
Regular School Board Meeting
Tuesday, December 5, 2023 5:45 PM
917 Board Room, 130 145th Street East, Rosemount, MN 55068

I. Call to Order - Chair Cindy Nordstrom

II. Conduct Pledge of Allegiance - Chair Cindy 
Nordstrom (This was conducted at the Board Work 
Session prior to this meeting.)

III. Visitors Opportunity to be Heard - Chair Cindy 
Nordstrom (Collaboration)

IV. Review and Approve the Agenda - Chair Cindy 
Nordstrom

V. Updates from Student Services - Dr. Melissa 
Schaller (Communications)

VI. New Business - Chair Cindy Nordstrom 
(Collaboration)

VI.A. Licensed and Non-Licensed Employee of the 
Fall Quarter - Taylor Lovin

VI.B. Wendy Felton Minnesota School Board Award 
- Chair Cindy Nordstrom

VII. Consent Items - Chair Cindy 
Nordstrom (Communications)

VII.A.
• Minutes
• Personnel
• Donations 

o Kidwalk I Gait Trainer from Keith and 
Katie Rasmussen of Lakeville

o Rifton Adaptive Tricycle from Jason 
and Tracy Lilja of Hastings

• Policies
VIII. Executive Director of Business Services 

Reports - Nicolle Roush (Stewardship)
VIII.A.

• Bills
• Wire Transfers
• Investment Reports

IX. Policies - Supt. Dr. Michael Favor (Integrity) 
• 413 Harassment and Violence
• 416 Drug, Alcohol and Cannabis testing
• 506 Student Discipline
• 620 Credit for Learning

X. Updates from Member Districts - All

XI. Adjournment - Chair Cindy Nordstrom



 

Licensed and Non-Licensed Employees of the Fall Quarter 2023 
 
 
 
Licensed Staff of the Quarter: Alison McCusker, Special Education Teacher at 
DCTC TESA Program 
 
Non-Licensed Staff of the Quarter: KJ Bruels, DeafBlind Intervener at Lincoln 
Center Elementary 
 

 



 INTERMEDIATE SCHOOL DISTRICT 917

A School Board Meeting of the Intermediate School District 917 School Board was held on Tuesday, 
November 14, 2023, in the Board Room at Dakota County Technical College, 1300 145th Street East, 
Rosemount, MN.

Members Present:  Tom Bennett, Lisa Ehleringer, Wendy Felton, David Anderson, Lisa Hedin, Lesley 
Chester, Cindy Nordstrom, Byron Schwab, Hannah Simmons and ex-officio member Superintendent Dr. 
Michael Favor.

Members Absent:    None.

Also Present:   Melissa Schaller, Linda Berg, Nicolle Roush, Brooke Peterson, Kate Hulse, Lauren Kelly, 
and Marci Levy-Maguire.

School Board Chair Cindy Nordstrom called the meeting to order 5:50 PM.

There were no visitors to be heard.

1. Motion by Tom Bennett, seconded by Byron Schwab, to approve the agenda.   

Dr. Melissa Schaller reported on Student Services.
 
2. Motion by Dave Anderson, seconded by Hannah Simmons, to approve the consent items, as 

presented.  Voting aye:  Tom Bennett, Lisa Ehleringer, Wendy Felton, David Anderson, Lisa Hedin, 
Lesley Chester, Cindy Nordstrom, Byron Schwab, Hannah Simmons.  Voting naye:  none.   Motion 
carried.
• Minutes:   October 3, 2023, Regular School Board Meeting 
• Personnel:  New hires:  Emil Boysen, Classroom Assistant, effective October 23, 2023.  Debra 

Merritt, Accounts Payable, effective October 11, 2023.  Joshua Odell, Classroom Assistant, 
effective November 6, 2023.  Laura Schmidt, Classroom Assistant, effective October 31, 2023.  
Shala Skoller-Benson, Classroom Assistant, effective November 6, 2023.  Janani Venkatesan, 
Classroom Assistant, effective October 2, 2023.  Rehires:  Kenneth Hennes, Classroom Assistant, 
effective October 23, 2023.  Rachel NaSal, Administrative Assistant II, effective October 9, 2023.  
Emily Powers, Program Assistant, effective October 30, 2023.  Change in Status:  Eileen Bohnert, 
from Classroom Assistant to Health Associate, effective November 8, 2023.  Resignation & 
Terminations:  Ashley Gina, Administrative Assistant II, effective November 30, 2023.  Shane 
Hall, Classroom Assistant, updated effective October 13, 2023. Tianna LeBlanc, Classroom 
Assistant, effective October 31, 2023.  Katy Lawrence, Classroom Assistant, effective November 
9, 2023.  Araceli Salazar, Program Assistant, effective October 27, 2023.  Missi Thraen, Program 
Assistant, effective December 19, 2023.   Shannon Todnem, Classroom Assistant, effective 
October 27, 2023.  Susan Watson, Program Assistant, effective October 17, 2023.    Rozalyn 
Wenger-Vaughn, Classroom Assistant, effective November 10, 2023.  James Wilczyk, Teacher, 
effective November 6, 2023. 

• Donations:  Ottobach Nermi Neo Reverse walker from the family of Evelynn Hansen of Randolph 
to be used with students between the ages of 4-10 to work on walking in the school setting (Est. 
value $275);  $2500 from the Kopp Family Foundation of Bloomington to be used to support 
students at Lebanon Education Center; $250 from Allina Health System, to be used for the 
purchase of items for the change to chill room at Lebanon Education Center; $500 from 
Transportation and Delivery Inc., SSP, to be used for the purchase of student photos and clothing 
items at Lebanon Education center.



3. Motion by Byron Schwab, seconded by Wendy Felton, to approve the bills from September 29, 2023, 
through November 7, 2023, investment report, and wire transfers as presented by the Executive 
Director of Business Services.  Voting aye:  Tom Bennett, Lisa Ehleringer, Wendy Felton, David 
Anderson, Lisa Hedin, Lesley Chester, Cindy Nordstrom, Byron Schwab, Hannah Simmons.  Voting 
naye:  none.  Motion carried.

4. Motion by Tom Bennett, seconded by Lisa Hedin, to approve the Revenue and Expenditures Report, 
as presented.  Voting aye: Tom Bennett, Lisa Ehleringer, Wendy Felton, David Anderson, Lisa Hedin, 
Lesley Chester, Cindy Nordstrom, Byron Schwab, Hannah Simmons.  Voting naye:  none.   (Addendum 
A.)  Motion carried.

5. Motion by Hannah Simmons, seconded by Tom Bennett, to approve the following policies on a first 
and final reading:  456 - Substitute Instructional Pay Schedule; 520 - Student Surveys; 526 - Hazing 
Prohibition; 531 - Pledge of Allegiance; 550 - School Resource Officer.  Voting aye: Tom Bennett, Lisa 
Ehleringer, Wendy Felton, David Anderson, Lisa Hedin, Lesley Chester, Cindy Nordstrom, Byron 
Schwab, Hannah Simmons.  Voting naye:  none.   (Addendum B.)  Motion carried.

Policies 709 Student Transportation and 419 Commercial Tobacco Free Environment were reviewed on a 
first reading basis.

Nicolle Roush reviewed the Accounts Receivable Aging Invoice Report.

6. Motion by Byron Schwab, seconded by Wendy Felton, to adjourn the meeting.  Voting aye:   
Tom Bennett, Lisa Ehleringer, Wendy Felton, David Anderson, Lisa Hedin, Lesley Chester, Cindy 
Nordstrom, Byron Schwab, Hannah Simmons.   Voting naye:  none.  Motion carried.

 There being no further business the meeting adjourned at 6:02 PM.

The next regular School Board Meeting will be Tuesday, December 5, 2023, at 5:45 PM in the Board 
Room of Dakota County Technical College.

___________________________
Clerk



SUMMARY OF PERSONNEL ITEMS RECOMMENDED
FOR ACTION AT BOARD MEETING OF December 5, 2023

NEW HIRES:

Tiffany Crotinger, Classroom Assistant, effective November 29, 2023.

Kenneth Foxworth, Classroom Assistant, effective December 4, 2023.

Ben Harding, Classroom Assistant, effective November 28, 2023.

Christopher Reese, Custodian, effective December 4, 2023.

RE-HIRES:

CHANGE IN STATUS:

LEAVES OF ABSENCE:

Tara Brenner, Administrative Assistant II, leave extension updated effective through June 6, 2024.

RESIGNATION & TERMINATIONS:

Erin Dahmen, Classroom Assistant, effective November 1, 2023.

Pamela Lyons, Program Assistant, effective December 1, 2023.

RETIREMENT:



Intermediate School District 917
Purposeful. Personalized. Partners.

1300 145th Street East, Rosemount, MN 55068
(651) 423-8229 * http://www.isd917.org

ISD 917 Vision
Intermediate School District 917 models an innovative culture with diverse pathways serving students and families 

through equitable practices with highly trained staff.

ISD 917 Core Values
Collaboration * Empathy * Innovation * Stewardship * Communication * Integrity * Personalization * Equity * 

Diversity

October 26th, 2023

Keith and Katie Rasmussen
20343 Hampton Ave. 
Lakeville, MN  55044

Dear Rasmussen Family,

Thank you for your generous donation of the Kidwalk I Gait Trainer. It will be used to assist children with 
mobility needs to walk and move in their environment. Your donation is greatly appreciated!

Sincerely,

Melissa Schaller
Executive Director of Student Services
651-423-8204



Intermediate School District 917
Purposeful. Personalized. Partners.

1300 145th Street East, Rosemount, MN 55068
(651) 423-8229 * http://www.isd917.org

ISD 917 Vision
Intermediate School District 917 models an innovative culture with diverse pathways serving students and families 

through equitable practices with highly trained staff.

ISD 917 Core Values
Collaboration * Empathy * Innovation * Stewardship * Communication * Integrity * Personalization * Equity * 

Diversity

November 28th, 2023

Jason and Tracy Lilja
1621 Highland Drive
Hastings, MN  55033

Dear Jason and Tracy,

Thank you for your generous donation of the Rifton Adaptive Tricycle with backrest, abductor pad, loop 
handlebar, and front guide bar. The trike will be used in ISD 917 and member districts, to provide an adapted 
alternative to bike riding for kids who cannot utilize a standard tricycle, to facilitate participation in motor 
opportunities with peers. Your donation is greatly appreciated!

Sincerely,

Melissa Schaller
Executive Director of Student Services
651-423-8204
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    ISD 917 Tobacco Prohibition Policy 419  
Board reviewed June 14, 2022 

Board revised, July 11, 2023 
Board reviewed, final reading December 5, 2023 

 
 
419 COMMERCIAL TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE 

OF COMMERCIAL TOBACCO, TOBACCO-RELATED DEVICES, AND 
ELECTRONIC DELIVERY DEVICES; VAPING AWARENESS AND 
PREVENTION INSTRUCTION AND RELATED HAZARDOUS WASTE 
DISPOSAL 

 
I. PURPOSE 
 

The purpose of this policy is to maintain a learning and working environment that is 
tobacco free and safe from tobacco product waste. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. A violation of this policy occurs when any student, teacher, administrator, other 
school personnel of the school district, or person smokes, or uses or carries any 
tobacco, tobacco product, tobacco-related devices, or carries or uses an activated 
electronic delivery device in a public school.  This prohibition extends to all 
facilities, whether owned, rented, or leased by Intermediate School District 917.  
This prohibition extends to all vehicles that the District owns, leases, rents, 
contracts for, or controls. In addition, this prohibition includes vehicles used, in 
whole or in part, for work purposes, during hours of school operation.  This 
prohibition includes all school district property, parking lots, or facilities owned 
or leased for use by Intermediate School District 917 and all off-campus events 
sponsored by the school district. 

 
B. A violation of this policy occurs when any elementary school, middle school, or 

secondary school student possesses any type of tobacco, tobacco product, 
tobacco-related devices, or electronic delivery devices in a public school.  This 
prohibition extends to all facilities, whether owned, rented, or leased, and all 
vehicles that a school district owns, leases, rents, contracts for, or controls and 
includes vehicles used, in whole or in part, for school purposes during hours of 
school operation if more than one person is present.  This prohibition includes all 
school district property and all off-campus events sponsored by the school district. 

 
C. The school district will act to enforce this policy and to discipline or take 

appropriate action against any student, teacher, administrator, school personnel, or 
person who is found to have violated this policy. 

 
D. The school district will not solicit or accept any contributions or gifts of money, 

curricula, materials, or equipment from companies that directly manufacture and 
are identified with tobacco products, tobacco-related devices, or electronic 
delivery devices.  The school district will not promote or allow promotion of 
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tobacco products or electronic delivery devices on school property or at school-
sponsored events. 

 
 
III. TOBACCO AND TOBACCO-RELATED DEVICES DEFINED 
 

A. “Electronic delivery device” means any product containing or delivering nicotine, 
lobelia, or any other substance intended for human consumption that can be used 
by a person to simulate smoking in the delivery of nicotine or any other substance 
through inhalation of vapor from the product.  Electronic delivery device includes 
any component part of a product, whether or not marketed or sold separately.  
Electronic delivery device does not include any product that has been approved or 
certified by the United States Food and Drug Administration for sale as a tobacco-
cessation product, as a tobacco-dependence product, or for other medical 
purposes, and is marketed and sold for such an approved purpose. 

 
“Heated tobacco product: as defined here is included in the suggested definition 
of “tobacco product” below.  You may consider deleting this definition. 
 

B. “Heated tobacco product” means a tobacco product that produces aerosols 
containing nicotine and other chemicals which are inhaled by users through the 
mouth. 

 
C. “Tobacco” means any product containing, made, or derived from tobacco 

that is intended for human consumption, whether chewed, smoked, absorbed, 
dissolved, inhaled, snorted, sniffed, or ingested by any other means, or any 
component, part, or accessory of a tobacco product including but not limited 
to cigarettes; cigars; cheroots; stogies; perique; granulated, plug cut, crimp 
cut, ready rubbed, and other smoking tobacco; snuff; snuff flour; cavendish; 
plug and twist tobacco; fine cut and other chewing tobaccos; shorts; refuse 
scraps, clippings, cuttings and sweepings of tobacco; and other kinds and 
forms of tobacco. 

 
D.  “Tobacco product” means:    
 

(1) any product that is made from or derived from tobacco, or that contains 
nicotine or lobelia, whether natural or synthetic, or an analogue thereof, that 
is intended for human consumption or is likely to be consumed, whether 
inhaled, absorbed, or ingested by any other means, "Heated tobacco product" 
as defined here is included in the suggested definition of "tobacco product" 
below. You may consider deleting this definition. This definition of "tobacco" 
reflects state law . We have included a more comprehensive alternative from 
our model policy. "Tobacco-related devices" as defined here is included in the 
suggested definition of "tobacco product" below.   419-3 including but not 
limited to, a cigarette, a cigar, pipe tobacco, chewing tobacco, snuff, or snus;  
 
(2) any electronic smoking device and any substances that may be aerosolized 
or vaporized by such device, whether or not the substance contains nicotine; 
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or 
 
(3) any component, part, or accessory of (1) or (2), whether or not any of these 
contains tobacco or nicotine, including but not limited to filters, rolling 
papers, blunt or hemp wraps, hookahs, mouthpieces, and pipes.  

 
 

E. “Tobacco product waste” means any component, part, or remnant of any 
tobacco product. Tobacco product waste includes any waste that is produced 
from the use of a tobacco product, including all tobacco product packaging 
and incidental waste such as lighters or matches, whether or not it contains 
tobacco or nicotine. 

 
C. “Tobacco” means cigarettes and any product containing, made, or derived from 

tobacco that is intended for human consumption, whether chewed, smoked, 
absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or 
any component, part, or accessory of a tobacco product, including, but not limited 
to, cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready 
rubbed, and other smoking tobacco; snuff; snuff flour; cavendish; plug and twist 
tobacco; fine cut and other chewing tobacco; shorts; refuse scraps, clippings, 
cuttings and sweepings of tobacco; and other kinds and forms of tobacco. 

 
D. “Tobacco-related devices” means cigarette papers or pipes for smoking or other 

devices intentionally designed or intended to be used in a manner which enables 
the chewing, sniffing, smoking, or inhalation of vapors of tobacco or tobacco 
products.  Tobacco-related devices include components of tobacco-related devices 
which may be marketed or sold separately. 

 
F. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated 

cigar, cigarette, pipe, or any other lighted or heated tobacco product containing, 
made, or derived from nicotine, tobacco, marijuana, or other plant, whether 
natural or synthetic, that is intended for inhalation.  Smoking includes carrying or 
using an activated electronic delivery device. 

 
G. “Vaping” means using an activated electronic delivery device or heated tobacco 

product. 
 

 
IV. EXCEPTIONS    
 

A. A violation of this policy does not occur when an Indigenous adult lights tobacco 
on school district property as a part of a traditional Indigenous spiritual or cultural 
ceremony.  An American Indian student may carry a medicine pouch containing 
loose tobacco intended as observance of traditional spiritual or cultural practices.  
An Indigenous person is a person who is a member of an Indigenous tribe as 
defined under Minnesota law. 

 
 B. A violation of this policy does not occur when an adult nonstudent possesses a 
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tobacco or nicotine product that has been approved by the United States Food and 
Drug Administration for sale as a tobacco-cessation product, as a tobacco-
dependence product, or for other medical purposes, and is being marketed and 
sold solely for such an approved purpose.  Nothing in this exception authorizes 
smoking or use of tobacco, tobacco-related devices, or electronic delivery devices 
on school property or at off-campus events sponsored by the school district. 

 
V. VAPING PREVENTION INSTRUCTION AND RELATED HAZARDOUS 

WASTE DISPOSAL 
 
 A. The school district must provide vaping prevention instruction at least once to 

students in grades 6 through 8.  
 
 B.  The school district may use instructional materials based upon the Minnesota 

Department of Health’s school e-cigarette toolkit or may use other smoking 
prevention instructional materials with a focus on vaping and the use of electronic 
delivery devices and heated tobacco products. The instruction may be provided as 
part of the school district’s locally developed health standards. 

 
 C. School district administrators must ensure proper disposal of all tobacco 

product waste in its possession in accordance with Minnesota and federal 
law, and school district policies. 

 
V. ENFORCEMENT 
 

A. All individuals on school premises shall adhere to this policy. 
 

B. Students who violate this tobacco-free policy shall be subject to school district 
discipline procedures. 

 
C. School district administrators and other school personnel who violate this 

tobacco-free policy shall be subject to school district discipline procedures. 
 

D. School district action taken for violation of this policy will be consistent with 
requirements of applicable collective bargaining agreements, Minnesota or federal 
law, and school district policies. 

 
E. Persons who violate this tobacco-free policy may be referred to the building 

administration or other school district supervisory personnel responsible for the 
area or program at which the violation occurred. 

 
F. School administrators may call the local law enforcement agency to assist with 

enforcement of this policy.  Smoking or use of any tobacco product in a public 
school is a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to 
Breathe Act of 2007 and is a petty misdemeanor.  A court injunction may be 
instituted against a repeated violator. 

 
G. No persons shall be discharged, refused to be hired, penalized, discriminated 
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against, or in any manner retaliated against for exercising any right to a smoke-
free environment provided by the Freedom to Breathe Act of 2007 or other law. 

 
VI. DISSEMINATION OF POLICY 
 

A. This policy shall appear in the student handbook. 
 

B. The school district will develop a method of discussing this policy with students 
and employees. 

 
 
Legal References: Minn. Stat. § 120B.238 (Vaping Awareness and Prevention) 
   Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act) 

Minn. Stat. § 609.685 (Sale of Tobacco to Children) 
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and 
Behavior 
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ISD 917 Policy 709, Student Transportation Policy 
    Board approved January 7, 2020 

Board reviewed, second reading, December 5, 2023 
 

 
709 STUDENT TRANSPORTATION SAFETY POLICY 
 
I. PURPOSE 
 
The purpose of this policy is to provide safe transportation for students and to educate 
students on safety issues and the responsibilities of Intermediate School District 917. 
 
II. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR 

MISBEHAVIOR 
 

A. Riding in a school van is a privilege, not a right.   The school district’s general 
student behavior rules are in effect for students in district vans. 

 
1. Student School Bus Safety Training. 
 
 The school district shall provide students enrolled in grades 

kindergarten (K) through 10 with age-appropriate school bus safety 
training. 

 
2. School Van Rules.   
 

The school district van safety rules are to be posted in every vehicle.  If these 
rules are broken, the school district’s discipline procedures are to be 
followed.  Consequences are progressive and may include suspension of van 
privileges.  It is the school van driver’s responsibility to report unacceptable 
behavior to the program administrator. 

 
2.3. Rules on the Van.   

 
a. Immediately follow the directions of the driver. 
 
b. Sit in your seat facing forward. 
 
c. Talk quietly and use appropriate language. 
 
d. Keep all parts of your body inside the van. 
 
e. Keep your arms, legs and belongings to yourself. 
 
f. No fighting, harassment, intimidation or horseplay. 
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g. Do not throw any object. 
  
h. No eating, drinking or use of tobacco, alcohol, or drugs, excluding 

water bottles. 
 
i. Do not bring any weapons or dangerous objects on the school van. 
 
j. Do not damage the vehicle. 
 
k. No electronic smoking devices allowed.      
 

3. 4. Consequences. 
 

Consequences for van misconduct will apply to all students.  Decisions 
regarding a student’s ability to ride the van in connection with co-curricular and 
extra-curricular events (for example, field trips or competitions) will be in the 
sole discretion of the school district.   Parents or guardians will be notified of 
any suspension of van privileges. 

 
 1) Discipline 
Violations of the van rules and student conduct violations will be addressed 
by appropriate administrator, in conjunction with the student’s educational 
team.   Factors to be considered when assessing any penalty for misconduct 
will include (1) the severity of the offense; (2) the student’s prior record; and 
(3) for a student with a disability, the students’ needs, as articulated in their 
IEP or section 504 plan. 
  
 2) Records 
Records of school van misconduct will be forwarded to the appropriate 
administrator and will be retained in the same manner as other student 
discipline records.   Reports of student misbehavior on a van that causes an 
immediate and substantial danger to the student or surrounding persons or 
property will be provided by the school district to the Department of Public 
Safety in accordance with state and federal law. 
 
 3) Vandalism 
Students damaging school vehicles will be responsible for the damages. 
Failure to pay such damages (or make arrangements to pay) within two weeks 
may result in the loss of van privileges until damages are paid. 
 
 4) Notice 
School van rules and consequences for violations of these rules will be 
reviewed with students annually and copies of these rules will be made 
available to students.  School van rules are to be posted in each vehicle. 
 
 5) Criminal Conduct 
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In cases involving criminal conduct (for example, assault, weapons, drug 
possession, or vandalism), the appropriate school district personnel and local 
law enforcement officials will be informed. 
 

III. PARENT AND GUARDIAN INVOLVEMENT 
 
  A. Parent and Guardian Notification 

 
The school district van rules will be included with student handbooks.   Parents and 
guardians are asked to review the rules with their children. 
 
 B. Parents or Guardians Responsibilities for Transportation Safety 

 
  Parents or Guardians are responsible to: 

 
1. Become familiar with school district rules, policies, regulations, and 

the principles of van safety, and thoroughly review them with their 
children; 

 
2. Support safe riding and walking practices, and recognize that students 

are responsible for their actions; 
 
3. Communicate safety concerns to their school administrators. 
 

IV. SCHOOL VAN AND TYPE III SCHOOL BUS DRIVER DUTIES AND 
RESPONSIBILITIES 

 
A.  Under Minnesota law, Intermediate School District 917 vans are considered 

to be Type III school buses. 
 
B.  A school district employee, whose normal duties do not include operating a 

school van, who holds a class D driver’s license without a school bus 
endorsement, may operate a Type III school bus.  

 
C.  The school district business office requires a copy of the driver’s valid 

driver’s license and will annually obtain a copy of the driver’s motor vehicle 
report. A driver who has had more than three moving violations in three years 
is not eligible to drive a Type III school bus. The Business Manager 
Executive Director of Business Services will determine if the school van 
driver’s authorization to transport students is revoked and will notify the 
school van driver’s immediate supervisor.  

 
D.  Drivers shall report all moving violations they receive, even in a personal 

vehicle, to the Executive Director of Business Services as soon as possible 
after the violation 6.93-4 occurs. A person who sustains a conviction, as 
defined under Minnesota Statutes section  609.02, of violating Minnesota 
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Statutes section 169A.25, section 169A.26, section 169A.27 (driving while 
impaired offenses), or 69A.31 (alcohol-related school bus driver offenses), or 
whose driver’s license is revoked under Minnesota Statutes section 169A.50 
to 169A.53 of the implied consent law, or who is convicted of violating or 
whose driver’s license is revoked under a similar statute or ordinance of 
another state, is precluded from operating a type III vehicle for 5 years from 
the date of conviction. The report must be made in writing to the Executive 
Director of Business Services within 10 days of the conviction.  

 
E.  The school district may conduct pre-employment, random, and reasonable 

suspicion drug and alcohol testing of all school district van drivers and driver 
applicants in accordance with school district policy 416 Drug and Alcohol 
Testing.  

 
V. SCHOOL VAN DRIVER TRAINING 
 

 A. Training.  
 

All bus drivers operating a type III vehicle will be provided with annual training 
and certification evaluated as set forth in Section VII.C.1.b., below, by either the 
school district or the entity from whom such services are contracted by the school 
district.   Such training shall, at a minimum, include: 

 
1. Safe operation of the Type III (van) bus. 
2. Knowledge and understanding of the safety equipment, including 

proper use of seat belts and child restraints, required for Type III 
vehicles. 

3. Understanding student behavior, including issues related to students 
with disabilities. 

4. Encouraging orderly conduct of students on the van and handling 
incidents of misconduct appropriately. 

5. Knowledge and understanding of relevant laws, rules of the road, and 
ISD 917 school van safety policies. 

6. Handling emergency situations, including accidents. 
7. Safe loading and unloading of students including students with 

disabilities.  
8.  Performance of pre-trip vehicle inspections.  
9.  Defensive driving techniques. 
10. Pass the competency testing specified in the Minnesota Department 

of Public safety Model School Bus Driver Training Manual. 
11. The evaluation must include completion of an individual “school 

bus driver evaluation form” (road test evaluation) as contained in 
the Model School Bus Driver Training Manual. 

 

Melissa Schaller
@nicolle.roush@isd917.org 
@amy.alexander@isd917.org
_Assigned to Amy Alexander_
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B. All school van drivers shall receive in-service training annually.   Such training 
shall, at a minimum, include a comprehensive review of the topics included in Section A, 
above. 
 
VI. OPERATING RULES AND PROCEDURES 
 

 A. General Operating Rules 
 
1. School vans shall be operated in accordance with state traffic and safety laws. 
 
2. Only students assigned to the school van by the school district shall be 

transported.   The number of students or other authorized passengers 
transported in a District van shall not exceed ten (10) including the driver, or 
the number of seats with restraints (whichever is smaller).   No person shall 
be allowed to stand when the van is in motion. 

 
3.  A bus driver may not operate a school bus while communicating over, or 

otherwise operating, a cellular phone for personal reasons, whether hand-held 
or hands free, when the vehicle is in motion or a part of traffic.  For purposes 
of this paragraph, “school bus” has the meaning given in Minnesota Statutes 
section 169.011, Subd. 71.  In addition, “school bus” also includes type III 
vehicles when driven by employees or agents of the school district.  “Cellular 
phone” means a cellular, analog, wireless, or digital telephone capable of 
sending or receiving telephone or text messages without an access line for 
service. 

 
 B. Type III Vehicles 

 
1. Type III vehicles are restricted to passenger cars, station wagons, vans, and 

buses having a maximum manufacturer’s rated seating capacity of 10 or fewer 
people, including the driver, and a gross vehicle weight rating of 10,000 
pounds or less.   A van or bus converted to a seating capacity of 10 or fewer 
and placed in service on or after August 1, 1999, must have been originally 
manufactured to comply with the passenger safety standards. 

 
2. Type III vehicles must be painted a color other than national school bus 

yellow. 
 
3. Type III vehicles shall be state inspected in accordance with legal 

requirements. 
 
4. A Type III vehicle cannot be older than 12 years old, unless waived according 

to state and federal law.  Vehicles older than 15 years must not be used as 
type III vehicles to transport school children, except those vehicles that 
are manufactured to meet the structural requirements of federal motor 
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vehicle safety standard 222, Code of Federal Regulations, title 49, part 
571. 

 
5. The school district name will be clearly marked on the side of the vehicle.   

The Type III vehicle must not have the words “school bus” in any location on 
the exterior of the vehicle or in any interior location visible to a motorist. 

 
6. A “Type III school bus” must not be outwardly equipped and identified as a 

Type A, B, C, or D bus. 
 
7. Eight-lamp warning systems and stop arms must not be installed or used on 

Type III vehicles. 
 
8. Type III vehicles must be equipped with mirrors as required by law. 
 
9.  Any type III vehicle may not stop traffic and may not load or unload before 

making a complete stop and disengaging gears by shifting into neutral or 
park.  Any type III vehicle used to transport students must not load or unload 
so that a student has to cross the road, except where not possible or 
impractical, then the driver or assistant must escort a student across the road.  
If the driver escorts the student across the road, then the motor must be 
stopped, the ignition key removed, the brakes set, and the vehicle otherwise 
rendered immobile. 

 
10. Any Type III vehicle used to transport students must carry emergency 

equipment including: 
 

a. Fire extinguisher.   A minimum of one 10BC rated dry chemical type fire 
extinguisher is required.   The extinguisher must be mounted in a bracket, 
and must be located in the driver’s compartment and be readily 
accessible to the driver and passengers.  A pressure indicator is required 
and must be easily read without removing the extinguisher from its 
mounted position. 

 
b. First aid kit and body fluids cleanup kit.   A minimum of a ten-unit first 

aid kit, and a body fluids cleanup kit is required.   They must be contained 
in removable, moisture and dust-proof containers mounted in an 
accessible place within the driver’s compartment and must be marked to 
indicate their identity and location.   

 
c. Passenger cars and station wagons may carry a fire extinguisher and a 

first aid kit, and warning triangles in the trunk or trunk area of the vehicle 
if a label in the driver and front passenger area clearly indicates the 
location of these items. 
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11. Students will not be regularly transported in private vehicles that are not state 
inspected as Type III vehicles.   Only emergency, unscheduled transportation 
may be conducted in vehicles with a seating capacity of 10 or fewer without 
meeting the requirements for a Type III vehicle.   The school district has no 
system of inspection for private vehicles.   

 
12. All drivers of type III vehicles will be licensed drivers and will be familiar with 

the use of required emergency equipment.  The school district will not 
knowingly allow a person to operate a Type III vehicle if the person has been 
convicted of an offense that disqualifies the person from operating a school 
bus. 

 
13. Type III vehicles will be equipped with child passenger restraints, and child 

passenger restraints will be utilized to the extent required by law. 
 

VII. SCHOOL DISTRICT EMERGENCY PROCEDURES 
 
A. If possible, school van drivers or their supervisors shall call (911) or the local 

emergency phone number in the event of a serious emergency.   District 
owned cell phones are provided for emergency calls. 

 
B. School van drivers shall meet the emergency training requirements contained 

in Unit III “Crash & Emergency Preparedness” of the Minnesota Department 
of Public Safety Model School Bus Driver Training Manual.   This includes 
procedures in the event of a crash (accident). 

 
C. B.  Van drivers and assistants for special education students requiring special 

transportation service because of their handicapping condition shall be trained 
in basic first aid procedures, shall within one month after the effective date of 
assignment participate in a program of in-service training on the proper 
methods for dealing with the specific needs and problems of pupils with 
disabilities, assist pupils with disabilities on and off the bus when necessary 
for their safe ingress and egress from the van, and ensure that protective safety 
devices are in use and fastened properly. 

 
D. C.  Emergency Health Information shall be maintained on the van for students 

requiring special transportation service because of their handicapping 
condition.   The information shall state: 

 
1. the pupil’s name and address; 
2. the nature of the pupil’s disabilities; 
3. emergency health care information; and 
4. the names and telephone numbers of the pupil’s physician, parents, 

guardians, or custodians, and some person other than the pupil’s parents, 
guardians, or custodians who can be contacted in case of an emergency. 

 



 

709-8 
 

VIII. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 
 

A. All school vehicles shall be maintained in safe operating conditions through 
a systematic preventive maintenance and inspection program adopted or 
approved by the school district. 

 
B. All school vehicles shall be state inspected in accordance with legal 

requirements. 
 
C. A copy of the current daily pre-trip inspection report must be carried in the 

van.   Daily pre-trip inspections shall be maintained on file in accordance 
with the school district’s record retention schedule.   Prompt reports of 
defects to be immediately corrected will be submitted. 

 
D. Daily post-trip inspections shall be performed to check for any children or 

lost items remaining on the bus and for vandalism. 
 
IX. SCHOOL TRANSPORTATION SAFETY DIRECTOR 
 
Inasmuch as Intermediate School District 917 does not transport students to and from 
school, does not operate its own or any leased school buses, does not contract for school 
bus services except for occasional field trips and does not transport any non-public 
students, it has not appointed a “Transportation Safety Director.”  In the absence of an 
individual with specific transportation safety responsibilities, those responsibilities fall to 
the superintendent of schools. 
 
