
Work Session
Tuesday, December 6, 2022 4:30 PM
917 Board Room, 130 145th Street East, Rosemount, MN 55068

I. Call to Order - Chair Cindy Nordstrom

II. Conduct Pledge of Allegiance - Chair Cindy 
Nordstrom

III. Reports - (Stewardship)

III.A. Continuous Improvement Plan - Don Budach

III.B. Update from AESA Conference in Atlanta - 
Chris Devine, Marci Levy-Maguire, Hannah Simmons

III.C. Review Teachers On Call Absence Report - 
Nicolle Roush

IV. Integrity:  Aligning our actions with our 
values and beliefs

IV.A. Policies

V. New Business (Collaboration)

V.A. Review Classified School Year Contract 2022-
2024 - Nicolle Roush

V.B. Review 2022 Memorandum of Understanding to 
Joint Powers Agreement - Dr. Michael Favor

V.C. Review Audit for 2021-2022 - Nicolle Roush

VI. Adjournment - Chair Cindy Nordstrom



Continuous 
Improvement Plan
TESA | DASH | PACES |



About Our Programs

TESA
The Transitional Education Service Alternative Program (TESA) program serves the transition needs of young adults ages 18-21. Staff, 
students, families, and community providers work together to identify the student’s unique strengths, interests, and develop a plan to 
provide instructional and community opportunities to meet their transition needs. Areas addressed may include independent living skills, 
employment skills, academic or functional skills, communication and social skills, self-advocacy, and post-secondary planning. For those 
students considering post-secondary education following graduation, there are also opportunities to build their skills in preparation for 
college, including understanding the resources and supports available through disability services.

DASH
The Developmental Disabilities, Academics, Socialization, and Health Services (DASH) program provides services to students, ages 3-21, 
who present with severe to profound Developmental Cognitive Disabilities (DCD) and may have multiple disabling conditions which 
require nursing care during the school day. The program focuses on communication, social, motor, and daily living skills as well as 
functional academics.

PACES 
The Program Alternative for Communication Education and Socialization (PACES) program is designed to meet the needs of students 
primarily with Autism Spectrum Disorders (ASD), and related neurobiological disorders. The program addresses the educational and
environmental needs through a highly structured environment with a low student/staff ratio delivered in member district school buildings.

TESA, DASH, and PACES programs are located in various member districts:
Bloomington, Farmington, Hastings, Lakeville, Mendota Heights



Increase Student Literacy Skills: 
Reading, Writing, Listening, & Speaking



Information we used to create CIP Goal 

Reflecting on our program strengths and challenges helped us 
to structure our CIP goal for the 2022-23 school year

Challenges
● Diverse needs and abilities between programs

○ Emergent readers
○ Students with significant cognitive abilities
○ Non-verbal communicators 

● Staff and resources are spread out across various buildings
○ Programs are across multiple member districts

● Structure of TESA program
○ More focus on transitional programming activities



Increasing Student Achievement & Engagement 
TESA, DASH, AND PACES students will be exposed to 
literacy in classrooms from having partial programs 
integrate literacy time into classroom instruction 
(58%) to having all programs (100%)  integrating 
literacy time into their instruction by the end of the 
the 2022-2023 school year 

Core Values = Collaboration, Innovation, Communication, & Personalization



Action Steps
1. Discuss CIP goal during teacher workshop week and set expectations to

implement literacy (at least 15 minutes daily) into their daily instruction 

2. PLC Focus around literacy

a. Identify literacy strategies to support individual learning needs

b. Identify curriculum to guide instruction 

c. Collect data and gather feedback to make informed decisions 

3. Provide Professional Development for licensed and non-licensed with the focus to 
engage students in literacy activities

a. Assistive Technology: various tools to support literacy and functional skills (ie: 
ebooks, text to speech , speech to text, switch access for reading, etc). 

b. Readtopia: Modified reading curriculum 

c. Literacy opportunities to be integrated in functional and daily living activities

4. Assess and analyze students’ Early Reading & aReading and progress monitoring data



Data Tools

1. Fastbridge: Early Reading and aReading
2. PLC artifacts
3. Literacy Coaching
4. Walkthrough
5. Observations 

Core Values = Collaboration, Integrity, & Diversity



Professional Development Plan

1. Professional Learning Communities
a. Data reviews
b. Curriculum Review

2. Staff Development 
a. Readtopia & Assistive Technology
b. Implementation
c. Data reviews

3. Coaching sessions
a. Kayleen (Reading Specialist)

Core Values = Collaboration, Innovation, Communication, & Personalization



Intermediate School District 917
Purposeful. Personalized. Partners.

1300 145th Street East, Rosemount, MN 55068
(651) 423-8229 * http://www.isd917.org

ISD 917 Vision
Intermediate School District 917 models an innovative culture with diverse pathways serving students and families 

through equitable practices with highly trained staff.

ISD 917 Core Values
Collaboration * Empathy * Innovation * Stewardship * Communication * Integrity * Personalization * Equity * 

Diversity

TO: Intermediate School District 917 School Board members
Dr. Michael Favor, Superintendent

FROM: Nicolle Roush, Executive Director of Business Services 
DATE: November 1, 2022
REGARDING: Teachers on Call Substitute Informational Report 

Pertinent Facts:

Overview for 2021-22 school year
- Highest months for absences occurred in October, January, and May.
- Overall fill rate range for the year was 13.60%-35.79% depending on the month; the average fill rate was 16%.
- Teacher absence requests for the year were 1,284 and average fill rate of 38%.
- Paraprofessional absence requests for the year were 6,653 with an average fill rate of 16%.
- Teachers on Call state of MN fill rate reported was 62.65%; ISD 917 average fill rate was 17.56%.
- Goals for Teachers on Call are to recruit more subs for ISD 917, provide additional trainings for subs, and to 

increase fill rate % and with ISD 917 pay rates set higher for teachers and paraprofessionals in the 2022-23 school 
year.  (The detail on page 16 of the document attached.)

Overview for 2022-23 school year
- July and August detail report not supplied.  The only substitute positions needed would be at the New Chance and

Juvenile Service Center.
- September overall fill rate average 26%, Teachers rate 46% and paraprofessional was 19% up 11% from PY.
- September overall fill rate by day of the week: Teachers fill rate higher were on Wednesday and Fridays.

Paraprofessionals were Tuesday and Wednesdays.
- October overall fill rate average 17%, Teachers rate 44% and paraprofessional was 10% up 4% from PY.
- October overall fill rate by day of the week: Teachers fill rate higher Monday – Wednesday and Paraprofessionals

were Monday and Tuesday.

Assumption:  

With only a small amount of data at this point a broad assumption can be made that fill rates are higher for Teachers than 
Paraprofessionals and overall fill rates have improved for Teachers in comparison to the 2021-22 school year.  



Intermediate School 
District #917
Year-End Partnership Review

August 2, 2022



Year-End Partnership Review 
Agenda
▸ District Data
▸ Year in Review
▸ Areas of Focus and Progress
▸ Substitute Health
▸ Recruiting and Activities
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District Data
September 7, 2021 – June 9, 2022
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Absence Volume and Fill Rate by 
Month
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Fill Rate Trend – 
Overall 
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Absence Volume and Fill Rate by 
Month
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Fill Rate Trend – 
Teachers
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Absence Volume and Fill Rate by 
Month
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Fill Rate Trend – 
Paraprofessionals
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Filled & Unfilled Requests by School 
(Page 1)
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Filled & Unfilled Requests by School 
(Page 2)
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Filled & Unfilled Requests by School 
(Page 3)
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Absence Requests by Absence 
Reason
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Absence Lead 
Time

36

142



Year in Review...
▸ Absenteeism rate = 9.26%
▸ 6,170 more overall requests vs. prior year (7,937 in 

2021-22; 1,767 in 2020-21)
▸ State comparison (Overall MN Fill Rate = 62.65%; Overall 

Intermediate School District #917 Rate= 17.56%)
▸ MN unemployment rate as of May 2022: 2.0%
▸ National unemployment rate as of May 2022: 3.6%
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Areas of Focus and Progress
Sub Pool Increase
28 total substitutes added 
to the district pool since 
September 1st.  16 of those 
have been added since Jan 
1st. The focus is on adding 
additional substitutes to 
the pool with the end goal 
of increasing fill rates. 

Explore the 
Utilization of Building 
Substitutes
Highly recommended for 
the 2022-23 school year. 
Permanent Building 
Paraprofessionals and/or 
Teachers will help increase 
fill rates and will provide 
consistent coverage for 
absences entered within 
24 hours of the start time. 

Growing TOC 
presence in the 
community 
Possibly consider a 
summer recruiting event to 
engage the community and 
to generate public interest 
in becoming a substitute. 
Geography and pay are the 
top two reasons why 
substitutes choose to work 
where they do. 

16



The 'Smarts' Training
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Why the change?
� Role specific pre-hire training
� Streamlined training content to encompass all the 

information Talent need in a single (or in some cases, two) 
custom learning module(s).

� Added content to cover the following critical topics:
� Increased focus on inclusion of all students
� Ethical Teaching and Diversity
� Legal Obligations
� Student and Personal Safety
� Incident Process 
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Substitute Training Incentive Plan

▸ Substitutes who engage in optional training statistically work 
more often, have a better experience, and see far fewer 
performance issues.

▸ Subs can optionally complete specified content organized into 
4 Badges: Proficiency, Classroom Management, Special 
Education, and Inclusive Classrooms.  Content totals 
approx. 30 hours, with content specific to teachers and paras

▸ When they complete a badge, their Frontline account will be 
updated, they'll be entered for a quarterly gift card drawing, and 
if they complete all content, will receive $200 bonus from TOC 19

Launching August 2022 – more info to come!



Substitute 
Pool Health
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Current Statistics and 
Goals

Current Pool size is 77 total 
substitutes. 47 substitutes have the 
teacher skill, 47 have the para skill. 

ISD #917 Rates: 
Teachers (Tues-Thurs): $26.00/hour
Teacher (Mon & Fridays): $31.00/hour 
Paraprofessionals: $20.37/hour

Added 28 total substitutes 
to the district pool since 
September 1st.

Average Metro District Rates: 
Teacher: $171/day 
Paraprofessionals: $15.31/hour

64 total substitutes worked at 
Intermediate School District #917 
during 2021-22. Goal is to increase to 
at least 100+ for next school year. 

22 substitutes worked 10 or more 
total days. Goal is to increase that 
number to at least 40+ substitutes 
for next year. 

→



Recruiting
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VIRTUAL EFFORTS
∙ Virtual Fairs 
∙ LinkedIn Ads
∙ Facebook Ads 
∙ Indeed Postings 
∙ Handshake 
∙ Minnesota Works 
∙ Dakota County job connection
∙ Virtual Information Session
∙ Webinars
∙ Classified Ads & Craigslist Adds

COLLEGE CONNECTIONS - 
Connecting with career services departments, 

education professors, students, and alumni 
groups, and connecting directly with students 

via job fairs and presentations.

•University Of Minnesota
•Concordia University St. Paul

•Hamline University
•Augsburg College

• Dakota County Technical College
• Inver Hills Community College

•+Many more colleges and universities 
 

COMMUNITY 
CONNECTIONS - connecting with 
organizations and building relationships:

• Community Education Brochure 
• Hubert H. Humphrey Job Corps Center 
• Dakota County Regional Chamber of 
Commerce
• St. Paul Career Force Center
• Lighthouse Christian Church
• +Lots of other work centers/local 
businesses including YMCA (Rosemount)

GRASSROOTS EFFORTS - 
Posting flyers and connecting with the 

community

• United States Postal Service
• Local Coffee Shops
• Local Gas Stations
• Local Restaurants

• Local Community Centers
• Robert Trail Library

• + Small businesses in the Metro Area
 



Additional 
Solutions and 
Services



Tutoring Solutions Practice
Partnering with you to deliver high-impact tutoring to your 
district.
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Who we are

•Delivery – in-person/virtual/
hybrid

•Dosage – minimum of 2 hours/
week

•Ratio – 1:1 and/or 1:3 or 1:4

High-impact 
tutoring 
program

•Alignment with district/school 
curriculum and assessments

•Individualized and paced 
sessions

•Positive, consistent relationships

Grounded in 
research

•Key growth measurements
•Student feedback forms
•Aggregate reporting

Data insights

What we deliver

•Diverse, culturally competent, 
multi-lingual tutors

•Screening/background checks
•Onboarding, tutoring methodology 
training, professional development

•Talent retention and pipeline

High-impact 
tutor talent

•Dedicated team of educational experts
•Thorough, quick, successful 
implementation strategy

•Talent supervision, coaching, 
accountability

•Session scheduling
•Curriculum alignment and pacing
•Student progress reporting
•Virtual session technology support
•Regular partnership reviews

White-glove 
program 

management
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Managed Permanent 
Paraprofessional Program

There is a critical shortage of special education instructors. Teaching children with special 
needs or learning disabilities takes educators with compassion, perseverance, and 
commitment, and oftentimes involves unique instructional methods, learning aids, and 
equipment.

