. Adjournment - Chair Cindy Nordstrom



 INTERMEDIATE SCHOOL DISTRICT 917

A School Board Meeting of the Intermediate School District 917 School Board was held on Tuesday, 
September 3, 2024, in the Board Room at Dakota County Technical College, 1300 145th Street East, 
Rosemount, MN.

Members Present:  David Anderson, Tom Bennett, Lisa Ehleringer, Hannah Simmons, Lesley Chester, 
Cindy Nordstrom, Byron Schwab, Mark Zuzek, and ex-officio member Superintendent Dr. Michael Favor.

Members Absent:   Monica Weber

Also Present:   Melissa Schaller, Linda Berg, Lauren Kelly, Brooke Peterson, Nicolle Roush, Mark Johns, 
Kate Hulse, and Marci Levy-Maguire.   In the absence of Monica Weber, Kim Humann of the School 
Board of South St. Paul attended.

School Board Chair Cindy Nordstrom called the meeting to order at 5:49 PM.

The Pledge of Allegiance was done in the prior Board Work Session.

1. Motion by Mark Zuzek, seconded by David Anderson, to approve the agenda.  Voting aye:  David 
Anderson, Tom Bennett, Lisa Ehleringer, Hannah Simmons,  Lesley Chester, Cindy Nordstrom, 
Byron Schwab, Mark Zuzek. Voting naye:  none.  Motion carried.

2. Motion by Byron Schwab, seconded by Lesley Chester, to approve the consent items, as 
presented.     Voting aye:  David Anderson, Tom Bennett, Lisa Ehleringer, Hannah Simmons,  
Lesley Chester, Cindy Nordstrom, Byron Schwab, Mark Zuzek. Voting naye:  none.  Motion 
carried.

• Minutes:   August 6, 2024, Regular School Board Meeting 
• Personnel: New Hires:  Muna Adam, Education Support Professional, effective August 28, 2024. 

Sarah Anderson, Education Support Professional, effective August 28, 2024. Rachel Aster, 
Intervener Support Professional, effective August 28, 2024.  Jody Bauer, Education Support 
Professional,  effective August 28, 2024. Emily Booth, Education Support Professional, effective 
August 28, 2024. Mark Cabugnason, Special Education Teacher, Effective August 20, 2024. 
Niyana Davis, Education Support Professional, effective August 28, 2024. Mohamed Jama, 
Education Support Professional, effective August 28, 2024.  Carleonanna Gordon, Education 
Support Professional, effective August 28, 2024. Marion Graham, Education Support 
Professional, effective August 28, 2024.  Margret Gleghorn, Education Support Professional, 
effective August 28, 2024. Venkata Guntur, Education Support Professional, effective August 28, 
2024. Hannah Lushanko, Education Support Professional, effective August 28, 2024. Marlin 
Murcia, Education Support Professional, effective September 3, 2024. Claire Nachtwey, 
Occupational Therapist, effective August 20, 2024.  Peres Oyaro, Education Support Professional, 
effective August 28, 2024. Amy Opatz, Education Support Professional, effective August 28, 
2024. Pamela Rickers, School Social Worker, effective August 20, 2024.  Catherine Suflita, Special 
Education Teacher, effective August 20, 2024. Cha Vue, Education Support Professional, effective 
August 28, 2024.  Abdirahman Yoni, Education Support Professional, effective August 28, 2024.  
Rehires:  Joshua Kenow, Education Support Professional, effective August 28, 2024. Zachary 
Dobmeyer, Education Support Professional, effective August 28, 2024.  Meredith Fancher-White, 
Education Support Professional, effective August 28, 2024. Sarah Hernlem-Easly, Admin Assistant 
II, effective August 26, 2024.  Change in Status:  Lori Wilson, Teacher to Education Support 



Professional, effective August 28, 2024.   Michell Dodge, Interpreter to Lead Interpreter, 
effective August 29, 2024. Katherine Filas, Interpreter to Float Interpreter, effective August 29, 
2024. Megan Dietrich, Interpreter to Float Interpreter, effective August 29, 2024. Marci Levy-
Mcguire, Communications Coordinator to Director of Communications & Strategic Partnerships, 
effective August 8, 2024.  Rebecca Hennessey, Teacher to Education Support Professional, 
effective August 20, 2024. Emma Karnes, Education Support Professional to Teacher, effective 
August 20, 2024.  Resignations and Terminations:  Francesca Collignon, Teacher, effective 
August 20, 2024.  Jacob Donaldson, Education Support Professional, August 15, 2024. Lacy 
Fischer, Teacher, effective August 16, 2024.  Ramla Hussein, Education Support Professional, 
effective August 27, 2024. Robin Maupin, Education Support Professional, effective July 31, 
2024.  Perkin Travis, Education Support Professional, effective August 15, 2024. Jessica Uehling, 
Education Support Professional, effective August 20, 2024.  Retirement:  Beverly Bauer, 
Education Support Professional, effective June 13, 2025. Lynette Spurgin, Education Support 
Professional, August 27, 2024.

3. Motion by David Anderson, seconded by Hannah Simmons, to approve the bills from August 1, 
2024, to August 27, 2024, investment report, and wire transfers as presented by the Executive 
Director of Business Services.   Voting aye:  David Anderson, Tom Bennett, Lisa Ehleringer, 
Hannah Simmons,  Lesley Chester, Cindy Nordstrom, Byron Schwab, Mark Zuzek. Voting naye:  
none.  Motion carried.

4. Board Member Tom Bennett, introduced and read the following resolution: Resolution 
Pertaining to Business Transactions.  The motion for the adoption of the foregoing resolution 
was duly seconded by Mark Zuzek, and upon vote being taken thereon, the following voted in 
favor thereof: Voting aye:  David Anderson, Tom Bennett, Lisa Ehleringer, Hannah Simmons,  
Lesley Chester, Cindy Nordstrom, Byron Schwab, Mark Zuzek. Voting naye:  none.  Motion 
carried.   (Addendum A.)

5. Motion by Byron Schwab, seconded by Tom Bennett, the Health Associates’ Contract for 2024-
2026, as presented.   Voting aye:  David Anderson, Tom Bennett, Lisa Ehleringer, Hannah 
Simmons,  Lesley Chester, Cindy Nordstrom, Byron Schwab, Mark Zuzek. Voting naye:  none.  
Motion carried.  (Addendum B.)

6. Motion by David Anderson, seconded by Lisa Ehleringer, to approve the following policy on a 
first and final reading:  427 Workload Limits for Certain Special Education Teachers.    Voting aye:  
David Anderson, Tom Bennett, Lisa Ehleringer, Hannah Simmons,  Lesley Chester, Cindy 
Nordstrom, Byron Schwab, Mark Zuzek. Voting naye:  none.  Motion carried.   (Addendum C.)

The following contracts were reviewed on a first reading:  404 Employment Background Checks; 406 
Public and Private Personnel Data; 418 Drug Free School Drug Free Workplace; 419 Commercial 
Tobacco-Free Environment; Possession and Use of Tobacco, Tobacco-related devices, and electronic 
delivery devise; 502 Search of Student Lockers, desks, Personal Possessions, and Student’s Person; 532 
Use of Peace Officers and Crisis Teams; 535 Service Animals in School Buildings; 709 Student 
Transportation.

7. Motion by Mark Zuzek, seconded by Hannah Simmons, to accept the summary of Dr. Favor’s 
evaluation for school year 2024.  Voting aye:  David Anderson, Tom Bennett, Lisa Ehleringer, 
Hannah Simmons,  Lesley Chester, Cindy Nordstrom, Byron Schwab, Mark Zuzek. Voting naye:  
none.  Motion carried.   (Addendum D.)



8. Motion by Byron Schwab, seconded by Lesley Chester, to adjourn the meeting.   Voting aye:  
Tom Bennett, Lisa Ehleringer, Hannah Simmons,  Lesley Chester, Cindy Nordstrom, Monica 
Weber, Byron Schwab, Mark Zuzek. Voting naye:  none.  Motion carried.

There being no further business the meeting adjourned at 6:04 PM.

The next regular School Board Meeting will be Tuesday, October 1, 2024, at 5:15 PM in the Board Room 
of Dakota County Technical College.

___________________________
Clerk



 Last updated: 9/24/2024

SUMMARY OF PERSONNEL ITEMS RECOMMENDED
FOR ACTION AT BOARD MEETING OF October 1, 2024

NEW HIRES:

Charles Anderson, Education Support Professional, effective September 25, 2024.

Ryo Zayn Bowen, Education Support Professional, effective September 16, 2024.

Mark Cabunagson, Teacher, effective August 20, 2024: Salary correction.

Payton Henderson, Education Support Professional, effective September 25, 2024.

Precious Long, Education Support Professional, effective September 9, 2024.

Noelle Meyer, CTE Connections Liaison, effective September 4, 2024.

Jakenthia Simms-Alexander, Education Support Professional, effective September 30, 2024.

Jai Lea Vang, Education Support Professional, effective September 5, 2024.

Katherine Utter, School Social Worker, effective September 9, 2024: Salary correction.

RE-HIRES:

Tremia Jack, Education Support Professional, effective September 12, 2024.

Jessica Uehling, Education Support Professional, effective September 3, 2024.

CHANGE IN STATUS:

Isabella Kranz, Teacher, 1.0 FTE to 0.4 FTE, effective August 20, 2024 for 2024-2025 school year.

Rebecca Hennessey, Education Support Professional to Special Education Teacher, effective September 
6, 2024.

LEAVES OF ABSENCE:

Jane Robinson, Teacher, effective September 9, 2024, through October 13, 2024.

RESIGNATION & TERMINATIONS:

Zachary Dobmeyer, Education Support Professional, effective September 20, 2024.

Keairra James, Education Support Professional, effective September 16, 2024.

Krista Sarff, Education Support Professional, effective August 27, 2024.

RETIREMENT:



Intermediate School District 917
Purposeful. Personalized. Partners.

1300 145th Street East, Rosemount, MN 55068 (651) 423-8229 * 
http://www.isd917.org

Dr. Michael Favor

TO: School Board

FROM: Dr. Michael Favor

DATE: October 1, 2024

RE: Policies

The policies listed below are a final reading on the consent agenda:

• 404 Employment Background Checks – Adds information on paying for the background check 
• 406 Public and Private Personnel Data – Adds information on disseminating to labor organizations
• 418 Drug Free School Drug Free Workplace - Adds protection for persons in MN Patient Registry 

Program
• 419 Commercial Tobacco-Free Environment; Possession and Use of Tobacco, Tobacco-related 

devices, and electronic delivery devices - Adds smudging as a permissible activity
• 502 Search of Student Lockers, Desks, Personal Possessions, and Student’s Person, no changes except 

added or guardian
• 532 Use of Peace Officers and Crisis Teams - Adds school resource officer language
• 535 Service Animals in School Buildings -  Adds protections for persons with disabilities
• 709 Student Transportation - Adds electric bicycle provision

http://www.isd917.org/
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ISD 917 Employment Background Checks Policy 404 
Board Adopted: January 16, 1996 

Board revised November 1, 2022 
Board reviewed, final reading, October 1, 2024 

404 EMPLOYMENT BACKGROUND CHECKS 

I. PURPOSE 

The purpose of this policy is to maintain a safe and healthful environment in the school 
district in order to promote the physical, social, and psychological well-being of its 
students. To that end, the school district will seek a criminal history background check 
for applicants who receive an offer of employment with the school district or such other 
background checks as provided by this policy. The school district may also elect to do 
background checks of volunteers, independent contractors and student employees in the 
school district. 

II. GENERAL STATEMENT OF POLICY 

A. The school district shall require that applicants for school district positions who 
receive an offer of employment submit to a criminal history background check. 
The offer of employment shall be conditioned upon a determination by the school 
district that an applicant’s criminal history does not preclude the applicant from 
employment with the school district. 

B. The school district specifically reserves any and all rights it may have to conduct 
background checks regarding current employees or applicants without the consent 
of such individuals. 

C. Adherence to this policy by the school district shall in no way limit the school 
district’s right to require additional information, or to use procedures currently in 
place or other procedures to gain additional background information concerning 
employees, applicants, volunteers, independent contractors and student 
employees. 

III. PROCEDURES 

A. The school district may conditionally hire an applicant pending completion of the 
background check, but shall notify the applicant that the applicant’s employment 
may be terminated based on the result of the background check. Background 
checks will be performed by an external company contracted with the school 
district specializing in criminal history background checks. 

 
B. An applicant who is offered employment must sign submit a criminal history 

consent form before beginning in their role, which provides permission for the 
school district to conduct a criminal history background check. and provide funds  
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to cover the cost of conducting the criminal history background check. To the 
extent permitted by law, the District will cover the cost of an applicant's initial 
criminal history report. If the applicant fails to provide the school district with a  
signed Informed Consent Form and fee at the time the applicant receives a job  
offer access to their criminal history, the applicant will be considered to have 
voluntarily withdrawn the application for employment. 

C. The school district, in its discretion, may elect not to request a criminal history 
background check on an individual who holds an initial entrance license issued by 
the Minnesota Professional Educator Licensing and Standards Board or the 
Minnesota Commissioner of Education within the 12 months preceding an offer 
of employment or permission to provide services. 

D. The school district may use the results of a criminal background check conducted 
at the request of another school hiring authority if: 

1. the results of the criminal background check are on file with the other 
school hiring authority or otherwise accessible; 

2. the other school hiring authority conducted a criminal background check 
within the previous 12 months; 

3. the applicant executes a written consent form giving the school district 
access to the results of the check; and 

4. there is no reason to believe that the applicant has committed an act 
subsequent to the check that would disqualify the applicant for 
employment. 

E. When required, applicants must provide fingerprints to assist in a criminal history 
background check. If the fingerprints provided by the applicant are unusable, the 
applicant will be required to submit another set of prints. 

F. Copies of this policy shall be available in the school district’s employment office 
and will be distributed to applicants for employment upon request. The need to 
submit to a criminal history background check may be included with the basic 
criteria for employment in the job posting and job advertisements. 

G.  The applicant will be informed of the results of the criminal background check(s) 
to the extent required by law. 

 
H. If the criminal history background check precludes employment with the school 

district, the applicant will be so advised. 
 

I.  The school district may apply these procedures to volunteers, independent 
contractors or student employees as though they were applicants for employment. 
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J. At the beginning of each school year or when a student enrolls, the school district 
will notify parents and guardians about this policy and identify those positions 
subject to a background check and the extent of the school district’s discretion in 
requiring a background check. The school district may include this notice in its 
student handbook, a school policy guide, or other similar communication. 

IV. CRIMINAL HISTORY CONSENT FORM 

To obtain consent for a criminal history background check, the employee is sent a link 
required to meet with a member of the human resources team to submit the criminal 
history consent form from for the District to complete their background screening online. 

 
Legal References: Minn. Stat. § 13.04, Subd. 4 Rights of Subjects of Data) 

Minn. Stat. § 13.87, Subd. 1 (Criminal Justice Data) 
Minn. Stat. § 123B.03 (Background Checks) 
Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child, Elder, and Individuals 
with Disabilities Protection Background Check Act) 
Minn. Stat. § 364.09(b) (Exception for School Districts) 
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ISD 917 Public and Private Personnel Data Policy 406 
Board Approved December 7, 2004 
Board reviewed September 5, 2023 

Board reviewed, final reading, October 1, 2024 
 

POLICY 406 PUBLIC AND PRIVATE PERSONNEL DATA 
 
I. PURPOSE 
 
The purpose of this policy is to provide guidance to school district employees as to the data the 
school district collects and maintains regarding its employees, volunteers, independent 
contractors, and applicants (“personnel”). 
 
II. GENERAL STATEMENT OF POLICY 
 

A. All data on individuals collected, created, received, maintained or disseminated by 
the school district, which is classified by statute or federal law as public, shall be 
accessible to the public pursuant to the procedures established by the school 
district. 

 
B. All other data on individuals is private or confidential. 

 
III. DEFINITIONS 
 

A. “Public” means that the data is available to anyone who requests it. 
 
B. “Private” means the data is not public and is accessible only to the following:  the 

subject of the data, as limited by any applicable state or federal law; individuals 
within the school district whose work assignments reasonably require access; 
entities and agencies as determined by the responsible authority who are authorized 
by law to gain access to that specific data; and entities or individuals given access 
by the express written direction of the data subject. 

 
C. “Confidential” means the data are not public and are not accessible to the subject. 
 
D. “Parking space leasing data” means the following government data on an 

application for, or leasee of, a parking space:  residence address, home telephone 
number, beginning and ending work hours, place of employment location of 
parking space, and work telephone number. 

 
E. “Personnel data” means data on individuals collected because they are or were 

employees of the school district, applicants for employment, volunteers for the 
school district, or independent contractors for the school district, or members of or 
applicants for an advisory board or commission.  Personnel data include data 
submitted to the school district by an employee as part of an organized 
self-evaluation effort by the school district to request suggestions from all 
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employees on ways to cut costs, make the school district more efficient, or to 
improve school district operations.  The identity of the employee making the 
suggestion will not be considered personnel data and will be private data. 

 
F. “Finalist” means an individual who is selected to be interviewed by the school 

board for a position. 
 
G. “Protected health information” means individually identifiable health information 

as defined in 45 C.F.R. § 160.103, that is transmitted by electronic media, 
maintained in electronic media, or transmitted or maintained in any other form or 
medium by a health care provider, in connection with a transaction covered by 45 
C.F.R. Parts 160, 162 and 164.  “Protected health information” excludes 
individually identifiable health information in education records covered by the 
Family Educational Rights and Privacy Act, employment records held by a school 
district in its role as employer; and records regarding a person who has been 
deceased for more than fifty (50) years. 

 
H. “Public officials” means business managers; human resource directors; athletic 

directors whose duties include at least 50 percent of their time spent in 
administration, personnel, supervision, and evaluation; chief financial officers; 
directors; and individuals defined as superintendents and principals. 

 
IV. PUBLIC PERSONNEL DATA 

 
A. The following information on employees, including volunteers and independent 

contractors, is public: 
 
  1. Name; 

2. Employee identification number, which may not be the employee’s social 
 security number; 

  3. Actual gross salary; 
  4. Salary range; 
  5. Terms and conditions of employment relationship; 
  6.  Contract fees; 
  7. Actual gross pension; 

8. The value and nature of employer-paid fringe benefits; 
9. The basis for and the amount of any added remuneration, including expense 

reimbursement, in addition to salary; 
  10. Job title; 
  11. Bargaining unit; 
  12.  Job description; 
  13. Education and training background; 
  14. Previous work experience; 
  15.  Date of first and last employment; 

16. The existence and status of any complaints or charges against the employee, 
regardless of whether the complaint or charge resulted in a disciplinary 
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action; 
17. The final disposition of any disciplinary action, as defined in Minn. Stat. 

§ 13.43, subd. 2(b), together with the specific reasons for the action and 
data documenting the basis of the action, excluding data that would identify 
confidential sources who are employees of the school district; 

18.  The complete terms of any agreement settling any dispute arising out of the 
employment relationship, including superintendent buyout agreements, 
except that the agreement must include specific reasons for the agreement if 
it involves the payment of more than $10,000 of public money; and such 
agreement may not have the purpose or effect of limiting access to or 
disclosure of personnel data or limiting the discussion of information or 
opinions related to personnel data; 

  19. Work location; 
  20. Work telephone number; 
  21. Badge number; 
  22. Honors and awards received; 

23. payroll time sheets or other comparable data that are used only to account 
for employee’s work time for payroll purposes, except to the extent that 
release of time sheet data would reveal the employee’s reasons for the use 
of sick or other medical leave or other not public data.  

 
B. The following information on applicants for employment is public: 

 
  1. Veteran status; 
  2. Relevant test scores; 
  3. Rank on eligible list; 
  4. Job history; 
  5. Education and training; and  
  6. Work availability. 
 

C. Names of applicants are private data except when certified as eligible for 
appointment to a vacancy or when applicants are considered by the school board to 
be finalists for public employment. 

 
D. Names and district, community, company, or agency of applicants for appointment 

to and members of an advisory board/commission are public.    
 
 

E. Regardless of whether there has been a final disposition as defined in Minn. Stat. § 
13.43, Subd. 2(b), upon completion of an investigation of a complaint or charge 
against a public official, as defined in Minn. Stat. § 13.43, Subd. 2(e), or if a public 
official resigns or is terminated from employment while the complaint or charge is 
pending, all data relating to the complaint or charge are public, unless access to the 
data would jeopardize an active investigation or reveal confidential sources.  Data 
relating to a complaint or charge against a public official is public only if: 
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 1. the complaint or charge results in disciplinary action or the employee 
resigns or is terminated from employment while the complaint or charge is 
pending; or 

 
2. potential legal claims arising out of the conduct that is the subject of the 

complaint or charge are released as part of a settlement agreement 
 
F. Data that is classified as private under another law is not made public by this 

provision. 
 
V. PRIVATE PERSONNEL DATA 
 

A. All other personnel data are private and will only be shared with school district staff 
whose work requires such access.   Private data will not be otherwise released 
unless authorized by law or by the employee’s informed written consent. 

 
B. Data pertaining to an employee’s dependents are private data on individuals. 

 
C. Data created, collected or maintained by the school district to administer employee 

assistance programs are private. 
 

D. Parking space leasing data are private. 
 
E. An individual’s checking account number is private when submitted to a 

government entity. 
 

F. Personnel data must be disseminated to labor organizations to the extent necessary 
to conduct elections, investigate and process grievances, and implement the 
provisions of Minnesota Statutes chapters 179 and 179A.  Personnel data shall be 
disseminated to labor organizations and the Bureau of Mediation Services (“BMS”) 
to the extent the dissemination is ordered or authorized by the Commissioner of the 
BMS. Employee Social Security numbers are not necessary to implement the 
provisions of Chapter 179 and 179A. 

 
The home addresses, nonemployer issued phone numbers and email addresses, 
dates of birth, and emails or other communications between exclusive 
representatives and their members, prospective members, and nonmembers are 
private data on individuals. 

 
Dissemination of personnel data to a labor organization pursuant to Minnesota 
Statutes, section 13.43, subdivision 6, shall not subject the school district to 
liability under Minnesota Statutes, section 13.08. 
 

Personnel data described under Minnesota Statutes, section 179A.07, subdivision 8, must be 
disseminated to an exclusive representative under the terms of that subdivision. 

G. The school district may display a photograph of a current or former employee to 
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prospective witnesses as part of the school district’s investigation of any complaint 
or charge against the employee. 

 
H.  The school district may, if the responsible authority or designee reasonably 

determines that the release of personnel data is necessary to protect an employee 
from harm to self or to protect another person who may be harmed by the employee, 
release data that are relevant to the concerns for safety to: 

 
1. The person who may be harmed and to the  attorney representing the person 

when the data are relevant to obtaining a restraining order; 
 
2. A pre-petition screening team conducting an investigation of the employee 

under Minn. Stat. § 253B.07, subd. 1; or 
 

3. A court, law enforcement agency or prosecuting authority. 
 

I. Private personnel data or confidential investigative data on employees may be 
disseminated to a law enforcement agency for the purposes of reporting a crime or 
alleged crime committed by an employee, or for the purpose of assisting law 
enforcement in the investigation of such a crime or alleged crime, committed by an 
employee. 

 
J. A complainant has access to a statement provided by the complainant to the school 

district in connection with a complaint or charge against an employee. 
 

K. When allegations of sexual or other types of harassment are made against an 
employee, the employee shall not have access to data that would identify the 
complainant or other witnesses if the school district determines that the employee’s 
access to that data would: 

 
 1. threaten the personal safety of the complainant or a witness; or 

 
2. subject the complainant or witness to harassment. 
 
If a disciplinary proceeding is initiated against the employee, data on the 
complainant or witness shall be available to the employee as may be necessary for 
the employee to prepare for the proceeding.   

 
L. The school district shall make any report to the Minnesota Professional Educator 

Licensing and Standards Board (“PELSB”) the Board of School Administrators 
(“BOSA”), whichever has jurisdiction over the teacher’s or administrator’s license, 
as required by Minn. Stat. § 122A.20, subd. 2, and shall, upon written request from 
the licensing board having jurisdiction over license, provide the licensing board 
with information about the teacher or administrator from the school district’s files, 
any termination or disciplinary proceeding, and settlement or compromise, or any 
investigative file in accordance with Minn. Stat. § 122A.20, subd. 2. 
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M.  Private personnel data shall be disclosed to the department of economic security for 

the purpose of administration of the unemployment insurance program under Minn. 
Stat. Ch. 268.  
 

N.  When a report of alleged maltreatment of a student in a school is made to the 
Commissioner of the Minnesota Department of Education (“MDE”) under 
Minnesota Statutes Chapter 260E, data that are relevant and collected by the school 
about the person alleged to have committed maltreatment must be provided to the 
Commissioner on request for purposes of an assessment or investigation of the 
maltreatment report.  Additionally, personnel data may be released for purposes of 
providing information to a parent, legal guardian, or custodian of a child in 
accordance with MDE Screening Guidelines. 

 
O. The school district shall release to a requesting school district or charter school 

private personnel data on a current or former employee related to acts of violence 
toward or sexual contact with a student, if  

 
1. an investigation conducted by or on behalf of the school district or law 

enforcement affirmed the allegations in writing prior to release and the 
investigation resulted in the resignation of the subject of the data; or  

 
2. the employee resigned while a complaint or charge involving the 

allegations was pending, the allegations involved acts of sexual contact 
with a student, and the employer informed the employee in writing, before 
the employee resigned, that if the employee resigns while the complaint or 
charge is still pending, the employer must release private personnel data 
about the employee’s alleged sexual contact with a student to a school 
district or charter school requesting the data after the employee applies for 
employment with that school district or charter school and the data remain 
classified as provided in Minnesota Statutes Chapter 13.   

 
 Data that are released under this paragraph must not include data on the student. 

 
P. Data submitted by an employee to the school district as part of an organized 

self-evaluation effort by the school district to request suggestions from all 
employees on ways to cut costs, make the school district more efficient, or improve 
the school district operations is private data. An employee who is identified in a 
suggestion, however, shall have access to all data in the suggestion except the 
identity of the employee making the suggestion. 

 
Q. Protected health information, as defined in 45 C.F.R. Parts 160 and 164, on 

employees is private and will not be disclosed except as permitted or required by 
law. 
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R. Personal home contact information for employees may be used by the school 
district and shared with another government entity in the event of an emergency or 
other disruption affecting continuity of school district operations and may be 
shared with another government entity in the event of an emergency or other 
disruption to ensure continuity of operation for the school district or government 
entity. 

 
S. The personal telephone number, home address, and electronic mail address of a 

current or former employee of a contractor or subcontractor maintained as a result 
of a contractual relationship between the school district and a contractor or 
subcontractor entered on or after August 1, 2012, are private data.  These data must 
be shared with another government entity to perform a function authorized by law.  
The data also must be disclosed to a government entity or any person for prevailing 
wage purposes. 

 
T.  When a continuing contract teacher is discharged immediately because the 

teacher’s license has been revoked due to a conviction for child abuse or sexual 
offenses involving a child as set forth in Minnesota Statutes, section 122A.40, 
subdivision 13(b), or when the Commissioner of the MDE makes a final 
determination of child maltreatment involving a teacher under Minnesota Statues, 
section 260E.21, subdivision 4 or 260E.35, the school principal or other person 
having administrative control of the school must include in the teacher’s 
employment record the information contained in the record of the disciplinary 
action or the final maltreatment determination, consistent with the definition of 
public data under Minnesota Statutes, section 13.41, subdivision. 5, and must 
provide PELSB and the licensing division at MDE with the necessary and relevant 
information to enable  PELSB and MDE’s licensing division to fulfill their 
statutory and administrative duties related to issuing, renewing, suspending, or 
revoking a teacher’s license.  In addition to the background check required under 
Minnesota Statutes, section 123B.03, a school board or other school hiring 
authority must contact PELSB and MDE to determine whether the teacher’s license 
has been suspended or revoked, consistent with the discharge and final 
maltreatment determinations.  Unless restricted by federal or state data practices 
law or by the terms of a collective bargaining agreement, the responsible authority 
for a school district must disseminate to another school district private personnel 
data on a current or former teacher (employee or contractor) of the district, 
including the results of background investigations, if the requesting school district 
seeks the information because the subject of the data has applied for employment 
with the requesting school district. 