Legal References: 
Minn. Stat. § 123B.935 (Active Transportation Safety Training) 
Minn. Stat. § 123B.91  (School District Bus Safety Responsibilities) 
Minn. Stat. § 169.01 (subd. 6(5) (Definitions) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School Buses) 
Minn. Stat. § 171.02, Subd. 2a (Licenses; Types, Endorsements, Restrictions) 
Minn. Rules Part 7470.1000-7470-1700 (School Bus Inspection) 
49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards) 
 
 
Cross References: 
Policy 416 (Drug and Alcohol Testing) 
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   1907213       11/08/2023    FARMINGTON COMMUNITY EDUCATION      V             -193.00   VOID MANUAL CHECK
 * 1907808       11/10/2023    ADAPTIVEMALL.COM, LLC               R              279.60   ACCOUNTS PAYABLE CHECK
   1907809       11/10/2023    ADVANCE AUTO PARTS                  R              302.03   ACCOUNTS PAYABLE CHECK
   1907810       11/10/2023    ALL IN ONE TRANSLATION AGENCY, LLC  R               90.00   ACCOUNTS PAYABLE CHECK
   1907811       11/10/2023    ANCHOR VINYL LLC                    R              404.00   ACCOUNTS PAYABLE CHECK
   1907812       11/10/2023    ANNE HOFF, SAFE HARBOR COUNSELING   R             1175.00   ACCOUNTS PAYABLE CHECK
   1907813       11/10/2023    AI TECHNOLOGIES, LLC                R             2739.50   ACCOUNTS PAYABLE CHECK
   1907814       11/10/2023    ARVIG ENTERPRISES, INC              R             2243.96   ACCOUNTS PAYABLE CHECK
   1907815       11/10/2023    BAKER TILLY US, LLP                 R              375.00   ACCOUNTS PAYABLE CHECK
   1907816       11/10/2023    BAYADA HOME HEALTH CARE             R             1176.00   ACCOUNTS PAYABLE CHECK
   1907817       11/10/2023    CENTURYLINK                         R             1116.48   ACCOUNTS PAYABLE CHECK
   1907818       11/10/2023    CENTURYLINK COMMUNICATONS, LLC      R              526.45   ACCOUNTS PAYABLE CHECK
   1907819       11/10/2023    CUB FOODS  BLOOMINGTON              R               19.26   ACCOUNTS PAYABLE CHECK
   1907820       11/10/2023    CUB FOODS - ROSEMOUNT               R              286.58   ACCOUNTS PAYABLE CHECK
   1907821       11/10/2023    DOOR SERVICE CO                     R             2374.00   ACCOUNTS PAYABLE CHECK
   1907822       11/10/2023    PRAIRIE FARMS                       R             4146.56   ACCOUNTS PAYABLE CHECK
   1907823       11/10/2023    FARMINGTON COMMUNITY EDUCATION      R              193.00   ACCOUNTS PAYABLE CHECK
   1907824       11/10/2023    IND SCH DIST 191                    R             4573.02   ACCOUNTS PAYABLE CHECK
   1907825       11/10/2023    IND SCH DIST 200                    R             8760.19   ACCOUNTS PAYABLE CHECK
   1907826       11/10/2023    KAREN CASS FELLING, M.A., LP        R              750.00   ACCOUNTS PAYABLE CHECK
   1907827       11/10/2023    LEARNING A-Z                        R             1820.00   ACCOUNTS PAYABLE CHECK
   1907828       11/10/2023    LOFFLER BUSINESS SYSTEMS            R              262.50   ACCOUNTS PAYABLE CHECK
   1907829       11/10/2023    MCKESSON MEDICAL                    R             1170.94   ACCOUNTS PAYABLE CHECK
   1907830       11/10/2023    MICROSONIC                          R              312.00   ACCOUNTS PAYABLE CHECK
   1907831       11/10/2023    MN CLN SERVICES, INC                R             5900.00   ACCOUNTS PAYABLE CHECK
   1907832       11/10/2023    MN DEPT OF HEALTH - CERTIFIED FOOD  R             3425.00   ACCOUNTS PAYABLE CHECK
   1907833       11/10/2023    MRI INTERMEDIATE HOLDINGS, LLC      R               95.00   ACCOUNTS PAYABLE CHECK
   1907834       11/10/2023    NOVA EDUCATION CONSULTANTS          R            13170.00   ACCOUNTS PAYABLE CHECK
   1907835       11/10/2023    OFFICE DEPOT                        R              244.65   ACCOUNTS PAYABLE CHECK
   1907836       11/10/2023    PROCARE THERAPY                     R             8823.08   ACCOUNTS PAYABLE CHECK
   1907837       11/10/2023    REGINA MAENDLER, HEART & SCIENCE    R             7785.00   ACCOUNTS PAYABLE CHECK
   1907838       11/10/2023    REPUBLIC SERVICES #923              R              913.87   ACCOUNTS PAYABLE CHECK
   1907839       11/10/2023    SCIENCE MUSEUM OF MN                R              270.00   ACCOUNTS PAYABLE CHECK
   1907840       11/10/2023    SOURCEWELL TECHNOLOGIES             R             3330.00   ACCOUNTS PAYABLE CHECK
   1907841       11/10/2023    TEACHERS ON CALL                    R             8122.08   ACCOUNTS PAYABLE CHECK
   1907842       11/10/2023    TECHNOLOGY BY DESIGN, LLC           R              324.00   ACCOUNTS PAYABLE CHECK
   1907843       11/10/2023    UNIVERSITY OF MN                    R             1050.00   ACCOUNTS PAYABLE CHECK
   1907844       11/10/2023    USI                                 R              110.54   ACCOUNTS PAYABLE CHECK
   1907845       11/10/2023    VERIZON WIRELESS                    R             1085.71   ACCOUNTS PAYABLE CHECK
   1907846       11/10/2023    VOLUNTEERS OF AMERICA MENTAL HEALTH R              425.92   ACCOUNTS PAYABLE CHECK
   1907847       11/17/2023    WISCONSIN SCTF                      R              845.39   ACCOUNTS PAYABLE CHECK
   1907848       11/17/2023    917 PROGRAM ASST EDU ASSOCATION     R             3626.42   ACCOUNTS PAYABLE CHECK
   1907849       11/17/2023    EDUCATION MINNESOTA, LOCAL 3904     R             8501.08   ACCOUNTS PAYABLE CHECK
   1907850       11/17/2023    FTC                                 R             1548.33   ACCOUNTS PAYABLE CHECK
   1907851       11/17/2023    NCPERS GROUP LIFE INS               R               16.00   ACCOUNTS PAYABLE CHECK
   1907852       11/17/2023    O.P.E.I.U., LOCAL 12                R              423.58   ACCOUNTS PAYABLE CHECK
   1907853       11/17/2023    RELATED SERVICES NURSES ESP         R              163.32   ACCOUNTS PAYABLE CHECK
   1907854       11/17/2023    RIVERVIEW LAW OFFICE PLLC           R              273.61   ACCOUNTS PAYABLE CHECK
   1907855       11/17/2023    ALL IN ONE TRANSLATION AGENCY, LLC  R               90.00   ACCOUNTS PAYABLE CHECK
   1907856       11/17/2023    AMAZON CAPITAL SERVICES             R             2100.13   ACCOUNTS PAYABLE CHECK
   1907857       11/17/2023    BAYADA HOME HEALTH CARE             R             1980.00   ACCOUNTS PAYABLE CHECK
   1907858       11/17/2023    BENEFIT EXTRAS, INC                 R              483.56   ACCOUNTS PAYABLE CHECK
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   1907859       11/17/2023    BRIGHTWORKS                         R               25.00   ACCOUNTS PAYABLE CHECK
   1907860       11/17/2023    CDWG                                R            10288.62   ACCOUNTS PAYABLE CHECK
   1907861       11/17/2023    CKC GOOD FOOD                       R            19072.70   ACCOUNTS PAYABLE CHECK
   1907862       11/17/2023    DAKOTA TRUCK UNDERWRITERS           R            33105.00   ACCOUNTS PAYABLE CHECK
   1907863       11/17/2023    DIGLO                               R             2290.00   ACCOUNTS PAYABLE CHECK
   1907864       11/17/2023    FISHER ATHLETIC EQ. INC             R              379.22   ACCOUNTS PAYABLE CHECK
   1907865       11/17/2023    HEARTCERT                           R              135.00   ACCOUNTS PAYABLE CHECK
   1907866       11/17/2023    IND SCH DIST 191                    R            27937.46   ACCOUNTS PAYABLE CHECK
   1907867       11/17/2023    IND SCH DIST 192                    R             7198.90   ACCOUNTS PAYABLE CHECK
   1907868       11/17/2023    INTEGRATED PROTECTION SYSTEMS       R             2885.00   ACCOUNTS PAYABLE CHECK
   1907869       11/17/2023    MASTER TECHNOLOGY GROUP INC         R             1085.67   ACCOUNTS PAYABLE CHECK
   1907870       11/17/2023    MENARDS                             R              347.50   ACCOUNTS PAYABLE CHECK
   1907871       11/17/2023    MN ENERGY RESOURCES CORPORATION     R              608.70   ACCOUNTS PAYABLE CHECK
   1907872       11/17/2023    OFFICE OF MN.IT SERVICES            R              209.71   ACCOUNTS PAYABLE CHECK
   1907873       11/17/2023    PROCARE THERAPY                     R            26746.42   ACCOUNTS PAYABLE CHECK
   1907874       11/17/2023    SO. ST. PAUL SPECIAL SCHOOL DIST 6  R            27199.35   ACCOUNTS PAYABLE CHECK
   1907875       11/17/2023    SOUTHWEST/WEST CENTRAL SERVICE CORP R               96.00   ACCOUNTS PAYABLE CHECK
   1907876       11/17/2023    SQUIRES, WALDSPURGER & MACE, P.A.   R               79.50   ACCOUNTS PAYABLE CHECK
   1907877       11/17/2023    ST PAUL PIONEER PRESS               R               24.50   ACCOUNTS PAYABLE CHECK
   1907878       11/17/2023    STEALTHWEAR PROTECTIVE CLOTHING INC R              209.85   ACCOUNTS PAYABLE CHECK
   1907879       11/17/2023    STRATEGIC STAFFING SOLUTIONS        R            15215.13   ACCOUNTS PAYABLE CHECK
   1907880       11/17/2023    TEACHERS ON CALL                    R             8566.05   ACCOUNTS PAYABLE CHECK
   1907881       11/17/2023    TECHNOLOGY BY DESIGN, LLC           R             1056.00   ACCOUNTS PAYABLE CHECK
   1907882       11/17/2023    THERAPY NOTES, LLC                  R              265.00   ACCOUNTS PAYABLE CHECK
   1907883       11/17/2023    WESTWOOD SPORTS                     R              165.00   ACCOUNTS PAYABLE CHECK
   1907884       11/29/2023    WISCONSIN SCTF                      R              845.39   ACCOUNTS PAYABLE CHECK
   1907885       11/29/2023    917 PROGRAM ASST EDU ASSOCATION     R             3539.03   ACCOUNTS PAYABLE CHECK
   1907886       11/29/2023    EDUCATION MINNESOTA, LOCAL 3904     R             8445.87   ACCOUNTS PAYABLE CHECK
   1907887       11/29/2023    FTC                                 R             1548.33   ACCOUNTS PAYABLE CHECK
   1907888       11/29/2023    O.P.E.I.U., LOCAL 12                R              423.58   ACCOUNTS PAYABLE CHECK
   1907889       11/29/2023    RELATED SERVICES NURSES ESP         R              163.32   ACCOUNTS PAYABLE CHECK
   1907890       11/29/2023    RIVERVIEW LAW OFFICE PLLC           R              273.61   ACCOUNTS PAYABLE CHECK
   1907891       11/29/2023    BAMBOO PROFESSIONALS, LLC           R             6106.25   ACCOUNTS PAYABLE CHECK
   1907892       11/29/2023    BAYADA HOME HEALTH CARE             R             5748.00   ACCOUNTS PAYABLE CHECK
   1907893       11/29/2023    BRADLEY ROBERT MANKER               R              220.00   ACCOUNTS PAYABLE CHECK
   1907894       11/29/2023    DAKOTA COUNTY LUMBER                R              290.80   ACCOUNTS PAYABLE CHECK
   1907895       11/29/2023    FRONTIER COMMUNICATIONS             R             2095.44   ACCOUNTS PAYABLE CHECK
   1907896       11/29/2023    HILLER COMMERCIAL FLOORS            R             8713.60   ACCOUNTS PAYABLE CHECK
   1907897       11/29/2023    MALLOY, MONTAGUE, KARNOWSKI, RADOSE R             6500.00   ACCOUNTS PAYABLE CHECK
   1907898       11/29/2023    MEDICA                              R              983.07   ACCOUNTS PAYABLE CHECK
   1907899       11/29/2023    MENARDS                             R               54.66   ACCOUNTS PAYABLE CHECK
   1907900       11/29/2023    NOVA EDUCATION CONSULTANTS          R             6990.00   ACCOUNTS PAYABLE CHECK
   1907901       11/29/2023    OFFICE DEPOT                        R              318.60   ACCOUNTS PAYABLE CHECK
   1907902       11/29/2023    PROCARE THERAPY                     R            17578.92   ACCOUNTS PAYABLE CHECK
   1907903       11/29/2023    SAM'S CLUB/SYNCHRONY BANK           R             1291.05   ACCOUNTS PAYABLE CHECK
   1907904       11/29/2023    SONOVA USA INC.                     R               20.99   ACCOUNTS PAYABLE CHECK
   1907905       11/29/2023    TEACHERS ON CALL                    R             6991.74   ACCOUNTS PAYABLE CHECK
   1907906       11/29/2023    THE MASTER TEACHER, INC.            R              630.00   ACCOUNTS PAYABLE CHECK
 *V6606353       11/16/2023    ANGELA ELIZABETH ADELMANN           R              140.17   ACCOUNTS PAYABLE VOUCHER
 *V6606354       11/16/2023    MARTHA JOAN ALLEN                   R              163.75   ACCOUNTS PAYABLE VOUCHER
 *V6606355       11/16/2023    MELISSA L ARMBRUST                  R              436.89   ACCOUNTS PAYABLE VOUCHER
 *V6606356       11/16/2023    KIM MARIE AUSTIN                    R              327.49   ACCOUNTS PAYABLE VOUCHER
 *V6606357       11/16/2023    CARMEN RUTH BAKER                   R                4.65   ACCOUNTS PAYABLE VOUCHER
 *V6606358       11/16/2023    KEITH JAMES BARTHOLOMAUS            R              170.97   ACCOUNTS PAYABLE VOUCHER
 *V6606359       11/16/2023    LINDA JO BERG                       R               90.00   ACCOUNTS PAYABLE VOUCHER
 *V6606360       11/16/2023    STEPHANIE BETLEY                    R               90.00   ACCOUNTS PAYABLE VOUCHER
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 *V6606361       11/16/2023    MICHAEL JASON BIBRO                 R              554.40   ACCOUNTS PAYABLE VOUCHER
 *V6606362       11/16/2023    AMANDA JO BOEHMER                   R               90.00   ACCOUNTS PAYABLE VOUCHER
 *V6606363       11/16/2023    LOREEN M. BOHNERT                   R               45.00   ACCOUNTS PAYABLE VOUCHER
 *V6606364       11/16/2023    MATTHEW KYLE BRUNS                  R               45.00   ACCOUNTS PAYABLE VOUCHER
 *V6606365       11/16/2023    DON JAMES BUDACH                    R              505.36   ACCOUNTS PAYABLE VOUCHER
 *V6606366       11/16/2023    MICHAEL ROBERT BURGIO               R               12.71   ACCOUNTS PAYABLE VOUCHER
 *V6606367       11/16/2023    JESSICA DAWN CHAMBLIN               R              288.40   ACCOUNTS PAYABLE VOUCHER
 *V6606368       11/16/2023    EMILY MARGARET MATULA               R              320.30   ACCOUNTS PAYABLE VOUCHER
 *V6606369       11/16/2023    FRANCESCA COLLIGNON                 R              185.00   ACCOUNTS PAYABLE VOUCHER
 *V6606370       11/16/2023    ANNA JEANNE CORSELLO                R                9.17   ACCOUNTS PAYABLE VOUCHER
 *V6606371       11/16/2023    CRAIG ALAN CURTIS                   R              352.00   ACCOUNTS PAYABLE VOUCHER
 *V6606372       11/16/2023    JEANNE MARIE D'ALOIA                R               77.95   ACCOUNTS PAYABLE VOUCHER
 *V6606373       11/16/2023    CHRISTOPHER GORDON DEVINE           R               90.00   ACCOUNTS PAYABLE VOUCHER
 *V6606374       11/16/2023    MEGAN ROSE DIETRICH                 R              108.72   ACCOUNTS PAYABLE VOUCHER
 *V6606375       11/16/2023    MARY KAY DISTAD                     R               14.41   ACCOUNTS PAYABLE VOUCHER
 *V6606376       11/16/2023    SHAE K ELLIOTT                      R               90.00   ACCOUNTS PAYABLE VOUCHER
 *V6606377       11/16/2023    KATHERINE DIANE ENGEL               R              116.59   ACCOUNTS PAYABLE VOUCHER
 *V6606378       11/16/2023    MICHAEL LEONARD FAVOR               R              307.85   ACCOUNTS PAYABLE VOUCHER
 *V6606379       11/16/2023    SHERILYN FAYE FRISQUE               R              543.02   ACCOUNTS PAYABLE VOUCHER
 *V6606380       11/16/2023    CHRISTINA ANN GILLARD               R               91.70   ACCOUNTS PAYABLE VOUCHER
 *V6606381       11/16/2023    SARA ELIZABETH GROVE                R               12.77   ACCOUNTS PAYABLE VOUCHER
 *V6606382       11/16/2023    JANA LEE HEIDEMANN                  R              119.21   ACCOUNTS PAYABLE VOUCHER
 *V6606383       11/16/2023    HEIDI LEE HELM                      R              103.95   ACCOUNTS PAYABLE VOUCHER
 *V6606384       11/16/2023    SARA ASHLEY HENRY                   R              374.66   ACCOUNTS PAYABLE VOUCHER
 *V6606385       11/16/2023    JENNIFER AMY HETLAND                R               90.00   ACCOUNTS PAYABLE VOUCHER
 *V6606386       11/16/2023    MELISSA ROCHELL HO                  R              146.52   ACCOUNTS PAYABLE VOUCHER
 *V6606387       11/16/2023    JUSTIN DAVID HOELSCHER              R              190.22   ACCOUNTS PAYABLE VOUCHER
 *V6606388       11/16/2023    KATE SCHNEEWEIS HULSE               R              323.18   ACCOUNTS PAYABLE VOUCHER
 *V6606389       11/16/2023    SARAH CAITLIN IDEEN                 R               45.00   ACCOUNTS PAYABLE VOUCHER
 *V6606390       11/16/2023    COURTNEY ELIZABETH INMAN            R               49.13   ACCOUNTS PAYABLE VOUCHER
 *V6606391       11/16/2023    CINDY LOU JACOBS                    R               75.98   ACCOUNTS PAYABLE VOUCHER
 *V6606392       11/16/2023    AMY TAMARAH WOLF KAUFMAN            R              205.67   ACCOUNTS PAYABLE VOUCHER
 *V6606393       11/16/2023    JENNIFER M. KLAUSTERMEIER           R               41.84   ACCOUNTS PAYABLE VOUCHER
 *V6606394       11/16/2023    LORI ANN KLEIN                      R              260.96   ACCOUNTS PAYABLE VOUCHER
 *V6606395       11/16/2023    CAROL LEIGH KURTEN                  R               44.86   ACCOUNTS PAYABLE VOUCHER
 *V6606396       11/16/2023    DANIELLE MARIE LAFRANCE-WARNKE      R              165.70   ACCOUNTS PAYABLE VOUCHER
 *V6606397       11/16/2023    ANNA MARIE LAMPHERE                 R               51.75   ACCOUNTS PAYABLE VOUCHER
 *V6606398       11/16/2023    CORY LEE LANGENFELD                 R               90.00   ACCOUNTS PAYABLE VOUCHER
 *V6606399       11/16/2023    BETSY SUE LARSEN                    R              683.83   ACCOUNTS PAYABLE VOUCHER
 *V6606400       11/16/2023    SARAH MARIE LUDEWIG                 R              288.20   ACCOUNTS PAYABLE VOUCHER
 *V6606401       11/16/2023    KARIN NICOLE LUNDIN                 R               11.79   ACCOUNTS PAYABLE VOUCHER
 *V6606402       11/16/2023    ERIN JEAN MAHNKE                    R               90.00   ACCOUNTS PAYABLE VOUCHER
 *V6606403       11/16/2023    MONIQUE NICOLE MARPLE               R               44.54   ACCOUNTS PAYABLE VOUCHER
 *V6606404       11/16/2023    CATHLEEN CAROL MATTICE              R               45.00   ACCOUNTS PAYABLE VOUCHER
 *V6606405       11/16/2023    EMMA IRENE KAE MAYES                R              128.21   ACCOUNTS PAYABLE VOUCHER
 *V6606406       11/16/2023    SHANNON F BRENNAN                   R               90.00   ACCOUNTS PAYABLE VOUCHER
 *V6606407       11/16/2023    HALLIE MISIASZEK                    R               24.89   ACCOUNTS PAYABLE VOUCHER
 *V6606408       11/16/2023    ELLA JOY MITCHELL                   R                1.96   ACCOUNTS PAYABLE VOUCHER
 *V6606409       11/16/2023    JO ANN MARISKA NAGY                 R               45.00   ACCOUNTS PAYABLE VOUCHER
 *V6606410       11/16/2023    RACHEL ERIN NOVY                    R               45.00   ACCOUNTS PAYABLE VOUCHER
 *V6606411       11/16/2023    ALICIA JOY ODELL                    R               30.79   ACCOUNTS PAYABLE VOUCHER
 *V6606412       11/16/2023    JACKIE MARIE PAULEY                 R               90.00   ACCOUNTS PAYABLE VOUCHER
 *V6606413       11/16/2023    HOLLY MARIE PEMBLE                  R              221.40   ACCOUNTS PAYABLE VOUCHER
 *V6606414       11/16/2023    AMANDA LYNN PETERS                  R               45.00   ACCOUNTS PAYABLE VOUCHER
 *V6606415       11/16/2023    JENNIFER MAE PETERSEN               R              177.31   ACCOUNTS PAYABLE VOUCHER
 *V6606416       11/16/2023    BROOKE ALLYSON PETERSON             R               90.00   ACCOUNTS PAYABLE VOUCHER
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 *V6606417       11/16/2023    CAROLINE ROSE PETERSON              R              269.60   ACCOUNTS PAYABLE VOUCHER
 *V6606418       11/16/2023    EMILY ANN PFISTERER                 R              364.38   ACCOUNTS PAYABLE VOUCHER
 *V6606419       11/16/2023    PATRICIA ANN PLADSEN                R               12.77   ACCOUNTS PAYABLE VOUCHER
 *V6606420       11/16/2023    MEGAN E PLOTTS                      R               12.44   ACCOUNTS PAYABLE VOUCHER
 *V6606421       11/16/2023    JESSICA RAE RANDOL                  R               15.72   ACCOUNTS PAYABLE VOUCHER
 *V6606422       11/16/2023    MELANIE LAVONNE REINARDY            R                6.55   ACCOUNTS PAYABLE VOUCHER
 *V6606423       11/16/2023    WENDI MARLAINA RENKEN               R              176.00   ACCOUNTS PAYABLE VOUCHER
 *V6606424       11/16/2023    MELANIE ANN RIX                     R               45.00   ACCOUNTS PAYABLE VOUCHER
 *V6606425       11/16/2023    JANE MARIE ROBINSON                 R               42.57   ACCOUNTS PAYABLE VOUCHER
 *V6606426       11/16/2023    NICOLLE KATHERINE ROUSH             R              167.95   ACCOUNTS PAYABLE VOUCHER
 *V6606427       11/16/2023    SARAH CATHERINE ROWLEY              R               91.05   ACCOUNTS PAYABLE VOUCHER
 *V6606428       11/16/2023    URSULA LAUREN RUMANN                R               55.35   ACCOUNTS PAYABLE VOUCHER
 *V6606429       11/16/2023    EMILY ANN RYAN                      R               42.58   ACCOUNTS PAYABLE VOUCHER
 *V6606430       11/16/2023    MELISSA RAE SCHALLER                R              469.90   ACCOUNTS PAYABLE VOUCHER
 *V6606431       11/16/2023    ROLAND ARTHUR SESSIONS III          R              102.17   ACCOUNTS PAYABLE VOUCHER
 *V6606432       11/16/2023    COREY S STOCCO                      R                2.62   ACCOUNTS PAYABLE VOUCHER
 *V6606433       11/16/2023    AMY LYNN SWANEY                     R               90.00   ACCOUNTS PAYABLE VOUCHER
 *V6606434       11/16/2023    KAYLEEN LAVONNE TAFFE               R              100.22   ACCOUNTS PAYABLE VOUCHER
 *V6606435       11/16/2023    MARY ELIZABETH TAYLOR               R               87.12   ACCOUNTS PAYABLE VOUCHER
 *V6606436       11/16/2023    SONIA LYNN TENDRICH                 R              159.82   ACCOUNTS PAYABLE VOUCHER
 *V6606437       11/16/2023    TAYLOR MAY LOVIN                    R               90.00   ACCOUNTS PAYABLE VOUCHER
 *V6606438       11/16/2023    SHANYN NICOLE TUFTEE                R              161.59   ACCOUNTS PAYABLE VOUCHER
 *V6606439       11/16/2023    JOHN NATHAN VOLKERT                 R              211.57   ACCOUNTS PAYABLE VOUCHER
 *V6606440       11/16/2023    ASHLEY LYNNETTE WARD                R              683.82   ACCOUNTS PAYABLE VOUCHER
 *V6606441       11/16/2023    SARAH MICHELLE WEILER               R               12.77   ACCOUNTS PAYABLE VOUCHER
 *V6606442       11/16/2023    JAMES B WILCZYK                     R               23.32   ACCOUNTS PAYABLE VOUCHER
 *V6606443       11/16/2023    CASSIDY PAIGE CHAPEK WILLIAMS       R               22.93   ACCOUNTS PAYABLE VOUCHER
 *V6606444       11/16/2023    SCOTT MICHAEL ZEHNDER               R               45.00   ACCOUNTS PAYABLE VOUCHER
 *V7702936       11/13/2023    FIDELITY SECURITY LIFE INS CO       R             2242.99   ACCOUNTS PAYABLE VOUCHER
 *V7702937       11/13/2023    MEDICA                              R            47488.26   ACCOUNTS PAYABLE VOUCHER
 *V7702938       11/13/2023    MEDICA                              R            65282.75   ACCOUNTS PAYABLE VOUCHER
 *V7702939       11/16/2023    DELTA DENTAL OF MINNESOTA           R            33242.76   ACCOUNTS PAYABLE VOUCHER
 *V7702940       11/16/2023    MEDICA                              R            49863.26   ACCOUNTS PAYABLE VOUCHER
 *V7702941       11/16/2023    WAGEWORKS, INC                      R              652.50   ACCOUNTS PAYABLE VOUCHER
 *V7702942       11/17/2023    AMERIPRISE FINANCIAL ADVISORS       R             7138.27   ACCOUNTS PAYABLE VOUCHER
 *V7702943       11/17/2023    AXA EQUITABLE LIFE INS CO           R             3876.79   ACCOUNTS PAYABLE VOUCHER
 *V7702944       11/17/2023    FIDELITY INVSTMT TAX-EX SVC CO      R            11443.81   ACCOUNTS PAYABLE VOUCHER
 *V7702945       11/17/2023    HEALTHEQUITY, INC.                  R            28080.25   ACCOUNTS PAYABLE VOUCHER
 *V7702946       11/17/2023    HORACE MANN LIFE INS                R             2206.66   ACCOUNTS PAYABLE VOUCHER
 *V7702947       11/17/2023    INTERNAL REVENUE SERVICE            R           222544.42   ACCOUNTS PAYABLE VOUCHER
 *V7702948       11/17/2023    EDUCATION MN ESI BILLING TRUST      R            11461.37   ACCOUNTS PAYABLE VOUCHER
 *V7702949       11/17/2023    MN DEPT OF REVENUE                  R            37604.62   ACCOUNTS PAYABLE VOUCHER
 *V7702950       11/17/2023    MN DEPT OF REVENUE(C)               R              250.00   ACCOUNTS PAYABLE VOUCHER
 *V7702951       11/17/2023    MN STATE RETIREMENT SYSTEM          R             1770.83   ACCOUNTS PAYABLE VOUCHER
 *V7702952       11/17/2023    EXECUTIVE DIRECTOR                  R            54087.88   ACCOUNTS PAYABLE VOUCHER
 *V7702953       11/17/2023    STATE TREASURER, TRA                R           102515.23   ACCOUNTS PAYABLE VOUCHER
 *V7702954       11/17/2023    VARIABLE ANNUITY LIFE INS CO        R            10602.14   ACCOUNTS PAYABLE VOUCHER
 *V7702955       11/17/2023    VOYA                                R             1417.94   ACCOUNTS PAYABLE VOUCHER
 *V7702956       11/28/2023    MEDICA                              R            40180.78   ACCOUNTS PAYABLE VOUCHER
 *V7702957       11/29/2023    AFLAC                               R             1364.22   ACCOUNTS PAYABLE VOUCHER
 *V7702958       11/29/2023    AMERIPRISE FINANCIAL ADVISORS       R             7213.27   ACCOUNTS PAYABLE VOUCHER
 *V7702959       11/29/2023    AXA EQUITABLE LIFE INS CO           R             3826.79   ACCOUNTS PAYABLE VOUCHER
 *V7702960       11/29/2023    FIDELITY INVSTMT TAX-EX SVC CO      R            11443.81   ACCOUNTS PAYABLE VOUCHER
 *V7702961       11/29/2023    HEALTHEQUITY, INC.                  R            27788.02   ACCOUNTS PAYABLE VOUCHER
 *V7702962       11/29/2023    HORACE MANN LIFE INS                R             2206.66   ACCOUNTS PAYABLE VOUCHER
 *V7702963       11/29/2023    INTERNAL REVENUE SERVICE            R           218214.60   ACCOUNTS PAYABLE VOUCHER
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 *V7702964       11/29/2023    EDUCATION MN ESI BILLING TRUST      R            18712.72   ACCOUNTS PAYABLE VOUCHER
 *V7702965       11/29/2023    MN DEPT OF REVENUE                  R            37066.79   ACCOUNTS PAYABLE VOUCHER
 *V7702966       11/29/2023    MN DEPT OF REVENUE(C)               R              250.00   ACCOUNTS PAYABLE VOUCHER
 *V7702967       11/29/2023    MN STATE RETIREMENT SYSTEM          R             1770.83   ACCOUNTS PAYABLE VOUCHER
 *V7702968       11/29/2023    EXECUTIVE DIRECTOR                  R            53375.25   ACCOUNTS PAYABLE VOUCHER
 *V7702969       11/29/2023    STATE TREASURER, TRA                R           101460.54   ACCOUNTS PAYABLE VOUCHER
 *V7702970       11/29/2023    VARIABLE ANNUITY LIFE INS CO        R            10602.14   ACCOUNTS PAYABLE VOUCHER
 *V7702971       11/29/2023    VOYA                                R             1417.94   ACCOUNTS PAYABLE VOUCHER
 *V7702972       11/29/2023    MEDICA                              R            80763.30   ACCOUNTS PAYABLE VOUCHER
 *V7702973       11/29/2023    WAGEWORKS, INC                      R             1385.00   ACCOUNTS PAYABLE VOUCHER
  TOTAL FUND                                                                  1701188.89

  TOTAL REPORT                                                                1701188.89



AUDREY WEILER, PAYROLL SPECIALIST

PLEASE APPROVE NET PAYROLL FOR 

11/15/2023 DIRECT DEPOSITS REGULAR PAY (PR309) 659,179.72$                          
11/15/2023 CHECKS REGULAR PAY (PR309) 882.46$                                      

-$                                             

NET PAYROLL 660,062.18$             

     Authorized Signature  _________________________________     Date ________________

T:\Bus_offi\Audrey - Payroll\Payroll Processing\2023-2024\2023-2024 NET PAYS

11.15.23



AUDREY WEILER, PAYROLL SPECIALIST

PLEASE APPROVE NET PAYROLL FOR 

11/30/2023 DIRECT DEPOSITS REGULAR PAY (PR10) 651,909.69$                          
11/30/2023 CHECKS REGULAR PAY (PR310)

-$                                             

NET PAYROLL 651,909.69$             

     Authorized Signature  _________________________________     Date ________________

T:\Bus_offi\Audrey - Payroll\Payroll Processing\2023-2024\2023-2024 NET PAYS

11.29.23
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For the Month Ending October 31, 2023

Account Statement

Important Disclosures

Important Disclosures
365 and dividing the result by 7. The yields quoted should not be considered a 

representation of the yield of the fund in the future, since the yield is not fixed. 

Average maturity represents the average maturity of all securities and 

investments of a portfolio, determined by multiplying the par or principal value of 

each security or investment by its maturity (days or years), summing the 

products, and dividing the sum by the total principal value of the portfolio. The 

stated maturity date of mortgage backed or callable securities are used in this 

statement. However the actual maturity of these securities could vary depending 

on the level or prepayments on the underlying mortgages or whether a callable 

security has or is still able to be called. 

 Monthly distribution yield represents the net change in the value of one share 

(normally $1.00 per share) resulting from all dividends declared during the month 

by a fund expressed as a percentage of the value of one share at the beginning 

of the month. This resulting net change is then annualized by multiplying it by 

365 and dividing it by the number of calendar days in the month. 

 YTM at Cost The yield to maturity at cost is the expected rate of return, based 

on the original cost, the annual interest receipts, maturity value and the time 

period from purchase date to maturity, stated as a percentage, on an annualized 

basis. 

 YTM at Market The yield to maturity at market is the rate of return, based on the 

current market value, the annual interest receipts, maturity value and the time 

period remaining until maturity, stated as a percentage, on an annualized basis. 

 Managed Account A portfolio of investments managed discretely by PFMAM 

according to the client’s specific investment policy and requirements. The 

investments are directly owned by the client and held by the client’s custodian. 

 Unsettled Trade A trade which has been executed however the final 

consummation of the security transaction and payment has not yet taken place. 

 

Please review the detail pages of this statement carefully. If you think your 

statement is wrong, missing account information, or if you need more information 

about a transaction, please contact PFMAM within 60 days of receipt. If you have 

other concerns or questions regarding your account, or to request an updated 

copy of PFMAM's current disclosure statement, please contact a member of your 

client management team at PFMAM Service Operations at the address below.

PFM Asset Management LLC

 Attn: Service Operations

 213 Market Street

 Harrisburg, PA 17101

 NOT FDIC INSURED     NO BANK GUARANTEE     MAY LOSE VALUE

This statement is for general information purposes only and is not intended to provide 

specific advice or recommendations. PFM Asset Management LLC ("PFMAM") is an 

investment adviser registered with the U.S. Securities and Exchange Commission and a 

subsidiary of U.S. Bancorp Asset Management, Inc. ("USBAM"). USBAM is a subsidiary 

of U.S. Bank National Association ("U.S. Bank"). U.S. Bank is a separate entity and 

subsidiary of U.S. Bancorp. U.S. Bank is not responsible for and does not guarantee the 

products, services or performance of PFMAM. PFMAM maintains a written disclosure 

statement of our background and business experience. If you would like to receive a 

copy of our current disclosure statement, please contact Service Operations at the 

address below. 

 Proxy Voting PFMAM does not normally receive proxies to vote on behalf of its clients. 

However, it does on occasion receive consent requests. In the event a consent request 

is received the portfolio manager contacts the client and then proceeds according to 

their instructions. PFMAM’s Proxy Voting Policy is available upon request by contacting 

Service Operations at the address below. 

 Questions About an Account PFMAM’s monthly statement is intended to detail our 

investment advisory activity as well as the activity of any accounts held by clients in 

pools that are managed by PFMAM. The custodian bank maintains the control of assets 

and executes (i.e., settles) all investment transactions. The custodian statement is the 

official record of security and cash holdings and transactions. PFMAM recognizes that 

clients may use these reports to facilitate record keeping and that the custodian bank 

statement and the PFMAM statement should be reconciled and differences resolved. 

Many custodians use a settlement date basis which may result in the need to reconcile 

due to a timing difference. 

 Account Control PFMAM does not have the authority to withdraw funds from or deposit 

funds to the custodian outside the scope of services provided by PFMAM. Our clients 

retain responsibility for their internal accounting policies; implementing and enforcing 

internal controls and generating ledger entries or otherwise recording transactions. 

 Market Value Generally, PFMAM’s market prices are derived from closing bid prices as 

of the last business day of the month as supplied by Refinitiv or Bloomberg. For certain 

short-term investments or where prices are not available from generally recognized 

sources the securities are priced using a yield-based matrix system to arrive at an 

estimated market value. Prices that fall between data points are interpolated. 

Non-negotiable FDIC-insured bank certificates of deposit are priced at par. Although 

PFMAM believes the prices to be reliable, the values of the securities may not represent 

the prices at which the securities could have been bought or sold. Explanation of the 

valuation methods for a registered investment company or local government investment 

program is contained in the appropriate fund offering documentation or information 

statement. 

 Amortized Cost The original cost of the principal of the security is adjusted for the 

amount of the periodic reduction of any discount or premium from the purchase date 

until the date of the report. Discount or premium with respect to short term securities 

(those with less than one year to maturity at time of issuance) is amortized on a 

straightline basis. Such discount or premium with respect to longer term securities is 

amortized using the constant yield basis.

Tax Reporting Cost data and realized gains / losses are provided for informational 

purposes only. Please review for accuracy and consult your tax advisor to determine 

the tax consequences of your security transactions. PFMAM does not report such 

information to the IRS or other taxing authorities and is not responsible for the 

accuracy of such information that may be required to be reported to federal, state or 

other taxing authorities. 

 Financial Situation In order to better serve you, PFMAM should be promptly notified 

of any material change in your investment objective or financial situation. 

 Callable Securities Securities subject to redemption prior to maturity may be 

redeemed in whole or in part before maturity, which could affect the yield represented. 

 Portfolio The securities in this portfolio, including shares of mutual funds, are not 

guaranteed or otherwise protected by PFMAM, the FDIC (except for certain 

non-negotiable certificates of deposit) or any government agency. Investment in 

securities involves risks, including the possible loss of the amount invested. Actual 

settlement values, accrued interest, and amortized cost amounts may vary for 

securities subject to an adjustable interest rate or subject to principal paydowns. Any 

changes to the values shown may be reflected within the next monthly statement’s 

beginning values. 

 Rating Information provided for ratings is based upon a good faith inquiry of selected 

sources, but its accuracy and completeness cannot be guaranteed. 

 Shares of some local government investment programs and TERM funds are 

marketed through representatives of PFMAM's affiliate, PFM Fund Distributors, Inc. 

which is registered with the SEC as a broker/dealer and is a member of the Financial 

Industry Regulatory Authority (“FINRA”) and the Municipal Securities Rulemaking 

Board (“MSRB”). You may reach the FINRA by calling the FINRA Hotline at 

1-800-289-9999 or at the FINRA website address 

https://www.finra.org/investors/investor-contacts. A brochure describing the FINRA 

Regulation Public Disclosure Program is also available from FINRA upon request. 

 Key Terms and Definitions

 Dividends on local government investment program funds consist of interest earned, 

plus any discount ratably amortized to the date of maturity, plus all realized gains and 

losses on the sale of securities prior to maturity, less ratable amortization of any 

premium and all accrued expenses to the fund. Dividends are accrued daily and may 

be paid either monthly or quarterly. The monthly earnings on this statement represent 

the estimated dividend accrued for the month for any program that distributes earnings 

on a quarterly basis. There is no guarantee that the estimated amount will be paid on 

the actual distribution date.