We identify individuals who have a passion for working with exceptional students. Then, to 
ensure the best experience for the student and educator, every substitute educator receives:

► Stringent background screening to ensure a safe environment for your students

► A proprietary one-on-one situational/behavioral interview to assess aptitude for success in working with 
exceptional students

► Exclusive special education training through our partnership with SafeSchools to ensure they are prepared 
to be effective in a unique environment

► District-specific training on your specific policies, procedures, and requirements



Accelerated Certification and 
Education

26

TOC/Kelly Education has forged 
meaningful partnerships with University 
and Alternative Certification programs 
that fit the needs of our substitutes. 
Just like substitute teaching, each of 
these programs allow our substitutes to 
earn while they learn.

• Accredited

• Affordable

• Accelerated

• Flexible 

• Comprehensive Training  

• Continued Support

Growing certified teachers for you.

1 in 5 teachers plan to 
leave in the next two 

years due to an ‘out of 
control’ workload.

30% of student 
performance is tied to 

teacher quality.

Only 4.25% of 
entering freshmen 

choose teaching as a 
profession. That’s a 

45-year low.



Thank you for 
your 
partnership!
Any questions?
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Intermediate School District 917
Purposeful. Personalized. Partners.

1300 145th Street East, Rosemount, MN 55068 
(651) 423-8229 * http://www.isd917.org

Dr. Michael Favor

TO: School Board

FROM: Dr. Michael Favor

DATE: December 6, 2022

RE: First and final reading

The policy listed below is a first and final reading.  

• 706 Acceptance of Gifts.  Legal reference change only.

http://www.isd917.org/


Intermediate School District 917 Policy 706 (old Policy 903) 
Board reviewed, March 2, 2021 

Board reviewed, first and final reading, December 6, 2022 
 

706 ACCEPTANCE OF GIFTS 
 

I. PURPOSE 
 

The purpose of this policy is to provide guidelines for the acceptance of gifts by the 
school board. 

 
II. GENERAL STATEMENT OF POLICY 

 
It is the policy of this school district to accept gifts only in compliance with state law. 

 
III. ACCEPTANCE OF GIFTS GENERALLY 

 
The school board may receive, for the benefit of the school district, bequests, donations 
or gifts for any proper purpose. The school board shall have the sole authority to 
determine whether any gift or any precondition, condition, or limitation on use included 
in a proposed gift furthers the interests of or benefits the school district and whether it 
should be accepted or rejected. 

 
IV. GIFTS OF REAL OR PERSONAL PROPERTY 

 
The school board may accept a gift, grant or devise of real or personal property only by 
the adoption of a resolution approved by a simple majority of the quorum. The resolution 
must fully describe any conditions placed on the gift. The real or personal property so 
accepted may not be used for religious or sectarian purposes. 

 
V. ADMINISTRATION IN ACCORDANCE WITH TERMS 

 
If the school board agrees to accept a bequest, donation, gift, grant or devise which 
contains preconditions, conditions or limitations on use, the school board shall administer 
it in accordance with those terms.   Once accepted, a gift shall be the property of the 
school district unless otherwise provided in the agreed upon terms. 

 
Legal references: Minn. Stat. Section 123B.02, Subd. 6 (General Powers of 

Independent School BoardsBequests, Donations, Gifts) Minn. Stat. 
Section 465.03 (Gifts to Municipalities) 



 
 
 

Donation Procedures 
 

 Action Person Responsible 
◻ 1. A donation is made to ISD 917.  

◻ 2. Staff gives donation to Assistant 
Director/Principal or designee 
responsible for program or 
supervision. 

✔ 917 Staff 

◻ 3. Assistant Director/Principal or 
designee: 

● Copies the check; 
● Gives the copy to the 

Assistant to the Director of 
Special Education/Principal; 
and 

● Submits the check to the 
Business Office indicating 
what program the donation is 
benefiting. 

OR 
● For items likely to be claimed 

on taxes of individual or 
group donating (i.e. in the 
value range of $100 or 
greater), a memo outlining 
the donation will be sent to 
the Director of Special 
Education/Principal and the 
Assistant to the Director of 
Special Education. 

* Note: Value estimation 
should never be given to the 
individual making a donation. 

✔ Assistant 
Director/Principal 
or Designee 

◻ 4. A thank you letter is written. ✔ Assistant to the Director 
of Special Education and 
the Director of Special 
Education/Principal 



   
◻ 5. Copies of the letter are submitted to: 

✔ Individual making the 
donation 

✔ Assistant Director in receipt 
of the donation 

✔ Superintendent’s Office (to 
be included in the board 
packet) 

✔ Assistant to the Director 
of Special 
Education/Principal 

 



Intermediate School District 917
Purposeful. Personalized. Partners.

1300 145th Street East, Rosemount, MN 55068 
(651) 423-8229 * http://www.isd917.org

Dr. Michael Favor

TO: School Board

FROM: Dr. Michael Favor

DATE: December 6, 2022

RE: First reading on policies

The policies listed below are a first reading.  

• Policy 208 Development, Adoption and Implementation of Policies.    Removed policies 410, 413, 
414, 415, 514, 522, 524, and 616.   Added policy 722 Public Data Requests.

410 Family and Medical Leave Policy; 413 Harassment and Violence; 414 Mandated Reporting 
of Child Neglect or Physical or Sexual Abuse; 415 Mandated Reporting of Maltreatment of 
Vulnerable Adults; 506 Student Discipline; 514 Bullying Prohibition Policy; 522 Student Sex 
Nondiscrimination; 524 Internet Acceptable Use and Safety Policy; 616 School District System 
Accountability; 722 Public Data Requests, and 806 Crisis Management Policy.

• Policy 705 Investments.   Added new paragraph XII.A and minor reference changes.

http://www.isd917.org/
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Intermediate School District 917 Policy 208 Development, Adoption, and Implementation of Policies 
Board adopted January 4, 2022 

Board reviewed, first reading, December 6, 2022 
 
 

 
208 DEVELOPMENT, ADOPTION, AND IMPLEMENTATION OF POLICIES 
 

[Note: The provisions of this policy are recommendations.  The procedures for policy 
development, adoption, and implementation are not specifically provided by statute.] 

 
 
I. PURPOSE 
 

The purpose of this policy is to emphasize the importance of the policy-making role of the 
school board and provide the means for it to continue to be an ongoing effort. 

 
II. GENERAL STATEMENT OF POLICY 
 

Formal guidelines are necessary to ensure the school community that the school system 
responds to its mission and operates in an effective, efficient, and consistent manner.  A set of 
written policy statements shall be maintained and modified as needed.  Policies should define 
the desire and intent of the school board and should be in a form which is sufficiently explicit 
to guide administrative action. 

 
III. DEVELOPMENT OF POLICY 
 

A. The school board has jurisdiction to legislate policy for the school district with the force 
and effect of law.  School board policy provides the general direction as to what the 
school board wishes to accomplish while delegating implementation of policy to the 
administration. 

 
B. The school board’s written policies provide guidelines and goals to the school 

community.  The policies shall be the basis for the formulation of guidelines and 
directives by the administration.  The school board shall determine the effectiveness of 
the policies by evaluating periodic reports from the administration. 

 
C. Policies may be proposed by a school board member, employee, student or resident of 

the school district.  Proposed policies or ideas shall be submitted to the superintendent 
for review prior to possible placement on the school board agenda. 

 
IV. ADOPTION OF POLICY 
 

A. The school board shall give notice of proposed policy changes or adoption of new 
policies by placing the item on the agenda of two school board meetings.  The 
proposals shall be distributed and public comment will be allowed at both meetings 
prior to final school board action. 

 
B. The final action taken to adopt the proposed policy shall be approved by a simple 

majority vote of the school board at a subsequent meeting after the meetings at which 
public input was received.  The policy will be effective on the later of the date of 
passage or the date stated in the motion. 

 
C. In the case of an emergency, a new or modified policy may be adopted by a majority 

vote of a quorum of the school board in a single meeting.  A statement regarding 
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the emergency and the need for immediate adoption of the policy shall be included in 
the minutes.  The emergency policy shall expire within one year following the 
emergency action unless the policy adoption procedure stated above is followed and 
the policy is reaffirmed.  The school board shall have discretion to determine what 
constitutes an emergency situation. 

 
D. If a policy is modified with minor changes that do not affect the substance of the 

policy or because of a legal change over which the school board has no control, the 
modified policy may be approved at one meeting at the discretion of the school board. 

 
V. IMPLEMENTATION OF POLICY 
 

A. The superintendent shall be responsible for implementing school board policies, other 
than the policies that cover how the school board will operate. The superintendent 
shall develop administrative guidelines and directives to provide greater specificity and 
consistency in the process of implementation.  These guidelines and directives, 
including employee and student handbooks, shall be subject to annual review and 
approval by the school board. 

 
B. Each school board member shall have access to the policies via the website at 

www.isd917.org. 
 

C. The superintendent, employees designated by the superintendent, and individual 
school board members shall be responsible for keeping the policy manuals current. 

 
D. The school board shall review policies at least once every three years.  The 

superintendent shall be responsible for developing a system of periodic review, 
addressing approximately one third of the policies annually.  In addition, the school 
board shall review the following policies annually:  410 Family and Medical Leave 
Policy; 413 Harassment and Violence; 414 Mandated Reporting of Child Neglect or 
Physical or Sexual Abuse; 415 Mandated Reporting of Maltreatment of Vulnerable 
Adults; 506 Student Discipline; 514 Bullying Prohibition Policy; 522 Student Sex 
Nondiscrimination; 524 Internet Acceptable Use and Safety Policy; 616 School District 
System Accountability; 722 Public Data Requests, and 806 Crisis Management 
Policy. 

 
E. When no school board policy exists to provide guidance on a matter, the 

superintendent is authorized to act appropriately under the circumstances keeping in 
mind the educational philosophy and financial condition of the school district.  Under 
such circumstances, the superintendent shall advise the school board of the need for a 
policy and present a recommended policy to the school board for approval. 

 
 
Legal References: Minn. Stat. § 123B.02, Subd. 1 (School District Powers) 

Minn. Stat. § 123B.09, Subd. 1 (School Board Powers) 
 
Cross References: MSBA/MASA Model Policy 305 (Policy Implementation) 

http://www.isd917.org/
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Intermediate School District 917 Policy 705 Investments 
(old Policy 9.27) 

Board Approved May 2, 2006 
Board Reviewed, April 6, 2021 

Board reviewed, first reading December 6, 2022 
 

705  INVESTMENTS 
 
 
I. PURPOSE 

The purpose of this policy is to establish guidelines for the investment of school 
district funds. 

 
II. GENERAL STATEMENT OF POLICY 

It is the policy of this school district to comply with all state laws relating to  
investments and to guarantee that investments meet certain primary criteria. 
 

III. SCOPE 
 

This policy applies to all investments of the surplus funds of the school district, 
regardless of the fund accounts in which they are maintained, unless certain 
investments are specifically exempted by the school board through formal action. 
 

IV. AUTHORITY; OBJECTIVES 
 

A. The funds of the school district shall be deposited or invested in 
accordance with this policy, Minn. Stat. Ch. Minnesota Statutes chapter 
118A and any other applicable law or written administrative procedures. 
 

B. The primary criteria for the investment of the funds of the school district,  
in priority order, are as follows: 

 
1. Safety and Security. Safety of principal is the first priority. The 

investments of the school district shall be undertaken in a manner 
that seeks to ensure the preservation of the capital in the overall 
investment portfolio. 
 

2.  Liquidity.  The funds shall be invested to assure that funds are 
available to meet immediate payment requirements, including 
payroll, accounts payable and debt service. 

 
3. Return and Yield. The investments shall be managed in a manner 

to attain a market rate of return through various economic and 
budgetary cycles, while preserving and protecting the capital in the 
investment portfolio and taking into account constraints on risk and 
cash flow requirements. 
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V. DELEGATION OF AUTHORITY 
 

A. The Executive Director of Business Services of the school district is 
designated as the investment officer of the school district and is responsible 
for investment decisions and activities under the direction of the school  
board. The investment officer shall operate the school district’s investment 
program consistent with this policy. The investment officer may delegate 
certain duties to a designee or designees, but shall remain responsible for the 
operation of the program. 

 
B. All officials and employees that are a part of the investment process shall  
 act professionally and responsibly as custodians of the public trust, and 
 shall refrain from personal business activity that could conflict with the 
 investment program or which could reasonably cause others to question 
 the process and integrity of the investment program. The investment 
 officer shall avoid any transaction that could impair public confidence in 
 the school district. 
 