 
VI. MULTIPLE CLASSIFICATIONS 
 

If data on individuals are classified as both private and confidential by Minn. Stat. Ch. 13, 
or any other state or federal law, the data are private. 

 
VII.   CHANGE IN CLASSIFICATIONS 
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The school district shall change the classification of data in its possession if it is required to do so 
to comply with other judicial or administrative rules pertaining to the conduct of legal actions or 
with a specific statute applicable to the data in the possession of the disseminating or receiving 
agency. 
 
VIII.   RESPONSIBLE AUTHORITY 
 
The school district has designated Superintendent Michael Favor as the authority responsible for 
personnel data.  If you have any questions, contact Michael Favor at (651) 423-8226. 
 
The responsible authority, or a school district employee if so designated, shall serve as the school 
district’s data practices compliance official and, as such, shall be the employee to whom persons 
may direct questions or concerns regarding problems in obtaining access to data or other data 
practices problems. 
 
IX.  EMPLOYEE AUTHORIZATION/RELEASE FORM 
 
An employee authorization form is included as an addendum to this policy.   
 
Legal References:  
 
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 13.02 (Definitions) 
Minn. Stat. § 13.37 (General Nonpublic Data) 
Minn. Stat. § 13.39 (Civil Investigation Data) 
Minn. Stat. § 13.43 (Personnel Data) 
Minn. Stat. § 122A.20, subd. 2 (Mandatory Reporting) 
P.L. 104-191 (HIPAA) 
45.C.F.R. Parts 160 and 164 (HIPAA Regulations) 
 
Cross References: 
Policy 6.4 (Protection and Privacy of Pupil Records) 
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records-Privacy-Access to 
Data 
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418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL 

 
I. PURPOSE 

 
The purpose of this policy is to maintain a safe and healthful environment for employees 
and students by prohibiting the use of alcohol, toxic substances, medical cannabis, 
nonintoxicating cannabinoids, edible cannabinoid products, and controlled substances 
without a physician’s prescription. 

 
II. GENERAL STATEMENT OF POLICY 

 
A. Use or possession of alcohol, toxic substances, medical cannabis, nonintoxicating 

cannabinoids, edible cannabinoid products, and controlled substances before, 
during, or after school hours, at school or in any other school location, is prohibited 
as general policy. Paraphernalia associated with controlled substances is 
prohibited. 

 
B. A violation of this policy occurs when any student, teacher, administrator, other 

school district personnel, or member of the public uses or possesses alcohol, toxic 
substances, medical cannabis, nonintoxicating cannabinoids, edible cannabinoid 
products, or controlled substances in any school location. 

C. An individual may not use or possess cannabis flower, cannabis products, lower- 
potency hemp edibles, or hemp-derived consumer products in a public school, as 
defined in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13, 
including all facilities, whether owned, rented, or leased, and all vehicles that the 
school district owns, leases, rents, contracts for, or controls. 

 
D. The school district will act to enforce this policy and to discipline or take 

appropriate action against any student, teacher, administrator, school personnel, or 
member of the public who violates this policy. 

 
III. DEFINITIONS 

A. “Alcohol” includes any alcoholic beverage containing more than one-half of one 
percent alcohol by volume. 

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, 
amphetamines, barbiturates, marijuana, anabolic steroids, or any other controlled 
substance as defined in Schedules I through V of the Controlled Substances Act, 21 
United States Code section 812, including analogues and look-alike drugs. 
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C. “Edible cannabinoid product” means any product that is intended to be eaten or 
consumed as a beverage by humans, contains a cannabinoid in combination with 
food ingredients, and is not a drug. 

 
D. “Nonintoxicating cannabinoid” means substances extracted from certified hemp 

plants that do not produce intoxicating effects when consumed by injection, 
inhalation, ingestion, or by any other immediate means. 

 
E. “Medical cannabis” means any species of the genus cannabis plant, or any mixture 

or preparation of them, including whole plant extracts and resins, and is delivered 
in the form of: (1) liquid, including, but not limited to, oil; (2) pill; (3) vaporized 
delivery method with use of liquid or oil but which does not require the use of dried 
leaves or plant form; (4) combustion with use of dried raw cannabis; or (5) any 
other method approved by the Commissioner of the Minnesota Department of 
Health (“Commissioner”). 

 
F. “Possess” means to have on one’s person, in one’s effects, or in an area subject to 

one’s control. 
 

G. “School location” includes any school building or on any school premises; in any 
school-owned vehicle or in any other school-approved vehicle used to transport 
students to and from school or school activities; off school property at any school- 
sponsored or school-approved activity, event, or function, such as a field trip or 
athletic event, where students are under the jurisdiction of the school district; or 
during any period of time such employee is supervising students on behalf of the 
school district or otherwise engaged in school district business. 

H. “Sell” means to sell, give away, barter, deliver, exchange, distribute or dispose of 
to another, or to manufacture; or to offer or agree to perform such an act, or to 
possess with intent to perform such an act. 

I. “Toxic substances” includes: (1) glue, cement, aerosol paint, containing toluene, 
benzene, xylene, amyl nitrate, butyl nitrate, nitrous oxide, or containing other 
aromatic hydrocarbon solvents, but does not include glue, cement, or paint 
contained in a packaged kit for the construction of a model automobile, airplane, or 
similar item; (2) butane or a butane lighter; or (3) any similar substance declared to 
be toxic to the central nervous system and to have a potential for abuse, by a rule 
adopted by the Commissioner. 

I. “Use” means to sell, buy, manufacture, distribute, dispense, be under the influence 
of, or consume in any manner, including, but not limited to, consumption by 
injection, inhalation, ingestion, or by any other immediate means. 

 
IV. EXCEPTIONS 

A. A violation of this policy does not occur when a person brings onto a school 
location, for such person’s own use, a controlled substance, except medical 
cannabis, nonintoxicating cannabinoids, or edible cannabinoid products, which has 
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a currently accepted medical use in treatment in the United States and the person 
has a physician’s prescription for the substance. The person shall comply with the 
relevant procedures of this policy. 

 
B. A violation of this policy does not occur when a person possesses an alcoholic 

beverage in a school location when the possession is within the exceptions of 
Minnesota Statutes section 624.701, subdivision 1a (experiments in laboratories; 
pursuant to a temporary license to sell liquor issued under Minnesota laws or 
possession after the purchase from such a temporary license holder). 

C. A violation of this policy does not occur when a person uses or possesses a toxic 
substance unless they do so with the intent of inducing or intentionally aiding 
another in inducing intoxication, excitement, or stupefaction of the central nervous 
system, except under the direction and supervision of a medical doctor. 

 
D. The school district may not refuse to enroll or otherwise penalize a patient or person 

enrolled in the Minnesota Patient Registry Program as a pupil solely because the 
patient or person is enrolled in the registry program, unless failing to do so would 
violate federal law or regulations or cause the school to lose a monetary or licensing- 
related benefit under federal law or regulations. 

 
V. PROCEDURES 

 
A. Students who have a prescription from a physician for medical treatment with a 

controlled substance, except medical cannabis, nonintoxicating cannabinoids, or 
edible cannabinoid products, must comply with the school district’s student 
medication policy. 

B. Employees who have a prescription from a physician for medical treatment with a 
controlled substance, except medical cannabis, nonintoxicating cannabinoids, or 
edible cannabinoid products, are permitted to possess such controlled substance and 
associated necessary paraphernalia, such as an inhaler or syringe. The employee 
must inform their supervisor. The employee may be required to provide a copy 
of the prescription. 

 
C. Each employee shall be provided with written notice of this Drug-Free 

Workplace/Drug-Free School policy and shall be required to acknowledge that they 
have received the policy. 

 
D. Employees are subject to the school district’s drug and alcohol testing policies and 

procedures. 
 

E. Members of the public are not permitted to possess controlled substances, 
intoxicating cannabinoids, or edible cannabinoid products in a school location 
except with the express permission of the superintendent. 

 
F. No person is permitted to possess or use medical cannabis, nonintoxicating 

cannabinoids, or edible cannabinoid products on a school bus or van; or on the 
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grounds of any preschool or primary or secondary school; or on the grounds of any 
child care facility. This prohibition includes (1) vaporizing or combusting medical 
cannabis on any form of public transportation where the vapor or smoke could be 
inhaled by a minor child or in any public place, including indoor or outdoor areas 
used by or open to the general public or place of employment; and (2) operating, 
navigating, or being in actual physical control of any motor vehicle or working on 
transportation property, equipment or facilities while under the influence of 
medical cannabis, nonintoxicating cannabinoids, or edible cannabinoid products. 

 
G. Possession of alcohol on school grounds pursuant to the exceptions of Minnesota 

Statutes section 624.701, subdivision 1a, shall be by permission of the school board 
only. The applicant shall apply for permission in writing and shall follow the school 
board procedures for placing an item on the agenda. 

VI. SCHOOL PROGRAMS 

A. Starting in the 2026-2027 school year, the school district must implement a 
comprehensive education program on cannabis use and substance use, including 
but not limited to the use of fentanyl or mixtures containing fentanyl, for students 
in middle school and high school. The program must include instruction on the 
topics listed in Minnesota Statutes, section 120B.215, subdivision 1 and must: 

1. respect community values and encourage students to communicate with 
parents, guardians, and other trusted adults about cannabis use and 
substance use, including but not limited to the use of fentanyl or mixtures 
containing fentanyl; and 

2. refer students to local resources where students may obtain medically 
accurate information about cannabis use and substance use, including but 
not limited to the use of fentanyl or mixtures containing fentanyl, and 
treatment for a substance use disorder. 

B. School district efforts to develop, implement, or improve instruction or curriculum 
as a result of the provisions of this section must be consistent with Minnesota 
Statutes, sections 120B.10 and 120B.11. 

C. Notwithstanding any law to the contrary, the school district shall have a procedure 
for a parent, a guardian, or an adult student 18 years of age or older to review the 
content of the instructional materials to be provided to a minor child or to an adult 
student pursuant to this article. The district must allow a parent or adult student to 
opt out of instruction under this article with no academic or other penalty for the 
student and must inform parents and adult students of this right to opt out. 

 
 
VI. ENFORCEMENT 

 
A. Students 
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1. Students may be required to participate in programs and activities that 
provide education against the use of alcohol, tobacco, marijuana, smokeless 
tobacco products, electronic cigarettes, and nonintoxicating cannabinoids, 
and edible cannabinoid products. 

 
2. Students may be referred to drug or alcohol assistance or rehabilitation 

programs; school based mental health services, mentoring and counseling, 
including early identification of mental health symptoms, drug use and 
violence and appropriate referral to direct individual or group counselling 
service. which may be provided by school based mental health services 
providers; and/or referral to law enforcement officials when appropriate. 

 
3. A student who violates the terms of this policy shall be subject to discipline 

in accordance with the school district’s discipline policy. Such discipline 
may include suspension or expulsion from school. 

 
B. Employees 

 
1. As a condition of employment in any federal grant, each employee who is 

engaged either directly or indirectly in performance of a federal grant shall 
abide by the terms of this policy and shall notify their supervisor in writing 
of their conviction of any criminal drug statute for a violation occurring in 
any of the places listed above on which work on a school district federal 
grant is performed, no later than five (5) calendar days after such conviction. 
Conviction means a finding of guilt (including a plea of nolo contendere) or 
imposition of sentence, or both, by any judicial body charged with the 
responsibility to determine violations of the federal or state criminal drug 
statutes. 

 
2. An employee who violates the terms of this policy is subject to disciplinary 

action, including nonrenewal, suspension, termination, or discharge as 
deemed appropriate by the school board. 

3. In addition, any employee who violates the terms of this policy may be 
required to satisfactorily participate in a drug and/or alcohol abuse 
assistance or rehabilitation program approved by the school district. Any 
employee who fails to satisfactorily participate in and complete such a 
program is subject to nonrenewal, suspension, or termination as deemed 
appropriate by the school board. 

 
4. Sanctions against employees, including nonrenewal, suspension, 

termination, or discharge shall be pursuant to and in accordance with 
applicable statutory authority, collective bargaining agreements, and school 
district policies. 

 
C. The Public 



418-6  

A member of the public who violates this policy shall be informed of the policy and 
asked to leave. If necessary, law enforcement officials will be notified and asked 
to provide an escort. 

 
Legal References:  Minn. Stat. § 120B.215 (Education on Cannabis Use and Substance Use) 

Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 
Minn. Stat. § 121A.40-§ 121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products) 
Minn. Stat. § 152.01, Subd. 15a (Definitions) 
Minn. Stat. § 152.0264 (Cannabis Sale Crimes) 
Minn. Stat. § 152.22, Subd. 6 (Definitions; Medical Cannabis) 
Minn. Stat. § 152.23 (Limitations; Medical Cannabis) 
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus 
Driving) 
Minn. Stat. § 340A.101 (Definitions; Alcoholic Beverage) 
Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses) 
Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses) 
Minn. Stat. § 342.09 (Personal Adult Use of Cannabis) 
Minn. Stat. § 342.56 (Limitations) 
Minn. Stat. § 609.684 (Abuse of Toxic Substances) 
Minn. Stat. § 624.701 (Alcohol in Certain Buildings or Grounds) 
20 U.S.C. § 7101-7122 (Student Support and Academic Enrichment Grants) 
21 U.S.C. § 812 (Schedules of Controlled Substances) 
41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act) 
21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances) 
34 C.F.R. Part 84 (Government-Wide Requirements for Drug-Free 
Workplace) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School 
District Employees) 
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 
MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession 
and use of Tobacco, Tobacco-Related Devices, and Electronic Delivery 
Devices; Vaping Awareness and Prevention Instruction) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 516 (Student Medication) 
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    ISD 917 Tobacco Prohibition Policy 419  
Board revised, July 11, 2023 

Board revised December 5, 2023 
Board reviewed, final reading, October 1, 2024 

 
 
419 COMMERCIAL TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE 

OF COMMERCIAL TOBACCO, TOBACCO-RELATED DEVICES, AND 
ELECTRONIC DELIVERY DEVICES; VAPING AND RELATED HAZARDOUS 
WASTE DISPOSAL 

 
I. PURPOSE 
 

The purpose of this policy is to maintain a learning and working environment that is 
tobacco free and safe from tobacco product waste. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. A violation of this policy occurs when any student, teacher, administrator, other 
school personnel of the school district, or person smokes, uses or carries any 
tobacco, tobacco product, tobacco-related devices, or electronic delivery device in 
a public school.  This prohibition extends to all facilities, whether owned, rented, 
or leased by Intermediate School District 917. This prohibition extends to all 
vehicles that the District owns, leases, rents, contracts for, or controls. In addition, 
this prohibition includes vehicles used, in whole or in part, for work purposes, 
during hours of school operation.  This prohibition includes all school district 
property, parking lots, or facilities owned or leased for use by Intermediate School 
District 917 and all off-campus events sponsored by the school district. 

 
B. A violation of this policy occurs when any elementary school, middle school, or 

secondary school student possesses any type of tobacco, tobacco product, 
tobacco-related devices, or electronic delivery devices in a public school.  This 
prohibition extends to all facilities, whether owned, rented, or leased, and all 
vehicles that a school district owns, leases, rents, contracts for, or controls and 
includes vehicles used, in whole or in part, for school purposes during hours of 
school operation if more than one person is present.  This prohibition includes all 
school district property and all off-campus events sponsored by the school district. 

 
C. The school district will act to enforce this policy and to discipline or take 

appropriate action against any student, teacher, administrator, school personnel, or 
person who is found to have violated this policy. 

 
D. The school district will not solicit or accept any contributions or gifts of money, 

curricula, materials, or equipment from companies that directly manufacture and 
are identified with tobacco products, tobacco-related devices, or electronic 
delivery devices.  The school district will not promote or allow promotion of 
tobacco products or electronic delivery devices on school property or at school-
sponsored events. 
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III. TOBACCO AND TOBACCO-RELATED DEVICES DEFINED 
 

A. “Electronic delivery device” means any product containing or delivering nicotine, 
lobelia, or any other substance intended for human consumption that can be used by a 
person to simulate smoking in the delivery of nicotine or any other substance through 
inhalation of vapor from the product.  Electronic delivery device includes any 
component part of a product, whether or not marketed or sold separately.  Electronic 
delivery device does not include any product that has been approved or certified by 
the United States Food and Drug Administration for sale as a tobacco-cessation 
product, as a tobacco-dependence product, or for other medical purposes, and is 
marketed and sold for such an approved purpose. 

 
B. “Heated tobacco product” means a tobacco product that produces aerosols 

containing nicotine and other chemicals which are inhaled by users through the 
mouth. 

 
C. “Tobacco” means any product containing, made, or derived from tobacco that is 

intended for human consumption, whether chewed, smoked, absorbed, dissolved, 
inhaled, snorted, sniffed, or ingested by any other means, or any component, part, 
or accessory of a tobacco product including but not limited to cigarettes; cigars; 
cheroots; stogies; perique; granulated, plug cut, crimp cut, ready rubbed, and other 
smoking tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut 
and other chewing tobaccos; shorts; refuse scraps, clippings, cuttings and 
sweepings of tobacco; and other kinds and forms of tobacco.  Tobacco excludes 
any drugs, devices, or combination products, as those terms are defined in the 
Federal Food, Drug, and Cosmetic Act, that are authorized for sale by the 
United States Food and Drug Administration.   

 
D.  “Tobacco product” means:    
 

(1) any product that is made from or derived from tobacco, or that contains 
nicotine or lobelia, whether natural or synthetic, or an analogue thereof, that is 
intended for human consumption or is likely to be consumed, whether inhaled, 
absorbed, or ingested by any other means, "Heated tobacco product" as defined 
here is included in the suggested definition of "tobacco product" below. You may 
consider deleting this definition. This definition of "tobacco" reflects state law. We 
have included a more comprehensive alternative from our model policy. "Tobacco-
related devices" as defined here is included in the suggested definition of "tobacco 
product" below.   419-3 including but not limited to, a cigarette, a cigar, pipe 
tobacco, chewing tobacco, snuff, or snus;  
 
(2) any electronic smoking device and any substances that may be aerosolized or 
vaporized by such device, whether or not the substance contains nicotine; or 
 
(3) any component, part, or accessory of (1) or (2), whether or not any of these 
contains tobacco or nicotine, including but not limited to filters, rolling papers, 
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blunt or hemp wraps, hookahs, mouthpieces, and pipes.  
 
 

E. “Tobacco product waste” means any component, part, or remnant of any tobacco 
product. Tobacco product waste includes any waste that is produced from the use 
of a tobacco product, including all tobacco product packaging and incidental 
waste such as lighters or matches, whether or not it contains tobacco or nicotine. 

 
“Tobacco” means cigarettes and any product containing, made, or derived from 
tobacco that is intended for human consumption, whether chewed, smoked, 
absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or 
any component, part, or accessory of a tobacco product, including, but not limited 
to, cigars; cheroots; stogies; perique, granulated, plus cut, crimp cut, ready rubbed, 
and other smoking tobacco, snuff; snuff flour; cavendish; plus and twist tobacco; 
fine cut and other chewing tobacco; shorts; refuse scraps, clippings, cuttings and 
sweepings or tobacco; and other kinds and forms of tobacco.  Tobacco excludes 
any drugs, devices, or combination products, as those terms are defined in the 
Federal Food, Drug, and Cosmetic Act, that are authorized for sale by the United 
States Food and Drug Administration. 
 

D. “Tobacco-related devices” means cigarette papers or pipes for smoking or other 
devices intentionally designed or intended to be used in a manner which enables 
the chewing, sniffing, smoking, or inhalation of vapors aerosol or vapor of 
tobacco or tobacco products.   Tobacco-related devices include components of 
tobacco-related devices which may be marketed or sold separately. 

 
E. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated 

cigar, cigarette, pipe, or any other lighted or heated tobacco product containing, 
made, or derived from nicotine, tobacco, marijuana, or other plant, whether 
natural or synthetic, that is intended for inhalation.  Smoking includes carrying or 
using an activated electronic delivery device. 

 
F. “Vaping” means using an activated electronic delivery device or heated tobacco 

product. 
 

IV. EXCEPTIONS    
 

A. A violation of this policy does not occur when an Indigenous adult lights tobacco 
on school district property as a part of a traditional Indigenous spiritual or cultural 
ceremony.  An American Indian student may carry a medicine pouch containing 
loose tobacco intended as observance of traditional spiritual or cultural practices.  
An Indigenous person is a person who is a member of an Indigenous tribe as 
defined under Minnesota law. 

 
B. A violation of this policy does not occur when an adult nonstudent possesses a 

tobacco or nicotine product that has been approved by the United States Food and 
Drug Administration for sale as a tobacco-cessation product, as a tobacco-
dependence product, or for other medical purposes, and is being marketed and 
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sold solely for such an approved purpose.  Nothing in this exception authorizes 
smoking or use of tobacco, tobacco-related devices, or electronic delivery devices 
on school property or at off-campus events sponsored by the school district. 

 
C. An American Indian student or staff member may use tobacco, sage, sweetgrass, 

and cedar to conduct individual or group smudging in a public school.  The 
process for conducting smudging is determined by the building or site 
administrator.  Smudging must be conducted under the direct supervision of an 
appropriate staff member, as determined by the building or site administrator. 

 
V. VAPING PREVENTION AND RELATED HAZARDOUS WASTE DISPOSAL 
 
 A. The school district must provide vaping prevention instruction at least once to 

students in grades 6 through 8.  
 
 B.  The school district may use instructional materials based upon the Minnesota 

Department of Health’s school e-cigarette toolkit or may use other smoking 
prevention instructional materials with a focus on vaping and the use of electronic 
delivery devices and heated tobacco products. The instruction may be provided as 
part of the school district’s locally developed health standards. 

 
 C. School district administrators must ensure proper disposal of all tobacco product 

waste in its possession in accordance with Minnesota and federal law, and school 
district policies. 

 
V. ENFORCEMENT 
 

A. All individuals on school premises shall adhere to this policy. 
 

B. Students who violate this tobacco-free policy shall be subject to school district 
discipline procedures. 

 
C. School district administrators and other school personnel who violate this 

tobacco-free policy shall be subject to school district discipline procedures. 
 

D. School district action taken for violation of this policy will be consistent with 
requirements of applicable collective bargaining agreements, Minnesota or federal 
law, and school district policies. 

 
E. Persons who violate this tobacco-free policy may be referred to the building 

administration or other school district supervisory personnel responsible for the 
area or program at which the violation occurred. 

 
F. School administrators may call the local law enforcement agency to assist with 

enforcement of this policy.  Smoking or use of any tobacco product in a public 
school is a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to 
Breathe Act of 2007 and is a petty misdemeanor.  A court injunction may be 
instituted against a repeated violator. 
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G. No persons shall be discharged, refused to be hired, penalized, discriminated 

against, or in any manner retaliated against for exercising any right to a smoke-
free environment provided by the Freedom to Breathe Act of 2007 or other law. 

 
VI. DISSEMINATION OF POLICY 
 

A. This policy shall appear in the student handbook. 
 

B. The school district will develop a method of discussing this policy with students 
and employees. 

 
 
Legal References: Minn. Stat. § 120B.238 (Vaping Awareness and Prevention) 
   Minn. Stat. § 121A.08 (Smudging Permitted) 
   Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act) 

Minn. Stat. § 609.685 (Sale of Tobacco to Children) 
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and 
Behavior 
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NEW ISD 917 School Board Policy 502 Search of Student Lockers, 
 Desks, Personal Possessions, and Student’s Person 

Board approved November 5, 2019 
Board reviewed, final reading, October 1, 2024 

 
 
502 SEARCH OF STUDENT LOCKERS, DESKS, PERSONAL POSSESSIONS, AND 

STUDENT’S PERSON 
 
 
I. PURPOSE 
 

The purpose of this policy is to provide for a safe and healthful educational environment by 
enforcing the school district’s policies against contraband. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Lockers and Personal Possessions Within a Locker 
 

Pursuant to Minnesota statutes, school lockers are the property of the school 
district.  At no time does the school district relinquish its exclusive control of 
lockers provided for the convenience of students.  Inspection of the interior of 
lockers may be conducted by school officials for any reason at any time, without 
notice, without student consent, and without a search warrant.  The personal 
possessions of students within a school locker may be searched only when school 
officials have a reasonable suspicion that the search will uncover evidence of a 
violation of law or school rules.  As soon as practicable after the search of a 
student’s personal possessions, the school officials must provide notice of the 
search to students whose lockers were searched unless disclosure would impede an 
ongoing investigation by police or school officials. 

 
B. Desks 

 
School desks are the property of the school district.  At no time does the school 
district relinquish its exclusive control of desks provided for the convenience of 
students.  Inspection of the interior of desks may be conducted by school officials 
for any reason at any time, without notice, without student consent, and without a 
search warrant. 

 
C. Personal Possessions and Student’s Person 

 
The personal possessions of students and/or a student’s person may be searched 
when school officials have a reasonable suspicion that the search will uncover a 
violation of law or school rules.  The search will be reasonable in its scope and 
intrusiveness. 

 
D. A violation of this policy occurs when students use lockers and desks for 

unauthorized purposes or to store contraband.  A violation occurs when students 
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carry contraband on their person or in their personal possessions. 
 
III. DEFINITIONS 
 

A. “Contraband” means any unauthorized item possession of which is prohibited by 
school district policy and/or law.  It includes, but is not limited to, weapons and 
“look-alikes,” alcoholic beverages, controlled substances and “look-alikes,” 
overdue books and other materials belonging to the school district, and stolen 
property. 

 
B. “Personal possessions” includes, but is not limited to, purses, backpacks, bookbags, 

packages, and clothing. 
 

C. “Reasonable suspicion” means that a school official has grounds to believe that the 
search will result in evidence of a violation of school district policy, rules, and/or 
law.  Reasonable suspicion may be based on a school official’s personal 
observation, a report from a student, parent or guardian or staff member, a 
student’s suspicious behavior, a student’s age and past history or record of conduct 
both in and out of the school context, or other reliable sources of information. 

 
D. “Reasonable scope” means that the scope and/or intrusiveness of the search is 

reasonably related to the objectives of the search.  Factors to consider in 
determining what is reasonable include the seriousness of the suspected infraction, 
the reliability of the information, the necessity of acting without delay, the 
existence of exigent circumstances necessitating an immediate search and further 
investigation (e.g., to prevent violence, serious and immediate risk of harm or 
destruction of evidence), and the age of the student. 

 
IV. PROCEDURES 
 

A. School officials may inspect the interiors of lockers and desks for any reason at any 
time, without notice, without student consent, and without a search warrant. 

 
B. School officials may inspect the personal possessions of a student and/or a 

student’s person based on a reasonable suspicion that the search will uncover a 
violation of law or school rules.  A search of personal possessions of a student 
and/or a student’s person will be reasonable in its scope and intrusiveness. 

 
C. As soon as practicable after a search of personal possessions within a locker 

pursuant to this policy, the school officials must provide notice of the search to 
students whose possessions were searched unless disclosure would impede an 
ongoing investigation by police or school officials. 

 
D. Whenever feasible, a search of a person shall be conducted in private by a school 

official of the same sex.  A second school official of the same sex shall be present as 
an observer during the search of a person whenever feasible. 