 Current Yield is the net change, exclusive of capital changes and income other than 

investment income, in the value of a hypothetical fund account with a balance of one 

share over the seven-day base period including the statement date, expressed as a 

percentage of the value of one share (normally $1.00 per share) at the beginning of 

the seven-day period. This resulting net change in account value is then annualized by 

multiplying it by



For the Month Ending October 31, 2023Account Statement - Transaction Summary

INTERMEDIATE SCHOOL DISTRICT 917 - STATE PAYMENTS - 600430

Opening Market Value

Purchases

Redemptions

Change in Value

Closing Market Value

 857,065.03 

 3,839.32 

 0.00 

 0.00 

$860,904.35 

MSDLAF+ Liquid Class

Unsettled Trades  0.00 

 3,839.32 Cash Dividends and Income

Opening Market Value

Purchases

Redemptions

Change in Value

Closing Market Value

 13,196,829.21 

 60,316.95 

 0.00 

 0.00 

$13,257,146.16 

MSDLAF+ MAX Class

Unsettled Trades  0.00 

 60,316.95 Cash Dividends and Income

October 31, 2023 September 30, 2023

Asset Summary

MSDLAF+ Liquid Class  860,904.35  857,065.03 

MSDLAF+ MAX Class  13,257,146.16  13,196,829.21 

$14,118,050.51 $14,053,894.24 Total

Asset Allocation

6.10%

MSDLAF+ Liquid
Class

93.90%

MSDLAF+ MAX
Class

Account 600430 Page 1



For the Month Ending October 31, 2023Account Statement 

INTERMEDIATE SCHOOL DISTRICT 917 - STATE PAYMENTS - 600430

Total Settlement Dollar AmountShare or Trade

Shares OwnedDate Transaction Description of TransactionUnit PriceDate

MSDLAF+ Liquid Class

 857,065.03 Opening Balance

10/31/23 11/01/23 Accrual Income Div Reinvestment - Distributions  1.00  3,839.32  860,904.35 

 860,904.35 

 860,904.35 

 860,904.35 

 857,188.88 

 14,927.84 

 0.00 

 0.00 

 14,927.84 

 845,976.51 

 3,839.32 

 860,904.35 

 0.00 

 0.00 

 3,839.32 

 857,065.03 

Monthly Distribution Yield

Average Monthly Balance

Closing Balance

Fiscal YTDMonth of

Cash Dividends and Income

Closing Balance

Check Disbursements

Redemptions (Excl. Checks)

Purchases

Opening Balance

Closing Balance

October July-October

 5.30%

MSDLAF+ MAX Class

 13,196,829.21 Opening Balance

10/31/23 11/01/23 Accrual Income Div Reinvestment - Distributions  1.00  60,316.95  13,257,146.16 

Account 600430 Page 2



For the Month Ending October 31, 2023Account Statement 

INTERMEDIATE SCHOOL DISTRICT 917 - STATE PAYMENTS - 600430

Total Settlement Dollar AmountShare or Trade

Shares OwnedDate Transaction Description of TransactionUnit PriceDate

 13,257,146.16 

 13,257,146.16 

 13,257,146.16 

 13,198,774.92 

 211,431.18 

 0.00 

 0.00 

 2,211,431.18 

 11,045,714.98 

 60,316.95 

 13,257,146.16 

 0.00 

 0.00 

 60,316.95 

 13,196,829.21 

Monthly Distribution Yield

Average Monthly Balance

Closing Balance

Fiscal YTDMonth of

Cash Dividends and Income

Closing Balance

Check Disbursements

Redemptions (Excl. Checks)

Purchases

Opening Balance

Closing Balance

October July-October

 5.40%

Account 600430 Page 3



 

 

 

 

 

 

 

  INTERMEDIATE SCHOOL DISTRICT 917   

  SCHOOL BOARD REPORT OF   

  CONSOLIDATED INVESTMENTS (GENERAL & BUILDING)   

         

OCTOBER 2023         

         

        

 YEAR TO 

DATE 

ACCOUNT ACCT BEGINNING PURCHASES SALES INVESTMENT INTEREST ENDING INTEREST 

NAME NO BALANCE CREDITS TRANSFERS FEES EARNED BALANCE EARNED 

         
MSDLAF Liquid  01 857,065.03  0.00  0.00  0.00  3,839.32  860,904.35  14,927.84  

                                                                                        

         
MSDLAF + MAX 01 13,196,829.21  0.00  0.00  0.00  60,316.95  13,257,146.16  211,431.18  

         
MSDLAF TERM        
(CD's,Term,Comm) 01 0.00  0.00  0.00  0.00  0.00  0.00  0.00  

maturity          

         
TOTAL  14,053,894.24  0.00  0.00  0.00  64,156.27  14,118,050.51  226,359.02  

         
 

 

 

 

 

EXPLANATION:    The above is School District Investments complying with the requirements of Minnesota Statutes 118.01, 471.56 and 475.66.  

  

1. MSDMAX is MSDLAF’S “Max Portfolio” and includes pooled investments plus banker’s  

                 acceptances, commercial paper, repurchase agreements and US Government obligations. 

 

2. MSDLAF is MSDLAF’S primary clearing “Money Market” fund.  All fixed rate investments (FRI)  

               clear through this account as do maturities, interest, and fees.  

 

               NOTE: October 2023 Average MSDLAF Liquid Rate was 5.30%, MSDLAF+MAX Average Rate was 5.40%. and the 

    MSDLAF Term Average Rate estimate is .00%.  



Intermediate School District 917
Purposeful. Personalized. Partners.

1300 145th Street East, Rosemount, MN 55068 (651) 423-8229 * 
http://www.isd917.org

Dr. Michael Favor

TO: School Board

FROM: Dr. Michael Favor

DATE: December 5, 2023

RE: First and first and final readings on policies

The policies listed below are a first reading:

• 413 Harassment and Violence - Updates “sexual orientation” definition to March 2023 
legislative change

• 416 Drug,  Alcohol, and Cannabis Testing Policy – Add cannabis testing (this was reviewed by 
our attorney Jim Martin)

The policies listed below are a first and final reading:
• 506 Student Discipline – clarifies that a one-day dismissal now counts as a suspension (Art. XII, 

D. 4) Page 16
• 620 Credit for Learning - Adds Minnesota Statutes reference to Art. III, B to increase clarity

http://www.isd917.org/


‭ISD 917 Student Discipline Policy 506‬
‭Annual Board Review September 6, 2022‬

‭Board revised, July 11, 2023‬
‭Board reviewed, first and final reading, December 5, 2023‬

‭506‬ ‭STUDENT DISCIPLINE‬

‭I.‬ ‭PURPOSE‬

‭The‬ ‭purpose‬ ‭of‬ ‭this‬ ‭policy‬ ‭is‬ ‭to‬ ‭ensure‬ ‭that‬ ‭students‬ ‭are‬ ‭aware‬ ‭of‬‭and‬‭comply‬‭with‬‭the‬
‭school‬ ‭district’s‬ ‭expectations‬ ‭for‬ ‭student‬ ‭conduct.‬ ‭Such‬ ‭compliance‬ ‭will‬ ‭enhance‬ ‭the‬
‭school‬‭district’s‬‭ability‬‭to‬‭maintain‬‭discipline‬‭and‬‭ensure‬‭that‬‭there‬‭is‬‭no‬‭interference‬‭with‬
‭the‬ ‭educational‬ ‭process.‬ ‭The‬ ‭school‬ ‭district‬ ‭will‬ ‭take‬ ‭appropriate‬ ‭disciplinary‬ ‭action‬
‭when students fail to adhere to the Code of Student Conduct established by this policy.‬

‭II.‬ ‭GENERAL STATEMENT OF POLICY‬

‭The‬ ‭school‬ ‭board‬ ‭recognizes‬ ‭that‬ ‭individual‬ ‭responsibility‬ ‭and‬ ‭mutual‬ ‭respect‬ ‭are‬
‭essential‬ ‭components‬ ‭of‬ ‭the‬ ‭educational‬ ‭process.‬ ‭The‬ ‭school‬ ‭board‬ ‭further‬ ‭recognizes‬
‭that‬‭nurturing‬‭the‬‭maturity‬‭of‬‭each‬‭student‬‭is‬‭of‬‭primary‬‭importance‬‭and‬‭is‬‭closely‬‭linked‬
‭with‬ ‭the‬ ‭balance‬ ‭that‬ ‭must‬ ‭be‬ ‭maintained‬ ‭between‬ ‭authority‬ ‭and‬ ‭self-discipline‬ ‭as‬ ‭the‬
‭individual‬‭progresses‬‭from‬‭a‬‭child’s‬‭dependence‬‭on‬‭authority‬‭to‬‭the‬‭more‬‭mature‬‭behavior‬
‭of self-control.‬

‭All‬‭students‬‭are‬‭entitled‬‭to‬‭learn‬‭and‬‭develop‬‭in‬‭a‬‭setting‬‭which‬‭promotes‬‭respect‬‭of‬‭self,‬
‭others,‬ ‭and‬ ‭property.‬ ‭Proper‬ ‭positive‬ ‭discipline‬ ‭can‬ ‭only‬ ‭result‬ ‭from‬ ‭an‬ ‭environment‬
‭which‬ ‭provides‬ ‭options‬ ‭and‬ ‭stresses‬ ‭student‬ ‭self-direction,‬ ‭decision-making,‬ ‭and‬
‭responsibility.‬ ‭Schools‬ ‭can‬ ‭function‬ ‭effectively‬ ‭only‬ ‭with‬ ‭internal‬ ‭discipline‬ ‭based‬ ‭on‬
‭mutual understanding of rights and responsibilities.‬

‭Students‬ ‭must‬ ‭conduct‬ ‭themselves‬ ‭in‬ ‭an‬ ‭appropriate‬‭manner‬‭that‬‭maintains‬‭a‬‭climate‬‭in‬
‭which‬ ‭learning‬ ‭can‬ ‭take‬ ‭place.‬ ‭Overall‬ ‭decorum‬ ‭affects‬‭student‬‭attitudes‬‭and‬‭influences‬
‭student‬ ‭behavior.‬ ‭Proper‬ ‭student‬ ‭conduct‬ ‭is‬‭necessary‬‭to‬‭facilitate‬‭the‬‭education‬‭process‬
‭and to create an atmosphere conducive to high student achievement.‬

‭Although‬‭this‬‭policy‬‭emphasizes‬‭the‬‭development‬‭of‬‭self-discipline,‬‭it‬‭is‬‭recognized‬‭that‬
‭there‬ ‭are‬ ‭instances‬ ‭when‬ ‭it‬ ‭will‬ ‭be‬ ‭necessary‬ ‭to‬ ‭administer‬ ‭disciplinary‬ ‭measures.‬ ‭The‬
‭position‬ ‭of‬ ‭the‬ ‭school‬ ‭district‬ ‭is‬‭that‬‭a‬‭fair‬‭and‬‭equitable‬‭district-wide‬‭student‬‭discipline‬
‭policy‬ ‭will‬ ‭contribute‬ ‭to‬ ‭the‬ ‭quality‬ ‭of‬ ‭the‬ ‭student’s‬ ‭educational‬ ‭experience.‬ ‭This‬
‭discipline‬ ‭policy‬ ‭is‬ ‭adopted‬ ‭in‬ ‭accordance‬ ‭with‬ ‭and‬‭subject‬‭to‬‭the‬‭Minnesota‬‭Pupil‬‭Fair‬
‭Dismissal Act, Minnesota Statutes, sections 121A.40-121A.56.‬

‭In‬‭view‬‭of‬‭the‬‭foregoing‬‭and‬‭in‬‭accordance‬‭with‬‭Minnesota‬‭Statutes,‬‭section‬‭121A.55,‬‭the‬
‭school‬‭board,‬‭with‬‭the‬‭participation‬‭of‬‭school‬‭district‬‭administrators,‬‭teachers,‬‭employees,‬
‭students,‬ ‭parents‬ ‭or‬ ‭guardians,‬ ‭community‬ ‭members,‬ ‭and‬ ‭such‬ ‭other‬ ‭individuals‬ ‭and‬
‭organizations‬ ‭as‬ ‭appropriate,‬ ‭has‬ ‭developed‬ ‭this‬ ‭policy‬ ‭which‬ ‭governs‬ ‭student‬ ‭conduct‬
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‭and applies to all students of the school district.‬

‭III.‬ ‭DEFINITIONS‬

‭A.‬ ‭"Nonexclusionary‬ ‭disciplinary‬ ‭policies‬ ‭and‬ ‭practices"‬ ‭means‬ ‭policies‬ ‭and‬
‭practices‬‭that‬‭are‬‭alternatives‬‭to‬‭dismissing‬‭a‬‭pupil‬‭from‬‭school,‬‭including‬‭but‬‭not‬
‭limited‬‭to‬‭evidence-based‬‭positive‬‭behavior‬‭interventions‬‭and‬‭supports,‬‭social‬‭and‬
‭emotional‬ ‭services,‬ ‭school-linked‬ ‭mental‬ ‭health‬ ‭services,‬ ‭counseling‬ ‭services,‬
‭social‬ ‭work‬ ‭services,‬ ‭academic‬ ‭screening‬ ‭for‬ ‭Title‬ ‭1‬ ‭services‬ ‭or‬ ‭reading‬
‭interventions,‬ ‭and‬ ‭alternative‬ ‭education‬ ‭services.‬ ‭Nonexclusionary‬ ‭disciplinary‬
‭policies‬ ‭and‬ ‭practices‬ ‭include‬ ‭but‬ ‭are‬ ‭not‬ ‭limited‬ ‭to‬ ‭the‬ ‭policies‬ ‭and‬ ‭practices‬
‭under‬‭sections‬‭120B.12;‬‭121A.575,‬‭clauses‬‭(1)‬‭and‬‭(2);‬‭121A.031,‬‭subdivision‬‭4,‬
‭paragraph‬ ‭(a),‬ ‭clause‬ ‭(1);‬ ‭121A.61,‬ ‭subdivision‬ ‭3,‬ ‭paragraph‬ ‭(r);‬‭and‬‭122A.627,‬
‭clause (3).‬

‭B.‬ ‭"Pupil‬ ‭withdrawal‬ ‭agreement"‬ ‭means‬ ‭a‬ ‭verbal‬ ‭or‬ ‭written‬ ‭agreement‬ ‭between‬ ‭a‬
‭school‬ ‭administrator‬ ‭or‬ ‭district‬ ‭administrator‬ ‭and‬ ‭a‬ ‭pupil's‬ ‭parent‬‭or‬‭guardian‬‭to‬
‭withdraw‬ ‭a‬ ‭student‬ ‭from‬ ‭the‬ ‭school‬ ‭district‬ ‭to‬ ‭avoid‬ ‭expulsion‬ ‭or‬ ‭exclusion‬
‭dismissal‬ ‭proceedings.‬ ‭The‬ ‭duration‬ ‭of‬ ‭the‬ ‭withdrawal‬ ‭agreement‬ ‭cannot‬ ‭be‬ ‭for‬
‭more than a 12-month period.‬

‭IV.‬ ‭POLICY‬

‭A.‬ ‭The‬ ‭school‬ ‭board must establish‬ ‭uniform‬ ‭criteria‬ ‭for‬‭dismissal‬‭and‬‭adopt‬‭written‬
‭policies‬‭and‬‭rules‬‭to‬‭effectuate‬‭the‬‭purposes‬‭of‬‭the‬‭Minnesota‬‭Pupil‬‭Fair‬‭Dismissal‬
‭Act.‬‭The‬‭policies‬‭must‬‭include‬‭nonexclusionary‬‭disciplinary‬‭policies‬‭and‬‭practices‬
‭consistent‬ ‭with‬ ‭Minnesota‬ ‭Statutes,‬ ‭section‬ ‭121A.41,‬ ‭subdivision‬ ‭12,‬ ‭and‬
‭must emphasize‬ ‭preventing‬ ‭dismissals‬ ‭through‬ ‭early‬ ‭detection‬ ‭of‬ ‭problems.‬ ‭The‬
‭policies‬ ‭must be‬ ‭designed‬ ‭to‬ ‭address‬ ‭students'‬ ‭inappropriate‬ ‭behavior‬ ‭from‬
‭recurring.‬

‭B.‬ ‭The‬ ‭policies‬ ‭must recognize‬ ‭the‬ ‭continuing‬ ‭responsibility‬ ‭of‬ ‭the‬ ‭school‬ ‭for‬ ‭the‬
‭education of the pupil during the dismissal period.‬

‭C.‬ ‭The school‬‭is‬‭responsible‬‭for‬‭ensuring‬‭that alternative‬‭educational‬‭services,‬‭if‬‭the‬
‭pupil‬ ‭wishes‬ ‭to‬ ‭take‬ ‭advantage‬ ‭of‬ ‭them,‬ ‭must‬ ‭be‬ ‭adequate‬ ‭to‬ ‭allow‬ ‭the‬‭pupil‬‭to‬
‭make‬‭progress‬‭toward meeting‬‭the‬‭graduation‬‭standards‬‭adopted‬‭under‬‭Minnesota‬
‭Statutes,‬ ‭section ‬‭120B.02‬‭ and‬ ‭help‬ ‭prepare‬ ‭the‬ ‭pupil‬ ‭for‬ ‭readmission in‬
‭accordance with section Minnesota Statutes, section 121A.46, subdivision 5.‬

‭D.‬ ‭For‬ ‭expulsion‬ ‭and‬ ‭exclusion‬ ‭dismissals‬ ‭and‬ ‭pupil‬ ‭withdrawal‬ ‭agreements‬ ‭as‬
‭defined in Minnesota Statutes, section 121A.41, subdivision 13:‬

‭1.‬ ‭for‬ ‭a‬ ‭pupil‬ ‭who‬ ‭remains‬ ‭enrolled‬ ‭in‬ ‭the‬ ‭school‬ ‭district‬ ‭or‬ ‭is‬ ‭awaiting‬
‭enrollment‬‭in‬‭a‬‭new‬‭district,‬‭the‬‭school‬‭district's‬‭continuing‬‭responsibility‬
‭includes‬‭reviewing‬‭the‬‭pupil's‬‭schoolwork‬‭and‬‭grades‬‭on‬‭a‬‭quarterly‬‭basis‬
‭to‬ ‭ensure‬‭the‬‭pupil‬‭is‬‭on‬‭track‬‭for‬‭readmission‬‭with‬‭the‬‭pupil's‬‭peers.‬‭The‬
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‭school‬‭district‬‭must‬‭communicate‬‭on‬‭a‬‭regular‬‭basis‬‭with‬‭the‬‭pupil's‬‭parent‬
‭or‬ ‭guardian‬ ‭to‬ ‭ensure‬ ‭that‬ ‭the‬ ‭pupil‬ ‭is‬ ‭completing‬ ‭the‬ ‭work‬ ‭assigned‬
‭through‬ ‭the‬ ‭alternative‬ ‭educational‬ ‭services‬ ‭as‬ ‭defined‬ ‭in‬ ‭Minnesota‬
‭Statutes,‬ ‭section‬ ‭121A.41,‬ ‭subdivision‬ ‭11.‬ ‭These‬ ‭services‬ ‭are‬ ‭required‬
‭until the pupil enrolls in another school or returns to the same school;‬

‭2.‬ ‭a‬ ‭pupil‬ ‭receiving‬ ‭school-based‬ ‭or‬‭school-linked‬‭mental‬‭health‬‭services‬‭in‬
‭the‬‭school‬‭district‬‭under‬‭Minnesota‬‭Statutes,‬‭section‬‭245.4889‬‭continues‬‭to‬
‭be‬ ‭eligible‬ ‭for‬ ‭those‬ ‭services‬ ‭until‬ ‭the‬ ‭pupil‬ ‭is‬‭enrolled‬‭in‬‭a‬‭new‬‭district;‬
‭and‬

‭3.‬ ‭the‬ ‭school‬ ‭district‬ ‭must‬ ‭provide‬ ‭to‬ ‭the‬ ‭pupil's‬ ‭parent‬ ‭or‬ ‭guardian‬
‭information‬ ‭on‬ ‭accessing‬ ‭mental‬ ‭health‬ ‭services,‬ ‭including‬ ‭any‬ ‭free‬ ‭or‬
‭sliding‬ ‭fee‬ ‭providers‬ ‭in‬ ‭the‬ ‭community.‬ ‭The‬ ‭information‬ ‭must‬ ‭also‬ ‭be‬
‭posted on the school district website.‬

‭V.‬ ‭AREAS OF RESPONSIBILITY‬

‭A.‬ ‭The‬ ‭School‬ ‭Board‬‭.‬ ‭The‬ ‭school‬ ‭board‬‭holds‬‭all‬‭school‬‭personnel‬‭responsible‬‭for‬
‭the‬ ‭maintenance‬ ‭of‬ ‭order‬ ‭within‬ ‭the‬ ‭school‬ ‭district‬ ‭and‬ ‭supports‬ ‭all‬ ‭personnel‬
‭acting within the framework of this discipline policy.‬

‭B.‬ ‭Superintendent‬‭.‬ ‭The‬ ‭superintendent‬ ‭shall‬ ‭establish‬ ‭guidelines‬ ‭and‬ ‭directives‬ ‭to‬
‭carry‬‭out‬‭this‬‭policy,‬‭hold‬‭all‬‭school‬‭personnel,‬‭students,‬‭and‬‭parents‬‭or‬‭guardians‬
‭responsible‬ ‭for‬ ‭conforming‬ ‭to‬ ‭this‬ ‭policy,‬ ‭and‬ ‭support‬ ‭all‬ ‭school‬ ‭personnel‬
‭performing‬ ‭their‬ ‭duties‬ ‭within‬ ‭the‬‭framework‬‭of‬‭this‬‭policy.‬ ‭The‬‭superintendent‬
‭shall‬‭also‬‭establish‬‭guidelines‬‭and‬‭directives‬‭for‬‭using‬‭the‬‭services‬‭of‬‭appropriate‬
‭agencies‬ ‭for‬ ‭assisting‬ ‭students‬ ‭and‬ ‭parents‬ ‭or‬ ‭guardians.‬ ‭Any‬ ‭guidelines‬ ‭or‬
‭directives‬ ‭established‬ ‭to‬ ‭implement‬ ‭this‬ ‭policy‬ ‭shall‬ ‭be‬ ‭submitted‬ ‭to‬ ‭the‬ ‭school‬
‭board for approval and shall be attached as an addendum to this policy.‬

‭C.‬ ‭Administrator‬‭.‬ ‭The‬‭school‬‭administrator‬‭is‬‭given‬‭the‬‭responsibility‬‭and‬‭authority‬
‭to‬ ‭formulate‬ ‭building‬ ‭rules‬ ‭and‬ ‭regulations‬ ‭necessary‬ ‭to‬ ‭enforce‬ ‭this‬ ‭policy,‬
‭subject‬‭to‬‭final‬‭school‬‭board‬‭approval.‬‭The‬‭administrator‬‭shall‬‭give‬‭direction‬‭and‬
‭support‬ ‭to‬ ‭all‬ ‭school‬ ‭personnel‬ ‭performing‬ ‭their‬ ‭duties‬ ‭within‬ ‭the‬‭framework‬‭of‬
‭this‬ ‭policy.‬ ‭The‬ ‭administrator‬ ‭shall‬‭consult‬‭with‬‭parents‬‭or‬‭guardians‬‭of‬‭students‬
‭conducting‬‭themselves‬‭in‬‭a‬‭manner‬‭contrary‬‭to‬‭the‬‭policy.‬‭The‬‭administrator‬‭shall‬
‭also‬‭involve‬‭other‬‭professional‬‭employees‬‭in‬‭the‬‭disposition‬‭of‬‭behavior‬‭referrals‬
‭and‬‭shall‬‭make‬‭use‬‭of‬‭those‬‭agencies‬‭appropriate‬‭for‬‭assisting‬‭students‬‭and‬‭parents‬
‭or‬ ‭guardians.‬ ‭An‬ ‭administrator,‬ ‭in‬ ‭exercising‬ ‭their‬ ‭lawful‬ ‭authority,‬ ‭may‬ ‭use‬
‭reasonable‬‭force‬‭when‬‭it‬‭is‬‭necessary‬‭under‬‭the‬‭circumstances‬‭to‬‭restrain‬‭a‬‭student‬
‭to prevent imminent bodily harm or death to the student or another.‬

‭D.‬ ‭Teachers‬‭.‬ ‭All‬ ‭teachers‬ ‭shall‬ ‭be‬ ‭responsible‬ ‭for‬ ‭providing‬ ‭a‬ ‭well-planned‬
‭teaching/learning‬ ‭environment‬ ‭and‬ ‭shall‬ ‭have‬ ‭primary‬ ‭responsibility‬ ‭for‬ ‭student‬
‭conduct,‬ ‭with‬ ‭appropriate‬ ‭assistance‬ ‭from‬ ‭the‬ ‭administration.‬ ‭All‬‭teachers‬‭shall‬
‭enforce‬‭the‬‭Code‬‭of‬‭Student‬‭Conduct.‬ ‭In‬‭exercising‬‭the‬‭teacher’s‬‭lawful‬‭authority,‬
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‭a‬ ‭teacher‬‭may‬‭use‬‭reasonable‬‭force‬‭when‬‭it‬‭is‬‭necessary‬‭under‬‭the‬‭circumstances‬
‭to‬ ‭restrain‬‭a‬‭student‬‭to‬‭prevent‬‭imminent‬‭bodily‬‭harm‬‭or‬‭death‬‭to‬‭the‬‭student‬‭or‬
‭another.‬

‭E.‬ ‭Other‬‭School‬‭District‬‭Personnel‬‭.‬ ‭All‬‭school‬‭district‬‭personnel‬‭shall‬‭be‬‭responsible‬
‭for‬ ‭contributing‬ ‭to‬ ‭the‬ ‭atmosphere‬ ‭of‬ ‭mutual‬ ‭respect‬ ‭within‬ ‭the‬ ‭school.‬ ‭Their‬
‭responsibilities‬‭relating‬‭to‬‭student‬‭behavior‬‭shall‬‭be‬‭as‬‭authorized‬‭and‬‭directed‬‭by‬
‭the‬ ‭superintendent.‬ ‭A‬ ‭school‬ ‭employee,‬ ‭school‬ ‭bus‬ ‭driver,‬ ‭or‬ ‭other‬ ‭agent‬ ‭of‬ ‭a‬
‭school‬ ‭district,‬ ‭in‬ ‭exercising‬ ‭their‬ ‭lawful‬ ‭authority,‬ ‭may‬ ‭use‬ ‭reasonable‬ ‭force‬
‭when‬ ‭it‬ ‭is‬ ‭necessary‬ ‭under‬ ‭the‬ ‭circumstances‬ ‭to‬ ‭restrain‬ ‭a‬ ‭student‬ ‭to‬ ‭prevent‬
‭bodily harm or death to the student or another.‬

‭F.‬ ‭Parents‬ ‭or‬ ‭Legal‬ ‭Guardians‬‭.‬ ‭Parents‬‭and‬‭guardians‬‭shall‬‭be‬‭held‬‭responsible‬‭for‬
‭the‬ ‭behavior‬ ‭of‬ ‭their‬ ‭children‬ ‭as‬ ‭determined‬ ‭by‬ ‭law‬ ‭and‬ ‭community‬ ‭practice.‬
‭They‬ ‭are‬ ‭expected‬ ‭to‬ ‭cooperate‬ ‭with‬ ‭school‬ ‭authorities‬ ‭and‬ ‭to‬ ‭participate‬
‭regarding the behavior of their children.‬

‭G.‬ ‭Students‬‭.‬ ‭All‬ ‭students‬ ‭shall‬ ‭be‬ ‭held‬ ‭individually‬ ‭responsible‬ ‭for‬ ‭their‬ ‭behavior‬
‭and for knowing and obeying the Code of Student Conduct and this policy.‬

‭H.‬ ‭Community‬‭Members‬‭.‬ ‭Members‬‭of‬‭the‬‭community‬‭are‬‭expected‬‭to‬‭contribute‬‭to‬
‭the‬ ‭establishment‬ ‭of‬ ‭an‬ ‭atmosphere‬ ‭in‬ ‭which‬ ‭rights‬ ‭and‬ ‭duties‬ ‭are‬ ‭effectively‬
‭acknowledged and fulfilled.‬

‭I.‬ ‭Reasonable Force Reports‬

‭1.‬ ‭The‬‭school‬‭district‬‭must‬‭report‬‭data‬‭on‬‭its‬‭use‬‭of‬‭any‬‭reasonable‬‭force‬‭used‬
‭on‬ ‭a‬ ‭student‬ ‭with‬ ‭a‬ ‭disability‬ ‭to‬‭correct‬‭or‬‭restrain‬‭the‬‭student‬‭to‬‭prevent‬
‭imminent‬‭bodily‬‭harm‬‭or‬‭death‬‭to‬‭the‬‭student‬‭or‬‭another‬‭that‬‭is‬‭consistent‬
‭with‬ ‭the‬ ‭definition‬ ‭of‬ ‭physical‬ ‭holding‬‭under‬‭Minnesota‬‭Statutes,‬‭section‬
‭125A.0941,‬ ‭paragraph‬ ‭(c),‬ ‭as‬ ‭outlined‬ ‭in‬‭section‬‭125A.0942,‬‭subdivision‬
‭3, paragraph (b).‬

‭2.‬ ‭Beginning‬‭with‬‭the‬‭2024-2025‬‭school‬‭year,‬‭the‬‭school‬‭district‬‭must‬‭report‬
‭annually‬ ‭by‬ ‭July‬ ‭15,‬ ‭in‬ ‭a‬ ‭form‬ ‭and‬ ‭manner‬ ‭determined‬ ‭by‬ ‭the‬ ‭MDE‬
‭Commissioner,‬‭data‬‭from‬‭the‬‭prior‬‭school‬‭year‬‭about‬‭any‬‭reasonable‬‭force‬
‭used‬ ‭on‬ ‭a‬ ‭general‬ ‭education‬ ‭student‬ ‭to‬ ‭correct‬ ‭or‬ ‭restrain‬ ‭the‬ ‭student‬ ‭to‬
‭prevent‬ ‭imminent‬ ‭bodily‬ ‭harm‬ ‭or‬ ‭death‬ ‭to‬ ‭the‬ ‭student‬ ‭or‬ ‭another‬ ‭that‬ ‭is‬
‭consistent‬ ‭with‬ ‭the‬ ‭definition‬ ‭of‬ ‭physical‬ ‭holding‬ ‭under‬ ‭Minnesota‬
‭Statutes, section 125A.0941, paragraph (c).‬

‭3.‬ ‭Any‬ ‭reasonable‬ ‭force‬ ‭used‬‭under‬‭Minnesota‬‭Statutes,‬‭sections‬‭121A.582;‬
‭609.06,‬‭subdivision‬‭1;‬‭and‬‭609.379‬‭which‬‭intends‬‭to‬‭hold‬‭a‬‭child‬‭immobile‬
‭or‬ ‭limit‬ ‭a‬ ‭child's‬ ‭movement‬ ‭where‬ ‭body‬ ‭contact‬ ‭is‬ ‭the‬ ‭only‬ ‭source‬ ‭of‬
‭physical‬‭restraint‬‭or‬‭confines‬‭a‬‭child‬‭alone‬‭in‬‭a‬‭room‬‭from‬‭which‬‭egress‬‭is‬
‭barred‬ ‭shall‬ ‭be‬ ‭reported‬ ‭to‬ ‭the‬ ‭Minnesota‬ ‭Department‬ ‭of‬ ‭Education‬ ‭as‬ ‭a‬
‭restrictive‬ ‭procedure,‬ ‭including‬ ‭physical‬ ‭holding‬ ‭or‬ ‭seclusion‬ ‭used‬‭by‬‭an‬
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‭unauthorized or untrained staff person.‬

‭VI.‬ ‭STUDENT RIGHTS‬

‭All students have the right to an education and the right to learn.‬

‭VII.‬ ‭STUDENT RESPONSIBILITIES‬

‭All students have the responsibility:‬

‭A.‬ ‭For‬ ‭their‬ ‭behavior‬ ‭and‬ ‭for‬ ‭knowing‬ ‭and‬ ‭obeying‬ ‭all‬ ‭school‬ ‭rules,‬ ‭regulations,‬
‭policies, and procedures;‬

‭B.‬ ‭To‬‭attend‬‭school‬‭daily,‬‭except‬‭when‬‭excused,‬‭and‬‭to‬‭be‬‭on‬‭time‬‭to‬‭all‬‭classes‬‭and‬
‭other school functions;‬

‭C.‬ ‭To‬‭pursue‬‭and‬‭attempt‬‭to‬‭complete‬‭the‬‭courses‬‭of‬‭study‬‭prescribed‬‭by‬‭the‬‭state‬‭and‬
‭local school authorities;‬

‭D.‬ ‭To make necessary arrangements for making up work when absent from school;‬

‭E.‬ ‭To assist the school staff in maintaining a safe school for all students;‬

‭F.‬ ‭To‬ ‭be‬ ‭aware‬ ‭of‬ ‭all‬ ‭school‬ ‭rules,‬ ‭regulations,‬ ‭policies,‬ ‭and‬ ‭procedures,‬‭including‬
‭those in this policy, and to conduct themselves in accord with them;‬

‭G.‬ ‭To‬ ‭assume‬ ‭that‬ ‭until‬ ‭a‬ ‭rule‬ ‭or‬ ‭policy‬ ‭is‬ ‭waived,‬ ‭altered,‬ ‭or‬‭repealed,‬‭it‬‭is‬‭in‬‭full‬
‭force and effect;‬

‭H.‬ ‭To be aware of and comply with federal, state, and local laws;‬

‭I.‬ ‭To‬ ‭volunteer‬ ‭information‬ ‭in‬ ‭disciplinary‬ ‭cases‬ ‭should‬ ‭they‬ ‭have‬ ‭any‬‭knowledge‬
‭relating to such cases and to cooperate with school staff as appropriate;‬

‭J.‬ ‭To respect and maintain the school’s property and the property of others;‬

‭K.‬ ‭To‬ ‭dress‬ ‭and‬‭groom‬‭in‬‭a‬‭manner‬‭which‬‭meets‬‭standards‬‭of‬‭safety‬‭and‬‭health‬‭and‬
‭common‬ ‭standards‬ ‭of‬ ‭decency‬ ‭and‬ ‭which‬ ‭is‬ ‭consistent‬ ‭with‬ ‭applicable‬ ‭school‬
‭district policy;‬

‭L.‬ ‭To‬ ‭avoid‬ ‭inaccuracies‬ ‭in‬ ‭student‬ ‭newspapers‬ ‭or‬ ‭publications‬ ‭and‬ ‭refrain‬ ‭from‬
‭indecent or obscene language;‬

‭M.‬ ‭To conduct themselves in an appropriate physical or verbal manner; and‬
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‭N.‬ ‭To recognize and respect the rights of others.‬

‭VIII.‬ ‭CODE OF STUDENT CONDUCT‬

‭A.‬ ‭The‬ ‭following‬ ‭are‬ ‭examples‬ ‭of‬ ‭unacceptable‬ ‭behavior‬ ‭subject‬ ‭to‬ ‭disciplinary‬
‭action‬ ‭by‬‭the‬‭school‬‭district.‬‭These‬‭examples‬‭are‬‭not‬‭intended‬‭to‬‭be‬‭an‬‭exclusive‬
‭list.‬ ‭Any‬ ‭student‬ ‭who‬ ‭engages‬ ‭in‬ ‭any‬ ‭of‬ ‭these‬ ‭activities‬ ‭shall‬ ‭be‬ ‭disciplined‬ ‭in‬
‭accordance‬ ‭with‬ ‭this‬ ‭policy.‬ ‭This‬ ‭policy‬ ‭applies‬ ‭to‬ ‭all‬ ‭school‬ ‭buildings,‬ ‭school‬
‭grounds,‬‭and‬‭school‬‭property‬‭or‬‭property‬‭immediately‬‭adjacent‬‭to‬‭school‬‭grounds;‬
‭school-sponsored‬ ‭activities‬ ‭or‬ ‭trips;‬ ‭school‬ ‭bus‬ ‭stops;‬ ‭school‬ ‭buses,‬ ‭school‬
‭vehicles,‬ ‭school‬ ‭contracted‬ ‭vehicles,‬ ‭or‬ ‭any‬ ‭other‬ ‭vehicles‬ ‭approved‬ ‭for‬ ‭school‬
‭district‬ ‭purposes;‬ ‭the‬ ‭area‬ ‭of‬ ‭entrance‬ ‭or‬ ‭departure‬ ‭from‬ ‭school‬ ‭premises‬ ‭or‬
‭events;‬ ‭and‬ ‭all‬ ‭school-related‬ ‭functions,‬ ‭school-sponsored‬ ‭activities,‬ ‭events,‬ ‭or‬
‭trips.‬ ‭School‬‭district‬‭property‬‭also‬‭may‬‭mean‬‭a‬‭student’s‬‭walking‬‭route‬‭to‬‭or‬‭from‬
‭school‬ ‭for‬ ‭purposes‬ ‭of‬‭attending‬‭school‬‭or‬‭school-related‬‭functions,‬‭activities,‬‭or‬
‭events.‬ ‭While‬ ‭prohibiting‬ ‭unacceptable‬ ‭behavior‬‭subject‬‭to‬‭disciplinary‬‭action‬‭at‬
‭these‬ ‭locations‬ ‭and‬ ‭events,‬ ‭the‬ ‭school‬ ‭district‬ ‭does‬ ‭not‬ ‭represent‬ ‭that‬ ‭it‬ ‭will‬
‭provide‬‭supervision‬‭or‬‭assume‬‭liability‬‭at‬‭these‬‭locations‬‭and‬‭events.‬ ‭This‬‭policy‬
‭also‬ ‭applies‬ ‭to‬ ‭any‬ ‭student‬ ‭whose‬ ‭conduct‬ ‭at‬‭any‬‭time‬‭or‬‭in‬‭any‬‭place‬‭interferes‬
‭with‬ ‭or‬ ‭obstructs‬ ‭the‬ ‭mission‬ ‭or‬‭operations‬‭of‬‭the‬‭school‬‭district‬‭or‬‭the‬‭safety‬‭or‬
‭welfare of the student, other students, or employees.‬