VI. STANDARD OF CONDUCT 
 

The standard of conduct regarding school district investments to be applied by 
the investment officer shall be the “prudent person standard.” Under this standard, the 
investment officer shall exercise that degree of judgment and care, 
under the circumstances then prevailing, that persons of prudence, discretion 
and intelligence would exercise in the management of their own affairs, investing 
not for speculation and considering the probable safety of their capital as well as 
the probable investment return to be derived from their assets. The prudent 
person standard shall be applied in the context of managing the overall 
investment portfolio of the school district. The investment officer, acting in 
accordance with this policy and exercising due diligence, judgment and care 
commensurate with the risk, shall not be held personally responsible for a 
specific security’s performance or for market price changes. Deviations from 
expectations shall be reported in a timely manner and appropriate actions shall 
be taken to control adverse developments. 

 
VII. MONITORING AND ADJUSTING INVESTMENTS 
 

The investment officer shall routinely monitor existing investments and the 
contents of the school district’s investment portfolio, the available markets and 
the relative value of competing investment instruments. 

  
VIII. INTERNAL CONTROLS 
 

The investment officer shall establish a system of internal controls which shall be 
documented in writing. The internal controls shall be reviewed by the school 
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board and shall be annually reviewed for compliance by the school district’s 
independent auditors. The internal controls shall be designed to prevent and 
control losses of public funds due to fraud, error, misrepresentation, 
unanticipated market changes or imprudent actions by officers, employees or 
others. The internal controls may include, but shall not be limited to, provisions 
relating to controlling collusion, separating functions, separating transaction 
authority from accounting and record keeping, custodial safekeeping, avoiding 
bearer form securities, clearly delegating authority to applicable staff members, 
limiting securities losses and remedial action, confirming telephone transactions 
in writing, supervising and controlling employee actions, minimizing the number 
of authorized investment officials, and documenting transactions and strategies. 

 
IX. PERMISSIBLE INVESTMENT INSTRUMENTS 
 

The school district may invest its available funds in those instruments specified in 
Minnesota Statutes sections 118A.04 and 118A.05, as these sections may be amended 
from time to time, or any other law governing the investment of school district funds.   

  
X. PORTFOLIO DIVERSIFICATION; MATURITIES 
 

A. Limitations on instruments, diversification and maturity scheduling shall 
 depend on whether the funds being invested are considered short-term or 
 long-term funds. All funds shall normally be considered short-term except 
 those reserved for building construction projects or specific future projects 
 and any unreserved funds used to provide financial-related managerial 
 flexibility for future fiscal years. 
 
B. The school district shall diversify its investments to avoid incurring 
 unreasonable risks inherent in over-investing in specific instruments, 
 individual financial institutions or maturities. 
 

1. The investment officer shall prepare and present a table to the school 
board for review and approval.  The table shall specify the maximum 
percentage of the school district’s investment portfolio that may be 
invested in a single type of investment instrument, such as U.S. 
Treasury Obligations, certificates of deposit, repurchase agreements, 
banker’s acceptances, commercial paper, etc.  The approved table shall 
be attached as an exhibit to this policy and shall be incorporated herein 
by reference. 

 
2. The investment officer shall prepare and present to the school board 

for its review and approval a recommendation as to the maximum 
percentage of the total investment portfolio that may be held in any 
one depository.  The approved recommendation shall be attached as an 
exhibit or part of an exhibit to this policy and shall be incorporated 
herein by reference. 
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3. Investment maturities shall be scheduled to coincide with projected 

school district cash flow needs, taking into account large routine or 
scheduled expenditures, as well as anticipated receipt dates of 
anticipated revenues.  Maturities for short-term and long-term 
investments shall be timed according to anticipated need.  Within these 
parameters, portfolio maturities shall be staggered to avoid undue 
concentration of assets and a specific maturity sector.  The maturities 
selected shall provide for stability of income and reasonable liquidity. 

 
XI. COMPETITIVE SELECTION OF INVESTMENT INSTRUMENTS 
 

Before the school district invests any surplus funds in a specific investment 
instrument, a competitive bid or quotation process shall be utilized.  If a specific 
maturity date is required, either for cash flow purposes or for conformance to 
maturity guidelines, quotations or bids shall be requested for instruments which meet 
the maturity requirement.  If no specific maturity is required, a market trend analysis, 
which includes a yield curve, will normally be used to determine which maturities 
would be most advantageous.  Quotations or bids shall be requested for various 
options with regard to term and instrument.  The school district will accept the 
quotation or bid which provides the highest rate of return within the maturity required 
and within the limits of this policy.  Generally all quotations or bids will be computed 
on a consistent basis, i.e., a 360-day or a 365-day yield.  Records will be kept of the 
quotations or bids received, the quotations or bids accepted, and a brief explanation of 
the decision that was made regarding the investment.  If the school district contracts 
with an investment advisor, bids are not required in those circumstances specified in 
the contract with the advisor. 

 
XI. QUALIFIED INSTITUTIONS AND BROKER-DEALERS 
 

A. The school district shall maintain a list of the financial institutions that 
are approved for investment purposes. 

 
A.B. Prior to completing an initial transaction with a broker, the school district 

shall provide to the broker a notification to broker and certification by broker  
which shall include a provision that all future investments are to be made in 
accordance with Minnesota statutes governing the investment of public funds.  
The broker must annually acknowledge receipt of the notification to broker 
and certification by broker and agree to handle the school district’s account in 
accordance with these restrictions. The school district may not enter into a 
transaction with a broker until the broker has provided this annual written 
agreement to the school district. The notification form to be used shall be that 
prepared by the State Auditor. A copy of this investment policy, including any 
amendments thereto, shall be provided to each such broker. 
 

XII. SAFEKEEPING AND COLLATERALIZATION 
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A. Securities purchased will be retained at the institution where the securities are 

purchased.  Investments shall be safekept in the School’s name.   Certificates 
will be held at the financial institution in the School’s name.   All securities 
should be a risk category one according to the Governmental Accounting 
Standard No. 3. 
All investment securities purchased by the school district shall be held in 
third-party safekeeping by an institution designated as custodial agent.  
The custodial agent may be any Federal Reserve Bank, any bank 
authorized under the laws of the United States or any state to exercise 
corporate trust powers, a primary reporting dealer in United States 
Government securities to the Federal Reserve Bank of New York, or a 
securities broker-dealer defined in Minnesota Statutes section 118A.06.  
The institution or dealer shall issue a safekeeping receipt to the school 
district listing the specific instrument, the name of the issuer, the name in 
which the security is held, the rate, the maturity, serial numbers and 
other distinguishing marks, and other pertinent information. 

 
B. Deposit-type securities shall be collateralized as required by Minn. Stat. 

§ Minnesota Statutes section 118A.03 for any amount exceeding FDIC, 
SAIF, BIF, FCUA, or other 
federal deposit coverage. 

 
C. Repurchase agreements shall be secured by the physical delivery or 

transfer against payment of the collateral securities to a third party or 
custodial agent for safekeeping. The school district may accept a 
safekeeping receipt instead of requiring physical delivery or third-party 
safekeeping of collateral on overnight repurchase agreements of less than 
$1,000,000. 

 
XIII. REPORTING REQUIREMENTS 
 

A. The investment officer shall generate daily and monthly transaction 
reports for management purposes. In addition, the school board shall be 
provided a monthly report that shall include data on investment 
instruments being held as well as any narrative necessary for clarification. 
 

B. The investment officer shall prepare and submit to the school board a semi-
annual investment report that summarizes recent market conditions, 
economic developments, and anticipated investment conditions. The 
report shall summarize the investment strategies employed and describe the 
investment portfolio in terms of investment securities, maturities, risk 
characteristics and other features. The report shall summarize changes in 
investment instruments and asset allocation strategy approved by the 
investment officer for an OPEB trust in the most recent quarter.  The report 
shall explain the total investment return and compare the return with 
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budgetary expectations. The report shall include an appendix that discloses all 
transactions during the year.  The annual report shall indicate any areas of 
policy concern and suggested or planned revisions of investment strategies. 
Copies of the report shall be provided to the school district’s auditor. 
 

C. Within ninety (90) days after the end of each fiscal year of the school district, 
the investment officer shall prepare and submit to the school board a 
comprehensive annual report on the investment program and investment 
activity of the school district for that fiscal year.  The annual report shall 
include 12-month and separate quarterly comparisons of return and shall 
suggest revisions and improvements that might be made in the investment 
program. 

 
D. If necessary, the investment officer shall establish systems and 

procedures to comply with applicable federal laws and regulations 
governing the investment of bond proceeds and funds in a debt service 
account for a bond issue. The record keeping system shall be reviewed 
annually by the independent auditor or by another party contracted or 
designated to review investments for arbitrage rebate or penalty 
calculation purposes. 
 

XIV. DEPOSITORIES 
 

The school board shall annually designate one or more official depositories for 
school district funds. The treasurer of the school district may also exercise the 
power of the school board to designate a depository. The school board shall be 
provided notice of any such designation by its next regular meeting. The school 
district and the depository shall each comply with the provisions of Minn. Stat. § 
Minnesota Statutes section 118A.03 and any other applicable law, including any 
provisions relating to designation of a depository, qualifying institutions, depository 
bonds, and approval, deposit, assignment, substitution, addition and withdrawal of 
collateral. 

 
XV. ELECTRONIC FUNDS TRANSFER OF FUNDS FOR INVESTMENT 
 

The school district may make electronic fund transfers for investment of excess 
funds upon compliance with Minn. Stat. § Minnesota Statutes section 471.38. 

 
 
Legal References:  
Minn. Stat. § 118A.01 (DefinitionsPublic Funds; Depositories and Investments) 
Minn. Stat. § 118A.02 (Depositories; Investing; Sales, Proceeds, Immunity Authorization 
for Deposit and Investment) 
Minn. Stat. § 118A.03 (When and What Collateral Required Depositories and Collateral) 
Minn. Stat. § 118A.04 (Investments) 
Minn. Stat. § 118A.05 (Contracts and Agreements) 
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Minn. Stat. § 118A.06 (Delivery and Safekeeping; Acknowledgements) 
Minn. Stat. § 471.38 (Claims) 
Minn. Stat. § 471.6175 (Trust for Postemployment Benefits) 
 
Cross References:  
MSBA/MASA Model Policy 703 (Annual Audit) 
MSBA Service Manual, Chapter 7, Education Funding 
Minnesota Legal Compliance Audit Guide for School Districts Prepared by the Office of the 
State Auditor 
 
 
 
 



Intermediate School District 917 
Purposeful. Personalized. Partners. 

1300 145th Street East, Rosemount, MN 55068 
(651) 423-8229 * http://www.isd917.org 

 
 
 

ISD 917 Vision 
Intermediate School District 917 models an innovative culture with diverse pathways serving students and families  

through equitable practices with highly trained staff. 
 

ISD 917 Core Values 
Collaboration * Empathy * Innovation * Stewardship * Communication * Integrity * Personalization * Equity * Diversity 

 
TO:   Intermediate School District 917 School Board members 
FROM:   Dr. Michael Favor, ISD 917, Superintendent 
DATE:   December 6, 2022 
REGARDING: 2022-2024 District 917 Classified School Year Contract  
 
 
On November 17th, Classified School Year and ISD 917 personnel committee reached a tentative 
agreement for the 2022-2024 contract. 
 
Below is a summary of negotiations: 

 
● Language change under Article VI section 2 language define the workdays and break times. 
● Language change under Article VII section 1 included retire health coverage under Minnesota 

Statute Section 471.61 subd. and moved cutoff date for severance under section 2 instead of 
section 5. 

● Year 1 dropped steps 1 & 2, added step15, added 1% to salary schedule and renumbered. 
Second year added 1% to schedule.   

● Enhance insurance contributions as follows:  
 year one (1) 

○ Add $7 to the individual medical plan 
○ Add $100 to the family medical plan 
○  

year two (2) 
○ Add $19 to the individual medical plan 
○ Add $85 to the family medical plan 
○ Add $14 to the family dental plan 

 
With enhancements outlined the total package is 8.75%.  
 
Board recommendation:  Approve 2022-2024 District 917 Classified School Year Contract  
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ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 

 

These terms and conditions of employment cover those employees of Intermediate School 

District 917 who are not included in any bargaining unit with an exclusive bargaining 

representative under the Minnesota Public Employment Labor Relations Act and who meet the 

following conditions: 

  

a) Are full-time or regular part-time school year employees in a position approved 

by the school board, and 

b) Are employed in that position at least 30 hours per week during the school year. 

 

The first year of employment shall be defined as any days of employment prior to the last student 

day of the regular school calendar in the first employment agreement.  The next regular school 

calendar becomes the second year of employment with each successive school calendar adding 

to the years of employment. 

 

ARTICLE II 

LEAVES 

 

Section 1.  Sick Leave: All eligible employees as defined in Article I in their first or second year 

of continuous employment shall earn sick leave at the rate of one day for each month of service 

in the employment of the school district, which is equivalent to nine (9) days in each school year. 