 
E. School officials will always strive to maintain sensitivity and respect in 
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administering this policy. Searches will be completed in a manner that minimizes 
student embarrassment and disruption of the school day. 

 
F. A school official conducting any other search may determine when it is appropriate 

to have a second official present as an observer. 
 

G. A copy of this policy will be printed in the student handbook or disseminated in any 
other way which school officials deem appropriate.  The school district shall 
provide a copy of this policy to a student when the student is given use of a locker. 

 
V. DIRECTIVES AND GUIDELINES 
 

School administration may establish reasonable directives and guidelines which address 
specific needs of the school district, such as use of tape in lockers, standards of cleanliness 
and care, posting of pin-ups and posters which may constitute sexual harassment, etc. 

 
VI. SEIZURE OF CONTRABAND 
 

If a search yields contraband, school officials will seize the item and, where appropriate, 
turn it over to legal officials for ultimate disposition. 

 
VII. VIOLATIONS 
 

A student found to have violated this policy and/or the directives and guidelines 
implementing it shall be subject to discipline in accordance with the school district’s 
Student Discipline Policy, which may include suspension, exclusion, or expulsion, and the 
student may, when appropriate, be referred to legal officials. 

 
 
Legal References: U. S. Const., amend. IV 

Minn. Const., art. I, § 10 
Minn. Stat. § 121A.72 (School Locker Policy) 
New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985) 
G.C. v. Owensboro Public Schools, 711 F.3d 623 (6th Cir. 2013) 

 
Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 
School) 
MSBA/MASA Model Policy 501 (School Weapons) 
MSBA/MASA Model Policy 506 (Student Discipline) 
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ISD 917 School Board Policy 532 Use of Peace Officers and  
Crisis Teams to Remove Students with IEPs from School Grounds 

Board revised, July 11, 2023 
Board reviewed, final reading, October 1, 2024 

 
 
532 USE OF PEACE OFFICERS AND CRISIS TEAMS TO REMOVE STUDENTS 

WITH IEPs FROM SCHOOL GROUNDS  
 
I. PURPOSE 
 

The purpose of this policy is to describe the appropriate use of peace officers and crisis 
teams to remove, if necessary, a student with an individualized education program (IEP) 
from school grounds. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school district is committed to promoting learning environments that are safe for all 
members of the school community.  It further believes that students are the first priority 
and that they should be reasonably protected from physical or emotional harm at all 
school locations and during all school activities. 

 
In general, all students, including those with IEPs, are subject to the terms of the school 
district’s discipline policy. Building level administrators have the leadership 
responsibility to maintain a safe, secure, and orderly educational environment within 
which learning can occur.  Corrective action to discipline a student and/or modify a 
student’s behavior will be taken by staff when a student’s behavior violates the school 
district’s discipline policy. 

 
If a student with an IEP engages in conduct which, in the judgment of school personnel, 
endangers or may endanger the health, safety, or property of the student, other students, 
staff members, or school property, that student may be removed from school grounds in 
accordance with this policy. 

 
III. DEFINITIONS 
 

For purposes of this policy, the following terms have the meaning given them in this 
section: 

 
A. “Crisis team” means a group of persons, which may include teachers and non-

teaching school personnel, selected by the building administrator in each school 
building who have received crisis intervention training and are responsible for 
becoming actively involved with resolving crises.  The building administrator or 
designee shall serve as the leader of the crisis team. 

 
 

B. “Emergency” means a situation where immediate intervention is needed to protect 
a child or other individual from physical injury. 
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C. “Peace officer” means an employee or an elected or appointed official of a 

political subdivision or law enforcement agency who is licensed by the Board of 
Peace Officer Standards and Training, charged with the prevention and detection 
of crime and the enforcement of general criminal laws of the state and who has 
the full power of arrest.  The term “peace officer” includes a person who serves as 
a sheriff, a deputy sheriff, a police officer, or a state patrol trooper. 

 
D. “Physical holding” means physical intervention tended to hold a child 

immobile or limit a child’s movement, where body contact is the only source 
of physical restraint, and where immobilization is used to effectively gain 
control of a child in order to protect a child or other individual from physical 
injury. 

 
C. “Police liaison officer” is a peace officer who, pursuant to an agreement between 

the school district and a political subdivision or law enforcement agency, is 
assigned to a school building for all or a portion of the school day to provide law 
enforcement assistance and support to the building administration and to promote 
school safety, security, and positive relationships with students. 

 
E. The phrase “remove the student from school grounds” is the act of securing the 

person of a student with an IEP and escorting that student from the school 
building or school activity at which the student with an IEP is located. 

 
F. “School Resource Officer” means a peace officer who is assigned to work in 

an elementary school, middle school, or secondary school during the regular 
instructional school day as one of the officer’s regular responsibilities 
through the terms of a contract entered between the peace officer’s employer 
and the designated school district or charter school. 

 
G. “Student with an IEP” or “the student” means a student who is eligible to receive 

special education and related services pursuant to the terms of an IEP or an 
individual interagency intervention plan (IIIP). 

 
H.  All other terms and phrases used in this policy shall be defined in accordance 

with applicable state and federal law or ordinary and customary usage. 
 
IV. REMOVAL OF STUDENTS WITH IEPs FROM SCHOOL GROUNDS  
 

A. Removal By Crisis Team 
 

If the behavior of a student with an IEP escalates to the point where the student’s 
behavior endangers or may endanger the health, safety, or property of the student, 
other students, staff members, or school property, the school building’s crisis 
team may be summoned.  The crisis team may attempt to de-escalate the student’s 
behavior by means including, but not limited to, those described in the student’s 
IEP and/or behavior intervention plan.  When such measures fail, or when the 
crisis team determines that the student’s behavior continues to endanger or may 
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endanger the health, safety, or property of the student, other students, staff 
members, or school property, the crisis team may remove the student from school 
grounds. 

 
  If the student’s behavior cannot be safely managed, school personnel may 

immediately request assistance from the police liaison school resource officer or 
a peace officer. 

 
 B. Removal By Police Liaison School Resource Officer or Peace Officer 
 
  If a student with an IEP engages in conduct which endangers or may endanger the 

health, safety, or property of the student, other students, staff members, or school 
property, the school building’s crisis team, building administrator, or the building 
administrator’s designee, may request that the police liaison school resource 
officer or a peace officer remove the student from school grounds. 

 
  If a student with an IEP is restrained or removed from a classroom, school 

building, or school grounds by a peace officer at the request of a school 
administrator or school staff person during the school day twice in a 30-day 
period, the student’s IEP team must meet to determine if the student’s IEP is 
adequate or if additional evaluation is needed. 

 
  Whether or not a student with an IEP engages in conduct which endangers or may 

endanger the health, safety, or property of the student, other students, staff 
members, or school property, school district personnel may report a crime 
committed by a student with an IEP to appropriate authorities.  If the school 
district reports a crime committed by a student with an IEP, school personnel shall 
transmit copies of the special education and disciplinary records of the student for 
consideration by appropriate authorities to whom it reports the crime, to the extent 
that the transmission is permitted by the Family Education Rights and Privacy Act 
(FERPA), the Minnesota Government Data Practices Act, and school district’s 
policy, Protection and Privacy of Pupil Records. 

 
  The fact that a student with an IEP is covered by special education law does not 

prevent state law enforcement and judicial authorities from exercising their 
responsibilities with regard to the application of federal and state law to crimes 
committed by a student with an IEP. 

 
 C. Reasonable Force Permitted 
 

1. In removing a student with an IEP from school grounds, a building 
administrator, other crisis team members, or the police liaison school 
resource officer or other agents of the school district, whether or not 
members of a crisis team, may use reasonable force when it is necessary 
under the circumstances to correct or restrain a student or prevent bodily harm 
or death to another. 
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2. In removing a student with an IEP from school grounds, police liaison school 
resource officers and school district personnel are further prohibited from 
engaging in the following conduct: 

 
a. Corporal punishment prohibited by Minn. Stat. § 121A.58; 

 
b. Requiring a child to assume and maintain a specified physical position, 

activity, or posture that induces physical pain; 
 

3. Totally or partially restricting a child’s senses as punishment; 
 

4. Denying or restricting a child’s access to equipment and devices such as 
walkers, wheel chairs, hearing aids, and communication boards that 
facilitate the child’s functioning except when temporarily removing the 
equipment or device is needed to prevent injury to the child or others or 
serious damage to the equipment or device, in which case the equipment 
or device shall be returned to the child as soon as possible; 

 
5. Interacting with a child in a manner that constitutes sexual abuse, neglect, 

or physical abuse under Minnesota Statutes Chapter 260E. 
 
6. Physical holding (as defined in Minn. Stat. § 125A.0941) that restricts or 

impairs a child’s ability to breathe, restricts or impairs a child’s ability to 
communicate distress, places pressure or weight on a child’s head, throat, 
neck, chest, lungs, sternum, diaphragm, back, or abdomen, or results in 
straddling a child’s torso; 

 
7. Withholding regularly scheduled meals or water; and/or 
 
8. Denying a child access to toilet facilities. 

 
3. Any reasonable force used under Minnesota Statutes, sections 121A.582; 

609.06, subdivision 1; and 609.379 which intends to hold a child immobile 
or limit a child's movement where body contact is the only source of 
physical restraint or confines a child alone in a room from which egress is 
barred shall be reported to the Minnesota Department of Education as a 
restrictive procedure, including physical holding or seclusion used by an 
unauthorized or untrained staff person. 

 
D. Parental Notification 

 
The building administrator or designee shall make reasonable efforts to notify the 
student’s parent or guardian of the student’s removal from school grounds as soon 
as possible following the removal. 

 
 E. Continued Removals; Review of IEP 
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  Continued and repeated use of the removal process described herein must be 
reviewed in the development of the individual student’s IEP or IIIP. 

 
 F. Effect of Policy in an Emergency; Use of Restrictive Procedures 
 
  A student with an IEP may be removed in accordance with this policy regardless 

of whether the student’s conduct would create an emergency. 
 
  If the school district seeks to remove a student with an IEP from school grounds 

under this policy due to behaviors that constitute an emergency and the student’s 
IEP, IIIP, or behavior intervention plan authorizes the use of one or more 
restrictive procedures, the crisis team may employ those restrictive procedures, in 
addition to any reasonable force that may be necessary, to facilitate the student’s 
removal from school grounds, as long as the crisis team members who are 
implementing the restrictive procedures have received the training required by 
Minnesota Statutes, section 125A.0942, subdivision. 5, and otherwise comply 
with the requirements of section 125A.0942. 

 
 
  Annually, stakeholders may recommend, as necessary, to the Commissioner of 

MDE (Commissioner) specific and measurable implementation and outcome 
goals for reducing the use of restrictive procedures.  The Commissioner must 
submit to the Legislature a report on districts’ progress in reducing the use of 
restrictive procedures that recommends how to further reduce these procedures 
and eliminate the use of seclusion.   By January 15, April 15, July 15, and October 
15 of each year, districts must report, in a form and manner determined by the 
Commissioner, about individual students who have been secluded.  By July 15 
each year, districts must report summary data. The summary data must include 
information on the use of restrictive procedures for the prior school year, July 1 
through June 30, including the use of reasonable force by school personnel that is 
consistent with the definition of physical holding or seclusion of a child with a 
disability. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal Act) 
    Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 

Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
Minn. Stat. § 121A.67, (Removal by Police Officer) 
Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for Children 
with Disabilities) 

 Minnesota Statutes Chapter 260E. 
Minn. Stat. § 609.06 (Authorized Use of Force) 

   Minn. Stat. § 609.379 (Permitted Actions) 
   Minn. Stat. § 626.8482 (School Resource Officers; Duties; Training; 

Model Policy) 
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20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy 
(FERPA)) 
20 U.S.C. § 1415(k)(6) (Individuals with Disabilities Education 
Improvement Act of 2004 (IDEA)) 
34 C.F.R. § 300.535 (Referral to and Action by Law Enforcement and 
Judicial Authorities)  

 
Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 507 (Corporal Punishment) 
MSBA/MASA Model Policy 507.5 (School Resource Officers) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 806 (Crisis Management Policy) 



 535-1 
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535 SERVICE ANIMALS IN SCHOOLS 
 
I. PURPOSE 
 

The purpose of this policy is to establish parameters for the use of service animals by 
students, employees, and visitors within school buildings and on school grounds. 

 
II. GENERAL STATEMENT OF POLICY 
 

Individuals with disabilities shall be permitted to bring their service animals into school 
buildings or on school grounds in accordance with, and subject to, this policy. 

 
III. DEFINITIONS 
 

A. Service Animal 
 

A “service animal” is a dog (regardless of breed or size) or miniature horse that is 
individually trained to perform “work or tasks” for the benefit of an individual 
with a disability, including an individual with a physical, sensory, psychiatric, 
intellectual, or mental disability. Other species of animals, whether wild or 
domestic, trained or untrained, are not service animals. Service animals are 
working animals that perform valuable functions; they are not pets. The work or 
tasks performed by the service animal must be directly related to the individual’s 
disability. An animal accompanying an individual for the sole purpose of 
providing emotional support, therapy, comfort, or companionship is not a service 
animal. 

 
B. Handler 

 
A “handler” is an individual with a disability who uses a service animal. In the 
case of an individual who is unable to care for and supervise the service animal 
for reasons such as age or disability, “handler” means the person who cares for 
and supervises the animal on that individual’s behalf. School district personnel are 
not responsible for the care, supervision, or handling responsibilities of a service 
animal. 

 
C. Work or Tasks 

 
1. “Work or tasks” are those functions performed by a service animal. 

 
2. Examples of “work or tasks” include, but are not limited to, assisting 

individuals who are blind or have low vision with navigation and other 
tasks, alerting individuals who are deaf or hard of hearing to the presence 
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of people or sounds, providing non-violent protection or rescue work, 
pulling a wheelchair, assisting an individual during a seizure, alerting 
individuals to the presence of allergens, retrieving items such as medicine 
or the telephone, providing physical support and assistance with balance 
and stability to individuals with mobility disabilities, and helping persons 
with psychiatric and neurological disabilities by preventing or interrupting 
impulsive or destructive behaviors. 

 
3. The crime deterrent effects of an animal’s presence and the provision of 

emotional support, well-being, comfort, or companionship are not “work 
or tasks” for the purposes of this policy. 

 
D. Trainer 

 
A “trainer” is a person who is training a service animal and is affiliated with a 
recognized training program for service animals.  

 
IV. ACCESS TO PROGRAMS AND ACTIVITIES; PERMITTED INQUIRIES 
 

A. In general, handlers (i.e., individuals with disabilities or trainers) are permitted to 
be accompanied by their service animals in all areas of school district properties 
where members of the public, students, and employees are allowed to go. A 
handler has the right to be accompanied by a service animal whenever and to the 
same extent that the handler has the right: (a) to be present on school district 
property or in school district facilities; (b) to attend or participate in a school- 
sponsored event, activity, or program; or (c) to be transported in a vehicle that is 
operated by or on behalf of the school district. 

 
B. It is unfair discriminatory practice to prohibit a person with a disability from 

taking a service animal into the public place or conveyance to aid persons 
with disabilities, and if the service animal is properly harnessed or leashed so 
that the person with a disability may maintain control of the service animal. 

 
C. The school district shall not require a person with a disability to make an 

extra payment or pay an additional charge when taking a service animal into 
any school district building. 

 
D. When an individual with a disability brings a service animal to a school district 

property, school district employees shall not ask about the nature or extent of a 
person’s disability, but may make the following two inquiries to determine 
whether the animal qualifies as a service animal: 

 
1. Is the service animal required because of a disability; and 

 
2. What work or tasks is the service animal trained to perform. 

 
E. School district employees shall not make these inquiries of an individual with a 

disability bringing a service animal to school district property when it is readily 
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apparent that an animal is trained to do work or perform tasks for an individual 
with a disability. However, school district employees may inquire whether the 
individual with a disability has completed and submitted the request form 
described in Part VI., below. 

 
F. An individual with a disability may not be required to provide documentation 

such as proof that the animal has been certified, trained, or licensed as a service 
animal. 

 
V. REQUIREMENTS FOR ALL SERVICE ANIMALS 
 

A. The service animal must be required for the individual with a disability. 
 

B. The service animal must be individually trained to do work or tasks for the benefit 
of the individual with a disability. 

 
C. A service animal must have a harness, leash, or other tether, unless either the 

handler is unable, because of a disability, to use a harness, leash, or other tether, 
or the use of a harness, leash, or other tether would interfere with the service 
animal’s safe, effective performance of work or tasks, in which case, the service 
animal must be otherwise under the handler’s control (e.g., voice control, signals, 
or other effective means). 

 
D. The service animal must be housebroken. 

 
E. The service animal must be under the control of its handler at all times. The 

handler is responsible for the care and supervision of a service animal, including 
walking the service animal, feeding the service animal, grooming the service 
animal, providing veterinary care to the service animal, and responding to the 
service animal’s need to relieve itself, including the proper disposal of the service 
animal’s waste. 

 
F. The school district is not responsible for providing a staff member to walk the 

service animal or to provide any other care or assistance to the animal. 
 

G. In the case of a student who is unable to care for and/or supervise his or her their 
service animal, the student’s parent/guardian is responsible for arranging for such 
care and supervision. In the case of an employee or other individual who is unable 
to care for and/or supervise his or her their service animal, the employee or other 
individual’s authorized representative is responsible for arranging for a service 
animal’s care and supervision. 

 
H. The service animal must be properly licensed and vaccinated in accordance with 

applicable state laws and local ordinances. 
 
VI. REQUESTING THE USE OF A SERVICE ANIMAL AT SCHOOL 
 

A. Students with a disability seeking to be accompanied by a service animal are 
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requested to submit the Approval Request Form to the building principal of the 
school the student attends. The principal will notify the superintendent or the 
administrator designated with responsibility to address such requests. School 
district employees seeking to be accompanied by a service animal are requested to 
submit the Approval Request Form to the superintendent or the administrator 
designated with responsibility to address such requests. 

 
B. Students or employees seeking to bring a service animal onto district premises are 

requested to identify whether the need for the service animal is required because 
of a disability and to describe the work or tasks that the service animal is trained 
to perform. 

 
C. The owner of the service animal shall provide written evidence that the service 

animal has received all vaccinations required by state law or local ordinance. 
 
VII. REMOVAL OR EXCLUSION OF A SERVICE ANIMAL 
 

A. A school official may require a handler to remove a service animal from school 
district property, a school building, or a school-sponsored program or activity, if: 

 
1. Any of the requirements described in Part V., above, are not met. 

 
2. The service animal is out of control and/or the handler does not effectively 

control the animal’s behavior; 
 

3. The presence of the service animal would fundamentally alter the nature 
of a service, program or activity; or 

 
4. The service animal behaves in a way that poses a direct threat to the health 

or safety of others, has a history of such behavior, or otherwise poses a 
significant health or safety risk to others that cannot be eliminated by 
reasonable accommodations. 

 
B. If the service animal is properly excluded, the school district shall give the 

individual with a disability the opportunity to participate in the service, program, 
or activity without the service animal, unless such individual has violated a law or 
school rule or regulation that would warrant the removal of the individual. 

 
VIII. ADDITIONAL LIMITATIONS FOR MINIATURE HORSES 
 

In assessing whether a miniature horse may be permitted in a school building or on 
school grounds as a service animal, the following factors shall be considered: 

 
A. The type, size, and weight of the miniature horse and whether the facility can 

accommodate these features; 
 
B. Whether the handler has sufficient control of the miniature horse; 
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C. Whether the miniature horse is housebroken; and 
 

D. Whether the miniature horse’s presence in a specific building or on school 
grounds compromises legitimate health and safety requirements. 

 
IX. ALLERGIES; FEAR OF ANIMALS 
 
 If a student or employee notifies the school district that he or she is they are allergic to a 

service animal, the school district will balance the rights of the individuals involved. In 
general, allergies that are not life threatening are not a valid reason for prohibiting the 
presence of a service animal. Fear of animals is generally not a valid reason for 
prohibiting the presence of a service animal. 

 
X. NON-SERVICE ANIMALS FOR STUDENTS WITH INDIVIDUALIZED 

EDUCATION PROGRAMS (IEPS) OR SECTION 504 PLANS 
 

If a special education student or a student with a Section 504 plan seeks to bring an 
animal onto school property that is not a service animal, the request shall be referred to 
the student’s IEP team or Section 504 team, as appropriate, to determine whether the 
animal is necessary for the student to receive a free appropriate public education (FAPE) 
or, in the case of a Section 504 student, to reasonably accommodate the student’s access 
to the school district’s programs and activities. 

 
XI. NON-SERVICE ANIMAL AS AN ACCOMMODATION FOR EMPLOYEES 
 

If an employee seeks to bring an animal onto school property that is not a service animal, 
the request shall be referred to the superintendent or the administrator designated to 
handle such requests. A school district employee who is a qualified individual with a 
disability will be allowed to bring such animal onto school property when it is determined 
that such use is required to enable the employee to perform the essential functions of his 
or her position or to enjoy the benefits of employment in a manner comparable to those 
similarly situated non-disabled employees. 

 
XII. LIABILITY 
 

A. The owner of the service animal or non-service animal is responsible for any 
harm or injury to an individual and for any property damage caused by the service 
animal while on school district property. 

 
B. An individual who, directly or indirectly through statements or conduct, 

intentionally misrepresents an animal in that person’s possession as a service 
animal may be subject to criminal liability. 

 
 
Legal References: Section 504 of the Rehabilitation Act of 1973 
   28 C.F.R. § 35.104, 28 C.F.R. § 35.130(b)(7), and 28 C.F.R. § 35.136 

(ADA Regulations) 
   20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act) 
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   Minn. Stat. § 256C.02 (Public Accommodations for Persons with 
Disabilities) 

   Minn. Stat. § 363A.19 (Discrimination Against Blind, Deaf, or Other 
Persons with Physical or Sensory Disabilities Prohibited) 

   Minn. Stat. § 609.226 (Harm Caused by Dog) 
   Minn. Stat. § 609.833 (Misrepresentation of Service Animal) 
 
Cross References: MSBA/MASA Policy 402 (Disability Nondiscrimination Policy) 
   MSBA/MASA Policy 521 (Student Disability Nondiscrimination) 
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ISD 917 Policy 709, Student Transportation Policy 
    Board approved January 7, 2020 

Board revised December 5, 2023 
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709 STUDENT TRANSPORTATION SAFETY POLICY 
 
I. PURPOSE 
 
The purpose of this policy is to provide safe transportation for students and to educate 
students on safety issues and the responsibilities of Intermediate School District 917. 
 
II. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR 

MISBEHAVIOR 
 

A. Riding in a school van is a privilege, not a right.   The school district’s general 
student behavior rules are in effect for students in district vans. 

 
1. Student School Bus Safety Training. 
 
 The school district shall provide students enrolled in grades kindergarten (K) 

through 10 with age-appropriate school bus safety training. 
 
2. School Van Rules.   
 

The school district van safety rules are to be posted in every vehicle.  If these 
rules are broken, the school district’s discipline procedures are to be 
followed.  Consequences are progressive and may include suspension of van 
privileges.  It is the school van driver’s responsibility to report unacceptable 
behavior to the program administrator. 

 
3. Rules on the Van.   

 
a. Immediately follow the directions of the driver. 
 
b. Sit in your seat facing forward. 
 
c. Talk quietly and use appropriate language. 
 
d. Keep all parts of your body inside the van. 
 
e. Keep your arms, legs and belongings to yourself. 
 
f. No fighting, harassment, intimidation or horseplay. 
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g. Do not throw any object. 
  
h. No eating, drinking or use of tobacco, alcohol, or drugs, excluding 

water bottles. 
 
i. Do not bring any weapons or dangerous objects on the school van. 
 
j. Do not damage the vehicle. 
 
k. No electronic smoking devices allowed.      
 

  4. Consequences. 
 

Consequences for van misconduct will apply to all students.  Decisions 
regarding a student’s ability to ride the van in connection with co-curricular and 
extra-curricular events (for example, field trips or competitions) will be in the 
sole discretion of the school district.   Parents or guardians will be notified of 
any suspension of van privileges. 

 
 1) Discipline 
Violations of the van rules and student conduct violations will be addressed 
by appropriate administrator, in conjunction with the student’s educational 
team.   Factors to be considered when assessing any penalty for misconduct 
will include (1) the severity of the offense; (2) the student’s prior record; and 
(3) for a student with a disability, the students’ needs, as articulated in their 
IEP or section 504 plan. 
  
 2) Records 
Records of school van misconduct will be forwarded to the appropriate 
administrator and will be retained in the same manner as other student 
discipline records.   Reports of student misbehavior on a van that causes an 
immediate and substantial danger to the student or surrounding persons or 
property will be provided by the school district to the Department of Public 
Safety in accordance with state and federal law. 
 
 3) Vandalism 
Students damaging school vehicles will be responsible for the damages. 
Failure to pay such damages (or make arrangements to pay) within two weeks 
may result in the loss of van privileges until damages are paid. 
 
 4) Notice 
School van rules and consequences for violations of these rules will be 
reviewed with students annually and copies of these rules will be made 
available to students.  School van rules are to be posted in each vehicle. 
 
 5) Criminal Conduct 
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In cases involving criminal conduct (for example, assault, weapons, drug 
possession, or vandalism), the appropriate school district personnel and local 
law enforcement officials will be informed. 
 

III. PARENT AND GUARDIAN INVOLVEMENT 
 
  A. Parent and Guardian Notification 

 
The school district van rules will be included with student handbooks.   Parents and 
guardians are asked to review the rules with their children. 
 
 B. Parents or Guardians Responsibilities for Transportation Safety 

 
  Parents or Guardians are responsible to: 

 
1. Become familiar with school district rules, policies, regulations, and 

the principles of van safety, and thoroughly review them with their 
children; 

 
2. Support safe riding and walking practices, and recognize that students 

are responsible for their actions; 
 
3. Communicate safety concerns to their school administrators. 
 

IV. SCHOOL VAN AND TYPE III SCHOOL BUS DRIVER DUTIES AND 
RESPONSIBILITIES 

 
A.  Under Minnesota law, Intermediate School District 917 vans are considered 

to be Type III school buses. 
 
B.  A school district employee, whose normal duties do not include operating a 

school van, who holds a class D driver’s license without a school bus 
endorsement, may operate a Type III school bus.  

 
C.  The school district business office requires a copy of the driver’s valid 

driver’s license and will annually obtain a copy of the driver’s motor vehicle 
report. A driver who has had more than three moving violations in three years 
is not eligible to drive a Type III school bus. The Executive Director of 
Business Services will determine if the school van driver’s authorization to 
transport students is revoked and will notify the school van driver’s 
immediate supervisor.  

 
D.  Drivers shall report all moving violations they receive, even in a personal 

vehicle, to the Executive Director of Business Services as soon as possible 
after the violation 6.93-4 occurs. A person who sustains a conviction, as 
defined under Minnesota Statutes section  609.02, of violating Minnesota 
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Statutes section 169A.25, section 169A.26, section 169A.27 (driving while 
impaired offenses), or 69A.31 (alcohol-related school bus driver offenses), or 
whose driver’s license is revoked under Minnesota Statutes section 169A.50 
to 169A.53 of the implied consent law, or who is convicted of violating or 
whose driver’s license is revoked under a similar statute or ordinance of 
another state, is precluded from operating a type III vehicle for 5 years from 
the date of conviction. The report must be made in writing to the Executive 
Director of Business Services within 10 days of the conviction.  

 
E.  The school district may conduct pre-employment, random, and reasonable 

suspicion drug and alcohol testing of all school district van drivers and driver 
applicants in accordance with school district policy 416 Drug and Alcohol 
Testing.  