‭1.‬ ‭Violations‬ ‭against‬ ‭property‬ ‭including,‬ ‭but‬ ‭not‬ ‭limited‬ ‭to,‬ ‭damage‬ ‭to‬ ‭or‬
‭destruction‬ ‭of‬ ‭school‬ ‭property‬ ‭or‬ ‭the‬ ‭property‬ ‭of‬ ‭others,‬ ‭failure‬ ‭to‬
‭compensate‬ ‭for‬ ‭damage‬ ‭or‬ ‭destruction‬ ‭of‬ ‭such‬ ‭property,‬ ‭arson,‬ ‭breaking‬
‭and‬ ‭entering,‬ ‭theft,‬ ‭robbery,‬ ‭possession‬ ‭of‬ ‭stolen‬ ‭property,‬ ‭extortion,‬
‭trespassing, unauthorized usage, or vandalism;‬

‭2.‬ ‭The‬ ‭use‬ ‭of‬ ‭profanity‬ ‭or‬ ‭obscene‬ ‭language,‬ ‭or‬ ‭the‬ ‭possession‬ ‭of‬ ‭obscene‬
‭materials;‬

‭3.‬ ‭Gambling,‬ ‭including,‬ ‭but‬ ‭not‬ ‭limited‬ ‭to,‬ ‭playing‬ ‭a‬ ‭game‬ ‭of‬ ‭chance‬ ‭for‬
‭stakes;‬

‭4.‬ ‭Violation of the school district’s Hazing Prohibition Policy;‬

‭5.‬ ‭Attendance‬ ‭problems‬ ‭including,‬ ‭but‬ ‭not‬ ‭limited‬ ‭to,‬ ‭truancy,‬‭absenteeism,‬
‭tardiness, skipping classes, or leaving school grounds without permission;‬

‭6.‬ ‭Violation of the school district’s Student Attendance Policy;‬

‭7.‬ ‭Opposition to authority using physical force or violence;‬

‭8.‬ ‭Using,‬ ‭possessing,‬ ‭or‬ ‭distributing‬ ‭tobacco,‬ ‭tobacco-related‬ ‭devices,‬
‭electronic‬ ‭cigarettes,‬ ‭or‬ ‭tobacco‬ ‭paraphernalia‬ ‭in‬ ‭violation‬ ‭of‬ ‭the‬ ‭school‬
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‭district’s‬ ‭Tobacco-Free‬ ‭Environment;‬ ‭Possession‬ ‭and‬ ‭Use‬ ‭of‬ ‭Tobacco,‬
‭Tobacco-Related Devices, and Electronic Delivery Devices Policy;‬

‭9.‬ ‭Using,‬‭possessing,‬‭distributing,‬‭intending‬‭to‬‭distribute,‬‭making‬‭a‬‭request‬‭to‬
‭another‬‭person‬‭for‬‭(solicitation),‬‭or‬‭being‬‭under‬‭the‬‭influence‬‭of‬‭alcohol‬‭or‬
‭other intoxicating substances or look-alike substances;‬

‭10.‬ ‭Using,‬‭possessing,‬‭distributing,‬‭intending‬‭to‬‭distribute,‬‭making‬‭a‬‭request‬‭to‬
‭another‬‭person‬‭for‬‭(solicitation),‬‭or‬‭being‬‭under‬‭the‬‭influence‬‭of‬‭narcotics,‬
‭drugs,‬‭or‬‭other‬‭controlled‬‭substances‬‭(except‬‭as‬‭prescribed‬‭by‬‭a‬‭physician),‬
‭or‬ ‭look-alike‬ ‭substances‬‭(these‬‭prohibitions‬‭include‬‭medical‬‭marijuana‬‭or‬
‭medical‬ ‭cannabis,‬ ‭even‬ ‭when‬ ‭prescribed‬ ‭by‬ ‭a‬ ‭physician,‬‭and‬‭one‬‭student‬
‭sharing prescription medication with another student);‬

‭11.‬ ‭Using,‬ ‭possessing,‬ ‭or‬ ‭distributing‬ ‭items‬ ‭or‬ ‭articles‬ ‭that‬ ‭are‬ ‭illegal‬ ‭or‬
‭harmful‬ ‭to‬ ‭persons‬ ‭or‬ ‭property‬ ‭including,‬ ‭but‬ ‭not‬ ‭limited‬ ‭to,‬ ‭drug‬
‭paraphernalia;‬

‭12.‬ ‭Using,‬‭possessing,‬‭or‬‭distributing‬‭weapons,‬‭or‬‭look-alike‬‭weapons‬‭or‬‭other‬
‭dangerous objects;‬

‭13.‬ ‭Violation of the school district’s Weapons Policy;‬

‭14.‬ ‭Violation of the school district’s Violence Prevention Policy;‬

‭15.‬ ‭Possession‬ ‭of‬ ‭ammunition‬ ‭including,‬ ‭but‬ ‭not‬ ‭limited‬ ‭to,‬ ‭bullets‬ ‭or‬ ‭other‬
‭projectiles designed to be used in or as a weapon;‬

‭16.‬ ‭Possession,‬‭use,‬‭or‬‭distribution‬‭of‬‭explosives‬‭or‬‭any‬‭compound‬‭or‬‭mixture,‬
‭the‬‭primary‬‭or‬‭common‬‭purpose‬‭or‬‭intended‬‭use‬‭of‬‭which‬‭is‬‭to‬‭function‬‭as‬
‭an explosive;‬

‭17.‬ ‭Possession,‬ ‭use,‬ ‭or‬ ‭distribution‬ ‭of‬ ‭fireworks‬ ‭or‬ ‭any‬ ‭substance‬ ‭or‬
‭combination‬‭of‬‭substances‬‭or‬‭article‬‭prepared‬‭for‬‭the‬‭purpose‬‭of‬‭producing‬
‭a‬ ‭visible‬ ‭or‬ ‭an‬ ‭audible‬ ‭effect‬ ‭by‬ ‭combustion,‬ ‭explosion,‬ ‭deflagration‬ ‭or‬
‭detonation;‬

‭18.‬ ‭Using‬ ‭an‬ ‭ignition‬ ‭device,‬ ‭including‬ ‭a‬ ‭butane‬ ‭or‬ ‭disposable‬ ‭lighter‬ ‭or‬
‭matches,‬ ‭inside‬ ‭an‬ ‭educational‬ ‭building‬ ‭and‬ ‭under‬ ‭circumstances‬ ‭where‬
‭there‬ ‭is‬ ‭a‬ ‭risk‬ ‭of‬ ‭fire,‬ ‭except‬ ‭where‬ ‭the‬ ‭device‬ ‭is‬ ‭used‬ ‭in‬ ‭a‬ ‭manner‬
‭authorized by the school;‬

‭19.‬ ‭Violation of any local, state, or federal law as appropriate;‬

‭20.‬ ‭Acts‬ ‭disruptive‬ ‭of‬ ‭the‬ ‭educational‬ ‭process,‬ ‭including,‬ ‭but‬ ‭not‬ ‭limited‬ ‭to,‬
‭disobedience,‬ ‭disruptive‬ ‭or‬ ‭disrespectful‬ ‭behavior,‬ ‭defiance‬ ‭of‬ ‭authority,‬
‭cheating,‬ ‭insolence,‬ ‭insubordination,‬ ‭failure‬ ‭to‬ ‭identify‬‭oneself,‬‭improper‬

‭506-‬‭7‬



‭activation of fire alarms, or bomb threats;‬

‭21.‬ ‭Violation‬ ‭of‬ ‭the‬ ‭school‬ ‭district’s‬ ‭Internet‬ ‭Acceptable‬ ‭Use‬ ‭and‬ ‭Safety‬
‭Policy;‬

‭22.‬ ‭Use‬‭of‬‭a‬‭cell‬‭phone‬‭in‬‭violation‬‭of‬‭the‬‭school‬‭district’s‬‭Internet‬‭Acceptable‬
‭Use and Safety Policy;‬

‭23.‬ ‭Violation‬ ‭of‬ ‭school‬ ‭bus‬ ‭or‬ ‭transportation‬ ‭rules‬ ‭or‬ ‭the‬ ‭school‬ ‭district’s‬
‭Student Transportation Safety Policy;‬

‭24.‬ ‭Violation‬‭of‬‭parking‬‭or‬‭school‬‭traffic‬‭rules‬‭and‬‭regulations,‬‭including,‬‭but‬
‭not‬‭limited‬‭to,‬‭driving‬‭on‬‭school‬‭property‬‭in‬‭such‬‭a‬‭manner‬‭as‬‭to‬‭endanger‬
‭persons or property;‬

‭25.‬ ‭Violation‬ ‭of‬ ‭directives‬ ‭or‬ ‭guidelines‬ ‭relating‬ ‭to‬ ‭lockers‬ ‭or‬ ‭improperly‬
‭gaining access to a school locker;‬

‭26.‬ ‭Violation‬ ‭of‬ ‭the‬ ‭school‬ ‭district’s‬ ‭Search‬ ‭of‬ ‭Student‬ ‭Lockers,‬ ‭Desks,‬
‭Personal Possessions, and Student’s Person Policy;‬

‭27.‬ ‭Violation‬ ‭of‬ ‭the‬ ‭school‬ ‭district’s‬ ‭Student‬ ‭Use‬ ‭and‬ ‭Parking‬ ‭of‬ ‭Motor‬
‭Vehicles; Patrols, Inspections, and Searches Policy;‬

‭28.‬ ‭Possession‬ ‭or‬ ‭distribution‬ ‭of‬ ‭slanderous,‬ ‭libelous,‬ ‭or‬ ‭pornographic‬
‭materials;‬

‭29.‬ ‭Violation of the school district’s Bullying Prohibition Policy;‬

‭30.‬ ‭Student‬ ‭attire‬ ‭or‬ ‭personal‬ ‭grooming‬ ‭which‬ ‭creates‬ ‭a‬ ‭danger‬ ‭to‬ ‭health‬ ‭or‬
‭safety‬‭or‬‭creates‬‭a‬‭disruption‬‭to‬‭the‬‭educational‬‭process,‬‭including‬‭clothing‬
‭which‬ ‭bears‬ ‭a‬ ‭message‬ ‭which‬ ‭is‬ ‭lewd,‬ ‭vulgar,‬ ‭or‬ ‭obscene,‬ ‭apparel‬
‭promoting‬ ‭products‬ ‭or‬ ‭activities‬ ‭that‬ ‭are‬ ‭illegal‬ ‭for‬ ‭use‬ ‭by‬ ‭minors,‬ ‭or‬
‭clothing‬ ‭containing‬ ‭objectionable‬ ‭emblems,‬ ‭signs,‬ ‭words,‬ ‭objects,‬ ‭or‬
‭pictures‬ ‭communicating‬ ‭a‬ ‭message‬ ‭that‬ ‭is‬ ‭racist,‬ ‭sexist,‬ ‭or‬ ‭otherwise‬
‭derogatory‬ ‭to‬ ‭a‬ ‭protected‬ ‭minority‬ ‭group‬ ‭or‬ ‭which‬ ‭connotes‬ ‭gang‬
‭membership;‬

‭31.‬ ‭Criminal activity;‬

‭32.‬ ‭Falsification of any records, documents, notes, or signatures;‬

‭33.‬ ‭Tampering‬‭with,‬‭changing,‬‭or‬‭altering‬‭records‬‭or‬‭documents‬‭of‬‭the‬‭school‬
‭district‬ ‭by‬ ‭any‬ ‭method‬ ‭including,‬ ‭but‬ ‭not‬ ‭limited‬ ‭to,‬ ‭computer‬ ‭access‬ ‭or‬
‭other electronic means;‬

‭34.‬ ‭Scholastic‬ ‭dishonesty‬ ‭which‬ ‭includes,‬‭but‬‭is‬‭not‬‭limited‬‭to,‬‭cheating‬‭on‬‭a‬
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‭school‬ ‭assignment‬ ‭or‬ ‭test,‬ ‭plagiarism,‬ ‭or‬ ‭collusion,‬ ‭including‬ ‭the‬ ‭use‬ ‭of‬
‭picture phones or other technology to accomplish this end;‬

‭35.‬ ‭Impertinent‬ ‭or‬ ‭disrespectful‬ ‭words,‬ ‭symbols,‬ ‭acronyms,‬ ‭or‬ ‭language,‬
‭whether‬ ‭oral‬ ‭or‬ ‭written,‬ ‭related‬ ‭to‬ ‭teachers‬ ‭or‬ ‭other‬ ‭school‬ ‭district‬
‭personnel;‬

‭36.‬ ‭Violation of the school district’s Harassment and Violence Policy;‬

‭37.‬ ‭Actions,‬‭including‬‭fighting‬‭or‬‭any‬‭other‬‭assaultive‬‭behavior,‬‭which‬‭causes‬
‭or‬ ‭could‬ ‭cause‬ ‭injury‬ ‭to‬ ‭the‬ ‭student‬ ‭or‬ ‭other‬ ‭persons‬‭or‬‭which‬‭otherwise‬
‭endangers‬‭the‬‭health,‬‭safety,‬‭or‬‭welfare‬‭of‬‭teachers,‬‭students,‬‭other‬‭school‬
‭district personnel, or other persons;‬

‭38.‬ ‭Committing‬ ‭an‬ ‭act‬‭which‬‭inflicts‬‭great‬‭bodily‬‭harm‬‭upon‬‭another‬‭person,‬
‭even though accidental or a result of poor judgment;‬

‭39.‬ ‭Violations‬ ‭against‬ ‭persons,‬ ‭including,‬ ‭but‬ ‭not‬ ‭limited‬ ‭to,‬ ‭assault‬ ‭or‬
‭threatened‬‭assault,‬‭fighting,‬‭harassment,‬‭interference‬‭or‬‭obstruction,‬‭attack‬
‭with‬ ‭a‬ ‭weapon,‬ ‭or‬ ‭look-alike‬ ‭weapon,‬ ‭sexual‬ ‭assault,‬ ‭illegal‬ ‭or‬
‭inappropriate sexual conduct, or indecent exposure;‬

‭40.‬ ‭Verbal‬‭assaults‬‭or‬‭verbally‬‭abusive‬‭behavior‬‭including,‬‭but‬‭not‬‭limited‬‭to,‬
‭use‬ ‭of‬ ‭words,‬ ‭symbols,‬ ‭acronyms,‬ ‭or‬ ‭language,‬ ‭whether‬ ‭oral‬ ‭or‬ ‭written,‬
‭that‬ ‭are‬ ‭discriminatory,‬ ‭abusive,‬ ‭obscene,‬ ‭threatening,‬ ‭intimidating,‬
‭degrading to other people, or threatening to school property;‬

‭41.‬ ‭Physical‬ ‭or‬ ‭verbal‬ ‭threats‬ ‭including,‬ ‭but‬ ‭not‬ ‭limited‬ ‭to,‬ ‭the‬ ‭staging‬ ‭or‬
‭reporting of dangerous or hazardous situations that do not exist;‬

‭42.‬ ‭Inappropriate,‬ ‭abusive,‬ ‭threatening,‬ ‭or‬ ‭demeaning‬ ‭actions‬ ‭based‬ ‭on‬ ‭race,‬
‭color,‬ ‭creed,‬ ‭religion,‬ ‭sex,‬ ‭marital‬ ‭status,‬ ‭status‬ ‭with‬ ‭regard‬ ‭to‬ ‭public‬
‭assistance, disability, national origin, or sexual orientation;‬

‭43.‬ ‭Violation‬ ‭of‬ ‭the‬ ‭school‬ ‭district’s‬ ‭Distribution‬ ‭of‬ ‭Nonschool-Sponsored‬
‭Materials on School Premises by Students and Employees Policy;‬

‭44.‬ ‭Violation of the school district’s one-to-one device rules and regulations;‬

‭45.‬ ‭Violation‬ ‭of‬ ‭school‬ ‭rules,‬ ‭regulations,‬ ‭policies,‬ ‭or‬ ‭procedures,‬ ‭including,‬
‭but not limited to, those policies specifically enumerated in this policy;‬

‭46.‬ ‭Other‬‭acts,‬‭as‬‭determined‬‭by‬‭the‬‭school‬‭district,‬‭which‬‭are‬‭disruptive‬‭of‬‭the‬
‭educational‬ ‭process‬ ‭or‬ ‭dangerous‬ ‭or‬ ‭detrimental‬ ‭to‬ ‭the‬ ‭student‬ ‭or‬ ‭other‬
‭students,‬ ‭school‬ ‭district‬ ‭personnel‬ ‭or‬ ‭surrounding‬ ‭persons,‬ ‭or‬ ‭which‬
‭violate‬ ‭the‬ ‭rights‬ ‭of‬ ‭others‬ ‭or‬ ‭which‬‭damage‬‭or‬‭endanger‬‭the‬‭property‬‭of‬
‭the‬ ‭school,‬ ‭or‬ ‭which‬ ‭otherwise‬ ‭interferes‬ ‭with‬ ‭or‬ ‭obstruct‬‭the‬‭mission‬‭or‬
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‭operations‬ ‭of‬ ‭the‬ ‭school‬ ‭district‬ ‭or‬ ‭the‬ ‭safety‬ ‭or‬ ‭welfare‬ ‭of‬ ‭students‬ ‭or‬
‭employees.‬

‭IX.‬ ‭RECESS AND OTHER BREAKS‬

‭A.‬ ‭"Recess‬ ‭detention"‬ ‭means‬ ‭excluding‬ ‭or‬ ‭excessively‬ ‭delaying‬ ‭a‬ ‭student‬ ‭from‬
‭participating‬ ‭in‬ ‭a‬‭scheduled‬‭recess‬‭period‬‭as‬‭a‬‭consequence‬‭for‬‭student‬‭behavior.‬
‭Recess‬ ‭detention‬ ‭does‬ ‭not‬ ‭include,‬ ‭among‬ ‭other‬ ‭things,‬ ‭providing‬ ‭alternative‬
‭recess at the student's choice.‬

‭B.‬ ‭The‬ ‭school‬ ‭district‬ ‭is‬ ‭encouraged‬ ‭to‬ ‭ensure‬ ‭student‬ ‭access‬ ‭to‬ ‭structured‬ ‭breaks‬
‭from‬‭the‬‭demands‬‭of‬‭school‬‭and‬‭to‬‭support‬‭teachers,‬‭principals,‬‭and‬‭other‬‭school‬
‭staff‬ ‭in‬ ‭their‬ ‭efforts‬ ‭to‬ ‭use‬ ‭evidence-based‬ ‭approaches‬ ‭to‬ ‭reduce‬ ‭exclusionary‬
‭forms of discipline.‬

‭C.‬ ‭The school district must not use recess detention unless:‬

‭1.‬ ‭a‬ ‭student‬ ‭causes‬ ‭or‬ ‭is‬ ‭likely‬ ‭to‬ ‭cause‬ ‭serious‬ ‭physical‬ ‭harm‬ ‭to‬ ‭other‬
‭students or staff;‬

‭2.‬ ‭the‬ ‭student's‬ ‭parent‬ ‭or‬ ‭guardian‬ ‭specifically‬ ‭consents‬‭to‬‭the‬‭use‬‭of‬‭recess‬
‭detention; or‬

‭3.‬ ‭for‬ ‭students‬ ‭receiving‬ ‭special‬ ‭education‬ ‭services,‬ ‭the‬ ‭student's‬
‭individualized‬ ‭education‬ ‭program‬ ‭team‬ ‭has‬ ‭determined‬ ‭that‬ ‭withholding‬
‭recess is appropriate based on the individualized needs of the student.‬

‭D.‬ ‭The‬ ‭school‬‭district‬‭must‬‭not‬‭withhold‬‭recess‬‭from‬‭a‬‭student‬‭based‬‭on‬‭incomplete‬
‭schoolwork.‬

‭E.‬ ‭The‬ ‭school‬ ‭district‬ ‭must‬ ‭require‬ ‭school‬ ‭staff‬ ‭to‬ ‭make‬ ‭a‬ ‭reasonable‬ ‭attempt‬ ‭to‬
‭notify a parent or guardian within 24 hours of using recess detention.‬

‭F.‬ ‭The‬‭school‬‭district‬‭must‬‭compile‬‭information‬‭on‬‭each‬‭recess‬‭detention‬‭at‬‭the‬‭end‬
‭of‬ ‭each‬ ‭school‬ ‭year,‬ ‭including‬ ‭the‬‭student's‬‭age,‬‭grade,‬‭gender,‬‭race‬‭or‬‭ethnicity,‬
‭and‬ ‭special‬ ‭education‬ ‭status.‬ ‭This‬ ‭information‬ ‭must‬ ‭be‬ ‭available‬ ‭to‬ ‭the‬ ‭public‬
‭upon‬ ‭request.‬ ‭The‬ ‭school‬ ‭district‬ ‭is‬ ‭encouraged‬ ‭to‬ ‭use‬ ‭the‬ ‭data‬ ‭in‬ ‭professional‬
‭development promoting the use of nonexclusionary discipline.‬

‭G.‬ ‭The‬ ‭school‬ ‭district‬ ‭must‬ ‭not‬ ‭withhold‬ ‭or‬ ‭excessively‬ ‭delay‬ ‭a‬ ‭student's‬
‭participation‬ ‭in‬ ‭scheduled‬ ‭mealtimes.‬ ‭This‬ ‭section‬ ‭does‬ ‭not‬ ‭alter‬ ‭a‬ ‭district‬ ‭or‬
‭school's‬ ‭existing‬ ‭responsibilities‬ ‭under‬ ‭Minnesota‬ ‭Statutes,‬ ‭section‬ ‭124D.111‬ ‭or‬
‭other state or federal law.‬

‭X.‬ ‭DISCIPLINARY ACTION OPTIONS‬

‭The‬ ‭general‬ ‭policy‬ ‭of‬ ‭the‬‭school‬‭district‬‭is‬‭to‬‭utilize‬‭progressive‬‭discipline‬‭to‬‭the‬‭extent‬
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‭reasonable‬ ‭and‬ ‭appropriate‬ ‭based‬ ‭upon‬ ‭the‬ ‭specific‬ ‭facts‬ ‭and‬ ‭circumstances‬ ‭of‬ ‭student‬
‭misconduct.‬ ‭The‬ ‭specific‬ ‭form‬‭of‬‭discipline‬‭chosen‬‭in‬‭a‬‭particular‬‭case‬‭is‬‭solely‬‭within‬
‭the‬ ‭discretion‬ ‭of‬ ‭the‬ ‭school‬ ‭district.‬ ‭At‬‭a‬‭minimum,‬‭violation‬‭of‬‭school‬‭district‬‭code‬‭of‬
‭conduct,‬ ‭rules,‬ ‭regulations,‬ ‭policies,‬ ‭or‬ ‭procedures‬ ‭will‬ ‭result‬ ‭in‬ ‭discussion‬ ‭of‬ ‭the‬
‭violation‬ ‭and‬ ‭a‬ ‭verbal‬‭warning.‬ ‭The‬‭school‬‭district‬‭shall,‬‭however,‬‭impose‬‭more‬‭severe‬
‭disciplinary‬‭sanctions‬‭for‬‭any‬‭violation,‬‭including‬‭exclusion‬‭or‬‭expulsion,‬‭if‬‭warranted‬‭by‬
‭the‬ ‭student’s‬ ‭misconduct,‬ ‭as‬ ‭determined‬ ‭by‬‭the‬‭school‬‭district.‬ ‭Disciplinary‬‭action‬‭may‬
‭include, but is not limited to, one or more of the following:‬

‭A.‬ ‭Student‬ ‭conference‬ ‭with‬ ‭teacher,‬ ‭principal,‬ ‭counselor,‬ ‭or‬ ‭other‬ ‭school‬ ‭district‬
‭personnel, and verbal warning;‬

‭B.‬ ‭Confiscation‬‭by‬‭school‬‭district‬‭personnel‬‭and/or‬‭by‬‭law‬‭enforcement‬‭of‬‭any‬‭item,‬
‭article,‬ ‭object,‬ ‭or‬ ‭thing,‬ ‭prohibited‬ ‭by,‬ ‭or‬ ‭used‬ ‭in‬ ‭the‬ ‭violation‬ ‭of,‬ ‭any‬ ‭school‬
‭district‬ ‭policy,‬ ‭rule,‬ ‭regulation,‬ ‭procedure,‬‭or‬‭state‬‭or‬‭federal‬‭law.‬ ‭If‬‭confiscated‬
‭by‬ ‭the‬ ‭school‬ ‭district,‬ ‭the‬ ‭confiscated‬ ‭item,‬ ‭article,‬ ‭object,‬ ‭or‬ ‭thing‬ ‭will‬ ‭be‬
‭released‬‭only‬‭to‬‭the‬‭parent/guardian‬‭following‬‭the‬‭completion‬‭of‬‭any‬‭investigation‬
‭or disciplinary action instituted or taken related to the violation.‬

‭C.‬ ‭Parent or guardian contact;‬

‭D.‬ ‭Parent or guardian conference;‬

‭E.‬ ‭Removal from class;‬

‭F.‬ ‭In-school suspension;‬

‭G.‬ ‭Suspension from extracurricular activities;‬

‭H.‬ ‭Detention or restriction of privileges;‬

‭I.‬ ‭Loss of school privileges;‬

‭J.‬ ‭In-school monitoring or revised class schedule;‬

‭K.‬ ‭Referral to in-school support services;‬

‭L.‬ ‭Referral to community resources or outside agency services;‬

‭M.‬ ‭Financial restitution;‬

‭N.‬ ‭Referral‬ ‭to‬ ‭police,‬ ‭other‬ ‭law‬ ‭enforcement‬ ‭agencies,‬ ‭or‬ ‭other‬ ‭appropriate‬
‭authorities;‬

‭O.‬ ‭A‬ ‭request‬ ‭for‬ ‭a‬ ‭petition‬ ‭to‬ ‭be‬ ‭filed‬ ‭in‬ ‭district‬ ‭court‬ ‭for‬ ‭juvenile‬ ‭delinquency‬
‭adjudication;‬
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‭P.‬ ‭Out-of-school suspension under the Pupil Fair Dismissal Act;‬

‭Q.‬ ‭Preparation of an admission or readmission plan;‬

‭R.‬ ‭Expulsion under the Pupil Fair Dismissal Act;‬

‭S.‬ ‭Exclusion under the Pupil Fair Dismissal Act; and/or‬

‭T.‬ ‭Other disciplinary action as deemed appropriate by the school district.‬

‭XI.‬ ‭REMOVAL OF STUDENTS FROM CLASS‬

‭A.‬ ‭The‬ ‭teacher‬ ‭of‬ ‭record‬ ‭shall‬ ‭have‬ ‭the‬ ‭general‬ ‭control‬ ‭and‬ ‭government‬ ‭of‬ ‭the‬
‭classroom.‬ ‭Teachers‬ ‭have‬ ‭the‬ ‭responsibility‬ ‭of‬ ‭attempting‬ ‭to‬ ‭modify‬ ‭disruptive‬
‭student‬ ‭behavior‬ ‭by‬ ‭such‬ ‭means‬ ‭as‬ ‭conferring‬ ‭with‬ ‭the‬ ‭student,‬ ‭using‬ ‭positive‬
‭reinforcement,‬ ‭assigning‬ ‭detention‬ ‭or‬ ‭other‬ ‭consequences,‬ ‭or‬ ‭contacting‬ ‭the‬
‭student’s‬ ‭parents‬ ‭or‬ ‭guardians.‬ ‭When‬ ‭such‬ ‭measures‬ ‭fail,‬ ‭or‬ ‭when‬ ‭the‬ ‭teacher‬
‭determines‬ ‭it‬ ‭is‬ ‭otherwise‬ ‭appropriate‬ ‭based‬ ‭upon‬ ‭the‬ ‭student’s‬ ‭conduct,‬ ‭the‬
‭teacher‬ ‭shall‬ ‭have‬ ‭the‬‭authority‬‭to‬‭remove‬‭the‬‭student‬‭from‬‭class‬‭pursuant‬‭to‬‭the‬
‭procedures‬ ‭established‬ ‭by‬ ‭this‬ ‭discipline‬ ‭policy.‬ ‭“Removal‬ ‭from‬ ‭class”‬ ‭and‬
‭“removal”‬‭mean‬‭any‬‭actions‬‭taken‬‭by‬‭a‬‭teacher,‬‭principal,‬‭or‬‭other‬‭school‬‭district‬
‭employee‬ ‭to‬ ‭prohibit‬ ‭a‬ ‭student‬ ‭from‬ ‭attending‬ ‭a‬ ‭class‬ ‭or‬ ‭activity‬ ‭period‬ ‭for‬ ‭a‬
‭period of time not to exceed five (5) days, pursuant to this discipline policy.‬

‭Grounds for removal from class shall include any of the following:‬

‭1.‬ ‭Willful‬ ‭conduct‬ ‭that‬ ‭significantly‬ ‭disrupts‬ ‭the‬ ‭rights‬ ‭of‬ ‭others‬ ‭to‬ ‭an‬
‭education,‬ ‭including‬ ‭conduct‬ ‭that‬ ‭interferes‬ ‭with‬ ‭a‬ ‭teacher’s‬ ‭ability‬ ‭to‬
‭teach‬ ‭or‬ ‭communicate‬ ‭effectively‬ ‭with‬ ‭students‬ ‭in‬ ‭a‬ ‭class‬ ‭or‬ ‭with‬ ‭the‬
‭ability of other students to learn;‬

‭2.‬ ‭Willful‬ ‭conduct‬ ‭that‬ ‭endangers‬ ‭surrounding‬ ‭persons,‬ ‭including‬ ‭school‬
‭district‬ ‭employees,‬ ‭the‬ ‭student‬ ‭or‬ ‭other‬ ‭students,‬ ‭or‬ ‭the‬ ‭property‬ ‭of‬ ‭the‬
‭school;‬

‭3.‬ ‭Willful‬ ‭violation‬ ‭of‬ ‭any‬ ‭school‬ ‭rules,‬ ‭regulations,‬‭policies‬‭or‬‭procedures,‬
‭including the Code of Student Conduct in this policy; or‬

‭4.‬ ‭Other‬ ‭conduct,‬ ‭which‬ ‭in‬ ‭the‬ ‭discretion‬ ‭of‬ ‭the‬ ‭teacher‬ ‭or‬ ‭administration,‬
‭requires removal of the student from class.‬

‭Such‬ ‭removal‬ ‭shall‬ ‭be‬ ‭for‬ ‭at‬ ‭least‬ ‭one‬ ‭(1)‬ ‭activity‬ ‭period‬ ‭or‬ ‭class‬ ‭period‬ ‭of‬
‭instruction for a given course of study and shall not exceed five (5) such periods.‬

‭A student must be removed from class immediately if the student engages in‬
‭assault or violent behavior.  “Assault” is an act done with intent to cause fear in‬
‭another of immediate bodily harm or death; or the intentional infliction of, or‬
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‭attempt to inflict, bodily harm upon another.‬

‭If a student is removed from class more than ten (10) times in a school year, the‬
‭school district shall notify the parent or guardian of the student’s tenth removal‬
‭from class and make reasonable attempts to convene a meeting with the student’s‬
‭parent or guardian to discuss the problem that is causing the student to be‬
‭removed from class.‬

‭B.‬ ‭Procedures for Removal of a Student from a Class‬

‭Teachers have the responsibility to attempt to modify disruptive student‬
‭behavior by such means as conferring with the student, using positive‬
‭reinforcement or proactive strategies, offering options from the student’s‬
‭Positive Behavior Support Plan (PBSP), assigning consequences, or contacting‬
‭the student's parents or guardian. The IEP and/or PBSP shall drive decisions‬
‭regarding the removal of special education students from a class or activity.‬
‭When such measures fail, or when the teacher determines it is otherwise‬
‭appropriate based upon the student's conduct, the teacher shall have the ability‬
‭authority to remove the student from class. "Removal from class" and‬
‭"removal" mean any actions taken by a teacher, administrator, or other school‬
‭district employee to prohibit a student from continuing to participate in a class‬
‭or activity with the student’s peers. Students who are asked to leave a class by a‬
‭teacher shall be sent or escorted to the office or other designated area.‬

‭C.‬ ‭Responsibility for and Custody of a Student Removed From Class‬

‭A teacher removing a student receiving special education services from class is‬
‭required to have the student escorted to the school office or other designated‬
‭area by either the teacher, a paraprofessional, or other staff and verify their‬
‭arrival as soon as practicable. For a student receiving special education‬
‭services, the student’s PBSP or agreed-upon conditional procedures plan will‬
‭be followed and the case manager will be notified. General education students‬
‭shall be sent to the office or other designated area. If a student who is removed‬
‭from class fails to report to the designated area, the teacher will report this to‬
‭the building administrator.‬

‭D.‬ ‭Procedures‬ ‭for‬ ‭Return‬ ‭of‬ ‭a‬ ‭Student‬ ‭to‬ ‭a‬ ‭Specific‬ ‭Class‬ ‭From‬ ‭Which‬ ‭the‬
‭Student Was Removed‬

‭Students who are removed from class may return to class the same day, or the‬
‭next school day, unless the administration (or in the case of student receiving‬
‭special education services, the IEP team and the administrator) deems‬
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‭additional action or requirements for return are necessary. A general education‬
‭student may return to class after a conference with the appropriate‬
‭administrator or teacher, and/or the parent or guardian. At the time of this‬
‭conference a definite plan of action shall be established, including a review of‬
‭any existing special education services. A student may return to the class or the‬
‭activity after becoming calm, demonstrating regulated behavior and meeting‬
‭with staff as needed to reenter. At this time a plan of action appropriate to the‬
‭incident and reentry to class shall be developed with the special education‬
‭student. Staff and the case manager shall meet afterwards, if necessary, to‬
‭review the student’s PBSP.‬

‭E.‬ ‭Notifying‬ ‭a‬ ‭Student‬‭and‬‭the‬‭Student’s‬‭Parents‬‭or‬‭Guardian‬‭of‬‭Violation‬‭of‬‭the‬‭Rules‬‭of‬
‭Conduct and of Resulting Disciplinary Actions;‬

‭In typical circumstances, parents or guardians shall receive notification of the‬
‭student's removal from class for students under 18 years of age, or for students‬
‭receiving special education services 18 or older, or as provided in the IEP. At a‬
‭minimum, a parent or guardian will be notified if a student is removed from‬
‭class more than ten (10) times. Students and parents or guardians are informed‬
‭by the program administrator or designee of the resulting disciplinary action‬
‭and readmission plan, if any, consistent with state and federal law. Students‬
‭and their parents or guardians shall be notified of the need to hold a meeting to‬
‭modify the IEP or PBSP, as appropriate. Seclusionary time out notification‬
‭shall be made as required by the IEP or PBSP. If emergency restrictive‬
‭procedures have been implemented, the parent or guardian shall be notified by‬
‭the student’s teacher, a school social worker, school psychologist, behavior‬
‭specialist, or program administrator according to the district’s restrictive‬
‭procedures plan.‬

‭F.‬ ‭Students With Disabilities; Special Provisions‬

‭If a student receiving special education services is removed from class, at the‬
‭time of reentering the class or activity the student's case manager and other‬
‭staff shall determine whether there is a need for a team review of the adequacy‬
‭of the student’s IEP and PBSP, if any, and the need for any additional‬
‭assessment. If the student does not have a PBSP a Functional Behavioral‬
‭Assessment may be considered. When necessary a manifestation determination‬
‭hearing shall be held to assess the impact, if any, of the student’s disability‬
‭upon the student’s conduct.‬

‭G.‬ ‭Procedures‬ ‭for‬ ‭Detecting‬ ‭and‬ ‭Addressing‬ ‭Chemical‬ ‭Abuse‬ ‭Problems‬ ‭of‬ ‭Students‬
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‭While on School Premises‬

‭School Board Policy 417 Chemical Use and Abuse addresses chemical abuse‬
‭problems of students while on school premises. The school social worker is the‬
‭program contact person who would refer the student or parent or guardian to‬
‭assessment resources.‬

‭XII.‬ ‭DISMISSAL‬

‭A.‬ ‭“Dismissal”‬ ‭means‬ ‭the‬ ‭denial‬ ‭of‬‭the‬‭current‬‭educational‬‭program‬‭to‬‭any‬‭student,‬
‭including‬ ‭exclusion,‬ ‭expulsion,‬ ‭and‬ ‭suspension.‬ ‭Dismissal‬ ‭does‬ ‭not‬ ‭include‬
‭removal from class.‬

‭The‬ ‭school‬ ‭district‬ ‭shall‬ ‭not‬ ‭deny‬ ‭due‬ ‭process‬ ‭or‬ ‭equal‬ ‭protection‬ ‭of‬ ‭the‬‭law‬‭to‬
‭any‬ ‭student‬ ‭involved‬ ‭in‬ ‭a‬ ‭dismissal‬ ‭proceeding‬ ‭which‬ ‭may‬‭result‬‭in‬‭suspension,‬
‭exclusion or expulsion.‬