 

 Subd. 1:  All eligible employees as defined in Article I beginning with their third year of 

continuous employment shall earn sick leave at the rate of one and one-ninth (1-1/9) days 

for each month of service in the employ of the School District, which is equivalent to ten 

(10) days for each school year.  Each employee shall be given a credit of nine (9) or ten 

(10) sick days at the beginning of each school year depending on their year of continuous 

employment. 

 

 Subd. 2:  An employee may use one (1) day of accumulated sick leave for each day of 

illness or disability of the employee's child who is less than eighteen (18) years old, for 

such reasonable periods as the employee's attendance with the child may be necessary, on 

the same terms the employee is able to use sick leave benefits for the employee's own 

illness (Minn. Stat. § 181.9413). 

 

 Subd. 3:  Unused sick leave days may accumulate without limit. 

 

Section 2. Medical Leave: 

 

Subd. 1. Personal Medical Leave of Absence: An employee who is unable to work 

because of a personal illness or disability may, upon written request to human resources 

per procedure outlined on the School District’s website, be granted a medical leave of 

absence. Such leave shall run concurrently, that is at the same time, with Family Medical 

Leave Act (FMLA) provisions, if the employee is eligible under FMLA as noted in 

subdivision two (2) of this section. The employee’s accrued paid leave must be exhausted 

before the employee transitions to an unpaid personal medical leave of absence. 
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Maternity Leave: The start of a personal physical disability absence for prenatal care, 

pregnancy, delivery, and recovery from childbirth shall be determined by the employee’s 

physician. The end of a personal physical disability absence for childbirth shall also be 

determined by the employee’s physician. This must be communicated to the School 

District in writing. Leaves extending beyond the physician’s documentation shall fall 

under parental leave and may be eligible under the Family Medical Leave Act as noted in 

subdivision two (2) of this section. 

 

Subd. 2. Family Medical Leave of Absence:  In accordance with the Family Medical 

Leave Act (FMLA), eligible employees are entitled to twelve (12) workweeks of unpaid 

leave within a rolling twelve (12)-month period.  Non-contract days, such as non-duty 

days, shall not count toward the twelve (12) workweeks and accrued paid leave shall not 

be deducted. 

 

a) FMLA Eligibility:  Over the twelve (12) months prior to leave, employees must 

have been employed with the School District for at least twelve (12) months and 

worked 1,250 hours within the twelve (12)-month period preceding the leave. 

Any use of vacation, sick leave, or unpaid time off (non-duty days) are not be 

counted toward the 1,250-hour benchmark.  

 

b) Pursuant to law, FMLA Leave shall be granted for any of the following reasons: 

i. The employee’s own serious health condition, as defined by the FMLA. 

ii. The employee’s need to care for an immediate family member (spouse, 

child, parent) with a serious health condition, as defined by the FMLA. 

iii. The placement (adoption or foster care) or birth of a child up to one year 

after the child’s birth or placement. 

 

c) FMLA Leave will run concurrently, that is at the same time, with any paid leave 

and any and all of the employee’s accrued paid leave must be exhausted before 

the employee transitions to an unpaid leave of absence. 

 

d) Spouses who work for the School District shall be allowed a combined total of 

twelve (12) weeks unpaid FMLA leave during any twelve (12)-month period for 

the birth or adoption of a child, or to care for a parent’s serious health condition.  

However, the combined limitation does not apply to FMLA leave taken by one 

spouse in the School District to care for the other spouse in the School District. 

 

Subd. 3. Notification and Request for Medical Leave: An employee must give written 

notice to human resources requesting a medical leave of absence at least three (3) 

calendar months before the beginning of the requested medical leave or within 24 hours 

of receipt of notice of arrival of an adopted child, if notice is received less than three (3) 

calendar months before the leave start date, or as soon as possible following the onset of 

a serious health condition. The request for medical leave shall adhere to procedure 

outlined on the School District’s website. 
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Subd. 4. Medical Verification:  The employee shall be required to provide the School 

District with medical verification from a qualified healthcare provider for their own or 

the family member’s serious health condition when requesting the leave of absence. 

 

Subd. 5. Returning from Medical Leave:  An employee on a medical leave of absence 

under this Section must notify human resources or his/her administrative designee in 

writing, at least one (1) week prior to his/her intention to return from leave. 

 

a)  If the employee is returning from a personal medical leave of absence, the 

employee must also provide medical verification from a qualified healthcare 

provider of the employee’s release from medical restrictions allowing them to 

return to full capacity at work. 

 

The employee may provide medical verification from a qualified healthcare 

provider of the employee’s work restrictions due to the employee’s serious 

medical condition, and the School District will attempt to accommodate those 

restrictions if possible. 

 

b) Upon return from a medical leave, the employee shall be returned to the former 

position held from which the employee was granted the leave, or an equivalent 

position should that position no longer be available or the School District 

determines the timing of the employee’s return would interfere with student 

achievement. 

 

Subd. 6. Probationary Period: Periods of time for which the employee is on medical leave 

may extend the employee’s probationary period pursuant to Minnesota Statute (122A.41, 

Subdivision 1). 

 

Section 3. Parental Leave: 

 

Subd. 1.  An employee shall be afforded a parental leave of absence of no more than 

twelve (12) months in duration for the care of a newborn child or an adopted child, 

provided that the employee is caring for the child on a full-time basis. The parental leave 

will run concurrently, that is at the same time, as family medical leave should the leave 

be an FMLA-qualified leave of absence. 

 

Subd. 2. Notification and Request for Parental Leave: An employee shall give written 

notice to human resources, per procedure outlined on the School District’s website, 

requesting a parental leave of absence at least three (3) calendar months before the 

beginning of the requested leave or within 24 hours of receipt of notice of the arrival of 

an adopted child, if notice is received less than three (3) calendar months before the leave 

start date. 

 

Subd. 3. Returning from Parental Leave:  For partial school year leaves, an employee on 

a parental leave of absence under this Section must confirm with human resources his/her 

intention to return from parental leave at least two (2) weeks prior to his/her approved 

leave end date. For full school-year leaves, an employee on a parental leave of absence 

under this Section must confirm with human resources or his/her administrative designee 



 5 

in writing, his/her intention to return from parental leave in July of the next fiscal year by 

April 1 of the leave fiscal year. 

 

Upon return from a parental leave, the employee shall be returned to the former position 

held from which the employee was granted the leave, or an equivalent position should 

that position no longer be available or the School District determines the timing of the 

employee’s return would interfere with student achievement. 

 

Subd. 4. Failure of the employee to return from a parental leave pursuant to the agreed 

upon return date with the School District, may constitute job abandonment and be 

grounds for termination. 

 

Subd. 5. The School District may adjust the proposed beginning or end date of a parental 

leave to coincide with a natural break in the school year. 

 

Subd. 6. Probationary Period: Periods of time for which the employee is on parental leave 

may extend the employee’s probationary period pursuant to Minnesota Statute (122A.41, 

Subdivision 1). 

 

Section 4. Civic Duty/Military Leave: 

 

Subd. 1. Jury Duty: An employee summoned to serve on a jury shall request to be 

excused from such jury service.  Employees who are not excused will be permitted time 

off without the loss of pay contingent upon the employee reimbursing the School District 

any fees / per diem received from the court for said jury duty.  Any allowable expenses 

reimbursed by the court, such as mileage, parking, and meals, may be retained and are the 

sole responsibility of the employee to seek through the court.  The District shall assume 

no responsibility to seek reimbursement, nor pay reimbursement for said expenses. 

 

Subd. 2. Subpoenaed Witness: An employee subpoenaed in cases involving the School 

District or students (e.g., a parent custody case) served within the School District, will be 

permitted time off without the loss of pay and will be allowed to retain any allowable 

expenses reimbursed by the court.  An employee subpoenaed in cases unrelated to the 

School District, will be permitted time off and use of paid or unpaid leave will be at the 

discretion of the Superintendent.  Any allowable expenses reimbursed by the court, such 

as mileage, parking, and meals, may be retained and are the sole responsibility of the 

employee to seek through the court.  The District shall assume no responsibility to seek 

reimbursement, nor pay reimbursement for said expenses. 

 

Subd. 3. Military: Military leave shall be granted pursuant to State and Federal laws. 

 

Section 5. General Unpaid Personal Leave: 

 

Subd. 1. An employee shall be afforded a general unpaid personal leave of absence, 

subject to the provisions in this section and District policy 464, through written request 

from the employee to the Superintendent. Any leave within this section must also be 

approved by the School Board if it extends beyond five (5) days. The granting of such 

leave shall be at the sole discretion of the School Board. 
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A general leave may be granted by the School Board for extended personal illness, 

extended illness of the employee’s immediate family member, additional educational 

requirements, or other reasons acceptable to the School Board. 

 

Subd. 2. A general leave of absence pursuant to this section shall be leave without pay 

and the employee will not be permitted to use accrued leave to subsidize his/her general 

leave of absence. 

 

Subd. 3. An employee on an approved general leave of absence for a full school year or 

the spring semester of the school year, shall notify the Superintendent in writing of 

his/her intention to return for the upcoming fiscal year no later than April 1 of the leave 

fiscal year. For partial school year leaves, an employee on a general leave of absence 

under this Section must notify the Superintendent in writing, of his/her intention to return 

from general leave at least one (1) month prior to his/her approved leave end date. 

 

Section 6. Insurance Implications:  

 

Subd. 1. Qualified FMLA Leaves: An employee on a leave under this article that 

qualifies per the Family Medical Leave Act (FMLA) is eligible to continue to participate 

in group insurance programs, if permitted under the insurance policy provisions, and shall 

continue to pay the employee contribution to the insurance premium for any month 

during which the FMLA-qualified leave falls. 

 

Subd. 2. Other Leaves: For leaves under this article that do not qualify per the FMLA, the 

employee shall pay the full insurance premium (School District and employee 

contributions) for any month in which the employee does not work at least one (1) day.  

 

Subd. 3. Payment: The employee is responsible for paying the School District business 

office the monthly amounts due for any insurance programs the employee wishes to 

retain in advance of the end of the corresponding month on such a date determined by the 

School District. However, the employee may elect to discontinue insurance programs. 

The right to continue participation in such group insurance programs shall automatically 

discontinue upon termination of employment, except as otherwise provided by law. 

 

Section 7. Accrued Benefits: 

 

Subd. 1. Employees on Medical or Parental Leaves: An employee on a medical or 

parental leave under this article shall retain his/her number of personal and sick leave 

days, and other accrued benefits, if any, up to the date that the employee went on leave 

for use during the employee’s leave of absence, as noted in sections two (2) and three (3) 

of this article, and accrual will continue so long as the employee is using paid leave. No 

additional paid leave days, or other benefits shall accrue for the period of time that the 

employee is on unpaid leave. 

 

Subd. 2. Employees on General Leaves: An employee on a general leave under this 

article shall retain his/her number of personal and sick leave days, and other accrued 

benefits, if any, up to the date that the employee went on leave for use upon the 
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employee’s return from leave. No additional paid leave days or other benefits shall accrue 

for the period that the employee is on unpaid leave. 

 

Section 8. Failure to Return to Work from a Leave of Absence:   Failure of the employee to 

return to work from a leave of absence pursuant to this Article shall constitute grounds for 

termination by the school district. 

 

Section 9. Death and Illness: 

 

Subd. 1:  An employee may be granted up to five (5) days absence with pay due to the 

death of the employee’s spouse, child, step-child, parent, brother, sister, parent-in-law, 

son-in-law, daughter-in-law, or grandchild.  Up to three (3) days absence may be granted 

with pay for the death of the employee's grandparent, brother-in-law, sister-in-law, or a 

significant person of the immediate household.  The leave set forth in this section is non-

accumulative and shall not be deducted from sick leave.  

 

Subd. 2.   Upon approval of the superintendent or his/her designee, up to twenty (20) 

days sick leave per year will be granted for the illness or injury of the following: 

employee's spouse or parent or spouse's parent, or child over 18, or grandchild or sibling 

and/or grandparent and/or step-parent.  An employee may use one (1) day of accumulated 

sick leave for each day of illness or disability of the employee's child who is less than 

eighteen (18) years old, for such reasonable periods as the employee's attendance with the 

child may be necessary, on the same terms the employee is able to use sick leave benefits 

for the employee's own illness (Minn. Stat. § 181.9413). 

 

 Subd. 3. Additional absence for severe illness or death may be granted at the sole 

discretion of the Superintendent, whose decision is final and binding.  

 

Section 5:  Personal Leave 

 

Subd. 1. Personal leave shall be allowed to accumulate to a total of five (5) days. 

Employees will receive personal leave days per the following schedule: 

 

In year one (1) and two (2) of continuous employment  2 days 

In year three (3) and beyond of continuous employment  3 days 

 

Subd. 2. The use of a personal leave day is subject to the approval of the school district to 

ensure a minimum disruption for the educational program.  Accordingly, the following 

limitations apply: 

 

a) A personal leave day normally shall not be granted for the day preceding or the 

day following holidays or vacation periods and the first ten (10) duty days and the 

last ten (10) duty days of the school year.  Exceptions may be made with the 

approval of the superintendent or their designee. 