 
V. SCHOOL VAN DRIVER TRAINING 
 

 A. Training.  
 

All bus drivers operating a type III vehicle will be provided with annual training 
and evaluated by either the school district or the entity from whom such services 
are contracted by the school district.   Such training shall, at a minimum, include: 

 
1. Safe operation of the Type III (van) bus. 
2. Knowledge and understanding of the safety equipment, including 

proper use of seat belts and child restraints, required for Type III 
vehicles. 

3. Understanding student behavior, including issues related to students 
with disabilities. 

4. Encouraging orderly conduct of students on the van and handling 
incidents of misconduct appropriately. 

5. Knowledge and understanding of relevant laws, rules of the road, and 
ISD 917 school van safety policies. 

6. Handling emergency situations, including accidents. 
7. Safe loading and unloading of students including students with 

disabilities.  
8.  Performance of pre-trip vehicle inspections.  
9.  Defensive driving techniques. 
10. Pass the competency testing specified in the Minnesota Department of 

Public safety Model School Bus Driver Training Manual. 
11. The evaluation must include completion of an individual “school bus 

driver evaluation form” (road test evaluation) as contained in the Model 
School Bus Driver Training Manual, and 

12. electric-assisted bicycle safety, including that a person under the 
age of 15 is not allowed to operate an electric-assisted bicycle. 

 
 

Melissa Schaller
@nicolle.roush@isd917.org 
@amy.alexander@isd917.org
_Assigned to Amy Alexander_
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VI. OPERATING RULES AND PROCEDURES 
 

 A. General Operating Rules 
 
1. School vans shall be operated in accordance with state traffic and safety laws. 
 
2. Only students assigned to the school van by the school district shall be 

transported.   The number of students or other authorized passengers 
transported in a District van shall not exceed ten (10) including the driver, or 
the number of seats with restraints (whichever is smaller).   No person shall 
be allowed to stand when the van is in motion. 

 
3.  A bus driver may not operate a school bus while communicating over, or 

otherwise operating, a cellular phone for personal reasons, whether hand-held 
or hands free, when the vehicle is in motion or a part of traffic.  For purposes 
of this paragraph, “school bus” has the meaning given in Minnesota Statutes 
section 169.011, Subd. 71.  In addition, “school bus” also includes type III 
vehicles when driven by employees or agents of the school district.  “Cellular 
phone” means a cellular, analog, wireless, or digital telephone capable of 
sending or receiving telephone or text messages without an access line for 
service. 

 
 B. Type III Vehicles 

 
1. Type III vehicles are restricted to passenger cars, station wagons, vans, and 

buses having a maximum manufacturer’s rated seating capacity of 10 or fewer 
people, including the driver, and a gross vehicle weight rating of 10,000 
pounds or less.   A van or bus converted to a seating capacity of 10 or fewer 
and placed in service on or after August 1, 1999, must have been originally 
manufactured to comply with the passenger safety standards. 

 
2. Type III vehicles must be painted a color other than national school bus 

yellow. 
 
3. Type III vehicles shall be state inspected in accordance with legal 

requirements. 
 
4. Vehicles older than 15 years must not be used as type III vehicles to transport 

school children, except those vehicles that are manufactured to meet the 
structural requirements of federal motor vehicle safety standard 222, Code of 
Federal Regulations, title 49, part 571. 
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5. The school district name will be clearly marked on the side of the vehicle.   
The Type III vehicle must not have the words “school bus” in any location on 
the exterior of the vehicle or in any interior location visible to a motorist. 

 
6. A “Type III school bus” must not be outwardly equipped and identified as a 

Type A, B, C, or D bus. 
 
7. Eight-lamp warning systems and stop arms must not be installed or used on 

Type III vehicles. 
 
8. Type III vehicles must be equipped with mirrors as required by law. 
 
9.  Any type III vehicle may not stop traffic and may not load or unload before 

making a complete stop and disengaging gears by shifting into neutral or 
park.  Any type III vehicle used to transport students must not load or unload 
so that a student has to cross the road, except where not possible or 
impractical, then the driver or assistant must escort a student across the road.  
If the driver escorts the student across the road, then the motor must be 
stopped, the ignition key removed, the brakes set, and the vehicle otherwise 
rendered immobile. 

 
10. Any Type III vehicle used to transport students must carry emergency 

equipment including: 
 

a. Fire extinguisher.   A minimum of one 10BC rated dry chemical type fire 
extinguisher is required.   The extinguisher must be mounted in a bracket, 
and must be located in the driver’s compartment and be readily 
accessible to the driver and passengers.  A pressure indicator is required 
and must be easily read without removing the extinguisher from its 
mounted position. 

 
b. First aid kit and body fluids cleanup kit.   A minimum of a ten-unit first 

aid kit, and a body fluids cleanup kit is required.   They must be contained 
in removable, moisture and dust-proof containers mounted in an 
accessible place within the driver’s compartment and must be marked to 
indicate their identity and location.   

 
c. Passenger cars and station wagons may carry a fire extinguisher and a 

first aid kit in the trunk or trunk area of the vehicle if a label in the driver 
and front passenger area clearly indicates the location of these items. 

 
11. Students will not be regularly transported in private vehicles that are not state 

inspected as Type III vehicles.   Only emergency, unscheduled transportation 
may be conducted in vehicles with a seating capacity of 10 or fewer without 
meeting the requirements for a Type III vehicle.   The school district has no 
system of inspection for private vehicles.   
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12. All drivers of type III vehicles will be licensed drivers and will be familiar with 

the use of required emergency equipment.  The school district will not 
knowingly allow a person to operate a Type III vehicle if the person has been 
convicted of an offense that disqualifies the person from operating a school 
bus. 

 
13. Type III vehicles will be equipped with child passenger restraints, and child 

passenger restraints will be utilized to the extent required by law. 
 

VII. SCHOOL DISTRICT EMERGENCY PROCEDURES 
 
A. If possible, school van drivers or their supervisors shall call (911) or the local 

emergency phone number in the event of a serious emergency.    
 
B. Van drivers and assistants for special education students requiring special 

transportation service because of their handicapping condition shall be trained 
in basic first aid procedures, shall within one month after the effective date of 
assignment participate in a program of in-service training on the proper 
methods for dealing with the specific needs and problems of pupils with 
disabilities, assist pupils with disabilities on and off the bus when necessary 
for their safe ingress and egress from the van, and ensure that protective safety 
devices are in use and fastened properly. 

 
C.  Emergency Health Information shall be maintained on the van for students 

requiring special transportation service because of their handicapping 
condition.   The information shall state: 

 
1. the pupil’s name and address; 
2. the nature of the pupil’s disabilities; 
3. emergency health care information; and 
4. the names and telephone numbers of the pupil’s physician, parents, 

guardians, or custodians, and some person other than the pupil’s parents, 
guardians, or custodians who can be contacted in case of an emergency. 

 
VIII. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 
 

A. All school vehicles shall be maintained in safe operating conditions through 
a systematic preventive maintenance and inspection program adopted or 
approved by the school district. 

 
B. All school vehicles shall be state inspected in accordance with legal 

requirements. 
 
C. A copy of the current daily pre-trip inspection report must be carried in the 

van.   Daily pre-trip inspections shall be maintained on file in accordance 
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with the school district’s record retention schedule.   Prompt reports of 
defects to be immediately corrected will be submitted. 

 
D. Daily post-trip inspections shall be performed to check for any children or 

lost items remaining on the bus and for vandalism. 
 
IX. SCHOOL TRANSPORTATION SAFETY DIRECTOR 
 
Inasmuch as Intermediate School District 917 does not transport students to and from 
school, does not operate its own or any leased school buses, does not contract for school 
bus services except for occasional field trips and does not transport any non-public 
students, it has not appointed a “Transportation Safety Director.”  In the absence of an 
individual with specific transportation safety responsibilities, those responsibilities fall to 
the superintendent of schools. 
 
Legal References: 
Minn. Stat. § 123B.935 (Active Transportation Safety Training) 
Minn. Stat. § 123B.91  (School District Bus Safety Responsibilities) 
Minn. Stat. § 169.01 (subd. 6(5) (Definitions) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School Buses) 
Minn. Stat. § 171.02, Subd. 2a (Licenses; Types, Endorsements, Restrictions) 
Minn. Rules Part 7470.1000-7470-1700 (School Bus Inspection) 
49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards) 
 
 
Cross References: 
Policy 416 (Drug and Alcohol Testing) 



Intermediate School District 917
Check Register Including System Voids
Run Date:  08/28/2024 - 09/19/2024

CHECK NUMBER ISSUE DATE VENDOR STATUS TOTAL DESCRIPTION
1908963 09/04/2024 DELL MARKETING L.P. V (36,762.15)       VOID MANUAL CHECK
1909046 08/29/2024 CENTURYLINK R 1,710.95           ACCOUNTS PAYABLE CHECK
1909047 08/29/2024 DELL MARKETING L.P. R 1,576.16           ACCOUNTS PAYABLE CHECK
1909048 08/29/2024 FRONTIER COMMUNICATIONS R 518.30              ACCOUNTS PAYABLE CHECK
1909049 08/29/2024 IND SCH DIST 191 R 29,289.27         ACCOUNTS PAYABLE CHECK
1909050 08/29/2024 NATURE WATCH R 210.79              ACCOUNTS PAYABLE CHECK
1909051 08/29/2024 PEARSON ASSESSMENT/NCS PEARSON R 60.00                ACCOUNTS PAYABLE CHECK
1909052 08/29/2024 XCEL ENERGY R 3,800.07           ACCOUNTS PAYABLE CHECK
1909053 09/03/2024 WISCONSIN SCTF R 845.39              ACCOUNTS PAYABLE CHECK
1909054 09/03/2024 FTC R 258.33              ACCOUNTS PAYABLE CHECK
1909055 09/03/2024 WISCONSIN SCTF R 65.00                ACCOUNTS PAYABLE CHECK
1909056 09/06/2024 DELL MARKETING L.P. V -                    VOID: MULTI STUB CHECK
1909057 09/06/2024 DELL MARKETING L.P. R 36,762.15         ACCOUNTS PAYABLE CHECK
1909058 09/06/2024 INFINITE CAMPUS, INC R 159.00              ACCOUNTS PAYABLE CHECK
1909059 09/06/2024 MARCO INC R 124.71              ACCOUNTS PAYABLE CHECK
1909060 09/06/2024 MICROSONIC R 116.00              ACCOUNTS PAYABLE CHECK
1909061 09/06/2024 MN CLN SERVICES, INC R 1,830.00           ACCOUNTS PAYABLE CHECK
1909062 09/06/2024 OUTDOOR IMAGES, INC R 1,320.00           ACCOUNTS PAYABLE CHECK
1909063 09/06/2024 PROFESSIONAL WIRELESS COMMUNICATION R 1,531.25           ACCOUNTS PAYABLE CHECK
1909064 09/06/2024 SCHOOL SPECIALTY, LLC R 8,865.91           ACCOUNTS PAYABLE CHECK
1909065 09/06/2024 ST PAUL PIONEER PRESS R 24.44                ACCOUNTS PAYABLE CHECK
1909066 09/06/2024 STEALTHWEAR PROTECTIVE CLOTHING INC R 2,028.55           ACCOUNTS PAYABLE CHECK
1909067 09/06/2024 SUMMIT FIRE PROTECTION R 950.00              ACCOUNTS PAYABLE CHECK
1909068 09/06/2024 VERIZON WIRELESS R 1,020.29           ACCOUNTS PAYABLE CHECK
1909069 09/06/2024 WH SECURITY, LLC R 71.85                ACCOUNTS PAYABLE CHECK
1909070 09/06/2024 AMANDA GROH R 585.00              ACCOUNTS PAYABLE CHECK
1909071 09/06/2024 BAKER TILLY US, LLP R 1,200.00           ACCOUNTS PAYABLE CHECK
1909072 09/06/2024 ELEVATE TEACHING R 250.00              ACCOUNTS PAYABLE CHECK
1909073 09/06/2024 GUNNAR ELECTRIC INC. R 3,995.00           ACCOUNTS PAYABLE CHECK
1909074 09/06/2024 KEYSTONE INTERPRETING SOLUTIONS INC R 1,167.10           ACCOUNTS PAYABLE CHECK
1909075 09/06/2024 MASA R 1,345.00           ACCOUNTS PAYABLE CHECK
1909076 09/06/2024 MENARDS R 119.61              ACCOUNTS PAYABLE CHECK
1909077 09/06/2024 MDE-MCIS R 2,596.40           ACCOUNTS PAYABLE CHECK
1909078 09/06/2024 MN HISTORICAL SOCIETY R 214.00              ACCOUNTS PAYABLE CHECK
1909079 09/06/2024 MRI INTERMEDIATE HOLDINGS, LLC R 7.00                  ACCOUNTS PAYABLE CHECK
1909080 09/06/2024 NAVIGATE360, LLC R 390.00              ACCOUNTS PAYABLE CHECK
1909081 09/06/2024 NOVA EDUCATION CONSULTANTS R 1,370.00           ACCOUNTS PAYABLE CHECK
1909082 09/06/2024 PROCARE THERAPY R 4,783.25           ACCOUNTS PAYABLE CHECK
1909083 09/06/2024 RATWICK, ROSZAK & MALONEY, P.A. R 1,484.00           ACCOUNTS PAYABLE CHECK
1909084 09/06/2024 REGINA MAENDLER, HEART & SCIENCE R 4,455.00           ACCOUNTS PAYABLE CHECK
1909085 09/06/2024 ROOF TECH, INC R 964.24              ACCOUNTS PAYABLE CHECK
1909086 09/06/2024 STARFALL EDUCATION R 70.00                ACCOUNTS PAYABLE CHECK
1909087 09/06/2024 THE MASTER TEACHER, INC. R 2,350.00           ACCOUNTS PAYABLE CHECK
1909088 09/06/2024 TRANE U.S. INC. R 1,127.00           ACCOUNTS PAYABLE CHECK
1909089 09/06/2024 ZEN EDUCATE INC R 2,000.50           ACCOUNTS PAYABLE CHECK
1909090 09/11/2024 AMAZON CAPITAL SERVICES V -                    VOID: MULTI STUB CHECK
1909091 09/11/2024 AMAZON CAPITAL SERVICES R 9,170.07           ACCOUNTS PAYABLE CHECK
1909092 09/11/2024 KEYSTONE INTERPRETING SOLUTIONS INC R 3,150.75           ACCOUNTS PAYABLE CHECK
1909093 09/11/2024 LARSON KING, LLP R 4,512.70           ACCOUNTS PAYABLE CHECK
1909094 09/11/2024 MENARDS R 107.16              ACCOUNTS PAYABLE CHECK
1909095 09/11/2024 NESSIM AND ASSOCIATES R 380.00              ACCOUNTS PAYABLE CHECK
1909096 09/11/2024 SQUIRES, WALDSPURGER & MACE, P.A. R 1,144.50           ACCOUNTS PAYABLE CHECK
1909097 09/11/2024 STEPHANIE A. ADAMS R 225.00              ACCOUNTS PAYABLE CHECK
1909098 09/11/2024 THERAPY NOTES, LLC R 240.00              ACCOUNTS PAYABLE CHECK
1909099 09/11/2024 ZEN EDUCATE INC R 2,621.07           ACCOUNTS PAYABLE CHECK
1909100 09/13/2024 AI TECHNOLOGIES, LLC R 2,641.75           ACCOUNTS PAYABLE CHECK
1909101 09/13/2024 ARVIG ENTERPRISES, INC R 2,243.96           ACCOUNTS PAYABLE CHECK
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1909102 09/13/2024 BENEFIT EXTRAS, INC R 520.24              ACCOUNTS PAYABLE CHECK
1909103 09/13/2024 BUILDING WINGS LLC R 5,108.40           ACCOUNTS PAYABLE CHECK
1909104 09/13/2024 CDWG R 8,390.40           ACCOUNTS PAYABLE CHECK
1909105 09/13/2024 FOLLETT SCHOOL SOLUTIONS, LLC R 945.68              ACCOUNTS PAYABLE CHECK
1909106 09/13/2024 FRONTIER COMMUNICATIONS R 760.33              ACCOUNTS PAYABLE CHECK
1909107 09/13/2024 MN CLN SERVICES, INC R 1,888.00           ACCOUNTS PAYABLE CHECK
1909108 09/13/2024 MN ENERGY RESOURCES CORPORATION R 100.19              ACCOUNTS PAYABLE CHECK
1909109 09/13/2024 PROFESSIONAL WIRELESS COMMUNICATION R 3,187.50           ACCOUNTS PAYABLE CHECK
1909110 09/13/2024 REPUBLIC SERVICES #923 R 478.35              ACCOUNTS PAYABLE CHECK
1909111 09/13/2024 SONOVA USA INC. R 104.99              ACCOUNTS PAYABLE CHECK
1909112 09/13/2024 INVER HILLS COMMUNITY COLLEGE R 86.75                ACCOUNTS PAYABLE CHECK
1909113 09/13/2024 MENARDS R 96.96                ACCOUNTS PAYABLE CHECK
1909114 09/13/2024 PROCARE THERAPY R 6,947.24           ACCOUNTS PAYABLE CHECK
1909115 09/13/2024 SAND CREEK EAP LLC. R 3,800.00           ACCOUNTS PAYABLE CHECK
1909116 09/13/2024 TEACHERS ON CALL INC R 1,790.91           ACCOUNTS PAYABLE CHECK
1909117 09/17/2024 WISCONSIN SCTF R 845.39              ACCOUNTS PAYABLE CHECK
1909118 09/17/2024 FTC R 258.33              ACCOUNTS PAYABLE CHECK
1909119 09/17/2024 O.P.E.I.U., LOCAL 12 R 405.76              ACCOUNTS PAYABLE CHECK
1909120 09/18/2024 ADAM ADAM R 50.00                ACCOUNTS PAYABLE CHECK
1909121 09/18/2024 AMANDA GROH R 585.00              ACCOUNTS PAYABLE CHECK
1909122 09/18/2024 DISCOUNT SCHOOL SUPPLY R 185.92              ACCOUNTS PAYABLE CHECK
1909123 09/18/2024 FRONTIER COMMUNICATIONS R 1,378.56           ACCOUNTS PAYABLE CHECK
1909124 09/18/2024 INDEED, INC R 2,983.61           ACCOUNTS PAYABLE CHECK
1909125 09/18/2024 KAREN CASS FELLING, M.A., LP R 750.00              ACCOUNTS PAYABLE CHECK
1909126 09/18/2024 MEGAN CATHERINE MATRAS R 1,170.00           ACCOUNTS PAYABLE CHECK
1909127 09/18/2024 NOVA EDUCATION CONSULTANTS R 10,060.00         ACCOUNTS PAYABLE CHECK
1909128 09/18/2024 OFFICE OF MN.IT SERVICES R 34.03                ACCOUNTS PAYABLE CHECK
1909129 09/18/2024 ZEN EDUCATE INC R 5,133.68           ACCOUNTS PAYABLE CHECK
V4002299 09/09/2024 AMERGIS V -                    VOID: MULTI STUB VOUCHER
V4002300 09/09/2024 AMERGIS R 14,240.00         ACCOUNTS PAYABLE VOUCHER
V4002301 09/09/2024 BEST WESTERN PLUS, GRAND RAPIDS, MN R 1,325.20           ACCOUNTS PAYABLE VOUCHER
V4002302 09/09/2024 WELLS FARGO R 2,263.03           ACCOUNTS PAYABLE VOUCHER
V4002303 09/09/2024 CITY OF APPLE VALLEY R 834.91              ACCOUNTS PAYABLE VOUCHER
V4002304 09/09/2024 CITY OF INVER GROVE HTS R 655.55              ACCOUNTS PAYABLE VOUCHER
V4002305 09/09/2024 CLOSING THE GAP R 575.00              ACCOUNTS PAYABLE VOUCHER
V4002306 09/09/2024 LOVING GUIDANCE LLC R 186.00              ACCOUNTS PAYABLE VOUCHER
V4002307 09/09/2024 DIGITAL INSPIRATION R 100.90              ACCOUNTS PAYABLE VOUCHER
V4002308 09/09/2024 DISCOVERY EDUCATION, INC R 29,507.30         ACCOUNTS PAYABLE VOUCHER
V4002309 09/09/2024 EVENTBRITE R 1,300.00           ACCOUNTS PAYABLE VOUCHER
V4002310 09/09/2024 GOOGLE HQ R 2,453.46           ACCOUNTS PAYABLE VOUCHER
V4002311 09/09/2024 HEALTHIEST YOU R 3,432.00           ACCOUNTS PAYABLE VOUCHER
V4002312 09/09/2024 INNOVATIVE OFFICE SOLUTIONS R 4,245.91           ACCOUNTS PAYABLE VOUCHER
V4002313 09/09/2024 JOB FAIRS R 199.00              ACCOUNTS PAYABLE VOUCHER
V4002314 09/09/2024 MAKESTICKERS R 193.21              ACCOUNTS PAYABLE VOUCHER
V4002315 09/09/2024 MINNSPRA R 125.00              ACCOUNTS PAYABLE VOUCHER
V4002316 09/09/2024 MNABA R 1,845.00           ACCOUNTS PAYABLE VOUCHER
V4002317 09/09/2024 PADDLE, INC R 3,000.00           ACCOUNTS PAYABLE VOUCHER
V4002318 09/09/2024 PROFESSIONAL CRISIS MANAGEMENT ASSO R 15,146.87         ACCOUNTS PAYABLE VOUCHER
V4002319 09/09/2024 SECURLY, INC R 4,900.00           ACCOUNTS PAYABLE VOUCHER
V4002320 09/09/2024 THE HOME DEPOT PRO R 839.14              ACCOUNTS PAYABLE VOUCHER
V4002321 09/09/2024 UNIVERSAL CLEANING SERVICES R 7,947.50           ACCOUNTS PAYABLE VOUCHER
V6607276 09/19/2024 LAUREN NICHOLE ADELMANN R 257.28              ACCOUNTS PAYABLE VOUCHER
V6607277 09/19/2024 DAVID ANDERSON R 16.08                ACCOUNTS PAYABLE VOUCHER
V6607278 09/19/2024 TREVOR R BAILEY R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607279 09/19/2024 THOMAS RICHARD BENNETT R 22.78                ACCOUNTS PAYABLE VOUCHER
V6607280 09/19/2024 LINDA JO BERG R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607281 09/19/2024 STEPHANIE BETLEY R 90.00                ACCOUNTS PAYABLE VOUCHER
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V6607282 09/19/2024 MICHAEL JASON BIBRO R 627.34              ACCOUNTS PAYABLE VOUCHER
V6607283 09/19/2024 AMANDA JO BOEHMER R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607284 09/19/2024 LOREEN M. BOHNERT R 45.00                ACCOUNTS PAYABLE VOUCHER
V6607285 09/19/2024 DON JAMES BUDACH R 450.46              ACCOUNTS PAYABLE VOUCHER
V6607286 09/19/2024 LESLEY ANNE CHESTER R 17.42                ACCOUNTS PAYABLE VOUCHER
V6607287 09/19/2024 BETHANY LEIGH CHRISTIANSON R 22.11                ACCOUNTS PAYABLE VOUCHER
V6607288 09/19/2024 ALEXIS DOMINIQUE CORTEZ R 311.39              ACCOUNTS PAYABLE VOUCHER
V6607289 09/19/2024 CRAIG ALAN CURTIS R 656.15              ACCOUNTS PAYABLE VOUCHER
V6607290 09/19/2024 CHRISTOPHER GORDON DEVINE R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607291 09/19/2024 AMANDA R ECKRE R 41.54                ACCOUNTS PAYABLE VOUCHER
V6607292 09/19/2024 LISA A EHLERINGER R 25.46                ACCOUNTS PAYABLE VOUCHER
V6607293 09/19/2024 SHAE K ELLIOTT R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607294 09/19/2024 DAWN MARIE EPPS R 37.52                ACCOUNTS PAYABLE VOUCHER
V6607295 09/19/2024 MICHAEL LEONARD FAVOR R 670.67              ACCOUNTS PAYABLE VOUCHER
V6607296 09/19/2024 SARA ELIZABETH GROVE R 46.90                ACCOUNTS PAYABLE VOUCHER
V6607297 09/19/2024 HEIDI LEE HELM R 46.90                ACCOUNTS PAYABLE VOUCHER
V6607298 09/19/2024 REBECCA A HENNESSEY R 16.08                ACCOUNTS PAYABLE VOUCHER
V6607299 09/19/2024 JENNIFER AMY HETLAND R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607300 09/19/2024 MELISSA ROCHELL HO R 45.00                ACCOUNTS PAYABLE VOUCHER
V6607301 09/19/2024 JUSTIN DAVID HOELSCHER R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607302 09/19/2024 DENISE ERIN HORVATH R 8.71                  ACCOUNTS PAYABLE VOUCHER
V6607303 09/19/2024 KATE SCHNEEWEIS HULSE R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607304 09/19/2024 SARAH CAITLIN IDEEN R 45.00                ACCOUNTS PAYABLE VOUCHER
V6607305 09/19/2024 COURTNEY ELIZABETH INMAN R 30.15                ACCOUNTS PAYABLE VOUCHER
V6607306 09/19/2024 MARK W JOHNS R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607307 09/19/2024 LAUREN ROSE KELLY R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607308 09/19/2024 LORI ANN KLEIN R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607309 09/19/2024 CORY LEE LANGENFELD R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607310 09/19/2024 BETSY SUE LARSEN R 45.56                ACCOUNTS PAYABLE VOUCHER
V6607311 09/19/2024 MARCI LEVY-MAGUIRE R 377.44              ACCOUNTS PAYABLE VOUCHER
V6607312 09/19/2024 ERIN JEAN MAHNKE R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607313 09/19/2024 MONIQUE NICOLE MARPLE R 25.46                ACCOUNTS PAYABLE VOUCHER
V6607314 09/19/2024 CATHLEEN CAROL MATTICE R 45.00                ACCOUNTS PAYABLE VOUCHER
V6607315 09/19/2024 SHARRI HELENE MCGIBBON R 45.00                ACCOUNTS PAYABLE VOUCHER
V6607316 09/19/2024 JO ANN MARISKA NAGY R 45.00                ACCOUNTS PAYABLE VOUCHER
V6607317 09/19/2024 RACHEL LOIS NASAL R 14.61                ACCOUNTS PAYABLE VOUCHER
V6607318 09/19/2024 CINDY L NORDSTROM R 11.39                ACCOUNTS PAYABLE VOUCHER
V6607319 09/19/2024 RACHEL ERIN NOVY R 45.00                ACCOUNTS PAYABLE VOUCHER
V6607320 09/19/2024 CHARLOTTE ROSE OLSON R 38.86                ACCOUNTS PAYABLE VOUCHER
V6607321 09/19/2024 JACKIE MARIE PAULEY R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607322 09/19/2024 JENNIFER MAE PETERSEN R 115.38              ACCOUNTS PAYABLE VOUCHER
V6607323 09/19/2024 BROOKE ALLYSON PETERSON R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607324 09/19/2024 JULIE M POWERS R 14.07                ACCOUNTS PAYABLE VOUCHER
V6607325 09/19/2024 WENDI MARLAINA RENKEN R 45.00                ACCOUNTS PAYABLE VOUCHER
V6607326 09/19/2024 MELANIE ANN RIX R 45.00                ACCOUNTS PAYABLE VOUCHER
V6607327 09/19/2024 NICOLLE KATHERINE ROUSH R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607328 09/19/2024 MELISSA RAE SCHALLER R 172.41              ACCOUNTS PAYABLE VOUCHER
V6607329 09/19/2024 SAMANTHA KAY SCHULZ R 36.85                ACCOUNTS PAYABLE VOUCHER
V6607330 09/19/2024 BYRON LEITH SCHWAB R 20.10                ACCOUNTS PAYABLE VOUCHER
V6607331 09/19/2024 HANNAH GRACE SIMMONS R 11.39                ACCOUNTS PAYABLE VOUCHER
V6607332 09/19/2024 DAVID LEON STOLL R 63.65                ACCOUNTS PAYABLE VOUCHER
V6607333 09/19/2024 AMY LYNN SWANEY R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607334 09/19/2024 JAMIE J SWANSON R 37.52                ACCOUNTS PAYABLE VOUCHER
V6607335 09/19/2024 BRENDA JEAN SZOKA R 20.40                ACCOUNTS PAYABLE VOUCHER
V6607336 09/19/2024 KAYLEEN LAVONNE TAFFE R 32.16                ACCOUNTS PAYABLE VOUCHER
V6607337 09/19/2024 TAYLOR MAY LOVIN R 90.00                ACCOUNTS PAYABLE VOUCHER
V6607338 09/19/2024 SHANYN NICOLE TUFTEE R 45.00                ACCOUNTS PAYABLE VOUCHER