‭The‬ ‭school‬ ‭district‬ ‭shall‬ ‭not‬ ‭dismiss‬ ‭any‬ ‭student‬ ‭without‬ ‭attempting‬ ‭to‬ ‭use‬
‭nonexclusionary‬ ‭disciplinary‬ ‭policies‬ ‭and‬ ‭procedures‬ ‭before‬ ‭dismissal‬
‭proceedings‬ ‭or‬ ‭pupil‬ ‭withdrawal‬ ‭agreements,‬ ‭except‬ ‭where‬ ‭it‬ ‭appears‬ ‭that‬ ‭the‬
‭student‬ ‭will‬ ‭create‬‭an‬‭immediate‬‭and‬‭substantial‬‭danger‬‭to‬‭self‬‭or‬‭to‬‭surrounding‬
‭persons or property.‬

‭B.‬ ‭Violations‬ ‭leading‬ ‭to‬ ‭suspension,‬ ‭based‬ ‭upon‬ ‭severity,‬ ‭may‬ ‭also‬ ‭be‬ ‭grounds‬ ‭for‬
‭actions‬ ‭leading‬ ‭to‬ ‭expulsion,‬ ‭and/or‬ ‭exclusion.‬ ‭A‬ ‭student‬ ‭may‬ ‭be‬ ‭dismissed‬‭on‬
‭any of the following grounds:‬

‭1.‬ ‭Willful‬ ‭violation‬ ‭of‬ ‭any‬ ‭reasonable‬ ‭school‬ ‭board‬ ‭regulation,‬ ‭including‬
‭those found in this policy;‬

‭2.‬ ‭Willful‬ ‭conduct‬ ‭that‬ ‭significantly‬ ‭disrupts‬ ‭the‬ ‭rights‬ ‭of‬ ‭others‬ ‭to‬ ‭an‬
‭education,‬ ‭or‬ ‭the‬ ‭ability‬ ‭of‬ ‭school‬ ‭personnel‬ ‭to‬ ‭perform‬ ‭their‬ ‭duties,‬ ‭or‬
‭school sponsored extracurricular activities; or‬

‭3.‬ ‭Willful‬ ‭conduct‬ ‭that‬ ‭endangers‬ ‭the‬ ‭student‬ ‭or‬ ‭other‬ ‭students,‬ ‭or‬
‭surrounding‬ ‭persons,‬ ‭including‬ ‭school‬ ‭district‬ ‭employees,‬ ‭or‬ ‭property‬ ‭of‬
‭the school.‬

‭C.‬ ‭Disciplinary Dismissals Prohibited‬

‭1.‬ ‭A‬ ‭pupil‬ ‭enrolled‬ ‭in‬ ‭the‬ ‭following‬ ‭is‬ ‭not‬ ‭subject‬ ‭to‬ ‭dismissals‬ ‭under‬ ‭the‬
‭Pupil Fair Dismissal Act:‬

‭a.‬ ‭a‬ ‭preschool‬ ‭or‬ ‭prekindergarten‬ ‭program,‬ ‭including‬ ‭an‬ ‭early‬
‭childhood‬ ‭family‬ ‭education,‬ ‭school‬ ‭readiness,‬ ‭school‬ ‭readiness‬
‭plus,‬ ‭voluntary‬ ‭prekindergarten,‬‭Head‬‭Start,‬‭or‬‭other‬‭school-based‬
‭preschool or prekindergarten program; or‬
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‭b.‬ ‭kindergarten through Grade 3.‬

‭2.‬ ‭This‬ ‭section‬ ‭does‬ ‭not‬ ‭apply‬ ‭to‬ ‭a‬ ‭dismissal‬ ‭from‬ ‭school‬ ‭for‬‭less‬‭than‬‭one‬
‭school‬ ‭day,‬ ‭except‬ ‭as‬ ‭provided‬ ‭under‬ ‭Minnesota‬ ‭Statutes,‬ ‭chapter‬ ‭125A‬
‭and federal law for a student receiving special education services.‬

‭3.‬ ‭Notwithstanding‬‭this‬‭section,‬‭expulsions‬‭and‬‭exclusions‬‭may‬‭be‬‭used‬‭only‬
‭after‬ ‭resources‬ ‭outlined‬ ‭under‬ ‭Nonexclusionary‬ ‭discipline‬ ‭have‬ ‭been‬
‭exhausted,‬ ‭and‬ ‭only‬ ‭in‬ ‭circumstances‬ ‭where‬ ‭there‬ ‭is‬ ‭an‬ ‭ongoing‬ ‭serious‬
‭safety threat to the child or others.‬

‭D.‬ ‭Suspension Procedures‬

‭1.‬ ‭“Suspension”‬ ‭means‬ ‭an‬ ‭action‬ ‭by‬ ‭the‬ ‭school‬ ‭administration,‬ ‭under‬ ‭rules‬
‭promulgated‬ ‭by‬ ‭the‬ ‭School‬ ‭Board,‬ ‭prohibiting‬ ‭a‬ ‭student‬ ‭from‬ ‭attending‬
‭school‬ ‭for‬ ‭a‬ ‭period‬ ‭of‬ ‭no‬ ‭more‬ ‭than‬ ‭ten‬ ‭(10)‬ ‭school‬ ‭days;‬ ‭provided,‬
‭however,‬ ‭if‬ ‭a‬ ‭suspension‬ ‭is‬ ‭longer‬ ‭than‬ ‭five‬ ‭(5)‬ ‭school‬ ‭days,‬ ‭the‬
‭suspending‬ ‭administrator‬ ‭shall‬ ‭provide‬ ‭the‬ ‭superintendent‬ ‭with‬ ‭a‬ ‭reason‬
‭for‬ ‭the‬ ‭longer‬ ‭term‬ ‭of‬ ‭suspension.‬ ‭This‬ ‭definition‬ ‭does‬ ‭not‬ ‭apply‬ ‭to‬
‭dismissal‬ ‭for‬ ‭one‬ ‭(1)‬ ‭school‬ ‭day‬‭or‬‭less‬‭where‬‭a‬‭student‬‭with‬‭a‬‭disability‬
‭does‬ ‭not‬ ‭receive‬ ‭regular‬ ‭or‬ ‭special‬ ‭education‬ ‭instruction‬ ‭during‬ ‭that‬
‭dismissal period.‬

‭2.‬ ‭School‬ ‭administration‬ ‭must‬ ‭allow‬ ‭a‬ ‭suspended‬ ‭pupil‬ ‭the‬ ‭opportunity‬ ‭to‬
‭complete‬ ‭all‬ ‭school‬ ‭work‬ ‭assigned‬ ‭during‬ ‭the‬ ‭period‬ ‭of‬ ‭the‬ ‭pupil's‬
‭suspension‬ ‭and‬ ‭to‬ ‭receive‬ ‭full‬ ‭credit‬ ‭for‬ ‭satisfactorily‬ ‭completing‬ ‭the‬
‭assignments.‬ ‭The‬ ‭school‬ ‭principal‬ ‭or‬ ‭other‬ ‭person‬ ‭having‬ ‭administrative‬
‭control‬ ‭of‬ ‭the‬ ‭school‬ ‭building‬ ‭or‬ ‭program‬ ‭is‬ ‭encouraged‬ ‭to‬ ‭designate‬ ‭a‬
‭district‬‭or‬‭school‬‭employee‬‭as‬‭a‬‭liaison‬‭to‬‭work‬‭with‬‭the‬‭pupil's‬‭teachers‬‭to‬
‭allow‬‭the‬‭suspended‬‭pupil‬‭to‬‭(1)‬‭receive‬‭timely‬‭course‬‭materials‬‭and‬‭other‬
‭information,‬ ‭and‬ ‭(2)‬ ‭complete‬ ‭daily‬ ‭and‬ ‭weekly‬‭assignments‬‭and‬‭receive‬
‭teachers' feedback.‬

‭3.‬ ‭If‬ ‭a‬ ‭student’s‬ ‭total‬ ‭days‬ ‭of‬ ‭removal‬ ‭from‬ ‭school‬ ‭exceed‬ ‭ten‬ ‭(10)‬
‭cumulative‬‭days‬‭in‬‭a‬‭school‬‭year,‬‭the‬‭school‬‭district‬‭shall‬‭make‬‭reasonable‬
‭attempts‬‭to‬‭convene‬‭a‬‭meeting‬‭with‬‭the‬‭student‬‭and‬‭the‬‭student’s‬‭parent‬‭or‬
‭guardian‬‭before‬‭subsequently‬‭removing‬‭the‬‭student‬‭from‬‭school‬‭and,‬‭with‬
‭the‬ ‭permission‬ ‭of‬ ‭the‬ ‭parent‬ ‭or‬ ‭guardian,‬ ‭arrange‬ ‭for‬ ‭a‬ ‭mental‬ ‭health‬
‭screening‬‭for‬‭the‬‭student‬‭at‬‭the‬‭parent‬‭or‬‭guardian’s‬‭expense.‬ ‭The‬‭purpose‬
‭of‬‭this‬‭meeting‬‭is‬‭to‬‭attempt‬‭to‬‭determine‬‭the‬‭student’s‬‭need‬‭for‬‭assessment‬
‭or‬‭other‬‭services‬‭or‬‭whether‬‭the‬‭parent‬‭or‬‭guardian‬‭should‬‭have‬‭the‬‭student‬
‭assessed‬ ‭or‬ ‭diagnosed‬ ‭to‬ ‭determine‬ ‭whether‬ ‭the‬ ‭student‬ ‭needs‬ ‭treatment‬
‭for a mental health disorder.‬

‭4.‬ ‭The‬ ‭definition‬ ‭of‬ ‭suspension‬ ‭under‬ ‭Minnesota‬ ‭Statutes,‬‭section ‬‭121A.41,‬
‭subdivision‬‭10‬‭,‬‭does‬‭not‬‭apply‬‭to‬‭a‬‭student's‬‭dismissal‬‭from‬‭school‬‭for‬‭one‬
‭school‬‭day‬‭or‬‭less‬‭than‬‭one‬‭day,‬‭except‬‭as‬‭provided‬‭under‬‭federal‬‭law‬‭for‬
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‭a‬ ‭student‬ ‭with‬ ‭a‬ ‭disability.‬ ‭Each‬ ‭suspension‬ ‭action‬ ‭may‬ ‭include‬ ‭a‬
‭readmission‬ ‭plan.‬ ‭The‬‭plan‬‭shall‬‭include,‬‭where‬‭appropriate,‬‭a‬‭provision‬
‭for‬‭implementing‬‭alternative‬‭educational‬‭services‬‭upon‬‭readmission‬‭which‬
‭must‬ ‭not‬ ‭be‬ ‭used‬ ‭to‬ ‭extend‬ ‭the‬ ‭current‬ ‭suspension.‬ ‭A‬ ‭readmission‬ ‭plan‬
‭must‬ ‭not‬ ‭obligate‬ ‭a‬ ‭parent‬ ‭or‬ ‭guardian‬ ‭to‬ ‭provide‬ ‭psychotropic‬ ‭drugs‬ ‭to‬
‭their‬ ‭student‬ ‭as‬ ‭a‬ ‭condition‬ ‭of‬ ‭readmission.‬ ‭School‬ ‭administration‬ ‭must‬
‭not‬‭use‬‭the‬‭refusal‬‭of‬‭a‬‭parent‬‭or‬‭guardian‬‭to‬‭consent‬‭to‬‭the‬‭administration‬
‭of‬ ‭psychotropic‬ ‭drugs‬ ‭to‬ ‭their‬ ‭student‬ ‭or‬ ‭to‬ ‭consent‬ ‭to‬ ‭a‬ ‭psychiatric‬
‭evaluation,‬‭screening,‬‭or‬‭examination‬‭of‬‭the‬‭student‬‭as‬‭a‬‭ground,‬‭by‬‭itself,‬
‭to‬ ‭prohibit‬ ‭the‬ ‭student‬ ‭from‬ ‭attending‬ ‭class‬ ‭or‬ ‭participating‬ ‭in‬ ‭a‬
‭school-related‬ ‭activity,‬ ‭or‬ ‭as‬ ‭a‬ ‭basis‬ ‭of‬ ‭a‬ ‭charge‬ ‭of‬ ‭child‬ ‭abuse,‬ ‭child‬
‭neglect,‬‭or‬‭medical‬‭or‬‭educational‬‭neglect.‬ ‭The‬‭school‬‭administration‬‭may‬
‭not‬‭impose‬‭consecutive‬‭suspensions‬‭against‬‭the‬‭same‬‭student‬‭for‬‭the‬‭same‬
‭course‬ ‭of‬ ‭conduct,‬ ‭or‬ ‭incident‬ ‭of‬ ‭misconduct,‬ ‭except‬ ‭where‬ ‭the‬ ‭student‬
‭will‬ ‭create‬ ‭an‬ ‭immediate‬ ‭and‬ ‭substantial‬‭danger‬‭to‬‭self‬‭or‬‭to‬‭surrounding‬
‭persons‬ ‭or‬ ‭property‬ ‭or‬ ‭where‬ ‭the‬ ‭school‬ ‭district‬ ‭is‬ ‭in‬ ‭the‬ ‭process‬ ‭of‬
‭initiating‬ ‭an‬ ‭expulsion,‬ ‭in‬ ‭which‬ ‭case‬ ‭the‬ ‭school‬ ‭administration‬ ‭may‬
‭extend the suspension to a total of fifteen (15) days.‬

‭5.‬ ‭A‬ ‭child‬ ‭with‬ ‭a‬ ‭disability‬ ‭may‬ ‭be‬ ‭suspended.‬ ‭When‬ ‭a‬ ‭child‬ ‭with‬ ‭a‬
‭disability‬ ‭has‬ ‭been‬ ‭suspended‬ ‭for‬ ‭more‬ ‭than‬‭five‬‭(5)‬‭consecutive‬‭days‬‭or‬
‭ten‬‭(10)‬‭cumulative‬‭school‬‭days‬‭in‬‭the‬‭same‬‭year,‬‭and‬‭that‬‭suspension‬‭does‬
‭not‬‭involve‬‭a‬‭recommendation‬‭for‬‭expulsion‬‭or‬‭exclusion‬‭or‬‭other‬‭change‬
‭in‬‭placement‬‭under‬‭federal‬‭law,‬‭relevant‬‭members‬‭of‬‭the‬‭child’s‬‭IEP‬‭team,‬
‭including‬‭at‬‭least‬‭one‬‭of‬‭the‬‭child’s‬‭teachers,‬‭shall‬‭meet‬‭and‬‭determine‬‭the‬
‭extent‬‭to‬‭which‬‭the‬‭child‬‭needs‬‭services‬‭in‬‭order‬‭to‬‭continue‬‭to‬‭participate‬
‭in‬ ‭the‬ ‭general‬ ‭education‬ ‭curriculum,‬ ‭although‬ ‭in‬ ‭another‬ ‭setting,‬ ‭and‬ ‭to‬
‭progress‬ ‭toward‬ ‭meeting‬ ‭the‬‭goals‬‭in‬‭the‬‭child’s‬‭IEP.‬ ‭That‬‭meeting‬‭must‬
‭occur‬ ‭as‬ ‭soon‬ ‭as‬ ‭possible,‬ ‭but‬ ‭no‬ ‭more‬ ‭than‬‭ten‬‭(10)‬‭days‬‭after‬‭the‬‭sixth‬
‭(6‬‭th‬‭)‬ ‭consecutive‬ ‭day‬ ‭of‬ ‭suspension‬ ‭or‬ ‭the‬ ‭tenth‬ ‭(10‬‭th‬‭)‬ ‭cumulative‬ ‭day‬‭of‬
‭suspension has elapsed.‬

‭6.‬ ‭Alternative‬ ‭education‬ ‭services‬ ‭must‬ ‭be‬ ‭provided‬ ‭to‬ ‭a‬ ‭pupil‬ ‭who‬ ‭is‬
‭suspended‬ ‭for‬ ‭more‬ ‭than‬ ‭five‬ ‭(5)‬ ‭consecutive‬ ‭school‬ ‭days.‬ ‭Alternative‬
‭educational‬ ‭services‬ ‭may‬ ‭include,‬ ‭but‬‭are‬‭not‬‭limited‬‭to,‬‭special‬‭tutoring,‬
‭modified‬ ‭curriculum,‬ ‭modified‬ ‭instruction,‬ ‭other‬ ‭modifications‬ ‭or‬
‭adaptations,‬ ‭instruction‬ ‭through‬ ‭electronic‬ ‭media,‬ ‭special‬ ‭education‬
‭services‬ ‭as‬ ‭indicated‬ ‭by‬‭appropriate‬‭assessments,‬‭homebound‬‭instruction,‬
‭supervised‬‭homework,‬‭or‬‭enrollment‬‭in‬‭another‬‭district‬‭or‬‭in‬‭an‬‭alternative‬
‭learning‬ ‭center‬ ‭under‬ ‭Minnesota‬ ‭Statutes,‬ ‭section‬ ‭123A.05‬ ‭selected‬ ‭to‬
‭allow‬ ‭the‬ ‭student‬ ‭to‬ ‭progress‬ ‭toward‬‭meeting‬‭graduation‬‭standards‬‭under‬
‭Minnesota Statutes, section 120B.02, although in a different setting.‬

‭7.‬ ‭The‬‭school‬‭administration‬‭shall‬‭not‬‭suspend‬‭a‬‭student‬‭from‬‭school‬‭without‬
‭an‬ ‭informal‬ ‭administrative‬ ‭conference‬ ‭with‬ ‭the‬ ‭student.‬ ‭The‬ ‭informal‬
‭administrative‬ ‭conference‬ ‭shall‬ ‭take‬ ‭place‬ ‭before‬ ‭the‬ ‭suspension,‬ ‭except‬
‭where‬ ‭it‬‭appears‬‭that‬‭the‬‭student‬‭will‬‭create‬‭an‬‭immediate‬‭and‬‭substantial‬
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‭danger‬ ‭to‬ ‭self‬ ‭or‬ ‭to‬ ‭surrounding‬ ‭persons‬ ‭or‬ ‭property,‬ ‭in‬ ‭which‬ ‭case‬ ‭the‬
‭conference‬ ‭shall‬ ‭take‬ ‭place‬ ‭as‬ ‭soon‬ ‭as‬ ‭practicable‬ ‭following‬ ‭the‬
‭suspension.‬ ‭At‬ ‭the‬ ‭informal‬ ‭administrative‬ ‭conference,‬ ‭a‬ ‭program‬
‭administrator‬ ‭shall‬ ‭notify‬ ‭the‬ ‭student‬ ‭of‬ ‭the‬ ‭grounds‬ ‭for‬ ‭the‬ ‭suspension,‬
‭provide‬ ‭an‬ ‭explanation‬ ‭of‬ ‭the‬ ‭evidence‬ ‭the‬ ‭authorities‬ ‭have,‬ ‭and‬ ‭the‬
‭student‬ ‭may‬ ‭present‬ ‭the‬ ‭student’s‬ ‭version‬ ‭of‬ ‭the‬ ‭facts.‬ ‭A‬ ‭separate‬
‭administrative conference is required for each period of suspension.‬

‭8.‬ ‭After‬ ‭program‬ ‭administration‬ ‭notifies‬ ‭a‬ ‭student‬ ‭of‬ ‭the‬ ‭grounds‬ ‭for‬
‭suspension,‬ ‭school‬ ‭administration‬ ‭may,‬ ‭instead‬ ‭of‬ ‭imposing‬ ‭the‬
‭suspension, do one or more of the following:‬

‭a.‬ ‭strongly‬ ‭encourage‬ ‭a‬ ‭parent‬ ‭or‬ ‭guardian‬ ‭of‬ ‭the‬ ‭student‬ ‭to‬ ‭attend‬
‭school with the student for one day;‬

‭b.‬ ‭assign‬ ‭the‬ ‭student‬ ‭to‬ ‭attend‬ ‭school‬ ‭on‬ ‭Saturday‬ ‭as‬ ‭supervised‬ ‭by‬
‭the principal or the principal’s designee; and‬

‭c.‬ ‭petition‬ ‭the‬ ‭juvenile‬ ‭court‬ ‭that‬ ‭the‬ ‭student‬ ‭is‬ ‭in‬ ‭need‬ ‭of‬ ‭services‬
‭under Minnesota Statutes chapter 260C.‬

‭9.‬ ‭A‬ ‭written‬ ‭notice‬ ‭containing‬‭the‬‭grounds‬‭for‬‭suspension,‬‭a‬‭brief‬‭statement‬
‭of‬‭the‬‭facts,‬‭a‬‭description‬‭of‬‭the‬‭testimony,‬‭a‬‭readmission‬‭plan,‬‭and‬‭a‬‭copy‬
‭of‬ ‭the‬ ‭Minnesota‬ ‭Pupil‬ ‭Fair‬ ‭Dismissal‬ ‭Act,‬ ‭Minnesota‬ ‭Statutes,‬ ‭sections‬
‭121A.40-121A.56,‬‭shall‬‭be‬‭personally‬‭served‬‭upon‬‭the‬‭student‬‭at‬‭or‬‭before‬
‭the‬ ‭time‬ ‭the‬‭suspension‬‭is‬‭to‬‭take‬‭effect,‬‭and‬‭upon‬‭the‬‭student’s‬‭parent‬‭or‬
‭guardian by mail within forty-eight (48) hours of the conference.‬

‭10.‬ ‭The‬ ‭program‬ ‭administration‬ ‭shall‬ ‭make‬ ‭reasonable‬ ‭efforts‬ ‭to‬ ‭notify‬ ‭the‬
‭student’s‬ ‭parent‬ ‭or‬ ‭guardian‬ ‭of‬ ‭the‬ ‭suspension‬ ‭by‬ ‭telephone‬ ‭as‬ ‭soon‬ ‭as‬
‭possible following suspension.‬

‭11.‬ ‭In‬ ‭the‬ ‭event‬ ‭a‬ ‭student‬ ‭is‬ ‭suspended‬ ‭without‬ ‭an‬ ‭informal‬ ‭administrative‬
‭conference‬ ‭on‬ ‭the‬ ‭grounds‬ ‭that‬ ‭the‬ ‭student‬ ‭will‬ ‭create‬ ‭an‬‭immediate‬‭and‬
‭substantial‬ ‭danger‬ ‭to‬ ‭surrounding‬ ‭persons‬ ‭or‬ ‭property,‬ ‭the‬ ‭written‬ ‭notice‬
‭shall‬ ‭be‬ ‭served‬ ‭upon‬ ‭the‬ ‭student‬ ‭and‬ ‭the‬ ‭student’s‬ ‭parent‬ ‭or‬ ‭guardian‬
‭within‬ ‭forty-eight‬ ‭(48)‬ ‭hours‬‭of‬‭the‬‭suspension.‬ ‭Service‬‭by‬‭mail‬‭shall‬‭be‬
‭complete upon mailing.‬

‭12.‬ ‭Notwithstanding‬ ‭the‬ ‭foregoing‬ ‭provisions,‬ ‭the‬ ‭student‬‭may‬‭be‬‭suspended‬
‭pending‬ ‭the‬ ‭school‬ ‭board’s‬ ‭decision‬ ‭in‬ ‭an‬ ‭expulsion‬ ‭or‬ ‭exclusion‬
‭proceeding,‬‭provided‬‭that‬‭alternative‬‭educational‬‭services‬‭are‬‭implemented‬
‭to the extent that suspension exceeds five (5) consecutive school‬‭days.‬

‭E.‬ ‭Expulsion and Exclusion Procedures‬

‭1.‬ ‭“Expulsion”‬ ‭means‬ ‭a‬ ‭school‬ ‭board‬ ‭action‬ ‭to‬ ‭prohibit‬ ‭an‬‭enrolled‬‭student‬
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‭from‬ ‭further‬ ‭attendance‬ ‭for‬ ‭up‬ ‭to‬ ‭twelve‬ ‭(12)‬ ‭months‬ ‭from‬ ‭the‬ ‭date‬ ‭the‬
‭student is expelled.  The authority to expel rests with the school board.‬

‭2.‬ ‭“Exclusion”‬ ‭means‬ ‭an‬ ‭action‬ ‭taken‬ ‭by‬ ‭the‬ ‭school‬ ‭board‬ ‭to‬ ‭prevent‬
‭enrollment‬‭or‬‭re-enrollment‬‭of‬‭a‬‭student‬‭for‬‭a‬‭period‬‭that‬‭shall‬‭not‬‭extend‬
‭beyond‬ ‭the‬ ‭school‬ ‭year.‬ ‭The‬ ‭authority‬ ‭to‬ ‭exclude‬ ‭rests‬ ‭with‬ ‭the‬ ‭school‬
‭board.‬

‭3.‬ ‭All‬ ‭expulsion‬ ‭and‬ ‭exclusion‬ ‭proceedings‬ ‭will‬ ‭be‬ ‭held‬ ‭pursuant‬ ‭to‬‭and‬‭in‬
‭accordance‬‭with‬‭the‬‭provisions‬‭of‬‭the‬‭Minnesota‬‭Pupil‬‭Fair‬‭Dismissal‬‭Act,‬
‭Minnesota Statutes, sections 121A.40-121A.56.‬

‭4.‬ ‭No‬ ‭expulsion‬‭or‬‭exclusion‬‭shall‬‭be‬‭imposed‬‭without‬‭a‬‭hearing,‬‭unless‬‭the‬
‭right‬ ‭to‬ ‭a‬ ‭hearing‬ ‭is‬ ‭waived‬ ‭in‬ ‭writing‬ ‭by‬ ‭the‬ ‭student‬ ‭and‬ ‭parent‬ ‭or‬
‭guardian.‬

‭5.‬ ‭The‬‭student‬‭and‬‭parent‬‭or‬‭guardian‬‭shall‬‭be‬‭provided‬‭written‬‭notice‬‭of‬‭the‬
‭school‬‭district’s‬‭intent‬‭to‬‭initiate‬‭expulsion‬‭or‬‭exclusion‬‭proceedings.‬ ‭This‬
‭notice‬ ‭shall‬ ‭be‬ ‭served‬ ‭upon‬ ‭the‬ ‭student‬ ‭and‬ ‭their‬ ‭parent‬ ‭or‬ ‭guardian‬
‭personally‬‭or‬‭by‬‭mail,‬‭and‬‭shall‬‭contain‬‭a‬‭complete‬‭statement‬‭of‬‭the‬‭facts;‬
‭a‬ ‭list‬ ‭of‬ ‭the‬‭witnesses‬‭and‬‭a‬‭description‬‭of‬‭their‬‭testimony;‬‭state‬‭the‬‭date,‬
‭time‬ ‭and‬ ‭place‬ ‭of‬ ‭hearing;‬ ‭be‬ ‭accompanied‬ ‭by‬ ‭a‬ ‭copy‬ ‭of‬ ‭the‬ ‭Pupil‬ ‭Fair‬
‭Dismissal‬ ‭Act,‬ ‭Minnesota‬ ‭Statutes,‬ ‭sections‬ ‭121A.40-121A.56;‬ ‭describe‬
‭the‬ ‭nonexclusionary‬ ‭disciplinary‬ ‭practices‬ ‭accorded‬ ‭the‬ ‭student‬ ‭in‬ ‭an‬
‭attempt‬ ‭to‬ ‭avoid‬ ‭the‬ ‭expulsion‬ ‭proceedings;‬ ‭and‬ ‭inform‬ ‭the‬ ‭student‬ ‭and‬
‭parent‬ ‭or‬ ‭guardian‬ ‭of‬ ‭their‬ ‭right‬ ‭to:‬ ‭(1)‬ ‭have‬ ‭a‬ ‭representative‬ ‭of‬ ‭the‬
‭student’s‬ ‭own‬ ‭choosing,‬ ‭including‬ ‭legal‬ ‭counsel‬ ‭at‬ ‭the‬ ‭hearing;‬ ‭(2)‬
‭examine‬‭the‬‭student’s‬‭records‬‭before‬‭the‬‭hearing;‬‭(3)‬‭present‬‭evidence;‬‭and‬
‭(4)‬‭confront‬‭and‬‭cross-examine‬‭witnesses.‬ ‭The‬‭school‬‭district‬‭must‬‭advise‬
‭the‬‭student’s‬‭parent‬‭or‬‭guardian‬‭that‬‭free‬‭or‬‭low-cost‬‭legal‬‭assistance‬‭may‬
‭be‬ ‭available‬ ‭and‬ ‭that‬ ‭a‬ ‭legal‬‭assistance‬‭resource‬‭list‬‭is‬‭available‬‭from‬‭the‬
‭Minnesota Department of Education (MDE) and is posted on its website.‬

‭6.‬ ‭The‬ ‭hearing‬ ‭shall‬ ‭be‬ ‭scheduled‬ ‭within‬‭ten‬‭(10)‬‭days‬‭of‬‭the‬‭service‬‭of‬‭the‬
‭written‬‭notice‬‭unless‬‭an‬‭extension,‬‭not‬‭to‬‭exceed‬‭five‬‭(5)‬‭days,‬‭is‬‭requested‬
‭for good cause by the school district, student, parent, or guardian.‬

‭7.‬ ‭All‬‭hearings‬‭shall‬‭be‬‭held‬‭at‬‭a‬‭time‬‭and‬‭place‬‭reasonably‬‭convenient‬‭to‬‭the‬
‭student,‬‭parent,‬‭or‬‭guardian‬‭and‬‭shall‬‭be‬‭closed,‬‭unless‬‭the‬‭student,‬‭parent,‬
‭or guardian requests an open hearing.‬

‭8.‬ ‭The‬‭school‬‭district‬‭shall‬‭record‬‭the‬‭hearing‬‭proceedings‬‭at‬‭district‬‭expense,‬
‭and a party may obtain a transcript at its own expense.‬

‭9.‬ ‭The‬ ‭student‬ ‭shall‬ ‭have‬ ‭a‬ ‭right‬ ‭to‬ ‭a‬ ‭representative‬ ‭of‬ ‭the‬ ‭student’s‬ ‭own‬
‭choosing,‬ ‭including‬ ‭legal‬ ‭counsel,‬ ‭at‬ ‭the‬ ‭student’s‬ ‭sole‬ ‭expense.‬ ‭The‬
‭school‬ ‭district‬ ‭shall‬ ‭advise‬ ‭the‬ ‭student’s‬ ‭parent‬ ‭or‬ ‭guardian‬ ‭that‬ ‭free‬ ‭or‬
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‭low-cost‬ ‭legal‬ ‭assistance‬ ‭may‬ ‭be‬ ‭available‬ ‭and‬ ‭that‬ ‭a‬ ‭legal‬ ‭assistance‬
‭resource‬ ‭list‬ ‭is‬ ‭available‬ ‭from‬ ‭MDE.‬ ‭The‬ ‭school‬ ‭board‬ ‭may‬ ‭appoint‬ ‭an‬
‭attorney to represent the school district in any proceeding.‬

‭10.‬ ‭If‬‭the‬‭student‬‭designates‬‭a‬‭representative‬‭other‬‭than‬‭the‬‭parent‬‭or‬‭guardian,‬
‭the‬ ‭representative‬ ‭must‬‭have‬‭a‬‭written‬‭authorization‬‭from‬‭the‬‭student‬‭and‬
‭the‬‭parent‬‭or‬‭guardian‬‭providing‬‭them‬‭with‬‭access‬‭to‬‭and/or‬‭copies‬‭of‬‭the‬
‭student’s records.‬

‭11.‬ ‭All‬ ‭expulsion‬ ‭or‬ ‭exclusion‬ ‭hearings‬ ‭shall‬ ‭take‬ ‭place‬ ‭before‬ ‭and‬ ‭be‬
‭conducted‬ ‭by‬ ‭an‬ ‭independent‬ ‭hearing‬ ‭officer‬ ‭designated‬ ‭by‬ ‭the‬ ‭school‬
‭district.‬ ‭The‬ ‭hearing‬ ‭shall‬ ‭be‬ ‭conducted‬ ‭in‬ ‭a‬ ‭fair‬ ‭and‬ ‭impartial‬ ‭manner.‬
‭Testimony‬‭shall‬‭be‬‭given‬‭under‬‭oath‬‭and‬‭the‬‭hearing‬‭officer‬‭shall‬‭have‬‭the‬
‭power to issue subpoenas and administer oaths.‬

‭12.‬ ‭At‬ ‭a‬‭reasonable‬‭time‬‭prior‬‭to‬‭the‬‭hearing,‬‭the‬‭student,‬‭parent‬‭or‬‭guardian,‬
‭or‬ ‭authorized‬ ‭representative‬ ‭shall‬ ‭be‬ ‭given‬ ‭access‬ ‭to‬ ‭all‬ ‭school‬ ‭district‬
‭records‬‭pertaining‬‭to‬‭the‬‭student,‬‭including‬‭any‬‭tests‬‭or‬‭reports‬‭upon‬‭which‬
‭the proposed dismissal action may be based.‬

‭13.‬ ‭The‬ ‭student,‬ ‭parent‬ ‭or‬ ‭guardian,‬ ‭or‬ ‭authorized‬ ‭representative,‬ ‭shall‬ ‭have‬
‭the‬ ‭right‬ ‭to‬‭compel‬‭the‬‭presence‬‭of‬‭any‬‭school‬‭district‬‭employee‬‭or‬‭agent‬
‭or‬ ‭any‬ ‭other‬ ‭person‬ ‭who‬ ‭may‬ ‭have‬ ‭evidence‬ ‭upon‬ ‭which‬ ‭the‬ ‭proposed‬
‭dismissal‬ ‭action‬ ‭may‬ ‭be‬ ‭based,‬ ‭and‬ ‭to‬ ‭confront‬ ‭and‬ ‭cross-examine‬ ‭any‬
‭witnesses testifying for the school district.‬

‭14.‬ ‭The‬ ‭student,‬ ‭parent‬ ‭or‬ ‭guardian,‬ ‭or‬ ‭authorized‬ ‭representative,‬ ‭shall‬ ‭have‬
‭the‬‭right‬‭to‬‭present‬‭evidence‬‭and‬‭testimony,‬‭including‬‭expert‬‭psychological‬
‭or educational testimony.‬

‭15.‬ ‭The student cannot be compelled to testify in the dismissal proceedings.‬

‭16.‬ ‭The‬ ‭hearing‬ ‭officer‬ ‭shall‬ ‭prepare‬ ‭findings‬ ‭and‬ ‭a‬ ‭recommendation‬ ‭based‬
‭solely‬ ‭upon‬ ‭substantial‬ ‭evidence‬ ‭presented‬‭at‬‭the‬‭hearing,‬‭which‬‭must‬‭be‬
‭made‬‭to‬‭the‬‭school‬‭board‬‭and‬‭served‬‭upon‬‭the‬‭parties‬‭within‬‭two‬‭(2)‬‭days‬
‭after the close of the hearing.‬

‭17.‬ ‭The‬ ‭school‬ ‭board‬ ‭shall‬ ‭base‬ ‭its‬ ‭decision‬ ‭upon‬ ‭the‬ ‭findings‬ ‭and‬
‭recommendation‬ ‭of‬ ‭the‬ ‭hearing‬ ‭officer‬ ‭and‬ ‭shall‬ ‭render‬ ‭its‬ ‭decision‬ ‭at‬ ‭a‬
‭meeting‬ ‭held‬ ‭within‬ ‭five‬ ‭(5)‬ ‭days‬ ‭after‬ ‭receiving‬ ‭the‬ ‭findings‬ ‭and‬
‭recommendation.‬ ‭The‬ ‭school‬ ‭board‬ ‭may‬ ‭provide‬ ‭the‬ ‭parties‬ ‭with‬ ‭the‬
‭opportunity‬ ‭to‬ ‭present‬ ‭exceptions‬ ‭and‬ ‭comments‬ ‭to‬ ‭the‬ ‭hearing‬ ‭officer’s‬
‭findings‬ ‭and‬ ‭recommendation‬ ‭provided‬ ‭that‬ ‭neither‬ ‭party‬ ‭presents‬ ‭any‬
‭evidence‬ ‭not‬ ‭admitted‬ ‭at‬ ‭the‬ ‭hearing.‬ ‭The‬ ‭decision‬ ‭by‬ ‭the‬ ‭school‬‭board‬
‭must‬ ‭be‬ ‭based‬ ‭on‬ ‭the‬ ‭record,‬ ‭must‬ ‭be‬ ‭in‬ ‭writing,‬ ‭and‬ ‭must‬ ‭state‬ ‭the‬
‭controlling‬ ‭facts‬ ‭on‬ ‭which‬ ‭the‬ ‭decision‬ ‭is‬ ‭made‬ ‭in‬ ‭sufficient‬ ‭detail‬ ‭to‬
‭apprise‬‭the‬‭parties‬‭and‬‭the‬‭Commissioner‬‭of‬‭the‬‭Minnesota‬‭Department‬‭of‬
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‭Education (Commissioner) of the basis and reason for the decision.‬

‭18.‬ ‭A‬ ‭party‬ ‭to‬ ‭an‬ ‭expulsion‬ ‭or‬ ‭exclusion‬ ‭decision‬ ‭made‬ ‭by‬‭the‬‭school‬‭board‬
‭may‬ ‭appeal‬ ‭the‬ ‭decision‬ ‭to‬ ‭the‬ ‭Commissioner‬ ‭within‬ ‭twenty-one‬ ‭(21)‬
‭calendar‬ ‭days‬ ‭of‬ ‭school‬ ‭board‬ ‭action‬ ‭pursuant‬ ‭to‬ ‭Minnesota‬ ‭Statutes‬
‭section‬ ‭121A.49.‬ ‭The‬‭decision‬‭of‬‭the‬‭school‬‭board‬‭shall‬‭be‬‭implemented‬
‭during the appeal to the Commissioner.‬