 

b) Personal leaves shall not be granted during parent conference days, in-service 

days or other days when it is critical that the employee be in attendance. 
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c) Personal leave requests may be denied on a particular day if other employees in 

the same unit/department have already been granted personal leave which would 

be disruptive of the functioning of the particular program/department.  

 

Subd. 3.  At the beginning of each employment year, employees will be credited with the 

number of days of personal leave specified in Subd. 1 herein.  Those employees who, at 

the beginning of any year, have accumulated more than the five (5) allotted days listed in 

Subd. 1 of this article shall receive a lump sum payment of $80 for each day beyond five 

(5) for which they become eligible in lieu of being granted additional days. 

 

Subd. 4.  Usage of personal leave shall be requested as early as practicable and normally 

at least two (2) weeks in advance. For instances where requests are submitted less than 

two weeks in advance, a reason may be requested by administration. 

 

Subd. 5.  The first year of employment shall be defined as any days of employment prior 

to the last student day of the regular school calendar in the first employment agreement.  

The next regular school calendar becomes the second year of employment. 

 

 

ARTICLE III 

403B MATCHING CONTRIBUTION 

 

Section 1. Eligibility:   To be eligible for this contribution, an employee must be regularly 

employed at least 1110 hours during the fiscal year, and such benefits shall not apply to 

employees employed for a lesser time or substitute employees. 

 

Section 2.  Contribution:    The School District will match eligible employee contributions up to 

a maximum as listed in the following schedule, according to year of continuous employment in 

the District. 

 

          Year of Continuous Employment in District             2022-2024 

1-4                      $450 

5-9                           $550 

10 – 14                           $700 

15 – 19                           $850 

20+                 $1000 

 

Section 3.  Authorization:  A salary reduction authorization agreement must be completed by the 

eligible employee by October 1 and each year thereafter for the employee to participate in the 

403B matching contribution plan. 

 

Section 4.  Unpaid Leaves:   Employees on unpaid leaves may not participate in the matching 

program while on leave. 

 

Section 5.  Matching Requirement:    The School District’s contribution, in any event, shall not 

exceed the employee’s matching contribution within the limitations of this Article. 
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ARTICLE IV 

INSURANCE BENEFITS 

 

Section 1.  Health and Hospitalization Insurance: 

 

Subd. 1:  Individual Coverage.  Effective July 1, 2022, the School District shall 

contribute a sum not to exceed $750 per month for individual coverage of each eligible 

employee employed by the School District who qualifies for and is enrolled in the School 

District group health and hospitalization plan.  Effective January 1, 2023, the School 

District shall contribute a sum not to exceed $757 per month for individual coverage of 

each eligible employee employed by the School District who qualifies for and is enrolled 

in the School District group health and hospitalization plan. Effective January 1, 2024, 

the School District shall contribute a sum not to exceed $776 per month for individual 

coverage of each eligible employee employed by the School District who qualifies for 

and is enrolled in the School District group health and hospitalization plan. The cost of 

the premium not contributed by the School District shall be borne by the employee and 

paid by payroll deduction.  This subdivision shall not apply to those eligible employees 

who select coverage under the high deductible health plan described in Subdivision 3. 

 

Subd. 2:  Family Coverage.   Effective July 1, 2022, the School District shall contribute a 

sum not to exceed $1675 per month for family coverage of each eligible employee 

employed by the School District who qualifies for and is enrolled in the School District 

group health and hospitalization plan.  Effective, January 1, 2023, the School District 

shall contribute a sum not to exceed $1775 per month for family coverage of each 

eligible employee employed by the School District who qualifies for and is enrolled in 

the School District group health and hospitalization plan. Effective, January 1, 2024, the 

School District shall contribute a sum not to exceed $1860 per month for family coverage 

of each eligible employee employed by the School District who qualifies for and is 

enrolled in the School District group health and hospitalization plan. The cost of the 

premium not contributed by the School District shall be borne by the employee and paid 

by payroll deduction.  This subdivision shall not apply to those eligible employees who 

select coverage under the high deductible health plan described in Subdivision 4. 

 

Subd. 3.  Individual High Deductible Coverage: 

 

a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The high 

deductible coverage shall be a qualified high deductible health plan within the 

meaning of Section 223 of the Internal Revenue Code of 1986, as amended from 

time to time.  Each eligible employee enrolled in the high deductible coverage 

shall be eligible for a contribution to a health savings account (“HSA”) of such 

employee in accordance with the Intermediate School District No. 917 Flex 

Choice Plan (the “Flex Choice Plan”).  The total monthly contribution by the 

school district toward the cost of the premium of the high deductible coverage, the 

HSA contribution, and the HSA administrative fees attributable to such eligible 

employee shall not exceed $750 per month starting July 1, 2022, shall not exceed 
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$757 starting January 1, 2023, and shall not exceed $776 per month starting 

January 1, 2024. 

 

b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in individual coverage under the high deductible coverage option of the 

school district’s health and hospitalization plan a monthly amount equal to the 

total monthly contribution identified in subsection (a) minus the monthly HSA 

contribution identified in subsection (c) and the monthly HSA administrative fees. 

 

c) The school district shall contribute an amount equal to one-half of the applicable 

deductible to the HSA of each eligible employee employed by the school district 

who qualifies for and is enrolled in individual coverage under the plan.  Such 

contributions shall be made monthly on a pro rata basis.  Such employees shall 

also be eligible, through the Flex Choice Plan, to make pre-tax contributions to 

the HSA via salary reduction.  The school district shall select the vendor of the 

HSA to which such contributions shall be made.  Once deposited in an 

employee’s HSA, such contributions, whether made by the school district or via 

salary reduction, shall not be subject to restriction by the school district and the 

employee may access and/or transfer such funds to a different HSA to the fullest 

extent permitted by law.  Such employees also shall be eligible to participate in a 

Limited Scope Health Care Reimbursement Plan through the Flex Choice Plan, 

which shall allow reimbursement of medical expenses to the fullest extent 

permitted by law for an individual receiving contributions to an HSA. 

 

Subd. 4.  Family High Deductible Coverage: 

 

a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The high 

deductible coverage shall be a qualified high deductible health plan within the 

meaning of Section 223 of the Internal Revenue Code of 1986, as amended from 

time to time.  Each eligible employee enrolled in the high deductible coverage 

shall be eligible for a contribution to a health savings account (“HSA”) of such 

employee in accordance with the Intermediate School District No. 917 Flex 

Choice Plan (the “Flex Choice Plan”).  The total monthly contribution by the 

school district toward the cost of the premium of the high deductible coverage, the 

HSA contribution, and the HSA administrative fees attributable to such eligible 

employee shall not exceed $1675 per month starting July 1, 2022, shall not 

exceed $1775 starting January 1, 2023, and shall not exceed $1860 per month 

starting January 1, 2024. 

 

b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in individual coverage under the high deductible coverage option of the 

school district’s health and hospitalization plan a monthly amount equal to the 

total monthly contribution identified in subsection (a) minus the monthly HSA 

contribution identified in subsection (c) and the monthly HSA administrative fees. 
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c) The school district shall contribute an amount equal to one-half of the applicable 

deductible to the HSA of each eligible employee enrolled in the family high 

deductible coverage. Such contributions shall be made monthly on a pro rata 

basis.  Such employees shall also be eligible, through the Flex Choice Plan, to 

make pre-tax contributions to the HSA via salary reduction.  The school district 

shall select the vendor of the HSA to which such contributions shall be made.  

Once deposited in an employee’s HSA, such contributions, whether made by the 

school district or via salary reduction, shall not be subject to restriction by the 

school district and the employee may access and/or transfer such funds to a 

different HSA to the fullest extent permitted by law.  Such employees also shall 

be eligible to participate in a Limited Scope Health Care Reimbursement Plan 

through the Flex Choice Plan, which shall allow reimbursement of medical 

expenses to the fullest extent permitted by law for an individual receiving 

contributions to an HSA. 

 

Section 2.  Group Income Protection:   The School District will pay each month 100 percent of 

the premium for income protection insurance for each eligible employee.  The income protection 

plan shall include the following: 

 

a) Benefits begin after ninety (90) calendar days of total disability. 

 

b) The monthly income benefit shall be 66-2/3 percent of basic monthly earnings 

(exclusive of any additional compensation from this district or any other source). 

 

Section 3.  Life Insurance:   The School District will pay each month all of the life insurance 

premium for a $50,000 term life insurance policy for each eligible employee.     

 

Section 4.  Dental Insurance: 

 

Subd. 1.  Individual Coverage:   Effective July 1, 2022, the School District shall 

contribute a sum not to exceed $60 per month toward the cost of the premium for 

individual coverage for each eligible employee employed by the School District who 

qualifies for and is enrolled in the School District's dental insurance plan.  Additional cost 

of the premium, if any, shall be borne by the employee and paid by payroll deduction. 

 

Subd. 2.  Family Coverage:   Effective July 1, 2022, the School District shall contribute a 

sum not to exceed $124 per month toward the cost of the premium for family coverage 

for each eligible employee employed by the School District who qualifies for and is 

enrolled in the School District's dental insurance plan. Effective January 1, 2024, the 

School District shall contribute a sum not to exceed $138 per month toward the cost of 

the premium for family coverage for each eligible employee employed by the School 

District who qualified for and is enrolled in the School District’s dental insurance plan. 

Additional cost of the premium, if any, shall be borne by the employee and paid by 

payroll deduction. 
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ARTICLE V 

OTHER BENEFITS 

 

Section 1.  Professional Development:   The School Board agrees to reimburse tuition and fees 

and membership/association fees for courses and memberships which are approved in 

accordance with district policy. 

 

Section 2.  Mileage:   Employees required to use their personal vehicle in the performance of 

employment responsibilities shall be reimbursed for such travel pursuant to School District 

policy. 

 

ARTICLE VI 

MISCELLANEOUS 

 

Section 1:  Probationary Period     Employees, under the provisions of this Agreement, who have 

assignments that primarily entail student contact, shall serve a probationary period of two (2) 

calendar years from the date of continuous employment, during which time the School District 

shall have the unqualified right to suspend without pay, discharge or otherwise discipline such 

employee.   

 

Section 2. Duty Days and Schedule   

 

Subd. 1. Calendar: The employees in this group are contracted to work an extended duty 

calendar beyond the student days.  A full-time Braillist works 200 contracted duty days. 

A full-time Captionist works three (3) additional professional development days beyond 

the number of students days at the employee’s assigned work location. A full-time 

Technology Tutor works 185 contracted duty days.  The duty calendar for Technology 

Tutors includes extended day duties for three (3) evening events each school year. The 

details of the calendar are to be determined by the supervising program administrator. 

 

Subd. 2. Paid Breaks or Lunch: Employees working six (6) or more hours per day shall 

receive a fifteen (15) minute break in the morning and a fifteen (15) minute break in the 

afternoon, or one 30-minute lunch at a time determined by the supervisor. Employees 

working at least four (4) hours, but less than six (6) hours shall receive one 15-minute 

break, at a time determined by the supervisor. 

 

Section 3. Evaluation: Employees covered under this agreement will be evaluated by their 

supervisor on an annual basis, through a tool selected by the district. 

 

Section 4. Duration of Employment: This agreement provides for an “at will” employment 

relationship. Either party may terminate this agreement at any time for any reason upon written 

notice to the other party. Other provisions of this agreement apply in terms of pay and benefits 

when the employment relationship ends. 
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ARTICLE VII 

SEVERANCE/RETIREMENT 

 

Section 1. Retiree Health Coverage: Health coverage following the termination of employment 

shall be made available to the extent required under, and in accordance with, Minnesota Statutes 

Section 471.61, subd. 2b. The District makes no contribution towards the premium cost of such 

coverage. 

 

Section 2. Cut-off Date:  The benefits of this article shall not apply to a member of this group 

hired after July 1, 2018.    

 

Section 3.  Eligibility:   Full-time employees who have completed at least fifteen (15) years of 

continuous employment with the School District, and who are at least fifty-five (55) years of age, 

shall be eligible for severance pay pursuant to the provisions of this Article upon submission of a 

written resignation accepted by the School Board.  Severance pay shall not be granted to any 

employee who is discharged for cause by the School District.  This Article shall apply only to 

employees who retire after the execution of this contract and shall not be retroactive to any 

employee who retired prior to said execution date. 

 

Section 4.  Amount of Severance:   Eligible employees, upon retirement, shall receive as 

severance pay unused sick leave days, not to exceed thirty-five (35) days.   