Intermediate School District 917
Check Register Including System Voids
Run Date:  08/28/2024 - 09/19/2024

CHECK NUMBER ISSUE DATE VENDOR STATUS TOTAL DESCRIPTION
V6607339 09/19/2024 SCOTT MICHAEL ZEHNDER R 45.00                ACCOUNTS PAYABLE VOUCHER
V6607340 09/19/2024 MICHAEL PATRICK ZICKRICK R 45.37                ACCOUNTS PAYABLE VOUCHER
V6607341 09/19/2024 MARK A. ZUZEK R 14.74                ACCOUNTS PAYABLE VOUCHER
V7703339 08/28/2024 MEDICA R 43,606.92         ACCOUNTS PAYABLE VOUCHER
V7703340 09/03/2024 APPLE VALLEY ISD LLC R 47,657.32         ACCOUNTS PAYABLE VOUCHER
V7703341 09/03/2024 SE ISD, DST R 81,118.46         ACCOUNTS PAYABLE VOUCHER
V7703342 09/03/2024 AFLAC R 1,117.58           ACCOUNTS PAYABLE VOUCHER
V7703343 09/03/2024 AMERIPRISE FINANCIAL ADVISORS R 3,818.04           ACCOUNTS PAYABLE VOUCHER
V7703344 09/03/2024 AXA EQUITABLE LIFE INS CO R 1,311.75           ACCOUNTS PAYABLE VOUCHER
V7703345 09/03/2024 FIDELITY INVSTMT TAX-EX SVC CO R 7,189.58           ACCOUNTS PAYABLE VOUCHER
V7703346 09/03/2024 HEALTHEQUITY, INC. R 27,679.42         ACCOUNTS PAYABLE VOUCHER
V7703347 09/03/2024 HORACE MANN LIFE INS R 541.66              ACCOUNTS PAYABLE VOUCHER
V7703348 09/03/2024 INTERNAL REVENUE SERVICE R 255,403.61      ACCOUNTS PAYABLE VOUCHER
V7703349 09/03/2024 EDUCATION MN ESI BILLING TRUST R 4,913.74           ACCOUNTS PAYABLE VOUCHER
V7703350 09/03/2024 MN DEPT OF REVENUE R 42,474.55         ACCOUNTS PAYABLE VOUCHER
V7703351 09/03/2024 MN DEPT OF REVENUE(C) R 250.00              ACCOUNTS PAYABLE VOUCHER
V7703352 09/03/2024 MN STATE RETIREMENT SYSTEM R 10,229.16         ACCOUNTS PAYABLE VOUCHER
V7703353 09/03/2024 EXECUTIVE DIRECTOR R 51,272.93         ACCOUNTS PAYABLE VOUCHER
V7703354 09/03/2024 STATE TREASURER, TRA R 123,519.83      ACCOUNTS PAYABLE VOUCHER
V7703355 09/03/2024 VARIABLE ANNUITY LIFE INS CO R 4,066.64              ACCOUNTS PAYABLE VOUCHER
V7703356 09/03/2024 VOYA R 481.25                  ACCOUNTS PAYABLE VOUCHER
V7703357 09/06/2024 FIDELITY SECURITY LIFE INS CO R 2,017.36              ACCOUNTS PAYABLE VOUCHER
V7703358 09/06/2024 MEDICA R 104,165.21        ACCOUNTS PAYABLE VOUCHER
V7703359 09/06/2024 NATIONAL INSURANCE SERVICES OF WI, R 8,753.90              ACCOUNTS PAYABLE VOUCHER
V7703360 09/11/2024 MEDICA R 49,454.89           ACCOUNTS PAYABLE VOUCHER
V7703361 09/16/2024 MEDICA R 66,689.76           ACCOUNTS PAYABLE VOUCHER
V7703362 09/17/2024 AMERIPRISE FINANCIAL ADVISORS R 3,963.87              ACCOUNTS PAYABLE VOUCHER
V7703363 09/17/2024 AXA EQUITABLE LIFE INS CO R 1,261.76              ACCOUNTS PAYABLE VOUCHER
V7703364 09/17/2024 FIDELITY INVSTMT TAX-EX SVC CO R 7,014.58              ACCOUNTS PAYABLE VOUCHER
V7703365 09/17/2024 HEALTHEQUITY, INC. R 28,413.63           ACCOUNTS PAYABLE VOUCHER
V7703366 09/17/2024 HORACE MANN LIFE INS R 541.66                  ACCOUNTS PAYABLE VOUCHER
V7703367 09/17/2024 INTERNAL REVENUE SERVICE R 272,444.61        ACCOUNTS PAYABLE VOUCHER
V7703368 09/17/2024 EDUCATION MN ESI BILLING TRUST R 4,326.24              ACCOUNTS PAYABLE VOUCHER
V7703369 09/17/2024 MN DEPT OF REVENUE R 47,114.13           ACCOUNTS PAYABLE VOUCHER
V7703370 09/17/2024 MN DEPT OF REVENUE(C) R 250.00                  ACCOUNTS PAYABLE VOUCHER
V7703371 09/17/2024 MN STATE RETIREMENT SYSTEM R 12,180.58           ACCOUNTS PAYABLE VOUCHER
V7703372 09/17/2024 EXECUTIVE DIRECTOR R 53,879.25           ACCOUNTS PAYABLE VOUCHER
V7703373 09/17/2024 STATE TREASURER, TRA R 128,775.86        ACCOUNTS PAYABLE VOUCHER
V7703374 09/17/2024 VARIABLE ANNUITY LIFE INS CO R 4,066.64              ACCOUNTS PAYABLE VOUCHER
V7703375 09/17/2024 VOYA R 481.25                  ACCOUNTS PAYABLE VOUCHER

Total 1,775,702.44    
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For the Month Ending August 31, 2024

Account Statement

Important Disclosures

Important Disclosures
Average maturity represents the average maturity of all securities and 

investments of a portfolio, determined by multiplying the par or principal value of 

each security or investment by its maturity (days or years), summing the 

products, and dividing the sum by the total principal value of the portfolio. The 

stated maturity date of mortgage backed or callable securities are used in this 

statement. However the actual maturity of these securities could vary depending 

on the level or prepayments on the underlying mortgages or whether a callable 

security has or is still able to be called. 

 Monthly distribution yield represents the net change in the value of one share 

(normally $1.00 per share) resulting from all dividends declared during the month 

by a fund expressed as a percentage of the value of one share at the beginning 

of the month. This resulting net change is then annualized by multiplying it by 

365 and dividing it by the number of calendar days in the month. 

 YTM at Cost The yield to maturity at cost is the expected rate of return, based 

on the original cost, the annual interest receipts, maturity value and the time 

period from purchase date to maturity, stated as a percentage, on an annualized 

basis. 

 YTM at Market The yield to maturity at market is the rate of return, based on the 

current market value, the annual interest receipts, maturity value and the time 

period remaining until maturity, stated as a percentage, on an annualized basis. 

 Managed Account A portfolio of investments managed discretely by PFMAM 

according to the client’s specific investment policy and requirements. The 

investments are directly owned by the client and held by the client’s custodian. 

 Unsettled Trade A trade which has been executed however the final 

consummation of the security transaction and payment has not yet taken place.

 

In August 2024, PFMAM converted its portfolio accounting system from FIS 

Investment Accounting Manager to SS&C PORTIA. The new system has 

recalculated the amortized cost and yield to maturity at cost of each security, 

based upon original cost and settlement date. Some securities, including some 

factored securities and previously exchanged securities, are now on a modified 

amortization schedule as compared with that of the past. Where transfers have 

occurred between your portfolios we have returned their settlement dates to the 

settlement dates of the original purchases in order to minimize any impact to 

their amortization schedules.

Please review the detail pages of this statement carefully. If you think your 

statement is wrong, missing account information, or if you need more information 

about a transaction, please contact PFMAM within 60 days of receipt. If you have 

other concerns or questions regarding your account, or to request an updated 

copy of PFMAM's current disclosure statement, please contact a member of your 

client management team at PFMAM Service Operations at the address below.

PFM Asset Management LLC

 Attn: Service Operations

 213 Market Street

 Harrisburg, PA 17101

 NOT FDIC INSURED     NO BANK GUARANTEE     MAY LOSE VALUE

This statement is for general information purposes only and is not intended to provide 

specific advice or recommendations. PFM Asset Management LLC ("PFMAM") is an 

investment adviser registered with the U.S. Securities and Exchange Commission and a 

subsidiary of U.S. Bancorp Asset Management, Inc. ("USBAM"). USBAM is a subsidiary 

of U.S. Bank National Association ("U.S. Bank"). U.S. Bank is a separate entity and 

subsidiary of U.S. Bancorp. U.S. Bank is not responsible for and does not guarantee the 

products, services or performance of PFMAM. PFMAM maintains a written disclosure 

statement of our background and business experience. If you would like to receive a 

copy of our current disclosure statement, please contact Service Operations at the 

address below. 

 Proxy Voting PFMAM does not normally receive proxies to vote on behalf of its clients. 

However, it does on occasion receive consent requests. In the event a consent request 

is received the portfolio manager contacts the client and then proceeds according to 

their instructions. PFMAM’s Proxy Voting Policy is available upon request by contacting 

Service Operations at the address below. 

 Questions About an Account PFMAM’s monthly statement is intended to detail our 

investment advisory activity as well as the activity of any accounts held by clients in 

pools that are managed by PFMAM. The custodian bank maintains the control of assets 

and executes (i.e., settles) all investment transactions. The custodian statement is the 

official record of security and cash holdings and transactions. PFMAM recognizes that 

clients may use these reports to facilitate record keeping and that the custodian bank 

statement and the PFMAM statement should be reconciled and differences resolved. 

Many custodians use a settlement date basis which may result in the need to reconcile 

due to a timing difference. 

 Account Control PFMAM does not have the authority to withdraw funds from or deposit 

funds to the custodian outside the scope of services provided by PFMAM. Our clients 

retain responsibility for their internal accounting policies; implementing and enforcing 

internal controls and generating ledger entries or otherwise recording transactions. 

 Market Value Generally, PFMAM’s market prices are derived from closing bid prices as 

of the last business day of the month as supplied by ICE Data Services. There may be 

differences in the values shown for investments due to accrued but uncollected income 

and the use of differing valuation sources and methods. Non-negotiable FDIC-insured 

bank certificates of deposit are priced at par. Although PFMAM believes the prices to be 

reliable, the values of the securities may not represent the prices at which the securities 

could have been bought or sold. Explanation of the valuation methods for a registered 

investment company or local government investment program is contained in the 

appropriate fund offering documentation or information statement. 

 Amortized Cost The original cost of the principal of the security is adjusted for the 

amount of the periodic reduction of any discount or premium from the purchase date 

until the date of the report. Discount or premium with respect to short term securities 

(those with less than one year to maturity at time of issuance) is amortized on a 

straightline basis. Such discount or premium with respect to longer term securities is 

amortized using the constant yield basis.

Tax Reporting Cost data and realized gains / losses are provided for informational 

purposes only. Please review for accuracy and consult your tax advisor to determine 

the tax consequences of your security transactions. PFMAM does not report such 

information to the IRS or other taxing authorities and is not responsible for the 

accuracy of such information that may be required to be reported to federal, state or 

other taxing authorities. 

 Financial Situation In order to better serve you, PFMAM should be promptly notified 

of any material change in your investment objective or financial situation. 

 Callable Securities Securities subject to redemption prior to maturity may be 

redeemed in whole or in part before maturity, which could affect the yield represented. 

 Portfolio The securities in this portfolio, including shares of mutual funds, are not 

guaranteed or otherwise protected by PFMAM, the FDIC (except for certain 

non-negotiable certificates of deposit) or any government agency. Investment in 

securities involves risks, including the possible loss of the amount invested. Actual 

settlement values, accrued interest, and amortized cost amounts may vary for 

securities subject to an adjustable interest rate or subject to principal paydowns. Any 

changes to the values shown may be reflected within the next monthly statement’s 

beginning values. 

 Rating Information provided for ratings is based upon a good faith inquiry of selected 

sources, but its accuracy and completeness cannot be guaranteed. 

 Shares of some local government investment programs and TERM funds are 

marketed through representatives of PFMAM's affiliate, PFM Fund Distributors, Inc. 

which is registered with the SEC as a broker/dealer and is a member of the Financial 

Industry Regulatory Authority (“FINRA”) and the Municipal Securities Rulemaking 

Board (“MSRB”). You may reach the FINRA by calling the FINRA Hotline at 

1-800-289-9999 or at the FINRA website address 

https://www.finra.org/investors/investor-contacts. A brochure describing the FINRA 

Regulation Public Disclosure Program is also available from FINRA upon request. 

 Key Terms and Definitions

 Dividends on local government investment program funds consist of interest earned, 

plus any discount ratably amortized to the date of maturity, plus all realized gains and 

losses on the sale of securities prior to maturity, less ratable amortization of any 

premium and all accrued expenses to the fund. Dividends are accrued daily and may 

be paid either monthly or quarterly. The monthly earnings on this statement represent 

the estimated dividend accrued for the month for any program that distributes earnings 

on a quarterly basis. There is no guarantee that the estimated amount will be paid on 

the actual distribution date.

 Current Yield is the net change, exclusive of capital changes and income other than 

investment income, in the value of a hypothetical fund account with a balance of one 

share over the seven-day base period including the statement date, expressed as a 

percentage of the value of one share (normally $1.00 per share) at the beginning of 

the seven-day period. This resulting net change in account value is then annualized by 

multiplying it by 365 and dividing the result by 7. The yields quoted should not be 

considered a representation of the yield of the fund in the future, since the yield is not 

fixed.



For the Month Ending August 31, 2024Account Statement - Transaction Summary

INTERMEDIATE SCHOOL DISTRICT 917 - STATE PAYMENTS - 600430

Opening Market Value

Purchases

Redemptions

Change in Value

Closing Market Value

 39,896.30 

 1,001,714.46 

 0.00 

 0.00 

$1,041,610.76 

MSDLAF+ Liquid Class

Unsettled Trades  0.00 

 1,714.46 Cash Dividends and Income

Opening Market Value

Purchases

Redemptions

Change in Value

Closing Market Value

 11,108,846.40 

 49,195.39 

 0.00 

 0.00 

$11,158,041.79 

MSDLAF+ MAX Class

Unsettled Trades  0.00 

 49,195.39 Cash Dividends and Income

August 31, 2024 July 31, 2024

Asset Summary

MSDLAF+ Liquid Class  1,041,610.76  39,896.30 

MSDLAF+ MAX Class  11,158,041.79  11,108,846.40 

$12,199,652.55 $11,148,742.70 Total

Asset Allocation

8.54%

MSDLAF+ Liquid
Class

91.46%

MSDLAF+ MAX
Class

Account 600430 Page 1



For the Month Ending August 31, 2024Account Statement 

INTERMEDIATE SCHOOL DISTRICT 917 - STATE PAYMENTS - 600430

Total Settlement Dollar AmountShare or Trade

Shares OwnedDate Transaction Description of TransactionUnit PriceDate

MSDLAF+ Liquid Class

 39,896.30 Opening Balance

08/21/24 08/21/24 Purchase - ACH Purchase  1.00  1,000,000.00  1,039,896.30 

08/30/24 09/03/24 Accrual Income Div Reinvestment - Distributions  1.00  1,714.46  1,041,610.76 

 1,041,610.76 

 1,041,610.76 

 1,041,610.76 

 394,845.62 

 2,307.97 

 0.00 

(100,000.00)

 1,002,307.97 

 139,302.79 

 1,714.46 

 1,041,610.76 

 0.00 

 0.00 

 1,001,714.46 

 39,896.30 

Monthly Distribution Yield

Average Monthly Balance

Closing Balance

Fiscal YTDMonth of

Cash Dividends and Income

Closing Balance

Check Disbursements

Redemptions (Excl. Checks)

Purchases

Opening Balance

Closing Balance

August July-August

 5.11%

MSDLAF+ MAX Class

 11,108,846.40 Opening Balance

08/30/24 09/03/24 Accrual Income Div Reinvestment - Distributions  1.00  49,195.39  11,158,041.79 

Account 600430 Page 2



For the Month Ending August 31, 2024Account Statement 

INTERMEDIATE SCHOOL DISTRICT 917 - STATE PAYMENTS - 600430

Total Settlement Dollar AmountShare or Trade

Shares OwnedDate Transaction Description of TransactionUnit PriceDate

 11,158,041.79 

 11,158,041.79 

 11,158,041.79 

 11,112,020.30 

 104,309.19 

 0.00 

(1,400,000.00)

 104,309.19 

 12,453,732.60 

 49,195.39 

 11,158,041.79 

 0.00 

 0.00 

 49,195.39 

 11,108,846.40 

Monthly Distribution Yield

Average Monthly Balance

Closing Balance

Fiscal YTDMonth of

Cash Dividends and Income

Closing Balance

Check Disbursements

Redemptions (Excl. Checks)

Purchases

Opening Balance

Closing Balance

August July-August

 5.21%

Account 600430 Page 3



Purchases Sales Fees Interest Ending Balance
Monthly 

Yield
Purchases Sales Fees Interest Ending Balance

Monthly 
Yield

Ending Balance Interest

Jun            139,302.79 5.16%        12,453,732.60 5.24% 12,593,035.39       
Jul -                            100,000.00     -    593.51        39,896.30            5.14% -                             1,400,000.00       -    55,113.80       11,108,846.40      5.23% 11,148,742.70       55,707.31       
Aug 1,000,000.00     1,714.46    1,041,610.76     5.11% 49,195.39       11,158,041.79      5.21% 12,199,652.55       50,909.85       
Sep
Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun

Total 
FY 25 1,000,000.00     100,000.00     -    2,307.97    39,896.30            -                             1,400,000.00       -    104,309.19    11,108,846.40      11,148,742.70       106,617.16    

MSDLAF: Liquid MSDLAF: +Max Total

Intermediate School District 917
School Board Report

Consolidate Investments (General & Building)



ISD 917
2025/2026 Health Insurance 

RFP

Oct 1, 2024 Board Meeting



RFP (Request for Proposal) Process

• Initial Bids
• Medica (incumbent) was the only carrier to respond
• Rate increase for administration fees was approximately 50%
• Reviewed initial bids with the Health Care committee.  Discussed the likelihood of 5% - 7% rate increase to the Districts Health Insurance 

cost based on the increased cost

• Best and Final Bids
• Medica reduced their cost $20k
• Received quotes from Blue Cross, Blue Shield (BCBS) and UnitedHealth Care (UHC) that represent ~$300k annual savings vs Medica
• Reviewed Best and Final bids with the Health Care committee.  Asked the committee to provide any questions that they have for BCBS 

and UHC

• Conduct Carrier Interviews - Separate 1 Hour meetings with BCBS and UHC
• Health Care committee was invited to attend - Teachers union was represented
• Questioned carriers on:   Network and provider coverage, Prescription drug coverage, Member experience and ease of use, Financials 

and Implementation timelines

• Management team is reviewing follow up materials from the Carrier Interviews and will walk-in a recommendation to the 917 Board for 
2025/2026 Health Insurance in the Oct Board meeting 



Health Insurance Financials

BCBS & UHC plans will have $300k 
per year lower cost than Medica.  
Contract length is two years



Impact on Medical Reserve Fund 
Balance

• Under Medica, a 7% premium increase is recommended for 2025 to mitigate the reduction 
in the Reserve fund balance

• Under BCBS/UHC, a 3% premium increase is recommended for 2025 to maintain the 
Reserve fund balance



 Intermediate School District 917 
 Accounts Receivable Aged Report As of 9/15/24 

Member Districts  31-60 Days  61-90 Days  Over 90 Days   Totals 

ISD 191 ($ -  )              ($ 64,314.58)   ($ -  )               ($ 64,314.58)     
($ -  )              ($ -  )              ($ -  )               ($ -  )                
($ -  )              ($ -  )              ($ -  )               ($ -  )                
($ -  )              ($ -  )              ($ -  )               ($ -  )                
($ -  )              ($ -  )              ($ -  )               ($ -  )                
($ -  )              ($ -  )              ($ -  )               ($ -  )                

                                 Totals ($ -  )              ($ 64,314.58)   ($ -  )               ($ 64,314.58)     
All Others
MDE ($ -  )              ($ 3,764,781.35) ($ -  )               ($ 3,764,781.35)
SSD 1 ($ -  )              ($ 20,460.50)   ($ -  )               ($ 20,460.50)     
ISD 196 ($ -  )              ($ 24,272.52)   ($ -  )               ($ 24,272.52)     
ISD 252 ($ -  )              ($ 12,007.12)   ($ -  )               ($ 12,007.12)     
ISD 622 ($ -  )              ($ 511.46)        ($ -  )               ($ 511.46)          
ISD 623 ($ -  )              ($ 1,022.93)     ($ -  )               ($ 1,022.93)       
ISD 625 ($ -  )              ($ 66,943.70)   ($ -  )               ($ 66,943.70)     
ISD 656 ($ -  )              ($ 15,130.81)   ($ -  )               ($ 15,130.81)     
ISD 719 ($ -  )              ($ 1,988.89)     ($ -  )               ($ 1,988.89)       
ISD 720 ($ -  )              ($ 18,378.58)   ($ -  )               ($ 18,378.58)     

                                Totals ($ -  )              ($ 3,925,497.86) ($ -  )               ($ 3,925,497.86)

                      Grand Total ($ -  )              ($ 3,989,812.44) ($ -  )               ($ 3,989,812.44)

             Total Receivables ($ 3,989,812.44)

NOTE:  All receivables dated 6/30/24 but not issued until August for Final FY24 Tuition Billings.

Prepared by: T. Welch











DR. MICHAEL FAVOR’S GOALS FOR 2024-2025

Goal #1: Create and strengthen strategic partnerships to innovate academic 
programming and increase opportunities for staff and students during and beyond pK-
age 22 education.

Goal #2: Lead the ISD 917 district leadership team to collaboratively prioritize staff 
recruitment, staff retention, core values, and strategic directions, and support a sense of 
belonging for all students, staff, and families.

Goal #3: Engage students, staff, families, local communities, organizations, businesses, 
and governmental agencies to support students’ successful transition into resident 
districts, workforce, and community.



 

Intermediate School District 917 
Purposeful. Personalized. Partners. 

1300 145th Street East, Rosemount, MN 55068 (651) 423-8229 * 
http://www.isd917.org 

Dr. Michael Favor 
 
 
TO:   School Board 
 
FROM:   Dr. Michael Favor 
 
DATE:   October 1, 2024 
 
RE:   Policies 
 
 
The policies listed below are a first reading: 

 
• 506 Student Discipline – numerous changes throughout the document 
• 522 Title IX Sex Nondiscrimination Policy, Grievance Procedure and Process – revised the whole policy 

 
Policy 806 can be a first and final reading since there are no changes. 
 

• 806 Crisis Management Policy – Annual review – no changes 
• 524 Internet, Technology and Cell Phone Acceptable Use and Safety Policy – removes cell phones 
• 556 Student Use of Cellular Phones and Other Personal Electronic Devices Policy – adds legal reference 

 

http://www.isd917.org/
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ISD 917 Student Discipline Policy 506 
Annual Board Review September 6, 2022 

Board revised, December 5, 2023 
Board reviewed, first reading, October 1, 2024 

  

 506 STUDENT DISCIPLINE 

[NOTE: School districts are required by statute to have a policy addressing these issues.] 
 
I. PURPOSE 
 

The purpose of this policy is to ensure that students are aware of and comply with the school 
district’s expectations for student conduct.  Such compliance will enhance the school district’s 
ability to maintain discipline and ensure that there is no interference with the educational 
process.  The school district will take appropriate disciplinary action when students fail to adhere 
to the Student Code of Conduct established by this policy. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school board recognizes that individual responsibility and mutual respect are essential 
components of the educational process.  The school board further recognizes that nurturing the 
maturity of each student is of primary importance and is closely linked with the balance that must 
be maintained between authority and self-discipline as the individual progresses from a child’s 
dependence on authority to the more mature behavior of self-control. 

 
All students are entitled to learn and develop in a setting which promotes respect of self, others, 
and property.  Proper positive discipline can only result from an environment which provides 
options and stresses student self-direction, decision-making, and responsibility.  Schools can 
function effectively only with internal discipline based on mutual understanding of rights and 
responsibilities. 

 
Students must conduct themselves in an appropriate manner that maintains a climate in which 
learning can take place.  Overall decorum affects student attitudes and influences student 
behavior.  Proper student conduct is necessary to facilitate the education process and to create 
an atmosphere conducive to high student achievement. 

 
Although this policy emphasizes the development of self-discipline, it is recognized that there are 
instances when it will be necessary to administer disciplinary measures.  The position of the school 
district is that a fair and equitable district-wide student discipline policy will contribute to the 
quality of the student’s educational experience.  This discipline policy is adopted in accordance 
with and subject to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, sections 121A.40-
121A.56. 

 
In view of the foregoing and in accordance with Minnesota Statutes, section 121A.55, the school 
board, with the participation of school district administrators, teachers, employees, students, 
parents, community members, and such other individuals and organizations as appropriate, has 
developed this policy which governs student conduct and applies to all students of the school 
district. 
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III. DEFINITIONS 

 
A. "Nonexclusionary disciplinary policies and practices" means policies and practices that 

are alternatives to dismissing a pupil from school, including but not limited to evidence-
based positive behavior interventions and supports, social and emotional services, 
school-linked mental health services, counseling services, social work services, academic 
screening for Title 1 services or reading interventions, and alternative education services. 
Nonexclusionary disciplinary policies and practices include but are not limited to the 
policies and practices under Minnesota Statutes, sections 120B.12; 121A.575, clauses (1) 
and (2); 121A.031, subdivision 4, paragraph (a), clause (1); 121A.61, subdivision 3, 
paragraph (r); and 122A.627, clause (3). 

 
B. "Pupil withdrawal agreement" means a verbal or written agreement between a school 

administrator or district administrator and a pupil's parent to withdraw a student from 
the school district to avoid expulsion or exclusion dismissal proceedings. The duration of 
the withdrawal agreement cannot be for more than a 12-month period. 

 
IV. POLICY 
 

A. The school board must establish written policies and rules to effectuate the purposes of 
the Minnesota Pupil Fair Dismissal Act. The policies must include nonexclusionary 
disciplinary policies and practices consistent with Minnesota Statutes, section 121A.41, 
subdivision 12, and must emphasize preventing dismissals through early detection of 
problems. The policies must be designed to address students' inappropriate behavior 
from recurring. 

 
B. The policies must recognize the continuing responsibility of the school for the education 

of the pupil during the dismissal period. 
 