‭19.‬ ‭The‬ ‭school‬ ‭district‬ ‭shall‬ ‭report‬ ‭any‬ ‭suspension,‬ ‭expulsion‬ ‭or‬ ‭exclusion‬
‭action‬ ‭taken‬‭to‬‭the‬‭appropriate‬‭public‬‭service‬‭agency,‬‭when‬‭the‬‭student‬‭is‬
‭under the supervision of such agency.‬

‭20.‬ ‭The‬ ‭school‬ ‭district‬ ‭must‬ ‭report,‬ ‭through‬ ‭the‬ ‭MDE‬ ‭electronic‬ ‭reporting‬
‭system,‬‭each‬‭expulsion‬‭or‬‭exclusion‬‭within‬‭thirty‬‭(30)‬‭days‬‭of‬‭the‬‭effective‬
‭date‬ ‭of‬ ‭the‬ ‭action‬ ‭to‬ ‭the‬ ‭Commissioner.‬ ‭This‬ ‭report‬ ‭must‬ ‭include‬ ‭a‬
‭statement‬ ‭of‬ ‭alternative‬ ‭educational‬ ‭services‬ ‭given‬ ‭the‬ ‭student‬ ‭and‬ ‭the‬
‭reason‬ ‭for,‬ ‭the‬ ‭effective‬ ‭date,‬ ‭and‬ ‭the‬ ‭duration‬ ‭of‬ ‭the‬ ‭exclusion‬ ‭or‬
‭expulsion.‬ ‭The‬‭report‬‭must‬‭also‬‭include‬‭the‬‭student’s‬‭age,‬‭grade,‬‭gender,‬
‭race,‬‭and‬‭special‬‭education‬‭status.‬ ‭The‬‭dismissal‬‭report‬‭must‬‭include‬‭state‬
‭student identification numbers of affected students.‬

‭21.‬ ‭Whenever‬‭a‬‭student‬‭fails‬‭to‬‭return‬‭to‬‭school‬‭within‬‭ten‬‭(10)‬‭school‬‭days‬‭of‬
‭the‬ ‭termination‬ ‭of‬ ‭dismissal,‬ ‭a‬ ‭school‬ ‭administrator‬ ‭shall‬ ‭inform‬ ‭the‬
‭student‬ ‭and‬ ‭their‬‭parent‬‭and/or‬‭guardian‬‭by‬‭mail‬‭of‬‭the‬‭student’s‬‭right‬‭to‬
‭attend and to be reinstated in the school district.‬

‭XIII.‬ ‭ADMISSION OR READMISSION PLAN‬

‭A‬ ‭school‬ ‭administrator‬ ‭must‬ ‭prepare‬ ‭and‬ ‭enforce‬ ‭an‬ ‭admission‬ ‭or‬ ‭readmission‬‭plan‬‭for‬
‭any‬‭student‬‭who‬‭is‬‭excluded‬‭or‬‭expelled‬‭from‬‭school.‬ ‭The‬‭plan‬‭must‬‭include‬‭measures‬‭to‬
‭improve‬ ‭the‬ ‭student’s‬ ‭behavior,‬ ‭which‬ ‭may‬ ‭include‬ ‭completing‬ ‭a‬ ‭character‬ ‭education‬
‭program‬‭consistent‬‭with‬‭Minnesota‬‭Statutes,‬‭section‬‭120B.232,‬‭subdivision‬‭1,‬‭social‬‭and‬
‭emotional‬‭learning,‬‭counseling,‬‭social‬‭work‬‭services,‬‭mental‬‭health‬‭services,‬‭referrals‬‭for‬
‭special‬ ‭education‬ ‭or‬ ‭504‬ ‭evaluation,‬ ‭and‬ ‭evidence-based‬ ‭academic‬ ‭interventions.‬ ‭The‬
‭plan‬‭must‬‭include‬‭reasonable‬‭attempts‬‭to‬‭obtain‬‭parental‬‭or‬‭guardian‬‭involvement‬‭in‬‭the‬
‭admission‬ ‭or‬ ‭readmission‬ ‭process,‬ ‭and‬ ‭may‬ ‭indicate‬ ‭the‬ ‭consequences‬‭to‬‭the‬‭student‬‭of‬
‭not‬‭improving‬‭the‬‭student’s‬‭behavior.‬ ‭The‬‭readmission‬‭plan‬‭must‬‭not‬‭obligate‬‭parents‬‭or‬
‭guardians‬ ‭to‬ ‭provide‬ ‭a‬ ‭sympathomimetic‬ ‭medication‬ ‭for‬ ‭their‬ ‭child‬ ‭as‬ ‭a‬ ‭condition‬ ‭of‬
‭readmission.‬

‭XIV.‬ ‭NOTIFICATION OF POLICY VIOLATIONS‬

‭Notification‬ ‭of‬ ‭any‬ ‭violation‬ ‭of‬ ‭this‬ ‭policy‬ ‭and‬ ‭resulting‬ ‭disciplinary‬ ‭action‬ ‭shall‬‭be‬‭as‬
‭provided‬ ‭herein,‬ ‭or‬ ‭as‬ ‭otherwise‬ ‭provided‬ ‭by‬ ‭the‬ ‭Pupil‬ ‭Fair‬ ‭Dismissal‬ ‭Act‬ ‭or‬ ‭other‬
‭applicable‬ ‭law.‬ ‭The‬ ‭teacher,‬ ‭principal‬ ‭or‬ ‭other‬ ‭school‬ ‭district‬ ‭official‬ ‭may‬ ‭provide‬
‭additional notification as deemed appropriate.‬
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‭In‬‭addition,‬‭the‬‭school‬‭district‬‭must‬‭report,‬‭through‬‭the‬‭MDE‬‭electronic‬‭reporting‬‭system,‬
‭each‬ ‭exclusion‬ ‭or‬ ‭expulsion,‬ ‭each‬ ‭physical‬ ‭assault‬ ‭of‬ ‭a‬ ‭school‬ ‭district‬ ‭employee‬ ‭by‬ ‭a‬
‭pupil,‬ ‭and‬ ‭each‬ ‭pupil‬ ‭withdrawal‬ ‭agreement‬ ‭within‬ ‭thirty‬ ‭(30)‬ ‭days‬ ‭of‬ ‭the‬ ‭assault‬
‭effective‬ ‭date‬ ‭of‬ ‭the‬ ‭dismissal‬ ‭action,‬ ‭pupil‬ ‭withdrawal,‬ ‭or‬ ‭assault,‬ ‭to‬ ‭the‬ ‭MDE‬
‭Commissioner.‬ ‭This‬‭report‬‭must‬‭include‬‭a‬‭statement‬‭of‬‭the‬‭nonexclusionary‬‭disciplinary‬
‭practices,‬‭or‬‭other‬‭sanction,‬‭intervention,‬‭or‬‭resolution‬‭in‬‭response‬‭to‬‭the‬‭assault‬‭given‬‭to‬
‭the‬ ‭pupil‬ ‭and‬ ‭the‬ ‭reason‬ ‭for,‬ ‭the‬ ‭effective‬ ‭date,‬ ‭and‬ ‭the‬ ‭duration‬ ‭of‬ ‭the‬ ‭exclusion‬ ‭or‬
‭expulsion‬‭or‬‭other‬‭sanction,‬‭intervention,‬‭or‬‭resolution.‬ ‭The‬‭report‬‭must‬‭also‬‭include‬‭the‬
‭student’s‬‭pupil’s age, grade, gender, race, and special‬‭education status.‬

‭XV.‬ ‭STUDENT DISCIPLINE RECORDS‬

‭The‬ ‭policy‬‭of‬‭the‬‭school‬‭district‬‭is‬‭that‬‭complete‬‭and‬‭accurate‬‭student‬‭discipline‬‭records‬
‭be‬ ‭maintained.‬ ‭The‬ ‭collection,‬ ‭dissemination,‬ ‭and‬ ‭maintenance‬ ‭of‬ ‭student‬ ‭discipline‬
‭records‬ ‭shall‬ ‭be‬ ‭consistent‬ ‭with‬ ‭applicable‬ ‭school‬ ‭district‬ ‭policies‬ ‭and‬‭federal‬‭and‬‭state‬
‭law,‬‭including‬‭the‬‭Minnesota‬‭Government‬‭Data‬‭Practices‬‭Act,‬‭Minnesota‬‭Statutes‬‭chapter‬
‭13.‬

‭XVI.‬ ‭STUDENTS WITH DISABILITIES‬

‭Students‬ ‭who‬ ‭are‬ ‭currently‬‭identified‬‭as‬‭eligible‬‭under‬‭the‬‭IDEA‬‭or‬‭Section‬‭504‬‭will‬‭be‬
‭subject‬ ‭to‬ ‭the‬ ‭provisions‬ ‭of‬ ‭this‬ ‭policy,‬ ‭unless‬ ‭the‬ ‭student’s‬‭IEP‬‭or‬‭504‬‭plan‬‭specifies‬‭a‬
‭necessary modification.‬

‭Before‬ ‭initiating‬ ‭an‬ ‭expulsion‬ ‭or‬ ‭exclusion‬ ‭of‬ ‭a‬ ‭student‬ ‭with‬ ‭a‬ ‭disability,‬ ‭relevant‬
‭members‬‭of‬‭the‬‭child’s‬‭IEP‬‭team‬‭and‬‭the‬‭child’s‬‭parent‬‭or‬‭guardian‬‭shall,‬‭consistent‬‭with‬
‭federal‬ ‭law,‬ ‭conduct‬ ‭a‬ ‭manifestation‬ ‭determination‬ ‭and‬ ‭determine‬ ‭whether‬ ‭the‬ ‭child’s‬
‭behavior‬ ‭was‬ ‭(i)‬ ‭caused‬ ‭by‬ ‭or‬ ‭had‬ ‭a‬ ‭direct‬ ‭and‬ ‭substantial‬ ‭relationship‬ ‭to‬ ‭the‬ ‭child’s‬
‭disability‬‭and‬‭(ii)‬‭whether‬‭the‬‭child’s‬‭conduct‬‭was‬‭a‬‭direct‬‭result‬‭of‬‭a‬‭failure‬‭to‬‭implement‬
‭the‬ ‭child’s‬ ‭IEP.‬ ‭If‬ ‭the‬ ‭student’s‬ ‭educational‬ ‭program‬ ‭is‬‭appropriate‬‭and‬‭the‬‭behavior‬‭is‬
‭not‬ ‭a‬ ‭manifestation‬ ‭of‬ ‭the‬ ‭student’s‬ ‭disability,‬ ‭the‬ ‭school‬ ‭district‬ ‭will‬ ‭proceed‬ ‭with‬
‭discipline‬ ‭–‬ ‭up‬ ‭to‬ ‭and‬ ‭including‬ ‭expulsion‬ ‭–‬ ‭as‬ ‭if‬ ‭the‬ ‭student‬ ‭did‬ ‭not‬ ‭have‬‭a‬‭disability,‬
‭unless‬‭the‬‭student’s‬‭educational‬‭program‬‭provides‬‭otherwise.‬ ‭If‬‭the‬‭team‬‭determines‬‭that‬
‭the‬ ‭behavior‬ ‭subject‬ ‭to‬ ‭discipline‬ ‭is‬ ‭a‬ ‭manifestation‬‭of‬‭the‬‭student’s‬‭disability,‬‭the‬‭team‬
‭shall‬‭conduct‬‭a‬‭functional‬‭behavioral‬‭assessment‬‭and‬‭implement‬‭a‬‭behavioral‬‭intervention‬
‭plan‬‭for‬‭such‬‭student‬‭provided‬‭that‬‭the‬‭school‬‭district‬‭had‬‭not‬‭conducted‬‭such‬‭assessment‬
‭prior‬ ‭to‬ ‭the‬‭manifestation‬‭determination‬‭before‬‭the‬‭behavior‬‭that‬‭resulted‬‭in‬‭a‬‭change‬‭of‬
‭placement.‬ ‭Where‬ ‭a‬ ‭behavioral‬ ‭intervention‬ ‭plan‬ ‭previously‬ ‭has‬ ‭been‬ ‭developed,‬ ‭the‬
‭team‬ ‭will‬ ‭review‬ ‭the‬ ‭behavioral‬ ‭intervention‬‭plan‬‭and‬‭modify‬‭it‬‭as‬‭necessary‬‭to‬‭address‬
‭the behavior.‬

‭When‬ ‭a‬ ‭student‬ ‭who‬ ‭has‬ ‭an‬ ‭IEP‬ ‭is‬ ‭excluded‬ ‭or‬ ‭expelled‬ ‭for‬ ‭misbehavior‬ ‭that‬ ‭is‬ ‭not‬ ‭a‬
‭manifestation‬ ‭of‬ ‭the‬ ‭student’s‬ ‭disability,‬ ‭the‬ ‭school‬ ‭district‬ ‭shall‬ ‭continue‬ ‭to‬ ‭provide‬
‭special education and related services during the period of expulsion or exclusion.‬

‭XVII.‬ ‭OPEN ENROLLED STUDENTS‬
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‭The‬‭school‬‭district‬‭may‬‭terminate‬‭the‬‭enrollment‬‭of‬‭a‬‭nonresident‬‭student‬‭enrolled‬‭under‬
‭an‬ ‭Enrollment‬ ‭Option‬ ‭Program‬ ‭(Minnesota‬ ‭Statutes‬ ‭section‬ ‭124D.03)‬ ‭or‬ ‭Enrollment‬ ‭in‬
‭Nonresident‬ ‭District‬‭(Minnesota‬‭Statutes‬‭section‬‭124D.08)‬‭at‬‭the‬‭end‬‭of‬‭a‬‭school‬‭year‬‭if‬
‭the‬ ‭student‬ ‭meets‬ ‭the‬ ‭definition‬ ‭of‬ ‭a‬ ‭habitual‬ ‭truant,‬ ‭the‬ ‭student‬ ‭has‬ ‭been‬ ‭provided‬
‭appropriate‬ ‭services‬ ‭for‬ ‭truancy‬ ‭(Minnesota‬ ‭Statutes‬ ‭chapter‬ ‭260A),‬ ‭and‬ ‭the‬ ‭student’s‬
‭case‬ ‭has‬ ‭been‬ ‭referred‬ ‭to‬ ‭juvenile‬ ‭court.‬ ‭The‬ ‭school‬ ‭district‬ ‭may‬ ‭also‬ ‭terminate‬ ‭the‬
‭enrollment‬ ‭of‬ ‭a‬ ‭nonresident‬ ‭student‬ ‭over‬ ‭the‬ ‭age‬ ‭of‬ ‭seventeen‬ ‭(17)‬ ‭enrolled‬ ‭under‬ ‭an‬
‭Enrollment‬ ‭Options‬ ‭Program‬ ‭if‬ ‭the‬ ‭student‬ ‭is‬ ‭absent‬ ‭without‬ ‭lawful‬ ‭excuse‬ ‭for‬ ‭one‬ ‭or‬
‭more periods on fifteen (15) school days and has not lawfully withdrawn from school.‬

‭XVIII.‬ ‭DISCIPLINE COMPLAINT PROCEDURE‬

‭Students,‬ ‭parents‬ ‭and‬ ‭other‬ ‭guardians,‬ ‭and‬ ‭school‬ ‭staff‬ ‭may‬ ‭file‬ ‭a‬ ‭complaint‬ ‭and‬ ‭seek‬
‭corrective‬ ‭action‬ ‭when‬ ‭the‬ ‭requirements‬ ‭of‬ ‭the‬ ‭Minnesota‬ ‭Pupil‬ ‭Fair‬ ‭Dismissal‬ ‭Act,‬
‭including‬ ‭the‬‭implementation‬‭of‬‭the‬‭local‬‭behavior‬‭and‬‭discipline‬‭policies,‬‭are‬‭not‬‭being‬
‭implemented appropriately or are being discriminately applied.‬

‭The Discipline Complaint Procedure must, at a minimum:‬

‭1.‬ ‭provide‬ ‭procedures‬ ‭for‬ ‭communicating‬ ‭this‬ ‭policy‬ ‭including‬ ‭the‬ ‭ability‬ ‭for‬ ‭a‬
‭parent‬ ‭or‬ ‭guardian‬ ‭to‬ ‭appeal‬ ‭a‬ ‭decision‬ ‭under‬ ‭Minnesota‬ ‭Statutes,‬ ‭section‬
‭121A.49 that contains explicit instructions for filing the complaint;‬

‭2.‬ ‭provide‬ ‭an‬ ‭opportunity‬ ‭for‬ ‭involved‬ ‭parties‬ ‭to‬ ‭submit‬ ‭additional‬ ‭information‬
‭related to the complaint;‬

‭3.‬ ‭provide‬‭a‬‭procedure‬‭to‬‭begin‬‭to‬‭investigate‬‭complaints‬‭within‬‭three‬‭school‬‭days‬‭of‬
‭receipt,‬ ‭and‬ ‭identify‬ ‭personnel‬ ‭who‬ ‭will‬ ‭manage‬ ‭the‬ ‭investigation‬ ‭and‬ ‭any‬
‭resulting‬ ‭record‬ ‭and‬ ‭are‬ ‭responsible‬ ‭for‬ ‭keeping‬ ‭and‬ ‭regulating‬ ‭access‬ ‭to‬ ‭any‬
‭record;‬

‭4.‬ ‭provide‬ ‭procedures‬ ‭for‬ ‭issuing‬ ‭a‬ ‭written‬ ‭determination‬ ‭to‬ ‭the‬ ‭complainant‬ ‭that‬
‭addresses each allegation and contains findings and conclusions;‬

‭5.‬ ‭if‬ ‭the‬ ‭investigation‬ ‭finds‬ ‭the‬ ‭requirements‬ ‭of‬ ‭Minnesota‬ ‭Statutes,‬ ‭sections‬
‭121A.40‬ ‭to‬ ‭121A.61,‬ ‭including‬ ‭any‬ ‭local‬ ‭policies‬ ‭that‬ ‭were‬ ‭not‬ ‭implemented‬
‭appropriately,‬‭contain‬‭procedures‬‭that‬‭require‬‭a‬‭corrective‬‭action‬‭plan‬‭to‬‭correct‬‭a‬
‭student's‬ ‭record‬ ‭and‬ ‭provide‬ ‭relevant‬ ‭staff‬ ‭with‬ ‭training,‬ ‭coaching,‬ ‭or‬ ‭other‬
‭accountability‬ ‭practices‬ ‭to‬ ‭ensure‬ ‭appropriate‬ ‭compliance‬ ‭with‬ ‭policies‬ ‭in‬ ‭the‬
‭future; and‬

‭6.‬ ‭prohibit‬‭reprisals‬‭or‬‭retaliation‬‭against‬‭any‬‭person‬‭who‬‭asserts,‬‭alleges,‬‭or‬‭reports‬
‭a‬‭complaint,‬‭and‬‭provide‬‭procedures‬‭for‬‭applying‬‭appropriate‬‭consequences‬‭for‬‭a‬
‭person who engages in reprisal or retaliation.‬

‭XIX.‬ ‭DISTRIBUTION OF POLICY‬
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‭The‬ ‭school‬ ‭district‬ ‭will‬ ‭notify‬ ‭students‬ ‭and‬ ‭parents‬ ‭or‬ ‭guardians‬ ‭of‬ ‭the‬ ‭existence‬ ‭and‬
‭contents‬‭of‬‭this‬‭policy‬‭in‬‭such‬‭manner‬‭as‬‭it‬‭deems‬‭appropriate.‬ ‭Copies‬‭of‬‭this‬‭discipline‬
‭policy‬ ‭shall‬ ‭be‬ ‭made‬ ‭available‬ ‭to‬ ‭all‬ ‭students‬ ‭and‬ ‭parents‬ ‭or‬ ‭guardians‬ ‭at‬ ‭the‬
‭commencement‬ ‭of‬ ‭each‬ ‭school‬ ‭year‬ ‭and‬ ‭to‬ ‭all‬ ‭new‬ ‭students‬ ‭and‬ ‭parents‬ ‭or‬ ‭guardians‬
‭upon‬ ‭enrollment.‬ ‭This‬ ‭policy‬ ‭shall‬ ‭also‬ ‭be‬ ‭available‬ ‭upon‬ ‭request‬ ‭in‬ ‭each‬ ‭principal’s‬
‭office.‬

‭XX.‬ ‭REVIEW OF POLICY‬

‭The‬ ‭administrator‬ ‭and‬ ‭representatives‬ ‭of‬ ‭parents,‬ ‭guardians,‬ ‭students‬ ‭and‬ ‭staff‬ ‭in‬ ‭each‬
‭school‬‭building‬‭shall‬‭confer‬‭at‬‭least‬‭annually‬‭to‬‭review‬‭this‬‭discipline‬‭policy,‬‭determine‬‭if‬
‭the‬ ‭policy‬ ‭is‬ ‭working‬ ‭as‬ ‭intended,‬ ‭and‬ ‭to‬ ‭assess‬ ‭whether‬ ‭the‬‭discipline‬‭policy‬‭has‬‭been‬
‭enforced.‬ ‭Any‬ ‭recommended‬ ‭changes‬ ‭shall‬ ‭be‬ ‭submitted‬ ‭to‬ ‭the‬ ‭superintendent‬ ‭for‬
‭consideration by the school board, which shall conduct an annual review of this policy.‬

‭Legal References:‬ ‭Minn. Stat. Ch. 13 (Minnesota Government‬‭Data Practices Act)‬
‭Minn.‬ ‭Stat.‬ ‭§‬ ‭120B.02‬ ‭(Educational‬ ‭Expectations‬ ‭and‬ ‭Graduation‬
‭Requirements for Minnesota Students)‬
‭Minn. Stat. § 120B.232 (Character Development Education)‬
‭Minn. Stat. § 121A.26 (School Preassessment Teams)‬
‭Minn. Stat. § 121A.29 (Reporting; Chemical Abuse)‬
‭Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)‬
‭Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension)‬
‭Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)‬
‭Minn. Stat. §§ 121A.60 (Definitions)‬
‭Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class)‬
‭Minn. Stat. § 122A.42 (General Control of Schools)‬
‭Minn.‬ ‭Stat.‬ ‭§‬ ‭123A.05‬ ‭(State-Approved‬ ‭Alternative‬ ‭Program‬
‭Organization)‬
‭Minn. Stat. § 124D.03 (Enrollment Options Program)‬
‭Minn.‬‭Stat.‬‭§‬‭124D.08‬‭(School‬‭Boards’‬‭Approval‬‭to‬‭Enroll‬‭in‬‭Nonresident‬
‭District; Exceptions)‬
‭Minn. Stat. Ch. 125A (Special Education and Special Programs)‬
‭Minn. Stat. § 152.22, Subd. 6 (Definitions)‬
‭Minn. Stat. § 152.23 (Limitations)‬
‭Minn. Stat. Ch. 260A (Truancy)‬
‭Minn. Stat. Ch. 260C (Juvenile Safety and Placement)‬
‭20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Act)‬
‭29 U.S.C. § 794‬‭et seq‬‭. (Rehabilitation Act of 1973,‬‭§ 504)‬
‭34 C.F.R. § 300.530(e)(1) (Manifestation Determination)‬

‭Cross References:‬ ‭MSBA/MASA Model Policy 413 (Harassment‬‭and Violence)‬
‭MSBA/MASA‬‭Model‬‭Policy‬‭419‬‭(Tobacco-Free‬‭Environment;‬‭Possession‬
‭and‬ ‭Use‬ ‭of‬ ‭Tobacco,‬ ‭Tobacco-Related‬ ‭Devices,‬ ‭and‬ ‭Electronic‬ ‭Delivery‬
‭Devices)‬
‭MSBA/MASA Model Policy 501 (School Weapons)‬
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‭MSBA/MASA‬ ‭Model‬ ‭Policy‬ ‭502‬ ‭(Search‬ ‭of‬ ‭Student‬ ‭Lockers,‬ ‭Desks,‬
‭Personal Possessions, and Student’s Person)‬
‭MSBA/MASA Model Policy 503 (Student Attendance)‬
‭MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored‬
‭Materials on School Premises by Students and Employees)‬
‭MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)‬
‭MSBA/MASA‬ ‭Model‬ ‭Policy‬ ‭524‬ ‭(Internet‬ ‭Acceptable‬ ‭Use‬ ‭and‬ ‭Safety‬
‭Policy)‬
‭MSBA/MASA Model Policy 525 (Violence Prevention)‬
‭MSBA/MASA Model Policy 526 (Hazing Prohibition)‬
‭MSBA/MASA‬ ‭Model‬ ‭Policy‬ ‭527‬ ‭(Student‬ ‭Use‬ ‭and‬ ‭Parking‬ ‭of‬ ‭Motor‬
‭Vehicles; Patrols, Inspections, and Searches)‬
‭MSBA/MASA Model Policy 610 (Field Trips)‬
‭MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)‬
‭MSBA/MASA Model Policy 711 (Video Recording on School Buses)‬
‭MSBA/MASA‬ ‭Model‬ ‭Policy‬ ‭712‬ ‭(Video‬ ‭Surveillance‬ ‭Other‬ ‭Than‬ ‭on‬
‭Buses)‬
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Intermediate School District 917 Policy 620 Credit for Learning 
Board revised October 3, 2023 

Board reviewed, first and final reading, December 5, 2023 
 

 
620 CREDIT FOR LEARNING 
 
I. PURPOSE 
 

This policy recognizes student achievement that occurs in postsecondary enrollment option 
and other advanced enrichment programs.  This policy also is to recognizes student 
achievement that occurs in other schools, in alternative learning sites, and in out-of-school 
experiences such as community organizations, work-based learning, and other educational 
activities and opportunities.   This policy addresses transfer of student credit from out-of-
state, private, or home schools and online learning programs and to address how the school 
district will recognize student achievement obtained outside of the school district. 

 
II. GENERAL STATEMENT OF POLICY 
 

The policy of the school district is to provide a process for awarding students credit toward 
graduation requirements for credits and grades students complete in other schools, 
postsecondary or higher education institutions, other learning environments, and online 
courses and programs. 

 
III. DEFINITIONS 
 

A. “Accredited school” means a school that is accredited by an accrediting agency, 
recognized according to  Minnesota Statutes section 123B.445 or recognized by the 
Commissioner of the Minnesota Department of Education (Commissioner). 

 
B. “Concurrent enrollment” means nonsectarian courses in which an eligible pupil 

under Minnesota Statutes, section 124D.095, subdivision 5 or 5b enrolls to earn 
both secondary and postsecondary credits, are taught by a secondary teacher or a 
postsecondary faculty member, and are offered at a high school for which the 
district is eligible to receive concurrent enrollment program aid under Minnesota 
Statutes, section 124d.091. 

 
C. “Course” means a course or program. 
 
D. “Eligible institution” means a Minnesota public postsecondary institution, a 

private, nonprofit two-year trade and technical school granting associate degrees, 
an opportunities industrialization center accredited by an accreditor recognized by 
the United States Department of Education, or a private, residential, two-year or 
four-year, liberal arts, degree-granting college or university located in Minnesota. 
An eligible institution must not require a faith statement from a secondary student 
seeking to enroll in a postsecondary course under this section during the application 
process or base any part of the admission decision on a student's race, creed, 
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ethnicity, disability, gender, or sexual orientation or religious beliefs or affiliations. 
 

E. “Nonpublic school” is a private school or home school in which a child is provided 
instruction in compliance with the Minnesota compulsory attendance laws.  

 
IV. TRANSFER OF CREDIT FROM OTHER SCHOOLS 
 

A. Transfer of Academic Requirements from Other Minnesota Public Secondary 
Schools 

 
1. The school district will accept and transfer secondary credits and grades 

awarded to a student from another Minnesota public secondary school upon 
presentation of a certified transcript from the transferring public secondary 
school evidencing the course taken and the grade and credit awarded. 

 
B. Transfer of Academic Requirements from Other Schools 

 
1. The school district will accept secondary credits and grades awarded to a 

student for courses successfully completed at a public school outside of 
Minnesota or an accredited nonpublic school upon presentation of a 
certified transcript from the transferring public school in another state or 
nonpublic school evidencing the course taken and the grade and credit 
awarded. 

 
a. When a determination is made that the content of the course aligns 

directly with school district graduation requirements, the student 
will be awarded commensurate credits and grades. 

 
b. In the event the content of a course taken at an accredited nonpublic 

school or public school in another state does not fully align with the 
content of the school district’s high school graduation requirements 
but is comparable to elective credits offered by the school district 
for graduation, the student may be provided elective credit applied 
toward graduation requirements.  Credit that does not fully align 
with the school district’s high school graduation requirements will 
not be used to compute honor roll and/or class rank. 

 
2. Students transferring from a non-accredited, nonpublic school shall receive 

credit from the school district upon presentation of a transcript or other 
documentation evidencing the course taken and grade and credit awarded. 

 
a. Students will be required to provide copies of course descriptions, 

syllabi, or work samples for determination of appropriate credit.  In 
addition, students also may be asked to provide 
interviews/conferences with the student and/or student’s 
parent/guardian and/or former administrator or teacher; review of a 
record of the student’s entire curriculum at the nonpublic school; 
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and review of the student’s complete record of academic 
achievement. 

b.  Where the school district determines that a course completed by a 
student at a non-accredited, nonpublic school is commensurate with 
school district graduation requirements, credit shall be awarded, but 
the grade shall be “P” (pass). 

 
c. In the event the content of a course taken at a non-accredited, 

nonpublic school does not fully align with the content of the school 
district’s high school graduation requirements but is comparable to 
elective credits offered by the school district for graduation, the 
student may be provided elective credit applied toward graduation 
requirements. 

 
C.  A student must provide the school with a copy of the student’s grades in each course 

taken for secondary credit under this policy, including interim or nonfinal grades 
earned during the academic term. 

 
V. POSTSECONDARY ENROLLMENT CREDIT 
 

A. A student who satisfactorily completes a postsecondary enrollment options course 
or program under Minnesota Statutes section 124D.09 that has been approved as 
meeting the necessary requirements is not required to complete other requirements 
of the academic standards corresponding to that specific rigorous course of study. 

 
B. Secondary credits granted to a student through a postsecondary enrollment options 

course or program must be counted toward the graduation and subject area 
requirements of the district. 

 
1. Course credit will be considered by the school district only upon 

presentation of a certified transcript from an eligible institution evidencing 
the course taken and the grade and credit awarded. 

 
2. Seven quarter or four semester postsecondary credits shall equal at least one 

full year of high school credit.  Fewer postsecondary credits may be 
prorated. 

 
3. When a determination is made that the content of the postsecondary course 

aligns directly with a required course for high school graduation, the 
commensurate credit and grade will be recorded on the student’s transcript 
as a course credit applied toward graduation requirements. 

 
4. In the event the content of the postsecondary course does not fully align 

with the content of a high school course required for graduation but is 
comparable to elective credits offered by the school district for graduation, 
the school district may provide elective credit and the grade will be recorded 
on the student’s transcript as an elective course credit applied toward 
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graduation requirements. 
 

5. If no comparable course is offered by the school district for which high 
school graduation credit would be provided, the school district will notify 
the Commissioner, who shall determine the number of credits that shall be 
granted to a student. 

 
6. When secondary credit is granted for postsecondary credits taken by a 

student, the school district will record those credits on the student’s 
transcript as credits earned at a postsecondary institution. 

 
C. A list of the courses or programs meeting the necessary requirements may be 

obtained from the school district. 
 
D. By the earlier of (1) three weeks prior to the date by which a student must register 

for district courses for the following school year, or (2) March 1 of each year, the 
school district must provide up-to-date information on the district’s website and in 
materials that are distributed to parents/guardians and students about the program, 
including information about enrollment requirements and the ability to earn 
postsecondary credit to all pupils in grades 8, 9, 10, and 11. 

 
VI. CREDIT FOR EMPLOYMENT WITH HEALTH CARE PROVIDERS 
 
 Consistent with the career and technical pathways program, a student in grade 11 or 12 

who is employed by an institutional long-term care or licensed assisted living facility, a 
home and community-based services and supports provider, a hospital or health system 
clinic, or a child care center may earn up to two elective credits each year toward graduation 
under Minnesota Statutes, section 120B.024, subdivision 1, paragraph (a), clause (7), at the 
discretion of the enrolling school district. A student may earn one elective credit for every 
350 hours worked, including hours worked during summer.  A student who is employed 
by an eligible employer must submit an application, in the form or manner required by the 
school district, for elective credit to the school district in order to receive elective credit.  
The school district must verify the hours worked with the employer before awarding 
elective credit. 

 
VII. ADVANCED ACADEMIC CREDIT 
 

A. The school district will grant academic credit to a student attending an accelerated 
or advanced academic course offered by a higher education institution or a 
nonprofit public agency, other than the school district. 

 
B. Course credit will be considered only upon official documentation from the higher 

education institution or nonprofit public agency that the student successfully 
completed the course attended and passed an examination approved by the school 
district. 

 
C. When a determination is made that the content of the advanced academic course 
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aligns directly with a required course for high school graduation, the commensurate 
credit and grade will be recorded on the student’s transcript as a course credit 
applied toward graduation requirements. 

 
D. In the event the content of the advanced academic course does not fully align with 

the content of a high school course required for graduation but is comparable to 
elective credits offered by the school district for graduation, the school district may 
provide elective credit and the grade will be recorded on the student’s transcript as 
an elective course credit applied toward graduation requirements. 

 
E. If no comparable course is offered by the school district for which high school 

graduation credit would be provided, the school district will notify the 
Commissioner and request a determination of the number of credits that shall be 
granted to a student. 

 
VIII. PROCESS FOR AWARDING CREDIT 
 

A. The building principal will be responsible for carrying out the process to award 
credits and grades pursuant to this policy.  The building principal will notify 
students in writing of the decision as to how credits and grades will be awarded. 

 
B. A student or the student’s parent or guardian may seek reconsideration of the 

decision by the building principal as to credits and/or grades awarded upon request 
of a student or the student’s parent or guardian if the request is made in writing to 
the superintendent within five school days of the date of the building principal’s 
decision. The request should set forth the credit and/or grade requested and the 
reason(s) why credit(s)/grade(s) should be provided as requested.  Any pertinent 
documentation in support of the request should be submitted. 

 
C. The decision of the superintendent as to the award of credits or grades shall be a 

final decision by the school district and shall not be appealable by the student or 
student’s parent or guardian except as set forth in Section IX.D. below. 

 
D. If a student disputes the number of credits granted by the school district for a 

particular postsecondary enrollment course, or advanced academic credit course, 
the student may appeal the school district’s decision to the Commissioner.  The 
decision of the Commissioner shall be final. 

 
E. At any time during the process, the building principal or superintendent may ask 

for course descriptions, syllabi, or work samples from a course where content of 
the course is in question for purposes of determining alignment with graduation 
requirements or the number of credits to be granted.  Students will not be provided 
credit until requested documentation is available for review, if requested. 

 
 
Legal References: Minn. Stat. § 120B.02 (Educational Expectations and Graduation 

Requirements for Minnesota’s Students) 
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Minn. Stat. § 120B.021 (Required Academic Standards) 
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement; Striving for the World’s Best 
Workforce) 
Minn. Stat. § 120B.14 (Advanced Academic Credit) 
Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 
Minn. Stat. § 123B.445 (Nonpublic Education Council) 
Minn. Stat. § 124D.03, Subd. 9 (Enrollment Options Program) 
Minn. Stat. § 124D.09 (Postsecondary Enrollment Options Act) 
Minn. Stat. § 124D.094 (Online Instruction Act) 
Minn. Stat. § 124D.095 (Online Learning Option) 
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for 
Language Arts) 
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 
Mathematics) 
Minn. Rules Parts 3501.0820  Academic Standards for the Arts) 
Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science) 
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 
Language Development) 
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies) 
Minn. Rules Parts 3501.1400-3501-1410 (Academic Standards for Physical 
Education) 

 
Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and 
Instruction Goals) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and 
Procedure) 
MSBA/MASA Model Policy 615 (Testing Accommodations, 
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 
Students) 
MSBA/MASA Model Policy 616 (School District System Accountability) 
MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
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413 HARASSMENT AND VIOLENCE

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment free from
harassment and violence on the basis of race, color, creed, religion, national origin, sex,
age, marital status, familial status, status with regard to public assistance, sexual
orientation, including gender identity or expression, or disability (Protected Class).

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to maintain a learning and working
environment free from harassment and violence on the basis of Protected Class or
gender identity or expression. The school district prohibits any form of
harassment or violence on the basis of Protected Class or gender identity or
expression.

B. A violation of this policy occurs when any student, teacher, administrator, or other
school district personnel harasses a student, teacher, administrator, or other school
district personnel or group of students, teachers, administrators, or other school
district personnel through conduct or communication based on a person’s
Protected Class or gender identity or expression., as defined by this policy. (For
purposes of this policy, school district personnel include school board members,
school employees, agents, volunteers, contractors, or persons subject to the
supervision and control of the district.)

C. A violation of this policy occurs when any student, teacher, administrator, or other
school district personnel inflicts, threatens to inflict, or attempts to inflict violence
upon any student, teacher, administrator, or other school district personnel or
group of students, teachers, administrators, or other school district personnel
based on a person’s Protected Class or gender identity or expression.