 

Section 5.  Method of Pay-out: 

 

a) Subject to the limitations listed below, the school district will contribute an 

amount equal to the value of the employee’s severance pay directly into the 

School Board approved 403b vendor account.  The retiree will not receive any 

direct payment from the school district for the severance pay. 

 

b) The school district’s annual contribution into the School Board approved 403b 

vendor account must not exceed the IRS contribution limit.  If the amount 

calculated in A exceeds the available limits in the year of separation, the excess 

amount will be paid out in cash and not be tax sheltered. 

 

c) The school district contribution(s) (into the approved 403b vendor account) will 

be made according to the same timeline as was provided for the direct payment of 

the severance pay. 

 

d) The school district will make the severance pay contributions to the School Board 

approved 403b vendor.  For purposes of calculating the maximum deferral limit, 

the school district will provide the retiree or approved vendor with contribution 

information for the previous twelve (12) months of employment.  The vendor has 

agreed to calculate the maximum deferral limit. 

 

Section 6.  Notice:   To be eligible for the benefits of this section, unless waived by the 

School District, an employee must notify the School District not less than ninety (90) calendar 

days prior to the proposed retirement date. 
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ARTICLE VIII 

SALARIES 

 

Section 1.  Salary Increases for New Employees:   A new employee shall be given a salary as 

agreed between the School District and the employee.  An employee hired prior to January 1 

shall be eligible for a step increase effective the following July 1.  An employee hired after 

January 1 shall not be eligible for a salary increase until the second following July 1.   (Example:  

An employee hired prior to January 1, 2023, shall be eligible for a salary increase effective on 

July 1, 2023.  An employee hired on or after January 1, 2023, shall not be eligible for a salary 

increase until July 1, 2024.  These salary terms may only be modified by mutual agreement in 

writing between the School District and the Employee at the time of initial employment.  

 

Section 2.  Basic Salaries  

 

Subd. 1.  The wages and salaries set forth in Schedule A attached hereto shall be a part of 

this agreement for the period July 1, 2022, through June 30, 2023.  The wages and 

salaries set forth in Schedule B attached hereto shall be a part of this agreement for the 

period July 1, 2023, through June 30, 2024. 

 

Subd. 2. Effective July 1, 2022, eligible employees will advance one (1) step on Salary 

Schedule A from their previous on the salary schedule for 2021-2022, noting that steps 

one (1) and two (2) of the 2021-2022 salary schedule were removed on the 2022-2023 

schedule, which was then renumbered, and an additional step (step thirteen) was added. 

Effective July 1, 2023, eligible employees will advance one (1) step on Salary Schedule 

B from their placement the previous year. Exceptions for both years will be made for 

those employees subject to Section 1 of this Article. The School District reserves the 

right to withhold step advancement or other salary increase in individual cases for just 

cause. 

 

Subd. 3.  In the event the School Board has not acted on Terms and Conditions of 

Employment prior to July 1 in any year in which the Terms and Conditions Agreement 

expires, an employee shall remain at the same step as compensated during the last year of 

the expired Terms and Conditions Agreement until School Board action occurs.  

Moreover, the School District reserves the right to withhold step advancement or other 

salary increase in individual cases for cause. 

 

Section 3.  Longevity:  Employees shall receive a longevity salary increase beyond the rates 

delineated in Schedules A and B of the agreement as follows; years of continuous employment 

refer to years in the District.   

         2022-2024 

In their 11-14 year of continuous employment           $2.00/hour 

In their 15-18 year of continuous employment          $2.50/hour 

In their 19+ year of continuous employment           $2.75/hour 

 

Section 4.  Absence of Regular Teacher:  In the event the regular teacher is absent from school 

one and a half or more consecutive hours per day during student contact time and a substitute is 

not hired, one School District designated technical tutor shall receive his/her current rate of pay 
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plus an additional $7.00 per hour for student contact hours that neither the regular teacher nor a 

substitute teacher is in attendance at school.  The School District will designate the responsible 

technical tutor who will receive the override.  When the teacher’s absence is for one and a half or 

more hours, all consecutive hours will qualify for the override.  In all cases when a technical 

tutor is acting in lieu of the regular teacher, the Principal of the Secondary Technical Center shall 

designate another licensed teacher to provide emergency assistance and guidance to the technical 

tutor who is designated to teach the class.   

 

On days when the technical tutor has a full-time teaching assignment, in addition to the increase 

per hour, they will receive payment for an extra half hour (10 minutes per shift) for preparation 

time, to be documented in accordance with district operating procedures.  The Tech Tutor will be 

paid an additional half hour on days when they are covering the classroom assignment for the 

entire day.   

 

 

 

 

 

 

____________________________    ___________________________ 

School Board Chair      Employee Representative 

Dated:  December 6, 2022     Dated: December 6, 2022 
 

 
 

___________________________ 

School Board Clerk 

Dated: December 6, 2022 
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Salary Schedule A: 2022-2023 Hourly Rates 

Previous 

Step from 

2021-22 

2022-23 

New Step 

Technology 

Tutors 

Braillists & 

Captionists 

3 1 18.81 19.97 

4 2 19.39 20.65 

5 3 20.01 21.33 

6 4 20.62 21.99 

7 5 21.24 22.64 

8 6 21.83 23.32 

9 7 22.46 23.98 

10 8 23.03 24.62 

11 9 23.64 25.3 

12 10 24.25 25.97 

13 11 24.84 26.6 

14 12 25.47 27.26 

 13 26.23 28.07 
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Salary Schedule B: 2023-2024 

Hourly Rates 

 Step 

Technology 

Tutors 

Braillists & 

Captionists 

 1 19.00 20.17 

 2 19.58 20.86 

 3 20.21 21.54 

 4 20.83 22.21 

 5 21.45 22.87 

 6 22.04 23.55 

 7 22.68 24.22 

 8 23.26 24.87 

 9 23.88 25.55 

 10 24.49 26.23 

 11 25.09 26.87 

 12 25.73 27.53 

 13 26.49 28.35 
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ARTICLE I
DEFINITION OF ELIGIBLE EMPLOYEES

These terms and conditions of employment cover those employees of Intermediate School
District 917 who are not included in any bargaining unit with an exclusive bargaining
representative under the Minnesota Public Employment Labor Relations Act and who meet the
following conditions:

a) Are full-time or regular part-time school year employees in a position approved  by
the school board, and

b) Are employed in that position at least 30 hours per week during the school year.

The first year of employment shall be defined as any days of employment prior to the last student
day of the regular school calendar in the first employment agreement. The next regular school
calendar becomes the second year of employment with each successive school calendar adding
to the years of employment.

ARTICLE II
LEAVES

Section 1. Sick Leave: All eligible employees as defined in Article I in their first or second year
of continuous employment shall earn sick leave at the rate of one day for each month of service
in the employment of the school district, which is equivalent to nine (9) days in each school year.

Subd. 1: All eligible employees as defined in Article I beginning with their third year of
continuous employment shall earn sick leave at the rate of one and one-ninth (1-1/9) days
for each month of service in the employ of the School District, which is equivalent to ten
(10) days for each school year. Each employee shall be given a credit of nine (9) or ten
(10) sick days at the beginning of each school year depending on their year of continuous
employment.

Subd. 2: An employee may use one (1) day of accumulated sick leave for each day of
illness or disability of the employee's child who is less than eighteen (18) years old, for
such reasonable periods as the employee's attendance with the child may be necessary, on
the same terms the employee is able to use sick leave benefits for the employee's own
illness (Minn. Stat. § 181.9413).

Subd. 3: Unused sick leave days may accumulate without limit.



Section 2. Medical Leave:

Subd. 1. Personal Medical Leave of Absence: An employee who is unable to work
because of a personal illness or disability may, upon written request to human resources
per procedure outlined on the School District’s website, be granted a medical leave of
absence. Such leave shall run concurrently, that is at the same time, with Family Medical
Leave Act (FMLA) provisions, if the employee is eligible under FMLA as noted in
subdivision two (2) of this section. The employee’s accrued paid leave must be exhausted
before the employee transitions to an unpaid personal medical leave of absence.
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Maternity Leave: The start of a personal physical disability absence for prenatal care,
pregnancy, delivery, and recovery from childbirth shall be determined by the employee’s
physician. The end of a personal physical disability absence for childbirth shall also be
determined by the employee’s physician. This must be communicated to the School
District in writing. Leaves extending beyond the physician’s documentation shall fall
under parental leave and may be eligible under the Family Medical Leave Act as noted in
subdivision two (2) of this section.

Subd. 2. Family Medical Leave of Absence: In accordance with the Family Medical
Leave Act (FMLA), eligible employees are entitled to twelve (12) workweeks of unpaid
leave within a rolling twelve (12)-month period. Non-contract days, such as non-duty
days, shall not count toward the twelve (12) workweeks and accrued paid leave shall not
be deducted.

a) FMLA Eligibility: Over the twelve (12) months prior to leave, employees must
have been employed with the School District for at least twelve (12) months and
worked 1,250 hours within the twelve (12)-month period preceding the leave.
Any use of vacation, sick leave, or unpaid time off (non-duty days) are not be
counted toward the 1,250-hour benchmark.

b) Pursuant to law, FMLA Leave shall be granted for any of the following reasons: i.
The employee’s own serious health condition, as defined by the FMLA. ii. The
employee’s need to care for an immediate family member (spouse,  child, parent)
with a serious health condition, as defined by the FMLA. iii. The placement
(adoption or foster care) or birth of a child up to one year  after the child’s birth
or placement.

c) FMLA Leave will run concurrently, that is at the same time, with any paid leave
and any and all of the employee’s accrued paid leave must be exhausted before
the employee transitions to an unpaid leave of absence.

d) Spouses who work for the School District shall be allowed a combined total of
twelve (12) weeks unpaid FMLA leave during any twelve (12)-month period for
the birth or adoption of a child, or to care for a parent’s serious health condition.
However, the combined limitation does not apply to FMLA leave taken by one
spouse in the School District to care for the other spouse in the School District.

Subd. 3. Notification and Request for Medical Leave: An employee must give written
notice to human resources requesting a medical leave of absence at least three (3)
calendar months before the beginning of the requested medical leave or within 24 hours
of receipt of notice of arrival of an adopted child, if notice is received less than three (3)
calendar months before the leave start date, or as soon as possible following the onset of a
serious health condition. The request for medical leave shall adhere to procedure outlined
on the School District’s website.
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Subd. 4. Medical Verification: The employee shall be required to provide the School
District with medical verification from a qualified healthcare provider for their own or the
family member’s serious health condition when requesting the leave of absence.

Subd. 5. Returning from Medical Leave: An employee on a medical leave of absence
under this Section must notify human resources or his/her administrative designee in
writing, at least one (1) week prior to his/her intention to return from leave.

a) If the employee is returning from a personal medical leave of absence, the
employee must also provide medical verification from a qualified healthcare
provider of the employee’s release from medical restrictions allowing them to
return to full capacity at work.

The employee may provide medical verification from a qualified healthcare
provider of the employee’s work restrictions due to the employee’s serious
medical condition, and the School District will attempt to accommodate those
restrictions if possible.

b) Upon return from a medical leave, the employee shall be returned to the former
position held from which the employee was granted the leave, or an equivalent
position should that position no longer be available or the School District
determines the timing of the employee’s return would interfere with student
achievement.

Subd. 6. Probationary Period: Periods of time for which the employee is on medical leave
may extend the employee’s probationary period pursuant to Minnesota Statute (122A.41,
Subdivision 1).

Section 3. Parental Leave:

Subd. 1. An employee shall be afforded a parental leave of absence of no more than
twelve (12) months in duration for the care of a newborn child or an adopted child,
provided that the employee is caring for the child on a full-time basis. The parental leave
will run concurrently, that is at the same time, as family medical leave should the leave be
an FMLA-qualified leave of absence.

Subd. 2. Notification and Request for Parental Leave: An employee shall give written
notice to human resources, per procedure outlined on the School District’s website,
requesting a parental leave of absence at least three (3) calendar months before the
beginning of the requested leave or within 24 hours of receipt of notice of the arrival of
an adopted child, if notice is received less than three (3) calendar months before the leave
start date.

Subd. 3. Returning from Parental Leave: For partial school year leaves, an employee on a
parental leave of absence under this Section must confirm with human resources his/her
intention to return from parental leave at least two (2) weeks prior to his/her approved
leave end date. For full school-year leaves, an employee on a parental leave of absence
under this Section must confirm with human resources or his/her administrative designee
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in writing, his/her intention to return from parental leave in July of the next fiscal year by
April 1 of the leave fiscal year.



Upon return from a parental leave, the employee shall be returned to the former position
held from which the employee was granted the leave, or an equivalent position should
that position no longer be available or the School District determines the timing of the
employee’s return would interfere with student achievement.

Subd. 4. Failure of the employee to return from a parental leave pursuant to the agreed
upon return date with the School District, may constitute job abandonment and be
grounds for termination.

Subd. 5. The School District may adjust the proposed beginning or end date of a parental
leave to coincide with a natural break in the school year.