C. The school is responsible for ensuring that alternative educational services, if the pupil 

wishes to take advantage of them, must be adequate to allow the pupil to make progress 
toward meeting the graduation standards adopted under Minnesota Statutes, 
section 120B.02 and help prepare the pupil for readmission in accordance with section 
Minnesota Statutes, section 121A.46, subdivision 5. 

 
D. For expulsion and exclusion dismissals and pupil withdrawal agreements as defined in 

Minnesota Statutes, section 121A.41, subdivision 13: 
 

1. for a pupil who remains enrolled in the school district or is awaiting enrollment in 
a new district, the school district's continuing responsibility includes reviewing 
the pupil's schoolwork and grades on a quarterly basis to ensure the pupil is on 
track for readmission with the pupil's peers. The school district must 
communicate on a regular basis with the pupil's parent or guardian to ensure that 
the pupil is completing the work assigned through the alternative educational 
services as defined in Minnesota Statutes, section 121A.41, subdivision 11. These 
services are required until the pupil enrolls in another school or returns to the 
same school; 
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2. a pupil receiving school-based or school-linked mental health services in the 
school district under Minnesota Statutes, section 245.4889 continues to be 
eligible for those services until the pupil is enrolled in a new district; and 

 
3. the school district must provide to the pupil's parent or guardian information on 

accessing mental health services, including any free or sliding fee providers in the 
community. The information must also be posted on the school district website. 

 
V. AREAS OF RESPONSIBILITY 
 

A. The School Board.  The school board holds all school personnel responsible for the 
maintenance of order within the school district and supports all personnel acting within 
the framework of this discipline policy. 

 
B. Superintendent.  The superintendent shall establish guidelines and directives to carry out 

this policy, hold all school personnel, students, and parents responsible for conforming to 
this policy, and support all school personnel performing their duties within the framework 
of this policy.  The superintendent shall also establish guidelines and directives for using 
the services of appropriate agencies for assisting students and parents.  Any guidelines or 
directives established to implement this policy shall be submitted to the school board for 
approval and shall be attached as an addendum to this policy. 

 
C. Administrators .  The school administrators are  given the responsibility and authority to 

formulate building rules and regulations necessary to enforce this policy, subject to final 
school board approval.  The administrators shall give direction and support to all school 
personnel performing their duties within the framework of this policy. The administrators 
shall consult with parents of students conducting themselves in a manner contrary to the 
policy.  The administrators shall also involve other professional employees in the 
disposition of Behavior referrals and shall make use of those agencies appropriate for 
assisting students and parents.  An administrator , in exercising the person’s lawful 
authority, may use reasonable force when it is necessary under the circumstances to 
correct or restrain a student to prevent bodily harm or death to the student or another.  
A administrator shall not use prone restraint and shall not inflict any form of physical 
holding that restricts or impairs a student's ability to breathe; restricts or impairs a 
student's ability to communicate distress; places pressure or weight on a student's head, 
throat, neck, chest, lungs, sternum, diaphragm, back, or abdomen; or results in straddling 
a student's torso. 

 
D. Teachers.  All teachers shall be responsible for providing a well-planned teaching/learning 

environment and shall have primary responsibility for student conduct, with appropriate 
assistance from the administration.  All teachers shall enforce the Code of Student 
Conduct, unless otherwise indicated in a student’s Individualized Education Program 
(IEP).   A teacher, in exercising the person’s lawful authority, may use reasonable force 
when it is necessary under the circumstances to correct or restrain a student to prevent 
bodily harm or death to the student or another.  A teacher shall not use prone restraint 
and shall not inflict any form of physical holdingthat restricts or impairs a student's ability 
to breathe; restricts or impairs a student's ability to communicate distress; places 
pressure or weight on a student's head, throat, neck, chest, lungs, sternum, diaphragm, 
back, or abdomen; or results in straddling a student's torso. 
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E. Other School District Personnel.  All school district personnel shall be responsible for 

contributing to the atmosphere of mutual respect within the school.  Their responsibilities 
relating to student behavior shall be as authorized and directed by the superintendent.  A 
school employee, school bus driver, or other agent of a school district, in exercising the 
person’s lawful authority, may use reasonable force when it is necessary under the 
circumstances to restrain a student to prevent bodily harm or death to the student or 
another.  A school employee, which does not include a school resource officer, shall not 
use prone restraint and shall not inflict any form of physical holding that restricts or 
impairs a student's ability to breathe; restricts or impairs a student's ability to 
communicate distress; places pressure or weight on a student's head, throat, neck, chest, 
lungs, sternum, diaphragm, back, or abdomen; or results in straddling a student's torso. 

 
For the purpose of Minnesota Statutes, section 121A.582 (Student Discipline; Reasonable 
Force), a school resource officer, as defined in Minnesota Statutes, section 626.8482, 
subdivision 1, paragraph (c) is not a school employee or agent of the district. 

 
F. Parents or Legal Guardians.  Parents and guardians shall be held responsible for the 

behavior of their children as determined by law and community practice.  They are 
expected to cooperate with school authorities and to participate regarding the behavior 
of their children. 

 
G. Students.  All students shall be held individually responsible for their behavior and for 

knowing and obeying the Code of Student Conduct and this policy, unless otherwise 
indicated in the student’s Individualized Education Program (IEP). 

 
H. Community Members.  Members of the community are expected to contribute to the 

establishment of an atmosphere in which rights and duties are effectively acknowledged 
and fulfilled. 

 
I. Reasonable Force Reports 
 

1. The school district must report data on its use of any reasonable force used on a 
student with a disability to correct or restrain the student to prevent bodily harm 
or death to the student or another that is consistent with the definition of 
physical holding under Minnesota Statutes, section 125A.0941, paragraph (c), as 
outlined in section 125A.0942, subdivision 3, paragraph (b). 

 
2. Beginning with the 2024-2025 school year, the school district must report 

annually by July 15, in a form and manner determined by the MDE Commissioner, 
data from the prior school year about any reasonable force used on a general 
education student to correct or restrain the student to prevent bodily harm or 
death to the student or another that is consistent with the definition of physical 
holding under Minnesota Statutes, section 125A.0941, paragraph (c). 

 
3. Any reasonable force used under Minnesota Statutes, sections 121A.582; 609.06, 

subdivision 1; and 609.379 which intends to hold a child immobile or limit a child's 
movement where body contact is the only source of physical restraint or confines 
a child alone in a room from which egress is barred shall be reported to the 
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Minnesota Department of Education as a restrictive procedure, including physical 
holding or seclusion used by an unauthorized or untrained staff person. 

 
VI. STUDENT RIGHTS 
 

All students have the right to an education and the right to learn. 
 
VII. STUDENT RESPONSIBILITIES 
 

All students have the responsibility: 
 

A. For their behavior and for knowing and obeying all school rules, regulations, policies, and 
procedures, unless otherwise indicated in the student’s Individualized Education Program 
(IEP) ; 

 
B. To attend school daily, except when excused, and to be on time to all classes and other 

school functions; 
 

C. To pursue and attempt to complete the courses of study prescribed by the state and local 
school authorities, unless otherwise indicated in the student’s Individualized Education 
Program (IEP); 

 
D. To make necessary arrangements for making up work when absent from school; 

 
E. To assist the school staff in maintaining a safe school for all students; 

 
F. To be aware of all school rules, regulations, policies, and procedures, including those in 

this policy, and to conduct themselves in accord with them, unless otherwise indicated in 
the student’s Individualized Education Program (IEP); 

 
G. To assume that until a rule or policy is waived, altered, or repealed, it is in full force and 

effect; 
 

H. To be aware of and comply with federal, state, and local laws; 
 

I. To volunteer information in disciplinary cases should they have any knowledge relating 
to such cases and to cooperate with school staff as appropriate; 

 
J. To respect and maintain the school’s property and the property of others; 

 
K. To dress and groom in a manner which meets standards of safety and health and common 

standards of decency and which is consistent with applicable school district policy; 
 

L. To avoid inaccuracies in student newspapers or publications and refrain from indecent or 
obscene language; 

 
M. To conduct themselves in an appropriate physical or verbal manner; and 

 
N. To recognize and respect the rights of others. 
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VIII. CODE OF STUDENT CONDUCT 
 

A. The following are examples of unacceptable behavior subject to disciplinary action by the 
school district. These examples are not intended to be an exclusive list.  Any student who 
engages in any of these activities shall be disciplined in accordance with this policy.  This 
policy applies to all school buildings, school grounds, and school property or property 
immediately adjacent to school grounds; school-sponsored activities or trips; school bus 
stops; school buses, school vehicles, school contracted vehicles, or any other vehicles 
approved for school district purposes; the area of entrance or departure from school 
premises or events; and all school-related functions, school-sponsored activities, events, 
or trips.  School district property also may mean a student’s walking route to or from 
school for purposes of attending school or school-related functions, activities, or events. 
While prohibiting unacceptable behavior subject to disciplinary action at these locations 
and events, the school district does not represent that it will provide supervision or 
assume liability at these locations and events.  This policy also applies to any student 
whose conduct at any time or in any place interferes with or obstructs the mission or 
operations of the school district or the safety or welfare of the student, other students, 
or employees. 

 
1. Violations against property including, but not limited to, damage to or destruction 

of school property or the property of others, failure to compensate for damage 
or destruction of such property, arson, breaking and entering, theft, robbery, 
possession of stolen property, extortion, trespassing, unauthorized usage, or 
vandalism; 

 
2. The use of profanity or obscene language, or the possession of obscene materials; 

 
3. Gambling, including, but not limited to, playing a game of chance for stakes; 

 
4. Violation of the school district’s Hazing Prohibition Policy; 

 
5. Attendance problems including, but not limited to, truancy, absenteeism, 

tardiness, skipping classes, or leaving school grounds without permission; 
 

6. Violation of the school district’s Student Attendance Policy; 
 

7. Opposition to authority using physical force or violence; 
 

8. Using, possessing, or distributing tobacco, tobacco-related devices, electronic 
cigarettes, or tobacco paraphernalia in violation of the school district’s Tobacco-
Free Environment; Possession and Use of Tobacco, Tobacco-Related Devices, and 
Electronic Delivery Devices Policy; 

 
9. Using, possessing, distributing, intending to distribute, making a request to 

another person for (solicitation), or being under the influence of alcohol or other 
intoxicating substances or look-alike substances; 

 
10. Using, possessing, distributing, intending to distribute, making a request to 
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another person for (solicitation), or being under the influence of narcotics, drugs, 
or other controlled substances (except as prescribed by a physician), or look-alike 
substances (these prohibitions include medical marijuana or medical cannabis, 
even when prescribed by a physician, and one student sharing prescription 
medication with another student); 

 
11. Using, possessing, or distributing items or articles that are illegal or harmful to 

persons or property including, but not limited to, drug paraphernalia; 
 

12. Using, possessing, or distributing weapons, or look-alike weapons or other 
dangerous objects; 

 
13. Violation of the school district’s Weapons Policy; 
15. Possession of ammunition including, but not limited to, bullets or other 

projectiles designed to be used in or as a weapon; 
 

16. Possession, use, or distribution of explosives or any compound or mixture, the 
primary or common purpose or intended use of which is to function as an 
explosive; 

 
17. Possession, use, or distribution of fireworks or any substance or combination of 

substances or article prepared for the purpose of producing a visible or an audible 
effect by combustion, explosion, deflagration or detonation; 

 
18. Using an ignition device, including a butane or disposable lighter or matches, 

inside an educational building and under circumstances where there is a risk of 
fire, except where the device is used in a manner authorized by the school; 

 
19. Violation of any local, state, or federal law as appropriate; 

 
20. Acts disruptive of the educational process, including, but not limited to, 

disobedience, disruptive or disrespectful behavior, defiance of authority, 
cheating, insolence, insubordination, failure to identify oneself, improper 
activation of fire alarms, or bomb threats; 

 
21. Violation of the school district’s Internet Acceptable Use and Safety Policy; 

 
22. Use of a cell phone in violation of the school district’s Internet Acceptable Use 

and Safety Policy;  
 

23. Violation of school bus or transportation rules or the school district’s Student 
Transportation Safety Policy; 

 
24. Violation of parking or school traffic rules and regulations, including, but not 

limited to, driving on school property in such a manner as to endanger persons or 
property; 

 
25. Violation of directives or guidelines relating to lockers or improperly gaining 

access to a school locker; 
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26. Violation of the school district’s Search of Student Lockers, Desks, Personal 

Possessions, and Student’s Person Policy; 
 

27. ; 
 

28. Possession or distribution of slanderous, libelous, or pornographic materials; 
 

29. Violation of the school district’s Bullying Prohibition Policy, unless otherwise 
indicated in the student’s Individualized Education Program (IEP); 

 
30. Student attire or personal grooming which creates a danger to health or safety or 

creates a disruption to the educational process, including clothing which bears a 
message which is lewd, vulgar, or obscene, apparel promoting products or 
activities that are illegal for use by minors, or clothing containing objectionable 
emblems, signs, words, objects, or pictures communicating a message that is 
racist, sexist, or otherwise derogatory to a protected minority group or which 
connotes gang membership; 

 
31. Criminal activity; 

 
32. Falsification of any records, documents, notes, or signatures; 

 
33. Tampering with, changing, or altering records or documents of the school district 

by any method including, but not limited to, computer access or other electronic 
means; 

 
34. Scholastic dishonesty which includes, but is not limited to, cheating on a school 

assignment or test, plagiarism, or collusion, including the use of picture phones 
or other technology to accomplish this end; 

 
35. Impertinent or disrespectful words, symbols, acronyms, or language, whether 

oral or written, related to teachers or other school district personnel; 
 

36. Violation of the school district’s Harassment and Violence Policy; 
 

37. Actions, including fighting or any other assaultive behavior, which causes or could 
cause injury to the student or other persons or which otherwise endangers the 
health, safety, or welfare of teachers, students, other school district personnel, 
or other persons; 

 
38. Committing an act which inflicts great bodily harm upon another person, even 

though accidental or a result of poor judgment; 
 

39. Violations against persons, including, but not limited to, assault or threatened 
assault, fighting, harassment, interference or obstruction, attack with a weapon, 
or look-alike weapon, sexual assault, illegal or inappropriate sexual conduct, or 
indecent exposure; 
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40. Verbal assaults or verbally abusive behavior including, but not limited to, use of 
words, symbols, acronyms, or language, whether oral or written, that are 
discriminatory, abusive, obscene, threatening, intimidating,  degrading to other 
people, or threatening to school property; 

 
41. Physical or verbal threats including, but not limited to, the staging or reporting of 

dangerous or hazardous situations that do not exist; 
 

42. Inappropriate, abusive, threatening, or demeaning actions based on race, color, 
creed, religion, sex, marital status, status with regard to public assistance, 
disability, national origin, or sexual orientation; 

 
43.  

 
44. Violation of the school district’s one-to-one device rules and regulations; 
 
45. Violation of school rules, regulations, policies, or procedures, including, but not 

limited to, those policies specifically enumerated in this policy;  
 

46. Other acts, as determined by the school district, which are disruptive of the 
educational process or dangerous or detrimental to the student or other 
students, school district personnel or surrounding persons, or which violate the 
rights of others or which damage or endanger the property of the school, or which 
otherwise interferes with or obstruct the mission or operations of the school 
district or the safety or welfare of students or employees. 

 
IX. RECESS AND OTHER BREAKS 
 

A. "Recess detention" means excluding or excessively delaying a student from participating 
in a scheduled recess period as a consequence for student behavior. Recess detention 
does not include, among other things, providing alternative recess at the student's choice. 

 
B. The school district is encouraged to ensure student access to structured breaks from the 

demands of school and to support teachers, principals, and other school staff in their 
efforts to use evidence-based approaches to reduce exclusionary forms of discipline. 

 
C. The school district must not use recess detention unless: 
 

1. a student causes or is likely to cause serious physical harm to other students or 
staff; 

 
2. the student's parent or guardian specifically consents to the use of recess 

detention; or 
 
3. for students receiving special education services, the student's individualized 

education program team has determined that withholding recess is appropriate 
based on the individualized needs of the student. 
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D. The school district must not withhold recess from a student based on incomplete 
schoolwork. 

 
E. The school district must require school staff to make a reasonable attempt to notify a 

parent or guardian within 24 hours of using recess detention. 
 
F. The school district must compile information on each recess detention at the end of each 

school year, including the student's age, grade, gender, race or ethnicity, and special 
education status. This information must be available to the public upon request. The 
school district is encouraged to use the data in professional development promoting the 
use of nonexclusionary discipline. 

 
G. The school district must not withhold or excessively delay a student's participation in 

scheduled mealtimes. This section does not alter a district or school's existing 
responsibilities under Minnesota Statutes, section 124D.111 or other state or federal law. 

 
X. DISCIPLINARY ACTION OPTIONS 
 

The general policy of the school district is to utilize progressive discipline to the extent reasonable 
and appropriate based upon the specific facts and circumstances of student misconduct.  The 
specific form of discipline chosen in a particular case is solely within the discretion of the school 
district.  At a minimum, violation of school district code of conduct, rules, regulations, policies, or 
procedures will result in discussion of the violation and a verbal warning.  The school district shall, 
however, impose more severe disciplinary sanctions for any violation, including exclusion or 
expulsion, if warranted by the student’s misconduct, as determined by the school district.  
Disciplinary action may include, but is not limited to, one or more of the following: 

 
A. Student conference with teacher, principal, counselor, or other school district personnel, 

and verbal warning; 
 

B. Confiscation by school district personnel and/or by law enforcement of any item, article, 
object, or thing, prohibited by, or used in the violation of, any school district policy, rule, 
regulation, procedure, or state or federal law.  If confiscated by the school district, the 
confiscated item, article, object, or thing will be released only to the parent/guardian 
following the completion of any investigation or disciplinary action instituted or taken 
related to the violation. 

 
C. Parent contact; 

 
D. Parent conference or IEP meeting, if the student received special education services; 

 
E. Removal from class; 

 
F. In-school suspension; 

 
G. Suspension from extracurricular activities; 

 
H. Detention or restriction of privileges; 
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I. Loss of school privileges; 
 

J. In-school monitoring or revised class schedule; 
 

K. Referral to in-school support services; 
 

L. Referral to community resources or outside agency services; 
 

M. Financial restitution; 
 

N. Referral to police, other law enforcement agencies, or other appropriate authorities;  
 

O. A request for a petition to be filed in district court for juvenile delinquency adjudication; 
 

P. Out-of-school suspension under the Pupil Fair Dismissal Act; 
 

Q. Preparation of an admission or readmission plan; 
 

R. 
 

S. Expulsion under the Pupil Fair Dismissal Act; 
 

T. Exclusion under the Pupil Fair Dismissal Act; and/or 
 

U. Other disciplinary action as deemed appropriate by the school district. 
 
XI. REMOVAL OF STUDENTS FROM CLASS 
 

A. The teacher of record shall have the general control and government of the classroom.  
Teachers have the responsibility of attempting to modify disruptive student behavior by 
such means as conferring with the student, using positive reinforcement, assigning 
detention or other consequences, or contacting the student’s parents and IEP team when 
the student received special education services.  When such measures fail, or when the 
teacher determines it is otherwise appropriate based upon the student’s conduct, the 
teacher shall have the authority to remove the student from class pursuant to the 
procedures established by this discipline policy.  “Removal from class” and “removal” 
mean any actions taken by a teacher, principal, or other school district employee to 
prohibit a student from attending a class or activity period for a period of time not to 
exceed five (5) days, pursuant to this discipline policy. 

 
  Grounds for removal from class shall include any of the following: 
 

1. Willful conduct that significantly disrupts the rights of others to an education, 
including conduct that interferes with a teacher’s ability to teach or communicate 
effectively with students in a class or with the ability of other students to learn; 

 
2. Willful conduct that endangers surrounding persons, including school district 

employees, the student or other students, or the property of the school;  
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3. Willful violation of any school rules, regulations, policies or procedures, including 
the Code of Student Conduct in this policy; or 

 
4. Other conduct, which in the discretion of the teacher or administration, requires 

removal of the student from class. 
 

Such removal shall be for at least one (1) activity period or class period of instruction for 
a given course of study and shall not exceed five (5) such periods. 
 
A student must be removed from class immediately if the student engages in assault or 
violent behavior.  “Assault” is an act done with intent to cause fear in another of 
immediate bodily harm or death; or the intentional infliction of, or attempt to inflict, 
bodily harm upon another.   

 
B. If a student is removed from class more than ten (10) times in a school year, the school 

district shall notify the parent or guardian of the student’s tenth removal from class and 
make reasonable attempts to convene a meeting with the student’s parent or guardian 
to discuss the problem that is causing the student to be removed from class. 

 
[Note:  The following Sections C. - J. must be developed and inserted by each school 
district based upon individual district practices, procedures, and preferences. School 
districts may consider developing and inserting procedures identified in Sections K-N.] 

 
C. Procedures for Removal of a Student From a Class. 
 
 For students with Individualized Education Programs who receive special education 

services throughIntermediate District 917’s programs, any removal of  a student from 
class must adhere to and align with the strategies, tools, and interventions outlined in the 
accommodations, modifications, Positive Behavior Support Plan, and Crisis Plan sections 
of the student’s IEP.  

 
 For students who attend classes through Intermediate District 917’s Dakota County 

Alternative School (DCALS) and Career & Technical Education (CTE) program (“Secondary 
Schools”), students may be removed from class as outlined in the Secondary School 
Student Culture Guide. DCALS and CTE divide problematic student behaviors into four 
levels of violations and provide examples of interventions and disciplinary responses. 
Non-dsiciplinary interventions and restorative responses are priorotized whenever 
possible for students to learn and practice appropriate responses and comportment.  

 
 Level I interventions are generally addressed by school staff members with a focus on re-

teaching safe and respectful behaviors. Time out of class, part of a day of dismissal, or 
suspension may occur depending on the severity and frequency of the violation. 

 
 Level II interventions will result in dismissal from school for part of a day, an entire day, 

or multiple days. Based on severity, they may also result in notification of law 
enforcement. 
 

 Level III violations will result in the suspension of a student and possible notification of 
law enforcement. 

https://drive.google.com/file/d/1CzRU1exjK9atHt8JOM7Ciy9FoAsfnGdD/view
https://drive.google.com/file/d/1CzRU1exjK9atHt8JOM7Ciy9FoAsfnGdD/view
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 Level IV violations require the principal to notify law enforcement and make a referral for 

an expulsion to the superintendent or designee. 
 
 

 
 
XII. DISMISSAL 
 

A. “Dismissal” means the denial of the current educational program to any student, 
including exclusion, expulsion, and suspension.  Dismissal does not include removal from 
class. 

 
The school district shall not deny due process or equal protection of the law to any 
student involved in a dismissal proceeding which may result in suspension, exclusion or 
expulsion. 

 
The school district shall not dismiss any student without attempting to use 
nonexclusionary disciplinary policies and procedures before dismissal proceedings or 
pupil withdrawal agreements, except where it appears that the student will create an 
immediate and substantial danger to self or to surrounding persons or property. 
 
The use of exclusionary practices for early learners as defined in Minnesota Statutes, 
section 121A.425, is prohibited.  The use of exclusionary practices to address attendance 
and truancy issues is prohibited. 

 
B. Violations leading to suspension, based upon severity, may also be grounds for actions 

leading to expulsion, and/or exclusion.  A student may be dismissed on any of the 
following grounds: 

 
1. Willful violation of any reasonable school board regulation, including those found 

in this policy; 
 

2. Willful conduct that significantly disrupts the rights of others to an education, or 
the ability of school personnel to perform their duties, or school sponsored 
extracurricular activities; or 

 
3. Willful conduct that endangers the student or other students, or surrounding 

persons, including school district employees, or property of the school. 
 

C. Disciplinary Dismissals Prohibited 
 

1. A pupil enrolled in the following is not subject to dismissals under the Pupil Fair 
Dismissal Act: 

 
a. a preschool or prekindergarten program, including an early childhood 

family education, school readiness, voluntary prekindergarten, Head 
Start, or other school-based preschool or prekindergarten program; or 
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b. kindergarten through Grade 3. 
 

2. This section does not apply to a dismissal from school for less than one school 
day, except as provided under Minnesota Statutes, chapter 125A and federal law 
for a student receiving special education services. 

 
3. Notwithstanding this section, expulsions and exclusions may be used only after 

resources outlined under nonexclusionary discipline have been exhausted, and 
only in circumstances where there is an ongoing serious safety threat to the child 
or others. 

 
D. Suspension Procedures 

 
1. “Suspension” means an action by the school administration, under rules 

promulgated by the school board, prohibiting a student from attending school for 
a period of no more than ten (10) school days; provided, however, if a suspension 
is longer than five (5) school days, the suspending administrator shall provide the 
superintendent with a reason for the longer term of suspension.  This definition 
does not apply to dismissal for one (1) school day or less where a student with a 
disability does not receive regular or special education instruction during that 
dismissal period. 

 
2. School administration must allow a suspended pupil the opportunity to complete 

all school work assigned during the period of the pupil's suspension and to receive 
full credit for satisfactorily completing the assignments. The school principal or 
other person having administrative control of the school building or program is 
encouraged to designate a district or school employee as a liaison to work with 
the pupil's teachers to allow the suspended pupil to (1) receive timely course 
materials and other information, and (2) complete daily and weekly assignments 
and receive teachers' feedback. 

 
3. If a student’s total days of removal from school exceed ten (10) cumulative days 

in a school year, the school district shall make reasonable attempts to convene a 
meeting with the student and the student’s parent or guardian before 
subsequently removing the student from school and, with the permission of the 
parent or guardian, arrange for a mental health screening for the student at the 
parent or guardian’s expense.  The purpose of this meeting is to attempt to 
determine the student’s need for assessment or other services or whether the 
parent or guardian should have the student assessed or diagnosed to determine 
whether the student needs treatment for a mental health disorder. 

 
4. The definition of suspension under Minnesota Statutes, section 121A.41, 

subdivision 10, does not apply to a student's dismissal from school for less than 
one day, except as provided under federal law for a student with a disability. Each 
suspension action may include a readmission plan.  The plan shall include, where 
appropriate, a provision for implementing alternative educational services upon 
readmission which must not be used to extend the current suspension.  A 
readmission plan must not obligate a parent or guardian to provide psychotropic 
drugs to their student as a condition of readmission.  School administration must 
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not use the refusal of a parent or guardian to consent to the administration of 
psychotropic drugs to their student or to consent to a psychiatric evaluation, 
screening, or examination of the student as a ground, by itself, to prohibit the 
student from attending class or participating in a school-related activity, or as a 
basis of a charge of child abuse, child neglect, or medical or educational neglect.  
The school administration may not impose consecutive suspensions against the 
same student for the same course of conduct, or incident of misconduct, except 
where the student will create an immediate and substantial danger to self or to 
surrounding persons or property or where the school district is in the process of 
initiating an expulsion, in which case the school administration may extend the 
suspension to a total of fifteen (15) days. 

 
5. A child with a disability may be suspended.  When a child with a disability has 

been suspended for more than five (5) consecutive days or ten (10) cumulative 
school days in the same year, and that suspension does not involve a 
recommendation for expulsion or exclusion or other change in placement under 
federal law, relevant members of the child’s IEP team, including at least one of 
the child’s teachers, shall meet and determine the extent to which the child needs 
services in order to continue to participate in the general education curriculum, 
although in another setting, and to progress toward meeting the goals in the 
child’s IEP.  That meeting must occur as soon as possible, but no more than ten 
(10) days after the sixth (6th) consecutive day of suspension or the tenth (10th) 
cumulative day of suspension has elapsed. 