D. The school district will act to investigate all complaints, either formal or informal,
verbal or written, of harassment or violence based on a person’s Protected Class
or gender identity or expression., and to discipline or take appropriate action
against any student, teacher, administrator, or other school district personnel
found to have violated this policy.

III. DEFINITIONS

A. “Assault” is:
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1. an act done with intent to cause fear in another of immediate bodily harm
or death;

2. the intentional infliction of or attempt to inflict bodily harm upon another;
or

3. the threat to do bodily harm to another with present ability to carry out the
threat.

B. “Harassment” prohibited by this policy consists of physical or verbal conduct,
including, but not limited to, electronic communications, relating to an
individual’s or group of individuals’ race, color, creed, religion, national origin,
sex, age, marital status, familial status, status with regard to public assistance,
sexual orientation, including gender identity or expression, or disability, when the
conduct:

1. has the purpose or effect of creating an intimidating, hostile, or offensive
working or academic environment;

2. has the purpose or effect of substantially or unreasonably interfering with
an individual’s work or academic performance; or

3. otherwise adversely affects an individual’s employment or academic
opportunities.

C. “Immediately” means as soon as possible but in no event longer than 24 hours.

D. Protected Classifications; Definitions

1. “Disability” means, with respect to an individual who

a. a physical sensory or mental impairment that materially limits one
or more major life activities of such individual;

b. has a record of such an impairment; or

c. is regarded as having such an impairment.

2. “Familial status” means the condition of one or more minors being
domiciled with:

a. their parent or parents or the minor’s legal guardian; or

b. the designee of the parent or parents or guardian with the written
permission of the parent or parents or guardian. The protections
afforded against harassment or discrimination on the basis of
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family status apply to any person who is pregnant or is in the
process of securing legal custody of an individual who has not
attained the age of majority.

3. “Marital status” means whether a person is single, married, remarried,
divorced, separated, or a surviving spouse and, in employment cases,
includes protection against harassment or discrimination on the basis of
the identity, situation, actions, or beliefs of a spouse or former spouse.

4. “National origin” means the place of birth of an individual or of any of the
individual’s lineal ancestors.

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities
related to pregnancy or childbirth.

6. “Sexual orientation” means having or being perceived as having an
emotional, physical, or sexual attachment to another person without regard
to the sex of that person or having or being perceived as having an
orientation for such attachment, or having or being perceived as having a
self-image or identity not traditionally associated with one’s biological
maleness or femaleness. “Sexual orientation” does not include a physical
or sexual attachment to children by an adult.

“Sexual orientation” means to whom someone is, or is perceived of as
being, emotionally, physically, or sexually attracted to based on sex or
gender identity. A person may be attracted to men, women, both,
neither, or to people who are genderqueer, androgynous, or have other
gender identities.

[NOTE: In 2023, the Minnesota legislature revised the definition of
“sexual orientation” in the Minnesota Human Rights Act to read as
provided here.]

7. “Status with regard to public assistance” means the condition of being a
recipient of federal, state, or local assistance, including medical assistance,
or of being a tenant receiving federal, state, or local subsidies, including
rental assistance or rent supplements.

E. “Remedial response” means a measure to stop and correct acts of harassment or
violence, prevent acts of harassment or violence from recurring, and protect,
support, and intervene on behalf of a student who is the target or victim of acts of
harassment or violence.

F. Sexual Harassment; Definition

1. Sexual harassment includes unwelcome sexual advances, requests for
sexual favors, sexually motivated physical conduct, or other verbal or
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physical conduct or communication of a sexual nature when:

a. submission to that conduct or communication is made a term or
condition, either explicitly or implicitly, of obtaining employment
or an education; or

b. submission to or rejection of that conduct or communication by an
individual is used as a factor in decisions affecting that individual’s
employment or education; or

c. that conduct or communication has the purpose or effect of
substantially interfering with an individual’s employment or
education, or creating an intimidating, hostile, or offensive
employment or educational environment.

2. Sexual harassment may include, but is not limited to:

a. unwelcome verbal harassment or abuse;

b. unwelcome pressure for sexual activity;

c. unwelcome, sexually motivated, or inappropriate patting, pinching,
or physical contact, other than necessary restraint of student(s) by
teachers, administrators, or other school district personnel to avoid
physical harm to persons or property;

d. unwelcome sexual behavior or words, including demands for
sexual favors, accompanied by implied or overt threats concerning
an individual’s employment or educational status;

e. unwelcome sexual behavior or words, including demands for
sexual favors, accompanied by implied or overt promises of
preferential treatment with regard to an individual’s employment or
educational status; or

f. unwelcome behavior or words directed at an individual because of
sexual orientation, including gender identity or expression.

G. Sexual Violence; Definition

1. Sexual violence is a physical act of aggression or force or the threat
thereof that involves the touching of another’s intimate parts or forcing a
person to touch any person’s intimate parts. Intimate parts, as defined in
Minnesota Statutes, section 609.341, includes the primary genital area,
groin, inner thigh, buttocks, or breast, as well as the clothing covering
these areas.
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2. Sexual violence may include, but is not limited to:

a. touching, patting, grabbing, or pinching another person’s intimate
parts

b. coercing, forcing, or attempting to coerce or force the touching of
anyone’s intimate parts;

c. coercing, forcing, or attempting to coerce or force sexual
intercourse or a sexual act on another; or

d. threatening to force or coerce sexual acts, including the touching of
intimate parts or intercourse, on another.

H. Violence; Definition

Violence prohibited by this policy is a physical act of aggression or assault upon
another or group of individuals because of, or in a manner reasonably related to
an individual’s Protected Class or gender identity or expression.

IV. REPORTING PROCEDURES

A. Any person who believes they have been the target or victim of harassment or
violence on the basis of Protected Class or gender identity or expression. by a
student, teacher, administrator, or other school district personnel, or any person
with knowledge or belief of conduct which may constitute harassment or violence
prohibited by this policy toward a student, teacher, administrator, or other school
district personnel or group of students, teachers, administrators, or other school
district personnel should report the alleged acts immediately to an appropriate
school district official designated by this policy. A person may report conduct
that may constitute harassment or violence anonymously. However, the school
district may not rely solely on an anonymous report to determine discipline or
other remedial responses.

B. The school district encourages the reporting party or complainant to use the report
form available from the principal or building supervisor of each building or
available from the school district office, but oral reports shall be considered
complaints as well.

C. Nothing in this policy shall prevent any person from reporting harassment or
violence directly to a school district human rights officer or to the superintendent.
If the complaint involves the building report taker, the complaint shall be made or
filed directly with the superintendent or the school district human rights officer by
the reporting party or complainant.

D. In Each School Building. The building principal, the principal’s designee, or the
building supervisor (hereinafter the “building report taker”) is the person
responsible for receiving oral or written reports of harassment or violence
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prohibited by this policy at the building level. Any adult school district personnel
who receives a report of harassment or violence prohibited by this policy shall
inform the building report taker immediately. If the complaint involves the
building report taker, the complaint shall be made or filed directly with the
superintendent or the school district human rights officer by the reporting party or
complainant. The building report taker shall ensure that this policy and its
procedures, practices, consequences, and sanctions are fairly and fully
implemented and shall serve as a primary contact on policy and procedural
matters.

E. A teacher, school administrator, volunteer, contractor, or other school employee
shall be particularly alert to possible situations, circumstances, or events that
might include acts of harassment or violence. Any such person who witnesses,
observes, receives a report of, or has other knowledge or belief of conduct that
may constitute harassment or violence shall make reasonable efforts to address
and resolve the harassment or violence and shall inform the building report taker
immediately. School district personnel who fail to inform the building report
taker of conduct that may constitute harassment or violence or who fail to make
reasonable efforts to address and resolve the harassment or violence in a timely
manner may be subject to disciplinary action.

F. Upon receipt of a report, the building report taker must notify the school district
human rights officer immediately, without screening or investigating the report.
The building report taker may request, but may not insist upon, a written
complaint. A written statement of the facts alleged will be forwarded as soon as
practicable by the building report taker to the human rights officer. If the report
was given verbally, the building report taker shall personally reduce it to written
form within 24 hours and forward it to the human rights officer. Failure to
forward any harassment or violence report or complaint as provided herein may
result in disciplinary action against the building report taker.

G. In the District. The school board hereby designates Don Budach, as the school
district human rights officer(s) to receive reports or complaints of harassment or
violence prohibited by this policy. If the complaint involves a human rights
officer, the complaint shall be filed directly with the superintendent.1

H. The school district shall conspicuously post the name of the human rights
officer(s), including mailing addresses and telephone numbers.

I. Submission of a good faith complaint or report of harassment or violence
prohibited by this policy will not affect the complainant or reporter’s future
employment, grades, work assignments, or educational or work environment.

J. Use of formal reporting forms is not mandatory.

K. Reports of harassment or violence prohibited by this policy are classified as

1
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private educational and/or personnel data and/or confidential investigative data
and will not be disclosed except as permitted by law.

L. The school district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as possible,
consistent with the school district’s legal obligations to investigate, to take
appropriate action, and to comply with any discovery or disclosure obligations.

M. Retaliation against a victim, good faith reporter, or a witness of violence or
harassment is prohibited.

N. False accusations or reports of violence or harassment against another person are
prohibited.

O. A person who engages in an act of violence or harassment, reprisal, retaliation, or
false reporting of violence or harassment, or permits, condones, or tolerates
violence or harassment shall be subject to discipline or other remedial responses
for that act in accordance with the school district’s policies and procedures.

Consequences for students who commit, or are a party to, prohibited acts of
violence or harassment or who engage in reprisal or intentional false reporting
may range from remedial responses or positive behavioral interventions up to and
including suspension and/or expulsion.

Consequences for employees who permit, condone, or tolerate violence or
harassment or engage in an act of reprisal or intentional false reporting of
violence or harassment may result in disciplinary action up to and including
termination or discharge.

Consequences for other individuals engaging in prohibited acts of violence or
harassment may include, but not be limited to, exclusion from school district
property and events and/or termination of services and/or contracts.

V. INVESTIGATION

A. By authority of the school district, the human rights officer, within three (3) days
of the receipt of a report or complaint alleging harassment or violence prohibited
by this policy, shall undertake or authorize an investigation. The investigation
may be conducted by school district officials or by a third party designated by the
school district.

B. The investigation may consist of personal interviews with the complainant, the
individual(s) against whom the complaint is filed, and others who may have
knowledge of the alleged incident(s) or circumstances giving rise to the
complaint. The investigation may also consist of any other methods and
documents deemed pertinent by the investigator.

413-7



C. In determining whether alleged conduct constitutes a violation of this policy, the
school district should consider the surrounding circumstances, the nature of the
behavior, past incidents or past or continuing patterns of behavior, the
relationships between the parties involved, and the context in which the alleged
incidents occurred. Whether a particular action or incident constitutes a violation
of this policy requires a determination based on all the facts and surrounding
circumstances.

D. In addition, the school district may take immediate steps, at its discretion, to
protect the target or victim, the complainant, and students, teachers,
administrators, or other school district personnel pending completion of an
investigation of alleged harassment or violence prohibited by this policy.

E. The alleged perpetrator of the act(s) of harassment or violence shall be allowed
the opportunity to present a defense during the investigation or prior to the
imposition of discipline or other remedial responses.

F. The investigation will be completed as soon as practicable. The school district
human rights officer shall make a written report to the superintendent upon
completion of the investigation. If the complaint involves the superintendent, the
report may be filed directly with the school board. The report shall include a
determination of whether the allegations have been substantiated as factual and
whether they appear to be violations of this policy.

VI. SCHOOL DISTRICT ACTION

A. Upon completion of an investigation that determines a violation of this policy has
occurred, the school district will take appropriate action. Such action may
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer,
remediation, termination, or discharge. Disciplinary consequences will be
sufficiently severe to try to deter violations and to appropriately discipline
prohibited behavior. School district action taken for violation of this policy will
be consistent with requirements of applicable collective bargaining agreements,
Minnesota and federal law, and applicable school district policies and regulations.

B. The school district is not authorized to disclose to a victim private educational or
personnel data regarding an alleged perpetrator who is a student or employee of
the school district. School officials will notify the targets or victims and alleged
perpetrators of harassment or violence, the parent(s) or guardian(s) of targets or
victims of harassment or violence and the parent(s) or guardian(s) of alleged
perpetrators of harassment or violence who have been involved in a reported and
confirmed harassment or violence incident of the remedial or disciplinary action
taken, to the extent permitted by law.

C. In order to prevent or respond to acts of harassment or violence committed by or
directed against a child with a disability, the school district shall, where
determined appropriate by the child’s individualized education program (IEP) or
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Section 504 team, allow the child’s IEP or Section 504 plan to be drafted to
address the skills and proficiencies the child needs as a result of the child’s
disability to allow the child to respond to or not to engage in acts of harassment or
violence.

VII. RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher,
administrator, or other school district personnel who commits an act of reprisal or who
retaliates against any person who asserts, alleges, or makes a good faith report of alleged
harassment or violence prohibited by this policy, who testifies, assists, or participates in
an investigation of retaliation or alleged harassment or violence, or who testifies, assists,
or participates in a proceeding or hearing relating to such harassment or violence.
Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment,
or intentional disparate treatment. Disciplinary consequences will be sufficiently severe
to deter violations and to appropriately discipline the individual(s) who engaged in the
harassment or violence. Remedial responses to the harassment or violence shall be
tailored to the particular incident and nature of the conduct.

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES

These procedures do not deny the right of any individual to pursue other avenues of
recourse which may include filing charges with the Minnesota Department of Human
Rights or another state or federal agency, initiating civil action, or seeking redress under
state criminal statutes and/or federal law.

IX. HARASSMENT OR VIOLENCE AS ABUSE

A. Under certain circumstances, alleged harassment or violence may also be possible
abuse under Minnesota law. If so, the duties of mandatory reporting under
Minnesota Statutes chapter 260E may be applicable.

B. Nothing in this policy will prohibit the school district from taking immediate
action to protect victims of alleged harassment, violence, or abuse.

X. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall be conspicuously posted throughout each school building in
areas accessible to students and staff members.

B. This policy shall be given to each school district employee and independent
contractor who regularly interacts with students at the time of initial employment
with the school district.

C. This policy shall appear in the student handbook.

D. The school district will develop a method of discussing this policy with students
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and employees.

E. The school district may implement violence prevention and character
development education programs to prevent and reduce policy violations. Such
programs may offer instruction on character education including, but not limited
to, character qualities such as attentiveness, truthfulness, respect for authority,
diligence, gratefulness, self-discipline, patience, forgiveness, respect for others,
peacemaking, resourcefulness, and/or sexual abuse prevention.

F. This policy shall be reviewed at least annually for compliance with state and
federal law.

Legal References: Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment
and Violence Policy)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. § 609.341 (Definitions)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973)
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964)
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 401 (Equal Employment Opportunity)
MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy)
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal
of School District Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect
or Physical or Sexual Abuse)
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment
of Vulnerable Adults)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil
Records)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination,
Grievance Procedures and Process)
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety
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Policy)
MSBA/MASA Model Policy 525 (Violence Prevention)
MSBA/MASA Model Policy 526 (Hazing Prohibition)
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital
Status Nondiscrimination)
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Intermediate School District 917 Policy 416 Drug and Alcohol Testing 

Board reviewed, October 4, 2022 
Board reviewed, first reading, December 5, 2023 

 
 
416 DRUG, AND ALCOHOL, AND CANNABIS TESTING 
 
I. PURPOSE 
 

A. The school board recognizes the significant problems created by drug and alcohol 
drug, alcohol, and cannabis use in society in general, and the public schools in 
particular.  The school board further recognizes the important contribution that the 
public schools have in shaping the youth of today into the adults of tomorrow. 

 
B. The school board believes that a work environment free of drug and alcohol drug, 

alcohol, and cannabis use will be not only safer, healthier, and more productive 
but also more conducive to effective learning.  To provide such an environment, 
the purpose of this policy is to provide authority so that the school board may 
require all employees and/or job applicants to submit to drug and alcohol testing in 
accordance with the provisions of this policy and as provided in federal law and 
Minnesota Statutes, sections 181.950-181.957. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. All school district employees and job applicants whose positions require a 
commercial driver’s license will be required to undergo drug and alcohol testing 
and cannabis testing in accordance with federal law and the applicable provisions 
of this policy.  The school district also may request or require that drivers submit 
to drug and alcohol testing in accordance with the provisions of this policy and as 
provided in Minnesota Statutes, sections 181.950-181.957.  

 
B. The school district may request or require that any school district employee or job 

applicant, other than an employee or applicant whose position requires a 
commercial driver’s license, submit to drug and alcohol testing and cannabis 
testing in accordance with the provisions of this policy and as provided in 
Minnesota Statutes, sections 181.950-181.957. 

 
C. The use, possession, sale, purchase, transfer, or dispensing of any drugs not 

medically prescribed, including medical cannabis, whether or not it has been 
prescribed for the employee, is prohibited on school district property (which 
includes school district vehicles), while operating school district vehicles or 
equipment, and at any school-sponsored program or event.  Use of drugs that are 
not medically prescribed, including medical cannabis, whether or not it has been 
prescribed for the employee, is also prohibited throughout the school or work day, 
including lunch or other breaks, whether or not the employee is on or off school 
district property.  Employees under the influence of drugs      that are not medically 
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prescribed are prohibited from entering or remaining on school district property. 
 

D. The use, possession, sale, purchase, transfer, or dispensing of alcohol or cannabis 
is prohibited on school district property (which includes school district vehicles), 
while operating school district vehicles or equipment, and at any school-sponsored 
program or event.  Use of alcohol or cannabis is also prohibited throughout the 
school or work day, including lunch or other breaks, whether or not the employee 
is on or off school district property.  Employees under the influence of alcohol or 
cannabis are prohibited from entering or remaining on school district property. 

 
E. Any employee who violates this section shall be subject to discipline that includes, 

but is not limited to, immediate suspension without pay and immediate discharge. 
 
F. The school district may discipline, discharge, or take other adverse personnel 

action against an employee for cannabis flower, cannabis product, lower-
potency hemp edible, or hemp-derived consumer product use, possession, 
impairment, sale, or transfer while an employee is working, on school district 
premises, or operating a school district vehicle, machinery, or equipment as 
follows: 

 
1. If, as the result of consuming cannabis flower, a cannabis product, a lower-

potency hemp edible, or a hemp-derived consumer product, the employee 
does not possess that clearness of intellect and control of self that the 
employee otherwise would have; 
 

2. If cannabis testing verifies the presence of cannabis flower, a cannabis 
product,a lower-potency hemp edible, or a hemp-derived consumer 
product following a confirmatory test; 

 
3. As provided in the school district’s written work rules for cannabis flower, 

cannabis products, lower-potency hemp edibles, or hemp-derived 
consumer products and cannabis testing, provided that the rules are in 
writing and in a written policy that contains the minimum information 
required by section 181.952; or 

 
4. As otherwise authorized or required under state or federal law or 

regulations, or if a failure to do so would cause the school district to lose a 
monetary or licensing-related benefit under federal law or regulations. 

 
III. FEDERALLY MANDATED DRUG AND ALCOHOL TESTING FOR SCHOOL 

BUS DRIVERS 
 

A. General Statement of Policy 
 

All persons subject to commercial driver’s license requirements shall be tested for 
alcohol, marijuana (including medical cannabis), cocaine, amphetamines, opiates 
(including heroin), and phencyclidine (PCP), pursuant to federal law.  Drivers who 
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test positive for alcohol or drugs shall be subject to disciplinary action, which may 
include termination of employment. 

 
B. Definitions 

 
1. “Actual Knowledge” means actual knowledge by the school district that a 

driver has used alcohol or controlled substances based on: (a) direct 
observation of the employee’s use (not observation of behavior sufficient to 
warrant reasonable suspicion testing); (b) information provided by a 
previous employer; (c) a traffic citation; or (d) an employee’s admission, 
except when made in connection with a qualified employee self-admission 
program. 

 
2. “Alcohol Screening Device” (ASD) means a breath or saliva device, other 

than an Evidential Breath Testing Device (EBT), that is approved by the 
National Highway Traffic Safety Administration and placed on its 
Conforming Products List for such devices. 

 
3. “Breath Alcohol Technician” (BAT) means an individual who instructs and 

assists individuals in the alcohol testing process and who operates the EBT. 
 

4. “Commercial Motor Vehicle” (CMV) includes a vehicle that is designed to 
transport 16 or more passengers, including the driver. 

 
5. “Designated Employer Representative” (DER) means an employee 

authorized by the school district to take immediate action to remove 
employees from safety-sensitive duties, or cause employees to be removed 
from these covered duties, and to make required decisions in the testing and 
evaluation process.  The DER receives test results and other 
communications for the school district. 

 
6. “Department of Transportation” (DOT) means United States Department of 

Transportation. 
 
7. “Direct Observation” means observation of alcohol or controlled substances 

use and does not include observation of employee behavior or physical 
characteristics sufficient to warrant reasonable suspicion testing. 

 
8. “Driver” is any person who operates a CMV, including full-time, regularly 

employed drivers, casual, intermittent, or occasional drivers, leased drivers, 
and independent owner-operator contractors. 

 
9. “Evidential Breath Testing Device” (EBT) means a device approved by the 

National Highway Traffic Safety Administration for the evidentiary testing 
of breath for alcohol concentration and placed on its Conforming Products 
List for such devices. 
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10. “Licensed Medical Practitioner” means a person who is licensed, certified, 
and/or registered, in accordance with applicable Federal, State, local, or 
foreign laws and regulations, to prescribe controlled substances and other 
drugs. 

 
11. “Medical Review Officer” (MRO) means a licensed physician responsible 

for receiving and reviewing laboratory results generated by the school 
district’s drug testing program and for evaluating medical explanations for 
certain drug tests. 

 
12. “Refusal to Submit” (to an alcohol or controlled substances test) means that 

a driver: (a) fails to appear for any test within a reasonable time, as 
determined by the school district, consistent with applicable DOT 
regulations, after being directed to do so; (b) fails to remain at the testing 
site until the testing process is complete; (c) fails to provide a urine 
specimen or an adequate amount of saliva or breath for any DOT drug or 
alcohol test; (d) fails to permit the observation or monitoring of the driver’s 
provision of a specimen in the case of a directly observed or monitored 
collection in a drug test; (e) fails to provide a sufficient breath specimen or 
sufficient amount of urine when directed and a determination has been made 
that no adequate medical explanation for the failure exists; (f) fails or 
declines to take an additional test as directed by the school district or the 
collector; (g) fails to undergo a medical examination or evaluation, as 
directed by the MRO or the DER; (h) fails to cooperate with any part of the 
testing process (e.g., refuses to empty pockets when so directed by the 
collector, behaves in a confrontational way that disrupts the collection 
process, fails to wash hands after being directed to do so by the collector, 
fails to sign the certification on the forms); (i) fails to follow the observer’s 
instructions, in an observed collection, to raise the driver’s clothing above 
the waist, lower clothing and underpants, and to turn around to permit the 
observer to determine if the driver has any type of prosthetic or other device 
that could be used to interfere with the collection process; (j) possesses or 
wears a prosthetic or other device that could be used to interfere with the 
collection process; (k) admits to the collector or MRO that the driver 
adulterated or substituted the specimen; or (l) is reported by the MRO as 
having a verified adulterated or substituted test result.  An applicant who 
fails to appear for a pre-employment test, who leaves the testing site before 
the pre-employment testing process commences, or who does not provide a 
urine specimen because they have left before it commences is not deemed 
to have refused to submit to testing. 

 
13. “Safety-Sensitive Functions” are on-duty functions from the time the driver 

begins work or is required to be in readiness to work until relieved from 
work and all responsibility for performing work, and include such functions 
as driving, loading and unloading vehicles, or supervising or assisting in the 
loading or unloading of vehicles, servicing, repairing, obtaining assistance 
to repair, or remaining in attendance during the repair of a disabled vehicle. 
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14. “Screening Test Technician” (STT) means anyone who instructs and assists 

individuals in the alcohol testing process and operates an ASD. 
 

15. “Stand Down” means the practice of temporarily removing an employee 
from performing safety-sensitive functions based only upon a laboratory 
report to the MRO of a confirmed positive test for a drug or drug metabolite, 
an adulterated test, or a substituted test before the MRO completes the 
verification process. 

 
16. “Substance Abuse Professional” (SAP) means a qualified person who 

evaluates employees who have violated a DOT drug and alcohol regulation 
and makes recommendations concerning education, treatment, follow-up 
testing, and aftercare. 

 
C. Policy and Educational Materials 

 
1. The school district shall provide a copy of this policy and procedures to 

each driver prior to the start of its alcohol and drug testing program and to 
each driver subsequently hired or transferred into a position requiring 
driving of a CMV. 

 
2. The school district shall provide to each driver information required under 

Title 49 of the Code of Federal Regulations, including information 
concerning the effects of alcohol and controlled substances use on an 
individual’s health, work, and personal life; signs and symptoms of an 
alcohol or      controlled substance problem (the driver’s or a coworker’s); 
and available methods of intervening when an alcohol or controlled 
substance problem is suspected, including confrontation, referral to an 
employee assistance program, and/or referral to management. 

 
3. The school district shall provide written notice to representatives of 

employee organizations that the information described above is available. 
 

4. The school district shall require each driver to sign a statement certifying 
that the driver received a copy of the policy and materials.  This statement 
should be in the form of Attachment A to this policy.  The school district 
will maintain the original signed certificate and will provide a copy to the 
driver if the driver so requests. 

 
D. Alcohol and Controlled Substances Testing Program Manager 

 
1. The program manager will coordinate the implementation, direction, and 

administration of the alcohol and controlled substances testing policy for 
bus drivers.  The program manager is the principal contact for the collection 
site, the testing laboratory, the MRO, the BAT, the SAP, and the person 
submitting to the test.  Employee questions concerning this policy shall be 
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directed to the program manager. 
 

2. The school district shall designate a program manager and provide written 
notice of the designation to each driver along with this policy. 

 
E. Specific Prohibitions for Drivers 

 
1. Alcohol Concentration.  No driver shall report for duty or remain on duty 

requiring the performance of safety-sensitive functions while having an 
alcohol concentration of 0.04 or greater.  Drivers who test greater than 0.04 
will be taken out of service and will be subject to evaluation by a 
professional and retesting at the driver’s expense. 

 
2. Alcohol Possession.  No driver shall be on duty or operate a CMV while the 

driver possesses alcohol. 
 

3. On-Duty Use.  No driver shall use alcohol while performing safety-sensitive 
functions. 

 
4. Pre-Duty Use.  No driver shall perform safety-sensitive functions within 

four (4) hours after using alcohol. 
 

5. Use Following an Accident.  No driver required to take a post-accident test 
shall use alcohol for eight (8) hours following the accident, or until the 
driver      undergoes a post-accident alcohol test, whichever occurs first. 

 
6. Refusal to Submit to a Required Test.  No driver shall refuse to submit to 

an alcohol or controlled substances test required by post-accident, random, 
reasonable suspicion, return-to-duty, or follow-up testing requirements.  A 
verified adulterated or substituted drug test shall be considered a refusal to 
test. 

 
7. Use of Controlled Substances.  No driver shall report for duty or remain on 

duty requiring the performance of safety-sensitive functions when the driver 
uses any controlled substance, except when the use is pursuant to 
instructions (which have been presented to the school district) from a 
licensed medical practitioner who is familiar with the driver’s medical 
history and has advised the driver that the substance does not adversely 
affect the driver’s ability to safely operate a CMV.  Controlled substance 
includes medical cannabis, regardless of whether the driver is enrolled in 
the state registry program. 

 
8. Positive, Adulterated, or Substituted Test for Controlled Substance.  No 

driver shall report for duty, remain on duty, or perform a safety-sensitive 
function if the driver tests positive for controlled substances, including 
medical cannabis, or has adulterated or substituted a test specimen for 
controlled substances. 
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9. General Prohibition.  Drivers are also subject to the general policies and 

procedures of the school district      that prohibit      possession, transfer, 
sale, exchange, reporting to work under the influence of drugs or alcohol, 
and consumption of drugs or alcohol while at work or while on school 
district premises or operating any school district vehicle, machinery, or 
equipment. 

 
F. Other Alcohol-Related Conduct 

 
No driver found to have an alcohol concentration of 0.02 or greater but less than 
0.04 shall perform safety-sensitive functions for at least twenty-four (24) hours 
following administration of the test.  The school district will not take any action 
under this policy other than removal from safety-sensitive functions based solely 
on test results showing an alcohol concentration of less than 0.04 but may take 
action otherwise consistent with law and the policies of the school district. 

 
G. Prescription Drugs/Cannabinoid Products 

 
A driver shall inform the driver’s supervisor if at any time the driver is using a 
controlled substance pursuant to a physician’s prescription.  The physician’s 
instructions shall be presented to the school district upon request.  Use of a 
prescription drug shall be allowed if the physician has advised the driver that the 
prescribed drug will not adversely affect the driver’s ability to safely operate a 
CMV. Use of medical cannabis is prohibited notwithstanding the driver’s 
enrollment in the patient registry.  Use of nonintoxicating cannabinoids or edible 
cannabinoid products is not a legitimate medical explanation for a confirmed 
positive test result for marijuana.  MROs will verify a drug test confirmed as 
positive, even if a driver claims to have only used nonintoxicating cannabinoids or 
edible cannabinoid product. 

 
H. Testing Requirements 
      

1. Pre-Employment Testing 
 

a. A driver applicant shall undergo testing for controlled substances, 
including medical cannabis, before the first time the driver performs 
safety-sensitive functions for the school district. 

 
b. Tests shall be conducted only after the applicant has received a 

conditional offer of employment. 
 

c. To be hired, the applicant must test negative and must sign an 
agreement in the form of Attachment B to this policy, authorizing 
former employers to release to the school district all information on 
the applicant’s alcohol tests with results of blood alcohol 
concentration of 0.04 or higher, or verified positive results for 
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controlled substances, including medical cannabis, or refusals to be 
tested (including verified adulterated or substituted drug test 
results), or any other violations of DOT agency drug and alcohol 
testing regulations, or, if the applicant violated the testing 
regulations, documentation of the applicant’s successful completion 
of DOT return-to-duty requirements (including follow-up tests), 
within the preceding two (2) years. 

 
d. The applicant also must be asked whether they have tested positive, 

or refused to test, on any pre-employment drug or alcohol test 
administered by an employer to which the employee, during the last 
two (2) years, applied for, but did not obtain, safety-sensitive 
transportation work covered by DOT testing rules. 

 
e. Before employing a driver subject to controlled substances and 

alcohol testing, the school district must conduct a full pre-
employment query of the federal Commercial Driver’s License 
(CDL) Drug and Alcohol Clearinghouse (“Clearinghouse”) to 
obtain information about whether the driver (1) has a verified 
positive, adulterated, or substituted controlled substances test result; 
(2) has an alcohol confirmation test with a concentration of 0.04 or 
higher; (3) has refused to submit to a test in violation of federal law; 
or (4) that an employer has reported actual knowledge that the driver 
used alcohol on duty, before duty, or following an accident in 
violation of federal law or used a controlled substance in violation 
of federal law.  The applicant must give specific written or electronic 
consent for the school district to conduct the Clearinghouse full 
query. The school district shall retain the consent for three (3) years 
from the date of the query. 

 
2     . Post-Accident Testing 

 
a. As soon as practicable following an accident involving a CMV, the 

school district shall test the driver for alcohol and controlled 
substances, including medical cannabis, if the accident involved the 
loss of human life or if the driver receives a citation for a moving 
traffic violation arising from an accident which results in bodily 
injury or disabling damage to a motor vehicle. 

 
b. Drivers should be tested for alcohol use within two (2) hours and no 

later than eight (8) hours after the accident.  
 

c. Drivers should be tested for controlled substances, including 
medical cannabis, no later than thirty-two (32) hours after the 
accident. 

 
d. A driver subject to post-accident testing must remain available for 
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testing, or shall be considered to have refused to submit to the test. 
 

e. If a post-accident alcohol test is not administered within two (2) 
hours following the accident, the school district shall prepare and 
maintain on file a record stating the reasons the test was not 
promptly administered and continue to attempt to administer the 
alcohol test within eight (8) hours. 

 
f. If a post-accident alcohol test is not administered within eight (8) 

hours following the accident or a post-accident controlled 
substances test is not administered within thirty-two (32) hours 
following the accident, the school district shall cease attempts to 
administer the test, and prepare and maintain on file a record stating 
the reasons for not administering the test. 

 
g. The school district shall report drug and alcohol program violations 

to the Clearinghouse as required under federal law. 
 

3     . Random Testing 
 

a. The school district shall conduct tests on a random basis at 
unannounced times throughout the year, as required by the federal 
regulations. 

 
b. The school district shall test for alcohol at a minimum annual 

percentage rate of 10% of the average number of driver positions, 
and for controlled substances, including medical cannabis, at a 
minimum annual percentage of 50%. 

 
c. The school district shall adopt a scientifically valid method for 

selecting drivers for testing, such as random number table or a 
computer-based random number generator that is matched with 
identifying numbers of the drivers.  Each driver shall have an equal 
chance of being tested each time selections are made.  Each driver 
selected for testing shall be tested during the selection period. 

 
d. Random tests shall be unannounced.  Dates for administering 

random tests shall be spread reasonably throughout the calendar 
year. 

 
e. Drivers shall proceed immediately to the collection site upon 

notification of selection; provided, however, that if the driver is 
performing a safety-sensitive function, other than driving, at the 
time of notification, the driver shall cease to perform the function 
and proceed to the collection site as soon as possible. 

 
4     . Reasonable Suspicion Testing 
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a. The school district shall require a driver to submit to an alcohol test 

and/or controlled substances, including medical cannabis, test when 
a supervisor or school district official, who has been trained in 
accordance with the regulations, has reasonable suspicion to believe 
that the driver has used alcohol and/or controlled substances, 
including medical cannabis, on duty,      within four (4) hours before 
coming on duty, or just after the period of the work day.  The test 
shall be done as soon as practicable following the observation of the 
behavior indicative of the use of controlled substances or alcohol. 

 
b. The reasonable suspicion determination must be based on specific, 

contemporaneous, articulable observations concerning the driver’s 
appearance, behavior, speech, or body odors.  The required 
observations for reasonable suspicion of a controlled substances 
violation may include indications of the chronic and withdrawal 
effects of controlled substances. 

 
c. Alcohol testing shall be administered within two (2) hours following 

a determination of reasonable suspicion.  If it is not done within two 
(2) hours, the school district shall prepare and maintain a record 
explaining why it was not promptly administered and continue to 
attempt to administer the alcohol test within eight (8) hours.  If an 
alcohol test is not administered within eight (8) hours following the 
determination of reasonable suspicion, the school district shall cease 
attempts to administer the test and state in the record the reasons for 
not administering the test. 

 
d. The supervisor or school district official who makes observations 

leading to a controlled substances reasonable suspicion test shall 
make and sign a written record of the observations within twenty-
four (24) hours of the observed behavior or before the results of the 
drug test are released, whichever is earlier. 

 
5     . Return-To-Duty Testing.  A driver found to have violated this policy shall 

not return to work until an SAP has determined the employee has 
successfully complied with prescribed education and/or treatment and until 
undergoing return-to-duty tests indicating an alcohol concentration of less 
than 0.02 and a confirmed negative result for the use of controlled 
substances.  The school district is not required to return a driver to safety-
sensitive duties because the driver has met these conditions; this is a 
personnel decision subject to collective bargaining agreements or other 
legal requirements. 

 
 

6     . Follow-Up Testing.  When an SAP has determined that a driver is in need 
of assistance in resolving problems with alcohol and/or controlled 
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substances, the driver shall be subject to unannounced follow-up testing as 
directed by the SAP for up to sixty (60) months after completing a treatment 
program. 

 
7     . Refusal to Submit and Attendant Consequences 

 
a. A driver or driver applicant may refuse to submit to drug and alcohol 

testing. 
 

b. Refusal to submit to a required drug or alcohol test subjects the 
driver or driver applicant to the consequences specified in federal 
regulations as well as the civil and/or criminal penalty provisions of 
49 United States Code section 521(b).  In addition, a refusal to 
submit to testing establishes a presumption that the driver or driver 
applicant would test positive if a test were conducted and makes the 
driver or driver applicant subject to discipline or disqualification 
under this policy. 

 
c. A driver applicant who refuses to submit to testing shall be 

disqualified from further consideration for the conditionally offered 
position. 

 
d. An employee who refuses to submit to testing shall not be permitted 

to perform safety-sensitive functions and will be considered 
insubordinate and subject to disciplinary action, up to and including 
dismissal.  If an employee is offered an opportunity to return to a 
DOT safety-sensitive duty, the employee will be evaluated by an 
SAP and must submit to a return-to-duty test prior to being 
considered for reassignment to safety-sensitive functions. 

 
e. Drivers or driver applicants who refuse to submit to required testing 

will be required to sign Attachment C to this policy. 
 