Subd. 6. Probationary Period: Periods of time for which the employee is on parental leave
may extend the employee’s probationary period pursuant to Minnesota Statute (122A.41,
Subdivision 1).

Section 4. Civic Duty/Military Leave:

Subd. 1. Jury Duty: An employee summoned to serve on a jury shall request to be
excused from such jury service. Employees who are not excused will be permitted time
off without the loss of pay contingent upon the employee reimbursing the School District
any fees / per diem received from the court for said jury duty. Any allowable expenses
reimbursed by the court, such as mileage, parking, and meals, may be retained and are the
sole responsibility of the employee to seek through the court. The District shall assume
no responsibility to seek reimbursement, nor pay reimbursement for said expenses.

Subd. 2. Subpoenaed Witness: An employee subpoenaed in cases involving the School
District or students (e.g., a parent custody case) served within the School District, will be
permitted time off without the loss of pay and will be allowed to retain any allowable
expenses reimbursed by the court. An employee subpoenaed in cases unrelated to the
School District, will be permitted time off and use of paid or unpaid leave will be at the
discretion of the Superintendent. Any allowable expenses reimbursed by the court, such
as mileage, parking, and meals, may be retained and are the sole responsibility of the
employee to seek through the court. The District shall assume no responsibility to seek
reimbursement, nor pay reimbursement for said expenses.

Subd. 3. Military: Military leave shall be granted pursuant to State and Federal

laws. Section 5. General Unpaid Personal Leave:

Subd. 1. An employee shall be afforded a general unpaid personal leave of absence,
subject to the provisions in this section and District policy 464, through written request
from the employee to the Superintendent. Any leave within this section must also be
approved by the School Board if it extends beyond five (5) days. The granting of such
leave shall be at the sole discretion of the School Board.
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A general leave may be granted by the School Board for extended personal illness,
extended illness of the employee’s immediate family member, additional educational
requirements, or other reasons acceptable to the School Board.

Subd. 2. A general leave of absence pursuant to this section shall be leave without pay
and the employee will not be permitted to use accrued leave to subsidize his/her general
leave of absence.

Subd. 3. An employee on an approved general leave of absence for a full school year or
the spring semester of the school year, shall notify the Superintendent in writing of



his/her intention to return for the upcoming fiscal year no later than April 1 of the leave
fiscal year. For partial school year leaves, an employee on a general leave of absence
under this Section must notify the Superintendent in writing, of his/her intention to return
from general leave at least one (1) month prior to his/her approved leave end date.

Section 6. Insurance Implications:

Subd. 1. Qualified FMLA Leaves: An employee on a leave under this article that
qualifies per the Family Medical Leave Act (FMLA) is eligible to continue to participate
in group insurance programs, if permitted under the insurance policy provisions, and shall
continue to pay the employee contribution to the insurance premium for any month
during which the FMLA-qualified leave falls.

Subd. 2. Other Leaves: For leaves under this article that do not qualify per the FMLA, the
employee shall pay the full insurance premium (School District and employee
contributions) for any month in which the employee does not work at least one (1) day.

Subd. 3. Payment: The employee is responsible for paying the School District business
office the monthly amounts due for any insurance programs the employee wishes to
retain in advance of the end of the corresponding month on such a date determined by the
School District. However, the employee may elect to discontinue insurance programs.
The right to continue participation in such group insurance programs shall automatically
discontinue upon termination of employment, except as otherwise provided by law.

Section 7. Accrued Benefits:

Subd. 1. Employees on Medical or Parental Leaves: An employee on a medical or
parental leave under this article shall retain his/her number of personal and sick leave
days, and other accrued benefits, if any, up to the date that the employee went on leave
for use during the employee’s leave of absence, as noted in sections two (2) and three (3)
of this article, and accrual will continue so long as the employee is using paid leave. No
additional paid leave days, or other benefits shall accrue for the period of time that the
employee is on unpaid leave.

Subd. 2. Employees on General Leaves: An employee on a general leave under this
article shall retain his/her number of personal and sick leave days, and other accrued
benefits, if any, up to the date that the employee went on leave for use upon the
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employee’s return from leave. No additional paid leave days or other benefits shall accrue
for the period that the employee is on unpaid leave.

Section 8. Failure to Return to Work from a Leave of Absence: Failure of the employee to return
to work from a leave of absence pursuant to this Article shall constitute grounds for termination
by the school district.

Section 9. Death and Illness:

Subd. 1: An employee may be granted up to five (5) days absence with pay due to the
death of the employee’s spouse, child, step-child, parent, brother, sister, parent-in-law,
son-in-law, daughter-in-law, or grandchild. Up to three (3) days absence may be granted
with pay for the death of the employee's grandparent, brother-in-law, sister-in-law, or a
significant person of the immediate household. The leave set forth in this section is non
accumulative and shall not be deducted from sick leave.

Subd. 2. Upon approval of the superintendent or his/her designee, up to twenty (20) days
sick leave per year will be granted for the illness or injury of the following: employee's
spouse or parent or spouse's parent, or child over 18, or grandchild or sibling and/or



grandparent and/or step-parent. An employee may use one (1) day of accumulated sick
leave for each day of illness or disability of the employee's child who is less than eighteen
(18) years old, for such reasonable periods as the employee's attendance with the child
may be necessary, on the same terms the employee is able to use sick leave benefits for
the employee's own illness (Minn. Stat. § 181.9413).

Subd. 3: Additional absence for severe illness or death may be granted at the sole
discretion of the Superintendent, whose decision is final and binding.

Section 5: Personal Leave

Subd. 1: Personal leave shall be allowed to accumulate to a total of four (4)five (5) days.
Employees will receive personal leave days per the following schedule:

In year one (1) and two (2) of continuous employment 1 2 days In year
three (3) and beyond of continuous employment 2 3 days

Subd. 2: The use of a personal leave day is subject to the approval of the school district  to
ensure a minimum disruption for the educational program. Accordingly, the following
limitations apply:

a) A personal leave day normally shall not be granted for the day preceding or the day
following holidays or vacation periods and the first ten (10) duty days and the last
ten (10) duty days of the school year. Exceptions may be made with the approval
of the superintendent or their designee.

b) Personal leaves shall not be granted during parent conference days, in-service  days
or other days when it is critical that the employee be in attendance.
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c) Personal leave requests may be denied on a particular day if other employees in the
same unit/department have already been granted personal leave which would be
disruptive of the functioning of the particular program/department.

Subd. 3: At the beginning of each employment year, employees will be credited with the
number of days of personal leave specified in Subd. 1 herein. Those employees who, at
the beginning of any year, have accumulated three (3) days of personal leave or more
prior to themore than the five (5) allotted days listed in Subd. 1 of this article beginning of
any year shall receive a lump sum payment of $80 for each day beyond four (4)five (5) for
which they become eligible in lieu of being granted additional days beyond four.

Subd. 4: Usage of personal leave shall be requested as early as practicable and normally
at least two (2) weeks in advance. For instances where requests are submitted less than
two weeks in advance, a reason may be requested by administration.

Sub. 5: The first year of employment shall be defined as any days of employment prior to
the last student day of the regular school calendar in the first employment agreement. The
next regular school calendar becomes the second year of employment.

ARTICLE III
403B MATCHING CONTRIBUTION

Section 1. Eligibility: To be eligible for contribution under this Article, an employee must have
completed two (2) years of continuous employment in the District and thus will be eligible for
contribution in the employee’s third year of continuous employment in the District. To be
eligible for this contribution, an employee must be regularly employed at least 1110 hours during



the fiscal year, and such benefits shall not apply to employees employed for a lesser time or
substitute employees.

Section 2. Contribution: The School District will match eligible employee contributions up to a
maximum as listed in the following schedule, according to year of continuous employment in the
District.

Year of Continuous Employment in District 2020-2021 2021-2022-2024 3-51-4 $425
$450

65-9 $525 $550
10 – 14 $675 $700
15 – 19 $825 $850

20+ $975 $1000

Section 3. Authorization: A salary reduction authorization agreement must be completed by the
eligible employee by October 1 and each year thereafter for the employee to participate in the
403B matching contribution plan.

Section 4. Unpaid Leaves: Employees on unpaid leaves may not participate in the matching
program while on leave.
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Section 5. Matching Requirement: The School District’s contribution, in any event, shall not
exceed the employee’s matching contribution within the limitations of this Article.

ARTICLE IV
INSURANCE BENEFITS

Section 1. Health and Hospitalization Insurance:

Subd. 1: Individual Coverage. Effective July 1, 20202022, the School District shall
contribute a sum not to exceed $650 750 per month for individual coverage of each
eligible employee employed by the School District who qualifies for and is enrolled in
the School District group health and hospitalization plan. Effective January 1, 20212023,
the School District shall contribute a sum not to exceed $700 757 per month for
individual coverage of each eligible employee employed by the School District who
qualifies for and is enrolled in the School District group health and hospitalization plan.
Effective January 1, 20222024, the School District shall contribute a sum not to exceed
$750 776 per month for individual coverage of each eligible employee employed by the
School District who qualifies for and is enrolled in the School District group health and
hospitalization plan. The cost of the premium not contributed by the School District shall
be borne by the employee and paid by payroll deduction. This subdivision shall not apply
to those eligible employees who select coverage under the high deductible health plan
described in Subdivision 3.

Subd. 2: Family Coverage. Effective July 1, 20202022, the School District shall
contribute a sum not to exceed $1,575 1675 per month for family coverage of each
eligible employee employed by the School District who qualifies for and is enrolled in
the School District group health and hospitalization plan. Effective, January 1, 20212023,
the School District shall contribute a sum not to exceed $1625 1775 per month for family
coverage of each eligible employee employed by the School District who  qualifies for
and is enrolled in the School District group health and hospitalization plan.  Effective,
January 1, 20222024, the School District shall contribute a sum not to exceed $1675 1860
per month for family coverage of each eligible employee employed by the  School District
who qualifies for and is enrolled in the School District group health and  hospitalization
plan. The cost of the premium not contributed by the School District shall  be borne by the
employee and paid by payroll deduction. This subdivision shall not  apply to those eligible



employees who select coverage under the high deductible health  plan described in
Subdivision 4.

Subd. 3. Individual High Deductible Coverage:

a) Eligible employees shall have the option of enrolling in a high deductible coverage
option of the school district’s health and hospitalization plan. The high deductible
coverage shall be a qualified high deductible health plan within the meaning of
Section 223 of the Internal Revenue Code of 1986, as amended from time to time.
Each eligible employee enrolled in the high deductible coverage shall be eligible
for a contribution to a health savings account (“HSA”) of such employee in
accordance with the Intermediate School District No. 917 Flex Choice Plan (the
“Flex Choice Plan”). The total monthly contribution by the
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school district toward the cost of the premium of the high deductible coverage, the
HSA contribution, and the HSA administrative fees attributable to such eligible
employee shall not exceed $650 750 per month starting July 1, 20202022, shall
not exceed $700 757 starting January 1, 20212023, and shall not exceed $750 776
per month starting January 1, 20222024.

b) The school district shall contribute toward the cost of the premium for each eligible
employee employed by the school district who qualifies for and is enrolled in
individual coverage under the high deductible coverage option of the school
district’s health and hospitalization plan a monthly amount equal to the total
monthly contribution identified in subsection (a) minus the monthly HSA
contribution identified in subsection (c) and the monthly HSA administrative fees.

c) The school district shall contribute an amount equal to one-half of the applicable
deductible to the HSA of each eligible employee employed by the school district
who qualifies for and is enrolled in individual coverage under the plan. Such
contributions shall be made monthly on a pro rata basis. Such employees shall
also be eligible, through the Flex Choice Plan, to make pre-tax contributions to
the HSA via salary reduction. The school district shall select the vendor of the
HSA to which such contributions shall be made. Once deposited in an employee’s
HSA, such contributions, whether made by the school district or via salary
reduction, shall not be subject to restriction by the school district and the
employee may access and/or transfer such funds to a different HSA to the fullest
extent permitted by law. Such employees also shall be eligible to participate in a
Limited Scope Health Care Reimbursement Plan through the Flex Choice Plan,
which shall allow reimbursement of medical expenses to the fullest extent
permitted by law for an individual receiving contributions to an HSA.