 
6. Alternative education services must be provided to a pupil who is suspended for 

more than five (5) consecutive school days. Alternative educational services may 
include, but are not limited to, special tutoring, modified curriculum, modified 
instruction, other modifications or adaptations, instruction through electronic 
media, special education services as indicated by appropriate assessments, 
homebound instruction, supervised homework, or enrollment in another district 
or in an alternative learning center under Minnesota Statutes, section 123A.05 
selected to allow the student to progress toward meeting graduation standards 
under Minnesota Statutes, section 120B.02, although in a different setting. 

 
7. The school administration shall not suspend a student from school without an 

informal administrative conference with the student.  The informal 
administrative conference shall take place before the suspension, except where 
it appears that the student will create an immediate and substantial danger to 
self or to surrounding persons or property, in which case the conference shall 
take place as soon as practicable following the suspension.  At the informal 
administrative conference, a school administrator shall notify the student of the 
grounds for the suspension, provide an explanation of the evidence the 
authorities have, and the student may present the student’s version of the facts.  
A separate administrative conference is required for each period of suspension. 

 
 
 

9. A written notice containing the grounds for suspension, a brief statement of the 
facts, a description of the testimony, a readmission plan, and a copy of the 
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Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, sections 121A.40-
121A.56, shall be personally served upon the student at or before the time the 
suspension is to take effect, and upon the student’s parent or guardian by mail 
within forty-eight (48) hours of the conference.  (See attached sample Notice of 
Suspension.) 

 
10. The school administration shall make reasonable efforts to notify the student’s 

parent or guardian of the suspension by telephone as soon as possible following 
suspension. 

 
11. In the event a student is suspended without an informal administrative 

conference on the grounds that the student will create an immediate and 
substantial danger to surrounding persons or property, the written notice shall 
be served upon the student and the student’s parent or guardian within forty-
eight (48) hours of the suspension.  Service by mail shall be complete upon 
mailing. 

 
12. Notwithstanding the foregoing provisions, the student may be suspended 

pending the school board’s decision in an expulsion or exclusion proceeding, 
provided that alternative educational services are implemented to the extent that 
suspension exceeds five (5) consecutive school days. 

 
E. Expulsion and Exclusion Procedures 

 
1. “Expulsion” means a school board action to prohibit an enrolled student from 

further attendance for up to twelve (12) months from the date the student is 
expelled.  The authority to expel rests with the school board. 

 
2. “Exclusion” means an action taken by the school board to prevent enrollment or 

re-enrollment of a student for a period that shall not extend beyond the school 
year.  The authority to exclude rests with the school board. 

 
3. All expulsion and exclusion proceedings will be held pursuant to and in 

accordance with the provisions of the Minnesota Pupil Fair Dismissal Act, 
Minnesota Statutes, sections 121A.40-121A.56. 

 
4. No expulsion or exclusion shall be imposed without a hearing, unless the right to 

a hearing is waived in writing by the student and parent or guardian. 
 

5. The student and parent or guardian shall be provided written notice of the school 
district’s intent to initiate expulsion or exclusion proceedings.  This notice shall be 
served upon the student and his or her parent or guardian personally or by mail, 
and shall contain a complete statement of the facts; a list of the witnesses and a 
description of their testimony; state the date, time and place of hearing; be 
accompanied by a copy of the Pupil Fair Dismissal Act, Minnesota Statutes, 
sections 121A.40-121A.56; describe the nonexclusionary disciplinary practices 
accorded the student in an attempt to avoid the expulsion proceedings; and 
inform the student and parent or guardian of their right to: (1) have a 
representative of the student’s own choosing, including legal counsel at the 
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hearing; (2) examine the student’s records before the hearing; (3) present 
evidence; and (4) confront and cross-examine witnesses.  The school district must 
advise the student’s parent or guardian that free or low-cost legal assistance may 
be available and that a legal assistance resource list is available from the 
Minnesota Department of Education (MDE) and is posted on its website. 

 
6. The hearing shall be scheduled within ten (10) days of the service of the written 

notice unless an extension, not to exceed five (5) days, is requested for good 
cause by the school district, student, parent, or guardian.  

 
7. All hearings shall be held at a time and place reasonably convenient to the 

student, parent, or guardian and shall be closed, unless the student, parent, or 
guardian requests an open hearing. 

 
8. The school district shall record the hearing proceedings at district expense, and a 

party may obtain a transcript at its own expense. 
 

9. The student shall have a right to a representative of the student’s own choosing, 
including legal counsel, at the student’s sole expense.  The school district shall 
advise the student’s parent or guardian that free or low-cost legal assistance may 
be available and that a legal assistance resource list is available from MDE.  The 
school board may appoint an attorney to represent the school district in any 
proceeding. 

 
10. If the student designates a representative other than the parent or guardian, the 

representative must have a written authorization from the student and the 
parent or guardian providing them with access to and/or copies of the student’s 
records. 

 
11. All expulsion or exclusion hearings shall take place before and be conducted by 

an independent hearing officer designated by the school district.  The hearing 
shall be conducted in a fair and impartial manner.  Testimony shall be given under 
oath and the hearing officer shall have the power to issue subpoenas and 
administer oaths. 

 
12. At a reasonable time prior to the hearing, the student, parent or guardian, or 

authorized representative shall be given access to all school district records 
pertaining to the student, including any tests or reports upon which the proposed 
dismissal action may be based. 

 
13. The student, parent or guardian, or authorized representative, shall have the 

right to compel the presence of any school district employee or agent or any other 
person who may have evidence upon which the proposed dismissal action may 
be based, and to confront and cross-examine any witnesses testifying for the 
school district. 

 
14. The student, parent or guardian, or authorized representative, shall have the 

right to present evidence and testimony, including expert psychological or 
educational testimony. 
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15. The student cannot be compelled to testify in the dismissal proceedings. 

 
16. The hearing officer shall prepare findings and a recommendation based solely 

upon substantial evidence presented at the hearing, which must be made to the 
school board and served upon the parties within two (2) days after the close of 
the hearing. 

 
17. The school board shall base its decision upon the findings and recommendation 

of the hearing officer and shall render its decision at a meeting held within five 
(5) days after receiving the findings and recommendation.  The school board may 
provide the parties with the opportunity to present exceptions and comments to 
the hearing officer’s findings and recommendation provided that neither party 
presents any evidence not admitted at the hearing.  The decision by the school 
board must be based on the record, must be in writing, and must state the 
controlling facts on which the decision is made in sufficient detail to apprise the 
parties and the Commissioner of the Minnesota Department of Education 
(Commissioner) of the basis and reason for the decision. 

 
18. A party to an expulsion or exclusion decision made by the school board may 

appeal the decision to the Commissioner within twenty-one (21) calendar days of 
school board action pursuant to Minnesota Statutes, section 121A.49.  The 
decision of the school board shall be implemented during the appeal to the 
Commissioner. 

 
19. The school district shall report any suspension, expulsion or exclusion action 

taken to the appropriate public service agency, when the student is under the 
supervision of such agency. 

 
20. The school district must report, through the MDE electronic reporting system, 

each expulsion or exclusion within thirty (30) days of the effective date of the 
action to the Commissioner. This report must include a statement of alternative 
educational services given the student and the reason for, the effective date, and 
the duration of the exclusion or expulsion.  The report must also include the 
student’s age, grade, gender, race, and special education status.  The dismissal 
report must include state student identification numbers of affected students. 

 
21. Whenever a student fails to return to school within ten (10) school days of the 

termination of dismissal, a school administrator shall inform the student and 
his/her parent or guardian by mail of the student’s right to attend and to be 
reinstated in the school district. 

 
XIII. ADMISSION OR READMISSION PLAN 
 

A school administrator must prepare and enforce an admission or readmission plan for any 
student who is excluded or expelled from school.  The plan must include measures to improve the 
student’s behavior, which may include completing a character education program consistent with 
Minnesota Statutes, section 120B.232, subdivision 1, social and emotional learning, counseling, 
social work services, mental health services, referrals for special education or 504 evaluation, and 
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evidence-based academic interventions.  The plan must include reasonable attempts to obtain 
parental involvement in the admission or readmission process, and may indicate the 
consequences to the student of not improving the student’s behavior.  The readmission plan must 
not obligate parents to provide a sympathomimetic medication for their child as a condition of 
readmission. 

 
XIV. NOTIFICATION OF POLICY VIOLATIONS 
 

Notification of any violation of this policy and resulting disciplinary action shall be as provided 
herein, or as otherwise provided by the Pupil Fair Dismissal Act or other applicable law.  The 
teacher, principal or other school district official may provide additional notification as deemed 
appropriate. 

 
In addition, the school district must report, through the MDE electronic reporting system, each 
exclusion or expulsion, each physical assault of a school district employee by a pupil, and each 
pupil withdrawal agreement within thirty (30) days of the effective date of the dismissal action, 
pupil withdrawal, or assault, to the MDE Commissioner.  This report must include a statement of 
the nonexclusionary disciplinary practices, or other sanction, intervention, or resolution in 
response to the assault given to the pupil and the reason for, the effective date, and the duration 
of the exclusion or expulsion or other sanction, intervention, or resolution.  The report must also 
include the pupil’s age, grade, gender, race, and special education status. 

 
XV. STUDENT DISCIPLINE RECORDS 
 

The policy of the school district is that complete and accurate student discipline records be 
maintained.  The collection, dissemination, and maintenance of student discipline records shall 
be consistent with applicable school district policies and federal and state law, including the 
Minnesota Government Data Practices Act, Minnesota Statutes, chapter 13. 

 
XVI. STUDENTS WITH DISABILITIES 
 

Students who are currently identified as eligible under the IDEA or Section 504 will be subject to 
the provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary 
modification. 

 
Before initiating an expulsion or exclusion of a student with a disability, relevant members of the 
child’s IEP team and the child’s parent shall, consistent with federal law, conduct a manifestation 
determination and determine whether the child’s behavior was (i) caused by or had a direct and 
substantial relationship to the child’s disability and (ii) whether the child’s conduct was a direct 
result of a failure to implement the child’s IEP.  If the student’s educational program is appropriate 
and the behavior is not a manifestation of the student’s disability, the school district will proceed 
with discipline – up to and including expulsion – as if the student did not have a disability, unless 
the student’s educational program provides otherwise.  If the team determines that the behavior 
subject to discipline is a manifestation of the student’s disability, the team shall conduct a 
functional behavioral assessment and implement a behavioral intervention plan for such student 
provided that the school district had not conducted such assessment prior to the manifestation 
determination before the behavior that resulted in a change of placement.  Where a behavioral 
intervention plan previously has been developed, the team will review the behavioral intervention 
plan and modify it as necessary to address the behavior. 
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When a student who has an IEP is excluded or expelled for misbehavior that is not a manifestation 
of the student’s disability, the school district shall continue to provide special education and 
related services during the period of expulsion or exclusion. 

 
XVII. OPEN ENROLLED STUDENTS 
 

The school district may terminate the enrollment of a nonresident student enrolled under an 
Enrollment Option Program (Minnesota Statutes, section 124D.03) or Enrollment in Nonresident 
District (Minnesota Statutes, section 124D.08) at the end of a school year if the student meets the 
definition of a habitual truant, the student has been provided appropriate services for truancy 
(Minnesota Statutes, chapter 260A), and the student’s case has been referred to juvenile court.  
The school district may also terminate the enrollment of a nonresident student over the age of 
seventeen (17) enrolled under an Enrollment Options Program if the student is absent without 
lawful excuse for one or more periods on fifteen (15) school days and has not lawfully withdrawn 
from school. 
 

XVIII. DISCIPLINE COMPLAINT PROCEDURE 
 
Students, parents and other guardians, and school staff may file a complaint and seek corrective 
action when the requirements of the Minnesota Pupil Fair Dismissal Act, including the 
implementation of the local behavior and discipline policies, are not being implemented 
appropriately or are being discriminately applied.  
 
The Discipline Complaint Procedure must, at a minimum: 
 
1. provide procedures for communicating this policy including the ability for a parent to 

appeal a decision under Minnesota Statutes, section 121A.49 that contains explicit 
instructions for filing the complaint; 

 
2. provide an opportunity for involved parties to submit additional information related to 

the complaint; 
 
3. provide a procedure to begin to investigate complaints within three school days of 

receipt, and identify personnel who will manage the investigation and any resulting 
record and are responsible for keeping and regulating access to any record; 

 
4. provide procedures for issuing a written determination to the complainant that addresses 

each allegation and contains findings and conclusions; 
 
5. if the investigation finds the requirements of Minnesota Statutes, sections 121A.40 to 

121A.61, including any local policies that were not implemented appropriately, contain 
procedures that require a corrective action plan to correct a student's record and provide 
relevant staff with training, coaching, or other accountability practices to ensure 
appropriate compliance with policies in the future; and 

 
6. prohibit reprisals or retaliation against any person who asserts, alleges, or reports a 

complaint, and provide procedures for applying appropriate consequences for a person 
who engages in reprisal or retaliation. 



 

506-21 
 

 
XIX. DISTRIBUTION OF POLICY 
 

The school district will notify students and parents of the existence and contents of this policy in 
such manner as it deems appropriate.  Copies of this discipline policy shall be made available to 
all students and parents at the commencement of each school year and to all new students and 
parents upon enrollment.  This policy shall also be available upon request in each principal’s office. 

 
XX. REVIEW OF POLICY 
 

The principal and representatives of parents, students and staff in each school building shall 
confer at least annually to review this discipline policy, determine if the policy is working as 
intended, and to assess whether the discipline policy has been enforced.  Any recommended 
changes shall be submitted to the superintendent for consideration by the school board, which 
shall conduct an annual review of this policy. 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 
for Minnesota Students) 
Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.26 (School Preassessment Teams) 
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 
Minn. Stat. § 121A.58 (Corporal Punishment; Prone Restraint; And Certain 
Physical Holds) 
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
Minn. Stat. §§ 121A.60 (Definitions) 
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
Minn. Stat. § 121A.611 (Recess and Other Breaks) 
Minn. Stat. § 122A.42 (General Control of Schools) 
Minn. Stat. § 123A.05 (State-Approved Alternative Program Organization) 
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.08 (School Boards’ Approval to Enroll in Nonresident District; 
Exceptions) 
Minn. Stat. Ch. 125A (Special Education and Special Programs) 
Minn. Stat. § 152.22, Subd. 6 (Definitions) 
Minn. Stat. § 152.23 (Limitations) 
Minn. Stat. Ch. 260A (Truancy) 
Minn. Stat. Ch. 260C (Juvenile Safety and Placement) 
20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Act) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 

 
Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and Use 
of Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices; Vaping 
Awareness and Prevention Instruction) 
MSBA/MASA Model Policy 501 (School Weapons) 
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MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal 
Possessions, and Student’s Person) 
MSBA/MASA Model Policy 503 (Student Attendance) 
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored 
Materials on School Premises by Students and Employees) 
MSBA/MASA Model Policy 507.5 (School Resource Officers) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; 
Patrols, Inspections, and Searches) 
MSBA/MASA Model Policy 610 (Field Trips) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 
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 Student Sex Nondiscrimination Policy 522 
Orig. 10/5/2005 

Board reviewed, first reading October 1,2024 

 

[NOTE – this policy and grievance procedure are drafted to meet the minimum requirements in the 2024 Title 
IX Final Rule]     

522 – TITLE IX SEX NONDISCRIMINATION POLICY & GRIEVANCE PROCEDURE  

I. GENERAL STATEMENT OF POLICY/ NOTICE OF NONDISCRIMINATION 

A. The school district does not discriminate on the basis of sex and prohibits sex discrimination in 
any education program or activity that it operates, as required by Title IX, including in 
employment. 

B. Inquiries about Title IX may be referred to the Title IX Coordinator(s), the United States 
Department of Education’s Office for Civil Rights, or both. The school district’s Title IX 
Coordinator(s) is/are: 

Director of Human Resources 
1300 145th Street East 
Rosemount, Minnesota 55068 
Phone: 651-423-8652   
Email: TitleIX@isd917.org 
 

C. To report information about conduct that may constitute sex discrimination or make a 
complaint of sex discrimination under Title IX, please contact the Title IX Coordinator identified 
above or refer to https://www.isd917.org/about/title_i_x   

D. The school district’s nondiscrimination policy and grievance procedures can be located on the 
school district’s website as Policy 522 (https://www.isd917.org/about/school_board/policies). 

E. The effective date of this policy is August 1, 2024, and applies to alleged violations of this policy 
occurring on or after August 1, 2024. 

 

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 
Minn. Stat. §§ 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments) 
34 C.F.R. Part 106 (Implementing Regulations of Title IX) 
20 U.S.C § 1400, et seq. (Individuals with Disabilities Education Act) 
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act) 
42 U.S.C. § 12101, et seq. (Americans with Disabilities Act) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974) 
 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

mailto:TitleIX@isd917.org
https://www.isd917.org/about/title_i_x
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MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 506 (Student Discipline) 

 

Drafted by Squires, Waldspurger & Mace, P.A., August 13, 2024 

 

Title IX Grievance Procedure and Process 

Addendum to Policy 522 

I. General 

The school district has adopted these grievance procedures that provide for the prompt and equitable 
resolution of complaints made by students, employees, or other individuals who are participating or 
attempting to participate in its education program or activity, or by the Title IX Coordinator, alleging any 
action that would be prohibited by Title IX or the Title IX regulations. 

II. Complaints 

 A. Complaints of Sex-based Harassment. The following people have a right to make a complaint 
of sex discrimination, including complaints of sex-based harassment, requesting that the school 
district investigate and make a determination about alleged discrimination under Title IX: 

1. A “complainant,” which includes:  

a. a student or employee of the school district who is alleged to have been 
subjected to conduct that could constitute sex discrimination under Title IX; or 

b. a person other than a student or employee of the school district who is alleged 
to have been subjected to conduct that could constitute sex discrimination 
under Title IX at a time when that individual was participating or attempting to 
participate in the school district’s education program or activity; 

2. A parent, guardian, or other authorized legal representative with the legal right to act 
on behalf of a complainant; or  

3. The school district’s Title IX Coordinator. 

B. Complaints of Sex Discrimination other than Sex-Based Harassment. In addition to the people 
identified in Paragraph 1, the following people have a right to make a complaint of sex 
discrimination other than sex-based harassment: 

1. Any student or employee of the school district; or  

2. Any person other than a student or employee who was participating or attempting to 
participate in the school district’s education program or activity at the time of the 
alleged sex discrimination.  

C. Consolidation. The school district may consolidate complaints of sex discrimination against 
more than one respondent, or by more than one complainant against one or more respondents, 
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or by one party against another party, when the allegations of sex discrimination arise out of 
the same facts or circumstances. When more than one complainant or more than one 
respondent is involved, references below to a party, complainant, or respondent include the 
plural, as applicable. 

III. Basic Requirements of Title IX Grievance Procedures  

A. The school district will treat complainants and respondents equitably. 

B. The school district requires that any Title IX Coordinator, investigator, or decisionmaker not 
have a conflict of interest or bias for or against complainants or respondents generally or an 
individual complainant or respondent. The decisionmaker may be the same person as the Title 
IX Coordinator or investigator. 

C. The school district presumes that the respondent is not responsible for the alleged sex 
discrimination until a determination is made at the conclusion of the grievance procedures. 

D. The school district has established the following reasonably prompt timeframes for the major 
stages of the grievance procedures: 

1. Any informal resolution process must be completed within thirty (30) calendar days 
following the parties’ agreement to participate in such informal process.  

2. An appeal of a decision dismissing a complaint must be received by the school district 
within five (5) days of the date the notice of dismissal was provided to the parties.  

3. Any appeal of a dismissal will be decided within ten (10) calendar days of the day the 
appeal was received by the school district.  

4. The school district will seek to conclude the grievance process within 90 calendar days 
of the date the complaint was received by the school district.  

 E. The school district has also established the following process that allows for the reasonable 
extension of timeframes on a case-by-case basis for good cause with notice to the parties that 
includes the reason for the delay: 

1. Any party or an investigator, decisionmaker, appellate decisionmaker, or informal 
resolution faciliator may make a request to the Title IX Coordinator to extend the 
timeline for good cause. If the Title IX Coordinator determines the reason for the 
extension constitutes good cause, the Title IX Coordinator will notify the parties of the 
reason for delay. 

2. Good cause may include, without limitation: the complexity of the allegations; the 
severity and extent of the alleged misconduct; the number of parties, witnesses, and 
the types of other evidence (e.g., forensic evidence) involved; the availability of the 
parties, advisors, witnesses, and evidence (e.g., forensic evidence); concurrent law 
enforcement activity; intervening school district holidays, breaks, or other closures; the 
need for language assistance or accommodation of disabilities; and/or other 
unforeseen circumstances.  
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F. The school district will take reasonable steps to protect the privacy of the parties and witnesses 
during the pendency of the grievance procedures. These steps will not restrict the ability of the 
parties to obtain and present evidence, including by speaking to witnesses, subject to the 
prohibition against retaliation; consult with their family members, confidential resources, or 
advisors; or otherwise prepare for or participate in the grievance procedures. 

G. The school district will objectively evaluate all evidence that is relevant and not otherwise 
impermissible, including both inculpatory and exculpatory evidence. Credibility determinations 
will not be based on a person’s status as a complainant, respondent, or witness. 

H. The following types of evidence, and questions seeking that evidence, as impermissible (i.e., will 
not be accessed or considered, unless an exception below applies; will not be disclosed; and will 
not otherwise be used), regardless of whether they are relevant: 

 

a. Evidence that is protected under a privilege as recognized by federal or 
Minnesota law, unless the person to whom the privilege or confidentiality is 
owed has voluntarily waived the privilege or confidentiality; 

b. A party’s or witness’s records that are made or maintained by a physician, 
psychologist, or other recognized professional or paraprofessional in 
connection with the provision of treatment to the party or witness, unless the 
school district has that party’s or witness’s voluntary, written consent for use 
in the grievance procedures; and 

c. Evidence that relates to the complainant’s sexual interests or prior sexual 
conduct, unless evidence about the complainant’s prior sexual conduct is 
offered to prove that someone other than the respondent committed the 
alleged conduct or is evidence about specific incidents of the complainant’s 
prior sexual conduct with the respondent that is offered to prove consent to 
the alleged sex-based harassment. The fact of prior consensual sexual conduct 
between the complainant and respondent does not by itself demonstrate or 
imply the complainant’s consent to the alleged sex-based harassment or 
preclude determination that sex-based harassment occurred. 

IV. Notice of Allegations 

A. Upon initiation of the school district’s grievance procedures, the school district will notify the 
parties of the following: 

1. The school district’s Title IX grievance procedures, and if applicable, any informal 
resolution process; 

2. Sufficient information available at the time to allow the parties to respond to the 
allegations, including the identities of the parties involved in the incident(s), the 
conduct alleged to constitute sex discrimination, and the date(s) and location(s) of the 
alleged incident(s), to the extent that information is available to the school district;   
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3. Retaliation is prohibited; and  

4. The parties are entitled to an equal opportunity to access the relevant and not 
otherwise impermissible evidence or an accurate description of this evidence. If the 
school district provides a description of the evidence, the parties are entitled to an 
equal opportunity to access to the relevant and not otherwise impermissible evidence 
upon the request of any party.    

B. If, in the course of an investigation, the school district decides to investigate additional 
allegations of sex discrimination by the respondent toward the complainant that are not 
included in the notice, the school district will provide notice of the additional allegations to the 
parties whose identities are known.    

V. Dismissal of a Complaint 

A. The school district may dismiss a complaint of sex discrimination if: 

1. The school district is unable to identify the respondent after taking reasonable steps to 
do so; 

2. The respondent is not participating in a school district education program or activity 
and is not employed by the school district; 

3. The complainant voluntarily withdraws any or all of the allegations in the complaint, 
the Title IX Coordinator declines to initiate a complaint, and the school district 
determines that, without the complainant’s withdrawn allegations, the conduct that 
remains alleged in the complaint, if any, would not constitute sex discrimination under 
Title IX even if proven; or 

4. The school district determines the conduct alleged in the complaint, even if proven, 
would not constitute sex discrimination under Title IX. Before dismissing the complaint, 
the school district will make reasonable efforts to clarify the allegations with the 
complainant.   

B. Upon dismissal, the school district will promptly notify the complainant of the basis for the 
dismissal. If the dismissal occurs after the respondent has been notified of the allegations, then 
the school district will also notify the respondent of the dismissal and the basis for the dismissal 
promptly following notification to the complainant, or simultaneously if notification is in writing. 

C. The school district will notify the complainant that a dismissal may be appealed and will provide 
the complainant with an opportunity to appeal the dismissal of a complaint. If the dismissal 
occurs after the respondent has been notified of the allegations, then the school district will 
also notify the respondent that the dismissal may be appealed. Dismissals may be appealed on 
the following bases: 

1. Procedural irregularity that would change the outcome; 

2. New evidence that would change the outcome and that was not reasonably available 
when the dismissal was made; and 
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3. The Title IX Coordinator, investigator, or decisionmaker had a conflict of interest or bias 
for or against complainants or respondents generally or the individual complainant or 
respondent that would change the outcome. 

D. If the dismissal is appealed, the school district will: 

1. Notify the parties of any appeal, including notice of the allegations if notice was not 
previously provided to the respondent; 

2. Implement appeal procedures equally for the parties; 

3. Ensure that the decisionmaker for the appeal did not take part in an investigation of the 
allegations or dismissal of the complaint; 

4. Ensure that the decisionmaker for the appeal has received training required by Title IX; 

5. Provide the parties a reasonable and equal opportunity to make a statement in support 
of, or challenging, the outcome; and 

6. Notify the parties of the result of the appeal and the rationale for the result. 

E. When a complaint is dismissed, the school district must, at a minimum: 

1. Offer supportive measures to the complainant as appropriate; 

2. If the respondent has been notified of the allegations, offer supportive measures to the 
respondent as appropriate; and 

3. Take other appropriate prompt and effective steps, as appropriate, through the Title IX 
Coordinator to ensure that sex discrimination does not continue or recur within the 
school district’s education program or activity.    

F. Dismissal of a complaint or a portion thereof does not preclude the school district from 
addressing the underlying conduct in any manner that the school district deems appropriate. 

VI. Investigation 

A. The school district will provide for adequate, reliable, and impartial investigation of complaints.  
 

B. The burden is on the school district – not on the parties – to conduct an investigation that 
gathers sufficient evidence to determine whether sex discrimination occurred; 

 
C. The school district will provide an equal opportunity for the parties to present fact witnesses 

and other inculpatory and exculpatory evidence that are relevant and not otherwise 
impermissible; 

 
D. The school district will review all evidence gathered through the investigation and determine 

what evidence is relevant and what evidence is impermissible regardless of relevance. 
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E. The school district will provide each party with an equal opportunity to access the evidence that 
is relevant to the allegations of sex discrimination and not otherwise impermissible in the 
following manner:   

a. The school district will provide an equal opportunity to access either the 
relevant and not otherwise impermissible evidence, or an accurate description 
of this evidence. If the school district provides a description of the evidence, it 
will provide the parties with an equal opportunity to access the relevant and 
not otherwise impermissible evidence upon the request of any party;   

b. The school district will provide a reasonable opportunity to respond to the 
evidence or to the accurate description of the evidence; and  

c. The school district will take reasonable steps to prevent and address the 
parties’ unauthorized disclosure of information and evidence obtained solely 
through the grievance procedures. Disclosures of such information and 
evidence for purposes of administrative proceedings or litigation related to the 
complaint of sex discrimination are authorized. 

F. Questioning Parties and Witnesses to Aid in Evaluating Allegations and Assessing Credibility 

The decisionmaker may ask questions of parties and witnesses to adequately assess a party’s or 
witness’s credibility to the extent credibility is both in dispute and relevant to evaluating one or 
more allegations of sex discrimination.  