I. Testing Procedures 
 

1. Drug Testing 
 

a. Drug testing is conducted by analyzing a donor’s urine specimen.  
Split urine samples will be collected in accordance with federal 
regulations.  The donor will provide a urine sample at a designated 
collection site.  The collection site personnel will then pour the 
sample into two sample bottles, labeled “primary” and “split,” seal 
the specimen bottles, complete the chain of custody form, and 
prepare the specimen bottles for shipment to the testing laboratory 
for analysis.  The specimen preparation shall be conducted in sight 
of the donor. 
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b. If the donor is unable to provide the appropriate quantity of urine, 
the collection site person shall instruct the individual to drink up to 
forty (40) ounces of fluid distributed reasonably through a period of 
up to three (3) hours to attempt to provide a sample.  If the individual 
is still unable to provide a complete sample, the test shall be 
discontinued and the school district notified.  The DER shall refer 
the donor for a medical evaluation to determine if the donor’s 
inability to provide a specimen is genuine or constitutes a refusal to 
test.  For pre-employment testing, the school district may elect to 
not have a referral made, and revoke the employment offer. 

 
c. Drug test results are reported directly to the MRO by the testing 

laboratory.  The MRO reports the results to the DER.  If the results 
are negative, the school district is informed and no further action is 
necessary.  If the test result is confirmed positive, adulterated, 
substituted, or invalid, the MRO shall give the donor an opportunity 
to discuss the test result.  The MRO will contact the donor directly, 
on a confidential basis, to determine whether the donor wishes to 
discuss the test result.  The MRO shall notify each donor that the 
donor has seventy-two (72) hours from the time of notification in 
which to request a test of the split specimen at the donor’s expense.  
No split specimen testing is done for an invalid result. 

 
d. If the donor requests an analysis of the split specimen within 

seventy-two (72) hours of having been informed of a confirmed 
positive test, the MRO shall direct, in writing, the laboratory to 
provide the split specimen to another Department of Health and 
Human Services – SAMHSA certified laboratory for analysis.  If the 
donor has not contacted the MRO within seventy-two (72) hours, 
the donor may present the MRO information documenting that 
serious illness, injury, inability to contact the MRO, lack of actual 
notice of the confirmed positive test, or other circumstances 
unavoidably prevented the donor from timely making contact.  If the 
MRO concludes that a legitimate explanation for the donor’s failure 
to contact him/her within seventy-two (72) hours exists, the MRO 
shall direct the analysis of the split specimen.  The MRO will review 
the confirmed positive test result to determine whether an acceptable 
medical reason for the positive result exists.  The MRO shall 
confirm and report a positive test result to the DER and the 
employee when no legitimate medical reason for a positive test 
result as received from the testing laboratory exists. 

 
e. If, after making reasonable efforts and documenting those efforts, 

the MRO is unable to reach the donor directly, the MRO must 
contact the DER who will direct the donor to contact the MRO.  If 
the DER is unable to contact the donor, the donor will be suspended 
from performing safety-sensitive functions. 
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f. The MRO may confirm the test as a positive without having 

communicated directly with the donor about the test results under 
the following circumstances: 

 
(1) The donor expressly declines the opportunity to discuss the 

test results; 
 

(2) The donor has not contacted the MRO within seventy-two 
(72) hours of being instructed to do so by the DER; or 

 
(3) The MRO and the DER, after making and documenting all 

reasonable efforts, have not been able to contact the donor 
within ten (10) days of the date the confirmed test result was 
received from the laboratory. 

 
2. Alcohol Testing 

 
a. The federal alcohol testing regulations require testing to be 

administered by a BAT using an EBT or an STT using an ASD.  
EBTs and ASDs can be used for screening tests but only EBTs can 
be used for confirmation tests. 

 
b. Any test result less than 0.02 alcohol concentration is considered a 

“negative” test. 
 

c. If the donor is unable to provide sufficient saliva for an ASD, the 
DER will immediately arrange to use an EBT.  If the donor attempts 
and fails to provide an adequate amount of breath, the school district 
will direct the donor to obtain a written evaluation from a licensed 
physician to determine if the donor’s inability to provide a breath 
sample is genuine or constitutes a refusal to test. 

 
d. If the screening test results show alcohol concentration of 0.02 or 

higher, a confirmatory test conducted on an EBT will be required to 
be performed between fifteen (15) and thirty (30) minutes after the 
completion of the screening test. 

 
e. Alcohol tests are reported directly to the DER. 

 
J. Driver/Driver Applicant Rights 

 
1. All drivers and driver applicants subject to the controlled substances testing 

provisions of this policy who receive a confirmed positive test result for the 
use of controlled substances have the right to request, at the driver’s or 
driver applicant’s expense, a confirming retest of the split urine sample.  If 
the confirming retest is negative, no adverse action will be taken against the 
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driver, and a driver applicant will be considered for employment. 
 

2. The school district will not discharge a driver who, for the first time, 
receives a confirmed positive drug or alcohol test UNLESS: 

 
a. The school district has first given the employee an opportunity to 

participate in, at the employee’s own expense or pursuant to 
coverage under an employee benefit plan, either a drug or alcohol 
counseling or rehabilitation program, whichever is more 
appropriate, as determined by the school district after consultation 
with the SAP; and 

 
b. The employee refuses to participate in the recommended program, 

or fails to successfully complete the program as evidenced by 
withdrawal before its completion or by a positive test result on a 
confirmatory test after completion of the program. 

 
c. This limitation on employee discharge does not bar discharge of an 

employee for reasons independent of the first confirmed positive test 
result. 

 
K. Testing Laboratory 

 
The testing laboratory for controlled substances will be ARCpoint Labs of Apple 
Valley, 14690 Galaxie Avenue, #110, Apple Valley, MN 55124, (651) 413-9062,  
which is a laboratory certified by the Department of Health and Human Services – 
SAMHSA to perform controlled substances testing pursuant to federal regulations. 

 
L. Confidentiality of Test Results 

 
All alcohol and controlled substances test results and required records of the drug 
and alcohol testing program are considered confidential information under federal 
law and private data on individuals as that phrase is defined in Minnesota Statutes, 
Chapter      13.  Any information concerning the individual’s test results and records 
shall not be released without written permission of the individual, except as 
provided for by regulation or law. 

 
M. Recordkeeping Requirements and Retention of Records 

 
1. The school district shall keep and maintain records in accordance with the 

federal regulations in a secure location with controlled access. 
 
 

2. The required records shall be retained for the following minimum periods: 
 

Basic records       5 years 
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“Basic records” includes records of: (a) alcohol test results with 
concentration of 0.02 or greater; (b) verified positive drug test 
results; (c) refusals to submit to required tests (including 
substituted or adulterated drug test results); (d) SAP reports; (e) all 
follow-up tests and schedules for follow-up tests; (f) calibration 
documentation; (g) administration of the testing programs; and (h) 
each annual calendar year summary. 

 
Information obtained from previous employers   3 years 
Alcohol and controlled substance collection 
procedures     2 years 
Negative and cancelled      controlled substance tests     1 
year 
Alcohol tests with less than 0.02 concentration     1 year 
Education and training records                   
indefinite 

 
“Education and training records” must be maintained while the 
individuals perform the functions which require training and for the 
two (2) years after ceasing to perform those functions. 
 

3. Personal Information 
 
Personal information about all individuals who undergo any required testing 
under this policy will be shared with the U.S. DOT Drug & Alcohol 
Clearinghouse (“Clearinghouse) as required under federal law, including: 
 
a. The name of the person tested; 

 
b. Any verified positive, adulterated, or substituted drug test result; 

 
c. Any alcohol confirmation test with a BAC concentration of 0.04 or 

higher; 
 

d. Any refusal to submit to any test required hereunder;  
 

e. Any report by a supervisor of actual knowledge of use as follows 
 

i. Any on-duty alcohol use; 
ii. Any pre-duty alcohol use; 

iii. Any alcohol use following an accident; and 
iv. Any controlled substance use. 

 
f. Any report from a substance abuse professional certifying 

successful completion of the return-to-work process; 
 
g. Any negative return-to-duty test; and 

James Martin
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h. Any employer’s report of completion of follow-up testing. 

 
N. Training 

 
The school district shall ensure all persons designated to supervise drivers receive 
training.  The designated employees shall receive at least sixty (60) minutes of 
training on alcohol misuse and at least sixty (60) minutes of training on controlled 
substances use.  The training shall include physical, behavioral, speech, and 
performance indicators of probable misuse of alcohol and use of controlled 
substances.  The training will be used by the supervisors to make determinations of 
reasonable suspicion. 

 
O. Consequences of Prohibited Conduct and Enforcement 

 
1. Removal.  The school district shall remove a driver who has engaged in 

prohibited conduct from safety-sensitive functions.  A driver shall not be 
permitted to return to safety-sensitive functions until and unless the return-
to-duty requirements of federal DOT regulations have been completed. 

 
2. Referral, Evaluation, and Treatment 

 
a. A driver or driver applicant who has engaged in prohibited conduct 

shall be provided a listing of SAPs readily available to the driver or 
applicant and acceptable to the school district. 

 
b. If the school district offers a driver an opportunity to return to a DOT 

safety-sensitive duty following a violation, the driver must be 
evaluated by an SAP and the driver is required to successfully 
comply with the SAP’s evaluation recommendations (education, 
treatment, follow-up evaluation(s), and/or ongoing services).  The 
school district is not required to provide an SAP evaluation or any 
subsequent recommended education or treatment. 

 
c. Drivers are responsible for payment for SAP evaluations and 

services unless a collective bargaining agreement or employee 
benefit plan provides otherwise. 

 
d. Drivers who engage in prohibited conduct also are required to 

comply with follow-up testing requirements. 
 
3. Disciplinary Action 

 
a. Any driver who refuses to submit to post-accident, random, 

reasonable suspicion, or follow-up testing not only shall not perform 
or continue to perform safety-sensitive functions, but also may be 
subject to disciplinary action, which may include immediate 
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suspension without pay and/or immediate discharge. 
 

b. Drivers who test positive with verification of a confirmatory test or 
are otherwise found to be in violation of this policy or the federal 
regulations shall be subject to disciplinary action, which may 
include immediate suspension without pay and/or immediate 
discharge. 

 
c. Nothing in this policy limits or restricts the right of the school 

district to discipline or discharge a driver for conduct which not only 
constitutes prohibited conduct under this policy but also violates the 
school district’s other rules or policies. 

 
P. Other Testing 

 
The school district may request or require that drivers submit to drug and alcohol 
testing other than that required by federal law.  For example, drivers may be 
requested or required to undergo drug and alcohol testing on an annual basis as part 
of a routine physical examination.  Such additional testing of drivers will be 
conducted only in accordance with the provisions of this policy and as provided in 
Minnesota      Statutes     ,      sections 181.950-181.957.  For purposes of such 
additional, non-mandatory testing, drivers fall within the definition of “other 
employees” covered by Section IV. of this policy. 

 
 Q. Report to Clearinghouse 
 

The school district shall promptly submit to the Clearinghouse any record generated 
of an individual who refuses to take an alcohol or controlled substance test required 
under Title 49, Code of Federal Regulations, tests positive for alcohol or a 
controlled substance in violation of federal regulations, or violates subpart B of Part 
382 of Title 49, Code of Federal Regulations (or any subsequent corresponding 
regulations). 

 
 R. Annual Clearinghouse Query 
 

1. The school district must conduct a query of the Clearinghouse record at least 
once per year for information for all employees subject to controlled 
substance and alcohol testing related to CMV operation to determine 
whether information exists in the Clearinghouse about those employees.  In 
lieu of a full query, the school district may obtain the individual driver’s 
consent to conduct a limited query to satisfy the annual query requirement.  
The limited query will tell the employer whether there is information about 
the driver in the Clearinghouse but will not release that information to the 
employer.  If the limited query shows that information exists in the 
Clearinghouse about the driver, the school district must conduct a full query 
within twenty-four (24) hours or must not allow the driver to continue to 
perform any safety-sensitive function until the employee conducts the full 
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query and the results confirm the driver’s Clearinghouse record contains no 
prohibitions showing the driver has a verified positive, adulterated or 
substitute controlled substance test, no alcohol confirmation test with a 
concentration of 0.04 or higher, refuses to submit to a test, or was reported 
to have used alcohol on duty, before duty, following an accident or 
otherwise used a controlled substance in violation of the regulations except 
where the driver completed the SAP evaluation, referral and 
education/treatment process as required by the regulations.  The school 
district shall comply with the query requirements set forth in 49 Code of 
Federal Regulations      382.701. 

 
2 The school district may not access an individual’s Clearinghouse record 

unless the school district (1) obtains the individual’s prior written or 
electronic consent for access to the record; and (2) submits proof of the 
individual’s consent to the Clearinghouse.  The school district must retain 
the consent for three (3) years from the date of the last query. The school 
district shall retain for three (3) years a record of each request for records 
from the Clearinghouse and the information received pursuant to the 
request. 

 
3. The school district shall protect the individual’s privacy and confidentiality 

of each Clearinghouse record it receives.  The school district shall ensure 
that information contained in a Clearinghouse record is not divulged to a 
person or entity not directly involved in assessing and evaluating whether a 
prohibition applies with respect to the individual to operate a CMV for the 
school district. 

 
4. The school district may use an individual’s Clearinghouse record only to 

assess and evaluate whether a prohibition applies with respect to the 
individual to operate a CMV for the school district.  

 
IV. CANNABIS TESTING AND DRUG AND ALCOHOL TESTING FOR OTHER 

EMPLOYEES 
 

The school district may request or require drug and alcohol testing for other school district 
personnel, i.e., employees who are not school bus drivers, or job applicants for such 
positions. The school district does not have a legal duty to request or require any employee 
or job applicant to undergo drug and alcohol testing as authorized in this policy, except for 
school bus drivers and other drivers of CMVs who are subject to federally mandated 
testing.  (See Section III. of this policy.)  If a school bus driver is requested or required to 
submit to drug or alcohol testing beyond that mandated by federal law, the provisions of 
Section IV. of this policy will be applicable to such testing. 

 
A. Definitions 

 
1. “Cannabis testing” means the analysis of a body component sample 

according to the standards established under one of the programs listed 
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in Minnesota Statutes, section 181.953, subdivision 1, for the purpose 
of measuring the presence or absence of cannabis flower, as defined in 
Minnesota Statutes, section 342.01, subdivision 16, cannabis products, 
as defined in section 342.01, subdivision 20, lower-potency hemp edibles 
as defined in section 342.01, subdivision 50, hemp-derived consumer 
products as defined in section 342.01, subdivision 37, or cannabis 
metabolites in the sample tested. The definitions in this section apply to 
cannabis testing unless stated otherwise. 

 
2. “Confirmatory test” and “confirmatory retest” mean a drug or alcohol 

test that uses a method of analysis allowed under one of the programs 
listed in Minnesota Statutes, section 181.953, subdivision 1. 

 
3. “Drug” means a controlled substance as defined in Minnesota Statutes, 

section 152.01, subdivision 4, but does not include marijuana, 
tetrahydrocannabinols, cannabis flower as defined in section 342.01, 
subdivision 16, cannabis products as defined in section 342.01, 
subdivision 20, lower-potency hemp edibles as defined in section 342.01, 
subdivision 50, and hemp-derived consumer products as defined in 
section 342.01, subdivision 37. 

 
4. “Drug and Alcohol Testing,” “Drug or Alcohol Testing,” and “Drug or 

Alcohol Test” mean analysis of a body component sample by a testing 
laboratory that meets one of the criteria listed in Minnesota Statutes, 
section 181.953, subdivision 1, for the purpose of measuring the 
presence or absence of drugs, alcohol, or their metabolites in the sample 
tested. "Drug and alcohol testing," "drug or alcohol testing," and 
"drug or alcohol test" do not include cannabis or cannabis testing, 
unless stated otherwise. 

 
5.  "Employee" means a person, independent contractor, or person 

working for an independent contractor who performs services for 
compensation, in whatever form, for an employer. 

 
6. "Initial screening test" means a drug or alcohol test or cannabis 

test which uses a method of analysis under one of the programs listed 
in Minnesota Statutes, section 181.953, subdivision 1. 

 
7. “Job Applicant” means a person, independent contractor, or person 

working for an independent contractor who applies to become an 
employee of the  school district in a position that does not require a 
commercial driver’s license, and includes a person who has received a 
job offer made contingent on the person’s passing drug or alcohol 
testing.  Job applicants for positions requiring a commercial driver’s 
license are governed by the provisions of the charter school’s drug and 
alcohol testing policy relating to school bus drivers (Section III.).  

 

https://www.revisor.mn.gov/statutes/cite/181.953#stat.181.953.1
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8. “Other Employees” means any persons, independent contractors, or 
persons working for an independent contractor who perform services 
for the  school district for compensation, either full time or part time, 
in whatever form, except for persons whose positions require a 
commercial driver’s license, and includes both professional and 
nonprofessional personnel.  Persons whose positions require a 
commercial driver’s license are primarily governed by the provisions 
of the charter school’s drug and alcohol testing policy relating to school 
bus drivers (Section III.).  To the extent that the drug and alcohol 
testing of persons whose positions require a commercial driver’s license 
is not mandated by federal law and regulations, such testing shall be 
governed by Section IV. of this policy and the drivers shall fall within 
this definition of “other employees.” 

 
9. “Positive Test Result” means a finding of the presence of drugs, alcohol, 

or their metabolites in the sample tested in levels at or above the 
threshold detection levels contained in the standards of one of the 
programs listed in Minnesota Statutes, section 181.953, subdivision 1. 

 
10. “Random Selection Basis” means a mechanism for selection of 

employees that: 
 

a. results in an equal probability that any employee from a group 
of employees subject to the selection mechanism will be selected; 
and 

 
b. does not give the school district discretion to waive the selection 

of any employee selected under the mechanism. 
 

11. “Reasonable Suspicion” means a basis for forming a belief based on 
specific facts and rational inferences drawn from those facts. 

 
12. “Safety-Sensitive Position” means a job, including any supervisory or 

management position, in which an impairment caused by drug, alcohol, 
or cannabis usage would threaten the health or safety of any person. 

 
A.B. Circumstances Under Which Cannabis Testing or Drug or Alcohol Testing May 

Be Requested or Required:  Exceptions 
 

1. General Limitations 
 

a. The school district will not request or require an employee or job 
applicant whose position does not require a commercial driver’s 
license to undergo drug or alcohol testing or cannabis testing, 
unless the testing is done pursuant to this drug and alcohol testing 
policy; and is conducted by a testing laboratory that meets one of 
the criteria listed in Minnesota Statutes section 181.953, subdivision 
1. 
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b. The school district will not request or require an employee or job 

applicant whose position does not require a commercial driver’s 
license to undergo drug and alcohol testing or cannabis testing on 
an arbitrary and capricious basis. 

 
2.  Cannabis Testing Exceptions 
 

For the following positions, cannabis and its metabolites are 
considered a drug and subject to the drug and alcohol testing 
provisions in Minnesota Statutes, sections 181.950 to 181.957: 
 
a.  a safety-sensitive position, as defined in Minnesota Statutes, 

section 181.950, subdivision 13; 
 
b. a position requiring face-to-face care, training, education, 

supervision, counseling, consultation, or medical assistance to 
children; 

 
c. a position requiring a commercial driver's license or requiring 

an employee to operate a motor vehicle for which state or 
federal law requires drug or alcohol testing of a job applicant 
or an employee; 

 
d.  a position of employment funded by a federal grant; or 
 
e. any other position for which state or federal law requires 

testing of a job applicant or an employee for cannabis. 
 

3. Job Applicant Testing 
 

The school district may request or require any job applicant whose position 
does not require a commercial driver’s license to undergo drug and alcohol 
testing, provided a job offer has been made to the applicant and the same 
test is requested or required of all job applicants conditionally offered 
employment for that position.  If a job applicant has received a job offer      
that is contingent on the applicant’s passing drug and alcohol testing, the 
school district may not withdraw the offer based on a positive test result 
from an initial screening test that has not been verified by a confirmatory 
test.  In the event the job offer is subsequently withdrawn, the school district 
shall notify the job applicant of the reason for its action. 
 
a. The school district must not request or require a job applicant 

to undergo cannabis testing solely for the purpose of 
determining the presence or absence of cannabis as a condition 
of employment unless otherwise required by state or federal law. 
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b. Unless otherwise required by state or federal law, the school 
district must not refuse to hire a job applicant solely because the 
job applicant submits to a cannabis test or a drug and alcohol 
test authorized by Minnesota law and the results of the test 
indicate the presence of cannabis. 

 
c. The school district must not request or require an employee or 

job applicant to undergo cannabis testing on an arbitrary or 
capricious basis. 

 
d. Cannabis testing authorized under paragraph (d) must comply 

with the safeguards for testing employees provided in Minnesota 
Statutes, sections 181.953 and 181.954. 

 
4. Random Testing 

 
The school district may request or require employees to undergo cannabis 
testing or drug and alcohol testing on a random selection basis only if they 
are employed in safety-sensitive positions. 

 
5. Reasonable Suspicion Testing 

 
The school district may request or require any employee to undergo 
cannabis testing or drug and alcohol testing if the school district has a 
reasonable suspicion that the employee: 

 
a. is under the influence cannabis, drugs or alcohol; 

 
b. has violated the school district’s written work rules prohibiting the 

use, possession, sale, or transfer of drugs or alcohol, cannabis 
flower, cannabis products, lower-potency hemp edibles, or 
hemp-derived consumer products while the employee is working 
or while the employee is on the school district’s premises or 
operating the school district’s vehicles, machinery, or equipment; 

 
c. has sustained a personal injury, as that term is defined in Minnesota      

Statutes, section  176.011, subdivision 16, or has caused another 
employee to sustain a personal injury; or 

 
d. has caused a work-related accident or was operating or helping to 

operate machinery, equipment, or vehicles involved in a work-
related accident. 

 
6. Treatment Program Testing 

 
The school district may request or require any employee to undergo 
cannabis testing and drug and alcohol testing if the employee has been 
referred by the school district for chemical dependency treatment or 
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evaluation or is participating in a chemical dependency treatment program 
under an employee benefit plan, in which case the employee may be 
requested or required to undergo cannabis testing and drug and alcohol 
testing without prior notice during the evaluation or treatment period and 
for a period of up to two (2) years following completion of any prescribed 
chemical dependency treatment program. 

 
7. Routine Physical Examination Testing 

 
The school district may request or require any employee to undergo drug 
and alcohol testing as part of a routine physical examination provided the 
drug or alcohol test is requested or required no more than once annually and 
the employee has been given at least two weeks’ written notice that a drug 
or alcohol test may be requested or required as part of the physical 
examination. 

 
C. No Legal Duty to Test 

 
The school district does not have a legal duty to request or require any employee or 
job applicant whose position does not require a commercial driver’s license to 
undergo drug and alcohol testing. 
 

 
 
I cannot find this in the MSBA Model Policy – Linda 
PER Jim Martin – this was noted already above in Article IV. Section A. 
 
D. Definitions 

 
1. “Drug” means a controlled substance as defined in Minnesota Statutes, 

including medical cannabis, regardless of enrollment in the state registry 
program. 

 
2. “Drug and Alcohol Testing,” “Drug or Alcohol Testing,” and “Drug or 

Alcohol Test” mean analysis of a body component sample by a testing 
laboratory that meets one of the criteria listed in Minnesota Statutes, 
section181.953, subdivision 1, for the purpose of measuring the presence or 
absence of drugs, alcohol, or their metabolites in the sample tested. 

 
3. “Other Employees” means any persons, independent contractors, or persons 

working for an independent contractor who perform services for the school 
district for compensation, either full time or part time, in whatever form, 
except for persons whose positions require a commercial driver’s license, 
and includes both professional and nonprofessional personnel.  Persons 
whose positions require a commercial driver’s license are primarily 
governed by the provisions of the school district’s drug and alcohol testing 
policy relating to school bus drivers (Section III.).  To the extent that the 
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drug and alcohol testing of persons whose positions require a commercial 
driver’s license is not mandated by federal law and regulations, such testing 
shall be governed by Section IV. of this policy and the drivers shall fall 
within this definition of “other employees.”  

 
4. “Job Applicant” means a person, independent contractor, or person working 

for an independent contractor who applies to become an employee of the 
school district in a position that does not require a commercial driver’s 
license, and includes a person who has received a job offer made contingent 
on the person’s passing drug or alcohol testing.  Job applicants for positions 
requiring a commercial driver’s license are governed by the provisions of 
the school district’s drug and alcohol testing policy relating to school bus 
drivers (Section III.). 

 
5. “Positive Test Result” means a finding of the presence of drugs, alcohol, or 

their metabolites in the sample tested in levels at or above the threshold 
detection levels contained in the standards of one of the programs listed in 
Minnesota      Statutes, section 181.953, subdivision 1. 

 
6. “Random Selection Basis” means a mechanism for selection of employees 

that: 
 

a. results in an equal probability that any employee from a group of 
employees subject to the selection mechanism will be selected; and 

 
b. does not give the school district discretion to waive the selection of 

any employee selected under the mechanism. 
 

7. “Reasonable Suspicion” means a basis for forming a belief based on specific 
facts and rational inferences drawn from those facts. 

 
8. “Safety-Sensitive Position” means a job, including any supervisory or 

management position, in which an impairment caused by drug or alcohol 
usage would threaten the health or safety of any person. 

 
D. Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing and 

Consequences of Such Refusal 
 

1. Right of Other Employee or Job Applicant to Refuse Drug and Alcohol 
Testing 

 
Any employee or job applicant whose position does not require a 
commercial driver’s license has the right to refuse drug and alcohol testing 
subject to the provisions contained in Paragraphs 2. and 3. of Section IV.D. 

 
2. Consequences of an Employee’s Refusal to Undergo Drug and Alcohol 

Testing 

James Martin
This section of definitions has been moved to Article IV, Section A of the MSBA Model Policy.  It is noted above in "track changes" mode.
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Any employee in a position that does not require a commercial driver’s 
license who refuses to undergo drug and alcohol testing in the circumstances 
set out in the Random Testing, Reasonable Suspicion Testing, and 
Treatment Program Testing provisions of this policy may be subject to 
disciplinary action, up to and including immediate discharge. 

 
3. Consequences of a Job Applicant’s Refusal to Undergo Drug and Alcohol 

Testing 
 

Any job applicant for a position which does not require a commercial 
driver’s license who refuses to undergo drug and alcohol testing pursuant to 
the Job Applicant Testing provision of this policy shall not be employed. 

 
E. Reliability and Fairness Safeguards 

 
1. Pretest Notice 

 
Before requesting an employee or job applicant whose position does not 
require a commercial driver’s license to undergo drug or alcohol testing, or 
requesting cannabis testing, the school district shall provide the employee 
or job applicant with a Pretest Notice in the form of Attachment D to this 
policy on which to acknowledge that the employee or job applicant has 
received the school district’s drug and alcohol testing or cannabis testing 
policy. 

 
2. Notice of Test Results 

 
Within three (3) working days after receipt of a test result report from the 
testing laboratory, the school district shall inform in writing an employee or 
job applicant who has undergone drug or alcohol or cannabis testing of a 
negative test result on an initial screening test or of a negative or positive 
test result on a confirmatory test. 

 
3. Notice of and Right to Test Result Report 

 
Within three (3) working days after receipt of a test result report from the 
testing laboratory, the school district shall inform in writing, an employee 
or job applicant who has undergone drug or alcohol testing of the employee 
or job applicant’s right to request and receive from the school district a copy 
of the test result report on any drug or alcohol test or cannabis test. 

 
4. Notice of and Right to Explain Positive Test Result 

 
a. If an employee or job applicant has a positive test result on a 

confirmatory test, the school district shall provide      the individual 
with notice of the test results and, at the same time, written notice of 
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the right to explain the results and to submit additional information. 
 

b. The school district may request that the employee or job applicant 
indicate any over-the-counter or prescription medication that the 
individual is currently taking or has recently taken and any other 
information relevant to the reliability of, or explanation for, a 
positive test result. 

 
   c. The employee may present verification of enrollment in the medical 

cannabis patient registry or of enrollment in a Tribal medical 
program as part of the employee’s explanation. 

      
d.  Use of nonintoxicating cannabinoids or edible cannabinoid products 

is not a legitimate medical explanation for a confirmed positive test 
result for marijuana cannabis. MROs will verify a drug test 
confirmed as positive, even if an employee claims to have only used 
nonintoxicating cannabinoids or edible cannabinoid product.  

 
     e. Within three (3) working days after notice of a positive test result on 

a confirmatory test, an employee or job applicant may submit 
information (in addition to any information already submitted) to the 
school district to explain that result. 

 
5. Notice of and Right to Request Confirmatory Retests 

 
a. If an employee or job applicant has a positive test result on a 

confirmatory test, the school district shall provide the individual 
with notice of the test results and, at the same time, written notice of 
the right to request a confirmatory retest of the original sample at his 
or her their expense. 

 
b. An employee or job applicant may request a confirmatory retest of 

the original sample at his or her their own expense after notice of a 
positive test result on a confirmatory test.  Within five (5) working 
days after notice of the confirmatory test result, the employee or job 
applicant shall notify the school district in writing of his or her their 
intention to obtain a confirmatory retest.  Within three (3) working 
days after receipt of the notice, the school district shall notify the 
original testing laboratory that the employee or job applicant has 
requested the laboratory to conduct the confirmatory retest or to 
transfer the sample to another laboratory licensed under Minnesota 
Statutes, section 181.953, subdivision 1 to conduct the confirmatory 
retest.  The original testing laboratory shall ensure that appropriate 
chain-of-custody procedures are followed during transfer of the 
sample to the other laboratory.  The confirmatory retest must use the 
same drug, or alcohol, or cannabis threshold detection levels as 
used in the original confirmatory test.  If the confirmatory retest does 
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not confirm the original positive test result, no adverse personnel 
action based on the original confirmatory test may be taken against 
the employee or job applicant. 

 
6. If an employee or job applicant has a positive test result on a confirmatory 

test, the school district, at the time of providing notice of the test results, 
shall also provide written notice to inform the individual of other rights 
provided under Sections F. or G., below, whichever is applicable. 

 
Attachments E and F to this policy provide the Notices described in 
Paragraphs 2. through 6. of this Section E. 

 
F. Discharge and Discipline of Employees Whose Positions Do Not Require a 

Commercial Driver’s License 
 

1. The school district may not discharge, discipline, discriminate against, 
request, or require rehabilitation of an employee on the basis of a positive 
test result from an initial screening test that has not been verified by a 
confirmatory test. 

 
2. In the case of a positive test result on a confirmatory test, the employee shall 

be subject to discipline which includes, but is not limited to, immediate 
suspension without pay and immediate discharge, pursuant to the provisions 
of this policy. 

 
3. The school district may not discharge an employee for whom a positive test 

result on a confirmatory test was the first such result for the employee on a 
drug or alcohol test or cannabis test requested by the school district, unless 
the following conditions have been met: 

 
a. The school district has first given the employee an opportunity to 

participate in, at the employee’s own expense or pursuant to 
coverage under an employee benefit plan, either a drug, or alcohol, 
or cannabis counseling or rehabilitation program, whichever is 
more appropriate, as determined by the school district after 
consultation with a certified chemical abuse counselor or a 
physician trained in the diagnosis and treatment of chemical 
dependency; and 

 
b. The employee has either refused to participate in the counseling or 

rehabilitation program or has failed to successfully complete the 
program, as evidenced by withdrawal from the program before its 
completion or by a positive test result on a confirmatory test after 
completion of the program. 

 
4. Notwithstanding Paragraph 1., the school district may temporarily suspend 

the tested employee or transfer that employee to another position at the same 
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rate of pay pending the outcome of the confirmatory test and, if requested, 
the confirmatory retest, provided the school district believes that it is 
reasonably necessary to protect the health or safety of the employee, co-
employees or the public.  An employee who has been suspended without 
pay must be reinstated with back pay if the outcome of the confirmatory test 
or requested confirmatory retest is negative. 

 
5. The school district may not discharge, discipline, discriminate against, 

request, or require rehabilitation of an employee on the basis of medical 
history information or the employee’s status as a patient enrolled in the 
medical cannabis registry program revealed to the school district, unless the 
employee was under an affirmative duty to provide the information before, 
upon, or after hire, or failing to do so would violate federal law or 
regulations or cause the school district to lose money or licensing-related 
benefit under federal law or regulations. 

 
6. The school district may not discriminate against any employee in 

termination, discharge, or any term of condition of employment or 
otherwise penalize an employee based upon an employee registered 
patient’s positive drug test for cannabis components or metabolites, unless 
the employee used, possessed, or was impaired by medical cannabis on 
school district property during the hours of employment. 

 
7. An employee must be given access to information in the individual’s 

personnel file relating to positive test result reports and other information 
acquired in the drug and alcohol testing process or cannabis testing 
process and conclusions drawn from and actions taken based on the reports 
or other acquired information. 

 
G. Withdrawal of Job Offer for an Applicant for a Position That Does Not Require a 

Commercial Driver’s License 
 

If a job applicant has received a job offer made contingent on the applicant’s 
passing drug and alcohol testing, the school district may not withdraw the offer 
based on a positive test result from an initial screening test that has not been verified 
by a confirmatory test.  In the case of a positive test result on a confirmatory test, 
the school district may withdraw the job offer. 

 
H. Chain-of-Custody Procedures 

 
The school district has established its own reliable chain-of-custody procedures to 
ensure proper record keeping, handling, labeling, and identification of the samples 
to be tested.  The procedures require the following: 

 
1. Possession of a sample must be traceable to the employee from whom the 

sample is collected, from the time the sample is collected through the time 
the sample is delivered to the laboratory; 
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2. The sample must always be in the possession of, must always be in view of, 

or must be placed in a secure area by a person authorized to handle the 
sample; 

 
3. A sample must be accompanied by a written chain-of-custody record; and 

 
4. Individuals relinquishing or accepting possession of the sample must record 

the time the possession of the sample was transferred and must sign and 
date the chain-of-custody record at the time of transfer. 

 
I. Privacy, Confidentiality and Privilege Safeguards 

 
1. Privacy Limitations 

 
A laboratory may only disclose to the school district test result data 
regarding the presence or absence of drugs, alcohol or their metabolites in 
a sample tested. 

 
2. Confidentiality Limitations 

 
With respect to employees and job applicants, test result reports and other 
information acquired in the drug or alcohol testing process are private data 
on individuals as that phrase is defined in Minnesota Statutes Chapter 13, 
and may not be disclosed by the school district or laboratory to another 
employer or to a third-party individual, governmental agency, or private 
organization without the written consent of the employee or job applicant 
tested. 

 
3. Exceptions to Privacy and Confidentiality Disclosure Limitations 

 
Notwithstanding Paragraphs 1. and 2., evidence of a positive test result on 
a confirmatory test may be:  (1) used in an arbitration proceeding pursuant 
to a collective bargaining agreement, an administrative hearing under 
Minnesota Statutes, Chapter 43A or other applicable state or local law, or a 
judicial proceeding, provided that information is relevant to the hearing or 
proceeding; (2) disclosed to any federal agency or other unit of the United 
States government as required under federal law, regulation or order, or in 
accordance with compliance requirements of a federal government contract; 
and (3) disclosed to a substance abuse treatment facility for the purpose of 
evaluation or treatment of the employee. 

 
4. Privilege 

 
Positive test results from the school district drug or alcohol testing program 
may not be used as evidence in a criminal action against the employee or 
job applicant tested. 
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J. Notice of Testing Policy to Affected Employees 

 
The school district shall provide written notice of this drug, and alcohol, and 
cannabis testing policy to all affected employees upon adoption of the policy, to a 
previously non-affected employee upon transfer to an affected position under the 
policy, and to a job applicant upon hire and before any testing of the applicant if 
the job offer is made contingent on the applicant’s passing drug and alcohol testing.  
Affected employees and applicants will acknowledge receipt of this written notice 
in the form of Attachment G to this policy. 

 
V. POSTING 
 

The school district shall post notice in an appropriate and conspicuous location on its 
premises that it has adopted a drug and alcohol testing policy and that copies of the policy 
are available for inspection during regular business hours by its employees or job applicants 
in its personnel office or other suitable locations. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. Ch. 43A (State Personnel Management) 
Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products) 
Minn. Stat. § 152.01 (Definitions) 
Minn. Stat. § 152.22 (Definitions; Medical Cannabis) 
Minn. Stat. § 152.23 (Limitations; Medical Cannabis) 
Minn. Stat. § 152.32 (Protections for Registry Program Participation) 
Minn. Stat. § 176.011, subd. 16 (Definitions; Personal Injury) 
Minn. Stat. §§ 181.950-181.957 (Drug and Alcohol Testing in the 
Workplace) 
Minn. Stat. § 221.031 (Motor Carrier Rules) 
49 U.S.C. § 31306 (Omnibus Transportation Employee Testing Act of 
1991) 
49 U.S.C. 31306a (National Clearinghouse for Controlled Substance and 
Alcohol Test Results of Commercial Motor Vehicle Operators) 
49 U.S.C. § 521(b) (Civil and Criminal Penalties for Violations) 
49 C.F.R. Parts 40 and 382 (Department of Transportation Rules 
Implementing Omnibus Transportation Employee Testing Act of 1991) 
49 C.F.R. Part 382 (Controlled Substances and Alcohol Use and 
Testing) 
 

 
Cross-References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 
MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 
School) 
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