Subd. 4. Family High Deductible Coverage:

a) Eligible employees shall have the option of enrolling in a high deductible coverage
option of the school district’s health and hospitalization plan. The high deductible
coverage shall be a qualified high deductible health plan within the meaning of
Section 223 of the Internal Revenue Code of 1986, as amended from time to time.
Each eligible employee enrolled in the high deductible coverage shall be eligible
for a contribution to a health savings account (“HSA”) of such employee in
accordance with the Intermediate School District No. 917 Flex Choice Plan (the
“Flex Choice Plan”). The total monthly contribution by the school district toward
the cost of the premium of the high deductible coverage, the HSA contribution,
and the HSA administrative fees attributable to such eligible employee shall not
exceed $1,5751675 per month starting July 1, 20202022, shall not exceed $1625
1775 starting January 1, 20212023, and shall not exceed $1675 1860 per month
starting January 1, 20222024.



b) The school district shall contribute toward the cost of the premium for each eligible
employee employed by the school district who qualifies for and is enrolled in
individual coverage under the high deductible coverage option of the school
district’s health and hospitalization plan a monthly amount equal to the
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total monthly contribution identified in subsection (a) minus the monthly HSA
contribution identified in subsection (c) and the monthly HSA administrative fees.

c) The school district shall contribute an amount equal to one-half of the applicable
deductible to the HSA of each eligible employee enrolled in the family high
deductible coverage. Such contributions shall be made monthly on a pro rata
basis. Such employees shall also be eligible, through the Flex Choice Plan, to
make pre-tax contributions to the HSA via salary reduction. The school district
shall select the vendor of the HSA to which such contributions shall be made.
Once deposited in an employee’s HSA, such contributions, whether made by the
school district or via salary reduction, shall not be subject to restriction by the
school district and the employee may access and/or transfer such funds to a
different HSA to the fullest extent permitted by law. Such employees also shall be
eligible to participate in a Limited Scope Health Care Reimbursement Plan
through the Flex Choice Plan, which shall allow reimbursement of medical
expenses to the fullest extent permitted by law for an individual receiving
contributions to an HSA.

Section 2. Group Income Protection: The School District will pay each month 100 percent of the
premium for income protection insurance for each eligible employee. The income protection
plan shall include the following:

a) Benefits begin after ninety (90) calendar days of total disability.

b) The monthly income benefit shall be 66-2/3 percent of basic monthly earnings
(exclusive of any additional compensation from this district or any other source).

Section 3. Life Insurance: The School District will pay each month all of the life insurance
premium for a $50,000 term life insurance policy for each eligible employee.

Section 4. Dental Insurance:

Subd. 1. Individual Coverage: Effective July 1, 20202022, the School District shall
contribute a sum not to exceed $60 per month toward the cost of the premium for
individual coverage for each eligible employee employed by the School District who
qualifies for and is enrolled in the School District's dental insurance plan. Additional cost
of the premium, if any, shall be borne by the employee and paid by payroll deduction.

Subd. 2. Family Coverage: Effective July 1, 20202022, the School District shall
contribute a sum not to exceed $124 per month toward the cost of the premium for family
coverage for each eligible employee employed by the School District who qualifies for
and is enrolled in the School District's dental insurance plan. Effective January 1, 2024,
the School District shall contribute a sum not to exceed $138 per month toward the cost
of the premium for family coverage for each eligible employee employed by the School
District who qualified for and is enrolled in the School District’s dental insurance plan.
Additional cost of the premium, if any, shall be borne by the employee and paid by
payroll deduction.
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ARTICLE V



OTHER BENEFITS

Section 1. Professional Development: The School Board agrees to reimburse tuition and fees and
membership/association fees for courses and memberships which are approved in accordance
with district policy.

Section 2. Mileage: Employees required to use their personal vehicle in the performance of
employment responsibilities shall be reimbursed for such travel pursuant to School District
policy.

ARTICLE VI
MISCELLANEOUS

Section 1: Probationary Period Employees, under the provisions of this Agreement, who have
assignments that primarily entail student contact, shall serve a probationary period of two (2)
calendar years from the date of continuous employment, during which time the School District
shall have the unqualified right to suspend without pay, discharge or otherwise discipline such
employee.

Section 2. Duty Days and Schedule Calendar/Compensation Time.

Subd. 1. Calendar: The employees in this group are contracted to work an extended duty
calendar beyond the student days. A full-time Braillist works 200 contracted duty days. A
full-time Captionist works three (3) additional professional development days beyond the
number of students days at the employee’s assigned work location. A full-time
Technology Tutor works 185 contracted duty days. The duty calendar for Technology
Tutors includes extended day duties for three (3) evening events each school year. The
details of the calendar are to be determined by the supervising program administrator.

Subd. 2. Paid Breaks or Lunch: Employees working six (6) or more hours per day shall
receive a fifteen (15) minute break in the morning and a fifteen (15) minute break in the
afternoon, or one 30-minute lunch at a time determined by the supervisor. Employees
working at least four (4) hours, but less than six (6) hours shall receive one 15-minute
break, at a time determined by the supervisor.

Section 3. Evaluation: Employees covered under this agreement will be evaluated by their
supervisor on an annual basis, through a tool selected by the district.

Section 4. Duration of Employment: This agreement provides for an “at will” employment
relationship. Either party may terminate this agreement at any time for any reason upon written
notice to the other party. Other provisions of this agreement apply in terms of pay and benefits
when the employment relationship ends.

ARTICLE VII
SEVERANCE/RETIREMENT
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Section 1. Retiree Health Coverage: Health coverage following the termination of employment
shall be made available to the extent required under, and in accordance with, Minnesota Statutes
Section 471.61, subd. 2b. The District makes no contribution towards the premium cost of such
coverage.

Section 2. Cut-off Date: The benefits of this article shall not apply to a member of this group
hired after July 1, 2018.

Section 13. Eligibility: Full-time employees who have completed at least fifteen (15) years of
continuous employment with the School District, and who are at least fifty-five (55) years of age,



shall be eligible for severance pay pursuant to the provisions of this Article upon submission of a
written resignation accepted by the School Board. Severance pay shall not be granted to any
employee who is discharged for cause by the School District. This Article shall apply only to
employees who retire after the execution of this contract and shall not be retroactive to any
employee who retired prior to said execution date.

Section 24. Amount of Severance: Eligible employees, upon retirement, shall receive as
severance pay unused sick leave days, not to exceed thirty-five (35) days.

Section 35. Method of Pay-out:

a) Subject to the limitations listed below, the school district will contribute an amount
equal to the value of the employee’s severance pay directly into the School Board
approved 403b vendor account. The retiree will not receive any direct payment
from the school district for the severance pay.

b) The school district’s annual contribution into the School Board approved 403b
vendor account must not exceed the IRS contribution limit. If the amount
calculated in A exceeds the available limits in the year of separation, the excess
amount will be paid out in cash and not be tax sheltered.

c) The school district contribution(s) (into the approved 403b vendor account) will be
made according to the same timeline as was provided for the direct payment of
the severance pay.

d) The school district will make the severance pay contributions to the School Board
approved 403b vendor. For purposes of calculating the maximum deferral limit,
the school district will provide the retiree or approved vendor with contribution
information for the previous twelve (12) months of employment. The vendor has
agreed to calculate the maximum deferral limit.

Section 46. Notice: To be eligible for the benefits of this section, unless waived by the School
District, an employee must notify the School District not less than ninety (90) calendar  days prior
to the proposed retirement date.

Section 5. Cut-off Date: The benefits of this article shall not apply to a member of this group
hired after July 1, 2018.

13

ARTICLE VIII
SALARIES

Section 1. Salary Increases for New Employees: A new employee shall be given a salary as
agreed between the School District and the employee. An employee hired prior to January 1 shall
be eligible for a step increase effective the following July 1. An employee hired after January 1
shall not be eligible for a salary increase until the second following July 1. (Example: An
employee hired prior to January 1, 20212023, shall be eligible for a salary increase effective on
July 1, 20212023. An employee hired on or after January 1, 20212023, shall not be eligible for a
salary increase until July 1, 20222024. These salary terms may only be modified by mutual
agreement in writing between the School District and the Employee at the time of initial
employment.

Section 2. Basic Salaries

Subd. 1: The wages and salaries set forth in Schedule A attached hereto shall be a part of
this agreement for the period July 1, 20202022, through June 30, 20212023. The wages
and salaries set forth in Schedule B attached hereto shall be a part of this agreement for



the period July 1, 20212023, through June 30, 20222024.

Subd. 2: Effective July 1, 2022, eligible employees will advance one (1) step on Salary
Schedule A from their previous on the salary schedule for 2021-2022, noting that steps
one (1) and two (2) of the 2021-2022 salary schedule were removed on the 2022-2023
schedule, which was then renumbered, and an additional step (step thirteen) was added.
Effective July 1, 2023, eligible employees will advance one (1) step on Salary Schedule B
from their placement the previous year. Exceptions for both years will be made for those
employees subject to Section 1 of this Article. The School District reserves the right to
withhold step advancement or other salary increase in individual cases for just cause.

Subd. 23: In the event the School Board has not acted on Terms and Conditions of
Employment prior to July 1 in any year in which the Terms and Conditions Agreement
expires, an employee shall remain at the same step as compensated during the last year of
the expired Terms and Conditions Agreement until School Board action occurs.
Moreover, the School District reserves the right to withhold step advancement or other
salary increase in individual cases for cause.

Section 3. Longevity: Employees shall receive a longevity salary increase beyond the rates
delineated in Schedules A and B of the agreement as follows; years of continuous employment
refer to years in the District.

20202022-20222024
In their 11-14 year of continuous employment $2.00/hour In their 15-18 year
of continuous employment $2.50/hour In their 19+ year of continuous
employment $2.75/hour

Section 4. Absence of Regular Teacher: In the event the regular teacher is absent from school  one
and a half or more consecutive hours per day during student contact time and a substitute is
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not hired, one School District designated technical tutor shall receive his/her current rate of pay
plus an additional $7.00 per hour for student contact hours that neither the regular teacher nor a
substitute teacher is in attendance at school. The School District will designate the responsible
technical tutor who will receive the override. When the teacher’s absence is for one and a half or
more hours, all consecutive hours will qualify for the override. In all cases when a technical tutor
is acting in lieu of the regular teacher, the Principal of the Secondary Technical Center shall
designate another licensed teacher to provide emergency assistance and guidance to the technical
tutor who is designated to teach the class.

On days when the technical tutor has a full-time teaching assignment, in addition to the increase
per hour, they will receive payment for an extra half hour (10 minutes per shift) for preparation
time, to be documented in accordance with district operating procedures. The Tech Tutor will be
paid an additional half hour on days when they are covering the classroom assignment for the
entire day.

____________________________ ___________________________ School Board Chair
Employee Representative Dated: July 7, 2020December 6, 2022 Dated: July 7,
2020December 6, 2022



___________________________
School Board Clerk
Dated: July 7, 2020December 6, 2022
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SCHEDULE A

2020-2021 SALARY SCHEDULE

2020-2021 SALARY SCHEDULE 102.000%
EDUCATIONAL
TRANSCRIBER

steps

TECHNICAL
TUTOR BRAILLIST

1 17.19 18.11 15.03

2 17.66 18.74 15.46

3 18.26 19.38 15.88

4 18.82 20.04 16.30

5 19.42 20.71 16.75

6 20.02 21.34 17.19

7 20.62 21.98 17.60

8 21.19 22.63 18.04

9 21.80 23.27 18.46

10 22.35 23.90 18.88

11 22.95 24.56 19.32

12 23.54 25.21 19.74

13 24.11 25.83 20.19

14 24.73 26.46 20.62



Salary Schedule A: 2022-2023 Hourly Rates

Previo
us
Step
from
2021-2
2

New
Step

Technol
ogy
Tutors

Braillist
s &
Captioni
sts

3 1 18.81 19.97

4 2 19.39 20.65

5 3 20.01 21.33

6 4 20.62 21.99

7 5 21.24 22.64

8 6 21.83 23.32

9 7 22.46 23.98

10 8 23.03 24.62

11 9 23.64 25.3
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12 10 24.25 25.97

13 11 24.84 26.6

14 12 25.47 27.26

13 26.23 28.07
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SCHEDULE B

2021-2022 SALARY SCHEDULE

2021-2022 SALARY SCHEDULE 102.000%

TECHNICAL
EDUCATIONAL

TUTOR BRAILLIST
TRANSCRIBER

steps

1 17.53 18.47 15.33



2 18.01 19.12 15.77

3 18.63 19.77 16.19

4 19.20 20.45 16.63

5 19.81 21.12 17.09

6 20.42 21.77 17.53

7 21.03 22.42 17.95

8 21.61 23.09 18.40

9 22.24 23.74 18.83

10 22.80 24.38 19.26

11 23.41 25.05 19.70

12 24.01 25.71 20.14

13 24.59 26.34 20.59

14 25.22 26.99 21.03

Salary Schedule B: 2023-2024
Hourly Rates

Technology
Braillists &

Step
Tutors

Captionists

1 19 20.17

2 19.58 20.86

3 20.21 21.54

4 20.83 22.21

5 21.45 22.87

6 22.04 23.55

7 22.68 24.22

8 23.26 24.87

9 23.88 25.55

1
0

24.49 26.23
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1
1

25.09 26.87

1
2

25.73 27.53

1
3

26.49 28.35
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	II. Conduct Pledge of Allegiance - Chair Cindy Nordstrom
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