G. Determination Whether Sex Discrimination Occurred 

Following an investigation and evaluation of all relevant and not otherwise impermissible 
evidence, the school district will: 

 

1. Use the preponderance of the evidence standard of proof to determine whether sex 
discrimination occurred. This standard of proof requires the decisionmaker to evaluate 
relevant and not otherwise impermissible evidence for its persuasiveness. If the 
decisionmaker is not persuaded under the applicable standard by the evidence that sex 
discrimination occurred, whatever the quantity of the evidence is, the decisionmaker 
will not determine that sex discrimination occurred.    

2. Notify the parties in writing of the determination whether sex discrimination occurred 
under Title IX or its regulations including the rationale for such determination; 

3. Not impose discipline on a respondent for sex discrimination prohibited by Title IX 
unless there is a determination at the conclusion of the grievance procedures that the 
respondent engaged in prohibited sex discrimination; 

4. If there is a determination that sex discrimination occurred, the Title IX Coordinator will, 
as appropriate: 
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a. Coordinate the provision and implementation of remedies to a complainant 
and other persons the school district identifies as having had equal access to 
the school district’s education program or activity limited or denied by sex 
discrimination; 

b. Coordinate the imposition of any disciplinary sanctions on a respondent, 
including notification to the complainant of any such disciplinary sanctions; and 

c.  Take other appropriate prompt and effective steps to ensure that sex 
discrimination does not continue or recur within the school district’s education 
program or activity;  

4. Comply with the grievance procedures before the imposition of any disciplinary 
sanctions against a respondent; and 

5. Not discipline a party, witness, or others participating in school district’s grievance 
procedures for making a false statement or for engaging in consensual sexual conduct 
based solely on the school district’s determination whether sex discrimination 
occurred. 

V. Informal Resolution 

In lieu of resolving a complaint through the school district’s grievance procedures, the parties may 
instead elect to participate in an informal resolution process offered by the school district. Informal 
resolution is not available to resolve a complaint that includes allegations that an employee engaged in 
sex-based harassment of a student, or when such a process would conflict with Federal, Minnesota, or 
local law. 

VI. Disciplinary Sanctions & Remedies for Complaints of Sex-Based Harassment 

A. Supportive measures may be made available to complainants and respondents, as appropriate. 
Available supportive measures include: reassignment of classes, transportation changes, no-
contact directives, alternate passing times, escorts, extensions of deadlines or course-related 
requirements, counseling or support from designated adults, and other measures that are 
necessary and appropriate to ensure complainants and respondents are not denied equal 
access to the school district’s education program and activity. 

B. Following a determination that sex-based harassment occurred by a student-respondent, the 
school district may impose discipline consistent with Policy 506. Following a determination that 
sex-based harassment occurred by an employee-respondent, the school district may impose 
discipline consistent with any applicable personnel policy, collective bargaining agreement, or 
Minnesota law, including suspension without pay and termination or discharge. 

C. Following a determination that sex-based harassment occurred, available remedies may include 
counseling, extensions of deadlines or other course-related adjustments, modifications of work 
or class schedules, mutual or unilateral restrictions on contact between the parties, leaves of 
absence, monitoring of certain areas of school district buildings or property, transfer, 
transportation changes, and other remedies determined appropriate by the Title IX 
Coordinator.  
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524 INTERNET ACCEPTABLE USE AND SAFETY POLICY 
 
I. PURPOSE 
 

The purpose of this policy is to set forth policies and guidelines for access to the school district 
computer system and acceptable and safe use of the Internet, including electronic 
communications. 

 
II. GENERAL STATEMENT OF POLICY 
 

In making decisions regarding student and employee access to the school district computer 
system and the Internet, including electronic communications, the school district considers its 
own stated educational mission, goals, and objectives.  Electronic information research skills are 
now fundamental to preparation of citizens and future employees.  Access to the school district 
computer system and to the Internet enables students and employees to explore thousands of 
libraries, databases, bulletin boards, and other resources while exchanging messages with 
people around the world.  The school district expects that faculty will blend thoughtful use of 
the school district computer system and the Internet throughout the curriculum and will provide 
guidance and instruction to students in their use. 

 
III. LIMITED EDUCATIONAL PURPOSE 
 

The school district is providing students and employees with access to the school district 
computer system, which includes Internet access.  The purpose of the system is more specific 
than providing students and employees with general access to the Internet.  The school district 
system has a limited educational purpose, which includes use of the system for classroom 
activities, educational research, and professional or career development activities.  Users are 
expected to use Internet access through the district system to further educational and personal 
goals consistent with the mission of the school district and school policies. Uses which might be 
acceptable on a user’s private personal account on another system may not be acceptable on 
this limited-purpose network. 

 
IV. USE OF SYSTEM IS A PRIVILEGE 
 

The use of the school district system and access to use of the Internet is a privilege, not a right.  
Depending on the nature and degree of the violation and the number of previous violations, 
unacceptable use of the school district system or the Internet may result in one or more of the 
following consequences:  suspension or cancellation of use or access privileges; payments for 
damages and repairs; discipline under other appropriate school district policies, including 
suspension, expulsion, exclusion, or termination of employment; or civil or criminal liability 
under other applicable laws. 

 
V. UNACCEPTABLE USES 
 

A. While not an exhaustive list, the following uses of the school district system and Internet 
resources or accounts are considered unacceptable: 

 
1. Users will not use the school district system to access, review, upload, download, 
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store, print, post, receive, transmit, or distribute: 
 

a. pornographic, obscene, or sexually explicit material or other visual 
depictions that are harmful to minors; 

 
b. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, 

threatening, disrespectful, or sexually explicit language; 
 

c. materials that use language or images that are inappropriate in the 
education setting or disruptive to the educational process; 

 
d. information or materials that could cause damage or danger of 

disruption to the educational process; 
 

e. materials that use language or images that advocate violence or 
discrimination toward other people (hate literature) or that may 
constitute harassment or discrimination. 

 
2. Users will not use the school district system to knowingly or recklessly post, 

transmit, or distribute false or defamatory information about a person or 
organization, or to harass another person, or to engage in personal attacks, 
including prejudicial or discriminatory attacks. 

 
3. Users will not use the school district system to engage in any illegal act or violate 

any local, state, or federal statute or law. 
 

4. Users will not use the school district system to vandalize, damage, or disable 
the property of another person or organization, will not make deliberate 
attempts to degrade or disrupt equipment, software, or system performance by 
spreading computer viruses or by any other means, will not tamper with, modify, 
or change the school district system software, hardware, or wiring or take any 
action to violate the school district’s security  system, and will not use the school 
district system in such a way as to disrupt the use of the system by other users. 

 
5. Users will not use the school district system to gain unauthorized access to 

information resources or to access another person’s materials, information, or 
files without the implied or direct permission of that person. 

 
6. Users will not use the school district system to post private information about 

another person, personal contact information about themselves or other 
persons, or other personally identifiable information, including, but not limited 
to, addresses, telephone numbers, school addresses, work addresses, 
identification numbers, account numbers, access codes or passwords, labeled 
photographs, or other information that would make the individual’s identity 
easily traceable, and will not repost a message that was sent to the user 
privately without permission of the person who sent the message.   

 
a. This paragraph does not prohibit the posting of employee contact 

information on school district webpages or communications between 
employees and other individuals when such communications are made 
for education-related purposes (i.e., communications with parents or 
guardians or other staff members related to students). 

 
b. Employees creating or posting school-related webpages may include 

personal contact information about themselves on a webpage. However, 
employees may not post personal contact information or other 
personally identifiable information about students unless: 
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(1) such information is classified by the school district as directory 

information and verification is made that the school district has 
not received notice from a parent or guardian or eligible student 
that such information is not to be designated as directory 
information in accordance with Policy 515; or 

 
(2) such information is not classified by the school district as 

directory information but written consent for release of the 
information to be posted has been obtained from a parent or 
guardian or eligible student in accordance with Policy 515. 

 
In addition, prior to posting any personal contact or personally 
identifiable information on a school-related webpage, employees shall 
obtain written approval of the content of the postings from the building 
administrator. 

 
c. These prohibitions specifically prohibit a user from utilizing the school 

district system to post personal information about a user or another 
individual on social networks, including, but not limited to, social 
networks such as “Facebook,” “Twitter,” “Instagram,” “Snapchat,” 
“TikTok,” “Reddit,” and similar websites or applications. 

 
7. Users must keep all account information and passwords on file with the 

designated school district official.  Users will not attempt to gain unauthorized 
access to the school district system or any other system through the school 
district system, attempt to log in through another person’s account, or use 
computer accounts, access codes, or network identification other than those 
assigned to the user.  Messages and records on the school district system may 
not be encrypted without the permission of appropriate school authorities. 

 
8. Users will not use the school district system to violate copyright laws or usage 

licensing agreements, or otherwise to use another person’s property without the 
person’s prior approval or proper citation, including the downloading or 
exchanging of pirated software or copying software to or from any school 
computer, and will not plagiarize works they find on the Internet. 

 
9. Users will not use the school district system for conducting business, for 

unauthorized commercial purposes, or for financial gain unrelated to the mission 
of the school district. Users will not use the school district system to offer or 
provide goods or services or for product advertisement.  Users will not use the 
school district system to purchase goods or services for personal use without 
authorization from the appropriate school district official. 

 
10. Users will not use the school district system to engage in bullying or 

cyberbullying in violation of the school district’s Bullying Prohibition Policy. This 
prohibition includes using any technology or other electronic communication off 
school premises to the extent that student learning or the school environment 
is substantially and materially disrupted. 

 
B. The school district has a special interest in regulating off-campus speech that materially 

disrupts classwork or involves substantial disorder or invasion of the rights of others. A 
student or employee engaging in the foregoing unacceptable uses of the Internet when 
off school district premises also may be in violation of this policy as well as other school 
district policies.  Examples of such violations may include, but are not limited to, serious 
or severe bullying or harassment targeting particular individuals, threats aimed at 
teachers or other students, failure to follow rules concerning lessons, the writing of 
papers, the use of computers, or participation in other online school activities, and 
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breaches of school security devices. If the school district receives a report of an 
unacceptable use originating from a non-school computer or resource, the school district 
may investigate such reports to the best of its ability.  Students or employees may be 
subject to disciplinary action for such conduct, including, but not limited to, suspension 
or cancellation of the use or access to the school district computer system and the 
Internet and discipline under other appropriate school district policies, including 
suspension, expulsion, exclusion, or termination of employment. 

 
C. If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, 

the user shall immediately disclose the inadvertent access to an appropriate school 
district official.  In the case of a school district employee, the immediate disclosure shall 
be to the employee’s immediate supervisor and/or the building administrator.  This 
disclosure may serve as a defense against an allegation that the user has intentionally 
violated this policy.  In certain rare instances, a user also may access otherwise 
unacceptable materials if necessary to complete an assignment and if done with the 
prior approval of and with appropriate guidance from the appropriate teacher or, in the 
case of a school district employee, the building administrator. 

 
VI. FILTER     
 

A. With respect to any of its computers with Internet access, the school district will monitor 
the online activities of both minors and adults and employ technology protection 
measures during any use of such computers by minors and adults.  The technology 
protection measures utilized will block or filter Internet access to any visual depictions 
that are: 

 
1. Obscene; 

 
2. Child pornography; or 

 
3. Harmful to minors. 

 
B. The term “harmful to minors” means any picture, image, graphic image file, or other 

visual depiction that: 
  

1. Taken as a whole and with respect to minors, appeals to a prurient interest in 
nudity, sex, or excretion; or 

 
2. Depicts, describes, or represents, in a patently offensive way with respect to 

what is suitable for minors, an actual or simulated sexual act or sexual contact, 
actual or simulated normal or perverted sexual acts, or a lewd exhibition of the 
genitals; and 

 
3. Taken as a whole, lacks serious literary, artistic, political, or scientific value as 

to minors. 
 

C. Software filtering technology shall be narrowly tailored and shall not discriminate based 
on viewpoint. 

 
D. An administrator, supervisor, or other person authorized by the Superintendent may 

disable the technology protection measure, during use by an adult, to enable access for 
bona fide research or other lawful purposes. 

 
E. The school district will educate students about appropriate online behavior, including 

interacting with other individuals on social networking websites and in chat rooms and 
cyberbullying awareness and response. 
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VII. CONSISTENCY WITH OTHER SCHOOL POLICIES 
 

Use of the school district computer system and use of the Internet shall be consistent with school 
district policies and the mission of the school district. 

 
VIII. LIMITED EXPECTATION OF PRIVACY 
 

A. By authorizing use of the school district system, the school district does not relinquish 
control over materials on the system or contained in files on the system.  Users should 
expect only limited privacy in the contents of personal files on the school district system. 

 
B. Routine maintenance and monitoring of the school district system may lead to a 

discovery that a user has violated this policy, another school district policy, or the law. 
 

C. An individual investigation or search will be conducted if school authorities have a 
reasonable suspicion that the search will uncover a violation of law or school district 
policy. 

 
D. Parents or guardians may have the right at any time to investigate or review the 

contents of their child’s files and e-mail files in accordance with the school district’s 
Protection and Privacy of Pupil Records Policy.  Parents or guardians have the right to 
request the termination of their child’s individual account at any time. 

 
E. School district employees should be aware that the school district retains the right at 

any time to investigate or review the contents of their files and e-mail files.  In addition, 
school district employees should be aware that data and other materials in files 
maintained on the school district system may be subject to review, disclosure, or 
discovery under Minnesota Statutes chapter 13 (Minnesota Government Data Practices 
Act). 

 
F. The school district will cooperate fully with local, state and federal authorities in any 

investigation concerning or related to any illegal activities or activities not in compliance 
with school district policies conducted through the school district system. 

 
IX. INTERNET USE AGREEMENT 
 

A. The proper use of the Internet, and the educational value to be gained from proper 
Internet use, is the joint responsibility of students, parents or guardians, and employees 
of the school district. 

 
B. This policy requires the permission of and supervision by the school’s designated 

professional staff before a student may use a school account or resource to access the 
Internet. 

 
C. The Internet Use Agreement form for students must be read and signed by the user, 

the parent or guardian, and the supervising teacher.  The Internet Use Agreement form 
for employees must be signed by the employee.  The form must then be filed at the 
school office.  As supervising teachers change, the agreement signed by the new teacher 
shall be attached to the original agreement. 

 
 

 
X. LIMITATION ON SCHOOL DISTRICT LIABILITY 
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Use of the school district system is at the user’s own risk.  The system is provided on an “as is, 
as available” basis.  The school district will not be responsible for any damage users may suffer, 
including, but not limited to, loss, damage, or unavailability of data stored on school district 
diskettes, tapes, hard drives, or servers, or for delays or changes in or interruptions of service 
or misdeliveries or nondeliveries of information or materials, regardless of the cause. The school 
district is not responsible for the accuracy or quality of any advice or information obtained 
through or stored on the school district system.  The school district will not be responsible for 
financial obligations arising through unauthorized use of the school district system or the 
Internet. 

 
XI. USER NOTIFICATION 
 

A. All users shall be notified of the school district policies relating to Internet use. 
 

B. This notification shall include the following: 
 

1. Notification that Internet use is subject to compliance with school district 
policies. 

 
2. Disclaimers limiting the school district’s liability relative to: 

 
a. Information stored on school district diskettes, hard drives, or servers. 

 
b. Information retrieved through school district computers, networks, or 

online resources. 
 

c. Personal property used to access school district computers, networks, 
or online resources. 

 
d. Unauthorized financial obligations resulting from use of school district 

resources/accounts to access the Internet. 
 

3. A description of the privacy rights and limitations of school sponsored/managed 
Internet accounts. 

 
4. Notification that, even though the school district may use technical means to 

limit student Internet access, these limits do not provide a foolproof means for 
enforcing the provisions of this acceptable use policy. 

 
5. Notification that goods and services can be purchased over the Internet that 

could potentially result in unwanted financial obligations and that any financial 
obligation incurred by a student through the Internet is the sole responsibility 
of the student and/or the student’s parents or guardians. 

 
6. Notification that the collection, creation, reception, maintenance, and 

dissemination of data via the Internet, including electronic communications, is 
governed by Public and Private Personnel Data Policy, and Protection and Privacy 
of Pupil Records Policy. 

 
7. Notification that, should the user violate the school district’s acceptable use 

policy, the user’s access privileges may be revoked, school disciplinary action 
may be taken and/or appropriate legal action may be taken. 

 
8. Notification that all provisions of the acceptable use policy are subordinate to 

local, state, and federal laws. 



 524-7 

 
XII. PARENTS’ OR GUARDIANS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET 

USE 
 

A. Outside of school, parents or guardians bear responsibility for the same guidance of 
Internet use as they exercise with information sources such as television, telephones, 
radio, movies, and other possibly offensive media.  Parents or guardians are responsible 
for monitoring their student’s use of the school district system and of the Internet if the 
student is accessing the school district system from home or a remote location. 

 
B. Parents or guardians will be notified that their students will be using school district 

resources/accounts to access the Internet and that the school district will provide 
parents or guardians the option to request alternative activities not requiring Internet 
access.  This notification should include: 

 
1. A copy of the user notification form provided to the student user. 

 
2. A description of parent or guardian responsibilities. 

 
3. A notification that the parents or guardians have the option to request 

alternative educational activities not requiring Internet access and the material 
to exercise this option. 

 
4. A statement that the Internet Use Agreement must be signed by the user, the 

parent or guardian, and the supervising teacher prior to use by the student. 
 

5. A statement that the school district’s acceptable use policy is available for 
parental or guardian review. 

 
XIII. NOTIFICATION REGARDING TECHNOLOGY PROVIDERS 

 
A. "Technology provider" means a person who: 

 
1. contracts with the school district, as part of a one-to-one program or otherwise, 

to provide a school-issued device for student use; and 
 

2. creates, receives, or maintains educational data pursuant or incidental to a 
contract with the school district. 

 
B. "Parent" means a parent of a student and includes a natural parent, a guardian, or an 

individual acting as a parent in the absence of a parent or a guardian. 
 

C. Within 30 days of the start of each school year, the school district must give parents or 
guardians and students direct and timely notice, by United States mail, e-mail, or other 
direct form of communication, of any curriculum, testing, or assessment technology 
provider contract affecting a student's educational data. The notice must: 
 
1. identify each curriculum, testing, or assessment technology provider with access 

to educational data; 
 

2. identify the educational data affected by the curriculum, testing, or assessment 
technology provider contract; and 

 
3. include information about the contract inspection and provide contact 

information for a school department to which a parent or guardian or student 
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may direct questions or concerns regarding any program or activity that allows 
a curriculum, testing, or assessment technology provider to access a student's 
educational data. 
 

D. The school district must provide parents or guardians and students an opportunity to 
inspect a complete copy of any contract with a technology provider. 
 

E. A contract between a technology provider and the school district must include 
requirements to ensure appropriate security safeguards for educational data. The 
contract must require that: 

 
1. the technology provider's employees or contractors have access to educational 

data only if authorized; and 
 

2. the technology provider's employees or contractors may be authorized to access 
educational data only if access is necessary to fulfill the official duties of the 
employee or contractor. 

 
F. All educational data created, received, maintained, or disseminated by a technology 

provider pursuant or incidental to a contract with a public educational agency or 
institution are not the technology provider's property. 
 

XIV. SCHOOL-ISSUED DEVICES 
 

A. "School-issued device" means hardware or software that the school district, acting 
independently or with a technology provider, provides to an individual student for that 
student's dedicated personal use. A school-issued device includes a device issued 
through a one-to-one program. 
 

B. Except as provided in paragraph C, the school district or a technology provider must not 
electronically access or monitor: 
 
1. any location-tracking feature of a school-issued device; 

 
2. any audio or visual receiving, transmitting, or recording feature of a school-

issued device; or 
 

3. student interactions with a school-issued device, including but not limited to 
keystrokes and web-browsing activity. 

 
C. The school district or a technology provider may only engage in activities prohibited by 

paragraph B if: 
 
1. the activity is limited to a noncommercial educational purpose for instruction, 

technical support, or exam-proctoring by school district employees, student 
teachers, staff contracted by the school district, a vendor, or the Minnesota 
Department of Education, and notice is provided in advance; 
 

2. the activity is permitted under a judicial warrant; 
 

3. the school district is notified or becomes aware that the device is missing or 
stolen; 

 
4. the activity is necessary to respond to an imminent threat to life or safety and 

the access is limited to that purpose; 



 524-9 

 
5. the activity is necessary to comply with federal or state law, including but not 

limited to Minnesota Statutes section 121A.031; or 
 

6. the activity is necessary to participate in federal or state funding programs, including 
but not limited to the E-Rate program. 

 
D. If the school district or a technology provider interacts with a school-issued device as 

provided in paragraph C, clause 4, it must, within 72 hours of the access, notify the 
student to whom the school-issued device was issued or that student's parent or 
guardian and provide a written description of the interaction, including which features 
of the device were accessed and a description of the threat. This notice is not required 
at any time when the notice itself would pose an imminent threat to life or safety, but 
must instead be given within 72 hours after that imminent threat has ceased. 
 

XV. CELL PHONE USE   Removing this because it is in policy 556 Student Use of Cellular 
Phones and Other Personal Electronic Devices. 

 
 

1. Students are prohibited from using cell phones and other electronic communication 
devices during the instructional day. Students also are prohibited from using a cell phone 
or other electronic communication device to engage in conduct prohibited by school 
district policies including, but not limited to, cheating, bullying, harassment, and 
malicious and sadistic conduct.   

 
2. If the school district has a reasonable suspicion that a student has violated a school 

policy, rule, or law by use of a cell phone or other electronic communication device, the 
school district may search the device.  The search of the device will be reasonably related 
in scope to the circumstances justifying the search.  

 
3. Students who use an electronic communication device during the school day and/or in 

violation of school district policies may be subject to disciplinary action pursuant to the 
school district’s discipline policy.  In addition, a student’s cell phone or electronic 
communication device may be confiscated by the school district and, if applicable, 
provided to law enforcement.  Cell phones or other electronic communication devices 
that are confiscated and retained by the school district will be returned in accordance 
with school building procedures. 

 
XVI.  LIMIT ON SCREEN TIME FOR CHILDREN IN PRESCHOOL AND KINDERGARTEN 
 

A child in a publicly funded preschool or kindergarten program may not use an individual-use 
screen, such as a tablet, smartphone, or other digital media, without engagement from a teacher 
or other students. This section does not apply to a child for whom the school has an 
individualized family service plan, an individualized education program, or a 504 plan in effect. 

 
XVII. IMPLEMENTATION; POLICY REVIEW 
 

A. The school district administration may develop appropriate user notification forms, 
guidelines, and procedures necessary to implement this policy for submission to the 
school board for approval.  Upon approval by the school board, such guidelines, forms, 
and procedures shall be an addendum to this policy. 

 
B. The administration shall revise the user notifications, including student and parent or 

guardian notifications, if necessary, to reflect the adoption of these guidelines and 
procedures. 
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C. The school district Internet policies and procedures are available for review by all 

parents, guardians, staff, and members of the community. 
 

D. Because of the rapid changes in the development of the Internet, the school board shall 
conduct an annual review of this policy. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act 

Minn. Stat. § 13.32 (Educational Data) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. § 121A.73 (School Cell Phone Policy) 
Minn. Stat. § 124D.166 (Limit on Screen Time for Children in Preschool and 
Kindergarten) 
Minn. Stat. § 125B.15 (Internet Access for Students)  
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act) 
15 U.S.C. § 6501 et seq. (Children’s Online Privacy Protection Act) 
17 U.S.C. § 101 et seq. (Copyrights) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA)) 
47 C.F.R. § 54.520 (FCC rules implementing CIPA) 
Mahanoy Area Sch. Dist. v. B.L., 594 U.S., 141 S. Ct. 2038 (2021) 
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503 (1969) 
United States v. Amer. Library Assoc., 539 U.S. 1942003) 
Sagehorn v. Indep. Sch. Dist. No. 728, 122 F.Supp.2d 842 (D. Minn. 2015) 
R.S. v. Minnewaska Area Sch. Dist. No. 2149,  894 F.Supp.2d 1128 (D. Minn. 
2012) 
Tatro v. Univ. of Minnesota, 800 N.W.2d 811 (Minn. App. 2011), aff’d on other 
grounds 816 N.W.2d 509 (Minn. 2012) 
S.J.W. v. Lee’s Summit R-7 Sch. Dist., 696 F.3d 771 (8th Cir. 2012) 
Parents, Families and Friends of Lesbians and Gays, Inc. v. Camdenton R-III 
Sch. Dist., 853 F.Supp.2d 888 (W.D. Mo. 2012) 
M.T. v. Cent. York Sch. Dist., 937 A.2d 538 (Pa. Commw. Ct. 2007) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored Materials 
on School Premises by Students and Employees) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Grievance 
Procedures and Process) 
MSBA/MASA Model Policy 603 (Curriculum Development) 
MSBA/MASA Model Policy 604 (Instructional Curriculum) 
MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 
MSBA/MASA Model Policy 806 (Crisis Management Policy) 
MSBA/MASA Model Policy 904 (Distribution of Materials on School District 
Property by Nonschool Persons) 
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556 STUDENT USE OF CELLULAR PHONES AND OTHER PERSONAL 

ELECTRONIC DEVICES 
 

I. PURPOSE 
 

The purpose of this policy is to set forth expectations for appropriate use of existing and 
emerging technologies which students may possess, including but not limited to cellular 
phones and other personal electronic devices capable of recording and/or transmitting data 
or images. 

 
II. INTERMEDIATE DISTRICT 917 REGULATIONS REGARDING STUDENT 

RECORDING  
 

Students are prohibited from using cell phones, digital cameras or any other device to 
photograph, videotape or audio record other individuals at school (including, but not 
limited to, physical altercations, student conflicts, assault or harm done to students, staff 
or others), or at school sponsored activities without their knowledge and written consent. 
Students are prohibited from distributing, sharing, transmitting or broadcasting such 
images via e-mail, posting on social media or to the Internet, or otherwise electronically 
transmitting images of other individuals taken at school without the expressed written 
consent of the other individuals. Use of cellular phones, cameras or other personal 
electronic devices is strictly prohibited in locker rooms and restrooms. Students who 
violate this policy may be subject to disciplinary action as outlined District 917’s student 
discipline policy 506. 
 

III. DISSEMINATION OF POLICY 
 

This policy shall be included in the Student/Parent Handbook, Intermediate School 
District 917 Staff Handbook, and posted to the District website and otherwise distributed 
upon request. 

 
 
 

Legal Reference: 
 Minn. Stat. section 121A.73 (School Cell Phone Policy) 
Cross Reference: 
 Student Discipline Policy 506 

 



 ISD 917 Crisis Management Policy 806 
Board revised, September 3, 2019 

Annual Board Review October 4, 2022 
Board reviewed September 5, 2023 

Board revised, first and final reading, October 1, 2024 
 

806 CRISIS MANAGEMENT POLICY 
 

I. PURPOSE 
 

It is the policy of the school district to provide a safe and healthy work environment 
for its staff and students. The purpose of this policy is to direct the superintendent or 
designee to develop and implement crisis management procedures. 

 
II. GENERAL STATEMENT OF POLICY 

 
A. The Minnesota state legislature has mandated that each public school district 

has a crisis management plan. 
 

B. The school district has developed an Emergency Procedures Handbook for 
each of the sites which provides procedures for responding to a wide range of 
natural and man-made crisis situations. The handbooks include roles for 
school district administrators, staff and community/county agencies in 
addressing emergencies. 

 
III. POLICY IMPLEMENTATION AND REVIEW 

 
A. The Emergency Procedure Handbooks are available for 

administrator and staff reference in each school/program office. 
 

B. The school district will conduct reviews of this policy and the crisis 
management plan, described in the Emergency Procedure Handbooks, 
as required by state and federal law. 

 
Legal Reference: Minn. Stat. § 121A.035 (Crisis Management Policy) 
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